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RESOLUTION No. 6961 
 

Dismissal of a Contract Educator                                                  
 

RECITALS 
 

The Board has reviewed the evidence submitted along with the Superintendent’s recommendation for 
dismissal of a contract educator. 
 

RESOLUTION 
 

The Board of Education affirms the Superintendent’s recommendation to dismiss the contract teacher’s 
from employment with PPS.  The District will notify the employee in writing of the Board’s decision. 

 



Pre-Termination Hearing of Nathaniel Williams
Before Darcy Soto, Hearings Officer, on July 29, 2024

Attorney for the PPS Teacher’s Representative Witnesses

Mary Kane Noah Barish, Attorney Dan Anderson, NMS Labs
Kenn Meneely, Willamette Valley Forensics

Facts established at hearing through written reports and testimony:

● Mr. Williams was a PPS educator since 2018 with no significant complaints or concerns until

2023.

● In August 2023, Multnomah County Circuit Court, Family Division entered an order requiring

supervision for Mr. Williams to see his child because Mr. Williams tested positive for

amphetamine/methamphetamine. PPS Exhibit 5. The Court held: “Given father’s drug use, the

court is unable to find he is a fit caregiver.” The court order provided that he was not allowed to

have unsupervised time with his child for at least one year from the date of the order.

● Also in August 2023, TSPC told the District it was beginning an investigation into a report

Mr. Williams used illegal substances around his own child. PPS Exhibit 4.

● Mr. Williams told his friend and PPS coworker Damon Miller on August 24 that “he'd screwed up

recently, failed a drug test after attending a festival in Astoria.” PPS Exhibit 25.

● After learning of the Court Order and the TSPC investigation, PPS met with Mr. Williams and his

union representative on August 25, 2023. At the meeting, Mr. Williams admitted he had tested

positive for methamphetamine and amphetamine but said that the positive result was caused by

Adderall, the medication he was taking to address ADHD symptoms, after switching from

Wellbutrin. When asked, he provided no prescription for the Adderall that supposedly affected

his prior drug test, at that time.

● At the meeting with PPS, Mr. Williams voluntarily agreed to a drug test, and his union

representative drove him to the testing location.

● As part of the testing process, Mr. Williams was required to provide the facility with all of his

prescriptions, including dosage, prescribing provider, and contact information for the providers.

Mr. Williams did not provide the information to the testing facility that day.

● On August 28, PPS HR reminded Mr. Williams that he needed to provide that information to the

testing facility immediately, and if he did not, it could affect his employment.

● The report from the testing facility on September 1 concluded that Mr. Williams was positive for

methamphetamine and amphetamine.

● That same day, the Medical Review Office (which evaluates all drug screens) called Mr. Williams

about the test results, and asked again for him to provide any prescription medications. The

MRO told him that he needed the information within 72 hours to be able to retest the specimen

and give consideration to any prescriptions.

● Mr. Williams did not provide this information to the MRO then, nor within the 72 hour period.
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● PPS’s HR team contacted Mr. Williams between five to eight times, in an attempt to have him

provide necessary information to the MRO.

● Mr. Williams still did not provide the information to the MRO at that time.

● On September 19, Mr. Williams took a different, privately scheduled drug screening test and sent

photographs of the paperwork to PPS HR, showing that he’d tested negative for illegal

substances.

● PPS HR told Mr. Williams that a clean test on September 19 did not excuse the positive test on

August 25, and that he needed to give the MRO any information that could explain the positive

test for amphetamine and methamphetamine.

● Mr. Williams provided the information to the MRO on October 4, five weeks after the test.

● The information provided by Mr. Williams did not explain the positive test results, according to

the MRO, so the test results remained positive for amphetamine and methamphetamine. PPS

Exhibit 14.

● After PPS initiated the discharge process, Mr. Williams’ attorney sent a letter to the MRO with an

opinion from Mr. Williams’ expert (Kenn Meneely) that the test results were positive because Mr.

Williams used Adderall and Vicks inhalers. PPS Exhibit 17.

● The MRO considered this new information, and found that those two medications could

potentially explain the positive test for amphetamine, but did not and could not explain the

positive result for methamphetamine. As a result, the test results were amended to show

negative for amphetamine and positive for methamphetamine. PPS Exhibit 18.

● PPS then retained NMS Labs which is a national expert in forensic toxicology. NMS reviewed the

information from Quest lab (which conducted the test), the conclusions of the MRO, and the

information provided by Mr. Williams’ expert.

● NMS Labs determined that Mr. Meneely’s conclusions were wrong, and that Mr. Williams did

test positive for methamphetamine. NMS Labs did substantiate that the positive test result for

amphetamine was consistent with Adderall.

● NMS Labs found that Quest had used the appropriate testing, confirmation testing, second

confirmation testing, and third confirmation testing processes:

o the first test screened for the presence of a broad class of drugs, which was positive for

methamphetamine;

o the second confirmation test was positive for methamphetamine above the reporting

threshold; and

o the third confirmation test distinguished between methamphetamine d-isomer (found in

street methamphetamine) and l-isomer (found in nasal decongestants).

▪ Mr. Williams test was positive for 92% d-isomer (which is found in street

methamphetamine) and only 8% l-isomer.

● Mr. Williams’ attorney provided a study (Exhibit 7, page 5) that actually confirms PPS expert

witness testimony: in tests of subjects using Adderall with results showing levels of

methamphetamine above 100ng/ml, the study found that those containing a high percentage of

d-isomer show use of street methamphetamine.
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● The expert from NMS labs also found that the report from Mr. Meneeley was based on ‘very

little’, probably a one-page summary test result, and, as a result, included a lot of speculation.

● The expert from NMS considered all of the testing information in the approximately 170-page

testing document from Quest, and found no concerns with the testing process used by Quest

(including their protocols for ensuring there is no ‘carry-over’ in the testing process, which was

an issue Mr. Meneely questioned).

● This hearings officer concludes that the evidence and testimony provided does not adequately

substantiate an argument that Mr. Williams’ positive test for methamphetamine was caused by

legitimate use of prescribed medication, nor was this test result explained in any other manner.

Mitigating facts that were considered by the hearings officer:

● Mr. Williams’ attorney asserted that his ADHD explained his difficulty in tracking how to get his

prescription information to the testing lab/MRO in a timely manner. That is not credible, given

that he is an experienced professional teacher, responsible for many children, parent

communication, and professional responsibilities, particularly given the number of requests, and

the amount of time (five weeks) he was given to provide the information.

● Mr. Williams’ attorney asserted that the Adderall itself might have contaminants that would

cause a positive for methamphetamine. PPS’s expert testified that there is no literature to

suggest that contaminant methamphetamine at >500ng/ml is consistent with Adderall use, and

no other literature or study was provided by Mr. Williams to substantiate that claim.

● Both experts agree that the initial test results should have been amended to read something

close to ‘positive for amphetamine, explained by Adderall use’ rather than entirely deleting the

positive result for amphetamine. This hearings officer does not find that this materially affected

Mr. Williams’ rights in this investigatory process nor did it invalidate the positive test result for

methamphetamine.

Additional information considered by the hearings officer:

● In 2023, PPS received complaints from 3 different parents about Mr. Williams’ conduct. PPS

Exhibits 1, 2, and 3. After investigation, Mr. Williams was given a written reprimand for his

conduct with students, including concerning conduct towards and in front of students. PPS

Exhibit 6.

● Mr. Williams asserted that he was treated differently than others because he is a man of color,

and provided national statistics in support of that argument. This hearings officer acknowledges

that data, which is compelling in the abstract. However, PPS provided evidence to show that 70%

of its investigations over the past 5 years involved employees who were white, and of the

situations resulting in discipline, 71% were white employees. This hearings officer did not find

any evidence that race was a factor in this process.
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Grounds for Dismissal

Insubordination ORS 342.865(1)(c)

After reviewing the evidence presented, I find the District did XX did not _____establish by a

preponderance of the evidence (more likely than not) that the facts presented at the hearing

represent an insubordination.

I find that Mr. Williams was insubordinate in failing to follow TSPC Standards, and PPS’s reasonable

expectations, including:

● Board Policy 4.30.023-P Healthy, Substance Free Learning Environment (PPS Exhibit 23)

● Administrative Directive 4.30.022-AD Healthy, Substance Free Learning Environment

(PPS Exhibit 24)

● Employee Handbook requirements regarding The Drug Free Workplace Act (PPS Exhibit 
22)

● OAR 584-020-0010(5) The Competent Educator; The educator demonstrates a 
commitment to: Use professional judgment.

● OAR 584-020-0035(2)(a) The Ethical Educator; the ethical educator, in fulfilling 
obligations to the district, will: apply for, accept, offer, or assign a position of 
responsibility only on the basis of professional qualifications, and will adhere to the 
conditions of a contract or the terms of the appointment;

● OAR 584-020-0035(3)(a) The Ethical Educator; in fulfilling obligations to the profession, 
will: Maintain the dignity of the profession by respecting and obeying the law, 
exemplifying personal integrity and honesty.

● OAR 584-020-0025(2)(e) Management Skills; using district lawful and reasonable rules

and regulations.

Neglect of Duty ORS 342.865(1)(d)

After reviewing the evidence presented, I find the District did XX did not _____ establish by a

preponderance of the evidence (more likely than not) that the facts presented at the hearing

represent a neglect of duty.

I find that PPS established that Mr. Williams failed to engage in ”conduct designed to result in proper

performance of duty,” which resulted in his testing positive for methamphetamine. Proper performance

of his duties, includes refraining from the use of methamphetamine, even while off-duty.

Immorality ORS 342.865(1)(b)

After reviewing the evidence presented, I find the District did XX did not _____ establish by a

preponderance of the evidence (more likely than not) that the facts presented at the hearing

represent immorality.

This ground for dismissal is challenging in that there does not seem to be one standard or definition for

immorality according to the Fair Dismissal Appeals Board (FDAB), and it is a word that has such a charged

connotation. That being said, the FDAB cases have found that off-duty conduct by a teacher can
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constitute immorality, if there is a connection to the teachers’ duties. In this case, testing positive for

methamphetamine does have a connection to PPS through the Drug Free Workplace Policy (and the

other policies listed above), and to the lessons and standards that are taught to PPS students about the

risks and dangers of use of unlawful substances.

Physical or mental incapacity ORS 342.865(1)(e)

After reviewing the evidence presented, I find the District did _____ did not XX establish by a

preponderance of the evidence (more likely than not) that the facts presented at the hearing

represent physical or mental incapacity.

Inadequate performance ORS 342.865(1)(g)

After reviewing the evidence presented, I find the District did XX did not _____ establish by a

preponderance of the evidence (more likely than not) that the facts presented at the hearing

represent inadequate performance.

Inadequate performance includes the failure to perform job duties in conformance with school district
standards after notice. I find that Mr. Williams had notice of the expectations (as outlined above) that
use of unlawful substances was unacceptable, even off-duty, and that he failed to meet the reasonable
standards set by PPS.

After reviewing all of the evidence provided, including the mitigating factors and expert testimony

offered by Mr. Williams, I uphold PPS recommendation to discharge Mr. Williams.

HEARINGS OFFICERS SIGNATURE

__________________________________

Darcy Soto

Hearings Officer
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On August 17, 2023, Principal Karmin Williams received a family court order for Mr. 
Williams in which the Judge restricted his visitation with his child to supervised visitation 
only because of a positive UA for amphetamine/methamphetamines. (PPS Exhibit 5)

The reports related to Mr. Williams’ drug use were investigated, starting on August 25. 
Human Resources representative Sarah Fitch and Principal Williams met with Mr. 
Williams and his union representative at Faubion. Mr Williams admitted that he had 
tested positive for methamphetamine and amphetamine earlier on July 5, 2023. Mr. 
Williams asserted that the positive test could be explained by the fact that he was taking 
Adderall, after switching from Wellbutrin. This is not what he told his friend Damon Miller 
the day before when he’d admitted that “he'd screwed up recently, failed a drug test after 
attending a festival in Astoria.” (PPS Exhibit 25). At the meeting, he could not supply any 
prescription for the Adderall, but offered to show a prescription for Wellbutrin. Mr. 
Williams offered no explanation for how he obtained the Adderall he supposedly took nor 
for why he was taking Adderall without being able to show a prescription.

Mr. Williams voluntarily agreed to another drug test that afternoon, and went with his 
union representative to the testing center at Concentra Medical Center. As part of the 
testing process, Mr. Williams needed to provide the facility with all of his prescriptions, 
including dosage, prescribing provider, and contact information for the providers. Mr. 
Williams did not provide the information to the testing facility that day.

On August 28 (three days later), Ms. Fitch emailed Mr. Williams to remind him that the 
information must be provided to ensure an accurate reading. She warned him that 
withholding that information from the testing center might have an adverse impact on his 
employment.

September 1, PPS received the results of the drug test: Mr. Williams again tested 
positive for amphetamines and methamphetamines. (PPS Exhibit 11)

On September 1, the Medical Review Office, the forensic evaluators for drug screens, 
called Mr. Williams about the test results and AGAIN Mr. Williams was asked to provide 
the prescription medication and pharmacy name information to them if he wanted to 
appeal the findings. He was specifically told that he must provide the information within 
72 hours so the specimen could be retested, in light of any validated prescriptions. 
Again, Mr. Williams did not provide this information to the Medical Review Office
(MRO), despite multiple instructions to do so.
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Even after that, the District’s HR team encouraged Mr. Williams multiple times to provide 
proof for the prescription medication to the MRO, and even offered to assist in getting 
the information to the MRO. The District reached out to him no less than 8 times. Again, 
Mr. Williams did not accept their help nor did he provide the information within the 
requested appeal time frame. You will see the details in the record and in our timeline. 
(PPS Exhibit 12)

Instead, Mr. Williams told the MRO that he had retained an attorney (which is his right) 
and told the MRO that they were not authorized to speak to PPS. He then took a 
privately scheduled drug screening test and sent photographs of the paperwork to Ms. 
Fitch on September 19 showing that he’d tested negative for illegal substances. A 
preplanned negative test on September 19, however, does not change or explain the 
two positive drug tests in July and in August.

On September 27, the District AGAIN told Mr. Williams to provide the necessary 
information to the MRO to explain the positive test for amphetamines and 
methamphetamines. Again he did not do so.

As a result, on October 3 the District notified him that the documents he’d provided to 
the testing facility were insufficient and gave him an October 4 deadline to complete the 
process. (PPS Exhibit 13)

Mr. Williams finally submitted some information to the MRO on October 4, nearly five 
weeks after the positive test. The information he provided to the MRO did not explain 
the positive test results.

On October 11, PPS received an update from the MRO that they had received the 
information from Mr. Williams but that there was no change in the initial finding that he 
was positive for amphetamine and methamphetamine. (PPS Exhibit 14)

The District then sent Mr. Williams a Loudermill letter outlining the reasons why the 
District was considering his dismissal from employment and inviting him to a meeting to 
give him the opportunity to respond to the District’s proposal that he be dismissed on the 
grounds of gross unfitness. (PPS Exhibit 15)

The meeting was held on Oct 24. Mr. Williams stated that he’d supplied the prescription 
information to Ms. Fitch but offered no other information to explain the positive test 
results. (Note that Ms. Fitch is not a medical expert and told Mr. Williams multiple times 
that he needed to provide this information to the MRO, not to her. And the information 
he ultimately provided to the medical expert did not alter the positive test result.)

3



December 19, the District sent Mr. Williams a 20-day notice of intent to dismiss from 
employment. (PPS Exhibit 16)

The District learned in late January 2024 that Mr. Williams’s attorney was interceding on 
his behalf to have the MRO amend the drug finding that he tested positive for 
methamphetamine and amphetamine. In January, the attorney sent a letter to the MRO 
including the opinion from Mr. Williams’ expert Kenn Meneely that the test results were 
false positives due to Mr. Williams use of Adderall and Vicks inhalers. (PPS Exhibit 17)

The MRO’s response to this appeal was to amend the Specimen Result Certificate to 
negative for amphetamine and positive for methamphetamine. (PPS Exhibit 18) In 
other words, Mr. Williams provided no information to the MRO to explain why he tested 
positive for methamphetamine, despite multiple, repeated opportunities over the course 
of over four months. While the MRO seems to have been persuaded that Adderall was 
the cause of the presence of amphetamines, they were not persuaded that Vicks was 
the cause of the presence of methamphetamine. Or that trace elements of 
methamphetamine were in the Adderall. Note also that he has never provided any 
information to the District to explain the positive results from the test conducted during 
the child custody dispute.

I want to spend a few minutes talking about the expert reports as they are critical to 
understanding the District’s perspective as to why we are seeking dismissal. Mr. 
Williams hired Mr. Meneeley to write a report having no access to any of the underlying 
medical information and so:

● Mr. Meneeley had no access to the original urine screens
● Mr. Meneeley did not have access to the documentation (litigation) report from

Quest labs prior to writing his report
● Mr. Meneely had no information on the type of screening tools used by Quest

labs
● Mr. Meneely did not make an independent analysis of the testing
● Mr. Meneely did not discuss with the MRO the analysis and determinations made

by MRO and the labs.

Because of these limitations, his report talks in generalizations about what types of tests
would produce good results.

● He opined that only a GC/MS test would produce a good result but questioned
whether that was used in this case. It was.
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Sure, my name is Dan Anderson I'm a forensic toxicologist with NMS Labs which is
basically outside of Philadelphia Pennsylvania.

And that is where you are currently employed?

Yes, I am currently employed there, yes. While I am physically located in Denver
Colorado as I work remote.

How long have you been a forensic toxicology officer?

Almost 34 years and I've been with NMS for about three and a half years.

What do you do as a forensic toxicologist?
My primary responsibility is the analysis of biological specimens for drugs and poisons
as well as interpretation of these results in context with the case history and then assist
attorneys medical examiners and interpreting those results

Do you have any board certifications?

Yes I'm actually board certified by two different boards ABT The American Board of
Forensic Toxicology and the American Board of criminalistics- ABC and I'll pause

Break in testimony to admit individuals to hearing-hearing officer request no further attendees
be admitted until Mr. Anderson’s testimony is concluded

You had an opportunity to review the documentation package (also known as the litigation
packet) produced by Quest Labs regarding their process and analysis of Mr. Williams August
25, 2023 urine specimen, correct?

Yes, I did.

You also had the opportunity to review the forensic report written by Mr. Meneeley. Correct?

Yes I did.

Let’s start with the report from Quest Labs. Briefly, describe what it is.

It is, it's a litigation package or discovery package from a laboratory. It was very well laid
out; it includes a chain of custody and the various tests that they performed. Three major
tests that they performed including a urine drug screen that says Yea or Nay to a bunch
of class of drug and and then confirmation techniques one of them being a GCMS
confirmation of amphetamine and methamphetamine and depending on those results
made them or they reflex to a secondary confirmation technique where they actually
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determined the isomer determination the D an L isomer. So three separate tests are in
that packet that includes all the scientific tracings, it includes CV’s of the analysts, I think
it was about 170 something pages in length. I actually thought it was very well laid out
considering I've seen several others that are not as good.

Did you find Quest was organized and conducting their testing schematics?

In their workflow, yes, I mean it was very systematic and how they approached it, what I
could tell. They had the appropriate quality assurance measures in the litigation
package, so yes.

So you you stated they conducted a testing screen on the urine that shows General positivity
right?

Correct, yes

You said they then conducted a GCMS confirmation test. What is it, what is it and what does
show?

The GCMS confirmation technique,so they go back to the urine- the actual evidence
itself or the sample submission. They resample it. They perform a chemical extraction
with known positive and negative samples or standards besides the the urine sample of
Mr. Williams and what it showed was it was positive above their reporting threshold of
500 nanograms per mil and it showed amphetamine at approximately 2069 nanograms
per Mll and methamphetamine approximately 53 per milliliter

You also said they conducted a DL meth isometric differentiation test on September 1, what is
that, and what is his show?

So if that secondary test the second GCMS test was the methamphetamine was less
than 500, Quest would have not conducted that third test. It would have been deemed
negative and it would have been done, it wouldn't have been reported out as
amphetamine. Because that was greater than their 500 nanogram per mil threshold it
automatically triggered that D and L isomer, the D and L isomer, so methamphetamine
can exist as two isomers the D and the L, if somebody is using methamphetamine from
the street or elicit manufacturing you tend to see the D, you will see the D isomer more
so than the L. If somebody is using over the counter Vicks nasal bullets that you can
basically buy from any store virtually. That primarily contains the L methamphetamine so
quested you know did that did that third Did that tertiary test to determine the
percentages of D and L and it the results were 92 to 8- 92% D which is the street aspect
and then 8% L which is if you will the Vick inhaler aspect… but its not.

You read Mr. McNeely's report as well. What did he review to write his report?
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When I first looked at Mr. Mcneely's report it was very evident that he was supplied very
little. Basically he was given a one-page probably the final report from Quest with the
actual result. So when he wrote that original report he did not have access to everything-
that 170 some page document that I reviewed based on what he wrote. There's a lot of
speculation in that report, that if they had done this, maybe they wouldn't have reported
it. If they had done that, they wouldn't have reported it concept and Quest did do all the
job that they needed to do in order to draw the conclusions that were drawn.

Some of the speculations, that is in Mr Mcneely's report, opined that unless they conducted a
GCMS and DL test they couldn't differentiate amphetamines- methamphetamines from Adderall,
but they did conduct those tests you stated, correct?

Yes they did.

And these tests can distinguish between Adderall and street drugs? It identifies
methamphetamine and amphetamine and it identifies D and L isomer, and then that's where we
come into the interpretation of what does D and L isomer mean, Yes <27.35 in recording>

He cites a study in a lab's ability to distinguish these isomers. Can you speak to this?

Well, I mean, if Quest had stopped at test number two, you know, where it was just a
GCMS confirmation of methamphetamine amphetamine . That does not differentiate the
D and L isomer. So I would agree with him on that. However, they didn’t stop and they
kept testing. They testing it for the D and L isomer of methamphetamine and they were
able to separate and distinguish the difference.

Mr. William also argues that the testing done by Quest, contained contaminate carry over. Did
you find any evidence to support this?

No. I looked at it in that context as well. There is an actually in the in the schematic or
testing schematic, they run request or Quest analyzes what they call “carry over control”,
as well as a negative control. And this carry over control, actually was more
concentrated. I looked at the area account under the peak and that typically reference
proportional to concentration it was 40 to 45% times that calibrator. So in other words, in
order to check if your instruments are caring over. Let me explain carry over first. Your
basically inject a sample on an instrument and then the next sample after that you're
worried about the concentration bleeding over into that next sample. So you are verifying
whether it is carrying over or not. So what Quest does is they inject approximately about
10000 nanograms per milliliter sample before injecting the negative control to
demonstrate that if 10000 nanograms doesn't carry over to the negative control then
nothing will. And so in their sequence Quest actually does it 250 nanogram calibrator
And then the 10,000- approximately 10,000, and then a negative control and that
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negative control showed absolutely no carryover demonstrating the instrument
functioning as it should.

Mr Williams said that any random UA you would do as part of a last chance plan allowing him to
continue as an educator with the district might show a positive for methamphetamine
communication you're talking abou- object by Noah. MK ok i will claw that back

Is it possible that the use of Adderall would create a false positive for methamphetamine
because there are trace elements in the Adderall?

Well there is. The literature is very sparse in that category, as much research as I have
done and looked at- very difficult to find literature to suggest that methamphetamine
would ever climb to greater than 500 milnanogram per mil, or you know that threshold or
recording threshold that Quest has. I would concede that because I did find one piece of
literature that if you look the ratio of amphetamine to methamphetamine that anything
less than maybe .5% percent or, maybe I got it backwards, would constitute
amphetamine or methamphetamine use. But it is far pressed so, I mean, No. The
thresholds are purposely put on urine analysis for purposes of this. I can look at the
results and say that the amphetamine concentration far exceeds that of
methamphetamine and it's consistent with Adderall use. I would agree with that.
However I don't have a good explanation for the methamphetamine especially above
their reporting threshold.

You're talking about the…i am going to ask a little more about the reporting thresholds or
reporting limits. So when you looked at what Quest uses as their threshold or reporting limits,
does that threshold of 500, does it take into account, is that done that high to take in account
that there may be some trace elements.

Yes possible, yes.

So can you say is that level high enough high enough to overcome trace elements of
methamphetamine in adderall?

Yes, it is.

Ok I want to recap your testimony.
One, the methamphetamine found in Mr. Williams urine was not from a vicks inhaler and you
base this on the different isomers found in his urine. Correct?

Yes that is correct. Yes, with 92% D icomer that was detected in the urine is more
consistent with street methamphetamine .

Your testimony is that methamphetamine in the urine is not from contaminated Adderall
although there is suggestion that small amounts could come from the prescribed medication in
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the literature is sparse. And and MRO literature suggests that reporting threshold of 500, well
you have it at 500, but is that the highest.

Well there is actually two programs. It depends on whether you’re following federal
guidelines. Federally regulated MRO programs, which is actually set at 250. Quest
happens to set there's at 500 which is a non regulated.

So it is actually higher?

Yes, Quest is actually higher. They give a lot more of a conservative approach if you will.

So to summarize, Quest is using a reporting threshold of 500 ruling out the suggestion that
methamphetamine was from a contaminated Adderall.

Correct.

Correct. Thank you for your testimony.
End of Testimony

__________________________________________________________________________
Despite all the evidence to the contrary, Mr. Williams remains adamant that he does not
use drugs and that his positive ua was the result of Adderall. That simply can not be
true, as validated by the MRO, and corroborated by our expert.

The District has offered to assist him getting into treatment but he has refused. He was
also unwilling to enter into a Last Chance Agreement that would enable the District to
ensure his level of safety. This puts the District in a difficult position with respect to our
responsibility toward the students in our care. Multnomah County Circuit Court, after a
full hearing and evidence, concluded that Mr. Williams is not safe to be alone with his
own child. How can the District put him back in the classroom with our students, when
he refuses to acknowledge any problem or agree to any guardrails to assure the District
he is not using illegal drugs? The District cannot ignore the conclusions in the Court’s
order (an order that is still in place today), the positive drug tests for methamphetamine
at the Court’s order and District’s request, and his refusal to agree to any treatment or
monitoring.

The District has struggled with this decision and has made multiple attempts to avoid
this outcome.

● The Human Resources team reached out to him multiple times over the fall to
assist him with providing mitigating evidence to the lab. He declined.

● We’ve offered him assistance in getting into a treatment program. He declined.
● We offered an alternative disciplinary action. He declined.
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Mr. Williams’ counter was that any subsequent dirty UAs would be due to contaminated 
adderall tablets and he should be allowed to submit the contaminated tablet (not sure 
how he would do this as he would presumably have ingested the contaminated tablet) 
to NMS labs for review. Our expert from NMS labs has stated that even if an adderall 
tablet contained trace amounts of methamphetamine, the amount would be insufficient 
to show up in a urine sample.

Mr. Williams insists that he does not have a problem with methamphetamine and yet 
refuses to engage in any kind of safety plan that would allow him to continue to work 
with safeguards in place so that our students can be safe. The District has no choice 
but to recommend his termination.

Mr. Williams argues that he was targeted because he was a teacher of color and that it 
was unreasonable for the District to ask him to take a drug test. The District’s request 
for Mr. Williams to take a drug test on August 25 was reasonable in light of the 
information it received. (PPS Exhibit 21) And the District did not engage in a 
discriminatory practice when they began the investigation, which included asking him to 
voluntarily take a drug test. In the last five years, the District has investigated 51 
allegations of drug or alcohol use by District staff. 36 of those situations involved 
employees who were white – that’s 70% of the investigations. That statistic alone 
shows that the employee’s race or color was not a factor. Of those 51 situations, 17 
resulted in the termination of the employment in some manner. Those 17 situations 
represent 71% of the total investigations into allegations of drug or alcohol use. Again, 
that statistic shows that there is nothing to suggest that Mr. Williams was treated 
differently or more harshly because of his race.

He also argues that using information about his personal life violates the CBA. He 
misconstrues the language in the CBA which allows that the personal life of a 
professional educator is an appropriate concern of the District where it relevantly affects 
the professional educator’s fitness for or performance of his/her professional duties.” 
Use of illegal drugs in his personal life and in the workplace is relevant information for 
the District to consider.

The allegation of unlawful drug use by Mr. Williams has been substantiated and the 
bases to request Mr. Williams’s dismissal are his violations of the following:

Violation of Federal Law:

The Drug Free Workplace Act states that PPS is subject to the requirements of the 
federal Drug Free Workplace Act of 1988. It requires workplaces to be free of illegal
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drugs and the effects of these drugs. The notice is outlined in the Employee Handbook,
(PPS Exhibit 22; page 18-19)

Violation of District Policy:

Board Policy 4.30.023-P Healthy, Substance Free Learning Environments, which 
states “To ensure student wellbeing and optimal use of educational resources, the 
Portland Public Schools Board of Education and the staff of the district support healthy, 
substance-free learning environments for students and school staff.” (PPS Exhibit 23)

Administrative Directive 4.30.022-AD Healthy, Substance Free Learning 
Environment which states, “The Portland Public Schools Board of Education and the 
staff of the district support safe,healthy, and substance-free learning environments for 
students which are free of the detrimental effects of substances (drugs, alcohol, 
tobacco, and other substances).” (PPS Exhibit 24)

Employee Handbook, which states “Drug Free Workplace Act. The Portland Public 
School District is subject to the requirements of the federal Drug Free Workplace Act of 
1988. This Notice to Employees of Portland Public Schools is given to comply with that 
federal law. This notice is part of the District’s Drug Free Awareness Program. It is our 
policy that the workplace is to be free of illegal drugs and the effects of these drugs.

Employees affected by illegal drugs and certainly the use of drugs in the workplace are 
both very serious problems that affect safety, productivity, and our responsibility as role 
models to encourage our students to reject drug use and view it as unacceptable. Drug 
use in the workplace can create a safety hazard to other persons and has proven to 
reduce productivity, to increase the rate of job errors, and to increase the incidence of 
on-the-job injuries.

The unlawful manufacture, distribution, dispensing, possession, or use of a controlled 
substance is prohibited in the workplace. Employees who violate that rule or are 
affected by illegal drugs at work are subject to discipline, which can include 
dismissal.” (PPS Exhibit 18 pg. 18-19)

Violation of TSPC standards:

OAR 584-020-0010(5) The Competent Educator; The educator demonstrates a 
commitment to: Use professional judgment.
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OAR 584-020-0035(2)(a) The Ethical Educator; the ethical educator, in fulfilling 
obligations to the district, will: Apply for, accept, offer, or assign a position of 
responsibility only on the basis of professional qualifications, and will adhere to the 
conditions of a contract or the terms of the appointment;

OAR 584-020-0035(3)(a) The Ethical Educator; in fulfilling obligations to the profession, 
will: Maintain the dignity of the profession by respecting and obeying the law, 
exemplifying personal integrity and honesty.

OAR 584-020-0025(2)(e) Management Skills; Using district lawful and reasonable rules 
and regulations.

Mr. Williams behavior establishes grounds for dismissal under Oregon state law (ORS 
342.865) as follows:

(1)(b) Immorality; the District finds that being under the influence of methamphetamine 
while at work is immoral. A key component of an educator's responsibility and
duty is to model appropriate behavior for students and using controlled substances 
contradicts that duty.

(1)(c) Insubordination; the District finds that the intentional violation of District policy is 
an act of insubordination. In addition, he was asked repeatedly to supply prescription 
information that he said would mitigate the positive result of his drug screen, and failed 
to provide this information in a timely manner.

(1)(d) Neglect of Duty (1)(d); the District finds that his drug use constitutes neglect of 
duty and constitutes failure to follow the Drug Free Workplace directive.

(1)(e) Physical or mental incapacity; the District finds that being under the influence of 
methamphetamine renders him incapable of adequately performing all duties
of a professional educator and is a safety risk for students assigned to his care. It is also 
a liability risk for the District.

(1)(g) Inadequate Performance; the District finds that evidence of his drug use 
constitutes inadequate performance.

We urge you to uphold the Superintendent’s recommendation for dismissal.

13





Dr. Williams - she agreed to transfer my child out of the class. I just met with the others today and was
told an official meeting with Karl Logan would be scheduled to discuss my concerns.

Additional information:
I have a long email of many events, I chose child safety for a category on this form, however I wish I could
chose almost all of them as there has been so many issues. I have provided Andrea Atherton a copy of
the email that I sent to Dr. Karmin summing up our discussion in November and new concerns. Summing
up the concerns he cusses in classes, discusses inappropriate topics in class, both personal and about
illegal activity. He openly discusses other parents concerns and childrens IEP programs. He violates the
kids privacy by going through their phones. Without the schools knowledge he has taken his entire class
on outings to the near by store. He is often late to school leaving the kids by themselves. I have recently
learned that he has been body shaming kids and calling parents bad names to the class. He has been
witnessed going through dating apps in class.

What Resolution are they seeking:
I believe that this teacher should be removed from the classroom. Multiple parents have removed their
child from his class, even some the entire school. Today myself and 2 other moms showed to the district
office to speak with anyone who would hear us. The resolution from today's meeting was that an official
meeting with Karl Logan would be organized for to come back and express our concerns. I am worried if
Nathaniel Williams learns of our meeting, he may exhibit unsafe behavior in the classroom.

Date entered by complainant:
4/20/2023





Additional information:
there are too many details to provide here as the complaint falls under many categories and many
incidents have occurred I have provided a formal letter to mr logan and i will be happy to provide any
additional information. This form is very specific, and these incidences have been ongoing.

What Resolution are they seeking:

Date entered by complainant:
4/20/2023



Portland Public Schools
Unified Complaint Form Submission

ID# : UCF-00048
Submission Date and Time: 4/20/2023 13:25:38

Submission type:
I would like to receive updates about the complaint. I will provide my contact information.

First Name:
First Name:
Email Address:
Phone Number:
Preferred Contact Method: Email

Date and Time of Incident: Too many most recent 4/17/2023

Involves a School, Department, or Program: School
If school, school name: Faubion PK-8
If department, department name:
If program, program name:
More detailed location: Classroom

Does it involve a Staff Member, Administrator, or Student: Staff Member
If staff member, name: Nathaniel Williams
If student, name:

Kind of complaint: Formal Complaint (Div22)
If a Formal Complaint, what kind:
If discrimination was a factor, describe the discrimination:
It’s seems Nathaniel Williams treats his male students horribly which includes my son. He is overly nice to
the female students. He is bullying these kids and making them afraid to tell their parents. Making both
male and female students uncomfortable . I have heard a lot of stories that have made me uncomfortable
as a parent. He told my son he had lice after their was an outbreak with another student my son replied I
have dermatitis Mr. Williams replied you don’t know what you have. He also told my son “it takes a fool to
know a fool” the day of the lice outbreak he took my child and the classroom 6 blocks away to a corner
store without my or the other kids permission. And made them stand outside cause they didn’t have any
money. He fat shamed a student and made him afraid to be in his classroom and no has to do distance
learning. Etc

What happened summation: Teasing, name calling
Anyone hurt?: Don't know.



Witness Names:
Any Evidence: Yes

Have they spoken to someone: Principal/Assistant Principal/Vice Principal
If yes, the name of the person they spoke to: Dr. Karmin Williams
Result of discussion:
Nothing

Additional information:

What Resolution are they seeking:
Fire Mr. Williams

Date entered by complainant:
4/20/2023
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PURPOSE 
 
District staff show extraordinary dedication and care in their daily work 
with students. A hallmark of this commitment is the development of strong 
relationships between adults and students. We believe that: 

 
A. Children are always learning about healthy relationships, and 

their most significant learning about relationships comes from 
how adults behave. 

B. Consistent relationship boundaries help children feel safe. 
Boundaries help them trust adults and help them know what 
is healthy behavior. 

C. Children need adults to be adults. Adults’ behaviors set the 
conditions for healthy relationships. 

D. Adults are responsible for creating safe spaces. 
 
The purpose of this policy is to establish common understanding and 
expectations for all adults in our District on setting consistent and safe 
boundaries with students. Those boundaries maintain the healthy 
relationships and safe spaces that students need to thrive. 

 
GENERAL STANDARDS & DEFINITIONS 

 
A. For purposes of this policy, except as specifically noted, “adults” include 

any and all District employees, coaches, substitutes, contracted service 
providers, and volunteers in their interactions with students in District 
schools and programs. 

 
B. “Student” means any person: (1) Who is: (a) In any grade from pre- 

kindergarten through grade 12; or (b) Twenty-one years of age or 
younger and receiving educational or related services from an education 
provider that is not a post-secondary institution of education; or (2) 
Who was previously known to the adult covered under this policy as a 
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student and who left school or graduated from high school within 90 
days of any alleged conduct violating this policy. 

 
C. For purposes of this policy, the term “legitimate educational purpose” 

includes matters or communications related to teaching, counseling, 
athletics, extracurricular activities, social-emotional support that serves 
the interest of the student, treatment of a student’s physical injury or 
other medical needs, school administration, or other purposes within 
the scope of the adult’s employment or other District-related duties. 

 
D. A “boundary violation” is behavior or interaction by an adult with 

a student that has no legitimate educational purpose and has the 
potential to cause harm to the student. 

 
E. All adults should maintain the highest professional and ethical 

standards when interacting with students. These standards are defined 
by the Oregon Teacher Standards and Practices Commission and by 
District policy. 

 
F. Volunteers play unique and important roles in students’ lives, and many 

also have relationships outside the school setting. This policy applies to 
volunteers in the context of their volunteer commitment with the 
District. The District expects volunteers to maintain appropriate 
conduct with students when they are engaged in District-authorized 
activities as outlined in this and other policies. 

 
GUIDELINES FOR INTERACTIONS BETWEEN ADULTS AND STUDENTS 

 
A. General Guidelines and Required Training 

 
The interactions and relationships between adults and students should be 
based upon respect and trust, an understanding of the appropriate 
boundaries between adults and students in and outside of the educational 
setting, and consistency with the educational mission of our schools. 
Adults may not intrude or appear to intrude on a student’s physical and 
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emotional boundaries unless the purpose of the interaction is to serve a 
legitimate educational purpose. 

 
Adults with direct, unsupervised contact with students are required to 
complete annual training provided by the District on sexual conduct 
prevention to provide guidance and establish appropriate professional 
boundaries for student-adult interactions. 

 
We recognize that forming a relationship with students is an important 
aspect of teaching; however, adults should not engage in discussions with 
students when its purpose is to meet the adult’s personal needs rather 
than the student’s needs. If a student initiates a discussion about a 
significant personal or family problem, adults are encouraged to seek 
guidance from appropriate resources such as their principal or school 
counselors, as needed. 

 
B. Conduct Outside a School Setting 

 
Adults shall use good judgment in their relationships with students beyond 
their work responsibilities and/or outside the school setting. Informal and 
social involvements with individual students should be based on 
appropriate professional boundaries. Volunteers with community-based 
relationships with students are not subject to this provision in their 
relationships with those students in non-District settings. In addition to 
regular classroom instruction and extracurricular activities, staff members 
may also act in their professional capacity outside of the school day—for 
example, in providing before- and after-care, tutoring to improve students’ 
academic skills, mentoring that provides students with positive role models, 
answering questions about school assignments, hosting school-sanctioned 
or school-sponsored activities and events. We recognize that adults will 
also encounter students out in our community in the normal course of their 
personal lives. 

 
Even during non-school hours, when District employees and third-party 
contractors are acting in their professional capacity, they must maintain at 
all times ethical standards consistent with Teachers Standards and Practices 
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Commission (TSPC) standards and District policies. 
 
One-to-one tutoring and mentoring offered during school or non-school 
hours must take place at the school unless the principal or appropriate 
supervisor has received prior notification of an off-site location and written 
permission from the parent/guardian has been obtained. Unless otherwise 
approved by the principal or other District administrator, volunteers on 
District property must be under the supervision of a District staff member. 

 
C. Appropriate Personal and Community Relationships 

 
There may be circumstances where there is an appropriate personal 
relationship between staff and a student's family that exists independently 
of the staff member’s position with the District (e.g., when the families’ 
children are friends). This policy is not intended to interfere with such 
relationships or to limit activities that are normally consistent with such 
relationships. 

 
The District understands that adults may be involved in other roles in the 
community through civic, religious, family, athletic, scouting, private 
tutoring, or other organizations and programs whose participants may 
include District students. This policy is not intended to interfere with or 
restrict an adult’s ability to serve in those roles; however, staff members 
are strongly encouraged to maintain professional boundaries appropriate 
to the nature of the activity with regard to all youth with whom they 
interact in the course of their community involvement. 

 
D. Appropriate Use of Email, Websites & Social Media 

 
The District allows and supports the use of technology to communicate 
transparently and for legitimate educational purposes. As with all forms of 
communication, adults are expected to maintain professional boundaries 
with students when communicating via electronic communications and 
social media. 
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Staff or students may use approved educational websites if such sites are 
used solely for legitimate educational purposes. 

 
1. Email Communication 

 
All email communications from employees to students must be 
through a PPS-provided email address as described in the District’s 
Acceptable Use Policy (8.60.40) and Social Media Administrative 
Directive 8.60.045-AD. 

 
2. Social Media 

 
District employees who wish to use social media as a tool to assist 
them in their professional duties must maintain separate accounts for 
professional and personal social media use and may follow or accept 
requests to connect from students only through their professional 
social media presence established consistent with the requirements 
set forth in the Social Media Administrative Directive 8.60.045-AD. 
Staff should have no expectation of privacy when communicating to 
students, including on a social media platform (e.g. Facebook, 
Twitter). Staff should not promise students absolute confidentiality in 
their communications. 

 
3. Group Text Messages 

 
The use of group text messaging has become a convenient tool for 
coaches and other staff working with students to relay information. 
District employees and third-party contractors shall use this method 
of communication only with both District approval and parental 
knowledge. Text messages to individual students through District- 
approved platforms shall contain only information with a legitimate 
educational purpose. 
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E. IN-PERSON INTERACTIONS 
 

1. One-on-one meetings with students 
 

There will be times when adults are alone with students to discuss 
legitimate educational issues, including discipline or academic 
performance, for example. When possible, adults should meet one- 
on-one with students in a public space, such as libraries, open 
classrooms, or in places observable by others, such as offices or 
classrooms with windows and unlocked, ajar doors. When 
supporting students with sensitive issues, as is common for staff 
such as counselors and social workers, it is appropriate to provide a 
private setting. To maintain transparency, it is also good practice to 
let others know when and where meetings with a student will occur. 

 
2. Personal communication with students 

 
Connecting with students and building rapport is an important 
component to the staff-student relationship, and adults should 
promote healthy relationships with all students. 

 
There are many times when a staff member’s request for personal 
information is for a legitimate educational purpose. For example, 
personal reflection, relationships, or experiences are often part of a 
journaling exercise, and this policy is not intended to interfere with 
or impede this type of educational activity. It is appropriate for 
adults to check in with students about their well-being and/or 
whether they need any support with their school work. This policy 
does not prohibit that kind of healthy support of students. 

 
If a student discloses information about the student’s significant 
personal or family problems, adults are expected to seek guidance 
from appropriate resources such as their principal or school 
counselor, as needed. 
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Adults are also expected to bring their concerns to their supervisor’s 
attention when they have reason to believe a student is or may be 
becoming overly attached to or interested in them or other staff. 

 
3. Traveling with or transporting students 

 
When transporting students to athletic events and other 
extracurricular activities, adults need to notify the District and the 
student’s parent/guardian of the travel itinerary and may not 
transport students in a personal vehicle in a non-emergency situation 
without advance authorization by the District or as defined by the 
Coaches Handbook 
(https://www.pilathletics.com/page/show/5161432-hs-coach-s- 
handbook). 

 
If an emergency situation arises that requires a staff member to 
transport a student without prior approval, the staff member shall 
alert a direct supervisor and the parent of the situation as soon as 
practicable. 

 
When traveling out of town, staff must follow the procedure outlined 
in the Field Trips Administrative Directive (6.50.011-AD). Adults are 
prohibited from entering a student’s hotel room without another 
adult present, except in an emergency. 

 
4. Physical contact with students 

 
Adults should not initiate any physical contact without a legitimate 
educational purpose including offering public greetings, positive 
acknowledgments, or responding to a crisis. There are times when 
adults have a legitimate educational purpose to initiate physical 
contact with a student, and noninvasive contact, such as “high fives” 
or fist bumps to acknowledge a job well done are fine. In other 
instances, adults may be required to assist an injured student or a 
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student with special needs who requires physical assistance. 
Likewise, adults may need to touch a student’s arms or hands to 
redirect them in an activity. Coaches, music teachers, and other 
instructors may have a need for physical contact as a method of 
instruction. Adults need to be aware of what kinds of physical 
contact with which a student is and is not comfortable and limit 
physical contact to only that which is necessary for a legitimate 
purpose. Any physical redirection of students must be pursuant to 
the District’s Physical Restraint and Seclusion Administrative 
Directive 4.50.060-AD. 

 
5. Respecting student privacy 

 
Adults must honor a student’s physical and emotional boundaries 
unless the interaction serves a legitimate educational purpose or is in 
response to an emergency. 

 
Examples: 

 
Physical Surroundings: Adults should not invade a student’s privacy 
by entering a restroom, locker room, or other space where a student 
may not be fully clothed unless it falls within a staff member’s regular 
job duties under an established written protocol, an emergency, or 
the staff needs to use the facility for a legitimate and intended 
purpose (e.g., if it is not practical due to distance and time 
constraints to use a staff-only restroom). 

 
Personal Space: Adults should respect a student’s private space and 
be conscious of a student’s cultural and personal boundaries when 
communicating (e.g., adults should be conscious of standing too 
close to students when interacting with them). 
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6. Exceptions 
 

An emergency or a legitimate educational purpose may justify 
deviation from professional boundaries set out in this policy. Adults 
shall be prepared to articulate the reason for any exception from the 
requirements of this policy and must demonstrate that an 
appropriate relationship was maintained with the student at all 
times. Adults must ensure that any exception is narrowly tailored to 
the circumstances and must report it to their supervisor within 24 
hours. 

 

BOUNDARY VIOLATIONS 
 
A boundary violation is behavior or interaction by an adult in a position of 
power with a student that has no legitimate educational purpose, and has 
the potential to cause harm to the student. 

 

A. Examples of boundary violations/prohibited conduct 

Examples of conduct that violates professional adult/student 
boundaries in or outside of school hours include, but are not limited 
to, the following: 

1. Any type of conduct that would be considered sexual 
harassment under the District’s Non-Discrimination/Anti- 
Harassment Policy (1.80.020-P); 

2. Having any sexual conduct, including verbal or physical conduct 
or contact through written or electronic communications, with a 
student that is a sexual advance or request for a sexual favor or is 
of a sexual nature and is directed toward the student or that has 
the effect of unreasonably interfering with the student’s 
educational performance, or of creating an intimidating, hostile, 
or offensive educational environment; and 

3. Assault when sexual contact occurs without a student’s consent 
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because the student is under the influence of drugs or alcohol, is 
unconscious, or is pressured through physical force, coercion or 
explicit or implied threats. 

a. Examples of this behavior include, but are not limited to, 
the following: 

1) Engaging in a romantic or sexual relationship with 
a student; 

2) Dating, flirting with, or propositioning a student; 

3) Showing pornography to a student; 

4) Discussing, writing, texting, transmitting, and/or 
displaying material to students about sexual topics 
unrelated to curriculum or a legitimate educational 
purpose; 

5) Banter, allusions, jokes, or innuendos of a sexual 
nature with students; 

6) Patting buttocks or touching other intimate parts of a 
student; 

7) Permitting students to engage in behaviors with an 
adult that cross appropriate physical boundaries, e.g., 
allowing students to give shoulder massages to the 
adult or allowing students to sit on an adult’s lap; 

8) Singling out a particular student or students for 
favoritism, special privileges, or exchanging of gifts 
beyond the employee-student relationship; 

9) Disclosing intimate or sexual matters to a student, 
unless necessary to serve a legitimate educational 
purpose. 

4. Bullying or other violations of the District’s Anti-Harassment Policy 
4.30.060-P. 
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5. Favoring a student when its purpose is to meet the adult’s 
personal needs rather than the student’s needs; 

6. Inviting individual students to the adult’s home without parental 
notice and approval unless otherwise noted in “Exceptions” 
section of the policy; 

7. Being in the company of students who are consuming alcohol, 
drugs, or tobacco without intervening and reporting the conduct 
to appropriate personnel; 

8. Sending or accompanying a student on personal errands or 
travel unrelated to any legitimate educational purpose; 

9. Telling a student to keep something secret from other adults; 

10. Addressing students or permitting students to address adults 
with personalized terms of endearment, pet names, or otherwise 
in an overly familiar manner that may cross appropriate 
professional boundaries; 

11. Giving a student a ride alone in a vehicle in a non-emergency 
situation; except as permitted under this policy and Field 
Trips 6.50.011-AD; 

12. Engaging in prohibited social media and electronic communications 
between adults and students as defined by the District’s Acceptable 
Use Policy (8.60.40) and Social Media Administrative Directive 
8.60.045-AD. 

 
a) Examples of this behavior include, but are not limited to, 

the following: 
 

1) District employees acting in their District capacity 
are prohibited from inappropriate online socializing 
with students, including phone calls, texting, 
skyping, instant messaging, or use of any other 
telecommunications method, or from engaging in 
any conduct that violates the law, District policies, 
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or 
other generally recognized professional standards. 

2) Adults shall not communicate with students, for 
any reason, through use of a medium, blog, or 
app (software or phone application) that is 
designed to eliminate all traces or records of the 
communication (e.g., Snapchat). 

3) District employees and third-party contractors may 
not communicate with current students through 
social media directly or through private messaging 
tools without both written District approval and 
parental notice. 

 
DUTY TO REPORT POSSIBLE VIOLATIONS 

 
A. Adults shall discuss with their building administrator or supervisor 

whenever they suspect or are unsure whether their conduct, or the 
conduct of other adults, is inappropriate or constitutes a violation of this 
policy. If the adult is dissatisfied with the response of the building 
administrator or supervisor, or does not feel comfortable discussing the 
situation with those individuals, they may bring it to the attention of the 
Chief of Human Resources. If the alleged behavior deals with 
harassment, intimidation, or bullying, the process in Policy 4.30.060-P 
should be followed. The District will investigate all complaints. 

 
Any District employee who has reasonable cause to believe that another 
adult has engaged in sexual conduct as defined by Prohibition Against 
Employee Child Abuse and Sexual Conduct with Students 5.10.063-ADor 
sexual abuse as defined by statute shall immediately report this 
behavior to their school compliance officer and to the District Title IX 
Director. Additionally, any District employee or other mandatory 
reporter of abuse/neglect who has reasonable cause to believe that a 
child has been abused must promptly fulfill the mandatory reporting 
requirements to law enforcement and the Department of Human 
Services and report the allegation to their principal or supervisor. 
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District employees whose conduct violates this policy or who fail to 
report violations of this policy, may face discipline and/or termination, 
consistent with the District’s policies and applicable collective bargaining 
agreements. 

 
Violations of this policy by volunteers or contracted service providers 
may result in a prohibition from working or serving on District properties 
or with District students in school programs, or may result in contract 
cancellation. The District shall notify law enforcement of any potentially 
unlawful conduct, as appropriate. 

 
B. Student/Parent and Guardian Reporting 

 
Students and/or parents/guardians are strongly encouraged to notify 
the principal or other appropriate administrator if they believe an adult 
may be engaging in conduct that violates this policy. 

 
CONFIDENTIALITY AND NON-RETALIATION 

 
Staff members making a report of potential boundary violations or other 
prohibited conduct are specifically advised of the following: 

 
1. They must directly notify a supervisor of the conduct; 

2. They are required to maintain confidentiality; and 

3. They are neither permitted to investigate nor responsible for 
investigating whether the conduct is inappropriate. 

 

Confidentiality protects the student(s) as well as the adult who is the 
subject of the report. Failure to maintain confidentiality may impede the 
investigation and foster untrue and potentially harmful rumors. False 
reports are regarded as a serious offense and may result in disciplinary 
action or other appropriate sanctions. 
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The District prohibits retaliation against anyone who makes a good-faith 
report under this policy. Any District employee who retaliates against any 
complainant, reporter, or other participant in an investigation may be 
subject to discipline, up to and including dismissal. 

 
TRAINING 

 
The Superintendent or his/her designee shall develop an annual training for 
all staff and ensure ongoing review of procedures to support this policy. 

 

Adopted 10/15/2019; Amended 1/2021; Amended 6/2021  

Legal Reference: ORS 342.704; ORS 339.370 et seq. 
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Portland Public Schools (PPS) recognizes the importance of social media as a tool to 

engage, collaborate, learn, and share in a modern learning environment.   

Protecting student safety by establishing guidelines for staff online communication 

allows for use of social media to further the educational mission of PPS schools.  Staff 

may participate in social media, but are expected to maintain appropriate boundaries 

with students, families, community, and staff that are conducive to a safe learning 

environment and professional relationships.  

I. Social Media  

 

Social media includes many types of electronic communication where user-created 

content is shared collaboratively in an online environment where those users share 

opinions, knowledge, and information with each other.  Some examples of social media 

tools are:  

 Blogs (e.g., Blogger, Wordpress, etc.)   

 Photo and Video Sharing sites (e.g., Google Photos, Hangouts, Instagram, 

SnapChat, Vimeo, YouTube, etc.)   

 Social Bookmarking sites (e.g., Pinterest, Reddit, etc.)   

 Social Networking sites (e.g., Facebook, SnapChat, Twitter, LinkedIn, etc.) 

 Chatrooms – online tools that groups of people use for real-time conversations 

via messages.  (e.g., Hangouts Chat, WhatsApp, iMessage, Facebook 

Messenger) 

 Forums – online sites to which users post comments or opinions on topics and 

can respond to posts.  (e.g., news sites, Twitter, etc.) 

 Text messages – Communication using a user’s cellular account messaging app 
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District software tools such as Google Classroom, Canvas, TeacherVUE Gradebook, 

Blackboard Web Community Manager also incorporate social media functionality to 

support collaboration and should be considered within this administrative directive. 

Staff must maintain separate accounts for professional versus personal social media 

use and may only follow or accept requests to connect from current students, non-adult 

former students, or their families through their professional social media presence 

established consistent with the requirements set forth in this administrative directive.  

All professional communications must be through PPS provided email or District-

approved platforms using the staff PPS account, as described in the District’s 

Acceptable Use Policy (8.60.40-P).  Staff may only communicate with current students 

or their families through social media direct or private messaging tools with prior District 

approval and parent notification.  Likewise, when communicating for professional 

purposes with other staff members or community members, staff must use PPS 

provided email or District-approved platforms. .  

Staff shall not communicate with students or staff, for any reason, through use of a 

medium that is designed to eliminate all traces or records of the communication (e.g., 

Snapchat). 

Staff should have no expectation of privacy when communicating to students, families, 

and other staff members on a social media platform. All staff communication using a 

District tool or device, including text messaging on a District cell phone, is subject to 

public records requests. 

Always keep in mind that material such as comments and pictures that are shared or 

posted on either personal or professional social media could impact a staff member’s 

professional standing if those postings cause material disruption of school activities or a 
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staff member’s ability to perform his or her job duties, or otherwise violate district 

policies. Staff activities on either personal or professional social media while on or off 

duty, which PPS reasonably believes are disruptive to the school environment, may 

result in disciplinary action up to and including dismissal. 

Remember that all staff are mandatory child abuse reporters under ORS 419B.005-

ORS 419B.045 and PPS Administrative Directive 4.50.050-AD. Any content viewed on 

social media that would otherwise require reporting under those statutes must be 

reported in accordance with state law.   

The taking, disseminating, transferring, or sharing of illegal images or photographs 

(such as obscene or pornographic images), whether by electronic transfer or other 

method (such as texting, sexting, and emailing) may constitute a crime under state 

and/or federal law.  Staff taking, disseminating, transferring or sharing illegal images or 

photographs will be reported to law enforcement and/or other state or federal agencies. 

 

II. Professional Social Media Use  

 

PPS supports the use of social media to facilitate classroom collaboration and build 

more successful parent, community, student, and staff engagement.  PPS professional 

social media presence is considered an extension of the PPS information network and 

must comply with all applicable laws, and district policies and guidelines, including the 

district’s Acceptable Use Policy (8.60.40). PPS policies and guidelines that cover staff 

conduct on school grounds or in school-related activities also apply to participation in 

PPS professional social media. These policies include but are not limited to: 
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X.XX.XXX   Professional Conduct between Staff and Students 

1.80-020-P Non-Discrimination/Anti-Harassment 

4.30.060-P  Anti-Harassment 

6.10.045-P Communication with Parents/Guardians, Interpretation and 

Translation Services 

8.60.041-AD Acceptable Use of District Technology 

8.60.43-AD District Web Site 

Instructional staff who wish to use social media to collaborate with students or have 

students collaborate with each other are encouraged to use district-provided 

collaboration tools such as Google GSuite for Education, etc. Staff choosing, in their 

professional capacity, to create social media presences for the purpose of 

communicating and collaborating with students or families about classroom activities 

must:  

 Use their PPS provided account name to register.  

 Notify the building administrator or their supervisor in writing and provide them 

access to the professional site.  

 Be maintained directly by them. Student teachers, classroom assistants, parents, 

community members, etc., may not be given administrative rights to view or post 

as the staff.  

 Refrain from posting content that involves the following: 

o Confidential information or information that violates the Family Educational 

Rights and Privacy Act (FERPA) or other privacy laws,  

o Bullying or threatening comments about or related to anyone,  

o Illegal or defamatory material,  

o Material that violates copyright or intellectual property laws, or  



 

Administrative Directive    8.60.044-AD 

 
Social Media Use and Expectations for 
Staff 

 

 

 

Page 5 of 6 
 

 

o Material that violates district policies relating to discrimination and 

harassment.   

 Provide written notice to families and grant access if requested.   

 Prior to posting photos, student work, etc., verify proper consent has been 

provided on the student registration or verification form.   

 Regularly monitor the site to address, and remove, behavior and activity that 

violates district policy. Remember that social media in the classroom is an 

extension of your physical classroom. What is inappropriate in your classroom 

should be deemed inappropriate online.   

 Report incidents of student misconduct appropriately.   

 

Supervisors are responsible to:  

 Investigate reported incidents of staff and student misconduct on social media.  

 Respond to and report misconduct appropriately.  

 

Schools and Departments that create a social media presence must:  

 Use their PPS provide email address to register.   

 Notify their Senior Director and the Communications Department in writing.   

 Be maintained by a PPS staff. Parents, community members, and other non-PPS 

individuals may not be given administrative rights to view or post as the school or 

department.  

 Refrain from posting content that is confidential or in violation of the Family 

Educational Rights and Privacy Act (FERPA), bullying or threatening comments 

about or related to anyone, illegal material, or material that violates copyright or 

intellectual property laws or district policies relating to discrimination and 

harassment.  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 Regularly monitor the site to address, remove, and respond to, behavior and 

activity that violates district policy.   

 

III. Personal Social Media Use  

 

Staff who create a personal social media presence:  

 May not “friend” or “follow” current students, non-adult former students, through 

their personal social media presence.  Instead, they should request the individual 

connect with them through their professional social media presence.   

 May not use their PPS-provided email address to register.   

 May not post photographs or writing of PPS-students or staff without the express 

written consent of each individual or their guardian.  

 Should consider personal thoughts that are expressed may be misunderstood as 

expressing an official PPS position. 

 Should consider off-campus online communications may be connected enough 

to campus to result in staff discipline.  

 

There may be circumstances where there is an appropriate personal relationship 

between staff and other staff members or between staff and a student’s family that 

exists independently of their position with PPS (e.g. where their children are friends).  

This Administrative Directive is not intended to limit personal social media activities that 

are appropriate and consistent with such relationship. 

History: Approved 5/19 
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I. Introduction 

 
When planning and conducting field trips, field studies, excursions, off-campus 
experiences, presentations, performances, student conferences, school-sponsored 
senior trips, and foreign study programs in accordance with Board Policies 6.50.010-P 
and 6.50.020-P, staff must use the following procedures and guidelines. Any field trip 
that does not follow these procedures and guidelines is prohibited. 
 
Field trips must have a valid instructional purpose. Field trips require that the highest 
standards of safety must be in place and that the educational benefits have been 
determined to outweigh the risks involved. 
 
II. Definitions 

 
1. Field Trip 
 
Any school-sponsored academic activity in which school personnel and students 
leave school grounds. 

 
2. Walking Day Field Trip 
 

a. Any school-sponsored academic activity in which school personnel 
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and students leave and return to the school grounds by foot during the 
same day. 

 
b. Examples of walking field trips include, but are not limited to: trips 
to public libraries, parks, bowling alleys, businesses and museums which 
are within walking distance of the school. 

 
3. Standard Day Field Trip 
 

a. Any school-sponsored academic activity in which school personnel 
and students leave and return to the school grounds by commercial or 
private transportation during the same day. 

  
b. Examples of day field trips include, but are not limited to: 
educational resources such as museums, concerts, parks, temporarily 
available exhibits and displays, films, plays and city / county / state 
governmental enterprises. 

 
4. Wilderness Field Trip 
 

a. Any school-sponsored activity that includes travel to an area inside 
or outside the Portland metropolitan urban boundaries that may involve 
especially hazardous activities for which additional administrative approval 
is necessary.  For the purposes of this directive, wilderness field trips may 
include, but are not limited to: 

i. guided water rafting, whale-watching, beach or ocean 
activities, swimming, hiking, back packing, camping, 
mountain biking and high-altitude activities 

ii. activities along the Willamette, Columbia or other rivers 
iii. outdoor activities in forested natural areas, such as Portland 

Parks and Recreation’s Forest Park 
  

b. A wilderness field trip will require specific planning by 
knowledgeable experts. 

 
c. A wilderness field trip may be wilderness and day, wilderness and 
overnight or wilderness and international. In these cases, guidelines for 
both kinds of field trips must be followed. 
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d. All plans for wilderness trips must be approved by Risk 
Management; many wilder- ness activities are not permitted. If you have 
questions regarding these types of trips, contact Risk Management. 

 
5. Overnight Academic Field Trip 
 

a. Any school-sponsored academic activity within the United States that lasts 
one or more nights. 

 
b. Examples include, but are not limited to: regional and national 
conferences, tours of sites important in American history, state or national 
development, special exhibits of art and antiquity, fairs, expositions, drama 
productions, environmentally important sites, performances and non-athletic 
competitions. 

 
6. Overnight PIL Sports / School Curriculum-Related Student Club Field Trip 
 

a. Applies to any travel by PIL athletic teams for competition beyond the PIL 
within the United States that lasts one or more nights. 

 
b. Staff must follow the guidelines for academic field trips found in this 
Administrative Directive, in addition to applicable Athletic Department policies 
and procedures. 

 
c. PIL sports teams or curriculum-related student clubs participating in state 
tourna- ments may not receive sufficient notice of participation to submit trip 
requests within the time parameters set forth in this Administrative Directive. In 
those cases, schools are to submit the overnight requests as soon as possible 
with an accompanying explanation of the time constraints. 

 
d. For definitions of school curriculum-related student clubs, refer to 
Administrative Directive 4.40.050-AD. 

 
7. International Field Trip 
 

a. Any school-sponsored academic activity that takes students beyond the 
borders of the United States to any other country, including Canada and Mexico. 



 

Administrative Directive      6.50.011-AD 

 
Field Trips 

 

 

 

Page 4 of 23 
 

 

 
b. International field trips require specific planning by knowledgeable experts 
and proper student documentation to cross international borders and to re-enter 
the US. 

 
c. At least two adults, including one administrator, must accompany students 
on an international field trip. The District may consider a waiver to this procedure.  
The school must submit a written request that must be approved in writing by the 
principal, regional administrator, and Risk Management. Such a waiver request 
must be submitted as part of the initial field trip application. The waiver request 
must cover why a building administrator is not necessary for the trip, how district 
procedures and rules will be managed during the trip and by whom, and how 
communications will be maintained during the trip with the building administrator 
when necessary. 

 
d. Principals must state a compelling reason why a field trip within the 
borders of the United States cannot provide a similar academic experience. 

 
8. Off-Campus Performances / Presentations 
 
A student activity such as a choir, band or orchestra concert, or a speech or drama 
production outside the school that the students attend. The activity may take place at a 
community event, another school or other public venue. Examples include, but are not 
limited to: singing at a mall, speech and debate competitions, marching in the Rose 
Festival Parade, and performing part of a high school play at a feeder middle 
School (See section IX of this Administrative Directive for details). 
 
9. Sponsored Field Trip 
 
Any academic activity that is conducted by Portland Public Schools for which school 
personnel and students leave school grounds and for which the procedures and guide- 
lines in this Administrative Directive are followed in the planning and conduct of the trip. 
 
10. Travel Study Program 
 
Any academic activity involving student travel that is sponsored by an organization other 
than Portland Public Schools and which may or may not include District staff as 
facilitators or participants. Student participation in a travel study program is always 
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optional. See Section X (4) of this Administrative Directive for cautions and prohibitions. 
For additional information, refer to Administrative Directive 6.50.012-AD Travel Study 
Programs. 
  
11. Required field trip 
 
A field trip that is an integral part of an instructional program and in which all students in 
a given class or course are expected to participate. A student fee cannot be charged for 
a required field trip. 
 
12. Optional field trip 
 
A field trip that is not a requirement of any instructional program. 
 
13. Home Stay 
 
For international trips only. A student staying for one or more nights in a private 
residence. 
 
14. Commercial Lodging  
 
A commercial establishment which provides sleeping accommodations and services 
that has obtained appropriate business licensure, insurance, safety inspections, etc. as 
required by applicable laws, codes, and ordinances.   
  
 15. Camping as lodging 
 
School-sponsored student field trips which involve travel to an area in which there is no 
available commercial lodging. This will include sites such as for-fee campgrounds and 
state and/or federal parklands. For Risk Management review, the PPS trip leader may 
be required to provide an illustrated camping safety plan and obtain a certificate of 
insurance from the site owner. 
 
16. Trip Leader  
 
Portland Public Schools employee in the leader’s role and with the primary responsibility 
on a field trip. See section 14. 
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III. General Requirements 

 
Well-planned and carefully conducted field trips can be an important supplement to in- 
school education programs. Field trips are encouraged within the context of the 
following requirements: 
 
1. Planned objectives 
 
As part of the instructional program, field trips must be planned with definite educational 
objectives stated in writing. 
 
2. Attention to student safety 
 
Student and staff safety is the most important consideration when planning, conducting 
and supervising field trips. . Risk Management may require written safety plan and 
procedures. 
 

a. Appropriate chaperones  If students of both sexes participate in an 
overnight or international trip, both sexes must be represented by the adult staff 
or chaperones. 

 
b. Discussion of safety procedures Prior to each field trip, the teacher must 
discuss safety procedures specific to the trip with students and accompanying 
adults. 

 
c. Food Food provided by Nutrition Services (usually box lunches) and 
taken on field trips will be properly prepared, refrigerated, handled and stored. 
Nutrition services can provide instructions about transporting and serving food 
safely. Schools may share these instructions with parents who send food with 
their students. 

 
d. Permission and responsibility to terminate field trip District staff leading the 
field trip have permission and responsibility to terminate any field trip in which 
proper safety measures are not in place. If, for any reason, a teacher 
experiences serious problems or difficulties on a field trip, these must be 
communicated immediately to the principal or another building administrator. 
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e. Industrial plants On field trips to industrial plants, an employee of the plant 
shall lead the students through the plant, such arrangements being agreed to in 
advance. Appropriate safety equipment must be used at all times by students 
and staff. 

  
f. Student Accident Insurance The District has purchased an accident and 
emergency sickness insurance policy for students on field trips. The maximum 
benefit payable per accident is in excess of any other insurance. 

 
3. Accommodations Including Special Education and Section 504 Students 
 

a. Appropriate planning, transportation, supervision and accommodation 
must be provided for any students having special needs including Special 
Education and Section 504 students. Considerations including extra costs, safe 
and proper supervision, medication administration, accessibility via ramps, curb 
cuts, entrances and exits, restrooms, conditions of walkways, assistive devices 
and medical protocols should be addressed early in the field trip planning 
process. 

 
b. Additional costs to provide adequate lodging, transportation, or 
supervision are the responsibility of the school planning the trip. The family of a 
special needs or Section 504 student cannot be charged additional fees in order 
to enable an identified student to attend. Additional costs must be planned for as 
part of the overall field trip activity. Information regarding any additional costs 
incurred to accommodate special needs or Section 504 students must remain 
confidential. A student’s parent / guardian can volunteer to provide necessary 
support or accommodations but the district cannot require their participation. If a 
school determines that a parent / guardian should be required to attend in order 
to keep the student safe, the principal may contact the Special Education / 
Section 504 counsel for guidance. 

 
4. Limitations and Prohibitions 
 
Participation in dangerous sports and hazardous activities is prohibited on field trips. 
Staff must consult with Risk Management to determine if specific activities are safe and 
acceptable. 

a. Recreational swimming  Recreational swimming during a field trip 
(including, but not limited to: motel / hotel / water park pools, lakes, parks, the 
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ocean) is prohibited unless appropriate, certified lifesaving trained staff are on 
duty and the activity is supervised by District staff. 

 
b. Recreational watercraft  Student use of recreational watercraft is 
prohibited. Examples of prohibited activities include, but are not limited to: 
unguided kayaking, unguided water rafting, inner tubing, jet skiing, motor boating, 
and water-skiing. Canoeing is permitted when a responsible adult is in each 
canoe and all students and adults in the canoe are wearing flotation devices.  
Licensed and approved jet boat excursions are allowed if approved by risk 
management. 

 
c. Group charters of commercial watercraft  Field trips involving commercial 
watercraft must be cleared through Risk Management to assure that District- 
approved safety measures are in place. Group charters of commercial watercraft 
may be permitted if Risk Management is provided with proof of insurance 
coverage confirming that the owner / operator of the watercraft carries the 
required insurance to protect the District, its staff and students. 

 
d. Flotation devices  Students and adults must wear appropriately sized and 
rated flotation devices on any watercraft under sixty (60) feet in length. 

 
e. Horseback riding  Horseback riding on any field trip is prohibited unless 
the horses are secured to a carousel and each student wears a helmet or unless 
a part of an adaptive horseback riding program. 

 
f. Elementary grade level trips While overnight and international trips are 
generally considered more appropriate for middle and high school students, 
elementary students may participate in such trips with approval of the principal’s 
supervisor. 

 
5. Emergency Contact Information 
 
Contact information must be recorded at the school. Contact information must include 
the cell telephone numbers of those persons, including all drivers, who will know the 
location of the group and how the group may be reached. 
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6. First Aid and CPR Certification 
 
All field trips must be supervised by District staff in possession of a school-provided first 
aid kit. All wilderness, overnight and international field trips require that at least one 
District staff chaperone hold valid first aid and CPR certification. Appropriately trained 
parents / volunteers with valid first aid and CPR certification may fill this requirement. 
 
7. Security Considerations 
 

a. It is the responsibility of the principal and Risk Management to be aware of 
security matters to determine if a trip must be cancelled within 24 hours of 
departure. 

 
b. Under no circumstances will field trips be permitted to countries cited in 
the United States Homeland Security Travel Warning List or during an elevated 
level of terrorism threat. 

 
c. Approval for a field trip may be withdrawn on the basis of changing 
political conditions or other emergencies. 

 
8. Volunteers 
 

a. Volunteers who will have unsupervised contact with students are required 
to successfully complete the criminal history verification process. Refer to Board 
Policy 7.20.020-P. 

 
b. Volunteers are not permitted to bring their spouses, relatives, children 
other than participating student(s), friends or pets on field trips. 

 
c. The District has elected to provide volunteers with excess accident 
insurance coverage. This insurance covers individuals while acting within their 
duties as volunteers. The maximum benefit payable per accident is in excess of 
any other insurance. The District does not provide any other health or medical 
insurance for volunteers. 

 
9. Forms 
 
District field trip forms and documents are necessary for field trips. These forms are 
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available on the PPS Inside website under Forms. 
 
10. Field Trip Official Record 
 
All field trips will be a matter of official record. Such a record will contain the following 
information: 
 

a. Educational objectives; 
 

b. Departure and return times / dates; 
 

c. Transportation arrangements specifying carriers by name; 
 

d. Itinerary; 
 

e. Trip activities; 
 

f. Details of supervision; staff, parent / volunteer names and phone 
numbers; 

 
g. Students’ names, addresses and telephone numbers when going on an 
overnight or international trip; 

 
h. Details about lodging, if applicable; 

 
i. Names, addresses and telephone numbers of out-of-Portland contacts as 
applicable; 

 
j. Costs, insurance forms, where necessary; 

 
k. Copies of executed contracts, where necessary. 

 
11. School Level Review and Approval 
 

a. All Field Trips 
 

i. Teachers considering any and all field trips must obtain preliminary 



 

Administrative Directive      6.50.011-AD 

 
Field Trips 

 

 

 

Page 11 of 23 
 

 

approval of the principal prior to undertaking any planning activity 
and before discussing the trip with parents, students and 
community groups. Signed approval on appropriate forms within 
timelines is required before any trip. 
ii. Principals must approve all parents / volunteers and confirm 
that each one with unsupervised student contact has successfully 
cleared the criminal history verification process. 
iii. If volunteers are driving, principals must confirm that each 
driver has met the appropriate automobile license and insurance 
requirements.  It is highly recommended that each driver carry a 
cell phone with a hands-free device. 

 
b. Standard and Walking Day Trips  Principal approval alone is sufficient for 
standard day field trips. The approval form must be signed at least five (5) 
business days before the trip. Less than five days’ notice is acceptable with 
principal’s permission. Approved forms must be kept in the school for one year. 

 
c. Overnight, Wilderness, International Trips Principals must approve all 
overnight, wilderness, and international field trips.  In addition, all of these trips 
require district level approval. For process and required district signatures, see 
Section 11 below. 

 
12. District Level Review and Approval 
 
Timelines for district review allow Risk Management staff to ensure that all facets of the 
field trip and personnel involvement are within district policy and risk tolerances. 
Timelines allow for additional information to be clarified with the trip leader, certificates 
of insurance to be obtained when applicable, and original plans altered if necessary. In 
cases of late forms, Risk Management will make reasonable efforts to complete the 
request. 
 
The Field Trip Request form must be sent to Risk Management 
-         At least ten (10) business days prior to the trip if transportation is by car or bus. 
-         At least thirty (30) business days prior to the trip if by airplane, train, or ship, 
and/or if   contracts are to be secured for the field trip. 
-         At least sixty (60) business days prior to the trip for international field trips. 
 
Following is the process work-flow for district review and approval for overnight, 
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wilderness, and international field trips. 
  
1.     Ensure school level approval is complete. See section 11. 
2.     Principal e-mails the completed Field Trip Request form to Risk Management. 
3.     Risk Management staff will review, seek additional information or changes if 
needed, and approve or deny the field trip request. 
4.     If international, the form will be routed to the Senior Director for review and 
approval or denial. 
5.     Risk Management will return the forms to the principal with approval or denial. 
6.     Completed Field Trip Request forms will be digitally archived by Risk Management. 
 
 
13. Parent / Guardian Approval 
 

a. Prior written approval by a parent / guardian is required for student 
participation on all field trips. 

 
b. Parent / Guardian approval must be on District field trip forms. No other 
means of approval is acceptable. Please refer to Section III – Forms  in this 
Administrative Directive. 

 
c. The information on the parent approval form must include a complete 
description of the trip: departure and return times/dates, transportation 
arrangements, itinerary as applicable, trip activities, details of supervision and 
cost to the student, if any, and student medical information / medical protocols, if 
applicable. 

 
d. Details regarding all costs to the students must be communicated to 
parents in writing in advance of the trip. 

 
e. All transportation arrangements and costs must be clearly specified and 
included in the total cost of the field trip. If there is a possibility that students may 
incur additional local transportation costs or other unplanned expenses may be 
encountered, these possibilities must be described. 

 
f. The information must be in a language the parent / guardian can 
understand. 
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g. Documentation of parent / guardian approval for field trips organized for 
students who are part of Portland Public Schools’ DART programs will be 
overseen and arranged by the programs’ administrators or their designees. 

 
14. Supervision on Field Trips 
 
As in conducting regular classes and activities on campus, District personnel must 
assume primary responsibility for all reasonable and usual supervision of students and 
activities. The role of parents and other volunteers is to accompany and assist with 
students on field trips. 
 

a. High school students may not act as sole chaperones for younger-grade 
students. 

 
15. Adult to Student Ratios on Field Trips 
 
The ratio of adult supervision to students participating will ordinarily not be less than 
1:10 for elementary, 1:15 for middle school and 1:20 for high school trips. However, 
principals may exercise professional judgment in adjusting adult supervision, taking into 
consideration trip uniqueness, special needs of students and activities planned to occur 
on the trip. 
 
16. Student Behavioral Expectations 
 
District behavioral expectations as presented in Portland Public Schools Student Rights, 
Responsibilities, and Discipline materials apply to students on field trips, including 
international field trips. Students in violation of behavioral expectations as indicated in 
these materials may be sent home from the field trip at parent / guardian expense and 
are subject to consequences as set forth in the discipline materials. 
 
17. Property 
 

a. The District does not pay for student property that is lost, stolen or 
damaged on field trips. 

 
b. Any District property or equipment taken on a field trip by staff must be 
properly checked out from and returned to the school. 
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18. Use of a Commercial Travel Organization for Planning and Implementing a Field 
Trip 
 
The principal may ask an outside organization to provide information and services for a 
trip for which the superintendent’s designee has reviewed and signed the Approval to 
Plan a Field Trip form. The organization must have a record of responsible performance 
to include: 
 

a. A history of financial stability and experience in providing travel assistance 
for field trips for students. 

 
b. References by teachers, parents and / or administrators who have used 
the program or travel organization. 

 
c. Accessibility to District personnel. 

 
d. Insurance required from the organization must include: 

 
i. Liability insurance naming the District as an additional insured with 
a $1,000,000 single-limit minimum. The evidence of the insurance must be 
filed with the school and must become part of the field trip application 
evaluated by the principal and Risk Management. 

 
ii. Medical and medical evacuation insurance, if appropriate to the trip. 
The evidence of the insurance must be filed with the school and must 
become part of the field trip application evaluated by the principal and Risk 
Management. 

 
iii. A trip cancellation policy, if appropriate. A trip cancellation policy is 
mandatory for international field trips and optional, but recommended, for 
domestic overnight field trips. The evidence of the insurance must be filed 
with the school and must become part of the field trip application 
evaluated by the principal and Risk Management. 

  
19. Makeup Work 
 
Students are expected to make up work missed during absences due to field trips. 
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20. Credit 
 

a. Required Field Trips  High school credit for required field trips is part of the 
credit earned for the class through which the trip was taken.  If a student cannot 
participate, an alternative assignment must be provided. 

 
b. Optional Field Trips  Optional field trips may qualify for high school credit if 
the experience meets the criteria established by the state for units of credit. 

 
i. A written plan of goals, activities and hours is submitted to 
appropriate school staff prior to the trip, and a final report is presented at 
the conclusion of the trip confirming that the student has achieved those 
goals; and 

 
ii. Approval of plans according to the provisions of the regulation for 
off-campus credit is a matter of record. 

 
 
IV. Funding of Field Trips 

 
The District recognizes that on some field trips there are optional items and activities for 
which students may bring money from home.  At the principal’s discretion, the school or 
other funding partners may assist students with reasonable financial support for the 
optional items. Students shall not be excluded from participation in any required field trip 
because of inability to pay. 
 
1. Acceptable Funding Sources for Field Trips 
 

a. Finances may be provided through school budgets, grants, private 
sponsorship, contributions from school parent groups, by family donations and  / 
or by fund-raising events consistent with District policies and administrative 
directives. 

 
b. No staff member or member of his or her immediate family shall receive 
any benefits or compensation from outside agencies in relation to school-
sponsored trips. 

 
c. Only with the authorization of the school principal and clear notice to 
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families may expenses for staff members and volunteers who accompany 
students on trips be included in the cost of the trip. 

 
2. Funding of Required Field Trips 
 

a. Funding of field trips that are an integral part of an instructional program 
and  in which all students in a given class or course are expected to participate 
shall be at District expense or through fund-raising. 

  
i. Parents shall be informed of the need for fund-raising efforts. 

 
ii. Parents shall not be asked to pay for the cost of their student’s 
participation in required field trips. No fee may be charged for a required 
field trip. 

 
iii. The principal shall annually prepare budgets to be locally used in 
allocating District-provided field trip funds. 

 
b. Local school field trip budgets shall ensure fairness and balance in the use 
of funds among grade levels, instructional programs and special activities. 

 
c. School offices will make arrangements for buses through the Student 
Transportation Department. 

 
d. Records of all field trip expenditures, including date, destination, teacher, 
number of students, transportation costs and admission fees (where relevant) will 
be maintained by the school principal. 

 
3. Funding of Optional Field Trips 
 

a. Field trips which are optional or otherwise not a part of any required 
instructional program may be authorized by the principal, with the cost to be 
borne by students. Special administrative care should be used in making such a 
determination. 

 
b. When approved, students and their parents are to be informed of the 
optional nature of the field trip, including per-student cost. 
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i. Each student shall independently choose whether or not to 
participate. 

 
ii. School budgets may contribute to the cost of an optional field trip. 

 
4. District Employee Travel Expenses 
 

a. District employee travel expenses, including but not limited to: 
transportation, lodging and meals, may be paid from funds raised for a trip. 
Employee expense / cost shall not govern the level of supervision necessary for 
a trip. 

 
b. District employee travel expenses must be documented on Travel/Training 
Authorization forms located in the PPS Inside website under Forms. 

 
c. Employee salary is not included in the cost of a trip. 

 
5. Unexpended Funds 
 
When funds raised for a field trip are in excess of expenditures, the excess funds will be 
allocated in the following  ways: 
 

a. If the funds were raised by student assessment, excess funds are to be 
rebated to the students who were assessed; 

  
b. If the trip was financed by parent or other group contributions, the 
unexpended funds will be returned to the group or placed in the student body 
funds as determined by the group; 

 
c. If prior notice is supplied, unexpended funds raised by student fundraisers 
will be placed in the student body funds for a clearly designated purpose. 

 
6. Reporting of Field Trip Finances 
 
Accurate records of field trip receipts and disbursements must be kept at the school and 
be available to parents and others upon request. 
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7. Contracts for Field Trips 
 

a. All contracts with organizations providing travel services for overnight and 
wilderness trips, even those for amounts under $2,000, must be submitted at 
least 30 calendar days prior and proceed through the regular contract process to 
be reviewed for proper terms and conditions. Contracts for international field trips 
must be submitted at least 60 calendar days prior. 

 
b. Only those contracts with proper terms and conditions will be approved. If 
assistance is required, contact the District’s Purchasing and Contracts 
department. 

 
c. A copy of the proposed contract must be attached to the Field Trip 
Approval Request form that is reviewed by the principal, Risk Management, 
Purchasing and Contracts, and the superintendent's designee. 

 
V. Transportation 

 
1. Commercial Transportation 
 

a. Except as elsewhere authorized, transportation of students shall be by the 
District, by District-contracted transportation, or by an insured commercial or 
public carrier. 

 
b. When contracted bus transportation is required, only authorized vendors 
shall be utilized. Scheduling procedures and the list of authorized vendors can be 
obtained from the District’s Student Transportation Department. 

 
c. Transportation arrangements for international field trips must be on public 
carrier(s) to assure the safety of the students. (Exception: trips to Canada and 
Mexico). 

 
2. Private Transportation 
 
Principals may authorize adult volunteers and staff members to use private vehicles to 
transport students on field trips (not regularly scheduled classes off campus) or on other 
school activities, provided: 
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a. The school administrator has approved the activity, and the adult 
volunteer or staff driver of the private vehicle has knowledge of the automobile's 
safety equipment. A safety belt and / or a booster seat (if applicable) must be 
available for and used by each passenger. 

 
b. A permission slip signed by the student's parent / guardian has been 
received by the principal or his/her designee granting permission for the student 
to participate in the field trip and to ride in a private vehicle. 

 
c. The adult volunteer or staff member is properly licensed to drive, has the 
minimum insurance mandated by the State of Oregon, will operate the vehicle 
according to the Oregon Motor Vehicle Code and is in compliance with other 
District requirements. 

 
d. The District provides excess automobile liability insurance for adult 
volunteers and staff members driving private vehicles on field trips. This 
insurance is for liability coverage only and is in excess of any other insurance. 

 
e. Drivers who are not District staff must have a criminal records check. 
Drivers must agree to comply with all District policies, including refraining from 
smoking and use of alcohol and drugs. 

 
f. Students, even those 18 and older, may not participate as field trip drivers. 
With administrative and written parental permission, students with valid drivers’ 
licenses may drive themselves to and from a field trip location. 

 
g. In no circumstances shall a student who is not the child of the driver be 
alone in the car with the driver (i.e. there must be at least two students in each 
car). 

 
 
VI. Use of School Time for Field Trips 

 
1. Travel During School Time 
 
Upon recommendation of the principal, the principal’s supervisor may authorize an 
absence from school for field trips for up to five (5) school days and, in very exceptional 
cases, an absence for up to twenty (20) school days. 
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2. Travel During Non-School Time 
 
Upon recommendation and approval of the principal and principal’s supervisor, students 
may engage in school-sponsored field trips on weekends and during vacation periods 
when planned and conducted within the provisions of this Administrative Directive. 
 
 
VII. Lodging / Home Stays 

 
1. Home stays are prohibited as part of an overnight domestic field trip. Commercial 
lodging accommodations are to be used when an overnight stay is necessary. Male and 
female students are to sleep in separate rooms. 
  
 
2. If home stays are part of an international field trip, parents / guardians must be 
informed of the extent of the information the Portland school has about housing 
arrangements. 
 

a. The parent / guardian must specifically approve the student’s participation 
in a home stay. 

 
b. Male and female students are to sleep in separate areas. 

 
c. All home stay arrangements, detailed to provide adequate contact 
information, must be a matter of record in the Portland school principal’s office 
and in the offices of the principal’s supervisor and Risk Management. 

 
 
VIII. Student Travel Documents for International Travel 

 
1. Required Documentation 
 
Schools must verify that students have proper documentation to re-enter the US from 
abroad. Passports are required for all international travel. An exception is that minors 
traveling in a school group by ground transportation do NOT need a passport to enter 
Canada. However, they do need a notarized letter from a parent / guardian as well as 
the District’s permission form. The parent’s letter must include the student’s complete 



 

Administrative Directive      6.50.011-AD 

 
Field Trips 

 

 

 

Page 21 of 23 
 

 

name, date of birth, address and offer permission for the trip. 
 

a. In addition to a passport and the District’s permission form, when 
escorting a minor child without his or her parents, a letter from both parents is 
required, giving permission to travel with the minor. 

 
b. If the child is accompanied by only one parent, the parent must bring a 
letter of permission from the child's other parent. 

 
c. If a single parent has sole custody, a copy of the court custody document 
or other legal documentation such as a death certificate can replace a letter from 
the other parent. 

 
d. All US-citizen students participating in an international field trip must carry 
passports and a letter from their parents/guardians giving permission for the trip, 
in addition to the district’s permission form. The letter must include the student’s 
complete name and date of birth, current address, and permission for the trip. 

 
e. Students in the US with permanent resident status (green cards) must 
carry that card with them and present it when crossing any international border. 
They must also carry written parent / guardian permission for the trip in addition 
to the district’s permission form. 

 
f. Students who are foreign nationals or foreign exchange students must 
carry with them all the original paper-work they needed to enter the United States 
initially. 

  
g. The school must contact the US Immigration office and the embassy or 
consulate of the country of travel to determine if additional documents are 
needed. Staff may contact the Risk Management Department for assistance. 

 
IX. Off-Campus Presentations 

 
In addition to the regular work in the classroom and performances before school groups, 
participation by student groups in certain kinds of community events may provide 
worthwhile educational experiences for students in school choirs, bands, etc. In order to 
assure that such participation in events outside the school will be both enriching for the 
students and avoid involvement of the school in inappropriate kinds of activities, the 
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following guidelines shall be followed: 
 
1. Limitations on Appearances 
 
School performing groups shall not make presentations in events which are considered 
to be political or commercial in nature. 
 
2. Approval Procedures 
 
Off-campus performances and presentations must be approved at the discretion of the 
principal within the framework of the above limitations whether during or after school 
hours. 
 
X. Activities Not Considered Field Trips 

 
1. Outdoor School 
 
Outdoor School is a multi-day environmental education program for sixth-grade 
students and high school student camp counselors operated by Multnomah Education 
Service District.  Portland Public School students and employees are under the 
supervision of the MESD and are to follow the procedures and policies of the MESD 
when participating in Outdoor School. 
 
2. School-to-Work Activities including work experience, job shadowing, mentorships 
and internships  Refer to 6.50.071-AD. 
 
3. School Club Activities 
 
Travel with religious, political or sports clubs is not a District sponsored field trip. 
Students or staff who choose to travel with these clubs do so at their own risk.  Refer to 
Administrative Directive 4.40.050-AD. 
 
4. Travel Study Programs 
 
Travel Study programs are activities involving student travel which are planned, 
marketed and conducted by organizations other than Portland Public Schools. They are 
generally short-term trips, less than one semester, for individuals or groups of students, 
and planned to occur during non-school time (summer and other school breaks). These 
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trips do not qualify as field trips. 
 

a. Any information about Travel Study Programs from District staff must 
include a clear disclaimer (see Administrative Directive 6.50.012-AD) that the 
program is not sponsored by the District. 

 
b. The District has no responsibility in the planning or conduct of travel study 
trips. Students, parents and any District staff involved do so at their own risk. 

 
c. Any credit extended for participation in a Travel Study program must meet 
the criteria noted in Section III of this Administrative Directive. 

 
d. Refer to Administrative Directive 6.50.012-AD Travel Study Programs. 

 
 
Policy Implemented: 6.50.010-P 
 
History: Adpt. 6/71; Amd. 3/75; Amd. 9/77; Amd. 7/80; Amd. 10/83 ed.; Amd. 1/89; Amd. 11/7/97; Amd. 
4/98 ed.; Amd. 9/01/02 (Incorporates material from 6.50.010-AD, 6.50.011-AD, 6.50.012-AD, 6.50.040- 
AD, 6.50.050-AD, and 6.50.060-AD) Amd. 8-15-05, Amd. 5-18-06, Amd. 10- 4-06 Amd 1-07 Amd 9-13, 
Amd 10/16 



(1)

(2)

(a)

(b)

(3)

OAR 584-020-0030
Human Relations and
Communications

The competent educator works effectively
with others -- Students, staff, parents,
and patrons. The competent educator is
aware of the ways the community
identifies with the school, as well as
community needs and ways the school
program is designed to meet these
needs. The competent educator can
communicate with knowledge, clarity, and
judgment about educational matters, the
school, and the needs of students.

The competent teacher demonstrates:

Willingness to be flexible in
cooperatively working with others;
and

Skill in communicating with
administrators, students, staff,
parents, and other patrons.

The competent administrator
demonstrates:

OregonLaws



(a)

(b)

(c)

(d)

Skill in helping students, staff,
parents, and other patrons to learn
about the school, the district and its
program;

Skills in communicating district and
school goals to staff and the public;

Willingness to be flexible in
cooperatively working with others;
and

Skill in reconciling conflict.

Location: https://oregon.public.law/rules/oar_584-020-0030

Original Source: Rule 584-020-0030 — Human Relations and
Communications, https://secure.sos.state.or.us/oard/view.action?
ruleNumber=584-020-0030 (last accessed Jun. 8, 2021).



Specimen Result Certificate

TO BE COMPLETED BY THE MEDICAL REVIEW OFFICER

Tracy  Williams
Attention: Verification Date 9/1/2023  03:29 PM

Medical Review Officer:
Michelle Alexander, M.D.
8140 Ward Parkway Suite 300
Kansas City, MO 64114
888-382-2281

Portland Pub Schools/Custodial Services
501 N Dixon St
Portland, OR 97227

Collection Site:
2506 - Concentra Medical Center - Airport Portland

Donor Name: Williams, Nathaniel J
Date Of Test: 8/25/2023
ID Number:

Laboratory: Quest Diagnostics

Reasonable Suspicion/CauseReason for Test:
Donor ID:
Donor SSN:

Drugs Tested:

Final Result Disposition:

Signature of Medical Review Officer Date (Mo./Day/Yr.)(PRINT) Medical Review Officer's Name

I have reviewed the laboratory results for the specimen identified by this form in accordance with applicable Federal requirements.  My determination/verification is:

Negative Positive Test Cancelled Refusal to test because
Dilute Adulterated Substituted

REMARKS:

Michelle Alexander, M.D. 9/1/2023  03:29 PM

Regulation: Non-DOT
Specimen Type: Urine

Positive

12518 NE AIRPORT WAY
STE 110
PORTLAND, OR, 97230

Drug Name Result

Laboratory

Screening
Cutoff *

Laboratory

Confirmation
Cutoff *

Drug Name Result

Laboratory

Screening
Cutoff *

Laboratory

Confirmation
Cutoff *

Marijuana Negative 50 15
Cocaine Negative 300 150
Amphetamines Positive
Amphetamine Positive  ng/mL 500 ng/mL
Methamphetamine Positive  ng/mL 500 ng/mL
Opiates Negative 2000 2000

PCP Negative 25 25
Barbiturates Negative 300 300
Benzodiazepines Negative 300 300
Methadone Negative 300 300
MDMA/MDA Negative 500 250

9/1/2023 3:59:01 PMReport printed on Page 1 of 1ID Number: 7930329713

* Represents laboratory screening and confirmation values. † Represents class (Sub-Class Abbreviation)
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2.  I clearly stated it was the results from an observed UA I took the week before sending
you the results. 

I hope this helps,

Nathaniel Williams











From: Nathaniel Williams <nwilliams@pps.net>
Date: Fri, Sep 15, 2023 at 10:59 AM
Subject: Prescription
To: Tracy Williams <twilliams1@pps.net>, Sarah Fitch <sfitch@pps.net>
Cc: <bao.nguyen@oregoned.org>

Hi Sarah,

The copies I provided was my prescription information and date filled. 

-- 
Nathaniel Williams<br>









Current Remote Schedule:
Monday/Wednesday/Friday  

      ELR Assignment Chart
               

Confidentiality notice:  This email message may contain confidential  information.  If you have received the
message by mistake, please notify us immediately by replying to this message or telephoning us, and do not
review, disclose, copy or distribute it.





























Office: 503-916-5095 Cell: 971-425-5395
Current Remote Schedule:
Monday/Wednesday/Friday  

      ELR Assignment Chart
               

Confidentiality notice:  This email message may contain confidential  information.  If you have received the
message by mistake, please notify us immediately by replying to this message or telephoning us, and do not
review, disclose, copy or distribute it.















 

Nathaniel Williams
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PORTLAND PUBLIC SCHOOLS
Human Resources

501 N Dixon Street • Portland, OR 97227
503-916-3544 • Fax: 503-916-3107

Portland Public Schools is an equal opportunity and affirmative action employer.

Via Email

October 17, 2023

Nathaniel Williams
2002 NE Wasco St
Portland, OR 97232

Dear Mr. Williams,

Re: Loudermill Notice - Proposed Dismissal from Employment

Following the conclusion of the District’s recent investigation into your misconduct, I am notifying you of
the District’s proposal to dismiss you from employment. You were placed on Paid Administrative Leave on
August 29, 2023, after you tested positive for methamphetamine and amphetamine. During a meeting,
held August 25, you stated that you were on prescription medications that caused the positive test results
and the District has notified you on numerous occasions since that meeting of the required process for
providing prescription medication information to the testing company. You have failed to comply with the
District’s many requests. Additionally, Sarah Fitch, Sr. Partner - Employee & Labor Relations, met with you
at the District Office on September 13, 2023, and reiterated that you needed to submit prescription
documentation to the testing facility and she has repeatedly urged you to follow the process.

Background

You have been employed as a contracted professional educator at Faubion since August 16, 2018.

On August 17, 2023, a parent notified me that you had failed a court ordered drug test. The parent
provided a copy of a July 28, 2023, Findings of Fact & Conclusions of Law signed by Multnomah County
Circuit Judge Xiomara Torres. In those Findings, the court determined that your July 5, 2023, urinalysis had
tested positive for amphetamines & methamphetamines. The court concluded that you are not able to
have unsupervised contact with your child and restricted your supervised visitation with that child to two
hours a week. You did not challenge or appeal that court decision.

On August 25, 2023, you and I met to discuss your failed drug test and District concerns that you may be
using recreational drugs, impacting your fitness for duty. Ms. Fitch was present at the meeting and you
were represented by John McGee, PAT. During that meeting, you stated that you had been taking
prescription medication and you indicated that you were willing to share prescription medication details
with the District, that would mitigate the results of the failed July drug test. During the meeting, you
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showed Ms. Fitch a medication container but the label was partially missing and the date of issue could not
be ascertained. You refused to allow Ms. Fitch to photograph the medication container. Despite initially
agreeing to share prescription information that you claimed would exonerate you, you have since refused
and the PAT’s position has been that the failed drug test in July is not the District’s concern because you
were not working at the time. The District disagrees with that position and maintains that a failed drug test
and a court ruling that you are not suitable to have unsupervised visits with your own child has a nexus to
your job performance as a teacher / supervisor of children.

At the close of the meeting, Ms. Fitch asked if you would voluntarily submit to a drug test and you agreed to
do so.

The District contracts with an outside testing facility for its drug screens and despite the facility allowing
test subjects to provide any prescription drug information that may influence the outcome of a drug test,
you did not share prescription information with them at the time of your test. Your August 25, 2023, drug
screen was positive for amphetamines and methamphetamine.

In an August 28 email, Ms. Fitch reiterated the District’s request that you share prescription medication
information. You responded and asked the District to “send a FMLA request to me for my medical provider
asking for prescription information”. Ms. Fitch duly emailed a medical records release form to you, that
you failed to complete and return.

On September 8, Ms. Fitch again emailed you regarding your failure to provide prescription medication
information to the testing facility. You did not respond to her email.

On September 15, Ms. Fitch again emailed you “You and I share the same goal of returning you to the
classroom but that can’t happen until you work through the process. Please accept Tracy’s1 help to navigate
the system and please provide your prescription information and any other supporting information that the
Medical Review Officer has requested.”

Rather than comply with the District’s repeated requests to provide prescription medication information,
you took a privately scheduled drug screening test and in a September 19 email, you sent photographs of
the paperwork that you received from the testing facility. Ms. Fitch responded, stating “I'm confused by
what this is. It appears that you have taken it upon yourself to get a new drug screening test but that is not
responsive to the District's request and instructions and it doesn't change the situation that we're in. You
need to comply with previous emails, provide your prescription and the details of the pharmacy that you
used to fill it. We've very clearly communicated this a number of times. Can you please confirm that you
understand what is being asked of you and please confirm whether or not you have complied. Thanks.”
You responded that you had sent your prescription information to the lab, though Ms. Fitch later learned
that the information that you submitted was not what was being requested.

Ms. Fitch emailed again, September 27, in another attempt to help you to navigate the process. On October
3, Ms. Fitch notified you that the documents that you provided to the testing facility were insufficient and
again asked you to comply with the testing facility’s requirements. You were given a deadline of October 4,
2023, to comply. To date, you have still not provided the prescription medication information that has been
repeatedly requested since August 25, 2023, and the Medical Review Officer has determined that there is

1 Tracy Williams, HR Associate - ELR
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no change to the initial failed drug test result that was issued as a result of your August 28, 2023, drug and
alcohol test.

Findings

Since August 25, 2023, the District has repeatedly requested prescription medication verification and you
have repeatedly failed to comply with the District’s requests, which is insubordination. The District also
finds that your misconduct violates the following:

Board Policy 4.30.023-P Healthy, Substance Free Learning Environments, which states “To ensure
student wellbeing and optimal use of educational resources, the Portland Public Schools Board of
Education and the staff of the district support healthy, substance-free learning environments for
students and school staff.”

Administrative Directive 4.30.022-AD Healthy, Substance Free Learning Environment which
states, “The Portland Public Schools Board of Education and the staff of the district support safe,
healthy, and substance-free learning environments for students which are free of the detrimental
effects of substances (drugs, alcohol, tobacco, and other substances).”

Employee Handbook, which states “Drug Free Workplace Act. The Portland Public School District
is subject to the requirements of the federal Drug Free Workplace Act of 1988. This Notice to
Employees of Portland Public Schools is given to comply with that federal law. This notice is part
of the District’s Drug Free Awareness Program. It is our policy that the workplace is to be free of
illegal drugs and the effects of these drugs.

Employees affected by illegal drugs and certainly the use of drugs in the workplace are both very
serious problems that affect safety, productivity, and our responsibility as role models to
encourage our students to reject drug use and view it as unacceptable. Drug use in the workplace
can create a safety hazard to other persons and has proven to reduce productivity, to increase
the rate of job errors, and to increase the incidence of on-the-job injuries.

The unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance
is prohibited in the workplace. Employees who violate that rule or are affected by illegal drugs at
work are subject to discipline, which can include dismissal.”

OAR 584-020-0010(5) The Competent Educator; The educator demonstrates a commitment to:
Use professional judgment.

OAR 584-020-0035(2)(a) The Ethical Educator; the ethical educator, in fulfilling obligations to the
district, will: Apply for, accept, offer, or assign a position of responsibility only on the basis of
professional qualifications, and will adhere to the conditions of a contract or the terms of the
appointment;

OAR 584-020-0035(3)(a) The Ethical Educator; in fulfilling obligations to the profession, will:
Maintain the dignity of the profession by respecting and obeying the law, exemplifying personal
integrity and honesty.
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OAR 584-020-0025(2)(e) Management Skills; Using district lawful and reasonable rules and
regulations.

Your conduct also constitutes gross unfitness, per ORS 342.175.

Conclusion

In conclusion, due to the nature and seriousness of the conduct described in this letter, the District is
considering your DISMISSAL FROM EMPLOYMENT. You are entitled to attend a pre-dismissal/Loudermill
Hearing at which you will be given the opportunity to respond to the District’s proposal. I have scheduled a
pre-dismissal / Loudermill hearing for Tuesday, October 24, 2023, at 11:00.am and you are entitled to union
representation.

Should you need to reschedule the hearing, please email Sarah Fitch, Sr. Partner - Employee & Labor
Relations. If you decline the hearing, the District will make a decision based upon the findings of the
investigation.

Sincerely,

K .Williams
Karmin Williams
Principal - Faubion

cc: Sarah Fitch, Sr. Partner - Employee & Labor Relations
Bao Nguyen, Uniserve Consultant
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BN essentially said would make arguments to the Board.
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cluded that you are not able to have unsupervised contact with your child and restricted your supervised 
visitation with that child to two hours a week.  You did not challenge or appeal that court decision. 
 
On August 25, 2023, you met with Principal Williams and ELR Sr. Partner, Sarah Fitch, to discuss your 
failed drug test and District concerns that you may be using illegal drugs that impact your fitness for 
duty. You were represented by John McGee, PAT. During that meeting, you stated that you had been 
taking prescription medication and you indicated that you were willing to share prescription medication 
details with the District, and that would mitigate the results of the failed July drug test. During the 
meeting, you showed Ms. Fitch a medication container but the label was partially missing and the date 
of issue could not be ascertained.  You refused to allow Ms. Fitch to photograph the medication 
container.  Despite initially agreeing to share prescription information that you claimed would exonerate 
you, you have since refused and the PAT’s position has been that the failed drug test in July is not the 
District’s concern because you were not working at the time.  The District disagrees with that position, 
and maintains that a failed drug test and a court ruling that you are not suitable to have unsupervised 
visits with your own child has a nexus to your job performance as a teacher / supervisor of children.  We 
also note that this issue was brought to our attention by a parent – it was not something that the District 
proactively sought to find. 
 
At the close of the meeting, Ms. Fitch asked if you would voluntarily submit to a drug test and you 

agreed to do so.  Your union representative did not object to the test and accompanied you to the testing 

center.    
 
The District contracts with an outside testing facility for its drug screens and despite the facility allowing 

test subjects to provide any prescription drug information that may influence the outcome of a drug test, 

you did not share prescription information with them at the time of your test. Your August 25, 2023, 

drug screen was positive for amphetamines and methamphetamine. 
 
In an August 28 email, Ms. Fitch reiterated the District’s request that you share prescription medication 

information.  You responded and asked the District to “send a FMLA request to me for my medical 

provider asking for prescription information”.   Ms. Fitch duly emailed a medical records release form 

to you, that you failed to complete and return.  
 
On September 8, Ms. Fitch again emailed you regarding your failure to provide prescription medication 

information to the testing facility.  You did not respond to her email. 
 
On September 15, Ms. Fitch again emailed you “You and I share the same goal of returning you to the 

classroom but that can’t happen until you work through the process.  Please accept Tracy’s1 help  

to navigate the system and please provide your prescription information and any other supporting 

information that the Medical Review Officer has requested.” 
 
Rather than comply with the District’s repeated requests to provide prescription medication information, 

you took a privately scheduled drug screening test and in a September 19 email, you sent photographs 

of the paperwork that you received from the testing facility.  Ms. Fitch responded, stating “I'm confused 

by what this is.  It appears that you have taken it upon yourself to get a new drug screening test but that  

                                                 
1 Tracy Williams, HR Associate - ELR 
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is not responsive to the District's request and instructions and it doesn't change the situation that we're 

in.  You need to comply with previous emails, provide your prescription and the details of the pharmacy 

that you used to fill it.  We've very clearly communicated this a number of times.  Can you please confirm 

that you understand what is being asked of you and please confirm whether or not you have complied.  

Thanks.”  You responded that you had sent your prescription information to the lab, though Ms. Fitch 

later learned that the information that you submitted was not what was being requested. 

 

Ms. Fitch emailed again, September 27, in another attempt to help you to navigate the process.  On 

October 3, Ms. Fitch notified you that the documents that you provided to the testing facility were 

insufficient and again asked you to comply with the testing facility’s requirements.  You were given a 

deadline of October 4, 2023, to comply.  To date, it is unclear to the District what information you have 

provided to the District’s outside testing facility and the testing facility’s Medical Review Officer has 

determined that there is no change to the initial failed drug test result that was issued as a result of your 

August 25, 2023, drug and alcohol test.  Your contracted 2023/24 school year began on August 23, 2023, 

two days prior to you testing positive for methamphetamine and amphetamine.   

 
Loudermill Hearing 

At the Loudermill Hearing, you declined to make a statement and Bao Nguyen, Uniserv Consultant - 

PAT, spoke on your behalf.  Mr. Nguyen did not offer any additional information or evidence and stated 

only that PAT’s position was that the District “didn’t have a reason or rationale to erroneously test Mr. 

Williams.”  The District disagrees with the PAT’s position, as outlined above.  

 

Findings 

It is the District’s conclusion that you have violated the following District policy, protocols, Oregon 

Administrative Rules and the Employee Handbook: 

 

Board Policy 4.30.023-P Healthy, Substance Free Learning Environments, which states “To 

ensure student wellbeing and optimal use of educational resources, the Portland Public 

Schools Board of Education and the staff of the district support healthy, substance-free 

learning environments for students and school staff.” 

 

Administrative Directive 4.30.022-AD Healthy, Substance Free Learning Environment  

which states, “The Portland Public Schools Board of Education and the staff of the district 

support safe, healthy, and substance-free learning environments for students which are free 

of the detrimental effects of substances (drugs, alcohol, tobacco, and other substances).”  

 

Employee Handbook, which states “Drug Free Workplace Act. The Portland Public School 

District is subject to the requirements of the federal Drug Free Workplace Act of 1988. This 

Notice to Employees of Portland Public Schools is given to comply with that federal law.   

This notice is part of the District’s Drug Free Awareness Program. It is our policy that the 

workplace is to be free of illegal drugs and the effects of these drugs. 

 

Employees affected by illegal drugs and certainly the use of drugs in the workplace are both 

very serious problems that affect safety, productivity, and our responsibility as role models 

to encourage our students to reject drug use and view it as unacceptable. Drug use in the  
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workplace can create a safety hazard to other persons and has proven to reduce productivity, 

to increase the rate of job errors, and to increase the incidence of on-the-job injuries. 

 

The unlawful manufacture, distribution, dispensing, possession, or use of a controlled 

substance is prohibited in the workplace. Employees who violate that rule or are affected by 

illegal drugs at work are subject to discipline, which can include dismissal.”  

 

OAR 584-020-0010(5) The Competent Educator; The educator demonstrates a commitment 

to: Use professional judgment. 

 

OAR 584-020-0035(2)(a) The Ethical Educator; the ethical educator, in fulfilling obligations 

to the district, will:  Apply for, accept, offer, or assign a position of responsibility only on the 

basis of professional qualifications, and will adhere to the conditions of a contract or the terms 

of the appointment; 

 

OAR 584-020-0035(3)(a) The Ethical Educator; in fulfilling obligations to the profession, 

will: Maintain the dignity of the profession by respecting and obeying the law, exemplifying 

personal integrity and honesty. 

OAR 584-020-0025(2)(e) Management Skills; Using district lawful and reasonable rules and 

regulations. 

 

Accordingly, the District has concluded that your conduct constitutes grounds for dismissal pursuant to 

ORS 342.865, specifically: 

 

 (1)(b) Immorality; the District finds that being under the influence of methamphetamine and 

amphetamine while at work is immoral.   A key component of an educator's responsibility and 

duty is to  model appropriate behavior for students and using controlled substances contradicts 

that duty. 

 

 (1)(c) Insubordination; the District finds that the intentional violation of District policy is an 

act of insubordination.  In addition, you were asked repeatedly to supply prescription information 

that you said would mitigate the positive result of your drug screen, and have failed to provide 

this information. 

 

 (1)(d) Neglect of Duty (1)(d); the District finds that your drug use constitutes neglect of duty 

and constitutes failure to follow the Drug Free Workplace directive. 

 (1)(e) Physical or mental incapacity; the District finds that being under the influence of 

methamphetamine and amphetamine renders you incapable of adequately performing all duties 

of a professional educator and is a safety risk for students assigned to your care. It is also a 

liability risk for the District. 

 

  (1)(g) Inadequate Performance; the District finds that evidence of your drug use 

constitutes inadequate performance.  
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Prior Discipline 

A December 18, 2023, Written Reprimand was issued as a result of your misconduct.  A District 

investigation found that you violated the following: 

● 8.60.044-AD Social Media Use and Expectations for Staff 

● The Family Education Rights and Privacy Act 

● Professional Conduct Between Adults and Students Policy 

● OAR 584-020-0010(1)(2)(3)(4)(5)(6) The Competent Educator 

● OAR 584-020-0030(2)(b) Human Relations and Communications 

● 6.50.011-AD Field Trips 

 

Conclusion 

Based on the evidence detailed in this letter, I am recommending your dismissal from employment.   

 

As indicated, I will be recommending to the District Board of Education at the January 23, 2024, meeting 

that you be dismissed from employment.  Enclosed for your reference is a copy of ORS 342.805 to 

342.937. If you would like to request a pre-termination hearing under PPS Policy 5.20.132-P, please 

notify me no later than January 16, 2024, and we will schedule that hearing.  If the school board votes 

to terminate your contract, your employment with the District will end immediately upon the vote of the 

board.  

 

If you have any questions about this process, please do not hesitate to contact Sarah Fitch, Sr. Partner - 

Employee and Labor Relations.     

 

Sincerely, 

 

 

 

Guadalupe Guerrero 

Superintendent  

 

Enclosures:  ORS 342.805 to 342.937 

 

cc:  District School Board 

Fair Dismissal Appeals Board 

Sharon Reese, Chief Human Resources Officer 

Karmin Williams, Principal - Faubion 

Bao Nguyen, UniServ Consultant, Portland Association of Teachers 

Williams, Nathaniel- positive drug test investigation file as of 1.1.2024 
Sent to N. Barish 

Page 88 of 121



Location: https://oregon.public.law/statutes/ors_342.805

Original Source: Section 342.805 — Short title, https://www.oregonlegislature.gov/bills_laws/ors/ors342.html (last ac-
cessed Jun. 16, 2023).

ORS 342.805
Short title
ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher dismissal
costs) shall be known as the Accountability for Schools for the 21st Century
Law. [1965 c.608 §1; 1971 c.570 §2; 1977 c.881 §1; 1997 c.864 §26]
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(1)

(2)

(3)

(4)

(5)

(6)

(7)

(a)

(b)

(c)

ORS 342.815
Definitions for ORS 342.805 to
342.937
As used in ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher
dismissal costs) unless the context requires otherwise:

Notwithstanding ORS 342.120 (Definitions for chapter), “administrator”
includes any teacher the majority of whose employed time is devoted to
service as a supervisor, principal, vice principal or director of a
department or the equivalent in a fair dismissal district but shall not
include the superintendent, deputy superintendent or assistant
superintendent of any such district or any substitute or temporary
teacher employed by such a district.

“Board” means the board of directors of a fair dismissal school district.

“Contract teacher” means any teacher who has been regularly employed
by a school district for a probationary period of three successive school
years, and who has been retained for the next succeeding school year.
The district school board may enter into agreements that provide for a
shorter probationary period of not less than one year for teachers who
have satisfied the three-year probationary period in another Oregon
school district.

“District superintendent” means the superintendent of schools of a fair
dismissal district or, in the absence of the superintendent, the person
designated to fulfill the superintendent’s functions.

“Fair dismissal district” means any common or union high school district
or education service district.

“Probationary teacher” means any teacher employed by a fair dismissal
district who is not a contract teacher.

“Program of assistance for improvement” means a written plan for a
contract teacher that with reasonable specificity:

Helps teachers adapt and improve to meet changing demands of
the Oregon Educational Act for the 21st Century in ORS chapter
329 if applicable.

Identifies specific deficiencies in the contract teacher’s conduct or
performance.

Sets forth corrective steps the contract teacher may pursue to
overcome or correct the deficiencies.Williams, Nathaniel- positive drug test investigation file as of 1.1.2024 
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Location: https://oregon.public.law/statutes/ors_342.815

Original Source: Section 342.815 — Definitions for ORS 342.805 to 342.937, https://www.oregonlegislature.‐
gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

(d)

(8)

(9)

(10)

Establishes the assessment techniques by which the district will
measure and determine whether the teacher has sufficiently
corrected the deficiencies to meet district standards.

“Substitute teacher” means any teacher who is employed to take the
place of a probationary or contract teacher who is temporarily absent.

Notwithstanding ORS 342.120 (Definitions for chapter), “teacher” means
any person who holds a teaching license or registration as provided in
ORS 342.125 (Types of licenses) or 342.144 (American Indian
languages teaching license) or who is otherwise authorized to teach in
the public schools of this state and who is employed half-time or more as
an instructor or administrator.

“Temporary teacher” means a teacher employed to fill a position
designated as temporary or experimental or to fill a vacancy which
occurs after the opening of school because of unanticipated enrollment
or because of the death, disability, retirement, resignation, contract
nonextension or dismissal of a contract or probationary teacher. [1965
c.608 §2; 1971 c.570 §12; 1977 c.880 §1; 1977 c.881 §2; 1979 c.668
§1; 1981 c.299 §1; 1993 c.45 §194; 1997 c.864 §4; 1999 c.199 §11;
2001 c.653 §5]
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Location: https://oregon.public.law/statutes/ors_342.835

Original Source: Section 342.835 — Probationary teacher, https://www.oregonlegislature.gov/bills_laws/ors/ors342.‐
html (last accessed Jun. 16, 2023).

(1)

(2)

(3)

(a)

(b)

(c)

ORS 342.835
Probationary teacher

The district board of any fair dismissal district may discharge or remove
any probationary teacher in the employ of the district at any time during
a probationary period for any cause considered in good faith sufficient by
the board. The probationary teacher shall be given a written copy of the
reasons for the dismissal, and upon request shall be provided a hearing
thereon by the board, at which time the probationary teacher shall have
the opportunity to be heard either in person or by a representative of the
teacher’s choice.

For any cause it may deem in good faith sufficient, the district board may
refuse to renew the contract of any probationary teacher. However, the
teacher shall be entitled to notice of the intended action by March 15,
and upon request shall be provided a hearing before the district board.
Upon request of the probationary teacher the board shall provide the
probationary teacher a written copy of the reasons for the nonrenewal,
which shall provide the basis for the hearing.

If an appeal is taken from any hearing, the appeal shall be to the circuit
court for the county in which the headquarters of the school district is
located and shall be limited to the following:

The procedures at the hearing;

Whether the written copy of reasons for dismissal required by this
section was supplied; and

In the case of nonrenewal, whether notice of nonrenewal was timely
given. [1965 c.608 §4; 1971 c.570 §4; 1975 c.727 §1; 1979 c.714
§2; 1981 c.323 §1; 2007 c.251 §1]
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Location: https://oregon.public.law/statutes/ors_342.840

Original Source: Section 342.840 — Determination of length of service for probationary teacher, https://www.‐
oregonlegislature.gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

ORS 342.840
Determination of length of service
for probationary teacher
For purposes of determining length of service for a probationary teacher, a
teacher employed for 135 consecutive days in any school year shall receive
credit for a full year of employment. At least 30 consecutive days of
employment in the same district in a successive year shall be sufficient to
keep the service intact, and the teacher shall not lose credit for previous
probationary years served. [1981 c.299 §3]

Note: 342.840 (Determination of length of service for probationary teacher)
was enacted into law by the Legislative Assembly and was added to 342.805
(Short title) to 342.937 (Reimbursement for teacher dismissal costs) but was
not added to or made a part of any smaller series therein. See Preface to
Oregon Revised Statutes for further explanation.
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(1)

(2)

(3)

(4)

(a)

(A)

(B)

ORS 342.845
Contract teacher

part-time contract teacher
effect of program transfer
administrator contracts

A contract teacher shall not be subjected to the requirement of annual
appointment nor shall the teacher be dismissed or employed on a part-
time basis without the consent of the teacher except as provided in ORS
342.805 (Short title) to 342.937 (Reimbursement for teacher dismissal
costs).

Notwithstanding subsection (1) of this section, a part-time contract
teacher attains contract status at not less than half-time but less than
full-time and may be assigned within those limits by the school district.
The assignment of a contract part-time teacher is not subject to the
procedures specified in ORS 342.805 (Short title) to 342.930 (Fair
Dismissal Appeals Board). A contract part-time teacher who accepts a
full-time assignment shall be considered a contract teacher for purposes
of the assignment.

No teacher shall be deprived of employment status solely because the
duties of employment have been assumed or acquired by another school
district or education service district in a state reorganization of a regional
special education program. Where such reorganization occurs, a teacher
shall be transferred to the employment of the school district or education
service district which assumed or acquired program responsibilities. The
teacher shall be allowed to transfer accrued sick leave and experience
status to the new district. However, the district to which the programs are
transferred is obligated to hire displaced employees only to the extent
that such would complement a cost effective staffing plan in the
reorganized program.

Intentionally left blank —Ed.

As used in this subsection:

“Juvenile detention education program” means the Juvenile
Detention Education Program, as defined in ORS 326.695
(Definitions for ORS 326.700 and 326.712).

“School district” means a school district as defined in ORS
332.002 (Definitions for chapter), an education service district,
a state-operated school or any legally constituted combination
of such entities.
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(b)

(5)

(a)

(b)

(c)

(A)

(B)

(C)

(6)

No teacher shall be deprived of employment status solely because
the duties of employment have been assumed or acquired by
another school district or education service district pursuant to a
transfer of juvenile detention education program responsibilities to
another school district or education service district. Where such
reorganization occurs, a teacher shall be transferred to the
employment of the school district or education service district that
assumed or acquired program responsibilities. The teacher shall be
allowed to transfer accrued sick leave, seniority and status as a
contract teacher. However, the district to which the program is
transferred is obligated to hire displaced teachers only to the extent
that such would complement a cost-effective staffing plan in the
reorganized program.

Intentionally left blank —Ed.

An administrator shall serve a probationary period that does not
exceed three years, unless the administrator and the school district
mutually agree to a shorter time period. Following a probationary
period, an administrator shall be employed by a school district
pursuant to a three-year employment contract. An administrator
may be dismissed or have a reduction in pay during the term of a
contract for any reason set forth for dismissal of a teacher in ORS
342.865 (Grounds for dismissal or contract nonextension of contract
teacher), or pursuant to ORS 342.934 (Procedure for reduction of
teacher staff due to funding or administrative decision) (6). If an
administrator is dismissed or has a reduction in pay during the term
of the contract, the administrator may appeal to the Fair Dismissal
Appeals Board in the same manner as provided for the appeal of a
dismissal or a nonextension of a contract teacher. An administrator
may not appeal the nonextension of a contract to the Fair Dismissal
Appeals Board.

The administrator may be assigned and reassigned at will during
the term of the contract.

The district school board may elect not to extend the administrator’s
contract for any cause the school board in good faith considers
sufficient. Prior to March 15 of the second year of the
administrator’s contract, the school board shall take one of the
following actions:

Issue a new three-year contract effective July 1 following the
March 15 of the second year of the administrator’s contract;

Provide, in writing, notice that the contract will not be renewed
or extended; or

Extend the existing contract for a period of not more than one
year.

If an administrator receives notice of contract nonextension prior to the
expiration of the administrator’s contract, the administrator shall have the
right to fill any vacant teaching position in the district for which the
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Location: https://oregon.public.law/statutes/ors_342.845

Original Source: Section 342.845 — Contract teacher; part-time contract teacher; effect of program transfer; administrator
contracts, https://www.oregonlegislature.gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

contract administrator is licensed and competent as defined in ORS
342.934 (Procedure for reduction of teacher staff due to funding or
administrative decision), provided the administrator has three years’
teaching experience in Oregon that has been successful, in the
judgment of the district superintendent. [1965 c.608 §§5,6; 1977 c.880
§2; 1983 c.554 §1; 1983 s.s. c.1 §2; 1993 c.480 §2; 1997 c.864 §8; 2001
c.681 §9; 2007 c.858 §37; 2021 c.445 §3]
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(1)

(2)

(a)

(b)

(A)

(B)

(C)

(D)

(i)

(ii)

ORS 342.850
Teacher evaluation

personnel file content
rules

The district superintendent of every school district, including
superintendents of education service districts, shall cause to have made
at least annually but with multiple observations an evaluation of
performance for each probationary teacher employed by the district. The
purpose of the evaluation is to aid the teacher in making continuing
professional growth and to determine the teacher’s performance of the
teaching responsibilities. Evaluations shall be based upon at least two
observations and other relevant information developed by the district.

Intentionally left blank —Ed.

The district school board shall develop an evaluation process in
consultation with school administrators and with teachers. If the
district’s teachers are represented by a local bargaining
organization, the board shall consult with teachers belonging to and
appointed by the local bargaining organization in the consultation
required by this paragraph.

The district school board shall implement the evaluation process
that includes:

The establishment of job descriptions and performance
standards which include but are not limited to items included in
the job description;

A preevaluation interview which includes but is not limited to
the establishment of performance goals for the teacher, based
on the job description and performance standards;

An evaluation based on written criteria which include the
performance goals;

A post-evaluation interview in which:

The results of the evaluation are discussed with the
teacher; and

A written program of assistance for improvement is
established, if one is needed to remedy any deficiency
specified in ORS 342.865 (Grounds for dismissal or
contract nonextension of contract teacher) (1)(a), (d), (g)
or (h); and
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(E)

(c)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

The utilization of peer assistance whenever practicable and
reasonable to aid teachers to better meet the needs of
students. Peer assistance shall be voluntary and subject to the
terms of any applicable collective bargaining agreement. No
witness or document related to the peer assistance or the
record of peer assistance shall be admissible in any
proceeding before the Fair Dismissal Appeals Board, or in a
probationary teacher nonrenewal hearing before a school
board under ORS 342.835 (Probationary teacher), without the
mutual consent of the district and the teacher provided with
peer assistance.

Nothing in this subsection is intended to prohibit a district from
consulting with any other individuals.

Except in those districts having an average daily membership, as
defined in ORS 327.006 (Definitions for State School Fund distributions),
of fewer than 200 students, the person or persons making the
evaluations must hold teaching licenses. The evaluation shall be signed
by the school official who supervises the teacher and by the teacher. A
copy of the evaluation shall be delivered to the teacher.

The evaluation reports shall be maintained in the personnel files of the
district.

The evaluation report shall be placed in the teacher’s personnel file only
after reasonable notice to the teacher.

A teacher may make a written statement relating to any evaluation,
reprimand, charge, action or any matter placed in the teacher’s
personnel file and such teacher’s statement shall be placed in the
personnel file.

All charges resulting in disciplinary action shall be considered a
permanent part of a teacher’s personnel file and shall not be removed
for any reason. A teacher shall have the right to attach the teacher’s
response, or other relevant documents, to any document included under
this subsection.

The personnel file shall be open for inspection by the teacher, the
teacher’s designees and the district school board and its designees.
District school boards shall adopt rules governing access to personnel
files, including rules specifying whom school officials may designate to
inspect personnel files.

A program of assistance for improvement or evaluation procedure shall
not be technically construed, and no alleged error or unfairness in a
program of assistance for improvement shall cause the overturning of a
dismissal, nonextension of contract, nonrenewal of contract or other
disciplinary action unless the contract teacher suffered a substantial and
prejudicial impairment in the teacher’s ability to comply with school
district standards. [1971 c.570 §5; 1973 c.298 §3; 1973 c.458 §1; 1977
c.881 §3; 1979 c.598 §1; 1979 c.668 §2a; 1987 c.663 §1; 1989 c.491
§29; 1997 c.864 §9]
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Location: https://oregon.public.law/statutes/ors_342.850

Original Source: Section 342.850 — Teacher evaluation; personnel file content; rules, https://www.oregonlegislature.‐
gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).
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(1)

(a)

(b)

(2)

(a)

(b)

(c)

(d)

(e)

(3)

(a)

(b)

(c)

ORS 342.856
Core teaching standards

The State Board of Education, in consultation with the Teacher
Standards and Practices Commission, shall adopt core teaching
standards to improve student academic growth and learning by:

Assisting school districts in determining the effectiveness of
teachers and administrators and in making human resource
decisions; and

Improving the professional development and the classroom and
administrative practices of teachers and administrators.

The core teaching standards adopted under this section must:

Take into consideration multiple measures of teacher effectiveness,
based on widely accepted standards of teaching that encompass a
range of appropriate teaching behaviors and that use multiple
evaluation methods;

Take into consideration evidence of student academic growth and
learning based on multiple measures of student progress, including
performance data of students, schools and school districts;

Be research-based;

Be separately developed for teachers and administrators; and

Be able to be customized for each school district, which may
include individualized weighting and application of standards.

The core teaching standards adopted under this section must attempt to:

Strengthen the knowledge, skills, disposition and classroom and
administrative practices of teachers and administrators in public
schools;

Refine the support, assistance and professional growth
opportunities offered to a teacher or an administrator, based on the
individual needs of the teacher or administrator and the needs of
the students, the school and the school district of the teacher or
administrator;

Allow each teacher or administrator to establish a set of classroom
or administrative practices and student learning objectives that are
based on the individual circumstances of the teacher or
administrator, including the classroom or other assignments of the
teacher or administrator;
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Location: https://oregon.public.law/statutes/ors_342.856

Original Source: Section 342.856 — Core teaching standards, https://www.oregonlegislature.‐
gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

(d)

(e)

(4)

Establish a formative growth process for each teacher and
administrator that supports professional learning and collaboration
with other teachers and administrators; and

Use evaluation methods and professional development, support
and other activities that are based on curricular standards and that
are targeted to the needs of each teacher and administrator.

A school district board must include the core teaching standards adopted
under this section for all evaluations of teachers and administrators of
the school district. The standards shall be customized based on the
collaborative efforts of the teachers and administrators of the school
district and the exclusive bargaining representative of the employees of
the school district. [2011 c.729 §2; 2011 c.729 §4]

Note: 342.856 (Core teaching standards) was added to and made a part of
342.805 (Short title) to 342.937 (Reimbursement for teacher dismissal costs)
by legislative action but was not added to any smaller series therein. See
Preface to Oregon Revised Statutes for further explanation.
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(1)

(a)

(b)

(c)

(d)

(e)

(f)

(g)

(h)

(i)

(2)

(3)

(4)

ORS 342.865
Grounds for dismissal or contract
nonextension of contract teacher

No contract teacher shall be dismissed or the teacher’s contract
nonextended except for:

Inefficiency;

Immorality;

Insubordination;

Neglect of duty, including duties specified by written rule;

Physical or mental incapacity;

Conviction of a felony or of a crime according to the provisions of
ORS 342.143 (Issuance of licenses and registrations);

Inadequate performance;

Failure to comply with such reasonable requirements as the board
may prescribe to show normal improvement and evidence of
professional training and growth; or

Any cause which constitutes grounds for the revocation of such
contract teacher’s teaching license.

In determining whether the professional performance of a contract
teacher is adequate, consideration shall be given to regular and special
evaluation reports prepared in accordance with the policy of the
employing school district and to any written standards of performance
which shall have been adopted by the board.

Suspension or dismissal on the grounds contained in subsection (1)(e)
of this section shall not disqualify the teacher involved for any of the
disability benefits provided in ORS chapter 238, or any of the benefits
provided in ORS 332.507 (Sick leave for school employees).

Dismissal under subsection (1)(f) of this section shall remove the
individual from any school district policies, collective bargaining
provisions regarding dismissal procedures and appeals and the
provisions of ORS 342.805 (Short title) to 342.937 (Reimbursement for
teacher dismissal costs). [1965 c.608 §§9,19; 1973 c.298 §4; 1977 c.860
§4; 1981 c.569 §1; 1995 c.446 §10; 1997 c.249 §104; 1997 c.864 §10;
1999 c.130 §8]
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Location: https://oregon.public.law/statutes/ors_342.865

Original Source: Section 342.865 — Grounds for dismissal or contract nonextension of contract teacher, https://www.‐
oregonlegislature.gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).
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Location: https://oregon.public.law/statutes/ors_342.875

Original Source: Section 342.875 — Suspension; reinstatement, https://www.oregonlegislature.‐
gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

ORS 342.875
Suspension

reinstatement

Whenever a district superintendent has reason to believe that cause exists
for the dismissal of a contract teacher on any ground specified in ORS
342.865 (Grounds for dismissal or contract nonextension of contract teacher)
(1)(b) to (f), and when the district superintendent is of the opinion that
immediate suspension of the teacher is necessary for the best interest of
education in the district, the district superintendent may suspend a contract
teacher from the position without prior notice to the teacher. The teacher’s
salary shall continue during the first five days of the suspension period.
However, within five days after such suspension becomes effective, either
procedure shall be commenced for the dismissal of the teacher pursuant to
the provisions of ORS 342.805 (Short title) to 342.937 (Reimbursement for
teacher dismissal costs) or the teacher must be reinstated. [1965 c.608 §7;
1971 c.570 §6; 1977 c.881 §4; 1997 c.864 §11]
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(1)

(2)

(3)

(a)

(b)

(4)

ORS 342.895
Contract teachers

procedure for dismissal or contract nonextension
appeal

Contract teachers shall be employed by a school district pursuant to two-
year employment contracts.

Authority to dismiss or not extend a contract teacher is vested in the
district school board subject to the provisions of the fair dismissal and
contract extension procedures of ORS 342.805 (Short title) to 342.937
(Reimbursement for teacher dismissal costs) and only after
recommendation of the dismissal or nonextension of contract is given to
the district school board by the superintendent.

Intentionally left blank —Ed.

At least 20 days before recommending to a board the dismissal of
the contract teacher, the district superintendent shall give written
notice to the contract teacher by certified mail or delivered in person
of the intention to make a recommendation to dismiss the teacher.
The notice shall set forth the statutory grounds upon which the
superintendent believes such dismissal is justified, and shall contain
a plain and concise statement of the facts relied on to support the
statutory grounds for dismissal. If the statutory grounds specified
are those specified in ORS 342.865 (Grounds for dismissal or
contract nonextension of contract teacher) (1)(a), (c), (d), (g) or (h),
then evidence shall be limited to those allegations supported by
statements in the personnel file of the teacher on the date of the
notice to recommend dismissal, maintained as required in ORS
342.850 (Teacher evaluation). Notice shall also be sent to the
district school board and to the Fair Dismissal Appeals Board. A
copy of ORS 342.805 (Short title) to 342.937 (Reimbursement for
teacher dismissal costs) shall also be sent to the contract teacher.

If, after the 20-day notice required by paragraph (a) of this
subsection, the district school board takes action to approve the
recommendation for dismissal from the superintendent, the
dismissal takes effect on or after the date of the district school
board’s action, as specified by the board. Notice of the board’s
action shall be given to the contract teacher as soon as practicable
by certified mail, return receipt requested or in the manner provided
by law for the service of a summons in a civil action.

Intentionally left blank —Ed.
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(a)

(b)

(c)

(5)

Upon recommendation of the district superintendent, the district
school board may extend a contract teacher’s employment for a
new two-year term by providing written notice to the teacher no later
than March 15 of the first year of the contract. Any new contract that
extends the teacher’s employment for a new term shall replace any
prior contracts.

If the district school board does not extend a contract teacher’s
contract by March 15 of the first year of the contract, the district
superintendent, or the superintendent’s designee, shall place the
teacher on a program of assistance for improvement. The district
superintendent or the superintendent’s designee may, in addition,
place any other teacher on a program of assistance for
improvement if in the judgment of the district superintendent or
designee a program of assistance for improvement is needed.

Provided that the district school board has not extended the
teacher’s contract for a new two-year term, the district board, upon
recommendation of the superintendent, may elect by written notice
to the teacher no later than March 15 of the second year of the
teacher’s contract not to extend the teacher’s contract based on any
ground specified in ORS 342.865 (Grounds for dismissal or contract
nonextension of contract teacher). A contract teacher whose
contract is not extended may appeal the nonextension to the Fair
Dismissal Appeals Board.

Notwithstanding ORS 243.650 (Definitions for ORS 243.650 to 243.809)
to 243.809 (Determinations regarding alleged misconduct of law
enforcement officer in accordance with uniform standards) or the
provisions of any collective bargaining agreement entered into after
August 15, 1997, no grievance or other claim of violation of applicable
evaluation procedures, or fundamental unfairness in a program of
assistance for improvement, shall be filed while a teacher is on a
program of assistance. All statutes of limitation and grievance timelines
shall be tolled while the subject claims are held in abeyance under this
moratorium provision. Except as provided in this subsection, the
moratorium and tolling period ends on the date the program of
assistance for improvement is completed, not to exceed one year, after
which any claims subject to this provision may be pursued as otherwise
provided by law or contract. In the case of a contract teacher who does
not receive contract extension by March 15 of the first year of the
teacher’s contract, the moratorium period shall last until the teacher
receives notice of contract extension or nonextension and no later than
March 15 of the following school year, or until the teacher receives notice
of dismissal. A contract teacher who is dismissed or receives notice of
contract nonextension, and who appeals to the Fair Dismissal Appeals
Board, may raise any claims subject to this moratorium provision before
the Fair Dismissal Appeals Board, which shall have jurisdiction to decide
such claims. If the teacher does raise claims covered by this moratorium
provision in an appeal to the Fair Dismissal Appeals Board, such appeal
shall be the teacher’s sole and exclusive remedy. If a contract teacher
does not appeal a contract nonextension or dismissal to the Fair
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Location: https://oregon.public.law/statutes/ors_342.895

Original Source: Section 342.895 — Contract teachers; procedure for dismissal or contract nonextension; appeal,
https://www.oregonlegislature.gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

(6)

Dismissal Appeals Board but instead pursues contract grievances to
arbitration alleging a violation of evaluation procedures or fundamental
unfairness in a program of assistance for improvement, the arbitrator
shall not have authority to award reinstatement of the contract teacher,
but may award other remedies including but not limited to back pay, front
pay, compensatory damages and such further relief as the arbitrator
deems appropriate. A program of assistance for improvement shall not
be technically construed, and no alleged error or unfairness in a program
of assistance shall cause the overturning of a dismissal, nonextension of
contract, nonrenewal of contract or other disciplinary actions unless the
contract teacher suffered a substantial and prejudicial impairment in the
teacher’s ability to comply with school district standards.

No teacher may be dismissed, laid off or caused to suffer nonextension
or nonrenewal of a contract based upon the teacher’s salary placement
or other compensation. [1965 c.608 §11; 1971 c.570 §7; 1973 c.298 §5;
1977 c.881 §5; 1979 c.668 §3; 1997 c.864 §12]
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(1)

(a)

(b)

(2)

(a)

(A)

(B)

(C)

(i)

(ii)

ORS 342.905
Appeal procedure

arbitration as alternative

If the district school board dismisses the teacher or does not extend the
contract of the contract teacher, the teacher or the teacher’s
representative may appeal that decision to the Fair Dismissal Appeals
Board established under ORS 342.930 (Fair Dismissal Appeals Board)
by depositing by certified mail addressed to the Superintendent of Public
Instruction and a copy to the superintendent of the school district:

In the case of dismissal, within 10 days, as provided in ORS
174.120 (Computation of time), after receipt of notice of the district
school board’s decision, notice of appeal with a brief statement
giving the reasons for the appeal.

In the case of a contract nonextension, within 15 days, as provided
in ORS 174.120 (Computation of time), after receipt of the written
notice of nonextension of a contract, notice of appeal with a brief
statement giving the reasons for the appeal.

Intentionally left blank —Ed.

As soon as practicable after the time the notice of appeal is
received by the Superintendent of Public Instruction, the
superintendent shall appoint a panel of three members from the Fair
Dismissal Appeals Board for the purpose of conducting a hearing.
Insofar as practicable, the panel shall be selected from those
members of the board serving in positions where the average daily
membership as determined in ORS 342.930 (Fair Dismissal
Appeals Board) most nearly coincides with that of the involved
district. The panel shall consist of:

One member from the category representing district school
board members;

One member from the category not affiliated with common or
union high school districts; and

One member from the category representing teachers or
administrators, as follows:

If the appeal is from a contract teacher in a teaching
position, the panel shall include the teacher member of the
board.

If the contract teacher is in an administrative position, an
administrative member shall sit in place of the teacher
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(b)

(c)

(d)

(e)

(3)

(4)

(a)

(b)

member.

The panel may not contain a member who is a resident of the
district that is bringing the dismissal or nonextension.

The Department of Education, at the department’s expense, shall
provide to the panel appropriate professional and other special
assistance reasonably required to conduct a hearing. The panel
shall be empowered, on behalf of the contract teacher, the district
superintendent and the district school board, to subpoena and
swear witnesses and to require witnesses to give testimony and
produce relevant evidence at or prior to the hearing.

The executive secretary of the board may issue subpoenas on
behalf of a panel. A person subpoenaed under this subsection may
move to quash or modify the subpoena if it is oppressive or
unreasonable. The motion must be made before the time specified
in the subpoena for appearance or production of materials. The
motion may be made to the executive secretary or the panel.

In a case pending before a panel that involves a teacher’s
performance at an Oregon Youth Authority facility, the panel
assigned to the case may submit to the Director of the Oregon
Youth Authority written questions that the panel unanimously agrees
are relevant to the case. The director shall respond to the panel’s
questions in writing within 20 days of the director’s receipt of the
questions from the panel. If a question by the panel seeks
information that is not confidential or privileged under Oregon or
federal law, the director shall provide the information requested by
the panel. If a question by the panel seeks information that is
confidential or privileged under Oregon or federal law, the director,
in responding to the question, may not disclose the confidential or
privileged information but shall instead explain that the information
being sought is confidential or privileged. The procedure outlined in
this paragraph is not in lieu of any other mechanism that may be
available to the panel or parties for obtaining or presenting
evidence.

The Attorney General shall assign an assistant, at no cost to either
involved party, to advise the Fair Dismissal Appeals Board, to be present
at any hearing held by a panel, and to perform those tasks at the request
of the board that would normally require legal training.

Within 10 days after receipt of the notice of an appeal of contract
nonextension, the district shall serve upon the Fair Dismissal Appeals
Board and the teacher a written statement of reason for the contract
nonextension, which shall include:

A plain and concise statement of the facts relied on to support the
statutory grounds for nonextension of the contract;

The statutory grounds upon which the district believes such contract
nonextension is justified; and Williams, Nathaniel- positive drug test investigation file as of 1.1.2024 
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(c)

(5)

(a)

(b)

(6)

(7)

(a)

A list of witnesses and documents upon which the district will rely at
hearing.

Intentionally left blank —Ed.

At least 10 days prior to the hearing, the teacher shall provide a list
of witnesses and exhibits to the Fair Dismissal Appeals Board panel
and the school district.

The Fair Dismissal Appeals Board panel shall hold a contested case
hearing under ORS chapter 183 within 100 days of the receipt by
the teacher of notice of dismissal or of the statement of reasons in
the case of contract nonextension. No later than 140 days after the
filing of an appeal, consistent with due process, the Fair Dismissal
Appeals Board panel shall prepare and send a written decision to
the contract teacher, the district superintendent, the district school
board and the Superintendent of Public Instruction. The hearing
shall be private unless the teacher requests a public hearing. At the
hearing, the district and the contract teacher shall have the right to
be present and be heard, to be represented by counsel, to present
evidence and cross-examine adverse witnesses and to offer
evidence that in the panel’s judgment is relevant to the dispute. The
panel may take all reasonable steps to require the parties to
conclude the hearing in an expeditious manner.

When the Fair Dismissal Appeals Board panel has completed its
hearing, it shall prepare a written decision and send it to the contract
teacher, the district superintendent, the district school board and the
Superintendent of Public Instruction. The Fair Dismissal Appeals Board
panel shall determine whether the facts relied upon to support the
statutory grounds cited for dismissal or nonextension are true and
substantiated. If the panel finds these facts true and substantiated, it
shall then consider whether such facts, in light of all the circumstances
and additional facts developed at the hearing that are relevant to the
statutory standards in ORS 342.865 (Grounds for dismissal or contract
nonextension of contract teacher) (1), are adequate to justify the
statutory grounds cited. In making such determination, the panel shall
consider all reasonable written rules, policies and standards of
performance adopted by the school district board unless it finds that
such rules, policies and standards have been so inconsistently applied
as to amount to arbitrariness. The panel shall not reverse the dismissal
or nonextension if it finds the facts relied upon are true and substantiated
unless it determines, in light of all the evidence and for reasons stated
with specificity in its findings and order, that the dismissal or
nonextension was unreasonable, arbitrary or clearly an excessive
remedy.

Intentionally left blank —Ed.

Subject to subsection (6) of this section and paragraph (b) of this
subsection, if the Fair Dismissal Appeals Board panel finds that the
facts relied on to support the recommendation of the district
superintendent are untrue or unsubstantiated, or if true and
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(b)

(c)

(8)

(9)

(10)

(a)

substantiated, are not adequate to justify the statutory grounds cited
as reason for the dismissal or nonextension, and so notifies the
contract teacher, the district superintendent, the district school
board and the Superintendent of Public Instruction, the teacher shall
be reinstated and the teacher shall receive such back pay as
ordered by the Fair Dismissal Appeals Board panel for the period
between the effective date of the dismissal or nonextension and the
date of the order reinstating the teacher, or the date when the
district actually reinstates the teacher, whichever is later. However,
nothing in this section requires a school district to pay the teacher
until the reinstatement occurs if the district has other legal grounds
for not reinstating the teacher.

So long as the right of the district board under subsection (9) of this
section and under ORS 183.480 (Judicial review of agency orders)
and 183.500 (Appeals) to judicial review of the action of the Fair
Dismissal Appeals Board remains unexpired, the district school
board may withhold the reinstated teacher from performance of
teaching duties, unless otherwise ordered by the court having
jurisdiction of the appeal.

Subject to ORS 342.850 (Teacher evaluation) (9), if the Fair
Dismissal Appeals Board panel determines that the procedures
described in ORS 342.850 (Teacher evaluation) (2)(b)(A) to (D)
have not been substantially complied with, the teacher may be
reinstated with back pay as provided in paragraph (a) of this
subsection.

Subject to subsection (6) of this section, if the Fair Dismissal Appeals
Board panel finds the facts relied on to support the recommendation of
the district superintendent true and substantiated, and that those facts
justify the statutory grounds cited as reason for the dismissal or
nonextension and so notifies the contract teacher, the district
superintendent, the district school board and the Superintendent of
Public Instruction in writing, the dismissal or nonextension becomes final
on the date of the notice.

An appeal from action of the Fair Dismissal Appeals Board panel shall
be taken in the manner provided in ORS 183.480 (Judicial review of
agency orders).

Intentionally left blank —Ed.

If both the district board and the teacher or teacher’s representative
agree, arbitration may be used as an alternative to a hearing before
a Fair Dismissal Appeals Board panel to determine if the teacher’s
dismissal or nonextension of a contract is in compliance with the
standards of ORS 342.805 (Short title) to 342.910 (Waiver of
contract grievance claim if appeal of dismissal decision filed). If the
teacher or teacher’s representative desires to use the arbitration
procedure, the request for arbitration shall be included in the
request for appeal that is filed with the Superintendent of Public
Instruction under this section. Within 10 days of the time the
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Original Source: Section 342.905 — Appeal procedure; arbitration as alternative, https://www.oregonlegislature.‐
gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

(b)

(c)

superintendent of the district is notified of the teacher’s intent to
appeal the dismissal or nonextension of a contract, the
superintendent of the district shall notify the teacher or teacher’s
representative and the Superintendent of Public Instruction as to
whether the district has agreed to use the arbitration procedure. If
the district determines not to use the arbitration procedure, the
hearing procedure shall be continued under this section in the same
manner as if no request for arbitration had been made. If the
arbitration procedure is used, the teacher has no further rights to a
hearing before a Fair Dismissal Appeals Board panel.

The procedures for selection of the arbitrator are those in the
applicable collective bargaining agreement. If there is no provision
or agreement or if the agreement does not contain a procedure for
selection, the parties shall request a list of five arbitrators from the
Employment Relations Board and shall choose an arbitrator by
alternative striking of names until one name is left. The remaining
person shall act as the arbitrator. The Employment Relations Board
shall compile a roster of qualified arbitrators from which the lists are
to be taken.

In determining whether the district board’s dismissal or
nonextension of the teacher should be sustained, the arbitrator shall
use the same reasons, rules and levels of evidence as are required
for the Fair Dismissal Appeals Board under ORS 342.805 (Short
title) to 342.910 (Waiver of contract grievance claim if appeal of
dismissal decision filed). [1965 c.608 §12; 1971 c.570 §8; 1973
c.298 §6; 1973 c.612 §14; 1977 c.223 §1; 1977 c.400 §5; 1977
c.881 §6; 1979 c.668 §4; 1987 c.663 §2; 1993 c.236 §1; 1993 c.237
§1; 1993 c.778 §28; 1997 c.864 §13; 2001 c.449 §1; 2003 c.798 §4]
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certain rights and procedures, https://www.oregonlegislature.gov/bills_laws/ors/ors342.html (last accessed Jun. 16,
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(1)

(2)

ORS 342.910
Waiver of contract grievance
claim if appeal of dismissal
decision filed

waiver of certain rights and procedures

Any teacher who files an appeal of a dismissal or nonextension of a
contract decision with the Fair Dismissal Appeals Board, upon motion of
the school district, shall be required to waive any contract grievance
claim regarding the same dismissal or nonextension of a contract as a
condition to Fair Dismissal Appeals Board or subsequent judicial review.

A school district and an exclusive bargaining representative of teachers
may agree to waive all or any part of the rights and procedures provided
under ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher
dismissal costs) if third party review of any dismissal or nonextension of
a contract teacher is available. [1995 c.286 §16; 1997 c.864 §14]
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(1)

(2)

(a)

(A)

(B)

(C)

(D)

(b)

(c)

(A)

(B)

(C)

(3)

ORS 342.930
Fair Dismissal Appeals Board

rules

The Fair Dismissal Appeals Board is created, consisting of 24 members
appointed by the Governor, subject to confirmation by the Senate as
provided in ORS 171.562 (Procedures for confirmation) and 171.565
(Vote required for confirmation).

Intentionally left blank —Ed.

The membership of the board shall be as follows:

Six members must be administrators in common or union high
school districts;

Six members must be contract teachers;

Six members must be members of common or union high
school district boards at the time of their appointment; and

Six members may not have any affiliation with any common or
union high school district.

One member from each category described in paragraph (a)(A) and
(B) of this subsection may be retired prior to appointment if the
member had been previously employed as an administrator or a
contract teacher in this state.

At least one member from each category described in paragraph (a)
of this subsection must be resident of a school district so that each
type of school district described below is represented:

A school district with an average daily membership, as defined
in ORS 327.006 (Definitions for State School Fund
distributions), of less than 1,500 students;

A school district with an average daily membership, as defined
in ORS 327.006 (Definitions for State School Fund
distributions), of 1,500 to 4,500 students; and

A school district with an average daily membership, as defined
in ORS 327.006 (Definitions for State School Fund
distributions), of greater than 4,500 students.

Except as provided in subsection (4) of this section, the term of office of
each member is four years, but a member serves at the pleasure of the
Governor. Before the expiration of the term of a member, the Governor
shall appoint a successor whose term begins on July 1 next following. A
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(4)

(a)

(b)

(5)

(6)

(7)

(8)

(9)

member is eligible for reappointment. If there is a vacancy for any cause,
the Governor shall make an appointment to become immediately
effective for the unexpired term.

A member whose term has expired may continue to serve for the
following limited purposes:

To conduct a hearing and prepare a written decision if the member
was appointed to a panel in accordance with ORS 342.905 (Appeal
procedure) (2) before the expiration of the member’s term; or

To reconsider a decision if the member served on the panel
originally hearing an appeal and a motion for reconsideration is filed
prior to an appeal to the Court of Appeals.

The continued service of a member as provided in subsection (4) of this
section shall not prevent a successor from taking office at the time
prescribed in subsection (3) of this section.

Members shall be entitled to compensation and expenses as provided in
ORS 292.495 (Compensation and expenses of members of state boards
and commissions) for each day or part thereof during which they perform
duties under ORS 342.805 (Short title), 342.815 (Definitions for ORS
342.805 to 342.937), 342.835 (Probationary teacher), 342.850 (Teacher
evaluation), 342.875 (Suspension), 342.895 (Contract teachers) to
342.910 (Waiver of contract grievance claim if appeal of dismissal
decision filed) and this section, to be paid by the district school board
from which the appeal is taken. However, any member of the board who
would be entitled to receive a per diem except for being employed in full-
time public service may receive the payment if service on the board is
performed while the member is not under obligation to perform
contractual teaching or administrative duties.

The board shall select one of its members as chairperson and another
as vice chairperson, for such terms and with duties and powers
necessary for the performance of the functions of such offices as the
board determines.

A majority of the members of the board constitutes a quorum for the
transaction of business.

In accordance with applicable provisions of ORS chapter 183, the board
may adopt rules necessary for the administration of this section and
ORS 342.905 (Appeal procedure) and 342.910 (Waiver of contract
grievance claim if appeal of dismissal decision filed). [1971 c.570 §10;
1973 c.298 §7; 1977 c.881 §7; 1983 c.777 §1; 1985 c.216 §1; 1997
c.864 §14a; 2001 c.449 §2; 2013 c.18 §1]
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(1)

(a)

(A)

(B)

(C)

(b)

(A)

(B)

(C)

(i)

(ii)

ORS 342.934
Procedure for reduction of
teacher staff due to funding or
administrative decision

As used in this section:

“Competence” means the ability of a teacher to teach a subject or
grade level based on consideration of any of the following:

Teaching experience within the past five years related to the
subject or grade level;

Educational attainments, which may not be based solely on
being licensed to teach; or

The teacher’s willingness to undergo additional training or
pursue additional education.

“Cultural or linguistic expertise” means the expertise of one teacher,
as measured against the expertise of another teacher, based on
consideration of any of the following factors:

A teacher’s linguistic ability in relation to an in-district language,
as determined by a school district using a method of
verification or attestation of fluency for all in-district languages;

A teacher’s completion of a teacher pathway program that is
implemented by a teacher pathway partnership at the national,
state, regional or local level and that has the primary focus of
increasing the number of culturally or linguistically diverse
teachers; or

A teacher’s current work assignment that requires the teacher
to work at least 50 percent of the teacher’s work assignment
time:

At a school where at least 25 percent of the student
population consists of students from a historically
underserved background, if the teacher is assigned to one
school; or

At programs, schools or school districts where at least 25
percent of the student population consists of students from
a historically underserved background, if the teacher is
assigned to multiple programs, schools or school districts.Williams, Nathaniel- positive drug test investigation file as of 1.1.2024 
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(c)

(A)

(B)

(d)

(e)

(A)

(B)

(f)

(g)

(A)

(B)

(C)

(D)

(h)

(2)

“In-district language” means a heritage language or a language
other than English that is spoken:

By five percent or more of the students enrolled at the school
where a teacher is assigned or, if the teacher is not assigned to
a school, of the students enrolled in the schools of the school
district; or

At five percent or more of the homes of the students enrolled at
the school where a teacher is assigned or, if the teacher is not
assigned to a school, of the homes of the students enrolled in
the schools of the school district.

“Merit” means the measurement of one teacher’s ability and
effectiveness against the ability and effectiveness of another
teacher.

“Qualified teacher with cultural or linguistic expertise” means a
teacher who:

Has more cultural or linguistic expertise than a teacher with
more or equal seniority; and

Holds proper licenses or other credentials to fill a remaining
position.

“School district” includes an education service district.

“Student from a historically underserved background” includes a
student who:

Is an English language learner;

Is from a racial or ethnic group that has historically experienced
academic disparities, including racial or ethnic groups for which
a statewide education plan has been developed under ORS
329.841 (Statewide education plan for students who are Black
or African-American), 329.843 (Statewide education plan for
students who are American Indian or Alaska Native) or 329.845
(Statewide education plan for students who are Latino or
Hispanic) for students who are black, African-American,
American Indian, Alaska Native, Latino or Hispanic;

Is economically disadvantaged; or

Has a disability.

“Teacher” has the meaning given that term in ORS 342.120
(Definitions for chapter).

This section shall provide the procedure for making reductions in teacher
staff positions resulting from a school district’s lack of funds to continue
its educational program at its anticipated level or resulting from the
school district’s elimination or adjustment of classes due to
administrative decision. Nothing in this section is intended to interfere
with the right of a fair dismissal district to discharge, remove or fail to
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(3)

(a)

(b)

(c)

(4)

(a)

(b)

(A)

(B)

(c)

(A)

(B)

(d)

renew the contract of a probationary teacher pursuant to ORS 342.835
(Probationary teacher).

Before making any layoff decisions related to teacher staff, a school
district shall make every reasonable effort to:

Transfer teachers of eliminated or adjusted classes to other
teaching positions for which the teachers are licensed and qualified.

Combine teaching positions in a manner that allows teachers to
remain qualified so long as the combined positions meet the
curriculum needs of the school district and the competence
consideration specified in subsection (5) of this section.

Maintain the proportion of teachers with cultural or linguistic
expertise compared to teachers without cultural or linguistic
expertise.

Intentionally left blank —Ed.

Except as required by paragraph (b) of this subsection and as
allowed by subsection (5) of this section, a school district shall
prioritize seniority when determining which teachers will be retained
when a school district reduces its teacher staff under this section.

A school district shall retain a qualified teacher with cultural or
linguistic expertise who has less seniority if the release of the less
senior teacher would result in a lesser proportion of teachers with
cultural or linguistic expertise compared to teachers without cultural
or linguistic expertise. When a qualified teacher with cultural or
linguistic expertise is retained under this paragraph and the school
district is determining which teachers to retain who do not have
cultural or linguistic expertise, the school district shall prioritize:

Seniority; or

To the extent allowed under subsection (5) of this section,
competence or merit.

Intentionally left blank —Ed.

Except as provided by subparagraph (B) of this paragraph, any
ties in calculations of seniority shall be broken by drawing lots.

If the release of a qualified teacher with cultural or linguistic
expertise who has equal seniority would result in a lesser
proportion of teachers with cultural or linguistic expertise
compared to teachers without cultural or linguistic expertise,
the school district shall retain the teacher with cultural or
linguistic expertise.

For the purposes of this subsection, seniority shall be calculated
from the first day of actual service as teachers with the school
district, inclusive of approved leaves of absence.
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(e)

(5)

(6)

(a)

(b)

(7)

(8)

(a)

(b)

(c)

(d)

Nothing in this subsection prohibits a school district from requiring
that teachers to be retained hold proper licenses or other
credentialing at the time of layoff to fill remaining positions or
prohibits a school district from retaining a teacher as allowed under
subsection (5) of this section.

A school district may retain a teacher with less seniority than a teacher
being released under this section if the school district determines that
the teacher being retained has more competence or merit than the
teacher with more seniority who is being released.

Intentionally left blank —Ed.

Except as provided by paragraph (b) of this subsection, an
administrator shall retain status and seniority as a contract teacher
and voluntarily may return to teaching in a reduction in staff
situation.

An administrator who was never employed as a teacher in the
school district shall not be eligible to become a nonadministrative
teacher in the school district if the effect is to displace a
nonadministrative contract teacher.

In consultation with its employees or, for those employees in a
recognized or certified collective bargaining unit, with the exclusive
bargaining representative of that unit, each school district shall establish
a procedure for recalling teachers to employment in the school district
who have been released because of a prospective or actual reduction in
staff. The procedure shall define the criteria for recall and the teacher
shall have the right of recall for 27 months after the last date of release
by the school district unless waived as provided in the procedure by
rejection of a specific position. A contract teacher who is recalled shall
retain the status obtained before the release. A probationary teacher who
is recalled shall have years of teaching for the school district counted as
if the employment had been continuous for purposes of obtaining
contract teacher status.

An appeal from a decision on reduction in staff or recall under this
section shall be by arbitration under the rules of the Employment
Relations Board or by a procedure mutually agreed upon by the
employee representatives and the employer. The results of the
procedure shall be final and binding on the parties. Appeals from multiple
reductions may be considered in a single arbitration. The arbitrator is
authorized to reverse the staff reduction decision or the recall decision
made by the school district only if the school district:

Exceeded its jurisdiction;

Failed to follow the procedure applicable to the matter before it;

Made a finding or order not supported by substantial evidence in the
whole record; or

Improperly construed the applicable law.
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(9)

(a)

(b)

Intentionally left blank —Ed.

A school district shall not agree in any collective bargaining
agreement to waive the right to consider competence in making
decisions about the order of reduction in staff or recall of staff.
Nothing in this subsection shall prevent a school district and the
exclusive bargaining representative from agreeing to alternative
criteria for competence determinations under this subsection so
long as the criteria ensure that all retained teachers are qualified for
the positions they fill.

As used in this subsection, “qualified” means the measurement of
the teacher’s ability to teach the particular grade level or subject
matter in which the teacher is placed after the reduction in force.
Qualifications shall be measured by more than seniority and
licensure, but may include other criteria that reasonably measure
the teacher’s fitness to teach the relevant grade or subject level.
Determinations of competence or qualifications under this
subsection may take into account requirements for any special
needs students. [1981 c.569 §3; 1983 s.s. c.1 §1; 1989 c.282 §1;
1993 c.480 §1; 1997 c.864 §15; 2021 c.445 §1]
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ORS 342.937
Reimbursement for teacher
dismissal costs
The Superintendent of Public Instruction may reimburse any school districts
for all or part of the costs reasonably related to a dismissal of a contract
teacher or nonextension of a contract teacher’s contract, or appeal therefrom
under ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher
dismissal costs), provided that the school district is the ultimate prevailing
party. The superintendent may consider the school district’s ability to pay the
costs related to the dismissal or nonextension of the contract teacher, and
seek such funds from the Emergency Board as may be in the
superintendent’s judgment necessary to carry out this provision. [1997 c.864
§6]
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Via email to emro@abbott.com 
Via email to nwmedicalrecords@questdiagnostics.com 
 
Quest Diagnostics 
1737 Airport Way S Suite 200 
Seattle, WA 98134 
 
eScreen, Inc. 
8140 Ward Parkway Suite 300 
Kansas City, MO 64114 
Medical Review Officer: 
Michelle Alexander, M.D. 
 
Abbott Laboratories 
100 Abbott Park Road 
Abbott Park, IL 60064 
 
 
  Re: Nathaniel Williams, EScreen ID 7930329713 
   MBJ No.  03.1819  
 
To Whom it May Concern: 
 
 We represent Nathaniel Williams on behalf of the Oregon Education Association in 
employment related matters. Mr. Williams is a fifth-grade teacher working at Portland Public 
Schools (“PPS”). Mr. Williams took a urine analysis drug test upon the request of PPS on 
August 25, 2023, performed by Quest Diagnostics and submitted to eScreen for analysis by 
Medical Review Officer Michelle Alexander. At the time of his drug test, Mr. Williams was 
prescribed Adderall to treat his ADHD. He was also prescribed Wellbutrin but was not taking 
Wellbutrin at the time of the test as he had sought other forms of treatment. Mr. Williams’ 
drug test came back positive on September 1, 2023, for amphetamine and 
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methamphetamines. Mr. Williams has previously provided the lab copies of prescription 
printouts that he received from his pharmacy and photographs of his Adderall bottle, both 
with his doctor’s name, his name, his medication names, and his dosage information. Yet 
the medical review office has not clarified that Mr. Williams’ positive result is likely due to his 
medication. We request that the medical review office remedy this situation by issuing a 
statement acknowledging to PPS that Adderall and Wellbutrin can cause positive results for 
amphetamine and methamphetamine.  
 
 We are attaching a letter written by expert toxicologist Kenn Meneely about Mr. 
Williams’ test results. Mr. Meneely’s report explains that common medications such as 
Adderall and Vick’s inhalers can cause positive results on tests for both amphetamine and 
methamphetamine. Mr. Meneely also explains how a Wellbutrin prescription can cause a 
positive screening test, which needs a recognized confirmatory test to differentiate between 
the medication and street drugs. Mr. Meneely states in his summary that “[i]t is irresponsible 
for a laboratory to ignore common prescribed medications that an individual is taking and 
avoid providing any disclaimers in a report that would notify the non-scientist/reviewer in the 
report that the use of medications can be mis-interpreted as abuse of a street drug.” He 
then concludes: “Quest laboratory should issue an acknowledgement that Mr. Williams' test 
results could be due to his medications, and that the test itself would not be able to 
distinguish between a positive result due to Adderall and a positive test result due to street 
drugs.” 
 
 We request that the medical review office issue a clarification of its results in this 
matter to Portland Public Schools as soon as possible. This statement should describe how 
Mr. Williams’ positive test results were likely caused by his legally prescribed medications, 
particularly Adderall. The medical review office should immediately take steps to remedy the 
situation now, before Mr. Williams suffers material harm in his employment due to the 
medical review office’s incomplete analysis. 
 
 Thank you for your assistance and professional courtesies in this matter. 
 

     Sincerely, 
 
     MCKANNA BISHOP JOFFE, LLP 
 

       
     Noah Barish  
     Anna Bottrell 

 
AB:sh 
cc:  Bao Nguyen (by email) 
 Adam Arms (by email) 
 Nathaniel Williams (by email) 
Enclosures: 
 Kenn Meneely CV 
 K. Meneely Expert Report- N. Williams 
 N. Williams Release 
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WILLAMETTE VALLEY FORENSICS, LLC 
Kenn Meneely, Consultant 

24893 Oak Lane 
Elmira,  OR 97437 

Telephone: (541) 935-0538 
e-mail: kmeneely@peoplepc.com 

 

               

January 20, 2024 

 

To: Anna Bottrell and Noah Barish, Attorneys at Law 

Re: Nathaniel Williams 

              

Thank you for allowing me to comment on the above cited case. I am qualified on the above 

matter for the following reasons:  

 

My undergraduate and post graduate experience is in the field of chemistry, pharmacology, and 

toxicology.  I worked for a medical and research facility for four (4) years prior to entering the 

State Police Forensic Division in 1979.  Three (3) of those four (4) years were spent with the 

military’s chemical and biological warfare research division as a field medic and performing 

analysis and clinical applications of nerve agents, blister agents, choking gases, and other 

military chemical agents. I began my career as an Oregon State Police patrol officer and retained 

my basic and advanced police officer certification for 28 years. I received training from the 

Oregon State Police Forensic Division, FBI Forensic Units, University of Texas Medical School, 

and University of Utah Center for Human Toxicology.  I was the state certified clinical 

laboratory director of a drug and alcohol rehabilitation facility for eight (8) years. During this 

clinical experience, I had direct contact with patients during the course of their treatment. I was 

able to observe and monitor patient’s behavior patterns throughout the course of their treatment. 

I am also a member of the Oregon State Health Division’s Substance Abuse Methods Panel 

responsible for reviewing current and proposed clinical toxicology methods.   

 

Over the last 45 years I have provided training to judges, prosecutors, defense attorneys, law 

enforcement, and the Oregon State Bar Association in the area of forensic toxicology, and have 

more than a dozen publications in the area of forensic toxicology. I was the toxicology instructor 

for Oregon’s Drug Recognition Evaluation (DRE) program from the beginning of the program 

until my retirement. I researched and published scientific articles related to the DRE program. I 

was utilized by the District Attorney’s Office on many occasions as a consultant to evaluate an 

individual’s clinical information, observed actions, and laboratory findings. During my career 

with the Oregon State Police Forensic Division, I was involved with various aspects of the 

alcohol breath testing program to include; certification of the 4000, 5000, and 8000 series of 

breath testing units, studies involving controlled alcohol dosing/impairment,  

blood-breath correlation, absorption and dissipation studies, training scientists and police 

officers, and validation of new instruments. Prior to my retirement from the Oregon State Police 

Forensic Division, I was responsible for technical procedures, proficiency testing, and training in 

the toxicology division. 
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SUMMARY 

 Any credible conclusions drawn from toxicological testing must be focused on the most 

reliable and specific technique used which is typically a form of mass-spectrometry such 

as gas chromatography-mass spectrometry (GC/MS) or liquid chromatography-mass 

spectrometry (LC/MS).  

 

 Based on information that Mr. Williams was taking a prescribed medication such as 

bupropion and the limitations of a screening test; it would be highly inappropriate to 

suggest that  a positive screening test was the source of either amphetamine or 

methamphetamine. 

 

 I will have to assume that Quest labs confirmed this test by recognized standards in the 

field of toxicology such as GC/MS or LC/MS however, it was not noted in the report. 

 

 The levels of the drug were not reported. However, given that the source was urine, a 

level cannot be associated to the amount of medication consumed.  

 

 Based on the laboratory's report, there was no additional tests performed to differentiate 

between common medications or street methamphetamine.  

 

 It is common for patients receiving Adderall medications to have their biological 

specimens test positive for both amphetamine and methamphetamine.   

 

 It is irresponsible for a laboratory to ignore common prescribed medications that an 

individual is taking and avoid providing any disclaimers in a report that would  notify the 

non-scientist/reviewer in the report that the use of medications can be mis-interpreted as 

abuse of a street drug.  

 

OPINION 

Potential resolutions: 

 Any urine tests must be confirmed by a recognized confirmatory test such as GC/MS or 

LC/MS before any conclusions are drawn. 

 

 Quest laboratory should issue an acknowledgement that Mr. Williams' test results could 

be due to his medications, and that the test itself would not be able to distinguish between 

a positive result due to Adderall and a positive test result due to street drugs.   

 

Based on my work as a police officer, 45 years of forensic toxicology experience, and 8 years 

with patients in a controlled environment in drug and alcohol treatment programs; it is my 

professional opinion that Mr. Williams' Quest report was from the use of either Vick's Inhalers or 

his Adderall medication. 

 

If called as a witness in this matter, I would testify consistent with this report's contents. 

 

 



WILLAMETTE VALLEY FORENSICS, LLC 
Kenn Meneely, Forensic Consultant 

24893 Oak Lane 
Elmira,  OR 97437 

Telephone: (541) 935-0538 
                                                                                Cell Phone: (541) 915-3886              
                                                                     e-mail: kmeneely@peoplepc.com 
 
 
QUALIFICATIONS OVERVIEW 
 

• 45 years in forensic science. 
• Research and testing for drugs / alcohol and associated impairment. 
• Homicide and assault investigations involving evidence search and collection 

and crime scene reconstruction. 
• Handling a variety of weapons associated with law enforcement investigations. 
• Training scientists, police officers, prosecutors and defense attorneys in areas 

such as crime scene reconstruction, blood spatter analysis, drug and alcohol 
testing and impairment, drug chemistry, toxicology. 

• Qualified in Oregon courts as an expert witness in the following areas: 
toxicology, SFST, clinical effects of drugs and alcohol, drug chemistry, 
clandestine laboratories, blood alcohol, breath alcohol, hairs / fibers / paint, 
trace evidence, serology, firearms, gunshot residue, firearms proximity 
examinations, trace metal examinations, crime scene reconstruction, blood 
spatter analysis, trauma / tissue wounds comparison. 

• Processing and analysis of clandestine laboratories. 
• Qualified in the use of a variety of technical equipment and procedures such as; 

X-ray spectrophotometer, infrared spectrophotometer (IR), gas chromatography-
mass spectrometry, ultraviolet spectrophotometer, immunoassay drug testing, 
microscopes, alcohol breath testing devices.  

• Forensic laboratory manager. 
• Clinical laboratory director in toxicology. 
• Member of Oregon’s Substance Abuse Methods Panel responsible for reviewing 

current and proposed clinical toxicology methods.  
• Certified as a national forensic laboratory inspector. 
• Research / publications in alcohol blood-breath correlation and toxicology 
• Certified as a police officer in Oregon. 
• Member of H.A.R.T. (Homicide/Assault Response Team) Marion County from 

1991 – 2007 
• Recipient of District Attorney’s Association award for training prosecutors in 

DUII. 
• Recipient of Governor’s Award from the DUII Multi-Disciplinary Training Task 

Force for outstanding professional achievement in the deterrence and 
prevention of impaired driving.  

• Recipient of Oregon State Police award for Drug Recognition Evaluation 
Program training.  

• Initial development of the Medical Examiner’s/Toxicology program for the 
Oregon State Police Toxicology Division 

• Research and development of military chemical agents. 
• Trained by military and federal government in explosives  
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 Willamette Valley Forensics, Director 
 April 2007 to present 
  
 Provide expert forensic analysis and testimony to defense and 

civil attorneys regarding matters pertaining to: 
  Homicide / Death investigations 

Medical Examiner issues 
Negligent Homicide investigations 
Crime scene / blood spatter reconstruction 
Forensic Toxicology 
Effects of Drugs and Alcohol, SFST 
Forensic applications concerning hairs, fibers, firearms,   
chemistry 
Forensic Laboratory Accreditation   

 
 
                                   Criminalist IV/Supervisor, Oregon State Police Forensic 

Laboratory  
Jan. 1, 2004 to April1, 2007 

 
• Supervision of sixteen scientists concerning training in drug 

chemistry, toxicology, blood alcohol analysis and breath 
alcohol analysis, crime scene reconstruction and blood 
spatter analysis. 

• Homicide investigations: crime scene reconstruction, blood 
spatter analysis. 

• Toxicology Technical Leader for the Oregon State Police         
Forensic Division: responsible for training and proficiency 
testing and direction of the Division’s toxicology section. 

• Research and methodology, breath alcohol testing, SFST, 
toxicological analysis and related testimony. 

• Publish technical articles related to forensic toxicology. 
• Member of Impaired Driving Steering Committee: responsible 

for breath alcohol technical recommendations.  
• Member of Oregon State Public Health Laboratory Substance 

of Abuse Methods Panel: responsible for technical review of 
new toxicology methods.  

• Provided annual training to police officers, prosecutors and 
defense attorneys in forensic toxicology.  

• Review / test / evaluate analytical equipment to be purchased 
• Certified Laboratory Inspector – ASCLD/ISO 
 
 
 
 
 
 

EMPLOYMENT 
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EMPLOYMENT          Criminalist III, Oregon State Police Forensic  
                                   Laboratory        
                                  1979 to Jan.1, 2004 

 
• Patrol officer with basic and advanced certification , 

investigation of accidents and impaired driving 
• Responsible for the following forensic areas: homicide field 

investigations, impressions, hairs / fibers, trace evidence, 
clandestine laboratory investigations, firearms / tool marks, 
serology, drug chemistry, toxicology and blood – breath 
alcohols.  

• Research and methodology, breath alcohol testing, 
toxicological analysis and related testimony. 

• Toxicology Technical Leader for the Oregon State Police         
Forensic Division: responsible for training and proficiency 
testing and direction of the Division’s toxicology section. 

• Publish technical articles related to forensic toxicology.  
• Member of Oregon State Public Health Laboratory Substance 

of Abuse Methods Panel: responsible for technical review of 
new toxicology methods.  

• Provided annual training to police officers, prosecutors and 
defense attorneys in forensic toxicology.  

 
 Toxicologist, Laboratory Director, Serenity Lane, 1990 to 

1998 
 
   Major duties:  Supervise toxicology and personnel.  

• Responsible for laboratory management, laboratory 
accreditation, budget, clinical analysis and staff training.  

 
 
Chemist, United States Army Research and Development 
Laboratory     
Edgewood Arsenal MD, Aberdeen Proving Grounds  
1973 - 1976 

 
Major duties: Supervise analysis / research of chemical agents. 
• Testing and transporting hazardous chemicals, biological 

warfare agents, and explosive devices. 
• Testing of soil, air and water samples for nerve agents, 

phosgene, hydrogen cyanide, metals, arsenicals and riot 
controls chemicals.  

• Micro - Surface Analysis  
• Field medic; evaluate staff injuries, medicate for exposure 

   
   Chemist,  United Medical Laboratories, Portland, Ore. 
   1972 - 1973 
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Major duties:  Perform biochemical analysis of clinical specimens 

    
 
 
    
 
EDUCATION    Northwest Nazarene College, Nampa, ID 
   Major:  BA Chemistry 
   Minor:  Biology 
 
   University of Virginia 
   Post-graduate student:  Biochemical Methods in Bloodstain  
   Analysis 
 
   Towson State College, Baltimore, MD 
   Post-graduate student:  Pharmacology and Biochemistry 
 

Hartford Community College, Belair, MD 
   Police Science 
 
     
 
CERTIFICATIONS Certified as Oregon Police Officer: Board on Public Safety 

Standards and Training 1979 - 2007 
   Basic, Intermediate, Advanced and Supervisory certifications 
   BPST # 20985 
 
   State of Oregon CLIA Laboratory Director    1990 – 1998 
   # 38D0699643 
 
   Clandestine Laboratory Operations Certification - 1993 
   Oregon State Police 
 
   ASCLD/LAB- Forensic Laboratory Inspector 2004-2007 
 
   ASCLD/LAB-International Laboratory Inspector (ISO 17025) -
2007 
 
   Breath alcohol testing – CMI Intoxilyzer 4011A, 5000, 8000 
 
 
 
SPECIALIZED Certificate in Law Enforcement       1977 
TRAINING 
   Oregon Police Officer Academy       1979 
   Basic, Advanced and Supervisor Certifications 
 
   Deputy Medical Examiner                     1980 
   Dr. Larry Lewman 
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Blood Spatter Analysis and Interpretation– Oregon State Police 
Forensic Division          1980 

 
   Firearms Examinations – Oregon State Police Forensic Division 
             Trace Metal examinations, gunshot residue, proximity testing,                                                                              
   firearms comparisons                                                              

 
 
   Drug Chemistry - Oregon State Police Forensic Division        1980 
                              
   Forensic Photography – Oregon State Police Forensic Division 
                 1980 
  
   Arson Analysis - Federal Bureau of Investigation     1980 
 
   Elemental Analysis – Tracor        1981 
               (X-ray analysis) 
 
   Biochemical Bloodstain Analysis - Federal Bureau of 
Investigation    
              1982 
 
   Hairs and Fibers - Federal Bureau of Investigation     1981 
 
   Atomic Absorption Spectroscopy – Spectroscopy Inc.     1982 
   (gunshot residue, proximity examinations) 
 
   Fundamentals of Infrared Spectroscopy - Analect     1984 
 

Toxicology - Analytical Systems        1985 
 

   Microscopy/Trace Evidence - McCrone Institute     1986 
 
                        Narcotics Intelligence (WSIN)– Oregon State Police              1987 
 
   Fundamentals of gas chromatography/mass spectrometry 

Hewlett Packard           1988 
 

   Concepts in Forensic Toxicology - University of Texas Medical 
   School           1988 
 
   Immunoassay Concepts – Syva       1989 
    

University of Utah, Center for Human Toxicology     1990  
 
American Academy of Forensic Sciences 
The Effects of Drugs on Human Behavior: Drugs and Driving 
Drugs in the Workplace        1991  

Measurement of Human Performance 
Impairing Effects of Psychoactive Drugs 

SPECIALIZED 
TRAINING 
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Drug-Related Performance Changes  
Effects of Amphetamine on Food Intake of Humans 
Behavioral Effects of Marijuana 
Pharmacology of Cannabis and Behavioral Impairment 
Neuromotor Pharmacodynamics of Psychotropic Drugs 
Identification of Behaviorally Toxic Drugs in Driving Tests 
Profiles of Plasma THC – Acute and Residual Effects 

      
   Drug Recognition Evaluation – Oregon State Police     

 
 
   Toxicology Symposium - Federal Bureau of Investigation     1992          
 
 

 Implied Consent Program  - Oregon State Police Forensic 
   Division                                                                                   1992 

           
Blood-Breath alcohol Expert Testimony – Oregon State Police 
Forensic Division         1992  

 
             Implied Consent Program, CMI Intoxilyzer 5000          1993 
              Intoxilyzer 5000 Certification  
 
   Clandestine Laboratories - Oregon State Police      1993 
 

Drug Recognition Program – Oregon State Police Forensic 
Division              1995 

 
                        Solid phase chromatography – United Chemical Systems    1996    
      
                                   Blood / Breath Alcohol Testing – Oregon State Police    1998 
 
 Drug Recognition Expert Section of the International 
 Association of Chiefs of Police; 4th IACP-DRE Drugs, 
 Alcohol and Impaired Driving Training Conference                1998 
 
 Forensic Toxicologist Board                                         1999 
  Pharmacology of Ethyl Alcohol; Effects on the Body 
  Gas Chromatography-mass spectrometry 
  Immunoassays 
  Cocaine 
  Marijuana 
  Antidepressants 
  Opiates 
  Benzodiazepines 
  Heavy Metals 
  Quantitation by Headspace 
  Carbon Monoxide Poisoning 
  Drug Testing in the Work[place 
   

SPECIALIZED 
TRAINING 
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  Forensic Symposium on Marijuana – American Academy 
 of Forensic Scientists        2001 

  Pharmacology of Marijuana 
  Mechanisms of Marijuana Action –EEG 
  Pharmacokinetics and Dosing 
  Plasma-Urine Relationships 
  Hemp Products 

Potency 
Quantitative Determination in Physiological Specimens 
Human Performance Testing  

 
Current  Approaches in Forensic Toxicology – American 
Academy of Forensic Scientists     
    2001 

 
   Methadone Toxicology - Society of Forensic Toxicologist -    2003 
 
   Alcohol and the Impaired Driver Conference      
2003 
 
            Toxicology Sample Preparation -Society of Forensic 

   Toxicologist                                                                             2003
  
 
   DUII Multi-Disciplinary Impaired Driving Training 
   Conference                      2003 
                
   American Society of Crime Laboratory Directors/Laboratory 
   Accreditation Board (ASCLD/LAB) – Inspector Training / Auditor       

                                                                                               2004       
 

   Leadership and Influence – Emergency Management Institute  
            2004 
 

Decision Making and Problem Solving – Emergency Management 
Institute                                                                                   2004 

 
 Effective Communication – Emergency Management Institute  
                       2004

     
 Basic Incident Command System – Emergency Management 

Institute           2004 
 
 Introduction to Management – Oregon State Police -             2004 
   
 Dept. of Homeland Security – National Incident Command 

Management System – Emergency Management Institute     2004 
 
 American Society of Crime Laboratory Directors/Laboratory 

Accreditation Board (ASCLD/LAB) – ISO/IEC 17025 Inspector 
Training / Auditor                                                                    2005 

SPECIALIZED 
TRAINING 
 



 Willamette Valley Forensics, LLC 
                                     Kenn Meneely, Consultant              June 2023 
                                                                                                                                    
  

8 

 
 Time Management – Oregon State Police                              2005 
 

 
Latent Print Processing – Oregon State Police Forensic Division       
                                                                                               2005 

 
 Preparing Future Leaders – FBI / Univ. of Michigan – Ross    

School of Business            2005                                                                     
    
   CMI Intox 5000 update –Oregon State Police Forensic Division                   
                                 2006 
 
 
 CMI Intox 8000 40 hour manufacturer’s training and certification                       
            2006 
 
                                   Transportation Security Administration – detection and handling 

of explosive devices 
 
 Ultra-Violet and Infrared Capture of Crime Scene Evidence- 
 West Palm Beach Florida Crime Laboratory                           2013 
 
 Microanalytical Analysis, Surface Analysis, Time of Flight Mass 

Spectrometry, SEM: Univ of Oregon Nanoscience                 2013 
 
 Investigating the Relationship Between Gross Postmortem 

Change and Mass Loss        2016 
 
 Blood-Derived Biomarkers for Estimation of Postmortem Interval 

(PMI)           2016 
 
 Assessment of Infrared (IR) Thermography for the Estimation of 

Postmortem Interval in Rats         2016 
 
 Driving Under the Influence of 5-MAPB (analogs of amphetamine 

and methamphetamine)        2016  
 
 Incidence and Trends of Driving Under the Influence of Zolpidem: 

Study of Duii Cases from 2001 - 2014      2016 
 
 Retrospective Study of Phencyclidine Incidence in Cleveland, 

OH, in Driving Under the Influence of Drugs and Homicide Cases 
            2016 
 
 Patterns of Drugs And Poisons on Criminal Cases in SE Korea 
            2016 
 
 Case Report: Detection of 25C-NBOMe in Three related Cases 
            2016 
 

SPECIALIZED 
TRAINING 
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 Determination of Synthetic Hallucinogens: 25I, 25C, and 25B-
NBOMe by LC/MS/MS        2016 

 
 The Rapid Identification of Synthetic Hallucinogens 25I-NBOMe 

and 2C-B Using DART-MS        2016 
 
 Fragmentation Pathways and Structural Characterization of 

Synthetic Cathinones Using Electrospray Ionization and High Res 
MS           2016 

 
 Development and Validation of a Confirmatory Method for Six 

Novel Psychoactive Substances in Whole Blood using LC/MS/MS    
           2016 

 
 Forensic Medical Evaluation of Fatalities Resulting from Lighter 

Gas Inhalation          
2016 

 
 Six fatal hydrogen sulfide poisonings in succession-evaluation of 

the sulfide quantification method         2016 
 
 Rare suicidal intoxication with sodium azide      2016  
 
 Epidemiological and toxicological traits in methadone-related 

deaths: a five-year retrospective study      2016 
 
 Detection of metal phosphide poisoning by HS/GC with flame 

ionization detector         2016 
 
 Vitreous humor chemistry of heroin-related deaths as compared 

with the general population of non-drug-related deaths    2016 
 
 A European rave drug fatality in Phoenix Arizona     2016 
 
 Dangers of carbon monoxide generated from small internal 

combustion engines         2016 
 
 The analysis of benzodiazepines in dried blood spots using 

LC/MS/MS          2016 
 
 Detecting ketamine in the hair of buried decomposed rats using 

LC/MS/MS          2016 
 
 Detection, quantification, and relative distribution of ketamine, nor 

ketamine in skeletal tissue of dosed and buried rat remains at 
different stages of decomposition       2016 

 
 Comparison of cocaine concentrations in heart blood, thigh 

muscles, and thighbone        2016 
 

SPECIALIZED 
TRAINING 
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 Methamphetamine, amphetamine, and norephedrine levels in 
beetles from the consumption of dosed, buried rat remains   2016 

 
 Determination of drug distribution and postmortem tissues and 

bones of pigs administered drugs       2016 
 
 Determination of zolpidem in blood from ER patients    2016 
 
 Mass spectral library for phosphodiesterase type 5 inhibitors by 

time of flight mass spectrometry       2016 
 
 Effective extraction strategies for buprenorphine in urine, oral 

fluid, and whole blood using cation-exchange solid phase 
extraction          2016 

 
 Quantification of buprenorphine and postmortem blood and urine 

by LC/MS/MS          2016 
 
 The analysis of DMT in plasma by LC/MS/MS     2016 
 
 Rapid screening and quantitation of pesticides in biological 

samples using GC/MS        2016 
 
 Analysis of illicit substances in urine by biocompatible solid phase 

micro extraction and LC/MS/MS       2016 
 
 Extraction of selected barbiturates, primidone, and phenytoin 

from blood using supported liquid extraction columns with GC/MS 
2016 

 Analysis of 6-monacetyl morphine and acetyl codeine in urine of 
opiate-positive drugs and driving cases      2016 

 
 Analysis of opioids in urine specimens by solid phase extraction 

and ultra performance LC/MS/MS       2016 
 
 Comparison of blood concentrations for commonly encountered 

drugs in postmortem and human performance forensic toxicology 
cases in San Francisco        2016 

 
 Synthetic cannabinoids in drivers: clinical and psychophysical 

indicators of intoxication        2016 
 
 AB-CHMINACA, AB-PINACA, XLR-11, and UR-144 and driver 

behavior and suspected impaired driving cases in which a drug 
recognition expert examination was performed     2016 

 
 XLR-11 and impaired driving-case reports      2016 
 
 Confirmation of synthetic cannabinoids in driving under the 

influence and sexual assault cases by LC/MS/MS     2016 
 

SPECIALIZED 
TRAINING 
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 Indazole-Carboxamide series synthetic cannabinoids and driving 
impairment          2016 

 
 Redesigning the enzyme-linked ELISA screening test and 

improving sensitivity for driving under the influence of drugs  
2016  

 
 Zolpidem concentrations found in 644 blood samples submitted 

for driving under the influence of drugs      2016 
 
 Methamphetamine and amphetamine in suspected driving under 

the influence cases in San Francisco       
2016 

 
 Blood cannabinoid pharmacokinetics in frequent cannabis 

smokers after controlled smoked, vaporized, and oral cannabis 
administration: markers of recent cannabis intake     2016 

 
 Neurocognitive performance in occasional and frequent smokers 

following controlled smoked, vaporized, and oral cannabis 
administration          2016 

 
 
       
 
 Ethylone: development and validation of a quantitative LC/MS/MS 

method with analytical confirmation toxicology casework   2016 
 
 Paper spray mass spectrometry for rapid drug screening from 

dried blood spots         2016 
 
 Development and validation of two methods for the analysis of 

synthetic cannabinoids in whole blood      2016 
 
 
 Case report of AB-FUBINACA exposure with chemical and 

toxicological confirmation        2016 
 
 Cannabinoids receptor bioassay: a characterization of UR-144, 

XLR-11, and their metabolites       2016 
 
 Analysis for synthetic cannabinoids in oral fluid samples    2016 
 
 Postmortem findings in deaths related to synthetic cannabinoids 
            2016 
 
 Report of increasing fentanyl deaths in Pennsylvania    2016 
 
 The detection of a fentanyl analog in postmortem specimens 

using LC/MS/MS         2016 
 

SPECIALIZED 
TRAINING 
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 Blood clonazepam and 7-aminoclonazepam trends in 
postmortem and driving under the influence of drug cases     
2016 

 
 Fatal toxicity involving 3-methoxy phencyclidine     2016 
 
 Fatal methadone intoxication in an infant listed as a homicide 
            2016 
 
 Two child fatalities due to heroin/fentanyl exposure     2016 
 
 Postmortem pediatric forensic toxicology      2016 
 
 NanoMaterials Characterization Workshop                             

2016 
 Center for the Advanced Materials Characterization  
 in Oregon (CAMCOR), ONAMI (Oregon Nanoscience 
 and Microtechniques Institute) 
 Analysis by TEM, EELS, SEM, ToF-SIMS, NMR, TGA, 
 XPS, AFM, XRD, XRR, SAXS 
 Dr. Hutchinson, U of O 
 Dr. Warner: Mult-modal Char of Nanomaterials 
 Dr. Smith: Nanocrystals in Biology-based Fluor Apps   
 
  Conclusions in Bloodstain Pattern Analysis      2019   
  National Institute of Justice  
 
  Bloodstain Pattern Analysis        2019 
                                         J. Morris, Johnson Co SO, Kansas.  
  IABPA 
 
  US Drug Testing Laboratories       2020 
  Meconium and Umbilical Cord Toxicology  
    
 Scientific Foundations of Blood Stain Pattern     2020 
 IABPA  
 
 Potential and Limitations of Artificial Intelligence in BPA         

2020 
 IABPA 2020 Conference (Dr. Attinger) 
 
 Staged Scene Revealed by Bloodstain Analysis       2020 
 IABPA 2020 Conference (L. Santana) 
 
 Examination of fly spots using ALS       2020 
 IABPA 2020 Conference (R. Fox) 
 
 Homicide or Suicide? When only the BPA have the answer   

2020 
 IABPA 2020 Conference (D. Soares) 
                          

SPECIALIZED 
TRAINING 
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 A Review of Backspatter Patterns       2020 
 IABPA 2020 Conference (J. Morris) 
 
 Standards for Bloodstain Pattern Analyst's Training Prog    2020 
 IABPA 2020 Conference (T. Wolson) 
 
 A Perspective Transformation to Correct     2020 
 Non-perpendicular Bloodstain Pattern Photos on 
 Flat Surfaces (J. Guzzwell) 
 IABPA 2020 Conference 
 
 Captured on Home Video Surv Video-A Bloodstain Pattern   

2020  
 Analysis Scene  
 IABPA 2020 Conference (T. Bennett) 
 
 Fetal Alcohol Spectrum Disorders in Newborns, Alcohol       2020 
 Biomarker Testing  
 United States Drug Testing labs 
  
 Recommendations for Drug Testing in Driving Under     2021 
 the Influence of Drugs (DUID) and Motor Vehicle Fatality Cases  
 
 Canadian Blood Drug Concentration Regulations and Drug-

Impaired Driving Cases: A Snapshot of Findings in the Province 
of Québec       2021 

 
 Pennsylvania Driving Under the Influence of Drugs (DUID) 

Trends: 2010–2020      2021 
 
 The Impact of Reducing the Ethanol Threshold for Performing 

Drug Testing in Driving While Intoxicated (DWI) Cases  
        2021 

 
 The Rise of Polypharmacy-Impaired Driving Involving Fentanyl 

        2021 
 
 Houston Cocktail: Cases of Driving Under the Influence of 

Hydrocodone, Alprazolam, and Carisoprodol  2021 
 
 An Evaluation of Drug-Facilitated Sexual Assault Cases in the 

City of Houston, Texas, From 2014 to 2019   2021 
 
 Updated Trends and Case Studies in the Lysergic Acid 

Diethylamide (LSD) Revival     2021 
 
 Monitoring of Specialized Internet Forums to Ensure    2021 

Complete Toxicology Testing in Suicide Death Investigations  
 

SPECIALIZED 
TRAINING 
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 Measuring Inhibition of Neurotransmitter Transport In Vitro to 
Predict Effects and Abuse Potential of Novel Cathinone-Type 
Stimulants       2021 

 
 Brain Concentrations of 3,4-Methylenedioxypyrovalerone (MDPV) 

and Its Metabolites in Male Rats: The Relationship to 
Pharmacodynamic Effects     2021 

 
 A Metabolic Profile Determination of 2F-Viminol, A Novel 

Synthetic Opioid (NSO) Identified in Forensic Investigations 
         2021 
 
 Long-Term Stability Assessment of Fentanyl Analogs in Blood 

Using Liquid Chromatography/Quadrupole Time-Of-Flight/Mass 
Spectrometry (LC/QTOF/MS)  2021 

 
 Quantitative Forensic Toxicology by Standard Addition: 

Consideration, Experimentation, and Implementation 2021 
 
 
 The Quantification of Oxycodone and Its Phase I and II 

Metabolites in Urine      2021 
 
 Chiral Separation and Analysis of Methylphenidate, 

Ethylphenidate, and Ritalinic Acid in Blood by Liquid 
Chromatography/Tandem Mass Spectrometry (LC/MS/MS)  

         2021 
 
 Cannabis and Driving Throughout the Legalization Process: A 

Portrait of the Province of Québec, Canada   2021 
 
 Updated Techniques for Characterizing Cannabis Use  2021 
 
 A Determination of Δ-9-Tetrahydrocannabinol (THC) and 

Cannabidiol (CBD) in Edibles Using Liquid 
Chromatography/Tandem Mass Spectrometry (LC/MS/MS) 

         2021 
 
 The Prevalence of Cannabidiol (CBD) and Tetrahydrocannabinol 

(THC) in Federally Regulated Workplace Drug Testing Urine 
Specimens       2021 

 
 A Comparison of Novel Psychoactive Substances (NPS) 

Positivity in Postmortem Investigations, 2019–2020  
 2021 

 
 A Flualprazolam Study on Postmortem Samples  2021 
 
 The Detection of Kavain in Powder: Death Scene Evidence and 

Postmortem Blood Analysis     2021 
 

SPECIALIZED 
TRAINING 
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 Over the Counter (OTC) Drugs Encountered in a Large 
Population of Postmortem Pediatric Cases   2021 

 
 Bladder Wash: A (Not-So) Alternative Specimen for Postmortem 

Forensic Toxicology      2021 
 
 Abuse Deterrent Formulation (ADF) Oxycodone: A Ten-Year 

Study of Driving Under the Influence of Drugs (DUID) and 
Postmortem (PM) Oxycodone/Oxymorphone Blood Trends 

         2021 
 
 The Impact of Bullet Caliber and Composition on the Statistical 

Distribution of Non-Match Scores Based on High-Resolution 
Topography Measurements     2021 

 
 A Validation Study of the Accuracy, Repeatability, and 

Reproducibility of Firearm Comparisons   2021 
 
 Estimating Muzzle-to-Target Distance From the Physical 

Characteristics of a Bullet Hole    2021 
 
 The Interpretation of Gunshot Residues (GSR) at the Activity 

Level: State of Knowledge     2021 
 
 An Investigation Into the Source of Contamination of Gunshot 

Residue (GSR) Primer Found in an Exam Room Used to Analyze 
Clothing for GSR      2021 

 
 A Novel Machine Learning Approach Based on Quantitative 

Profile-Profile Relationship (QPPR) to Address Complex Source-
Level Problems in the Forensic Analysis of Gunshot Residue 
(GSR)        2021 

 
 
 Clarifying Blood Pool Vocabulary    2021 
 
 Validating Fire Debris Classification With Ground Samples  

        2021 
 
 Absorbent Household Materials for the Collection of Ignitable 

Liquid Residues (ILRs) From Surfaces of Varying Porosity  
        2021 

 
 The Combined Extraction and Analysis of Trace Organic, 

Inorganic, and Peroxide Explosives Residues  2021 
 
 A Comparison of Spectra for Common Dyes on Five Different 

Mounted and Unmounted Textile Fiber Types Using Raman 
Spectroscopy       2021 

 

SPECIALIZED 
TRAINING 
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 Self-Inflicted Gunshot Wound: Suicide or Accident? You Decide 
        2021 

 
 A Medicolegal Death Investigation and Review of Inhalant-

Related Deaths       
 2021 

 
 A Postmortem Medicolegal, Radiological, and Toxicological 

Investigation in a Case of Suicide by Multiple Stabbings 
Associated With Ingestion of an N-Hexane Mixture  2021 

 
 Deceiving Appearance: Death Due to the Use of the Novel 

Psychoactive Substance Bromazepam   2021 
 
 United States Drug Testing Laboratories   2021 
  Mechanism of Drugs incorporated in hair 
  Fingernail drug testing 
  Trends in ChildGuard testing 
  by J. Jones PhD 
 
 United States Drug Testing Laboratories   2021 
  Fingernail analysis vs Hair analysis 
  Fingernail analysis as an alternative 
  Detection windows of Hair and Fingernails 
  by J. Jones PhD 
 
 Driving Under the Influence of Marijuana:   2021 
 The Medical Evidence. Rachna Patel. MD 
 Dallas, Tx 
 
  
 
 
 United States Drug Testing Laboratories   2021 
  Alcohol Biomarkers, FASD (Fetal Alcohol Spectrum 

 Disorder), ETG testing in umbilicalcord, FAEE (fatty acid 
 ethyl ester analysis) by J. Jones PhD 

 
 United States Drug Testing Laboratories   2021 
  Confirmation testing 
  Qualitative v Quantitative analysis 
  Cutoff levels in toxicology 
  Interpretation of hair tests 
   by J. Jones, PhD 
 
 International Association of Bloodstain Pattern Analysts 2021 
 Annual Training Conference 
  Reconstruction of Cast-Off Bloodstain Patterns 
   by Attinger 
  Crime Scenes in Brazil: A Bloodstain Pattern Analyst's 
   Overview  

SPECIALIZED 
TRAINING 
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  A Case Study: Utilizing BPA to Determine Homicide v.  
   Suicide by Gerad (Utah) 
  Reconstruction Conclusions in BSPA 
   J. Morris  
  The Future of BPA and a study in Microgravity 
  Recognition of Insect Pattern Evidence Produced by Adult 
   Diptera by Rivers (Maryland) 
  Examination of Fly Spots using ALS 
   B Fox 
  Case Study: A case of Unusual Patterns 
   J Zakavec 
 
 United States Drug Testing Laboratories   2021 
  Detecting Illicit Fentanyl in Newborns 
  Umbilical cord tissue detection 
  Hospital-administered fentanyl levels 
  Current trends with fentanyl 
   by J. Jones, PhD 
 
 United States Drug Testing Laboratories   2021 
  Detection of Fentanyl in Hair Specimens 
  Case reports, relevant data, trends 
   by J. Jones, PhD 
 
 Glock Pistol Toolmarks: A Literature Review and  2021  
 Introduction of Undocumented Toolmarks  
 National Institute of Justice-Forensic Technology 
  Mateo Serfontein 
  Firearms/Tookmark Section 
  Medical Examiner's Office 
  Tarrant Co, Texas 
 
 
 
 
 
 
   Standards Development Activities in Forensic Toxicology 
    Marc LeBeau, PhD*      2022 
 
   The Rise of the “Cannabisomers” Jeff Walters  2022 
 
   Impaired Driving Cases With Clonazolam 
    Nicholas B. Tiscione, BS*     2022 
 
   Gabapentin in Driving Under the Influence of Drugs 
   (DUID): An Update Jolene Bierly    2022 
 
   An Assessment of the National Safety Council’s Tier 1 
   and Tier 2 Scope Recommendations in Authentic 
   Driving Under the Influence of Drugs (DUID) Cases 

SPECIALIZED 
TRAINING 
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   Grace Cieri       2022 
 
   The Use of Statistical Models to Evaluate Signs 
    of Cannabis Impairment During Drug Recognition 
    Expert (DRE) Evaluations  R. Ram    2022 
 
   The Development and Validation of an Analytical 
   Method for Ten Novel Designer Benzodiazepines  in 
   Blood Using Liquid Chromatography/Tandem Mass 
   Spectrometry (LC/MS/MS) Pucheng Ke   2022  
 
   Quantitation of Synthetic Cannabinoid, 5F-MDMB-PICA, 
   and its Metabolites in Authentic Human Biological 
   Samples using Liquid Chromatography Tandem  
   Quadrupole Mass Spectrometry (LC-QQQ-MS) 
    Sara Walton        2022 
 
   An Explanation and the Impacts of a Class-Wide Ban 
   on Synthetic Cannabinoids: What Does the Future  
   Hold for This Already Challenging Novel Psychoactive 
   Substances (NPS) Subclass? Alex Krotulski,   2022 
 
   The 2021 Novel Psychoactive Substance (NPS) 
   Landscape: The New, the Nuanced, and the 
   Long-Haulers Donna Papsun    
 2022 
 
   Multimodality Surveillance of Adverse Events of Designer   
   Stimulants From 2013 to 2020 Jeri Ropero-Miller  2022 
 
   An Evaluation of Enzyme-Linked Immuno-Sorbent Assay 
   (ELISA) for the Detection of Novel Psychoactive 
Benzodiazepines    Christie Mitchell-Mata     
 2022 
 
   An Evaluation of Three Extraction Techniques for the Analysis of  
   11 Drugs and Metabolites in Authentic Hair Reference Material  
   Brianna Spear       2022 
 
 
   Branching Out: A Report of a Fatal Intoxication Case  
   Involving 2-Methyl-2-Butanol Michael Lamb   2022 
 
   Fatal Intoxication Involving 2-Methyl AP-237:  
   A Case Report Michael Truver    2022 
 
   Drug Taxonomy in Forensic Science Data for 
   Integration Into Medicolegal Death Investigation 
   Systems     Alex Krotulski     2022 
 
   Postmortem Polysubstance Use Trends in 

SPECIALIZED 
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   Tramadol-Positive Cases From 2015–2020 in Pennsylvania  
   Stephanie Marco      2022 
 
   A 3D Origami Paper-Based Microfluidics Device for Creatine  
   Analysis in Urine: A Disposable Tool for Identifying Urine Sample  
   Adulteration by Dilution Giacomo Musile   2022 
 
   The Evaluation and Laboratory Testing of Synthetic Urines and  
   Urine Adulterants Available in the United States 
    Svante Vikingsson      2022 
 
   Respiratory Depressant Effects and Pharmacokinetics of Oral  
   Mitragynine (Kratom) and Oxycodone in Rats 
    Marilyn Huestis      2022 
 
   The Application of All Ions Data Acquisition and SureMass  
    Quantitative Data Analysis for Comprehensive Drug 
Screening     Detection in Whole Blood     Jessica Ayala  
 2022 
 
   Field Impairment Testing: Establishing the Statistical Variability  
   and Uncertainty of Measurement in the General Population 
    Lucy Victoria Watson     
 2022 
 
 
   Taking the Lead: Jan Bashinski and the Development of Modern  
   Analytical Methods for the Chemical Detection of Gunshot  
    Residues Michelle D. Miranda   
 2022 
 
   Standards Development Activities Related to Ignitable Liquids,  
   Explosives (ILE), and Gunshot Residue (GSR) 
    Brenda Christy      2022 
 
   Ricochet of Polymer-Coated Bullets 
    Stephen Daly       2022 
 
   The Association of Smokeless Powders and Lab-Generated  
   Residues to Organic GSR Using GC/MS and DART 
       Lennert       2022 
 
   Elemental Profiling of Total GSR using total refelctive X-Ray 
Fluor    Spect  - Gong        
   2022 
 
   A Pilot study of lead isotopes and trace Element utility in shooting 
    invest - Flores       
           
 2022 
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   A Study on the Longevity of pGSR in an Outdoor Environment   
    Chany        2022 
 
   Probabilistic Interpretation of a Large population study of GSR  
   and background profiles    Hoggatt    2022 
 
   United States Drug Testing Laboratories   2022 
   Protecting your Newborn with Forensic Analysis 
   Forensic analysis vs Clinical analysis 
                                 by J. Jones, PhD 
 
   United States Drug Testing Laboratories   2022 
   Prevalence of Fentanyl and Coexposure in Newborns 
   (21,000 umbilical cords tested) 
           by M. Jones 
 
   United States Drug Testing Laboratories   2023 
   Xylazine Challenges and Adulterants 
                       by Andre Sukta   
 
     
  
 
   
PROFESSIONAL American Academy of Forensic Sciences  
AFFILIATIONS           American Chemical Society (past member)  

International Assoc of Bloodstain Pattern Analysts 
                                   Northwest Association of Forensic Scientists (past member) 
   California Association of Toxicologists (past member)   

International Association for Chemical Testing (past member) 
 
 
 

PUBLICATIONS        Time of Death in Blacktail Deer, Journal of Forensic Sciences, Vol 
RESEARCH               28, No. 3           July 1983 
 
   Determination of Arsenicals in Submicrogram Quantities,   
              United States Army Research 
 
   Poppy Seed Ingestion - The Oregon Perspective, Journal   
   of Forensic Sciences, Presented to the AAFS      July 1992 
 
   Drug Testing in DUII Cases, Between the Lines,   1991 
 

Drug Usage on Oregon Highways– Published as a legislative 
concept regarding DUII laws 
 

   Poppy Seed Impairment, DRE Newsletter   1991 
 
   The Family of Tryptamines , Northwest Evaluator –  
 2005 

PUBLICATIONS 
RESEARCH 
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   Extention of Drug Impairment Times, Northwest Evaluator 2006 
 
 Limit of Detection; A study of Signal-to-Noise Ratio, Oregon State 

Police Forensic Division training manuals   2006 
 
 Blood Toxicology Extraction Procedure Validation Study, Oregon 

State Police Forensic Division  training manuals  2006 
 
 The Prosecutor’s Guide To Toxicology, Department of Justice 

        2006 
 
 Toxicology to DRE’s, Northwest Evaluator -   

 2007 
                                    

Blood-Breath Correlation Regarding the CMI 8000 – published as 
an administrative rule document 
 
“There Is No Magic Pill” presented to Oregon District Attorney’s 
Association 
 
Characteristics of Drivers Impaired by Downside Effects of CNS 
Stimulant Use, co-authored with Dr. Karl Citek 
 
Alternative Resources for Bloodstain Pattern Analysis 
International Association of Bloodstain Pattern Analysts 2011 
 
 
 

ADDITIONAL            One year research for DUII legislative proposal. 
ACTIVITIES            Testify to Oregon Legislature regarding DUII laws. 
                                  Analyze and compare tissue trauma wounds from medical         
             examiner cases 
 
 
 
 
 
 
 
 

 
 

Controlled alcohol consumption / blood-breath correlation 
- impairment workshops. 

 
Crime scene-blood spatter / reconstruction seminars 
presented to police officers. 
 

PRESENTATIONS 
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Provide consultation and lectures to medical and forensic 
experts regarding technical aspects of toxicology  (e.g. Dr. 
William Brady, Dr. Robert Julien)  

 
    Northwest Fire and Arson Seminar  
 
    Drug Recognition School    1995-2007  
 
    District Attorney’s Association –Inhalant Toxicology 
 
    Clinical Drug Rehabilitation Agencies, presented annually 
 
 “Victimless Crimes” –District Attorney’s Association 
 
    “Drug Facilitated Rape” – District Attorney’s Association 
 
    Oregon State Police Forensic Academy  
 
    University of Oregon Law School – Toxicology Concepts 
 
    Toxicology / alcohol seminars  
    Defense Seminar April: co-lecture with Dr. Julien 2005 
    Univ. of Ore. Law School-–        2006/2008/2010 
    Josephine Public Defenders Office –   2004 
     
    Toxicology seminars to courts / judges 
 
    Toxicology seminars to clinical drug staff 
 
    DUII Multi-Disciplinary Seminar 
 
    DUII Homicides – “Lethal Weapon” 
 
    "Prosecuting the Drugged Driver”, presented annually 
 
    Forensic Toxicology and Oregon’s DRE Program –  
                          Oregon Judge’s Conference – Sept   2007 
 
                                              Forensic Toxicology: Oregon State Bar Association 2010 
 
                         Forensic Toxicology – OCDLA     2010                
               Crime Scene Analysis 
    Blood Spatter Analysis 
    Trauma Wound Analysis 
 
    Forensic Toxicology – OCDLA -     2011 
    Trauma Wound Analysis 
 
    Univ. of Oregon Law School –    2011 
    Forensic Science 
 

PRESENTATIONS 
 



 Willamette Valley Forensics, LLC 
                                     Kenn Meneely, Consultant              June 2023 
                                                                                                                                    
  

23 

    Forensic Toxicology – OCDLA    2012 
 
    Forensic Toxicology- OCDLA    2014 
 
    Forensic toxicology – Washington State Defense   
                                              Attorney’s Association     2014 
 
    Forensic Toxicology/Forensic Science – Idaho State   
                                              Defense Attorney’s Association    2015 
 
    Forensic Toxicology - OCDLA    2017 
 
    DUII Science for Attorneys – OCDLA  2018 
 
    Determination of Time of Use Based on marijuana 
    Metabolites in Urine - Polk Co Law Firm   2020 
 
    Toxicology for Attorneys - Eugene Public  2022 
                                               Defender's Office 
    
 
 
AWARDS 

Oregon District Attorneys Association: recognizing my 
contribution and research in DUII enforcement 
 
DUII Task Force: recognizing my achievements in their program 
 
DRE program: recognition from the OSP re Impaired Driving 
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Reasonable Suspicion Justifies Drug Testing Of Teacher

By Tucker Arensberg

Metz v. Bethlehem Area School District, 630 C.D. 2017 (Pa. Cmwlth. Jan. 4, 2018) (The

Pennsylvania Commonwealth Court upheld the termination of a tenured middle school teacher,

concluding that the school district had reasonable suspicion to compel urinalysis drug testing).

BACKGROUND

Timothy Metz (Teacher) was a tenured middle school physical education teacher at the

Bethlehem Area School District (District).  On February 4, 2016, the District received a copy of

a letter that was addressed to Teacher’s counsel as part of a private custody dispute.  The letter,

sent to the District by opposing counsel in the custody dispute, stated that Teacher had tested

positive for cocaine metabolites in a court-ordered drug test. Immediately upon receipt of the

letter, the District’s Human Resources Director met with Teacher and his union representative. 

The Human Resources Director asked Teacher to submit to a drug test, and warned that if he refused to take one, Teacher was

putting his job in jeopardy.  Despite this warning, Teacher refused to take a drug test.  Teacher was then put on unpaid suspension

from work.

Four days later, the District sent Teacher a letter directing him to submit to a drug test pursuant to the District’s Drug and Substance

Abuse Policy, and 24 P.S. § 14-1418(c), which states that “School boards may require a special medical examination for any school

employee at any time.”  On February 9, 2016, Teacher submitted to a urinalysis drug test and he tested positive again for cocaine

metabolites.

The District sent Teacher a Statement of Charges and Notice of Hearing, notifying him that it would recommend for his dismissal

from employment for “willful neglect of duties and immorality.”  At the hearing before the School Board, the District presented

testimony from the Human Resources Director, the Superintendent, and a physician, who interpreted Teacher’s drug test results to

find that Teacher had used cocaine within four to five days prior to the administration of the test.  In his defense, Teacher testified

that he had never come to work impaired, had never been convicted of a drug-related offense, and was not a chronic cocaine user.

The Teacher was terminated and appealed the District’s decision to the Secretary of Education. The Secretary affirmed the District’s

termination because (1) he engaged in conduct constituting immorality by ingesting cocaine, and because (2) his refusal to initially

submit to a drug test on February 4, 2016 constituted willful neglect of duty.

On appeal to the Commonwealth Court, Teacher argued that the District did not carry its burden of proof in establishing that he

engaged in immorality, because the only evidence presented – the results of the February 9, 2016 drug test – had been obtained

unconstitutionally.  Teacher argued that the District lacked reasonable suspicion to order such a test. The Commonwealth Court

affirmed the teacher’s termination and held that the District had reasonable suspicion to conduct the drug test.

 DISCUSSION

The Commonwealth Court considered Article I, Section 8 of the Pennsylvania Constitution, which provides that people shall be

secure from unreasonable searches and seizures.  Although there normally must be “probable cause” for the government to conduct

a search, government employees have a lower expectation of privacy than other citizens regarding intoxication.  Government

employers have a paramount interest in assuring that employees are free from the effects of drugs while performing their duties. 

The Court held that a public school teacher is a safety-sensitive occupation, and that teachers therefore can be compelled to submit

to drug testing based solely upon reasonable suspicion, rather than the more demanding standard of probable cause.

Tucker Arensberg

info@tuckerlaw.com 

Copyright 2023. All Rights Reserved. Tucker Arensberg, P.C.



The Court found that the District’s receipt of the letter stating that Teacher already had tested positive for cocaine provided

reasonable suspicion of drug abuse to compel a urinalysis drug test.  The content of the letter appeared to the Court to be reliable,

highly specific, and corroborated by additional information.  In this regard, the Court noted that the letter was not from an

anonymous informant, but was correspondence between the two attorneys in the custody proceeding.  The letter and the underlying

court order requiring a drug test as part of the custody dispute both were in close proximity to the date when the District received a

copy of the letter.  According to the Court, this supported the conclusion that Teacher may have been under the influence of drugs

while teaching.  Therefore, reasonable suspicion existed to conduct the urinalysis drug test.

PRACTICAL ADVICE

Because public school teachers hold safety-sensitive jobs, school districts may compel drug testing of teachers based on reasonable

suspicion of drug use.  Compared with private citizens, public school teachers have a lower expectation of privacy, because school

districts have a paramount interest in assuring that teachers are free from the effects of intoxication or drug abuse while surrounded

by students.  When a school district receives trustworthy, reliable evidence that a teacher may be under the influence of drugs while

on the job, it may command the teacher to submit to a drug test.  If the teacher tests positive for drugs, the school district may seek

to terminate the teacher, for violation of school district policy and immorality under Section 1122 of the Public School Code.

Published Date: July 16, 2018

Copyright 2023. All Rights Reserved. Tucker Arensberg, P.C.





‭Welcome‬
‭Welcome‬ ‭to‬ ‭Portland‬ ‭Public‬ ‭Schools!‬ ‭We‬ ‭are‬ ‭delighted‬ ‭that‬ ‭you‬ ‭have‬ ‭chosen‬ ‭to‬ ‭join‬ ‭the‬ ‭largest‬ ‭and‬ ‭most‬‭diverse‬
‭school‬‭district‬‭in‬‭the‬‭state‬‭of‬‭Oregon.‬‭Portland‬‭Public‬‭Schools‬‭has‬‭approximately‬‭8,000‬‭staff‬‭serving‬‭more‬‭than‬‭49,000‬
‭students,‬ ‭who‬ ‭speak‬ ‭over‬ ‭125‬ ‭languages‬ ‭in‬ ‭over‬ ‭80‬ ‭schools.‬ ‭We‬ ‭are‬ ‭committed‬ ‭to‬ ‭creating‬ ‭and‬ ‭maintaining‬ ‭a‬
‭workplace‬‭in‬‭which‬‭all‬‭employees‬‭have‬‭an‬‭opportunity‬‭to‬‭contribute‬‭to‬‭the‬‭success‬‭of‬‭our‬‭students.‬‭You‬‭are‬‭joining‬‭a‬
‭school‬ ‭district‬ ‭that‬‭brings‬‭outstanding‬‭leadership,‬‭collaborative‬‭partnerships,‬‭innovation,‬‭and‬‭expertise‬‭in‬‭advancing‬
‭racial‬‭equity,‬‭workforce‬‭diversity,‬‭and‬‭inclusive‬‭practices.‬‭In‬‭our‬‭school‬‭district,‬‭employees‬‭utilize‬‭their‬‭creativity,‬‭skills,‬
‭talents, and relationships to support‬‭students’  knowledge,‬‭competence, and performance‬‭.‬

‭Additionally,‬‭the‬‭Board‬‭of‬‭Education‬‭for‬‭Portland‬‭Public‬‭Schools‬‭is‬‭committed‬‭to‬‭the‬‭success‬‭of‬‭every‬‭student‬‭in‬‭each‬
‭of‬ ‭our‬ ‭schools.‬ ‭The‬ ‭PPS‬ ‭Vision‬ ‭core‬ ‭team‬ ‭presented‬ ‭an‬‭innovative,‬‭interactive‬‭exhibit‬‭and‬‭our‬‭district‬‭launched‬‭the‬
‭visioning‬‭initiative‬‭in‬‭2018‬‭as‬‭a‬‭way‬‭to‬‭identify‬‭and‬‭define‬‭what‬‭PPS‬‭can‬‭be,‬‭what‬‭it‬‭should‬‭be,‬‭and‬‭how‬‭students,‬‭staff,‬
‭families,‬‭and‬‭our‬‭community‬‭can‬‭get‬‭to‬‭a‬‭defined‬‭and‬‭shared‬‭“North‬‭Star''‬‭for‬‭the‬‭district.‬‭Today‬‭we‬‭are‬‭implementing‬
‭phrases‬‭of‬‭The‬‭PPS‬‭vision‬‭and‬‭the‬‭Strategic‬‭Plan.‬‭We‬‭believe‬‭that‬‭every‬‭student‬‭has‬‭the‬‭potential‬‭to‬‭achieve,‬‭and‬‭it‬‭is‬
‭the‬ ‭responsibility‬ ‭of‬ ‭our‬ ‭school‬ ‭district‬ ‭to‬ ‭give‬ ‭each‬ ‭student‬ ‭the‬ ‭opportunity‬ ‭and‬ ‭support‬ ‭to‬ ‭meet‬ ‭their‬ ‭highest‬
‭potential‬ ‭(Portland‬ ‭Public‬ ‭Schools‬ ‭Racial‬ ‭Educational‬ ‭Equity‬ ‭Policy‬ ‭2.10.010-P‬‭).‬ ‭Our‬ ‭district‬ ‭mission‬ ‭is‬ ‭to‬ ‭provide‬
‭rigorous,‬ ‭high-quality‬ ‭academic‬ ‭learning‬ ‭experiences‬ ‭that‬ ‭are‬ ‭inclusive‬ ‭and‬ ‭joyful.‬ ‭We‬ ‭disrupt‬ ‭racial‬ ‭inequities‬ ‭to‬
‭create vibrant environments for every student to demonstrate excellence (July 2021).‬

‭With‬‭highly‬‭trained‬‭teachers‬‭and‬‭staff,‬‭an‬‭engaged‬‭parent‬‭community,‬‭strong‬‭partnerships,‬‭and‬‭a‬‭focus‬‭on‬‭closing‬‭the‬
‭racial‬ ‭educational‬ ‭achievement‬ ‭disparities‬ ‭amongst‬ ‭our‬ ‭students,‬ ‭we‬ ‭can‬ ‭continue‬ ‭to‬ ‭meet‬ ‭this‬ ‭mission‬ ‭for‬ ‭our‬
‭Portland‬ ‭Public‬ ‭School‬ ‭students‬ ‭and‬ ‭the‬ ‭Community.‬ ‭With‬ ‭your‬ ‭active‬ ‭involvement‬ ‭and‬ ‭support,‬ ‭Portland‬ ‭Public‬
‭Schools‬ ‭will‬ ‭continue‬ ‭to‬ ‭achieve‬ ‭its‬ ‭goals.‬ ‭We‬ ‭sincerely‬ ‭hope‬ ‭you‬ ‭will‬ ‭take‬ ‭pride‬‭in‬‭being‬‭an‬‭important‬‭part‬‭of‬‭our‬
‭District’s success.‬

‭Please‬ ‭take‬ ‭time‬ ‭to‬ ‭review‬ ‭the‬ ‭policies‬ ‭contained‬ ‭in‬ ‭this‬ ‭handbook.‬ ‭If‬ ‭you‬ ‭have‬ ‭questions,‬ ‭feel‬ ‭free‬ ‭to‬ ‭ask‬ ‭your‬
‭supervisor or to contact the Human Resources Department.‬
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‭Human Resources Department‬
‭To‬‭ensure‬‭the‬‭school‬‭District’s‬‭success‬‭in‬‭accomplishing‬‭its‬‭mission,‬‭this‬‭handbook‬‭contains‬‭information‬‭that‬‭you‬‭will‬
‭need‬ ‭to‬ ‭understand‬ ‭and‬ ‭reference‬ ‭periodically‬ ‭throughout‬ ‭your‬ ‭tenure.‬ ‭The‬ ‭goal‬ ‭of‬ ‭the‬ ‭handbook‬ ‭is‬ ‭intended‬ ‭to‬
‭support‬ ‭you‬ ‭as‬ ‭you‬ ‭navigate‬ ‭PPS,‬ ‭and‬ ‭it‬ ‭has‬ ‭been‬ ‭prepared‬ ‭to‬ ‭make‬ ‭you‬ ‭aware‬ ‭of‬ ‭what‬ ‭you‬ ‭can‬ ‭expect‬ ‭from‬‭the‬
‭District‬‭and‬‭what‬‭the‬‭District’s‬‭expectations‬‭are‬‭of‬‭you.‬ ‭Furthermore,‬‭most‬‭of‬‭the‬‭information‬‭is‬‭hyperlinked‬‭and,‬‭by‬
‭clicking on the information, it will take you directly to that page on our website.‬

‭This‬‭handbook‬‭is‬‭not‬‭an‬‭employment‬‭contract‬‭or‬‭an‬‭agreement‬‭for‬‭employment‬‭for‬‭any‬‭specified‬‭period‬‭of‬‭time.‬‭Our‬
‭colleagues‬‭who‬‭are‬‭part‬‭of‬‭a‬‭bargaining‬‭unit‬‭should‬‭also‬‭refer‬‭to‬‭their‬‭respective‬‭collective‬‭bargaining‬‭agreements‬‭for‬
‭specific provisions and benefits. The information we have included in this handbook may be subject to change.‬

‭While‬‭there‬‭are‬‭many‬‭topics‬‭covered‬‭in‬‭the‬‭handbook,‬‭all‬‭of‬‭us,‬‭from‬‭educators‬‭to‬‭administrators‬‭to‬‭support‬‭staff,‬‭are‬
‭here‬ ‭to‬ ‭empower‬ ‭students‬ ‭and‬ ‭provide‬ ‭outstanding‬ ‭learning‬ ‭opportunities‬ ‭in‬‭every‬‭building,‬‭in‬‭every‬‭classroom‬‭at‬
‭every school.‬

‭Sincerely,‬

‭Human Resources‬
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‭You‬‭can‬‭quickly‬‭navigate‬‭this‬‭handbook‬‭by‬‭clicking‬‭on‬‭the‬‭preferred‬‭subject‬‭area‬‭in‬‭the‬‭table‬‭contents‬‭or‬‭the‬‭page‬‭number,‬
‭and you will directly be sent to the actual page of interest.‬
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‭Employment at Will‬
‭Employment‬ ‭at‬ ‭Portland‬ ‭Public‬ ‭Schools‬ ‭is‬ ‭on‬ ‭an‬ ‭at-will‬ ‭basis‬ ‭unless‬ ‭otherwise‬ ‭stated‬ ‭in‬ ‭a‬ ‭written‬ ‭individual‬
‭employment‬ ‭agreement‬ ‭signed‬ ‭by‬ ‭the‬ ‭Superintendent‬ ‭or‬ ‭Chief‬ ‭Human‬ ‭Resources‬ ‭Officer.‬ ‭In‬‭addition,‬‭no‬‭District‬
‭representative‬ ‭is‬ ‭authorized‬ ‭to‬ ‭modify‬ ‭this‬ ‭handbook‬ ‭for‬ ‭any‬ ‭employee‬ ‭or‬ ‭to‬ ‭enter‬ ‭into‬ ‭any‬ ‭agreement,‬ ‭oral‬ ‭or‬
‭written,‬‭that‬‭changes‬‭the‬‭at-will‬‭relationship.‬ ‭Represented‬‭employees‬‭have‬‭rights‬‭and‬‭responsibilities‬‭as‬‭described‬
‭in their Collective Bargaining Agreements.‬

‭Nothing‬ ‭in‬ ‭this‬‭statement‬‭is‬‭intended‬‭to‬‭interfere‬‭with,‬‭restrain,‬‭or‬‭prevent‬‭concerted‬‭activity‬‭as‬‭protected‬‭by‬‭the‬
‭National‬ ‭Labor‬ ‭Relations‬ ‭Act.‬ ‭Such‬ ‭activity‬ ‭includes‬ ‭employee‬ ‭communications‬ ‭regarding‬ ‭wages,‬ ‭hours,‬ ‭or‬ ‭other‬
‭terms‬‭or‬‭conditions‬‭of‬‭employment.‬‭Portland‬‭Public‬‭Schools‬‭employees‬‭have‬‭the‬‭right‬‭to‬‭engage‬‭in‬‭or‬‭refrain‬‭from‬
‭such activities.‬

‭Payroll‬
‭We‬ ‭process‬ ‭payroll‬ ‭for‬ ‭most‬ ‭of‬‭our‬‭employees‬‭on‬‭the‬‭last‬‭business‬‭day‬‭of‬‭each‬‭month,‬‭with‬‭the‬‭exception‬‭of‬‭the‬
‭District‬‭Council‬‭of‬‭Unions‬‭employees,‬‭who‬‭are‬‭paid‬‭weekly.‬‭If‬‭a‬‭payday‬‭falls‬‭on‬‭a‬‭PPS-recognized‬‭holiday,‬‭employees‬
‭will‬ ‭receive‬‭their‬‭paycheck‬‭on‬‭the‬‭preceding‬‭business‬‭day.‬‭If‬‭you‬‭would‬‭like‬‭to‬‭review‬‭the‬‭payroll‬‭schedule,‬‭please‬
‭click‬‭here‬‭.‬

‭Equal Employment and Affirmative Action Commitment‬
‭Equal Opportunity‬
‭The‬‭District‬‭provides‬‭equal‬‭employment‬‭opportunities‬‭for‬‭all‬‭applicants‬‭and‬‭staff‬‭in‬‭recruitment,‬‭hiring,‬‭assignment,‬
‭training,‬ ‭retention,‬ ‭transfer,‬ ‭and‬ ‭promotion.‬ ‭All‬ ‭employment‬ ‭actions‬ ‭are‬ ‭governed‬ ‭by‬ ‭our‬ ‭Policy‬ ‭of‬
‭Non-Discrimination,‬ ‭1.80.020-P‬‭,‬‭and‬‭we‬ ‭comply‬‭with‬‭all‬‭federal,‬‭state‬‭and‬‭local‬‭laws‬‭relevant‬‭to‬‭equal‬‭employment‬
‭and‬ ‭non-discrimination.‬ ‭We‬ ‭do‬ ‭not‬ ‭tolerate‬ ‭retaliation‬ ‭against‬ ‭any‬ ‭individual‬ ‭who‬ ‭reports‬ ‭discrimination‬ ‭or‬
‭harassment,‬ ‭or‬ ‭who‬ ‭testifies,‬ ‭assists,‬ ‭or‬ ‭participates‬ ‭in‬ ‭any‬ ‭manner‬ ‭in‬ ‭an‬ ‭investigation,‬ ‭proceeding,‬ ‭or‬ ‭hearing,‬
‭regardless‬ ‭of‬ ‭the‬ ‭outcome‬ ‭of‬ ‭the‬ ‭complaint.‬ ‭Any‬ ‭conduct‬ ‭that‬ ‭would‬ ‭likely‬‭deter‬‭an‬‭individual‬‭from‬‭reporting‬‭or‬
‭supporting a claim may constitute retaliation.‬

‭Americans with Disabilities Act (ADA) and Reasonable Accommodation‬
‭To‬ ‭ensure‬ ‭equal‬ ‭employment‬ ‭opportunities‬ ‭to‬ ‭qualified‬ ‭individuals‬ ‭with‬ ‭a‬ ‭disability,‬ ‭we‬ ‭will‬ ‭make‬ ‭reasonable‬
‭accommodations‬ ‭in‬ ‭compliance‬ ‭with‬‭T‬‭itle‬‭I‬‭of‬‭the‬‭Americans‬‭with‬‭Disabilities‬‭Act,‬‭as‬‭amended,‬‭which‬‭requires‬‭an‬
‭employer‬ ‭to‬ ‭provide‬ ‭reasonable‬ ‭accommodations‬ ‭to‬ ‭qualified‬ ‭individuals‬ ‭with‬ ‭disabilities‬ ‭who‬ ‭are‬‭employees‬‭or‬
‭applicants‬‭for‬‭employment,‬‭except‬‭when‬‭such‬‭accommodation‬‭would‬‭cause‬‭an‬‭undue‬‭hardship‬‭on‬‭the‬‭operation‬‭of‬
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‭the‬ ‭District.‬ ‭Employees‬ ‭who‬ ‭may‬ ‭require‬ ‭reasonable‬ ‭accommodation‬ ‭should‬ ‭contact‬ ‭the‬ ‭Human‬ ‭Resources‬
‭Department at‬‭ADA@pps.net‬‭.‬

‭Affirmative Action‬‭5.10.025-P‬
‭In‬‭order‬‭to‬‭close‬‭the‬‭racial‬‭achievement‬‭gap,‬‭better‬‭serve‬‭all‬‭students,‬‭and‬‭comply‬‭with‬‭Oregon‬‭law,‬‭our‬‭staff‬‭must‬
‭reflect‬ ‭the‬ ‭diversity‬ ‭of‬ ‭the‬ ‭students‬ ‭we‬ ‭serve.‬ ‭Our‬ ‭Racial‬ ‭Educational‬ ‭Equity‬ ‭Policy,‬ ‭2.10.010-P‬‭,‬ ‭requires‬ ‭that‬‭we‬
‭“recruit,‬ ‭employ,‬ ‭support‬ ‭and‬ ‭retain‬ ‭racially‬ ‭and‬ ‭linguistically‬ ‭diverse‬ ‭and‬ ‭culturally‬ ‭competent‬ ‭administrative,‬
‭instructional‬ ‭and‬‭support‬‭personnel.”‬‭We‬‭prohibit‬‭discrimination‬‭on‬‭the‬‭basis‬‭of‬‭race‬‭or‬‭any‬‭other‬‭protected‬‭class‬
‭and follow our Affirmative Action/Equal Employment Opportunity Plan (AA/EEO Plan).‬

‭Non-Discrimination/Anti-Harassment Policy‬‭1.80.020-P‬
‭The‬‭District‬‭prohibits‬‭discrimination‬‭and‬‭harassment‬‭on‬‭any‬‭basis‬‭protected‬‭by‬‭law,‬‭including‬‭but‬‭not‬‭limited‬‭to,‬‭an‬
‭individual’s‬ ‭perceived‬‭or‬‭actual‬‭race,‬‭color,‬‭religion,‬‭sex,‬‭sexual‬‭orientation,‬‭gender‬‭expression‬‭or‬‭identity,‬‭national‬
‭or‬ ‭ethnic‬ ‭origin,‬ ‭marital‬ ‭status,‬ ‭age,‬ ‭mental‬ ‭or‬ ‭physical‬ ‭disability,‬ ‭pregnancy,‬ ‭familial‬ ‭status,‬ ‭economic‬ ‭status,‬
‭veteran’s‬‭status,‬‭or‬‭because‬‭of‬‭the‬‭perceived‬‭or‬‭actual‬‭race,‬‭color,‬‭religion,‬‭sex,‬‭sexual‬‭orientation,‬‭national‬‭or‬‭ethnic‬
‭origin,‬ ‭marital‬ ‭status,‬ ‭age,‬ ‭mental‬ ‭or‬ ‭physical‬ ‭disability,‬ ‭pregnancy,‬ ‭familial‬ ‭status,‬ ‭economic‬ ‭status,‬ ‭or‬ ‭veteran’s‬
‭status‬ ‭of‬ ‭any‬ ‭other‬ ‭persons‬ ‭with‬ ‭whom‬ ‭the‬ ‭individual‬ ‭associates.‬ ‭The‬ ‭District‬ ‭prohibits‬ ‭discrimination‬ ‭and‬
‭harassment‬‭in,‬‭but‬‭not‬‭limited‬‭to,‬‭employment,‬‭assignment,‬‭and‬‭promotion‬‭of‬‭personnel;‬‭educational‬‭opportunities‬
‭and‬‭services‬‭offered‬‭to‬‭students;‬‭student‬‭assignment‬‭to‬‭schools‬‭and‬‭classes;‬‭student‬‭discipline;‬‭location‬‭and‬‭use‬‭of‬
‭facilities; educational offerings and materials; and in accommodating the public at public meetings.‬

‭Lesbian, Gay, Bisexual, Transgender, Queer (LGBTQ) Employee Rights‬
‭Portland‬ ‭Public‬ ‭Schools‬ ‭values‬ ‭a‬ ‭workplace‬ ‭in‬ ‭which‬ ‭all‬ ‭are‬ ‭welcomed‬ ‭and‬ ‭supported.‬ ‭Portland‬ ‭Public‬ ‭Schools‬
‭prohibits‬‭discrimination‬‭based‬‭on‬‭sexual‬‭orientation,‬‭gender‬‭identity,‬‭or‬‭gender‬‭expression.‬‭If‬‭you‬‭feel‬‭you‬‭are‬‭being‬
‭discriminated‬ ‭against,‬ ‭or‬ ‭your‬ ‭school‬ ‭or‬ ‭Department‬ ‭is‬ ‭not‬ ‭a‬ ‭welcoming‬ ‭environment,‬ ‭please‬ ‭contact‬ ‭your‬
‭supervisor,‬ ‭your‬ ‭union,‬ ‭the‬‭District‬‭Title‬‭IX‬‭Director,‬‭or‬‭the‬‭Human‬‭Resources‬‭Labor‬‭Relations‬‭Department‬‭directly‬
‭(‬‭See‬ ‭659A.003‬ ‭Purpose‬ ‭of‬ ‭ORS‬ ‭Chapter‬ ‭659A—Unlawful‬ ‭Discrimination‬ ‭in‬ ‭Employment,‬ ‭Public‬‭Accommodations,‬
‭and Real Property Transactions; Administrative and Civil Enforcement).‬

‭LGBTQ‬‭employees‬‭have‬‭the‬‭right‬‭to‬‭be‬‭out‬‭in‬‭the‬‭workplace,‬‭whether‬‭working‬‭in‬‭a‬‭school‬‭or‬‭other‬‭District‬‭facility.‬‭All‬
‭employees,‬ ‭regardless‬ ‭of‬ ‭gender‬ ‭identity‬ ‭or‬ ‭sexual‬ ‭orientation,‬ ‭should‬ ‭feel‬ ‭comfortable‬ ‭sharing‬ ‭age-‬ ‭and‬
‭content-appropriate‬ ‭information‬ ‭about‬ ‭their‬ ‭partners,‬ ‭families,‬ ‭and‬ ‭personal‬ ‭life‬ ‭with‬ ‭students,‬ ‭staff‬ ‭and/or‬
‭families,‬‭if‬‭they‬‭so‬‭choose.‬‭All‬‭PPS‬‭employees‬‭have‬‭a‬‭right‬‭to‬‭use‬‭the‬‭restroom‬‭that‬‭corresponds‬‭with‬‭their‬‭gender‬
‭identity.‬

‭All‬‭employee‬‭personal‬‭information‬‭updates,‬‭including‬‭legal‬‭name‬‭change‬‭requests,‬‭address,‬‭phone‬‭number,‬‭happen‬
‭via‬‭Employee‬‭Self‬‭Service‬‭(ESS).‬‭Once‬‭the‬‭name‬‭change‬‭has‬‭been‬‭submitted,‬‭the‬‭employee‬‭will‬‭need‬‭to‬‭bring‬‭in‬‭their‬
‭new‬‭social‬‭security‬‭card‬‭to‬‭Human‬‭Resources‬‭within‬‭30‬‭days.‬‭If‬‭an‬‭employee‬‭wishes‬‭to‬‭change‬‭their‬‭Preferred‬‭First‬
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‭Name‬‭only,‬‭they‬‭can‬‭come‬‭to‬‭HR‬‭to‬‭fill‬‭out‬‭a‬‭Preferred‬‭First‬‭Name‬‭Request‬‭Form,‬‭at‬‭which‬‭time‬‭the‬‭preferred‬‭name‬
‭is‬ ‭entered‬ ‭into‬ ‭PeopleSoft‬ ‭and‬ ‭all‬ ‭accounts‬‭will‬‭be‬‭updated.‬‭All‬‭employee‬‭personal‬‭information‬‭updates‬‭occur‬‭via‬
‭Employee‬ ‭Self-Service‬ ‭(ESS),‬ ‭which‬ ‭can‬ ‭be‬ ‭accessed‬ ‭by‬ ‭logging‬ ‭into‬ ‭the‬ ‭PPS‬ ‭website.‬ ‭For‬ ‭all‬ ‭additional‬ ‭personal‬
‭information‬ ‭changes,‬ ‭including‬ ‭gender‬ ‭changes,‬ ‭employees‬ ‭can‬ ‭either‬ ‭come‬ ‭to‬ ‭HR‬ ‭and‬ ‭fill‬ ‭out‬ ‭a‬ ‭Personal‬
‭Information‬‭form‬‭or‬‭email‬‭hronline@pps.net‬‭to‬‭request‬‭a‬‭change‬‭(use‬‭your‬‭PPS‬‭email‬‭account).‬‭Our‬‭current‬‭system‬
‭only allows for binary gender markers, but we are working with our vendor to provide a third option to employees.‬

‭Cyberbullying‬
‭Cyberbullying‬ ‭is‬ ‭bullying‬ ‭or‬ ‭harassment‬ ‭that‬ ‭happens‬ ‭online‬ ‭or‬ ‭through‬ ‭other‬ ‭electronic‬ ‭communications.‬ ‭It‬ ‭can‬
‭happen‬ ‭on‬ ‭a‬ ‭social‬ ‭networking‬ ‭site,‬ ‭in‬ ‭a‬ ‭text‬ ‭message,‬ ‭in‬ ‭an‬ ‭email,‬ ‭in‬ ‭an‬‭online‬‭game,‬‭or‬‭in‬‭comments.‬‭It‬‭might‬
‭involve‬ ‭rumors‬ ‭or‬ ‭images‬ ‭posted‬ ‭on‬‭someone’s‬‭profile‬‭or‬‭passed‬‭around‬‭for‬‭others‬‭to‬‭see,‬‭or‬‭creating‬‭a‬‭group‬‭or‬
‭page‬‭to‬‭make‬‭a‬‭person‬‭feel‬‭left‬‭out.‬‭Because‬‭cyberbullying‬‭messages‬‭can‬‭be‬‭rapidly‬‭sent‬‭to‬‭many‬‭people,‬‭they‬‭can‬
‭cause considerable damage.‬

‭All‬‭employees‬‭and‬‭students‬‭are‬‭to‬‭treat‬‭each‬‭other‬‭with‬‭respect‬‭and‬‭dignity.‬‭As‬‭educators,‬‭it‬‭is‬‭especially‬‭important‬
‭to‬ ‭be‬ ‭aware‬ ‭of‬ ‭disability,‬ ‭ethnic,‬ ‭racial,‬ ‭and‬ ‭homophobic‬ ‭harassment‬ ‭and‬ ‭bullying.‬ ‭This‬ ‭behavior‬‭can‬‭range‬‭from‬
‭abusive‬ ‭jokes,‬ ‭crude‬ ‭name-calling,‬ ‭threats,‬ ‭and‬ ‭bullying‬ ‭to‬ ‭sexual‬ ‭and‬ ‭physical‬ ‭assault.‬ ‭Employees‬ ‭must‬ ‭take‬ ‭all‬
‭reports‬ ‭and‬ ‭complaints‬ ‭of‬ ‭harassment‬ ‭and‬ ‭bullying‬ ‭seriously‬ ‭and‬ ‭report‬ ‭them‬‭to‬‭the‬‭school‬‭administrator‬‭or‬‭the‬
‭Human‬ ‭Resources‬ ‭Department.‬ ‭Please‬ ‭click‬ ‭here‬ ‭to‬ ‭review‬ ‭the‬ ‭Non-Discrimination/Anti-Harassment‬ ‭Policies‬ ‭in‬
‭complete detail‬‭1.80.020-P‬‭and‬‭4.30.060-P‬‭.‬

‭Workplace Harassment‬‭5.10.060-P‬
‭Our‬ ‭work‬ ‭environments‬ ‭should‬ ‭be‬ ‭free‬ ‭from‬ ‭any‬ ‭form‬ ‭of‬ ‭harassment,‬ ‭including‬ ‭sexual‬ ‭harassment.‬ ‭All‬ ‭District‬
‭employees,‬ ‭school‬ ‭board‬ ‭members,‬ ‭volunteers,‬ ‭and‬ ‭contractors,‬ ‭must‬ ‭avoid‬‭any‬‭conduct‬‭or‬‭action‬‭that‬‭could‬‭be‬
‭characterized‬ ‭as‬ ‭harassment‬ ‭of‬‭another‬‭employee,‬‭whether‬‭that‬‭occurs‬‭in‬‭the‬‭workplace‬‭or‬‭off‬‭District‬‭premises.‬
‭Workplace‬ ‭harassment‬ ‭means‬ ‭conduct‬ ‭that‬ ‭constitutes‬ ‭discrimination‬ ‭based‬ ‭on‬ ‭race,‬ ‭color,‬‭religion,‬‭sex,‬‭sexual‬
‭orientation,‬‭national‬‭origin,‬‭marital‬‭status,‬‭age,‬‭disability,‬ ‭expunged‬‭juvenile‬‭record,‬‭and‬‭any‬‭other‬‭discrimination‬
‭prohibited‬ ‭by‬ ‭law‬‭and‬‭includes‬‭sexual‬‭assault.‬ ‭Sexual‬‭assault‬‭means‬‭unwanted‬‭conduct‬‭of‬‭a‬‭sexual‬‭nature‬‭that‬‭is‬
‭inflicted‬‭upon‬‭a‬ ‭person‬‭or‬‭compelled‬‭through‬‭the‬‭use‬‭of‬‭physical‬‭force,‬‭manipulation,‬‭threat,‬‭or‬ ‭intimidation‬‭and‬
‭includes‬ ‭any‬ ‭unwelcome‬ ‭sexual‬ ‭advances,‬ ‭requests‬ ‭for‬ ‭sexual‬ ‭favors,‬ ‭physical‬ ‭contact,‬‭or‬‭any‬‭other‬‭unwelcome‬
‭conduct, verbal or nonverbal, of a sexual  nature when:‬

‭(a)‬ ‭The‬ ‭employee's‬ ‭submission‬ ‭to‬ ‭the‬ ‭conduct‬ ‭is‬ ‭made‬ ‭either‬ ‭an‬ ‭implicit‬ ‭or‬ ‭explicit‬ ‭term‬ ‭or‬ ‭condition‬ ‭of‬
‭employment‬ ‭(including‬ ‭but‬ ‭not‬ ‭limited‬ ‭to‬ ‭wages,‬ ‭evaluation,‬ ‭advancement,‬ ‭retention,‬ ‭assigned‬ ‭duties,‬ ‭or‬ ‭other‬
‭employment-related matters);‬

‭(b)‬ ‭The‬ ‭conduct‬ ‭by‬ ‭supervisors‬ ‭or‬ ‭other‬‭District‬‭employees,‬‭school‬‭board‬‭members,‬ ‭contractors,‬‭and‬‭volunteers,‬
‭that has the purpose or effect of substantially interfering with an individual's work performance; or‬
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‭(c)‬ ‭The‬ ‭conduct‬ ‭by‬ ‭supervisors‬ ‭or‬ ‭other‬ ‭District‬ ‭employees,‬‭school‬‭board‬‭members,‬ ‭contractors,‬‭and‬‭volunteers,‬
‭has the effect of creating an intimidating, hostile, or offensive working environment.‬

‭While‬ ‭it‬ ‭is‬ ‭not‬ ‭possible‬ ‭to‬ ‭list‬ ‭all‬ ‭circumstances‬ ‭that‬ ‭may‬ ‭constitute‬ ‭sexual‬ ‭harassment,‬ ‭the‬ ‭following‬ ‭are‬ ‭some‬
‭examples‬ ‭of‬ ‭conduct‬ ‭that,‬ ‭if‬ ‭unwelcome,‬ ‭may‬ ‭constitute‬ ‭sexual‬ ‭harassment‬ ‭depending‬ ‭on‬ ‭the‬ ‭totality‬ ‭of‬ ‭the‬
‭circumstances, including the severity of the conduct and its pervasiveness:‬

‭●‬ ‭Unwanted sexual advances, whether they involve physical touching or not;‬
‭●‬ ‭Sexual‬‭epithets,‬‭jokes,‬‭written‬‭or‬‭oral‬‭references‬‭to‬‭sexual‬‭conduct,‬‭gossip‬‭regarding‬‭one’s‬‭sex‬‭life‬‭or‬

‭experiences, comments about an individual’s body, an individual’s sexual activity, deficiencies;‬
‭●‬ ‭Displaying sexually suggestive objects, pictures, or cartoons;‬
‭●‬ ‭Unwelcome‬ ‭leering,‬ ‭whistling,‬ ‭brushing‬‭up‬‭against‬‭the‬‭body,‬‭sexual‬‭gestures,‬‭suggestive‬‭or‬‭insulting‬

‭comments;‬

‭Sexual‬ ‭harassment‬ ‭may‬ ‭occur‬ ‭between‬ ‭students,‬ ‭between‬ ‭a‬ ‭staff‬ ‭member‬ ‭and‬ ‭a‬ ‭student,‬ ‭and‬ ‭between‬ ‭staff‬
‭members.‬‭If‬‭you‬‭are‬‭aware‬‭of‬‭such‬‭an‬‭occurrence‬‭between‬‭staff,‬‭notify‬‭your‬‭principal‬‭or‬‭supervisor.‬‭If‬‭you‬‭know‬‭of‬
‭such‬‭an‬‭occurrence‬‭between‬‭students,‬‭notify‬‭the‬‭principal.‬‭In‬‭certain‬‭situations‬‭where‬‭a‬‭Child‬‭Abuse‬‭referral‬‭may‬‭be‬
‭warranted,‬‭the‬‭child‬‭abuse‬‭and‬‭neglect‬‭hotline‬‭number‬‭is‬‭(800)‬‭509-5439.‬‭If‬‭you‬‭have‬‭reasonable‬‭cause‬‭to‬‭believe‬
‭that‬‭there‬‭has‬‭been‬‭sexual‬‭conduct‬‭between‬‭staff‬‭and‬‭student(s),‬‭you‬‭must‬‭immediately‬‭report‬‭it‬‭to‬‭the‬‭School‬‭or‬
‭Department‬ ‭Compliance‬ ‭Officer‬ ‭as‬ ‭well‬ ‭as‬ ‭to‬ ‭DHS‬‭or‬‭law‬‭enforcement.‬ ‭The‬‭School‬‭Compliance‬‭officer‬‭will‬‭notify‬
‭Human‬ ‭Resources‬ ‭and‬ ‭the‬ ‭Title‬ ‭IX‬ ‭Director‬ ‭to‬ ‭begin‬ ‭an‬ ‭investigation.‬ ‭Please‬ ‭refer‬ ‭to‬ ‭the‬ ‭Prohibition‬ ‭Against‬
‭Employee Child Abuse and Sexual Conduct with Students‬‭5.10.063-AD‬ ‭for additional information.‬

‭Unlawful Harassment‬
‭We‬‭will‬‭take‬‭all‬‭steps‬‭necessary‬‭to‬‭prevent‬‭and‬‭eliminate‬‭unlawful‬‭harassment.‬‭Unlawful‬‭harassment‬‭is‬‭conduct‬‭that‬
‭has‬ ‭the‬ ‭purpose‬ ‭or‬ ‭effect‬ ‭of‬ ‭creating‬ ‭an‬‭intimidating,‬‭hostile,‬‭or‬‭offensive‬‭work‬‭environment;‬‭has‬‭the‬‭purpose‬‭or‬
‭effect‬‭of‬‭substantially‬‭and‬‭unreasonably‬‭interfering‬‭with‬‭an‬‭individual’s‬‭work‬‭performance;‬‭or‬‭otherwise‬‭adversely‬
‭affects an individual’s employment opportunities because of the individual’s membership in a protected class.‬

‭Unlawful‬‭harassment‬‭includes‬‭but‬‭is‬‭not‬‭limited‬‭to,‬‭epithets;‬‭slurs;‬‭jokes;‬‭pranks;‬‭innuendo;‬‭comments;‬‭written‬‭or‬
‭graphic‬ ‭material;‬ ‭stereotyping;‬ ‭or‬ ‭other‬ ‭threatening,‬ ‭hostile,‬ ‭or‬ ‭intimidating‬ ‭acts‬ ‭based‬ ‭on‬ ‭race,‬ ‭color,‬ ‭ancestry,‬
‭national‬ ‭origin,‬ ‭gender,‬ ‭sex,‬ ‭sexual‬ ‭orientation,‬ ‭marital‬ ‭status,‬ ‭religion,‬ ‭age,‬ ‭disability,‬ ‭veteran‬ ‭status,‬ ‭or‬ ‭other‬
‭characteristic protected by state or federal law.‬

‭This‬‭District‬‭has‬‭no‬‭tolerance‬‭for‬‭harassment‬‭and‬‭bullying‬‭between‬‭students‬‭as‬‭well‬‭as‬‭adults.‬‭It‬‭is‬‭the‬‭responsibility‬
‭of‬‭every‬‭employee‬‭to‬‭stop‬‭the‬‭action‬‭as‬‭soon‬‭as‬‭it‬‭is‬‭seen,‬‭identify‬‭that‬‭the‬‭behavior‬‭is‬‭inappropriate,‬‭and‬‭notify‬‭the‬
‭school‬ ‭administrator‬ ‭who‬ ‭will‬ ‭follow‬ ‭the‬ ‭appropriate‬ ‭school‬ ‭response‬ ‭that‬ ‭aligns‬ ‭with‬ ‭District‬ ‭policies‬ ‭and‬
‭administrative‬ ‭directives.‬ ‭Harassment‬ ‭or‬ ‭any‬ ‭other‬ ‭unlawful‬ ‭behavior‬ ‭in‬ ‭the‬ ‭workplace‬ ‭is‬‭encouraged‬‭to‬‭address‬
‭concerns with their direct supervisor or with Human Resources.‬
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‭Sexual Harassment Complaint Procedure‬
‭Any‬‭employee‬‭who‬‭believes‬‭they‬‭have‬‭been‬‭subject‬‭to,‬‭or‬‭witnessed,‬‭illegal‬‭discrimination,‬‭including‬‭sexual‬‭or‬‭other‬
‭forms‬ ‭of‬ ‭unlawful‬ ‭harassment,‬ ‭may‬ ‭file‬ ‭a‬ ‭complaint‬ ‭5.10.061-AD‬‭.‬ ‭You‬ ‭may‬ ‭speak‬ ‭directly‬ ‭to‬ ‭your‬ ‭immediate‬
‭supervisor‬‭or‬‭Department‬‭manager,‬‭or‬‭to‬‭a‬‭Human‬‭Resources‬‭representative,‬‭or‬‭any‬‭other‬‭member‬‭of‬‭management‬
‭with‬ ‭whom‬ ‭you‬ ‭feel‬ ‭comfortable‬ ‭bringing‬ ‭such‬ ‭a‬ ‭complaint.‬ ‭Similarly,‬ ‭if‬ ‭you‬ ‭observe‬ ‭acts‬ ‭of‬ ‭discrimination‬ ‭or‬
‭harassment of another employee, you may report this to one of the individuals listed above.‬

‭No‬‭reprisal,‬‭retaliation,‬‭or‬‭other‬‭adverse‬‭action‬‭will‬‭be‬‭taken‬‭against‬‭an‬‭employee‬‭for‬‭making‬‭a‬‭complaint‬‭or‬‭report‬
‭of‬‭discrimination‬‭or‬‭harassment‬‭or‬‭for‬‭assisting‬‭in‬‭the‬‭investigation.‬‭Any‬‭suspected‬‭retaliation‬‭or‬‭intimidation‬‭should‬
‭be‬‭reported‬‭immediately‬‭to‬‭one‬‭of‬‭the‬‭persons‬‭identified‬‭above.‬‭All‬‭complaints‬‭will‬‭be‬‭investigated‬‭promptly‬‭and,‬‭to‬
‭the‬ ‭extent‬ ‭possible,‬‭with‬‭regard‬‭to‬‭confidentiality.‬‭If‬‭the‬‭investigation‬‭confirms‬‭conduct‬‭contrary‬‭to‬‭this‬‭policy‬‭has‬
‭occurred,‬‭we‬‭will‬‭take‬‭immediate,‬‭appropriate,‬‭corrective‬‭action,‬‭including‬‭discipline,‬‭up‬‭to‬‭and‬‭including‬‭immediate‬
‭termination.‬

‭Conflicts of Interest and Confidentiality‬
‭We‬ ‭expect‬ ‭all‬ ‭employees‬ ‭to‬ ‭conduct‬ ‭themselves‬ ‭and‬ ‭District‬ ‭business‬ ‭in‬ ‭a‬ ‭manner‬ ‭that‬ ‭reflects‬ ‭the‬ ‭highest‬
‭standards‬‭of‬‭ethical‬‭conduct‬‭and‬‭in‬‭accordance‬‭with‬‭all‬‭federal,‬‭state,‬‭and‬‭local‬‭laws‬‭and‬‭regulations.‬‭This‬‭includes‬
‭avoiding‬‭real‬‭and‬‭potential‬‭conflicts‬‭of‬‭interest.‬‭We‬‭also‬‭recognize‬‭and‬‭respect‬‭individual‬‭employee’s‬‭right‬‭to‬‭engage‬
‭in‬‭activities‬‭outside‬‭of‬‭work‬‭that‬‭are‬‭private‬‭in‬‭nature‬‭and‬‭do‬‭not‬‭in‬‭any‬‭way‬‭conflict‬‭with‬‭or‬‭reflect‬‭poorly‬‭on‬‭the‬
‭District.‬‭It‬‭is‬‭not‬‭possible‬‭to‬‭define‬‭all‬‭the‬‭circumstances‬‭and‬‭relationships‬‭that‬‭might‬‭create‬‭a‬‭conflict‬‭of‬‭interest.‬‭If‬‭a‬
‭situation‬‭arises‬‭where‬‭there‬‭is‬‭a‬‭potential‬‭conflict‬‭of‬‭interest,‬‭please‬ ‭discuss‬‭the‬‭situation‬‭with‬‭a‬‭manager‬‭for‬‭advice‬
‭and‬ ‭guidance‬ ‭on‬ ‭how‬ ‭to‬ ‭proceed.‬ ‭These‬ ‭are‬ ‭some‬ ‭of‬ ‭the‬ ‭types‬ ‭of‬ ‭activity‬ ‭that‬ ‭may‬ ‭indicate‬‭improper‬‭behavior,‬
‭unacceptable personal integrity, or unacceptable ethics:‬

‭1.‬ ‭Carrying‬ ‭on‬ ‭District‬ ‭business‬ ‭with‬ ‭an‬ ‭entity‬ ‭in‬ ‭which‬ ‭the‬ ‭employee,‬ ‭or‬ ‭a‬ ‭close‬ ‭relative‬ ‭of‬ ‭the‬
‭employee, has a substantial ownership or interest.‬

‭2.‬ ‭Holding‬‭a‬‭substantial‬‭interest‬‭in,‬‭or‬‭participating‬‭in‬‭the‬‭management‬‭of‬‭an‬‭entity‬‭to‬‭which‬‭the‬‭District‬
‭makes sales or from which it makes purchases.‬

‭3.‬ ‭Borrowing‬‭money‬‭from‬‭customers‬‭or‬‭businesses,‬‭other‬‭than‬‭recognized‬‭loan‬‭institutions,‬‭from‬‭which‬
‭our District buys services, materials, equipment, or supplies.‬

‭4.‬ ‭Accepting‬ ‭substantial‬ ‭gifts‬ ‭or‬ ‭excessive‬ ‭entertainment‬ ‭(generally,‬ ‭any‬ ‭item‬ ‭of‬ ‭value‬ ‭over‬ ‭$50‬ ‭in‬ ‭a‬
‭calendar year--see Gifts and Donations to Employees below) from an outside organization or agency.‬

‭5.‬ ‭Speculating‬ ‭or‬ ‭dealing‬ ‭in‬ ‭materials,‬ ‭equipment,‬ ‭supplies,‬ ‭services,‬ ‭or‬ ‭property‬ ‭purchased‬ ‭by‬ ‭the‬
‭District.‬

‭6.‬ ‭Misusing privileged information or revealing confidential information to external individuals.‬
‭7.‬ ‭Using‬ ‭one’s‬ ‭position‬ ‭in‬ ‭the‬ ‭District‬ ‭or‬ ‭knowledge‬ ‭of‬ ‭its‬ ‭affairs,‬ ‭including‬ ‭access‬ ‭to‬ ‭documents,‬ ‭for‬

‭personal gains.‬
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‭8.‬ ‭Engaging‬ ‭in‬ ‭practices‬ ‭or‬ ‭procedures‬ ‭that‬ ‭violate‬ ‭antitrust‬ ‭laws,‬ ‭commercial‬ ‭bribery‬ ‭laws,‬ ‭copyright‬
‭laws,‬‭discrimination‬‭laws,‬‭campaign‬‭contribution‬‭laws,‬‭or‬‭other‬‭laws‬‭regulating‬‭the‬‭conduct‬‭of‬‭District‬
‭business.‬

‭Confidential Information‬
‭The‬ ‭protection‬ ‭of‬ ‭confidential‬ ‭information‬ ‭is‬ ‭vital‬ ‭to‬ ‭the‬ ‭interests‬ ‭and‬ ‭success‬ ‭of‬ ‭Portland‬ ‭Public‬ ‭Schools‬‭.‬
‭Confidential‬‭information‬‭is‬‭any‬‭and‬‭all‬‭information‬‭disclosed‬‭to‬‭or‬‭known‬‭by‬‭you‬‭because‬‭of‬‭employment‬‭with‬‭the‬
‭District‬‭that‬‭is‬‭not‬‭generally‬‭known‬‭to‬‭people‬‭outside‬‭the‬‭District‬‭about‬‭its‬‭business.‬‭An‬‭employee‬‭who‬‭improperly‬
‭uses‬ ‭or‬‭discloses‬‭confidential‬‭information‬‭may‬‭be‬‭subject‬‭to‬‭disciplinary‬‭action‬‭up‬‭to‬‭and‬‭including‬‭termination‬‭of‬
‭employment and potentially legal action, even if they do not actually benefit from the disclosed information.‬

‭Access to Personnel Files‬
‭Employee‬‭files‬‭are‬‭maintained‬‭by‬‭the‬‭Human‬‭Resources‬‭Department‬‭and‬‭are‬‭considered‬‭confidential.‬‭Managers‬‭and‬
‭supervisors‬ ‭may‬‭have‬‭access‬‭to‬‭personnel‬‭file‬‭information‬‭only‬‭on‬‭a‬‭need-to-know‬‭basis.‬‭Personnel‬‭files‬‭are‬‭to‬‭be‬
‭reviewed‬ ‭in‬ ‭the‬ ‭Human‬ ‭Resources‬ ‭Department,‬ ‭and‬ ‭employee‬ ‭files‬ ‭may‬ ‭not‬ ‭be‬ ‭taken‬ ‭outside‬ ‭the‬ ‭Department.‬
‭Representatives‬‭of‬‭government‬‭or‬‭law‬‭enforcement‬‭agencies,‬‭in‬‭the‬‭course‬‭of‬‭their‬‭duties,‬‭may‬‭be‬‭allowed‬‭access‬‭to‬
‭file information.‬

‭Ethics‬
‭Gifts and Donations to Employees‬
‭Under‬ ‭the‬ ‭Oregon‬ ‭Ethics‬ ‭Law,‬ ‭public‬ ‭employees‬ ‭and‬ ‭Board‬ ‭members‬ ‭may‬ ‭not‬ ‭use‬ ‭their‬ ‭position‬ ‭to‬ ‭receive‬ ‭a‬
‭financial‬‭benefit‬‭or‬‭for‬‭the‬‭benefit‬‭of‬‭their‬‭family‬‭or‬‭members‬‭of‬‭their‬‭household‬‭and‬‭may‬‭not‬‭solicit‬‭or‬‭receive‬‭any‬
‭gift‬‭or‬‭gifts‬‭with‬‭an‬‭aggregate‬‭value‬‭in‬‭excess‬‭of‬‭$50‬‭in‬‭any‬‭calendar‬‭year.‬‭If‬‭the‬‭value‬‭of‬‭a‬‭gift‬‭exceeds‬‭$50,‬‭inquire‬
‭with‬‭the‬‭Office‬‭of‬‭General‬‭Counsel‬‭at‬‭503-916-3570‬‭about‬‭how‬‭to‬‭redirect‬‭the‬‭gift‬‭to‬‭a‬‭school‬‭for‬‭classroom‬‭needs.‬
‭Donations‬ ‭for‬ ‭classroom‬‭use‬‭must‬‭go‬‭directly‬‭to‬‭the‬‭school,‬‭and‬‭a‬‭principal‬‭may‬‭honor‬‭the‬‭donor’s‬‭request‬‭that‬‭a‬
‭certain‬‭classroom‬‭benefit.‬‭Additional‬‭guidance‬‭can‬‭be‬‭found‬‭here:‬‭Oregon‬‭Ethics‬‭Law‬‭memo‬‭,‬‭Oregon‬‭Public‬‭Officials‬
‭Guide‬‭.‬ ‭PPS‬ ‭employees‬ ‭who‬ ‭are‬ ‭licensed‬ ‭are‬ ‭also‬ ‭expected‬ ‭to‬ ‭meet‬ ‭the‬ ‭ethical‬ ‭responsibilities‬ ‭by‬ ‭licensing‬
‭authorities‬ ‭such‬ ‭as‬ ‭the‬ ‭Oregon‬ ‭Teacher‬ ‭Standards‬ ‭and‬ ‭Practices‬ ‭Commission.‬ ‭In‬ ‭so‬ ‭doing‬ ‭the‬ ‭ethical‬ ‭educator‬
‭considers the needs of the students, the District, and the profession; State of Oregon OAR‬‭584-020-0035‬‭.‬

‭E‬‭mployment of Relatives and Domestic Partners‬
‭PPS‬‭permits‬‭the‬‭employment‬‭of‬‭qualified‬‭individuals‬‭who‬‭are‬‭related‬‭to‬‭employees‬‭as‬‭long‬‭as‬‭the‬‭relationships‬‭are‬
‭disclosed‬‭and‬‭either‬‭the‬‭conflict‬‭can‬‭be‬‭mitigated‬‭or‬‭such‬‭employment‬‭does‬‭not‬‭create‬‭a‬‭real‬‭or‬‭potential‬‭conflict‬‭of‬
‭interest.‬ ‭Employees‬ ‭shall‬ ‭recuse‬ ‭themselves‬ ‭from‬ ‭participating‬ ‭in‬ ‭any‬ ‭employment‬ ‭process‬‭or‬‭decision‬‭regarding‬
‭related‬ ‭individuals,‬ ‭working‬ ‭in‬‭the‬‭same‬‭or‬‭different‬‭areas,‬‭with‬‭whom‬‭the‬‭employee‬‭would‬‭have‬‭direct‬‭or‬‭line‬‭of‬
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‭authority‬ ‭reporting‬ ‭relationship.‬ ‭Please‬ ‭read‬ ‭further‬ ‭details‬ ‭about‬ ‭the‬ ‭Conflict‬ ‭of‬ ‭Interest‬ ‭-‬ ‭Nepotism‬ ‭Policy‬
‭5.10.065‬‭-P.‬

‭Professional Conduct Between Adults and Students (5.10.064-P)‬
‭The purpose of this policy‬‭5.10.064 P‬ ‭is to establish‬‭common understanding and expectations for all adults in our‬
‭District on setting consistent and safe boundaries with students. Those boundaries maintain the healthy‬
‭relationships and safe spaces that students need to thrive. The interactions and relationships between adults and‬
‭students should be based upon respect and trust, an understanding of the appropriate boundaries between adults‬
‭and students in and outside of the educational setting, and consistency with the educational mission of our schools.‬
‭This board Policy covers the following areas:‬

‭●‬ ‭General Guidelines and Required Training‬
‭●‬ ‭Conduct Outside a school setting‬
‭●‬ ‭Appropriate Personal & Community Relationships‬
‭●‬ ‭Appropriate use of Email, Websites & Social Media‬
‭●‬ ‭One-on-one meetings with students‬
‭●‬ ‭Personal communication with students‬
‭●‬ ‭Traveling with or transporting students‬
‭●‬ ‭Physical contact with students‬
‭●‬ ‭Respecting Student Privacy‬

‭Communication - Electronic‬
‭Electronic‬ ‭communication,‬ ‭typically‬ ‭by‬ ‭email‬ ‭or‬ ‭text‬ ‭messages,‬ ‭is‬ ‭a‬ ‭convenient‬ ‭way‬ ‭to‬ ‭share‬ ‭information‬ ‭with‬
‭families.‬‭However,‬‭you‬‭should‬‭keep‬‭in‬‭mind‬‭that‬‭any‬‭electronic‬‭communication‬‭using‬‭a‬‭PPS‬‭account,‬‭or‬‭having‬‭to‬‭do‬
‭with school matters, is a public record that others will be allowed to read. You should know:‬

‭●‬ ‭Electronic‬‭communications‬‭are‬‭subject‬‭to‬‭both‬‭state‬‭public‬‭records‬‭laws.‬‭That‬‭means‬‭they‬‭can,‬‭for‬‭the‬
‭most part, be acquired by anyone either by a public records request or a subpoena.‬

‭●‬ ‭Because‬ ‭of‬ ‭that,‬ ‭electronic‬ ‭communication‬ ‭is‬‭not‬‭an‬‭effective‬‭way‬‭to‬‭deal‬‭with‬‭a‬‭difficult‬‭subject‬‭or‬
‭with‬‭someone‬‭who‬‭is‬‭upset.‬‭Avoid‬‭miscommunication‬‭and‬‭hard‬‭feelings‬‭by‬‭calling‬‭the‬‭person‬‭instead.‬
‭You can (and should) document the substance of the communication after the call.‬

‭●‬ ‭Even‬‭if‬‭using‬‭a‬‭personal‬‭device‬‭or‬‭phone,‬‭school-related‬‭communications-including‬‭text‬‭messages‬‭are‬
‭subject to public record laws.‬

‭●‬ ‭More‬‭information‬‭about‬‭public‬‭records,‬‭include‬‭contact‬‭information‬‭for‬‭the‬‭Public‬‭Records‬‭Officer,‬‭is‬
‭available at‬‭www.pps.net/publicrecords‬
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‭Confidentiality of Student and Family Information (FERPA- Family Education Rights and Privacy Act)‬
‭The‬ ‭Family‬ ‭Educational‬ ‭Rights‬ ‭and‬ ‭Privacy‬ ‭Act‬ ‭(FERPA)‬ ‭is‬ ‭a‬ ‭federal‬ ‭law‬ ‭that‬ ‭mandates‬ ‭confidentiality‬ ‭for‬‭student‬
‭records.‬‭Under‬‭FERPA,‬‭schools‬‭and‬‭District‬‭employees‬‭cannot‬‭release‬‭student‬‭information‬‭without‬‭written‬‭parental‬
‭consent‬ ‭except‬ ‭in‬ ‭very‬ ‭limited‬ ‭circumstances.‬ ‭FERPA‬‭covers‬‭all‬‭records‬‭that‬‭discuss‬‭or‬‭identify‬‭students,‬‭including‬
‭staff‬ ‭notes,‬ ‭staff‬ ‭emails,‬ ‭official‬ ‭records,‬ ‭and‬ ‭student‬‭work.‬‭This‬‭includes‬‭counselor‬‭and‬‭teacher‬‭notes‬‭kept‬‭in‬‭the‬
‭office‬ ‭or‬ ‭classrooms,‬ ‭referral‬ ‭slips,‬ ‭and‬ ‭other‬ ‭“daily”‬ ‭documents,‬ ‭as‬ ‭well‬ ‭as‬ ‭formal,‬‭permanent‬‭records.‬‭When‬‭in‬
‭doubt, staff should always treat student records as confidential.‬
‭There‬ ‭are‬ ‭a‬ ‭few‬ ‭exceptions‬ ‭to‬ ‭releasing‬ ‭student‬ ‭information‬ ‭without‬ ‭written‬ ‭parental‬‭consent,‬‭such‬‭as‬‭when‬‭we‬
‭receive‬‭a‬‭subpoena.‬‭The‬‭General‬‭Counsel’s‬‭Office‬‭has‬‭additional‬‭information‬‭about‬‭student‬‭privacy‬‭and‬‭disclosure‬‭of‬
‭information on their website. Please click here for FERPA Tip sheets‬‭FERPA‬‭and‬‭Requests for Student Records‬‭.‬
‭FERPA‬ ‭permits‬ ‭school‬ ‭employees‬ ‭to‬ ‭share‬ ‭confidential‬ ‭student‬ ‭information‬ ‭with‬ ‭other‬ ‭staff‬ ‭members‬‭only‬‭when‬
‭there‬ ‭is‬ ‭a‬ ‭legitimate‬ ‭educational‬ ‭interest‬ ‭in‬ ‭the‬ ‭information.‬ ‭Discussion‬ ‭of‬ ‭an‬ ‭individual‬ ‭student’s‬ ‭academic‬
‭achievement,‬ ‭challenges,‬ ‭health,‬ ‭behavior,‬ ‭and/or‬ ‭family‬ ‭circumstances‬ ‭should‬ ‭take‬ ‭place‬ ‭only‬ ‭with‬ ‭school‬ ‭or‬
‭District‬ ‭staff‬ ‭on‬‭a‬‭need-to-know‬‭basis.‬‭Violations‬‭of‬‭this‬‭policy‬‭can‬‭result‬‭in‬‭disciplinary‬‭action‬‭and‬‭legal‬‭risk.‬‭Keep‬
‭this‬ ‭in‬ ‭mind‬ ‭both‬ ‭at‬ ‭work‬ ‭and‬ ‭away‬ ‭from‬ ‭the‬ ‭building.‬ ‭It‬ ‭is‬ ‭not‬ ‭permissible‬ ‭to‬ ‭discuss‬ ‭specific‬ ‭students‬ ‭with‬
‭non-school‬ ‭staff.‬ ‭Staff‬ ‭should‬ ‭be‬ ‭very‬ ‭mindful‬ ‭of‬ ‭communicating‬ ‭confidential‬ ‭information‬ ‭about‬ ‭students‬ ‭in‬ ‭the‬
‭lounge,‬‭classroom,‬‭lunchroom,‬‭hall,‬‭office,‬‭and‬‭other‬‭school‬‭areas.‬ ‭There‬‭is‬‭a‬‭high‬‭risk‬‭that‬‭parent‬‭volunteers‬‭and‬
‭others who cannot have access to such confidential information may overhear such conversations.‬
‭The‬ ‭confidentiality‬ ‭requirement‬ ‭remains‬ ‭the‬ ‭same‬ ‭with‬ ‭education‬ ‭records‬ ‭and‬ ‭any‬ ‭student‬ ‭information‬ ‭system‬
‭(Synergy).‬ ‭Student‬ ‭information‬ ‭is‬ ‭not‬ ‭to‬ ‭be‬‭made‬‭available‬‭to‬‭any‬‭other‬‭person‬‭including‬‭students,‬‭volunteers,‬‭or‬
‭non-school‬ ‭agencies‬ ‭(including‬ ‭those‬ ‭working‬ ‭in‬‭the‬‭school)‬‭without‬‭express‬‭written‬‭and‬‭dated‬‭permission‬‭of‬‭the‬
‭legal‬ ‭parent‬ ‭or‬ ‭guardian.‬ ‭Access‬ ‭to‬ ‭Synergy‬ ‭or‬ ‭Synergy‬ ‭passwords‬ ‭are‬ ‭never‬ ‭to‬ ‭be‬ ‭given‬ ‭to‬ ‭anyone,‬ ‭including‬
‭students,‬ ‭volunteers,‬ ‭or‬ ‭non-school‬ ‭agencies‬ ‭(including,‬ ‭but‬ ‭not‬ ‭limited‬ ‭to,‬ ‭health‬‭care‬‭clinics,‬‭school‬‭police,‬‭Sun‬
‭Programs, etc.).  Refer all requests for Synergy access to the IT Department.‬
‭In‬ ‭order‬‭to‬‭prevent‬‭the‬‭breach‬‭of‬‭confidential‬‭information,‬‭all‬‭PPS‬‭employees‬‭are‬‭required‬‭to‬‭use‬‭District‬‭email‬‭to‬
‭conduct all District business and may not use personal email for any District business.‬
‭Student Cumulative Folders‬

‭●‬ ‭The‬‭physical‬‭(paper)‬‭Student‬‭Cumulative‬‭Folders‬‭maintained‬‭within‬‭school‬‭offices‬‭contain‬‭confidential‬
‭student‬ ‭information.‬ ‭Confidential‬ ‭student‬ ‭information‬ ‭requires‬ ‭strict‬ ‭handling‬ ‭and‬ ‭disclosure‬
‭procedures‬ ‭under‬ ‭FERPA‬‭,‬ ‭the‬ ‭federal‬ ‭law‬ ‭concerning‬ ‭student‬ ‭privacy.‬ ‭When‬ ‭not‬ ‭in‬ ‭use,‬ ‭Student‬
‭Cumulative‬ ‭Folders‬ ‭and‬ ‭their‬ ‭contents‬ ‭are‬ ‭to‬ ‭be‬ ‭stored‬ ‭in‬ ‭locked,‬ ‭fire‬ ‭resistant‬ ‭cabinets.‬ ‭Student‬
‭Cumulative‬‭Folders‬‭should‬‭not‬‭be‬‭checked‬‭out‬‭to‬‭staff,‬‭left‬‭unattended,‬‭or‬‭removed‬‭from‬‭the‬‭building.‬
‭Only‬ ‭approved‬ ‭content‬ ‭goes‬ ‭into‬ ‭the‬‭Student‬‭Cumulative‬‭Folder,‬‭and‬‭no‬‭records‬‭are‬‭to‬‭be‬‭removed‬
‭from the folder without the express permission of‬‭PPS Records & Information Management‬‭.‬
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‭●‬ ‭Per‬ ‭FERPA,‬ ‭authorized‬ ‭parties‬ ‭have‬ ‭the‬ ‭right‬ ‭to‬ ‭inspect‬ ‭and‬‭review‬‭student‬‭records‬‭in‬‭a‬‭supervised‬
‭setting.‬‭A‬‭request‬‭to‬‭review‬‭or‬‭receive‬‭a‬‭copy‬‭of‬‭the‬‭record‬‭should‬‭be‬‭made‬‭in‬‭writing‬‭and‬‭the‬‭identity‬
‭of‬ ‭the‬ ‭requestor‬ ‭verified‬ ‭prior‬ ‭to‬ ‭any‬ ‭supervised‬ ‭review‬ ‭or‬ ‭release‬ ‭of‬‭records.‬‭By‬‭law,‬‭schools‬‭may‬
‭charge a reasonable fee to provide a photocopy of student records to an authorized party.‬

‭●‬ ‭For up-to-date information on to another school, visit the Records & Information Website‬‭here‬‭.‬
‭Privacy is everyone’s business! Do not feel pressured to release information: “Just in case, it can wait.”‬
‭If‬‭you‬‭have‬ ‭any‬ ‭questions‬‭whatsoever‬‭around‬‭handling‬‭and‬‭disclosure‬‭of‬‭student‬‭information,‬‭please‬‭send‬‭an‬‭email‬
‭to‬‭records@pps.net‬‭and await a reply with guidance/instructions‬‭specific to your situation.‬

‭Student Photos/Videos – Usage‬
‭In‬‭an‬‭age‬‭of‬‭social‬‭media‬‭and‬‭the‬‭ability‬‭for‬‭anyone‬‭to‬‭take‬‭a‬‭photo‬‭or‬‭video‬‭using‬‭a‬‭phone,‬‭PPS‬‭has‬‭limited‬‭control‬
‭over‬ ‭the‬ ‭use‬ ‭of‬ ‭student‬ ‭photos‬ ‭by‬ ‭the‬ ‭public.‬ ‭However,‬ ‭we‬ ‭take‬ ‭steps‬ ‭to‬ ‭protect‬ ‭student‬ ‭privacy‬ ‭when‬ ‭families‬
‭request‬‭it.‬‭If‬‭a‬‭family‬‭does‬‭not‬‭wish‬‭their‬‭child‬‭to‬‭appear‬‭in‬‭school‬‭or‬‭District‬‭photographs‬‭or‬‭videotapes‬‭(such‬‭as‬‭in‬
‭the‬‭school‬‭yearbook‬‭or‬‭newsletter,‬‭on‬‭posters‬‭or‬‭fliers,‬‭on‬‭the‬‭school‬‭or‬‭District‬‭website‬‭or‬‭Facebook‬‭page,‬‭or‬‭in‬‭TV,‬
‭print‬ ‭or‬ ‭web‬‭media‬‭stories),‬‭the‬‭family‬‭should‬‭notify‬‭the‬‭school‬‭to‬‭complete‬‭the‬‭documentation,‬‭or‬‭complete‬‭this‬
‭document‬‭.‬

‭Workplace Safety‬
‭Smoke-Free Workplace‬
‭Smoking‬ ‭is‬‭not‬‭allowed‬‭in‬‭District‬‭buildings‬‭or‬‭work‬‭areas‬‭at‬‭any‬‭time.‬‭“Smoking”‬‭includes‬‭the‬‭use‬‭of‬‭any‬‭tobacco‬
‭products‬ ‭(including‬ ‭chewing‬ ‭tobacco),‬ ‭electronic‬ ‭smoking‬ ‭devices,‬ ‭vaping‬ ‭and‬ ‭e-cigarettes.‬ ‭Smoking‬ ‭is‬ ‭only‬
‭permitted‬‭during‬‭break‬‭times‬‭in‬‭designated‬‭outdoor‬‭areas.‬‭Employees‬‭using‬‭these‬‭areas‬‭are‬‭expected‬‭to‬‭dispose‬‭of‬
‭any smoking debris safely and properly.‬‭Please adhere‬‭to the Tobacco Possession and Use Policy‬‭3.30.021-P‬‭.‬

‭Drug Free Workplace Act‬
‭The‬‭Portland‬‭Public‬‭School‬‭District‬‭is‬‭subject‬‭to‬‭the‬‭requirements‬‭of‬‭the‬‭federal‬‭Drug‬‭Free‬‭Workplace‬‭Act‬‭of‬‭1988.‬
‭This Notice to Employees of Portland Public Schools is given to comply with that federal law.‬

‭●‬ ‭This‬‭notice‬‭is‬‭part‬‭of‬‭the‬‭District’s‬‭Drug‬‭Free‬‭Awareness‬‭Program.‬‭It‬‭is‬‭our‬‭policy‬‭that‬‭the‬‭workplace‬‭is‬
‭to be free of illegal drugs and the effects of these drugs.‬

‭●‬ ‭Employees‬ ‭affected‬ ‭by‬ ‭illegal‬ ‭drugs‬ ‭and‬ ‭certainly‬ ‭the‬ ‭use‬ ‭of‬ ‭drugs‬ ‭in‬ ‭the‬ ‭workplace‬ ‭are‬ ‭both‬ ‭very‬
‭serious‬ ‭problems‬ ‭that‬ ‭affect‬‭safety,‬‭productivity,‬‭and‬‭our‬‭responsibility‬‭as‬‭role‬‭models‬‭to‬‭encourage‬
‭our‬‭students‬‭to‬‭reject‬‭drug‬‭use‬‭and‬‭view‬‭it‬‭as‬‭unacceptable.‬‭Drug‬‭use‬‭in‬‭the‬‭workplace‬‭can‬‭create‬‭a‬
‭safety‬ ‭hazard‬ ‭to‬ ‭other‬ ‭persons‬ ‭and‬ ‭has‬ ‭proven‬ ‭to‬ ‭reduce‬ ‭productivity,‬ ‭to‬ ‭increase‬ ‭the‬ ‭rate‬ ‭of‬ ‭job‬
‭errors, and to increase the incidence of on-the-job injuries.‬

‭●‬ ‭The‬ ‭unlawful‬ ‭manufacture,‬ ‭distribution,‬ ‭dispensing,‬ ‭possession,‬ ‭or‬ ‭use‬ ‭of‬ ‭a‬ ‭controlled‬‭substance‬‭is‬
‭prohibited‬‭in‬‭the‬‭workplace.‬‭Employees‬‭who‬‭violate‬‭that‬‭rule‬‭or‬‭are‬‭affected‬‭by‬‭illegal‬‭drugs‬‭at‬‭work‬
‭are‬ ‭subject‬ ‭to‬ ‭discipline,‬ ‭which‬ ‭can‬ ‭include‬ ‭dismissal.‬ ‭If‬ ‭the‬ ‭employee‬ ‭is‬ ‭not‬ ‭dismissed,‬ ‭other‬
‭disciplinary‬ ‭actions‬ ‭may‬ ‭be‬ ‭combined‬ ‭with‬ ‭a‬ ‭requirement‬ ‭of‬ ‭completion‬ ‭of‬ ‭a‬ ‭drug‬ ‭treatment‬ ‭and‬
‭rehabilitation program.‬
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‭●‬ ‭Employees‬‭who‬‭use‬‭drugs‬‭are‬‭strongly‬‭encouraged‬‭to‬‭seek‬‭treatment‬‭before‬‭their‬‭drug‬‭use‬‭affects‬‭the‬
‭workplace‬ ‭and,‬ ‭therefore,‬ ‭jeopardize‬ ‭their‬ ‭employment.‬ ‭Assistance‬ ‭in‬ ‭obtaining‬ ‭drug‬ ‭counseling‬ ‭is‬
‭available‬ ‭through‬ ‭the‬ ‭Employee‬ ‭Assistance‬ ‭Program:‬ ‭The‬ ‭Reliant‬ ‭Behavioral‬ ‭Health‬ ‭EAP‬
‭1-866-750-1327 or‬‭www.MyRBH.com‬‭access code: OEBB‬

‭●‬ ‭All‬‭employees‬‭are‬‭required‬‭to‬‭immediately‬‭notify‬‭the‬‭District’s‬‭Human‬‭Resources‬‭Department‬‭if‬‭they‬
‭are‬ ‭convicted‬ ‭of‬ ‭a‬ ‭violation‬ ‭of‬ ‭criminal‬‭drug‬‭laws‬‭involving‬‭the‬‭workplace,‬‭or‬‭if‬‭they‬‭become‬‭aware‬
‭that another employee has been convicted of that type of violation.‬

‭Environmental Health and Safety‬
‭We‬ ‭are‬ ‭committed‬ ‭to‬ ‭maintaining‬ ‭a‬ ‭healthy‬ ‭and‬ ‭safe‬ ‭environment‬ ‭in‬ ‭all‬ ‭of‬ ‭our‬ ‭buildings‬ ‭and‬ ‭properties.‬ ‭Risk‬
‭Management‬‭operates‬‭the‬‭EHS‬‭activities‬‭at‬‭PPS‬‭including‬‭matters‬‭related‬‭to‬‭asbestos,‬‭radon,‬‭indoor‬‭air‬‭quality,‬‭well‬
‭water,‬ ‭hazardous‬ ‭materials,‬ ‭AED’s,‬ ‭safety‬ ‭committees,‬ ‭ergonomics,‬ ‭fall‬ ‭protection,‬ ‭lab‬ ‭safety,‬ ‭and‬ ‭more.‬ ‭Risk‬
‭Management‬‭-‬‭Healthy‬‭Schools‬‭.‬‭If‬‭you‬‭receive‬‭an‬‭OSHA‬‭inquiry,‬‭citation,‬‭or‬‭an‬‭OSHA‬‭inspection,‬‭please‬‭notify‬‭Risk‬
‭Management right away, at 503-916-3204 or 503-916-3502.‬

‭Covid-19 and Safety‬
‭PPS‬ ‭will‬ ‭follow‬ ‭all‬ ‭requirements‬ ‭set‬ ‭forth‬ ‭in‬ ‭the‬ ‭Oregon‬‭Departments‬‭of‬‭Educations‬ ‭Ready‬‭Schools,‬‭Safe‬‭Learners‬
‭guidance.‬ ‭ODE‬‭in‬‭coordination‬‭with‬‭Oregon‬‭Health‬‭Authority‬‭updates‬‭this‬‭guidance‬‭regularly‬‭to‬‭provide‬‭schools‬‭the‬
‭safest‬ ‭and‬ ‭most‬ ‭equitable‬ ‭way‬ ‭to‬ ‭operate‬ ‭in‬ ‭person‬ ‭and‬ ‭virtually,‬ ‭while‬ ‭maintaining‬ ‭proper‬ ‭health‬ ‭and‬ ‭safety‬
‭protocols.‬ ‭Staff‬‭will‬‭be‬‭required‬‭to‬‭take‬‭the‬‭current‬‭COVID‬‭19‬‭Health‬‭and‬‭safety‬‭training‬‭prior‬‭to‬‭returning‬‭to‬‭any‬‭in‬
‭person‬‭operation,‬‭and‬‭will‬‭be‬‭expected‬‭to‬‭understand‬‭all‬‭health‬‭and‬‭safety‬‭protocols‬‭of‬‭the‬‭district‬‭and‬‭their‬‭specific‬
‭site.‬‭Please visit the‬‭Emergency Management‬‭web page‬‭for more information about safety for Covid-19.‬

‭Healthy Schools Web Page‬
‭Information about radon, lead, pest management, and the Healthy and Safe Schools plan is located on the Healthy‬
‭Schools web page. Please share with concerned families and staff.‬‭https://www.pps.net/Page/4070‬

‭Water Quality‬
‭Thanks‬‭to‬‭an‬‭innovative‬‭program‬‭PPS‬‭schools‬‭will‬‭soon‬‭have‬‭some‬‭of‬‭the‬‭lowest‬‭lead‬‭in‬‭water‬‭levels‬‭in‬‭the‬‭nation.‬
‭Our‬‭goal‬‭is‬‭to‬‭achieve‬‭an‬‭average‬‭of‬‭less‬‭than‬‭1‬‭part‬‭per‬‭billion‬‭(ppb),‬‭greatly‬‭exceeding‬‭federal‬‭standards‬‭(now‬‭at‬‭15‬
‭ppb).‬‭New‬‭Drinking‬‭Water‬‭Stations‬‭with‬‭advanced‬‭lead‬‭cleaning‬‭filters‬‭are‬‭being‬‭installed‬‭in‬‭schools‬‭throughout‬‭the‬
‭District‬ ‭which‬ ‭are‬ ‭scheduled‬ ‭to‬ ‭be‬ ‭completed‬ ‭by‬ ‭the‬ ‭end‬ ‭of‬ ‭the‬ ‭year.‬ ‭All‬ ‭current‬ ‭fixtures‬ ‭that‬ ‭have‬ ‭not‬ ‭been‬
‭replaced‬ ‭are‬ ‭being‬‭continuously‬‭tested‬‭to‬‭verify‬‭lead‬‭levels‬‭are‬‭below‬‭federal‬‭and‬‭state‬‭standards.‬ ‭All‬‭test‬‭results‬
‭are posted on the PPS healthy and safe schools website‬‭https://www.pps.net/Page/5378‬‭.‬

‭Indoor Air Quality‬
‭●‬ ‭Ventilation‬‭and‬‭temperature-control‬‭equipment‬‭is‬‭not‬‭to‬‭be‬‭adjusted‬‭or‬‭deactivated‬‭by‬‭anyone‬‭except‬

‭maintenance personnel.‬
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‭●‬ ‭Occupants should not use any ionizing air purifiers which produce ozone.‬

‭Food Guidance and Safe Food Handling Practices‬
‭The‬ ‭District‬ ‭follows‬ ‭the‬ ‭safe‬ ‭food‬ ‭handling‬ ‭guidance‬ ‭of‬ ‭the‬ ‭Multnomah‬ ‭County‬ ‭Health‬ ‭Department‬ ‭regarding‬
‭approved‬‭foods,‬‭food‬‭preparation,‬‭sanitation,‬‭and‬‭serving‬‭methods.‬‭Staff‬‭wishing‬‭to‬‭serve‬‭food‬‭to‬‭students‬‭outside‬
‭of‬‭the‬‭District-operated‬‭USDA‬‭Child‬‭Nutrition‬‭Programs‬‭including‬‭but‬‭not‬‭limited‬‭to‬‭school‬‭breakfast,‬‭lunch,‬‭snack,‬
‭and‬‭supper‬‭programs,‬‭must‬‭see‬‭their‬‭building‬‭principal‬‭for‬‭local‬‭guidance‬‭as‬‭there‬‭are‬‭strict‬‭guidelines‬‭that‬‭must‬‭be‬
‭followed‬‭in‬‭order‬‭to‬‭adhere‬‭to‬‭Multnomah‬‭County‬‭Health‬‭Department‬‭guidelines‬‭and‬‭state‬‭law.‬ ‭All‬‭staff‬‭or‬‭groups‬
‭who‬‭wish‬‭to‬‭use‬‭the‬‭school‬‭kitchens‬‭and/or‬‭the‬‭equipment,‬‭must‬‭submit‬‭a‬‭Civic‬‭Use‬‭of‬‭Building‬‭request‬‭and‬‭review‬
‭the use of the space with Nutrition Services in order to maintain food safety for all.‬

‭3.60.062-AD‬‭,‬‭3.60.040-P‬‭,‬‭Nutritions Services - Safety‬

‭Workplace Violence Prevention‬
‭We‬ ‭are‬ ‭committed‬ ‭to‬ ‭providing‬ ‭a‬ ‭safe,‬ ‭violence-free‬ ‭workplace‬ ‭for‬‭all‬‭employees.‬‭Threats,‬‭threatening‬‭language,‬
‭physical‬ ‭confrontations,‬ ‭or‬ ‭any‬ ‭other‬ ‭acts‬ ‭of‬‭aggression‬‭or‬‭violence‬‭made‬‭toward‬‭or‬‭by‬‭any‬‭employee‬‭will‬‭not‬‭be‬
‭tolerated.‬ ‭A‬ ‭threat‬ ‭may‬ ‭include‬ ‭any‬ ‭verbal‬ ‭or‬ ‭physical‬ ‭harassment‬ ‭or‬ ‭abuse,‬ ‭attempts‬ ‭to‬ ‭intimidate‬ ‭others,‬
‭menacing‬ ‭gestures,‬ ‭stalking,‬‭or‬‭any‬‭other‬‭hostile,‬‭aggressive,‬‭and/or‬‭destructive‬‭actions‬‭taken‬‭for‬‭the‬‭purposes‬‭of‬
‭intimidation.‬ ‭This‬ ‭covers‬ ‭any‬ ‭violent‬ ‭or‬ ‭potentially‬ ‭violent‬ ‭behavior‬ ‭that‬ ‭occurs‬ ‭in‬ ‭the‬ ‭workplace‬ ‭or‬ ‭at‬
‭District-sponsored functions.‬

‭All‬‭Portland‬‭Public‬‭Schools‬‭employees‬‭bear‬‭the‬‭responsibility‬‭of‬‭keeping‬‭our‬‭work‬‭environment‬‭free‬‭from‬‭violence‬
‭or‬ ‭potential‬‭violence.‬‭Any‬‭employee‬‭who‬‭witnesses‬‭or‬‭is‬‭the‬‭recipient‬‭of‬‭violent‬‭behavior‬‭should‬‭promptly‬‭inform‬
‭their‬ ‭supervisor,‬ ‭manager,‬ ‭Security‬ ‭Services,‬ ‭or‬ ‭the‬ ‭Human‬ ‭Resources‬ ‭COVID-19.‬ ‭No‬ ‭employee‬ ‭will‬‭be‬‭subject‬‭to‬
‭retaliation,‬‭intimidation,‬‭or‬‭discipline‬‭as‬‭a‬‭result‬‭of‬‭reporting‬‭a‬‭threat‬‭in‬‭good‬‭faith‬‭under‬‭this‬‭guideline.‬‭Any‬‭such‬‭act‬
‭or threatening behavior may result in disciplinary action up to and including termination.‬

‭Portland‬‭Public‬‭Schools‬‭prohibits‬‭the‬‭possession‬‭of‬‭weapons‬‭on‬‭its‬‭property‬‭at‬‭all‬‭times,‬‭including‬‭our‬‭parking‬‭lots‬
‭or‬ ‭District‬‭vehicles.‬‭Additionally,‬‭while‬‭on‬‭duty,‬‭employees‬‭may‬‭not‬‭carry‬‭a‬‭weapon‬‭of‬‭any‬‭type.‬‭Weapons‬‭include‬
‭but‬ ‭are‬ ‭not‬ ‭limited‬ ‭to,‬ ‭handguns,‬ ‭rifles,‬ ‭automatic‬ ‭weapons,‬ ‭and‬ ‭knives‬ ‭that‬ ‭can‬‭be‬‭used‬‭as‬‭weapons‬‭(excluding‬
‭pocket‬ ‭knives,‬ ‭utility‬ ‭knives,‬ ‭and‬ ‭other‬ ‭instruments‬ ‭that‬ ‭are‬ ‭used‬ ‭to‬ ‭open‬ ‭packages,‬ ‭cut‬ ‭string,‬ ‭and‬ ‭for‬ ‭other‬
‭job-related‬ ‭tasks),‬ ‭martial‬ ‭arts‬ ‭paraphernalia,‬ ‭stun‬ ‭guns,‬ ‭and‬ ‭tear‬ ‭gas.‬‭Any‬‭employee‬‭violating‬‭this‬‭policy‬‭may‬‭be‬
‭subject to discipline up to and including dismissal for the first offense.‬

‭The‬‭District‬‭reserves‬‭the‬‭right‬‭to‬‭inspect‬‭all‬‭belongings‬‭of‬‭employees‬‭on‬‭its‬‭premises,‬‭including‬‭packages,‬‭briefcases,‬
‭purses‬ ‭and‬ ‭handbags,‬ ‭gym‬ ‭bags,‬ ‭and‬ ‭personal‬ ‭vehicles‬ ‭on‬ ‭District‬ ‭property.‬ ‭In‬‭addition,‬‭Portland‬‭Public‬‭Schools‬
‭may‬ ‭inspect‬ ‭the‬ ‭contents‬ ‭of‬ ‭lockers,‬ ‭storage‬ ‭areas,‬ ‭file‬ ‭cabinets,‬ ‭desks,‬ ‭and‬ ‭workstations‬ ‭at‬ ‭any‬ ‭time‬ ‭and‬ ‭may‬
‭remove all property and other items that are in violation of District administrative directives and policies.‬
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‭Commitment to Safety‬
‭All‬‭employees‬‭have‬‭the‬‭opportunity‬‭and‬‭responsibility‬‭to‬‭contribute‬‭to‬‭a‬‭safe‬‭work‬‭environment‬‭by‬‭using‬‭common‬
‭sense‬ ‭rules‬‭and‬‭safe‬‭practices,‬‭and‬‭by‬‭notifying‬‭management‬‭when‬‭any‬‭health‬‭or‬‭safety‬‭issues‬‭are‬‭present.‬‭In‬‭the‬
‭event of an emergency, please immediately notify the appropriate emergency personnel.‬

‭Electrical Fire Safety‬
‭Power Facts – Outlets, potential hazards, and safe practices.‬
‭Our‬‭staff‬‭should‬‭report‬‭loose‬‭or‬‭damaged‬‭outlets‬‭to‬‭their‬‭building‬‭custodian.‬‭Exposed‬‭wires‬‭are‬‭a‬‭hazard‬‭and‬‭should‬
‭also‬ ‭be‬ ‭reported‬ ‭immediately.‬ ‭Please‬ ‭keep‬ ‭the‬ ‭area‬ ‭clear‬ ‭around‬ ‭any‬ ‭damaged‬ ‭outlet‬ ‭or‬ ‭electrical‬ ‭conduit‬ ‭until‬
‭Maintenance Services is able to correct the issue.‬

‭Power‬‭Strips‬‭-‬‭Power‬‭strips‬‭are‬‭a‬‭common‬‭office‬‭space‬‭accessory‬‭to‬‭accommodate‬‭electrical‬‭devices.‬‭These‬‭simple‬
‭guidelines will help ensure the safety of those within your building:‬

‭●‬ ‭Power strips must be plugged directly into an electrical outlet.‬
‭●‬ ‭Plugging‬ ‭a‬ ‭power‬ ‭strip‬ ‭into‬ ‭another‬ ‭power‬ ‭strip‬ ‭or‬ ‭into‬ ‭an‬ ‭extension‬ ‭cord‬ ‭is‬ ‭a‬ ‭fire‬ ‭hazard‬ ‭and‬ ‭is‬

‭prohibited.‬ ‭The‬ ‭practice‬ ‭of‬ ‭plugging‬ ‭one‬ ‭power‬ ‭strip‬ ‭into‬ ‭another‬ ‭is‬‭referred‬‭to‬‭as‬‭“gang‬‭plugging”‬
‭and is a citable offense by the Fire Marshal.‬

‭●‬ ‭Extension‬‭cords‬‭may‬‭not‬‭be‬‭used‬‭in‬‭lieu‬‭of‬‭permanent‬‭wiring.‬‭Building‬‭code‬‭defines‬‭temporary‬‭use‬‭as‬
‭under‬ ‭15‬‭minutes‬‭and‬‭for‬‭such‬‭items‬‭as‬‭tools‬‭and‬‭other‬‭portable‬‭devices.‬‭Extension‬‭cords‬‭are‬‭to‬‭be‬
‭unplugged and stored when not in use.‬

‭Multi-plug‬ ‭Adapters‬ ‭-‬ ‭Multi-plug‬ ‭adapters‬ ‭and‬ ‭splitters‬ ‭are‬ ‭prohibited‬ ‭in‬ ‭all‬ ‭PPS‬ ‭facilities.‬ ‭These‬ ‭devices‬ ‭are‬ ‭not‬
‭designed for commercial use and are not equipped with surge or overload protection.‬

‭For‬ ‭questions‬ ‭or‬ ‭concerns,‬ ‭please‬ ‭contact‬ ‭Facilities‬ ‭and‬ ‭Asset‬ ‭Management‬ ‭(FAM)‬ ‭to‬ ‭speak‬ ‭with‬ ‭our‬ ‭Code‬
‭Compliance‬ ‭Manager.‬ ‭FAM‬ ‭appreciates‬ ‭your‬ ‭cooperation‬ ‭in‬‭maintaining‬‭safe‬‭environments‬‭for‬‭students‬‭an‬‭d‬‭staff.‬
‭Please refer to‬‭Common Safety Violations in School‬‭Classrooms‬‭with questions.‬

‭Eme‬‭rgencies‬
‭Please‬‭visit‬‭the‬‭Emergency‬‭Management‬‭Web‬‭site‬‭at‬ ‭http://www.pps.net/emergency-management‬‭.‬‭The‬‭website‬‭is‬
‭the‬ ‭compendium‬ ‭of‬ ‭all‬ ‭procedures,‬ ‭documents,‬ ‭and‬ ‭information‬ ‭pertinent‬ ‭to‬ ‭PPS‬ ‭emergency‬ ‭management.‬ ‭The‬
‭District‬‭has‬‭six‬‭standard‬‭emergency‬‭signals;‬‭Lockdown,‬‭Lockout‬‭and‬‭Team‬‭Response,‬‭evacuate,‬‭duck-cover‬‭hold-on,‬
‭and‬‭shelter-in-place.‬‭Information‬‭about‬‭the‬‭signals‬‭and‬‭guidance‬‭on‬‭how‬‭to‬‭respond‬‭when‬‭an‬‭emergency‬‭signal‬‭has‬
‭been‬ ‭activated‬ ‭can‬ ‭be‬ ‭found‬ ‭on‬‭the‬‭website‬‭under‬‭the‬‭staff‬‭resources‬‭link,‬‭in‬‭each‬‭school’s/building’s‬‭emergency‬
‭response‬‭plan,‬‭in‬‭the‬‭quick‬‭reference‬‭flip‬‭charts‬‭and‬‭posted‬‭in‬‭each‬‭classroom.‬ ‭Charts‬‭are‬‭to‬‭stay‬‭in‬‭each‬‭area‬‭near‬
‭the Emergency Supply Buckets. Please review your building’s site-specific emergency plan.‬

‭21‬



‭Child Abuse Prevention & Reporting‬
‭All‬ ‭school‬ ‭employees‬ ‭are‬ ‭mandated‬ ‭by‬ ‭law‬ ‭to‬ ‭report‬ ‭ALL‬ ‭suspected‬ ‭child‬ ‭abuse‬ ‭or‬ ‭neglect,‬ ‭including‬ ‭sexual‬
‭misconduct.‬‭School‬‭District‬‭employees‬‭are‬‭24-hour,‬‭7‬‭days‬‭a‬‭week‬‭mandated‬‭reporters;‬‭this‬‭means‬‭you‬‭must‬‭report‬
‭any‬ ‭suspected‬ ‭child‬ ‭abuse‬ ‭of‬ ‭which‬ ‭you‬ ‭are‬ ‭aware,‬ ‭regardless‬ ‭of‬ ‭whether‬ ‭it‬ ‭occurs‬ ‭during‬ ‭work‬ ‭hours.‬ ‭ORS‬
‭419.005-419.045‬‭requires‬‭that‬‭if‬‭school‬‭personnel‬‭have‬‭reasonable‬‭cause‬‭to‬‭believe‬‭that‬‭child‬‭abuse‬‭has‬‭occured,‬‭it‬
‭shall‬ ‭be‬ ‭reported‬ ‭4.50.050-AD‬ ‭.‬ ‭It‬ ‭is‬ ‭the‬ ‭independent‬ ‭responsibility‬ ‭of‬ ‭each‬ ‭employee‬‭to‬‭make‬‭certain‬‭that‬‭child‬
‭abuse‬ ‭gets‬ ‭reported‬ ‭to‬ ‭the‬ ‭Oregon‬ ‭Child‬ ‭Abuse‬ ‭&‬ ‭Neglect‬ ‭Hotline‬ ‭at‬ ‭(855)‬ ‭503-7233.‬ ‭It‬ ‭is‬ ‭preferable‬ ‭that‬ ‭the‬
‭employee‬ ‭and‬ ‭the‬ ‭principal‬ ‭report‬ ‭together,‬ ‭completing‬ ‭a‬ ‭child‬ ‭abuse‬ ‭reporting‬ ‭form‬ ‭as‬ ‭the‬ ‭report‬ ‭is‬ ‭made‬
‭4.50-051-P‬‭.‬

‭Employees‬ ‭who‬ ‭choose‬ ‭to‬ ‭make‬ ‭the‬ ‭report‬ ‭independently‬ ‭must‬ ‭notify‬ ‭the‬ ‭principal‬ ‭and/or‬ ‭principal‬ ‭designee‬
‭immediately,‬ ‭to‬ ‭ensure‬ ‭the‬ ‭school‬ ‭office‬ ‭is‬ ‭ready‬ ‭to‬ ‭receive‬ ‭case‬ ‭workers‬ ‭and/or‬ ‭law‬ ‭enforcement‬ ‭officers.‬ ‭For‬
‭incidents‬‭of‬‭suspected‬‭sexual‬‭conduct,‬‭employees‬‭should‬‭make‬‭the‬‭report‬‭to‬‭the‬‭School‬‭or‬‭Department‬‭Compliance‬
‭Officer.‬ ‭In‬ ‭the‬ ‭rare‬ ‭case‬ ‭of‬ ‭a‬ ‭principal‬ ‭or‬ ‭their‬ ‭designee‬ ‭making‬ ‭a‬ ‭report‬ ‭for‬ ‭an‬ ‭employee,‬ ‭they‬ ‭will‬ ‭notify‬ ‭the‬
‭employee‬ ‭that‬ ‭the‬ ‭report‬ ‭was‬ ‭made‬ ‭and‬‭document‬‭that‬‭information‬‭in‬‭writing.‬‭The‬‭employee‬‭should‬‭check‬‭back‬
‭with‬ ‭the‬ ‭principal‬ ‭or‬ ‭designee‬ ‭if‬ ‭they‬ ‭do‬ ‭not‬ ‭hear‬ ‭in‬ ‭a‬ ‭timely‬ ‭manner‬ ‭that‬ ‭the‬ ‭report‬ ‭has‬ ‭been‬ ‭made.‬ ‭If‬ ‭the‬
‭employee‬‭does‬‭not‬‭hear‬‭back‬‭from‬‭the‬‭principal‬‭or‬‭principal’s‬‭designee‬‭by‬‭the‬‭end‬‭of‬‭the‬‭school‬‭day,‬‭the‬‭employee‬
‭must‬ ‭make‬ ‭the‬ ‭report‬ ‭directly‬ ‭to‬ ‭the‬ ‭Child‬ ‭Abuse‬ ‭and‬ ‭Neglect‬ ‭Hotline.‬ ‭In‬ ‭all‬ ‭cases,‬ ‭a‬ ‭reporting‬ ‭form‬ ‭must‬ ‭be‬
‭completed‬‭and‬‭filed‬‭with‬‭the‬‭principal’s‬‭office‬‭immediately.‬‭Employees‬‭are‬‭required‬‭to‬‭report‬‭suspected‬‭abuse‬‭by‬‭a‬
‭PPS‬ ‭employee,‬ ‭as‬ ‭well‬ ‭as‬ ‭other‬ ‭abuse‬ ‭reports.‬ ‭Under‬ ‭no‬ ‭circumstances‬ ‭should‬ ‭any‬‭school‬‭employee‬‭contact‬‭the‬
‭parents of a child, about whom a report of child abuse has been made, regarding that report.‬

‭If‬‭you‬‭have‬‭reasonable‬‭cause‬‭to‬‭believe‬‭that‬‭there‬‭has‬‭been‬‭sexual‬‭conduct‬‭between‬‭staff‬‭and‬‭student(s),‬‭you‬‭must‬
‭immediately‬‭report‬‭it‬‭to‬‭the‬‭School‬‭or‬‭Department‬‭Compliance‬‭Officer‬‭as‬‭well‬‭as‬‭to‬‭DHS‬‭or‬‭law‬‭enforcement.‬ ‭The‬
‭School‬ ‭Compliance‬ ‭officer‬ ‭will‬ ‭notify‬‭Human‬‭Resources‬‭and‬‭the‬‭Title‬‭IX‬‭Director‬‭to‬‭begin‬‭an‬‭investigation.‬ ‭Please‬
‭refer‬‭to‬‭the‬‭Prohibition‬‭Against‬‭Employee‬‭Child‬‭Abuse‬‭and‬‭Sexual‬‭Conduct‬‭with‬‭Students‬‭5.10.063-AD‬ ‭and‬‭the‬‭Staff‬
‭to Student Sexual Harassment Policy in detail‬‭5.10.062-P‬‭for additional information.‬

‭All‬ ‭employees‬ ‭must‬ ‭complete‬ ‭the‬ ‭Child‬ ‭Abuse‬ ‭and‬ ‭Sexual‬ ‭Conduct‬ ‭Reporting‬ ‭courses‬ ‭every‬ ‭year.‬ ‭For‬ ‭more‬
‭information,‬‭see‬‭the‬‭Child‬‭Abuse‬‭and‬‭Sexual‬‭conduct‬‭Reporting‬‭webpage,‬ ‭Student‬‭Success‬‭&‬‭Health‬‭-‬‭Prevention‬‭&‬
‭Reporting Training‬‭.‬

‭Emergency Closings‬
‭Portland‬ ‭Public‬ ‭Schools‬ ‭will‬ ‭always‬ ‭make‬ ‭every‬ ‭attempt‬ ‭to‬ ‭be‬ ‭open‬ ‭for‬ ‭business.‬ ‭If‬ ‭the‬ ‭office‬ ‭is‬ ‭officially‬ ‭closed‬
‭during‬‭the‬‭course‬‭of‬‭the‬‭day‬‭to‬‭permit‬‭employees‬‭to‬‭leave‬‭early,‬‭nonexempt‬‭employees‬‭who‬‭are‬‭working‬‭on-site‬‭as‬
‭of‬‭the‬‭time‬‭of‬‭the‬‭closing‬‭will‬‭be‬‭paid‬‭for‬‭a‬‭full‬‭day.‬‭If‬‭you‬‭leave‬‭earlier‬‭than‬‭the‬‭official‬‭closing‬‭time,‬‭you‬‭will‬‭be‬‭paid‬
‭only‬‭for‬‭actual‬‭hours‬‭worked,‬‭or‬‭you‬‭can‬‭take‬‭paid-time-off‬‭leave.‬‭Exempt‬‭employees‬‭will‬‭be‬‭paid‬‭for‬‭a‬‭normal‬‭full‬
‭day but are expected to complete their work at another time.‬
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‭Accident/Injury  Report for Students or Non-Employees‬
‭The‬ ‭"Student‬‭or‬‭Non-employee‬‭Injury‬‭Report‬‭Form"‬‭must‬‭be‬‭completed‬‭any‬‭time‬‭an‬‭individual‬‭has‬‭an‬‭accident‬‭or‬
‭injury‬ ‭while‬ ‭on‬ ‭District‬ ‭property‬ ‭or‬ ‭while‬ ‭participating‬ ‭in‬ ‭a‬ ‭District-sponsored‬ ‭event.‬ ‭For‬ ‭specific‬ ‭reporting‬
‭guidelines,‬ ‭go‬ ‭to:‬ ‭Risk‬ ‭Management‬ ‭-‬ ‭Student/Non-Employee‬ ‭Injury‬ ‭For‬ ‭specific‬ ‭reporting‬ ‭guidelines,‬ ‭go‬ ‭to:‬
‭http://www.pps.net/Page/242‬‭.‬

‭Safety and Security‬
‭The‬‭Security‬‭Services‬‭Department‬‭supports‬‭classroom‬‭teaching‬‭and‬‭learning‬‭by‬‭screening‬‭those‬‭individuals‬‭who‬‭will‬
‭have‬‭access‬‭to‬‭our‬‭students‬‭and‬‭staff.‬‭Services‬‭such‬‭as‬‭fingerprinting‬‭and‬‭Background‬‭Check‬‭paperwork‬‭processing‬
‭are‬ ‭completed‬ ‭at‬ ‭the‬ ‭Department.‬ ‭Additionally,‬ ‭Security‬ ‭Services‬ ‭provides‬ ‭Campus‬ ‭Security‬ ‭Agents‬ ‭and‬ ‭has‬ ‭a‬
‭partnership‬ ‭with‬ ‭the‬ ‭Portland‬ ‭Police‬ ‭Bureau‬ ‭to‬ ‭provide‬ ‭a‬‭safe‬‭and‬‭secure‬‭learning‬‭environment‬‭for‬‭our‬‭students,‬
‭staff, and community.  For detailed information please click here‬ ‭Security Services‬‭.‬
‭There‬ ‭are‬ ‭critical‬ ‭safety‬ ‭measures‬ ‭that‬ ‭each‬ ‭Portland‬ ‭Public‬ ‭School‬ ‭visitor‬ ‭and‬ ‭staff‬‭must‬‭abide‬‭by‬‭to‬‭ensure‬‭the‬
‭safety and security of all of our students and staff.  These include but are not limited to the following:‬

‭●‬ ‭Employees‬‭and‬‭contractors‬‭are‬‭required‬‭to‬‭wear‬‭and‬‭clearly‬‭display‬‭their‬‭ID‬‭cards‬‭at‬‭all‬‭times‬‭when‬‭on‬
‭District property.‬

‭●‬ ‭Volunteers and visitors are required to clearly wear the volunteer and visitor badge at all times.‬
‭●‬ ‭Only PPS employees and approved contractors will be issued building access cards.‬
‭●‬ ‭Individuals‬ ‭issued‬ ‭an‬ ‭access‬ ‭card‬ ‭to‬ ‭any‬ ‭PPS‬ ‭site‬ ‭shall‬ ‭not‬ ‭give,‬ ‭loan,‬ ‭or‬ ‭otherwise‬ ‭allow‬ ‭another‬

‭person to use their access card.‬
‭●‬ ‭Only Administrative and Facility and Maintenance personnel will be issued exterior building keys.‬
‭●‬ ‭Propping‬ ‭exterior‬ ‭doors‬ ‭is‬ ‭prohibited‬ ‭unless‬ ‭the‬ ‭propped‬ ‭door‬ ‭is‬ ‭monitored‬ ‭at‬ ‭all‬‭times‬‭by‬‭District‬

‭staff or an approved adult volunteer.‬

‭When‬ ‭safety‬ ‭concerns‬ ‭are‬ ‭expressed‬ ‭to‬ ‭an‬‭employee,‬‭the‬‭employee‬‭should‬‭inform‬‭the‬‭supervisor‬‭or‬‭the‬‭building‬
‭safety‬ ‭committee.‬ ‭All‬ ‭staff‬ ‭may‬ ‭submit‬ ‭a‬ ‭concern‬ ‭through‬ ‭the‬ ‭on-line‬ ‭reporting‬ ‭portal‬
‭https://www.pps.net/Page/13677‬ ‭or‬ ‭call‬ ‭Environmental‬ ‭Health‬ ‭&‬ ‭Safety,‬ ‭located‬ ‭in‬ ‭Risk‬ ‭Management,‬ ‭at‬
‭503-916-3502.‬ ‭Each‬‭school‬‭and‬‭building‬‭site‬‭develops‬‭its‬‭own‬‭specific‬‭guidelines;‬‭however,‬‭some‬‭safety‬‭issues‬‭are‬
‭universal:‬

‭●‬ ‭Students‬ ‭are‬ ‭not‬ ‭to‬ ‭be‬ ‭left‬ ‭alone‬‭in‬‭classrooms‬‭or‬‭allowed‬‭in‬‭areas‬‭without‬‭appropriately‬‭approved‬
‭adult supervision.‬

‭●‬ ‭Report‬ ‭to‬ ‭the‬ ‭custodian‬ ‭any‬ ‭furniture‬ ‭or‬ ‭equipment‬ ‭in‬ ‭the‬ ‭building‬ ‭or‬ ‭on‬ ‭the‬ ‭grounds‬ ‭that‬ ‭needs‬
‭repair.‬

‭●‬ ‭If you visit a school building, go to the office and sign in.‬
‭●‬ ‭In your work area:‬

‭○‬ ‭Anything of value should be placed in a locked cabinet or drawer.‬
‭○‬ ‭Close and lock all windows at the end of the day.‬
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‭Certificates of Insurance‬
‭Certificates‬ ‭of‬ ‭Insurance‬ ‭are‬ ‭common‬ ‭when‬ ‭two‬ ‭or‬ ‭more‬ ‭businesses‬ ‭work‬ ‭together.‬ ‭The‬ ‭general‬ ‭purpose‬ ‭of‬
‭insurance‬ ‭certificates‬ ‭is‬ ‭to‬ ‭allow‬ ‭businesses‬ ‭that‬ ‭are‬ ‭working‬ ‭together‬ ‭to‬ ‭show‬ ‭proof‬ ‭of‬ ‭what‬ ‭kind‬ ‭of‬ ‭insurance‬
‭coverage is in place. A proper certificate of insurance must be produced on a specific insurance form.‬
‭Portland‬‭Public‬‭Schools’‬‭Risk‬‭Management‬‭Department‬‭produces‬‭certificates‬‭of‬‭insurance‬‭as‬‭required‬‭for‬‭contracts,‬
‭District-sponsored‬‭and‬‭approved‬‭trips,‬‭facility‬‭rentals,‬‭and‬‭various‬‭other‬‭District-sponsored‬‭and‬‭approved‬‭activities‬
‭and events.‬
‭Requests‬ ‭for‬ ‭Certificates‬ ‭of‬ ‭Insurance‬ ‭should‬ ‭be‬ ‭submitted‬ ‭to‬ ‭the‬ ‭Risk‬ ‭Management‬ ‭Department‬ ‭a‬ ‭minimum‬ ‭of‬
‭three‬‭(3)‬‭business‬‭days‬‭prior‬‭to‬‭an‬‭activity/event‬‭that‬‭requires‬‭this‬‭type‬‭of‬‭information.‬ ‭In‬‭order‬‭to‬‭submit‬‭a‬‭request‬
‭for‬ ‭a‬ ‭Certificate‬ ‭and‬ ‭open‬ ‭and‬ ‭complete‬ ‭the‬ ‭Request‬ ‭for‬ ‭Certificate‬ ‭of‬ ‭Insurance‬ ‭form‬ ‭and‬ ‭return‬ ‭it‬ ‭to‬ ‭Risk‬
‭Management.‬
‭In‬‭most‬‭cases‬‭Risk‬‭Management‬‭will‬‭send‬‭the‬‭organization‬‭requesting‬‭the‬‭certificate‬‭a‬‭digital‬‭copy‬‭via‬‭email‬‭and‬‭a‬
‭courtesy copy (cc) to you‬‭.‬
‭Please contact Risk Management with questions at‬‭riskcomp@pps.net‬

‭Chemicals and Hazardous Materials Waste‬
‭PPS‬‭staff‬‭who‬‭wish‬‭to‬‭dispose‬‭of‬‭materials‬‭that‬‭may‬‭be‬‭hazardous‬‭or‬‭have‬‭questions‬‭regarding‬‭hazardous‬‭materials,‬
‭should call Risk Management at 503-916-2000, extension 74277.‬
‭PPS has acquisition practices for acquiring paint, custodial cleaning chemicals, and pest management practices.‬

‭●‬ ‭Employees‬ ‭are‬ ‭not‬ ‭to‬ ‭bring‬ ‭in‬ ‭outside‬ ‭products‬ ‭for‬ ‭use‬ ‭in‬ ‭their‬ ‭buildings.‬ ‭If‬ ‭cleaning‬ ‭products‬ ‭are‬
‭needed,‬‭contact‬‭the‬‭custodian‬‭for‬‭your‬‭building.‬‭Chlorinated‬‭cleaners,‬‭like‬‭bleach,‬‭are‬‭not‬‭allowed‬‭for‬
‭use in PPS facilities due to their toxicity characteristics.‬

‭●‬ ‭Pest‬ ‭control‬ ‭is‬ ‭conducted‬ ‭by‬ ‭an‬ ‭outside‬ ‭contractor‬ ‭using‬ ‭approved‬ ‭Integrated‬ ‭Pest‬ ‭Management‬
‭practices and methods in accordance with state law.‬

‭Safety Committees‬
‭OSHA rules require safety committees at every worksite. Risk Management provides guidance and resources for‬
‭school‬ ‭Safety Committees‬‭.‬

‭Student Accident Insurance‬
‭The‬ ‭District‬ ‭is‬ ‭not‬ ‭responsible‬ ‭for‬ ‭the‬ ‭medical‬ ‭bills‬ ‭of‬ ‭students‬ ‭injured‬ ‭at‬ ‭school‬ ‭unless‬ ‭Risk‬ ‭Management‬
‭determines‬‭the‬‭District‬‭was‬‭liable‬‭(see‬‭Accident/Injury‬‭Reporting‬‭for‬‭Students).‬‭If‬‭a‬‭parent/guardian‬‭wishes‬‭to‬‭make‬
‭a claim for injury compensation, ask them to contact Risk Management at 503 916 3704.‬
‭Encourage‬ ‭parents‬ ‭without‬ ‭healthcare‬ ‭coverage‬ ‭to‬ ‭contact‬ ‭their‬ ‭child’s‬ ‭school‬ ‭office‬ ‭to‬ ‭inquire‬ ‭about‬ ‭resources.‬
‭Medicaid‬ ‭and‬ ‭the‬ ‭Children's‬ ‭Health‬ ‭Insurance‬ ‭Program‬ ‭(CHIP)‬ ‭provide‬ ‭no-cost‬ ‭or‬ ‭low-cost‬ ‭health‬ ‭coverage‬ ‭for‬
‭eligible‬ ‭children‬ ‭in‬ ‭Oregon.‬ ‭These‬ ‭programs‬ ‭provide‬ ‭health‬ ‭coverage‬ ‭for‬ ‭children‬ ‭so‬ ‭that‬ ‭they‬ ‭can‬ ‭get‬ ‭routine‬
‭check-ups, immunizations and dental care to keep them healthy.‬
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‭Visitors in the Building‬
‭Visitors‬‭must‬‭report‬‭to‬‭the‬‭office‬‭before‬‭entering‬‭the‬‭school‬‭building.‬ ‭All‬‭visitors‬‭must‬‭be‬‭logged‬‭in‬‭using‬‭the‬‭Raptor‬
‭system,‬‭provide‬‭a‬‭government-issued‬‭identification‬‭and‬‭be‬‭issued‬‭a‬‭visitor‬‭badge‬‭obtained‬‭in‬‭the‬‭office‬‭when‬‭they‬
‭sign‬ ‭in.‬ ‭If‬ ‭a‬ ‭staff‬ ‭member‬ ‭sees‬ ‭unknown‬ ‭persons‬ ‭walking‬ ‭around‬ ‭the‬ ‭building‬ ‭or‬ ‭on‬ ‭the‬ ‭grounds‬ ‭without‬ ‭PPS‬
‭identification‬‭or‬‭a‬‭visitor's‬‭badge,‬‭he/she‬‭should‬‭inform‬‭the‬‭visitor‬‭of‬‭the‬‭requirement‬‭and‬‭escort‬‭them‬‭back‬‭to‬‭the‬
‭office‬ ‭or‬ ‭call‬ ‭the‬ ‭office‬ ‭immediately.‬ ‭Never‬ ‭put‬ ‭yourself‬ ‭at‬ ‭risk.‬ ‭Visitors‬ ‭should‬ ‭never‬ ‭be‬ ‭left‬ ‭unsupervised‬ ‭with‬
‭students.‬
‭All‬‭visitors‬‭wishing‬‭to‬‭stay‬‭in‬‭a‬‭classroom‬‭for‬‭longer‬‭than‬‭a‬‭few‬‭minutes‬‭must‬‭be‬‭approved‬‭by‬‭the‬‭principal,‬‭including‬
‭children‬‭brought‬‭by‬‭staff.‬ ‭Board‬‭policy‬‭and‬‭administrative‬‭directives‬‭state‬‭that‬‭the‬‭teacher’s‬‭responsibility‬‭is‬‭to‬‭the‬
‭students‬ ‭in‬ ‭his/her‬ ‭classroom;‬ ‭classroom‬ ‭activities‬ ‭should‬ ‭be‬ ‭carried‬ ‭on‬ ‭without‬ ‭disruption‬ ‭and‬ ‭distraction.‬
‭3.30.051-‬‭AD‬ ‭VISITORS‬ ‭IN‬ ‭SCHOOLS‬‭-‬‭IMPLEMENTATION‬

‭Workplace Guidelines‬
‭Attendance‬
‭Your‬‭attendance‬‭in‬‭the‬‭District‬‭ultimately‬‭impacts‬‭student‬‭performance.‬‭Your‬‭presence‬‭at‬‭work‬‭and‬‭dependability‬‭is‬
‭important‬ ‭to‬ ‭students‬ ‭and‬ ‭your‬ ‭colleagues‬ ‭and‬ ‭the‬ ‭effectiveness‬ ‭of‬ ‭all‬ ‭District‬ ‭programs‬ ‭and‬ ‭services.‬ ‭Staff‬
‭members‬ ‭are‬ ‭expected‬ ‭to‬ ‭report‬ ‭for‬ ‭work‬ ‭on‬ ‭time‬ ‭and‬ ‭ready‬ ‭for‬ ‭their‬ ‭responsibilities.‬‭We‬‭recognize‬‭you‬‭may‬‭at‬
‭times‬‭need‬‭to‬‭miss‬‭work.‬‭In‬‭those‬‭cases,‬‭you‬‭are‬‭responsible‬‭for‬‭timely‬‭communicating‬‭about‬‭the‬‭absence‬‭to‬‭your‬
‭administrator‬ ‭or‬ ‭manager,‬ ‭well‬ ‭in‬ ‭advance‬ ‭of‬ ‭the‬ ‭need‬ ‭to‬ ‭leave‬ ‭so‬ ‭that‬ ‭proper‬ ‭planning‬ ‭and‬ ‭coverage‬ ‭for‬ ‭the‬
‭absence‬‭can‬‭occur,‬‭unless‬‭advance‬‭notice‬‭is‬‭not‬‭possible.‬‭Approval‬‭of‬‭absences‬‭will‬‭be‬‭in‬‭accordance‬‭with‬‭applicable‬
‭policies‬‭and‬‭collective‬‭bargaining‬‭agreements.‬‭The‬‭PPS‬‭Short‬‭Leave‬‭Form‬‭should‬‭be‬‭used‬‭by‬‭all‬‭employees‬‭(including‬
‭those‬‭who‬‭use‬‭the‬‭Substitute‬‭system)‬‭each‬‭time‬‭they‬‭request‬‭a‬‭leave‬‭of‬‭five‬‭days‬‭or‬‭less.‬‭See‬‭Employee‬‭Leaves‬‭for‬
‭information on types of leave, appropriate use of leave, and reporting guidelines.‬

‭Job Performance‬
‭Communication‬ ‭between‬ ‭employees‬ ‭and‬ ‭supervisors‬ ‭or‬ ‭managers‬ ‭is‬ ‭very‬ ‭important.‬ ‭Discussions‬ ‭regarding‬ ‭job‬
‭performance‬ ‭are‬ ‭ongoing‬ ‭and‬ ‭often‬ ‭informal.‬ ‭You‬ ‭should‬ ‭initiate‬ ‭conversations‬ ‭with‬ ‭your‬ ‭supervisors‬ ‭if‬ ‭you‬ ‭feel‬
‭additional‬ ‭ongoing‬ ‭feedback‬ ‭is‬ ‭needed.‬ ‭Generally,‬ ‭formal‬ ‭performance‬ ‭reviews‬ ‭are‬ ‭conducted‬ ‭annually‬ ‭or‬ ‭in‬
‭accordance‬ ‭with‬ ‭collective‬ ‭bargaining‬ ‭agreements.‬ ‭These‬ ‭reviews‬ ‭include‬ ‭a‬ ‭written‬ ‭performance‬ ‭appraisal‬ ‭and‬
‭discussion between you and your supervisor about job performance and expectations for the coming year.‬

‭Outside Employment‬
‭Employees‬ ‭are‬ ‭permitted‬ ‭to‬ ‭work‬‭for‬‭other‬‭employers‬‭as‬‭long‬‭as‬‭it‬‭does‬‭not‬‭interfere‬‭with‬‭their‬‭job‬‭performance‬
‭with‬‭Portland‬‭Public‬‭Schools.‬‭Employees‬‭with‬‭a‬‭second‬‭job‬‭are‬‭expected‬‭to‬‭work‬‭their‬‭assigned‬‭schedules.‬‭A‬‭second‬
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‭job‬ ‭will‬ ‭not‬ ‭be‬ ‭considered‬ ‭an‬ ‭excuse‬ ‭for‬ ‭poor‬ ‭job‬ ‭performance,‬ ‭absenteeism,‬ ‭tardiness,‬ ‭leaving‬ ‭early,‬ ‭refusal‬ ‭to‬
‭travel, or refusal to work overtime or different hours.‬

‭Dress and Grooming‬
‭Portland‬ ‭Public‬ ‭Schools‬ ‭provides‬ ‭a‬ ‭casual‬ ‭yet‬ ‭professional‬ ‭work‬ ‭environment‬ ‭for‬ ‭its‬‭employees.‬‭Even‬‭though‬‭the‬
‭dress‬ ‭code‬ ‭is‬ ‭casual,‬ ‭it‬ ‭is‬ ‭important‬ ‭to‬ ‭project‬ ‭a‬ ‭professional‬ ‭image‬ ‭to‬ ‭our‬ ‭students,‬ ‭visitors,‬ ‭and‬ ‭coworkers.‬ ‭All‬
‭employees‬ ‭are‬ ‭expected‬ ‭to‬ ‭dress‬ ‭in‬ ‭a‬ ‭manner‬ ‭consistent‬ ‭with‬ ‭good‬ ‭hygiene,‬ ‭safety,‬ ‭and‬ ‭good‬ ‭taste.‬ ‭Please‬ ‭use‬
‭common‬‭sense.‬‭As‬‭adults‬‭and‬‭professionals,‬‭all‬‭staff‬‭in‬‭our‬‭District‬‭are‬‭expected‬‭to‬‭be‬‭guided‬‭in‬‭their‬‭grooming‬‭and‬
‭dress‬‭by‬‭what‬‭is‬‭generally‬‭acceptable‬‭in‬‭the‬‭business‬‭and‬‭professional‬‭world,‬‭setting‬‭an‬‭example‬‭for‬‭students.‬‭Any‬
‭questions‬ ‭or‬ ‭complaints‬ ‭regarding‬ ‭the‬ ‭appropriateness‬ ‭of‬ ‭attire‬ ‭should‬ ‭be‬ ‭directed‬ ‭to‬ ‭the‬ ‭Human‬ ‭Resources‬
‭Department.‬

‭Fragrances‬
‭Students‬ ‭and‬ ‭employees‬ ‭may‬ ‭be‬ ‭allergic‬ ‭to‬ ‭or‬ ‭may‬ ‭suffer‬ ‭airway‬ ‭distress‬ ‭from‬‭perfumes,‬‭room‬‭deodorizers,‬‭and‬
‭other‬ ‭airborne‬ ‭odors‬ ‭and‬ ‭particulates.‬ ‭Please‬ ‭exercise‬ ‭discretion‬ ‭and‬ ‭sensitivity‬ ‭to‬ ‭others‬‭when‬‭using‬‭fragrances‬
‭and,‬‭when‬‭necessary‬‭to‬‭accommodate‬‭an‬‭allergy‬‭or‬‭other‬‭sensitivity,‬‭individuals‬‭may‬‭be‬‭asked‬‭to‬‭refrain‬‭from‬‭using‬
‭fragrances.‬

‭Ergonomics‬
‭When‬ ‭the‬ ‭need‬ ‭arises,‬ ‭an‬ ‭employee’s‬ ‭supervisor‬ ‭might‬ ‭initiate‬ ‭an‬ ‭ergonomic‬ ‭workstation‬ ‭assessment.‬ ‭The‬ ‭Risk‬
‭Management‬ ‭Department‬ ‭manages‬ ‭and‬ ‭oversees‬ ‭this‬ ‭service.‬ ‭Please‬ ‭visit‬ ‭the‬ ‭Ergonomics‬ ‭web‬ ‭page‬ ‭Risk‬
‭Management - Ergonomic Program‬‭.‬

‭Reimbursement‬
‭Employees‬ ‭should‬ ‭not‬ ‭purchase‬ ‭anything‬ ‭for‬ ‭which‬ ‭they‬ ‭expect‬ ‭reimbursement‬ ‭unless‬ ‭they‬ ‭have‬ ‭first‬ ‭received‬
‭permission‬ ‭from‬ ‭the‬ ‭budget‬ ‭holder‬ ‭of‬ ‭the‬ ‭budget‬ ‭to‬ ‭be‬ ‭charged.‬ ‭When‬ ‭turning‬ ‭in‬ ‭the‬ ‭original‬ ‭receipt‬ ‭for‬
‭reimbursement,‬ ‭it‬ ‭must‬ ‭be‬ ‭an‬ ‭itemized‬ ‭receipt‬ ‭for‬ ‭business‬ ‭purchases‬ ‭only.‬ ‭If‬ ‭the‬ ‭receipt‬ ‭does‬ ‭include‬‭personal‬
‭items, it must clearly identify those items for which the employee wishes to be reimbursed.‬

‭Mileage Allowance‬
‭Requirements and procedures set forth by regulation and at the rate established by an employee of the district‬
‭who, with proper authorization, regularly uses his/her automobile in the business of the district, excluding routinely‬
‭transporting children, shall be compensated for this usage in accordance with the Board‬‭5.50.072-P‬‭.‬

‭Subpoenas and Testifying‬
‭Occasionally,‬ ‭staff‬ ‭may‬‭receive‬‭subpoenas‬‭for‬‭testimony‬‭by‬‭the‬‭staff‬‭member‬‭or‬‭for‬‭production‬‭of‬‭records.‬‭Do‬‭not‬
‭ever‬‭turn‬‭over‬‭records‬‭directly‬‭to‬‭a‬‭non-PPS‬‭attorney,‬‭an‬‭investigator,‬‭or‬‭legal‬‭assistant—even‬‭if‬‭they‬‭come‬‭to‬‭school‬
‭carrying a subpoena. Accept the subpoena and then call the General Counsel's office 503- 916-3570.‬
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‭Staff‬ ‭members‬ ‭should‬ ‭not‬ ‭talk‬ ‭directly‬ ‭to‬ ‭attorneys‬ ‭representing‬ ‭parents.‬‭Call‬‭the‬‭General‬‭Counsel’s‬‭Office‬‭if‬‭you‬
‭have‬ ‭questions‬ ‭about‬ ‭a‬ ‭subpoena‬‭or‬‭contact‬‭from‬‭an‬‭attorney.‬‭The‬‭General‬‭Counsel‬‭has‬‭published‬‭a‬‭brochure‬‭on‬
‭what to do when you have received a subpoena,‬‭Subpoenas‬‭- What You Need to Know‬‭.‬

‭Disciplinary Procedure‬
‭Portland‬‭Public‬‭Schools‬‭expects‬‭employees‬‭to‬‭comply‬‭with‬‭the‬‭District’s‬‭standards‬‭of‬‭behavior‬‭and‬‭performance‬‭and‬
‭to‬‭correct‬‭any‬‭noncompliance‬‭with‬‭these‬‭standards.‬‭Under‬‭normal‬‭circumstances,‬‭the‬‭District‬‭endorses‬‭a‬‭policy‬‭of‬
‭progressive‬‭discipline‬‭in‬‭which‬‭it‬‭attempts‬‭to‬‭provide‬‭employees‬‭with‬‭notice‬‭of‬‭deficiencies‬‭and‬‭an‬‭opportunity‬‭to‬
‭improve. ‬ ‭This‬ ‭policy‬ ‭does‬ ‭not‬ ‭modify‬ ‭the‬ ‭status‬ ‭of‬ ‭employees‬ ‭as‬ ‭employees-at-will‬ ‭or‬ ‭in‬ ‭any‬ ‭way‬ ‭restrict‬ ‭the‬
‭District's‬‭right‬‭to‬‭bypass‬‭the‬‭disciplinary‬‭procedures‬‭suggested.‬‭Please‬‭refer‬‭to‬‭the‬‭appropriate‬‭Collective‬‭Bargaining‬
‭Agreement for further information.‬

‭Pests and Pesticides‬
‭PPS‬ ‭uses‬ ‭Integrated‬ ‭Pest‬ ‭Management‬ ‭(IPM)‬ ‭as‬ ‭its‬ ‭pest‬ ‭control‬ ‭model,‬ ‭in‬‭compliance‬‭with‬‭Oregon‬‭law.‬ ‭IPM‬‭is‬‭a‬
‭means‬‭of‬‭pest‬‭control‬‭that‬‭views‬‭the‬‭use‬‭of‬‭pesticides‬‭as‬‭a‬‭“last‬‭resort.”‬‭Please‬‭do‬‭not‬‭use‬‭pesticides‬‭brought‬‭from‬
‭home.‬ ‭Report‬ ‭any‬ ‭rodent‬ ‭sightings‬ ‭to‬ ‭the‬ ‭custodian,‬ ‭who‬ ‭will‬ ‭contact‬ ‭Facilities‬ ‭Operations‬ ‭for‬ ‭a‬ ‭pest‬ ‭control‬
‭contractor.‬ ‭The‬‭front‬‭office‬‭should‬‭have‬‭a‬‭log‬‭book‬‭for‬‭staff‬‭to‬‭enter‬‭the‬‭location‬‭and‬‭the‬‭number‬‭of‬‭rodents/pests‬
‭sighted. The contractor will also log what control actions they take while at the school.‬
‭Food‬ ‭in‬ ‭classrooms‬ ‭is‬ ‭strongly‬ ‭discouraged‬ ‭–‬ ‭it‬ ‭attracts‬‭pests.‬ ‭If‬‭food‬‭is‬‭stored‬‭in‬‭the‬‭classroom,‬‭it‬‭must‬‭be‬‭in‬‭an‬
‭airtight‬‭metal‬‭or‬‭plastic‬‭container.‬ ‭If‬‭food‬‭is‬‭consumed‬‭in‬‭the‬‭classroom,‬‭it‬‭is‬‭the‬‭responsibility‬‭of‬‭the‬‭teacher‬‭(not‬
‭the custodian) to clean up all crumbs and spills. For more information on IPM, visit‬‭here‬‭.‬

‭Section 504‬
‭Schools may not discriminate against individuals on the basis of disability.  Some students have disabilities that do‬
‭not qualify them for special education services but they still may need accommodations to access education, the‬
‭school must develop a Section 504 Accommodation Plan for the student.  Every school and program must designate‬
‭a 504 coordinator to ensure that 504 is implemented in the school. For more information visit our‬‭Webpage‬‭or‬
‭contact Student Services at 503.916.5460.‬

‭Separation from Employment‬
‭In‬‭all‬‭cases‬‭of‬‭voluntary‬‭resignation,‬‭employees‬‭are‬‭asked‬‭to‬‭provide‬‭a‬‭written‬‭notice‬‭to‬‭their‬‭supervisors‬‭at‬‭least‬‭10‬
‭working‬ ‭days‬ ‭in‬ ‭advance‬ ‭of‬ ‭their‬ ‭last‬ ‭day‬ ‭of‬ ‭work.‬ ‭In‬ ‭the‬ ‭case‬ ‭of‬ ‭an‬ ‭individual‬ ‭under‬ ‭employment‬
‭contract/agreement,‬ ‭the‬ ‭notice‬ ‭should‬ ‭be‬ ‭in‬ ‭accordance‬ ‭with‬ ‭their‬‭contract/agreement‬‭terms.‬‭Holidays‬‭and‬‭paid‬
‭time‬ ‭off‬ ‭(PTO)‬ ‭will‬ ‭not‬ ‭be‬ ‭counted‬ ‭toward‬ ‭the‬ ‭10-working-day‬ ‭notice.‬ ‭Employees‬ ‭who‬ ‭provide‬ ‭the‬ ‭requested‬
‭amount of notice will be considered to have resigned in good standing and may be eligible for rehire.‬
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‭Media Communications‬
‭Local‬ ‭media‬ ‭often‬ ‭ask‬ ‭the‬ ‭Communications‬ ‭staff‬ ‭for‬ ‭story‬ ‭ideas,‬ ‭and‬ ‭we‬ ‭need‬ ‭your‬ ‭help‬ ‭to‬ ‭assist‬ ‭them.‬ ‭As‬ ‭key‬
‭members‬ ‭of‬‭the‬‭PPS‬‭community,‬‭you‬‭come‬‭across‬‭newsworthy‬‭ideas‬‭every‬‭day‬‭—‬‭student‬‭successes,‬‭families‬‭and‬
‭staff‬‭members‬‭with‬‭compelling‬‭stories,‬‭innovative‬‭programs,‬‭etc.‬‭—‬‭and‬‭we’d‬‭love‬‭to‬‭hear‬‭them!‬‭You‬‭can‬‭contact‬‭us‬
‭at‬‭ext.‬‭63304‬‭or‬ ‭pubinfo@pps.net‬‭.‬‭If‬‭news‬‭reporters‬‭contact‬‭your‬‭school‬‭or‬‭office‬‭by‬‭phone‬‭or‬‭in‬‭person,‬‭please‬‭tell‬
‭them they must check in with the Communications office at 503-916-3304 or‬‭pubinfo@pps.net‬

‭Social Media Acceptable Use‬
‭Portland‬ ‭Public‬ ‭Schools‬ ‭supports‬ ‭the‬‭use‬‭of‬‭social‬‭media‬‭(primarily‬‭Twitter,‬‭Facebook,‬‭and‬‭Instagram)‬‭as‬‭a‬‭way‬‭to‬
‭communicate with families. Official accounts created for schools and Departments should be administered by staff.‬

‭The‬‭tone‬‭of‬‭social‬‭media‬‭posts‬‭should‬‭be‬‭professional,‬‭the‬‭same‬‭as‬‭any‬‭communication‬‭you‬‭would‬‭send‬‭to‬‭families‬
‭via‬‭email.‬‭You‬‭must‬‭maintain‬‭separate‬‭accounts‬‭for‬‭personal‬‭use,‬‭and‬‭that‬‭those‬‭personal‬‭accounts‬‭may‬‭not‬‭be‬‭used‬
‭in‬‭direct‬‭communication‬‭with‬‭students.‬‭Staff‬‭should‬‭not‬‭“follow”‬‭or‬‭“friend”‬‭a‬‭student‬‭on‬‭any‬‭personal‬‭social‬‭media‬
‭account. Social media expectations for staff are set by‬‭8.60.044-AD‬‭.‬

‭Please‬‭keep‬‭in‬‭mind‬‭that‬‭any‬‭social‬‭media‬‭post‬‭from‬‭a‬‭school‬‭account‬‭becomes‬‭a‬‭public‬‭record‬‭and‬‭could‬‭be‬‭subject‬
‭to‬‭state‬‭public‬‭records‬‭laws.‬‭Because‬‭of‬‭that,‬‭you‬‭should‬‭generally‬‭not‬‭delete‬‭social‬‭media‬‭posts.‬‭If‬‭there‬‭is‬‭incorrect‬
‭information,‬‭post‬‭a‬‭corrected‬‭version,‬‭noting‬‭the‬‭correction.‬‭You‬‭should‬‭also‬‭never‬‭use‬‭any‬‭social‬‭media‬‭platform‬‭in‬
‭which all traces of communications are eliminated, such as SnapChat.‬

‭As‬ ‭a‬ ‭public‬ ‭entity,‬ ‭you‬ ‭should‬ ‭not‬ ‭delete‬ ‭comments‬ ‭to‬ ‭posts‬ ‭on‬ ‭Facebook‬ ‭or‬ ‭other‬ ‭sites,‬ ‭an‬ ‭act‬ ‭that‬ ‭can‬ ‭be‬
‭considered a free speech violation.‬

‭For‬ ‭help‬ ‭in‬ ‭creating‬ ‭or‬ ‭maintaining‬ ‭social‬ ‭media‬ ‭accounts‬ ‭and‬ ‭other‬ ‭questions,‬ ‭contact‬ ‭Communications‬ ‭at‬
‭pubinfo@pps.net‬‭.‬

‭Solicitation‬
‭PPS‬ ‭employees‬ ‭are‬ ‭public‬ ‭employees‬ ‭and‬ ‭are‬ ‭required‬ ‭to‬ ‭follow‬ ‭applicable‬ ‭state‬ ‭law‬ ‭regarding‬ ‭restrictions‬ ‭on‬
‭political‬‭activity.‬‭In‬‭order‬‭to‬‭protect‬‭our‬‭employees‬‭and‬‭visitors,‬‭solicitation‬‭by‬‭employees‬‭is‬‭strictly‬‭prohibited‬‭while‬
‭either‬ ‭the‬ ‭employee‬ ‭being‬ ‭solicited‬ ‭or‬ ‭the‬ ‭employee‬ ‭doing‬ ‭the‬‭soliciting‬‭is‬‭on‬‭“working‬‭time.”‬‭“Working‬‭time”‬‭is‬
‭defined‬ ‭as‬ ‭time‬ ‭during‬ ‭which‬ ‭an‬ ‭employee‬ ‭is‬ ‭not‬ ‭at‬‭a‬‭meal,‬‭on‬‭break,‬‭or‬‭on‬‭the‬‭premises‬‭immediately‬‭before‬‭or‬
‭after his or her shift.‬
‭Employees‬ ‭are‬ ‭also‬ ‭prohibited‬ ‭from‬ ‭distributing‬ ‭written‬ ‭materials,‬ ‭handbills,‬ ‭or‬ ‭any‬ ‭other‬ ‭type‬ ‭of‬ ‭literature‬ ‭on‬
‭working‬ ‭time‬ ‭and,‬ ‭at‬‭all‬‭times,‬‭in‬‭“working‬‭areas,”‬‭which‬‭includes‬‭all‬‭office‬‭areas.‬‭“Working‬‭areas”‬‭do‬‭not‬‭include‬
‭break‬‭rooms,‬‭parking‬‭lots,‬‭or‬‭common‬‭areas‬‭shared‬‭by‬‭employees‬‭during‬‭nonworking‬‭time.‬ ‭Nonemployees‬‭may‬‭not‬
‭trespass or solicit or distribute materials anywhere on District property at any time.‬
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‭Campaign and Political Activity by Employees‬
‭As‬‭a‬‭public‬‭employee,‬‭you‬‭are‬‭required‬‭to‬‭follow‬‭state‬‭law‬‭regarding‬‭restrictions‬‭on‬‭political‬‭activity.‬‭Please‬‭review‬
‭the‬ ‭guidance‬ ‭from‬ ‭the‬ ‭Secretary‬ ‭of‬ ‭State’s‬ ‭Office‬ ‭and‬ ‭the‬ ‭General‬ ‭Counsel’s‬ ‭office‬ ‭listed‬ ‭below.‬ ‭If‬ ‭you‬ ‭have‬
‭questions,‬‭please‬‭call‬‭the‬‭General‬‭Counsel's‬‭office‬‭at‬‭(503)‬‭916-3570.‬‭PPS‬‭Campaign‬‭Guidelines‬‭for‬‭Public‬‭Employees‬
‭or at‬‭State of Oregon Quick Reference - ORS 260.432‬

‭Computers, Internet, Email, and Other Resources‬
‭The‬ ‭District‬ ‭provides‬ ‭a‬ ‭wide‬ ‭variety‬ ‭of‬ ‭communication‬ ‭tools‬ ‭and‬ ‭resources‬ ‭to‬ ‭employees‬ ‭for‬ ‭use‬ ‭in‬ ‭running‬
‭day-to-day‬ ‭business‬ ‭activities.‬ ‭Whether‬ ‭it‬ ‭is‬ ‭the‬ ‭telephone,‬‭voice‬‭mail,‬‭fax,‬‭scanner,‬‭Internet,‬‭intranet,‬‭email,‬‭text‬
‭messaging,‬ ‭or‬ ‭any‬ ‭other‬ ‭District-provided‬ ‭technology,‬ ‭use‬‭should‬‭be‬‭reserved‬‭for‬‭business-related‬‭matters‬‭during‬
‭working hours. All communication using these tools should be professional and respectful.‬

‭All‬ ‭use‬ ‭of‬ ‭District-provided‬ ‭communications‬ ‭systems,‬ ‭including‬ ‭email‬ ‭and‬ ‭internet‬ ‭use,‬ ‭should‬ ‭conform‬ ‭to‬ ‭our‬
‭District‬ ‭guidelines/policies,‬ ‭including‬ ‭but‬ ‭not‬ ‭limited‬ ‭to‬ ‭the‬ ‭Equal‬ ‭Opportunity,‬ ‭Harassment,‬ ‭Confidential‬
‭Information,‬ ‭and‬ ‭Conflicts‬ ‭of‬ ‭Interest‬ ‭policies.‬ ‭Because‬ ‭e-mail,‬ ‭telephone‬ ‭and‬ ‭voicemail,‬ ‭and‬ ‭internet‬
‭communication‬‭equipment‬‭are‬‭provided‬‭for‬‭District‬‭business‬‭purposes‬‭and‬‭are‬‭critical‬‭to‬‭the‬‭District’s‬‭success,‬‭your‬
‭communications‬‭may‬‭be‬‭accessed‬‭without‬‭further‬‭notice‬‭by‬‭the‬‭Office‬‭of‬‭Technology‬‭&‬‭Information‬‭Services‬‭(OTIS)‬
‭Department‬ ‭administrators‬ ‭and‬ ‭District‬ ‭management‬ ‭to‬ ‭ensure‬ ‭compliance‬ ‭with‬ ‭this‬‭guideline‬‭or‬‭for‬‭any‬‭District‬
‭purpose.‬ ‭Even‬ ‭if‬ ‭you‬ ‭delete‬ ‭an‬ ‭email,‬ ‭voicemail‬ ‭or‬ ‭other‬ ‭communication,‬ ‭a‬ ‭copy‬ ‭may‬ ‭be‬ ‭archived‬ ‭and‬ ‭may‬ ‭be‬
‭considered a public record on the District’s systems.‬

‭Technology  Guidelines‬
‭Password Change Manager‬
‭The‬ ‭PPS‬ ‭Password‬ ‭Manager‬ ‭contains‬ ‭Challenge/Response‬ ‭questions‬ ‭like‬ ‭those‬ ‭used‬ ‭for‬ ‭online‬ ‭banking‬ ‭or‬ ‭other‬
‭web-based‬ ‭services.‬ ‭Once‬ ‭you‬ ‭have‬ ‭completed‬ ‭registration,‬ ‭you‬ ‭are‬ ‭able‬ ‭to‬ ‭reset‬ ‭your‬ ‭password‬ ‭for‬ ‭your‬ ‭PPS‬
‭network/email account at any time! Visit‬‭https://password.pps.net‬‭to set up your account.‬

‭Technical Support Self-Service‬
‭To‬ ‭receive‬ ‭technical‬ ‭support‬ ‭for‬ ‭District‬ ‭hardware‬ ‭and‬ ‭software,‬ ‭please‬ ‭visit‬ ‭the‬ ‭Self-Service‬ ‭tool‬ ‭at‬
‭https://support.pps.net‬‭.‬‭You‬‭can‬‭request‬‭help‬‭by‬‭creating‬‭a‬‭ticket‬‭directly‬‭in‬‭the‬‭system,‬‭look‬‭up‬‭the‬‭status‬‭of‬‭tickets‬
‭you‬ ‭have‬ ‭submitted,‬ ‭and‬ ‭by‬ ‭viewing‬ ‭the‬ ‭self-help‬ ‭information‬ ‭on‬ ‭PPS‬ ‭technology‬ ‭topics.‬ ‭If‬ ‭unable‬ ‭to‬ ‭use‬ ‭the‬
‭Self-Service‬ ‭tool,‬ ‭contact‬ ‭the‬ ‭Service‬ ‭Desk‬ ‭at‬ ‭support@pps.net‬ ‭or‬ ‭call‬ ‭503-916-3375,‬ ‭or‬ ‭visit‬‭our‬‭webpage‬‭at‬ ‭IT‬‭-‬
‭Service Desk‬‭.‬

‭Employee Acceptable Use for Computers‬
‭The‬ ‭District’s‬ ‭Acceptable‬ ‭Use‬ ‭Policy‬‭(“AUP”),‬‭set‬‭forth‬‭through‬‭Administrative‬‭Directive‬ ‭8.60.041-AD‬‭,‬‭is‬‭to‬‭prevent‬
‭unauthorized‬‭access‬‭and‬‭other‬‭unlawful‬‭activities‬‭by‬‭users‬‭online,‬‭prevent‬‭unauthorized‬‭disclosure‬‭of‬‭or‬‭access‬‭to‬
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‭sensitive‬ ‭information,‬ ‭and‬ ‭to‬ ‭comply‬ ‭with‬ ‭the‬ ‭Children’s‬ ‭Internet‬ ‭Protection‬ ‭Act‬ ‭(“CIPA”).‬ ‭By‬ ‭using‬ ‭the‬ ‭network,‬
‭users have agreed to all associated board policies and administrative directives.‬

‭Asset Use and Ownership‬
‭The‬ ‭District‬ ‭retains‬ ‭ownership‬ ‭and‬ ‭control‬ ‭of‬ ‭its‬ ‭network,‬ ‭computers,‬ ‭and‬ ‭hardware‬ ‭at‬ ‭all‬ ‭times,‬ ‭regardless‬ ‭of‬
‭funding‬‭source.‬‭Equipment‬‭is‬‭not‬‭to‬‭be‬‭moved‬‭between‬‭locations‬‭unless‬‭assigned‬‭to‬‭an‬‭itinerant‬‭staff‬‭member‬‭who‬
‭is‬ ‭assigned‬ ‭a‬ ‭device‬ ‭to‬ ‭be‬ ‭used‬ ‭at‬ ‭multiple‬ ‭locations‬ ‭they‬ ‭serve.‬ ‭Computers,‬ ‭monitors,‬ ‭Chromebooks,‬ ‭printers,‬
‭phones,‬‭servers,‬‭imaging‬‭devices,‬‭mobile‬‭devices,‬‭media,‬‭etc.‬‭are‬‭District-owned‬‭financial‬‭assets‬‭and‬‭should‬‭remain‬
‭with‬‭the‬‭Department‬‭whose‬‭budget‬‭purchased‬‭that‬‭equipment.‬‭To‬‭learn‬‭more,‬‭visit‬‭our‬‭Asset‬‭Management‬‭Policy‬
‭website‬‭here‬‭.‬

‭Stolen, Lost, or Damaged Technology‬
‭The‬ ‭Office‬ ‭of‬ ‭Technology‬ ‭&‬ ‭Information‬ ‭Services‬ ‭(OTIS)‬ ‭can‬ ‭provide‬ ‭repairs‬ ‭for‬ ‭devices‬ ‭under‬ ‭warranty,‬ ‭still‬ ‭in‬
‭support,‬‭or‬‭covered‬‭by‬‭District‬‭insurance.‬‭Devices‬‭that‬‭do‬‭not‬‭meet‬‭these‬‭criteria‬‭may‬‭need‬‭to‬‭be‬‭replaced‬‭by‬‭the‬
‭school‬ ‭or‬ ‭Department‬ ‭if‬ ‭lost,‬ ‭damaged‬ ‭or‬ ‭stolen.‬ ‭Users‬ ‭with‬ ‭lost,‬ ‭damaged‬ ‭or‬ ‭stolen‬ ‭District-issued‬ ‭technology‬
‭should contact OTIS immediately to report by calling 503-916-3375.‬

‭Phishing and Reporting of Cyber Breaches‬
‭All‬‭PPS‬‭staff‬‭are‬‭responsible‬‭for‬‭the‬‭protection‬‭of‬‭student‬‭and‬‭staff‬‭information‬‭privacy.‬‭All‬‭staff‬‭must‬‭be‬‭cautious‬‭of‬
‭phishing‬ ‭attempts‬ ‭as‬ ‭this‬ ‭is‬ ‭a‬ ‭common‬ ‭way‬ ‭for‬ ‭information‬ ‭privacy‬ ‭to‬ ‭be‬ ‭compromised.‬ ‭Phishing‬ ‭is‬ ‭a‬ ‭form‬ ‭of‬
‭impersonation‬‭fraud‬‭in‬‭which‬‭an‬‭email‬‭sender‬‭attempts‬‭to‬‭extract‬‭information‬‭by‬‭pretending‬‭to‬‭be‬‭someone‬‭else.‬
‭They‬ ‭are‬ ‭characterized‬ ‭by‬ ‭the‬ ‭sender‬ ‭creating‬ ‭a‬ ‭false‬ ‭sense‬ ‭of‬ ‭urgency,‬ ‭poor‬ ‭grammar,‬ ‭email‬ ‭addresses‬ ‭being‬
‭outside‬‭of‬‭PPS‬‭but‬‭pretending‬‭to‬‭be‬‭from‬‭internal‬‭leaders,‬‭and‬‭requests‬‭for‬‭unusual‬‭tasks.‬‭When‬‭in‬‭doubt,‬‭use‬‭the‬
‭“Report‬‭Phishing”‬‭button‬‭in‬‭your‬‭email‬‭client‬‭or‬‭contact‬‭the‬‭OTIS‬‭service‬‭desk.‬‭More‬‭information‬‭on‬‭phishing‬‭can‬‭be‬
‭found‬‭here‬‭.‬

‭Time Away From Work and Employee Leaves‬

‭We‬‭understand‬‭that‬‭you‬‭will‬‭have‬‭important‬‭reasons‬‭to‬‭need‬‭to‬‭take‬‭time‬‭away‬‭from‬‭work.‬ ‭The‬‭District‬‭provides‬‭a‬
‭variety‬ ‭of‬‭benefits‬‭and‬‭leaves‬‭for‬‭employees.‬‭The‬‭most‬‭common‬‭leaves‬‭are‬‭summarized‬‭below.‬ ‭However,‬‭a‬‭union‬
‭contract‬ ‭may‬ ‭provide‬ ‭leaves‬ ‭specific‬ ‭to‬ ‭that‬ ‭bargaining‬ ‭unit;‬ ‭therefore‬ ‭please‬ ‭check‬ ‭your‬ ‭collective‬ ‭bargaining‬
‭agreement. Current collective bargaining agreements can be found‬‭here‬‭.‬

‭Supervisors‬ ‭are‬ ‭responsible‬ ‭for‬ ‭ensuring‬ ‭that‬ ‭the‬ ‭use‬ ‭of‬ ‭leaves‬ ‭(including‬ ‭leave‬ ‭categories‬ ‭not‬ ‭covered‬ ‭here)‬
‭complies‬‭with‬‭the‬‭terms‬‭of‬‭the‬‭applicable‬‭labor‬‭agreements,‬‭District‬‭policies,‬‭and‬‭federal‬‭and‬‭state‬‭laws‬‭(e.g.,‬‭FMLA‬
‭and OFLA).‬

‭Employees‬‭are‬‭responsible‬‭for‬‭properly‬‭requesting‬‭and‬‭accurately‬‭reporting‬‭their‬‭use‬‭of‬‭leaves.‬‭Requests‬‭for‬‭leave‬
‭must‬‭be‬‭submitted‬‭on‬‭the‬‭appropriate‬‭form‬‭(e.g.,‬‭Short‬‭Leave‬‭Request/Certificate‬‭of‬‭Absence‬‭for‬‭absences‬‭of‬‭1‬‭to‬‭5‬
‭days‬‭or‬‭the‬‭Employee‬‭Leave‬‭Request‬‭form‬‭for‬‭unpaid‬‭absences‬‭in‬‭excess‬‭of‬‭5‬‭days).‬ ‭Medical-related‬‭leave‬‭requests‬
‭either‬ ‭for‬ ‭the‬ ‭employee‬ ‭or‬ ‭to‬ ‭care‬ ‭for‬ ‭a‬ ‭family‬ ‭member‬ ‭must‬ ‭be‬ ‭requested‬ ‭through‬ ‭the‬ ‭Portland‬ ‭Public‬ ‭School‬
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‭District‬ ‭leave‬ ‭administrator‬‭FMLASource‬‭(https://www.pps.net/Page/1710).‬ ‭Leaves‬‭must‬‭be‬‭approved‬‭in‬‭advance,‬
‭except‬ ‭in‬ ‭the‬ ‭case‬ ‭of‬ ‭emergencies‬ ‭or‬ ‭an‬ ‭unexpected‬ ‭illness.‬ ‭Leaves‬‭of‬‭more‬‭than‬‭5‬‭days‬‭should‬‭be‬‭requested‬‭at‬
‭least‬‭30‬‭days‬‭in‬‭advance.‬‭For‬‭emergencies‬‭and‬‭sick‬‭leave,‬‭employees‬‭should‬‭submit‬‭the‬‭form‬‭upon‬‭their‬‭return‬‭to‬
‭work.‬

‭To‬ ‭comply‬ ‭with‬ ‭the‬ ‭federal‬ ‭Family‬ ‭Medical‬ ‭Leave‬ ‭Act‬ ‭regulations,‬ ‭employees‬ ‭are‬ ‭encouraged‬ ‭to‬ ‭utilize‬ ‭their‬
‭job-protected‬ ‭leave‬ ‭rights‬ ‭to‬ ‭open‬ ‭a‬ ‭leave‬ ‭request‬ ‭after‬ ‭3‬ ‭days‬ ‭of‬ ‭absence,‬ ‭at‬ ‭their‬ ‭discretion,‬ ‭instead‬ ‭of‬ ‭the‬
‭previous standard of 5 days.‬

‭Misuse‬ ‭or‬ ‭abuse‬ ‭of‬ ‭leave,‬ ‭or‬ ‭being‬ ‭dishonest‬ ‭about‬ ‭leave‬ ‭usage,‬ ‭is‬ ‭misconduct,‬ ‭which‬ ‭may‬ ‭lead‬ ‭to‬ ‭disciplinary‬
‭action, up to and including termination of employment.‬

‭For further information on leaves, please click‬ ‭here‬‭.‬

‭Sick Leave‬
‭For‬‭information‬‭on‬‭benefits‬‭for‬‭your‬‭specific‬‭position,‬‭please‬‭go‬‭here‬‭.‬ ‭Note‬‭that‬‭there‬‭are‬‭sick‬‭leave‬‭banks‬‭available‬
‭to‬ ‭certain‬ ‭groups‬ ‭of‬ ‭employees‬ ‭under‬ ‭specific‬ ‭circumstances.‬ ‭Your‬ ‭own‬ ‭personal‬ ‭paid‬ ‭leave‬ ‭must‬ ‭be‬ ‭exhausted‬
‭before you can use any‬‭Sick Leave Bank donations‬‭.‬

‭Family Medical Leave Act (FMLA) and Oregon Family Leave Act (OFLA)‬
‭Both‬ ‭the‬ ‭Federal‬ ‭Family‬ ‭and‬ ‭Medical‬ ‭Leave‬ ‭Act‬ ‭(FMLA)‬ ‭and‬ ‭the‬ ‭Oregon‬ ‭Family‬ ‭Leave‬ ‭Act‬ ‭(OFLA)‬ ‭entitle‬‭eligible‬
‭employees to take up to 12 weeks of  job-protected leave.‬ ‭In most situations, FMLA and OFLA run concurrently.‬

‭The types of FMLA and OFLA leaves are:‬

‭●‬ ‭For the birth, adoption or foster care placement of a child‬
‭●‬ ‭For the employee’s own serious health condition‬
‭●‬ ‭To care for a family member* with a‬‭serious‬‭health‬‭condition‬
‭●‬ ‭For‬‭pregnancy‬‭disability or‬‭prenatal‬‭care‬
‭●‬ ‭To‬‭care‬‭for‬‭a‬‭sick‬‭child‬‭who‬‭does‬‭not‬‭have‬‭a‬‭serious‬‭health‬‭condition,‬‭but‬‭requires‬‭home‬‭care‬‭(OFLA‬

‭only)‬
‭●‬ ‭To care for a seriously ill or injured service member or‬‭veteran‬‭(FMLA only)‬
‭●‬ ‭Because‬‭of‬‭a‬‭“qualifying‬‭exigency”‬‭arising‬‭out‬‭of‬‭a‬‭family‬‭member‬‭being‬‭on‬‭or‬‭called‬‭to‬‭active‬‭military‬

‭duty (FMLA only).‬

‭*Family‬‭members‬‭under‬‭FMLA‬‭include‬‭only‬‭your‬‭spouse,‬‭child‬‭or‬‭parent‬‭(or‬‭one‬‭standing‬‭in‬‭the‬‭place‬‭of‬‭a‬‭parent‬‭or‬
‭child‬‭of‬‭the‬‭employee).‬ ‭Family‬‭members‬‭under‬‭OFLA‬‭include‬‭your‬‭spouse,‬‭child,‬‭or‬‭parent‬‭(or‬‭one‬‭standing‬‭in‬‭the‬
‭place‬ ‭of‬ ‭a‬ ‭parent‬ ‭or‬ ‭child),‬ ‭grandparents‬ ‭and‬ ‭grandchildren,‬ ‭parents-in-law,‬‭same-gender‬‭domestic‬‭partners,‬‭and‬
‭children and parents of the same-gender domestic partners.‬

‭OFLA‬ ‭also‬ ‭allows‬ ‭up‬ ‭to‬ ‭2‬ ‭weeks‬ ‭of‬ ‭bereavement‬ ‭leave‬ ‭for‬ ‭the‬ ‭death‬ ‭of‬ ‭a‬ ‭family‬ ‭member‬ ‭if‬ ‭taken‬ ‭within‬ ‭60‬ ‭of‬
‭notification‬ ‭of‬ ‭death.‬ ‭Family‬ ‭members‬ ‭in‬ ‭this‬ ‭instance‬ ‭include‬ ‭your‬ ‭spouse,‬ ‭same-sex‬ ‭domestic‬ ‭partner,‬ ‭child,‬
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‭parent,‬ ‭parent-in-law,‬ ‭grandparent‬ ‭or‬ ‭grandchild,‬ ‭or‬ ‭the‬ ‭same‬ ‭relations‬ ‭of‬ ‭your‬ ‭same-sex‬ ‭domestic‬ ‭partner‬ ‭or‬
‭spouse.‬

‭To‬‭be‬‭eligible‬‭for‬‭FMLA‬‭leave,‬‭you‬‭must‬‭have‬‭worked‬‭for‬‭at‬‭least‬‭12‬‭months‬‭and‬‭worked‬‭at‬‭least‬‭1,250‬‭hours‬‭in‬‭the‬
‭12‬‭months‬‭immediately‬‭preceding‬‭the‬‭leave.‬ ‭For‬‭OFLA,‬‭you‬‭must‬‭be‬‭employed‬‭at‬‭least‬‭180‬‭days‬‭and‬‭work‬‭at‬‭least‬
‭an‬‭average‬‭of‬‭25‬‭hours‬‭a‬‭week‬‭during‬‭the‬‭180‬‭days‬‭before‬‭the‬‭leave‬‭begins.‬ ‭(OFLA‬‭parental‬‭leave‬‭only‬‭requires‬‭180‬
‭days of work, not the 25 hours per week average.)‬

‭Upon‬ ‭returning‬ ‭to‬ ‭work‬ ‭after‬‭an‬‭FMLA‬‭and/or‬‭OFLA‬‭leave,‬‭employees‬‭are‬‭generally‬‭returned‬‭to‬‭their‬‭same‬‭job,‬‭if‬
‭that job still exists.  Otherwise, an equivalent position will be offered.‬

‭Paid Leave Oregon (PLO) (also known as Paid Family Medical Leave “PFML")‬
‭Effective‬‭September‬‭3,‬‭2023,‬‭a‬‭new‬‭Oregon‬‭leave‬‭program‬‭will‬‭be‬‭available‬‭to‬‭all‬‭Portland‬‭Public‬‭School‬‭employees.‬
‭This‬ ‭program‬ ‭is‬ ‭funded‬ ‭through‬ ‭payroll‬ ‭taxes‬ ‭which‬ ‭are‬ ‭paid‬ ‭both‬ ‭by‬ ‭the‬ ‭District‬ ‭and‬ ‭employees.‬ ‭Eligibility‬ ‭is‬
‭available to all employees, except those receiving unemployment or Oregon Workers Compensation.‬

‭The type of PLO leaves are:‬

‭●‬ ‭Family‬‭Leave:‬ ‭to‬‭care‬‭for‬‭a‬‭family‬‭member‬‭with‬‭a‬‭serious‬‭illness‬‭or‬‭injury,‬‭or‬‭to‬‭bond‬‭with‬‭a‬‭new‬‭child‬
‭after birth, adoption or foster care placement.‬

‭●‬ ‭Medical Leave:  during your own serious health condition.‬
‭●‬ ‭Safe Leave:  for survivors of sexual assault, domestic violence, harassment, or stalking.‬
‭●‬ ‭PLO leave will be applied concurrently with FMLA/OFLA eligibility, where applicable.‬
‭●‬ ‭The types of benefits are:‬
‭●‬ ‭12 weeks of paid leave per year (up to 14 weeks for pregnancy-related medical leave).‬
‭●‬ ‭Leave can be taken a day, week, or month at a time.‬
‭●‬ ‭Job and benefits protection if you have worked 90+ days for the District.‬

‭Family Illness Leave‬
‭This‬‭is‬‭for‬‭absences‬‭(up‬‭to‬‭three‬‭days,‬‭with‬‭pay)‬‭due‬‭to‬‭illness‬‭of‬‭an‬‭immediate‬‭family‬‭member*‬‭or‬‭for‬‭someone‬‭else‬
‭who‬‭regularly‬‭lives‬‭in‬‭your‬‭home,‬‭when‬‭your‬‭care‬‭or‬‭attention‬‭is‬‭required.‬‭Family‬‭Illness‬‭Leave‬‭may‬‭not‬‭be‬‭used‬‭for‬
‭an‬ ‭employee’s‬ ‭own‬ ‭illness‬ ‭in‬ ‭the‬ ‭case‬ ‭of‬ ‭pregnancy‬ ‭or‬ ‭parental‬ ‭leave.‬ ‭*For‬ ‭purposes‬ ‭of‬ ‭Sick‬ ‭and‬ ‭Family‬ ‭Illness‬
‭leaves,‬ ‭immediate‬ ‭family‬ ‭members‬ ‭include‬ ‭your‬ ‭spouse,‬ ‭domestic‬ ‭partner,‬ ‭children,‬ ‭parents,‬ ‭brothers,‬ ‭sisters,‬
‭mother-in-law, father-in-law, grandparents, and grandchildren.‬

‭Funeral/Bereavement Leave‬
‭Funeral‬ ‭leave‬ ‭may‬ ‭be‬ ‭used‬ ‭for‬ ‭absences‬ ‭due‬‭to‬‭the‬‭death‬‭of‬‭a‬‭relative‬‭or‬‭friend.‬‭Generally,‬‭one‬‭day‬‭is‬‭granted‬‭to‬
‭attend‬‭the‬‭funeral‬‭of‬‭a‬‭friend‬‭or‬‭relative,‬‭with‬‭an‬‭additional‬‭day,‬‭if‬‭required,‬‭for‬‭travel.‬‭For‬‭a‬‭death‬‭in‬‭the‬‭immediate‬
‭family*‬ ‭three‬ ‭days‬ ‭(five‬ ‭for‬ ‭a‬ ‭parent,‬ ‭spouse,‬ ‭domestic‬ ‭partner,‬ ‭or‬ ‭child)‬ ‭with‬ ‭pay,‬ ‭plus‬ ‭two‬ ‭additional‬ ‭days‬ ‭at‬
‭two-thirds‬ ‭pay,‬ ‭are‬ ‭allowed.‬ ‭*Immediate‬ ‭Family,‬ ‭for‬ ‭purposes‬ ‭of‬ ‭paid‬ ‭Funeral‬ ‭Leave,‬ ‭means‬ ‭spouse,‬ ‭domestic‬
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‭partner,‬‭children,‬‭parents,‬‭grandparents,‬‭grandchildren,‬‭mother-in-law,‬‭father-in-law,‬‭brothers‬‭and‬‭sisters,‬‭and‬‭any‬
‭person regularly living in your home.‬

‭Jury Duty/Court Appearance‬
‭We‬ ‭support‬ ‭your‬ ‭civic‬ ‭duty‬ ‭to‬ ‭serve‬ ‭on‬‭a‬‭jury.‬‭You‬‭must‬‭present‬‭any‬‭summons‬‭to‬‭jury‬‭duty‬‭to‬‭your‬‭supervisor‬‭as‬
‭soon as possible after receiving the notice to allow advance planning for your absence.‬

‭Nonexempt‬ ‭employees‬ ‭will‬ ‭be‬ ‭paid‬ ‭for‬ ‭up‬ ‭to‬ ‭2‬ ‭weeks‬ ‭of‬ ‭jury‬ ‭duty‬ ‭service‬‭at‬‭their‬‭regular‬‭rate‬‭of‬‭pay‬‭minus‬‭any‬
‭compensation‬‭received‬‭from‬‭the‬‭court‬‭for‬‭the‬‭period‬‭of‬‭service.‬‭Exempt‬‭employees‬‭are‬‭subject‬‭to‬‭the‬‭same‬‭2-week‬
‭limitation‬‭except‬‭that‬‭they‬‭will‬‭also‬‭receive‬‭pay‬‭for‬‭any‬‭days‬‭they‬‭serve‬‭as‬‭a‬‭juror‬‭or‬‭witness‬‭in‬‭a‬‭workweek‬‭in‬‭which‬
‭they‬‭actually‬‭perform‬‭work.‬ ‭All‬‭employees‬‭may‬‭use‬‭any‬‭accrued‬‭time‬‭off‬‭balances‬‭if‬‭required‬‭to‬‭serve‬‭more‬‭than‬‭2‬
‭weeks on a jury.‬

‭If‬ ‭an‬ ‭employee‬ ‭is‬ ‭released‬ ‭from‬ ‭jury‬ ‭duty‬ ‭after‬ ‭4‬ ‭hours‬ ‭or‬ ‭less‬ ‭of‬‭service,‬‭he‬‭or‬‭she‬‭must‬‭report‬‭to‬‭work‬‭for‬‭the‬
‭remainder of that work day.‬

‭Time‬ ‭for‬ ‭appearance‬ ‭in‬ ‭court‬ ‭for‬ ‭personal‬ ‭business‬ ‭will‬ ‭be‬ ‭the‬ ‭individual‬ ‭employee’s‬ ‭responsibility.‬ ‭Normally,‬
‭personal days or vacation days will be used for this purpose.‬

‭Personal and Emergency Leave‬
‭The‬ ‭District‬ ‭grants‬ ‭employees‬ ‭up‬ ‭to‬ ‭three‬ ‭days‬ ‭of‬ ‭pay‬ ‭for‬ ‭personal‬ ‭or‬ ‭emergency‬ ‭leave.‬ ‭Personal‬ ‭is‬ ‭defined‬ ‭as‬
‭business‬‭of‬‭the‬‭employee‬‭that‬‭cannot‬‭be‬‭addressed‬‭outside‬‭the‬‭employee’s‬‭work‬‭day.‬‭It‬‭is‬‭limited‬‭to‬‭situations‬‭that‬
‭cannot‬‭be‬‭addressed‬‭at‬‭times‬‭other‬‭than‬‭the‬‭work‬‭day.‬ ‭Emergencies‬‭are‬‭defined‬‭as‬‭events‬‭that‬‭cannot‬‭be‬‭planned‬
‭and do not require prior approval.‬

‭PAT members are also allowed an additional three days of‬‭unpaid‬‭Personal Leave for “personal reasons”.‬

‭Per‬‭our‬‭Labor‬‭Agreements,‬‭PAT‬‭member‬‭requests‬‭for‬‭Personal‬‭Leave‬‭must‬‭be‬‭made‬‭one‬‭week‬‭before‬‭the‬‭leave;‬‭for‬
‭all other District employees, the requirement is 24 hours in advance.‬

‭Vacation Leave‬
‭For‬‭eligible‬‭employees‬‭(generally‬‭year-round‬‭employees),‬‭vacation‬‭leave‬‭is‬‭for‬‭whatever‬‭purpose‬‭an‬‭employee‬‭may‬
‭choose,‬ ‭provided‬ ‭that‬ ‭the‬ ‭leave‬ ‭is‬ ‭requested‬ ‭in‬ ‭advance‬ ‭and‬ ‭approved‬ ‭by‬ ‭the‬ ‭supervisor‬ ‭and‬ ‭the‬‭employee‬‭has‬
‭sufficient accrued leave to cover their absence.‬

‭Other Forms of Unpaid Leave by Law‬
‭We‬ ‭also‬ ‭provide‬ ‭other‬ ‭forms‬ ‭of‬ ‭unpaid‬ ‭leave,‬ ‭including‬ ‭military‬ ‭leave‬ ‭for‬ ‭those‬ ‭who‬ ‭are‬ ‭serving‬ ‭in‬ ‭the‬ ‭military,‬
‭including‬ ‭the‬ ‭National‬ ‭Guard;‬ ‭Oregon‬ ‭Military‬‭Family‬‭Leave,‬‭leave‬‭under‬‭disability‬‭laws;‬‭leave‬‭for‬‭employees‬‭who‬
‭are‬ ‭victims‬ ‭of‬ ‭crimes;‬ ‭and‬ ‭leave‬ ‭that‬ ‭is‬ ‭required‬ ‭as‬ ‭a‬ ‭reasonable‬ ‭safety‬ ‭accommodation‬ ‭for‬ ‭employees‬ ‭who‬ ‭are‬
‭victims of domestic violence, sexual assault, or stalking.‬
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‭Do‬‭not‬‭hesitate‬‭to‬‭contact‬‭Human‬‭Resources‬‭at‬‭leave@pps.net‬‭for‬‭assistance‬‭in‬‭navigating‬‭the‬‭various‬‭leave‬‭benefits‬
‭provided by law and in collective bargaining agreements.‬

‭Other Forms of Unpaid Leave by Union Contract‬
‭The‬‭union‬‭agreements‬‭outline‬‭several‬‭additional‬‭leaves‬‭including‬‭unpaid‬‭child‬‭care‬‭eave‬‭(PAT,‬‭PFSP,‬‭DCU,‬‭SEIU,‬‭and‬
‭ATU),‬ ‭Federation‬ ‭or‬ ‭Association‬ ‭Leave‬ ‭(PAT‬ ‭and‬ ‭PFSP),‬ ‭Political‬ ‭service‬ ‭leave‬ ‭(PAT‬ ‭and‬ ‭PFSP),‬ ‭and‬ ‭Career‬
‭Development,‬‭teaching‬‭exchange‬‭or‬‭study‬‭leave‬‭(PAT‬‭only).‬ ‭For‬‭more‬‭information‬‭on‬‭leave‬‭specific‬‭to‬‭your‬‭union,‬
‭please check‬‭here‬‭.‬

‭Employee Benefits‬
‭Portland‬ ‭Public‬ ‭Schools‬ ‭recognizes‬ ‭the‬ ‭value‬ ‭of‬ ‭benefits‬ ‭to‬ ‭employees‬ ‭and‬ ‭their‬ ‭families.‬ ‭The‬ ‭District‬ ‭supports‬
‭employees‬‭by‬‭offering‬‭a‬‭comprehensive‬‭and‬‭competitive‬‭benefits‬‭program.‬‭For‬‭more‬‭information‬‭please‬‭click‬‭here‬‭.‬
‭This‬ ‭site‬ ‭includes‬ ‭information‬ ‭about‬ ‭Medical,‬ ‭Pharmacy,‬ ‭Dental,‬ ‭and‬ ‭Vision‬ ‭Insurance,‬ ‭Group‬ ‭Life‬ ‭Insurance,‬
‭Long-Term Disability, 403(b) Retirement Plans and many more benefits.‬

‭Workers’ Compensation‬
‭The‬‭District‬‭abides‬‭by‬‭all‬‭applicable‬‭state‬‭workers’‬‭compensation‬‭laws‬‭and‬‭regulations.‬‭Workers’‬‭compensation‬‭is‬‭a‬
‭“no-fault”‬‭system‬‭that‬‭provides‬‭compensation‬‭for‬‭medical‬‭expenses‬‭and‬‭wage‬‭losses‬‭to‬‭employees‬‭who‬‭are‬‭injured‬
‭or‬‭who‬‭become‬‭ill‬‭because‬‭of‬‭employment.‬‭Portland‬‭Public‬‭Schools‬‭pays‬‭the‬‭entire‬‭cost‬‭of‬‭workers’‬‭compensation‬
‭insurance.‬ ‭The‬ ‭insurance‬ ‭provides‬ ‭coverage‬ ‭for‬ ‭related‬ ‭medical‬ ‭and‬ ‭rehabilitation‬‭expenses‬‭and‬‭a‬‭portion‬‭of‬‭lost‬
‭wages‬ ‭to‬ ‭employees‬ ‭who‬ ‭sustain‬ ‭an‬ ‭injury‬ ‭on‬ ‭the‬ ‭job.‬ ‭You‬ ‭can‬ ‭learn‬ ‭more‬ ‭information‬ ‭about‬ ‭Workers‬
‭Compensation by clicking here or contacting the Human Resources Department‬‭here‬‭.‬

‭Employee Assistance Program‬
‭The‬‭Employee‬‭Assistance‬‭Program‬‭(EAP)‬‭is‬‭a‬‭resource‬‭designed‬‭to‬‭provide‬‭highly‬‭confidential‬‭and‬‭experienced‬‭help‬
‭for‬ ‭employees‬ ‭in‬ ‭dealing‬ ‭with‬ ‭issues‬ ‭that‬ ‭affect‬ ‭their‬ ‭lives‬ ‭and‬ ‭the‬ ‭quality‬ ‭of‬ ‭their‬ ‭job‬ ‭performance.‬ ‭We‬ ‭have‬
‭contracted‬‭with‬‭Uprise‬‭Health‬‭to‬‭provide‬‭FREE‬‭Employee‬‭Assistance‬‭Program‬‭(EAP)‬‭services‬‭to‬‭our‬‭employees‬‭(0.5‬
‭FTE‬ ‭and‬ ‭above)‬ ‭and‬ ‭their‬ ‭dependents,‬ ‭living‬ ‭at‬ ‭or‬ ‭away‬ ‭from‬ ‭home,‬‭and‬‭all‬‭household‬‭members,‬‭related‬‭or‬‭not.‬
‭Services‬ ‭include:‬ ‭(1)‬ ‭Confidential‬ ‭Counseling‬ ‭–‬ ‭up‬ ‭to‬ ‭six‬ ‭face-to-face‬ ‭counseling‬ ‭sessions‬ ‭for‬ ‭each‬ ‭new‬ ‭issue,‬
‭including‬‭relationship,‬‭family,‬‭stress,‬‭anxiety,‬‭alcohol‬‭or‬‭substance‬‭abuse,‬‭and‬‭other‬‭common‬‭challenges;‬‭(2)‬‭24-hour‬
‭Crisis‬ ‭Help‬ ‭–‬ ‭toll-free‬‭access‬‭for‬‭you‬‭or‬‭a‬‭family‬‭member‬‭experiencing‬‭a‬‭crisis;‬‭and‬‭(3)‬‭Online‬‭Access‬‭–‬‭convenient‬
‭access‬ ‭to‬ ‭online‬ ‭services.‬ ‭They‬ ‭also‬ ‭provide‬ ‭Life‬ ‭Balance‬ ‭+‬ ‭wellness‬ ‭services,‬ ‭such‬ ‭as‬ ‭identity‬ ‭theft‬ ‭services,‬‭will‬
‭preparation,‬‭financial‬‭services,‬‭etc.‬‭Call‬‭1-866-‬‭750-1327‬‭or‬‭go‬‭to‬‭https://members.uprisehealth.com/‬‭Access‬‭Code:‬
‭OEBB‬
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‭School‬
‭Academic Freedom‬
‭Please‬‭see‬‭6.20.010-P‬‭academic‬‭freedom,‬‭6.20.011-AD‬‭academic‬‭freedom‬‭in‬‭the‬‭instructional‬‭program,‬‭6.20.012-AD‬
‭instructional materials and academic freedom.‬

‭Assessment of Students: State Requirements‬
‭The‬‭Oregon‬‭Statewide‬‭Assessment‬‭System‬‭(OSAS)‬‭is‬‭made‬‭up‬‭of‬‭a‬‭number‬‭of‬‭required‬‭assessments‬‭including‬‭English‬
‭Language‬ ‭Arts‬ ‭(ELA)‬ ‭and‬ ‭mathematics‬‭summative‬‭(Smarter‬‭Balanced),‬‭science‬‭summative‬‭(aligned‬‭to‬‭NGSS),‬‭ELPA‬
‭Summative‬ ‭(English‬ ‭Language‬ ‭Proficiency‬ ‭Assessment),‬ ‭ELPA‬ ‭Screener,‬ ‭and‬ ‭the‬ ‭Oregon‬ ‭Kindergarten‬ ‭Assessment‬
‭(OKA).‬‭The‬‭Extended‬‭Assessment‬‭is‬‭also‬‭available‬‭as‬‭an‬‭alternate‬‭assessment‬‭for‬‭students‬‭with‬‭disabilities‬‭who‬‭are‬
‭unable‬ ‭to‬ ‭take‬ ‭ELA,‬ ‭mathematics,‬ ‭or‬ ‭science‬ ‭summative‬ ‭tests‬ ‭for‬ ‭reasons‬ ‭indicated‬ ‭in‬ ‭IEP‬ ‭or‬ ‭504‬ ‭plans.‬ ‭OSAS‬
‭assessment results are used for a variety of federal and state accountability measures.‬

‭For‬‭additional‬‭information‬‭about‬‭testing‬‭requirements‬‭in‬‭general‬‭or‬‭for‬‭specific‬‭assessments,‬‭please‬‭visit‬‭the‬‭System‬
‭Planning and Performance assessment web page‬‭.‬

‭Assessment of Students: Other‬
‭Other‬ ‭assessments‬ ‭besides‬ ‭Oregon‬ ‭Statewide‬ ‭Assessments‬ ‭are‬ ‭administered‬ ‭to‬ ‭students‬ ‭in‬ ‭PPS.‬ ‭All‬ ‭students‬ ‭in‬
‭grades‬‭K‬‭–‬‭8‬‭are‬‭screened‬‭for‬‭literacy‬‭skills‬‭(DIBELS/IDEL‬‭and‬‭easyCBM)‬‭and‬‭math‬‭skills‬‭(NWEA‬‭MAP‬‭Growth)‬‭in‬‭the‬
‭fall,‬ ‭winter,‬ ‭and‬ ‭spring.‬ ‭Additional‬ ‭assessments‬ ‭for‬ ‭other‬ ‭purposes,‬ ‭such‬ ‭as‬ ‭TAG‬ ‭identification,‬ ‭dual‬ ‭language‬
‭progress‬‭or‬‭new‬‭curriculum‬‭adoptions,‬‭District-wide‬‭formative‬‭or‬‭interim‬‭assessment‬‭implementations‬‭or‬‭pilots‬‭also‬
‭occur at various times throughout the school year.‬

‭High‬‭school‬‭sophomores‬‭take‬‭the‬‭PSAT,‬‭a‬‭precursor‬‭to‬‭the‬‭SAT‬‭college‬‭entrance‬‭exam.‬‭The‬‭PSAT‬‭is‬‭published‬‭by‬‭the‬
‭College‬‭Board.‬‭State‬‭regulation‬‭requires‬‭all‬‭schools‬‭to‬‭offer‬‭the‬‭PSAT‬‭to‬‭sophomores,‬‭but‬‭students‬‭are‬‭not‬‭required‬
‭to‬ ‭take‬ ‭the‬ ‭test.‬ ‭The‬ ‭state‬‭pays‬‭for‬‭all‬‭PSATs‬‭taken‬‭by‬‭sophomores.‬‭In‬‭addition‬‭to‬‭the‬‭required‬‭state‬‭assessments,‬
‭juniors‬‭have‬‭the‬‭opportunity‬‭to‬‭take‬‭the‬‭SAT,‬‭a‬‭college‬‭entrance‬‭exam.‬‭The‬‭District‬‭pays‬‭for‬‭all‬‭SATs‬‭taken‬‭by‬‭juniors.‬
‭All of these high school-level tests are administered on regular school days.‬

‭For‬‭additional‬‭information‬‭about‬‭testing‬‭requirements‬‭in‬‭general‬‭or‬‭for‬‭specific‬‭assessments,‬‭please‬‭visit‬‭the‬‭System‬
‭Planning and Performance assessment web page‬‭.‬

‭Attendance‬
‭As‬‭a‬‭District,‬‭we‬‭recognize‬‭the‬‭importance‬‭of‬‭attendance‬‭and‬‭its‬‭direct‬‭connection‬‭to‬‭student‬‭achievement.‬‭When‬
‭children‬‭are‬‭not‬‭in‬‭school,‬‭it‬‭becomes‬‭extremely‬‭difficult‬‭for‬‭them‬‭to‬‭make‬‭gains‬‭and‬‭improve‬‭their‬‭academic‬‭skills.‬
‭In‬ ‭addition,‬ ‭families‬ ‭expect‬ ‭absences‬ ‭and‬ ‭tardies‬ ‭to‬ ‭be‬ ‭dealt‬ ‭with‬ ‭consistently‬ ‭regardless‬ ‭of‬ ‭which‬ ‭school‬ ‭their‬
‭children attend.‬
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‭School‬ ‭staff‬ ‭are‬ ‭expected‬ ‭to‬ ‭follow‬‭the‬‭practices‬‭stated‬‭in‬‭the‬‭District‬‭Attendance‬‭Handbook,‬‭which‬‭can‬‭be‬‭found‬
‭here‬‭.‬‭The‬‭Attendance‬‭Handbook‬‭includes‬‭materials‬‭defining‬‭key‬‭attendance‬‭terms,‬‭uniform‬‭practices‬‭in‬‭attendance‬
‭recording, and resources on dealing with attendance issues.‬

‭Attendance‬‭for‬‭students‬‭in‬‭grades‬‭6‬‭through‬‭12‬‭is‬‭taken‬‭every‬‭class‬‭period;‬‭attendance‬‭for‬‭students‬‭in‬‭grades‬‭Pk-5‬‭is‬
‭taken‬ ‭twice‬ ‭daily.‬ ‭Student‬ ‭attendance‬ ‭is‬ ‭generally‬ ‭taken‬ ‭and‬‭entered‬‭into‬‭Synergy‬‭TeacherVUE‬‭within‬‭the‬‭first‬‭10‬
‭minutes‬‭of‬‭each‬‭class‬‭period.‬‭Refer‬‭to‬‭the‬‭Attendance‬‭Handbook‬‭for‬‭more‬‭detailed‬‭information‬‭on‬‭when‬‭and‬‭how‬‭to‬
‭take‬ ‭attendance.‬ ‭State‬ ‭law‬ ‭requires‬ ‭us‬ ‭to‬ ‭notify‬ ‭families‬ ‭by‬ ‭the‬ ‭end‬ ‭of‬ ‭the‬ ‭school‬ ‭day‬ ‭for‬ ‭any‬ ‭student‬ ‭with‬ ‭an‬
‭unexcused absence.‬

‭Students‬‭must‬‭be‬‭withdrawn‬‭after‬‭10‬‭consecutive‬‭days‬‭of‬‭being‬‭absent‬‭from‬‭school‬‭–‬‭no‬‭matter‬‭the‬‭reason.‬‭Please‬
‭refer‬ ‭to‬ ‭the‬ ‭PPS‬ ‭Attendance‬ ‭Handbook‬ ‭for‬ ‭details‬ ‭regarding‬ ‭excused/unexcused‬ ‭absences‬ ‭and‬ ‭withdrawing‬
‭students, etc.‬

‭Questions? Email‬‭AttendanceSupport@pps.net‬

‭Career-Related Learning Experiences for Students—Insurance Coverage‬
‭Students‬ ‭participating‬ ‭in‬ ‭career-related‬ ‭learning‬ ‭experiences‬ ‭may‬ ‭be‬ ‭covered‬ ‭by‬ ‭the‬ ‭District’s‬ ‭insurance‬‭which‬‭is‬
‭either General Liability or Workers Compensation.‬

‭Due‬‭to‬‭the‬‭unique‬‭and‬‭broad‬‭base‬‭of‬‭pathway‬‭experiences,‬‭questions‬‭regarding‬‭insurance‬‭should‬‭be‬‭directed‬‭to‬‭the‬
‭Risk‬ ‭Management‬ ‭Department.‬ ‭Insurance‬ ‭coverage‬‭applies‬‭only‬‭if‬‭the‬‭activity‬‭is‬‭practicum‬‭experience‬‭(non-paid).‬
‭For‬‭a‬‭complete‬‭summary‬‭of‬‭insurance‬‭coverage‬‭applicable‬‭to‬‭students‬‭in‬‭PPS’s‬‭varied‬‭types‬‭of‬‭student‬‭placements,‬
‭go to‬‭Risk Management‬‭.‬

‭Paid‬‭career-related‬‭learning‬‭experiences‬‭are‬‭not‬‭covered‬‭by‬‭the‬‭District’s‬‭insurance.‬‭Students‬‭are‬‭never‬‭covered‬‭by‬
‭the District’s auto insurance. Please contact the Director of Risk Management at 503-916-3204 with questions.‬

‭Ceramics Safety‬
‭Ceramics‬‭activities‬‭and‬‭materials‬‭should‬‭be‬‭performed‬‭and‬‭used‬‭in‬‭accordance‬‭with‬‭applicable‬‭OSHA‬‭or‬‭other‬‭safety‬
‭standards,‬ ‭and‬ ‭industry‬ ‭best‬ ‭practices.‬ ‭Contact‬‭Risk‬‭Management,‬‭extension‬‭74354,‬‭or‬‭the‬‭Visual‬‭and‬‭Performing‬
‭Arts Department for further information.‬

‭Communication – Language Access‬
‭Schools‬‭are‬‭required‬‭by‬‭federal‬‭law‬‭to‬‭communicate‬‭to‬‭parents,‬‭in‬‭a‬‭language‬‭they‬‭can‬‭understand,‬‭any‬‭information‬
‭about‬‭programs,‬‭services,‬‭or‬‭activities‬‭that‬‭are‬‭available‬‭to‬‭parents‬‭who‬‭are‬‭proficient‬‭in‬‭English.‬‭Principals,‬‭teachers‬
‭and‬‭building‬‭staff‬‭are‬‭responsible‬‭for‬‭ensuring‬‭families‬‭receive‬‭translated‬‭materials‬‭and‬‭scheduling‬‭interpreters‬‭on‬
‭behalf of families.‬

‭●‬ ‭For more information about federal guidelines, please see‬‭here‬‭.‬
‭●‬ ‭The‬ ‭District’s‬ ‭Language‬ ‭Access‬ ‭Services‬ ‭Department‬ ‭is‬ ‭available‬ ‭to‬ ‭help‬ ‭with‬ ‭interpretations‬ ‭and‬

‭translations.‬ ‭To‬ ‭see‬ ‭more‬ ‭information‬ ‭about‬ ‭deadlines,‬ ‭costs,‬ ‭and‬ ‭hours,‬ ‭go‬ ‭to:‬
‭www.pps.net/languageaccess‬‭.‬
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‭Complaint Resolution Process‬
‭In‬ ‭accordance‬ ‭with‬ ‭Board‬ ‭Policy‬ ‭4.50.032‐P,‬ ‭this‬ ‭administrative‬ ‭directive‬ ‭sets‬ ‭forth‬ ‭the‬ ‭specific‬ ‭procedure‬ ‭for‬
‭resolution‬ ‭of‬ ‭formal‬ ‭complaints‬ ‭by‬ ‭students,‬ ‭parents/guardians‬ ‭and‬ ‭people‬ ‭who‬ ‭reside‬ ‭in‬ ‭the‬ ‭district‬
‭(“complainant”).‬ ‭The‬ ‭formal‬ ‭complaint‬‭process‬‭is‬‭one‬‭of‬‭a‬‭set‬‭of‬‭tools‬‭available‬‭to‬‭resolve‬‭school-based‬‭problems‬
‭and‬‭other‬‭issues.‬‭It‬‭is‬‭the‬‭district’s‬‭intent‬‭that‬‭every‬‭effort‬‭be‬‭made‬‭to‬‭resolve‬‭conflicts‬‭through‬‭informal‬‭processes‬
‭as described  in the administrative Directive‬‭4.50.031-AD‬‭.‬

‭Conferencing with Parents‬
‭Teachers‬ ‭traditionally‬ ‭conference‬ ‭with‬ ‭parents‬ ‭when‬ ‭specific‬ ‭days‬ ‭are‬‭designated‬‭as‬‭Parent-Teacher‬‭Conferences.‬
‭There‬ ‭are,‬ ‭however,‬ ‭other‬ ‭instances‬ ‭when‬ ‭a‬ ‭problem-solving‬ ‭or‬ ‭assessment‬ ‭conference‬ ‭is‬ ‭needed.‬ ‭In‬ ‭general,‬
‭remember‬ ‭that‬ ‭when‬ ‭interacting‬ ‭with‬ ‭parents:‬ ‭be‬ ‭clear‬ ‭and‬ ‭honest‬ ‭with‬ ‭your‬ ‭information,‬‭have‬‭data‬‭to‬‭support‬
‭your comments, do not discuss other students, listen carefully, and allow parents ample opportunity to talk.‬

‭Custodial and Non-Custodial Parents‬
‭School‬‭staff‬‭need‬‭to‬‭be‬‭prepared‬‭to‬‭work‬‭with‬‭families‬‭in‬‭which‬‭the‬‭parents‬‭are‬‭divorced‬‭or‬‭separated.‬‭There‬‭may‬
‭be‬‭instances‬‭where‬‭the‬‭court‬‭awards‬‭educational‬‭decisions‬‭to‬‭only‬‭one‬‭paren‬‭t.‬ ‭T‬‭his,‬‭however,‬‭is‬‭rare.‬ ‭For‬‭situations‬
‭where‬ ‭parents‬ ‭have‬ ‭been‬ ‭awarded‬ ‭joint‬ ‭custody,‬ ‭both‬ ‭parents‬ ‭retain‬ ‭the‬ ‭same‬ ‭rights‬ ‭under‬ ‭the‬ ‭law‬ ‭to‬ ‭make‬
‭decisions‬‭for‬‭their‬‭child.‬ ‭Situations‬‭may‬‭arise‬‭in‬‭which‬‭the‬‭parents‬‭disagree‬‭about‬‭a‬‭situation‬‭involving‬‭the‬‭student‬
‭and‬‭try‬‭to‬‭give‬‭staff‬‭conflicting‬‭direction‬‭about‬‭the‬‭student.‬ ‭School‬‭staff‬‭should‬‭contact‬‭the‬‭General‬‭Counsel’s‬‭office‬
‭when parents will not work cooperatively about educational decisions.‬

‭Unless‬ ‭prohibited‬ ‭by‬ ‭court‬ ‭order,‬ ‭the‬ ‭parent‬ ‭with‬ ‭whom‬ ‭the‬ ‭child‬ ‭does‬ ‭not‬ ‭primarily‬ ‭live‬ ‭(the‬ ‭“non-custodial‬
‭parent”) shall have access to school processes to the same extent as the other parent. This includes:‬

‭●‬ ‭inspecting and receiving school records‬
‭●‬ ‭consulting with teachers‬
‭●‬ ‭attending school events‬
‭●‬ ‭receiving school printed communications (i.e. class newsletter, school bulletin)‬
‭●‬ ‭visiting the school‬
‭●‬ ‭volunteering at the school‬
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‭In‬ ‭family‬ ‭disputes,‬ ‭avoid‬ ‭taking‬ ‭sides,‬ ‭giving‬ ‭opinions,‬ ‭or‬ ‭providing‬ ‭information‬ ‭to‬ ‭one‬ ‭parent‬ ‭about‬ ‭the‬ ‭other‬
‭parent.‬‭The‬‭General‬‭Counsel‬‭strongly‬‭advises‬‭teachers,‬‭counselors,‬‭and‬‭other‬‭staff‬‭not‬‭to‬‭write‬‭letters‬‭of‬‭support‬‭for‬
‭either‬ ‭parent‬ ‭in‬ ‭disputes.‬ ‭Furthermore,‬ ‭staff‬ ‭should‬ ‭not‬ ‭discuss‬ ‭students‬ ‭or‬ ‭meet‬ ‭informally‬ ‭with‬ ‭attorneys‬
‭representing‬‭parents.‬‭Staff‬‭are‬‭sometimes‬‭subpoenaed‬‭in‬‭child‬‭custody‬‭cases,‬‭which‬‭is‬‭a‬‭formal‬‭court‬‭process‬‭that‬
‭allows‬‭both‬‭parties‬‭to‬‭ask‬‭questions‬‭of‬‭the‬‭staff‬‭person‬‭at‬‭the‬‭same‬‭time.‬‭When‬‭this‬‭occurs,‬‭staff‬‭should‬‭only‬‭answer‬
‭the‬‭questions‬‭they‬‭know‬‭the‬‭answer‬‭to,‬‭and‬‭should‬‭be‬‭factual‬‭based‬‭on‬‭attendance,‬‭grades,‬‭behavior‬‭at‬‭school,‬‭etc.‬
‭Even‬ ‭if‬ ‭subpoenaed,‬ ‭staff‬ ‭should‬ ‭not‬ ‭reveal‬ ‭conversations‬ ‭they’ve‬ ‭had‬ ‭with‬ ‭students‬ ‭concerning‬ ‭their‬ ‭parents‬
‭(unless‬‭the‬‭information‬‭gives‬‭rise‬‭to‬‭a‬‭mandatory‬‭report),‬ ‭give‬‭opinions‬‭about‬‭who‬‭is‬‭the‬‭better‬‭parent,‬‭where‬‭they‬
‭think‬ ‭the‬ ‭child‬ ‭should‬ ‭live‬ ‭and‬ ‭those‬ ‭types‬ ‭of‬ ‭questions.‬ ‭This‬ ‭document‬ ‭provides‬ ‭guidance‬ ‭if‬ ‭you‬ ‭receive‬ ‭a‬
‭subpoena:‬‭click here‬

‭Disciplining Students‬
‭Discipline‬ ‭procedures‬ ‭are‬‭put‬‭in‬‭place‬‭to‬‭maintain‬‭a‬‭safe‬‭environment‬‭for‬‭students,‬‭staff‬‭members,‬‭and‬‭visitors‬‭to‬
‭our‬ ‭schools.‬ ‭Each‬ ‭school‬ ‭has‬ ‭developed‬ ‭its‬ ‭discipline‬ ‭plan‬ ‭with‬ ‭school‬ ‭rules‬‭and‬‭appropriate‬‭consequences‬‭that‬
‭directly‬‭align‬‭with‬‭the‬‭District's‬‭policies‬‭and‬‭administrative‬‭directives.‬‭Please‬‭follow‬‭the‬‭links‬‭below‬‭for‬‭PPS‬‭policies‬
‭and administrative directives pertaining to Student Conduct and Discipline:‬

‭●‬ ‭4.30.010-P Student Conduct and Discipline‬
‭●‬ ‭4.30-011-AD Student Conduct and Discipline Implementation Framework‬‭ ‬
‭●‬ ‭4.30.020-AD Student Discipline Procedures‬
‭●‬ ‭4.30.021-AD Student Suspension and Expulsion Procedures ‬
‭●‬ ‭4.30.022-AD Alcohol, Other Drugs, and Tobacco‬‭ ‬
‭●‬ ‭4.30.025-AD Discipline of Students with Disabilities‬
‭●‬ ‭4‬‭.30.012-P Standards Of Conduct - Student Dress And‬‭Grooming‬
‭●‬ ‭4.30.013-AD Student Dress Code‬

‭To‬ ‭ensure‬ ‭consistency,‬ ‭the‬ ‭School‬ ‭Discipline‬ ‭Plan‬ ‭(A.K.A‬ ‭School‬ ‭Climate‬ ‭Handbook)‬ ‭describes‬ ‭the‬ ‭procedures‬
‭followed‬ ‭by‬ ‭staff‬ ‭within‬‭the‬‭school.‬‭It‬‭is‬‭paramount‬‭that‬‭all‬‭staff‬‭members‬‭teach‬‭students‬‭behavioral‬‭expectations‬
‭and‬ ‭are‬ ‭consistent‬ ‭in‬ ‭upholding‬ ‭these‬ ‭standards‬ ‭of‬ ‭conduct‬ ‭and‬ ‭procedures‬ ‭anywhere‬ ‭on‬ ‭District‬ ‭property‬ ‭and‬
‭District-sponsored events.‬
‭Corporal‬ ‭(Physical)‬ ‭Punishment:‬ ‭Punishment‬ ‭that‬ ‭willfully‬ ‭intends‬ ‭to‬ ‭inflict‬‭pain‬‭on‬‭a‬‭student‬‭is‬‭prohibited.‬ ‭This‬
‭prohibition includes strenuous exercises that cause physical pain when exercise is used as a punishment.‬
‭To‬ ‭ensure‬ ‭consistency,‬ ‭the‬ ‭School‬ ‭Discipline‬ ‭Plan‬ ‭(A.K.A‬ ‭School‬ ‭Climate‬ ‭Handbook)‬ ‭describes‬ ‭the‬ ‭procedures‬
‭followed‬ ‭by‬ ‭staff‬ ‭within‬‭the‬‭school.‬‭It‬‭is‬‭paramount‬‭that‬‭all‬‭staff‬‭members‬‭teach‬‭students‬‭behavioral‬‭expectations‬
‭and‬ ‭are‬ ‭consistent‬ ‭in‬ ‭upholding‬ ‭these‬ ‭standards‬ ‭of‬ ‭conduct‬ ‭and‬ ‭procedures‬ ‭anywhere‬ ‭on‬ ‭District‬ ‭property‬ ‭and‬
‭District sponsored events.‬
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‭Field Trips‬
‭Please‬ ‭refer‬‭to‬‭the‬‭administrative‬‭directive‬‭regarding‬‭field‬‭trips‬‭link‬‭.‬ ‭It‬‭is‬‭extensive‬‭and‬‭covers‬‭information‬‭on‬‭trip‬
‭approval,‬ ‭chaperones,‬ ‭funding,‬‭transportation,‬‭overnight‬‭requirements,‬‭accommodations,‬‭and‬‭much‬‭more.‬‭Out‬‭of‬
‭state‬‭activities‬‭require‬‭Board‬‭approval‬‭(unless‬‭within‬‭150‬‭miles‬‭of‬‭PPS‬‭Headquarters).‬‭Submit‬‭out‬‭of‬‭state‬‭requests‬
‭at‬ ‭least‬ ‭20‬ ‭days‬ ‭before‬ ‭a‬ ‭Board‬ ‭meeting.‬ ‭International‬ ‭trips‬ ‭must‬ ‭be‬ ‭submitted‬ ‭at‬ ‭least‬ ‭60‬ ‭days‬ ‭prior.‬ ‭For‬‭other‬
‭circumstances,‬‭completed‬‭forms‬‭for‬‭a‬‭wilderness‬‭or‬‭overnight‬‭field‬‭trip‬‭must‬‭be‬‭submitted‬‭for‬‭approval‬‭at‬‭least‬‭10‬
‭days prior to the trip.‬
‭Request‬ ‭forms,‬ ‭parent‬ ‭permission‬ ‭forms,‬ ‭and‬ ‭best‬ ‭practice‬ ‭checklists‬ ‭can‬ ‭be‬ ‭found‬ ‭on‬‭PPS‬‭Inside‬‭at‬ ‭6.50.011-ad‬
‭field trips‬
‭*For Transportation support, see Transportation headline below‬

‭Fund-Raising and Merchandise Sales in Schools‬
‭Before‬‭conducting‬‭any‬‭fundraisers,‬‭it‬‭is‬‭the‬‭responsibility‬‭of‬‭the‬‭staff‬‭member‬‭to‬‭ensure‬‭the‬‭principal‬‭has‬‭approved‬
‭the‬ ‭proposed‬‭fundraising‬‭plan.‬‭The‬‭plan‬‭must‬‭address‬‭the‬‭amount‬‭and‬‭timing‬‭of‬‭anticipated‬‭receipts.‬‭Staff‬‭should‬
‭never‬‭provide‬‭PPS‬‭bank‬‭account‬‭information‬‭to‬‭outside‬‭sources‬‭for‬‭use‬‭for‬‭any‬‭private‬‭fund-raising‬‭vehicle‬‭such‬‭as‬
‭“Go-Fund-Me”‬ ‭or‬ ‭other‬ ‭such‬ ‭uses. ‬ ‭All‬ ‭fund-raising‬ ‭activities‬ ‭must‬ ‭be‬ ‭conducted‬ ‭under‬ ‭the‬ ‭direct‬ ‭supervision‬‭of‬
‭staff.‬ ‭The‬ ‭activities‬ ‭should‬ ‭not‬ ‭interfere‬ ‭with‬ ‭or‬ ‭disrupt‬ ‭the‬ ‭school‬ ‭setting‬ ‭or‬ ‭individual‬ ‭students'‬ ‭educational‬
‭schedules.‬ ‭All‬ ‭funds‬ ‭raised‬ ‭should‬ ‭be‬ ‭remitted‬ ‭to‬ ‭the‬ ‭school‬ ‭administration‬ ‭immediately‬‭following‬‭the‬‭event.‬‭No‬
‭funds‬ ‭should‬ ‭be‬ ‭received‬ ‭and‬ ‭disbursed‬ ‭without‬ ‭being‬ ‭deposited‬ ‭in‬ ‭the‬ ‭bank‬ ‭(for‬ ‭example,‬ ‭during‬ ‭a‬ ‭car‬ ‭wash,‬
‭donated‬ ‭cash‬ ‭cannot‬ ‭be‬ ‭used‬ ‭to‬ ‭purchase‬ ‭pizza‬ ‭for‬ ‭the‬ ‭volunteers).‬ ‭If‬ ‭you‬ ‭have‬ ‭questions,‬ ‭ask‬ ‭the‬ ‭principal.‬
‭Questions‬‭may‬‭also‬‭be‬‭directed‬‭to‬‭the‬‭General‬‭Counsel‬‭or‬‭Finance‬‭Department‬‭(‬‭3.30.031-ad‬‭Merchandise‬‭Sales‬‭In‬
‭Schools‬‭).‬
‭Please also refer to the following memos in regards to fund-raising:‬
‭Limitations on Use of Facilities and Grounds. Parent Groups and the Schools / Gambling‬‭(‬‭3.30.020-P‬‭):‬

‭Guests and Presenters‬
‭Students‬ ‭often‬ ‭benefit‬ ‭from‬ ‭guest‬ ‭speakers‬ ‭or‬ ‭presenters.‬ ‭There‬ ‭are‬ ‭a‬ ‭few‬ ‭guidelines‬ ‭that‬ ‭teachers‬ ‭and‬
‭administrators‬ ‭should‬‭follow‬‭in‬‭arranging‬‭for‬‭such‬‭guests.‬ ‭Before‬‭confirming‬‭a‬‭date‬‭or‬‭other‬‭arrangements‬‭of‬‭any‬
‭kind‬‭with‬‭a‬‭guest‬‭speaker‬‭who‬‭may‬‭be‬‭controversial,‬‭the‬‭teacher‬‭shall‬‭give‬‭notice‬‭to‬‭the‬‭principal‬‭prior‬‭to‬‭extending‬
‭the invitation.  It is best practice to notify parents in advance.‬
‭If‬ ‭a‬ ‭fee‬ ‭or‬ ‭honorarium‬ ‭is‬ ‭expected‬ ‭to‬ ‭be‬ ‭paid‬ ‭to‬ ‭a‬ ‭guest‬ ‭speaker,‬ ‭a‬ ‭personal‬ ‭services‬ ‭contract‬ ‭is‬ ‭required‬ ‭(see‬
‭Contracts).‬ ‭Speakers‬ ‭should‬ ‭never‬ ‭be‬ ‭left‬ ‭unsupervised‬ ‭with‬ ‭students.‬ ‭The‬ ‭event‬ ‭should‬ ‭not‬ ‭take‬ ‭place‬‭until‬‭the‬
‭contract has been reviewed and signed by Purchasing & Contracting personnel.‬
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‭Homework‬
‭Teachers‬‭should‬‭make‬‭parents‬‭aware‬‭of‬‭individual‬‭homework‬‭policies‬‭in‬‭their‬‭classroom‬‭syllabus,‬‭at‬‭Back‬‭to‬‭School‬
‭Night,‬ ‭and‬ ‭at‬ ‭conferences.‬ ‭Make‬ ‭certain‬ ‭that‬ ‭classroom‬ ‭homework‬ ‭policies‬ ‭align‬ ‭with‬ ‭the‬ ‭school's‬ ‭policy‬ ‭and‬
‭District-wide acceptable practices.‬

‭Instructional Materials - Ownership‬
‭Anything‬‭purchased‬‭with‬‭building,‬‭District,‬‭PTA,‬‭PPS‬‭Foundation,‬‭or‬‭grant‬‭funds‬‭belongs‬‭to‬‭the‬‭school‬‭and‬‭is‬‭not‬‭to‬
‭leave‬‭the‬‭building‬‭when‬‭a‬‭teacher‬‭changes‬‭schools‬‭or‬‭districts.‬ ‭It‬‭is‬‭expected‬‭that‬‭staff‬‭members‬‭will‬‭readily‬‭share‬
‭District‬‭materials‬‭with‬‭their‬‭colleagues.‬ ‭Any‬‭instructional‬‭materials‬‭developed‬‭during‬‭the‬‭workday‬‭are‬‭the‬‭property‬
‭of Portland Public Schools.‬

‭Medications Administered to Students‬
‭Students‬ ‭may,‬ ‭subject‬ ‭to‬ ‭the‬ ‭provisions‬ ‭of‬ ‭District‬ ‭policy‬ ‭and‬ ‭administrative‬ ‭directive,‬ ‭have‬ ‭non-injectable‬
‭prescription‬ ‭or‬ ‭non-prescription‬ ‭medication‬ ‭administered‬ ‭by‬ ‭designated,‬ ‭trained‬ ‭school‬ ‭staff‬ ‭or‬ ‭be‬ ‭permitted‬
‭self-medication.‬
‭“Prescription‬ ‭medication”‬ ‭any‬ ‭medication‬ ‭that‬ ‭under‬ ‭federal‬ ‭law‬ ‭requires‬ ‭a‬ ‭prescription‬ ‭by‬ ‭a‬ ‭prescriber‬
‭“Non-prescription‬ ‭medication”‬ ‭means‬ ‭medication‬ ‭that‬ ‭under‬ ‭federal‬ ‭law‬ ‭does‬ ‭not‬ ‭require‬ ‭a‬ ‭prescription‬ ‭from‬ ‭a‬
‭prescriber.‬ ‭Non-FDA‬ ‭approved‬ ‭medications‬ ‭are‬ ‭allowed‬ ‭with‬ ‭a‬ ‭written‬ ‭order‬ ‭from‬ ‭the‬ ‭student’s‬ ‭prescriber‬ ‭that‬
‭includes‬ ‭the‬ ‭name‬ ‭of‬ ‭the‬ ‭student,‬ ‭name‬ ‭of‬ ‭the‬ ‭medication,‬ ‭dosage,‬ ‭method‬ ‭of‬ ‭administration,‬ ‭frequency‬ ‭of‬
‭administration,‬ ‭a‬ ‭statement‬ ‭that‬ ‭the‬ ‭medication‬ ‭must‬ ‭be‬ ‭administered‬ ‭while‬ ‭the‬ ‭student‬ ‭is‬ ‭in‬ ‭school,‬‭any‬‭other‬
‭special instructions, and the signature of the prescriber.‬
‭Procedures‬‭:‬
‭The building principal will:‬

‭●‬ ‭designate school staff authorized to administer medication to students‬
‭●‬ ‭ensure‬ ‭the‬ ‭required‬ ‭yearly‬ ‭training‬ ‭for‬ ‭these‬ ‭staff.‬ ‭The‬ ‭authorized‬‭training‬‭will‬‭be‬‭provided‬‭by‬‭the‬

‭MESD‬ ‭School‬ ‭Nurse/Health‬ ‭Services‬ ‭Department.‬ ‭Plan‬‭adequate‬‭lead‬‭time‬‭for‬‭scheduling‬‭training,‬
‭especially to ensure readiness for field trips.‬

‭To‬‭receive‬‭any‬‭medication‬‭at‬‭schoo‬‭l‬‭,‬‭a‬‭written,‬‭signed‬‭request‬‭from‬‭the‬‭parent‬‭or‬‭guardian‬‭must‬‭be‬‭submitted‬‭to‬‭the‬
‭school‬‭office.‬ ‭Additionally,‬‭for‬‭prescription‬‭medication‬‭written‬‭prescriber‬‭direction‬‭must‬‭be‬‭received.‬‭All‬‭medication‬
‭must‬‭be‬‭brought‬‭to‬‭school‬‭in‬‭its‬‭original‬‭container‬‭and‬‭deposited‬‭with‬‭the‬‭secretary.‬ ‭It‬‭will‬‭be‬‭kept‬‭in‬‭a‬‭locked‬‭area‬
‭in‬ ‭the‬ ‭office‬ ‭with‬ ‭the‬ ‭student’s‬ ‭name‬ ‭and‬ ‭picture.‬ ‭Controlled‬ ‭medication,‬ ‭e.g.‬ ‭tranquilizers,‬ ‭Ritalin®‬ ‭received‬ ‭at‬
‭school‬ ‭must‬ ‭be‬‭counted‬‭by‬‭2‬‭designated‬‭staff‬‭and‬‭documented‬‭on‬‭the‬‭student‬‭medication‬‭record‬‭by‬‭both‬‭persons.‬
‭Any discrepancies will be reported to the parent/guardian, nurse and the administrator immediately.‬
‭Teachers‬‭will‬‭report‬‭to‬‭the‬‭school‬‭office‬‭the‬‭names‬‭of‬‭any‬‭students‬‭using‬‭any‬‭medication‬‭at‬‭school.‬ ‭The‬‭principal,‬
‭office‬‭staff‬‭or‬‭nurse‬‭will‬‭notify‬‭the‬‭family‬‭to‬‭implement‬‭the‬‭above‬‭District‬‭policy‬‭and‬‭procedures.‬‭Whenever‬‭a‬‭staff‬
‭member‬ ‭observes‬ ‭or‬ ‭suspects‬ ‭a‬ ‭student‬ ‭is‬ ‭in‬ ‭possession‬ ‭of‬ ‭medication‬‭in‬‭any‬‭form,‬‭he/she‬‭must‬‭report‬‭it‬‭to‬‭the‬
‭office immediately.‬
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‭Self-medication may be appropriate in specific circumstances, refer to the‬‭Administrative Directive‬‭for guidance.‬
‭For a student requiring medication on a field trip, a medication-trained staff member must:‬

‭●‬ ‭Sign out the medication from the office and accompany the student‬
‭●‬ ‭Keep‬ ‭the‬ ‭medication‬ ‭in‬ ‭its‬ ‭original‬ ‭container‬ ‭and‬ ‭be‬ ‭responsible‬ ‭for‬ ‭the‬ ‭administration‬ ‭of‬ ‭the‬

‭medication‬
‭●‬ ‭Record the time and dose of medication administered on the field trip‬
‭●‬ ‭Return the medication to the secure area upon returning to the building‬

‭Teachers‬‭are‬‭not‬‭required‬‭to‬‭be‬‭responsible‬‭for‬‭any‬‭medical‬‭procedure.‬ ‭Please‬‭note‬‭that‬‭Oregon‬‭law‬‭states‬‭that‬‭a‬
‭school‬‭administrator,‬‭teacher,‬‭counselor,‬‭or‬‭nurse‬‭may‬‭not‬‭recommend‬‭to‬‭a‬‭parent‬‭or‬‭legal‬‭guardian‬‭that‬‭a‬‭student‬
‭obtain‬‭a‬‭prescription‬‭for‬‭medication‬‭that‬‭is‬‭intended‬‭to‬‭affect‬‭or‬‭alter‬‭the‬‭thought‬‭process,‬‭mood,‬‭or‬‭behavior‬‭of‬‭the‬
‭student.‬ ‭The‬ ‭law‬ ‭further‬ ‭states‬ ‭the‬‭prohibition‬‭does‬‭not‬‭limit‬‭District‬‭staff‬‭from‬‭communicating‬‭with‬‭a‬‭parent‬‭or‬
‭legal‬ ‭guardian‬ ‭of‬ ‭a‬ ‭student‬ ‭concerning‬ ‭the‬‭behavior‬‭of‬‭the‬‭student‬‭at‬‭school‬‭or‬‭relieve‬‭the‬‭District‬‭of‬‭the‬‭duty‬‭to‬
‭identify,‬ ‭locate‬ ‭and‬ ‭evaluate‬ ‭students‬ ‭with‬ ‭disabilities‬‭(‬‭4.50.026-P‬‭,‬ ‭4.50.027-AD‬ ‭A‬‭DMINISTERING‬ ‭N‬‭ON‬‭-‬‭INJECTABLE‬ ‭M‬‭EDICINE‬

‭T‬‭O‬‭S‬‭TUDENTS‬‭).‬

‭Building Use‬
‭Painting and Murals at Your School‬
‭Any painting at your school requires permission from Facilities and Asset Management. Please follow the‬
‭instructions located‬‭here‬‭under Project & Construction‬‭Management. If you have any questions, please call FAM at‬
‭503-916-3401.‬

‭Physical Restraint and Seclusion‬
‭Physical‬‭restraint‬‭may‬‭only‬‭be‬‭used‬‭in‬‭very‬‭limited‬‭circumstances‬‭–‬‭The‬‭student’s‬‭behavior‬‭imposes‬‭a‬‭reasonable‬‭risk‬
‭of‬ ‭imminent‬ ‭and‬ ‭substantial‬ ‭physical‬ ‭or‬ ‭bodily‬ ‭injury‬ ‭to‬ ‭the‬ ‭student‬ ‭or‬ ‭others‬ ‭and‬ ‭less‬ ‭restrictive‬ ‭interventions‬
‭would‬‭not‬‭be‬‭effective.‬‭Seclusion‬‭may‬‭only‬‭be‬‭used‬‭in‬‭very‬‭limited‬‭circumstances.‬‭The‬‭student’s‬‭behavior‬‭imposes‬‭a‬
‭reasonable‬ ‭risk‬ ‭of‬ ‭imminent‬ ‭and‬ ‭serious‬ ‭bodily‬ ‭injury‬ ‭to‬ ‭the‬ ‭student‬ ‭or‬ ‭others‬ ‭and‬ ‭less‬ ‭restrictive‬ ‭interventions‬
‭would‬‭not‬‭be‬‭effective. Only‬‭staff‬‭who‬‭have‬‭current‬‭training‬‭in‬‭Nonviolent‬‭Crisis‬‭Intervention‬‭(NCI)‬‭may‬‭implement‬
‭physical‬ ‭restraint‬ ‭or‬ ‭seclusion‬ ‭except‬ ‭in‬ ‭an‬ ‭unforeseeable‬ ‭emergency‬ ‭circumstance,‬ ‭and‬ ‭only‬ ‭approved‬ ‭NCI‬
‭techniques‬ ‭may‬ ‭be‬ ‭used.‬ ‭Mechanical‬ ‭restraints‬ ‭and‬‭prone‬‭restraints‬‭(face‬‭down‬‭on‬‭the‬‭floor)‬‭are‬‭prohibited. ‬‭For‬
‭each‬‭incident‬‭of‬‭physical‬‭restraint‬‭or‬‭seclusion,‬‭staff‬‭must‬‭complete‬‭an‬‭online‬‭report. ‬‭Parents‬‭must‬‭be‬‭given‬‭same‬
‭day‬‭notice,‬‭a‬‭copy‬‭of‬‭the‬‭incident‬‭report,‬‭and‬‭notice‬‭of‬‭a‬‭debriefing‬‭meeting‬‭to‬‭be‬‭held‬‭within‬‭two‬‭school‬‭days. ‬‭For‬
‭more detailed requirements, see‬‭4.50.060-AD‬‭Student‬‭Restraint and Seclusion and procedures posted‬‭here‬‭.‬

‭Pledge of Allegiance‬
‭Oregon‬‭state‬‭law‬‭requires‬‭schools‬‭to‬‭provide‬‭students‬‭with‬‭an‬‭opportunity‬‭to‬‭say‬‭the‬‭Pledge‬‭of‬‭Allegiance‬‭at‬‭least‬
‭once‬ ‭during‬ ‭each‬ ‭school‬ ‭week.‬ ‭Students‬ ‭who‬ ‭do‬‭not‬‭participate‬‭in‬‭the‬‭salute‬‭must‬‭maintain‬‭a‬‭respectful‬‭silence‬
‭during the salute.‬
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‭Releasing Students to Parents‬
‭If‬‭parents‬‭come‬‭to‬‭the‬‭classroom‬‭to‬‭take‬‭a‬‭child‬‭out‬‭of‬‭school,‬‭do‬‭not‬‭release‬‭the‬‭student‬‭directly‬‭to‬‭the‬‭parent.‬ ‭Ask‬
‭the‬‭parent‬‭to‬‭return‬‭to‬‭the‬‭office‬‭to‬‭sign‬‭out‬‭the‬‭student‬‭and‬‭to‬‭wait‬‭for‬‭the‬‭student‬‭there.‬ ‭The‬‭office‬‭will‬‭send‬‭for‬
‭the‬‭student‬‭when‬‭the‬‭paperwork‬‭has‬‭been‬‭completed‬‭and‬‭the‬‭office‬‭knows‬‭for‬‭certain‬‭that‬‭this‬‭is‬‭an‬‭adult‬‭who‬‭may‬
‭have the child released in their custody.‬

‭Religious and Cultural Issues‬
‭Schools‬ ‭are‬ ‭often‬ ‭faced‬ ‭with‬ ‭questions‬ ‭regarding‬ ‭religious‬ ‭issues.‬ ‭Below‬ ‭is‬ ‭a‬ ‭link‬ ‭to‬ ‭the‬ ‭General‬ ‭Counsel’s‬‭legal‬
‭memo‬‭regarding‬‭religion‬‭in‬‭the‬‭public‬‭schools‬‭that‬‭covers‬‭holidays,‬‭definitions‬‭of‬‭teaching‬‭religion,‬‭symbols,‬‭music,‬
‭prayer‬ ‭requests‬ ‭etc.‬ ‭The‬‭information‬‭should‬‭assist‬‭staff‬‭in‬‭understanding‬‭allowable‬‭and‬‭appropriate‬‭activities‬‭and‬
‭discussions.‬ ‭Creative‬‭expression‬‭of‬‭a‬‭particular‬‭cultural‬‭or‬‭religious‬‭nature‬‭initiated‬‭by‬‭students‬‭is‬‭acceptable‬‭in‬‭a‬
‭school‬‭setting.‬‭Read‬‭the‬‭full‬‭Legal‬‭Guidance‬‭.‬‭If‬‭parents‬‭object‬‭to‬‭a‬‭particular‬‭part‬‭of‬‭the‬‭curriculum‬‭on‬‭the‬‭basis‬‭of‬
‭religious‬ ‭or‬ ‭deep-seated‬ ‭moral‬ ‭beliefs,‬ ‭they‬ ‭may‬ ‭offer‬ ‭an‬ ‭alternative‬ ‭activity‬ ‭for‬ ‭that‬ ‭particular‬ ‭portion‬ ‭of‬ ‭the‬
‭curriculum.‬‭It‬‭must‬‭meet‬‭the‬‭same‬‭instructional‬‭goals‬‭as‬‭the‬‭teacher's‬‭assigned‬‭activity‬‭and‬‭is‬‭subject‬‭to‬‭approval‬‭by‬
‭the teacher and principal.  Please call the General Counsel’s office with specific questions.‬

‭Student Placements - Staff and Parent Input‬
‭Input‬ ‭from‬ ‭staff‬ ‭and‬ ‭parents‬ ‭may‬ ‭add‬ ‭valuable‬‭information‬‭to‬‭the‬‭other‬‭considerations‬‭used‬‭by‬‭administrators‬‭in‬
‭reaching a decision.‬

‭Substitute Folder‬
‭At‬‭the‬‭beginning‬‭of‬‭the‬‭year,‬‭each‬‭teacher‬‭should‬‭prepare‬‭a‬‭Substitute‬‭Folder‬‭that‬‭is‬‭updated‬‭as‬‭needed. ‬‭This‬‭folder‬
‭should‬ ‭contain‬ ‭information‬ ‭that‬ ‭will‬ ‭assist‬ ‭a‬ ‭substitute‬ ‭in‬ ‭carrying‬ ‭out‬ ‭a‬ ‭suitable‬ ‭educational‬ ‭program‬ ‭for‬ ‭the‬
‭students in the classroom.  Suggested items:‬

‭●‬ ‭A‬‭clear‬‭and‬‭complete‬‭set‬‭of‬‭lesson‬‭plans‬‭and‬‭assignments‬‭that‬‭may‬‭be‬‭used‬‭regardless‬‭of‬‭the‬‭day‬‭the‬
‭teacher is absent (an "if all else fails plan")‬

‭●‬ ‭IEP & 504 student accommodations‬
‭●‬ ‭Emergency or other medical protocols for students with health conditions‬
‭●‬ ‭Student‬ ‭Management‬ ‭plans/rules‬ ‭with‬ ‭strategies‬ ‭for‬ ‭control,‬ ‭notes,‬ ‭or‬ ‭cautions‬ ‭you‬ ‭think‬ ‭will‬ ‭be‬

‭helpful, including a list of students who can tell the substitute how things are usually done‬
‭●‬ ‭Attendance codes‬
‭●‬ ‭Seating chart‬
‭●‬ ‭Daily‬ ‭program‬ ‭and‬ ‭bell‬ ‭schedules,‬ ‭special‬ ‭events,‬ ‭(e.g.,‬ ‭speech‬ ‭or‬ ‭resource‬ ‭schedules,‬ ‭P.E.,‬ ‭library,‬

‭etc.)‬
‭●‬ ‭Information regarding emergency drills, signals, exits, where to walk, and where to stand‬
‭●‬ ‭Grade-level or subject colleagues from whom to get additional information from if needed‬
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‭Transportation Resources‬

‭Frequently Asked Questions -‬‭FAQ's Link‬
‭To find student route & bus Information:‬‭e-Link‬
‭Where is my bus?‬‭Arrival Board Link‬
‭Finding Schedules & Routes:‬‭Schedules & Routes Link‬
‭Bus Tags:‬ ‭Bus Tags Link‬
‭TriMet Support:  Call (503) 916-6901‬
‭Unmet procedure (SPED and GT):‬
‭Child‬ ‭Missing:‬ ‭Call‬ ‭(503)‬ ‭916-6901‬ ‭-‬‭press‬‭the‬‭number‬‭2‬‭when‬‭prompted.‬‭Please‬‭have‬‭the‬‭student’s‬‭name,‬‭route‬
‭number and stop location ready.‬

‭Requesting service and/or changes to Transportation service:‬
‭For‬ ‭Specialized‬ ‭Transportation‬ ‭(including‬ ‭Special‬ ‭Education),‬ ‭transportation‬ ‭requests‬ ‭should‬ ‭first‬ ‭be‬ ‭processed‬
‭through‬ ‭the‬ ‭Special‬ ‭Education‬ ‭Department‬ ‭by‬ ‭filling‬ ‭out‬ ‭a‬ ‭Google‬ ‭form,‬ ‭this‬ ‭includes‬ ‭address‬ ‭changes‬ ‭(SPED‬‭TD‬
‭(‬‭link‬‭).   For General Transportation requests, use‬‭the GT TD‬‭link‬‭.‬

‭Field Trip requests‬
‭Field‬‭trips‬‭are‬‭scheduled‬‭on‬‭a‬‭first-come,‬‭first-served‬‭basis‬‭and‬‭are‬‭subject‬‭to‬‭vehicle‬‭availability.‬‭Vehicles‬‭are‬‭most‬
‭likely‬‭to‬‭be‬‭available‬‭during‬‭“non-prime”‬‭hours‬‭(typically‬‭between‬‭9:30am-1:30pm).‬‭For‬‭more‬‭information‬‭on‬‭how‬
‭to request field trips or charter bus services, visit the Transportation Website‬‭link‬‭.‬

‭Tutoring‬
‭No‬‭teacher‬‭is‬‭permitted‬‭to‬‭accept‬‭any‬‭compensation‬‭for‬‭private‬‭instruction‬‭given‬‭to‬‭pupils‬‭enrolled‬‭in‬‭their‬‭assigned‬
‭class‬‭or‬‭school.‬‭Students‬‭are‬‭not‬‭considered‬‭enrolled‬‭during‬‭the‬‭summer‬‭break.‬‭Teachers‬‭may‬‭not‬‭advertise‬‭at‬‭the‬
‭school‬ ‭or‬ ‭recruit‬ ‭for‬ ‭any‬ ‭outside‬ ‭tutoring‬ ‭services‬ ‭they‬ ‭may‬ ‭offer‬ ‭in‬ ‭the‬ ‭summertime‬ ‭or‬ ‭other‬ ‭holiday‬ ‭time.‬
‭Additionally,‬‭families‬‭may‬‭not‬‭pay‬‭for‬‭private‬‭tutoring‬‭during‬‭the‬‭school‬‭day‬‭on‬‭school‬‭grounds‬‭for‬‭general‬‭or‬‭special‬
‭education students‬‭(‬‭5.20.072-‬‭P‬‭T‬‭UTORING‬‭).‬

‭Vending - District Contract - See “Wellness Policy” Snack and Beverage Guidelines‬
‭Schools‬ ‭do‬ ‭not‬ ‭have‬ ‭vending‬ ‭machines.‬ ‭Schools‬ ‭and‬ ‭departments‬ ‭may‬ ‭purchase‬‭a‬‭variety‬‭of‬‭food‬‭and‬‭beverage‬
‭products‬ ‭directly‬‭from‬‭stores.‬‭If‬‭you‬‭desire‬‭to‬‭arrange‬‭a‬‭contract‬‭with‬‭a‬‭particular‬‭vendor‬‭for‬‭large‬‭purchases,‬‭you‬
‭must first confer with the Purchasing & Contracting Department.‬

‭Wellness Policy and Oregon Statute Standards for Food and Beverages‬
‭We‬‭are‬‭committed‬‭to‬‭providing‬‭healthy‬‭school‬‭environments‬‭that‬‭promote‬‭life-long‬‭wellness.‬‭The‬‭District‬‭wellness‬
‭policy‬‭and‬‭administrative‬‭directive‬ ‭3.60.062-AD‬ ‭and‬ ‭ORS‬‭366.423‬ ‭regulate‬‭what‬‭can‬‭be‬‭sold‬‭to‬‭students‬‭and‬‭served‬
‭on‬ ‭campuses.‬ ‭Student‬ ‭Wellness‬ ‭through‬ ‭Nutrition‬ ‭and‬ ‭Physical‬ ‭Activity‬ ‭3.60.060P‬ ‭and‬ ‭3.60.062-AD‬ ‭establish‬
‭nutrition guidelines for all foods available on campus during the school day.‬
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‭Foods‬‭and‬‭beverages‬‭served‬‭as‬‭class‬‭snacks‬‭shall‬‭meet‬‭the‬‭same‬‭nutrition‬‭guidelines.‬‭Foods‬‭and‬‭beverages‬‭sold‬‭or‬
‭served‬‭on‬‭school‬‭campuses‬‭must‬‭meet‬‭the‬‭Wellness‬‭policy‬‭guidelines.‬‭No‬‭food‬‭sales‬‭of‬‭any‬‭type‬‭outside‬‭Nutrition‬
‭Services‬‭USDA‬‭meal‬‭programs,‬‭including‬‭student‬‭stores,‬‭are‬‭allowed‬‭until‬‭30‬‭minutes‬‭after‬‭the‬‭end‬‭of‬‭the‬‭last‬‭lunch‬
‭period.‬
‭Student‬ ‭stores‬ ‭wishing‬ ‭to‬ ‭use‬ ‭equipment‬ ‭such‬ ‭as‬ ‭refrigerators,‬ ‭microwaves,‬ ‭or‬ ‭coffee‬ ‭pots‬ ‭must‬ ‭obtain‬ ‭prior‬
‭approval from the Maintenance Department at 503-916-3303.‬
‭Food‬‭fundraisers‬‭cannot‬‭be‬‭sold‬‭until‬‭30‬‭minutes‬‭after‬‭the‬‭end‬‭of‬‭the‬‭last‬‭lunch‬‭period‬‭and‬‭must‬‭meet‬‭the‬‭nutrition‬
‭criteria outlined in the Wellness policy.‬
‭References:‬

‭●‬ ‭Snack, Beverage or Entree Calculators for Student Stores, Fundraisers, etc.‬
‭●‬ ‭ODE Resources on Wellness and Smart Snack Standards‬

‭Volunteers‬
‭Volunteers‬ ‭should‬ ‭be‬ ‭directed‬ ‭to‬ ‭www.pps.net/volunteer‬ ‭to‬‭take‬‭Mandatory‬‭Volunteer‬‭Training‬‭and‬‭complete‬‭the‬
‭volunteer‬ ‭application‬ ‭via‬ ‭Raptor.‬‭All‬‭volunteers‬‭must‬‭have‬‭a‬‭completed,‬‭approved‬‭volunteer‬‭background‬‭check‬‭on‬
‭file‬‭prior‬‭to‬‭working‬‭with‬‭students‬‭in‬‭direct,‬‭unsupervised‬‭activities‬‭such‬‭as‬‭chaperoning‬‭on‬‭field‬‭trips‬‭or‬‭one-on-one‬
‭tutoring.‬ ‭This‬ ‭approval‬ ‭can‬ ‭take‬‭up‬‭to‬‭three‬‭weeks,‬‭so‬‭plan‬‭ahead.‬‭The‬‭background‬‭check‬‭is‬‭good‬‭for‬‭three‬‭years.‬
‭Volunteers‬ ‭working‬ ‭in‬ ‭schools‬ ‭and‬ ‭on‬ ‭school‬ ‭grounds‬‭assist‬‭staff‬‭with‬‭a‬‭variety‬‭of‬‭tasks‬‭that‬‭may‬‭include‬‭student‬
‭contact,‬‭even‬‭when‬‭there‬‭is‬‭not‬‭direct,‬‭unsupervised‬‭contact.‬ ‭When‬‭students‬‭are‬‭involved,‬‭general‬‭standards‬‭have‬
‭been established to reduce the risk of inappropriate conduct:‬

‭●‬ ‭Volunteers‬ ‭should‬ ‭work‬‭with‬‭students‬‭in‬‭a‬‭public‬‭setting,‬‭in‬‭classrooms‬‭with‬‭teachers‬‭and‬‭others,‬‭in‬
‭hallways where people frequently pass, or in groups.‬

‭●‬ ‭Physical‬ ‭contact‬ ‭between‬ ‭a‬ ‭volunteer‬ ‭and‬ ‭students‬ ‭should‬‭be‬‭avoided.‬ ‭Hugs‬‭in‬‭the‬‭primary‬‭grades‬
‭can be accepted, but should be initiated by the student.‬

‭●‬ ‭Relationships‬ ‭outside‬ ‭of‬ ‭school‬ ‭between‬ ‭volunteers‬ ‭and‬ ‭students‬ ‭with‬ ‭whom‬ ‭they‬ ‭work‬‭should‬‭be‬
‭discouraged and occur only with parent permission.‬

‭Volunteers‬‭should‬‭be‬‭made‬‭aware‬‭of‬‭emergency‬‭procedures‬‭and‬‭exits,‬‭restroom‬‭accommodations,‬‭materials‬‭usage,‬
‭and‬ ‭be‬ ‭reminded‬ ‭of‬ ‭their‬ ‭need‬ ‭to‬‭maintain‬‭confidentiality‬‭regarding‬‭students'‬‭work‬‭and‬‭behavior.‬ ‭Always‬‭inform‬
‭the‬ ‭volunteers‬ ‭of‬ ‭schedule‬ ‭changes‬ ‭and‬ ‭holidays.‬ ‭Have‬ ‭work‬ ‭or‬ ‭instructions‬ ‭ready‬ ‭for‬ ‭them‬ ‭when‬ ‭they‬ ‭arrive.‬
‭Thank‬‭them‬‭frequently.‬ ‭Ask‬‭the‬‭office‬‭to‬‭train‬‭volunteers‬‭on‬‭the‬‭use‬‭of‬‭the‬‭copiers‬‭and‬‭any‬‭other‬‭equipment‬‭they‬
‭may‬‭use‬‭prior‬‭to‬‭sending‬‭them‬‭on‬‭their‬‭own.‬ ‭Volunteers‬‭shall‬‭wear‬‭volunteer‬‭badges‬‭provided‬‭by‬‭the‬‭office‬‭at‬‭all‬
‭times.‬ ‭Please‬‭remind‬‭volunteers‬‭that‬‭they‬‭cannot‬‭bring‬‭non-school‬‭age‬‭or‬‭other‬‭children‬‭to‬‭school‬‭with‬‭them‬‭for‬
‭volunteer‬ ‭activities‬ ‭or‬ ‭field‬ ‭trips.‬ ‭The‬ ‭volunteer’s‬ ‭attention‬ ‭should‬ ‭be‬ ‭on‬ ‭the‬ ‭students,‬ ‭and‬ ‭PPS‬ ‭does‬ ‭not‬ ‭have‬
‭insurance‬‭for‬‭younger‬‭siblings‬‭and‬‭visitors.‬‭Staff‬‭and‬‭volunteers‬‭should‬‭call‬‭Security‬‭Services‬‭at‬‭503-916-3000‬‭with‬
‭any questions concerning volunteer issues.‬
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‭The‬‭office‬‭must‬‭be‬‭aware‬‭of‬‭and‬‭notified‬‭of‬‭volunteers‬‭in‬‭classrooms.‬‭A‬‭principal‬‭always‬‭has‬‭the‬‭authority‬‭to‬‭exclude‬
‭a‬ ‭volunteer‬ ‭when‬‭he/she‬‭believes‬‭it‬‭is‬‭in‬‭the‬‭best‬‭interests‬‭of‬‭the‬‭school.‬ ‭All‬‭volunteers‬‭are‬‭required‬‭to‬‭read‬‭and‬
‭agree to the‬‭Professional Conduct Policy‬‭.‬

‭Waivers‬
‭A‬ ‭waiver‬ ‭is‬ ‭required‬ ‭when‬ ‭a‬ ‭school,‬‭by‬‭a‬‭request‬‭of‬‭the‬‭principal,‬‭is‬‭asking‬‭for‬‭a‬‭waiver‬‭or‬‭variance‬‭from‬‭state‬‭or‬
‭District‬‭guidelines‬‭such‬‭as‬‭shortening‬‭the‬‭length‬‭of‬‭the‬‭school‬‭day‬‭or‬‭canceling‬‭a‬‭student‬‭instructional‬‭day‬‭for‬‭staff‬
‭development.‬‭A‬‭District‬‭timeline‬‭and‬‭guidelines‬‭for‬‭submitting‬‭waivers‬‭are‬‭updated‬‭each‬‭year‬‭and‬‭made‬‭available‬‭in‬
‭the spring through Admin Connection.‬

‭Building Use‬

‭Administrative Moves and Furniture‬
‭If you work at an administrative site or within a school in an administrative program:‬

‭●‬ ‭If‬ ‭you‬ ‭have‬ ‭a‬ ‭furniture‬ ‭request,‬ ‭please‬ ‭review‬ ‭the‬ ‭Administrative‬ ‭Furniture/Moves‬ ‭website‬‭located‬
‭here‬‭and If you have questions you may email‬‭furniture@pps.ne‬‭t‬‭.‬

‭●‬ ‭All‬ ‭requests‬ ‭will‬ ‭need‬ ‭to‬ ‭be‬ ‭submitted‬ ‭through‬ ‭the‬ ‭Tririga‬ ‭system‬ ‭info‬ ‭here.‬ ‭All‬ ‭move‬‭requests‬‭are‬
‭submitted via TRIRIGA at‬‭pps.ecifm.net‬

‭●‬ ‭FAM‬‭(Facilities‬‭and‬‭Asset‬‭Management)‬‭will‬‭review‬‭your‬‭submitted‬‭request‬‭and‬‭then‬‭contact‬‭you‬‭via‬
‭phone‬‭or‬‭email‬‭to‬‭gather‬‭additional‬‭information‬‭and/or‬‭to‬‭set‬‭a‬‭meeting‬‭to‬‭review‬‭the‬‭work‬‭location‬
‭and discuss the required changes.‬

‭●‬ ‭FAM‬ ‭will‬ ‭then‬‭determine‬‭whether‬‭we‬‭have‬‭the‬‭furniture‬‭in‬‭inventory‬‭to‬‭fulfill‬‭your‬‭needs.‬ ‭If‬‭so,‬‭we‬
‭will‬‭contact‬‭you‬‭again‬‭to‬‭work‬‭with‬‭you‬‭to‬‭set‬‭an‬‭installation‬‭date.‬ ‭If‬‭we‬‭do‬‭not‬‭have‬‭the‬‭furniture‬‭in‬
‭inventory, your team will need to purchase the items from your budget from an external vendor.‬

‭●‬ ‭Furniture‬ ‭moves,‬ ‭additions,‬ ‭and‬ ‭changes‬ ‭are‬ ‭charged‬ ‭by‬ ‭an‬ ‭hourly‬‭rate‬‭($150)‬‭to‬‭your‬‭Department‬
‭and are made payable via your Department’s chartfield.‬

‭If you need a TRIRIGA account, need assistance or forgot your password, please contact tririga-admin@pps.net.‬

‭New Employees:‬
‭Upon‬‭submitting‬‭a‬‭request‬‭to‬‭Human‬‭Resources‬‭to‬‭add‬‭a‬‭new‬‭employee‬‭within‬‭your‬‭Department,‬‭please‬‭notify‬‭the‬
‭Administrative‬ ‭Space‬ ‭Planner‬ ‭within‬ ‭Facilities‬ ‭and‬ ‭Asset‬ ‭Management‬ ‭so‬ ‭that‬ ‭they‬ ‭may‬ ‭help‬ ‭you‬ ‭to‬ ‭determine‬
‭vacant‬ ‭workstation‬ ‭locations‬ ‭for‬ ‭your‬ ‭new‬ ‭hire.‬ ‭Please‬ ‭submit‬ ‭new‬ ‭employee‬ ‭hiring‬ ‭notifications‬ ‭to:‬
‭administrative-furniture@pps.net‬‭.‬ ‭Lack‬‭of‬‭advance‬‭notice‬‭may‬‭result‬‭in‬‭delays‬‭having‬‭the‬‭workstation‬‭ready‬‭for‬‭a‬
‭new employee.‬

‭Existing Employee Move Request:‬
‭Employees‬ ‭may‬ ‭not‬ ‭move‬ ‭locations‬‭without‬‭authorization‬‭from‬‭Facilities‬‭and‬‭Asset‬‭Management.‬ ‭Move‬‭requests‬
‭can be made via email to:‬ ‭administrative-furniture@pps.net‬‭.‬
‭Please contact PPS locksmith,503-916-3303 for all requests to re-key the following:‬

‭●‬ ‭Lateral Files‬
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‭●‬ ‭Vertical Files‬
‭●‬ ‭Pedestal Files‬
‭●‬ ‭Overhead Bins‬

‭Moving Classrooms and Teachers:‬

‭If‬‭you‬‭want‬‭to‬‭make‬‭classroom‬‭moves‬‭to‬‭improve‬‭the‬‭academic‬‭environment‬‭or‬‭change‬‭the‬‭physical‬‭space,‬ ‭please‬
‭work‬ ‭with‬ ‭your‬ ‭Principal‬ ‭and‬ ‭the‬ ‭Area‬ ‭Senior‬ ‭Director.‬ ‭Your‬ ‭Area‬ ‭Senior‬‭Director‬‭will‬‭in‬‭turn‬‭contact‬ ‭Facilities‬‭if‬
‭necessary.‬

‭Teacher moves are made at the discretion of the Principal. There is no Facilities funding to:  1. Pay teachers to move‬

‭2. Buy and deliver boxes 3. Pack or move teachers’ items.‬

‭If you have multiple classroom moves in mind, please discuss this with your Senior Director. If your school is  part of‬
‭a Central Office PPS project, your school will receive moving support.‬

‭*When the School Board makes a decision to close or reconfigure a school, different rules apply because it is‬
‭essentially a "forced" move not a job change by choice. There are other conditions that might cause a move to  be‬
‭budgeted and paid for within a project managed by a PPS Project Manager. The process for getting a PPS  Project‬
‭Manager assigned is found on the Facilities‬‭PPS.net‬‭under‬‭“Project Management”‬‭(PDR).‬

‭Animals in the Classroom or on School Property‬
‭Guidelines‬‭for‬‭Animals‬‭in‬‭the‬‭Classroom‬‭or‬‭on‬‭School‬‭Property‬‭3.80.011-AD‬‭,‬‭establishes‬‭the‬‭process‬‭by‬‭which‬‭staff,‬
‭students,‬‭and‬‭visitors‬‭can‬‭bring‬‭animals‬‭onto‬‭school‬‭grounds,‬‭either‬‭as‬‭an‬‭“animal‬‭visitor”‬‭that‬‭will‬‭be‬‭present‬‭for‬‭an‬
‭educational purpose, or as a service animal.‬
‭In‬ ‭order‬ ‭to‬‭promote‬‭safety‬‭when‬‭animals‬‭are‬‭present,‬‭the‬‭requirements‬‭in‬‭the‬‭AD‬‭must‬‭be‬‭closely‬‭followed.‬ ‭Pets‬
‭are‬‭not‬‭to‬‭be‬‭brought‬‭to‬‭school‬‭at‬‭any‬‭time‬‭without‬‭the‬‭permission‬‭of‬‭the‬‭building‬‭administrator‬‭whether‬‭or‬‭not‬‭it‬‭is‬
‭a‬ ‭day‬ ‭with‬ ‭students‬ ‭in‬ ‭attendance.‬ ‭This‬ ‭includes‬ ‭students‬ ‭wishing‬ ‭to‬ ‭bring‬ ‭a‬ ‭pet‬ ‭for‬ ‭show‬ ‭and‬ ‭tell.‬ ‭Proof‬ ‭of‬
‭vaccinations‬‭and‬‭an‬‭explanation‬‭of‬‭the‬‭educational‬‭purpose‬‭for‬‭bringing‬‭the‬‭pet‬‭must‬‭be‬‭provided‬‭to‬‭the‬‭principal‬‭in‬
‭writing.‬ ‭Ultimately,‬‭allowing‬‭classroom‬‭pets‬‭is‬‭at‬‭the‬‭discretion‬‭and‬‭explicit‬‭permission‬‭of‬‭the‬‭principal,‬‭taking‬‭into‬
‭consideration‬‭safety,‬‭allergic‬‭reactions,‬‭handling,‬‭vaccinations,‬‭etc.‬ ‭Children‬‭are‬‭not‬‭to‬‭handle‬‭potentially‬‭dangerous‬
‭animals (e.g., ferrets, tarantulas, geckos - which may carry salmonella).‬
‭Individuals‬ ‭requiring‬ ‭the‬ ‭use‬‭of‬‭a‬‭service‬‭animal‬‭are‬‭allowed‬‭access‬‭to‬‭the‬‭school‬‭as‬‭defined‬‭and‬‭described‬‭in‬‭the‬
‭administrative‬ ‭directive.‬ ‭Please‬ ‭consult‬ ‭with‬ ‭Special‬ ‭Education/Section‬ ‭504‬ ‭legal‬ ‭counsel,‬
‭https://www.pps.net/Domain/63‬‭,‬ ‭before‬ ‭responding‬ ‭to‬ ‭requests‬ ‭for‬ ‭service‬ ‭animals‬ ‭to‬ ‭accompany‬ ‭students‬ ‭to‬
‭school.‬
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‭Art in PPS Buildings‬
‭PPS‬ ‭has‬ ‭been‬ ‭the‬ ‭recipient‬ ‭of‬ ‭gifts‬ ‭and‬ ‭loans‬ ‭of‬ ‭art‬ ‭from‬ ‭generous‬ ‭students,‬ ‭artists,‬ ‭alumni,‬ ‭and‬ ‭community‬
‭members.‬‭All‬‭District‬‭and‬‭federal‬‭government‬‭artwork‬‭has‬‭been‬‭photographed‬‭and‬‭is‬‭being‬‭cataloged‬‭by‬‭school‬‭and‬
‭room placement by Facilities and Asset Management.‬
‭One‬‭of‬‭the‬‭largest‬‭loans‬‭came‬‭from‬‭the‬‭federal‬‭government’s‬‭depression-era‬‭Works‬‭Progress‬‭Administration‬‭(WPA).‬
‭Under‬‭the‬‭WPA,‬‭artisans‬‭were‬‭hired‬‭to‬‭create‬‭works‬‭of‬‭art‬‭for‬‭public‬‭spaces.‬ ‭PPS‬‭was‬‭the‬‭recipient‬‭of‬‭many‬‭pieces‬
‭of‬ ‭art‬ ‭(paintings,‬ ‭sculptures,‬ ‭murals,‬ ‭wood‬ ‭carvings,‬ ‭textiles,‬ ‭screens,‬ ‭prints,‬ ‭etc.)‬ ‭done‬ ‭by‬ ‭local‬ ‭and‬ ‭nationally‬
‭recognized‬ ‭artists.‬ ‭The‬‭pieces‬‭are‬‭the‬‭property‬‭of‬‭the‬‭federal‬‭government‬‭and‬‭are‬‭on‬‭loan‬‭to‬‭schools‬‭throughout‬
‭the‬‭United‬‭States.‬ ‭Over‬‭the‬‭last‬‭several‬‭years,‬‭PPS‬‭has‬‭worked‬‭with‬‭the‬‭United‬‭States‬‭General‬‭Services‬‭Department‬
‭to‬‭identify‬‭and‬‭catalog‬‭every‬‭piece‬‭of‬‭artwork‬‭in‬‭the‬‭District.‬ ‭A‬‭full‬‭inventory‬‭has‬‭been‬‭done‬‭and‬‭a‬‭catalog‬‭is‬‭being‬
‭produced of all WPA pieces in schools throughout the United States.‬
‭Art protocols:‬

‭●‬ ‭All artwork other than student artwork belongs to PPS or the federal government‬
‭●‬ ‭No pieces of District or federal government artwork may ever be sold, gifted or reproduced‬
‭●‬ ‭No‬ ‭mural‬ ‭inside‬ ‭or‬ ‭outside‬ ‭District‬ ‭property‬ ‭is‬ ‭to‬ ‭be‬ ‭removed‬ ‭or‬ ‭painted‬ ‭over‬ ‭without‬‭the‬‭written‬

‭permission of the Director of Facilities and Asset Management‬
‭Do‬‭not‬‭move‬‭or‬‭remove‬‭artwork:‬‭If‬‭there‬‭is‬‭a‬‭piece‬‭of‬‭artwork‬‭in‬‭your‬‭building‬‭that‬‭needs‬‭to‬‭be‬‭moved‬‭or‬‭removed‬
‭for‬‭any‬‭reason,‬‭please‬‭contact‬‭Facilities‬‭and‬‭Asset‬‭Management‬‭at‬‭503-916-3401‬‭so‬‭that‬‭they‬‭may‬‭oversee‬‭moving‬
‭or‬‭removal.‬ ‭Staff,‬‭students,‬‭parents‬‭or‬‭other‬‭community‬‭members‬‭may‬‭not‬‭move‬‭or‬‭remove‬‭District‬‭artwork‬‭inside‬
‭or outside any PPS school or PPS building.‬

‭Asbestos‬
‭In‬ ‭accordance‬ ‭with‬ ‭state‬ ‭and‬‭federal‬‭regulations,‬‭such‬‭as‬‭AHERA,‬‭all‬‭school‬‭district‬‭buildings‬‭have‬‭been‬‭inspected‬
‭for asbestos-containing materials. Exposure to asbestos fibers may cause lung cancer.‬
‭Asbestos‬ ‭may‬ ‭exist‬ ‭in‬ ‭a‬ ‭variety‬ ‭of‬ ‭building‬ ‭materials‬ ‭including‬ ‭but‬ ‭not‬ ‭limited‬ ‭to:‬ ‭gaskets,‬ ‭cement‬ ‭board,‬ ‭pipe‬
‭insulation,‬ ‭duct‬ ‭insulation,‬ ‭boiler‬ ‭insulation,‬ ‭vinyl‬ ‭floor‬ ‭tiles,‬ ‭mastic,‬ ‭spray-on‬ ‭textured‬‭ceiling,‬‭sound‬‭attenuation‬
‭material, magnesite cementitious flooring, sheetrock joint compound, and plaster.‬
‭Employees‬‭shall‬‭not‬‭disturb‬‭or‬‭damage‬‭any‬‭building‬‭materials‬‭in‬‭any‬‭way‬‭unless‬‭expressly‬‭authorized.‬‭A‬‭description‬
‭of‬ ‭the‬ ‭location,‬ ‭quantity,‬ ‭and‬ ‭condition‬ ‭of‬ ‭all‬ ‭asbestos-containing‬ ‭materials‬ ‭(ACM)‬ ‭and‬ ‭presumed‬
‭asbestos-containing‬‭materials‬‭(PACM)‬‭is‬‭available‬‭in‬‭the‬‭Asbestos‬‭Management‬‭Plan‬‭(AMP),‬‭which‬‭is‬‭available‬‭upon‬
‭request.‬
‭Contact Risk Management at 503-916-3502 with any questions or to request access to AMPs.‬
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‭Bulletin Boards, Doors, Walls - Fire Codes‬
‭Decorations,‬‭student-generated‬‭materials,‬‭and/or‬‭background‬‭paper‬‭shall‬‭not‬‭exceed‬‭20%‬‭of‬‭the‬‭wall‬‭(including‬‭the‬
‭bulletin‬‭boards‬‭on‬‭the‬‭wall)‬‭and‬‭10%‬‭of‬‭the‬‭door‬‭surface‬‭at‬‭any‬‭time‬‭of‬‭the‬‭year.‬ ‭Nothing‬‭should‬‭cover‬‭any‬‭already‬
‭designated‬‭signs‬‭such‬‭as‬‭mandatory‬‭notices‬‭or‬‭signs‬‭ending‬‭with‬‭“by‬‭order‬‭of‬‭fire‬‭marshal.”‬ ‭No‬‭paper‬‭materials‬‭may‬
‭come‬‭within‬‭one‬‭foot‬‭of‬‭the‬‭ceiling‬‭or‬‭light‬‭fixtures.‬ ‭Any‬‭type‬‭of‬‭clothesline,‬‭wires,‬‭string,‬‭etc.‬‭hung‬‭across‬‭the‬‭room‬
‭must‬‭be‬‭at‬‭least‬‭7‬‭feet‬‭above‬‭the‬‭floor‬‭and‬‭no‬‭more‬‭than‬‭2‬‭may‬‭exist‬‭in‬‭any‬‭room.‬ ‭Propping‬‭Doors:‬ ‭No‬‭self-closing‬
‭doors‬‭should‬‭be‬‭propped‬‭open.‬ ‭Violation‬‭of‬‭these‬‭standards‬‭causes‬‭a‬‭safety‬‭threat‬‭and‬‭could‬‭bring‬‭a‬‭significant‬‭fine‬
‭to‬ ‭the‬ ‭school‬ ‭and‬‭District.‬‭Please‬‭refer‬‭to‬‭the‬ ‭Common‬‭Safety‬‭Violations‬‭in‬‭School‬‭Classrooms‬ ‭document‬‭with‬‭any‬
‭questions.  See the distribution of materials policy and administrative directive‬‭3.30.035-P‬‭,‬‭3.30.038-AD‬‭.‬

‭Civic Use of Buildings (CUB)‬
‭A Civic Use of Buildings (CUB) application must be completed, and a‬‭PERMIT‬‭must be issued by the CUB‬‭office for:‬

‭●‬ ‭ALL activities that extend beyond the school day (both school and non-school use)‬
‭●‬ ‭ALL activities held for non-school use during the school day (e.g., PTA meetings)‬

‭All‬‭applications‬‭are‬‭sent‬‭by‬‭the‬‭CUB‬‭office‬‭to‬‭the‬‭school‬‭designee‬‭for‬‭approval.‬‭All‬‭applications‬‭must‬‭be‬‭submitted‬‭to‬
‭CUB‬‭15‬‭days‬‭in‬‭advance‬‭of‬‭any‬‭activity.‬ ‭Applications‬‭are‬‭submitted‬‭on-line‬‭via‬‭the‬‭CUB‬‭Home‬‭Page.‬‭The‬‭link‬‭to‬‭make‬
‭a‬ ‭request‬ ‭is‬ ‭cub-booking.pps.net/VirtualEMS/This‬ ‭process‬ ‭helps‬ ‭avoid‬ ‭room‬ ‭and‬ ‭facility‬ ‭conflicts‬ ‭in‬ ‭our‬ ‭schools,‬
‭including‬‭conflicts‬‭with‬‭use‬‭by‬‭other‬‭District‬‭groups‬‭and‬‭by‬‭the‬‭community.‬ ‭It‬‭also‬‭provides‬‭a‬‭mechanism‬‭to‬‭address‬
‭the‬ ‭liability‬ ‭issues‬ ‭associated‬‭with‬‭the‬‭non-school‬‭use‬‭of‬‭our‬‭schools,‬‭and‬‭it‬‭allows‬‭for‬‭the‬‭scheduling‬‭of‬‭custodial‬
‭and/or‬‭security‬‭coverage,‬‭if‬‭required.‬‭The‬‭Terms‬‭and‬‭Conditions‬‭and‬‭Building‬‭use‬‭guidelines‬‭compliance‬‭links‬‭can‬‭be‬
‭found on the CUB home page‬‭https://www.pps.net/Page/1486‬

‭Projects in Schools (FAM Projects & Construction)‬
‭FAM Projects & Construction relies upon the schools to use the Project Development Request (PDR) Form to‬
‭request projects be done at their school.  The form and additional information is located on the FAM website here‬
‭(‬‭https://www.pps.net/Page/1406‬‭).‬

‭Submission of the‬‭Project Development Request (PDR)‬‭is normally done by the School Principal.  The work is‬
‭typically carried out by a Contractor or Volunteers depending upon the type of project that is requested.  Examples‬
‭of the type of projects that should be submitted as PDR’s:‬
‭-‬ ‭A PTA/Volunteer group wishes to fund-raise for a new play-structure‬
‭-‬ ‭A school wishes to create a new culinary program and require some type of kitchen equipment/sinks/etc.‬
‭-‬ ‭The parking lot requires re-striping and/or patching repair‬
‭-‬ ‭The school wishes to repurpose an office into a classroom space‬
‭-‬ ‭The school wishes to create a new arts program that uses kilns and will require the purchase and‬
‭installation of a kiln.‬
‭-‬ ‭The school wishes to paint a mural inside or outside of the building.‬
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‭-‬ ‭A PTA/Volunteer group wishes to plant several trees on the property.‬

‭FAM P&C reviews PDR submissions each week on Monday’s.  We use a set of criteria to prioritize all PDRs to help us‬
‭properly allocate our limited funds.  PDR’s are reviewed weekly, and we commit to responding back to the PDR‬
‭requestor within 10 days.  If the PDR is approved and becomes a project, a FAM Project Manager will be assigned‬
‭and will communicate back to the PDR requestor within 24 hr’s of receiving PDR approval.‬

‭Energy Conservation‬
‭The‬ ‭District‬ ‭is‬ ‭committed‬ ‭to‬ ‭maximizing‬ ‭energy‬ ‭efficiency‬ ‭and‬ ‭resource‬ ‭conservation‬ ‭in‬ ‭our‬ ‭schools.‬ ‭Building‬
‭occupants‬‭can‬‭have‬‭a‬‭significant‬‭impact‬‭on‬‭facility‬‭resource‬‭use,‬‭and‬‭we‬‭ask‬‭you‬‭to‬‭help‬‭us‬‭conserve‬‭energy.‬‭Here‬
‭are a few things you can do to help:‬

‭●‬ ‭Turn lights off when leaving a classroom‬‭or office‬
‭●‬ ‭Unplug‬‭chargers/appliances‬‭at‬‭the‬‭end‬‭of‬‭each‬‭day‬‭or‬‭when‬‭not‬‭in‬‭use‬‭(these‬‭devices‬‭still‬‭draw‬‭power‬

‭even when not turned on)‬
‭●‬ ‭Shutdown computers at the end of each day and put them in sleep mode when not in use‬
‭●‬ ‭Shut all windows and doors and close all blinds at the end of each day‬

‭Thank‬ ‭you‬ ‭for‬ ‭helping‬ ‭us‬ ‭to‬ ‭be‬ ‭good‬ ‭stewards‬ ‭of‬ ‭both‬ ‭District‬ ‭resources‬ ‭and‬ ‭the‬ ‭environment.‬ ‭For‬ ‭more‬
‭information, please visit the‬‭Energy section‬‭of the‬‭PPS Sustainability webpage‬‭.‬

‭HVAC Air Filters‬
‭In 2021, the District upgraded all main building air filters from MERV 8 to MERV 13 in an effort to mitigate the‬
‭impacts of the COVID-19 pandemic. The air filters are changed twice per year throughout the District. Please‬
‭contact the maintenance department with any questions regarding main building air filters at 503-916-3303.‬

‭Keys/Access Control‬
‭Staff‬‭members‬‭will‬‭sign‬‭out‬‭keys‬‭at‬‭the‬‭beginning‬‭of‬‭each‬‭school‬‭year‬‭and‬‭sign‬‭them‬‭back‬‭in‬‭at‬‭the‬‭close‬‭of‬‭each‬‭year‬
‭or at the time of termination of their assignment at that building.  DO NOT give keys to any students.‬
‭Full-time‬ ‭employees‬ ‭will‬ ‭have‬ ‭access‬ ‭to‬ ‭exterior‬ ‭doors‬ ‭using‬ ‭their‬ ‭District‬ ‭issued‬ ‭ID‬ ‭card.‬ ‭Please‬ ‭contact‬ ‭the‬ ‭IT‬
‭service desk at x63375 for any issues with your ID card.‬

‭Ladders‬
‭To‬‭prevent‬‭serious‬‭injuries,‬‭ladder‬‭use‬‭is‬‭discouraged‬‭except‬‭for‬‭maintenance‬‭staff.‬‭Please‬‭remember‬‭to‬‭place‬‭work‬
‭orders‬ ‭for‬ ‭repairs.‬ ‭Together,‬‭Facilities‬‭and‬‭Risk‬‭Management‬‭are‬‭working‬‭to‬‭replace‬‭old‬‭wooden‬‭ladders‬‭with‬‭new‬
‭fiberglass ladders. Contact Risk Management at extension 63503 with Fall Protection questions.‬
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‭Painting at the Workplace‬
‭Painting‬ ‭your‬ ‭classroom‬ ‭or‬ ‭office‬ ‭requires‬ ‭permission‬ ‭from‬ ‭Facilities‬ ‭and‬ ‭Asset‬ ‭Management.‬ ‭Please‬ ‭follow‬ ‭the‬
‭instructions‬ ‭located‬‭here‬‭under‬‭our‬‭Volunteer‬‭Painting‬‭Projects.‬ ‭https://www.pps.net/Page/1832‬ ‭If‬‭you‬‭have‬‭any‬
‭questions, please call FAM at 503-916-3401.‬

‭Recycling and E-waste‬
‭We recycle: paper, cardboa‬‭rd, plastic bottles, aluminum‬‭cans. We do NOT recycle glass.‬
‭Please‬‭use‬‭the‬‭tower‬‭boxes‬‭for‬‭recycling.‬‭Custodians‬‭empty‬‭the‬‭tower‬‭boxes.‬‭Paper‬‭and‬‭cardboard‬‭should‬‭be‬‭placed‬
‭in‬‭a‬‭different‬‭tower‬‭box‬‭from‬‭other‬‭material.‬‭Staples‬‭and‬‭paper‬‭clips‬‭are‬‭acceptable.‬‭No‬‭hard‬‭cover‬‭notebooks‬‭are‬
‭recyclable.‬‭Paper‬‭board‬‭(like‬‭cereal‬‭boxes)‬‭is‬‭acceptable,‬‭but‬‭anything‬‭that‬‭was‬‭in‬‭the‬‭freezer‬‭or‬‭refrigerator‬‭is‬‭not‬
‭because it has plastic impregnated in the paper to make it waterproof.‬
‭Plastic‬‭bottles‬‭and‬‭cans‬‭may‬‭go‬‭together‬‭in‬‭a‬‭tower‬‭box.‬‭Bottles‬‭and‬‭cans‬‭must‬‭be‬‭empty‬‭before‬‭putting‬‭them‬‭in‬‭the‬
‭tower boxes.‬
‭Tower‬ ‭boxes‬ ‭are‬ ‭in‬ ‭every‬ ‭office‬ ‭area‬ ‭and‬ ‭most‬ ‭common‬ ‭spaces.‬ ‭Small‬ ‭deskside‬ ‭boxes‬ ‭are‬ ‭also‬ ‭available‬ ‭upon‬
‭request. If you need additional boxes, please contact your custodian on site.‬
‭For more information about special items that can be recycled, click‬‭here‬‭.‬
‭If you have electronic waste at your site, please ask the custodian to collect it and use‬‭this link‬‭to arrange a pick up.‬
‭In‬ ‭addition‬ ‭to‬ ‭garbage‬ ‭and‬ ‭recycling,‬ ‭we‬ ‭also‬ ‭offer‬ ‭yard‬ ‭debris‬ ‭collection‬ ‭and‬ ‭cafeteria‬ ‭food‬ ‭waste‬ ‭collection‬ ‭on‬
‭request.  If you are interested in adding those services, please contact at 503-916-3310.‬

‭Waste Reduction‬
‭The‬ ‭District‬ ‭is‬ ‭committed‬ ‭to‬ ‭the‬ ‭sustainable‬ ‭consumption‬ ‭of‬ ‭materials‬‭and‬‭encourages‬‭all‬‭schools‬‭to‬‭practice‬‭the‬
‭three R’s: Reduce, Reuse, Recycle.‬

‭●‬ ‭Reduce‬‭: reduce consumption and the amount of waste‬‭generated.‬
‭●‬ ‭Reuse‬‭:‬ ‭using‬ ‭an‬ ‭item‬ ‭again‬ ‭in‬ ‭its‬ ‭original‬ ‭form.‬ ‭Reusing‬ ‭items‬ ‭eliminates‬ ‭the‬ ‭need‬ ‭to‬ ‭reprocess‬

‭material, whether it is for disposal or recycling.‬
‭●‬ ‭Recycle‬‭: give old items a new life by making new products‬‭out of used materials.‬
‭●‬ ‭Beginning‬ ‭in‬ ‭the‬ ‭Fall‬ ‭of‬‭2019,‬‭all‬‭school‬‭kitchens‬‭will‬‭start‬‭separating‬‭food‬‭waste.‬‭This‬‭will‬‭be‬‭in‬‭the‬

‭kitchens‬ ‭only‬ ‭(not‬ ‭cafeteria)‬ ‭and‬ ‭will‬ ‭help‬ ‭us‬ ‭keep‬ ‭food‬ ‭from‬ ‭going‬ ‭to‬‭the‬‭landfill.‬‭Schools‬‭are‬‭also‬
‭welcome‬‭to‬‭start‬‭a‬‭cafeteria‬‭food‬‭waste‬‭program‬‭as‬‭long‬‭as‬‭an‬‭adult‬‭volunteer‬‭supervisor‬‭is‬‭available‬
‭to‬‭help‬‭during‬‭the‬‭lunch‬‭hour‬‭(this‬‭can‬‭be‬‭a‬‭parent,‬‭teacher,‬‭or‬‭other‬‭school‬‭volunteer).‬‭More‬‭info‬‭on‬
‭our‬ ‭food‬ ‭waste‬ ‭program‬ ‭can‬ ‭be‬‭found‬ ‭here‬‭.‬‭Please‬‭visit‬‭our‬ ‭waste‬‭management‬‭webpage‬ ‭for‬‭more‬
‭info on recycling, food waste, and yard waste.‬
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‭Finance‬

‭Cash Handling‬
‭Throughout‬‭the‬‭year‬‭staff‬‭may‬‭collect‬‭funds‬‭from‬‭students‬‭for‬‭field‬‭trips,‬‭Outdoor‬‭School,‬‭fundraisers,‬‭etc.‬‭ ‬‭District‬
‭policy‬‭requires‬‭all‬‭District‬‭monies‬‭from‬‭all‬‭sources,‬‭however‬‭small‬‭in‬‭amount,‬‭be‬‭deposited‬‭promptly.‬‭Staff‬‭members‬
‭should‬ ‭secure‬ ‭cash‬ ‭and‬ ‭checks‬ ‭in‬ ‭a‬ ‭locked,‬ ‭safe‬‭place‬‭during‬‭the‬‭day‬‭and‬‭turn‬‭in‬‭all‬‭cash‬‭and‬‭checks‬‭to‬‭the‬‭front‬
‭office‬‭each‬‭day‬‭after‬‭school. ‬‭Staff‬‭should‬‭keep‬‭a‬‭careful‬‭record‬‭of‬‭the‬‭students‬‭who‬‭paid‬‭and‬‭the‬‭reason,‬‭so‬‭that‬‭the‬
‭secretary‬ ‭or‬ ‭bookkeeper‬ ‭can‬ ‭ensure‬ ‭funds‬ ‭are‬ ‭received‬ ‭to‬ ‭the‬ ‭proper‬ ‭accounts‬ ‭and‬ ‭attributed‬ ‭to‬ ‭the‬ ‭proper‬
‭students. Follow cash handling procedures as outlined in‬‭this memo‬‭.‬

‭Contracts for Services Between District and Vendors‬
‭PPS contract templates must be used for all contracts initiated by PPS schools or Departments.  Contract templates‬
‭can be found on the Purchasing & Contracting website at‬‭http://www.pps.net/Page/1397‬‭.‬

‭●‬ ‭Exception:‬ ‭Hotel,‬‭catering,‬‭and‬‭space‬‭rental‬‭(HCS)‬‭contracts‬‭may‬‭be‬‭on‬‭the‬‭vendor’s‬‭own‬‭form.‬ ‭If‬‭the‬
‭HCS vendor does not require a contract, you may purchase such services with your Pcard.‬

‭All‬ ‭principals,‬ ‭principals’‬ ‭secretaries,‬ ‭school‬ ‭bookkeepers,‬ ‭business‬ ‭managers,‬ ‭Department‬ ‭directors,‬ ‭senior‬
‭directors,‬ ‭confidential‬‭executive‬‭assistants,‬‭and‬‭other‬‭District‬‭personnel‬‭who‬‭manage‬‭or‬‭work‬‭with‬‭contracts‬‭must‬
‭have‬ ‭taken‬ ‭the‬ ‭Contracting‬ ‭at‬ ‭PPS:‬ ‭Requirements‬ ‭and‬ ‭Best‬ ‭Practices‬ ‭2019-20‬ ‭(PCP1005)‬ ‭course‬ ‭on‬ ‭the‬ ‭Learning‬
‭Campus. ‬ ‭Purchasing‬ ‭&‬ ‭Contracting‬ ‭will‬ ‭not‬ ‭process‬ ‭any‬ ‭contract‬ ‭unless‬ ‭the‬ ‭PPS‬ ‭contract‬ ‭manager,‬
‭school/Department‬ ‭contact‬ ‭person‬ ‭and‬ ‭budget‬ ‭holder‬ ‭have‬ ‭taken‬ ‭and‬ ‭passed‬ ‭the‬ ‭course.‬ ‭All‬ ‭contracts‬ ‭and‬
‭amendments,‬ ‭regardless‬ ‭of‬ ‭dollar‬ ‭amount,‬ ‭must‬ ‭be‬ ‭routed‬ ‭through‬ ‭Purchasing‬ ‭&‬ ‭Contracting‬ ‭for‬ ‭review‬ ‭and‬
‭signature.  Principals, school staff, and Department directors and personnel do not have authority to sign contracts.‬

‭A‬‭vendor‬‭or‬‭contractor‬‭must‬‭not‬‭be‬‭permitted‬‭to‬‭perform‬‭work‬‭until‬‭a‬‭contract‬‭has‬‭been‬‭signed‬‭by‬‭both‬‭the‬‭vendor‬
‭and‬ ‭the‬ ‭authorized‬ ‭signer‬ ‭for‬ ‭PPS.‬ ‭Similarly,‬ ‭no‬ ‭work‬ ‭may‬ ‭extend‬ ‭beyond‬ ‭the‬ ‭contract‬ ‭end‬ ‭date‬ ‭or‬ ‭exceed‬ ‭the‬
‭maximum contract value until an amendment is signed by both parties.‬

‭Personal‬ ‭Services‬ ‭Contract‬ ‭amendments‬ ‭may‬ ‭not‬ ‭exceed,‬ ‭cumulatively,‬ ‭125%‬ ‭of‬ ‭the‬ ‭original‬ ‭contract‬ ‭price.‬ ‭For‬
‭example,‬ ‭a‬ ‭professional‬ ‭development‬ ‭contract‬ ‭for‬ ‭$10,000‬ ‭may‬ ‭be‬ ‭amended‬ ‭(and‬ ‭approved‬ ‭by‬ ‭Purchasing‬ ‭&‬
‭Contracting) only up to $12,500.‬

‭Contracts‬ ‭and‬ ‭amendments‬ ‭should‬ ‭be‬ ‭submitted‬ ‭to‬ ‭Purchasing‬ ‭&‬ ‭Contracting‬ ‭at‬ ‭purchasing@pps.net‬ ‭(Subject: ‬
‭Contract‬ ‭Submission‬ ‭[and‬ ‭vendor‬ ‭name])‬ ‭or‬ ‭you‬ ‭may‬ ‭submit‬ ‭in‬ ‭hard‬ ‭copy. ‬ ‭A‬ ‭Contract‬ ‭Approval‬ ‭Form‬ ‭(“CAF”),‬
‭signed‬ ‭by‬ ‭the‬ ‭contract‬ ‭manager/budget‬ ‭holder,‬ ‭must‬ ‭be‬ ‭included‬ ‭with‬ ‭each‬ ‭contract. ‬ ‭See‬ ‭the‬ ‭Purchasing‬ ‭&‬
‭Contracting website‬‭for more information.‬
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‭Fees for Students‬
‭Under‬‭Oregon‬‭law‬‭(ORS‬‭339.155),‬‭schools‬‭may‬‭not‬‭require‬‭students‬‭to‬‭pay‬‭fees‬‭for‬‭classes‬‭or‬‭activities‬‭that‬‭are‬‭part‬
‭of‬ ‭the‬ ‭regular‬ ‭school‬ ‭curriculum.‬ ‭This‬ ‭includes‬ ‭classes‬ ‭that‬ ‭are‬ ‭part‬ ‭of‬‭the‬‭core‬‭academic‬‭curriculum,‬‭as‬‭well‬‭as‬
‭extracurricular‬ ‭or‬ ‭elective‬ ‭courses.‬ ‭Schools‬ ‭cannot‬ ‭require‬ ‭a‬ ‭fee‬‭for‬‭participation‬‭in‬‭a‬‭field‬‭trip‬‭if‬‭it‬‭is‬‭part‬‭of‬‭the‬
‭regular‬ ‭course‬ ‭curriculum.‬ ‭Most‬ ‭field‬ ‭trips‬ ‭are‬ ‭part‬ ‭of‬ ‭the‬ ‭regular‬ ‭course‬ ‭curriculum.‬ ‭The‬ ‭law‬ ‭does‬ ‭not‬ ‭allow‬
‭schools‬‭to‬‭charge‬‭fees‬‭to‬‭families‬‭who‬‭can‬‭afford‬‭the‬‭fees‬‭(for‬‭things‬‭such‬‭as‬‭classes,‬‭supplies,‬‭etc.),‬‭even‬‭if‬‭there‬‭is‬
‭an‬ ‭exception‬ ‭for‬ ‭families‬ ‭who‬ ‭qualify‬ ‭for‬ ‭free‬‭and‬‭reduced‬‭lunch.‬ ‭The‬‭law‬‭provides‬‭a‬‭very‬‭limited‬‭exception‬‭that‬
‭allows‬‭schools‬‭to‬‭charge‬‭for‬‭the‬‭cost‬‭of‬‭material‬‭that‬‭a‬‭student‬‭uses‬‭to‬‭make‬‭a‬‭product‬‭as‬‭part‬‭of‬‭class‬‭when‬‭that‬
‭product‬ ‭becomes‬ ‭the‬ ‭personal‬ ‭property‬ ‭of‬ ‭the‬ ‭student‬ ‭and‬ ‭the‬ ‭product‬ ‭is‬ ‭in‬ ‭excess‬ ‭of‬ ‭minimum‬ ‭course‬
‭requirements.‬ ‭The‬ ‭administrative‬ ‭directive‬ ‭Legal‬ ‭Guidance‬ ‭lists‬ ‭fees‬ ‭that‬ ‭are‬ ‭permissible‬ ‭and‬ ‭the‬ ‭circumstances‬
‭where fees may be totally or partially waived.‬
‭Schools‬ ‭are‬ ‭allowed‬ ‭to‬ ‭request‬‭voluntary‬‭contributions‬‭for‬‭classes‬‭or‬‭school‬‭supplies,‬‭as‬‭long‬‭as‬‭it‬‭is‬‭clear‬‭that‬‭an‬
‭individual‬‭student’s‬‭participation‬‭in‬‭the‬‭class‬‭is‬‭not‬‭based‬‭on‬‭making‬‭a‬‭contribution.‬ ‭We‬‭recommend‬‭language‬‭such‬
‭as:‬ ‭“Our‬‭excellent‬‭School/Classroom‬‭is‬‭able‬‭to‬‭offer‬‭enhanced‬‭learning‬‭opportunities‬‭for‬‭students‬‭because‬‭of‬‭your‬
‭support‬‭and‬‭contributions.‬ ‭We‬‭are‬‭very‬‭appreciative‬‭of‬‭your‬‭commitment‬‭to‬‭our‬‭program‬‭and‬‭the‬‭success‬‭of‬‭all‬‭our‬
‭students.‬ ‭Families‬ ‭are‬ ‭not‬ ‭required‬ ‭to‬ ‭contribute,‬ ‭and‬ ‭students‬ ‭will‬‭not‬‭be‬‭denied‬‭participation‬‭in‬‭this‬‭activity‬‭if‬
‭they‬ ‭cannot‬ ‭or‬ ‭choose‬‭not‬‭to‬‭contribute.‬ ‭Please‬‭note‬‭that,‬‭due‬‭to‬‭our‬‭very‬‭limited‬‭funding,‬‭if‬‭we‬‭do‬‭not‬‭receive‬
‭enough voluntary contributions, we may not be able to offer this opportunity for your students. “‬
‭The‬ ‭District‬ ‭may‬ ‭withhold‬ ‭the‬ ‭grade‬ ‭reports,‬‭diploma,‬‭and‬‭records‬‭of‬‭students‬‭or‬‭former‬‭students‬‭who‬‭owe‬‭fees,‬
‭fines,‬ ‭or‬ ‭damages‬ ‭of‬ ‭$50.00‬ ‭or‬ ‭more.‬ ‭The‬ ‭principal‬ ‭has‬ ‭the‬ ‭discretion‬ ‭to‬ ‭not‬ ‭withhold‬ ‭records‬ ‭when‬ ‭a‬ ‭family‬ ‭is‬
‭unable‬ ‭to‬‭pay‬‭the‬‭fee.‬‭If‬‭grade‬‭reports,‬‭diplomas,‬‭or‬‭other‬‭education‬‭records‬‭are‬‭required‬‭for‬‭placing‬‭a‬‭student‬‭at‬
‭another‬ ‭educational‬ ‭institution‬ ‭(excluding‬ ‭an‬ ‭institution‬ ‭of‬ ‭post-secondary‬ ‭education),‬ ‭those‬ ‭records‬ ‭will‬ ‭be‬
‭forwarded.‬

‭Legal Requirements‬

‭Copyrighted Materials - Books, Movies, Websites‬
‭Staff‬‭must‬‭be‬‭careful‬‭to‬‭ensure‬‭that‬‭they‬‭do‬‭not‬‭violate‬‭copyright‬‭laws‬‭in‬‭the‬‭use‬‭of‬‭materials.‬ ‭Following‬‭is‬‭guidance‬
‭regarding particular types of materials:‬
‭Books/workbooks:‬‭Examples‬‭of‬‭inappropriate‬‭and/or‬‭impermissible‬‭copying‬‭of‬‭materials‬‭include,‬‭but‬‭are‬‭not‬‭limited‬
‭to:‬

‭●‬ ‭reproducing class sets of student workbooks without permission‬
‭●‬ ‭copying sheet music without written permission‬
‭●‬ ‭copying chapters or sections of books over 2500 words (as opposed to a passage or section)‬

‭Make yourself aware of the permissible procedures for reproducing materials:‬‭6.40.040-‬‭AD‬
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‭Movies/videos:‬ ‭Movies‬ ‭can‬ ‭provide‬ ‭educational‬ ‭value‬ ‭when‬ ‭used‬ ‭along‬ ‭with‬ ‭other‬ ‭curriculum‬ ‭and‬ ‭teaching‬
‭materials.‬ ‭Movies‬ ‭shown‬ ‭in‬ ‭the‬ ‭classroom‬ ‭must‬ ‭have‬ ‭a‬ ‭direct‬ ‭correlation‬ ‭to‬ ‭a‬ ‭lesson‬ ‭plan‬‭and‬‭be‬‭part‬‭of‬‭direct‬
‭supervised instruction.  Students should never be left alone to watch movies.‬
‭It‬ ‭is‬ ‭not‬ ‭appropriate‬ ‭to‬ ‭show‬ ‭movies‬ ‭solely‬ ‭for‬ ‭entertainment‬ ‭purposes‬ ‭in‬ ‭classrooms,‬ ‭auditoriums‬ ‭or‬ ‭gyms,‬ ‭or‬
‭during‬ ‭recess‬ ‭or‬ ‭classroom‬ ‭parties.‬ ‭Doing‬ ‭so‬ ‭violates‬ ‭copyright‬ ‭law.‬ ‭Showing‬ ‭films‬ ‭for‬ ‭entertainment‬ ‭or‬ ‭reward‬
‭requires‬ ‭a‬ ‭license‬ ‭or‬ ‭permission.‬ ‭It‬‭is‬‭better‬‭to‬‭find‬‭alternative‬‭ways‬‭to‬‭reward‬‭or‬‭entertain‬‭students‬‭during‬‭these‬
‭occasional events.‬
‭Videos‬‭available‬‭from‬‭the‬‭Multimedia‬‭Library‬‭are‬‭generally‬‭curriculum‬‭related‬‭if‬‭they‬‭are‬‭appropriate‬‭to‬‭the‬‭grade‬
‭level‬ ‭and‬ ‭subject‬ ‭matter‬ ‭of‬ ‭the‬ ‭class.‬ ‭These‬‭movies‬‭do‬‭not‬‭require‬‭a‬‭license.‬‭The‬‭fact‬‭that‬‭many‬‭videos‬‭are‬‭now‬
‭easily‬‭obtainable‬‭or‬‭may‬‭be‬‭brought‬‭into‬‭school‬‭by‬‭students‬‭does‬‭not‬‭remove‬‭the‬‭responsibility‬‭from‬‭teachers‬‭and‬
‭administrators to evaluate these materials prior to their use and obtain a license if necessary.‬
‭Web‬‭Pages/Photographs:‬‭Photos,‬‭education‬‭articles,‬‭surveys,‬‭and‬‭other‬‭information‬‭on‬‭any‬‭District,‬‭school‬‭or‬‭staff‬
‭websites‬‭should‬‭be‬‭carefully‬‭chosen‬‭in‬‭order‬‭to‬‭avoid‬‭copyright‬‭infringement‬‭and‬‭protect‬‭confidentiality‬‭of‬‭students.‬
‭A‬ ‭few‬ ‭ways‬ ‭to‬ ‭ensure‬ ‭compliance‬ ‭with‬ ‭copyright‬ ‭laws‬ ‭are‬ ‭to‬ ‭use‬ ‭District‬ ‭stock‬ ‭photos‬ ‭or‬ ‭photos‬ ‭taken‬ ‭by‬ ‭staff‬
‭members‬ ‭in‬ ‭publications,‬ ‭and‬ ‭to‬ ‭receive‬ ‭written‬ ‭permission‬ ‭or‬ ‭obtain‬ ‭a‬ ‭license‬ ‭for‬ ‭articles,‬ ‭photos‬ ‭or‬ ‭surveys‬ ‭a‬
‭school‬ ‭or‬ ‭Department‬ ‭wants‬ ‭to‬ ‭share‬ ‭publicly.‬ ‭Please‬ ‭check‬ ‭with‬ ‭the‬ ‭Community‬ ‭Involvement‬ ‭and‬‭Public‬‭Affairs‬
‭Department (Communications) for stock photos.‬
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Board Policy 4.30.023-P 

Healthy, Substance Free 
Learning Environments 

 

 

 
To ensure student wellbeing and optimal use of educational resources, the 
Portland Public Schools Board of Education and the staff of the district support 
healthy, substance-free learning environments for students and school staff. 

 
The Healthy, Substance Free Learning Environments Policy applies to all district 
employees, students and families while on district property and/or attending district 
sponsored events. Substance includes all mood-altering substances/paraphernalia 
drugs, alcohol, nicotine, or facsimiles thereof. This includes medications that have 
not been prescribed for the individual or are being used in a manner that is not 
consistent with the prescription. 

 
The district recognizes that the use of substances is a major cause of health 
problems nationwide and that many issues associated with these health problems 
are preventable with education and treatment. Illicit substance use is a complex 
issue and mental health needs often play a role. Accomplishing our shared goal of a 
productive learning environment requires a cooperative effort among school 
administrators, staff, students, families, public agencies and organizations focused 
on supporting youth facing substance use and mental health challenges. 

 
The District’s goal is to intervene, educate, and support students and their 
parents/guardians at the earliest signs of a problem. It is critical that we put student 
learning at the forefront and minimize use of exclusionary discipline for students 
with substance use violations, while maintaining a safe and productive learning 
environment for all. 

 
Our vision is to have a responsive system of restorative supports that are culturally 
differentiated to meet the needs of all students and school communities facing 
substance use and mental health challenges. PPS seeks to assist students in their 
recovery while also advancing their education with the goal of developing students 
that are living healthy lives, thriving, and succeeding. As such, we commit to 
adhere to the Racial Educational Equity Policy (2.10.010-P) as we enact our 
Healthy, Substance Free Learning Environments policy. 

 
The District supports a nonpunitive self-disclosure and self-referral stance for 
students who, for the purpose of obtaining help, disclose substance use behavior 
which is prohibited under this policy. 

 
 
 



Board Policy 4.30.023-P 

Healthy, Substance Free 
Learning Environments 

 

 

 
It is not considered self-disclosure when a student admits substance use and/or 
requests assistance during the course of an investigation of possible substance use 
misconduct by that individual. Students may receive disciplinary consequences in 
conjunction with supports and services as appropriate for that student. 

 
If a student discloses prohibited substance use in the course of an investigation into 
a situation in which they are the victim or in a role of support for the victim, they shall 
not be penalized for that use, and will be offered support and resources to 
encourage healthy choices. 

 
The district supports differentiated resources and consequences, and in the case 
where a district employee observes that a student may have a substance use 
problem, that employee shall notify school leadership who will make all reasonable 
attempts to ensure the student receives supports and resources. 

 
Under the supervision of the Superintendent, the Office of Student Support Services 
is responsible for developing appropriate administrative procedures, curricula, and 
programs to implement the Healthy, Substance Free Learning Environments 
Administrative Directive that has been developed with input from students, families, 
teachers, and administrators. The district’s offerings shall be scientifically based 
and designed to prevent and/or reduce substance use, the possession of, and the 
distribution of illicit substances. These efforts shall be coordinated with school, 
families and community-based services and programs. 

 
 
 
Legal references: ORS 163.575; ORS 167.400; ORS 339.240; ORS 339.250; ORS 
339.883; ORS Chapter 475; OAR 581-021-0050 to -0055; OAR 581-021-0065 to - 
0071; OAR 581-021-0110; 42 CFR, Chapter 1, Subchapter A. Confidentiality of Alcohol and Drug 
Abuse Patient Records; Safe and Drug Free Schools and Communities Act; Div. 22 - OAR 
5810222045 
 
History: Adopted 10/15/2019 



 

 

ADMINISTRATIVE 
DIRECTIVE Healthy, 
Substance  
Free Learning  
Environments 

4.30.022-AD 

 
I. Introduction  

The Portland Public Schools Board of Education and the staff of the district support 
safe, healthy, and substance-free learning environments for students which are free of 
the detrimental effects of substances (drugs, alcohol, tobacco, and other substances). 
Accomplishing this goal requires a cooperative effort among District and school staff, 
students, parents/guardians, and organizations focused on supporting youth who are 
facing substance use and mental health challenges.  

This directive establishes the expectations, interventions, and consequences for 
student substance use-related activity. The District believes that activities 
supporting student engagement in education are a protective factor and should 
be included in prevention strategies. The District’s goal is to intervene, educate, 
and counsel students and their parents/guardians at the earliest signs of a 
problem. It also guides the collection of tobacco products.  

The District must provide substance use prevention education in compliance 
with Oregon Department of Education Chapter 581, Division 22.  

II. Philosophy Statement  

Substance use impairs learning and can negatively impact life outcomes;  
therefore, the use, possession, or sale of alcohol, drugs, and tobacco are not 
tolerated on any district property or at any school activity by students, staff, or 
other persons.  

Portland Public Schools acknowledges that communities of Color, specifically 
Black and Indigenous students, have been unduly penalized and harmed by 
school discipline practices and the criminal justice system, and have also been 
systemically underserved by substance use treatment programs. To this end, we 
strive for culturally responsive processes and supports that focus on intervention 
and treatment, not discipline, particularly exclusionary disciplinary processes.  

It is critical that administrators and other school staff understand implicit bias 
and the role that it may play when determining responsibility, consequences, and 
discipline. The district will provide professional development and support on 
understanding implicit biases and increasing awareness and skills with addressing 
substance use issues, as well as ongoing training and policies that require all 
administrators to understand systemic racism when implementing disciplinary 



processes. The foundation of equitable discipline practices is building 
relationships where students feel seen, valued, and heard. 
 

As most treatment programs for individuals with substance use concerns have 
been designed for and validated with homogenous, predominantly white 
populations, our vision is to have a system of restorative support that includes 
culturally specific providers when possible. We will strive to meet the needs of all 
students and school communities facing substance use and mental health 
challenges. The District’s goal is to enable all PPS students to access services 
and resources that support healing while also advancing their education with the 
goal of developing citizens who are thriving and succeeding.  

Self-disclosure and relapse are considered parts of the treatment and recovery 
process. To provide the optimum level of support to all of our students, there 
are several important exemptions to the disciplinary process for substance use.  

Under the supervision of the Superintendent, the Office of Student Support 
Services is responsible for developing appropriate administrative procedures, 
curricula, and programs to implement the Healthy Substance Free Learning 
Environments Board Policy and Administrative Directive. These services include 
substance use interventions and supports provided by district staff in 
collaboration with school staff, community partners, informational and 
therapeutic groups for students and families, and consultation and support to 
staff when addressing substance use issues.  

III. Definitions  

Alternative Plan: This is a collaborative agreement between a student, their 
family, and the school support team which is designed to assess and respond to 
the individual needs of the student while addressing the discipline violation. The 
goal is to have the alternative plan submitted within one calendar week of the 
meeting or hearing, though extensions on this timeline may be granted by the 
administrator. An alternative plan is a student-focused, school-supported, 
intervention-oriented program which is designed to assess and respond to a 
student’s individual needs while maintaining school safety and preventing ongoing 
substance-related activity. In order for an alternative plan to be substituted for 
the prescribed mandatory requirements, it must have the approval of the building 
administrator and of the district staff responsible for supervising the school, or 
their designee.  

Appeal: For a level A or B finding, student or  family, may submit a written 
appeal of the decision to the school’s District Staff responsible for supervising 
the school within five working days of the building administrator’s decision. The 
District Staff responsible for supervising the school  will review the record and 
provide a written response within three working days. The District Staff 
responsible for supervising the school’s decision is final.  

For a level C finding, the student or family may submit a written appeal in 
accordance with an expulsion hearing finding as defined in the Conduct and 
Discipline Administrative Directive 4.30.022-AD. 

Bias/Implicit Bias: This is a tendency to process information based on unconscious 



associations and feelings, even when these are contrary to one’s conscious or 
declared beliefs. For example, the tendency to believe that a student is more 
likely to be under the influence of a substance because of their race.  

Distribution: The action of advertising, offering to sell, selling, furnishing, 
bartering, or exchanging of substance(s), or facilitating the exchange of 
substances to receive monetary gain, social gain, goods, and/or products, etc. 
Includes students found in possession of a sizable quantity of a substance(s) or 
paraphernalia that would be considered too large for personal use. These actions 
apply to PPS Schools, events, or programs, including the Nexus of Discipline. 

Hearing: A hearing is a formal meeting between the administrator and the 
parents. Hearings will only occur for Level B violations and above. In Level B, 
schools will utilize hearings, and the district will provide a hearings officer. With 
the consent of those present, hearings are recorded.  

Inhalant Delivery System (i.e. Juul, e-cigarette, vaping device): This is a device, 
whether or not such a device is shaped like a cigarette, that can provide inhaled 
doses of substances by delivering a vaporized solution by means of cartridges or 
other chemical delivery systems.  

Level A Substance Use Violation: This is the designation for a first and second 
violation for possession or use of a substance, including possession of 
paraphernalia, within 3 years.  

This is also the designation for a first violation for intent to transfer within 3 
years.   

Level B Substance Use Violation: This is the designation for a first violation 
within 3 years for intent to distribute or distribution. 

Second Violation of Transfer or Intent to Transfer.  

Third and Fourth violation within 3 years for possession, use, or possession of 
paraphernalia or transfer.  

Level C: These are designations for subsequent violations after receiving a 
Level B., Including 5th use or possession without engaging in substance use 
services and/or a second distribution violation  

Manifestation Determination: This is a procedure conducted by a student’s IEP 
or 504 team to determine whether the behavior leading to possible disciplinary 
action was: Directly caused by the student’s eligible disability and/or  was 
caused by the school’s failure to fully implement the IEP or 504 plan. A 
manifestation will only be considered if the student has had ten days of 
suspension due to substance-related concerns or the discipline hearing may 
result in an expulsion.  

Meeting: During the Level A violation meeting, schools will utilize a disciplinary 
meeting and these will be facilitated by a school administrator. The goal of a 
Level A meeting is to determine whether the student violated the Healthy 
Substance Free Learning Environments Policy and connect students with the 
appropriate intervention, i.e., Insight, school-based services, and provider 
referral.  

Nicotine: A substance that includes, but is not limited to, any lighted or 



unlighted cigarette, cigar, pipe, inhalant delivery system/e-cigarette/vaping 
device or any smoking product or other tobacco products such as smokeless 
tobacco, dip, chew or snuff, or any nicotine delivery system in any form.  

Paraphernalia: Any equipment, product, or accessory that is intended or modified 
for making, using, or concealing a substance. Examples of paraphernalia include, 
but are not limited to: pipes, needles, juuls and other Inhalant Delivery Systems, 
miniature spoons, roach clips, chillums, and cigarette papers, among others.  

Selling: This is the act of sharing a substance among a number of recipients in 
exchange for something of value. (Note: administrators should contact a district 
discipline coordinator before contacting law enforcement.)  

Substance: This includes all mood-altering materials or facsimiles thereof, 
including alcohol or medications that have not been prescribed for the student 
or are being used in a manner inconsistent with a prescription.  

Substance-impaired learning: The degradation of student learning, participation, 
or behavior which is caused by the presence of drugs or alcohol or their residuals 
in the body.  

Substance-related activity: Actions that include but are not limited to the use, 
distribution, sale, or possession of substances, including drugs, alcohol, or drug 
paraphernalia; substance-impaired learning, substance-influenced behavior; 
and any act assisting such activity. (Note: administrators should contact a 
district discipline coordinator before contacting law enforcement.)  
 
Transfer: sharing a substance with another student in a social setting or context,     
generally unplanned; examples include sharing a vape pen in the bathroom, giving alcohol 
to another student at a game or event, etc. 

Thorough Investigation: A fair, prompt, impartial, and thorough exploration of 
the facts to determine whether a violation of student discipline policy is more 
than likely than not to have occurred (preponderance of evidence or more than 
50%).  

IV. Procedures:  

To the degree possible, families are to be kept informed and involved during each step of 
the process.  

Exemptions:  

1. A student who, for the purpose of obtaining help, discloses substance use 
behavior that is prohibited under this directive shall NOT be subject to 
disciplinary action for the behavior which is disclosed. Students who self-
disclose will not be suspended from school. Staff will find a safe, supervised 
location within the building for the student to remain or allow a parent to pick 
up the student if they are currently under the influence. This will be considered 
an absence, not a suspension. In the event the student appears to be 
significantly impacted and presents a risk of harm to themselves, staff should 
contact 911 as well as the parent/guardian.  

a. Note: It is not considered self-disclosure when a student admits substance 



use and/or requests assistance for substance abuse during the course of 
an investigation into substance use/possession.  

2. Students who are victims of assault are exempt from the disciplinary process in 
the case of a Title IX/sexual assault situation where substance abuse is 
disclosed while investigating the potential assault. Staff, in conjunction with 
Student Success and Health, will work with the student and  

Limiting Bias:  

Before any search, administrators shall ask the following in determining whether 
reasonable suspicion exists: 

1. Is the observable basis of your reasonable suspicion displayed by other students, 
including white students?  

2. Is the observable basis of your reasonable suspicion a stereotype that affirms a 
culturally racist narrative?  

3. Is the observable basis of your reasonable suspicion independent of normative behaviors 
that reinforce disparate treatment based on race, such as assuming a student with 
bloodshot eyes is under the influence?  

Administrators shall attempt to eliminate bias when determining if they have 
reasonable suspicion. One way to eliminate bias is through consistently making 
decisions with the PPS Racial Equity and Social Framework. 
(https://www.pps.net/Page/95)  

Investigation:  

When a student’s conduct may involve substance use activity, the building 
administrator or designee shall:  

1. Ensure there is a thorough investigation.  

2. Conduct an informal meeting with the student to notify the student of the 
suspected substance use-related activity in language the student can 
understand and allow the student to explain their perspective of the incident.  

If the building administrator or designee determines that the student has violated 
the District’s standards of conduct against substance use-related activity, the 
building administrator or designee:  

1. Shall make a good faith effort to notify the parent/guardian and/or family 
designated advocate by phone and shall also notify the parent/guardian of 
the violation in writing in the student’s home language.  

Possible reasons for suspension:  

 The student can be suspended in if:  

1. The student is under the influence of a substance, in which case the student shall be 
suspended for the rest of the day. Direct contact with a parent/guardian must be made 
before the student may be sent home.  

2. The suspected misconduct is direct controlled substance transfer or sale, and 
the school has no space or staff to serve the student separately from other 







day.  

2. The plan will include a timeline for review to determine the student’s 
success on the plan and whether the support can be withdrawn or whether 
any changes need to be made.  
3. The team should also consider including key people at the school who 
will be responsible for checking in with the student and monitoring the 
plan.  

4. The student is excluded from attending all school-sponsored competitions, 
games, performances, dances, and other similar activities which are either after 
school or off campus for a period of 14 consecutive calendar days starting the 
day of the hearing.  

The student is excluded from performing, competing and/or representing the school in 
school-sponsored competitions, games, performances, dances, and other similar 
activities which are either after school or off campus for a period of 14 consecutive 
calendar days, starting on the day of the violation. With the intention of bolstering 
healthy habits, students are encouraged to attend regular practices and rehearsals.  

If an event or activity is academic in nature and required for a student to obtain a grade, 
and a suitable alternative is not available, the administrator may permit the student to 
participate.  
An athlete, performer, and/or participant on a team, club, and school organization may 
have additional requirements for attendance and practice. They are expected to attend 
practice/rehearsal and may attend the event with their team/group/club but may not 
dress down, compete, or serve as a school representative for the duration of the 14-day 
period.  

5. A student who does not make satisfactory progress toward completing Level 
A requirements within four weeks of the meeting date shall have a subsequent 
meeting. Lack of engagement and completion can result in a Level A becoming 
a Level B. Satisfactory progress is defined as having taken discrete steps 
towards completing the assigned intervention plan in accordance with the 
agreed-upon timeline. 

Level B Violations:  

1. Level B violations do not lead to Expulsion. Therefore there is no need for a 
manifestation determination.  

2. There is the option for any family to present an alternative plan within 
one calendar week of the date of the meeting or hearing. District staff 
shall assist the family and/or their advocate in identifying community-
based resources to build an alternative plan, or  

3. The expulsion may be delayed and will not go into effect if the 
student does one of the following:  

Completes the Student Success Center and complies with the re-engagement plan, or  
Successfully completes the alternative plan.  

4. Where expulsion is recommended, the student may be provided an 
education at a non-District alternative school. Reconnection Services will 
assist the student and family with the search for another school. After 
the conclusion of the expulsion period, the student may continue to 
Portland Public Schools or stay at the non-district alternative school.  



5. The student is excluded from performing, competing and/or representing 
the school in school-sponsored competitions, games, performances, dances, 
and other similar activities which are either after school or off campus for a 
period of 28 consecutive calendar days starting on the day of the hearing.  

a. If an event or activity is academic in nature and required for a student to 
obtain a grade, and a suitable alternative is not available, the administrator 
may permit the student to participate.  

b. An athlete, performer, and/or participant on a team, club, and school 
organization may have additional requirements for attendance and practice. 
They are expected to attend practice/rehearsal and may attend events with 
their team/group/club, but may not dress down, compete, or serve as a 
representative of the school for the duration of the 28-day period  

c. Commencement Disqualification:Seniors will be disqualified from 
participation in commencement exercises and related activities if within 60 
consecutive calendar days of the last senior school day they are found to 
be in violation  of a disciplinary action resulting  in three or more days of 
suspension or more serious disciplinary action.  

Level C Violations: for students with disabilities, manifestation determinations may be 
necessary in accordance with the Discipline of Students with Disabilities AD (4.30.025-AD).  

1. For students with an IEP, a manifestation determination must be conducted.  
2. For students with a 504 Plan, there is no manifestation determination necessary 

for possession or use. However, it is required in instances of distribution. 
3. District staff will make every effort to have a Substance Use Supports staff 

member present at the level C hearing. 

 

The student, family, referring administrator, and hearings officer will review the 
alternative plan. In this meeting, final adjustments will be made to the plan, the 
timeline will be finalized, and the next steps will be identified if the plan is not 
followed.  

VI. Other Related Provisions  

District staff shall immediately report non-students who are found on or around 
any district property engaging in a possibly unlawful activity involving 
substances to law enforcement for arrest and prosecution.  

VII. Collection of Paraphernalia and Contraband  

Collection of paraphernalia and contraband will be pursuant to the Search and 
Seizure of Students and Student Property Administrative Directive, 4.30.041-
AD.  

Policy Implemented: 4.30.023-P; 3.30.020-P; 3.30.021-P  

Replaces: 4.30.022-AD (Previously: Alcohol, Other Drugs and Tobacco)  



History: Adpt. 6/71; Amd. 8/73; Amd. 3/80; Amd. 8/83; Amd. 10/90; Amd. 3/91; 
Amd. 9/25/91 ed.; Amd. 10/01/91; Amd. 3/09/92; Amd. 5/10/92; Amd. 5/15/92; 
Amd. 2/09/95; Amd. 6/05/98; Amd. 9/01/02; Amd. 6/18/04 Amd. 2/10; Amd 
1/2020; 8/2021;  8/2023  

Legal references: ORS 163.575; ORS 167.400; ORS 339.240; ORS 339.250; 
ORS 339.883; ORS Chapter 475; OAR 581-021-0050 to -0055; OAR 581-021-0065 
to - 0071; OAR 581-021-0110; 42 CFR, Chapter 1, Subchapter A. Confidentiality of 
Alcohol and Drug Abuse Patient Records; Safe and Drug Free Schools and Communities 
Act; Div. 22 - OAR 5810222045 
Other References:  
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Subject: Fwd: N Williams Litigation Packet
From: Mary Kane <mkane1@pps.net>
To: Gena King <gking@pps.net>
Date Sent: Monday, March 18, 2024 3:59:37 PM GMT-07:00
Date Received: Monday, March 18, 2024 3:59:56 PM GMT-07:00
Attachments: Litigation Packet_Nathaniel Williams_re school district test.pdf

---------- Forwarded message ---------
From: Anna Bottrell <abottrell@mbjlaw.com>
Date: Mon, Mar 18, 2024 at 3:38 PM
Subject: N Williams Litigation Packet
To: mkane1@pps.net <mkane1@pps.net>
Cc: Noah Barish <NBarish@mbjlaw.com>

Hello Mary,

 

I am an attorney working with Noah Barish on the Nathaniel Williams termination proceedings. We have
recently received the litigation packet that we requested from the medical review office, so I am sending it here
attached. Additionally,
I wanted to know if you would be sending us a link for the hearing in the next few days,
and if we could get a folder open for our evidence. Thank you.

 

Best,

 

Anna Bottrell

McKanna Bishop Joffe, LLP

1635 NW Johnson St.

Portland, OR 97209

503-226-6111 (Main Line)

503-446-3662 (Direct Line)
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Subject: Re: N Williams Litigation Packet
From: Mary Kane <mkane1@pps.net>
To: Anna Bottrell <abottrell@mbjlaw.com>,Gena King <gking@pps.net>
Cc: Noah Barish <NBarish@mbjlaw.com>
Date Sent: Monday, March 18, 2024 4:14:57 PM GMT-07:00
Date Received: Monday, March 18, 2024 4:15:09 PM GMT-07:00

Hi Anna and Noah,

We will be sending you a link to a folder for you to provide what information you intend to present at the hearing
in the next few days.  Given the voluminous information you've just provided, we will need to postpone Friday's
hearing so that I can have time to review.  Mr. Williams isn't scheduled to go before the Board until May 7 and so
we have time to reschedule.  What are available dates for you in the next few weeks?

Mary

On Mon, Mar 18, 2024 at 3:38 PM Anna Bottrell <abottrell@mbjlaw.com> wrote:

Hello Mary,

 

I am an attorney working with Noah Barish on the Nathaniel Williams termination proceedings. We have
recently received the litigation packet that we requested from the medical review office, so I am sending it here
attached. Additionally,
I wanted to know if you would be sending us a link for the hearing in the next few
days, and if we could get a folder open for our evidence. Thank you.

 

Best,

 

Anna Bottrell

McKanna Bishop Joffe, LLP

1635 NW Johnson St.

Portland, OR 97209

503-226-6111 (Main Line)

503-446-3662 (Direct Line)
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Subject: RE: N Williams Litigation Packet
From: Anna Bottrell <abottrell@mbjlaw.com>
To: Mary Kane <mkane1@pps.net>,Gena King <gking@pps.net>
Cc: Noah Barish <NBarish@mbjlaw.com>
Date Sent: Monday, March 18, 2024 4:27:09 PM GMT-07:00
Date Received: Monday, March 18, 2024 4:27:15 PM GMT-07:00

Hi Mary,
 
Do you have time for a quick call this afternoon? If so, feel free to call me at my direct number, 503-446-3662.
 
Best,
Anna
 
From: Mary Kane <mkane1@pps.net> 


Sent: Monday, March 18, 2024 4:15 PM

To: Anna Bottrell <abottrell@mbjlaw.com>; Gena King <gking@pps.net>


Cc: Noah Barish <NBarish@mbjlaw.com>

Subject: Re: N Williams Litigation Packet

 
Hi Anna and Noah,
 
We will be sending you a link to a folder for you to provide what information you intend to present at the hearing in the
next few days.  Given the voluminous information you've just provided, we will need to postpone Friday's hearing so
that I
can have time to review.  Mr. Williams isn't scheduled to go before the Board until May 7 and so we have time to
reschedule.  What are available dates for you in the next few weeks?
 
Mary
 
On Mon, Mar 18, 2024 at 3:38 PM Anna Bottrell <abottrell@mbjlaw.com> wrote:

Hello Mary,
 
I am an attorney working with Noah Barish on the Nathaniel Williams termination proceedings. We have recently
received the litigation packet that we requested from the medical review
office, so I am sending it here attached.
Additionally, I wanted to know if you would be sending us a link for the hearing in the next few days, and if we could get
a folder open for our evidence. Thank you.
 
Best,
 
Anna Bottrell
McKanna Bishop Joffe, LLP
1635 NW Johnson St.
Portland, OR 97209
503-226-6111 (Main Line)
503-446-3662 (Direct Line)
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Subject: Re: N Williams Litigation Packet
From: Mary Kane <mkane1@pps.net>
To: Anna Bottrell <abottrell@mbjlaw.com>
Cc: Gena King <gking@pps.net>, Noah Barish <NBarish@mbjlaw.com>
Date Sent: Monday, March 18, 2024 4:34:03 PM GMT-07:00
Date Received: Monday, March 18, 2024 4:34:14 PM GMT-07:00

I'm in a meeting until 6.  We can talk tomorrow if you'd like.

Mary

On Mon, Mar 18, 2024 at 4:27 PM Anna Bottrell <abottrell@mbjlaw.com> wrote:

Hi Mary,

 

Do you have time for a quick call this afternoon? If so, feel free to call me at my direct number, 503-446-3662.

 

Best,

Anna

 

From: Mary Kane <mkane1@pps.net> 

Sent: Monday, March 18, 2024 4:15 PM

To: Anna Bottrell <abottrell@mbjlaw.com>; Gena King <gking@pps.net>


Cc: Noah Barish <NBarish@mbjlaw.com>

Subject: Re: N Williams Litigation Packet

 

Hi Anna and Noah,

 

We will be sending you a link to a folder for you to provide what information you intend to present at the
hearing in the next few days.  Given the voluminous information you've just provided, we will need to
postpone Friday's hearing so
that I can have time to review.  Mr. Williams isn't scheduled to go before the
Board until May 7 and so we have time to reschedule.  What are available dates for you in the next few weeks?

 

Mary

 

On Mon, Mar 18, 2024 at 3:38 PM Anna Bottrell <abottrell@mbjlaw.com> wrote:

Hello Mary,

 
1 / 2178 / 179
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I am an attorney working with Noah Barish on the Nathaniel Williams termination proceedings. We have
recently received the litigation packet that we requested from the medical review
office, so I am sending it
here attached. Additionally, I wanted to know if you would be sending us a link for the hearing in the next
few days, and if we could get a folder open for our evidence. Thank you.

 

Best,

 

Anna Bottrell

McKanna Bishop Joffe, LLP

1635 NW Johnson St.

Portland, OR 97209

503-226-6111 (Main Line)

503-446-3662 (Direct Line)
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2/9/24, 10 09 AM "It's Cool to Stay in School"  Unify Portland
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2/9/24, 10 09 AM Unify Portland Gives Away a Laptop

https //pdxunited wixsite com/unifyportland/single post/2017/06/13/unify portland gives away a laptop 1/3

Unify Portland Gives Away a Laptop
This year we were blessed with a group of young people thru SummerWorks and STRYVE. 

Meet Reza. Reza along with his mother moved here from Iran this June. Shortly after he started working with 
Unify Portland.  Knowing little English and lacking knowledge of American culture, he showed up on his first day 
eager to work. From his first day to his last day on the job Reza was on time, never missed a day of work, and 
completed all of his classroom assignments on black history. We were amazed with his work ethic. 

We assigned Slavery by Another Name and a one page summary of the film. Because of the language barrier he 
had to watch the film three times and use google translate. His summary was outstanding and he provided a 
flawless presentation of his summary to our group. 

To show appreciation of his hard work and commitment to the classroom Unify Portland rewarded him with a 
Laptop to help keep him on task with his education.

Good luck this school year Reza. Your humble and kind spirit did not go unnoticed. We enjoyed your presence. 
You made us laugh, but most importantly your story of the hard times you faced in your country gave us a better 
appreciation for our lives here in the States. Thank you for sharing your Journey with us!
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2/9/24, 10 10 AM Unify Portland's Back to School Event
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Unify Portland's Back to School Event
This was a wonderful day. So much planning went into this event! We did this collectively as a group and 
community! I wish I had the opportunity to see it all unfold, but I did hear from others how great the event was! 
This was a vision God gave me last Summer. I didn't know who, what, when, where, or how it was going to 
happen, but I did know why it needed to happen and why we must continue! Love, community, and collaboration 
came together on this day!

Thank you to all the volunteers who came out to help! You're greatly appreciated. If Anyone has photos, please 
share on our page! 
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Black Men and Boys Healing Summit
This was a beautiful day!
 
This summit has three aims: Awareness, Relationship, Civic Engagement. Through workshops, activities and 
speakers, the Black Men & Boys Healing Summit seeks to: 

Increase awareness and understanding of trauma specific to Black men and boys, and how these 
traumas have impacted them;  
Build relationships among Black men and boys who have shared these traumas; and  
Inspire Black men and boys to be civically engaged. 
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Daryl Thomas 

January 10. 2024 

 

“The Amazing Shake” 

The Amazing Shake event is one of the most wonderful events I have participated 
in. The event was well organized and planned out. Everyone who was involved 
were very professional, nice and outgoing. I was largely impressed with the 
students and their interaction with the volunteers. The students spoke clearly and 
asked really good questions. Upon introducing themselves they looked you 
directly in the eyes and started the conversation with a firm handshake. The 
students took good notes during their interview which was impressive. This way 
they wouldn’t forget what the conversation consisted of from each individual 
interviewed. Again, I was thoroughly impressed with everyone who participated 
and I am looking forward to volunteering again with the next “Amazing Shake”. 
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WILLAMETTE VALLEY FORENSICS, LLC 
Kenn Meneely, Consultant 

24893 Oak Lane 
Elmira,  OR 97437 

Telephone: (541) 935-0538 
e-mail: kmeneely@peoplepc.com 

January 20, 2024 

To: Anna Bottrell and Noah Barish, Attorneys at Law 

Re: Nathaniel Williams 

Thank you for allowing me to comment on the above cited case. I am qualified on the above 

matter for the following reasons:  

My undergraduate and post graduate experience is in the field of chemistry, pharmacology, and 

toxicology.  I worked for a medical and research facility for four (4) years prior to entering the 

State Police Forensic Division in 1979.  Three (3) of those four (4) years were spent with the 

military’s chemical and biological warfare research division as a field medic and performing 

analysis and clinical applications of nerve agents, blister agents, choking gases, and other 

military chemical agents. I began my career as an Oregon State Police patrol officer and retained 

my basic and advanced police officer certification for 28 years. I received training from the 

Oregon State Police Forensic Division, FBI Forensic Units, University of Texas Medical School, 

and University of Utah Center for Human Toxicology.  I was the state certified clinical 

laboratory director of a drug and alcohol rehabilitation facility for eight (8) years. During this 

clinical experience, I had direct contact with patients during the course of their treatment. I was 

able to observe and monitor patient’s behavior patterns throughout the course of their treatment. 

I am also a member of the Oregon State Health Division’s Substance Abuse Methods Panel 

responsible for reviewing current and proposed clinical toxicology methods.   

Over the last 45 years I have provided training to judges, prosecutors, defense attorneys, law 

enforcement, and the Oregon State Bar Association in the area of forensic toxicology, and have 

more than a dozen publications in the area of forensic toxicology. I was the toxicology instructor 

for Oregon’s Drug Recognition Evaluation (DRE) program from the beginning of the program 

until my retirement. I researched and published scientific articles related to the DRE program. I 

was utilized by the District Attorney’s Office on many occasions as a consultant to evaluate an 

individual’s clinical information, observed actions, and laboratory findings. During my career 

with the Oregon State Police Forensic Division, I was involved with various aspects of the 

alcohol breath testing program to include; certification of the 4000, 5000, and 8000 series of 

breath testing units, studies involving controlled alcohol dosing/impairment,  

blood-breath correlation, absorption and dissipation studies, training scientists and police 

officers, and validation of new instruments. Prior to my retirement from the Oregon State Police 

Forensic Division, I was responsible for technical procedures, proficiency testing, and training in 

the toxicology division. 
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SUMMARY 

 Any credible conclusions drawn from toxicological testing must be focused on the most

reliable and specific technique used which is typically a form of mass-spectrometry such

as gas chromatography-mass spectrometry (GC/MS) or liquid chromatography-mass

spectrometry (LC/MS).

 Based on information that Mr. Williams was taking a prescribed medication such as

bupropion and the limitations of a screening test; it would be highly inappropriate to

suggest that  a positive screening test was the source of either amphetamine or

methamphetamine.

 I will have to assume that Quest labs confirmed this test by recognized standards in the

field of toxicology such as GC/MS or LC/MS however, it was not noted in the report.

 The levels of the drug were not reported. However, given that the source was urine, a

level cannot be associated to the amount of medication consumed.

 Based on the laboratory's report, there was no additional tests performed to differentiate

between common medications or street methamphetamine.

 It is common for patients receiving Adderall medications to have their biological

specimens test positive for both amphetamine and methamphetamine.

 It is irresponsible for a laboratory to ignore common prescribed medications that an

individual is taking and avoid providing any disclaimers in a report that would  notify the

non-scientist/reviewer in the report that the use of medications can be mis-interpreted as

abuse of a street drug.

OPINION 

Potential resolutions: 

 Any urine tests must be confirmed by a recognized confirmatory test such as GC/MS or

LC/MS before any conclusions are drawn.

 Quest laboratory should issue an acknowledgement that Mr. Williams' test results could

be due to his medications, and that the test itself would not be able to distinguish between

a positive result due to Adderall and a positive test result due to street drugs.

Based on my work as a police officer, 45 years of forensic toxicology experience, and 8 years 

with patients in a controlled environment in drug and alcohol treatment programs; it is my 

professional opinion that Mr. Williams' Quest report was from the use of either Vick's Inhalers or 

his Adderall medication. 

If called as a witness in this matter, I would testify consistent with this report's contents. 
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From: Damon Miller <damegranato@gmail.com>
Date: Mon, Jan 22, 2024 at 10:20 AM
Subject: Re: Nathaniel Williams
To: <abottrell@mbjilaw.com>

Hello 

I’m writing today to explain my interactions with Nathaniel Williams through the dates of
August 24-25, 2023 at Faubion School (PPS) as he is a Fifth Grade Professional Instructor and
I act as the schools Restorative Justice Lead. 
On August 24, Nathaniel Williams called me into his classroom to discuss strategies on how to
deal with students having the most need and challenges. We discussed our own pedagogy‘s
and made plans for strategies to work together moving forward for the 2023-24 school year.
This conversation was very detailed and intentional. Many of the strategies we spoke on in
detail, being as concise and professional as we were, leads me to believe that Nathaniel
Williams was of sound mind and completely sober. 
I’ve worked with Nathaniel Williams close to 25 years within Portland serving disadvantaged,
gang affected, and now public school students in professional settings. I have never known
him to show up to work anything but sober and intentional. My first experience working with
him was as an Associate Director for the Portland police activities league of Portland, Oregon.
Mr Williams served as a volunteer liaison between our police programs within the North
Portland Cluster/Community. Again, I have never known him to be addicted to drugs. 
On August 25 after we had discussed how we were going to proceed with restorative and
relationship building strategies for youth, we again had an intentional interaction of leading a
segment during our staff training on August 25 2023. we then after the presentation had a
small private celebration in the bathroom where we high-fived each other as his presentation
demonstrated the power of building relationships through circles. He then lead a parent
meeting that night, but as I learned later was hauled off for a drug test. Again the conciseness
of what we were doing and what we are facilitating in no way could he have been under the
influence of drugs. 
If you have further questions please call me. 
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From: Sarah Fitch <sfitch@pps.net>
Date: Mon, Aug 28, 2023 at 12:33 PM
Subject: Request for Information - follow up to Friday's meeting
To: Nathaniel Williams <nwilliams@pps.net>
Cc: Karmin Williams <kwilliams6@pps.net>, John McGee <jmcgee4@pps.net>

Hi Nathaniel,

As you are aware, the District is in possession of the results of a Urinalysis ("US") test you took
pursuant to a court order on July 5, 2023, and we are currently awaiting the results of a similar test
you took at the District's request on Friday, August 25, 2023.

In order to ensure that the District considers the results of both drug tests in as fair and equitable a
manner as possible we ask that you provide the following:

- The exact names and dosage amounts of all medications you were taking on both July 5
and August 25 and the names and contact information of the doctors who prescribed each of those
medications.

- The exact names and dosage amounts of any other drugs or medications you were taking
on both July 5 and August 25, including those that were not specifically prescribed to you
and over-the-counter medication.

At our meeting on Friday, August 25, 2023, you said that you would share this information later that
day though you have not yet done so.  I'm concerned that you may be withholding information and
that it may have a negative impact upon your employment.  The District can only consider
information that it has available and so it is in your best interests to share information that may
plausibly explain why you failed a drug test.  I hope to receive this information from you today.

Regards,

Sarah Fitch
Sr. Partner - Employee & Labor Relations
Portland Public Schools
Employee & Labor Relations | Human Resources 
Cell: 503-568-2618
ELR Sr. Partner Assignments

EXHIBIT 6 
Page 1 of 2



1

https://outlook.office.com/mail/id/AAQkADdhZWEzYjYyLWZmNTEtNGRmYy04MzJkLTk4YWQ2OGJkNjAzYgAQAAtkAdiAnV5NkR0g4zwQKlE%3D 2/2
EXHIBIT 6 

Page 2 of 2





EXHIBIT 7 
Page 1 of 5



EXHIBIT 7 
Page 2 of 5



EXHIBIT 7 
Page 3 of 5



EXHIBIT 7 
Page 4 of 5



EXHIBIT 7 
Page 5 of 5





1 mL (500 microliters minimum) urine in sample cup. Stable 7 days ambient, 14 days refrigerated, 30

days frozen.

Pediatric Specimen Requirements:
As above.

Reference Range:
Negative. Con�rmation Cut-off: Amphetamine, Methamphetamine, MDA, MDMA, MDEA, and

Ephedrine are reported as positive if greater than 200 ng/ml.

Comments:
The presence of amphetamines in urine at concentrations greater than 500 ng/mL is a strong

indicator that the patient has used these drugs within the past 3 days.

Methylenedioxyamphetamine (MDA) is a metabolite of MDMA and MDEA.

This con�rmatory method does not detect Methylphenidate.

This test will produce positive results for urine specimens collected from patients who are

administered Adderall and Benzedrine; Desoxyn and Vicks Vapoinhaler; Selegiline (metabolized to

methamphetamine and amphetamine); and clobenzorex, famprofazone, fenethylline, fenproporex,

and mefenorex, which are amphetamine pro-drugs.

Results con�rmed by mass spectroscopy. This is a lab-developed test not evaluated by the FDA.

These results are for clinical use only.

Oregon Health & Science University is dedicated to improving the health and quality of life for all Oregonians

through excellence, innovation and leadership in health care, education and research.

© 2001-2024 Oregon Health & Science University. OHSU is an equal opportunity af�rmative action

institution.

Amphetamine/Methamphetamine Confirm, Urine | OHSU https://www.ohsu.edu/lab-services/amphetamine-methamphetamine-co...

2 of 2 2/14/2024, 3:14 PM
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From: Nathaniel Williams <nwilliams@pps.net>
Date: Fri, Sep 15, 2023 at 10:52 AM
Subject: Drug Screen results
To: <bao.nguyen@oregoned.org>

Hi Sarah, 

to add everyone in the loop. I was prescribe bupropion in April. July I was adderall. One is
known to show a false positive. So I took an observed UA minus the bupropion and attached
you’ll find my results. 
I went back to the same place hr told me I needed to go they refused because I was paying for
it.  I took this on my own accord and would be happy to take a  random observed UA if that’s
what it takes. Or even monitored Random throughout the school year. I feel totally
embarrassed that I’ve been forced to provide my medical history. It’s more embarrassing that
I’m being judged for things outside of my scope of work! Considering educators with multiple
DUII
On Friday, September 8, 2023, Sarah Fitch <sfitch@pps.net> wrote:

Hi Nathaniel,

As you are aware, the results of your August 25, 2023, drug test showed positive results for
both Amphetamine and Methamphetamine.  It is my understanding that the testing facility
notified you of these results and asked you to provide details of any prescription medications
that you are taking, along with the pharmacy name and contact details. 

You did not provide any of the information being requested by the testing facility and the
72-hour window to appeal the results has since passed.

Additionally, you failed to provide prescription medication information to the District,
despite initially agreeing on August 25, 2023.

Regards,

Sarah Fitch
Sr. Partner - Employee & Labor Relations
Portland Public Schools
Employee & Labor Relations | Human Resources 
Cell: 503-568-2618
ELR Sr. Partner Assignments 
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EXTERNAL EMAIL: Only click links or open attachments if you recognize the sender and know the content is safe.

From: eScreen eMRO <emro@abbott.com>
Date: Mon, Sep 18, 2023 at 10:02 AM
Subject: Re: [Request ID :##RE-10241102##] : Prescription
To: <pdxunited@gmail.com>

Hello, 

Please provide the CCF# that these details are pertaining to so that we can get this to the right place. 

Kat Liber
eScreen eMRO

Description :
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From: Unify Portland <pdxunited@gmail.com>
Date: Wed, Oct 4, 2023 at 4:01 PM
Subject: 
To: <twilliams1@pps.net>, <j85alicia@gmail.com>
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From: Unify Portland <pdxunited@gmail.com>
Date: Wed, Oct 4, 2023 at 4:04 PM
Subject: 
To: <twilliams1@pps.net>
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Nathaniel Williams

EXHIBIT 18 
Page 2 of 3



EXHIBIT 18 
Page 3 of 3





EXHIBIT 19 
Page 2 of 4



EXHIBIT 19 
Page 3 of 4



Nathaniel Williams
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From: eScreen eMRO <emro@abbott.com>
Date: Thu, Oct 5, 2023 at 8:57 AM
Subject: Re: [Request ID :##RE-10327356##] : Nathaniel Williams
To: <twilliams1@pps.net>, <pdxunited@gmail.com>

Hello,

Thank you for your email.  I forward your request to the MRO in order to review your
information.  
Regards,

Soto-Franceschini, David
eScreen eMRO

Description :
Hello,

Thank you for your email.  I forward your request to the MRO in order to review your
information.  
Regards,

Soto-Franceschini, David
eScreen eMRO

Description :
Hello,
Here is a request for Dr. Alexanders to review Rx for this donor.

Regards,

​

Soto-Franceschini, David
eScreen eMRO
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PORTLAND PUBLIC SCHOOLS
Human Resources

501 N Dixon Street • Portland, OR 97227
503-916-3544 • Fax: 503-916-3107

Portland Public Schools is an equal opportunity and affirmative action employer.

Via Email

October 17, 2023

Nathaniel Williams
2002 NE Wasco St
Portland, OR 97232

Dear Mr. Williams,

Re: Loudermill Notice - Proposed Dismissal from Employment

Following the conclusion of the District’s recent investigation into your misconduct, I am notifying you of
the District’s proposal to dismiss you from employment. You were placed on Paid Administrative Leave on
August 29, 2023, after you tested positive for methamphetamine and amphetamine. During a meeting,
held August 25, you stated that you were on prescription medications that caused the positive test results
and the District has notified you on numerous occasions since that meeting of the required process for
providing prescription medication information to the testing company. You have failed to comply with the
District’s many requests. Additionally, Sarah Fitch, Sr. Partner - Employee & Labor Relations, met with you
at the District Office on September 13, 2023, and reiterated that you needed to submit prescription
documentation to the testing facility and she has repeatedly urged you to follow the process.

Background

You have been employed as a contracted professional educator at Faubion since August 16, 2018.

On August 17, 2023, a parent notified me that you had failed a court ordered drug test. The parent
provided a copy of a July 28, 2023, Findings of Fact & Conclusions of Law signed by Multnomah County
Circuit Judge Xiomara Torres. In those Findings, the court determined that your July 5, 2023, urinalysis had
tested positive for amphetamines & methamphetamines. The court concluded that you are not able to
have unsupervised contact with your child and restricted your supervised visitation with that child to two
hours a week. You did not challenge or appeal that court decision.

On August 25, 2023, you and I met to discuss your failed drug test and District concerns that you may be
using recreational drugs, impacting your fitness for duty. Ms. Fitch was present at the meeting and you
were represented by John McGee, PAT. During that meeting, you stated that you had been taking
prescription medication and you indicated that you were willing to share prescription medication details
with the District, that would mitigate the results of the failed July drug test. During the meeting, you

1Williams, Nathaniel- positive drug test investigation file as of 1.1.2024 
Sent to N. Barish 
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showed Ms. Fitch a medication container but the label was partially missing and the date of issue could not
be ascertained. You refused to allow Ms. Fitch to photograph the medication container. Despite initially
agreeing to share prescription information that you claimed would exonerate you, you have since refused
and the PAT’s position has been that the failed drug test in July is not the District’s concern because you
were not working at the time. The District disagrees with that position and maintains that a failed drug test
and a court ruling that you are not suitable to have unsupervised visits with your own child has a nexus to
your job performance as a teacher / supervisor of children.

At the close of the meeting, Ms. Fitch asked if you would voluntarily submit to a drug test and you agreed to
do so.

The District contracts with an outside testing facility for its drug screens and despite the facility allowing
test subjects to provide any prescription drug information that may influence the outcome of a drug test,
you did not share prescription information with them at the time of your test. Your August 25, 2023, drug
screen was positive for amphetamines and methamphetamine.

In an August 28 email, Ms. Fitch reiterated the District’s request that you share prescription medication
information. You responded and asked the District to “send a FMLA request to me for my medical provider
asking for prescription information”. Ms. Fitch duly emailed a medical records release form to you, that
you failed to complete and return.

On September 8, Ms. Fitch again emailed you regarding your failure to provide prescription medication
information to the testing facility. You did not respond to her email.

On September 15, Ms. Fitch again emailed you “You and I share the same goal of returning you to the
classroom but that can’t happen until you work through the process. Please accept Tracy’s1 help to navigate
the system and please provide your prescription information and any other supporting information that the
Medical Review Officer has requested.”

Rather than comply with the District’s repeated requests to provide prescription medication information,
you took a privately scheduled drug screening test and in a September 19 email, you sent photographs of
the paperwork that you received from the testing facility. Ms. Fitch responded, stating “I'm confused by
what this is. It appears that you have taken it upon yourself to get a new drug screening test but that is not
responsive to the District's request and instructions and it doesn't change the situation that we're in. You
need to comply with previous emails, provide your prescription and the details of the pharmacy that you
used to fill it. We've very clearly communicated this a number of times. Can you please confirm that you
understand what is being asked of you and please confirm whether or not you have complied. Thanks.”
You responded that you had sent your prescription information to the lab, though Ms. Fitch later learned
that the information that you submitted was not what was being requested.

Ms. Fitch emailed again, September 27, in another attempt to help you to navigate the process. On October
3, Ms. Fitch notified you that the documents that you provided to the testing facility were insufficient and
again asked you to comply with the testing facility’s requirements. You were given a deadline of October 4,
2023, to comply. To date, you have still not provided the prescription medication information that has been
repeatedly requested since August 25, 2023, and the Medical Review Officer has determined that there is

1 Tracy Williams, HR Associate - ELR
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no change to the initial failed drug test result that was issued as a result of your August 28, 2023, drug and
alcohol test.

Findings

Since August 25, 2023, the District has repeatedly requested prescription medication verification and you
have repeatedly failed to comply with the District’s requests, which is insubordination. The District also
finds that your misconduct violates the following:

Board Policy 4.30.023-P Healthy, Substance Free Learning Environments, which states “To ensure
student wellbeing and optimal use of educational resources, the Portland Public Schools Board of
Education and the staff of the district support healthy, substance-free learning environments for
students and school staff.”

Administrative Directive 4.30.022-AD Healthy, Substance Free Learning Environment which
states, “The Portland Public Schools Board of Education and the staff of the district support safe,
healthy, and substance-free learning environments for students which are free of the detrimental
effects of substances (drugs, alcohol, tobacco, and other substances).”

Employee Handbook, which states “Drug Free Workplace Act. The Portland Public School District
is subject to the requirements of the federal Drug Free Workplace Act of 1988. This Notice to
Employees of Portland Public Schools is given to comply with that federal law. This notice is part
of the District’s Drug Free Awareness Program. It is our policy that the workplace is to be free of
illegal drugs and the effects of these drugs.

Employees affected by illegal drugs and certainly the use of drugs in the workplace are both very
serious problems that affect safety, productivity, and our responsibility as role models to
encourage our students to reject drug use and view it as unacceptable. Drug use in the workplace
can create a safety hazard to other persons and has proven to reduce productivity, to increase
the rate of job errors, and to increase the incidence of on-the-job injuries.

The unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance
is prohibited in the workplace. Employees who violate that rule or are affected by illegal drugs at
work are subject to discipline, which can include dismissal.”

OAR 584-020-0010(5) The Competent Educator; The educator demonstrates a commitment to:
Use professional judgment.

OAR 584-020-0035(2)(a) The Ethical Educator; the ethical educator, in fulfilling obligations to the
district, will: Apply for, accept, offer, or assign a position of responsibility only on the basis of
professional qualifications, and will adhere to the conditions of a contract or the terms of the
appointment;

OAR 584-020-0035(3)(a) The Ethical Educator; in fulfilling obligations to the profession, will:
Maintain the dignity of the profession by respecting and obeying the law, exemplifying personal
integrity and honesty.
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OAR 584-020-0025(2)(e) Management Skills; Using district lawful and reasonable rules and
regulations.

Your conduct also constitutes gross unfitness, per ORS 342.175.

Conclusion

In conclusion, due to the nature and seriousness of the conduct described in this letter, the District is
considering your DISMISSAL FROM EMPLOYMENT. You are entitled to attend a pre-dismissal/Loudermill
Hearing at which you will be given the opportunity to respond to the District’s proposal. I have scheduled a
pre-dismissal / Loudermill hearing for Tuesday, October 24, 2023, at 11:00.am and you are entitled to union
representation.

Should you need to reschedule the hearing, please email Sarah Fitch, Sr. Partner - Employee & Labor
Relations. If you decline the hearing, the District will make a decision based upon the findings of the
investigation.

Sincerely,

K .Williams
Karmin Williams
Principal - Faubion

cc: Sarah Fitch, Sr. Partner - Employee & Labor Relations
Bao Nguyen, Uniserve Consultant
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Steps in 
Reasonable Suspicion Incident 

Observation + Corroboration 

DOCUMENTATION   DOCUMENTATION 

Conversation (Confrontation) 

DOCUMENTATION   DOCUMENTATION 

Transportation 

HANDOUT 1

EXHIBIT 28 
Page 3 of 10









FMCSA / DOT  Regulations Regarding 
Reasonable Suspicion Testing for Drugs and Alcohol

49 CFR § 382.307   Reasonable suspicion testing. 

(a) An employer shall require a driver to submit to an alcohol test when the employer
has reasonable suspicion to believe that the driver has violated the prohibitions of
subpart B of this part concerning alcohol.  The employer's determination that
reasonable suspicion exists to require the driver to undergo an alcohol test must be
based on specific, contemporaneous, articulable observations concerning the
appearance, behavior, speech or body odors of the driver.

(b) An employer shall require a driver to submit to a controlled substances test when
the employer has reasonable suspicion to believe that the driver has violated the
prohibitions of subpart B of this part concerning controlled substances.   The
employer's determination that reasonable suspicion exists to require the driver to
undergo a controlled substances test must be based on specific, contemporaneous,
articulable observations concerning the appearance, behavior, speech or body
odors of the driver.  The observations may include indications of the chronic and
withdrawal effects of controlled substances.

(c) The required observations for alcohol and/or controlled substances reasonable
suspicion testing shall be made by a supervisor or company official who is trained
in accordance with § 382.603.   The person who makes the determination that
reasonable suspicion exists to conduct an alcohol test shall not conduct the alcohol
test of the driver.

(d) Alcohol testing is authorized by this section only if the observations required by
paragraph (a) of this section are made during, just preceding, or just after the
period of the work day that the driver is required to be in compliance with this part.
A driver may be directed by the employer to only undergo reasonable suspicion
testing while the driver is performing safety-sensitive functions, just before the
driver is to perform safety-sensitive functions, or just after the driver has
ceased performing such functions.

  Federal Motor Carrier Safety Administration of the U.S. Department of Transportation (DOT) 
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(e) (1) If an alcohol test required by this section is not administered within two hours
following the determination under paragraph (a) of this section, the employer 
shall prepare and maintain on file a record stating the reasons the alcohol test 
was not promptly administered.   If an alcohol test required by this section is 
not administered within eight hours following the determination under 
paragraph (a) of this section, the employer shall cease attempts to administer an 
alcohol test and shall state in the record the reasons for not administering the 
test. 

(2) Notwithstanding the absence of a reasonable suspicion alcohol test under this
section, no driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while the driver is under the influence
of or impaired by alcohol, as shown by the behavioral, speech, and performance
indicators of alcohol misuse, nor shall an employer permit the driver to perform
or continue to perform safety-sensitive functions, until:

(i) An alcohol test is administered and the driver's alcohol concentration
measures less than 0.02; or

(ii) Twenty four hours have elapsed following the determination under
paragraph (a) of this section that there is reasonable suspicion to believe that
the driver has violated the prohibitions in this part concerning the use of
alcohol.

(3) Except as provided in paragraph (e)(2) of this section, no employer shall take
any action under this part against a driver based solely on the driver's
behavior and appearance, with respect to alcohol use, in the absence of an
alcohol test.  This does not prohibit an employer with independent authority
of this part from taking any action otherwise consistent with law.

(f) A written record shall be made of the observations leading to an alcohol or
controlled substances reasonable suspicion test, and signed by the supervisor or
company official who made the observations, within 24 hours of the observed
behavior or before the results of the alcohol or controlled substances tests are
released, whichever is earlier.

§ - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - § - §

Text from electronic download accessed via FMCSA’s web site (https://www.ecfr.gov/cgi-
bin/retrieveECFR?gp=1&ty=HTML&h=L&mc=true&=PART&n=pt49.5.382#se49.5.382_1307), reformatted for ease of reading, bolding/font changes 
added for emphasis.  It reflects current DOT requirements to the best of my knowledge, as of March 2019.  Jana W. Wolfgang, MS, CSAPA, Northwest 
Drug-Safe, Hillsboro, OR, tel 503-297-4113, email jana@nwdrugsafe.com. 

c:\janadocs\trg\FMC_RS_Reg19.docx 
    rev 3/19 
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 1 

REASONABLE SUSPICION TESTING DETERMINATION FORM 
 
Note to Supervisor/Company Official: This form is to be used to substantiate and document the objective 
facts and observations leading to a reasonable suspicion testing determination. After a direct observation of 
the employee's appearance, behavior, speech, body odors, and/or performance, please check ALL the 
indicators that raised your suspicion that the employee may have engaged in conduct which violates the 
Drug and Alcohol policy. Read further instructions on back page.  
 
Employee Name:         Job Title:       
Supervisor/Co. Official:          Job Title:       
Date/Time of Determination:             
Name(s) of Witness(es), if any:             
 
A. APPEARANCE OR PHYSICAL INDICATORS   C. SPEECH OR BODY ODORS   
 Flushed or very pale complexion   Slurred, thick, slowed   
 Excessive sweating or skin clamminess  Incoherent, nonsensical, silly   
 Bloodshot or watery eyes   Loud, boisterous 
 Dilated or constricted pupils  Repetitious, rambling   
 Nystagmus (jerky eye movement)    Cursing, inappropriate language   
 Unfocused, blank stare  Rapid, pressured 
 Runny/bleeding nose   Excessive talkativeness   
 Disheveled clothing  Exaggerated enunciation 
 Unkempt grooming   Odor of alcohol   
 Possible puncture marks on arms  Distinctive pungent aroma 
 Dry mouth, wetting lips frequently     
    
B. BEHAVIORAL INDICATORS  D. PERFORMANCE INDICATORS* 
 Stumbling, unsteady gait    Delayed or faulty decision-making   
 Poor coordination  Impulsive, unusual risk-taking   
 Hyperactivity, fidgety, agitated    Inability to concentrate   
 Nervous, disorderly  Lack of motivation 
 Irritable, moody, belligerent     Impaired mental functioning   
 Shaking, tremors, twitches    Decreased alertness 
 Dizziness or fainting   Significant increase in errors   
 Nausea or vomiting  Reduced quality/quantity of work   
 Breathing irregularly or with difficulty    Inappropriate response to instructions   
 Extreme fatigue or sleeping on the job    Excessive absences or use of sick time   
 Depressed, withdrawn   Lackadaisical, apathetic attitude   
 
Other observations not noted above:            
              
              
              
               Attach and staple extra sheets, if necessary. 
Date/Time of Test:                     Test Refused:  No [    ] Yes  [    ] 
 
 

Supervisor/Company Official Signature:            
 

*These are usually long-term indicators. Must be combined with other indicators under A, B, or C.  
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Instructions to Supervisor/Company Official: 

1. Conduct the employee interview in a private setting, mindful of the dignity and confidentiality rights of the
employee.  If the employee requests a union representative, delay the interview until the union
representative arrives.  If the applicable policies require the employee to be advised of his/her right to a
union representative, comply and again delay the interview.  [NOTE: It is generally a good practice for
supervisors to offer a union representative, even if not requested or required.]  However, do not delay
the interview unreasonably while awaiting a union representative.  If reasonable suspicion exists without
an interview, tell the employee that he/she will not be interviewed and proceed to step 3.

2. Give the employee an opportunity to explain the reason(s) for the indicators you have observed from his
or her perspective.  Expect denial.  Note the explanation given by the employee for each indicator,
including any failure to provide an explanation in the space below. Attach and staple extra sheets, if
necessary.

3. Arrange to have the employee accompanied to the collection site for testing without delay. Also arrange
for the employee to be safely transported home.

4. For reference, Federal regulations require that reasonable suspicion testing of covered employees for
alcohol be administered within two (2) hours following the determination to refer the employee for
testing.  For alcohol reasonable suspicion, please use the space below to document any delays or
inability to test.

5. Complete and sign this document and send to the Company Drug and Alcohol Program Manager.

IMPORTANT: DO NOT TRY TO DIAGNOSE ABUSE OR ADDICTION OR IDENTIFY THE SPECIFIC 
DRUG ASSOCIATED WITH THE EMPLOYEE'S BEHAVIOR OR APPEARANCE.  

From: Transportation Safety Institute FTA Course in Substance Abuse Management & Program Compliance, 4/20/10, with permission; as modified by J. 
Wolfgang, CSAPA, Northwest Drug-Safe & K. Peck, J.D., Peck Rubanoff & Hatfield, P.C. 10/21/15.  For an electronic copy of this document, email 
jana@nwdrugsafe.com. 
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PREAMBLE 

The parties believe that a well-rounded public education should prepare every student for college, career and full 
participation as an active and informed community member, regardless of race, class, ethnicity, gender, sexual 
orientation or zip code. The parties also recognize that a well-rounded public education includes, but is not limited 
to, giving students a strong start, and providing students with an enriched, diverse and comprehensive whole-child 
curriculum that allows them to: 

● obtain essential knowledge and skills

● engage in critical and creative thinking

● develop independent inquiry skills and an appreciation for the arts, music and literature

● improve their physical and emotional health

● develop academic discipline and proficiencies

● develop and use information literacy skills to become college and career-ready

● prepare for leadership roles in their communities

Our goal is to empower productive, ethical, self-confident community members who are ready to participate in a 
free and democratic society. 

This agreement, by and between the Portland Association of Teachers, hereinafter called the “Association,” affiliated 
with the Oregon Education Association, hereinafter called “OEA,” and the National Educational Association, 
hereinafter called the “NEA,” and School District No. 1, Multnomah County, Oregon, hereinafter called the 
“District.” 

It is hereby agreed as follows: 
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ARTICLE 1  
STATUS AND EFFECT OF AGREEMENT 

1.1 Recognition of Exclusive Representative 

1.1.1 The District recognizes the Association as the sole and exclusive collective bargaining representative for 
all regular and temporary professionally and/or academically licensed employees of the District 
including, licensed teaching personnel employed in the District in a position for which a teaching license 
is required by state or regulation, School Psychologists, Social Workers, Child Development Specialists, 
Student Services Specialists and Audiologists. Such recognition also includes those assignments 
specified in Appendix B of this Agreement. 

1.1.2 Such recognition excludes supervisory, confidential, and substitute employees and positions 
appropriately included in another bargaining unit. 

1.1.3 The Association shall have the exclusive right for members of the bargaining unit to have payroll 
deductions of organization dues and fees. That right shall not be granted to any competing employee 
organization. 

1.2 Definitions 

For this contract, the following definitions apply unless otherwise indicated: 

1.2.1 District: School District Number 1, Multnomah County Oregon (Portland Public Schools). 

1.2.2 Association: Portland Association of Teachers (PAT). 

1.2.3 Agreement: The collective bargaining agreement between the District and the Association covering 
bargaining unit members other than substitutes. 

1.2.4 Day or Workday: Unless specifically defined as calendar days, all days in this agreement mean contract 
days for the bargaining unit included in the 193-day calendar (192-day calendar for 2023-2024 school 
year); excluding holidays, weekends, and other non-contract days including winter, spring and summer 
breaks. 

1.2.5 Professional Educator or Educator: All professional educators represented by the Association in the 
bargaining unit as defined in Section 1.1. 

1.2.6 Supervisory Employees: District Administrators including the Superintendent and the Central Office 
Administrative Staff, Principals, Assistant Principals, and persons ordinarily engaged at least 50% of 
the time in administration, supervision or evaluation of teaching personnel. 

1.2.7 Probationary Educator: A professional educator who has not completed the probationary period. A 
professional educator is probationary for their first three (3) years of employment with the District. 

1.2.8 Contract Educator: A professional educator who has completed three consecutive years of employment 
with the District in a bargaining unit represented position and has been retained for a fourth. 

1.2.9 Professionally or Academically Licensed: All professional educators required, as a condition of 
employment, to possess an academic certificate, license, degree, or the equivalent, issued by TSPC, the 
State of Oregon, an institution of higher education, or a professional society, or anyone who performs 
the functions reserved (under OAR 584-036-0011) for professional educators who hold a professional 
or academic license. 
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1.2.10 Substitute: Anyone employed to take the place of a regular educator who is temporarily absent. A 
substitute may not replace any individual educator for more than forty-five (45) consecutive student 
contact days in the same school year. Approved leave days and non-student contact work days do not 
break consecutive days.  

1.2.11 Temporary, as referenced in this agreement: Anyone employed to: 

1.2.11.1 replace a professional educator on a leave of absence. Such position designation shall not 
extend beyond two (2) school years; 

1.2.11.2 fill a vacancy of more than forty-five (45) consecutive workdays which occurs after the opening 
of school. (For purposes of this section “opening of school” shall mean the first student day. 
“Fill a vacancy” shall mean that the temporary educator has initiated employment after the first 
student day of school.); or 

1.2.11.3 fill a position which has been designated as temporary or experimental. Such position 
designation shall not extend beyond two (2) school years. 

1.2.12 Temporary professional educators are probationary professional educators. 

1.2.13 Unless noted, all provisions begin on the 2023-2024 school year. 

1.3 This Agreement shall modify, replace or add to any policies, rules, regulations, procedures or practices of 
the District which shall be contrary to or inconsistent with its terms. The provisions of this Agreement shall 
be incorporated into and become part of the established policies, rules, regulations, practices and 
procedures of the District. Existing policies, rules, regulations, practices and procedures which are 
consistent with this Agreement are not modified. 

1.4 There shall be two (2) signed copies of the final Agreement for the purpose of records. One shall be retained 
by the District and one by the Association. Within one month of the ratification of the Agreement by both 
parties, the District agrees to print five hundred (500) and additional copies as needed of this Agreement 
and agrees to deliver those copies to the Association for distribution, and to post a copy of the Agreement 
on the District’s website. The parties acknowledge that during the negotiations which resulted in this 
Agreement, each had the right and opportunity to make demands and proposals with respect to any subject 
appropriate for bargaining, and that the understandings and agreements arrived at by the parties after the 
exercise of that right and opportunity are set forth in this Agreement. The parties mutually agree that the 
terms and conditions set forth in this Agreement incorporate the entire understanding and agreements of 
the parties on all matters which were subject to negotiations. The District and the Association agree that, 
during the term of this Agreement, the other shall not be obligated to negotiate or bargain collectively with 
respect to any such matter covered by this Agreement. This Agreement may be altered, changed, added to, 
deleted from or modified only through the voluntary, mutual written consent of both of the parties in 
amendment thereto. 

1.5 Nothing contained in this Agreement or mutually relied on in bargaining will be interpreted and/or applied 
so as to eliminate or reduce any current management right or established working condition that is a 
mandatory subject for bargaining. The Board, however, may otherwise reserve the right to unilaterally 
change its policies relating to all matters which do not involve mandatory subjects of bargaining. 

1.6 Notice of Proposed Changes in Board Policy or Administrative Directives 

The District will provide written notification to the Association President or designee of proposed changes 
in Board policies prior to Board approval and Administrative Directives prior to implementation in 
accordance with the Public Employee Collective Bargaining Act. 

1.7 Should any provision of this Agreement be declared illegal by a court or agency of competent jurisdiction, 
said provision, as the case may be, shall be automatically deleted from this Agreement to the extent that it 
violates the law, but the remaining provision(s) shall remain in full force and effect for the duration of this 
Agreement, if not affected by the deleted Article, Section or clause. The subjects of the deleted provision(s) 
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and the affected provision(s) shall be subject to further collective bargaining during the term of this 
Agreement with respect to the period covered by this Agreement. 

1.8 Any contract between the District and an individual professional educator shall be expressly subject to the 
terms and conditions of the Agreement. 

1.9 The Association has a process for contract exceptions to allow professional educators at a work site to apply 
for an exception to the terms and conditions of the Agreement. Contract exceptions must be submitted to 
the PAT Advocacy Committee using the process required by the Association. Contract exceptions must be 
approved by the PAT Advocacy Committee and the District prior to implementation. A contract exception 
is valid only for the school year for which it was approved. 

1.10 The Association shall continue to be the exclusive collective bargaining representative, as provided in 
Section 1.1, during the term of this Agreement unless, under applicable law, some other method of 
representation or some other applicable representative is elected. Should another method or representative 
of the professional educators be so elected during the term of this Agreement, this Agreement shall not 
terminate but thereafter no provision of this Agreement shall be construed to require the District to bargain 
with the Association and the recognition and authority of the Association as contained in this Agreement 
and its duty of fair representation shall terminate. 
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ARTICLE 2 
ASSOCIATION RIGHTS 

2.1 Except for Section 2.10 below, the Association rights conferred on the Association in this Agreement shall be 
exclusive except as provided by law. 

2.2 The Association or its representatives shall have the right to transact official Association business on District 
property at all reasonable times; use District facilities and equipment including but not limited to 
duplicating equipment, audiovisual equipment, and District email, provided the same are not otherwise in 
use; post notices of activities and matter of Association concern on designated bulletin boards, at least one 
of which shall be provided in each school building for Association use; use the District mail service and 
professional educator mailboxes for communications, and place small symbols on such mailboxes but limit 
the size of logos to one inch (1") or less. A clearly identified Association mailbox at each worksite will be 
reserved for Association communications. If a box is unavailable, the Association may place a mailbox that 
is comparable in size and appearance with the staff mailboxes that exist at the individual worksites for 
Association communications. The Association shall have the right to use the inter-building mail facilities 
and mailboxes (Pony), unless the use of an employer’s mail system by an incumbent labor organization is 
specifically clarified by Legislation, the U.S. Postal Service, or a court of competent jurisdiction. The 
Association shall pay for the reasonable cost of all materials, supplies and special services required beyond 
the normal operation incidental to such uses. The exercise of Association rights under this Section shall not 
interfere with or interrupt classes or other normal school operations. Association notices should not be 
made available to students. 

2.3 The District shall furnish the Association upon request all reasonably available factual information 
necessary to its function as exclusive bargaining representative. 

2.4 The Association shall have the right to ten (10) minutes as a scheduled item on the agenda of fifteen (15) of 
the faculty staff meetings or early release professional learning day of its choice. This portion of the agenda 
shall be exclusively for bargaining unit members. 

2.5 Each worksite will organize at least one of the work days before the student year begins with the 30-minute 
duty free lunch synchronized for all Association staff in the building. 

2.6 Association Representatives Meeting 

2.6.1 The District shall notify all schools and departments that no activities are to be scheduled by the District 
for Association representatives on the Monday preceding the beginning of the work year. 

2.6.2 The Association may call general meetings of its Association representatives during school time up to 
five (5) times during the school year. Such representatives shall be released without loss of pay but the 
Association shall reimburse the District for the cost of substitutes. Two (2) weeks’ advance written 
notice shall be furnished to the Employee and Labor Relations team within Human Resources of a 
meeting and it shall not be called for a day when other teacher absences eliminate the availability of a 
sufficient number of substitutes. 

2.7 Building/Program Area Committees 

Any general standing faculty-administration or administratively appointed faculty committee, at the 
building level, shall include the Association faculty representative or their designee as a member. 
Supervisor’s team meetings are not included. If evaluation and/or employee performance is to be discussed 
at a supervisor’s team meeting, the Association representative will be invited to attend. Any District 
committee that included designated Association representatives shall have those Association 
representatives appointed by the Association. 
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2.8 Orientation Programs 

2.8.1 The Association shall be provided time on the agenda at all general orientation programs for new 
professional educators to provide general information on the Association and its duties as exclusive 
bargaining agent. 

2.8.2 The District will provide the Association with a list of all newly hired bargaining unit members and 
bargaining unit members who have separated employment from the District on a monthly basis which 
will include their names, assignments, hire dates, separation dates, and worksites. 

2.9 Bargaining Unit Member Information 

In addition to information included in Article 2.8.2 and pursuant to ORS 243.804(4)(a), each month, the 
District shall provide the Association a list of all professional educators who are employed by the District. 
The list will include the data of hire, job title, salary and work site location of each unit member, the unit 
members’ cellular, home and any work telephone numbers; any means of electronic communication, 
including work and personal electronic mail addresses; and employees’ home addresses or personal mailing 
addresses.  

2.10 School Board Meetings 

2.10.1 The Association shall be provided time on the agenda of each regular Board meeting for brief comments. 

2.10.2 If the Association has a formal presentation it shall be afforded a reasonable amount of time as 
determined by the Board. By noon of the fourth calendar day prior to the meeting, the Association shall 
notify the Office of the Superintendent of the proposed length of the Association’s formal presentation, 
the subject matter thereof, and any specific action to be requested from the Board or administration at 
the meeting. The Association agrees not to use its right under this Section for the purpose of collective 
bargaining with the Board or any of its members. 

2.10.3 Prior to the commencement of each meeting, the Association shall be provided a copy of the “Agenda 
of Board of Education” and any related informational materials/full Board of Education packet. This 
information may be provided electronically. However, the Association shall receive a copy of all printed 
Board materials at the meeting or prior to the meeting. 

2.11 Instructional Program Council (IPC) 

2.11.1 The District recognizes the expertise of professional educators and the value for their participation in 
education program planning. Therefore, meetings between the Superintendent and/or his designee(s) 
and representative of the Association shall occur monthly for the purpose of discussing the District’s 
instructional programs. 

2.11.1.1 While the District maintains authority over educational programming, items planned as major 
district-wide change and significant building-based initiatives shall be discussed in these 
meetings prior to implementation. 

2.11.1.2 Agendas of this advisory council will be mutually agreed upon prior to each meeting. 

2.11.1.3 Areas of discussion will include topics such as ongoing program implementation, new 
initiatives, language pathways, special education, school climate, and an overall MTSS 
approach. The parties agree that sufficient professional development, adequate resources and 
a clear implementation plan are essential to success of initiatives 

2.11.2 The Association president may appoint up to six (6) professional educators as representatives to such 
meetings. Such professional educators shall be released without loss of pay for attending the meetings. 

2.12 Release of professional educators by the District from their normal work assignments to work on activities 
jointly sponsored by the Association and the District shall be without loss of pay. 

2.13 Curricula And Professional Development Review 

2.13.1 The District and PAT agree to create a topic called Curricula and Professional Development Review to 
the IPC agenda at least 4 times a year to evaluate  district-wide curricula. The parties agree to discuss 
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curricula and professional development for and its cultural competence, representativeness, adherence 
to State and professional standards, designated supports and interventions for marginalized and 
underserved communities including and not limited to ELL and emergent bilinguals; Students 
receiving IEP services, students with historical and current trauma.  IPC meetings will occur during the 
contracted work day and Educators will be provided release time for attendance. 
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ARTICLE 3 
MANAGEMENT RIGHTS 

Subject to the expressed terms of this Agreement, the Board and its designees hereby retain and reserve unto itself 
all powers, rights, authority, duties and responsibilities conferred upon and vested in it by the laws of the State of 
Oregon, including the functions and programs of the District, its standards of services and education, its overall 
budget, utilization of technology and its organizational structure, the selection, direction and assignment of its 
personnel, and the use of its facilities, and all areas of discretion in matters of inherent managerial policy. 
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ARTICLE 4  
DUES AND PAYROLL DEDUCTIONS 

4.1 Dues 

4.1.1 Processing NEA/OEA/PAT Dues Deductions 

The District shall deduct dues, fees, and any other assessments or authorized deductions to the 
Association in accordance with the payroll-deduction authorizations signed by bargaining unit 
members and provided to the Association. The Association shall provide the District with a list of 
identifying the employees who have signed such authorizations and the authorized  deduction 
amounts. The District shall rely on the list to make the authorized  deductions and to remit 
payment to the Association. 

4.1.2 The Association agrees to defend, indemnify and hold the District harmless for payroll deductions 
by the District in compliance with these procedures. Authorized payroll deductions shall remain in 
effect until revoked in a manner set forth in terms of the authorization executed between the 
employee and the Association. 

4.1.3 A record, in a format accessible to the Association, of professional educators on Association that 
are subject to the deduction of dues, fees, or other assessments shall be sent to the Association, 
together with the remittance due the United Education Profession (i.e., PAT-OEA-NEA), within 
five (5) working days, following the end of the calendar month in which the payroll check has been 
issued, including a listing of all additions and deletions to the list of employees with authorized 
deductions from the previous month. The District shall complete reasonable Association forms and 
submit them monthly with the remittance to the Association. 

4.2 Additional Bargaining Unit Member Information 

The District shall provide, in a format accessible to the Association, a listing of all bargaining unit 

members (both active members and non-members), each member’s employee ID, FTE equivalency, 

the buildings where the members are assigned by individual member, and all bargaining unit members 

by ER position and location. The list shall be provided one (1) week after the start of the school year, 

one (1) week after the District completes fall balancing, and by the third week in January. 

4.3 Other Payroll Deductions 

4.3.1 Upon appropriate written request from the professional educator, the District shall deduct from 
the salary of the professional educator and make appropriate remittance for the following 
approved deductions within five (5) working days following the end of the calendar month in 
which the payroll check has been issued: 

4.3.1.1 Fixed or Variable Tax Deferred Annuity Plans 

4.3.1.2 School District No. 1 Health & Welfare Trust Premiums 

4.3.1.3     Credit Union 

4.3.1.4 Approved Charitable Organizations 

4.3.1.5    NFIE 

The National Foundation for Improvement of Education is a part of this list and will 
not be removed except by mutual consent. In addition, the District shall perform the 
same service for Association members for any insurance plans offered exclusively by 
the Association for Association members, within the mechanical limits of the 
District’s payroll system. 

4.3.2 The District, upon appropriate authorization of the professional educator, shall deduct from 
the salary of the professional educator and make proper remittance for any other plans or programs 
jointly approved by the Association and the Board. 
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4.4 Professional educators’ payroll checks shall itemize all sources of pay, payroll deductions, 
accumulated sick leave and retirement contributions. 
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ARTICLE 5 
GRIEVANCE PROCEDURE 

5.1 Definitions, Time Limitations 

5.1.1 Grievance: A "grievance" is defined as an allegation by a professional educator, a group of professional 
educators or the Association that there has been a violation of any provision of this Agreement. 

5.1.1.1 “Employee grievance” is a grievance by one (1) or professional educators, provided the conduct 
complained of directly affects the professional educator(s). 

5.1.1.2 “Association grievance” is a grievance by the Association where the conduct complained of 
affects one or more professional educators or the Association. 

5.1.1.3 Group grievance: If, in the judgment of the Association, a grievance affects a group or class of 
professional educators, the Association may submit such grievance in writing to the Chief 
Human Resources Officer or designee directly and the processing of such grievance shall be 
commenced at Level II. However, a group grievance affecting professional educators at a single 
building or an Association grievance affecting professional educators at a single building shall 
be initiated at Level I with the principal or immediate supervisor. 

5.1.1.4 If a grievance arises from action or inaction on the part of a member of the administration at a 
level above the principal or immediate supervisor, the grievant shall submit such grievance in 
writing to the Chief Human Resources Officer and the processing of such grievance will be 
commenced at Level II. Grievances regarding salary and/or placement on the Appendix A 
salary schedule shall be filed with the Chief Human Resources Officer and shall be considered 
as a Level II grievance. The Level II, Step 1 hearing may be waived by mutual agreement. 

5.1.1.5 Grievances that are reasonably related shall be joined and processed together. 

5.1.2 Grievant: A “grievant” is the professional educator or professional educators or the Association making 
the claim. 

5.1.3 Day or Workday: Unless specifically defined as calendar days, all days in this agreement mean contract 
days for the bargaining unit included in the standard calendar; excluding holidays, weekends, and other 
non-working days including winter, spring and summer breaks. During the summer recess, a grievance 
may proceed upon mutual consent of the parties. 

5.1.4 All grievances shall be filed within thirty (30) days after the first knowledge by the injured party of the 
factual occurrences constituting the basis of the grievance. In case of an assignment, or other continuing 
classification or condition, a grievance concerning either past or future effects thereof may be limited 
in its remedy of past effects to adjustment no more than thirty (30) days prior to the filing of the 
grievance. 

5.1.5 A grievance may not be filed over a unit determination matter or a 1(e) violation of ORS 243.672 or a 
matter that would cause the District to commit an unlawful act or a matter imposed upon the District 
by a higher authority. 

5.1.6 The District shall continue, with respect to professional educators, to provide the separate grievance 
procedure in existence with respect to issues arising solely under policies and regulations other than 
this Agreement, or regarding matters which are not employment relations as defined by law. 
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5.2 Purpose 

The purpose of this procedure is to secure, at the lowest possible level, equitable solutions to the problems 
that may from time to time arise affecting professional educators. Both the parties agree that these 
proceedings will be kept informal and confidential as may be appropriate at any level of the procedure. 

5.3 General Procedures 

5.3.1 Representation 

A professional educator who initiates a grievance may elect to be represented by the Association or the 
professional educator may elect to represent themselves at Levels I. If the professional educator elects 
to represent themselves, the professional educator shall so indicate in writing and shall include a 
statement that the professional educator assumes responsibility for all costs which the professional 
educator incurs associated with the processing of the grievance. 

5.3.2 Parties Present 

5.3.2.1 The grievant shall have the right to be present with witnesses at level 2 or above of the grievance 
process (but may waive this right through the Association representative). The grievant is 
entitled to Association representation at any meeting or hearing held under this procedure. 

5.3.2.2 When it is necessary, pursuant to the grievance procedure provided for in this Agreement, for 
grievants, building or program representatives, members of the Association’s Advocacy 
Committee, or any other representative designated by the Association to attend a grievance 
meeting or hearing during a school day, up to two representatives and the grievant(s) shall, 
upon notice to their supervisor or principal, and to the Superintendent, be released without 
loss of pay, as necessary, in order to permit participation in the foregoing activities. However, 
should the participation of witnesses in the grievance procedure necessitate the employment of 
a substitute, the Association shall assume the responsibility for payment of the cost of the 
substitute. 

5.3.3 Individual Adjustment 

Any professional educator may file and process a grievance through Level II of this procedure and have 
said grievance adjusted without intervention of the Association provided: 

5.3.3.1 the adjustment is consistent with the terms of this Agreement; and 

5.3.3.2 the Association, or its designated Association representative at Level I, has been notified in 
advance of and given opportunity to be present at all meetings held pursuant to this Article. 
Any such grievance decision shall be forwarded to the Association. 

5.3.4 Time Extensions 

5.3.4.1 Time extensions shall be consented to in writing and shall be with the mutual consent of the 
grievant, or the Association, on behalf of a grievant, and the District. 

5.3.4.2 Failure at any step of this procedure to communicate the decision in writing on a grievance 
within the specified time limit shall permit the grievant to proceed to the next step. 

5.3.4.3 Failure at any step of this procedure to appeal the decision to the next step within the specified 
time limit shall be deemed to be acceptance of the decision rendered at that step. 

5.3.5 Cooperation 

All parties shall cooperate in the investigation of a grievance and promptly supply any readily available 
relevant information or documents to the other party. 
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5.3.6 Limitation of Remedies 

Except as otherwise provided by law, this grievance procedure shall constitute the exclusive remedy of 
professional educators and the Association. 

5.3.7 Contents of Grievance 

The written formal grievance shall, if applicable, contain the specific Agreement article and section that 
has allegedly been violated (e.g., Article 23.8), and/or identify the basis for the grievance and include a 
short statement of the facts giving rise to the allegation and the relief sought. The written response shall 
include the decision and the rationale for such decision. 

5.3.8 Separate Files 

All documents, communications and records dealing with the processing of a grievance shall be filed in 
a separate grievance file which shall constitute a “personnel file,” within the meaning of the 
confidentiality provisions of ORS 342.850. Access to those files shall be limited to those with a valid 
business interest in the case. 

5.3.9 Forms 

Grievance forms shall be prepared jointly by the administration and the Association and given 
appropriate distribution so as to facilitate operation of the grievance procedure. 

5.3.10 Privacy 

Except as otherwise provided by law or by agreement of the parties, meetings and hearings under this 
procedure shall not be conducted in public. 

5.3.11 Reprisals 

No reprisals of any kind shall be taken by the District or by any member of the administration against 
any grievant, representative, member of the Association, due to participation in the grievance 
procedure. 

5.4 Levels and Steps 

5.4.1 Level I. Principal or Immediate Supervisor 

5.4.1.1 Step 1: An employee grievance or an Association grievance affecting professional educators at 
a single building shall be raised by the filing of a formal written complaint setting forth the 
material required by Section 5.3.7, at the office of the professional educator’s supervisor. 

5.4.1.2 Step 2: Within ten (10) days the grievance shall be discussed by the supervisor and the 
professional educator and, if requested by the professional educator, persons approved by the 
Association, one (1) of which shall be designated as the official representative for the 
professional educator. 

5.4.1.3 Step 3: In the event no settlement occurs at the Step 1 meeting, the supervisor, within ten (10) 
days of the meeting, shall set forth the reasons for the decision. 

5.4.1.4 Step 4: In the event no settlement occurs at Step 3, the grievance may be appealed to Level II 
by filing a written appeal within ten (10) days of receipt of the Step 3 response. Such appeal 
must specify the portions of the Step 3 response which are in disagreement and the manner in 
which each portion is in error. 
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5.4.2 Level II. Chief Human Resources Officer or designee 

5.4.2.1 An appeal of a grievance from Level I or a grievance filed by the Association affecting 
professional educators in more than one (1) building shall be filed at this level. In addition, 
certain administrative actions included in Section 5.1.1.4 shall also be initiated at this level. 
Only the Association may initiate or forward a grievance to Level II. 

5.4.2.2 Step 1: Within ten (10) days of receipt of the grievance, the Superintendent or designee shall 
conduct a grievance hearing. 

5.4.2.3 Step 2: Within ten (10) days following completion of the Level II, Step 1 hearing, the Chief 
Human Resources Officer or designee shall provide a written decision to the parties. However, 
at the request of the Chief Human Resources Officer or designee, or the grievant, a meeting will 
be held within five (5) days to discuss the grievance and decision. In such case, the written 
decision shall be issued within five (5) days following the meeting. 

5.4.2.4 Step 3: If the grievance is not settled at Level II, Step 2, a copy of the decision of the Chief 
Human Resources Officer, or designee shall be submitted to the Superintendent and the Board 
of Education. 

5.5 Arbitration 

5.5.1 If a grievance is not resolved at Level II, it may be appealed to arbitration within sixty (60) days of 
receipt of the Level II Step 2 decision. Only the Association may appeal a grievance to arbitration. 

5.5.2 Requesting an Arbitrator 

After receipt of the Level II, Step 2 response or decision, the Association may request a list of seven (7) 
Oregon and Washington arbitrators from the Oregon State Conciliation Service who are members of 
the American Arbitration Association Labor Panel. A copy of the request shall simultaneously be filed 
with the District. Each party shall then alternately strike one (1) name from the list supplied until one 
(1) name remains and that person shall be arbitrator. The winner of a coin toss shall be the first to strike
names. In the alternative, the parties may jointly agree upon any person to serve as arbitrator.

5.5.3 Authority of Arbitrator 

The arbitrator shall be encouraged to issue a decision within twenty (20) days of the close of the hearing 
or submission of briefs, whichever occurs later. The arbitrator’s decision shall be in writing and shall 
set forth findings of fact, reasons and conclusions. The arbitrator may not add to, subtract from, or 
modify the terms of this Agreement, and may not award punitive damages. The arbitrator’s decision 
shall be final and binding. 

5.5.4 Costs 
Fees and expenses for the arbitrator shall be borne equally by the Association and the District. 

5.5.5 Attendance 

Persons having a direct interest in the arbitration are entitled to attend hearings, but the arbitrator shall 
have the power to require the retirement of any witness during the testimony of other witnesses. 

5.5.6 Evidence 

Except for evidence used solely for impeachment or rebuttal or to refresh recollection, evidence shall 
be restricted to exhibits made known to the other party at least twenty-four (24) hours prior to the first 
arbitration session and to testimony from witnesses whose names were made known to such party 
within said time; provided that the arbitrator may, upon a showing of good cause or to prevent injustice, 
relieve a party from this restriction. 
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5.5.7 Affidavits 

The arbitrator may receive and consider the evidence of witnesses by affidavit, but shall give it only 
such weight as they deem proper after consideration of any objections made to its admission. 

5.5.8 Oaths 

Before proceeding with the first hearing, the arbitrator may take an oath of office. The arbitrator may 
require witnesses to testify under oath administered by any duly qualified person. 

5.5.9 Waiver of Oral Hearings 

The parties may provide by written agreement for the waiver of oral hearings. 

5.5.10 Time and Place 

The arbitrator shall fix the time and place for each hearing. At least five (5) days prior thereto, they shall 
mail notice of the time and place thereof to each party. 

5.5.11 Order of Proceedings 

The arbitrator may, at their discretion, vary the normal procedure under which the initiating party first 
presents the claim (except in discipline cases), but in any case, shall afford full and equal opportunity 
to all parties for presentation of relevant proofs. The hearings may be reopened by the arbitrator on 
their own motion or on the motion of either party for good cause shown at any time before the award is 
made, but if the reopening of the hearing would prevent the making of the award within the time 
specified in these procedures or any other specified time agreed upon by the parties in writing, that 
matter may not be reopened unless both parties agree upon the extension of such time limit. 

5.5.12 Serving of Notices 

Each party shall be deemed to have consented and shall consent that any papers, notices or processes 
necessary or proper for the initiation or continuation of an arbitration under these rules and for any 
court action in connection therewith or the entry of judgment of an award made thereunder may be 
served upon such party (a) by mail addressed to such party or their attorney at their last known address, 
or (b) by personal service on such attorney or the Employee Relations Department or the Office of the 
Association as applicable. 

5.5.13 Communication with Arbitrator 

Except as expressly authorized herein, there shall be no communication between the parties and the 
arbitrator other than at oral hearings and those necessary to accomplish the filing of evidence, briefs 
and papers, to arrange the order of proceedings and to provide notice. Prior to contacting an arbitrator, 
the opposing party shall be given notice by the initiator. 

5.5.14 Arbitrability / Review of Arbitration Decision 

Upon request of either party, the arbitrator shall first hear and rule in writing on questions of procedural 
and substantive arbitrability. Grievances, in order to be arbitrable, must have been processed according 
to this grievance procedure. Grievances must include only those issues described in Section 5.1.1 unless 
otherwise agreed to by the parties. Grievances shall be heard unless the contract clearly is not 
susceptible to the interpretation cited in the grievance. Ambiguity shall result in the grievance being 
considered. If neither party requests a separate hearing on grounds of arbitrability, and if the arbitrator 
still rules that a grievance is not arbitrable, they shall not comment on the merits of the grievance in any 
way. 
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5.5.15 Conflict of Interest 

No person shall serve as arbitrator in any arbitration in which he or she has any financial or personal 
interest in the result of the arbitration, unless the parties, in writing, waive such disqualification. Prior 
to accepting the appointment or immediately upon receiving notice of this rule, whichever is later, the 
prospective arbitrator shall disclose to the parties any circumstances likely to create a presumption of 
bias or which might disqualify them. If either party declines to waive the presumptive disqualification, 
the vacancy shall be filled in accordance with the procedures described below. 

5.5.16. Substitute Arbitrator 

If any arbitrator shall resign, die, withdraw, refuse or be unable or disqualified to perform the duties of 
the office, it shall be vacant, and the matter may be reheard by a new arbitrator. A party desiring to fill 
such vacancy and continue arbitration must give notice thereof to the other party at the Oregon 
Employment Relations Board within five (5) days of the date of receipt of knowledge of the vacancy and 
request that the Employment Relations Board furnish an additional list of seven (7) arbitrators. The 
successor shall then be selected in the same manner as in the original selection. 
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ARTICLE 6 
WORK YEAR 

6.1 Except as provided by Article 16, paid extended responsibility assignments, paid extra duty assignments, 
and voluntary attendance at in-service classes are excluded from this Article and are covered by Article 16 
and Appendix B. 

6.2 Standard Work Year 

6.2.1 The standard work year for professional educators for all grade levels shall be 193 contract days consisting 
of: 

6.2.1.1 176 instructional days  

6.2.1.2 Four and one half (4 ½) planning days 

6.2.1.3 Four (4) grading days 

6.2.1.4 Two and one half (2-1/2) Professional Development Days 

6.2.1.5 Six (6) paid holidays or seven (7) paid holidays for those professional educators whose work year 
extends over Juneteenth 

6.2.2 The traditional state-wide in-service day shall not be part of the standard work year. 

6.3 Extended/Reduced Work Year 

6.3.1 The District, at its discretion, may extend the contract year for professional educators who work in 
schools identified by ODE for comprehensive or targeted support by up to three (3) additional 
professional development days paid at the professional educator’s per diem rate of pay. These days shall 
be scheduled contiguous to the standard school year through a collaborative process between the 
professional educators and the building administration. This section may be extended to professional 
educators for two (2) years after the comprehensive/targeted support designation has ended. 

6.3.2 The District shall determine the number of additional contract days in a 6.3.1 prior to the beginning of 
the staffing process in the preceding school year. 

6.3.3 Professional educators working in schools that have a change in grade levels (e.g.: newly converted 
middle schools or newly converted PK-5 feeder schools) shall have mandatory additional paid 
professional development days added to their contract year. This only applies to the school year of the 
conversion. Added days shall be as follows: 

6.3.3.1 Newly converted middle schools: two (2) additional professional development days. 

6.3.3.2 PK-5 feeder schools: one (1) additional professional development day. 

6.3.3.3 Other schools: The District and PAT shall meet to determine if the number of added 
professional development days shall be one (1) or two (2). If no consensus is reached, one (1) 
day shall be added. 

6.3.3.4 Added days shall be compensated at the professional educator’s per diem rate of pay. 

6.3.3.5 The District shall include the additional professional development days in the annual calendar 
and notify the professional educators assigned to work in these buildings at least three months 
in advance of these days unless newly hired or transferred to the schools within a shorter time 
period. If professional educators do not receive the three-month notice, they are not required 
to attend the added professional development days and shall follow the standard published 
calendar. 
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6.3.4 Sections 6.3.1 – 6.3.3 are meant to extend the contract year for all positions. 

6.3.5 New Professional Educators 

6.3.5.1 New Professional Educator Orientation 

Newly hired professional educators shall be required to attend one orientation day which shall 
be paid at the professional educator’s per diem rate of pay. At least one-half of the day shall be 
dedicated to the basic practical details of employment including but not limited to key contract 
provisions, substitute teacher finder, attendance and record keeping, leaves of absence, 
hardware and software requests and setup, etc. 

The Association and the District Human Resources Department shall jointly create the agenda 
and jointly coordinate the presentation of material on this day. In addition, the Association 
shall continue to be afforded at least one (1) hour of time on the agenda to meet with the new 
professional educators. The new professional educator orientation shall be scheduled within one 
(1) week preceding the beginning of the standard work year and again on the statewide in-service
day for those who have not previously attended this orientation. No other meetings shall be
scheduled on the orientation day. Additional new professional educator orientations may be
scheduled by mutual agreement between the parties.

The Association will receive (60) minutes with newly hired bargaining unit members who did 
not attend the New Employee Orientation at the start of the Scho0l Year. This orientation will 
occur monthly and all new employees shall be directed to attend. All new hires and designated 
Association representatives who attend the orientation shall not suffer a loss of pay or benefits. 

Newly employed professional educators who have a position with the District requiring an 
extended year (202- and 207-day work years) shall be able to attend the orientation. 

6.3.5.2 New Professional Educator Training 

The District may mandate the equivalent of up to two additional paid training days for newly 
hired professional educators. If these days are scheduled beyond the start of the standard work 
year, the newly hired professional educator shall receive at least one month’s advance notice of 
scheduling. 

6.3.6 Professional educators who work beyond the 193-day work year shall be paid a daily rate of pay 
computed at 1/193 of their annual basic salary. With the exception of Sections 6.3.1, 6.3.3, 6.3.4, 6.3.5, 
6.3.7, and 6.3.8, professional educators shall not be assigned work beyond the standard work year 
unless there is mutual agreement between the administrator and the professional educator. 
Professional educators who work less than the 193-day work year shall have their salary adjusted 
downward using the same daily rate of pay formula. 

6.3.7 Teacher librarians shall be placed by the District on a work year of 202 days or 207 days for those 
responsible for more than one library. For teacher-librarians with more than one assignment, the 
principal and teacher-librarian will mutually agree upon the number of days. Up to ten (10) additional 
days will be available when warranted by workload and mutually agreed upon by the administrator and 
the librarian. Central Staff Professional Librarians are employed on a twelve-calendar month basis with 
one (1) month vacation pay. 

6.3.8 Counselors shall be placed by the District on a work year of 202 days. At least 5 days will be before the 
first work day of the 193-day work year calendar and 4 days after. In addition, up to ten (10) additional 
days will be available when warranted by workload and mutually agreed upon by the administrator and 
the counselor. Scheduling of the additional days shall be mutually agreed upon. 

6.3.9 Mentor-Induction Coaches, School Based Instructional Coaches and professional educators on special 
assignment shall be placed on a 193-work year. 
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6.4 Holidays 

6.4.1 The six paid holidays shall be: Labor Day, Veterans Day, Thanksgiving, New Year’s Day, Presidents Day, 
and Memorial Day. Juneteenth is paid to those professional educators whose work year extends over 
the Juneteenth holiday. 

6.4.2 To receive pay for a paid holiday, a professional educator must work (or be on paid leave) on the 
workday immediately preceding or following the holiday. If the first day of work for the newly hired 
professional educator is immediately following the holiday the professional educator will not receive 
pay for the holiday. 

6.5 Planning Days and Grading Days

6.5.1 A minimum of one full day and one half (1.5) planning days shall be scheduled prior to the first student 
day in the fall. These days shall be reserved for professional educators to set-up and plan for the 
beginning of the year. 

6.5.2 There shall be one (1) planning day scheduled at the end of the first three quarters for a total of three 
(3) days. No voluntary or mandatory trainings or professional development or meetings may be
scheduled for professional educators on these planning days.

6.5.3 There shall be one (1) grading day scheduled at the end of each quarterly grading period for a total of 
four (4) days. Professional educators shall have a minimum of 2 full working days to submit 
grades/progress reports at the end of quarters 1, 2 and 3. At the end of the 4th grading period, 
professional educators will submit grades/progress reports before they check out for the school year. 
No voluntary or mandatory training, professional development or meetings may be scheduled for 
professional educators on these grading days. 

6.5.4 One-half (1/2) of each grading day may be used by administration for meetings with professional 
educators that do not submit grades. Planning days remain educator-directed.  

6.6 Professional Development Days 

The District will schedule two full and one half (2.5) district-directed professional development days prior to 
the first student day. All calendared early release days will be used for professional development and 
learning directed by the district or the administrator.  

Administrator directed professional development shall be planned in collaboration with the Instructional 
Leadership Team. The District shall prioritize providing training for educators on new curriculum and new 
initiatives within the work day and work year.  

6.7 Evening Events/Parent-Teacher Conferences 

6.7.1 Professional educators may be required to participate in up to three (3) evening school events per school 
year. However, principals will make a reasonable effort to see that professional educators are not 
required to attend more than two (2) evening events a year. Evening events shall generally last no more 
than two (2) hours and end by 9:00 p.m. on Monday through Thursday. Two-week’s written notice shall be 
provided to affected professional educators. Evening events shall generally not be required on holidays 
as recognized on the district calendar, Fridays or on days preceding holidays. This provision does not 
apply to Social Workers, Child Development Specialists, School Psychologists, Audiologists and Student 
Services Specialists. 

6.7.2 In addition, the District shall schedule two (2) parent conferences in the evening on two consecutive 
evenings. The two consecutive evening conferences must be scheduled after the planning day that 
follows the end of the first quarter. The calendar day following the second evening conferences 
scheduled must not be a workday (e.g.: can be an unworked holiday). A duty-free dinner break of at least 
sixty (60) consecutive minutes shall be scheduled prior to evening conferences. Evening conferences 
shall last no longer than three (3) hours and shall conclude by 8:30 p.m. 

6.7.3 In consideration of the two consecutive evening conferences scheduled, the professional educators shall be 
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given one paid day off which shall be notated as such on the District’s published calendar. 

6.7.4 Modifications to this provision must be processed using the contract exception process described in 
Article 1 of this Agreement. 

6.7.5 At the request of a parent/guardian, a professional educator shall schedule a make-up conference for the 
parents/guardians who missed the regularly scheduled conference. No educator may be required to 
schedule a make-up conference outside of the standard work-day. 

6.7.6 The District and PAT will meet to collaboratively define expectations for virtual and in person 
conferences, including but not limited to attendance, work location and duration. 

6.7.7 The district will not hold staff meetings or required committee meetings during parent-conference week. 

6.8 School Calendar 

6.8.1 By January 15 of each year, the Association shall submit to the Superintendent its recommendations 
regarding the school calendar for the subsequent school year. With respect to the calendar ultimately 
adopted, the District retains the right and authority to change the days on which school shall be held 
and make other adjustments to the school calendar; provided such adjustments are consistent with this 
article. No change in this calendar shall result in any reduction of the annual salary provided for 
professional educators by this Agreement or in increasing the aggregate number of workdays without 
the consent of the Association. 

6.8.2 Professional Development days and planning days shall be set in the school calendar before the end of 
the prior school year. 

6.8.3 The following shall be considered when determining the school calendar: 

6.8.3.1 Instructional days, added Professional Development days for schools identified by ODE for 
comprehensive/targeted support (per Section 6.3.1), and District organized Professional 
Development cannot be scheduled on the following days: 

a. Martin Luther King, Jr. Day
b. Day after Thanksgiving
c. The calendar week in which July 4th falls
d. December 24th to and including January 1st 

e. Saturdays
f. Sundays
g. All recognized PAT holidays
h. The Monday preceding the beginning of the work year
i. Juneteenth

6.8.3.2 This exclusion does not include: 

a. Extended Responsibility
b. Clubs
c. Outdoor school
d. Field Trips
e. Competitions
f. Athletics
g. Non-District organized Professional Development/Events/ Training

6.8.4 Inclement Weather 

6.8.4.1 The District may schedule up to a total of three inclement weather make-up days for school 
closures. Days not scheduled in advance on the District school calendar may not be required 
make up days. The District will let professional educators know by April 1st of each year if they 
will be required to make-up any inclement weather days. 

6.8.4.2 With thirty (30) day notice, the District may use Presidents’ Day as one of the three make-up 
days. 
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6.8.4.3 The four (4) potential make-up days shall be marked on the school calendar, but professional 
educators will be required to make up a maximum of three unless 6.8.4.4 is required. 

6.8.4.4 Notwithstanding 6.8.4.1, if the three days are insufficient for the District to meet the state 
required instructional time, the District and Association shall meet and discuss options. In the 
absence of an agreement how to make up days, the District may require professional educators 
to work additional days at the end of the year necessary to meet state requirements. 

6.8.4.5 The District counts instructional minutes and parent-teacher conference days towards meeting 
the state required instructional time. 

6.8.4.6 If the District converts instructional days to professional development days, it will count those 
days toward state required instructional time up to a maximum allowed by law. 

6.8.4.7 The District will consider inclement weather when setting the seniors’ graduation date. 
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ARTICLE 7 
WORKDAY 

7.1 Except as provided by Article 16, paid extended responsibility assignments, paid extra duty assignments, 
and voluntary attendance at in-service classes are excluded from this Article and are covered by Article 16 
and Appendix B. 

7.2 Workdays for professional educators shall only be Monday through Friday. 

7.3  The standard workday for professional educators, except as provided in Section 7.4 and 7.5 below, shall be 
eight (8) hours. On ten (10) Tuesdays, planning time outside of the student day may be used for professional 
learning for up to 60 minutes. This will not extend the professional educators’ work day beyond eight (8) 
hours.  

7.4 The standard workday for professional educators working at High Schools shall be seven hours and 45 
minutes. The last fifteen (15) minutes of the work day shall be designated as individual planning time for 
professional educators, except on Tuesdays on which educator professional learning is held. On those 
Tuesdays, the last fifteen (15) minutes of time during the workday will be used as the first part of the 90-
minute staff meeting. Up to 1 minute per daily class period of the duty time referenced in Section 7.5 below 
may be converted to student instructional time. 

7.5 8-hour workday for all Child Development Specialists, School Social Workers, School Psychologists,
Audiologists and Student Services Specialists.

7.5.1 The workday for Child Development Specialists, School Social Workers, School Psychologists, 
Audiologists and Student Services Specialists shall be eight (8) hours, including a minimum of thirty 
(30) continuous minutes for duty-free lunch. The daily work schedules shall allow for a fifteen (15)
minute rest period in the a.m. and p.m.

7.5.2 With mutual agreement, Child Development Specialists, School Social Workers, School Psychologists, 
Audiologists and Student Services Specialists may arrange their daily schedule so that time required 
outside of normal business hours, such as evening or weekend meetings with the parents and students, 
fall as nearly as possible within the regular eight (8) hour workday and 40-hour work week. The current 
practices in existence for scheduling the workday for School Psychologists, Social Workers, Child 
Development Specialists, Audiologists and Student Services Specialists will continue throughout the 
duration of the Agreement. 

7.6 The workday for professional educators in the building shall begin at least fifteen (15) minutes before the 
student day and shall extend at least fifteen (15) minutes beyond the student day. Professional educators 
shall not be required to perform duties for more than seven-and-one-half (7½) minutes of the fifteen (15) 
minutes immediately before and/or for more than seven-and-one-half (7½) minutes of the fifteen (15) 
immediately after the student day. No professional educators shall be required to report prior to 7:45 a.m. 
or remain later than 4:30 p.m. For program reasons, the afternoon ending time can be adjusted to 5:30 p.m. 
for a few professional educators in a building providing that volunteers will be solicited whenever possible. 
The two above exceptions will not extend the number of hours in a standard workday. 

7.7 Professional educators may make reasonable adjustments to their daily and weekly schedule, with prior 
written approval of their building administrator, to accommodate professional obligations and to meet 
personal needs. Any adjustments may not impact student instructional time or other required 
responsibilities. 

7.8 If an administrator requests that a professional educator provide instruction (e.g. tutoring or small group 
instruction), complete required training, or tasks as referenced in 12.5.1, outside of the professional 
educator’s workday, and the professional educator volunteers to do so, such professional educator shall be 
compensated at their hourly rate of pay. 

7.9 Duty-free Lunch 

7.9.1 All professional educators who work two-thirds (2/3) or more shall have a minimum of thirty (30) 
continuous minutes of duty-free lunch. Regardless of FTE, any professional educator who works a full 
day shall have thirty (30) continuous minutes of duty-free lunch on that day. 
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7.9.2 Passing time during which a professional educator has direct responsibility for students shall not be 

part of the thirty (30) minutes duty-free lunch. Professional educators who leave the school site during 
such period shall notify the school office. 

 

7.10 Individual Planning Time 
 

7.10.1 Professional educators who work two-thirds (2/3) time who directly provide instructional services to 
students shall be provided planning time during the workday as follows: 

 
7.10.1.1 High Schools (Grades 9-12): Not less than the equivalent of one (1) standard class period per 

day; 
 

7.10.1.2 Middle Schools (Grades 6-8, except self-contained 6th grade classes): Not less than the 
equivalent of one (1) standard class period per day; Starting with the 2024-25 school year, 
Middle Schools shall provide not less than the equivalent of one (1) standard class period per 
day and no less than four hundred and ten (410) minutes per standard work week (prorated for 
partial weeks). 

 
7.10.1.3 Not less than three hundred and twenty (320) minutes per standard work week (prorated for 

partial weeks). Starting with the 2024-25 school year, Elementary Schools shall provide no less 
than four hundred and ten (410) minutes per standard work week (prorated for partial weeks). 
There shall be at least one daily block of planning time of at least forty (40) continuous minutes. 

 
7.10.1.4 Regardless of FTE, any professional educator who works a full day shall have planning time on 

that day. 
 
7.10.2 Professional educators who work at least half time (0.5) but less than two-thirds (2/3) time who provide 

instructional services to students shall receive a prorated amount of weekly planning time called for in 
7.10.1.1 through 7.10.1.3, and 7.10.1.4 if applicable, based upon the professional educator’s FTE.  
 

7.11 Co-Teaching 
 

7.11.1 Co-teaching is the practice of pairing teachers together in a classroom to share the responsibilities of 
planning, instructing, and assessing students. In a co-teaching setting, the teachers are considered 
equally responsible and accountable for the classroom. This model differs from push-in (one educator 
responsible for certain students in a group) and team teaching (one educator is responsible for the 
students for only part of the curriculum). 
 

7.11.2 Reasonable effort will be made to provide common planning periods to improve collaboration with 
general education teachers that are co-teaching. When common planning cannot be achieved, up to ten 
(10) hours per school year per partnership may be submitted by each co teacher for common co-
planning outside the work day. 

 
7.12 Restroom Breaks 

 

The building principal shall ensure that arrangements are made for restroom breaks for professional 
educators. 

 
7.13 Meetings/Trainings 

 

7.13.1 Professional educators may be required on ten (10) Tuesdays during the school year to attend meetings 
or training sessions starting at the beginning of the teacher’s workday and ending fifteen (15) minutes 
prior to the start of the student day or starting fifteen (15) minutes after the student day ends for up to 
one hour. This will not extend the professional educators’ work day beyond eight (8) hours.  

 

7.13.1.1 Professional educators who work in High Schools may be required on thirty (30) Tuesdays 
during the school year to attend educator professional learning starting at the beginning of the 
fifteen (15) minute planning time at the end of the day and continuing for up to one hour and 
fifteen minutes beyond the workday. 
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7.13.2 The District will publish a schedule of the staff meetings before the end of the prior school year. 

7.13.3 Professional educators will be responsible for completing District mandatory online training during any 
administrative directed time. For high school educators, there will be no staff meetings on at least two 
(2) Tuesdays between the start of the school year and the due date of the mandatory online training.

7.13.4 For professional educators working in High Schools as Child Development Specialists, School Social 
Workers, School Psychologists, Audiologists and Student Services Specialists may be required to attend 
trainings or meetings beyond the work day on Tuesdays only if the trainings or meetings fall within their 
workday/workweek provisions as set out in paragraph 7.5. 

7.13.5 Part-time professional educators shall not be required to attend meetings/trainings that are not 
contiguous with their workday. Required attendance at meetings/trainings contiguous with the 
workday and at evening events / Parent/Teacher Conferences shall be pro-rated for part-time 
professional educators. 

7.13.6 The District shall provide each professional educator professional development on implicit bias, anti- 
racism, and culturally responsive practices. These trainings will be available to all professional 
educators within the workday and standard work year. PAT will review providers prior and give 
feedback after trainings through the IPC. 

7.13.7 Professional educators may be required to take part in Professional Learning Communities (PLCs) or 
similar meetings during the workday. PLC time scheduled by administration does not count as planning 
time. 

7.14 Itinerants 

7.14.1 The workday of a professional educator who works in more than one (1) building or is assigned outside 
the District shall not exceed the workday above and shall be covered by planning time and other 
provisions of this Article. 

7.14.2 An adequate amount of travel time shall be allowed for professional educators who must change 
worksites during the workday. 

7.14.3 Neither planning time nor the duty-free lunch time shall be used for travel time between worksites. 

7.14.4 If there are disagreements over the itinerant professional educator’s schedule and workload, the 
supervisor(s) and the building representative(s) shall write a summary of the dispute and submit the 
summary to the Human Resources and the Association for resolution. 

7.15 Work Spaces 

7.15.1 All professional educators who are not assigned a dedicated classroom shall be provided adequate 
storage space (as collaboratively determined by the professional educator and the building 
administrator) in which to keep students’ work, supplies, and equipment. 

7.16 Part-time 

7.16.1 The workday and work load for part-time professional educators shall be proportional to that of full- 
time professional educators. 

7.16.2 The workday for part-time professional educators shall be stated as a percentage of full-time in 
accordance with the chart below. Other percentages shall be calculated in the same manner. 
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Workday – 7.0 Hours 45 Minutes Workday – 8 Hours 
 

Percentage Time Percentage Time 
10% (.10) 47 minutes 10% (.10) 48 minutes 
20% (.20) 1 hr. 33 minutes 20% (.20) 1 hr. 36 minutes 
25% (.25) 1 hr. 56 minutes 25% (.25) 2 hours 
30% (.30) 2 hrs. 20 minutes 30% (.30) 2 hrs. 24 minutes 
40% (.40) 3 hrs. 06 minutes 40% (.40) 3 hrs. 12 minutes 
50% (.50) 3 hrs. 53 minutes 50% (.50) 4 hours 
60% (.60) 4 hrs. 39 minutes 60% (.60) 4 hrs. 48 minutes 
66% 2/3% 5 hrs. 07 minutes 66% 2/3% 5 hrs. 20 minutes 
70% (.70) 5 hrs. 26 minutes 70% (.70) 5 hrs. 36 minutes 
75% (.75) 5 hrs. 49 minutes 75% (.75) 6 hours 
80% (.80) 6 hrs. 12 minutes 80% (.80) 6 hrs. 24 minutes 
90% (.90) 6 hrs. 59 minutes 90% (.90) 7 hrs. 12 minutes 
100% (1.0) 7 hrs. 45 minutes 100% (1.0) 8 hours 

 
7.16.3 FTE for part-time professional educators may fluctuate from year to year from .5 FTE to .66 FTE, .67 

FTE to .74 FTE, .75 FTE to .99 FTE based on the needs of the particular assignment. A reduction in FTE 
that results in a reduction of benefits/planning time/lunch etc. for the professional educator shall be 
considered a layoff subject to the provisions of Article 20. 

 
7.16.4 If there are disagreements over the part-time professional educator’s schedule and/or workload, the 

supervisor and the building representative shall write a summary of the dispute and submit the 
summary to the Human Resources and the Association for resolution. 
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ARTICLE 8 
WORKLOAD 

 

8.1 Except as provided by Article 16, paid extended responsibility assignments, paid extra duty assignments, 
and voluntary attendance at in-service classes are excluded from this Article and are covered by Article 16 
and Appendix B. 

 
8.2 The work load of professional educators shall be generally comparable to that which existed in the 2017-18 

school year. 
 

Portland Public Schools believes all students deserve the full range of educational opportunities and student 
supports that a robust, well-rounded education affords. A well-rounded education is one that meets the 
Oregon state education standards by providing students with learning opportunities that give them the 
skills to succeed in school, college and career. A well-rounded education also provides the parents and 
students who make up the Portland Public Schools community a safe and productive educational 
environment. 

District Policy 2.10.010-P (Racial Educational Equity Policy) states, “Portland Public Schools will 
significantly change its practices in order to achieve and maintain racial equity in education.” This 
obligates the District and Association to agree to initiatives aimed at raising achievement for all students 
while closing gaps among different groups of students and eliminating the racial predictability of disparate 
academic outcomes. 
 
Beginning in the 2024-2025 school year, the District will make a good faith effort to establish an enrollment 
and staffing process that ensures the class size, teaching load, and caseload do not exceed the threshold 
listed in the chart below, except as otherwise provided in the remainder of this article. 

 
8.3 Class size, Caseload and Overload Pay 

 
8.3.1 Language relating to overloads and class/caseload shall remain in effect in a status quo period. 

 
8.3.2 Both parties recognize and agree that overload numbers are not a staffing model.  

 
8.3.2.1 Student loads will be calculated on the third Monday in October and the third Tuesday in 

February. If a professional educator’s load exceeds the limits in 8.3.3, the District will 
implement one of these three options: 

 
a. Within two weeks, move students to meet the limit. 

 
b. Within two weeks provide .5 FTE educational assistant for an elementary general education 

classroom, or a paraeducator for a special education classroom. Educational assistant or 
paraeducators assigned to classrooms to address overage shall not be used for other 
building needs, except in the case of an emergency. Except as provided in 8.3.2.2, the 
professional educator may decline the assistant or paraeducator and select the stipend, and 
at the same time refer the matter to the Class Size Committee process, as set forth below in 
8.3.7, or 

 
c. Pay any professional educator over a threshold a stipend equal to 1.5% of the base BA+15 

salary per semester; or in accordance to the amount listed in the chart if different than 
defined above, and at the same time refer the matter to the Class Size Committee process, 
as set forth below in 8.3.7. 

 
8.3.2.2 Assistants or paraeducators already assigned to the class due to threshold estimates will count 

towards this relief and may not be declined in favor of a stipend. Within two weeks of the 
beginning of each semester, the District shall provide the Association a list of assistants and/or 
paraeducators who are intended to provide overage relief, and the paraeducators’ assignments.  

 
8.3.2.3 The stipend will be paid as part of the next payroll period. 

 
8.3.2.4 The methodologies for determining which classes are regular or performance classes and how 

to count students in certain class configurations are addressed in Sections 8.3.8 and 8.3.9. 
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8.3.2.5 For professional educators in multiple buildings, or for professional educators working less 
than 1.0 FTE, the stipend will be prorated. 

8.3.3 Guidelines 

8.3.3.1 The target size identified in the following charts do not trigger overage payments or other relief, 
but are recognized by the parties as goals. 

8.3.3.2 Effective July 1, 2018, the following teaching/caseload thresholds shall be established with the 
expectation of providing overload pay to individual professional educators if the District 
chooses to exceed these thresholds. 

a. Elementary (PK-5)

Position Target 
Size 

Teaching Load Threshold 
for Overload Pay 

% of Base Salary increased per 
Student over the Thresholds 

K 18 24 3% (1.5% each semester) per 
Student over the Threshold 

1 20 26 3% (1.5% each semester) per 
Student over the Threshold 

2-3 22 26 3% (1.5% each semester) per 
Student over the Threshold 

4-5 (and self-
contained 6th

grade)

22 28 3% (1.5% each semester) per 
Student over the Threshold 

Elementary 
Core 
Enrichment 
Professional 
Educators* 
including 
teacher 
librarians 

  26 Determined by average 
overload of the building 
beginning with the average 
of 1.0 overage. The average 
will be rounded to the 
closest whole number 
thereafter. 

3% (1.5% each semester) per 
Student over the Threshold 

* Elementary “Core Enrichment Professional Educators” are educators who instruct Dance, Visual Arts, Music, Physical
Education, Media Arts, Applied Arts, Theater Arts, Teacher Librarians and all educators who were formally referred to
as 'specialists'.

b. Middle School / High School Grades (6-12)

Position Target Size Teaching Load Threshold for 
Overload Pay 

% of Base Salary increased per 
Student over the Threshold 

MS Professional 
Educators 

125 150 Increase salary by 3% (1.5% each 
semester) per five Students over 
Threshold (triggered by first 
student over) 

HS Professional 
Educators 

135 160 Increase salary by 3% (1.5% each 
semester) per five Students over 
Threshold (triggered by first 
student over) 

MS/HS Performing 
Arts Professional 
Educators  

175 220 Increase salary by 3% (1.5% each 
semester) per five Students over 
Threshold (triggered by first 
student over) 
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MS/HS Physical 
Education 
Professional 
Educators 

150 190 Increase salary by 3% (1.5% each 
semester) per five Students over 
Threshold (triggered by first 
student over) 

 
 

c. Overload Pay for Special Education Teachers and Specialists 
 

Position Target 
Size 

Teaching Load / Caseload 
Threshold for Overload 
Pay 

% of Base Salary increased per 
Student over the Threshold 

Special 
Education 
Teachers Special 
Schools Program 
(Pioneer) 

7 10 students Increase salary by 5% (2.5% each 
semester) per student over the 
Threshold 

Special 
Education 
Teachers Self 
Contained- 
Focus 
Classrooms 

7 13 students Increase salary by 5% (2.5% each 
semester) per student over 
Threshold 

Special Ed. 
Teachers 
(Learning Center 
HS) 

22 32 students Increase salary by 3% (1.5% 
each semester) per Student 
over Threshold 

Special Ed. 
Teachers 
(Learning Center 
MS) 

21 31 students Increase salary by 3% (1.5% 
each semester) per Student 
over Threshold 

Special Ed. 
Teachers 
(Learning Center 
PK-5) 

20 30 students Increase salary by 3% (1.5% 
each semester) per Student 
over Threshold 

Speech and 
Language 
Pathologists 

30 50 students Increase salary by 3% (1.5% 
each semester) per Student 
over Threshold 

Speech and 
Language 
Pathologists 
Assistive Tech and 
Feeding Team 

1 to 75 1 to 125 Increase salary by 3% (1.5% 
each semester) per two (2) 
Students over Threshold 
(triggered by first student over) 

 
School Counselors 
(all levels) 

1 to 250 1 to 350 students Increase salary by 3% (1.5% each 
semester) per ten (10) Students 
over Threshold (triggered by 
first student over) 

Middle School 
Teacher Librarians 

1 to 500 1 to 850 students with 
credit of 375 students for 
full-time library assistant. 

Increase salary by 3% (1.5% per 
semester) per 100 students over 
the Threshold (triggered by first 
student over) 

High School 
Teacher Librarians 

1 to 900 1 to 1100 students with 
credit of 425 students per 
fulltime library assistant 
and/or 325 students per 
fulltime book clerk. 

Increase salary by 3% (1.5% per 
semester) per 100 students over 
the Threshold (triggered by first 
student over) 
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School 
Psychologists 

1 to 110 1 to 135 special education 
students 

Increase salary by 3% (1.5% each 
semester) per five (5) Students 
over Threshold (triggered by 
first student over) 

School Social 
Workers 
(Elementary) 

1 to 400 1 to 500 Increase salary by 3% (1.5% each 
semester) per twenty (20) 
Students over Threshold 
(triggered by first student over) 

ELD/ESL/ELL 1 to 30 
 

Newcomers 
and Students 
with 
Interrupted 
Formal 
Education 
shall be 
counted as 1.5 
students 

1 to 57 Increase salary by 3% (1.5% each 
semester) per two (2) Students 
over Threshold (triggered by 
first student over) 

Adapted PE 1 to 36 1 to 55 Increase salary by 3% (1.5% each 
semester) per two (2) Students 
over Threshold (triggered by 
first student over) 

Community 
Transition 
Program 

Team 1 – 7 
Team 2 – 13 
Team 3 - 22 

Team 1 – 12 
Team 2 – 20 
Team 3 - 30 

Increase salary by 5% (2.5% each 
semester) per Student over 
Threshold (triggered by first 
student over) 
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8.3.4 Elementary specialist classes will not exceed 35 students per class. 

8.3.5 Annually, the District will provide its staffing ratios as part of its Staffing Guidelines and Core Programing 
Requirements. In the event the District intends to modify the Staffing Guidelines it shall provide at least 
thirty (30) days’ notice and upon request meet and discuss with the Association prior to making such 
changes. 

8.3.6 The District will continue to pay overages in the 2023-24 school year and all subsequent years according 
to the provisions of this agreement, unless an alternative solution is agreed to by the parties. 

8.3.7 Class Size Committee Process 

8.3.7.1 The parties acknowledge that circumstances could arise where there are exceptions to the above 
class size thresholds. The building level committee will meet when the conditions in Article 8.3.2.1 
are met related to class size, caseload and overage pay, as set forth above.  

8.3.7.2 Teachers will not be asked individually to exceed these limits. To address a single class size or 
caseload exceeding a threshold, the building administrator may meet with the building 
Association representative and the affected professional educator to discuss the class size or 
caseload thresholds and to collaborate on solutions. In no event will a solution be implemented 
without the review and consultation of the building Association’s representative and impacted 
teacher(s). If the issue is not resolved, it may be brought to the class size committee for resolution; 
the process described in 8.3.7.3 shall not apply to a single class-size or student issue. 

8.3.7.3 Schools will form a class size committee on an as needed basis. The Class Size Committee may 
take into consideration efforts to keep families together, enrollment patterns, population shifts, a 
decrease in state or federal funding, an unusual variation between school enrollments at different 
grade levels or to allow the district to avoid creating split grade level (aka “blended”) classes. 
Possible options may include but not limited to: rebalancing classes, multiple grade-level blends 
or combination classes, assigning educational assistants or other push-in support, using existing 
licensed FTE, or other school-based options, taking into account programmatic needs, student 
needs, physical space constraints, and competing needs. The committee shall not discuss 
personally identifiable information contained in student educational records in order to avoid 
Family Educational Rights and Privacy Acts (FERPA) violations. 

8.3.7.4  The committee shall be composed of the following members: 

a. School Principal
b. Assistant/Vice-Principal or other administrator selected by the District
c. A teacher from an affected classroom or other staff member in the affected license

area. This person will be chosen by the PAT Building/Association Representative.
d. A building representative or another licensed staff person appointed by the

Association

8.3.7.5 Upon mutual agreement of the Association and an administrator, two (2) parents/guardians will 
be invited to attend by the principal and the association building representative to participate in 
the discussion of possible solutions not centered on a specific student or class, while taking into 
consideration the diverse school community, including race, gender, ability, language and socio-
economic status. Lack of parent/guardian involvement will not preclude the committee from 
developing recommendations.  

8.3.7.6 All affected teachers will be invited to attend the Class Size Committee to participate in the 
discussion of possible solutions. 

8.3.7.7 The Class Size Committee will convene, if necessary, one to three times between March 1st and 
October 1st, during the educator work year, and other times as needed. 

8.3.7.8 If a solution is not reached at the building level, the district’s Chief of Schools, or their designee, 
and a representative from the Association will meet and make a good faith effort to resolve the 
issue. 

8.3.7.9 If the previous steps of the process have not resulted in a resolution, the superintendent (or their 
designee) and the President of PAT (or their designee) shall meet for a final effort to resolve the 
issue. 

8.3.7.10 When the building-level above outlined process for addressing class-size concerns is observed, the 
implemented outcome is not subject to the grievance procedure. 
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8.3.8 The methodology for identifying performance classes is as follows: 
Classes such as, band, choir and theater are performance classes. Any class that is more like a 
traditional academic class such as history or biology would not be considered a performance class. 
History and literature of the theater is more akin to literature courses and is not a performance 
class. Drama – Stage craft is more akin to performance classes like Dance Technique. Classes labeled 
as “student support, tutorial, and study skills” shall be classified as regular classes. Performance 
classes are distinguished by being more of the nature of a “performance” or “production” as 
compared to a traditional “academic” class in which there is direct instruction. The parties shall 
meet as necessary (but at least annually) to review the list of classes and to determine if new classes 
should be listed as performance classes for purposes of Article 8. 

 
8.3.9 Special student count rules: 

 
a. Teaching Assistants and Peer Mentors shall not be counted towards student loads, so long 

as the teacher voluntarily agrees to have these students in their classroom and so long as 
the total number of teaching assistants or peer mentors for a full-time teacher does not 
exceed ten (10). A teacher shall not accept more than ten (10) teaching assistants or peer 
mentors. 
 

b. All students shall be counted as a minimum of 1 student for all counts. 
 

c. Students in an independent study do not count on that teacher’s load, so long as the teacher 
voluntarily agrees to have the student in their classroom and there are no more than two (2) 
students in the independent study per class period, and no more than a total of six (6) 
students in independent study. A teacher shall not accept more than two (2) students per 
period in independent study or more than six (6) total. 

 
d. Students in “double blocks” shall be counted in each class. 

 
e. The threshold size for any blended class shall be the lower of the two grade level groups.  For 

example, a 3rd/ 4th  class shall be counted as if it was a 3rd grade class. 
 

f. Refer to the overage methodology (Appendix P) for any student not specifically identified in 
this article. 

 
 

8.4 Relief for Exceeding a Number of Unique Preparations 
 

8.4.1 Section 8.4 shall remain in effect in a status quo period. 
 

8.4.2 The District will pay $1,000 per semester to a professional educator who functions as a high school, 
middle school or departmentalized 6-8 grade classroom teacher for each additional unique preparation 
over three (3). The District will produce a report of preparation each semester to monitor and inform 
the District and Association of the situation. 

8.4.3 Preparations are defined as the number of unique courses for which a professional educator must 
prepare (e.g., Algebra 1, US History). AP and IB courses shall be considered unique courses. 

 
8.5 Duties 

 
8.5.1 Duties assigned during the workday to professional educators shall not infringe upon their duty-free lunch 

period and/or planning time. Good faith consideration of fairness and balance will be made in assigning 
such duties to professional educators.  
 

8.5.2 SLPs, School Psychologists, Counselors, Qualified Mental Health Professional (QMHPs), School Social Workers, 
and other specialists shall not be assigned more duty time than that assigned to other professional 
educators. 

 
8.6 Progress/Grade Reports 

 
8.6.1 Professional educators shall be responsible for no more than four (4) progress/grade reports per year, 
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except a mid-term report may be necessary when a student is in danger of failing or their behavior or 
achievement shows a significant decline. 

 
8.6.2 Professional educators shall make arrangements as may be necessary to meet with students and parents 

at reasonable times outside the normal workday. Regularly scheduled parent conference days are not 
covered by this Section. 

 
8.7 Substituting for other Professional Educators 

 
8.7.1 Every effort will be made to employ substitute teachers to cover classes of absent teachers. Except in 

true emergency situations, such as a sudden injury or illness of a teacher when no building 
administrator is available to respond, and except as otherwise provided in 8.7.3, professional educators 
shall not be required to substitute for other professional educators. The District shall maintain a system 
that allows professional educators an option to select their preferred substitutes. 
 

8.7.2 Professional Educators may recommend their preferred substitute teaching colleague, to their 
administrator, for any absence of less than forty-five (45) consecutive days. 

 
8.7.3 Site Support Instructors (SSIs) 

 
8.7.3.1 The parties have agreed to establish a licensed teaching personnel position entitled Site Support 

Instructor (SSI). This position shall fall within the scope of the School District No. 1 Multnomah 
County Oregon and Portland Association of Teachers Collective Bargaining Agreement (CBA). 

 
8.7.3.2 The District may engage up to 30 Site Support Instructors. The number of SSIs and the location 

shall be determined by the District prior to staffing. The District shall review the data for the 
current and previous school year and select schools-based on the percentage and number of 
unfilled substitute jobs in the building. For purposes of Article 18, Transfers the District shall 
reassign current SSIs to buildings for the next school year prior to the internal staffing process 
so that SSIs will know their assignment for the following year prior to considering other 
assignments. SSIs may apply in the internal and external staffing process as otherwise provided 
in Article 18. 

 
8.7.3.3 The SSI is considered a regular member of the staff in the building to which they are assigned 

and will not be used to fill vacancies at other buildings. 
 

8.7.3.4 The SSI will be provided a workstation at the building to which they are assigned with computer 
access and a District email address. 

 
8.7.3.5 The SSI will not be used in place of requesting a substitute through the District substitute 

system. 
 

8.7.3.6 The SSI will not be used for long-term substitute positions. 

8.7.3.7 The SSI may be used in a variety of classroom settings in any one day. However, a SSI may not 

be assigned to cover the work of more than one professional educator each day. 

 
8.7.3.8 The SSI may be utilized to cover classroom instruction so that another professional educator 

may attend to a need designated by the building administrator or the building administrator’s 
designee.  

 
8.7.3.9 Generally, the SSI will not have a disproportionate amount of duty/supervision in any given 

day. 
 

8.7.3.10 All the terms and conditions of the Agreement shall apply to the SSI except: 
 

a. The SSI may work an adjusted daily work schedule to meet the demands of planning for 
instruction with little notification. The daily work schedule will be determined 
collaboratively between the SSI and the building Administrator or the building 
Administrator’s designee. 

 
b. The starting time for the SSI shall not be before 7:00 a.m. without a specific contract 

exception. 
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c. Except as provided in Section d below, the workday for the SSI shall not exceed the hours 

specific to the school to which they are assigned.  
d. The daily work schedule for the SSI may be extended to provide time to attend staff 

meetings that may normally occur beyond their workday. If the daily schedule is so 
extended, the individual shall be granted time off with pay within the same workweek equal 
to the amount of time their schedule was so extended. If the daily schedule is extended but 
the SSI is not granted time off with pay within the same workweek equal to the amount of 
time their schedule was so extended, the SSI shall be compensated at their per diem hourly 
rate for such extended time. The extended workday shall not exceed eight (8) hours without 
a specific contract exception. 

 
e. SSIs shall receive the same daily prep/planning time otherwise due to the individual they 

are assigned to cover. 
 

f. The SSIs shall be eligible to accept any Extended Responsibility pay opportunities that the 
building Administrator or the building Administrator’s designee merits to be in the best 
interest of the school. 

 
g. In collaboration with the building Administrator or the building Administrator’s designee, 

the SSI may pursue District supported professional development that will promote their 
opportunities for regular employment. 

 
h. SSI shall be allowed to participate in all professional development and training offered to 

the general staff. Any such professional development and/or training offered outside the 
workday shall be paid in accordance with Section 22.2. 

 
i. For the purposes of Section 18.6 (Administration Initiated Transfers), the SSI are to be 

treated as an individual classification rather than as a part of the building teaching staff. 
 

j. For the purposes of the articles on layoff and transfer, SSI shall be considered as a “subject”. 

k. Notwithstanding subparagraph (j) above, competency for the purpose of placement within 
the District but outside of the SSI position shall be defined as the ability to teach a subject 
or grade level based on recent teaching experience related to that subject (as further defined 
by Appendix D) or grade level within last five (5) years, or educational obtainments, or both, 
but not based solely on being licensed to teach. 

l. It is expressly understood that the instances when the SSI is assigned to cover the work of 
more than one professional educator in a day will be thoughtfully placed and assigned by 
the building Administrator or the building Administrator’s designee so that the SSI can be 
successful in their coverage. 

 
8.8 Lactation Friendly Workplace 

 
8.8.1 The District shall provide reasonable break time for an employee to express breast milk for a nursing 

child for one year after the child’s birth each time such employee has need to express the milk. The 
District shall post the administrative directive entitled Expression of Milk in the Workplace (5.50.059-
AD) at each site and shall include the administrative directive in the new hire materials and child care 
leave paperwork. 

 
8.8.2 If feasible, professional educators shall take the rest periods to express milk at the same time as the 

break times or meal periods that are otherwise provided to the professional educator. When not feasible, 
coverage shall be provided. 

 
8.8.3 Administrators may assign Site Support Instructors to provide coverage, with no additional 

compensation. If a Site Support Instructor is not available, Administrators may ask other professional 
educators to voluntarily provide coverage. When a professional educator (other than a Site Support 
Instructor) voluntarily agrees to provide coverage, time in consideration of work missed while 
providing coverage shall be scheduled outside of the standard work day at a time mutually agreed to 
between the professional educator and the Administrator and shall be paid at the professional 
educator’s per diem hourly rate of pay for such time. 
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8.9 Student Plans 

 
8.9.1 Professional educators who are required to conference regarding 504s shall be afforded time to allow 

for such meetings to occur within the workday. If a professional educator volunteers to attend a 504 
conference outside of the workday, such member shall be compensated at their per diem hourly rate for 
conferences which take place beyond the contract day. A professional educator who chooses to 
conference during their individual planning time, including the 15 minutes at the end of the work day, 
can do an equivalent amount of planning time outside of the work day and be compensated at their 
hourly rate for the length of the conference. 

 
8.9.2 Professional educators who are required to write student plans other than IEPs, including Gifted 

Student plans or 504 plans, shall be provided at the professional educator’s option either release time 
or compensation at their per diem hourly rate. One hour shall be allotted for each student plan. 

 
8.10 The District shall supply and maintain materials in current adoptions. The District shall provide 

professional educators with related core instructional materials and an opportunity for in-service before 
requiring implementation of new adoptions, programs or curricula. 

 
8.11 Curriculum Materials in Language of Instruction 

The District shall make every effort to provide professional educators working in dual language immersion 
programs equivalent district-adopted materials to those teachers instructing in English-only classes. An 
educator may make a request to the Department of Dual Language for the needed materials. If such 
materials are not available, the Department of Dual Language will either: 

 
8.11.1 Arrange for the materials to be translated and provided, or 

 
8.11.2 If a professional educator and the Department of Dual Language agree in writing that the professional 

educator will translate specific materials necessary for core instruction, the professional educator will 
be compensated at their hourly rate for additional hours agreed upon in advance. To receive 
compensation, the professional educator must submit the translated materials to the Department. The 
District will maintain a tracking tool for educators to submit translation requests for the District to 
provide approval. If a response providing the reasoning for the approval or denial as well as an 
alternative material that is equivalent to the educator’s request is not granted within two (2) days, the 
educator’s request shall be considered approved.  

 
8.11.3 When materials are produced by the Department or by a professional educator, the Department will 

make the materials available to all other educators teaching in the same program. 
 
8.11.4 No professional educator will be negatively evaluated for providing culturally or developmentally 

appropriate material or translation for students receiving instruction, providing they are teaching to 
state standards. 

 
8.12 Each professional educator may request access to a phone in a private area during the contract day, and a 

good faith effort will be made to provide such access. 
 

8.13 Professional educators shall have access to a computer as may be necessary to carry out their 
responsibilities. All professional educators shall have access to a copy machine and an adequate amount of 
paper to meet the required needs of instruction. Professional educators must have classrooms and spaces 
that meet the instructional needs of the program within which they teach.  

 
8.14 Accountability and Class Size Reporting 

 
The District will provide semi-annual reports to the Association and the Board of Education, that will 
include class size and overage data for all schools.
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ARTICLE 9  
STUDENT SUPPORT, DISCIPLINE & SAFETY 

The District and Association are committed to an approach for student conduct and discipline that aligns with the PPS 
Vision and utilizes research based in Racial Equity and Social Justice, Restorative Justice, and Trauma Informed Care 
to minimize the use of exclusionary discipline and to maximize instructional time, while repairing harm done within 
the school community. Student success will not be predicted nor predetermined by national origin, race, culture, 
ethnicity, sex, language, socio-economic status, mobility, sexual orientation, disability, and/or religion. Student 
behavior is a communication of unmet needs, and makes sense when put in context. The disciplinary response process 
should be aimed at meeting these needs and create an environment that helps students find new ways to meet their 
needs. With this belief PPS will begin to move from exclusionary discipline to Restorative Practices for all Pre-K to 12th 
grades. These practices paired with meaningful and accessible instruction and guidance offer students and staff the 
opportunity to learn, grow and contribute to the school community. 

9.1 Key Elements 

The District and the Association acknowledge that: 

Restorative Justice (RJ) is a philosophy which allows educators and students to focus on repairing harm 
through engaging all education stakeholders. RJ shifts the focus to learning through mediation and common 
agreements, and from the individual to the community. It is the basis of a long-term response to disruptive 
behavior and is effective when combined with MTSS prior to any disruption and with an appropriate use of 
the Student Rights and Responsibilities Handbook and Guide. 

Multi-Tiered System of Support (MTSS) is a framework that includes Response to Intervention (RTI) and 
Positive Behavioral Intervention and Supports (PBIS) frameworks. MTSS is effective when used in 
conjunction with RJ and appropriate student discipline as defined in the Student Rights and Responsibilities 
(SRR) Handbook and Guide. 

Student Discipline is a response to student behavior that disrupts the learning environment.  It is used as a 
short-term District response that is effective if used with MTSS prior to student disruption and in conjunction 
with RJ. 

The Association and District further acknowledge that no system, no matter how it is designed, can be effective 
unless it is implemented with fidelity across the entire school system.  Therefore, the District shall annually 
train all existing and newly-hired professional educators in the District’s school climate systems, including RJ, 
MTSS and appropriate use of the SRR Handbook.  The trainings shall be differentiated to meet individual 
building and professional educator need and experience. 

9.2 Professional Educator Authority and Protection 

The following sources for determining professional educator authority and protection shall be provided for 
an Association representative in each building: 

9.2.1 Oregon Statutes on Discipline, Attendance and Exclusion of Students, Chapter 339 Oregon Revised 
Statutes; 

9.2.2 Current District Disciplinary Procedures: The Student Rights and Responsibilities Handbook and 
Guide; 

9.2.3 All administrative directives which are for the general knowledge of professional educators including 
building handbooks/rules; and 

9.2.4 “Policies and Regulations” of the Board related to student discipline 

It is recognized that there may be normal delays between the time of adoptions and delivery of such 
materials to the building. 

9.3 Definitions 

For the purposes of this article, the following definitions shall apply: 
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9.3.1 Physical Attack/Harm: Intentionally violent contact and/or touching that violates bodily autonomy or 

striking of another person against their will or intentionally causing bodily harm to an individual. 
 

9.3.2 Threat/Causing Fear of Harm: A behavior that indicates an intention to cause injury to the body or property 
of another person which immediately creates a fear of harm, without displaying a weapon and without 
subjecting the impacted individual(s) to actual physical attack. Threats may take many forms including 
verbal, gestural, written, electronic, or through a third person. 

 
9.4 Student Support and Discipline 

 

9.4.1 The principal, supervisor or professional staff designee with input from the staff shall include the 
following minimum procedures in developing a written School Climate plan to outline the procedures 
for Tier 1, 2, and 3 supports. To preserve student dignity and maintain an environment conducive to 
learning for all students, prior to the first student day, each plan shall identify a location or locations 
other than the student's classroom for professional educators, support staff, or building leadership to 
implement crisis prevention and/or de-escalation strategies. Such procedures shall exist in each 
building or program. The process must be in accordance with District policies and regulations and State 
law. 

 
9.4.1.1 Each Professional educator will develop individual, independent in-class expectations, rules, 

and plans for student classroom management and student-centered intervention, in 
conformance with the building’s School Climate plan. Professional development time shall be 
allocated to complete these plans. 

 
9.4.1.2 A professional educator may temporarily remove a student from class who is disrupting the 

educational program in a manner requiring immediate action by the professional educator, or 
who after repeated Tier 1 interventions or implementation of a pre-existing Tier 2 plan, 
continues to disrupt instruction. If a student is in crisis or needs support with de-escalation, 
the professional shall send the student to a location designated by the principal or principal’s 
designee as referenced in article 9.4.1. In such situations, the professional educator shall 
complete a level 2/3 referral and may need a referral to the Student Intervention Team (SIT). 

 
9.4.1.3 Removal from class as described in 9.4.1.2 does not include needed breaks for students, brief 

reset and reteaching conferences with students, predetermined time-limited self-regulation 
strategies, and restorative practices.  In those situations, an educator may document the 
behavior with a level 1 referral.  

 
9.4.1.4 The principal, supervisor or their designee shall, at the professional educator’s request, confer 

with the professional educator without disrupting the professional educator’s responsibilities. 
Such communication to the professional educator generally shall take place prior to returning 
the student to class unless the principal, supervisor or their professional designee is not 
available, in which case the conference shall take place when the principal, supervisor or 
professional designee becomes available. 

9.4.1.5 A procedure shall exist for supporting students removed from class when the principal, 
supervisor or professional designee is out of the building and, therefore, not available for a 
conference required by the professional educator. Such procedure shall provide that only 
professional personnel shall have a decision-making role in the supporting of such students. 

 

9.4.1.6 Each professional educator shall be allowed to write referrals for any student under their 
supervision at any stage of the referral process. The administrator receiving the referral shall 
provide feedback within a reasonable period of time, generally defined as within three (3) 
school days.  Professional educators shall have access to referrals written by them and shall be 
able to track or receive documentation of the disposition of the referrals.  Building 
representative/administration meeting referenced in Article 29.5, will review discipline data 
no less than quarterly.  
 

 
9.4.1.7 If continuous disruptive student behavior occurs, at either’s request, the principal, or 

supervisor, and the professional educator shall develop and implement a mutually acceptable 
support plan involving, as appropriate, the principal, supervisor, professional educator, student 
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and parent(s) and other resource staff. The plan must take into consideration the impact of 
issues related to the student’s trauma, race, gender identity /presentation,  sexual orientation, 
disability, social emotional learning, and restorative justice as appropriate for the student. The 
plan could include, but would not be limited to, behavior contracts, Student Intervention Team 
(SIT) referral, involvement of appropriate community agencies, use of reset/self-regulation 
spaces or other activities. The plan shall include the specific areas of concern to be addressed, 
the responsibilities of the student, professional educator, administrator or others, and a 
timeline for completion of the plan. The behavioral assessment and planning will be 
implemented in alignment with requirements outlined in Oregon State Law and any other 
applicable requirements of the CBA . If a disability is suspected, a special education referral or 
504 plan may be considered.  If the student has an IEP, the Special Education case manager 
shall be included in the development of the plan. 

 
9.4.1.8 If the support plan does not result in a change in the disruptive behavior, the administrator in 

conference with the professional educator will review the student support plan for the student 
and take additional steps as may be appropriate which are consistent with and guided by the 
Students’ Rights and Responsibilities Handbook/Guide.  

 
9.4.1.9 An allegation that a student has committed Threat/Causing Fear of Harm or Physical 

Attack/Harm upon a professional educator shall result in the temporary removal of the student 
from the responsibility of the professional educator pending administrative investigation of the 
incident consistent with state and federal law. The administrator shall exercise appropriate 
progressive discipline as set forth above.  

 
9.4.1.10 Any student found to have committed Threat/Causing Fear of Harm or Physical Attack/Harm 

upon a professional educator shall be immediately subject to appropriate discipline in 
accordance with the Students’ Rights and Responsibilities Handbook/Guide. However, the 
student shall be removed from class or school. A relevant and actionable Tier III intervention 
will be identified prior to their scheduled return. Prior to student reentry to the classroom a 
safety plan will be developed with the impacted professional educators’ input and a restorative 
reentry meeting will be held. The intervention shall be communicated in writing to the student’s 
guardians and all professional educators who are responsible for the student prior to the 
student's return to school or class. Regardless of the student’s age or grade, the District shall 
ensure that student-services makes regular contact with the student while the student is out of 
the school. 

 
 

9.4.1.10.1 Any student making a serious or menacing threat of harm to the person, 
property or family members of a professional educator shall be immediately 
subject to appropriate discipline in accordance with the Students’ Rights and 
Responsibilities Handbook/Guide. 

 
9.4.1.11 In accordance with Oregon Law and the Students’ Rights and Responsibilities 

Handbook/Guide, any student who has been involved in a violation of state or federal law 
regarding weapons at school shall be immediately suspended pending administrative 
investigation. If the investigation confirms that the student was in violation of state or federal 
law regarding firearms at school, the student shall be reported to the appropriate law 
enforcement agency. The student shall be expelled from school for a period of not less than one 
calendar year for possession of a firearm in accordance with ORS 339.250 (7). The 
Superintendent, the Deputy Superintendent or Senior Director may modify the disciplinary 
consequences on a case-by-case basis. A report of the modifications of disciplinary 
consequences shall be provided to the Superintendent at least twice a year. 

 

9.4.2 Climate Plan and Culturally Responsive Tiered Fidelity Inventory (CR-TFI) 
 

9.4.2.1 The building discipline procedure (School Climate Plan) is under continuous review in a process 
as outlined in a District approved Inventory of Multi-Tiered System of Supports (e.g.: Tiered 
Fidelity Inventory (TFI)) as well as those domains included in the Fidelity of Implementation Tool 
(FIT) Assessment that pertain to strong and positive school culture and inclusive behavior/social 
emotional instruction.  The principal and the Building Climate Team shall include the following 
minimum procedures in developing a written School Climate Plan to outline the building 
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procedures for Tier 1, 2, and 3 supports and each building’s behavioral matrix based off of the 
Student Rights and Responsibilities Handbook. Such procedures shall exist in each building or 
program. The process must be trauma-informed in accordance with District policies and 
regulations and State law. 

 
9.4.2.2 Copies of the specific building discipline procedures/school climate handbook shall be clearly 

communicated to all staff during Professional Development (PD) before the start of each school 
year. Copies of the specific building procedures/school climate handbook shall be distributed 
to students and families by the end of the first week of school in the languages spoken in the 
building. Copies shall also be posted online on the school’s website in all supported languages. 

 
9.4.2.3 The District shall ensure that all School Climate Handbooks are in accordance with the 

District/PAT Collective Bargaining Agreement, District policy, and State and Federal laws. De-
escalation strategies, relevant to the school, will be included in the building climate plan and 
implemented as designated in the plan. 

 
9.4.2.4 The District shall ensure that all schools shall maintain a School Climate Team. Each member 

of the School Climate Team will complete training and the District shall provide substitutes 
when this training is taking place. Additionally, the School Climate Team will participate in 
ongoing training in implicit bias, antiracism, and culturally responsive practices. These would 
be in addition to the required implicit bias, antiracism, and culturally responsive practices 
training received by all staff. The Tier III Rapid Response Team(s) will be provided training in 
Nonviolent Crisis Intervention for responding to student crises. 

 
9.4.2.5 During the preservice school climate professional development time, all staff will receive 

training in de-escalation strategies from the relevant portion of the Nonviolent Crisis 
Intervention training. 

 
9.4.2.6 The District shall ensure that all schools establish and maintain a process to identify and 

implement school wide expectations (as contemplated by the CR-TFI) with students, teachers, 
and families using the following components of the CR-TFI as a guide: 

 
a. 1.3 – Behavioral Expectations 

 
b. 1.10 – Faculty Involvement 

 
c. 1.11 – Student/Family/Community Involvement 

 
9.4.2.7 Using 1.10 (Faculty Involvement) and 1.11 (Student/family/Community Involvement) of CR- 

TFI, the District shall direct all schools to continue working towards the level of “Fidelity” in 
their Tier 1 work. 

 
9.4.2.8 The District shall ensure that supports are available to facilitate this work including but not 

limited to: 
 

a. Scheduled trainings on the district-designated online learning platform (required) 
 

b. Funds available to provide site-based trainings (e.g. implicit bias, antiracism, and 
culturally responsive practices) and provide sub coverage for staff, as well as extended 
hours to participate in identified professional development opportunities 

 
c. Educator Directed access to TOSAs, such as MTSS TOSAs for development and follow-up 

 
d. Professional development time that is relevant and provided by the building climate team 

with educator input before the first student day designated to update staff on past climate 
plan work and to review school wide expectations 

 
e. At least an hour a month in professional learning and/or staff meetings, as professional 

learning time allows, designated to building climate team work. 
 

9.4.2.9 The District shall direct Office of School Performance (OSP) Leadership to seek monthly 
updates of school process implementing the CR-TFI. 
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9.4.2.10 The District shall facilitate in-depth training for new building administrators on CR-TFI. 

 
9.4.2.11 In the exercise of authority by a professional educator to maintain an environment that is 

conducive to teaching and learning, the professional educator may use reasonable and 
professional judgment concerning matters not provided for by specific policies adopted by the 
Board and/or federal and state laws or regulations. 

 
9.5 Behavioral Supports 

 

9.5.1 The purpose of the District-level program of behavioral supports and strategies is to foster a sense of 
agency, self-efficacy, belonging and a safe and supportive environment for students and professional 
educators. This will be accomplished through the implementation of a multi-tiered system of support, 
which includes school-based mental health professionals, access to the district-level mental health team(s), 
and other practices and engagement strategies. 

 
9.5.2 The work of the Office of Student Support Services (OSSS) will include: 

 
9.5.2.1 Overseeing and assessing the behavioral support needs of the District; 

 
9.5.2.2 Building capacity within each school/program by working collaboratively with professional 

educators, building principals, and OSP Leadership; 
 

9.5.2.3 Reviewing school-based behavioral Tier 1 and Tier 2 supports in place at the school and in 
classrooms. 

 
9.5.2.4 Identifying and supporting implementation of appropriate Tier 2 and Tier 3 evidence-based 

behavior interventions to support all schools and programs.  
 

9.5.2.5 Stabilizing critical situations for students and professional educators in a temporary capacity, 
until recommendations for support are communicated to the building principal, affected 
Professional Educators, and OSP Leadership. 

 
9.5.3 Access to Mental Health and Tier III Rapid Response Teams: 

 
9.5.3.1 Mental Health Teams will regularly connect with schools in their cluster to support building 

staff in the ongoing mental wellness of students. 
 

9.5.3.2 The Tier III Rapid Response Team will be deployed to schools when a student’s behavior is 
unsafe or disruptive and when the school’s climate team has determined building level support 
is insufficient.  

 
9.5.3.3 The terms of this article do not in any way modify or replace the current staffing models for the 

school based mental health professional educators as jointly defined in Appendix N. No 
positions current to the 2023-24 school year shall be eliminated or moved due to the outcome 
of the RRT MOA.  
 

9.5.4 The responsibilities of the Tier III Rapid Response Team (RRT) include but are not limited to: 
 

9.5.4.1 Stabilizing crisis situations for student and professional educators; 
 

9.5.4.2 Determining what existing personnel in the District and in the building can do to meet the 
support needs of students and professional educators identified by the team to support Tier III 
Behavioral Support; and 

 
9.5.4.3 Determining when additional personnel and/or resources are needed to meet the support 

needs of students and professional educators identified by the team as follows: 
 

a. Unless the professional educators and the RRT (s) working with the student determined 
the support is no longer needed; RRT staff will continue support of the student as a 
behavior/support plan is finalized and staff receive training through modeling on how to 
implement the determined plan.  
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b. Weekly meetings with the RRT as well as all adults supporting the student in the form of 

an Individual Student Support Team (ISST) assembled for the student. 
 

9.6 Duty Safety 
 

9.6.1 All duty assignments will ensure that at least two professional educators/ administrators/ adults shall be 
assigned for student safety.  At no time, will the number of assigned adults create a circumstance where 
students can be out of the line of sight of an adult.    
 

9.6.2 The building administrator(s) shall make reasonable efforts to assign mental health professional 
educators (counselors, social workers, school psychologists, QMHP and similar individuals) duty with a 
professional educator outside of this job type. This language shall not preclude mental health professional 
educators from duty responsibilities. 

 
9.7 Personal Injury Benefits and Property Loss 

 

9.7.1 Any case of Physical Attack/Harm or Threat/Causing Fear of Harm upon a professional educator while 
acting within the scope of their duties shall be promptly reported in writing to the immediate supervisor 
who shall forward a copy to the appropriate Central Office Administrator and the Superintendent for 
investigation and resolution. 

 
9.7.2 The District will create and maintain a packet of materials for professional educators who experience a 

physical attack/harm at work. Items in this packet will include but not be limited to information about 
workers’ compensation, the collective bargaining agreement, leaves of absence, insurance benefits, and 
the employee assistance program. 

9.7.3 The District shall reimburse professional educator for loss of or damage to personal property excluding 
the professional educator’s automobile under the following circumstances: 

 
9.7.3.1 when the loss is a result of any Physical Attack/Harm or Threat/Causing Fear of Harm on the 

professional educator’s person suffered during the course of employment. 
 

9.7.3.2 property stolen or damaged by the use of forcible entry on a locked container. Every school 
shall provide a secure and lockable location for professional educators to use for such storage. 

 
9.7.3.3 loss of the professional educator’s work-related equipment when the use of that equipment has 

been approved in writing by the principal/supervisor providing that the equipment was stored 
in a locked container when otherwise not in use. 

 
9.7.4 Reimbursement shall be at replacement cost (not exceeding actual cost) less any insurance or worker’s 

compensation reimbursement. Reimbursement shall not be made for losses of less than Five dollars 
($5.00) or that portion in excess of one thousand dollars ($1,000) and shall not be made when 
carelessness or negligence on the part of the professional educator was evident. 

 
9.7.5 Professional educators shall cooperate and support the District in its investigation and resolution of any 

reported loss. The District shall provide assistance in attempting to investigate and/or reclaim other 
stolen or damaged personal property including automobiles. 

 
9.8 Field Trips 

 

A professional educator may request additional supports for a field trip or other excursions to reasonably 
ensure the safety of all involved. The District will provide additional supports to special education students 
as specified in their IEPs. 

 
9.9 Student Behavioral Records 

 

9.9.1 Student behavioral records shall be accessible to the receiving professional educator. 

9.9.2 School officials shall set up procedures so that information about students with records of violence 
including weapon violations shall be available, in accordance with the law, to members who “need to 
know” as a result of an assignment to teach or supervise the student. 
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9.9.3 Reports from county/state/city la w enforcement/courts concerning s t u de n t information t ha t 
may inform professional educators about potential safety issues shall be shared on a need to know basis. 
The District shall maintain a system to distribute these alerts on an ongoing basis. 

 
9.10 The District shall provide a legal defense and indemnification to professional educators arising out of tort 

claims for any alleged act or omission occurring in the performance of the professional educator’s duty in 
accordance with, but subject to, the limitations provided in ORS 30.285 and 30.287. Professional educators 
shall cooperate with the Board and counsel in connection therewith as provided in ORS 30.287(2). 

 
9.11 All building handbooks shall be consistent with District policies concerning mandatory reports to the 

Department of Human Services (DHS). Principals shall not direct or encourage professional educators to 
make such reports with administration or others in lieu of reporting to DHS as required by law. 
 

9.12 Safety 
 

9.12.1 A professional educator shall have the right to refuse to expose themselves to immediate danger created 
by an unsafe working condition when such danger threatens substantial bodily injury or would be a 
significant health hazard to the professional educator. The professional educator shall give notice of the 
condition to their supervisor and shall be subject to assignment to another location or duty while the 
condition is being investigated and/or corrected. The District recognizes the responsibility to make 
every reasonable effort to enhance the security of buildings and grounds as may be required through 
the use of necessary lighting and other safety precautions. The District shall comply with all state and 
federal Occupational Safety and Health Administration (OSHA) requirements to post notice when non-
routine cleaners, paints, sealants, and other chemicals are to be used at the worksite and shall take all 
reasonable steps, in good faith, to post such notices even where not required by state or federal OSHA. 

9.12.2 Safety Committee  

9.12.2.1 The District will provide a template that each building’s safety committee will fill in and submit 
in order to identify school safety needs and priorities. All items must be specific to facility safety 
concerns and submitted through the established reporting process. At least one member of the 
school’s safety committee will be trained on Heat mitigation and the use of the Heat Index 
Psychrometer. The Safety Committee’s duties will include: 

a. Completing the PPS Safety Committee Inspection Checklist consisting of a facility 
assessment and site-based response plan that prioritizes a list of items requiring 
mitigation. The Safety Committee Inspection Checklist will be updated by mutual 
agreement of the parties within 90 days of the ratification of this agreement. Any updates 
will abide by OSHA guidelines.  

b. Developing and recommending an Escalation Plan (including the mitigation/immediate 
relief plan in 9.12.4) as part of the PPS Safety Committee Inspection Checklist.  

c. Developing and recommending a building-specific safety plan as part of the PPS Safety 
Committee Inspection Checklist for:  

• Loss of electricity, Internet, and/or water 

• Presence of pests 

• Presence of mold, asbestos, smoke or other impacts to air quality 

• Presence of leaks 

• Extreme temperatures as defined in 9.13.3 

• Any other sitewide environmental safety concerns 
 

9.12.2.2 Each safety committee will provide the list of recommendations of safety issues to the school 
administrator and Facilities Operation Manager before the end of September each year. PPS 
Facilities will use each building’s Safety Committee Inspection Checklist to prioritize and 
mitigate the environmental factors defined under 9.12.2.1 c that impact learning and teaching.  
 

9.12.2.3 The District is committed to providing all potential immediate relief as well as long-term 
resolutions which include, but are not limited to, bond funded improvements.  

 
9.12.2.4 This Safety Plan will be posted on each school’s website by the end of the first month of the 

student year in all supported languages, as soon as available, and reviewed and updated 
throughout the year.  
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9.12.3 The District shall assure that there are emergency protocols at all worksites (including non- district 

worksites where professional educators work. These protocols shall include procedures for supporting 
professional educators who experience Physical Attack/Harm and/or Threat/Causing Fear of Harm as 
well as procedures for reporting and tracking environmental and facilities issues.  

 
9.12.4 Mitigation and Relief Plan 
 

9.12.4.1 The District will provide an actionable plan that provides immediate relief for an/or mitigation 
of issues identified during the initial Safety Committee Inspection Checklist conducted at each 
building by the Safety Committee. The actionable plan will include:  
a. An estimated timeline for the completion of the relief action that contains immediate relief, 

midterm relief, and long-term resolution.  
b. “Immediate relief” will mean within 2 weeks, with extreme temperatures (as defined in 

9.13.3) mitigation being provided within 24 hours.  
c. “Midterm relief” will mean solutions that are not permanent but actionable within the work 

year. 
d. “Long-term resolution” will mean the solution that will resolve the issue completely. 

 
9.13 Environmental Safety 

 
9.13.1 The District shall furnish employment and places of employment which are safe and healthful for 

professional educators, and shall furnish and use such devices and safeguards, and shall adopt and use 
such practices, means, methods, operations and processes as are reasonably necessary to render such 
employment and places of employment safe and healthful and shall do every other thing reasonably 
necessary to protect the life, safety and health of such professional educators. 
 

9.13.2 The District shall ensure that the number of students assigned to a CTE classroom meets basic safety 
standards based upon the equipment required by the CTE course. 

 
9.13.3 When temperatures reach below sixty (60) degrees and/or the heat index reaches above eighty (80) 

degrees in a professional educator’s work setting (for example, classroom or office) the following shall 
occur:  

 
9.13.3.1 The educator will inform their administrator of the conditions outlined in 9.13.3 in writing; 

 
9.13.3.2 The District will provide relief according to the process outlined in 9.12.2 and PPS Heat 

Mitigation Plan; 
 

9.13.3.3 If the temperature cited in 9.13.3 occurs during the student day, the district will provide an 
alternative space for learning as outlined in the PPS Heat Mitigation Plan; 

 
9.13.3.4 If the temperatures cited in 9.13.3 occur outside the student day, the professional educator will 

have the ability to complete their work duties and planning in an area without temperature 
stress. The professional educator will inform the administrator of their new location in writing.  

 
9.13.3.5 If all of the above do not occur and the hazardous environment continues, educator may use 

article 9.12.1, if applicable.  
 

9.13.4 When there is evidence of hazardous conditions as described under 9.12.2.1.c, in a professional 
educator’s work setting (for example, classroom or office) the following shall occur:  
 

9.13.4.1 The educator will inform their administrator of the conditions outlined in 9.12.2.1.c in writing; 
 

9.13.4.2 The district will provide relief according to the process outlined in 9.12.4 
 

9.13.4.3 If the hazardous conditions cited in 9.12.2.1.c occur during the student day, the district will 
provide an alternative space for learning; 

 
9.13.4.4 If the hazardous conditions cited in 9.12.2.1.c occur outside the student day, the professional 

educator will have the ability to complete their work duties and planning in an area that is free 
of hazardous conditions as described under 9.12.2.1.c 
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9.13.5 A professional educator shall not be made to work in any building whose lack of electricity creates a 
hazardous environment as described in 9.12.2.1.c. Building administrators shall immediately notify the 
District and the building shall be closed until the hazardous conditions have been resolved according 
with 9.12.4. No professional educator shall suffer a reduction in pay due to building closure caused by 
hazardous conditions as described in 9.12.2.1.c. 

 
9.13.6 All classroom/office spaces will have doors that lock from the inside.  

 
9.13.7 Professional educators working with student shall have Voice Over Internet Protocol (VOIP) device 

access by the start of the 2024-2025 school year. Every building will have a school safety plan to account 
for the lack of VOIP device access during emergencies.  
 

9.13.8 All windows in any room in which a professional educator must work shall have working blinds or 
working window coverings that close.  
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ARTICLE 10 
ACADEMIC FREEDOM AND INSTRUCTION 

 
 

10.1 Academic Freedom 
 

10.1.1 Professional educators shall be guaranteed academic freedom in instructional presentations and 
discussions and in faculty discussions of education policy. Professional educators may introduce 
controversial materials provided such presentations, discussions, and materials are appropriate and 
relevant to course content and grade level subject to accepted standards of professional responsibility 
(see PPS Academic Freedom in the Instructional Program 6.20.011-AD as of 03-15-13). 

 
10.1.2 The District shall consult with professional educators over decisions regarding the selection of 

districtwide textbooks. Within generally accepted professional and content standards, professional 
educators are responsible for determining the supporting materials and methods used for day to day 
instruction, including differentiating instruction based on student needs. 

 
10.2 Student Grades 

 

Student grades issued by a teacher shall not be changed by a supervisor or altered due to software 
limitations of the District’s grading system unless a substantive reason clearly exists. This Section shall not 
be interpreted to cause a teacher(s) to assign grades in any manner which deviates from general district- 
wide practices. If an administrator changes a student grade, such administrator will notify the teacher in 
writing of such change, and the reason(s) for such change. 

 
10.3 The parties will convene a work group to evaluate and seek mutually agreeable policies and procedures 

regarding intellectual property issues. 
 

10.4 Instructional Time 
 

The District and Association recognize and value instructional time. To that extent the district commits to 
having a standardized assessment footprint that, as a target, aims to have the total average time of all district 
mandated standardized assessments to not exceed 0.65% of instructional time at each grade level as calculated 
by the district based on the assessment guidelines of each assessment provider. This does not include State 
and Federal assessments, and assessments chosen by educators to inform their instruction or required for 
identification or monitoring of special education services, eligibility or determination of English language 
proficiency. 
 

10.5 Ownership of Materials and Publications: Unless otherwise provided by a separate contract, the respective 
rights of an employee and the District as to ownership of materials and publications developed by the 
employee are to depend upon the origins of the material in question, as follows: 
 

10.5.1 If the materials were developed by the employee as a project commissioned by the District, or in 
fulfillment of a specific job assignment, the materials are the exclusive property of the District (e.g., a 
course outline developed by a TOSA for that purpose). 
 

10.5.2 If the materials were developed by the employee independent of regular duties, and on the employee’s 
own time and without use of District resources, the materials are the exclusive property of the 
employee (e.g., working at home, English teacher with personal interest in computers develops a 
software package for tracking and computing grades; or teacher writes textbook on own time, drawing 
upon prior District experience).  
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ARTICLE 11 
SCHOOL IMPROVEMENT COUNCILS 

 
 

11.1 Purpose 
 

The District and the Association agree to establish a process for involving professional educators in 
enhancing the quality and effectiveness of education for the purpose of improving student knowledge, skills 
and attitudes. The District and the Association agree to comply with the school site council requirements of 
the 21st Century Schools Act. 

 
11.2 District Site Committee 

 

The Joint Contract Administration Committee will function as the District Site Committee in matters 
related to the 21st Century Schools Act. The Joint Contract Administration Committee shall be solely 
responsible for establishing its own procedures for compliance with this Act. Any such procedures shall be 
in compliance with the Agreement between the District and the Association. 

 
11.3 Council Participation 

 

Participation by professional educators on a school site council shall be voluntary. Council members shall 
be allotted as provided by law. The Association shall develop the rules by which the elections of professional 
educators shall be conducted. The head PAT representative shall conduct an annual secret ballot election 
no later than October 15 to select professional educators to the council. 

 
11.4 Council Roles, Responsibilities and Information Access 

 

Actions and decisions of the council will be in accordance with law, existing Board policies, established 
administrative procedures and applicable collective bargaining agreements. Achieving consensus among 
site council members is a desired operational goal. If consensus is not reached, the council shall make its 
determination by majority vote. Professional educator on site councils shall be given copies of the site 
budget and other public documents upon request. Financial data shall be made available upon request to 
PAT Bargaining Unit members and parents or caretakers of students. 

 
11.5 Implementation of Decisions 

 

Prior to implementation of a council decision, it shall be communicated in writing to the professional 
educators at the school worksite. Changes proposed by a site council may not violate any portion of the 
PAT/PPS Collective Bargaining Agreement (CBA). If the Association believes a council action/program 
change may violate the CBA, the proposal shall not be implemented until it has been reviewed in Contract 
Administration and the District and the Association mutually agree that the action/program does not 
violate the CBA. Once a decision is finally reached, it shall be implemented by all at the site.  

 
11.6 Meetings 

 

When school site council meetings are held, business will be conducted by those members present. If 
meetings are held during an educator’s planning time or outside of regular contract hours, professional 
educators shall be paid their hourly rate or provided an equivalent amount of release time.  

 
11.7 Training of Councils 

 

The District and the Association will cooperate in the development of training programs. Costs of training 
shall be paid by the District. 
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ARTICLE 12 
COMPENSATION 

 
 

12.1 Salary Schedules 
 

12.1.1 Index. The salary schedule indices are set forth in Appendix A-1. 
 

12.1.2 Appendix A-1 sets forth the basic annual salaries for the period July 1, 2023, through June 30, 2026. The 
2023-2024 salary schedule shall be increased by 6.25%. The 2024-2025 salary schedule shall be increased 
by 4.5%. The 2025-2026 salary schedule shall be increased by 3%. 

 
12.1.3 Professional educators with a doctorate degree in field related to assignment shall receive an additional 

$2,000 per school year. 
 

12.1.4 Professional educators who have received and retain a National Board Certification for Professional 
Teaching Standards shall receive an additional $1500 per school year. Professional educators who 
earn/receive other certifications from National Boards shall also receive the additional $1,500 per 
school year. 

 
12.1.5 Professional educators who teach in the target language in a DLI program shall receive an annual 

stipend of $3,000. Educators who work less than full time in a DLI program will receive a prorated 
stipend based on their FTE. 

 
12.1.6 Professional educators who have bilingual or multilingual ability relevant to the assignment (as defined 

in I.1.4) and who have demonstrated proficiency (as defined in I.1.1) will receive a $1,500 annual 
stipend.  

 
12.2 Salary Placement 

 

All professional educators shall be placed on the salary schedule based upon their prior work experience 
and education/training level. Additional information about salary placement can be found in the Guidelines 
for Professional Growth/In-service (see reference in Section 22.2). 

 
12.2.1 Educational Credit 

 
12.2.1.1 At such time that the State of Oregon requires completion of a “5th year” program for licensure, 

new professional educators shall be given credit for the hours required following the Bachelor’s 
degree for completion of a “5th year” program up to a maximum of forty-five (45) quarter hours. 
Currently employed professional educators, who have completed a “5th year” program but were 
not given credit at the time of employment, shall be given credit on the salary schedule up to 
the BA+45 column. 

 
12.2.1.2 Career and Technical Education (CTE) professional educators may receive credit for technical 

coursework taken at a community college. Such courses shall be relevant to the professional 
educator’s field of preparation and to service as a professional educator in this District. 

 
12.2.1.3 In order to receive a salary adjustment retroactive to the beginning of the current school year, 

a professional educator must, by October 31st, provide the Human Resources Department with 
proof of completion of coursework. Adjustments based upon proof received after October 31st 
will be made effective the first day of the next pay period. 

 
12.2.1.4 Multiple Graduate Degrees and Graduate Credits 

 
Placement on the salary schedule and salary advancement for professional educators with 
multiple graduate degrees shall be in accordance with the following: 

 
a. Educational experience (lane advancement) shall be granted for any fully completed 

graduate degree (MA, MFA, JD, PHD, etc., regardless of date of licensure. 
 

b. Column salary credit (lane advancement) will not be limited to a single graduate degree. 
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c. Educational experience would be based on the order the graduate degrees were earned. 

The first graduate degree earned would advance the professional educator to the MA lane. 
The second graduate degree earned would count as graduate credits beyond the MA+0 
lane. 

 
d. No graduate credits prior to licensure shall be credited towards lane advancement 

unless/until they become part of a completed graduate degree. 
 

e. Graduate credits earned outside of a degree program are eligible for salary advancement, 
as long as they are earned after licensure and are consistent with the requirements in the 
In-Service Guidelines. 

 
 

12.2.2 Experience Credit 
 

12.2.2.1 Newly hired temporary or probationary professional educators who have previous 
experience/experience working in a PK-12 school setting where the responsibility was similar 
to that of professional educators in the Portland Public Schools shall be given experience credit 
on the following basis: 

 
a. one (1) year of credit for each full year of full-time experience (minimum one hundred 

thirty-five (135) days within the regular school year); and 
 

b. one (1) year of credit for each two (2) years of part-time experience that is half-time or more 
but less than full-time (minimum of one hundred thirty-five (135) days within the school 
year). 

 
c. Verification of experience shall be made by the Human Resources Department. 

 
12.2.2.2 Central Staff Professional Librarians, and other Central Office professional educators, shall be 

placed on the salary schedule in accordance with the educational requirements for teachers. In 
determining years allowed for the equivalency of outside experience for teacher-librarians, 
teachers of speech and hearing and teachers in special schools who are otherwise qualified, one 
hundred thirty-five (135) days, while employed on a professional full-time basis, shall be 
counted. 

 
12.2.2.3 Any professional educator who resigns shall, upon re-employment, be placed on the salary 

schedule on the same basis as a new hire, except that, if the professional educator completes 
the year and is re-employed prior to opening of school the succeeding year, the Superintendent 
may use his discretion in recommending to the District that the resignation be rescinded. 

 
12.2.2.4 Teaching experience shall be granted for prior kindergarten or nursery school teaching 

provided the teaching was in a licensed position and in a standard school administered by the 
public-school system, or in a private school accredited or approved under state laws of 
standardization. 

 
12.2.2.5 Full-time administrative and teaching experience in an accredited institution of higher 

education shall be counted as teaching experience, provided such experience consisted of at 
least one hundred thirty-five (135) days within a school year. Full-time administrative and 
teaching experience in a PK-12 setting shall be counted as teaching experience, provided such 
experience consisted of at least one hundred thirty-five (135) days within a school year. 

 
12.2.2.6 Credit for a sabbatical leave of absence for study during previous employment with this District 

shall be allowed as experience, subject to the 135 days school year criterion. No credit for leaves 
of absence from a school district outside of PPS will be allowed as experience. 

 
12.2.2.7 Salary adjustments on the basis of experience will be made only after official verification, and 

shall become effective during the payroll period in which approved. Such salary adjustments 
will not be retroactive, except that experience verified within sixty (60) days of the start of 
employment shall be retroactive to the first day of employment. 
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12.2.2.8 In the event that records have been destroyed, a notarized statement from two (2) responsible 
adults, other than relatives, having knowledge of the professional educator’s experience, may 
be accepted. 

 
12.2.2.9 A professional educator assigned to a CTE teaching position shall be granted salary credit for a 

related CTE experience on the following basis: 
 

a. Non-degreed applicants shall be eligible for placement on the “BA” column of the salary 
schedule provided they have four (4) years of verifiable work experience in an occupational 
field related to the teaching assignment. They shall receive one (1) salary step for each year 
of experience in excess of four (4) years but not to exceed ten (10) years of credit. Eight (8) 
months of experience in a 12-month period shall be considered to be one (1) year of 
experience. 

 
b. Degreed applicants who are required to have related work experience in order to qualify for 

a CTE license shall receive credit for each year of work experience required for the licensure. 
Eight (8) months of experience in a 12-month period shall be considered the public-school 
system, or in a private school accredited or approved under state laws of standardization. 

 
c. The District shall use a form appropriate to CTE to verify professional educator experience. 

 
12.2.2.10 School and clinical psychologists’ placement and progression shall be on the MA+45/BA+105 

column of the salary schedule with one (1) step for each full year of experience as a full-time 
school psychologist and one (1) step for each year of experience as a teacher, counselor, clinical 
psychologist or similar occupation. 

 
12.2.2.11 Speech and Language Pathologists’ placement and progression shall be on the MA+45/BA+105 

column of the salary schedule with one (1) step for each full year of experience as a full-time 
teacher or speech and language pathologist and one (1) step for each two (2) years of experience 
as a part-time teacher or speech and language pathologist with part-time meaning at least half 
time. 

 
12.2.2.12 Initial placement for social workers shall be determined the following way:  

 
a. one (1) year of experience credit shall be given for each full year of experience as a social 

worker with a Master of Social Work degree (MSW),  
b. one (1) step for each two (2) years of part-time experience as a social worker with a Master 

of Social Work degree (MSW) with part-time meaning at least half-time, 
c. and one (1) year of experience credit for each one (1) year of experience (or .5 credit for 

part-time) as a social worker prior to a MSW or as a teacher, counselor, caseworker, or 
similar occupation.  

d. Plus hour credit shall be given for course work taken following obtaining a Master of Social 
Work degree (MSW). 

 
12.2.2.13 Placement on the salary schedule for child development specialists, behavior management 

specialists and student service specialists shall be as follows:  
 

a. One step for each full year of experience as a social worker, teacher, counselor, child 
development specialist, behavior management specialist, student service specialist or in a 
similar occupation as determined by the District. 

 
b. Credit will be given for relevant course work beyond a Bachelor’s Degree taken after initial 

employment in a position similar to that as a social worker, teacher, counselor, child 
development specialist, behavior management specialist, student service specialist or 
similar occupation. Credit will be given for Master’s degree. 

 
12.3 Salary Advancement 

 

12.3.1 Advancement by reason of change in educational status (lane advancement) shall be in accordance 
with the article on Professional Growth. Additional information about salary advancement can be 
found in the Guidelines for Professional Growth/In-service (see reference in Section 22.2). 
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12.3.2 Plus hours beyond initial salary placement must be based on coursework at accredited colleges or 
universities. 

 

12.3.3 Employees, who earn a credit level necessary to advance to another column on the salary schedule, 
shall be paid at the new salary level effective the first day of the next pay period after supplying 
verification to the District. Such salary adjustments will not be retroactive, except that credits 
verified by October 31 shall be retroactive to the beginning of the school year. 

 
12.3.4 Effective July 1 of each year, professional educators, except those on the highest step of each 

column, shall receive a step increase. 
 

12.3.5 A professional educator who works half-time or more shall be entitled to a step increase if they work 
fifty percent (50%) or more of their work year. Regularly credited sick or other paid leave for which 
professional educators receive full or partial pay shall count as days worked. 

 
12.4 Payroll Checks 

 

12.4.1 Professional educators may individually elect to receive their annual compensation on ten (10) or twelve 
(12) equal monthly payments by submitting their request in writing to the District’s Payroll Office prior 
to the end of the preceding school year. In the absence of such written request, twelve (12) payments 
will be deemed to have been selected. 

 
12.4.2 The method of payment selected by a professional educator cannot be changed during the course of the 

school year. 
 

12.4.3 In cases where payments on a 10-month basis are selected, the last payment will be subject to the three 
months of authorized payroll deductions (i.e., professional educator contributions to health and welfare 
insurance, credit union, etc.). 

 
12.4.4 Professional educators shall be paid on the last business day of the month. During the summer period 

checks shall be mailed to the designated address of the professional educator at the end of each month.  
 

12.4.5 If a professional educator is dismissed before receiving the entire number of monthly payments selected 
under Paragraph 1, the District shall make a lump sum payment within two (2) business days to the 
professional educator. 

 
12.4.6 Salary payments for extended responsibility assignments of a seasonal nature, such as coaching, shall 

be paid at the professional educator’s option: (a) in a lump sum at the end of a season, or (b) prorated 
over a three-month period during the season, or (c) prorated over the months remaining in the work 
year following the beginning of that season. 

 
12.4.7 Part-time and Extended Contracts 

 
12.4.7.1 Professional educators, who work less than full-time, shall be paid at a pro-rata portion of the 

full-time salary. Part-time contracts shall be paid out over the regular 10- or 12-month 
paychecks. Other unpaid leave/time shall be deducted in the next paycheck. 

 
12.4.7.2 Professional educators, who are granted an extended contract to work beyond the normal work 

year, shall be paid at their normal per diem rate for each additional day (or portion thereof). 
Extended contracts that are known at the beginning of the year shall be paid out as part of the 
normal paychecks (over 10 or 12 paychecks). Other extended hours/contract days shall be paid 
in the next month’s paycheck after the work has been completed. 

 
12.5 Special Salary Provisions 

 

12.5.1 If there are no applicable special salary provisions or extended responsibility provisions listed in the 
contract, professional educators shall be paid their per diem hourly rate for work specifically requested 
by the District beyond the work day/year. 

12.5.2 Upon mutual agreement between the professional educator and the administrator, professional 
educators may be paid special salary provisions as listed below. Changes in this section are effective 
upon ratification of this contract. 
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12.5.2.1 The daily rate for the base salary is the per diem rate of the base salary in Appendix A (Step 1 

on the BA+15 column). 
 

12.5.2.2 Professional educators working in the regular day school, evening high school, and home 
instruction program shall receive .22 times the daily rate for the base salary per hour or the 
member’s hourly rate; whichever is higher. Such professional educators shall not teach more 
than ten (10) hours per full workweek under this provision. 

 
12.5.2.3 Professional educators assigned as Student Activity Advisors and for student supervision at 

times after the workday shall be paid 0.13 times the base salary daily rate per hour. Non-paid 
volunteers may be used in these positions only if such positions would not otherwise be filled 
by unit members. 

 
12.5.2.4 A professional educator appointed to substitute in an administrative or supervisory position 

shall be paid their teaching salary plus 0.17 times the base salary daily rate per working day for 
a short-term emergency period not to exceed two (2) consecutive days. When the professional 
educator assumes full responsibility for the administrative or supervisory position for a period 
of three consecutive days or more they shall receive the pay of the regular appointment.  

 
12.5.2.5 Rate of pay for teachers of in-service classes shall be 2.0 times the base salary daily rate per 

credit hour. 
 

12.5.2.6 Professional Educators of Outdoor School shall receive an additional 0.65 times the base salary 
daily rate. If Outdoor School is held on a Sunday, and the professional educator volunteers to 
work, they shall be paid 1.3 times the base salary daily rate. 

 
12.5.2.7 Rates of pay for professional educators for each half-day session of Summer School shall be 3.2 

times the base salary daily rate. 
 

12.5.3 Each school year the Human Resources Department shall post the rates of pay for all rates included in 
Section 12.5 Special Salary Provisions. 

 

12.6 Fingerprinting 
 

The District agrees to annually budget a fund to pay for the cost of fees charged by agencies for 
fingerprinting and the accompanying criminal check required by TSPC or the ODE. 

 
12.7 Materials and Supplies Stipend 

 

Each professional educator shall receive one hundred dollars ($100) per school year to purchase materials. 
This stipend is in addition to those materials and supplies that are normally budgeted by the District. 
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ARTICLE 13 
INSURANCE PROTECTION 

 
 

13.1 Health and Welfare Trust 
 

13.1.1 The District and the Association agree to continue participation in the School District No. 1 Health and 
Welfare Trust per the Trust Agreement as adopted November 9, 1972, and any amendments thereto. 

 
13.1.2 Subject to the qualifications stated below, the monthly District contribution to the Trust toward the 

costs of health insurance benefits, including medical, dental, vision, prescription drug, and group term 
life insurance, and associated administrative costs and Trust reserves for full-time professional 
educators, and their eligible dependents and domestic partners is as follows: 

 
13.1.2.1 The District shall contribute for full-time eligible professional educators and their eligible 

dependents and domestic partners ninety-three percent (93%) of the PAT composite premium. 
 

13.1.2.2 The professional educators shall pay any remaining amount of the PAT composite premium as 
a payroll deduction. Such payments shall continue to be paid as a tax-sheltered employee 
deduction as permitted by IRS regulations. 

 
13.1.2.3 Group term life insurance with accidental death and dismemberment (AD&D) shall be provided 

with a benefit of $50,000. Professional educators covered by health insurance benefits shall 
have the ability to purchase additional coverage by payroll deduction. 

 
13.1.3 Long Term Disability 

 
All eligible professional educators must enroll in Long Term Disability (LTD) coverage. The Association 
shall be responsible for setting the eligibility and plan requirements. The full premium cost of the LTD 
plan shall be paid by the professional educators. 

 
13.1.4 Insurance Coverage 

 
Professional educators may opt out of medical, dental, vision, prescription drug benefits, and additional 
life insurance. Neither the District nor the professional educator shall make payments to the Trust for 
those who opt out. However, these professional educators shall be enrolled in the $50,000 group life 
insurance with AD&D at the District’s expense and in the LTD plan at the professional educator’s own 
expense.  

 
13.1.5 The benefits in existence on the date of execution of this Agreement, including the provisions identified 

in Appendix F, shall be maintained by the District for the full term of this Agreement, except if 
mandated by a new state insurance plan. 

 
13.1.6 The District shall make this contribution from September through August of the school year. As used in 

this Paragraph, the words “through August” refer to the payment made by the District in early August, 
even though the professional educator contributions remitted by the District for such payment may 
have been deducted from July payroll checks. Before such payment per month, as indicated above, is 
required with respect to a professional educator, the Trustees shall certify to the District that the 
professional educator (himself or herself) has such medical/hospitalization coverage through the Trust. 
A full contribution shall be made by the District for professional educators having a work schedule of 
seventy-five percent (75%) or more of a full-time professional educator. The District shall make a 
contribution of fifty percent (50%) of the composite rate for professional educators having a work 
schedule of fifty percent (50%) up to seventy-five percent (75%) of a full-time professional educator. 
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13.1.7 For temporary professional educators, the District shall make a contribution to the Health and Welfare 
Trust in accordance with 13.1.2 for two (2) months following the end of the standard work year, as 
defined in Section 6.2, if the temporary professional educator(s): 

 
13.1.7.1 worked at least half-time, and worked at least half of the contract year, and finished the contract 

year in a bargaining unit position; or 
 

13.1.7.2 worked at least half-time and is retained in a bargaining unit position for the following school 
year. 

 
13.1.8 Professional educators on unpaid leave of absence shall not suffer loss of benefit in excess of the period 

of time not worked during the regular work year. If paid leave extends up to the beginning of winter, 
spring and/or summer recess periods, such recess periods shall not count as time not worked. 

 
13.1.9 The District shall assure the continuation of a tobacco abatement program, through the Health and 

Welfare Trust, for professional educators and their families. 
 

13.2 Liability Insurance 
 

The District shall provide, on a fully paid basis, bodily injury, liability and property damage insurance 
coverage, to the limits carried by the District for the use of automobiles owned, leased or hired by a 
professional educator while in the normal course of their duties as an employee of the District. This coverage 
shall apply only as excess insurance over and above other valid and collectible liability insurance carried by 
the professional educator. The District may require as a condition to this coverage that before the vehicle is 
used on District business, the professional educator provide a license of insurance showing that he or she 
has at least the minimum amount of insurance required to license a vehicle in the State of Oregon. The 
District will reimburse the professional educator for any deductible cost the professional educator is 
required to pay, as a result of an on-duty accident, not to exceed five hundred dollars ($500). 
Reimbursement will not be made if the professional educator is convicted of or admits to driving under the 
influence of intoxicants or with a suspended license. 

 
13.3 Professional Association Insurance Program 

 

The District shall recognize the rights of the Association to select carriers of insurance programs where 
membership in said program is contingent upon membership in the Association. Subject to the mechanical 
limits of the District’s payroll system, the District shall make available payroll deductions for professional 
educators participating in such insurance programs. 

 
13.4 The District will continue the I.R.C. Section 125 Flexible Benefit Plan during the term of this Agreement. 

 
13.5 Domestic Partners 

 

Insurance coverage for same sex and opposite sex domestic partners shall be provided the same as spousal 
benefits. The definition of domestic partner is included as Appendix C. 

 
13.6 Employee Assistance Program (EAP) 

 

The District shall continue to provide an Employee Assistance Program (EAP) that allows each professional 
educator to refer themselves confidentially to the EAP provider. 
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ARTICLE 14 
MILEAGE, PARKING AND PROCUREMENT CARDS (P-CARDS) 

 
 

14.1 Mileage 
 

14.1.1 Eligibility 
 

Professional educators who regularly use their automobiles for on-the-job travel shall be entitled to 
mileage reimbursement provided they have on file with the District a current proof of insurance from 
their insurance company verifying they have insurance coverage at least equal to the State of Oregon 
minimum requirement for registering a vehicle in the State. 

 
14.1.2 Reimbursement 

 
Mileage shall be reimbursed at the IRS rate. If during the life of this Agreement, the IRS rate changes, 
the District will change its reimbursement within thirty (30) days of the effective date of the new IRS 
approved amount. Professional educators required to use public transportation for on-the job travel, or 
who are approved for a daily-use car rental, shall receive reimbursement for the fare/rental providing 
they submit the required verification, or supervisor authorization. 

 
14.1.2.1 Each year, any professional educator who must travel frequently as part of the regular 

assignment shall designate which of their assigned buildings is their home building. The 
professional educator shall use the District approved form to notify the account payable 
department of this designation. 

 
14.1.2.2 Mileage between the home building and the professional educator’s residence is not eligible for 

reimbursement. 
 

14.1.2.3 For the first instance of travel on any given work day, the professional educator will be 
reimbursed for any mileage greater than the distance between their residence and their 
designated home building. 

 
14.1.2.4 Any travel after the first daily instance, but prior to the end of the work day, shall be reimbursed. 

 
14.1.2.5 The mileage between the final work site and a professional educator’s residence will only be 

reimbursed if it exceeds the mileage between the designated home building and their residence. 
Only the excess mileage shall be reimbursed. 

 
14.1.2.6 Consistent with IRS regulations and District policies and procedures, the District’s Mileage 

Expense Reimbursement Request Form must be submitted no later than sixty (60) days from 
the date the actual expense was incurred. If a professional educator submits for reimbursement 
beyond the sixty (60) day limit, the amount of reimbursement shall be reduced by the amount 
of employer and employee associated taxes. 

 
14.2 Parking/Commuting 

 

14.2.1 At locations where the District has parking for teachers: 
 

14.2.1.1 Professional educators with disabled person parking permits (either temporary or permanent) 
shall be given priority to receive teacher parking closest in proximity to entranceways to the 
work site. 

 
14.2.1.2 Itinerants shall be given a reserved staff parking spot. 
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14.2.2 The District and the Association will jointly explore ways to improve and reduce the costs of commuting 
for professional educators. 

14.2.3 In recognition of the challenges at certain District locations related to parking access for professional 
educators, the District will convene a work group to assess the parking and other transportation needs 
for each of its locations and to provide a recommendation for future action no later than June 1, 2024.  

 
14.3 Procurement Cards (P-Cards) 

 

14.3.1 Eligibility 
 

The District shall determine the professional educators who will be authorized for a P-Card based on 
business needs of the District for the purpose of making authorized purchases or payments on behalf 
of the District. The District shall place the application for the P-Card on the District website. A 
professional educator must obtain their supervisor’s approval in order to apply. Professional educators 
shall complete District training on P-Card usage prior to obtaining a card, and reconciliation training 
prior to the first month’s reconciliation for that professional educator’s card. 

 
14.3.2 Usage 

 
Professional educators approved for a P-Card are responsible for following the District P-Card 
Manual(s), assuring that all purchases are for appropriate use as defined in the manual, retaining all 
documents and receipts, providing those documents when requested by the District, and reconciling P- 
Card transactions as required by the District. 

 
14.3.3 Notification to the Association 

 
The District shall notify the Association of any changes to the P-Card Manual(s). Upon request, the 
District will provide a list of professional educators who are currently authorized for P-Cards. In 
addition, the Association and the District shall mutually agree to changes to discipline resulting from 
P-Card misuse, and changes to the usage of the P-Card that result in new out-of-pocket expenses for 
professional educators. The Association may offer suggestions on other changes to the P-Card 
Manual(s). 
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15.1 Unused Sick Leave 

ARTICLE 15 

RETIREMENT 

 

Pursuant to Chapter 646, Oregon Laws 1973 (Senate Bill 622), the District shall request that the Public 
Employees Retirement Board add to the gross amount of salary used in determining the “final average 
salary” as defined in ORS 237.003(12) (for utilization in determining total retirement allowances) the 
monetary value of one-half (1/2) of the accumulated unused sick leave for each professional educator of the 
District. 

 
15.2 Early Retirement Incentives 

 

15.2.1 Insurance 
 

15.2.1.1 The District shall contribute to the School District No. 1 Health and Welfare Trust the cost of 
medical/prescription plan for professional educators who: 

 
a. elect early retirement and are eligible to retire under the Public Employees Retirement 

System (PERS); 
 

b. have completed at least fifteen (15) years of service with the District by September 30, 
2020; 

 
c. are eligible to retire with PERS, but not yet eligible for Medicare; and 

 
d. are eligible under such plan then offered by the Trust. 

 
15.2.1.2 The District shall pay one-half (1/2) of the cost for the spouse/or domestic partner (as defined 

in Appendix C) of the retiree enrolled in the Plan. 
 

15.2.1.3 For retirees, the list of benefits in existence on the date of execution of this Agreement shall be 
maintained by the District for the full term of this Agreement. 

 
15.2.1.4 Professional educators eligible under this section may self-pay the cost of benefits following the 

exhaustion of the entitlement set forth above for up to five (5) years or until eligible for 
Medicare, whichever comes first, for professional educators who become unable to work 
because of disability as determined by PERS or the Disability Insurance Program provided by 
the Health and Welfare Trust. A qualifying retiree below age sixty (60) must elect to have 
District contributions commence upon retirement, but the District shall then cease its 
contributions at the end of sixty (60) months. Such professional educator may continue to 
maintain their coverage on a self-pay basis until age sixty-five (65). 

 
15.2.2 Stipend 

 
15.2.2.1 The District shall provide an early retirement incentive of four hundred twenty-five dollars 

($425) per month to professional educators of half-time or more who elect early retirement. 
 

15.2.2.2 To qualify, professional educators must meet the following criteria: 
 

a. They must be eligible to retire under the Oregon Public Employees Retirement System; and 
 

b. They must have accumulated fifteen (15) years of service with the District by September 
30, 2020. 
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15.2.3 Such payments shall extend for sixty (60) months or until the professional educator reaches age sixty- 
two (62), whichever is first. A professional educator must give written notice of retirement no later than 
sixty (60) days prior to the effective date. Upon death of a professional educator receiving the early 
retiree incentive, the remaining payments will be made to the surviving spouse or estate of the retiree. 

 
15.2.4 The District and Association shall form a workgroup to meet and explore alternatives to early retirement 

incentives for Tier 3 professional educators that will serve as an incentive to retain mid- career members 
and to be cost neutral to the District. 

 
15.3 Early Notice of Retirement 

 

Professional educators who give early notice of retirement shall receive early notice incentives in 
accordance with the provisions of Section 18.2. 

 
15.4 Re-employment of Retirees 

 

Professional educators who retire under the Oregon Public Employee Retirement System (“PERS”) on or 
after December 1, and who the District re-employs between the Retiree’s PERS retirement date and June 
30 (“Retirees”) are eligible for the benefits under this section. 

 
15.4.1 The Retiree 

 
15.4.1.1 Must have a PERS retirement date on or after December 1, and no later than June 1; 

 
15.4.1.2 Must have submitted a written District Resignation Form ending District employment prior to 

the Retiree’s PERS retirement date; (Note: Under PERS rules the PERS retirement date is the 
first of the month after an employee ends District employment. For example, if a professional 
educator ends employment on the last contract day before Winter Break, their PERS retirement 
date would be January 1. If a professional educator ends employment on January 1, their PERS 
retirement date would be February 1.); and 

 
15.4.1.3 Must declare in writing their request to begin a new employment relationship with the District 

as a Retiree in the Retiree’s prior position through the end of the work year or June 30, 
whichever first occurs. This written notice must be submitted to the District as part of the 
District Resignation Form no later than thirty (30) calendar days before the PERS retirement 
date. 

 
15.4.2 The District will report all unused earned sick leave to PERS, except as stated in Section 15.4.4.2.c. 

 
15.4.3 A Retiree will be re-employed by the District in the position that the Retiree held on the Retiree’s date 

of resignation only if all of the following conditions are met: 
 

15.4.3.1 The professional educator elects to retire between December 1, and June 30 of that school year; 
and 

 
15.4.3.2 No internal transfer options are identified; and 

 
15.4.3.3 There is no one on layoff status who is qualified for the position. 

 
15.4.4 Any period of reemployment between December 1, and June 30, is a new employment relationship 

between the Retiree and the District as outlined below: 
 

15.4.4.1 A re-employed Retiree is expected to demonstrate reliable and regular attendance at work, 
unless eligible for a federal and/or state leave of absence, and to meet all expectations of the 
assignment. 

 
15.4.4.2 Pay and benefits for re-employed Retirees are set forth below: 
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a. Insurance coverage under the District’s insurance for active employees shall continue 
through July 31, if permitted by the terms of such insurance. 

 
b. Retiree will be paid at their pre-retirement rate of pay, less the 6% PERS pickup. 

 
c. Retiree will retain one (1) day of sick leave for each month worked, beginning the first 

month after their retirement date, and ending with the month in which the work is 
completed or June 30, (whichever comes first), but will not be eligible for any other District 
paid leaves. 

 
d. Retirees will not have access to professional growth or professional improvement funds. 

 
e. The PAT/PPS collective bargaining agreement may contain other pay or insurance 

provisions that apply. A Retiree performing duties such as coaching or advisor work 
following their retirement date is paid pursuant to the District/PAT collective bargaining 
agreement and time spent performing such extra work counts as hours for the purpose of 
the PERS maximum hours calculation. 

 
f. For purposes of clarifying the language under the PAT/PPS collective bargaining 

agreement regarding the Early Retirement Incentive Stipend (“ERI”), a Retiree will begin 
to receive the ERI upon retirement, which means “separation from service” under Internal 
Retirement Code Section 409A. The ERI is intended to comply with the requirements of 
Code Section 409A, and will be interpreted in a manner consistent with the intent. 

 
15.4.5 This new employment relationship between the District and the reemployed Retiree will end on the last 

day of the work year in June. In no event will the Retiree’s reemployment extend beyond June 30. 
 

15.4.6 Promise of employment as a Retiree after the end of the contract year in which they retire is neither 
stated nor implied. 
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ARTICLE 16 
EXTENDED RESPONSIBILITY 

 

16.1 Professional educators with an extended responsibility assignment as set forth in Appendix B, attached to 
and incorporated in this Agreement, shall be compensated in accordance with the provisions of this 
Agreement without deviation. 

 
16.2 Extended responsibility pay is for activities and responsibilities performed, primarily outside the standard 

workday. It is understood that, except for those that are extensions of the classrooms or job assignment, 
extended responsibility pay positions are voluntary. Extended responsibilities may require work outside of 
the standard workday and/or work year. If there is a desire to change or increase these requirements, the 
District or Association must refer the changes to the extended responsibilities committee. Only mutually 
agreed upon changes shall be implemented. 

 
16.3 Extended responsibilities that are an extension of the assignment are indicated in Appendix B by (*). Such 

extended responsibilities shall be required and shall be automatically calculated in the professional 
educator’s salary. If the school does not have a regular classroom assignment (e.g., no newspaper class), the 
extended responsibility would not be included under this section. In such cases, the extended responsibility 
would be voluntary. Extended responsibilities that are an extension of the assignment as indicated in 
Appendix B by (*) are covered by Article 8. 

 
16.4 When part-time professional educators hold an extended responsibility, the percentage of the extended 

responsibility shall be determined by the portion of the responsibility for which they are responsible. For 
example, a .5 FTE professional educator who is responsible for a full coaching extended responsibility shall 
be paid 100% of the extended responsibility rate. However, a .5 FTE TOSA shall receive .5 of the extended 
responsibility rate with the expectation that they perform .5 of the extended responsibility duties. 

 
16.5 Professional Educators shall not be required to participate in non-district sponsored activities as a 

prerequisite to being placed in extended responsibility positions. 
 

16.6 Professional Educators may request information regarding the general expectations for the extended 
responsibility assignment before accepting the assignment. 

 
16.7 The Extended Responsibility Base rate shall be the BA+15, step 1 rate. All extended responsibility 

percentages in Appendix B shall be calculated using this base rate. 
 

16.8 Placement on the extended responsibility schedule shall be based on prior experience in the particular 
position. However, experience in a category with more than one level shall apply to another level (e.g., vocal 
music A and B). Experience as an assistant coach shall not be counted toward experience as a head coach. 

 
16.9 Experience credit shall be given for each year in a particular extended responsibility position. 

 
16.10 With the exception of extended responsibility positions that are an extension of the classroom or 

assignment, extended responsibility positions are voluntary, but when filling these positions, the District 
will give first priority to current bargaining unit members. 

 
16.11 Educators who volunteer and are approved to lead student affinity groups before school, during student- 

lunch times, or after school shall be provided a release period or Extended Responsibility at 3% of the base 
salary. Bargaining unit members who co-lead an affinity group will receive a prorated extended 
responsibility pay. The district shall dedicate funding for affinity groups. The affinity groups will be 
determined by the administrator based on the student population, needs, and interest within each school. 
Whenever practical, affinity group providers should mirror the affinity population of students.  

 
16.12 Training for Coaches 

 

The District may require the current hours of online training units and completion deadlines for coaches as 
long as the coaches can direct when the online training takes place. If other online training is required, 
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coaches shall be paid at the professional educator’s hourly rate, or at the BA+0 15 step 1 hourly rate for 
bargaining unit members who have an ER assignment but no additional classroom/job assignment as a 
PAT bargaining unit member (ER-only bargaining unit members). Training for coaches other than self- 
directed online training is voluntary and paid at the professional educator’s hourly rate, or at the BA+0 15  
step 1 hourly rate for ER-only bargaining unit members. 

16.13 Extended Responsibilities Committee 
 

16.13.1 A joint committee of six (6) members, three (3) designated by the Association and three (3) by the 
District, shall be formed within 90 days of the ratification to review the extended responsibility schedule 
(Appendix B). 

 
16.13.2 This Committee is expected to: 

 
16.13.2.1 review and/or develop current job descriptions for all extended responsibilities positions, 

starting with the technology coordinators and TOSA job descriptions; 
 

16.13.2.2 develop a comparison of the extended responsibilities pay with comparable positions in other 
school districts in the Portland metropolitan area, starting with the athletic director and head 
coaches’ positions; 

 
16.13.2.3 develop a classification system for extended responsibilities taking into consideration the 

number of students, number of events, hours worked and length of season; 
 

16.13.2.4 make recommendations to the Superintendent and the Association President in the rate of pay 
based on the classification system developed above; 

 
16.13.2.5 make recommendations to the Superintendent and the Association President for deletions, 

additions and changes to the list of position on the extended responsibilities schedule; and 
 

16.13.2.6 develop a system to review requests to add new extended responsibilities positions or to change 
the rate of pay for current positions based on the point systems developed above. 

 
16.13.3 Recommendations from the Committee will be considered in the 2025 successor bargaining unless 

the parties mutually agree otherwise. 
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ARTICLE 17 
LEAVES 

 
 

17.1 General Provisions 
 

17.1.1 Leave Applications 
 

17.1.1.1 All applications for and approval of leaves shall be in writing. 
 

17.1.1.2 Leave applications must be made to the appropriate leave category (e.g., sick leave, family 
illness leave, personal leave, bereavement leave). 

 
17.1.1.3 Paid and unpaid leaves for professional educators set forth in this Article are intended to be 

used only for their intended use. 
 

17.1.1.4 A leave day is equal to eight (8) hours of leave time. Professional educators shall not be required 
to use leave time when missing the staff meetings or training sessions that are beyond the 
workday as described in Section 7.13.1.1. 

 
17.1.2 The District shall comply with Federal, State and local laws regarding leaves, including but not limited 

to the Family and Medical Leave Act (FMLA) and the Oregon Family Leave Act (OFLA), the “School 
Employee Sick Leave Statute” ORS 332.507, and the “Sick Time Statute” ORS 653.601 – 653.616, and 
the Paid Leave Family Medical Leave Insurance Law (PLO) ORS 657B. 

 
17.1.3 All PPS Leave Guidelines made available to PAT members shall conform with the provisions of this 

article and shall not include guidelines/information about other bargaining groups/non-represented 
employees unless clearly labelled as such. 

 
17.1.4 Professional educators shall have the right to choose whether they wish to supplement PLO benefits 

with pro-rata share of their accrued sick leave to fully replace their pay.  
 
17.1.5 Employees who need leave for reason that qualify under OFLA/FMLA, PLO or for reasons related to 

domestic violence, sexual assault, harassment, or stalking may choose to apply for PLO benefits.  
 

17.2 Paid Leaves 
 

17.2.1 Sick Leave 
 

17.2.1.1 Accumulation 
 

a. Professional educators shall be granted at least ten (10) days sick leave which includes the 
statutory requirement during each school year. Such sick leave shall be credited to said 
professional educators on the first contract day of the school year. Professional educators 
who begin service after the beginning of the school year shall receive one (1) day of sick leave 
for each payroll month remaining in the school year with all such days being credited on 
the professional educator’s first day of employment. 

 
b. A professional educator who uses their annual sick leave accrual and subsequently resigns 

for reasons other than illness or retirement prior to completing the work year, shall be 
obligated to refund the District an amount equal to one (1) day sick leave for each month not 
worked. The District shall deduct such amount from any final pay due the professional 
educator. 

 
c. Professional educators on extended work year and/or Summer School shall be credited 

with one (1) additional sick leave day for each additional twenty (20) days worked not to 
exceed a total of twelve (12) days of sick leave credit per fiscal year. 

 
d. The total unused sick leave days can be accumulated and shall be unlimited in accordance 

with state statutes. 
 

EXHIBIT 29 
Page 63 of 155



61 
 

e. A professional educator who has accumulated sick leave during employment in another 
Oregon school district shall be entitled to transfer any accumulated sick leave from such 
district upon proper verification. The transfer of sick leave accumulated with another 
Oregon district shall be effective when the professional educator has completed thirty (30) 
working days in the District. 

 

f. Professional educators who have exhausted their accumulated sick leave may choose to use 
any accrued, unused family illness days, as provided in 17.2.2, for any purpose for which 
they could use sick leave. 

 
g. When a professional educator has exhausted their sick leave, they shall receive additional 

leave equal to one (1) day for each school year of at least 135 days of service in this district 
at two-thirds (2/3) of their daily rate under their basic salary. Credit for any year can only 
be utilized once. 

 
h. Professional educators shall not be credited with any sick leave with respect to periods 

during which they are on an unpaid leave of absence from work with the District of more 
than one (1) month duration. 

 
17.2.1.2 Utilization 

 
a. Professional educators who are absent because of personal illness or medical/dental 

appointments shall receive compensation during such absence in accordance with 
provisions pertaining to sick leave allowances. 

 
b. A professional educator working an extended contract beyond the normal school year or 

during Summer School, may charge absences due to personal illness to their sick leave 
account. The District shall pay the cost of any required substitute. 

 
c. Professional educators on any extended leave (more than one (1) month) will not be 

charged with days of sick leave or paid for days of illness during such leave, except when 
an illness or injury is the factor which entitled the professional educator to the leave in 
question. 

 
d. In addition to receiving paid leave benefits under the PLO program or District’s approved 

equivalent plan, a professional educator may charge against their accumulated sick leave 
following the birth, adoption, or foster care placement of a child to achieve replacement of 
their pay. If the professional educator has accumulated sick leave remaining after 
exhausting PLO benefits, they may also use that to continue in paid status, up to the amount 
provided in Article 17.4.3. The professional educator is entitled to all benefits guaranteed 
under the FMLA and/or OFLA and PLO which may exceed this provision. 

 
e. A professional educator’s accumulated sick leave shall not be charged on days designated 

as paid holidays under this Agreement, or when an absence was directed by the District. 
 

f. The District shall maintain a sick leave bank for use by professional educator who have 
exhausted their accumulated sick leave. Use of this leave shall only be in accordance with 
the sick leave bank guidelines. The Association can solicit voluntary contributions up to 
four thousand (4000) hours per year. Use of the sick leave bank will be monitored through 
the contract administration process. Employees will be eligible to use the sick leave bank 
to achieve replacement of their pay while utilizing PLO benefits. 

 
g. A professional educator may use sick leave in one-hour increments or in per-day units. 

 
17.2.2 Family Illness Leave 

 
17.2.2.1 In addition to receiving paid leave benefits under the PLO program or District’s approved 

equivalent plan, professional educators shall receive up to forty (40) hours or five and one third 
(5.33) days family illness leave per school year with pay in case of illness of a member of the 
professional educator’s immediate family. This leave can be used in lieu of or in addition to PLO 
family leave benefits or to achieve replacement of their pay while receiving PLO benefits. 
Professional educators who commence employment after the end of the first semester shall be 
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entitled to one and one-half (1-1/2) days of family illness leave. 
 

17.2.2.2 Inherent in use of this leave is that care or attention by the professional educator is needed. In 
the event emergency conditions arise, an extension of family leave shall be determined upon 
individual merit by the Superintendent. 

17.2.2.3 “Immediate Family” shall be interpreted to mean spouse, domestic partner (as defined in 
Appendix C), children, parents, brothers, sisters, mother-in-law, father-in-law, grandparents, 
grandchildren, stepparents, stepchildren, stepsiblings or other persons who regularly live in 
the professional educator’s home, and any other family member as defined under ORS 
657B.010. 

 
17.2.2.4 In addition to receiving paid leave benefits under the PLO program or District’s approved 

equivalent plan, and after utilizing the available days for family illness leave, the professional 
educator may charge against their accumulated sick leave when additional time is needed to 
provide care for a member of the professional educator’s immediate family. 

 
17.2.3 Absence due to Injury on Duty 

 
The District shall pay to any professional educator who is unable to work due to an on-the-job injury 
the difference between their salary benefits received by the professional educator under the Oregon 
Worker’s Compensation Law and their normal salary. This differential pay shall apply when the absence 
is due to a compensable injury as defined in ORS Chapter 656 and shall be paid for the period when 
worker’s compensation benefits are paid but not exceeding 180 days for one injury. Absence due to such 
compensable injury shall not be charged against the professional educator’s accumulated sick leave. For 
other periods of work-related injury absence, charge will not be made against the professional educator’s 
accumulated sick leave. In the event differential payment is made by the District and the absence of the 
professional educator is subsequently determined to be non- compensable, charge will be made against 
the professional educator’s accumulated sick leave, if the absence so qualifies, and the professional 
educator shall be obligated to reimburse the District for payments received in excess of accumulated 
sick leave time.  

 
17.2.4 Absence Due to Quarantine or Isolation 

 
An employee’s absence from work as a result of direction from public health official to implement 
quarantine or isolation to prevent the spread of the communicable disease shall not be charged against 
the employee’s sick leave and the employee shall suffer no loss in pay. Quarantine or isolation pay will 
not extend past the standard quarantine or isolation period established by the local public health 
authority. If an absence due to quarantine or isolation exceeds thirty (30) days, the employee must use 
their sick leave. 
 
To qualify for quarantine or isolation pay under this Section, an employee must be fully vaccinated (if 
a vaccine is available) as defined under guidelines set by the federal and state health authority, including 
any boosters. 

 
17.3 Other Paid Leaves 

 

17.3.1 Bereavement Leave 
 

Professional educators shall be granted bereavement leave with pay for each death as follows: 
 

17.3.1.1 One (1) day to attend a funeral or memorial service because of the death of a friend or relative. 
An additional day shall be granted when travel beyond the one day is required. 

 
17.3.1.2 Four (4) days because of death in an immediate family; six (6) days in case of parent, spouse, 

domestic partner, or child). “Immediate family” shall be interpreted to mean spouse, domestic 
partner (as defined in Appendix C), children, parents, grandparents, grandchildren, mother- 
in-law, father-in-law, brothers or sisters, stepparents, stepchildren, stepsiblings; and also any 
person regularly living in the home of the professional educator for whom the professional 
educator was responsible. 

 
17.3.1.3 In addition, professional educators may use up to six (6) days of accrued and unused leave for 

the death of an immediate family member, in the order determined by the employee. In the 
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event a professional educator has exhausted all forms of paid accrued leave, the professional 
educator shall be able to use up to six (6) days of unpaid leave. The total number of combined 
leave days for bereavement will not exceed ten (10) days. An employee may apply for other 
unpaid leave if needed. 

 
17.3.2 Personal Leave 

17.3.2.1 Each professional educator shall be entitled to three (3) days leave without loss of pay for 
personal business. Professional educators who commence employment after the end of the first 
semester shall be entitled to one (1) day of personal leave. 

 
17.3.2.2 Except in cases of emergency, the request for such leave shall be made one (1) week in advance 

in writing. 
 

17.3.2.3 It is expected use of such leave will be limited to situations which the professional educators 
cannot address at times other than during the workday. 

 
17.3.2.4 Professional educators may use this leave for religious observances when attendance is 

mandatory during the workday. 
 

17.3.2.5 This leave shall not be used for vacation or recreational purposes. 
 

17.3.2.6 Unused personal leave shall not accumulate for use in another school year. 
 

17.3.2.7 Also see unpaid personal leave in 17.4.2. 
 

17.3.3 Mandatory Court Appearance 
 

17.3.3.1 When a professional educator is required to appear as a witness in court, the District shall 
authorize such absence without loss of pay. If the professional educator receives a witness fee, 
such fees shall be turned in to the Business Office. In cases where the professional educator is 
a party to the action, their absence will be personal leave without pay or, at the professional 
educator’s election, leave days provided in C.2 may be used therefore. 

 
17.3.3.2 A professional educator required to appear in court as a party with the District shall be released 

without loss of pay. If a professional educator is subpoenaed to appear in court as a third-party 
witness because of their job duties outside of the contract year, they shall receive their per diem 
hourly rate of pay. Witness check fees shall be signed over to the District. 

 
17.3.4 Jury Duty 

 
Professional educators subpoenaed for jury duty shall be excused for that purpose without loss of pay 
provided that, when the professional educator receives their jury fee, said fee shall be sent to the 
Business Office. On days when the professional educator is excused from jury duty they will report to 
their work assignment provided they are able to do so before the end of the lunch period. 

 
17.3.5 Professional Leave 

 
17.3.5.1 At the beginning of each school year, each professional educator shall be credited with two (2) 

accumulative days to be used for professional leave. However, a professional educator may not 
use more than four (4) of these days in any year. Professional leave may be used for the 
following: 

 
a. visitation to view instruction techniques or exemplary programs. 

 
b. conventions, conferences, workshops or seminars related to PK-12 education, racial equity, 

climate justice, or the professional educator’s assignment with the District. 
 

17.3.5.2 The professional educator shall inform their supervisor by submitting a leave request at least one 
(1) week in advance. 

 
17.3.5.3 The professional educator may be required to file a written report within one (1) week of 

attendance at such convention, visitation, conference, workshop or seminar. 
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17.3.5.4 Participation by a professional educator in activities on the statewide in-service day shall not 
be counted against professional leave days. 

 
17.3.5.5 If the length or location of a convention, conference, workshop or seminar requires the 

professional educator to be in attendance more than two (2) school days, the professional 
educator may use their personal leave. 

 
17.3.6 Leave for service to education-related state agencies. 

 
Professional educator who are appointed to serve non-paid on education-related state agencies shall be 
released for meetings/hearings/reviews without loss of pay. The District shall provide substitutes for 
such professional educators. 

 
17.4 Unpaid Leaves 

 

17.4.1 Requests for a full year unpaid Personal, Exchange, or Career Development leave of absence (whether 
part-time or full-time) for the next school year must be submitted to Human Resources prior to 
February 1 or the leave will not be approved, except in extenuating circumstances where such leave 
requests will not be unreasonably denied. 

 
17.4.2 Personal Leave 

 
17.4.2.1 Professional educators shall be entitled to three (3) days unpaid leave per year for personal 

reasons. Except in cases of emergency the request for such leave must be made one (1) week in 
advance in writing. 

 
17.4.2.2 Also see paid personal leave in 17.3.2. 

 
17.4.2.3 Full-year Unpaid Personal Leaves 

 
A personal leave of absence of one (1) year shall be granted to a contract professional educator 
upon application prior to the deadline in 17.4.1. At the District’s discretion one (1) additional 
year may be granted. Unpaid year-long personal leaves shall not be granted for professional 
educators to seek employment in other Portland metro area school districts. There shall be a 
cap of twenty (20) unpaid personal leaves per school year. Applications received by February 1 
shall be selected in order of seniority in the District. 

 
For unpaid year-long personal leaves of absence for contract professional educators only, the 
return from leave language in Section 17.5 would be modified as follows. The contract 
professional educator would be unassigned from their previous assignment and would be 
subject to reassignment in the transfer process. Such contract professional educators would be 
able to participate in the spring staffing process as an unassigned professional educator. 

 
17.4.2.4 An unpaid personal leave of absence of up to one (1) year may be granted to a probationary 

professional educator upon application. At the District’s discretion, one (1) additional year may 
be granted. Probationary professional educators approved for unpaid leaves of absence shall 
follow the return from leave language in Section 17.5. 

 
17.4.3 Child Care Leave 

 
17.4.3.1 A child care leave (maternity, paternity or adoption) shall be granted for any period up to one 

(1) year. Other child care leave may be granted for up to one (1) year. A professional educator 
requesting such leave shall give at least thirty (30) days written notice except in extenuating 
circumstances. Requests for a full year leave beyond the first full school year must be made 
prior to February 1 or the leave will not be approved, except in extenuating circumstances where 
such leave requests will not be unreasonably denied. The provisions of ORS 342.840 shall apply 
to probationary unit members. This leave provision shall not apply to temporary professional 
educators. Professional educators may utilize Paid Leave Oregon benefits if the child care leave 
qualifies under Paid Leave Oregon regulations. 

 
17.4.3.2 The District may require that the expiration of child care leaves coincide with the natural breaks 

in the school calendar so that the educational continuity is maintained. 
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17.4.4 Exchange and Other Teaching Leaves 
 

17.4.4.1 A leave of absence of up to two (2) years may be granted to a contract professional educator 
upon application, for the purpose of participating in: 

 
a. Exchange Teaching Programs 

 
b. Foreign Military Training Programs 

 
c. Peace Corps 

 
d. Teacher Corps 

 
e. Job Corps 

 
f. VISTA 

 
g. Institutions of Higher Learning 

 
17.4.4.2 The professional educator must provide evidence of enrollment in be a full-time program and state 

their intention to return to the District. 
 

17.4.5 Unpaid Career Development Leave 
 

A leave of absence of up to one (1) year (must be at least one full term) may be granted to a professional 
educator upon application for the purpose of career development reasonably related to their 
professional responsibilities. At the District’s discretion one (1) additional year may be granted. 

 
17.4.6 Study Leave 

 
17.4.6.1 Up to ten (10) FTE study leaves with District paid insurance shall be granted yearly. 

 
17.4.6.2 Requirements and Procedures for Study Leaves 

 
a. Application forms will be available in the Human Resources Department and in the Office 

of the Association. 
 

b. Each candidate for study leave must inform their principal or immediate supervisor. 
 

c. Completed applications shall then be sent to the Human Resources Department. 
 

d. Completed applications with all necessary information for fall semester for full year study 
leaves must be filed by the second Monday in February preceding the year of study leave. 
Such applications for study leave for Spring Semester must be filed by the second Monday 
in October preceding the Spring Semester. 

 

e. Each applicant must submit an explicit outline of the study and proof of enrollment. The 
professional educator must maintain a minimum of twelve (12) quarter or equivalent 
semester hours each term for a full-time leave or pro-rated for part-time leave while on 

leave. The applicant must give their signed assurance that the plans are or are not 
conditional or dependent upon unresolved grants or other limited factors. 

 
f. Professional educators requesting study leaves of absence must submit with the application 

for such leave a current health form provided by the District for this purpose, properly filled 
out and signed by a duly licensed physician attesting to the professional educator’s 
satisfactory health. 

 
g. Study leaves will not be considered a break in consecutive service for the purpose of 

calculating salary schedule placement, seniority or retirement credit. 
 

h. Educators that have a minimum of three (3) years at the District are eligible for a Study 
Leave.  
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i. Study leaves are granted in order of seniority if they meet the three (3) years of service at 

the District minimum requirement.  
 

j. Any member denied Study leave will have the right to appeal the denial to Employee and 
Labor Relations for reconsideration of the application.  

 
17.4.6.3 Status While on Leave 

a. A professional educator on study leave shall be considered to be in the employ of the 
District but is not performing work on behalf of or serving as an agent of the District while 
on leave. 

 
b. A professional educator on study leave shall retain all rights of contract status, retirement, 

insurance, sick leave, and automatic increases in salary as if they were working during the 
period of leave. A study leave shall be counted as a year of service and experience on the 
salary schedule. 

 
c. In case of injury to, or other illness of the professional educator during leave which prevents 

their completing the purpose of the leave, the study leave will be terminated and all 
provisions for sick leave will apply. These provisions will take effect on the first day of the 
next pay period following notification of illness to Human Resources and the 
Superintendent, verified by a medical report. 

 
d. After illness or injury as in Paragraph (3), upon release by appropriate medical authority 

the employee shall, when possible, be returned to regular duty for the remainder of the 
school year or shall be reinstated on study leave. 

 
17.4.6.4 Status Upon Returning from Study Leave 

 
a. A professional educator taking a study leave who wishes to return to their worksite must 

have so indicated on the application form at the time the professional educator applied for 
the leave. In such case, a professional educator replacing the member on study leave shall 
be subject to re-assignment at the conclusion of the leave. If the professional educator has 
indicated in writing at the time of the application that they doesn’t wish to return to their 
worksite, they shall be considered as an unassigned professional educator as described in 
Article 18: Transfers. 

 
b. Upon returning from study leave to their position, the professional educator is subject to 

transfer according to the provisions of Article 18: Transfers. 
 

17.4.7 Military Leave 
 

17.4.7.1 Military leave of absence, including participation in the reserves, shall be granted to any 
professional educator who shall be inducted or shall enlist for military duty in any branch of 
the armed forces of the United States. 

 
17.4.7.2 Experience credit will be granted to persons on military leave in accordance with ORS 408.270. 

 
17.4.8 Association Leave 

 
17.4.8.1 A leave of absence for up to five (5) years for the President of the Association and up to four (4) 

years for two (2) additional positions shall be granted to a professional educator upon 
application by the Association for the purpose of serving as an officer of the Association or on 
its staff. The District shall continue to pay such professional educator(s) and provide benefits 
in the normal manner but will be reimbursed by the Association for the cost of salary and fringe 
benefits. Upon completion of such leave, a professional educator will be returned to the 
previous school or program if there is a vacancy within that professional educator’s licensure. 
When no such vacancy is available, the professional educator will be returned as unassigned. 
Upon return from such leave a professional educator shall be placed on the salary schedule as 
if they had been working each year of the leave. A released time PAT officer shall be considered 
“competent” in the grade level/subject held prior to taking Association leave. 
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17.4.8.2 The Association agrees to consider carefully each request for release time for professional 
educator. Although leaves for short terms without loss of pay may be granted upon 
recommendation of the Office of the Superintendent or designee, the District will not pay for 
substitutes to cover classes while members are away from their classes on business of the 
Association. The Association shall pay the cost of such substitutes upon receipt of billing from 
the District Business Office. 

 
17.4.9 Political Leave 

 
A leave of absence for up to two (2) years with up to an additional two (2) years upon request shall be 
granted to any contract professional educator, upon application, for the purpose of campaigning for, or 
serving in, public office. 

 
17.4.10 Other Leaves 

 
17.4.10.1 When the schools and school offices are officially closed by the Superintendent, all professional 

educator shall be paid in accordance with the law. 
 

17.4.10.2 Unit members who are assigned to tasks outside their regular responsibilities shall not have 
this time charged to any leave category. 

 
17.4.10.3 The District, at its discretion, may extend leaves or grant other leaves requested by professional 

educator. 
 

17.5 Return from Leave 
 

17.5.1 A professional educator taking a leave for up to one (1) school year may return to their previous position 
unless the position has been discontinued. Professional educators taking leaves for more than one (1) 
school year may be subject to reassignment. A professional educator taking a leave for more than one 
(1) school year may return to their previous position upon approval of the District. 

 
17.5.2 Professional educators are expected to return from an unpaid leave of absence. A professional educator 

returning from an unpaid leave due to disability shall, upon request, submit a written statement from 
a qualified physician attesting to the professional educator’s ability to resume their duties. 

 
17.5.3 A professional educator shall be returned to employment on the first workday, during the regular school 

year, following the expiration date as set forth in the Board action approving the professional educator 
leave. A professional educator returning from an unpaid exchange or other leave, or unpaid leave of less 
than one-half (1/2) of the school year, or a paid leave shall be placed on the salary schedule as if they 
had been teaching during said leave. A professional educator returning from any other form of unpaid 
leave (more than one-half (1/2) of the school year) shall be paid at the next step on the current salary 
schedule above the one occupied during the last full work year prior to commencement of the leave; 
provided that, should the professional educator return in the same school year in which the leave 
commenced, the professional educator shall be placed on the salary step held at the beginning of the 
leave. 

 
17.5.4 All accumulated unused sick leave, and credits toward study leave eligibility and all other accrued 

benefits at the time a professional educator commences a leave of one (1) or more months duration shall 
be restored upon return to work. 
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ARTICLE 18 
TRANSFERS 

 
 

18.1 Assignment Notices 
 

18.1.1 “Assignment” is defined as the bargaining unit position in which a professional educator is placed. 
 

18.1.2 “Transfer” is defined as a change from one assignment to another. 
 

18.1.3 For purposes of determining competence under this Agreement, “subject” shall be defined in 
accordance with Appendix D. Competence is defined in Section 20.2.2. 

 
18.1.4 A professional educator shall not be assigned to a position outside of their licensure and competence 

except by mutual agreement between the professional educator, and the District. 
 

18.1.5 Before the internal job fair, administrators will either publish their initial assignments or notify staff in 
writing of their tentative assignments for the coming year. Professional educators shall be promptly 
notified in writing of any assignment changes that occur during the summer recess period. 

 
18.2 Notice of Resignation/Vacancies 

 

18.2.1 If a professional educator gives written notice of resignation (excluding resignation in lieu of 
termination, non-renewal or non-extension) or retirement effective at the end of the current school year 
no later than January 15th, the professional educator will receive $1250. If a professional educator gives 
such written notice no later than February 15th, professional educator shall receive $700. Such payment 
shall be received in the professional educator’s final paycheck. 

 
18.2.2 When written notice is received by a supervisor that a professional educator is resigning or transferring 

and will no longer occupy a position for the subsequent school year, the supervisor will promptly 
forward said notice to the Human Resources Department which will determine and validate that a 
vacancy exists. A vacancy shall be deemed to exist if the position is continuing for the subsequent year, 
or when a new position is created by the District. 

 
18.3 Posting Procedures 

 

18.3.1 As the District prepares to fill vacancies for the subsequent school year, prior to the consideration of 
external applicants, a posting of such vacancies, including special assignments, shall be made by the 
Human Resources Department. 

 
18.3.2 Such vacancies shall be posted for a minimum of five (5) workdays. Posting is not required for vacancies 

to be occupied by unassigned professional educators, or to be occupied by other administrative 
transfers. Positions previously posted for which there were no qualified internal applicants need not be 
posted again. 

 
18.3.3 Postings shall contain a description of the expected assignment (e.g., chemistry/biology, third grade, 

SLC-B, etc.) Preferred skills, training, experience and methodologies to be considered may be 
identified. Other desired building needs may also be included. 

 
18.3.4 Professional educators shall have five (5) working days from the date of initial posting to consider 

posted vacancies. 
 

18.3.5 The five-day posting requirement shall be waived after June 1st. After June 1, professional educators may 
make application for posted positions as they become available. Professional educators who have 
applied for positions prior to the closing date indicated on the posting will be given consideration as 
outlined in accordance with this Article. Such positions shall be posted for a minimum of three (3) 
workdays. 

 
18.3.6 New vacancies in ongoing positions which become known after July 31st of the standard school year 

shall not be subject to the posting requirements in Section 18.3.5. Newly created positions are subject 
to the posting requirements in Section 18.3.5. 

EXHIBIT 29 
Page 71 of 155



69 
 

 
18.3.7 Positions which are filled temporarily during the school year must be posted for the subsequent school 

year if the position continues, unless a position is to be occupied by a professional educator returning 
from a leave of absence as per Section 17.5.1 or to be occupied by an administrative transfer. A 
temporary professional educator who has been assigned to the position for forty-five (45) days or more 
may apply only for the position held during the internal job fair.  

 
18.4 Filling of Vacancies 

 

18.4.1 The following shall apply to the filling of vacancies which occur after July 31st : 
 

18.4.1.1 Current professional educators or newly hired professional educators are no longer eligible for 
educator-initiated transfer per section 18.5 during that school year. Administrator initiated 
transfers per section 18.6 remain an option.  

 
18.4.1.2 Substitute teachers may be hired. Hiring the incumbent substitute as a temporary professional 

educator shall result in retroactive status to their first day in the assignment.  
 

18.4.1.3 Hiring a new temporary professional educator.  
 

18.4.2 Vacancies due to long-term absences of the incumbent professional educator shall be filled as follows: 
 

18.4.2.1 Those of forty-five (45) workdays or less will be filled by substitute teachers. 
 

18.4.2.2 Those of more than forty-five (45) workdays will be filled as follows: 
 

a. If the length of the absence is not known at its beginning, the substitute shall become a 
temporary professional educator if retained beyond forty-five (45) workdays. In such 
assignments, the temporary professional educator may be released at a normal break in the 
school year to allow for continuity of instruction as the regular professional educator 
prepares to return to the assignment. 

 
b. If a specific ending date beyond forty-five (45) workdays is known at the beginning of the 

leave, a temporary professional educator shall be hired on the first day. 
 

18.4.3 If qualifications are found to be equal, unit members requesting voluntary transfers shall be chosen 
over outside applicants. 

 
18.4.4 Letters of Intent 

 
18.4.4.1 Prior to the initial external phase, the District may hire or issue letters of intent to external 

candidates for hard-to-fill vacancies and to professional educators of color provided: 

 

a. Job applicants receiving a letter of intent or job offer shall be considered external candidates, 
and shall not receive an assignment until after the internal job fair; 

 
b. Job applicants receiving a letter of intent or job offer shall be placed in a position after 

current educators have received their assignment; and 
 

c. Job applicants receiving a letter of intent or job offer shall not cause any professional 
educator to be unassigned or laid off. 

 
18.5 Professional Educator Initiated Transfer 

 

18.5.1 Professional Educator initiated transfers are those in which a professional educator requests a transfer 
from one assignment to another. 

 
18.5.2 A professional educator may initiate a transfer by applying for a posted vacancy. A professional educator 

who files a transfer request for a posted position shall be subject to assignment in the position unless 
the professional educator notifies the supervisor by the end of the second day following the interview 
that the professional educator is no longer interested in the assignment. 
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18.5.3 A professional educator who accepts a transfer is not eligible to apply for a subsequent transfer in the 
same year. Professional educators who were unassigned and either accepted a position or were placed 
in a position, during the internal transfer process, retain the right to apply for posted vacancies in the 
external round. 

 
18.5.4 Voluntary Unassignment with Rights 

 
A professional educator who has served in a building assignment for five (5) or more years may 
volunteer to be placed on the unassigned list along with other professional educators who are 
unassigned pursuant to Section 18.6.1 of this Article. Such volunteers shall be considered for voluntary 
administrative transfer. If no mutually agreeable voluntary administrative transfer occurs, they shall be 
continued in their present position. 

 
18.5.5 A professional educator making a timely transfer request shall be promptly notified when they are no 

longer under consideration. Professional educators with five (5) or more years of service with the 
District shall be interviewed except that in no case will a supervisor having three (3) or more vacancies 
be required to interview more than three (3) applicants for each vacancy. A supervisor with fewer than 
three (3) vacancies will not be required to interview more than five (5) applicants for each vacancy. 

 
18.5.6 A part-time assignment which is identified as full-time for the subsequent school year may be filled by 

the incumbent professional educator after the internal job fair if mutually agreed by the professional 
educator and the District, without posting as long as unassigned professional educators who are 
properly licensed for such assignment have positions. 

 
18.5.7 Professional educators on a Plan of Assistance which will continue into the subsequent school year may 

request a transfer to a posted vacancy. Professional educators on a Plan of Assistance shall not normally 
be approved for transfers. However, there may be occasions when a transfer into a more suitable 
assignment makes sense. If a transfer is approved, the Plan of Assistance shall continue in force, and 
the professional educator will not cite any additional work or adjustment required by the transfer as 
reason why expectations of the program cannot be accomplished according to the program timelines. 

 
18.5.8 Two professional educators may trade assignments by transferring when approved by the responsible 

administrators and the Human Resources Department. 
 

18.6 Administration Initiated Transfers 

18.6.1 When the administration is of the opinion that a professional educator should be transferred the 
situation shall be discussed with the professional educator. All reasonably practicable efforts will be 
made to effect a suitable re-assignment fairly and objectively, including consideration of the 
professional educator’s preference. A professional educator will be notified of the new assignment 
through consultation as soon as possible but at least seven (7) calendar days prior to the transfer date. 
Except in the annual staffing process in 18.6.2, an administrative transfer shall not result in a 
professional educator being “unassigned”. 

 
18.6.1.1 A professional educator who is administratively transferred to a different worksite and 

assignment or to a different grade level at the elementary level during the Summer Break, 
exclusive of the traditional spring round of transfers, shall be provided two (2) planning days 
to prepare for the new assignment. 

 
18.6.1.2 A professional educator who is administratively transferred to a different worksite and 

assignment or to a different grade level at the elementary level after the work year has begun, 
exclusive of the traditional spring round of transfers, shall be provided two (2) planning days 
to prepare for the new assignment. 

 
18.6.1.3 A professional educator who is assigned to a different subject area at the middle or high school 

level after the work year has begun, shall be provided two (2) planning days to prepare for the 
new assignment. 

 
18.6.1.4 A professional educator who is relocated to a different room within a building after the work 

year has begun shall be provided one (1) planning day to prepare for the new assignment. 
 

18.6.1.5 Such additional planning days shall be provided each time a professional educator is 
administratively transferred or relocated as described above. 
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18.6.1.6 Professional educators other than teachers shall discuss with their supervisor the revision of 

their schedule of activities to provide equivalent amounts of preparation time to that specified 
above. 

 
18.6.1.7 Professional educators who are granted planning days to prepare for new assignments as 

described above shall have the option of receiving substitute time during the work year, or being 
paid at the professional educator’s per diem rate of pay to complete the work outside of the 
work year or work day. 

 
18.6.2 In the event that a tax base or levy failure, declining enrollment, program change, or change in funding 

results in reduction of staff in a building or program area, transfer of staff will be based on educational 
criteria as described below with respect to the program requirements as determined by the District. 
Volunteers will first be requested and considered from among the appropriately licensed professional 
educators. Such volunteers shall be selected for transfer if they are from within the grade level(s) or 
subject matter area(s) where the positions are to be eliminated provided the volunteer(s) are not on a 
Plan of Assistance. In the absence of volunteers, the professional educator having the least seniority in 
the District shall generally be transferred. Exceptions to seniority may be made by the responsible 
administrator based only upon any of the following criteria: with the understanding that reference to a 
professional educator in 18.6.2.1 – 18.6.2.6 refers to within a given job classification, such as Teacher, 
Social Worker, School Psychologist, Student Services Specialist, Child Development Specialist, and 
Audiologist: 

 
18.6.2.1 The professional educator(s) being retained has/have unique licensure for a specific existing 

assignment being considered; 
 

18.6.2.2 Gender Presentation/Gender Identity balance: Transfer of a professional educator would 
decrease the building’s percentage of under-represented male or female or 
transgender/nonbinary/gender non-conforming professional educator to less than thirty 
percent (30%) (or primary/intermediate/upper grades percentage in an elementary building); 

18.6.2.3 Racial balance: If transfer of a professional educator would decrease the building’s percentage 
of minority teachers to less than the student minority percentage in the building or below the 
percentage of minority professional educators in the District; 

 
18.6.2.4 That professional educator being retained has bilingual (or multilingual) ability relevant to the 

assignment (See Appendix I); 
 

18.6.2.5 The professional educator(s) being retained has an extended responsibility assignment as 
defined in Appendix B which is an extension of a classroom subject taught (e.g., drama, 
forensics, music, yearbook, newspaper) or is a department chairperson, head teacher or unit 
leader; or 

 
18.6.2.6 Up to five (5) (with no more than three (3) in athletics) professional educator(s) at the high 

school level being retained has an extended responsibility assignment as defined in Appendix 
B. Such designation shall be done at each high school prior to the time of the initial posting for 
the next school year. A subsequent designation may be made in the event a professional 
educator transfers by applying for a posted position or resigns, but in no event will the number 
exceed that specified in each classification in this paragraph. The positions so designated must 
be only at the highest level of a given extended responsibility category and are those typically 
found at District high schools. “Highest level” is defined as the following extended 
responsibility positions: 

 
a. Head Coach 
b. Activities Director 
c. Varsity Cheer 
d. Testing 
e. TAG 

 
18.6.3 It is understood for purposes of Section 18.6 that Child Development Specialists, School Psychologists, 

Student Services Specialists, School Social Workers, and Audiologists are to be treated as individual 
classifications rather than as a part of the building teaching staff. The transfer process for school 
psychologists is included in Appendix J. 
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18.6.4 The District’s annual internal transfer process will include a Job Fair. Any contract or third-year 

probationary professional educator may apply for a posted position in the internal transfer process. 
First year and second year probationary professional educators who are unassigned may also 
participate in the job fair. External applicants and temporary professional educators (except as provided 
in 18.3.7) may not participate in the internal transfer process. 

 
18.6.4.1 The District shall hold a job fair where all building administrators with vacancies will be 

available for informal interviews with eligible educators for positions on the known vacancy 
list.  

a) The job fair will occur outside of contract hours. The District will schedule the job fair to 
occur on two days, for at least three (3) hours each, or on one day for at least six (6) hours. 
Changes to the hours and days of the job fair may be made by mutual agreement with the 
Association. 

b) Attendance at the job fair is voluntary and unpaid.  
c) If an eligible educator is unable to attend the job fair, they may indicate their interest by 

communicating with the administrator with the vacancy by the end of the second day (or 
full day) of the Job Fair. This communication shall be considered in the same manner as an 
informal interview at the job fair. 

18.6.4.2 The District will inform professional educators of the date(s) of the job fair at least one week in 
advance and shall post the known vacancy list three (3) days prior to the job fair. Posted 
vacancies will include the contact information for the administrator with the vacancy. 
 

18.6.4.3 In years when the District is facing potential layoffs for licensed staff, the job fair may be waived 
by mutual agreement with the Association.  

 
18.6.4.4 During the job fair, eligible educators will be given priority to interview for vacancies within 

matching areas of licensure, qualifications, and recency. 
 

18.6.5 A professional educator who remains unassigned after the internal transfer process shall be transferred 
into a vacant position for which the professional educator is both licensed and competent prior to the 
consideration of applicants from outside of the District. 

 
18.6.6 Following the internal transfer process, any professional educator may apply for any posted vacancy 

except a professional educator who has accepted a voluntary transfer under the provisions of Sections 
18.5.2 – 18.5.3. Following the internal transfer process, a vacancy may also be posted externally unless 
there is an unassigned professional educator who is properly licensed and competent for such position. 

 
18.6.7 If a professional educator has been administratively transferred under the provisions of 18.6.2 and a 

position for which the professional educator is qualified at their original school or program becomes 
available, the professional educator may be returned to that school under the provisions of 
18.6.2. If such a position occurs while the professional educator is unassigned, the professional educator 
shall be returned to that school or program. 

18.6.8 In the event of a merger of classes or programs from two (2) or more schools, the follow-the-student 
concept shall prevail. At least one week before the merging of the faculty list, the District will provide 
projections for enrollment and FTE at impacted sites/programs to all educators impacted by the 
merger. The impacted educator(s) will choose if they want to be assigned to the newly merged 
school/program or the current school/program for the staffing process.  The faculty lists are merged 
for each impacted school/program, after the impacted educator’s choice has been made. Professional 
educators from merged schools or programs will be compared equally using the criteria described in 
18.6.2 in filling all the positions in the school. If there are not enough positions at the original school, 
then the regular unassignment process shall take place. 

 
18.6.8.1 When a middle school is being formed, all the professional educators from the K-8 schools 

involved who have experience in grades 6-8 in the past five (5) years shall be included in the 
process for staffing the new school. The impacted educator(s) will choose if they want to be 
assigned to the K-5 school or the newly formed middle school for the staffing process. Eligible 
staff opting to be assigned to the newly formed middle school will be included in the merged 
faculty list for the newly formed middle school and will be compared equally using the criteria 
described in 18.6.2 in filling all the positions in the school; if there are not enough positions at 
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the newly formed middle school, the regular unassignment process shall take place 
 

18.6.9 In the event of a school or program closure, professional educators of the open programs keep their 
positions and the faculty of the closed program will be offered the remaining open positions based on 
licensure and seniority. Usually there are not enough positions and the remaining professional 
educators are unassigned. 

 
18.6.10 On occasion, the District may consider the transfer of a professional educator for reasons other than 

those set forth in paragraph 18.6.2. The following procedures shall apply when the reason for transfer 
is due to irresolvable differences between the professional educator and the supervisor: 

 
18.6.10.1 The supervisor shall hold a conference with the professional educator for the purpose of 

discussing all the reasons for the perceived need for the transfer. This conference shall be for 
the purpose of information-sharing and problem-solving and shall not be used as a litigation 
preparation meeting. The professional educator may respond by making suggestions for 
addressing the concerns if the professional educator opposes a transfer. If a professional 
educator objects to the transfer, the professional educator and the supervisor will discuss 
options to resolve the issue including possible alternative placements. 

 
18.6.10.2 A Human Resources Supervisor shall get involved if it appears the transfer may not be agreed 

to or if there is need for their help in finding a placement. At a minimum, if the issue is not 
resolved between the supervisor and the professional educator, the professional educator is 
entitled to a meeting with the Human Resources Supervisor. 

 

18.6.10.3 By agreeing to participate in this counseling process, the professional educator also agrees not 
to contest the decision through the use of the grievance process. 

 
18.6.10.4 In other types of involuntary administrative transfers under 18.6.1, a professional educator can 

appeal an administrative transfer to review by a Human Resources Supervisor who would have 
to approve the transfer before it can occur. 

 
18.6.11 No professional educator shall be transferred for reasons that are arbitrary or capricious. An illustration 

of an arbitrary and capricious transfer would be one based on union activity. An illustration of an 
involuntary transfer decision which would not be arbitrary and capricious is a transfer due to a long- 
standing irresolvable conflict between a professional educator and supervisor. The involuntary transfer 
could not occur for any reason that would violate any provision(s) of this Agreement. 

 
18.7 Professional educators are entitled to have an Association representative present during any meeting with 

an administrator concerning this process. The professional educator shall be given twenty-four (24) hours 
advance notice of any such meeting. 

 
18.8 If a decision to transfer a professional educator is reversed by an arbitrator, the professional educator shall 

be reinstated to the building no later than the beginning of the next semester after the arbitration decision. 
 

18.9 Job Sharing/Part-Time Work 
 

Two (2) professional educators in the District, if both are full-time, can request consideration to transfer to 
an assignment on a job-sharing basis. Establishing or discontinuing job-sharing assignments shall be at the 
discretion of the building administrator or supervisor. A job-sharing assignment, if established, will 
continue for that school year unless one of the professional educators resigns. If one professional educator 
in a job-sharing assignment resigns from the District or transfers, the remaining professional educator shall 
have the right to be considered for assignment to the position on a full-time basis. 
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ARTICLE 19 
BUILDING AND CLASSROOM MOVES 

19.1. Professional educators shall have access to their worksite, supplies and time to sort, purge and pack as soon 
as possible but, at minimum, one (1) week after the end of the school year. Professional educators shall have 
access to their worksites to unpack and organize their rooms as soon as possible but, at minimum, one (1) 
week prior to their first work day. Materials and packed boxes moved by the District shall be delivered on 
site prior to the access date.  

19.2. Professional educators who are required to move to a new school campus as a direct result of school closure, 
reconfiguration, conversion, merger, or relocation, of grade levels, programs or classes, and the subsequent 
resulting reassignment of staff, will be compensated by the District for each hour worked: 

 
19.2.1 Up to eight (8) hours to pack and move personally-owned materials; and 

 
19.2.2 Up to an additional eight (8) hours to move and unpack materials in the new classroom. 

 
19.3 Unassigned professional educators who are required to move to a new school campus as a direct result of 

the school closure, reconfiguration, conversion, merger, or relocation, of grade levels, programs or classes 
will be compensated by the District for each hour worked: 
 

19.3.1 Up to eight (8) hours to pack and move personally-owned materials; and 
 

19.3.2 Up to an additional eight (8) hours to move and unpack materials in the new classroom. 
 

19.4 Professional educators shall be compensated via extended hours at their hourly rate for each hour worked, 
up to a maximum of eight (8) hours, in the following situations where they are moving classrooms: 
 

19.4.1 School closure, reconfiguration, conversion, merger, or relocation, of grade levels, programs or classes; 
 

19.4.2 Bond work, construction, painting, or remodeling; or 
 

19.4.3 Administrator-directed moves that occur after the school year has started, or if the professional 
educator is directed to move classrooms two school years in a row. 

 
19.5 Extraordinary moves: professional educators who agree to sort, purge and pack extra supplies and 

equipment beyond the typical classroom situation (for example, but not limited to: the school library, 
theater, shop department, science labs, music, art or PE equipment) shall, prior to starting this work, have 
a discussion with their administrator about the estimated number of additional hours that would be 
involved beyond the hours provided in the above paragraphs. The professional educator and the 
administrator shall collaboratively agree to the number of additional hours to be used for this purpose. If 
agreement cannot be reached, the issue shall be submitted to OSP Leadership for resolution. The 
Association unit member will then track and submit those extended hours to their administrator for 
payment. 
 

19.6 Unless otherwise agreed, professional educators are not responsible for packing and moving District-owned 
materials or equipment. Professional educators shall not be asked to move furniture and other heavy 
classroom items. The District is not liable for personal property of a valuable or sentimental nature left on 
school property if it is lost or damaged in the move. Boxes and packing materials shall be provided at least 
two weeks prior to the deadline to move. 

 
19.7 Time to move shall be paid at the professional educator’s per diem hourly rate of pay. Professional educators 

shall track hours spent as outlined in 19.1 – 19.4, and submit a record of that time to their administrator as 
extended hours for payment. In lieu of payment, the professional educator shall have a half (1/2) day 
substitute for each four (4) hours, at their option. 

 

 

 
Note regarding Section 19.3.3. – Educator must be compensated if they are directed to move after the school year has started. Educator must be compensated if they are directed to 
move classrooms for two school years in a row. Example: If an educator is directed to move for the 2017-18 school year, they must be paid for any subsequent administrator-directed 
move if it is effective prior to the 2019-20 school year. (Educator moves classrooms for 2017-18. Principal can direct educator to move for 2019-20 school year without providing moving 
compensation. If the administrator directs the educator to move classrooms for the 2018-19 school year, the educator must be compensated for four (4) hours of moving time to pack 
and four (4) hours of moving time to unpack. If the educator is directed to move in 2018-19 and they are compensated, they would also have to be compensated if they were directed 
to move again in 2019-20). 
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ARTICLE 20 

REDUCTION IN STAFF/LAYOFF 

 
20.1 Notification of Reduction in Force/Layoff 

 

20.1.1 In the event a layoff of professional educators is required during the course of the school year, the 
District shall notify the Association and the affected professional educators sixty (60) calendar days 
prior to the effective layoff date. If the layoff is to become effective the subsequent year, the District 
shall notify the Association as soon as the layoff decision is made. 

 
20.1.2 Along with the notification, the District shall provide the Association with all relevant data, including 

but not limited to a seniority listing of professional educators in the areas of licensure or classification 
in which the layoff is required. The District shall schedule at least one (1) meeting annually with the 
Association to review the staffing process. 

 
20.1.3. The District shall first determine the program(s) or area(s) scheduled for reduction or elimination. 

 
20.1.3.1 The District shall provide an announcement to professional educators in those areas in which 

the layoff must occur, offering the opportunity for professional educators who would not 
otherwise be laid off, to voluntarily apply for one (1) year unpaid leaves of absence. A 
professional educator who volunteers for such leave and has ten (10) years of service with the 
District shall continue to receive District paid medical/dental benefits for up to one (1) year. 
Upon written request, such leave may be extended for an additional year providing the layoff 
condition remains in effect. Such professional educators shall have the same rights to return to 
the District as professional educators returning from leaves of absence. 

 
20.1.3.1 The provisions of ORS 342.934(2) (a) and (b) relating to transferring professional educators and 

combining positions to avoid layoff shall apply. 
 

20.1.4 Technology 
 

If during the term of this Agreement bargaining unit positions are to be eliminated due to technology, 
the District will first notify the Association of such possibility and allow opportunity for discussions of 
other options which may be available, including retraining. 

 
20.2 Lay-off 

 

20.2.1 Except as required by ORS 342.934 as it pertains to cultural competency and linguistic ability, 
professional educators shall be laid off according to length of continuous service with the District 
provided that those professional educators who are retained are both competent or will qualify as 
competent, and hold necessary licensure from TSPC or necessary certification or licensure under other 
professional disciplines. Length of service (seniority) shall be based on the first day of actual service 
with the School District. Leaves shall not be considered as interruptions of continuous service. If two 
or more professional educators have the same first date of actual service, seniority shall be determined 
by predetermined lot (done prior to the effective notice of layoff). Professional educators of less than 
half-time shall not be used to supplant professional educators who are half-time or more. 

 
20.2.2 Competence shall be defined as the ability to teach a subject or grade level based on recent teaching 

experience related to that subject, as further defined by Appendix D, or grade level within the last five 
years, or educational attainments , or both, but not based solely on being licensed to teach. The District 
shall consider a professional educator’s willingness to undergo additional training or pursue additional 
education in deciding upon questions of competence. Grade level shall mean the grade levels PK-8, or 
6-12. For the purpose of the articles on layoff and transfer, Behavior Management Specialists, Student 
Services Specialists, Child Development Specialists, Social Workers, School Psychologists, Audiologists, 
Special Education, English as a Second Language, and Bilingual Programs shall be considered as 
“subjects.” For the purpose of the articles on layoff on transfer, a Bilingual Program is defined as a 
program where 50% or more of student instruction is in a language other than English. 

 
20.2.3 Professional educators who do not have recent experience in the subject or grade level where they seek 

to be retained may nevertheless qualify as competent if they have completed recent (within the most 
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recent five years) training that is agreed upon by both the district and the professional educator as 
adequate preparation for the assignment or are willing to complete training applicable to that subject 
or grade level. TOSAs, mentor teachers, and other specialists who work primarily with adults shall 
qualify as being competent in the subject area or grade level that they previously occupied within PPS 
even if they have been out of the position that primarily provides direct service to students for longer 
than five years. This provision shall also apply to released-time PAT officers. 

 
20.2.4 If the professional educator asserts a right to be retained in a position(s) where they have not had recent 

training or experience as defined above, the District and professional educator shall review the 
professional educator’s training and experience to that date and determine the course of training to be 
completed. The District shall reimburse the professional educator for tuition according to Section 
22.2.2 for any credit hours required by the District in this retraining plan. Professional educators may 
use their 12 hours of tuition reimbursement for a two-year period without limit in any one year for 
coursework required by the retraining plan. If the District and professional educator mutually agree, 
mentoring or other educational opportunities may be substituted for all or part of the college or District 
in-service credit required. The District shall provide final notification of the training or additional 
education requirements to be required and the timeline required, and the professional educator shall 
either accept the training as a condition of accepting the position or shall decline and thus be laid off. 

 
20.2.5 Following the implementation of a layoff, the District may administratively transfer professional 

educators in accordance with Article 18 who remain as necessary to meet staffing needs. 
 

20.2.6 If a professional member is to be/is fully or partially laid off and a portion of an assignment becomes 
available for which the professional educator is licensed and competent, the District shall assign the 
FTE to the professional educator or offer to recall the professional educator to that portion of the 
assignment. Professional educators who are partially laid off (have reduced FTE) shall have recall right 
to the portion of their position that was reduced. However, the District may reduce and/or increase FTE 
following Article 7 part-time FTE fluctuation without this resulting in a layoff. 

 
20.2.7 No bargaining unit position in the District shall be considered “vacant” for purposes of ORS 342.845(5) 

if filling the position with a non-extended administrator would cause another professional educator to 
be laid off, or if there is a professional educator on the recall list who would otherwise be entitled to be 
recalled to that position. 

 
20.3 Layoff Benefits 

 

20.3.1 The District shall provide medical benefits to professional educators who are laid off for a period of 
three (3) months following the month in which their coverage would otherwise end. The laid off 
professional educator may then continue medical benefits at their own expense in accordance with the 
provisions established by the Health and Welfare Trust. 

 
20.3.2 Professional educators covered by this article shall be given consideration for work as a substitute; such 

will not affect the professional educators’ recall rights. 
 

20.4 Recall 
 

20.4.1 Professional educators who are laid off shall have the responsibility when asked originally to notify the 
District of their interest in and willingness to be recalled. They must reaffirm such interest by 
notification to the District’s Human Resources Department, in writing, if asked, on or before April 1 of 
every year for three (3) years following their effective date of layoff. 

EXHIBIT 29 
Page 79 of 155



77 
 

20.4.2 Professional educators who are laid off shall be recalled to positions they are licensed and have 
competence or will qualify as competent (as defined in Section 20.2) to fill when a vacancy occurs, in 
the order of most senior first. 

 
20.4.3 A professional educator who has been laid off may refuse one (1) job offer without loss of recall rights. 

 
20.4.4 Professional educators who are recalled for an FTE amount less than their FTE amount at the time of 

layoff may decline the position and remain on the recall list until another position becomes available 
that is comparable in FTE to the position at the time of layoff. A member on lay-off who accepts a lower 
FTE job offer, shall remain on the recall list for their original FTE position. 

 
20.4.5 The District’s obligation to recall a professional educator shall terminate following three (3) years of 

layoff status or upon two (2) refusals by a professional educator to accept a position offered by the 
District or if the professional educator resigns. 

 
20.4.6 If a professional educator is recalled, the professional educator must indicate their acceptance within 

five (5) days following receipt of the notice of recall. The professional educator must report for work 
within thirty (30) days within up to sixty (60) days if the employer does not release such professional 
educator or sixty (60) days if employed by another District), following receipt of such notice or be 
considered to have refused the position. In doing so, shall relinquish any and all rights under this 
Agreement and shall be deemed as having resigned their employment with the District. 

 
20.4.7 A professional educator who is recalled and returns to work shall return with the same probationary or 

contract status, placement on the salary schedule and all other seniority-related and accrued benefits 
held prior to being laid off. 
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ARTICLE 21 
MENTOR PROGRAM  

 

21.1 Professional Educator Mentor Program 
 

21.1.1 The District intends to maintain a mentor program for the purpose of providing support and assistance 
to new and/or inexperienced professional educators. 

21.1.2 The District intends that the Professional Educator Mentor Program described in Article 21 of this 
Agreement, in addition to academic mentoring, also provide a culturally specific mentoring support 
program to newly hired educators of color, who may request a mentor of color. Educators of color who 
volunteer to provide this support shall be compensated at 3% percent of base salary, for each colleague 
they support.  

 
21.1.3 Depending on the needs of the District and the mentor program, mentors may be assigned on either a 

full-release or an extended responsibility basis. 
 

21.1.3.1 Full-release mentors shall be compensated according to placement on the salary schedule plus 
one thousand five hundred dollars ($1500) per school year. 

 
21.1.3.2 Extended responsibility mentors shall be compensated according to placement on the salary 

schedule, plus they shall receive extended responsibility pay per school year in accordance with 
Appendix B. 

 
21.1.4 The mentor program shall operate within the following parameters: 

 
21.1.4.1 A professional educator must have contract status and four (4) or more years of experience in 

the District in order to be eligible to be a mentor. No professional educator shall be designated 
as a mentor without their consent. 

 
21.1.4.2 Mentors shall not participate in the evaluation of beginning professional educators (mentees). 

Observations made and data collected by the mentor shall be used solely for the purpose of 
providing assistance to the mentee and shall not be used in the evaluation of the mentee. 
Supervisors/evaluators and mentors shall not discuss individual mentee concerns/areas for 
improvement without the prior approval of the mentee. Written or other reports of a mentor 
regarding a mentee may not be used in the mentee’s evaluation. 

 
21.1.4.3 At the educator’s request, the mentor program may be used as part of a Plan of Assistance1 for 

any professional educator. All language in 21.1.4.2 shall apply to mentors whose mentees are 
on a Plan of Assistance.  

 
21.1.4.4 Collaborative Assessment Logs (CAL) shall not be shared with supervisors or used in the 

evaluation of the mentee. Self-assessment instruments shall not be used to evaluate mentors 
or mentees. 

 
21.1.4.5 Mentees shall not be required to develop additional professional goals beyond what is required 

in the Portland Public Schools Handbook for Professional Growth and Evaluation. 
 

21.1.4.6 Any professional educator released from regular duties to participate in activities related to the 
mentor program shall be released without loss of pay and shall not be charged leave. Mentors 
and mentees who are asked and volunteer to work up to five (5) days outside the standard 
school year shall be compensated at their per diem rate of pay. 

 
21.1.4.7 The ratio of mentors to mentees in the full-release model shall be no more than 1 to 15. Any 

change to the ratio shall be by mutual agreement between the District and the Association. The 
extended responsibility mentor model operates on a one-to-one basis. 

 
21.1.4.8 The Association shall partner with the District in the selection of mentors. The Mentor 

                                                        
1 The language used here to describe a Plan of Assistance must be aligned to match the language in the Evaluation 
Handbook that refers to Programs of Assistance of Improvement. 
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Selection Rubric shall not be used to evaluate a professional educator. Videos of mentors’ 
coaching practices shall not be used in the evaluation of mentors. 

 

21.1.4.9 Reconsideration of assignments shall not result in a reduction of FTE assigned to any mentor. 

 
21.1.5 The mentor program may be expanded or discontinued at the discretion of the District. 

 
21.1.6 Any professional educator new to the profession, or new to the District, who are required for licensure to 

complete a clinical fellowship will receive support, as available, from a professional educator that 
volunteers and that meets the licensing/certification supervision requirements. The volunteer supervisor 
shall receive up to 36 hours of extended hours pay for supervision related to the completion of the clinical 
fellowship year.  

 
21.1.7 Special Educators new to the profession or new to the District will receive mentorship and/or peer support 

during the first three (3) years of employment in the District based upon available peer support. The 
District will make reasonable efforts to recruit Special Educators as peer mentors and survey contract 
Special Educators every Semester to recruit mentors. When possible, this mentorship or support will be 
offered through a Special Education colleague at their work location who will be provided time in their 
workday to provide support and will be paid extended hours for each hour worked for any work done 
outside of the contract day2. If no Special Educator is available at the work location, the District will 
provide a mentor or peer support from another work location.  

 

                                                        
2 A professional educator who chooses to provide mentorship during their individual planning time or case 
management time, including the 15 minutes at the end of the work day, can do an equivalent amount of planning time 
outside of the work day and be compensated at their hourly rate for the length of the mentor session.  
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ARTICLE 22  
PROFESSIONAL GROWTH 

 

22.1 The District and the Association support the principle of continuing training for professional educators, 
participation by professional educators in professional organizations in the areas of their specializations, 
and leaves for work on advanced degrees or special studies, foreign travel and participation in community 
education projects. 

22.2 The Guidelines for Professional Growth/In-service shall be revised by the District and the Association and 
distributed to professional educators. 

22.2.1 Continuing Education Obligations 

It is recognized that there may be in-service offerings that professional educators are requested by the 
District to attend outside the normal professional work day described in Articles 6 to 8. In such cases, 
professional educators who agree to attend shall be paid at the professional educator’s regular hourly 
rate under the salary schedule. 

22.2.2 Tuition Reimbursement1  

22.2.2.1  The District shall pay the full cost of tuition and other reasonable coursework 
expenses (e.g., laboratory fees, books, and the like) incurred in connection with 
any specific courses, workshops, seminars, conferences, in-service training 
sessions, or other such sessions in which attendance is specifically requested or 
required by the District. This section applies to coursework and other expenses 
(including testing and other licensure fees) related to adding other licensures 
requested by the District. 

22.2.2.2 The District shall reimburse professional educators for tuition cost for up to six 
(6) non- cumulative hours in a 12-month period for which graduate credit is 
granted by a college or university. Reimbursement shall be for the cost of tuition 
or the tuition rate for graduate courses at Portland State University, whichever 
is less. Coursework must be toward an advanced degree, TSPC licensure, 
professional education courses, or related to the professional educator’s 
assignment. Evidence of a passing grade is required. Reimbursement shall not 
be made for books, lab fees, I.D. cards, gym fees, food, housing, transportation, 
supplies or other tuition expenses. Professional educators shall be reimbursed 
within sixty (60) days of submitting proof of satisfactory completion of the 
course. A professional educator must remain employed with the District for at 
least one (1) semester following reimbursement. 

22.2.2.3 Tuition reimbursement funds shall be available to temporary professional 
educators employed for a position that is expected to exist for more than one 
hundred thirty-five (135) days. In addition, a temporary teacher who is employed 
for less than one hundred thirty-five (135) days may apply and may be approved 
for tuition reimbursement if their building administrator supports their 
application for the funds. The temporary teacher who receives tuition 
reimbursement must remain employed with the District for at least one (1) 
semester following reimbursement if the District offers the temporary teacher 
continued employment. 

 
22.2.3 National Board Certification Fees 

 
Reimbursement shall also be made for the fee charged to a professional educator who takes and passes 
a National Board Certification to obtain a specialty area endorsement. This amount shall be within the 
tuition cost as stated in Section 22.2.2.2. 

 
22.2.4 State-Approved Professional Exams 

 
A professional educator may access their professional growth funds for requests for State Approved 

                                                        
1 Tuition reimbursement and professional development funds are separate pools of funds. 
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Core Academic exams such as the Praxis or Oregon Educator Licensure Assessment (ORELA:NES). 
Professional educators shall be reimbursed following sixty (60) days of submitting documentation of a 
passing score. 

 
22.3 The District shall pay, either through reimbursement to the professional educator or direct payment to the 

appropriate agencies, for the cost of fingerprinting for licensure/certification renewal. 

22.4 Because Speech and Language Pathologists, Licensed Professional Counselors, and Licensed Clinical Social 
Workers participate in Medicaid billing for services, the District shall pay for licensure costs/fees for these 
eligible staff to obtain or renew licensure from Board of Examiners for Speech-Language Pathology and 
Audiology, the board of Licensed Professional Counselors and Therapists, and the Board of Licensed Social 
Workers.  

 
22.5 Student Teachers/Interns 

 

Upon mutual agreement between the professional educator and the District, student teachers, interns or 
observers may be placed with the professional educator. The District will request that the college or 
university advise the professional educators of the type and amount of honorarium to be paid at the time 
the professional educators are asked to be a supervising teacher/educational professional. 

 
22.6   The District and the Association agree pipeline programs for future educators of color to join the District align 

with the District’s and the Association’s core values of racial equity and social justice and student achievement, 
particularly underserved students. The parties are in support of programs, such as the Portland and the 
District’s Career Lattice Programs focused on educators of color, including the EA/Para-Teacher track and 
the Coach to Teacher Track. Applicants who have participated in the Portland Teacher Program, EA/Para-
Teacher track, Coach to Teacher Track, or any other future Career Lattice Program focused on educators of 
color are eligible to receive letters of intent as described under Article 18.4.4.1. 

 
 

22.7 Professional Growth Fund 
 

The District agrees to annually budget a fund to pay the expenses of professional educators who work half- 
time (.5) or more to attend professional conferences. 

 
22.8 A conference to be attended may be selected by the professional educator. Approval shall not be denied 

provided the conference is consistent with District goals including racial equity, climate justice, and has a 
legitimate pedagogical purpose. Transportation, meals, lodging, and registration shall be deemed 
appropriate expenses. Meals shall be reimbursed at the IRS rate, which shall be adjusted annually. A 
professional educator attending such conferences and meetings shall be granted sufficient leave time to 
attend without loss of compensation. The approval shall designate what portion, if any, of such leave time 
shall be charged against professional leave. Professional educators shall, upon request, submit a written 
report regarding such conferences. Professional educators are eligible for advances on professional funds 
when necessary documentation is presented. If an advance is not requested, professional educators shall be 
reimbursed within thirty (30) days of submitting complete and accurate documentation of expenses. 

 
22.8.1 Professional educators are eligible for advances on professional funds when necessary documentation 

is provided. If an advance is requested by the professional educator and such advance request is 
approved by the District, payment in consideration of that advance will be issued within thirty 
(30) days of the date the expense is expected to be incurred. Consistent with IRS regulation and District 
policies and procedures, the District’s Travel/Training Expense Reimbursement Request Form and all 
supporting documentation of expenses related to the advance received must be submitted no later than 
sixty (60) days from the date the actual expense was incurred. The District shall notify the professional 
educator of the sixty-day (60-day) deadline when the member is approved for the funds, and thirty (30) 
days after the approved trip is scheduled to begin. For this provision “days” means calendar days. 

 
22.8.2 If an advance is not requested, professional educators shall be reimbursed within thirty (30) days of 

submitting complete and accurate documentation of expenses. Consistent with IRS regulations and 
District policies and procedures, the District’s Travel/Training Expense Reimbursement Request Form 
and all supporting documentation of expenses must be submitted no later than sixty (60) days from the 
date the expense was incurred. 

 
22.8.3 If a professional educator submits for reimbursement beyond the sixty (60) day limit, the amount of 

reimbursement shall be reduced by the amount of employer and employee associated taxes. 
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22.9 The cost of substitutes made necessary by attendance at conferences for which expenses are paid from the 

fund shall be borne by the District and shall not be charged against the fund. 
 

22.10 The Guidelines for use of the Professional Growth Fund shall be revised by the District and the Association 
and distributed to professional educators. Under this Agreement, the following guidelines shall be 
implemented: 

22.10.1 Two Thousand Two Hundred Dollars ($2,200) shall be available to professional educators only once 
every three years. 

 
22.10.2 Applications must be processed within one (1) week of being submitted by the professional educator. 

 
22.10.3 These funds shall not be available to temporary professional educators unless the temporary educator 

is employed for a position that is expected to exist for more than one hundred thirty-five (135) days. In 
addition, a temporary teacher who is employed for less than one hundred thirty-five (135) days may 
apply and may be approved for Professional Growth Funds if their building administrator supports 
their application for the funds and expects the individual to be re-employed by the District the following 
year. 
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ARTICLE 23 
PROFESSIONAL EDUCATOR RIGHTS AND JUST CAUSE 

 

23.1 No professional educator shall be disciplined, reprimanded, or reduced in compensation without just cause. 
Reprimands shall be made privately and not in the presence of students, parents, professional educators or 
members of the community. Professional educators who have completed three (3) full years of service and 
are not covered by the Fair Dismissal law shall not be dismissed without just cause. Plans of Assistance and 
Letters of Expectation are not disciplinary and shall not be issued for misconduct. 

 
23.2 A determination of sexual conduct or abuse as provided by Oregon law is subject to just cause and other 

contractual provisions and may be grieved as outlined in Article 5. 
 

23.3 This Article does not apply to dismissal, except as provided in Section 23.4, or nonrenewal of professional 
educators. However, professional educators subjected to nonrenewal or dismissal shall be afforded the 
procedural rights of due process. 

 
23.4 In the event of dismissal from employment a contract professional educator may elect to appeal the 

dismissal to binding arbitration in accordance with Section 5.5 of this Agreement, or the Fair Dismissal 
Appeals Board, but not both. Dismissal shall mean termination during the contract year for any professional 
educator or a second non-extension of a contract professional educator. The professional educator must so 
notify the Superintendent, in writing, within ten (10) calendar days after receipt of notice of the dismissal 
decision of the District’s School Board. Just cause shall not apply to probationary professional educators 
who are non-renewed or dismissed, and temporary professional educators completing the term of their 
contract may not appeal to arbitration.  

 
23.5 The personal life of a professional educator is not an appropriate concern of the District, except where it 

relevantly affects the professional educator’s fitness for or performance of their professional duties. 
 

23.6 Removal from an Extended Responsibility Assignment 
 

23.6.1 If a professional educator is removed from an extended responsibility assignment, upon request they 
shall be given the reasons in writing and afforded the opportunity to have a representative present in 
any discussion with the supervisor. 

 
23.6.2 If a professional educator starts an extended responsibility assignment during a school year, and the 

professional educator is removed from the responsibility during the school year, the professional 
educator shall be paid the entire salary due for that assignment, unless the professional educator is 
physically unable to perform the extended responsibility assignment. 

 
23.7 Administrative Support at Parent Meetings 

 

A professional educator has the right to administrative support at any meeting with a parent. Professional 
educators shall not be required to meet with a parent without a workday’s advance notice. If during any 
meeting with a parent and administrator it appears to the professional educator that complaints are being 
made that could result in the discipline of the professional educator, that professional educator has the right 
to ask for representation before continuing the meeting. A professional educator has the right to ask the 
supervisor to take administrative charge of the meeting when such a meeting is dealing with the job 
performance of or a possible action against the professional educator. Recordings shall not be allowed 
without the consent of the professional educator. 
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23.8 Investigations 
 

Whenever a professional educator is directed to meet with an administrator or other representative of the 
District regarding a matter which could result in disciplinary action, termination, nonrenewal or layoff, the 
professional educator shall be given prior written notice including: 

 
23.8.1 A description of the issue to be discussed in such meeting; including specific examples of the time, place and 

type of action being investigated, if known, at the meeting. 
 

23.8.2 The right to have representation by the Association or private legal counsel present to advise the 
professional educator during the meeting. 

 
23.8.3 If additional reasons for a meeting emerge after the initial notice, the District will provide an additional 

notice with the additional reasons. If the professional educator believes there is insufficient time 
between the additional notice and the meeting, the District can choose between rescheduling the 
meeting later to investigate all reasons, or schedule a second meeting for the additional reasons. 

 
23.8.4 Professional educators are not to be interviewed or questioned at the time of notice. 

 
23.8.5 If the allegation is related to sexual conduct or abuse, the investigation will be conducted by Employee 

and Labor Relations and/or an appropriate subject matter expert for sexual misconduct or abuse. 
 

23.8.6 Bargaining Unit Members shall not conduct investigations of other bargaining unit members. 
 

23.8.7 The parties shall cooperate in good faith to schedule the meeting within a reasonable period of time. 
The parties shall identify their respective representatives and communicate it to the other party prior 
to the meeting. 

 
23.8.8 This section does not apply to a meeting where the sole reason for the meeting is to discuss re- 

assignment. 
 

23.8.9 The written notice of the meeting shall not be placed into the professional educator’s building file or 
personnel file but may be kept in an investigation file. 

 
23.8.10 At the conclusion of the investigation, a determination will be issued and retained in the investigation 

file. A copy of the determination will also be provided to the professional educator. The determination 
shall be issued within thirty (30) calendar days of the conclusion of the investigation unless there are 
extenuating circumstances. 

 
23.9 Letter of Expectation 

 

23.9.1 A Letter of Expectation is a written notice of an expectation, standard, policy or procedure arising from 
a complaint or an administrative concern. Letters of Expectation will not include standards stated in 
the evaluation rubric. A Letter of Expectation is not a finding of fault or misconduct and is not a 
disciplinary action. The District will only cite Letters of Expectations in discipline as written notice of 
an expectation, policy, standard, procedure, directive or rule that are related to the underlying conduct. 

 
23.9.2 A Letter of Expectation must conform to the template agreed upon by the parties (Appendix K). Letters 

of Expectation shall be placed in the official district personnel file. Letters of Expectation shall be 
removed from the official district personnel file after six (6) years. Professional educators who have 
received a Letter of Expectation have the right to review any letters of expectation addressed to them 
and attach a response. 

 
23.10 Paid Administrative Leave or Alternative Assignment 

 

23.10.1 A professional educator who is removed from work pending an investigation and is available to report 
to work shall be placed on paid administrative leave or the District may place the professional educator 
in an alternative assignment. Alternative assignments will not result in a reduction in compensation or 
benefits. 
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23.10.2 If the professional educator on paid administrative leave is unavailable to report to work, they will be 
removed from paid administrative leave status and will be able to appropriately use any leave accruals 
until the professional educator is available to report to work and be placed back on paid administrative 
leave status. 

 
23.10.3 The District shall not dock a professional educator’s paid leave balance in lieu of actual time off for a 

disciplinary suspension, or retroactively change Paid Administrative Leave to unpaid disciplinary 
suspension, unless there is agreement by the employee and Association. 

 
23.10.4 Paid administrative leave or alternative assignment should be limited to situations where: 

 
23.10.4.1 The presence of the employee in the workplace might tend to interfere with an investigation; 

 
23.10.4.2 There are concerns the employee will repeat the alleged serious misconduct; 

 
23.10.4.3 Removal of the employee from the worksite is appropriate to maintain the safety and security 

of students and/or staff; or 
 

23.10.4.4 The alleged misconduct is serious enough to result in dismissal, if substantiated. 
 

23.10.4.5 Paid administrative leave is required by law. 
 

23.10.5 Paid administrative leave letters will conform to the template attached as Appendix L of this Agreement 
and provide a description of the reason for the paid administrative leave, which is sufficient for the 
employee and Association to understand the events being referenced. The Association may contact the 
District’s Labor Relations Office for additional information. The District shall place paid administrative 
leave letters in the investigation file, not in the professional educator’s personnel file. 

 
23.10.6 The investigation shall be conducted promptly in order to limit the time that the professional educator 

is involuntarily away from work. Investigations of professional educators on Paid Administrative Leave 
will be given priority over other investigations. If the administrative leave pending investigation lasts 
longer than ten (10) work days, the District shall notify the professional educator in writing of the 
reasons. 

 
23.10.7 While on administrative leave, if a professional educator needs access to their PPS email to gather 

evidence for the investigation, the District will work with the Association to allow for that access. By 
arrangement with the site administrator, the professional educator shall also have access to materials 
from their classroom or office. 

 
23.10.8 School and program administrators will not communicate that a professional educator is on 

administrative leave or disclose the reason for the administrative leave to staff, parents, students or the 
public. In the case where violence, child endangerment or criminal behavior is alleged, the 
administrator can inform those who need to know that the professional educator is not at the school. 
In all cases, when asked directly about the professional educator’s whereabouts, the Administrator may 
respond that the professional educator is not at the school. 

 
23.11 Required Examination by Physician 

 

23.11.1 The District may direct a professional educator to be examined by the professional educator’s physician 
if there exist substantive reasons which call into question a professional educator’s ability to perform 
assigned duties. The professional educator shall be counseled as to the concern that has prompted the 
referral. The professional educator shall provide the District a statement from their personal physician 
that confirms that the District’s concern is being addressed and that the professional educator is able to 
perform assigned duties or is unable to continue at the present time. The professional educator will not 
be required to release her/his private medical records. 

 
23.11.2 If the professional educator does not have a physician, or a substantive reason exists, the District may 

direct the professional educator to be examined by the District’s physician. The District shall provide 
the professional educator with the reasons prior to being examined by the District’s physician. The 
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District shall pay for any such examinations and also provide the necessary release time. The District 
shall request that the physician only disclose medical information specific to the reason that prompted 
the referral. 

 
23.12 A professional educator shall not be required by the District to involuntarily submit to testing of bodily 

fluids unless there is a substantive reason to believe the health and safety of others is at risk. 
 

23.13 Exceptional Medical/Health Care Needs 
 

Professional Educators routinely have assigned to their regular classrooms students with special needs. 
Some of these students have exceptional medical/health care needs that are of a nature requiring the use of 
technical procedures, medical hardware, or supplies in personal health maintenance cycles. Professional 
educators shall not be required to have back-up training or responsibilities for the medical procedure. (This 
does not eliminate the option of professional educators assisting in emergencies or in volunteering to 
participate in training and practices for which they feel some comfort.) 

 
23.14 Lost Keys 

 

Professional educators shall not be required to reimburse the District for lost keys. Professional educators 
will not be responsible for re-keying District facilities. Professional educators shall be responsible for 
safeguarding keys in accordance with District regulations. 

 
23.15 Standardized Testing 

 

Student performance on standardized tests is not designed or intended to and shall not serve as the basis 
for involuntary transfer, layoff, recall, placement on the salary schedule, and/or disciplinary action. 

 
23.16 Respectful Working Environment 

 

23.16.1 Purposeful, intentional conduct by an individual or group of individuals against another, if a reasonable 
person would consider the behavior to be threatening, intimidating or offensive, is inconsistent with a 
respectful work environment. Examples include verbal abuse or other behavior that demeans, 
threatens, humiliates or intimidates others in the workplace. No professional educator shall be 
retaliated against for reporting, grieving or protesting such behavior. Likewise, no professional 
educator shall retaliate against a co-worker, or other District staff for reporting, grieving and/or 
protesting such behavior on the part of a professional educator. This section shall not be interpreted to 
mean that bargaining unit members may file a grievance against other bargaining unit members. 

 
23.16.2 Reasonable counselling, discipline or job performance evaluations are consistent with a respectful 

working environment and are not prohibited by this provision. 
 

23.17 The District shall comply with Oregon law that prohibits the use of polygraph examinations for employment 
purposes (ORS 659A.300); and prohibits an employer from requiring an employee to provide access to the 
employee’s personal social media account (HB 2654 effective January 1, 2014). 
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ARTICLE 24 
NON-DISCRIMINATION                                                      

 

24.1 In matters of wage, hours and employment relations, or any other matter covered by this Agreement, the 
District agrees to follow a policy of not discriminating against any professional educator on the basis of race, 
color, national origin, ancestry, sex, age, weight, height, marital status, religion, disability, sexual 
orientation, gender identity, lawful off-duty political activity or associations, membership or non- 
membership in the Association or participation in its activities, the fact that the professional educator’s 
residence is outside the District, or as otherwise provided by School Board policy. 

 
24.1.1 However, this provision shall not be construed to prevent the following: 

 
24.1.1.1 District participation in programs conducted in an effort to increase opportunities for 

historically underserved groups, subject to the provisions of this Agreement; 
 

24.1.1.2 distinctions authorized by law; and/or 
 

24.1.1.3 consequences of District policies pertaining to assignment of spouses both employed by the 
District if one is an administrative or supervisory employee. 

 
24.2 The interpretation given to this Article shall be consistent with the proper interpretation of the provision of 

the Oregon Fair Employment Practices Act contained in ORS Chapter 659A. A grievance alleging violation 
of Section 24.1 of this Article may not be appealed to arbitration if the alleged discrimination is based on 
one or more legally protected classes. 

EXHIBIT 29 
Page 90 of 155



88 
 

ARTICLE 25 
COMPLAINT PROCEDURE 

 

25.1 “Complaint” typically originates from a parent, other citizen, or a nonsupervisory third party. 

 
25.2 Investigations into complaints of sexual misconduct, harassment, or abuse, will be conducted by a Senior Partner 

or other comparably experienced member of Employee and Labor Relations and/or an appropriate subject matter 
expert  

 
25.3 If a complaint is made to a supervisor about the professional educator and the supervisor believes it 

warrants further consideration, such complaint shall be handled as follows: 
 

25.3.1 After hearing the complaint, the supervisor will request that the complainant discuss the matter directly 
with the professional educator, except if the complaint involves allegations of sexual conduct or abuse 
or if the supervisor has a concern about the safety of any party. The supervisor shall not be involved in 
this discussion unless their presence is requested by either party. 

 
25.3.2 If the complainant refuses to discuss the matter with the professional educator or, if after discussing 

the matter with the professional educator the complainant is still dissatisfied, the supervisor will cause 
the complaint to be reduced to writing. 

 
25.4 If the supervisor decides to proceed further with the written complaint, it shall be processed within ten (10) 

workdays of receipt under the following circumstances: 
 

25.4.1 If the evaluating supervisor intends to make a record in the evaluation report of the professional 
educator against whom the complaint was made; 

 
25.4.2 If the supervisor intends to place a record of such complaint in the professional educator’s personnel 

file or the building file; 
 

25.4.3 If in the supervisor’s judgment such complaint is sufficiently relevant to the professional educator’s 
performance so as to indicate the need to meet(The professional educator may have a representative 
present at any such meeting.); and 

 
25.4.4 If a professional educator learns of a complaint and requests a meeting. 

 
25.5 The supervisor shall meet with the professional educator and shall describe the nature of the complaint 

including specific examples of the time, place and type of action complained of, if known, at the conference. 
The professional educator may have (a) representative(s) present at such meeting. The name of the 
complainant may be given as part of the discussion of such specifics. The unit member will have an 
opportunity to respond fully to the complaint. If, however, the complaint is used in any manner to support 
actual or recommended discipline, administrative transfer, nonrenewal or dismissal, such record shall be 
placed in the personnel file and the complainant’s name shall be disclosed if the unit member so requests. 
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ARTICLE 26 
PERSONNEL FILE 

 

26.1 There shall be only one official District personnel file, which shall be maintained by the Human Resources 
Department. If the District plans to move to an electronic personnel system, it shall give prior notice to the 
Association. 

 
26.2 With the exception of items which are duplicates of those in the District file, evaluation materials as 

described in the Portland Public Schools Handbook for Professional Growth and Evaluation, and in- 
service records, and other official records, materials in the supervisor’s building file, including Letters of 
Expectation, shall be removed when the supervisor or the professional educator is transferred. 

 
26.3 Each professional educator shall have the right upon request to review the contents of their District 

personnel file as well as any similar building file maintained by their supervisor. Upon request, the 
professional educator shall be provided with a copy of all or part of their personnel file from the District. 

 
26.4 A representative of the Association may: 

 
26.4.1 at the professional educator’s request accompany the professional educator in this review; or 

 
26.4.2 be authorized by the professional educator in writing to review the file. 

 
26.5 Section 26.4 does not limit the Association’s right to information under the PECBA. 

 
26.6 A professional educator shall be provided a copy of any materials relating to the professional educator’s 

work performance if such materials are to be placed in the professional educator’s personnel file. A 
complaint shall not be placed in the professional educator’s personnel file unless accompanied by a written 
directive from the administrator. Each professional educator’s personnel file subject to review shall contain 
the following minimum items of information: 

 
26.6.1 all professional educator evaluation reports 

 
26.6.2 transcript of academic records 

 
26.6.3 contract status recommendation. 

 
26.7 The professional educator may respond to any item placed in the professional educator’s personnel file or 

the record described above of the professional educator maintained by the supervisor and said response 
shall become a part of the file. A professional educator may request and have granted that any materials in 
the District personnel file (excluding evaluations and letters stating final disciplinary actions) be removed 
from their file if after three (3) years of being written no subsequent similar entries have been made into the 
professional educator’s personnel file. 

 
26.8 Letters of Expectation shall be removed from a professional educator’s official district personnel file six (6) 

years after the date of the Letter of Expectation. 
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ARTICLE 27 
EVALUATION 

 

27.1 The performance of professional educators shall be evaluated in writing in accordance with the provisions 
of the Portland Public Schools Handbook for Professional Growth and Evaluation (hereafter referred to 
as the “Handbook”) dated December 16, 2013. Any revisions of the Handbook shall be mutually agreed 
upon. The jointly agreed upon evaluation forms will be included in the Handbook. 

 
27.2 The Handbook and appendices shall be made available in electronic form to all professional educators and 

District administrators. An electronic copy of the Handbook and appendices, including the Framework and 
appropriate forms setting forth criteria to be used in evaluations, shall be distributed to professional 
educators whenever the Handbook is revised and to all professional educators who are being newly 
evaluated using the Handbook. 

 
27.3 An evaluator’s rating of a professional educator in an element or a component shall be based on direct 

evidence supporting the rating and the evaluator shall include the evidence in the written evaluation. 
 

27.4 Testing 
 

Student performance on District-wide and/or other standardized tests may indicate where modifications of 
instruction are required, and the implementation of such modifications may be part of the evaluation 
process. However, evaluations or criticism of a professional educator shall not be based specifically on the 
issue of comparisons of such student performances. 

 
27.5 While varied sources of information are weighed and considered, observations of a professional educator’s 

performance and written evaluations shall be done only by licensed administrators. No member of the 
bargaining unit shall be the individual responsible for the evaluation of another member of the unit. 
Observations of professional educators made by non-administrators in the course of the non- 
administrators’ duties shall not be shared without written permission of the observed professional educator. 

 
27.6 Evaluation Cycle 

 

27.6.1 The evaluation cycle differs for probationary educators and contract educators. All professional 
educators in the bargaining unit shall be included in the definition of probationary or contract educators 
in accordance with Article 1: Status and Effect of Agreement. 

 
27.6.2 Probationary professional educators shall be formally evaluated at least two (2) times during the school 

year. The written Formal Observation Summary (Form 5) shall be completed on the following schedule: 
Probationary 1: by October 31; Probationary 2: by the last working day preceding the Thanksgiving 
Holiday; and Probationary 3: by the last working day preceding the Winter Break. The Summative 
Evaluation Report (Form 6) for all probationary professional educators shall be completed by March 
1st. 

 
27.6.3 Unless substantive reasons exist, contract professional educators in Option 1 shall be on a two-year 

evaluation cycle. During year one (1), the Supported Phase of the cycle, contract professional educators 
will continue to work on their goals and reflect on their practice. During year one (1), the evaluator may 
conduct informal observations. 

 
27.6.4 Substantive reasons shall include evidence of unsatisfactory performance as defined by the evaluation 

Framework, and as documented through informal observations. Assignment to a new building shall not 
be considered a substantive reason to be placed on a Supervised Phase. 

 
27.6.5 During year two (2), the Supervised Phase of the cycle, the process of observations and conferences 

described in the Handbook will culminate in a summative evaluation meeting in which the evaluator 

EXHIBIT 29 
Page 93 of 155



91 
 

and professional educator shall review a written summative evaluation report. The summative 
evaluation report shall be submitted by May 1st of the year it is due. 

 
27.6.6 Upon request, a professional educator shall be provided with a copy of the original notes made by the 

evaluator during an observation. 
 

27.6.7 A copy of the written evaluation shall be submitted to the professional educator at the time of the formal 
evaluation conference or within ten (10) days thereafter; one (1) copy is to be signed and returned to 
the administration, the other is to be retained by the professional educator. 

 
27.6.8 A professional educator having more than one supervisor shall not be subject to more than one 

evaluation cycle / supervised phase. In addition, there shall be one of the two supervisors who conduct 
the evaluation; the additional supervisor may submit notes related to an observation being conducted. 

 
27.7 Evaluation Committee 

 

No later than 90 days following the ratification of this CBA, the District and the Association will form a 
committee that will develop a mutually agreed upon updated process and evaluation tool for educator by 
May 1 of the year preceding the year it will be used. Half of the committee shall be PAT members appointed 
by the Association. The Evaluation Committee will meet to continue its work on the evaluation process and 
Handbook for revisions as needed. 

 
27.8 Observations and Conferences 

 

27.8.1 Formal Observations 
 

27.8.1.1 Formal observations shall be preceded by a pre-observation conference and shall be followed 
with a post-observation conference. 

 
27.8.1.2 Following the observation, the evaluator shall give a copy of the original observation notes to 

the professional educator. 
 

27.8.1.3 A post-observation conference between the professional educator and evaluator shall take place 
generally within five working days following the formal observation and shall be private. 

 
27.8.2 Summative Evaluation 

 
27.8.2.1 A Summative Evaluation Report shall be completed for probationary professional educators 

and submitted by March 1. A Summative Evaluation Report shall be submitted for contract 
professional educators at least every other year by May 1st of the Supervised Phase. 

 
27.8.2.2 The educator shall sign a copy of the Final Summative Evaluation Report to signify receipt of, 

not agreement with, the Report. 
 

27.9 A professional educator or an administrator may request the presence of an observer at any formal 
evaluation meeting. 

 
27.10 In the event that the professional educator feels that the evaluation was incomplete or unjust, they may put 

their objections in writing and have them attached to the evaluation report to be placed in their personnel 
file. Such written objections shall normally be made within thirty (30) days of receipt of the evaluation. 

 
27.11 Plan of Assistance 

 

27.11.1 The Plan of Assistance shall be in writing and include the following: 
 

27.11.1.1 A description of the deficiency which is to be addressed by the Plan of Assistance; and 
 

27.11.1.2 A plan for achieving the desired performance improvement. The plan of assistance shall 
include: 

a. The description of the improvement in performance that the educator is expected to 
achieve; 
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b. A description of resources to be used and assistance to be provided by the District; and 

 
c. The plan shall contain a reasonable timeline for completion and include a schedule for 

assessing progress towards achieving improvement in performance. 
 

27.11.2 Upon request of the professional educator, following successful completion of a Plan of Assistance, the 
educator shall be given written verification. A copy of this notice shall be placed in the personnel file. 

 
27.11.3 Waiver 

 
27.11.3.1 The parties agree that the provisions of ORS 342.895(5) are hereby waived by the District for 

the duration of this Agreement. That is, should a grievance or other claim of violation of 
applicable evaluation procedures or fundamental unfairness in a Program of Assistance for 
Improvement be held by the Association or individual professional educator, such grievance 
shall be filed in a timely manner pursuant to the provisions of the grievance procedure set forth 
at Article 5: Grievance Procedure. Such a grievance shall not be held in abeyance for the 
timeline set forth in ORS 342.895(5). This waiver is subject to the repeal or amendment of ORS 
342.895(5) during the term of this Agreement. 

 

27.11.3.2 The parties understand that the filing of a grievance as described above shall not operate to 
delay or otherwise impede the District’s right to implement the Program of Assistance for 
Improvement. 

 
27.12 A grievance relating to an evaluation of a professional educator may be filed to the extent that it alleges: 

 
27.12.1 An item the educator can demonstrate is untrue; or 

 
27.12.2 A violation of the procedural requirements of this Article; or 

 
27.12.3 A violation of (a) specific provision(s) of the Handbook and any revisions to that document. 

 
27.13 Nothing in this Agreement shall be construed to limit the opportunity of the professional educator or of 

either party, to make claims concerning alleged violations of this Agreement or of policies, in their 
presentations to the Fair Dismissal Appeals Board. 

 
27.14 A grievance arbitration will not result in a requirement that the evaluation be modified or withdrawn unless 

it is shown that a violation of the evaluation process as described above directly affected the outcome of the 
evaluation. If an arbitrator determines that a probationary professional educator was not evaluated as 
described in 27.12 and that the failure to follow the evaluation process directly led to the nonrenewal, 
discharge or dismissal, the arbitrator may reinstate the professional educator but shall have no authority to 
grant any additional years of employment status, including contract status, beyond that which existed at 
the time the original evaluation which was subject of the grievance occurred. Thus, the arbitrator shall have 
no authority to rule separately on the issue of the nonrenewal, discharge or dismissal of the professional 
educator. 
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ARTICLE 28 
NEGOTIATION PROCEDURES 

 

28.1 Neither party shall have any control over the selection of the representatives of the other party. 
 

28.2 The parties mutually pledge that their representatives will hold all necessary authority to make and consider 
proposals and concessions in the course of bargaining, subject to ratification by the Board and Association, 
respectively. 

 
28.3 The parties agree to enter into collective bargaining over the successor agreement no later than the first 

workweek in January of any affected year. 
 

28.4 Release time with pay shall be allowed to a maximum of six (6) Association representatives to the committee 
for up to twenty-five (25) bargaining meetings. Up to two (2) representatives representing the Association 
may be released from assigned responsibilities for full-time, but without pay from the District. Other 
negotiation meetings conducted during the workday shall be at the cost of substitute(s) to the Association. 
Upon mutual agreement, these meetings may occur during off-duty hours. 

 
28.5 Strikes and Lockout 

 

28.5.1 Professional Educators and the Association will not be involved in any form of illegal work stoppage, 
boycott, or picketing concerning the District. Legally sanctioned activities authorized by ORS 243.726 
or during reopened negotiations provided for in this Agreement are permissible. The District is not 
required to pay professional educators during any work stoppage. 

 
28.5.2 There will be no illegal lockout of professional educators by the District, as a consequence of any dispute 

arising during the period of this Agreement. 
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ARTICLE 29 
ADMINISTRATION OF AGREEMENT 

 

29.1 Contract Administration Meetings 
 

29.1.1 Meetings between designated representatives of the District and the Association shall normally be held 
monthly for the purpose of reviewing specific problems relating to this Agreement. Such meetings are 
not intended to bypass the grievance procedure. Such meetings shall constitute an “informal grievance” 
hearing if the issue concerns an action of a central administration office having impact on professional 
educators and qualifies as a grievance under the terms set forth in Section 5.1.1. If, after ten (10) days, 
the issue is not resolved at one or more meetings, the Association may file a formal grievance at Level 
II. 

 
29.1.2 Each party shall submit to the other, on or before the Friday prior to the meeting, an agenda of items 

to be discussed. 
 

29.1.3 Release time with pay shall be provided to a maximum of three (3) Association representatives for 
attendance at up to eight (8) such meetings. Additional representatives may be released, as needed, to 
address a specific agenda item, generally with one (1) weeks’ notice. 

 
29.2 Joint Contract Trainings 

 

The District and PAT shall jointly plan and present joint contract training for building/program 
administrators and building/program reps. Such training shall be held within six months of ratification of 
this agreement. 

 
29.3 Amendment of Contract 

 

Should an administration meeting result in a mutually acceptable amendment of the present contract, then 
said amendment shall be subject to ratification by the Board and the Association, provided that the 
designated representatives shall be empowered to effect temporary, mutually agreed upon alterations to 
resolve special problems. 

 
29.4 Written Communications 

 

Written responses regarding unresolved issues when requested by either party shall be made within two (2) 
weeks following the meeting. “Responses” may be only preliminary in nature. This Article does not preclude 
modification of positions or responses. 

 
29.5 Building/Program Contract Administration Meetings 

 

At the request of the Association designated representative, principal, or program supervisor, a monthly 
meeting shall be held for the purpose of reviewing the administration of this Agreement as it pertains to 
that building or program and resolving problems which may arise. These meetings shall include elected 
Association building/program representatives and building/program administrators. 
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ARTICLE 30  
SPECIAL EDUCATION 

 

30.1 It is the intent of the Portland Public Schools District and the Portland Association of Teachers to work together 
to meet the diverse and unique needs of the District’s students receiving special education services and to 
comply with Federal and State laws and regulation. All students will receive an education within the Least 
Restrictive Environment (LRE) that provides them the needed support for a Free and Appropriate Education 
(FAPE).  

30.1.1 Major districtwide changes to the District’s special education program will be discussed in 
the Instructional Program Council (IPC) as indicated in Article 2, prior to implementation.  
Problems relating to this Agreement shall be addressed in Contract Administration 
Meetings per Article 29.  

30.1.2 If Portland Public Schools forms a Special Education steering committee or staff advisory, 
up to 6 representatives will be appointed by the association. Release time or extended hours 
will be utilized to allow for educators to participate.  

 
30.2 Full Continuum of Special Education Services 

 
30.2.1 The District and the Association recognize the necessity of timeliness in addressing the 

essential learning needs and conditions of the students. As such, the District shall maintain 
a full continuum of special education services and sufficient seats in a variety of programs 
to meet eligible students’ identified special education needs within an appropriate 
individual program for each student in the least restrictive environment, consistent with 
State and Federal regulations.  The District will allocate support as defined in the student’s 
individual education plan (IEP).  
 

30.2.2 Individual student’s special education services and service delivery model are determined 
by the student’s IEP team that directly works with the student. If a more restrictive 
placement is determined to be needed, but is not available, additional staff and resources 
will be provided at the current building level to meet the needs of the student. Staff already 
assigned to the building for specific programmatic purposes shall not count as the 
additional staff. All IEP teams shall follow district policies and procedures. IEP team 
decisions are made following state and federal law in order to address student needs 

 
30.3 The terms of this Article do not in any other way modify or amend the PAT/PPS collective bargaining 

agreement or its application to Professional Educators assigned to a Special Education position. 
 

30.4 For all professional educators assigned to provide special education services to students in one or more 
buildings, Article 7.14 applies. 

 
30.5 Staff Ratios and Caseloads 

 
30.5.1 The District shall adhere to the Special Education class size and special educator caseloads 

thresholds delineated in Article 8 of this agreement.  
 

30.5.2 Special Education Teacher caseload refers to the number of students for which a staff 
member is providing IEP/due process case management, including: 

 
1. students in the initial evaluation process with signed consent to evaluate; 

2. students with transfer IEPs, both in and out of state; 

3. private school students with Service Plans; 

4. the number of incoming kindergarten students with services on Individual 

Family Service Plans (IFSP); 

5. projected numbers of incoming students for middle schools, high schools, 

special schools, and the Community Transition Program (outgoing students 

will not be included). 

30.5.3 At all levels, every effort will be made for special education teachers to serve students for 

which they case manage. At times when this is unachievable, IEP teams will balance the 
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workload collaboratively. Special Education teachers working with the student will decide 

on which caseload list the student is captured.  

 

30.5.4 For Special education educators that do not provide IEP/due process case management, 

caseload refers to the number of students for which a staff member is providing services. 

Services may include but are not limited to the following activities: assess students, attend 

IEP process meetings (including the initial evaluation process for students with signed 

consent), provide specially designed instruction or related services, track student progress 

data, write evaluation reports, create materials for the student, facilitate group or 

individual activities, provide ongoing consultation with staff. 

 

30.5.5 School Psychologist caseload is determined by the ratio of School Psychologist to students 

receiving special education services, including students in the initial evaluation process 

with signed consents. 

 

30.5.6 Caseload for Speech Language Pathologists 

 

30.5.6.1 For purposes of transfer and assignment, caseload is defined in the SLP 

MOA. 

 

30.5.6.2 For purposes of overload pay as delineated in Article 8 of this 

agreement, caseload is defined in the SLP MOA with the inclusion of all 

students in the initial evaluation process with signed consent to 

evaluate. 

 

30.5.7 The District and PAT agree to meet and negotiate caseload definitions for any newly created 

Special Education positions or Special Education positions where caseload is not currently 

defined, as appropriate.   

 

30.6 Case Management  

 

30.6.1 In addition to contractually provided planning days, special education professional 

educators required to complete due process paperwork shall be provided four (4) days of 

released time, per year, for that purpose. A special education professional educator may 

elect to use these days or the equivalent hours before or after the school year or outside 

their workday at their per diem hourly rate of pay. 

 

30.6.2 All special education case managers will receive a case management period each day for 

due process paperwork, evaluation work, and IEP work.  

 
 

30.6.2.1  At the elementary level, the case management period will be at least 

40 continuous minutes per day, and no less than 320 minutes total 

per week.  

 

30.6.2.2 At the middle school and high school levels, the case management 

period will be not less than the equivalent of one standard class 

period per day. 

 

30.6.2.3 High school special education educators will receive a substantially 

equivalent amount of case management time as other special 

educators.  

30.6.2.4 School Psychologists and Speech Language Pathologists are also 

entitled to self-schedule a period of time each day equivalent to a 

standard class period (or at least 40 minutes per day, and no less 
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than 320 minutes total per week, for those at the elementary level) 

for due process paperwork, evaluation work, and IEP work.  

 

30.6.2.5 These periods of time for special education case managers, School 

Psychologists and Speech Language Pathologists reserved for 

special education paperwork will be in addition to planning time 

already guaranteed under Article 7.10.   

 

30.6.2.6 Educators shall have access to students during their case 

management time.   

 

30.6.2.7 Scheduling of this time will be determined by mutual agreement 

between the Educator and Administrator. 

 
30.7 Special Education Policies and Procedures  

 
Special Education policies, Administrative Directives and procedures shall be based on federal and state 
special education law. Any district policies and procedures shall be made available to all employees at the 
beginning of the school year. The District shall provide notice to the Association and staff anytime changes 
have been made to policies, Administrative Directives, procedures, and processes within a week of the 
proposed changes . If there are district procedures not specified in the OARs, they shall not cause an undue 
delay in special education processes (evaluation, eligibility or placement). The workload of professional 
educators shall meet general comparability as outlined in article 8.2. 

 
30.8 Rights of Educators Supporting Students Receiving Special Education Services 

 
30.8.1 All special education and general education teachers, including Core Enrichment teachers, 

will be provided:  
 

30.8.1.1 access to a copy of the IEP/IFSP (as provided by law) of a student that they 
serve as soon as it becomes available in the records management system. 
This includes relevant records/reports in alignment with FERPA 
requirements such as related services, medical alerts, transportation needs, 
behavior or safety plan, evaluation reports, functional behavioral 
assessments, placement determinations and any other pertinent records.  
 

30.8.1.2 Time to review the IEP/IFSP and other relevant records during the two and 
one half (2.5) professional development days prior to the start of the first 
student day.  

 
30.8.1.2.1 If a student is being added to a classroom after the start of the 

school year, the professional educators who work with the 
student will be provided one full working day to review the 
IEP/IFSP and other relevant records before a student begins 
in their classroom or on their caseload. This is expected to be 
completed during the planning time and/or case management 
time and is not intended as an additional release time.  
 

30.8.2 IEP case managers may request a meeting with their building administration 
and special education administration to discuss a student’s progress when a 
student is not making appropriate progress due to unmet needs. This meeting 
shall not be denied. 
 

30.9 IEP Process Meetings 
 

30.9.1 Professional educators who are required to conference regarding IEPs shall have a substitute 
provided to allow for such meetings to occur within the workday. If a professional educator 
volunteers to attend such meeting outside of the workday, such member shall be 
compensated at their per diem hourly rate for conferences which take place beyond the 
contract day. A professional educator who chooses to conference during their individual 
planning time, including the 15 minutes at the end of the work day, can do an equivalent 

EXHIBIT 29 
Page 100 of 155



98 
 

amount of planning time outside of the work day and be compensated at their hourly rate for 
the length of the conference. 
 

30.10   Special Education Spaces and Materials 
 
Special Education professional educators shall have:  
 

30.10.1 A dedicated, confidential office/classroom; If a dedicated office/classroom is unavailable, an 
appropriate confidential space will be provided each time a confidential work task is required; 

30.10.2 Access to all instructional, academic, and curriculum materials available in the classroom for 
all the grade levels for which the Special Educator provides services, including student 
materials;  

30.10.3 Access to age appropriate intervention materials for which the Special Educator provide 
services; and copies provided upon request; and 

30.10.4 Materials and curriculum for social/emotional skill needs of the students available in the 
classroom. 

30.10.5 The materials required by b and c shall be provided to the Special Education educator prior 
to the start of the school year unless on backorder or no longer published. In these instances, 
materials will be provided as soon as they are available.  
 

30.11 Mentorship for Special Education Professional Educators  
 

Special Educators new to the profession or new to the District will receive mentorship and/or peer support during 
the first three (3) years of employment in the District based upon available peer support.  The District will make 
reasonable efforts to recruit peer mentors and survey contract Special Educators every semester to recruit 
mentors. When possible, this mentorship or support will be offered through a Special Education colleague at their 
work location who will be provided time in their workday to provide support and will be paid extended hours for 
each hour worked for any work done outside of the contract day.  If no Special Educator is available at the work 
location, the District will provide a mentor or peer support from another work location.  
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ARTICLE  31 
DURATION 

 

31.1 This Agreement shall become effective the 1st day of July 2023 and shall continue through June 30, 2026. 

31.2 Should there be an intervening change in financial resources available to the District which would 
demonstrably and drastically reduce the District’s revenue, and thus, fiscal stability below the level being 
planned for at the time of the development of this Agreement, the parties will meet to analyze the impact and 
resulting status and to mutually make modifications that may be judged to be necessary and in the best interests 
of the parties. 
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APPENDIX A-1 
SALARY SCHEDULE FOR JULY 1, 2023- JUNE 30, 2024 

192 DAYS    

            

 
BA+15 BA+30 BA+45 BA + 60 BA + 75 BA + 90 BA + 105 

    

  
 

0 
 

0 
 

0 
 

MA 
 

MA+15 
 

MA+30 
 

MA+45     

A 53,147 55,538 58,038 60,648 63,379 66,231 69,213     

B 54,954 57,429 60,012 62,713 65,538 68,479 71,563     

C 56,823 59,378 62,053 64,846 67,765 70,812 73,997     

D 58,756 61,398 64,164 67,046 70,067 73,219 76,509     

E 60,751 63,487 66,344 69,331 72,447 75,707 79,114     

F 62,814 65,642 68,599 71,683 74,909 78,281 81,806     

G 64,953 67,875 70,932 74,120 77,456 80,946 84,586     

H 67,163 70,184 73,343 76,644 80,092 83,697 87,460     

I 69,447 72,569 75,834 79,246 82,812 86,541 90,434     

J 71,805 75,036 78,413 81,942 85,629 89,483 93,506     

K 74,246 77,590 81,078 84,730 88,544 92,525 96,691     

L 76,765 80,223 83,836 87,617 91,564 95,684 100,006     

M 79,384 82,963 86,697 90,607 94,686 98,949 103,417     

            

            

 • Additional $2,000 for earned Doctorate in field related to assignment 

            

 • Additional $1,500 for a National Board Certification for Professional Teaching Standards 
 

           
 • Graduate hours beyond a BA earned prior to licensure will not be counted for salary placement 

unless part of a completed graduate degree. See Section 12.2.1.4. 
 
 
 
 
 
 
  

9
3
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APPENDIX A-1 
SALARY SCHEDULE FOR JULY 1, 2023- JUNE 30, 2024 

202 DAYS  

          

 

BA+15 BA+30 BA+45 BA + 60 BA + 75 BA + 90 BA + 105 

  

 

 
0 0 0 MA MA+15 MA+30 

 
MA+45    

A 55,913 58,433 61,062 63,807 66,680 69,681 72,817   

B 57,814 60,422 63,138 65,981 68,949 72,044 75,290   

C 59,783 62,470 65,285 68,221 71,294 74,499 77,851   

D 61,817 64,595 67,505 70,540 73,717 77,034 80,493   

E 63,914 66,792 69,799 72,941 76,222 79,651 83,234   

F 66,087 69,061 72,170 75,416 78,810 82,358 86,065   

G 68,335 71,410 74,625 77,981 81,489 85,161 88,992   

H 70,661 73,839 77,162 80,635 84,264 88,055 92,015   

I 73,062 76,350 79,786 83,375 87,124 91,046 95,144   

J 75,546 78,943 82,497 86,211 90,089 94,143 98,377   

K 78,113 81,629 85,300 89,141 93,156 97,345 101,726   

L 80,762 84,402 88,203 92,180 96,333 100,668 105,215   

M 83,519 87,282 91,213 95,326 99,618 104,101 108,803   

          

 *Additional $2,000 for earned Doctorate in field related to assignment   

          

 *Additional $1,500 for a National Board Certification for Professional Teaching Standards 

          
 *Graduate hours beyond a BA earned prior to licensure will not be counted for salary placement 

unless part of a completed graduate degree. See Section 12.2.1.4. 
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APPENDIX A-2 
SALARY SCHEDULE FOR JULY 1, 2024- JUNE 30, 2025 

193 DAYS 
 
 
 

 
BA+15 BA+30 BA+45 BA + 60 BA + 75 BA + 90 BA + 105 

    

 

 
0 

 
0 

 
0 

 
MA 

 
MA+15 

 
MA+30 

 
MA+45     

A 55,539 58,038 60,650 63,378 66,232 69,212 72,328     

B 57,427 60,014 62,713 65,536 68,488 71,561 74,784     

C 59,381 62,051 64,846 67,765 70,815 73,999 77,327     

D 61,401 64,161 67,052 70,064 73,221 76,514 79,952     

E 63,485 66,344 69,330 72,451 75,708 79,114 82,675     

F 65,641 68,596 71,686 74,909 78,280 81,804 85,488     

G 67,876 70,930 74,124 77,456 80,942 84,589 88,393     

H 70,186 73,343 76,644 80,093 83,697 87,464 91,396     

I 72,573 75,835 79,247 82,813 86,539 90,436 94,504     

J 75,037 78,413 81,942 85,630 89,483 93,510 97,714     

K 77,588 81,082 84,727 88,543 92,529 96,689 101,043     

L 80,220 83,834 87,609 91,560 95,685 99,990 104,507     

M 82,957 86,697 90,599 94,685 98,947 103,402 108,071     

            

            

 *Additional $2,000 for earned Doctorate in field related to assignment 

            

 *Additional $1,500 for a National Board Certification for Professional Teaching Standards 
 

           
 

*Graduate hours beyond a BA earned prior to licensure will not be counted for salary placement 
unless part of a completed graduate degree. See Section 12.2.1.4. 
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APPENDIX A-2 

SALARY SCHEDULE FOR JULY 1, 2024- JUNE 30, 2025 
202 DAYS 

 
 

 

BA+15 BA+30 BA+45 BA + 60 BA + 75 BA + 90 BA + 105 

    

 0 0 0 MA MA+15 MA+30 MA+45     

A 58,130 60,746 63,479 66,335 69,323 72,442 75,702     

B 60,106 62,814 65,638 68,594 71,684 74,900 78,273     

C 62,152 64,946 67,870 70,927 74,118 77,451 80,934     

D 64,265 67,155 70,179 73,333 76,637 80,083 83,681     

E 66,446 69,440 72,565 75,831 79,239 82,804 86,531     

F 68,703 71,795 75,031 78,403 81,932 85,620 89,476     

G 71,042 74,240 77,583 81,069 84,717 88,535 92,516     

H 73,460 76,765 80,219 83,828 87,602 91,545 95,660     

I 75,959 79,372 82,944 86,677 90,575 94,656 98,912     

J 78,538 82,071 85,764 89,624 93,658 97,872 102,273     

K 81,209 84,865 88,678 92,674 96,845 101,198 105,756     

L 83,962 87,745 91,696 95,831 100,148 104,655 109,381     

M 86,826 90,741 94,825 99,102 103,562 108,226 113,112     

            

 *Additional $2,000 for earned Doctorate in field related to assignment 

            

 *Additional $1,500 for a National Board Certification for Professional Teaching Standards 

            
 

*Graduate hours beyond a BA earned prior to licensure will not be counted for salary placement 
unless part of a completed graduate degree. See Section 12.2.1.4.  
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APPENDIX A-3 
SALARY SCHEDULE FOR JULY 1, 2025- JUNE 30, 2026 

193 DAYS 

 

 
BA+15 BA+30 BA+45 BA + 60 BA + 75 BA + 90 BA + 105 

    

 

 
0 

 
0 

 
0 

 
MA 

 
MA+15 

 
MA+30 

 
MA+45 

    

A 57,228 59,803 62,496 65,306 68,247 71,318 74,528     

B 59,175 61,841 64,622 67,529 70,571 73,738 77,059     

C 61,187 63,939 66,820 69,826 72,970 76,250 79,679     

D 63,269 66,113 69,092 72,195 75,448 78,842 82,385     

E 65,418 68,363 71,439 74,656 78,011 81,522 85,190     

F 67,639 70,683 73,867 77,189 80,662 84,294 88,089     

G 69,942 73,087 76,380 79,812 83,405 87,162 91,082     

H 72,321 75,575 78,976 82,530 86,242 90,124 94,176     

I 74,781 78,142 81,658 85,332 89,172 93,187 97,379     

J 77,320 80,799 84,435 88,234 92,205 96,355 100,687     

K 79,948 83,549 87,305 91,237 95,343 99,630 104,116     

L 82,660 86,384 90,275 94,345 98,595 103,032 107,686     

M 85,480 89,334 93,355 97,565 101,957 106,547 111,359     

            

            

 *Additional $2,000 for earned Doctorate in field related to assignment 

            

 *Additional $1,500 for a National Board Certification for Professional Teaching Standards 
 

           
 

*Graduate hours beyond a BA earned prior to licensure will not be counted for salary placement 
unless part of a completed graduate degree. See Section 12.2.1.4. 
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APPENDIX A-3 
SALARY SCHEDULE FOR JULY 1, 2025- JUNE 30, 2026 

202 DAYS 
 
 
 

 

BA+15 BA+30 BA+45 BA + 60 BA + 75 BA + 90 BA + 105 

    

 0 0 0 MA MA+15 MA+30 MA+45     

A 59,895 62,595 65,411 68,351 71,429 74,644 78,002     

B 61,931 64,725 67,634 70,680 73,859 77,174 80,652     

C 64,041 66,919 69,934 73,079 76,371 79,804 83,395     

D 66,219 69,195 72,313 75,563 78,966 82,520 86,225     

E 68,466 71,548 74,769 78,135 81,650 85,324 89,161     

F 70,793 73,979 77,309 80,786 84,422 88,223 92,194     

G 73,202 76,496 79,939 83,535 87,292 91,226 95,329     

H 75,693 79,097 82,657 86,377 90,265 94,326 98,567     

I 78,265 81,787 85,467 89,312 93,328 97,529 101,919     

J 80,926 84,565 88,371 92,350 96,504 100,847 105,383     

K 83,676 87,442 91,374 95,489 99,790 104,277 108,970     

L 86,513 90,413 94,484 98,745 103,193 107,836 112,707     

M 89,466 93,498 97,708 102,115 106,712 111,514 116,551     

            

 *Additional $2,000 for earned Doctorate in field related to assignment 

            

 *Additional $1,500 for a National Board Certification for Professional Teaching Standards 

            
 

*Graduate hours beyond a BA earned prior to licensure will not be counted for salary placement 
unless part of a completed graduate degree. See Section 12.2.1.4.  
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APPENDIX B 
EXTENDED RESPONSIBILITY SCHEDULE 

 

B.1 Extended responsibility pay is for activities and responsibilities performed, primarily, outside the standard 
workday. It is understood that, except for those that are extensions of the classrooms or job assignment, 
extended responsibility pay positions are voluntary. Extended responsibilities that are an extension of the 
assignment are indicated in Appendix B by (*). Such extended responsibilities shall be required and shall 
be automatically calculated in the professional educator’s salary. If the school does not have a regular 
classroom assignment (e.g., no newspaper class), the extended responsibility would not be included under 
this section. In such cases, the extended responsibility would be voluntary. 

 
B.2 Extended responsibility pay shall only be paid as provided in this contract at the rates indicated without 

variation. 
 

B.3 The extended responsibility rate shall be the base salary rate in Appendix A (Step 1 on the BA + 15 column). 
This is the figure against which all extended responsibility percentages are factored for the duration of this 
Agreement. 

 
B.4 Extended Responsibility Schedule 

 
 PERCENT OF BASE 

POSITION 1st 

Year 
2nd 

Year 
3rd 

Year 

High School Positions    

*Athletic Director    

Fall 9.5 10 11 
Winter 13 14 15 
Spring 9.5 10 11 

Assistant Athletic Director    

Fall 5 5.5 6 
Winter 6 6.5 7 
Spring 5 5.5 6 

Head Coach    

Football 16 17 18 
Basketball 16 17 18 
Gymnastics 15 16 17 
Wrestling 15 16 17 
Baseball 15 16 17 
Track 15 16 17 
Softball 15 16 17 
Volleyball 15 15.5 16 
Soccer 15 15.5 16 
*Cross Country 12 13 14 
*Swimming 11 12 13 
*Tennis 11 11.5 12 
*Golf 11 11.5 12 
Dance Team 11 12 13 
Crew 11 12 13 

Assistant Coach    

Football – Varsity 11 12 13 
Track – Varsity 10 11 12 
Football – Other 9 10 11 
Basketball 9 10 11 
Gymnastics 9 10 11 
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Softball 9 10 11 
Wrestling 9 10 11 
Baseball 9 10 11 
Track 9 10 11 
Volleyball 8 9 10 
Soccer 8 9 10 
Cross Country 4 5 6 
Dance Team 4 5 6 
Swimming 4 5 6 
Tennis 4 4 6 

 
Notes for Coaching/Athletics 

● For extended seasons due to participation in OSAA sponsored state competition, coaches of athletic teams having more than five 
(5) students will receive eight percent (8%) per week of their regular extended responsibility pay. 

 
● Coaches of teams having five (5) or less students participating and non-athletic activity advisors, such as band, rally and 

forensics who participate in extended seasons, shall receive four percent (4%) per week of their regular extended responsibility 
pay. 

● For sports positions, an additional coaching assignment will be authorized when warranted by the number of students 
participating. 

 

 
Activities Director 8 9 10 
Department Chair A (7 or more professional educators in a department) 11 12 13 
Department Chair B (4-6 professional educators in a department) 7.5 8 8.5 
Department Chair C (0-3 professional educators in a department) 3.5 4 4.5 
*Drama (3 or more major productions) 17 18 19 
*Drama (2 major productions) 11 12 13 
*Drama (1 major production) 7.5 8 8.5 
*Forensics (5 or more speech tournaments) 14 15 16 
*Forensics (less than 5 speech tournaments) 9 10 11 
*Instrumental Music (3 or more major productions) 13 14 15 
*Instrumental Music (less than 3 major productions) 7.5 8 8.5 
*Vocal Music (3 or more major productions) 13 14 15 
*Vocal Music (less than 3 major productions) 7.5 8 8.5 
*Newspaper 10 11 12 
*Yearbook 10 11 12 
Cheer – Varsity 7 7.5 8 
Cheer – JV 3.5 4 4.5 
College and Financial Aid Coordinators 10 11 12 
Career Ed 4.5 5 5.5 
Testing 4.5 5 5.5 
TAG 6.5 7 7.5 
Technology Coordinators 6.5 7 7.5 

 
Notes for High School Department Chairperson. 

 
● Department Chairperson in Counseling, Business Education, Industrial Ed, Science will use the following criteria because of 

the nature of their assignment. 
 

A. 5 or more professional educators in the department 
B. 2-4 professional educators in the department 
C. 0-1 professional educators in the department 

 
● All high school librarians shall be placed on A Schedule and may be given AV Coordinator duties within such department chair 

pay. 
 

● Head Librarians / Media Specialists, when designated, shall receive extended responsibility pay as Department Chairpersons. 

● Shop Foremen at Benson High School shall be placed on Department Chair A. 
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PK-5, PK-8, Middle School Positions 
    

Intramurals    

A. 4½ hours/week for 28 weeks 6.5 7 7.5 
B. 3 hours/week for 28 weeks 4.5 5 5.5 

 

Safety Patrol 
 

3.5 
 

4 
 

4.5 

 

Career Ed – Elementary (PK-5) 
A. 451+ student school 3.5 4 4.5 
B. 351-450 student school 2.5 3 3.5 
C. 0-350 student school 1.5 2 2.5 

Career Ed – PK-8 4.5 5 5.5 
Career Ed – Middle 3.5 4 4.5 

 

Testing – Elementary (PK-5) 
   

A. 400+ student school 4.5 5 5.5 
B. 300-399 student school 3.5 4 4.5 
C. 0-299 student school 2.5 3 3.5 

Testing – PK-8 6.0 6.5 7 
Testing – Middle 5 5.5 6 
Energy (also high school) 2.5 3 3.5 

 

TAG – Elementary (PK-5) 
   

A. 400+ student school 4.5 5 5.5 
B. 300-399 student school 3.5 4 4.5 
C. 0-299 student school 2.5 3 3.5 

TAG – K-8 5.5 6 6.5 
TAG – Middle 4.5 5 5.5 
Basic Skills Coordinator 7.5   

*PK-5 Middle School Music 3 3.5 4 
*PK-8 Music 4 4.5 5 
*PK-5/Middle School Media Specialist 3 3.5 4 
*PK-8 Media Specialist 4 4.5 5 
PK-5/Middle School Technology Coordinators 4.5 5 5.5 
PK-8 Technology Coordinators 5.5 6 6.5 

 
Other Positions (PK-12)    

AV Coordinator 2.5 3 3.5 
Radio-TV Coordinator 1.5 2 2.5 
TV Producers and Directors 4.5 5 5.5 
Released Time Mentors 3.0 3.5 4.0 
Peer Mentors 3.0 
Affinity Group Leader 3.0 

Curriculum Coordinator/Unit, Team or Grade Level Leader 
Up to 4 professional educators 4 4.5 5 
5-8 professional educators 6 6.5 7 
9 or more professional educators 8 8.5 9 

Technical Advisors  

*Psychologist 
(plus 1 day / week release time) 

12   

*Social Worker 12   

*Motor Team 12   

Academic Specialist 10   

*Speech 12   
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(plus 1 day / week release time)    

Special Ed ESL Coordinator 16   

Teacher on Special Assignment (TOSA):   

*For New Adoptions 8   

*Curriculum Department TOSA 16   

*Special Ed TOSA 16   

Coordinator – Horticulture Instruction 16   

*CDS Parent Liaison 7.5 8 8.5 
Head Teacher – DART 11 12 13 
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APPENDIX C 
DOMESTIC PARTNER 

 

C.1 A “domestic partnership” is defined as one in which two (2) persons, regardless of sex assigned at birth, 
gender identity, or recorded gender: 

 
C.1.1 Share the same permanent residence for at least six (6) months immediately preceding the signing of 

an Affidavit and intended to continue indefinitely; 
 

C.1.2 Have a close personal relationship with each other; 
 

C.1.3 Are not legally married to anyone; 
 

C.1.4 Are not related to each other by blood in a degree of kinship closer than would bar marriage in the State 
of Oregon; 

 
C.1.5 Are each eighteen (18) years of age or older; 

 
C.1.6 Were mentally competent to consent to contract when the domestic partnership began; 

 
C.1.7 Are each other’s sole domestic partner; and 

 
C.1.8 Are jointly responsible for each other’s common welfare including “basic living expenses.” 
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APPENDIX D 
DEFINITION OF SUBJECT 

 

D.1 For purposes of determining competence under this Agreement “subject” shall be defined as an area of 
study roughly equivalent to a traditional department at the secondary level. It shall include, but not be 
limited to: Math, Social Studies, Language Arts, Science, Health, Art, Special Education, and World 
Languages. For certain areas of study, including PE, Music, and CTE, “subject” is more narrowly defined to 
specific types of courses as indicated in the table below. 

 
D.2 Since professional educators must also be properly licensed for their assignments, assignment notices shall 

typically include endorsement areas such as Spanish, Chemistry or Advanced Math. 
 

Area of Study Subject 
Music Band 

Orchestra 
Vocal music/choir 

PE Adaptive PE 
PE 

CTE: Agricultural Science and Technology 

CTE: Business Management & Administration 

 
 

CTE: Financial Services 

CTE: Health Sciences 

 

CTE: Industrial & Engineering Systems 

 
 

CTE: Manufacturing Technology 

 
 

CTE: Marketing / Management 

 
 

CTE: Natural Resources Management 

CTE: Transportation Technology 

 
CTE: Visual, Performing, and Media Arts 

Sustainable Agriculture 
 

Accounting and Financial Services 
Administrative Services 
General Business Education 

Marketing Office Technology 

Accounting and Financial Services 

Dental Sciences 

Medical Assisting 
Nursing Sciences 

 
Commercial & Residential Electric 
Construction Technology 
Industrial Automation 

 
Building Construction 
Metal Fabrication 
Precision Machining 

 
Marketing Management 

 
Natural Resources 
Automotive 
Diesel Mechanics 

 
Digital Media 
Photography 
Video Production 
Web Design 
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D.3 Subjects under CTE are Programs of Study (POS) for students. High school elective courses with similar 
titles to CTE programs of study are not included in the definition of “subject” for CTE areas of study. 

 
D.4 CTE teachers are vetted through an Instructor Appraisal Process. Applicants, with assistance from the CTE 

Regional Coordinator, assemble an Instructor Appraisal Committee (IAC). If approved, the IAC 
recommends a Professional Development Plan and NCES codes/courses that the instructor is allowed to 
teach. 

 
D.5 Bi-lingual and immersion programs conducted in a language other than English shall be a separate subject 

for purposes of determining competence for transfers and layoff. 
 

D.6 Either party may bring additional areas of study/ subjects to contract administration to be considered for 
inclusion in the chart above. Such additions must be mutually agreed upon. Additions to the chart may not 
take effect during the traditional staffing period in the spring/summer. 
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APPENDIX E 
MAINTENANCE OF INSURANCE BENEFITS 

 

E.1 Section 13.1.5 provides for the maintenance of the benefits over the term of this Agreement. The benefits to 
be maintained shall be amended to allow the School District No. 1 Health and Welfare Trust to choose 
Regence Blue Cross/Blue Shield as the third-party medical claims payer for the self-funded health plans 
only as specifically described below. 

 
E.1.1 Effective February 1, 2014 the benefit levels for Level 3 (out of network) claims under the Trust’s self- 

insured medical plans are modified to conform with Regence’s operational practices, specifically as 
follows: 

 
E.1.1.1 Direct payment shall not be required to out-of-network providers; and 

 
E.1.1.2 Regence’s definition of “usual and customary” rates shall apply. 

 
All other plan benefits shall continue as described in the Trust’s plan documents. 

 
E.1.2 This agreement is not intended to bind the School District No. 1 Health and Welfare Trust from 

changing medical claims payers at any time. Should the Trust choose to replace Regence as a third- 
party claims payer, the new claims payer shall use definitions (usual and customary, medical necessity, 
and durable medical supplies, etc.) in the same manner that they were defined by the third-party claims 
payer in place immediately prior to Regence. 

 
E.1.3 Effective August 1, 2017, the benefits in existence on the date of execution of this Agreement, including 

the provisions identified below, shall be maintained by the District for the full term of this Agreement, 
except if mandated by a new state insurance plan. The District and the Association agree to end the 
plan’s “grandfather” status and bring the plan into compliance with the Affordable Care Act. 
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APPENDIX G  
MEMORANDUM OF AGREEMENT 

 
 

Memorandum of Agreement between PPS and PAT 
January 22, 2019 

 

 
 
 

1. Separate bargaining discussions for complaint/investigation procedures: 
 

M.7.4 of the 2016-19 Collective Bargaining Agreement states: 
 

The District and the Association agree to meet prior to October 1, 2018 to review the investigation 
procedures in Articles 23 and 25. 

 
PAT and PPS agree to the following: 

 

● The October 1, 2018 deadline will be amended to no later than three weeks after ratification. 
The goal would be to conclude rollover/extension discussions by March 1, 2019 and start 
bargaining over the limited bargaining issues shortly thereafter. 

 

● The parties agree Sections 23.7, 23.8, 23.9, all of Article 25, Sections 26.1, 26.2, 26.3, 26.7, 26.8, 
and the demand to bargain over impacts arising from Board policies related to professional 
conduct will be discussed by the bargaining teams using an IBB process. 

 
 

● The parties agree to create and implement separate ground rules for the IBB process, 
including rules relating to a joint communication plan. 

 

● The parties will endeavor to complete the IBB process within three months, subject to a mutually 
agreed upon extension of that timeframe. The parties agree to meet for a minimum of 24 hours a 
month until completion of the IBB process or modification of the process by mutual agreement. 

● The creation of an MOU memorializing the changes in the above articles at the conclusion of the 
process is the stated goal of the process with the acknowledgement that any language changes 
agreed to will become part of the CBA. 

 
 

2. Reservation of Legal Rights: The District and the Association reserve throughout the process their legal 
rights and obligations under Oregon Law. The parties agree that by entering this agreement they do not 
waive any rights under the CBA or Oregon law. 

 

 

 

 

For the District Date For the Association Date 
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APPENDIX H  
MEMORANDUM OF AGREEMENT 

between 
Multnomah County School District #IJ (District) and 
Portland Association of Teachers (PAT) Safety 2019 

 

H.1 The Behavior Collaboration Team (BCT) will continue to operate through June 30, 2020. 
 

H.1.1 The team will be responsible for evaluating, researching, proposing, and implementation- 
planning short-term and long-term goals within the comprehensive district-wide 
instructional/intervention framework based on the MTSS inventory. 

 
H.1.2 The team will be comprised of no more than 15 core team members. (Guests/experts are also 

likely to participate regularly as needs demand.) 
 

H.1.3 PAT can appoint up to 3 core team members. 
 

H.1.4 The District will also appoint educators, building administrators, central office staff, 
leadership, and other stakeholders to this team to ensure a diversity of perspectives and inputs. 

 
H.1.5 The team will clearly communicate the intent and expectations for the BCT to all educators and 

administrators before the start of the school year. 
 

H.1.6 The District and Association will ask PAPSA, and PFSP to each appoint a core team member. 
 

H.1.7 Members of the BCT will carry out their role and responsibility through an equity lens, being 
mindful of issues of disproportionality and will critically examine the impact of current 
practices and policies on exclusionary discipline and special education over-representation. 

 
H.1.8 Through a chartering process, the BCT will determine group processes such as authority and 

decision-making processes. 
 

H.2 The District will complete an MTSS Inventory at all schools by the end of Spring 2019 and use results 
to establish 2019-20 Climate Plans for all schools prior to the start of the 2019-20 school year. 

 
H.3 The District will develop a 2019-20 district-wide professional development plan for all professional 

educators and administrators that establishes a consistent and system-wide framework for MTSS 
learning and adoption. It will include at least one PD day before the first student day and at least one 
90-minute PD each month dedicated to building-specific development and progress on MTSS learning 
and adoption. 

 
H.4 Rapid Response Team 

 

H.4.1 The District will broadly communicate the function and availability of the Rapid Response Team 
(RRT) to all educators and administrators within 4 weeks of ratification. 

 
H.4.2 Through June 30, 2020, the District shall minimally staff4 the Rapid Response team to include: 

 
H.4.2.1 One-half (.5) FTE administrative support; 

 

4 The parties recognize that if PPS posts vacancies and attempts to fill them, it has complied with this section. 
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H.4.2.2 One (1) FTE climate coach; 
 

H.4.2.3 One (1) FTE social worker, Qualified Mental Health Professionals (QMHP), school 
psychologist or counselor; and 

 
H.4.2.4 Two (2) therapeutic intervention coaches or other coaches whose focus is on providing 

supports to “high needs” schools. 
 

H.4.3 In the 2019-20 school year, the Rapid Response Team (RRT) will maintain the staffing level and 
structure of the team to ensure support for students, professional educators, and building 
administrators. 

 
H.4.4 The District will continue the current budget commitment 2019-20 school year for these efforts. 

This will include the expansion and evolution of the RRT, staff time to participate in BCT, support 
recommendations of the BCT, professional development investments associated with these efforts, 
and additional SPED staffing and services. 
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APPENDIX I 
BILINGUAL OR MULTILINGUAL ABILITY 

 

I.1 In the application of the bilingual or multilingual exception to seniority in Section 18.6.2.4 the following 
interpretations shall apply: 

 
I.1.1 Bilingual or multilingual shall mean proficiency in reading, writing, speaking and listening equivalent 

to Advanced Mid using the American Council on the Teaching of Foreign Languages (ACTFL) 
proficiency guidelines aligned rubric. If an alternate exam, such as the Standards-Based Assessment 
and Measurement of Proficiency (STAMP), is selected, the level of proficiency under that alternate exam 
will be the equivalent to the ACTFL Advanced Mid. 

 
I.1.2 Proficiency shall be established prior to the posting of vacancies in the annual internal transfer process. 

 
I.1.3 Professional educators shall be informed of dates and times during the school year that they are able to 

demonstrate proficiency. 
 

I.1.4 In order to be considered “relevant to the assignment”, a minimum of 5%of the students in a school 
must have in common a language other than English according to the October 1 enrollment report using 
the “Student’s Language at Home” report from Synergy, and the professional educator receiving the 
exception must directly support, on a daily basis, one or more students within this category and be 
proficient as determined by I.1.1 in the same language. 

 
I.1.5 Prior to December 1 of each year, the District shall notify professional educators in schools that meet 

the 5% threshold of the opportunity to demonstrate proficiency in the applicable language or languages. 
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APPENDIX J 
SCHOOL PSYCHOLOGIST TRANSFER AND ASSIGNMENT PROCESS 

 

School Psychologists do not participate in the internal transfer and assignment process covering other professional 
educators set forth in Sections 18.3 and 18.5, of the PAT/PPS collective bargaining agreement. This Appendix sets 
forth the internal transfer and assignment process for School Psychologists. The terms of this Appendix do not in 
any other way modify or amend the provisions of the PAT/PPS collective bargaining agreement or its application to 
School Psychologists. 

 
J.1 School Psychologist FTE Committee 

 

J.1.1 A School Psychologist FTE Committee shall be established. The committee shall consist of five school 
psychologists selected by the Association, and the Director of Special Education or designee. The School 
Psychologist FTE Committee (“FTE Committee”) shall work with the Special Education Director or 
designee to implement the School Psychologist staffing process. 

 
J.1.2 School Psychologist assignments will be adjusted once every three years. School Psychologists will be 

given the opportunity to drop a present school assignment and select a new school. To be eligible to 
participate in the site selection, a School Psychologist must have dropped at least one of their schools or 
be required to make a change because of FTE adjustment. 

 
J.1.2.1 An exception to the 3-year stable FTE count for a building will be made in the event of a notable 

workload change for a site (e.g., increased caseload created by the new housing development, 
substantial enrollment increases). This includes a situation where there is an increase in 
psychologist staffing. 

 
J.2 Rules for Site Changes 

 

J.2.1 Site reassignment is by seniority (i.e., if two people want the same site, the person with the higher 
seniority gets it), with exceptions granted to buildings shared by two School Psychologists, as outlined 
below: 

 
J.2.1.1 Buildings with a 1.0 FTE assignment or less should be filled by only one School Psychologist. 

On rare occasion, exception may be made by agreement between the School Psychologists and 
administration; 

 
J.2.1.2 If the building FTE increases, and there are two School Psychologists in the building, the person 

with the most FTE in the building shall have the choice to increase FTE. If that School 
Psychologist declines, the second School Psychologist in the building gets the choice; 

 
J.2.1.3 If a building is split between two School Psychologists and one of them is retiring/leaving, the 

other School Psychologist has the choice to change their FTE in the building to take that 
position. 

 
J.2.2 A School Psychologist may only participate in site selection if their site assignment no longer equals 

their FTE. (This includes if they have dropped all or part of their site assignment.) 
 

J.2.3 A School Psychologist may drop as many of their sites as they like, but shall only have three (3) site 
choices in the selection process. 

 
J.2.4 If a School Psychologist does not get their 1st, 2nd, or 3rd choice in the selection process, or if they have 

FTE that remains unassigned, a site will be assigned to the School Psychologist at the end of the 
selection process by the FTE Committee. 

 
J.2.5 School Psychologists are encouraged to fill their FTE with one or two sites when possible (e.g., for a 1.0 

FTE position, a School Psychologist should select: a 1.0; a 0.8 and a 0.2; or a 0.6 and a 0.4). 
 

J.2.6 A School Psychologist on a Plan of Assistance (POA) shall generally not be allowed to transfer. 
Exceptions may be made by the Special Education Department. 
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J.2.7 School psychologist assignments that become vacant after this selection/placement process (e.g., at the 
end of year, summer, mid-year, etc.) are to be considered interim placements for that school year and 
will be posted in the following school year staffing process. 

 
J.3 The process will be completed as follows: 

 
J.3.1 School Psychologist assignment adjustments shall be in alignment with adjustments to each building’s 

School Psychologist FTE. 
 

J.3.2 The Special Education Department shall send out information regarding building FTE and vacancies, 
along with staff seniority lists, to all School Psychologists prior to the selection event described in 
Section J.6. 

 
J.3.3 School Psychologists shall have five (5) workdays to review the vacancy list and changes to their current 

assignment caseload based on the FTE formula. School Psychologists shall email the Special Education 
Department to state which part of their assignment they are dropping if necessary due to FTE changes 
(e.g. if a School Psychologist has a 0.6 and a 0.4, but the 0.6 increased count to 0.8 while the 0.4 
remained 0.4, the School Psychologist must drop at least one of those schools). School Psychologists 
may also drop a school or schools based upon their desire to change sites. 

 
J.3.4 Within five (5) workdays the Special Education Department shall email an updated building vacancy 

list to all School Psychologists. The updated list shall include the vacancies plus the schools that have 
been dropped by School Psychologists due to want or need to change assignments. 

 
J.3.5 School Psychologists shall be provided five (5) additional workdays to review the updated list and 

submit a school to drop by emailing the Special Education Department. If a School Psychologist does 
not submit a site to drop prior to the end of this period, they are electing to keep that assignment for 
the following school year. If a School Psychologist must submit a site to drop (due to the count now 
totaling more than the School Psychologist’s FTE) and fails to do so, a choice will be made for them by 
the FTE Committee. 

 
J.3.6 A Final List (comprised of vacancies and dropped sites) shall be compiled by the Special Education 

Department and reviewed by the FTE Committee. The Special Education Department will email the 
Final List to all School Psychologists to review. 

 
J.3.7 After at least 5 workdays of review time, the School Psychologists’ assignment Selection Event will 

occur. This event will be coordinated by the FTE Committee in collaboration with the Special Education 
Department. 

 
J.4 The Selection Event for School Psychologists in need of additional FTE to complete their assignment shall 

be run as follows: 
 

J.4.1 An index card or equivalent will be made for each available school site indicating the school’s FTE. 
 

J.4.2 A School Psychologist can select up to three (3) school sites by writing on the school/s index card their 
name, seniority number, and whether the school is their first, second, or third choice. 

 
J.4.3 At the end of the event, the index cards will be used by the FTE Committee to make assignments based 

on seniority and in accordance with the rules (see above). 
 

J.5 Transfer Process for School Psychologists on Off Years (when no building FTE adjustments are made): 
 

J.5.1 The Special Education Department shall email vacancies to all School Psychologists in the spring at the 
same time as the PPS internal transfer process. Third-year probationary and contract School 
Psychologists interested in the vacant sites shall respond by email to the Special Education Department 
with their preference. 
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J.5.2 The Special Education Department shall then email an updated list of vacancies to School Psychologists. 
School Psychologists shall be provided five (5) workdays to review the updated list and to respond by 
email to the Special Education Department with their preference. 

 
J.5.3 If more than one School Psychologist is interested in a vacant site, reassignment will be granted by 

seniority. The Special Education Department shall make the assignments based on seniority and in 
accordance with the rules (see above); which shall be reviewed by the FTE Committee. 

 
J.5.4 This will constitute the internal process for filling these vacancies before moving to an external process. 

 
J.6 Other Information Regarding School Psychologist Transfers and Workload 

 

J.6.1 School Psychologists will not participate in fall balancing. 
 

J.6.2 Workload fluctuations shall generally be handled within PLC’s and through floater support. 
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APPENDIX L 
ADMINISTRATIVE LEAVE LETTER TEMPLATE 

 
 

[Date]           By hand delivery/email 
 

[Employee Name] 
[Address City] 

 
Dear [NAME], 

 
Effective immediately you are placed on paid administrative leave of absence, pending the outcome of a personnel 
investigation. The reason you are being placed on paid leave is [REASONS – must be specific enough to inform the 
employee of why they are off.] 

 
You will remain on paid administrative leave until you are notified otherwise by me. You have the right to union 
representation at any investigatory meeting. You will need to remain available to be contacted or to meet during 
your regularly scheduled working hours, either virtually or in person at the discretion of the District.  
Effective [DATE], you are hereby relieved of any and all duties, responsibilities and authority as a [POSITION], 
except to respond to assignments given to you by [SUPERVISOR] while on leave. 
 

1. You will remain available for contact by Supervisors as needed. Contact is not required on holidays, after 
school hours, or on weekends. 

2. You must remain available to receive and communicate by phone on your assigned workdays.  
3. If such permission is granted, vacation, or comp time may be used during your absence. Sick time may be 

used if needed in compliance with District policy. 
4. You are required to respond to interviews associated with this investigation and be available during regular 

contract hours [DAY AND TIME] to cooperate as needed.  
5. Do not perform any duties on behalf of the District unless directed to do so by [SUPERVISOR]. 
6. You are still required to abide by applicable District Personnel Policies.  

 
You will not have access to the District’s computer systems and District communication systems. Violating any 
provision of this letter will constitute insubordination and may result in disciplinary action. For any events (virtual 
or in-person) during non-school hours, you are expected to conduct yourself professionally and are subject to all 
District policies.  
 
While you are on administrative leave, you are not to come on any District property during work hours or after, 
unless prior arrangements have been made. However, if you are a parent/legal guardian of a child who is a PPS 
student, you may transport your child to and from school and participate as a parent in your child’s school-related 
activities such as parent-teacher conferences, performances and sporting events. You may also access the District’s 
outdoor property in the same manner as other members of the public during non-school hours and when no after-
school activities are taking place. 

 
If you have any questions regarding your administrative leave status or want to make arrangements to return to 
school while on leave, please contact your building principal at [PHONE NUMBER]. 

 
Sincerely, 
[NAME] 

Sr. Partner, Employee and Labor Relations or OSP Leadership Copy:

 Building Administrator 
OSP Leadership 
PAT Representative 
Investigation file(s) 

EXHIBIT 29 
Page 126 of 155



112  
 

APPENDIX M 
SETTLEMENT MEMORANDUM OF AGREEMENT 

 
Implementation 

 

M.1 The parties to this Agreement are the Portland Association of Teachers (hereinafter “the Association”) and 
the Multnomah County School District No. 1 (hereinafter “the District”). The parties have negotiated a 
successor collective bargaining agreement (the “Tentative Agreement”). The Association and the District 
share the mutual goal of complete and expeditious settlement of successor collective bargaining 
negotiations and other outstanding issues, and hereby enter into the following Settlement Memorandum of 
Agreement (hereinafter “this Agreement”): 

 
M.2 Effective Date 

 

M.2.1 Except as otherwise provided in the Tentative Agreement and the associated Memoranda of Agreement, 
the Tentative Agreement is effective upon ratification by both parties. 

 
M.3 Evaluation Forms 

 

The mutually agreed upon evaluation Forms 3, 5, and 6 dated February 25, 2019 shall be included in 
the Handbook. 

 
M.4 ER pay for Literacy Specialists 

 

The parties were not able to reach an agreement on ER pay for literacy specialists. Alternatively, the 
parties have agreed to move the grievance dated February 25, 2019 to Level 2 of the Grievance 
Procedure. 

 
M.5 Return to 7-Period High School Schedule 

 

In the event the District determines that it wishes to return to a seven-period high school schedule, that schedule 
shall be generally comparable to that in place at comprehensive high schools during the 2010-2011 school year 
(i.e., five instructional periods, one duty and one preparation period). 

 
M.6 Clarification of Outstanding Language 

 

M.6.1 The District had previously taken the position that ORS 342.850 (7) prohibits the removal of 

discipline from a professional educator’s personnel file under any circumstances. From this 

point forward, the District has changed its position, and acknowledges that 

discipline/discharges may be removed from a professional educator’s personnel file or altered 

by an arbitrator’s award, a grievance resolution or other settlement agreement. 

M.6.2 The parties agree the plain language of Section 23.4 provides all professional educators the 
right to appeal their dismissal during their contract to an arbitrator; this includes probationary 
and temporary professional educators. 

 
M.6.3 The parties agree that the bargaining for the 2016-19 contract did not change the contractual 

standards to be applied to dismissals, non-renewals or non-extensions. 
 

M.6.4 The District will not bring up in any future grievance arbitration the fact that PAT made 
proposals to add explicit language for just cause for dismissals, non-renewals or non- 
extensions to the contract during this bargain. 

 
M.6.5 Currently the District’s online evaluation files are accessible by the professional educator’s 

evaluating supervisor and other administrators in the same building. The documents for all 
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professional educators are also accessible by OSP Leadership in charge of Schools, 
the Human Resources staff and others selectively in District management. The 
documents are not available for principals or other administrators in other buildings 
to see. If the District moves to a system where these materials are accessible to other 
administrators not in the same building, the District shall give PAT prior written 
notice. The Association reserves the right to grieve any such change and/or to 
demand to bargain over the change. 

 
M.7 Work Groups 

 

M.7.1 Stabilization of schools with High Turnover 
 

The District and Association shall jointly identify schools with turnover (voluntary 
separations from the school building) of fifteen percent or more in a year, to research the 
causes of the high turnover. When such schools are identified, the District and Association 
shall jointly conduct listening sessions with educators who left the building for other 
assignments, and educators who remain in the building. The listening sessions shall provide 
opportunities to provide anonymous feedback from educators. The Association and the 
District shall review the reasons for the turnover and mutually agree upon recommendations 
to address the problem. The strategies may include, but are not limited to, the 
implementation of one or more of the following: additional planning time, additional 
professional development, and a reduction in student loads from the previous year. The 
District and Association will review the attempts to reverse the high turnover, and if those 
attempts were not successful, provide mutually agreed upon additional recommendations. 

 
M.7.2 Revision of In-Service Guidelines 

 
The District and the Association agree to meet to revise the In-Service Guidelines with the 
goal of incorporating relevant language into the CBA and eliminating the separate 
document. This work shall be completed prior to October 1, 2019. 
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APPENDIX N 

MENTAL HEALTH & WELLNESS SUPPORTS FOR STUDENTS: DEFINITIONS 
 

N.1 The District and the Association agree that supporting student mental health in Portland Public 

Schools is a critical step to addressing the predictability of disparities by race, socioeconomic status, 

and disability, and will accelerate learning and achievement for all students. Student mental health 

needs are best served when the school community is supported by a team of trained professional 

educators and support staff including Licensed School Social Workers, Licensed School Counselors, 

Licensed School Psychologists, Qualified Mental Health Professionals (QMHPs), and educational 

support professional staff.  

 
N.2 Licensed School Social Workers: Trained mental health professionals who provide services that 

strengthen home, school, and community partnerships that assist with mental health concerns, 

behavior concerns, positive behavioral support, academic and classroom support, consultation with 

teachers, parents and administrators as well as provide individual and group counseling. Licensed 

School Social workers serve as a liaison between families, school, and community agencies. Licensed 

School Social Workers have special expertise in conducting multi-tiered school needs assessments, 

coordinating on site services and supplies for students and families such as food, clothing, hygiene 

items, and food pantry, supporting staff development on trauma informed/equity professional 

development that impacts students, families, supports crisis intervention services including suicide 

assessments and safety plans, supports the development of programs to address parent/guardian 

participation in school engagement and student educational process and the environmental factors 

that impact learning, understanding family and community systems and linking students and their 

families with community services essential to promote student success. School Social Workers’ 

training includes specialized preparation in cultural diversity, systems theory, social justice, school 

law,  risk assessment and intervention, consultation and collaboration and clinical intervention 

strategies to address the social emotional and mental health needs of students. School social workers 

are hired by districts to recognize and remove barriers that limit a student’s ability to access their 

education. Additionally, school social workers work within the MTSS framework to enhance the 

district’s ability to meet its academic mission, especially where home, school and community 

collaboration is the key to achieving student success.  

 

N.3 Licensed School Counselors: are certified Pk-12 licensed professional educators who are uniquely 

qualified to address all students’ transitions, academic, college/career, postsecondary,  and 

social/emotional development needs by designing, evaluating, implementing,  and enhancing a 

comprehensive school counseling program that proactively promotes and enhances student success. 

The Licensed  School Counselor works directly with students, families, administrators and all 

professional educators proactively to support mental wellness through classroom lessons for all 

students, evidence based small group counseling and individual counseling support. In addition, 

Licensed school counselors have expertise to support the development of crisis intervention, including 

safety planning, implementing and completing suicide assessments, and the coordination of post-

treatment plans for students and/or refer students for school or community based mental health 

supports. School Counselors work in partnership with classroom teachers and other school staff, 

families, students, school administrators, and other professionals to help cultivate safe, healthy, and 

supportive learning environments for all students.  

 

N.4 Licensed School Psychologists: Licensed School psychologists are school based mental health 

professionals who specialize in the provision of Multi-Tiered Systems of Support (MTSS) and 

collaborate with school teams, teachers, students, families, and community partners to provide 

culturally and linguistically responsive academic, social/emotional and mental health services.  School 

psychologists are highly qualified members of school teams who support students' ability to learn and 

collaborate with teachers to problem solve and support instruction. They apply expertise in mental 

health, learning, and behavior, to help children and youth succeed academically, socially, behaviorally, 

and emotionally. Further, they support MTSS teams in identifying school and student strengths and 

needs and promoting equitable outcomes through academic and social/emotional Tier I practices, Tier 

II & III interventions and data based decision making. This may include, but is not limited to, 
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conducting the assessments that support educational programming, planning and developing 

interventions, and determining/evaluating program eligibility and placement for students. School 

psychologists also specialize in access and support for students with disabilities. School psychologists 

apply their training in all tiers of MTSS in partnership with administrators and educators to help create 

safe, healthy, and supportive learning environments that strengthen connections between home, 

school, and the community and ensure that student supports, programs, learning strategies and 

educational decisions prepare students to realize a more socially just world.   

 

N.5 Qualified Mental Health Professional: Qualified Mental Health professionals (QMHPs) primarily work 

to provide therapeutic support to students and may work to provide support for students with complex 

mental health, behavioral, and educational needs who are in PPS. Additionally, QMHPs may work 

collaboratively with families and community organizations, agencies, hospitals, and other school 

district programs to support all students. In collaboration with school counselors, school social 

workers, school psychologists, and community based providers, QMHPs may also provide 

consultation to school teams, families and community members, with a focus on systems navigation, 

systems change, and suicide prevention in order to support students and families who are experiencing 

mental health crises and other significant or complex mental health challenges. QMHPs may be a 

Licensed Clinical Social Worker (LCSW), School Counselor, School Psychologist, or Licensed 

Counselor or Therapist. 

 

N.6 Definitions listed above are subject to change due to agreements the parties reach during the work 

required under MOA Metal Health Teams. 
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APPENDIX O 

MEMORANDUM OF AGREEMENT - MENTAL HEALTH SUPPORT AND RRT 
 

O.1 The District and the Association agree that supporting student mental health in Portland Public Schools is a 
critical step to addressing the predictability of disparities by race, socioeconomic status, and disability, and 
will accelerate learning and achievement for all students.  Student mental health needs are best served when 
the school community is supported by a team of trained professional educators, support staff, and educational 
support professional staff. 

 
O.2 Toward that end, the District agrees to increase the number of full-time equivalency (FTE) staff as identified 

in the Tier III Mental Health and Rapid Response Team tentative agreement signed and dated by the parties 
on November 20, 2023, see below.   

 

O.3 The parties agree to make a good faith effort to reach an agreement on how the expansion will occur, 
particularly in light of the agreement on student discipline that will make additional staff support part of to 
providing meaningful and restorative alternatives to discipline. 

 

O.4 The parties further agree that this MOA is an initial step and will serve as a foundation to establish a more 
robust mental health support system for our students. 

 
O.5 In addition to working together to determine the structure of the expanded team(s), the District will share 

with the Association relevant data to determine the impact and effect of the expanded team and to identify 
additional unmet needs that may need additional, responsive student supports. 

 
 
Tier III Mental Health and Rapid Response Team PPS Commitment  
 
Portland Public Schools, School District No. 1J, Multnomah County, Oregon (District) agrees to increase the number 
of full-time equivalency (FTE) staff in the Rapid Response Team to twelve (12) to be allocated upon ratification.  
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self-contained 6th grade.  For blended 
classes they will be class size threshold 
of 28, if these educators also teach 
subject specific classes, they will 
receive the appropriate threshold for 
the grade. Sunnyside teachers who 
teach multiple grade blends MWF and 
single grade classes TR will receive 
overages based on appropriate 
prorated threshold. 

Middle School A/B 
Schedule 

Middle School A/B Schedule Students in middle school A/B schedules will count 
toward overage thresholds in the same manner as students on conventional schedules. 

Working at more than 
one school 

Teachers working at more than one school 
shall have their unique preps calculated 
across schools. 

A HS PE teacher split .5 at one school 
and .5 at another will have unique 
preps counted across both schools. 

Unique Preps and 
teachers less than 1.0 

The threshold for unique preps is more than 2 preps for teachers that are less than 
0.67 FTE and more than 0.33. Teachers 0.33 or less would have a threshold of 1 
unique prep. 

6-12 SPED Focus 
Classroom and Learning 
Center Teachers and 
Unique Preps 

Unique Preparations is for teachers in chart 
B who are departmentalized 

A 6-12 Focus ISC classroom will be 
considered for the chart C threshold in 
the contract, but not for unique 
preparations. Unique preparations are 
for departmentalized teachers. 

K-5 SPED Focus 
Classrooms 

Teachers will get credit for students from 
self-contained classrooms who push into 
their classrooms. 

A student from a self-contained 
classroom pushes in to a class for part 
of the day.  This student will be 
included in the class size count for 
both educators. 

SPED Push-in Services At all levels, every effort will be made for special education teachers to serve students 
for which they case manage. At times when this is unachievable, IEP teams will 
balance the workload collaboratively. Special Education teachers working with the 
student will decide on which caseload list the student is captured. Students will only be 
counted on a single special education teachers’ caseload. 

Speech Language 
Pathologists, Learning 
Center Teachers, and 
School Psychologists 

Student must be enrolled on specified count date with the completed transfer process. 
Student must have a valid Oregon IEP and Eligibility, or the student must be receiving 
services required by out of state IEP not yet transferred to PPS/Oregon IEP Services 
must be listed on the current IEP  
Consult only students are not counted  
In-state and out of state move-ins with an IEP from another District or State are 
included if the student is being serviced by the PPS SPED educator. The SPED 
educator must complete the transfer process within the Synergy system by the overage 
count deadline for the student to be counted. The file does not need to be finalized but 
the transfer plan must be completed. 

IEPs In Process Beginning in the 2023/2024 school year, all SPED case managers who do not 
currently receive a case management period will receive a case management period 
each day for due process paperwork, evaluation work, and IEP work. At the 
elementary level, the case management period will be at least 40 minutes per day, and 
no less than 320 minutes total per week. At the middle school and high school levels, 
the case management period will be not less than the equivalent of one standard class 
period per day. High school SPED educators will receive a substantially equivalent 
amount of case management time as other SPED educators. School Psychologists and 
Speech Language Pathologists are also entitled to self-schedule a period of time each 
day equivalent to a standard class period (or at least 40 minutes per day, and no less 
than 320 minutes total per week, for those at the elementary level) for due process 
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APPENDIX Q 
MEMORANDUM OF AGREEMENT  

SOCIAL WORKER THRESHOLD/OVERAGE STANDARD 
 
 

In the final stages of negotiations, the parties recognized that the establishment of a threshold/overage for 
School Social Worker, which will be included in Article 8.3.6.2, sections (a) through (c)--was a more 
complicated discussion than anticipated and required additional discussion between the parties. In order to 
address this issue, the parties hereby agree: 

 
 

Q.1  Within thirty (30) days of the final approval of this agreement, the parties will 
meet to negotiate over the establishment of a threshold/overage for School Social 
Workers; 

 
Q.2  The parties will make every effort to reach an agreement within ninety (90) days 

of the final approval of this agreement. 

 
Q.3  If an agreement is reached, the new threshold/overage for school social workers 

shall be implemented. If no agreement is reached, the Employer's final position 
on the threshold shall become the status quo school social worker 
threshold/overage and shall be implemented. 
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APPENDIX R  
MEMORANDUM OF AGREEMENT 

HEALTH AND SAFETY IMPROVEMENT INVESTMENTS 
 
 

R.1  Portland Public Schools (PPS) is set to be awarded grant funds from the City of 
Portland Clean Energy Benefits Fund (PCEF) to be used on clean energy projects at 
up to thirty-one (31) identified schools.  PPS proposes to use up to $10 million in 
PCEF funds to address temperature mitigation at PCEF-qualified PPS buildings.    

 
R.2 As part of the award process, PPS will submit, in accordance with PCEF grant 

procedures, a project plan proposing to use the PCEF funds to invest in our buildings 
and Heating Ventilation Air Conditioning (HVAC) systems with the goal of increasing 
student and educator comfort and, as required by PCEF, improve climate resiliency 
and reduce greenhouse gas emissions. 

 
R.3 PPS will comply with PCEF terms and conditions associated with the award and 

project plan approvals. 
 
R.4 In addition, PPS will invest an additional $10 million in capital/bond funds (not 

general fund) to address priority environmental health and safety and deferred 
maintenance building concerns in school buildings. 

 
R.5 Portland Association of Teachers (PAT) will appoint one educator to participate in 

reviewing and providing input on the list of prioritized projects as part of the PCEF 
application.  

 
R.6 PPS will review its integrated pest management program for opportunities to 

increase efficacy and safety and report to PAT on the results of the review and any 
changes prior to the end of the 2023-24 school year. 
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SIGNATURE PAGE 
 

 
FOR PORTLAND SCHOOL DISTRICT NO. 1, MULTNOMAH COUNTY, OREGON by: 
 
 
 
 

 
 

 
 

 
FOR PORTLAND ASSOCIATION OF TEACHERS (PAT), by: 
 
 
 
 
 
 
 
 
 
 
 
 
Dated this  (day) of  2024
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INDEX 
 

SUBJECT ARTICLE PAGE 

504 PLANS 8.9.1 34 
ACADEMIC FREEDOM AND INSTRUCTION 10 45 
… Controversial materials, Instructional presentations and discussions 10.1.1 45 
… Decisions regarding selection of district-wide textbooks, supporting materials 10.1.2 45 
… Faculty discussions 10.1.1 45 
… Student Grades 10.2 45 
ADMINISTRATION OF AGREEMENT 29 96 
… Amendment of contract 29.3 96 
… Contract Administration meetings 29.1 96 
… Joint contract trainings 29.2 96 
… Monthly meeting with building or program administrator and PAT reps 29.5 96 
ADMINISTRATIVE LEAVE (PAID) 23.10 86 
ADMINISTRATIVE LEAVE LETTER TEMPLATE Appendix L 111 
ADOPTIONS, instructional materials and in-service 8.10 34 
ALTERNATIVE ASSIGNMENT 23.10 86 
ASSOCIATION BUILDING REPRESENTATIVES   

… General meetings 2.6.2 5 
... Inclusion on building level faculty or faculty/administration committees 2.7 5 
… Inclusion in meetings at which evaluation/performance to be discussed 2.7 5 
… Meeting on Monday preceding beginning of school year 2.6.1 5 
… Monthly meetings - building or program administrator and PAT reps 29.5 96 
ASSOCIATION LEAVE 17.4.8 67 
ASSOCIATION RIGHTS 2 5-6 
… Association bulletin board, mailbox 2.2 5 
… Building level committees 2.7 5 
… District email, facilities, equipment and PONY 2.2 5 
… Faculty staff meetings, right to be on agenda 2.4 5 
… General meetings of PAT representatives during school time 2.6.2 5 
… Information necessary to role as exclusive representative 2.3 5 
… Layoffs, notice of layoffs and relevant data from PPS 20.1 77 
… Monday preceding the beginning of the work year 2.6.1 5 
… Newly hired and separated PAT unit employees - monthly report from PPS 2.8.2 6 
… Orientation programs, newly-hired educators, time on agenda 2.8.1, 6.3.5.1 6, 18 
… Professional Educator mailboxes, right to use 2.2 5 
… Proposed changes in Board policy or Administrative Directives, notice 1.6 3 
… School Board agenda, materials, Board meeting packet 2.10.3 6 
… School Board meetings, time on agenda 2.10.1, 2.10.2 6 
… Staffing process, meeting with District to review 20.1.2. 77 
… Transacting official Association business on PPS property 2.2 5 
BARGAINING UNIT DEFINED 1.1.1, 1.1.2 2 
BARGAINING UNIT MEMBER INFORMATION 4.2 9 
BEHAVIOR COLLABORATION TEAM (BCT) Appendix H 104-105 
BEREAVEMENT LEAVE 17.3.1 63 
BILINGUAL OR MULTILINGUAL ABILITY Appendix I 106 
BUILDING AND CLASSROOM MOVES (Also see “Moves”) 19 75-76 
BULLETIN BOARDS, ASSOCIATION USE OF 2.2 5 

 
This index is intended solely as a tool for locating subjects in the contract. The language and/or 
physical arrangement of the descriptions and references in this Index are not intended to be, and 
should not be considered, an interpretation of any of its provisions. 
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COACHES   

… Training – compensation for 16.12 59 
COLLECTIVE BARGAINING AGREEMENT   

… Contract Exception Process 1.9 4 
… Copies 1.4 3 
… Duration 30 92 
… Maintenance of standards/working conditions 1.5 3 
… Modifies, and incorporated in, District practices, policies 1.3 3 
… Modification only through parties’ voluntary written mutual consent 1.4 3 
… Precedence over contract between District and individual educator 1.8 4 
… Provision declared illegal, effect of 1.7 3 
… Signature page  114 
COMMITTEES   

… Association representatives on District committees to be appointed by Association 2.7 5 
… Building / Program Area Committees 2.7 5 
… Evaluation Committee 27.7 93 
… Extended Responsibilities Committees 16.13 60 
… Instructional Program Council (IPC) 2.10 6 
COMPENSATION 12 47-51 
… Doctorate degree 12.1.3 47 
… Fingerprinting and criminal check – District to pay cost 12.6 51 
… Materials and supplies stipend 12.7 51 
… National Board Certification 12.1.4 47 
… Pay Checks 12.4 50 
……. 10 or 12 equal monthly payments, annual election 12.4.1 50 
……. Extended contracts – work beyond standard work year 12.4.7.2 50 
……. Extended responsibility payments of a seasonal nature – options 12.4.6 50 
……. Part-time educator contracts 12.4.7.1 50 
… Reduction in compensation – just cause required 23.1 85 
… Salary Advancement 12.3 49-50 
……. Accordance with Article on Professional Growth and Inservice Guidelines 12.3.1 49 
……. Coursework at accredited colleges or universities 12.3.2 50 
……. Effective date of advancement to next column (lane)(October 31 for retro pay) 12.3.3 50 
……. Step increase annually effective July 1 12.3.4 50 
……. Step increase for educators working half-time or more and 50% of work year 12.3.5 50 
……. Paid leave days count as days worked 12.3.5 50 
… Salary Placement 12.2 47 
……. Educational credit 12.2.1 47 
………. Master’s degree earned prior to licensure 12.2.1.4 47 
………. Effective date of salary adjustment (October 31 for retro pay) 12.2.1.3 47 
………. Vocational technical coursework 12.2.1.2 47 
……. Experience credit 12.2.2 48 
……….Central staff professional librarian, other central office educators 12.2.2.2 48 
……… Child development, behavior management, student services specialists 12.2.2.13 49 
……… Higher education administrative and teaching experience 12.2.2.5 48 
……… Kindergarten or nursery school teaching experience 12.2.2.4 48 
……… Military leave 17.4.7 67 
……… PK-12 experience 12.2.2.1 48 
……… Rehire after resignation from PPS 12.2.2.3 48 
……… Sabbatical leave of absence for study during previous PPS employment 12.2.2.6 48 
……… Verification Required, effective date of salary adjustment 12.2.2.7 48 
………. Vocational experience 12.2.2.9 49 
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………. School Psychologists 12.2.2.10 49 
………. Social Workers 12.2.2.12 49 
………. Speech and Language Pathologists 12.2.2.11 49 
………. Study Leave 17.4.6 66 
……. Guidelines for Professional Growth / Inservice 12.2, 21.2 47, 82 
……. Return from leave – placement on salary schedule 17.5.3 68 
… Salary schedules 12.1 47 
……..Salary schedule July 1, 2023 – June 30, 2024, July 1, 2024 – June 30, 2025, 
July 1, 2025 – June 30, 2026 

12.1.2 
Appendix A-1 

47, 102 

… Special Salary Provisions 12.5 50 
……. Base salary daily rate 12.5.2.1 51 
……. Hourly employees (regular day school, evening high school, home instruction) 12.5.2.2 51 

……. In-service classes, instructors of 12.5.2.5 51 
……. Outdoor School 12.5.2.6 51 
……. Posting rates of pay for special salary provisions annually by HR Department 12.5.3 51 

……. Student supervision outside the workday and Student Activity Advisors 12.5.2.3 51 
……. Substitute in an administrative or supervisory position 12.5.2.4 51 
……. Summer school 12.5.2.7 51 
……. Work beyond workday/year paid at per diem hourly rate 12.5.1 51 
… Speech and Language Pathologists- district paid licensure/license renewal costs 22.4 83 

COMPLAINT PROCEDURE 25 90 
COMPUTER, ACCESS TO 8.13 34 
CONTRACT ADMINISTRATION MEETINGS 29.1 95 
CONTRACT EXCEPTIONS 1.9 4 
CONTRACT SETTLEMENT MEMORANDUM OF AGREEMENT Appendix M 112-113 
CONTRACT TRAININGS 29.2 95 
COPY MACHINE AND PAPER 8.13 34 
CRIMINAL BACKGROUND CHECK – District pays cost 12.6, 22.3 50, 82 
DAMAGE TO, OR LOSS OF, EDUCATOR’S PERSONAL PROPERTY 9.7.3 - 9.7.5 40, 41 
DEFINITIONS 1.2 2-4 
… Agreement 1.2.3 2 
… Association 1.2.2 2 
… Contract Educator 1.2.8 2 
… Day 1.2.4 2 
… District 1.2.1 2 
… Educator or Professional Educator 1.2.5 2 
… Probationary Educator 1.2.7 2 
… Professionally or Academically Licensed 1.2.9 2 
… Substitute 1.2.10 3 
… Supervisory Employees 1.2.6 2 
… Temporary 1.2.11 3 
… Workday 1.2.4 2 
DISTRICT EMAIL 2.2 5 
DOMESTIC PARTNER Appendix C 98 
DUAL LANGUAGE IMMERSION PROGRAMS 8.11 34 
DUES 4.1 8-9 
DURATION OF AGREEMENT 31 100 

  DUTY   8.5   31 
… Good faith consideration of fairness and balance in assigning 8.5 31 
… Not more than 7.5 minutes in each of the 15 minutes before/after student day 7.6 22 
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… SLPS, School psychologists, counselors, QMHPs, other specialists 8.5 31 
EMERGENCY PROTOCOLS 9.12.3 42 
EMPLOYEE ASSISTANCE PROGRAM (“EAP”) 13.6 52 
EVALUATION, TEACHER PERFORMANCE 27 90 
… Direct evidence, written in evaluation report, required to support a rating 27.3 90 
… Evaluation by licensed administrators only 27.5 90 
… Evaluation cycle 27.6 90 
… Evaluation Committee 27.7 91 
… Grievances relating to an evaluation 27.12, 27.14 92 
… Handbook for Professional Growth and Evaluation 27.1, 27.2 90 
… Observations and Conferences 27.8 91 
… Program of Assistance for Improvement 27.11 91 
… Rebuttal to evaluation 27.10. 91 
… Student performance on tests – comparison not basis for educator evaluation 27.4 90 
… Summative evaluation 27.8.2 91 
EVENING EVENTS 6.7.1 19 
EXCLUSIVE COLLECTIVE BARGAINING REPRESENTATIVE 1.1, 1.10 2, 4 
EXPRESSING BREAST MILK (Lactation Friendly Workplace) 8.8 33 

EXTENDED RESPONSIBILITY (“ER”) 16 58 
… Activities/responsibilities that are an extension of the classroom/job assignment 16.3 58 
… Activities/responsibilities performed primarily outside the standard workday/year 16.2 58 
… Coaches’ training – compensation for 16.11 58 
… Compensation - Base rate is BA+0, Step 1, rate 16.7 58 
… Experience credit 16.8, 16.9 58 
… Expectations for the assignment 16.6 58 
… Part-time educator holding an extended responsibility 16.4 58 
… Priority to current bargaining unit members for assignment 16.10 58 
… Schedule of ER assignments/positions and compensation Appendix B 94-97 
… Removal from assignment 23.6 83 
… Voluntary (unless an extension of the classroom or job assignment) 16.10 58 
EXTENDED RESPONSIBILITY SCHEDULE (List of positions, compensation) Appendix B 94-97 
FIELD TRIPS 9.8 40 
FINGERPRINTING AND CRIMINAL BACKGROUND CHECK – District pays cost 12.6, 22.3 50, 81 
FLEXIBLE BENEFIT PLAN, INTERNAL REVENUE CODE SECTION 125 13.4 52 
GRADE REPORTS (Also see, “Progress /Grade Reports”) 8.6 31 
GRADES 10.2 44 
GRIEVANCE PROCEDURE 5 11 
… Arbitration 5.5 14 
… Content of grievances 5.3.7 13 
… Definitions, time limitations 5.1 11 
… No Reprisals 5.3.11 13 
GUIDELINES FOR PROFESSIONAL GROWTH / INSERVICE 12.2, 12.3.1 46, 48 
HEALTH AND WELFARE TRUST 13.1 51 
HEALTH INSURANCE BENEFITS (See, “Insurance Protection”) 13 51 
HIGH SCHOOL SCHEDULE, 7 PERIOD, PARAMETERS Appendix M 112-113 
HOLIDAYS 6.4 19 
… Must work or be on paid leave on day immediately preceding or following 6.4.2 19 
IEPS 30.9 97 
… General and special educators required to conference regarding IEPs 30.9.1 97 
… Special educators case management time 30.6 96 
INCLEMENT WEATHER MAKE-UP DAYS 6.8.4 20 
INDIVIDUAL PLANNING TIME 7.10 23 
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INSERVICE GUIDELINES, WORKGROUP Appendix M 112-113 
INTELLECTUAL PROPERTY 10.3 44 
INSTRUCTIONAL MATERIALS   

… Adoptions, District to supply and maintain current instructional materials 8.10 34 
… Core instructional materials/training before implementing new curricula 8.10 34 
… Dual language instructional materials in language of instruction 8.11 34 
… Materials and supplies stipend 12.7 50 
… Special education instructional, curriculum, social/emotional skills materials 30.10.2, 

30.10.3 
98 

INSTRUCTIONAL PROGRAM COUNCIL (“IPC”) 2.10 6 
INSURANCE BENEFIT MODIFICATION LIST Appendix F 102 
INSURANCE “OPT OUT” 13.1.4 51 
INSURANCE PROTECTION 13 51 
… Benefit Modification List Appendix F 102 
… Domestic partners 13.5. 

Appendix C 
52 
98 

… Employee Assistance Program (EAP) 13.6 52 
… Flexible benefit plan, Internal Revenue Code Section 125 13.4 52 
… Group term life insurance 13.1.2.3 51 
… Health and Welfare Trust 13.1 51 
… Health Insurance Benefits, defined 13.1.2 51 
… Employer contribution to cost of composite premium 13.1.2 51 
……. For educators with work schedule of 75% or more of full-time – full contribution 13.1.6 51 
……. For educators with work schedule of 50% up to 75% -- 50% contribution 13.1.6 51 
……. For temporary educators 13.1.7 52 
… Employee contribution to cost of premium 13.1.2.2 51 
… Insurance coverage 13.1.4 51 
… Long term disability (LTD) coverage 13.1.3 51 
… Liability insurance – use of automobile in normal course of duties 13.2 52 
… Maintenance of insurance benefits 13.1.5 

Appendix E 
51 
101 

… “Opt-out” of insurance benefits 13.1.4 51 
… Professional Association Insurance Program 13.3 52 
… Unpaid leave of absence, educators on 13.1.8 52 
… Tobacco abatement program 13.1.9 52 
… Winter, spring and/or summer recess periods 13.1.8 52 
ITINERANTS 7.14 24 
… Covered by work year / workday / workload provisions 6, 7, 8 17,22,26 
… Disagreements over schedule/workload 7.14.4 24 
… Parking, reserved staff parking spot 14.2.1.2 53 
… Planning time 7.14.1 24 
… Travel time 7.14.2, 7.14.3 24 
… Work day 7.14.1 24 
JOB FAIR 18.6.4 73 
JOB SHARING / PART-TIME WORK 18.9 73 
JUST CAUSE (Also see, “Rights and Just Cause”) 23.1 83 
JURY DUTY 17.3.4 63 
LAYOFF, REDUCTION IN STAFF 20 75 
… Assert right to be retained; development of retraining plan 20.2.4 76 
… Benefits while on layoff 20.3 76 
… Competence 20.2.2 76 
……. Educational attainments 20.2.2 75 
……. Experience, within last five years 20.2.2, 

Appendix D 
75 
99 

……. Educators who work primarily with adults (e.g., TOSAs, mentor teachers) 20.2.3 76 
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……. PAT released-time officers 20.2.3 76 
……. Training, within last 5 years 20.2.3 76 
……. Willingness to undergo additional training, pursue additional education 20.2.2 75 
… Combining positions to avoid layoffs 20.1.3.1 75 
… “Grade level” defined 20.2.2 75 
… Meeting between PPS and PAT re: staffing process 20.1.2 75 
... Notification of layoff to Association and affected professional educators 20.1.1 75 
... Recall rights 20.2.6, 20.4.2 76, 77 
… Reduction of amount of FTE that does not result in layoff 20.2.6 76 
… Seniority - layoff by seniority, licensure, competence, or will qualify as competent 20.2.1 75 
… “Seniority” defined 20.2.1 75 
… “Subject” defined 20.2.2 75 
... Substitute teaching – does not affect recall rights 20.3.2 76 
... Technology, positions eliminated due to 20.1.4 75 
... Transferring educators to avoid layoffs 20.2.5 76 
… Voluntary leaves to be solicited by District to avoid layoffs 20.1.3.1 75 
LEAVES OF ABSENCE 17 60 
… Birth or adoption of child (use of sick leave, other paid and unpaid leave) 17.2.1.2.d. 61 
… General provisions 17.1 60 
……. Applications 17.1.1 60 
…… Leave day equals eight (8) hours of leave time 17.1.1.4 60 
… Paid leaves 17.2, 17.3 60-62 
……. Bereavement leave 17.3.1 62 
………. Friend 17.3.1.1 62 
………. Immediate family member 17.3.1.2 62 
………. Person regularly living in home for whom educator responsible 17.3.1.2 62 
………. Relative 17.3.1.1 62 
………. Travel required 17.3.1.1 62 
………. Use of accrued other paid or unpaid leave if bereavement leave exhausted 17.3.1.3 62 
……. Count as days worked 12.3.5 49 
……. Family illness leave 17.2.2 61 
………. 40 (forty) hours, or five and one third (5.33) days 17.2.2.1 61 
………. Care or attention of immediate family member by educator is needed 17.2.2.2 62 
………. Emergency conditions, potential leave extension 17.2.2.2 62 
………. “Immediate family” defined 17.2.2.3 62 
………. Use of accumulated sick leave if family leave exhausted 17.2.2.4 62 
……. Injury on duty 17.2.3 62 
……. Jury duty 17.3.4 63 
……. Mandatory court appearance 17.3.3 63 
……. Personal leave (Also see “Unpaid Leaves - Personal Leave”) 17.3.2 63 
………. 3 (three) paid days granted annually 17.3.2.1 63 
………. Notice for use required – 1 week in advance, in writing, except in emergency 17.3.2.2 63 
………. Not for recreational purposes or vacation 17.3.2.5 63 
………. Personal business 17.3.2.1 63 
……… Religious observances when attendance mandatory during workday 17.3.2.4 63 
………. Situations which cannot be addressed except during workday 17.3.2.3 63 
……. Professional leave 17.3.5 63 
………. 2 (two) days granted annually, accumulate without limit 17.3.5.1 63 
………. Attend work-related conventions, conferences, workshops, seminars 17.3.5.1 63 
………. Notice required one (1) week in advance 17.3.5.2 63 
………. Observe/visit instructional practices, programs 17.3.5.1 63 
………. Use of personal leave if length/location of conference requires 17.3.5.5 64 
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……. Quarantine 17.2.4 62 
……. Service to education–related state agencies 17.3.6 64 
……. Sick leave 17.2.1. 60 
………. Accumulation 17.2.1.1 60 
… ............. Accumulation of unused days without limit 17.2.1.1.d 60 
… ............. Number of days granted and when credited to employee 17.2.1.1.a., 

17.2.1.1.c. 
60 

… ............. Exhaustion of sick leave, additional leave based on length of service 17.2.1.1.f. 61 
… ............. Resignation prior to completing work year 17.2.1.1.b. 60 
… ............. Transfer of unused days earned in another Oregon district 17.2.1.1.e. 61 
………. Utilization 17.2.1.2 61 
… ............. Absence directed by District – no charge against sick leave 17.2.1.2.e. 61 
… ............. Birth or adoption of a child 17.2.1.2.d. 61 
… ............. During extended leave (more than 1 month) 17.2.1.2.c. 61 
… ............. During work beyond standard school year or summer school 17.2.1.2.b. 61 
… ............. Injury on duty – no charge against sick leave 17.2.3 62 
… ............. Paid holiday – no charge against sick leave 17.2.1.2.e. 61 
… ............. Personal illness or medical /dental appointments 17.2.1.2.a. 61 
… ............. Quarantine – no charge against sick leave 17.2.4 62 
… ............. Use in one (1) hour increments or per-day units 17.2.1.2.g. 61 
… Sick Leave Bank 17.2.1.2.f. 61 
… Replacement by temporary employee during leave 1.2.11.1 3 
… Return from leave 17.5 67 
……. Accumulated, unused leave and accrued benefits restored 17.5.4 67 
……. Return to previous position - leave for up to one (1) school year 17.5.1 67 
……. Reassignment, may be subject to – leave for more than one (1) school year 17.5.2 67 
……. Salary schedule – placement on upon return 17.5.3 67 
… Unpaid Leaves 17.4 64 
……. Application deadline full-year unpaid Personal, Career Development, or 

Exchange leave – March 1st 
17.4.1 64 

……. Association leave 17.4.8 66 
……. Career development leave 17.4.5 65 
………. Application deadline: March 1st 17.4.2.3 64 
……. Child care leave 17.4.3 64 
………. 30 days written notice required, unless extenuating circumstances 17.4.3.1 64 
………. April 15 deadline to request full year leave beyond 1st full year 17.4.3.1 64 
……. Exchange and other teaching leaves 17.4.4 65 
………. Application deadline: March 1st 17.4.2.3 64 
……. Military leave 17.4.7 66 
……. Other leaves 17.4.10 67 
……. Personal leave (Also see “Paid Leaves – Personal Leave”) 17.4.2 64 
………. 3 (three) unpaid days per year for personal reasons 17.4.2.1 64 
………. Notice required – 1 week in advance, in writing, except in emergency 17.4.2.1 64 
………. Full-year Unpaid Personal Leave 17.4.2.3 64 
… ............. Application deadline: March 1st 17.4.2.3 64 
… ............. Unassigned upon return, participate in internal transfer process 17.4.2.3 64 
… ............. Work in other Portland metro districts during leave prohibited 17.4.2.3 64 
… ............. Probationary educators eligible 17.4.2.4 64 
……. Political leave 17.4.9 67 
……. Study leave 17.4.6 65 
………. Application deadlines 17.4.6.2.d 65 
………. Not a break in consecutive service 17.4.6.2.g 65 
………. Requirements and procedures 17.4.6.2 65 
………. Selection criteria 17.4.6.4 66 
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………. Status while on study leave 17.4.6.3 66 
………. Status upon return from study leave 17.4.6.4 66 
LEGAL DEFENSE AND INDEMNIFICATION 9.10 41 
LETTER OF EXPECTATION 23.9 84 
LETTER OF EXPECTATION TEMPLATE Appendix K 110 
LETTERS OF INTENT 18.4.4 69 
LIBRARIANS WORK YEAR 6.3.7 18 
LIFE INSURANCE 13.1.2.3 51 
LONG TERM DISABILITY (LTD) COVERAGE 13.1.3 51 
LOSS OF, OR DAMAGE TO, EDUCATOR’S PERSONAL PROPERTY 9.7.3 - 9.7.5 40 
LUNCH, DUTY-FREE 7.9 22 
… Passing time (if supervising students) is not part of the duty-free lunch 7.9.2 23 
MAILBOXES 2.2 5 
MAINTENANCE OF INSURANCE BENEFITS Appendix E 101 
MAINTENANCE OF STANDARDS/WORKING CONDITIONS 1.5 3 
MANAGEMENT RIGHTS 3 7 
MANDATORY ON-LINE TRAINING 7.13.3 24 
MANDATORY REPORTS TO DEPARTMENT OF HUMAN SERVICES 9.11 41 
MATERIALS AND SUPPLIES STIPEND 12.7 50 
MASTER’S DEGREE EARNED PRIOR TO LICENSURE 12.2.1.4 46 
MEDICAL OR HEALTH CARE PROCEDURES 23.13 86 
MEETINGS/ TRAININGS 7.13 24 
… 10 Tuesday staff meetings up to 1 hour  7.13.1, 7.13.2 23 
… Part-time educators’ attendance not required unless contiguous with work day 7.10.5 24 
… Meet with students/parents as necessary at reasonable times outside work day 8.6.2 32 
MENTAL HEALTH SUPPORTS   
…...Rapid Response Team 9.5.3 39 
……Mental Health Teams 9.5.3 39 

  ……Definitions Appendix N 114 
MENTOR PROGRAM 21 78 
MILEAGE 14 53 
… Auto, regular use of personal auto for on-the-job travel 14.1.1 53 
… Car rental - approved daily-use 14.1.2 53 
… Public transportation - use for on-the-job travel 14.1.2 53 
… Reimbursement, procedure for 14.1.2 53 
MILITARY LEAVE 17.4.7 66 
MOVES, BUILDING AND CLASSROOM 19 74 
… Access to work space to pack, unpack, organize 19.1 74 
… After the school year has started 19.3 74 
… Boxes and packing materials 19.6 74 
… Classroom moves or disassembling/reassembling classroom 19.3 74 
… Extraordinary moves 19.4 74 
… Rate of pay for packing, moving 19.7 74 
… Transfer to a new school campus due to reconfiguration, relocation, etc. 19.1 74 
… Two school years in a row 19.3 74 
… Unassigned due to reconfiguration, relocation, etc. 19.2 74 
NEGOTIATION PROCEDURES 28 93 
NEWLY HIRED PROFESSIONAL EDUCATORS 6.3.5 18 
… Orientation 6.3.5.1 18 
… Training 6.3.5.2 18 
NONDISCRIMINATION 24 87 
ORIENTATION, NEWLY HIRED EDUCATORS 6.3.5.1 18 
OVERLOAD PAY 8.3 26 
OUTDOOR SCHOOL 12.5.2.6 50 
PAPER, ACCESS TO 8.13 34 
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PARENT-TEACHER CONFERENCES 6.7.2 – 6.7.6 19-20 
PARKING/COMMUTING 14.2 53 
PART-TIME EDUCATORS 7.16 24 
… Disputes over part-time schedule or workload 7.16.4 25 
… Evening events – attendance is pro-rated 7.13.5 24 
… Extended responsibility 16.4 58 
… FTE may fluctuate within ranges; when a reduction is considered a layoff 7.16.3 25 
… Parent/teacher conferences – attendance is pro-rated 7.13.5 24 
… Salary – pro-rated portion of full-time salary 12.4.7.1 49 
… Staff meetings – attendance required only if contiguous to workday; pro-rated 7.13.5 24 
… Workday and workload proportional to that of full-time educators 7.16.1 24 
... Workday as a percentage of full-time – CHART 7.16.2 25 
PAYCHECKS (Also see, “Compensation”) 12.4 49 
… 10 or 12 equal monthly payments, annual election 12.4.1 49 
… Itemization of pay, deductions, accumulated sick leave, retirement contributions 4.3 9 
PAYROLL DEDUCTIONS 4 9 
… Dues 4.1 9 
… Other Payroll Deductions 4.3 9 
PERFORMANCE CLASSES 8.3.5 30 
PERS BUBBLE (Also see, “Re-employment of Retirees”) 15.4 56 
PERSONAL LEAVE, PAID 17.3.2 63 
PERSONAL LEAVE, UNPAID 17.4.2 64 
PERSONAL LIFE 23.5 83 
PERSONAL PROPERTY, LOSS OF OR DAMAGE TO 9.7 40 
PERSONNEL FILE 26 89 
… Letters of Expectation, removal from file 26.7 89 
… Receive copy of materials prior to inclusion in file 26.6 89 
… Respond to items in file 26.7 89 
… Review district and building files, receive copy 26.3 89 
PLAN OF ASSISTANCE  27.11 91 
PLANNING DAYS 6.5 19 
… Prior to the first student day 6.5.1 19 
… At end of each quarterly grading period 6.5.2 19 
… At end of school year 6.5.2 19 
PLANNING TIME, INDIVIDUAL 7.10 23 
POLYGRAPH EXAMINATIONS PROHIBITED 23.17 86 
PROCUREMENT CARDS (P-Cards) 14.3 54 
PREAMBLE  1 
PROFESSIONAL DEVELOPMENT DAYS 6.6 19 
PROFESSIONAL GROWTH 22 80 
… Advances on professional improvement funds 22.8.1 81 
… Conferences 22.8 81 
… District-directed in-service/training outside contract time - per diem hourly rate 22.2.1 80 
… Exams (e.g., Praxis, ORELA) “State-Approved Professional Exams” 22.2.4 80-81 
… Fingerprinting costs for licensure/certification renewal 22.3 80 
… Guidelines for Professional Growth/In-service 22.2 80 
… Guidelines for use of Professional Improvement Fund 22.10 82 
… National Board Teacher Examination 22.2.3 80 
… Professional Exams, state-approved (e.g., ORELA, Praxis, HOUSSE) 22.2.4 80 
… Speech & Language Pathologists licensure costs/fees 22.4 81 
… Student teachers/interns 22.4 81 
… Tuition reimbursement 22.2.2 80 
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… Professional Growth Fund 22.7 81 
… Reimbursement of expenses 22.3.1- 22.2.3 80, 81 
… Temporary professional educators 22.10.3 82 
PROGRESS / GRADE REPORTS 8.6 31 
PERSONAL LIFE, EDUCATOR’S 23.5 83 
PERSONAL PROPERTY LOSS/DAMAGE 9.7 40 
RAPID RESPONSE TEAM (RRT) 9.5.4 

Appendix H 
39 
104-105 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE 1.1 2 
REDUCTION IN STAFF (Also see, “Layoff”) 20 75 
RE-EMPLOYMENT OF RETIREES (PERS Bubble) 15.4 56 
… Eligibility 15.4.1, 15.4.3 56 
… Pay and benefits 15.4.4.2 56 
REFERRALS, Educators’ authority to write referrals and to know disposition 9.4.1.6 36 
RELEASE TO WORK ON JOINTLY SPONSORED PAT AND PPS ACTIVITIES 2.11 6 
RELIGIOUS OBSERVANCES 17.3.2.4 63 
REMODELING / PAINTING IN CLASSROOM 19.4.2 74 
RESPECTFUL WORKING ENVIRONMENT 23.16 86 
RESTROOM BREAKS 7.12 23 
RETIREMENT 15 55 
… Early notice incentives 15.3, 18.2 56, 68 
… Early retirement incentive - insurance 15.2.1 55 
… Early retirement incentive – monthly stipend 15.2.2 55 
… Notice of retirement – in writing 60 days prior to effective date of retirement 15.2.3 56 
… Re-employment of retirees (“PERS Bubble”) 15.4 56 
… Unused sick leave 15.1 55 
… Workgroup to explore incentive alternatives for PERS Tier 3 educators 15.2.4 56 
RIGHTS AND JUST CAUSE 23 83 
… Administrative leave with pay 23.10 84 
……. Access to PPS email, materials, work site while on leave 23.10.7 85 
……. Disclosure of fact of, or reasons for, administrative leave 23.10.8 85 
……. Used in limited situations 23.10.4 85 
……. Leave letter template 23.10.5, 

Appendix L 
85 
111 

… Bodily fluids, involuntary testing directed by District 23.12 86 
……. Substantive reason to believe health and safety of others is at risk required 23.12 86 
… Dismissal from employment, appeal 23.4 83 
… Due process 23.3 83 
… Examination by physician - directed by District 23.11 85 
… Extended Responsibility - removal from assignment 23.6 83 
… Investigations   23.8   84 

……. Interview/questioning shall not occur at time of giving meeting notice 23.8.4 84 
……. Meeting notice to be kept in investigation file, not building or personnel file 23.8.9 84 
……. Unit members shall not investigate other unit members 23.8.6 84 
… Just cause for discipline or reduction in compensation 23.1 83 
… Keys – educator’s responsibility for lost keys 23.14 86 
… Letter of Expectation 23.1, 23.9 83, 84 
… Letter of Expectation template 23.9.2, 

Appendix K 
84, 110 

… Meeting with administrator which could result in discipline, nonrenewal, or layoff 23.8 84 
……. Notice required – prior, written, description of issue, right to representation 23.8.1, 23.8.2 84 
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……. Additional notice and time if new issues emerge 23.8.3 84 
… Meeting with parent 23.7 83 
……. Notice – a workday’s notice required 23.7 83 
……. Right to administrative support in meeting 23.7 83 
……. Right to representation if complaints made that could result in discipline 23.7 83 
……. Tape recording not allowed without educator’s consent 23.7 83 
… Personal life, educator’s 23.5 83 
… Privacy – for reprimands 23.1 83 
… Plans of Assistance - shall not be issued for misconduct 23.1 83 
… Polygraph examinations prohibited 23.17 86 
… Probationary and temporary educator right to appeal dismissal to arbitration 23.4, 

Appendix M.6.2 
83, 112 

… Reduction in compensation – just cause required 23.1 83 
… Respectful working environment 23.16 86 
… Social media account – educator not required to provide access to personal 23.17 86 
… Student exceptional medical or health care needs 23.13 86 
… Testing - student performance on tests not a basis for employment actions 23.15 86 
SAFETY (Also see “Student Discipline / Safety”) 9.12 41 
... Emergency protocols required at each worksite 9.12.3 42 
… Field trips – additional supports to insure safety generally 9.8 40 
……. Additional supports shall be provided to special education students 9.8 40 
… Immediate danger/significant health hazard due to unsafe working condition 9.12.1 41 
… Memorandum of Agreement – Safety 2019 Appendix H 104-105 
… Notice of use of non-routine chemicals, cleaners 9.12.1 41 
… Rapid Response Team (RRT) 9.5.3, 9.5.4 

Appendix O 
39 
116 

… Refusal to expose self to immediate danger or unsafe working condition 9.12.1 41 
… Reports from law enforcement and courts re potential student safety issues 9.4.1.11 37 
… Reports to Department of Human Services (DHS) 9.11 41 
… Safe, healthful employment and places of employment (“Environmental Safety”) 9.13.1 42 
… Security of buildings and grounds 9.12.1 41 
… Student behavioral records, access to 9.9.1 40 
… Safety Committee 9.2.2 41 
…..Safety Investments  Appendix R 123 
SAFETY2019 MEMORANDUM OF AGREEMENT Appendix H 104-105 
SALARY (See, “Compensation”) 12 46 
SALARY SCHEDULES 12.1, 

Appendix 
A1 

46, 
100 

SCHOOL CALENDAR 6.8 20 
… Days on which work cannot be scheduled 6.8.3.1 20 
SCHOOL IMPROVEMENT COUNCILS 11 45 
SCHOOL PSYCHOLOGISTS TRANSFER PROCESS Appendix J 107 
SCHOOL SOCIAL WORKERS OVERAGE Appendix Q 122 
SCHOOLS WITH HIGH TURNOVER, WORKGROUP Appendix M.7.1 113 
SENIORITY 20.2.1 75 
SETTLEMENT MEMORANDUM OF AGREEMENT Appendix M 113 
SICK LEAVE (Also see, “Leaves of Absence, Sick Leave”) 17.2.1 60 
SICK LEAVE BANK 17.2.1.2.f 61 
SITE SUPPORT INSTRUCTORS (SSIs) 8.7.3 32 
SPECIAL EDUCATION   

… Case management time 30.5.2 102 
… Full Continuum of Special Education Services 30.2 102 
… Spaces and Materials 30.10 105 
SPECIALISTS (Specifically: Child Development Specialists, Social Workers, School Psychologists, 

Audiologists, Student Services Specialists only) 
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… Duty-free lunch 7.9 22 
… Staff meetings/trainings – attendance required only if within workday/workweek 7.3 23 
… Rest periods 7.5.1 22 
… Use of ½ of planning day time for meetings with administrator 6.5.4 19 
… Work day (8 hours) 7.3 22 
STAFF MEETINGS, on 10 Tuesdays 7.13.1, 7.13.2 23 
STANDARDIZED OR DISTRICT-WIDE TESTS, STUDENT PERFORMANCE ON   

… Not a basis for educator performance evaluation 27.4 90 
… Not a basis for transfer, layoff, recall, salary placement, or disciplinary action 23.15 86 
… Use to modify instruction 27.4 90 
STATUS AND EFFECT OF AGREEMENT 1 2-4 
STRIKES AND LOCKOUT 28.5 93 
STUDY LEAVE 17.4.6 65 
STUDENT BEHAVIORAL RECORDS 9.9 40 
STUDENT COUNT RULES, SPECIAL, FOR WORKLOAD 8.3.9 31 
STUDENT DISCIPLINE / SAFETY 9 35 
… Behavioral supports and strategies 9.5 39 
… Building plan to be posted on website, distributed to students and families 9.12.2.4 42 
… Definitions 9.3 35 
……. Threat/Causing Fear of Harm 9.3.2 36 
…… Physical Attack/Harm 9.3.1 36 
… Culturally Responsive Tiered Fidelity Inventory (CR-TFI) 9.4.2 37 
... Educator authority and protection, resources to be provided in building 9.1 35 
… Loss of, or damage to, educator’s personal property 9.7.3 40 
… Notice of students with records of violence and weapons violations 9.9.2 40 
… Professional development for staff before start of school year 9.4.2.2, 

9.4.2.5 
38 

… Rapid Response Team (RRT) 9.5.3, 9.5.4 39 
… Reports from law enforcement, courts re potential student safety issues 9.4.1.11 37 
… School Climate Team 9.4.2.4 38 
… Student Discipline/Climate plan – required minimum procedures in building: 9.4.1 36 
……. Behavior correction plan 9.4.1.7 36 
……. Communication with educator prior to returning student to class 9.4.1.4 36 
……. Consistency with Students’ Rights/Responsibilities Handbook/Guide 9.4.1.8 37 
……. Educator’s in-class expectations, rules and plans for student management 9.4.1.1 36 
……. Educator’s authority to remove student from class 9.4.1.2 36 
……. Procedure for students removed from class when administrator absent 9.4.1.5 36 
……. Physical Attack/Harm   

………. Emergency protocols to support educator 9.12.3 42 
……. …Removal of student from educator’s responsibility pending investigation 9.4.1.9 37 
………. Upon finding that the student committed Physical Attack/Harm:   

… ............. Temporary removal from the educator’s responsibility 9.4.1.9 37 
… ............ If the attack/harm was upon an educator 9.4.1.10 33 
… ............. Packet of information re benefit materials to be provided to educator 9.7.2 40 
… ............. Reimbursement for personal property lost or damaged as result of 9.7.3 40 
… ............. Report in writing to Superintendent 9.7.1 40 
… Referrals, educators’ authority to write and to know disposition 9.4.1.8 37 
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… Reports from law enforcement, courts re potential student safety issues 9.9.3 41 
… Threat/Causing Fear of Harm   

……. Emergency protocols to support educator 9.12.3 42 
…… Removal of student from educator’s responsibility pending investigation 9.4.1.9 37 
…… Upon finding that the student committed Threat/Causing Fear of Harm:   

………. Report in writing to Superintendent 9.4.1.11 37 
… Threat of harm to educator’s person, property or family members 9.4.1.10.1 337 
STUDENT EXCEPTIONAL MEDICAL OR HEALTH CARE NEEDS 23.13 86 
STUDENT GRADES 10.2 44 
STUDENT PLANS OTHER THAN IEPS (TAG, 504, etc.) 8.9.2 34 
STUDENT TEACHERS / INTERNS 22.5 81 
SUBJECT, DEFINED Appendix D 99-100 
SUBSTITUTING, SUBSTITUTE TEACHERS   

… Educators allowed to recommend their preferred substitutes 8.7.2 32 
… Substituting for other professional educators not required unless true emergency 8.7.1 32 
… Site Support Instructors (SSIs) 8.7.3 32 
TABLE OF CONTENTS Preface ii – iii 
TAG PLANS 8.9.2 34 
TELEPHONE ACCESS 8.13 34 
TEMPORARY EDUCATOR 1.2.11 3 
… Temporary professional educators are probationary professional educators 1.2.12 3 
TESTING (Also see, “Standardized Testing”) 23.15, 27.4 86, 90 
TORT CLAIMS AGAINST EDUCATOR 9.10 41 
TRANSFERS 18 68 
… Administration-initiated transfers 18.6 70 
……. Bilingual or Multilingual Ability relevant to assignment 18.6.2.4 

Appendix I 
71 
107 

……. “Closure” of school, classes or program 18.6.9 73 
……. Consideration of educator’s preference 18.6.1 70 
……. Extended responsibility that is an extension of classroom subject 18.6.2.5 71 
……. Fair and objective re-assignment 18.6.1 70 
……. “Follow the student” concept 18.6.8 73 
……. Gender presentation/Gender identity balance 18.6.2.2 73 
……. Irresolvable differences between educator and supervisor 18.6.10 73 
……..Job fair 18.6.4 72 
……. Job share 18.9 73 
……. “Merger” of classes or programs from 2 or more schools 18.6.8 72 
……. Middle Schools – formation of 18.6.8.1 72 
……. Notice of transfer to educator – at least seven (7) calendar days 18.6.1 70 
……. Planning days, substitute time, or pay to prepare for new assignment 18.6.1.1-7 70-71 
……. “Protected” extended responsibility assignments (high school level) 18.6.2.6 71 
……. Reduction of staff in building or program area 18.6.2 71 
………. Classification of employees for purpose of Article 18 18.6.2, 18.6.3 71 
………. Seniority – educator with least district wide seniority generally transferred 18.6.2 71 
… ............. Exceptions to seniority 18.6.2.1-6 71 
… .......... Volunteers must be requested within grade level or subject matter areas 18.6.2 71 
… .......... Return to original site if vacancy arises 18.6.7 72 
……. Unassignment – transfer shall not result in (except in annual staffing process) 18.6.1 70 
… Assignment, defined 18.1.1 68 
… Assignment Notices 18.1 68 
……. Assignments out of licensure or competence - educator agreement required 18.1.4 68 
……. Notice of assignment prior to internal phase 18.1.5 68 
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……. Notice of assignment change during summer recess 18.1.5 68 
… Competence, defined 18.1.3, 20.2.2 

Appendix D 
68, 75 
99-100 

… Early Notice Incentive for retirement/resignation 18.2.1 68 
… Educator-initiated transfers 18.5 69 
……. Interviews – right to interview if five or more years of service in district 18.5.5 70 
……. One (1) voluntary transfer per year 18.5.3 70 
……. Notification by educator if no longer interested in posted position 18.5.2 69 
……. Notification to educator if educator is no longer under consideration 18.5.5 70 
……. Part-time assignment increasing to full-time for subsequent school year 18.5.6 70 
……. Program of Assistance for Improvement, effect regarding transfer 18.5.7 70 
……. Trading assignments 18.5.8 70 
……. Voluntary unassignment with rights 18.5.4 70 
… External transfer process 18.6.6 72 
……. Eligibility to apply 18.6.6 72 
……. Outside applicants - considered only after all unassigned are assigned 18.6.6 72 
… Internal transfer process 18.6.4 72 
……. Eligibility to apply 18.6.4 72 
……. Part-time increased to full-time – incumbent may apply after internal process 18.5.6 70 
……. Placement of remaining unassigned educators at end of internal process 18.6.5 72 
……. Temporary educator in position for 45 days may apply only for their position 18.3.7 69 
… Interviews – right to interview if five or more years of service in district 18.5.5 70 
… Job Sharing / Part-time work 18.9 73 
… Notice by educator when no longer interested in position 18.5.2 69 
… Letters of Intent 18.4.4 69 
… Posting Procedures 18.3 68 
……. Content of posting 18.3.3 68 
……. Posting period 18.3.2, 18.3.4, 

18.3.5 
68 

……. Posting positions filled temporarily during the year 18.3.7 69 
……. Posting required prior to the consideration of outside applicants 18.3.1 68 
……. Posting – when not required 18.3.2, 18.3.5, 

18.3.6 
68 

… Part-time increased to full-time – incumbent may apply after internal process 18.5.6 70 
… Priority to unit members over outside applicants if qualifications are equal 18.4.3 69 
… Racial balance 18.6.2.3 71 
… Resignation or retirement – incentive for giving early notice 18.2.1 68 
… School Psychologists transfer process 18.6.3 

Appendix J 
71 
107-109 

… Subject, defined 18.1.3. 
Appendix D 

68 
99-100 

… Transfer, defined 18.1.2 68 
… Unique licensure for specific existing assignment 18.6.2.1 71 
… Voluntary unassignment with rights 18.5.4 70 
TUITION REIMBURSEMENT (Also see, “Professional Growth”) 22.2.2 80 
UNIQUE PREPARATIONS 8.4 31 
UNSAFE WORKING CONDITIONS 9.12.1 41 
VACANCY / VACANCIES   

… Existing position that will continue for subsequent year 18.2.2 68 
… Filling vacancies 18.4 69 
……. Non-extended administrator, filling position with 20.2.7 76 
……. Priority to unit members over outside applicants if qualifications equal 18.4.3 69 
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……. Vacancies due to long-term absence of the incumbent educator 18.4.2 69 
……. Vacancies occurring near beginning of school year 18.4.1. 

1.2.11.2 
69 
3 

……. Vacancies occurring after October 15 18.4.1.3 69 
… New position created by District 18.2.2 68 
WELL-ROUNDED PUBLIC EDUCATION Preamble 1 
WHOLE CHILD CURRICULUM Preamble 1 
WORKDAY 7 22 
... Fifteen minutes immediately before and immediately after student day 7.6 22 
……. Duty for not more than 7.5 minutes of each 7.6 22 
… Individual planning time 7.10 23 
… Instruction (administrator requested) outside of workday, voluntary and paid 7.8 22 
… Itinerants 7.14 24 
… Lunch, duty-free 7.9.2 23 
……. Passing time (if supervising) excluded from thirty-minute duty-free lunch 7.9.2 23 
… Mandatory on-line trainings 7.13.3 24 
… Mondays through Fridays only 7.2 22 
… Part-Time Educators – proportional workday and workload 7.16 24 
… Per diem hourly rate for instruction outside of work day – must be voluntary 7.8 22 
… Report and end times 7.6 22 
… Restroom breaks 7.12 23 
... Specialists workday (designated job categories only) 7.5 22 
... Standard workday 7.3 22 
WORKING ENVIRONMENT, RESPECTFUL 23.16 86 
WORK GROUPS Appendix M 112-113 
WORKING CONDITIONS   

… Computer access 8.13 34 
… Copy machine and adequate amount of paper 8.13 34 
… Expressing breast milk (Lactation Friendly Workplace) 8.8 33 
… Materials and supplies stipend 12.7 50 
… Telephone access 8.12 34 
… Respectful working environment 23.16 86 
… Restroom breaks 7.12 23 
WORK LOAD 8 26 
… Generally comparable to 2017-2018 school year 8.2 26 
… Duties 8.5 31 
… IEPs 30.9 97 
… Overload Pay 8.3 26 
……. Overload Pay Threshold and Percentage Charts 8.3.3 27 
……. Overload Relief for Exceeding Number of Unique Preparations 8.4 31 
… Part-Time Educators: proportional workday and workload 7.16.1 24 
… Performance Classes 8.3.3 27 
… Progress/Grade Reports 8.6 31 
… Site Support Instructors (SSIs) 8.7.3 32 
… Special Education Spaces and Materials 30.10 98 
… Special Student Count Rules 8.3.9 31 
… Student plans - TAG plans, 504 plans, student plans other than IEPs 8.9.2 34 
… Substituting for other professional educators not required unless true emergency 8.7.1 32 
WORK YEAR 6 18 
… Counselors 6.3.8 17 
… Extended/Reduced work year 6.3 17 
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……. In schools with a comprehensive/targeted support designation 6.3.1 17 
……. In schools with grade level changes 6.3.3 17 
… Evening Events 6.7.1 19 
… Holidays 6.4 19 
... Inclement weather make-up days 6.8.4 20 
… Monday preceding beginning of work year – no scheduled PPS activities 2.6.1 5 
… Newly hired Professional Educator Orientation 6.3.5 18 
… Parent - Teacher Conferences 6.7.2 - 6.7.5 19-20 
… Planning and Grading days 6.5 19 
… Professional development days 6.6 19 
… School Calendar 6.8 20 
……. Days on which work (e.g., instruction, PD) cannot be scheduled 6.8.3.1 20 
… Standard work year 6.2 17 
… Teacher Librarians 6.3.7 18 
… Work beyond standard work year 6.3.6 18 
WORKER’S COMPENSATION 17.2.3 62 
ZIPPER CLAUSE 1.4 3 
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WILLAMETTE VALLEY FORENSICS, LLC 
Kenn Meneely, Forensic Consultant 

24893 Oak Lane 
Elmira,  OR 97437 

Telephone: (541) 935-0538 
                  Cell Phone: (541) 915-3886       
       e-mail: kmeneely@peoplepc.com 

QUALIFICATIONS OVERVIEW 

• 45 years in forensic science.
• Research and testing for drugs / alcohol and associated impairment.
• Homicide and assault investigations involving evidence search and collection and

crime scene reconstruction.
• Handling a variety of weapons associated with law enforcement investigations.
• Training scientists, police officers, prosecutors and defense attorneys in areas

such as crime scene reconstruction, blood spatter analysis, drug and alcohol
testing and impairment, drug chemistry, toxicology.

• Qualified in Oregon courts as an expert witness in the following areas: toxicology,
SFST, clinical effects of drugs and alcohol, drug chemistry, clandestine
laboratories, blood alcohol, breath alcohol, hairs / fibers / paint, trace evidence,
serology, firearms, gunshot residue, firearms proximity examinations, trace metal
examinations, crime scene reconstruction, blood spatter analysis, trauma / tissue
wounds comparison.

• Processing and analysis of clandestine laboratories.
• Qualified in the use of a variety of technical equipment and procedures such as;

X-ray spectrophotometer, infrared spectrophotometer (IR), gas chromatography-
mass spectrometry, ultraviolet spectrophotometer, immunoassay drug testing,
microscopes, alcohol breath testing devices.

• Forensic laboratory manager.
• Clinical laboratory director in toxicology.
• Member of Oregon’s Substance Abuse Methods Panel responsible for reviewing

current and proposed clinical toxicology methods.
• Certified as a national forensic laboratory inspector.
• Research / publications in alcohol blood-breath correlation and toxicology
• Certified as a police officer in Oregon.
• Member of H.A.R.T. (Homicide/Assault Response Team) Marion County from

1991 – 2007
• Recipient of District Attorney’s Association award for training prosecutors in DUII.
• Recipient of Governor’s Award from the DUII Multi-Disciplinary Training Task

Force for outstanding professional achievement in the deterrence and prevention
of impaired driving.

• Recipient of Oregon State Police award for Drug Recognition Evaluation
Program training.

• Initial development of the Medical Examiner’s/Toxicology program for the Oregon
State Police Toxicology Division

• Research and development of military chemical agents.
• Trained by military and federal government in explosives
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 Willamette Valley Forensics, Director 
 April 2007 to present 
  
 Provide expert forensic analysis and testimony to defense and 

civil attorneys regarding matters pertaining to: 
  Homicide / Death investigations 

Medical Examiner issues 
Negligent Homicide investigations 
Crime scene / blood spatter reconstruction 
Forensic Toxicology 
Effects of Drugs and Alcohol, SFST 
Forensic applications concerning hairs, fibers, firearms,   
chemistry 
Forensic Laboratory Accreditation   

 
 
                                   Criminalist IV/Supervisor, Oregon State Police Forensic 

Laboratory  
Jan. 1, 2004 to April1, 2007 

 
• Supervision of sixteen scientists concerning training in drug 

chemistry, toxicology, blood alcohol analysis and breath 
alcohol analysis, crime scene reconstruction and blood spatter 
analysis. 

• Homicide investigations: crime scene reconstruction, blood 
spatter analysis. 

• Toxicology Technical Leader for the Oregon State Police         
Forensic Division: responsible for training and proficiency 
testing and direction of the Division’s toxicology section. 

• Research and methodology, breath alcohol testing, SFST, 
toxicological analysis and related testimony. 

• Publish technical articles related to forensic toxicology. 
• Member of Impaired Driving Steering Committee: responsible 

for breath alcohol technical recommendations.  
• Member of Oregon State Public Health Laboratory Substance 

of Abuse Methods Panel: responsible for technical review of 
new toxicology methods.  

• Provided annual training to police officers, prosecutors and 
defense attorneys in forensic toxicology.  

• Review / test / evaluate analytical equipment to be purchased 
• Certified Laboratory Inspector – ASCLD/ISO 
 
 
 
 
 
 
 

EMPLOYMENT 
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EMPLOYMENT          Criminalist III, Oregon State Police Forensic  
                                   Laboratory        
                                  1979 to Jan.1, 2004 

 
• Patrol officer with basic and advanced certification , 

investigation of accidents and impaired driving 
• Responsible for the following forensic areas: homicide field 

investigations, impressions, hairs / fibers, trace evidence, 
clandestine laboratory investigations, firearms / tool marks, 
serology, drug chemistry, toxicology and blood – breath 
alcohols.  

• Research and methodology, breath alcohol testing, 
toxicological analysis and related testimony. 

• Toxicology Technical Leader for the Oregon State Police         
Forensic Division: responsible for training and proficiency 
testing and direction of the Division’s toxicology section. 

• Publish technical articles related to forensic toxicology.  
• Member of Oregon State Public Health Laboratory Substance 

of Abuse Methods Panel: responsible for technical review of 
new toxicology methods.  

• Provided annual training to police officers, prosecutors and 
defense attorneys in forensic toxicology.  

 
 Toxicologist, Laboratory Director, Serenity Lane, 1990 to 1998 
 
   Major duties:  Supervise toxicology and personnel.  

• Responsible for laboratory management, laboratory 
accreditation, budget, clinical analysis and staff training.  

 
 
Chemist, United States Army Research and Development 
Laboratory     
Edgewood Arsenal MD, Aberdeen Proving Grounds  
1973 - 1976 

 
Major duties: Supervise analysis / research of chemical agents. 
• Testing and transporting hazardous chemicals, biological 

warfare agents, and explosive devices. 
• Testing of soil, air and water samples for nerve agents, 

phosgene, hydrogen cyanide, metals, arsenicals and riot 
controls chemicals.  

• Micro - Surface Analysis  
• Field medic; evaluate staff injuries, medicate for exposure 

   
   Chemist,  United Medical Laboratories, Portland, Ore. 
   1972 - 1973 
 

Major duties:  Perform biochemical analysis of clinical specimens 
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EDUCATION    Northwest Nazarene College, Nampa, ID 
   Major:  BA Chemistry 
   Minor:  Biology 
 
   University of Virginia 
   Post-graduate student:  Biochemical Methods in Bloodstain  
   Analysis 
 
   Towson State College, Baltimore, MD 
   Post-graduate student:  Pharmacology and Biochemistry 
 

Hartford Community College, Belair, MD 
   Police Science 
 
     
 
CERTIFICATIONS Certified as Oregon Police Officer: Board on Public Safety 

Standards and Training 1979 - 2007 
   Basic, Intermediate, Advanced and Supervisory certifications 
   BPST # 20985 
 
   State of Oregon CLIA Laboratory Director    1990 – 1998 
   # 38D0699643 
 
   Clandestine Laboratory Operations Certification - 1993 
   Oregon State Police 
 
   ASCLD/LAB- Forensic Laboratory Inspector 2004-2007 
 
   ASCLD/LAB-International Laboratory Inspector (ISO 17025) -2007 
 
   Breath alcohol testing – CMI Intoxilyzer 4011A, 5000, 8000 
 
 
 
SPECIALIZED Certificate in Law Enforcement       1977 
TRAINING 
   Oregon Police Officer Academy       1979 
   Basic, Advanced and Supervisor Certifications 
 
   Deputy Medical Examiner                     1980 
   Dr. Larry Lewman 
 

Blood Spatter Analysis and Interpretation– Oregon State Police 
Forensic Division          1980 

 
   Firearms Examinations – Oregon State Police Forensic Division 
             Trace Metal examinations, gunshot residue, proximity testing,                                                                              
   firearms comparisons                                                              1980 

SPECIALIZED 
TRAINING 
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   Drug Chemistry - Oregon State Police Forensic Division        1980 
                              
   Forensic Photography – Oregon State Police Forensic Division 
                 1980 
  
   Arson Analysis - Federal Bureau of Investigation     1980 
 
   Elemental Analysis – Tracor        1981 
               (X-ray analysis) 
 
   Biochemical Bloodstain Analysis - Federal Bureau of Investigation    
              1982 
 
   Hairs and Fibers - Federal Bureau of Investigation     1981 
 
   Atomic Absorption Spectroscopy – Spectroscopy Inc.     1982 
   (gunshot residue, proximity examinations) 
 
   Fundamentals of Infrared Spectroscopy - Analect     1984 
 

Toxicology - Analytical Systems        1985 
 

   Microscopy/Trace Evidence - McCrone Institute     1986 
 
                        Narcotics Intelligence (WSIN)– Oregon State Police              1987 
 
   Fundamentals of gas chromatography/mass spectrometry 

Hewlett Packard           1988 
 

   Concepts in Forensic Toxicology - University of Texas Medical 
   School           1988 
 
   Immunoassay Concepts – Syva       1989 
    

University of Utah, Center for Human Toxicology     1990  
 
American Academy of Forensic Sciences 
The Effects of Drugs on Human Behavior: Drugs and Driving 
Drugs in the Workplace        1991  

Measurement of Human Performance 
Impairing Effects of Psychoactive Drugs 
Drug-Related Performance Changes  
Effects of Amphetamine on Food Intake of Humans 
Behavioral Effects of Marijuana 
Pharmacology of Cannabis and Behavioral Impairment 
Neuromotor Pharmacodynamics of Psychotropic Drugs 
Identification of Behaviorally Toxic Drugs in Driving Tests 
Profiles of Plasma THC – Acute and Residual Effects 

      
   Drug Recognition Evaluation – Oregon State Police     1992 
 
SPECIALIZED 
TRAINING 
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   Toxicology Symposium - Federal Bureau of Investigation     1992          
 
 

 Implied Consent Program  - Oregon State Police Forensic 
   Division                                                                                   1992 

           
Blood-Breath alcohol Expert Testimony – Oregon State Police 
Forensic Division         1992  

 
             Implied Consent Program, CMI Intoxilyzer 5000          1993 
              Intoxilyzer 5000 Certification  
 
   Clandestine Laboratories - Oregon State Police      1993 
 

Drug Recognition Program – Oregon State Police Forensic 
Division              1995 

 
                        Solid phase chromatography – United Chemical Systems    1996    
      
                                   Blood / Breath Alcohol Testing – Oregon State Police    1998 
 
 Drug Recognition Expert Section of the International 
 Association of Chiefs of Police; 4th IACP-DRE Drugs, 
 Alcohol and Impaired Driving Training Conference                1998 
 
 Forensic Toxicologist Board                                         1999 
  Pharmacology of Ethyl Alcohol; Effects on the Body 
  Gas Chromatography-mass spectrometry 
  Immunoassays 
  Cocaine 
  Marijuana 
  Antidepressants 
  Opiates 
  Benzodiazepines 
  Heavy Metals 
  Quantitation by Headspace 
  Carbon Monoxide Poisoning 
  Drug Testing in the Work[place 
   
  Forensic Symposium on Marijuana – American Academy 

 of Forensic Scientists        2001 
  Pharmacology of Marijuana 
  Mechanisms of Marijuana Action –EEG 
  Pharmacokinetics and Dosing 
  Plasma-Urine Relationships 
  Hemp Products 

Potency 
Quantitative Determination in Physiological Specimens 
Human Performance Testing  

 
Current  Approaches in Forensic Toxicology – American Academy 
of Forensic Scientists         2001 SPECIALIZED 

TRAINING 
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   Methadone Toxicology - Society of Forensic Toxicologist -    2003 
 
   Alcohol and the Impaired Driver Conference      2003 
 
            Toxicology Sample Preparation -Society of Forensic 

   Toxicologist                                                                             2003  
 
   DUII Multi-Disciplinary Impaired Driving Training 
   Conference                      2003 
                
   American Society of Crime Laboratory Directors/Laboratory 
   Accreditation Board (ASCLD/LAB) – Inspector Training / Auditor       

                                                                                               2004       
 

   Leadership and Influence – Emergency Management Institute  
            2004 
 

Decision Making and Problem Solving – Emergency Management 
Institute                                                                                   2004 

 
 Effective Communication – Emergency Management Institute  
                       2004 

    
 Basic Incident Command System – Emergency Management 

Institute           2004 
 
 Introduction to Management – Oregon State Police -             2004 
   
 Dept. of Homeland Security – National Incident Command 

Management System – Emergency Management Institute     2004 
 
 American Society of Crime Laboratory Directors/Laboratory 

Accreditation Board (ASCLD/LAB) – ISO/IEC 17025 Inspector 
Training / Auditor                                                                    2005 

 
 Time Management – Oregon State Police                              2005 
 

 
Latent Print Processing – Oregon State Police Forensic Division       
                                                                                               2005 

 
 Preparing Future Leaders – FBI / Univ. of Michigan – Ross    

School of Business            2005                                                                     
    
   CMI Intox 5000 update –Oregon State Police Forensic Division                   
                                 2006 
 
 
 CMI Intox 8000 40 hour manufacturer’s training and certification                       
            2006 
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TRAINING 
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                                   Transportation Security Administration – detection and handling of 
explosive devices 

 
 Ultra-Violet and Infrared Capture of Crime Scene Evidence- 
 West Palm Beach Florida Crime Laboratory                           2013 
 
 Microanalytical Analysis, Surface Analysis, Time of Flight Mass 

Spectrometry, SEM: Univ of Oregon Nanoscience                 2013 
 
 Investigating the Relationship Between Gross Postmortem 

Change and Mass Loss        2016 
 
 Blood-Derived Biomarkers for Estimation of Postmortem Interval 

(PMI)           2016 
 
 Assessment of Infrared (IR) Thermography for the Estimation of 

Postmortem Interval in Rats         2016 
 
 Driving Under the Influence of 5-MAPB (analogs of amphetamine 

and methamphetamine)        2016  
 
 Incidence and Trends of Driving Under the Influence of Zolpidem: 

Study of Duii Cases from 2001 - 2014      2016 
 
 Retrospective Study of Phencyclidine Incidence in Cleveland, OH, 

in Driving Under the Influence of Drugs and Homicide Cases 
            2016 
 
 Patterns of Drugs And Poisons on Criminal Cases in SE Korea 
            2016 
 
 Case Report: Detection of 25C-NBOMe in Three related Cases 
            2016 
 
 Determination of Synthetic Hallucinogens: 25I, 25C, and 25B-

NBOMe by LC/MS/MS        2016 
 
 The Rapid Identification of Synthetic Hallucinogens 25I-NBOMe 

and 2C-B Using DART-MS        2016 
 
 Fragmentation Pathways and Structural Characterization of 

Synthetic Cathinones Using Electrospray Ionization and High Res 
MS           2016 

 
 Development and Validation of a Confirmatory Method for Six 

Novel Psychoactive Substances in Whole Blood using LC/MS/MS    
           2016 

 
 Forensic Medical Evaluation of Fatalities Resulting from Lighter 

Gas Inhalation          2016 
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 Six fatal hydrogen sulfide poisonings in succession-evaluation of 
the sulfide quantification method         2016 

 
 Rare suicidal intoxication with sodium azide      2016  
 
 Epidemiological and toxicological traits in methadone-related 

deaths: a five-year retrospective study      2016 
 
 Detection of metal phosphide poisoning by HS/GC with flame 

ionization detector         2016 
 
 Vitreous humor chemistry of heroin-related deaths as compared 

with the general population of non-drug-related deaths    2016 
 
 A European rave drug fatality in Phoenix Arizona     2016 
 
 Dangers of carbon monoxide generated from small internal 

combustion engines         2016 
 
 The analysis of benzodiazepines in dried blood spots using 

LC/MS/MS          2016 
 
 Detecting ketamine in the hair of buried decomposed rats using 

LC/MS/MS          2016 
 
 Detection, quantification, and relative distribution of ketamine, nor 

ketamine in skeletal tissue of dosed and buried rat remains at 
different stages of decomposition       2016 

 
 Comparison of cocaine concentrations in heart blood, thigh 

muscles, and thighbone        2016 
 
 Methamphetamine, amphetamine, and norephedrine levels in 

beetles from the consumption of dosed, buried rat remains   2016 
 
 Determination of drug distribution and postmortem tissues and 

bones of pigs administered drugs       2016 
 
 Determination of zolpidem in blood from ER patients    2016 
 
 Mass spectral library for phosphodiesterase type 5 inhibitors by 

time of flight mass spectrometry       2016 
 
 Effective extraction strategies for buprenorphine in urine, oral fluid, 

and whole blood using cation-exchange solid phase extraction 
         2016 

 
 Quantification of buprenorphine and postmortem blood and urine 

by LC/MS/MS          2016 
 
 The analysis of DMT in plasma by LC/MS/MS     2016 
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 Rapid screening and quantitation of pesticides in biological 
samples using GC/MS        2016 

 
 Analysis of illicit substances in urine by biocompatible solid phase 

micro extraction and LC/MS/MS       2016 
 
 Extraction of selected barbiturates, primidone, and phenytoin from 

blood using supported liquid extraction columns with GC/MS 2016 
 Analysis of 6-monacetyl morphine and acetyl codeine in urine of 

opiate-positive drugs and driving cases      2016 
 
 Analysis of opioids in urine specimens by solid phase extraction 

and ultra performance LC/MS/MS       2016 
 
 Comparison of blood concentrations for commonly encountered 

drugs in postmortem and human performance forensic toxicology 
cases in San Francisco        2016 

 
 Synthetic cannabinoids in drivers: clinical and psychophysical 

indicators of intoxication        2016 
 
 AB-CHMINACA, AB-PINACA, XLR-11, and UR-144 and driver 

behavior and suspected impaired driving cases in which a drug 
recognition expert examination was performed     2016 

 
 XLR-11 and impaired driving-case reports      2016 
 
 Confirmation of synthetic cannabinoids in driving under the 

influence and sexual assault cases by LC/MS/MS     2016 
 
 Indazole-Carboxamide series synthetic cannabinoids and driving 

impairment          2016 
 
 Redesigning the enzyme-linked ELISA screening test and 

improving sensitivity for driving under the influence of drugs  2016  
 
 Zolpidem concentrations found in 644 blood samples submitted 

for driving under the influence of drugs      2016 
 
 Methamphetamine and amphetamine in suspected driving under 

the influence cases in San Francisco       2016 
 
 Blood cannabinoid pharmacokinetics in frequent cannabis 

smokers after controlled smoked, vaporized, and oral cannabis 
administration: markers of recent cannabis intake     2016 

 
 Neurocognitive performance in occasional and frequent smokers 

following controlled smoked, vaporized, and oral cannabis 
administration          2016 
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 Ethylone: development and validation of a quantitative LC/MS/MS 

method with analytical confirmation toxicology casework   2016 
 
 Paper spray mass spectrometry for rapid drug screening from 

dried blood spots         2016 
 
 Development and validation of two methods for the analysis of 

synthetic cannabinoids in whole blood      2016 
 
 
 Case report of AB-FUBINACA exposure with chemical and 

toxicological confirmation        2016 
 
 Cannabinoids receptor bioassay: a characterization of UR-144, 

XLR-11, and their metabolites       2016 
 
 Analysis for synthetic cannabinoids in oral fluid samples    2016 
 
 Postmortem findings in deaths related to synthetic cannabinoids 
            2016 
 
 Report of increasing fentanyl deaths in Pennsylvania    2016 
 
 The detection of a fentanyl analog in postmortem specimens using 

LC/MS/MS         2016 
 
 Blood clonazepam and 7-aminoclonazepam trends in postmortem 

and driving under the influence of drug cases     2016 
 
 Fatal toxicity involving 3-methoxy phencyclidine     2016 
 
 Fatal methadone intoxication in an infant listed as a homicide 
            2016 
 
 Two child fatalities due to heroin/fentanyl exposure     2016 
 
 Postmortem pediatric forensic toxicology      2016 
 
 NanoMaterials Characterization Workshop                             2016 
 Center for the Advanced Materials Characterization  
 in Oregon (CAMCOR), ONAMI (Oregon Nanoscience 
 and Microtechniques Institute) 
 Analysis by TEM, EELS, SEM, ToF-SIMS, NMR, TGA, 
 XPS, AFM, XRD, XRR, SAXS 
 Dr. Hutchinson, U of O 
 Dr. Warner: Mult-modal Char of Nanomaterials 
 Dr. Smith: Nanocrystals in Biology-based Fluor Apps   
 
  Conclusions in Bloodstain Pattern Analysis      2019   
  National Institute of Justice  
 

SPECIALIZED 
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  Bloodstain Pattern Analysis        2019 
                                         J. Morris, Johnson Co SO, Kansas.  
  IABPA 
 
  US Drug Testing Laboratories       2020 
  Meconium and Umbilical Cord Toxicology  
    
 Scientific Foundations of Blood Stain Pattern     2020 
 IABPA  
 
 Potential and Limitations of Artificial Intelligence in BPA         2020 
 IABPA 2020 Conference (Dr. Attinger) 
 
 Staged Scene Revealed by Bloodstain Analysis       2020 
 IABPA 2020 Conference (L. Santana) 
 
 Examination of fly spots using ALS       2020 
 IABPA 2020 Conference (R. Fox) 
 
 Homicide or Suicide? When only the BPA have the answer   2020 
 IABPA 2020 Conference (D. Soares) 
                          
 A Review of Backspatter Patterns       2020 
 IABPA 2020 Conference (J. Morris) 
 
 Standards for Bloodstain Pattern Analyst's Training Prog    2020 
 IABPA 2020 Conference (T. Wolson) 
 
 A Perspective Transformation to Correct     2020 
 Non-perpendicular Bloodstain Pattern Photos on 
 Flat Surfaces (J. Guzzwell) 
 IABPA 2020 Conference 
 
 Captured on Home Video Surv Video-A Bloodstain Pattern   2020  
 Analysis Scene  
 IABPA 2020 Conference (T. Bennett) 
 
 Fetal Alcohol Spectrum Disorders in Newborns, Alcohol       2020 
 Biomarker Testing  
 United States Drug Testing labs 
  
 Recommendations for Drug Testing in Driving Under     2021 
 the Influence of Drugs (DUID) and Motor Vehicle Fatality Cases  
 
 Canadian Blood Drug Concentration Regulations and Drug-

Impaired Driving Cases: A Snapshot of Findings in the Province of 
Québec       2021 

 
 Pennsylvania Driving Under the Influence of Drugs (DUID) 

Trends: 2010–2020      2021 
 

SPECIALIZED 
TRAINING 
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 The Impact of Reducing the Ethanol Threshold for Performing 
Drug Testing in Driving While Intoxicated (DWI) Cases  
        2021 

 
 The Rise of Polypharmacy-Impaired Driving Involving Fentanyl 

        2021 
 
 Houston Cocktail: Cases of Driving Under the Influence of 

Hydrocodone, Alprazolam, and Carisoprodol  2021 
 
 An Evaluation of Drug-Facilitated Sexual Assault Cases in the City 

of Houston, Texas, From 2014 to 2019   2021 
 
 Updated Trends and Case Studies in the Lysergic Acid 

Diethylamide (LSD) Revival     2021 
 
 Monitoring of Specialized Internet Forums to Ensure    2021 

Complete Toxicology Testing in Suicide Death Investigations  
 
 Measuring Inhibition of Neurotransmitter Transport In Vitro to 

Predict Effects and Abuse Potential of Novel Cathinone-Type 
Stimulants       2021 

 
 Brain Concentrations of 3,4-Methylenedioxypyrovalerone (MDPV) 

and Its Metabolites in Male Rats: The Relationship to 
Pharmacodynamic Effects     2021 

 
 A Metabolic Profile Determination of 2F-Viminol, A Novel 

Synthetic Opioid (NSO) Identified in Forensic Investigations 
         2021 
 
 Long-Term Stability Assessment of Fentanyl Analogs in Blood 

Using Liquid Chromatography/Quadrupole Time-Of-Flight/Mass 
Spectrometry (LC/QTOF/MS)  2021 

 
 Quantitative Forensic Toxicology by Standard Addition: 

Consideration, Experimentation, and Implementation 2021 
 
 
 The Quantification of Oxycodone and Its Phase I and II 

Metabolites in Urine      2021 
 
 Chiral Separation and Analysis of Methylphenidate, 

Ethylphenidate, and Ritalinic Acid in Blood by Liquid 
Chromatography/Tandem Mass Spectrometry (LC/MS/MS)  

         2021 
 
 Cannabis and Driving Throughout the Legalization Process: A 

Portrait of the Province of Québec, Canada   2021 
 
 Updated Techniques for Characterizing Cannabis Use  2021 
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 A Determination of Δ-9-Tetrahydrocannabinol (THC) and 
Cannabidiol (CBD) in Edibles Using Liquid 
Chromatography/Tandem Mass Spectrometry (LC/MS/MS) 

         2021 
 
 The Prevalence of Cannabidiol (CBD) and Tetrahydrocannabinol 

(THC) in Federally Regulated Workplace Drug Testing Urine 
Specimens       2021 

 
 A Comparison of Novel Psychoactive Substances (NPS) Positivity 

in Postmortem Investigations, 2019–2020   2021 
 
 A Flualprazolam Study on Postmortem Samples  2021 
 
 The Detection of Kavain in Powder: Death Scene Evidence and 

Postmortem Blood Analysis     2021 
 
 Over the Counter (OTC) Drugs Encountered in a Large Population 

of Postmortem Pediatric Cases   2021 
 
 Bladder Wash: A (Not-So) Alternative Specimen for Postmortem 

Forensic Toxicology      2021 
 
 Abuse Deterrent Formulation (ADF) Oxycodone: A Ten-Year 

Study of Driving Under the Influence of Drugs (DUID) and 
Postmortem (PM) Oxycodone/Oxymorphone Blood Trends 

         2021 
 
 The Impact of Bullet Caliber and Composition on the Statistical 

Distribution of Non-Match Scores Based on High-Resolution 
Topography Measurements     2021 

 
 A Validation Study of the Accuracy, Repeatability, and 

Reproducibility of Firearm Comparisons   2021 
 
 Estimating Muzzle-to-Target Distance From the Physical 

Characteristics of a Bullet Hole    2021 
 
 The Interpretation of Gunshot Residues (GSR) at the Activity 

Level: State of Knowledge     2021 
 
 An Investigation Into the Source of Contamination of Gunshot 

Residue (GSR) Primer Found in an Exam Room Used to Analyze 
Clothing for GSR      2021 

 
 A Novel Machine Learning Approach Based on Quantitative 

Profile-Profile Relationship (QPPR) to Address Complex Source-
Level Problems in the Forensic Analysis of Gunshot Residue 
(GSR)        2021 

 
 
 Clarifying Blood Pool Vocabulary    2021 

SPECIALIZED 
TRAINING 
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 Validating Fire Debris Classification With Ground Samples  

        2021 
 
 Absorbent Household Materials for the Collection of Ignitable 

Liquid Residues (ILRs) From Surfaces of Varying Porosity  
        2021 

 
 The Combined Extraction and Analysis of Trace Organic, 

Inorganic, and Peroxide Explosives Residues  2021 
 
 A Comparison of Spectra for Common Dyes on Five Different 

Mounted and Unmounted Textile Fiber Types Using Raman 
Spectroscopy       2021 

 
 Self-Inflicted Gunshot Wound: Suicide or Accident? You Decide 

        2021 
 
 A Medicolegal Death Investigation and Review of Inhalant-Related 

Deaths        2021 
 
 A Postmortem Medicolegal, Radiological, and Toxicological 

Investigation in a Case of Suicide by Multiple Stabbings 
Associated With Ingestion of an N-Hexane Mixture  2021 

 
 Deceiving Appearance: Death Due to the Use of the Novel 

Psychoactive Substance Bromazepam   2021 
 
 United States Drug Testing Laboratories   2021 
  Mechanism of Drugs incorporated in hair 
  Fingernail drug testing 
  Trends in ChildGuard testing 
  by J. Jones PhD 
 
 United States Drug Testing Laboratories   2021 
  Fingernail analysis vs Hair analysis 
  Fingernail analysis as an alternative 
  Detection windows of Hair and Fingernails 
  by J. Jones PhD 
 
 Driving Under the Influence of Marijuana:   2021 
 The Medical Evidence. Rachna Patel. MD 
 Dallas, Tx 
 
  
 
 
 United States Drug Testing Laboratories   2021 
  Alcohol Biomarkers, FASD (Fetal Alcohol Spectrum 

 Disorder), ETG testing in umbilicalcord, FAEE (fatty acid 
 ethyl ester analysis) by J. Jones PhD 

 

SPECIALIZED 
TRAINING 
 

EXHIBIT 30 
Page 15 of 22



 Willamette Valley Forensics, LLC 
                                     Kenn Meneely, Consultant              June 2023 
                                                                                                                                    
  

16 

 United States Drug Testing Laboratories   2021 
  Confirmation testing 
  Qualitative v Quantitative analysis 
  Cutoff levels in toxicology 
  Interpretation of hair tests 
   by J. Jones, PhD 
 
 International Association of Bloodstain Pattern Analysts 2021 
 Annual Training Conference 
  Reconstruction of Cast-Off Bloodstain Patterns 
   by Attinger 
  Crime Scenes in Brazil: A Bloodstain Pattern Analyst's 
   Overview  
  A Case Study: Utilizing BPA to Determine Homicide v.  
   Suicide by Gerad (Utah) 
  Reconstruction Conclusions in BSPA 
   J. Morris  
  The Future of BPA and a study in Microgravity 
  Recognition of Insect Pattern Evidence Produced by Adult 
   Diptera by Rivers (Maryland) 
  Examination of Fly Spots using ALS 
   B Fox 
  Case Study: A case of Unusual Patterns 
   J Zakavec 
 
 United States Drug Testing Laboratories   2021 
  Detecting Illicit Fentanyl in Newborns 
  Umbilical cord tissue detection 
  Hospital-administered fentanyl levels 
  Current trends with fentanyl 
   by J. Jones, PhD 
 
 United States Drug Testing Laboratories   2021 
  Detection of Fentanyl in Hair Specimens 
  Case reports, relevant data, trends 
   by J. Jones, PhD 
 
 Glock Pistol Toolmarks: A Literature Review and  2021  
 Introduction of Undocumented Toolmarks  
 National Institute of Justice-Forensic Technology 
  Mateo Serfontein 
  Firearms/Tookmark Section 
  Medical Examiner's Office 
  Tarrant Co, Texas 
 
 
 
 
 
 
   Standards Development Activities in Forensic Toxicology 
    Marc LeBeau, PhD*      2022 
SPECIALIZED 
TRAINING 
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   The Rise of the “Cannabisomers” Jeff Walters  2022 
 
   Impaired Driving Cases With Clonazolam 
    Nicholas B. Tiscione, BS*     2022 
 
   Gabapentin in Driving Under the Influence of Drugs 
   (DUID): An Update Jolene Bierly    2022 
 
   An Assessment of the National Safety Council’s Tier 1 
   and Tier 2 Scope Recommendations in Authentic 
   Driving Under the Influence of Drugs (DUID) Cases 
   Grace Cieri       2022 
 
   The Use of Statistical Models to Evaluate Signs 
    of Cannabis Impairment During Drug Recognition 
    Expert (DRE) Evaluations  R. Ram    2022 
 
   The Development and Validation of an Analytical 
   Method for Ten Novel Designer Benzodiazepines  in 
   Blood Using Liquid Chromatography/Tandem Mass 
   Spectrometry (LC/MS/MS) Pucheng Ke   2022  
 
   Quantitation of Synthetic Cannabinoid, 5F-MDMB-PICA, 
   and its Metabolites in Authentic Human Biological 
   Samples using Liquid Chromatography Tandem  
   Quadrupole Mass Spectrometry (LC-QQQ-MS) 
    Sara Walton        2022 
 
   An Explanation and the Impacts of a Class-Wide Ban 
   on Synthetic Cannabinoids: What Does the Future  
   Hold for This Already Challenging Novel Psychoactive 
   Substances (NPS) Subclass? Alex Krotulski,   2022 
 
   The 2021 Novel Psychoactive Substance (NPS) 
   Landscape: The New, the Nuanced, and the 
   Long-Haulers Donna Papsun     2022 
 
   Multimodality Surveillance of Adverse Events of Designer   
   Stimulants From 2013 to 2020 Jeri Ropero-Miller  2022 
 
   An Evaluation of Enzyme-Linked Immuno-Sorbent Assay 
   (ELISA) for the Detection of Novel Psychoactive Benzodiazepines  
  Christie Mitchell-Mata      2022 
 
   An Evaluation of Three Extraction Techniques for the Analysis of  
   11 Drugs and Metabolites in Authentic Hair Reference Material  
   Brianna Spear       2022 
 
 
   Branching Out: A Report of a Fatal Intoxication Case  
   Involving 2-Methyl-2-Butanol Michael Lamb   2022 

SPECIALIZED 
TRAINING 
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   Fatal Intoxication Involving 2-Methyl AP-237:  
   A Case Report Michael Truver    2022 
 
   Drug Taxonomy in Forensic Science Data for 
   Integration Into Medicolegal Death Investigation 
   Systems     Alex Krotulski     2022 
 
   Postmortem Polysubstance Use Trends in 
   Tramadol-Positive Cases From 2015–2020 in Pennsylvania  
   Stephanie Marco      2022 
 
   A 3D Origami Paper-Based Microfluidics Device for Creatine  
   Analysis in Urine: A Disposable Tool for Identifying Urine Sample  
   Adulteration by Dilution Giacomo Musile   2022 
 
   The Evaluation and Laboratory Testing of Synthetic Urines and  
   Urine Adulterants Available in the United States 
    Svante Vikingsson      2022 
 
   Respiratory Depressant Effects and Pharmacokinetics of Oral  
   Mitragynine (Kratom) and Oxycodone in Rats 
    Marilyn Huestis      2022 
 
   The Application of All Ions Data Acquisition and SureMass   
   Quantitative Data Analysis for Comprehensive Drug Screening  
   Detection in Whole Blood     Jessica Ayala   2022 
 
   Field Impairment Testing: Establishing the Statistical Variability  
   and Uncertainty of Measurement in the General Population 
    Lucy Victoria Watson      2022 
 
 
   Taking the Lead: Jan Bashinski and the Development of Modern  
   Analytical Methods for the Chemical Detection of Gunshot   
   Residues Michelle D. Miranda    2022 
 
   Standards Development Activities Related to Ignitable Liquids,  
   Explosives (ILE), and Gunshot Residue (GSR) 
    Brenda Christy      2022 
 
   Ricochet of Polymer-Coated Bullets 
    Stephen Daly       2022 
 
   The Association of Smokeless Powders and Lab-Generated  
   Residues to Organic GSR Using GC/MS and DART 
       Lennert       2022 
 
   Elemental Profiling of Total GSR using total refelctive X-Ray Fluor  
  Spect  - Gong         
  2022 
 

SPECIALIZED 
TRAINING 
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   A Pilot study of lead isotopes and trace Element utility in shooting  
   invest - Flores        
           2022 
 
   A Study on the Longevity of pGSR in an Outdoor Environment   
    Chany        2022 
 
   Probabilistic Interpretation of a Large population study of GSR  
   and background profiles    Hoggatt    2022 
 
   United States Drug Testing Laboratories   2022 
   Protecting your Newborn with Forensic Analysis 
   Forensic analysis vs Clinical analysis 
                                 by J. Jones, PhD 
 
   United States Drug Testing Laboratories   2022 
   Prevalence of Fentanyl and Coexposure in Newborns 
   (21,000 umbilical cords tested) 
           by M. Jones 
 
   United States Drug Testing Laboratories   2023 
   Xylazine Challenges and Adulterants 
                       by Andre Sukta   
 
     
  
 
   
PROFESSIONAL American Academy of Forensic Sciences  
AFFILIATIONS           American Chemical Society (past member)  

International Assoc of Bloodstain Pattern Analysts 
                                   Northwest Association of Forensic Scientists (past member) 
   California Association of Toxicologists (past member)   

International Association for Chemical Testing (past member) 
 
 
 

PUBLICATIONS        Time of Death in Blacktail Deer, Journal of Forensic Sciences, Vol 
RESEARCH               28, No. 3           July 1983 
 
   Determination of Arsenicals in Submicrogram Quantities,   
              United States Army Research 
 
   Poppy Seed Ingestion - The Oregon Perspective, Journal   
   of Forensic Sciences, Presented to the AAFS      July 1992 
 
   Drug Testing in DUII Cases, Between the Lines,   1991 
 

Drug Usage on Oregon Highways– Published as a legislative 
concept regarding DUII laws 
 

   Poppy Seed Impairment, DRE Newsletter   1991 

PUBLICATIONS 
RESEARCH 
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   The Family of Tryptamines , Northwest Evaluator –   2005 
 
   Extention of Drug Impairment Times, Northwest Evaluator 2006 
 
 Limit of Detection; A study of Signal-to-Noise Ratio, Oregon State 

Police Forensic Division training manuals   2006 
 
 Blood Toxicology Extraction Procedure Validation Study, Oregon 

State Police Forensic Division  training manuals  2006 
 
 The Prosecutor’s Guide To Toxicology, Department of Justice 

        2006 
 
 Toxicology to DRE’s, Northwest Evaluator -    2007 
                                    

Blood-Breath Correlation Regarding the CMI 8000 – published as 
an administrative rule document 
 
“There Is No Magic Pill” presented to Oregon District Attorney’s 
Association 
 
Characteristics of Drivers Impaired by Downside Effects of CNS 
Stimulant Use, co-authored with Dr. Karl Citek 
 
Alternative Resources for Bloodstain Pattern Analysis 
International Association of Bloodstain Pattern Analysts 2011 
 
 
 

ADDITIONAL            One year research for DUII legislative proposal. 
ACTIVITIES            Testify to Oregon Legislature regarding DUII laws. 
                                  Analyze and compare tissue trauma wounds from medical         
             examiner cases 
 
 
 
 
 
 
 
 

 
 

Controlled alcohol consumption / blood-breath correlation - 
impairment workshops. 

 
Crime scene-blood spatter / reconstruction seminars 
presented to police officers. 
 

PRESENTATIONS 
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Provide consultation and lectures to medical and forensic 
experts regarding technical aspects of toxicology  (e.g. Dr. 
William Brady, Dr. Robert Julien)  

 
    Northwest Fire and Arson Seminar  
 
    Drug Recognition School    1995-2007  
 
    District Attorney’s Association –Inhalant Toxicology 
 
    Clinical Drug Rehabilitation Agencies, presented annually 
 
 “Victimless Crimes” –District Attorney’s Association 
 
    “Drug Facilitated Rape” – District Attorney’s Association 
 
    Oregon State Police Forensic Academy  
 
    University of Oregon Law School – Toxicology Concepts 
 
    Toxicology / alcohol seminars  
    Defense Seminar April: co-lecture with Dr. Julien 2005 
    Univ. of Ore. Law School-–        2006/2008/2010 
    Josephine Public Defenders Office –   2004 
     
    Toxicology seminars to courts / judges 
 
    Toxicology seminars to clinical drug staff 
 
    DUII Multi-Disciplinary Seminar 
 
    DUII Homicides – “Lethal Weapon” 
 
    "Prosecuting the Drugged Driver”, presented annually 
 
    Forensic Toxicology and Oregon’s DRE Program –  
                          Oregon Judge’s Conference – Sept   2007 
 
                                              Forensic Toxicology: Oregon State Bar Association 2010 
 
                         Forensic Toxicology – OCDLA     2010                
               Crime Scene Analysis 
    Blood Spatter Analysis 
    Trauma Wound Analysis 
 
    Forensic Toxicology – OCDLA -     2011 
    Trauma Wound Analysis 
 
    Univ. of Oregon Law School –    2011 
    Forensic Science 
 
    Forensic Toxicology – OCDLA    2012 

PRESENTATIONS 
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    Forensic Toxicology- OCDLA    2014 
 
    Forensic toxicology – Washington State Defense   
                                              Attorney’s Association     2014 
 
    Forensic Toxicology/Forensic Science – Idaho State   
                                              Defense Attorney’s Association    2015 
 
    Forensic Toxicology - OCDLA    2017 
 
    DUII Science for Attorneys – OCDLA  2018 
 
    Determination of Time of Use Based on marijuana 
    Metabolites in Urine - Polk Co Law Firm   2020 
 
    Toxicology for Attorneys - Eugene Public  2022 
                                               Defender's Office 
    
 
 
AWARDS 

Oregon District Attorneys Association: recognizing my contribution 
and research in DUII enforcement 
 
DUII Task Force: recognizing my achievements in their program 
 
DRE program: recognition from the OSP re Impaired Driving 
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 July 26, 2024 

 
Via Email to mkane1@pps.net and via Google Drive document share 
 
Presiding Officer 
Portland Public Schools 
c/o Mary Kane 
Senior Legal Counsel 
 
 

Re: PAT and Williams’ Position Statement Opposing Superintendent’s 
Recommendation to Dismiss 
MBJ No.  03.1819 

 
 

1. Introduction 

This letter constitutes the Portland Association of Teachers’ (PAT) and Mr. Nathaniel 
Williams’ position statement opposing the Superintendent’s recommendation to dismiss Mr. 
Williams from employment.  The Superintendent has recommended Nathaniel Williams be 
terminated from employment based on an alleged positive drug test for methamphetamine on 
August 25, 2023. This recommendation is based upon faulty and misleading laboratory results 
creating the false impression that Mr. Williams was using illicit drugs, when in fact Mr. Williams 
only consumed Adderall, a properly prescribed medicine for his ADHD which is chemically 
indistinguishable in urine tests from methamphetamine.  The District’s proposed dismissal is the 
result of a flawed investigation, improper conduct by the Medical Review Office (“MRO”) who 
evaluated his drug test, unwillingness to give credence to Mr. Williams’ documented prescription 
for ADHD medication, and discrimination against Mr. Williams as an African American man with 
a disability. Mr. Williams is a hardworking and passionate teacher who plays an important role at 
Faubion Elementary. To terminate him over false allegations would be unjust and unlawful. Mr. 
Williams should remain a PPS educator.  
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This letter will recount Mr. Williams’ personal background to illustrate who he is and what his 
mission is at Portland Public Schools. It will then recount the facts behind Mr. Williams’ 
investigation and dismissal proceedings. Finally, it will explain why the District lacks just cause 
to terminate Mr. Williams and why the District has no lawful grounds to dismiss him. 

2. Facts 
a. Personal Background  

 Nathaniel Williams grew up in North Portland as the eldest of five children. He has had a 
long and untraditional path towards becoming an educator later in life, stemming from his 
passion for uplifting young people in his community. Mr. Williams founded a community-based 
nonprofit called Unify Portland in 2003, with the goal of reducing gang-based violence in 
Portland by guiding Portland youth towards a brighter future. His nonprofit organizes 
mentorships, community volunteer projects, career exposure, and other local events that 
support Portland’s African American community. Unify Portland has given away laptops to 
children in need, organized back-to-school haircuts, and held a healing summit for Black men 
and boys. (Exhibit 1). Mr. Williams finds fulfillment in mentoring young people to become 
civically engaged, stay in school, and believe in their full potential.  

 Mr. Williams also spent years as a basketball coach, youth football coach, and a 
volunteer tutor to student athletes prior to becoming an educator. At one point during his 
coaching career, Mr. Williams had a student who was being recruited by several top colleges. 
Mr. Williams emphasized the importance of education to this student, and the student asked him 
“Where did you go to college?” This was a turning point for Mr. Williams, as he realized that he 
needed to lead by example. In 2013, at 40 years old, Mr. Williams began attending Portland 
State University. He graduated in 2015 with a bachelor’s in social science. In 2017, Mr. Williams 
graduated from Concordia University with a Master of Arts in teaching. He has been teaching at 
Faubion Elementary since 2018 and loves it. To Mr. Williams, teaching is more than a career. It 
is his passion and life’s work.  

 In addition to teaching his 5th grade class, Mr. Williams organizes Faubion’s annual 
participation in the international competition, The Amazing Shake. Mr. Williams learned about 
this competition years ago and brought it to Faubion himself, determined that it would benefit 
Faubion students. The Amazing Shake is a Ron Clark Academy leadership and professional 
skills competition that teaches skills that are essential for professional interactions. The students 
practice job interview questions, learn to network in a professional context, and participate in a 
friendly debate. The Faubion competition is sponsored by First Interstate Bank. The top five 
students meet with managers from five different departments at First Interstate Bank and 
undergo a mock job interview, gaining exposure to future career opportunities. The winner of the 
Faubion competition is sponsored by First Interstate Bank to advance to the National Amazing 
Shake competition in Atlanta, Georgia. Mr. Williams is proud to have brought this competition to 
Faubion and has plans to help other schools in the District and state expand the local 
competition.  

 Mr. Williams is a valuable teacher at Faubion, and is well loved by students, parents, 
and teachers alike. A former student, a colleague, family of a former student, and multiple 
community members, have all written letters of support for Mr. Williams. (Exhibit 2). They vouch 
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for his upstanding character and passion for education. Mr. Williams belongs in the classroom, 
and the students at Faubion deserve a teacher with Mr. Williams’ energy, positivity, and lived 
experience. In addition to being a skilled and passionate educator, Mr. Williams is one of the 
only African American teachers at a majority Black elementary school. He gives the students 
both cultural understanding and a role model in the classroom. Educators like Mr. Williams are 
not to be taken for granted, and the Board should recognize his upstanding character and value 
to Faubion when making an informed decision concerning his future as an educator.  

b. The District’s Investigation  

 During the summer of 2023, Mr. Williams was involved in a family court case concerning 
the custody of his ten-year-old son. For this case, Mr. Williams was ordered to submit to a court-
ordered drug test, which he took on July 5, 2023. Mr. Williams received a false positive on this 
test, because of legally prescribed medications. Mr. Williams is diagnosed with ADHD, and 
during his child custody case he began to suffer from additional mental health struggles caused 
by the stress of fighting to see his son. Mr. Williams was prescribed Wellbutrin on April 4, 2023 
to treat his ADHD. (Exhibit 3). Mr. Williams was taking Wellbutrin at the time of his court ordered 
drug test. As is described in a report written by expert toxicologist Kenn Meneely, with 45 years 
of experience in toxicology (Exhibit 4), Wellbutrin can cause false positive results on drug tests if 
the testing lab does not know of the medication and therefore does not use the correct 
confirmation procedures to distinguish the medication from street drugs. (Exhibit 4 at 5,6). Mr. 
Williams did not understand that he needed to provide his medication information to the testing 
facility at the time of the test. As a result, Mr. Williams’ drug test came back positive. The 
positive drug test results were mentioned in Mr. Williams’ family court supplemental judgment 
dated July 28, 2023.  

 On July 14, 2023, Mr. Williams reported to his primary care provider’s office that 
Wellbutrin was making him drowsy and his mood “flat”, and that it was not helping him 
sufficiently with his ADHD.  In an appointment on July 17, 2023, Mr. Williams was also 
prescribed Adderall for his ADHD. (Exhibit 3, at 2).  Mr. Williams filled the prescription that day 
and began taking Adderall.   

On August 17, 2023, the District claims that a parent submitted a complaint to PPS with 
a copy of the July 28, 2023 court judgment, reporting the positive drug test to the District.  

 On August 25, 2023, near the beginning of the contract year but before the start of the 
student school year, the teachers at Faubion Elementary were participating in staff meetings 
about the upcoming year. That day, Mr. Williams participated in the staff meetings, exhibiting no 
signs of intoxication to those around him, including colleagues John McGee and Damon Miller. 
(Exhibit 5). He even briefly presented to his peers about restorative circling, a classroom conflict 
resolution technique. At the end of a staff meeting, PPS Sr. Employee and Labor Relations 
Partner Sarah Fitch approached Mr. Williams and asked to speak with him in private. Mr. 
Williams spoke with Ms. Fitch and Faubion Principal Karmin Williams, alongside his PAT 
building representative John McGee.  

 Ms. Fitch disclosed that PPS had been notified of the July 5, 2023 family court drug test 
results. Mr. Williams quickly explained that the false positive was due to his Wellbutrin 
prescription. Mr. Williams then explained that his treatment plan had changed, and that since 
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the middle of July he had been prescribed Adderall to treat his ADHD. He was both finishing 
taking his Wellbutrin and taking his new Adderall prescription. He pulled out his Adderall bottle 
to show Ms. Fitch. She asked him if she could take a picture of the bottle, and Mr. Williams 
declined due to feeling uncomfortable with her possessing a photograph of his private 
medication. After he declined, Ms. Fitch told him that he would have to let her write down the 
prescription details. She then copied down the details on the label of the bottle. Afterwards, Ms. 
Fitch told Mr. Williams that he needed to take a drug test, saying “we don’t want people on 
drugs in front of our kids.” Even though there was no evidence of Mr. Williams being intoxicated 
or impaired that day, Mr. Williams complied and took the drug test at a laboratory selected by 
PPS, accompanied by Mr. McGee.  

 After Mr. Williams took the drug test, Ms. Fitch asked Mr. Williams via email on August 
28, 2023 to provide the names and dosages of his medications, along with his doctor’s contact 
information. (Exhibit 6). Initially, Mr. Williams declined to send his personal medical information, 
on the advice of his union representative Bao Nguyen. Mr. Williams was placed on 
administrative leave on August 29, 2023.  

On September 1, the Medical Review Officer (MRO) assigned to interpret and 
communicate Mr. Williams’ August 25, 2023 drug test results called Mr. Williams to inform him 
that his August 25 drug test came back as positive for Amphetamine and Methamphetamine. 
The Medical Review Officer began questioning Mr. Williams about his medications, and Mr. 
Williams informed them that he was prescribed Wellbutrin and Adderall.   Unaware of the lack of 
a confirmation test to scientifically determine his false positive, Mr. Williams requested a 
reanalysis of his test, and the Medical Review Officer discussed the steps necessary for a 
reanalysis, including a $150 fee. The Medical Review Officer then continued speaking about Mr. 
Williams’ positive results in a manner that Mr. Williams found to be accusatory, and Mr. Williams 
grew uncomfortable without legal representation to advise and advocate for him on the call. Mr. 
Williams told the Medical Review Officer that he would like the Medical Review Officer to speak 
with a lawyer on his behalf, and they ended the call.  

Subsequently, the MRO provided a 1-page written document identifying the results of 
the August 25, 2023 test, simply stating “POSITIVE” for both Amphetamine and 
Methamphetamine.  (Ex. 6a).  

 On September 8, 2023 Ms. Fitch emailed Mr. Williams reminding him of the District’s 
requests for his prescription information. (Exhibit 9).  

On September 13, 2023 Mr. Williams went to his pharmacy and asked for a copy of his 
prescription information. The pharmacy gave him multiple printouts with information on his 
Wellbutrin and Adderall prescriptions. These printouts contained all information requested by 
Ms. Fitch: his doctor’s name, the medication name, and the dosage amounts. (Exhibit 10). He 
then walked into the PPS HR office where he met Ms. Fitch and Tracy Williams and provided 
them with the physical copies of these printouts. Ms. Fitch advised him to send the documents 
to the MRO.  

 Ms. Fitch emailed Mr. Williams on September 15, 2023 stating that she appreciated him 
coming to see her in person and that he should work with Tracy Williams to provide his 
prescription information.  (Ex. 9).  Mr. Williams was confused about this submission process, as 
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he had already submitted this information to HR and Ms. Fitch had copies of the printouts. Mr. 
Williams is a 50-year-old man with ADHD, and he is not experienced with technology. He does 
not have access to a computer at home and does his best to understand and comply with the 
District’s requests using his cell phone. Mr. Williams attempted to email Ms. Fitch on September 
18, 2023 again describing his false positives due to his medications, and informing her that he 
had taken a second private drug test. He also offered to take random observed drug tests 
throughout the school year, eager to begin teaching again. However, Mr. Williams accidentally 
sent this email only to PAT representative Mr. Nguyen.  

On September 18, 2023, Mr. Williams then emailed his prescription printouts to the MRO 
on that same day, as was requested by Tracy Williams and Ms. Fitch. (Exhibit 11).  

On September 19, Mr. Williams emailed the results of his private drug test to PPS, as he 
had discussed in his September 15 email accidentally sent to Mr. Nguyen. (Exhibit 12).  

On September 20, Mr. Nguyen emailed Ms. Fitch and Tracy Williams to notify them that 
Mr. Williams had complied with the District’s requests to submit his medication information, and 
asked if anything further was required of Mr. Williams.  

 On September 22, Ms. Fitch replied to Mr. Williams, saying that his private test “doesn’t 
change the situation that we’re in” and that Mr. Williams still needed to submit his prescription 
documents. (Exhibit 12). Mr. Williams at this point had submitted the prescription documents 
both to the HR office and to the MRO and was very confused as to why the District claimed not 
to have the documents verifying his prescriptions.  

On September 26, 2023, Mr. Williams sent a clarifying email to Ms. Fitch stating that he 
had meant in his last email to say that he had already submitted his prescription information 
twice and that he was sending in the results of his private drug test. (Exhibit 13).   That same 
date, he also resubmitted his prescription information to the MRO by email.  (Exhibit 18, at 1-3) 

 On September 27, 2023 Ms. Fitch emailed Mr. Williams stating that the MRO still did not 
have the prescription documents and requesting that he send his ID ticket number from his prior 
submission to the MRO to verify that they were sent.  (Exhibit 13).  

On September 29, Mr. Nguyen submitted Mr. Williams’ ID ticket number for Mr. Williams. 
(Exhibit 14).  

 On October 3, 2023 Ms. Fitch emailed Mr. Williams stating that the documents he had 
sent to the MRO were “outside of the scope of the regular process and inadmissible for review,” 
and that he had still not sent in his prescription details. Mr. Williams had sent in prescription 
printouts from his pharmacy multiple times and was again confused as to why these documents 
would be outside the scope of the review process, as they contained the names of his 
medications, dosages, and his doctor’s name as was requested by Ms. Fitch and the lab. Ms. 
Fitch stated in the email that to simplify their request, the MRO would accept a photo of his 
mediation container. She asked that the photo be sent by the next day and stated that failure to 
comply would be considered insubordination. (Exhibit 15).  

 Despite his confusion throughout this process, Mr. Williams was desperate to prove that 
he had not taken illicit drugs and to reenter the classroom. Therefore, he thoroughly adhered to 



 
July 26, 2024 
Page 6 
 

 
 

1635 NW Johnson Street, Portland, OR  97209 
 

Phone:   503-226-6111 
 
Fax:   503-226-6121 

 
mbjlaw.com 

 

Ms. Fitch’s demands, as well as going above and beyond to prove his compliance with her 
request.  

On October 4, 2023 at 4:01 pm, Mr. Williams sent a picture of his Adderall bottle to 
Tracy Williams. (Exhibit 16). At 4:04 pm, he sent a picture of his Wellbutrin prescription printout 
to Tracy Williams. (Exhibit 17). At 4:50 pm, he emailed the MRO, informing them that the 
attached documents are what were provided by his pharmacy, and that at the time of his drug 
test he was taking both Adderall and Wellbutrin but that he had phased out the Wellbutrin in his 
treatment plan and therefore no longer had the Wellbutrin bottle in his possession. Two pictures 
were attached to the email of his Adderall and Wellbutrin prescription printouts, provided by his 
pharmacy. (Exhibit 18). At 5:20 pm, Mr. Williams sent four pictures of his Adderall bottle to the 
MRO, taken at several different angles so as to show the entirety of its label. (Exhibit 19).  

At 8:57 am on October 5, 2023, Mr. Williams received replies to his submissions from 
the lab confirming that they had received his prescription information. (Exhibit 20).   Mr. Williams 
received no further response from the MRO regarding the information he submitted. 

 On October 17, 2023 Mr. Williams received a Loudermill notice from PPS beginning his 
termination process. The notice states that Mr. Williams failed to comply with the District’s 
requests to provide his prescription medication information. (Exhibit 21). On October 24, 2023 
Mr. Williams attended his Loudermill hearing accompanied by Mr. Nguyen, who asserted that 
PPS had no right to subject Mr. Williams to a drug test in the first place as there were no facts to 
show that he was ever under the influence of illegal drugs while performing his duties as a 
teacher.  

 On December 19, 2023 the District sent Mr. Williams a 20-day Notice of the Intention to 
Dismiss from Employment, describing the District’s alleged version of Mr. Williams’ conduct. 
(Exhibit 22).  The District later reissued its 20-day Notice of Intention to Dismiss on June 4, 2024 
to identify a new Board hearing date and include a new Superintendent as signatory, but 
otherwise substantively the notice was the same.  (Exhibit 22a).  

c. Expert Toxicology Analysis 

On January 20, 2024, forensic toxicologist Ken Meneely provided an expert analysis of Mr. 
Williams’ situation in response to a request from PAT counsel.  (Exhibit 4). The topline 
observation from Mr. Meneely’s report was that lawfully prescribed Adderall frequently causes 
false positive results on drug tests for Amphetamine and Methamphetamine.  Mr. Meneely 
reviewed the one-page results from the August 25, 2023 test, as well as the exact prescription 
printout photos and pictures of Mr. Williams’ medication bottles that Mr. Williams submitted to 
the MRO on October 4, 2023, as requested by the District. 

 Mr. Meneely’s expert toxicology report states that “it is not uncommon for patients receiving 
Adderall medications to have their biological specimens test positive for both amphetamine and 
methamphetamine.” (Exhibit 4, at 6).  Mr. Meneely’s assertion drew support from several 
sources.  First, Mr. Meneely relied on own professional experience, noting that “my forensic and 
clinical experience in a drug treatment facility where patients were provided Adderall under strict 
controlled conditions; both methamphetamine and amphetamine was reported in their drug tests 
(see example).”  Id.  Mr. Meneely reproduced redacted diagrams from a particular patient 
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provided Adderall under clinically controlled circumstances, where toxicological examination 
showed high levels of Amphetamine but also smaller levels of Methamphetamine: 

  

Id.  

Second, Mr. Meneely referenced that “[t]his concept was also reported by Baselt and SOFT,” 
two pieces of scholarly literature in the field.  Id.  Randall Baselt’s book, Disposition of Toxic 
Drugs and Chemicals in Man, which is widely regarded by toxicologists as the “bible” of their 
field. Baselt’s book states:  “Methamphetamine was detected in minor amounts (9-594 ug/L in 
urine of 12 Adderall patients hose urinary amphetamine levels ranged from 5.6  - 426 mg/L; its 
presence was explained as a possible contaminant in the pharmaceutical dosage form (Fleming 
et al., 2014).”   (Ex. 7, at 2).   Baselt references a study presented to the annual meeting of the 
Society of Forensic Toxicologists (SOFT) in 2014, which demonstrated that positive results for 
Methamphetamine can be caused by Adderall. (Exhibit 7, at 5).    As a result, Mr. Meneely 
observed that “it is common for patients receiving Adderall medications to have their biological 
specimens test positive for both amphetamine and methamphetamine.”  (Ex. 4 at 7).  Mr. 
Meneely also stated: “It is irresponsible for a laboratory to ignore common prescribed 
medications that an individual is taking and avoid providing any disclaimers in a report that 
would notify the non-scientist/reviewer in the report that the use of medications can be mis-
interpreted as abuse of a street drug.” Mr. Meneely therefore opined that the laboratory 
responsible for the August 25, 203 test “should issue an acknowledgement that Mr. Williams’ 
test results could be due to his medications, and that the test itself would not be able to 
distinguish between a positive result due to Adderall and a positive result due to street drugs.”  
Id.  Mr. Meneely concluded:  “Based on my work as a police officer, 45 years of forensic 
toxicology experience, and 8 years with patients in a controlled environment in drug and alcohol 
treatment programs; it is my professional opinion that Mr. Williams' Quest report was from the 
use of either Vick's Inhalers or his Adderall medication.”  Id. (emphasis added).  

d. PAT Communication with the Medical Review Office 

 After Mr. Williams received his initial 20-Day Notice and PAT obtained the expert 
toxicology analysis, PAT’s counsel repeatedly contacted the MRO to request that they add a 
disclaimer to Mr. Williams’ drug test report indicating that the positive results are likely due to his 
prescription medication.  
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 On January 22, 2024, PAT’s counsel submitted Dr. Meneely’s expert report to the MRO 
with the request that such a disclaimer be added to Mr. Williams’ results. (Exhibit 4.) An 
adequate disclaimer would look like the one on the OSHU model report attached as Exhibit 8.  
OHSU’s disclaimer states that their confirmation test “will produce positive results for urine 
specimens collected from patients who are administered Adderall and Benzedrine; Desoxyn and 
Vick’s Vapoinhaler; Selegiline (metabolized to methamphetamine and amphetamine); and 
clobenzorox, famprofazone, fenethylline, fenproporex, and mefenorex, which are amphetamine 
pro-drugs.” (Exhibit 8).  This OHSU confirmation test description clearly shows that drug tests 
taken at OHSU may still show positive results for Amphetamine and Methamphetamine after a 
confirmation test if the patient is taking certain prescription drugs, including Adderall. (Exhibit 8). 
The MRO here, employed by a third-party independent contractor called eScreen, did not issue 
any such disclaimer, nor did they inform PPS or Mr. Williams that no confirmation test exists to 
determine whether the positive test was due to street drugs or Mr. Williams’ Adderall 
prescription. 

 Following this request, PAT’s counsel had multiple phone conversations with counsel for 
the MRO, attempting to receive an amended drug test report. These conversations concluded 
on February 14, 2024 when the MRO sent a letter and an amended drug test report to PAT 
counsel. (Exhibit 23 and Exhibit 24). The letter stated that the Medical Review Officer had 
removed the positive result for Amphetamine, leaving only the positive result for 
Methamphetamine. The letter claims that the Amphetamine positive was not removed 
immediately because on September 1, 2023, when Mr. Williams spoke on the phone with the 
Medical Review Officer, he “refused to provide any documentation regarding the medications he 
was taking” and instead said he had legal counsel and “threatened to sue the lab.” Mr. Williams 
has never made any such threats of litigation. Moreover, the MRO’s claim that they were unable 
to change the results due to a lack of information does not make sense. The letter admits that a 
month after the phone conversation, in October 2023, Mr. Williams submitted the requested 
information to the MRO. The MRO has had in its possession the required medical information 
necessary to amend the report since October 4, 2023, at the very latest. However, the MRO 
only issued a new report in February 2024 after receiving a request from PAT’s counsel. That 
request from PAT’s counsel did not contain any new prescription information. Therefore, it was 
within the MRO’s capabilities to change the results of this test at any point between October 
2023 and February 2024, and yet they neglected to do so.  

 In addition, there are inadequacies with the MRO’s amended drug test report. First, the 
report removes the positive for Amphetamine but not Methamphetamine, asserting that Adderall 
could cause the positive for the former but not for the latter. This is not supported by scientific 
literature in the field of toxicology and is contradicted by Baselt’s treatise and Mr. Meneely’s 
first-hand experience of over 45 years in the field that Adderall can and does create false 
positive results for Methamphetamine.  

Not only is the MRO’s claim scientifically inaccurate, but it contradicts the requirements 
of Department of Health and Human Services’ Mandatory Guidelines for Federal Workplace 
Drug Testing Programs. The Department of Health and Human Services, when describing cutoff 
concentrations to be reported on employee drug tests, states: “To be reported positive for 
Methamphetamine, a specimen must also contain Amphetamine at a concentration equal to or 
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greater than 100 ng/mL.”1 This means that a report which is positive for Methamphetamine 
should always be positive for Amphetamine as well. If the Amphetamine positive is removed, 
then it is improper for the MRO to keep a Methamphetamine positive in the report.  

 Furthermore, the new report itself was improperly issued, showing the low standard of 
care and professionalism of the MRO. According to Mr. Meneely, a drug test report is a scientific 
document that is written to record the laboratory’s results and to explain them to a lay audience. 
A report should not omit or change scientific results after a laboratory test is conducted. Instead, 
the report should show that the lab found positive results of a substance, and then use 
knowledge of an individual’s medication information to explain why those results occurred.  The 
proper procedure here would be to add something akin to the form of disclaimer that was 
requested by PAT’s counsel and that is shown in OHSU’s description of their 
Amphetamine/Methamphetamine confirmation test results in Exhibit 8. Instead of issuing a 
disclaimer, the MRO issued an amended report, omitting Mr. Williams’ positive laboratory 
results for Amphetamine but still failing to explain why Mr. Williams likely received a positive 
result for Methamphetamine. This was irresponsible and misleading.  

 On March 14, 2024, after receiving the amended MRO report, PAT counsel requested 
and received the medical review office’s litigation packet for Mr. William’s case. (Exhibit 25). 
This packet is intended to comprehensively document the drug testing lab’s procedures and 
findings, which would then be reviewed by a medical review officer when issuing the drug test 
report.  

The litigation packet revealed additional issues with both the initial and amended drug 
test reports. According to Mr. Meneely’s analysis, the litigation packet illustrates certain flaws 
with certain of the Quest lab’s drug testing procedures, as well as illustrates how the MRO failed 
to accurately report on the results of Quest’s testing.  

For example, the lab’s original results show that Mr. Williams’ levels showed nearly four 
times the levels of amphetamine as for methamphetamine.  (Ex. 25, at 58).  According to Mr. 
Meneely’s testimony, this ratio where amphetamine levels exceed methamphetamine levels is 
consistent with Adderall use, not use of illicit methamphetamine. The exact opposite ratio—with 
methamphetamine levels significantly higher than amphetamine levels -- would be expected 
from a user of illicit methamphetamine. According to Mr. Meneely, a responsible and 
scientifically sound MRO report would thus add a disclaimer that the results are likely caused by 
prescription Adderall. The MRO reports here both omits the actual the levels found by the lab 
(which can be seen in the full litigation packet), as well as lacks any such disclaimer.  

In addition, according to Mr. Meneely’s analysis, the litigation packet reveals flaws in 
Quest’s lab results themselves concerning the ratio of Methamphetamine d/l isomer.  (Exhibit 
25, at 92, 127-132).  In particular, as Mr. Meneely will explain in testimony, Quest lab’s reporting 
on this particular test shows significant carryover contamination, which functionally invalidates 
all the resulting results.  Carryover contamination is apparently a common problem in toxicology 
laboratories, and Mr. Meneely has experience in procedures to identify and prevent such 
contamination, which were apparently not used by the Quest lab in this particular assessment of 

 
1 Mandatory Guidelines for Federal Workplace Drug Testing Programs, 73 Fed. Reg. 228, 24 (Nov. 25, 2008).  
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the ratio of methamphetamine d/l isomer.  The carryover contamination in the 
methamphetamine d/l isomer analysis means that Quest’s reporting of Mr. Williams’ ratio of 
92%/18% methamphetamine d/l isomer is entirely unreliable and provides no basis to conclude 
that Mr. Williams had consumed illicit methamphetamine.  

 In conclusion, the MRO has issued a report with unnecessary delays, scientific errors, 
procedural errors, and omissions in the lab’s scientific findings.  The underlying lab data found 
in the litigation packet further reinforces Mr. Meneely’s initial conclusion that Mr. Williams’ test 
results are consistent with taking his prescribed Adderall, not street methamphetamine.  The 
presiding officer and the Board should therefore reject the MRO’s misleading assertion that Mr. 
Williams’ August 25, 2023 test was positive for methamphetamine, with no added disclaimer or 
explanation that such results likely resulted from his prescribed Adderall.  

3. Legal Argument 
a. The District Lacks Just Cause to Dismiss Mr. Williams 

The District lacks just cause to dismiss Mr. Williams because the allegations relied on by 
the District are untrue, the investigation against him was biased and violated his due process 
rights, and there has been no progressive discipline.  

i. The Facts Alleged by the District In the 20-Day Notice Are Untrue  

The District’s 20-Day Notice (Exhibit 22, 22a) contains numerous untrue or misleading 
statements about Mr. Williams, as follows: 

(1) The 20-day Notice states that Mr. Williams “did not challenge or appeal” his 
family court judgment.  (Ex. 22a, at 2).  That allegation is false. He did appeal the 
judgment, and even if he had not, his legal strategy regarding his child custody 
case is irrelevant here and including it here is a blatant, calculated attempt at 
character assassination against Mr. Williams. The District’s claim implies that Mr. 
Williams didn’t appeal because there were no errors within the judgment, which 
again is false. Mr. Williams filed a Notice of Appeal on October 27, 2023, relating 
to the family court’s judgment that implemented its July 28, 2023 order. (Exhibit 
26).  

(2) The 20-day Notice states that on August 25, “During the meeting, you showed 
Ms. Fitch a medication container but the label was partially missing and the date 
of issue could not be ascertained. You refused to allow Ms. Fitch to photograph 
the medication container. Despite initially agreeing to share prescription 
information that you claimed would exonerate you, you have since refused . . . .” 
(Ex. 22a at 2).  This allegation is false and fails to portray Mr. Williams’ 
cooperation with Ms. Fitch and provision of prescription information to the MRO, 
as requested by the District.  First, the medication bottle Mr. Williams showed the 
District did not have any relevant part of the label missing, as is evidenced by a 
photograph of that same bottle Mr. Williams took in August 2023 with the label 
intact. (Exhibit 27).  Though tiny portions of the label are torn, those portions 
contains none of the actual prescription information.  It is true that Mr. Williams 
did not let Ms. Fitch photograph his medication on that date, as he felt 
uncomfortable with his personal information being recorded in this manner. 
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However, he did allow Ms. Fitch to write down the information from the label, a 
fact that is confirmed by Mr. McGee’s statement.  (Exhibit 5). Last, the allegation 
that Mr. Williams has since refused to share his prescription information is clearly 
and demonstrably false. Mr. Williams shared this prescription information 
numerous times with the District and with the MRO, including on September 13, 
18, 19, 26, 2023, and October 3, and 4, 2023.   (Exhibits 10, 11, 12, 16, 17, 18, 
19). 

(3) The 20-day Notice claims that “Ms. Fitch asked [Mr. Williams] if you would 
voluntarily submit to a drug test and you agreed to do so.”  (Ex. 22a at 2).  This 
allegation is false.  Ms. Fitch never informed Mr. Williams that this test was 
voluntary, and she instead told him that he must take the test because, “we don’t 
want people on drugs in front of our kids.” He submitted to the test because he 
was afraid that if he did not do so, he would lose his job.  

(4) The 20-day Notice states that Mr. Williams was “under the influence of 
methamphetamine and amphetamine while at work . . . .” (Ex. 22a at 4). This is 
allegation is false.  As described extensively above, Mr. Williams did not 
consume illicit street methamphetamine and was not “under the influence” of that 
drug while at work.  As described by expert toxicologist Mr. Meneely, Mr. 
Williams’ positive test for amphetamine and methamphetamine was a false 
positive caused by his lawful use of Adderall prescribed for his ADHD, which 
cannot be differentiated from illicit methamphetamine based on lab urine testing.  
Moreover, two witnesses confirm that Mr. Williams exhibited no signs of 
intoxication on August 25, 2023, reinforcing the fact that Mr. Williams was not 
“under the influence” of drugs on that day.  (Exhibit 5).  The District has a 
Reasonable Suspicion procedure and form (Exhibit 28) which is used to 
document the physical indications that an employee is intoxicated, such as 
slurred speech, flushed appearance, or inability to concentrate. The District has 
presented no such form filled out with observations of Mr. Williams and has not 
identified any physical symptoms or presented any contemporaneous evidence 
to indicate that Mr. Williams was intoxicated at work.  The District’s sole evidence 
of alleged intoxication, the drug test result, is entirely unreliable evidence 
precisely because it cannot distinguish between presence of illicit street drugs 
and Mr. Williams’ lawful use of prescription Adderall, nor can it demonstrate 
intoxication.   

(5) The 20-day Notice describes the District requesting prescription information twice 
from Mr. Williams, on September 8 and September 15, 2023. (Ex. 22a at 2).  This 
allegation is misleading, because it omits that Mr. Williams went to the HR office 
in person to submit his prescription printouts on September 13, 2023 and that he 
emailed these printouts to the MRO on September 18, 2023, September 26, 
2023 and October 4, 2023. 

(6) The 20-day Notice alleges that, “Rather than comply with the District's repeated 
requests to provide prescription medication information, you took a privately 
scheduled drug screening test and in a September 19 email, you sent 
photographs of the paperwork that you received from the testing facility.” (Ex. 22a 
at 2-3).  This statement falsely claims that Mr. Williams had not already provided 
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his prescription information by September 19, 2023.  In fact, Mr. Williams 
provided such information in person on September 13, 2023 initially, as well as 
on September 18, 2023 by email.  This allegation also misleads by framing his 
submission of the private drug test results as an attempt to avoid disclosure. The 
private drug test was not given to the District to avoid disclosing his prescription 
information, as he had already done so, but was an additional attempt to prove to 
the District that he was not using illicit drugs. Mr. Williams explained this purpose 
in emails on September 26 2023 (Ex. 13) and the District acknowledged that 
explanation.  

(7) The 20-day Notice claims that the information that Mr. Williams submitted to the 
medical review office was not what was requested of him.  (Ex. 22a, at 3).  This 
allegation is false.  Mr. Williams was asked to send the names of his medications, 
his dosages, and his doctor’s contact information. (Exhibit 9). This is exactly what 
he sent, as he got printouts from his pharmacy includes this information and 
submitted these printouts to the lab. (Exhibit 10). The printouts state his doctor’s 
name and his medication information. Moreover, on October 3, 2023 Ms. Fitch 
stated that Mr. Williams could comply by sending in pictures of his prescription 
bottle. (Exhibit 15). He did so, as well as again sending pictures of his 
prescription printouts. (Exhibit 16, Exhibit 17, Exhibit 18). The allegation that Mr. 
Williams did not send the information to the MRO that was requested by the 
District is therefore demonstrably false.  

(8) The 20-day Notice finds that Mr. Williams has violated several cited sections of 
District policy, protocols, Oregon Administrative Rules, and the Employee 
Handbook. Board Policy 4.30.023-P and Administrative Directive 4.30.022-AD 
both reference a substance-free learning environment. (Ex. 22a at 3-4). The 
selected sections of the Employee Handbook require that PPS employees 
comply with federal law and do not use illegal drugs. None of these citations 
apply to Mr. Williams because he only received a positive result on the drug tests 
due to legally prescribed medications. The four cited sections of Oregon 
Administrative Rules require that educators use professional judgment, obey and 
respect the law, exemplify personal integrity and honesty, and demonstrate skills 
in using lawful and reasonable rules and regulations. Mr. Williams has not 
violated any of these rules. He has respected the law by not using illegal drugs, 
maintained honesty with the District throughout their investigation, and has 
obeyed the District’s rules and regulations. Mr. Williams has not violated any 
Board policies or Administrative Directives.  

 

ii. The District Investigation against Mr. Williams was Biased and 
Violated his Due Process Rights.  

 The District’s investigation violated Mr. Williams’ due process rights inherent in just 
cause because it was biased, poorly conducted, and rigged from the outset to find his guilt.  
Especially in Portland, there is a stigma against African American males such as Mr. Williams 
who are stereotyped as inherently dangerous criminals and drug users. This is a serious 
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ongoing issue in the United States, which is illustrated by the extreme racial disparities in drug 
arrests. For example, in 2019 Black individuals made up 27% of drug arrests but only 12% of 
the U.S. population2. Despite the disparity in arrests, studies have shown that drug use rates 
between both races are essentially equal3. The increased arrest rate of African Americans can 
be attributed to systematic racism, where systems of power over-police and incarcerate Black 
people to exert political and economic control over African American communities. The fact that 
Mr. Williams also has a diagnosed psychological disability only makes him a greater target of 
bias.  

 Here, the District’s shoddy investigation and prejudicial assumptions about Mr. Williams 
serve to perpetuate systematic racism and discrimination. The District has made no good faith 
effort to investigate Mr. Williams’ medication use and has instead assumed his guilt from the 
start. The 20-day Notice exhibits bias against Mr. Williams through a false and misleading 
description of events. The facts demonstrate that the District was unwilling to hear Mr. Williams’ 
legitimate explanation and adequately process the information he submitted supporting that 
explanation.  

 In the 20-day Notice, the District tries to portray Mr. Williams as a shady and 
uncooperative individual who fails to comply with District requests to distract from illicit drug use.  
This whole narrative is fiction constructed from partial facts, omissions, and falsehoods. The 20-
day Notice described each email sent by Ms. Fitch and Tracy Williams, but it does not recount 
Mr. Williams’ numerous responses to the District. When the District did describe information that 
Mr. Williams submitted, such as his private drug test, the District falsely implies that this test 
was submitted to circumvent disclosing other prescription information. Additionally, the notice 
maliciously adds false details to paint Mr. Williams as an illegal drug user. It misleadingly states 
that the prescription bottle had a torn label, and it falsely asserts that Mr. Williams did not appeal 
his child custody judgment. The legible label is clearly evidenced by a picture Mr. Williams took 
of that bottle.  (Exhibit 27). Mr. Williams’ appeal is both easily found online and totally irrelevant 
to these proceedings.  

 Mr. Williams cooperated every step of the way, but the District assumed his guilt from 
the start and willfully omitted Mr. Williams’ cooperation from their narrative. Mr. Williams opened 
up to the District and was honest about his mental health issues as well as his ADHD, despite 
the societal stigma towards these topics. The District rewarded Mr. Williams for his honesty by 

 
2 Pew Charitable Trusts, Drug Arrests Stayed High Even as Imprisonment Fell From 2009 to 2019, Pew Trusts Feb 15, 
2022, https://www.pewtrusts.org/en/research-and-analysis/issue-briefs/2022/02/drug-arrests-stayed-high-even-
as-imprisonment-fell-from-2009-to-2019. 
3 Wu et. All, Racial/ethnic variations in substance-related disorders among adolescents in the United States, Arch 
Gen Psychiatry Nov 1, 2011, https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3395319/;  Substance Abuse and 
Mental Health Services Administration, Racial/Ethnic Differences in Substance Use, Substance Use Disorders, and 
Substance Use Treatment Utilization among People Aged 12 or Older (2015-2019), 2021, 
https://www.samhsa.gov/data/sites/default/files/reports/rpt35326/2021NSDUHSUChartbook102221B.pdf; 
McCabe et All, Race/Ethnicity and Gender Differences in Drug Use and Abuse Among College Students, J Ethn Subst 
Abuse, May 13 2007, https://www.ncbi.nlm.nih.gov/pmc/articles/PMC2377408; 
https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3395319/;  Substance Abuse and Mental Health Services 
Administration, Highlights by Race/Ethnicity for the 2021 National Survey on Drug Use and Health, NSDUH 2021,  
https://www.samhsa.gov/data/sites/default/files/2022-12/2021NSDUHFFRHighlightsRE123022.pdf. 
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quickly placing him on administrative leave, asking him to provide private medical information, 
and ignoring every instance when he did submit this information. The District treated Mr. 
Williams as if he was guilty until proven innocent, and still guilty even after he provided ample 
proof of his innocence.  

 In sum, the District racially stereotyped Mr. Williams, assumed his guilt, refused to 
consider and give weight to the information submitted by Mr. Williams in the investigation, wrote 
a false and misleading 20-day Notice, and refused to acknowledge the additional exculpatory 
evidence that Mr. Williams and PAT have produced subsequently.  

iii. Termination Violates Just Cause Because There Was No Progressive 
Discipline Prior to PPS Proposing Termination.  

The District lacks just cause for dismissal because it did not impose any progressive 
discipline against Mr. Williams prior to initiating the termination process against him.  The 
concept of progressive discipline requires a series of escalating prior disciplinary steps 
addressing the same conduct before the employer may terminate an employee based upon that 
conduct.  

Here, the only other discipline taken against Mr. Williams is a reprimand issued on 
December 18, 2023. This reprimand is being separately grieved by the Union, and the alleged 
misconduct will be therein discussed and contested by the Union. That reprimand, however, 
cannot constitute progressive discipline supporting the District’s proposed termination for 
several reasons. First, the reprimand was issued approximately two months after the District 
first initiated the dismissal process by sending Mr. Williams his notice of proposed 
termination/Loudermill notice on October 17, 2023, and approximately four months after the 
alleged incident upon which the District bases its dismissal. Since discipline was issued well 
after termination proceedings began, as well as after the events at issue in the termination, it 
cannot be considered prior discipline placing Mr. Williams on notice of his need to comply with 
District requirements.  

Next, this reprimand cannot be considered progressive discipline because none of the 
allegations within the reprimand relate to alleged drug use, which is the subject of the proposed 
dismissal. Never in Mr. Williams’ career have there been any prior complaints of substance 
abuse. If there has been no past discipline related to substance abuse, then any current 
discipline against substance abuse is not progressive on that topic.  

Finally, the reprimand appears to be based upon sets of factual circumstances that occurred 
months to years prior to its issuance. This will be addressed within the Union’s separate 
grievance over the reprimand, but the fact that the District knew of all these events for a long 
period of time prior to issuing the reprimand demonstrates that, at the time of these 
occurrences, the District did not deem the events worthy of discipline. Issuing the reprimand 
now over these past incidents is clearly a last-minute attempt by the District to create the illusion 
of prior discipline which would justify this drastic leap to Mr. Williams’ termination. There has 
been no progressive discipline here providing just cause for termination. 
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b. The District’s August 25 Drug Test of Mr. Williams Cannot Be the Basis for 
Dismissal Because Doing So Violates Article 23.12 of the CBA 
 

 The District cannot terminate Mr. Williams because his termination relies upon the 
alleged positive results from his August 25, 2023, drug test which violates the collective 
bargaining agreement (the “CBA”). (Exhibit 29). Article 23.12 of the CBA provides that “A 
professional educator shall not be required by the District to involuntarily submit to testing of 
bodily fluids unless there is a substantive reason to believe the health and safety of others is at 
risk.”  

 Here, Mr. Williams’ drug test was not voluntary, and the health and safety of others was 
not at risk to justify the District requiring that test. Ms. Fitch did not tell Mr. Williams that the test 
was voluntary, but merely that he would need to take a drug test because “we don’t want people 
on drugs in front of our kids.” 

 In addition, the District has not alleged that Mr. Williams appeared intoxicated or that he 
posed a threat for any other reason. The District possesses forms and instructions for employee 
drug tests performed due to reasonable suspicion. (Exhibit 28). These forms identify physical 
and behavioral traits that can support a reasonable suspicion of intoxication. However, the 
District has not submitted any such forms here for Mr. Williams and has not otherwise alleged 
that he presented any symptoms of intoxication. By all accounts from that day, Mr. Williams was 
sober. His PAT Building representative Mr. McGee confirmed Mr. Williams appeared sober on 
August 25, as did Faubion staff member Damon Miller. (Exhibit 5) The District’s sole justification 
for Mr. Williams’ drug test was his family court order, which alone is not enough to substantiate 
the claim that Mr. Williams threatened anyone’s safety in the workplace.    

As a result, the requirement to take the August 25, 2023 test violated Article 23.12 and 
the results of that impermissible test therefore cannot become the basis for Mr. Williams’ 
dismissal.   

c. The District’s Reliance on Mr. Williams’ Family Court Order and July 2023 
Drug Test Result Violates Article 23.5 of the CBA 

The District’s 20-Day Notice relies on the July 28, 2023 Multnomah County Family Court 
order indicating that Mr. Williams failed a drug test in July 2023 as justification for the District’s 
decision on August 25, 2023 to investigate Mr. Williams and require him to take a drug screen 
that same day.  Article 23.5 of the CBA states: “The personal life of a professional educator is 
not an appropriate concern of the District, except were it relevantly affects the professional 
educator’s fitness for or performance of his/her professional duties.”  This provision prohibits the 
District from investigating educator conduct outside the scope of their required duties, except 
were such personal conduct is relevant to the educator’s fitness for or performance of 
professional duties.  The fact that Mr. Williams allegedly failed a July 2023 drug test related to 
family court is precisely the type of personal conduct, unrelated to his professional duties, that is 
prohibited as a basis of investigation by the District.  Moreover, as discussed above and by Mr. 
Meneely, Mr. Williams’ family court drug test was a false positive result related to his prescribed 
medications for ADHD, just like the August 25, 2023 drug test at issue in this case.  The 
District’s reliance on the July 2023 drug test as the source of its power to investigate Mr. 
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Williams likewise illustrates that it lacked any objective factual basis based on his conduct while 
on-duty on August 25, 2023 to justify an involuntary drug screen.  In sum, the entire premise of 
the District’s investigation into Mr. Williams is based on a violation of Article 23.5.  

d. The District Does Not Have Statutory Grounds to Dismiss Mr. Williams.  

 The District has no statutory grounds for termination under ORS 342.865. The District 
alleges that Mr. Williams’s conduct justifies termination due to immorality, insubordination, 
neglect of duty, physical or mental incapacity, and inadequate performance. The elements for 
each of these grounds are not met here because Mr. Williams never abused substances on the 
job, there are no inadequacies with Mr. Williams’ job performance, and alleged substance abuse 
in and of itself cannot meet the statutory standard of immorality as grounds for termination. 

i. Neglect of Duty 

The District does not have grounds to dismiss Mr. Williams due to neglect of duty. A teacher 
may be found in neglect of duty if they “fail to engage in conduct designed to result in proper 
performance of duty” and can involve “repeated failures of minor importance” or “a single 
instance of failure to perform a critical duty.” Bergerson v. Salem-Keizer Sch. Dist., 194 Or App 
301 (2004). In Crouch v. Springfield Sch. Dist., FDA-17-02 (2018), the Fair Dismissal Appeals 
Board found that a teacher who had used cocaine on her personal time during the contract year 
and had driven a car under the influence of cocaine could not be terminated due to Neglect of 
Duty because the facts did not meet the required standard of a “gross neglect of duty” and the 
teacher’s off-duty conduct did not convince the Board that she had lost the ability to be an 
effective teacher.  

Here, there is no merit to the District claims that Mr. Williams’ alleged drug use constitutes 
neglect of duty. Mr. Williams’ positive drug test results were due to medication which was legally 
prescribed to him by his doctor.  But even assuming for the sake of argument that Mr. Williams 
had used unlawful drugs at some time prior to his first day on duty in the 2023-2024 school 
year, that still would not meet the standard of neglect of duty. Under Oregon law, off-duty illegal 
substance use is not enough to constitute neglect of duty, because off-duty conduct does not 
necessarily impact one’s ability to adequately teach. Crouch, at 25.  There are no reports of Mr. 
Williams going to work intoxicated or under the influence of illegal substances. In fact, we have 
presented several letters to demonstrate that Mr. Williams is a stellar teacher who cares deeply 
about his job, as well as two witness statements confirming Mr. Williams was not intoxicated on 
August 25, 2023. (Exhibits 2, 5). None of the conduct alleged meets the standard of neglect of 
duty under ORS 342.865.  

ii. Inadequate Performance 

Mr. Williams cannot be dismissed due to inadequate performance because that statutory 
ground is simply inapplicable in this circumstance.  Inadequate performance under the statute 
requires “(1) the “failure to perform job duties in conformance with district standards or 
requirements, where the teacher has been given notice of deficiencies and opportunity to 
correct and where the failure is a repeated or otherwise substantial failure or (2) the failure to 
perform results in some substantial detriment to the district.” Packard v. Corvallis School Dist. 
No. 509J, FDA-97-4 (1998). FDAB case law establishes that the second prong of this test 
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focuses on “actual performance of duties directly connected with teaching.  Clark v. Scappoose 
School Dist., FDA-14-04 (2015), at 31-32 (citing Thyfault v. Pendleton Sch. Dist. No. 16R, FDA 
90-4 (1991)).  “To meet this standard, the evidence must show that the conduct caused 
inadequate performance specifically in the technical aspects of teaching.” Id. at 32. (citing 
Vilches v. Multnomah Education Service Dist., FDA 02-03, at 21 (2002)). Finally, in deciding 
whether the professional performance of a contract teacher is adequate under ORS 
342.865(1)(g), the school district must consider “regular and special evaluation reports prepared 
in accordance with the policy of the employing school district” and “any written standards of 
performance.” ORS 342.865(2). 

 It is obvious that the statutory ground of inadequate performance doesn’t apply 
here. First, PPS never considered Mr. Williams’ “regular and special evaluation reports” as 
required under ORS 342.865(2) in making its dismissal recommendation, as the allegations did 
not pertain to his in-class performance. Moreover, the 20-day Notice did not allege any 
inadequate performance “specifically in the technical aspects of teaching” regarding Mr. 
Williams.  Similarly, the District does not rely on any critique of the Mr. Williams’ “actual 
performance of duties directly connected with teaching.”  According to the District, the reason 
for Mr. Williams’ dismissal is solely due to a failed drug test taken on August 25, the second day 
of the contract year.  Mr. Williams had not yet even begun teaching in the classroom. There 
should be no dispute that the District’s reliance on inadequate performance as a ground for 
termination is misguided and cannot be sustained as a matter of law.  
 

iii. Mental Incapacity 

Mr. Williams also cannot be dismissed based on the ground of mental incapacity.  There 
have been no cases in Oregon yet to define mental incapacity under ORS Chapter 342.  
However, even using a commonsense interpretation of the term “mental incapacity,” the 
District’s position fails.  Mr. Williams cannot be shown to be mentally incapable of teaching.  He 
was never impaired while on duty. The District presents no facts proving that Mr. Williams was 
ever seen at work exhibiting symptoms of drug use or intoxication.  The District otherwise 
presents no medical evidence that Mr. Williams lacks the mental capacity to perform his duties 
as an educator.  In addition, by asserting that Mr. Williams lacks the mental capacity to teach, 
the District is discriminating against him based on his disability. The District here alleges that 
positive drug test results caused by Mr. Williams’ medication used to treat his ADHD indicate 
that he has the mental incapacity to teach. To allege that because Mr. Williams takes 
medication for his disability, he is mentally incapable of performing his job discriminates against 
him based on his disability in violation of federal and Oregon disability rights law. Mr. Williams 
has filed a tort claims notice regarding this matter and the discrimination he has endured on the 
basis of both his race and disability. The District’s reliance on mental incapacity as a ground for 
termination is meritless and discriminatory.  

iv. Immorality 

Mr. Williams cannot be dismissed on the grounds of Immorality because the facts 
alleged, even if true, do not meet the statutory standard under ORS 342.865(1)(b). The Fair 
Dismissal Appeals Board (FDAB) defined immorality in Ross v. Springfield Sch. Dist., FD 80-1 
(a series of cases that began in 1980 and concluded in 1987) as conduct that is “selfish, or in 
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some cases malicious” and “shows a disregard for the rights or sensitivities of other persons.” A 
teacher’s selfishness must be excessive and significant to meet this standard. Crouch, at 19. 
“Immorality also requires a showing that conduct was ‘other directed’ - which is described in the 
case law as ‘disregard for the rights and sensitivities of others’ or, as the factual patterns of the 
case law strongly suggest, an actual impact or harm on others.” Crouch, at 20 (citing Ross). 
Immorality grounds for termination are usually used when the facts allege sexual misconduct, 
but they may occasionally be applied in other circumstances. See Bergerson v. Salem-Keizer 
Sch. Dist., FDA 02-2 (2004) (finding that a teacher’s conduct met the standard of immorality 
when she consumed prescription drugs with the intent of suicide and then intentionally rammed 
her van into the back of her disloyal husband’s truck, causing extensive damage to her 
husband’s lover’s garage). However, in Crouch the FDAB found that off-duty cocaine use and 
operating a vehicle under the influence of cocaine did not meet the standard for immorality. 
Crouch, at 18. The cocaine use, despite being illegal, was not excessively selfish. Crouch, at 
19. In addition, the cocaine use and driving under the influence of cocaine was not “other 
directed,” because it did not result in harm towards others and was not purposely designed to 
inflict harm on others. Crouch, at 21.  

Here, Mr. Williams’ conduct does not meet the standard for immorality.  Mr. Williams’ 
positive test result was the result of taking legally prescribed medications under a doctor’s 
orders and Mr. Williams did not abuse illegal substances.  There is simply nothing about taking 
a medication prescribed by one’s own medical provider that is immoral, “selfish,” “malicious”, or 
“show[ing] a disregard for the rights or sensitivities of other persons.” Even assuming for the 
sake of argument the District’s allegations of illegal drug use here were true, that would still not 
satisfy immorality grounds for dismissal. There are no facts alleged that Mr. Williams exhibited 
any signs of intoxication while at work, either on August 25, 2023 or any other date.  Even if Mr. 
Williams failed a drug test due to off-duty illegal drug use, under Crouch this still does not meet 
the statutory standard for excessive selfishness. In addition, alleged hypothetical off-duty use of 
Amphetamine/ Methamphetamine is not “other-directed” conduct, as it alone would not cause 
harm to anyone other than Mr. Williams.  Nonetheless, Mr. Williams did not use illegal drugs. 
Because Mr. Williams only received a positive drug test due to taking legally prescribed 
medications, and because the District’s drug use allegations do not meet the standard of 
excessive selfishness and “other directed” conduct even if true, there are no basis to dismiss 
Mr. Williams due to immorality. 

 
v. Insubordination 

 Finally, Mr. Williams cannot be dismissed due to insubordination because he never 
intentionally defied the District’s instructions and complied to the utmost of his abilities with the 
District’s requests during his investigation. Insubordination “means disobedience of a direct 
order or unwillingness to submit to authority” and “requires a defiant intention on the part of the 
teacher.” Bellairs v. Beaverton Sch. Dist., FDA-04-01, at 21 (2004). To prove insubordination, 
the District must show that it “imposed a lawful order, it clearly communicated the order, and the 
teacher willfully refused to obey the order.” Covey v. Umatilla Sch. Dist. No. 6R, FDA-83-9, at 
22–25 (1984), aff’d without opinion, 76 Or App 402 (1985). 
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 Here, the District states in the 20-day Notice that “the District finds that the intentional 
violation of District policy is an act of insubordination. In addition, you were asked repeatedly to 
supply prescription information that you said would mitigate the positive result of your drug 
screen, and have failed to provide this information.”  (Ex. 22a at 4). As is described above, Mr. 
Williams never disobeyed the District’s instructions. He submitted to a drug test required by Ms. 
Fitch on August 25, 2023. He then complied with the District’s requests and provided his 
prescription information to the District and the MRO numerous times.  The District’s continued 
insistence that Mr. Williams refused to provide  documentation of his prescription that it, or the 
MRO, requested is simply false.  The fact that the District continues to cling to this disproven 
explanation is just further evidence of its discrimination and bias against Mr. Williams.   

Moreover, none of the facts alleged or any of the evidence demonstrate a defiant 
intention from Mr. Williams. Mr. Williams has been courteous, cooperative, and polite even 
when repeatedly being falsely accused of being an illicit drug user or of not submitting 
prescription information.   In reality, Mr. Williams had already given such records to the District 
and MRO multiple times. In such infuriating circumstances, when the District was repeatedly 
and willfully ignoring evidence of Mr. Williams’ compliance, it would be predictable for a teacher 
to lose patience or stop replying to the District. Mr. Williams never did so, and continuously 
replied to every District email while maintaining a professional demeanor. He did everything he 
should have had to do to reenter the classroom, and then some. Mr. Williams never exhibited a 
defiant intention, disobedience, or an unwillingness to submit to authority.  There are simply no 
grounds to dismiss him due to insubordination.  

4. Conclusion 

 Nathaniel Williams is an excellent teacher, who dedicates himself towards uplifting his 
community and leading by example. He is a philanthropist, a father, an educator, and a proud 
African American man from Portland. He is not, however, a drug addict.  Rather, he was 
discriminated against as a Black man who sought medical treatment for his psychological 
disability. Mr. Williams should not be stripped of his passion and his livelihood because he 
sought and received lawful medical treatment.  

The District’s case boils down to its unquestioning reliance on a scientifically flawed and 
unprofessional Medical Review Officer’s interpretation of drug test results to conclude that Mr. 
Williams was intoxicated by illicit methamphetamine while on duty on August 25, 2023.  Mr. 
Williams has demonstrated several ways in which that reliance is entirely inappropriate.  PAT’s 
expert toxicology, relying on the accepted scientific evidence as well as his own clinical 
experience, confirms that Mr. the positive result for methamphetamine was likely a false positive 
given Mr. Williams’ prescription for Adderall. In addition, Mr. Williams’ reported levels for 
amphetamine and methamphetamine show much higher amphetamine amounts than 
methamphetamine, which is consistent with results from Adderall use and not with illicit street 
methamphetamine. Moreover, the MRO whose results are relied upon by the District has 
breached professional standards in the field of toxicology in several other ways, further 
compromising their reliability.  The MRO failed to update Mr. Williams’ results with a disclaimer 
about the likelihood of a false positive, despite having all the prescription information needed to 
do so in October 2023.  The MRO also amended the test result in February 2024 by removing 
the amphetamine positive result while leaving the methamphetamine positive result, in violation 
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of federal testing guidelines.  Finally, the District’s theory flies in the face of contemporaneous 
witness accounts that Mr. Williams was not showing any signs of intoxication on August 25, 
2023 during his day full of meetings and presentations, or his interactions with PPS Human 
Resources.  

 In addition, the District’s claim that Mr. Williams did not cooperate with its investigation 
and did not provide it with the requested information is false, and repeatedly and easily 
disproven. Mr. Williams communicated promptly with the District and with the MRO, providing 
everything that they requested and providing it multiple times, in different formats. When 
contacted by PAT’s counsel more recently, the MRO did not require any further information to 
amend his drug test report. What Mr. Williams had submitted during the District’s investigation 
was completely sufficient. That the MRO exhibited poor professional conduct in both their 
communications with Mr. Williams and their initial and amended report is further evidence that 
the District’s reliance on their medical opinion is misplaced. Mr. Williams conducted himself 
respectfully and professionally during the entirety of the investigation, even when his efforts 
went unreciprocated.  

 Last, the District has openly discriminated against Mr. Williams as an African American 
man with a disability, treating him with a high degree of mistrust and animus from the beginning 
of this investigation. They stereotyped him from day one as a dangerous offender to be 
removed from PPS without any fair consideration of the facts. The District has refused to listen 
to Mr. Williams throughout the investigation and has issued a 20-Day Notice for Mr. Williams’ 
termination that inaccurately portrays him as combative, unresponsive, and disingenuous. In 
truth, Mr. Williams showed the District honesty and vulnerability, even in the face of social 
stigma and the District’s hostile approach to these highly personal topics. Despite his attempts 
to prove his innocence, the District omitted his open and honest communication from their 
narrative. The District now asks the Board to remove an African American teacher from PPS 
due to easily disproven false claims concerning medication prescribed for his disability.  In doing 
so, the District commits a grave injustice against not only Mr. Williams, but also against the 
children at Faubion Elementary and throughout the District who deserve a teacher like Mr. 
Williams. Mr. Williams should be promptly returned to the classroom where he belongs.  

 

     Sincerely, 
 
     MCKANNA BISHOP JOFFE, LLP 
 

 

       
     Noah Barish  

 
NTB/kh 
Enclosure (Exhibits)   
cc:  Nathaniel Williams 
 Bao Nguyen 
 Adam Arms 
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cessed Jun. 16, 2023).

ORS 342.805
Short title
ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher dismissal
costs) shall be known as the Accountability for Schools for the 21st Century
Law. [1965 c.608 §1; 1971 c.570 §2; 1977 c.881 §1; 1997 c.864 §26]



(1)

(2)

(3)

(4)

(5)

(6)

(7)

(a)

(b)

(c)

ORS 342.815
Definitions for ORS 342.805 to
342.937
As used in ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher
dismissal costs) unless the context requires otherwise:

Notwithstanding ORS 342.120 (Definitions for chapter), “administrator”
includes any teacher the majority of whose employed time is devoted to
service as a supervisor, principal, vice principal or director of a
department or the equivalent in a fair dismissal district but shall not
include the superintendent, deputy superintendent or assistant
superintendent of any such district or any substitute or temporary
teacher employed by such a district.

“Board” means the board of directors of a fair dismissal school district.

“Contract teacher” means any teacher who has been regularly employed
by a school district for a probationary period of three successive school
years, and who has been retained for the next succeeding school year.
The district school board may enter into agreements that provide for a
shorter probationary period of not less than one year for teachers who
have satisfied the three-year probationary period in another Oregon
school district.

“District superintendent” means the superintendent of schools of a fair
dismissal district or, in the absence of the superintendent, the person
designated to fulfill the superintendent’s functions.

“Fair dismissal district” means any common or union high school district
or education service district.

“Probationary teacher” means any teacher employed by a fair dismissal
district who is not a contract teacher.

“Program of assistance for improvement” means a written plan for a
contract teacher that with reasonable specificity:

Helps teachers adapt and improve to meet changing demands of
the Oregon Educational Act for the 21st Century in ORS chapter
329 if applicable.

Identifies specific deficiencies in the contract teacher’s conduct or
performance.

Sets forth corrective steps the contract teacher may pursue to
overcome or correct the deficiencies.
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Original Source: Section 342.815 — Definitions for ORS 342.805 to 342.937, https://www.oregonlegislature.‐
gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

(d)

(8)

(9)

(10)

Establishes the assessment techniques by which the district will
measure and determine whether the teacher has sufficiently
corrected the deficiencies to meet district standards.

“Substitute teacher” means any teacher who is employed to take the
place of a probationary or contract teacher who is temporarily absent.

Notwithstanding ORS 342.120 (Definitions for chapter), “teacher” means
any person who holds a teaching license or registration as provided in
ORS 342.125 (Types of licenses) or 342.144 (American Indian
languages teaching license) or who is otherwise authorized to teach in
the public schools of this state and who is employed half-time or more as
an instructor or administrator.

“Temporary teacher” means a teacher employed to fill a position
designated as temporary or experimental or to fill a vacancy which
occurs after the opening of school because of unanticipated enrollment
or because of the death, disability, retirement, resignation, contract
nonextension or dismissal of a contract or probationary teacher. [1965
c.608 §2; 1971 c.570 §12; 1977 c.880 §1; 1977 c.881 §2; 1979 c.668
§1; 1981 c.299 §1; 1993 c.45 §194; 1997 c.864 §4; 1999 c.199 §11;
2001 c.653 §5]



Location: https://oregon.public.law/statutes/ors_342.835

Original Source: Section 342.835 — Probationary teacher, https://www.oregonlegislature.gov/bills_laws/ors/ors342.‐
html (last accessed Jun. 16, 2023).

(1)

(2)

(3)

(a)

(b)

(c)

ORS 342.835
Probationary teacher

The district board of any fair dismissal district may discharge or remove
any probationary teacher in the employ of the district at any time during
a probationary period for any cause considered in good faith sufficient by
the board. The probationary teacher shall be given a written copy of the
reasons for the dismissal, and upon request shall be provided a hearing
thereon by the board, at which time the probationary teacher shall have
the opportunity to be heard either in person or by a representative of the
teacher’s choice.

For any cause it may deem in good faith sufficient, the district board may
refuse to renew the contract of any probationary teacher. However, the
teacher shall be entitled to notice of the intended action by March 15,
and upon request shall be provided a hearing before the district board.
Upon request of the probationary teacher the board shall provide the
probationary teacher a written copy of the reasons for the nonrenewal,
which shall provide the basis for the hearing.

If an appeal is taken from any hearing, the appeal shall be to the circuit
court for the county in which the headquarters of the school district is
located and shall be limited to the following:

The procedures at the hearing;

Whether the written copy of reasons for dismissal required by this
section was supplied; and

In the case of nonrenewal, whether notice of nonrenewal was timely
given. [1965 c.608 §4; 1971 c.570 §4; 1975 c.727 §1; 1979 c.714
§2; 1981 c.323 §1; 2007 c.251 §1]



Location: https://oregon.public.law/statutes/ors_342.840
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ORS 342.840
Determination of length of service
for probationary teacher
For purposes of determining length of service for a probationary teacher, a
teacher employed for 135 consecutive days in any school year shall receive
credit for a full year of employment. At least 30 consecutive days of
employment in the same district in a successive year shall be sufficient to
keep the service intact, and the teacher shall not lose credit for previous
probationary years served. [1981 c.299 §3]

Note: 342.840 (Determination of length of service for probationary teacher)
was enacted into law by the Legislative Assembly and was added to 342.805
(Short title) to 342.937 (Reimbursement for teacher dismissal costs) but was
not added to or made a part of any smaller series therein. See Preface to
Oregon Revised Statutes for further explanation.



(1)

(2)

(3)

(4)

(a)

(A)

(B)

ORS 342.845
Contract teacher

part-time contract teacher
effect of program transfer
administrator contracts

A contract teacher shall not be subjected to the requirement of annual
appointment nor shall the teacher be dismissed or employed on a part-
time basis without the consent of the teacher except as provided in ORS
342.805 (Short title) to 342.937 (Reimbursement for teacher dismissal
costs).

Notwithstanding subsection (1) of this section, a part-time contract
teacher attains contract status at not less than half-time but less than
full-time and may be assigned within those limits by the school district.
The assignment of a contract part-time teacher is not subject to the
procedures specified in ORS 342.805 (Short title) to 342.930 (Fair
Dismissal Appeals Board). A contract part-time teacher who accepts a
full-time assignment shall be considered a contract teacher for purposes
of the assignment.

No teacher shall be deprived of employment status solely because the
duties of employment have been assumed or acquired by another school
district or education service district in a state reorganization of a regional
special education program. Where such reorganization occurs, a teacher
shall be transferred to the employment of the school district or education
service district which assumed or acquired program responsibilities. The
teacher shall be allowed to transfer accrued sick leave and experience
status to the new district. However, the district to which the programs are
transferred is obligated to hire displaced employees only to the extent
that such would complement a cost effective staffing plan in the
reorganized program.

Intentionally left blank —Ed.

As used in this subsection:

“Juvenile detention education program” means the Juvenile
Detention Education Program, as defined in ORS 326.695
(Definitions for ORS 326.700 and 326.712).

“School district” means a school district as defined in ORS
332.002 (Definitions for chapter), an education service district,
a state-operated school or any legally constituted combination
of such entities.



(b)

(5)

(a)

(b)

(c)

(A)

(B)

(C)

(6)

No teacher shall be deprived of employment status solely because
the duties of employment have been assumed or acquired by
another school district or education service district pursuant to a
transfer of juvenile detention education program responsibilities to
another school district or education service district. Where such
reorganization occurs, a teacher shall be transferred to the
employment of the school district or education service district that
assumed or acquired program responsibilities. The teacher shall be
allowed to transfer accrued sick leave, seniority and status as a
contract teacher. However, the district to which the program is
transferred is obligated to hire displaced teachers only to the extent
that such would complement a cost-effective staffing plan in the
reorganized program.

Intentionally left blank —Ed.

An administrator shall serve a probationary period that does not
exceed three years, unless the administrator and the school district
mutually agree to a shorter time period. Following a probationary
period, an administrator shall be employed by a school district
pursuant to a three-year employment contract. An administrator
may be dismissed or have a reduction in pay during the term of a
contract for any reason set forth for dismissal of a teacher in ORS
342.865 (Grounds for dismissal or contract nonextension of contract
teacher), or pursuant to ORS 342.934 (Procedure for reduction of
teacher staff due to funding or administrative decision) (6). If an
administrator is dismissed or has a reduction in pay during the term
of the contract, the administrator may appeal to the Fair Dismissal
Appeals Board in the same manner as provided for the appeal of a
dismissal or a nonextension of a contract teacher. An administrator
may not appeal the nonextension of a contract to the Fair Dismissal
Appeals Board.

The administrator may be assigned and reassigned at will during
the term of the contract.

The district school board may elect not to extend the administrator’s
contract for any cause the school board in good faith considers
sufficient. Prior to March 15 of the second year of the
administrator’s contract, the school board shall take one of the
following actions:

Issue a new three-year contract effective July 1 following the
March 15 of the second year of the administrator’s contract;

Provide, in writing, notice that the contract will not be renewed
or extended; or

Extend the existing contract for a period of not more than one
year.

If an administrator receives notice of contract nonextension prior to the
expiration of the administrator’s contract, the administrator shall have the
right to fill any vacant teaching position in the district for which the



Location: https://oregon.public.law/statutes/ors_342.845
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contracts, https://www.oregonlegislature.gov/bills_laws/ors/ors342.html (last accessed Jun. 16, 2023).

contract administrator is licensed and competent as defined in ORS
342.934 (Procedure for reduction of teacher staff due to funding or
administrative decision), provided the administrator has three years’
teaching experience in Oregon that has been successful, in the
judgment of the district superintendent. [1965 c.608 §§5,6; 1977 c.880
§2; 1983 c.554 §1; 1983 s.s. c.1 §2; 1993 c.480 §2; 1997 c.864 §8; 2001
c.681 §9; 2007 c.858 §37; 2021 c.445 §3]



(1)

(2)

(a)

(b)

(A)

(B)

(C)

(D)

(i)

(ii)

ORS 342.850
Teacher evaluation

personnel file content
rules

The district superintendent of every school district, including
superintendents of education service districts, shall cause to have made
at least annually but with multiple observations an evaluation of
performance for each probationary teacher employed by the district. The
purpose of the evaluation is to aid the teacher in making continuing
professional growth and to determine the teacher’s performance of the
teaching responsibilities. Evaluations shall be based upon at least two
observations and other relevant information developed by the district.

Intentionally left blank —Ed.

The district school board shall develop an evaluation process in
consultation with school administrators and with teachers. If the
district’s teachers are represented by a local bargaining
organization, the board shall consult with teachers belonging to and
appointed by the local bargaining organization in the consultation
required by this paragraph.

The district school board shall implement the evaluation process
that includes:

The establishment of job descriptions and performance
standards which include but are not limited to items included in
the job description;

A preevaluation interview which includes but is not limited to
the establishment of performance goals for the teacher, based
on the job description and performance standards;

An evaluation based on written criteria which include the
performance goals;

A post-evaluation interview in which:

The results of the evaluation are discussed with the
teacher; and

A written program of assistance for improvement is
established, if one is needed to remedy any deficiency
specified in ORS 342.865 (Grounds for dismissal or
contract nonextension of contract teacher) (1)(a), (d), (g)
or (h); and



(E)

(c)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

The utilization of peer assistance whenever practicable and
reasonable to aid teachers to better meet the needs of
students. Peer assistance shall be voluntary and subject to the
terms of any applicable collective bargaining agreement. No
witness or document related to the peer assistance or the
record of peer assistance shall be admissible in any
proceeding before the Fair Dismissal Appeals Board, or in a
probationary teacher nonrenewal hearing before a school
board under ORS 342.835 (Probationary teacher), without the
mutual consent of the district and the teacher provided with
peer assistance.

Nothing in this subsection is intended to prohibit a district from
consulting with any other individuals.

Except in those districts having an average daily membership, as
defined in ORS 327.006 (Definitions for State School Fund distributions),
of fewer than 200 students, the person or persons making the
evaluations must hold teaching licenses. The evaluation shall be signed
by the school official who supervises the teacher and by the teacher. A
copy of the evaluation shall be delivered to the teacher.

The evaluation reports shall be maintained in the personnel files of the
district.

The evaluation report shall be placed in the teacher’s personnel file only
after reasonable notice to the teacher.

A teacher may make a written statement relating to any evaluation,
reprimand, charge, action or any matter placed in the teacher’s
personnel file and such teacher’s statement shall be placed in the
personnel file.

All charges resulting in disciplinary action shall be considered a
permanent part of a teacher’s personnel file and shall not be removed
for any reason. A teacher shall have the right to attach the teacher’s
response, or other relevant documents, to any document included under
this subsection.

The personnel file shall be open for inspection by the teacher, the
teacher’s designees and the district school board and its designees.
District school boards shall adopt rules governing access to personnel
files, including rules specifying whom school officials may designate to
inspect personnel files.

A program of assistance for improvement or evaluation procedure shall
not be technically construed, and no alleged error or unfairness in a
program of assistance for improvement shall cause the overturning of a
dismissal, nonextension of contract, nonrenewal of contract or other
disciplinary action unless the contract teacher suffered a substantial and
prejudicial impairment in the teacher’s ability to comply with school
district standards. [1971 c.570 §5; 1973 c.298 §3; 1973 c.458 §1; 1977
c.881 §3; 1979 c.598 §1; 1979 c.668 §2a; 1987 c.663 §1; 1989 c.491
§29; 1997 c.864 §9]
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(1)

(a)

(b)

(2)

(a)

(b)

(c)

(d)

(e)

(3)

(a)

(b)

(c)

ORS 342.856
Core teaching standards

The State Board of Education, in consultation with the Teacher
Standards and Practices Commission, shall adopt core teaching
standards to improve student academic growth and learning by:

Assisting school districts in determining the effectiveness of
teachers and administrators and in making human resource
decisions; and

Improving the professional development and the classroom and
administrative practices of teachers and administrators.

The core teaching standards adopted under this section must:

Take into consideration multiple measures of teacher effectiveness,
based on widely accepted standards of teaching that encompass a
range of appropriate teaching behaviors and that use multiple
evaluation methods;

Take into consideration evidence of student academic growth and
learning based on multiple measures of student progress, including
performance data of students, schools and school districts;

Be research-based;

Be separately developed for teachers and administrators; and

Be able to be customized for each school district, which may
include individualized weighting and application of standards.

The core teaching standards adopted under this section must attempt to:

Strengthen the knowledge, skills, disposition and classroom and
administrative practices of teachers and administrators in public
schools;

Refine the support, assistance and professional growth
opportunities offered to a teacher or an administrator, based on the
individual needs of the teacher or administrator and the needs of
the students, the school and the school district of the teacher or
administrator;

Allow each teacher or administrator to establish a set of classroom
or administrative practices and student learning objectives that are
based on the individual circumstances of the teacher or
administrator, including the classroom or other assignments of the
teacher or administrator;
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(d)

(e)

(4)

Establish a formative growth process for each teacher and
administrator that supports professional learning and collaboration
with other teachers and administrators; and

Use evaluation methods and professional development, support
and other activities that are based on curricular standards and that
are targeted to the needs of each teacher and administrator.

A school district board must include the core teaching standards adopted
under this section for all evaluations of teachers and administrators of
the school district. The standards shall be customized based on the
collaborative efforts of the teachers and administrators of the school
district and the exclusive bargaining representative of the employees of
the school district. [2011 c.729 §2; 2011 c.729 §4]

Note: 342.856 (Core teaching standards) was added to and made a part of
342.805 (Short title) to 342.937 (Reimbursement for teacher dismissal costs)
by legislative action but was not added to any smaller series therein. See
Preface to Oregon Revised Statutes for further explanation.



(1)

(a)

(b)

(c)

(d)

(e)

(f)

(g)

(h)

(i)

(2)

(3)

(4)

ORS 342.865
Grounds for dismissal or contract
nonextension of contract teacher

No contract teacher shall be dismissed or the teacher’s contract
nonextended except for:

Inefficiency;

Immorality;

Insubordination;

Neglect of duty, including duties specified by written rule;

Physical or mental incapacity;

Conviction of a felony or of a crime according to the provisions of
ORS 342.143 (Issuance of licenses and registrations);

Inadequate performance;

Failure to comply with such reasonable requirements as the board
may prescribe to show normal improvement and evidence of
professional training and growth; or

Any cause which constitutes grounds for the revocation of such
contract teacher’s teaching license.

In determining whether the professional performance of a contract
teacher is adequate, consideration shall be given to regular and special
evaluation reports prepared in accordance with the policy of the
employing school district and to any written standards of performance
which shall have been adopted by the board.

Suspension or dismissal on the grounds contained in subsection (1)(e)
of this section shall not disqualify the teacher involved for any of the
disability benefits provided in ORS chapter 238, or any of the benefits
provided in ORS 332.507 (Sick leave for school employees).

Dismissal under subsection (1)(f) of this section shall remove the
individual from any school district policies, collective bargaining
provisions regarding dismissal procedures and appeals and the
provisions of ORS 342.805 (Short title) to 342.937 (Reimbursement for
teacher dismissal costs). [1965 c.608 §§9,19; 1973 c.298 §4; 1977 c.860
§4; 1981 c.569 §1; 1995 c.446 §10; 1997 c.249 §104; 1997 c.864 §10;
1999 c.130 §8]
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ORS 342.875
Suspension

reinstatement

Whenever a district superintendent has reason to believe that cause exists
for the dismissal of a contract teacher on any ground specified in ORS
342.865 (Grounds for dismissal or contract nonextension of contract teacher)
(1)(b) to (f), and when the district superintendent is of the opinion that
immediate suspension of the teacher is necessary for the best interest of
education in the district, the district superintendent may suspend a contract
teacher from the position without prior notice to the teacher. The teacher’s
salary shall continue during the first five days of the suspension period.
However, within five days after such suspension becomes effective, either
procedure shall be commenced for the dismissal of the teacher pursuant to
the provisions of ORS 342.805 (Short title) to 342.937 (Reimbursement for
teacher dismissal costs) or the teacher must be reinstated. [1965 c.608 §7;
1971 c.570 §6; 1977 c.881 §4; 1997 c.864 §11]



(1)

(2)

(3)

(a)

(b)

(4)

ORS 342.895
Contract teachers

procedure for dismissal or contract nonextension
appeal

Contract teachers shall be employed by a school district pursuant to two-
year employment contracts.

Authority to dismiss or not extend a contract teacher is vested in the
district school board subject to the provisions of the fair dismissal and
contract extension procedures of ORS 342.805 (Short title) to 342.937
(Reimbursement for teacher dismissal costs) and only after
recommendation of the dismissal or nonextension of contract is given to
the district school board by the superintendent.

Intentionally left blank —Ed.

At least 20 days before recommending to a board the dismissal of
the contract teacher, the district superintendent shall give written
notice to the contract teacher by certified mail or delivered in person
of the intention to make a recommendation to dismiss the teacher.
The notice shall set forth the statutory grounds upon which the
superintendent believes such dismissal is justified, and shall contain
a plain and concise statement of the facts relied on to support the
statutory grounds for dismissal. If the statutory grounds specified
are those specified in ORS 342.865 (Grounds for dismissal or
contract nonextension of contract teacher) (1)(a), (c), (d), (g) or (h),
then evidence shall be limited to those allegations supported by
statements in the personnel file of the teacher on the date of the
notice to recommend dismissal, maintained as required in ORS
342.850 (Teacher evaluation). Notice shall also be sent to the
district school board and to the Fair Dismissal Appeals Board. A
copy of ORS 342.805 (Short title) to 342.937 (Reimbursement for
teacher dismissal costs) shall also be sent to the contract teacher.

If, after the 20-day notice required by paragraph (a) of this
subsection, the district school board takes action to approve the
recommendation for dismissal from the superintendent, the
dismissal takes effect on or after the date of the district school
board’s action, as specified by the board. Notice of the board’s
action shall be given to the contract teacher as soon as practicable
by certified mail, return receipt requested or in the manner provided
by law for the service of a summons in a civil action.

Intentionally left blank —Ed.



(a)

(b)

(c)

(5)

Upon recommendation of the district superintendent, the district
school board may extend a contract teacher’s employment for a
new two-year term by providing written notice to the teacher no later
than March 15 of the first year of the contract. Any new contract that
extends the teacher’s employment for a new term shall replace any
prior contracts.

If the district school board does not extend a contract teacher’s
contract by March 15 of the first year of the contract, the district
superintendent, or the superintendent’s designee, shall place the
teacher on a program of assistance for improvement. The district
superintendent or the superintendent’s designee may, in addition,
place any other teacher on a program of assistance for
improvement if in the judgment of the district superintendent or
designee a program of assistance for improvement is needed.

Provided that the district school board has not extended the
teacher’s contract for a new two-year term, the district board, upon
recommendation of the superintendent, may elect by written notice
to the teacher no later than March 15 of the second year of the
teacher’s contract not to extend the teacher’s contract based on any
ground specified in ORS 342.865 (Grounds for dismissal or contract
nonextension of contract teacher). A contract teacher whose
contract is not extended may appeal the nonextension to the Fair
Dismissal Appeals Board.

Notwithstanding ORS 243.650 (Definitions for ORS 243.650 to 243.809)
to 243.809 (Determinations regarding alleged misconduct of law
enforcement officer in accordance with uniform standards) or the
provisions of any collective bargaining agreement entered into after
August 15, 1997, no grievance or other claim of violation of applicable
evaluation procedures, or fundamental unfairness in a program of
assistance for improvement, shall be filed while a teacher is on a
program of assistance. All statutes of limitation and grievance timelines
shall be tolled while the subject claims are held in abeyance under this
moratorium provision. Except as provided in this subsection, the
moratorium and tolling period ends on the date the program of
assistance for improvement is completed, not to exceed one year, after
which any claims subject to this provision may be pursued as otherwise
provided by law or contract. In the case of a contract teacher who does
not receive contract extension by March 15 of the first year of the
teacher’s contract, the moratorium period shall last until the teacher
receives notice of contract extension or nonextension and no later than
March 15 of the following school year, or until the teacher receives notice
of dismissal. A contract teacher who is dismissed or receives notice of
contract nonextension, and who appeals to the Fair Dismissal Appeals
Board, may raise any claims subject to this moratorium provision before
the Fair Dismissal Appeals Board, which shall have jurisdiction to decide
such claims. If the teacher does raise claims covered by this moratorium
provision in an appeal to the Fair Dismissal Appeals Board, such appeal
shall be the teacher’s sole and exclusive remedy. If a contract teacher
does not appeal a contract nonextension or dismissal to the Fair
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(6)

Dismissal Appeals Board but instead pursues contract grievances to
arbitration alleging a violation of evaluation procedures or fundamental
unfairness in a program of assistance for improvement, the arbitrator
shall not have authority to award reinstatement of the contract teacher,
but may award other remedies including but not limited to back pay, front
pay, compensatory damages and such further relief as the arbitrator
deems appropriate. A program of assistance for improvement shall not
be technically construed, and no alleged error or unfairness in a program
of assistance shall cause the overturning of a dismissal, nonextension of
contract, nonrenewal of contract or other disciplinary actions unless the
contract teacher suffered a substantial and prejudicial impairment in the
teacher’s ability to comply with school district standards.

No teacher may be dismissed, laid off or caused to suffer nonextension
or nonrenewal of a contract based upon the teacher’s salary placement
or other compensation. [1965 c.608 §11; 1971 c.570 §7; 1973 c.298 §5;
1977 c.881 §5; 1979 c.668 §3; 1997 c.864 §12]



(1)

(a)

(b)

(2)

(a)

(A)

(B)

(C)

(i)

(ii)

ORS 342.905
Appeal procedure

arbitration as alternative

If the district school board dismisses the teacher or does not extend the
contract of the contract teacher, the teacher or the teacher’s
representative may appeal that decision to the Fair Dismissal Appeals
Board established under ORS 342.930 (Fair Dismissal Appeals Board)
by depositing by certified mail addressed to the Superintendent of Public
Instruction and a copy to the superintendent of the school district:

In the case of dismissal, within 10 days, as provided in ORS
174.120 (Computation of time), after receipt of notice of the district
school board’s decision, notice of appeal with a brief statement
giving the reasons for the appeal.

In the case of a contract nonextension, within 15 days, as provided
in ORS 174.120 (Computation of time), after receipt of the written
notice of nonextension of a contract, notice of appeal with a brief
statement giving the reasons for the appeal.

Intentionally left blank —Ed.

As soon as practicable after the time the notice of appeal is
received by the Superintendent of Public Instruction, the
superintendent shall appoint a panel of three members from the Fair
Dismissal Appeals Board for the purpose of conducting a hearing.
Insofar as practicable, the panel shall be selected from those
members of the board serving in positions where the average daily
membership as determined in ORS 342.930 (Fair Dismissal
Appeals Board) most nearly coincides with that of the involved
district. The panel shall consist of:

One member from the category representing district school
board members;

One member from the category not affiliated with common or
union high school districts; and

One member from the category representing teachers or
administrators, as follows:

If the appeal is from a contract teacher in a teaching
position, the panel shall include the teacher member of the
board.

If the contract teacher is in an administrative position, an
administrative member shall sit in place of the teacher



(b)

(c)

(d)

(e)

(3)

(4)

(a)

(b)

member.

The panel may not contain a member who is a resident of the
district that is bringing the dismissal or nonextension.

The Department of Education, at the department’s expense, shall
provide to the panel appropriate professional and other special
assistance reasonably required to conduct a hearing. The panel
shall be empowered, on behalf of the contract teacher, the district
superintendent and the district school board, to subpoena and
swear witnesses and to require witnesses to give testimony and
produce relevant evidence at or prior to the hearing.

The executive secretary of the board may issue subpoenas on
behalf of a panel. A person subpoenaed under this subsection may
move to quash or modify the subpoena if it is oppressive or
unreasonable. The motion must be made before the time specified
in the subpoena for appearance or production of materials. The
motion may be made to the executive secretary or the panel.

In a case pending before a panel that involves a teacher’s
performance at an Oregon Youth Authority facility, the panel
assigned to the case may submit to the Director of the Oregon
Youth Authority written questions that the panel unanimously agrees
are relevant to the case. The director shall respond to the panel’s
questions in writing within 20 days of the director’s receipt of the
questions from the panel. If a question by the panel seeks
information that is not confidential or privileged under Oregon or
federal law, the director shall provide the information requested by
the panel. If a question by the panel seeks information that is
confidential or privileged under Oregon or federal law, the director,
in responding to the question, may not disclose the confidential or
privileged information but shall instead explain that the information
being sought is confidential or privileged. The procedure outlined in
this paragraph is not in lieu of any other mechanism that may be
available to the panel or parties for obtaining or presenting
evidence.

The Attorney General shall assign an assistant, at no cost to either
involved party, to advise the Fair Dismissal Appeals Board, to be present
at any hearing held by a panel, and to perform those tasks at the request
of the board that would normally require legal training.

Within 10 days after receipt of the notice of an appeal of contract
nonextension, the district shall serve upon the Fair Dismissal Appeals
Board and the teacher a written statement of reason for the contract
nonextension, which shall include:

A plain and concise statement of the facts relied on to support the
statutory grounds for nonextension of the contract;

The statutory grounds upon which the district believes such contract
nonextension is justified; and



(c)

(5)

(a)

(b)

(6)

(7)

(a)

A list of witnesses and documents upon which the district will rely at
hearing.

Intentionally left blank —Ed.

At least 10 days prior to the hearing, the teacher shall provide a list
of witnesses and exhibits to the Fair Dismissal Appeals Board panel
and the school district.

The Fair Dismissal Appeals Board panel shall hold a contested case
hearing under ORS chapter 183 within 100 days of the receipt by
the teacher of notice of dismissal or of the statement of reasons in
the case of contract nonextension. No later than 140 days after the
filing of an appeal, consistent with due process, the Fair Dismissal
Appeals Board panel shall prepare and send a written decision to
the contract teacher, the district superintendent, the district school
board and the Superintendent of Public Instruction. The hearing
shall be private unless the teacher requests a public hearing. At the
hearing, the district and the contract teacher shall have the right to
be present and be heard, to be represented by counsel, to present
evidence and cross-examine adverse witnesses and to offer
evidence that in the panel’s judgment is relevant to the dispute. The
panel may take all reasonable steps to require the parties to
conclude the hearing in an expeditious manner.

When the Fair Dismissal Appeals Board panel has completed its
hearing, it shall prepare a written decision and send it to the contract
teacher, the district superintendent, the district school board and the
Superintendent of Public Instruction. The Fair Dismissal Appeals Board
panel shall determine whether the facts relied upon to support the
statutory grounds cited for dismissal or nonextension are true and
substantiated. If the panel finds these facts true and substantiated, it
shall then consider whether such facts, in light of all the circumstances
and additional facts developed at the hearing that are relevant to the
statutory standards in ORS 342.865 (Grounds for dismissal or contract
nonextension of contract teacher) (1), are adequate to justify the
statutory grounds cited. In making such determination, the panel shall
consider all reasonable written rules, policies and standards of
performance adopted by the school district board unless it finds that
such rules, policies and standards have been so inconsistently applied
as to amount to arbitrariness. The panel shall not reverse the dismissal
or nonextension if it finds the facts relied upon are true and substantiated
unless it determines, in light of all the evidence and for reasons stated
with specificity in its findings and order, that the dismissal or
nonextension was unreasonable, arbitrary or clearly an excessive
remedy.

Intentionally left blank —Ed.

Subject to subsection (6) of this section and paragraph (b) of this
subsection, if the Fair Dismissal Appeals Board panel finds that the
facts relied on to support the recommendation of the district
superintendent are untrue or unsubstantiated, or if true and



(b)

(c)

(8)

(9)

(10)

(a)

substantiated, are not adequate to justify the statutory grounds cited
as reason for the dismissal or nonextension, and so notifies the
contract teacher, the district superintendent, the district school
board and the Superintendent of Public Instruction, the teacher shall
be reinstated and the teacher shall receive such back pay as
ordered by the Fair Dismissal Appeals Board panel for the period
between the effective date of the dismissal or nonextension and the
date of the order reinstating the teacher, or the date when the
district actually reinstates the teacher, whichever is later. However,
nothing in this section requires a school district to pay the teacher
until the reinstatement occurs if the district has other legal grounds
for not reinstating the teacher.

So long as the right of the district board under subsection (9) of this
section and under ORS 183.480 (Judicial review of agency orders)
and 183.500 (Appeals) to judicial review of the action of the Fair
Dismissal Appeals Board remains unexpired, the district school
board may withhold the reinstated teacher from performance of
teaching duties, unless otherwise ordered by the court having
jurisdiction of the appeal.

Subject to ORS 342.850 (Teacher evaluation) (9), if the Fair
Dismissal Appeals Board panel determines that the procedures
described in ORS 342.850 (Teacher evaluation) (2)(b)(A) to (D)
have not been substantially complied with, the teacher may be
reinstated with back pay as provided in paragraph (a) of this
subsection.

Subject to subsection (6) of this section, if the Fair Dismissal Appeals
Board panel finds the facts relied on to support the recommendation of
the district superintendent true and substantiated, and that those facts
justify the statutory grounds cited as reason for the dismissal or
nonextension and so notifies the contract teacher, the district
superintendent, the district school board and the Superintendent of
Public Instruction in writing, the dismissal or nonextension becomes final
on the date of the notice.

An appeal from action of the Fair Dismissal Appeals Board panel shall
be taken in the manner provided in ORS 183.480 (Judicial review of
agency orders).

Intentionally left blank —Ed.

If both the district board and the teacher or teacher’s representative
agree, arbitration may be used as an alternative to a hearing before
a Fair Dismissal Appeals Board panel to determine if the teacher’s
dismissal or nonextension of a contract is in compliance with the
standards of ORS 342.805 (Short title) to 342.910 (Waiver of
contract grievance claim if appeal of dismissal decision filed). If the
teacher or teacher’s representative desires to use the arbitration
procedure, the request for arbitration shall be included in the
request for appeal that is filed with the Superintendent of Public
Instruction under this section. Within 10 days of the time the
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(b)

(c)

superintendent of the district is notified of the teacher’s intent to
appeal the dismissal or nonextension of a contract, the
superintendent of the district shall notify the teacher or teacher’s
representative and the Superintendent of Public Instruction as to
whether the district has agreed to use the arbitration procedure. If
the district determines not to use the arbitration procedure, the
hearing procedure shall be continued under this section in the same
manner as if no request for arbitration had been made. If the
arbitration procedure is used, the teacher has no further rights to a
hearing before a Fair Dismissal Appeals Board panel.

The procedures for selection of the arbitrator are those in the
applicable collective bargaining agreement. If there is no provision
or agreement or if the agreement does not contain a procedure for
selection, the parties shall request a list of five arbitrators from the
Employment Relations Board and shall choose an arbitrator by
alternative striking of names until one name is left. The remaining
person shall act as the arbitrator. The Employment Relations Board
shall compile a roster of qualified arbitrators from which the lists are
to be taken.

In determining whether the district board’s dismissal or
nonextension of the teacher should be sustained, the arbitrator shall
use the same reasons, rules and levels of evidence as are required
for the Fair Dismissal Appeals Board under ORS 342.805 (Short
title) to 342.910 (Waiver of contract grievance claim if appeal of
dismissal decision filed). [1965 c.608 §12; 1971 c.570 §8; 1973
c.298 §6; 1973 c.612 §14; 1977 c.223 §1; 1977 c.400 §5; 1977
c.881 §6; 1979 c.668 §4; 1987 c.663 §2; 1993 c.236 §1; 1993 c.237
§1; 1993 c.778 §28; 1997 c.864 §13; 2001 c.449 §1; 2003 c.798 §4]
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(1)

(2)

ORS 342.910
Waiver of contract grievance
claim if appeal of dismissal
decision filed

waiver of certain rights and procedures

Any teacher who files an appeal of a dismissal or nonextension of a
contract decision with the Fair Dismissal Appeals Board, upon motion of
the school district, shall be required to waive any contract grievance
claim regarding the same dismissal or nonextension of a contract as a
condition to Fair Dismissal Appeals Board or subsequent judicial review.

A school district and an exclusive bargaining representative of teachers
may agree to waive all or any part of the rights and procedures provided
under ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher
dismissal costs) if third party review of any dismissal or nonextension of
a contract teacher is available. [1995 c.286 §16; 1997 c.864 §14]



(1)

(2)

(a)

(A)

(B)

(C)

(D)

(b)

(c)

(A)

(B)

(C)

(3)

ORS 342.930
Fair Dismissal Appeals Board

rules

The Fair Dismissal Appeals Board is created, consisting of 24 members
appointed by the Governor, subject to confirmation by the Senate as
provided in ORS 171.562 (Procedures for confirmation) and 171.565
(Vote required for confirmation).

Intentionally left blank —Ed.

The membership of the board shall be as follows:

Six members must be administrators in common or union high
school districts;

Six members must be contract teachers;

Six members must be members of common or union high
school district boards at the time of their appointment; and

Six members may not have any affiliation with any common or
union high school district.

One member from each category described in paragraph (a)(A) and
(B) of this subsection may be retired prior to appointment if the
member had been previously employed as an administrator or a
contract teacher in this state.

At least one member from each category described in paragraph (a)
of this subsection must be resident of a school district so that each
type of school district described below is represented:

A school district with an average daily membership, as defined
in ORS 327.006 (Definitions for State School Fund
distributions), of less than 1,500 students;

A school district with an average daily membership, as defined
in ORS 327.006 (Definitions for State School Fund
distributions), of 1,500 to 4,500 students; and

A school district with an average daily membership, as defined
in ORS 327.006 (Definitions for State School Fund
distributions), of greater than 4,500 students.

Except as provided in subsection (4) of this section, the term of office of
each member is four years, but a member serves at the pleasure of the
Governor. Before the expiration of the term of a member, the Governor
shall appoint a successor whose term begins on July 1 next following. A
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(a)

(b)

(5)

(6)

(7)

(8)

(9)

member is eligible for reappointment. If there is a vacancy for any cause,
the Governor shall make an appointment to become immediately
effective for the unexpired term.

A member whose term has expired may continue to serve for the
following limited purposes:

To conduct a hearing and prepare a written decision if the member
was appointed to a panel in accordance with ORS 342.905 (Appeal
procedure) (2) before the expiration of the member’s term; or

To reconsider a decision if the member served on the panel
originally hearing an appeal and a motion for reconsideration is filed
prior to an appeal to the Court of Appeals.

The continued service of a member as provided in subsection (4) of this
section shall not prevent a successor from taking office at the time
prescribed in subsection (3) of this section.

Members shall be entitled to compensation and expenses as provided in
ORS 292.495 (Compensation and expenses of members of state boards
and commissions) for each day or part thereof during which they perform
duties under ORS 342.805 (Short title), 342.815 (Definitions for ORS
342.805 to 342.937), 342.835 (Probationary teacher), 342.850 (Teacher
evaluation), 342.875 (Suspension), 342.895 (Contract teachers) to
342.910 (Waiver of contract grievance claim if appeal of dismissal
decision filed) and this section, to be paid by the district school board
from which the appeal is taken. However, any member of the board who
would be entitled to receive a per diem except for being employed in full-
time public service may receive the payment if service on the board is
performed while the member is not under obligation to perform
contractual teaching or administrative duties.

The board shall select one of its members as chairperson and another
as vice chairperson, for such terms and with duties and powers
necessary for the performance of the functions of such offices as the
board determines.

A majority of the members of the board constitutes a quorum for the
transaction of business.

In accordance with applicable provisions of ORS chapter 183, the board
may adopt rules necessary for the administration of this section and
ORS 342.905 (Appeal procedure) and 342.910 (Waiver of contract
grievance claim if appeal of dismissal decision filed). [1971 c.570 §10;
1973 c.298 §7; 1977 c.881 §7; 1983 c.777 §1; 1985 c.216 §1; 1997
c.864 §14a; 2001 c.449 §2; 2013 c.18 §1]





(1)

(a)

(A)

(B)

(C)

(b)

(A)

(B)

(C)

(i)

(ii)

ORS 342.934
Procedure for reduction of
teacher staff due to funding or
administrative decision

As used in this section:

“Competence” means the ability of a teacher to teach a subject or
grade level based on consideration of any of the following:

Teaching experience within the past five years related to the
subject or grade level;

Educational attainments, which may not be based solely on
being licensed to teach; or

The teacher’s willingness to undergo additional training or
pursue additional education.

“Cultural or linguistic expertise” means the expertise of one teacher,
as measured against the expertise of another teacher, based on
consideration of any of the following factors:

A teacher’s linguistic ability in relation to an in-district language,
as determined by a school district using a method of
verification or attestation of fluency for all in-district languages;

A teacher’s completion of a teacher pathway program that is
implemented by a teacher pathway partnership at the national,
state, regional or local level and that has the primary focus of
increasing the number of culturally or linguistically diverse
teachers; or

A teacher’s current work assignment that requires the teacher
to work at least 50 percent of the teacher’s work assignment
time:

At a school where at least 25 percent of the student
population consists of students from a historically
underserved background, if the teacher is assigned to one
school; or

At programs, schools or school districts where at least 25
percent of the student population consists of students from
a historically underserved background, if the teacher is
assigned to multiple programs, schools or school districts.



(c)

(A)

(B)

(d)

(e)

(A)

(B)

(f)

(g)

(A)

(B)

(C)

(D)

(h)

(2)

“In-district language” means a heritage language or a language
other than English that is spoken:

By five percent or more of the students enrolled at the school
where a teacher is assigned or, if the teacher is not assigned to
a school, of the students enrolled in the schools of the school
district; or

At five percent or more of the homes of the students enrolled at
the school where a teacher is assigned or, if the teacher is not
assigned to a school, of the homes of the students enrolled in
the schools of the school district.

“Merit” means the measurement of one teacher’s ability and
effectiveness against the ability and effectiveness of another
teacher.

“Qualified teacher with cultural or linguistic expertise” means a
teacher who:

Has more cultural or linguistic expertise than a teacher with
more or equal seniority; and

Holds proper licenses or other credentials to fill a remaining
position.

“School district” includes an education service district.

“Student from a historically underserved background” includes a
student who:

Is an English language learner;

Is from a racial or ethnic group that has historically experienced
academic disparities, including racial or ethnic groups for which
a statewide education plan has been developed under ORS
329.841 (Statewide education plan for students who are Black
or African-American), 329.843 (Statewide education plan for
students who are American Indian or Alaska Native) or 329.845
(Statewide education plan for students who are Latino or
Hispanic) for students who are black, African-American,
American Indian, Alaska Native, Latino or Hispanic;

Is economically disadvantaged; or

Has a disability.

“Teacher” has the meaning given that term in ORS 342.120
(Definitions for chapter).

This section shall provide the procedure for making reductions in teacher
staff positions resulting from a school district’s lack of funds to continue
its educational program at its anticipated level or resulting from the
school district’s elimination or adjustment of classes due to
administrative decision. Nothing in this section is intended to interfere
with the right of a fair dismissal district to discharge, remove or fail to



(3)

(a)

(b)

(c)

(4)

(a)

(b)

(A)

(B)

(c)

(A)

(B)

(d)

renew the contract of a probationary teacher pursuant to ORS 342.835
(Probationary teacher).

Before making any layoff decisions related to teacher staff, a school
district shall make every reasonable effort to:

Transfer teachers of eliminated or adjusted classes to other
teaching positions for which the teachers are licensed and qualified.

Combine teaching positions in a manner that allows teachers to
remain qualified so long as the combined positions meet the
curriculum needs of the school district and the competence
consideration specified in subsection (5) of this section.

Maintain the proportion of teachers with cultural or linguistic
expertise compared to teachers without cultural or linguistic
expertise.

Intentionally left blank —Ed.

Except as required by paragraph (b) of this subsection and as
allowed by subsection (5) of this section, a school district shall
prioritize seniority when determining which teachers will be retained
when a school district reduces its teacher staff under this section.

A school district shall retain a qualified teacher with cultural or
linguistic expertise who has less seniority if the release of the less
senior teacher would result in a lesser proportion of teachers with
cultural or linguistic expertise compared to teachers without cultural
or linguistic expertise. When a qualified teacher with cultural or
linguistic expertise is retained under this paragraph and the school
district is determining which teachers to retain who do not have
cultural or linguistic expertise, the school district shall prioritize:

Seniority; or

To the extent allowed under subsection (5) of this section,
competence or merit.

Intentionally left blank —Ed.

Except as provided by subparagraph (B) of this paragraph, any
ties in calculations of seniority shall be broken by drawing lots.

If the release of a qualified teacher with cultural or linguistic
expertise who has equal seniority would result in a lesser
proportion of teachers with cultural or linguistic expertise
compared to teachers without cultural or linguistic expertise,
the school district shall retain the teacher with cultural or
linguistic expertise.

For the purposes of this subsection, seniority shall be calculated
from the first day of actual service as teachers with the school
district, inclusive of approved leaves of absence.



(e)

(5)

(6)

(a)

(b)

(7)

(8)

(a)

(b)

(c)

(d)

Nothing in this subsection prohibits a school district from requiring
that teachers to be retained hold proper licenses or other
credentialing at the time of layoff to fill remaining positions or
prohibits a school district from retaining a teacher as allowed under
subsection (5) of this section.

A school district may retain a teacher with less seniority than a teacher
being released under this section if the school district determines that
the teacher being retained has more competence or merit than the
teacher with more seniority who is being released.

Intentionally left blank —Ed.

Except as provided by paragraph (b) of this subsection, an
administrator shall retain status and seniority as a contract teacher
and voluntarily may return to teaching in a reduction in staff
situation.

An administrator who was never employed as a teacher in the
school district shall not be eligible to become a nonadministrative
teacher in the school district if the effect is to displace a
nonadministrative contract teacher.

In consultation with its employees or, for those employees in a
recognized or certified collective bargaining unit, with the exclusive
bargaining representative of that unit, each school district shall establish
a procedure for recalling teachers to employment in the school district
who have been released because of a prospective or actual reduction in
staff. The procedure shall define the criteria for recall and the teacher
shall have the right of recall for 27 months after the last date of release
by the school district unless waived as provided in the procedure by
rejection of a specific position. A contract teacher who is recalled shall
retain the status obtained before the release. A probationary teacher who
is recalled shall have years of teaching for the school district counted as
if the employment had been continuous for purposes of obtaining
contract teacher status.

An appeal from a decision on reduction in staff or recall under this
section shall be by arbitration under the rules of the Employment
Relations Board or by a procedure mutually agreed upon by the
employee representatives and the employer. The results of the
procedure shall be final and binding on the parties. Appeals from multiple
reductions may be considered in a single arbitration. The arbitrator is
authorized to reverse the staff reduction decision or the recall decision
made by the school district only if the school district:

Exceeded its jurisdiction;

Failed to follow the procedure applicable to the matter before it;

Made a finding or order not supported by substantial evidence in the
whole record; or

Improperly construed the applicable law.
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A school district shall not agree in any collective bargaining
agreement to waive the right to consider competence in making
decisions about the order of reduction in staff or recall of staff.
Nothing in this subsection shall prevent a school district and the
exclusive bargaining representative from agreeing to alternative
criteria for competence determinations under this subsection so
long as the criteria ensure that all retained teachers are qualified for
the positions they fill.

As used in this subsection, “qualified” means the measurement of
the teacher’s ability to teach the particular grade level or subject
matter in which the teacher is placed after the reduction in force.
Qualifications shall be measured by more than seniority and
licensure, but may include other criteria that reasonably measure
the teacher’s fitness to teach the relevant grade or subject level.
Determinations of competence or qualifications under this
subsection may take into account requirements for any special
needs students. [1981 c.569 §3; 1983 s.s. c.1 §1; 1989 c.282 §1;
1993 c.480 §1; 1997 c.864 §15; 2021 c.445 §1]
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ORS 342.937
Reimbursement for teacher
dismissal costs
The Superintendent of Public Instruction may reimburse any school districts
for all or part of the costs reasonably related to a dismissal of a contract
teacher or nonextension of a contract teacher’s contract, or appeal therefrom
under ORS 342.805 (Short title) to 342.937 (Reimbursement for teacher
dismissal costs), provided that the school district is the ultimate prevailing
party. The superintendent may consider the school district’s ability to pay the
costs related to the dismissal or nonextension of the contract teacher, and
seek such funds from the Emergency Board as may be in the
superintendent’s judgment necessary to carry out this provision. [1997 c.864
§6]
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