
Agenda of Regular Meeting

The Board of Trustees of Groesbeck ISD

A Regular Meeting of the Board of Trustees of Groesbeck ISD will be held Monday, May 18, 
2026, beginning at 6:00 PM in the GISD Administration Office Board Room, 1202 N Ellis, 
Groesbeck, TX 76642.

The subjects to be discussed or considered or upon which any formal action may be taken are as 
listed below. Items do not have to be taken in the order shown on this meeting notice.  Unless 
removed from the consent agenda, items identified within the consent agenda will be acted on at 
one time.

I. CALL TO ORDER

II. INVOCATION

III. PLEDGES TO THE FLAGS

IV. REVIEW DISTRICT MISSION STATEMENT

V. PUBLIC COMMENT (Agenda/Non-Agenda Items)

VI. OFFICIAL PRESIDING OVER BOARD MEMBER SWEAR IN 
FOR OFFICE

VII. REORGANIZATION OF THE BOARD OF TRUSTEES

VIII. BOARD PHOTO

IX. ANNOUNCEMENT OF THE 2025-2026 ELEMENTARY 
TEACHER AND THE SECONDARY TEACHER OF THE YEAR

X. DISCUSSION AND POSSIBLE ACTION ON DISTRICT 
FACILITY PLANNING AND PROJECTS

XI. DELIBERATION AND POSSIBLE ACTION TO SELECT AND 
ENGAGE AN ENGINEER FOR THE GROESBECK ISD H.O. 
WHITEHURST CANOPY PROJECT
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         DUDLEY Agreement for Structural Engineering Services 

 

Project: GISD H.O. Whitehurst Canopy Additions Agreement Date: May 8, 2026 

Client: Groesbeck ISD   Agreement Number:                 26-00141 

Address: Groesbeck ISD, Groesbeck, Texas  Owner: Groesbeck ISD 

 

Dudley Engineering LLC dba DUDLEY, hereinafter referred to as DUDLEY is pleased to propose the following 
Agreement for providing structural engineering services on this Project(s). This agreement will remain open for acceptance 

for 30 day(s) from the Agreement Date. 
 
Project Description: 
DUDLEY will provide structural design services only for the proposed walkway canopy improvements at H.O. Whitehurst in 

Groesbeck, Texas. The project consists of structural design for a new covered walkway canopy generally described in the 
design development package prepared by WRA Architects dated January 28, 2026 for 25144 H.O. Whitehurst Renovations. 
The canopy is understood to be a steel framed structure with HSS columns and beams supporting light-gauge Z- or C-

purlins and a standing seam metal roof. The roof is assumed to be a monoslope shed configuration draining to a gutter at the 
backside of the cover. 
 

 
 

The DD package indicates a canopy approximately 22 feet wide in section with a 14 foot minimum bottom of structure, a 
curved plan alignment matching the existing curb radius, columns aligned with the back of curb, and canopy work adjacent to 
existing sidewalks, existing school construction, light poles, fencing, and an existing fire hydrant. 
 

It is DUDLEY's understanding that the design package provided by WRA Architects has been approved by the Owner for 
design intent. DUDLEY has further assumed WRA Architects will provide CAD exports in .dwg format of the Enlarged Site 
Plan - Canopy and Reflected Ceiling Plan - Canopy for use as structural design backgrounds. 

 
Foundation design is included in DUDLEY's structural design scope. Foundations are anticipated to be drilled piers; 
however, final foundation type, bearing, lateral, uplift, and constructability assumptions shall be based on the project 

geotechnical report. 
 
DUDLEY requires a geotechnical report with foundation recommendations applicable to the proposed walkway canopy 
before final foundation design can be completed. If a project-specific geotechnical report is not provided, DUDLEY may rely 

on assumptions or request additional authorization for limited-scope geotechnical coordination, and foundation 
recommendations may need to be revised once project-specific information is available. 

 

Flatwork, sidewalks, paving, site grading, drainage, curb modifications, gutter discharge, utility coordination, and civil 
engineering design are excluded from DUDLEY's scope and are assumed to be provided by the civil engineer or others. 
DUDLEY assumes no existing utilities conflict with the proposed column or foundation locations. If utilities, fire protection 
infrastructure, storm piping, electrical conduits, or other below-grade obstructions conflict with proposed foundation 

locations, redesign or specialized foundation detailing shall be provided as Additional Services. 
 
Given that WRA Architects has indicated that final design and engineering are to be provided by others and that WRA 

Architects is not involved in the final design, DUDLEY has assumed the total construction cost for the proposed canopy 
work will not exceed $100,000, which is understood to be the threshold for a Texas public building project above which a 
licensed Texas architect is required. If this assumption is not correct, DUDLEY shall be notified before proceeding, and 
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additional coordination, scope, and fee may be required. 

 
The proposed work is adjacent to existing sidewalks, existing school construction, existing fencing, existing light posts, and 
an existing fire hydrant shown in the DD package. DUDLEY's services are limited to structural design of the new canopy 

structure and foundations. Evaluation, repair, modification, demolition, relocation, or protection of existing construction, 
utilities, light poles, fencing, hydrants, sidewalks, paving, or other site elements is excluded unless specifically added by 
written authorization. Field verification of existing conditions and identification of concealed conditions shall be by the 
Client, Contractor, civil engineer, architect, or others. 

 
Our proposal is based on the Project as described. If our understanding of the Project scope is inaccurate or the Project 
scope materially changes, we understand that our compensation will be equitably adjusted. We understand that this is not a 

Fast-Track Project, nor will it entail Multiple Bid Packages, nor will it be located within a flood plain.  
 

Scope of Services: 
 
The structural scope items included and not included for this Project comprise but are not limited to those listed in the table 

below [reference Exhibit A & B for additional information]:  
 

Included Not Included (Deferred or Provided by Civil/Arch) 
Foundations for canopy structure Anything not explicitly indicates as Included.  

Superstructure for canopy structure  

The Engineering Services to be provided are described in this section & in the Summary of Services (Exhibit A) and Terms 
and Conditions (Exhibit B).  Additional Services (Exhibit B, Paragraph 3.1.1 and 3.1.2) which are included are specifically 
noted in Exhibit A. Unless specifically indicated otherwise, DUDLEY has not included scope for serving as the Registered 
Design Professional in Responsible Charge (RDPiRC) for this Project. 
 

Engineering Compensation - Total: $9,800.00. 
 

Design Development (DD) 50% 

Construction Documents (CD) – Sealed Set 50% 

 

Engineering Compensation - Construction Administration (CA) Phase: 
Construction Administration services are not included in the Basic Scope of Services or the lump sum design fee. If 
requested by the Client, CA services may be provided as Additional Services on an hourly basis in accordance with 
DUDLEY's standard hourly rate schedule, or as an hourly not-to-exceed estimate if requested. Any CA estimate will depend 

on contractor, schedule, submittal quantity and quality, RFI volume, site visit needs, and other factors outside DUDLEY's 
control. 
 

Additional Services:  
DUDLEY proposes to provide Additional Services not included in the Scope of Services as approved by the Client. Additional 
Services shall be provided without invalidating this Agreement. Additional services shall be compensated on an hourly fee 

based on the schedule below. 
 

 Principal: $295/Hour 

 Project Manager: $245/Hour 

 Project Engineer: $220/Hour 

 Technician / Drafter: $190/Hour 

 Clerical: $140/Hour 

 
Reimbursable Expenses:   Reimbursable Expenses, as described in the Terms and Conditions, shall be billed at a multiple 

of 1.10 times the cost incurred. 

 
Project Schedule: 
The Client is responsible for developing the Project Schedule. DUDLEY can begin structural design after receipt of the 

required information listed below, including CAD background files and the project geotechnical report. 
 
DUDLEY's schedule assumes timely receipt of complete background information, timely responses to questions, and no 

material changes to the Owner-approved design intent package. If the scope, construction budget, architectural involvement, 
background files, geotechnical recommendations, or site constraints change, DUDLEY's schedule and fee may need to be 
adjusted. 
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Required Information: 
DUDLEY's compensation and schedule are contingent on timely receipt of the following information: 

1. CAD exports in .dwg format of the Enlarged Site Plan - Canopy and Reflected Ceiling Plan - Canopy from WRA 

Architects. 
2. The project geotechnical report with foundation design recommendations for the proposed walkway canopy. 
3. Any available construction documents, background drawings, survey information, civil drawings, utility information, 

or site constraints applicable to the proposed canopy. 

4. Written confirmation that the design intent package has been approved by the Owner. 
5. Confirmation of final canopy geometry, roof slope and drainage direction, column layout, clear heights, roof material, 

cladding or fascia requirements, lighting coordination requirements, and any Owner-specific requirements. 

 

Client's Responsibilities:  
The Client shall provide overall management and coordination of the design of the Project. DUDLEY agrees to participate in 
the coordination effort, to be led by the Client, in order that our portion of the Project is coordinated with the design and 
deliverables of other members of the Project design team. The Client shall provide to DUDLEY in a timely manner full 
information of which the Client is aware regarding any special conditions, design criteria, reports, or special services 

needed, and to make available any existing data or drawings concerning the Project and Project Site. DUDLEY shall be 
entitled to rely upon the accuracy and completeness of any such information provided. The Client shall also provide DUDLEY 
with written communication of changes to the design that affect structure for all transmission of CAD/Revit files. For 

Projects in which the Client utilizes BIM360, the client shall publish updated models as necessary and indicate in writing to 

DUDLEY changes that affect structure. Changes to the design that affect structure after Design Development are 
outside the Scope of Service and are subject to Additional Services.  
 
The structural drawings and specifications to be prepared by the Engineer are intended to define the scope and design intent 

of the Project and are not intended to serve as an instruction manual showing the contractor how to construct the work. The 
contractor will remain solely responsible for determining the means, methods, sequencing, and coordination necessary to 
execute the construction in a safe and code-compliant manner. 

 
Because structural design documents cannot reasonably anticipate every field condition, coordination issue, or minor 
refinement required to achieve the intended structural performance, reasonable material allowances will be included by the 

Engineer within the structural drawings. These allowances are intended to account for normal coordination items, 
constructability considerations, minor clarifications, and adjustments required during construction to fully achieve the 
design intent. 
 

The Client acknowledges and agrees that such allowances will be incorporated into the structural drawings as part of the 
Engineer’s standard documentation practice. These allowances are not indicative of incomplete or defective design, but are 
an accepted professional approach to managing normal coordination and construction variability. The inclusion of 

allowances does not relieve the contractor of its obligation to provide a complete, code-compliant, and fully coordinated 
scope of structural work in accordance with the contract documents. 
 

Project Restart Fee:  

Should the progress of the Project be halted for 60 days or more at any time by the Client or Owner, for any reason, the Client 
shall be responsible for a Project Restart Fee. This fee, intended to offset the substantial costs incurred by DUDLEY for the 
disruption and resumption of work, will be the greater of 10% of the total project fee or $500. The Project Restart Fee shall 
become due and payable immediately upon the resumption of work. 

 

Sealed Drawings:  
DUDLEY shall not be liable for any drawings or specifications produced under this agreement until such deliverables are 
sealed by a qualified employee of DUDLEY and approved by all relevant Authorities Having Jurisdiction. Furthermore, 
DUDLEY reserves the right to withhold deliverables until all invoices issued up to that point in the project have been paid in 

full. 
 

Structural Building Information Model - Level of Development (LOD):  
The final deliverable, constituting the instrument of service, shall be sealed PDF documents. We strive to develop the 
structural building information model (BIM) to a sufficient level of development to facilitate effective coordination and 

collaboration among design disciplines, including structural, architectural, and MEP systems, but it is not part of our 
deliverable. DUDLEY’s standard modeling level of development for common structural systems are outlined below.  
If higher levels of development are required beyond LOD 300, DUDLEY must be notified prior to the beginning of the project, 
as Additional Services may apply.  

 

Level of Development 
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Material LOD 100 LOD 200 LOD 300 

Concrete Reinforcement, embedded angles, 
ledges, slopes, recesses, thickened 

slabs at drains, drops, etc. 

(Note 1)Grade beams, piers, walls, 
footings  

Tilt-up panels 

Steel Deck edge angles, baseplates, 
embed plates, anchor rods bottom 

flange bracing, framing for small 
openings or for mechanical 
equipment, connections, etc. 

 Columns, beams, joists, vertical 
braces 

CMU Connections Wall reinforcing, wall geometry  

Wood Stud walls, floor and roof framing Engineered beams and posts  

CFMF Stud walls, floor and roof framing   

Notes: 
1. Elements such as grade beams, footings and drilled piers are developed to LOD 200. As an example, drilled piers are 

modeled with precise diameters and top-of-pier elevations specified in the model, however bearing depths, which 
depend on existing grade elevations, are approximated. Similarly, exterior grade beams are modeled with approximate 
embedment depths below existing or final grade, particularly where slopes exist across the building pad. 

 
 

LOD Definitions 

 LOD 100 Conceptual: The model elements may be graphically represented in the Model with a symbol or other 
generic representation but does not satisfy the requirements for LOD 200. These elements are represented using 
detail lines, symbols and/or details 

 LOD 200 Approximate Geometry: The Model Element is generically and graphically represented within the Model 
with approximate quantity, size, shape, location and orientation. 

 LOD 300 Precise Geometry: The Model Element is graphically represented within the Model as a specific system, 
object or assembly in terms of quantity, size, shape, location, and orientation.  

 LOD 350 Precise Geometry with Connections: The Model Element is graphically represented within the Model as 
a specific system, object, or assembly in terms of quantity, size, shape, location, orientation, and interfaces with 

other building systems 

 LOD 400 Fabrication Ready Geometry: The Model Element is graphically represented within the Model with 
detail sufficient for fabrication, assembly, and installation. 

 LOD 500 Operational / As-Built Model: The Model Element is a graphic representation of an existing or as-
constructed condition developed through a combination of observation, field verification, or interpolation. The level 

of accuracy shall be noted or attached to the Model Element. 
 

Attachments:  
The following attachments are incorporated by reference as if set forth at length. In the event of a direct conflict between this 
Authorization and the content of any of the attachments, this Authorization shall govern. 

Exhibit A – Summary of Services 

Exhibit B – Terms and Conditions 
 

Additional Provisions:  
This Agreement, and Exhibits A & B hereto, constitute the entire Agreement between the parties.  An electronic copy of the 
Agreement has been provided.  Please examine these documents, sign the Signature Sheet, initial each Page and return it to 

DUDLEY (along with the retainer, if applicable).  Retain a copy for your records. If this Agreement is appended to the Client’s 
Agreement, then any terms or conditions included in this Agreement shall apply. Any modifications or amendments to the 
agreement must be in writing and signed by both parties. 
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Signature Sheet 
 
 

 

 
_________________________________________________________________________ 
 

Anna Dudley, P.E. Licensed Texas Engineer No. 124952 
Drew Dudley, P.E. Licensed Texas Engineer No. 123798 
Rick Robertson, P.E. Licensed Texas Engineer No. 56375 
 

 
Dudley Engineering LLC dba DUDLEY 
Texas Engineering Firm Registration 18677 

Principal Place of Business Address: 40 Pamela Ln College Station, TX 77845 
 

Accepted: Groesbeck ISD 

 
 
By:            _______________________________________________                                                                           

               (Groesbeck ISD Authorized Agent) 

 
 

Title:            ______________________________________________                                                                        
 
 

 
Date:             _____________________________________________                                                                     
 
 

Invoices will be sent to Groesbeck ISD via email. Invoices shall be forwarded to: 

 
 

 
Name:                   __________________________________________                                                             
 

 
 
 

Email:            ______________________________________________                                                                     
 
 

 

For the purpose of sending notices (if required), the mailing address to use for Groesbeck ISD is: 

 
 

 
Mailing Address:            ____________________________________                                                                 
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EXHIBIT A - Summary of Services 
 

This is an exhibit attached to and made part of the Agreement dated May 8, 2026, between  

Groesbeck ISD & DUDLEY 

Client  Structural Engineer of Record (SER) 

The services of the Structural Engineer of Record (SER) are summarized below. See Exhibit B-Terms and Conditions, for further details. 

 

The basic services shown above are an abbreviated form of these services shown in the National Practice Guidelines for the Structural Engineer 
of Record, prepared, and published by the Council of American Structural Engineers.   

 

          SCOPE OF BASIC SERVICES 

Services  
Included 

Remarks Yes No 

PROJECT DEVELOPMENT PHASE 

1 Assist in Development of Schedule ☐ ☒ Can provide structural capacity for target dates 

2 Assist in Determining Channels of Communication 
☐ ☒ Client responsible 

3 Assist in Determining Responsibility for Dimensions 
☐ ☒ Client responsible 

4 Assist in Determining Drawing Standards and 

Specification Format ☐  ☒ Client responsible 

5 Assist in Determining Number of Meetings and Number 
of Site Visits ☐ ☒  

6 Fees and Payment Schedule ☐ ☒  

7 Execute Agreement 
☒ ☐  

SCHEMATIC DESIGN (SD) PHASE 

1 Attend Meetings ☐ ☒  

2 Establish Structural Design Criteria 
☒ ☐  

3 Prepare Studies of Alternative Structural Systems 
☐ ☒ To be serviced per Additional Services 

4 Assist in Selection of Structural System(s) for the 
Project ☒ ☐ 

 

5 Provide Structural Criteria for Geotechnical Engineer 
☒ ☐ 

When requested, we will provide. 

6 Assist in Determining Need for Special Studies 
☒ ☐ 

E.g., additional borings, groundwater / settlement study 

7 
Consult with Public Agencies ☐ ☒ 

 

8 Assist Preparing Preliminary Opinion of Probable 

Construction Cost (OPCC) ☐ ☒ 

 

9 
Suggest Possible Changes to Affect Savings ☒ ☐ 

When requested, we will provide. 

10 
Review of SD documents with Owner/CM (page turn) ☐ ☒ 

 

DESIGN DEVELOPMENT (DD) PHASE 

1 Attend Meetings ☐ ☒  

2 Prepare Preliminary Structural Design Calculations  
☐ ☒ 

 

3 Prepare Preliminary Foundation Drawings 
☒ ☐ 

 

4 Prepare Preliminary Framing Layout Drawings 
☒ ☐ 

 

5 Prepare Typical Detail Sheets 
☒ ☐ 

 

6 Prepare or Edit Outline Specifications for Structural 

Items ☐ ☒ 

 

7. Identify Pre-Engineered Structural Elements ☒ ☐ 
 

8 Review Results of Special Studies ☐ ☒  

9 
Coordinate Structural Design with Special Design 
Criteria ☐ ☒  

10 Review of DD documents with Owner/CM (page turn) ☐ ☒  

CONSTRUCTION DOCUMENTS (CD) PHASE 

1 Prepare Structural Design of Primary Structural System ☐ ☐ Reference Scope of Services table. 

  2 Designate Elements to be Deferred Submittals ☒ ☐ Reference Scope of Services table. 
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Services  
Included 

Remarks Yes No 

3 Review Effect of Secondary or Non-Structural Elements 
Attached to Primary Structural System ☒ ☐  

4 Attend Meeting(s) ☒ ☐ (1).- Video conference  

 

CONSTRUCTION DOCUMENTS (CD) PHASE - Continued 

5 Assist in Coordination with Building Officials ☐ ☒  

6 Finalize Structural Calculations Package for submission 

to AHJ ☐ ☒ 
If required by AHJ can be provided per Additional Services 

7 Finalize Structural Drawings ☒ ☐  

8 Prepare or Edit Specifications for the Primary Structural 
System 

☐ ☒ 

Short form specifications provided within structural General Notes sheet. We will review 
the Client’s full form specifications section that are relevant to structural, if required at no 

additional service fee. 

9 Assist in Establishing Testing and Inspection 
Requirements ☒ ☐ 

Will include Structural Statement of Special Inspections for incorporation by the RDPiRC 

10 Perform Checking and Coordination of the other 
consultants’ documents with Structural Documents ☐ ☒ 

 

 

11 Participate in Coordination of the Structural Documents 
with those of Other Disciplines.  ☒ ☐ 

Coordination to be led by the Client. 

12 Assist in Determining which, if any, Construction 
Procedures Shall be Submitted for Review ☐ ☒ 

 

 

13 
Assist in Preparing Opinion of Probable Construction 
Cost  (OPCC) ☐ ☒ 

 

14 
Assist in Preparing Schedule of Bid Items / Quantities 

List ☐ ☒ 
 

15 Assist in Filing Construction Documents for Approval by 

Building Official ☐ ☒ 

 

 

16. Respond to Structural Comments & Revise Construction 

Documents as Required by Building Official  ☒ ☐ 

Revisions to the structural construction documents caused by comments on other disciplines other than structural are not 
included in the Scope of Basic Services, but can be serviced as Additional Services.  

 

17 Revise Construction Documents as Required by Peer 

Review ☐ ☒ 

We are accepting to peer review; however, it does require additional effort and is dependent upon many factors (peer 
reviewing, scope of peer review, etc.). We can provide response to comments as an additional service. 

18 Review of final CD’s with Owner/CM (page turn) ☐ ☒  

CONSTRUCTION ADMINSTRATION (CA) PHASE 

For Items marked (Not Included), DUDLEY recommends & can be requested to provide these services under the Additional Services hourly rates. 

1 Bidding and Award ☐ ☒  

 a.  Assist in Evaluating Bidders’ Qualifications ☐ ☒  

 b.  Provide Structural Addenda and Clarifications ☐ ☒ 
 

 c. Attend Pre-Bid Conference (If required) ☐ ☒  

 d. Assist in Bid Evaluation ☐ ☒  

2  Value Engineering ☐ ☒  

3 Pre-Construction Services ☐ ☒ We recommend that we are engaged to provide pre-construction services as it will benefit the Owner and 

Project, however this is not part of our basis services. If requested, we can provide them on an hourly 
basis.  

 

Review of the Submittal Schedule for compliance with structural requirements is 
included.  

 a. Attend Meetings ☐ ☒ 

 b. Assist in Establishing Procedures for Testing and 
Inspections ☐ ☒ 

 c.  Assist in Confirming Submittal Procedures  ☐ ☒ 

 d.  Assist in Selection of Testing Agency ☐ ☒ 

4 Submittal Review / Response to Structural RFI’s (RFI’s 
regarding corrective repair or non-conforming work are 

considered Additional Services) 

Submittal Review Time – Minimum (10) business days. 

RFI Review Time – Minimum (5) business days 

☐ ☒ 

2 reviews of each structural submittal included. 
A Submittal Schedule must have been submitted and approved by the RDPiRC and DUDLEY.  If the contractor does not 

provide a Submittal Schedule then the SER will review with reasonable promptness while allowing sufficient time, in the 

SER’s professional judgment, to permit adequate review. The inability of a contractor to produce a Submittal Schedule usually 
indicates that the contractor has not planned and scheduled the sequence of submittals. It is the RDPiRC’s responsibility to 

request that the contractor submits a Submittal Schedule and if the contractor fails to do so to document the event by sending 
correspondence to the owner noting the issue and advising that all previously agreed upon review times are suspended until 

an acceptable Submittal Schedule is provided. Requests for expedited reviews that do not adhere to an approved Submittal 

Schedule will be serviced per our hourly rates as an additional service.  

5 Construction Observation ☐ ☒ 
 

 a.  Make Site Visits at Intervals Appropriate to the Stage 
of Construction when notified/requested by the Client.  ☐ ☒ 

Included on a per site visit basis.  

 b.  Prepare Site Visit Reports ☐ ☒ 
 

6 Materials Testing and Inspection ☐ ☒ To be provided by Owner’s Approved Agency. DUDLEY can be engaged to provide this service. 

 a.  Review of Structural Testing and Inspection Reports  ☐ ☒ 
Limited to Reports submitted to and identified as including Non-Conforming Work related to the SER’s 

Scope of Work. 

 b.  Initiate Appropriate Action to Testing and Inspection 
Reports ☐ ☒ 

Corrective repair / remedial work is serviced on an hourly basis as an Additional Service. 
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7 Review of Structural Construction Documents ☐ ☒ 
 

 a. Assist in Reviewing Change Orders Relating to 
Structural Work ☐ ☒ 

 

 

 b. Assist in Determining if Non-Conforming Structural 
Work Shall be Rejected ☐ ☒ 

Services associated with assessing non-conforming work and/or corrective repair will be serviced per 

our Hourly Rates.  

 c. Compliance Letters, Final Report of Special 

Inspections… ☐ ☒ 
Typically handled by RDPiRC. 

8 Prepare “Record” drawings from contractor’s marked-

up record drawings, submittals, and other information 
furnished to the SER. ☐ ☒ 

Can prepare per the hourly rates, Engineer must be actively involved in CA to adequately prepare 
“Record” Drawings.  “Record” Drawings will not be “Sealed”. 
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EXHIBIT B - Terms and Conditions 
This is an exhibit attached to and made part of the Agreement dated May 8, 2026, between  

Groesbeck ISD & DUDLEY 

Client  Structural Engineer of Record (SER) 

Section 1 - General  
1.1 This Agreement 

1.1.1    These Terms and Conditions, along with the signed Agreement, and Exhibit A - Summary of Services, form the Agreement as if they 

were part of one and the same document.  

1.1.2    The Agreement and Exhibit A may limit or negate the applicability of these Terms and Conditions. Such limitation shall take 

precedence over provisions of this Exhibit. 

1.1.3    If a Prime Design Professional is also engaged by the Client to participate in this Project, then that Prime Design Professional shall 

be responsible for determining and interpreting the needs of the Client, and for coordinating the work of the SER and other members 

of the design team. If the Client intends for DUDLEY to be the Prime Design Professional, then they must notify us in writing prior to 

the submission of our proposal or agreement. 

1.2 General Obligations of the SER  
1.2.1    The SER shall perform those professional structural engineering services as specified in the Scope of Services, Exhibit A and 

detailed in these Terms and Conditions. In rendering these services, the SER shall apply the skill and care ordinarily exercised by 

structural engineers at the time and place the services are rendered. The SER makes no warranties, express or implied, under this 

Agreement or otherwise, in conjunction with the SER’s services.  

1.2.2    The SER shall recommend that the Client provide those geotechnical investigations, property surveys, reports, and other data 

necessary for performance of the SER's services. 

1.2.3    The SER shall designate a person to act with authority on behalf of the SER with respect to all aspects of the Project. Unless noted 

otherwise in Exhibit A, this person is the SER’s Project Manager. 

1.2.4    The SER shall submit or coordinate with the Prime Design Professional to submit a schedule for the performance of the SER's 

services to the Client.  This schedule shall include requirements for information to be furnished by the Client. 

1.2.5    The SER shall be entitled to rely on the accuracy and completeness of all information supplied by the Client. 

1.2.6    The purpose of drawings and specifications provided under this agreement are not to serve as an instruction manual showing the 

contractor how to assemble a structure, but instead define Project scope and design intent. The contractor's work plan for the 

means-and-methods of construction (i.e. shop drawings, schedules, subcontracts, etc.) must define when and how the structure will 

be constructed. 

1.2.7    For any change in the Project caused by the SER, the SER shall not be responsible for costs associated with the change if those 

costs would have been incurred by the Owner regardless of the SER’s act or omission. 

1.2.8    The SER is not responsible for changes in the building code or regulations that take effect after this agreement has been signed, 

unforeseen site conditions, delays caused by the Client or other consultants, or permitting delays beyond the control of the SER and 

is entitled to additional services for changes required to the structural design as a result of circumstances outside the SER’s control. 

Any services required as a result of such changes shall constitute Additional Services. 

1.2.9    The SER shall have no control over or responsibility for construction means, methods, techniques, sequences, procedures, or for 

safety precautions and programs in connection with the Work. These responsibilities are solely those of the Contractor or other 

parties performing the Work. The SER shall not be responsible for the Contractor’s failure to perform the Work in accordance with the 

Contract Documents. 

1.2.10    The SER shall be entitled to rely upon the accuracy and completeness of geotechnical reports, surveys, testing data, and other 

information furnished by the Client or by others retained by the Client. The SER shall have no responsibility for the adequacy or 

accuracy of such information. 
1.3 General Obligations of the Client  

1.3.1    By accepting this agreement, the Client verifies that the contemplated Project will be financed adequately, including provisions for 

contingencies (allowances), to accomplish the stated and desired goals and commitments.  

1.3.2    The Client shall provide all criteria and full information regarding his or her requirements for the Project. This shall include, but not 

be limited to, an accurate building information model, review and approval of design issues in the schematic design phase, design 

development phase, and contract documents phase. These approvals shall include a written authorization to proceed to the next 

phase. 

1.3.3    The Client shall designate, in writing, a representative authorized to act on behalf of the Client with respect to the Project, along 

with key personnel responsible for performing the Client’s services. This designation, including the names, roles, and contact 

information of the representative and key personnel, shall be provided to the SER within 10 business days of the execution of this 

Agreement. If the Client intends to replace its designated representative or key personnel, the Client shall notify the SER in writing 

at least 5 business days prior to the change, unless exigent circumstances require a shorter notice period. The written notification 

shall include the name, qualifications, and contact information of the proposed replacement. The Client shall ensure that the 

replacement is adequately briefed and provided with all necessary project information to maintain continuity. The SER may request a 

transition plan to mitigate potential disruptions, which the Client shall provide within 3 business days of the request. Changes to the 

designated representative or key personnel may result in Additional Services, the costs of which shall be borne by the Client, to 

address potential ramifications, including but not limited to: (a) project delays due to lack of continuity in decision-making or 

communication; (b) increased costs arising from inefficiencies or rework; (c) miscommunication or errors in project execution due to 

inadequate knowledge transfer; or (d) disputes between the Client and the SER regarding project responsibilities. The scope and 

cost of such Additional Services shall be mutually agreed upon in writing before implementation, unless immediate action is 

required to prevent material harm to the Project, in which case the SER shall notify the Client promptly. Failure to provide the 

required written notification of a change, repeated unapproved changes, or poorly managed transitions that materially disrupt the 

Project may, at the SER’s reasonable discretion, constitute grounds for termination of this Agreement. 
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1.3.4    The Client or Owner shall retain a qualified geotechnical engineer to perform a site-specific geotechnical investigation and provide 

a written geotechnical report for use in the structural design. The geotechnical engineer shall be responsible for determining the 

appropriate scope and extent of the subsurface exploration, including but not limited to the number and location of borings, depth of 

borings, selection of drilling equipment, field testing, laboratory testing, and evaluation methods necessary to support foundation 

design and site preparation recommendations. The SER, if requested, can provide the geotechnical engineer with relevant project 

information, including proposed structure location, anticipated loading conditions, preliminary foundation concepts, and column/grid 

layouts to aid in tailoring the investigation. However, the determination of boring scope, placement, and testing protocols shall 

remain the sole responsibility of the geotechnical engineer based on their professional judgment and applicable codes, standards, 

and site conditions. The geotechnical report shall be provided to the structural engineer in a timely manner and shall contain 

sufficient information to support the structural foundation design. Any deficiencies or omissions in the geotechnical report that 

affect design, construction, or performance shall be the responsibility of the geotechnical engineer. 

1.3.5    The Client shall coordinate the services of the design team to minimize conflicts or misunderstandings. 

 

1.4 Definitions 
1.4.1    Agreement is this written contract for professional services between Client and SER, including all exhibits and any duly executed 

amendments. 

1.4.2    Architect of Record is a registered design professional who is registered to practice architecture. The Architect of Record is 

typically also the Prime Design Professional.  

1.4.3    Building Information Model is a digital representation of the Project, or a portion of the Project which graphically represents the 

quantity, size, location, and orientation of the Project and its individual elements. Non-graphic information may also be included. At 

a minimum, the level of development (LOD) must be LOD 350 in accordance with AIA-G202 

1.4.4    Contract Documents are those items designated in the Construction Contract, including the Drawings, Specifications, 

construction agreement, and general and supplementary conditions.  Only the original PDF of the items listed in the Construction 

Contract are Contract Documents.  Shop Drawings, other Contractor submittals, and the reports and drawings of subsurface and 

physical conditions are not Contract Documents. 

1.4.5    Construction Contract is the entire and integrated written agreement between Owner and Contractor concerning the Work. 

1.4.6    Construction Cost is the amount paid by Client for construction of the building(s) and everything within five feet of the building 

perimeter(s), excluding furniture, fixtures, and equipment. 

1.4.7    Corrective Repair refers to action required by the engineering design team to address project related structural issues from 

defective materials or workmanship, construction errors, damage to components, design or specification deviations, incorrect 

installation or sequencing issues, occurring during or post-construction, which require a field correction by the contractor and 

engagement of the engineering team to determine a viable solution to restore the system to its original functionality.     

1.4.8    Deferred Submittals are portions of the design that are not submitted at the time of the application for permit and that are to be 

submitted to the building official within a specified period. The registered design professional in responsible charge (RDPiRC) shall 

be responsible for reviewing and coordinating submittal documents prepared by the Contractor, including phased and deferred 

submittal items, for compatibility with the design of the building. The Contractor is responsible for retaining a licensed design 

professional to design the deferred item. Deferral of any submittal items shall have the prior approval of the building official. The 

registered design professional in responsible charge (RDPiRC) shall list the deferred submittals on the construction documents for 

review by the building official. Documents for deferred submittal items shall be submitted to the registered design professional in 

responsible charge (RDPiRC) who shall review them and forward them to the building official with a notation indicating that the 

deferred submittal documents have been reviewed and found to be in general conformance to the design of the building. The 

deferred submittal items shall not be installed until the deferred submittal documents have been approved by the building official. 

1.4.9    Fast Track Projects are Projects in which any portion of the contract documents are released for pricing/bid/fabrication, or are 

submitted for building permit, prior to such issuance of full design team documents. 

1.4.10    Multiple Bid Packages are bid documents which are submitted for phased construction of portions of the Project under separate 

trade contracts. 

1.4.11    Non-Structural Elements are elements of a building that are not Primary or Secondary Structural Elements. Items in this category 

could include curtain walls and cladding, non-bearing partitions, stair railings, etc. 

1.4.12    Owner is the person or entity identified as such in the Agreement and is referred to throughout the Contract Documents as if 

singular in number. The Owner is the same individual or entity that will enter into any Construction Contracts concerning the Project. 

The term “Owner” means the Owner or the Owner’s authorized representative.  

1.4.13    Pre-Engineered Structural Elements are structural elements in which the performance criteria are specified by the SER but are to 

be designed by a Specialty Engineer. These elements are normally fabricated off-site, may require specialized equipment not usually 

available at the job site or may require a proprietary process. The SER shall specify the design criteria, including the incorporation of 

the Pre-Engineered Structural Elements into the structure. Examples of Pre-Engineered Structural Elements may include but are not 

limited to the following: 

1) Open web steel joists and joist girders   Precast concrete elements 

2) Metal plate connected wood trusses   Prefabricated wood or metal buildings 

3) Combination wood and metal joists, and plywood joists Metal stairs, guardrails, handrails 

1.4.14    Primary Structural System is the completed combination of elements which serve to support the building's self-weight, the 

applicable live load which is based upon the occupancy and use of the spaces, and the environmental loads such as wind, seismic, 

and thermal. Curtain wall members, non-load bearing walls and exterior facade are examples of items which are not part of the 

Primary Structural System. 

1.4.15    Prime Design Professional is the leader of the design team charged with the design of a facility, either an architect or an engineer. 

The Prime Design Professional is responsible for determining and interpreting the needs of the Client and for coordinating the work 

of the other members of the design team. Prime Design Professional is also the Registered Design Professional in Responsible 

Charge (RDPiRC) and must fulfill the duties outlined as such in the building code adopted by the relevant Authority Having 
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Jurisdiction. 

1.4.16    Project  is the total construction of which the Work to be performed under the Contract Documents may be the whole, or a part. 

1.4.17    Record Drawings are prepared by the SER, utilizing Contractor input, to provide a formal record of what was completed on-site by 

the Contractor, including any changes made in the field by the Contractor and deviations from the original construction documents, 

based on provided information from the contractor’s marked-up as-built drawings, submittals, and testing / inspection reports.  

Record drawings will typically show locations and dimensions of installed elements, changes due to field conditions, RFI’s, change 

orders or contractor adjustments, elevations or material substitutions, and features which were added, omitted or relocated. 

1.4.18    Registered Design Professional is an individual who is registered or licensed to practice their respective design profession as 

defined by the statutory requirements of the professional registration laws of the state or jurisdiction in which the Project is to be 

constructed.  

1.4.19    Registered Design Professional in Responsible Charge (RDPiRC) or Prime Design Professional working directly for the 

Owner who is responsible for ensuring the Project construction documents comply with the applicable requirements of any 

governing building authorities. Responsible for reviewing and coordinating submittal documents prepared by others, including 

phased and deferred submittal items, for compatibility with the design of the building. DUDLEY is not the RDPRiRC. Typically, this is 

the architect-of-record or civil engineer-of-record. 

1.4.20    Reimbursable Expenses are expenses incurred directly or indirectly in connection with the Project such as, but not limited to, 

transportation, meals or lodging for travel, overnight deliveries, courier services, professional service sales taxes, the cost of 

reproductions beyond those normally required for coordination and information purposes, and the cost of outside professional 

services. Reproductions normally required include 11x17 and/or 8½x11 printouts. Any documentation required for internal use by 

DUDLEY is not considered a reimbursable expense.  

1.4.1    Review for general conformance means a limited review performed by the SER to determine whether the proposed materials, 

systems, and details generally appear consistent with the design intent and requirements indicated in the structural contract 

documents. This review may include verification that the proposed structural system is consistent with the structural design shown 

in the contract documents, that structural members generally match the specified types, sizes, and configurations, that loads and 

design criteria appear consistent with those specified in the structural contract documents, that connections generally reflect the 

intended load paths and structural concept, and that elements supported by the primary structural system appear compatible with 

the structural design. Review for general conformance does not include verification of dimensions, quantities, fabrication details, 

shop fabrication methods, field measurements, existing conditions, installation procedures, coordination with other trades, 

construction sequencing, temporary works, or compliance with the contractor’s means and methods, all of which remain the 

responsibility of the contractor. 

1.4.2    Schedule of Bid Items (Bid Schedule / Bid Quantities List) is document listing work items, estimated quantities, and units of 

measure for use in bidding/estimating the Project.  

1.4.3    Secondary Structural Elements are elements that are structurally significant for the function they serve but do not contribute to 

the strength or stability of the Primary Structure. Examples may include but are not limited to: support beams above the primary roof 

structure which carry a chiller or other equipment, exterior non-load bearing walls or cladding systems, stairs, elevator support rails 

and beams, retaining walls independent of the primary building, and flagpole or light pole foundations. 

1.4.4    Services are engineering services provided by the SER in connection with the Project. Such services consist of both Basic Services 

and Additional Services as described in this Agreement. It is clearly understood the SER is providing professional services only and 

is not providing any product(s).  

1.4.5    Special Inspection is an inspection performed by a qualified person, approved by the building official, for the types of work 

requiring inspection per the governing codes and contract documents. 

1.4.6    Specialty Engineer is a licensed professional engineer, not the SER, who is legally responsible for sealing plans and designs for 

Pre-Engineered Structural Elements which are necessary for the structure to be completed. The Specialty Engineer is usually 

retained by a supplier or subcontractor who is responsible for the design, fabrication and (sometimes) installation of engineered 

elements or by the General Contractor or Subcontractor(s) responsible for construction related services. 

1.4.7    Statement of Special Inspections the registered design professional in responsible charge (RDPiRC) shall prepare a statement 

of special inspections in accordance with the building code for submittal by the applicant in accordance with the building code.  

1.4.8    Structural Engineer of Record (SER) is the Structural Engineer who is legally eligible to seal the Structural Documents for a 

Building Project. This seal acknowledges that he or she has performed or supervised the analysis, design, and document preparation 

for the building structure and has knowledge of the requirements for the load carrying structural system. The SER is responsible for 

the design of the Primary Structural System. 

1.4.9    Structural Observations when required by the project, the Owner or authorized agent shall employ a Registered Design 

Professional to conduct a visual observation of the representative structural systems, details and load paths for general 

conformance to the approved construction documents; it does not include or waive the responsibility of inspections and testing.  In-

person Structural Observations are required for Risk III/IV structures, high-rises, Seismic E greater than 2-stories above grade, or 

when required per the Construction Documents or per the AHJ.  Observations do not include continuous inspection, verification of 

concealed conditions, measurement verifications, or responsibility of construction means and methods. 

1.4.10    Submittal Schedule is a document prepared by the Contractor that outlines the timing and sequencing of all required submittals, 

including shop drawings, product data, samples, and other information that must be reviewed and approved by the Prime Design 

Professional and other relevant design professionals before fabrication and installation. The schedule shall list all required 

submittals, provide submission and review timeframes and be updated throughout the project to reflect any changes. 

1.4.11    Value Engineering is a process by which the contractor, engineer, and/or architect offer cost saving suggestions, and alternates to 

the Owner of a Project in an effort to reduce the cost. 

1.4.12    Work is the entire construction or the various separately identifiable parts thereof required to be provided under the Contract 

Documents.  Work includes and is the result of performing or providing all labor, services, and documentation necessary to produce 

such construction, and furnishing, installing, and incorporating all materials and equipment into such construction, all as required by 

the Contract Documents. 
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Section 2 - Basic Services 

2.1 General – The Basic Services of the SER shall include the following: 
2.1.1    Primary Structural System Design: Analysis, design, and preparation of construction documents for the Primary Structural 

System, as designated in the Scope of Services and Exhibit A. 

2.1.2    Structural Criteria for Pre-Engineered Structural Elements: Provision of structural criteria for Pre-Engineered Structural 

Elements when required by Exhibit A. Such criteria may include the type of element, position within the structure, connection 

requirements to the Primary Structural System, applicable loading and deflection criteria, and required shop drawing and calculation 

submittal requirements. 

2.1.3    Secondary and Non-Structural Elements: Review of the effect of Secondary and Non-Structural Elements on the Primary 

Structural System and design of the Primary Structural System to accept and support such elements. Submittals reviewed for this 

purpose shall be indicated as “Reviewed for Impact to Structure.” The Contract Documents shall provide information regarding the 

supporting capability and physical attachment limitations of the Primary Structural System. Where Exhibit A requires secondary or 

non-structural elements to be reviewed by the SER, the SER shall be entitled to rely on the accuracy and completeness of 

information furnished by the Client and/or the Prime Design Professional. 

2.1.4    Submittal Review 

1) Submittal Review Scope and Transmittal: The SER’s review responsibilities apply only to structural submittals identified in 

the Structural Contract Documents or Structural General Notes as requiring review by the Structural Engineer of Record. The 

SER shall review only those submittals transmitted to the SER by the Client, Architect, or Contractor in accordance with the 

Contract Documents. The SER shall have no responsibility to seek out, request, track, or enforce the submission of submittals, nor 

to determine whether all required submittals have been provided. The Contractor remains solely responsible for preparing, 

coordinating, and transmitting all required submittals in accordance with the Contract Documents. Submittals not identified in 

the Structural Contract Documents as requiring structural review are outside the SER’s scope of services unless specifically 

requested for evaluation of impact to the Primary Structural System. Such submittals may be returned without review or marked 

“For Information / Record Only” or “Not Reviewed – Not in SER Scope.” Transmission of a submittal to the SER shall not expand 

the SER’s scope of services beyond the review responsibilities defined in this Agreement. 

2) Submittal Review Limits: The SER’s Basic Services for review of the Contractor’s submittals shall be limited to review of the 

initial submittal and one (1) resubmittal for each required submittal. Review of additional resubmittals beyond the first 

resubmittal shall constitute an Additional Service and shall be compensated in accordance with the SER’s standard hourly rates. 

3) Submittal Review Time: The SER shall have a minimum review period of ten (10) business days for submittals and five (5) 

business days for Requests for Information (RFIs), on average. The review period shall restart upon receipt of any resubmittal. 

a)   If a Submittal Schedule is not provided by the Contractor, the SER will review submittals with reasonable promptness while 

allowing sufficient time, in the SER’s professional judgment, to perform an adequate review. 

b)   If the Contractor fails to provide an acceptable Submittal Schedule, the SER may notify the Client and/or the Registered 

Design Professional in Responsible Charge (RDPiRC) in writing that agreed review periods are suspended until such 

schedule is provided. 

c)   Requests for expedited review that do not conform to an approved Submittal Schedule shall be considered Additional 

Services and shall be compensated at the SER’s standard hourly rates. 

4) Scope and Purpose of Submittal Review: The SER shall review specified submittals after they have been reviewed and 

approved by the Contractor and others as required by the Contract Documents. The SER’s review of submittals is for the limited 

purpose of evaluating general conformance with the design intent and the requirements of the Contract Documents. Beyond a 

review for general conformance, the engineer’s review is limited to items identified by the contractor as deviations from the 

contract documents or requests for clarification. The SER shall not be responsible for reviewing portions of submittals that are 

not specifically identified for review by the Contractor. Such review shall not be conducted for the purpose of determining the 

accuracy or completeness of other information including, but not limited to, dimensions, quantities, fabrication details, 

installation procedures, field conditions, coordination with other trades, or performance of equipment or systems. These items 

remain the sole responsibility of the Contractor. The SER’s review shall not be interpreted as a comprehensive review of the entire 

submittal. 

a)   The Contractor shall identify, by means of a clearly visible revision cloud and written explanation, any portion of a submittal 

that deviates from the requirements of the Contract Documents or for which clarification of design intent is required. The 

SER’s review shall be limited to those items specifically identified for review within the submittal. Items not clearly 

identified shall be presumed to conform to the Contract Documents and shall not be considered reviewed by the SER. 

b)   Submittals shall not be used to modify, substitute, or redesign the structural systems indicated in the Contract Documents 

unless such deviation is clearly identified as a proposed design change. Any proposed change affecting the structural 

design, loading, load path, or connection design shall be submitted as a formal request for design modification and shall not 

be implemented unless approved in writing by the SER. 

c)   Failure by the Contractor to clearly identify deviations or items requiring clarification shall not constitute approval by the 

SER. The absence of comment shall not relieve the Contractor of responsibility for compliance with the Contract Documents. 

d)   The SER’s review shall not constitute approval of safety precautions, construction means, methods, techniques, sequences, 

procedures, or temporary works, including the stability of partially completed structures, all of which remain the Contractor’s 

responsibility. 

e)   If the SER does not provide a response to an item clearly identified by revision cloud and written explanation within the 

submittal, such omission shall not be interpreted as approval. The Contractor shall request written clarification from the 

SER before proceeding with the work associated with that item. 

f)   Review or comment on an individual component shall not constitute approval of an entire assembly or system of which that 

component may be a part.  

5) Deviations from Contract Documents: Deviations from the Contract Documents that are not clearly identified by revision 

cloud and written explanation within the submittal shall be deemed to conform to the Contract Documents and shall not be 

considered reviewed or approved by the SER. The SER shall have no responsibility to search submittals for unidentified 

deviations.  
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6) Incomplete or Improper Submittals: Submittals that are incomplete, improperly prepared, or that have not been reviewed and 

approved by the Contractor as required by the Contract Documents may be returned without review. 

a)   Submittals shall include the Contractor’s review stamp indicating that the Contractor has verified field measurements, 

quantities, fabrication requirements, and coordination with other trades. 

b)   Submittals returned without review due to incompleteness, lack of the Contractor’s review stamp, or failure to comply with 

the Contract Documents shall not be considered reviewed, and any resubmission shall be treated as a new submittal. Review 

of such resubmittals may be considered an Additional Service if excessive or repetitive submissions occur. 

7) Fragmented or Partial Submittals: Submittals shall be transmitted in complete packages that allow the SER to perform a 

coordinated review. The SER shall not be responsible for reviewing fragmented, partial, or piecemeal submittals that do not 

contain all information necessary to evaluate the system or assembly. Where fragmented submittals are submitted, the SER may 

defer review until sufficient information is provided. Additional review time resulting from fragmented submissions may 

constitute an Additional Service. 

2.1.5    Pre-Engineered Structural Elements / Specialty Engineer Design: Review of submittals pertaining to Pre-Engineered 

Structural Elements specified by the SER and designed by Specialty Engineers shall occur after such submittals have been reviewed 

and approved by others as required by the Contract Documents. The SER shall determine whether such submittals bear the 

signature and professional seal of the Specialty Engineer responsible for the design where required by the Contract Documents. 

Review of Pre-Engineered Structural Elements shall be limited to verification of: the type of element, position within the structure, 

connection to the Primary Structural System, design criteria and loads used for their design. Submittals reviewed for this purpose 

shall be indicated as “Reviewed for Impact to Structure”. 

2.1.6    Temporary Stability and Construction Means: The SER shall not have responsibility for construction means, methods, 

techniques, sequences, procedures, or safety precautions in connection with the Work. The Contractor shall be solely responsible for 

the temporary stability of the structure during construction, including but not limited to temporary bracing, shoring, erection 

procedures, sequencing of construction, and temporary supports. The Contract Documents depict the completed structure and are 

not intended to indicate the sequence of construction or the method by which the structure is to be erected. Where required for the 

safe execution of the Work, the Contractor shall retain a qualified licensed professional engineer to design temporary works, 

erection procedures, and bracing systems. The SER shall have no responsibility for the adequacy of temporary works, erection 

engineering, or construction sequencing. 

2.1.7    Structural Observation: Site visits at intervals appropriate to the stage of construction, as defined by the Scope of Services and 

Exhibit A, to observe and become generally familiar with the progress and quality of construction related to the Primary Structural 

System. The SER shall prepare construction observation reports documenting such visits. The SER shall be provided a minimum of 

48 hours’ notice of scheduled construction activities involving the Primary Structural System. 

2.1.8    No Construction Phase Services: If the SER prepares documents for construction but is not retained to perform construction-

phase services, including site visits, review of submittals, and responses to Requests for Information (RFIs), the Client assumes full 

responsibility for construction observation and interpretation and implementation of the Contract Documents. The Client 

acknowledges that Contract Documents are not intended to serve as step-by-step instructions for construction and may require 

professional interpretation of the design intent during construction. When the SER is not retained to provide construction-phase 

services, the risk of misinterpretation of the Contract Documents and the design intent increases. 

1) The Client acknowledges that failure to retain the SER for construction-phase services increases the likelihood that the Contract 

Documents may be incorrectly interpreted during construction. 

2) Accordingly, the Client agrees to release, defend, indemnify, and hold harmless the SER from any claims, damages, costs, or 

expenses arising from errors in interpretation, implementation, or construction of the Work where such issues could reasonably 

have been addressed through construction-phase services provided by the SER. 

Section 3 - Additional Services 
3.1 General 

3.1.1    Services beyond those outlined under Basic Services may be requested.  These services shall be provided as Additional Services by 

the SER under terms mutually agreed upon by the Client and the SER. If numerous or significant scope changes materially impair the 

SER’s ability to perform its obligations, create unreasonable financial or operational burdens, or render the Project fundamentally 

different from its original intent, the SER may terminate this Agreement. Prior to termination, the SER shall: (a) provide written 

notice to the Client specifying the grounds for termination and the impact of the scope changes; and (b) allow the Client 10 business 

days to cure the issue by withdrawing or modifying the proposed changes to align with the original Project scope or agreeing to 

reasonable adjustments. If the Client fails to cure the issue within the specified period, the SER may terminate the Agreement by 

providing 5 business days written notice of termination. Upon termination, the Client shall compensate the SER for all services 

performed, costs incurred, and any Additional Services provided up to the termination date. 

3.1.2    Special Services are services which may or may not be foreseen at the beginning of design [Reference Scope of Services table for 

Included items], and which are not normally included as Basic Services.  Examples include, but are not limited to: 

1) Services related to Non-Structural Elements and their attachments, including: 

a)   Flatwork (sidewalk, pavement, stoops, etc.) adjacent to the structure. These elements shall be within the civil engineer scope 

of services unless noted otherwise in writing to the SER.  

b)   Exterior cladding systems (e.g. masonry veneer, curtainwall, storefront, rainscreen, etc.) 

c)   Concealed lintels for masonry veneer. 

d)   Interior architectural systems (e.g. partition walls including those comprised of CMU, operable partitions, counters, shelves, 

etc.) 

e)   Window washing systems and tie downs. 

f)   Antennas and flagpoles. 

g)   Support for MEP equipment, pipes and utilities, storage tanks, cooling towers and underground vaults. 

h)   Mechanisms and guide systems for elevators, escalators, other conveyor systems and associated operating equipment. 

i)   Ladders, handrails, railings, grills, screens, and signs. 

2) Services related to Secondary Structural Elements and their attachments, including: 
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a)   Site-work elements not part of the Primary Structural System, such as retaining walls, culverts, bridges, etc; as well as support 

for landscape furnishing such as flagpoles, lighting poles, benches, fountains, pools, signs, bollards, traffic barriers, etc. 

b)   Stairs, guardrails, handrails, roof access ladders, etc. 

c)   Non-load bearing cold-formed steel framing 

d)   Awnings, canopies, louvers, etc. 

3) Tenant-related design services.  

4) Services related to special seismic analyses such as non-linear “pushover” analysis or spectrum or time-history dynamic 

analysis 

5) Services related to special dynamic analyses, such as effects or floor-response analysis for footfall or vibratory equipment. 

6) Services related to special wind analyses, such as wind-tunnel tests, etc. 

7) Services related to “seismic risk” analysis. 

8) Preparation of demolition documents.  

9) Field Investigation of existing buildings and structures, including surveys of existing construction.  

10) Services connected with the preparation of documents for alternate bids or for segregated agreements for phased or Fast Track 

construction. 

11) Continuous and/or detailed inspections of construction. 

12) Design and field observation of shoring and bracing for excavations and buildings or underpinning of adjacent structures. 

13) Load checks for construction equipment and/or materials to be placed on the structure. 

14) Design and review related to Contractor’s construction-related equipment, e.g., cranes, lifts, hoists, etc. 

15) Design of swimming pools. 

16) Design for future expansion. 

17) Filing application for and obtaining a building permit. 

18) Preparation of a record set of drawings. 

19) Preparation of shop or fabrication drawings, such as tilt-up wall panel drawings, reinforcing and structural steel detailing, etc. 

20) Review and determination of structural fire resistance requirements. 

21) Roof drainage analysis including but not limited analysis of secondary scupper and/or drain sizes to keep static + hydraulic head 

of rainwater below 15 psf. The architects and/or plumbing engineer are responsible for ensuring the maximum rainwater depth on 

the roof does not exceed the loading indicated on the structural drawings or 20 pounds per square foot whichever is less.  

22) Design, specification, installation, or performance of protection / preservation measures for exposed framing. Responsibility for 

the selection of protective treatments, coatings, detailing, and maintenance lies with the architect, wood preservation specialist, 

and/or contractor. 

3.1.3    Additional Services are services which arise as a result of unforeseen circumstances during the design or construction process.  

Examples include, but are not limited to: 

1) Services resulting from changes in scope or magnitude of the Project as described and agreed to under the Basic Services 

Agreement, including but not limited to the following: 

a)   Changes that affect column locations, lateral force-resisting systems, foundation type, or member sizing after DD phase 

review and approval shall constitute a change in scope. 

b)   Structural coordination is limited to the Architectural, MEP, Civil backgrounds issued and provided to the SER at the time of 

design.   Structural design is based on information provided by others. The Structural Engineer is not responsible for 

verifying the accuracy or completeness of such information.  Re-coordination due to background changes after drawing 

approvals shall be considered Additional Services. 

2) Services resulting from changes necessary because of a construction cost over-run which is outside the control of the SER. Often 

this is referred to as Value Engineering. Changes that affect the structural design that are made after the Design Development 

phase are considered additional services. 

3) Services resulting from revisions which are inconsistent with approvals or instructions previously given by the Client. 

4) Services resulting from revisions due to the enactment or revision of codes, laws, or regulations subsequent to the execution of 

this Agreement. 

5) Services resulting from Change Orders. 

6) Services resulting from corrections or revisions required because of errors or omissions in construction by the building 

contractor or in design by consultants other than the SER. 

7) Providing recommendations regarding claims, disputes, or other matters relating to execution or progress of the work. 

8) Services resulting from construction procedures over which the SER has no control. 

9) Services due to extended design or construction time schedules. 

10) Service in connection with any public hearing, arbitration, or legal proceeding with respect to the Project, including assisting in 

preparation for litigation or arbitration as witnesses or consultants. 

11) Services resulting from damage as the result of fire, man-made disasters, or acts of God. 

12) Review and design of alternate or substitute systems. 

13) Review of additional shop drawing submittals when occasioned by improper or incomplete submittals, see Exhibit A for included 

number of reviews. 

14) Attendance at construction progress meetings. 

15) Overtime work required by the Client. 

16) Services required to make changes resulting from value-engineering review or Project peer review. 

17) Services rendered for special foundations when the discovery of unexpected soil conditions is made after execution of this 

Agreement.  Examples include, but are not limited to deep foundations, mat foundations, structural slabs on voids, etc. 

Section 4 - Fees and Payments 

4.1 Fees and Other Compensation 
4.1.1    Fees for Basic Services, Additional Services and Compensation for Reimbursable Expenses are set forth in the Agreement. 

4.2 Payments on Account 
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4.2.1    Invoices for the SER's services shall be submitted, at the SER's option, either upon completion of any phase of service or on a 

monthly basis.  Invoices shall be payable when rendered and shall be considered past due if not paid within 30 days after the invoice 

date. 

4.2.2    Retainers, if applicable to this Project, shall be credited to the final invoice(s). 

4.2.3    Any inquiry or question concerning the substance or content of an invoice shall be made to the SER, in writing, within 10 days of 

receipt of the invoice.  A failure to notify the SER within this period shall constitute an acknowledgement that the service has been 

provided and payment is due. 

4.3 Late Payments 
4.3.1    A service charge will be charged at the rate of 1.5% (18% true annual rate) per month or the maximum allowable by law on the then 

outstanding balance of past due accounts.  In the event any portion of an account remains unpaid 90 days after billing, the Client 

shall pay all costs of collection, including reasonable attorney's fees. Payments on account will be credited first to any service 

charge and then to any outstanding balances. 

4.3.2    In the event that any portion of an account remains unpaid 30 days after billing, the SER may, without waiving any claim or right 

against the Client, and without liability whatsoever to the Client, suspend or terminate the performance of all services and in that 

event, SER will in no way be responsible for any resultant delay. 

Section 5 - Insurance, Indemnification & Risk Allocation 

5.1 Insurance  
5.1.1    The SER shall secure and endeavor to maintain professional liability insurance, commercial general liability insurance, and 

automobile liability insurance to protect the SER from claims for negligence, bodily injury, death or property damage which may arise 

out of the performance of the SER’s services under this Agreement. The SER shall also carry Worker’s Compensation Insurance. The 

SER shall, if requested in writing, provide certificates of insurance to the Client. 

5.1.2    The Owner shall require Contractor to purchase and maintain policies of insurance covering workers’ compensation, general 

liability, property damage (other than to the Work itself), motor vehicle damage and injuries, and other insurance necessary to 

protect Owner’s and SER’s interests in the Project. Owner shall require Contractor to cause SER to be listed as additional insureds 

with respect to such liability and other insurance purchased and maintained by Contractor for the Project. 

5.2 Indemnification 
5.2.1    The SER shall indemnify and hold harmless the Client and its officers, members, directors, partners, and employees against any and 

all claims, damages, losses and expenses to the extent they are caused by the negligent acts, errors, or omissions of the SER and its 

officers, members, directors, partners, agents, employees, and subconsultants in the performance of its services under this 

Agreement, subject to the Risk Allocation provisions.  The Client shall indemnify and hold harmless the SER and its officers, 

members, directors, partners, agents, employees and subconsultants from and against any and all claims, damages, losses and 

expenses arising out of or resulting from the performance of the services, provided that any such claims, damage, loss or expense is 

caused in whole or in part by the negligent act or omission and/or strict liability of the Client, anyone directly or indirectly employed 

by the Client (except the SER) or anyone for whose acts any of them may be liable. This indemnification shall include any claim, 

damage or loss due to the presence of hazardous materials. Neither party shall have any obligation to defend or pay for the defense 

costs of the other party until such time as there is a determination of fault of the parties and in that event, the party found at fault 

shall only be obligated to reimburse the other party for its reasonable defense costs on a percentage basis in direct proportion, as 

determined by the court, to the percentage of fault of the party who was found at fault. 

5.2.2    For third party claims, to the fullest extent permitted by law, the Client hereby agrees to indemnify, hold harmless and defend the 

SER, including its officers, members, directors, partners, agents, employees, and subconsultants from and against all third party 

claims, including bodily injury, property damage, products liability, demands, damages and losses, causes of actions, judgments, 

fines, penalties and claims expense including attorney fees, caused by or alleged to have been caused by anything other than 

negligent performance by the SER of services under the agreement related to this Project.  Said indemnification shall also apply to 

any deductible that the SER may be obligated to pay under its Professional Liability Policy resulting therefrom. 

5.2.3    The Client shall indemnify and hold harmless the SER, agents and employees of any of them from and against claims, damages, 

losses and expenses, including but not limited to attorneys' fees, which arise as a result of inaccurate or incomplete documentation 

or information furnished by the Client. 

5.2.4    The SER shall be indemnified by the Contractor and shall be made an additional insured under the Contractor’s general liability 

insurance policies. 

5.3 Risk Allocation (Limitation of Liability) 
5.3.1    IN RECOGNITION OF THE RELATIVE RISKS, REWARDS AND BENEFITS OF THE PROJECT TO BOTH THE CLIENT AND THE 

SER, THE RISKS HAVE BEEN ALLOCATED SUCH THAT THE CLIENT AGREES THAT, TO THE FULLEST EXTENT PERMITTED BY 

LAW, THE SER’S TOTAL LIABILITY TO THE CLIENT AND ANY THIRD PARTIES FOR ANY AND ALL INJURIES, CLAIMS, 

LOSSES, EXPENSES, DAMAGES OR CLAIM EXPENSES ARISING OUT OF THIS AGREEMENT, FROM ANY CAUSE OR CAUSES, 

INCLUSIVE OF ALL COSTS INCLUDING ATTORNEY AND EXPERT FEES SHALL NOT EXCEED THE AMOUNT OF THE SER’S 

FEES. SUCH CAUSE OR CAUSES INCLUDE, BUT ARE NOT LIMITED TO, THE SER’S NEGLIGENT ACTS, ERRORS, OMISSIONS, 

STRICT LIABILITY, BREACH OF CONTRACT, BREACH OF EXPRESSED OR IMPLIED WARRANTY, OR ANY OTHER THEORY 

OF LEGAL LIABILITY.  THIS LIMITATION OF LIABILITY SHALL APPLY TO THE SER AND ITS OFFICERS, MEMBERS, 

DIRECTORS, PARTNERS, AGENTS, EMPLOYEES, AND SUBCONSULTANTS. IF CLIENT DESIRES HIGHER LIMITS ON 

PROFESSIONAL LIABILITY, THE LIMITS CAN BE INCREASED PER THE TABLE BELOW UPON CLIENT'S WRITTEN REQUEST 

AT THE TIME OF ACCEPTING OUR AGREEMENT PROVIDED THAT CLIENT AGREES TO PAY ADDITIONAL FEE (RISK 

PREMIUM). THE ADDITIONAL CHARGE FOR THE HIGHER LIABILITY LIMITS IS DUE TO THE GREATER RISK ASSUMED AND 

IS NOT A CHARGE FOR ADDITIONAL PROFESSIONAL LIABILITY INSURANCE. THE SER’S SERVICES ARE PERFORMED 

SOLELY FOR THE BENEFIT OF THE CLIENT AND NO OTHER PARTY SHALL HAVE ANY RIGHT TO RELY UPON OR CLAIM 

DAMAGES ARISING FROM THE SER’S SERVICES. IN NO EVENT SHALL ANY CLAIM AGAINST THE SER BE BROUGHT MORE 

THAN TEN (10) YEARS AFTER SUBSTANTIAL COMPLETION OF THE PROJECT. TO THE FULLEST EXTENT PERMITTED BY 

LAW, THE CLIENT AND SER WAIVE ALL RIGHTS AGAINST EACH OTHER FOR DAMAGES COVERED BY PROPERTY 
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INSURANCE CARRIED FOR THE PROJECT. 

 

Limitation of Liability  Risk Premium 

1x SER Fee Base Fee 

$50,000 Base Fee x 1.05 (5%) 

$100,000 Base Fee x 1.10 (10%) 

$250,000 Base Fee x 1.15 (15%) 

$500,000+ To be negotiated for specific Project.  

 

5.4 Client’s Consultants 
5.4.1    The Client may retain other consultants to provide services for the Project. The Engineer shall have no responsibility or liability for 

any portion of the Project designed, specified, or otherwise provided by consultants retained directly by the Client or by Special 

Consultants engaged for the Client’s convenience. The Engineer shall not be required to review, check, or verify the accuracy, 

completeness, or compliance of documents, reports, or designs prepared by such consultants and shall be entitled to rely upon them. 

Responsibility for the adequacy of such documents and their compliance with applicable laws, codes, statutes, ordinances, and 

regulations shall remain solely with the consultant that prepared them. 

5.4.2    Insurance of Other Consultants – The Client represents and warrants that all consultants and design professionals engaged by the 

Client for the Project shall maintain professional liability insurance and commercial general liability insurance with minimum limits 

of $2,000,000 per claim and $4,000,000 annual aggregate, with coverage applying on a per-project basis where available. Such 

insurance shall be maintained for the duration of the Project and for any applicable statute of repose or limitations period following 

completion of services. 

5.4.3    To the fullest extent permitted by law, the Client shall indemnify and hold harmless the Engineer from and against claims, damages, 

losses, liabilities, or expenses to the extent caused by the acts, errors, or omissions of consultants retained by the Client, including 

any failure of such consultants to maintain the insurance required herein. Nothing in this provision shall be construed to require 

indemnification of the Engineer for the Engineer’s own negligence. 

 

5.5 Exclusion of Special, Incidental, Indirect, and Consequential Damages:   
5.5.1    To the fullest extent permitted by law, and notwithstanding any other provision in the Agreement, the SER and SER’s officers, 

directors, members, partners, agents, Consultants, and employees shall not be liable to Client or Owner or anyone claiming by, 

through, or under Client or Owner for any special, incidental, indirect, or consequential damages whatsoever arising out of, resulting 

from, or in any way related to the Project or the Agreement from any cause or causes, including but not limited to any such damages 

caused by the negligence, professional errors or omissions, strict liability, breach of contract, indemnity obligations, or warranty 

express or implied of SER or SER’s officers, directors, members, partners, agents, or employees. 

5.6 Interpretation  
5.6.1    LIMITATIONS ON LIABILITY, WAIVERS AND INDEMNITIES FOR THIS AGREEMENT ARE BUSINESS UNDERSTANDINGS 

BETWEEN THE PARTIES AND SHALL APPLY TO ALL LEGAL THEORIES OF RECOVERY, INCLUDING BREACH OF CONTRACT 

OR WARRANTY, BREACH OF FIDUCIARY DUTY, TORT (INCLUDING NEGLIGENCE), STRICT OR STATUTORY LIABILITY, OR 

ANY OTHER CAUSE OF ACTION, PROVIDED THAT NOTHING IN THE LIMITATION OF LIABILITY, WAIVER, OR INDEMNITY 

PROVISIONS OF THIS AGREEMENT SHALL BE CONSTRUED TO LIMIT LIABILITY FOR THE SER’S GROSS NEGLIGENCE OR 

WILLFUL MISCONDUCT WHERE SUCH LIMITATION IS PROHIBITED BY LAW. 

5.6.2    The Parties also agree that the Client will not seek damages in excess of the contractually agreed-upon limitations directly or 

indirectly through suits against other parties who may join the SER as a third-party defendant. The term “Parties”, for purposes of 

this Paragraph only, means the Client and the SER, and their officers, directors, partners, employees, subcontractors, and 

subconsultants. 

5.7 Betterment 
5.7.1    If the omission of a required item or component from the Contract documents is not due to the SER's negligence, the SER shall not 

be responsible for paying the cost required to add such item or component to the extent that such item or component would have 

been required and included in the original Contract Documents. In no event will the SER be responsible for any cost or expense that 

provides betterment or upgrades or enhances the value of the Project 

5.8 Agreement Not to Claim for Cost of Certain Change Orders:   
5.8.1    Owner and Client recognize and expect that certain Change Orders may be required to be issued as the result in whole or part of 

imprecision, incompleteness, errors, omissions, ambiguities, or inconsistencies in the Drawings, Specifications, and other design 

documentation furnished by SER or in the other professional services performed or furnished by SER under this Agreement. 

Accordingly, Owner and Client agrees not to sue or to make any claim directly or indirectly against SER on the basis of professional 

negligence, breach of contract, or otherwise with respect to the costs of approved Covered Change Orders unless the costs of such 

approved Covered Change Orders exceed 5 % of Construction Cost, and then only for an amount in excess of such percentage.  Any 

responsibility of SER for the costs of Covered Change Orders in excess of such percentage will be determined on the basis of 

applicable contractual obligations and professional liability standards.  For purposes of this paragraph, the cost of Covered Change 

Orders will not include any costs that Owner would have incurred if the Covered Change Order work had been included originally 

without any imprecision, incompleteness, error, omission, ambiguity, or inconsistency in the Contract Documents and without any 

other error or omission of SER related thereto.  Nothing in this provision creates a presumption that, or changes the professional 

liability standard for determining if, SER is liable for the cost of Covered Change Orders in excess of the percentage of Construction 

Cost stated above or for any other Change Order.  Wherever used in this paragraph, the term SER includes SER’s officers, directors, 

members, partners, agents, employees, and Consultants. 
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Section 6 - Miscellaneous Provisions 

6.1 Reuse of Documents 
6.1.1    All documents including calculations, computer files, drawings, and specifications prepared by the SER pursuant to this Agreement 

are instruments of professional service intended for one-time use in construction of this Project.  They are and shall remain the 

property of the SER.  Any reuse without written approval or adaptation by the SER is prohibited and releases the SER from all 

liability associated with such reuse. 

6.1.2    Drawings, specifications, reports, calculations, and other instruments of professional service prepared by the SER are intended 

solely for use on the Project and solely for the benefit of the Client. No other party may rely upon such documents without the 

express written consent of the SER. 

6.1.3    The structural design prepared by the SER is based on the Project conditions, loading assumptions, and building configuration 

existing at the time of design. Any modification to the structure, including alterations, additions, equipment installation, changes in 

occupancy, removal of structural elements, or modifications to load paths, may adversely affect structural performance. The SER 

shall have no responsibility or liability for damages resulting from modifications made after completion of the Project unless the 

SER has reviewed and approved such modifications in writing. 

6.1.4    No Third-Party Reliance - No contractor, subcontractor, supplier, lender, purchaser, tenant, or other third party may rely upon the 

SER’s instruments of service unless the SER has issued a written reliance authorization signed by the SER. Any unauthorized 

reliance is at the relying party’s sole risk, and the SER shall have no liability to any such party. 

6.2 Opinion of Probable Construction Cost (OPCC) 
6.2.1    The SER's opinion of probable structural construction cost, if rendered as a service under this Agreement, is based on assumed 

labor costs and approximate quantities of material and equipment, and therefore is of a conditional character.  The SER cannot 

guarantee the cost of work to be performed by others since market or bidding conditions can change at any time and changes in the 

scope or quality of the Project may affect estimates. If the Client needs construction cost estimates they can rely upon, they shall 

engage a professional construction cost estimator or contractor. The SER does not warrant or represent that bids or negotiated 

construction costs will not vary from such opinions of probable construction cost. 

6.3 Hidden Conditions and Hazardous Materials 
6.3.1    A structural condition is hidden if it is concealed by existing finishes or if it cannot be investigated by reasonable visual observation.  

If the SER has reason to believe that a structurally deficient condition may exist, the SER shall notify the Client who shall authorize 

and pay for all costs associated with the investigation of such a condition and, if necessary, all costs necessary to correct said 

condition.  If (1) the Client fails to authorize such investigation or correction after due notification, or (2) the SER has no reason to 

believe that such a condition exists, the Client is responsible for all risks associated with this condition, and the SER shall not be 

responsible for the existing condition nor any resulting damages to persons or property.  The SER shall have no responsibility for the 

discovery, presence, handling, removal, disposal or exposure of persons to hazardous materials of any form. The SER shall not be 

responsible for testing, monitoring, abatement, or remediation of hazardous materials. 

6.4 Review of Contractor’s Work 
6.4.1    The SER will not supervise, direct, or have control over the Contractor’s work.  The SER shall not be responsible for the Contractor’s 

means, methods, procedures, techniques, or sequences of construction, nor for safety programs or procedures employed by the 

Contractor on the job site.  The SER shall not be responsible for the Contractor’s failure to carry out work in accordance with the 

Contract Documents, OSHA regulations and standard industry practice. 

6.4.2    The SER’s structural design assumes that the completed structure will achieve stability and load resistance only after all structural 

elements have been installed in accordance with the Contract Documents. The Contractor is solely responsible for the design, 

adequacy, and implementation of temporary bracing, shoring, erection procedures, and construction sequencing necessary to 

maintain structural stability during construction. 

6.4.3    The SER shall have no responsibility for the stability of the structure or any portion thereof during construction, or for the design, 

adequacy, or safety of temporary structures, temporary bracing, shoring, formwork, scaffolding, erection procedures, or construction 

sequencing, unless the SER is specifically retained in writing to perform such services under a written amendment to this 

Agreement. 

6.4.4    The structural design services provided by the SER do not include long-term monitoring, inspection, or maintenance of the structure 

after completion of construction. The Owner is responsible for implementing an appropriate maintenance program and periodic 

inspections of the building structure to identify deterioration, damage, or other conditions that may affect structural performance. 

Failure by the Owner to properly maintain the structure or to address deterioration, corrosion, water intrusion, or other damaging 

conditions may impair structural performance. The SER shall not be responsible for damages resulting from inadequate maintenance 

or failure to perform periodic inspections. 

6.5 Termination, Successors and Assigns 
6.5.1    This Agreement may be terminated upon 10 days written notice by either party should the other fail to perform its obligations 

hereunder.  In the event of termination, the Client shall pay the SER for all services rendered to the date of termination, all 

reimbursable expenses, and reasonable termination expenses. 

6.5.2    The Client and the SER each binds himself or herself, partners, successors, executors, administrators, assigns and legal 

representatives to the other party of this Agreement and to the partners, successors, executors, administrators, assigns, and legal 

representatives of such other party in respect to all covenants, agreements, and obligations of this Agreement. 

6.5.3    Neither the Client nor the SER shall assign, sublet or transfer any rights under or interest in (including but without limitations, 

monies that may be due or monies that are due) this Agreement, without the written consent of the other, except as stated in the 

paragraph above, and except to the extent that the effect of this limitation may be restricted by law. Unless specifically stated to the 

contrary in any written consent to an assignment, no assignment will release or discharge the assignor from any duty or 

responsibility under this Agreement.  Nothing contained in this paragraph shall prevent the SER from employing such independent 

consultants, associates and subcontractors as he or she may deem appropriate to assist in the performance of services hereunder. 

6.5.4    The SER and Client agree that the services performed by the SER pursuant to this Agreement are solely for the benefit of the Client 

and are not intended by either the SER or the Client to benefit any other person or entity.  To the extent that any other person or 
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entity, including but not limited to the Contractor and/or any of its Subcontractors and other Design Professionals, is benefited by 

the services performed by the SER pursuant to this Agreement, such benefit is purely incidental and such other person or entity 

shall not be deemed a third-party beneficiary to this Agreement. 

6.6 Dispute Resolution 
6.6.1    The SER and Client agree to negotiate any claim(s) or dispute(s) arising out of or related to the agreement between them in good 

faith prior to exercising any other provision of this Agreement. 

6.6.2    If a claim or dispute between the SER and Client cannot be settled within 30 days by good faith negotiations, the SER and Client 

agree to submit it to mediation as a condition precedent to the method of binding dispute resolution set forth below. Mediation shall 

be administered in accordance with the Construction Rules of the American Arbitration Association. The parties shall share the 

mediator’s fee and any filing fees equally. The mediation shall be held in the place where the Project is located unless another 

location is mutually agreed upon. Agreements reached in mediation shall be enforceable as settlement agreements in any court 

having jurisdiction thereof. A request for mediation shall be made in writing, delivered to the other party to this Agreement, and filed 

with the person or entity administering the mediation. The request may be made concurrently with the filing of a complaint or other 

appropriate demand for binding dispute resolution, but, in such event, mediation shall proceed in advance of binding dispute 

resolution proceedings, which shall be stayed pending mediation for a period of 60 days from the date of filing, unless stayed for a 

longer period by agreement of the parties or court order. If an arbitration proceeding is stayed pursuant to this section, the parties 

may nonetheless proceed to the selection of the arbitrator(s) and agree upon a schedule for later proceedings. In no event shall a 

claim or dispute be made or sustained if it would be barred by the applicable statute of limitations. 

6.6.3    Any claim, dispute or other matter in question arising out of or related to this Agreement subject to, but not resolved by, mediation 

shall be subject to arbitration as binding dispute resolution. Unless the parties mutually agree otherwise, arbitration shall be 

administered by the American Arbitration Association in accordance with its Construction Industry Arbitration Rules in effect on 

the date of this Agreement. A demand for arbitration shall be made in writing, delivered to the other party to this Agreement, and 

filed with the person or entity administering the arbitration. A demand for arbitration shall be made no earlier than concurrently with 

the filing of a request for mediation, but in no event shall it be made after the date when the institution of legal or equitable 

proceedings based on the claim, dispute or other matter in question would be barred by the applicable statute of limitations. For 

statute of limitations purposes, receipt of a written demand for arbitration by the person or entity administering the arbitration shall 

constitute the institution of legal or equitable proceedings based on the claim, dispute or other matter in question. 

6.6.4    If the SER and Client do not select a method of binding dispute resolution, or do not subsequently agree in writing to a binding 

dispute resolution method other than litigation, the dispute will be resolved in a court of competent jurisdiction. 

6.6.5    No Personal Liability - Client and SER agree the representations and undertakings set forth in this Agreements are not made or 

intended as personal by their respective shareholders, officers, directors, members, managers, employees, and no personal liability 

is assumed by, nor may at any time be asserted against, any of them personally, all such liability, if any, being expressly waived or 

released by the Parties. The Parties agree claims, if any, will be brought against the business entities that are the Parties to this 

Agreement. 

6.6.6    Any claim must be submitted in writing to the director of the SER. A claim is defined as any written notice or demand for monetary, 

non-monetary, or injunctive relief; any written request to toll or waive the statute of limitations; any notice of suit; and any arbitration 

or mediation proceeding which seeks to hold the SER responsible for any actual or alleged negligent act, error, omission, 

misstatement, misleading statement or breach of duty by the SER in the rendering of or failure to render professional services as 

outlined in this agreement.  

6.6.7    Client shall provide written notice to the SER of any claim, dispute, or alleged error, omission, or deficiency within thirty (30) days 

after Client becomes aware, or reasonably should have become aware, of the facts giving rise to such claim. Failure to provide such 

notice within this time period shall relieve the SER of responsibility to the extent the SER’s ability to investigate and mitigate the 

claim has been prejudiced. 

6.7 Governing Laws 
6.7.1    This Agreement shall be governed by the laws of the State of Texas. 

6.8 Information Supplied by Others 
6.8.1    In the performance of our services, the SER relies upon the accuracy, completeness, and appropriateness of client-provided and/or 

third-party information. It is not the SER’s responsibility to verify the accuracy or relevance of the information supplied by the Client, 

or other parties. Additionally, failure to receive the information on schedule may delay the completion of the SER’s scope of services 

in which case no penalty shall be applied to the SER. 

6.9 Claim Validation (Certificate of Merit) 
6.9.1    The Client shall make no claim for professional negligence, either directly or by way of a cross complaint against the SER unless the 

Client has first provided the SER with a written certification executed by an independent consultant currently practicing in the same 

discipline and locale as the SER and licensed in the state where the project is located. This certification shall: a) contain the name 

and license number of the certifier; b) specify the acts or omissions that the certifier contends are not in conformance with the 

standard of care for a consultant performing professional services under similar circumstances; and c) state in detail the basis for 

the certifier's opinion that such acts or omissions do not conform to the standard of care. This certificate shall be an express 

condition precedent to initiation of any claim by mediation, arbitration or litigation and shall be provided to the SE not less than 

thirty (30) calendar days prior to the presentation of any claim or the institution of any arbitration or judicial proceeding.  Failure to 

comply with this claim validation shall constitute a waiver of any such claims and entitle the SER to recover its reasonable attorney’s 

fees and costs.  

6.10 Force Majeure 
6.10.1    Neither party shall hold the other responsible for damages or delay in performance caused by acts of God, fires, riots, natural 

disasters, strikes, lockouts, or other labor disputes (whether or not relating to either party’s workforce), accidents, governmental 

actions, war, invasions or hostilities (whether war is or not), terrorist threats or acts, or other civil unrest, national emergencies, 

revolutions, insurrections, epidemics, or restraints or delays affecting carriers, telecommunication breakdowns or power outages or 

any other events beyond the reasonable control of the other party, its employees or agents. 
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6.11 Severability 
6.11.1    In the event any provision of this Agreement shall be held to be invalid or unenforceable, that provision shall be struck, and the 

remaining provisions shall be valid and binding upon the parties. 

6.11.2    The provisions of this Agreement relating to limitation of liability, indemnification, dispute resolution, reuse of documents, waiver of 

damages, and risk allocation shall survive completion of the services and termination of this Agreement. 

6.12 Electronic Documents Disclaimer 
6.12.1    Electronic files or documents transmitted by the SER are provided for convenience only. In the event of any discrepancy between 

electronic files and the signed and sealed construction documents, the signed and sealed documents shall govern. The SER shall not 

be responsible for unauthorized modifications to electronic files made by others. 
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XII. DELIBERATION AND POSSIBLE ACTION TO SELECT A 
PROCUREMENT AND/OR DELIVERY METHOD THAT 
PROVIDES THE BEST VALUE TO THE DISTRICT FOR THE 
GROESBECK ISD HVAC MECHANICAL IMPROVEMENTS 
PROJECT
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REGARDING HVAC MECHANICAL IMPROVEMENTS PROJECT 

RESOLUTION OF THE BOARD OF TRUSTEES  

GROESBECK INDEPENDENT SCHOOL DISTRICT 

REGARDING HVAC MECHANICAL IMPROVEMENTS PROJECT 

 

WHEREAS, the Groesbeck Independent School District (the “District”) is undertaking an 

HVAC Mechanical Improvements Project, which consists of chilled water and hot water piping at 

the District’s High School, crawl space exhaust fan replacements, boiler replacements, 

replacement of split and ductless split systems, and replacement of package HVAC units (“HVAC 

Mechanical Improvements Project” or the “Project”); and  

 

WHEREAS, the Board has determined that an interlocal agreement with job order 

contracting is the procurement method that provides the best value for the District for the HVAC 

Mechanical Improvements Project; and, 

WHEREAS, the Board has determined that the selection of an engineer for the Project is 

necessary at this time; and  

WHEREAS, the Board has determined that adopting a prevailing wage rate for the HVAC 

Mechanical Improvements Project is necessary at this time; and, 

 

WHEREAS, the Board has determined that it is in the best interest of the District to 

delegate authority to the Superintendent of Schools to negotiate the necessary contracts incident 

to the Project and then present the contract(s) to the Board for approval. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE GROESBECK INDEPENDENT SCHOOL DISTRICT AS FOLLOWS: 

 

1. The foregoing recitals are true and correct and are hereby adopted as findings of fact. 

 

2. The Board hereby selects Gessner Engineering, LLC as the engineer for the HVAC 

Mechanical Improvements Project based on demonstrated competence and 

qualifications.  

 

3. The Board hereby selects an interlocal agreement with job order contracting as the 

procurement method that provides the best value to the District for the Project. 

  

4. The Board hereby selects The Interlocal Purchasing System (TIPS) as the purchasing 

cooperative from which any job order contractors are to be selected. 

 

5. The Board hereby selects Lochridge-Priest, Inc. as The Interlocal Purchasing System 

(TIPS) vendor and job order contractor who provides the best value for the Project.  

 

6. The Board hereby determines that the prevailing wage rate in Groesbeck ISD for the 

Groesbeck ISD HVAC Mechanical Improvements Project is as determined by the 

United States Department of Labor in its Wage Rate General Decision # TX20260213 
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for Limestone County, Texas dated January 2, 2026, and incorporated herein as 

“Exhibit 1” to this Resolution. 

 

7. The Board further determines that the prevailing wage rate for the Groesbeck ISD 

HVAC Mechanical Improvements Project for legal holidays and overtime work is the 

rate of one and one-half (1.5) times the prevailing wage rate as determined above. 

 

8. The Board further determines that if the wage rate is updated by the United States 

Department of Labor prior to the publication of the solicitation for the Groesbeck ISD 

HVAC Mechanical Improvements Project, then the United States Department of Labor 

Wage Rate Decision for Limestone County, Texas that is applicable at the time of the 

initial publication of the solicitation, shall be substituted for the above-specified wage 

rate. 

 

9. The Board hereby delegates to the District’s Superintendent of Schools the authority to 

work with the District’s legal counsel to negotiate the necessary construction 

contract(s) incident to the Project. The Superintendent will provide regular updates to 

the Board regarding contract negotiations and Project progress and present the 

negotiated contract(s) to the Board for approval.  

 

10. This Resolution shall take effect immediately. 

 

 PASSED, ADOPTED, and APPROVED on __ day of May 2026, by the Board of Trustees 

of the Groesbeck Independent School District by the following vote: 

 

Board Members Aye No Abstain Absent 

Aslone Foy _____ _____ _____ _____ 

Jim Longbotham _____ _____ _____ _____ 

Bridgett Jackson-Tatum _____ _____ _____ _____ 

Sindra McLean _____ _____ _____ _____ 

Angela Crane _____ _____ _____ _____ 

Jason Milstead _____ _____ _____ _____ 

Stephen Bradley _____ _____ _____ _____ 

 

 

              

Aslone Foy 

President, Board of Trustee 

ATTEST: 

 

       

Bridgett Jackson-Tatum 

Secretary, Board of Trustees 
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XIII. DELIBERATION AND POSSIBLE ACTION TO SELECT A 
CONTACTOR(S) FOR THE GROESBECK ISD HVAC 
MECHANICAL IMPROVEMENTS PROJECT
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Lockridge Priest 128,841.00$         

Tom Lyne Plumbing & Mechanical, Inc. 141,725.10$         

Southland 188,000.00$         

Jacobs-Cathey Co. 211,535.00$         

Lockridge Priest 190,570.00$         

Tom Lyne Plumbing & Mechanical, Inc. 209,627.00$         

Lockridge Priest 260,574.00$         

Jacobs-Cathey Co. 272,324.00$         

Tom Lyne Plumbing & Mechanical, Inc. 286,631.40$         

Lockridge Priest 58,858.00$           

Tom Lyne Plumbing & Mechanical, Inc. 67,686.70$           

Lochridge Priest 11,500,000.00$   

Tom Lyne Plumbing & Mechanical, Inc. 12,650,000.00$   

Southland 14,400,000.00$   

GHS - Chill Water & Hot Water Piping

HOW - Exhaust Fans (8)

GHS - Boilers (2)

ENGE - Ceiling Units (5)

ENGE - Split System Units (50)

HVAC  (May 2026)
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XIV. DELIBERATION AND POSSIBLE ACTION TO SELECT AND 
ENGAGE AN ARCHITECT AND/OR ENGINEER FOR THE 
GROESBECK ISD HVAC MECHANICAL IMPROVEMENTS 
PROJECT

XV. DELIBERATION AND POSSIBLE ACTION TO ADOPT A 
PREVAILING WAGE RATE FOR THE GROESBECK ISD HVAC 
MECHANICAL IMPROVEMENTS PROJECT

26



"General Decision Number: TX20260213 01/02/2026

Superseded General Decision Number: TX20250213

State: Texas

Construction Type: Building

Counties: Lee, Limestone, Newton, San Augustine, Shelby and 
Washington Counties in Texas.

BUILDING CONSTRUCTION PROJECTS (does not include single family
homes or apartments up to and including 4 stories).

Modification Number     Publication Date
0 01/02/2026

 ASBE0021-007 06/01/2025

LIMESTONE, SAN AUGUSTINE, AND SHELBY COUNTIES

Rates Fringes

Heat and Frost   
Insulator/Asbestos Worker........$ 33.23 7.52
----------------------------------------------------------------
 ASBE0022-003 07/01/2024

Rates Fringes

ASBESTOS WORKER/HEAT & FROST   
INSULATOR........................$ 30.20 12.38
----------------------------------------------------------------
 ASBE0053-002 09/02/2024

Newton County

Rates Fringes

ASBESTOS WORKER/HEAT & FROST   
INSULATOR........................$ 32.66 9.86
----------------------------------------------------------------
 ASBE0087-005 06/02/2025

Lee County

4/16/26, 3:14 PM SAM.gov

https://sam.gov/wage-determination/TX20260213/0 1/9

EXHIBIT 1
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                                  Rates          Fringes

ASBESTOS WORKER/HEAT & FROST   
INSULATOR........................$ 30.50             8.89
----------------------------------------------------------------
 BOIL0074-007 01/01/2025

Lee, Limestone, and Washington Counties

                                  Rates          Fringes

Boilermaker......................$ 33.17            24.92
----------------------------------------------------------------
 BOIL0132-004 01/01/2025

Newton, San Augustine, and Shelby Counties

                                  Rates          Fringes

Boilermaker......................$ 33.17            24.92
----------------------------------------------------------------
 CARP0551-007 04/01/2025

                                  Rates          Fringes

CARPENTER (Form Work Only).......$ 33.27             9.73
----------------------------------------------------------------
 IRON0084-004 06/01/2024

Washington County

                                  Rates          Fringes

IRONWORKER, STRUCTURAL AND   
REINFORCING......................$ 28.26             8.13
----------------------------------------------------------------
 IRON0135-003 09/01/2022

Newton and San Augustine Counties

                                  Rates          Fringes

IRONWORKER, REINFORCING AND   
STRUCTURAL.......................$ 34.35            14.44
----------------------------------------------------------------
 IRON0263-024 06/01/2025

Shelby County

4/16/26, 3:14 PM SAM.gov

https://sam.gov/wage-determination/TX20260213/0 2/9
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                                  Rates          Fringes

  Ironworker, reinforcing and   
structural.......................$ 29.64             8.43
----------------------------------------------------------------
 IRON0482-010 06/01/2025

Lee and Limestone Counties

                                  Rates          Fringes

IRONWORKER, STRUCTURAL AND   
REINFORCING......................$ 28.30             8.23
----------------------------------------------------------------
 LABO0154-005 05/01/2024

Lee County

                                  Rates          Fringes

 Laborers: (Mason Tender -   
Cement/Concrete).................$ 25.27             9.57
----------------------------------------------------------------
 LABO0154-019 06/01/2024

Newton, San Augustine, and Washington Counties

                                  Rates          Fringes

 Laborers: (Mason Tender -   
Cement/Concrete).................$ 25.27             9.57
----------------------------------------------------------------
 LABO0154-025 05/01/2024

Limestone and Shelby Counties

                                  Rates          Fringes

 Laborers: (Mason Tender -   
Cement/Concrete).................$ 25.27             9.57
----------------------------------------------------------------
 PLUM0068-005 10/01/2024

                                  Rates          Fringes

PLUMBER  
     Lee & Washington Counties...$ 39.98            11.61
     Newton, San Augustine, & 
     Shelby Counties.............$ 39.98            11.61

4/16/26, 3:14 PM SAM.gov

https://sam.gov/wage-determination/TX20260213/0 3/9
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----------------------------------------------------------------
 PLUM0100-007 11/01/2024

SAN AUGUSTINE & SHELBY COUNTIES

                                  Rates          Fringes

PLUMBER..........................$ 39.76            14.04
----------------------------------------------------------------
 PLUM0529-003 10/01/2024

Limestone County

                                  Rates          Fringes

  Plumber........................$ 32.85            12.74
----------------------------------------------------------------
  SUTX2009-100 04/20/2009

                                  Rates          Fringes

BRICKLAYER.......................$ 18.00             0.00
  
CARPENTER, Includes   
Acoustical Ceiling   
Installation, Batt   
Insulation, and Metal Stud   
Installation (Excludes   
Drywall Hanging, and Form   
Work)............................$ 15.13             2.63
  
CEMENT MASON/CONCRETE FINISHER...$ 12.09             0.00
  
DRYWALL HANGER...................$ 13.89             1.00
  
ELECTRICIAN......................$ 18.06             4.87
  
LABORER:  Common or General......$  9.24             0.00
  
LABORER:  Landscape &   
Irrigation.......................$  8.50             0.22
  
LABORER:  Mason Tender - Brick...$ 12.02             0.00
  
LABORER:  Mortar Mixer...........$ 12.00             0.00
  
OPERATOR:    
Backhoe/Excavator/Trackhoe.......$ 14.67             0.47
  

4/16/26, 3:14 PM SAM.gov

https://sam.gov/wage-determination/TX20260213/0 4/9
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OPERATOR:  Bulldozer.............$ 13.00             0.35
  
OPERATOR:  Crane.................$ 21.33             0.00
  
OPERATOR:  Forklift..............$ 14.58             0.00
  
OPERATOR:  Loader (Front End)....$ 10.54             0.00
  
PAINTER:  Brush, Roller and   
Spray............................$ 11.75             0.00
  
ROOFER...........................$ 13.64             1.80
  
SHEET METAL WORKER...............$ 17.00             0.00
  
TILE SETTER......................$ 15.00             0.00
  
TRUCK DRIVER.....................$ 10.68             0.34
----------------------------------------------------------------

WELDERS - Receive rate prescribed for craft performing
operation to which welding is incidental.

================================================================

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave
for Federal Contractors applies to all contracts subject to the
Davis-Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017.  If this
contract is covered by the EO, the contractor must provide
employees with 1 hour of paid sick leave for every 30 hours
they work, up to 56 hours of paid sick leave each year.
Employees must be permitted to use paid sick leave for their
own illness, injury or other health-related needs, including
preventive care; to assist a family member (or person who is
like family to the employee) who is ill, injured, or has other
health-related needs, including preventive care; or for reasons
resulting from, or to assist a family member (or person who is
like family to the employee) who is a victim of, domestic
violence, sexual assault, or stalking.  Additional information
on contractor requirements and worker protections under the EO
is available at
https://www.dol.gov/agencies/whd/government-contracts.

Note: Executive Order 13658 generally applies to contracts
subject to the Davis-Bacon Act that were awarded on or between
January 1, 2015 and January 29, 2022, and that have not been
renewed or extended on or after January 30, 2022. Executive
Order 13658 does not apply to contracts subject only to the

4/16/26, 3:14 PM SAM.gov

https://sam.gov/wage-determination/TX20260213/0 5/9
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Davis-Bacon Related Acts regardless of when they were awarded.
If a contract is subject to Executive Order 13658, the
contractor must pay all covered workers at least $13.30 per
hour (or the applicable wage rate listed on this wage
determination, if it is higher) for all hours spent performing
on the contract in 2025.  The applicable Executive Order
minimum wage rate will be adjusted annually.   Additional
information on contractor requirements and worker protections
under Executive Order 13658 is available at
www.dol.gov/whd/govcontracts.

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (iii)).

----------------------------------------------------------------

The body of each wage determination lists the classifications
and wage rates that have been found to be prevailing for the
type(s) of construction and geographic area covered by the wage
determination. The classifications are listed in alphabetical
order under rate identifiers indicating whether the particular
rate is a union rate (current union negotiated rate), a survey
rate, a weighted union average rate, a state adopted rate, or a
supplemental classification rate.

Union Rate Identifiers

A four-letter identifier beginning with characters other than
""SU"", ""UAVG"", ?SA?, or ?SC? denotes that a union rate was
prevailing for that classification in the survey. Example:
PLUM0198-005 07/01/2024. PLUM is an identifier of the union
whose collectively bargained rate prevailed in the survey for
this classification, which in this example would be Plumbers.
0198 indicates the local union number or district council
number where applicable, i.e., Plumbers Local 0198. The next
number, 005 in the example, is an internal number used in
processing the wage determination. The date, 07/01/2024 in the
example, is the effective date of the most current negotiated
rate.

Union prevailing wage rates are updated to reflect all changes
over time that are reported to WHD in the rates
in the collective bargaining agreement (CBA) governing the
classification.

Union Average Rate Identifiers

4/16/26, 3:14 PM SAM.gov

https://sam.gov/wage-determination/TX20260213/0 6/9
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The UAVG identifier indicates that no single rate prevailed for
those classifications, but that 100% of the data reported for
the classifications reflected union rates. EXAMPLE:
UAVG-OH-0010 01/01/2024. UAVG indicates that the rate is a
weighted union average rate. OH indicates the State of Ohio.
The next number, 0010 in the example, is an internal number
used in producing the wage determination. The date, 01/01/2024
in the example, indicates the date the wage determination was
updated to reflect the most current union average rate.

A UAVG rate will be updated once a year, usually in January, to
reflect a weighted average of the current rates in the
collective bargaining agreements on which the rate is based.

Survey Rate Identifiers

The ""SU"" identifier indicates that either a single non-union
rate prevailed (as defined in 29 CFR 1.2) for this
classification in the survey or that the rate was derived by
computing a weighted average rate based on all the rates
reported in the survey for that classification. As a weighted
average rate includes all rates reported in the survey, it may
include both union and non-union rates. Example: SUFL2022-007
6/27/2024. SU indicates the rate is a single non-union
prevailing rate or a weighted average of survey data for that
classification. FL indicates the State of Florida. 2022 is the
year of the survey on which these classifications and rates are
based. The next number, 007 in the example, is an internal
number used in producing the wage determination. The date,
6/27/2024 in the example, indicates the survey completion date
for the classifications and rates under that identifier.

?SU? wage rates typically remain in effect until a new survey
is conducted. However, the Wage and Hour Division (WHD) has the
discretion to update such rates under 29 CFR 1.6(c)(1).

State Adopted Rate Identifiers

The ""SA"" identifier indicates that the classifications and
prevailing wage rates set by a state (or local) government were
adopted under 29 C.F.R 1.3(g)-(h).  Example: SAME2023-007
01/03/2024. SA reflects that the rates are state adopted. ME
refers to the State of Maine. 2023 is the year during which the
state completed the survey on which the listed classifications
and rates are based. The next number, 007 in the example, is an
internal number used in producing the wage determination.
The date, 01/03/2024 in the example, reflects the date on which
the classifications and rates under the ?SA? identifier took

4/16/26, 3:14 PM SAM.gov
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effect under state law in the state from which the rates were
adopted.

-----------------------------------------------------------

WAGE DETERMINATION APPEALS PROCESS

1) Has there been an initial decision in the matter? This can
be:

           a) a survey underlying a wage determination
           b) an existing published wage determination
c) an initial WHD letter setting forth a position on
a wage determination matter
d) an initial conformance (additional classification
and rate) determination

On survey related matters, initial contact, including requests
for summaries of surveys, should be directed to the WHD Branch
of Wage Surveys. Requests can be submitted via email to
davisbaconinfo@dol.gov or by mail to:

            Branch of Wage Surveys
            Wage and Hour Division
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

Regarding any other wage determination matter such as
conformance decisions, requests for initial decisions should be
directed to the WHD Branch of Construction Wage Determinations.
Requests can be submitted via email to BCWD-Office@dol.gov or
by mail to:

            Branch of Construction Wage Determinations
            Wage and Hour Division
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

2) If an initial decision has been issued, then any interested
party (those affected by the action) that disagrees with the
decision can request review and reconsideration from the Wage
and Hour Administrator (See 29 CFR Part 1.8 and 29 CFR Part 7).
Requests for review and reconsideration can be submitted via
email to dba.reconsideration@dol.gov or by mail to:

            Wage and Hour Administrator
            U.S. Department of Labor

4/16/26, 3:14 PM SAM.gov
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            200 Constitution Avenue, N.W.
            Washington, DC 20210

The request should be accompanied by a full statement of the
interested party's position and any information (wage payment
data, project description, area practice material, etc.) that
the requestor considers relevant to the issue.

3) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board).  Write to:

            Administrative Review Board
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210.

================================================================

          END OF GENERAL DECISION
"

        

4/16/26, 3:14 PM SAM.gov
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XVI. DELIBERATION AND POSSIBLE ACTION TO DELEGATE 
AUTHORITY TO THE SUPERINTENDENT OF SCHOOLS TO 
WORK WITH THE DISTRICT'S LEGAL COUNSEL TO 
NEGOTIATE THE NECESSARY CONSTRUCTION 
CONTRACTS FOR THE GROESBECK ISD HVAC 
MECHANICAL IMPROVEMENTS PROJECT.  THE 
SUPERINTENDENT WILL PROVIDE THE BOARD WITH 
REGULAR UPDATES ON THE STATUS OF THE CONTRACT 
NEGOTIATIONS AND PRESENT THE CONTRACT(S) TO THE 
BOARD FOR APPROVAL

XVII. CONSIDER AND APPROVE 2026-2027 SALARY SCHEDULE

XVIII. DISCUSSION AND ACTION ON CONSENT AGENDA ITEMS

XVIII.A. Minutes of Previous Board Meeting
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Regular Board Meeting  

MINUTES 04/21/2026 

6:00 p.m.  

  

Present: Aslone Foy, Jim Longbotham, Jason Milstead, Stephen Bradley, Angela Crane, 

Bridgett Jackson-Tatum (6:07).  Absent: Sindra McLean. 

  

Others: Scott Cummings, Teresa Battrick, Cindy Ensminger, Deana Rand, Melissa Smith, Lucas 

Janda, Nelson Kortis, Craig Champion, Kelley Copeland, Lora Sims, Justin Bell, David 

Caballero, Caitlin Terwelp, Warren Anglin, Matthew Dawley, Kim Harris. 

 

Aslone Foy called the meeting to order at 6:00 p.m. 

 

Jim Longbotham gave the Invocation.  

 

Angela Crane led the Pledges to the Flags.  

  

Jason Milstead read the District Mission Statement.  

Public Comment: There were no public comments. 

Public Hearing opened at 6:01 p.m. for presentation of the Groesbeck ISD’s Internet Safety 

Policy and Children’s Internet Protection Act (CIPA).  Deana Rand presented and stated that 

there are no changes from last year.  There were no comments or questions.  Public Hearing 

closed at 6:02 p.m. 

 

Motion by Jason Milstead, seconded by Stephen Bradley to approve the Groesbeck ISD’s 

Internet Safety Policy as presented.  Motion carried unanimously.  Voting For: Aslone Foy, Jim 

Longbotham, Jason Milstead, Stephen Bradley, Angela Crane. 

 

Scott Cummings presented Community In Schools (CIS) costs.  This year CIS offered three 

personnel for the cost of two.  They are not going to offer this for next year.  Safety funds were 

used for this this year and those are expiring.  Counselors can bridge the gap.  If we stay with one 

for next year, we can make it work at the Enge campus. 

 

Scott Cummings presented the Groesbeck ISD’s Nutrition and Wellness Plan.  Future goals were 

added.  Students and parents are serving on the committee.  (Bridgett Jackson-Tatum entered) 

Motion by Angela Crane, seconded by Stephen Bradley to approve the Nutritional Wellness Plan 

as presented.  Motion carried unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason 

Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Scott Cummings presented SB546 seat belt requirements.  We have 29 school buses that would 

need seat belts.  We received a quote of $1,025,615.00, which is not in the budget.  If we do add 

the seat belts, will TASB still insure?  Motion by Jason Milstead, seconded by Stephen Bradley 

to approve the SB 546 Seat Belt Requirements - Financial Inability Determination Resolution as 
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presented.  Motion carried unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason 

Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Discussion of the redemption of the Series 2018 bond to be paid off in August, when it becomes 

callable.  Motion by Jim Longbotham, seconded by Stephen Bradley, to approve the Order 

Authorizing the Redemption of Groesbeck Independent School District Unlimited Tax School 

Building Bonds, Series 2018. Motion carried unanimously.  Voting For: Aslone Foy, Jim 

Longbotham, Jason Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Justin Bell presented the middle school layout and plans.  Lucas Janda discussed the sale of $35 

million of the $67 million in bonds at a rate of 4.45% with a funding date of May 19th.  Motion 

by Stephen Bradley, seconded by Jason Milstead to approve an Order by the Board of Trustees 

of the Groesbeck Independent School District authorizing the issuance, sale and delivery of 

"Groesbeck Independent School District Unlimited Tax School Building Bonds, Series 2026"; 

levying an annual ad valorem tax and providing for the security and payment thereof; authorizing 

the execution and delivery of a Purchase Contract and a Paying Agent/Registrar Agreement 

relating to such bonds; approving the preparation of an Official Statement; and enacting other 

provisions relating thereto.  Motion carried unanimously.  Voting For: Aslone Foy, Jim 

Longbotham, Jason Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Craig Champion presented an update on transportation and HOW projects.  The surveyor and the 

engineer have been working on these projects.  Motion by Jim Longbotham, seconded by 

Stephen Bradley, that we approve the Owner-Engineer Agreement as presented and delegate 

authority to the Board President to sign the Owner-Engineer Agreement between the District and 

Franklin Geotechnical, LLC for the Groesbeck ISD Baseball/Softball Field Project.  Motion 

carried unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason Milstead, Stephen 

Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Motion by Jason Milstead, seconded by Jim Longbotham, move that we delegate authority to the 

Board President to sign the Owner-Contractor Agreement and General Conditions Agreement 

between the District and Symmetry Sports, LLC for the Groesbeck ISD Baseball/Softball Field 

Project in an amount not to exceed the total amount set forth in the contractor's proposal.  Motion 

carried unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason Milstead, Stephen 

Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Motion by Jason Milstead, seconded by Jim Longbotham, move that we replace the prior 

selected engineer, Graham-Martin, Ltd. with Strand Systems Engineering, Inc. as the engineer 

for the Groesbeck ISD Tennis Courts Project based on demonstrated competence and 

qualifications and delegate authority to the Board President to sign the Owner-Engineer 

Agreement for the Project in an amount not to exceed the total amount set forth in the engineer's 

proposal.  Motion carried unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason 

Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum.  

 

Motion by Jim Longbotham, seconded by Bridgett Jackson-Tatum, Move that we delegate 

authority to the Board President to sign the Owner-Contractor Agreement between the District 
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and Pro Tech Track & Tennis, LP for the Groesbeck ISD Tennis Courts Project in an amount not 

to exceed the total amount set forth in the contractor's proposal.  Motion carried unanimously.  

Voting For: Aslone Foy, Jim Longbotham, Jason Milstead, Stephen Bradley, Angela Crane, 

Bridgett Jackson-Tatum. 

 

Scott Cummings presented the purchase of HVAC for Enge-Washington Intermediate School.  

Cost will be around $280,000.  48 units and 12 split units.  All are aging out.   Discussed the 

status of high school.  Currently working on bids.  Discussed warranty.  Motion by Jason 

Milstead, seconded by Jim Longbotham, to approve the purchase of HVAC for Enge-

Washington Intermediate School.  Motion carried unanimously.  Voting For: Aslone Foy, Jim 

Longbotham, Jason Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Scott Cummings presented purchase of laptops and getting on a rotation to purchase laptops.  It’s 

been 6 or 7 years ago.  This will come out of 199 funds.  Motion by Stephen Bradley, seconded 

by Bridgett Jackson-Tatum, to authorize the superintendent to purchase laptops as discussed.  

Motion carried unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason Milstead, 

Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Motion by Jim Longbotham, seconded by Stephen Bradley, to authorize Scott Cummings to hire 

personnel and issue contracts from April 22, 2026, through August 31, 2026.  Motion carried 

unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason Milstead, Stephen Bradley, 

Angela Crane, Bridgett Jackson-Tatum. 

 

As Board President, Aslone Foy, I am required to announce the name of each 

member who has completed, exceeded, or is deficient in the required continuing education. 

1. Local district orientation training and Orientation of the Texas Education Code – Not 

Applicable.  2. The following board members have completed the Evaluating & Improving 

Student Outcomes – Jim Longbotham. All other members are deficient.  3. All board members 

have completed Post-Legislative Update to the Texas Education Code.  4. The following 

members have completed Cybersecurity – Jason Milstead, Aslone Foy, Jim Longbotham.  Other 

members have time to complete the training.  5. The following members have completed Sexual 

Abuse, Human Trafficking, & Other Maltreatment of Children – Jason Milstead, Aslone Foy, 

Jim Longbotham.  Other members have time to complete the training.  6. The following 

members have completed School Safety – Jason Milstead, Aslone Foy, Jim Longbotham.  Other 

members have time to complete the training.  7.  The following members have completed 

Artificial Intelligence – Sindra McLean, Jason Milstead, Aslone Foy, Stephen Bradley, Jim 

Longbotham.  Other members have time to complete the training.  8. All board members have 

completed the annual Team Building training.  9. Jim Longbotham has completed Continuing 

Education.  Other members have time to complete the training. 

 

Consent Agenda:  Motion by Jason Milstead, seconded by Stephen Bradley, to approve the 

consent agenda.  Motion carried unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason 

Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

  

A. Minutes of Previous Board Meeting 
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B. Budget Report and Amendments 

C. Quarterly Investment Report 

D. 2026-2027 Pay Dates 

E. Interquest Detection Canines Agreement 

F. Certification of Provision of Instructional Materials 2026-27 

G. Surplus 

H. Donation(s) 

Entered into Executive Session: 6:38 p.m. 

 

Reconvened: 7:25 p.m. 

 

Motion by Jason Milstead, seconded by Stephen Bradley, to approve hires, resignations and 

contracts.  Motion carried unanimously.  Motion carried unanimously.  Voting For: Aslone Foy, 

Jim Longbotham, Jason Milstead, Stephen Bradley, Angela Crane, Bridgett Jackson-Tatum. 

 

Superintendent Comments: Early voting has started for the May 2 election, we have several 

playoffs, student attendance is at 95.37%, and enrollment is 1440. 

 

Board President Comments and Reports: The next regular board meeting will be on Monday, 

May 18. 

 

Motion by Bridgett Jackson-Tatum, seconded by Angela Crane, to adjourn. Motion carried 

unanimously.  Voting For: Aslone Foy, Jim Longbotham, Jason Milstead, Stephen Bradley, 

Angela Crane, Bridgett Jackson-Tatum. 

 

Adjourned: 7:26 p.m.          
 

 

      May 18, 2026 

Aslone Foy, Board President  Bridgett Jackson-Tatum, Secretary Date Approved 

 

40



XVIII.B. Budget Report and Amendments
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Program: FIN3050

File ID: C

Cnty Dist:

As of April

Board Report05-12-2026 7:59 AMDate Run:

147-902

Groesbeck ISD

Page: 1 of 3

EstimatedRevenue
(Budget)

Revenue
Realized
Current

Revenue
Realized
To Date

Revenue
Balance

Percent
Realized

Recap Comparison of Revenue to Budget

000

199 / 6   GENERAL FUND 20,312,962.00 -499,694.09 -18,740,299.68 1,572,662.32 92.26%

211 / 6   TITLE I, PART A 763,320.09 -46,349.53 -483,515.83 279,804.26 63.34%

224 / 6   IDEA - PART B, FORMULA 450,017.00 -24,428.53 -167,823.65 282,193.35 37.29%

225 / 6   IDEA - PART B, PRESCHOOL 7,572.00 .00 -4,000.00 3,572.00 52.83%

240 / 6   FOOD SERVICE 1,072,307.00 -73,360.25 -596,503.20 475,803.80 55.63%

244 / 6   CAREER & TECHNICAL 28,799.00 -672.60 -18,094.00 10,705.00 62.83%

255 / 6   TITLE II, PART A 94,068.00 -3,030.16 -43,988.12 50,079.88 46.76%

265 / 6   ACE FEDERALLY FUNDED 100,000.00 .00 -25,480.57 74,519.43 25.48%

270 / 6   TITLE V 51,913.00 -2,571.88 -15,159.78 36,753.22 29.20%

289 / 6   TITLE IV 35,189.00 -6,797.37 -33,530.60 1,658.40 95.29%

410 / 6   IMA/TEXTBOOK 477,597.17 .00 -11,178.82 466,418.35 2.34%

429 / 6   STATE FUNDED 351,074.78 .00 -172,498.64 178,576.14 49.13%

511 / 6   DEBT SERVICE 3,050,000.00 -90,383.64 -3,434,298.46 -384,298.46 112.60%

Totals for 000 26,794,819.04 -747,288.05 -23,746,371.35 3,048,447.69 88.62%

001 - Groesbeck High School

240 / 6   FOOD SERVICE 15,000.00 -6,333.83 -29,706.74 -14,706.74 198.04%

Totals for 001 - Groesbeck High School 15,000.00 -6,333.83 -29,706.74 -14,706.74 198.04%

042 - Groesbeck Middle School

240 / 6   FOOD SERVICE 3,000.00 -661.62 -1,803.86 1,196.14 60.13%

Totals for 042 - Groesbeck Middle School 3,000.00 -661.62 -1,803.86 1,196.14 60.13%

101 - Enge-Washington Intermediate

240 / 6   FOOD SERVICE 3,000.00 -1,189.79 -4,076.79 -1,076.79 135.89%

Totals for 101 - Enge-Washington Intermediate 3,000.00 -1,189.79 -4,076.79 -1,076.79 135.89%

104 - H O Whitehurst Elementary

240 / 6   FOOD SERVICE 6,000.00 -3,137.89 -5,719.28 280.72 95.32%

Totals for 104 - H O Whitehurst Elementary 6,000.00 -3,137.89 -5,719.28 280.72 95.32%

999 - Undistributed Organization Unit

199 / 6   GENERAL FUND 65,000.00 -405.20 -77,215.67 -12,215.67 118.79%

Totals for 999 - Undistributed Organization Unit 65,000.00 -405.20 -77,215.67 -12,215.67 118.79%

Total 7000 Revenues

26,886,819.04

.00

-759,016.38

.00

-23,864,893.69

.00

3,021,925.35

.00

88.76%

.00%

Total 5000 Revenues

26,886,819.04 88.76%Total Revenues -23,864,893.69 3,021,925.35-759,016.38
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001 - Groesbeck High School

199 / 6   GENERAL FUND -5,014,658.98 113,935.14 3,205,461.87 391,633.74 -1,695,261.97 63.92%

211 / 6   TITLE I, PART A -2,234.00 .00 2,271.00 .00 37.00 101.66%

240 / 6   FOOD SERVICE -103,878.56 .00 61,255.50 7,646.62 -42,623.06 58.97%

244 / 6   CAREER & TECHNICAL -28,799.00 9,077.02 18,721.98 613.29 -1,000.00 65.01%

255 / 6   TITLE II, PART A -34,681.00 500.00 19,380.66 2,011.41 -14,800.34 55.88%

270 / 6   TITLE V -4,594.30 .00 1,307.85 125.09 -3,286.45 28.47%

289 / 6   TITLE IV -22,500.00 .00 22,847.21 .00 347.21 101.54%

429 / 6   STATE FUNDED .00 .00 17,361.39 17,361.39 17,361.39 .00%

Totals for 001 - Groesbeck High School -5,211,345.84 123,512.16 3,348,607.46 419,391.54 -1,739,226.22 64.26%

042 - Groesbeck Middle School

199 / 6   GENERAL FUND -2,009,686.99 13,553.96 1,260,393.84 150,984.88 -735,739.19 62.72%

211 / 6   TITLE I, PART A -79,321.27 .00 44,327.12 4,602.32 -34,994.15 55.88%

224 / 6   IDEA - PART B, FORMULA -30,447.20 .00 15,264.65 1,908.23 -15,182.55 50.13%

240 / 6   FOOD SERVICE -59,449.00 .00 18,755.58 2,394.63 -40,693.42 31.55%

255 / 6   TITLE II, PART A -18,473.73 .00 9,285.77 1,018.73 -9,187.96 50.26%

270 / 6   TITLE V -5,540.75 69.08 1,828.53 1,460.39 -3,643.14 33.00%

Totals for 042 - Groesbeck Middle School -2,202,918.94 13,623.04 1,349,855.49 162,369.18 -839,440.41 61.28%

101 - Enge-Washington Intermediate

199 / 6   GENERAL FUND -2,277,310.18 14,190.39 1,460,848.13 186,213.79 -802,271.66 64.15%

211 / 6   TITLE I, PART A -180,356.71 .00 116,963.96 15,492.16 -63,392.75 64.85%

240 / 6   FOOD SERVICE -104,422.44 .00 68,749.34 8,593.09 -35,673.10 65.84%

255 / 6   TITLE II, PART A -7,900.00 1,000.00 3,210.39 95.00 -3,689.61 40.64%

270 / 6   TITLE V -7,327.50 13.35 5,636.27 631.62 -1,677.88 76.92%

429 / 6   STATE FUNDED -12,264.08 .00 .00 .00 -12,264.08 -.00%

Totals for 101 - Enge-Washington Intermediate -2,589,580.91 15,203.74 1,655,408.09 211,025.66 -918,969.08 63.93%

104 - H O Whitehurst Elementary

199 / 6   GENERAL FUND -3,073,720.71 10,657.13 1,957,851.09 249,895.32 -1,105,212.49 63.70%

211 / 6   TITLE I, PART A -367,869.83 .00 255,663.62 27,722.03 -112,206.21 69.50%

224 / 6   IDEA - PART B, FORMULA -62,489.92 .00 41,143.07 5,142.60 -21,346.85 65.84%

225 / 6   IDEA - PART B, PRESCHOOL -7,572.00 1,572.00 6,000.00 1,000.00 .00 79.24%

240 / 6   FOOD SERVICE -63,226.00 .00 2,520.82 .00 -60,705.18 3.99%

255 / 6   TITLE II, PART A -9,250.00 90.00 4,372.51 765.00 -4,787.49 47.27%

265 / 6   ACE FEDERALLY FUNDED -90,450.00 321.88 37,486.28 5,026.38 -52,641.84 41.44%

270 / 6   TITLE V -6,200.00 .00 5,203.50 2,967.21 -996.50 83.93%

429 / 6   STATE FUNDED -4,998.20 .00 .00 .00 -4,998.20 -.00%

Totals for 104 - H O Whitehurst Elementary -3,685,776.66 12,641.01 2,310,240.89 292,518.54 -1,362,894.76 62.68%

701 - Superintendent

199 / 6   GENERAL FUND -333,640.00 17,697.48 185,886.43 19,816.95 -130,056.09 55.71%

Totals for 701 - Superintendent -333,640.00 17,697.48 185,886.43 19,816.95 -130,056.09 55.71%

702

199 / 6   GENERAL FUND -101,575.00 3,300.86 47,344.27 1,677.03 -50,929.87 46.61%

Totals for 702 -101,575.00 3,300.86 47,344.27 1,677.03 -50,929.87 46.61%
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703

199 / 6   GENERAL FUND -500,344.50 180,776.62 315,550.73 .00 -4,017.15 63.07%

Totals for 703 -500,344.50 180,776.62 315,550.73 .00 -4,017.15 63.07%

750 - Groesbeck ISD Business Office

199 / 6   GENERAL FUND -448,426.50 48,932.16 278,779.56 38,112.41 -120,714.78 62.17%

211 / 6   TITLE I, PART A -2,234.00 .00 2,274.00 .00 40.00 101.79%

Totals for 750 - Groesbeck ISD Business Office -450,660.50 48,932.16 281,053.56 38,112.41 -120,674.78 62.36%

999 - Undistributed Organization Unit

199 / 6   GENERAL FUND -6,618,599.14 1,009,423.79 3,572,259.27 271,814.19 -2,036,916.08 53.97%

211 / 6   TITLE I, PART A -131,304.28 .00 160,122.30 50,289.66 28,818.02 121.95%

224 / 6   IDEA - PART B, FORMULA -357,079.88 67,101.35 151,914.40 33,447.64 -138,064.13 42.54%

240 / 6   FOOD SERVICE -768,331.00 139,950.04 499,866.50 68,983.16 -128,514.46 65.06%

255 / 6   TITLE II, PART A -23,763.27 .00 10,294.43 .00 -13,468.84 43.32%

265 / 6   ACE FEDERALLY FUNDED -9,550.00 .00 3,863.12 255.98 -5,686.88 40.45%

270 / 6   TITLE V -28,250.45 .00 7,702.44 .00 -20,548.01 27.26%

289 / 6   TITLE IV -12,689.00 1,190.00 11,013.39 330.00 -485.61 86.79%

410 / 6   IMA/TEXTBOOK -477,597.17 .00 11,178.82 .00 -466,418.35 2.34%

429 / 6   STATE FUNDED -333,812.50 34,499.96 228,454.84 31,576.45 -70,857.70 68.44%

511 / 6   DEBT SERVICE -3,050,000.00 .00 711,990.13 .00 -2,338,009.87 23.34%

Totals for 999 - Undistributed Organization Unit -11,810,976.69 1,252,165.14 5,368,659.64 456,697.08 -5,190,151.91 45.45%

Total 8000 Expenditures

-26,886,819.04

.00

1,667,852.21

.00

14,862,606.56

.00

1,601,608.39

.00

-10,356,360.27

.00

55.28%

.00%

Total 6000 Expenditures

1,667,852.21 55.28%Total Expenditures 1,601,608.39 -10,356,360.27-26,886,819.04 14,862,606.56

End of Report
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General Operating Funds

92.34%1,560,446.65-18,817,515.35-500,099.2920,377,962.00199  / 6 - GENERAL FUND 5000

92.34%

.00%

1,560,446.65

.00

-18,817,515.35

.00

-500,099.29

.00

20,377,962.00

.00

Totals 5000

Totals 7000
1,560,446.65-500,099.29 92.34%Totals General Operating Funds -18,817,515.3520,377,962.00

Special Revenue Funds

63.34%279,804.26-483,515.83-46,349.53763,320.09211  / 6 - TITLE I, PART A 5000

37.29%282,193.35-167,823.65-24,428.53450,017.00224  / 6 - IDEA - PART B, FORMULA 5000

52.83%3,572.00-4,000.00.007,572.00225  / 6 - IDEA - PART B, PRESCHOOL 5000

58.02%461,497.13-637,809.87-84,683.381,099,307.00240  / 6 - FOOD SERVICE 5000

62.83%10,705.00-18,094.00-672.6028,799.00244  / 6 - CAREER & TECHNICAL 5000

46.76%50,079.88-43,988.12-3,030.1694,068.00255  / 6 - TITLE II, PART A 5000

25.48%74,519.43-25,480.57.00100,000.00265  / 6 - ACE FEDERALLY FUNDED 5000

29.20%36,753.22-15,159.78-2,571.8851,913.00270  / 6 - TITLE V 5000

95.29%1,658.40-33,530.60-6,797.3735,189.00289  / 6 - TITLE IV 5000

2.34%466,418.35-11,178.82.00477,597.17410  / 6 - IMA/TEXTBOOK 5000

49.13%178,576.14-172,498.64.00351,074.78429  / 6 - STATE FUNDED 5000

46.64%

.00%

1,845,777.16

.00

-1,613,079.88

.00

-168,533.45

.00

3,458,857.04

.00

Totals 5000

Totals 7000
1,845,777.16-168,533.45 46.64%Totals Special Revenue Funds -1,613,079.883,458,857.04

Interest & Sinking Funds

112.60%-384,298.46-3,434,298.46-90,383.643,050,000.00511  / 6 - DEBT SERVICE 5000

112.60%

.00%

-384,298.46

.00

-3,434,298.46

.00

-90,383.64

.00

3,050,000.00

.00

Totals 5000

Totals 7000
-384,298.46-90,383.64 112.60%Totals Interest & Sinking Funds -3,434,298.463,050,000.00

Expendable Trust Funds

.00%-371.59-371.59-2.83.00829  / 6 - TRUST & AGENCY FUND 5000

.00%

.00%

-371.59

.00

-371.59

.00

-2.83

.00

.00

.00

Totals 5000

Totals 7000
-371.59-2.83 .00%Totals Expendable Trust Funds -371.59.00

Total Revenues   5000 88.76%

.00%

3,021,553.76

.00

-23,865,265.28

.00

-759,019.21

.00

26,886,819.04

.00Total Revenues   7000

Total Revenues 88.76%-23,865,265.28 3,021,553.7626,886,819.04 -759,019.21
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Current
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General Operating Funds

-6,681,119.281,310,148.31 12,284,375.191,412,467.53 60.28%-20,377,962.00199  / 6 - GENERAL FUND 6000

-6,681,119.28
.00

1,310,148.31
.00

12,284,375.19
.00

1,412,467.53
.00

60.28%
.00%

-20,377,962.00
.00

Totals General Operating Funds

Totals 8000
Totals 6000

1,412,467.53 12,284,375.191,310,148.31-20,377,962.00 60.28%-6,681,119.28

Special Revenue Funds

-181,698.0998,106.17 581,622.00.00 76.20%-763,320.09211  / 6 - TITLE I, PART A 6000

-174,593.5340,498.47 208,322.1267,101.35 46.29%-450,017.00224  / 6 - IDEA - PART B, FORMULA 6000

.001,000.00 6,000.001,572.00 79.24%-7,572.00225  / 6 - IDEA - PART B, PRESCHOOL 6000

-308,209.2287,617.50 651,147.74139,950.04 59.23%-1,099,307.00240  / 6 - FOOD SERVICE 6000

-1,000.00613.29 18,721.989,077.02 65.01%-28,799.00244  / 6 - CAREER & TECHNICAL 6000

-45,934.243,890.14 46,543.761,590.00 49.48%-94,068.00255  / 6 - TITLE II, PART A 6000

-58,328.725,282.36 41,349.40321.88 41.35%-100,000.00265  / 6 - ACE FEDERALLY FUNDED 6000

-30,151.985,184.31 21,678.5982.43 41.76%-51,913.00270  / 6 - TITLE V 6000

-138.40330.00 33,860.601,190.00 96.22%-35,189.00289  / 6 - TITLE IV 6000

-466,418.35.00 11,178.82.00 2.34%-477,597.17410  / 6 - IMA/TEXTBOOK 6000

-70,758.5948,937.84 245,816.2334,499.96 70.02%-351,074.78429  / 6 - STATE FUNDED 6000

-1,337,231.12
.00

291,460.08
.00

1,866,241.24
.00

255,384.68
.00

53.96%
.00%

-3,458,857.04
.00

Totals Special Revenue Funds

Totals 8000
Totals 6000

255,384.68 1,866,241.24291,460.08-3,458,857.04 53.96%-1,337,231.12

Interest & Sinking Funds

-2,338,009.87.00 711,990.13.00 23.34%-3,050,000.00511  / 6 - DEBT SERVICE 6000

-2,338,009.87
.00

.00

.00
711,990.13

.00
.00
.00

23.34%
.00%

-3,050,000.00
.00

Totals Interest & Sinking Funds

Totals 8000
Totals 6000

.00 711,990.13.00-3,050,000.00 23.34%-2,338,009.87

Construction Funds

382,687.5677,258.94 382,687.56.00 .00%.00699  / 6 - CAPITAL PROJECTS 6000

382,687.56
.00

77,258.94
.00

382,687.56
.00

.00

.00
.00%
.00%

.00

.00

Totals Construction Funds

Totals 8000
Totals 6000

.00 382,687.5677,258.94.00 .00%382,687.56

-9,973,672.71
.00

1,678,867.33
.00

15,245,294.12
.00

1,667,852.21
.00

56.70%
.00%.00

-26,886,819.04
Total Expenditures   8000

Total Expenditures

Total Expenditures   6000

-26,886,819.04 1,667,852.21 1,678,867.33 56.70%15,245,294.12 -9,973,672.71
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XVIII.C. 2026-2027 Board Meeting Dates

XVIII.D. Navarro Community College Dual Credit MOU
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Part I: General Information 
 
Navarro College is pleased to propose a joint partnership effort with Groesbeck ISD for the 2026-2027 academic year, 
hereafter referred to as “the I.S.D.,” to provide high school students an opportunity to take selected college-level academic 
and/or career and technical courses for both high school credit and college credit.  Students must meet requirements 
established by the Texas Higher Education Coordinating Board (THECB) and the Texas Education Agency as outlined in the 
Texas Administrative Code Rule 4.85: 
 
Pursuant to Texas House Bill 1638 (85th Legislature, 2017), Navarro College and the ISD set forth the following goals for 
dual credit programs in Texas, as prescribed by the Texas Higher Education Coordinating Board (THECB) and the Texas 
Education Agency (TEA). 
 

1. Collaborative outreach efforts to inform all students and parents of the benefits and costs of dual credit 
including enrollment and fee policies. 

a. Constant collaboration with ISD partners to plan student and parent events.  
b. The Dual Credit Department will hold student information sessions and parent meetings to share 

general program information, eligibility requirements, potential benefits/risks, enrollment process, 
and cost.  

c. Dual Credit Staff will collaborate with the ISD to provide contact information for parents and 
students needing assistance with enrollment processes, seeking information, and related questions.  

d. The Dual Credit Department maintains records of all dual credit events and enrollment.  
 

2. The Dual Credit Program will assist students in a successful transition to and acceleration through 
postsecondary education.  

a. Navarro College enrolls all dual credit students into a Dual Credit 101 Canvas course in their first 
semester. This course provides student support information and tips for being a successful college 
student.  

b. Dual Credit Staff schedule onboarding training with our new students at their high school prior to 
classes beginning for the semester. These include how to log into all Navarro College applications, 
resources, contact information, and tips on navigating college courses and communicating with 
faculty.  

c. Dual Credit Staff completes bi-weekly grade interventions and communicates to the ISD with any 
students that are not in good standing.  

d. The Dual Credit Department tracks enrollment, persistence through dual credit coursework, does 
degree audits to determine hours to degree completion.  

 
3. Promote student success through college advising and student support services.  

a. Dual Credit Staff have assigned case loads for advising by school. We provide academic and career 
goal advisement each semester to ensure students are on-track to meet their goals.  

b. Provide students with detailed student services information and host workshops for students 
needing further support.  

DUAL CREDIT PARTNERSHIP AGREEMENT 
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c.  Collaborate with ISD’s to offer more dual credit course offerings that are of high need/interest with 
the majority of the student’s field of study goals.  
 

4. The quality and rigor of dual credit courses will be sufficient to ensure student success in subsequent 
courses. 

a. The Dual Credit Department continuously analyzes student success by course by term.   
b. Faculty are routinely evaluated.  
c. Student feedback is reviewed and accessed by course each term.  

 
 
Eligible Courses 

 
• Courses offered for college credit must be identified as college-level academic courses in the current edition of 

the Lower Division Academic Course Guide Manual (ACGM) adopted by the Texas Higher Education Coordinating 
Board, or as college-level workforce education courses in the current edition of the Workforce Education Course 
Manual (WECM) adopted by the Texas Higher Education Coordinating Board.  
 

• A college course offered for dual credit must be: (A) in the core curriculum of the public institution of higher 
education providing the credit; (B) a career and technical education course; (C) a foreign language course; or (D) 
a college field of study course that satisfies specific degree plan requirements leading to the completion of a 
Board approved certificate; AA, AS, AAS degree program, or FOSC.  
 

• Public colleges may not offer remedial and developmental courses for dual credit. Navarro College participates 
with the Texas College Bridge Program to assist our service area students by accepting successful completion of 
the Texas College Bridge college preparatory mathematics and English language arts courses to meet college 
readiness measures.  

 
 
Student Eligibility  

   
• High school students admitted as a non-degree seeking student will be waived from the Texas Success Initiative 

Assessment (college readiness measures) to attempt college courses up to 15 semester credit hours.  
Criteria for non-degree seeking dual credit students:  

o Applies to 9th through 12th grade high school students.  
o Students must be in good academic standing.  
o Students must be recommended and have approval from their high school counselor to be considered.  
o Students must be designated by Navarro College as non-degree seeking.  
o Students must complete a stratified college course(s) (listed below) with a C or better to lock in their TSI 

college readiness requirements to continue enrollment after 15 semester credit hours.  
o Stratified courses include: 

 TSI Reading Coursework: History 1301; History 1302; Government 2305; Government 
2306; Psychology 2301; any 2000-level literature course.  

 TSI Writing Coursework: English 1301.  
 TSI Math Coursework: All college-level mathematics courses.  
 Prerequisite and corequisite course requirements for Navarro College credit courses will 

still apply. 
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o Once students hit the 15-semester credit hour mark they will be required to select a degree program 
and will no longer be considered a non-degree seeking student. At that point students must 
demonstrate college readiness by achieving the minimum passing standards under the provisions of the 
Texas Success Initiative to be eligible for continued enrollment in a dual credit course offered by a public 
college.  

 
• A student may enroll in workforce education college courses contained in a Level 1 certificate program, or a 

program leading to a credential of less than a Level 1 certificate, at a public junior college or public technical 
institute and shall not be required to provide any additional demonstration of college readiness. Students 
enrolling in a Level 2 certificate or applied associate degree program must demonstrate college readiness by 
achieving the minimum passing standards under the provisions of the Texas Success Initiative. 

 
• Students must maintain a minimum GPA of a 2.0 per the Navarro College academic standing guidelines. 

Students enrolling in Career and Technical Programs must adhere to the specific program requirements in 
addition to the requirements of the Dual Credit Program.  
 

• To be eligible for enrollment in a dual credit course offered by Navarro College, students must meet all the 
College's regular prerequisite requirements designated for that course (e.g., minimum score on a specified 
placement test, minimum grade in a specified previous course, etc.) to be eligible for enrollment in a college 
course offered by a public college.  

 
 
Dual Credit Admissions 
 
• Students must meet the following admission requirements: 

o Complete an application for Navarro College through Apply Texas.  
o Complete the online Dual Credit Enrollment Form on the NC Self-Service student portal. New students 

must have parent approval upon initial enrollment and all students must have high school official 
approval each semester enrolling.  

o Provide a current high school transcript. Incoming 9th graders may provide a final 8th grade report card.  
o Provide when applicable test score reports.  
o Provide a vaccination record indicating a current bacterial meningitis vaccination if the student will be 

taking courses on the Navarro College campus. 
 

• High school students will be academically advised by their assigned Navarro College Dual Credit Coordinator 
prior to enrolling in coursework each semester.   
 

• High school students taking Navarro College courses are recognized as college students and will be treated as 
such, regardless of the course location.  All Navarro College students, including students enrolled for dual credit, 
are expected to abide by the Navarro College Code of Conduct and Academic Decorum standards located in the 
Navarro College Student Handbook. A collegiate classroom environment is expected at all times.  
 

• Navarro College courses, including those offered on high school campuses, may contain controversial material 
and mature content. Navarro College courses will not be tailored to high school learners.  Parents and high 
school officials are encouraged to consider the maturity level of the individual student prior to approving that 
student’s enrollment in college courses.  
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• Dual credit students who earn a Navarro College GPA of less than 2.0 may be removed from the dual credit 
program.  
 

• It is strongly recommended that students complete their sophomore year of high school to be eligible to enroll 
in summer courses.  
 

• Additional enrollment requirements may apply. 
 

 
Deadline Requirements 
 
• Please refer to the Navarro College Dual Credit Program deadlines for the dual credit enrollment periods. All 

course offering requests for the upcoming school year must be submitted to the Dual Credit Department no 
later than April 1st.  

 
 

Location of Class 
 

• College courses may be taught on the college campus, on the high school campus, or via distance learning.  In 
addition, college courses taught electronically shall comply with the Navarro College Standards for Quality 
Online Course Design and Instruction. 

 
 
Composition of Class 

 
College courses taught for dual credit may be composed of: 

 
• Dual credit students only 
• Dual credit and college credit students 
• Dual credit and high school credit-only students if one of the following conditions apply: 
 
 The course is required by State Board of Education and the high school is otherwise unable to offer such a 

course. 
 

 The high school credit-only students are College Board Advanced Placement (AP) students. 
 

 The course is a career and technical or college workforce education course and the high school credit-only 
students are earning articulated college credit. Please note that Navarro College does not articulate credit. 
Therefore, all Navarro College career and technical dual credit course sections are for dual credit only and 
may not be mixed with regular high school students.  
 

Faculty Selection, Supervision, and Evaluation  
 

• Faculty members who are employed with the school district on a full-time basis and teach a Navarro College 
course, either inside or outside of their regular ISD duty hours, are considered employees of Navarro College for 
the purposes of the college course taught for dual credit and are required to meet all other Navarro College 
adjunct faculty requirements.  
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• The College shall approve instructors of college courses taught for dual credit. These adjunct faculty members 

must meet the same credentialing standards and complete the same approval processes as other faculty who 
are selected to teach the same courses at Navarro College. This includes, but is not limited to, adhering to the 
minimum requirements set by the Southern Association of Colleges and Schools Commission on Colleges 
(SACSCOC).  
 

• The College cannot guarantee that a faculty member will be available to teach every dual credit course 
requested by the I.S.D.  

 
 The College will supervise and evaluate instructors of college courses taught for dual credit using the same 

criteria and procedures as those used for other faculty at Navarro College. 
 
 
Course Curriculum, Instruction, and Grading 

 
• The College shall ensure that a college course taught for dual credit is equivalent to the corresponding course 

offered at Navarro College in relation to the curriculum, materials, instruction, method, and rigor of student 
evaluation. These standards must be maintained regardless of the student composition of the class.  
 

• College courses taught for dual credit, regardless of location, will start and end with Navarro College’s semester 
dates. Faculty will follow the College’s calendar for all course planning, curriculum, reporting, and grading.  
 

• College courses taught for dual credit must meet the appropriate contact hours required for each course taught.  
 

• Final course grades must be submitted on the College’s schedule.  
 

• The only official grades currently assigned at Navarro College are mid-term and final course number grades. 
Navarro College does not assign progress grades to our college students. All course-grading conventions are 
stipulated in each instructor’s course syllabus.  Students are responsible for managing their status in their 
college course(s) and for reporting progress to their high school officials. Students may obtain their current 
grade or course standing by the gradebook method outlined in their course syllabi.  Grades provided by students 
should only be used as an academic check for intervention purposes and to monitor student success.  As always, 
faculty report academic or behavioral concerns through Navarro College’s Care Report system as appropriate. 

 
 
 
 
 
Academic Policies and Student Support Services 

 
• Regular academic policies applicable to courses taught at Navarro College also apply to college courses taught 

for dual credit. These policies include, but are not limited to, syllabus distribution, communication of grading 
policies to students, course drops, academic integrity, scholastic probation and suspension, student/instructor 
conflict resolution, and final course grade challenges.  
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• High school students in college courses are eligible to utilize the same support services that are afforded by all 
Navarro College students. The College is responsible for ensuring timely and efficient access to such services 
(e.g., academic advising and counseling), learning materials (e.g., library resources), and to other benefits for 
which the student may be eligible.  
 

• High school students may not participate in any of Navarro College’s athletics or extracurricular activities. 
 

• High school students requesting disability accommodation in their college classes must file with Navarro 
College’s Disability Services Department at least two weeks prior to the start of each semester. Please refer to 
the Navarro College Student Handbook or Navarro College Catalog for additional information. 

 
• High School students violating the student code of conduct or academic policies while on a Navarro College 

location will follow the policies and procedures set by the College. The College will collaborate with the ISD and 
share any related information. Depending on violation, any disciplinary procedures could be deferred to the ISD 
or to both institutions.  

 
Data Sharing 
 
• Under this Agreement both parties will share information and records as needed for dual credit students. 

Student records transferred between the College and the ISD shall remain the sole property of the institution 
that created the records. Information that is transferred must be used consistently with the Family Educational 
Rights & Privacy Act (FERPA), HIPAA, and both ISD and the College policies and procedures for managing 
students’ records and other confidential information.   

 
Transcription of Credit 

 
• For dual credit courses, both high school and college credit should be transcripted immediately upon a student's 

completion of the college course.  
 

 
Tuition and Fees 

 
• Navarro College offers a dual credit discount for tuition and fees for the fall and spring terms only. Navarro 

County residents receive a 50% discount and residents outside of Navarro County receive a 51% discount. For 
current tuition and fee schedules, please refer to the Navarro College Website at: 
https://www.navarrocollege.edu/costs-aid/ 

 
 

• Navarro College is a participant in the HB 8 Financial Aid for Swift Transfer (FAST) program, set forth by the 
Texas Education Agency and the Texas Higher Education Coordinating Board. The FAST program provides 
funding to colleges and other public institutions so they can offer dual credit courses to educationally 
disadvantaged students at no cost to these students. The Texas Education Code (TEC) defines “educationally 
disadvantaged” as those students eligible for the national free/reduced-price lunch program. Students are 
“eligible students” under the FAST program if they (1) are enrolled in an eligible dual credit course at a public 
school district or charter school and (2) were qualified for free/reduced-price lunch in any of the four school 
years before enrolling in the dual credit course. By statute, the FAST program requires that eligible students at 
participating institutions incur no cost for their dual credit coursework. An eligible student will not pay tuition 
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and fees for an eligible dual credit course. Books, supplies, and other course materials must also be provided at 
no cost to an eligible student. Dual Credit courses eligible for FAST funding are those offered through either TEC, 
Section 130.008, Courses for Joint High School, and Junior College Credit (see Texas Administrative Code, 
Chapter 4, Subchapter D, Rules 4.81–4.85), or other courses offered by a public institution of higher education 
for which a high school student may earn credit. By statute, the courses must also satisfy at least one of the 
following: 

o A requirement necessary to obtain an associate degree or an industry-recognized credential or 
certificate (using the definition of industry-recognized credential or certificate that is established for 
other parts of House Bill 8) 

o A foreign language requirement at an institution of higher education 
o A core curriculum requirement 
o A field of study requirement 

 
Navarro College will continue the current dual credit rates for those dual credit students who are not FAST-eligible 
during the fall and spring semesters only. 
 
Responsibilities of Navarro College 
 
1. Navarro College will verify FAST-eligible students and dual credit eligibility with the high school official for each 

student enrolling in the dual credit program.  
2. Navarro College will use the allotted FAST dollars to cover the tuition and fees at $55.00 per scheduled credit 

hour per course per student enrolling into the dual credit program.  
3. Navarro College will collaborate with school officials to develop and provide information to students and parents 

about the FAST program and eligibility.  
 
Responsibilities of the School District 
1. The ISD will identify will provide a TSDS Unique ID number for each student enrolling in the dual credit program. 

This number is required for submission of the certified enrollment roster to the Texas Education Agency and the 
Texas Higher Education Coordinating Board to verify student FAST eligibility each semester.  

2. The ISD will be responsible for incurring all remaining educational costs for the eligible FAST student enrolled in 
the dual credit program. These costs may include course fees, lab fees, IA/Couse materials, textbooks, supplies, 
and credential fees.  

3. The ISD will collaborate with Navarro College to develop and provide information to students and parents about 
the FAST program and verify eligibility. 

 
 Funding 
 

The state funding for dual credit courses will be available to both public school districts and colleges based on the 
current funding rules of the State Board of Education. 

 
Part II: Responsibilities of Navarro College 

 
1. A Navarro College administrator or full-time faculty member may visit dual credit classes for evaluation 

purposes. 
 

2. Navarro College will conduct an orientation session for I.S.D. faculty teaching Navarro College courses as 
needed. 
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3. Appropriate Navarro College faculty and/or administrators may review major examinations in each course to 

determine whether students are required to master the skills and concepts identified in the course syllabus. 
 

4. Navarro College is responsible for maintaining a college transcript for each student. All courses will be identified 
on the college transcript as regular college-level courses. 

 
5. Navarro College will work with the high school administration to determine which courses will be offered for 

dual credit and will review the list of dual credit courses annually. 
 

6. Navarro College reserves the right to require a minimum number of students for enrollment in each course 
section. If the minimum is not met, Navarro College reserves the right to cancel the course offering. Navarro 
College cannot guarantee the availability of every course requested by the high school.  

 
7. All reasonable accommodation for disability services and special needs must be approved by the Navarro 

College Disability Services Office. 
 

8. Navarro College is responsible for maintaining the confidentiality of all student information and records as 
required by the Family Educational Rights and Privacy Act (FERPA).  Students who wish to allow parents or 
guardians to access grades or other student information must complete the Navarro College Student Record 
Release Form available in the Navarro College Office of Admissions or MyNC Student Portal. 
 

9. Navarro College reserves the right to deny continued enrollments for students who display unsatisfactory 
academic progress. 

 
10. Navarro College reserves the right to deny enrollment or readmission for students who violate the Navarro 

College Student Code of Conduct. 
 

11. Navarro College will provide academic advisement to all dual credit students.  
 

12. Navarro College will provide intervention reports to school officials regarding the academic status of the dual 
credit population several times throughout the semester.  

 
13. Navarro College will collaborate with school administrators to schedule dual credit information sessions, parent 

meetings, advising sessions, and other related events.  
 

14. Navarro College will provide routine updates to our service area partners about tuition and fees, enrollment 
policies and procedures, and deadlines.  

 
Part III: Responsibilities of the Dual Credit Instructor 

 
1. The instructor is responsible for providing any necessary employment documents and official college transcripts 

to the appropriate Navarro College dean or department chair. 
 
2. The instructor shall meet all the same requirements and guidelines as other Navarro College adjunct faculty.  

 
3. All Navarro College faculty are required to use their Navarro College email and to check it on a regular basis.  
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4. Each course must be taught using and conforming to the Navarro College course syllabus for each specific 

course.  
 

5. The instructor is responsible for verifying the accuracy of the Navarro College class roster(s) and reporting 
discrepancies to the Registrar’s Office prior to the official census date. 

 
6. The instructor is responsible for teaching the material outlined in the College course syllabus and departmental 

requirements.  
 

7. The instructor will adhere to the policies and practices of Navarro College.  This includes using the approved 
departmental syllabus, textbooks, and other related materials.  The high school text may serve as a supplement, 
if necessary, to meet the TEKS requirements.   

 
8. Faculty members teaching a dual credit course must record student grades in Navarro College’s system in 

accordance with the College calendar and deadlines. 
 

9. Faculty are required to inform students of course standing, grades, etc., and must comply with all Navarro 
College departmental and grading policies.  
 

10. Faculty are encouraged to report progress or potential problems to the I.S.D. as requested.   
 

11. Faculty may not give any accommodation to students without written approval from the Navarro College 
Disability Services Department. 
 

12. Instructors should treat dual credit students in the same manner as other college students.  
 

13. Dual credit instructors will attend Convocation and/or departmental meetings each fall and spring semester. 
New instructors will also need to attend Canvas training as well as any training provided by the department 
regarding topics such as publisher materials. Competency evaluations may be required when teaching a career 
and technical dual credit course. Any instructor teaching hybrid or online classes must complete Canvas training 
and be approved for online or hybrid courses prior to teaching them. Information about upcoming Canvas 
training is provided by the Instructional Design staff. 

 
Part IV: Responsibilities of the School District 

 
1. The high school is responsible for maintaining the high school transcript. 

 
2. Every semester, the designated high school official must approve each student’s enrollment in college courses, 

regardless of whether the student is enrolling for dual credit or college credit only. 
 

3. The I.S.D. must provide all final official high school transcripts for graduating seniors who have completed 
coursework with Navarro College. Official Navarro College transcripts will not be released until the final official 
high school transcript is on file. 
 

4. The I.S.D. will provide Navarro College personnel with a school calendar (including teacher in-service days, 
holidays, and special events). 
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5. The I.S.D will provide Navarro College faculty teaching courses on the high school campus with an overview and 

orientation of the high school facility and procedures.  
 

6. The I.S.D is responsible for covering all course time outside of the College calendar and regular meeting dates 
and times.  
 

7. The high school must provide a safe and secure campus environment. 
 

8. The high school must provide an adequate college learning environment and appropriately equipped classroom 
facilities for each dual credit course taught on the high school campus.  
 

9. The I.S.D., a stakeholder in student success, will communicate issues and concerns to the appropriate dean in a 
timely manner.  
 

10. The high school will establish the weighted value of college-credit courses in determining high school class rank 
and honor graduates. 
 

11. All dual credit enrollment and schedule changes must be finalized with the Dual Credit Department prior to the 
first day of classes each semester.  
 

12. The I.S.D. will provide Navarro College personnel with a proposed course offering schedule and anticipated 
enrollment per course by the end of March for planning the upcoming school year.  
 

13. The I.S.D. will provide Navarro College with meeting dates and times for each scheduled college course section 
taught on the high school campus.  
 

14. The I.S.D. will collaborate with Navarro College dual credit staff to establish dates for information sessions, 
parent meetings, and student advising sessions.  
 

15. The I.S.D. will provide professional-level personnel, as needed, to assist with enrollment and advisement of dual 
credit students.  
 

16. Dual credit students must have access to all online student resources provided by the College. The Navarro 
College website and library resources must not be blocked by the I.S.D.  
 

17. The I.S.D. will schedule dual credit courses in a manner which minimizes student absences due to school-related 
activities.  
 

18. The I.S.D. will minimize interruptions during scheduled dual credit courses.  
 
 
Part V: Responsibilities of the Student 

 
1. All students in the program must have written approval from the high school principal or counselor as well as 

the student’s parent or guardian. 
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2. In order for college credit to be awarded the student must be registered for the course and the required tuition 
must be paid by the stated deadline.  
 

3. Students anticipating completion of a certificate or degree must provide an updated current high school 
transcript and meet the graduation requirements as outlined in the Navarro College Admissions and Records 
policies and procedures. The student is responsible for applying for graduation. This includes monitoring the 
Navarro College student email and following instructions regarding any additional graduation requirements.  

 
4. Students will be required to have the necessary college textbooks and course materials for each course in which 

the student is enrolled. These may be purchased by the student or provided by the I.S.D. 
 

5. Students are expected to adhere to all policies of Navarro College and the I.S.D. 
 

6. Students and their parents/guardians should communicate any dual credit questions or concerns to their high 
school counselor. 
 

7. Students must complete a “Navarro College Student Record Release Form” to give permission for parents or 
designated individuals to have access to their student academic and/or financial records. Students may access 
this form through their MyNC Student Portal under the Admissions and Records page.  

 
8. Navarro College expects all students to do their own schoolwork at all times. Any student found in violation of 

academic integrity is subject to instructional consequences as defined in the course syllabus or departmental 
handbook. This may include any of the following: a grade of zero, course failure, or removal from a program. 

 
9. The student is required to use all Navarro College student portals and to keep all Navarro College passwords and 

access codes confidential. 
10. Students are responsible for keeping up with their progress in their college courses and for communicating with 

their instructors for any clarifications, questions, or concerns. 
 

11. Maintaining eligibility in University Interscholastic League (UIL) activities is the responsibility of the student. 
 

12. High school students are not eligible for federal financial aid. 
 
 

Part VI: Attachments 
 
Appendix A: 2026-2027 Dual Credit Crosswalk  

 
Signatures appear on the following page} 
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Navarro College ID Navarro College Course Title

NC 
Credit 
Hours HS Course Title

HS 
Credits PEIMS No. 

Grade 
Taken AAR Code

ENGL 1301/1302 Composition I & II 6 English 4 1 3220300 12 English
HIST-1301/1302 United States History I & II 6 United States History 1 3340100 11 Social Studies
HITT 1305 Medical Terminology 3 Medical Terminology 0.5 13020300 9-12 CTE
HPRS 1101 Intro to Health Professions 1 Health Science 0.5 13020200 9-12 Health Science
MATH 1314 College Algebra 3 Independent  Study in Math 1 0.5 3102500 11-12 Math
MATH 1342 Statistics 3 Independent  Study in Math 1 0.5 3102500 11-12 Math

GROESBECK DC MOU CROSSWALK 2026-2027
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XVIII.E. Petroleum Traders Corporation Extension
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XIX. EXECUTIVE SESSION

XIX.A.Review Recommendation for Employment (Tex. Gov't 551.074)

XIX.B.Review Recommendation for Employment of High School Principal (Tex. 
Gov't 551.074)

XIX.C.Personnel Resignations, Leave of Absences, or Reassignments (Tex. Gov't 
551.074)

XIX.D.Superintendent Salary (Tex. Gov't 551.074)

XIX.E.Security Personnel (Tex. Gov't. 551.076)

XIX.F. Consultation with District’s Attorney Regarding Construction 
Procurement Issues and Other Items on the Agenda (Tex. Gov't 551.071)

XX. RECONVENE IN OPEN MEETING

XXI. DISCUSSION AND POSSIBLE ACTION ON MATTERS 
DISCUSSED IN EXECUTIVE SESSION

XXI.A.Recommendation for Employment

XXI.A.I. Other Personnel Positions as Needed

XXI.B.Recommendation for High School Principal

XXI.C.Personnel Resignations, Leave of Absences, or Reassignments

XXI.D.Superintendent Salary

XXI.E.Security Personnel

XXII. SUPERINTENDENT COMMENTS

XXIII. BOARD PRESIDENT COMMENTS AND REPORTS

XXIV. ADJOURNMENT
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