
School Board Policy Committee Meeting 
Tuesday, October 20, 2026 5:30 PM 
Board Room, 3000 Donallen Dr, Bensalem, PA 19020 
 
1. Call to Order and Roll Call Speaker(s): Committee 

Chairperson 
2. Announcements to the Audience Speaker(s): Committee 

Chairperson 
3. Public Comment #1 Speaker(s): Committee 

Chairperson 
4. Policies  

4.A. Policy 249 Bullying/Cyberbullying Speaker(s): Dr. Brian 
Cohen 

4.B. Policy 707 Use of School Facilities Speaker(s): Committee 
Chairperson 

4.C. New Policy - 810.4 Advertising Inside District 
Vehicles 

Speaker(s): Committee 
Chairperson 

4.D. Policy 915, School Related Groups, and related 
attachments 

Speaker(s): Committee 
Chairperson 

5. Discussion Items  

6. Public Comment #2  

7. Adjournment Speaker(s): Committee 
Chairperson 































































 BENSALEM TOWNSHIP SCHOOL DISTRICT 
BENSALEM, PA 19020 

FACILITIES RENTAL FORM 
 

 

 

NAME OF REQUESTING ORGANIZATION:     _ 
 

DATE 
ORGANIZATION ADDRESS:    

 
  _ 

 

 
PHONE (BUSINESS) 

CONTACT PERSON:     
 

CONTACT PERSON ADDRESS:   
 

CONTACT E-MAIL:      _ 
PHONE (CELL) 

FACILITIES REQUESTED 
 

BENSALEM HS  BELMONT ES  RUSH ES 
SHAFER MS  CORNWELLS ES  STRUBLE ES 
SNYDER MS  FAUST ES  VALLEY ES 

    ADMINISTRATIVE CENTER 

PURPOSE:  _ 

 

DATE(S) REQUESTED:   TO:    

TIME(S) REQUESTED:   TO:     
 
DATE(S) AVAILABLE:   TO:  CODE#    
 

NUMBER OF ANTICIPATED 
PARTICIPANTS:    ADULTS:   STUDENTS:     

ROOMS REQUESTED 
 

GYMNASIUM  LIBRARY  AUDITORIUM 
CAFE/MULTI-PURPOSE RM  CLASSROOM  NATATORIUM/POOL 
KITCHEN  AUDION  STADIUM 
INTERNET CAFÉ  ATHLETIC FIELD   

LOCATION:    
 

ADDITIONAL NEEDS (EQUIPMENT, # OF CHAIRS, # OF TABLES, QTY, ETC.)   

 
A/V NEEDS (MICROPHONES, PROJECTORS, SOUND SYSTEM, ETC :)    

 
 
**Applicant is responsible for obtaining and or determining the need for any necessary permits required by any local or state agencies that 
may have any jurisdiction over the requested facility rental or facility usage. 
   
**Additionally, the user has been provided with and has read the Rules and Regulations for using School Facilities and the policies of the 
Board of School Directors of the Bensalem Township School District concerning the use of its buildings and agrees to follow them in letter and 
spirit. 
 
**The District reserves the right to cancel or reschedule any facility use at any time when the facility is needed for educational purposes, student 
activities, District operations, emergency situations, construction or maintenance activities, public safety concerns, or any other District purpose 
in accordance with School Board Policy 707. In the event of a District-initiated cancellation, any prepaid rental fees not associated with costs 
already incurred by the District shall be refunded. 
 
**UNDER NO CIRCUMSTANCES WILL THE RENTER HAVE ANY FIRE, PYROTCHNICS, LED FIREWORK LIGHTS, COLD 
SPLARKLERS, COLD SPARK MACHINES OR ANY ITEM THAT COULD POSSIBLY BE A FIRE HAZARD ON SCHOOL DISTRICT 
PROPERTY.  VIOLATION OF THIS DIRECTIVE WILL CAUSE IMMEDIATE TERMINATION OF THE FACILITY RENTAL.  NO FUNDS WILL 
BE REIMBURSED DUE TO RENTER VIOLATION OF THIS DIRECTIVE.  

 
Authorized Signature:  Date:    
Principal’s Signature: _______________________________________________________Date:     

 
 
 

 

 
 
 
 

 



 
 

OFFICE USE ONLY 
 
 
 
 

CERTIFICATE OF INSURANCE RECEIVED:    BTSD INDEMNIFICATION: YES NO 
YES/NO (IF “NO” REJECT, 

NOTIFY & RETURN) 
 

CLASSIFICATION: I II III IV   IV(a) V VI (CIRCLE ONE) 
 

APPROX. BASIC CHARGES: $  A/V FEE 
 

$  RENTAL FEE 
 

$  CUSTODIAL FEE 
 

$  SECURITY EVENT STAFF FEE 
 

$  OTHER FEES (Tables/Chairs, etc. – 50 cents per chair, $2.00 per table) 
 

$  RENTAL COORDINATOR ($50.00 PER HOUR) 
 

$  TOTAL BASIC CHARGES 
 
 

Board Action: 
 

ACCEPTED: 
 

REJECTED: 
 

DATE APPROVED/REJECTED:    

 
 

FEES RECEIVED: SECURITY DEPOSIT AMOUNT: $   CHECK NO.:     
 

DATE ESCROWED:     
 

DATE RETURNED:     
 
 

APPROX. BASIC CHARGES AMOUNT: $   CHECK NO.:     
 

DATE:     
 

COPIES TO: DISTRICT OFFICE 
BUILDING CUSTODIAN 
BUILDING PRINCIPAL 
ATHLETIC DIRECTOR 
APPLICANT 
COORDINATOR OF CUSTODIAL SERVICES 



 



RECEIPT (BTSD Copy) 

 
The receipt of the following is hereby acknowledged: 

 
   Application Fee (Non-Refundable) 

 

   Security Deposit (Refundable) 
 

   Hold Harmless Agreement 
 

   Certificate of Insurance 
 
 

Received by:   Date:    
 
 
 
 

RECEIPT (Applicant Copy) 

 
The receipt of the following is hereby acknowledged: 

 
   Application Fee (Non-Refundable) 

 

   Security Deposit (Refundable) 
 

   Hold Harmless Agreement 
 

   Certificate of Insurance 
 
 

Received by:   Date:    



B O A R D  P O L I C Y

810.4 Advertising Inside District Vehicles
POLICY NUMBER

810.4
VERSION

v1.3
DOCUMENT STATUS

DRAFT
PRINTED

9/18/2026

Proposed addition Proposed deletion

Purpose BC edit post Policy Cmte Mtg Sept 15.

The Board recognizes that the sale of advertising space on the inside of district vehicles can serve as an important source of
revenue enhancement. Further, the Board recognizes the importance of informing students of products, services, and
opportunities that may advance their educational pursuits. It is the objective of this policy to establish parameters for such
advertising.

Authority

Any and all advertising signs and/or the content thereof are subject to the approval of the district in accordance with the
requirements of this policy and any administrative procedures and practices established pursuant thereto.[1][2][3] 

 

The district reserves the right, at its discretion and at any time, to reject any advertising copy, whether or not it has
previously acknowledged and/or advertised the exact or similar copy.  No advertising space may be used or re-sold by the
advertiser for the promotion, either directly or indirectly, of any business, organization, or enterprise other than the one
defined in the original contract for advertisement.  The advertiser will protect, defend, and save harmless the district from
any suits or actions of every nature and description brought against it by reason of the advertisement. 

 

The district will approve the specifications for advertisements on school buses that will include: advertisement material,
including paint, decals, or magnetic material; approved advertisement colors; advertisement mounting procedures, if
applicable; location of advertisements on school buses; advertisement size(s); duration of advertisement contracts; and any
other specifications for advertisements the district deems appropriate. 

 

The products and services advertised under this policy must be directly related to student’s educational pursuits. Therefore,
the district will not accept advertisements to be displayed or maintained on school buses if the advertisement or information
contained in the advertisement:

1. Is false, misleading, deceptive, disrespectful, fraudulent, or libelous;

2. Contains material or language that is obscene, profane, or vulgar;
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3. Promotes unlawful or illegal goods, services, or activities;

4. Promotes gambling, the sale or use of tobacco or tobacco-related products, or the sale or use of alcoholic beverages;

5. Promotes the sale or use of products designed for use in connection with sexual activity;

6. Depicts or glamorizes violent or antisocial behavior, or sexual conduct;

7. Declares or implies an endorsement by the district; or

8. Is controversial in nature, or not age appropriate.

The district will not allow any of its school buses to become a public forum for dissemination, debate, or discussion of
public issues.  The district has the authority to reject any and all advertising that it deems to be inappropriate or not in the
best interest of the school district or its students.

Guidelines

Ads may be posted only in publications, e-publications, and inside vehicles approved by the district. All ads must conform
to specifications established by the school district.

Advertising fees shall be subject to the approval of the Superintendent. All proceeds from the sale of advertising in district
publications shall be used for the benefit of the district.

Advertisements permitted in district publications do not represent the district’s endorsement or approval of the matters
presented in the advertisements, and an advertiser may be required to include a statement to that effect in the advertisement.

Procedures

All persons and organizations wishing to use publications to advertise in accordance with this policy must submit a written
application and be approved by the Advertising Business Affairs Committee.

The request to advertise must include a description of the location requested, an accurate color representation of the
advertisement with size and materials indicated, and the period during which the advertising will remain in place.

Approval for advertising shall be evidenced by the issuance of a written invoice to the applicant.

Delegation of Responsibility

The Advertising Business Affairs Committee shall approve or deny all applications for advertising under this policy and
may establish additional administrative regulations and procedures related thereto.
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Legal

1. 24 P.S. 510

2. 24 P.S. 511

3. 24 P.S. 775

Legal References
No additional references listed.
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SOUND FINANCIAL MANAGEMENT GUIDELINES 

Always remember these DO’s and DON’Ts for sound financial management. 
This list is not inclusive of all sound financial management strategies. 

 
DO’s 

▪ Save financial records for three years (minutes, financial statements, budgets, bank statements, 
check request forms, receipt register, check register, returned checks, original receipts). Keep 
these in a safe place. Financial records shall be available to the Superintendent, a designee of the 
Superintendent, or administrative liaison upon request. 

▪ Require all payments and purchases to have two executive board members’ approval other 
than the purchaser. 

▪ Pay with a check whenever possible. 

▪ Always deposit all funds promptly into the organization’s bank account. 

▪ Always have a receipt and a check request form to reimburse. Include a copy of the receipt 
whenever possible (sample check reimbursement request form attached). 

▪ Have the bank statement addressed and mailed or emailed to the president. The president should 
look over the statement, initial it and give it to the executive board. 

▪ Meet with the outgoing treasurer to go over the books. 

▪ Raise money for a purpose and spend it for that purpose. 

▪ Prepare a financial statement for each executive, board and general meeting. 

▪ Have books audited at close of fiscal year by an auditor or an audit committee (may be an 
internal or external audit committee). 

▪ Use funds wisely. Remember that all persons signing on a club bank account may be liable for 
the use or misuse of those funds. 

▪ Arrange for pre-approval for all credit card purchases. 
 
DON’Ts 

▪ Never give a blank check with signatures. 

▪ Never have petty cash. This does not include change in a cash box needed for a fundraising 
event. 

▪ Never leave cash unattended during an event or leave in an unsecured place before depositing. 

▪ Don’t compete with businesses in your area on fundraising projects. 

▪ Don’t accept financial records without having them audited. 

▪ Don’t deposit club funds into a personal account. 

▪ Don’t co-mingle funds. 

▪ Never have an ATM card for the club checking account. Allow the organization to have a 
credit card with a $0.00 allowance of cash withdrawal. 



Attach receipt and/or canceled check here
 

CHECK REIMBURSEMENT REQUEST FORM 

 
 
 
 

Date:   
 
Paid by Check No.:   
 
Date of Check:   
 
Amount:   
 
 
Pay to:   
 
 

City State Zip 
 
 
For:   
 
 

 
 

 
 
Print:  ___________________  
             Person requesting check 
 
 
Signature:  ______________  
                      Person requesting check 
 
 
Approval:  _____  
                     President 
 
 
Approval:  ____  
                    Treasurer 



BOOSTER CLUB OR PARENT ORGANIZATION OFFICER AFFIRMATION
 

The Executive Board of  has read the District’s Policy, 
(Organization Name) 

Booster Clubs and Parent Organizations. The following officer(s) agree to abide by the terms 

and conditions of the Policy in its entirety. 

 
 

 
Name  Signature  Title  Date 

Name  Signature  Title  Date 

Name  Signature  Title  Date 

Name  Signature  Title  Date 

Name  Signature  Title  Date 

Name  Signature  Title  Date 

Name  Signature  Title  Date 

Name  Signature  Title  Date 
 

 
Upon completion, please submit this form to the designated administrative liaison. 
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