
 
 
 
 
 
 
 
Tuesday, October 27, 2026 
PCSD Study Session and Business Meeting 
 
4:00 PM 
Provo City School District 
280 West 940 North 
Provo, UT 84604 
 

A. 4:00 p.m. Study Session 
The public is welcome to attend our open meetings at the district office. 
 
In the event that a board member or district staff member needs to attend remotely, a Zoom link will be provided to the 
entire board for that purpose. 
 
The following YouTube links are available to watch the meetings live or at the viewer's convenience: 
PCSD Live YouTube Channel: youtube.com/channel/UCFmB8Jxqa9-RMOSvfwbylUQ 
  

1. Welcome 

2. Roll Call 
Procedural 

3. Motion to Convene 

4. Board Member Training: Student Board Member Shyah Ward (4:02pm, 3 min) 
Most meetings will include a training presented by rotating board members on the Board Handbook, 
USBE Guide, or Policies.  
 
This training will be on the District Strategic Plan, Mission and Vision 

5. Student Travel Request: PHS Ballroom to CA (4:05pm, 5 min) 
Per Policy 4006 Procedure 2 the board reviews certain student travel requests for approval. Tonight the 
board will review: 
 
PHS Ballroom to Costa Mesa, CA, February 2027 

6. Provo Peaks Relocation of Self-Contained Classrooms (4:10pm, 20 min) 

7. DLI Discussion (4:30pm, 10 min) 

8. Report Card Data and Updated Strategic Plan Goals (4:40pm, 30 min) 

9. Certification of Timpview Parent Support Organization (5:10pm, 5 min) 

10. Open Enrollment Numbers (5:15pm, 15 min) 

11. Policy Review 1st Readings 
Policy Review, 1st Readings 
Wendy Dau, Superintendent 
Issue 
District administration generates or revises policies from time to time as needed, whether due to state 
legal requirements or local identified needs. The policy committee, including select board members, helps 
in this process and, when ready, the policies come before the board in multiple readings, are posted on 
the district website for public review and finally are voted on by the board. 
Background 
The following policies will be discussed by the board tonight as 1st readings before being posted on the 
district website for public comment. 

1. New Policy 5005 (Replaces 5150) Nondiscrimination and Harrassment  

http://youtube.com/channel/UCFmB8Jxqa9-RMOSvfwbylUQ
https://provo.edu/policies-procedures-forms/policy-4006-procedure-2-overnight-travel/


1. 5005 P1 
  

12. Policy Review 2nd Readings 
Policy Review, Second Readings 
Superintendent Wendy Dau 
Issue 
District administration generates or revises policies from time to time as needed, whether due to state 
legal requirements or local identified needs. The policy committee, including select board members, helps 
in this process and, when ready, the board reviews the policies in multiple readings and posts on the 
district website for public comment before approving the policies. 
Background 
The following policies will be reviewed as second readings and possibly brought to the board for a vote 
tonight. 

2. Updated Policy 1005 Board Powers and Duties 
3. New Policy 4450, Early Literacy   

1. 4450 P1 IRP 
2. 4450 P2 Retention 

4. New Policy 7030 Electronic Submission of Information 
Recommendation 
District administration recommends approval of the policies. The motions to approve may also include 
language that specifies changes/edits occurring during the study session discussions. The following 
possible motion language is provided for the board. 
Motion Language: 

1. I move that we approve (new/updated) policy Policy name and number  [with any edits agreed to in open 
meetings tonight]. 

13. Motion to Adjourn 

B. 6:00 p.m. Business Meeting 

1. Welcome 

2. Roll Call 
Procedural 

3. Motion to Convene 

4. Pledge of Allegiance: Shyah Ward Student Board Member 

C. Community Connections 

1. Magic Moment: Choose Provo Campaign 

2. Public Input (No more than 30 minutes) 

D. Business Items 

1. Business Item: Student Travel Request PHS Ballroom to CA 

2. Business Item: Consideration of Approval of Timeline and Public Hearing Process for Proposed Special 
Education Classroom Relocations 

3. Business Item: Certification of Timpview Parent Support Organization 

4. Business Item: Open Enrollment 

5. Business Item: Policy 1005 Board Powers and Duties 

6. Business Item: Policy 4450 Early Literacy 

7. Business Item: Policy 7030 Electronic Submission of Information 

E. Motion to Adjourn 

F. Closed Executive Session for the Purpose of Discussing Real Property UT Code 54-4-205 

1. Welcome 

2. Real Property 

3. Adjourn 



STRATEGIC PLAN 
2025-2030

MISSION

Welcome w Educate w Inspire
VISION
The Provo City School District is a vibrant learning 
environment where all students become lifelong 
learners and engaged community members.

Increase the percentage of students achieving 
proficiency in core subjects (M/LA/S) by 15% 
within 5 academic years.

Increase the percentage of students who meet 
college & career readiness benchmarks (ACT 
>18, Graduation, Adv Courses) by 5% within 5 
academic years.

Increase the number of students and families 
who feel that our schools and district provide 
welcoming and supportive environments.  

Reduce the number of major offenses tied to 
bullying, harassment, discrimination, school 
safety, and physical aggression to 4% or lower 
across all student groups by 2030.

Decrease the number of students who are 
chronically absent.

Increase the retention of high quality teachers 
between years 5 and 15 by 15% over 5 years.

Improve communication about decision-
making, resource allocation, and facilities 
management b6 15% over 5 years as measured 
by specific survey data.

Provo City School District I provo.edu

 1. Academic Achievement

2. Wellness & Safety

3. Stewardship of Resources

CORE VALUES

Creating a welcoming and supportive 
environment where differences are valued 
and everyone feels respected and included.

Belonging

Encouraging innovation, curiosity, 
imagination, and critical thinking. 

Creativity

Striving for academic rigor, innovative 
teaching methods, and continuous 
improvement to foster student success  
and achievement.

Growth

Providing tools, resources, and 
opportunities to build confidence,  
develop capacity, and achieve greatness.

Empowerment

Establishing strong partnerships between 
schools, families, and the broader 
community to enhance educational 
experiences and address needs of 
students effectively.

Community

PRIORITIES



















Strengthening Our
Continuum of

Services, Expanding
Opportunity

Building a stronger school community together





Why three regional
schools

01 02

03 04

Student Concentration
Distribute significant-
needs classrooms so no
single school carries a
disproportionate
concentration of
intensive support needs.

Instructional Capacity
Spread opportunities for
general education and
special education
collaboration and
participation across more
teachers and classrooms to
increase capacity for all.

Support Capacity
Distribute demands for
administrative, behavioral,
and related-service support
across three schoolwide
teams.

Wellness Staff Supports 
Distribute access to school-
based wellness supports by
extending administrative,
social work, psychological,
and behavioral capacity
across three school
communities to better
respond to student needs.













Building on the
Strengths of
Provo Peaks
Safeguarding program outcomes in the possible
transition.

Targeted
Instruction

Compassion
& Advocacy

Fluidity &
Collaboration



Expanding Meaningful
Opportunities for
students
The purpose of the regional model is to strengthen the
quality and effectiveness of specialized instruction by
creating more manageable program sizes, improving staff
capacity to meet individual student needs, and expanding
meaningful opportunities for students to participate in
school routines, engage with peers, access varied
instructional environments, and develop greater
independence. While these opportunities exist within the
current model, high student volume limits the consistency,
depth, and individualization of these experiences.



Build Strong
Teams around
students

A sample implementation plan has been developed to
illustrate how the regional model could establish
measurable outcomes in three priority areas: general
and special education collaboration, staff capacity
and professional learning, and natural supports and
community connections. This plan would be further
developed collaboratively with regional sites to
establish specific goals, monitor progress, and
evaluate effectiveness.



Preserving
what families
and teachers

value
Families and teachers have made clear that belonging,

trusted relationships, safety, and strong support matter
most. Our goal is to preserve those strengths while

extending them across more school communities and more
student experiences.



Planning for
successful student
transitions

A sample transition plan has been developed to
outline key steps for successful implementation,
including staff preparation, family engagement,
individualized student transitions, and coordination
of facilities, transportation, and support services. If
approved, the plan would be refined with regional
sites to establish timelines, responsibilities, and
readiness measures that support a smooth transition
for students, families, and staff.



Responsible stewardship
and implementation
Regional programming involves additional costs and operational
considerations, particularly transportation. However, preliminary
discussions with our transportation department suggest that retaining
existing buses and exploring flexible staffing arrangements may reduce
the need for new bus purchases.

At the same time, maintaining the current concentration of student needs
at Provo Peaks would require us to consider substantial additional
investments in schoolwide support capacity.
Our responsibility is to evaluate both the immediate costs of
implementation and the ongoing investment required to provide equitable,
sustainable supports that improve student outcomes.





Provo City School District​​    

Board of Education Action Item 

Proposed Relocation of Self-Contained Special Education Classrooms: 
Timeline and Public Notification Process 

Board Meeting Date: October 27, 2026​
Presented by: Wendy Dau, Superintendent​
Action Requested: Approval of Proposed Timeline and Authorization to Initiate Public 
Notification 

Background and Purpose 

District leadership is considering the relocation of designated self-contained special education 
classrooms currently housed at Provo Peaks Elementary School to three elementary school 
sites. 

The purpose of this proposal is to expand opportunities for students receiving special education 
services to interact with their grade-level peers, participate in their school communities, and 
experience greater continuity as they progress through the district's elementary, middle, and 
high school feeder systems. 

Under the proposed plan, one group of classrooms would remain at Provo Peaks Elementary, 
while the remaining classrooms would be distributed between Rock Canyon Elementary and 
Sunset View Elementary. 

The proposed feeder pathways are as follows: 

Elementary School Middle School High School 

Provo Peaks Elementary Centennial Middle School Timpview High School 

Rock Canyon 
Elementary 

Centennial Middle School Timpview High School 

Sunset View Elementary Shoreline Middle School Provo High School 



These proposed changes are intended to increase access to age-appropriate peers and 
inclusive educational opportunities while maintaining the specialized instruction and services 
required by students' Individualized Education Programs (IEPs). 

Proposed Timeline 

October 27, 2026: Board Authorization 

The Board of Education will consider authorizing district leadership to: 

1.​ Develop and finalize a proposed plan to expand self-contained special education 
classroom locations from one elementary site to three: Provo Peaks, Rock Canyon, and 
Sunset View. 

2.​ Provide written notification to affected families and communicate the proposed changes 
to the public, including opportunities to submit feedback to district leadership and the 
Board of Education. 

3.​ Publish notice of a public hearing scheduled for December 8, 2026, at 7:00 p.m., 
ensuring that notice is provided at least 30 days in advance. The anticipated publication 
date is October 30, 2026. 

4.​ Present information regarding the proposed relocations and provide an additional 
opportunity for public input at the November 10, 2026, Board business meeting. 

November 10, 2026: Public Information and Comment 

During the regularly scheduled Board study session meeting, district leadership will provide 
information regarding the proposed relocations. Members of the public will have an opportunity 
to provide comments in accordance with Board procedures during the business meeting which 
begins at 7:00 p.m. 

December 8, 2026: Final Proposal Presentation and Public Hearing 

●​ Study Session: District leadership will present the proposed implementation plan, 
including transportation considerations, staffing, student services, and other relevant 
logistical information. 

●​ 7:00 p.m. Public Hearing: The Board will conduct a public hearing to receive feedback 
regarding the proposed changes before taking final action. 

January 12, 2027: Consideration of Final Board Action 

During its regularly scheduled business meeting, the Board will consider final approval of the 
proposed relocation of self-contained special education classrooms, including the designated 
school locations. 

If approved, district leadership will provide written notification of the final decision to affected 
families and report completion of the notification process to the Board of Education. 



District Leadership Recommendation 

District leadership recommends that the Board of Education approve the proposed timeline and 
authorize district administration to initiate the public notification and hearing process regarding 
the potential relocation of self-contained special education classrooms. 

Approval of this timeline DOES NOT constitute approval of the proposed relocations. Final 
consideration and action will occur after the required public notification, opportunities for 
stakeholder input, and public hearing. 

 



Strategic Plan 2025–2030 // Report Card Data
School Board Review & Revision of Goals

PROVO CITY SCHOOL DISTRICT

Welcome. Educate. Inspire.

Academic Achievement

Wellness & Safety

Stewardship of Resources

Belonging  /  Growth  /  Empowerment
Creativity  /  Community



Academic Achievement
Strategic-plan goals

PROVO CITY SCHOOL DISTRICT

15% Increase proficiency in core subjects
(math, language arts, science) by 15%
within five academic years. (Baseline 2025)

5% Increase students meeting college and
career readiness benchmarks by 5%
within five academic years. (Baseline 2025)

Benchmarks: ACT >18, graduation, advanced courses



Academic Achievement: Proposed Revisions

PROVO CITY SCHOOL DISTRICT

Proposed reporting structure

Report progress toward the 15% proficiency goal separately for elementary, middle, and 
high school, using a 2025 baseline and the assessments appropriate to each level; and 
include growth measures

● Elementary: Acadience and RISE     
● Middle: RISE, grades 7–8
● High school: applicable high school assessments (new: RISE, continue with post 

secondary readiness)

Why disaggregate and add growth?
Separating elementary, middle, and high school results makes progress easier to interpret and prevents 
combined K–8 averages from masking differences between school levels. It aligns goals with the 
assessments students take, helps teams target support, and gives the Board a clearer view of where 
students are improving and where additional action is needed.



Current Plan: Goals are for Proficiency Only

● Current plan combines all levels K-12 
- Because the assessments measure 

different skills and use different scoring 
systems, their percentages cannot be 
combined to accurately report overall 
progress.

● Current plan does not include growth 
measures



Proposed Revision: Report Proficiency by Level & Report Growth

Proposed annual proficiency increase: 3%, as shown in the planning table. Green=Goal was met in 2026



Postsecondary Readiness Strategic Plan Goals Update





Report Card Data
USBE Report Card LInk

PROVO CITY SCHOOL DISTRICT

Belonging  /  Growth  /  Empowerment
Creativity  /  Community

● USBE Reports K-8 and 9-12
● Website has been revised to include:
- Accountability System Explanation
- Per Pupil Expenditures
- School Improvement Information 
- State Goals

https://reportcard.schools.utah.gov/


Report Card: Proficiency
Percentage proficient, 2022–23 through 2025–26

PROVO CITY SCHOOL DISTRICT

Measure 2022–23 2023–24 2024–25 2025–26

HS ELA 45% 47% 45% 47%

K–8 ELA 47% 49% 46% 47%

HS Math 26% 29% 33% 35%

K–8 Math 45% 46% 48% 49%

HS Science 30% 32% 32% 43%

K–8 Science 48% 51% 51% 52%

HS science rose 11 percentage points from last year.



Report Card: Growth
Growth percentages, 2022–23 through 2025–26

PROVO CITY SCHOOL DISTRICT

Measure 2022–23 2023–24 2024–25 2025–26

HS ELA 59% 57% 51% 49%

K–8 ELA 60% 51% 49% 52%

HS Math 60% 58% 55% 53%

K–8 Math 61% 52% 50% 52%

HS Science 55% 43% 41% 51%

K–8 Science 59% 49% 50% 50%



Report Card: Growth of the Lowest 25%

PROVO CITY SCHOOL DISTRICT



Report Card: Postsecondary Readiness
2025–26 results, state comparisons, and goals shown in the source

PROVO CITY SCHOOL DISTRICT

Measure PCSD State Goal

ACT 18+ 61% 63% 63%

4-year graduation 90% 90% 88%

Readiness coursework 83% 84% 75%



Report Card: English Learner Progress
2025–26 results and change from 2022–23

PROVO CITY SCHOOL DISTRICT

Measure PCSD State Since 2022–23

HS adequate progress 42% 38% +11 points

K–8 adequate progress 50% 50% +12 points

HS reaching proficiency 8% 7% −5 points

K–8 reaching proficiency 12% 13% −6 points

Adequate progress increased.
*Adjustment was made to state formula for 2026



Report Card: Early Literacy
2025–26 results

PROVO CITY SCHOOL DISTRICT

Measure PCSD State Difference

Reading on grade level 73% 68% +5 points

Typical or better progress 76% 65% +11 points

Reading on grade level rose 15 points
from last year.
Four-year trends (2022–23 through 2025–26)
On grade level: 59%, 58%, 58%, 73%
Typical or better progress: 79%, 78%, 74%, 76%



Report Card: Exit Celebrations & TSI Identification
2025–26 results

PROVO CITY SCHOOL DISTRICT



Report Card: ATSI Designation
2025–26 results

PROVO CITY SCHOOL DISTRICT



Report Card: CSI Designation
2025–26 results

PROVO CITY SCHOOL DISTRICT



Report Card: Comparison w/ Local Charters
2025–26 results

PROVO CITY SCHOOL DISTRICT



Comparisons between MAP 2027 and RISE/Aspire 2026

PROVO CITY SCHOOL DISTRICT



DATA SOURCE: NWEA MAP GROWTH PROJECTIONS, FALL 2026

Source: MAP Growth Projected Proficiency Summary Report, fall 2026-27. Share of students projected proficient or advanced on the spring MAP test, of 

students tested. Not a projection of the Utah state test.

Reading: projected proficient on spring 2027 MAP (NWEA cut scores)
Elementary 

school

Grade 3 Grade 4 Grade 5 Grade 6 Grades 3–6

Wasatch 61% of 77 59% of 58 58% of 72 73% of 85 63% of 292

Edgemont 47% of 89 58% of 73 61% of 101 61% of 64 57% of 327

Rock Canyon 50% of 2* 57% of 67 53% of 72 58% of 78 56% of 219

Westridge 45% of 77 67% of 82 56% of 80 51% of 86 55% of 325

Canyon Crest 45% of 83 64% of 61 58% of 81 56% of 75 55% of 300

Provost 52% of 61 46% of 63 40% of 55 60% of 70 50% of 249

Lakeview 40% of 87 47% of 87 46% of 102 40% of 108 43% of 384

Provo Peaks 29% of 55 25% of 52 55% of 73 56% of 59 43% of 239

Sunset View 35% of 46 25% of 76 50% of 90 42% of 76 39% of 288

Timpanogos 27% of 75 26% of 81 30% of 102 31% of 68 29% of 326

Amelia Earhart 20% of 60 31% of 54 26% of 43 33% of 51 27% of 208

Spring Creek 25% of 44 28% of 50 31% of 62 25% of 57 27% of 213

Franklin 19% of 42 10% of 42 12% of 33 25% of 44 17% of 161

Middle school Grade 7 Grade 8 Grades 7–8

Centennial 

Middle

53% of 470 55% of 457 54% of 927

Shoreline 

Middle

41% of 446 44% of 427 42% of 873

District Projected proficient

Grade 3 39% of 798

Grade 4 43% of 847

Grade 5 47% of 970

Grade 6 48% of 924

Grade 7 47% of 919

Grade 8 49% of 888

All grades 3–8 46% of 5,346

Green: strong, 50% and up. Red: needs attention, under 30%. These bands are a reading guide, not NWEA ratings. *Very small N (testing incomplete), so 
not colored.



DATA SOURCE: NWEA MAP GROWTH PROJECTIONS, FALL 2026

Math: projected proficient on spring 2027 MAP (NWEA cut scores)
Elementary 

school

Grade 3 Grade 4 Grade 5 Grade 6 Grades 3–6

Wasatch 70% of 77 59% of 59 46% of 74 61% of 84 59% of 294

Canyon Crest 51% of 83 48% of 61 46% of 82 33% of 75 45% of 301

Edgemont 49% of 88 29% of 73 34% of 101 57% of 65 41% of 327

Provo Peaks 38% of 56 23% of 52 41% of 73 51% of 57 39% of 238

Rock Canyon 40% of 60 39% of 71 36% of 72 36% of 77 38% of 280

Westridge 41% of 78 52% of 82 22% of 80 29% of 86 36% of 326

Sunset View 41% of 71 23% of 77 32% of 92 37% of 76 33% of 316

Lakeview 40% of 87 34% of 87 25% of 102 26% of 109 31% of 385

Provost 43% of 61 37% of 63 7% of 56 32% of 71 30% of 251

Timpanogos 35% of 75 9% of 80 21% of 102 24% of 71 22% of 328

Spring Creek 34% of 44 18% of 50 18% of 62 14% of 57 20% of 213

Amelia Earhart 20% of 61 20% of 54 14% of 43 24% of 51 20% of 209

Franklin 14% of 42 5% of 42 9% of 33 4% of 45 8% of 162

Middle school Grade 7 Grade 8 Grades 7–8

Centennial 

Middle

47% of 489 47% of 488 47% of 977

Shoreline 

Middle

37% of 425 37% of 426 37% of 851

District Projected proficient

Grade 3 41% of 883

Grade 4 31% of 852

Grade 5 29% of 976

Grade 6 34% of 927

Grade 7 42% of 917

Grade 8 42% of 917

All grades 3–8 37% of 5,472

Green: strong, 40% and up. Red: needs attention, under 20%. These bands are a reading guide, not NWEA ratings.

Source: MAP Growth Projected Proficiency Summary Report, fall 2026-27. Share of students projected proficient or advanced on the spring MAP test, of 

students tested. Not a projection of the Utah state test.





Wendy Dau 
Superintendent 

 
(801)374-4805 
 
wendyd@provo.edu 
 
280 West 940 North 
Provo, Utah. 84604​ ​ ​ ​ ​ ​ ​ ​  

 
 
Board of Education Action Item 

Certification of Timpview High School Parent Support Organization 

Date: October 27, 2026​
Presented by: Wendy Dau, Superintendent​
Action Requested: Board Approval 

 

Background and Ballot Verification 

On October 21, 2026, a committee consisting of district leadership, a Board of Education 
representative, and representatives from both the PTSA and PTO convened to verify and 
count ballots submitted by eligible Timpview High School households and employees 
regarding the school's official parent support organization. 

The following individuals participated in the ballot verification and counting process: 

Name Role 

Wendy Dau Superintendent 

Jennifer 
Partridge 

Board President 

Darrell Jensen Assistant Superintendent 

Caleb Price Director of 
Communications 

Ashley Rayback PTSA Representative 

Britney Wood PTSA Representative 

Patricia Smith PTO Representative 

Holly Williams PTO Representative 

mailto:wendyd@provo.edu


Each ballot was reviewed to verify voter eligibility and ensure compliance with established 
voting procedures. Specifically, the committee verified that: 

1.​ Each ballot was submitted by an eligible Timpview High School household or 
employee. 

2.​ No more than one ballot was counted per eligible household or employee. 

Official Ballot Results 

A total of 491 valid ballots were counted, with the following results: 

Ballot Selection Votes Percentage

Retain the current PTSA 354 72% 

Replace the PTSA with a PTO 137 28% 

Total Valid Ballots 491 100% 

Of the 491 valid ballots, 34 were submitted by eligible Timpview High School employees, and 
457 were submitted by households of currently enrolled students. 

Ballot Exclusions 

The committee collectively reviewed and excluded 20 ballots that did not meet the 
established voting requirements: 

●​ 19 ballots were postmarked after the deadline specified in the voting instructions. 
●​ 1 ballot was submitted without an address, preventing verification of voter eligibility. 

These ballots were excluded from the official vote totals. 

District Leadership Recommendations 

Recommendation 1: Certification of Parent Support Organization 

Based on the verified election results, district leadership recommends that the Provo City 
School District Board of Education formally recognize and certify the Timpview High School 
PTSA as the school's official parent support organization, representing and supporting its 
parents, teachers, and students. 

In accordance with current district policy, the certification will remain in effect, and the 
organization's status may not be formally challenged again for five years (May 2031). 

Recommendation 2: Review of District Parent Support Organization Policy 

In light of the significant time, resources, and community involvement required throughout 
this process, district leadership further recommends that the Board of Education review its 
existing policy governing the establishment, recognition, maintenance, and challenge of 
school parent support organizations. 



The purpose of this review would be to evaluate opportunities to improve procedural clarity, 
administrative efficiency, and consistency while maintaining meaningful opportunities for 
parent participation and representation. 

Proposed Board Action 

District leadership recommends that the Board of Education: 

1.​ Approve the certification of the Timpview High School PTSA as the official parent 
support organization for Timpview High School, consistent with the verified ballot 
results and applicable district policy. 

2.​ Direct district leadership and the policy committee to review the current parent 
support organization policy and bring forward any recommended revisions for future 
Board consideration. 
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Nondiscrimination, Harassment, and Retaliation 5 
Policy Series: 5000 Personnel 6 

Policy No. 5005 7 
 8 
Purpose 9 
 10 
The purpose of this policy is to ensure equal employment opportunity and promote a workplace 11 
free from unlawful discrimination, harassment, and retaliation. It establishes expectations for fair 12 
treatment of employees and applicants and procedures for reporting and addressing concerns 13 
in accordance with applicable state and federal laws.  14 
 15 
The Provo City School District Board of Education is committed to maintaining a learning and 16 
working environment that is free from discrimination, harassment, racism, and cultural 17 
insensitivity. The District prohibits any form of harassment. No student, employee, parent, or 18 
community member should experience discrimination, harassment, racism, or cultural 19 
insensitivity within the learning or working environment of our facilities. This policy applies to all 20 
school-sponsored activities on campus as well as off-campus events, programs, athletic events, 21 
or internships. The district will follow the procedures and guidelines outlined by the Equal 22 
Employment Opportunity Commission (EEOC). 23 
 24 
 25 
Definitions 26 
 27 

1. Unlawful harassment is a form of discrimination that violates Title VII of the Civil Rights 28 
Act of 1964, the Age Discrimination in Employment Act of 1967, the Americans with 29 
Disabilities Act of 1990, the Genetic Information Nondiscrimination Act (GINA) of 2008, 30 
and other federal authority. Harassment is unwelcome conduct based on race, color, sex 31 
(including gender identity and sexual orientation), religion, national origin, disability, age, 32 
or genetic information. Harassment becomes unlawful where: 33 

a. Enduring the offensive conduct becomes a condition of continued employment; 34 
or 35 

b. The conduct is severe or pervasive enough to create a work environment that a 36 
reasonable person would consider intimidating, hostile, or abusive. 37 
 38 

2. Harassment is not petty slights, annoyances, and isolated incidents (unless extremely 39 
serious) will not rise to the level of illegality. The district recognizes that not every 40 



 

 

annoying event constitutes harassment. Whether a particular action or incident is a 41 
personal, social relationship without a discriminatory employment effect requires a 42 
determination based on all the facts and surrounding circumstances. False accusations 43 
of harassment can have a serious detrimental effect on innocent parties. 44 
 45 

3. Handicapped person means any person who has a record of, is regarded as having, or 46 
has a physical or mental impairment that substantially limits one or more of life’s major 47 
activities.  48 
 49 

4. Qualified handicapped person is a handicapped person who can perform the essential 50 
functions of the position in question, with or without reasonable accommodation. 51 
Employees or prospective employees have the responsibility of notifying the Human 52 
Resources Department of the need for reasonable accommodations on account of a 53 
disability. 54 
 55 

5. Has a record of such an impairment means has a history of or has been misclassified as 56 
having a mental or physical impairment that substantially limits one or more major life 57 
activities. 58 
 59 

6. Regarded as having an impairment means: 60 
a. Has a physical or mental impairment that does not substantially limit major life 61 

activities but that is treated by the district as constituting such a limitation; 62 
b. Has a physical or mental impairment that substantially limits major life activities 63 

only as a result of the attitudes of others towards such impairment; or 64 
c. Has no physical or mental impairment but is treated by the district as having such 65 

an impairment. 66 
 67 

7. Physical or mental impairment means:  68 
a. Any physiological disorder or condition, cosmetic disfigurement or anatomical 69 

loss affecting one or more of the following body systems: neurological; 70 
musculoskeletal; special sense organs; respiratory, including speech organs; 71 
cardiovascular; reproductive; digestive; genitourinary; hemic and lymphatic; skin; 72 
endocrine; or 73 

b. Any mental or psychological disorder, such as intellectual disability, organic brain 74 
syndrome, emotional or mental illness, and specific learning disabilities. 75 
 76 

8. Major life activities means functions such as caring for one’s self, performing manual 77 
tasks, walking, seeing, hearing, speaking, breathing, learning, and working. 78 
 79 

9. The following are NOT included in the definition of an individual with a disability or 80 
handicapped person: 81 

a. A person who is currently using illegal drugs when the district is acting on the 82 
basis of that use. 83 

b. A person who is an alcoholic whose current use of alcohol prevents the person 84 
from performing the duties of the job in question or whose employment, by 85 



 

 

reason of such current alcohol abuse, would constitute a direct threat to the 86 
property or safety of others. 87 

c. A person who has a currently contagious disease or infection and who therefore 88 
would constitute a direct threat to the health or safety of other individuals, or who 89 
therefore is unable to perform the duties of the job. 90 
 91 

10. Otherwise Qualified: an individual is not considered otherwise qualified unless the 92 
individual has the education; training; ability, with and without reasonable 93 
accommodation; moral character; integrity; disposition to work; adherence to reasonable 94 
rules and regulations; and other job-related qualifications required by the district for the 95 
particular job, job classification, or position. 96 
 97 

11. Offensive conduct may include, but is not limited to, offensive jokes, slurs, epithets or 98 
name calling, physical assaults or threats, intimidation, ridicule or mockery, insults or 99 
put-downs, offensive objects or pictures, and interference with work performance. 100 
 101 

12. Harasser can be the victim’s supervisor, a supervisor in another area, an agent of the 102 
employer, a co-worker, or a non- employee. The victim does not have to be the person 103 
harassed, but can be anyone affected by the offensive conduct. Unlawful harassment 104 
may occur without economic injury to, or discharge of, the victim. 105 

 106 

General Nondiscrimination 107 
 108 
Provo City School District shall not, because of an individual’s race; color; sex; pregnancy, 109 
childbirth or pregnancy-related conditions; age, if the individual is 40 years of age or older; 110 
religion; national origin; disability or handicap; sexual orientation; or gender identity: 111 
 112 

1. Discharge, demote, terminate, retaliate against, harass, or refuse to hire or to promote 113 
any otherwise qualified individual; or, 114 

2. Discriminate against an otherwise qualified individual with respect to compensation or in 115 
terms, privileges, and conditions of employment. 116 

 117 
The Board of Education of the Provo City School District does not discriminate on the basis of 118 
sex in its programs and activities and is required by Title IX and 34 CFR Part 106 not to 119 
discriminate on the basis of sex, including but not limited to such discrimination in employment 120 
and in admission. 121 
 122 
Notice of this policy shall be given to all applicants for employment, to all employees, and to all 123 
employee associations and shall be included in any employee handbooks. Questions about 124 
rights under Title IX and about the application of Title IX to the District can be directed to the 125 
Title IX Coordinator identified in this policy or to the Assistant Secretary for Civil Rights of the 126 
U.S. Department of Education, or both. 127 
 128 



 

 

The District encourages all victims of sex discrimination and persons with knowledge of sex 129 
discrimination to immediately report that to the Title IX Coordinator or an administrator. All 130 
complainants have the right to be free from retaliation of any kind. Complaints relating to sexual 131 
harassment (one form of sex discrimination) are addressed under Policy DKB and Policy FHAB. 132 
Complaints regarding other types of sex discrimination may be addressed through the grievance 133 
procedures set out in Policy 5285 (for employees) and Policy 3328 (for students). 134 
 135 
 136 
Types of Prohibited Harassment 137 

1. Racial/Skin Color Harassment 138 
a. Verbal, written, or physical conduct based on race or skin color that creates a 139 

hostile environment. 140 
b. Racial jokes, ethnic slurs, or stereotyping. 141 

 142 
2. Sexual Harassment 143 

a. Any verbal, written, psychological, or physical conduct of a sexual nature that 144 
creates an intimidating, hostile or offensive environment. 145 

b. Any suggestion, request, demand, or pressure for sexual involvement 146 
accompanied by an implied or explicit threat of obtaining or retaining 147 
employment. 148 

c. Any unwanted sexual advance or request that may include but is not limited to: 149 
d. Derogatory, demeaning, or offensive jokes, teasing, or comments of a sexual 150 

nature 151 
e. Graphic remarks or sexual comments about an individual’s body 152 
f. Sexually suggestive or obscene telephone calls, e-mail, texts, letters, notes or 153 

invitations. 154 
g. Sexually suggestive or obscene pictures, cartoons, posters, or objects 155 
h. Grabbing, pinching, or touching of private areas 156 
i. Deliberate cornering, shouldering, or brushing 157 
j. Sexual gestures, unwanted pats, or any unwanted touching 158 
k. Spreading of sexual rumors 159 
l. Actual or attempted sexual assault, molestation, or rape 160 
m. Sexist remarks or gender-based stereotyping 161 
n. Subtle pressure for sexual activity or demanding sexual favors accompanied by 162 

implied or overt threats concerning an individual’s employment 163 
 164 

3. Religious Harassment 165 
a. Any verbal, written, psychological, or physical conduct based on the practice 166 

of,membership in, or persuasion towards, a specific religion or sincerely held 167 
religious belief, even if atheist or agnostic, that creates an intimidating, hostile, or 168 
offensive environment. 169 

b. Any forced and/or involuntary conversations or preaching about religious topics 170 
in the workplace. 171 

4. National Origin/Ethnic Harassment 172 



 

 

a. Any verbal, written, psychological, or physical conduct based on the country of 173 
origin that creates an intimidating, hostile, or offensive environment. 174 

b. Any verbal, psychological or physical conduct based on an ethnic group who 175 
share common language, culture, ancestry, and or similar social characteristics 176 
that creates an intimidating, hostile, or offensive environment (including actions 177 
against anyone who does not belong to a particular ethnic group. 178 

c. Any verbal, psychological or physical conduct based on the physical, linguistic, 179 
and/or cultural characteristics closely associated with a national origin group that 180 
creates an intimidating, hostile, or offensive environment. 181 

d. Any verbal, psychological or physical conduct based on the perception that a 182 
person is believed to be a member of a particular ethnic group that creates an 183 
intimidating, hostile, or offensive environment. 184 
 185 

5. Disability Harassment 186 
a. Any verbal, written, psychological, or physical conduct based on a disability that 187 

creates an intimidating, hostile, or offensive environment. 188 
b. Any act, based on disability that negatively affects employment. 189 

 190 
6. Age Harassment 191 

a. Any verbal, written, psychological, or physical conduct based on age that creates 192 
an intimidating, hostile, or offensive environment. 193 

b. Any act, based on age that negatively affects employment. 194 
 195 

7. Gender/Gender Identity/Sexual Orientation Harassment 196 
a. Any verbal, written, psychological, or physical conduct based on gender, gender 197 

identity or sexual orientation that creates an intimidating, hostile, or offensive 198 
environment. 199 

b. Any act based on gender, gender identity or sexual orientation that negatively 200 
affects employment. 201 

 202 
 203 
Nursing Mothers in the Workplace 204 
 205 
The district may not refuse to hire, promote, discharge, demote, or terminate an individual, or 206 
may not retaliate against, harass, or discriminate in matters of compensation or in terms, 207 
privileges, and conditions of employment against an individual otherwise qualified because the 208 
individual breastfeeds or expresses milk in the workplace. 209 
 210 
 211 
Title IX Coordinator 212 
 213 
The district shall designate one or more employees to serve as Title IX Coordinator. The Title IX 214 
Coordinator is responsible and has authority to coordinate the district’s compliance with Title IX, 215 
including but not limited to responding to complaints of sex discrimination.  216 



 

 

 217 
The designated Title IX Coordinator for the district employees: 218 
Rebecca Rogers 219 
Director of Human Resources 220 
Provo City School District 221 
280 West 940 North 222 
Provo, UT 84604 223 
(801) 374- 224 
rebeccar@provo.edu  225 
 226 
Reports about any form of sex discrimination (including sexual harassment) may be made to the 227 
Title IX Coordinator by any person (whether or not the discrimination was directed at that 228 
person) using any of the contact methods listed above or by any other means and at any time 229 
(including during non-business hours). 230 
 231 
 232 
Retaliation Prohibited 233 
 234 
It is prohibited to intimidate, threaten, coerce, or discriminate against any individual for the 235 
purpose of interfering with any right or privilege secured by Title IX or implementing regulations 236 
of this policy, or because the individual has made a report or complaint, testified, assisted, or 237 
participated or refused to participate in any manner in an investigation, proceeding, or hearing 238 
relating to any type of sex discrimination. Prohibited retaliation includes acting with the purpose 239 
of interfering with any right or privilege secured by Title IX or implementing regulations or this 240 
policy by intimidation, threats, coercion, or discrimination. If brought for the purpose of 241 
interfering with these rights, prohibited retaliation includes charges against an individual for 242 
violations that do not involve sex discrimination but arise out of the same facts or circumstances 243 
as a report or complaint of sex discrimination, or a report or formal complaint of sexual 244 
harassment. Reports of retaliation should be made to the Title IX Coordinator designated in this 245 
policy. Complaints regarding retaliation against a student may be raised under Policy 3020 or 246 
regarding retaliation against an employee under Policy 5285. 247 
 248 
 249 

Confidentiality 250 
 251 
Except to the extent required to appropriately respond to complaints of sex discrimination, or as 252 
required by law, the district shall keep confidential the identity of (a) any individual who reports 253 
or complains of sex discrimination (including filing a formal complaint), (b) any individual 254 
reported to have perpetrated sex discrimination, and (c) any witness regarding sex 255 
discrimination. Except to the extent that maintaining confidentiality would impair the district’s 256 
ability to provide supportive measures, the district shall keep confidential any supportive 257 
measures provided to a complainant or accused individual. (In appropriately responding to 258 
complaints of sex discrimination, the district may need to disclose the identity of individuals for 259 
purposes of an appropriate investigation and following the grievance process or for purposes of 260 
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appropriate supportive measures.) Disclosure is also allowed to the extent permitted by FERPA 261 
and its implementing regulations. 262 
 263 
Where a complaint involves allegations of child abuse, the complaint shall be immediately 264 
reported to appropriate authorities and the confidentiality of the information will be maintained 265 
as required by Utah Code § 80-2-1005. (See Policy 5095.) 266 
 267 
 268 
Disability 269 
 270 

No otherwise qualified person with a disability shall, solely on the basis of disability, be subject 271 
to discrimination in employment in any of the district’s operations so long as any part of its 272 
programs and activities receive federal financial assistance. 273 
 274 
 275 
Section 504 Coordinator 276 
 277 
The district will designate at least one person to coordinate its efforts to comply with Section 504 278 
of the Vocational Rehabilitation Act of 1973 and its implementing regulations. 279 
 280 
The district will take appropriate continuing steps to notify applicants and employees that it does 281 
not discriminate on the basis of disability in violation of Section 504 of the Vocational 282 
Rehabilitation Act of 1973 and its implementing regulations. The notification shall include 283 
identification of the designated coordinator, which may be in the following form: 284 
 285 
The District designates the following person to coordinate its efforts to comply with Section 504 286 
of the Vocational Rehabilitation Act of 1973: 287 
 288 
Rebecca Rogers 289 
Director of Human Resources 290 
Provo City School District 291 
280 West 940 North 292 
Provo, UT 84604 293 
(801) 374- 294 
rebeccar@provo.edu  295 
 296 
 297 
Residence 298 
 299 
The Board shall not require an employee to reside within the district as a condition of 300 
employment. 301 
 302 
 303 
Duty to Report 304 
 305 

https://le.utah.gov/xcode/Title80/Chapter2/80-2-S1005.html?v=C80-2-S1005_2026050620260506
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If any employee of the district knows of or has reason to believe that another employee is being 306 
harassed at the workplace by others on the grounds of race; color; sex; pregnancy, childbirth or 307 
pregnancy-related conditions; age, if the individual is 40 years of age or older; religion; national 308 
origin; disability or handicap; sexual orientation; or gender identity, then the employee must 309 
promptly report such harassment to the Board. The report shall be made confidentially and the 310 
Board shall maintain the confidence of any report of such harassment. 311 
 312 
 313 

Penalties for Engaging in Harassment 314 

 315 
Within the discretion of the Board, any employee may be terminated for cause, suspended with 316 
or without pay or placed on probation for engaging in any form of harassment of another 317 
employee on the grounds of race; color; sex; pregnancy, childbirth or pregnancy-related 318 
conditions; age, if the individual is 40 years of age or older; religion; national origin; disability or 319 
handicap; sexual orientation; or gender identity. 320 
 321 
 322 
Dissemination of Policy 323 
 324 
Notice of this policy and of the name and contact information of the Title IX Coordinator shall be 325 
provided to applicants for employment or for admission, employees, employee associations, 326 
students, and parents of students. The contact information for the Title IX Coordinator shall be 327 
prominently displayed on the District’s website and in employment application materials and 328 
student admission materials. In addition, a copy of this policy shall be published on the District 329 
website and included in employment application materials, in student admission materials, in 330 
materials provided to employees, and in student handbooks. A copy of this policy shall also be 331 
provided to the appropriate officer of each employee association. 332 
 333 
 334 
Legal References 335 
29 U.S.C. § 705(20) 336 
34 CFR § 104.3(j)(1), (l)(1) 337 
34 CFR § 104.3(j)(2)(iii) 338 
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29 U.S.C. § 705(20)(C)(i), (v), (D) 342 
Utah Code § 34A-5-106(1)(a)(i) (2016) 343 
34 CFR § 106.8(b)(1) 344 
20 U.S.C. § 1701-21 345 
34 CFR § 106.8(c) 346 
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Nondiscrimination, Harassment, and Retaliation Reporting Procedure 5 
Policy Series: 5000 Personnel 6 

Policy No. 5005 7 
Procedure 1 8 

 9 
Reporting Procedures 10 
 11 
Employees who feel their employment is negatively affected by actions committed by personnel 12 
employed by the district or by students, should report orally or in writing, the action to an 13 
administrator or supervisor. If the complaint involves the immediate supervisor, it should be 14 
reported to the Deputy Superintendent. Employees should not feel embarrassed, intimidated, or 15 
reluctant to file a harassment report. Should the employee feel uncomfortable reporting the 16 
discriminatory action to an administrator of the opposite sex, they may report it to any 17 
administrator or supervisor of the same sex. Any employee who is a victim of harassment, or 18 
who has personal knowledge of harassment taking place (information, allegations, rumors, etc.) 19 
is responsible to report the problem immediately to an administrator or supervisor. A complaint 20 
must be filed within 180 calendar days of the harassment incident. For assistance and 21 
information regarding discrimination issues, please contact the Deputy Superintendent, 280 22 
West 940 North Provo, Utah 84604 801-374-4800. 23 
 24 

1. School Level Reporting  25 
a. The building principal is the person responsible for receiving oral or written 26 

reports of harassment at the building level.  27 
b. Upon receipt of a report, the principal should notify the Deputy Superintendent 28 

immediately without screening or investigating the report. A written report will be 29 
forwarded simultaneously to the Deputy Superintendent. If the report was given 30 
verbally, the principal should produce it in written form and then forward it to the 31 
Deputy Superintendent.  32 

c. Failure to forward any harassment report or complaint as provided herein may 33 
result in disciplinary action.  34 

d. If the complaint involves the building principal, the complaint should be filed 35 
directly with the Deputy Superintendent. 36 

2. District-Wide Reporting 37 
a. The Board hereby designates the Deputy Superintendent to receive reports or 38 

complaints of harassment from any individual, employee or victim of harassment 39 
and also from the building principals as outlined above.  40 



 

b. If the complaint involves the Deputy Superintendent, the complaint should be 41 
filed directly with the Superintendent. 42 

 43 
 44 
Investigation and Recommendation 45 
 46 
By authority of the district, the Deputy Superintendent, upon receipt of a report or complaint 47 
alleging harassment, should immediately authorize an investigation. This investigation may be 48 
conducted by district officials or by a third party designated by the district. 49 
 50 
The investigating party will provide a written report of the status of the investigation within ten 51 
(10) working days to the Superintendent and the Deputy Superintendent. 52 
 53 
In determining whether alleged conduct constitutes harassment, the district should consider the 54 
surrounding circumstances, the nature of the incident, relationships between the parties 55 
involved and the context in which the alleged incidents occurred. 56 
 57 
The investigation may consist of personal interviews with the complainant, the individuals 58 
against whom the complaint is filed, and others who may have knowledge of the alleged 59 
incident(s) or circumstances giving rise to the complaint. The investigation may also consist of 60 
any other methods and documents deemed pertinent by the investigator. 61 
 62 
In addition, the district may take immediate steps, at its discretion, to protect the complainant 63 
and employees pending completion of an investigation of alleged harassment. 64 
 65 
 66 
Corrective Action 67 
 68 
Once the facts in a case have been determined, the Deputy Superintendent or designee shall 69 
make a concentrated effort to resolve the case. Final resolution may include, but is not limited 70 
to: 71 

1. Appropriate corrective action or discipline against violators of this policy; or 72 
2. Agreement among the parties which resolves the issues; or 73 
3. Determination that harassment did not occur. 74 

 75 
Substantiated charges of harassment against an employee will subject the employee to 76 
corrective action or discipline consistent with district policies, including the possibility of 77 
suspension or termination. 78 
 79 
Employees who file frivolous, unfounded, or malicious harassment reports will subject 80 
themselves to corrective action or discipline consistent with school and district policy. 81 
Harassment reports will be investigated and handled as discreetly as possible. The district will 82 
respect the confidentiality of the complainant and the individual(s) against whom the complaint 83 
is filed as much as possible, consistent with the district’s legal obligations and the necessity to 84 



 

investigate allegations of harassment and take disciplinary action when the conduct has 85 
occurred. All persons involved will refrain from discussing the case with anyone, except those 86 
who have a legitimate need or right to know. 87 
 88 
 89 
Retaliation 90 
 91 
Reprisals of any kind are strictly prohibited against any person who has filed a report of 92 
harassment, testified as a witness, or participated in any investigation or proceeding conducted 93 
under Policy 5280 Disciplinary Action, Non-renewal and Termination. 94 
 95 
Reporting of harassment, or participation in a related inquiry, will not reflect upon the individual’s 96 
status nor will it affect future employment or evaluation. The District will discipline any individual 97 
who retaliates against any person and in any manner as described above. 98 
 99 
 100 
 101 
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 104 
 105 



 

 

 1 
 2 

 3 
 4 

Board Powers and Duties 5 
Policy Series: 1000 Board of Education 6 

Policy No. 1005 7 
 8 

 9 
 10 
Purpose 11 
 12 
The purpose of this policy is to define the powers, duties, and responsibilities of the Board of 13 
Education in governing Provo City School District in accordance with Utah law. It outlines the 14 
Board’s authority over district policies, taxation, budgets, school facilities and closures, and the 15 
appointment of district leadership to promote effective governance, responsible stewardship of 16 
public resources, and student success. 17 
 18 
 19 
Promote Education 20 
 21 
The board has the legal power and duty to do all things necessary for the maintenance, 22 
prosperity and success of the schools and for the promotion of education and to exercise all 23 
powers given by statute. The board’s legal powers and duties include the actions set forth in this 24 
policy, but are not necessarily limited to the listed powers and duties. 25 
 26 
 27 
Govern 28 
 29 
The Board of Education recognizes that under Utah law “it is the province of the Board of 30 
Education to determine what things are detrimental to the successful management, good order, 31 
and discipline of the schools and the rules required to produce successful management, good 32 
order, and discipline in the schools.” 33 
 34 
 35 
Adopt Rules 36 
 37 
Adopt such policies, rules, regulations, and bylaws as the Board may deem proper for the 38 
operation of the board and for the control and management of the district’s schools. 39 
 40 



 

 

 41 
Levy Taxes 42 
 43 
Establish tax rates each year and submit the proposed rate to the county legislative body in 44 
which the district is located according to statutory procedures. 45 
 46 
 47 
Annual Budget 48 
 49 
Prepare, adopt, and file a budget for the next succeeding fiscal year with the county legislative 50 
body in which the district is located as required by statute. 51 
 52 
 53 
Employ Personnel 54 
 55 
Employ by contract a superintendent and business administrator. Delegate to the 56 
superintendent the employment of principal(s), teacher(s), or other executive officer(s) and the 57 
setting of salary schedules therefore. 58 
 59 
 60 
Close Schools and Change School Boundaries 61 
 62 
Close schools or suspend operation of schools or change school attendance area boundaries 63 
as determined to be appropriate by The Board of Education after appropriate public notice and 64 
hearing as required by statute (See policy 1450). 65 
 66 
 67 
Bequests 68 
 69 
Receive bequests and donations or other monies or funds which are made for educational 70 
purposes. 71 
 72 
 73 
Acquisition and Ownership of Property 74 
 75 
Acquire and hold real and personal property in the name of the district, inclusive of all rights and 76 
titles, and lease and lease with an option to purchase property. The Board of Education has the 77 
direction and control of all school property in the district. 78 
 79 
 80 
Eminent Domain 81 
 82 
Exercise the right of eminent domain to acquire property. 83 
 84 
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 85 
Sue and Be Sued 86 
 87 
Sue and be sued in the name of the district. The district shall defend, hold harmless and 88 
indemnify the board from any and all demands, claims, suits, actions and legal proceedings 89 
brought against the board in its official capacity as agent and employee of the district, provided 90 
the board was acting within the scope of employment and excluding criminal litigation and such 91 
liability coverage is within authority of the district to provide under state law. 92 
 93 
 94 
Impacts on Families 95 
 96 
Consider, before adopting a policy or taking other formal action, the Board shall consider the 97 
impact that the proposed policy or action may have on family and community health, and 98 
stability. , and formation. 99 
 100 
 101 
Fulfill Other Statutory Duties and Exercise Other Statutory Powers 102 
 103 
The board also has the duty to comply with such other duties as are set forth in the laws and 104 
regulations of Utah and the United States, and also may exercise the powers and authorities 105 
established by such laws and regulations. 106 
 107 
 108 
Legal References 109 
Utah Code § 53G-4-402(16), (17) (2026) 110 
Utah Code § 53G-4-402(29) (2026) 111 
Utah Code § 53G-4-402(23) (2026) 112 
Utah Code § 53G-4-402(23) (2025) 113 
Beard v. Board of Education, 16 P.2d 900 (Utah 1932) 114 
Utah Code § 53G-4-402(16), (17) (2025) 115 
Utah Code § 53F-8-201 (2019) 116 
Utah Code § 53F-8-202 (2018) 117 
Utah Code § 53F-8-402 (2019) 118 
Utah Code § 53F-8-201 (2019) 119 
Utah Code § 53G-4-402(14) (2025) 120 
Utah Code § 53G-4-401(4) (2019) 121 
Board of Education of South Sanpete School District v. Barton, 617 P.2d 347 (Utah 1980). 122 
Olsen v. Board of Education of the Granite School District, 571 P.2d 1336 (Utah 1977). 123 
Utah Code § 53G-11-202 (2018) 124 
Utah Code § 53G-4-301 (2018) 125 
Utah Code § 53G-4-302 (2012) 126 
Utah Code § 53G-4-401(4) (2019) 127 
 128 
 129 
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Early Literacy Support and Student Retention Policy 7 
Kindergarten to 6th Grade 8 

Policy Series: 4000 Curriculum, Instruction, Assessment 9 
Policy No.  4450 10 

 11 
 12 
 13 
Purpose 14 
  15 
Provo City School District is committed to ensuring every student becomes a proficient reader 16 
by the end of third grade through early identification, evidence-based instruction, targeted 17 
intervention, and strong family partnerships. 18 
  19 
The district will proactively identify students at risk for reading difficulties and provide timely 20 
support before retention is considered. Retention is a significant educational intervention and 21 
shall be used only after multiple layers of support have been implemented, monitored, and 22 
documented. 23 
  24 
This policy and subsequent procedures establish a systematic process for early identification, 25 
Individual Reading Plans (IRPs), and retention decisions for students in Kindergarten through 26 
Grade 4. 27 
 28 
Definitions 29 
  30 
Individual Reading Plan: A written plan developed collaboratively by school personnel and a 31 
student's parent/guardian that identifies a student's specific literacy needs and outlines the 32 
evidence-based interventions, supports, progress-monitoring measures, and family partnership 33 
activities that will be implemented to help the student achieve grade-level reading proficiency. 34 
The plan shall be reviewed and revised after each benchmark assessment. 35 
  36 
Retention: the decision for a student to remain in the same grade for an additional school year 37 
after careful consideration of the student's literacy achievement, intervention history, and 38 
educational needs. Provo City School District prioritizes prevention over retention through early 39 
identification, timely intervention, and strong family partnerships to ensure students become 40 



 

 

proficient readers by the end of third grade. Retention is a rare and carefully considered 41 
educational intervention used only after multiple supports have been provided to give students 42 
additional time, instruction, and targeted support to build the foundational literacy skills needed 43 
for future success. 44 
  45 
Benchmark assessment: a state and district-approved assessment administered at the 46 
beginning, middle, and end of the school year to measure students' literacy development and 47 
identify students who may need additional support. Benchmark reading assessments measure 48 
key literacy skills, including phonemic awareness, phonics, fluency, vocabulary, and reading 49 
comprehension, to determine whether a student is reading on grade level and progressing 50 
toward literacy goals. 51 
  52 
 Typical academic progress: a student demonstrates the expected amount of reading growth 53 
over time when compared to peers who began at a similar level of reading performance, as 54 
measured by Pathways of Progress on Acadience Reading Benchmark Assessment 55 
  56 
Grade-level reading proficiency: A student's ability to demonstrate the foundational reading 57 
skills expected for their grade level, as measured by Acadience Reading benchmark 58 
assessments. Students who score At Benchmark or Above Benchmark are considered 59 
proficient and are on track to meet end-of-year reading expectations with effective core 60 
instruction. 61 
  62 
Reading interventions: Targeted, evidence-based instructional supports provided in addition to 63 
core classroom instruction to help students develop specific reading skills and close identified 64 
learning gaps. Interventions are based on student data, focused on individual needs, and 65 
monitored regularly to evaluate progress. 66 
  67 
Intensive reading interventions: A more frequent, explicit, and individualized level of support 68 
provided to students with significant reading difficulties or those who are substantially below 69 
grade-level expectations. Examples may include extended time (i.e. before or after school), 70 
smaller grouping, greater opportunities for response, more frequent progress monitoring. 71 
  72 
Policy Structure 73 
Section I: Early Identification and Parent/Guardian Partnership (K-3) 74 
Section II: Individual Reading Plan (IRP) 75 
Section III: Student Retention 76 
  77 
  78 
SECTION I: Early Identification and Parent/Guardian Partnership (K-6) 79 
  80 
The purpose of early identification is to recognize reading difficulties as soon as possible and 81 
provide immediate support. Schools shall use district-approved benchmark assessments to 82 
identify students needing additional support, notify parents/guardians, provide interventions, and 83 



 

 

monitor progress regularly.  Schools will keep record of all benchmark parent notifications, IRP 84 
records, and progress monitoring reports in the student information system. 85 
  86 
Kindergarten 87 
Retention in Kindergarten may only be considered after extensive intervention and IRP team 88 
review. 89 
  90 
Kindergarten Readiness Assessment 91 
To support a successful transition to kindergarten and promote early literacy development, 92 
schools will administer a district-approved kindergarten readiness assessment to students prior 93 
to the beginning of kindergarten enrollment. 94 
  95 
The assessment shall be offered early enough before the start of the school year to allow 96 
parents or guardians sufficient time to support the development of identified readiness skills 97 
before their child begins kindergarten. 98 
  99 
After administration of the assessment, schools shall provide parents or guardians with: 100 

1. Information regarding their child's performance and identified areas of strength and 101 
need; 102 

2. Appropriate resource materials and strategies to support the development of 103 
kindergarten readiness and early literacy skills at home; 104 

3. Information regarding available district and community supports and services; and 105 
4. Information regarding the Individual Reading Plan (IRP) process and how early 106 

intervention and ongoing progress monitoring support student literacy development. 107 
  108 

Assessment results shall be used to inform instructional planning and family support and shall 109 
not be used as the sole criterion for kindergarten enrollment, placement, or retention decisions. 110 
  111 
Beginning of Year (BOY) Benchmark Assessment 112 
Fall (October-November) 113 
Schools shall conduct parent conferences for students who are below or well below benchmark. 114 
  115 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 116 

●  Receive immediate intervention support. 117 
●  Have parents notified within 45 days of the benchmark administration 118 
●  Participate in ongoing progress monitoring. 119 
●  Receive progress updates every 4-6 weeks. 120 

  121 
Middle of Year (MOY) Benchmark Assessment 122 
Winter (January-February) 123 
Schools shall conduct parent conferences for students who remain below or well below 124 
benchmark. 125 
Families shall receive written notification if students are at risk for possible retention. 126 
  127 



 

 

Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 128 
●  Receive immediate intervention support. 129 
●  Have parents notified within 45 days of the benchmark administration 130 
●  Participate in ongoing progress monitoring. 131 
●  Receive progress updates every 4-6 weeks. 132 
●  Participate in an Individual Reading Plan (IRP). 133 

  134 
End of Year (EOY) Benchmark Assessment 135 
Spring (March-April) 136 
IRP teams (which include parent/guardian) shall review student progress and determine 137 
whether additional interventions or retention consideration are necessary. 138 
  139 
Schools shall provide parents or guardians of students performing Below Benchmark or Well 140 
Below Benchmark with information regarding available summer learning opportunities and 141 
resources to support continued literacy development. Information may include district summer 142 
school programs, community resources, recommended reading activities, and strategies 143 
families can use at home to help students maintain and strengthen foundational reading skills. 144 
  145 
Grades 1 & 2 146 
Retention in 1st and 2nd grade may only be considered after extensive intervention and IRP 147 
team review. 148 
  149 
Beginning of Year (BOY) Benchmark Assessment 150 
Fall (October-November) 151 
Schools shall conduct parent conferences for students who are below or well below benchmark. 152 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 153 

●  Receive targeted literacy interventions. 154 
●  Participate in ongoing progress monitoring. 155 
●  Receive progress updates every 4-6 weeks. 156 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 157 
already established in prior year 158 

  159 
Middle of Year (MOY) Benchmark Assessment 160 
Winter (January-February) 161 
Schools shall conduct parent conferences for students who are below or well below benchmark. 162 
Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 163 

●  Receive targeted literacy interventions. 164 
●  Participate in ongoing progress monitoring. 165 
●  Receive progress updates every 4-6 weeks. 166 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 167 
already established in prior year 168 

  169 
End of Year (EOY) Benchmark Assessment 170 
Spring (March-April) 171 



 

 

IRP teams (which include parent/guardian) shall review student progress and determine 172 
whether additional interventions or retention consideration are necessary. 173 
  174 
Schools shall provide parents or guardians of students performing Below Benchmark or Well 175 
Below Benchmark with information regarding available summer learning opportunities and 176 
resources to support continued literacy development. Information may include district summer 177 
school programs, community resources, recommended reading activities, and strategies 178 
families can use at home to help students maintain and strengthen foundational reading skills. 179 
  180 
Grade 3 181 
Retention in 3rd grade may only be considered after extensive intervention and IRP team 182 
review. Beginning in 2030, students who are well below benchmark at EOY in 3rd grade shall 183 
be retained. 184 
  185 
Beginning of Year (BOY) Benchmark Assessment 186 
Fall (October-November) 187 
Schools shall conduct parent conferences for students who are below or well below benchmark. 188 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 189 

●  Receive targeted literacy interventions. 190 
●  Participate in ongoing progress monitoring. 191 
●  Receive progress updates every 4-6 weeks. 192 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 193 
already established in prior year 194 

  195 
Middle of Year (MOY) Benchmark Assessment 196 
Winter (January-February) 197 
Schools shall conduct parent conferences for students who are below or well below benchmark. 198 
Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 199 

●  Receive targeted literacy interventions. 200 
●  Participate in ongoing progress monitoring. 201 
●  Receive progress updates every 4-6 weeks. 202 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 203 
already established in prior year 204 

  205 
End of Year (EOY) Benchmark Assessment 206 
Spring (March-April) 207 
IRP teams (which include parent/guardian) shall review student progress and determine 208 
whether retention is necessary. A third-grade student who is well below benchmark at the end of 209 
year shall be retained. 210 
  211 
A third-grade student who does not meet the required end-of-year reading benchmark may be 212 
promoted to fourth grade if the student meets one of the good cause exemptions established in 213 
Utah Code and adopted by the Utah State Board of Education. Schools shall apply the 214 
exemptions as written in state law. 215 



 

 

  216 
Good Cause Promotion Exemptions 217 

1. The student scores below benchmark, but not well below benchmark, on the benchmark 218 
reading assessment and makes typical academic progress on the benchmark reading 219 
assessment; 220 

2. The school provides intensive reading interventions during the summer between grade 3 221 
and grade 4, and the student improves to at benchmark or above benchmark on a 222 
benchmark reading assessment that the school administers during the summer; 223 

3. The student is an English learner with limited English proficiency and fewer than three 224 
years of instruction in an English language learner program; 225 

4. The student has an IEP or Section 504 accommodation plan and if the student's IEP or 226 
Section 504 accommodation plan indicates that participation in the benchmark reading 227 
assessment is not appropriate, if the student has received intensive reading 228 
interventions for two or more years, or if the student has been retained in any of 229 
kindergarten or grades 1 through 3; 230 

5. The student demonstrates an acceptable level of reading proficiency on an alternative 231 
standardized assessment that the LEA superintendent approves or by making above 232 
typical academic progress for multiple years on the benchmark reading assessment; 233 

6. The student demonstrates through a student portfolio that the student is performing at an 234 
equivalent standard of proficiency based on other measures that the individualized 235 
reading plan determines; 236 

7. The student still demonstrates a reading deficiency after receiving intensive reading 237 
interventions for two or more years and after having been retained in any of kindergarten 238 
or grades 1 through 3; or 239 

8. The student moved to a school for or during grade 3 and had not previously received an 240 
individualized reading plan or received intensive reading interventions previously. 241 
  242 

Schools shall provide parents or guardians of students performing Below Benchmark or Well 243 
Below Benchmark with information regarding available summer learning opportunities and 244 
resources to support continued literacy development. Information may include district summer 245 
school programs, community resources, recommended reading activities, and strategies 246 
families can use at home to help students maintain and strengthen foundational reading skills. 247 
  248 
Grade 4th, 5th, 6th 249 
Retention in 4th-6th grade is not recommended. 250 
An IRP remains in place until a student meets benchmark or above benchmark while in 251 
elementary school 252 
  253 
Beginning of Year (BOY) Benchmark Assessment 254 
Fall (October-November) 255 
Schools shall conduct parent conferences for students who are below or well below benchmark. 256 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 257 

●  Receive targeted literacy interventions. 258 
●  Participate in ongoing progress monitoring. 259 



 

 

●  Receive progress updates every 4-6 weeks. 260 
●  Continue participation in an Individual Reading Plan (IRP) if already established in 261 
prior year 262 

  263 
Middle of Year (MOY) Benchmark Assessment 264 
Winter (January-February) 265 
Schools shall conduct parent conferences for students who are below or well below benchmark. 266 
Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 267 

●  Receive targeted literacy interventions. 268 
●  Participate in ongoing progress monitoring. 269 
●  Receive progress updates every 4-6 weeks. 270 
●  Continue participation in an Individual Reading Plan (IRP) if already established in 271 
prior year 272 

  273 
End of Year (EOY) Benchmark Assessment 274 
Spring (March-April) 275 
IRP teams (which includes parent/guardian) shall provide parents or guardians of students 276 
performing Below Benchmark or Well Below Benchmark with information regarding available 277 
summer learning opportunities and resources to support continued literacy development. 278 
Information may include district summer school programs, community resources, recommended 279 
reading activities, and strategies families can use at home to help students maintain and 280 
strengthen foundational reading skills. 281 
  282 
  283 
Legal References 284 
SB241 285 
 286 
 287 
Board Approved: October 27, 2026 288 

 289 
 290 

https://le.utah.gov/Session/2026/bills/static/SB0241.html
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Early Literacy Support: Individual Reading Plans 7 
Policy Series: 4000 Curriculum, Instruction, Assessment 8 

Policy No.  4450 9 
Procedure 1 10 

 11 
 12 
 13 
Individual Reading Plan (IRP) 14 
  15 
The purpose of the IRP is to create a structured plan that identifies student needs, outlines 16 
interventions, and establishes shared accountability among school staff, families, and students. 17 
The IRP is created by a team of individuals with interest in student success and expertise in 18 
literacy. 19 
  20 
IRP team members shall include classroom teacher, Local Education Agency (LEA) 21 
Representative with foundational knowledge in Science of Reading and district supported 22 
resources, parent, student (by parent requests), other teachers as appropriate (i.e. Special 23 
Education Teacher, Speech and Language Pathologist). If a student is being recommended for 24 
retention, the school team shall include the building principal. 25 
  26 
 27 
IRP Eligibility 28 
 29 
An IRP shall be developed for: 30 

●  Kindergarten students scoring Well Below Benchmark at MOY. 31 
●  Grade 1 students scoring Below Benchmark or Well Below Benchmark at BOY or 32 
MOY. 33 
●  Grade 2 students scoring Below Benchmark or Well Below Benchmark at BOY or 34 
MOY. 35 
●  Grade 3 students scoring Below Benchmark or Well Below Benchmark at any 36 
benchmark assessment. 37 
●  Any student in grades 4, 5 or 6 demonstrating significant reading deficiencies through 38 
multiple data sources. 39 



 

 

  40 
Timeline 41 
 42 
An IRP shall be developed within 45 school days of benchmark testing.  Schools will keep 43 
record of all benchmark parent notifications, IRP records, and progress monitoring reports in the 44 
student information system. 45 
  46 
 47 
Required Components 48 
  49 
The IRP shall identify: 50 

●  Assessment results 51 
●  Specific literacy needs 52 
●  Literacy Goals for - Foundational reading skills, Fluency, Accuracy, and/or Reading 53 
comprehension 54 
●  Intervention Plan including: 55 

o Evidence-based instructional strategies 56 
o Frequency and duration of interventions 57 
o Personnel responsible for implementation 58 
o Progress-monitoring schedule 59 

  60 
 61 
Family Partnership 62 
 63 
Schools shall partner with families by providing: 64 

●  Home reading activities 65 
●  Progress updates 66 
●  Opportunities for collaboration 67 

  68 
 69 
Progress Monitoring 70 
 71 
Student progress shall be monitored every 4-6 weeks. The school team shall review student 72 
progress and adjust interventions as needed. 73 
  74 
  75 
Legal References 76 
SB241 77 
 78 
 79 
Board Adopted: October 27, 2026 80 

 81 
 82 

https://le.utah.gov/Session/2026/bills/static/SB0241.html
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7  
8 Early Literacy Support: Student Retention 
9 Policy Series: 4000 Curriculum, Instruction, Assessment 

10 Policy No.  4450 
11 Procedure 2 
12  
13  
14 Student Retention Procedures 
15  
16 Retention is considered a significant intervention and shall be used only after documented 
17 evidence demonstrates that intensive supports have not produced adequate progress. 
18  
19 Retention shall never be based on a single assessment score and shall never come as a 
20 surprise to families. Schools will keep record of all benchmark parent notifications, IRP records, 
21 and progress monitoring reports in the student information system. Students may only be 
22 retained one time during their elementary school experience. 
23   
24  
25 Step 1: Early Notification 
26  
27 Students demonstrating significant reading deficiencies shall be identified early and parents 
28 shall be notified. 
29 Notification shall include: 
30 ●  Student reading performance 
31 ●  Areas of concern 
32 ●  Interventions being provided 
33 ●  Available supports 
34   
35  
36 Step 2: Retention Watch List 
37  
38 Schools shall establish a retention watch list for students demonstrating persistent reading 
39 deficiencies. 



 

 

40 Students may be placed on the watch list beginning: 
41 ●  Kindergarten: MOY or EOY 
42 ●  Grade 1: BOY or MOY or EOY 
43 ●  Grade 2: BOY or MOY or EOY 
44 ●  Grade 3: BOY or MOY or EOY 
45  
46 Placement on the watch list does not indicate retention will occur but signals a need for 
47 intensified support. 
48  
49 A student should be placed on the watchlist for the following reasons: 
50 1. Student is below benchmark and not making at least typical progress 
51 2. Student is well below benchmark and is not making above or well above typical progress 
52   
53  
54 Step 3: Required Documentation Prior to Retention Consideration 
55  
56 Before retention may be considered, schools shall document: 
57 ●  Benchmark assessment results 
58 ●  Diagnostic assessment results, when applicable 
59 ●  Progress-monitoring data 
60 ●  Intervention history 
61 ●  Individual Reading Plan implementation 
62 ●  Parent communication 
63 ●  Attendance patterns 
64 ●  Student growth trends 
65   
66  
67 Step 4: Retention Review Team 
68  
69 Schools shall convene a Retention Review Team before any retention recommendation is 
70 made. 
71 The team shall include: 
72 ●  Principal (chair) 
73 ●  Classroom teacher 
74 ●  Reading interventionist (i.e. Title I Coordinator or Instructional Coach) 
75 ●  Parent or guardian 
76 ●  Additional support personnel, as needed 
77 The team shall review all available information and determine whether retention is an 
78 appropriate intervention, considering typical or better progress of students in reading skills. 
79   
80  
81 Step 5: Retention Decision Factors 
82 The team shall consider: 
83 Academic Data 



 

 

84 ●  Benchmark assessments 
85 ●  Diagnostic assessments 
86 ●  Progress-monitoring data 
87 ●  Classroom performance 
88 Intervention Data 
89 ●  Frequency and duration of interventions 
90 ●  Student response to intervention 
91 ●  Fidelity of implementation 
92 Student Factors 
93 ●  Attendance 
94 ●  Social-emotional development 
95 ●  Developmental readiness 
96 ●  Language acquisition needs 
97 ●  Special education considerations 
98  
99  

100 Family Input 
101 Parents shall be active participants throughout the decision-making process. 
102   
103  
104 Step 6: Parent Notification and Appeal 
105  
106 Schools shall provide written notification prior to any final retention decision. 
107 The notice shall include: 
108 ●  Reason retention is being recommended 
109 ●  Data reviewed 
110 ●  Interventions provided 
111 ●  Available supports 
112 ●  Appeal procedures 
113 Parents may appeal a retention recommendation in writing to the principal within 10 school 
114 days. 
115 Appeals shall be reviewed by a district-level team. 
116   
117  
118 Step 7: Support Following Retention 
119  
120 Students retained shall receive an individualized Reading Success Plan that includes: 
121 ●  Regular evidence-based literacy intervention (3-5 days a week) 
122 ●  Monthly progress monitoring 
123 ●  Family communication every 4-6 weeks 
124 ●  Student goal setting 
125 ●  Celebration of growth and progress 
126   



 

 

127 Retention alone is not an intervention. Students retained shall receive additional instructional 
128 supports beyond repeating the same instructional experience. 
129   
130 Step 6: Parent Appeal Procedure 
131  
132 Parents/guardians have the right to appeal a school recommendation to retain a student. The 
133 purpose of the appeal process is to ensure all available information has been considered and 
134 that retention decisions are made in the best educational interest of the student. 
135   
136  
137 Timeline 
138  
139 Parents/guardians must submit a written appeal within 10 school days of receiving the school's 
140 written retention recommendation. 
141   
142 Appeals shall be submitted to the school principal. 
143 The written appeal shall include: 
144 ●      Student name and grade level 
145 ●      Reason(s) for the appeal 
146 ●      Any additional information or supporting documentation the family would like 
147 considered 
148   
149 Examples of supporting documentation may include: 
150 ●      Outside evaluations 
151 ●      Medical information 
152 ●      Attendance circumstances 
153 ●      Evidence of progress outside of school 
154 ●      Other relevant information 
155   
156  
157 District Retention Appeal Committee 
158  
159 Upon receiving an appeal, the principal shall forward all documentation to the District Retention 
160 Appeal Committee. The committee shall convene within 10 school days of receiving the appeal. 
161   
162 The committee may include: 
163 ●      Assistant Superintendent of Elementary Education (or designee) 
164 ●      Director of Continuous School Improvement (or designee) 
165 ●      School principal 
166 ●      Literacy specialist or instructional coach 
167 ●      Additional district personnel, as appropriate 
168  
169 The student's classroom teacher may be consulted but shall not serve as the sole decision-
170 maker. 



 

 

171   
172  
173 Information Reviewed During the Appeal 
174  
175 The committee shall review all available information, including: 
176  
177 Student Performance Data 
178 ●      Benchmark assessment results 
179 ●      Diagnostic assessment results 
180 ●      Progress-monitoring data 
181 ●      Classroom performance 
182  
183 Intervention Data 
184 ●      Individual Reading Plan (IRP) 
185 ●      Intervention frequency, duration, and fidelity 
186 ●      Student response to intervention 
187  
188 Student Factors 
189 ●      Attendance 
190 ●      Social-emotional development 
191 ●      Developmental readiness 
192 ●      English language acquisition needs 
193 ●      Special education eligibility or services 
194  
195 Family Information 
196 ●      Parent concerns 
197 ●      Additional documentation submitted by the family 
198 ●      Extenuating circumstances 
199   
200  
201 Appeal Meeting 
202  
203 Parents/guardians shall be offered an opportunity to participate in an appeal meeting, either in 
204 person or virtually. 
205  
206 The meeting shall: 
207 ●      Review the student's data and interventions. 
208 ●      Provide parents an opportunity to share additional information. 
209 ●      Discuss available support options. 
210 ●      Determine whether retention remains the most appropriate educational decision. 
211   
212  
213 Final Decision 
214  



 

 

215 Within five school days following the appeal meeting, the District Retention Appeal Committee 
216 shall provide written notification of its decision. 
217 The decision shall include: 
218 ●      The final determination 
219 ●      The rationale for the decision 
220 ●      Recommended supports for the upcoming school year 
221  
222 The decision of the District Retention Appeal Committee shall be final. Retention decisions shall 
223 prioritize student success, rely on multiple sources of evidence, and include meaningful family 
224 participation throughout the process. 
225   
226  
227 Legal References 
228 SB241 
229  
230  
231 Board Adopted: October 27, 2026 
232  
233  

https://le.utah.gov/Session/2026/bills/static/SB0241.html
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Electronic Submission of Information 5 
Policy Series: 7000 Community 6 

Policy No. 7030 7 
 8 

 9 

 10 
Purpose 11 
 12 
The purpose of this policy is to promote accessible and efficient interactions with Provo City 13 
School District by providing electronic options for individuals to submit requests, forms, records, 14 
and other information without appearing in person or providing physical copies, consistent with 15 
applicable law. 16 
 17 
 18 
Policy 19 
 20 
Beginning July 1, 2027, and with the exceptions set out below, when the district requires or 21 
requests a person to submit a form, a record, or information, the District will, instead of requiring 22 
the person individual to appear in person or otherwise provide a physical copy of the form, 23 
record, or information, provide an electronic means of submission. Electronic means may 24 
include: 25 
 26 

1. electronically completing and electronically signing the form; 27 
2. downloading the form, completing and physically or electronically signing the form, and 28 

submitting a copy of the completed and signed form electronically, by email or other 29 
electronic means; 30 

3. entering the information online; 31 
4. uploading the completed and signed form, the record, or the information; or 32 
5. sending the record or information by email or other electronic means. 33 

 34 
This requirement does not apply if prohibited by an express provision of law or to the extent that 35 
the law requires the person to fill out the form in person or to submit the form, record, or 36 
information in person. It also does not apply if the person is incarcerated or if the person is 37 
required to submit a fingerprint with the form, record, or information for the purpose of 38 
conducting a criminal background check. 39 



 

 40 
This requirement does not apply if expressly prohibited by law or to the extent that the law 41 
requires an individual to complete a form or submit a form, record, or information in person. It 42 
also does not apply if the individual is incarcerated or must submit a fingerprint with the form, 43 
record, or information for a criminal background check. 44 
 45 
 46 
Legal References 47 
Utah Code § 11-73-101(2)(a) (2026) 48 
Utah Code § 11-73-102 (2026) 49 
 50 
Board Approved: October 27, 2026 51 

 52 
 53 

https://le.utah.gov/xcode/Title11/Chapter73/11-73-S101.html?v=C11-73-S101_2026050620270701
https://le.utah.gov/xcode/Title11/Chapter73/11-73-S102.html?v=C11-73-S102_2026050620270701


Provo City School District​​    

Board of Education Action Item 

Proposed Relocation of Self-Contained Special Education Classrooms: 
Timeline and Public Notification Process 

Board Meeting Date: October 27, 2026​
Presented by: Wendy Dau, Superintendent​
Action Requested: Approval of Proposed Timeline and Authorization to Initiate Public 
Notification 

Background and Purpose 

District leadership is considering the relocation of designated self-contained special education 
classrooms currently housed at Provo Peaks Elementary School to three elementary school 
sites. 

The purpose of this proposal is to expand opportunities for students receiving special education 
services to interact with their grade-level peers, participate in their school communities, and 
experience greater continuity as they progress through the district's elementary, middle, and 
high school feeder systems. 

Under the proposed plan, one group of classrooms would remain at Provo Peaks Elementary, 
while the remaining classrooms would be distributed between Rock Canyon Elementary and 
Sunset View Elementary. 

The proposed feeder pathways are as follows: 

Elementary School Middle School High School 

Provo Peaks Elementary Centennial Middle School Timpview High School 

Rock Canyon 
Elementary 

Centennial Middle School Timpview High School 

Sunset View Elementary Shoreline Middle School Provo High School 



These proposed changes are intended to increase access to age-appropriate peers and 
inclusive educational opportunities while maintaining the specialized instruction and services 
required by students' Individualized Education Programs (IEPs). 

Proposed Timeline 

October 27, 2026: Board Authorization 

The Board of Education will consider authorizing district leadership to: 

1.​ Develop and finalize a proposed plan to expand self-contained special education 
classroom locations from one elementary site to three: Provo Peaks, Rock Canyon, and 
Sunset View. 

2.​ Provide written notification to affected families and communicate the proposed changes 
to the public, including opportunities to submit feedback to district leadership and the 
Board of Education. 

3.​ Publish notice of a public hearing scheduled for December 8, 2026, at 7:00 p.m., 
ensuring that notice is provided at least 30 days in advance. The anticipated publication 
date is October 30, 2026. 

4.​ Present information regarding the proposed relocations and provide an additional 
opportunity for public input at the November 10, 2026, Board business meeting. 

November 10, 2026: Public Information and Comment 

During the regularly scheduled Board study session meeting, district leadership will provide 
information regarding the proposed relocations. Members of the public will have an opportunity 
to provide comments in accordance with Board procedures during the business meeting which 
begins at 7:00 p.m. 

December 8, 2026: Final Proposal Presentation and Public Hearing 

●​ Study Session: District leadership will present the proposed implementation plan, 
including transportation considerations, staffing, student services, and other relevant 
logistical information. 

●​ 7:00 p.m. Public Hearing: The Board will conduct a public hearing to receive feedback 
regarding the proposed changes before taking final action. 

January 12, 2027: Consideration of Final Board Action 

During its regularly scheduled business meeting, the Board will consider final approval of the 
proposed relocation of self-contained special education classrooms, including the designated 
school locations. 

If approved, district leadership will provide written notification of the final decision to affected 
families and report completion of the notification process to the Board of Education. 



District Leadership Recommendation 

District leadership recommends that the Board of Education approve the proposed timeline and 
authorize district administration to initiate the public notification and hearing process regarding 
the potential relocation of self-contained special education classrooms. 

Approval of this timeline DOES NOT constitute approval of the proposed relocations. Final 
consideration and action will occur after the required public notification, opportunities for 
stakeholder input, and public hearing. 

 



Wendy Dau 
Superintendent 

 
(801)374-4805 
 
wendyd@provo.edu 
 
280 West 940 North 
Provo, Utah. 84604​ ​ ​ ​ ​ ​ ​ ​  

 
 
Board of Education Action Item 

Certification of Timpview High School Parent Support Organization 

Date: October 27, 2026​
Presented by: Wendy Dau, Superintendent​
Action Requested: Board Approval 

 

Background and Ballot Verification 

On October 21, 2026, a committee consisting of district leadership, a Board of Education 
representative, and representatives from both the PTSA and PTO convened to verify and 
count ballots submitted by eligible Timpview High School households and employees 
regarding the school's official parent support organization. 

The following individuals participated in the ballot verification and counting process: 

Name Role 

Wendy Dau Superintendent 

Jennifer 
Partridge 

Board President 

Darrell Jensen Assistant Superintendent 

Caleb Price Director of 
Communications 

Ashley Rayback PTSA Representative 

Britney Wood PTSA Representative 

Patricia Smith PTO Representative 

Holly Williams PTO Representative 

mailto:wendyd@provo.edu


Each ballot was reviewed to verify voter eligibility and ensure compliance with established 
voting procedures. Specifically, the committee verified that: 

1.​ Each ballot was submitted by an eligible Timpview High School household or 
employee. 

2.​ No more than one ballot was counted per eligible household or employee. 

Official Ballot Results 

A total of 491 valid ballots were counted, with the following results: 

Ballot Selection Votes Percentage

Retain the current PTSA 354 72% 

Replace the PTSA with a PTO 137 28% 

Total Valid Ballots 491 100% 

Of the 491 valid ballots, 34 were submitted by eligible Timpview High School employees, and 
457 were submitted by households of currently enrolled students. 

Ballot Exclusions 

The committee collectively reviewed and excluded 20 ballots that did not meet the 
established voting requirements: 

●​ 19 ballots were postmarked after the deadline specified in the voting instructions. 
●​ 1 ballot was submitted without an address, preventing verification of voter eligibility. 

These ballots were excluded from the official vote totals. 

District Leadership Recommendations 

Recommendation 1: Certification of Parent Support Organization 

Based on the verified election results, district leadership recommends that the Provo City 
School District Board of Education formally recognize and certify the Timpview High School 
PTSA as the school's official parent support organization, representing and supporting its 
parents, teachers, and students. 

In accordance with current district policy, the certification will remain in effect, and the 
organization's status may not be formally challenged again for five years (May 2031). 

Recommendation 2: Review of District Parent Support Organization Policy 

In light of the significant time, resources, and community involvement required throughout 
this process, district leadership further recommends that the Board of Education review its 
existing policy governing the establishment, recognition, maintenance, and challenge of 
school parent support organizations. 



The purpose of this review would be to evaluate opportunities to improve procedural clarity, 
administrative efficiency, and consistency while maintaining meaningful opportunities for 
parent participation and representation. 

Proposed Board Action 

District leadership recommends that the Board of Education: 

1.​ Approve the certification of the Timpview High School PTSA as the official parent 
support organization for Timpview High School, consistent with the verified ballot 
results and applicable district policy. 

2.​ Direct district leadership and the policy committee to review the current parent 
support organization policy and bring forward any recommended revisions for future 
Board consideration. 
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Board Powers and Duties 5 
Policy Series: 1000 Board of Education 6 

Policy No. 1005 7 
 8 

 9 
 10 
Purpose 11 
 12 
The purpose of this policy is to define the powers, duties, and responsibilities of the Board of 13 
Education in governing Provo City School District in accordance with Utah law. It outlines the 14 
Board’s authority over district policies, taxation, budgets, school facilities and closures, and the 15 
appointment of district leadership to promote effective governance, responsible stewardship of 16 
public resources, and student success. 17 
 18 
 19 
Promote Education 20 
 21 
The board has the legal power and duty to do all things necessary for the maintenance, 22 
prosperity and success of the schools and for the promotion of education and to exercise all 23 
powers given by statute. The board’s legal powers and duties include the actions set forth in this 24 
policy, but are not necessarily limited to the listed powers and duties. 25 
 26 
 27 
Govern 28 
 29 
The Board of Education recognizes that under Utah law “it is the province of the Board of 30 
Education to determine what things are detrimental to the successful management, good order, 31 
and discipline of the schools and the rules required to produce successful management, good 32 
order, and discipline in the schools.” 33 
 34 
 35 
Adopt Rules 36 
 37 
Adopt such policies, rules, regulations, and bylaws as the Board may deem proper for the 38 
operation of the board and for the control and management of the district’s schools. 39 
 40 



 

 

 41 
Levy Taxes 42 
 43 
Establish tax rates each year and submit the proposed rate to the county legislative body in 44 
which the district is located according to statutory procedures. 45 
 46 
 47 
Annual Budget 48 
 49 
Prepare, adopt, and file a budget for the next succeeding fiscal year with the county legislative 50 
body in which the district is located as required by statute. 51 
 52 
 53 
Employ Personnel 54 
 55 
Employ by contract a superintendent and business administrator. Delegate to the 56 
superintendent the employment of principal(s), teacher(s), or other executive officer(s) and the 57 
setting of salary schedules therefore. 58 
 59 
 60 
Close Schools and Change School Boundaries 61 
 62 
Close schools or suspend operation of schools or change school attendance area boundaries 63 
as determined to be appropriate by The Board of Education after appropriate public notice and 64 
hearing as required by statute (See policy 1450). 65 
 66 
 67 
Bequests 68 
 69 
Receive bequests and donations or other monies or funds which are made for educational 70 
purposes. 71 
 72 
 73 
Acquisition and Ownership of Property 74 
 75 
Acquire and hold real and personal property in the name of the district, inclusive of all rights and 76 
titles, and lease and lease with an option to purchase property. The Board of Education has the 77 
direction and control of all school property in the district. 78 
 79 
 80 
Eminent Domain 81 
 82 
Exercise the right of eminent domain to acquire property. 83 
 84 

https://provo.edu/policies-procedures-forms/policy-no-1450-school-closures-and-boundary-changes/


 

 

 85 
Sue and Be Sued 86 
 87 
Sue and be sued in the name of the district. The district shall defend, hold harmless and 88 
indemnify the board from any and all demands, claims, suits, actions and legal proceedings 89 
brought against the board in its official capacity as agent and employee of the district, provided 90 
the board was acting within the scope of employment and excluding criminal litigation and such 91 
liability coverage is within authority of the district to provide under state law. 92 
 93 
 94 
Impacts on Families 95 
 96 
Consider, before adopting a policy or taking other formal action, the Board shall consider the 97 
impact that the proposed policy or action may have on family and community health, and 98 
stability. , and formation. 99 
 100 
 101 
Fulfill Other Statutory Duties and Exercise Other Statutory Powers 102 
 103 
The board also has the duty to comply with such other duties as are set forth in the laws and 104 
regulations of Utah and the United States, and also may exercise the powers and authorities 105 
established by such laws and regulations. 106 
 107 
 108 
Legal References 109 
Utah Code § 53G-4-402(16), (17) (2026) 110 
Utah Code § 53G-4-402(29) (2026) 111 
Utah Code § 53G-4-402(23) (2026) 112 
Utah Code § 53G-4-402(23) (2025) 113 
Beard v. Board of Education, 16 P.2d 900 (Utah 1932) 114 
Utah Code § 53G-4-402(16), (17) (2025) 115 
Utah Code § 53F-8-201 (2019) 116 
Utah Code § 53F-8-202 (2018) 117 
Utah Code § 53F-8-402 (2019) 118 
Utah Code § 53F-8-201 (2019) 119 
Utah Code § 53G-4-402(14) (2025) 120 
Utah Code § 53G-4-401(4) (2019) 121 
Board of Education of South Sanpete School District v. Barton, 617 P.2d 347 (Utah 1980). 122 
Olsen v. Board of Education of the Granite School District, 571 P.2d 1336 (Utah 1977). 123 
Utah Code § 53G-11-202 (2018) 124 
Utah Code § 53G-4-301 (2018) 125 
Utah Code § 53G-4-302 (2012) 126 
Utah Code § 53G-4-401(4) (2019) 127 
 128 
 129 
Board Approved: August 13, 2013 130 

https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S402.html?v=C53G-4-S402_2020051220200701
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S402.html?v=C53G-4-S402_2020051220200701
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S402.html?v=C53G-4-S402_2020051220200701
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S402.html
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S402.html
https://le.utah.gov/xcode/Title53F/Chapter8/53F-8-S201.html
https://le.utah.gov/xcode/Title53F/Chapter8/53F-8-S202.html
https://le.utah.gov/xcode/Title53F/Chapter8/53F-8-S402.html
https://le.utah.gov/xcode/Title53F/Chapter8/53F-8-S201.html
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S402.html
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S401.html
https://le.utah.gov/xcode/Title53G/Chapter11/53G-11-S202.html
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S301.html
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S302.html
https://le.utah.gov/xcode/Title53G/Chapter4/53G-4-S401.html
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Early Literacy Support and Student Retention Policy 7 
Kindergarten to 6th Grade 8 

Policy Series: 4000 Curriculum, Instruction, Assessment 9 
Policy No.  4450 10 

 11 
 12 
 13 
Purpose 14 
  15 
Provo City School District is committed to ensuring every student becomes a proficient reader 16 
by the end of third grade through early identification, evidence-based instruction, targeted 17 
intervention, and strong family partnerships. 18 
  19 
The district will proactively identify students at risk for reading difficulties and provide timely 20 
support before retention is considered. Retention is a significant educational intervention and 21 
shall be used only after multiple layers of support have been implemented, monitored, and 22 
documented. 23 
  24 
This policy and subsequent procedures establish a systematic process for early identification, 25 
Individual Reading Plans (IRPs), and retention decisions for students in Kindergarten through 26 
Grade 4. 27 
 28 
Definitions 29 
  30 
Individual Reading Plan: A written plan developed collaboratively by school personnel and a 31 
student's parent/guardian that identifies a student's specific literacy needs and outlines the 32 
evidence-based interventions, supports, progress-monitoring measures, and family partnership 33 
activities that will be implemented to help the student achieve grade-level reading proficiency. 34 
The plan shall be reviewed and revised after each benchmark assessment. 35 
  36 
Retention: the decision for a student to remain in the same grade for an additional school year 37 
after careful consideration of the student's literacy achievement, intervention history, and 38 
educational needs. Provo City School District prioritizes prevention over retention through early 39 
identification, timely intervention, and strong family partnerships to ensure students become 40 



 

 

proficient readers by the end of third grade. Retention is a rare and carefully considered 41 
educational intervention used only after multiple supports have been provided to give students 42 
additional time, instruction, and targeted support to build the foundational literacy skills needed 43 
for future success. 44 
  45 
Benchmark assessment: a state and district-approved assessment administered at the 46 
beginning, middle, and end of the school year to measure students' literacy development and 47 
identify students who may need additional support. Benchmark reading assessments measure 48 
key literacy skills, including phonemic awareness, phonics, fluency, vocabulary, and reading 49 
comprehension, to determine whether a student is reading on grade level and progressing 50 
toward literacy goals. 51 
  52 
 Typical academic progress: a student demonstrates the expected amount of reading growth 53 
over time when compared to peers who began at a similar level of reading performance, as 54 
measured by Pathways of Progress on Acadience Reading Benchmark Assessment 55 
  56 
Grade-level reading proficiency: A student's ability to demonstrate the foundational reading 57 
skills expected for their grade level, as measured by Acadience Reading benchmark 58 
assessments. Students who score At Benchmark or Above Benchmark are considered 59 
proficient and are on track to meet end-of-year reading expectations with effective core 60 
instruction. 61 
  62 
Reading interventions: Targeted, evidence-based instructional supports provided in addition to 63 
core classroom instruction to help students develop specific reading skills and close identified 64 
learning gaps. Interventions are based on student data, focused on individual needs, and 65 
monitored regularly to evaluate progress. 66 
  67 
Intensive reading interventions: A more frequent, explicit, and individualized level of support 68 
provided to students with significant reading difficulties or those who are substantially below 69 
grade-level expectations. Examples may include extended time (i.e. before or after school), 70 
smaller grouping, greater opportunities for response, more frequent progress monitoring. 71 
  72 
Policy Structure 73 
Section I: Early Identification and Parent/Guardian Partnership (K-3) 74 
Section II: Individual Reading Plan (IRP) 75 
Section III: Student Retention 76 
  77 
  78 
SECTION I: Early Identification and Parent/Guardian Partnership (K-6) 79 
  80 
The purpose of early identification is to recognize reading difficulties as soon as possible and 81 
provide immediate support. Schools shall use district-approved benchmark assessments to 82 
identify students needing additional support, notify parents/guardians, provide interventions, and 83 



 

 

monitor progress regularly.  Schools will keep record of all benchmark parent notifications, IRP 84 
records, and progress monitoring reports in the student information system. 85 
  86 
Kindergarten 87 
Retention in Kindergarten may only be considered after extensive intervention and IRP team 88 
review. 89 
  90 
Kindergarten Readiness Assessment 91 
To support a successful transition to kindergarten and promote early literacy development, 92 
schools will administer a district-approved kindergarten readiness assessment to students prior 93 
to the beginning of kindergarten enrollment. 94 
  95 
The assessment shall be offered early enough before the start of the school year to allow 96 
parents or guardians sufficient time to support the development of identified readiness skills 97 
before their child begins kindergarten. 98 
  99 
After administration of the assessment, schools shall provide parents or guardians with: 100 

1. Information regarding their child's performance and identified areas of strength and 101 
need; 102 

2. Appropriate resource materials and strategies to support the development of 103 
kindergarten readiness and early literacy skills at home; 104 

3. Information regarding available district and community supports and services; and 105 
4. Information regarding the Individual Reading Plan (IRP) process and how early 106 

intervention and ongoing progress monitoring support student literacy development. 107 
  108 

Assessment results shall be used to inform instructional planning and family support and shall 109 
not be used as the sole criterion for kindergarten enrollment, placement, or retention decisions. 110 
  111 
Beginning of Year (BOY) Benchmark Assessment 112 
Fall (October-November) 113 
Schools shall conduct parent conferences for students who are below or well below benchmark. 114 
  115 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 116 

●  Receive immediate intervention support. 117 
●  Have parents notified within 45 days of the benchmark administration 118 
●  Participate in ongoing progress monitoring. 119 
●  Receive progress updates every 4-6 weeks. 120 

  121 
Middle of Year (MOY) Benchmark Assessment 122 
Winter (January-February) 123 
Schools shall conduct parent conferences for students who remain below or well below 124 
benchmark. 125 
Families shall receive written notification if students are at risk for possible retention. 126 
  127 



 

 

Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 128 
●  Receive immediate intervention support. 129 
●  Have parents notified within 45 days of the benchmark administration 130 
●  Participate in ongoing progress monitoring. 131 
●  Receive progress updates every 4-6 weeks. 132 
●  Participate in an Individual Reading Plan (IRP). 133 

  134 
End of Year (EOY) Benchmark Assessment 135 
Spring (March-April) 136 
IRP teams (which include parent/guardian) shall review student progress and determine 137 
whether additional interventions or retention consideration are necessary. 138 
  139 
Schools shall provide parents or guardians of students performing Below Benchmark or Well 140 
Below Benchmark with information regarding available summer learning opportunities and 141 
resources to support continued literacy development. Information may include district summer 142 
school programs, community resources, recommended reading activities, and strategies 143 
families can use at home to help students maintain and strengthen foundational reading skills. 144 
  145 
Grades 1 & 2 146 
Retention in 1st and 2nd grade may only be considered after extensive intervention and IRP 147 
team review. 148 
  149 
Beginning of Year (BOY) Benchmark Assessment 150 
Fall (October-November) 151 
Schools shall conduct parent conferences for students who are below or well below benchmark. 152 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 153 

●  Receive targeted literacy interventions. 154 
●  Participate in ongoing progress monitoring. 155 
●  Receive progress updates every 4-6 weeks. 156 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 157 
already established in prior year 158 

  159 
Middle of Year (MOY) Benchmark Assessment 160 
Winter (January-February) 161 
Schools shall conduct parent conferences for students who are below or well below benchmark. 162 
Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 163 

●  Receive targeted literacy interventions. 164 
●  Participate in ongoing progress monitoring. 165 
●  Receive progress updates every 4-6 weeks. 166 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 167 
already established in prior year 168 

  169 
End of Year (EOY) Benchmark Assessment 170 
Spring (March-April) 171 



 

 

IRP teams (which include parent/guardian) shall review student progress and determine 172 
whether additional interventions or retention consideration are necessary. 173 
  174 
Schools shall provide parents or guardians of students performing Below Benchmark or Well 175 
Below Benchmark with information regarding available summer learning opportunities and 176 
resources to support continued literacy development. Information may include district summer 177 
school programs, community resources, recommended reading activities, and strategies 178 
families can use at home to help students maintain and strengthen foundational reading skills. 179 
  180 
Grade 3 181 
Retention in 3rd grade may only be considered after extensive intervention and IRP team 182 
review. Beginning in 2030, students who are well below benchmark at EOY in 3rd grade shall 183 
be retained. 184 
  185 
Beginning of Year (BOY) Benchmark Assessment 186 
Fall (October-November) 187 
Schools shall conduct parent conferences for students who are below or well below benchmark. 188 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 189 

●  Receive targeted literacy interventions. 190 
●  Participate in ongoing progress monitoring. 191 
●  Receive progress updates every 4-6 weeks. 192 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 193 
already established in prior year 194 

  195 
Middle of Year (MOY) Benchmark Assessment 196 
Winter (January-February) 197 
Schools shall conduct parent conferences for students who are below or well below benchmark. 198 
Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 199 

●  Receive targeted literacy interventions. 200 
●  Participate in ongoing progress monitoring. 201 
●  Receive progress updates every 4-6 weeks. 202 
●  Continue participation or begin participating in an Individual Reading Plan (IRP) if 203 
already established in prior year 204 

  205 
End of Year (EOY) Benchmark Assessment 206 
Spring (March-April) 207 
IRP teams (which include parent/guardian) shall review student progress and determine 208 
whether retention is necessary. A third-grade student who is well below benchmark at the end of 209 
year shall be retained. 210 
  211 
A third-grade student who does not meet the required end-of-year reading benchmark may be 212 
promoted to fourth grade if the student meets one of the good cause exemptions established in 213 
Utah Code and adopted by the Utah State Board of Education. Schools shall apply the 214 
exemptions as written in state law. 215 



 

 

  216 
Good Cause Promotion Exemptions 217 

1. The student scores below benchmark, but not well below benchmark, on the benchmark 218 
reading assessment and makes typical academic progress on the benchmark reading 219 
assessment; 220 

2. The school provides intensive reading interventions during the summer between grade 3 221 
and grade 4, and the student improves to at benchmark or above benchmark on a 222 
benchmark reading assessment that the school administers during the summer; 223 

3. The student is an English learner with limited English proficiency and fewer than three 224 
years of instruction in an English language learner program; 225 

4. The student has an IEP or Section 504 accommodation plan and if the student's IEP or 226 
Section 504 accommodation plan indicates that participation in the benchmark reading 227 
assessment is not appropriate, if the student has received intensive reading 228 
interventions for two or more years, or if the student has been retained in any of 229 
kindergarten or grades 1 through 3; 230 

5. The student demonstrates an acceptable level of reading proficiency on an alternative 231 
standardized assessment that the LEA superintendent approves or by making above 232 
typical academic progress for multiple years on the benchmark reading assessment; 233 

6. The student demonstrates through a student portfolio that the student is performing at an 234 
equivalent standard of proficiency based on other measures that the individualized 235 
reading plan determines; 236 

7. The student still demonstrates a reading deficiency after receiving intensive reading 237 
interventions for two or more years and after having been retained in any of kindergarten 238 
or grades 1 through 3; or 239 

8. The student moved to a school for or during grade 3 and had not previously received an 240 
individualized reading plan or received intensive reading interventions previously. 241 
  242 

Schools shall provide parents or guardians of students performing Below Benchmark or Well 243 
Below Benchmark with information regarding available summer learning opportunities and 244 
resources to support continued literacy development. Information may include district summer 245 
school programs, community resources, recommended reading activities, and strategies 246 
families can use at home to help students maintain and strengthen foundational reading skills. 247 
  248 
Grade 4th, 5th, 6th 249 
Retention in 4th-6th grade is not recommended. 250 
An IRP remains in place until a student meets benchmark or above benchmark while in 251 
elementary school 252 
  253 
Beginning of Year (BOY) Benchmark Assessment 254 
Fall (October-November) 255 
Schools shall conduct parent conferences for students who are below or well below benchmark. 256 
Students scoring Below Benchmark or Well Below Benchmark at BOY shall: 257 

●  Receive targeted literacy interventions. 258 
●  Participate in ongoing progress monitoring. 259 



 

 

●  Receive progress updates every 4-6 weeks. 260 
●  Continue participation in an Individual Reading Plan (IRP) if already established in 261 
prior year 262 

  263 
Middle of Year (MOY) Benchmark Assessment 264 
Winter (January-February) 265 
Schools shall conduct parent conferences for students who are below or well below benchmark. 266 
Students scoring Below Benchmark or Well Below Benchmark at MOY shall: 267 

●  Receive targeted literacy interventions. 268 
●  Participate in ongoing progress monitoring. 269 
●  Receive progress updates every 4-6 weeks. 270 
●  Continue participation in an Individual Reading Plan (IRP) if already established in 271 
prior year 272 

  273 
End of Year (EOY) Benchmark Assessment 274 
Spring (March-April) 275 
IRP teams (which includes parent/guardian) shall provide parents or guardians of students 276 
performing Below Benchmark or Well Below Benchmark with information regarding available 277 
summer learning opportunities and resources to support continued literacy development. 278 
Information may include district summer school programs, community resources, recommended 279 
reading activities, and strategies families can use at home to help students maintain and 280 
strengthen foundational reading skills. 281 
  282 
  283 
Legal References 284 
SB241 285 
 286 
 287 
Board Approved: October 27, 2026 288 

 289 
 290 

https://le.utah.gov/Session/2026/bills/static/SB0241.html
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 6 

Early Literacy Support: Individual Reading Plans 7 
Policy Series: 4000 Curriculum, Instruction, Assessment 8 

Policy No.  4450 9 
Procedure 1 10 

 11 
 12 
 13 
Individual Reading Plan (IRP) 14 
  15 
The purpose of the IRP is to create a structured plan that identifies student needs, outlines 16 
interventions, and establishes shared accountability among school staff, families, and students. 17 
The IRP is created by a team of individuals with interest in student success and expertise in 18 
literacy. 19 
  20 
IRP team members shall include classroom teacher, Local Education Agency (LEA) 21 
Representative with foundational knowledge in Science of Reading and district supported 22 
resources, parent, student (by parent requests), other teachers as appropriate (i.e. Special 23 
Education Teacher, Speech and Language Pathologist). If a student is being recommended for 24 
retention, the school team shall include the building principal. 25 
  26 
 27 
IRP Eligibility 28 
 29 
An IRP shall be developed for: 30 

●  Kindergarten students scoring Well Below Benchmark at MOY. 31 
●  Grade 1 students scoring Below Benchmark or Well Below Benchmark at BOY or 32 
MOY. 33 
●  Grade 2 students scoring Below Benchmark or Well Below Benchmark at BOY or 34 
MOY. 35 
●  Grade 3 students scoring Below Benchmark or Well Below Benchmark at any 36 
benchmark assessment. 37 
●  Any student in grades 4, 5 or 6 demonstrating significant reading deficiencies through 38 
multiple data sources. 39 



 

 

  40 
Timeline 41 
 42 
An IRP shall be developed within 45 school days of benchmark testing.  Schools will keep 43 
record of all benchmark parent notifications, IRP records, and progress monitoring reports in the 44 
student information system. 45 
  46 
 47 
Required Components 48 
  49 
The IRP shall identify: 50 

●  Assessment results 51 
●  Specific literacy needs 52 
●  Literacy Goals for - Foundational reading skills, Fluency, Accuracy, and/or Reading 53 
comprehension 54 
●  Intervention Plan including: 55 

o Evidence-based instructional strategies 56 
o Frequency and duration of interventions 57 
o Personnel responsible for implementation 58 
o Progress-monitoring schedule 59 

  60 
 61 
Family Partnership 62 
 63 
Schools shall partner with families by providing: 64 

●  Home reading activities 65 
●  Progress updates 66 
●  Opportunities for collaboration 67 

  68 
 69 
Progress Monitoring 70 
 71 
Student progress shall be monitored every 4-6 weeks. The school team shall review student 72 
progress and adjust interventions as needed. 73 
  74 
  75 
Legal References 76 
SB241 77 
 78 
 79 
Board Adopted: October 27, 2026 80 

 81 
 82 
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8 Early Literacy Support: Student Retention 
9 Policy Series: 4000 Curriculum, Instruction, Assessment 

10 Policy No.  4450 
11 Procedure 2 
12  
13  
14 Student Retention Procedures 
15  
16 Retention is considered a significant intervention and shall be used only after documented 
17 evidence demonstrates that intensive supports have not produced adequate progress. 
18  
19 Retention shall never be based on a single assessment score and shall never come as a 
20 surprise to families. Schools will keep record of all benchmark parent notifications, IRP records, 
21 and progress monitoring reports in the student information system. Students may only be 
22 retained one time during their elementary school experience. 
23   
24  
25 Step 1: Early Notification 
26  
27 Students demonstrating significant reading deficiencies shall be identified early and parents 
28 shall be notified. 
29 Notification shall include: 
30 ●  Student reading performance 
31 ●  Areas of concern 
32 ●  Interventions being provided 
33 ●  Available supports 
34   
35  
36 Step 2: Retention Watch List 
37  
38 Schools shall establish a retention watch list for students demonstrating persistent reading 
39 deficiencies. 



 

 

40 Students may be placed on the watch list beginning: 
41 ●  Kindergarten: MOY or EOY 
42 ●  Grade 1: BOY or MOY or EOY 
43 ●  Grade 2: BOY or MOY or EOY 
44 ●  Grade 3: BOY or MOY or EOY 
45  
46 Placement on the watch list does not indicate retention will occur but signals a need for 
47 intensified support. 
48  
49 A student should be placed on the watchlist for the following reasons: 
50 1. Student is below benchmark and not making at least typical progress 
51 2. Student is well below benchmark and is not making above or well above typical progress 
52   
53  
54 Step 3: Required Documentation Prior to Retention Consideration 
55  
56 Before retention may be considered, schools shall document: 
57 ●  Benchmark assessment results 
58 ●  Diagnostic assessment results, when applicable 
59 ●  Progress-monitoring data 
60 ●  Intervention history 
61 ●  Individual Reading Plan implementation 
62 ●  Parent communication 
63 ●  Attendance patterns 
64 ●  Student growth trends 
65   
66  
67 Step 4: Retention Review Team 
68  
69 Schools shall convene a Retention Review Team before any retention recommendation is 
70 made. 
71 The team shall include: 
72 ●  Principal (chair) 
73 ●  Classroom teacher 
74 ●  Reading interventionist (i.e. Title I Coordinator or Instructional Coach) 
75 ●  Parent or guardian 
76 ●  Additional support personnel, as needed 
77 The team shall review all available information and determine whether retention is an 
78 appropriate intervention, considering typical or better progress of students in reading skills. 
79   
80  
81 Step 5: Retention Decision Factors 
82 The team shall consider: 
83 Academic Data 



 

 

84 ●  Benchmark assessments 
85 ●  Diagnostic assessments 
86 ●  Progress-monitoring data 
87 ●  Classroom performance 
88 Intervention Data 
89 ●  Frequency and duration of interventions 
90 ●  Student response to intervention 
91 ●  Fidelity of implementation 
92 Student Factors 
93 ●  Attendance 
94 ●  Social-emotional development 
95 ●  Developmental readiness 
96 ●  Language acquisition needs 
97 ●  Special education considerations 
98  
99  

100 Family Input 
101 Parents shall be active participants throughout the decision-making process. 
102   
103  
104 Step 6: Parent Notification and Appeal 
105  
106 Schools shall provide written notification prior to any final retention decision. 
107 The notice shall include: 
108 ●  Reason retention is being recommended 
109 ●  Data reviewed 
110 ●  Interventions provided 
111 ●  Available supports 
112 ●  Appeal procedures 
113 Parents may appeal a retention recommendation in writing to the principal within 10 school 
114 days. 
115 Appeals shall be reviewed by a district-level team. 
116   
117  
118 Step 7: Support Following Retention 
119  
120 Students retained shall receive an individualized Reading Success Plan that includes: 
121 ●  Regular evidence-based literacy intervention (3-5 days a week) 
122 ●  Monthly progress monitoring 
123 ●  Family communication every 4-6 weeks 
124 ●  Student goal setting 
125 ●  Celebration of growth and progress 
126   



 

 

127 Retention alone is not an intervention. Students retained shall receive additional instructional 
128 supports beyond repeating the same instructional experience. 
129   
130 Step 6: Parent Appeal Procedure 
131  
132 Parents/guardians have the right to appeal a school recommendation to retain a student. The 
133 purpose of the appeal process is to ensure all available information has been considered and 
134 that retention decisions are made in the best educational interest of the student. 
135   
136  
137 Timeline 
138  
139 Parents/guardians must submit a written appeal within 10 school days of receiving the school's 
140 written retention recommendation. 
141   
142 Appeals shall be submitted to the school principal. 
143 The written appeal shall include: 
144 ●      Student name and grade level 
145 ●      Reason(s) for the appeal 
146 ●      Any additional information or supporting documentation the family would like 
147 considered 
148   
149 Examples of supporting documentation may include: 
150 ●      Outside evaluations 
151 ●      Medical information 
152 ●      Attendance circumstances 
153 ●      Evidence of progress outside of school 
154 ●      Other relevant information 
155   
156  
157 District Retention Appeal Committee 
158  
159 Upon receiving an appeal, the principal shall forward all documentation to the District Retention 
160 Appeal Committee. The committee shall convene within 10 school days of receiving the appeal. 
161   
162 The committee may include: 
163 ●      Assistant Superintendent of Elementary Education (or designee) 
164 ●      Director of Continuous School Improvement (or designee) 
165 ●      School principal 
166 ●      Literacy specialist or instructional coach 
167 ●      Additional district personnel, as appropriate 
168  
169 The student's classroom teacher may be consulted but shall not serve as the sole decision-
170 maker. 



 

 

171   
172  
173 Information Reviewed During the Appeal 
174  
175 The committee shall review all available information, including: 
176  
177 Student Performance Data 
178 ●      Benchmark assessment results 
179 ●      Diagnostic assessment results 
180 ●      Progress-monitoring data 
181 ●      Classroom performance 
182  
183 Intervention Data 
184 ●      Individual Reading Plan (IRP) 
185 ●      Intervention frequency, duration, and fidelity 
186 ●      Student response to intervention 
187  
188 Student Factors 
189 ●      Attendance 
190 ●      Social-emotional development 
191 ●      Developmental readiness 
192 ●      English language acquisition needs 
193 ●      Special education eligibility or services 
194  
195 Family Information 
196 ●      Parent concerns 
197 ●      Additional documentation submitted by the family 
198 ●      Extenuating circumstances 
199   
200  
201 Appeal Meeting 
202  
203 Parents/guardians shall be offered an opportunity to participate in an appeal meeting, either in 
204 person or virtually. 
205  
206 The meeting shall: 
207 ●      Review the student's data and interventions. 
208 ●      Provide parents an opportunity to share additional information. 
209 ●      Discuss available support options. 
210 ●      Determine whether retention remains the most appropriate educational decision. 
211   
212  
213 Final Decision 
214  



 

 

215 Within five school days following the appeal meeting, the District Retention Appeal Committee 
216 shall provide written notification of its decision. 
217 The decision shall include: 
218 ●      The final determination 
219 ●      The rationale for the decision 
220 ●      Recommended supports for the upcoming school year 
221  
222 The decision of the District Retention Appeal Committee shall be final. Retention decisions shall 
223 prioritize student success, rely on multiple sources of evidence, and include meaningful family 
224 participation throughout the process. 
225   
226  
227 Legal References 
228 SB241 
229  
230  
231 Board Adopted: October 27, 2026 
232  
233  
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Electronic Submission of Information 5 
Policy Series: 7000 Community 6 

Policy No. 7030 7 
 8 

 9 

 10 
Purpose 11 
 12 
The purpose of this policy is to promote accessible and efficient interactions with Provo City 13 
School District by providing electronic options for individuals to submit requests, forms, records, 14 
and other information without appearing in person or providing physical copies, consistent with 15 
applicable law. 16 
 17 
 18 
Policy 19 
 20 
Beginning July 1, 2027, and with the exceptions set out below, when the district requires or 21 
requests a person to submit a form, a record, or information, the District will, instead of requiring 22 
the person individual to appear in person or otherwise provide a physical copy of the form, 23 
record, or information, provide an electronic means of submission. Electronic means may 24 
include: 25 
 26 

1. electronically completing and electronically signing the form; 27 
2. downloading the form, completing and physically or electronically signing the form, and 28 

submitting a copy of the completed and signed form electronically, by email or other 29 
electronic means; 30 

3. entering the information online; 31 
4. uploading the completed and signed form, the record, or the information; or 32 
5. sending the record or information by email or other electronic means. 33 

 34 
This requirement does not apply if prohibited by an express provision of law or to the extent that 35 
the law requires the person to fill out the form in person or to submit the form, record, or 36 
information in person. It also does not apply if the person is incarcerated or if the person is 37 
required to submit a fingerprint with the form, record, or information for the purpose of 38 
conducting a criminal background check. 39 



 

 40 
This requirement does not apply if expressly prohibited by law or to the extent that the law 41 
requires an individual to complete a form or submit a form, record, or information in person. It 42 
also does not apply if the individual is incarcerated or must submit a fingerprint with the form, 43 
record, or information for a criminal background check. 44 
 45 
 46 
Legal References 47 
Utah Code § 11-73-101(2)(a) (2026) 48 
Utah Code § 11-73-102 (2026) 49 
 50 
Board Approved: October 27, 2026 51 

 52 
 53 
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