
Agenda for Board Meeting
Win-E-Mac School District 2609

Tuesday, August 20, 2024 - 6:30 AM
Conference Room

1. Call to order by Chairperson__________ at ______
1.1. Pledge of Allegiance
1.2. Welcome
1.3. Roll Call

2. Approval of Agenda as presented or amended
3. Open Forum

This is an opportunity for members in the audience to share a thought or idea with 
the board. Please limit comments to under 3 minutes

As per Minnesota Statute, items of private data or personnel issues will not be allowed 
to be presented or deliberated. Visitors with employee issues will be encouraged to 
proceed via use of School Policies dealing with complaints. 

4. Acknowledgements - Students/Staff/Personnel
5. Informational Items

5.1. Activities Director Report
5.2. Report on DC Trip - John Eckman 

6. Financial - Auditors for the Month of August - Ferden and Sander
6.1. Approve payment of bills __________ moved to approve the payment of bills with 

computer check numbers 50672-50764 in the amount of $264,283.25; activity check 
numbers – 19977-19978 in the amount of $2,309.91, wire payments in the amount 
of $167,808.54 and MSDLAF Transfers Redemptions in the amount of $470,000. 
Seconded by __________. Motion carried/failed

6.2. Finance Officers Report
7. Written Reports/Updates

7.1. Superintendent Report
7.2. School Board Committee Reports

7.2.1. Pine to Prairie
7.2.2. Technology

7.3. Principal/Community Education/Title Grant Coordinator's Report
8. Consent Agenda Business

8.1. Approve Minutes of the regular meeting held July 16, 2024
8.2. Accept Donations

9. Action Items
9.1. First and Final reading of Following Polices:

102 - Equal Educational Opportunity
104 - School District Mission Statement
 204 - School Board Meeting Minutes
207 - Public Hearings
413 - Harassment and Violence
416 - Drug, Alcohol, and Cannabis Testing
418 - Drug Free/Workplace/Drug Free School



419 - Tobacco Free Environment
425 - Staff Employment and Mentoring
503 - Student Attendance
506 - Student Discipline
507 - Corporal Punishment & Prone Restraint
509 - Enrollment of Nonresident Students
512 - School Sponsored Publications and Activities
513 - Student Promotion, Retention and Program Design
515 - Protection & Privacy of Pupil Records
516 - Student Medication & Telehealth
521 - Student Disability Nondiscrimination 
522 - Title IX Sex Nondiscrimination
524 - Internet, Technology and cell phone acceptable use and safety policy
532 - Use of Peace Officers and Crisis Teams to Remove Students with IEP's From 
School Grounds
535 - Service Animals in Schools
601 - School District Curriculum and Instruction Goals
602 - Organization of School Calendar and School Day
603 - Curriculum Development
604 - Instructional Curriculum
606.5 - Library Materials
607 - Organization of Grade Levels
608 - Instructional Services - Special Education
609 - Religion & Religious Cultural Services
613 - Graduation Requirements
614 - School Distrcit Testing Plan and Procedure
615 - Testing Accomodations, Modifications and Exemptions
616 - School District System Accountability
619 - Staff Development for Standards
620 - Credit for Learning
624 - Online Instruction
707 - Transportation of Public School Students
708 - Transportation of Non-Public School Students
709 - Student Transportation Safety Policy
802 - Disposition of Obsolete Equipment and Material
806 - Crisis Management Policy

9.2. Approve the change of assignment and contract for Brady Langemo from 5th grade 
Teacher to Dean of Students (A)

9.3. Approve hiring Shelby Engstrom as a 1.0 FTE Teacher (A)
9.4. Approve hiring Bradley Hubred as a 1.0 FTE Science Teacher (A)
9.5. Approve hiring Mariah Christian as a paraprofessional (A)
9.6. Approve hiring Ciera Holmes-Selk as a paraprofessional (A)
9.7. Approve the 2024-2026 ESP Master Agreement (A)
9.8. Approve the lane change request for Nathan Johnson from MA to MA20 (A)
9.9. Approve the Lane Change Request for Richard Hendrickson from BA30 to BA40 

(A)



9.10. Approve the lane change request from Ryan Breitbach from MA to MA20 (A)
9.11. Approve the lane change request from John Eckman from MA10 to MA20 (A)
9.12. Approve the lane chance request from Stephanie Frisk from MA to MA10 (A)
9.13. Approve the 2024-25 Propane Prepay Contract with Red Lake County 

Cooperative (A)
9.14. Approve the contract with Steins bus service for 1 route for the 2024-25 school 

year (A)
9.15. Approve the device management quote from Garden Valley (A)

10. Set Meeting Dates and Times
10.1. Regular meeting – September 17, 2024, at 5:30 P.M. – Conference Room. 

 
11. Adjourn

11.1. __________ moved to adjourn the meeting at __________ A.M.  Seconded 
by__________.  Motion carried/failed.
 



August

Activities Director's Report

Meetings

● Parent meeting was on 7/30.
● I met with the coaches on 7/30 to discuss the upcoming season, protocols, and

expectations.
● The Fall area MSHSL meeting will be on 9/10 in Thief River Falls.

Fall Activities

● Football, Volleyball, Cheerleading, and Junior High Volleyball practices began on 8/12.
Junior Football will begin on 8/20

○ Detailed participation numbers will be in the September report.
● Fall sports pictures will be taken on Wednesday, August 28 starting at 8:30 am
● First home games:

○ VB: 7th-Varsity on 8/29 vs. Blackduck (early starts)
○ FB: Varsity on 8/29 vs. Ashby-Brandon-Evansville

Other

1. The gym floors have been waxed and prepped for the fall volleyball season.































 Finance Officer Report 
 August 2024 
 
 

 

Food Service 

• Lunch Letters 

o Lunch letters have been distributed to families requesting them to fill out a free and 

reduced application.  Anyone who is direct certified is already in our lunch system. 

o Prior year certifications of free and reduced will drop off by mid-October if a new 

application is not submitted annually. 

Audit 

• Audit fieldwork was completed by Brady-Martz last month.  They are still in the process of 

completing the audit; sending emails occasionally and awaiting the adjusted ADM report, which 

may affect ending balances yet.  Overall preliminary numbers are below. 

o For Fund 1, the General Fund, we are looking at a loss of approximately $76,569  

o The Food Service Fund has a balance of approximately $15,435  

o Community Service Fund had a loss of $3,851 

o The Troutman Fund has a balance of 552,184 

 



WIN-E-MAC SCHOOL DISTRICT #2609
CASH RECONCILIATION BY FUND

FOR THE MONTHS ENDED FY 2024-25

Investments: Unaudited
Book July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June
General Fund:

Investments MSDLAF B-01-104-000 1,554,011$ 
Ultima Bank B-01-104-002 272,695      
MN Trust B-01-104-003 499             
MSDLAF - LTFM B-06-104-000 691,158      
Investments B-01-104-001 731,300      

Trust Fund:
Troutman Fund B-08-104-000 506,772      

Total Book Balance 3,756,435$ -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                

Bank
Liquid Asset Fund Trust 9,680.31$   
Liquid Asset Fund General 2,235,489   
Ultima Bank 272,695      
MN Trust Money Market 499             
Certificate of Deposit - First National 729,207      
Certificate of Deposit -Trust Principal 506,772      
Certificate of Deposit - Trophy Fund 2,094          
Total Bank Balance 3,756,435$ -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                
Difference -              -              -              -              -              -              -              -              -              -              -              -              

Cash:
Book

General Fund B-01-101-000 (181,725)$   
Food Service Fund B-02-101-000 8,461          
Community Service FundB-04-101-000 300,421      
Construction Fund B-06-101-000 (691,158)     
Debt Fund B-07-101-000 585,014      
Trust Fund B-08-101-000 66,489        
Student Activity B-21-101-001 99,158        
Payroll Fund B-28-101-000 (51,196)       

Total Book Balance 135,464$    -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                

Bank
Checking Account - First National -Payroll 17,842$      
Checking Account - FNB -Student Activity 101,969      
Checking Account - American State 155,055      
Flex Account - FNB 8,671          
Total Bank Balance 283,537$    -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                

Reconcile Bank to Book
First National Bank o/s checks (2,811)$       
American State Bank o/s checks (145,262)     
Total Reconciling Items (148,073)$   -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                

Total Cash Available 135,464$    -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                -$                
Difference -              -              -              -              -              -              -              -              -              -              -              -              
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Date

50672ASB2609 Check2395 HASKETT GAVIN

E 005 505 321 305 400 Consult & Serv Fees-summer rec $120.0004

$120.00Paid Amt:PO#: 071624Invoice No:Voucher #: 49180 Invoice 7/12/2024

Check Amount: $120.00

50673ASB2609 CheckAMELC AMERICAN FAMILY LIFE ASSUR CO.

B 215 025 Cancer Care $79.5828

$79.58Paid Amt:PO#: S2025020Invoice No:Voucher #: 49181 Invoice 7/19/2024

B 215 000 Payroll Deduction $33.3528

B 215 025 Cancer Care $183.1128

$216.46Paid Amt:PO#: S2024242Invoice No:Voucher #: 48999 Invoice 7/19/2024

Check Amount: $296.04

50674ASB2609 Check2182 Delta Dental of Minnesota

B 215 061 Dental Insurance $216.2228

$216.22Paid Amt:PO#: S2025020Invoice No:Voucher #: 49182 Invoice 7/19/2024

B 215 061 Dental Insurance $455.1428

$455.14Paid Amt:PO#: S2024242Invoice No:Voucher #: 49001 Invoice 7/19/2024

Check Amount: $671.36

50675ASB2609 CheckMNCHILD MN CHILD SUPPORT PAY CENTER

B 215 000 Payroll Deduction $30.0028

$30.00Paid Amt:PO#: S2025020Invoice No:Voucher #: 49185 Invoice 7/19/2024

Check Amount: $30.00

50676ASB2609 Check1995 OMNI Group

B 215 070 TSA Annuities $491.6828

$491.68Paid Amt:PO#: S2024242Invoice No:Voucher #: 49000 Invoice 7/19/2024

B 215 070 TSA Annuities $183.3428

$183.34Paid Amt:PO#: S2024242Invoice No:Voucher #: 49004 Invoice 7/19/2024

B 215 070 TSA Annuities $83.3428

$83.34Paid Amt:PO#: S2025020Invoice No:Voucher #: 49186 Invoice 7/19/2024

B 215 070 TSA Annuities $183.3428

$183.34Paid Amt:PO#: S2024242Invoice No:Voucher #: 49003 Invoice 7/19/2024

B 215 070 TSA Annuities $183.3428

$183.34Paid Amt:PO#: S2024242Invoice No:Voucher #: 49002 Invoice 7/19/2024

B 215 070 TSA Annuities $2,052.3128

$2,052.31Paid Amt:PO#: S2024242Invoice No:Voucher #: 49009 Invoice 7/19/2024

B 215 070 TSA Annuities $425.0028

$425.00Paid Amt:PO#: S2024242Invoice No:Voucher #: 49011 Invoice 7/19/2024
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50676ASB2609 Check1995 OMNI Group

B 215 070 TSA Annuities $233.3428

$233.34Paid Amt:PO#: S2024242Invoice No:Voucher #: 49006 Invoice 7/19/2024

Check Amount: $3,835.69

50677ASB2609 Check2811 VSP INSURANCE

B 215 000 Payroll Deduction $72.2228

$72.22Paid Amt:PO#: S2024242Invoice No:Voucher #: 49012 Invoice 7/19/2024

B 215 000 Payroll Deduction $51.3628

B 215 000 Adj to Stmt $18.3028

$69.66Paid Amt:PO#: S2025020Invoice No:Voucher #: 49190 Invoice 7/19/2024

Check Amount: $141.88

50678ASB2609 Check1995 OMNI Group

B 215 070 TSA Annuities $83.3428

$83.34Paid Amt:PO#: 7192401Invoice No:Voucher #: 49194 Invoice 7/23/2024

Check Amount: $83.34

50679ASB2609 Check3183 BAGLEY COMMUNITY ED

E 005 505 321 366 400 Travel - Summer Rec $50.0004

$50.00Paid Amt:PO#: 072524Invoice No:Voucher #: 49263 Invoice 7/31/2024

Check Amount: $50.00

50680ASB2609 Check3182 CITY OF CLEARBROOK

E 005 505 321 366 400 Travel - Summer Rec $160.0004

$160.00Paid Amt:PO#: 072524Invoice No:Voucher #: 49261 Invoice 7/31/2024

Check Amount: $160.00

50681ASB2609 CheckCITYOFFO CITY OF FOSSTON

E 005 505 321 366 400 Travel - Summer Rec $50.0004

$50.00Paid Amt:PO#: 072524Invoice No:Voucher #: 49262 Invoice 7/31/2024

Check Amount: $50.00

50682ASB2609 CheckFERBS FERTILE BELTRAMI SCHOOL

E 005 505 321 366 400 Travel - Summer Rec $50.0004

$50.00Paid Amt:PO#: 072524Invoice No:Voucher #: 49260 Invoice 7/31/2024

Check Amount: $50.00

50683ASB2609 Check2805 HANOVER INSURANCE GROUP

E 005 940 000 340 000 Insurance-commercial $74,257.4301

$74,257.43Paid Amt:PO#: 1523374095 073124Invoice No:Voucher #: 49269 Invoice 7/31/2024

Check Amount: $74,257.43

50684ASB2609 CheckAMELC AMERICAN FAMILY LIFE ASSUR CO.

B 215 025 Cancer Care $52.9928
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50684ASB2609 CheckAMELC AMERICAN FAMILY LIFE ASSUR CO.

B 215 025 Adj to Stmt $143.7928

$196.78Paid Amt:PO#: S2025030Invoice No:Voucher #: 49247 Invoice 8/5/2024

B 215 000 Payroll Deduction $33.3528

B 215 025 Cancer Care $183.1128

$216.46Paid Amt:PO#: S2024243Invoice No:Voucher #: 49015 Invoice 8/5/2024

Check Amount: $413.24

50685ASB2609 Check2182 Delta Dental of Minnesota

B 215 061 Dental Insurance $216.2228

B 215 061 Adj to Stmt $471.9028

$688.12Paid Amt:PO#: S2025030Invoice No:Voucher #: 49248 Invoice 8/5/2024

B 215 061 Dental Insurance $455.1428

$455.14Paid Amt:PO#: S2024243Invoice No:Voucher #: 49017 Invoice 8/5/2024

Check Amount: $1,143.26

50686ASB2609 CheckMADNT MADISON NATIONAL LIFE

B 215 090 Long Term Disability & Life Insurance $484.8128

$484.81Paid Amt:PO#: S2024243Invoice No:Voucher #: 49023 Invoice 8/5/2024

B 215 090 Long Term Disability & Life Insurance $62.7028

B 215 090 Adj to Stmt $89.7628

$152.46Paid Amt:PO#: S2025030Invoice No:Voucher #: 49250 Invoice 8/5/2024

B 215 090 Long Term Disability & Life Insurance $117.2328

B 215 090 Adj to Stmt $181.6228

$298.85Paid Amt:PO#: S2025030Invoice No:Voucher #: 49251 Invoice 8/5/2024

Check Amount: $936.12

50687ASB2609 CheckMNCHILD MN CHILD SUPPORT PAY CENTER

B 215 000 Payroll Deduction $30.0028

$30.00Paid Amt:PO#: S2025030Invoice No:Voucher #: 49252 Invoice 8/5/2024

Check Amount: $30.00

50688ASB2609 Check1995 OMNI Group

B 215 070 TSA Annuities $183.3428

$183.34Paid Amt:PO#: S2024243Invoice No:Voucher #: 49020 Invoice 8/5/2024

B 215 070 TSA Annuities $491.6828

$491.68Paid Amt:PO#: S2024243Invoice No:Voucher #: 49016 Invoice 8/5/2024

B 215 070 TSA Annuities $183.3428

$183.34Paid Amt:PO#: S2024243Invoice No:Voucher #: 49019 Invoice 8/5/2024

B 215 070 TSA Annuities $233.3428

$233.34Paid Amt:PO#: S2024243Invoice No:Voucher #: 49022 Invoice 8/5/2024

B 215 070 TSA Annuities $183.3428

$183.34Paid Amt:PO#: S2024243Invoice No:Voucher #: 49018 Invoice 8/5/2024
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50688ASB2609 Check1995 OMNI Group

B 215 070 TSA Annuities $2,052.3128

$2,052.31Paid Amt:PO#: S2024243Invoice No:Voucher #: 49025 Invoice 8/5/2024

B 215 070 TSA Annuities $166.6828

$166.68Paid Amt:PO#: S2025030Invoice No:Voucher #: 49255 Invoice 8/5/2024

B 215 070 TSA Annuities $425.0028

$425.00Paid Amt:PO#: S2024243Invoice No:Voucher #: 49027 Invoice 8/5/2024

Check Amount: $3,919.03

50689ASB2609 Check2455 Dollywood Foundation

E 100 203 000 430 500 Instructional Supply - SNUSTAD $1,250.0001

$1,250.00Paid Amt:PO#: 0724Invoice No:Voucher #: 49301 Invoice 8/6/2024

Check Amount: $1,250.00

50690ASB2609 Check2433 PowerSchool

E 005 620 000 405 000 Software & Licensing $1,287.4901

$1,287.49Paid Amt:PO#: 5134 INV413671Invoice No:Voucher #: 49300 Invoice 8/6/2024

Check Amount: $1,287.49

50691ASB2609 Check3186 SOLHEIM APRIL

R 005 000 000 050 134 Drivers Ed and Behind the Wheel Fees $220.0001

$220.00Paid Amt:PO#: RefundInvoice No:Voucher #: 49316 Invoice 8/9/2024

Check Amount: $220.00

50692ASB2609 CheckMSHSCA MN STATE HS COACHES ASSN.

E 300 292 000 820 000 Dues & Membership $1,105.0001

$1,105.00Paid Amt:PO#: 202405Invoice No:Voucher #: 49331 Invoice 8/13/2024

Check Amount: $1,105.00

50693ASB2609 Check1860 Napa Auto Parts

E 005 810 000 350 000 Building & Grounds Repair $453.9601

$453.96Paid Amt:PO#: MIN00355083802Invoice No:Voucher #: 48872 Invoice 8/13/2024

Check Amount: $453.96

50694ASB2609 CheckADABO ADA-BORUP-WEST SCHOOL DIST

E 005 020 000 305 000 Superintendent Shared Contract $10,643.9101

$10,643.91Paid Amt:PO#: 202501Invoice No:Voucher #: 49345 Invoice 8/19/2024

E 005 020 000 305 000 Superintendent Shared Contract $10,643.9101

$10,643.91Paid Amt:PO#: 202502Invoice No:Voucher #: 49346 Invoice 8/19/2024

Check Amount: $21,287.82

50695ASB2609 Check1208 AL'S ELECTRIC, INC

E 005 865 370 305 000 Consult & Serv Fees - LTFM Electrical $2,090.2501

$2,090.25Paid Amt:PO#: 13480Invoice No:Voucher #: 49266 Invoice 8/19/2024

Check Amount: $2,090.25
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50696ASB2609 Check2624 ALTERNATIVE SANITATION

E 005 810 000 330 000 Utilities $204.7501

$204.75Paid Amt:PO#: 24424Invoice No:Voucher #: 49315 Invoice 8/19/2024

E 005 810 000 330 000 Utilities $259.6401

$259.64Paid Amt:PO#: 24330Invoice No:Voucher #: 49314 Invoice 8/19/2024

Check Amount: $464.39

50697ASB2609 Check1510 ALTRU HEALTH SYSTEM

E 005 760 720 305 000 Consult & Serv Fees $95.0001

$95.00Paid Amt:PO#: 42504582Invoice No:Voucher #: 49325 Invoice 8/19/2024

Check Amount: $95.00

50698ASB2609 CheckAMAZON AMAZON CAPITAL SERVICES

E 005 105 000 401 001 Family Service Fund Expenses $241.9401

$241.94Paid Amt:PO#: 1N3J-74C9-1H1DInvoice No:Voucher #: 49303 Invoice 8/19/2024

E 100 201 000 430 000 Instructional Supply- K $31.9801

$31.98Paid Amt:PO#: 1C1W-LQ1D-3DXKInvoice No:Voucher #: 49242 Invoice 8/19/2024

E 005 105 000 401 000 Office Supplies $103.2001

$103.20Paid Amt:PO#: 1LHY-F71H-149XInvoice No:Voucher #: 49243 Invoice 8/19/2024

E 005 105 000 401 000 Office Supplies $246.4001

$246.40Paid Amt:PO#: 1Q9R-JLKF-WXYNInvoice No:Voucher #: 49297 Invoice 8/19/2024

E 005 810 000 350 000 Building & Grounds Repair $29.5801

$29.58Paid Amt:PO#: 19KX-RVRN-6GHVInvoice No:Voucher #: 49244 Invoice 8/19/2024

E 005 810 000 350 000 Building & Grounds Repair $40.9701

$40.97Paid Amt:PO#: 19QC-T6F4-7GKVInvoice No:Voucher #: 49241 Invoice 8/19/2024

E 005 620 000 430 500 SNUSTAD Media Instructional Supply $15.9801

$15.98Paid Amt:PO#: 1TNY-JRWM-HRHKInvoice No:Voucher #: 49333 Invoice 8/19/2024

E 300 341 000 430 500 SNUSTAD-Business/Media Production $1,148.6501

$1,148.65Paid Amt:PO#: 13G4-X34R-CCFWInvoice No:Voucher #: 49334 Invoice 8/19/2024

E 100 203 000 430 500 Instructional Supply - SNUSTAD $477.4001

$477.40Paid Amt:PO#: 1MQH-HD44-TVLMInvoice No:Voucher #: 49245 Invoice 8/19/2024

E 300 292 000 460 500 SNUSTAD Equipment $1,482.3501

$1,482.35Paid Amt:PO#: 1YVM-LDVV-C4YCInvoice No:Voucher #: 49339 Invoice 8/19/2024

E 005 605 000 430 000 Instructional Supply $57.8501

$57.85Paid Amt:PO#: 1NQM-WFQL-DWCCInvoice No:Voucher #: 49296 Invoice 8/19/2024

Check Amount: $3,876.30

50699ASB2609 CheckARESP AREA SPECIAL ED CO-OP #997

E 100 407 000 394 000 ASEC Membership Fees $13,551.8601

$13,551.86Paid Amt:PO#: 07012024Invoice No:Voucher #: 49234 Invoice 8/19/2024

Check Amount: $13,551.86
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50700ASB2609 CheckCARQUEST Auto Value Fosston

E 005 760 720 401 000 Non-Instruct Supply-Transportation $426.9701

$426.97Paid Amt:PO#: 130167049-130167438Invoice No:Voucher #: 49277 Invoice 8/19/2024

Check Amount: $426.97

50701ASB2609 Check1632 BSN Sports, INC

E 300 296 000 401 113 Non-Instruct Supply - Volleyball $740.1701

$740.17Paid Amt:PO#: 5125 926270766Invoice No:Voucher #: 49291 Invoice 8/19/2024

E 300 294 302 530 111 Equipment -Pur&lease - Football $1,183.8501

$1,183.85Paid Amt:PO#: 5124 926310804Invoice No:Voucher #: 49324 Invoice 8/19/2024

Check Amount: $1,924.02

50702ASB2609 CheckBURHH BURGGRAF'S ACE HARDWARE

E 005 810 000 350 000 Building & Grounds Repair $378.3701

E 005 810 000 401 001 Grounds Supply $309.9801

$688.35Paid Amt:PO#: 458801-459609Invoice No:Voucher #: 49278 Invoice 8/19/2024

Check Amount: $688.35

50703ASB2609 Check1375 CENGAGE LEARNING

E 100 203 302 460 006 Quote 6590872 $484.0001

$484.00Paid Amt:PO#: 5126 84740592Invoice No:Voucher #: 49326 Invoice 8/19/2024

Check Amount: $484.00

50704ASB2609 CheckCITYOFFO CITY OF FOSSTON

E 005 505 321 394 000 Pay to Other Agency $4,500.9804

$4,500.98Paid Amt:PO#: 071624Invoice No:Voucher #: 49246 Invoice 8/19/2024

Check Amount: $4,500.98

50705ASB2609 Check1709 Diamond Vogel

E 005 810 000 401 001 Grounds Supply $843.4201

$843.42Paid Amt:PO#: 810254390Invoice No:Voucher #: 49329 Invoice 8/19/2024

Check Amount: $843.42

50706ASB2609 Check2050 Discovery Education INC

E 005 620 000 820 000 Membership - Library $3,496.5001

$3,496.50Paid Amt:PO#: CINV-142308Invoice No:Voucher #: 49265 Invoice 8/19/2024

Check Amount: $3,496.50

50707ASB2609 Check2009 EAI Education

E 100 203 000 430 005 502817 On the Job Math Mysteries $23.9501

E 100 203 000 430 005 504895 Volume Measurement Dominoes $16.9501

E 100 203 000 430 005 505156 Math Bulletin Board Set $19.4901

E 100 203 000 430 005 506458 Decimal Match Games $27.7901
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50707ASB2609 Check2009 EAI Education

E 100 203 000 430 005 Freight $9.0001

$97.18Paid Amt:PO#: 5086 INV1368836Invoice No:Voucher #: 49290 Invoice 8/19/2024

Check Amount: $97.18

50708ASB2609 CheckERSEC ERSKINE ECHO

E 005 105 000 305 000 Advertising/audit/ $1,304.4001

E 005 105 000 401 000 Office Supplies $395.0101

$1,699.41Paid Amt:PO#: 3278Invoice No:Voucher #: 49219 Invoice 8/19/2024

Check Amount: $1,699.41

50709ASB2609 CheckERSWO ERSKINE WORKS

E 005 810 000 330 000 Utilities $707.0001

$707.00Paid Amt:PO#: July 2024Invoice No:Voucher #: 49220 Invoice 8/19/2024

Check Amount: $707.00

50710ASB2609 Check3085 FENWORKS INC

E 300 298 000 305 122 Consult & Serv Fees- ESports $2,000.0001

$2,000.00Paid Amt:PO#: 575Invoice No:Voucher #: 49270 Invoice 8/19/2024

Check Amount: $2,000.00

50711ASB2609 Check2298 FERTILE OIL COMPANY

E 005 810 000 440 000 Fuel For Bldg $2,210.6601

$2,210.66Paid Amt:PO#: 239691Invoice No:Voucher #: 49309 Invoice 8/19/2024

Check Amount: $2,210.66

50712ASB2609 Check1986 Fosston Chiropractic Clinic

E 005 760 720 305 000 Consult & Serv Fees $85.0001

$85.00Paid Amt:PO#: 071524Invoice No:Voucher #: 49222 Invoice 8/19/2024

E 005 760 720 305 000 Consult & Serv Fees $85.0001

$85.00Paid Amt:PO#: 080524Invoice No:Voucher #: 49308 Invoice 8/19/2024

Check Amount: $170.00

50713ASB2609 CheckGARVT GARDEN VALLEY TELEPHONE CO

E 005 810 000 320 000 Communication Servic $1,887.5601

$1,887.56Paid Amt:PO#: 101352688Invoice No:Voucher #: 49322 Invoice 8/19/2024

Check Amount: $1,887.56

50714ASB2609 Check1494 GOPHER

E 100 240 000 430 000 Instructional Supply $1,507.7001

E 100 240 000 430 000 Freight $100.4701

$1,608.17Paid Amt:PO#: 5129 IN385598Invoice No:Voucher #: 49202 Invoice 8/19/2024

E 300 240 000 430 000 GM56-031 Paddle Pro Standard Pickleball Paddles (red/blue)$429.0001

E 300 240 000 430 000 GM07-710 Onix Fuse Indoor Pickleball BAlls (yellow) $99.8001
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50714ASB2609 Check1494 GOPHER

E 300 240 000 430 000 Freight $38.4901

$567.29Paid Amt:PO#: 5127 IN385541Invoice No:Voucher #: 49200 Invoice 8/19/2024

E 300 240 000 430 000 Instructional Supply Health/P.E. $1,078.2001

E 300 240 000 430 000 Freight $43.8401

$1,122.04Paid Amt:PO#: 5128 IN385565Invoice No:Voucher #: 49201 Invoice 8/19/2024

Check Amount: $3,297.50

50715ASB2609 CheckGRAINGE GRAINGER

E 005 810 000 350 000 Building & Grounds Repair $232.5301

$232.53Paid Amt:PO#: 9173622789Invoice No:Voucher #: 49226 Invoice 8/19/2024

E 005 810 000 401 000 Building Supplies $29.9801

$29.98Paid Amt:PO#: 9174717331Invoice No:Voucher #: 49227 Invoice 8/19/2024

E 005 810 000 401 000 Building Supplies $102.5201

$102.52Paid Amt:PO#: 9180139090Invoice No:Voucher #: 49196 Invoice 8/19/2024

E 005 810 000 401 000 Building Supplies $147.2101

$147.21Paid Amt:PO#: 9181907693Invoice No:Voucher #: 49195 Invoice 8/19/2024

E 005 810 000 350 000 Building & Grounds Repair $29.3201

$29.32Paid Amt:PO#: 9175944207Invoice No:Voucher #: 49228 Invoice 8/19/2024

E 005 810 000 401 000 Building Supplies $52.4801

$52.48Paid Amt:PO#: 9191336859Invoice No:Voucher #: 49274 Invoice 8/19/2024

Check Amount: $594.04

50716ASB2609 CheckGROCER GROCERIES PLUS

E 005 770 709 490 000 Food - Summer Program $180.3302

E 005 505 321 401 400 Summer Rec supplies $61.5904

$241.92Paid Amt:PO#: 193117-197543Invoice No:Voucher #: 49280 Invoice 8/19/2024

Check Amount: $241.92

50717ASB2609 Check2805 HANOVER INSURANCE GROUP

E 005 940 000 340 000 Insurance-commercial $25.0001

$25.00Paid Amt:PO#: 1523374095 081924Invoice No:Voucher #: 49353 Invoice 8/19/2024

Check Amount: $25.00

50718ASB2609 Check2077 Hillyard

E 005 810 000 350 000 Building & Grounds Repair $2,125.7901

$2,125.79Paid Amt:PO#: 605539216Invoice No:Voucher #: 49199 Invoice 8/19/2024

E 005 810 000 350 000 Building & Grounds Repair $7,566.9001

$7,566.90Paid Amt:PO#: 605544701Invoice No:Voucher #: 49236 Invoice 8/19/2024

Check Amount: $9,692.69

50719ASB2609 CheckHOUMC HOUGHTON MIFFLIN COMPANY

E 100 203 302 460 002 Textbooks & Workbook - Grade 2 $167.2501
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50719ASB2609 CheckHOUMC HOUGHTON MIFFLIN COMPANY

E 100 203 302 460 003 $167.2501

$334.50Paid Amt:PO#: 5130 956102874Invoice No:Voucher #: 49285 Invoice 8/19/2024

Check Amount: $334.50

50720ASB2609 Check2269 INNOVATIVE OFFICE SOLUTIONS, LLC

E 005 105 000 401 000 Office Supplies $83.4401

$83.44Paid Amt:PO#: IN4577178Invoice No:Voucher #: 49293 Invoice 8/19/2024

Check Amount: $83.44

50721ASB2609 Check2136 Johnson Controls INC

E 005 865 363 305 000 Consult & Serv Fees - LTFM Fire Safety $7,349.5501

$7,349.55Paid Amt:PO#: 24254710Invoice No:Voucher #: 49323 Invoice 8/19/2024

Check Amount: $7,349.55

50722ASB2609 CheckKelvin KELVIN

E 300 361 302 530 001 842037 $299.8501

E 300 361 302 530 001 842521 $319.0001

E 300 361 302 530 001 842241 $99.9501

E 300 361 302 530 001 842191 $99.0001

E 300 361 302 530 001 842233 $79.0001

E 300 361 302 530 001 842229 $99.0001

E 300 361 302 530 001 842142 $0.0001

E 300 361 302 530 001 Misc $0.0001

E 300 361 302 530 001 842162 $58.5001

E 300 361 302 530 001 Freight $117.2801

$1,171.58Paid Amt:PO#: 5099 322504Invoice No:Voucher #: 49237 Invoice 8/19/2024

E 300 361 302 530 001 PLTW - ind tech-exp $118.5001

$118.50Paid Amt:PO#: 322536Invoice No:Voucher #: 49311 Invoice 8/19/2024

Check Amount: $1,290.08

50723ASB2609 Check1710 KKCQ-FM

E 005 105 000 305 000 Advertising/audit/ $300.0001

$300.00Paid Amt:PO#: KKCQ04452407107769Invoice No:Voucher #: 49275 Invoice 8/19/2024

Check Amount: $300.00

50724ASB2609 CheckLAKES LAKESHORE LEARNING MATERIALS LLC

E 100 203 000 430 006 Vocabulary Journal Pack of 10 $128.9701

$128.97Paid Amt:PO#: 5081 626956070124Invoice No:Voucher #: 49233 Invoice 8/19/2024

Check Amount: $128.97

50725ASB2609 CheckLAKBC LAKESIDE BUILDING CENTER

E 005 810 000 350 000 Building & Grounds Repair $272.8901

E 005 760 720 401 000 Non-Instruct Supply-Transportation $94.9201
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50725ASB2609 CheckLAKBC LAKESIDE BUILDING CENTER

E 005 810 000 401 001 Grounds Supply $30.9701

$398.78Paid Amt:PO#: 12778-13650Invoice No:Voucher #: 49282 Invoice 8/19/2024

Check Amount: $398.78

50726ASB2609 Check1376 LIBERTY BUSINESS SYS

E 005 850 302 305 000 Consult & Serv Fees $75.0001

$75.00Paid Amt:PO#: 539680Invoice No:Voucher #: 49224 Invoice 8/19/2024

E 005 605 302 370 000 Rentals & Leases - Copier $898.5501

$898.55Paid Amt:PO#: 25598Invoice No:Voucher #: 49223 Invoice 8/19/2024

E 005 850 302 305 000 Consult & Serv Fees $1,478.3801

$1,478.38Paid Amt:PO#: 541332Invoice No:Voucher #: 49302 Invoice 8/19/2024

Check Amount: $2,451.93

50727ASB2609 Check3187 LIBERTY BUSINESS SYSTEMS, INC.

E 005 605 302 370 000 Rentals & Leases - Copier $539.4501

$539.45Paid Amt:PO#: 37084386Invoice No:Voucher #: 49341 Invoice 8/19/2024

Check Amount: $539.45

50728ASB2609 Check2851 LINDE GAS & EQUIPMENT INC

E 300 361 000 430 000 Regular Ind Supplies $70.1001

$70.10Paid Amt:PO#: 44164064Invoice No:Voucher #: 49235 Invoice 8/19/2024

Check Amount: $70.10

50729ASB2609 Checklinfors Lindfors Agency

E 005 940 000 340 000 Insurance-commercial $3,130.0001

$3,130.00Paid Amt:PO#: 07/01/24-07/01/25Invoice No:Voucher #: 49281 Invoice 8/19/2024

Check Amount: $3,130.00

50730ASB2609 Check3181 MASTER TEACHER

E 005 640 316 366 000 Travel - Staff Dev $1,375.0001

$1,375.00Paid Amt:PO#: 5131 116804199Invoice No:Voucher #: 49332 Invoice 8/19/2024

Check Amount: $1,375.00

50731ASB2609 CheckMCGHI MCGRAW-HILL

E 100 203 302 460 000 Elementary Capital $1,982.1001

$1,982.10Paid Amt:PO#: 5132 133269762001Invoice No:Voucher #: 49313 Invoice 8/19/2024

Check Amount: $1,982.10

50732ASB2609 Check3093 MEEKER AND WRIGHT SPECIAL ED COOP 0938-52

E 300 050 000 394 000 CIHS (College in the High School) $200.1601

$200.16Paid Amt:PO#: 3308Invoice No:Voucher #: 49337 Invoice 8/19/2024

Check Amount: $200.16
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50733ASB2609 CheckMNASD MN ASSOC SECONDARY PRINP

E 005 640 316 366 000 Travel - Staff Dev $175.0001

$175.00Paid Amt:PO#: SLS640Invoice No:Voucher #: 49335 Invoice 8/19/2024

Check Amount: $175.00

50734ASB2609 Check1991 MN Dept of Labor & Industry

E 005 865 352 305 000 Consult & Serv Fees - LTFM Mgmt $100.0001

$100.00Paid Amt:PO#: ALR0164893XInvoice No:Voucher #: 49276 Invoice 8/19/2024

Check Amount: $100.00

50735ASB2609 CheckMNESH MN ELEM. SCHOOL PRINCIPAL ASSO

E 100 640 316 366 000 Travel-Staff Dev $500.0001

$500.00Paid Amt:PO#: 17911Invoice No:Voucher #: 49336 Invoice 8/19/2024

Check Amount: $500.00

50736ASB2609 Check3185 NISWANDER REPAIR

E 005 760 720 350 000 Repairs & Maint Serv $105.0001

$105.00Paid Amt:PO#: 922Invoice No:Voucher #: 49312 Invoice 8/19/2024

Check Amount: $105.00

50737ASB2609 CheckNORCB NORTH CENTRAL BUS SALES

E 005 760 720 401 000 Non-Instruct Supply-Transportation $181.7801

$181.78Paid Amt:PO#: 314487Invoice No:Voucher #: 49292 Invoice 8/19/2024

E 005 760 720 401 000 Non-Instruct Supply-Transportation $58.3201

$58.32Paid Amt:PO#: 314414Invoice No:Voucher #: 49267 Invoice 8/19/2024

E 005 760 720 401 000 Non-Instruct Supply-Transportation $70.1701

$70.17Paid Amt:PO#: 314574Invoice No:Voucher #: 49328 Invoice 8/19/2024

E 005 760 720 401 000 Non-Instruct Supply-Transportation $84.0001

$84.00Paid Amt:PO#: 314295Invoice No:Voucher #: 49268 Invoice 8/19/2024

Check Amount: $394.27

50738ASB2609 CheckNOREC NORTHWEST SERVICE COOPERATIVE

E 005 770 701 305 000 Consult & Serv Fees $790.0002

$790.00Paid Amt:PO#: 9766Invoice No:Voucher #: 49229 Invoice 8/19/2024

E 005 865 352 305 000 Consult & Serv Fees - LTFM Mgmt $5,111.1201

$5,111.12Paid Amt:PO#: 9807Invoice No:Voucher #: 49230 Invoice 8/19/2024

E 005 010 000 820 000 Dues & Membership - Board $1,200.0001

$1,200.00Paid Amt:PO#: 9865Invoice No:Voucher #: 49218 Invoice 8/19/2024

Check Amount: $7,101.12

50739ASB2609 Check3184 PAPER101

E 005 105 000 401 000 Office Supplies $1,413.0001

E 100 203 000 430 000 $1,414.0001
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50739ASB2609 Check3184 PAPER101

E 300 211 000 430 000 $1,413.8001

$4,240.80Paid Amt:PO#: 5060 258516-00Invoice No:Voucher #: 49298 Invoice 8/19/2024

Check Amount: $4,240.80

50740ASB2609 Check1409 PEARSON, INC

E 100 401 740 433 000 Goldman Fristoe Test of Articulation 3rd Edition Complete Kit (Print)$395.7501

E 100 401 740 433 000 Goldman Fristoe Test of Articulation 3rd Edition Record Forms Qty 25 (print)$56.2501

E 100 401 740 433 000 Freight $27.1301

$479.13Paid Amt:PO#: 5073 25614305Invoice No:Voucher #: 49240 Invoice 8/19/2024

Check Amount: $479.13

50741ASB2609 Check1498 PERFORMANCE FOODSERVICE

E 005 770 709 490 000 Food - Summer Program $804.0402

$804.04Paid Amt:PO#: 236127Invoice No:Voucher #: 49340 Invoice 8/19/2024

E 005 770 701 490 000 Food $284.3502

$284.35Paid Amt:PO#: 223406Invoice No:Voucher #: 49294 Invoice 8/19/2024

E 005 770 709 490 000 Food - Summer Program $544.4502

$544.45Paid Amt:PO#: 213787Invoice No:Voucher #: 49271 Invoice 8/19/2024

E 005 770 709 490 000 Food - Summer Program $127.6802

$127.68Paid Amt:PO#: 223407Invoice No:Voucher #: 49295 Invoice 8/19/2024

E 005 770 709 490 000 Food - Summer Program $605.5402

$605.54Paid Amt:PO#: 227770Invoice No:Voucher #: 49288 Invoice 8/19/2024

E 005 770 709 490 000 Food - Summer Program $680.2102

$680.21Paid Amt:PO#: 201233Invoice No:Voucher #: 49231 Invoice 8/19/2024

Check Amount: $3,046.27

50742ASB2609 CheckPITBC PITNEY BOWES

E 005 105 000 329 000 Postage/Express/Meter lease $98.0901

$98.09Paid Amt:PO#: 1025782556Invoice No:Voucher #: 49286 Invoice 8/19/2024

Check Amount: $98.09

50743ASB2609 Checkpopmu POPPLERS MUSIC

E 300 258 000 431 303 Band Supplies - Resale $114.7501

$114.75Paid Amt:PO#: 2911763Invoice No:Voucher #: 49350 Invoice 8/19/2024

E 300 258 000 431 303 Band Supplies - Resale $29.7501

$29.75Paid Amt:PO#: 2913654Invoice No:Voucher #: 49351 Invoice 8/19/2024

E 300 258 000 431 303 Resale Items $262.6201

$262.62Paid Amt:PO#: 5097 2908887Invoice No:Voucher #: 49347 Invoice 8/19/2024

E 300 258 000 431 303 Band Supplies - Resale $65.5501

$65.55Paid Amt:PO#: 2909648Invoice No:Voucher #: 49348 Invoice 8/19/2024

E 300 258 000 431 303 Band Supplies - Resale $89.5001

$89.50Paid Amt:PO#: 2911316Invoice No:Voucher #: 49349 Invoice 8/19/2024
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50743ASB2609 Checkpopmu POPPLERS MUSIC

E 300 258 302 460 000 AC48 Manhasset Music Stands $599.4001

E 300 258 302 460 000 Bach Trombone Small Shank 61/2 AL $170.0001

E 300 258 302 460 000 Bach Trumpet Mouthpiece $65.0001

E 300 258 302 460 000 String Swing Tuba Wall Mount $109.9501

E 300 258 000 431 303 Band Supplies - Resale $497.7501

$1,442.10Paid Amt:PO#: 5105 29-09448,09329,10989Invoice No:Voucher #: 49352 Invoice 8/19/2024

Check Amount: $2,004.27

50744ASB2609 Check1708 Pro-Ed INC

E 100 401 740 433 000 Edmark Reading Program, 2E: ONLINE – 10 Student Seats $0.0001

E 100 401 740 433 000 Edmark Reading Program, 2E: ONLINE – 10 Student Seats$677.0001

$677.00Paid Amt:PO#: 5106 3045062Invoice No:Voucher #: 49238 Invoice 8/19/2024

E 100 401 740 433 000 Social Language Development Test-Elementary: Normative Update$253.0001

E 100 401 740 433 000 Social Language Development Test-Adolescent: Normative Update$239.0001

E 100 401 740 433 000 Shipping $49.2001

$541.20Paid Amt:PO#: 5072 3045061Invoice No:Voucher #: 49239 Invoice 8/19/2024

Check Amount: $1,218.20

50745ASB2609 CheckREALLY REALLY GOOD STUFF

E 100 203 000 430 003 deluxe plastic desktop helper name label #165114 (24 ct) $39.9901

E 100 203 000 430 003 Freight $6.9501

$46.94Paid Amt:PO#: 5115 8574198Invoice No:Voucher #: 49221 Invoice 8/19/2024

Check Amount: $46.94

50746ASB2609 CheckREDLC RED LAKE COUNTY CO-OP

E 005 760 720 330 000 Utilities $805.2301

$805.23Paid Amt:PO#: 13336-13337Invoice No:Voucher #: 49287 Invoice 8/19/2024

Check Amount: $805.23

50747ASB2609 Check3166 RED SHELF INC

E 100 401 740 433 000 The Source for Dysarthria Second Edition $39.0001

$39.00Paid Amt:PO#: 5071 INV41246Invoice No:Voucher #: 49225 Invoice 8/19/2024

Check Amount: $39.00

50748ASB2609 Check2775 RESERVE ACCOUNT PITNEY BOWES BANK INC

E 005 105 000 329 000 Postage/Express/Meter lease $1,000.0001

$1,000.00Paid Amt:PO#: 081924Invoice No:Voucher #: 49342 Invoice 8/19/2024

Check Amount: $1,000.00

50749ASB2609 CheckMCITI RICHARDS PUBLISHING

E 005 105 000 305 000 Advertising/audit/ $27.0001

$27.00Paid Amt:PO#: INV-00564717Invoice No:Voucher #: 49284 Invoice 8/19/2024

Check Amount: $27.00
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50750ASB2609 Check2377 ROBERT W BAIRD & CO

E 005 910 000 790 000 Other Debt Service Expenditure $400.0007

$400.00Paid Amt:PO#: PF-24011758Invoice No:Voucher #: 49264 Invoice 8/19/2024

Check Amount: $400.00

50751ASB2609 Check1277 rSchoolToday

E 005 620 000 820 000 Membership - Library $300.0001

$300.00Paid Amt:PO#: 104474Invoice No:Voucher #: 49272 Invoice 8/19/2024

Check Amount: $300.00

50752ASB2609 CheckSCHOLASTIC Scholastic Equipment Company

E 100 203 302 460 000 Quote 12313 $7,168.5001

$7,168.50Paid Amt:PO#: 5057 15878Invoice No:Voucher #: 49198 Invoice 8/19/2024

Check Amount: $7,168.50

50753ASB2609 CheckSCHIN SCHOLASTIC INC.

E 100 203 000 430 001 Instructional Supply -Grade 1 $245.6801

E 100 203 000 430 002 Instructional Supply - Grade 2 $230.3601

E 100 203 000 430 003 Instructional Supply - Grade 3 $230.3601

E 300 240 000 430 000 Instructional Supply Health/P.E. $219.7801

$926.18Paid Amt:PO#: M7529127 8Invoice No:Voucher #: 49289 Invoice 8/19/2024

Check Amount: $926.18

50754ASB2609 CheckSCHSP SCHOOL SPECIALTY LLC

E 300 361 000 430 000 Regular Ind Supplies $700.9601

$700.96Paid Amt:PO#: 308104530701Invoice No:Voucher #: 49213 Invoice 8/19/2024

E 300 331 000 430 000 Instructional Supply $291.3701

$291.37Paid Amt:PO#: 308104529875Invoice No:Voucher #: 49204 Invoice 8/19/2024

E 300 408 740 433 000 Supplies - EBD $647.3001

$647.30Paid Amt:PO#: 308104530694Invoice No:Voucher #: 49214 Invoice 8/19/2024

E 100 203 000 430 002 Instructional Supply - Grade 2 $80.8301

$80.83Paid Amt:PO#: 208134287558Invoice No:Voucher #: 49205 Invoice 8/19/2024

E 300 270 000 430 000 Instructional Supply - Social Studies $562.4301

$562.43Paid Amt:PO#: 308104530682Invoice No:Voucher #: 49216 Invoice 8/19/2024

E 100 203 000 430 004 Instructional Supply - Grade 4 $384.1601

$384.16Paid Amt:PO#: 308104531404Invoice No:Voucher #: 49217 Invoice 8/19/2024

E 100 203 000 430 003 Instructional Supply - Grade 3 $22.5901

$22.59Paid Amt:PO#: 208134530448Invoice No:Voucher #: 49307 Invoice 8/19/2024

E 100 203 000 430 005 Instructional Supply - Grade 5 $79.3801

$79.38Paid Amt:PO#: 208134287553Invoice No:Voucher #: 49206 Invoice 8/19/2024

E 100 203 000 430 003 Instructional Supply - Grade 3 $845.5301

$845.53Paid Amt:PO#: 308104554801Invoice No:Voucher #: 49317 Invoice 8/19/2024
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50754ASB2609 CheckSCHSP SCHOOL SPECIALTY LLC

E 100 203 000 430 003 Instructional Supply - Grade 3 $234.1601

$234.16Paid Amt:PO#: 308104554845Invoice No:Voucher #: 49318 Invoice 8/19/2024

E 100 203 000 430 006 Instructional Supply - Grade 6 $157.8401

$157.84Paid Amt:PO#: 208134287528Invoice No:Voucher #: 49207 Invoice 8/19/2024

E 100 402 740 433 000 Supplies $2,026.8201

$2,026.82Paid Amt:PO#: 308104558407Invoice No:Voucher #: 49306 Invoice 8/19/2024

E 100 203 000 430 006 Instructional Supply - Grade 6 $657.4101

$657.41Paid Amt:PO#: 308104554784Invoice No:Voucher #: 49319 Invoice 8/19/2024

E 100 201 000 430 000 Instructional Supply- K $752.2801

$752.28Paid Amt:PO#: 308104554729Invoice No:Voucher #: 49320 Invoice 8/19/2024

E 100 203 000 430 002 Instructional Supply - Grade 2 $133.9901

$133.99Paid Amt:PO#: 308104563071Invoice No:Voucher #: 49321 Invoice 8/19/2024

E 100 402 740 433 000 Supplies $758.5601

$758.56Paid Amt:PO#: 308104530710Invoice No:Voucher #: 49215 Invoice 8/19/2024

E 300 211 302 460 000 Sec Capital Exp $4,334.2401

$4,334.24Paid Amt:PO#: 208134319464Invoice No:Voucher #: 49208 Invoice 8/19/2024

E 100 201 000 430 000 Instructional Supply- K $313.7901

$313.79Paid Amt:PO#: 208134270219Invoice No:Voucher #: 49209 Invoice 8/19/2024

E 100 203 000 430 006 Instructional Supply - Grade 6 $70.9801

($70.98)Paid Amt:PO#: 208126418296Invoice No:Voucher #: 49338 Credit 8/19/2024

E 100 240 000 430 000 Instructional Supply $340.7601

$340.76Paid Amt:PO#: 308104529852Invoice No:Voucher #: 49203 Invoice 8/19/2024

E 100 401 740 433 000 Supplies $33.5801

$33.58Paid Amt:PO#: 208134270228Invoice No:Voucher #: 49343 Invoice 8/19/2024

E 300 211 302 460 000 Sec Capital Exp $5,034.3601

E 300 211 302 460 000 Sec Capital Exp $2,717.5201

$7,751.88Paid Amt:PO#: 308104533175Invoice No:Voucher #: 49210 Invoice 8/19/2024

E 100 203 000 430 004 Instructional Supply - Grade 4 $11.6801

$11.68Paid Amt:PO#: 208134438769Invoice No:Voucher #: 49279 Invoice 8/19/2024

E 100 201 000 430 000 Instructional Supply- K $225.0801

$225.08Paid Amt:PO#: 308104533246Invoice No:Voucher #: 49211 Invoice 8/19/2024

E 100 258 000 430 000 Instructional Supply-Elem Music $315.1901

$315.19Paid Amt:PO#: 308104533241Invoice No:Voucher #: 49212 Invoice 8/19/2024

Check Amount: $21,590.83

50755ASB2609 Check1249 SFM

E 005 930 000 270 000 Workers Compensation $12,237.0001

$12,237.00Paid Amt:PO#: 3379194Invoice No:Voucher #: 49344 Invoice 8/19/2024

Check Amount: $12,237.00
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50756ASB2609 Check2918 SOLID BOTTOM SEPTIC LLC

E 005 810 000 350 000 Building & Grounds Repair $1,021.2001

$1,021.20Paid Amt:PO#: 8455Invoice No:Voucher #: 49273 Invoice 8/19/2024

Check Amount: $1,021.20

50757ASB2609 Check2818 STUHAUG SANITATION SERVICE

E 005 810 000 330 000 Utilities $614.2501

$614.25Paid Amt:PO#: 144367Invoice No:Voucher #: 49327 Invoice 8/19/2024

Check Amount: $614.25

50758ASB2609 CheckSUPDS SUPER DUPER SCHOOL CO

E 100 401 740 433 000 Webber BIG Vocabulary Noun Photo Cards $224.9501

E 100 401 740 433 000 Webber Photo Cards Pronouns in Action $39.9501

$264.90Paid Amt:PO#: 5068 2918124Invoice No:Voucher #: 49232 Invoice 8/19/2024

Check Amount: $264.90

50759ASB2609 CheckTIME TIME FOR KIDS

E 100 201 000 430 000 time for kids magazine $88.0001

$88.00Paid Amt:PO#: 5063 JL082724Invoice No:Voucher #: 49304 Invoice 8/19/2024

E 100 201 302 460 000 news magazine for Kindergarten $88.0001

$88.00Paid Amt:PO#: 5064 EC082724Invoice No:Voucher #: 49305 Invoice 8/19/2024

Check Amount: $176.00

50760ASB2609 Check3172 TOBII DYNAVOX

E 100 401 740 433 000 Accessible Literacy Learning Program $79.9901

$79.99Paid Amt:PO#: 5111 OMII-00466498Invoice No:Voucher #: 49310 Invoice 8/19/2024

Check Amount: $79.99

50761ASB2609 CheckTRARO TRAINING ROOM

E 300 292 000 401 000 Non-Instruct Supply $109.9501

E 005 720 000 401 000 Health Aide Supplies $109.9501

E 005 810 000 401 001 Grounds Supply $109.9001

E 300 292 000 401 000 Non-Instruct Supply $502.7301

$832.53Paid Amt:PO#: 101486Invoice No:Voucher #: 49197 Invoice 8/19/2024

Check Amount: $832.53

50762ASB2609 CheckGRAFG US FOODS

E 005 770 709 490 000 Food - Summer Program $1,424.8402

E 005 770 707 490 000 Food - Ala carte $1,383.9602

$2,808.80Paid Amt:PO#: 7/8/24-7/30/24Invoice No:Voucher #: 49299 Invoice 8/19/2024

Check Amount: $2,808.80

50763ASB2609 CheckWILDR WILDRICE COOPERATIVE

E 005 810 000 330 000 Utilities $6,103.3701

E 005 810 000 330 000 Utilities $62.9501
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50763ASB2609 CheckWILDR WILDRICE COOPERATIVE

E 005 760 720 330 000 Utilities $139.8401

$6,306.16Paid Amt:PO#: 083124Invoice No:Voucher #: 49330 Invoice 8/19/2024

Check Amount: $6,306.16

50764ASB2609 CheckWTRAVEL WIN-E-MAC TRAVEL CENTER

E 005 760 720 440 000 Fuel $1,685.8701

$1,685.87Paid Amt:PO#: 073124Invoice No:Voucher #: 49283 Invoice 8/19/2024

Check Amount: $1,685.87

$264,283.25Report Total:
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19977SACT2609 Check2803 Heggies Pizza

E 300 294 301 401 056 Boys Basketball Exp $2,142.6521

$2,142.65Paid Amt:PO#: 071824Invoice No:Voucher #: 49193 Invoice 7/22/2024

Check Amount: $2,142.65

19978SACT2609 Check2573 LANGEMO BRADY

E 300 292 301 401 033 Baseball Exp $83.6321

E 300 298 301 401 012 Athletic Club Exp $83.6321

$167.26Paid Amt:PO#: 073024Invoice No:Voucher #: 49259 Invoice 7/31/2024

Check Amount: $167.26

$2,309.91Report Total:



WIN-E-MAC SCHOOL DISTRICT #2609
INTEREST EARNINGS

FOR THE MONTHS ENDED FY 2024-25

Unaudited YTD
July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June 2024-25

LIQUID ASSET FUND

General Funds 9,840$      9,840$       
Trust Funds 43             43              

MN TRUST
Investments -                -                 
General Funds 2               2                

CERTIFICATES OF DEPOSIT

Trust Funds (1st Nat'l Bank) -                -                 
General Funds (1st Nat'l Bank) -                -                 
General Funds (American St Bank) -                -                 

CHECKING ACCOUNT

1st National Bank 20             20              
American State Bank 15             15              

OTHER ACCOUNTS:

Ultima Bank 670           670            

TOTAL INTEREST EARNED 10,589$    -$              -$              -$              -$              -$              -$              -$              -$              -$              -$              -$              10,589$     
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ASB2609 Wire2922 WEX BPA-VEBA

B 215 051 VEBA Liability $41.6728

$41.67Paid Amt:PO#: S2025020Invoice No:Voucher #: 49192 Invoice 7/19/2024

B 215 051 VEBA Liability $1,653.7528

$1,653.75Paid Amt:PO#: S2024242Invoice No:Voucher #: 49014 Invoice 7/19/2024

Check Amount: $1,695.42

ASB2609 Wire2993 WEX HEALTH INC-HSA

B 215 029 Flexible Benefits $160.0028

$160.00Paid Amt:PO#: S2025020Invoice No:Voucher #: 49191 Invoice 7/19/2024

B 215 029 Flexible Benefits $660.4228

B 215 051 VEBA Liability $270.0028

$930.42Paid Amt:PO#: S2024242Invoice No:Voucher #: 49013 Invoice 7/19/2024

Check Amount: $1,090.42

ASB2609 WireFED/W FEDERAL WITHHOLDING

B 215 010 Federal Tax $4,879.6128

B 215 040 Social Security $12,632.2228

$17,511.83Paid Amt:PO#: S2024242Invoice No:Voucher #: 49005 Invoice 7/19/2024

B 215 010 Federal Tax $2,046.1828

B 215 040 Social Security $6,261.8628

$8,308.04Paid Amt:PO#: S2025020Invoice No:Voucher #: 49183 Invoice 7/19/2024

Check Amount: $25,819.87

ASB2609 WireMNDER MINNESOTA DEPT. OF REVENUE

B 215 020 State Tax $1,342.6228

$1,342.62Paid Amt:PO#: S2025020Invoice No:Voucher #: 49188 Invoice 7/19/2024

B 215 020 State Tax $2,585.8828

$2,585.88Paid Amt:PO#: S2024242Invoice No:Voucher #: 49008 Invoice 7/19/2024

Check Amount: $3,928.50

ASB2609 WirePERA PERA

B 215 050 PERA -Public Employees Retire Assn $3,481.2928

$3,481.29Paid Amt:PO#: S2025020Invoice No:Voucher #: 49187 Invoice 7/19/2024

Check Amount: $3,481.29

ASB2609 WireTRA TEACHERS RETIREMENT ASS.

B 215 030 Teachers Retirement $1,078.1328

$1,078.13Paid Amt:PO#: S2025020Invoice No:Voucher #: 49189 Invoice 7/19/2024

B 215 030 Teachers Retirement $15,172.2228

$15,172.22Paid Amt:PO#: S2024242Invoice No:Voucher #: 49010 Invoice 7/19/2024

Check Amount: $16,250.35
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ASB2609 Wire2912 NW Service Cooperative MEDICA

B 215 060 Health Insurance $47,857.9228

$47,857.92Paid Amt:PO#: S2024242Invoice No:Voucher #: 49007 Invoice 7/19/2024

B 215 060 Health Insurance $7,326.6628

B 215 060 Adj to Stmt $5,941.5428

B 215 060 EAP $66.6028

$13,334.80Paid Amt:PO#: S2025020Invoice No:Voucher #: 49184 Invoice 7/19/2024

Check Amount: $61,192.72

ASB2609 Wire2922 WEX BPA-VEBA

B 215 051 VEBA Liability $41.6728

$41.67Paid Amt:PO#: S2025030Invoice No:Voucher #: 49258 Invoice 8/5/2024

B 215 051 VEBA Liability $1,653.7528

$1,653.75Paid Amt:PO#: S2024243Invoice No:Voucher #: 49029 Invoice 8/5/2024

Check Amount: $1,695.42

ASB2609 Wire2993 WEX HEALTH INC-HSA

B 215 029 Flexible Benefits $160.0028

$160.00Paid Amt:PO#: S2025030Invoice No:Voucher #: 49257 Invoice 8/5/2024

B 215 029 Flexible Benefits $619.2328

B 215 051 VEBA Liability $270.0028

$889.23Paid Amt:PO#: S2024243Invoice No:Voucher #: 49028 Invoice 8/5/2024

Check Amount: $1,049.23

ASB2609 WireFED/W FEDERAL WITHHOLDING

B 215 010 Federal Tax $5,716.7428

B 215 040 Social Security $13,731.7428

$19,448.48Paid Amt:PO#: S2024243Invoice No:Voucher #: 49021 Invoice 8/5/2024

B 215 010 Federal Tax $2,026.6328

B 215 040 Social Security $6,069.9828

$8,096.61Paid Amt:PO#: S2025030Invoice No:Voucher #: 49249 Invoice 8/5/2024

Check Amount: $27,545.09

ASB2609 WireMNDER MINNESOTA DEPT. OF REVENUE

B 215 020 State Tax $1,365.8328

$1,365.83Paid Amt:PO#: S2025030Invoice No:Voucher #: 49254 Invoice 8/5/2024

B 215 020 State Tax $2,989.9728

$2,989.97Paid Amt:PO#: S2024243Invoice No:Voucher #: 49024 Invoice 8/5/2024

Check Amount: $4,355.80
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ASB2609 WirePERA PERA

B 215 050 PERA -Public Employees Retire Assn $3,450.8128

$3,450.81Paid Amt:PO#: S2025030Invoice No:Voucher #: 49253 Invoice 8/5/2024

Check Amount: $3,450.81

ASB2609 WireTRA TEACHERS RETIREMENT ASS.

B 215 030 Teachers Retirement $1,081.4028

$1,081.40Paid Amt:PO#: S2025030Invoice No:Voucher #: 49256 Invoice 8/5/2024

B 215 030 Teachers Retirement $15,172.2228

$15,172.22Paid Amt:PO#: S2024243Invoice No:Voucher #: 49026 Invoice 8/5/2024

Check Amount: $16,253.62

$167,808.54Report Total:



WIN-E-MAC SCHOOL DISTRICT #2609

INVESTMENT SUMMARY

FOR MONTHS ENDED FY 2024-25
Unaudited

July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June

First National Bank - McIntosh

CD #31000512

14 month CD at 5.25%

Maturity 10/02/24 152,923$        

CD #31000551

14 month CD at 5.25%

Maturity 2/21/25 576,283$        

Troutman Trust Account:

CD# 31000513

14 month CD at 5.25%

Maturity 10/02/2024 506,772$        

American State Bank - Erskine

Trophy Fund

CD #47402

12 month CD at .4%

Maturity 8/25/2023 2,094$            

Ultima Bank - Winger

UBM Direct - 85417 272,695$        

Liquid Asset Fund

General

MSDLAF: 105,924$        

MSDMAX: 2,129,564$     

Total General 2,235,489$     

Trust

MSDLAF: 367$               

MSDMAX: 9,313$            

Total Trust 9,680$            

MN Trust

Money Market 499$               

Total Investments 3,756,435$     



WIN-E-MAC SCHOOL DISTRICT 
AARON COOK, SUPERINTENDENT 

www.wemschools.org 

Phone: (218)563-2900 

23130 345th Street SE          DISTRICT FAX: (218)563-2107 

Erskine, MN 56535          H.S./ELEM. FAX: (218)563-2902 

Casey Reierson, Principal        

 

 

ISD #2609 

 

August 16, 2024 

 

Superintendent Report 

 

August 2024 School Board Meeting 

 

1. School Board Filings 

a. 6 total candidates filed for the 4 open positions 

 

2. Dean of Students Position 

a. Will be a teacher on special assignment (TOSA) with additional contracted days 

 

3. ESP Master Agreement 

a. Looking for approval of the ESP Master Agreement.  

 

4. Steins Bus Contract 

a. Looking for approval of contracting with Steins bus service for 1 route for the 24-25 school year 

 

5. Garden Valley Device Management Quote 

a. Real time monitoring for ransomware attacks 

b. Updated antivirus software 

6. Policy updates 

a. Policy updates needed for approval from MSBA due to 2024 legislative session.  

 



Technology Meeting Notes 2024 
 

8 AUGUST 2024 / 8:00 AM / Conference Room 

ATTENDEES 
● Aaron Cook, Casey, Reierson, Andrew Hanson, Jeremy Morgenroth, Vondria Winter, Eileen Cook, 

Jim Ferden, Mike Vesledahl, Tracy McGlynn, Jessica Strom call meeting to order at 8:00 

AGENDA 

Follow-up 

1. iPad Updates -  

a. Expected delivery date: August 12th through 16th, cases have been delivered, minimal 

amount of old iPads left to sell once new ones arrive 

2. Synergy OLR - Year 1: $1,155 (+2,385 for setup & 3 days of training), Year 2: $1,190 - 

a.  Motion for approval Cook/Winter, All in Favor 

New Business 

1. E-Rate Project Update -  

○ Updated Wifi System, 29 indoor and 2 outdoor access points, battery backups, network 

switches, waiting on GV quote for fiber to the bus garage to complete camera out there 

2. Additional devices needed 

○ Influx of new students: 3 in Synergy, 4 more incoming? - Order 5 additional 

○ Nate Johnson - laptop: Garden Valley is preparing a quote - Ok to Order 

○ Casey - MacBook Air, 15-inch screen, M3, smallest HD: $1,199 - Ok to Order 

○ Kristi - laptop: I may be able to make one work in storage - Will look for one in storage to 

use 

3. Garden Valley proposed Mgmt Quote -  

○ Reviewed two potential quotes from Garden Valley for device management. Quote 1 was 

$1250/month, quote 2 included MalwareBytes EDR for devices to replace AVAST and was 

$1940/month. Motion to move forward with quote 2 E. Cook/Rierson, All in Favor, Ferden 

Obstains. Quote 2 will be brought to the full board.  

4. Other tech items headed into the year 

○ New Server is ready to go 



○ Erate for firewall will potentially be needed in FY26 

○ Currently have 1 Gigabyte available for building. In the coming years will need to update to 

2. Most systems have capabilities for 2 but some will need updating. 

○ Talked subscriptions and what should come through tech committee and what should go 

through curriculum committee 

5. Adjourn meeting at 8:54 



 



WIN-E-MAC SCHOOL DISTRICT
AARON COOK, SUPERINTENDENT

www.wemschools.org
Phone: (218)563-2900

23130 345th Street SE DISTRICT FAX: (218)563-2107
Erskine, MN 56535 H.S./ELEM. FAX: (218)563-2902
Casey Reierson, Principal

Principals Report 8/20/2024

● The High School schedule is complete. We added a section of DAPE for our students with IEPs that

specify the need.

● I completed a two day training in Roseville for my Principal Mentorship Program.

● The last month was filled with interviews. We filled two paraprofessional openings (still need more), our

open science position, dean of students, and elementary.

● We finalized our K-6 classroom rosters and sent notifications to families.

● Our school data team met on 8/19 to discuss academic focus areas for this school year.

● Our school leadership team was constructed with one member from each of our strategic plan

committees.

● We are currently constructing a curriculum review cycle that will start with reading curriculum.

● Mrs. Anderson has agreed to team up to apply for MDE Youth Skills Training Grant for 2024-2025.

● Open House is planned and will take place on August 28th from 5-7pm, 7th grade orientation is at 4pm.

- Principal Casey Reierson

ISD #2609



Minutes of Regular School Board Meeting
Win-E-Mac School District 

Tuesday, July 16, 2024
6:30 A.M. – Conference Room

The meeting was called to order by Chairperson Jim Ferden.  Members present:  Brekken, 
Ferden, Huschle, Rock, Sander, Strom, Swanson.  

Audience Members:  Rob Hole, Terri Kaupang, Brady Langemo, Augusta Maruska, Ross 
Roragen, Kristi Plante and Amanda Shultz. 

Sander moved, Huschle seconded to approve the agenda as presented.  Motion carried.

Amanda Shultz welcomed Mr. Cook, Superintendent and Mr. Reierson, Principal to Win-E-Mac 
School on behalf of the Teachers United Union.  

The Board acknowledged the following:  Thank you to the Summer Rec crew and teams and the 
staff of the Beyond the Bell program for helping to make both programs such a success!
Mr. McKeever, Principal, contract ended on June 30th, we would like to say thank you for your 
dedication and years of hard work that he gave to Win-E-Mac.  We wish you well in your new 
adventure.  Thank you again to Randy Bruer, Superintendent, for his years of dedication and 
years of hard work that he gave to Win-E-Mac.  Enjoy retirement!

Brady Langemo gave the Activity Directors Report.  He recommended approving all coaches for 
the fall sports session. The coaches meeting is scheduled for July 30, 2024 (before the parents 
meeting).  Fall sports practices will begin on Monday, August 12th.  Varsity Football and 
Volleyball schedules have been finalized and will be live online shortly. JH schedules and JV 
football are still awaiting a few confirmations. Will once again host a JH VB tourney, hosted by 
the volleyball team (10/12).  Homecoming week has been scheduled for September 29-October 
4th.  Looking to increase the Activity Worker’s Rate of Pay $5 across each cell.  Recommending 
an increase in sports/activities fees from $40 to $45 for JH, and from $60-$65 in HS.  This 
increase will help offset the online payment. Officially listing scoreboard for 9th Grade/C as a 
paid position (same as JV) no longer listed as volunteer.  The gym floor will be waxed the week 
the first week in August.  24-25 Parent/Athlete Registration Meeting (7/30 @ 7:00pm) 
information has been given to the newspapers and will go out on the website and social media 
soon.  This is for ALL sports/activities for the upcoming school year. I have updated the 
Activities Handbook with some suggested changes for you to approve following changes – 
Wrestling letter – 8 boys and girls (points); Track & Field 4-8 boys and girls Coach’s discretion 
(points); bus transportation – These must be for reasons coaches/administers feel are valid (to 
drive separately to your event); Out of School Suspension (OSS)- OSS is what WEM deems as a 
suspension in regards to MSHSL guidelines; fee per activity (junior high) - $45.00; Fee per 
activity (senior high) - $65.00; Family Maximum Participation Fee - $225.00 and Student 
Eligibility – In order to participate in an activity the participant needs to have the fundamental 
skills for the activity.  For a list of specific activities please contact the activities director.  
Softball Field Update: Process of ordering the Agri lime to complete the infield.  Heather Burd 



has stepped down as a junior high girls’ basketball coach.  It was brought to attention that the 
scoreboard at the baseball field is not working.  Brady will check into this. 

Auditors for the month of July were Swanson and Brekken.  Brekken moved to approve the 
payment of bills with computer check numbers 50597-50665 in the amount of $147,154.24 with 
additional check numbers #50666-50671 in the amount of $11,203.41; activity check 
numbers - NONE, wire payments in the amount of $175,467.48 and MSDLAF Transfers 
Redemptions in the amount of $650,000, MSDLAF Transfers – Purchases $200,000.  
Seconded by Huschle.   Motion carried. 

Tracy McGlynn gave the Finance Officer’s report.  Our initial enrollment numbers have been 
given to us from the state.  After reviewing the initial submission report, I noticed some 
variances from the monthly reports that I provide to you.  After digging in and having some 
changes made within Synergy, I had a resubmission sent through MARSS, and we gained 6.32 
ADM.  The next report should come out around July 18th, when I will review the report again.  
The state waits until next January to verify.  Our most recent numbers reflecting the updates 
made for elementary are 212.01 K-6, 3.29 EC & 11.06 VPK and the high school was at 212.18, 
which gives us a total K-12 of 424.19.  The final budget had an adjusted ADM of 426. The Free 
School Meals for Kids Program continues into its second year.  Meals for students for both 
breakfast and lunch will continue be no charge.  We will, however, still need to keep track of 
each meal and report free, reduced and denied when submitting our claims. Food Service:  I 
would recommend no change to the adult lunch or breakfast.  We are now only required to use 
the price equity tool if our fund balance for food service is negative. Robotics Participation fee of 
$25. Increase all Activity Passes and Punch Cards by $5.  Rates of Pay: Increase both Drivers 
Ed Behind the Wheel and Classroom from $27/hr. to $28/hr.; Increase Summer Band from 
$24/hr. to $26/hr.; Increase Community Ed Classes from $15/hr. to $20/hr.; Increase Licensed 
Staff Extended School Year (ESY) from $30 to $31.90; Increase Curriculum Writing from 
$18.50 to $25; Increase Sub Teacher pay from $130/day to $140/day; Increase all Activity 
Worker’s rates of pay by $5, except Video Taping Varsity to stay at $15; Change Keeping Clock 
9th Grade from volunteer to $25.   Participation Fees: Wrestling, E-Sports and Track have been 
added to the Participation fee form; Robotics Participation fee of $25; Increase Jr High 
Participation fee from $40 to $45; Increase Senior High Participation fee from $60 to $65; 
Increase Family Max from $200 to $225. Bids: Milk – For milk this year we received one bid. 
The bid was from Prairie Farms - Woodbury. I would recommend using this bid; Fuel – we 
received one bid from the Win-E-Mac Travel Center.  They are offering a 5 cents per gallon 
discount, which is what they have offered in the past. I would recommend accepting the bid; 
Snow removal – Our bid was with Fortman Grading.  I recommend using this bid; Bread – For 
bread this year we received one bid.  The bid was from Pan-O-Gold.  I would recommend 
allowing the food service to continue purchasing from Pan-O-Gold. Audit – Our Auditors from 
Brady Martz will be here between July 15-16.  SFSP Review – MDE will be here on July 17. 
Orders – The teacher orders have been ordered and are arriving.  Boxes will be given to the 



teachers, and it will be their responsibility to look through them to make sure everything has 
arrived

Aaron Cook gave the superintendent’s report.  The LFTM report was discussed and looked at.  
The discussion on hiring of a Dean of Students was discussed.  Also, during this discussion was 
the possibility if there is an internal hire, we need to open and post for an elementary teacher.  
Pros and cons were discussed by combining a lower section in the elementary.   Some of the 
discussion was that the Dean of Students, with a teaching license could cover some classes, if 
need be, particularly Science if we do not find a Science teacher.   Filing dates for School Board 
Elections will be July 30-August 13th.  Four members terms are up for re-election; for those 
board members who are up for re-election, please let Kristi or Aaron know if you will not be 
filing for another term as soon as possible.  Recommend moving all board agendas and 
documents over to Boardbook – everything is virtual.  This will eliminate the need for all the 
copying of the board packet and be more organized.  

Casey Reierson gave the Principals report.  He has been looking over some of the revisions for 
MEGS Title I, II and IV Funds – will try to meet with Tracey to go over the revisions.  Still in 
need and posting Special Education Paraprofessionals (5-8 are still needed) and High School 
Science position.  License Renewals – Renaissance and Discovery Education – ELA Wonders.  
Elementary Student/Teacher Placement meeting – Casey meet with several elementary teachers 
to discuss placement of student/teachers for this upcoming school year.  WEM World 
Classrooms Trip to Washington, D.C., July 21-26, 2024 – Jesse Hickman and John Eckman.  19 
Students and 8 adults will be going.  Send off for them is at 8:25 p.m. on Sunday, July 21st.  

Rock moved; Strom seconded to approve the following Consent items: 

8.1 Approve the minutes of the regular meeting held June 18, 2024
8.2 Accept Donations

RESOLUTION ACCEPTING GIFTS/DONATIONS
WIN-E-MAC SCHOOL DISTRICT 2609

WHEREAS GVT donated $100 to the Football Fieldhouse therefore,

BE IT RESOLVED by the School Board of Win-E-Mac ISD No. 2609, Erskine, State of 
Minnesota as follows:  The Win-E-Mac ISD 2609 School Board does hereby accept the 
following donations: GVT donated $100 to the Football Fieldhouse.

8.3   Designate Location of Meetings (See attachment A)
8.4   Designate Official Posting Place for Board Meetings (See attachment A)
8.5   Designate Official Depositories (See attachment A)
8.6   Designate Official Newspaper (See attachment A)
8.7   Appoint School District Attorney (See attachment A)
8.8   Designation for back-up duties of Clerk and Treasurer (See attachment A)
8.9   Establish the reimbursable mileage rate (See attachment A)

 8.10 Award bid for Fuel to Win-E-Mac Travel Center



8.11 Award bid for Snow Removal to Fortman Grading
8.12 Award bid for Bread to Pan O’Gold
8.13 Award bid for Milk to Prairie Farms/Woodbury

      
Motion carried.

Attachment A – July 16, 2024, Board Meeting

Official Board Designations

8.3 Designation of Location of Meetings
• School Conference Room

8.4 Designation of Official Posting Places for Board Meetings
• School Business Office
• School Teacher Work Room

8.5 Designation of Official Depositories
• American State Bank of Erskine
• First National Bank of McIntosh
• Minnesota School District Liquid Asset Fund
• Ultima Bank Minnesota of Winger

8.6 Designation of Official Newspaper
• Erskine Echo

8.7 Appointment of School District Attorney
• Knutson, Flynn, and Dean
• Rupp, Anderson, Squires and Walspurger, PA
• Pemberton Law Firm

8.8 Designation of Aaron Cook, Superintendent, to assume the back-up duties of Clerk 
and Treasurer

8.9   Establish the reimbursable mileage rate
• Current IRS Mileage Rate

Sander moved, Rock seconded to establish Activity Gate Prices and Activity Pass Prices for 
2024-2025. Motion carried. 

Rock moved; Swanson seconded to establish the Student Participation Fee Information for 2024-
2025 with Wrestling, E-Sports and Track have been added to the Participation fee form; 
Robotics Participation fee of $25; Increase Jr High Participation fee from $40 to $45; Increase 
Senior High Participation fee from $60 to $65; Increase Family Max from $200 to $225.    
Motion carried.



Huschle moved, Brekken seconded to establish Activity Workers Rate of Pay for 2024-2025 to 
increase both Drivers Ed Behind the Wheel and Classroom from $27/hr. to $28/hr.; Increase 
Summer Band from $24/hr. to $26/hr.; Increase Community Ed Classes from $15/hr. to $20/hr.; 
Increase Licensed Staff Extended School Year (ESY) from $30 to $31.90; Increase Curriculum 
Writing from $18.50 to $25; Increase Sub Teacher pay from $130/day to $140/day; Increase all 
Activity Worker’s rates of pay by $5, except Video Taping Varsity to stay at $15; Change 
Keeping Clock 9th Grade from volunteer to $25.   Motion carried.  

Strom moved, Huschle seconded to establish schedule of Fees for Student and Adult Meals 
(breakfast and lunch) for the 2024-2025 school year. Motion carried. 

Swanson moved; Sander seconded to establish Transportation Chargeback Mileage Rates.  
Motion carried.

Huschle moved, Rock seconded to Establish Rates of Pay for Community Education Classes, 
Extended School Year/Summer Tutoring, Curriculum Writing, Substitute Pay (with substitute 
pay increasing from $130 to $140), Special Education, Drivers Ed Classroom and Behind the 
Wheel. Motion carried. 

Rock moved, Brekken seconded to establish Board Salary schedule with no changes.  Motion 
carried. 

Rock moved, Sander seconded to Establish Board Meeting Schedule as follows:  The third 
Tuesday of each month – September- May at 5:30 p.m. and June, July, and August at 6:30 a.m.  
Motion carried. 

Strom moved; Swanson seconded to approve the following football coaches for 2024:

Football
• Aaron Cook – Head Coach
• Ryan Breitbach – Assistant Coach
• Erik Hamre – JV/Assistant Coach
• Jason Svalen – Junior High Coach
• Gavin Haskett – Volunteer Assistant

Motion carried. 

Brekken moved; Swanson seconded to approve the following volleyball coaches for 2024:

Volleyball
• Lynette Kaster – Head Coach
• Kelsi Gunufson – Assistant Coach
• Maria Christian – Assistant Coach
• Jessica Strom – Junior High Coach 

Motion carried. 



Huschle moved, Rock seconded to approve the following Advisors for 2024-2025:

Football Cheerleader Advisor
• Angie Shimpa

Student Council Advisor
• Melinda Anderson

Yearbook Advisor and Junior Class Advisor
• Vondria Winter

Senior Class Advisor
• TBD

Knowledge Bowl Advisor
• Jesse Hickman

Activities Director
• Brady Langemo

Extra-Curricular Choir
• Charity Salmonson

Extra-Curricular Band
• Amanda Shultz

One Act Play 
• Andrew Hanson

All School Play
• Andrew Hanson

Robotics
• Nate Johnson
• Brady Langemo – Assistant

Minnesota Honor Society
• John Eckman

Winter Cheerleading Advisor

• Kelsi Gunufson

Motion carried. 



Huschle moved to approve the opening of Dean of Students position.  Seconded by Rock.  
Motion carried. 

Brekken moved, Sander seconded to approve the FY 26 10-year Long-Term Facilities 
Maintenance Plan Application and the 10-year Long-Term Facilities Maintenance Revenue 
Projection spreadsheet. Motion carried. 

Sander moved; Strom seconded to approve the following resolution:

RESOLUTION ACCEPTING GIFTS/DONATIONS
WIN-E-MAC SCHOOL DISTRICT 2609

WHEREAS the Minnesota Statutes, 456.03, 123B.02 Subd. 6, and the Minnesota Department of 
Education Uniform Financial Accounting and Reporting Standards for Student Activity 
Accounting, require the School Board of Win-E-Mac ISD No. 2609, Erskine, State of Minnesota 
to approve all donations; therefore,

BE IT RESOLVED by the School Board of Win-E-Mac ISD No. 2609, Erskine, State of 
Minnesota as follows:  The Win-E-Mac ISD 2609 School Board does hereby accept all student 
activity donations received during the 2023-2024 fiscal year. 

Motion carried.  

Rock introduced the following resolution:  

RESOLUTION ESTABLISHING DATES
FOR FILING AFFIDAVITS OF CANDIDACY

BE IT RESOLVED by the School Board of Independent School District No.2609, State 
of Minnesota, as follows:

1. The period for filing affidavits of candidacy for the office of school board member of 
Independent School District No. 2609 shall begin on July 30, 2024, and shall close on August 
13, 2024. An affidavit of candidacy must be filed in the office of the school district clerk and 
the $2 filing fee paid prior to 5:00 o'clock p.m. on August 13, 2024.

2. The clerk is hereby authorized and directed to cause notice of said filing dates to be 
published in the official newspaper of the district, at least two (2) weeks prior to the first day 
to file affidavits of candidacy. 

3. The clerk is hereby authorized and directed to cause notice of said filing dates to be 
posted at the administrative offices of the school district at least ten (10) days prior to the 
first day to file affidavits of candidacy.

4. The notice of said filing dates shall be in substantially the following form:



NOTICE OF FILING DATES FOR ELECTION TO THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 2609

WIN-E-MAC
STATE OF MINNESOTA

NOTICE IS HEREBY GIVEN that the period for filing affidavits of candidacy for the office of 
school board member of Independent School District No. 2609 shall begin on July 30, 2024, and shall 
close at 5:00** o'clock p.m. on August 13, 2024.

The general election shall be held on Tuesday, November 5, 2024.  At that election, four (4) 
members will be elected to the School Board for terms of four (4) years each. 

Affidavits of Candidacy are available from the school district clerk, 23130 345th Street SE, 
Erskine, Minnesota. The filing fee for this office is $2. A candidate for this office must be an eligible 
voter, must be 21 years of age or more on assuming office, must have been a resident of the school district 
from which the candidate seeks election for thirty (30) days before the general election, and must have no 
other affidavit on file for any other office at the same primary or next ensuing general election.

The affidavits of candidacy must be filed in the office of the school district clerk and the filing fee 
paid prior to 5:00 o'clock p.m. on August 13, 2024.

Dated: July 1, 2024, BY ORDER OF THE SCHOOL BOARD
/s/
School District Clerk

Seconded by Sander

Voting in Favor: Brekken, Ferden, Huschle, Rock, Sander, Strom and Swanson

Voting Against: NONE

Motion carried.

Next Regular Board Meeting will be held on Tuesday, August 20, 2024, at 6:30 a.m. in the Conference 
Room.  There will be an ESP Negotiations meeting on August 1st, 2024, at 7:00 a.m. in the Conference 
Room. 

Sander moved; Swanson seconded to adjourn the meeting at 7:46 a.m.  Motion carried. 



RESOLUTION ACCEPTING GIFTS/DONATIONS
WIN-E-MAC SCHOOL DISTRICT 2609

WHEREAS WEM Alumni Association – Russel B Hagen donation – to be used for STEM and 
computer purchases not covered by the school - $5000; $10,620 donated for Football Fieldhouse; 
Football Fieldhouse Golf Scramble - $7,969; WEM Alumni Association – Youth Sports donated 
$500 to Girl’s basketball; Fengestad Solie Post 200 American Legion – McIntosh - $200 to band; 
WEM Patriots Pride Booster Club - $500 for track therefore,

BE IT RESOLVED by the School Board of Win-E-Mac ISD No. 2609, Erskine, State of 
Minnesota as follows:  The Win-E-Mac ISD 2609 School Board does hereby accept the 
following donations: WEM Alumni Association – Russel B Hagen donation – to be used for 
STEM and computer purchases not covered by the school - $5000; $10,620 donated for Football 
Fieldhouse; Football Fieldhouse Golf Scramble - $7,969; WEM Alumni Association – Youth 
Sports donated $500 to Girls basketball; Fengestad Solie Post 200 American Legion – McIntosh 
- $200 to band; WEM Patriots Pride Booster Club - $500 for track



Name Amount
In Honor of Nicholas Lerfald $250
Jason & Nicki Carlson $1,000
Wes Swanson $250
Dick & Karen Hagen $300
Michael "Wayne" Strand & Beverly "Kay" Strand 250
Russell Hagen 2000
Kathy Paquin $20
Linda Siebenaler (Moen) $100
Nic Stark $250
D&J's Lawn Service $250
Bruce Carlson $100
Darryl & Beth Solie $1,000
James Lambert $250
John & Patty Morrison & Family $500
Lauren Kindseth $50
Bud & Clellie Kiecker $100
In Honor of Allan & Elaine Carlson $100
In Honor of Mary Hanson $100
Anonymous 1000
Wayne R Swanson 100
Barbara (Benson) Masanz 100
Jeanne Puffe 100
In Honor of David, Roger & Donald Oian 250
Rebecca Schommer 100
Bob & Carrie (Hegg) Vetter 100
In Memory of Barbara Swanson Swenson 500
Nancy (Burslie) Elmquist 100
In Honor of Judy (Bartz) Peterson & Harris Bartz 100
Thomas Hoeft 100
Lucille I Hanson-Bailey 100
Gary & Julie Brovold 100



Cory & Heather Simonson 500
Gerald & Mary Ann Olson 250
George & Villa Ous 250
In Memory of Bryan Stordahl 1000
In Honor of Elaine (Moren) Carlson 200
In Honor of Travis Cook 1000
In Honor of Harold Vollen 400
Bill Fritz Jr 25
In Honor of Arvid B Ous 250
Ostenson Family 1000
Casey & Alyssa Nornes 100
Matthew Lundin 250
Harold R Peterson 100
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Adopted:                              MSBA/MASA Model Policy 522
Orig. 1995

Revised:                               Rev. 2024

522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND 
PROCESS

[NOTE: In 2024, the U.S. Department of Education, Office of Civil Rights (OCR), 
released the latest version of the Final Rule amending Title IX regulations at 34 
Code of Federal Regulations, part 106.  These regulations have an effective date of 
August 1, 2024.]

I. GENERAL STATEMENT OF POLICY

A. The school district does not discriminate on the basis of sex, including discrimination 
on the basis of sex stereotypes, sex characteristics, pregnancy or related conditions, 
sexual orientation, and gender identity, in any education program or activity that it 
operates, including in admission and employment. The school district does not 
discriminate in such a manner in its implementing regulations. The school district is 
committed to maintaining an education and work environment that is free from 
discrimination based on sex, including sexual harassment.

B. Except as provided elsewhere under Title IX or its regulations, no person shall, on the 
basis of sex, be excluded from participation in, be denied the benefits of, or otherwise 
be subjected to discrimination under any academic, extracurricular, research, 
occupational training, or other education program or activity operated by the school 
district.

C. The school district prohibits sex-based discrimination or sexual harassment that 
occurs within its education programs and activities. The school district shall promptly 
respond in a manner that is prompt and effective.

D. Except as provided therein, Title IX and its regulations apply to all sex discrimination 
occurring under a school district’s education program or activity in the United States. 
For the purpose of this paragraph, conduct that occurs under the school district’s 
education program or activity includes but is not limited to conduct that is subject to 
the school district’s disciplinary authority. The school district has an obligation to 
address a sex-based hostile environment under its education program or activity, 
even when some conduct alleged to be contributing to the hostile environment 
occurred outside the school district’s education program or activity or outside the 
United States.

E. The school district has adopted, published, and implemented grievance procedures 
consistent with the requirements of 34 Code of Federal Regulations, section 106.45, 
and if applicable section 106.46, that provide for the prompt and equitable resolution 
of complaints made by students, employees, or other individuals who are 
participating or attempting to participate in the school district’s education program or 
activity, or by the Title IX Coordinator, alleging any action that would be prohibited 
by Title IX or its regulations.

F. The school district’s obligation to comply with Title IX and its regulations is not 
obviated or alleviated by the Federal Educational Rights and Privacy Act (FERPA), 20 
United States Code, section 1232g, or its implementing regulations, 34 Code of 
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Federal Regulations, part 99, or any state law or local law. The obligation to comply is 
not obviated or alleviated by any rule or regulation of any organization, club, athletic 
or other league, or association which would render any applicant or student ineligible 
to participate or limit the eligibility or participation of any applicant or student, on the 
basis of sex, in any education program or activity operated by the school district and 
which receives Federal financial assistance.

G. The school district has an obligation to address a sex-based hostile environment 
under its education program or activity, even when some conduct alleged to be 
contributing to the hostile environment occurred outside the school district’s 
education program or activity or outside the United States.

H. Nothing in Title IX or its regulations may be read in derogation of any legal right of a 
parent, guardian, or other authorized legal representative to act on behalf of a 
complainant, respondent, or other person, subject to Paragraph F of this section, 
including but not limited to making a complaint through the school district’s grievance 
procedures for complaints of sex discrimination. 

I. In the limited circumstances in which Title IX or its regulations permits different 
treatment or separation on the basis of sex, the school district must not carry out 
such different treatment or separation in a manner that discriminates on the basis of 
sex by subjecting a person to more than de minimis harm, except as permitted by 20 
United States Code, section 1681(a)(1) through (9) and the corresponding 
regulations sections 106.12 through 106.15, 20 United States Code, section 1686 and 
its corresponding regulation section 106.32(b)(1), or section 106.41(b). Adopting a 
policy or engaging in a practice that prevents a person from participating in an 
education program or activity consistent with the person’s gender identity subjects a 
person to more than de minimis harm on the basis of sex.

J. Any student, parent, or guardian having questions regarding the application of Title 
IX and its regulations and/or this policy and grievance process should discuss them 
with the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are:

[INSERT:   NAME(S) TITLE(S) PHONE NUMBER(S) OFFICE ADDRESS(ES) 
EMAIL ADDRESS(ES)]

Inquiries about Title IX and its regulations may be referred to the Title IX 
Coordinator(s), the United States Department of Education’s Office for Civil Rights, or 
both.

K. To report information about conduct that may constitute sex discrimination or make a 
complaint of sex discrimination under Title IX, please refer to [INSERT: LINK TO 
LOCATION(S) ON WEBSITE OR OTHERWISE DESCRIBE LOCATION(S)]

L. The effective date of this policy is August 1, 2024, and applies to alleged violations of 
this policy occurring on or after August 1, 2024.

II. DEFINITIONS

A. “Admission” means selection for part-time, full-time, special, associate, transfer, 
exchange or any other enrollment, membership, or matriculation in or at an 
education program or activity operated by the school district.

B. “Complainant” means
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1. a student or employee of the school district who is alleged to have been 
subjected to conduct that could constitute sex discrimination under Title IX or 
its regulations; or

2. a person other than a student or employee of the school district who is 
alleged to have been subjected to conduct that could constitute sex 
discrimination under Title IX and who was participating or attempting to 
participate in a school district education program or activity at the time of the 
alleged sex discrimination.

C. “Complaint” means an oral or written request to the school district that objectively 
can be understood as a request for the school district to investigate and make a 
determination about alleged discrimination under Title IX or its regulations.

1. A person is entitled to make a complaint of sex-based harassment only if they 
themselves are alleged to have been subjected to the sex-based harassment, 
if they have a legal right to act on behalf of such person, or if the Title IX 
Coordinator initiates a complaint consistent with the requirements of 34 Code 
of Federal Regulations, section 106.44(f)(1)(v). 

2. The following individuals have a right to make a complaint of sex 
discrimination, including complaints of sex-based harassment, requesting that 
the school district investigate and make a determination about alleged 
discrimination under Title IX: 

a. a complainant;

b. a parent, guardian, or other authorized legal representative with the 
legal right to act on behalf of a complainant; or

c. the school district’s Title IX Coordinator.

[NOTE: When a Title IX Coordinator is notified of conduct that 
reasonably may constitute sex discrimination under Title IX 
(and in the absence of a complaint or the withdrawal of any or 
all of the allegations in a complaint, and in the absence or 
termination of an informal resolution process), the Title IX 
Coordinator must determine whether to initiate a complaint of 
sex discrimination as required under Title IX. The 
requirements for such a fact-specific determination are set 
forth in 34 Code of Federal Regulations, section 
106.44(f)(1)(v).]

3. With respect to complaints of sex discrimination other than sex-based 
harassment, in addition to the persons listed above, the following persons 
have a right to make a complaint:

a. any school district student or employee; or

b. any person other than a school district student or employee who was 
participating or attempting to participate in a school district education 
program or activity at the time of the alleged sex discrimination.
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D. “Confidential employee” means

1. A school district employee whose communications are privileged or 
confidential under Federal or Minnesota law. The employee’s confidential 
status, for purposes of this part, is only with respect to information received 
while the employee is functioning within the scope of their duties to which 
privilege or confidentiality applies; or

2. A school district employee whom the school district has designated as 
confidential under this part for the purpose of providing services to persons 
related to sex discrimination. If the employee also has a duty not associated 
with providing those services, the employee’s confidential status is only with 
respect to information received about sex discrimination in connection with 
providing those services.

E. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s) 
that the school district office is open for normal operating hours, Monday - Friday, 
excluding State-recognized holidays).

F. “Disciplinary sanctions” means consequences imposed on a respondent following a 
determination under Title IX that the respondent violated the school district’s 
prohibition on sex discrimination.

G. “Parental status” as used in Title IX and its regulations means the status of a person 
who, with respect to another person who is under the age of 18 or who is 18 or older 
but is incapable of self-care because of a physical or mental disability, is:

1. A biological parent; 

2. An adoptive parent; 

3. A foster parent; 

4. A stepparent; 

5 A legal custodian or guardian; 

6. In loco parentis with respect to such a person; or

7. Actively seeking legal custody, guardianship, visitation, or adoption of such a 
person.

H. “Party” means a complainant or respondent. 

I. “Peer retaliation” means retaliation by a student against another student.

J. “Pregnancy or related conditions” means:

1. Pregnancy, childbirth, termination of pregnancy, or lactation; 

2. Medical conditions related to pregnancy, childbirth, termination of pregnancy, 
or lactation; or 
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3. Recovery from pregnancy, childbirth, termination of pregnancy, lactation, or 
related medical conditions.

K. “Program or activity” and “program” means all of the operations of a local education 
agency as defined in 20 United States Code, section 8801, a special purpose district, 
a system of vocational education, or other school system. 

L. “Relevant” means related to the allegations of sex discrimination under investigation 
as part of the grievance procedures under Title IX and 34 Code of Federal 
Regulations, section 106.44. Questions are relevant when they seek evidence that 
may aid in showing whether the alleged sex discrimination occurred, and evidence is 
relevant when it may aid a decisionmaker in determining whether the alleged sex 
discrimination occurred.

M. “Remedies” means measures provided, as appropriate, to a complainant or any other 
person the school district identifies as having had their equal access to the school 
district’s education program or activity limited or denied by sex discrimination. These 
measures are provided to restore or preserve that person’s access to the school 
district’s education program or activity after a school district determines that sex 
discrimination occurred. 

N. “Respondent” means a person who is alleged to have violated the school district’s 
prohibition on sex discrimination.

O. “Retaliation” means intimidation, threats, coercion, or discrimination against any 
person by the school district, a student, or an employee or other person authorized 
by the school district to provide aid, benefit, or service under the school district’s 
education program or activity, for the purpose of interfering with any right or 
privilege secured by Title IX or its regulations, or because the person has reported 
information, made a complaint, testified, assisted, or participated or refused to 
participate in any manner in an investigation, proceeding, or hearing under the Title 
IX regulations.

P. “Sex-based harassment” prohibited by Title IX and its regulations is a form of sex 
discrimination and means sexual harassment and other harassment on the basis of 
sex, including on the basis of sex stereotypes, sex characteristics, pregnancy or 
related conditions, sexual orientation, and gender identity, that is: 

1. Quid pro quo harassment. 

An employee, agent, or other person authorized by the school district to 
provide an aid, benefit, or service under the school district’s education 
program or activity explicitly or impliedly conditioning the provision of such 
an aid, benefit, or service on a person’s participation in unwelcome sexual 
conduct; 

2. Hostile environment harassment. 

Unwelcome sex-based conduct that, based on the totality of the 
circumstances, is subjectively and objectively offensive and is so severe or 
pervasive that it limits or denies a person’s ability to participate in or benefit 
from the school district’s education program or activity (i.e., creates a hostile 
environment). Whether a hostile environment has been created is a fact-
specific inquiry that includes consideration of the following: 
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a. The degree to which the conduct affected the complainant’s ability to 
access the school district’s education program or activity; 

b. The type, frequency, and duration of the conduct; 

c. The parties’ ages, roles within the school district’s education program 
or activity, previous interactions, and other factors about each party 
that may be relevant to evaluating the effects of the conduct; 

d. The location of the conduct and the context in which the conduct 
occurred; and 

e. Other sex-based harassment in the school district’s education 
program or activity; or 

3. Specific offenses. 

a. Sexual assault meaning an offense classified as a forcible or 
nonforcible sex offense under the uniform crime reporting system of 
the Federal Bureau of Investigation; 

b. Dating violence meaning violence committed by a person: 

i. Who is or has been in a social relationship of a romantic or 
intimate nature with the victim; and 

ii. Where the existence of such a relationship shall be 
determined based on a consideration of the following factors: 

(a) The length of the relationship; 

(b) The type of relationship; and 

(c) The frequency of interaction between the persons 
involved in the relationship; 

c. Domestic violence meaning felony or misdemeanor crimes committed 
by a person who: 

i. is a current or former spouse or intimate partner of the victim 
under the family or domestic violence laws of the state of 
Minnesota, or a person similarly situated to a spouse of the 
victim; 

ii. is cohabitating, or has cohabitated, with the victim as a 
spouse or intimate partner;  

iii. shares a child in common with the victim; or 

iv. commits acts against a youth or adult victim who is protected 
from those acts under the family or domestic violence laws of 
the jurisdiction; or 
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d. Stalking meaning engaging in a course of conduct directed at a 
specific person that would cause a reasonable person to: 

i.  Fear for the person’s safety or the safety of others; or 

ii. Suffer substantial emotional distress.
Q. “Student” means a person who has gained admission.

R. “Student with a disability” means a student who is an individual with a disability as 
defined in the Rehabilitation Act of 1973, as amended, or a child with a disability as 
defined in the Individuals with Disabilities Education Act.

S. “Supportive measures” means individualized measures offered as appropriate, as 
reasonably available, without unreasonably burdening a complainant or respondent, 
not for punitive or disciplinary reasons, and without fee or charge to the complainant 
or respondent to: 

1. Restore or preserve that party’s access to the school district’s education 
program or activity, including measures that are designed to protect the 
safety of the parties or the school district’s educational environment; or

2. Provide support during the school district’s grievance procedures or during 
the informal resolution process.

The school district will offer and coordinate supportive measures as appropriate for 
the complainant and/or respondent to restore or preserve that person’s access to the 
school district’s education program or activity or provide support during the school 
district’s Title IX grievance procedures or during the informal resolution process.

T. “Title IX” means Title IX of the Education Amendments of 1972, as amended. 

III. DESIGNATION OF TITLE IX COORDINATOR AND DESIGNEES

A. The school district must designate and authorize at least one employee, referred to 
as a Title IX Coordinator, to coordinate its efforts to comply with its obligations under 
Title IX and its regulations.  If a school district has more than one Title IX 
Coordinator, it must designate one of its Title IX Coordinators to retain ultimate 
oversight over the responsibilities and ensure the school district’s consistent 
compliance with its responsibilities under Title IX and its regulations.

B. As appropriate, the school district may delegate, or permit a Title IX Coordinator to 
delegate, specific duties to one or more designees. 

IV. PARENTAL, FAMILY, OR MARITAL STATUS; PREGNANCY OR RELATED CONDITIONS

A. Status Generally

The school district must not adopt or implement any policy, practice, or procedure 
concerning a student’s current, potential, or past parental, family, or marital status 
that treats students differently on the basis of sex.  

B. Pregnancy or Related Conditions



522-8

1. Nondiscrimination

The school district must not discriminate in its education program or activity 
against any student based on the student’s current, potential, or past 
pregnancy or related conditions. The school district does not engage in 
prohibited discrimination when it allows a student, based on pregnancy or 
related conditions, to voluntarily participate in a separate portion of its 
education program or activity provided the school district ensures that the 
separate portion is comparable to that offered to students who are not 
pregnant and do not have related conditions.

2. Responsibility to Provide Title IX Coordinator Contact and Other Information

The school district must ensure that when a student, or a person who has a 
legal right to act on behalf of the student, informs any employee of the 
student’s pregnancy or related conditions, unless the employee reasonably 
believes that the Title IX Coordinator has been notified, the employee 
promptly provides that person with the Title IX Coordinator’s contact 
information and informs that person that the Title IX Coordinator can 
coordinate specific actions to prevent sex discrimination and ensure the 
student’s equal access to the school district’s education program or activity.

3. Specific Actions to Prevent Discrimination and Ensure Equal Access

The school district must take specific actions below to promptly and 
effectively prevent sex discrimination and ensure equal access to the school 
district’s education program or activity once the student, or a person who has 
a legal right to act on behalf of the student, notifies the Title IX Coordinator 
of the student’s pregnancy or related conditions. The Title IX Coordinator 
must coordinate these actions.

a. Responsibility to provide information about school district obligations.

The school district must inform the student, and if applicable, the 
person who notified the Title IX Coordinator of the student’s 
pregnancy or related conditions and has a legal right to act on behalf 
of the student, of the school district’s obligations under 34 Code of 
Federal Regulations, section 106.31, paragraphs (b)(1) through (5) 
and section 106.44(j) and provide the school district’s notice of 
nondiscrimination under section 106.8(c)(1)

b. Reasonable modifications 

i. The school district must make reasonable modifications to the 
school district’s policies, practices, or procedures as necessary 
to prevent sex discrimination and ensure equal access to the r 
school district’s education program or activity. Each 
reasonable modification must be based on the student’s 
individualized needs. In determining what modifications are 
required under this paragraph, the school district must 
consult with the student. A modification that a school district 
can demonstrate would fundamentally alter the nature of its 
education program or activity is not a reasonable 
modification. 
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ii. The student has discretion to accept or decline each 
reasonable modification offered by the school district. If a 
student accepts the school district’s offered reasonable 
modification, the school district must implement it. 

iii. Reasonable modifications may include, but are not limited to, 
breaks during class to express breast milk, breastfeed, or 
attend to health needs associated with pregnancy or related 
conditions, including eating, drinking, or using the restroom; 
intermittent absences to attend medical appointments; access 
to online or homebound education; changes in schedule or 
course sequence; extensions of time for coursework and 
rescheduling of tests and examinations; allowing a student to 
sit or stand, or carry or keep water nearby; counseling; 
changes in physical space or supplies (for example, access to 
a larger desk or a footrest); elevator access; or other changes 
to policies, practices, or procedures.

c. Voluntary access to separate and comparable portion of program or 
activity 

The school district must allow the student to voluntarily access any 
separate and comparable portion of the school district’s education 
program or activity under Paragraph A. above.

d. Voluntary leaves of absence 

The school district must allow the student to voluntarily take a leave 
of absence from the school district’s education program or activity to 
cover, at minimum, the period of time deemed medically necessary 
by the student’s licensed healthcare provider. To the extent that a 
student qualifies for leave under a leave policy maintained by the 
school district that allows a greater period of time than the medically 
necessary period, the school district must permit the student to take 
voluntary leave under that policy instead if the student so chooses. 
When the student returns to the school district’s education program 
or activity, the student must be reinstated to the academic status 
and, as practicable, to the extracurricular status that the student held 
when the voluntary leave began.

e. Lactation space

The school district must ensure that the student can access a 
lactation space, which must be a space other than a bathroom, that is 
clean, shielded from view, free from intrusion from others, and may 
be used by a student for expressing breast milk or breastfeeding as 
needed.

f. Limitation on supporting documentation

The school district must not require supporting documentation under 
Paragraph B.3, subparagraphs b. through e. unless the 
documentation is necessary and reasonable for the school district to 
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determine the reasonable modifications to make or whether to take 
additional specific actions. Examples of situations when requiring 
supporting documentation is not necessary and reasonable include, 
but are not limited to, when the student’s need for a specific action 
under Paragraph C. subparagraphs 3 through 5  is obvious, such as 
when a student who is pregnant needs a bigger uniform; when the 
student has previously provided the school district with sufficient 
supporting documentation; when the reasonable modification because 
of pregnancy or related conditions at issue is allowing a student to 
carry or keep water nearby and drink, use a bigger desk, sit or stand, 
or take breaks to eat, drink, or use the restroom; when the student 
has lactation needs; or when the specific action under Paragraph C. 
subparagraphs 3 through 5 is available to students for reasons other 
than pregnancy or related conditions without submitting supporting 
documentation.

4. Comparable Treatment to Other Temporary Medical Conditions

To the extent consistent with Paragraph B.3 above, the school district must 
treat pregnancy or related conditions in the same manner and under the 
same policies as any other temporary medical conditions with respect to any 
medical or hospital benefit, service, plan, or policy the school district 
administers, operates, offers, or participates in with respect to students 
admitted to the school district’s education program or activity.

5. Certification to Participate

The school district must not require a student who is pregnant or has related 
conditions to provide certification from a healthcare provider or any other 
person that the student is physically able to participate in the school district’s 
class, program, or extracurricular activity unless:

a. The certified level of physical ability or health is necessary for 
participation in the class, program, or extracurricular activity;

b. The school district requires such certification of all students 
participating in the class, program, or extracurricular activity; and

c. The information obtained is not used as a basis for discrimination 
prohibited by this part.

V. REPORTING PROHIBITED CONDUCT 

A. Any student who believes they have been the victim of unlawful sex discrimination or 
sexual harassment, or any person (including the parent of a student) with actual 
knowledge of conduct which may constitute unlawful sex discrimination or sexual 
harassment toward a student should report the alleged acts as soon as possible to 
the Title IX Coordinator. 

B. The school district requires all employees who are not confidential employees to 
notify the Title IX Coordinator when the employee has information about conduct that 
reasonably may constitute sex discrimination under Title IX or its regulations. This 
requirement does not apply to an employee who has personally been subject to 
conduct that reasonably may constitute sex discrimination under Title IX or its 
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regulations.

C. Confidential Employee Requirements

1. The school district must notify all participants in the school district’s 
education program or activity of how to contact its confidential employees, if 
any.

2. The school district must require a confidential employee to explain to any 
person who informs the confidential employee of conduct that reasonably 
may constitute sex discrimination under Title IX or its regulations:

a. The employee’s status as confidential for purposes of this part, 
including the circumstances in which the employee is not required to 
notify the Title IX Coordinator about conduct that reasonably may 
constitute sex discrimination;

b. How to contact the school district’s Title IX Coordinator and how to 
make a complaint of sex discrimination; and

c. That the Title IX Coordinator may be able to offer and coordinate 
supportive measures, as well as initiate an informal resolution process 
or an investigation under the grievance procedures.

D. Any employee of the school district who has experienced, has knowledge of, or has 
witnessed unlawful sex discrimination, including sexual harassment, or who otherwise 
becomes aware of unlawful sex discrimination, including sexual harassment, must 
promptly report the allegations to the Title IX Coordinator without screening or 
investigating the report or allegations.

E. A report of unlawful sex discrimination or sexual harassment may be made at any 
time, including during nonbusiness hours, and may be made in person, by mail, by 
telephone, or by email using the Title IX Coordinator’s contact information. A report 
may also be made by any other means that results in the Title IX Coordinator 
receiving the person’s verbal or written report.

F. Sexual harassment may constitute both a violation of this policy and criminal law. To 
the extent the alleged conduct may constitute a crime, the school district may report 
the alleged conduct to law enforcement authorities.  The school district encourages 
complainants to report criminal behavior to the police immediately. 

VI. SCHOOL DISTRICT’S RESPONSE TO SEXUAL HARASSMENT

A. General

Upon knowledge of conduct that reasonably may constitute sex discrimination in its 
education program or activity, the school district must respond promptly and 
effectively.  The school district must also comply with 34 Code of Federal Regulations, 
section 106.44 to address sex discrimination in its education program or activity.

B. Barriers to Reporting

The school district must require its Title IX Coordinator to: 
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1. Monitor the school district’s education program or activity for barriers to 
reporting information about conduct that reasonably may constitute sex 
discrimination under Title IX or its regulations; and 

2. Take steps reasonably calculated to address such barriers.

C. Title IX Coordinator Requirements

1. The Title IX Coordinator is responsible for coordinating the school district’s 
compliance with its obligations under Title IX and its regulations. The school 
district must require its Title IX Coordinator, when notified of conduct that 
reasonably may constitute sex discrimination under Title IX or its regulations, 
to take the following actions to promptly and effectively end any sex 
discrimination in its education program or activity, prevent its recurrence, and 
remedy its effects:

a. Treat the complainant and respondent equitably;

b. Offer and coordinate supportive measures, as appropriate, for the 
complainant. In addition, if the school district has initiated grievance 
procedures or offered an informal resolution process to the 
respondent, offer and coordinate supportive measures, as 
appropriate, for the respondent;

c. Notify the complainant or, if the complainant is unknown, the 
individual who reported the conduct, of the grievance procedures and 
if applicable and the informal resolution process, if available and 
appropriate. If a complaint is made, notify the respondent of the 
grievance procedures and the informal resolution process, if available 
and appropriate;

d. In response to a complaint, initiate the grievance procedures or the 
informal resolution process, if available and appropriate and 
requested by all parties;

e. In the absence of a complaint or the withdrawal of any or all of the 
allegations in a complaint, and in the absence or termination of an 
informal resolution process, determine whether to initiate a complaint 
of sex discrimination that complies with the grievance procedures.

i. To make this fact-specific determination, the Title IX 
Coordinator must consider, at a minimum, the following 
factors:

[a] The complainant’s request not to proceed with 
initiation of a complaint; 

[b] The complainant’s reasonable safety concerns 
regarding initiation of a complaint;

[c] The risk that additional acts of sex discrimination 
would occur if a complaint is not initiated;

[d] The severity of the alleged sex discrimination, 
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including whether the discrimination, if established, 
would require the removal of a respondent from 
campus or imposition of another disciplinary sanction 
to end the discrimination and prevent its recurrence; 

[e] The age and relationship of the parties, including 
whether the respondent is an employee of the school 
district; 

[f] The scope of the alleged sex discrimination, including 
information suggesting a pattern, ongoing sex 
discrimination, or sex discrimination alleged to have 
impacted multiple individuals;

[g] The availability of evidence to assist a decisionmaker 
in determining whether sex discrimination occurred; 
and 

[h] Whether the school district could end the alleged sex 
discrimination and prevent its recurrence without 
initiating its grievance procedures.

ii. If, after considering these and other relevant factors, the Title 
IX Coordinator determines that the conduct as alleged 
presents an imminent and serious threat to the health or 
safety of the complainant or other person, or that the conduct 
as alleged prevents the school district from ensuring equal 
access on the basis of sex to its education program or 
activity, the Title IX Coordinator may initiate a complaint

f. If initiating a complaint under Subparagraph e. above, notify the 
complainant prior to doing so and appropriately address reasonable 
concerns about the complainant’s safety or the safety of others, 
including by providing supportive measures; and

g. Regardless of whether a complaint is initiated, take other appropriate 
prompt and effective steps, in addition to steps necessary to 
effectuate the remedies provided to an individual complainant, if any, 
to ensure that sex discrimination does not continue or recur within 
the school district’s education program or activity.

2. The Title IX Coordinator is not required to comply with Paragraph C.1, 
subparagraphs a. through g. above upon being notified of conduct that may 
constitute sex discrimination if the Title IX Coordinator reasonably determines 
that the conduct as alleged could not constitute sex discrimination under Title 
IX or its regulations.

D. Supportive Measures

Under the Title IX Coordinator Requirements above, the school district must offer and 
coordinate supportive measures, as appropriate, as described below. For allegations 
of sex discrimination other than sex-based harassment or retaliation, the school 
district’s provision of supportive measures does not require the school district, its 
employee, or any other person authorized to provide aid, benefit, or service on the 
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school district’s behalf to alter the alleged discriminatory conduct for the purpose of 
providing a supportive measure.

1. Supportive measures may vary depending on what the school district deems 
to be reasonably available. These measures may include but are not limited 
to: counseling; extensions of deadlines and other course-related 
adjustments; campus escort services; increased security and monitoring of 
certain areas of the campus; restrictions on contact applied to one or more 
parties; leaves of absence; changes in class, work, or extracurricular or any 
other activity, regardless of whether there is or is not a comparable 
alternative; and training and education programs related to sex-based 
harassment.

2. Supportive measures must not unreasonably burden either party and must be 
designed to protect the safety of the parties or the school district’s 
educational environment, or to provide support during the school district’s 
grievance procedures, or during the informal resolution process. The school 
district must not impose such measures for punitive or disciplinary reasons.

3. The school district may, as appropriate, modify or terminate supportive 
measures at the conclusion of the grievance procedures or at the conclusion 
of the informal resolution process, or the school district may continue them 
beyond that point.

4. The school district must provide a complainant or respondent with a timely 
opportunity to seek, from an appropriate and impartial employee, 
modification or reversal of the school district’s decision to provide, deny, 
modify, or terminate supportive measures applicable to them. The impartial 
employee must be someone other than the employee who made the 
challenged decision and must have authority to modify or reverse the 
decision, if the impartial employee determines that the decision to provide, 
deny, modify, or terminate the supportive measure was inconsistent with the 
definition of supportive measures. The school district must also provide a 
party with the opportunity to seek additional modification or termination of a 
supportive measure applicable to them if circumstances change materially.

5. The school district must not disclose information about any supportive 
measures to persons other than the person to whom they apply, including 
informing one party of supportive measures provided to another party, unless 
necessary to provide the supportive measure or restore or preserve a party’s 
access to the education program or activity, or when an exception in 34 Code 
of Federal Regulations section 106.44(j)(1) through (5) applies.

6. The school district must require the Title IX Coordinator to consult with one or 
more members, as appropriate, of the student’s Individualized Education 
Program (IEP) team, if any, or one or more members, as appropriate, of the 
group of persons responsible for the student’s placement decision under 34 
Code of Federal Regulations, section 104.35(c), if any, to determine how to 
comply with the requirements of the Individuals with Disabilities Education 
Act, and Section 504 of the Rehabilitation Act of 1973 in the implementation 
of supportive measures.

E. Students with Disabilities
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If a complainant or respondent is an elementary or secondary student with a 
disability, the school district must require the Title IX Coordinator to consult with one 
or more members, as appropriate, of the student’s Individualized Education Program 
(IEP) team,  if any, or one or more members, as appropriate, of the group of persons 
responsible for the student’s placement decision under 34 Code of Federal 
Regulations, section 104.35(c), if any, to determine how to comply with the 
requirements of the Individuals with Disabilities Education Act and Section 504 of the 
Rehabilitation Act of 1973 throughout the school district’s implementation of 
grievance procedures under 34 Code of Federal Regulations, section 106.45. 

F. Emergency Removal

Nothing in Title IX or its regulations precludes the school district from removing a 
respondent from the school district’s education program or activity on an emergency 
basis, provided that the school district undertakes an individualized safety and risk 
analysis, determines that an imminent and serious threat to the health or safety of a 
complainant or any students, employees, or other persons arising from the 
allegations of sex discrimination justifies removal, and provides the respondent with 
notice and an opportunity to challenge the decision immediately following the 
removal. This provision must not be construed to modify any rights under the 
Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act of 
1973, or the Americans with Disabilities Act of 1990.

G. Administrative Leave

Nothing in Title IX or its regulations precludes the school district from placing an 
employee respondent on administrative leave from employment responsibilities 
during the pendency of the school district’s grievance procedures. This provision must 
not be construed to modify any rights under Section 504 of the Rehabilitation Act of 
1973 or the Americans with Disabilities Act of 1990.   

H. Prohibited Disclosures of Personally Identifiable Information

The school district must not disclose personally identifiable information obtained in 
the course of complying with this part, except in the following circumstances:

1. When the school district has obtained prior written consent from a person 
with the legal right to consent to the disclosure;

2. When the information is disclosed to a parent, guardian, or other authorized 
legal representative with the legal right to receive disclosures on behalf of the 
person whose personally identifiable information is at issue;

3. To carry out the purposes of 34 Code of Federal Regulations, section 106, 
including action taken to address conduct that reasonably may constitute sex 
discrimination under Title IX in the school district’s education program or 
activity;

4. As required by federal law, federal regulations, or the terms and conditions of 
a Federal award, including a grant award or

5. To the extent such disclosures are not otherwise in conflict with Title IX or its 
regulations, when required by Minnesota or local law or when permitted 
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under FERPA or its implementing regulations.

VII. GRIEVANCE PROCEDURES FOR THE PROMPT AND EQUITABLE RESOLUTION OF 
COMPLAINTS OF SEX DISCRIMINATION

A. General

The school district’s grievance procedures for the prompt and equitable resolution of 
complaints of sex discrimination must be in writing and include provisions that 
incorporate the requirements of this section. The requirements related to a 
respondent apply only to sex discrimination complaints alleging that a person violated 
the school district’s prohibition on sex discrimination. When a sex discrimination 
complaint alleges that a school district’s policy or practice discriminates on the basis 
of sex, the school district is not considered a respondent.

B. Basic Requirements for Grievance Procedures

The school district’s grievance procedures must:

1. Treat complainants and respondents equitably;

2. Require that any person designated as a Title IX Coordinator, investigator, or 
decisionmaker not have a conflict of interest or bias for or against 
complainants or respondents generally or an individual complainant or 
respondent. The decisionmaker may be the same person as the Title IX 
Coordinator or investigator;

3. Include a presumption that the respondent is not responsible for the alleged 
sex discrimination until a determination is made at the conclusion of the 
school district’s grievance procedures for complaints of sex discrimination; 

4. Establish reasonably prompt timeframes for the major stages of the grievance 
procedures, including a process that allows for the reasonable extension of 
timeframes on a case-by-case basis for good cause with notice to the parties 
that includes the reason for the delay. Major stages include, for example, 
evaluation (i.e., the school district’s decision whether to dismiss or 
investigate a complaint of sex discrimination); investigation; determination; 
and appeal, if any;

[NOTE: The Title IX regulations require reasonably prompt 
timeframes for major stages of the grievance procedures, but do not 
specify any particular timeframes. School districts may establish their 
own district-specific timeframes. A sample set of provisions is offered 
below.]

a. Any informal resolution process must be completed within thirty (30) 
calendar days following the parties’ agreement to participate in such 
informal process. 

b. An appeal of a determination of responsibility or of a decision 
dismissing a formal complaint must be received by the school district 
within five (5) days of the date the determination of responsibility or 
dismissal was provided to the parties. 
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c. Any appeal of a determination of responsibility or of a dismissal will 
be decided within thirty (30) calendar days of the day the appeal was 
received by the school district. 

d. The school district will seek to conclude the grievance process, 
including any appeal, within 120 calendar days of the date the formal 
complaint was received by the school district. 

e. Although the school district strives to adhere to the timelines 
described above, in each case, the school district may extend the 
time frames for good cause. Good cause may include, without 
limitation: the complexity of the allegations; the severity and extent 
of the alleged misconduct; the number of parties, witnesses, and the 
types of other evidence (e.g., forensic evidence) involved; the 
availability of the parties, advisors, witnesses, and evidence (e.g., 
forensic evidence); concurrent law enforcement activity; intervening 
school district holidays, breaks, or other closures; the need for 
language assistance or accommodation of disabilities; and/or other 
unforeseen circumstances. 

f. The school district has established the following process for 
reasonable extension of timeframes on a case-by-case basis for good 
cause as set forth above. The process includes notice to the parties 
and the reason for the delay:

[NOTE: The school district should set forth its process for 
determining a reasonable extension of a timeframe.]

5. Require the school district to take reasonable steps to protect the privacy of 
the parties and witnesses during the pendency of the school district’s 
grievance procedures, provided that the steps do not restrict the ability of the 
parties to: obtain and present evidence, including by speaking to witnesses, 
subject to the prohibition against retaliation; consult with their family 
members, confidential resources, or advisors; or otherwise prepare for or 
participate in the grievance procedures;  

6. Require an objective evaluation of all evidence that is relevant, as defined in 
Article II, and not otherwise impermissible—including both inculpatory and 
exculpatory evidence—and provide that credibility determinations must not 
be based on a person’s status as a complainant, respondent, or witness;

7. Exclude the following types of evidence, and questions seeking that evidence, 
as impermissible (i.e., must not be accessed or considered, except by the 
school district to determine whether an exception in subparagraphs (a) 
through (c) applies; must not be disclosed; and must not otherwise be used), 
regardless of whether they are relevant:

a. Evidence that is protected under a privilege as recognized by federal 
or Minnesota law or evidence provided to a confidential employee, 
unless the person to whom the privilege or confidentiality is owed has 
voluntarily waived the privilege or confidentiality;

b. A party’s or witness’s records that are made or maintained by a 
physician, psychologist, or other recognized professional or 
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paraprofessional in connection with the provision of treatment to the 
party or witness, unless the school district obtains that party’s or 
witness’s voluntary, written consent for use in the school district’s 
grievance procedures; and

c. Evidence that relates to the complainant’s sexual interests or prior 
sexual conduct, unless evidence about the complainant’s prior sexual 
conduct is offered to prove that someone other than the respondent 
committed the alleged conduct or is evidence about specific incidents 
of the complainant’s prior sexual conduct with the respondent that is 
offered to prove consent to the alleged sex-based harassment. The 
fact of prior consensual sexual conduct between the complainant and 
respondent does not by itself demonstrate or imply the complainant’s 
consent to the alleged sex-based harassment or preclude 
determination that sex-based harassment occurred; and   

8. If the school district adopts grievance procedures that apply to the resolution 
of some, but not all, complaints articulate consistent principles for how the 
school district will determine which procedures apply.

C. Notice of Allegations

Upon initiation of the school district’s grievance procedures, the school district must 
provide notice of the allegations to the parties whose identities are known.   

1. The notice must include:  

a. The school district’s grievance procedures, and if applicable, any 
informal resolution process;

b. Sufficient information available at the time to allow the parties to 
respond to the allegations. Sufficient information includes the 
identities of the parties involved in the incident(s), the conduct 
alleged to constitute sex discrimination under Title IX or this part, and 
the date(s) and location(s) of the alleged incident(s), to the extent 
that information is available to the school district;  

c. A statement that retaliation is prohibited; and 

d. A statement that the parties are entitled to an equal opportunity to 
access the relevant and not otherwise impermissible evidence or an 
accurate description of this evidence; and if the school district 
provides a description of the evidence, the parties are entitled to an 
equal opportunity to access to the relevant and not otherwise 
impermissible evidence upon the request of any party.   

2. If, in the course of an investigation, the school district decides to investigate 
additional allegations of sex discrimination by the respondent toward the 
complainant that are not included in the notice or that are included in a 
complaint that is consolidated, the school district must provide notice of the 
additional allegations to the parties whose identities are known.   

[NOTE: If the school district provides a description of the evidence, 
the parties are entitled to an equal opportunity to access the relevant 
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and not otherwise impermissible evidence upon the request of any 
party.] 

If, in the course of an investigation, the school district decides to investigate 
additional allegations of sex discrimination by the respondent toward the complainant 
that are not included in the notice provided or that are included in a complaint that is 
consolidated, the school district will notify the parties of the additional allegations.

D. Consolidation 

The school district may consolidate complaints of sex discrimination against more 
than one respondent, or by more than one complainant against one or more 
respondents, or by one party against another party, when the allegations of sex 
discrimination arise out of the same facts or circumstances. When more than one 
complainant or more than one respondent is involved, references below to a party, 
complainant, or respondent include the plural, as applicable.

E. Complaint Investigation

A. The school district must provide for adequate, reliable, and impartial 
investigation of complaints.  To do so, the school district must:

1. Ensure that the burden is on the school district – not on the parties – 
to conduct an investigation that gathers sufficient evidence to 
determine whether sex discrimination occurred;

2. Provide an equal opportunity for the parties to present fact witnesses 
and other inculpatory and exculpatory evidence that are relevant and 
not otherwise impermissible;

3. Review all evidence gathered through the investigation and determine 
what evidence is relevant and what evidence is impermissible 
regardless of relevance, consistent with § 106.2 and with paragraph 
(b)(7) of this section; and

4. Provide each party with an equal opportunity to access the evidence 
that is relevant to the allegations of sex discrimination and not 
otherwise impermissible in the following manner:  

a. The school district must provide an equal opportunity to 
access either the relevant and not otherwise impermissible 
evidence, or an accurate description of this evidence. If the 
school district provides a description of the evidence, it must 
further provide the parties with an equal opportunity to 
access the relevant and not otherwise impermissible evidence 
upon the request of any party;  

b. The school district must provide a reasonable opportunity to 
respond to the evidence or to the accurate description of the 
evidence; and 

c. The school district must take reasonable steps to prevent and 
address the parties’ unauthorized disclosure of information 
and evidence obtained solely through the grievance 
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procedures. For purposes of this paragraph, disclosures of 
such information and evidence for purposes of administrative 
proceedings or litigation related to the complaint of sex 
discrimination are authorized.

F. Questioning Parties and Witnesses to Aid in Evaluating Allegations and Assessing 
Credibility

The school district must provide a process that enables the decisionmaker to question 
parties and witnesses to adequately assess a party’s or witness’s credibility to the 
extent credibility is both in dispute and relevant to evaluating one or more allegations 
of sex discrimination.

G. Determination Whether Sex Discrimination Occurred

Following an investigation and evaluation of all relevant and not otherwise 
impermissible evidence, the school district must:

1. Use the preponderance of the evidence standard of proof to determine 
whether sex discrimination occurred, unless the school district uses the clear 
and convincing evidence standard of proof in all other comparable 
proceedings, including proceedings relating to other discrimination 
complaints, in which case the school district may elect to use that standard of 
proof in determining whether sex discrimination occurred. Both standards of 
proof require the decisionmaker to evaluate relevant and not otherwise 
impermissible evidence for its persuasiveness; if the decisionmaker is not 
persuaded under the applicable standard by the evidence that sex 
discrimination occurred, whatever the quantity of the evidence is, the 
decisionmaker must not determine that sex discrimination occurred.   

2. Notify the parties in writing of the determination whether sex discrimination 
occurred under Title IX or its regulations including the rationale for such 
determination, and the procedures and permissible bases for the complainant 
and respondent to appeal, if applicable;

3. If there is a determination that sex discrimination occurred, as appropriate, 
require the Title IX Coordinator to coordinate the provision and 
implementation of remedies to a complainant and other persons the school 
district identifies as having had equal access to the school district’s education 
program or activity limited or denied by sex discrimination, coordinate the 
imposition of any disciplinary sanctions on a respondent, including notification 
to the  complainant of any such disciplinary sanctions, and require the Title IX 
Coordinator to take other appropriate prompt and effective steps to ensure 
that sex discrimination does not continue or recur within the school district’s 
education program or activity. The school district may not impose discipline 
on a respondent for sex discrimination prohibited by Title IX unless there is a 
determination at the conclusion of the school district’s grievance procedures 
that the respondent engaged in prohibited sex discrimination;  

4. Comply with 34 Code of Federal Regulations, section 106.45, before the 
imposition of any disciplinary sanctions against a respondent; and

5. Not discipline a party, witness, or others participating in school district’s 
grievance procedures for making a false statement or for engaging in 
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consensual sexual conduct based solely on the school district’s determination 
whether sex discrimination occurred.

H. Additional Provisions

If the school district adopts additional provisions as part of its grievance procedures 
for handling complaints of sex discrimination, including sex-based harassment, such 
additional provisions must apply equally to the parties.

I. Informal Resolution

In lieu of resolving a complaint through the school district’s grievance procedures, the 
parties may instead elect to participate in an informal resolution process under 34 
Code of Federal Regulations, section 106.44(k) if provided by the school district 
consistent with that paragraph.

J. Provisions Limited to Sex-Based Harassment Complaints

For complaints alleging sex-based harassment, the grievance procedures must:

1. Describe the range of supportive measures available to complainants and 
respondents; and

2. List, or describe the range of, the possible disciplinary sanctions that the 
school district may impose and remedies that the school district may provide 
following a determination that sex-based harassment occurred.

VIII. INFORMAL RESOLUTION OF A COMPLAINT

[NOTE: The 2024 Title IX amendments do not require a school district to offer an 
informal resolution process. However, a school district is free to provide such a 
process in some circumstances, as long as it complies with certain regulatory 
requirements. Requirements related to informal resolution are set forth in 34 Code 
of Federal Regulations, section 106.44(k).]

A. At any time prior to determining whether sex discrimination occurred, the school 
district may offer to a complainant and respondent an informal resolution process, 
unless the complaint includes allegations that an employee engaged in sex-based 
harassment of an elementary school or secondary school student or such a process 
would conflict with federal, Minnesota, or local law. A school district that provides the 
parties an informal resolution process must, to the extent necessary, also require its 
Title IX Coordinator to take other appropriate prompt and effective steps to ensure 
that sex discrimination does not continue or recur within the school district’s 
education program or activity.

1. Subject to the limitations in Paragraph A. above, the school district has 
discretion to determine whether it is appropriate to offer an informal 
resolution process when it receives information about conduct that reasonably 
may constitute sex discrimination under Title IX or its regulations or when a 
complaint of sex discrimination is made, and may decline to offer informal 
resolution despite one or more of the parties’ wishes.

2. In addition to the limitations in Paragraph A. above, circumstances when the 
school district may decline to allow informal resolution include but are not 
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limited to when the school district determines that the alleged conduct would 
present a future risk of harm to others.

B. The school district must not require or pressure the parties to participate in an 
informal resolution process. The school district must obtain the parties’ voluntary 
consent to the informal resolution process and must not require waiver of the right to 
an investigation and determination of a complaint as a condition of enrollment or 
continuing enrollment, or employment or continuing employment, or exercise of any 
other right.

C. Before initiation of an informal resolution process, the school district must provide to 
the parties notice that explains:

1. The allegations;

2. The requirements of the informal resolution process; 

3. That, prior to agreeing to a resolution, any party has the right to withdraw 
from the informal resolution process and to initiate or resume the school 
district’s grievance procedures; 

4. That the parties’ agreement to a resolution at the conclusion of the informal 
resolution process would preclude the parties from initiating or resuming 
grievance procedures arising from the same allegations; 

5. The potential terms that may be requested or offered in an informal 
resolution agreement, including notice that an informal resolution agreement 
is binding only on the parties; and

6. What information the school district will maintain and whether and how the 
school district could disclose such information for use in grievance 
procedures, if grievance procedures are initiated or resumed.

D. The facilitator for the informal resolution process must not be the same person as the 
investigator or the decisionmaker in the school district’s grievance procedures. Any 
person designated by the school district to facilitate an informal resolution process 
must not have a conflict of interest or bias for or against complainants or respondents 
generally or an individual complainant or respondent. Any person facilitating informal 
resolution must receive training as provided under this policy.

E. Potential terms that may be included in an informal resolution agreement include but 
are not limited to:

1. Restrictions on contact; and

2. Restrictions on the respondent’s participation in one or more of the school 
district’s programs or activities or attendance at specific events, including 
restrictions the school district could have imposed as remedies or disciplinary 
sanctions had the school district determined at the conclusion of the school 
district’s grievance procedures that sex discrimination occurred.

IX. DISMISSAL OF A COMPLAINT

A. The school district may dismiss a complaint of sex discrimination made through its 
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grievance procedures under this policy for any of the following reasons:

1. The school district is unable to identify the respondent after taking reasonable 
steps to do so;

2. The respondent is not participating in a school district education program or 
activity and is not employed by the school district;

3. The complainant voluntarily withdraws any or all of the allegations in the 
complaint, the Title IX Coordinator declines to initiate a complaint, and the 
school district determines that, without the complainant’s withdrawn 
allegations, the conduct that remains alleged in the complaint, if any, would 
not constitute sex discrimination under Title IX even if proven; or,

4. The school district determines the conduct alleged in the complaint, even if 
proven, would not constitute sex discrimination under Title IX. Before 
dismissing the complaint, the school district will make reasonable efforts to 
clarify the allegations with the complainant.  

B. Upon dismissal, the school district will promptly notify the complainant of the basis 
for the dismissal. If the dismissal occurs after the respondent has been notified of the 
allegations, then the school district will also notify the respondent of the dismissal 
and the basis for the dismissal promptly following notification to the complainant, or 
simultaneously if notification is in writing.

C. The school district must notify the complainant that a dismissal may be appealed and 
will provide the complainant with an opportunity to appeal the dismissal of a 
complaint on the bases set out in 34 Code of Federal Regulations, section 
106.46(i)(1). If the dismissal occurs after the respondent has been notified of the 
allegations, then the school district will also notify the respondent that the dismissal 
may be appealed on the bases set out in 34 Code of Federal Regulations, section 
106.46(i)(1). If the dismissal is appealed, the school district must:

1. Notify the parties of any appeal, including notice of the allegations consistent 
with paragraph (c) of this section if notice was not previously provided to the 
respondent;

2. Implement appeal procedures equally for the parties;

3. Ensure that the decisionmaker for the appeal did not take part in an 
investigation of the allegations or dismissal of the complaint;

4. Ensure that the decisionmaker for the appeal has been trained as set out in 
this policy;

5. Provide the parties a reasonable and equal opportunity to make a statement 
in support of, or challenging, the outcome; and

6. Notify the parties of the result of the appeal and the rationale for the result.

D. When the school district dismisses a complaint, it must, at a minimum:

1. Offer supportive measures to the complainant as appropriate;
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2. For dismissals under Paragraph A. 3 and 4 above in which the respondent has 
been notified of the allegations, offer supportive measures to the respondent 
as appropriate under 34 Code of Federal Regulations, section 106.44(g); and

3. Require its Title IX Coordinator to take other appropriate prompt and effective 
steps to ensure that sex discrimination does not continue or recur within the 
school district’s education program or activity.   

E. Dismissal of a formal complaint or a portion thereof does not preclude the school 
district from addressing the underlying conduct in any manner that the school district 
deems appropriate.

[NOTE: For example, school districts are reminded of the obligation under 
Minnesota Statutes, section 122A.20, subdivision 2, to make a mandatory 
report to the Minnesota Professional Educator Licensing and Standards 
Board concerning any teacher who resigns during the course of an 
investigation of misconduct.]

XI. APPEAL OF DETERMINATION

[NOTE: Regarding an appeal of a determination, the 2024 Title IX Final Rule states 
that the school district must offer the parties an appeal process that, at a minimum, 
is the same as it offers in all other comparable proceedings, if any, including 
proceedings relating to other discrimination complaints. 

This section provides sample text a school district may elect to include in its 
grievance procedures, but school districts are not required to use the text 
provided.]

A. The school district offers the following process for appeals from a determination 
whether sex discrimination occurred. This appeal process will be, at a minimum, the 
same as the school district offers in all other comparable proceedings, including 
proceedings relating to other discrimination complaints.

B. If notice of an appeal is timely received by the school district, the school district will 
notify the parties in writing of the receipt of the appeal, assign or designate the 
appellate decisionmaker, and give the parties a reasonable, equal opportunity to 
submit a written statement in support of, or challenging, the outcome.

C. After reviewing the parties’ written statements, the appellate decisionmaker must 
issue a written decision describing the result of the appeal and the rationale for the 
result. 

D. The written decision describing the result of the appeal must be provided 
simultaneously to the parties. 

E. The decision of the appellate decisionmaker is final.  No further review beyond the 
appeal is permitted.

XII. SANCTIONS AND REMEDIES

Following a determination that sex-based harassment occurred, the school district may 
impose disciplinary sanctions, which may include [INSERT LIST OR DESCRIBE RANGE]. 
The school district may also provide remedies, which may include [INSERT LIST OR 
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DESCRIBE RANGE].

[NOTE: The school district may choose to consult its legal counsel for 
district-specific sanctions and remedies.  The following sample language 
may be considered:

1. The following is the range of possible remedies that the school 
district may provide a complainant and disciplinary sanctions that the 
school district might impose upon a respondent, following 
determination of responsibility: counseling, extensions of deadlines 
or other course-related adjustments, modifications of work or class 
schedules, mutual or unilateral restrictions on contact between the 
parties, changes in work locations, leaves of absence, monitoring of 
certain areas of the school district buildings or property, warning, 
suspension, exclusion, expulsion, transfer, remediation, termination, 
or discharge.  

2. If the decisionmaker determines a respondent is responsible for 
violating this policy, the decisionmaker will recommend appropriate 
remedies, including disciplinary sanctions/consequences.  The Title 
IX Coordinator will notify the superintendent of the recommended 
remedies, such that an authorized administrator can consider the 
recommendation(s) and implement appropriate remedies in 
compliance with MSBA Model Policy 506 – Student Discipline. The 
discipline of a student-respondent must comply with the applicable 
provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with 
Disabilities Education Improvement Act (IDEA) and/or Section 504 of 
the Rehabilitation Act of 1972, and their respective implementing 
regulations.]

XIII. RETALIATION

The school district must prohibit retaliation, including peer retaliation, in its education 
program or activity.  When the school district has information about conduct that reasonably 
may constitute retaliation under Title IX or its regulations, the school district is obliged to 
comply with 34 Code of Federal Regulations, section 106.44.  Upon receiving a complaint 
alleging retaliation, the school district must initiate its grievance procedures or, as 
appropriate, an informal resolution process.  

XIV. TRAINING

[NOTE: Training requirements are set forth in 34 Code of Federal Regulations, 
section 106.8(d).]

A. The school district must ensure that the following persons receive training related to 
their duties under Title IX promptly upon hiring or change of positions that alters 
their duties under Title IX or its regulations, and annually thereafter. This training 
must not rely upon sex stereotypes.

1. All employees must be trained on:

a. The school district’s obligation to address sex discrimination in its 
education program or activity; 



522-26

b. The scope of conduct that constitutes sex discrimination under Title 
IX and its regulations, including the definition of sex-based 
harassment; and 

c. All applicable notification and information requirements under 34 
Code of Federal Regulations, sections 106.40(b)(2) and 106.44.

2. Investigators, decisionmakers, and other persons who are responsible for 
implementing the school district’s grievance procedures or have the authority 
to modify or terminate supportive measures. 

In addition to the training requirements for all employees described in 
Paragraphs 1 and 2 above, all investigators, decisionmakers, and other 
persons who are responsible for implementing the school district’s grievance 
procedures or have the authority to modify or terminate supportive measures 
under 34 Code of Federal Regulations, section 106.44(g)(4) must be trained 
on the following topics to the extent related to their responsibilities: 

a. The school district’s obligations under 34 Code of Federal Regulations, 
section 106.44; 

b. The school district’s grievance procedures under 34 Code of Federal 
Regulations, section 106.45, and if applicable section 106.46; 

c. How to serve impartially, including by avoiding prejudgment of the 
facts at issue, conflicts of interest, and bias; and 

d. The meaning and application of the term ‘‘relevant’’ in relation to 
questions and evidence, and the types of evidence that are 
impermissible regardless of relevance under 34 Code of Federal 
Regulations, section 106.45, and if applicable section 106.46. 

3. Facilitators of informal resolution process

In addition to the training requirements for all employees described in 
Paragraph 1 above, all facilitators of an informal resolution process under 34 
Code of Federal Regulations, section 106.44(k) must be trained on the rules 
and practices associated with the school district’s informal resolution process 
and on how to serve impartially, including by avoiding conflicts of interest and 
bias.

4. Title IX Coordinator and Title IX Personnel

In addition to the training requirements in Paragraphs 1 through 3 above, the 
Title IX Coordinator and Title IX Personnel must be trained on their specific 
responsibilities under 34 Code of Federal Regulations, section 106.8(a), 
section 106.40(b)(3), section 106.44(f) and (g), the school district’s 
recordkeeping system and the requirements of 34 Code of Federal 
Regulations, section 106.8 (f), and any other training necessary to coordinate 
the school district’s compliance with Title IX. “Title IX Personnel” means any 
person who addresses, works on, or assists with the school district’s response 
to a report of sexual harassment or formal complaint, and includes persons 
who facilitate informal resolutions.  
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XV. DISSEMINATION OF POLICY 

A. This policy shall be made available to all students, parents/guardians of students, 
school district employees, and employee unions.

B. The school district shall conspicuously post the name of the Title IX Coordinator, 
including office address, telephone number, and work e-mail address on its website 
and in each handbook that it makes available to parents, employees, students, 
unions, or applicants. 

 
C. Notice of Nondiscrimination

1. The school district must provide notice of nondiscrimination to applicants for 
admission and employment, students, parents, guardians, or other authorized 
legal representatives of elementary and secondary school students, 
employees, and all unions holding collective bargaining agreements with the 
school district. 

2. Contents of Notice of Nondiscrimination

The notice of nondiscrimination must include the following elements: 

a. A statement that the school district does not discriminate on the basis 
of sex and prohibits sex discrimination in any education program or 
activity that it operates, as required by Title IX and its regulations, 
including in admission and employment;

b. A statement that inquiries about the application of Title IX and its 
regulations to the school district may be referred to the school 
district’s Title IX Coordinator, the federal Office for Civil Rights, or 
both;

c. The name or title, office address, email address, and telephone 
number of the Title IX Coordinator;

d. How to locate the school district’s nondiscrimination policy and the 
school district’s grievance procedures; and

e. How to report information about conduct that may constitute sex 
discrimination under Title IX; and how to make a complaint of sex 
discrimination under the regulations.

3. The school district must prominently include all elements of its notice of 
nondiscrimination on its website and in each handbook, catalog, 
announcement, bulletin, and application form that it makes available to 
people entitled to notice, or which are otherwise used in connection with the 
recruitment of students or employees.  

4. If necessary, due to the format or size of any publication, the school district 
may instead include in those publications the information covered in the 
following statement: “[INSERT NAME OF SCHOOL DISTRICT] prohibits 
sex discrimination in any education program or activity that it operates. 
Individuals may report concerns or questions to the Title IX Coordinator. The 
notice of nondiscrimination is located at [INSERT WEBSITE ADDRESS].”
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5. The school district must not use or distribute a publication stating that the 
school district treats applicants, students, or employees differently on the 
basis of sex, except as such treatment is permitted by Title IX or its 
regulations.

XVI. RECORDKEEPING

The school district must create, and maintain for a period of seven years:

A. For each complaint of sex discrimination, records documenting the informal resolution 
process under 34 Code of Federal Regulations, section 106.44(k) or the grievance 
procedures under section 106.45, and if applicable section 106.46, and the resulting 
outcome. 

B. For each notification the Title IX Coordinator receives of information about conduct 
that reasonably may constitute sex discrimination under Title IX or its regulations, 
including notifications under 34 Code of Federal Regulations, section 106.44(c)(1) or 
(2), records documenting the actions the school district took to meet its obligations 
under section 106.44

C. All materials used to provide training under this policy. The school district must make 
these training materials available upon request for inspection by members of the 
public.

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)
20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act)
42 U.S.C. § 12101, et seq. (Americans with Disabilities Act)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and 
Campus Crime Statistics Act (“Clery Act”) 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 
Nondiscrimination)



WIN-E-MAC SCHOOL DISTRICT
AARON COOK, SUPERINTENDENT

www.wemschools.org
Phone: (218)563-2900

23130 345th Street SE DISTRICT FAX: (218)563-2107
Erskine, MN 56535 H.S./ELEM. FAX: (218)563-2902
Casey Reierson, Principal

ISD #2609

Win-E-Mac School District
NOTICE OF SUSPENSION

(Date)

(Name of Parent or Guardian)
(Address)
(City, State, Zip)

Dear (Parent or Guardian)

(Name of Student) has been suspended from Win-E-Mac School for (number of days) commencing on (date).

The grounds for suspension are:

Briefly, the facts that have been determined are:

The testimony received was:

An administrative conference to determine the above was conducted before

_________________________, at ______________ on __________________
  (Name of Administrator)                (Time)                        (Date)

pursuant to Minn. Stat. §§ 121A.40-121A.56, a copy of which is enclosed.

The plan of readmission is:

Alternative educational services in the form of homework will be available to be picked up at the school after           
[date]          .

While suspended, the student may not come on any school campus except with you for the purpose of discussing 
conduct.

If you have any questions, please call the number listed above. 

Sincerely,

_____________________________
Administrator

Enc:  Minn. Stat. §§ 121A.40-121A.56









2. 

( 10) Family emeFgeAcies.

(11) Active duty iA aAy milita.-y bFaAch of the UAited States.

(12) A studeAt's C0AditiOA that FequiFes 0AQ0iAg treatmeAt foF a
meAtal health diagAosis.

[Note: In 2024. the Minnesota legislature amended Minnesota 

Statutes. section 120A.22. subdivisjon 12. The leqjtimate 

exceptions set forth above quote thjs statute. Minnesota law 

provides that a school board may include other exemptions in 

the school district's attendance policy. When considering 

whether to add other exemptions, school boards should consider 

the intent of the compulsory attendance law, which recognizes 

the educational value of regular attendance and class 

participation, and whether the proposed exemption is consistent 

with the intent of the law.] 

c. Consequences of Excused Absences

(1) Students whose absences are excused are required to make up
all assignments missed or to complete alternative assignments
as deemed appropriate by the classroom teacher.

(2) Work missed because of absence must be made up within __
days from the date of the student's return to school. Any work
not completed within this period shall result in "no credit" for
the missed assignment. However, the building principal or the
classroom teacher may extend the time allowed for completion
of make-up work in the case of an extended illness or other
extenuating circumstances.

Unexcused Absences 

a. The following are examples of absences which will not be excused:

(1) Truancy. An absence by a student which was not approved by
the parent and/or the school district.

(2) Any absence in which the student failed to comply with any
reporting requirements of the school district's attendance
procedures.

(3) Work at home.

(4) Work at a business, except under a school-sponsored work
release program.

(5) Vacations with family.

(6) Personal trips to schools or colleges.

(7) Absences resulting from cumulated unexcused tardies ( __
tardies equal one unexcused absence).
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TEACHER ON SPECIAL ASSIGNMENT (TOSA) 

LEAVE OF ABSENCE AGREEMENT 

 

The School Board of Independent School District No. 2609 (School District) has requested Brady 

Langemo (the teacher) to leave 1.0 full-time equivalent of his/her teaching position to perform non-

teaching duties as assigned by the School District.   

The teacher agrees to the School Board’s request and is requesting a TOSA leave of absence to perform 

the non-teaching duties as outlined in the Dean of Students job description. 

The teacher shall continue to earn experience credit as if he/she were regularly employed as a teacher 

in the School District. 

The teacher on this leave of absence shall continue to receive all pay, fringe benefits, and leave of 

absence benefits as if he/she were regularly employed as a teacher in the School District. 

The teacher returning from this leave of absence shall be reinstated to a position for which he/she is 

licensed and qualified unless previously discharged or placed on unrequested leave of absence. 

 

IN WITNESS WHEREOF, I have subscribed my 

signature this ______ day of 

________________, 20_____ 

 

 

Teacher 

 

IN WITNESS WHEREOF, we have subscribed our 

signature this ______ day of 

________________, 20_____ 

 

 

School Board Chair 

 

 

School Board Clerk 
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