
UNIFIED SCHOOL DISTRICT NO. 113 
Board of Education office  
1619 South Old HWY 75 
Sabetha Kansas 66534 

 
Preparing Kids, Shaping the Future 

 

Agenda Monthly Board Meeting, Monday, September 14, 2026 6:00 PM 

To be held at the Board of Education Office, 1619 S. Old Hwy 75, Sabetha, KS 66534. 

1. Call Meeting To Order 

2. Approve Agenda As Presented Or Amended 

3. Public comment: 
  
READ BY BOE PRESIDENT: 
The board appreciates patrons taking time to talk to us about our policies and procedures.  We 
are setting aside this time to hear from the public.  Your comments should be directed towards 
board policies or the procedures our administrators establish to carry out those policies. 
This is not an appropriate time or place for patrons to make comments of a personal nature 
about any district employee or student. Persons making comments which violate the privacy 
rights of district employees and students will be asked to stop speaking or cease their 
remarks.  If a patron or parent has a concern with one or more employees, the board will refer 
that person to the appropriate administrator, and the board will follow up at a future meeting. 
Persons speaking will be allowed three (3) minutes each to express their opinions. In cases 
where a large number of patrons have similar opinions, a single speaker should be chosen to 
represent the larger group. 
Thank you for taking your time to discuss district business with the board. 
- Members of the Public 
- Student Council 
- PTO 
- Site Council 
- Booster Club 
- PHEA 
- USD 113 Foundation 
- Legislative Update 
- Other Student Groups 
 
  

4. Administrative Reports: 
  
Whitney McGinnis - Axtell 
Nate Bauman - SHS 
Matt Garber - SMS 
Andrew Lillie - SES 
Curtis Hamilton - DTL 

5. Consent Agenda 
• Approve Minutes from April, May, July, and August. 
• Approve Financial Reports:  

o APS 
o SHS 

https://drive.google.com/file/d/1KfFUNANUbanbG12cad-ffQapi-_GvBoU/view?usp=drive_link
https://drive.google.com/file/d/1eOYfW2Tj-CqOjD2GQmuXu7kbQ1hDQa73/view?usp=drive_link
https://drive.google.com/file/d/1OIlLtK768oyoQyemxq5QwOEgymH8eunC/view?usp=drive_link
https://drive.google.com/file/d/11bp2Bkvy7NcfU8zEjarhMYZpOgYHJC6Y/view?usp=drive_link
https://drive.google.com/file/d/1rkWyjZnKQ_F5mP6wKF5rP39qOUDg0nqR/view?usp=drive_link
https://drive.google.com/file/d/1Tdw1uPckPiWlJJCt0LcP2evgkjYLSrfL/view?usp=drive_link
https://drive.google.com/file/d/10HIO3AGguDB1Po2hbCvG00i_IE1Ps3-0/view?usp=drive_link


o SMS 
o SES 
o USD #113 

• Approve payment of August bills for the amount of $1,939,538.05. 
• Approve August payroll for the amount of $412,861.73. 
• Approve the changes to the FY27 Classified Handbook 
• Approve the following donations:  

o $275 - Steiner Implement, Inc. -  SES Bluejay Way All Stars Fund 
o $3500 - GMCF Bosworth Family Fund - SES Accelerated Reader 
o $602.40 - GMCF Career Symposium Fund - USD 113 Career Symposium 
o  $5962.58 - GSCF SHS FFA and Industrial Art Support Fund - Wood shop equipment 
o $300.00 - Kansas Insurance Group - Bluejay Way Allstars Fund 
o $241.80 - Eagles Booster Club - APS Cheer Poms 
o $1959.20 - Eagles Booster Club - APS Football Field Paint 
o $400 - Eagles Booster Club - APS Kindergarten/1st Grade/2nd Grade Field Trip 
o $899.82 - Class of 2024 - APS Recess Storage and Scorers Table 

• Resignations  
o Paul Middendorf, Sub Custodian; Becky Rokey, Food Service; Lynda Barrett, Food 

Service; Caleb Renyer, SMS Boys Wrestling Coach; Christa Schuette, Assistant Track 
Coach 

• Contracts  
o Gina Sallman, Substitute Teacher; Krista Wasinger, Substitute Teacher; 

Rosalie Kuckleman, AHS Volleyball assistant; Beth Benkendort, Substitute 
Teacher; Jayson Tynon, APS Summer Weights 

• Disposal items  
o Surplus and outdated kitchen equipment 
o Surplus shop equipment at SHS 

• Field Trip Requests  
o Oct. 7 - AHS - Seniors attending the Marshall County Civic Engagement Day 
o Sept 15 - SHS - HOSA workshop in Manhattan, KS 
o Oct. 20 through Oct. 24 - SHS - FFA to attend the National Convention in Indianapolis 

• Facility Use Requests  
o APS  

▪ Aug - Oct Sundays - Axtell Adult Ladies League 
▪ Aug - Sept Sunday afternoons - 3rd - 5th grade Volleyball practice 

6. Approve allowing FFA to purchase and place a shipping container just North of the SHS shop. 

7. Approve Axtell High School hosting the TVL Scholars Bowl contest on January 27.    

8. Approve Supplemental General Fund (LOB) resolution 

9. Discuss FY27 Budget requirements including Capital Outlay mill levy, Budget needs 
assessment, State assessment results from 25-26, etc. 

10. Adopt the 2026-2027 Budget 

11. Superintendent's Report 

A. Enrollment Preview for 26-27 

B. Student technology update (State Board of Education and District Committee) 

12. Board Business 

https://drive.google.com/file/d/1z46_W5GXjODJVtrse8U4RH05f2K3fpTK/view?usp=drive_link
https://drive.google.com/file/d/1qdmmLXptcc1cxc8i4nRwLyWnCPlobpt0/view?usp=drive_link
https://drive.google.com/file/d/1iKIMV5fYDgZhHjBpnv2LufPv1BXpKZJO/view?usp=drive_link


A. Public Comment Response 

B. Recognition 

13. Adjourn 
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INTRODUCTION 
 
This employee handbook for classified personnel has been prepared to help answer any questions 
you may have concerning employment with Unified School District No. 113.  You will want to 
keep this handbook in order that you may refer to it when you have questions or problems. 
 
The policies and procedures herein are those currently in effect in Prairie Hills Unified School 
District No.113.  They are subject to change through appropriate administrative or Board of 
Education action. The Board of Education retains its legal obligation to make decisions that 
establish policies for Prairie Hills Unified School District No.113.  Official policies of Unified 
School District No. 113 take precedence over practices and procedures should any conflict arise.   
 
The Board of Education, the administration and certified staff are proud to have you as part of 
the classified staff of Prairie Hills Unified School District No. 113.  You have been selected for 
the position you hold because your qualifications indicate that you are the best person to fill the 
position.   
 
Classified Personnel - all employees who are not required to hold a Kansas State Educational 
Certificate.  Included in the group are custodial, food service, office, instructional support staff, 
nurses, and transportation personnel. 
 
The classified employee is very important to the district and plays a major role in providing a 
safe, orderly, and healthy environment for students and staff.  Never underestimate the 
importance of your position.  Classified personnel are an important part of “Effective Schools”.     
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USD 113 MISSION STATEMENT 
 

Preparing Kids, Shaping the Future 
 

 
EQUAL OPPORTUNITY EMPLOYER 

 
Unified School District No.113 hires and promotes employees on the basis of their 
qualifications, without regard to race, religion, color, sex, age, national origin, or a disability 
unrelated to the job in question. 
 

Hiring Procedure 
 
In order to be considered for employment at USD 113, each prospective employee must: 
 
1. Receive and fill out and have on file an application.  Applications may be obtained at the 

Board of Education office at 1619 S Old HWY 75, Sabetha, KS 66534 
 

2. Once the candidate’s qualifications are determined to be appropriate for the position, an 
appointment will be made for the candidate to be interviewed. 
 

3. Candidate passes a background check. 

4. After the interview process, a prospective employee’s name is submitted to the Board of 
Education for final approval of employment.  

 
Upon employment and before beginning to work for the school district, all persons must provide:  

• I-9, Employment Eligibility Verification 
• TB test 
• Oath of Allegiance 
• Race/Ethnicity form 
• Employee withholding certificates (W-4 & K-4 forms) 
• Kansas Public Employee Retirement System enrollment and beneficiary forms, when 

applicable 
• Bloodborne Pathogens Certification 
• Health physical 
• Direct Deposit form 
• Advance Life Insurance form 
• Sick bank form, if participating 

Necessary forms are to be given to district office personnel before an employee begins his/her 
first day at work.  Paychecks will be held at the Board Office until all required paperwork is 
complete and submitted to the Board Office. 
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Health Certification 
 
Certification of health shall be required of classified personnel upon their employment. The 
certification must include a statement that there is no evidence of physical condition that would 
conflict with the health, safety, or welfare of the pupils and that freedom from tuberculosis has 
been established by chest X-ray or negative tuberculin skin test. The employee may obtain the 
health examination and TB test from a doctor of his/her choice. The entire cost of the physical 
examination must be paid by the employee. A certification of health and Tb no older than 1 year 
is acceptable.  
  
If at any time there is reasonable cause to believe that an employee is suffering from an illness 
detrimental to the health of students, the school board may require a new certification of health.  
Employee’s certificate of health must be signed by a licensed physician, or a designated 
representative of the physician, on a form prescribed by the Kansas State Department of Health.  
 

Employee Records 
 
It is important that your employment records are kept up-to-date.  Be sure to notify the Board of 
Education office if there are changes in any of the following: 
 

1. Your name; 
2. Your mailing address; 
3. Your home telephone or cell phone number; 
4. The phone number where you can be reached in case of emergency; 
5. Correction to your social security number; 
6. Marital status or dependent status which may change your W-4, K-4, health insurance 

coverage, or KPERS beneficiary 
7. Direct Deposit banking change 

 
Personal Appearance Policy for Food Service Employees 

 
1. Employees must dress neatly and in clothing designed for the tasks at hand. Clothes should not 

have holes or be stained. Sleeveless tops may be worn, but the straps must be at least a credit card-
width, so as to cover straps from undergarments. Jeans with no holes are acceptable. Clean, 
unwrinkled medical “scrub” tops and bottoms are acceptable. Capris may be worn, as well as knee-
length shorts. 

2. Hair and beard restraints must be worn at all times in the food production areas. All hair should be 
covered, including bangs, per Kansas Food Code 2012: 2-402.11. 

3. Wear clean, sturdy, close toed shoes. Non-skid bottoms are not required, but highly recommended. 
Open mesh tennis shoes may not be worn. 

4. Fingernails should be clean, trim and smooth, unpolished, and natural. No artificial nails, nail 
polish, gels, or wraps of any kind are allowed, per Kansas Food Code 2012: 2-302.11. 

5. “Except for a plain ring with a level surface, such as a wedding band, while preparing food, food 
employees may not wear jewelry including medical information jewelry on their arms or hands.” 
Kansas Food Code 2012:2-303.11. A simple medical information necklace is allowed. 
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6. One pair of simple post earrings and one simple necklace may be worn in the food production area. 
No facial piercings (tongue, nose, lip, brow, etc.), multiple ear piercings, “French hook” earrings, 
or multiple necklaces may be worn.  

7. An apron, disposable or cloth, must be worn over clothing while in food production areas. If the 
apron becomes soiled, the apron must be changed prior to service time.    

8. Visible tattoos are allowed, as long as they are deemed inoffensive by school officials 
and management. If a tattoo is freshly inked, it would fall under the “open wound” 
guidelines of the Food Code and would need to be completely covered at all times until 
fully healed.  

 
Gratis Meals 

 
Classified personnel, whose job description is vital to the preparation, service, etc. of 
reimbursable meals will receive gratis meals. Employees that would receive gratis meals include: 
Food Service Employees, individuals responsible for point of sale, and any personnel responsible 
for transporting meals. This includes breakfast and/or lunch if their on-duty time is during the 
service of these meals. The negotiated agreement should be consulted for gratis meals for 
licensed personnel. 

 
Mileage 

 
Classified personnel, whose job description requires in-district travel from one community to 
another community, will be given a mileage allowance for the number of miles traveled between 
locations. Mileage will be paid only when district transportation is not available.   The rate paid 
per mile is determined annually by the Board of Education.  Mileage reimbursement forms need 
to be received at the Board of Education office by the 25th of the month to be paid at the next 
regular Board of Education meeting. 
 

Letters of Employment 
 

Letters of Employment for 10-month employees are for school days, plus extra days for in-
service or training as determined by the Principal or Supervisor.  School head secretaries also 
work during Enrollment, Parent Teacher conferences, Teacher Inservice days, and (no more 
than) one day per week during the summer as needed to check mail and pay invoices. 
 

Attendance and Lateness 
 
U.S.D. 113 expects each employee to report to work on time and to continue to work until the 
end of the workday.  An unsatisfactory attendance report, frequent lateness, and long lunch 
breaks may be cause for probation.  Should these unsatisfactory conditions continue, your 
attendance record could be reason for dismissal. 
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How to Report Absences 
 
If you know you will be absent in advance, please contact your supervisor or the supervisor’s 
designated representative.  If this isn’t possible, please telephone your supervisor or the 
supervisor’s designated representative as early as possible on the first day of your absence.  After 
that, call your supervisor or the supervisor’s designated representative daily until you are able to 
report for work again.  
 

Unavoidable Lateness 
 
If you must be late for work, or need extra time for lunch, please clear this matter with your 
supervisor.  Lateness sometimes cannot be avoided.  Please report directly to your supervisor to 
explain when you arrive late.  If your supervisor is not available, report to the building principal. 
 

Payroll Procedures 
 
Each classified employee must keep an accurate record of their time electronically.   These time 
sheets must be submitted to the immediate supervisor.  The time cards will then be verified and 
signed by the supervisor and submitted to the payroll clerk. 
 
Regular working hours vary from one department to another.  The hours of your employment 
will be discussed with you by your immediate supervisor.  Employees may not check in or out of 
their regularly scheduled working hours without prior approval from the immediate supervisor. 
Employees will be paid for hours worked each month on the payday following the end of the 
month.  
 

Payroll Checks 
 
Payroll will be distributed on or before the eighth day of each month.   If a 10-month employee 
wishes to save a portion of each month’s pay for summer pay, they can open a second checking 
or savings account and provide the District Payroll Office with a new ACH form with the 
amounts or percentage that they want deposited into each account. 
 

Benefits Enrollment 
  
Employees working 630 hours per year or more qualify for KPERS and other benefits. 
 
Benefits open enrollment is in August each year for Benefit Year beginning October 1.  All staff 
must go on-line to either enroll or waive coverage during the Open Enrollment period.  Some 
benefit elections, such as health insurance or medical reimbursement can only be changed during 
Open Enrollment unless there is a qualifying event as determined by the IRS rules. 

 
KPERS 

 
An employee working 630 hours or more per year will automatically be a member of KPERS.  
The employee’s contribution to KPERS is 6%, which is deducted from each paycheck.  In 
addition to retirement, KPERS provides Life Insurance equal to 150% of your salary, and 
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Disability Coverage.  KPERS also offers optional life insurance if you desire additional coverage 
through KPERS. 

Insurance Benefit 
 
A health insurance benefit is granted to qualifying employees.  A maximum of $593.34 per 
month is granted to employees working 630 or more hours per school year. This benefit may 
only be used to purchase the district’s health insurance. The employee’s health insurance benefit 
goes into effect on the first of the month following the 1st day of employment.  
 
When a classified employee resigns the health insurance benefit ends at the end of the month of 
their last day of work. 
 

Cafeteria IRS 125 Plan 
 
The cafeteria plan allows the employee to reduce his/her salary for the purpose of purchasing 
benefits without payment of tax on these items.  An employee working 630 or more hours per 
school year is eligible.  USD No. 113’s cafeteria plan provides for the following: 
 

1. Health Insurance 
2. Disability Insurance 
3. Cancer Insurance 
4. Critical Illness 
5. Life Insurance 
6. *Child Care Reimbursement 
7. *Medical Reimbursement 
8. Dental 
9. Vision 
10. Accident Insurance 
11. Short term disability 
12. Medical Transportation Insurance 

 
*The limit for the medical and child care reimbursement will be a maximum set by the Section 125 Plan. 

 
 

403(B) Employee Matching Contribution 
 

As part of employment with the School District, classified employees working over 630 hours 
are eligible to participate in the employer matching 403(b) retirement plan.  The Board of 
Education will match a classified staff member’s contribution up to $25.00/month.  The benefit 
will not exceed $300 per school year.  The BOE retains the right to adopt the 403(b) employer 
matching program on a year to year basis. 
 
Vesting Schedule - Employee contributions are 100% vested.  This means the value of your 
contributions and earnings are yours when you leave the District, regardless of years of service.  
Employer matching contributions are vested according to the following schedule:  
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  Years of Service (completed)  Vesting percentage 
   0-5 years     0% 
   6-7 years     25% 
   8-9 years     50% 
   After 10 years    100% 
 
Employees will be given years of service credit in the vesting schedule for years of service to 
USD 113 prior to the inception of this program in August of 2019.  
 

Sick Leave 
 
Classified employees working a minimum of 630 hours per year will be credited with 10 days of 
paid sick leave equal to their regularly scheduled work day on the first day of the fiscal year.  
Unused leave will be accumulated to a maximum of 60 days.  The maximum number of days 
available in any fiscal year is 70 days.  
 
An employee may use one (1) day per year from their sick leave for any bereavement. 
 
Sick leave is available for the personal illness of the employee or the critical illness (not to 
include care for a child that gave birth with a normal pregnancy) or death in his or her immediate 
family.  The immediate family is defined as father, mother, sisters, brothers, husband, wife, sons, 
daughters, grandparents, grandchildren, mother and father-in-law, brother and sister-in-law, 
daughter and son-in-law or other relatives whose regular residence is the home of the employee. 
 
Employees found to be abusing sick leave will be considered to have been absent excessively 
and, therefore, may be liable for probation and possible dismissal. 
 
If at the termination of employment, the employee has accumulated a minimum of 15 days sick 
leave, he/she shall receive termination pay at the rate of $15.00 per day for all accumulated 
leave.  If the accumulated leave is 45 days or more, the rate shall be $15.00 per day for 45 days.  
Those terminating their employment because of poor health will be considered under the sick 
leave policy.  Resignation letters need to be turned in 10 days before their last day of 
employment for termination pay. 

Sick Leave Bank 
 
The purpose of the sick leave bank is to enable the participating employees of the district to 
extend their number of sick leave days when necessary by using additional leave days made 
possible by voluntary contribution to the sick leave bank. The bank will be available to all 
classified staff members who voluntarily contributed to the bank. 
 

1. Administration of the Sick Leave Bank 
 

The Clerk of the Board will administer the sick leave bank and the Payroll Clerk will process 
the application from the employee requesting sick leave extension.  Applications will be 
obtained from and submitted to the building principal. 
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2. Allocation to the Sick Leave Bank 
 

All participants will have to make available to the bank their days of leave prior to September 
1 of the year first employed. Cost of participation will be two days of sick leave initially and 
one day or more of sick leave each time the bank account falls below two hundred and forty 
(240) hours. 
 
3. Eligibility and Participation 

 
All classified employees will be eligible to participate upon the depletion of their 
accumulated leave provided that he/she contributes initially two days of leave to the bank and 
continues to make available any other days or leave to the bank as are required to keep the 
sick leave bank operational. 
a) The sick days may be used for employee’s illness and/or illness of the employee's 

immediate family. 
b) Sick leave bank days shall not be used to extend normal delivery and/or recovery from 

delivery (6 weeks). 
c) All Paid Time Off and sick leave days must be exhausted before the sick bank can be 

utilized. 
d) A three-member committee must approve the leave of an employee.  The committee will 

consist of the superintendent, board clerk, and one classified staff member appointed by 
the superintendent. 

e) An employee may request days from the bank after 3 days of consecutive illness, but 
never more than he/she had accumulated on the first day of the present year.  
 

Paid Time Off 
 
Classified personnel working a minimum of 630 hours per year with a 10-month letter of 
employment will receive three days of paid time off (PTO).  Unused PTO will be paid out in the 
June paycheck. 
 
Classified personnel with a letter of employment for a minimum of 35 hours per week, 52 weeks 
per year, are eligible for 16 days of paid time off (PTO).  This is a combination of 10 days 
vacation, three floating holidays (President’s Day, Good Friday, and 1 day for Spring Break) and 
3 personal days.  Following completion of ten (35 hours per week, 52 weeks per year) years of 
employment, the employee is eligible for 21 days of PTO.    
 
For employees with less than 10 years of employment, PTO balances up to 5 days will be carried 
over into the next year and must be used by December 31 or they will be forfeited.  Employees 
with more than 10 years of employment may carry over up to 7.5 days, which must be used by 
December 31 or they will be forfeited.  Once balances are rolled over to the following year, up to 
3 days of remaining PTO will be paid out to the employee, and the rest is forfeited. 
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Paid Holidays 
 

Fifty-two (52)-week-per-year, minimum of 35 hours-per-week, classified personnel shall have 
the following paid holidays, (providing such holidays are designated as holidays on the school 
calendar when students are not in attendance).  Cooks, Instructional Support Staff, and Building 
Secretaries shall have 5 paid holidays as shown in the table below.  Additional time off must be 
approved by your immediate supervisor and the time will be taken from PTO (Paid time off). 
 

H o l i d a y  N o .  o f  D a y s  f o r  1 2  
m o n t h  e m p l o y e e s  
( B O E ,  C u s t o d i a l ,  
T r a n s p o r t a t i o n  
S u p e r v i s o r )  

N o .  o f  D a y s  f o r  
C o o k s ,  I S S  s t a f f ,   
a n d  B u i l d i n g  
S e c r e t a r i e s  

L a b o r  D a y  1  1  
T h a n k s g i v i n g  3  1  
C h r i s t m a s  2  2  
N e w  Y e a r s  1  1  
   
M e m o r i a l  D a y  1   
I n d e p e n d e n c e  D a y  1   

  
Other paid holidays may be designated at the discretion of the Superintendent. The number of 
hours of holiday pay will be equal to their regularly scheduled hourly day. 
 

Employee Leave 
 

Long-Term Leaves of Absence -A long-term leave of absence consists of more than three 
consecutive working days when the employee cannot be at work for reasons other than illness.  
To apply for such a leave, fill out an application and submit it to your supervisor.  Please make 
sure you are aware of the specific regulations concerning the type of leave you will be taking. 
 
Guidelines for Family & Medical Leave Act of 1993 – USD 113 is a covered employer under 
the Family and Medical Leave Act of 1993 (FMLA).  Therefore, all eligible employees are 
guaranteed up to 12 weeks of unpaid, job-protected leave for any of the following reasons: 
 

a) for the care of the employee’s child (birth, or placement for adoption or foster care); 
b) for the care of the employee’s spouse, son or daughter, or parent, who has a serious 

health condition; or 
c) for a serious health condition that makes the employee unable to perform his job. 

 
In reference to item a) above, upon written request, an employee will be granted 6 weeks of paid 
parental leave if adequate sick leave has been accumulated.  During the six-week period the sick 
leave policy will be used to determine the pay for the employee.  An additional 6 weeks of 
unpaid parental leave may be taken upon written request.  The total number of weeks of parental 
leave will not exceed 12 weeks.  Parental leave begins the date of the birth of the child or the 
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adoption of a child and ends a maximum of 12 weeks later depending upon the length of the 
leave requested. An “eligible employee” is an employee of a covered employer who: 
 

1) Has been employed by the employer for at least 12 months, and 
2) Has been employed for at least 1,250 hours of service during the 12-month period 

immediately preceding the commencement of the leave, and 
3) Is employed at a worksite where 50 or more employees are employed by the 

employer within 75 miles of that worksite (See 825.105(b) regarding employees who 
work outside the U.S.) 

 
The definition of a year for the FMLA for USD 113 is the fiscal year – from July 1 of a 
designated year through June 30 of the following year. 
 
Whenever possible, thirty days advance notification must be given to the clerk of the board.  It is 
the employee’s responsibility to document in writing the beginning date and reason for the 
covered leave.  Forms will be available at the various school sites.   
 
Legal Leave – Leave with full pay shall be granted in the following cases:  jury duty in city, 
county, state or federal courts, for witness in a case if subpoenaed, or for the giving of a 
deposition as long as the case does not involve the employee’s own case as a plaintiff or 
defendant.   
 
Voting Time--You may take time off with pay to vote in a federal, state or local election only if 
you would be unable to reach the polls otherwise.  Please advise your supervisor in advance that 
it is necessary for you to take this time off.  You are asked not to miss more than one hour of 
work in order to vote. 
 
Inclement Weather – Each non-salaried employee will receive 2 (student) days/year paid to use 
when school is canceled due to weather.  

School Closings - A classified staff member may use PTO (Paid time off) for school closingsdue 
to weather, sporting events, or other circumstances causing school closings.  

Political Activities – Employees may seek elections and may hold political offices which do not 
interfere with the performance of their responsibilities to the school system.  However, before 
deciding to seek office which would interfere with the performance of the duties of the employee 
for the position which they are under the agreement of a letter of employment to perform, they 
must reach an agreement with the school board on matters of salary, time to be away from duty, 
and all other matters relating to interference with performance of regular duties.  Each such 
matter will be considered by the board on an individual basis. 
 
 
Workers Compensation – USD 113 is subject to the Kansas Workers Compensation Law 
which provides compensation for job-related injuries. 
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Other District Benefits 
 
Passes for School District Activities – All employees of U.S.D. #113 along with their spouse 
and elementary age children shall be admitted free of charge to all home athletic activities at 
which an admission charge is made.  (Admission must be paid, however, at tournaments).  
 

District Procedures 
 
Code of Conduct – U.S.D. #113 prides itself on a clean, orderly, safe, and healthy environment.  
To continue this tradition, your cooperation is needed.  Please read and follow these rules of 
conduct.  Appropriate disciplinary action will be taken for violating these rules of conduct. 
 
Fighting; abuse or destruction of property; possession of drugs, alcohol, weapons  
on the premises; falsification of school district records; illegal, immoral, or indecent conduct or 
language; and removal of school district property from the premises without permission is not 
permitted. Permission must be received from your supervisor before any notices are posted. 
 
All employees are asked not to conduct personal business on company time or with company 
equipment and resources. 
 
Respect each other’s rights and privacy. 
 
Use of alcohol, or illegal drugs is not permitted in the buildings or on the grounds of U.S.D. 
#113. 
 
Use of tobacco products is not permitted within the buildings or on the grounds of U.S.D. #113. 
 
Limit personal phone calls to emergencies or important matters. 
 
Dress appropriately for an educational environment. 
 
Use of Cell Phones. Employees must ensure that any use of a cell phone does not interfere with 
their job duties, distract from their attention to the job, or extend beyond a reasonable time, as 
determined by their immediate supervisor.  
 
Employees are not to use cell phones or otherwise engage in distracted driving while transporting 
students, driving a school vehicle, or while on duty.  This rule applies to the driver regardless of 
whether the vehicle is in motion. The only exception to these rules is in the case of emergencies. 
Employees will abide by all rules of the road and any applicable rules of the Nebraska Department 
of Education and the District relating to driving a motor vehicle.  Seat belts and child restraint 
systems must be used by all occupants. 
 

Safety Regulations 
Please follow the basic rules of safety which are appropriate to large work areas for the health 
and protection of yourself, your fellow workers, the students, and visitors to the buildings.  A 
few policies to follow are: 
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1. Do not try to lift or carry anything heavy by yourself. 

 
2. Report any injury – large or small – to your supervisor.  Should you have an  

injury or feel ill while at work, contact your supervisor immediately. 
 

3. Should you notice something that appears to be a safety hazard, please 
report it to your supervisor. 
 

An intensive effort to control injuries on the job is of utmost importance to school district 
personnel.  The district is covered by a Workman’s Compensation plan.  From time to time, 
representatives from the sponsoring company will be checking upon the safety measures being 
taken by our personnel in an effort to reduce Workman’s Compensation costs. 

 
Ordering Supplies 

 
All ordering of supplies must be approved by your supervisor prior to purchase.  Skyward 
Purchase Orders are required for purchases over $50.  Building Secretary or designated staff will 
enter a Purchase Order in Skyward and submit it for approval.  An employee making 
unauthorized purchases will not be reimbursed for his/her purchases. 
 

Handling a Problem or Filing a Complaint 
 
Employees are encouraged to talk things over when they have problems or complaints about job 
conditions or colleagues.  Bring these matters to your supervisor’s attention first. 
 

1. Make a written statement of the grievance. 
 

2. Discuss the grievance with your immediate supervisor. 
 

3. Discuss the grievance with the superintendent. 
 

4. Have a hearing before a committee composed of a board member, neutral 
administrator, and a peer. 
 

5. Have a hearing before the Board of Education. 
 

Evaluations 
 
The job performance of each employee is formally evaluated once a year.  Your immediate 
supervisor will complete the evaluation form and discuss your strengths and possible areas of 
improvement.  Both the supervisor and the classified employee will sign the evaluation form and 
the employee will receive a copy of the form.  A copy of the evaluation form is kept with the 
employee’s file. 
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Terminations 
 
If an employee’s job performance is not satisfactory, he/she will be evaluated more frequently 
and be given the opportunity to improve his/her job skills.  If satisfactory improvement is not 
made during a reasonable period of time, a ten day (10) notice of termination of employment will 
be given in writing to the employee.  Any classified (at will employee) could be terminated 
because of budget reductions with ten day (10) notice in writing to the employee. 

 
Resignations 

 
Resignations must be given in writing to the supervisor ten (10) days in advance of the effective 
date of resignation.  These ten (10) days are requested as a courtesy to the district in order that an 
appropriate replacement may be obtained.  When a resignation is received, an exit interview will 
be scheduled with the employee in order to make sure all required documents are completed 
before leaving our employment. 
 

Termination Pay 
 

If a classified employee resigns with 10 day notice, PTO (Paid Time Off) will be prorated and 
paid to them. If they have used more time than accumulated in that time period the adjustment 
will be made in the final paycheck. 
 

Employee’s Files 
 

A master file of all materials relating to an employee shall exist at the district school board 
office.  All materials placed in the employee’s file and originating with the school district shall 
be available to the employee at his or her request for inspection in the presence of the person(s) 
responsible for keeping the files.  All questions relating to classified personnel should be directed 
either to the immediate supervisor or the superintendent. 
 

Extra Duty Assignments 
 
Classified Employees and USD 113 substitute teachers working extra duty assignments (taking 
tickets, running the score clock, etc.) including Power Hour and Axtell After School, will be paid 
an hourly rate of $12.00 per hour with a two-hour paid minimum, beginning at the conclusion of 
the regular work day.  Extra-duty assignments are open to all classified staff members.  

Supplemental Assignments  

Non-teacher licensed employees, hired to fulfill supplemental duties for USD 113, (a.k.a. Rule 
10 employees) will be required to complete a monthly timecard. They will be compensated 
whichever amount is greater: Supplemental pay as identified in the USD #113 Negotiated 
Agreement, or hours logged on the timecard at the established U.S. minimum wage rate. 
Parameters on hours worked are to be clarified by administration.  
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Sexual Harassment 
 
No district employee shall be sexually harassed by an employee or non-employee or permit 
sexual harassment of an employee or a student by an employee or non-employee.  Violation of 
this policy shall result in disciplinary action, including termination, against any employee.  
Violation of this policy also includes any supervisor’s failure to follow the policy or to 
investigate complaints. 
 
If an employee’s immediate supervisor is the object of a harassment complaint, the employee 
may bypass the supervisor and report directly to the superintendent.  Complaints against the 
superintendent shall be heard by the board. 
 
Definition 
It shall be a violation of district policy to harass another employee sexually, or to permit the sexual 
harassment of an employee by an employee or a non-employee.  Sexual harassment may include, 
but not be limited to: 
 
 Sexually oriented communication, including sexually oriented verbal “kidding” or 
 harassment or abuse; 
 
 Subtle pressure or request for sexual activity; 
 
 Persistent unwelcome attempts to change a professional relationship into a 
 personal, social-sexual relationship;  
 
 Creating a hostile work environment, including the use of innuendoes or overt or 
 implied threats; 
 
 Unnecessary touching of an individual, e.g., patting, pinching, hugging, repeated 
 brushing against another person’s body; 
 
 Requesting or demanding sexual favors accompanied by implied or overt threats  
 concerning an individual’s employment; 
 
 Requesting or demanding sexual favors accompanied by an implied or overt  
 promise of preferential treatment with regard to an individual’s employment; or 
 
 Sexual assault or battery as defined by current law. 
 
Any person who believes he or she has been subjected to sexual harassment should discuss the 
problem with his/her immediate supervisor.  Regardless of the means selected for resolving the 
problem, the initiation of a complaint of sexual harassment will not cause any reflection on the 
complainant nor will it affect his or her employment, compensation or work assignment.  The 
initiation of a complaint shall not adversely affect the job security or status of an employee.  If a 
finding of fact determines that the employee acted improperly, appropriate action shall be taken.  
Strict confidentiality shall be maintained throughout the complaint procedure. 
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BUS DRIVER PAY 

 
Salary Schedule for Regular Routes 

 
Regular Route Drivers - $37.70 per route for 336 routes, 1.5 hours minimum ($/hour) – paid in 
12 equal installments (each check is for 28 routes). 
 
The Superintendent may approve additional compensation if a route is longer than 1.5 hours. 
 

Non-Salary Route Pay (per route pay) 
 
Sabetha Pre-School routes - $ 28.30 per route  
Axtell Pre-School Routes - $22.80 per route  
Sabetha Western Center Routes - $78.90 per route  
Axtell Western Center Routes - $22.80 per route 
 
Substitute Drivers will be paid the route rate for the route they drive. Non salaried drivers will 
receive two days of inclement weather pay.  
 

Extra Pay Routes/Trips/Hourly Pay 
 
Student Activity trips - $14.80 per hour 

• Salaried drivers missing a regular route to drive an activity will receive pay for the 
missed route.   

• Activity routes on weekends or non-school days will receive $14.80 per hour plus one 
regular route pay ($37.70) 

$14.50 per hour for bus garage help, in-service, drug testing, training, CPR training, in-service, 
and required safety meetings. 
 
$14 not to exceed once per two weeks (and time recorded on time card) for drivers washing 
buses away from district property.  Drivers plugging in engine block heaters at home will be paid 
$2.00 per plug-in. 
 
District will pay for the initial CDL license or renewal once every four years (over and above the 
cost of regular driver licenses) and any required endorsements to drive a school bus. 
 
Upon proof of denial from the employee’s insurance company (Explanation of Benefits) or proof 
of payment from driver to provider the district will reimburse the driver the out of pocket cost for 
a required CDL physical exam. 
 
Overtime is paid for hours worked above 40 hours weekly based on all driving rates and hours. 
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For overnight trips, drivers receive hourly pay ($14.80) until check in at motel/room. Hourly pay 
begins again upon need for transportation and extends through return to home or motel/room. 
Student activity trip compensation for regular routes or non-school days applies.  
 

Time Cards and Mileage Records 
 
Drivers are responsible to the Transportation Supervisor to report their actual work time and 
mileage timely and accurately.  If a sub driver is used, enter the sub’s name instead of times.   
 

Substitute Teachers 
 
Licensed substitute teachers are paid for 50% of a day or a whole day. The compensation rate 
will be $140 per day. For substitutes working as “long-term” subs, compensation will be $160 
per day following 10 consecutive days at the same assignment. 
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INSTRUCTIONAL SUPPORT STAFF SCHEDULE 
 

STEP LEVEL 1 LEVEL 2 LEVEL 3 
1 14.50 15.25 16.90 
2 14.65 15.40 17.05 
3 14.80 15.55 17.20 
4 14.95 15.70 17.35 
5 15.10 15.85 17.50 
6 15.25 16.00 17.65 
7 15.40 16.15 17.80 
8 15.55 16.30 17.95 
9 15.70 16.45 18.10 

10 15.85 16.60 18.25 
11 16.00 16.75 18.40 
12 16.15 16.90 18.55 
13 16.30 17.05 18.70 
14 16.45 17.20 18.85 
15 16.60 17.35 19.00 
16 16.75 17.50 19.15 
17 16.90 17.65 19.30 
18 17.05 17.80 19.45 
19 17.20 17.95 19.60 
20 17.35 18.10 19.75 
21 17.50 18.25 19.90 
22 17.65 18.40 20.05 
23 17.80 18.55 20.20 
24 17.95 18.70 20.35 
25 18.10 18.85 20.50 
26 18.25 19.00 20.65 
27 18.40 19.15 20.80 
28 18.55 19.30 20.95 
29 18.70 19.45 21.10 
30 18.85 19.60 21.25 
31 19.00 19.75 21.40 

 
 
Level 1 – Library Aide, Para (High School Diploma required) 
Level 2 – Para with 30+ semester hours of college 
Level 3 – Para with a KS Teacher Certification and/or current KS Sub License 
(Sub pay only available when leave is taken.) 
 
 

CUSTODIAL SALARY SCHEDULE 

Salary advancement in no case is automatic, but contingent upon favorable evaluations
and available resources (Federal and State allocations).  These positions are renewed on a
year to year basis determined by Federal and State allocations.  This schedule is intended
to serve as a guide and in no way is intended to bind the board.  New employees, based
on their previous experience, education, certification, projected duties, etc…, may be
placed on the salary schedule at any point as determined by the board.
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CUSTODIAL SCHEDULE 
 

STEP LEVEL 1 LEVEL 2 LEVEL 3 
1 14.60 17.60 19.20 
2 14.75 17.75 19.35 
3 14.90 17.90 19.50 
4 15.05 18.05 19.65 
5 15.20 18.20 19.80 
6 15.35 18.35 19.95 
7 15.50 18.50 20.10 
8 15.65 18.65 20.25 
9 15.80 18.80 20.40 

10 15.95 18.95 20.55 
11 16.10 19.10 20.70 
12 16.25 19.25 20.85 
13 16.40 19.40 21.00 
14 16.55 19.55 21.15 
15 16.70 19.70 21.30 
16 16.85 19.85 21.45 
17 17.00 20.00 21.60 
18 17.15 20.15 21.75 
19 17.30 20.30 21.90 
20 17.45 20.45 22.05 
21 17.60 20.60 22.20 
22 17.75 20.75 22.35 
23 17.90 20.90 22.50 
24 18.05 21.05 22.65 
25 18.20 21.20 22.80 
26 18.35 21.35 22.95 
27 18.50 21.50 23.10 
28 18.65 21.65 23.25 
29 18.80 21.80 23.40 
30 18.95 21.95 23.55 
31 19.10 22.10 23.70 
32 19.25 22.25 23.85 

Level 1 – General housekeeping 
Level 2 – Building level custodial work 
Level 3 – Building level custodial work and major maintenance 
 
 

 
 

SECRETARIAL SALARY SCHEDULE 

Salary advancement in no case is automatic, but contingent upon favorable evaluations
and available resources.  This schedule is intended to serve as a guide and in no way is
intended to bind the board.  New employees, based on their previous experience,
education, certification, projected duties, etc…, may be placed on the salary schedule at
any point as determined by the board.
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SECRETARIAL SCHEDULE 
 

STEP LEVEL 1 LEVEL 2 LEVEL 3 
1 16.70 17.20 19.95 
2 16.85 17.35 20.10 
3 17.00 17.50 20.25 
4 17.15 17.65 20.40 
5 17.30 17.80 20.55 
6 17.45 17.95 20.70 
7 17.60 18.10 20.85 
8 17.75 18.25 21.00 
9 17.90 18.40 21.15 

10 18.05 18.55 21.30 
11 18.20 18.70 21.45 
12 18.35 18.85 21.60 
13 18.50 19.00 21.75 
14 18.65 19.15 21.90 
15 18.80 19.30 22.05 
16 18.95 19.45 22.20 
17 19.10 19.60 22.35 
18 19.25 19.75 22.50 
19 19.40 19.90 22.65 
20 19.55 20.05 22.80 
21 19.70 20.20 22.95 
22 19.85 20.35 23.10 
23 20.00 20.50 23.25 
24 20.15 20.65 23.40 
25 20.30 20.80 23.55 
26 20.45 20.95 23.70 
27 20.60 21.10 23.85 
28 20.75 21.25 24.00 
29 20.90 21.40 24.15 
30 21.05 21.55 24.30 

 
Level 1 – Building Secretary 
Level 2 – Bldg. Level Accounting/Bookkeeping,  
Level 3 – District: Accounting Supervisor, Accounts Payable & Secretary 
  Salary advancement in no case is automatic, but contingent upon favorable evaluations 
and available resources.  This schedule is intended to serve as a guide and in no way is 
intended to bind the board.  New employees, based on their previous experience, 
education, certification, projected duties, etc., may be placed on the salary schedule at any 
point as determined by the board.
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FOOD SERVICE SCHEDULE 

 
STEP LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 

1 14.50 15.00 15.50 20.95 
2 14.65 15.15 15.65 21.10 
3 14.80 15.30 15.80 21.25 
4 14.95 15.45 15.95 21.40 
5 15.10 15.60 16.10 21.55 
6 15.25 15.75 16.25 21.70 
7 15.40 15.90 16.40 21.85 
8 15.55 16.05 16.55 22.00 
9 15.70 16.20 16.70 22.15 

10 15.85 16.35 16.85 22.30 
11 16.00 16.50 17.00 22.45 
12 16.15 16.65 17.15 22.60 
13 16.30 16.80 17.30 22.75 
14 16.45 16.95 17.45 22.90 
15 16.60 17.10 17.60 23.05 
16 16.75 17.25 17.75 23.20 
17 16.90 17.40 17.90 23.35 
18 17.05 17.55 18.05 23.50 
19 17.20 17.70 18.20 23.65 
20 17.35 17.85 18.35 23.80 
21 17.50 18.00 18.50 23.95 
22 17.65 18.15 18.65 24.10 
23 17.80 18.30 18.80 24.25 
24 17.95 18.45 18.95 24.40 
25 18.10 18.60 19.10 24.55 
26 18.25 18.75 19.25 24.70 
27 18.40 18.90 19.40 24.85 
28 18.55 19.05 19.55 25.00 
29 18.70 19.20 19.70 25.15 
30 18.85 19.35 19.85 25.30 
31 19.00 19.50 20.00 25.45 

 
Level 1 –Building Cook, Dishwasher, Server (certification required) 
Level 2 –Main Dish, Bake Cook (certification required) 
Level 3 – Building Site Manager (certification required)  
Level 4 – Assistant District Food Service Supervisor 
 
 
 
Salary advancement in no case is automatic, but contingent upon favorable evaluations 
and available resources.  This schedule is intended to serve as a guide and in no way is 
intended to bind the board.  New employees, based on their previous experience, 
education, certification, projected duties, etc…, may be placed on the salary schedule at 
any point as determined by the board.
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NURSE SCHEDULE 
 

STEP LEVEL 1 LEVEL 2 
1 23.05 25.90 
2 23.20 26.05 
3 23.35 26.20 
4 23.50 26.35 
5 23.65 26.50 
6 23.80 26.65 
7 23.95 26.80 
8 24.10 26.95 
9 24.25 27.10 

10 24.40 27.25 
11 24.55 27.40 
12 24.70 27.55 
13 24.85 27.70 
14 25.00 27.85 
15 25.15 28.00 
16 25.30 28.15 
17 25.45 28.30 
18 25.60 28.45 
19 25.75 28.60 
20 25.90 28.75 
21 26.05 28.90 
22 26.20 29.05 
23 26.35 29.20 
24 26.50 29.35 
25 26.65 29.50 
26 26.80 29.65 
27 26.95 29.80 
28 27.10 29.95 
29 27.25 30.10 
30 27.40 30.25 

 
 Level 1 – Part-Time Nurse 
 Level 2 – Full Time Nurse 
 
 
 

Salary advancement in no case is automatic, but contingent upon favorable evaluations
and available resources.  This schedule is intended to serve as a guide and in no way is
intended to bind the board.  New employees, based on their previous experience,
education, certification, projected duties, etc…, may be placed on the salary schedule at
any point as determined by the board.



Agriculture Education Shipping Container proposal 

I would like to propose having a shipping container purchased for the purpose of metal storage 
for the Agriculture Education Department. We would use funds from the Giving to Grow FFA/ 
Industrial Arts fund. The unit to be purchased is a forty feet long container to be placed along the 
concrete wall behind the shop. It would be laid right along the wall and open to the south. The 
current ventilation system would have their storage brackets removed and simply laid on top of 
the container. By adding this storage, we will be able to cleanup the north of the school where we 
currently store metal as well as move some of the metal cutting equipment to the container and 
help create a safer environment within the shop. The front two thirds of the unit will hold metal 
storage racks along one wall. The back one third will be turned into a store room for any 
additional classroom/ shop storage to help create a cleaner more organized work environment.  
 

 

Internal View Example   Example of what the color and quality will be  

 

 

 

 

 

 

 

 

 

Location is the concrete wall north of the shop below the greenhouse.  

 

 

 

 

 

  





FY22 FY23 FY24 FY25 FY26 FY27 FY28 FY29 FY30 FY31 FY32
Balance Carry-Forward $2,802,646 $3,804,351 $1,912,088 $2,125,833 $1,932,635 $1,330,618 $394,936 -$31,757 -$31,847 $374,657 $748,740

Revenue Mills
8 $1,265,510 $1,100,000 $1,100,000 $1,100,000 $1,100,000 $1,100,000 $1,100,000
7 $1,957,700

6.5 $1,081,354
6
5
4

3.5 $781,644
3 $748,923

Revenue (sale of equipment)
Transfer $107,376 $41,282 $685,262 $84,685

Total Revenue $2,065,076 $1,122,636 $1,466,906 $833,608 $1,265,510 $1,100,000 $1,100,000 $1,100,000 $1,100,000 $1,100,000 $1,100,000
Expenditures

MEP $81,569 $375,758 $91,500 $94,500 $94,500 $94,500 $94,500 $0
Building/Grounds $180,266 $233,910 $262,529 $642,250 $457,250 $127,250 $135,250 $0

Technology $60,436 $208,204 $804,809 $155,193 $187,589 $159,997 $303,417 $875,000
Lease-Purchase $559,900 $559,514 $554,827 $0 $0 $0 $0 $0
Transportation $103,964 $103,897 $205,000 $95,000 $265,000 $215,000 $110,000 $0

Roof $0 $365,837 $40,000 $465,000 $15,000 $15,000 $0 $0
Food Service $0 $0 $0 $0 $0 $0 $0 $0

Miscellaneous $0 $12,282 $77,017 $74,750 $80,750 $81,750 $82,750 $0

Adjustment $8,126

Total Expenditures $1,063,371 $3,014,899 $1,253,161 $1,026,806 $1,867,527 $2,035,682 $1,526,693 $1,100,089 $693,497 $725,917 $875,000

July 1 Balance $3,804,351 $1,912,088 $2,125,833 $1,932,635 $1,330,618 $394,936 -$31,757 -$31,847 $374,657 $748,740 $973,740

$1,859,401



$133,131.38 per mill + interest
136,532.75
136,532.75
136,532.75
136,532.75
136,532.75
136,532.75
136,532.75

FY26 Revenue
Taxes $ 1,092,982

Interest $ 95,153
Insurance Payments $ 43,431
Computer buyback $ 18,835

Other $ 13,945



FY25 FY26 FY27 FY28 FY29 FY30 FY31 FY32 FY33
Axtell $ 1,277

HVAC $ 594 $ 1,000 $ 1,000 $ 1,000 $ 1,000 $ 1,000
General repair $ 8,899 $ 15,000 $ 15,000 $ 15,000 $ 15,000 $ 15,000

SES $ 11,175
HVAC $ 1,131 $ 2,000 $ 2,000 $ 2,000 $ 2,000 $ 2,000

General repair $ 5,090 $ 15,000 $ 15,000 $ 15,000 $ 15,000 $ 15,000

SMS $ 62,802
New roll door $ 1,266

System controls $ 283,651
HVAC $ 23,202 $ 3,000 $ 1,000 $ 1,000 $ 1,000 $ 1,000

General repair $ 1,574 $ 10,000 $ 15,000 $ 15,000 $ 15,000 $ 15,000

SHS
HVAC $ 12,316 $ 12,000 $ 12,000 $ 12,000 $ 12,000 $ 12,000

Water Heaters $ 18,997
General Repair $ 4,869 $ 15,000 $ 15,000 $ 15,000 $ 15,000 $ 15,000

District Office
General repair $ 85 $ 3,000 $ 3,000 $ 3,000 $ 3,000 $ 3,000

HVAC $ 791 $ 500 $ 500 $ 500 $ 500 $ 500
Schneider Electric $ 12,182 $ 13,000 $ 13,000 $ 13,000 $ 13,000 $ 13,000

Bus Barn $ 6,314 $ 500 $ 500 $ 500 $ 500 $ 500

Fire Extinguisher Inspections - District $ 1,111 $ 1,500 $ 1,500 $ 1,500 $ 1,500 $ 1,500

Total $ 81,569 $ 375,758 $ 91,500 $ 94,500 $ 94,500 $ 94,500 $ 94,500 $ - $ -



FY25 FY26 FY27 FY28 FY29 FY30 FY31 FY32 FY33
Axtell $10,463

Fire $343
Storm damage $8,627

Basic Repair $15,000 $15,000 $15,000 $15,000 $15,000

SES $24,927
Fire 161

Room Equipment 200
Carpet 6,900 $10,000 $10,000

Parking Lot redo $50,000 $50,000
Intercom system $75,000

Basic Repairs 500 $10,000 $10,000 $10,000 $10,000 $10,000

SMS $52,364
Fire 305

Windows/Siding
Windows/Siding II

Gym door West side 4754
Gym floor redo $38,279

Parking Lot redo $50,000 $75,000
Basic Repairs $2,334 $10,000 $10,000 $10,000 $10,000 $10,000

SHS $58,818
Fire $104

Science Room update $131,864
Kitchen floor $6,000

Elevator upgrade $45,950
Track painting $9,900

JV Gym Bleacher Repair $14,204
Bathroom Reno $300,000

Parking Lot redo $100,000 $175,000
Basic Repairs $20,000 $20,000 $20,000 $20,000 $20,000

District Office $2,311



Furnishings $1,066
Equipment - Lawn $17,000 $17,000

Equipment - Cleaning $5,000 $5,000 $3,000 $8,000
Contracted Grounds service $45,000 $45,000 $45,000 $45,000 $45,000

Basic Repairs $500 $1,500 $1,500 $1,500 $1,500 $1,500

Bus Barn $30,896
Fire $198

Basic Repairs $488 $750 $750 $750 $750 $750

Unexpected Costs $25,000 $25,000 $25,000 $25,000 $25,000
Total $180,266 $233,910 $262,529 $642,250 $457,250 $127,250 $135,250 $0 $0



FY25 FY26 FY27 FY28 FY29 FY30 FY31 FY32
Ipad upgrade $225,000 $325,000
Student laptop upgrade $425,000 $550,000
Teaching Staff/Admin $116,640 $140,000
Classified $365 $30,000
Network Infrastructure $287 $4,540 $5,000 $5,000 $5,000 $5,000 $5,000
Servers and San (storage)
Core Network router
Incident IQ $23,330 $3,744 $4,000 $26,000 $28,000 $28,000 $30,000
Microsoft $14,423 $15,000
Adobe $5,000 $7,000
Website maintenance $116
Battery backups
PDQ - Windows management $1,403 $2,000 $5,000 $5,000 $5,000 $5,000
Atera - Windows management $2,616
Mac management software $5,603 $7,000 $7,000 $7,000 $7,000 $7,000
Skyward $9,302 $9,649 $10,000 $11,000 $11,000 $12,000 $13,000
Powerschool $12,436 $12,809 $13,193 $13,589 $13,997 $14,417
Device repair $2,760 $512 $6,000 $2,000 $2,000 $3,000 $3,000
Firewall $11,440 $13,000 $13,000 $13,000 $13,000 $13,000
E Rate consulting fees
Mobile hotspot devices $2,465
Equipment replacement $7,109 $2,163
Nodaway Copier Lease $28,340 $29,000 $29,000 $29,000 $29,000 $29,000
Misc Technology supplies $124 $4,273 $4,000 $4,000 $4,000 $4,000 $4,000

Unexpected Costs $40,000 $40,000 $40,000 $40,000 $40,000

Total $60,436 $208,204 $804,809 $155,193 $187,589 $159,997 $303,417 $875,000



FY33

$0



FY25 FY26 FY27 FY28 FY29 FY30
SES remodel $559,900 $559,514 $554,827 Done

Total $559,900 $559,514 $554,827 $0 $0 $0



FY25 FY26 FY27 FY28 FY29 FY30 FY31 FY32

Bus Purchase $103,964 $103,897 $170,000 $170,000 $180,000

Van Purchase $60,000 $60,000 $75,000

Car purchase

Vehicle maintenance $35,000 $35,000 $35,000 $35,000 $35,000

Total $103,964 $103,897 $205,000 $95,000 $265,000 $215,000 $110,000 $0



FY25 FY26 FY27 FY28 FY29 FY30
Axtell

SES

SMS

SHS

Total $0



FY25 FY26 FY27 FY28 FY29 FY30 FY31

Axtell $6,795 $51,266

SES

SMS $314,571

SHS

District Office

Storm Repair $15,000 $15,000 $15,000 $15,000 $ 15,000
Insurance Deductible $25,000

Unexpected Costs $450,000

Total $365,837 $40,000 $465,000 $15,000 $15,000 $15,000



FY25 FY26 FY27 FY28 FY29 FY30 FY31 FY32

AES Yearly
Budgeted $3,056 $4,200 $3,500 $3,500 $3,500 $3,500

Spent $497
AHS Yearly

Budgeted $2,058 $3,250 $2,500 $2,500 $2,500 $2,500
Spent $2,342

SES Yearly
Budgeted $8,912 $12,500 $9,250 $9,250 $9,250 $9,250

Spent $13,249 $4,944
SMS Yearly

Budgeted $5,690 $5,750 $6,000 $6,000 $6,000 $6,000
Spent $6,050 $760

SHS Yearly
Budgeted $9,597 $15,250 $10,000 $10,000 $10,000 $10,000

Spent $3,705 $3,739

Yearly gym floor maintenance $19,190 $13,567 $20,000 $25,000 $25,000 $25,000
Architectural

Band instrument $2,500 $2,500 $2,500 $2,500 $2,500
DO equipment

Unexpected Cost in Misc $20,000 $21,000 $22,000 $23,000 $24,000

Total Budget $29,313 $77,017 $74,750 $80,750 $81,750 $82,750 $0
Total Spent $23,004 $12,282



Resources
KSDE's Data Central
Performance Accountability Report

Longitudinal Achievement Report

Public Report Card

Kansas K-12 Reports

Data Central (School Finance Reports)
Financial Accountability Report

Budget Documents

Comparative Performance & Fiscal
System (CPFS)

CPA Reports

School Finance Reports Warehouse

https://datacentral.ksde.org/
https://datacentral.ksde.org/acct_rpt.aspx
https://ksreportcard.ksde.org/assessment_results.aspx?org_no=State&rptType=3
https://ksreportcard.ksde.org/default.aspx
https://datacentral.ksde.org/report_gen.aspx
https://datacentral.ksde.org/dist_funding_rpt.aspx
https://datacentral.ksde.org/budget.aspx
https://datacentral.ksde.org/cpa_reports.aspx
https://datacentral.ksde.org/school_finance_reports.aspx


KSDE's Web Applications
AMOSS - Academic Measures of
Student Success
Dropout/Graduation Summary Report

EDCS (Licensed Personnel Report)
Kansas Education Systems
Accreditation (KESA)
Kansas Integrated Accountability
System (KIAS)
LCP System
Pathways
Principals Building Report (PBR)
SPEDPro
Star Recognition
Superintendent's Organization Report
(SO66)

Local
MAPP
NAEP
Other Local Assessments
MTSS data
KansaStar (if applicable)
ASQ (Kindergarten Readiness Survey)
Early Childhood Programs
Social/Emotional Measures
Civic Engagement Programs
Curriculum
Bullying Prevention
Career and Technical Education (CTE)
Child Nutrition and Wellness Programs

Evidence Based At-Risk
Practices/Programs
Graduation Requirements
Individual Plan of Study Program
Professional Development Plans
Parent Engagement
Community Engagement
Title I Programs
Other:
Other:
Other:
Other:

https://apps.ksde.org/authentication/login.aspx


Resources
KSDE's Data Central

Data Central (School Finance Reports)

Demographics, Postsecondary Success Preparation & Effectiveness, STAR Recognition
status, Graduation/Success/Effective Rate, Attendance & Dropout Rate, Chronic
Absenteeism, ESSA Expenditures per Pupil, Academic Success by Demographics and ACT
Performance.
*Data is available at district level and building level.

State Assessments Longitudinal Performance Level.
*Data is available at district level and building level.
Information for Social-Emotional, Kindergarten Readiness, Individual Plans of Study,
Graduation, Civic Engagement, Postsecondary Success, IDEA State Performance Plan,
Comparative Perfromance & Fiscal System (Budget data), Teacher Licensure, Dropout,
Attendance, Performance Level Reports, ACT Scores, and National Assessment of
Educational Progress.
*Data is available at district level and most, but not all, is also available at building level.

Attendance Rate, Building Dates of Construction, Building Schedule, Inclement Weather
& Inservice Dates, Concurrent High School Enrollment, Lunch Headcount (Free &
Reduced), Headcount Enrollment, & Personnel by Type (Certified & Non-Certified)
*Data is available at district level and most, but not all, is also available at building level.

FTE Enrollment, Expenditures for Fund 06 & 08, 16, 62 & 63, All Other Funds and Total
of All Funds, State Aid for all weighting categories and Virtual, Total Expenditures for
Fund 11, 13, 14, 15, 30, 34, and 51, Fund 08 Transfers, Article 6, Section 6 Constitutional
Challenge Expenditures, General Obligation Bonded Indebtedness, and Demographic
Headcount.
*Data is available at district level only.
Budget At-a-Glance, Profile, Form 150, Summary and Budget Codes.
*Data is available at district level only.
Budget data by fund.
*Data is available at district level only.
Payments made to each organization by County.
*Data is available at district level only.
Bond Proceed Projects, State Foundation (General State) Aid/Supplemental General
State Aid, Transportation Data, Transportation Costs (Report), Cash Balances, Current
Operating Expenditures, Expenditures per Pupil, Total Expenditures, Meal Pricing Data,
Headcount Enrollment (Public & Private, Accredited), Personnel Reports (Certified &
Non-Certified), Pupil-Teacher Ratio, Kindergarten Formats (Building & District), Bonded
Indebtedness, Salary Reports (Principals, Superintendents & Teachers), Mill Rates,
Assessed Valuation
*Data is available at district level only unless specified.

https://datacentral.ksde.org/


KSDE's Web Applications

Local

https://apps.ksde.org/authentication/login.aspx
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Budget Fiscal Year 2027 USD #
Needs Assessment Year 2026 113
State Assessment Review Year 2025 USD #

113
113
113
113
113



USD Name USD Home County
Nemaha

USD Name USD Home County Bldg #
Prairie Hills Nemaha 0399
Prairie Hills Nemaha 0409
Prairie Hills Nemaha 0410
Prairie Hills Nemaha 0411
Prairie Hills Nemaha 0462



2025-2026 Building List

Building Name
Axtell High
Sabetha Elementary School
Sabetha High School
Sabetha Middle School
Axtell Elementary School



2025-2026 School Year Building Needs Assessment for 2026-2027 Budget Considerations

District: 113 Prairie Hills Bldg # Grades Served:

School:

Please consider the following questions as you complete the needs assessment for your building.
SECTION 1: Student Needs Notes

a. Student Headcount
b. Percentage of students with an active IEP
c. Percentage of students enrolled in English Language Learner (ELL) services
d. Percentage of students identified as At-Risk (Free lunch)?
e. Pupil-Teacher Ratio Average
f. Pupil-Teacher Ratio Median
g. Are the needs of Foster Care Students being met? If no, what supports are needed?
h. Are there gaps in student success among race/ethnicity student subgroups?
i. Is there a tiered system of support to target reading growth?
j. Is there a tiered system of support to target math growth?
k. Are there local assessments to measure reading growth?
l. Are there local assessments to measure math growth?

m. Are there learning opportunities for students to focus on academic needs outside the traditional classroom
setting?

n. Reviewing state assessment data, what steps are you taking for all students to maximize their scores?

o. Are there set targets/goals to move students out of proficiency Levels 1 and 2 on state assessments?

SECTION 2: State Board of Education Outcomes (please utilize your district KESA (accreditation) and Star Recognition plans/rubrics) Notes
a. How is social/emotional growth being measured?
b. What are the targets/goals related to social/emotional growth?
c. How do you determine students are ready for Kindergarten? (only if building serves Kindergarteners)
d. What are the targets/goals related to Kindergarten Readiness?  (only if building serves Kindergarteners)

e. How are successes of Individual Plans of Study being measured?
f. What are the targets/goals related to postsecondary completion/attendance?  (only if building serves Grade 12)

10 of 17



g How are you ensuring students are civically engaged?

2025-2026 School Year Building Needs Assessment for 2026-2027 Budget Considerations

District: 113 Prairie Hills Bldg # Grades Served:

School:

Please consider the following questions as you complete the needs assessment for your building.

11 of 17



SECTION 3: Curriculum Needs Notes
a. What extended learning opportunities are provided (after school programs, summer school programs, etc.)?

b. Are there appropriate and adequate instructional materials?
c. Is current technology appropriate? If no, what technology is needed to support the curriculum?

SECTION 4: Educational Capacities (pursuant to K.S.A. 72-3218) Notes
b. Subjects and areas of instruction necessary to meet the graduation requirements adopted by the state board of

education are taught.  (only if building serves Grade 12)
c. Is every child in your school provided at least the following capacities?

1.  Sufficient oral and written communication skills to enable students to function in complex and rapidly
changing civilization.
2.  Sufficient knowledge of economic, social, and political systems to enable students to make informed
choices.
3.  Sufficient understanding of governmental processes to enable the student to understand the issues that
affect his or her community, state and nation.
4.  Sufficient self-knowledge and knowledge of his or her mental and physical wellness.
5.  Sufficient grounding in the arts to enable each student to appreciate his or her cultural and historical
heritage.
6.  Sufficient training or preparation for advanced training in either academic or vocational fields so as to
enable each child to choose and pursue life work intelligently.
7.  Sufficient levels of academic or vocational skills to enable students to compete favorably with their
counterparts in surrounding states, in academics or in job market.

2025-2026 School Year Building Needs Assessment for 2026-2027 Budget Considerations

District: 113 Prairie Hills Bldg # Grades Served:

School:

Please consider the following questions as you complete the needs assessment for your building.
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SECTION 5: Staff Needs Notes
a. Is there adequate personnel/staff to meet the needs of the school and the needs of students under ESEA

guidelines, which requires every classroom to contain an educator who is certified in the content area being
taught in said classroom, and meet the goals of the school?

b. How many classified support staff are currently employed?
c. How many classified support staff are needed?
d. Are there enough appropriately licensed support personnel such as counselors, librarians, nurses, etc.?

e. Are principals & other key staff trained to provide instructional leadership and professional development to
teachers?

f. What staff development is necessary for teachers to support student success and meet the school improvement
goals?

SECTION 6: Facility Needs Notes
a. Is there adequate space for student learning?
b. Are there necessary repairs and/or adjustment to the existing space that need to be made?
c. Are additional School Buses needed or any additional Routes needed?

SECTION 7: Family Needs/Community Relations Notes
a. Do you have regular events to engage parents with teachers?
b. What types of caregiver training programs (teaching guardians how to give students help with homework, use

technology that students will be required to use, etc.) are provided?
c. Do you have an active Site Council?
d. Do you have active PTO, PTA, Booster Club, or other organizations with parent leadership?
e. What types of communication exists with families? Is it adequate?
f. What types of communication/social media exists with your community? Is it adequate?

2025-2026 School Year Building Needs Assessment for 2026-2027 Budget Considerations

District: 113 Prairie Hills Bldg # Grades Served:

School:

Please consider the following questions as you complete the needs assessment for your building.
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SECTION 8: School Data Notes
a. Building Attendance Rate
b. Building Chronic Absenteeism Rate
c. District Chronic Absenteeism Rate
d. District Graduation Rate
e. District Dropout Rate

SECTION 8A: High School Needs (buildings with grades 10 through 12 only) Notes
a.  What is our building graduation rate
b.  What is our building dropout rate?
c.  What is our average comprehensive ACT score?

SECTION 9: Other Data Notes
a. Based on the building leadership team's analysis, what are the barriers your school faces with non-assessment

related issues?
1.  Can these be achieved with additional resources?
2.  Why or why not?

b. Additional building unique items:

2025-2026 School Year Building Needs Assessment for 2026-2027 Budget Considerations

District: 113 Prairie Hills Bldg # Grades Served:

School:

Please consider the following questions as you complete the needs assessment for your building.
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2024-2025 State Assessments Review for 2026-2027 Budget Considerations
District: 113 Prairie Hills
Based upon your schools Needs Assessment and State Assessment results, please identify the following:
     (A)  The barriers that must be overcome for each student to achieve grade level proficiency on assessments
     (B)  The budget actions that should be taken to address and remove those barriers
     (C)  The amount of time the board estimates it will take for each student to achieve grade level proficiency on the state assessments if the budget actions would be implemented.

Board President Date

School Grades
Served

(A) Barriers Related to Student Needs (B)  Budget Actions (C)  Time for students to Achieve Board Rationale/Comments
Axtell High
School

9-12 Several barriers were identified as significant hurles to student achievement
including:
- Student mental health and trauma
- Instructional logistical limitations
- Late arriving assessment data

The district is making a continued concerted effort to increase expenditures
around support and intervention in Math and Reading for all students, but
especially those students showing defencies.   Those expenditures include
maintaining personnel that allow intervention groups to be smaller and to
maintain staffing levels that allows for low teacher/pupil ratios.

We measure growth each year and document in our
KESA plans our success on a variety of student success
factors.   We emphasize growth and strive to lead the
world in the success of each student.  Although we do
this and are proud of the work we do, many factors
make it impossible to estimate a time that every
student will achieve a definition of grade level
proficiency.  Such factors include:
- Our ever-changing student population brings a varying
degree of cognitive abilities and disabilities, which
precludes us from being able to guarantee a date when
all students will meet a singular level of proficiency.
- The current and future levels of school funding have a
significant impact on student learning, and any
increases or decreases have an affect on student
success.  Any changes to those funding levels, in either
direction, impact the ability of students to meet
proficiency criteria.
- Lack of constitutional funding of special education
continues to impact our ability to fully meet the needs
of all students.
- While assessment scores are one measure, our district
does not believe that student assessment scores should
be the sole measure of student proficiency.
- Many of the factors that affect student success, such
as trauma, poverty, mental health and studetn
disabilities, are out of the local board's control, so giving
a time estimate on things that consistently change, or
are under the control of other agencies, is not a realistic
practice of a local school board.

The Board has reviewed the state
assessment results and recognizes the
diligent efforts of our students and staff
to achieve these outcomes. We applaud
the ongoing commitment to analyzing
individual student achievement at the
classroom, building, and district levels.
Moving forward, the Board will continue
to prioritize resource allocation to
ensure student growth and
achievement remain our top focus.
Additionally, the Board acknowledges
the multi-year trend of declining
enrollment within USD 113 and is
actively managing its impact on the
district's overall budget.

Axtell
Elementary
School

PreK-8 Several barriers were identified as significant hurles to student achievement
including:
- Student mental health and trauma
- Instructional logistical limitations
- Late arriving assessment data

The district is making a continued concerted effort to increase expenditures
around support and intervention in Math and Reading for all students, but
especially those students showing defencies.   Those expenditures include
maintaining personnel that allow intervention groups to be smaller and to
maintain staffing levels that allows for low teacher/pupil ratios.

Sabetha
Elementary
School

PreK-5 Several barriers were identified as significant hurles to student achievement
including:
- Student mental health and trauma
- Instructional logistical limitations
- Students with increasing at-risk factors including attendance, discipline,
and poverty
- Late arriving assessment data
- Special Education funding shortfall

The district is making a continued concerted effort to increase expenditures
around support and intervention in Math and Reading for all students, but
especially those students showing defencies.   Those expenditures include
maintaining personnel that allow intervention groups to be smaller and to
maintain staffing levels that allows for low teacher/pupil ratios.

Sabetha
Middle
School

6-8 Several barriers were identified as significant hurdles to student
achievement including:
- Student mental health and trauma
- Instructional logistical limitations
- Students with increasing at-risk factors including attendance and discipline
- Late arriving assessment data

The district is making a continued concerted effort to increase expenditures
around support and intervention in Math and Reading for all students, but
especially those students showing defencies.   Those expenditures include
maintaining personnel that allow intervention groups to be smaller and to
maintain staffing levels that allows for low teacher/pupil ratios.

Sabetha
High School

9-12 Several barriers were identified as significant hurdles to student
achievement including:
- Student mental health and trauma
- Instructional logistical limitations
- Students with increasing at-risk factors including attendance and discipline
- Late arriving assessment data
- Special Education funding shortfall

The district is making a concerted effort to increase expenditures around support
and intervention in Math and Reading for all students, but especially those
students showing defencies.   Those expenditures include maintaining personnel
so that intervention classes can be offered and to  maintain staffing levels that
allows for low teacher/pupil ratios.
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District: 113 Prairie Hills Bldg # Grades Served:

School:

(A) Identify the barriers that must be overcome for each student to achieve grade level proficiency on
assessments.

(B) Identify the budget actions that should be taken to address and remove those barriers.



(C) Identify the amount of time the board estimates it will take for each student to achieve grade level
proficiency on the state assessments if the budget actions would be implemented.

District: 113 Prairie Hills Bldg # Grades Served:

School:





HEAD COUNT ENROLLMENT

SES SMS SHS Sabetha +/- Axtell Elem. AHS Axtell

2005-06 363 177 228 768 203
2006-07 361 187 223 771 200
2007-08 391 189 206 786 189
2008-09 386 170 226 782 190
2009-10 364 173 238 775 194
2010-11 363 178 231 772 168
2011-12 381 176 227 784 166
2012-13 397 181 238 816 178
2013-14 369 175 242 786 176
2014-15 353 188 242 783 181
2015-16 373 181 244 798 15 140 63 203
2016-17 361 174 245 780 -18 130 54 184
2017-18 368 165 244 777 -3 125 49 174
2018-19 378 178 249 805 28 128 41 169
2019-20 393 168 240 801 -4 122 42 164
2020-21 385 164 232 781 -20 121 40 161
2021-22 402 161 231 794 13 115 43 158
2022-23 394 166 232 792 -2 109 44 153
2023-24 376 165 220 761 -31 118 47 165
2024-25 360 173 217 750 -11 114 49 163
2025-26 353 168 217 738 -12 116 42 158
2026-27 349 175 213 737 -1 110 44 154

BASE aid $5,776 5 year -57 ($329,232)
10 year -43 ($248,368)



+/- TOTAL
Axtell and
Sabetha

Total
+/- WES WHS Wetmore

1148 124 53 177
1154 128 55 183
1156 132 49 181
1160 132 56 188
1148 125 54 179
1121 124 57 181
1121 113 58 171
1164 110 60 170
1136 108 66 174
1144 119 61 180

22 1173 1001 112 60 172
-19 1125 964 -37 111 50 161
-10 1092 951 -13 94 48 141

-5 1127 974 23 99 54 153
-5 1110 965 -9 93 51 145
-3 1080 942 -23 96 42 138
-3 1087 952 10 92 43 135
-5 1069 945 -7 90 34 124
12 926 926 -19
-2 913 913 -13
-5 896 896 -17
-4 891 891 -5

-4 ($23,104) -61 ($352,336)
-30 ($173,280) -73 ($421,648)
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