
Wrenshall Board of Education Organizational Meeting
Thursday, January 18, 2024 5:30 PM
Wrenshall School Library Media Center, 207 Pioneer Drive, Wrenshall, MN 55797

1. Call to Order Speaker(s): 
Chairperson

2. Roll Call Speaker(s): Current 
Chairperson

3. Adoption of Agenda Speaker(s): Current 
Chairperson

4. Election of Officers for 2024 Speaker(s): Chair
4.a. Election of Chairperson Speaker(s): Current 

Chairperson
4.b. Election of Vice-Chairperson Speaker(s): Newly 

Elected Chairperson
4.c. Election of Clerk Speaker(s): Newly 

Elected Chairperson
4.d. Election of Treasurer Speaker(s): Newly 

Elected Chairperson
5. Action Items Speaker(s): Chair
5.a. Designate Depositories of Funds Speaker(s):  Newly 

Elected Chairperson
5.b. Authorize Electronic Fund Transfers Speaker(s):  Newly 

Elected Chairperson
5.c. Designate Official Newspaper Speaker(s):  Newly 

Elected Chairperson
5.d. Designate Legal Representation Speaker(s):  Newly 

Elected Chairperson
5.e. Set Board Director Compensation Speaker(s):  Newly 

Elected Chairperson
5.f. Set Mileage Reimbursement Rate For Official 
Business

Speaker(s):  Newly 
Elected Chairperson

5.g. Set Meeting Recording Guidelines Speaker(s):  Newly 
Elected Chairperson

6. Set Annual Meeting Calendar Speaker(s):  Newly 
Elected Chairperson

7. Appoint Standing Board Committees Speaker(s): Newly 
Elected Chairperson

8. Adjournment Speaker(s): 
Chairperson
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Introduction

On the first Monday in January (or as soon as practicable thereafter) each year, newly 
elected school board members’ terms of office begin, and school boards must meet to organize 
for the year (Minnesota Statutes section 123B.14, subdivision 1). School boards typically 
combine the work of seating newly elected school board members and organizing for the 
year into a single meeting. The purpose of this booklet, The First Monday in January, is 
to help school boards prepare for and conduct the organizational meeting.

The guidance provided in this booklet is based on relevant laws, knowledge of school board 
and superintendent roles and responsibilities, school board meeting processes and 
procedures, best practices, and experience. While the content addresses many issues related 
to the organizational meeting, this booklet cannot address every potential problem or 
circumstance school boards may encounter. As a result, school boards would be well served 
to review the contents and establish their processes for officers’ elections prior to the 
organizational meeting. Upon review, school board members and superintendents are 
encouraged to call MSBA with any questions pertaining to their unique situation.

Before beginning to look at the actual content of this booklet, five general terms used 
throughout this document should be explained. From this point forward, except in quotations 
from statute, the words, “board,” “board member,” “district,” “chair,” and “meeting,” will be 
used instead of the formal terms, “school board,” “school board member,” “school district,” 
“school board chair,” and “school board meeting.”

Updated December 2023

https://www.revisor.mn.gov/statutes/cite/123B.14
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The First Meeting in January: Officer Election and Organizational Meeting

Under Minnesota law, “the board must meet and organize by selecting a chair, clerk, and 
a treasurer, who shall hold their offices for one year and until their successors are selected 
and qualify” (Minnesota Statutes, section 123B.14, subdivision 1). 

A remote possibility exists that all the most recently selected board officers and members 
will no longer be on the board or are unavailable. In that case, the board as a whole should 
call the meeting to order. If the most recently selected chair (the person elected chair last 
year) is still on the board, that board member should call the meeting to order and run 
the meeting until his or her successor is selected and qualifies. If the most recent chair is 
no longer on the board or is not available, the most recently selected vice chair (if the board 
has one), clerk, or treasurer, in that order, should be asked to call the meeting to order and 
run the meeting. Otherwise, the board must select a different member to open the meeting 
and preside over the election of the chair, who will then move into place and conduct the 
rest of the elections and meeting. 

If all the most recently selected officers are unavailable and the board is unable to reach 
a consensus, the board should use an agreed-upon method, such as calling on the most senior 
board member present or the member who draws the shortest straw, to choose a person 
to serve in that capacity. The board should use a similar process for determining who will 
serve as clerk and be responsible for recording the minutes until a successor is selected by 
the board.  

Because  superintendents are considered ex officio (nonvoting) members of the board 
(Minnesota Statutes, section 123B.143), at no time should the superintendent act as chair. 

From this point on, the officers selected by the process just described to serve until new 
officers are selected will be referred to as “acting” officers.

Boards need to adopt basic rules for conducting the organizational meeting. The rules chosen 
may be past practices or one of several options presented in Robert’s Rules of Order Newly 
Revised or another parliamentary procedure if the board has adopted one. The adopted rules 
allow the board members to discuss and make decisions in a timely and orderly manner. 
Boards are wise to keep the rules as uncomplicated as possible. The most commonly used 
option for electing officers is for the acting chair to open the floor for nominations. The 
rest of the process is provided beginning on Page 6.

Date of the Organizational Meeting

Minnesota law does not specify that the organizational meeting must be a regular 
meeting. Because the law includes the words “as soon thereafter as practicable,” many 
boards prefer to schedule the January organizational meeting as early as possible, often 
scheduling a special meeting, to avoid the confusion that can result if situations requiring 
the board’s immediate attention arise before the board has organized for the year. In the 
event of an emergency between January 1 and the first Monday of the month, the board 
members whose terms are ending may be called upon to help the board until the new board 
members are seated.

The board cannot transact business on any holiday, except in cases of necessity (Minnesota 
Statutes, section 645.44, subdivision 5). This law also explains how to proceed when a holiday 
falls on a Saturday or a Sunday. Minnesota law provides for some exceptions for dates on which 
school may be conducted despite the date being a holiday (Minnesota Statutes, section 
120A.42). School boards should consider these dates when planning their organizational 

https://www.revisor.mn.gov/statutes/cite/123B.14
https://www.revisor.mn.gov/statutes/cite/123B.143
https://www.revisor.mn.gov/statutes/cite/645.44
https://www.revisor.mn.gov/statutes/cite/645.44
https://www.revisor.mn.gov/statutes/cite/120A.42
https://www.revisor.mn.gov/statutes/cite/120A.42
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meetings. MSBA's Dates with Meeting Restrictions chart offers guidance.

Sample Organizational Meeting Agenda

The organizational meeting agenda should clearly state the business the board will transact. If 
the board schedules a special meeting to hold the organizational meeting, the board must 
limit its business to the purpose(s) stated on the meeting notice (Minnesota Statutes, section 
13D.04, subdivision 2). A sample organizational meeting agenda is provided below.

• Call meeting to order
The acting chair calls the meeting to order and conducts the meeting until a 
successor is elected by the board.

• Seat new board members
The acting chair may administer a ceremonial oath of office to the new board 
members (depending on the board’s election cycle and practice).

• Approve meeting agenda
• Elect a chair (who presides over remainder of meeting)
• Elect a vice chair (if the board has a vice chair position)
• Elect a clerk
• Elect a treasurer
• Set dates, times, and location(s) for regular board meetings
• Conduct other business

Designate district depositories
Name board’s legal counsel and authorized contacts
Fix board members’ compensation (if any)
Appoint board committee members
Designate  a  board  member  as  the  Minnesota  State  High  School  League 
representative
Combining Polling Places
Other

Seating New Board Members

Boards seat newly elected board members at the first meeting in January. At that time, the 
acting chair and the rest of the board welcome the new board member(s), and the acting chair 
may administer a ceremonial oath of office. Then, the board moves to the organizational 
meeting. 

Open Meeting Law

All board meetings, including the organizational meeting, must comply with the Minnesota 
Open Meeting Law (Minnesota Statutes, chapter 13D). All board votes must occur at an open 
meeting, and board members may not cast any straw votes or votes by secret ballot 
(Minnesota Statutes, section 13D.01, subdivision 4). Boards may vote by paper ballot, but 
the voters must be identified and votes recorded. 

If a special meeting is scheduled for the purpose of organizing the board, written notice of the 
date, time, place, and purpose of the meeting must be posted on the board’s principal bulletin 
board (or on the door of the board’s usual meeting room if no principal bulletin board exists) 
at least three days before the special meeting. All other requirements of the statute also 

https://www.revisor.mn.gov/statutes/cite/13D.04
https://www.revisor.mn.gov/statutes/cite/13D.04
https://www.revisor.mn.gov/statutes/cite/13D
https://www.revisor.mn.gov/statutes/cite/13D.01
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must be satisfied (Minnesota Statutes, section 13D.04).

Election of Board Officers

Minnesota law requires that school boards elect a chair, a clerk, and a treasurer from 
among the school board members. One school board member must serve as the treasurer 
and another school board member must serve as the clerk. The duties of the clerk and 
treasurer may be performed by school district staff. The board, by resolution, may combine 
the duties of the offices of clerk and treasurer in a single person in the “Office of Business 
Affairs." A sample resolution is on page 14.

The board may decide to have additional officers, such as a vice chair (Minnesota Statutes, 
section 123B.14). 

Board officers shall hold office for one year and until their successors are selected and 
qualified. 

Procedures for Officer Elections

Minnesota law is silent as to the method of electing officers, except that the election must 
be by open vote and not by any form of secret ballot (Minnesota Statutes, section 13D.01, 
subdivision 4). The board may establish its own procedures, including procedures for 
nominating officers and voting procedures. The board should establish procedures in 
advance of the meeting so that everyone will know what to expect from the outset. The 
board must follow the procedures, but the procedures can be changed if the majority of 
the board members agree. Suggested steps for election of officers are provided below. 
Once the meeting has been called to order, the acting chair has been determined, and the 
agenda has been approved:

• The acting chair asks for nominations.
• Any board member may nominate any other board member, and nominations 

do not require a second.
• If no other nominations are immediately received, the acting chair should pause and 

repeat the call for nominations.
• The acting chair should again pause and repeat the call for nominations a third time 

to ensure that every board member has ample opportunity to nominate.
• Under most rules of procedure, a motion to close nominations before such an 

opportunity is provided should be declared out of order. In fact, among bodies with 
rules that permit motions to close nominations, Robert’s Rules of Order Newly Revised 
calls for a two-thirds majority vote to adopt the motion.

• After the third call for nominations, if no other nominations are forthcoming, the 
acting chair should close the nominations for the office.

• A motion to reopen nominations may be adopted on a majority vote. 

For example, the board might follow the procedure provided below:

Acting Chair: “Nominations are now in order for the office of chair.” 
Board Member James: “I nominate Jane Smith.”
Acting Chair: “Jane Smith is nominated. Are there any other nominations for the office 
of chair?”
Acting Chair: “Are there any further nominations for the office of chair?” 
Acting Chair: “Are there any further nominations for the office of chair?”

https://www.revisor.mn.gov/statutes/cite/13D.04
https://www.revisor.mn.gov/statutes/cite/123B.14
https://www.revisor.mn.gov/statutes/cite/123B.14
https://www.revisor.mn.gov/statutes/cite/13D.01
https://www.revisor.mn.gov/statutes/cite/13D.01
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Acting Chair: “If there are no further nominations … [pause] … nominations for the office of 
chair are closed.”

Voting

If only one board member is nominated, board rules may allow the acting chair to declare 
that candidate elected. The acting chair could say, “Jane Smith is the only candidate 
nominated for the office of chair, and I hereby declare her elected by acclamation and direct 
the acting clerk to so record in the minutes.”

Board rules may provide for a show of hands or voice vote in which each board member has 
an opportunity to vote. The newly elected chair then immediately assumes the office and 
conducts the election of other officers.

If two or more members are nominated for an office, a show of hands or voice vote is 
necessary. The vote by each member must be recorded as required by Minnesota’s Open 
Meeting Law. Another option is for each board member to be given a piece of paper (ballot) 
on which to write the name of the person for whom they are voting and the member’s name 
on that ballot so each member’s vote may be recorded. The results of each individual board 
member’s vote may be read aloud at the meeting and must be recorded in the minutes. The 
person receiving a majority of the votes cast is elected and assumes the office, having been 
“selected and qualified.”

Number of Votes Required

Unless board rule or policy requires a majority of the board’s full membership or other 
stipulation, the number of votes required to elect an officer is the same as the vote to 
carry other motions—namely, “more than half the votes cast, excluding abstentions.” 
Absences or abstentions can reduce the number of votes required to less than a majority 
of the full board. For example, for a seven-member school board with two board members 
absent or abstaining, three votes would elect an officer, 3-2. Any other requirement to elect 
officers should be clearly articulated in the board’s policies or procedures.

If more than two candidates are nominated, the possibility exists that no candidate will get 
a majority of the votes cast. For example, a seven-member board with three candidates could 
have an initial vote of 3-3-1, and, because four votes constitute a majority, no candidate 
would have enough votes to be elected. 

Some boards, in such instances, drop off the low vote getter and conduct a second vote. 
Robert’s Rules of Order Newly Revised recommends retaining the low vote getter because a 
low vote getter could turn out to be the most satisfactory compromise for supporters of the 
two front runners and may be helpful in breaking a tie. If a multiple-candidate contest 
continues to produce no majority choice, the board may be left with no other option than to 
drop the low vote getter in an attempt to complete the election. If the board includes this option 
in its policies and procedures, language should specify when and how the decision would be 
made.
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Order of the Vote

The voting procedure used may follow the order tha t  the board typically uses to vote on 
motions. The acting chair may ask for a show of hands or go around the table calling on 
members by name, or the acting clerk may conduct a roll-call vote. A script for the 
voting procedure is provided below.

Acting Chair: “All in favor of Jane Smith for the office of chair raise their hands.”
Acting Chair: Then, “All in favor of James Nelson for the office of chair raise their hands.”
Acting Chair: “Jane Smith received a majority of the votes cast and is elected chair of this school 
board.”

To avoid any question regarding the validity of an election between two or more candidates, 
the board may need to conduct a roll call vote in the order the board normally follows and record 
each board member’s vote in the minutes. A script for calling a roll-call vote is provided below.

Acting Chair: “The acting clerk will now call the roll for voting on the office of chair.” 
Acting Clerk: “Board member Arthur Brown.”
Board member Arthur Brown: “I vote for Jane Smith.” Acting 
Clerk: “Board member Margo Anderson.”
Board member Margo Anderson: “I vote for James Nelson.” 

[And so on until all board members have been polled]

Acting Chair: “The acting clerk will now tally the votes.”
Acting Clerk: “Jane Smith received four votes. James Nelson received three votes.” 
Acting Chair: “Jane Smith received a majority of the votes cast and is elected chair.”

Board Unable to Elect a Chair or Other Officer

Although election of officers usually raises no significant question as to procedure or legal 
requirements, exceptions arise from time to time. For example, in the event of a tie between 
two candidates, a second vote should be taken, followed by a third vote prior to the close of the 
meeting, and, if the board is still unable to elect a chair, the election of a chair should occur 
at subsequent meeting(s), for as many meetings and votes that may be required, until one 
candidate is elected. If a second vote to elect a new chair is unsuccessful, the board could: 1) 
move on to elect the other officers before attempting to vote a third time to elect a chair or 
2) move on to conduct the other business before attempting to vote a third time to elect a 
chair before the close of the meeting. The acting chair presides until the deadlock for chair 
is broken, even if other officers have been selected.

Once a chair is elected, the newly elected chair assumes the duties of the presiding officer 
and conducts the elections of a vice chair (if applicable), clerk, and treasurer following the 
same procedures.
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Vice Chair

Minnesota law does not require the board to have a vice chair position. If the board 
includes a vice chair, the newly elected chair should use the same call for nominations and 
election procedures to elect a vice chair as described for electing a chair.

Clerk

The chair should next call for nominations for the office of clerk. Nominations and the election 
should be handled in the same manner as for chair. In selecting a clerk, certain tasks (such 
as keeping a record of all board meetings of the district; within three days after an 
election, notifying all persons elected of their election; and filing a report of the revenues, 
expenditures, and balances in each fund for the preceding fiscal year with the board by 
September 15 of each year) require the clerk to be available regularly in the district 
administrative office. 

Board members who take minutes at meetings while participating in the meetings often 
have difficulty balancing the responsibilities (Minnesota Statutes, section 123B.14). 
Fortunately, Minnesota law allows other persons (such as the superintendent’s  
administrative assistant or board secretary under the direction of the board clerk) to perform 
the duties of clerk. The board can designate an alternate, or “deputy clerk,” from among 
the board members to sign documents if the clerk is unavailable.

Treasurer

The chair should next call for nominations for the office of treasurer. Certain tasks of the 
treasurer (such as depositing district funds in the official depository; making reports called for 
by the board and performing all duties a treasurer usually performs; and, in the event of 
insufficient funds to pay  valid  orders  presented  to  the  treasurer,  receiving,  endorsing,  
and   processing   the orders according to the law) require the treasurer to be available 
regularly to the district’s administration (Minnesota Statutes, section 123B.14). The law 
allows the board (by resolution) to name a person in the business office to perform the 
duties of the offices of clerk and treasurer.

-----------

Other Business Conducted

Minnesota law allows the school  board to conduct other business at the organizational 
meeting. Other business items commonly transacted at the organizational meeting include 
designating district depositories, selecting the official district newspaper, selecting the 
district’s legal counsel and individuals authorized by the board to contact legal counsel, fixing 
board member compensation, setting the board’s regular meeting schedule, appointing board 
committee members, and passing a resolution for combined polling places. These items are 
described below.

Designate District Depositories

Minnesota law requires the board to designate one or more official depositories for district 
funds (Minnesota Statutes, section 118A.02, subdivision 1). While Minnesota law does not 
specify when the designation must be made,  many  boards  designate  depositories at  the 
organizational meeting.

https://www.revisor.mn.gov/statutes/cite/123B.14
https://www.revisor.mn.gov/statutes/cite/123B.14
https://www.revisor.mn.gov/statutes/cite/118A.02
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Select Official Newspaper

School districts are required by law to publish their meeting proceedings and many notices in 
their official newspaper (Minnesota Statutes section 331A.04). A board may select an official 
newspaper whenever it chooses, and most boards decide at the board’s organizational 
meeting. Franconia and Prinsburg must designate an official newspaper in the first meeting 
following July 1.

Select District’s Legal Counsel

The organizational meeting is a good time for the board to select one or more attorneys 
or firms to serve as the district’s legal counsel and the individuals authorized to contact 
legal counsel. Persons authorized may include the chair, the superintendent, and the chief 
business official of the district. In addition, other district staff, including the human 
resources director or a person with similar duties, may be authorized to contact the school 
district’s legal counsel.

Fix Board Member Compensation

Many boards set board member compensation at the organizational meeting. Minnesota 
law allows the clerk, treasurer, and superintendent to receive such compensation as may 
be fixed by the board. The law also allows the board to fix compensation for the other 
members of the board (Minnesota Statutes section 123B.09, subdivision 12).

Fix Regular Board Meeting Schedule for the Year

Minnesota law includes specific notice requirements that must be satisfied for the board to 
meet, whether for regular, special, or emergency meetings. Many boards set the regular 
meeting schedule for the year at the organizational meeting. If the board sets a schedule for 
regular board meetings to be held during the year, with the date, time, and place for such 
meetings designated, and that schedule is kept at the district office, then no additional notice 
of those regular meetings is required (Minnesota Statutes section 13D.04, subdivision 1). If 
a regular meeting date, time, or location is changed, additional notice is required. When 
setting the schedule for regular board meetings, the board must keep in mind the dates 
when meeting restrictions and/or prohibitions apply. Please see the MSBA Dates with Meeting 
Restrictions.

Appoint Board Committee Members

Boards often use standing or ad hoc committees to facilitate the board’s mission and work. 
These committees are advisory and have only the authority that the school board specified. 
However, some boards avoid using committees and opt for the board to work as a whole. 
Many boards believe the organizational meeting is a good time to appoint board committee 
memberships. If the board has a policy on board committees, the board should follow that 
policy and established procedures. 

If the board utilizes committees, policy should clarify the following: when, how, and by 
whom the appointments will be made, the allowable number of board members per committee, 
whether committee appointments are continuing or rotating, and, if rotating, a schedule 
for doing so. Finally, board committee and subcommittee meetings are subject to Minnesota’s 
Open Meeting Law (even when the committee membership is less than a quorum of the 
board). The notification and public meeting requirements for board committees and 
subcommittees are the same as for board meetings.

https://www.revisor.mn.gov/statutes/cite/331A.04
https://www.revisor.mn.gov/statutes/cite/331A.04
https://www.revisor.mn.gov/statutes/cite/13D.04
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Combined Polling Places Resolution
Special elections for school board members can be expensive.  When no other election is being 
held in a school district, the school board may designate combined polling places at which the 
voters in those precincts may vote in the school district election. By December 31 of each year, 
the school board must designate, by resolution, combined polling places. The combined polling 
places designated in the resolution are the polling places for the following calendar year. Boards 
may choose to adopt this resolution during the organizational meeting, thus avoiding the 
possibility of failing to adopt the resolution later in the year. (Minnesota Statutes, section 
205A.11).  A sample resolution is available on the MSBA website under the Elections tab.

----------

School Board Member Election and Vacancies

Board Membership and Election to the School Board

Board membership consists of six elected members (or seven members if the district voters 
have approved a seven-member board) (Minnesota Statutes section 123B.09, subdivision 1). 
Elections take place on the first Tuesday after the first Monday in November of either the 
odd-numbered or the even- numbered year (Minnesota Statutes section 205A.04). The 
number of members may be different for combining or consolidating boards that are in a 
transition period (Minnesota Statutes section 123A.48, subdivision 2). The board includes ex 
officio (non-voting) members. Superintendents are the only ex officio members of the board 
who are mentioned in statute (Minnesota Statutes section 123B.143). Board vacancies are 
filled by special election if more than one year remains or by board appointment by 
resolution at a regular or special meeting if less than one year remains (Minnesota Statutes 
section 123B.09, subdivision 5b).

Canvass of Returns and Certificate of Election

Minnesota law requires the board to canvass the returns and declare the results of the election 
between the third and tenth day after a district election, other than a special election 
(Minnesota Statutes section 205A.10, subdivision 3). The district clerk must certify the results 
of the election to the county auditor. The clerk is the final custodian of the ballots and the 
returns of the election.

Qualified Board Member

To “qualify,” a newly elected board member must complete a few necessary steps. The district 
clerk must ensure that each successful candidate has filed a campaign finance report 
certification (Minnesota Statutes section 211A.02 and Minnesota Statutes section 211A.05, 
subdivision 1) before issuing a certificate of election. The clerk must deliver, by personal service 
or certified mail, the certificate to the successful candidate who must return the certificate of 
election within thirty days, sign the oath of office, and sign the acceptance of office. A person 
who fails to qualify prior to the specified time shall be deemed to have refused to serve 
(Minnesota Statutes section 205A.10, subdivision 3).

Term of Office

The term of office for school board members is four years. Generally, a board member is 
elected to fill an open seat on the board created by the expiration of a term (except as may 
be otherwise provided by a transition schedule from odd- to even-numbered year or 
from even- to odd- numbered year elections) beginning the first Monday in January 

https://www.revisor.mn.gov/statutes/cite/205A.11
https://www.revisor.mn.gov/statutes/cite/205A.11
https://www.revisor.mn.gov/statutes/cite/123B.09
https://www.revisor.mn.gov/statutes/cite/205A.04
https://www.revisor.mn.gov/statutes/cite/123A.48
https://www.revisor.mn.gov/statutes/cite/123B.143
https://www.revisor.mn.gov/statutes/cite/123B.09
https://www.revisor.mn.gov/statutes/cite/123B.09
https://www.revisor.mn.gov/statutes/cite/205A.10
https://www.revisor.mn.gov/statutes/cite/211A.02
https://www.revisor.mn.gov/statutes/cite/211A.05
https://www.revisor.mn.gov/statutes/cite/211A.05
https://www.revisor.mn.gov/statutes/cite/205A.10
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(Minnesota Statute section 123B.09, subdivision 1). The member takes office on that date 
regardless of the date of the organizational meeting.

Board Vacancy

A board vacancy occurs when a member dies, resigns, ceases to be a resident of the district 
or is unable to serve on such board and attend its meetings because of illness or prolonged 
absence from the district (Minnesota Statutes section 123B.09). A board vacancy must be 
filled by board appointment, evidenced in an adopted resolution, and is effective 30 days 
following the appointment, unless a petition to reject the appointee is filed and meets statutory 
requirements. A special election must be held to fill the remainder of the term no later than 
the next General Election Day unless the vacancy occurs less than 90 days prior to the 
General Election Day. If the vacancy occurs that close to the General Election Day and in the 
third year of the term or any day within the fourth year of the term, no special election is 
required. If the vacancy occurs that close to the General Election Day and in years one or two 
of the term, the special election must be held no later than the General Election Day of the 
next calendar year. 

A person filling a vacancy by special election takes office immediately after qualifying. To 
qualify for an elected office means the certificate of election has been received, the acceptance 
of office has been signed, the finance report has been turned in, and the oath of office has 
been taken and signed.

Post-Election, No Pre-Seating of New Members

Board members are elected in November (Minnesota Statutes, section 205A.04), but their 
terms of office do not begin until the first Monday in January (Minnesota Statutes, section 
123B.09, subdivision 1). Currently serving members retain their seats until the expiration of 
their respective terms. During the time between being elected and the first Monday in 
January, board members-elect are citizens who are not board members yet. For this reason, 
board members-elect should not be treated the same as seated members. As a result, wise 
boards do not allow board members-elect to sit at the board table, participate in the 
deliberations, be asked how they would vote on a topic during a meeting, or be allowed to 
conduct or otherwise participate in any other board business. These restrictions avoid the 
confusion that can result when members-elect are allowed to participate in meetings prior to 
being officially seated.

-----------

School Board Members and Data Privacy

Minnesota’s Government Data Practices Act requires school board members to maintain data 
privacy as described in the Act (Minnesota Statutes, chapter 13).  To protect data privacy rights 
of the district’s students and staff, board members-elect should not be given access to non-
public data until they officially begin their term of office.

In the interim, board members-elect can spend time preparing to take office. Boards can help 
board members-elect by providing an orientation, inviting them to meetings, sending them 
meeting agendas and packets (public information only) prior to the meetings, and 
encouraging them to attend MSBA’s new board member trainings (Phase I and Phase II, 
which include school board member training in school finance and management as 
required under Minnesota Statutes, section 123B.09, subdivision 2). Additional information 
can be found on MSBA’s website.

https://www.revisor.mn.gov/statutes/cite/123B.09
https://www.revisor.mn.gov/statutes/cite/123B.09
https://www.revisor.mn.gov/statutes/cite/205A.04
https://www.revisor.mn.gov/statutes/cite/123B.09
https://www.revisor.mn.gov/statutes/cite/123B.09
https://www.revisor.mn.gov/statutes/cite/13
https://www.revisor.mn.gov/statutes/cite/123B.09
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------------

Combining the Duties of Clerk and Treasurer

As previously noted, Minnesota law requires boards to select from its members a chair, a 
clerk, and a treasurer. Minnesota law does not allow the board to select one of its members 
to serve in the combined office of clerk/treasurer. The law allows a board to combine and 
delegate the duties of the offices of clerk and treasurer to a single person who is employed by 
the district in its business office. A resolution is required if the duties of the clerk and treasurer 
are delegated. The resolution is a one-time requirement, not an annual one. Even so, the 
law still requires that an elected school board member hold each of the offices of chair, clerk, 
and treasurer. A “Sample Resolution” is provided below.

SAMPLE RESOLUTION

WHEREAS, Minnesota Statutes 123B.14, Subd. 1, empowers the School Board to combine the 
duties of the offices of Clerk and Treasurer of the School Board in one person in the Office of 
Business Affairs of the School District.

WHEREAS, the School District has decided to combine the duties of the Clerk and Treasurer in 
one person in the Office of Business Affairs.

THEREFORE, BE IT RESOLVED THAT the of the School 
District is designated by the School Board of Independent School District No. to perform 
the duties of Clerk and Treasurer of the District.

Moved by: 

Seconded by:

The following voted in favor: 

The following voted against:

WHEREUPON the resolution was declared adopted.
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123B.95 BOARDS OF COMMON SCHOOL DISTRICTS.​

Subdivision 1. School board. The care, management and control of a common district is vested in a​
board of three members to be known as the school board. The term of office of a member shall be three​
years, and until a successor qualifies. The board of each common district must consist of a chair, a treasurer,​
and a clerk. The board may by resolution establish a time and place for regular meeting and no notice of​
such meeting need be sent to any members of the board.​

Subd. 2. Finances. The board must submit to the annual meeting an estimate of the expenses of the​
district for the coming year for a school term as determined by the board and for such other specified purposes​
as the board may deem proper. If the annual meeting fails to vote a sufficient tax to maintain the district for​
such time, the board must levy such tax pursuant to and within the limitations of sections 124D.22, 126C.40​
to 126C.45, and 126C.48; but no board shall expend any money or incur any liability for any purpose beyond​
the sum appropriated by vote of the district for such purpose, or levied by the board pursuant to this​
subdivision, or on hand and applicable thereto.​

Subd. 3. School visits. The board must visit each school at least once every three months.​

Subd. 4. Official newspaper. At its first meeting following July 1 each year, the board must designate,​
by resolution, as the official newspaper of the district, some legal newspaper of general circulation within​
the district, and contract with such newspaper for its publications. If there is more than one such newspaper,​
the board must enter a contract with the lowest responsible bidder at the earliest practicable date. All notices​
and proceedings required by law to be published by the board must be published in the official newspaper​
so designated. The fees for such publication must not exceed the fees for publication of legal notices as​
prescribed by Minnesota Statutes.​

History: Ex1959 c 71 art 4 s 3; 1967 c 176 s 1; 1978 c 706 s 11; 1986 c 444; 1991 c 130 s 37; 1992 c​
499 art 12 s 29; 1995 c 212 art 4 s 64; 1998 c 397 art 6 s 42,124; art 11 s 3; 2000 c 254 s 16​
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331A.04 DESIGNATION OF A NEWSPAPER FOR OFFICIAL PUBLICATIONS.​

Subdivision 1. Priority. The governing body of a political subdivision, when authorized or required by​
statute or charter to designate a newspaper for publication of its public notices, shall designate a qualified​
newspaper in the following priority.​

Subd. 2. Known office in locality. If there are one or more qualified newspapers, the known office of​
issue of which are located within the political subdivision, one of them shall be designated.​

Subd. 3. Secondary office in locality. When no qualified newspaper has a known office of issue located​
in the political subdivision, but one or more qualified newspapers maintain a secondary office there, one of​
them shall be designated.​

Subd. 4. General circulation in locality. When no qualified newspaper has its known office of issue​
or a secondary office located within the political subdivision, then a qualified newspaper of general circulation​
there shall be designated.​

Subd. 5. Other situations. If a political subdivision is without an official newspaper, or if the publisher​
refuses to publish a particular public notice, matters required to be published shall be published in a newspaper​
designated as provided in subdivision 4. The governing body of a political subdivision with territory in two​
or more counties may, if deemed in the public interest, designate a separate qualified newspaper for each​
county.​

Subd. 6. Exception to designation priority. (a) Notwithstanding subdivisions 1 to 3, the governing​
body of a political subdivision may designate any newspaper for publication of its official proceedings and​
public notices, if the following conditions are met:​

(1) the newspaper is a qualified medium of official and legal publication;​

(2) the publisher of the newspaper furnishes a sworn statement, verified by a recognized independent​
circulation auditing agency, covering a period of at least one year ending no earlier than 60 days before​
designation of the newspaper, stating that the newspaper's circulation reaches not fewer than 75 percent of​
the households within the political subdivision;​

(3) the newspaper has provided regular coverage of the proceedings of the governing body of the political​
subdivision and will continue to do so; and​

(4) the governing body votes unanimously to designate the newspaper.​

(b) If the circulation of a newspaper designated under this subdivision falls below 75 percent of the​
households within the political subdivision at any time within the term of its designation as official newspaper,​
its qualification to publish public notices for the political subdivision terminates.​

Subd. 7. Joint bidding. A bid submitted jointly by two or more newspapers for the publication of public​
notices must not be considered anticompetitive or otherwise unlawful if the following conditions are met:​

(1) all of the qualified newspapers eligible for designation participate in the joint bid;​

(2) the existence of the joint bid arrangement is disclosed to the governing body of the political subdivision​
before or at the time of submission of the joint bid; and​
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(3) the governing body is free to reject the joint bid and, if it does, individual qualified newspapers do​
not refuse to submit separate bids owing to the rejection of the joint bid.​

History: 1984 c 543 s 23; 2003 c 59 s 1; 2004 c 182 s 14; 2022 c 61 s 8​
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331A.02 REQUIREMENTS FOR A QUALIFIED NEWSPAPER.​

Subdivision 1. Qualification. No newspaper in this state shall be entitled to any compensation or fee​
for publishing any public notice unless it is a qualified newspaper. A newspaper that is not qualified must​
inform a public body that presents a public notice for publication that it is not qualified. To be qualified, a​
newspaper shall:​

(a) be printed in the English language in newspaper format and in column and sheet form equivalent in​
printed space to at least 800 square inches;​

(b) if a daily, be published and distributed at least five days each week. If not a daily, the newspaper​
may be published and distributed at least twice a month with respect to the publishing of government public​
notices. In any week in which a legal holiday is included, not more than four issues of a daily paper are​
necessary;​

(c) in at least half of its issues each year, have no more than 75 percent of its printed space comprised​
of advertising material and paid public notices. In all of its issues each year, have 25 percent, if published​
more often than weekly, or 50 percent, if weekly, of its news columns devoted to news of local interest. Not​
more than 25 percent of its total nonadvertising column inches in any issue may wholly duplicate any other​
publication unless the duplicated material is from recognized general news services;​

(d) be of general circulation in the area to which a public notice is directed, or where there is a reasonable​
likelihood that the person to whom it is directed will become aware of the notice;​

(e) have its known office of issue located in either:​

(1) the county in which lies, in whole or in part, the political subdivision that is publishing the public​
notice; or​

(2) an adjoining county;​

(f) file a copy of each issue promptly with the State Historical Society;​

(g) be made available at single or subscription prices to any person or entity requesting the newspaper​
and making the applicable payment, or be distributed without charge to local residents;​

(h) have complied with all the foregoing conditions of this subdivision for at least one year immediately​
preceding the date of the notice publication;​

(i) between September 1 and December 31 of each year publish a sworn United States Post Office​
periodicals-class statement of ownership and circulation or a statement of ownership and circulation verified​
by a recognized independent circulation auditing agency covering a period of at least one year ending no​
earlier than the June 30 preceding the publication deadline. When publication occurs after December 31 and​
before July 1, qualification shall be effective from January 1 through December 31 of that year; and​

(j) after publication of the statement described in paragraph (i), submit to the secretary of state by​
December 31 a filing containing the newspaper's name, address of its known office of issue, telephone​
number, and a statement that it has complied with all of the requirements of this section. The filing must be​
accompanied by a fee of $25. The secretary of state shall make available for public inspection a list of​
newspapers that have filed. Acceptance of a filing does not constitute a guarantee by the state that any other​
qualification has been met.​

Subd. 2. [Repealed, 2004 c 182 s 33]​
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Subd. 3. Publication; suspension; changes. The following circumstances shall not affect the qualification​
of a newspaper, invalidate an otherwise valid publication, or invalidate a designation as official newspaper.​

(a) Suspension of publication for a period of not more than three consecutive months resulting from the​
destruction of its known office of issue, equipment, or other facility by the elements, unforeseen accident,​
or acts of God or by reason of a labor dispute.​

(b) The consolidation of one newspaper with another published in the same county or in an adjoining​
county, or a change in its name or ownership, or a temporary change in its known office of issue.​

(c) Change of the day of publication, the frequency of publication, or the change of the known office​
of issue from one place to another within the same county or in an adjoining county. Except as provided in​
this subdivision, suspension of publication, or a change of known office of issue, or failure to maintain its​
known office of issue in the county or in an adjoining county, shall deprive a newspaper of its standing as​
a qualified newspaper until it again becomes qualified pursuant to subdivision 1.​

Subd. 4. Declaratory judgment of legality. A person interested in a newspaper's qualification under​
this section may petition the district court in the county in which the newspaper has its known office of issue​
for a declaratory judgment to determine whether the newspaper is qualified. Unless filed by the publisher,​
the petition and summons shall be served on the publisher as in other civil actions. Service in other cases​
shall be made by publication of the petition and summons once each week for three successive weeks in the​
newspaper or newspapers the court may order and upon the persons as the court may direct. Publications​
made in a newspaper after a judgment that it is qualified but before the judgment is vacated or set aside shall​
be valid. Except as provided in this subdivision, the Uniform Declaratory Judgments Act and the Rules of​
Civil Procedure shall apply to the action.​

Subd. 5. Posting notices on website. If, in the normal course of its business, a qualified newspaper​
maintains a website, then as a condition of accepting and publishing public notices, the newspaper must​
agree to post all the notices on its website and on the Minnesota Newspaper Association's statewide public​
notice website, at no additional cost to the advertiser. The newspaper's website must include a link to its​
online public notices section, the contents of which must be accessible at no cost to the public. Each notice​
must remain on the website during the notice's full publication period. Failure to post or maintain a public​
notice on the newspaper's website or to post a public notice on the statewide public notice website does not​
affect the validity of the public notice.​

History: 1984 c 543 s 21; 1985 c 174 s 1; 1Sp1985 c 13 s 315; 1987 c 30 s 1; 1987 c 286 s 1; 1988 c​
682 s 42; 1990 c 395 s 1; 1991 c 205 s 17; 1997 c 137 s 13; 2001 c 38 s 1; 2004 c 182 s 8-11; 2009 c 152​
s 5; 2022 c 61 s 5-7​
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WHY PUBLIC NOTICES SHOULD REMAIN IN NEWSPAPERS AND ON NEWSPAPER WEBSITES 

 

The purpose of state and federal public notice requirements is to publicize information about government 

actions, so its’ citizens can make well informed decisions and exercise their constitutional right to be heard. 

Government has an affirmative duty to provide this information so it is easily accessible. 

 

Newspaper print publication of local government public notices has been law since our state was formed, 

because that’s where it is most likely to be seen. Newspaper publication remains the primary means to disseminate 

public notices in all 50 states.  

 

Public notices are already required to be posted on the internet; newspapers must post them on their websites at 

no additional cost to the print publication, as a result of legislation initiated by the newspaper association 15 years 

ago. 

 

Newspapers additionally keep their online public notices in front of paywalls, free to all viewers. Many 

newspaper websites have a public notice link in their homepage navigation bar to provide easy access to viewers 

public notices are also posted on a state of the art, central statewide website, MNpublicnotice.com hosted by the 

Association, complementing their wide and permanent distribution in printed newspapers and on newspaper 

websites. It is accessible to the public at no cost. 

 

Newspaper readership remains strong.  There are nearly 300 newspapers in Minnesota reaching millions of 

Minnesotans with a combination of print, e-editions and newspaper websites.   
 

Visits to newspaper websites have skyrocketed, and many newspapers in greater Minnesota communities are 

getting well over 1M visits a month to their websites. Visits to government websites are infinitesimal compared to 

newspaper readership in print and online.   

 

Newspapers support publication of public notices only if they are meaningful for the public. Newspapers have 

taken the lead in proposing significant changes to improve and streamline public notice law over the last 35 years, 

including proposals that have repealed or reduced over 300 outdated and obsolete public notice statutes. Newspapers 

have never advocated adding new publication requirements; all those in law have been initiated by the Legislature. 

 

Local governments have proposed legislation to permit their websites to be the only place where public notices 

appear. This proposal should be rejected for the following reasons: 

 

1. It will significantly diminish transparency in government, and will actually reduce the presence of public 

notice on the internet. Newspapers and newspaper websites draw a much larger audience than government websites 

do. Readers see public notices in newspapers because they browse through the paper; visits to government websites 

are usually to get specific and limited information. Public notices appearing only on government websites would 

remove public notice from the mainstream of community information and would make it likely that they would not 

be seen at all. 

 

2. Internet websites should not be the only venue for public notices, because they are not a reliable legal 

source of information. Virtually all government, newspapers and businesses use a Website disclaimer informing all 

persons visiting the site that the information provided on the website cannot be relied on for legal purposes. Many 

government websites also experience significant hacking problems, access interference, and shutdowns. 

 

http://www.mna.org/
http://mnpublicnotice.com/
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3. Public notice access should be expanded to other forums, not reduced.  The association has supported 

legislation requiring that public notices appear in additional places besides newspapers, including government 

websites, but local government has opposed these proposals. 

 

4. Many senior, greater Minnesota, and low income citizens do not have ready access to the internet, or prefer 

not to use it. Senior organizations have historically taken a position opposing removal of public notices from print 

newspapers. Significant numbers of Minnesotans in greater Minnesota lack reliable internet access. 
 

5. Most local government websites are not prepared to be the only source for public notices. Many sites are 

poorly organized, updated only intermittently, and are difficult to navigate. Government is not compelled by the 

market to operate good websites as are newspapers. 

 

6.The money spent on most public notices in papers is a very small percent of the local government’s budget; 

some notices cost nothing. A school district testified at a Senate hearing several years ago that their budget was 

more than $230M; they spent $6,000 on publishing notices. And Minnesota law (Minn.Stat.279.092) permits county 

government to charge a fee against delinquent properties to recoup the entire cost of their largest publication, the 

delinquent property tax list. Local government has made the questionable claim that they can save money by putting 

their notices on their websites only; but publishing notices on the internet is cheap only if it's done poorly. 
 

7. Legislation put forward by local governments to substitute government web posting for newspaper 

publication has never contained any standards or requirements on how government must post notices. 

Without standards, there is no real incentive for them to do the job right, and no penalty for failure to print notices. 

Current law has extensive requirements for what newspapers must do in order to disseminate notices and how it must 

be done. 

 

8.Newspapers are the independent checks and balances to make certain that local government complies with 

publication requirements set by the Legislature.  

 
9.There are legal consequences to local governments if they fail to properly publish certain notices according 

to the strict timelines and other conditions in Minnesota law. If government websites go down, will citizens be 

able to challenge their actions for failure to properly meet statutory publication requirements? Will bond issues and 

zoning decisions be challenged? Will ordinances not take effect?  If public notices only appear on government 

websites, the insurance trusts for local government will face increased risks and liability for the publishing errors of 

their members. 
 

10. Public notices in newspapers are the permanent records of what a public body does as well as the 

notification of what it intends to do--and they cannot be altered once they are published. There is no archival 

history to government websites as there is with newspapers. Years from now, any citizen could go to a newspaper or 

historical society archive and read what the government did. The reliability of newspaper publication is so well 

established that courts accept the published contents as evidence in court, and require it for many court actions. In 

previous years, the state auditor and attorney general expressed reservations about the potential loss of paper notices 

that courts want as independent verification. 

 

11. Local governments know that newspapers get the message out best. When they want to publicize any issue of 

concern, even when they are not required to publish, they don't post it on their website---they go to their local 

newspaper. 

 

The goal of public notice laws should be government transparency.  The more open and accessible 

government information is, the stronger the trust in what our government does. 
 
 
Updated May 2021 

http://www.mna.org/





The Pine Knot News, a local community newspaper published on Fridays and located in Cloquet, 
respectfully presents the following bid for printing all official business for the Wrenshall School 
District from January 1 to December 31, 2024. 


The Pine Knot News meets the State of Minnesota’s requirements of a legal newspaper, as  
presented in Minnesota Statute Section 331A.01, Subd. 8. We are the only locally owned and  
operated and independent newspaper in Carlton County and we have the most in-county print 
subscribers. Our main office is located in Cloquet and we have secondary offices in Esko and 
Carlton. We publish legal notices in print and on a statewide website specifically for legal ads.


The bid is for $8.50 per column-inch; the Minnesota Newspaper Association Index for the  
proposed rate is 0.616. The bid is for a Standard Advertising Unit of 6 points and column-width 
of 1.57 inch (9.42 picas) in six-column broadsheet format.


	 	 MNA Index:

	 	 9.42 picas per line x 12 points per pica = 113 points per line

	 	 11 lines per inch x 113 points per line = 1243 points per inch

	 	 1243 points per inch ÷ 90 points lowercase alphabet  = 13.8 LCA per inch

	 	 $8.50 per inch ÷ 13.8 LCA per inch → 0.616 index


We currently have nearly 1,900 print subscribers, with 1,575 residing in Carlton County. An  
additional 200 copies are available every week at local newsstands and the Pine Knot News of-
fice at 122 Avenue C in Cloquet. We also have additional online-only subscribers.


I have also attached a copy of the state statute explaining the requirements for selection of a legal 
newspaper and an explanation of why it’s important to keep public notices in newspapers, in case 
you’d like to read more on the subject.


Thank you for the opportunity to apply for the privilege of serving you.

 

Sincerely,


Jana Peterson


Jana Peterson, Editor and General Manager

	 	 	 122 Avenue C   ♦   Cloquet, Minnesota 55720   ♦   (218) 878-9332


news@pineknotnews.com   ♦   www.pineknotnews.com



Practice Areas

Learn more about how we can help in the following areas:

LOCAL GOVERNMENT LAW

SCHOOL LAW

K-12 Schools. Ratwik attorneys have decades of experience in all areas of school law. Our attorneys proudly serve as special and general counsel to K-
12 schools across Minnesota, North Dakota, and South Dakota. Whether its legal advice or representation, we are prepared to work with you to issue
spot and problem solve. From early childhood education to special and general education, we are here to answer your questions and guide you.

Extracurricular and Non-academic Programs. Our attorneys have worked on legal issues pertaining to all facets of K-12 schools, including
community programming services and extracurricular and non-academic activities. We are well-versed in coaching and student athlete issues,
including the applicability of Minnesota State High School League (MSHSL) policies. Whether you are seeking guidance on interactions with booster
clubs and permissible fundraising or copyright and trademark compliance, we have it covered.

Student Rights. There are a number of legal obligations and considerations that come into play when implementing school rules and disciplining
students. Our attorneys are well-versed on the Minnesota Pupil Fair Dismissal Act (PFDA) and the rights and obligations of schools administering
these laws. We can assist on the day-to-day student discipline questions as well as assisting schools in expulsion/exclusion hearings or proceedings
before the Minnesota Department of Education (MDE) on discipline matters, including ensuring that the procedures required by the Individuals with
Disabilities Education Act (IDEA) and Section 504 are followed. We can advise schools as to the current law relative to the rights of students to free
speech under the First Amendment, and off-campus misconduct and how these issues affect the discipline process. If your school is responding to
transgender issues, a harassment or discrimination complaint under the Minnesota Human Rights Act (MHRA), Title IX, or other complaints, before
the Office for Civil Rights (OCR) or Minnesota Department of Human Rights (MDHR), we can help.

Special Education and Disability Law. RRM’s experienced lawyers work with schools on a variety of day-to-day special education issues, including
Individuals with Disabilities Education Act compliance, special education student discipline procedures, preparation for the IEP process, special
transportation, and staff training. Our attorneys are well-versed in Section 504 and ADA compliance as well. Our firm has decades of experience
representing schools in discrimination claims under the ADA, Section 504, and state law. Our team works collaboratively with school staff to reduce
the potential risk of costly due process hearings, state education agency complaints, or litigation. When a conflict does arise, our dedicated attorneys
represent schools in special education matters in front of state departments of education, the federal Office for Civil Rights, and in litigation in state
and federal courts. RRM has had successful outcomes for school clients in Minnesota, North Dakota, and South Dakota.

Data Practices Compliance. Our attorneys provide advice regarding all areas of data privacy, including analyzing and responding to information
requests under the Minnesota Government Data Practices Act (MGDPA), the Family Educational Rights and Privacy Act (FERPA) issues, and the
Health Insurance Portability and Accountability Act (HIPAA). We can assist in safeguarding educational data and student records, personnel data,
and other confidential information of the school, responding to data breaches, challenges to the accuracy and completeness of data, and
development of policies. RRM attorneys frequently present on the topic of data privacy and have conducted hundreds of trainings for school staff.

Legal Representation. RRM lawyers are proud to represent public and private schools across the region. We have served our clients as legal counsel
in litigation, arbitration hearings, veterans preference hearings, and charges of harassment and discrimination filed with the Minnesota Department
of Human Rights (MDHR) as well as the U.S. Equal Employment Opportunity Commission (EEOC), and the Office for Civil Rights (OCR), and special
education complaints and requests for due process hearings filed with state education agencies such as the Minnesota Department of Education
(MDE), the North Dakota Department of Public Instruction (NDDPI), and the South Dakota Department of Education (SDDOE). With a record of
hundreds of positive outcomes for our school clients, RRM attorneys bring the experience and skill you can depend on when a lawsuit or other
complaint is raised.

Labor and Employment Law. Our attorneys are experienced in virtually every aspect of labor and employment law and can handle all of your
human resource needs. Our attorneys have decades of experience serving as counsel during labor negotiations and are well-versed in the
obligations of the Public Employer Labor Relations Act (PELRA) and National Labor Relations Act (NLRA). We routinely assist clients in drafting
employee coaching documents, performance improvement plans (PIP), directives, notices of deficiencies (NOD), suspensions and other disciplinary
and non-disciplinary/remediation actions, and represent them in grievances, arbitrations and other administrative hearings. We frequently draft and
review contracts/collective bargaining agreements (CBA), settlement agreements, personnel policies, and employee handbooks. We pride ourselves
on keeping up to date with the latest legal developments in labor and employment issues, particularly as they relate to school employers. We
regularly provide legal analysis on issues concerning the First Amendment and employee and government speech. Our attorneys are well-versed in
the legal obligations of government employers from the Americans with Disabilities Act (ADA) to the Family Medical Leave Act (FMLA) to the Fair
Labor Standards Act (FLSA), and more. We regularly conduct third-party investigations for our school clients, including allegations of employee
misconduct and performance concerns, complaints to the Board of School Administrators (BOSA) and the Professional Educator Licensing and
Standards Board (PELSB). Our lawyers have responded to hundreds of employee harassment and discrimination claims, whether they relate to race,
nationality, sex, gender identity, religion, disability, or other protected class, on behalf of our clients. We also offer legal guidance as consultant, via
training sessions, or as general counsel.

Contracts. Our firm has you covered on all of your contractual needs. Whether you are seeking bids, proposals, or quotes under the Municipal
Contracting Law, we can help you develop the appropriate bid/specification documents, negotiate with vendors, and draft the necessary contracts
that comply with the competitive bid laws.

Election Administration. School districts will benefit from sound legal advice and guidance regarding regular school board member elections,
vacancy elections or appointments, special elections, levy referendums, bond elections, mail elections, primary elections, and absentee balloting. Our
attorneys can advise your school district regarding filling school board vacancies under state law; ensuring compliance with applicable deadlines for
notices, publications, and mailings; preparing election resolutions, notices, and forms; avoiding impermissible advocacy in election materials;
avoiding and defending litigation based on fair campaign practices statutes; working with voter-advocacy groups on elections; and guiding your
entity through many other complex and nuanced election administration issues. RRM attorneys also have experience providing advice and guidance
to charter schools on school board member elections and vacancy elections or appointments. Our attorneys can advise your charter school
regarding eligibility for school board members and procedures for filling school board vacancies and elections under state law, conflict of interest
concerns, and relevant provisions of charter school bylaws or articles.

School Board Governance and Representation. School boards are responsible for providing governance to public schools. Our lawyers serve as
general and special counsel to school boards of public schools and charter schools and provide legal guidance and advice on a variety of issues,
including employee relations, media relations, subcontracting, and governmental relations with state and federal agencies., and services in a myriad
of areas. From drafting and reviewing board policies and procedures to analyzing potential conflicts of interest and ethics considerations to ensuring
boards are complying with Open Meeting Law (OML) requirements.

School Closures. Minnesota school districts must follow a statutory process for school closures and consolidations. Whether explaining the required
procedural steps under section 123B.51, assisting with the necessary school board hearings, helping ensure that relevant information is in the school
board’s record, advising regarding vendor agreements and bid law requirements, or responding to community or media comments, our attorneys
guide school boards and school district administrators through every step of the school closure procedure. Our experienced attorneys also represent
school districts in court when school closing decisions are appealed.

Virtual Schools. As schools seek to offer more varied educational opportunities for their students and families, our attorneys have kept pace with
everchanging technology, and the requirements schools must follow to implement distance learning, on-line learning, virtual instruction, e-learning,
web-based learning, and other options. Whether your school is seeking to provide learning options on snow-days, and the legal and contractual
issues these offerings raise, virtual alternative educational services for students unable to attend school or a more permanent on-line learning
program, our attorneys can help.

Charter Schools. Our attorneys are well-versed not only with the requirements of charter school law but how to practically apply these requirements
in your charter school. We can assist in the formulation and filing of articles of incorporation, development of bylaws, election procedures for board
members, conflict of interest issues, student and employee handbooks and policies, drafting and review of employment contracts, student and
employee discipline and the application of other laws that apply to charter schools.
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 Wrenshall Public Schools 

2023-2024 School Calendar
JUL-23 JAN-24

S M T W T F S S M T W T F S Teacher Inservice:  2nd

 1 31 1 2 3 4 5 6 Back To School:  Wed  3rd

Qtr 1: Students 42       Staff 46 2 3 4 5 6 7 8 7 8 9 10 11 12 13 No School for Students: 15th

Qtr 2: Students 44      Staff 47 9 10 11 12 13 14 15 14 15 16 17 18 19 20 Teacher Inservice: 15th

Qtr 3: Students 43      Staff 44 16 17 18 19 20 21 22 21 22 23 24 25 26 27 End of 2nd Quarter: 19th

Qtr 4: Students 43    Staff 44 23 24 25 26 27 28 29   28 29 30 31 Early Release: 19th

Total Days: Students 172 Teacher Inservice: 19th p.m.

Staff 181 AUG-23
S M T W T F S FEB-24

30 31 1 2 3 4 5 S M T W T F S

6 7 8 9 10 11 12  1 2 3 Homecoming Week: Feb 5 - 9

 13 14 15 16 17 18 19 4 5 6 7 8 9 10 No School:  9th

20 21 22 23 24 25 26 11 12 13 14 15 16 17 Teacher Inservice:  9th

Teacher Inservice: 28 - 31 27 28 29 30 31 18 19 20 21 22 23 24 No School: 19th

OPEN HOUSE: 31st 25 26 27 28 29 30 31

SEP-23 MAR-24

S M T W T F S S M T W T F S Conferences: 7th & 14th

1 2 1 2 Early Release:   7th 

Holiday:  4th 3 4 5 6 7 8 9 3 4 5 6 7 8 9 Early Release:  14th

First Day of School: 5th 10 11 12 13 14 15 16 10 11 12 13 14 15 16 End of 3rd Quarter: 22nd

Hearing-Vision Screen:   ?? 17 18 19 20 21 22 23 17 18 19 20 21 22 23 Spring Break: 25th - 29th

24 25 26 27 28 29 30 24 25 26 27 28 29 30

OCT-23 APR-24

S M T W T F S S M T W T F S

31 1 2 3 4 5 6 Kindergarten Roundup:   5th

Hearing-Vision ReScreen:   ?? 1 2 3 4 5 6 7 7 8 9 10 11 12 13 Early Childhood 

Early Release:  18th 8 9 10 11 12 13 14 14 15 16 17 18 19 20         Screening:  19th

Teacher Inservice:  18th p.m. 15 16 17 18 19 20 21 21 22 23 24 25 26 27 No School:  26th

No School:  19th & 20th 22 23 24 25 26 27 28 28 29 30

29 30 31

NOV-23 MAY-24

End of 1st Quarter: 3rd S M T W T F S S M T W T F S Last Day for Seniors:  22nd

Veteran's Day Program:  ?? 1 2 3 4 1 2 3 4 Graduation: 24th

Conferences: 16th & 21st 5 6 7 8 9 10 11 5 6 7 8 9 10 11 Holiday: 27th

Early Release: 12 13 14 15 16 17 18 12 13 14 15 16 17 18 End of Quarter:   31st

Inservice:  19 20 21 22 23 24 25 19 20 21 22 23 24 25 Last Day & Early Release:  31st

No School: 22nd, 23rd, 24th 26 27 28 29 30 31 32 26 27 28 29 30 31 Teacher Inservice:  31st p.m.

DEC-23 JUN-24

S M T W T F S S M T W T F S

1 2  1 Teacher Work Day:  3rd

3 4 5 6 7 8 9 2 3 4 5 6 7 8 SnowDayMakeup: 4th, 5th, 6th

10 11 12 13 14 15 16 9 10 11 12 13 14 15

Early release:   22nd 17 18 19 20 21 22 23 16 17 18 19 20 21 22

No School: 25th thru 1st 24 25 26 27 28 29 30 23 24 25 26 27 28 29

30

No School for Students and Staff End of Quarter Early Release - Students a.m. only

Teacher Inservice/Work Day: No School for Students First/Last Day of School

Built-in staff only snow day if needed  Conferences                                                 No School OR Snow Day Makeup Day

Adopted:  4-17-2023                 

Revised:  8-2-2023
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Dates with Meeting Restrictions 
© Minnesota School Boards Association 2022. 
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Dates with Meeting Restrictions 2023-2024 
 

January 1, 2023 New Year’s Day  No school, no meetings 

January 2, 2023 New Year’s Day Observed No school, no meetings 

January 16, 2023 *Martin Luther King, Jr.’s Birthday 
Observed 

No meetings 

February 20, 2023 *Presidents’ Day No meetings 

March 14, 2023 Township Election Day (if applicable) No meetings or activities 
6:00 p.m. ‐ 8:00 p.m. 

May 29, 2023 Memorial Day No school, no meetings 

July 4, 2023 Independence Day No school, no meetings 

August 8, 2023 Primary Election Day (if applicable) No meetings or activities 
6:00 p.m. ‐ 8:00 p.m. 

September 4, 2023 Labor Day No school, no meetings 

 
October 9, 2023 **Columbus Day Observed  

(Optional Holiday) 

No meetings unless board 
determines this is not a 
school district holiday 

November 7, 2023 Election Day No meetings or activities 
6:00 p.m. – 8:00 p.m. 

November 10, 2023 *Veterans Day No meetings 

November 23, 2023 Thanksgiving Day No school, no meetings 

November 24, 2023 Day After Thanksgiving  

(Optional Holiday) 

No meetings if this is a 
school district holiday 

December 25, 2023 Christmas Day No school, no meetings 

January 1, 2024 New Year’s Day Holiday No school, no meetings 
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Dates with Meeting Restrictions 
© Minnesota School Boards Association 2022. 
All rights reserved. 

January 15, 2024 *Martin Luther King, Jr.’s Birthday 
Observed 

No meetings 

February 19, 2024 *Presidents’ Day No meetings 

February 27, 2024 Precinct Caucus Day  No meetings or activities 

March 12, 2024 Township Election Day (if applicable) No meetings or activities 
6:00 p.m. ‐ 8:00 p.m. 

May 27, 2024 Memorial Day No school, no meetings 

 
 
 
Notes: 
 
* If the date is determined to be a school day and so reflected in the teacher’s contract, at 
least one hour of the school program must be devoted to a patriotic observance of the day. For 
more information, see Minnesota Statutes Section 120A.42 (Conduct of School on Certain 
Holidays) 
 
** If the date is determined to be a school day, it must be reflected in the teacher’s contract. 
Please see Minnesota Statutes Section 120A.42 (Conduct of School on Certain Holidays) 
 
Minnesota Statutes Section 645.44 list dates that are “holidays” under state law. 
 
Juneteenth (Monday, June 19 in 2023) was designated as a federal holiday on June 17, 2021.  
The Minnesota legislature has not added Juneteenth as a state holiday under section 645.44 
(above). Bills were introduced in 2022 to add Juneteenth, but the bills were not enacted. Thus, 
at this time, Juneteenth is not a required holiday under Minnesota law. MSBA will continue to 
monitor the legislature and will inform schools if the situation changes. 

https://www.revisor.mn.gov/statutes/cite/120A.42
https://www.revisor.mn.gov/statutes/cite/120A.42
https://www.revisor.mn.gov/statutes/cite/645.44


                   

2023 – School Board Committee Assignments   

 

 

Negotiations Team 1:  Bergman (lead), Kloepfer, and Ankrum  (Teacher - ESP). 

 

Negotiations Team 2:  Johnson (lead), Carlson, and Krisak  (AFSCME). 

 

MSHSL:  Johnson (lead) and Kloepfer. 

 

Safety:  Ankrum (lead) and Johnson.  

 

Special Education:  Kloepfer. 

 

Community Ed:  Bergman.  

 

World’s Best Workforce*:  Kloepfer (lead) and Bergman.  

 

Technology:  Krisak.   

 

Grant Writing:  Johnson (lead) and Carlson. 

 

Legislative Liaison:  Bergman.  

 

Budget/Operating Capital:  Ankrum (lead), Krisak, and Johnson.    

 

Meet and Confer:  Carlson (lead), Kloepfer, and Ankrum.   

 

Re-Licensure:   Kloepfer.    

 

Partners in Education (P.I.E.):  Bergman.  

 

Construction/Facilities:   Carlson (lead), Ankrum, and Krisak.  

 

Policies:  Carlson. 

 

CO-OP/Carlton:  Krisak (lead), Johnson, and Carlson.   

 

Buildings and Grounds:   Ankrum (lead), Kloepfer, Johnson.  

 

Superintendent Search:   Bergman.  

 

 
*Staff Development: combined with World’s Best Workforce-effective January 4, 2017.  
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