Regular Meeting
Wednesday, November 8, 2023 6:00 PM
Wrenshall School Library Media Center,
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Pledge of Allegiance
Roll Call
Adoption of Agenda
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Future Meetings

. Confirm Negotiations Committee Meeting
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Regular Meeting
Wednesday, November 8, 2023 6:00 PM
Wrenshall School Library Media Center, 207 Pioneer Drive, Wrenshall, MN 55797

1. Call to Order

2. Pledge of Allegiance

3. Roll Call

4. Adoption of Agenda

5. Recognition of Visitors

a. Public Comment

6. Regular Business

a. Approval of Minutes

b. Accept Business Office Report

C. Approval of Consent Agenda

7. Informational Items

a. Principal's Report

b. Activities Director's Report

c. Community Education Report

d. Enrollment Report

e. Superintendent's Report

f. Board Director or Committee Reports

8. Action Items

a. Approve Snow Removal Contract

b. Approval of Memorandum of Understanding with AFSCME, AFL-CIO, Local
Union No. 545

c. Approve Wrenshall District Identity Guide

d. Approve Contract for Assistant Business Manager

e. Policy Review Cycle

f. Acceptance of Donations

g. Hiring Requests

9. Future Meetings

a. Confirm Negotiations Committee Meeting November 9 at 4:00 p.m.

b. Confirm December 13 Work Session

€ Confirm Shift in Public Comment Period Effective December 18

10. Adjournment



. Wrenshall School Library Media Center
Regular Meeting 207 Pioneer Drive

Monday, October 16, 2023 6:00 PM Central Wrenshall, MN 55797

Eric Ankrum: Present
Misty Bergman: Present
Mary Carlson: Present
Ben Johnson: Present
Alice Kloepfer:  Present
Nicole Krisak: Present
Present: 6.

1. Call to Order
Meeting called to order by Chair Krisak at 6:01 p.m.

2. Pledge of Allegiance
3. Roll Call

4. Adoption of Agenda

Motion to approve. This motion, made by Misty Bergman and seconded by Ben Johnson,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice Kloepfer:
Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

5. Recognition of Visitors
No visitors requested to address the board.

5.a. Public Comment

6. Regular Business

6.a. Approval of Minutes

Motion to approve. This motion, made by Ben Johnson and seconded by Misty Bergman,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

6.b. Accept Business Office Report

Motion to accept business report as presented. This motion, made by Alice Kloepfer and
seconded by Misty Bergman, Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

6.c. Approval of Consent Agenda



Motion to approve with the removal of Item #1 for individual consideration. This motion,
made by Mary Carlson and seconded by Misty Bergman, Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

Motion to approve Item #1 of consent agenda. This motion, made by Eric Ankrum and
seconded by Alice Kloepfer, Carried.

Mary Carlson: Abstain (With Conflict), Eric Ankrum: Yea, Misty Bergman: Yea, Ben
Johnson: Yea, Alice Kloepfer: Yea, Nicole Krisak: Yea

Yea: 5, Nay: 0, Abstain (With Conflict): 1

. Informational Items

7.a. Principal's Report

7.b. Activities Director's Report
No report submitted.

7.c. Community Education Report
7.d. Enrollment Report

7.e. Superintendent's Report

Superintendent Pesta acknowledged the outstanding service of Erin Riley in preparing the
monthly Images Newsletter. The statutory process for awarding snow removal services was
reviewed. This level of service can be directly negotiated after receiving two quotes based on
best value. The district has now received two quotes and the superintendent will proceed with
direct negotiations.

7.f. Outdoor Scoreboard Status and Possible Fundraising

The board recognized the additional electrical installation costs for the indoor scoreboard
featuring the required shot clock upgrade. The board is comfortable with using current
scoreboard fundraising proceeds to pay remaining invoices related to the indoor scoreboard
and continue forward with future donations to be used for the outdoor field scoreboard. The
board noted that they will need to research and develop a recommendation on continued
naming rights of the outdoor field.

7.g. Board Director or Committee Reports

7.g.1. Building and Grounds Committee Report

Committee Chair Ankrum provided an update to the full board. The first of two snow
damage claims will be resolved with duct repair on the main building commencing October
19. Further research will be conducted and a timeline recommended by the committee to
address the second snow damage claim related to the Career & Technical Education
building's roof.

7.g.2. Ad-Hoc Committee Assigned to Review First Grade Class Size Options Report

The ad-hoc committee is recommending approval to hire another first grade teacher for the
remainder of the school year and the addition of three sixth assignment duties to current 7th
grade teachers. This request was posted as action item 8. h.



7.h. Response to Invitation to Meet with Carlton School Board

Following discussion on individual schedules, the directors reached consensus on reposting
the November 8 work session as a regular business meeting. This will enable the board to
accept the proposal of the Carlton School Board to conduct tours at 5:00 p.m. on November
13.

. Action Items
8.a. Policy Review Cycle

8.a.1. Preview Draft Addendum to Policy 206 - Public Participation in School Board
Meetings

Motion to advance to final reading and approval during November regular meeting. This
motion, made by Ben Johnson and seconded by Mary Carlson, Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

A modification was requested to make the public comment period available to "any person".

8.b. Raptor Sports Cooperative Agreement

Motion to approve. This motion, made by Alice Kloepfer and seconded by Misty Bergman,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

8.c. Approve Wrenshall Branding Strategy

Motion to approve WriteSmart as the vendor for a website redesign and to develop the identity
guide internally. This motion, made by Mary Carlson and seconded by Misty Bergman,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

The board reached consensus on a website redesign with Director Carlson leading an internal
effort to develop the identity guide.

8.d. Approve School Cancellation Guidelines

Motion to remove the tabled action item from September 11 and to approve as presented. This
motion, made by Mary Carlson and seconded by Misty Bergman, Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

This action item was tabled definitely on September 11 to provide additional time for
preparation. The Raptor Cooperative Activities Directors will be responsible for
communication between districts about weather impacted schedules.

8.e. Approve Northern Lights Membership Renewal

Motion to approve. This motion, made by Misty Bergman and seconded by Ben Johnson,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice



Kloepfer: Yea, Nicole Krisak: Yea
Yea: 6, Nay: 0

8.f. Correction to Substitute Pay Rates for Fiscal Year 2024

Motion to approve. This motion, made by Misty Bergman and seconded by Eric Ankrum,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

8.g. Acceptance of Donations

Motion to introduce the resolution for acceptance of donations. This motion, made by Mary
Carlson and seconded by Misty Bergman, Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

8.h. Hiring Requests

Motion to approve. This motion, made by Mary Carlson and seconded by Misty Bergman,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice
Kloepfer: Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

9. Future Meetings

9.a. Confirm November Meeting Times

Upon reaching consensus within the board, the Chair has directed that the November 8
scheduled work session be reposted as the regular monthly business meeting at 6:00 p.m. The
Chair has directed the superintendent to coordinate a joint, special session of the Carlton and
Wrenshall School Boards to tour all school sites on November 13 at 5:00 p.m.

9.b. Set Truth and Taxation Meeting for 6:00 p.m. to comply with statute.
The Chair has directed the change of the meeting time for the Truth in Taxation Hearing to
6:00 p.m. on December 18.

9.c. Set Start Time for Regular Meeting of December 18
The regular monthly business meeting will immediately follow the conclusion of the Truth in
Taxation hearing.

9.d. Set Budget Committee Meeting Date
The budget committee meeting date is yet to be determined. Negotiations committee will take
priority in scheduling.

10. Adjournment

Motion to adjourn. This motion, made by Eric Ankrum and seconded by Misty Bergman,
Carried.

Eric Ankrum: Yea, Misty Bergman: Yea, Mary Carlson: Yea, Ben Johnson: Yea, Alice Kloepfer:
Yea, Nicole Krisak: Yea

Yea: 6, Nay: 0

The meeting was adjourned at 7:50 p.m.



Wrenshall Board of Education Listening Wrenshall School Commons
Session 207 Pioneer Drive

Wednesday, October 25, 2023 6:00 PM Central Wrenshall, MN 55797

1. Call to Order

The meeting was called to order by Chair Krisak at 6:04 p.m. Directors Anderson, Bergman,
Kloepfer, and Johnson were present in-person. Director Ankrum participated through
videoconference.

2. Informational Summary Regarding Upcoming Tour of Carlton and Wrenshall School Sites
The schedule and purpose of the combined school site tours with Carlton was described.

3. Public Comment and Questions
Guests who requested to address the board during the listening session were Steve Akervik, Kari
Solarz, and Laurie Grussendorf.

4. Adjournment
The meeting was adjourned at 7:03 p.m.
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Wrenshall School ISD #100
Receipt Listing Report

Page 1 of 1

11/6/2023 12:27:17

12:27:17

Deposit Receipt
Ctrl No Batch Co Receipt No Type Bank Check No Date PmtType Grp Code Customer Status Amount
3491 0100 11838 Credit 1 11444 10/27/23  Check 1 1001 Carlton County Applied 3,215.40
0100 11839 Credit 1 11461 10/27/23  Check 1 1110 Lunch Program Applied 131.00
0100 11840 Credit 1 10/27/23  Check 1 1500 Miscellaneous Applied 29,550.38
0100 11841 Credit 1 11431 10/27/23  Check 1 1007 ISD 093 - Carlton Applied 13,324.54
Deposit Control Total: | 46,221.3ﬁ
3493 0100 11842 Credit 1 10/30/23  Check 1 1002 State of MN Applied 130,400.37
Deposit Control Total: | 130,400.37]
3494 0100 11843 Credit 1 10/16/23  Check 1 1002 State of MN Applied 79,197.04
Deposit Control Total: | 79,197.04
3495 0100 11844 Credit 1 10/25/23  Check 1 1001 Cariton County Applied 186,822.85
Deposit Control Total: | 186,822.85
3496 0100 11845 Credit 1 10/27/23 Check 1 1001 Carlton County Applied 4,003.46
Deposit Control Total: | 4,003.46

Report Total:

446,645.04]




OCTOBER 2023 EXPENSE SUMMARY

Check No. Vendor Amount Date Description
55336 ACME TOOLS - DULUTH $573.00 10/5/2023 0:00 CONSTRUCTION CLASS SUPPLIES
55337 AIM ELECTRONICS INC $22,974.00 10/5/2023 0:00 DAKTRONICS GYMNASIUM SCOREBD
55338 ARCC $150.00 10/5/2023 0:00 Consulting Fees/Serv-Bus Office
55339 CENTURY LINK $289.68  10/5/2023 0:00 Communication Srvc-Telephone
55340 CLOQUET SANITARY SERVICE $826.08 10/5/2023 0:00 Contr Sve-Maintenance
55341  COMO OIL AND PROPANE $334.63  10/5/2023 0:00 Fuel For Vehicles
55342 COMO OIL AND PROPANE $376.50 10/5/2023 0:00 Fuel For Vehicles
55343 DALCO $108.78 10/5/2023 0:00 CUSTODIAL SUPPLIES
55344 ESTR PUBLICATIONS $111.00 10/5/2023 0:00 Sup/Mat Indiv Instr-SpEd Gen
55345  ISD #0091 BARNUM $1,007.77 10/5/2023 0:00 Sp Ed Sal Pur F Other D-ECSE
55346  ISD #0093 CARLTON $608.75  10/5/2023 0:00 Sp Ed Sal Pur F Other D-ECSE
55347  I1SD #0093 CARLTON $359.31 10/5/2023 0:00 Sp Ed Sal Pur F Other D-ECSE
55348 LESTER RIVER RENDEZVOUS EDUC DAYS $280.00  10/5/2023 0:00 Chargeback-HS Field Trip
55349 MENARDS - WEST DULUTH $16.99 10/5/2023 0:00 Supplies-Operations & Maintenance
55350 MN TELECOMMUNICATIONS $403.00 10/5/2023 0:00 Svc Purch from MN Joint-Powers
55351 NORTHEAST SERVICE COOPERATIVE $865.00 10/5/2023 0:00 Prof & Tech Services-ENVIR MGMT
55352 NORTHSTAR MEDIA INC $375.74 10/5/2023 0:00 Postage/Printing-Images
55353 ST GERMAINS GLASS $15,020.00 10/5/2023 0:00 Repairs & Maint - BLDG ENVELOPE
55354 ST LUKE'S CLINICS $110.00  10/5/2023 0:00 Physicals/Drug Testing
55355 ST LUKE'S CLINICS $110.00  10/5/2023 0:00 Physicals/Drug Testing
55356 SUMMIT FIRE PROTECTION $1,435.00  10/5/2023 0:00 Prof & Tech Services-FIRE SAFETY
55357 T MOBILE $2,986.84 10/5/2023 0:00 Communications Serv
55358 UHL/ABE $1,520.05 10/5/2023 0:00 Repairs & Maint Serv-MECH SYSTEMS
55359 UPPER LAKES FOODS INC $4,045.96 10/5/2023 0:00 Food
55360 VALCOMINC $139.20 10/5/2023 0:00 Repairs & Maint-Computer/Tech
55361 WIEDIGER SPEECH & LANGUAGE SVCS $9,944.00 10/5/2023 0:00 To Non-Ed Agency
55362 BEST OIL COMPANY $999.49 10/13/2023 0:00 Fuel For Vehicles
55363 BEST OIL COMPANY $2,568.99  10/13/2023 0:00 Fuel For Vehicles
55364 BRENT KUBIS $75.00 10/13/2023 0:00 Officiating Expense - FOOTBALL
55365 BRIAN MILLER $75.00 10/13/2023 0:00 Officiating Expense - FOOTBALL
55366 CHASE ERNSTE $107.75 10/13/2023 0:00 Officiating Expense - FOOTBALL
55367 CMH RAITER FAMILY CLINIC $50.00 10/13/2023 0:00 Physicals/Drug Testing
55368 CMH RAITER FAMILY CLINIC $247.00 10/13/2023 0:00 Physicals/Drug Testing
55369 COMO OIL AND PROPANE $503.20 10/13/2023 0:00 Fuel For Vehicles
55370 COMO OIL AND PROPANE $545.07 10/13/2023 0:00 Fuel For Vehicles
55371 CREATIVEDGE DESIGNS LLC $600.00 10/13/2023 0:00 Softball Activity Expenses
66372 DALCO $193.42 10/13/2023 0:00 General Supplies-Food Svc
55373 DALCO $31.20 10/13/2023 0:00 MAINT SUPPLIES
55374 ESC SYSTEMS $282.00 10/13/2023 0:00 Prof & Tech Services-FIRE SAFETY
55375 FOOD FARM $43.25 10/13/2023 0:00 First Bite Food purchases
55376 FORUM COMMUNICATIONS COMPANY $746.11  10/13/2023 0:00 Communication / Marketing-Board
55377 GUARDIAN PEST SOLUTIONS, INC $60.91 10/13/2023 0:00 Fees for Svc-Food Svc
55378 KAYLEE KROGSTAD $239.48 10/13/2023 0:00 Student Council - Expense
55379 KAYLEE KROGSTAD $61.08 10/13/2023 0:00 Student Council - Expense
55380 LAKE SUPERIOR BASKETBALL ASSN $200.00 10/13/2023 0:00 Supplies-BBB
55381 LAKE SUPERIOR COLLEGE $19,968.36  10/13/2023 0:00 Pay For Edu Pur MN S
55382 MEDTOX $27.92  10/13/2023 0:00 Physicals/Drug Testing
55383 MN DEPT OF LABOR & INDUSTRY $100.00 10/13/2023 0:00 Prof & Tech Services-PHYS HAZ
55384 MN ENERGY RESOURCES $70.09  10/13/2023 0:00 Fuel For Bldgs
55385 MN ENERGY RESOURCES $64.22  10/13/2023 0:00 Fuel For Bldgs
55386 MRI SOFTWARE $15.00 10/13/2023 0:00 Legal Fees
55387 ON SITE COMPANIES - AARDVARK $219.82  10/13/2023 0:00 Supplies-Football
55388 ON SITE COMPANIES - AARDVARK $270.43  10/13/2023 0:00 Supplies-Football
55389 PINE KNOT LLC $259.88 10/13/2023 0:00 Communication / Marketing-Board
55390 PRESENCE LEARNING INC $78.00 10/13/2023 0:00 To Non-Ed Agency-SpEd General
55391 UHL/ABE $3,000.51  10/13/2023 0:00 Repairs & Maint Serv-MECH SYSTEMS
55392 UHL/ABE $845.00 10/13/2023 0:00 Repairs & Maint Serv-MECH SYSTEMS
55393 WOODWIND & BRASSWIND $182.20 10/13/2023 0:00 RECORDERS AND BOOK
55394 ZOOBEAN, INC. $1,750.00 10/13/2023 0:00 BEANSTACK- SCHOOL 12 MONTHS
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218 SUPPLY LLC

ANTHONY E ECKLUND
ARCC

BEST OIL COMPANY

BRIAN MILLER
CARDMEMBER SERVICE
CARLTON COUNTY HUMAN SERVICES
CITY OF WRENSHALL

CITY OF WRENSHALL
CLOQUET AUTOMOTIVE
CMH RAITER FAMILY CLINIC
CMH RAITER FAMILY CLINIC
COMO OIL AND PROPANE
COMO OIL AND PROPANE

CONSTELLATION NEW ENERGY GAS DIV

DALCO
DALCO
DELTA DENTAL OF MINNESOTA
EDUCATORS BENEFIT CONSULTANTS
EHLERS INVESTMENT PARTNERS LLC
EHLERS INVESTMENT PARTNERS LLC
EMC INSURANCE COMPANIES
FOOD FARM
FOOD FARM
HALLBERG ENGINEERING
ISD #0093 CARLTON
JEFF KETCHUM
JOSEPH G FRENCH
KAYLEE KROGSTAD
MARCUS ROBERTS
MENARDS - WEST DULUTH
METRO SALES INC
MICHAEL PILON
MINNESOTA POWER
MN DEPT OF EMPL & ECON DEV
MOLLY KiDD
NATL INSURANCE SVCS OF Wi INC
NORTHEAST SERVICE COOPERATIVE
NORTHERN ECOLOGICAL SERVICES
NORTHERN OUTDOORS CLUB
PAN-O-GOLD BAKING
PETERSEN'S DOOR SERVICE
POLAR LEAGUE
REGION 7A
RENAE HOUSE
ROOM AT THE TABLE CATERING
SHERALEE FOSSEN
SPEECH PARTNERS LLC
TASC
TINA KAUMA
TRAFERA FINANCIAL SERVICES
TRAFERA FINANCIAL SERVICES
TREVOR SUNDQUIST
UNITED TRUCK BODY CO INC
UNITED TRUCK BODY CO INC
UNITED TRUCK BODY CO INC
UPPER LAKES FOODS INC
VALLEY PRINTING
WIPFLI LLP
WOODWIND & BRASSWIND

TOTAL

$98.43
$109.41
$100.00
$809.23
$95.00
$3,736.73
$100.00
$75.00
$670.35
$163.85
$297.00
$297.00
$431.96
$425.44
$535.76
$611.60
$95.95
$3,001.51
$54.00
$92.88
$94.73
$5,278.43
$146.31
$153.90
$1,100.00
$7,618.69
$67.46
$40.00
$69.05
$95.00
$94.06
$482.00
$109.41
$6,275.87
$24,735.89
$179.94
$783.39
$400.00
$8,410.00
$75.00
$254.12
$85.00
$1,800.00
$400.00
$211.18
$500.00
$100.41
$1,821.60
$58.82
$167.17
$12,049.00
$23,725.00
$95.00
$231.42
$134.64
$1,201.20
$5,611.64
$228.50
$7,000.00
$13.25

$223,149.84

10/27/2023 0:00 General Supplies-Food Svc
10/27/2023 0:00 Officiating Expense - FOOTBALL
10/27/2023 0:00 Dues & Membership-Superintendent
10/27/2023 0:00 Fuel For Vehicles

10/27/2023 0:00 Officiating Expense - FOOTBALL
10/27/2023 0:00 Supplies-Textbooks-MaintenanceStaff Dev
10/27/2023 0:00 Communication Srve-Telephone
10/27/2023 0:00 Purchased Services-Bldgs & Grounds
10/27/2023 0:00 Water & Sewage

10/27/2023 0:00 Repairs & Maint Serv

10/27/2023 0:00 Physicals/Drug Testing

10/27/2023 0:00 Physicals/Drug Testing

10/27/2023 0:00 Fuel For Vehicles

10/27/2023 0:00 Fuel For Vehicles

10/27/2023 0:00 Fuel For Bldgs

10/27/2023 0:00 Repairs & Maint-BLDG HDWE/EQuip
10/27/2023 0:00 Supplies-Operations & Maintenance
10/27/2023 0:00 Dental Insurance

10/27/2023 0:00 Consuiting Fees/Serv-Bus Office
10/27/2023 0:00 Misc Expense - Business Office
10/27/2023 0:00 Misc Expense - Business Office
10/27/2023 0:00 Insurance

10/27/2023 0:00 First Bite Food purchases
10/27/2023 0:00 First Bite Food purchases
10/27/2023 0:00 Purchased Services-Bldgs & Grounds
10/27/2023 0:00 Reimb to MN Dist

10/27/2023 0:00 Repairs & Maint Serv

10/27/2023 0:00 Postage/Printing-Images

10/27/2023 0:00 Student Council - Expense
10/27/2023 0:00 Officiating Expense - FOOTBALL
10/27/2023 0:00 Sup/Mat Indiv Instr

10/27/2023 0:00 Lease Principal

10/27/2023 0:00 Officiating Expense - FOOTBALL
10/27/2023 0:00 Electricity

10/27/2023 0:00 Unemployment Comp.

10/27/2023 0:00 Class of 2024 - Expense

10/27/2023 0:00 Life Insurance

10/27/2023 0:00 Prof & Tech Services-ENVIR MGMT
10/27/2023 0:00 General Supplies-Pollinator Garden
10/27/2023 0:00 Com Ed Instructor Fee

10/27/2023 0:00 Food

10/27/2023 0:00 Repairs & Maint - BLDG ENVELOPE
10/27/2023 0:00 Entry Fees/Student Travel-ATHLETICS
10/27/2023 0:00 Entry Fees/Student Travel-TRACK
10/27/2023 0:00 Food Svc Equipment

10/27/2023 0:00 Food-Pollinator Garden

10/27/2023 0:00 Travel-ECSE

10/27/2023 0:00 To Non-Ed Agency

10/27/2023 0:00 Consuiting Fees/Serv-Admin
10/27/2023 0:00 General Supplies-Sch Readiness
10/27/2023 0:00 Hdwe Rental-Computer & Tech
10/27/2023 0:00 Principal Cap. Lease

10/27/2023 0:00 Officiating Expense - FOOTBALL
10/27/2023 0:00 Repairs & Maint Serv

10/27/2023 0:00 Repairs & Maint Serv

10/27/2023 0:00 Repairs & Maint Serv

10/27/2023 0:00 Food - Supplies

10/27/2023 0:00 General Supplies-Admin

10/27/2023 0:00 Audit Fees

10/27/2023 0:00 RECORDERS




r_ar_rctdet_fund

Wrenshall School ISD #100 Pj?;;zg;;
Receipt Listing Report with Detail by Deposit 11:46:28

Fund Summary

Fund Total
01 $420,655.04
02 $131.00
04 $5,118.51
07 $16,383.49
21 $4,357.00

Report Total $446,645.04



r_ap_checkregd_fund Wrenshall School ISD #100 Page 1 of 1

11/6/2023
Detail Payment Register By Check 11:45:35

Fund Summary

Fund Description Total
01 General Fund $161,264.47
02 Food Services Fund $11,137.20
03 Transportation (Sub of 01) $11,440.90
04 Community Service $531.89
05 Capital Outlay (Sub of 01) $37,386.29
18 Custodial $50.13
21 Student Activities $1,338.96

Report Total $223,149.84
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Wrenshall School ISD #100

Page 1 of 1

11/6/2023
Exp/Rev Summary - Fd 1:47:08
Period Ending October 31, 2023
Sequence: L, Fd

Revised24 % YTD Remaining
Description Annual Budget Period 202404 Year To Date % YTD Encumbrances + Enc Balance

E Expenditure
01 General Fund 4,570,612.45 434,247.18 901,948.01 20% 11,482.07 20% 3,657,182.37
02 Food Services Fund 214,235.02 18,954.31 45,167.57 21% 0.00 21% 169,067.45
03 Transportation (Sub of 01) 424,179.00 36,292.48 85,652.75 20% 520.00 20% 338,006.25
04 Community Service 149,245.00 12,402.54 33,807.57 23% 0.00 23% 115,437.43
05 Capital Outlay (Sub of 01) 199,929.00 37,386.29 107,363.06 54% 6,509.00 57% 86,056.94
06 Building Fund 0.00 0.00 824.85 0% 0.00 0% (824.85)
07 Debt Redemption Fund 945,120.00 0.00 686,819.03 73% 0.00 73% 258,300.97
18 Custodial 0.00 50.13 50.13 0% 0.00 0% (50.13)
21 Student Activities 0.00 1,338.96 14,268.73 0% 0.00 0% (14,268.73)
E Expenditure 6,503,320.47 540,671.89 1,875,901.70 29% 18,511.07 29% 4,608,907.70

R Revenue

01 General Fund (4,913,475.35) (420,611.62) (1,338,111.51) 27% 0.00 27% (3,575,363.84)
02  Food Services Fund (204,147.02) (131.00) 8,177.70  (4%) 0.00  (4%) (212,324.72)
03 Transportation (Sub of 01) (248,597.75) 0.00 0.00 0% 0.00 0% (248,597.75)
04 Community Service (138,156.14) (5,104.21) (38,864.63) 28% 0.00 28% (99,291.51)
05 Capital Outlay (Sub of 01) (150,979.99) 0.00 0.00 0% 0.00 0% (150,979.99)
07 Debt Redemption Fund (979,145.60) (16,037.28) (53,670.03) 5% 0.00 5% (925,475.57)
21 Student Activities 0.00 (4,357.00) (14,966.31) 0% 0.00 0% 14,966.31
R Revenue (6,634,501.85) (446,241.11) (1,437,434.78) 22% 0.00 22% (5,197,067.07)
Report Totals: (131,181.38) 94,430.78 438,466.92 (334%) 18,511.07 (348%) (588,159.37)



Wrenshall Public Schools

Superintendent- Jeff Pesta
Principal- Michelle Blanchard

November 8, 2023

Consent Agenda

e Any Director may request to remove any item from this consent agenda and place it on
the regular meeting agenda for individual consideration.

At-Will Agreements:

Appointments:

1.
2.

w

Ted Conover, Teacher — Grade 7, add 6™ teaching assignment, effective November 6, 2023,
Emily Amundson, Teacher — Grade 7, add 6" teaching assignment, effective November 6,
2023.

Luke Wargin, Teacher — Grade 7, add 6™ teaching assignment, effective November 6, 2023.
Chloe Olsen, Teacher — Grade 1, Long Term Substitute 1.0 FTE, Step 1, B.A., effective
November 6, 2023.

Resignations:

1.
2.

Lori Olesiak, Assistant Cook, 6 hours per day, Grade 3, effective October 31, 2023
Doreen Laveau, Bus Driver, effective December 23, 2023

Terminations:
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Order Number
Created Date

Expiration Date

Order

121969
11/2/2023
12/2/2023

Agile Sports Technologies, Inc. dba Hudl
600 P Street, Suite 400

Lincoln, NE 68508

Address Information

Bill To Name
Bill To Email
Bill To

Terms

Contract Value
Est. Start Date
Est. End Date
Year 1

Year 2

Year 3

Type of Package
Product List

Carlton High School Ship To
dstepan@carlton.k12.mn.us

PO Box 310
Carlton, Minnesota 55718
United States

USD 31,500.00
10/31/2023
10/30/2026
USD 10,000.00
USD 10,500.00
USD 11,000.00

Billing Frequency

Customer Rev
Share

Charging Viewers

Essential Package

Hudl Subscriptions

1 - Basketball (Mens) Hudl Silver

1 - Basketball (Womens) Hudl Silver

1 - Volleyball (Womens) Hudl Silver

1 - Baseball (Mens) Hudl Silver

1 - Softball (Womens) Hudl Silver

1 - Performing Arts (Coed) Hudl Silver

1 - Track & Field (Coed) Hudl Silver

1 - Dance & Drill (Womens) Hudl Silver

1 - American Football (Mens) Hudl Silver

Hudl Assist

® 1 - Mens Basketball Unlimited Game 24 hr

® 1 - Womens Basketball Unlimited Game 24 hr
® 1 - Mens Football Unlimited Game Only 24 hr
® 1 - Womens Volleyball Unlimited Game 24 hr

Additional Products and Services

® 1 - Football Focus Exchange Network

® 1 - Football Hudl Sideline Standard

® 1 - Football Playtools

® 1 - Football Hudl Streaming 60% Customer Rev Share
® 1 - Basketball Hudl Focus Indoor

® 1 - Football Hudl Focus Outdoor

® 1 - Basketball Hudl Focus Indoor

United States

Annual

60%

Yes



Ord
hudl raer

Authorized Signature

Signature: _Rdfpe Signature:
Name: Grant Jeffres Name:

Title: Hudl Sales Manager Title:

Effective Date: Nov 2, 2023 Effective Date:

This Order and Organization's use of the products described on this Order are governed by the parties’ written agreement
or, if none exists, the Organization Terms of Service located at www.hudl.com/eula (in either case, the “Agreement”)
including any Orders executed in connection with the Agreement, except that (1) Organization's use of the Hudl Streaming
Service is also governed by the Hudl Streaming Terms found at www.hudl.com/terms/streaming.

First Invoice will be sent 30 days before the start date once the executed order form is returned to Hudl by the customer.
Payment terms are net 30.

If this Order is returned to Hudl after the start date identified above, Hudl may adjust the start and end dates to reflect the
actual dates of service without changing the total days of service or price. If Organization currently has existing services
with Hudl, the products described in this Order will be effective for the remainder of the current subscription term.

Prices shown above do not include any taxes that may apply. Any such taxes are the responsibility of the customer. If you
are a tax-exempt organization please provide a copy of your certificate at your earliest convenience. This is not an invoice.


https://hudl-signature.na2.echosign.com/verifier?tx=CBJCHBCAABAAPOrBPSFCY0o-32iqRSrJWCOGl5xrcmEf

7th-12th Grade Cross Country Numbers:

22 participants (8 Wrenshall runners)

Girls team finished 2nd in the section out of 18 teams sending them to state for the third straight
year

Girls finished 11th of out 16th at the state tourney (Highest rank at the state tourney over the last
three years during the three peat)

The girls don’t graduate a single runner that ran varsity this year so they should be back strong
next year

Boys team had a very successful season as well finishing 3rd in several meets.
Jack Riley qualified for state as an individual for the third straight year

Jack was ranked 22nd going into the state tourney and finished 12th out of 160 runner at the
class A level

Jack and qualified for all state and academic all state

7th-12th Grade Football Numbers:

44 participants (27 Wrenshall players)

Was able to keep pretty much everyone out and got a few late additions at the end of the year.
Numbers are growing

Are currently starting a “Raptor Strong” strength and cardio program (Every 2 weeks the
athletes check and test to see their improvements)

7th-12th Grade Volleyball Numbers:

41 participants (19 Wrenshall players)

Things went very smooth this year.



7th-12th Grade Cheerleading Numbers:

18 participants- (12 Wrenshall players)

Wrenshall Football Field Scoreboard:
The current scoreboard is from 1960

The clock stopped working this year and nothing works on it other than home and away score
and the quarter

We need to actively fundraise for this as we can’t have a football field that doesn’t have a
functioning scoreboard

| believe are around $6,000 and climbing as we continue fundraising efforts left over from
basketball (Ben might have more details on this)

A new scoreboard with installation and electrical done will be approximately $15-20K depending
on what we go with

Potential Co-op for nordic skiing

Can the board discuss and approve co-oping with proctor, Duluth Marshall, or Stella Maris for
cross country skiing which I've had a few people reach out to me about. | can’t say which
school we would co-op with yet because I’'m waiting to hear back from a few of them. | currently
have lines in the water for two of them (Proctor and Marshall) as they are closer. | will need this
to get the okay for co-oping with whichever school can make it work by this board meeting so
that we can go forward with it by the start of the nordic season which is in December and so |
can register with the MSHSL as a co-op in that sport. We currently do not offer this sport due to
lack of numbers but the Riley’s and their parents have inquired about a co-op so they could
continue to train in the offseason for cross country and compete in a similar sport. The belief is
that at least 3 or more would take advantage of this co-op and it might set us up for additional
co-oping in the future.

Talking to Proctor- | will meet with them on Tuesday about potential co-oping in other sports in
the future like soccer, hockey, and other sports we can’t and don’t offer if we are interested.



0100 WRENSHALL District Student Enrollment Summary Report

207 PIONEER DRIVE, WRENSHALL, MN 55797-0068 Effective Date: 11/06/2023 Enrollment Types: P, S, N

Generated on 11/05/2023 08:35:07 PM  Page 1 of 1 Total Race/Ethnicities: 5 of 7 Total Schools: 2
Race/Ethnicity Source: Federal Male/Female/Total: 181/158/339

Student Population by Race/Ethnicity and Grade Level (Male/Female/Total)

Wrenshall Elementary

5:Native
2:American Hawaiian or
Indian or 4:Black or Other Pacific 7:Two or
Grade 1:Hispanic/Latino Alaska Native 3:Asian African American Islander 6:White more races Total
01 1/0/1 - - - - 13/9/22 0/2/2 14/11/25
02 - - - - - 5/9/14 2/1/3 7/10/17
03 - - - - - 13/12/25 - 13/12/25
04 0/1/1 - - - - 9/13/22 - 9/14/23
05 - - - - - 9/10/19 17172 10/11/21
06 - 17172 - - - 13/8/21 0/1/1 14/10/24
EC 0/1/1 - - - - 4/2/6 - 4/3/7
KA 1/0/1 - - - - 7/11/18 17172 9/12/21
All Grades 2/2/4 17172 - - - 73/74/147 4/6/10 80/83/163
Wrenshall High School
5:Native
2:American Hawaiian or
Indian or 4:Black or Other Pacific 7:Two or
Grade 1:Hispanic/Latino Alaska Native 3:Asian African American Islander 6:White more races Total
07 - 0/1/1 - 0/1/1 - 15/10/25 0/3/3 15/15/30
08 - - - - - 12/10/22 17172 13/11/24
09 1/0/1 0/1/1 - - - 16/11/27 0/1/1 17/13/30
10 17172 1/0/1 - - - 12/13/25 2/0/2 16/14/30
11 - 1/0/1 - - - 10/7/17 3/1/4 14/8/22
12 1/0/1 0/1/1 - - - 24/11/35 1/2/3 26/14/40
All Grades 3/1/4 2/3/5 - 0/1/1 - 89/62/151 7/8/15 101/75/176
Student Population Excluding White not of Hispanic Origin
School Total Percentage
Wrenshall Elementary 16 9.82%
Wrenshall High School 25 14.20%

Total 41 12.09%




Wrenshall Public Schools

Superintendent- Jeff Pesta
Principal- Michelle Blanchard

October 25, 2023

RE: Snow Removal Services Agreement

ISD 100 has selected Jeremy’s Construction, License # BC627456, 202 Pioneer Drive, Wrenshall, MN
55797 as the snow removal vendor for the 2023-2024 school year.

After receiving two quotes for service, the superintendent was directed by the Board of Education on
October 16, 2023 to engage in direct negotiation based on best value.

The strengths of the selected proposal:
- Previous history of serving the district in a similar capacity and proximity to the school campus
- Capability of equipment to be used in snow removal
- Access to on demand sand and salt service
- Ability to assist with clearing walk ways and other accessible areas
- Level of service included in hourly rate of $150

The contractor will clear snow with downward pressure on the following surfaces at the following times:
Bus Garages, CTE Building and circular parking lot by 6:15 a.m.

Pioneer Drive adjacent to the school campus by 6:30 a.m.

Main parking lot East of school building by 6:45 a.m.

Student parking lot North of school building by 7:00 a.m.

e Asnow event will be identified by a local amount of two inches or more in a calendar day.

e Additional snow events may be identified by request of the Lead Custodian or Superintendent,
to include multiple clearings on the same calendar day.

e Salt (to include chloride free product near identified landscaping) and sand will be sub-
contracted when requested by the Lead Custodian or Superintendent.

e The contractor will also assist district staff with snow removal on priority pathways upon
request from the Lead Custodian or Superintendent.

e The contractor will maintain sufficient insurance throughout the season.

e The contractor will follow the removal and storage pattern established during the walk-through
of October 25, 2023 throughout the 2023-2024 season. Any damage created by unauthorized
variation of that pattern will require the contractor to repair or restore any damaged property
to original condition by May 1, 2024.

Contractor’s Signature Date Superintendent Signature Date






Wrenshall Public Schools

Superintendent- Jeff Pesta
Principal- Michelle Blanchard

November 8, 2023

MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (MOU) by and between [Independent School District 100]
(“Employer”) and [AFSCME, AFL-CIO, Local Union No. 545] (“Union”), collectively referred to
hereinafter as “the parties” is entered into on this 8" day of November, 2023. This MOU sets
forth the terms that the Parties have agreed upon to temporarily set custodian work shifts and
schedules.

Whereas, the Parties recognize both the inherent managerial right to match work shifts with
school needs and the impact on the personal schedules and workloads of employees.

1. The intent of the MOU is to temporarily modify ARTICLE IX, Sections 3 and 6 of the
current Collective Bargaining Agreement (CBA) to create schedules that align with
current staffing levels and the flexibility needed to best serve the school community and
its programs.

2. All custodial staff members, the local Union representative, and the principal will provide
input regarding the work schedules and shifts during regular Building and Grounds
Department meetings. If a consensus is not reached, the superintendent will exercise
the Employer’s inherent managerial rights to set the short-term schedule. The schedule
will be modified as often as necessary to meet the needs of the school community.

Duration. This MOU is non-precedent setting and is governed by the underlying terms and
conditions of the current CBA between the Parties. Nothing in this Agreement shall constitute a
waiver or modification of any provision of the CBA unless expressly identified as such. This
MOU will sunset on June 30, 2024, unless the Parties agree to extend in writing.

For the Employer: For the Union
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MISSION STATEMENT

A SMALL SCHOOL WHERE WE CULTIVATE BIG FUTURES.

UUR VISION

CELEBRATING AND INVESTING IN EACH STUDENT TO LAY THE
FOUNDATION FOR LIMITLESS OPPORTUNITIES.

OUR VISION

EDUCATIONAL GOALS DEVELOPED FOR WRENSHALL SCHOOL DISTRICT PROVIDE

A ROAD-MAP FOR THE REALIZATION OF THE VISION AND MISSION. THESE
INCLUDE:

« WE WILL ACHIEVE THE GOALS OF THE WORLD'S BEST WORKFORCE [WBWF]
FOR ALL STUDENTS IN THE SCHOOL DISTRICT.

WE WILL CONTINUE TO DELIVER HIGH QUALITY EDUCATION TO ALL STUDENTS
IN THE SCHOOL DISTRICT.

WE WILL DEVELOP AND MAINTAIN TALENTED AND EFFECTIVE STAFF.
WE WILL CREATE A COORDINATED AND EFFECTIVE COMMUNICATION PROCESS
THROUGHOUT THE SCHOOL DISTRICT AND THE COMMUNITY.

WE WILL PROVIDE EQUITABLE EDUCATION FOR ALL STUDENTS IN THE SCHOOL
DISTRICT.




PRIMARY LOGO Ol

SCHOOL
DISTRICT LOGO

This is the primary logo for the district. This logo
should never be stretched or distorted. The wren
head and the text should not be separated except for
INn very particular circumstances with permission of
the district’'s administration.

Whenever possible, the logo should appear in the
colors as shown. Please see color sheet for specific
color codes.




PRIMARY LOGO

P, A POES
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COLOR PALETTE O1

SCHOOL
DISTRICT
COLORS

The primary colors of the Wrenshall School District are white, black
and orange. These should be the go-to colors when branding for the
Wrenshall School District. The secondary colors can be used to add
variety to the color palette, but these colors should only be used after
the primary colors.

To ensure continuity when branding for the Wrenshall School
District, members of the community should use the color codes on
the following pages.




COLOR PALETTE 02

PRIMARY
DISTRICT
COLORS

PANTONE WHITE 000C PANTONE 021 CP PANTONE BLACK 6 P
HEX : #FFFFFF HEX : #DF5C16 HEX : #101820
RGB : (225, 225, 225) RGB : (223,92,22) RGB : (16,24,32)




COLOR PALETTE

SECONDARY
DISTRICT
COLORS

PANTONE 144 CP
HEX : #E68922
RGB : (230, 137, 34)

PANTONE 731 CP
HEX : #9D6538
RGB : (157,101, 56)

PANTONE 464 CP
HEX : #8A5E32
RGB : (138, 94, 50)

03




COLOR PALETTE 04

DISTRICT
COLOR
PALETTE
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TYPOGRAPHY

The two fonts for the Wrenshall School District are Graduate and
Montserrat. When branding for the Wrenshall School District, these
are the fonts that should be used.

These fonts were selected as they are already in use around the
school and they are currently available on most platforms (including
Google Fonts and Canva).

It should be noted that the “Wrens” in the logo is a custom graphic
with no matching fonts.




TYPOGRAPHY -

HEADING AA BB CC DD EE FF GG HH II JJ
TYPEFACE KK LL MM NN 00 PP 0Q RR S§

AA TT UU VV WW XX YY ZZ

GRADUATE 1,2,3,4,5,6,7,8,9,0




TYPOGRAPHY

PRIMARY
TYPEFACE

A3

MONTSERRAT

Aa Bb Cc Dd Ee Ff Gg Hh |1 Jj
Kk LI Mm Nn Oo Pp Qg Rr Ss Tt
Uu Vv Ww XX Yy Zz

1,2,3,4,5 6,7,8,9,0

03




TYPOGRAPHY

TYPOGRAPHY

If these fonts are not in your font selection in Google, it is simple to
add them. Click the font drop down. At the top you will see “More
Fonts.” Once to this section, simply search for the font you are
hoping to use.

AA
A
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CONTRACT
BY AND BETWEEN

INDEPENDENT SCHOOL DISTRICT #100
WRENSHALL, MINNESOTA

AND

ASSISTANT BUSINESS MANAGER

January 1, 2024 - June 30, 2025
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The School Board of Independent School District No. 100, Wrenshall, Minnesota enters into
this agreement with Beth Peterson, who agrees to perform the duties of Assistant Business
Manager.

The following provisions shall apply and are part of this contract:

ARTICLE I
BASIC SERVICE

1. Basic Service.
The Assistant Business Manager shall faithfully perform the services as specified in the job
description, abide by the rules, regulations and policies established by the School Board, and any
additions or amendments thereto for the annual salary indicated below.

2. Evaluation.
The Superintendent shall conduct a performance evaluation of the Assistant Business Manager annually.

ARTICLE Il
DURATION, EXPIRATION, TERMINATION AND MUTUAL
CONSENT

1. Duration.
The term of this contract is for the period of January 1, 2024 through June 30, 2025.
This contract shall remain in full force and effect unless modified by mutual consent of
the School Board and the Assistant Business Manager in written form, or unless
terminated as provided herein. The School Board may terminate the Assistant Business
Manager during the term of this Contract for cause. It shall notify the Assistant Business
Manager in writing of the proposed grounds for termination prior to taking action.

ARTICLE Il
DUTY YEAR AND LEAYES

1. Basic Work Year.
The duty year shall begin July 1 and continue through the entire year (260 work days). 24 work days
may be conducted remotely with the advance approval of the Superintendent. All new leave and
benefits will be prorated at the rate of 50% in the first year. All leave and benefit accounts earned
through previous continuous employment shall be settled through a payout of unused vacation and
personal leave prior to the start of this contract. The maximum payout will be up to six (6) days.

2. Paid Time Off.
The Assistant Business Manager shall earn 24 working days of annual Paid Time Off (PTO)
each year. All unused PTO shall be forfeited at the end of each fiscal year.



Holidays.

The Assistant Business Manager shall be entitled to the following 13 paid holidays each contract
year as designated by the School Board:

New Year's Day

President's Day (when school is not in session)
Good Friday

Easter Monday (when school is not in session)
Memorial Day

Juneteenth

Independence Day

Labor Day

Thanksgiving

Friday after Thanksgiving (when school is not in session)
Day before Christmas

Christmas

Day after Christmas

Sick Leave.

The Assistant Business Manager shall earn Paid Time Off which shall be used for all
absences from work in all circumstances except emergency leave as approved by the School
Board.

Emergency Leave.
The Assistant Business Manager may be granted paid emergency leave during the contract
year at the direction of the School Board.

Bereavement L eave.
The Assistant Business Manager shall earn Paid Time Off which shall be used for all absences from work
in all circumstances except emergency leave as approved by the School Board

Disability.

If the Assistant Business Manager is unable to perform regular duties because of personal
illness or disability and has exhausted all accumulated Paid Time Off, the School District
shall provide additional paid sick leave at a salary equal to 75 percent of the Assistant
Business Manager’s regular salary until the expiration of the waiting period for long term
disability insurance. Pursuantto M.S. Chapter 176, the Assistant Business Manager on the
job in the service of the School District and collecting workers’ compensation insurance may
draw sick leave and receive full salary from the School District, the salary to be reduced by an
equal to the insurance payments, and only that fraction of the days not covered by insurance
will be deducted from accrued sick leave.

ARTICLE IV
INSURANCE

1. Health and Hospitalization and Dental.
The School District shall provide the Assistant Business Manager with a $550 per month

4



3.

4,

1.

contribution toward health and hospitalization insurance and a $75 per month
contribution toward a dental insurance plan under one of the School District's group
plans.

In the event that the terms of this agreement result in fines to the district under the
Affordable Care Act, the district and Assistant Business Manager will re-open
negotiations in good faith to avoid said fines to the district.

Life Insurance.

The School District shall provide $30,000 of coverage for the Assistant Business
Manager, payable to their named beneficiary, at the expense of the School District.

Long Term Disability Insurance.

The School District shall provide, at the School District expense, long term disability
coverage for the Assistant Business Manager in the School District's group plan.

Claims Against the School District.

The eligibility of the Assistant Business Manager, or their dependents or beneficiary, for
insurance benefits shall be governed by the terms of the insurance policies purchased by the
School District pursuant to this section. It is understood that the School District's only
obligation is to purchase the insurance policies described herein, and no claim shall be made
against the School District as a result of denial by an insurer of insurance benefits if the
School District has purchased the policies and paid the premiums described herein.

ARTICLE V
OTHER BENEFITS

Tax Sheltered Annuities.

The Assistant Business Manager will be eligible to participate in a tax-sheltered annuity plan
through payroll deduction established pursuant to Section 403(b) of the Internal Revenue
Code of 1986, Minnesota Statutes, Section 123B.02, Subd. 15, and School District policy,
and as otherwise provided by law.

a. The district will provide a matching contribution
of: $555 per year.
b. The plan is subject to the rules of deduction established pursuant to Section 403(b) of the

Internal Revenue Code of 1986, Minnesota Statutes, Section | 23B.02, Subd. 15, and
School District policy, and as otherwise provided by law.

ARTICLE VI
SALARY

The Assistant Business Manager shall be paid a prorated annual salary of $45,000 for services
provided January 1, 2024 to June 30, 2024.

The annual salary paid for services provided July 1, 2024 to June 30, 2025 shall be $50,000. The
annual salary shall be paid in accordance with standard School District payroll procedures.



ARTICLE VII
OTHER PROVISIONS

1. Dues.
The Assistant Business Manager is encouraged to belong to and participate in appropriate
professional organizations where such membership will serve the best interests of the School
District to include the Minnesota Association of School Business Officials (MASBO).
Accordingly, the School District will pay such professional organization membership dues as
are required, directed, or permitted, by the School Board. The Assistant Business Manager
shall present appropriate statements for approval as provided by law.

2. Conferences and Meetings.
The School District shall pay all legally valid expenses and fees for the Assistant Business
Manager’s attendance at professional conferences, and meetings with other educational
agencies when attendance thereof is required, directed, or permitted by the School Board.
This includes MASBO conferences, New Member Circle, the Institute for Aspiring Business
Managers, essential sessions, monthly video conferences with the Minnesota Department of
Education, and trainings recommended by Arrowhead Regional Computing Consortium
(ARCC) specifically for business managers and payroll/benefits managers.

The Assistant Business Manager shall periodically report to the School Board relative to all
meetings and conferences attended. The Assistant Business Manager shall file itemized expense
statements to be processed and approved as provided by law.

3. Other Applicable Provisions.

a. Education Expenses

i. The School District shall pay all legally valid expenses and fees for the Assistant
Business Manager to attend online certificate programs in accounting or business
management when preapproved by the School Board. The Assistant Business Manager
will be required to repay the School District for all educational expenses if they fail to
perform the full term of this contract.

b. Computer Hardware and Software
i. The School District shall provide necessary hardware and software for School

District use while away from the office and other technology considered necessary
for both onsite and remote services provided by the Assistant Business Manager.
In the event of his/her termination of employment, the equipment and software will
be returned to the district in working order. An annual review of laptop contents
will be conducted by the School District to ensure the laptop was/is used for
district purposes only.

c. CellPhone
i. The Assistant Business Manager shall be eligible to participate in the school district
cell phone plan pursuant to School Board Policy.

d. Vehicle Expense




i. The Assistant Business Manager may utilize a school vehicle at School District
expense or be compensated for authorized use of their private vehicle, according
to district policy while on school business.

e. Indemnification and Provision of Counsel
i. Inthe event that an action is brought or a claim is made against the Assistant Business

Manager arising out of or in connection with their employment and the Assistant Business
Manager is acting within the scope of employment or official duties, the School District shall
defend and indemnify the Assistant Business Manager to the extent of the law.
Indemnification, as provided in this section, shall not apply in the case of malfeasance in
office or wanton neglect of duty, and the obligation of the School District in this regard shall
be subject to the limitations as provided in M.S. Chapter 466.

ARTICLE VI
SEVERABILITY

If any provision of this contract is held to be invalid by operation of law the remainder of the contract
shall not be affected thereby and shall remain in full force and effect.

This contract shall be effective only upon signatures of the Assistant Business Manager and of the
officers of the School Board after authorization for such signatures by the officers is given by the
School Board in appropriate action in its minutes.

IN WITNESS WHEREOF, IN WITNESS WHEREOF,
I have subscribed my signature I have subscribed my signature
this__ day of November, 2023 this___ day of November, 2023
Assistant Business Manager School Board Chair
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Wrenshall School District #100
Assistant Business Manager, Job Description

The Assistant Business Manager performs the following duties under the direct supervision of
the Contracted Business Manager and Superintendent. The School District may choose to use
strategic vendors to improve efficiency, however the Assistant Business Manager is responsible
for monitoring the progress of vendors and notifying supervisors if they are not in compliance
with established agreements. The Assistant Business Manager will be supported by the District
Office Administrative Assistant.

ONGOING:

e Monitor cash flow; request transfer of funds as needed

e Prior to check printing; review payment report and invoices for accuracy and approval

e Monitor federal and state program requirements to ensure that compliance with Title I,
Title 1l, food and nutrition program, federal special education, and REAP

e Update data in MEGS, EDRS and other MDE systems

e Monitor budget and account distributions for compliance with UFARS; prepare journal
entries as needed

e Monitor special education transactions through Northern Lights Special Education
Cooperative; code receipts and payments as prescribed by UFARS

e Manage employee benefits administration for the district

e Monitor COBRA

e Prepare unemployment reports

e Prepare special reports (OPEB study, Worker’s Comp audit, FNS audit, Pay Equity Report)

e Maintain records as required for E-Rate and file reports as required to request funding,
accept vendors, and request reimbursement

e Provide financial forecasts for contract negotiations

e Enter payroll updates and process payroll; prepare payroll summary to reconcile
financial transactions; make payroll vendor payments by wire transfer (Federal, State,
TRA, PERA, 403(b))

e Ensure delivery of bank deposits

e Train and support District Office Administrative Assistant in transition to basic human
resources duties such as job postings, notice of assignments, and maintenance of
personnel files

MONTHLY:
e Ensure that the business office report is submitted for each regular school board
meeting

e Post monthly financial activity in Smart Finance
e Reconcile bank records to Smart Finance cash balance
e State health and safety monitoring and reporting



QUARTERLY:

Payroll tax reports and reconciliation for IRS, State of MN, and MN Unemployment
(Form 941 and W-2s)

ANNUALLY:

Tax and special assessments

Prepare property tax rates and levies

STAR and highly qualified staff reporting

Transportation reporting; update MDE bus inventory, calculate transportation costs to
comply with MDE requirements, distribute costs based on MDE and UFARS
requirements, file MDE transportation Data Verification Report

Food service reporting; distribute revenues and expenditures in SMART Finance to
comply with FNS guidelines, calculate costs and make recommendation for price-setting
based on FNS guidelines

Annual sales tax and payroll tax reports; W-2 and 1099 reporting and distribution
Financial audit preparation and support; record receivable and payable transactions and
reconcile accounts in SMART finance, ensure that transactions have been properly coded
to various reserved fund balances, update fixed asset and long-term debt systems in
SMART finance, reconcile county, state and federal revenues to supporting
documentation and ensure that they are properly recorded in SMART finance, comply
with audit information requests and assist them during field work as needed

Budget development; work with superintendent and school board to project
expenditures, enter payroll updates in SMART HR, prepare revenue projections after
budget adoption, ensure that budget summary is published as required by MDE, enter
adopted and revised budgets into SMART finance

Annual levy; enter preliminary data into MDE levy system, provide information to school
board and community as needed regarding levy, certify proposed and final levies in MDE
levy system

Career and Technical Education (CTE) levy; update course, teacher, budget and actual
expense information in MDE CTE system
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II.

I1I.

HARASSMENT AND VIOLENCE

[Note: State law (Minnesota Statutes, section 121A.03) requires that school districts
adopt a sexual, religious, and racial harassment and violence policy that conforms
with the Minnesota Human Rights Act, Minnesota Statutes, chapter 363A (MHRA).
This policy complies with that statutory requirement and addresses the other
classifications protected by the MHRA and/or federal law. While the recommendation
is that school districts incorporate the other protected classifications, in addition to
sex, religion, and race, into this policy, they are not specifically required to do so by
Minnesota Statutes, section 121A.03. The Minnesota Department of Education (MDE)
is required to maintain and make available a model sexual, religious, and racial
harassment policy in accordance with Minnesota Statutes, section 121A.03. MDE'’s
policy differs from that of MSBA and imposes greater requirements upon school
districts than required by law. For that reason, MSBA recommends the adoption of its
model policy by school districts. Each school board must submit a copy of the policy
the board has adopted to the Commissioner of MDE. ]

PURPOSE

The purpose of this policy is to maintain a learning and working environment free from
harassment and violence on the basis of race, color, creed, religion, national origin, sex, age,
marital status, familial status, status with regard to public assistance, sexual orientation, or
disability (Protected Class).

GENERAL STATEMENT OF POLICY

A. The policy of the school district is to maintain a learning and working environment free
from harassment and violence on the basis of Protected Class. The school district
prohibits any form of harassment or violence on the basis of Protected Class.

B. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel harasses a student, teacher, administrator, or other school
district personnel or group of students, teachers, administrators, or other school district
personnel through conduct or communication based on a person’s Protected Class, as
defined by this policy. (For purposes of this policy, school district personnel include
school board members, school employees, agents, volunteers, contractors, or persons
subject to the supervision and control of the district.)

C. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel inflicts, threatens to inflict, or attempts to inflict violence upon
any student, teacher, administrator, or other school district personnel or group of
students, teachers, administrators, or other school district personnel based on a
person’s Protected Class.

D. The school district will act to investigate all complaints, either formal or informal, verbal
or written, of harassment or violence based on a person’s Protected Class, and to
discipline or take appropriate action against any student, teacher, administrator, or
other school district personnel found to have violated this policy.

DEFINITIONS
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“Assault” is:

1. an act done with intent to cause fear in another of immediate bodily harm or
death;

2. the intentional infliction of or attempt to inflict bodily harm upon another; or

3. the threat to do bodily harm to another with present ability to carry out the
threat.

“Harassment” prohibited by this policy consists of physical or verbal conduct, including,
but not limited to, electronic communications, relating to an individual’s or group of
individuals’ race, color, creed, religion, national origin, sex, age, marital status, familial
status, status with regard to public assistance, sexual orientation, including gender
identity or expression, or disability, when the conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive
working or academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with an
individual’s work or academic performance; or

3. otherwise adversely affects an individual’'s employment or academic
opportunities.

[Note: In 2023, the Minnesota legislature amended the definition of “"sexual
orientation” in the Minnesota Human Rights Act as reflected in subpart 6
below. A school board may choose whether to retain the phrase "“including
gender identity or expression” in light of the legislative amendment. ]
“Immediately” means as soon as possible but in no event longer than 24 hours.

Protected Classifications; Definitions

1. “Disability” means, with respect to an individual who

a. a physical sensory or mental impairment that materially limits one or
more major life activities of such individual;

b. has a record of such an impairment; or
C. is regarded as having such an impairment.
2. “Familial status” means the condition of one or more minors being domiciled
with:
a. their parent or parents or the minor’s legal guardian; or
b. the designee of the parent or parents or guardian with the written

permission of the parent or parents or guardian. The protections
afforded against harassment or discrimination on the basis of family
status apply to any person who is pregnant or is in the process of
securing legal custody of an individual who has not attained the age of
majority.

3. “Marital status” means whether a person is single, married, remarried, divorced,
separated, or a surviving spouse and, in employment cases, includes protection
against harassment or discrimination on the basis of the identity, situation,
actions, or beliefs of a spouse or former spouse.
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4. “National origin” means the place of birth of an individual or of any of the
individual’s lineal ancestors.

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities
related to pregnancy or childbirth.

6. “Sexual orientation” means to whom someone is, or is perceived of as being,
emotionally, physically, or sexually attracted to based on sex or gender identity.
A person may be attracted to men, women, both, neither, or to people who are
genderqueer, androgynous, or have other gender identities.

[Note: In 2023, the Minnesota legislature revised the definition of
'sexual orientation’ in the Minnesota Human Rights Act to read as
provided here.]

7. “Status with regard to public assistance” means the condition of being a
recipient of federal, state, or local assistance, including medical assistance, or
of being a tenant receiving federal, state, or local subsidies, including rental
assistance or rent supplements.

“Remedial response” means a measure to stop and correct acts of harassment or
violence, prevent acts of harassment or violence from recurring, and protect, support,
and intervene on behalf of a student who is the target or victim of acts of harassment
or violence.

Sexual Harassment; Definition

1. Sexual harassment includes unwelcome sexual advances, requests for sexual
favors, sexually motivated physical conduct, or other verbal or physical conduct
or communication of a sexual nature when:

a. submission to that conduct or communication is made a term or
condition, either explicitly or implicitly, of obtaining employment or an
education; or

b. submission to or rejection of that conduct or communication by an
individual is used as a factor in decisions affecting that individual’s
employment or education; or

C. that conduct or communication has the purpose or effect of substantially
interfering with an individual’s employment or education, or creating an
intimidating, hostile, or offensive employment or educational
environment.

2. Sexual harassment may include, but is not limited to:
a. unwelcome verbal harassment or abuse;
b. unwelcome pressure for sexual activity;
C. unwelcome, sexually motivated, or inappropriate patting, pinching, or

physical contact, other than necessary restraint of student(s) by
teachers, administrators, or other school district personnel to avoid
physical harm to persons or property;

d. unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt threats concerning an
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individual’s employment or educational status;

e. unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt promises of preferential
treatment with regard to an individual’s employment or educational
status; or

f. unwelcome behavior or words directed at an individual because of
sexual orientation, including gender identity or expression.

Sexual Violence; Definition

1. Sexual violence is a physical act of aggression or force or the threat thereof that
involves the touching of another’s intimate parts or forcing a person to touch
any person’s intimate parts. Intimate parts, as defined in Minnesota Statutes,
section 609.341, includes the primary genital area, groin, inner thigh, buttocks,
or breast, as well as the clothing covering these areas.

2. Sexual violence may include, but is not limited to:
a. touching, patting, grabbing, or pinching another person’s intimate parts
b. coercing, forcing, or attempting to coerce or force the touching of

anyone’s intimate parts;

C. coercing, forcing, or attempting to coerce or force sexual intercourse or
a sexual act on another; or

d. threatening to force or coerce sexual acts, including the touching of
intimate parts or intercourse, on another.

Violence; Definition

Violence prohibited by this policy is a physical act of aggression or assault upon another
or group of individuals because of, or in a manner reasonably related to an individual’s
Protected Class.

IV. REPORTING PROCEDURES

A.

Any person who believes he or she has been the target or victim of harassment or
violence on the basis of Protected Class by a student, teacher, administrator, or other
school district personnel, or any person with knowledge or belief of conduct which may
constitute harassment or violence prohibited by this policy toward a student, teacher,
administrator, or other school district personnel or group of students, teachers,
administrators, or other school district personnel should report the alleged acts
immediately to an appropriate school district official designated by this policy. A person
may report conduct that may constitute harassment or violence anonymously.
However, the school district may not rely solely on an anonymous report to determine
discipline or other remedial responses.

The school district encourages the reporting party or complainant to use the report form
available from the principal or building supervisor of each building or available from the
school district office, but oral reports shall be considered complaints as well.

Nothing in this policy shall prevent any person from reporting harassment or violence
directly to a school district human rights officer or to the superintendent. If the
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complaint involves the building report taker, the complaint shall be made or filed directly
with the superintendent or the school district human rights officer by the reporting party
or complainant.

D. In Each School Building. The building principal, the principal’s designee, or the building
supervisor (hereinafter the “building report taker”) is the person responsible for
receiving oral or written reports of harassment or violence prohibited by this policy at
the building level. Any adult school district personnel who receives a report of
harassment or violence prohibited by this policy shall inform the building report taker
immediately. If the complaint involves the building report taker, the complaint shall be
made or filed directly with the superintendent or the school district human rights officer
by the reporting party or complainant. The building report taker shall ensure that this
policy and its procedures, practices, consequences, and sanctions are fairly and fully
implemented and shall serve as a primary contact on policy and procedural matters.

E. A teacher, school administrator, volunteer, contractor, or other school employee shall
be particularly alert to possible situations, circumstances, or events that might include
acts of harassment or violence. Any such person who witnesses, observes, receives a
report of, or has other knowledge or belief of conduct that may constitute harassment
or violence shall make reasonable efforts to address and resolve the harassment or
violence and shall inform the building report taker immediately. School district
personnel who fail to inform the building report taker of conduct that may constitute
harassment or violence or who fail to make reasonable efforts to address and resolve
the harassment or violence in a timely manner may be subject to disciplinary action.

F. Upon receipt of a report, the building report taker must notify the school district human
rights officer immediately, without screening or investigating the report. The building
report taker may request, but may not insist upon, a written complaint. A written
statement of the facts alleged will be forwarded as soon as practicable by the building
report taker to the human rights officer. If the report was given verbally, the building
report taker shall personally reduce it to written form within 24 hours and forward it to
the human rights officer. Failure to forward any harassment or violence report or
complaint as provided herein may result in disciplinary action against the building report
taker.

G. In the District. The school board hereby designates as the school
district human rights officer(s) to receive reports or complaints of harassment or
violence prohibited by this policy. If the complaint involves a human rights officer, the
complaint shall be filed directly with the superintendent.!?

H. The school district shall conspicuously post the name of the human rights officer(s),
including mailing addresses and telephone numbers.

I. Submission of a good faith complaint or report of harassment or violence prohibited by
this policy will not affect the complainant or reporter’s future employment, grades, work
assignments, or educational or work environment.

J. Use of formal reporting forms is not mandatory.
K. Reports of harassment or violence prohibited by this policy are classified as private

educational and/or personnel data and/or confidential investigative data and will not be
disclosed except as permitted by law.

t In some school districts the superintendent may be the human rights officer. If so, an alternative individual
should be designated by the school board.
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The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent
with the school district’s legal obligations to investigate, to take appropriate action, and
to comply with any discovery or disclosure obligations.

Retaliation against a victim, good faith reporter, or a witness of violence or harassment
is prohibited.

False accusations or reports of violence or harassment against another person are
prohibited.

A person who engages in an act of violence or harassment, reprisal, retaliation, or false
reporting of violence or harassment, or permits, condones, or tolerates violence or
harassment shall be subject to discipline or other remedial responses for that act in
accordance with the school district’s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of violence or
harassment or who engage in reprisal or intentional false reporting may range from
remedial responses or positive behavioral interventions up to and including suspension
and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or harassment
or engage in an act of reprisal or intentional false reporting of violence or harassment
may result in disciplinary action up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of violence or
harassment may include, but not be limited to, exclusion from school district property
and events and/or termination of services and/or contracts.

INVESTIGATION

A.

By authority of the school district, the human rights officer, within three (3) days of the
receipt of a report or complaint alleging harassment or violence prohibited by this policy,
shall undertake or authorize an investigation. The investigation may be conducted by
school district officials or by a third party designated by the school district.

The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have knowledge
of the alleged incident(s) or circumstances giving rise to the complaint. The
investigation may also consist of any other methods and documents deemed pertinent
by the investigator.

In determining whether alleged conduct constitutes a violation of this policy, the school
district should consider the surrounding circumstances, the nature of the behavior, past
incidents or past or continuing patterns of behavior, the relationships between the
parties involved, and the context in which the alleged incidents occurred. Whether a
particular action or incident constitutes a violation of this policy requires a determination
based on all the facts and surrounding circumstances.

In addition, the school district may take immediate steps, at its discretion, to protect
the target or victim, the complainant, and students, teachers, administrators, or other
school district personnel pending completion of an investigation of alleged harassment
or violence prohibited by this policy.

The alleged perpetrator of the act(s) of harassment or violence shall be allowed the
opportunity to present a defense during the investigation or prior to the imposition of
discipline or other remedial responses.
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VI.

VII.

VIII.

IX.

F. The investigation will be completed as soon as practicable. The school district human
rights officer shall make a written report to the superintendent upon completion of the
investigation. If the complaint involves the superintendent, the report may be filed
directly with the school board. The report shall include a determination of whether the
allegations have been substantiated as factual and whether they appear to be violations
of this policy.

SCHOOL DISTRICT ACTION

A. Upon completion of an investigation that determines a violation of this policy has
occurred, the school district will take appropriate action. Such action may include, but
is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation,
termination, or discharge. Disciplinary consequences will be sufficiently severe to try to
deter violations and to appropriately discipline prohibited behavior. School district
action taken for violation of this policy will be consistent with requirements of applicable
collective bargaining agreements, Minnesota and federal law, and applicable school
district policies and regulations.

B. The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the targets or victims and alleged perpetrators
of harassment or violence, the parent(s) or guardian(s) of targets or victims of
harassment or violence and the parent(s) or guardian(s) of alleged perpetrators of
harassment or violence who have been involved in a reported and confirmed harassment
or violence incident of the remedial or disciplinary action taken, to the extent permitted
by law.

C. In order to prevent or respond to acts of harassment or violence committed by or
directed against a child with a disability, the school district shall, where determined
appropriate by the child’s individualized education program (IEP) or Section 504 team,
allow the child’s IEP or Section 504 plan to be drafted to address the skills and
proficiencies the child needs as a result of the child’s disability to allow the child to
respond to or not to engage in acts of harassment or violence.

RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, or other school district personnel who commits an act of reprisal or who retaliates
against any person who asserts, alleges, or makes a good faith report of alleged harassment or
violence prohibited by this policy, who testifies, assists, or participates in an investigation of
retaliation or alleged harassment or violence, or who testifies, assists, or participates in a
proceeding or hearing relating to such harassment or violence. Retaliation includes, but is not
limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment.
Disciplinary consequences will be sufficiently severe to deter violations and to appropriately
discipline the individual(s) who engaged in the harassment or violence. Remedial responses to
the harassment or violence shall be tailored to the particular incident and nature of the conduct.

RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES
These procedures do not deny the right of any individual to pursue other avenues of recourse
which may include filing charges with the Minnesota Department of Human Rights or another

state or federal agency, initiating civil action, or seeking redress under state criminal statutes
and/or federal law.

HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible abuse
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under Minnesota law. If so, the duties of mandatory reporting under Minnesota
Statutes, chapter 260E may be applicable.

B. Nothing in this policy will prohibit the school district from taking immediate action to
protect victims of alleged harassment, violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas
accessible to students and staff members.

B. This policy shall be given to each school district employee and independent contractor
who regularly interacts with students at the time of initial employment with the school
district.

C. This policy shall appear in the student handbook.

D. The school district will develop a method of discussing this policy with students and
employees.

E. The school district may implement violence prevention and character development

education programs to prevent and reduce policy violations. Such programs may offer
instruction on character education including, but not limited to, character qualities such
as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-
discipline, patience, forgiveness, respect for others, peacemaking, resourcefulness,
and/or sexual abuse prevention.

F. This policy shall be reviewed at least annually for compliance with state and federal law.

Legal References: Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and
Violence Policy)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 609.341 (Definitions)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 401 (Equal Employment Opportunity)
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
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Vulnerable Adults)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, Grievance
Procedures and Process)

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status
Nondiscrimination)
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INDEPENDENT SCHOOL DISTRICT NO_100
HARASSMENT AND VIOLENCE REPORT FORM

General Statement of Policy Prohibiting Harassment and Violence

Independent School District No. _100 maintains a firm policy prohibiting all forms of discrimination. This
policy strictly prohibits harassment or violence against students or employees or groups of students or
employees on the basis of race, color, creed, religion, national origin, sex, age, marital status, familial
status, status with regard to public assistance, sexual orientation, or disability (Protected Class). All
persons are to be treated with respect and dignity. Harassment or violence on the basis of Protected Class
by any pupil, teacher, administrator, or other school personnel, that create an intimidating, hostile, or
offensive environment will not be tolerated under any circumstances.

Complainant

Home Address
Work Address
Home/Cell Phone Work Phone

Date of Alleged Incident(s)

Basis of Alleged Harassment/Violence - circle as appropriate: race \ color \ creed \ religion \ national origin
\ sex \ age \ marital status \ familial status \ status with regard to public assistance \ sexual orientation\
disability

Name of person you believe harassed or was violent toward you or another person or group.

If the alleged harassment or violence was toward another person or group, identify that person or group.

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was used; any
verbal statements (i.e., threats, requests, demands, etc.); what, if any, physical contact was involved; etc.

(Attach additional pages if necessary.)

Where and when did the incident(s) occur?

Policy 413 Form
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List any witnesses who were present

This complaint is filed based on my honest belief that has harassed or has
been violent to me or to another person or group. I hereby certify that the information I have provided in
this complaint is true, correct, and complete to the best of my knowledge and belief.

Complainant Signature Date

Received by

Date

Policy 413 Form
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ATTACHMENTS TO
DRUG AND ALCOHOL TESTING POLICY

Attachments A through C are to be used in conjunction with the drug and alcohol testing of
bus drivers and driver applicants.

Attachment A is a “Driver Acknowledgment-Drug and Alcohol Testing Policy Materials”
form that should be used to document receipt of the policy and other materials by drivers
and driver applicants. It is referred to in Article III., Section C., Paragraph 4. of the

policy.

Attachment B is a “"Bus Driver or Driver Applicant-Authorization to Release Information”
form. It is referred to in Article III., Section H., Paragraph 1. of the policy.

Attachment C is a “Bus Driver or Driver Applicant-Refusal to Submit to Testing” form. It
is referred to in Article III., Section H., Paragraph 7. of the policy.

Attachments D through G are to be used in conjunction with drug and alcohol testing of non-
bus drivers and applicants.

Attachment D is a “Pretest Notice” that must be provided to non-school bus driver
employees or job applicants before requesting that the employee or job applicant undergo
drug or alcohol testing. It is referred to in Article IV., Section E., Paragraph 1. of the

policy.

Attachment E is a “"Notice of Test Results and Various Rights” which should be used by
the District when notifying non-school bus driver employees or job applicants of test
results and other rights. It is referred to in Article IV., Section E., Paragraph 6. of the

policy.

Attachment F is an “Explanation of Positive Test Result” form which should be used by
the school district to request that the employee or job applicant submit information to
the school district relevant to the reliability of, or explanation for, a positive test result.
It is referred to in Article IV., Section E., Paragraph 4. of the policy.

Finally, the District may wish to use Attachment G, entitled “Acknowledgment-Drug and
Alcohol Testing Policy,” to document that written notice of the policy was given to all
affected employees. It is referred to in Article IV., Section J. of the policy.
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(DRAFT)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— DRIVER ACKNOWLEDGMENT —
DRUG AND ALCOHOL TESTING POLICY AND MATERIALS

I have received a copy of the Drug and Alcohol Testing Policy of Independent School District No. _100,

Wrenshall , Minnesota and have read it in its entirety. I understand that I am subject to the

provisions of Article III of the policy, entitled Drug and Alcohol Testing for Bus Drivers, because the

position involves operating a commercial motor vehicle and requires a commercial driver’s license.

The District’s policy was provided to me:

0 Upon adoption of the policy (employee).
0 Upon my hire (job applicant/new employee).
0 After receipt of my conditional job offer, before any testing if my job offer is

contingent upon my passing of drug and alcohol testing (job applicant).

I also received materials concerning the effects of alcohol and controlled substances use on an
individual’s health, work, and personal life; signs and symptoms of an alcohol or drug problem; and

available methods of intervening when an alcohol or drug problem is suspected.

I have been advised that the Alcohol and Controlled Substances Testing Program Manager is

and that any questions I may have concerning the Policy should

be directed to the Program Manager.

Dated:

Signature of Employee/Applicant

Typed or Printed Name
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(DRAFT)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— BUS DRIVER OR DRIVER APPLICANT —
AUTHORIZATION TO RELEASE INFORMATION

Section I. To be completed by the school district, signed by the bus driver, or driver applicant, and transmitted to the
previous employer:

Employee Printed or Typed Name:

Employee SS or ID Number:

I hereby authorize release of information from my Department of Transportation regulated drug and alcohol
testing records by my previous employer, listed in Section I-B, to the employer listed in Section I-A. This
release is in accordance with DOT Regulation 49 CFR Part 40, Section 40.25. I understand that information to
be released in Section II-A by my previous employer, is limited to the following DOT-regulated testing items:

1. Alcohol tests with a result of 0.04 or higher;
2. Verified positive drug tests;
3. Refusals to be tested;
4. Other violations of DOT agency drug and alcohol testing regulations;
5. Information obtained from previous employers of a drug and alcohol rule violation;
6. Documentation, if any, of completion of the return-to-duty process following a rule violation.
Employee Signature: Date:
Section I-A.
School District Name:
Address:
Phone #: Fax #:

Designated Employer Representative:

Section I-B.
Previous Employer Name:
Address:

Phone #:

Designated Employer Representative (if known):

Policy 416 Forms
2022



Section II. To be completed by the previous employer and transmitted by mail or fax to the new employer:

Section II-A. In the two years prior to the date of the employee’s signature (in Section I), for DOT-regulated testing:

1.

Did the employee have alcohol tests with a result of 0.04 or higher?

2. Did the employee have verified positive drug tests?
3.
4

. Did the employee have other violations of DOT agency drug and

Did the employee refuse to be tested?

alcohol testing regulations?

. Did a previous employer report a drug and alcohol rule

violation to you?

. If you answered “yes” to any of the above items, did the

employee complete the return-to-duty process? N/A

YES

YES

YES

YES

YES

YES

NO

NO

NO

NO

NO

NO

NOTE: If you answered “yes” to item 5, you must provide the previous employer’s report. If you answered “yes” to

item 6, you must also transmit the appropriate return-to-duty documentation (e.g., SAP report(s), follow-up testing

record).

Section II-B.

Name of person providing information in Section II-A:

Title:

Phone #:
Date:
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(DRAFT)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— BUS DRIVER OR DRIVER APPLICANT —
REFUSAL TO SUBMIT TO TESTING

I hereby refuse to submit to drug/alcohol testing by doing the following:

O

Failing to appear for any test within a reasonable time, as determined by the school district,

consistent with applicable DOT regulations, after being directed to do so;
Failing to remain at the testing site until the testing process is complete;
Failing to provide a urine specimen or an adequate amount of saliva or breath for any DOT drug or alcohol test;

Failing to permit the observation or monitoring of any provision of a specimen in the case of a directly observed

or monitored collection in a drug test;

Failing to provide a sufficient breath specimen or sufficient amount of urine when directed and it has been

determined that there was no adequate medical explanation for the failure;
Failing or declining to take a second test as directed;

Failing to undergo a medical examination or evaluation, as directed by the Medical Review Officer (MRO) or the
Designated Employer Representative (DER);

Failing to cooperate with any part of the testing process (e.g., refusing to empty pockets when so directed by
the collector, behaving in a confrontational way that disrupts the collection process, failing to wash hands after

being directed to do so by the collector, failing to sign the certification on the form;

Failing to follow the observer’s instructions, in an observed collection, to raise the driver’s clothing above the
waist, lower clothing and underpants, and to turn around to permit the observer to determine if the driver has

any type of prosthetic or other device that could be used to interfere with the collection process;
Possessing or wearing a prosthetic or other device that could be used to interfere with the collection process;
Admitting to the collector or MRO that the driver adulterated or substituted the specimen; or

Having a verified adulterated or substituted test as reported by the MRO.
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[An applicant who fails to appear for a preemployment test, who leaves the testing site before the preemployment
testing process commences, or who does not provide a urine specimen because he or she left before it commences, is

not deemed to have refused to submit to testing.]

I recognize that my refusal subjects me to the consequences specified in federal law and regulations. It also constitutes
a presumption of a positive result. I further recognize that if I am an applicant, I will be disqualified from consideration
for the conditionally-offered position. If I am an employee, I will not be permitted to perform safety-sensitive functions,
and will be considered insubordinate and subject to disciplinary action, up to and including dismissal. If the school
district offers me an opportunity to return to a DOT safety-sensitive function, I understand I will be evaluated by a
substance abuse professional, and will be required to submit to a return-to-duty test prior to being considered for

reassignment to safety-sensitive functions.

Date:
Time:

Signature of Employee/Applicant
Supervisor:

Supervisor’s Signature
Comments:
[0 Employee refusal to sign Supervisor’s Initials:
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(DRAFT)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— PRETEST NOTICE —

I, the undersigned employee/job applicant of Independent School District No. _100 , _ Wrenshall , Minnesota

(“School District”) do hereby acknowledge that I have been provided a copy of the School District’s Drug and Alcohol
Testing Policy.

Date:

Signature of Employee/Job Applicant

Typed or Printed Name

Policy 416 Forms
2022



(DRAFT)
[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]
[Employee Name]

[Employee Address]

RE: Drug and/or Alcohol Test
[Date of Testing]

NOTICE OF TEST RESULTS AND VARIOUS RIGHTS
Test Results:

Independent School District No. _100 , _ Wrenshall , Minnesota has received the test result report from the
testing laboratory:

G Your initial screening test result was negative.

G Your confirmatory test result was negative.

G Your confirmatory test result was positive.
Test Result Report:

You have the right to request and receive from the school district a copy of the test result on any drug or alcohol test.

Right to Explain Positive Test Result:

In the case of a positive test result on a confirmatory test, you have the right to explain the results. You may, within
three (3) working days after notice of a positive test result on a confirmatory test, submit information to the school
district, in addition to any information already submitted, to explain that result. Attached to this Notice is a document
entitled “Explanation of Positive Test Result” for this purpose.

Right to Request Confirmatory Retests:

In the case of a positive test result on a confirmatory test, you have the right to request a confirmatory retest of the
original sample at your own expense.

Within five (5) working days after notice of the confirmatory test result, you must notify the school district in writing
of your intention to obtain a confirmatory retest.

Within three (3) working days after receipt of the notice, the school district shall notify the original testing laboratory
that you have requested the laboratory to conduct the confirmatory retest or to transfer the sample to another
laboratory licensed under Minn. Stat. § 181.953, Subd. 1 to conduct the confirmatory retest. The original testing
laboratory shall ensure that appropriate chain-of-custody procedures are followed during transfer of the sample to the
other laboratory. The confirmatory retest must use the same drug or alcohol threshold detection levels as used in the
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original confirmatory test. If the confirmatory retest does not confirm the original positive test result, no adverse
personnel action based on the original confirmatory test may be taken against you.

Other Rights:

In the case of a positive test result on a confirmatory test, you may have other rights provided under the sections
detailed below.

A. Employee Discharge and Discipline

1. The school district may not discharge, discipline, discriminate against, request, or require
rehabilitation of an employee whose position does not require a commercial driver’s license on the
basis of a positive test result from an initial screening test that has not been verified by a confirmatory
test.

In the case of a positive test result on a confirmatory test, the employee shall be subject to discipline
which includes, but is not limited to, immediate suspension without pay and immediate discharge,
pursuant to the provisions of this policy.

2. The school district may not discharge an employee whose position does not require a commercial
driver’s license for whom a positive test result on a confirmatory test was the first such result for the
employee on a drug or alcohol test requested by the school district, unless the following conditions
have been met:

a. The school district has first given the employee an opportunity to participate in, at the
employee’s own expense or pursuant to coverage under an employee benefit plan, either a
drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as
determined by the school district after consultation with a certified chemical use counselor or a
physician trained in the diagnosis and treatment of chemical dependency; and

b. The employee has either refused to participate in the counseling or rehabilitation program or
has failed to successfully complete the program, as evidenced by withdrawal from the program
before its completion or by a positive test result on a confirmatory test after completion of the
program.

3. Notwithstanding Paragraph 1., the school district may temporarily suspend the tested employee or
transfer that employee to another position at the same rate of pay pending the outcome of the
confirmatory test and, if requested, the confirmatory retest, provided the school district believes that
it is reasonably necessary to protect the health or safety of the employee, co-employees or the public.
An employee who has been suspended without pay must be reinstated with back pay if the outcome of
the confirmatory test or requested confirmatory retest is negative.

4. The school district may not discharge, discipline, discriminate against, request, or require
rehabilitation of an employee on the basis of medical history information revealed to the school
district, unless the employee was under an affirmative duty to provide the information before, upon,
or after hire.

5. An employee must be given access to information in the employee’s personnel file relating to positive
test result reports and other information acquired in the drug and alcohol testing process and
conclusions drawn from and actions taken based on the reports or other acquired information.

B. Withdrawal of Applicant’s Job Offer

If a job applicant for a position that does not require a commercial driver’s license has received a job offer
made contingent on the applicant passing drug and alcohol testing, the school district may not withdraw the
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offer based on a positive test result from an initial screening test that has not been verified by a confirmatory
test. In the case of a positive test result on a confirmatory test, the school district may withdraw the job

offer.
(DRAFT)
[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]
EXPLANATION OF POSITIVE TEST RESULT
I, the undersigned employee/job applicant of Independent School District No. _100 , Wrenshall , Minnesota

acknowledge receipt of a Notice of Test Results and Various Rights. This includes my right to explain the positive test
result on a confirmatory test.
I am currently taking or have recently taken:
0 no over-the-counter or prescription medications; or

0 the following over-the-counter or prescription medications:

I also offer the following information relevant to the reliability of, or explanation for, a positive test result:

Date:

Signature of Employee/Job Applicant

Typed or Printed Name
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(DRAFT)

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD]

— ACKNOWLEDGMENT —
DRUG AND ALCOHOL TESTING POLICY

I have received a copy of the Drug and Alcohol Testing Policy of Independent School District No. _100 ,

Wrenshall , Minnesota and have read it in its entirety.

The District’s policy was provided to me:

0 Upon adoption of the policy (employee)
0 Upon my hire (job applicant/new employee)
0 After receipt of my conditional job offer, before any testing if my job offer is contingent upon my

passing of drug and alcohol testing. (job applicant)
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Dated:

Signature of Employee/Applicant

Typed or Printed Name
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Adopted:__May 2009 Wrenshall School Policy 501

Orig. 1995

Revised: MSBA 2021 Rev. 2021

501

II.

I1I.

SCHOOL WEAPONS POLICY

[Note: School districts are required by statute to have a policy addressing these
issues. ATTENTION: This policy incorporates certain provisions of the Minnesota
Citizens’ Personal Protection Act (often referred to as the “conceal and carry” law).]

PURPOSE

The purpose of this policy is to assure a safe school environment for students, staff and the
public.

GENERAL STATEMENT OF POLICY

No student or nonstudent, including adults and visitors, shall possess, use, or distribute a
weapon when in a school location except as provided in this policy. The school district will act
to enforce this policy and to discipline or take appropriate action against any student, teacher,
administrator, school employee, volunteer, or member of the public who violates this policy.

DEFINITIONS
A. “Weapon”
1. A “weapon” means any object, device or instrument designed as a weapon or

through its use is capable of threatening or producing bodily harm or which may
be used to inflict self-injury including, but not limited to, any firearm, whether
loaded or unloaded; airguns; pellet guns; BB guns; all knives; blades; clubs;
metal knuckles; numchucks; throwing stars; explosives; fireworks; mace and
other propellants; stunguns; ammunition; poisons; chains; arrows; and objects
that have been modified to serve as a weapon.

2. No person shall possess, use, or distribute any object, device or instrument
having the appearance of a weapon and such objects, devices or instruments
shall be treated as weapons including, but not limited to, weapons listed above
which are broken or non-functional, look-alike guns; toy guns; and any object
that is a facsimile of a real weapon.

3. No person shall use articles designed for other purposes (i.e., lasers or laser
pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily harm and/or
intimidate and such use will be treated as the possession and use of a weapon.

B. “School Location” includes any school building or grounds, whether leased, rented,
owned or controlled by the school, locations of school activities or trips, bus stops, school
buses or school vehicles, school-contracted vehicles, the area of entrance or departure
from school premises or events, all locations where school-related functions are
conducted, and anywhere students are under the jurisdiction of the school district.

C. “Possession” means having a weapon on one’s person or in an area subject to one’s
control in a school location.

D. “Dangerous Weapon” means any firearm, whether loaded or unloaded, or any device
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designed as a weapon and capable of producing death or great bodily harm, any
combustible or flammable liquid or other device or instrumentality that, in the manner
it is used or intended to be used, is calculated or likely to produce death or great bodily
harm, or any fire that is used to produce death or great bodily harm. As used in this
definition, "flammable liquid" means any liquid having a flash point below 100 degrees
Fahrenheit and having a vapor pressure not exceeding 40 pounds per square inch
(absolute) at 100 degrees Fahrenheit but does not include intoxicating liquor. As used
in this subdivision, "combustible liquid" is a liquid having a flash point at or above 100
degrees Fahrenheit.

IV. EXCEPTIONS

A.

A student who finds a weapon on the way to school or in a school location, or a student
who discovers that he or she accidentally has a weapon in his or her possession, and
takes the weapon immediately to the principal’s office shall not be considered to possess
a weapon. If it would be impractical or dangerous to take the weapon to the principal’s
office, a student shall not be considered to possess a weapon if he or she immediately
turns the weapon over to an administrator, teacher or head coach or immediately
notifies an administrator, teacher or head coach of the weapon’s location.

It shall not be a violation of this policy if a nonstudent (or student where specified) falls
within one of the following categories:

1. active licensed peace officers;

2. military personnel, or students or nonstudents participating in military training,
who are on duty performing official duties;

3. persons authorized to carry a pistol under Minnesota Statutes section 624.714
while in a motor vehicle or outside of a motor vehicle for the purpose of directly
placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle;

4. persons who keep or store in a motor vehicle pistols in accordance with
Minnesota Statutes section 624.714 or 624.715 or other firearms in accordance
with Minnesota Statutes section 97B.045;

a. Section 624.714 specifies procedures and standards for obtaining pistol
permits and penalties for the failure to do so. Section 624.715 defines
an exception to the pistol permit requirements for “antique firearms
which are carried or possessed as curiosities or for their historical
significance or value.”

b. Section 97B.045 generally provides that a firearm may not be
transported in a motor vehicle unless it is (1) unloaded and in a gun
case without any portion of the firearm exposed; (2) unloaded and in
the closed trunk; or (3) a handgun carried in compliance with Sections
624.714 and 624.715.

5. firearm safety or marksmanship courses or activities for students or nonstudents
conducted on school property;

6. possession of dangerous weapons, BB guns, or replica firearms by a ceremonial
color guard;

7. a gun or knife show held on school property;
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8. possession of dangerous weapons, BB guns, or replica firearms with written
permission of the principal or other person having general control and
supervision of the school or the director of a child care center; or

9. persons who are on unimproved property owned or leased by a child care center,
school or school district unless the person knows that a student is currently
present on the land for a school-related activity.

[Note: Nothing prevents a school district from being more stringent in its weapons
policy with respect to students and school district employees than the criminal law,
except that the school district may not prohibit the lawful carry or possession of
firearms in a parking facility or parking area. Although some school districts may
choose to incorporate all of the exceptions to the criminal law, other school districts
may choose either not to incorporate some or all of the exceptions or to further limit
them. For example, a school district may choose to require written permission from
the superintendent, not just a principal, for someone to possess a dangerous weapon
in a school location. This would impose a more stringent requirement than the
exceptions to the general prohibition of having a weapon on school grounds set forth
in Minnesota Statutes, section 609.66, Subdivision 1d (f) listed in Section IV.B. above.
However, a school district may not regulate firearms, ammunition, or their respective
components, when possessed or carried by nonstudents or nonemployees, in a
manner that is inconsistent with Minnesota Statutes, section 609.66, Subdivision 1d.]

C. Policy Application to Instructional Equipment/Tools

While the school district does not allow the possession, use, or distribution of weapons
by students or nonstudents, such a position is not meant to interfere with instruction or
the use of appropriate equipment and tools by students or nonstudents. Such
equipment and tools, when properly possessed, used, and stored, shall not be
considered in violation of the rule against the possession, use, or distribution of
weapons. However, when authorized instructional and work equipment and tools are
used in a potentially dangerous or threatening manner, such possession and use will be
treated as the possession and use of a weapon.

D. Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a school
parking lot or parking facility. For purposes of this policy, the “lawful” carry or
possession of a firearm in a school parking lot or parking facility is specifically limited to
nonstudent permit-holders authorized under Minnesota Statutes section 624.714 to
carry a pistol in the interior of a vehicle or outside the motor vehicle for the purpose of
directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle.
Any possession or carry of a firearm beyond the immediate vicinity of a permit-holder’s
vehicle shall constitute a violation of this policy.

CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION

A. The school district does not allow the possession, use, or distribution of weapons by
students. Consequently, the minimum consequence for students willfully possessing,
using, or distributing weapons shall include:
1. immediate out-of-school suspension;

2. confiscation of the weapon;
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VI.

3. immediate notification of police;
4, parent or guardian notification; and

5. recommendation to the superintendent of dismissal for a period of time not to
exceed one year.

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law,
to school will be expelled for at least one year. The school board may modify this
requirement on a case-by-case basis.

C. The building principal shall, as soon as practicable, refer to the criminal justice or
juvenile delinquency system, as appropriate, a student who brings a firearm to school
unlawfully.

D. Administrative Discretion

While the school district does not allow the possession, use, or distribution of weapons
by students, the superintendent may use discretion in determining whether, under the
circumstances, a course of action other than the minimum consequences specified above
is warranted. If so, other appropriate action may be taken, including consideration of a
recommendation for lesser discipline.

CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NONSTUDENTS

A. Employees

1. An employee who violates the terms of this policy is subject to disciplinary
action, including nonrenewal, suspension, or discharge as deemed appropriate
by the school board.

2. Sanctions against employees, including nonrenewal, suspension, or discharge
shall be pursuant to and in accordance with applicable statutory authority,
collective bargaining agreements, and school district policies.

3. When an employee violates the weapons policy, law enforcement may be
notified, as appropriate.

[Note: An employer may establish policies that restrict the carry or possession of
firearms by its employees while acting in the course and scope of employment.
Employment-related sanctions may be invoked for a violation. Thus, for example,
reasonable limitations may be imposed on the method of storing firearms by permit-
holding employees while at work or performing employment-related duties.
Reasonable limitations may include requiring firearms to have trigger locks and to be
stored in a locked container or locked compartment of the vehicle.]

B. Other Nonstudents
1. Any member of the public who violates this policy shall be informed of the policy
and asked to leave the school location. Depending on the circumstances, the
person may be barred from future entry to school locations. In addition, if the
person is a student in another school district, that school district may be
contacted concerning the policy violation.

2. If appropriate, law enforcement will be notified of the policy violation by the
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member of the public and may be asked to provide an escort to remove the
member of the public from the school location.

VII. REPORTS OF DANGEROUS WEAPON INCIDENTS IN SCHOOL ZONES

The school district must electronically report to the Minnesota Commissioner of Education
incidents involving the use or possession of a dangerous weapon in school zones, as required
under Minnesota Statutes section 121A.06.

Legal References:

Cross References:

Minn. Stat. § 97B.045 (Transporting Firearms)

Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor)

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School
Zones)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)

Minn. Stat. § 152.01, subd. 14(a) (Definition of a School Zone)

Minn. Stat. § 609.02, subd. 6 (Definition of Dangerous Weapon)

Minn. Stat. § 609.605 (Trespass)

Minn. Stat. § 609.66 (Dangerous Weapons)

Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)

18 U.S.C. § 921 (Definition of Firearm)

Inre C.R.M., 611 N.W.2d 802 (Minn. 2000)

In re A.D., 883 N.W.2d 251 (Minn. 2016)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites)
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II.

III.

Orig. 1995
Rev. 1999

SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS, AND STUDENT’'S
PERSON

[Note: School districts are required by statute to have a policy addressing these
issues.]

PURPOSE

The purpose of this policy is to provide for a safe and healthful educational environment by
enforcing the school district’s policies against contraband.

GENERAL STATEMENT OF POLICY

A.

Lockers and Personal Possessions Within a Locker

Pursuant to Minnesota statutes, school lockers are the property of the school district.
At no time does the school district relinquish its exclusive control of lockers provided for
the convenience of students. Inspection of the interior of lockers may be conducted by
school officials for any reason at any time, without notice, without student consent, and
without a search warrant. The personal possessions of students within a school locker
may be searched only when school officials have a reasonable suspicion that the search
will uncover evidence of a violation of law or school rules. As soon as practicable after
the search of a student’s personal possessions, the school officials must provide notice
of the search to students whose lockers were searched unless disclosure would impede
an ongoing investigation by police or school officials.

Desks

School desks are the property of the school district. At no time does the school district
relinquish its exclusive control of desks provided for the convenience of students.
Inspection of the interior of desks may be conducted by school officials for any reason

at any time, without notice, without student consent, and without a search warrant.

Personal Possessions and Student’s Person

The personal possessions of students and/or a student’s person may be searched when
school officials have a reasonable suspicion that the search will uncover a violation of
law or school rules. The search will be reasonable in its scope and intrusiveness.

A violation of this policy occurs when students use lockers and desks for unauthorized
purposes or to store contraband. A violation occurs when students carry contraband on
their person or in their personal possessions.

DEFINITIONS

A.

“Contraband” means any unauthorized item possession of which is prohibited by school
district policy and/or law. It includes, but is not limited to, weapons and “look-alikes,”
alcoholic beverages, controlled substances and “look-alikes,” overdue books and other
materials belonging to the school district, and stolen property.
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IV.

“Personal possessions” includes, but is not limited to, purses, backpacks, bookbags,
packages, and clothing.

“Reasonable suspicion” means that a school official has grounds to believe that the
search will result in evidence of a violation of school district policy, rules, and/or law.
Reasonable suspicion may be based on a school official’s personal observation, a report
from a student, parent or staff member, a student’s suspicious behavior, a student’s
age and past history or record of conduct both in and out of the school context, or other
reliable sources of information.

“Reasonable scope” means that the scope and/or intrusiveness of the search is
reasonably related to the objectives of the search. Factors to consider in determining
what is reasonable include the seriousness of the suspected infraction, the reliability of
the information, the necessity of acting without delay, the existence of exigent
circumstances necessitating an immediate search and further investigation (e.g., to
prevent violence, serious and immediate risk of harm or destruction of evidence), and
the age of the student.

PROCEDURES

A.

School officials may inspect the interiors of lockers and desks for any reason at any
time, without notice, without student consent, and without a search warrant.

School officials may inspect the personal possessions of a student and/or a student’s
person based on a reasonable suspicion that the search will uncover a violation of law
or school rules. A search of personal possessions of a student and/or a student’s person
will be reasonable in its scope and intrusiveness.

As soon as practicable after a search of personal possessions within a locker pursuant
to this policy, the school officials must provide notice of the search to students whose
possessions were searched unless disclosure would impede an ongoing investigation by
police or school officials.

Whenever feasible, a search of a person shall be conducted in private by a school official
of the same sex. A second school official of the same sex shall be present as an observer
during the search of a person whenever feasible.

A strip search is a search involving the removal of coverings or clothing from private
areas. Mass strip searches, or body cavity searches, are prohibited. Strip searches will
be conducted only in circumstances involving imminent danger.

A school official conducting any other search may determine when it is appropriate to
have a second official present as an observer.

A copy of this policy will be printed in the student handbook or disseminated in any other
way which school officials deem appropriate. The school district shall provide a copy of
this policy to a student when the student is given use of a locker.

DIRECTIVES AND GUIDELINES

School administration may establish reasonable directives and guidelines which address specific
needs of the school district, such as use of tape in lockers, standards of cleanliness and care,
posting of pin-ups and posters which may constitute sexual harassment, etc.
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VI. SEIZURE OF CONTRABAND

If a search yields contraband, school officials will seize the item and, where appropriate, turn it
over to legal officials for ultimate disposition.

VII. VIOLATIONS

A student found to have violated this policy and/or the directives and guidelines implementing
it shall be subject to discipline in accordance with the school district’s Student Discipline Policy,
which may include suspension, exclusion, or expulsion, and the student may, when appropriate,
be referred to legal officials.

Legal References: U. S. Const., amend. IV
Minn. Const., art. I, § 10
Minn. Stat. § 121A.72 (School Locker Policy)
New Jersey v. T.L.O., 469 U.S. 325 (1985)
G.C. v. Owensboro Public Schools, 711 F.3d 623 (6% Cir. 2013)

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
MSBA/MASA Model Policy 501 (School Weapons)
MSBA/MASA Model Policy 506 (Student Discipline)
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Rev. 2021

STUDENT ATTENDANCE

[Note: The provisions of this policy substantially reflect statutory requirements.]

PURPOSE

A. The school board believes that regular school attendance is directly related to success
in academic work, benefits students socially, provides opportunities for important
communications between teachers and students, and establishes regular habits of
dependability important to the future of the student. The purpose of this policy is to
encourage regular school attendance. It is intended to be positive and not punitive.

B. This pol

icy also recognizes that class attendance is a joint responsibility to be shared by

the student, parent or guardian, teacher, and administrators. This policy will assist
students in attending class.

GENERAL STATEMENT OF POLICY

A. Responsibilities

1.

Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility to
attend all assigned classes and study halls every day that school is in session
and to be aware of and follow the correct procedures when absent from an
assigned class or study hall. Finally, it is the student’s responsibility to request
any missed assignments due to an absence.

Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the student
is attending school, to inform the school in the event of a student absence, and
to work cooperatively with the school and the student to solve any attendance
problems that may arise.

Teacher’s Responsibility

It is the teacher’'s responsibility to take daily attendance and to maintain
accurate attendance records in each assigned class and study hall. Itis also the
teacher’s responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly. It is also the teacher’s responsibility
to provide any student who has been absent with any missed assignments upon
request. Finally, it is the teacher’s responsibility to work cooperatively with the
student’s parent or guardian and the student to solve any attendance problems
that may arise.

Administrator’s Responsibility

a. It is the administrator’s responsibility to require students to attend all
assigned classes and study halls. It is also the administrator’s
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responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly to all students, to maintain
accurate records on student attendance, and to prepare a list of the
previous day’s absences stating the status of each. Finally, it is the
administrator’s responsibility to inform the student’s parent or guardian
of the student’s attendance and to work cooperatively with them and
the student to solve attendance problems.

b. In accordance with the Minnesota Compulsory Instruction Law,
Minnesota Statutes section 120A.22, the students of the school district
are REQUIRED to attend all assigned classes and/or study halls every
day school is in session, unless the student has been excused by the
school board from attendance because the student has already
completed state and school district standards required to graduate from
high school, has withdrawn, or has a valid excuse for absence.

Attendance Procedures

Attendance procedures shall be presented to the school board for review and approval.
When approved by the school board, the attendance procedures will be included as an
addendum to this policy.

1. Excused Absences

a. To be considered an excused absence, the student’s parent or legal
guardian may be asked to verify, in writing, the reason for the student’s
absence from school. A note from a physician or a licensed mental
health professional stating that the student cannot attend school is a
valid excuse.

b. The following reasons shall be sufficient to constitute excused absences:
(1) Iliness.
(2) Serious illness in the student’s immediate family.
(3) A death or funeral in the student’s immediate family or of a close

friend or relative.

4) Medical, dental, or orthodontic treatment, or a counseling
appointment.

(5) Court appearances occasioned by family or personal action.

(6) Religious instruction not to exceed three hours in any week.
(7) Physical emergency conditions such as fire, flood, storm, etc.
(8) Official school field trip or other school-sponsored outing.

(9) Removal of a student pursuant to a suspension. Suspensions

are to be handled as excused absences and students will be
permitted to complete make-up work.
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(10)
(11)

(12)

Family emergencies.
Active duty in any military branch of the United States.

A student’s condition that requires ongoing treatment for a
mental health diagnosis.

[Note: State law provides that a school board may include other
exemptions in the school district’s attendance policy. See Minnesota.
Statutes section 120A.22, subdivision 12. When considering whether
to add other exemptions, school boards should consider the intent of
the compulsory attendance law, which recognizes the educational value
of regular attendance and class participation, and whether the proposed
exemption is consistent with the intent of the law.]

C. Consequences of Excused Absences

(1)

(2)

Students whose absences are excused are required to make up
all assignments missed or to complete alternative assignments
as deemed appropriate by the classroom teacher.

Work missed because of absence must be made up within _____
days from the date of the student’s return to school. Any work
not completed within this period shall result in “no credit” for
the missed assignment. However, the building principal or the
classroom teacher may extend the time allowed for completion
of make-up work in the case of an extended illness or other
extenuating circumstances.

Unexcused Absences

a. The following are examples of absences which will not be excused:

(1) Truancy. An absence by a student which was not approved by
the parent and/or the school district.

(2) Any absence in which the student failed to comply with any
reporting requirements of the school district’s attendance
procedures.

(3) Work at home.

(4) Work at a business, except under a school-sponsored work
release program.

(5) Vacations with family.

(6) Personal trips to schools or colleges.

(7) Absences resulting from cumulated unexcused tardies (
tardies equal one unexcused absence).

(8) Any other absence not included under the attendance

procedures set out in this policy.
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Consequences of Unexcused Absences

(1)

(2)

(3)

(4)

Absences resulting from official suspension will be handled in
accordance with the Pupil Fair Dismissal Act, Minnesota Statutes
sections 121A.40-121A.56.

Days during which a student is suspended from school shall not
be counted in a student’s total cumulated unexcused absences.

In cases of recurring unexcused absences, the administration
may also request the county attorney to file a petition with the
juvenile court, pursuant to Minnesota statutes.

Students with unexcused absences shall be subject to discipline
in the following manner:

(@)

(b)

()

(d)

(e)

()

From the first through the cumulated unexcused
absence in a [quarter or semester] the student will not
be allowed to make up work missed due to such
absence.

After the cumulated unexcused absence in a
[quarter or semester], a student’s parent or guardian
will be notified by certified mail that his or her child is
nearing a total of unexcused absences and that,
after the unexcused absence, the student’s grade
shall be reduced by one increment for each unexcused
absence thereafter.

After such notification, the student or his or her parent
or guardian may, within a reasonable time, request a
conference with school officials regarding the student’s
absences and the prescribed discipline. The notification
will state that the school strongly urges the student’s
parent or guardian to request such a conference.

After cumulative unexcused absences in a
[quarter or semester] the teacher will reduce the
student’s letter grade by one increment for each
unexcused absence thereafter (i.e. A to A-). However,
prior to reducing the student’s grade, an administrative
conference must be held among the principal, student,
and parent.

After cumulated unexcused absences in a
[quarter or semester], the administration may impose
the loss of academic credit in the class or classes from
which the student has been absent. However, prior to
loss of credit, an administrative conference must be held
among the principal, student, and parent.

If the result of a grade reduction or loss of credit has
the effect of an expulsion, the school district will follow
the procedures set forth in the Pupil Fair Dismissal Act,
Minnesota Statutes sections 121A.40-121A.56.
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C.

D.

Tardiness

Definition: Students are expected to be in their assigned area at designated
times. Failure to do so constitutes tardiness.

Procedures for Reporting Tardiness

a. Students tardy at the start of school must report to the school office for
an admission slip.

b. Tardiness between periods will be handled by the teacher.

Excused Tardiness

Valid excuses for tardiness are:

a. Iliness.

b. Serious illness in the student’s immediate family.

c. A death or funeral in the student’s immediate family or of a close friend
or relative.

d. Medical, dental, orthodontic, or mental health treatment.

e. Court appearances occasioned by family or personal action.

f. Physical emergency conditions such as fire, flood, storm, etc.

g. Any tardiness for which the student has been excused in writing by an

administrator or faculty member.

Unexcused Tardiness

a. An unexcused tardiness is failing to be in an assigned area at the
designated time class period commences without a valid excuse.

b. Consequences of tardiness may include detention after unexcused
tardies. In addition, unexcused tardies are equivalent to one
unexcused absence.

Participation in Extracurricular Activities and School-Sponsored On-the-Job Training

Programs

1.

This policy applies to all students involved in any extracurricular activity
scheduled either during or outside the school day and any school-sponsored on-
the-job training programs.

School-initiated absences will be accepted and participation permitted.

A student may not participate in any activity or program if he or she has an

unexcused absence from any class during the day.
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4. If a student is suspended from any class, he or she may not participate in any
activity or program that day.

5. If a student is absent from school due to medical reasons, he or she must
present a physician’s statement or a statement from the student’s parent or
guardian clearing the student for participation that day. The note must be
presented to the coach or advisor before the student participates in the activity
or program.

III. RELIGIOUS OBSERVANCE ACCOMMODATION

Reasonable efforts will be made by the school district to accommodate any student who wishes
to be excused from a curricular activity for a religious observance. Requests for accommodations
should be directed to the building principal.

IV. DISSEMINATION OF POLICY

A. Copies of this policy shall be made available to all students and parents at the
commencement of each school year. This policy shall also be available upon request in
each principal’s office.

B. The school district will provide annual notice to parents of the school district’s policy
relating to a student’s absence from school for religious observance.

V. REQUIRED REPORTING

A. Continuing Truant
Minnesota Statutes section 260A.02 provides that a continuing truant is a student who
is subject to the compulsory instruction requirements of Minnesota Statutes section
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes
section 120A.05, without valid excuse within a single school year for:
1. Three days if the child is in elementary school; or
2. Three or more class periods on three days if the child is in middle school, junior

high school, or high school.
B. Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statutes section
260A.03 provides that the school attendance officer or other designated school official
shall notify the student’s parent or legal guardian, by first class mail or other reasonable
means, of the following:

1. That the child is truant;

2. That the parent or guardian should notify the school if there is a valid excuse
for the child’s absences;

3. That the parent or guardian is obligated to compel the attendance of the child
at school pursuant to Minnesota Statutes section 120A.22 and parents or
guardians who fail to meet this obligation may be subject to prosecution under
Minnesota Statutes section 120A.34;
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That this notification serves as the notification required by Minnesota Statutes
section 120A.34;

That alternative educational programs and services may be available in the
child’s enrolling or resident district;

That the parent or guardian has the right to meet with appropriate school
personnel to discuss solutions to the child’s truancy;

That if the child continues to be truant, the parent and child may be subject to
juvenile court proceedings under Minnesota Statutes Chapter 260C;

That if the child is subject to juvenile court proceedings, the child may be subject
to suspension, restriction, or delay of the child’s driving privilege pursuant to
Minnesota Statutes section 260C.201; and

That it is recommended that the parent or guardian accompany the child to
school and attend classes with the child for one day.

[Note: Where truancy services and programs under Minnesota Statutes chapter 260A
are available within the school district, the following provisions should also be
included in the policy.]

C. Habitual Truant

Legal References:

A habitual truant is a child under the age of 17 years who is absent from
attendance at school without lawful excuse for seven school days per school
year if the child is in elementary school or for one or more class periods on seven
school days per school year if the child is in middle school, junior high school,
or high school, or a child who is 17 years of age who is absent from attendance
at school without lawful excuse for one or more class periods on seven school
days per school year and who has not lawfully withdrawn from school.

A school district attendance officer shall refer a habitual truant child and the
child’s parent or legal guardian to appropriate services and procedures, under
Minnesota Statutes chapter 260A.

Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. § 120A.35 (Absence from School for Religious Observance)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 260A.02 (Definitions)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a Continuing
Truant)

Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or Services
or Neglected and in Foster Care)

Goss v. Lopez, 419 U.S. 565 (1975)

Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)

Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383
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N.E.2d 231 (1978)
Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)

Knight v. Bd. of Educ., 38 1Il. App. 3d 603, 348 N.E.2d 299 (1976)
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
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I1I.

Orig. 1995
Rev. 2002

DISTRIBUTION OF NONSCHOOL-SPONSORED MATERIALS ON SCHOOL PREMISES BY
STUDENTS AND EMPLOYEES

PURPOSE

The purpose of this policy is to protect the exercise of students’ and employees’ free speech
rights, taking into consideration the educational objectives and responsibilities of the school

district.

GENERAL STATEMENT OF POLICY

A.

The school district recognizes that students and employees have the right to express
themselves on school property. This protection includes the right to distribute, at a
reasonable time and place and in a reasonable manner, nonschool-sponsored material.

To protect First Amendment rights, while at the same time preserving the integrity of
the educational objectives and responsibilities of the school district, the school board

adopts the following regulations and procedures regarding distribution of nonschool-

sponsored material on school property and at school activities.

DEFINITIONS

A.

“Distribute” or “Distribution” means circulation or dissemination of material by means
of handing out free copies, selling or offering copies for sale, accepting donations for

copies, posting or displaying material, or placing material in internal staff or student

mailboxes.

“Nonschool-sponsored material” or “unofficial material” includes all materials or
objects intended for distribution, except school newspapers, employee newsletters,
literary magazines, yearbooks, and other publications funded and/or sponsored or
authorized by the school. Examples of nonschool-sponsored materials include, but are
not limited to, leaflets, brochures, buttons, badges, flyers, petitions, posters, and
underground newspapers whether written by students or employees or others, and
tangible objects.

“Obscene to minors” means:

1. The average person, applying contemporary community standards, would find
that the material, taken as a whole, appeals to the prurient interest of minors
of the age to whom distribution is requested;

2. The material depicts or describes, in a manner that is patently offensive to
prevailing standards in the adult community concerning how such conduct
should be presented to minors of the age to whom distribution is requested,
sexual conduct such as intimate sexual acts (normal or perverted),
masturbation, excretory functions, or lewd exhibition of the genitals; and

3. The material, taken as a whole, lacks serious literary, artistic, political, or
scientific value for minors.
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“Minor” means any person under the age of eighteen (18).
“Material and substantial disruption” of a normal school activity means:

1. Where the normal school activity is an educational program of the district for
which student attendance is compulsory, “material and substantial disruption”
is defined as any disruption which interferes with or impedes the
implementation of that program.

2. Where the normal school activity is voluntary in nature (including school
athletic events, school plays and concerts, and lunch periods) “material and
substantial disruption” is defined as student rioting, unlawful seizures of
property, conduct inappropriate to the event, participation in a school boycott,
demonstration, sit-in, stand-in, walk-out, or other related forms of activity.

In order for expression to be considered disruptive, specific facts must exist upon
which the likelihood of disruption can be forecast including past experience in the
school, current events influencing student activities and behavior, and instances of
actual or threatened disruption relating to the written material in question.

“School activities” means any activity sponsored by the school including, but not
limited to, classroom work, library activities, physical education classes, official
assemblies and other similar gatherings, school athletic contests, band concerts,
school plays and other theatrical productions, and in-school lunch periods.

“Libelous” is a false and unprivileged statement about a specific individual that tends
to harm the individual’s reputation or to lower that individual in the esteem of the
community.

IV. GUIDELINES

A.

Students and employees of the school district have the right to distribute, at
reasonable times and places as set forth in this policy, and in a reasonable manner,
nonschool-sponsored material.

Requests for distribution of nonschool-sponsored material will be reviewed by the
administration on a case-by-case basis. However, distribution of the materials listed
below is always prohibited. Material is prohibited that:

1. is obscene to minors;
2. is libelous or slanderous;
3. is pervasively indecent or vulgar or contains any indecent or vulgar language

or representations, with a determination made as to the appropriateness of
the material for the age level of students to which it is intended;

4. advertises or promotes any product or service not permitted to minors by law;
5. advocates violence or other illegal conduct;
6. constitutes insulting or fighting words, the very expression of which injures or

harasses other people (e.g., threats of violence, defamation of character or of
a person’s race, religious, or ethnic origin);
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7. presents a clear and present likelihood that, either because of its content or
the manner of distribution, it will cause a material and substantial disruption of
the proper and orderly operation and discipline of the school or school
activities, will cause the commission of unlawful acts or the violation of lawful
school regulations.

Distribution by students and employees of nonschool-sponsored materials on school
district property are subject to reasonable time, place, and manner restrictions set
forth below. In making decisions regarding the time, place, and manner of
distribution, the administration will consider factors including, but not limited to, the
following:

1. whether the material is educationally related;

2. the extent to which distribution is likely to cause disruption of or interference
with the school district’s educational objectives, discipline, or school activities;

3. whether the materials can be distributed from the office or other isolated
location so as to minimize disruption of traffic flow in hallways;

4. the quantity or size of materials to be distributed;

5. whether distribution would require assignment of school district staff, use of
school district equipment, or other resources;

6. whether distribution would require that nonschool persons be present on the
school grounds;

7. whether the materials are a solicitation for goods or services not requested by
the recipients.

V. TIME, PLACE, AND MANNER OF DISTRIBUTION

A.

No nonschool-sponsored material shall be distributed during and at the place of a
normal school activity if it is reasonably likely to cause a material and substantial
disruption of that activity.

Distribution of nonschool-sponsored material is prohibited when it blocks the safe flow
of traffic within corridors and entrance ways of the school, and school parking lots.
Distribution shall not impede entrance to or exit from school premises in any way.

No one shall coerce a student or staff member to accept any publication.

The time, place, and manner of distribution will be solely within the discretion of the
administration, consistent with the provisions of this policy.

VI. PROCEDURES

A.

Any student or employee wishing to distribute (as defined in this policy) nonschool-
sponsored material must first submit for approval a copy of the material to the
principal at least 24 hours in advance of desired distribution time, together with the
following information:

1. Name and phone number of the person submitting the request and, if a
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VII.

VIII.

IX.

student, the room number of his or her first-period class.

2. Date(s) and time(s) of day intended for distribution.
3. Location where material will be distributed.
4, If material is intended for students, the grade(s) of students to whom the

distribution is intended.

Within one school day, the principal will review the request and render a decision. In
the event that permission to distribute the material is denied or limited, the person
submitting the request should be informed in writing of the reasons for the denial or
limitation.

If the person submitting the request does not receive a response within one school
day, the person shall contact the office to verify that the lack of response was not due
to an inability to locate the person.

If the person is dissatisfied with the decision of the principal, the person may submit a
written request for appeal to the superintendent. If the person does not receive a
response within three (3) school days (nhot counting Saturdays, Sundays, and
holidays) of submitting the appeal, the person shall contact the office of the
superintendent to verify that the lack of response is not due to an inability to locate
the person.

Permission or denial of permission to distribute material does not imply approval or
disapproval of its contents by either the school, the administration of the school, the
school board, or the individual reviewing the material submitted.

DISCIPLINARY ACTION

A.

Distribution by any student of nonschool-sponsored material prohibited herein or in
violation of the provisions of time, place, and manner of distribution as described
above will be halted and disciplinary action will be taken in accordance with the school
district’s Student Discipline Policy.

Distribution by any employee of nonschool-sponsored material prohibited herein or in
violation of the provisions of time, place, and manner of distribution as described
above will be halted and appropriate disciplinary action will be taken, in accordance
with any individual contract, collective bargaining agreement, school district policies
and procedures, and/or governing statute.

Any other party violating this policy will be requested to leave the school property
immediately and, if necessary, the police will be called.

NOTICE OF POLICY TO STUDENTS AND EMPLOYEES

A copy of this policy will be published in student handbooks and posted in school buildings.

IMPLEMENTATION

The school district administration may develop any additional guidelines and procedures
necessary to implement this policy for submission to the school board for approval. Upon
approval by the school board, such guidelines and procedures shall be an addendum to this

policy.
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[Note: School districts are encouraged to consider additional guidelines which reflect
varied local practices relating to this subject matter including addressing the subject
of consistency and uniformity for approving or disapproving practices under this
policy.]

Legal References: U. S. Const., amend. I
Hazelwood School District v. Kuhimeier, 484 U.S. 260 (1988)
Bethel Sch. Dist. No. 403 v. Fraser, 478 U.S. 675 (1986)
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503 (1969)
Bystrom v. Fridley High School, 822 F.2d 747 (8™ Cir. 1987)
Roark v. South Iron R-1 School Dist., 573 F.3d 556 (8t" Cir. 2009)
Victory Through Jesus Sports Ministry Foundation v. Lee’s Summit R-7 School
Dist., 640 F.3d 329 (8t Cir. 2011), cert. denied 565 U.S. 1036 (2011)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 512 (School-Sponsored Student Publications)
MSBA/MASA Model Policy 904 (Distribution of Materials on School District
Property by Nonschool Persons)
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(Sample Form)
NOTICE OF SUSPENSION
(Date)

(Name of Parent or Guardian)
(Address)
(City, State, Zip)

Dear (Parent or Guardian)

(Name of Student) has been suspended from ISD #100 Wrenshall School for (humber of days)
commencing on (date).

The grounds for suspension are:

Briefly, the facts that have been determined are:

The testimony received was:

An administrative conference to determine the above was conducted before

, at on
(Name of Administrator) (Time) (Date)

pursuant to Minn. Stat. §§ 121A.40-121A.56, a copy of which is enclosed.

The plan of readmission is:

Alternative educational services in the form of homework will be available to be picked up at the
school after [date]

While suspended, the student may not come on any school campus except with you for the purpose of
discussing conduct.

If you have any questions, please call.

Sincerely,

Administrator

Enc: Minn. Stat. §§ 121A.40-121A.56

Policy 506 Form
2022
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507 CORPORAL PUNISHMENT AND PRONE RESTRAINT
[Note: The provisions of this policy substantially reflect statutory requirements.]
1. PURPOSE

The purpose of this policy is to describe limitations on the use of corporal punishment and prone
restraint upon a student.

II1. GENERAL STATEMENT OF POLICY

No employee or agent of the school district shall inflict corporal punishment or use prone
restraint upon a student except as provided below.

I1I. DEFINITIONS

1. “Corporal punishment" means conduct involving:
a. hitting or spanking a person with or without an object; or
b. unreasonable physical force that causes bodily harm or substantial emotional
harm.
2. “Prone restraint” means placing a child in a face-down position.

IV. PROHIBITIONS

1. An employee or agent of a district shall not inflict corporal punishment or cause corporal
punishment to be inflicted upon a pupil to reform unacceptable conduct or as a penalty
for unacceptable conduct.

2. An employee or agent of a district, including a school resource officer, security
personnel, or police officer contracted with a district, shall not use prone or compressive
restraint except that the restrictions on prone and compressive restraints do not apply
under the circumstances enumerated in Minnesota Statutes, section 609.06, subdivision
1(1). All peace officers, including those who are school resource officers or otherwise
agents of a school district, may use force as reasonably necessary to carry out official
duties, including, but not limited to, making arrests and enforcing orders of the court.

3. An employee or agent of a district, including a school resource officer, security
personnel, or police officer contracted with a district, shall not inflict any form of physical
holding that restricts or impairs a pupil's ability to breathe; restricts or impairs a pupil's
ability to communicate distress; places pressure or weight on a pupil's head, throat,
neck, chest, lungs, sternum, diaphragm, back, or abdomen; or results in straddling a
pupil's torso.

4. Conduct that violates this Article is not a crime under Minnesota Statutes,
section 645.241, but may be a crime under Minnesota Statutes, chapter 609 if the
conduct violates a provision of Minnesota Statutes, chapter 609. Conduct that violates
IV.1 above is not per se corporal punishment under the statute. Nothing in this
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Minnesota Statutes, section 121A.58 or 125A.0941 precludes the use of reasonable
force under Minnesota Statutes, section 121A.582.

V. EXCEPTIONS

A teacher, school principal, and other school staff may use reasonable force under the conditions
set forth in Policy 506 (Student Discipline).

VI. VIOLATION

Employees who violate the provisions of this policy shall be subject to disciplinary action as
appropriate. Any such disciplinary action shall be made pursuant to and in accordance with
applicable statutory authority, collective bargaining agreements, and school district policies.
Violation of this policy may also result in civil or criminal liability for the employee.

Legal References: Minn. Stat. § 121A.58 (Corporal Punishment)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 123B.25 (Legal Actions Against Districts and Teachers)
Minn. Stat. § 609.06 Subd. 1 (6)(7) (Authorized Use of Force)
Op. Atty. Gen. 169f (August 22, 2023) (School Pupils: Discipline)
Op. Atty. Gen. 169f Supp. (September 20, 2023) (School Pupils: Discipline)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)
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508

II.

EXTENDED SCHOOL YEAR FOR CERTAIN STUDENTS WITH INDIVIDUALIZED
EDUCATION PROGRAMS

[Note: The provisions of this policy substantially reflect statutory and regulatory
requirements.]

PURPOSE

The purpose of this policy is to ensure that the school district complies with the overall
requirements of law as mandated for certain students subject to individualized education
programs (IEPs) when necessary to provide a free appropriate public education (FAPE).

GENERAL STATEMENT OF POLICY

A.

Extended School Year Services Must Be Available to Provide a FAPE. The school
district shall provide extended school year (ESY) services to a student who is the
subject of an IEP if the student’s IEP team determines the services are necessary
during a break in instruction in order to provide a FAPE.

Extended School Year Determination. At least annually, the IEP team must determine
that a student is in need of ESY services if the student meets any of the following
conditions:

1. There will be significant regression of a skill or acquired knowledge from the
student’s level of performance on an annual goal that requires more than the
length of the break in instruction to recoup unless the IEP team determines a
shorter time for recoupment is more appropriate; OR

2. Services are necessary for the student to attain and maintain self-sufficiency
because of the critical nature of the skill addressed by an annual goal, the
student’s age and level of development, and the timeliness for teaching the
skill; OR

3. The IEP team otherwise determines, given the student’s unique needs, that
ESY services are necessary to ensure the pupil receives a FAPE.

Required Factors Schools Must Consider in Making ESY Determinations. The IEP team
must decide ESY eligibility using information including:

1. Prior observations of the student’s regression and recoupment over the
summer;
2. Observations of the student’s tendency to regress over extended breaks in

instruction during the school year; and
3. Experience with other students with similar instructional needs.

Additional Factors to Consider, Where Relevant. In making its determination of ESY
needs, the following factors must be considered, where relevant:

508-1



1. The student’s progress and maintenance of skills during the regular school
year.
2. The student’s degree of impairment.
3. The student’s rate of progress.
4. The student’s behavioral or physical problems.
5. The availability of alternative resources.
6. The student’s ability and need to interact with nondisabled peers.
7. The areas of the student’s curriculum which need continuous attention.
8. The student’s vocational needs.
E. No Unilateral Decisions.

In the course of providing ESY services to children with disabilities, the school district
may not unilaterally limit the type, amount, or duration of those services.

F. Services to Nonresident Students Temporarily Placed in School District.

A school district may provide ESY services to nonresident children with disabilities
temporarily placed in the school district in accordance with applicable state law.

Legal References:

Cross References:

Minn. Stat. § 125A.14 (Extended School Year)

Minn. Rules Part 3525.0755

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement
Act of 2004)

34 C.F.R. Part 300 (Assistance to States for the Education of Children with
Disabilities)

None
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II1.

I1I.

IV.

STUDENT FUNDRAISING

PURPOSE
The purpose of this policy is to address student fundraising efforts.
GENERAL STATEMENT OF POLICY

The school board recognizes a desire and a need by some student organizations for
fundraising. The school board also recognizes a need for some constraint to prevent
fundraising activities from becoming too numerous and overly demanding on employees,
students, and the general public.

RESPONSIBILITY

A. The building administrators shall be responsible for developing recommendations to
the superintendent that will result in a level of activity deemed acceptable by
employees, parents, and students. Fundraising must be conducted in a manner that
will not result in embarrassment on the part of individual students, employees, or the

school.

B. All fundraising activities must be approved, in advance, by the administration.
Participation in nonapproved activities shall be considered a violation of school district
policy.

C. The superintendent shall be responsible for providing coordination of student

fundraising throughout the school district as deemed appropriate.

D. The school district expects all students who participate in approved fundraising
activities to represent the school, the student organization, and the community in a
responsible manner. All rules pertaining to student conduct and student discipline
extend to student fundraising activities.

E. The school district expects all employees who plan, supervise, coordinate, or
participate in student fundraising activities to act in the best interests of the students
and to represent the school, the student organization, and the community in a
responsible manner.

ANNUAL REPORT

The superintendent shall report to the school board, at least annually, on the nature and scope
of student fundraising activities approved pursuant to this policy.

Legal References: Minn. Stat. § 120A.20 (Admission to Public School)

Minn. Stat. § 123B.09, Subd. 8 (Boards of Independent School Districts)
Minn. Stat. § 123B.36 (Authorized Fees)
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Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 713 (Student Activity Accounting)
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520

II.

I1I.

STUDENT SURVEYS

[Note: School districts are required by statute to have a policy addressing student
surveys.]

PURPOSE

Occasionally, the school district utilizes surveys to obtain student opinions and information about
students. The purpose of this policy is to establish the parameters of information that may be
sought in student surveys.

GENERAL STATEMENT OF POLICY

Student surveys may be conducted as determined necessary by the school district. Surveys,
analyses, and evaluations conducted as part of any program funded through the U.S.
Department of Education must comply with 20 United States Code section 1232h.

STUDENT SURVEYS IN GENERAL

A. Student surveys will be conducted anonymously and in an indiscernible fashion. No
mechanism will be used for identifying the participating student in any way. No attempt
will be made in any way to identify a student survey participant. No requirement that
the student return the survey shall exist, and no record of the student’s returning a
survey will be maintained.

B. The superintendent may choose not to approve any survey that seeks probing personal
and/or sensitive information that could result in identifying the survey participant, or is
discriminatory in nature based on age, race, color, sex, disability, religion, or national
origin.

C. Surveys containing questions pertaining to the student’s or the student’s parent(s) or
guardian(s) personal beliefs or practices in sex, family life, morality, and religion will not
be administered to any student unless the parent or guardian of the student is notified
in writing that such survey is to be administered and the parent or guardian of the
student gives written permission for the student to participate or has the opportunity to
opt out of the survey depending upon how the survey is funded. Any and all documents
containing the written permission of a parent for a student to participate in a survey will
be maintained by the school district in a file separate from the survey responses.

D. Although the survey is conducted anonymously, potential exists for personally
identifiable information to be provided in response thereto. To the extent that personally
identifiable information of a student is contained in his or her responses to a survey, the
school district will take appropriate steps to ensure the data is protected in accordance
with Minnesota Statutes chapter 13 (Minnesota Government Data Practices Act), 20
United States Code section 1232g (Family Educational Rights and Privacy Act) and 34
Code of Federal Regulations Part 99.

E. The school district must not impose an academic or other penalty on a student who opts
out of participating in a student survey.
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IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF EDUCATION PROGRAM

A.

All instructional materials, including teacher’s manuals, films, tapes, or other
supplementary material which will be used in connection with any survey, analysis, or
evaluation as part of any program funded in whole or in part by the U.S. Department of
Education, shall be available for inspection by the parents or guardians of the students.

No student shall be required, as part of any program funded in whole or in part by the
U.S. Department of Education, without the prior consent of the student (if the student
is an adult or emancipated minor), or, in the case of an unemancipated minor, without
the prior written consent of the parent, to submit to a survey that reveals information
concerning:

1. political affiliations or beliefs of the student or the student’s parent;

2. mental and psychological problems of the student or the student’s family;

3. sex behavior or attitudes;

4. illegal, antisocial, self-incriminating, or demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close family

relationships;

6. legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers;

7. religious practices, affiliations, or beliefs of the student or the student’s parent;
or
8. income (other than that required by law to determine eligibility for participation

in a program or for receiving financial assistance under such program).

A school district that receives funds under any program funded by the U.S. Department
of Education shall develop local policies consistent with Sections IV.A. and IV.B., above,
concerning student privacy, parental access to information, and administration of certain
physical examinations to minors.

1. The following policies are to be adopted in consultation with parents:

a. The right of a parent to inspect, on request, a survey, including an
evaluation, created by a third party before the survey is administered
or distributed by a school to a student, including procedures for granting
a parent’s request for reasonable access to such survey within a
reasonable period of time after the request is received.

“Parent” means a legal guardian or other person acting in loco parentis
(in place of a parent), such as a grandparent or stepparent with whom
the child lives, or a person who is legally responsible for the welfare of
the child.

b. Arrangements to protect student privacy in the event of the
administration or distribution of a survey, including an evaluation, to a
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student which contains one or more of the items listed in Section IV.B.,
above, including the right of a parent of a student to inspect, on request,
any such survey.

The right of a parent of a student to inspect, on request, any
instructional material used as part of the educational curriculum for the
student and procedures for granting a request by a parent for such
access within a reasonable period of time after the request is received.

“Instructional material” means instructional content that is provided to
a student, regardless of format, including printed or representational
materials, audio-visual materials, and materials in electronic or digital
formats (i.e., materials accessible through the Internet). The term does
not include academic tests or academic assessments.

The administration of physical examinations or screenings that the
school district may administer to a student. This provision does not
apply to a survey administered to a student in accordance with the
Individuals with Disabilities Education Act (20 United States Code
section 1400, et seq.).

The collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information (or
otherwise providing the information to others for that purpose),
including arrangements to protect student privacy that are provided by
the school district in the event of such collection, disclosure, or use.

(1) “Personal information” means individually identifiable
information including a student or parent’s first and last name;
a home or other physical address (including street name and
the name of the city or town); a telephone number; or a Social
Security identification number.

(2) This provision does not apply to the collection, disclosure, or use
of personal information collected from students for the exclusive
purpose of developing, evaluating, or providing educational
products or services for, or to, students or educational
institutions, such as:

(a) college or other post-secondary education recruitment
or military;
(b) book clubs, magazines, and programs providing access

to low cost literary products;

(c) curriculum and instructional materials used by
elementary and secondary schools;

(d) tests and assessments used by elementary schools and
secondary schools to provide cognitive, evaluative,
diagnostic, clinical, aptitude, or achievement
information about students, or to generate other
statistically useful data for the purpose of securing such
tests and assessments and the subsequent analysis and
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public release of the aggregate data from such tests and

assessments;

(e) the sale by students of products or services to raise
funds for school-related or education-related activities;
and

(f) student recognition programs.

(3) The right of a parent to inspect, on request, any instrument used

in the collection of information, as described in Section IV.C.1.,
Subparagraph e., above, before the instrument is administered
or distributed to a student and procedures for granting a request
by a parent for reasonable access to such an instrument within
a reasonable period of time after the request is received.

The policies adopted under Section IV.C., Subparagraph 1., above, shall provide
for reasonable notice of the adoption or continued use of such policies directly
to parents of students enrolled in or served by the school district.

a. The notice will be provided at least annually, at the beginning of the
school year, and within a reasonable period of time after any substantive
change in a policy.

b. The notice will provide parents with an opportunity to opt out of
participation in the following activities:

(1) Activities involving the collection, disclosure, or use of personal
information collected from students for the purpose of
marketing or for selling that information, or otherwise providing
that information to others for that purpose.

(2) The administration of any third-party survey (non-Department
of Education funded) containing one or more of the items
contained in Section IV.B., above.

(3) Any nonemergency, invasive physical examination or screening
that is required as a condition of attendance, administered by
the school and scheduled by the school in advance, and not
necessary to protect the immediate health and safety of the
student or other students.

“Invasive physical examination” means any medical
examination that involves the exposure of private body parts,
or act during such examination that includes incision, insertion,
or injection into the body, but does not include a hearing, vision,
or scoliosis screening.

C. The notice will advise students of the specific or approximate dates
during the school year when the activities in Section IV.C.2.,
Subparagraph b., above, are scheduled, or expected to be scheduled.

d. The notice provisions shall not be construed to preempt applicable
provisions of state law that require parental notification and do not apply
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to any physical examination or screening that is permitted or required
by applicable state law, including physical examinations or screenings
that are permitted without parental notification.

V. NOTICE

A. The school district must give parents and students notice of this policy at the beginning
of each school year and after making substantive changes to this policy.

B. The school district must inform parents at the beginning of the school year if the district
or school has identified specific or approximate dates for administering surveys and give
parents reasonable notice of planned surveys scheduled after the start of the school
year. The school district must give parents direct, timely notice when their students are
scheduled to participate in a student survey by United States mail, e-mail, or another
direct form of communication.

C. The school district must give parents the opportunity to review the survey and to opt
their students out of participating in the survey.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.065 (District Surveys to Collect Student Information; Parent
Notice and Opportunity for Opting Out)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
20 U.S.C. § 1232h (Protection of Pupil Rights)
34 C.F.R. § 99 (Family Educational Rights and Privacy Act Regulations)
Gonzaga University v. Doe, 536 U.S. 273 (2002)
C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3™ Cir. 2005)
Fields v. Palmdale School Dist., 427 F.3d. 1197 (9" Cir. 2005)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, Grievance
Procedure and Process)

520-5



[Note: This notice may be given separately or included with the Public Notice in Policy 515.]

PUBLIC NOTICE

Independent School District No. 100 gives notice to parents of students currently in attendance in the
school district, eligible students currently in attendance in the school district, and students currently in
attendance in the school district of their rights regarding the conduct of surveys, collection and use of
information for marketing purposes, and certain physical examinations.

1. Parents, eligible students, and students are hereby informed that they have the
following rights:

a. All instructional materials, including teacher’s manuals, films, tapes, or other
supplementary material which will be used in connection with any survey,
analysis, or evaluation as part of any program funded in whole or in part by the
U.S. Department of Education, shall be available for inspection by parents or
guardians of students.

b. No student shall be required, as part of any program funded in whole or in part
by the U.S. Department of Education, without the prior consent of the student
(if the student is an adult or emancipated minor), or in the case of an
unemancipated minor, without the prior written consent of the parent, to submit
to a survey that reveals information concerning:

(1) political affiliations or beliefs of the student or the student’s parent;

(2) mental and psychological problems of the student or the student’s
family;

(3) sex behavior or attitudes;

4) illegal, antisocial, self-incriminating, or demeaning behavior;

(5) critical appraisals of other individuals with whom respondents have close

family relationships;

(6) legally recognized privileged or analogous relationships, such as those
of lawyers, physicians, and ministers;

(7) religious practices, affiliations, or beliefs of the student or the student’s
parent; or
(8) income (other than that required by law to determine eligibility for

participation in a program or for receiving financial assistance under
such program).

C. A parent, on behalf of a student or an eligible student, has the right to receive
notice and an opportunity to opt the student out of participating in:

(1) Activities involving the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for
selling that information, or otherwise providing that information to
others for that purpose.
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(2) The administration of any third-party survey (non-Department of
Education funded) containing one or more of the items contained in
Paragraph 1.b., above.

(3) Any nonemergency, invasive physical examination or screening that is
required as a condition of attendance, administered by the school or its
agent, and not necessary to protect the immediate health and safety of
a student, except for hearing, vision, or scoliosis screenings, or any
physical examination or screening permitted or required under state
law.

This notice does not preempt applicable state law that may require parental
notification.

The school district has developed and adopted a policy, in consultation with
parents, regarding these rights, as well as arrangements to protect student
privacy in the administration of protected surveys and the collection, disclosure,
or use of personal information for marketing, sales, or other distribution
purposes.

The school district will directly notify parents and eligible students of these
policies at least annually at the start of each school year and after any
substantive changes.

The school district will directly notify parents and eligible students, at least
annually at the start of each school year or, if scheduled thereafter, parents will
be provided with reasonable notice of the specific or approximate dates of the
following activities and provide an opportunity to opt a student out of
participating in:

(1) Collection, disclosure, or use of personal information for marketing,
sales, or other distribution.

(2) Administration of any protected information survey not funded in whole
or in part by the U.S. Department of Education.

(3) Any nonemergency, invasive physical examination or screening as
described above.

[See consent/opt-out for specific activities attached hereto. ]

Parents/eligible students who believe their rights have been violated may file a
complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202-5920

INDEPENDENT SCHOOL DISTRICT NO. _100, Wrenshall , MINNESOTA 55797

Date:

School Board Chair
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PPRA NOTICE AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires [name of school
district or school] to notify you and obtain consent or allow you to opt your child out of participating
in certain school activities. These activities include a student survey, analysis, or evaluation that
concerns one or more of the following eight areas (“protected information surveys”):

1. Political affiliations or beliefs of the student or the student’s parent;

2. Mental and psychological problems of the student or the student’s family;

3. Sex behavior or attitudes;

4, Illegal, antisocial, self-incriminating, or demeaning behavior;

5. Critical appraisals of other individuals with whom respondents have close family
relationships;

6. Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers;

7. Religious practices, affiliations, or beliefs of the student or the student’s parent; or

8. Income, other than as required by law to determine program eligibility.

This requirement also applies to the collection, disclosure, or use of student information for marketing
purposes (“marketing surveys”) and certain physical examinations and screenings.

Following is a schedule of activities requiring parental notification and consent or opt-out for the
upcoming school year. (Please note that this notice and consent/opt-out transfers from parents to any
student who is 18 or older or an emancipated minor under state law.

Date:

Grades: [see sample activity notices attached]
Activity:

Summary:

Consent or Opt-out: [or both depending on situation]

If you wish to review any survey instrument or instructional material used in connection with any
protected information or marketing survey, please submit a request to [school official, address].
[School official] will notify you of the time and place where you may review these materials. You
have the right to review a survey and/or instructional materials before the survey is administered to a
student.

I [parent’s name] give my consent for [child’s name] to take survey on
date] .

Parent’s signature

Please return this form no later than _ [insert date] to [name of school official and mailing address].
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EXAMPLES OF ACTIVITIES

Date: On or about October 15, 2010

Grades: Five and Six

Activity: ABC Survey of At-Risk Behaviors

Summary: This is an anonymous survey that asks students questions about behaviors such as drug

and alcohol use, sexual conduct, violence, and other at-risk behaviors. The survey also
asks questions of a demographic nature concerning family make-up, the relationship
between parent and children, and use of alcohol and drugs at home.

Consent [for U.S. Department of Education funded, protected information surveys only]: A
parent must sign and return the attached consent form no later than [insert return date] so that your
child may participate in this survey.

Opt-out [for any non-U.S. Department of Education funded protected information survey]:
Contact [school official] at [telephone number, email, address, etc.] no later than [date] if you
do not want your child to participate in this activity.

Date: November 22-24, 2010

Grades: One through Six

Activity: Flu Shots

Summary: The County Department of Public Health Services will administer flu shots for influenza

types A and B.

Opt-out: Contact [school official] at [telephone number, email, address, etc.] no later than
[date] if you do not want your child to participate in this activity.

Below is an example dealing with the collection, use, and distribution of personal information
for student-based commercial services.

[Limited to personal information designated as “directory information”]

Date: 2010-2011 School Year

Grades: Nine through Twelve

Activity: Student-Based Commercial Services

Summary: [School] collects, or allows businesses to collect, use, and disclose personal information

on students, including names, addresses, and telephone listings. These businesses
provide student-based products and services, such as computer equipment, sports
clothing, school jewelry, and entertainment products.

Opt-out: Contact [school official] at [telephone number, email, address, etc.] no later than
[date] if you do not want your child to participate in this activity.

[Note: This information — names, addresses, and telephone listings — may be designated and
disclosed as “directory information” under the school district’'s student records policy.
Instead of using this Model Notice format, schools may meet PPRA notice requirements for
specific marketing activities that involve only designated “directory information” by allowing
parents to opt out of “directory information” at the start of each school year, which would
include all marketing activities.]
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INDEPENDENT SCHOOL DISTRICT NO. ___100
STUDENT DISABILITY DISCRIMINATION GRIEVANCE REPORT FORM

General Statement of Policy Prohibiting Disability Discrimination

Independent School District No. _100 _ maintains a firm policy prohibiting all forms of discrimination
on the basis of a disability. All persons are to be treated with respect and dignity. Discrimination on the
basis of a disability will not be tolerated under any circumstances.

Complainant:

Home Address:
Work Address:

Home Phone: Work Phone:

I have been discriminated against based on (choose one or more):

[my disability] / [a record of my disability] / [being regarded as having a disability]

because

Date of alleged incident(s):

Name of person you believe discriminated against you or another person:

If the alleged discrimination was toward another person, identify that person:

Describe the incident(s) as clearly as possible, including such things as: any verbal statements; what,

if any, physical contact was involved; etc. (attach additional pages if necessary):

Location of the incident(s):

List any witnesses that were present:
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This complaint is filed based on my honest belief that has discriminated

against me or another person based on a disability. I hereby certify that the information I have provided

in this complaint is true, correct, and complete to the best of my knowledge and belief.

(Complainant Signature) (Date)

Received by:

(Date)
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521

II.

III.

STUDENT DISABILITY NONDISCRIMINATION

[Note: School districts are required by statute to have a policy addressing these
issues.]

PURPOSE

The purpose of this policy is to protect students with disabilities from discrimination on the basis
of disability and to identify and evaluate learners who, within the intent of Section 504 of the
Rehabilitation Act of 1973 (Section 504), need services, accommodations, or programs in order
that such learners may receive a free appropriate public education.

GENERAL STATEMENT OF POLICY

A. Students with disabilities who meet the criteria of Paragraph C. below are protected
from discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who, within
the intent of Section 504, need services, accommodations, or programs in order that
such learners may receive a free appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or more of
such person’s major life activities; or

2. has a record of such an impairment; or
3. is regarded as having such an impairment.
D. Learners may be protected from disability discrimination and be eligible for services,

accommodations, or programs under the provisions of Section 504 even though they
are not eligible for special education pursuant to the Individuals with Disabilities
Education Act.

COORDINATOR

Persons who have questions or comments should contact (title, name,
office address, and telephone number). This person is the school district’'s Americans with
Disabilities Act/Section 504 coordinator. Persons who wish to make a complaint regarding a
disability discrimination matter may use the accompanying Student Disability Discrimination
Grievance Report Form. The form should be given to the ADA/Section 504 coordinator.

Legal References: 42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with Disabilities)

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing Regulations)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
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Revised:_MSBA 2022 Rev. 2022

523 POLICIES INCORPORATED BY REFERENCE

PURPOSE

Certain policies as contained in the school district’s policies are applicable to students as well as
to employees. To avoid undue duplication, the school district provides notice by this section of
the application and incorporation by reference of the following policies that also apply to

students:

Model Policy 413 Harassment and Violence

Model Policy 417 Chemical Use and Abuse

Model Policy 418 Drug-Free Workplace/Drug-Free School

Model Policy 419 Tobacco-Free Environment; Possession and Use of Tobacco, Tobacco-
Related Devices, and Electronic Delivery Devices

Model Policy 420 Students and Employees with Sexually Transmitted Infections and
Diseases and Certain Other Communicable Diseases and Infectious
Conditions

Students are charged with notice that the above cited policies are also applicable to students;
however, students are also on notice that the provisions of the various policies speak for
themselves and may be applicable although not specifically listed above.

Legal References: None

Cross References: None
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525 VIOLENCE PREVENTION [APPLICABLE TO STUDENTS AND STAFF]

I. PURPOSE
The purpose of this policy is to recognize that violence has increased and to identify
measures that the school district will take in an attempt to maintain a learning and
working environment that is free from violent and disruptive behavior.
The school board is committed to promoting healthy human relationships and learning
environments that are physically and psychologically safe for all members of the school
community. It further believes that students are the first priority and they should be
protected from physical or emotional harm during school activities and on school grounds,
buses, or field trips while under school district supervision.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to strictly enforce its weapons policy (Policy 501).

B. The policy of the school district is to act promptly in investigating all acts, or formal
or informal complaints, of violence and take appropriate disciplinary action against any
student or staff member who is found to have violated this policy or any related
policy.

C. The administration will periodically review discipline policies and procedures, prepare
revisions if necessary, and submit them to the school board for review and adoption.

D. The school district will implement approved violence prevention strategies to promote
safe and secure learning environments, to diminish violence in our schools, and to aid
in the protection of children whose health or welfare may be jeopardized through acts
of violence.

III1. IMPLEMENTATION OF POLICY

A. The school board will review and approve policies to prevent and address violence in
our schools. The superintendent or designee will develop procedures to effectively
implement the school weapons and violence prevention policies. It shall be incumbent
on all students and staff to observe all policies and report violations to the school
administration.

B. The school board and administration will inform staff and students annually of policies
and procedures related to violence prevention and weapons.

C. The school district will act promptly to investigate all acts and formal and informal
complaints of violence and take appropriate disciplinary action against any student or
staff member who is found to have violated this policy or any related policy.

D. The consequences set forth in the school weapons policy (Policy 501) will be imposed
upon any student or nonstudent who possesses, uses or distributes a weapon when
in a school location.

E. The consequences set forth in the school hazing policy (Policy 526) will be imposed

upon any student or staff member who commits an act against a student or staff
member; or coerces a student or staff member into committing an act, that creates a
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substantial risk of harm to a person in order for the student or staff member to be
initiated into or affiliated with an organization, or for any other purpose.

Students who engage in assault or violent behavior will be removed from the
classroom immediately and for a period of time deemed appropriate by the principal, in
consultation with the teacher, pursuant to the student discipline policy (Policy 506).

Students with disabilities may be expelled for behavior unrelated to their disabilities,
subject to the procedural safeguards required by the Individuals with Disabilities
Education Act (IDEA), Section 504 of the Rehabilitation Act of 1973, and the Pupil Fair
Dismissal Act.

Procedures will be developed for the referral of any person in violation of this policy
or the weapons policy to the local law enforcement agency in accordance with Minnesota
Statutes section 121A.05.

Students who wear objectionable emblems, signs, words, objects, or pictures on
clothing communicating a message that is racist, sexist, or otherwise derogatory to a
protected minority group or which connotes gang membership or that approves,
advances, or provokes any form of religious, racial, or sexual harassment or violence
against other individuals as defined in the harassment and violence policy (Policy 413)
will be subject to the procedures set forth in the student dress and appearance policy
(Policy 504). “Gang” as used in this policy means any ongoing organization, association,
or group of three or more persons, whether formal or informal, having as one of its
primary activities the commission of one or more criminal acts, which has an
identifiable name or identifying sign or symbol, and whose members individually or
collectively engage in or whose members engaged in a pattern of criminal gang
activity. A “pattern of gang activity” means the commission, attempt to commit,
conspiring to commit, or solicitation of two or more criminal acts, provided the criminal
acts were committed on separate dates or by two or more persons who are members of
or belong to the same criminal street gang.

This policy is not intended to abridge the rights of students to express political,
religious, philosophical, or similar opinions by wearing apparel on which such
messages are stated. Such messages are acceptable as long as they are not lewd,
vulgar, obscene, defamatory, profane, denote gang affiliation, advocate harassment
or violence against others, are likely to disrupt the education process, or cause others
to react in a violent or illegal manner (Policy 504).

PREVENTION STRATEGIES

The school district has adopted and will implement the following prevention strategies to
promote safe and secure learning environments, to diminish violence in our schools, and to
aid in the protection of children whose health or welfare may be jeopardized through acts of
violence.

[Note: The school board can adopt any of the prevention strategies that it intends
to implement in its schools, including some or all of the following sample strategies.]

A.

Adopt a district crisis management policy to address potential violent crisis situations in
the district.

Provide training in recognition, prevention, and safe responses to violence and
development of a positive school climate.

Coordinate a local school security review committee or task force comprised of school
officials, law enforcement, parents, students, and other youth service providers to advise
on policy implementation.

In-service training for personnel in aspects of reporting, visibility, and supervision as
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deterrents to violence.

In-service training for personnel and school board members by experts familiar with
sexual abuse, domestic violence, and personal safety issues on the following: helping
students identify violence in the family and the community so that students may learn
to resolve conflicts in effective, nonviolent ways; responding to a disclosure of child
sexual abuse in a supportive, appropriate manner; and/or complying with mandatory
reporting requirements under the Maltreatment of Minors Reporting Act.

Promote student safety responsibility by encouraging the reporting of suspicious
individuals and unusual activities on school grounds.

Establish a curriculum committee that explores ways of teaching students violence
prevention strategies, law-related education, and character/values education (universal
values, e.g., honesty, personal responsibility, self-discipline, cooperation, and respect
for others).

Establish clear school rules that prevent and deter violence.

Develop cross-cultural awareness programs to unify students of all cultures and
backgrounds, to develop mutual respect and understanding of shared experiences and
values among students, and to promote the message of inclusion.

Establish conflict resolution training, conflict management, or peer mediation programs
for staff and students to teach conservative approaches to settling disputes.

Develop curriculum that teaches social skills such as maintaining self-control, building
communications skills, forming friendships, resisting peer pressure, being appropriately
assertive, forming positive relationships with adults, and resolving conflict in nonviolent
ways.

Develop curriculum that teaches critical viewing and listening skills in analyzing mass
media to recognize stereotypes, distinguish fact from fantasy, and identify differences
in behavior and values that conflict with their own.

Develop student safety forums that both inform and elicit students’ ideas about
particular safety problems in the building.

Develop a student photo or name identification system for quick identification of the
student in case of emergency.

Develop a staff photo or name identification system using identification badges for
quick identification of unauthorized people on campus.

Require all visitors to check-in the main office upon their arrival and state their business
at the school. A visitor badge may be issued for easy identification that the visitor is
authorized to be present in the school building.

Develop curriculum on character education including, but not limited to, character
qualities such as attentiveness, truthfulness, respect for authority, diligence,
gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking,
and resourcefulness.

Develop curriculum on child sexual abuse prevention for students, including age-
appropriate instruction on recognizing sexual abuse and assault, boundary violations,
and ways offenders groom or desensitize victims, as well as strategies to promote
disclosure, reduce self-blame, and mobilize bystanders. The curriculum may be created
in consultation with federal, state, and local agencies and community-based
organizations, including the Child Welfare Information Gateway website maintained
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by the United States Department of Health and Human Services, to identify research-
based tools, curricula, and programs to prevent child sexual abuse.

Provide training to all school personnel on recognizing and preventing sexual abuse
and sexual violence which may include training on mandatory reporting requirements
provided on the Minnesota Department of Education’s website and reviewing the Code
of Ethics for Minnesota Teachers.

V. STUDENT SUPPORT

A.

D.

VI.

A.

Students will have access to school-based student service professionals, when
available, including counselors, nurses, social workers, and psychologists who are
knowledgeable in methods to assist students with violence prevention and intervention.

Students will be apprised of school board policies designed to protect their personal
safety.

Students will be provided with information as to school district and building rules
regarding weapons and violence.

Students will be informed of resources for violence prevention and proper reporting.

PERSONNEL

School district personnel shall comply with the school weapons policy (Policy
501) and the school hazing policy (Policy 526).

School district personnel shall be knowledgeable of violence prevention policies and
report any violation to school administration immediately. School district personnel
will be informed annually as to school district and building rules regarding weapons and
violence prevention.

School district personnel or agents of the school district shall not engage in emotionally
abusive acts including malicious shouting, ridicule, and/or threats or other forms of
corporal punishment (Policy 507).

Legal References: Minn. Stat. § 13.43, Subd. 16 (Personnel Data)

Minn. Stat. § 120B.22 (Violence Prevention Education)

Minn. Stat. § 120B.232 (Character Development Education)

Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.035 (Crisis Management Policy)

Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 121A.64 (Notification)

Minn. Stat. § 121A.69 (Hazing Policy)

Minn. Stat. § 181.967, Subd. 5 (School District Disclosure of Violence or
Inappropriate Sexual Contact)
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Cross References:

18 U.S.C. § 921 (Definition of Firearm)

20 U.S.C. § 1400 et seqg. (Individuals with Disabilities Education Act)

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21
L.Ed.2d 731 (1969)

Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (Bth Cir. 1997)
Mclintire v. Bethel School, 804 F.Supp. 1415, 78 Educ. L.Rep. 828 (W.D.
Okla. 1992)

Olesen v. Board of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820, 44 Educ.
L.Rep. 205 (N.D. IIl. 1987)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 504 (Student Dress and Appearance)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 507 (Corporal Punishment)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by
Students)
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II.

HAZING PROHIBITION

[Note: School districts are required by statute to have a policy addressing these
issues. The Minnesota Department of Education (MDE) will maintain and make
available a model policy on student and staff hazing in accordance with Minnesota
Statutes section 121A.69. The MDE model policy differs from the MSBA/MASA model
policy as it incorporates state and federal requirements related to harassment and
discrimination which extends beyond the mandate of Minnesota Statutes
section121A.69. Topics of harassment and discrimination are addressed in other
MSBA/MASA policies. While school districts are required to adopt a policy governing
student and staff hazing, school districts are not required to adopt any particular
policy. MSBA recommends this policy.]

PURPOSE

The purpose of this policy is to maintain a safe learning environment for students and staff
that is free from hazing. Hazing activities of any type are inconsistent with the educational
goals of the school district and are prohibited at all times.

GENERAL STATEMENT OF POLICY

A. No student, teacher, administrator, volunteer, contractor, or other employee of the
school district shall plan, direct, encourage, aid, or engage in hazing.

B. No teacher, administrator, volunteer, contractor, or other employee of the school
district shall permit, condone, or tolerate hazing.

C. Apparent permission or consent by a person being hazed does not lessen the
prohibitions contained in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of hazing is prohibited.

E. False accusations or reports of hazing against a student, teacher, administrator,
volunteer, contractor, or other employee are prohibited.

F. A person who engages in an act of hazing, reprisal, retaliation, or false reporting of
hazing or permits, condones, or tolerates hazing shall be subject to discipline or other
remedial responses for that act in accordance with the school district’s policies and
procedures.

Consequences for students who commit, tolerate, or are a party to prohibited acts of
hazing may range from remedial responses or positive behavioral interventions up to
and including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate hazing or engage in an
act of reprisal or intentional false reporting of hazing may result in disciplinary action
up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of hazing may include,

but not be limited to, exclusion from school district property and events and/or
termination of services and/or contracts.
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This policy applies to hazing that occurs during and after school hours, on or off school
premises or property, at school functions or activities, or on school transportation.

A person who engages in an act that violates school policy or law in order to be
initiated into or affiliated with a student organization shall be subject to discipline for
that act.

The school district will act to investigate all complaints of hazing and will discipline or
take appropriate action against any student, teacher, administrator, volunteer,
contractor, or other employee of the school district who is found to have violated this
policy.

III. DEFINITIONS

A.

“Hazing” means committing an act against a student, or coercing a student into
committing an act, that creates a substantial risk of harm to a person, in order for the
student to be initiated into or affiliated with a student organization, or for any other
school-related purpose. The term hazing includes, but is not limited to:

1. Any type of physical brutality such as whipping, beating, striking, branding,
electronic shocking, or placing a harmful substance on the body.

2. Any type of physical activity such as sleep deprivation, exposure to weather,
confinement in a restricted area, calisthenics, or other activity that subjects
the student to an unreasonable risk of harm or that adversely affects the
mental or physical health or safety of the student.

3. Any activity involving the consumption of any alcoholic beverage, drug,
tobacco product, or any other food, liquid, or substance that subjects the
student to an unreasonable risk of harm or that adversely affects the mental
or physical health or safety of the student.

4. Any activity that intimidates or threatens the student with ostracism, that
subjects a student to extreme mental stress, embarrassment, shame, or
humiliation, that adversely affects the mental health or dignity of the student
or discourages the student from remaining in school.

5. Any activity that causes or requires the student to perform a task that involves
violation of state or federal law or of school district policies or regulations.

“Immediately” means as soon as possible but in no event longer than 24 hours.

“On school premises or school district property, or at school functions or activities, or
on school transportation” means all school district buildings, school grounds, and
school property or property immediately adjacent to school grounds, school bus stops,
school buses, school vehicles, school contracted vehicles, or any other vehicles
approved for school district purposes, the area of entrance or departure from school
grounds, premises, or events, and all school-related functions, school-sponsored
activities, events, or trips. School district property also may mean a student’s walking
route to or from school for purposes of attending school or school-related functions,
activities, or events. While prohibiting hazing at these locations and events, the
school district does not represent that it will provide supervision or assume liability at
these locations and events.
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“Remedial response” means a measure to stop and correct hazing, prevent hazing
from recurring, and protect, support, and intervene on behalf of a student who is the
target or victim of hazing.

“Student” means a student enrolled in a public school or a charter school.

“Student organization” means a group, club, or organization having students as its
primary members or participants. It includes grade levels, classes, teams, activities,
or particular school events. A student organization does not have to be an official
school organization to come within the terms of this definition.

REPORTING PROCEDURES

A.

Any person who believes he or she has been the target or victim of hazing or any
person with knowledge or belief of conduct which may constitute hazing shall report
the alleged acts immediately to an appropriate school district official designated by
this policy. A person may report hazing anonymously. However, the school district
may not rely solely on an anonymous report to determine discipline or other remedial
responses.

The school district encourages the reporting party to use the report form available
from the principal or building supervisor of each building or available from the school
district office, but oral reports shall be considered complaints as well.

The building principal, the principal’s designee, or the building supervisor (hereinafter
the “building report taker”) is the person responsible for receiving reports of hazing at
the building level. Any adult school district personnel who receives a report of hazing
prohibited by this policy shall inform the building report taker immediately. Any
person may report hazing directly to a school district human rights officer or to the
superintendent. If the complaint involves the building report taker, the complaint shall
be made or filed directly with the superintendent or the school district human rights
officer by the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as a
primary contact on policy and procedural matters.

A teacher, administrator, volunteer, contractor, and other school employees shall be
particularly alert to possible situations, circumstances, or events which might include
hazing. Any such person who witnesses, observes, receives a report of, or has other
knowledge or belief of conduct which may constitute hazing shall make reasonable
efforts to address and resolve the hazing and shall inform the building report taker
immediately. School district personnel who fail to inform the building report taker of
conduct that may constitute hazing or who fail to make reasonable efforts to address
and resolve the hazing in a timely manner may be subject to disciplinary action.

Submission of a good faith complaint or report of hazing will not affect the
complainant or reporter’s future employment, grades, work assignments, or
educational or work environment.

Reports of hazing are classified as private educational and/or personnel data and/or
confidential investigative data and will not be disclosed except as permitted by law.
The building report taker, in conjunction with the responsible authority, shall be
responsible for keeping and regulating access to any report of hazing and the record of
any resulting investigation.

The school district will respect the privacy of the complainant(s), the individual(s)
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VI.

against whom the complaint is filed, and the witnesses as much as possible, consistent
with the school district’s legal obligations to investigate, to take appropriate action,
and to comply with any discovery or disclosure obligations.

SCHOOL DISTRICT ACTION

A. Within three (3) days of the receipt of a complaint or report of hazing, the school
district shall undertake or authorize an investigation by school district officials or a
third party designated by the school district.

B. The building report taker or other appropriate school district officials may take
immediate steps, at their discretion, to protect the target or victim of the hazing, the
complainant, the reporter, and students or others pending completion of an
investigation of alleged hazing prohibited by this policy.

C. The alleged perpetrator of the hazing shall be allowed the opportunity to present a
defense during the investigation or prior to the imposition of discipline or other
remedial responses.

D. Upon completion of an investigation that determines hazing has occurred, the school
district will take appropriate action. Such action may include, but is not limited to,
warning, suspension, exclusion, expulsion, transfer, remediation, termination, or
discharge. Disciplinary consequences will be sufficiently severe to try to deter
violations and to appropriately discipline prohibited behavior. School district action
taken for violation of this policy will be consistent with the requirements of applicable
collective bargaining agreements; applicable statutory authority, including the
Minnesota Pupil Fair Dismissal Act; and applicable school district policies and
regulations.

E. The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the parent(s) or guardian(s) of students who
are targets or victims of hazing and the parent(s) or guardian(s) of alleged
perpetrators of hazing who have been involved in a reported and confirmed hazing
incident of the remedial or disciplinary action taken, to the extent permitted by law.

F. In order to prevent or to respond to hazing committed by or directed against a child
with a disability, the school district shall, where determined appropriate by the child’s
individualized education program (IEP) team or Section 504 team, allow the child’s IEP
or Section 504 plan to be drafted to address the skills and proficiencies the child needs
as a result of the child’s disability to allow the child to respond to or not to engage in
hazing.

RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who commits an
act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith
report of alleged hazing, who provides information about hazing, who testifies, assists, or
participates in an investigation of alleged hazing, or who testifies, assists, or participates in a
proceeding or hearing relating to such hazing. Retaliation includes, but is not limited to, any
form of intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately discipline the
individual(s) who engaged in the prohibited conduct. Remedial responses to the prohibited
conduct shall be tailored to the particular incident and nature of the conduct.
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VII. DISSEMINATION OF POLICY

[Note: Proper reference should be made to the appropriate handbooks in each
school district.]

A. This policy shall appear in each school’s student handbook and in each school’s
building and staff handbooks.

B. The school district will develop a method of discussing this policy with students and
employees.

Legal References:

Cross References:

Minn. Stat. § 121A.031 (School Student Bullying Policy)

Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of Students
and Parents Under the Safe and Supportive Minnesota Schools Act)

Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.69 (Hazing Policy)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of
School District Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)

MSBA/MASA Model Policy 525 (Violence Prevention [Applicable to Students
and Staff])
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Sample Acknowledgment Form

ISD #100 WRENSHALL SCHOOL
STUDENT PARKING PERMIT REQUEST

I, the undersigned student of this school district, do hereby request permission to park a motor vehicle
in a designated student parking area. I understand that this is a privilege and that the interior of the
motor vehicle, including, but not limited to, glove and trunk compartments, is subject to search upon
reasonable suspicion by school officials without my consent, without a search warrant, and with no
notice to me. I understand that if I refuse a request by a school official to open a locked motor vehicle
under my control or its compartments, my parking privileges may be withdrawn and I may be subject

to discipline. Finally, I acknowledge receipt of the school district’s motor vehicle policy.

Student Signature: Date: Grade:

Parent Signature: Date:

Policy 527 Form
2022
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I1I.

STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, INSPECTIONS, AND
SEARCHES

PURPOSE

The purpose of this policy is to provide guidelines for use and parking of motor vehicles by
students in school district locations, to maintain order and discipline in the schools, and to
protect the health, safety, and welfare of students and school personnel.

GENERAL STATEMENT OF POLICY

The policy of this school district is to allow the limited use and parking of motor vehicles by
students in school district locations. The position of the school district is that a fair and
equitable district-wide student motor vehicle policy will contribute to the quality of the
student’s educational experience, will maintain order and discipline in the schools, and will
protect the health, safety, and welfare of students and school personnel. This policy applies to
all students in the school district.

DEFINITIONS

A. “Contraband” means any unauthorized item possession of which is prohibited by
school district policy and/or law. It includes, but is not limited to, weapons and “look-
alikes,” alcoholic beverages, controlled substances and “look-alikes,” overdue books
and other materials belonging to the school district, and stolen property.

B. “Reasonable suspicion” means that a school official has grounds to believe that the
search will result in evidence of a violation of school district policy, rules, and/or law.
Reasonable suspicion may be based on a school official’s personal observation, a
report from a student, parent, or staff member, a student’s suspicious behavior, a
student’s age and past history or record of conduct both in and out of the school
context, or other reliable sources of information.

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is
reasonably related to the objectives of the search. Factors to consider in determining
what is reasonable include the seriousness of the suspected infraction, the reliability of
the information, the necessity of acting without delay, the existence of exigent
circumstances necessitating an immediate search and further investigation (e.g., to
prevent violence, serious and immediate risk of harm, or destruction of evidence), and
the age of the student.

D. “School district location” means property that is owned, rented, leased, or borrowed
by the school district for school purposes, as well as property immediately adjacent to
such property that may be used for parking or gaining access to such property. A
school district location also shall include off school property at any school-sponsored or
school-approved activity, event, or function, such as a field trip or athletic event,
where students are under the jurisdiction of the school district.
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IV.

VI.

STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS

Students generally are not permitted to use motor vehicles during the school day in any school
district location. Students may use motor vehicles on the high school campus[es] during the
school day only if there is an emergency and permission has been granted to the student by
(designated school official) to use a motor vehicle. Students are permitted to use motor
vehicles in school district locations outside of the school day only on the high school
campus[es].

[Note: This portion of the policy may need to be modified depending upon the
designation of the high school campus as open or closed. For example, the school
district may choose to adopt language for an open campus in the second sentence
such as “"Students may use motor vehicles on the high school campus[es] during the
school day only during the student’s designated lunch period or if there is an
emergency and permission has been granted to the student by __ (designated school
official) to use a motor vehicle during the school day.”]

STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS

A. Students are permitted to park in a school district location as a matter of privilege, not
of right. Students driving a motor vehicle to a high school campus may park the
motor vehicle in the parking lot designated for student parking only. Students will not
park vehicles in driveways, on private property, or in [other designated areas, e.g.,
parking lots designated for use only by staff or by the general public].

B. When there are unauthorized vehicles parked on school district property, school
officials may:

1. move the vehicle or require the driver or other person in charge of the vehicle
to move it off school district property; or

2. if unattended, provide for the removal of the vehicle, at the expense of the
owner or operator, to the nearest convenient garage or other place of safety
off of school district property.

PATROLS, INSPECTIONS, AND SEARCHES

School officials may conduct routine patrols of school district locations and routine inspections
of the exteriors of the motor vehicles of students. In addition, the interiors of motor vehicles
of students in school district locations may be searched when school officials have a
reasonable suspicion that the search will uncover a violation of law and/or school policy or
rule.

A. Patrols and Inspections

School officials may conduct routine patrols of student parking lots and other school
district locations and routine inspections of the exteriors of the motor vehicles of
students. Such patrols and inspections may be conducted without notice, without
student consent, and without a search warrant.

B. Search of Interior of Student Motor Vehicle

The interiors of motor vehicles of students in school district locations, including glove
or trunk compartments, may be searched when school officials have a reasonable
suspicion that the search will uncover a violation of law and/or school policy or rule.
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VIII.

The search will be reasonable in its scope and intrusiveness. Such searches may be
conducted without notice, without consent, and without a search warrant. A student
will be subject to withdrawal of parking privileges and to discipline if the student
refuses to open a locked motor vehicle under the student’s control or its
compartments upon the request of a school official.

C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, and/or
Seizures

A violation of this policy occurs when students store or carry contraband in motor
vehicles in a school district location or interfere with patrols, inspections, searches,
and/or seizures as provided by this policy.

D. Seizure of Contraband

If a search yields contraband, school officials will seize the item and may turn it over
to legal officials for ultimate disposition when appropriate.

E. Dissemination of Policy

A copy of this policy will be printed in the student handbook or disseminated in any
other way which school officials deem appropriate.

DIRECTIVES AND GUIDELINES

The superintendent is granted authority to develop and present for school board review and
approval reasonable directives and guidelines which address specific needs of the school
district related to student use and parking of motor vehicles in school district locations, such
as a permit system and parking regulations. Approved directives and guidelines shall be
attached as an addendum to this policy.

[Note: Some school districts may choose to allow students to park their cars in
school district locations, such as designated student parking lots, by permit only.
Such a permit system can be used to assist in the dissemination and enforcement of
the motor vehicle policy. For example, school districts instituting a permit system
can advise students who apply for a permit that the motor vehicle policy exists and
that their motor vehicles are subject to inspection and search by school officials. An
acknowledgment form, such as the sample attached to this policy, can then be
utilized to document the notice given and the student’s receipt of the policy.]

[Note: If a school district institutes a permit system and intends to charge students
a fee for parking permits, the procedures in Minnesota Statutes section 123B.38
must be followed before the fees are implemented.]

VIOLATIONS

A student found to have violated this policy and/or the directives and guidelines implementing
it shall be subject to withdrawal of parking privileges and/or to discipline in accordance with
the school district’s Student Discipline Policy, which may include suspension, exclusion, or
expulsion. In addition, the student may be referred to legal officials when appropriate.

Legal References: U. S. Const., amend. IV

Minn. Const., art. I, §10
Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent School
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Cross References:

Districts)
Minn. Stat. § 123B.38 (Hearing)
New Jersey v. T.L.O., 469 U.S. 325 (1985)

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal
Possessions, and Student’s Person)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)
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STUDENT PARENTAL, FAMILY, AND MARITAL STATUS NONDISCRIMINATION

[Note: The provisions of this policy substantially reflect statutory requirements.]

PURPOSE

Students are protected from discrimination on the basis of sex and marital status pursuant to
Title IX of the Education Amendments of 1972 and the Minnesota Human Rights Act. This
includes discrimination on the basis of pregnancy. The purpose of this school district policy is
to provide equal educational opportunity for all students and to prohibit discrimination on the
grounds of sex, parental, family, or marital status.

GENERAL STATEMENT OF POLICY

A.

The school district provides equal educational opportunity for all students, and will not
apply any rule concerning a student’s actual or potential parental, family, or marital
status which treats students differently on the basis of sex.

The school district will not discriminate against any student, or exclude any student from
its education program or activity, including any class or extracurricular activity, on the
basis of such students’ pregnancy, childbirth, false pregnancy, termination of pregnancy
or recovery therefrom, unless the student requests voluntarily to participate in a
separate portion of the program or activity of the recipient.

The school district may require such a student to obtain the certification of a physician
that the student is physically and emotionally able to continue participation in the normal
education program or activity so long as such a certification is required of all students
for other physical or emotional conditions requiring the attention of a physician.

The school district will ensure that any separate and voluntary instructional program is
comparable to that offered to non-pregnant students.

It is the responsibility of every school district employee to comply with this policy.

The school board has designated [title, name, office
address, and telephone number] as its Title IX coordinator. This employee coordinates
the school district’s efforts to comply with and carry out its responsibilities under Title
IX.

Any student, parent or guardian having questions regarding the application of Title IX
and its regulations and/or this policy should discuss them with the Title IX coordinator.
Questions relating solely to Title IX and its regulations may be referred to the Assistant
Secretary for Civil Rights of the United States Department of Education. In the absence
of a specific designee, an inquiry or complaint should be referred to the superintendent
or the school district human rights officer.

Any reports of unlawful discrimination under this policy will be handled, investigated,
and acted upon in the manner specified in Policy 522.
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Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy, Grievance
Procedure and Process)

528-2



Adopted:_August 2009 / November 2023 Wrenshall School Policy 529

Orig. 1999

Revised: MSBA 2022 Rev. 2022

529

II.

III.

STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

[Note: School districts are not required to adopt a policy regarding staff notification
of violent behavior by students. State law does, however, require school districts to
provide classroom teachers with notice of the placement of students with a history
of violent behavior in their classrooms. Thus, school districts may decide the
manner in which they provide such notice. In 2003, the Minnesota Legislature
required a committee, including a representative from the Minnesota School Boards
Association (MSBA), to develop a model policy for schools to notify staff about
violent behavior by students. That model policy is available on the Minnesota
Department of Administration’s website. MSBA has modified the committee-
developed policy for consistency with its other model policies and to reflect
management perspectives. MSBA recommends this policy.]

PURPOSE

In an effort to provide a safe school environment, the assigned classroom teacher and certain
staff members should know whether a student to be placed in the classroom has a history of
violent behavior. Additionally, decisions should be made regarding how to manage such a
student.

The purpose of this policy is to address the circumstances in which data should be provided to
classroom teachers and other school staff members about students with a history of violent
behavior and to establish a procedure for notifying staff regarding the placement of students
with a history of violent behavior.

GENERAL STATEMENT OF POLICY

A. Any staff member or other employee of the school district who obtains or possesses
information concerning a student in the building with a history of violent behavior shall
immediately report said information to the principal of the building in which the
student attends school.

B. The administration will meet with the assigned classroom teacher and other
appropriate staff members for the purpose of notifying and determining how staff will
manage such student.

C. Only staff members who have a legitimate educational interest in the information will
receive notification.

DEFINITIONS
For purposes of this policy, the following terms have the meaning given them.
A. Administration
“Administration” means the superintendent, building principal, or other designee.

B. Classroom Teacher

“Classroom teacher” means the instructional personnel responsible for the course or
room to which a student is assigned at any given time, including a substitute hired in
place of the classroom teacher.
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History of Violent Behavior

1. A student will be considered to have a history of violent behavior if incident(s)
of violence, including any documented physical assault of a school district
employee by the student, have occurred during the current or previous school
year.

2. If a student has an incident of violence during the current or previous school
year, that incident and all other past related or similar incidents of violence will
be reported.

Incident(s) of Violence

“Incident(s) of violence” means willful conduct in which a student endangers or causes
physical injury to the student, other students, a school district employee, or
surrounding person(s) or endangers or causes significant damage to school district
property, regardless of whether related to a disability or whether discipline was
imposed.

Legitimate Educational Interest

“Legitimate educational interest” includes interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student,
student health and welfare, and the ability to respond to a request for educational
data. It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or the employee’s
contract or position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
education; or

3. Perform a service or benefit for the student or the student’s family such as
health care, counseling, student job placement, or student financial aid.

4, Perform a task directly related to responding to a request for data.

School Staff Member

“School staff member” includes:
1. A person duly elected to the school board;

2. A person employed by the school board in an administrative, supervisory,
instructional, or other professional position;

3. A person employed by the school board as a temporary substitute in a
professional position for the period of his or her performance as a substitute;
and

4. A person employed by, or under contract to, the school board to perform a

special task such as a secretary, a clerk, a public information officer or data
practices compliance official, an attorney, or an auditor for the period of his or
her performance as an employee or contractor.

[Note: School districts may wish to reference other school staff members
such as paraprofessionals, bus drivers, occupational therapists, or police
liaison officers in the definition of a “school staff member.” However, the
definition of a “"school staff member” in this policy should be identical to the
school district’s definition of a “school official” in Policy 515, Protection and
Privacy of Pupil Records.]
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Iv. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT BEHAVIOR

A.

Reports of Violent Behavior

Any staff member or other employee of the school district who becomes aware of any
information regarding the violent behavior of an enrolling student or any student
enrolled in the school district shall immediately report the information to the building
principal where the student is enrolled or seeks to enroll.

Recipients of Notice

Each classroom teacher of a student with a history of violent behavior (see Section
III.C., above) will receive written notification from the administration prior to
placement of the student in the teacher’s classroom. In addition, written notice will be
given by the administration to other school staff members who have a legitimate
educational interest, as defined in this policy, when a student with a history of violent
behavior is placed in a teacher’s classroom. The administration will provide notice to
anyone substituting for the classroom teacher or school staff member, who has
received notice under this policy, that the substitute will be overseeing a student with
a history of violent behavior.

The administration may provide other school district employees or individuals outside
of the school district with information regarding a student, including information
regarding a student’s history of violent behavior, in accordance with Policy 515,
Protection and Privacy of Pupil Records.

Determination of Who Receives Notice

The determination of which classroom teachers and school staff members have a
legitimate educational interest in information regarding a student with a history of
violent behavior will be made by either: (1) the school district’s Responsible Authority
appointed by the school board under the Minnesota Government Data Practices Act or
(2) the administration. In the event the administration makes this determination, the
Responsible Authority will provide guidance to the administration as to what data will
be shared.

Form of Written Notice

The notice given to classroom teachers and school staff members will be in writing and
will include the following:

1. Name of the student;
2. Date of notice;
3. Notification that the student has been identified as a student with a history of

violent behavior as defined in Section III. of this policy; and

4. Reminder of the private nature of the data provided.

Record of Notice

1. The administration will retain a copy of the notice or other documentation
provided to classroom teachers and school staff members notified under this
section.

2. Retention of the written notice or other documentation provided to classroom

teachers and school staff members is governed by the approved Records
Retention Schedule.
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VI.

VII.

Meetings Regarding Students with a History of Violent Behavior

1. If the administration determines, in his or her discretion, that the classroom
teacher and/or school staff members with a legitimate educational interest in
such data reasonably require access to the details regarding a student’s
history of violent behavior for purposes of school safety and/or intervention
services for the student, the administration also may convene a meeting to
share and discuss such data.

2. The persons present at the meeting may have access to the data described in
Section IV.D., above.

Law Enforcement Reports

Staff members will be provided with notice of disposition orders or law enforcement
reports received by the school district in accordance with Policy 515, Protection and
Privacy of Pupil Records. Where appropriate, information obtained from disposition
orders or law enforcement reports also may be included in a Notification of Violent
Behavior.

MAINTENANCE AND TRANSFER OF RECORDS

A report, notice, or documentation pertaining to a student with a history of violent behavior
are educational records of a student and will be retained, maintained, and transferred to a
school or school district in which a student seeks to enroll in accordance with Policy 515,
Protection and Privacy of Pupil Records.

PARENTAL NOTICE

A.

The administration will notify parents annually that the school district gives classroom
teachers and other school staff members notice about students’ history of violent
behavior.

Prior to providing the written notice of a student’s violent behavior to classroom
teachers and/or school staff members, the administration will inform the student’s
parent or guardian that such notice will be provided.

Parents will be given notice that they have the right to review and challenge records or
data, including the data documenting the history of violent behavior, in accordance
with Policy 515, Protection and Privacy of Pupil Records.

TRAINING NEEDS

Representatives of the school board and representatives of the teachers will discuss the needs
of students and staff. The parties may discuss necessary training which may include training
on conflict resolution and positive behavior interventions and may discuss necessary
intervention services such as student behavioral assessments.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 120A.22, Subd. 7 (Compulsory Instruction))

Minn. Stat. § 121A.45 (Grounds for Dismissal)

Minn. Stat. § 121A.64 (Notification; Teachers’ Legitimate Educational Interest)
Minn. Stat. § 121A.75 (Receipt of Records; Sharing)

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA)

Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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Appendix I
ISD # 100 WRENSHALL
MODEL NOTICE

STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

To: (Staff Name)
From: (Administrative Official)

Date of Notice:

This notice is sent to inform you that the following student has a history of violent behavior. The notice
is sent to assist you in helping this student to be successful and ensuring the safety of students and
staff.

You can use what you have learned about the student’s history of violent behavior only to
the extent allowed by school district policy. The data on this form are private data under
state and federal law, and the student’s privacy rights must be protected.

Student’s name:

Incident(s) of violence:

If staff have a legitimate educational interest, provide the following information.

Description/Explanation of incident(s) if known (Specifically include any mitigating factors, e.g. self-
defense, defense of others, medication issues):

The types of situations that might trigger violent behavior by this student, if known (e.g. triggers for
frustration or anger):

Policy 529 Form
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Strategies or interventions that are successful with this student, if known:

The following documents may be available for you to review regarding this student:

IEP

§504 Plan

Functional Behavioral Assessment

Reports or statements by school staff
Information provided by the parent or guardian

Additional information may be available to you based on your legitimate educational interest.
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IMMUNIZATION REQUIREMENTS

[Note: The provisions of this policy substantially reflect statutory requirements.]

PURPOSE

The purpose of this policy is to require that all students receive the proper immunizations as
mandated by law to ensure the health and safety of all students.

GENERAL STATEMENT OF POLICY

All students are required to provide proof of immunization, or appropriate documentation
exempting the student from such immunization, and such other data necessary to ensure that
the student is free from any communicable diseases, as a condition of enrollment.

STUDENT IMMUNIZATION REQUIREMENTS

A.

No student may be enrolled or remain enrolled, on a full-time, part-time, or shared-
time basis, in any elementary or secondary school within the school district until the
student or the student’s parent or guardian has submitted to the designated school

district administrator the required proof of immunization. Prior to the student’s first
date of attendance, the student or the student’s parent or guardian shall provide to

the designated school district administrator one of the following statements:

1. a statement from a physician, advanced practice registered nurse, physician
assistant, or a public clinic which provides immunizations (hereinafter “medical
statement”), affirming that the student received the immunizations required
by law, consistent with medically acceptable standards; or

2. a medical statement affirming that the student received the primary schedule
of immunizations required by law and has commenced a schedule of the
remaining required immunizations, indicating the month and year each
immunization was administered, consistent with medically acceptable
standards.

The statement of a parent or guardian of a student or an emancipated student may be
substituted for the medical statement. If such a statement is substituted, this
statement must indicate the month and year each immunization was administered.
Upon request, the designated school district administrator will provide information to
the parent or guardian of a student or an emancipated student of the dosages required
for each vaccine according to the age of the student.

The parent or guardian of persons receiving instruction in a home school shall submit
one of the statements set forth in Section III.A. or III.B., above, or statement of
immunization set forth in Section IV., below, to the superintendent of the school
district by October 1 of the first year of their home schooling in Minnesota and the
grade 7 year.

When there is evidence of the presence of a communicable disease, or when required
by any state or federal agency and/or state or federal law, students and/or their
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IV.

parents or guardians may be required to submit such other health care data as is
necessary to ensure that the student has received any necessary immunizations
and/or is free of any communicable diseases. No student may be enrolled or remain
enrolled in any elementary or secondary school within the school district until the
student or the student’s parent or guardian has submitted the required data.

The school district may allow a student transferring into a school a maximum of 30
days to submit a statement specified in Section III.A. or III.B., above, or Section IV.,
below. Students who do not provide the appropriate proof of immunization or the
required documentation related to an applicable exemption of the student from the
required immunization within the specified time frames shall be excluded from school
until such time as the appropriate proof of immunizations or exemption documentation
has been provided.

If a person who is not a Minnesota resident enrolls in a school district online learning
course or program that delivers instruction to the person only by computer and does
not provide any teacher or instructor contact time or require classroom attendance,
the person is not subject to the immunization, statement, and other requirements of
this policy.

EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS

Students will be exempt from the foregoing immunization requirements under the following
circumstances:

A.

The parent or guardian of a minor student or an emancipated student submits a
signed medical statement affirming that the immunization of the student is
contraindicated for medical reasons or that laboratory confirmation of the presence of
adequate immunity exists; or

The parent or guardian of a minor student or an emancipated student submits his or
her notarized statement stating the student has not been immunized because of the
conscientiously held beliefs of the parent, guardian or student.

NOTICE OF IMMUNIZATION REQUIREMENTS

A.

The school district will develop and implement a procedure to:

1. notify parents and students of the immunization and exemption requirements
by use of a form approved by the Department of Health;

2. notify parents and students of the consequence for failure to provide required
documentation regarding immunizations;

3. review student health records to determine whether the required information
has been provided; and

4. make reasonable arrangements to send a student home when the
immunization requirements have not been met and advise the student and/or
the student’s parent or guardian of the conditions for re-enrollment.

[See Attachments A, B, C, and D.]

The notice provided shall contain written information describing the exemptions from
immunization as permitted by law. The notice shall be in a font size at least equal to
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VI.

VII.

the font size and style as the immunization requirements and on the same page as the
immunization requirements.

IMMUNIZATION RECORDS

A.

OTHER

The school district will maintain a file containing the immunization records for each
student in attendance at the school district for at least five years after the student
attains the age of majority.

Upon request, the school district may exchange immunization data with persons or
agencies providing services on behalf of the student. Immunization data is private
student data and disclosure of such data shall be governed by Policy 515 Protection
and Privacy of Pupil Records.

The designated school district administrator will assist a student and/or the student’s
parent or guardian in the transfer of the student’s immunization file to the student’s
new school within 30 days of the student’s transfer.

Upon request of a public or private post-secondary educational institution, the
designated school district administrator will assist in the transfer of the student’s
immunization file to the post-secondary educational institution.

Within 60 days of the commencement of each new school term, the school district will forward
a report to the Commissioner of the Department of Education stating the number of students
attending each school in the school district, including the number of students receiving
instruction in a home school, the number of students who have not been immunized, and the
number of students who received an exemption. The school district also will forward a copy of
all exemption statements received by the school district to the Commissioner of the
Department of Health.

Legal References: Minn. Stat. § 13.32 (Educational Data)

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School Children)
Minn. Stat. § 121A.17 (School Board Responsibilities)

Minn. Stat. § 144.29 (Health Records; Children of School Age)

Minn. Stat. § 144.3351 (Immunization Data)

Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)

Minn. Stat. § 144.442 (Testing in Schools)

Minn. Rules Parts 4604.0100-4604.1020 (Immunization)

McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8t Cir. 2004)

Op. Atty. Gen. 169-W (July 23, 1980)

Op. Atty. Gen. 169-W (Jan. 17, 1968)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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SAMPLE LETTER A

[TO BE PLACED ON ISD #100 STATIONERY]

[date]
[Parent(s)]
[Address]

Re: Immunizations
Dear Parent:

As you know, school begins on [date]. Before your child, [name of child], can be enrolled, however, we
must receive proof that he/she has received immunization against a number of diseases as required by
state law or is excepted therefrom. To date, we have no immunization records for your child nor a claim
of exception.

Please complete the enclosed form verifying that [name of child] has received the required
immunizations, consistent with medically acceptable standards and return the form to [name of school
official], before school begins. By state law, we cannot allow [name of child] to stay in school longer
than thirty days unless we have received proof that he/she has had the required immunizations or is
excepted therefrom.

If you cannot submit a statement from a physician or public clinic regarding your elementary or
secondary school child, you may submit your own statement on the enclosed form detailing the precise
dosages given for each required immunization and the month and year each immunization was given.
If you elect to submit your own statement in lieu of one from a health care provider, please contact
[name of school official] at [telephone humber] to determine the precise vaccinations required for your
child, as the requirements vary according to the child’s age.

If you are claiming an exception for medical reasons that an immunization is contraindicated or because
of your conscientiously held beliefs, you must either submit a statement from a physician stating the
immunization is contraindicated or you must submit a notarized statement, signed by you as the
parent/guardian, or if the student is an emancipated person, by the emancipated person, stating that
the student has not been immunized because of conscientiously held beliefs. The enclosed form may
be used for this purpose.

If we do not receive proof of immunization or exception by [date], your child will be sent home from
school and discharged from enrollment. It will then be necessary for you to re-enroll the child after
immunization requirements have been met before the child can return to school. If you have any
questions, please contact [name of school official] at [telephone number].

Thank you for your cooperation.
Very truly yours,

[School District Official]
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SAMPLE LETTER B

[TO BE PLACED ON ISD #100 STATIONERY]
[date]
[Parent(s)]
[Address]

Re: Immunizations
Dear Parent:

As you know, school began today. To date, we have no immunization records for your child nor any
record of a request for an exception. In order for your child, [name of child], to remain enrolled, we
must receive proof that he/she has received immunization against a number of diseases as required by
state law or that he/she qualifies for one of the statutory exceptions. By this letter, we wish to verify
that our records concerning your child are accurate and complete.

Please submit a statement on the enclosed form to [name of school official] from a physician or a public
clinic verifying that [name of child] has received the required immunizations, consistent with medically
acceptable standards. By state law, we cannot allow [name of child] to stay in school unless we have
received proof that he/she has had the required immunizations or has satisfied one of the statutorily
recognized exceptions.

If you cannot submit a statement from a physician or public clinic regarding your elementary or
secondary school child, you may submit your own statement on the enclosed form detailing the precise
dosages given for each required immunization and the month and year each immunization was given.
If you elect to submit your own statement in lieu of one from a health care provider, please contact
[name of school official] at [telephone number] to determine the precise vaccinations required for your
child, as the requirements vary according to the child’s age.

If you are claiming an exception for medical reasons that an immunization is contraindicated or because
of your conscientiously held beliefs, you must either submit a statement from a physician stating the
immunization is contraindicated or you must submit a notarized statement, signed by you as the
parent/guardian, or if the student is an emancipated person by the emancipated person, stating that
the student has not been immunized because of conscientiously held beliefs. The enclosed form may
be used for this purpose.

If you have already submitted a statement to us, please indicate how the statement was submitted (i.e.
hand-delivered, mailed), when it was delivered and to whom. It may be necessary for you to obtain a
duplicate statement if the original cannot be found. If additional time to obtain a duplicate is required,
please so indicate in your response.

If we do not receive proof of immunization or exception by [ten school days], your child will be sent
home from school and discharged from enrollment. It will then be necessary for you to re-enroll the
child after immunization requirements have been met before the child can return to school. If you have
any questions, please contact [name of school official] at [telephone number].

Thank you for your cooperation.
Very truly yours,

[School District Official]
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SAMPLE LETTER C

[TO BE PLACED ON ISD #100 STATIONERY]

[date]
[Parent(s)]
[Address]
Re: Non-Enrollment for Lack of Immunization Proof

Dear Parent:

We are sending your child, [name of child], home today because we have not yet received proof that
he or she has received appropriate immunizations or is excepted therefrom. Minnesota law does not
allow us to enroll an elementary or secondary school student without proof that the student has received
the required immunizations or is excepted therefrom.

As we advised earlier, State law and School District policy allow for a thirty-day grace period and a ten-
day due process period during which your child may attend school. Those grace periods have now
expired.

[Name of child] may re-enroll as soon as we have received appropriate proof of immunizations. If you
have any questions about the proof or the immunizations required, please contact [name of school
official] at [telephone number] as soon as possible.

We look forward to having [name of child] back in school soon.
Very truly yours,

[School District Official]

DISTRICT NOTES:

Previous notices sent on by

Phone contacts on by
by
by
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531 THE PLEDGE OF ALLEGIANCE

[Note: Recitation of the Pledge of Allegiance by students and instruction of students as
provided in this policy are required by statute. Also, the statement in Part II1., below, must
be included in the student handbook or a policy guide. A local school board or a charter
school board of directors may waive these statutory requirements by a majority vote taken
annually. If the local school board or charter school board of directors waives the
requirement to recite the Pledge of Allegiance, it may adopt a district or school policy
regarding the reciting of the Pledge of Allegiance.]

1. PURPOSE
The school board recognizes the need to display an appropriate United States flag and to
provide instruction to students in the proper etiquette, display, and respect of the flag. The
purpose of this policy is to provide for recitation of the Pledge of Allegiance and instruction in
school to help further that end.

II. GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge of Allegiance to the flag of the United
States of America one or more times each week. The recitation shall be conducted:

A. By each individual classroom teacher or the teacher’s surrogate; or

B. Over a school intercom system by a person designated by the school principal or other
person having administrative control over the school.

III. EXCEPTIONS
Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal
reasons may elect not to do so. Students and school personnel must respect another person’s
right to make that choice.

IV. INSTRUCTION
Students will be instructed in the proper etiquette toward, correct display of, and respect for
the flag, and in patriotic exercises.

Legal References: Minn. Stat. § 121A.11, Subd. 3 and Subd. 4 (United States Flag)

Cross References: None
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II.

SCHOOL MEALS POLICY

[Note: In 2021, the Minnesota legislature amended Minnesota Statutes, section
124D.111, to require that Minnesota school districts that participate in the national
school lunch program adopt a school meals policy. In 2023, the Minnesota legislature
amended the statute to create the free school meals program].

[Note: This MSBA/MASA model policy is drafted to be consistent for all grade levels.
However, local school districts may vary the meal charge policy for elementary,
middle, and high schools.]

[Note: School districts must follow appropriate debt collection practices when
attempting to recover unpaid a la carte item or second meal charges.]

PURPOSE

The purpose of this policy is to ensure that students receive healthy and nutritious meals
through the school district’s nutrition program and that school district employees, families, and
students have a shared understanding of expectations regarding meal charges. The policy of
the school district is to provide meals to students in a respectful manner and to maintain the
dignity of students by prohibiting lunch shaming or otherwise ostracizing the student. The policy
seeks to allow students to receive the nutrition they need to stay focused during the school
day and minimize identification of students with insufficient funds to pay for a la carte items or
second meals as well as to maintain the financial integrity of the school nutrition program.

PAYMENT OF MEALS

[Note: Payment systems and procedures will likely vary from school district to school
district. The school district should select one of the following options and delete the
remaining options.]

A. [OPTION 1: All a la carte items or second meal purchases are to be prepaid before
meal service begins. [Insert description for how families may add money to students’
accounts (e.g., electronic payment options, pay at the school office, etc.).] A student
who does not have sufficient funds will not be allowed to charge a la carte items or a
second meal until additional money is deposited in the student’s account.]

[OPTION 2: Students have use of a meal account. When the balance reaches zero, a
student may charge no more than $[insert amount] or [insert number of meals] to this
account]. When an account reaches this limit, a student shall not be allowed to charge
second meals or a la carte items until the negative account balance is paid. [Insert
description for how families may add money to students’ accounts (e.g., electronic
payment options, pay at the school office, etc.).]]

[OPTION 3: Insert a school district-specific process for payment of a la carte items or
second meals.]
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III.

If the school district participates in the United States Department of Agriculture
National School Lunch program and has an Identified Student Percentage below the
federal percentage determined for all meals to be reimbursed at the free rate via the
Community Eligibility Provision must participate in the free school meals program.

A school that participates in the United States Department of Agriculture National
School Lunch program and has an Identified Student Percentage at or above the federal
percentage determined for all meals to be reimbursed at the free rate must participate
in the federal Community Eligibility Provision in order to participate in the free school
meals program.

Each school that participates in the free school meals program must:

(1) participate in the United States Department of Agriculture School Breakfast
Program and the United States Department of Agriculture National School Lunch
Program; and

(2) provide to all students at no cost up to two federally reimbursable meals per school
day, with a maximum of one free breakfast and one free lunch.

Once a meal has been placed on a student’s tray or otherwise served to a student, the
meal may not be subsequently withdrawn from the student by the cashier or other
school official, whether or not the student has an outstanding meals balance.

When a student has a negative account balance, the student will not be allowed to
charge a snack item.

If a parent or guardian chooses to send in one payment that is to be divided between
sibling accounts, the parent or guardian must specify how the funds are to be
distributed to the students’ accounts. Funds may not be transferred between sibling
accounts unless written permission is received from the parent or guardian.

LOW OR NEGATIVE ACCOUNT BALANCES - NOTIFICATION

A.

The school district will make reasonable efforts to notify families when meal account
balances are low or fall below zero.

Families will be notified of an outstanding negative balance once the negative balance
reaches $[insert amount] or [insert number of meals]. Families will be notified by
[insert the method used to notify families (e.g., automated calling system, email,
letters sent home)].

Reminders for payment of outstanding student meal balances will not demean or
stigmatize any student participating in the school lunch program, including, but not
limited to, dumping meals, withdrawing a meal that has been served, announcing or
listing students’ names publicly, providing alternative meals not specifically related to
dietary needs; providing nonreimbursable meals; or affixing stickers, stamps, or pins.
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IV. UNPAID MEAL CHARGES

A.

The school district will make reasonable efforts to communicate with families to resolve
the matter of unpaid charges. Where appropriate, families may be encouraged to apply
for free or reduced-price meals for their children.

The school district will make reasonable efforts to collect unpaid meal charges classified
as delinquent debt. Unpaid meal charges are designated as delinquent debt when
payment is overdue, the debt is considered collectable, and efforts are being made to
collect it.

Negative balances of more than $/insert amount], not paid prior to [enter time period
(e.g., end of the month, end of the semester, end of the school year)], will be turned
over to the superintendent or superintendent’s designee for collection. In some
instances, the school district does use a collection agency to collect unpaid school meal
debts after reasonable efforts first have been made by the school district to collect the
debt. Collection options may include, but are not limited to, use of collection agencies,
claims in the conciliation court, or any other legal method permitted by law.

The school district may not enlist the assistance of non-school district employees, such
as volunteers, to engage in debt collection efforts.

The school district will not impose any other restriction prohibited under Minnesota
Statutes, section 123B.37 due to unpaid student meal balances. The school district will
not limit a student’s participation in any school activities, graduation ceremonies, field
trips, athletics, activity clubs, or other extracurricular activities or access to materials,
technology, or other items provided to students due to an unpaid student meal balance.

V. COMMUNICATION OF POLICY

A.

This policy and any pertinent supporting information shall be provided in writing (i.e.,
mail, email, back-to-school packet, student handbook, etc.) to:

1. all households at or before the start of each school year;

2. students and families who transfer into the school district, at the time of
enrollment; and

3. all school district personnel who are responsible for enforcing this policy.

The school district will post this policy on the school district’s website, or the website
of the organization where the meal is served, in addition to providing the required
written notification described above.

If the school district contracts with a third party for its meal services, it will provide the
vendor with its school meals policy. The school district will ensure that any third-party
provider with whom the school district enters into either an original or modified contract
after July 1, 2021, adheres to the school district’s school meals policy.

Legal References: Minn. Stat. § 123B.37 (Prohibited Fees)

Minn. Stat. § 124D.111 (School Meals Policies; Lunch Aid; Food Service
Accounting)
42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act)
7 C.F.R. § 210 et seq. (School Lunch Program Regulations)
7 C.F.R. § 220.8 (School Breakfast Program Regulations)
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USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local Meal
Charge Policies (2016)

USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: Clarification on
Collection of Delinquent Meal Payments (2016)

USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance and
Q&A

Cross References: None
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ISD # 100 WRENSHALL DISTRICT
APPROVAL REQUEST FORM FOR USE OF A SERVICE ANIMAL

Please turn in your request to the [Superintendent] OR [Director of Student Services] (Students)
or the [Superintendent] OR [Director of Human Resources] (Employees)

Student/Employee Name: Date:

Parent or authorized representative name(s) and contact information (please include email, phone
number, and address):

Building:

Type of service animal:

Name of service animal: Name of handler:

Is the service animal required because of a disability:

What work or tasks is the service animal trained to perform:

Checklist for Completion of Form

Attached is documentation that the service animal is:

Properly licensed
Properly and currently vaccinated

I have read and understand the School District’s policy regarding service animals and will abide by the
terms of the policy.

I understand that if my service animal: is out of control and/or the animal’s handler does not effectively
control the animal’s behavior; is not housebroken or the animal’s presence or behavior fundamentally
interferes in the functions of the School District; or behaves in a way that poses a direct threat to the
health or safety of others, has a history of such behavior, or otherwise poses a direct threat to the health
and safety of others that cannot be eliminated by reasonable modifications, the School District has the
discretion to exclude or remove my service animal from its property.

I agree to be responsible for any and all damage to School District property, personal property, and any
injuries to individuals caused by my service animal. I agree to indemnify, defend, and hold harmless
the School District, its school board members, administrators, employees, and agents, from and against
any and all claims, actions, suits, judgments, and demands brought by any party arising on account of,
or in connection with, any activity of or damage caused by my service animal.

Superintendent/Administrator Signature: Date:
Parent/Guardian Signature: Date:
Employee Signature: Date:

Note: This Registration/Agreement is valid until the end of the current school year. It must be renewed
prior to the start of each subsequent school year or whenever a different service animal will be
used.

Policy 535 Form
2022



Adopted:__November 2023 Wrenshall School Policy 535

Revised:

535

II1.

I1I.

Orig. 2019

SERVICE ANIMALS IN SCHOOLS

PURPOSE

The purpose of this policy is to establish parameters for the use of service animals by
students, employees, and visitors within school buildings and on school grounds.

GENERAL STATEMENT OF POLICY

Individuals with disabilities shall be permitted to bring their service animals into school
buildings or on school grounds in accordance with, and subject to, this policy.

DEFINITIONS

A.

Service Animal

A “service animal” is a dog (regardless of breed or size) or miniature horse that is
individually trained to perform “work or tasks” for the benefit of an individual with a
disability, including an individual with a physical, sensory, psychiatric, intellectual, or
mental disability. Other species of animals, whether wild or domestic, trained or
untrained, are not service animals. Service animals are working animals that perform
valuable functions; they are not pets. The work or tasks performed by the service
animal must be directly related to the individual’s disability. An animal accompanying
an individual for the sole purpose of providing emotional support, therapy, comfort, or
companionship is not a service animal.

Handler

A “handler” is an individual with a disability who uses a service animal. In the case of
an individual who is unable to care for and supervise the service animal for reasons
such as age or disability, “handler” means the person who cares for and supervises the
animal on that individual’s behalf. School district personnel are not responsible for the
care, supervision, or handling responsibilities of a service animal.

Work or Tasks
1. “Work or tasks” are those functions performed by a service animal.

2. Examples of “work or tasks” include, but are not limited to, assisting
individuals who are blind or have low vision with navigation and other tasks,
alerting individuals who are deaf or hard of hearing to the presence of people
or sounds, providing non-violent protection or rescue work, pulling a
wheelchair, assisting an individual during a seizure, alerting individuals to the
presence of allergens, retrieving items such as medicine or the telephone,
providing physical support and assistance with balance and stability to
individuals with mobility disabilities, and helping persons with psychiatric and
neurological disabilities by preventing or interrupting impulsive or destructive
behaviors.
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3. The crime deterrent effects of an animal’s presence and the provision of
emotional support, well-being, comfort, or companionship are not “work or
tasks” for the purposes of this policy.

Trainer

A “trainer” is a person who is training a service animal and is affiliated with a
recognized training program for service animals.

IV. ACCESS TO PROGRAMS AND ACTIVITIES; PERMITTED INQUIRIES

A.

In general, handlers (i.e., individuals with disabilities or trainers) are permitted to be
accompanied by their service animals in all areas of school district properties where
members of the public, students, and employees are allowed to go. A handler has the
right to be accompanied by a service animal whenever and to the same extent that
the handler has the right: (a) to be present on school district property or in school
district facilities; (b) to attend or participate in a school- sponsored event, activity, or
program; or (c) to be transported in a vehicle that is operated by or on behalf of the
school district.

When an individual with a disability brings a service animal to a school district
property, school district employees shall not ask about the nature or extent of a
person’s disability, but may make the following two inquiries to determine whether the
animal qualifies as a service animal:

1. Is the service animal required because of a disability; and
2. What work or tasks is the service animal trained to perform.

School district employees shall not make these inquiries of an individual with a
disability bringing a service animal to school district property when it is readily
apparent that an animal is trained to do work or perform tasks for an individual with a
disability. However, school district employees may inquire whether the individual with
a disability has completed and submitted the request form described in Part VI.,
below.

An individual with a disability may not be required to provide documentation such as
proof that the animal has been certified, trained, or licensed as a service animal.

V. REQUIREMENTS FOR ALL SERVICE ANIMALS

A.

B.

The service animal must be required for the individual with a disability.

The service animal must be individually trained to do work or tasks for the benefit of
the individual with a disability.

A service animal must have a harness, leash, or other tether, unless either the handler
is unable, because of a disability, to use a harness, leash, or other tether, or the use
of a harness, leash, or other tether would interfere with the service animal’s safe,
effective performance of work or tasks, in which case, the service animal must be
otherwise under the handler’s control (e.g., voice control, signals, or other effective
means).

The service animal must be housebroken.
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VI.

VII.

The service animal must be under the control of its handler at all times. The handler is
responsible for the care and supervision of a service animal, including walking the
service animal, feeding the service animal, grooming the service animal, providing
veterinary care to the service animal, and responding to the service animal’s need to
relieve itself, including the proper disposal of the service animal’s waste.

The school district is not responsible for providing a staff member to walk the service
animal or to provide any other care or assistance to the animal.

In the case of a student who is unable to care for and/or supervise his or her service
animal, the student’s parent/guardian is responsible for arranging for such care and
supervision. In the case of an employee or other individual who is unable to care for
and/or supervise his or her service animal, the employee or other individual’s
authorized representative is responsible for arranging for a service animal’s care and
supervision.

The service animal must be properly licensed and vaccinated in accordance with
applicable state laws and local ordinances.

REQUESTING THE USE OF A SERVICE ANIMAL AT SCHOOL

A.

Students with a disability seeking to be accompanied by a service animal are
requested to submit the Approval Request Form to the building principal of the school
the student attends. The principal will notify the superintendent or the administrator
designated with responsibility to address such requests. School district employees
seeking to be accompanied by a service animal are requested to submit the Approval
Request Form to the superintendent or the administrator designated with responsibility
to address such requests.

Students or employees seeking to bring a service animal onto district premises are
requested to identify whether the need for the service animal is required because of a
disability and to describe the work or tasks that the service animal is trained to
perform.

The owner of the service animal shall provide written evidence that the service animal
has received all vaccinations required by state law or local ordinance.

REMOVAL OR EXCLUSION OF A SERVICE ANIMAL

A.

A school official may require a handler to remove a service animal from school district
property, a school building, or a school-sponsored program or activity, if:

1. Any of the requirements described in Part V., above, are not met.

2. The service animal is out of control and/or the handler does not effectively
control the animal’s behavior;

3. The presence of the service animal would fundamentally alter the nature of a
service, program or activity; or

4. The service animal behaves in a way that poses a direct threat to the health or
safety of others, has a history of such behavior, or otherwise poses a
significant health or safety risk to others that cannot be eliminated by
reasonable accommodations.
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VIII.

IX.

XI.

XII.

B. If the service animal is properly excluded, the school district shall give the individual
with a disability the opportunity to participate in the service, program, or activity
without the service animal, unless such individual has violated a law or school rule or
regulation that would warrant the removal of the individual.

ADDITIONAL LIMITATIONS FOR MINIATURE HORSES

In assessing whether a miniature horse may be permitted in a school building or on school
grounds as a service animal, the following factors shall be considered:

A. The type, size, and weight of the miniature horse and whether the facility can
accommodate these features;

B. Whether the handler has sufficient control of the miniature horse;
C. Whether the miniature horse is housebroken; and
D. Whether the miniature horse’s presence in a specific building or on school grounds

compromises legitimate health and safety requirements.
ALLERGIES; FEAR OF ANIMALS

If a student or employee notifies the school district that he or she is allergic to a service
animal, the school district will balance the rights of the individuals involved. In general,
allergies that are not life threatening are not a valid reason for prohibiting the presence of a
service animal. Fear of animals is generally not a valid reason for prohibiting the presence of a
service animal.

NON-SERVICE ANIMALS FOR STUDENTS WITH INDIVIDUALIZED EDUCATION
PROGRAMS (IEPS) OR SECTION 504 PLANS

If a special education student or a student with a Section 504 plan seeks to bring an animal
onto school property that is not a service animal, the request shall be referred to the student’s
IEP team or Section 504 team, as appropriate, to determine whether the animal is necessary
for the student to receive a free appropriate public education (FAPE) or, in the case of a
Section 504 student, to reasonably accommodate the student’s access to the school district’s
programs and activities.

NON-SERVICE ANIMAL AS AN ACCOMMODATION FOR EMPLOYEES

If an employee seeks to bring an animal onto school property that is not a service animal, the
request shall be referred to the superintendent or the administrator designated to handle such
requests. A school district employee who is a qualified individual with a disability will be
allowed to bring such animal onto school property when it is determined that such use is
required to enable the employee to perform the essential functions of his or her position or to
enjoy the benefits of employment in @ manner comparable to those similarly situated non-
disabled employees.

LIABILITY
A. The owner of the service animal or non-service animal is responsible for any harm or

injury to an individual and for any property damage caused by the service animal
while on school district property.
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B. An individual who, directly or indirectly through statements or conduct, intentionally
misrepresents an animal in that person’s possession as a service animal may be
subject to criminal liability.

Legal References: Section 504 of the Rehabilitation Act of 1973
28 C.F.R. § 35.104, 28 C.F.R. § 35.130(b)(7), and 28 C.F.R. § 35.136 (ADA
Regulations)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act)
Minn. Stat. § 256C.02 (Public Accommodations)
Minn. Stat. § 363A.19 (Discrimination Against Blind, Deaf, or Other Persons
with Physical or Sensory Disabilities Prohibited)
Minn. Stat. § 609.226 (Harm Caused by Dog)
Minn. Stat. § 609.833 (Misrepresentation of Service Animal)

Cross References: MSBA/MASA Policy 402 (Disability Nondiscrimination Policy)
MSBA/MASA Policy 521 (Student Disability Nondiscrimination)
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II.

III.

CREDIT FOR LEARNING

[Note: School districts statutorily are required to provide students with credit for
approved postsecondary courses, as set forth in Section V.; and accelerated or
advanced academic courses offered by a higher education institution or nonprofit
public agency, as set forth in Section VII. Additionally, school districts are required
by statute to identify whether the school district offers weighted grades and, if it does,
identify the courses for which a student may earn a weighted grade (Section VIII).
Optional provisions related to awarding credit to students transferring from out-of-
state, private, or home schools and the issuance of student grades for purposes of
awarding certain honors, as set forth in Section IV., are not required by statute.
Therefore, the language contained in Section 1V. is suggested language, and a school
district may or may not include this section or may modify this section at its
discretion.]

PURPOSE

This policy recognizes student achievement that occurs in postsecondary enrollment option and
other advanced enrichment programs. This policy also recognizes student achievement that
occurs in other schools, in alternative learning sites, and in out-of-school experiences such as
community organizations, work-based learning, and other educational activities and
opportunities. This policy addresses transfer of student credit from out-of-state, private, or
home schools and online learning programs and to address how the school district will recognize
student achievement obtained outside of the school district.

GENERAL STATEMENT OF POLICY

The policy of the school district is to provide a process for awarding students credit toward
graduation requirements for credits and grades students complete in other schools,
postsecondary or higher education institutions, other learning environments, and online courses
and programs.

DEFINITIONS

A. “Accredited school” means a school that is accredited by an accrediting agency,
recognized according to Minnesota Statutes, section 123B.445 or recognized by the
Commissioner of the Minnesota Department of Education (Commissioner).

B. "Concurrent enrollment" means nonsectarian courses in which an eligible pupil under
Minnesota Statutes, section 124D.095, subdivision 5 or 5b, enrolls to earn both
secondary and postsecondary credits, are taught by a secondary teacher or a
postsecondary faculty member, and are offered at a high school for which the district is
eligible to receive concurrent enrollment program aid under Minnesota Statutes, section

124D.091.
C. “Course” means a course or program.
D. “Eligible institution” means a Minnesota public postsecondary institution, a private,

nonprofit two-year trade and technical school granting associate degrees, an
opportunities industrialization center accredited by an accreditor recognized by the
United States Department of Education, or a private, residential, two-year or four-year,
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liberal arts, degree-granting college or university located in Minnesota.

E. “Nonpublic school” is a private school or home school in which a child is provided
instruction in compliance with the Minnesota compulsory attendance laws.

F. “Weighted grade” is a letter or numerical grade that is assigned a numerical advantage
when calculating the grade point average.

IV. TRANSFER OF CREDIT FROM OTHER SCHOOLS

A. Transfer of Academic Requirements from Other Minnesota Public Secondary Schools

1.

The school district will accept and transfer secondary credits and grades
awarded to a student from another Minnesota public secondary school upon
presentation of a certified transcript from the transferring public secondary
school evidencing the course taken and the grade and credit awarded.

2. Credits and grades awarded from another Minnesota public secondary school
may be used to compute honor roll and/or class rank if a student has earned at
least [insert number] credits from the school district.

B. Transfer of Academic Requirements from Other Schools

1. The school district will accept secondary credits and grades awarded to a student
for courses successfully completed at a public school outside of Minnesota or an
accredited nonpublic school upon presentation of a certified transcript from the
transferring public school in another state or nonpublic school evidencing the
course taken and the grade and credit awarded.

a. When a determination is made that the content of the course aligns
directly with school district graduation requirements, the student will be
awarded commensurate credits and grades.

b. Commensurate credits and grades awarded from an accredited
nonpublic school or public school in another state may be used to
compute honor roll and/or class rank if a student has earned at least
[insert number] credits from the school district.

C. In the event the content of a course taken at an accredited nonpublic
school or public school in another state does not fully align with the
content of the school district’s high school graduation requirements but
is comparable to elective credits offered by the school district for
graduation, the student may be provided elective credit applied toward
graduation requirements. Credit that does not fully align with the school
district’s high school graduation requirements will not be used to
compute honor roll and/or class rank.

d. If no comparable course is offered by the school district for which high
school graduation credit would be provided, no credit will be provided
to the student.

2. Students transferring from a non-accredited, nonpublic school shall receive

credit from the school district upon presentation of a transcript or other
documentation evidencing the course taken and grade and credit awarded.

a. Students will be required to provide copies of course descriptions,
syllabi, or work samples for determination of appropriate credit. In
addition, students also may be asked to provide interviews/conferences
with the student and/or student’s parent and/or former administrator or
teacher; review of a record of the student’s entire curriculum at the
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nonpublic school; and review of the student’'s complete record of
academic achievement.

b. Where the school district determines that a course completed by a
student at a non-accredited, nonpublic school is commensurate with
school district graduation requirements, credit shall be awarded, but the
grade shall be “P” (pass).

C. In the event the content of a course taken at an non-accredited,
nonpublic school does not fully align with the content of the school
district’'s high school graduation requirements but is comparable to
elective credits offered by the school district for graduation, the student
may be provided elective credit applied toward graduation
requirements.

d. If no comparable course is offered by the school district for which local
high school graduation credit would be provided, no credit will be
provided to the student.

e. Credit and grades earned from a non-accredited nonpublic school shall
not be used to compute honor roll and/or class rank.

A student must provide the school with a copy of the student’s grades in each
course taken for secondary credit under this policy, including interim or nonfinal
grades earned during the academic term.

V. POSTSECONDARY ENROLLMENT CREDIT

A.

A student who satisfactorily completes a postsecondary enrollment options course or
program under Minnesota Statutes, section 124D.09 that has been approved as meeting
the necessary requirements is not required to complete other requirements of the
academic standards corresponding to that specific rigorous course of study.

Secondary credits granted to a student through a postsecondary enrollment options
course or program must be counted toward the graduation requirements and subject
area requirements of the district.

1.

Course credit will be considered by the school district only upon presentation of
a certified transcript from an eligible institution evidencing the course taken and
the grade and credit awarded.

Seven quarter or four semester postsecondary credits shall equal at least one
full year of high school credit. Fewer postsecondary credits may be prorated.

When a determination is made that the content of the postsecondary course
aligns directly with a required course for high school graduation, the
commensurate credit and grade will be recorded on the student’s transcript as
a course credit applied toward graduation requirements.

In the event the content of the postsecondary course does not fully align with
the content of a high school course required for graduation but is comparable to
elective credits offered by the school district for graduation, the school district
may provide elective credit and the grade will be recorded on the student’s
transcript as an elective course credit applied toward graduation requirements.

If no comparable course is offered by the school district for which high school
graduation credit would be provided, the school district will notify the
Commissioner, who shall determine the number of credits that shall be granted
to a student.
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VI.

VII.

6. When secondary credit is granted for postsecondary credits taken by a student,
the school district will record those credits on the student’s transcript as credits
earned at a postsecondary institution.

C. A list of the courses or programs meeting the necessary requirements may be obtained
from the school district.

D. By the earlier of (1) three weeks prior to the date by which a student must register for
district courses for the following school year, or (2) March 1 of each year, the school
district must provide up-to-date information on the district's website and in materials
that are distributed to parents and students about the program, including information
about enrollment requirements and the ability to earn postsecondary credit to all pupils
in grades 8, 9, 10, and 11.

CREDIT FOR EMPLOYMENT WITH HEALTH CARE PROVIDERS

Consistent with the career and technical pathways program, a student in grade 11 or 12 who is
employed by an institutional long-term care or licensed assisted living facility, a home and
community-based services and supports provider, a hospital or health system clinic, or a child
care center may earn up to two elective credits each year toward graduation under Minnesota
Statutes, section 120B.024, subdivision 1, paragraph (a), clause (7), at the discretion of the
enrolling school district. A student may earn one elective credit for every 350 hours worked,
including hours worked during the summer. A student who is employed by an eligible employer
must submit an application, in the form or manner required by the school district, for elective
credit to the school district in order to receive elective credit. The school district must verify the
hours worked with the employer before awarding elective credit.

ADVANCED ACADEMIC CREDIT

A. The school district will grant academic credit to a student attending an accelerated or
advanced academic course offered by a higher education institution or a nonprofit public
agency, other than the school district.

B. Course credit will be considered only upon official documentation from the higher
education institution or nonprofit public agency that the student successfully completed
the course attended and passed an examination approved by the school district.

C. When a determination is made that the content of the advanced academic course aligns
directly with a required course for high school graduation, the commensurate credit and
grade will be recorded on the student’s transcript as a course credit applied toward
graduation requirements.

D. In the event the content of the advanced academic course does not fully align with the
content of a high school course required for graduation but is comparable to elective
credits offered by the school district for graduation, the school district may provide
elective credit and the grade will be recorded on the student’s transcript as an elective
course credit applied toward graduation requirements.

E. If no comparable course is offered by the school district for which high school graduation
credit would be provided, the school district will notify the Commissioner and request a
determination of the number of credits that shall be granted to a student.

VIII. WEIGHTED GRADES

[Note: School districts must identify in policy whether they offer courses with

weighted grades. Therefore, school districts must include one of the following options
in their policies. ]
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IX.

The school district does not offer weighted grades.

[or]

The school district offers weighted grades for courses that are identified as more
rigorous or academically challenging as follows:

[List the types of courses that will be awarded weighted grades and the
multiplier, similar to the following examples.]

1. A grade awarded in an Advanced Placement course will be multiplied by a factor
of (i.e., 1.07).

2. A grade awarded in an Honors course will be multiplied by a factor of

3. A grade awarded in a College In the Schools course will be multiplied by a factor
of

4. A grade awarded in a course taken through a Postsecondary Enrollment Options

program will be multiplied by a factor of

5. A grade awarded in a course in a duel enrollment course will be multiplied by a
factor of

The school district will update its website prior to the beginning of each school year with
a listing of the courses for which a student may earn a weighted grade.

PROCESS FOR AWARDING CREDIT

A.

The building principal will be responsible for carrying out the process to award credits
and grades pursuant to this policy. The building principal will notify students in writing
of the decision as to how credits and grades will be awarded.

A student or the student’s parent or guardian may seek reconsideration of the decision
by the building principal as to credits and/or grades awarded upon request of a student
or the student’s parent or guardian if the request is made in writing to the
superintendent within five school days of the date of the building principal’s decision.
The request should set forth the credit and/or grade requested and the reason(s) why
credit(s)/grade(s) should be provided as requested. Any pertinent documentation in
support of the request should be submitted.

The decision of the superintendent as to the award of credits or grades shall be a final
decision by the school district and shall not be appealable by the student or student’s
parent or guardian except as set forth in Section IX.D. below.

If a student disputes the number of credits granted by the school district for a particular
postsecondary enrollment course, or advanced academic credit course, the student may
appeal the school district’'s decision to the Commissioner. The decision of the
Commissioner shall be final.

At any time during the process, the building principal or superintendent may ask for
course descriptions, syllabi, or work samples from a course where content of the course
is in question for purposes of determining alignment with graduation requirements or
the number of credits to be granted. Students will not be provided credit until requested
documentation is available for review, if requested.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements

for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
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Cross References:

Instruction, and Student Achievement; Striving for the World’s Best
Workforce)

Minn. Stat. § 120B.14 (Advanced Academic Credit)

Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 123B.445 (Nonpublic Education Council)

Minn. Stat. § 124D.03, Subd. 9 (Enroliment Options Program)

Minn. Stat. § 124D.09 (Postsecondary Enrollment Options Act)

Minn. Stat. § 124D.094 (Online Instruction Act)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language
Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English
Language Development)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 624 (Online Instruction)
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Wrenshall Public Schools

Superintendent- Jeff Pesta
Principal- Michelle Blanchard

November 8, 2023

Hiring Requests

1. Assistant Cook, 6 hours per day, Grade 3, effective immediately.

2. Bus Driver, effective January 2, 2023, training and qualification to commence as soon as
Possible.



Reviewed: September 11, 2023

Adopted:
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206 Addendum Public Participation at School Board Meetings Procedures

I.

II.

i h N

General Statement of Policy

Public comment prior to each Regular School Board meeting is an opportunity for
any person of the School District to address the Board. After being recognized by
the Chair, each individual will identify themselves and the group that they represent,
if any.

To ensure that all individuals have a chance to participate, speakers will be limited to
one three-minute presentation. The public comment period prior to the Regular
School Board meeting is considered to be a listening session. The board may ask
clarifying questions or seek additional information, but they will not make decisions
during the public comment period. The board directors may choose to follow up with
individuals at another time outside of the meeting or direct individuals to school
administration for follow up.

The Minnesota Government Data Practices Act prohibits comment about specific
student matters, even without naming the student in a public meeting. This includes
the public comment period prior to a school board meeting. The Board respects and
values input on student matters, but when it relates to a specific student or to a
specific student matter, such input must be heard by the appropriate school
personnel and not in an open meeting.

Procedure

Contact the school superintendent in advance or sign-in with the district
administrative support person prior to the start of the 5:30 p.m. public comment
period.

The Chair will call upon speakers in the order that they have been signed in.
When called upon, please approach the board and use the microphone provided.
If presenting as a group, please identify one spokesperson.

The Chair will close the public comment period and recess the board for five
minutes prior to calling the regular school board meeting to order.
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