
Business Meeting 
Tuesday, October 27, 2026 5:30 PM 
Oak Park Learning Center, 6355 Osman Avenue North, Stillwater, MN 55082 
 
I. Recognition Speaker(s): Ms. 

Alison Sherman, 
School Board Chair 

II. Public Comment Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

III. Call to Order Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

IV. Roll Call Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

V. Pledge of Allegiance Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

VI. Approval of Agenda Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

VII. Superintendent Report Speaker(s): Dr. Mike 
Funk, Superintendent 

VIII. Board Chair Report Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

IX. Consent Agenda  

IX.A. School Board Meeting Minutes, September 22, 2026  

IX.B. School Board Meeting Minutes, October 13, 2026  

IX.C. Payment of Invoices, October 10 - October 23, 2026  

IX.D. Field Trip Approval for Stillwater Area High 
School Immersive Journalism Class 

Speaker(s): Rachel 
Steil 

IX.E. Two Year Agreement with Salem Lutheran 
School 

 

IX.F. Acceptance of $500 Grant to the Building and 
Grounds Department  

 

IX.G. Annual Review of Policies 201-Legal Status of 
School Board Annual Review; 202-School Board Officers 
Annual Review; 203-Operation of the School Board Governing 
Rules; Policy 203.1-School Board Procedures; Rules of 
Order; Policy 203.5-School Board Meeting Agenda; Policy 204-
School Board Meeting Minutes; Policy 205-Open and Closed 
Meetings; Policy 207-Public Hearings; Policy 210-Conflict of 
Interest; 212-School Board Member Development; 214-Out of 
State Travel by Board Members 

 

IX.H. Policy 413 Harassment and Violence  

IX.I. Policy 423 Employee-Student Relationships  

IX.J. District Wide Snow Removal and Pavement Speaker(s): Mr. Mark 



Treatment Drommerhausen, 
Executive Director of 
Operations 

IX.K. Human Resources Personnel Report   

X. Strategic Direction A: Ensure the learning process is 
adaptable to meet individual student needs 

 

XI. Strategic Direction B: Foster a safe, welcoming and 
inclusive environment for all staff and students 

 

XII. Strategic Direction C: Utilize systems and align 
resources in an efficient manner to support learning 

 

XII.A. Action: Resolution of Governing Board Supporting 
Form A Application to Minnesota State High School League 
(MSHSL) Foundation 

Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

XII.B. Report: High School Course Proposals Speaker(s): Ms. 
Caitlyn Willis, Chief 
Academic Officer 

XII.C. Action: Demolition of Old Lake Elmo School Building Speaker(s): Mr. Mark 
Drommerhausen, 
Executive Director of 
Operations 

XII.D. Report: 1st Reading Policy 206 Public Participation 
in School Board Meetings 

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.E. Report: First Reading Policy 428 - TRA Part-Time 
Teacher Program 

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.F. Report: First Reading Policy 506 Student Discipline Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.G. Report: Second Reading of Policy 507.5 - School 
Resource Officers 

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.H. Action: Approval of Policy 507.5 - School Resource 
Officers 

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.I. Report: 2nd Reading Policy 509 Enrollment of 
Nonresident Students 

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.J. Action: Approval of Policy 509 Enrollment of 
Nonresident Students  

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.K. Report: Policy 621 - Literacy and the Read Act Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.L. Action: Policy 621 - Literacy and the 
Read Act 

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.M. Report Second Reading Policy 709 - Student 
Transportation Safety  

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XII.N. Action: Approval of Policy 709 Student 
Transportation Safety 

Speaker(s): Dr. Efe 
Agbamu, Assistant 
Superintendent 

XIII. Strategic Direction D: Develop strong 
partnerships with the communities we serve 

 



XIV. Adjournment Speaker(s): Ms. 
Alison Sherman, 
School Board Chair 

XV. Attachments  



Independent School District 834 – Stillwater Area Public Schools  
Oak Park Building, 6355 Osman Avenue North, Stillwater, MN 55082 
Business Meeting Tuesday, September 22, 2026 5:30 PM  

I.​ Recognition: The board received certificates and floral arrangements in recognition of School Board 
Appreciation Month.    

II.​ Public Comment: No speakers 
III.​ Call to Order: The meeting was called to order at 5:35 p.m.  
IV.​ Roll Call: Present: Sarah Grcevich, Katie Hockert, Pete Kelzenberg, Robert Parker, Alison Sherman, 

Andrew Thelander; Absent: Chris Lauer 
V.​ Pledge of Allegiance  

VI.​ Approval of Agenda: Motion by Sherman, second by Thelander, carried 6-0. 
VII.​ Student Report: Katie Smith shared that she is serving as co-president of the student council and plans 

to bring a well-rounded student perspective to the board. She hopes to provide student insight and 
context when questions arise during board discussions. She also shared that it is Homecoming Week, 
with several activities taking place throughout the week, including the activity fair, the football game, 
and the homecoming dance. 

VIII.​ Superintendent Report: Dr. Funk shared that he is participating in several district engagement groups 
with staff, students and community members. He is receiving positive feedback and meaningful 
conversations. He will continue his superintendent in residence program in October at Oak-Land 
Middle School.   

IX.​ Board Chair Report: Nothing to report. 
X.​ Consent Agenda: A. School Board Meeting Minutes, August 25, 2026; B.School Board Meeting 

Minutes, September 8, 2026; C. Payment of Invoices, September 5-18, 2026; D. Policy 101 - Legal 
Status of the School District; E. Policy 101.1 - Name of the School District; F. Policy 208 
Development, Adoption and Implementation of Policies; G. Policy 402 Disability Nondiscrimination 
Policy; H. Policy 521 Student Disability Nondiscrimination; I. Field Trip Approval for Stillwater Area 
High School Band and Orchestra to New Orleans; J. Human Resources Personnel Report. Motion by 
Sherman, second by Hockert, carried 6-0. 

XI.​ Strategic Direction A: Ensure the Learning Process is Adaptable to Meet Individual Student 
Needs. Nothing to report. 

XII.​ Strategic Direction B: Foster a Safe, Welcoming and Inclusive Environment for all Staff and Students. 
Nothing to report. 

XIII.​ Strategic Direction C: Utilize Systems and Align Resources in an Efficient Manner to Support 
Learning. 
A.​ Motion by Sherman to adopt the Preliminary Proposed 2026 Payable 2027 Property Tax Levy, 

second by Thelander, carried 6-0. 
B.​ Motion by Hockert to set the Truth in Taxation date for December 8, 2026, at 6:00 p.m. at Oak 

Park Learning Center, 6355 Osman Avenue North, Stillwater, MN 55082, second by Kelzenberg, 
6-0. 

C.​ Policy 507.5 - School Resource Officers will come to the board for a second reading and 
approval at a future meeting. 

D.​ Policy 509 Enrollment of Nonresident Students will come to the board for a second reading and 
approval at a future meeting. 

E.​ Policy 621 - Literacy and the Read Act will come to the board for a second reading and approval 
at a future meeting. 

F.​ Policy 709 - Transportation will come to the board for a second reading and approval at a future 
meeting. 

XIV.​ Strategic Direction D: Develop Strong Partnerships with the Communities We Serve. Nothing to report. 
XV.​ Motion by Kelzenber at 6:08 p.m. to move to a closed session pursuant to Minn. Stat. § 13D.05, subd. 

3(c)(3), which allows the Board to go into closed session to develop or consider an offer to purchase or 
sell real property, second by Thelander, carried 6-0. Present: Grecevich, Hockert, Kelzenberg, Parker, 
Sherman, Thelander, Funk, Drommerhausen, Zeller. Motion to move to open session at 7:12 p.m. by 



Sherman, second by Thelander, carried 6-0.  
XVI.​ Adjourn  

A.​ The meeting adjourned at 7:15 p.m.​
Respectfully submitted, Sarah Grcevich, School Board Clerk 



 
Independent School District 834 – Stillwater Area Public Schools​ ​ ​ ​ ​
Oak Park Learning Center, 6355 Osman Avenue North, Stillwater, MN 55082 
Study Session, Tuesday, October 13, 2026 5:30 PM​
​ ​  

I.​ Call to Order: The meeting was called to order at 5:30 p.m. 
II.​ Roll Call: Present: Katie Hockert, Pete Kelzenberg, Robert Parker, Alison Sherman, Andrew 

Thelander; Absent: Sarah Grcevich, Chris Lauer 
III.​ Pledge of Allegiance 
IV.​ Motion made by Sherman, to approve the agenda, second by Thelander, Carried 5-0. 
V.​ Motion by Hockert to approve consent agenda: A.Payment of Invoices, September 19 - October 9, 

2026; Stillwater Middle School Donation Proposal, second by Kelzenberg, Carried 5-0. 
    ​ Sarah Grcevich arrived at 5:32 p.m. 
VI.​ Business Items 

A.​ Motion by Sherman to approve the Part-Time Teacher Program Resolution, second by 
Thelander, carried 6-0 

VII.​ Workshop Topic 
A.​ Minnesota’s Comprehensive Achievement and Civic Readiness (CACR) legislation requires 

districts to set achievement goals, monitor progress and report annually on student outcomes 
and improvement efforts. The board reviewed CACR goals, progress and 2025-26 student 
achievement results, including MCA reading, math and science performance, achievement 
gaps and instructional priorities. 

B.​ Stillwater Area High School redesigned its 2026-27 schedule to expand course offerings, 
increase flexibility, and create more student opportunities. The board reviewed early results, 
program participation, student and staff feedback, and areas for improvement. 

C.​ The board discussed the process and timeline for high school course proposals. A final list 
will be presented for review and approval at the October business meeting. 

VIII.​ Motion by Sherman at 8:00 p.m. to move to a closed session pursuant to Minn. Stat. § 13D.05, 
subd. 3(c)(3), which allows the Board to go into closed session to develop or consider an offer to 
purchase or sell real property, second by Thelander, carried 6-0. Present: Grecevich, Hockert, 
Kelzenberg, Parker, Sherman, Thelander, Funk, Drommerhausen, Schrul, Zeller. Motion to move 
to open session at 8:45 p.m. by Sherman, second by Thelander, carried 6-0.  

IX.​ Adjourn 
A.​ The meeting adjourned at 8:47 p.m. 

 
Respectfully submitted, Sarah Grcevich, Board Clerk 









Consent Agenda: 10/27/2026​
Annual Review 

 
SCHOOL BOARD 

 
 

POLICY TITLE 
 

 
POLICY 

NUMBER 

 
ADOPTED 

 
REVIEW 

FREQUENCY 
 
Legal Status of School 
Board 
 

 
201 

 
Adopted: 07-12-2018​

Review: 1.6.2022 
   
 

  
2-Year 

 
I.​ PURPOSE 
 

The care, management, and control of the schools is vested by statutory and constitutional 
authority in the school board.  The school board shall carry out the mission of the school district 
with diligence, prudence, and dedication to the ideals of providing the finest public education.  
The purpose of this policy is to define the authority, duties, and powers of the school board in 
carrying out its mission. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ The school board is the governing body of the school district.  As such, the school board 
has responsibility for the care, management, and control over public schools in the 
school district. 

 
B.​ Generally, elected members of the school board have binding authority only when acting 

as a school board legally in session, except where specific authority is provided to 
school board members or officers individually.  Generally, the school board is not bound 
by an action or statement on the part of an individual school board member unless the 
action is specifically directed or authorized by the school board. 

 
III.​ DEFINITION 
 

“School board” means the governing body of the school district. 
 
IV.​ ORGANIZATION AND MEMBERSHIP 
 

A.​ The membership of the school board consists of seven elected directors. The term of 
office is four years. 

 
B.​ There may be other ex officio members of the school board as provided by law.  The 

superintendent is an ex officio member. 
 

C.​ A majority of voting members constitutes a quorum.  The act of the majority of a 
quorum is the act of the school board. 
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V.​ POWERS AND DUTIES 
 

A.​ The school board has powers and duties specified by statute.  The school board’s 
authority includes implied powers in addition to specific powers granted by the 
legislature. 

 
B.​ The school board exercises governance functions.  It also has certain powers of a 

legislative character and other powers of a quasi-judicial character. 
 

C.​ The school board shall superintend and manage the schools of the school district; adopt 
rules for their organization, government, and instruction; prescribe textbooks and 
courses of study; and make and authorize contracts. 

 
D.​ The school board shall have the general charge of the business of the school district, its 

facilities and property, and of the interest of the schools. 
 

E.​ The school board, among other duties, shall perform the following in accordance with 
applicable law: 

 
1.​ provide by levy of tax, necessary funds for the conduct of schools, the payment 

of indebtedness, and all proper expenses of the school district; 
 

2.​ conduct the business of the schools and pay indebtedness and proper expenses; 
 

3.​ employ and contract with necessary qualified teachers and discharge the same for 
cause; 

 
4.​ provide services to promote the health of its pupils; 

 
5.​ provide school buildings and erect needed buildings; 

 
6.​ purchase, sell, and exchange school district property and equipment as deemed 

necessary by the school board for school purposes; 
 

7.​ provide for payment of claims against the school district, and prosecute and 
defend actions by or against the school district, in all proper cases; 

 
8.​ employ and discharge necessary employees and contract for other services; 

 
9.​ provide for transportation of pupils to and from school, as governed by statute; 

and 
 

10.​ procure insurance against liability of the school district, its officers, and 
employees. 

 
F.​ The school board, at its discretion, may perform the following: 
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1.​ provide library facilities, public evening schools, adult and continuing education 
programs, summer school programs, and intersession classes of flexible school 
year programs; 

 
2.​ furnish school lunches for pupils and teachers on such terms as the school board 

determines; 
 

3.​ enter into agreements with one or more other independent school districts to 
provide for agreed upon educational services; 

 
4.​ lease rooms or buildings for school purposes; 

 
5.​ authorize the use of school facilities for community purposes that will not 

interfere with their use for school purposes; 
 

6.​ authorize cocurricular and extracurricular activities; 
 

7.​ receive, for the benefit of the school district, bequests, donations, or gifts for any 
proper purpose; and 

 
8.​ perform other acts as the school board shall deem to be reasonably necessary or 

required for the governance of the schools. 
 
 
Legal References:​  
Minn. Stat. § 123A.22 (Cooperative Centers for Vocational Education ) 
Minn. Stat. § 123B.02 (General Powers of Independent School Districts ) 
Minn. Stat. § 123B.09 ((Boards of Independent School Districts) 
Minn. Stat. § 123B.14 (School District Officers) 
Minn. Stat. § 123B.23 (Liability Insurance; Officers and Employees ) 
Minn. Stat. § 123B.49 (Extracurricular Activities; Insurance) 
Minn. Stat. § 123B.51 (Schoolhouses and Sites; Uses for School and Nonschool Purposes; Closings) 
Minn. Stat. § 123B.85 (Definition) 
Jensen v. Indep. Consol. Sch. Dist. No. 85, 160 Minn. 233 (1924) 
 
Cross References: ​
MSBA/MASA Model Policy 101 (Legal Status of the School District)​
MSBA/MASA Model Policy 202 (School Board Officers) 
MSBA/MASA Model Policy 203 (Operation of the School Board -Governing Rules) 
MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings) 
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Consent Agenda: 10/27/2027​
Annual Review 

​
SCHOOL BOARD 

 
 

POLICY TITLE 
 

 
POLICY 

NUMBER 

 
ADOPTED 

 
REVIEW 

FREQUENCY 
 
School Board Officers 
 

 
202 

 
Adopted: 07-12-2018 
Revised: 5-12-2022 

   
 

  
Three Year 

 
I.​ PURPOSE​

​
School board officers are charged with the duty of carrying out the responsibilities entrusted to 
them for the care, management, and control of the public schools of the school district. The 
purpose of this policy is to delineate those responsibilities.​
  

II.​ GENERAL STATEMENT OF POLICY​
  

A.​ The school board shall meet annually and organize by selecting a chair, a vice chair, a 
clerk, and a treasurer.​
 

B.​ The school board shall appoint a superintendent who shall serve as an ex officio, 
nonvoting member of the school board.​
  

III.​ORGANIZATION​
​
The school board shall meet annually on the first Monday in January, or as soon thereafter as 
practicable, and organize by selecting a chair, a vice chair, a clerk, and a treasurer, These 
officers shall hold office for one year and until their successors are elected and qualify. 

A.​ The persons who perform the duties of clerk and treasurer need not be members of the 
school board. 

B.​ The school board by resolution may combine the duties of the offices of clerk and 
treasurer in a single person.​
  

IV.​OFFICER’S RESPONSIBILITIES​
  

A.​ Chair​
  

1.​ The chair, when present, shall preside at all meetings of the school board, 
countersign all orders upon the treasurer for claims allowed by the school board, 
represent the school district in all actions, and perform all duties a chair usually 
performs.​
 

2.​ In case of absence, inability, or refusal of the clerk to draw orders for the 
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payment of money authorized by a vote of the majority of the school board to be 
paid, the chair may draw the orders, or the office of the clerk may be declared 
vacant by the chair and treasurer and filled by appointment.​
  

B.​ Vice-Chair​
  

1.​ The vice-chair shall perform the duties of the chair in the event of the chair’s 
temporary absence.​
  

C.​ Treasurer​
  

1.​ The treasurer shall deposit the funds of the school district in the official 
depository.​
 

2.​ The treasurer shall make all reports which may be called for by the school board 
and perform all duties a treasurer usually performs.​
 

3.​ In the event there are insufficient funds on hand to pay valid orders presented to 
the treasurer, the treasurer shall receive, endorse, and process the orders in 
accordance with Minnesota. Statute 123B.12.​
  

D.​ Clerk​
  

1.​ The clerk shall keep a record of all meetings in the books provided.​
 

2.​ Within three days after an election, the clerk shall notify all persons elected of 
their election.​
 

3.​ On or before September 15 of each year, the clerk shall:​​​​​​​
 

a.​ file with the school board a report of the revenues, expenditures, and 
balances in each fund for the preceding fiscal year.​
 

b.​ make and transmit to the Commissioner of the Minnesota Department of 
Education (Commissioner)certified reports, showing:​
 

1.​ revenues and expenditures in detail, and such other financial 
information required by law, rule, or as may be called for by the 
Commissioner;​
 

2.​ length of school term and enrollment and attendance by grades; 
and​
 

3.​ other items of information as called for by the Commissioner.​
 

4.​ The clerk shall enter into the clerk’s record book copies of all reports and of the 
teachers’ term reports, and of the proceedings of any meeting, and keep an 
itemized account of all expenses of the school district.​
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5.​ The clerk shall furnish to the county auditor, on or before September 30 of each 
year, an attested copy of the clerk’s record, showing the amount of proposed 
property tax voted by the school district or the school board for school purposes.​
 

6.​ The clerk shall draw and sign all orders upon the treasurer for the payment of 
money for bills allowed by the school board for salaries of officers and for 
teachers’ wages and all claims, to be countersigned by the chair.​
 

7.​ The clerk shall perform the duties as required by the Minnesota Election Law or 
other applicable laws relating to the conduct of elections.​
 

8.​ The clerk shall perform the duties of the chair in the event of the chair’s and the 
vice-chair’s temporary absences.​
  

E.​ Superintendent​
  

1.​ The superintendent shall be an ex officio, nonvoting member of the school board.​
 

2.​ The superintendent shall perform the following:​
 

a.​ visit and supervise the schools in the school district, report and make 
recommendations about their condition when advisable or on request by 
the school board;​
 

b.​ recommend to the school board employment and dismissal of teachers;​
 

c.​ annually evaluate each school principal assigned responsibility for 
supervising a school building within the district;​
 

d.​ superintend school grading practices and examinations for promotions;​
 

e.​ make reports required by the commissioner; and​
 

f.​ perform other duties prescribed by the school board. 

Legal References: ​
Minn. Stat. § 123B.12 (Insufficient Funds to Pay Orders)​
Minn. Stat. § 123B.14 (Officers of Independent School Districts)​
Minn. Stat. § 123B.143 (Superintendent)​
Minn. Stat. § 126C.17 (Referendum Revenue)​
Minn. Stat. Ch. 205A (School District Elections)​
​
Cross References:  ​ ​
MSBA/MASA Model Policy 101 (Legal Status of the School District)​
MSBA/MASA Model Policy 201 (Legal Status of the School Board)​
MSBA/MASA Model Policy 203 (Operation of the School Board – Governing Rules) 
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Consent Agenda: 10/27/2026​
Annual Review 

 
SCHOOL BOARD 

 
 

POLICY TITLE 
 

 
POLICY 

NUMBER 

 
ADOPTED 

 
REVIEW 

FREQUENCY 
 
School Board Procedures; 
Rules of Order 
 

 
203.1 

 
Adopted: 07/12/2018​

Annual Review: 12/9/2021​
Annual Review: 

01/23/2024 
   
 

  
Three Year 

 
I.​ PURPOSE​

The purpose of this policy is to provide specific rules of order to conduct meetings of the school 
board.​
 

II.​ GENERAL STATEMENT OF POLICY​
​
To ensure that school board meetings are conducted in an orderly fashion, the school board will 
follow rules of order that will allow the school board:​
 

A.​ To establish guidelines by which the business of the school board can be conducted in a 
regular and internally consistent manner;​
 

B.​ To organize the meetings so all necessary matters can be brought to the school board and 
decisions of the school board can be made in an orderly and reasonable manner;​
 

C.​ To insure that members of the school board have the necessary information to make 
decisions on substantive issues and to insure adequate discussion of decisions to be 
made; and​
 

D.​ To ensure that meetings and actions of the school board are conducted so as to be 
informative to the staff and the public, and to produce a clear record of actions taken and 
decisions made.​
 

III.​ RULES OF ORDER​
 

A.​ School board members need not raise their hand to gain the recognition of the chair.​
 

B.​ A motion will be adopted or carried if it receives the affirmative votes of a majority of 
those actually voting on the matter.  Abstention is considered to be acquiescence to the 
vote of the majority.  It should be noted that some motions by statute or Robert’s Rules 
of Order require larger numbers of affirmative votes.​
 

C.​ All motions that require a second shall receive a second prior to opening the issue for 
discussion of the school board.  If a motion that requires a second does not receive a 
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second, the chair may declare that the motion fails for lack of a second or may provide 
the second.  The names of the members making and seconding a motion shall be 
recorded in the minutes.​
 

D.​ The chair shall decide the order in which school board members will be recognized to 
address an issue.  An attempt should be made to alternate between pro and con positions 
if appropriate to the discussion.  A member shall only speak to an issue after the member 
is recognized by the chair.​
 

E.​ The chair shall rule on all questions relating to motions and points of order brought 
before the school board.​
 

F.​ A ruling by the chair is subject to appeal to the full school board pursuant to Robert’s 
Rules of Order.​
 

G.​ The school board shall have authority to recognize any member of the audience 
regarding a request to be heard at the school board meeting.  Members of the public who 
wish to be heard shall follow school board procedures.​
 

H.​ The chair has the authority to declare a recess at any time for the purpose of restoring 
decorum to the meeting or for any other necessary purpose.​
 

I.​ The chair shall repeat a motion or the substance of a motion prior to the vote.  The chair 
shall call for an affirmative and a negative vote on all motions.​
 

J.​ The order in which names will be called for roll call votes will be determined by the 
school board alphabetically by last name and the chair will vote last.​
 

K.​ The chair has the same right and responsibility as each school board member to vote on 
all issues.​
 

L.​ The chair shall announce the result of each vote.  The vote of each member, including 
abstentions, shall be recorded in the minutes.  If the vote is unanimous, it may be 
reflected as unanimous in the minutes if the minutes also reflect the members present.​
 

M.​A majority of the voting members of the school board constitute a quorum.  The absence 
of a quorum may be raised by the chair or any member.  Generally any action taken in 
the absence of a quorum is null and void.  The only legal actions the school board may 
take in the absence of a quorum are to fix the time at which to adjourn, to adjourn, to 
recess or to take measures to obtain a quorum. 

 
Legal References:​
Minn. Stat. § 13D.01 (Open Meeting Law) 
Minn. Stat. § 122A.40 (Employment; Contracts; Termination) 
Minn. Stat. § 123B.09, Subds. 6 and 7 (Boards of Independent School Districts) 
Minn. Stat. § 126C.53 (Enabling Resolution; Form of Certificates of Indebtedness) 
Minn. Stat. § 331A.01, Subd. 6 (Newspapers; Definitions) 
Minn. Stat. § 331A.04, Subd. 6 (Newspapers; Exception to Designation Priority) 
Minn. Stat. § 471.88 (Exceptions) 
 
Cross References:​
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MSBA/MASA Model Policy 203 (Operation of the School Board – Governing Rules) 
MSBA/MASA Model Policy 204 (School Board Meeting Minutes) 
MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about 
Persons at School Board Meetings and Data Privacy Considerations) 
MSBA/MASA Model Policy 207 (Public Hearings) 
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Consent Agenda: 10/27/2026​
Annual Review​

 
SCHOOL BOARD 

 
 

POLICY TITLE 
 

 
POLICY 

NUMBER 

 
ADOPTED 

 
REVIEW 

FREQUENCY 
 
School Board Meeting 
Agenda 
 

 
203.5 

 
Adopted: 07-12-2018​

Reviewed: 2.23.22 
   
 

  
Three Year 

 
I.​ PURPOSE 
 

The purpose of this policy is to provide procedures for the preparation of the school board 
meeting agenda to ensure that the school board can accomplish its business as efficiently and 
expeditiously as possible. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The policy of the school board is that school board meetings shall be conducted in a manner to 
allow the school board to accomplish its business while allowing reasoned debate and 
discussion of each matter to be acted upon. 

 
III.​ PROCEDURES 
 

A.​ While all school board members may provide input, it shall be the responsibility of the school 
board chair and superintendent to develop, prepare, and arrange the order of items for the 
tentative school board meeting agenda for each school board meeting.​
 

B.​ Persons wishing to place an item on the agenda must make a request to the school board chair or 
superintendent in a timely manner.  The person making the request is encouraged to state the 
person’s name, address, purpose of the item, action desired, and pertinent background 
information.  The chair and superintendent shall determine whether to place the matter on the 
tentative agenda.​
 

C.​ Whenever possible, the agenda and materials shall be sent to the school board members five (5) 
days prior to the scheduled school board meeting. ​
 

D.​ Items may only be added to the agenda by a motion adopted at the meeting.  If an added item is 
acted upon, the minutes of the school board meeting shall include a description of the matter.​
 

E.​ At least one copy of any materials relating to the agenda items of the meeting which are 
distributed shall be available in the meeting room for inspection by the public while the school 
board considers the agenda item. This does not apply to materials classified by law as other than 
public or to materials relating to the agenda items of a closed meeting. 
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Legal References:​ ​
Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law)​
Minn. Stat. § 123B.09, Subd. 7 (Boards of Independent School DistrictsSchool Board Powers) 
Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010) 
Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008) 
Dept. of Admin. Advisory Op. No. 13-015 (December 23, 2013) 
 
Cross References:​ ​
MSBA/MASA Model Policy 203 (Operation of the School Board – Governing Rules) 
MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting) 
MSBA/MASA Model Policy 203.6 (Consent Agendas) 
MSBA/MASA Model Policy 204 (School Board Meeting Minutes) 
MSBA/MASA Model Policy 207 (Public Hearings) 
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Consent Agenda: 10/27/2026​
Annual Review 

 
SCHOOL BOARD 

 
 

POLICY TITLE 
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I.​ PURPOSE​

The purpose of this policy is to establish procedures relating to the maintenance of records of 
the school board and the publication of its official proceedings.​
 

II.​ GENERAL STATEMENT OF POLICY​
It is the policy of the school district to maintain its records so that they will be available for 
inspection by members of the general public and to provide for the publication of its official 
proceedings in compliance with law.​
 

III.​ MAINTENANCE OF MINUTES AND RECORDS​
 

A.​ The clerk shall keep and maintain permanent records of the school board, including 
records of the minutes of school board meetings and other required records of the school 
board.  All votes taken at meetings required to be open to the public pursuant to the 
Minnesota Open Meeting Law shall be recorded in a journal kept for that purpose.  
Public records maintained by the school district shall be available for inspection by 
members of the public during the regular business hours of the school district.  Minutes 
of meetings shall be available for inspection at the administrative offices of the school 
district after they have been prepared.  Minutes of a school board meeting shall be 
approved or modified by the school board at a subsequent meeting, which action shall be 
reflected in the official proceedings of that subsequent meeting.​
 

B.​ Recordings of Closed Meetings​
 

1.​ All closed meetings, except those closed as permitted by the attorney-client 
privilege, must be electronically recorded at the expense of the school district.  
Recordings of closed meetings shall be made separately from the recordings of 
an open meeting, to the extent such meetings are recorded. If a meeting is closed 
to discuss more than one (1) matter, each matter shall be separately recorded.​
 

2.​ Recordings of closed meetings shall be preserved by the school district for the 
following time periods​
 

a)​ Meetings closed to discuss labor negotiations strategy shall be preserved 
for two (2) years after the contract is signed.​
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b)​ Meetings closed to discuss security matters shall be preserved for at least 
four (4) years.​
 

c)​ Meetings closed to discuss the purchase or sale of property shall be 
preserved for at least eight (8) years after the date of the meeting.​
 

d)​ All other closed meetings shall be preserved by the school district for at 
least three (3) years after the date of the meeting.​
 

e)​ Following the expiration of the above time periods, recordings of closed 
meetings shall be maintained as set forth in the school district’s Records 
Retention Schedule.​
 

3.​ Recordings of closed meetings shall be classified by the school district as 
protected non-public data that is not accessible by the public or any subject of the 
data, with the following exceptions:​
 

a)​ Recordings of labor negotiations strategy meetings shall be classified as 
public data and made available to the public after all labor contracts are 
signed by the school district for the current budget period.​
 

b)​ Recordings of meetings related to the purchase or sale of property shall 
be classified as public data and made available to the public after all real 
or personal property discussed at the meeting has been purchased or sold 
or the school district has abandoned the purchase or sale.​
 

c)​ Recordings of closed meetings shall be subject to release by a valid court 
order.​
 

4.​ Recordings of closed meetings shall be maintained separately from recordings of 
open meetings, to the extent recordings of open meetings are maintained by the 
school district, with the exception of recordings that have been classified as 
public data as set forth in Section III.B.3 above.  Recordings of closed meetings 
classified as non-public data also shall be maintained in a secure location, 
separate from recordings classified as public data.​
 

5.​ Recordings of closed meetings shall be maintained in a manner to easily identify 
the data classification of the recording.  The recordings shall be identified with at 
least the following information:​
 

a)​ The date of the closed meeting;​
 

b)​ The basis upon which the meeting was closed (i.e.: labor negotiations 
strategy, purchase or sale of real property, educational data, etc.); and​
 

c)​ The classification of the data.​
 

6.​ Recordings of closed meetings related to labor negotiations strategy and the 
purchase or sale of property shall be maintained and monitored in a manner that 
reclassifies the recording as public upon the occurrence of an event reclassifying 
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that data as set forth in Section III.B.3 above.​
 

IV.​ PUBLICATION OF OFFICIAL PROCEEDINGS​
 

A.​ The school board shall cause its official proceedings to be published once in the official 
newspaper of the school district within thirty (30) days of the meeting at which the 
proceedings occurred; however, if the school board conducts regular meetings not more 
than once every thirty (30) days, the school board need not publish the minutes until ten 
(10) days after they have been approved by the school board.​
 

B.​ The proceedings to be published shall be sufficiently full to fairly set forth the 
proceedings.  They must include the substance of all official actions taken by the school 
board at any regular or special meeting, and at minimum must include the subject matter 
of a motion, the persons making and seconding the motion, a listing of how each 
member present voted on the motion, the character of resolutions offered including a 
brief description of their subject matter and whether adopted or defeated.  The minutes 
and permanent records of the school board may include more detail than is required to 
be published with the official proceedings.  If the proceedings have not yet been 
approved by the school board, the proceedings to be published may reflect that fact.​
 

C.​ The proceedings to be published may be a summary of the essential elements of the 
proceedings, and/or of resolutions and other official actions of the school board.  Such a 
summary shall be written in a clear and coherent manner and shall, to the extent 
possible, avoid the use of technical or legal terms not generally familiar to the public.  
When a summary is published, the publication shall clearly indicate that the published 
material is only a summary and that the full text is available for public inspection at the 
administrative offices of the school district and that a copy of the proceedings, other than 
attachments to the minutes, is available without cost at the offices of the school district 
or by means of standard or electronic mail. 

 
 
Legal References:​ ​
Minn. Stat. § 13D.01, Subds. 4-6 (Meetings Must be Open to the Public; Exceptions) 
Minn. Stat. § 123B.09, Subd. 10 (Publishing Proceedings) 
Minn. Stat. § 123B.14, Subd. 7 (Record of Meetings) 
Minn. Stat. § 331A.01 (Definition) 
Minn. Stat. § 331A.05, Subd. 8 (Notice Regarding Published Summaries) 
Minn. Stat. § 331A.08, Subd. 3 (Publication of Proceedings) 
Op. Atty. Gen. 161-a-20, December 17, 1970 
Ketterer v. Independent School District No. 1, 248 Minn. 212, 79 N.W.2d 428 (1956) 
 
Cross References:​ ​
MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings) 
MSBA Service Manual, Chapter 1, School District Governance, Powers and Duties 
 

204-3 



Consent Agenda: 10/27/2026​
Annual Review 

 
 

SCHOOL BOARD 
 

 
POLICY TITLE 

 

 
POLICY 

NUMBER 

 
ADOPTED 

 
REVIEW 

FREQUENCY 
 
Open and Closed Meetings 
 

 
205 

 
Adopted: 07-12-2018​
Amended: 03-22-2022 

   
 

  
Three Year  

 
I.​ PURPOSE​

 
A.​ The school board embraces accountability and transparency in the conduct of its 

business, in the belief that openness produces better programs, more efficient 
administration of programs, and an organization more responsive to public interest and 
less susceptible to private interest.  The school board shall conduct its business under a 
presumption of openness.  At the same time, the school board recognizes and respects 
the privacy rights of individuals as provided by law.  The school board also recognizes 
that there are certain exceptions to the Minnesota Open Meeting Law as recognized in 
statute where it has been determined that, in limited circumstances, the public interest is 
best served by closing a meeting of the school board.​
 

B.​ The purpose of this policy is to provide guidelines to assure the rights of the public to be 
present at school board meetings, while also protecting an individual’s rights to privacy 
under law, and to close meetings when the public interest so requires as recognized by 
law. 

 
 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ Except as otherwise expressly provided by statute, all meetings of the school board, including 
executive sessions, shall be open to the public.​
 

B.​ Meetings shall be closed only when expressly authorized by law. 
 
III.​ DEFINITION​
​ “Meeting” means a gathering of at least a quorum of school board members or quorum of  a 

committee or subcommittee of school board members at which members discuss, decide, or 
receive information as a group on issues relating to the official business of the school board.  
The term does not include a chance or social gathering or the use of social media by members of 
a public body so long as the social media use is limited to exchanges with all members of the 
general public. For purposes of the Open Meeting Law, social media does not include e-mail. 

 
 
IV.​ PROCEDURES 
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A.​ Meetings 

 
1.​ Regular Meetings​

​
A schedule of the regular meetings of the school board shall be kept on file at the school 
district offices.  If the school board decides to hold a regular meeting at a time or place 
different from the time or place stated in its regular meeting schedule, it shall give the same 
notice of the meeting as for a special meeting. 

​ ​  
2.​ Special Meetings 

 
(a)​ For a special meeting, the school board shall post written notice of the date, time, 

place, and purpose of the meeting on the principal bulletin board of the school 
district or on the door of the school board’s usual meeting room if there is no 
principal bulletin board, on the school district’s website and any other forms of 
communication deemed appropriate by the school district.  The school board’s 
actions at the special meeting are limited to those topics included in the notice.​
 

(b)​The notice shall also be mailed or otherwise delivered to each person who has filed a 
written request for notice of special meetings. This notice shall be posted and mailed 
or delivered at least three days before the date of the meeting. ​
 

(c)​ As an alternative to mailing or otherwise delivering notice to persons who have filed 
a written request, the school board may publish the notice once, at least three days 
before the meeting, in the official newspaper of the school district or, if none, in a 
qualified newspaper of general circulation within the area of the school district.​
 

(d)​A person filing a request for notice of special meetings may limit the request to 
particular subjects, in which case the school board is required to send notice to that 
person only concerning those particular subjects.​
 

(e)​ The school board will establish an expiration date on requests for notice of special 
meetings and require refiling once each year.  Not more than sixty (60) days before 
the expiration date of request for notice, the school board shall send notice of the 
refiling requirement to each person who filed during the preceding year. 

 
3.​ Emergency Meetings 

 
a.​ An emergency meeting is a special meeting called because of circumstances that, in the  

school board’s judgment, require immediate consideration.​
 

b.​ If matters not directly related to the emergency are discussed or acted upon, the minutes 
of the meeting shall include a specific description of those matters.​
 

c.​ The school board shall make good faith efforts to provide notice of the emergency 
meeting to each news medium that has filed a written request for notice if the request 
includes the news medium’s telephone number.​
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d.​ Notice of the emergency meeting shall be given by telephone or any other method used 
to notify the members of the school board.​
 

e.​ Notice shall be provided to each news medium which has filed a written request for 
notice as soon as reasonably practicable after notice has been given to the school board 
members.​
 

f.​ Notice shall include the subject of the meeting.​
 

g.​ Posted or published notice of an emergency meeting shall not be required.​
 

h.​ The notice requirements for an emergency meeting as set forth in this policy shall 
supersede any other statutory notice requirement for a special meeting that is an 
emergency meeting. 

 
4.​ Recessed or Continued Meetings​

​
If a meeting is a recessed or continued session of a previous meeting, and the time and place 
of the meeting was established during the previous meeting and recorded in the minutes of 
that meeting, then no further published or mailed notice is necessary. 

 
5.​ Closed Meetings​

​
The notice requirements of the Minnesota Open Meeting Law apply to closed meetings. 

 
6.​ Actual Notice​

​
If a person receives actual notice of a meeting of the school board at least twenty-four (24) 
hours before the meeting, all notice requirements are satisfied with respect to that person, 
regardless of the method of receipt of notice. 

 
7.​ Meetings during Pandemic or Chapter 12 Emergency​

​
In the event of a health pandemic or an emergency declared under Minnesota Statutes 
chapter  12, a meeting may be conducted by telephone or interactive technology in 
compliance with Minnesota Statutes section  13D.021. 

 
8.​ Meetings by Interactive Technology​

​
A meeting may be conducted virtually by interactive technology, Zoom, Skype, or other 
similar electronic means in compliance with Minnesota Statutes section 13D.02. 

 
 

B.​ Votes​
​
The votes of school board members shall be recorded in a journal or minutes kept for that 
purpose.The journal or any minutes used to record votes of a meeting must be open to the public 
during all normal business hours at the school district’s administrative offices. 

 
C.​ Written Materials 
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1.​ In any open meeting, a copy of any printed materials, including electronic 

communications, relating to agenda items of the meeting prepared or distributed by or at 
the direction of the school board or its employees and distributed to or available to all 
school board members shall be available in the meeting room for inspection by the 
public while the school board considers their subject matter. 

 
2.​ This provision does not apply to materials not classified by law as public, or to materials 

relating to the agenda items of a closed meeting. 
 

D.​ Open Meetings and Data​
 
1.​ Meetings may not be closed to discuss data that are not public data, except as provided 

under Minnesota law.​
 

2.​ Data that are not public data may be discussed at an open meeting if the disclosure relates to 
a matter within the scope of the school board’s authority and is reasonably necessary to 
conduct the business or agenda item before the school board.​
 

3.​ Data discussed at an open meeting retain the data’s original classification; however, a record 
of the meeting, regardless of form, shall be public. 

 
E.​ Closed Meetings 

 
1.​ Labor Negotiations Strategy 

 
a.​ The school board may, by a majority vote in a public meeting, decide to hold a 

closed meeting to consider strategy for labor negotiations, including negotiation 
strategies or development or discussion and review of labor negotiation 
proposals., conducted pursuant to Minnesota’s Public Employment Labor 
Relations Act (PELRA).​
 

b.​ The time and place of the closed meeting shall be announced at the public 
meeting.  A written roll of school board members and all other persons present at 
the closed meeting shall be made available to the public after the closed meeting.  
The proceedings  of a closed meeting to discuss negotiation strategies shall be 
tape recorded, and the tape recording shall be preserved for two years after the 
contract discussed at the meeting is signed.  The recording shall be made 
available to the public after all labor contracts are signed by the school board for 
the current budget period. 

 
2.​ Sessions Closed by Bureau of Mediation Services​

​
All negotiations, mediation meetings, and hearings between the school board and its 
employees or their respective representatives are public meetings. Mediation meetings 
may be closed only by the Commissioner of the Bureau of Mediation Services (BMS). 
The use of recording devices, stenographic records, or other recording methods is 
prohibited in mediation meetings closed by the BMS. 

 
3.​ Preliminary Consideration of Allegations or  Charges​

​
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The school board shall close one or more meetings for preliminary consideration of 
allegations or charges against an individual subject to board authority. If the school 
board members conclude that discipline of any nature may be warranted as a result of 
those specific charges or allegations, further meetings or hearings relating to those 
specific charges or allegations held after that conclusion is reached must be open.  A 
meeting must also be open at the request of the individual who is the subject of the 
meeting.  A closed meeting must be electronically recorded at the expense of the school 
district, and the recording must be preserved for at least three years after the date of the 
meeting.  The recording is not available to the public. 

 
4.​ Performance Evaluations​

​
The school board may close a meeting to evaluate the performance of an individual who 
is subject to board authority.  The school board shall identify the individual to be 
evaluated prior to closing a meeting.  At its next open meeting, the school board shall 
summarize its conclusions regarding the evaluation.  A meeting must be open at the 
request of the individual who is the subject of the meeting.  A closed meeting for this 
purpose must be electronically recorded at the expense of the school district, and the 
recording must be preserved for at least three years after the date of the meeting.  The 
recording is not available to the public. 

 
5.​ Attorney-Client Privilege Meeting​

​
A meeting may be closed if permitted by the attorney-client privilege. Attorney-client 
privilege applies when litigation is imminent or threatened, or when the school board 
needs advice above the level of general legal advice, for example, regarding specific acts 
and their legal consequences.  A meeting may be closed to seek legal advice concerning 
litigation strategy, but the mere threat that litigation might be a consequence of deciding 
a matter one way or another does not, by itself, justify closing the meeting.  The motion 
to close the meeting must specifically describe the matter to be discussed at the closed 
meeting, subject to relevant privacy and confidentiality considerations under state and 
federal law.  The law does not require that such a meeting be recorded. 

 
6.​ Dismissal Hearing 

 
a.​ A hearing on dismissal of a licensed teacher shall be public or private at the teacher’s 

discretion.  A hearing regarding placement of teachers on unrequested leave of 
absence shall be public.​
 

b.​ A hearing on dismissal of a student pursuant to the Pupil Fair Dismissal Act shall be 
closed unless the pupil, parent or guardian requests an open hearing.  ​
 

c.​ To the extent a teacher or student dismissal hearing is held before the school board 
and is closed, the closed meeting must be electronically recorded at the expense of 
the school district, and the recording must be preserved for at least three years after 
the date of the meeting.  The recording is not available to the public. 

 
7.​ Coaches; Opportunity to Respond 

 
a.​ If the school board has declined to renew the coaching contract of a licensed or 

nonlicensed head varsity coach, it must notify the coach within fourteen (14) days of 
205-5 



that decision.​
 

b.​ If the coach requests the reasons for the nonrenewal, the school board must give the 
coach its reasons in writing within ten (10) days of receiving the request. The 
existence of parent complaints must not be the sole reason for the school board not 
to renew a coaching contract. 

c.​ On the request of the coach, the school board must provide the coach with a 
reasonable opportunity to respond to the reasons at a school board meeting.​
 

d.​ The meeting may be open or closed at the election of the coach unless the meeting is 
closed as required by Minnesota Statutes section 13D.05, to discuss educational or 
certain other nonpublic data.​
 

e.​ A  meeting closed for this purpose must be electronically recorded at the expense of 
the school district, and the recording must be preserved for at least three years after 
the date of the meeting.  The recording is not available to the public. 

 
8.​ Meetings to Discuss Certain Not Public Data 

a.​ Any portion of a meeting must be closed if the following types of data are 
discussed: 

⑴​ data that would identify alleged victims or reporters of criminal 
sexual conduct, domestic abuse, or maltreatment of minors or vulnerable 
adults; 
⑵​  active investigative data collected or created by a law enforcement 

agency; 
⒊​  educational data, health data, medical data, welfare data, or mental 

health data that are not public data; or 
⑷​ an individual’s personal medical records. 

b.​ A closed meeting must be electronically recorded at the expense of the school 
district, and the recording must be preserved for at least three years after the date 
of the meeting.  The recording is not available to the public. 

 
9.​ Purchase and Sale of Property 

  
a.​ The school board may close a meeting:​

 
1)​ to determine the asking price for real or personal property to be sold by the 

school district; 
2)​ to review confidential or nonpublic appraisal data; and 
3)​ to develop or consider offers or counteroffers for the purchase or sale of real 

or personal property. 
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b.​ Before closing the meeting, the school board must identify on the record the 
particular real or personal property that is the subject of the closed meeting. 

c.​ The closed meeting must be tape recorded at the expense of the school district.  The 
tape must be preserved for eight years after the date of the meeting and be made 
available to the public after all real or personal property discussed at the meeting has 
been purchased or sold or the school board has abandoned the purchase or sale.  The 
real or personal property that is the subject of the closed meeting must be 
specifically identified on the tape.  A list of school board members and all other 
persons present at the closed meeting must be made available to the public after the 
closed meeting. 

d.​ An agreement reached that is based on an offer considered at a closed meeting is 
contingent on its approval by the school board at an open meeting.  The actual 
purchase or sale must be approved at an open meeting and the purchase price or sale 
price is public data. 

 
 

10.​Security Matters 
 
 

a.​ The school board may close a meeting to receive security briefings and reports, to 
discuss issues related to security systems, to discuss emergency response procedures, 
and to discuss security deficiencies and/or recommendations regarding public 
services, infrastructure, and facilities, where disclosure of the information discussed 
would pose a danger to public safety or compromise security procedures or 
responses.​
 

b.​ Financial issues related to security matters must be discussed and all related financial 
decisions must be made at an open meeting.​
 

c.​ Before closing a meeting, the school board must refer to the facilities, systems, 
procedures, services, or infrastructures to be considered during the closed meeting.​
 

d.​ The closed meeting must be tape recorded at the expense of the school district and 
the recording must be preserved for at least four years. 

 
11.​Other Meetings 

  
Other meetings shall be closed as provided by law, except as provided above.  A closed 
meeting must be electronically recorded at the expense of the school district, and the 
recording must be preserved for at least three years after the date of the meeting.  The 
recording is not available to the public. 

 
F.​ Procedures for Closing a Meeting​

​
The school board shall provide notice of a closed meeting just as for an open meeting.  A school 
board meeting may be closed only after a majority vote at a public meeting.  Before closing a 
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meeting, the school board shall state on the record the specific authority permitting the meeting 
to be closed and shall describe the subject to be discussed. 

 
 
Legal References:​ ​
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. Ch. 13D (Open Meeting Law) 
Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion Procedures) 
Minn. Stat. § 122A.33, Subd. 3 ((License and Degree Exemption for Head Coach) 
Minn. Stat. § 122A.40, Subd. 14 ((Employment; Contracts; Termination) 
Minn. Stat. § 179A.14, Subd. 3 (Negotiation Procedures) 
Minn. Rules Part 5510.2810 (Petition for Mediation​
Brown v. Cannon Falls Township, 723 N.W.2d 31 (Minn. App. 2006)​
Brainerd Daily Dispatch v. Dehen, 693 N.W.2d 435 (Minn. App. 2005)​
The Free Press v. County of Blue Earth, 677 N.W.2d 471 (Minn. App. 2004)​
Prior Lake American v. Mader, 642 N.W.2d 729 (Minn. 2002)​
Star Tribune v. Board of Education, Special School District No. 1, 507 N.W.2d 869 (Minn. App. 1993)​
Minnesota Daily v. University of Minnesota, 432 N.W.2d 189 (Minn. App. 1988)​
Moberg v. Independent School District No. 281, 336 N.W.2d 510 (Minn. 1983)​
Sovereign v. Dunn, 498 N.W.2d 62 (Minn. App. 1993), rev. denied. (Minn. 1993)​
Dept. of Admin. Advisory Op. No. 21-003 (April 19, 2021)​
Dept. of Admin. Advisory Op. No. 21-002 (January 13, 2021)​
Dept. of Admin. Advisory Op. No. 19-012 (October 24, 2019)​
Dept. of Admin. Advisory Op. No. 19-008 (May 22, 2019)​
Dept. of Admin. Advisory Op. No. 19-006 (April 9, 2019)​
Dept. of Admin. Advisory Op. No. 18-019 (December 28, 2018)​
Dept. of Admin. Advisory Op. No. 17-005 (June 22, 2017)​
Dept. of Admin. Advisory Op. No. 13-009 (March 19, 2013)​
Dept. of Admin. Advisory Op. No. 12-004 (March 8, 2012)​
Dept. of Admin. Advisory Op. No. 11-004 (April 18, 2011)​
Dept. of Admin. Advisory Op. No. 10-020 (September 23, 2010)​
Dept. of Admin. Advisory Op. No. 09-020 (September 8, 2009)​
Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)​
Dept. of Admin. Advisory Op. No. 06-027 (September 28, 2006)​
Dept. of Admin. Advisory Op. No. 04-004 (February 3, 2004) 

Cross References:  ​ ​
MSBA/MASA Model Policy 204 (School Board Meeting Minutes)​
MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about 
Persons at School Board Meetings and Data Privacy Considerations)​
MSBA/MASA Model Policy 207 (Public Hearings)​
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)​
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)​
MSBA Law Bulletin “C” (Minnesota’s Open Meeting Law) 
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I.​ PURPOSE 
 

The school board recognizes the importance of obtaining public input on matters properly 
before the school board during a public hearing.  The purpose of this policy is to establish 
procedures to efficiently receive public input. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

For the school board to efficiently receive public input on matters properly before the school 
board, the school board establishes the procedures set forth in this policy.​
 

III.​ PROCEDURES 
 

A.​ Public Hearings 
 

Public hearings are required by law concerning certain issues, including but not limited 
to, school closings (Minn. Stat. § 123B.51), education district establishment (Minn. Stat. 
§ 123A.15), and agreements for secondary education (Minn. Stat. § 123A.30).  
Additionally, other public hearings may be held by the school board on school district 
matters at the discretion of the school board. 

 
B.​ Notice of Public Hearings 

 
Public notice of a public hearing required by law shall be given as provided by the 
enabling legislation.  Public notice of other hearings shall be given in the manner 
required for a regular meeting if held in conjunction with a regular meeting, in the 
manner required for a special meeting if held in conjunction with a special meeting, or 
as otherwise determined by the school board. 

 
C.​ Public Participation 

 
The school board retains the right to require that those in attendance at a public hearing 
indicate their desire to address the school board and complete the information on the 
electronic sign in sheet.  Any request to address the school board after the 
commencement of the hearing will be granted only at the school board’s discretion. 
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1.​ Format of Request:  If required by the school board, a written request of an 
individual or a group to address the school board shall contain the name of the 
person or group seeking to address the school board.  It shall also contain the 
name of the group represented, if any, and a brief statement of the subject to be 
covered or the issue to be addressed. 

2.​ Time Limitation:  The school board retains the discretion to limit the time for 
each presentation as needs dictate. 

3.​ Groups:  The school board retains the discretion to require that any group of 
persons who desire to address the school board designate one representative or 
spokesperson.  If the school board requires designation of a representative or 
spokesperson, no other person in the group will be recognized to address the 
school board, except as the school board otherwise determines. 

4.​ Privilege to Speak: Only those speakers recognized by the chair will be allowed 
to speak. Comments by others are out of order.  Individuals who interfere with or 
interrupt speakers, the school board, or the proceedings may be directed to leave. 

5.​ Personal Attacks:  Personal attacks by anyone addressing the school board are 
unacceptable. Persistence in such remarks by an individual shall terminate that 
person’s privilege to address the school board. 

6.​ Limitations on Participation:  Depending upon the number of persons in 
attendance seeking to be heard, the school board reserves the right to impose 
such other limitations and restrictions as necessary to provide an orderly, 
efficient, and fair opportunity to be heard. 

Legal References:​ ​
Minn. Stat. § 123A.15 (Establishing Education Districts) 
Minn. Stat. § 123A.30 (Agreements for Secondary Education) 
Minn. Stat. § 123B.51 (School Schoolhouses and Sites; Uses for School and Nonschool Purposes; 
Closings) 
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I.​ PURPOSE​

​
The purpose of this policy is to observe state statutes regarding conflicts of interest and to 
engage in school district business activities in a fashion designed to avoid any conflict of 
interest or the appearance of impropriety.​
 

II.​ GENERAL STATEMENT OF POLICY​
​
It is the policy of the school board to contract for goods and services in conformance with 
statutory conflict of interest laws and in a manner that will avoid any conflict of interest or the 
appearance thereof.  Accordingly, the school board will contract under the statutory exception 
provisions only when it is clearly in the best interest of the school district because of limitations 
that may exist on goods or services otherwise available to the school district.​
 

III.​ GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS​
 

A.​ A school board member who is authorized to take part in any manner in making any 
sale, lease, or contract in his or her official capacity shall not voluntarily have a personal 
financial interest in that sale, lease, or contract or personally benefit financially 
therefrom.​
 

B.​ In the following circumstances, however, the school board may as an exception, by 
unanimous vote, contract for goods or services with a school board member of the 
school district:​
 

1.​ In the designation of a bank or savings association, in which a school board 
member is interested, as an authorized depository for school district funds and as 
a source of borrowing, provided such deposited funds are protected in 
accordance with Minn. Stat. Ch. 118A.  Any school board member having said 
interest shall disclose that interest and the interest shall be entered upon the 
school board minutes.  Disclosure shall be made when such bank or savings 
association is first designated as a depository or source of borrowing, or when 
such school board member is elected, whichever is later.  Disclosure serves as 
notice of the interest and need only be made once;​
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2.​ The designation of an official newspaper, or publication of official matters 
therein, in which the school board member is interested when it is the only 
newspaper complying with statutory requirements relating to the designation or 
publication;​
 

3.​ A contract with a cooperative association of which the school board member is a 
shareholder or stockholder but not an officer or manager;​
 

4.​ A contract for which competitive bids are not required by law.  A contract made 
under this exception will be void unless the following procedures are observed:​
 

a)​ The school board shall authorize the contract in advance of its 
performance by adopting a resolution setting out the essential facts and 
determining that the contract price is as low as or lower than the price at 
which the goods or services could be obtained elsewhere.​
 

b)​ In the case of an emergency when the contract cannot be authorized in 
advance, payment of the claims must be authorized by a like resolution 
wherein the facts of the emergency are also stated.​
 

c)​ Before a claim is paid, the interested school board member shall file with 
the clerk of the school board an affidavit stating:​
 

(1)​The name of the school board member and the office held; 
(2)​An itemization of the goods or services furnished; 
(3)​The contract price; 
(4)​The reasonable value; 
(5)​The interest of the school board member in the contract; and 
(6)​To the best of the school board member’s knowledge and belief, 

the contract price is as low as, or lower than, the price at which 
the goods or services could be obtained from other sources.​
 

5.​ A school board member may rent space in a public facility at a rate 
commensurate with that paid by other members of the public.​
 

C.​ In the following circumstances, the school board may as an exception, by majority vote 
at a meeting at which all school board members are present, contract for employment 
with a school board member of the school district: A school board member may be 
newly employed or may continue to be employed by the school district as an employee 
only if there is a reasonable expectation on July 1, or at the time the contract is entered 
into or extended, that the amount to be earned by that school board member under that 
contract or employment relationship, will not exceed $20,000 in that fiscal year.  If the 
school board member does not receive majority approval to be initially employed or to 
continue in employment at a meeting at which all school board members are present, 
that employment is immediately terminated and that school board member has no further 
rights to employment while serving as a school board member in the school district.​
 

D.​ The school board may contract with a class of school district employees, such as 
teachers or custodians, when the spouse of a school board member is a member of the 
class of employees contracting with the school board and the employee spouse receives 
no special monetary or other benefit that is substantially different from the benefits that 
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other members of the class receive under the employment contract. For the school board 
to invoke this exception, it must have a majority of disinterested school board members 
vote to approve the contract, direct the school board member spouse to abstain from 
voting to approve the contract, and publicly set out the essential facts of the contract at 
the meeting in which the contract is approved.​
 

IV.​ LIMITATIONS ON RELATED EMPLOYEES​
 

A.​ The school board must hire or dismiss teachers only at duly called meetings. When a 
husband and wife, brother and sister, or two brothers or sisters, constitute a quorum, no 
contract employing a teacher may be made or authorized except upon the unanimous 
vote of the full school board.​
 

B.​ The school board may not employ any teacher related by blood or marriage to a school 
board member, within the fourth degree as computed by the civil law, except by a 
unanimous vote of the full school board.​
 

V.​ CONFLICTS PRIOR TO TAKING OFFICE​
​
A school board member with personal financial interest in a sale, lease, or contract with the 
school district which was entered before the school board member took office and presents an 
actual or potential conflict of interest, shall immediately notify the school board of such interest.  
It shall thereafter be the responsibility of the school board member to refrain from participating 
in any action relating to the sale, lease, or contract.  At the time of renewal of any such sale, 
lease, or contract, the school board may enter into or renew such sale, lease, or contract only if it 
falls within one of the enumerated exceptions for contracts relating to goods or services 
provided above and if the procedures provided in this policy are followed.​
 

VI.​ DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS​
​
The determination as to whether a conflict of interest exists is to be made by the school board.  
Any school board member who has an actual or potential conflict shall notify the school board 
of such conflict immediately.  The school board member shall thereafter cooperate with the 
school board as necessary for the school board to make its determination. 

 
Legal References:​ ​
Minn. Stat. § 122A.40(Employment; Contracts; Termination) 
Minn. Stat. § 123B.195 (Board Member’s Right to Employment) 
Minn. Stat. § 471.87 (Public Officers; Interest in Contract; Penalty) 
Minn. Stat. § 471.88, (Exceptions) 
Minn. Stat. § 471.89 (Contract, When Void)​
Op. Atty. Gen. 437-A-4, March 15, 1935​
Op. Atty. Gen. 90-C-5, July 30, 1940​
Op. Atty. Gen. 90-A, August 14, 1957 

Cross References:  ​ ​
MSBA/MASA Model Policy 101 (Legal Status of the School Board)​
MSBA/MASA Model Policy 209 (Code of Ethics) 
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I.​ PURPOSE​

​
In recognition of the need for continuing in service training and development for its members, 
the purpose of this policy is to encourage the members of the school board to participate in 
professional development activities designed for them so that they may perform their 
responsibilities.​
 

II.​ GENERAL STATEMENT OF POLICY​
 

A.​ New school board members will be provided the opportunity and encouragement to 
attend the orientation and training sessions sponsored by the Minnesota School Boards 
Association (MSBA).  School board members shall receive training in school finance 
and management developed in consultation with MSBA.​
 

B.​ All school board members are encouraged to participate in school board and related 
workshops and activities sponsored by local, state, and national school boards 
associations, as well as in the activities of other educational groups.​
 

C.​ School board members are expected to report back to the school board with materials of 
interest gathered at the various meetings and workshops.​
 

D.​ The school board will reimburse the necessary expenses of all school board members 
who attend meetings and conventions pertaining to school activities and the objectives 
of the school board, within the approved policy and budget allocations of the school 
district relating to the reimbursement of expenses involving the attendance at workshops 
and conventions.  

 
 
Legal References:​
Minn. Stat. § 123B.09, Subd. 2 (Boards of Independent School Districts) 

Cross References: ​
MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board Members)​
MSBA/MASA Model Policy 412 (Expense Reimbursement) 
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I.​ PURPOSE​

​
The purpose of this policy is to control out-of-state travel by school board members as required 
by law.​
 

II.​ GENERAL STATEMENT OF POLICY​
​
School board members have an obligation to become informed on the proper duties and 
functions of a school board member, to become familiar with issues that may affect the school 
district, to acquire a basic understanding of school finance and budgeting, and to acquire 
sufficient knowledge to comply with federal, state, and local laws, rules, regulations, and school 
district policies that relate to their functions as school board members.  Occasionally, it may be 
appropriate for school board members to travel out of state to fulfill their obligations.​
 

III.​ APPROPRIATE TRAVEL​
​
Travel outside the state is appropriate when the school board finds it proper for school board 
members to acquire knowledge and information necessary to allow them to carry out their 
responsibilities as school board members.  Travel to out-of-state meetings for which the member 
intends to seek reimbursement from the school district should be preapproved by the school 
board.​
 

IV.​ REIMBURSABLE EXPENSES​
​
Expenses to be reimbursed include transportation, meals, lodging, registration fees, required 
materials, parking fees, tips, and other reasonable and necessary school district-related 
expenses.​
 

V.​ REIMBURSEMENT​
 

A.​ Requests for reimbursement must be itemized on the official school district form and are 
to be submitted to the designated administrator.  Receipts for lodging, commercial 
transportation, registration, and all other reasonable and necessary expenses must be 
attached to the reimbursement form.​
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B.​ Automobile travel shall be reimbursed at the mileage rate set by the Internal Revenue 
Service.    Commercial transportation shall reflect economy fares and shall be 
reimbursed only for the actual cost of the trip.​
 

C.​ Amounts to be reimbursed shall be within the school board’s approved budget 
allocations, including attendance at workshops and conventions.. ​
 

VI.​ ESTABLISHMENT OF DIRECTIVES AND GUIDELINES​
​
The superintendent shall develop a schedule of reimbursement rates for school district business 
expenses, including those expenses requiring advance approval and specific rates of 
reimbursement.  The superintendent shall also develop directives and guidelines to address 
methods and times for submission of requests for reimbursement. 

 
 
Legal References:​  
Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training)​ ​  
Minn. Stat. § 471.661 (Out-of-State Travel) 
Minn. Stat. § 471.665 (Mileage Allowances) 
Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses) 
Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses) 

Cross References: ​ ​
MSBA/MASA Model Policy 212 (School Board Member Development)​
MSBA/MASA Model Policy 412 (Expense Reimbursement) 

 
 
 

214-2 



 
Consent Agenda: 10/27/2026 

 
EMPLOYEES / PERSONNEL 

 

I.​ PURPOSE​
​
The purpose of this policy is to maintain a learning and working environment free from 
harassment and violence on the basis of race, color, creed, religion, national origin, sex, 
age, marital status, familial status, status with regard to public assistance, sexual 
orientation, or disability (Protected Class).​
 

II.​ GENERAL STATEMENT OF POLICY​
 

A.​ The policy of the school district is to maintain a learning and working 
environment free from harassment and violence on the basis of Protected Class.  
The school district prohibits any form of harassment or violence on the basis of 
Protected Class.​
 

B.​  A violation of this policy occurs when any student, teacher, administrator, or 
other school district personnel harasses a student, teacher, administrator, or other 
school district personnel or group of students, teachers, administrators, or other 
school district personnel through conduct or communication based on a person’s 
Protected Class, as defined by this policy.  (For purposes of this policy, school 
district personnel include school board members, school employees, agents, 
volunteers, contractors, or persons subject to the supervision and control of the 
district.)​
 

C.​ A violation of this policy occurs when any student, teacher, administrator, or other 
school district personnel inflicts, threatens to inflict, or attempts to inflict violence 
upon any student, teacher, administrator, or other school district personnel or 
group of students, teachers, administrators, or other school district personnel 
based on a person’s Protected Class.​
 

D.​ The school district will act to investigate all complaints, either formal or informal, 
verbal or written, of harassment or violence based on a person’s Protected Class, 
and to discipline or take appropriate action against any student, teacher, 
administrator, or other school district personnel found to have violated this policy.​
 

III.​ DEFINITIONS​
 

A.​  “Assault” is: 
1.​  an act done with intent to cause fear in another of immediate bodily harm 
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or death; 
2.​ the intentional infliction of or attempt to inflict bodily harm upon another; 

or 
3.​   the threat to do bodily harm to another with present ability to carry out 

the threat.​
 

B.​ “Harassment” prohibited by this policy consists of physical or verbal conduct, 
including, but not limited to, electronic communications, relating to an 
individual’s or group of individuals’ race, color, creed, religion, national origin, 
sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, including gender identity or expression, or disability, when the 
conduct:  

1.​ has the purpose or effect of creating an intimidating, hostile, or offensive 
working or academic environment; 

2.​ has the purpose or effect of substantially or unreasonably interfering with 
an individual’s work or academic performance; or 

3.​  otherwise adversely affects an individual’s employment or academic 
opportunities.​
 

C.​   “Immediately” means as soon as possible but in no event longer than 24 hours.​
 

D.​   Protected Classifications; Definitions​
 

1.​    “Disability” means, with respect to an individual who 
a)​ has a physical sensory or mental impairment that materially limits 

one or more major life activities of such individual; 
b)​  has a record of such an impairment;  
c)​ is regarded as having such an impairment; or 
d)​ has an impairment that is episodic or in remission and would 

materially limit a major life activity when active.​
 

2.​    “Familial status” means the condition of one or more minors having  ​
​ legal status or custody with:​
 

a)​   minor’s parent or parents or the minor’s legal guardian or 
guardians; or​
 

b)​  the designee of the parent or parents or guardian or guardians with 
the written permission of the parent or parents or guardian or 
guardians. Familial status also means residing with and caring for 
one or more individuals who lack the ability to meet essential 
requirements for physical health, safety, or self-care because the 
individual or individuals are unable to receive and evaluate 
information or make 
or communicate decisions.. The protections afforded against 
harassment or discrimination on the basis of family status apply to 
any person who is pregnant or is in the process of securing legal 
custody of an individual who has not attained the age of majority. 
 

3.​  “Marital status” means whether a person is single, married, remarried, 
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divorced, separated, or a surviving spouse and, in employment cases, 
includes protection against harassment or discrimination on the basis of 
the identity, situation, actions, or beliefs of a spouse or former spouse.​
 

4.​  “National origin” means the place of birth of an individual or of any of 
the individual’s lineal ancestors.​
 

5.​   “Sex” includes, but is not limited to, pregnancy, childbirth, and 
disabilities related to pregnancy or childbirth.​
 

6.​   “Sexual orientation” means to whom someone is, or is perceived of as 
being, emotionally, physically, or sexually attracted to based on sex or 
gender identity. A person may be attracted to men, women, both, neither, 
or to people who are genderqueer, androgynous, or have other gender 
identities.​
 

7.​  “Status with regard to public assistance” means the condition of being a 
recipient of federal, state, or local assistance, including medical assistance, 
or of being a tenant receiving federal, state, or local subsidies, including 
rental assistance or rent supplements.​
 

E.​  “Remedial response” means a measure to stop and correct acts of harassment or 
violence, prevent acts of harassment or violence from recurring, and protect, 
support, and intervene on behalf of a student who is the target or victim of acts of 
harassment or violence.​
 

F.​    Sexual Harassment; Definition​
 

1.​ Sexual harassment includes unwelcome sexual advances, requests for 
sexual favors, sexually motivated physical conduct, or other verbal or 
physical conduct or communication of a sexual nature when:​
 

a)​  submission to that conduct or communication is made a term or 
condition, either explicitly or implicitly, of obtaining employment 
or an education; or​
 

b)​ submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that individual’s 
employment or education; or​
 

c)​ that conduct or communication has the purpose or effect of 
substantially interfering with an individual’s employment or 
education, or creating an intimidating, hostile, or offensive 
employment or educational environment.​
 

2.​  Sexual harassment may include, but is not limited to:​
 

a)​ unwelcome verbal harassment or abuse;​
 

b)​ unwelcome pressure for sexual activity;​
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c)​ unwelcome, sexually motivated, or inappropriate patting, pinching, 

or physical contact, other than necessary restraint of student(s) by 
teachers, administrators, or other school district personnel to avoid 
physical harm to persons or property;​
 

d)​ unwelcome sexual behavior or words, including demands for 
sexual favors, accompanied by implied or overt threats concerning 
an individual’s employment or educational status;​
 

e)​ unwelcome sexual behavior or words, including demands for 
sexual favors, accompanied by implied or overt promises of 
preferential treatment with regard to an individual’s employment or 
educational status; or​
 

f)​ unwelcome behavior or words directed at an individual because of 
sexual orientation, including gender identity or expression.​
 

G.​ Sexual Violence; Definition​
 

1.​ Sexual violence is a physical act of aggression or force or the threat 
thereof that involves the touching of another’s intimate parts or forcing a 
person to touch any person’s intimate parts.  Intimate parts, as defined in 
Minnesota Statutes, section 609.341, includes the primary genital area, 
groin, inner thigh, buttocks, or breast, as well as the clothing covering 
these areas.​
 

2.​  Sexual violence may include, but is not limited to:​
 

a)​  touching, patting, grabbing, or pinching another person’s intimate 
parts;​
 

b)​ coercing, forcing, or attempting to coerce or force the touching of 
anyone’s intimate parts;​
 

c)​ coercing, forcing, or attempting to coerce or force sexual 
intercourse or a sexual act on another; or​
 

d)​  threatening to force or coerce sexual acts, including the touching 
of intimate parts or intercourse, on another.​
 

H.​ Violence; Definition​
​
Violence prohibited by this policy is a physical act of aggression or assault upon 
another or group of individuals because of, or in a manner reasonably related to 
an individual’s Protected Class.​
 

IV.​ REPORTING PROCEDURES​
 

A.​ Any person who believes he or she has been the target or victim of harassment or 
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violence on the basis of Protected Class by a student, teacher, administrator, or 
other school district personnel, or any person with knowledge or belief of conduct 
which may constitute harassment or violence prohibited by this policy toward a 
student, teacher, administrator, or other school district personnel or group of 
students, teachers, administrators, or other school district personnel should report 
the alleged acts immediately to an appropriate school district official designated 
by this policy.  A person may report conduct that may constitute harassment or 
violence anonymously.  However, the school district may not rely solely on an 
anonymous report to determine discipline or other remedial responses.​
 

B.​ The school district encourages the reporting party or complainant to use the report 
form available from the principal or building supervisor of each building or 
available from the school district office, but oral reports shall be considered 
complaints as well.​
 

C.​ Nothing in this policy shall prevent any person from reporting harassment or 
violence directly to a school district human rights officer or to the superintendent.  
If the complaint involves the building report taker, the complaint shall be made or 
filed directly with the superintendent or the school district human rights officer by 
the reporting party or complainant.​
 

D.​ In Each School Building. The building principal, the principal’s designee, or the 
building supervisor (hereinafter the “building report taker”) is the person 
responsible for receiving oral or written reports of harassment or violence 
prohibited by this policy at the building level.  Any adult school district personnel 
who receives a report of harassment or violence prohibited by this policy shall 
inform the building report taker immediately. If the complaint involves the 
building report taker, the complaint shall be made or filed directly with the 
superintendent or the school district human rights officer by the reporting party or 
complainant. The building report taker shall ensure that this policy and its 
procedures, practices, consequences, and sanctions are fairly and fully 
implemented and shall serve as a primary contact on policy and procedural 
matters.​
 

E.​  A teacher, school administrator, volunteer, contractor, or other school employee 
shall be particularly alert to possible situations, circumstances, or events that 
might include acts of harassment or violence.  Any such person who witnesses, 
observes, receives a report of, or has other knowledge or belief of conduct that 
may constitute harassment or violence shall make reasonable efforts to address 
and resolve the harassment or violence and shall inform the building report taker 
immediately.  School district personnel who fail to inform the building report 
taker of conduct that may constitute harassment or violence or who fail to make 
reasonable efforts to address and resolve the harassment or violence in a timely 
manner may be subject to disciplinary action.​
 

F.​ Upon receipt of a report, the building report taker must notify the school district 
human rights officer immediately, without screening or investigating the report.  
The building report taker may request, but may not insist upon, a written 
complaint.   A written statement of the facts alleged will be forwarded as soon as 
practicable by the building report taker to the human rights officer.  If the report 
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was given verbally, the building report taker shall personally reduce it to written 
form within 24 hours and forward it to the human rights officer.  Failure to 
forward any harassment or violence report or complaint as provided herein may 
result in disciplinary action against the building report taker.​
 

G.​ The school board hereby designates the Executive Director of Human Resources 
as the school district human rights officer to receive reports or complaints of 
harassment or violence prohibited by this policy.  If the complaint involves a 
human rights officer, the complaint shall be filed directly with the superintendent.​
 

H.​ The school district shall conspicuously post the name of the human rights 
officer(s), including mailing addresses and telephone numbers.​
 

I.​ Submission of a good faith complaint or report of harassment or violence 
prohibited by this policy will not affect the complainant or reporter’s future 
employment, grades, work assignments, or educational or work environment.​
 

J.​ Use of formal reporting forms is not mandatory.​
 

K.​ Reports of harassment or violence prohibited by this policy are classified as 
private educational and/or personnel data and/or confidential investigative data 
and will not be disclosed except as permitted by law.​
 

L.​ The school district will respect the privacy of the complainant(s), the individual(s) 
against whom the complaint is filed, and the witnesses as much as possible, 
consistent with the school district’s legal obligations to investigate, to take 
appropriate action, and to comply with any discovery or disclosure obligations.​
 

M.​Retaliation against a victim, good faith reporter, or a witness of violence or 
harassment is prohibited.​
 

N.​ False accusations or reports of violence or harassment against another person are 
prohibited.​
 

O.​ A person who engages in an act of violence or harassment, reprisal, retaliation, or 
false reporting of violence or harassment, or permits, condones, or tolerates 
violence or harassment shall be subject to discipline or other remedial responses 
for that act in accordance with the school district’s policies and procedures.​
​
Consequences for students who commit, or are a party to, prohibited acts of 
violence or harassment or who engage in reprisal or intentional false reporting 
may range from remedial responses or positive behavioral interventions up to and 
including suspension and/or expulsion.​
​
Consequences for employees who permit, condone, or tolerate violence or 
harassment or engage in an act of reprisal or intentional false reporting of 
violence or harassment may result in disciplinary action up to and including 
termination or discharge​
​
Consequences for other individuals engaging in prohibited acts of violence or 
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harassment may include, but not be limited to, exclusion from school district 
property and events and/or termination of services and/or contracts.​
 

V.​  INVESTIGATION​
 

A.​ By authority of the school district, the human rights officer, within three (3) days 
of the receipt of a report or complaint alleging harassment or violence prohibited 
by this policy, shall undertake or authorize an investigation.  The investigation 
may be conducted by school district officials or by a third party designated by the 
school district.​
 

B.​ The investigation may consist of personal interviews with the complainant, the 
individual(s) against whom the complaint is filed, and others who may have 
knowledge of the alleged incident(s) or circumstances giving rise to the 
complaint.  The investigation may also consist of any other methods and 
documents deemed pertinent by the investigator.​
 

C.​ In determining whether alleged conduct constitutes a violation of this policy, the 
school district should consider the surrounding circumstances, the nature of the 
behavior, past incidents or past or continuing patterns of behavior, the 
relationships between the parties involved, and the context in which the alleged 
incidents occurred.  Whether a particular action or incident constitutes a violation 
of this policy requires a determination based on all the facts and surrounding 
circumstances.​
 

D.​ In addition, the school district may take immediate steps, at its discretion, to 
protect the target or victim, the complainant, and students, teachers, 
administrators, or other school district personnel pending completion of an 
investigation of alleged harassment or violence prohibited by this policy.​
 

E.​  The alleged perpetrator of the act(s) of harassment or violence shall be allowed 
the opportunity to present a defense during the investigation or prior to the 
imposition of discipline or other remedial responses.​
 

F.​ The investigation will be completed as soon as practicable.  The school district 
human rights officer shall make a written report to the superintendent upon 
completion of the investigation.  If the complaint involves the superintendent, the 
report may be filed directly with the school board.  The report shall include a 
determination of whether the allegations have been substantiated as factual and 
whether they appear to be violations of this policy.​
 

VI.​ SCHOOL DISTRICT ACTION​
 

A.​ Upon completion of an investigation that determines a violation of this policy has 
occurred, the school district will take appropriate action.  Such action may 
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 
remediation, termination, or discharge. Disciplinary consequences will be 
sufficiently severe to try to deter violations and to appropriately discipline 
prohibited behavior.   School district action taken for violation of this policy will 
be consistent with requirements of applicable collective bargaining agreements, 
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Minnesota and federal law, and applicable school district policies and regulations.​
 

B.​  The school district is not authorized to disclose to a victim private educational or 
personnel data regarding an alleged perpetrator who is a student or employee of 
the school district.  School officials will notify the targets or victims and alleged 
perpetrators of harassment or violence, the parent(s) or guardian(s) of targets or 
victims of harassment or violence and the parent(s) or guardian(s) of alleged 
perpetrators of harassment or violence who have been involved in a reported and 
confirmed harassment or violence incident of the remedial or disciplinary action 
taken, to the extent permitted by law.​
 

C.​ In order to prevent or respond to acts of harassment or violence committed by or 
directed against a child with a disability, the school district shall, where 
determined appropriate by the child’s individualized education program (IEP) or 
Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to 
address the skills and proficiencies the child needs as a result of the child’s 
disability to allow the child to respond to or not to engage in acts of harassment or 
violence.​
 

VII.​ RETALIATION OR REPRISAL​
​
The school district will discipline or take appropriate action against any student, teacher, 
administrator, or other school district personnel who commits an act of reprisal or who 
retaliates against any person who asserts, alleges, or makes a good faith report of alleged 
harassment or violence prohibited by this policy, who testifies, assists, or participates in 
an investigation of retaliation or alleged harassment or violence, or who testifies, assists, 
or participates in a proceeding or hearing relating to such harassment or violence. 
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 
or intentional disparate treatment.  Disciplinary consequences will be sufficiently severe 
to deter violations and to appropriately discipline the individual(s) who engaged in the 
harassment or violence.  Remedial responses to the harassment or violence shall be 
tailored to the particular incident and nature of the conduct.​
 

VIII.​ RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES​
​
These procedures do not deny the right of any individual to pursue other avenues of 
recourse which may include filing charges with the Minnesota Department of Human 
Rights or another state or federal agency, initiating civil action, or seeking redress under 
state criminal statutes and/or federal law.​
 

IX.​ HARASSMENT OR VIOLENCE AS ABUSE​
 

A.​ Under certain circumstances, alleged harassment or violence may also be possible 
abuse under Minnesota law.  If so, the duties of mandatory reporting under 
Minnesota Statutes, chapter 260E may be applicable.​
 

B.​  Nothing in this policy will prohibit the school district from taking immediate 
action to protect victims of alleged harassment, violence, or abuse​
 

X.​  DISSEMINATION OF POLICY AND TRAINING​
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A.​ This policy shall be conspicuously posted throughout each school building in 

areas accessible to students and staff members.​
 

B.​ This policy shall be given to each school district employee and independent 
contractor who regularly interacts with students at the time of initial employment 
with the school district.​
 

C.​ This policy shall appear in the student handbook.​
 

D.​ The school district will develop a method of discussing this policy with students 
and employees.​
 

E.​ The school district may implement violence prevention and character 
development education programs to prevent and reduce policy violations.  Such 
programs may offer instruction on character education including, but not limited 
to, character qualities such as attentiveness, truthfulness, respect for authority, 
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, resourcefulness, and/or sexual abuse prevention.​
 

F.​ This policy shall be reviewed at least annually for compliance with state and 
federal law. 

​
Legal References:​
 Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education) 
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence Policy) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat.  Ch. 260E (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  
  
Cross References:​
 MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
DistrictEmployees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or 
SexualAbuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
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MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, Grievance Procedures and 
Process) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 
Nondiscrimination) 
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Consent Agenda: 10/27/2026 
 

EMPLOYEES / PERSONNEL​
 

POLICY TITLE 
 

POLICY 
NUMBER 

ADOPTED REVIEW 
FREQUENCY 

 
Employee-Student Relationships 

 
423 

 
Approved: 1/17/1972​

Renumbered: 03/11/2021​
Revised: 03/24/2026 

  
Three Years 

 
I.​ PURPOSE​

The school district is committed to an educational environment in which all students are 
treated with respect and dignity.  Every school district employee is to provide students 
with appropriate guidance, understanding, and direction while maintaining a standard of 
professionalism and acting within accepted standards of conduct. 
 

II.​ GENERAL STATEMENT OF POLICY​
 

A.​ This policy applies to all school district employees at all times, whether on or off 
duty and on or off school district locations.​
 

B.​ At all times, students will be treated by teachers and other school district 
employees with respect, courtesy, and consideration and in a professional manner.  
Each school district employee is expected to exercise good judgment and 
professionalism in all interpersonal relationships with students.  Such 
relationships must be and remain on a teacher-student basis or an 
employee-student basis.​
 

C.​  Teachers must be mindful of their inherent positions of authority and influence 
over students.  Similarly, other school district employees also may hold positions 
of authority over students of the school district and must be mindful of their 
authority and influence over students.​
 

D.​ Sexual relationships between school district employees and students, without 
regard to the age of the student, are strictly forbidden and may subject the 
employee to criminal liability.​
 

E.​ Other actions that violate this policy include, but are not limited to, the following:​
 

1.​ Dating students.​
 

2.​ Having any interaction/activity of a sexual nature with a student.​
 

3.​ Committing or attempting to induce students or others to commit an illegal 
act or act of immoral conduct which may be harmful to others or bring 
discredit to the school district.​
 

4.​  Supplying alcohol or any illegal substance to a student, allowing a student 
access to such substances, or failing to take reasonable steps to prevent 
such access from occurring.​
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5.​ Grooming as prohibited under Minnesota Statutes, section 609.352. ​
 

F.​ School district employees shall, whenever possible, employ safeguards against 
improper relationships with students and/or claims of such improper relationships.​
 

G.​ Excessive informal and social involvement with individual students is 
unprofessional, is not compatible with employee-student relationships, and is 
inappropriate.​
 

H.​ School district employees will adhere to applicable standards of ethics and 
professional conduct in Minnesota law. 
 

III.​ REPORTING AND INVESTIGATION​
 

A.​ Complaints or concerns regarding alleged violations of this policy shall be 
handled in accordance with the school district’s(Complaints – Students, 
Employees, Parents, Other Persons policy) unless other specific complaint 
procedures are provided within any other policy of the school district.​
​
 

B.​ All employees shall cooperate with any investigation of alleged acts, conduct, or 
communications in violation of this policy.  

 
IV.​ SCHOOL DISTRICT ACTION​

​
Upon receipt of a report, the school district will take appropriate action.  Such action may 
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 
remediation, termination, or discharge.  It also may include reporting to appropriate state 
or federal authorities, including the Minnesota Professional Educator Licensing and 
Standards Board or the appropriate licensing authority and appropriate agencies 
responsible for investigating reports of maltreatment of minors and/or vulnerable adults.  
School district action taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, Minnesota and federal law, 
and school district policies. 
 

V.​ SCOPE OF LIABILITY​
Employees are placed on notice that if an employee acts outside the performance of the 
duties of the position for which the employee is employed or is guilty of malfeasance, 
willful neglect of duty, or bad faith, the school district is not required to defend and 
indemnify the employee for damages in school-related litigation. 

 
Legal References:      ​ ​
Minn. Stat. § 13.43, Subd. 16 (Personnel Data) 
Minn. Stat. § 122A.20, Subd. 2 (Suspension or Revocation of Licenses) 
Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Employment; Contracts; Termination) 
Minn. Stat. §§ 609.341-609.352 (Definitions) 
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)  
Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators) 
Minn. Rules Part 8710.2100 (Code of Ethics for Minnesota Teachers) 

 
Cross References:      ​
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MSBA/MASA Model Policy 103 (Complaints – Students, Employees, Parents Other Persons) 
MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School 
Board Member, Employee, or Student) 
MSBA/MASA Model Policy 306 (Administrator Code of Ethics) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District 
Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual 
Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members) 
MSBA/MASA Model Policy 507 (Corporal Punishment and Prone Restraint) 
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Agenda Item: IX.J.  

Date Prepared: October 21, 2026 

ISD 834 Board Meeting 

Agenda Item:  District Wide Snow Removal and Pavement Treatment 

Meeting Date:  October 27, 2026 

Contact Person:  Mark Drommerhausen, Executive Director of Operations   

____________________________________________________________________________________________ 

Background:  

Each year Stillwater Area Public Schools contracts snow removal and pavement treatment services out for all of the 

District’s parking lots and playgrounds.  The District issued a Request for Proposals for this service.  The total cost 

of snow removal is determined by the time, type of equipment and amount of salt or brine needed to keep the 

parking lots and playgrounds cleared of snow and treated for ice. 

 

Five proposals were received from snow removal contractors.  The request divided the District properties into two 

groups.  Group 1, consists of Stillwater Area High School, Stillwater Middle School/ECFC, Oak-Land Middle School 

and Lake Elmo Elementary.  Group 2, consists of Afton-Lakeland Elementary, Andersen Building, Bayport 

Elementary,  Brookview Elementary, Central Services Building, Jaycee Park, Lily Lake Elementary, Rutherford 

Elementary, Oak Park Learning Center and Stonebridge Elementary.  The proposals for snow removal were 

reviewed based on contractor experience, equipment to be utilized, estimated removal costs, hourly equipment 

rates and references.  After reviewing the proposals, Miller Excavating, Inc. has scored the best overall for Group 1 

and All Weather Services LLC has the best overall score for Group 2 to remove snow and ice for the upcoming 

winter season.  The agreements may be extended up to two additional years with the same terms and conditions if 

the District and respective contractor agree.  Administration is seeking approval to proceed with the snow removal 

and pavement treatment proposals with each respective contractor. 

Location(s): District Wide 

 

Project Name: Snow Removal and Pavement Treatment 

 

Fund: Fixed Operational Budget 

 

Item: Snow removal and pavement treatment agreement for Miller Excavating Inc. for Group 1 and All Weather 

Services LLC for Group 2 

 

Amount: Dependent on the number, amount and duration of winter precipitation events 

 

____________________________________________________________________________________________ 

Recommendation: 

A motion and a second to approve the consent agenda will be requested. 

 

 

Motion by: _____________________Seconded by:  _____________________Vote:  ______________________ 

 

 

 



22.5

All-WeaWeather Services LLC Miter Excaatiigine

65

oserSenvceslte

30

20
20
10



PERSONNEL CHANGES: BOARD MEETING 10/27/2026

(New Hires, Resignations, Retirements, Terminations, Leave Requests)

RETIREMENT/RESIGNATION/RELEASE
NAME STATUS ASSIGNMENT GROUP EFFECTIVE DATE

HIRES/REHIRES
NAME ASSIGNMENT SALARY PLACEMENT/ HOURLY RATE REASON GROUP EFFECTIVE DATE

Alvarado Morales, Katherine Resignation School Aged Care Program Assistant, 16.25 hours/week Community Ed 8/25/2026
Lake Elmo Elementary

Basinski, Anna Resignation Nutrition Services Employee, 5.75 hours/day Nutrition Services 8/13/2026
Stillwater Area High School

Brendal, Victoria Resignation Nutrition Services Employee, 5.75 hours/day Nutrition Services 10/13/2026
Lake Elmo Elementary

Cashman, Nancy Resignation Nutrition Services Employee, 3.0 hours/day Nutrition Services 1/14/2027
Brookview Elementary

Fitzgerald, Carah Resignation Paraprofessional, 6.5 hours/day SCPA 5/22/2026
Lily Lake Elementary

Gray, Carly Resignation Preschool Assistant, 24.75 hours/week Community Ed 8/28/2026
Brookview Elementary

Gross, Sydney Resignation Pony Express Advisor Co-Curricular 10/15/2026
Stillwater Area High School

Hermes, Lindee Resignation Paraprofessional, 6.25 hours/day SCPA 5/22/2026
Lily Lake Elementary

Huber, Kennedy Resignation Paraprofessional, 6.0 hours/day SCPA 10/14/2026
Afton-Lakeland Elementary

Kaiser, Samantha Resignation Nutrition Services, 5.75 hours/day Nutrition Services 5/15/2026
Mahtomedi High School

Linnell, Ashley Resignation Paraprofessional, 24 hours/week SCPA 10/1/2026
Early Childhood Family Center

Neumann, Renee Resignation Nutrition Services Employee, 4.0 hours/day Nutrition Services 5/21/2026
Stillwater Area High School

Norman, Rachel Probationary Release Nutrition Services Employee, 4.0 hours/day Nutrition Services 10/1/2026
District Wide

Ownbey, Julie Resignation Transportation Coordinator CSS 10/14/2026
Central Services

Shoen, Sofia Resignation Paraprofessional, 12 hours/week SCPA 5/14/2026
Early Childhood Family Center

Sheridan, Tim Resignation Nutrition Services Employee, 4.75 hours/day Nutrition Services 8/27/2026
Oak-Land Middle School

Southworth, Emily Resignation Preschool Assistant, 25.5 hours/week Community Ed 9/10/2026
Lake Elmo Elementary

Sutter, Cassie Resignation Nutrition Services Employee, 4.0 hours/day Nutrition Services 5/22/2026
Stillwater Area High School

Peterson, Emily Resignation Preschool Assistant, 25.25 hours/week Community Ed 10/21/2026
Brookview Elementary

Pothen, Daniel Resignation School Van Driver, 8.0 hours/day Tech Support 8/19/2026
Central Service Building

Schneider, Phil Resignation Custodian, 8.0 hours/day Custodial 8/19/2026
Early Childhood Family Center

Rorabeck, Jamie Retirement Paraprofessional, 6.5 hours/week SCPA 5/22/2026
Stonebridge Elementary

Verduin, Shannon Retirement Paraprofessional, 6.0 hours/week SCPA 10/16/2026
Stillwater Area High School

Williams, Claudia Retirement Nutrition Services, 4.0 hours/day Nutrition Services 10/30/2026
Stillwater Area High School

Wimberger, Teri Resignation Paraprofessional, 6.0 hours/day SCPA 11/2/2026
Stillwater Area High School

Wester, Melinda Resignation Nutrition Services Employee, 5.25 hours/day Nutrition Services 8/28/2026
Oak-Land Middle School

Xiong, Tony Resignation Nutrition Services, 4.0 hours/day Nutrition Services 9/29/2026
Stillwater Area High School



PERSONNEL CHANGES: BOARD MEETING 10/27/2026

(New Hires, Resignations, Retirements, Terminations, Leave Requests)

Aanonson, William Custodian III, 8 hours/day $29.63 / hour 2026-2027 Custodial 9/21/2026
Brookview Elementary Staffing

Abdissa, Malate Nutrition Services Employee, 4.0 hours/day $19.79 / hour 2026-2027 Nutrition Services 9/16/2026
Stillwater Area High School Staffing

Alvarado-Soto, Yazmin .5 FTE Social Worker $28,578.98 2026-2027 SCEA 10/5/2026
ECFC & Transition Staffing

Boman, Lisa Paraprofessional, 6.0 hours/day $21.20 / hour 2026-2027 SCPA 9/21/2026
Stillwater Middle School Staffing

Bowser, Amelia Nutrition Services, 4.0 hours/day $19.79 / hour 2026-2027 Nutrition Services 9/22/2026
Stillwater Area High School Staffing

Brennan, Helen Special Education Teacher, 1.0 FTE Occasional Substitute $30,285.72 2026-2027 SCEA 10/12/2026
Stillwater Area High School Staffing

Coakley, Laure School Aged Care Program Assistant, 2.25 hours/week $19.06 / hour 2026-2027 Community Ed 9/24/2026
Bayport Elementary Staffing

Eliason-Tomlinson, Brandilyn School Aged Care Program Aide, 10 hours/week $16.29 / hour 2026-2027 Community Ed 10/14/2026
Lake Elmo Elementary & Brookview Elementary Staffing

Fischer, Aaron Custodian IV, 8.0 hours/day 29.14 / hour 2026-2027 Custodial 10/19/2026
Stillwater Middle School Staffing

Gomez Bugni, Yenifer School Aged Care Program Assistant, 3.0 hours/day $19.68 / hour 2026-2027 Community Ed 10/21/2026
Lake Elmo Elementary Staffing

Goss, Timothy Custodian VI, 8 hours/day $25.92 / hour 2026-2027 Custodial 10/26/2026
Brookview Elementary Staffing

Hill, Connie Paraprofessional, 6.0 hours/day $21.20 / hour 2026-2027 SCPA 9/29/2026
Lake Elmo Elementary Staffing

Hill, Emily Paraprofessional, 12 hours/week $21.15 / hour 2026-2027 SCPA 10/12/2026
Early Childhood Family Center Staffing

Hoyt, Amber Paraprofessional, 6.0 hours/day $21.15 / hour 2026-2027 SCPA 9/29/2026
Stillwater Area High School Staffing

Kennedy, Elizabeth Paraprofessional, 6.0  hours/day $21.15 / hour 2026-2027 SCPA 10/22/2026
Stillwater Middle School Staffing

Kronstedt, Kjersti Attendance Clerk, 8.0 hours/day $23.26 / hour 2026-2027 Technical Support 10/5/2026
Stillwater Area High School Staffing

Lee, Jiashia Custodian V, 8 hours/day $27.42 / hour 2026-2027 Custodial 10/26/2026
Bayport Elementary Staffing

Loida, Deborah Nutrition Services Employee, 3.0 hours/day $19.43 / hour 2026-2027 Nutrition Services 10/21/2026
Wildwood Elementary Staffing

Meyer, Kathy Link Crew Advisor $928.12 2026-2027 Co-Curricular 8/28/2026
Stillwater Area High School Staffing

Mohs, Andrea Paraprofessional, 6.0 hours/day $21.15 / hour 2026-2027 SCPA 9/22/2026
Lake Elmo Elementary Staffing

Monson, Lindsay School Aged Care Program Assistant, 12 hours/week $19.06 / hour 2026-2027 Community Ed 9/28/2026
Brookview Elementary Staffing

Morales, Ivan School Aged Care Program Aide, 6.5 hours/day $16.29 / hour 2026-2027 Community Ed 9/22/2026
Brookview Elementary Staffing

Peterson, Julia Classroom Music, 1.0 FTE Long Term Substitute $26,193.75 2026-2027 SCEA 11/16/2026
Bayport and Lily Lake Elementary School Staffing

Pratt, Ana School Aged Care Program Assistant, 3.75 hours/day $19.68 / hour 2026-2027 Community Ed 10/26/2026
Afton-Lakeland Elementary Staffing

Pulver, Eva School Aged Care Program Assistant, 9 hours/week $19.06 / hour 2026-2027 Community Ed 10/14/2026
Lake Elmo Elementary Staffing

Rademacher, Elijah School Aged Care Program Assistant, 13 hours/week $19.06 / hour 2026-2027 Community Ed 10/1/2026
Lake Elmo Elementary Staffing

Raniewicz, Elizabeth Paraprofessional, 6.5 hours/day $21.15 / hour 2026-2027 SCPA 10/26/2026
Oak-Land Middle School Staffing

Schleif, Bryan Assistant Boys Basketball Coach $6,963.00 2026-2027 Co-Curricular 11/9/2026
Stillwater Area High School Staffing

Steinke, Esther Paraprofessional, 6.5 hours/day $21.15 / hour 2026-2027 SCPA 10/6/2026
Afton-Lakeland Elementary Staffing

Tagle Peugnet, Scarlet School Aged Care Program Assistant, 6.5 hours/day $19.06 / hour 2026-2027 Community Ed 9/21/2026
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Brookview Elementary Staffing
Williams, Jeffrey Nutrition Services Employee, 4.0 hours/day $19.79 / hour 2026-2027 Nutrition Services 9/29/2026

Stillwater Area High School Staffing
Xiong, Tony Nutrition Services Employee, 4.0 hours/day $19.79 / hour 2026-2027 Nutrition Services 9/24/2026

Stillwater Area High School Staffing

Brugioni, Dawn Approved Nutrition Services Manager, 7.5 hours/day Nutrition Services 10/8/2026 - 1/3/2027
Afton-Lakeland Elementary

Janis, Garrett Approved Senior Human Resource Generalist CSS 10/22/2026 - 1/8/2027
Central Services

Norell, Samantha Approved Administrative Assistant to the Assistant Principal, 8.0 hours/day Technical Support 10/22/2026 - 12/23/2026
Stillwater Area High School

Tesser-Handberg, Geri Approved Science Physics Teacher, 1.0 FTE SCEA 9/8/26 - 5/24/27
Stillwater Area High School

Stahl, Fiona Administrative Asst I - Elementary Bldg, 6.0 hours/day Administrative Asst - Elementary Principal, 8.0 hours/day Replacement Technical Support 9/21/2026
Brookview & Rutherford Elementary Bayport Elementary

Beavens, Douglas Custodian VI, 8 hours/day Custodian IV, 8 hours/day 2026-2027 Custodial 10/26/2026
Lake Elmo Elementary Early Childhood Family Center Staffing

Benitez Galeano, Alida Nutrition Services, 4.0 hours/day Nutrition Services, 5.75 hours/day 2026-2027 Nutrition Services 10/1/2026 - 5/26/2027
Lake Elmo Elementary Lake Elmo Elementary Staffing

Bernard, Kristen Paraprofessional, 6.75 hours/day Paraprofessional, 7.0 hours/day 2026-2027 SCPA 10/5/2026
Lake Elmo Elementary Afton-Lakeland Elementary Staffing

Hatlestad, Karen Nutrition Services Employee, 4 hours/day Nutrition Services Employee, 3.0 hours/day 2026-2027 Nutrition Services 10/5/2026
Stillwater Area High School OH Anderson Elementary Staffing

Hendrickson, Junko Nutrition Services Employee, 5.75 hours/day Nutrition Services Asst Manager, 8.0 hours/day 2026-2027 Nutrition Services 9/29/2026 - 5/26/2027
Lake Elmo Elementary Lake Elmo Elementary Staffing

Jagunich, Samuel School Aged Care Program Aide, 15 hours/week School Aged Care Program Asst, 9.75 hours/week 2026-2027 Community Ed 10/9/2026
Lake Elmo Elementary Lake Elmo Elementary Staffing

Johnson, Erin Paraprofessional, 4.5 hours/day Paraprofessional, 6.25 hours/day 2026-2027 SCPA 10/21/2026
Afton-Lakeland Elementary Afton-Lakeland Elementary Staffing

Lauseng, Holly Nutrition Services Employee, 4 hours/day School Aged Care Program Asst, 6.5 hours/day 2026-2027 Community Ed 10/27/2026
Mahtomedi Middle School Afton-Lakeland Elementary Staffing

Mankowski, Nicholas School Aged Care Program Assistant, 6.5 hours/day School Aged Care Program Assistant, 3.5 hours/day 2026-2027 Community Ed 10/5/2026
Afton-Lakeland Elementary Bayport Elementary Staffing

Mohs, Andrea Paraprofessional, 6.0 hours/day Paraprofessional, 6.5 hours/day 2026-2027 SCPA 9/29/2026
Lake Elmo Elementary Lake Elmo Elementary Staffing

O'Connell, Kaitlyn Custodian VI, 8 hours/day Custodian VI, 8 hours/day 2026-2027 Custodial 10/26/2026
Brookview Elementary Lake Elmo Elementary Staffing

Sherman, Lisa Paraprofessional, 6.5 hours/day Paraprofessional, 6.75 hours/day 2026-2027 SCPA 10/7/2026
Lake Elmo Elementary Lake Elmo Elementary Staffing

Walls, Jennifer Assistant Nordic Ski Coach Head Nordic Ski Coach Replacement Co Curricular 11/29/2026
Stillwater Area High School Stillwater Area High School

Ford, Cristin .20 FTE Special Education Teacher 2026-2027 SCEA 9/28/26-5/24/27
Stillwater Middle School Staffing

Valdivieso Ferrandiz, Pedro Assistant Varsity Basketball Coach 2026-2027 Co-Curricular 11/9/2026
Stillwater Area High School Staffing

Valdivieso Ferrandiz, Pedro Boys Soccer Coach 2026-2027 Co-Curricular 9/14/2026
Oak-Land Middle School Staffing

Lander-Perkins, Heather Assistant Debate Coach 2026-2027 Co-Curricular 8/21/2026
Stillwater Area High School Staffing

Guadarrama Blanco, Carla Preschool Assistant, 6.75 hours/week 2026-2027 Community Ed 10/2/2026

LEAVES OF ABSENCE
NAME STATUS ASSIGNMENT GROUP EFFECTIVE DATE

ASSIGNMENT CHANGES
NAME FROM TO REASON GROUP EFFECTIVE DATE

ADDITIONAL ASSIGNMENTS
NAME POSITION REASON GROUP EFFECTIVE DATE
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Lily Lake Elementary Staffing
Chacon, Valerie Volleyball Coach 2026-2027 Co-Curricular 8/17/2026

Oak-Land Middle School Staffing
Hill, Emily Preschool Assistant, 4 hours/week 2026-2027 Community Ed 10/12/2026

Early Childhood Family Center Staffing
Huerh, Koung Pheng Volleyball Coach 2026-2027 Co-Curricular 8/17/2026

Stillwater Middle School Staffing
Lumby, Sara Cross Country Coach 2026-2027 Co-Curricular 8/18/2026

Stillwater Middle School Staffing
Diana, Jessica Preschool Assistant, 3 hours/week 2026-2027 Community Ed 10/01/2026

Bayport Elementary Staffing
Moiler, Melody Preschool Assistant, 6.75 hours/week 2026-2027 Community Ed 10/2/2026

Lily Lake Elementary Staffing
Calzado, Jessica Preschool Assistant, 18 hours/week 2026-2027 Community Ed 9/28/2026

Lake Elmo Elementary Staffing
Magana, Nathalia Preschool Assistant, 6.75 hours/week 2026-2027 Community Ed 9/25/2026

Lily Lake Elementary Staffing
Piras, Sydney Link Crew Advisor 2026-2027 Co-Curricular 8/28/2026

Stillwater Area High School Staffing
Vandemmeltraadt, Sharon Community Ed Assistant, 3.25 hours/week 2026-2027 Community Ed 8/24/2026

Rutherford Elementary Staffing
Michelson-Kovac, Lisa Link Crew Advisor 2026-2027 Co-Curricular 8/28/2026

Stillwater Area High School Staffing
Mason, Alex Girls Soccer Coach 2026-2027 Co-Curricular 8/17/2026

Stillwater Middle School Staffing
Peterson, Tera Link Crew Advisor 2026-2027 Co-Curricular 8/28/2026

Stillwater Area High School Staffing
Rish, Cornelius Girls Asst Basketball Coach 2026-2027 Co-Curricular 11/9/2026

Stillwater Area High School Staffing
Steil, Rachel Flex Time Coordinator 2026-2027 Co-Curricular 8/28/2026

Stillwater Area High School Staffing
Hymes, Jennifer Dungeons & Dragons Club Advisor 2026-2027 Co-Curricular 8/28/2026

Stillwater Middle School Staffing
Schmulske, Tammy School Patrol Supervisor 2026-2027 Co-Curricular 8/28/2026

Stonebridge Elementary School Staffing
Traynor, Jason Dungeons & Dragons Club Advisor 2026-2027 Co-Curricular 8/28/2026

Stillwater Middle School Staffing
Vang, Seth Girls Soccer Coach 2026-2027 Co-Curricular 8/17/2026

Oak-Land Middle School Staffing
Wolfe, Brandon Link Crew Advisor 2026-2027 Co-Curricular 8/28/2026

Stillwater Area High School Staffing
Winslow, Miles Girls Soccer Coach 2026-2027 Co-Curricular 9/2/2026

Stillwater Middle School Staffing
Fisher, Erika Assistant Girls Volleyball Coach 2026-2027 Co-Curricular 9/14/2026

Oak-Land Middle School Staffing



 
 
 
 

FORM A 
 

RESOLUTION OF GOVERNING BOARD SUPPORTING 
FORM A APPLICATION TO MINNESOTA​

STATE HIGH SCHOOL LEAGUE FOUNDATION 
 

 
 
​ WHEREAS, the Minnesota State High School League Foundation was formed to 
provide support for Minnesota’s high school youth to participate in MSHSL athletics and 
fine arts; 
 
​ WHEREAS, the Governing Board of Stillwater Area Schools ISD 834 recognizes the 
value of student participation in MSHSL athletics and fine arts; and 
 
​ WHEREAS, the MSHSL Foundation is offering grants and funding to assist schools in 
recognizing, promoting and funding extracurricular participation by high school students in 
MSHSL athletic and fine arts programs.  
 
​ THEREFORE, BE IT RESOLVED, that the Governing Board of Stillwater Area Schools 
ISD 834 supports the school’s application to the Minnesota State High School League 
Foundation for a FORM A grant to offset student activity fees.  
 
 
 
 
Click or tap here to enter text.​ ​ _______________________________ 
Date​ ​ ​ ​ ​ ​ Board Chair/Head of School 
 
 
 
Click or tap here to enter text.​ ​ _______________________________ 
Date​ ​ ​ ​ ​ ​ Board Clerk – Treasurer/ Finance Director 
​  
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NEW COURSES: Core Academic
Subject New Proposed Courses New or 

Replacement?
Alignment Grant 

funded

English CAPS Modern Literature and Film 
Studies 

CE Creative Writing

CE Research Paper & Basic 
Communications

Replacement

New

Replacement

Course revision - serves as option for 
English 12

AA Degree & Transfer Curriculum

Course revision to align with AA 
Degree & Transfer Curriculum. 
English credit instead of elective 
credit.

Cost Neutral

Yes

Cost Neutral

World 
Language

CIS Spanish IV Immersion New New course in Immersion sequence No

2



NEW COURSES: CTE and Universal Electives
Subject New Proposed Courses New or 

Replacement
Alignment Grant 

Funded

Arts CE Ceramics New AA Degree & Transfer Curriculum Yes

Health & PE CE Advanced Weight Training
CE Lifetime Fitness and Wellness
CE Outdoor Education

New
Replacement
New

AA Degree & Transfer Curriculum
AA Degree & Transfer Curriculum
AA Degree & Transfer Curriculum

Yes
Cost Neutral 
Yes

Music Guitar Level 2 New Advanced course option No

FACS Introduction to Sewing - CTE
ACC Interior Design - CTE 
Global Fashion & Culture (ECS) - CTE

New
New
New

Industry and student demand
Industry and student demand
Ethnic Studies Grant

Yes
Yes
Yes

Ethnic 
Studies

African-American Film Studies
Global Fashion & Culture (ECS) (see above)

New
New

Ethnic Studies Grant
Ethnic Studies Grant

Yes
Yes
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NEW COURSES: CTE and Universal Electives
Subject New Proposed Courses New or 

Replacement
Alignment Grant 

Funded

Education Academic Mentor: Foundations 
of Leadership

Leadership in Action

Child and Adolescent 
Psychology

Child Development and 
Preschool Lab 

CE Educational Technology 

New

Replacement

New

New

New

Introductory Leadership course

Personal Leadership (course revision)

Intro to Teaching/Grow Your Own Grant

Intro to Teaching/Grow Your Own Grant

AA Degree & Transfer Curriculum 

No

Cost Neutral 

Yes

Yes

Yes

Digital 
Technologies

Design and Build with Artificial 
Intelligence

New New introductory AI course Yes, YST grant
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NEW COURSES: Online Academy
Subject New Proposed Courses Grant Funded

Math Online Geometry A and Online Geometry B No

Social Studies Online World History 
Online Sports and Society
Online Psychology

No

Arts Online Drawing No

Personal Finance Online Personal Finance No
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EXISTING: Course Revisions
Subject New Proposed Courses New or 

Replacement
Alignment Grant 

Funded

Digital 
Technologies

AI and Computer Science 
Foundations

Revision Intro to Computer Science and Coding Yes, YST grant

CE Artificial Intelligence 
Programming with Python

Revision CE Introduction to Computer

Programming with Python 

Yes, YST grant

Advanced Computer Science Web 
App and Game Design

Revision AP Computer Science Advanced Topics Yes, YST grant

6



New Courses: Fiscal Impact for 2027-28

Expense
Estimated 
Amount

Curriculum writing time $31,600

Curriculum and/or materials $42,955

Recurring materials and/or 
software 

$30,272

Total Expenditure: $104,827

Grant Source 
Estimated 
Amount

YST Grant (Digital 
Technologies & Healthcare)

$4,647

MDE: Intro to Teaching Grant $12,495

MDE: Ethnic Studies Grant $21,008

Total Grant Revenue: $38,150  

Total Year 1 Cost to District: $66,677
7



Annual Concurrent Enrollment Fees & Aid

Estimated Amount

Annual fees (paid to sponsoring college) for CE/CIS courses $450,025

MDE Concurrent Enrollment Aid $178,365

Total Unreimbursed CE/CIS Fees: $271,660/year
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New Course Proposal Process & Timeline
Beginning May 2027 for 2028-29 school year 

Initial 
Proposal 

Due May 31

FALL WINTER SPRING SUMMER

Prior to course launch

A teacher 
completes the 
New Course 
Proposal Form

T&L reviews proposed courses and DCAC 
feedback.

T&L selects the courses to be reviewed and 
approved by the school board.

DCAC reviews proposals and provides feedback 

T&L provides feedback for courses not chosen 
to be reviewed and approved and will consider 
alternate timelines or revised proposals.

School board reviews course proposals and 
approves via consent agenda

New, approved 
courses are 
submitted to 
be uploaded 
into 
registration

T&L budget is 
approved 

Grant 
determinations 
are made

Approved courses are created 
and materials are purchased

● Curriculum writing time: 
10-40 hours  
($574.80-$1149.60 per 
course)

● Material costs: Up to 
$22,000 per course

● Maintenance costs: 
Subscriptions, consumable 
materials, etc.
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Internal Review Process

1. Teaching & Learning: uses a rubric to evaluate course 
proposals for advancement

2. Teaching & Learning/Stillwater Area High School: Review 
courses to ensure T&L vetting process did not create 
unintended gaps in course sequencing and aligns with 
prioritized building/district need
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Core Course Proposal Review Process

1. Teaching & Learning: Receive and review course proposals 
using the rubric

2. Teaching & Learning/High School: Share rubric feedback and 
questions with high school staff for revision and resubmission
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Questions
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Agenda Item: XIII.D.  

Date Prepared: October 14, 2026 
ISD 834 Board Meeting 

Agenda Item: Demolition of Old Lake Elmo School Building 
Meeting Date: October 27, 2026 
Contact Person: Mark Drommerhausen, Executive Director of Operations 
____________________________________________________________________________________________ 
Background: This project consists of demolishing the old Lake Elmo school building in its entirety and removing 
underground infrastructure/site amenities. The entire property will be brought up to grade, covered with topsoil and 
seeded.    
 
Project costs for this project were estimated to be $1,400,000 and is part of the 2024A Building Bonds. Fifteen bids 
were received on October 9, 2026, for the demolition of the building and restoration of the site. The lowest responsible 
bidder was Frattalone Construction, Inc. of Little Canada, MN with a base bid of $697,895.00. Administration is 
recommending the acceptance of Alternate #1; removing the playground structure, curbing, fall surface and footings; 
for a total of $2,715.00. The contract total with Frattalone Construction Inc. will be $700,610.00.   
 
Kraus-Anderson Construction Company recommends Frattalone Construction, Inc., as the lowest responsible bidder. 
Administration is requesting a contract to be awarded to Frattalone Construction Inc. for the building demolition and 
site restoration for the old Lake Elmo school building site. 
 
Location(s): Lake Elmo School, 11030 Stillwater Blvd N., Lake Elmo, MN 55042 
 
Project Name: Demolition of Old Lake Elmo School Building 
 
Fund: 2024A School Building Bonds 
 
Item: Building demolition, playground removal, and site restoration 
 
Amount: Frattalone Construction, Inc. for a bid total of $700,610.00  
____________________________________________________________________________________________ 
Recommendation: 
A motion and a second to approve the consent agenda will be requested. 
 
 
Motion by: _____________________Seconded by: ___________________Vote:  ______________________ 
 
 



Kraus-Anderson Construction Company 
501 South Eighth Street, Minneapolis, MN 55404 

Office 612-332-7281   |   www.krausanderson.com   |   Fax 612-332-0217 

Building enduring relationships and strong communities 

October 9th, 2026 
 
Mr. Tony Willger 
Stillwater Area Public Schools, ISD#834 
1875 Greeley Street South 
Stillwater, MN 55082 
 
 
RE: Old Lake Elmo Elementary School Demolition   
 
 
Dear Mr. Willger 
 
This letter is concerning our recommendations for contract awards for the Old Lake Elmo Elementary 
School Demolition project that was bid on October 9th, 2026. Kraus-Anderson has verified bidders, 
and we submit the following lowest responsible bidders and their bid amount. 

 
         Work Scope                         Contractor, City, State                                                    Bid Amount  

 
WS 02-A Building Mass 

Demolition 
Frattalone Construction, Inc. 

Little Canada, MN 
Base Bid: 

Alternate #1: 
Total Bid: 

$697,895.00 
$2,715.00 

$700,610.00 

Total Base Bid: 
Total Bid: 

$697,895.00 
$700,610.00 

 
If you have any questions regarding this information, please do not hesitate to contact me at 612-
716-0691. 
 

Very truly yours, 
 

KRAUS-ANDERSON® CONSTRUCTION COMPANY 
 
 
 
 

Elden Serrato 
Assistant Project Manager 

elden.serrato
Image



BID TABULATIONS
October 9th 2026 @ 2:00pm

OWNER:  Stillwater Public Schools

ARCHITECT:  Wold Architects & Engineers WORK SCOPE 02-A: BUILDING MASS DEMOLITION
                     

BIDDER BIDDER BIDDER BIDDER BIDDER BIDDER
Frattalone 

Construction, Inc

Rachel Contracting, 

LLC DRC, Inc.

Carleton 

Companies, Inc Collyard Demolition

Hosier Worldwide, 

Inc.

BID SECURITY YES YES YES YES YES YES 

ADDENDA REC'D. YES YES YES YES YES YES 

Alternate #1 $2,715 $15,000 $20,000 $1.00 $10,000 ($9,500)

Alternate #2 ($15,500) $0.00 $20,000 $25,000 $15,000 $16,000

BASE BID $697,895.00 $697,917.00 $747,000.00 $821,963.00 $875,000.00 $886,100.00

Old Lake Elmo Elementary School Demolition 



BID TABULATIONS
October 9th 2026 @ 2:00pm

OWNER:  Stillwater Public Schools

ARCHITECT:  Wold Architects & Engineers WORK SCOPE 02-A: BUILDING MASS DEMOLITION
                     

BIDDER BIDDER BIDDER BIDDER BIDDER BIDDER

Park Construction 

Company

Ramsey Excavating 

Company, Inc.

Rezzar Demolition 

LLC

Meyer Contracting, 

Inc. LinnCo, Inc.

Kevitt Excavating 

LLC

BID SECURITY YES YES YES YES YES YES

ADDENDA REC'D. YES YES YES YES YES YES

Alternate #1 $16,000 $50,000 $35,000 $18,000 $56,000 $30,199

Alternate #2 $0.00 $25,000 $12,000 $10,000 $60,000 $328,707

BASE BID $968,800.00 $979,373.00 $1,013,534.00 $1,023,000.00 $1,182,000.00 $1,219,671.00

Old Lake Elmo Elementary School Demolition 



BID TABULATIONS
October 9th 2026 @ 2:00pm

OWNER:  Stillwater Public Schools

ARCHITECT:  Wold Architects & Engineers WORK SCOPE 02-A: BUILDING MASS DEMOLITION

                     

BIDDER BIDDER BIDDER BIDDER BIDDER BIDDER
Belair Builders, Inc., 

d/b/a Belair Sitework 

Services

Miller Excavating, 

Inc.

Urban Companies, 

LLC

BID SECURITY YES YES YES

ADDENDA REC'D. YES YES YES

Alternate #1 $35,740 $38,000 $100,000

Alternate #2 $30,775 $28,000 $100,000

BASE BID $1,223,199.00 $1,329,067.00 $1,829,000.00

Old Lake Elmo Elementary School Demolition 
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Three Year 

 
I.​ PURPOSE​

 
A.​ The school board recognizes the value of participation by the public in deliberations and 

decisions on school district matters.  At the same time, the school board recognizes the 
importance of conducting orderly and efficient proceedings, with opportunity for expression 
of all participants’ respective views.​
 

B.​ The purpose of this policy is to provide procedures to assure open and orderly public 
discussion as well as to protect the due process and privacy rights of individuals under the 
law.​
 

II.​ GENERAL STATEMENT OF POLICY​
​
The policy of the school board is to encourage discussion by citizens of subjects related to the 
management of the school district at school board meetings.  The school board may adopt 
reasonable time, place, and manner restrictions on public expression in order to facilitate free 
discussion by all interested parties.​
​
The school board shall, as a matter of policy, protect the legal rights to privacy and due process 
of employees and students.​
 

III.​ DEFINITIONS​
 
A.​ “Personnel data” means government data on individuals maintained because the individual 

is or was an employee or applicant for employment.   For purposes of this policy, 
“employee” includes a volunteer or an independent contractor.​
 

B.​ Personnel data on current and former employees that is “public” includes:​
​
Name; employee identification number, which must not be the employee’s social security 
number; actual gross salary; salary range; terms and conditions of employment relationship; 
contract fees; actual gross pension; the value and nature of employer paid fringe benefits; 
the basis for and the amount of any added remuneration, including expense reimbursement, 
in addition to salary; bargaining unit; job title; job description; education and training 
background; previous work experience; date of first and last employment; the existence and 
status of any complaints or charges against the employee, regardless of whether the 
complaint or charge resulted in a disciplinary action; the final disposition of any disciplinary 
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action as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific reasons for 
the action and data documenting the basis of the action, excluding data that would identify 
confidential sources who are employees of the public body; the complete terms of any 
agreement settling any dispute arising out of the employment relationship, including a 
buyout agreement as defined in Minn. Stat. § 123B.143, Subd. 2, except that the agreement 
must include specific reasons for the agreement if it involves the payment of more than 
$10,000 of public money; work location; work telephone number; badge number; 
work-related continuing education; honors and awards received; and payroll time sheets or 
other comparable data that are only used to account for employee’s work time for payroll 
purposes, except to the extent that release of time sheet data would reveal the employee’s 
reasons for the use of sick or other medical leave or other not public data.​
 

C.​ Personnel data on current and former applicants for employment that is “public” includes:​
​
Veteran status; relevant test scores; rank on eligible list; job history; education and training; 
and work availability.  Names of applicants shall be private data except when certified as 
eligible for appointment to a vacancy or when applicants are considered by the appointing 
authority to be finalists for a position in public employment.  For purposes of this 
subdivision, “finalist” means an individual who is selected to be interviewed by the 
appointing authority prior to selection.​
 

D.​ “Educational data” means data maintained by the school district which relates to a student.​
 

E.​ “Student” means an individual currently or formerly enrolled or registered in the school 
district, or applicants for enrollment, or individuals who receive shared time services.​
 

F.​ Data about applicants for appointments to a public body, including a school board, collected 
by the school district as a result of the applicant’s application for appointment to the public 
body are private data on individuals, except that the following are public:  name; city of 
residence, except where the appointment has a residency requirement that requires the entire 
address to be public; education and training; employment history; volunteer work; awards 
and honors; prior government service; any data required to be provided or that is voluntarily 
provided in an application to a multimember agency pursuant to Minn. Stat. § 15.0597; and 
veteran status.  Once an individual has been appointed to a public body, the following 
additional items of data are public:  residential address; either a telephone number or 
electronic mail address where the appointee can be reached, or both at the request of the 
appointee; the first and last dates of service on the public body; the existence and status of 
any complaints or charges against an appointee; and, upon completion of an investigation of 
a complaint or charge against an appointee, the final investigative report unless access to the 
data would jeopardize an active investigation. Any electronic mail address or telephone 
number provided by a public body for use by an appointee shall be public.   An appointee 
may use an electronic mail address or telephone number provided by the public body as the 
designated electronic mail address or telephone number at which the appointee can be 
reached.​
 

IV.​ RIGHTS TO PRIVACY​
 

A.​ School district employees have a legal right to privacy related to matters which may come 
before the school board, including, but not limited to, the following:​
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1.​ right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40, Subd. 14;​
 

2.​ right to privacy of personnel data as provided by Minn. Stat. § 13.43;​
 

3.​ right to consideration by the school board of certain data treated as not public as provided 
in Minn. Stat. § 13D.05;​
 

4.​ right to a private hearing for licensed or nonlicensed head varsity coaches to discuss 
reasons for nonrenewal of a coaching contract pursuant to Minn. Stat. § 122A.33, Subd. 
3.​
 

B.​ School district students have a legal right to privacy related to matters which may come 
before the school board, including, but not limited to, the following:​
 
1.​ right to a private hearing, Minn. Stat. § 121A.47, Subd. 5;​

 
2.​ right to privacy of educational data, Minn. Stat. § 13.32; 20 U.S.C. § 1232g;​

 
3.​ right to privacy of complaints as provided by child abuse reporting and discrimination 

laws, Minn. Stat. Ch. 260E and Minn. Stat. Ch. 363A.​
 

V.​ THE PUBLIC’S OPPORTUNITY TO BE HEARD​
​
The school board will strive to give all persons opportunity to be heard and to have complaints  
considered and evaluated, within the limits of the law and this policy and subject to reasonable 
time, place, and manner restrictions. Among the rights available to the public is the right to 
access public data as provided by Minn. Stat. § 13.43, Subd. 2.​
 

VI.​ GENERAL GUIDELINES​
 

A.​ Agenda Items​
 

1.​ Persons who wish to have a subject discussed at a public school board meeting are 
encouraged to notify the superintendent’s office in advance of the school board meeting.  
The individual should provide his or her name, contact information, the name of the 
group represented (if any), and the subject to be covered or the issue to be addressed.​
 

2.​ Persons who wish to address the school board on a particular subject should identify the 
subject and identify agenda item(s) to which their comments pertain.​
 

3.​ The school board chair will recognize one speaker at a time, and will rule out of order 
other speakers who are not recognized.  Only those speakers recognized by the chair will 
be allowed to speak.  Comments by others are out of order.  Individuals who interfere 
with or interrupt speakers, the school board, or the proceedings may be directed to leave.​
 

4.​ The school board retains the discretion to limit discussion of any agenda item to a 
reasonable period of time as determined by the school board.  If a group or organization 
wishes to address the school board on a topic, the school board reserves the right to 
require designation of one or more representatives or spokespersons to speak on behalf of 
the group or organization.​
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5.​ Matters proposed for placement on the agenda which may involve data privacy concerns, 
which may involve preliminary allegations, or which may be potentially libelous or 
slanderous in nature shall not be considered in public, but shall be processed as 
determined by the school board in accordance with governing law.​
 

6.​ The school board chair shall promptly rule out of order any discussion by any person, 
including school board members, that would violate the provisions of state or federal law, 
this policy or the statutory rights of privacy of an individual.​
 

7.​ Personal attacks by anyone addressing the school board are unacceptable. Persistence in 
such remarks by an individual shall terminate that person’s privilege to address the school 
board.​
 

8.​ Depending upon the number of persons in attendance seeking to be heard, the school 
board reserves the right to impose such other limitations and restrictions as necessary in 
order to provide an orderly, efficient, and fair opportunity for those present to be heard.​
 

B.​ Complaints​
 
1.​ Routine complaints about a teacher or other employee should first be directed to that 

teacher or employee or to the employee’s immediate supervisor.​
 

2.​ If the complaint is against an employee relating to child abuse, discrimination, racial, 
religious, or sexual harassment, or other activities involving an intimidating atmosphere, 
the complaint should be directed to the employee’s supervisor or other official as 
designated in the school district policy governing that kind of complaint.  In the absence 
of a designated person, the matter should be referred to the superintendent.​
 

3.​ Unresolved complaints from Paragraph 1. of this section or problems concerning the 
school district should be directed to the superintendent’s office.​
 

4.​ Complaints which are unresolved at the superintendent’s level may be brought before the 
school board by notifying the school board in writing.​
 

C.​ Public Comment​
​
The school board shall normally provide a specified period of time when persons may 
address the school board on any topic, subject to the limitations of this policy.  The school 
board reserves the right to allocate a specific period of time for this purpose and limit time 
for speakers accordingly.​
​
The school board may decide to hold certain types of public meetings where the public will 
not be invited to address the school board.  Possible examples are work sessions and board 
retreats.  The public will still be entitled to notice of these meetings and will be allowed to 
attend these meetings, but the public will not be allotted time during the meeting to address 
the board.​
 

D.​ No Board Action at Same Meeting​
​
Except as determined by the school board to be necessary or in an emergency, the school 
board will not take action at the same meeting on an item raised for the first time by the 
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public.​
 

VII.​ PENALTIES FOR VIOLATION OF DATA PRIVACY​
 
A.​ The school district is liable for damages, costs and attorneys’ fees, and, in the event of a 

willful violation, punitive damages for violation of state data privacy laws.​
 

B.​ A person who willfully violates data privacy or whose conduct constitutes the knowing 
unauthorized acquisition of not public data is guilty of a misdemeanor.​
 

C.​ In the case of an employee, willful violation of the Minnesota data practices law, Chapter 13, 
and any rules adopted thereunder, including any action subject to a criminal penalty, 
constitutes just cause for suspension without pay or dismissal. 

 
Public Comment Procedures 
 
 
Legal References:​ ​
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 13.43 (Personnel Data) 
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment) 
Minn. Stat. § 13D.05 (Meetings Having Data Classified as Public)  
Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion Procedures; Closed or Open Meeting) 
Minn. Stat. § 122A.33, Subd. 3 (License and Degree Exemption for Head Coach; Notice of 
Nonrenewal; Opportunity to Respond)  
Minn. Stat. § 122A.40, Subd. 14 (Employment; Contracts; Termination; Hearing Procedures 
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers) 
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent School Districts; Employees; 
Contracts for Services) 
Minn. Stat. § 123B.143, Subd. 2 (Superintendents; Disclose Past Buyouts or Contract is Void) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
Minn. Op. Atty. Gen. 852 (July 14, 2006) 

Cross References:​
MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)​
MSBA/MASA Model Policy 207 (Public Hearings)​
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)​
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)​
MSBA School Law Bulletin “C” (Minnesota’s Open Meeting Law)​
MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data) 
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POLICY TITLE 

 

 
POLICY 

NUMBER 
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REVIEW 
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​
TRA Part-Time Teacher 
Program Participation 

​
428 

​
Adopted: 

  
Three Year 

 

The School Board authorizes the Superintendent or the Superintendent’s designee to consider, approve, 
and enter into agreements with eligible teachers who wish to participate in the Minnesota Teachers 
Retirement Association Part-Time Teacher Program under Minnesota Statutes, section 354.66. 

This policy applies only to participation in the TRA Part-Time Teacher Program. It does not govern or 
affect decisions concerning a teacher’s employment status, contract percentage, assignment, schedule, 
voluntary contract reduction, unrequested leave of absence, or any other reduction or change in 
employment. Those decisions will be made separately under applicable law, collective bargaining 
agreements, District policy, and established District procedures. 

A teacher may be considered for program participation only after the District has established or 
approved a part-time assignment that satisfies TRA requirements. Approval of the underlying part-time 
assignment does not automatically constitute approval to participate in the TRA program. Likewise, 
approval to participate in the TRA program does not create or continue any right to a particular 
assignment, contract percentage, schedule, or period of employment. 

Unless otherwise expressly approved by the School Board, the District will pay the required employer 
retirement contribution attributable to the compensation earned through the teacher’s actual part-time 
assignment. The teacher will be responsible for both the employee and employer contributions 
attributable to the difference between the teacher’s actual part-time compensation and the 
full-time-equivalent compensation used to obtain full TRA service credit.  The teacher will also be 
responsible for paying any late fees associated with their application and acceptance into the program. 

Participation must be documented through the required annual agreement between the District and the 
teacher. Approval is limited to the applicable school year, does not guarantee participation in a 
subsequent year, and remains subject to Minnesota law and TRA requirements. 

The Superintendent or designee is authorized to execute and submit the required agreements and related 
documents on behalf of the School Board. 
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POLICY 
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Student Discipline 

 

 
506 

 
Adopted: 07-27-2017 

Reviewed:  04-25-2019 
Revised:  06-11-2020 
Revised: 07-11-2023 

 

 
Annually 

​ ​ ​ ​ ​  
I.​ PURPOSE​

​
The purpose of this policy is to ensure that students are aware of and comply with the school 
district’s expectations for student conduct.   Such compliance will enhance the school district’s 
ability to maintain discipline and ensure that there is no interference with the educational process.  
The school district will take appropriate disciplinary action when students fail to adhere to the Code 
of Student Conduct established by this policy.​
 

II.​ GENERAL STATEMENT OF POLICY 
​
The school board recognizes that individual responsibility and mutual respect are essential 
components of the educational process.  The school board further recognizes that nurturing the 
maturity of each student is of primary importance and is closely linked with the balance that must be 
maintained between authority and self-discipline as the individual progresses from a child’s 
dependence on authority to the more mature behavior of self-control.​
​
All students are entitled to learn and develop in a setting which promotes respect of self, others, and 
property.  Proper positive discipline can only result from an environment which provides options and 
stresses student self-direction, decision-making, and responsibility.  Schools can function effectively 
only with internal discipline based on mutual understanding of rights and responsibilities. 
​
Students must conduct themselves in an appropriate manner that maintains a climate in which 
learning can take place.  Overall decorum affects student attitudes and influences student behavior.  
Proper student conduct is necessary to facilitate the education process and to create an atmosphere 
conducive to high student achievement.​
​
Although this policy emphasizes the development of self-discipline, it is recognized that there are 
instances when it will be necessary to administer disciplinary measures.  The position of the school 
district is that a fair and equitable district-wide student discipline policy will contribute to the quality 
of the student’s educational experience.  This discipline policy is adopted in accordance with and 
subject to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-121A.56.​
​
In view of the foregoing and in accordance with Minnesota Statutes, section 121A.55, the school 
board, with the participation of school district administrators, teachers, employees, students, parents, 
community members, and such other individuals and organizations as appropriate, has developed 
this policy which governs student conduct and applies to all students of the school district.​
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III.​ DEFINITIONS 
A.​ "Nonexclusionary disciplinary policies and practices" means policies and practices that are 

alternatives to dismissing a pupil from school, including but not limited to evidence-based 
positive behavior interventions and supports, social and emotional services, school-linked 
mental health services, counseling services, social work services, academic screening for 
Title 1 services or reading interventions, and alternative education services. Nonexclusionary 
disciplinary policies and practices include but are not limited to the policies and practices 
under sections 120B.12; 121A.575, clauses (1) and (2); 121A.031, subdivision 4, paragraph 
(a), clause (1); 121A.61, subdivision 3, paragraph (r); and 122A.627, clause (3).​
 

B.​ "Pupil withdrawal agreement" means a verbal or written agreement between a school 
administrator or district administrator and a pupil's parent to withdraw a student from the 
school district to avoid expulsion or exclusion dismissal proceedings. The duration of the 
withdrawal agreement cannot be for more than a 12-month period.​
 

IV.​ POLICY​
 

A.​ The school board must establish uniform criteria for dismissal and adopt written policies and 
rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal Act. The policies must 
include nonexclusionary disciplinary policies and practices consistent with Minnesota 
Statutes, section 121A.41, subdivision 12, and must emphasize preventing dismissals through 
early detection of problems. The policies must be designed to address students' inappropriate 
behavior from recurring.​
 

B.​ The policies must recognize the continuing responsibility of the school for the education of 
the pupil during the dismissal period.​
 

C.​ The school is responsible for ensuring that alternative educational services, if the pupil 
wishes to take advantage of them, must be adequate to allow the pupil to make progress 
toward meeting the graduation standards adopted under Minnesota Statutes, section 120B.02 
and help prepare the pupil for readmission in accordance with section Minnesota Statutes, 
section 121A.46, subdivision 5.​
 

D.​ For expulsion and exclusion dismissals and pupil withdrawal agreements as defined in 
Minnesota Statutes, section 121A.41, subdivision 13:​
 

1.​ for a pupil who remains enrolled in the school district or is awaiting enrollment in a 
new district, the school district's continuing responsibility includes reviewing the 
pupil's schoolwork and grades on a quarterly basis to ensure the pupil is on track for 
readmission with the pupil's peers. The school district must communicate on a regular 
basis with the pupil's parent or guardian to ensure that the pupil is completing the 
work assigned through the alternative educational services as defined in Minnesota 
Statutes, section 121A.41, subdivision 11. These services are required until the pupil 
enrolls in another school or returns to the same school;​
 

2.​ a pupil receiving school-based or school-linked mental health services in the school 
district under Minnesota Statutes, section 245.4889 continues to be eligible for those 
services until the pupil is enrolled in a new district; and​
 

3.​ the school district must provide to the pupil's parent or guardian information on 
accessing mental health services, including any free or sliding fee providers in the 
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community. The information must also be posted on the school district website.​
 

V.​ AREAS OF RESPONSIBILITY​
 

A.​ The School Board.  The school board holds all school personnel responsible for the 
maintenance of order within the school district and supports all personnel acting within the 
framework of this discipline policy.​
 

B.​ Superintendent.  The superintendent shall establish guidelines and directives to carry out this 
policy, hold all school personnel, students, and parents responsible for conforming to this 
policy, and support all school personnel performing their duties within the framework of this 
policy.  The superintendent shall also establish guidelines and directives for using the 
services of appropriate agencies for assisting students and parents. ​
 

C.​ Principal.  The school principal shall establish building procedures consistent with board 
policy and district administrative procedures.  The principal shall give direction and support 
to all school personnel performing their duties within the framework of this policy. The 
principal shall communicate with parents of students conducting themselves in a manner 
contrary to the policy.   The principal shall also involve other professional employees in the 
disposition of Behavior referrals and shall make use of those agencies appropriate for 
assisting students and parents.  A principal, in exercising the person’s lawful authority, may 
use reasonable force when it is necessary under the circumstances to correct or restrain a 
student to prevent bodily harm or death to the student or another. A principal shall not use 
prone restraint and shall not inflict any form of physical holding that restricts or impairs a 
student's ability to breathe; restricts or impairs a student's ability to communicate distress; 
places pressure or weight on a student's head, throat, neck, chest, lungs, sternum, diaphragm, 
back, or abdomen; or results in straddling a student's torso.​
 

D.​ Teachers.  All teachers shall be responsible for providing a well-planned teaching/learning 
environment and shall have primary responsibility for student conduct, with appropriate 
assistance from the administration.  All teachers shall implement the Code of Student 
Conduct. A teacher in exercising the person’s lawful authority, may use reasonable force 
when it is necessary under the circumstances to correct or restrain a student or prevent bodily 
harm or death to another. A teacher shall not use prone restraint and shall not inflict any form 
of physical holding that restricts or impairs a student's ability to breathe; restricts or impairs a 
student's ability to communicate distress; places pressure or weight on a student's head, 
throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen; or results in straddling a 
student's torso. 
 

E.​ Other School District Personnel.  All school district personnel shall be responsible for 
contributing to a safe, respectful, and inclusive school climate within the school.  Their 
responsibilities relating to student behavior shall be as authorized and directed by the 
superintendent.  A school employee, school bus driver, or other agent of a school district, in 
exercising the person’s lawful authority, may use reasonable force when it is necessary under 
the circumstances to restrain a student to prevent bodily harm or death to the student or 
another. A school employee, which does not include a school resource officer, shall not use 
prone restraint and shall not inflict any form of physical holding that restricts or impairs a 
student's ability to breathe; restricts or impairs a student's ability to communicate distress; 
places pressure or weight on a student's head, throat, neck, chest, lungs, sternum, diaphragm, 
back, or abdomen; or results in straddling a student's torso.​
​
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For the purpose of Minnesota Statutes, section 121A.582, a school resource officer, as 
defined in Minnesota Statutes, section 626.8482, subdivision 1, paragraph (c) is not a school 
employee or agent of the district.​
 

F.​ Parents or Legal Guardians.  Parents and guardians are expected to partner with the school 
regarding the behavior of their children as determined by law and community practice.  They 
are expected to cooperate with school authorities and to participate regarding the behavior of 
their children.​
 

G.​ Students.  All students shall be held individually responsible for their behavior and for 
knowing and obeying the Code of Student Conduct and this policy.​
 

H.​ Community Members.  Members of the community are expected to contribute to the 
establishment of an atmosphere in which rights and duties are effectively acknowledged and 
fulfilled.​
 

I.​ Reasonable Force Reports​
 

1.​ The school district must report data on its use of any reasonable force used on a 
student with a disability to correct or restrain the student to prevent bodily harm or 
death to the student or another that is consistent with the definition of physical 
holding under Minnesota Statutes, section 125A.0941, paragraph (c), as outlined in 
section 125A.0942, subdivision 3, paragraph (b).​
 

2.​ Beginning with the 2024-2025 school year, the school district must report annually in 
compliance with Minnesota law, in a form and manner determined by the MDE 
Commissioner, data from the prior school year about any reasonable force used on a 
general education student to correct or restrain the student to prevent bodily harm or 
death to the student or another that is consistent with the definition of physical 
holding under Minnesota Statutes, section 125A.0941, paragraph (c).​
 

3.​ Any reasonable force used under Minnesota Statutes, sections 121A.582; 609.06, 
subdivision 1; and 609.379 which intends to hold a child immobile or limit a child's 
movement where body contact is the only source of physical restraint or confines a 
child alone in a room from which egress is barred shall be reported to the Minnesota 
Department of Education as a restrictive procedure, including physical holding or 
seclusion used by an unauthorized or untrained staff person.​
 

VI.​ STUDENT RIGHTS​
​
All students have the right to an education and the right to learn.​
 

VII.​ STUDENT RESPONSIBILITIES​
​
All students have the responsibility:​
 

A.​ For their behavior and for knowing and obeying all school rules, regulations, policies, and 
procedures;​
 

B.​ To attend school daily, except when excused, and to be on time to all classes and other school 
functions;​
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C.​ To pursue and attempt to complete the courses of study prescribed by the state and local 

school authorities;​
 

D.​ To make necessary arrangements for making up work when absent from school;​
 

E.​ To assist the school staff in maintaining a safe school for all students;​
 

F.​ To be aware of all school rules, regulations, policies, and procedures, including those in this 
policy, and to conduct themselves in accord with them;​
 

G.​ To assume that until a rule or policy is waived, altered, or repealed, it is in full force and 
effect;​
 

H.​ To be aware of and comply with federal, state, and local laws;​
 

I.​ To volunteer information in disciplinary cases should they have any knowledge relating to 
such cases and to cooperate with school staff as appropriate;​
 

J.​ To respect and maintain the school’s property and the property of others;​
 

K.​ To dress and groom in a manner which meets standards of safety and health and common 
standards of decency and which is consistent with applicable school district policy;​
 

L.​ To avoid inaccuracies in student newspapers or publications and refrain from indecent or 
obscene language;​
 

M.​To conduct themselves in an appropriate physical or verbal manner; and​
 

N.​ To recognize and respect the rights of others.​
 

VIII.​ CODE OF STUDENT CONDUCT​
 

A.​ The following are examples of unacceptable behavior subject to disciplinary action by the 
school district. These examples are not intended to be an exclusive list.  Any student who 
engages in any of these activities shall be disciplined in accordance with this policy.  This 
policy applies to all school buildings, school grounds, and school property or property 
immediately adjacent to school grounds; school-sponsored activities or trips; school bus 
stops; school buses, school vehicles, school contracted vehicles, or any other vehicles 
approved for school district purposes; the area of entrance or departure from school premises 
or events; and all school-related functions, school-sponsored activities, events, or trips.  
School district property also may mean a student’s walking route to or from school for 
purposes of attending school or school-related functions, activities, or events. While 
prohibiting unacceptable behavior subject to disciplinary action at these locations and events, 
the school district does not represent that it will provide supervision or assume liability at 
these locations and events.  This policy also applies to any student whose conduct at any time 
or in any place interferes with or obstructs the mission or operations of the school district or 
the safety or welfare of the student, other students, or employees.​
 

1.​ Violations against property including, but not limited to, damage to or destruction of 
school property or the property of others, failure to compensate for damage or 
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destruction of such property, arson, breaking and entering, theft, robbery, possession 
of stolen property, extortion, trespassing, unauthorized usage, or vandalism;​
 

2.​ The use of profanity or obscene language, or the possession of obscene materials;​
 

3.​ Gambling, including, but not limited to, playing a game of chance for stakes;​
 

4.​ Violation of the school district’s Hazing Prohibition Policy;​
 

5.​ Attendance problems including, but not limited to, truancy, absenteeism, tardiness, 
skipping classes, or leaving school grounds without permission;​
 

6.​ Violation of the school district’s Student Attendance;​
 

7.​ Opposition to authority using physical force or violence;​
 

8.​ Using, possessing, or distributing tobacco, tobacco-related devices, electronic 
cigarettes, or tobacco paraphernalia in violation of the school district’s Tobacco-Free 
Environment; Possession and Use of Tobacco, Tobacco-Related Devices, and 
Electronic Delivery Devices;​
 

9.​ Using, possessing, distributing, intending to distribute, making a request to another 
person for (solicitation), or being under the influence of alcohol or other intoxicating 
substances or look-alike substances;​
 

10.​Using, possessing, distributing, intending to distribute, making a request to another 
person for (solicitation), or being under the influence of narcotics, drugs, or other 
controlled substances (except as prescribed by a physician), or look-alike substances 
(these prohibitions include medical marijuana or medical cannabis, even when 
prescribed by a physician, and one student sharing prescription medication with 
another student);​
 

11.​ Using, possessing, or distributing items or articles that are illegal or harmful to 
persons or property including, but not limited to, drug paraphernalia;​
 

12.​ Using, possessing, or distributing weapons, or look-alike weapons or other dangerous 
objects;​
 

13.​ Violation of the school district’s Weapons Ppolicy;​
 

14.​ Violation of the school district’s Violence Prevention policy;​
 

15.​ Possession of ammunition including, but not limited to, bullets or other projectiles 
designed to be used in or as a weapon;​
 

16.​ Possession, use, or distribution of explosives or any compound or mixture, the 
primary or common purpose or intended use of which is to function as an explosive;​
 

17.​ Possession, use, or distribution of fireworks or any substance or combination of 
substances or article prepared for the purpose of producing a visible or an audible 
effect by combustion, explosion, deflagration or detonation;​
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18.​ Using an ignition device, including a butane or disposable lighter or matches, inside 

an educational building and under circumstances where there is a risk of fire, except 
where the device is used in a manner authorized by the school;​
 

19.​ Violation of any local, state, or federal law as appropriate;​
 

20.​ Acts disruptive of the educational process, including, but not limited to, 
disobedience, disruptive or disrespectful behavior, defiance of authority, cheating, 
insolence, insubordination, failure to identify oneself, improper activation of fire 
alarms, or bomb threats;​
 

21.​ Violation of the school district’s Internet and Technology Acceptable Use and Safety 
Ppolicy and Personal Electronic Communication Devices;​
 

22.​ Use of a cell phone in violation of the school district’s Internet and Technology 
Acceptable Use and Safety Policy and Personal Electronic Communication Devices; ​
 

23.​Violation of school bus or transportation rules or the school district’s Student 
Transportation Safety Policy;​
 

24.​Violation of parking or school traffic rules and regulations, including, but not limited 
to, driving on school property in such a manner as to endanger persons or property;​
 

25.​Violation of directives or guidelines relating to lockers or improperly gaining access 
to a school locker;​
 

26.​Violation of the school district’s Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person Policy;​
 

27.​Violation of the school district’s Student Use and Parking of Motor Vehicles; Patrols, 
Inspections, and Searches Policy;​
 

28.​Possession or distribution of slanderous, libelous, or pornographic materials;​
 

29.​Violation of the school district’s Bullying Prohibition Ppolicy;​
 

30.​Clothing or appearance that may materially and substantially disrupt or 
interfere with the educational mission, school environment, classwork, or 
school activities, may incite or contribute to substantial disorder or invasion of 
the rights of others, or pose a threat to the health or safety of the student or 
others.​
 

31.​Criminal activity;​
 

32.​Falsification of any records, documents, notes, or signatures;​
 

33.​Tampering with, changing, or altering records or documents of the school district by 
any method including, but not limited to, computer access or other electronic means;​
 

34.​Scholastic dishonesty which includes, but is not limited to, cheating on a school 
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assignment or test, plagiarism, or collusion, including the use of picture phones or 
other technology to accomplish this end;​
 

35.​Impertinent or disrespectful words, symbols, acronyms, or language, whether oral or 
written, related to teachers or other school district personnel;​
 

36.​Violation of the school district’s Harassment and Violence Policy;​
 

37.​Actions, including fighting or any other assaultive behavior, which causes or could 
cause injury to the student or other persons or which otherwise endangers the health, 
safety, or welfare of teachers, students, other school district personnel, or other 
persons;​
 

38.​Committing an act which inflicts great bodily harm upon another person, even though 
accidental or a result of poor judgment;​
 

39.​Violations against persons, including, but not limited to, assault or threatened assault, 
fighting, harassment, interference or obstruction, attack with a weapon, or look-alike 
weapon, sexual assault, illegal or inappropriate sexual conduct, or indecent exposure;​
 

40.​Verbal assaults or verbally abusive behavior including, but not limited to, use of 
words, symbols, acronyms, or language, whether oral or written, that are 
discriminatory, abusive, obscene, threatening, intimidating,  degrading to other 
people, or threatening to school property;​
 

41.​Physical or verbal threats including, but not limited to, the staging or reporting of 
dangerous or hazardous situations that do not exist;​
 

42.​Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed, 
religion, sex, marital status, status with regard to public assistance, disability, national 
origin, or sexual orientation;​
 

43.​Violation of the school district’s Distribution of Nonschool-Sponsored Materials on 
School Premises by Students and Employees Policy;​
 

44.​Violation of the school district’s one-to-one device rules and regulations;​
 

45.​Violation of school rules, regulations, policies, or procedures, including, but not 
limited to, those policies specifically enumerated in this policy; ​
 

46.​Other acts, as determined by the school district, which are disruptive of the 
educational process or dangerous or detrimental to the student or other students, 
school district personnel or surrounding persons, or which violate the rights of others 
or which damage or endanger the property of the school, or which otherwise 
interferes with or obstruct the mission or operations of the school district or the safety 
or welfare of students or employees.​
 

IX.​ RECESS AND OTHER BREAKS​
 

A.​ "Recess detention" means excluding or excessively delaying a student from participating in a 
scheduled recess period as a consequence for student behavior. Recess detention does not 
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include, among other things, providing alternative recess at the student's choice.​
 

B.​ The school district is encouraged to ensure student access to structured breaks from the 
demands of school and to support teachers, principals, and other school staff in their efforts 
to use evidence-based approaches to reduce exclusionary forms of discipline.​
 

C.​ The school district must not use recess detention unless:​
 

1.​ a student causes or is likely to cause serious physical harm to other students or staff;​
 

2.​ the student's parent or guardian specifically consents to the use of recess detention; or​
 

3.​ for students receiving special education services, the student's individualized 
education program team has determined that withholding recess is appropriate based 
on the individualized needs of the student.​
 

D.​ The school district must not withhold recess from a student based on incomplete schoolwork.​
 

E.​  The school district must require school staff to make a reasonable attempt to notify a parent 
or guardian within 24 hours of using recess detention.​
 

F.​ The school district must compile information on each recess detention at the end of each 
school year, including the student's age, grade, gender, race or ethnicity, and special 
education status. This information must be available to the public upon request. The school 
district is encouraged to use the data in professional development promoting the use of 
nonexclusionary discipline.​
 

G.​ The school district must not withhold or excessively delay a student's participation in 
scheduled mealtimes. This section does not alter a district or school's existing responsibilities 
under Minnesota Statutes, section 124D.111 or other state or federal law.​
 

X.​ DISCIPLINARY ACTION OPTIONS​
​
The general policy of the school district is to utilize progressive discipline to the extent reasonable 
and appropriate based upon the specific facts and circumstances of student misconduct.  The specific 
form of discipline chosen in a particular case is solely within the discretion of the school district.  At 
a minimum, violation of school district code of conduct, rules, regulations, policies, or procedures 
will result in discussion of the violation and a verbal warning.  The school district shall, however, 
impose more severe disciplinary sanctions for any violation, including exclusion or expulsion, if 
warranted by the student’s misconduct, as determined by the school district.  Disciplinary action may 
include, but is not limited to, one or more of the following:​
 

A.​ Student conference with teacher, principal, counselor, or other District personnel, and verbal 
warning;​
 

B.​ Confiscation by school district personnel and/or by law enforcement of any item, article, 
object, or thing, prohibited by, or used in the violation of, any school district policy, rule, 
regulation, procedure, or state or federal law.  If confiscated by the school district, the 
confiscated item, article, object, or thing will be released only to the parent/guardian 
following the completion of any investigation or disciplinary action instituted or taken related 
to the violation.​
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C.​ Parent contact​

 
D.​ Parent conference;​

 
E.​ Removal from class;​

 
F.​ In-school suspension;​

 
G.​ Suspension from extracurricular activities;​

 
H.​ Detention or restriction of privileges;​

 
I.​ Loss of school privileges;​

 
J.​ In-school monitoring or revised class schedule;​

 
K.​ Referral to in-school support services;​

 
L.​ Referral to law enforcement or other appropriate authorities, community resources or an 

outside agency;​
 

M.​Financial restitution;​
 

N.​ Referral to police, other law enforcement agencies, or other appropriate authorities;​
 

O.​ A request for a petition to be filed in district court for juvenile delinquency adjudication;​
 

P.​ Out-of-school suspension under the Pupil Fair Dismissal Act;​
 

Q.​ Preparation of an admission or readmission plan;​
 

R.​ Saturday school;​
 

S.​ Expulsion under the Pupil Fair Dismissal Act;​
 

T.​ Exclusion under the Pupil Fair Dismissal Act; and/or​
 

U.​ Other disciplinary action as deemed appropriate by the District.​
 

XI.​ REMOVAL OF STUDENTS FROM CLASS​
 

A.​ The teacher of record shall have the general control and government of the classroom.  
Teachers have the responsibility of attempting to modify disruptive student behavior by such 
means as conferring with the student, using positive reinforcement, assigning detention or 
other consequences, or contacting the student’s parents.  When such measures fail, or when 
the teacher determines it is otherwise appropriate based upon the student’s conduct, the 
teacher shall have the authority to remove the student from class pursuant to the procedures 
established by this discipline policy. ​
 

1.​  “Removal from class” and “removal” mean any actions taken by a teacher, principal, 
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or other school district employee to prohibit a student from attending a class or 
activity for a period of time not to exceed five (5) days, pursuant to this discipline 
policy.​
 

2.​ Unscheduled Student Removal from Class 
 
A public school is encouraged to adopt a school policy on parental notification for 
unscheduled student removal from class. The public school must consult with child 
abuse prevention experts to incorporate best practices into the school policy. A public 
school with a policy on parental notification must include the policy in the employee 
handbook and disseminate information to school staff regarding child abuse 
prevention in a school setting.​
 

3.​ Grounds for removal from class shall include any of the following:​
 

a)​ Willful conduct that significantly disrupts the rights of others to an education, 
including conduct that interferes with a teacher’s ability to teach or 
communicate effectively with students in a class or with the ability of other 
students to learn;​
 

b)​ Willful conduct that endangers surrounding persons, including school district 
employees, the student or other students, or the property of the school;​
 

c)​ Willful violation of any school rules, regulations, policies or procedures, 
including the Code of Student Conduct in this policy; or​
 

d)​ Other conduct, which is at the discretion of the teacher or administration, 
requires removal of the student from class.​
​
Such removal shall be for at least one (1) activity period or class period of 
instruction for a given course of study and shall not exceed five (5) such 
periods.​
 

4.​ A student must be removed from class immediately if the student engages in assault 
or violent behavior.  “Assault” is an act done with intent to cause fear in another of 
immediate bodily harm or death; or the intentional infliction of, or attempt to inflict, 
bodily harm upon another.​
 

B.​ If a student is removed from class more than ten (10) times in a school year, the school 
district shall notify the parent or guardian of the student’s tenth removal from class and make 
reasonable attempts to convene a meeting with the student’s parent or guardian to discuss the 
problem that is causing the student to be removed from class.​
 

C.​ Procedures for the Removal of a Student From a Class​
 

1.​ Specify procedures to remove a student from a class to be followed by a teacher, 
school administrator, or other school district employee; ​
  

2.​ Specify required approvals necessary;​
 

3.​ Specify paperwork and reporting procedures.​
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D.​ Period of Time for which a Student may be Removed from a Class (may not exceed five (5) 

class periods for a violation of a rule of conduct)​
 

1.​ The removal from class shall be for a period of time deemed appropriate by the 
principal, in consultation with the teacher.​
 

E.​ Responsibility for and Custody of a Student Removed from Class.​
 

1.​ Designation of where student is to go when removed;​
 

2.​ Designation of how student is to get to designated destination;​
 

3.​ Whether student must be accompanied;​
 

4.​ Statement of what student is to do when and while removed;​
 

5.​ Designation of who has control over and responsibility for student after removal from 
class. 

F.​ Procedures for Return of a Student to a Specific Class from Which the Student was 
Removed.​
 

1.​ Specification of procedures;​
 

2.​ Actions or approvals required such as notes, conferences, readmission plans.​
 

G.​ Procedures for Notifying a Student and the Student’s Parents or Guardian of Violation of the 
Rules of Conduct and of Resulting Disciplinary Actions;​
 

1.​ Specification of Procedures; ​
 

2.​ Actions or approvals required, such as notes, conferences, readmission plans.​
 

H.​ Students with a Disability; Special Provisions.​
 

1.​ Procedures for consideration of whether there is a need for further assessment;​
 

2.​ Procedures for consideration of whether there is a need for a review of the adequacy 
of the current Individualized Education Program (IEP) of a student with a disability 
who is removed from class or disciplined; and​
 

3.​ Any procedures determined appropriate for referring students in need of special 
education services to those services.​
 

I.​ Procedures for Detecting and Addressing Chemical Abuse Problems of Students While on 
School Premises.​
 

1.​ Establishment of a chemical abuse preassessment team pursuant to Minnesota 
Statutes, section 121A.26;​
 

2.​  Establishment of teacher reporting procedures to the chemical abuse preassessment 
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team pursuant to Minnesota Statutes section 121A.29.​
 

J.​ Procedures for Immediate and Appropriate Interventions Tied to Violations of the Code of 
Student Conduct.​
 

K.​ Any Procedures Determined Appropriate for Encouraging Early Involvement of Parents or 
Guardians in Attempts to Improve a Student’s Behavior.​
 

L.​ Any Procedures Determined Appropriate for Encouraging Early Detection of Behavioral 
Problems.​
 

M.​Any Procedures  Determined Appropriate for Referring a Student in Need of Special 
Education Services to Those Services;​
 

N.​ Any Procedures Determined Appropriate for Ensuring Victims of Bullying who Respond 
with Behavior not Allowed under the School's Behavior Policies have Access to a Remedial 
Response, Consistent with Minnesota Statutes, section 121A.031;​
 

XII.​ DISMISSAL​
 

A.​ “Dismissal” means the denial of the current educational program to any student, including 
exclusion, expulsion, and suspension.  Dismissal does not include removal from class.​
The school district shall not deny due process or equal protection of the law to any student 
involved in a dismissal proceeding which may result in suspension, exclusion or expulsion. 
The school district shall not dismiss any student without attempting to use nonexclusionary 
disciplinary policies and procedures before dismissal proceedings or pupil withdrawal 
agreements, except where it appears that the student will create an immediate and substantial 
danger to self or to surrounding persons or property.​
The use of exclusionary practices for early learners as defined in Minnesota Statutes, section 
121A.425 is prohibited.  The use of exclusionary practices to address attendance and truancy 
issues is prohibited.​
The use of exclusionary practices for early learners as defined in Minnesota Statutes, section 
121A.425 is prohibited.  The use of exclusionary practices to address attendance and truancy 
issues is prohibited. 
 

 
B.​ Violations leading to suspension, based upon severity, may also be grounds for actions 

leading to expulsion, and/or exclusion.  A student may be dismissed on any of the following 
grounds:​
 

1.​ Willful violation of any reasonable school board regulation, including those found in 
this policy;​
 

2.​ Willful conduct that significantly disrupts the rights of others to an education, or the 
ability of school personnel to perform their duties, or school sponsored extracurricular 
activities; or​
 

3.​ Willful conduct that endangers the student or other students, or surrounding persons, 
including school district employees, or property of the school.​
 

C.​ Disciplinary Dismissals Prohibited​
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1.​ A pupil enrolled in the following is not subject to dismissals under the Pupil Fair 

Dismissal Act:​
 

a)​ a preschool or pre kindergarten program, including an early childhood family 
education, school readiness, voluntary prekindergarten, Head Start, or other 
school-based preschool or prekindergarten program; or​
 

b)​ kindergarten through Grade 3.​
 

2.​ This section does not apply to a dismissal from school for less than one school day, 
except as provided under Minnesota Statutes, chapter 125A and federal law for a 
student receiving special education services.​
 

3.​ Notwithstanding this section, expulsions and exclusions may be used only after 
resources outlined under Nonexclusionary discipline have been exhausted, and only 
in circumstances where there is an ongoing serious safety threat to the child or others.​
 

D.​ Suspension Procedures​
 

1.​ “Suspension” means an action by the school administration, under rules promulgated 
by the school board, prohibiting a student from attending school for a period of no 
more than ten (10) school days; provided, however, if a suspension is longer than five 
(5) school days, the suspending administrator shall provide the superintendent with a 
reason for the longer term of suspension.  This definition does not apply to dismissal 
for one (1) school day or less where a student with a disability does not receive 
regular or special education instruction during that dismissal period.​
 

2.​ School administration must allow a suspended pupil the opportunity to complete all 
school work assigned during the period of the pupil's suspension and to receive full 
credit for satisfactorily completing the assignments. The school principal or other 
person having administrative control of the school building or program is encouraged 
to designate a district or school employee as a liaison to work with the pupil's 
teachers to allow the suspended pupil to (1) receive timely course materials and other 
information, and (2) complete daily and weekly assignments and receive teachers' 
feedback.​
 

3.​ If a student’s total days of removal from school exceed ten (10) cumulative days in a 
school year, the school district shall make reasonable attempts to convene a meeting 
with the student and the student’s parent or guardian before subsequently removing 
the student from school and, with the permission of the parent or guardian, arrange 
for a mental health screening for the student at the parent or guardian’s expense.  The 
purpose of this meeting is to attempt to determine the student’s need for assessment or 
other services or whether the parent or guardian should have the student assessed or 
diagnosed to determine whether the student needs treatment for a mental health 
disorder.​
 

4.​ The definition of suspension under Minnesota Statutes, section 121A.41, subdivision 
10, does not apply to a student's dismissal from school for less than one school day, 
except as provided under federal law for a student with a disability. Each suspension 
action may include a readmission plan.  The plan shall include, where appropriate, a 
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provision for implementing alternative educational services upon readmission which 
must not be used to extend the current suspension.  A readmission plan must not 
obligate a parent or guardian to provide psychotropic drugs to their student as a 
condition of readmission.   School administration must not use the refusal of a parent 
or guardian to consent to the administration of psychotropic drugs to their student or 
to consent to a psychiatric evaluation, screening, or examination of the student as a 
ground, by itself, to prohibit the student from attending class or participating in a 
school-related activity, or as a basis of a charge of child abuse, child neglect, or 
medical or educational neglect.  The school administration may not impose 
consecutive suspensions against the same student for the same course of conduct, or 
incident of misconduct, except where the student will create an immediate and 
substantial danger to self or to surrounding persons or property or where the school 
district is in the process of initiating an expulsion, in which case the school 
administration may extend the suspension to a total of fifteen (15) days.​
 

5.​ A child with a disability may be suspended.  When a child with a disability has been 
suspended for more than five (5) consecutive days or ten (10) cumulative school days 
in the same year, and that suspension does not involve a recommendation for 
expulsion or exclusion or other change in placement under federal law, relevant 
members of the child’s IEP team, including at least one of the child’s teachers, shall 
meet and determine the extent to which the child needs services in order to continue 
to participate in the general education curriculum, although in another setting, and to 
progress toward meeting the goals in the child’s IEP.   That meeting must occur as 
soon as possible, but no more than ten (10) days after the sixth (6th) consecutive day 
of suspension or the tenth (10th) cumulative day of suspension has elapsed.​
 

6.​ Alternative education services must be provided to a pupil who is suspended for more 
than five (5) consecutive school days. Alternative educational services may include, 
but are not limited to, special tutoring, modified curriculum, modified instruction, 
other modifications or adaptations, instruction through electronic media, special 
education services as indicated by appropriate assessments, homebound instruction, 
supervised homework, or enrollment in another district or in an alternative learning 
center under Minnesota Statutes, section 123A.05 selected to allow the student to 
progress toward meeting graduation standards under Minnesota Statutes, section 
120B.02, although in a different setting.​
 

7.​ The school administration shall not suspend a student from school without an 
informal administrative conference with the student.  The informal administrative 
conference shall take place before the suspension, except where it appears that the 
student will create an immediate and substantial danger to self or to surrounding 
persons or property, in which case the conference shall take place as soon as 
practicable following the suspension.  At the informal administrative conference, a 
school administrator shall notify the student of the grounds for the suspension, 
provide an explanation of the evidence the authorities have, and the student may 
present the student’s version of the facts. A separate administrative conference is 
required for each period of suspension.​
 

8.​ After school administration notifies a student of the grounds for suspension, school 
administration may, instead of imposing the suspension, do one or more of the 
following:​
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a)​ strongly encourage a parent or guardian of the student to attend school with 
the student for one day;​
 

b)​ assign the student to attend school on Saturday as supervised by the principal 
or the principal’s designee; and​
 

c)​ petition the juvenile court that the student is in need of services under 
Minnesota Statutes chapter 260C.​
 

9.​ A written notice containing the grounds for suspension, a brief statement of the facts, 
a description of the testimony, a readmission plan, and a copy of the Minnesota Pupil 
Fair Dismissal Act, Minnesota Statutes, sections 121A.40-121A.56, shall be 
personally served upon the student at or before the time the suspension is to take 
effect, and upon the student’s parent or guardian by mail within forty-eight (48) hours 
of the conference.​
 

10.​ The school administration shall make reasonable efforts to notify the student’s parent 
or guardian of the suspension by telephone as soon as possible following suspension.​
 

11.​In the event a student is suspended without an informal administrative conference on 
the grounds that the student will create an immediate and substantial danger to 
surrounding persons or property, the written notice shall be served upon the student 
and the student’s parent or guardian within forty-eight (48) hours of the suspension.  
Service by mail shall be complete upon mailing.​
 

12.​Notwithstanding the foregoing provisions, the student may be suspended pending the 
school board’s decision in an expulsion or exclusion proceeding, provided that 
alternative educational services are implemented to the extent that suspension exceeds 
five (5) consecutive school days.​
 

XIII.​ Expulsion and Exclusion Procedures​
 

A.​ Definitions​
 

1.​   “Expulsion” means a school board action to prohibit an enrolled student from further 
attendance for up to twelve (12) months from the date the student is expelled.   The 
authority to expel rests with the school board.​
 

2.​  “Exclusion” means an action taken by the school board to prevent enrollment or 
re-enrollment of a student for a period that shall not extend beyond the school year.  
The authority to exclude rests with the school board.​
 

B.​ Proceedings 
1.​ All expulsion and exclusion proceedings will be held pursuant to and in accordance 

with the provisions of the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 
sections 121A.40-121A.56.​
 

2.​ Notice​
 
The student and parent or guardian shall be provided written notice of the school 
district’s intent to initiate expulsion or exclusion proceedings.  This notice shall be 
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served upon the student and his or her parent or guardian personally or by mail, and 
shall contain a complete statement of the facts; a list of the witnesses and a 
description of their testimony; state the date, time and place of hearing; be 
accompanied by a copy of the Pupil Fair Dismissal Act, Minnesota Statutes, sections 
121A.40-121A.56; describe the nonexclusionary disciplinary practices accorded the 
student in an attempt to avoid the expulsion proceedings; and inform the student and 
parent or guardian of their right to: (1) have a representative of the student’s own 
choosing, including legal counsel at the hearing; (2) examine the student’s records 
before the hearing; (3) present evidence; and (4) confront and cross-examine 
witnesses.  The school district must advise the student’s parent or guardian that free 
or low-cost legal assistance may be available and that a legal assistance resource list 
is available from the Minnesota Department of Education (MDE) and is posted on its 
website.​
 

3.​ Right to a Representative​
 
The student shall have a right to a representative of the student’s own choosing, 
including legal counsel, at the student’s sole expense.  The school district shall advise 
the student’s parent or guardian that free or low-cost legal assistance may be available 
and that a legal assistance resource list is available from MDE.  The school board 
may appoint an attorney to represent the school district in any proceeding.​
 
If the student designates a representative other than the parent or guardian, the 
representative must have a written authorization from the student and the parent or 
guardian providing them with access to and/or copies of the student’s records.​
 

4.​ Hearing  
a)​ No expulsion or exclusion shall be imposed without a hearing, unless the right 

to a hearing is waived in writing by the student and parent or guardian​
 

b)​ Hearing Schedule​
The hearing shall be scheduled within ten (10) days of the service of the 
written notice unless an extension, not to exceed five (5) days, is requested for 
good cause by the school district, student, parent, or guardian.​
​
All hearings shall be held at a time and place reasonably convenient to the 
student, parent, or guardian and shall be closed, unless the student, parent, or 
guardian requests an open hearing.​
 

c)​ Access to Records ​
At a reasonable time prior to the hearing, the student, parent or guardian, or 
authorized representative shall be given access to all school district records 
pertaining to the student, including any tests or reports upon which the 
proposed dismissal action may be based.​
 

d)​ Hearing Officer ​
All expulsion or exclusion hearings shall take place before and be conducted 
by an independent hearing officer designated by the school district.  The 
hearing shall be conducted in a fair and impartial manner.  Testimony shall be 
given under oath and the hearing officer shall have the power to issue 
subpoenas and administer oaths.​
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e)​ Evidence and Testimony ​

The student, parent or guardian, or authorized representative, shall have the 
right to compel the presence of any school district employee or agent or any 
other person who may have evidence upon which the proposed dismissal 
action may be based, and to confront and cross-examine any witnesses 
testifying for the school district.​
​
The student, parent or guardian, or authorized representative, shall have the 
right to present evidence and testimony, including expert psychological or 
educational testimony.​
 

f)​  Recording ​
The school district shall record the hearing proceedings at district expense, 
and a party may obtain a transcript at its own expense.​
 

g)​ Findings and Recommendation​
The hearing officer shall prepare findings and a recommendation based solely 
upon substantial evidence presented at the hearing, which must be made to the 
school board and served upon the parties within two (2) days after the close of 
the hearing. 

5.​ School Board Decision ​
The school board shall base its decision upon the findings and recommendation of the 
hearing officer and shall render its decision at a meeting held within five (5) days 
after receiving the findings and recommendation.  The school board may provide the 
parties with the opportunity to present exceptions and comments to the hearing 
officer’s findings and recommendation provided that neither party presents any 
evidence not admitted at the hearing.  The decision by the school board must be based 
on the record, must be in writing, and must state the controlling facts on which the 
decision is made in sufficient detail to apprise the parties and the Commissioner of 
the Minnesota Department of Education (Commissioner) of the basis and reason for 
the decision.​
 

6.​ Appeal ​
A party to an expulsion or exclusion decision made by the school board may appeal 
the decision to the Commissioner within twenty-one (21) calendar days of school 
board action pursuant to Minnesota Statutes section 121A.49.  The decision of the 
school board shall be implemented during the appeal to the Commissioner.​
 

7.​   Report  
 
The school district shall report any suspension, expulsion or exclusion action taken to 
the appropriate public service agency, when the student is under the supervision of 
such agency.​
 
The school district must report, through the MDE electronic reporting system, each 
expulsion or exclusion within thirty (30) days of the effective date of the action to the 
Commissioner. This report must include a statement of alternative educational 
services given the student and the reason for, the effective date, and the duration of 
the exclusion or expulsion.  The report must also include the student’s age, grade, 
gender, race, and special education status.  The dismissal report must include state 
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student identification numbers of affected students.​
 

XIV.​ ADMISSION OR READMISSION PLAN​
​
A school administrator must prepare and enforce an admission or readmission plan for any student 
who is excluded or expelled from school.  The plan must include measures to improve the student’s 
behavior, which may include completing a character education program consistent with Minnesota 
Statutes, section 120B.232, subdivision 1, social and emotional learning, counseling, social work 
services, mental health services, referrals for special education or 504 evaluation, and 
evidence-based academic interventions.  The plan must include reasonable attempts to obtain 
parental involvement in the admission or readmission process, and may indicate the consequences to 
the student of not improving the student’s behavior.  The readmission plan must not obligate parents 
to provide a sympathomimetic medication for their child as a condition of readmission.​
 

XV.​ NOTIFICATION OF POLICY VIOLATIONS​
​
Notification of any violation of this policy and resulting disciplinary action shall be as provided 
herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The 
teacher, principal or other school district official may provide additional notification as deemed 
appropriate.​
 
In addition, the school district must report, through the MDE electronic reporting system, each 
exclusion or expulsion, each physical assault of a school district employee by a pupil, and each pupil 
withdrawal agreement within thirty (30) days of the effective date of the dismissal action, pupil 
withdrawal, or assault, to the MDE Commissioner.  This report must include a statement of the 
nonexclusionary disciplinary practices, or other sanction, intervention, or resolution in response to 
the assault given to the pupil and the reason for, the effective date, and the duration of the exclusion 
or expulsion or other sanction, intervention, or resolution.  The report must also include the pupil’s 
age, grade, gender, race, and special education status.​
 

XVI.​ STUDENT DISCIPLINE RECORDS​
​
The policy of the school district is that complete and accurate student discipline records be 
maintained.  The collection, dissemination, and maintenance of student discipline records shall be 
consistent with applicable school district policies and federal and state law, including the Minnesota 
Government Data Practices Act, Minnesota Statutes chapter 13.​
 

XVII.​ STUDENTS WITH DISABILITIES​
​
Students who are currently identified as eligible under the IDEA or Section 504 will be subject to the 
provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary modification.​
 
Before initiating an expulsion or exclusion of a student with a disability, relevant members of the 
child’s IEP team and the child’s parent shall, consistent with federal law, conduct a manifestation 
determination and determine whether the child’s behavior was (i) caused by or had a direct and 
substantial relationship to the child’s disability and (ii) whether the child’s conduct was a direct 
result of a failure to implement the child’s IEP.​
​
If the student’s educational program is appropriate and the behavior is not a manifestation of the 
student’s disability, the school district will proceed with discipline – up to and including expulsion – 
as if the student did not have a disability, unless the student’s educational program provides 
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otherwise.  If the team determines that the behavior subject to discipline is a manifestation of the 
student’s disability, the team shall conduct a functional behavioral assessment and implement a 
behavioral intervention plan for such student provided that the school district had not conducted such 
assessment prior to the manifestation determination before the behavior that resulted in a change of 
placement.  Where a behavioral intervention plan previously has been developed, the team will 
review the behavioral intervention plan and modify it as necessary to address the behavior.​
 
When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation of 
the student’s disability, the school district shall continue to provide special education and related 
services during the period of expulsion or exclusion.​
 

XVIII.​ OPEN ENROLLED STUDENTS​
​
The school district may terminate the enrollment of a nonresident student enrolled under an 
Enrollment Option Program or Enrollment in Nonresident District  at the end of a school year if the 
student meets the definition of a habitual truant, the student has been provided appropriate services 
for truancy, and the student’s case has been referred to juvenile court. The school district may also 
terminate the enrollment of a nonresident student over the age of seventeen (17) enrolled under an 
Enrollment Options Program if the student is absent without lawful excuse for one or more periods 
on fifteen (15) school days and has not lawfully withdrawn from school. ​
 

XIX.​ DISCIPLINE COMPLAINT PROCEDURE​
​
Students, parents and other guardians, and school staff may file a complaint and seek corrective 
action when the requirements of the Minnesota Pupil Fair Dismissal Act, including the 
implementation of the local behavior and discipline policies, are not being implemented 
appropriately or are being discriminately applied. ​
​
The Discipline Complaint Procedure must, at a minimum:​
 

1.​ provide procedures for communicating this policy including the ability for a parent to 
appeal a decision under Minnesota Statutes, section 121A.49 that contains explicit 
instructions for filing the complaint;​
 

2.​ provide an opportunity for involved parties to submit additional information related to 
the complaint;​
 

3.​ provide a procedure to begin to investigate complaints within three school days of 
receipt, and identify personnel who will manage the investigation and any resulting 
record and are responsible for keeping and regulating access to any record;​
 

4.​ provide procedures for issuing a written determination to the complainant that 
addresses each allegation and contains findings and conclusions;​
 

5.​ if the investigation finds the requirements of Minnesota Statutes, sections 121A.40 to 
121A.61, including any local policies that were not implemented appropriately, 
contain procedures that require a corrective action plan to correct a student's record 
and provide relevant staff with training, coaching, or other accountability practices to 
ensure appropriate compliance with policies in the future; and​
 

6.​ prohibit reprisals or retaliation against any person who asserts, alleges, or reports a 
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complaint, and provide procedures for applying appropriate consequences for a 
person who engages in reprisal or retaliation.​
 

XX.​ DISTRIBUTION OF POLICY​
​
The school district will notify students and parents of the existence and contents of this policy in 
such manner as it deems appropriate.   Copies of this discipline policy shall be made available to all 
students and parents at the commencement of each school year and to all new students and parents 
upon enrollment.  This policy shall also be available upon request in each principal’s office.​
 

XXI.​ REVIEW OF POLICY​
 
The principal and representatives of parents, students and staff in each school building shall confer at 
least annually to review this discipline policy, determine if the policy is working as intended, and to 
assess whether the discipline policy has been enforced.  Any recommended changes shall be 
submitted to the superintendent for consideration by the school board, which shall conduct an annual 
review of this policy. 
 

Legal References:​
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for Minnesota’s Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.58 (Corporal Punishment; Prone Restraint; And Certain Physical Holds) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. §§ 121A.60 (Definitions) 
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.611 (Recess and Other Breaks) 
Minn. Stat. § 121A.612 (Unscheduled Student Removal from Class; School Policy) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident District; Exceptions) 
Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 152.22, Subd. 6 (Definitions) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Safety and Placement) 
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 
  
Cross References:​
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and Use of Tobacco, 
Tobacco-RelatedDevices, and Electronic Delivery Devices; Vaping Awareness and Prevention Instruction) 
MSBA/MASA Model Policy 501 (School Weapons) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s 
Person) 
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MSBA/MASA Model Policy 503 (Student Attendance) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 507.5 (School Resource Officers) 
MSBA/MASA Model Policy 514 (Bullying Prohibition) 
MSBA/MASA Model Policy 524 (Internet, Technology, and Cell Phone Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, Inspections, and 
Searches) 
MSBA/MASA Model Policy 610 (Field Trips) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Recording Other Than on Buses) 
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I.​ PURPOSE​

​
The purpose of this policy is to establish the contractual duties and training requirements of a school 
resource officer.​
 

II.​ GENERAL STATEMENT OF POLICY​
​
The school district, upon securing the services of one or more school resource officers, is committed to 
establishing the qualifications and duties required of these officers.   Any contract for the services of a 
school resources officer with the school district must meet the requirements of this policy.​
 

III.​ DEFINITIONS​
 

A.​  “School” means an elementary school, middle school or secondary school, as defined in 
Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.​
 

B.​  “School Resource Officer” means a peace officer who is assigned to work in an elementary 
school, middle school, or secondary school during the regular instructional school day as one of 
the officer’s regular responsibilities through the terms of a contract entered between the peace 
officer’s employer and the designated school district or charter school.​
 

IV.​ CONTRACTUAL DUTIES​
 

A.​  A school resource officer’s contractual duties with the school district shall include:​
 

1.​ fostering a positive school climate through relationship building and open 
communication;​
 

2.​ protecting students, staff, and visitors to the school grounds from criminal activity;​
 

3.​ serving as a liaison from law enforcement to school officials;​
 

4.​  providing advice on safety drills;​
 

5.​ identifying vulnerabilities in school facilities and safety protocols;​
 

6.​ educating and advising students and staff on law enforcement topics; and, 
7.​ enforcement of criminal laws. 
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B.​ The school district may contract with a school resource officer's employer for the officer to 
perform additional duties to those described in paragraph IV.A. 

C.​ A school resource officer must not use force or the authority of their office solely to enforce 
school rules or policies or participate in the enforcement of discipline for violations of school 
rules. 

D.​ Nothing in this Article limits any other duty or responsibility imposed on peace officers; limits 
the expectation that peace officers will exercise professional judgment and discretion to protect 
the health, safety, and general welfare of the public when carrying out their duties; or creates a 
duty for school resource officers to protect students, staff, or others on school grounds that is 
different from the duty to protect the public as a whole. 

V.​ TRAINING​
 

A.​ Except as provided for in paragraphs V.B., V.C., and V.D. below, a peace officer assigned to 
serve as a school resource officer must complete a training course that provides instruction on 
the learning objectives identified in Minnesota Statutes, section 626.8482, subdivision 4 prior 
to assuming the duties of a school resource officer.​
 

B.​ A peace officer who has completed either the School Safety Center standardized Basic School 
Resource Officer Training or the National School Resource Officer Basic School Resource 
Officer course prior to September 1, 2025, must complete the training mandated under 
paragraph V.A. above before June 1, 2027. A peace officer covered under this paragraph may 
complete a supplemental training course approved by the board pursuant to Minnesota Statutes, 
section 626.8482, subdivision 4, paragraph (b), to satisfy the training requirement.​
 

C.​ If an officer's employer is unable to provide the required training course to the officer prior to 
the officer assuming the duties of a school resource officer, the officer must complete the 
required training within six (6) months of assuming the duties of a school resource officer. The 
officer is not required to perform the duties described in Minnesota Statutes, section 626.8482, 
subdivision 2, paragraph (a), clause (4) or (5), until the officer has completed the required 
training course. The officer must review any policy adopted by the officer's employer pursuant 
to section 626.8482, subdivision 6 before assuming the other duties of a school resource officer 
and must comply with that policy. 
 

D.​ An officer who is serving as a substitute school resource officer for fewer than 60 student 
contact days within a school year is not obligated to complete the required training or perform 
the duties described in Minnesota Statutes, section 626.8482 subdivision 2, paragraph (a), 
clause (4) or (5), but must review and comply with any policy adopted pursuant to subdivision 
6 by the law enforcement agency that employs the substitute school resource officer.​
 

E.​ For each school resource officer employed by an agency, the chief law enforcement officer 
must maintain a copy of the most recent training certificate issued to the officer for completion 
of the training mandated under this section.​
 

VI.​ DUTY TO IDENTIFY​
 

A.​ A law enforcement officer must identify the law enforcement agency or other entity employing 
the individual, the individual's last name, and the individual's identification number if the 
individual is:​
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1.​ licensed by the Board of Peace Officer Standards and Training; or​
 

2.​ an officer employed by a federally recognized Tribe, as defined in 25 United States 
Code, section 450b(e).​
 

B.​ A law enforcement officer satisfies the requirements of Paragraph A. above if:​
 

1.​ the officer wears a uniform that clearly identifies the law enforcement agency or other 
entity employing the officer and displays any combination of a badge, nameplate, 
identification patch, or other label that clearly identifies the officer's last name and 
identification number;​
 

2.​ the officer wears body armor or a protective suit for the purposes of crowd control or 
participation as a member of a special weapons and tactics team, and displays any 
combination of a badge, nameplate, identification patch, or other label that clearly 
identifies the law enforcement agency or other entity employing the officer and the 
officer's identification number; or​
 

3.​ upon request, the officer states the required information or provides a card that includes 
the required information.​
 

VII.​ USE OF CHEMICAL IRRITANTS​
​
The school district must provide information about the use of any chemical irritant, smoke screen, or 
diversionary device deployed within a building as required under Minnesota Statutes, section 626.745.​
 

Legal References: 
Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)​
Minn. Stat. § 1230B.02, subd. 25 (General Powers of Independent School Districts – School Resource 
Officers) 
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model Policy) 
 
Cross References:​  
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
 
Resources:​
MN House of Representatives: School Resource Officers (accessed 10/02/25) 
MN Department of Public Safety: School Resource Officer Training (accessed 10/02/25) 
MN Department of Public Safety: FAQs for Mandated School Resource Officer (SRO) Requirements 
(accessed 10/02/25) 
U.S. Department of Education: FAQs on Photos and Videos under FERPA (accessed 10/02/25) 
U.S. Department of Education: School Resource Officers, School Law Enforcement Units, and the Family 
Educational Rights and Privacy Act (FERPA) (accessed 10/02/25) 
U.S. Department of Education: Does FERPA distinguish between School Resource Officers (SROs) and other 
local police officers who work in a school? (accessed 10/02/25) 
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I.​ PURPOSE​

​
The purpose of this policy is to establish the contractual duties and training requirements of a school 
resource officer.​
 

II.​ GENERAL STATEMENT OF POLICY​
​
The school district, upon securing the services of one or more school resource officers, is committed to 
establishing the qualifications and duties required of these officers.   Any contract for the services of a 
school resources officer with the school district must meet the requirements of this policy.​
 

III.​ DEFINITIONS​
 

A.​  “School” means an elementary school, middle school or secondary school, as defined in 
Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.​
 

B.​  “School Resource Officer” means a peace officer who is assigned to work in an elementary 
school, middle school, or secondary school during the regular instructional school day as one of 
the officer’s regular responsibilities through the terms of a contract entered between the peace 
officer’s employer and the designated school district or charter school.​
 

IV.​ CONTRACTUAL DUTIES​
 

A.​  A school resource officer’s contractual duties with the school district shall include:​
 

1.​ fostering a positive school climate through relationship building and open 
communication;​
 

2.​ protecting students, staff, and visitors to the school grounds from criminal activity;​
 

3.​ serving as a liaison from law enforcement to school officials;​
 

4.​  providing advice on safety drills;​
 

5.​ identifying vulnerabilities in school facilities and safety protocols;​
 

6.​ educating and advising students and staff on law enforcement topics; and, 
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7.​ enforcement of criminal laws. 

B.​ The school district may contract with a school resource officer's employer for the officer to 
perform additional duties to those described in paragraph IV.A. 

C.​ A school resource officer must not use force or the authority of their office solely to enforce 
school rules or policies or participate in the enforcement of discipline for violations of school 
rules. 

D.​ Nothing in this Article limits any other duty or responsibility imposed on peace officers; limits 
the expectation that peace officers will exercise professional judgment and discretion to protect 
the health, safety, and general welfare of the public when carrying out their duties; or creates a 
duty for school resource officers to protect students, staff, or others on school grounds that is 
different from the duty to protect the public as a whole. 

V.​ TRAINING​
 

A.​ Except as provided for in paragraphs V.B., V.C., and V.D. below, a peace officer assigned to 
serve as a school resource officer must complete a training course that provides instruction on 
the learning objectives identified in Minnesota Statutes, section 626.8482, subdivision 4 prior 
to assuming the duties of a school resource officer.​
 

B.​ A peace officer who has completed either the School Safety Center standardized Basic School 
Resource Officer Training or the National School Resource Officer Basic School Resource 
Officer course prior to September 1, 2025, must complete the training mandated under 
paragraph V.A. above before June 1, 2027. A peace officer covered under this paragraph may 
complete a supplemental training course approved by the board pursuant to Minnesota Statutes, 
section 626.8482, subdivision 4, paragraph (b), to satisfy the training requirement.​
 

C.​ If an officer's employer is unable to provide the required training course to the officer prior to 
the officer assuming the duties of a school resource officer, the officer must complete the 
required training within six (6) months of assuming the duties of a school resource officer. The 
officer is not required to perform the duties described in Minnesota Statutes, section 626.8482, 
subdivision 2, paragraph (a), clause (4) or (5), until the officer has completed the required 
training course. The officer must review any policy adopted by the officer's employer pursuant 
to section 626.8482, subdivision 6 before assuming the other duties of a school resource officer 
and must comply with that policy. 
 

D.​ An officer who is serving as a substitute school resource officer for fewer than 60 student 
contact days within a school year is not obligated to complete the required training or perform 
the duties described in Minnesota Statutes, section 626.8482 subdivision 2, paragraph (a), 
clause (4) or (5), but must review and comply with any policy adopted pursuant to subdivision 
6 by the law enforcement agency that employs the substitute school resource officer.​
 

E.​ For each school resource officer employed by an agency, the chief law enforcement officer 
must maintain a copy of the most recent training certificate issued to the officer for completion 
of the training mandated under this section.​
 

VI.​ DUTY TO IDENTIFY​
 

A.​ A law enforcement officer must identify the law enforcement agency or other entity employing 
the individual, the individual's last name, and the individual's identification number if the 
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individual is:​
 

1.​ licensed by the Board of Peace Officer Standards and Training; or​
 

2.​ an officer employed by a federally recognized Tribe, as defined in 25 United States 
Code, section 450b(e).​
 

B.​ A law enforcement officer satisfies the requirements of Paragraph A. above if:​
 

1.​ the officer wears a uniform that clearly identifies the law enforcement agency or other 
entity employing the officer and displays any combination of a badge, nameplate, 
identification patch, or other label that clearly identifies the officer's last name and 
identification number;​
 

2.​ the officer wears body armor or a protective suit for the purposes of crowd control or 
participation as a member of a special weapons and tactics team, and displays any 
combination of a badge, nameplate, identification patch, or other label that clearly 
identifies the law enforcement agency or other entity employing the officer and the 
officer's identification number; or​
 

3.​ upon request, the officer states the required information or provides a card that includes 
the required information.​
 

VII.​ USE OF CHEMICAL IRRITANTS​
​
The school district must provide information about the use of any chemical irritant, smoke screen, or 
diversionary device deployed within a building as required under Minnesota Statutes, section 626.745.​
 

Legal References: 
Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)​
Minn. Stat. § 1230B.02, subd. 25 (General Powers of Independent School Districts – School Resource 
Officers) 
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model Policy) 
 
Cross References:​  
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
 
Resources:​
MN House of Representatives: School Resource Officers (accessed 10/02/25) 
MN Department of Public Safety: School Resource Officer Training (accessed 10/02/25) 
MN Department of Public Safety: FAQs for Mandated School Resource Officer (SRO) Requirements 
(accessed 10/02/25) 
U.S. Department of Education: FAQs on Photos and Videos under FERPA (accessed 10/02/25) 
U.S. Department of Education: School Resource Officers, School Law Enforcement Units, and the Family 
Educational Rights and Privacy Act (FERPA) (accessed 10/02/25) 
U.S. Department of Education: Does FERPA distinguish between School Resource Officers (SROs) and other 
local police officers who work in a school? (accessed 10/02/25) 
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I.​ PURPOSE​

​
The school district desires to participate in the Enrollment Options Program (Open Enrollment) 
established by Minnesota Statutes, section 124D.03. The purpose of this policy is to set forth the 
application and exclusion procedures used by the school district in making said determination. 

  
II.​ GENERAL STATEMENT OF POLICY​

​
The school board adopts specific standards for acceptance and rejection of Open Enrollment 
applications. 

  
III.​ OPEN ENROLLMENT PROCESS​

 
A.​ Open Enrollment applications will be approved provided that acceptance of the application 

will not exceed the capacity of a program, excluding special education services; grade level; 
or school building as established by school board resolution and provided that:​
 

1.​ space is available for the applicant under enrollment cap standards established by 
school board policy or other directive; and​
 

2.​ in considering the capacity of a grade level, the school district may limit the 
enrollment of nonresident students in its schools or programs to a number not less 
than the lesser of: ​
 

a.​ one (1) percent of the total enrollment at each grade level in the school 
district; or​
 

b.​ the number of school district resident students at that grade level enrolled in a 
nonresident school district according to Minnesota Statutes, section 124D.03.​
 

3.​ the applicant is not otherwise excluded by action of the school district because of 
previous conduct in another school district.​
 

B.​ If the school district limits enrollment of nonresident students pursuant to Paragraph A, the 
school shall report to the Commissioner of the Minnesota Department of Education (MDE) 
by July 15 on the number of nonresident pupils denied admission due to the limitations on 
the enrollment of nonresident pupils. ​
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C.​ The parent of a student with a disability not yet enrolled in kindergarten and not open 

enrolled in a nonresident district may elect, in the same manner as the parent of a resident 
student with a disability, a school in the nonresident district where the child is enrolled in a 
Head Start program or a licensed child care setting in the nonresident district, provided the 
child can be served in the same setting as other children in the nonresident district with the 
same level of disability.​
​
Under this paragraph, parents must demonstrate enrollment in a community preschool or 
childcare setting in a nonresident district.​
 

D.​ A nonresident preschool aged child with a disability open enrolled in the district may be 
required to open enroll for kindergarten.​
 

IV.​ BASIS FOR DECISIONS​
 

A.​ Standards that may be used for rejection of application  
In addition to the provisions above, the school district may refuse to allow a pupil who is 
expelled under Minnesota Statutes, section 121A.45 to enroll during the term of the 
expulsion if the student was expelled for: 

1.​ possessing a dangerous weapon, including a weapon, device, instrument, material, 
or substance, animate or inanimate, that is used for, or is readily capable of, causing 
death or serious bodily injury, except that such term does not include a pocket knife 
with a blade less than two and one-half inches in length, at school or a school 
function; 

2.​ possessing or using an illegal drug at school or a school function; 
3.​ selling or soliciting the sale of a controlled substance while at school or a school 

function; or 
4.​ committing a third-degree assault as described in Minnesota Statutes, section 

609.223, subdivision 1.​
 

B.​ Standards that may not be used for rejection of application  
The school district may not use the following standards in determining whether to accept or 
reject an application for open enrollment:​

 
1.​ the student’s previous academic achievement;​

 
2.​ the student’s athletic or extracurricular ability;​

 
3.​ the student’s disabling conditions;​

 
4.​ a student’s proficiency in the English language;​

 
5.​ the student’s district of residence except where the district of residence is directly 

included in an enrollment options strategy included in an approved achievement and 
integration program; or​
 

6.​ previous disciplinary proceedings involving the student. This shall not preclude the 
school district from proceeding with exclusion as set out in this policy.​
 

C.​ Application 
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​
​ The parent or guardian must complete and submit the “General Statewide 

Enrollment Options Application for K-12 and Early Childhood Special Education (or the 
Statewide Enrollment Options Application for State-funded Voluntary Prekindergarten 
(VPK) Application if applicable) developed by MDE and available on its website. The signed 
application must be submitted by January 15 for initial enrollment beginning the following 
school year. 

 
The school district may require a nonresident student enrolled in a program under 
Minnesota Statutes, section 125A.13, or in a preschool program, except for a program under 
Minnesota Statutes, section 142D.08, to follow the application procedures under Minnesota 
Statutes, section 124D.03, subdivision 3  to enroll in kindergarten. A school district must 
allow a nonresident student enrolled in a program under Minnesota Statutes, section 
142D.08 or to remain enrolled in the school district when the student enters kindergarten 
Without submitting annual or periodic applications, unless the district terminates the 
student's enrollment under Minnesota Statutes, section 124D.03, subdivision 12. 
 
The school district shall notify the parent or guardian in writing by February 15 or within 
ninety (90) days for applications submitted after January 15 in the case of achievement and 
integration district transfers whether the application has been accepted or rejected. If an 
application is rejected, the school district must state in the notification the reason for 
rejection. The parent or guardian must notify the nonresident district by March 1 or within 
ten (10) business days whether the pupil intends to enroll in the nonresident district.​
 

D.​ Lotteries​
 

1.​ If a school district has more applications than available seats at a specific grade 
level, it must hold an impartial lottery following the January 15 deadline to 
determine which students will receive seats. The district must give priority to 
enrolling siblings of currently enrolled students, students whose applications are 
related to an approved integration and achievement plan, children of the school 
district’s staff, and students residing in that part of a municipality (a statutory or 
home rule charter city or town) where:​
 

a.​ the student’s resident district does not operate a school building;​
 

b.​ the municipality is located partially or fully within the boundaries of at least 
five school districts;​
 

c.​ the nonresident district in which the student seeks to enroll operates one or 
more school buildings within the municipality; and​
 

d.​ no other  nonresident,  independent,  special,  or  common  school  district 
operates a school building within the municipality.​
 

2.​ The process for the school district lottery must be established by school board 
policy and posted on the school district’s website.​
 

E.​ Exclusion​
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1.​ Administrator’s initial determination.​
​
If a school district administrator knows or has reason to 
believe that an applicant has engaged in conduct that has subjected or could subject 
the applicant to expulsion or exclusion under law or school district policy, the 
administrator will transmit the application to the superintendent with a 
recommendation of whether exclusion proceedings should be initiated.​
 

2.​ Superintendent’s review.​
​
The superintendent may make further inquiries. If the superintendent determines 
that the applicant should be admitted, he or she will notify the applicant and the 
school board chair. If the superintendent determines that the applicant should be 
excluded, the superintendent will notify the applicant and determine whether the 
applicant wishes to continue the application process. Although an application may 
not be rejected based on previous disciplinary proceedings, the school district 
reserves the right to initiate exclusion procedures pursuant to the Minnesota Pupil 
Fair Dismissal Act as warranted on a case-by-case basis.​
 

F.​ Termination of Enrollment​
 
The school district may terminate the enrollment of a nonresident student enrolled under an 
enrollment options program pursuant to Minnesota Statutes, section 124D.03 or 124D.08 at 
the end of a school year if the student meets the definition of a habitual truant under 
Minnesota Statutes, section 260C.007, subdivision 19, , the student has been provided 
appropriate services for truancy under Minnesota Statutes, chapter 260A, and the student’s 
case has been referred to juvenile court. ​
​
A “habitual truant” is a child who is at least twelve (12) years old and less than eighteen (18) 
years old who is absent from attendance at school without  lawful excuse for one or more 
class periods on seven school days in a school year if the child is in middle school, junior 
high school, or high school, or a child who is 17 years of age who is absent from attendance 
at school without lawful excuse for one or more class periods on seven school days in a 
school year and who has not lawfully withdrawn from school. Pursuant to Minnesota 
Statutes, section 260C.163, subdivision 11, “habitual truant” also means a child under age 
twelve (12) who has been absent from school for seven (7) school days without lawful 
excuse, based on a showing by clear and convincing evidence that the child's absence is not 
due to the failure of the child's parent, guardian, or custodian to comply with compulsory 
instruction laws.    ​
​
The school district may also terminate the enrollment of a nonresident student over 17 years 
of age if the student is absent without lawful excuse for one or more periods on 15 school 
days and has not lawfully withdrawn from school under Minnesota Statutes, section 
120A.22, subdivision 8. 
​
A student who has not applied for and been accepted for open enrollment pursuant to this 
policy and if the school district reasonably believes that a student does not otherwise meet 
the residency requirements of the school district in which the student is attending school, the 
student may be removed from school only after the school district sends the student’s parents 
a written notice of the school district’s belief that the student is not a resident of the school 
district. The notice shall include the facts upon which the belief is based and an opportunity 
to provide documentary evidence, in person to the superintendent or the superintendent’s 
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designee , or, at the option of the parents, by sending the documentary evidence to the 
superintendent, or a designee who will make a final determination as to the residency status 
of the student. 
​
Notwithstanding the requirement that an application must be approved by the board of the 
nonresident district, a student who has been enrolled in a district, who is identified as 
homeless, and whose parent or legal guardian moves to another district, or who is placed in 
foster care in another school district, may continue to enroll in the nonresident district 
without the approval of the board of the nonresident district. The approval of the board of the 
student’s resident district is not required. 

  
  
Legal References:        ​
Minn. Stat. § 120A.22, Subd. 3(e) and Subd. 8 (Compulsory Instruction) 
Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (School Board Approval to Enroll in Nonresident District; Exceptions)​
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 
Minn. Stat. § 124D.68 (Graduation Incentives Program) ​
Minn. Stat. § 125A.13 (School of Parents’ Choice)Minn. Stat. § 142D.08 (Voluntary Prekindergarten 
Program for Eligible Four-Year-Old Children) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. § 260C.007, Subd. 19 (Definitions)  
Minn. Stat. § 260C.163, Subd. 11 (Hearing) 
Minn. Stat. § 609.223, Subd. 1 (Assault in the Third Degree) 
Minn. Op. Atty. Gen. 169-f (Aug. 13, 1986) 
Indep. Sch. Dist. No. 623 v. Minn. Dept. of Educ., Co. No. A05-361, 2005  
WL 3111963 (Minn. Ct. App. 2005) (unpublished) 
18 U.S.C. 930, para. (g)(2) (Definition of weapon) 
  
Cross References:        ​
MSBA/MASA Model Policy 506 (Student Discipline) MSBA/MASA Model Policy 
517 (Student Recruiting) 
 
Resources:​ ​
Minnesota Department of Education: Open Enrollment (accessed 03/18/26) 
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I.​ PURPOSE​

​
The school district desires to participate in the Enrollment Options Program (Open Enrollment) 
established by Minnesota Statutes, section 124D.03. The purpose of this policy is to set forth the 
application and exclusion procedures used by the school district in making said determination. 

  
II.​ GENERAL STATEMENT OF POLICY​

​
The school board adopts specific standards for acceptance and rejection of Open Enrollment 
applications. 

  
III.​ OPEN ENROLLMENT PROCESS​

 
A.​ Open Enrollment applications will be approved provided that acceptance of the application 

will not exceed the capacity of a program, excluding special education services; grade level; 
or school building as established by school board resolution and provided that:​
 

1.​ space is available for the applicant under enrollment cap standards established by 
school board policy or other directive; and​
 

2.​ in considering the capacity of a grade level, the school district may limit the 
enrollment of nonresident students in its schools or programs to a number not less 
than the lesser of: ​
 

a.​ one (1) percent of the total enrollment at each grade level in the school 
district; or​
 

b.​ the number of school district resident students at that grade level enrolled in a 
nonresident school district according to Minnesota Statutes, section 124D.03.​
 

3.​ the applicant is not otherwise excluded by action of the school district because of 
previous conduct in another school district.​
 

B.​ If the school district limits enrollment of nonresident students pursuant to Paragraph A, the 
school shall report to the Commissioner of the Minnesota Department of Education (MDE) 
by July 15 on the number of nonresident pupils denied admission due to the limitations on 
the enrollment of nonresident pupils. ​
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C.​ The parent of a student with a disability not yet enrolled in kindergarten and not open 

enrolled in a nonresident district may elect, in the same manner as the parent of a resident 
student with a disability, a school in the nonresident district where the child is enrolled in a 
Head Start program or a licensed child care setting in the nonresident district, provided the 
child can be served in the same setting as other children in the nonresident district with the 
same level of disability.​
​
Under this paragraph, parents must demonstrate enrollment in a community preschool or 
childcare setting in a nonresident district.​
 

D.​ A nonresident preschool aged child with a disability open enrolled in the district may be 
required to open enroll for kindergarten.​
 

IV.​ BASIS FOR DECISIONS​
 

A.​ Standards that may be used for rejection of application  
In addition to the provisions above, the school district may refuse to allow a pupil who is 
expelled under Minnesota Statutes, section 121A.45 to enroll during the term of the 
expulsion if the student was expelled for: 

1.​ possessing a dangerous weapon, including a weapon, device, instrument, material, 
or substance, animate or inanimate, that is used for, or is readily capable of, causing 
death or serious bodily injury, except that such term does not include a pocket knife 
with a blade less than two and one-half inches in length, at school or a school 
function; 

2.​ possessing or using an illegal drug at school or a school function; 
3.​ selling or soliciting the sale of a controlled substance while at school or a school 

function; or 
4.​ committing a third-degree assault as described in Minnesota Statutes, section 

609.223, subdivision 1.​
 

B.​ Standards that may not be used for rejection of application  
The school district may not use the following standards in determining whether to accept or 
reject an application for open enrollment:​

 
1.​ the student’s previous academic achievement;​

 
2.​ the student’s athletic or extracurricular ability;​

 
3.​ the student’s disabling conditions;​

 
4.​ a student’s proficiency in the English language;​

 
5.​ the student’s district of residence except where the district of residence is directly 

included in an enrollment options strategy included in an approved achievement and 
integration program; or​
 

6.​ previous disciplinary proceedings involving the student. This shall not preclude the 
school district from proceeding with exclusion as set out in this policy.​
 

C.​ Application 
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​
​ The parent or guardian must complete and submit the “General Statewide 

Enrollment Options Application for K-12 and Early Childhood Special Education (or the 
Statewide Enrollment Options Application for State-funded Voluntary Prekindergarten 
(VPK) Application if applicable) developed by MDE and available on its website. The signed 
application must be submitted by January 15 for initial enrollment beginning the following 
school year. 

 
The school district may require a nonresident student enrolled in a program under 
Minnesota Statutes, section 125A.13, or in a preschool program, except for a program under 
Minnesota Statutes, section 142D.08, to follow the application procedures under Minnesota 
Statutes, section 124D.03, subdivision 3  to enroll in kindergarten. A school district must 
allow a nonresident student enrolled in a program under Minnesota Statutes, section 
142D.08 or to remain enrolled in the school district when the student enters kindergarten 
Without submitting annual or periodic applications, unless the district terminates the 
student's enrollment under Minnesota Statutes, section 124D.03, subdivision 12. 
 
The school district shall notify the parent or guardian in writing by February 15 or within 
ninety (90) days for applications submitted after January 15 in the case of achievement and 
integration district transfers whether the application has been accepted or rejected. If an 
application is rejected, the school district must state in the notification the reason for 
rejection. The parent or guardian must notify the nonresident district by March 1 or within 
ten (10) business days whether the pupil intends to enroll in the nonresident district.​
 

D.​ Lotteries​
 

1.​ If a school district has more applications than available seats at a specific grade 
level, it must hold an impartial lottery following the January 15 deadline to 
determine which students will receive seats. The district must give priority to 
enrolling siblings of currently enrolled students, students whose applications are 
related to an approved integration and achievement plan, children of the school 
district’s staff, and students residing in that part of a municipality (a statutory or 
home rule charter city or town) where:​
 

a.​ the student’s resident district does not operate a school building;​
 

b.​ the municipality is located partially or fully within the boundaries of at least 
five school districts;​
 

c.​ the nonresident district in which the student seeks to enroll operates one or 
more school buildings within the municipality; and​
 

d.​ no other  nonresident,  independent,  special,  or  common  school  district 
operates a school building within the municipality.​
 

2.​ The process for the school district lottery must be established by school board 
policy and posted on the school district’s website.​
 

E.​ Exclusion​
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1.​ Administrator’s initial determination.​
​
If a school district administrator knows or has reason to 
believe that an applicant has engaged in conduct that has subjected or could subject 
the applicant to expulsion or exclusion under law or school district policy, the 
administrator will transmit the application to the superintendent with a 
recommendation of whether exclusion proceedings should be initiated.​
 

2.​ Superintendent’s review.​
​
The superintendent may make further inquiries. If the superintendent determines 
that the applicant should be admitted, he or she will notify the applicant and the 
school board chair. If the superintendent determines that the applicant should be 
excluded, the superintendent will notify the applicant and determine whether the 
applicant wishes to continue the application process. Although an application may 
not be rejected based on previous disciplinary proceedings, the school district 
reserves the right to initiate exclusion procedures pursuant to the Minnesota Pupil 
Fair Dismissal Act as warranted on a case-by-case basis.​
 

F.​ Termination of Enrollment​
 
The school district may terminate the enrollment of a nonresident student enrolled under an 
enrollment options program pursuant to Minnesota Statutes, section 124D.03 or 124D.08 at 
the end of a school year if the student meets the definition of a habitual truant under 
Minnesota Statutes, section 260C.007, subdivision 19, , the student has been provided 
appropriate services for truancy under Minnesota Statutes, chapter 260A, and the student’s 
case has been referred to juvenile court. ​
​
A “habitual truant” is a child who is at least twelve (12) years old and less than eighteen (18) 
years old who is absent from attendance at school without  lawful excuse for one or more 
class periods on seven school days in a school year if the child is in middle school, junior 
high school, or high school, or a child who is 17 years of age who is absent from attendance 
at school without lawful excuse for one or more class periods on seven school days in a 
school year and who has not lawfully withdrawn from school. Pursuant to Minnesota 
Statutes, section 260C.163, subdivision 11, “habitual truant” also means a child under age 
twelve (12) who has been absent from school for seven (7) school days without lawful 
excuse, based on a showing by clear and convincing evidence that the child's absence is not 
due to the failure of the child's parent, guardian, or custodian to comply with compulsory 
instruction laws.    ​
​
The school district may also terminate the enrollment of a nonresident student over 17 years 
of age if the student is absent without lawful excuse for one or more periods on 15 school 
days and has not lawfully withdrawn from school under Minnesota Statutes, section 
120A.22, subdivision 8. 
​
A student who has not applied for and been accepted for open enrollment pursuant to this 
policy and if the school district reasonably believes that a student does not otherwise meet 
the residency requirements of the school district in which the student is attending school, the 
student may be removed from school only after the school district sends the student’s parents 
a written notice of the school district’s belief that the student is not a resident of the school 
district. The notice shall include the facts upon which the belief is based and an opportunity 
to provide documentary evidence, in person to the superintendent or the superintendent’s 
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designee , or, at the option of the parents, by sending the documentary evidence to the 
superintendent, or a designee who will make a final determination as to the residency status 
of the student. 
​
Notwithstanding the requirement that an application must be approved by the board of the 
nonresident district, a student who has been enrolled in a district, who is identified as 
homeless, and whose parent or legal guardian moves to another district, or who is placed in 
foster care in another school district, may continue to enroll in the nonresident district 
without the approval of the board of the nonresident district. The approval of the board of the 
student’s resident district is not required. 

  
  
Legal References:        ​
Minn. Stat. § 120A.22, Subd. 3(e) and Subd. 8 (Compulsory Instruction) 
Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (School Board Approval to Enroll in Nonresident District; Exceptions)​
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 
Minn. Stat. § 124D.68 (Graduation Incentives Program) ​
Minn. Stat. § 125A.13 (School of Parents’ Choice)Minn. Stat. § 142D.08 (Voluntary Prekindergarten 
Program for Eligible Four-Year-Old Children) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. § 260C.007, Subd. 19 (Definitions)  
Minn. Stat. § 260C.163, Subd. 11 (Hearing) 
Minn. Stat. § 609.223, Subd. 1 (Assault in the Third Degree) 
Minn. Op. Atty. Gen. 169-f (Aug. 13, 1986) 
Indep. Sch. Dist. No. 623 v. Minn. Dept. of Educ., Co. No. A05-361, 2005  
WL 3111963 (Minn. Ct. App. 2005) (unpublished) 
18 U.S.C. 930, para. (g)(2) (Definition of weapon) 
  
Cross References:        ​
MSBA/MASA Model Policy 506 (Student Discipline) MSBA/MASA Model Policy 
517 (Student Recruiting) 
 
Resources:​ ​
Minnesota Department of Education: Open Enrollment (accessed 03/18/26) 
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I.​ PURPOSE​

​
This policy aligns with Minnesota law established in the Read Act and on other topics related to 
reading.​
 

II.​ GENERAL STATEMENT OF POLICY​
 

A.​ The school district recognizes the centrality of reading in a student’s educational 
experience.​
 

III.​ DEFINITIONS​
 

A.​ "Evidence-based" means the instruction or item described is based on reliable, 
trustworthy, and valid evidence and has demonstrated a record of success in increasing 
students' reading competency in the areas of phonological and phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. 
Evidence-based literacy instruction is explicit, systematic, and includes phonological 
and phonemic awareness, phonics and decoding, spelling, fluency, vocabulary, oral 
language, and comprehension that can be differentiated to meet the needs of individual 
students. Evidence-based instruction does not include the three-cueing system, as 
defined in subdivision 16.​
 

B.​ "Fluency" means the ability of students to read text accurately, automatically, and with 
proper expression. ​
 

C.​ "Foundational reading skills" includes phonological and phonemic awareness, phonics 
and decoding, and fluency. Foundational reading skills appropriate to each grade level 
must be mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers in 
grades 4 and above who do not demonstrate mastery of grade-level foundational reading 
skills must continue to receive explicit, systematic instruction to reach mastery. ​
 

D.​ "Literacy specialist" means a person licensed by the Professional Educator Licensing 
and Standards Board who has completed professional development approved by the 
Minnesota Department of Education (MDE) in structured literacy.​
  

E.​ "Literacy lead" means a literacy specialist with expertise in working with educators as 
adult learners. A district literacy lead must support the district's implementation of the 
Read Act; provide support to school-based coaches; support the implementation of 
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structured literacy, interventions, curriculum delivery, and teacher training; assist with 
the development of personal learning plans; and train paraprofessionals and other 
support staff to support classroom literacy instruction. A literacy lead may be employed 
by one (1) district, jointly by two (2) or more districts, or may provide services to 
districts through a partnership with the regional service cooperatives or another district.​
 

F.​ "Multitiered system of support" or "MTSS" means a systemic, continuous improvement 
framework for ensuring positive social, emotional, behavioral, developmental, and 
academic outcomes for every student. The MTSS framework provides access to layered 
tiers of culturally and linguistically responsive, evidence-based practices and relies on 
the understanding and belief that every student can learn and thrive. Through a MTSS at 
the core (Tier 1), supplemental (Tier 2), and intensive (Tier 3) levels, educators provide 
high quality, evidence-based instruction and intervention that is matched to a student's 
needs; progress is monitored to inform instruction and set goals and data is used for 
educational decision making.​
 

G.​ "Oral language," also called "expressive language" and “receptive language,” includes 
speaking and listening, and consists of five (5) components: phonology, morphology, 
syntax, semantics, and pragmatics. Oral language also includes sign language, in which 
speaking and listening skills are defined as expressive and receptive skills, and consists 
of phonology, including sign language phonological awareness, morphology, syntax, 
semantics, and pragmatics.​
 

H.​ “Parent” means a student’s parent or legal guardian.​
 

I.​ "Phonemic awareness" means the ability to notice, think about, and manipulate 
individual sounds in spoken syllables and words.​
 

J.​ "Phonics instruction" means the explicit, systematic, and direct instruction of the 
relationships between letters and the sounds they represent and the application of this 
knowledge in reading and spelling.​
 

K.​ "Progress monitoring" means using data collected to inform whether interventions are 
working. Progress monitoring involves ongoing monitoring of progress that quantifies 
rates of improvement and informs instructional practice and the development of 
individualized programs using state-approved screening that is reliable and valid for the 
intended purpose.​
 

L.​ "Reading comprehension" means a function of word recognition skills and language 
comprehension skills. It is an active process that requires intentional thinking during 
which meaning is constructed through interactions between the text and reader. 
Comprehension skills are taught explicitly by demonstrating, explaining, modeling, and 
implementing specific cognitive strategies to help beginning readers derive meaning 
through intentional, problem-solving thinking processes.​
 

M.​"Structured literacy" means an approach to reading instruction in which teachers 
carefully structure important literacy skills, concepts, and the sequence of instruction to 
facilitate children's literacy learning and progress. Structured literacy is characterized by 
the provision of systematic, explicit, sequential, and diagnostic instruction in phonemic 
awareness, phonics, fluency, vocabulary and oral language development, and reading 
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comprehension. This approach is consistent with the principles identified in the science 
of reading and is designed to ensure all students develop strong foundational literacy 
skills.​
 

N.​ "Three-cueing system," also known as "meaning structure visual (MSV)," means a 
method that teaches students to use meaning, structure and syntax, and visual cues when 
attempting to read an unknown word.​
 

O.​ "Vocabulary development" means the process of acquiring new words. A robust 
vocabulary improves all areas of communication, including listening, speaking, reading, 
and writing. Vocabulary growth is directly related to school achievement and is a strong 
predictor for reading success.​
 

IV.​ READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT​
 

A.​ The school district must administer an approved evidence-based reading screener to 
students in kindergarten through grade 3 within the first six (6) weeks of the school year, 
by February 15 each year, and again within the last six (6) weeks of the school year. A 
district must provide vendor-approved screening accommodations to students with 
documented accommodation plans.​
A district must administer an approved reading screener to students in grades 4 and 
above who are not reading at grade level at least once per year until the student reaches 
grade-level proficiency.  The screener must be one of the screening tools approved by  
MDE.​
 

B.​  The school district must identify any screener it uses in the district’s annual literacy 
plan, and submit screening data with the annual literacy plan by June 15.​
 

C.​  Schools, after administering each screener, must follow the language access plan under 
Minnesota Statutes, section 123B.32 and give the parent of each student who is not 
reading at or above grade level timely information about:​
 

1.​   the student's reading proficiency as measured by a screener approved by MDE;​
 

2.​ reading-related services currently being provided to the student and the student's 
progress; and​
 

3.​ strategies for parents to use at home in helping their student succeed in becoming 
grade-level proficient in reading in English and in their native language.​
 

D.​ For students enrolled in dual language immersion programs, the school district must 
measure the student’s reading proficiency in English or in the program’s partner 
language, if available, according to Article V. below. Following its language access plan 
under Minnesota Statutes, section 123B.32, the school district must notify families with 
timely information about students’ reading proficiency, including how the student’s 
reading proficiency is assessed, any reading-related services or supports provided to the 
student and the student’s progress, and strategies for families to use at home in helping 
students succeed in becoming grade-level proficient in reading in English or the partner 
language. The dual language immersion program may provide information about 
national research on reading proficiency for students in dual language immersion 
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programs in the parent notification.​
 

E.​  The school district may not use this section to deny a student's right to a special 
education evaluation.​
  

V.​ IDENTIFICATION AND REPORT​
 

A.​ Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including multilingual 
learners and students receiving special education services, and students enrolled in dual 
language immersion programs,  must be universally screened for mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
oral language, and for characteristics of dyslexia as measured by a screening tool 
approved by MDE. The screening for characteristics of dyslexia may be integrated with 
universal screening for mastery of foundational skills and expressive or receptive 
language mastery. The screening tool used must be a valid and reliable universal 
screener that is highly correlated with foundational reading skills.​
 

B.​  The school district must submit data on student performance in kindergarten, grade 1, 
grade 2, and grade 3 on foundational reading skills, including phonemic awareness, 
phonics, decoding, fluency, and oral language to MDE in the annual local literacy plan 
submission due on June 15.​
 

C.​ For students enrolled in dual language immersion programs:​
 

1.​ if students are screened in the partner language, they must be screened at the 
same interval as the screenings in English under Paragraph A above;​
 

2.​ if the program provides instruction in foundational reading skills in English, the 
students receiving that instruction must be screened in English;​
 

3.​ if the program provides instruction in foundational reading skills in the partner 
language, the students receiving that instruction must be screened in the partner 
language;​
 

4.​ if no screener is available in the partner language, the school district must 
identify how students’ reading proficiency is assessed and how the school district 
determines and provides targeted reading instruction in the partner language and 
supports to students identified as needing additional support in developing 
mastery of foundational reading skills; and​
 

5.​ the partner language screening tool must be approved by the school district for 
kindergarten through grade 3 students.​
 

D.​ Students in grades 4 and above, including multilingual learners and students receiving 
special education services, who do not demonstrate mastery of foundational reading 
skills, including phonemic awareness, phonics, decoding, fluency, and oral language, 
must be screened using a screening tool approved by MDE for characteristics of dyslexia 
and must continue to receive evidence-based instruction, interventions, and progress 
monitoring until the students achieve grade-level proficiency. A parent, in consultation 
with a teacher, may opt a student out of the literacy screener if the parent and teacher 
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decide that continuing to screen would not be beneficial to the student. In such limited 
cases, the student must continue to receive progress monitoring and literacy 
interventions.​
 

E.​ Reading screeners in English, and in the predominant languages of school district 
students where practicable, must identify and evaluate students' areas of academic need 
related to literacy. The school district also must monitor the progress and provide 
reading instruction appropriate to the specific needs of multilingual learners. The school 
district must use an approved, developmentally appropriate, and culturally responsive 
screener and annually report summary screener results to the MDE Commissioner by 
June 15 in the form and manner determined by the MDE Commissioner.​
 

F.​ An English language learner must be screened for characteristics of dyslexia according 
to the vendor’s assessment guidelines.​
 

G.​  The school district must include in its literacy plan a summary of the district's efforts to 
screen, identify, and provide interventions to students who demonstrate characteristics of 
dyslexia as measured by a screening tool approved by MDE. With respect to students 
screened or identified under paragraph (a), the report must include:​
 

1.​ a summary of the school district's efforts to screen for dyslexia;​
 

2.​  the number of students universally screened for that reporting year;​
 

3.​  the number of students demonstrating characteristics of dyslexia for that year; 
and​
 

4.​ an explanation of how students identified under this subdivision are provided 
with alternate instruction and interventions under Minnesota Statutes, section 
125A.56, subdivision 1.​
 

VI.​ INTERVENTION​
 

A.​  For each student identified under the screening identification process, the school district 
shall provide reading intervention to accelerate student growth and reach the goal of 
reading at or above grade level by the end of the current grade and school year.​
 

B.​ The school district must implement progress monitoring, as defined in Minnesota 
Statutes, section 120B.11189, for a student not reading at grade level.​
 

C.​ The school district must use evidence-based curriculum and intervention materials at 
each grade level that are designed to ensure student mastery of phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. Starting 
July 1, 2023, if the school district purchases new literacy curriculum, or literacy 
intervention or supplementary materials, the curriculum or materials must be 
evidence-based as defined in Minnesota Statutes, section 120B.111.​
 

D.​ If a student does not read at or above grade level by the end of the current school year, 
the school district must continue to provide reading intervention until the student reads 
at grade level. School district intervention methods shall encourage family engagement 
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and, where possible, collaboration with appropriate school and community programs 
that specialize in evidence-based instructional practices and measure mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
and oral language.​
 

E.​ By the 2025-2026 school year, intervention programs must be taught by an intervention 
teacher or special education teacher who has successfully completed training in 
evidence-based reading instruction approved by MDE. Intervention may include but is 
not limited to requiring student attendance in summer school, intensified reading 
instruction that may require that the student be removed from the regular classroom for 
part of the school day, extended-day programs, or programs that strengthen students' 
cultural connections.​
 

F.​ The school district must determine the format of the personal learning plan in 
collaboration with the student's educators and other appropriate professionals. The 
school must develop the learning plan in consultation with the student's parent or 
guardian. The personal learning plan must include targeted instruction that is 
evidence-based and ongoing progress monitoring, and address knowledge gaps and skill 
deficiencies through strategies such as specific exercises and practices during and 
outside of the regular school day, group interventions, periodic assessments or screeners, 
and reasonable timelines. The personal learning plan may include grade retention, if it is 
in the student's best interest; a student may not be retained solely due to delays in 
literacy or not demonstrating grade-level proficiency. A school must maintain and 
regularly update and modify the personal learning plan until the student reads at grade 
level. This paragraph does not apply to a student under an individualized education 
program.​
 

VII.​ LOCAL LITERACY PLAN​
 

A.​ The school district must adopt a local literacy plan to have every child reading at or 
above grade level every year beginning in kindergarten and to support multilingual 
learners and students receiving special education services in achieving their 
individualized reading goals. The school district must update and submit the plan to the 
Commissioner of MDE by June 15 each year. The plan must be consistent with the Read 
Act, and include the following:​
 

1.​ a process to assess students' foundational reading skills, oral language, and level 
of reading proficiency and the screeners used, by school site and grade level, 
under Minnesota Statutes, section 120B.123;​
 

2.​ a process to notify and involve parents;​
 

3.​ a description of how schools in the school district will determine the targeted 
reading instruction that is evidence-based and includes an intervention strategy 
for a student and the process for intensifying or modifying the reading strategy in 
order to obtain measurable reading progress;​
 

4.​ evidence-based intervention methods for students who are not reading at or 
above grade level and progress monitoring to provide information on the 
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effectiveness of the intervention;​
 

5.​  identification of staff development needs, including a plan to meet those needs;​
 

6.​ the curricula used by school site and grade level; and, if applicable, the district 
plan and timeline for adopting evidence-based curricula and materials starting in 
the 2025-2026 school year;​
 

7.​ a statement of whether the school district has adopted a MTSS framework;​
 

8.​ student data using the measures of foundational literacy skills and mastery 
identified by MDE for the following students:​
 

a)​ students in kindergarten through grade 3;​
 

b)​ students who demonstrate characteristics of dyslexia; and​
 

c)​  students in grades 4 to 12 who are identified as not reading at grade 
level; 

9.​  the number of teachers and other staff that have completed training approved by 
the department.​
 

10.​the number of teachers and other staff proposed for training in structured literacy;​
 

11.​how the district used funding provided under the Read Act to implement the 
requirements of the Read Act;​
 

12.​beginning as soon as practicable after the end of fiscal year 2026, how the district 
used literacy aid funding received under Minnesota Statutes, section 124D.98;​
 

13.​beginning on December 31, 2025, for a district with a dual language immersion 
program:​
 

a)​ the program’s partner language;​
 

b)​ grade levels included in the program;​
 

c)​ the language used to screen students’ foundational reading skills;​
 

d)​ the percentage of grade 3 students taking the Minnesota Comprehensive 
Assessments; and​
 

e)​ the number of students in the program in grades 4 to 12 who are 
identified as not reading at grade level, and​
 

14.​beginning with the 2026-2027 school year, a description of how schools in the 
district will use the school library media center to complement students’ 
foundational reading skills.​
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B.​ Annually by June 15, the school district must post its literacy plan on the official school 
district website and submit it to the Commissioner using the template developed by the 
Commissioner.​
 

C.​ The school district must use a streamlined template developed by the Commissioner for 
local literacy plans that meets the requirements of Minnesota Statutes, section 120B.12, 
subdivision 4a, and requires all reading instruction and teacher training in reading 
instruction to be evidence-based.​
 

VIII.​ STAFF TRAINING​
 

A.​ The district must provide training from a menu of approved evidence-based training 
programs to the following teachers and staff by July 1, 2026:​
 

1.​  reading intervention teachers working with students in kindergarten through 
grade 12;​
 

2.​ all classroom teachers of students in kindergarten through grade 3 and children in 
prekindergarten programs;​
 

3.​ kindergarten through grade 12 special education teachers responsible for 
foundational reading instruction;​
 

4.​ curriculum directors;​
 

5.​ instructional support staff, contractors, and volunteers who assist in providing 
reading interventions under the oversight and monitoring of a trained licensed 
teacher;​
 

6.​ employees who select literacy instructional materials for a district.; and​
 

7.​ teachers holding English as a second language teaching licenses.​
 

B.​ The school district must provide training from a menu of approved evidence-based 
training programs to the following teachers​
 

1.​ teachers who provide foundational reading instruction to students in grades 4 to 
12;​
 

2.​ teachers who provide instruction to students in a state-approved alternative 
program; and​
 

3.​ teachers who provide instruction to students in dual language immersion 
programs.​
​
The Commissioner may grant a school district an extension to these deadlines.​
 

C.​ By August 30, 2025, the school district must employ or contract with a literacy lead, or 
be actively supporting a designated literacy specialist through the process of becoming a 
literacy lead. The school board may satisfy the requirements of this subdivision by 
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contracting with another school board or cooperative unit under Minnesota Statutes, 
section 123A.24 for the services of a literacy lead by August 30, 2025.  The school 
district literacy lead must collaborate with school district administrators and staff to 
support the school district's implementation of requirements under the Read Act.​
 

D.​ Training provided by the following may satisfy the professional development 
requirements under this Article:​
 

1.​ a certified trained facilitator; or​
 

2.​ a training program that MDE has determined meets the professional development 
requirements under the Read Act.​
 

E.​ Beginning July 1, 2027, an educator required to receive training under Minnesota 
Statutes, section 120B.123, subdivision 5, paragraph (a), who is new to the state of 
Minnesota or is a newly licensed teacher who did not receive instruction in the teaching 
of foundational reading skills based on structured literacy, must complete one (1) of the 
approved required trainings. Training must be offered through the regional literacy 
network and facilitated by a local certified trained facilitator. MDE must review district 
literacy lead waiver requests and grant waivers to educators new to the state or educators 
who provide reading instruction exclusively using alternatives to sound-based 
approaches, and who have completed the professional development requirements 
consistent with this subdivision.​
 

F.​ For the 2024-2025, 2025-2026 and 2026-2027 school years only, the hours of instruction 
requirement under Minnesota Statutes, section 120A.41 for students in elementary and 
secondary school, as defined in Minnesota Statutes, section 120A.05, subdivisions 9 and 
13, is reduced by 5-1/2 hours for a district that enters into an agreement with the 
exclusive representative of the teachers that requires teachers to receive at least 5-1/2 
hours of approved evidence-based training required under this subdivision, on a day 
when other students in the district receive instruction.​
 

G.​ An educator who was first enrolled in an elementary, special education, or early  
childhood education Minnesota-approved teacher preparation program on or after June 
1, 2026, does not need to receive additional training according to Minnesota Statutes, 
section 120B.123, subdivision 5, paragraph (a).​
 

H.​ All professional development and digital curriculum resources must comply with the 
accessibility standards developed according to Minnesota Statutes, section 16E.03, 
subdivision 9. Professional development provided in accordance with the Read Act is 
subject to the requirements of Minnesota Statutes, section 363A.43.​
 

IX.​ STAFF DEVELOPMENT​
 

A.​ The school district must provide training programs on evidence-based reading 
instruction to teachers and instructional staff in accordance with subdivision 1, 
paragraph (b). The training must include teaching in the areas of phonemic awareness, 
phonics, vocabulary development, reading fluency, reading comprehension, and 
culturally and linguistically responsive pedagogy.​
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B.​ The school district shall use the data under Article V. above to identify the staff 
development needs so that:​
 

1.​   elementary teachers are able to implement explicit, systematic, evidence-based 
instruction in the five reading areas of phonemic awareness, phonics, fluency, 
vocabulary, and comprehension with emphasis on mastery of foundational 
reading skills as defined in Minnesota Statutes, section 120B.1118 and other 
literacy-related areas including writing until the student achieves grade-level 
reading and writing proficiency;​
 

2.​ elementary teachers have sufficient training to provide students with 
evidence-based reading and oral language instruction that meets students' 
developmental, linguistic, and literacy needs using the intervention methods or 
programs selected by the school district for the identified students;​
 

3.​ licensed teachers employed by the school district have regular opportunities to 
improve reading and writing instruction;​
 

4.​ licensed teachers recognize students' diverse needs in cross-cultural settings and 
are able to serve the oral language and linguistic needs of students who are 
multilingual learners by maximizing strengths in their native languages in order 
to cultivate students' English language development, including oral academic 
language development, and build academic literacy; and​
 

5.​ licensed teachers are well trained in culturally responsive pedagogy that enables 
students to master content, develop skills to access content, and build 
relationships.​
 

C.​ The school district must provide staff in early childhood programs sufficient training to 
provide children in early childhood programs with explicit, systematic instruction in 
phonological and phonemic awareness; oral language, including listening 
comprehension; vocabulary; and letter-sound correspondence.​
 

X.​  LITERACY INCENTIVE AID USES​
​
The school district must use its literacy incentive aid to meet the requirements and goals 
adopted in the school district’s local literacy plan. 

 
References: 
Minn. Stat. § 120B.1118 (Read Act Definitions) 
Minn. Stat. § 120B.12 (Read Act Goal and Interventions) 
Minn. Stat. § 120B.123 (Read Act Implementation) 
Minn. Stat. § 123A.24 (Withdrawing from a Cooperative Unit; Appealing Denial of Membership) 
Minn. Stat. §124D.68 (Graduation Incentives Program) 
Minn. Stat. § 124D.98 (Literacy Incentive Aid) 
Minn. Stat. § 125A.56 (Alternate Instruction Required before Assessment Referral)​
Minn. Stat. § 363A.43 (Continuing Education; Accessibility) 
  
  
Cross References:      None 
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I.​ PURPOSE​

​
This policy aligns with Minnesota law established in the Read Act and on other topics related to 
reading.​
 

II.​ GENERAL STATEMENT OF POLICY​
 

A.​ The school district recognizes the centrality of reading in a student’s educational 
experience.​
 

III.​ DEFINITIONS​
 

A.​ "Evidence-based" means the instruction or item described is based on reliable, 
trustworthy, and valid evidence and has demonstrated a record of success in increasing 
students' reading competency in the areas of phonological and phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. 
Evidence-based literacy instruction is explicit, systematic, and includes phonological 
and phonemic awareness, phonics and decoding, spelling, fluency, vocabulary, oral 
language, and comprehension that can be differentiated to meet the needs of individual 
students. Evidence-based instruction does not include the three-cueing system, as 
defined in subdivision 16.​
 

B.​ "Fluency" means the ability of students to read text accurately, automatically, and with 
proper expression. ​
 

C.​ "Foundational reading skills" includes phonological and phonemic awareness, phonics 
and decoding, and fluency. Foundational reading skills appropriate to each grade level 
must be mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers in 
grades 4 and above who do not demonstrate mastery of grade-level foundational reading 
skills must continue to receive explicit, systematic instruction to reach mastery. ​
 

D.​ "Literacy specialist" means a person licensed by the Professional Educator Licensing 
and Standards Board who has completed professional development approved by the 
Minnesota Department of Education (MDE) in structured literacy.​
  

E.​ "Literacy lead" means a literacy specialist with expertise in working with educators as 
adult learners. A district literacy lead must support the district's implementation of the 
Read Act; provide support to school-based coaches; support the implementation of 
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structured literacy, interventions, curriculum delivery, and teacher training; assist with 
the development of personal learning plans; and train paraprofessionals and other 
support staff to support classroom literacy instruction. A literacy lead may be employed 
by one (1) district, jointly by two (2) or more districts, or may provide services to 
districts through a partnership with the regional service cooperatives or another district.​
 

F.​ "Multitiered system of support" or "MTSS" means a systemic, continuous improvement 
framework for ensuring positive social, emotional, behavioral, developmental, and 
academic outcomes for every student. The MTSS framework provides access to layered 
tiers of culturally and linguistically responsive, evidence-based practices and relies on 
the understanding and belief that every student can learn and thrive. Through a MTSS at 
the core (Tier 1), supplemental (Tier 2), and intensive (Tier 3) levels, educators provide 
high quality, evidence-based instruction and intervention that is matched to a student's 
needs; progress is monitored to inform instruction and set goals and data is used for 
educational decision making.​
 

G.​ "Oral language," also called "expressive language" and “receptive language,” includes 
speaking and listening, and consists of five (5) components: phonology, morphology, 
syntax, semantics, and pragmatics. Oral language also includes sign language, in which 
speaking and listening skills are defined as expressive and receptive skills, and consists 
of phonology, including sign language phonological awareness, morphology, syntax, 
semantics, and pragmatics.​
 

H.​ “Parent” means a student’s parent or legal guardian.​
 

I.​ "Phonemic awareness" means the ability to notice, think about, and manipulate 
individual sounds in spoken syllables and words.​
 

J.​ "Phonics instruction" means the explicit, systematic, and direct instruction of the 
relationships between letters and the sounds they represent and the application of this 
knowledge in reading and spelling.​
 

K.​ "Progress monitoring" means using data collected to inform whether interventions are 
working. Progress monitoring involves ongoing monitoring of progress that quantifies 
rates of improvement and informs instructional practice and the development of 
individualized programs using state-approved screening that is reliable and valid for the 
intended purpose.​
 

L.​ "Reading comprehension" means a function of word recognition skills and language 
comprehension skills. It is an active process that requires intentional thinking during 
which meaning is constructed through interactions between the text and reader. 
Comprehension skills are taught explicitly by demonstrating, explaining, modeling, and 
implementing specific cognitive strategies to help beginning readers derive meaning 
through intentional, problem-solving thinking processes.​
 

M.​"Structured literacy" means an approach to reading instruction in which teachers 
carefully structure important literacy skills, concepts, and the sequence of instruction to 
facilitate children's literacy learning and progress. Structured literacy is characterized by 
the provision of systematic, explicit, sequential, and diagnostic instruction in phonemic 
awareness, phonics, fluency, vocabulary and oral language development, and reading 
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comprehension. This approach is consistent with the principles identified in the science 
of reading and is designed to ensure all students develop strong foundational literacy 
skills.​
 

N.​ "Three-cueing system," also known as "meaning structure visual (MSV)," means a 
method that teaches students to use meaning, structure and syntax, and visual cues when 
attempting to read an unknown word.​
 

O.​ "Vocabulary development" means the process of acquiring new words. A robust 
vocabulary improves all areas of communication, including listening, speaking, reading, 
and writing. Vocabulary growth is directly related to school achievement and is a strong 
predictor for reading success.​
 

IV.​ READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT​
 

A.​ The school district must administer an approved evidence-based reading screener to 
students in kindergarten through grade 3 within the first six (6) weeks of the school year, 
by February 15 each year, and again within the last six (6) weeks of the school year. A 
district must provide vendor-approved screening accommodations to students with 
documented accommodation plans.​
A district must administer an approved reading screener to students in grades 4 and 
above who are not reading at grade level at least once per year until the student reaches 
grade-level proficiency.  The screener must be one of the screening tools approved by  
MDE.​
 

B.​  The school district must identify any screener it uses in the district’s annual literacy 
plan, and submit screening data with the annual literacy plan by June 15.​
 

C.​  Schools, after administering each screener, must follow the language access plan under 
Minnesota Statutes, section 123B.32 and give the parent of each student who is not 
reading at or above grade level timely information about:​
 

1.​   the student's reading proficiency as measured by a screener approved by MDE;​
 

2.​ reading-related services currently being provided to the student and the student's 
progress; and​
 

3.​ strategies for parents to use at home in helping their student succeed in becoming 
grade-level proficient in reading in English and in their native language.​
 

D.​ For students enrolled in dual language immersion programs, the school district must 
measure the student’s reading proficiency in English or in the program’s partner 
language, if available, according to Article V. below. Following its language access plan 
under Minnesota Statutes, section 123B.32, the school district must notify families with 
timely information about students’ reading proficiency, including how the student’s 
reading proficiency is assessed, any reading-related services or supports provided to the 
student and the student’s progress, and strategies for families to use at home in helping 
students succeed in becoming grade-level proficient in reading in English or the partner 
language. The dual language immersion program may provide information about 
national research on reading proficiency for students in dual language immersion 
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programs in the parent notification.​
 

E.​  The school district may not use this section to deny a student's right to a special 
education evaluation.​
  

V.​ IDENTIFICATION AND REPORT​
 

A.​ Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including multilingual 
learners and students receiving special education services, and students enrolled in dual 
language immersion programs,  must be universally screened for mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
oral language, and for characteristics of dyslexia as measured by a screening tool 
approved by MDE. The screening for characteristics of dyslexia may be integrated with 
universal screening for mastery of foundational skills and expressive or receptive 
language mastery. The screening tool used must be a valid and reliable universal 
screener that is highly correlated with foundational reading skills.​
 

B.​  The school district must submit data on student performance in kindergarten, grade 1, 
grade 2, and grade 3 on foundational reading skills, including phonemic awareness, 
phonics, decoding, fluency, and oral language to MDE in the annual local literacy plan 
submission due on June 15.​
 

C.​ For students enrolled in dual language immersion programs:​
 

1.​ if students are screened in the partner language, they must be screened at the 
same interval as the screenings in English under Paragraph A above;​
 

2.​ if the program provides instruction in foundational reading skills in English, the 
students receiving that instruction must be screened in English;​
 

3.​ if the program provides instruction in foundational reading skills in the partner 
language, the students receiving that instruction must be screened in the partner 
language;​
 

4.​ if no screener is available in the partner language, the school district must 
identify how students’ reading proficiency is assessed and how the school district 
determines and provides targeted reading instruction in the partner language and 
supports to students identified as needing additional support in developing 
mastery of foundational reading skills; and​
 

5.​ the partner language screening tool must be approved by the school district for 
kindergarten through grade 3 students.​
 

D.​ Students in grades 4 and above, including multilingual learners and students receiving 
special education services, who do not demonstrate mastery of foundational reading 
skills, including phonemic awareness, phonics, decoding, fluency, and oral language, 
must be screened using a screening tool approved by MDE for characteristics of dyslexia 
and must continue to receive evidence-based instruction, interventions, and progress 
monitoring until the students achieve grade-level proficiency. A parent, in consultation 
with a teacher, may opt a student out of the literacy screener if the parent and teacher 
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decide that continuing to screen would not be beneficial to the student. In such limited 
cases, the student must continue to receive progress monitoring and literacy 
interventions.​
 

E.​ Reading screeners in English, and in the predominant languages of school district 
students where practicable, must identify and evaluate students' areas of academic need 
related to literacy. The school district also must monitor the progress and provide 
reading instruction appropriate to the specific needs of multilingual learners. The school 
district must use an approved, developmentally appropriate, and culturally responsive 
screener and annually report summary screener results to the MDE Commissioner by 
June 15 in the form and manner determined by the MDE Commissioner.​
 

F.​ An English language learner must be screened for characteristics of dyslexia according 
to the vendor’s assessment guidelines.​
 

G.​  The school district must include in its literacy plan a summary of the district's efforts to 
screen, identify, and provide interventions to students who demonstrate characteristics of 
dyslexia as measured by a screening tool approved by MDE. With respect to students 
screened or identified under paragraph (a), the report must include:​
 

1.​ a summary of the school district's efforts to screen for dyslexia;​
 

2.​  the number of students universally screened for that reporting year;​
 

3.​  the number of students demonstrating characteristics of dyslexia for that year; 
and​
 

4.​ an explanation of how students identified under this subdivision are provided 
with alternate instruction and interventions under Minnesota Statutes, section 
125A.56, subdivision 1.​
 

VI.​ INTERVENTION​
 

A.​  For each student identified under the screening identification process, the school district 
shall provide reading intervention to accelerate student growth and reach the goal of 
reading at or above grade level by the end of the current grade and school year.​
 

B.​ The school district must implement progress monitoring, as defined in Minnesota 
Statutes, section 120B.11189, for a student not reading at grade level.​
 

C.​ The school district must use evidence-based curriculum and intervention materials at 
each grade level that are designed to ensure student mastery of phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. Starting 
July 1, 2023, if the school district purchases new literacy curriculum, or literacy 
intervention or supplementary materials, the curriculum or materials must be 
evidence-based as defined in Minnesota Statutes, section 120B.111.​
 

D.​ If a student does not read at or above grade level by the end of the current school year, 
the school district must continue to provide reading intervention until the student reads 
at grade level. School district intervention methods shall encourage family engagement 
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and, where possible, collaboration with appropriate school and community programs 
that specialize in evidence-based instructional practices and measure mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
and oral language.​
 

E.​ By the 2025-2026 school year, intervention programs must be taught by an intervention 
teacher or special education teacher who has successfully completed training in 
evidence-based reading instruction approved by MDE. Intervention may include but is 
not limited to requiring student attendance in summer school, intensified reading 
instruction that may require that the student be removed from the regular classroom for 
part of the school day, extended-day programs, or programs that strengthen students' 
cultural connections.​
 

F.​ The school district must determine the format of the personal learning plan in 
collaboration with the student's educators and other appropriate professionals. The 
school must develop the learning plan in consultation with the student's parent or 
guardian. The personal learning plan must include targeted instruction that is 
evidence-based and ongoing progress monitoring, and address knowledge gaps and skill 
deficiencies through strategies such as specific exercises and practices during and 
outside of the regular school day, group interventions, periodic assessments or screeners, 
and reasonable timelines. The personal learning plan may include grade retention, if it is 
in the student's best interest; a student may not be retained solely due to delays in 
literacy or not demonstrating grade-level proficiency. A school must maintain and 
regularly update and modify the personal learning plan until the student reads at grade 
level. This paragraph does not apply to a student under an individualized education 
program.​
 

VII.​ LOCAL LITERACY PLAN​
 

A.​ The school district must adopt a local literacy plan to have every child reading at or 
above grade level every year beginning in kindergarten and to support multilingual 
learners and students receiving special education services in achieving their 
individualized reading goals. The school district must update and submit the plan to the 
Commissioner of MDE by June 15 each year. The plan must be consistent with the Read 
Act, and include the following:​
 

1.​ a process to assess students' foundational reading skills, oral language, and level 
of reading proficiency and the screeners used, by school site and grade level, 
under Minnesota Statutes, section 120B.123;​
 

2.​ a process to notify and involve parents;​
 

3.​ a description of how schools in the school district will determine the targeted 
reading instruction that is evidence-based and includes an intervention strategy 
for a student and the process for intensifying or modifying the reading strategy in 
order to obtain measurable reading progress;​
 

4.​ evidence-based intervention methods for students who are not reading at or 
above grade level and progress monitoring to provide information on the 
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effectiveness of the intervention;​
 

5.​  identification of staff development needs, including a plan to meet those needs;​
 

6.​ the curricula used by school site and grade level; and, if applicable, the district 
plan and timeline for adopting evidence-based curricula and materials starting in 
the 2025-2026 school year;​
 

7.​ a statement of whether the school district has adopted a MTSS framework;​
 

8.​ student data using the measures of foundational literacy skills and mastery 
identified by MDE for the following students:​
 

a)​ students in kindergarten through grade 3;​
 

b)​ students who demonstrate characteristics of dyslexia; and​
 

c)​  students in grades 4 to 12 who are identified as not reading at grade 
level; 

9.​  the number of teachers and other staff that have completed training approved by 
the department.​
 

10.​the number of teachers and other staff proposed for training in structured literacy;​
 

11.​how the district used funding provided under the Read Act to implement the 
requirements of the Read Act;​
 

12.​beginning as soon as practicable after the end of fiscal year 2026, how the district 
used literacy aid funding received under Minnesota Statutes, section 124D.98;​
 

13.​beginning on December 31, 2025, for a district with a dual language immersion 
program:​
 

a)​ the program’s partner language;​
 

b)​ grade levels included in the program;​
 

c)​ the language used to screen students’ foundational reading skills;​
 

d)​ the percentage of grade 3 students taking the Minnesota Comprehensive 
Assessments; and​
 

e)​ the number of students in the program in grades 4 to 12 who are 
identified as not reading at grade level, and​
 

14.​beginning with the 2026-2027 school year, a description of how schools in the 
district will use the school library media center to complement students’ 
foundational reading skills.​
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B.​ Annually by June 15, the school district must post its literacy plan on the official school 
district website and submit it to the Commissioner using the template developed by the 
Commissioner.​
 

C.​ The school district must use a streamlined template developed by the Commissioner for 
local literacy plans that meets the requirements of Minnesota Statutes, section 120B.12, 
subdivision 4a, and requires all reading instruction and teacher training in reading 
instruction to be evidence-based.​
 

VIII.​ STAFF TRAINING​
 

A.​ The district must provide training from a menu of approved evidence-based training 
programs to the following teachers and staff by July 1, 2026:​
 

1.​  reading intervention teachers working with students in kindergarten through 
grade 12;​
 

2.​ all classroom teachers of students in kindergarten through grade 3 and children in 
prekindergarten programs;​
 

3.​ kindergarten through grade 12 special education teachers responsible for 
foundational reading instruction;​
 

4.​ curriculum directors;​
 

5.​ instructional support staff, contractors, and volunteers who assist in providing 
reading interventions under the oversight and monitoring of a trained licensed 
teacher;​
 

6.​ employees who select literacy instructional materials for a district.; and​
 

7.​ teachers holding English as a second language teaching licenses.​
 

B.​ The school district must provide training from a menu of approved evidence-based 
training programs to the following teachers​
 

1.​ teachers who provide foundational reading instruction to students in grades 4 to 
12;​
 

2.​ teachers who provide instruction to students in a state-approved alternative 
program; and​
 

3.​ teachers who provide instruction to students in dual language immersion 
programs.​
​
The Commissioner may grant a school district an extension to these deadlines.​
 

C.​ By August 30, 2025, the school district must employ or contract with a literacy lead, or 
be actively supporting a designated literacy specialist through the process of becoming a 
literacy lead. The school board may satisfy the requirements of this subdivision by 
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contracting with another school board or cooperative unit under Minnesota Statutes, 
section 123A.24 for the services of a literacy lead by August 30, 2025.  The school 
district literacy lead must collaborate with school district administrators and staff to 
support the school district's implementation of requirements under the Read Act.​
 

D.​ Training provided by the following may satisfy the professional development 
requirements under this Article:​
 

1.​ a certified trained facilitator; or​
 

2.​ a training program that MDE has determined meets the professional development 
requirements under the Read Act.​
 

E.​ Beginning July 1, 2027, an educator required to receive training under Minnesota 
Statutes, section 120B.123, subdivision 5, paragraph (a), who is new to the state of 
Minnesota or is a newly licensed teacher who did not receive instruction in the teaching 
of foundational reading skills based on structured literacy, must complete one (1) of the 
approved required trainings. Training must be offered through the regional literacy 
network and facilitated by a local certified trained facilitator. MDE must review district 
literacy lead waiver requests and grant waivers to educators new to the state or educators 
who provide reading instruction exclusively using alternatives to sound-based 
approaches, and who have completed the professional development requirements 
consistent with this subdivision.​
 

F.​ For the 2024-2025, 2025-2026 and 2026-2027 school years only, the hours of instruction 
requirement under Minnesota Statutes, section 120A.41 for students in elementary and 
secondary school, as defined in Minnesota Statutes, section 120A.05, subdivisions 9 and 
13, is reduced by 5-1/2 hours for a district that enters into an agreement with the 
exclusive representative of the teachers that requires teachers to receive at least 5-1/2 
hours of approved evidence-based training required under this subdivision, on a day 
when other students in the district receive instruction.​
 

G.​ An educator who was first enrolled in an elementary, special education, or early  
childhood education Minnesota-approved teacher preparation program on or after June 
1, 2026, does not need to receive additional training according to Minnesota Statutes, 
section 120B.123, subdivision 5, paragraph (a).​
 

H.​ All professional development and digital curriculum resources must comply with the 
accessibility standards developed according to Minnesota Statutes, section 16E.03, 
subdivision 9. Professional development provided in accordance with the Read Act is 
subject to the requirements of Minnesota Statutes, section 363A.43.​
 

IX.​ STAFF DEVELOPMENT​
 

A.​ The school district must provide training programs on evidence-based reading 
instruction to teachers and instructional staff in accordance with subdivision 1, 
paragraph (b). The training must include teaching in the areas of phonemic awareness, 
phonics, vocabulary development, reading fluency, reading comprehension, and 
culturally and linguistically responsive pedagogy.​
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B.​ The school district shall use the data under Article V. above to identify the staff 
development needs so that:​
 

1.​   elementary teachers are able to implement explicit, systematic, evidence-based 
instruction in the five reading areas of phonemic awareness, phonics, fluency, 
vocabulary, and comprehension with emphasis on mastery of foundational 
reading skills as defined in Minnesota Statutes, section 120B.1118 and other 
literacy-related areas including writing until the student achieves grade-level 
reading and writing proficiency;​
 

2.​ elementary teachers have sufficient training to provide students with 
evidence-based reading and oral language instruction that meets students' 
developmental, linguistic, and literacy needs using the intervention methods or 
programs selected by the school district for the identified students;​
 

3.​ licensed teachers employed by the school district have regular opportunities to 
improve reading and writing instruction;​
 

4.​ licensed teachers recognize students' diverse needs in cross-cultural settings and 
are able to serve the oral language and linguistic needs of students who are 
multilingual learners by maximizing strengths in their native languages in order 
to cultivate students' English language development, including oral academic 
language development, and build academic literacy; and​
 

5.​ licensed teachers are well trained in culturally responsive pedagogy that enables 
students to master content, develop skills to access content, and build 
relationships.​
 

C.​ The school district must provide staff in early childhood programs sufficient training to 
provide children in early childhood programs with explicit, systematic instruction in 
phonological and phonemic awareness; oral language, including listening 
comprehension; vocabulary; and letter-sound correspondence.​
 

X.​  LITERACY INCENTIVE AID USES​
​
The school district must use its literacy incentive aid to meet the requirements and goals 
adopted in the school district’s local literacy plan. 

 
References: 
Minn. Stat. § 120B.1118 (Read Act Definitions) 
Minn. Stat. § 120B.12 (Read Act Goal and Interventions) 
Minn. Stat. § 120B.123 (Read Act Implementation) 
Minn. Stat. § 123A.24 (Withdrawing from a Cooperative Unit; Appealing Denial of Membership) 
Minn. Stat. §124D.68 (Graduation Incentives Program) 
Minn. Stat. § 124D.98 (Literacy Incentive Aid) 
Minn. Stat. § 125A.56 (Alternate Instruction Required before Assessment Referral)​
Minn. Stat. § 363A.43 (Continuing Education; Accessibility) 
  
  
Cross References:      None 
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I.​ PURPOSE​

​
The purpose of this policy is to provide safe transportation for students and to educate students 
on safety issues and the responsibilities of school bus ridership.​
 

II.​ PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING​
 

A.​  School Bus Safety Week​
The school district may designate a school bus safety week.  The National School Bus 
Safety Week is the third week in October.​
 

B.​ Student School Bus Safety Training 
1.​ The school district shall provide students enrolled in grades kindergarten (K) 

through 10 with age-appropriate school bus safety training of the following 
concepts:​
 

a)​ transportation by school bus is a privilege, not a right;​
 

b)​ school district policies for student conduct and school bus safety;​
 

c)​ appropriate conduct while on the bus;​
 

d)​ the danger zones surrounding a school bus;​
 

e)​ procedures for safely boarding and leaving a school bus;​
 

f)​ procedures for safe vehicle lane crossing; and​
 

g)​ school bus evacuation and other emergency procedures.​
 

2.​ All students in grades K through 6 who are transported by school bus and are 
enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school.   All students in grades 7 
through 10 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training or receive bus 
safety instruction materials by the end of the sixth week of school, if they have 
not previously received school bus training.  Students in grades K through 10 
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who enroll in a school after the second week of school, are transported by school 
bus, and have not received training in their previous school districts shall 
undergo school bus safety training or receive bus safety instructional materials 
within 4 weeks of their first day of attendance.​
 

3.​ The school district and a nonpublic school with students transported by school 
bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year.​
 

4.​ Students taking driver’s training instructional classes must receive training in the 
laws and proper procedures for operating a motor vehicle in the vicinity of a 
school bus as required by Minnesota Statutes section 169.446, subdivision 2.​
 

5.​ The school district and a nonpublic school with students transported by school 
bus at public expense must conduct a school bus evacuation drill at least once 
during the school year.​
 

6.​ The school district will make reasonable accommodations in training for students 
known to speak English as a second language and students with disabilities.​
 

7.​ The school district may provide kindergarten students with school bus safety 
training before the first day of school.​
 

8.​ The school district shall adopt and make available for public review a curriculum 
for transportation safety education.​
 

9.​ Nonpublic school students transported by the school district will receive school 
bus safety training by their nonpublic school.   The nonpublic schools may use 
the school district’s school transportation safety education curriculum.   Upon 
request by the school district superintendent, the nonpublic school must certify to 
the school district’s school transportation safety director that all students enrolled 
in grades K through 10 have received the appropriate training.​
 

C.​ Active Transportation Safety Training​
 

1.​ Training required​
 

a)​ The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active transportation 
safety training. At a minimum, the training must include pedestrian 
safety, including crossing roads.​
 

b)​ The school district must provide pupils enrolled in grades 4 through 8  
with age-appropriate active transportation safety training. At a minimum, 
the training must include:​
 

(1)​pedestrian safety, including crossing roads safely using the 
searching left, right, left for vehicles in traffic technique; and​
 

(2)​bicycle safety, including relevant traffic laws, use and proper fit of 
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protective headgear, bicycle parts and safety features, and safe 
biking techniques.​
 

(3)​electric-assisted bicycle safety, including that a person under the 
age of 15 is not allowed to operate an electric-assisted bicycle.​
 

2.​ Instruction​
 

a)​ The school district may provide active transportation safety training 
through distance learning.​
 

b)​ The district and a nonpublic school must make reasonable 
accommodations for the active transportation safety training of pupils 
known to speak English as a second language and pupils with disabilities.  
 

III.​ CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR​
 

A.​ Riding the school bus is a privilege, not a right.   The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students.​
 

B.​ Consequences for school bus/bus stop misconduct will be imposed by the school district 
under adopted administrative discipline procedures.   In addition, all school bus/bus stop 
misconduct will be reported to the school district’s transportation safety director.  
Serious misconduct may be reported to local law enforcement.​
 

1.​ School Bus and Bus Stop Rules.  The school district school bus safety rules are 
to be posted on every bus.  If these rules are broken, the school district’s 
discipline procedures are to be followed.  In most circumstances, consequences 
are progressive and may include suspension of bus privileges.  It is the school 
bus driver’s responsibility to report unacceptable behavior to the school district’s 
Transportation Office/School Office.​
 

2.​ Rules at the Bus Stop​
 

a)​ Get to your bus stop 5 minutes before your scheduled pick up time.  The 
school bus driver will not wait for late students.​
 

b)​ Respect the property of others while waiting at your bus stop.​
 

c)​ Keep your arms, legs, and belongings to yourself.​
 

d)​ Use appropriate language.​
 

e)​ Stay away from the street, road, or highway when waiting for the bus.​
 

f)​ Wait until the bus stops before approaching the bus.​
 

g)​ After getting off the bus, move away from the bus.​
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h)​  If you must cross the street, always cross in front of the bus where the 
driver can see you. Wait for the driver to signal to you before crossing the 
street.​
 

i)​ No fighting, harassment, intimidation, or horseplay.​
 

j)​  No use of alcohol, tobacco, or drugs.​
 

3.​ Rules on the Bus​
 

a)​ Immediately follow the directions of the driver.​
 

b)​ Sit in your seat facing forward.​
 

c)​ Talk quietly and use appropriate language.​
 

d)​ Keep all parts of your body inside the bus.​
 

e)​ Keep your arms, legs, and belongings to yourself.​
 

f)​ No fighting, harassment, intimidation, or horseplay.​
 

g)​ Do not throw any object.​
 

h)​ No eating, drinking, or use of alcohol, tobacco, or drugs.​
 

i)​ Do not bring any weapons or dangerous objects on the school bus.​
 

j)​ Do not damage the school bus.​
 

4.​ Consequences​
 

a)​ Consequences for school bus/bus stop misconduct will apply to all 
regular and late routes.  Decisions regarding a student’s ability to ride the 
bus in connection with cocurricular and extracurricular events (for 
example, field trips or competitions) will be in the sole discretion of the 
school district. Parents or guardians will be notified of any suspension of 
bus privileges.​
 

(1)​Elementary (Pre-K-5) 
1st offense  – warning 
2nd offense – 3 school-day suspension from riding the bus 
3rd offense  – 5 school-day suspension from riding the bus 
4th offense  – 10 school-day suspension from riding the 
bus/meeting with parent 
Further offenses – individually considered.  Students may be 
suspended for longer periods of time, including the remainder of 
the school year. 

(2)​Secondary (6-12) 
1st offense  – warning 
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2nd offense – 5 school-day suspension from riding the bus 
3rd offense  – 10 school-day suspension from riding the bus 
4th offense  – 20 school-day suspension from riding the 
bus/meeting with parent 
5th offense  – suspended from riding the bus for the remainder of 
the school year​
 

(3)​Other Discipline 
Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time.   Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school also may result from school bus/bus stop 
misconduct.​
 

(4)​Records 
Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records.   Reports of student 
misbehavior on a school bus or in a bus-loading or unloading area 
that are reasonably believed to cause an immediate and substantial 
danger to the student or surrounding persons or property shall be 
provided by the school district to local law enforcement and the 
Department of Public Safety in accordance with state and federal 
law.​
 

(5)​Vandalism/Bus Damage 
Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make arrangements to 
pay) within 2 weeks may result in the loss of bus privileges until 
damages are paid.​
 

(6)​Notice 
School bus and bus stop rules and consequences for violations of 
these rules will be reviewed with students annually and copies of 
these rules will be made available to students.   School bus rules 
are to be posted on each school bus.​
 

(7)​Criminal Conduct 
In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate school 
district personnel and local law enforcement officials will be 
informed.​
 

IV.​ PARENT AND GUARDIAN INVOLVEMENT​
 

A.​ Parent and Guardian Notification​
​
The school district school bus and bus stop rules will be provided to each family.  
Parents and guardians are asked to review the rules with their children.​
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B.​ Parents/Guardians Responsibilities for Transportation Safety​
Parents/Guardians are responsible to:​
 

1.​ Become familiar with school district rules, policies, regulations, and the 
principles of school bus safety, and thoroughly review them with their children;​
 

2.​ Support safe riding and walking practices, and recognize that students are 
responsible for their actions;​
 

3.​ Communicate safety concerns to their school administrators;​
 

4.​ Monitor bus stops, if possible;​
 

5.​ Have their children to the bus stop 5 minutes before the bus arrives;​
 

6.​ Have their children properly dressed for the weather; and​
 

7.​ Have a plan in case the bus is late.​
 

V.​ SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES​
 

A.​ School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a 
school bus endorsement.  A person possessing a valid driver’s license, without a school 
bus endorsement, may drive a type III vehicle set forth in Paragraphs VII.B. and VII.C., 
below.  Drivers with a valid Class D driver’s license, without a school bus endorsement, 
may operate a “type A-I” school bus as set forth in Paragraphs  VII.D., below.​
 

B.​ The school district shall conduct mandatory drug and alcohol testing of all school 
district bus drivers and bus driver applicants in accordance with state and federal law 
and school district policy.​
 

C.​ A school bus driver, with the exception of a driver operating a type A-I school bus or 
type III vehicle, who has a commercial driver’s license and who is convicted of a 
criminal offense, a serious traffic violation, or of violating any other state or local law 
relating to motor vehicle traffic control, other than a parking violation, in any type of 
motor vehicle in a state or jurisdiction other than Minnesota, shall notify the Minnesota 
Division of Driver and Vehicle Services (Division) of the conviction within 30 days of 
the conviction.   For purposes of this paragraph, a “serious traffic violation” means a 
conviction of any of the following offenses:​
 

1.​  excessive speeding, involving any single offense for any speed of 15 miles per 
hour or more above the posted speed limit;​
 

2.​ reckless driving;​
 

3.​ improper or erratic traffic lane changes;​
 

4.​ following the vehicle ahead too closely;​
 

5.​ a violation of state or local law, relating to motor vehicle traffic control, arising 
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in connection with a fatal accident;​
 

6.​ driving a commercial vehicle without obtaining a commercial driver’s license or 
without having a commercial driver’s license in the driver’s possession;​
 

7.​ driving a commercial vehicle without the proper class of commercial driver's 
license and/or endorsements for the specific vehicle group being operated or for 
the passengers or type of cargo being transported;​
 

8.​ a violation of a state or local law prohibiting texting while driving a commercial 
vehicle; and​
 

9.​ a violation of a state or local law prohibiting the use of a hand-held mobile 
telephone while driving a commercial vehicle.​
 

D.​  A school bus driver, with the exception of a driver operating a type A-I school bus or 
type III vehicle, who has a commercial driver’s license and who is convicted of 
violating, in any type of motor vehicle, a Minnesota state or local law relating to motor 
vehicle traffic control, other than a parking violation, shall notify the person’s employer 
of the conviction within 30 days of conviction.  The notification shall be in writing and 
shall contain all the information set forth in Attachment A accompanying this policy.​
 

E.​ A school bus driver, with the exception of a driver operating a type A-I school bus, who 
has a Minnesota commercial driver’s license suspended, revoked, or cancelled by the 
state of Minnesota or any other state or jurisdiction and who loses the right to operate a 
commercial vehicle for any period or who is disqualified from operating a commercial 
motor vehicle for any period shall notify the person’s employer of the suspension, 
revocation, cancellation, lost privilege, or disqualification.  Such notification shall be 
made before the end of the business day following the day the employee received notice 
of the suspension, revocation, cancellation, lost privilege, or disqualification.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment B accompanying this policy.​
 

F.​ A person who operates a type III vehicle and who sustains a conviction as described in 
Subparagraph VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.   (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession of 
child pornography or display of pornography to a minor), or VII.C.1.i. (multiple moving 
violations) while employed by the entity that owns, leases, or contracts for the school 
bus, shall report the conviction to the person’s employer within 10 days of the date of 
the conviction.  The notification shall be in writing and shall contain all the information 
set forth in Attachment C accompanying this policy.​
 

VI.​ SCHOOL BUS DRIVER TRAINING​
 

A.​ Training​
 

1.​ All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
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Safety Model School Bus Driver Training Manual.   All school bus drivers shall 
receive in-service training annually.  For purposes of this section, “annually” 
means at least once every 380 days from the initial or previous evaluation and at 
least once every 380 days from the initial or previous license verification. The 
school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in the 
Minnesota Model School Bus Driver Training Program.​
 

2.​ All bus drivers operating a type III vehicle will be provided with annual training 
and certification as set forth in Subparagraph VII.C.1.b., below, by either the 
school district or the entity from whom such services are contracted by the 
school district.​
 

B.​ Evaluation​
​
School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies:​
 

1.​ Safely operate the type of school bus the driver will be driving;​
 

2.​ Understand student behavior, including issues relating to students with 
disabilities;​
 

3.​  Ensure orderly conduct of students on the bus and handling incidents of 
misconduct appropriately;​
 

4.​ Know and understand relevant laws, rules of the road, and local school bus 
safety policies;​
 

5.​ Handle emergency situations; and​
 

6.​ Safely load and unload students.​
 

The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Minnesota Model School Bus Driver 
Training Program.​
 

VII.​ OPERATING RULES AND PROCEDURES​
 

A.​ General Operating Rules​
 

1.​ School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Model School Bus 
Driver Training Program.​
 

2.​ Only students assigned to the school bus by the school district shall be 
transported.  The number of students or other authorized passengers transported 
in a school bus shall not be more than the legal capacity for the bus.  No person 
shall be allowed to stand when the bus is in motion.​
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3.​ The parent/guardian may designate, pursuant to school district policy, a day care 
facility, respite care facility, the residence of a relative, or the residence of a 
person chosen by the parent or guardian as the address of the student for 
transportation purposes.  The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements.​
 

4.​ Bus drivers must minimize, to the extent practical, the idling of school bus 
engines and exposure of children to diesel exhaust fumes.​
 

5.​ To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake systems to 
avoid diesel fumes from being drawn into the systems.​
 

6.​ A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether hand-held or 
hands free, when the vehicle is in motion or a part of traffic.   ​
For purposes of this paragraph, “school bus” has the meaning given in Minnesota 
Statutes section 169.011, subdivision 71. ​
​
 "School bus" means a motor vehicle used to: (1) transport pupils to or from a 
school defined in Minnesota Statutes, section 120A.22, or to or from 
school-related activities, by the school or a school district, or by someone under 
an agreement with the school or a school district; or (2) provide training on the 
operation of the vehicle for purposes specified in clause (1) to employees of the 
school, school district, or a person under agreement with the school or school 
district.​
 
A school bus does not include a motor vehicle transporting children to or from 
school for which parents or guardians receive direct compensation from a school 
district, a motor coach operating under charter carrier authority, a transit bus 
providing services as defined in Minnesota Statutes, section 174.22, subdivision 
7, or a vehicle otherwise qualifying as a type III vehicle under Minnesota 
Statutes, section 169.011, subdivision 71, paragraph (h), when the vehicle is 
properly registered and insured and being driven by an employee or agent of a 
school district for nonscheduled or nonregular transportation.​
​
 In addition, “school bus” also includes type III vehicles when driven by 
employees or agents of the school district.  “Cellular phone” means a cellular, 
analog, wireless, or digital telephone capable of sending or receiving telephone 
or text messages without an access line for service.​
 

B.​ Type III Vehicles​
 

1.​ Type III vehicles are restricted to passenger cars, station wagons, vans, and buses 
having a maximum manufacturer’s rated seating capacity of 10 or fewer people 
including the driver and a gross vehicle weight rating of 10,000 pounds or less.  
A van or bus converted to a seating capacity of 10 or fewer and placed in service 
on or after August 1, 1999, must have been originally manufactured to comply 
with the passenger safety standards.​
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2.​  Type III vehicles must be painted a color other than national school bus yellow.​
 

3.​ Type III vehicles shall be state inspected in accordance with legal requirements.​
 

4.​ Vehicles model year 2007 or older must not be used as type III vehicles to 
transport school children, except those vehicles that are manufactured to meet the 
structural requirements of federal motor vehicle safety standard 222, Code of 
Federal Regulations, title 49, part 571.​
 

5.​  If a type III vehicle is school district owned, the school district name will be 
clearly marked on the side of the vehicle.  The type III vehicle must not have the 
words “school bus” in any location on the exterior of the vehicle or in any 
interior location visible to a motorist.​
 

6.​ A “type III vehicle” must not be outwardly equipped and identified as a type A, 
B, C, or D bus.​
 

7.​ Eight-lamp warning systems and stop arms must not be installed or used on type 
III vehicles.​
 

8.​  Type III vehicles must be equipped with mirrors as required by law.​
 

9.​ Any type III vehicle may not stop traffic and may not load or unload before 
making a complete stop and disengaging gears by shifting into neutral or park.  
Any type III vehicle used to transport students must not load or unload so that a 
student has to cross the road, except where not possible or impractical, then the 
driver or assistant must escort a student across the road.  If the driver escorts the 
student across the road, then the motor must be stopped, the ignition key 
removed, the brakes set, and the vehicle otherwise rendered immobile.​
 

10.​Any type III vehicle used to transport students must carry emergency equipment 
including:​
 

a)​ Fire extinguisher.  A minimum of one 10BC rated dry chemical type fire 
extinguisher is required.  The extinguisher must be mounted in a bracket, 
and must be located in the driver’s compartment and be readily accessible 
to the driver and passengers.   A pressure indicator is required and must 
be easily read without removing the extinguisher from its mounted 
position.​
 

b)​ Body fluids cleanup kit. ​
A body fluids cleanup kit is required. The kit must be contained in a 
removable, moisture- and dust-proof containers mounted in an accessible 
place within the driver’s compartment and must be marked to indicate the 
kit's identity.​
 

c)​ First Aid Kit 
A first aid kit meeting the requirements as defined in the current version 
of the National School Transportation Specifications and Procedures 
(NSTSP) must be provided in vehicles model year 2027 and newer. All 
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other vehicles may contain a minimum of a ten-unit first aid kit, as 
specified in Minnesota Rules 1993, part 3520.5120, or a first aid kit 
meeting the requirements of the NSTSP. After January 1, 2030, all type 
III vehicles must be equipped with a first aid kit meeting the requirements 
of the NSTSP.​
 

d)​ Passenger cars and station wagons may carry a fire extinguisher, a first 
aid kit, and warning triangles in the trunk or trunk area of the vehicle if a 
label in the driver and front passenger area clearly indicates the location 
of these items.​
 

11.​Students will not be regularly transported in private vehicles that are not state 
inspected as type III vehicles.  Only emergency, unscheduled transportation may 
be conducted in vehicles with a seating capacity of 10 or fewer without meeting 
the requirements for a type III vehicle.  Also, parents may use a private vehicle 
to transport their own children under a contract with the district.  The school 
district has no system of inspection for private vehicles.​
 

12.​All drivers of type III vehicles will be licensed drivers and will be familiar with 
the use of required emergency equipment.  The school district will not knowingly 
allow a person to operate a type III vehicle if the person has been convicted of an 
offense that disqualifies the person from operating a school bus.​
 

13.​Type III vehicles will be equipped with child passenger restraints, and child 
passenger restraints will be utilized to the extent required by law.​
 

C.​ Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 
Endorsement​
 

1.​ The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions:​
 

a)​ The operator is an employee of the entity that owns, leases, or contracts 
for the school bus, which may include the school district.​
 

b)​  The operator’s employer, which may include the school district, has 
adopted and implemented a policy that provides for annual training and 
certification of the operator in:​
 

(1)​safe operation of a type III vehicle;​
 

(2)​understanding student behavior, including issues relating to 
students with disabilities;​
 

(3)​  encouraging orderly conduct of students on the bus and handling 
incidents of misconduct appropriately;​
 

(4)​  knowing and understanding relevant laws, rules of the road, and 
local school bus safety policies;​
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(5)​  handling emergency situations;​

 
(6)​proper use of seat belts and child safety restraints;​

 
(7)​performance of pretrip vehicle inspections;​

 
(8)​safe loading and unloading of students, including, but not limited 

to:​
 

(a)​ utilizing a safe location for loading and unloading students 
at the curb, on the nontraffic side of the roadway, or at 
off-street loading areas, driveways, yards, and other areas 
to enable the student to avoid hazardous conditions;​
 

(b)​refraining from loading and unloading students in a 
vehicular traffic lane, on the shoulder, in a designated turn 
lane, or a lane adjacent to a designated turn lane;​
 

(c)​  avoiding a loading or unloading location that would 
require a student to cross a road, or ensuring that the driver 
or an aide personally escort the student across the road if it 
is not reasonably feasible to avoid such a location;​
 

(d)​placing the type III vehicle in “park” during loading and 
unloading;​
 

(e)​ escorting a student across the road under clause (c) only 
after the motor is stopped, the ignition key is removed, the 
brakes are set, and the vehicle is otherwise rendered 
immobile; and​
 

(9)​compliance with Paragraph V.F. concerning reporting convictions 
to the employer within 10 days of the date of conviction.​
 

c)​ A background check or background investigation of the operator has been 
conducted that meets the requirements under Minnesota Statutes section 
122A.18, subdivision 8, or Minnesota Statutes section 123B.03 for school 
district employees; Minnesota Statutes section 144.057 or Minnesota 
Statutes chapter 245C for day care employees; or Minnesota Statutes 
section 171.321, subdivision 3, for all other persons operating a type III 
vehicle under this section.​
 

d)​ Operators shall submit to a physical examination as required by 
Minnesota Statutes section 171.321, subdivision 2.​
 

e)​  The operator’s employer requires preemployment drug testing of 
applicants for operator positions.  Current operators must comply with 
the employer’s policy under Minnesota Statutes section 181.951, 
subdivisions 2, 4, and 5.  Notwithstanding any law to the contrary, the 
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operator’s employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements.​
 

f)​ The operator’s driver’s license is verified annually by the entity that 
owns, leases, or contracts for the type III vehicle as required by 
Minnesota Statutes section 171.321, subdivision 5.​
 

g)​ A person who sustains a conviction, as defined under Minnesota Statutes 
section 609.02, of violating Minnesota Statutes sections 169A.25, 
169A.26, 169A.27 (driving while impaired offenses), or 169A.31 
(alcohol-related school bus driver offenses), or whose driver’s license is 
revoked under Minnesota Statutes sections 169A.50 to 169A.53 of the 
implied consent law, or who is convicted of violating or whose driver’s 
license is revoked under a similar statute or ordinance of another state, is 
precluded from operating a type III vehicle for 5 years from the date of 
conviction.​
 

h)​ A person who has ever been convicted of a disqualifying offense as 
defined in Minnesota Statutes section 171.3215, subdivision 1(c), (i.e., 
felony, controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of minor in 
a sexual performance, or possession of child pornography or display of 
pornography to a minor) may not operate a type III vehicle.​
 

i)​ A person who sustains a conviction, as defined under Minnesota Statutes 
section 609.02, of a moving offense in violation of Minn. Stat. Ch. 169 
within 3 years of the first of 3 other moving offenses is precluded from 
operating a type III vehicle for 1 year from the date of the last conviction.​
 

j)​ Students riding the type III vehicle must have training required under 
Minnesota Statutes section 123B.90, subdivision 2 (See paragraph II.B., 
above).​
 

k)​  Documentation of meeting the requirements listed in this section must be 
maintained under a separate file at the business location for each type III 
vehicle operator. The school district or any other entity that owns, leases, 
or contracts for the type III vehicle operating under this section is 
responsible for maintaining these files for inspection.​
 

2.​  The type III vehicle must bear a current certificate of inspection issued under 
Minnesota Statutes section 169.451.​
 

3.​ An employee of the school district who is not employed for the sole purpose of 
operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 
testing), above.​
 

D.​ Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a 
School Bus Endorsement​
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1.​ The holder of a Class D driver’s license, without a school bus endorsement, may 
operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 
under the following conditions:​
 

a)​ The operator is an employee of the school district or an independent 
contractor with whom the school district contracts for the school bus and 
is not solely hired to provide transportation services under this paragraph.​
 

b)​ The operator drives the school bus only from points of origin to points of 
destination, not including home-to-school trips to pick up or drop off 
students.​
 

c)​  The operator is prohibited from using the 8-light system if the vehicle is 
so equipped.​
 

d)​ The operator has submitted to a background check and physical 
examination as required by Minnesota Statutes section 171.321, 
subdivision 2.​
 

e)​ The operator has a valid driver’s license and has not sustained a 
conviction of a disqualifying offense as set forth in Minnesota Statutes 
section 171.02, subdivisions 2a(h) - 2a(j).​
 

f)​  The operator has been trained in the proper use of child safety restraints 
as set forth in the National Highway Traffic Safety Administration’s 
“Guideline for the Safe Transportation of Pre-school Age Children in 
School Buses,” if child safety restraints are used by passengers, in 
addition to the training required in Section VI., above.​
 

g)​ The bus has a gross vehicle weight rating of 14,500 pounds or less and is 
designed to transport 15 or fewer passengers, including the driver.​
 

2.​ The school district shall maintain annual certification of the requirements listed 
in this section for each Class D license operator.​
 

3.​ A school bus operated under this section must bear a current certificate of 
inspection.​
 

4.​ The word “School” on the front and rear of the bus must be covered by a sign 
that reads “Activities” when the bus is being operated under authority of this 
section.​
 

VIII.​ SCHOOL DISTRICT EMERGENCY PROCEDURES​
 

A.​ If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency.​
 

B.​  School bus drivers shall meet the emergency training requirements contained in Unit III 
“Crash & Emergency Preparedness” of the Model School Bus Driver Training Manual.   
This includes procedures in the event of a crash (accident).​
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C.​  School bus drivers and bus assistants for special education students requiring special 

transportation service because of their a disability shall be trained in basic first aid 
procedures, shall within 1 month after the effective date of assignment participate in a 
program of in-service training on the proper methods for dealing with the specific needs 
and problems of students with disabilities, assist students with disabilities on and off the 
bus when necessary for their safe ingress and egress from the bus; and ensure that 
protective safety devices are in use and fastened properly.​
 

D.​  Emergency Health Information shall be maintained on the school bus for students 
requiring special transportation service because of their disability. The information shall 
state:​
 

1.​ the student’s name and address;​
 

2.​ the nature of the student’s disabilities;​
 

3.​  emergency health care information; and​
 

4.​  the names and telephone numbers of the student’s physician, parents, guardians, 
or custodians, and some person other than the student’s parents or custodians 
who can be contacted in case of an emergency.​
 

IX.​ SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS​
 

A.​ All school vehicles shall be maintained in safe operating conditions through a systematic 
preventive maintenance and inspection program adopted or approved by the school 
district.​
 

B.​ All school vehicles shall be state inspected in accordance with legal requirements.​
 

C.​  A copy of the current daily pre-trip inspection report must be carried in the bus.  Daily 
pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule.  Prompt reports of defects to be immediately corrected will be 
submitted.​
 

D.​ Daily post-trip inspections shall be performed to check for any children or lost items 
remaining on the bus and for vandalism.​
 

X.​ SCHOOL TRANSPORTATION SUPVISOR​
​
The school board has designated an individual to serve as the school district’s school 
transportation supervisor.  The school transportation supervisor shall have day-to-day 
responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district.  The school transportation supervisor will assure 
that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required by Minnesota Statutes section 
171.321, subdivision 4.  The transportation safety director also shall annually verify or ensure 
that the private contractor utilized by the school has verified the validity of the driver’s license 
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of each employee who regularly transports students for the school district in a type A, B, C, or 
D school bus, type III vehicle, or MFSAB with the National Driver Register or the Department 
of Public Safety.   Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation supervisor 
also shall certify to the superintendent that students have received school bus safety training in 
accordance with state law. The name, address and telephone number of the school transportation 
supervisor are on file in the school district office.  Any questions regarding student 
transportation or this policy may be addressed to the school transportation supervisor.​
 

XI.​ STUDENT TRANSPORTATION SAFETY COMMITTEE​
​
The district may establish a student transportation safety committee. The chair of the student 
transportation safety committee is the school district’s school transportation safety director.  The 
district shall appoint the other members of the student transportation safety committee.  
Membership may include parents, school bus drivers, representatives of school bus companies, 
local law enforcement officials, other school district staff, and representatives from other units 
of local government. 

 
Legal References: ​
Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 
Minn. Stat. § 123B.03 (Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative Learning Material; Standard 
Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn. Stat. § 144.057 (Background Studies on Licensees and Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions) 
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties) 
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and Education Rules) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, Restrictions) 
Minn. Stat. § 171.168 (Notice of Violation by Commercial Driver) 
Minn. Stat. § 171.169 (Notice of Commercial License Suspension) 
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Driver) 
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for Certain Offenses) 
Minn. Stat. §181.951 (Authorized Drug and Alcohol Testing) 
Minn. Stat. Ch. 245C (Human Services Background Studies) 
Minn. Stat. § 609.02 (Definitions)​
Minnesota Rules 1993, part 3520.5120 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
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49 C.F.R. Part 383 (Commercial Driver's License Standards; Requirements and Penalties) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations) 
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
49 C.F.R. § 383.51 (Disqualification of Drivers) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 
  
Cross References:                 
MSBA/MASA Model Policy 416 (Drug, and Alcohol and Cannabis Testing) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students) 
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
 
Resources: Minnesota Department of Public Safety: School Bus Resources (accessed 10/12/25) 
National Highway Traffic Safety Administration: Guideline for the Safe Transportation of Pre-school 
Age Children in School Buses (Feb. 1999) (accessed 10/12/25) 
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I.​ PURPOSE​

​
The purpose of this policy is to provide safe transportation for students and to educate students 
on safety issues and the responsibilities of school bus ridership.​
 

II.​ PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING​
 

A.​  School Bus Safety Week​
The school district may designate a school bus safety week.  The National School Bus 
Safety Week is the third week in October.​
 

B.​ Student School Bus Safety Training 
1.​ The school district shall provide students enrolled in grades kindergarten (K) 

through 10 with age-appropriate school bus safety training of the following 
concepts:​
 

a)​ transportation by school bus is a privilege, not a right;​
 

b)​ school district policies for student conduct and school bus safety;​
 

c)​ appropriate conduct while on the bus;​
 

d)​ the danger zones surrounding a school bus;​
 

e)​ procedures for safely boarding and leaving a school bus;​
 

f)​ procedures for safe vehicle lane crossing; and​
 

g)​ school bus evacuation and other emergency procedures.​
 

2.​ All students in grades K through 6 who are transported by school bus and are 
enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school.   All students in grades 7 
through 10 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training or receive bus 
safety instruction materials by the end of the sixth week of school, if they have 
not previously received school bus training.  Students in grades K through 10 
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who enroll in a school after the second week of school, are transported by school 
bus, and have not received training in their previous school districts shall 
undergo school bus safety training or receive bus safety instructional materials 
within 4 weeks of their first day of attendance.​
 

3.​ The school district and a nonpublic school with students transported by school 
bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year.​
 

4.​ Students taking driver’s training instructional classes must receive training in the 
laws and proper procedures for operating a motor vehicle in the vicinity of a 
school bus as required by Minnesota Statutes section 169.446, subdivision 2.​
 

5.​ The school district and a nonpublic school with students transported by school 
bus at public expense must conduct a school bus evacuation drill at least once 
during the school year.​
 

6.​ The school district will make reasonable accommodations in training for students 
known to speak English as a second language and students with disabilities.​
 

7.​ The school district may provide kindergarten students with school bus safety 
training before the first day of school.​
 

8.​ The school district shall adopt and make available for public review a curriculum 
for transportation safety education.​
 

9.​ Nonpublic school students transported by the school district will receive school 
bus safety training by their nonpublic school.   The nonpublic schools may use 
the school district’s school transportation safety education curriculum.   Upon 
request by the school district superintendent, the nonpublic school must certify to 
the school district’s school transportation safety director that all students enrolled 
in grades K through 10 have received the appropriate training.​
 

C.​ Active Transportation Safety Training​
 

1.​ Training required​
 

a)​ The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active transportation 
safety training. At a minimum, the training must include pedestrian 
safety, including crossing roads.​
 

b)​ The school district must provide pupils enrolled in grades 4 through 8  
with age-appropriate active transportation safety training. At a minimum, 
the training must include:​
 

(1)​pedestrian safety, including crossing roads safely using the 
searching left, right, left for vehicles in traffic technique; and​
 

(2)​bicycle safety, including relevant traffic laws, use and proper fit of 
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protective headgear, bicycle parts and safety features, and safe 
biking techniques.​
 

(3)​electric-assisted bicycle safety, including that a person under the 
age of 15 is not allowed to operate an electric-assisted bicycle.​
 

2.​ Instruction​
 

a)​ The school district may provide active transportation safety training 
through distance learning.​
 

b)​ The district and a nonpublic school must make reasonable 
accommodations for the active transportation safety training of pupils 
known to speak English as a second language and pupils with disabilities.  
 

III.​ CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR​
 

A.​ Riding the school bus is a privilege, not a right.   The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students.​
 

B.​ Consequences for school bus/bus stop misconduct will be imposed by the school district 
under adopted administrative discipline procedures.   In addition, all school bus/bus stop 
misconduct will be reported to the school district’s transportation safety director.  
Serious misconduct may be reported to local law enforcement.​
 

1.​ School Bus and Bus Stop Rules.  The school district school bus safety rules are 
to be posted on every bus.  If these rules are broken, the school district’s 
discipline procedures are to be followed.  In most circumstances, consequences 
are progressive and may include suspension of bus privileges.  It is the school 
bus driver’s responsibility to report unacceptable behavior to the school district’s 
Transportation Office/School Office.​
 

2.​ Rules at the Bus Stop​
 

a)​ Get to your bus stop 5 minutes before your scheduled pick up time.  The 
school bus driver will not wait for late students.​
 

b)​ Respect the property of others while waiting at your bus stop.​
 

c)​ Keep your arms, legs, and belongings to yourself.​
 

d)​ Use appropriate language.​
 

e)​ Stay away from the street, road, or highway when waiting for the bus.​
 

f)​ Wait until the bus stops before approaching the bus.​
 

g)​ After getting off the bus, move away from the bus.​
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h)​  If you must cross the street, always cross in front of the bus where the 
driver can see you. Wait for the driver to signal to you before crossing the 
street.​
 

i)​ No fighting, harassment, intimidation, or horseplay.​
 

j)​  No use of alcohol, tobacco, or drugs.​
 

3.​ Rules on the Bus​
 

a)​ Immediately follow the directions of the driver.​
 

b)​ Sit in your seat facing forward.​
 

c)​ Talk quietly and use appropriate language.​
 

d)​ Keep all parts of your body inside the bus.​
 

e)​ Keep your arms, legs, and belongings to yourself.​
 

f)​ No fighting, harassment, intimidation, or horseplay.​
 

g)​ Do not throw any object.​
 

h)​ No eating, drinking, or use of alcohol, tobacco, or drugs.​
 

i)​ Do not bring any weapons or dangerous objects on the school bus.​
 

j)​ Do not damage the school bus.​
 

4.​ Consequences​
 

a)​ Consequences for school bus/bus stop misconduct will apply to all 
regular and late routes.  Decisions regarding a student’s ability to ride the 
bus in connection with cocurricular and extracurricular events (for 
example, field trips or competitions) will be in the sole discretion of the 
school district. Parents or guardians will be notified of any suspension of 
bus privileges.​
 

(1)​Elementary (Pre-K-5) 
1st offense  – warning 
2nd offense – 3 school-day suspension from riding the bus 
3rd offense  – 5 school-day suspension from riding the bus 
4th offense  – 10 school-day suspension from riding the 
bus/meeting with parent 
Further offenses – individually considered.  Students may be 
suspended for longer periods of time, including the remainder of 
the school year. 

(2)​Secondary (6-12) 
1st offense  – warning 

701-4 
 



2nd offense – 5 school-day suspension from riding the bus 
3rd offense  – 10 school-day suspension from riding the bus 
4th offense  – 20 school-day suspension from riding the 
bus/meeting with parent 
5th offense  – suspended from riding the bus for the remainder of 
the school year​
 

(3)​Other Discipline 
Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time.   Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school also may result from school bus/bus stop 
misconduct.​
 

(4)​Records 
Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records.   Reports of student 
misbehavior on a school bus or in a bus-loading or unloading area 
that are reasonably believed to cause an immediate and substantial 
danger to the student or surrounding persons or property shall be 
provided by the school district to local law enforcement and the 
Department of Public Safety in accordance with state and federal 
law.​
 

(5)​Vandalism/Bus Damage 
Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make arrangements to 
pay) within 2 weeks may result in the loss of bus privileges until 
damages are paid.​
 

(6)​Notice 
School bus and bus stop rules and consequences for violations of 
these rules will be reviewed with students annually and copies of 
these rules will be made available to students.   School bus rules 
are to be posted on each school bus.​
 

(7)​Criminal Conduct 
In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate school 
district personnel and local law enforcement officials will be 
informed.​
 

IV.​ PARENT AND GUARDIAN INVOLVEMENT​
 

A.​ Parent and Guardian Notification​
​
The school district school bus and bus stop rules will be provided to each family.  
Parents and guardians are asked to review the rules with their children.​
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B.​ Parents/Guardians Responsibilities for Transportation Safety​
Parents/Guardians are responsible to:​
 

1.​ Become familiar with school district rules, policies, regulations, and the 
principles of school bus safety, and thoroughly review them with their children;​
 

2.​ Support safe riding and walking practices, and recognize that students are 
responsible for their actions;​
 

3.​ Communicate safety concerns to their school administrators;​
 

4.​ Monitor bus stops, if possible;​
 

5.​ Have their children to the bus stop 5 minutes before the bus arrives;​
 

6.​ Have their children properly dressed for the weather; and​
 

7.​ Have a plan in case the bus is late.​
 

V.​ SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES​
 

A.​ School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a 
school bus endorsement.  A person possessing a valid driver’s license, without a school 
bus endorsement, may drive a type III vehicle set forth in Paragraphs VII.B. and VII.C., 
below.  Drivers with a valid Class D driver’s license, without a school bus endorsement, 
may operate a “type A-I” school bus as set forth in Paragraphs  VII.D., below.​
 

B.​ The school district shall conduct mandatory drug and alcohol testing of all school 
district bus drivers and bus driver applicants in accordance with state and federal law 
and school district policy.​
 

C.​ A school bus driver, with the exception of a driver operating a type A-I school bus or 
type III vehicle, who has a commercial driver’s license and who is convicted of a 
criminal offense, a serious traffic violation, or of violating any other state or local law 
relating to motor vehicle traffic control, other than a parking violation, in any type of 
motor vehicle in a state or jurisdiction other than Minnesota, shall notify the Minnesota 
Division of Driver and Vehicle Services (Division) of the conviction within 30 days of 
the conviction.   For purposes of this paragraph, a “serious traffic violation” means a 
conviction of any of the following offenses:​
 

1.​  excessive speeding, involving any single offense for any speed of 15 miles per 
hour or more above the posted speed limit;​
 

2.​ reckless driving;​
 

3.​ improper or erratic traffic lane changes;​
 

4.​ following the vehicle ahead too closely;​
 

5.​ a violation of state or local law, relating to motor vehicle traffic control, arising 
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in connection with a fatal accident;​
 

6.​ driving a commercial vehicle without obtaining a commercial driver’s license or 
without having a commercial driver’s license in the driver’s possession;​
 

7.​ driving a commercial vehicle without the proper class of commercial driver's 
license and/or endorsements for the specific vehicle group being operated or for 
the passengers or type of cargo being transported;​
 

8.​ a violation of a state or local law prohibiting texting while driving a commercial 
vehicle; and​
 

9.​ a violation of a state or local law prohibiting the use of a hand-held mobile 
telephone while driving a commercial vehicle.​
 

D.​  A school bus driver, with the exception of a driver operating a type A-I school bus or 
type III vehicle, who has a commercial driver’s license and who is convicted of 
violating, in any type of motor vehicle, a Minnesota state or local law relating to motor 
vehicle traffic control, other than a parking violation, shall notify the person’s employer 
of the conviction within 30 days of conviction.  The notification shall be in writing and 
shall contain all the information set forth in Attachment A accompanying this policy.​
 

E.​ A school bus driver, with the exception of a driver operating a type A-I school bus, who 
has a Minnesota commercial driver’s license suspended, revoked, or cancelled by the 
state of Minnesota or any other state or jurisdiction and who loses the right to operate a 
commercial vehicle for any period or who is disqualified from operating a commercial 
motor vehicle for any period shall notify the person’s employer of the suspension, 
revocation, cancellation, lost privilege, or disqualification.  Such notification shall be 
made before the end of the business day following the day the employee received notice 
of the suspension, revocation, cancellation, lost privilege, or disqualification.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment B accompanying this policy.​
 

F.​ A person who operates a type III vehicle and who sustains a conviction as described in 
Subparagraph VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.   (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession of 
child pornography or display of pornography to a minor), or VII.C.1.i. (multiple moving 
violations) while employed by the entity that owns, leases, or contracts for the school 
bus, shall report the conviction to the person’s employer within 10 days of the date of 
the conviction.  The notification shall be in writing and shall contain all the information 
set forth in Attachment C accompanying this policy.​
 

VI.​ SCHOOL BUS DRIVER TRAINING​
 

A.​ Training​
 

1.​ All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
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Safety Model School Bus Driver Training Manual.   All school bus drivers shall 
receive in-service training annually.  For purposes of this section, “annually” 
means at least once every 380 days from the initial or previous evaluation and at 
least once every 380 days from the initial or previous license verification. The 
school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in the 
Minnesota Model School Bus Driver Training Program.​
 

2.​ All bus drivers operating a type III vehicle will be provided with annual training 
and certification as set forth in Subparagraph VII.C.1.b., below, by either the 
school district or the entity from whom such services are contracted by the 
school district.​
 

B.​ Evaluation​
​
School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies:​
 

1.​ Safely operate the type of school bus the driver will be driving;​
 

2.​ Understand student behavior, including issues relating to students with 
disabilities;​
 

3.​  Ensure orderly conduct of students on the bus and handling incidents of 
misconduct appropriately;​
 

4.​ Know and understand relevant laws, rules of the road, and local school bus 
safety policies;​
 

5.​ Handle emergency situations; and​
 

6.​ Safely load and unload students.​
 

The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Minnesota Model School Bus Driver 
Training Program.​
 

VII.​ OPERATING RULES AND PROCEDURES​
 

A.​ General Operating Rules​
 

1.​ School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Model School Bus 
Driver Training Program.​
 

2.​ Only students assigned to the school bus by the school district shall be 
transported.  The number of students or other authorized passengers transported 
in a school bus shall not be more than the legal capacity for the bus.  No person 
shall be allowed to stand when the bus is in motion.​
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3.​ The parent/guardian may designate, pursuant to school district policy, a day care 
facility, respite care facility, the residence of a relative, or the residence of a 
person chosen by the parent or guardian as the address of the student for 
transportation purposes.  The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements.​
 

4.​ Bus drivers must minimize, to the extent practical, the idling of school bus 
engines and exposure of children to diesel exhaust fumes.​
 

5.​ To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake systems to 
avoid diesel fumes from being drawn into the systems.​
 

6.​ A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether hand-held or 
hands free, when the vehicle is in motion or a part of traffic.   ​
For purposes of this paragraph, “school bus” has the meaning given in Minnesota 
Statutes section 169.011, subdivision 71. ​
​
 "School bus" means a motor vehicle used to: (1) transport pupils to or from a 
school defined in Minnesota Statutes, section 120A.22, or to or from 
school-related activities, by the school or a school district, or by someone under 
an agreement with the school or a school district; or (2) provide training on the 
operation of the vehicle for purposes specified in clause (1) to employees of the 
school, school district, or a person under agreement with the school or school 
district.​
 
A school bus does not include a motor vehicle transporting children to or from 
school for which parents or guardians receive direct compensation from a school 
district, a motor coach operating under charter carrier authority, a transit bus 
providing services as defined in Minnesota Statutes, section 174.22, subdivision 
7, or a vehicle otherwise qualifying as a type III vehicle under Minnesota 
Statutes, section 169.011, subdivision 71, paragraph (h), when the vehicle is 
properly registered and insured and being driven by an employee or agent of a 
school district for nonscheduled or nonregular transportation.​
​
 In addition, “school bus” also includes type III vehicles when driven by 
employees or agents of the school district.  “Cellular phone” means a cellular, 
analog, wireless, or digital telephone capable of sending or receiving telephone 
or text messages without an access line for service.​
 

B.​ Type III Vehicles​
 

1.​ Type III vehicles are restricted to passenger cars, station wagons, vans, and buses 
having a maximum manufacturer’s rated seating capacity of 10 or fewer people 
including the driver and a gross vehicle weight rating of 10,000 pounds or less.  
A van or bus converted to a seating capacity of 10 or fewer and placed in service 
on or after August 1, 1999, must have been originally manufactured to comply 
with the passenger safety standards.​
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2.​  Type III vehicles must be painted a color other than national school bus yellow.​
 

3.​ Type III vehicles shall be state inspected in accordance with legal requirements.​
 

4.​ Vehicles model year 2007 or older must not be used as type III vehicles to 
transport school children, except those vehicles that are manufactured to meet the 
structural requirements of federal motor vehicle safety standard 222, Code of 
Federal Regulations, title 49, part 571.​
 

5.​  If a type III vehicle is school district owned, the school district name will be 
clearly marked on the side of the vehicle.  The type III vehicle must not have the 
words “school bus” in any location on the exterior of the vehicle or in any 
interior location visible to a motorist.​
 

6.​ A “type III vehicle” must not be outwardly equipped and identified as a type A, 
B, C, or D bus.​
 

7.​ Eight-lamp warning systems and stop arms must not be installed or used on type 
III vehicles.​
 

8.​  Type III vehicles must be equipped with mirrors as required by law.​
 

9.​ Any type III vehicle may not stop traffic and may not load or unload before 
making a complete stop and disengaging gears by shifting into neutral or park.  
Any type III vehicle used to transport students must not load or unload so that a 
student has to cross the road, except where not possible or impractical, then the 
driver or assistant must escort a student across the road.  If the driver escorts the 
student across the road, then the motor must be stopped, the ignition key 
removed, the brakes set, and the vehicle otherwise rendered immobile.​
 

10.​Any type III vehicle used to transport students must carry emergency equipment 
including:​
 

a)​ Fire extinguisher.  A minimum of one 10BC rated dry chemical type fire 
extinguisher is required.  The extinguisher must be mounted in a bracket, 
and must be located in the driver’s compartment and be readily accessible 
to the driver and passengers.   A pressure indicator is required and must 
be easily read without removing the extinguisher from its mounted 
position.​
 

b)​ Body fluids cleanup kit. ​
A body fluids cleanup kit is required. The kit must be contained in a 
removable, moisture- and dust-proof containers mounted in an accessible 
place within the driver’s compartment and must be marked to indicate the 
kit's identity.​
 

c)​ First Aid Kit 
A first aid kit meeting the requirements as defined in the current version 
of the National School Transportation Specifications and Procedures 
(NSTSP) must be provided in vehicles model year 2027 and newer. All 
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other vehicles may contain a minimum of a ten-unit first aid kit, as 
specified in Minnesota Rules 1993, part 3520.5120, or a first aid kit 
meeting the requirements of the NSTSP. After January 1, 2030, all type 
III vehicles must be equipped with a first aid kit meeting the requirements 
of the NSTSP.​
 

d)​ Passenger cars and station wagons may carry a fire extinguisher, a first 
aid kit, and warning triangles in the trunk or trunk area of the vehicle if a 
label in the driver and front passenger area clearly indicates the location 
of these items.​
 

11.​Students will not be regularly transported in private vehicles that are not state 
inspected as type III vehicles.  Only emergency, unscheduled transportation may 
be conducted in vehicles with a seating capacity of 10 or fewer without meeting 
the requirements for a type III vehicle.  Also, parents may use a private vehicle 
to transport their own children under a contract with the district.  The school 
district has no system of inspection for private vehicles.​
 

12.​All drivers of type III vehicles will be licensed drivers and will be familiar with 
the use of required emergency equipment.  The school district will not knowingly 
allow a person to operate a type III vehicle if the person has been convicted of an 
offense that disqualifies the person from operating a school bus.​
 

13.​Type III vehicles will be equipped with child passenger restraints, and child 
passenger restraints will be utilized to the extent required by law.​
 

C.​ Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 
Endorsement​
 

1.​ The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions:​
 

a)​ The operator is an employee of the entity that owns, leases, or contracts 
for the school bus, which may include the school district.​
 

b)​  The operator’s employer, which may include the school district, has 
adopted and implemented a policy that provides for annual training and 
certification of the operator in:​
 

(1)​safe operation of a type III vehicle;​
 

(2)​understanding student behavior, including issues relating to 
students with disabilities;​
 

(3)​  encouraging orderly conduct of students on the bus and handling 
incidents of misconduct appropriately;​
 

(4)​  knowing and understanding relevant laws, rules of the road, and 
local school bus safety policies;​
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(5)​  handling emergency situations;​

 
(6)​proper use of seat belts and child safety restraints;​

 
(7)​performance of pretrip vehicle inspections;​

 
(8)​safe loading and unloading of students, including, but not limited 

to:​
 

(a)​ utilizing a safe location for loading and unloading students 
at the curb, on the nontraffic side of the roadway, or at 
off-street loading areas, driveways, yards, and other areas 
to enable the student to avoid hazardous conditions;​
 

(b)​refraining from loading and unloading students in a 
vehicular traffic lane, on the shoulder, in a designated turn 
lane, or a lane adjacent to a designated turn lane;​
 

(c)​  avoiding a loading or unloading location that would 
require a student to cross a road, or ensuring that the driver 
or an aide personally escort the student across the road if it 
is not reasonably feasible to avoid such a location;​
 

(d)​placing the type III vehicle in “park” during loading and 
unloading;​
 

(e)​ escorting a student across the road under clause (c) only 
after the motor is stopped, the ignition key is removed, the 
brakes are set, and the vehicle is otherwise rendered 
immobile; and​
 

(9)​compliance with Paragraph V.F. concerning reporting convictions 
to the employer within 10 days of the date of conviction.​
 

c)​ A background check or background investigation of the operator has been 
conducted that meets the requirements under Minnesota Statutes section 
122A.18, subdivision 8, or Minnesota Statutes section 123B.03 for school 
district employees; Minnesota Statutes section 144.057 or Minnesota 
Statutes chapter 245C for day care employees; or Minnesota Statutes 
section 171.321, subdivision 3, for all other persons operating a type III 
vehicle under this section.​
 

d)​ Operators shall submit to a physical examination as required by 
Minnesota Statutes section 171.321, subdivision 2.​
 

e)​  The operator’s employer requires preemployment drug testing of 
applicants for operator positions.  Current operators must comply with 
the employer’s policy under Minnesota Statutes section 181.951, 
subdivisions 2, 4, and 5.  Notwithstanding any law to the contrary, the 
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operator’s employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements.​
 

f)​ The operator’s driver’s license is verified annually by the entity that 
owns, leases, or contracts for the type III vehicle as required by 
Minnesota Statutes section 171.321, subdivision 5.​
 

g)​ A person who sustains a conviction, as defined under Minnesota Statutes 
section 609.02, of violating Minnesota Statutes sections 169A.25, 
169A.26, 169A.27 (driving while impaired offenses), or 169A.31 
(alcohol-related school bus driver offenses), or whose driver’s license is 
revoked under Minnesota Statutes sections 169A.50 to 169A.53 of the 
implied consent law, or who is convicted of violating or whose driver’s 
license is revoked under a similar statute or ordinance of another state, is 
precluded from operating a type III vehicle for 5 years from the date of 
conviction.​
 

h)​ A person who has ever been convicted of a disqualifying offense as 
defined in Minnesota Statutes section 171.3215, subdivision 1(c), (i.e., 
felony, controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of minor in 
a sexual performance, or possession of child pornography or display of 
pornography to a minor) may not operate a type III vehicle.​
 

i)​ A person who sustains a conviction, as defined under Minnesota Statutes 
section 609.02, of a moving offense in violation of Minn. Stat. Ch. 169 
within 3 years of the first of 3 other moving offenses is precluded from 
operating a type III vehicle for 1 year from the date of the last conviction.​
 

j)​ Students riding the type III vehicle must have training required under 
Minnesota Statutes section 123B.90, subdivision 2 (See paragraph II.B., 
above).​
 

k)​  Documentation of meeting the requirements listed in this section must be 
maintained under a separate file at the business location for each type III 
vehicle operator. The school district or any other entity that owns, leases, 
or contracts for the type III vehicle operating under this section is 
responsible for maintaining these files for inspection.​
 

2.​  The type III vehicle must bear a current certificate of inspection issued under 
Minnesota Statutes section 169.451.​
 

3.​ An employee of the school district who is not employed for the sole purpose of 
operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 
testing), above.​
 

D.​ Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a 
School Bus Endorsement​
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1.​ The holder of a Class D driver’s license, without a school bus endorsement, may 
operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 
under the following conditions:​
 

a)​ The operator is an employee of the school district or an independent 
contractor with whom the school district contracts for the school bus and 
is not solely hired to provide transportation services under this paragraph.​
 

b)​ The operator drives the school bus only from points of origin to points of 
destination, not including home-to-school trips to pick up or drop off 
students.​
 

c)​  The operator is prohibited from using the 8-light system if the vehicle is 
so equipped.​
 

d)​ The operator has submitted to a background check and physical 
examination as required by Minnesota Statutes section 171.321, 
subdivision 2.​
 

e)​ The operator has a valid driver’s license and has not sustained a 
conviction of a disqualifying offense as set forth in Minnesota Statutes 
section 171.02, subdivisions 2a(h) - 2a(j).​
 

f)​  The operator has been trained in the proper use of child safety restraints 
as set forth in the National Highway Traffic Safety Administration’s 
“Guideline for the Safe Transportation of Pre-school Age Children in 
School Buses,” if child safety restraints are used by passengers, in 
addition to the training required in Section VI., above.​
 

g)​ The bus has a gross vehicle weight rating of 14,500 pounds or less and is 
designed to transport 15 or fewer passengers, including the driver.​
 

2.​ The school district shall maintain annual certification of the requirements listed 
in this section for each Class D license operator.​
 

3.​ A school bus operated under this section must bear a current certificate of 
inspection.​
 

4.​ The word “School” on the front and rear of the bus must be covered by a sign 
that reads “Activities” when the bus is being operated under authority of this 
section.​
 

VIII.​ SCHOOL DISTRICT EMERGENCY PROCEDURES​
 

A.​ If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency.​
 

B.​  School bus drivers shall meet the emergency training requirements contained in Unit III 
“Crash & Emergency Preparedness” of the Model School Bus Driver Training Manual.   
This includes procedures in the event of a crash (accident).​
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C.​  School bus drivers and bus assistants for special education students requiring special 

transportation service because of their a disability shall be trained in basic first aid 
procedures, shall within 1 month after the effective date of assignment participate in a 
program of in-service training on the proper methods for dealing with the specific needs 
and problems of students with disabilities, assist students with disabilities on and off the 
bus when necessary for their safe ingress and egress from the bus; and ensure that 
protective safety devices are in use and fastened properly.​
 

D.​  Emergency Health Information shall be maintained on the school bus for students 
requiring special transportation service because of their disability. The information shall 
state:​
 

1.​ the student’s name and address;​
 

2.​ the nature of the student’s disabilities;​
 

3.​  emergency health care information; and​
 

4.​  the names and telephone numbers of the student’s physician, parents, guardians, 
or custodians, and some person other than the student’s parents or custodians 
who can be contacted in case of an emergency.​
 

IX.​ SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS​
 

A.​ All school vehicles shall be maintained in safe operating conditions through a systematic 
preventive maintenance and inspection program adopted or approved by the school 
district.​
 

B.​ All school vehicles shall be state inspected in accordance with legal requirements.​
 

C.​  A copy of the current daily pre-trip inspection report must be carried in the bus.  Daily 
pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule.  Prompt reports of defects to be immediately corrected will be 
submitted.​
 

D.​ Daily post-trip inspections shall be performed to check for any children or lost items 
remaining on the bus and for vandalism.​
 

X.​ SCHOOL TRANSPORTATION SUPVISOR​
​
The school board has designated an individual to serve as the school district’s school 
transportation supervisor.  The school transportation supervisor shall have day-to-day 
responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district.  The school transportation supervisor will assure 
that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required by Minnesota Statutes section 
171.321, subdivision 4.  The transportation safety director also shall annually verify or ensure 
that the private contractor utilized by the school has verified the validity of the driver’s license 
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of each employee who regularly transports students for the school district in a type A, B, C, or 
D school bus, type III vehicle, or MFSAB with the National Driver Register or the Department 
of Public Safety.   Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation supervisor 
also shall certify to the superintendent that students have received school bus safety training in 
accordance with state law. The name, address and telephone number of the school transportation 
supervisor are on file in the school district office.  Any questions regarding student 
transportation or this policy may be addressed to the school transportation supervisor.​
 

XI.​ STUDENT TRANSPORTATION SAFETY COMMITTEE​
​
The district may establish a student transportation safety committee. The chair of the student 
transportation safety committee is the school district’s school transportation safety director.  The 
district shall appoint the other members of the student transportation safety committee.  
Membership may include parents, school bus drivers, representatives of school bus companies, 
local law enforcement officials, other school district staff, and representatives from other units 
of local government. 

 
Legal References: ​
Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 
Minn. Stat. § 123B.03 (Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative Learning Material; Standard 
Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn. Stat. § 144.057 (Background Studies on Licensees and Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions) 
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties) 
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and Education Rules) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, Restrictions) 
Minn. Stat. § 171.168 (Notice of Violation by Commercial Driver) 
Minn. Stat. § 171.169 (Notice of Commercial License Suspension) 
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Driver) 
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for Certain Offenses) 
Minn. Stat. §181.951 (Authorized Drug and Alcohol Testing) 
Minn. Stat. Ch. 245C (Human Services Background Studies) 
Minn. Stat. § 609.02 (Definitions)​
Minnesota Rules 1993, part 3520.5120 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 

701-16 
 



49 C.F.R. Part 383 (Commercial Driver's License Standards; Requirements and Penalties) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations) 
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
49 C.F.R. § 383.51 (Disqualification of Drivers) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 
  
Cross References:                 
MSBA/MASA Model Policy 416 (Drug, and Alcohol and Cannabis Testing) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students) 
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
 
Resources: Minnesota Department of Public Safety: School Bus Resources (accessed 10/12/25) 
National Highway Traffic Safety Administration: Guideline for the Safe Transportation of Pre-school 
Age Children in School Buses (Feb. 1999) (accessed 10/12/25) 
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https://dps.mn.gov/divisions/msp/state-patrol-dashboard/commercial-vehicles-dashboard/commercial-vehicles-school-bus-information/commercial-vehicles-school-bus-resources
https://www.nhtsa.gov/sites/nhtsa.gov/files/2023-10/Guideline-Safe-Transportation-Preschool-Age-Children-School-Buses.pdf
https://www.nhtsa.gov/sites/nhtsa.gov/files/2023-10/Guideline-Safe-Transportation-Preschool-Age-Children-School-Buses.pdf


 
Stillwater School Board 

Policy Meeting Notes, October 14, 2026​
 

Present: Sarah Grcevich, Pete Kelzenberg, Alison Sherman, Efe Agbamu, ​
Mike Funk, Kris Carlston, Josh Krebs, Gina Doe, Derek Berg, Joan Hurley 

Agenda 
●​ Reviewed the following policies for the October 27, 2026 board meeting 

○​ Consent Agenda 
■​ Policy 201 Legal Status of School Board - Annual Review 

■​ Policy 202 School Board Officers - Annual Review 

■​ Policy 203 - Operation of the School Board Governing Rules - Annual Review 

■​ Policy 203.1 School Board Procedures; Rules of Order - Annual Review 

■​ Policy 203.5 School Board Meeting Agenda - Annual Review 

■​ Policy 204 - School Board Meeting Minutes - Annual Review 

■​ Policy 205 - Open and Closed Meetings-  Annual Review 

■​ Policy 207- Public Hearings-  Annual Review 

■​ Policy 210 - Conflict of Interest - Annual Review 

■​ Policy 212 - School Board Member Development - Annual Review 

■​ Policy 214 - Out of State Travel by Board Members - Annual Review 

■​ Policy 413 - Equal Educational Opportunity Legislative Revision Section III.D. 

■​ Policy 423 Employee-Student Relationships Added section II.E.5​
 

○​ First Reading 

■​ New Policy 428 - TRA Part-Time Teacher Program  

■​ Policy 206 - Public Participation in School Board Meetings and Data Privacy 

Considerations. 

■​ Policy 506 Student Discipline​
 

○​ Second Reading and Approval 

■​ Policy 507.5 School Resource Officers 

■​ Policy 509  Enrollment of Nonresident Students 

■​ Policy 621 -  Literacy and the Read Act 

■​ Policy 709 Transportation​
 

●​ Further Review 

■​ Policy 102 Equal Educational Opportunity 

■​ Policy 503 policy Student Attendance 

■​ 613 Graduation Requirements 

■​ 721 Uniform Grant Guidance Policy Regarding Federal Revenue Sources​
 

What’s next: 
●​ Policy Committee Meeting scheduled for November 12, 2026 



 
 
 
TO:  Northeast Metro 916 Board of Education 
FROM:  Val Rae Boe 
DATE:  October 9, 2026 
RE:  October 7 Board of Education Meeting Talking Points 
 

Members present: Palmer-13, Jones-14, Forsberg-16, Bock-621, Striker-282, Clark-623, 
Thompson-624, Rebelein-831, Stout-832, Dols-833, and Thelander-834.   

Members absent: Knisely-12 and Nitardy-622. 
 
School Board Policies:  

• Approval of School Board Policies: The School Board approved the following policies 
which had been brought previously to the Board for a first reading in September: 

o Policy 701.2: Procuring Materials, Products, and Services (Discontinuation of 
Policy)  

o Policy 721: Procurement Policy 
 

• Adopt Proposed Policy Modifications: The School Board approved policies: 
o Policy 202: School Board Officers  
o Policy 701: Establishment and Adoption of School District Budget 
o Policy 710: Extracurricular Transportation 

 
Approval of Contracts: 

• Contract between Northeast Metro 916 and Interstate Companies: The School 
Board approved the contract with Interstate Companies for snow plowing and de-icing 
services for the 2026-27, 2027-28, and 2028-29 winter seasons at Karner Blue, Pankalo, 
and Quora Education Centers. 
 

• Contract between Northeast Metro 916 and Kelly Services: The School Board 
approved the substitute teacher, education assistant specialist, education assistant, and 
custodial rates for 2026-27 and 2027-28 school years with services provided by Kelly 
Services, Inc.  
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