Kent ISD Regular School Board Meeting

Monday, August 19, 2024 4:00 PM
Grand Room ESC Building, 2930 Knapp Street NE, Grand Rapids, MI 49525

A. Call to Order

B. Welcome Visitors and Roll Call
C. Presentation

C.l. Leading Learning Award

C.2. Communications Presentation

D. Action Items
Consent Grouping: Action items may be approved
with one motion unless a board member requests
that an item or items be removed for separate
action.

D.1. Approval of the minutes from the regular school
board meeting.

D.2. Approve the Financial Report allowing bills
from July 1, 2024, through July 30, 2024.

D.3. Approve the personnel recommendations and
report as presented

D.4. Approve the addition of one Early Childhood
Specialist for the Great Start Readiness
Program.

D.5. Approve hiring a Play and Learn Parent Educator
for the Bright Beginnings program.

D.6. Approve hiring a Data Analyst and
Administrative Research Assistant for the
Research and Continuous Improvement department.

D.7. Approve hiring one CTE Specialist to support
the KCTC Aviation program.

D.8. Approve hiring an Administrative Assistant for
the Director of CTE.

D.9. Approve hiring an Adult Education Student
Services Specialist.

D.10. Approve the MySchool@Kent course
offerings through our content providers, Apex and
eDynamic Learning.

D.11. Approve the purchase of furniture for
Lincoln School from Custer Office Environments in
the amount of $73,101.79.

D.12. Approve the purchase of furniture for
KCTC Teacher Academy from Custer Office
Environments in the amount of $98,252.33.

D.13. Approve the purchase of a Universal
Testing Machine from Instron for the KCTC
Engineering program in the amount of $54,975.00.

D.14. Approve the purchase of a Portable
Coordinate Measuring Machine from FARO
Technologies, Inc. for the KCTC Engineering
program in the amount of $71,080.50.



=

.15. Approve the purchase of 40 ipads for

center programs students from Apple Inc. in the
amount of $12,960.

.16. Approve the purchase of 53 laptops and 50

chromebooks as replacement devices for center
program staff from Sehi Computing for $55,388.
Approve hiring the Director of Facilities and
Operations.
Approve hiring a Director of Personnel for the
Human Resources Department.
Approve the resolution to adopt the revised
board policies outlined in the board packet.
Public Comment

Items from Board Members
Superintendent's Report

Adjournment



Nominate a Kent ISD staff member for

The Leading Learning Award

Anyone is welcome to submit a nomination!

How does it work?

Students, staff, parents/families, visitors and community partners are invited to complete and
submit this nomination form to recognize any Kent ISD staff person. There are two distinct
categories of the Leading Learning Award as shown below. Most nominations will alignh to one or
the other. It is not necessary to nominate a staff member for both. Regardless of which category
is selected, nominees should demonstrate one or more of Kent ISD’s organizational values of:

Relationships — Learning — Equity — Opportunities
Innovation — Service — Excellence

Name Your Nominee

The person being nominated is: Tawnie Hartzel

School or Department: Transportation

Select an Award Category Going Above and Beyond

[ ] Going Above and Beyond - Setting an Example

While small acts of kindness and general support are very important and always
appreciated, this recognition is intended for contributions, actions and impact that are
truly above and beyond, having a substantial impact on one or more parties.

[] Being a Leader of Learning

Any Kent ISD staff person is eligible for the Leader of Learning category including
instructional, non-instructional, support staff, and administrators, because leadership can
and should emerge from every level of an organization.

Being a Leader of Learning is typically not based on a single event or contribution, but

is instead reflective of a sustained effort and demonstrated commitment over time to
lead by example, time, and talents toward an effort that directly or indirectly elevates the
achievement, opportunities, access or wellbeing of our learners and/or colleagues.

Detail your nomination in the next section.

KentISD |




Please describe how this staff member has been a “leader of learning” and what impact they have had.

Tawnie Hartzel is an experienced driver that has spent years fostering relationships with the families on her routes. On a Friday one of
her students left behind a jacket on her bus, one that he has worn and loved for years. The family returned home from watching Wicked
Friday evening to realize he had lost his jacket. However, mom realized that the jacket had already been delivered to the house. Upon
reaching out to Tawnie it was confirmed that Tawnie found it on the bus, and knew that it would be difficult to get through the weekend
without his beloved jacket. So after work Tawnie drove it to the house, and left it there for them. Mom called the transportation
department to let us know how much they appreciated that Tawnie took the initiative to make this delivery after hours.

Date: _ 06/05/2024

This nomination is submitted by: mark W. Higgins

My role or relationship to Kent ISD:
x| Kent ISD staff: Location Esc
Student: Location
Parent of a Kent ISD student
Community agency or local district partner

Community member

Do you wish for the staff member nominated to know who submitted this form? x| Yes No

Kent ISD



KentISD } KENT INTERMEDIATE SCHOOL DISTRICT

ESC Bldg. Grand Room- Kent County, Michigan

July 15, 2024

The Kent ISD School Board held a regular and organizational meeting at the administrative
offices on Monday, July 15, 2024. President Haidle called the meeting to order at 4:00 p.m.

Members Present: Drake, Hamming, Featherston, Rettig, Haidle.
Member Absent:

Kent ISD Staff Present: Superintendent Gorman, Assistant Superintendents Finkel, Myers,
Philipps, Rodgers; Directors, Burns, Campbell, Hendry, Houtman; Recording Secretary Lovell;
Staff Members: Cinnamon Mellema

Superintendent Gorman requested nominations for the Kent Intermediate School Board president
for the 2024-2025 school year.

Upon motion of Member Hamming, supported by Member Featherston, it was resolved to approve
the slate for board officers for the 2024-2025 school year:

Andrea Haidle- President
Matt Rettig, Vice-President
Laura Featherston- Treasurer
Anne Hamming-Secretary
David Drake-Trustee

Ayes: Drake, Hamming, Featherston, Rettig, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Featherston, supported by Member Rettig, it was resolved to authorize
the former Treasurer to continue to sign checks until the necessary documents can be processed and
equipment modified, not to exceed ninety (90) days.

Ayes: Hamming, Featherston, Rettig, Drake, Haidle
Nays: None

Motion declared to have carried.

Upon motion of Member Rettig, supported by Member Featherston, it was resolved to authorize
the designation of bank depositories.

Ayes: Featherston, Rettig, Hamming Drake, Haidle
Nays: None

Motion declared to have carried.

Upon motion of Member Hamming, supported by Member Drake, it was resolved to authorize
the accounts through JPMorgan Chase Bank, NA.

Ayes: Rettig, Hamming, Drake, Featherston, Haidle
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KentISD [/ KENT INTERMEDIATE SCHOOL DISTRICT

ESC Bldg. Grand Room- Kent County, Michigan
July 15, 2024
Nays: None
Motion declared to have carried.

Upon motion of Member Rettig, supported by Member Drake, it was resolved to designate the
superintendent or his designee to assume the treasurer's responsibilities for the administration of funds
and to sign checks, contracts, agreements, and purchase orders.

Ayes: Drake, Hamming, Featherston, Rettig, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Rettig, supported by Member Drake, it was resolved to approve the
school board meeting dates with an amendment to change the meeting time to 4:00 p.m.

Ayes: Hamming, Featherston, Rettig, Drake, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Rettig, supported by Member Hamming, it was resolved to approve the
procedure for calling special meetings of the Board.

Ayes: Featherston, Rettig, Hamming, Drake, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Featherston, supported by Member Rettig, it was resolved to appoint
Legal Counsel to present Kent ISD.

Ayes: Rettig, Hamming Drake, Featherston, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Rettig, supported by Member Drake, it was resolved to approve Kent
ISD Staff members’ use of Kent ISD credit cards for district business.

Ayes: Drake, Hamming, Featherston, Rettig, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Drake, supported by Member Featherston, it was resolved to approve
authorizing Electronic Transactions and designating an Electronic Transfer Officer.

Ayes: Hamming, Featherston, Rettig, Drake, Haidle

Nays: None
Motion declared to have carried.
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KentISD [/ KENT INTERMEDIATE SCHOOL DISTRICT

ESC Bldg. Grand Room- Kent County, Michigan
July 15, 2024
Director of Safety & Security Sean Burns presented a report outlining the department's growth
and current progress in providing a safe and secure environment for staff and students.

Upon motion of Member Hamming, supported by Member Rettig, it was resolved to approve the
consent agenda action items E.1-E.12.

Ayes: Featherston, Rettig, Hamming, Drake, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Drake, supported by Member Featherston, it was resolved to approve
the West Michigan Teacher Collaborative to contract with Leading Educators to provide professional
learning during the 24-25 school year in the amount of $110,530.00.

Ayes: Rettig, Hamming, Drake, Featherston, Haidle
Nays: None
Motion declared to have carried.

Upon motion of Member Featherston, supported by Member Drake, it was resolved to approve
hiring Dr. Jennifer Fee for the Assistant Superintendent of Instructional Services position.

Ayes: Drake, Hamming, Featherston, Rettig, Haidle
Nays: None
Motion declared to have carried.

President Haidle offered the opportunity for public comment. No comments were given.

Superintendent Gorman shared that the state budget allocated $9 million for the West Michigan
Teacher Collaborative, bringing over 300 teachers to the pipeline this year alone. With support from
Dan Behm, Director of Education Advocates of West Michigan, we received $500,000 for the MI
Student Voice Student Perception Survey. This funding will support the administration of the student,
staff, and parent surveys, which will provide data that helps us understand the student experience and
how to improve student outcomes. Superintendent Gorman thanked Director Burns for his safety and
security presentation and stressed that student safety will always be first priority at Kent ISD.

President Haidle adjourned the meeting at 4:54 p.m.

Minutes Approved on August 19, 2024

Andrea Haidle, President

Anne Hamming, Secretary

/ml
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CHECKS (DISBURSEMENTS) WRITTEN BY FUND
07/01/2024 - 07/31/2024

11. GENERAL EDUCATION $ 8,293,283.49
21. SPECIAL EDUCATION-CENTER PROGRAMS 296,413.27
22. SPECIAL EDUCATION 3,394,317.92
23. COMMUNITY SERVICE (ENHANCEMENT MILLAGE) -
26. CAREER TECHNICAL EDUCATION 610,571.60
27. COOPERATIVE EDUCATION ** (12,425.32)
29. STUDENT/SCHOOL ACTIVITY FUND 18,324.55
CAPITAL PROJECTS

41. GENERAL EDUCATION 30,646.91

42. SPECIAL EDUCATION 678,937.13

46. CAREER TECHNICAL EDUCATION 333,584.41

81. INTERNAL SERVICE FUND -

TOTAL $ 13,643,653.96

Total Transfers Out to LEAs (K-12, Charter Schools and Parochial Schools)
$ 4,692,678.87

** Disbursements from fund 28 are included in fund 27-Cooperative Education totals.

N:\Director- Fiscal Services\Board Reports\2024-08\Checks by Fund 2024-07.xIsx



Kent ISD Check Reqister 7/1/2024 to 7/31/2024

Check # Vendor Name Fund Fund Amount Check Total Check Comment
600072324 MICH PUBLIC SCHOOL EMPLOYEES 11 1,421,763.88
Check Total 1,421,763.88 RETIREMENT 7.12.24
59459 MICH EDUC SPECIAL SERVICES 11 1,051,128.32
Check Total 1,051,128.32 JULY PREMIUMS KENT ISD
607242401 NEXT GENERATION ENROLLMENT INC 11 1,014,003.82
NEXT GENERATION ENROLLMENT INC 21 -32,040.22
NEXT GENERATION ENROLLMENT INC 22 -25,258.68
NEXT GENERATION ENROLLMENT INC 26 -93,011.98
NEXT GENERATION ENROLLMENT INC 27 -27,408.41
NEXT GENERATION ENROLLMENT INC 28 -3,757.93
Check Total 832,526.60 AUG PREMIUMS
607122428 UNITED STATES TREASURY 11 773,758.70
Check Total 773,758.70 PAYROLL TAXES
607262428 UNITED STATES TREASURY 11 732,901.86
Check Total 732,901.86 PAYROLL TAXES
300030661 GRAND RAPIDS PUBLIC SCHOOLS 22 499,377.71
Check Total 499,377.71 JUL24 SA SECT 51A SPED
300030608 GRAND RAPIDS PUBLIC SCHOOLS 22 433,123.00
Check Total 433,123.00 IDEA JUNE 2024
300030570 GRAND RAPIDS PUBLIC SCHOOLS 11 319,508.76
Check Total 319,508.76 GSRP TRANSPORTATION
300030662 GRAND RAPIDS PUBLIC SCHOOLS 11 311,340.00
Check Total 311,340.00 GSRP THRU JUNE 2024
59573 OWEN-AMES-KIMBALL CO 46 305,857.00
Check Total 305,857.00 KCTC LAUNCH U/MY SCHOOL RENOV
300030617 KENTWOOD PUBLIC SCHOOLS 22 255,481.00
Check Total 255,481.00 IDEA JUNE 2024
59643 OWEN-AMES-KIMBALL CO 42 246,647.45
Check Total 246,647.45 EMPOWERU-NORTH RENO
59465 SET INC 11 26,462.67
SET INC 21 85,429.80

8/1/2024, 7:35 AM

Page 1



SET INC 22 9,722.11
SET INC 26 117,156.42
Check Total 238,771.00 2024-25 PROPERTY CASUALTY INSU
300030672 KENTWOOD PUBLIC SCHOOLS 22 206,795.78
Check Total 206,795.78 JUL24 SA SECT 51A SPED
300030677 MICH FAMILY RESOURCES 11 185,892.00
Check Total 185,892.00 GSRP THRU JUNE 2024
59478 CUSTER OFFICE ENVIRONMENTS INC 41 6,746.37
CUSTER OFFICE ENVIRONMENTS INC 42 144,318.28
Check Total 151,064.65 ESC FURNITURE - LATERAL FILES
300030689 SPARTA AREA SCHOOLS 11 100,672.54
SPARTA AREA SCHOOLS 22 49,663.35
Check Total 150,335.89 JUL24 SA SECT 51A SPED
300030625 NORTHVIEW PUBLIC SCHOOLS 22 145,585.00
Check Total 145,585.00 IDEA JUNE 2024
300030697 WEST MICH ACADEMY OF ENVIRONMENTAL 11 135,322.00
SCIENCE
Check Total 135,322.00 GSRP THRU JUNE 2024
59482 FISCHER-IDEMA LLC 42 132,289.29
Check Total 132,289.29 EUC (MAYFIELD) PARKING LOT PRO
80715241 JPMORGAN CHASE BANK NA 11 47,914.77
JPMORGAN CHASE BANK NA 21 22,729.68
JPMORGAN CHASE BANK NA 22 12,056.47
JPMORGAN CHASE BANK NA 26 34,658.44
JPMORGAN CHASE BANK NA 27 1,059.69
JPMORGAN CHASE BANK NA 29 2,476.91
JPMORGAN CHASE BANK NA 42 1,208.07
Check Total 122,104.03 GODWIN PLUMBING AND HA
300030654 FOREST HILLS PUBLIC SCHOOLS 22 121,071.42
ADMINSTRATION
Check Total 121,071.42 JUL24 SA SECT 51A SPED
300030701 YMCA OF GREATER GR 11 120,670.00
Check Total 120,670.00 GSRP THRU JUNE 2024
607122430 STATE OF MICHIGAN 11 118,469.03
Check Total 118,469.03 PAYROLL TAXES
607262430 STATE OF MICHIGAN 11 111,670.27

8/1/2024, 7:35 AM
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Check Total

111,670.27 PAYROLL TAXES

300030628 ROCKFORD PUBLIC SCHOOLS 22 111,423.00
Check Total 111,423.00 IDEA JUNE 2024
300030609 GRANDVILLE PUBLIC SCHOOLS 22 109,403.00
Check Total 109,403.00 IDEA JUNE 2024
300030688 ROCKFORD PUBLIC SCHOOLS 11 7,850.73
ROCKFORD PUBLIC SCHOOLS 22 89,447.72
Check Total 97,298.45 JUL24 SA SECT 51A SPED
59464 SET INC 11 92,758.00
Check Total 92,758.00 WORKER COMP 2024-25 1ST QUARTE
300030700 WYOMING PUBLIC SCHOOLS 22 88,932.57
Check Total 88,932.57 JUL24 SA SECT 51A SPED
59668 GRAFTON SCHOOL INCORPORATED 22 86,674.20
Check Total 86,674.20 UKERU PADS FOR CENTER PROGRAMS
300030597 BYRON CENTER PUBLIC SCHOOLS 22 81,211.00
Check Total 81,211.00 IDEA JUNE 2024
59526 WILLIAM DONALD TRAMPER 26 80,000.00
Check Total 80,000.00 KCTC AVIATION ELECTRONICS - CE
300030665 GRANDVILLE PUBLIC SCHOOLS 22 79,525.40
Check Total 79,525.40 JUL24 SA SECT 51A SPED
59630 STEEPLETOWN NEIGHBORHOOD SERVICES 11 79,468.00
Check Total 79,468.00 GSRP THRU JUNE 2024
300030702 ZEELAND PUBLIC SCHOOLS 11 76,088.72
Check Total 76,088.72 JUL24 SA SECT 107 ADULT ED
300030615 KENOWA HILLS PUBLIC SCHOOLS 22 74,849.00
Check Total 74,849.00 IDEA JUNE 2024
300030604 FOREST HILLS PUBLIC SCHOOLS 22 73,187.00
ADMINSTRATION
Check Total 73,187.00 IDEA JUNE 2024
300030621 LOWELL AREA SCHOOLS 22 71,950.00
Check Total 71,950.00 IDEA JUNE 2024
300030660 GR COMMUNITY COLLEGE 11 68,252.00
Check Total 68,252.00 GSRP THRU JUNE 2024
300030576 MICHIGAN SCHOOLS ENERGY COOPERATIVE 11 6,393.56
MICHIGAN SCHOOLS ENERGY COOPERATIVE 21 22,572.34
MICHIGAN SCHOOLS ENERGY COOPERATIVE 26 37,314.89

8/1/2024, 7:35 AM
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Check Total

66,280.79 ACCT 41000 ELECTRICITY - MAY 2

300030613 KELLOGGSVILLE PUBLIC SCHOOLS 22 61,954.00
Check Total 61,954.00 IDEA JUNE 2024
300030681 NORTHVIEW PUBLIC SCHOOLS 22 61,252.98
Check Total 61,252.98 JUL24 SA SECT 51A SPED
300030616 KENT CITY COMMUNITY SCHOOLS 22 59,952.00
Check Total 59,952.00 IDEA JUNE 2024
300030658 GODWIN HEIGHTS PUBLIC SCHOOLS 22 59,173.58
Check Total 59,173.58 JUL24 SA SECT 51A SPED
300030647 COMSTOCK PARK PUBLIC SCHOOLS 22 59,026.83
Check Total 59,026.83 JUL24 SA SECT 51A SPED
300030679 NEW BRANCHES SCHOOL 11 58,450.00
Check Total 58,450.00 GSRP THRU JUNE 2024
300030598 CEDAR SPRINGS PUBLIC SCHOOLS 22 57,669.00
Check Total 57,669.00 IDEA JUNE 2024
300030626 NORTHVIEW PUBLIC SCHOOLS 11 57,014.00
Check Total 57,014.00 FY24 HRA-JUNE 2024
300030670 KENOWA HILLS PUBLIC SCHOOLS 22 55,993.67
Check Total 55,993.67 JUL24 SA SECT 51A SPED
300030725 QUALTRICS LLC 11 52,578.72
Check Total 52,578.72 QUALTRICS SURVERY SUPPORT SERV
59547 SOLARWINDS INC 26 50,317.56
Check Total 50,317.56 HELPDESK SUBSCRIPTION
300030641 BYRON CENTER PUBLIC SCHOOLS 22 50,124.70
Check Total 50,124.70 JUL24 SA SECT 51A SPED
300030643 CEDAR SPRINGS PUBLIC SCHOOLS 22 49,706.01
Check Total 49,706.01 JUL24 SA SECT 51A SPED
300030588 JOHNSON CONTROLS INC 11 1,283.85
JOHNSON CONTROLS INC 21 22,984.28
JOHNSON CONTROLS INC 26 25,251.87
Check Total 49,520.00 HVAC BOILER PM AGREEMENTS
607182401 CITY OF GRAND RAPIDS 11 49,337.58
Check Total 49,337.58 CITY TAXES
59461 SEVERIN INTERMEDIATE HOLDINGS LLC 26 49,305.48
Check Total 49,305.48 ECOLLECT RENEWAL 9/27/24-9/26/
300030682 ORCHARD VIEW SCHOOLS 11 48,051.87
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Check Total

48,051.87 JUL24 SA SECT 107 ADULT ED

300030614 KENOWA HILLS PUBLIC SCHOOLS 11 47,348.00
Check Total 47,348.00 FY24 HRA-JUNE 2024
300030668 HOPE ACADEMY OF WEST MICHIGAN 11 43,227.00
Check Total 43,227.00 GSRP THRU JUNE 2024
300030669 KELLOGGSVILLE PUBLIC SCHOOLS 22 42,819.68
Check Total 42,819.68 JUL24 SA SECT 51A SPED
59588 VIBRANT FUTURES 11 41,836.38
Check Total 41,836.38 Vibrant Futures
300030637 APPLETREE LEARNING CENTERS WALKER LLC 11 39,938.00
Check Total 39,938.00 GSRP THRU JUNE 2024
300030691 TUTOR TIME LEARNING CENTERS LLC 11 38,880.00
Check Total 38,880.00 GSRP THRU JUNE 2024
300030663 OCTAVIA PACE 11 38,550.00
Check Total 38,550.00 GSRP THRU JUNE 2024
300030646 CHILDTIME CHILDCARE INC 11 36,813.00
Check Total 36,813.00 GSRP THRU JUNE 2024
59652 YOUTH VISION SOLUTIONS INC 11 35,804.86
Check Total 35,804.86 PBIS FORUM & COORDINATOR POSIT
300030611 HEART OF WEST MICH UNITED WAY 11 35,156.07
Check Total 35,156.07 ACCT# 8631 - Q1 32P FY24 STATE
59629 OVER ACHIEVERS ACADEMY 11 34,546.00
Check Total 34,546.00 GSRP THRU JUNE 2024
300030601 EAST GRAND RAPIDS PUBLIC SCHOOLS 22 33,809.00
Check Total 33,809.00 IDEA JUNE 2024
300030675 LOWELL AREA SCHOOLS 22 33,353.43
Check Total 33,353.43 JUL24 SA SECT 51A SPED
59663 DISCOVERY EDUCATION INC 11 32,575.00
Check Total 32,575.00 DISCOVERY ED STREAMING SUBSCRI
300030638 BAXTER COMMUNITY CENTER 11 30,781.00
Check Total 30,781.00 GSRP THRU JUNE 2024
59474 CENTER FOR APPLIED LINGUISTICS 11 30,573.00
Check Total 30,573.00 SIOP TRAINING OF TRAINERS FOUN
300030582 BARE BULB COMPANIES LLC 26 30,000.00
Check Total 30,000.00 OSD & MICIP MAINTENANCE SOW
59503 GYPSUM SUPPLY INSTALLED INSULATION 26 29,300.77
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Check Total

29,300.77 BI-INSULATION IN AUTO LAB

59548 SYSCLOUD INC 11 5,531.25
SYSCLOUD INC 26 20,800.00
Check Total 26,331.25 SYS CLOUD BILL BACK FOR GODFRE
300030655 FREMONT PUBLIC SCHOOLS 11 26,103.87
Check Total 26,103.87 JUL24 SA SECT 107 ADULT ED
607122427 GLP & ASSOCIATES 11 25,891.80
Check Total 25,891.80 ANNUITY
300030567 ENVIRO-CLEAN 21 25,729.16
Check Total 25,729.16 JANITORIAL SERVICES - LINCOLN
607262427 GLP & ASSOCIATES 11 25,549.23
Check Total 25,549.23 ANNUITY
59564 INTERNATIONAL INSTITUTE FOR RESTORATIVE 22 25,336.45
PRACTICES
Check Total 25,336.45 PD presenter for Training of T
59646 PEOPLE DRIVEN TECHNOLOGY INC 42 24,767.29
Check Total 24,767.29 CAMERA UPGRADES FOR KEC-B, KEC
300030606 GODFREY LEE PUBLIC SCHOOLS 22 24,132.00
Check Total 24,132.00 IDEA JUNE 2024
59510 OTTAWA AREA ISD 11 22,165.75
Check Total 22,165.75 PUPIL ACCOUNTING SERVICES
59539 EMICS INC 26 22,000.00
Check Total 22,000.00 K12 RENEWAL FOR 7/1/24-6/30/2
59626 ANSELU LLC 11 21,393.00
Check Total 21,393.00 GSRP THRU JUNE 2024
300030657 GODFREY LEE PUBLIC SCHOOLS 22 20,983.12
Check Total 20,983.12 JUL24 SA SECT 51A SPED
59603 GUST CONSTRUCTION COMPANY 46 20,835.10
Check Total 20,835.10 KCTC DWING LOCKERS
300030627 PROGRESSIVE ARCHITECTURAL ENGINEERS 26 1,220.58
PROGRESSIVE ARCHITECTURAL ENGINEERS 41 16,188.35
PROGRESSIVE ARCHITECTURAL ENGINEERS 42 1,635.00
PROGRESSIVE ARCHITECTURAL ENGINEERS 46 1,345.35
Check Total 20,389.28 PROJ 51036037.0 - KCTC RES CON
59455 ENVISIO SOLUTIONS INC 26 20,000.00
Check Total 20,000.00 ENVISIO YR 3/3 RENEWAL ANNUAL
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59625 HISPANIC CENTER OF WESTERN MICHIGAN 11 19,723.00
Check Total 19,723.00 GSRP THRU JUNE 2024
300030683 PLAINWELL COMMUNITY SCHOOLS 11 19,257.49
Check Total 19,257.49 JUL24 SA SECT 107 ADULT ED
300030639 BELDING AREA SCHOOLS 11 19,059.79
Check Total 19,059.79 JUL24 SA SECT 107 ADULT ED
300030633 SET INC 11 18,281.86
Check Total 18,281.86 AUG PREMIUMS
300030563 SET INC 11 18,273.61
Check Total 18,273.61 JULY PREMIUMS
300030652 EAST GRAND RAPIDS PUBLIC SCHOOLS 22 18,205.20
Check Total 18,205.20 JUL24 SA SECT 51A SPED
300030727 SEHI COMPUTER PRODUCTS INC 11 1,175.00
SEHI COMPUTER PRODUCTS INC 21 0.00
SEHI COMPUTER PRODUCTS INC 22 1,055.00
SEHI COMPUTER PRODUCTS INC 26 15,539.10
Check Total 17,769.10 COMPUTER FOR ASSISTANT SUPERIT
300030650 CREATIVE TECHNOLOGIES ACADEMY 11 17,663.00
Check Total 17,663.00 GSRP THRU JUNE 2024
59647 PEOPLE DRIVEN TECHNOLOGY INC 42 17,528.74
Check Total 17,528.74 CAMERA UPGRADES FOR KEC-B, KEC
300030644 CENTRAL MONTCALM PUB SCH 11 17,237.83
Check Total 17,237.83 JUL24 SA SECT 107 ADULT ED
59648 PEOPLE DRIVEN TECHNOLOGY INC 42 17,099.51
Check Total 17,099.51 CAMERA UPGRADES FOR KEC-B, KEC
59623 GRAND RAPIDS EARLY DISCOVERY CENTER 11 17,061.00
Check Total 17,061.00 GSRP THRU JUNE 2024
300030656 FRUITPORT COMMUNITY SCHOOLS 11 16,585.29
Check Total 16,585.29 JUL24 SA SECT 107 ADULT ED
300030642 CALEDONIA COMMUNITY SCHOOLS 22 15,389.39
Check Total 15,389.39 JUL24 SA SECT 51A SPED
300030636 ALLEGAN PUBLIC SCHOOLS 11 14,708.68
Check Total 14,708.68 JUL24 SA SECT 107 ADULT ED
59587 VALLEY CITY SIGN 42 14,454.00
Check Total 14,454.00 EU-N DIRECTIONAL & ADA SIGNAGE
607122429 PARADIGM EQUITIES INC 11 14,087.43
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Check Total

14,087.43 ANNUITY

607262429 PARADIGM EQUITIES INC 11 13,845.86
Check Total 13,845.86 ANNUITY
59552 ZOOM VIDEO COMMUNICATIONS INC 26 13,565.00
Check Total 13,565.00 ZOOM SUBSCRIPTION 7/1/24-6/30/
59627 MILESTONES CDC LLC 11 13,378.00
Check Total 13,378.00 GSRP THRU JUNE 2024 CASCADE
59632 WHITEHALL DISTRICT SCHOOLS 11 13,152.24
Check Total 13,152.24 JUL24 SA SECT 107 ADULT ED
59530 VAN DYKEN MECHANICAL INC 42 12,944.00
Check Total 12,944.00 LNS POOL COMPRESSOR REPLACEMEN
300030600 COVENANT HOUSE ACADEMY 22 12,845.00
Check Total 12,845.00 IDEA JUNE 2024
300030666 GRANT PUBLIC SCHOOLS 11 12,797.19
Check Total 12,797.19 JUL24 SA SECT 107 ADULT ED
59631 THE VILLAGE LEARNING CENTER INC 11 12,626.00
Check Total 12,626.00 GSRP THRU JUNE 2024
59599 CUSTER OFFICE ENVIRONMENTS INC 42 12,608.68
Check Total 12,608.68 LCC WALL SYSTEM - BOARD APPROV
59576 SENTINEL TECHNOLOGIES INC 42 12,238.00
Check Total 12,238.00 EUN C9300 SWITCHES
59572 NETWRIX CORP 26 12,000.61
Check Total 12,000.61 NETWRIX AUDITOR SUBSCRIPTION 6
59502 KUYPER COLLEGE 21 12,000.00
Check Total 12,000.00 2023-2024 LEASE FOR OFFICE AND
59462 RED ROVER TECHNOLOGIES LLC 11 11,824.68
Check Total 11,824.68 ABSENCE MGMT SUBSCRIPTION 07/0
300030620 LIGHTHOUSE ACADEMY 22 11,555.00
Check Total 11,555.00 IDEA JUNE 2024
59687 XEROX CORPORATION 26 11,435.86
Check Total 11,435.86 CONT# 010-0042920-005 06/24/2
300030574 KENT COUNTY TREASURER 26 11,006.75
Check Total 11,006.75 23-24 SRO OFFICER (JULY - JUNE
300030568 ENVIRO-CLEAN 21 10,991.14
Check Total 10,991.14 JANITORIAL SERVICES AT PGLC
300030676 MASON COUNTY CENTRAL SCHOOLS 11 10,906.97
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Check Total

10,906.97 JUL24 SA SECT 107 ADULT ED

59475 CITY OF GRAND RAPIDS 11 1,275.99
CITY OF GRAND RAPIDS 21 6,059.37
CITY OF GRAND RAPIDS 26 3,362.59
Check Total 10,697.95 WS2081155 (1800 LEFFINGWELL NE
59532 BRIGHTARROW TECHNOLOGIES INC 26 10,389.30
Check Total 10,389.30 MASS MESSAGING SERVICE YR 2 /3
59477 CONSUMERS ENERGY CO 21 10,164.79
Check Total 10,164.79 103047440922 (3630 BYRON CTR S
300030690 THORNAPPLE KELLOGG SCHOOLS 22 10,143.85
Check Total 10,143.85 JUL24 SA SECT 51A SPED
300030622 LOWELL AREA SCHOOLS 11 10,138.00
Check Total 10,138.00 FY24 HRA-JUNE 2024
300030724 THE PITNEY BOWES BANK INC 11 10,092.75
Check Total 10,092.75 8000900002992026 METER REFILL
59601 ENVIROSAFE INC 11 738.27
ENVIROSAFE INC 21 4,059.52
ENVIROSAFE INC 26 5,132.21
Check Total 9,930.00 INTEGRATED PEST MGMT
59516 QUAIL RIDGE LAND CO LLC 29 9,925.60
Check Total 9,925.60 SWMFOD OUTING
300030710 MICHIGAN SCHOOLS ENERGY COOPERATIVE 11 426.75
MICHIGAN SCHOOLS ENERGY COOPERATIVE 21 4,004.33
MICHIGAN SCHOOLS ENERGY COOPERATIVE 26 5,090.01
Check Total 9,521.09 ACCT 41000 NATURAL GAS - MAY?24
59607 MICH ASSN OF INTERMEDIATE SCHOOL 11 9,460.54
ADMINISTRATORS
Check Total 9,460.54 MAISA MEMBERSHIP DUES 2024-202
59628 MILESTONES CDC LLC 11 9,426.00
Check Total 9,426.00 GSRP THRU JUNE 2024 WILSON
59458 MICH ASSN OF SCHOOL BOARDS 11 9,341.94
Check Total 9,341.94 24/25 MEMBERSHIP & LEGAL TRUST
300030610 HEART OF WEST MICH UNITED WAY 11 9,223.04
Check Total 9,223.04 ACCT# 8631 - Q1 32P6 FY24 STAT
607122401 PLANMEMBER SECURITIES CORP 11 9,045.94
Check Total 9,045.94 ANNUITY
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607262401 PLANMEMBER SECURITIES CORP

11

8,995.94

Check Total 8,995.94 ANNUITY
59560 GRAND RAPIDS GLASS & DOOR INC 42 8,901.20
Check Total 8,901.20 KEC-B DOORS TO BE REPLACED
59457 SUG HOLDINGS INC 11 8,789.40
Check Total 8,789.40 LEARNING STREAM RENEWAL
59672 INTRADO LIFE & SAFETY INC 26 8,780.63
Check Total 8,780.63 E911 ANNUAL MAINTENANCE & SUPP
607122415 GLP & ASSOCIATES - 457 11 8,676.06
Check Total 8,676.06 ANNUITY
607262415 GLP & ASSOCIATES - 457 11 8,676.06
Check Total 8,676.06 ANNUITY
59624 GRAND RAPIDS EARLY DISCOVERY CENTER 11 8,555.00
Check Total 8,555.00 GSRP THRU JUNE 2024
59472 AFFORDABLE EXCAVATING INC 26 8,415.00
Check Total 8,415.00 EXCAVATING-APPLIED CONSTRUC ST
300030671 KENT CITY COMMUNITY SCHOOLS 22 8,403.36
Check Total 8,403.36 JUL24 SA SECT 51A SPED
59641 THE HENEVELD INDUSTRIAL GROUP LLC 26 8,338.00
Check Total 8,338.00 WELDING PROGRAM FILTER CLEANIN
59531 WINDEMULLER ELECTRIC INC 26 8,000.00
Check Total 8,000.00 LIGHTPOLE REPLACEMENT - LABOR
300030619 LIGHTHOUSE ACADEMY 11 7,955.49
Check Total 7,955.49 MAIN BOOK STUDY-MATERIALS & SU
59688 YOUNG SUPPLY COMPANY 42 7,763.75
Check Total 7,763.75 EUS REFRIGERATOR & FREEZER
59598 CONSUMERS ENERGY CO 27 7,566.02
Check Total 7,566.02 ANNUAL RENT FOR POLE ATTACHMEN
59518 REPUBLIC SERVICES INC 11 349.19
REPUBLIC SERVICES INC 21 4,322.18
REPUBLIC SERVICES INC 26 2,783.54
Check Total 7,454.91 ACCT# 3-0240-0360530 07/01/24
300030565 B&V MECHANICAL INC 26 7,240.00
Check Total 7,240.00 KCC - UPGRADE PIPE INSULATION
59466 INFORMA USA INC 11 7,074.00
Check Total 7,074.00 MATH TEACHER BOOKS FOR MICHME
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59591 16 HANDS INC 11 6,817.50
Check Total 6,817.50 FIDUCIUS CONSORTIUM AGREEMENT
300030590 MERIDIAN CABLING SOLUTIONS 26 2,792.00
MERIDIAN CABLING SOLUTIONS 46 4,000.00
Check Total 6,792.00 KCTC EAST - CABLING FOR TV LOC
300030717 FOXBRIGHT SOLUTIONS LLC 11 249.00
FOXBRIGHT SOLUTIONS LLC 11 6,535.00
Check Total 6,784.00 CMS-HOSTING, MAINT, SUPPORT KE
59669 GR BUILDING SERVICES INC 21 6,651.33
Check Total 6,651.33 JANITORAL SERVICES FOR EMPOWER
59467 TELE-RAD INC 11 6,459.00
Check Total 6,459.00 YEARLY MAINTENANCE SERVICE AGR
59513 COURIERED LLC 11 6,303.85
Check Total 6,303.85 Courier Services for Kent ISD
59522 STANDARD ELECTRIC COMPANY 26 6,279.49
Check Total 6,279.49 CONTROL PANEL REBUILD IN BOILE
607262426 ASR CORP 11 6,262.12
Check Total 6,262.12 KENT ISD FLEX
59639 TREECE HOME CARE INC 22 6,237.50
Check Total 6,237.50 COMMUNITY CARE GIVERS FOREST H
607122426 ASR CORP 11 6,216.29
Check Total 6,216.29 KENT ISD FLEX
59650 VERIZON WIRELESS SERVICES LLC 11 1,914.18
VERIZON WIRELESS SERVICES LLC 21 2,268.89
VERIZON WIRELESS SERVICES LLC 22 833.95
VERIZON WIRELESS SERVICES LLC 26 696.93
VERIZON WIRELESS SERVICES LLC 28 478.44
Check Total 6,192.39 742131649-00001 06/03/24-07/0
300030704 DEAN TRANSPORTATION 11 129.08
DEAN TRANSPORTATION 21 5,957.14
Check Total 6,086.22 TRANSPORTATION-ORAL DEAF & GSR
300030634 UNITED COMMERCIAL SERVICES INC 21 350.00
UNITED COMMERCIAL SERVICES INC 26 5,537.00
Check Total 5,887.00 CONTRACTED CUSTODIAL SERVICES
59463 IN DEMAND GROUP LLC 11 5,850.00
Check Total 5,850.00 ANNUAL LAUNCHPAD LICENSES
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59664 DJ'S LANDSCAPE MANAGEMENT 21 5,838.75
Check Total 5,838.75 EU-CENTRAL (MAYFIELD) LAWN MAI
300030711 PROGRESSIVE ARCHITECTURAL ENGINEERS 42 5,643.75
Check Total 5,643.75 EU NORTH REMODEL - PROF SERVIC
59600 DJ'S LANDSCAPE MANAGEMENT 21 5,229.75
Check Total 5,229.75 PGLC LAWNCARE - JUL-NOV 2024
300030575 MCALVEY MERCHANT & ASSOCIATES 11 5,000.00
Check Total 5,000.00 GOVERNMENTAL CONSULTING AND RE
59661 CUSTER OFFICE ENVIRONMENTS INC 42 4,942.79
Check Total 4,942.79 KEC OAKLEIGH SECURE ENTRANCE
59567 DOLLY ANN KELLOGG 11 4,827.92
Check Total 4,827.92 Contracted services for GRSEPN
271571224 EDUSTAFF LLC 11 790.28
EDUSTAFF LLC 21 2,965.00
EDUSTAFF LLC 22 1,008.94
Check Total 4,764.22 EDUSTAFF WEEK 07/12/2024
300030708 ANA L RAMIREZ-SAENZ 21 4,381.25
ANA L RAMIREZ-SAENZ 22 375.00
Check Total 4,756.25 LAFUENTE TRANSLATION SERVICES
300030705 FORESIGHT CAPITAL MANAGEMENT ADVISORS 29 4,740.00
INC
Check Total 4,740.00 MRIC CONSULTING FEES - JUN24
607122413 PARADIGM EQUITIES-ROTH 11 4,633.00
Check Total 4,633.00 ANNUITY
59596 COCHLEAR AMERICAS 21 4,632.00
Check Total 4,632.00 KENT ISD ORAL DEAF FALL ORDER
607122402 MG TRUST COMPANY-MIDWEST 11 4,492.84
Check Total 4,492.84 ANNUITY
59484 GEOTECH INC 27 4,455.50
Check Total 4,455.50 KENT CO NJUNS REVIEW & ACTION
607262402 MG TRUST COMPANY-MIDWEST 11 4,428.58
Check Total 4,428.58 ANNUITY
59651 WASTE RECOVERY SYSTEMS INC 21 2,018.20
WASTE RECOVERY SYSTEMS INC 26 2,390.64
Check Total 4,408.84 KCTC AUTO - CLEAN OUT BASINS
607262413 PARADIGM EQUITIES-ROTH 11 4,398.00
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Check Total

4,398.00 ANNUITY

300030596 BYRON CENTER CHARTER 22 4,317.00
Check Total 4,317.00 IDEA JUNE 2024
300030566 CLARK HILL PLC 11 1,417.50
CLARK HILL PLC 22 1,417.50
CLARK HILL PLC 26 1,417.50
Check Total 4,252.50 CLIENT 58607 MATTER 448217 LA
59497 INTEGRITY BUSINESS SOLUTIONS LLC 41 4,094.50
Check Total 4,094.50 ESC OFFICE RENOVATION - CHAIRS
300030612 HOPE ACADEMY OF WEST MICHIGAN 22 4,025.00
Check Total 4,025.00 IDEA JUNE 2024
59536 ZACHARY D START 21 4,018.81
Check Total 4,018.81 EU CENTRAL - DOORS
59592 ADVANCED BIONICS LLC 21 3,982.00
Check Total 3,982.00 KENT ISD ORAL DEAF FALL ORDER
300030707 UKG KRONOS SYSTEMS LLC 11 762.26
UKG KRONOS SYSTEMS LLC 21 1,902.88
UKG KRONOS SYSTEMS LLC 22 533.53
UKG KRONOS SYSTEMS LLC 26 762.54
Check Total 3,961.21 KRONOS WORKFORCE SOFTWARE FY24
59540 KSS ENTERPRISES 21 3,908.71
Check Total 3,908.71 PGLC CLEANING SYSTEM
59680 WEB 4 HALF LLC 11 3,838.89
Check Total 3,838.89 Kick Off Swag Items
59549 UNUM LIFE INSURANCE COMPANY OF AMERICA 11 3,801.77
Check Total 3,801.77 JULY PREMIUMS GRPS TK/KENT ISD
59660 CONSUMERS ENERGY CO 26 3,695.51
Check Total 3,695.51 100010917175 (1480 LEFFINGWELL
59610 MOSS AUDIO CORP 11 1,954.89
MOSS AUDIO CORP 26 1,631.22
Check Total 3,586.11 PHONES FOR ADULT ED AT GRCC
271572624 EDUSTAFF LLC 11 790.28
EDUSTAFF LLC 21 1,755.28
EDUSTAFF LLC 22 1,025.34
Check Total 3,570.90 EDUSTAFF WEEK OF 07/26/2024
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59602 GALLAGHER BENEFIT SERVICES INC 11 3,500.00
Check Total 3,500.00 ACCT#KENTINT-01 PLAYGROUND IN
59654 C&S ELECTRIC SERVICE LLC 21 3,384.09
Check Total 3,384.09 LNS SOUND MASKING
59553 AAA LEAD INSPECTIONS INC 11 3,350.00
Check Total 3,350.00 SPARTA ECC - LEAD RISK ASSESSM
59504 MATHISON ARCHITECTS LLC 42 3,209.69
Check Total 3,209.69 EU SOUTH RENOVATIONS MAY?24
59577 SEVERANCE ELECTRIC CO INC 27 3,192.00
Check Total 3,192.00 FIBER MAINTENANCE 7/1/23-6/30/
607122431 VALIC 11 3,151.53
Check Total 3,151.53 ANNUITY
607262431 VALIC 11 3,151.53
Check Total 3,151.53 ANNUITY
300030732 JON MICHAEL WASHBURN 11 3,000.00
Check Total 3,000.00 GOVERNMENTAL CONSULTING AND RE
59561 GRAND VALLEY AUTOMATION INC 42 2,996.70
Check Total 2,996.70 KEC-B CARD ACCESS CONTROL
59563 FRED WARREN HAYWARD JR 11 2,880.00
Check Total 2,880.00 BLDG AUTOMATION SERVICE AND CO
300030571 GRANITE TELECOMMUNICATIONS LLC 11 2,857.20
Check Total 2,857.20 EPIK MONTHLY INVOICES FY24
300030631 GORDON N STOWE & ASSOC INC 21 2,855.00
Check Total 2,855.00 OAE Calibration Requisition (1
59545 NATL SCHOOL BOARD ASSN 11 2,700.00
Check Total 2,700.00 2024 JUL NATCON
59476 CITY OF WYOMING 21 2,618.93
Check Total 2,618.93 000053412 (3600 BYRON CTR) 03/
59508 MR SERVICES AND HANDLING LLC 41 2,511.00
Check Total 2,511.00 ESC OFFICE RECONFIGURE
59493 JEFFREY D HALSTED Il 42 2,500.00
Check Total 2,500.00 KEC BELTLINE - MISC REPAIRS
59541 LEVEL DATA INC 26 2,459.10
Check Total 2,459.10 STATE DATA VALIDATION SUITE 7/
300030712 AMAZON.COM LLC 26 2,455.80
Check Total 2,455.80 CO-GIGABYTE G6X GAMING LAPTOP
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59480 ZACHARY D START 42 2,400.00
Check Total 2,400.00 KEC BELTLINE SECURE ENTRANCE
59543 MISDU 11 2,284.33
Check Total 2,284.33 GARNISHMENT
59682 REPCOLITE PAINTS INC 21 2,262.50
Check Total 2,262.50 PAINT SUPPLIES-LINCOLN/EUS/EUC
59617 COMMUNITY PRODUCTS LLC 21 2,188.91
Check Total 2,188.91 RIFTON REPLACEMENT WHEELS/CAST
59676 MOSS AUDIO CORP 26 2,147.60
Check Total 2,147.60 PHONES FOR INVENTORY
59520 SOLIANT HEALTH LLC 21 2,112.00
Check Total 2,112.00 SOLIANT/PROCARE THERAPY - CONT
59579 SOLIANT HEALTH LLC 21 2,112.00
Check Total 2,112.00 SOLIANT/PROCARE THERAPY - CONT
59614 PARENTS AS TEACHERS NATL CENTER INC 11 2,100.00
Check Total 2,100.00 CUST#4098-VIRTUAL TRAINING-A.D
300030569 FRANCISCAN LIFE PROCESS CENTER 21 2,100.00
Check Total 2,100.00 MUSIC THERAPY - LDC
607122418 GLP ASSOCIATES EE ROTH 11 2,085.00
Check Total 2,085.00 ANNUITY
607262418 GLP ASSOCIATES EE ROTH 11 2,085.00
Check Total 2,085.00 ANNUITY
59662 ZACHARY D START 21 2,080.48
Check Total 2,080.48 PGLC DOOR & INSTALLATION
59507 MORRISON INDUSTRIAL EQUIPMENT 26 2,035.00
Check Total 2,035.00 Lift truck training
59538 GUEST COMMUNICATIONS CORPORATION 11 2,000.00
Check Total 2,000.00 MY-EOP APP SUBSCRIPTION RENEWA
59620 UNITED PARCEL SERVICE 11 2,000.00
Check Total 2,000.00 ACCT# 466942 - FY25 REFILL UPS
300030607 GR COMMUNITY COLLEGE 11 884.74
GR COMMUNITY COLLEGE 21 358.95
GR COMMUNITY COLLEGE 27 650.90
Check Total 1,894.59 ADULT ED-ALL PROGRAMS-K.MCCLIN
607122410 PLANMEMBER-ER 11 1,881.78
Check Total 1,881.78 ANNUITY
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607262410 PLANMEMBER-ER 11 1,881.78
Check Total 1,881.78 ANNUITY
59670 GUST CONSTRUCTION COMPANY 11 1,875.00
Check Total 1,875.00 ESC - REPAIR MASONRY DUMPSTER
607122400 LEGEND GROUP/ADSERV 11 1,850.00
Check Total 1,850.00 ANNUITY
607122405 PARADIGM - 457 11 1,850.00
Check Total 1,850.00 ANNUITY
607262400 LEGEND GROUP/ADSERV 11 1,850.00
Check Total 1,850.00 ANNUITY
607262405 PARADIGM - 457 11 1,850.00
Check Total 1,850.00 ANNUITY
59605 HOLWERDA INTERIOR PLANTSCAPING INC 11 1,827.00
Check Total 1,827.00 WEEKLY PLANT SERVICE - ANNUAL
300030684 PORTLAND PUBLIC SCHOOLS 11 1,810.28
Check Total 1,810.28 JUL24 SA SECT 107 ADULT ED
59496 HAZAR BESTOS CORPORATION 21 1,800.00
Check Total 1,800.00 LINCOLN - MAINTENANCE SERVICE
300030714 ELEVATOR SERVICE LLC 26 1,800.00
Check Total 1,800.00 KCC ELEVATOR TESTING
59551 WELLS FARGO FINANCIAL LEASING 26 1,782.00
Check Total 1,782.00 MONTHLY FAX SERVICES LEASE- CL
300030592 SEHI COMPUTER PRODUCTS INC 26 1,746.40
Check Total 1,746.40 GOOGLE CHROME OS MANAGEMENT LI
300030573 JOHNSON CONTROLS INC 21 1,663.13
Check Total 1,663.13 PINE GROVE HVAC REPAIR
300030703 CLARK HILL PLC 11 553.00
CLARK HILL PLC 22 553.00
CLARK HILL PLC 26 553.00
Check Total 1,659.00 CLIENT 58607 MATTER 473115-Ml
59544 MICH SCHOOL BUSINESS OFFICIALS 26 1,200.00
MICH SCHOOL BUSINESS OFFICIALS 27 450.00
Check Total 1,650.00 2024-2025 MEMBERSHIP DUES - C.
59498 COMFORT CONTROL SUPPLY CO INC 21 594.75
COMFORT CONTROL SUPPLY CO INC 26 1,018.24
Check Total 1,612.99 KCTC HVAC SUPPLIES
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300030692 VANGUARD CHARTER ACADEMY 22 1,611.50
Check Total 1,611.50 JUL24 SA 56(7) SP ED
59514 PROPIO LS LLC 11 892.64
PROPIO LS LLC 21 283.37
PROPIO LS LLC 22 196.53
PROPIO LS LLC 26 64.89
PROPIO LS LLC 29 171.33
Check Total 1,608.76 ACCT# 12461 - TRANSLATING SERV
59675 MISDU 11 1,604.69
Check Total 1,604.69 GARNISHMENT
300030618 KENTWOOD PUBLIC SCHOOLS 11 1,599.00
Check Total 1,599.00 FY24 HRA-JUNE 2024
300030720 GRAYBAR ELECTRIC CO 26 49.50
GRAYBAR ELECTRIC CO 46 1,546.96
Check Total 1,596.46 KCTC EAST - ELECTRICAL SUPPLIE
300030653 EXCEL CHARTER ACADEMY 22 1,578.07
Check Total 1,578.07 JUL24 SA 56(7) SP ED
59593 ASSOCIATION OF EDUCATIONAL SERVICE 11 1,500.00
AGENCIES
Check Total 1,500.00 ANNUAL MEMBERSHIP DUES 07/01/2
59608 MICHIGAN POWERSCHOOL USER GROUP 26 1,497.00
Check Total 1,497.00 2024 MIDWEST PSUG CONFERENCE R
59453 ASSN FOR SUPERVISION & CURRICULUM DEVELO 11 1,495.00
Check Total 1,495.00 ASCD INSTITUTIONAL MEMBERSHIP
59636 AVIS BUDGET GROUP INC 21 1,493.80
Check Total 1,493.80 AVIS MINIVAN RENTAL FOR ALL EU
300030696 WEST MICH ACADEMY OF ENVIRONMENTAL 22 1,486.19
SCIENCE
Check Total 1,486.19 JUL24 SA 56(7) SP ED
300030651 CROSS CREEK CHARTER ACADEMY 22 1,458.43
Check Total 1,458.43 JUL24 SA 56(7) SP ED
300030693 VISTA CHARTER ACADEMY 22 1,439.97
Check Total 1,439.97 JUL24 SA 56(7) SP ED
59671 IDENTIFIX INC 26 1,428.00
Check Total 1,428.00 IDENTIFIX EDUCATIONAL SUBSCRIP
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59634 AVIS BUDGET GROUP INC 21 1,422.00
Check Total 1,422.00 AVIS MINIVAN RENTAL FOR ALL EU
607122406 VALIC - 457 11 1,406.01
Check Total 1,406.01 ANNUITY
607262406 VALIC - 457 11 1,406.01
Check Total 1,406.01 ANNUITY
607122412 MG TRUST-ROTH 403B 11 1,381.98
Check Total 1,381.98 ANNUITY
607262412 MG TRUST-ROTH 403B 11 1,381.98
Check Total 1,381.98 ANNUITY
300030579 THRUN MAATSCH AND NORDBERG PC 11 460.00
THRUN MAATSCH AND NORDBERG PC 22 460.00
THRUN MAATSCH AND NORDBERG PC 26 460.00
Check Total 1,380.00 CLIENT 0720 LEGAL FEES THRU 06
300030694 WALKER CHARTER ACADEMY 22 1,364.03
Check Total 1,364.03 JUL24 SA 56(7) SP ED
300030645 CHANDLER WOODS CAMPUS 22 1,356.73
Check Total 1,356.73 JUL24 SA 56(7) SP ED
59584 TOBII DYNAVOX LLC 22 1,344.00
Check Total 1,344.00 Equipment for AT Library
59454 BLUE CROSS BLUE SHIELD OF MICHIGAN 11 1,324.89
Check Total 1,324.89 JULY PREMIUMS 2024 KENT CITY |
59595 BLUE CROSS BLUE SHIELD OF MICHIGAN 11 1,324.89
Check Total 1,324.89 AUGUST BCBS PREMIUMS KENT ISD/
300030664 GRAND RIVER PREPARATORY HIGH SCHOOL 22 1,279.27
Check Total 1,279.27 JUL24 SA 56(7) SP ED
300030673 KNAPP CHARTER ACADEMY 22 1,265.18
Check Total 1,265.18 JUL24 SA 56(7) SP ED
300030603 FIRE PROS INC 11 1,052.50
FIRE PROS INC 21 211.50
Check Total 1,264.00 PINE GROVE FIRE INSPECTION & S
59684 STATE OF MICHIGAN-CD 11 1,246.28
Check Total 1,246.28 GARNISHMENT
300030564 AREA COMM SERVICES EMPLOYMT & TRAINING 11 1,239.97
COUNCIL
Check Total 1,239.97 EMPLOYABILITY SKILLS TRAINING

8/1/2024, 7:35 AM

Page 18



59460 PARENTS AS TEACHERS NATL CENTER INC

11

1,225.00

Check Total 1,225.00 CUST#4098 BRIGHT BEGINNINGS-TR
59546 SCHOOL EQUITY CAUCUS 11 1,200.00
Check Total 1,200.00 ISD MEMBERSHIP DUES 07/1/24-06
300030630 ADN ADMINISTRATORS INC 11 1,199.06
Check Total 1,199.06 DENTAL CLAIMS GROUP 10189
59487 GRAND VALLEY AUTOMATION INC 21 1,192.00
Check Total 1,192.00 LINCOLN DEV - MAINT CONTROLS S
607182402 CITY OF WALKER 11 1,137.47
Check Total 1,137.47 CITY TAXES
300030686 RIDGE PARK CHARTER ACADEMY 22 1,130.03
Check Total 1,130.03 JUL24 SA 56(7) SP ED
300030577 MODERN OFFICE INTERIORS 41 1,106.69
Check Total 1,106.69 ESC OFFICE RENOVATION
59495 FRED WARREN HAYWARD JR 21 850.00
FRED WARREN HAYWARD JR 42 255.00
Check Total 1,105.00 ELECTRICAL SERVICES JUN24
59456 HSB INC 26 1,071.00
Check Total 1,071.00 KCTC ENROLLMENT ADS OCT24-MAR?2
59633 AVIS BUDGET GROUP INC 21 1,070.40
Check Total 1,070.40 AVIS MINIVAN RENTAL FOR ALL EU
59613 IMPERIAL DADE 21 841.31
IMPERIAL DADE 42 218.58
Check Total 1,059.89 EU NORTH - CUSTODIAL SUPPLY DI
300030698 WEST MICH AVIATION ACADEMY 22 1,024.32
Check Total 1,024.32 JUL24 SA 56(7) SP ED
59511 CUSTOM PRINTERS 11 1,007.08
Check Total 1,007.08 CHILD CARE INFO POSTCARDS
300030718 GRAND VALLEY STATE UNIVERSITY 29 1,000.00
Check Total 1,000.00 STUDENT#G02526917-CALEB PETERS
8/1/2024 7:34 AM Grand Total 13,580,718.91
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Analysis of Banking Institutions

Balances as of 07/31/24

Bank ratings updated June 2024. Bank rating services used:

07/31/24
. FDIC Insured Government .
Bank Account Type Bank Rating Insured Amount Guaranteed Uninsured Total Funds
Chase Checking A+ Yes - 4,596,270 | $ 4,596,270
Chase Savings A+ Yes 250,000 61,741 311,741
Huntington National Mun|C|pa_I Now A Yes 250,000 20,945 270,045
Bank Checking
MILAF Local ﬁgg Invest AAAM/AAAKF No - 72,233,131 72,233,131
MILAF US Treasury AA+ No - 18,400,000 18,400,000
Bonds/Notes
MILAF US Treasury Bills A1+ No - 2,650,000 2,650,000
Federal Agency
MILAF Commercial Mortgage AA+ No - 275,000 275,000
Backed Security
MILAF Commercial Paper A1- A1+ No - 7,000,000 7,000,000
Totals: 500,000 105,237,087 | $ 105,737,087

Standards & Poors (Chase, MILAF and Huntington Bank) and Kroll Bond Rating Agency (MILAF-TERM)

*%

*kkk

Reported at par value

N:\Director- Fiscal Services\Board Reports\Board Report-Cash & Investments.xlsx

These funds are fully collateralized by securities allowable under PA 451.

These statements were not available & balances will be updated at the September 2024 meeting. June balances reflected on this report.

Hkekk

Fkekk

Fkekk
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Cash in all Accounts and Investment Assets of the Board as of 07/31/2024

Balance per Interest
Type of Statement Insured Uninsured Rate Maturity

Financial Institution Account/Investment Fund # (Fair Value) Balance Balance Yield Date Rating Terms
Chase Bank Consolidated Savings 11-22-26 $ 311,741 250,000 61,741 1.75% n/a A+ 10,000 balance
Chase Bank Consolidated Checking 11-21-22-23-26-27-29-41-42-46 2,847,841 - 2,847,841 0.00% n/a A+ Sweep
Chase Bank Checking 81 1,746,430 - 1,746,430 0.00% n/a A+
Chase Bank Checking 11 2,000 - 2,000 0.00% n/a A+
Chase Bank Checking Disbursement - - - 0.00% n/a A+ Zero Balance Account
Chase Bank Checking Payroll - - - 0.00% n/a A+ Zero Balance Account
Huntington Bank Municipal Now Checking 11-22-26 270,945 250,000 20,945 4.45% n/a A-
MILAF Managed Account:
MILAF Local Gov't Invest Pool 11-21-22-26-27-29-41-42-46 1,299 - 1,299 517% n/a AAAmM Cash Management Class
MILAF Local Gov't Invest Pool 11-21-22-26-27-29-41-42-46 36,388,417 - 36,388,417 5.32% n/a AAAM MAX Class
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,077,083 - 2,077,083 5.62% 08/19/24 AAAF TERM
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,069,346 - 2,069,346 5.47% 08/30/24 AAAF TERM
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,058,474 - 2,058,474 5.12% 09/27/24 AAAF TERM
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,038,117 - 2,038,117 5.27% 10/24/24 AAAF TERM
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,043,315 - 2,043,315 5.27% 11/25/24 AAAF TERM
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,027,026 - 2,027,026 5.42% 12/23/24 AAAF TERM
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,022,951 - 2,022,951 5.37% 01/24/25 AAAF TERM
MILAF Local Gov't Invest Pool 11-22-26-29-42-46 2,003,683 - 2,003,683 5.17% 02/24/25 AAAF TERM
MILAF-Grow Your Own Local Gov't Invest Pool 11 - - - 517% n/a AAAM Cash Management Class
MILAF-Grow Your Own Local Gov't Invest Pool 11 7,031,672 - 7,031,672 5.32% n/a AAAmM MAX Class
MILAF-Grow Your Own Local Gov't Invest Pool 11 4,157,459 - 4,157,459 5.65% 08/16/24 AAAF TERM
MILAF-Grow Your Own Local Gov't Invest Pool 11 4,150,612 - 4,150,612 5.27% 11/22/24 AAAF TERM
MILAF-Grow Your Own Local Gov't Invest Pool 11 4,145,844 - 4,145,844 5.37% 02/07/25 AAAF TERM
MILAF-Extended Core Local Gov't Invest Pool 11-22-26 17,723 - 17,723 517% n/a AAAM Cash Management Class
MILAF-Extended Core Local Gov't Invest Pool 11-22-26 108 - 108 5.32% n/a AAAM MAX Class
MILAF-Extended Core US Treasury Bonds/Notes 11-22-26 18,400,000 - 18,400,000 4.20%-5.24% 02/15/25-07/15/27 AA+ US Treasury Bonds/Notes (Par Value)
MILAF-Extended Core US Treasury Bills 11-22-26 2,650,000 - 2,650,000 5.10%-5.29% 10/17/24-05/15/25 A1+ US Treasury Bills (Par Value)
MILAF-Extended Core ~ Federal Agency Commercial 11-22-26 275,000 - 275,000 4.71%-4.71% 07/01/26-07/01/26 AA+ Mortgage Backed Security (Par Value)
MILAF-Extended Core Commercial Paper 11-22-26 7,000,000 - 7,000,000 5.38%-5.49% 12/20/24-03/07/25 A1 - A1+ Commercial Paper (Par Value)

$ 105,737,087 § 500,000 $ 105,237,087

Disclosures:

Credit Risk-All banks approved by the board have been reviewed using the most recent Bank Annual Report; Auditor Opinion Letters have highest ranking following ratio analysis; Banks

are approved by the Board on an annual basis at the July Board Meeting

Concentration of Credit Risk-Investments are spread over numerous banks and various instruments; FDIC insurance is limited to $250,000 per bank per customer demand deposits and

$250,000 per savings deposits; Board Policy limits securities, other than US Treasuries, to no more than 50% of the total portfolio consists of any one type of security.

Investment Risk-State Law limits types of allowable investments and maturities as well as Board Policy; Exposure to fair value losses arising from increasing interest rates are monitored.

Foreign Currency Risk-There is no risk as State Law prohibits investing in Banks not authorized to operate in the State of Michigan.
Local Government Investment Pool (MILAF) is a collateralized deposit account.
Board Policy 6144 Finances

N:\Director- Fiscal Services\Board Reports\Board Report-Cash & Investments.xlsx



PERSONNEL RECOMMENDATIONS AS OF 08/12/2024
FOR BOARD MEETING OF 8/19/2024

RESIGNATIONS AND TERMINATIONS

1. Christopher Farr, Student Services, Special Education Center Programs, KEC Oakleigh,
Teacher, resignation, effective 6/30/2024.

2. Kiristine Lodewyk, Instructional Services, Early Childhood, Great Start Readiness
Program, Lead Teacher, resignation, effective 05/23/2024.

3. Olivia Lorraine, Student Services, Special Education Center Programs, DHH, Interpreter,
resignation, effective 6/7/2024.

4. Samantha Nichols, Instructional Services, Early Childhood, Great Start Readiness
Program, Lead Teacher, resignation, effective 05/23/2024.

5. Laura Preuss, Career & Talent Development, Adult Education, Director, resignation,

effective 08/09/2024.

APPOINTMENTS

1. Bryndan Arnold, Human Resources, Director of Personnel, Professional, 1.0 FTE, 260
days per year, 8 hours per day, Grade 10 Step 1, $129,232 per year, effective 9/3/2024.

2. Russell Bray, Administrative Services, Facilities, Director, Professional, 1.0 FTE, 260
days per year, 8 hours per day, Grade 10 Step 1, $129,232 per year, effective 8/21/2024.

3. Jennifer Fee, Instructional Services, Assistant Superintendent, Professional, 1.0 FTE,
260 days per year, 8 hours per day, Grade 12 Step 11, $190,615 per year, effective
08/01/2024.

4. Sienna Keklik, Career & Talent Development, Secondary Programs,
Instructor-Diagnostics/Laboratory Science,, KCTC East, KIEA, 1.0 FTE, 182 days per
year, 7 hours per day, BA Step 7, $68,175 per year, effective 08/14/2024.

5. Krista McCully, Student Services, Special Education Center Programs, Registered
Nurse, Early Childhood ECSE, Professional, 1.0 FTE, 182 days per year, 7 hours per
day, RN Step 2, $63,022 per year, effective 08/12/2024.

6. Melissa Pierczynski, Career & Talent Development, Secondary Programs,
Instructor-Teacher Academy, KCTC West, KIEA, 1.0 FTE, 182 days per year, 7 hours
per day, BA Step 18, $86,913 per year, effective 08/14/2024.



7. Rachel Rogers, Student Services, Special Education Center Programs, Teacher - ASD,
Pine Grove, KIEA, 1.0 FTE, 182 days per year, 7 hours per day, BA+18 Step 10,
$80,146 per year, effective 08/13/2024.

8. Lindsay Swartz, Instructional Services, Early Childhood, Great Start Readiness Program,
Lead Teacher, KIEA-LT, 1.0 FTE, 172 days per year, 7 hours per day, GSRP Step 3,
$48,015 per year, effective 8/26/2024.

9. Laura Ullery, Student Services, Special Education, Physical Therapist, KIEA, 1.0 FTE,
182 days per year, 7 hours per day, MA+30 Step 8, $85,867 per year, effective
08/13/2024.

10. Erin VanHavel, Student Services, Special Education Center Programs, Teacher - ASD,
Lincoln School, KIEA, 1.0 FTE, 182 days per year, 7 hours per day, MA Step 5, $68,695
per year, effective 08/13/2024.

NEW ASSIGNMENTS AND CONTRACT ADJUSTMENTS

1. Natalie Carroll, from Associate Teacher to Lead Teacher, Instructional Services, Early
Childhood, Great Start Readiness Program, KIEA-LT, 1.0 FTE, 172 days per year, 7
hours per day, GSRP Step 1, $42,436 per year, effective 8/26/2024.

2. Chanelle Charity, from Quality Improvement Specialist to Quality Improvement Coach,
Instructional Services, Early Childhood, Great Start to Quality, Professional, 1.0 FTE,
260 days per year, 8 hours per day, Grade 2 Step 1, $60,286 per year, effective

8/12/2024.
3. Kelsey Friedley Guerra, from Associate Teacher to Lead Teacher, Instructional Services,

Early Childhood, Great Start Readiness Program, KIEA-LT, 1.0 FTE, 172 days per year,
7 hours per day, GSRP Step 1, $42,436 per year, effective 8/26/2024.

4. Claire Lim, from Instructional Support Specialist to Teacher - Resource Room, Student
Services, Special Education Center Programs, KIEA, 1.0 FTE, 182 days per year, 7
hours per day, MA Step 4, $65,578 per year, effective 08/13/2024.

5. Colin Maynard, from Instructional Support Specialist to Teacher - Resource Room,
Student Services, Special Education Center Programs, KIEA, 1.0 FTE, 182 days per
year, 7 hours per day, BA Step 2, $54,126 per year, effective 08/13/2024.

6. Rachelle Paxton-Ryskamp, from Early Childhood Specialist to Early Childhood MTSS
Coordinator, Instructional Services, Early Childhood, Great Start Readiness Program,
Professional, 1.0 FTE, 200 days per year, Grade 7 Step 2, $76,182 per year, effective
08/12/2024.



7. Kevin Schuldt, from IT Technician to Application System Analyst, Technology Services,
Professional, 1.0 FTE, 260 days per year, 8 hours per day, Grade 5 Step 1, $80,243 per
year, effective 8/26/2024.

8. Alexis Terpstra, from School Psychologist to Early Childhood School Psychologist,
Student Services, Early On, KIEA, 1.0 FTE, 182 days per year, 7 hours per day, MA+30
Step 8, $85,867 per year, effective 08/05/2024.

9. Meredith Wallace, from Assistant Principal to Career & Tech Ed Curriculum Coordinator,
Career & Talent Development, Secondary Programs, KIEA, 1.0 FTE, 182 days per year,
MA+30 Step 11, $94,190 per year, effective 08/14/2024.



BOARD AGENDA ITEM

Information/Discussion
Future Action

Action X
Item: Addition of one Early Childhood Specialist for GSRP
Submitted by: Ashley Karsten L)?/ Date: 7/25/2024
Recommended by: Ron GormaQ/( Board Meeting Date:  8/19/24

RECOMMENDATION:

As pre-k for all expands in Kent County, we plan to partner with 25 new subrecipient partners. It
is recommended that the board approve the hire of one additional Early Childhood Specialist to
support with classroom monitoring, assessment, and support.

BACKGROUND:

Under the GSRP grant it is mandatory that each classroom that receives funding is also provided
coaching support through an Early Childhood Specialist. Early Childhood Specialists at Kent
ISD generally carry a caseload of about 15 classrooms. Early Childhood Specialists provide
instructional, behavioral, and family support to the staff and classroom. Early Childhood
Specialists work a 200-day contract. This additional position is supported by the current budget
under the Great Start Readiness Program grant.



Category: Elementary School Teaching/Early Childhood
Date Posted:

Location: Kent ISD

Date Closing:

VACANCY NOTICE

Job Title: Early Childhood Specialist
Kent ISD/ GSRP
200 Days per year

Ensure the implementation of high- quality preschool programs and compliance of the
Great Start Readiness Program across Kent County programs through regular, ongoing
classroom support to GSRP classroom staff.

Job Qualifications:

1. Graduate degree in early childhood education or child development. Comparable or other
relevant graduate degrees will be considered.

2. Five or more years of relevant work experience.
3. Effective written and verbal communication skills.

4, Navigate and utilize Google Suite and willingness to learn how to navigate and utilize other
technology platforms.

5. Analyze and interpret data, Examine the impact of education inequities in student
achievement outcomes as it aligns with race, ethnicity, and socio-economic status.

6. Work cooperatively with a diverse population of stakeholders including local school district
representatives, community partners, teachers, students, and families.

7. Continual learning and practice that reflects the latest research in the early childhood field.

8. Commitment to equity, social justice and inclusion in all practices and position
responsibilities.

9. Advocacy of the importance of Early Childhood Education and advancement of the
profession of Early Childhood Education. '

10. Self-motivated team player who is able to mutli-task and prioritize.

11. Bilingual skills are highly desired.

Before or immediately after hire, the ECS must acquire:
1. Knowledge of the Early Childhood Standards of Quality for Pre-Kindergarten (ECSQ-PK).
2. Knowledge of GSRP requirements as outlined in the GSRP Implementation Manual.
3. Knowledge of State of Michigan Licensing Rules for Child Care Centers.

4. Formal training in the selected approved developmental screener (ASQ-3 or Brigance),
comprehensive curriculum (Connect4Learning, HighScope, Montessori and/or Reggio



6.

Emilia), authentic child assessment (MyTS or COR), and program evaluation tool (PQA-R or
CLASS) of the classrooms supported. Formal training is defined as comprehensive training in
full implementation of a tool, completed by a certified trainer of the tool, such as those who
have attended training of trainers.

Knowledge of the Essential Instructional Practices in Early Literacy, Prekindergarten and
Essential Instructional Practices in Early Mathematics, Pre-K to Grade 3.

Status as a Reliable Assessor/Certified Observer in PQA-R and/or CLASS.

Specific Duties and Responsibilities:

8.

Partner with teaching teams to ensure grant compliance, fidelity to curriculum, and a
high-quality preschool experience for children,

Observe and provide both written and verbal feedback to teaching teams on an ongoing
basis.

Provide monthly coaching to teaching teams, based on the professional growth plan, which
may include offering support by observing to provide feedback on techniques or interactions,
modeling strategies with children, attending home visits/conferences, offering classroom or
professional learning resources, meeting with teaching teams to discuss feedback, strengths
and needs, plans, etc.

Monitor quantity and quality of evidence entered into the child assessment tool by each
teaching team. Support the continuous analysis of child progress to inform parent
partnerships and teaching through lesson planning for meaningful, intentional whole group
instruction, as well as respond to small group and individual child needs.

Plan, facilitate, and/or engage in early childhood Professional Learning Committees (PLCs),
Professional Development (PD), and other training experiences for childhood program staff
based on identified needs.

Partner with teachers, families, and auxiliary staff to provide appropriate and research-based
behavior support.

Liaison between Kent ISD, local school districts, Community Based Organizations and
carly childhood community stakeholders. Advocate for local GSRP Programs.

Utilize individual expertise and experience as it will benefit the program as a whole.

Kent ISD’s Early Childhood Department strives to be inclusive in our hiring and workplace practices.
We continually seek to be strengthened by the wisdom of diversity.

The above is intended to describe the general content of and requirements for the
performance of this position. It is not 1o be construed as an exhaustive statement of duties.
responsibilities or requirements.

Salary: Grade 5

Benefits: Robust benefit package includes full medical, dental, and vision insurance;
generous paid sick and personal days; State of Michigan School Employment retirement
program; student loan forgiveness may be available through the Public Service Loan



Forgiveness program for eligible Federal student loans.
Posting Dates:
Distribution: External & Internal

To Apply: Kent Intermediate School District manages employment applications online. No
hardcopy applications/resumes will be accepted for this position.
« Applications must be completed online at www.jobs.kentisd.org
« Please note, due to the large number of applications, we are unable to
attend to e-mail or telephone inquiries on application status.
« All candidates will be notified timely regarding their application status.

The final candidate for this position will be required (at their cost) to furnish Kent
Intermediate School District with a current Michigan State Police and FBI criminal
records LiveScan check prior to our recommendation to hire.

It is the policy of the Kent ISD School Board that no student, staff member or candidate for
any position in the District shall be discriminated against on the basis of race, color,
national origin, creed, ancesiry, age. gender/sex, sexual orientation, marital status, height,
weight, veteran status, political belief or physical/mental disability which does not impair
their ability to perform adequately in the individual’s particular position or activity, excluded
from participation in, denied the benefit of, or to be subjected to discrimination in any
program or activity for which the Kent ISD School Board is responsible for or receives
financial assistance from the U.S. Department of Education. The Coordinator for Title 1X,
Section 504, the Age Discrimination Act and Title Il is: Coni Sullivan, Esq., Assistant
Superintendent for Human Resources and Legal Services.



BOARD AGENDA ITEM

Information/Discussion
Future Action

Action X
I[tem: Add a Play and Learn Parent Educator for Bright Beginnings
Submitted by: Ashley Karsten v Date: 7/30/2024
Recommended by: Ron Gormat)%\-/ Board Meeting Date: 8/19/2024

RECOMMENDATION:

It is recommended that the Kent ISD Board approve the additional position of a Play and Learn
Parent Educator from expanded Ready by Five millage funding. The position will be .9 FTE and
will work with the existing Bright Beginnings team to offer additional playgroups around Kent
County in the evening, Saturdays, and various weekdays.

BACKGROUND:

Currently our Ready by Five Play and Learn Parent Educator offers 20 playgroups a month using
the Parents as Teachers model of play and learning, socialization, parent education, and
community collaboration. We have been awarded additional funds from First Steps Kent through
the Ready by Five millage to provide more playgroups around the county, throughout the week,
and specifically for working parents to attend from 5-6:30 pm and on Saturday’s.



POSITION DESCRIPTION

Title: PLAY AND LEARN PLAYGROUP PARENT EDUCATOR

Classification: Classified

Reports To and

Evaluated By: Supervisor — Bright Beginnings Early Childhood Program

Terms of

Employment: .9 FTE — 180 days a year (position subject to all rules and regulations
covering classified personnel.)

Positions

Supervised: None

BROAD STATEMENT OF RESPONSIBILITIES:

Plans, organizes, and facilitates playgroups in different school districts throughout Kent County
as part of the Kent ISD Bright Beginnings Early childhood program. All playgroups will
implement the Parents As Teachers model in partnership with community programs.

SPECIFIC DUTIES AND RESPONSIBILITIES:

L.

Implements the Parents as Teachers program with a group of parents and children in a
Kent County by primarily facilitating playgroups using a coaching model for
children/parents, assisting in screening opportunities, and providing referrals to local
school districts, Kent ISD programs, preschool programs and other community
agencies/organizations that provide services for children prenatal to five years of age and
their families.

Recruits parents and families with children from prenatal through five (5) years of age for
participation in program services coordinated by the district, constituent districts and
other partners in the county-wide community resource network.

Develops and facilitates 4 playgroups a month in the evening, one on a Saturday, five
additional groups throughout the month during the day, and other support as needed by
the lead play and learn Parent Educator.

Empowers parents, guardians, and children using the PAT model that typically has
developmentally appropriate free play centers, story time, songs, parent education, snack,
and other activities.

Maintains all reports including daily log of activities and the collection of information
from participants for program needs assessment. Must be self-motivated and can work on



your own daily.

Attends and participates in monthly staff meetings as well as various community
meetings.

Conducts virtual groups if gatherings are a public health concern.

Participates in the initial intensive training program for Parent Educators and all regular
staff development and in-service trainings.

Provides marketing support via Stakeholder/Department newsletter, production and
design of flyers, represent department in booths at community events, and maintaining
marketing materials for fairs.

10. Accepts additional tasks and responsibilities as assigned by the Administration.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:

l.

Bachelor’s degree in Child Development, Education, Social Work, Family Studies or
related field preferred.

Three (3) years of successful experience in education, parent involvement or early
childhood development programs preferred.

Must be ready to have fun, engage families, love playing and have high energy.

Skills in building meaningful, constructive relationships with families in a coaching
model required. Must be an individual with an interest in and experience and knowledge
with young children and their development.

Embraces an environment that celebrates, respects, and values diversity, where teaching
and learning are made relevant and meaningful to families of various cultures. A second
language such as Spanish or Kinyarwanda is a plus as well as experience working with
diverse cultures.

Ability to effectively use Google Suites, Microsoft Office, Word and Excel. Strong
technology skills are needed for video and phone conferencing.

Demonstrate ability to effectively communicate verbally and in writing and to work
cooperatively with local school district and community agency staff.

Must be a self-directed, non-judgmental individual with a professional manner.

Complete accurate and timely data entry and collection details into complex data
management system.



10. Requires extensive travel with your vehicle driving around Kent County, evenings, one
Saturday a month, and ability to work flexible hours. Mileage reimbursement provided.

The above is intended 1o describe the general content of und requirements for the performance of
this position. It is not to be construed as an exhaustive statement of duties, responsibilities or
requirements.

It is the policy of the Kent 1SD School Board that no student, staff member or candidate for any position in the
District shall be discriminated against on the basis of race, color, national origin, creed, ancestry, age, gender/sex,
sexual orientation, marital status, height, weight, veteran status, political belief or physical/mental disability which
does not impair their ability to perform adequately in the individual's particular position or activity, excluded from
participation in, denied the benefit of, or to be subjected to discrimination in any program or activity for which the
Kent ISD School Board is responsible for or receives financial assistance from the U.S. Department of Education.
The Coordinator for Title IX, Section 504, the Age Discrimination Act and Title Il is: Coni Sullivan, Esq., Assistant
Superintendent for Human Resources and Legal Services.



BOARD AGENDA ITEM

Information/Discussion
Future Action

Action X
Item: Hiring of a Data Analyst and an Administrative Research Assistant
Submitted by: Davie Store Date:  08/05/2024
Recommended by: Davie Store Board Meeting Date: ~ 08/19/2024

RECOMMENDATION: I am requesting approval to add a Data Analyst and an Administrative
Research Assistant to the Research and Data Analytics team. The Data Analyst will start in
September, and the Administrative Research Assistant will begin in October, 2024.

BACKGROUND: Since spring 2021, Kent ISD has been at the forefront of administering
student perception surveys across Michigan. The MI Student Voice Perception Survey, initially
developed by Michigan Superintendents in 2019, aimed to create a standardized measure to offer
a more comprehensive understanding of student experiences. Participation in this survey has
grown steadily each year, significantly influencing how educational leaders statewide approach
district and school improvement planning by prioritizing student voices. In spring 2024, 108
districts and 70,623 students participated, marking a substantial increase from the 58 districts and
33,366 students in spring 2023.

Recognizing the value of incorporating multiple perspectives in school improvement planning,
the team at Kent ISD expanded their efforts in 2023 to include Parent/Guardian and Educator
surveys. The Research and Data Analytics team developed the additional two surveys with the
understanding that these triangulated voices can guide districts in adjusting school policies and
identifying necessary programs for targeted intervention. The Educator and Parent/Guardian
surveys were pilot tested in spring 2023, with 54 districts (8,002 parent/guardian responses) and
48 districts (2,843 educator responses) participating. Moving forward, Kent ISD will administer
all three surveys—the Student, Parent/Guardian, and Educator surveys—annually.

To manage the workload and ensure the smooth operation of these initiatives, additional
resources are essential. The addition of a Data Analyst and an Administrative Research Assistant
will enable our teams to efficiently meet the needs of the participating districts and fulfill our
obligations effectively. Up to the end of this year (December 2024), the Michigan Health
Endowment Fund has been funding this project. From October 2024, the state school aid fund
money appropriated $500,000, to support the implementation of the MI Student Voice
Perception Survey for 2024-2025.



POSITION DESCRIPTION

Title: Data Analyst Position

Job Overview

The Data Analyst I will play a pivotal role in planning, organizing, and executing research
projects. They will be responsible for coordinating research activities, communicating with
stakeholders, managing data collection processes, evaluating programs, and assisting in data
analysis projects. This position requires excellent organizational and communication skills, as
well as a strong commitment to maintaining the highest ethical standards in research.

Responsibilities

(1) Coordinate research projects from inception to completion, ensuring adherence to timelines
and objectives.

(2) Assist and manage survey processes, including communication with districts, customizations,
data collection, and analysis.

(3) Coordinate data collection activities including survey administration, interviews, focus
groups, and evaluations.

(4) Collaborate in projects requiring data analysis and visualization.

(5) Conduct literature reviews and assist with the development of research proposals.

(6) Collect, manage, and analyze research data using appropriate software tools and statistical
techniques.

(7) Prepare research reports and presentations for dissemination to internal and external
stakeholders.

(8) Maintain accurate records of research activities, including protocols, sharing agreements, and
data documentation.

(9) Facilitate communication and collaboration among research team members, collaborators,
and partners.

(10)  Stay current with developments in research methodologies, best practices, and regulatory
requirements.

Education Required
Bachelor’s Degree or higher in a relevant field (e.g., psychology, sociology, etc.).

Experience Required

Minimum 1 year of related experience.

Skills Required

(1) Proven experience in research coordination or project management, preferably in an
academic setting.

(2) Strong knowledge of research methods, study design, and data analysis techniques.

(3) Excellent organizational skills and attention to detail.

(4) Strong interpersonal and communication skills, with the ability to work effectively in a
collaborative team environment.

(5) Ability to multitask, prioritize workload, and meet deadlines in a fast-paced environment.

(6) Flexibility and adaptability to changing project needs and priorities.

(7) Commitment to maintaining confidentiality and ethical standards in research practices.




(8) Skills in Microsoft Office, Tableau, Qualtrics, and/or various programming languages
preferred

Salary
Commensurate with education and experience

Benefits

e Medical, Dental, Vision Insurance

e District-paid Life Insurance

e District-paid Long-Term Disability
e Paid Sick & Vacation Days

e  Opportunity for partial remote work



POSITION DESCRIPTION

Title: Administrative Research Assistant

Job Overview

The Administrative Research Assistant will perform a variety of complex administrative
assistant duties and research support. They will be responsible for communicating survey
information, managing correspondence for the team, supporting administrative and clerical
duties, coordinating travel arrangements, as well as data entry, collection, and research.

Responsibilities

(1) Effectively communicate with individuals both externally and internally. This includes but is
not limited to: coordinating with team members, liaising with research teams, and managing
communication with survey participants.

(2) Provide administrative assistance such as scheduling meetings, managing calendars,
coordinating travel arrangements, and reconciling purchases.

(3) Organize and maintain databases, files, and records related to research projects, ensuring
accuracy and accessibility.

(4) Assist in gathering and organizing data from various sources to support ongoing projects and
initiatives.

(5) Assist in reviewing and proofreading documents and reports to ensure accuracy, consistency
and adherence to established standards.

(6) Provide support to team by conducting background research, literature searches, and data
collected as needed.

(7) Ensure compliance with relevant policies, regulations, and ethical standards in research
activities and data management.

(8) Perform other administrative tasks and responsibilities as assigned by supervisors or project
leads to support the overall goals and objectives of the organization.

Education Required
Bachelor’s Degree in a relevant field (e.g., psychology, sociology, etc.).

Experience Required
Minimum 1 year of related experience.

Skills Required

(1) Strong interpersonal and communication skills, with the ability to work effectively in a
collaborative team environment.

(2) Ability to effectively communicate with school district representatives in different ways.

(3) Excellent organizational skills and attention to detail.

(4) Ability to multitask, prioritize workload, and meet deadlines in a fast-paced environment.

(5) Flexibility and adaptability to changing project needs and priorities.

(6) Proficiency with Microsoft Office products (Excel, Word, PowerPoint)

Salary
Commensurate with education and experience

Benefits
e Medical, Dental, Vision Insurance
e District-paid Life Insurance



e District-paid Long-Term Disability
e Paid Sick & Vacation Days
e  Opportunity for partial remote work



BOARD AGENDA ITEM

Information/Discussion
Future Action__ -
Action _X
Item: Request for Personnel CTES Aviation

Submitted by: Sue Gardner / J Z . Date: July 30, 2024

Recommended by: Craig Wcigel(’))\) Board Meeting Date: August 19, 2024

RECOMMENDATION:

Kent Career Tech Center (KCTC) is recommending hiring one {1 FTE) CTE Specialist to
support the Aviation program.

BACKGROUND:

To address the changing Course of Study for the Aviation program and growth in that program,
it is recommended that an additional Career and Technical Education Specialist (CTES) position
be created to support students with the increased instructional time and program rigor. With the
addition of direct college credit coursework, this CTES position will be an essential support in
ensuring the academic success of the students in the program.



Job Description

Job Title: Aviation Program - CTES (1.0 FTE)
Kent Career Tech Center

Reports To: Principal or Designee (Immediate Supervisor)

Classification: Union - KIEA CTE Specialist
7 Hours Daily (FT) / 182 Days (Full School Year)

Terms of
Employment: Governed by KIEA Master Agreement

Summary: To assist in providing a well-organized and smoothly functioning class environment that reflects
the actual work environment in which students can take full advantage of the adapted instructional program
and the available resource material.

Job Qualifications:

Must have graduated from high school (Associate’s or Bachelor’s Degree preferred).

Must have had a minimum of two (2) years (4,000 hours) of recent work experience in the occupational area
of instruction.

Experience working with a team to collect, interpret, and use data to make decisions.

Demonstrates interpersonal skills to interact with students, staff, and parents effectively.

Ability to concentrate and pay close attention to details, organize, prioritize, and work independently,
as well as schedule and produce work in a timely manner.

Must have demonstrated ability to work with culturally diverse student populations, including special
population students (economic and academic disadvantaged, special education, and Limited English
Proficient students).

Ability to develop effective working relationships with students, staff, and the school community.
Ability to implement instructional philosophy accurately and consistently.

Ability to be flexible and maintain confidentiality.

Specific Duties and Responsibilities:

Assists in providing specialized and accommodated instruction in the various aspects of Vocational and
Career Technical Education (CTE).

Support for students in the completion and preparation of Direct college coursework.

Supplements the instructor’s demonstration of the safe and proper use of the program’s tools and
equipment with students needing additional assistance.

Uses remedial and tutorial techniques, as directed, to assist students in gaining the most from their
instruction.

Assists students on a one-to-one or small group basis as directed by the lead instructor.

Assists students with work assignments that may require strenuous physical exertion.
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16.

Assists in maintaining discipline, aiding individual students, and assisting the lead instructor to have a greater
influence on the learning process.

Assists the instructor in maintaining a safe learning environment and monitors student behavior to maximize
learning in the lab, on the work site, and during field trips.

Assists in the setup and operation of equipment used in the teaching process.

Assists instructors with implementing Student Success Plans - including curricular supports, accommodating
or removing barriers, and assistive technology.

Demonstrate initiative and creativity — is self-directed.

Shares the student progress data with the Student Services team - following Special Education and MTSS data
review cycles.

Assists other Student Support Services members and instructors with student visits - including tours, program
visits, and internships.

Participates in staff meetings and professional in-service opportunities as provided by the Kent Career
Technical Center.

Assists with supervision and transporting students to and from job sites and field trips.

Accepts additional tasks and responsibilities as assigned by the Principal or designee.

The above is intended to describe the general content of and requirements for the performance of this position.
It is not to be construed as an exhaustive statement of duties, responsibilities, or requirements.
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Item: Request for Personnel - Dirgctor of CTE Administrative Assistant

Submitted by: Sue Gardner é DL»(,Z&.,L, Date: August 8, 2024
Recommended by: Joe Lienesch> 63// Board Meeting Date: August 19, 2024

RECOMMENDATION:

Career and Talent Development is recommending hiring one (1 FTE) Administrative Assistant in
support of the Director of CTE and the team’s work.

BACKGROUND:

To address the increasing scope of the department's CTE work, the Administrative Assistant
position will support communications, reporting structures, systems development and
implementation, and staff support under the office of the Director of CTE. Additionally, the need
for this support is proportionately increasing as the team works to achieve the goal of doubling
CTE participation in Kent County. This new role will perform routine and advanced
administrative assistant duties to assist the Director of CTE. It will also ensure the efficient and
effective operation of Kent ISD CTE offices and positively impact the provision of educational
services within the department.
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Item: Adult Education Student Services Specialist
Date: August, 12, 2024
Submitted by: Sue Gardner
Board Meeting Date: August 19, 2024
Recommended by: Sue Gardner

RECOMMENDATION:
It is recommended we hire a 215-day Adult Education Student Services
Specialist.

BACKGROUND:

The Kent ISD Adult Education Program continues to expand ESL and
ABE/GED programming across multiple locations and session times. This includes
the Kent county jail, Kentwood location, GRCC Sneden Hall, Wyoming location and
employer satellites. Registration and related student service needs have increased
significantly and this position will provide support for the registration and clerical
needs for the expanded service areas.



KENT INTERMEDIATE SCHOOL DISTRICT

POSITION DESCRIPTION

Title: Adult Education Student Services Specialist

Classification: Classified Hourly (Wage Scale 1V)

Reports To and Evaluated By: Director of Adult Education

Terms of Employment: 215-day position subject to all rules and regulations covering classified
personnel.

Positions Supervised: none

BROAD STATEMENT OF RESPONSIBILITIES:

The Adult Education Student Services Specialist will ensure a positive programmatic experience
for adult learners across multiple programming locations and via various administrative
interactions such as: registration, internal/external communications, advanced clerical duties, and
more.

JOB FUNCTIONS AND RESPONSIBILITIES:

1. Facilitate alignment of registration and clerical functions across multiple adult education
locations, including The Kent County Jail.

2. Setup and facilitate CASAS testing, TopsPro, and training staff for CASAS

3. Monitor and support Pupil Accounting needs via PowerSchool: Create and schedule
students, attendance, verification letters, age waivers, dropping students, etc..

4. Assist in orientation events and assist students in individual orientation as needed

Assist in onboarding of administrative assistants, support staff, and select instructor

functions (RedRover, PowerSchool, CASAS, etc.) across multiple adult education

locations.

6. Assist in developing and facilitating professional development for office/clerical staff

Develop training materials as needed for clerical staff and usage of school applications

8. Develop systems and review processes to ensure comprehension and compliance of
policies, procedures, and school applications as it pertains to office staff, communicate
oversights to administrators in a timely manner

9. Anticipate external and internal communication mass messaging needs, including
planned and unexpected closures impacting individual and/or multiple adult ed
programming locations via Bright Arrow/Facebook/Website

10. Assist Community Outreach Coordinator with alignment of communications across
multiple locations as needed, including Facebook content, website updates, etc.; assist
outreach coordinator in responding to website/text inquiries from the public

11. Event planning for student field trips, graduation, and as needed

12. Establishes and maintains confidential files and organizational/departmental records in
manual and computerized modes.

13. Initiates, responds to and routes telephone calls; screens and routes incoming mail,
publications and other materials; initiates and responds to routine and non-routine
inquiries; resolves problems and refers questions with policy and procedure implications
to supervisor(s).

14. Performs basic purchasing/bookkeeping functions required in the position.

N
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Records and maintains adult attendance enrolled in day school and adult education
program; verifies student attendance with instructors.

Prepares weekly payroll worksheets for part-time employees and forwards them to
Payroll Department.

Assists in setting up adult education program including enrollment, class schedules,
teacher/student handbooks and Adult Education brochure; arranges for printing of same.
Arranges for substitute teachers; contacts students at times of class cancellations and/or
make-ups.

Assist and maintain electronic files

Have a broad knowledge of Kent ISD policies and ability to answer them for staff and
students

Other duties as assigned

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:

Bachelor’s Degree in public administration or related field preferred, but not required.
Minimum high school graduate, plus minimum five (5) years’ experience as
administrative assistant or related field, preferably in the educational environment.
Strong communication skills are necessary to work with the public in a courteous and
cooperative manner. The Student Services Specialist will have extensive experience and a
strong desire to work with diverse populations, including refugee populations, individuals
whose first language is not English, individuals with special needs, and populations who
may be identified as at risk. Bilingual (English/Spanish) preferred.

Ability to read, comprehend, and transmit complicated and detailed instructions in order
to plan and perform job duties.

Ability and willingness to travel between adult education locations; some evening
availability for events may be required

Broad knowledge of organizational operations and policy, and a high level of experience
and technical skills.

Ability to meet deadlines, to concentrate and pay close attention to details; also ability to
organize, prioritize and work independently and co-operatively as well as schedule and
produce work in a timely manner.

High level of communication and interpersonal skills such as discretion, integrity and
flexibility to interact effectively with administrators, peers, constituent districts, and the
general public.

Ability to maintain flexible scheduling for workshops and conferences and to make
related travel arrangements.

Demonstrated understanding of cross-cultural competencies.

The above is intended to describe the general content of and requirements for the
performance of this position. It is not to be construed as an exhaustive statement of
duties, responsibilities, or requirements.
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Item: MySchool@Kent Course Offerings (Apex &
eDynamic)
Submitted by: Gerry Verwey Date: 7/10/2024
Recommend by: Sue Gardner Board Meeting Date: _8/19/2024

RECOMMENDATION: [t is recommended that the board approve the MySchool@Kent course
offerings through our content providers, Apex and eDynamic Learning.

BACKGROUND: The attached lists include courses offered by Apex and eDynamic Leaming,
which we seek to be approved by the board as course offerings for the 2024-2025 school year to
students in the MySchool{@Kent middle and high school programs. Courses crossed off will not
be offered. Courses will be instructed by appropriately certified and endorsed MySchool@Kent
staff or externally contracted instructors, as needed. These attached lists allow us to provide a
wide array of course offerings, in congruence with our staffs' various teaching credentials.
Whereas Apex provides the bulk of our core and other subject courses, eDynamic Learning
provides us a great array of elective courses to offer our students, as well.
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Michigan

Course List

@ English

[ English Foundations |

[[] English Foundations Il

[] English 6 ®

[ English 7 ®

[] English 8 (C)

[] English 9

[] English 9 with Romeo and
Juliet

[] English 10

[ English 11

[] English 12

[J AP® English Language and
Composition

[] AP® English Literature and
Composition

[] Creative Writing*

[] Media Literacy*

[[] Reading Skills and Strategies*

[] writing Skills and Strategies*

[] Personal Communication

Science

[] science Foundations

[] science 6

[] science 7

[[] MS Physical Science

[] Science 8

[] MS Life Science

[ MS Earth and Space Science
] Earth Science ®
[] Physical Science

PPP® © ©

o

o
(o] zJololofololol=)

[J Environmental Science (PIcC)
[ Biology (PICIH]
[J Chemistry (pICIH]
] Physics (PICIH]
[] The Living Earth (pIcC]
[[] Chemistry in the Earth System (pIcC]
[] Physics of the Universe (p]cC]
[J AP® Environmental Science (A
[] AP® Biology (A
[J AP® Chemistry [A)

Michigan Course List

[] Math Foundations | Q0
[ Math Foundations II (PIF]
[1Math 6 (C)
] Math7 ®
[JMath 8 ®
[] Introductory Algebra ®
[ Algebra | (PIC]H]
[ Algebra Il Q00
[ Geometry (PICIH]
[ Mathematics | (r]c]
[1 Mathematics Il (PIcC]
[ Mathematics Il (p]C]
[] Precalculus (CIH]
[J AP® Calculus AB (A)
[] AP® Statistics (A)
[ Mathematics of Personal Finance @
[] Probability and Statistics (r]cC]
[] Fundamental Math (C)
[ Algebra I-A ®
[ Algebra I-B (c)
[] Bridge Math ®
[] Liberal Arts Mathematics 1 (PIcC]
[] Liberal Arts Mathematics 2 ®

&3 9 Electives

[] Computer Science Essentials NEW @

[] College and Career Preparation I*

[] College and Career Preparation II*

[ Art Appreciation*

[C] Music Appreciation

[] Physical Education*

[] Health*

[] Health Opportunities through
Physical Education (HOPE)

[] Mathematics of Personal Finance

[[] Probability and Statistics

[] Bridge Math

[ Liberal Arts Mathematics 1

[] Liberal Arts Mathematics 2

[] Creative Writing*

[] Media Literacy*

[[] Reading Skills and Strategies*

[ wWriting Skills and Strategies*

[] Multicultural Studies*

[] Sociology*

[] Psychology*

[] Financial Literacy*

]

© ©
(oJolololololololololololo M ofololofolofo)

]

te] AP

KAD World Languages

I:l MS Spaﬂ Sh-kx

I:I MS SEaHASh 2**

[] Spanish | (p)
[] Spanish 1l (p)
[] Spanish 1l

[[] AP® Spanish Language and Culture
D qu FFeHeh :I**

D qu FFeHeh 2**

] French |

[ French 11

[] AP®-French-Language-and
[:l MS-German-1*

l:l MS-Gerrran-2X*

D Gerrran**

DGeFmaH *k

D MS afH :I**

D MS afH 2**

D St

[:l St

I:I MS-Mandarh-Chinese 1
l:l H H ok

I:‘ Mandarh-Chinese:
I:I Mandarn-Chinese X

CTE

[] Accounting |

] Accounting Il

[] Business Applications*

[] Computer Applications*

[] Human Resources Principles

[[] Information Technology
Applications*

[ Introduction to Business and
Technology

[] Legal Environment of Business

[] Principles of Business, Marketing,
and Finance

[] Principles of Health Science

[] Principles of Information
Technology

(ololololololololofololo MleToTolofoleTololofoo)

00 00 ©® PO

@ Prescriptive
® Core
@ Honors
() Advanced Placement
@ Coming Soon
* One Semester
** Available only through Apex
Learning Virtual School (ALVS)

Copyright © 2022 Apex Learning Inc. Apex Learning® and the Apex Learning logo are either registered trademarks or trademarks of Apex Learning Inc.
Advanced Placement® and AP® are registered trademarks and/or owned by the College Board, which was not involved in the production of, and does not

endorse, this product.


TiffanyDuncil
Cross-Out

TiffanyDuncil
Cross-Out

TiffanyDuncil
Cross-Out


Michigan

Course List

@ Social Studies

[] MS World History

[] MS U.S History

[] MS Civics

[] MS Contemporary World
] world History 060
[] Geography and World Cultures* @@
[] World History to the Renaissance @@
[] Modern World History from 1450 @@
[ Modern World History from 1600 @@
[J U.S. History (pICIH]
[] U.S. History to the Civil War* (pIC]
[] U.S. History since the CivilWar Q@@
[J U.S. Government and Politics* Q@@
[] Economics* (PIC]H]
[] AP® U.S. History

[] AP® U.S. Government and Politics*
[] AP® Macroeconomics*

[] AP® Microeconomics*

(A
(A]
(4]
[J AP® Psychology* (A)
(C]
(C]
(C]

0000

©

[] Multicultural Studies*

[] sociology*

[[] Economics and Personal Finance @
[] Psychology*

[ Financial Literacy* (r]cC]

Michigan Course List

m Learning’

@ Prescriptive

® Core

@ Honors

( Advanced Placement

€ Coming Soon

* One Semester

** Available only through Apex
Learning Virtual School (ALVS)

Copyright © 2022 Apex Learning Inc. Apex Learning® and the Apex Learning logo are either registered trademarks or trademarks of Apex Learning Inc.
Advanced Placement® and AP® are registered trademarks and/or owned by the College Board, which was not involved in the production of, and does not

endorse, this product.
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—0O 2024 Electives Library

eDynamic Learning is the largest publisher of Career and Technical Education (CTE) and elective
courses in North America offering over 250 courses for middle and high schools.

The Electives Library offers schools unique and specialized digital courses for high school
students to access an enriching, well-rounded cross-cutting skills curriculum. Courses can serve
as a textbook replacement or to supplement the classroom curriculum.

EDLO38  Artin World Cultures EDL355  Theater, Cinema and Film Production 1a: Introduction

EDL359  Game Design for Chromebooks 1a: Introduction EDL356  Theater, Cinema and Film Production 1b: Lights, Camera, Action!
EDL360  Game Design for Chromebooks 1b: From Prototype to Product

EDLO23 Music Appreciation: The Enjoyment of Listening

Consumer Sciences

EDLO95 Learning in a Digital World: Digital Citizenship EDLO%94  Life Skills: Navigating Adulthood
EDLO18  Personal and Family Finance
EDLO16  Real World Parenting

English (Language Arts)

EDLO72  Creative Writing EDL391  Professional Communication

EDL130  Creative Writing: Unleashing the Core of Your Imagination EDL128 Public Speaking 1a: Introduction

EDLO15  Gothic Literature: Monster Stories EDL129 Public Speaking 1b: Finding Your Voice
EDL120  Journalism 1a: Introduction EDL107 Reading and Writing for Purpose

EDL121  Journalism 1b: Investigating the Truth EDLO50  The Lord of the Rings: An Exploration of the
EDLO26 Mythology and Folklore: Legendary Tales Films and Their Literary Influences

orld Languages (Foreign Languages)

EDLOY0  American Sign Language 1a: Introduction EDL135  American Sign Language 2b: Advancing Communication Skills
EDL134  American Sign Language 1b: Learn to Sign EDL257  American Sign Language 3a: Community & Culture
EDL106  American Sign Language 2a: Communicating EDL258  American Sign Language 3b: Conversations & Culture

EDLO76  Personal Fitness EDL357  Health & Physical Education 1a: Introduction
EDLO65 Nutrition and Wellness EDL358 Health & Physical Education 1b: Invest in Your Health
EDLO63 Health 1: Life Management Skills

EDLO21  Archaeology: Detectives of the Past EDLOO8  Criminology: Inside the Criminal Mind

EDL132  Astronomy 1a: Introduction EDLO11 Forensic Science 1: Secrets of the Dead

EDL133  Astronomy 1b: Exploring the Universe EDLO22 Forensic Science 2: More Secrets of the Dead
EDL112 Biotechnology 1a: Introduction EDLO13  Great Minds in Science: Ideas for New Generation
EDL113  Biotechnology 1b: Unlocking Nature's Secrets EDL385  Marine Science 1a: Introduction

EDL371  Computing for College and Careers 1a: Introduction EDLO71  Renewable Technologies

EDL372  Computing for College and Careers 1b: Refining Your Interests EDLO12  Veterinary Science: The Care of Animals

Explore. Engage. Experience. edynamiclearning.com | 1.877.585.2029 | sales@edynamiclearning.com
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Social Studies

EDLO75  African American History EDLOO9? Philosophy: The Big Picture

EDLOO4  Anthropology 1: Uncovering Human Mysteries EDLOO2  Social Problems 1: A World in Crisis

EDLO19  Anthropology 2: More Human Mysteries Uncovered EDLO10  SocialProblems2: Crisis, Conflicts, and Challenges
EDLO36  History of the Holocaust EDLOO6  Sociology I|: The Study of Human Relationships
EDLO25  Human Geography: Our Global Identity EDLOO7  Sociology II: Your Social Life

EDLO43 Peer Counseling EDLO51 Women'’s Studies: A Personal Journey Through Film
EDLOO1 Personal Psychology 1: The Road to Self-Discovery EDLO24  World Religions: Exploring Diversity

EDLOO5 Personal Psychology 2: Living in a Complex World

Struggling with securing student internships or meeting career readiness standards?

Our Virtual Internship Program offers flexibility with a variety of career options for students to choose from.

This year-long program prepares students before stepping into a physical workspace and allows them to test and try concepts
in a risk-free simulated environment. Students will gain valuable skills and uncover which areas they like most and where
they'd like to focus in the future, or major in at college.

\/ With eight different options to choose from, \/ Gives students an outlet to reflect on their \/ Meets career readiness, preparation, and
students will have the flexibility to select the future and hone in on areas in their desired field workplace essential standards, ensuring that your
career path that’s right for them. students are fully equipped for success.

\/ Provides teachers with comprehensive
\/ A perfect year-long program that pairs nicely lessons, activities, tools, and resources to help
with many CTE pathways their students succeed.

Enrich Your Business Curriculum with Simulations

Knowledge Matters is the leader in virtual experiential learning, providing simulations for High Schools.
Paired with eDynamic Learning'’s courses, you will have the tools you need to enhance student engagement and
elevate the learning experience.

A comprehensive set of teaching materials and Simulations offer a risk-free environment for Browser-based, online simulations that provide
the ability for your students to apply what they them to test and try out concepts while gaining you with an interactive curriculum to teach
have learned valuable skills and learning all aspects of their business, marketing, financial literacy/personal
chosen industry finance, and much more
Nine different simulation curriculum
packages can be seamlessly integrated into Prepare students for internships and
your existing curriculum and lesson plans success after graduation

Powered by eDynamic Learning edynamiclearning.com | sales@edynamiclearning.com | 1.877.585.2029
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Digital Curriculum

Powered by eDynamic Learning

‘eDynamic
Learning

—0 2024 Middle School Library

eDynamic Learning is the largest publisher of Career and Technical Education (CTE) and elective
courses in North America offering over 250 courses for middle and high schools.

The Middle School Library offers middle schools unique elective and career courses for students
to explore a variety of professions and receive the knowledge and preparation needed to make
life-shaping decisions prior to high school. Digital courses can serve as a textbook replacement or
to supplement the classroom curriculum.

Middle School Library Bundle Middle School Accelerated Courses (High School Level)

EDLO78
EDL344
EDL225
EDLO83
EDL324
EDL325
EDL102
EDL109
EDLO77
EDL341
EDL342
EDL343
EDLO79
EDL379
EDLO8O
EDL103
EDL110
EDL380
EDLO41
EDLO31
EDL314
EDL316
EDL317
EDL318
EDL319
EDLO95

Middle School 2D Studio Art

Middle School Animation

Middle School Career Explorations 1

Middle School Career Explorations 2

Middle School Critical Thinking 1a: Introduction
Middle School Critical Thinking 1b: Training Your Brain
Middle School Coding 1a: Introduction

Middle School Coding 1b: Learning Python & Javascript
Middle School Digital Art & Design

Middle School Exploring Business

Middle School Exploring Health Science

Middle School Exploring Information Technology
Middle School Exploring Music

Middle School Financial Literacy

Middle School Fitness

Middle School Game Design 1a: Introduction
Middle School Game Design 1b: Creating a Game
Middle School Health

Middle School Journalism

Middle School Photography

Middle School Robotics

Middle School STEM

Middle School Tech Apps, Grade 6

Middle School Tech Apps, Grade 7

Middle School Tech Apps, Grade 8

Learning in a Digital World: Digital Citizenship

Middle School Enrichment

Dive into Learning Blade’s immersive missions, perfect for
supplementing existing instruction or creating new summer
initiatives such as Coding camps or STEM camps. Learning
Blade offers middle schools online interactive supplemental
lessons and activities that are proven to increase career
interests in a variety of high-demand areas. Unleash the
potential of your middle schoolers with:

Explore. Engage. Experience.

EDL215
EDL216
EDL347
EDL348
EDLO67
EDL243
EDL244

EDL153
EDLO27
EDLO93
EDL221
EDL222

EDLO53
EDLOY0
EDL223
EDL224

EDL150
EDL151

EDLO58

Business Information Management 1a: Introduction
Business Information Management 1b: Data Essentials
Careers in Criminal Justice 1a: Introduction

Careers in Criminal Justice 1b: Finding Your Specialty
Concepts of Engineering and Technology

Foundations of Game Design 1a: Introduction

Foundations of Game Design 1b: Storytelling,
Mechanics, and Production

Health Science Foundations 1b: Professional Responsibilities
Hospitality and Tourism 1: Traveling the Globe

Human and Social Services 1: Introduction

Introduction to Programming 1a: Introduction

Introduction to Programming 1b: Problem
Solving Through Programming

Manufacturing: Product Design and Innovation
Principles of Agriculture, Food and Natural Resources
Principles of Business, Marketing, and Finance 1a: Introduction

Principles of Business, Marketing, & Finance
1b: Targeting Your Business Insight

Principles of Information Technology 1a: Introduction

Principles of Information Technology
1b: Working with Computers

Principles of Public Service: To Serve & Protect

\/ Engaging, online lessons proven to ignite interest in high-demand fields
like computer science, STEM, and health sciences.

\/ Ready-to-use lesson plans that complement existing academic instruction.

\/ Lessons are aligned with state standards, covering math, science, social
studies, and language arts.

\/ Constantly adapting and expanding our STEM curriculum which allows
educators to integrate STEM awareness and career readiness into their
teaching needs.

edynamiclearning.com | 1.877.585.2029 | sales@edynamiclearning.com
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—0O 2024 CTE and Career Library

eDynamic Learning is North America’s largest publisher of Career and Technical Education (CTE)
and elective courses. With nearly 250 courses tailored for middle and high schools, our

CTE and Career Library offers digital courseware meticulously designed to bolster your CTE
Plan or Programs of Study (POS). Our courses, organized under the National Career Clusters®
categories, serve as versatile tools, whether as a textbook replacement or a valuable supplement
to your classroom curriculum. Explore the possibilities with eDynamic Learning!

Universal Courses

EDL340 Workplace & Internship Readiness EDL370 High School Career Discovery

Agriculture, Food & Natural Resources

EDLO44  Agriscience 1: Introduction EDLO69 Forestry and Natural Resources

EDLO66  Agriscience 2: Sustaining Human Life EDLO70  Principles of Agriculture, Food and Natural Resources
EDL112  Biotechnology 1a: Introduction EDLO71  Renewable Technologies

EDL113  Biotechnology 1b: Unlocking Nature's Secrets EDLO12  Veterinary Science: The Care of Animals

Arts, A/V Technology & Communications

EDL353 3D Modeling 1a: Introduction EDL243  Foundations of Game Design 1a: Introduction
EDL354 3D Modeling 1b: Set the Scene EDL244  Foundations of Game Design 1b: Storytelling,
EDL351  Animation 1a: Introduction Mechanics, and Production

EDL352  Animation 1b: Animating Your Creativity EDL350  Interior Design

EDL279  Digital Design 1a: Introduction EDL391  Professional Communication

EDL280  Digital Design 1b: Express Your Ideas Visually EDL298  Touch Systems Data Entry: Keyboard Like a Pro
EDL237 Digital Media Fundamentals 1a: Introduction EDL355  Theater, Cinema & Film Production 1a: Introduction
EDL238  Digital Media Fundamentals 1b: Producing for the Web EDL356  Theater, Cinema & Film Production 1b: Lights, Camera, Action!
EDL320  Digital Media Web Design 2a: Build a Portfolio Website EDL219  Web Development 1a: Introduction

EDL321  Digital Media Web Design 2b: Build an eCommerce Website EDL220  Web Development 1b: Planning and Designing
EDL233 Digital Photography 1a: Introduction EDL318  Web Development 2a: Sketching and Scripting
EDL234  Digital Photography 1b: Creating Images with Impact! EDL319  Web Development 2b: Website Go Live

EDLO17  Digital Photography 2: Discovering Your Creative Potential
EDL349 Fashion Design

Business Management & Administration

EDL271 Business Communications 1a: Introduction EDL280  Digital Design 1b: Express Your Ideas Visually
EDL272 Business Communications 1b: Listen, EDL261 Entrepreneurship 1a: Intrduction

Speak, & Write in the Workplace EDL242  Entrepreneurship 1b: Make Your Idea a Reality
EDL215 Business Information Management 1a: Introduction EDL299 Human Resource Management 1a: Introduction
EDL216 Business Information Management 1b: Data Essentials EDL377 Human Resource Management 1b: People & Performance
EDL273 Bus!ness Law 1a: Introduction ' EDLO30 International Business: Global Commerce in the 21st Century
EDL274  Business Law 1b: Legal Aspects of Business EDL275 Legal Admin Specialist 1a: Introduction
EDL281  Business Business Ownership 1a: Infroduction EDL276  Legal Admin Specialist 1b: Taking Care of the Legal Office
EDL282 Business Business Ownership 1b: Reach for the Stars EDL239 Management 1a: Introduction
EDL279  Digital Design 1a: Introduction EDL240  Management 1b: Insight & Oversight

Career Clusters is a registered trademark of Advance CTE: State Leaders Connecting Learning to Work.

Explore. Engage. Experience. edynamiclearning.com | 1.877.585.2029 | sales@edynamiclearning.com
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EDL263 Medical Office Administration 1a: Introduction EDL223 Principles of Business, Marketing, & Finance 1a: Introduction

EDL264 Medical Office Administration 1b: Visit to the Front Office EDL224 Principles of Business, Marketing, and Finance

EDL228  Microsoft Outlook 1b: Targeting Your Business Insight

EDL229 Microsoft PowerPoint EDL287 Professional Sales and Promotion 1a: Introduction

EDL230  Microsoft Word EDL288  Professional Sales and Promotion 1b: Secrets of Sales Success
EDL231  Microsoft Excel EDL391  Professional Communication

EDL232 Microsoft Access EDL289  Sports & Entertainment Marketing 1a: Introduction

EDL247  Office Administration 1a: Introduction EDL290  Sports & Entertainment Marketing 1b: Promoting the Main Event
EDL248  Office Administration 1b: Running the Office EDL298  Touch Systems Data Entry: Keyboard Like a Pro

Education & Training

EDL387  Child Development 1a: Journey through Childhood EDL293  Human Growth and Development 1a: Introduction
EDL388  Child Development 1b: Working with Children EDL294  Human Growth and Development 1b: Journey Into Adulthood
EDL118  Early Childhood Education 1a: Introduction EDLO16  Real World Parenting

EDL119 Early Childhood Education 1b: Developing Early Learners

EDLO18  Personal and Family Finance EDL224  Principles of Business, Marketing, and Finance
EDL223  Principles of Business, Marketing, & Finance 1a: Introduction 1b: Targeting Your Business Insight

Government & Public Administration

EDLO68  Military Careers EDLO58  Principles of Public Service: To Serve & Protect
EDLO74  National Security

Health Sciences

EDL249  Allied Health Assistant 1a: Introduction EDL313 Health Science Theory 1b: Health Science Skills

EDL250  Allied Health Assistant 1b: Skills and Specialties EDL267  Medical Assistant 1a: Introduction

EDL148  Anatomy and Physiology 1a: Introduction EDL268  Medical Assistant 1b: Medical Assisting in Action

EDL149  Anatomy and Physiology 1b: Discovering Form and Function EDL259  Medical Diagnostics Technology 1a: Introduction

EDL361  Biotechnician 1a: Introduction EDL260  Medical Diagnostics Technology 1b:

EDL362  Biotechnician 1b: Advancements in Biotechnology Exploring Systems & Procedures

EDL373 Biotechnician 2a: I\/Iovmg into the Lab EDL310 Medical Lab Assisﬁng 1a: Introduction

EDL254  Biotechnician 2b: The Future of Biotechnology EDL311  Medical Lab Assisting 1b: Clinical Lab Safety & Procedures
EDL253 Dental Assistant 1a: Introduction EDL263 Medical Office Administration 1a: Introduction

EDL254 Dental Assistant 1b: Principles of Clinical Dentistry EDL264 Medical Office Administration 1b: Visit to the Front Office
EDL308  Dental Assistant 2a: Infection Prevention and Pharmacology EDL241  Medical Terminology 1a: Introduction

EDL309  Dental Assistant 2b: Exploring Specialized Areas of Dentistry EDL242  Medical Terminology 1b: Discovering Word Foundations
EDL265  EKG Technician 1a: Introduction EDL245  Nursing Assistant 1a: Introduction

EDL266  EKG Technician 1b: Analysis and Response EDL246  Nursing Assistant 1b: Patient Care

EDL394  Pathophysiology 1a: Introduction
EDL395 Pathophysiology 1b: Beyond the Pathogen

EDL300  Emergency Medical Responder 1a: Introduction
EDL301 Emergency Medical Responder 1b: Prepared for Action

EDL152  Health Science Foundations 1a: Introduction EDL302  Pharmacology 1a: Introduction

EDL153  Health Science Foundations 1b: Professional Responsibilities EDL303  Pharmacology 1b: Analysis and Effects

EDLO91 Health Science: Public Health EDL304 SpOl’tS Medicine 1a: Introduction

EDLO92 Health Science: Nursing EDL305 Sports Medicine 1b: \njur\/ Prevention

EDLO29 Health Science 1: The Whole Individual EDL306  Sports Medicine 2a: Working With Clients
EDLO54  Health Science 2: Patient Care and Medical Services EDL307  Sports Medicine 2b: Personalizing Your Practice

EDL312 Health Science Theory 1a: Introduction

Hospitality & Tourism

EDL235  Culinary Arts 1a: Introduction EDL296  Hotel Management 1b: Exploring the Industry

EDL236  Culinary Arts 1b: Finding Your Palate EDLO27  Hospitality & Tourism 1: Traveling the Globe

EDLO96  Culinary Arts 2: Baking, Pastry, and More! EDLO88  Hospitality & Tourism 2a: Hotel & Restaurant Management
EDL297  Food Safety: Practices & Procedures EDL111  Hospitality & Tourism 2b: Management, Marketing & Operations
EDL295  Hotel Management 1a: Introduction EDLO61  Restaurant Management
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Human Services

EDLO46  Cosmetology 1: Cutting Edge Styles EDL293 Human Growth and Development 1a: Introduction

EDL100  Cosmetology 2: The Business of Skin & Nail Care EDL294  Human Growth and Development 1b: Journey Into Adulthood
EDL108  Cosmetology 3a: Introduction to Hair Skills EDL261  Entrepreneurship 1a: Intrduction

EDL156  Cosmetology 3b: Waving, Coloring and Advancing Hair Skills EDL262  Entrepreneurship 1b: Make Your Idea a Reality

EDL387  Child Development 1a: Journey through Childhood EDLO93  Human and Social Services 1: Introduction

EDL388  Child Development 1b: Working with Children EDLO18  Personal and Family Finance

EDL118  Early Childhood Education 1a: Introduction EDLO16  Real World Parenting

EDL119 Early Childhood Education 1b: Developing Early Learners

Information Technology

EDL353 3D Modeling 1a: Introduction EDL251  Introduction to Networking 1a: Introduction
EDL354 3D Modeling 1b: Set the Scene EDL252  Introduction to Networking 1b: Network Oversight
EDL334  Advanced Networking 1a: Introduction EDL221  Introduction to Programming 1a: Introduction
EDL335  Advanced Networking 1b: Protecting Your Network EDL222  Introduction to Programming 1b: Problem
EDL351  Animation 1a: Introduction Solving Through Programming
EDL352  Animation 1b: Animating Your Creativity EDL232  Microsoft Access
EDL255  Applied Engineering 1a: Introduction EDL231  Microsoft Excel
EDL256  Applied Engineering 1b: Solving Problems Together EDL228  Microsoft Outlook
EDLO87  Coding 1a: Introduction to Programming EDL229  Microsoft PowerPoint
EDL105  Coding 1b: Programming EDL230  Microsoft Word
EDL371  Computing for College and Careers 1a: Introduction EDL217  Network Security Fundamentals 1a: Introduction
EDL336  Computer Maintenance 1a: Introduction EDL218  Network Security Fundamentals 1b: Forensics & Permissions
EDL337  Computer Maintenance 1b: Network Needs EDL332  Operational Cybersecurity 1a: Introduction
EDL371  Computing for College and Careers 1a: Introduction EDL333  Operational Cybersecurity 1b: Security
. ] & Planning in the Workplace
EDL372  Computing .for College anq Careers 1b: Refining Your Interests EDL150  Principles of Information Technology 1a: Introduction
EDLO98  Cybersecurity 1a: Foundations EDL151 Principles of Information Technolo
. . p gy

EDLO99  Cybersecurity 1b: Defense Against Cyber Threats 1b: Working with Computers
EDL279  Digital Design 1a: Introduction EDL322  Programming 2a: Procedural Programming
EDL280  Digital Design 1b: Express Your Ideas Visually EDL323 Programming 2b: Creative Programming
EDL237  Digital Media Fundamentals 1a: Introduction EDL326  Robotics 1a: Introduction
EDL238  Digital Media Fundamentals 1b: Producing for the Web EDL327  Robotics 1b: Intelligent Robots
EDL320  Digital Media Web Design 2a: Build a Portfolio Website EDL328  Robotics 2a: Design a Robot
EDL321 Digital Media Web Design 2b: Build an eCommerce Website EDL329 Robotics 2b: Build Your Robot
EDL243  Foundations of Game Design 1a: Introduction EDL298  Touch Systems Data Entry: Keyboard Like a Pro
EDL244  Foundations of Game Design 1b: Storytelling, Mechanics, EDL219  Web Development 1a: Introduction

and Produ;‘uon ) EDL220  Web Development 1b: Planning and Designing
EDL330 - Game DeS{gn 2a: Build a world EDL318  Web Development 2a: Sketching and Scripting
EDL331 - Game DeS{gn 2b: Launch a Game ) EDL319  Web Development 2b: Website Go Live
EDL359  Game Design for Chromebooks 1a: Introduction
EDL360  Game Design for Chromebooks 1b: From Prototype to Product

Law, Public Safety, Corrections & Security

EDL347  Careers in Criminal Justice 1a: Introduction EDLOO3  Law and Order: Introduction to Legal Studies

EDL348  Careers in Criminal Justice 1b: Finding Your Specialty EDL275 Legal Admin Specialist 1a: Introduction

EDLOO8  Criminology: Inside the Criminal Mind EDL276  Legal Admin Specialist 1b: Taking Care of the Legal Office
EDL131 Forensics: The Science of Crime EDLO74  National Security

EDLO11  Forensic Science 1: Secrets of the Dead EDLO58  Principles of Public Service: To Serve & Protect

EDLO22  Forensic Science 2: More Secrets of the Dead

Manufacturing

EDLO53

Manufacturing: Product Design and Innovation
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Marketing, Sales and Services

EDLO64  Advertising and Sales Promotion EDL224  Principles of Business, Marketing, & Finance 1b:
EDL226  Marketing Foundations 1a: Introduction Targeting Your Business Insight

EDL227  Marketing Foundations 1b: Building Your Base EDLO59  Social Media: Our Connected World

EDL269  Marketing 2a: Global Business & Trade EDLO34  Sports and Entertainment Marketing

EDL270  Marketing 2b: Developing a Sales Team EDL289  Sports & Entertainment Marketing 1a: Introduction

EDL223 Principles of Business, Marketing, & Finance 1a: Introduction

Science, Technology, Engineering & Math

EDL255  Applied Engineering 1a: Introduction EDLO13  Great Minds in Science: Ideas for New Generation
EDL256  Applied Engineering 1b: Solving Problems Together EDL221  Introduction to Programming 1a: Introduction
EDL361  Biotechnician 1a: Introduction EDL222  Introduction to Programming 1b: Problem

EDL362  Biotechnician 1b: Advancements in Biotechnology Solving Through Programming

EDL373 Biotechnician 2a: Moving into the Lab EDL322 Programming 2a: Procedural Programming

EDL374  Biotechnician 2b: The Future of Biotechnology EDL323  Programming 2b: Creative Programming

EDL112  Biotechnology 1a: Introduction EDL385  Marine Science la: Introduction

EDL374  Biotechnician 2b: The Future of Biotechnology EDL150  Principles of Information Technology 1a: Introduction
EDL113 Biotechnology 1b: Unlocking Nature’s Secrets EDL150  Principles of Information Technology 1a: Introduction

EDL151 Principles of Information Technology
1b: Working with Computers

EDLO71 Renewable Technologies
EDL326  Robotics 1a: Introduction
EDL327  Robotics 1b: Intelligent Robots
EDL328  Robotics 2a: Design a Robot
EDL329  Robotics 2b: Build Your Robot

EDLO87  Coding 1a: Introduction to Programming
EDL105  Coding 1b: Programming

EDL336  Computer Maintenance 1a: Introduction
EDL337  Computer Maintenance 1b: Network Needs
EDLO67  Concepts of Engineering and Technology
EDL131 Forensics: The Science of Crime

Struggling with securing student internships or meeting career readiness standards?

Our Virtual Internship Program offers flexibility with a variety of career options for students to choose from.

This year-long program prepares students before stepping into a physical workspace and allows them to test and try concepts
in a risk-free simulated environment. Students will gain valuable skills and uncover which areas they like most and where
they'd like to focus in the future, or major in at college.

\/ With eight different options to choose from, \/ Gives students an outlet to reflect on their \/ Meets career readiness, preparation, and
students will have the flexibility to select the future and hone in on areas in their desired field workplace essential standards, ensuring that your
career path that's right for them. students are fully equipped for success.

\/ Provides teachers with comprehensive
\/ A perfect year-long program that pairs nicely lessons, activities, tools, and resources to help
with many CTE pathways their students succeed.

Enrich Your Business Curriculum with Simulations

Knowledge Matters is the leader in virtual experiential learning, providing simulations for High Schools.
Paired with eDynamic Learning'’s courses, you will have the tools you need to enhance student engagement and
elevate the learning experience.

A comprehensive set of teaching materials and Simulations offer a risk-free environment for Browser-based, online simulations that provide
the ability for your students to apply what they them to test and try out concepts while gaining you with an interactive curriculum to teach
have learned valuable skills and learning all aspects of their business, marketing, financial literacy/personal
chosen industry finance, and much more
Nine different simulation curriculum
packages can be seamlessly integrated into Prepare students for internships and
your existing curriculum and lesson plans success after graduation

Powered by eDynamic Learning edynamiclearning.com | sales@edynamiclearning.com | 1.877.585.2029
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BOARD AGENDA ITEM

Information/Discussion
Future Action___
Action __ x
Item: Lincoln School - Furniture
Submitted by: Justin Stonehouse Date: 8/12/24
Recommended by: Kevin Philipps V’p Board Meeting Date: 8/19/24

RECOMMENDATION:

It is recommended that the Kent ISD board approve the purchase of furniture for Lincoln School
from Custer Office Environments in the amount of $73,101.79,

BACKGROUND:

This furniture is for multiple new classrooms and office spaces. It is being purchased using the
Omnia Cooperative Purchasing contract, the E&I Cooperative Purchasing contract, the NCPA
Cooperative Purchasing contract, and the TIPS Cooperative Purchasing contract. We will utilize
the Center Program Capital Outlay funds for this purchase.



BOARD AGENDA ITEM

Information/Discussion
Future Action__ B
Action _ x_
Item: KCTC Teacher Academy Furniture
Submitted by: Justin Stonehouse Date: 8/7/24
Recommended by: Kevin Philipps \’-? Board Meeting Date: 8/19/24

RECOMMENDATION:

It is recommended that the Kent ISD board approve the purchase of furniture for KCTC Teacher
Academy from Custer Office Environments in the amount of $98,252.33.

BACKGROUND:

This furniture has been designed and selected to best serve the KCTC Teacher Academy
program currently using in-stock furniture. The staff has requested through Capital Outlay,
furniture that reflects classrooms that the students may encounter in the teaching field. It is
being purchased using the E&I Cooperative Purchasing, and Omnia Partners contracts, which
satisfies the State of Michigan bidding requirements.



BOARD AGENDA ITEM

Information/Discussion
Future Action

Action  x_
Item: Engineering Universal Testing Machine
Submitted by: Justin Stonchouse Date: 8/7/24
Recommended by: Kevin Philipps \LP Board Meeting Date: 8/19/24

RECOMMENDATION:

It is recommended that the Kent ISD School Board approve the purchase of a Universal Testing
Machine from Instron for the KCTC Engineering program in the amount of $54,975.00.

BACKGROUND:

This purchase was approved by KCTC administration to support the KCTC Engineering program
as it changes from CIP 15.1036 (Computer Design Focus) to 15.0000 (Engineering Focus). It
will be the cornerstone of the engineering lab that is currently under development allowing
students to prepare for college and industry. We will use Capital Outlay funds for this purchase.

The facilities department invited vendors to participate in a competitive bid process. Only one
bid was received.



BOARD AGENDA ITEM

Information/Discussion
Future Action__

Action x__
Item: Engineering Portable Coordinate Measuring Machine
Submitted by: Justin Stonehouse Date: 8/7/24
Recommended by: Kevin Philipps Y—P Board Meeting Date: 8/19/24

RECOMMENDATION:

It is recommended that the Kent ISD School Board approve the purchase of a Portable
Coordinate Measuring Machine from FARO Technologies, Inc. for the KCTC Engineering
program in the amount of $71,080.50.

BACKGROUND:

This purchase was approved by KCTC administration to support the KCTC Engineering program
as it changes from CIP 15.1036 (Computer Design Focus) to 15.0000 (Engineering Focus). This
equipment will allow students to learn industry measurement standards and facilitate
collaboration with other manufacturing-related programs at KCTC. We will use Capital Outlay
funds for this purchase.

The facilities department invited vendors to participate in a competitive bid process. Only one
bid was received.



BOARD AGENDA ITEM

Information/Discussion:
Future Action:
Action: X
Item: Center Program Capital Outlay iPad Order
Submitted by: Glen Finkel Date: 8.07.2024
Recommended by: Glen Finkel Board Meeting Date: 8.19.2024

RECOMMENDATION:
It is recommended that the Kent ISD School Board approve the purchase of 40 iPads for center
program students from Apple Inc. for $12,960.

BACKGROUND:
Kent ISD Center Programs are requesting 40 additional 1Pads for student use. iPads continue to
be a critical component of our Special Education assistive technology strategy.

This purchase is off of the REMC contract.



BOARD AGENDA ITEM

Information/Discussion:
Future Action:
Action: X

Item: Center Program Computers for Capital Outlay
Submitted by: Glen Finkel Date: 8.07.2024
Recommended by: Glen Finkel Board Meeting Date: 8.19.2024

RECOMMENDATION:
It is recommended that the Kent ISD School Board approve the purchase of 53 Laptops and 50
Chromebooks as replacement devices for center program staff from Sehi Computing for $55,388.

BACKGROUND:

The staff laptops are being replaced per our standard refresh process. This entails replacing staff
laptops after 4 years of use. The Chromebook purchase is a combination of replacement devices
with a small number allocated for new staff.

This purchase is off of the REMC contract.



Russell T. Bray

1511 Van Auken St SE ¢ Grand Rapids, MI 49508
616-306-9874 « russelltbray(@gmail.com

Education

Mount Vernon Nazarene University Mount Vernon, OH February 2017

Masters of Business Administration, Organizational Management

ITUPUI Purdue School of Engineering Fall 2013
Facilities Management — Building Systems. Course completed.

Michigan State University East Lansing, MI April 2008
Sports and Commercial Turfgrass Management Certification

Taylor University Upland, IN January 2003

BA History

Experience

Cedar Springs Public Schools:
Director of Facilities and Community Enrichment January 2022 - March 2022

Director of Operations and Facilities March 2022 - Current

e C(Create welcoming and safe spaces for students, staff, and community maximizing positive
customer experience.

e QOversee daily operations of district departments including Maintenance, Information Technology,

Transportation, Food Service, and Facility Services.

e Manage all aspects of multiple construction projects throughout the district, including
bond-funded remodels and renovations.

e Coordinate multiple contractor/vendor relationships and daily work.

e Develop life-cycle replacement planning for all physical assets over $10,000 present value.

e Replace work-order and BMS systems to reduce operational and utility costs while increasing

customer experience.
e Insource custodial operations to improve internal and external customer experience.

e Revise district Emergency Operations Handbook in cooperation with sherift’s office and School

Resource Officer. Lead emergency response training and table-top exercises.

Calvin University: Director, Facilities October 2017 - December 2021

Implementation of campus master plan strategies, initiatives, and identified projects.
Serve as primary owner representative for capital projects, including issuing requests for
proposals, awarding bids, establishing budgets, communication, and site management.

e Sustainability lead for campus staff managing green revolving fund, reporting campus carbon

footprint, and implementing energy reducing projects.



Development of asset management plan, capital renewal, and fleet replacement schedule.

Daily operational supervision of Facilities staff including architectural trades, mechanical trades,
landscaping, custodial, motorpool, design, Environmental Health and Safety, transportation, and
property insurance.

Oversight of over two million square foot under roof and 400 acre campus.

Development of departmental strategic plan and annual initiatives.

Operational and project budget planning and annual in-or-under-budget delivery.

Sourcing maintenance partners to secure APPA level 2 service across campus at an established
staffing level and budget for the next five years.
e (Creation of student internships for both data management and sustainability.

Mount Vernon Nazarene University:
Director of Facilities Operations May 2017 - October 2017
Assistant Director of Facilities Operations April 2014 - April 2017

e Daily operational supervision of Facility Services staff including; architectural trades,
mechanical/electrical/plumbing trades, grounds maintenance, housekeeping, motor pool,
purchasing, and Campus Safety.

e Development of preventative maintenance program and implementation of deferred maintenance
activities.

Insource Housekeeping/Custodial operation.

Reorganize the Campus Safety Department to align with campus goals, including; rewriting of
the Campus Safety Handbook, reorganizing staffing levels and strategies, implementing proper
training, establishing relationships with community first-responders, and initiating a campus-wide
emergency response plan.

e Restructure Facilities Maintenance personnel to better respond to customer needs and provide
effective leadership at the shop level.

e [Initiate Departmental Strategic Plan and Customer Satisfaction Survey to establish departmental
identity, purpose, and vision in line with institutional mission.

e Coordinate projects and maintenance activities with other campus departments including;
Campus Events, Admissions, Church Relations, Athletics, Student Life, and Residence Life.

Wheaton College: Grounds Shop Foreman July 2008 — April 2014

e Responsible for safety, functionality and beauty of all outdoor areas, surfaces and infrastructure
on over 120 acres of campus and college owned properties.
Manage projects as related to campus landscape, pavement and general campus infrastructure.
Hire, train, supervise and lead five full-time groundskeepers, two part-time groundskeepers and
up to 80 annual student workers.

e Coordinate work with outside vendors, including writing bid specifications, collection of bids,
securing contracts and scheduling.



e C(Cast vision for shop, set goals, write maintenance standards, establish staffing levels, build and
mobilize team to achieve increasing levels of maintenance and service to customers.
e Collaborate with Campus Architect on Landscaping Master Plan to be executed over the next
decade.
e Build and maintain close working relationships with various campus offices, including Public
Safety, Student Activities, Residence Life, Conference Services and Athletics.
e Develop and implement safety training program for all grounds shop employees.
Service
e MSBO Conference Presenter - “Bringing Custodial In-House” - Fall 2023, Spring 2024
e Calvin University President’s Council
e (alvin University’s Energy and Environmental Sustainability Committee
e Calvin University’s COVID Response Team
e Presenter - ABACC Conference, February 2019, GIS Asset Management for Campuses
e MVNU Presidential Advisory Council
e MVNU Council for Student Conduct
e MVNU Alcohol Taskforce
e MVNU Chapel speaker - 2015
e Children’s Worship Teacher — First Presbyterian Church, Mount Vernon, Ohio
e 7th and 8th Grade Sunday School Teacher - Christ Church, Grand Rapids, MI
Accomplishments
e Published: Operational Guidelines for Educational Facilities: Grounds, 3rd Edition - APPA
Publications, 2020
e Institute of Management Accountants — Certified Management Accountant Scholarship - 2016
e MAPPA 2011 Presidential Service Award
e APPA Supervisor’s Toolkit —2010
e [SA Certified Arborist - 2010-2015
e Course completion:
o Cognitive Coaching. Kent County Intermediate School District - 2022
0o Managing Asphalt Pavement Surfaces. University of Wisconsin — Madison
Department of Engineering Professional Development - 2013
0 Managing Snow and Ice Control Operations. University of Wisconsin- Madison
Department of Engineering Professional Development — 2008
e MSU Sports and Commercial Turfgrass Management: Student of the year - 2007



Russell T. Bray

1511 Van Auken St SE ¢ Grand Rapids, MI 49508
616-306-9874 « russelltbray(@gmail.com

References

Scott Smith

Superintendent

Cedar Springs Public Schools
204 E Muskegon St.

Cedar Springs, M1 49319
scott.smith@csredhawks.org
616-696-1204

Scott Little

Associate Executive Director, SNAM
Executive Director

Michigan School Business Officials
1001 Centennial Way, Suite 200
Lansing, M1 48917

slittle@msbo.org

517-327-2582

Juli Haga

Director, Postma Center
Pine Rest

300 68th St SE, Building C
Grand Rapids, MI 49548
juli.haga@pinerest.org
616-222-4530

Ryan Roe

School Resource Officer
Cedar Springs Public Schools
204 E Muskegon

Cedar Springs, M1 49319
ryan.roe@csredhawks.org
616-250-5790

Travis Cooper

Construction Site Superintendent
Triangle Construction, Inc.

3769 3 Mile Rd. NW

Grand Rapids, MI 49534
travisc@triangle-inc.com
616-954-5107



KENT INTERMEDIATE SCHOOL DISTRICT
Grand Rapids, Michigan

ADMINISTRATOR- EMPLOYMENT CONTRACT
DIRECTOR of FACILITIES & OPERATIONS

This Agreement, made and entered into this 19" day of August 2024, by and between the KENT
INTERMEDIATE SCHOOL DISTRICT, hereinafter called the “School District,” and Russell Bray,
hereinafter referred to as the “Administrator”

WITNESSETH:
It is agreed by and between the parties hereto as follows:

Term:

The School District hereby hires the Administrator and the Administrator agrees to work for School District
for the balance of a one (1) year term commencing on July 1, 2024, and ending on June 30, 2025, subject
to the further provisions of this Agreement. The Administrator agrees to a 260 work day calendar, prorated
based on the actual start date. This Contract is subject to termination, layoff, and non-renewal.

Duties and Responsibilities:

The Administrator agrees to devote full professional time and attention to performing duties assigned
pursuant to this Agreement. The School District may assign and reassign job duties and job titles to
Administrator in the School District’s sole discretion. The Administrator agrees to serve the School District
and perform assigned duties, and those set forth in the School Code of 1976, as revised, and to abide by all
policies and decisions as established by the School District’s Board of Education (the “Board”). The
Administrator agrees to faithfully serve and be regardful of the interests of the School District during the
term of this Agreement and will undertake no other employment without the express written permission of
the Board. The Administrator will perform all duties in accordance with the law and with such care and
skill as is necessary to prevent injury to the property, good will, and interests of the School District.

Credentials and Assurances:

The Administrator agrees to meet and maintain all certification and continuing education requirements for
the position assigned under the laws and regulations of the State of Michigan and the applicable regulations
of the Michigan Department of Education, where required. If Administrator fails to do so at any time, this
Contract shall automatically terminate and the Board shall have no further obligation hereunder. The
Administrator warrants, represents and affirms to the School District:

a. That the Administrator is competent to perform the duties for which hired and possesses
the requisite credentials, skills and knowledge to effectively do so;

b. As a condition of continued employment, the Administrator agrees to file with the Office
of Human Resources a statement of not having been convicted of any crime identified
within the Michigan Revised School Code as disqualifying to employment, and that there
has been no unprofessional conduct pursuant to PA 189 of 1996. Administrator agrees to
promptly report any pending criminal charges as required by the Michigan Revised School
Code while under contract.

¢. That Administrator will not acquire any interests or conflicts of interest adverse to that of
the School District.



Compensation:
The School District shall provide the Administrator with the following compensation for the term of the

contract:

a) Salary:
For the 2024-25 school year, the School District shall pay the Administrator a base

salary of $129,232 in consideration of his/her performance of the duties and
responsibilities of the position assigned in conformance with the requirements and
expectations of the Board and Superintendent. The annual salary shall be paid in twenty-
six (26) equal bi-weekly installments beginning with the commencement of the
fiscal/contract year (July 1-June 30). If less than a full year is worked, the salary shall be
prorated based upon the number of per diem actual contract days worked.

b) Holidays: Administrator is entitled to the following holidays for which no service to the
School District is required:
July 4% Labor Day, Thanksgiving, Friday following Thanksgiving, December 24%, 25®
and 30", New Year’s Day and Memorial Day. Ref: Non-Union Professional Handbook

Subject to and in accordance with generally applicable limits and other restrictions imposed by law, the
Administrator, out of the compensation provided under this, may arrange for elective pre-income tax salary
reduction contributions to a tax sheltered annuity and/or 457 arrangement under Internal Revenue Code
section 403(b). The School District will make such arrangements available to the Administrator in
accordance with applicable law.

Insurance Benefits:

Upon proper application and acceptance for enrollment by the appropriate insurance underwriter,
policyholder and/or third party administrator, the Board shall make benefit cost payments, as specified
below, on behalf of Administrator and his/her eligible dependents for enrollment in the medical, dental,
vision, term life insurance, disability insurances, and other fringe benefit programs. The Board may
substitute or modify these programs from time to time as applicable to the Administrator and other School
District Administrators. Medical benefits are subject to Michigan Public Act 152. The Board reserves
the right to change the identity of the insurance carrier, policyholder or third-party administrator for any
of the above coverages, provided that comparable coverage, as determined by the Board, is maintained
during the term of this Contract. Additionally, the Board reserves the right to self-fund any of the above
benefits.

Sick Leave:

The Administrator will be provided 12 sick leave days per year. Sick leave may only be used for illness,
disability, and doctor appointments/medical procedures that cannot be scheduled outside of the regular
work day. Sick leave shall be prorated for less than full contract year hires. There is no compensation for
unused sick leave.

Vacation

The School District will provide the Administrator 25.5 vacation days per year. Vacation leave shall be
prorated for less than full contract year hires. Unused vacation days may not accumulate beyond the 18th
month from the date awarded. Unused vacation days add to the Administrator’s accumulated sick leave.



Administrator shall schedule use of vacation days in a manner to minimize interference with the orderly
operation and conduct of business of the School District. All scheduling of vacation is subject to the
approval of the Superintendent or his/her designee.

Reimbursed Expenses:

The Administrator shall be reimbursed for reasonable and necessary expenditures pre-approved by the
Superintendent or designee, including for travel, meals, mileage, conferences, and workshops held in the
State of Michigan and national conferences pre-approved by the Board, which expenditures are incurred in
acting on the business of the School District. Such expenditures will be reimbursed upon presentation by
the Administrator of an itemized and detailed accounting of such expenditures and receipts relating thereto
in the form customarily required by the Board and in conformity with the applicable rules and regulations
of the Internal Revenue Service.

Continuing Education and Professional Membership:

Subject to prior approval and evidence of successful completion, the Administrator may be reimbursed
for up to nine graduate credits from an accredited college or university for courses pertaining the duties
and responsibilities of the Administrator. The per credit reimbursement shall not exceed the average
graduate per credit cost of Michigan’s public universities in that year. Ref: Non-Union Professional
Employee Handbook

Subject to express approval by the Board, the reasonable fees or dues for membership in appropriate
professional organizations shall be paid by the Board. Subject to prior approval by the Board or
Superintendent, the Administrator may attend appropriate professional meetings or conferences at the local,
state and national levels and shall be reimbursed for any registration fees, tuition, travel, lodging and/or
reasonable meal expenses for himself/herself in relation thereto not prepaid by the Board.

Longevity
Administrators successfully completing 10 years of employment as an administrator at Kent ISD shall at

the time of separation receive a one-time payment of $10,000 into a 403b account. Eligibility may also
apply at separation after 15 years of continuous service to Kent ISD.

Evaluation:

Administrator's performance shall be evaluated by the Superintendent (or his/her designee) using multiple
rating categories that take into account data on student growth to the extent required by Section 1249 and
1249 of the Revised School Code (or its successor provision) and performance to the extent required by
Section 1250 of the Revised School Code (or its successor provision). The assessment of the
Administrator shall include, but is not limited to, such criteria as mandated by governmental agencies for
personnel holding the same or similar positions as the Administrator. Administrators not responsible for
supervision of instruction may be evaluated with an alternative evaluation tool determined by the School
District.

No Tenure:

The Administrator agrees that s/he shall not be deemed to be granted continuing tenure in such capacity
as the Administrator of the School District, and in no event shall the failure of the School District to
continue or re-employ in any capacity be deemed a discharge or demotion within the provisions of Act 4,
Michigan Public Acts of 1937, Extra Session, as amended. Nor shall the decision of the Board not to
continue or renew the employment of Administrator for any subsequent period in any capacity, other than



as a classroom teacher, as may be required by the Teachers' Tenure Act, be deemed a breach of this
Contract or a discharge or demotion within the provisions of the Michigan Teachers' Tenure Act.

Medical Examinations:

That Administrator agrees to submit to such comprehensive medical and/or mental examinations by a
Board-approved physician, hospital, or clinic, supply such information and execute such documents as may
be required by any underwriter, policyholder, or third-party administrator providing insurance programs
specified under this Contract. Additionally, when, in the Superintendent’s judgment, the Administrator shall
authorize the release of medical information and/or participate in a medical examination that is necessary
to determine if he can perform the essential job duties of his position with or without an accommodation,
or to determine reasonable accommodations necessary to permit him to perform the essential job duties, or
when such examination is otherwise job-related, consistent with business necessity and in accordance with
the applicable law. The cost of the physical and/or mental examination shall be borne by the School District
and the Administrator shall sign such medical release forms, and other documents, which are necessary to
permit the Superintendent to receive a report limited to the results of the examination(s) for the purposes
provided for in this paragraph. The Board agrees that any such reports and their contents shall remain
confidential and not disseminated unless a broader disclosure is required by applicable law.

Errors and Omissions Insurance:

The Board agrees to pay the premium amount for errors and omissions insurance coverage for
Administrator while engaged in the performance of a governmental function and while the Administrator
is acting within the scope of his/her authority. The policy limits for this coverage shall be not less than
two million dollars ($2,000,000). The terms of the errors and omissions insurance policy shall be
controlling respecting defense and indemnity of Administrator. The sole obligation undertaken by the
Board shall be limited to the payment of premium amounts for the above errors and omissions coverage.
In the event that such insurance coverage cannot be purchased in the above amounts and/or at a
reasonable premium rate, the Board shall have the right to discontinue said coverage and shall so notify
Administrator. In that event, the Board agrees on a case-by-case basis to consider providing legal defense
and/or indemnification to Administrator as is authorized under MCL 691.1408 and MCL 380.11a(3)(d).

Termination

The Board shall be entitled to terminate the Administrator's employment at any time during the term of
this Contract when it determines that Administrator has engaged in acts of moral turpitude, misconduct,
dishonesty, fraud, insubordination, incompetency, inefficiency, if Administrator materially breaches the
terms and conditions of this Contract, or for other causes that are not arbitrary or capricious.

The foregoing standards for termination of this Contract during its term shall not be applicable to non-
renewal of this Contract at the expiration of its term, which decision is discretionary with the Board.

In the event that the Board undertakes to dismiss Administrator during the term of this Contract, he/she
shall be entitled to written notice of charges and an opportunity for a hearing before the Board. In the
event of termination of employment during the term of this Contract, this Contract shall automatically
terminate and the Board shall have no further obligation hereunder.

Limitations Period:

Employee agrees that any claim or suit arising out of Employee’s employment with the School District
must be filed no more than six months after the date of the employment action that is the subject of the
claim or suit. Employee understands that the statute of limitations for claims arising out of an employment




action may be longer than six months but agrees to be bound by the six-month period of limitations pursuant
to this section and waives any statute of limitations to the contrary. It is the intent of the Parties that any
court of competent jurisdiction will enforce this section to the maximum extent permitted by law.

Complete Agreement:
This Agreement contains the entire agreement of the parties hereto, and may not be altered, modified, or

rescinded by any prior or contemporaneous statement or understanding of either such party, or any person
on their behalf; this Agreement may be amended, modified, rescinded, or otherwise altered during its term
only by an express written “Modification,” denominated as such, and signed by each of the parties hereto.

IN WITNESS HEREOF, the parties hereto have executed this Agreement as of the day and year first written
above.

ADMINISTRATOR KENT INTERMEDIATE SCHOOL DISTRICT

by:

Superintendent

And:

Board President

cc: Personnel File



BOARD AGENDA ITEM

Information/Discussion
Future Action

Action_ X
Item: Director of Facilities & Operations
Submitted by: Dave Rodgers Date: 7-24-24
Recommended by: Kevin Philipps Board Meeting Date: August 19, 2024

RECOMMENDATION:

It is recommended that the Board approve the hire of Russell Bray as the next Director of
Facilities & Operations. This recommendation comes as a result of Tim Peraino taking a
position with Michigan School Business Officials in June. Russell will have the benefit of
informally consulting with Tim, as needed.

BACKGROUND:

Qualified applicants selected for interview progressed through three rounds of interviews,
allowing the team to get to know the finalists very well. The third round included site visits and
performance tasks. Mr. Bray excelled in every phase and received supportive feedback from the
panels. Russell has most recently served in similar leadership roles at Cedar Springs Public
Schools. Prior to that, he was employed by two private universities, including Calvin University.
Russell earned an MBA to complement his Bachelor’s degree in History.



BOARD AGENDA ITEM

Information/Discussion
Future Action

Action_ X
Item: Director of Personnel
Submitted by: Dave Rodgers Date: 7-31-24
Recommended by: Dave Rodgers Board Meeting Date: August 19, 2024

RECOMMENDATION:

In conjunction with Strategic Plan, Objective 1 of Goal 3, the Board previously approved a new
position, Director of Personnel, beginning in the 2024-25 school year. This is non-union
professional 260-day Grade 10 position. Danielle Hendry will transition from Director of
Human Resources to the same title, now providing two Director(s) of Personnel with each
Director serving as the primary Human Resources administrator for designated programs.

It is recommended that the Board approve a contract for Mr. Bryndan Arnold.
BACKGROUND:

Over several months, we have met informally with several applicants. Following those informal
conversations, the Leadership Team recently met with two of those candidates. From those
interviews there was strong support for Bryndan Arnold. Following an additional interview and
reference checking, a conditional offer was extended Mr. Arnold. Mr. Arnold earned a BA in
Social Relations and Policy from the MSU James Madison College followed by a Juris Doctorate
from MSU Law School in 2020. After working at a Grand Rapids law firm for two years, he
went to work for the City of Grand Rapids in the Office of Oversight & Public Accountability.
Bryndan impressed our team, including members of the Leadership team with his intellect,
passion and experiences. While he will have a learning curve on the education specific aspects of
the position, he brings a very strong background in the pertinent areas of law and policy, as well
as a strong work ethic.



Bryndan P. Arnold

2106 Blue Bellway NW, Grand Rapids, MI 49504 e Cell: (248) 219 — 0072
Email:brvndanamold@gmail.com e LinkedIn: https://www.linkedin.com/in/BryndanArnold

EDUCATION

Michigan State University, College of Law
Juris Doctor, Trustee Scholarship Recipient

Michigan State University, James Madison College
Bachelor of Arts in Social Relations and Policy

EXPERIENCE

City of Grand Rapids, Office of Oversight & Public Accountability

Lead Oversight Specialist

Audit internal affairs investigations and officer-involved shootings.

Develop standard operating procedures and interoffice policies.

Analyze key performance indicators to gauge office productivity.

Network with community leaders to design educational programs and police trainings.
Draft and submit annual budget proposal.

Rhoades McKee PC

Law Clerk/Paralegal

Summer Associate

Summer Associate

Conducted legal research.

Reviewed and summarized written discovery responses.

54-A District Court

Probation Officer
e Managed a caseload of 50 probationers.
o Drafted presentence investigation reports.
e Testified at probation violation hearings.

City of East Lansing, Planning, Building, & Development Department
Vacant Property Coordinator
e  Oversaw and enforced city ordinances governing vacant properties.
o  Testified at civil infraction hearings.
e Developed a framework for identifying and tracking vacant homes.

Michigan State University, Diversity Programs Office
Program Assistant/Summer Program Manager
e Conducted interviews to assess the candidacy of participants and employees.

Drafted motions, briefs, legal memorandums, demand letters, and other legal documents.
Corresponded with clients to gather facts, documents, and other legally relevant information.

East Lansing, MI
May 2020

East Lansing, MI
Dec 2014

Grand Rapids, MI
Sept 2022 — Present

Grand Rapids, MI

Aug 2020 — Sept 2022
May 2019 — Aug 2019
May 2018 — Aug 2018

Lansing, MI
Aug 2016 — Aug 2017

East Lansing, MI
July 2015 — Aug 2017

East Lansing, MI
Dec 2014 — Aug 2016

e Directed the day-to-day activities of a summer program with 60 participants and 30 staff persons.

54-B District Court

Probation/Veterans Treatment Court Intern
e  Wrote presentence investigation reports.
e Conducted presentence interviews.

COMMMUNITY ENGAGEMENT & ACTIVITIES

Police Civilian Appeal Board
Mayoral Appointment/Vice Chair

PUBLICATIONS

The Grand Rapids Lawyer
Exploring the Legal Landscape Through J.D. Advantage

East Lansing, MI
Dec 2014 — July 2015

Grand Rapids, MI

May 2022 — Sept 2022

Grand Rapids, MI
Jan 2023



KENT INTERMEDIATE SCHOOL DISTRICT
Grand Rapids, Michigan

ADMINISTRATOR- EMPLOYMENT CONTRACT
DIRECTOR of PERSONNEL

This Agreement, made and entered into this 19" day of August 2024, by and between the KENT
INTERMEDIATE SCHOOL DISTRICT, hereinafter called the “School District,” and Bryndan Arnold,
hereinafter referred to as the “Administrator”

WITNESSETH:
It is agreed by and between the parties hereto as follows:

Term:

The School District hereby hires the Administrator and the Administrator agrees to work for School District
for the balance of a one (1) year term commencing on July 1, 2024, and ending on June 30, 2025, subject
to the further provisions of this Agreement. The Administrator agrees to a 260 work day calendar, prorated
based on the actual start date. This Contract is subject to termination, layoff, and non-renewal.

Duties and Responsibilities:

The Administrator agrees to devote full professional time and attention to performing duties assigned
pursuant to this Agreement. The School District may assign and reassign job duties and job titles to
Administrator in the School District’s sole discretion. The Administrator agrees to serve the School District
and perform assigned duties, and those set forth in the School Code of 1976, as revised, and to abide by all
policies and decisions as established by the School District’s Board of Education (the “Board”). The
Administrator agrees to faithfully serve and be regardful of the interests of the School District during the
term of this Agreement and will undertake no other employment without the express written permission of
the Board. The Administrator will perform all duties in accordance with the law and with such care and
skill as is necessary to prevent injury to the property, good will, and interests of the School District.

Credentials and Assurances:

The Administrator agrees to meet and maintain all certification and continuing education requirements for
the position assigned under the laws and regulations of the State of Michigan and the applicable regulations
of the Michigan Department of Education, where required. If Administrator fails to do so at any time, this
Contract shall automatically terminate and the Board shall have no further obligation hereunder. The
Administrator warrants, represents and affirms to the School District:

a. That the Administrator is competent to perform the duties for which hired and possesses
the requisite credentials, skills and knowledge to effectively do so;

b. As a condition of continued employment, the Administrator agrees to file with the Office
of Human Resources a statement of not having been convicted of any crime identified
within the Michigan Revised School Code as disqualifying to employment, and that there
has been no unprofessional conduct pursuant to PA 189 of 1996. Administrator agrees to
promptly report any pending criminal charges as required by the Michigan Revised School
Code while under contract.

¢. That Administrator will not acquire any interests or conflicts of interest adverse to that of
the School District.



Compensation:
The School District shall provide the Administrator with the following compensation for the term of the

contract:

a) Salary:
For the 2024-25 school year, the School District shall pay the Administrator a base

salary of $129,232 in consideration of his/her performance of the duties and
responsibilities of the position assigned in conformance with the requirements and
expectations of the Board and Superintendent. The annual salary shall be paid in twenty-
six (26) equal bi-weekly installments beginning with the commencement of the
fiscal/contract year (July 1-June 30). If less than a full year is worked, the salary shall be
prorated based upon the number of per diem actual contract days worked.

b) Holidays: Administrator is entitled to the following holidays for which no service to the
School District is required:
July 4% Labor Day, Thanksgiving, Friday following Thanksgiving, December 24%, 25®
and 30", New Year’s Day and Memorial Day. Ref: Non-Union Professional Handbook

Subject to and in accordance with generally applicable limits and other restrictions imposed by law, the
Administrator, out of the compensation provided under this, may arrange for elective pre-income tax salary
reduction contributions to a tax sheltered annuity and/or 457 arrangement under Internal Revenue Code
section 403(b). The School District will make such arrangements available to the Administrator in
accordance with applicable law.

Insurance Benefits:

Upon proper application and acceptance for enrollment by the appropriate insurance underwriter,
policyholder and/or third party administrator, the Board shall make benefit cost payments, as specified
below, on behalf of Administrator and his/her eligible dependents for enrollment in the medical, dental,
vision, term life insurance, disability insurances, and other fringe benefit programs. The Board may
substitute or modify these programs from time to time as applicable to the Administrator and other School
District Administrators. Medical benefits are subject to Michigan Public Act 152. The Board reserves
the right to change the identity of the insurance carrier, policyholder or third-party administrator for any
of the above coverages, provided that comparable coverage, as determined by the Board, is maintained
during the term of this Contract. Additionally, the Board reserves the right to self-fund any of the above
benefits.

Sick Leave:

The Administrator will be provided 12 sick leave days per year. Sick leave may only be used for illness,
disability, and doctor appointments/medical procedures that cannot be scheduled outside of the regular
work day. Sick leave shall be prorated for less than full contract year hires. There is no compensation for
unused sick leave.

Vacation

The School District will provide the Administrator 25.5 vacation days per year. Vacation leave shall be
prorated for less than full contract year hires. Unused vacation days may not accumulate beyond the 18th
month from the date awarded. Unused vacation days add to the Administrator’s accumulated sick leave.



Administrator shall schedule use of vacation days in a manner to minimize interference with the orderly
operation and conduct of business of the School District. All scheduling of vacation is subject to the
approval of the Superintendent or his/her designee.

Reimbursed Expenses:

The Administrator shall be reimbursed for reasonable and necessary expenditures pre-approved by the
Superintendent or designee, including for travel, meals, mileage, conferences, and workshops held in the
State of Michigan and national conferences pre-approved by the Board, which expenditures are incurred in
acting on the business of the School District. Such expenditures will be reimbursed upon presentation by
the Administrator of an itemized and detailed accounting of such expenditures and receipts relating thereto
in the form customarily required by the Board and in conformity with the applicable rules and regulations
of the Internal Revenue Service.

Continuing Education and Professional Membership:

Subject to prior approval and evidence of successful completion, the Administrator may be reimbursed
for up to nine graduate credits from an accredited college or university for courses pertaining the duties
and responsibilities of the Administrator. The per credit reimbursement shall not exceed the average
graduate per credit cost of Michigan’s public universities in that year. Ref: Non-Union Professional
Employee Handbook

Subject to express approval by the Board, the reasonable fees or dues for membership in appropriate
professional organizations shall be paid by the Board. Subject to prior approval by the Board or
Superintendent, the Administrator may attend appropriate professional meetings or conferences at the local,
state and national levels and shall be reimbursed for any registration fees, tuition, travel, lodging and/or
reasonable meal expenses for himself/herself in relation thereto not prepaid by the Board.

Longevity
Administrators successfully completing 10 years of employment as an administrator at Kent ISD shall at

the time of separation receive a one-time payment of $10,000 into a 403b account. Eligibility may also
apply at separation after 15 years of continuous service to Kent ISD.

Evaluation:

Administrator's performance shall be evaluated by the Superintendent (or his/her designee) using multiple
rating categories that take into account data on student growth to the extent required by Section 1249 and
1249 of the Revised School Code (or its successor provision) and performance to the extent required by
Section 1250 of the Revised School Code (or its successor provision). The assessment of the
Administrator shall include, but is not limited to, such criteria as mandated by governmental agencies for
personnel holding the same or similar positions as the Administrator. Administrators not responsible for
supervision of instruction may be evaluated with an alternative evaluation tool determined by the School
District.

No Tenure:

The Administrator agrees that s/he shall not be deemed to be granted continuing tenure in such capacity
as the Administrator of the School District, and in no event shall the failure of the School District to
continue or re-employ in any capacity be deemed a discharge or demotion within the provisions of Act 4,
Michigan Public Acts of 1937, Extra Session, as amended. Nor shall the decision of the Board not to
continue or renew the employment of Administrator for any subsequent period in any capacity, other than



as a classroom teacher, as may be required by the Teachers' Tenure Act, be deemed a breach of this
Contract or a discharge or demotion within the provisions of the Michigan Teachers' Tenure Act.

Medical Examinations:

That Administrator agrees to submit to such comprehensive medical and/or mental examinations by a
Board-approved physician, hospital, or clinic, supply such information and execute such documents as may
be required by any underwriter, policyholder, or third-party administrator providing insurance programs
specified under this Contract. Additionally, when, in the Superintendent’s judgment, the Administrator shall
authorize the release of medical information and/or participate in a medical examination that is necessary
to determine if he can perform the essential job duties of his position with or without an accommodation,
or to determine reasonable accommodations necessary to permit him to perform the essential job duties, or
when such examination is otherwise job-related, consistent with business necessity and in accordance with
the applicable law. The cost of the physical and/or mental examination shall be borne by the School District
and the Administrator shall sign such medical release forms, and other documents, which are necessary to
permit the Superintendent to receive a report limited to the results of the examination(s) for the purposes
provided for in this paragraph. The Board agrees that any such reports and their contents shall remain
confidential and not disseminated unless a broader disclosure is required by applicable law.

Errors and Omissions Insurance:

The Board agrees to pay the premium amount for errors and omissions insurance coverage for
Administrator while engaged in the performance of a governmental function and while the Administrator
is acting within the scope of his/her authority. The policy limits for this coverage shall be not less than
two million dollars ($2,000,000). The terms of the errors and omissions insurance policy shall be
controlling respecting defense and indemnity of Administrator. The sole obligation undertaken by the
Board shall be limited to the payment of premium amounts for the above errors and omissions coverage.
In the event that such insurance coverage cannot be purchased in the above amounts and/or at a
reasonable premium rate, the Board shall have the right to discontinue said coverage and shall so notify
Administrator. In that event, the Board agrees on a case-by-case basis to consider providing legal defense
and/or indemnification to Administrator as is authorized under MCL 691.1408 and MCL 380.11a(3)(d).

Termination

The Board shall be entitled to terminate the Administrator's employment at any time during the term of
this Contract when it determines that Administrator has engaged in acts of moral turpitude, misconduct,
dishonesty, fraud, insubordination, incompetency, inefficiency, if Administrator materially breaches the
terms and conditions of this Contract, or for other causes that are not arbitrary or capricious.

The foregoing standards for termination of this Contract during its term shall not be applicable to non-
renewal of this Contract at the expiration of its term, which decision is discretionary with the Board.

In the event that the Board undertakes to dismiss Administrator during the term of this Contract, he/she
shall be entitled to written notice of charges and an opportunity for a hearing before the Board. In the
event of termination of employment during the term of this Contract, this Contract shall automatically
terminate and the Board shall have no further obligation hereunder.

Limitations Period:

Employee agrees that any claim or suit arising out of Employee’s employment with the School District
must be filed no more than six months after the date of the employment action that is the subject of the
claim or suit. Employee understands that the statute of limitations for claims arising out of an employment




action may be longer than six months but agrees to be bound by the six-month period of limitations pursuant
to this section and waives any statute of limitations to the contrary. It is the intent of the Parties that any
court of competent jurisdiction will enforce this section to the maximum extent permitted by law.

Complete Agreement:
This Agreement contains the entire agreement of the parties hereto, and may not be altered, modified, or

rescinded by any prior or contemporaneous statement or understanding of either such party, or any person
on their behalf; this Agreement may be amended, modified, rescinded, or otherwise altered during its term
only by an express written “Modification,” denominated as such, and signed by each of the parties hereto.

IN WITNESS HEREOF, the parties hereto have executed this Agreement as of the day and year first written
above.

ADMINISTRATOR KENT INTERMEDIATE SCHOOL DISTRICT

by:

Superintendent

And:

Board President

cc: Personnel File



THRUN LAW FIRM, P.C.

Thrun Policy Service Update Summary — July 2024

ISD Board Policy Manual

Policy

Revision(s) Made

Revision Applicable to All Series

Removed “guardian” from “parent/guardian” and capitalized “Parent” as “Parent” is defined as “a student’s

natural or adoptive parent or legal guardian” in Policy 1401.B.5.

The following policies were updated this change only: 3104, 3106-F, 3107, 3108, 3116, 3303, 3303-F, 3403,
3406, 4203-AG, 4204, 4214, 4216, 4217, 4221, 5104, 5201, 5206A, 5206E, 5209, 5210, 5302, 5307, 5308, all
5400s, 5507, 5602, 5603, 5702, 5703, 5704, 5705, 5712, 5805,

2000 Series

2201 -Board Powers/General Powers

Added reference to board members in the provision
regarding indemnification.

2501 Meetings

Revisions to add provisions re: recess of meetings and
minor technical revisions.

2504 Public Participation at Board Meetings

Minor technical revisions.

30

00 Series

3102 Smoking, Tobacco Products, Drugs, and
Alcohol

Updated “tobacco product” definition.

3105 Visitors and Volunteers

Modified optional language to clarify that the
requirement for superintendent/designee approval of
volunteer drivers only extends to events where the
District oversees and coordinates transportation (e.g., a
class field trip).

3106 Booster Clubs, PTOs, and Other Support
Groups

Clarified “internal support group” definition.

Policies 3115-3115H

Policy 3115- formerly the general non-discrimination
policy- is now titled Non-Discrimination, Anti-
Harassment, and Retaliation (including Title IX and
Elliott-Larsen Civil Rights Act). Several accompanying
policies have been added to 3115, including 3115A
(Definitions for 3115 Series), 3115B (Designation of
Coordinators), 3115C (Supportive Measures), 3115D
(Informal Resolution), 3115E (Grievance Procedure and
Remedies), 3115F (Complaint Dismissal and Appeals),
3115G (Additional Requirements to Prevent and Address
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Pregnancy Discrimination), and 3115H (Training
Requirements, Recordkeeping, and Policy Notice).

3115-F-1 Discrimination, Harassment, and
Retaliation Complaint Form

Form previously titled 3118-F-1 Title IX Sexual
Harassment Complaint Form re-designated as 3115-F-1

3115-F-2 Sample Notice of Nondiscrimination

New form.

3118 Nondiscrimination Covenant in Contracts
with the District

Policy 3118- formerly the Title IX policy- is now a shorter
policy addressing Nondiscrimination Covenant in
Contracts with the District.

3119 Experimental or Pilot Programs

Updated legal citation.

3207 School Activities Fund

Updated legal citation.

3208 Surety Bonds of ISD Officials - ISD

e Updated legal citation.
e Added a note regarding the removal of this
optional policy for ISDs.

3211 Post-Issuance Tax Compliance

Clarified that, by default, debt compliance officer
training is annual.

3301 Purchasing and Procurement

Clarified that purchases by District administration
remain subject to Board approval under Policy 2202.

3306 Construction Bidding

Updated to reflect bid requirements related to the
recently enacted Michigan prevailing wage law.

3307 Construction Administration

Updated to reference federal and state prevailing wage
requirements and to clarify the responsibility for paying
prevailing wages.

3402 Drills, Plans, and Reports

Added new requirements for cardiac emergency
response plans and for CPR and AED certification for
high school athletic coaches.

3408 Firearms and Weapons

Added reference to MCL 28.4250(5)

3410 Opioid Antagonist

Opioid Antagonist Policy, formerly 5706, was moved to
the School Safety and Security subseries as it addresses
more than just students.

3501-AG Freedom of Information Act Procedures
and Guidelines

Attachments removed from AG and re-designated as
separate forms for consistency.

3501-F-1 Sample FOIA Request Form

3501-F-2 Certificate of Non-Existence of Public
Record

3501-F-3 Standard Form for Detailed Itemization
of Fee Amounts

New designation for forms that were previously
identified as Attachments A, B, and C in 3501-AG.

4000 Series
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4101 Non-Discrimination

e Pregnant Workers Fairness Act citation updated
in legal authority section.

e Updated cross-references to Non-Discrimination,
Anti-Harassment, and Retaliation policies

4102 Anti-Harassment

4104 Employment Complaint Procedure for
Allegations Implicating Civil Rights

Titles updated; Updated cross-references to Non-
Discrimination, Anti-Harassment, and Retaliation
policies

4105 Disability Workplace Accommodations for
Employees and Applicants

Title updated; Removed Pregnant Workers Fairness Act
references. New Policy 4105A addresses Pregnant
Workers Fairness Act accommodations based on
recently issued regulations.

4105A Pregnancy Workplace Accommodations for

Employees and Applicants

New policy to address accommodations under the
Pregnant Workers Fairness Act and its regulations.

4105B Religious Workplace Accommodations for
Employees and Applicants

New policy to address religious accommodations under
Title VII.

4106 Family and Medical Leave Act (FMLA)

Added flexibility to permit the Superintendent or
designee to permit intermittent or reduced leave for
birth of a child or child adoption or foster care, even
though intermittent leave for these situations is not
required by law.

4107 Military Leave

Added Space Force to applicable uniformed services
covered under military leave.

4109 Break Time for Nursing Mothers

Updated language to incorporate requirements under
PUMP Act. Revisions include: (1) policy updated to apply
to all employees, not just exempt employees, (2)
provide for breaks each time an employee needs to
express breast milk, (3) non-exempt employees will be
unpaid unless not completely relieved from duty during
the entirety of the break, (4) updated legal authority to
29 USC 218d.

4201 Employee Ethics and Standards

Added language requiring school employees to report
suspected abuse or neglect of vulnerable adults to APS
in compliance with Michigan’s Social Welfare Act.

4202 Children’s Protective Services (CPS) and
Adult Protective Services (APS) Reporting and
Student Safety and Welfare

Title Updated; Added language requiring school
employees to report suspected abuse of neglect of
vulnerable adults to APS in compliance with Michigan’s
Social Welfare Act.

4205-AG-1 Criminal Justice Information Security
(Non-Criminal Justice Agency)

Updated to reflect FBI’s Criminal Justice Information
Services Security Policy, version 5.9.4.
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4206 Employment Contracts

Added language requiring an evaluation appeal process
pursuant to RSC Sections 1249 and 1249b.

4207 Third Party Contracting

Removed surplusage.

Assistance

4209 Prohibition Against Abortion Referrals and

Updated to reflect repeal of law that prohibited certain
District officials, Board members, and District employees
from referring a student for an abortion or assisting a
student with obtaining an abortion. The policy is now
optional, and the discipline appeal procedure specified
in the repealed law has been removed from the policy.

4213 Anti-Nepotism

Removed ability of superintendent’s designee or Board
to make exceptions to policy; revised to provide for two
options: (1) superintendent may make exceptions with
Board approval or (2) with prompt notice to the Board.
Added that exceptions may be made when in the
District’s best interests.

4215 District Technology and Acceptable Use
Policy

Added a restriction that only authorized employees may
disclose District records to third parties.

4228 No Expectation of Privacy

Updated legal authority section with the Fourth
Amendment to the United States Constitution.

4229 Acceptable Use of Generative Artificial
Intelligence

New optional policy to address acceptable use of
Artificial Intelligence.

4401 Definition

Removed reference to RSC Section 1233b.

4402 Assignment and Transfer

Policy removed, so that Policy 4402-R will become the
new Policy 4402.

4402-R Placement

e Added necessary language to distinguish
teachers who are not subject to the Teachers’
Tenure Act and Revised School Code Section
1249.

e The “-R” was removed from this policy’s title; it is
now the standard version of Policy 4402.

4403 Performance Evaluation

Policy removed, so that Policy 4403-R will become the
new Policy 4403.

4403-R Performance Evaluation

e Added necessary language to distinguish
teachers who are not subject to the Teachers’
Tenure Act and Revised School Code Section
1249.

e The “-R” was removed from this policy’s title; it is
now the standard version of Policy 4403.
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4405 Reduction in Force and Recall

Policy removed, so that Policy 4405-R will become the
new Policy 4405.

4405-R Reduction in Force and Recall

e Added necessary language to distinguish
teachers who are not subject to the Teachers’
Tenure Act and Revised School Code Section
1249.

e The “-R” was removed from this policy’s title; it is
now the standard version of Policy 4405.

4408 Termination

Added necessary language to distinguish teachers who
are not subject to the Teachers’ Tenure Act and Revised
School Code Section 1249.

4409 Non-Renewal

Policy removed, so that Policy 4409-R will become the
new Policy 4409.

4409-R Non-Renewal

e Added factors for the Board to consider when
determining whether to reduce the 2-year
probationary period under the Teachers’ Tenure
Act for a teacher who previously held tenure in
another Michigan public school district. Added
necessary language to distinguish teachers who
are not subject to the Teachers’ Tenure Act and
Revised School Code Section 1249.

e The “-R” was removed from this policy’s title; it is
now the standard version of Policy 4409.

4503 Performance Evaluation

Policy removed, so that Policy 4503-R will become the
new Policy 4503.

4503-R Performance Evaluation

e The “-R” was removed from this policy’s title; it is
now the standard version of Policy 4503.

e Added reference to evaluation appeal process
required by law.

4507 Termination

Added language providing that the procedure for
terminating an administrator, supervisor, or director will
be set forth in an applicable collective bargaining
agreement or individual employment contract.

4603 Performance Evaluation

Update to reflect changes to RSC Sections 1249 and
1249b.

00 Series

Policies 5101, 5102, 5213, 5306, 5503, 5507,
5509, 5708, 5806

Minor language clarifications/technical revisions.
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5103 Search and Seizure

Clarified law enforcement notification requirements.

5105 Collaboration with Outside Entities

Language clarification regarding Policy application.

5106 Transgender Students

e Modified optional provisions.

e Updated language to comply with legislative
changes.

e Removed definition section.

e Minor language clarifications throughout Policy.

e Revised Gender Support Plan optional language
for readability and consistency of terms.

e C(larified student privacy requirements.

e Included citations to Elliott-Larsen Civil Rights
Act.

5202 Unlawful Discrimination, Harassment, and
Retaliation Against Students

e Clarified which policy applies for student-to-staff
misconduct.

e Revised definition of unlawful harassment to
comply with Elliott-Larsen Civil Rights Act.

e Revised race-based harassment to comply with
the CROWN Act.

e Revised sex-based discrimination to comply with
Elliott-Larsen Civil Rights Act

e C(larified reporting obligations of other forms of
unlawful discrimination.

e Included language that permits a Coordinator to
discontinue the investigation if the allegations do
not rise to unlawful discrimination.

e Included language permitting informal
resolution.

e |nvestigation Timeline section revised to ensure
consistency with Policy 5206.

e Investigation Procedures section revised to
streamline process and provide clarity.

e Removed Investigation Report to streamline this
process for clients

5203 Hazing

Clarified prohibited conduct.
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5204 Student Appearance and Dress Code

e Minor language clarification to avoid
redundancy.
e Include citations to Elliott-Larsen Civil Rights Act.

5206 Student Discipline

Incorporated new language regarding sexual assault
allegations.

5206B Student Discipline - Students with
Disabilities

Replaced “suspend” with “remove” for legal
consistency.

5206C Student Discipline - Reinstatement
Following Expulsion

e Revised section A to clarify Board’s authority to
modify reinstatement procedures consistent
with Revised School Code Section 1310d.

e Revised Section B to clarify that petition does not
result in a hearing.

5206D Student Discipline - Enrollment Following
Misconduct at Another Public or Nonpublic School

Clarified when a hearing may be held.

5208 Student Acceptable Use and Internet Safety

Added cross-reference to District Technology and
Acceptable Use policy.

5212 Registered Sex Offenders — Students

Clarified Title. Minor language clarification.

5301 Compulsory Attendance, Absenteeism, and
Truancy

Minor language clarification. Included language
specifying that physician, physician assistant, or nurse
practitioner may provide absence verification.

5303 Student Enrollment and Withdrawal

Minor language clarification. Included language
addressing pursuing legal options for false or misleading
enrollment information.

5304 Nonpublic School Students Part-Time
Attendance

e Language revised to clarify that comparability is
one requirement; however, shared time
programs must comply with all state law and
constitutional requirements.

e Formatting change for readability.

5309 Student Records and Directory Information

Minor language clarification. Clarified sample directory
information.

5407 Instructional Program and Curriculum
Development

Revised language to clarify the challenge process for
instructional materials.
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5409 Academic Credits and Graduation

Revised Section B to clarify that a parent of an IDEA
eligible student may request a personal curriculum
before the student has completed grade 9.

Revised Section C to clarify expectations to receive
credit.

5414 Completion Certificates

Included language to clarify a student’s rights under the
IDEA.

5415 Summer School

Removed requirement to include procedures in student
handbooks. Include language clarifying student
expectations for summer schools.

5416 Homebound and Hospitalized Instruction

Clarified timelines and expectations for students with
disabilities.

5420 Sex Education

Removed Section C in Option 1 and Section H in Section
2 to comply with repealed law.

5421 Work-Based Learning Experience

Added legal authority citation.

5506 Field Trips

Removed language regarding age restrictions.

5510 Student-Initiated, Non-Curricular Clubs

Clarified when a club may be formed. Streamlined
appeal process.

5601 Special Education

Clarified applicable legal protections.

5701 Abuse and Neglect

Changed Title. Included new section addressing
vulnerable adult reporting.

5706 Intentionally Left Blank

Opioid Antagonist policy was moved to the School
Safety and Security subseries as Policy 3410 as it
addresses more than just students.

5707 School Wellness Policy

Included new section addressing meal charge policy.

5709 Lice, Nits, and Bed Bugs

Revised explanatory notes.

5710 Student Suicide and Prevention

Provided new options for District to consider; Option 1 —
Basic Policy; Option 2 — Comprehensive option.

5711 Toilet Training

Revised for readability.
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5713 Immunizations and Communicable Diseases

Clarified when certificates are required.

5715 Student Oral Health Assessment

New Policy.

5804 Work Permits

Added legal authority.

5807 Flag Display and Pledge of Allegiance

Changed title, removed flag display language.
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BOARD AGENDA ITEM

Information/Discussion
Future Action

Action X
Item: Annual Policy Service Updates
Submitted by: Dave Rodgers, Asst. Superintendent of Human Resources
Date:  7-30-24
Recommended by: Dave Rodgers Board Meeting Date: ~ 8-19-24

RECOMMENDATION:

Kent ISD utilizes Thrun Law for Board policy services. Each July Thrun releases a variety of
modifications and recommended updates based on changes in the law or other relevant
developments. It is recommended that the Board adopt the changes as detailed.

BACKGROUND:

This year’s policy update is extensive in volume, however for many of the polices included, the
changes are relatively minor in substance. In many cases, the changes are meant to align
common use of terms (such as “parent” versus “parent/guardian”) for overall consistency. In
other areas, there may be a minor change in legal reference at the bottom.

The more substantive policy changes stem from new or changing laws including but not limited
to the Michigan Revised School Code, the Crown Act, the Pregnant Workers Fairness Act, the
Elliott Larsen Civil Rights Act, new USDOE Title IX regulations, and more.

Without diminishing the value of the other policy changes, here are some specific policies that
you may want take note of:

e 2000s series — 2201, 2501, 2504 as they pertain to the Board

e 3115,4101 and 4102 — substantive changes resulting from changes in Title IX and the
Elliott Larsen Civil Rights Act

e 3306 -3307 — included requirement of prevailing wages

e 3402 — new requirement of cardiac emergency plans

e 4202 — added language requiring school employees to report suspected abuse or
neglected of vulnerable adults (which applies to older students within center programs)

e 4229 —new policy pertaining to Artificial Intelligence

e 5715 —new policy on student oral health assessments



BOARD POLICY RESOLUTION
Kent ISD
County of Kent, State of Michigan (Kent ISD”)

A Regular meeting of the Board of Education (the “Board”) was held in the Kent ISD
Educational Service Center, within the boundaries of the Kent ISD, on the 19" day of August,
2024, at four o’clock in the p.m.

The meeting was called to order by Andrea Haidle, President.
Present: Members
Absent: Members

The following preamble and resolution were offered by Member
and supported by Member

WHEREAS, the Board identified a need to review its current Board policies, bylaws, and
administrative guidelines; and

WHEREAS, the Kent ISD administration (‘“Administration”) has reviewed the Thrun Law
Firm Policy Manual (“Policy Manual”) and recommends the Policy Manual for consideration, in
the form presented for Board review and approval, to replace the Board’s existing policies, bylaws,
and administrative guidelines; and

WHEREAS, the Administration has reviewed any and all legal settlements and resolution
agreements between the Kent ISD and any state or federal agency, as applicable, that address the
modification or agency review of existing Board policy and the Board has considered the impact
of those settlements or agreements when recommending adoption of the Policy Manual; and

WHEREAS, the Administration recommends that the Board repeal its existing policies,
bylaws, and administrative guidelines, with the exception of existing Board policy [insert number],
concerning student bullying, and adopt the Policy Manual, with the exception of Policy 5207
(Anti-Bullying), concerning student bullying, which requires a public hearing before Board
adoption pursuant to Revised School Code Section 1310b, MCL 380.1310b; and

WHEREAS, the Board has carefully reviewed, considered, and evaluated the Policy
Manual collectively and as individual Board members and the Administration’s recommendation.

NOW THEREFORE, BE IT RESOLVED THAT:

1. The Board accepts the Administration’s recommendation to adopt the Policy
Manual.

2. All existing Board policies, bylaws, and administrative guidelines are hereby
repealed (including all policies and bylaws that by their terms require a reading(s) or hearing(s)
before repeal, modification, or adoption), with the exception of existing Board policy [insert
number] concerning student bullying, which requires a public hearing before being repealed and
replaced.



BOARD POLICY RESOLUTION

3. The Board hereby adopts the Policy Manual, except Policy 5207 (Anti-Bullying),
in the form presented and recommended by the Administration as the Board’s new policies and
bylaws, including those forms and administrative guidelines in the Policy Manual, for the purpose
of governing the Kent ISD.

4. The Administration shall promptly review Kent ISD publications and forms that
may reference the now-repealed Board policies and revise those publications and forms as
necessary to align them with the newly adopted Policy Manual within 10 calendar days after this
resolution.

5. The Board’s adoption of the Policy Manual, except Policy 5207 (Anti-Bullying),
shall take immediate effect.

6. At a Board meeting scheduled for August 19, 2024, the Board will hold a public
hearing concerning proposed Policy 5207 (Anti-Bullying) in the Policy Manual.

7. All resolutions and parts of resolutions insofar as they conflict with the provisions
of this resolution be and the same are hereby rescinded.

Ayes: Members
Nays: Members

Resolution declared adopted.

Secretary, Board of Education

The undersigned duly qualified and acting Secretary of the Board of Education of Kent
ISD, County of Kent, State of Michigan, certifies that the foregoing constitutes a true and complete
copy of a resolution adopted by the Board Regular meeting held on August 19, 2024, the original
of which is part of the Board’s minutes. The undersigned further certifies that notice of the meeting
was given to the public pursuant to the provisions of the “Open Meetings Act” (Act 267, Public
Acts of Michigan, 1976, as amended).

Secretary, Board of Education



Series 2000: Bylaws
2200 Board Powers

2201 Board Powers

The Board exercises powers that are expressly conferred upon the Board by Michigan
Constitution or statute and that are necessarily implied or incidental to expressly
conferred powers. Except as otherwise provided by law, the Board may exercise a power
incidental or appropriate to the performance of a function related to the District's operation
in the interests of public elementary and secondary education in the District.

A. Expressly Conferred Powers

1. The Board will establish and maintain the grades, schools, programs, and
departments it deems necessary, which may include grades Pre-K through 12,
and may provide lifelong education, adult education, community education,
training, enrichment, and recreation programs.

2. The Board will:

a. ensure that the requirements of Revised School Code Sections 1204a
(annual reports), 1277a (disaggregation of data by gender for school
improvement planning purposes), 1278 (core academic curriculum), and
1280 (accreditation) are met for any consortium program in which the
District participates;

b. in cooperation with its constituent districts and in compliance with Revised
School Code Sections 1284 and 1284b adopt a common school calendar
to apply to the District's constituent districts and to the District's programs;

c. adopt a parent/guardianParent involvement plan; and

d. adopt and implement and annually make available to MDE a copy of a 3- to
5-year intermediate school district school improvement plan and continuing
school improvement process for the District in compliance with Revised
School Code Section 1277.

3. The Board will provide for the safety and welfare of students while at school or
a school-sponsored activity or event, and while traveling to or from school or a
school-sponsored activity or event, as required by law.

4. The Board may acquire, construct, maintain, repair, renovate, dispose of, or
convey school property, facilities, equipment, technology, or furnishings as it
deems appropriate, within applicable legal parameters.

5. The Board may hire, contract for, schedule, supervise, or terminate employees,
independent contractors, and other persons or entities to carry out the District's
powers. The Board may defend and indemnify its employees_and Board
members to the extent authorized by law.
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6. The Board may receive, account for, invest, or expend District money; borrow
money and pledge District funds for repayment; and qualify for state school aid
and other public or private money from local, regional, state, or federal sources.

7. The Board may conduct, operate, participate in, administer, or serve as fiscal
agent or administrative entity, or both, for 1 or more programs involving
workforce development, including, but not limited to, job training and
development programs, school-to-work initiatives, Work First or programs
under the Workforce Innovation and Opportunity Act, 29 U.S.C.Ch. 32, or a
successor program.

8. The Board may develop and make available to school districts and public
school academies an early intervening model program for grades K-3. The
early intervening model program will be designed to instruct classroom
teachers and support staff on how to monitor individual pupil learning and how
to provide specific support or learning strategies to pupils as early as possible
in order to avoid inappropriate referrals to special education. The model
program will be based on a program with documented positive results and
outcomes and comply with Revised School Code Section 641.

9. Subject to Michigan Election Law, the Board may submit questions to the
District’'s electors at a regular or special school election held in each of the
constituent districts. A question will not be submitted to the District's electors
unless the question is within the District’'s electors’ lawful authority to decide.

10.The Board may, acting singly or in cooperation with other intermediate school
districts, operate educational media centers, as defined by the State Board of
Education pursuant to Revised School Code Section 671, to serve public and
nonpublic schools in the District's respective area.

11.The Board may, provided that it has an agreement with an appropriate local
authority, operate an educational recreation program if the program is approved
by the State Board of Education.

12.The Board may establish and, if applicable, levy a millage for an area career
and technical education program and operate the program under Revised
School Code Sections 681 - 690 if approved by a majority of the District's
electors voting on the question. The election will be called and conducted in
accordance with the Revised School Code and Michigan Election Law. The
establishment of the area career and technical education program may be
rescinded by the same process.

13.In compliance with applicable law, the Board will:

a. upon request of the board of a constituent district, furnish services on a
management, consultant, or supervisory basis to the district.

b. upon request of the board of a constituent district, direct, supervise, and
conduct cooperative educational programs on behalf of the district.

o 202+f0 THRUN

PoLICY BERVICE




c. conduct cooperative programs mutually agreed upon by 2 or more
intermediate school boards.

d. conduct cooperative programs mutually agreed upon with 1 or more public
school academies.

14.The Board may conduct or participate in cooperative programs for information
technology systems which may include, but are not limited to, equipment for
storage, retrieval, processing, and transmission of voice, data, or video
communications; contract with public schools or other educational institutions,
government agencies, public broadcasting stations or systems, or information
technology service providers in conducting the programs; and acquire and
install the equipment, software, and training necessary for the programs in the
manner and at the places the Board considers appropriate.

16.Upon request of the board of a constituent school district or public school
academy located within the District, the Board may provide, either solely or as
part of a consortium of intermediate school districts, comprehensive school
improvement support services to the district or public school academy. These
services may include, but are not limited to, all of the following:

a. the development of a core curriculum;
b. the evaluation of a core curriculum;
c. the preparation of 1 or more school improvement plans;

d. the dissemination of information concerning 1 or more school improvement
plans;

e. the preparation of an annual educational report;
f. professional development;
g. educational research;

h. the compilation of instructional objectives, instructional resources, pupil
demographics, and pupil academic achievement;

i. assistance in obtaining school accreditation; and

j- ensuring that the requirements of Revised School Code Sections 1204a
(annual reports), 1277a (disaggregation of data by gender for school
improvement planning purposes), 1278 (core academic curriculum), and
1280 (accreditation) are met for any consortium program in which the school
district or District participates.

16.In compliance with applicable law, if the most cost-effective business services
are not available to constituent districts, the.Board will offer to provide for
constituent districts and public school academies located within the District
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business services that can be accomplished more cost-effectively by an
intermediate school district. Such services may include, but are not limited to,
those services identified in Revised School Code Section 627.

17.The Board delegates to the Superintendent the authority to take action in
circumstances not authorized by Board action or Policy when required to
effectively maintain the District's day-to-day operations. The Superintendent
should (a) promptly inform the Board of the action taken and the need for taking
expedited action; and (b) report the action to the Board at the Board’s first
meeting after the Superintendent takes such action.

B. Express Limitations on Powers

1. The Board will not use money received from any source to unlawfully aid or
maintain any private, denominational, or other nonpublic, pre-elementary,
elementary, or secondary school. The Board may provide transportation,
auxiliary services, and nonessential elective classes for students attending
nonpublic schools to the extent permitted by law.

2. The Board will use public funds, including state aid allocations, tax revenue,
and bond proceeds only for designated purposes.

C. Authority

1. Consistent with Policy 2101, the Board's powers reside within the Board as a
whole, not individual Board members. The Board speaks only through its
minutes and resolutions.

2. Consistent with Policy 2503, Board action is not valid unless approved by a
majority vote in a lawfully convened meeting.

Legal Authority: Const 1963, art 8, §2; MCL 380.5(6), 380.601a, 380.627, 380.641,
380.671, 380.673, 380.681, 380.1277, 380.1280a, 380.1284, 380.1284a,
380.1284b, 380.1804, 380.1807, 380.1816; MCL 388.1766b; MCL
691.1408; Mich Admin Code R 340.281, 340.282 (transportation services
to nonpublic school children), 340.291, 340.295 (auxiliary services for
nonpublic school children), Tavener v Elk Rapids Rural Agric Sch Dist,
341 Mich 244 (1954)

Date adopted:

Date revised:
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Series 2000: Bylaws
2200 Board Powers

2201 Board Powers

The Board exercises powers that are expressly conferred upon the Board by Michigan
Constitution or statute and that are necessarily implied or incidental to expressly
conferred powers. Except as otherwise provided by law, the Board may exercise a power
incidental or appropriate to the performance of a function related to the District's operation
in the interests of public elementary and secondary education in the District.

A. Expressly Conferred Powers

1. The Board will establish and maintain the grades, schools, programs, and
departments it deems necessary, which may include grades Pre-K through 12,
and may provide lifelong education, adult education, community education,
training, enrichment, and recreation programs.

2. The Board will:

a. ensure that the requirements of Revised School Code Sections 1204a
(annual reports), 1277a (disaggregation of data by gender for school
improvement planning purposes), 1278 (core academic curriculum), and
1280 (accreditation) are met for any consortium program in which the
District participates;

b. in cooperation with its constituent districts and in compliance with Revised
School Code Sections 1284 and 1284b adopt a common school calendar
to apply to the District’'s constituent districts and to the District's programs;

c. adopt a Parent involvement plan; and

d. adopt and implement and annually make available to MDE a copy of a 3- to
5-year intermediate school district school improvement plan and continuing
school improvement process for the District in compliance with Revised
School Code Section 1277.

3. The Board will provide for the safety and welfare of students while at school or
a school-sponsored activity or event, and while traveling to or from school or a
school-sponsored activity or event, as required by law.

4. The Board may acquire, construct, maintain, repair, renovate, dispose of, or
convey school property, facilities, equipment, technology, or furnishings as it
deems appropriate, within applicable legal parameters.

5. The Board may hire, contract for, schedule, supervise, or terminate employees,
independent contractors, and other persons or entities to carry out the District’s
powers. The Board may defend and indemnify its employees and Board
members to the extent authorized by law.
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6. The Board may receive, account for, invest, or expend District money; borrow
money and pledge District funds for repayment; and qualify for state school aid
and other public or private money from local, regional, state, or federal sources.

7. The Board may conduct, operate, participate in, administer, or serve as fiscal
agent or administrative entity, or both, for 1 or more programs involving
workforce development, including, but not limited to, job training and
development programs, school-to-work initiatives, Work First or programs
under the Workforce Innovation and Opportunity Act, 29 U.S.C.Ch. 32, or a
successor program.

8. The Board may develop and make available to school districts and public
school academies an early intervening model program for grades K-3. The
early intervening model program will be designed to instruct classroom
teachers and support staff on how to monitor individual pupil learning and how
to provide specific support or learning strategies to pupils as early as possible
in order to avoid inappropriate referrals to special education. The model
program will be based on a program with documented positive results and
outcomes and comply with Revised School Code Section 641.

9. Subject to Michigan Election Law, the Board may submit questions to the
District’s electors at a regular or special school election held in each of the
constituent districts. A question will not be submitted to the District's electors
unless the question is within the District’s electors’ lawful authority to decide.

10.The Board may, acting singly or in cooperation with other intermediate school
districts, operate educational media centers, as defined by the State Board of
Education pursuant to Revised School Code Section 671, to serve public and
nonpublic schools in the District’s respective area.

11.The Board may, provided that it has an agreement with an appropriate local
authority, operate an educational recreation program if the program is approved
by the State Board of Education.

12.The Board may establish and, if applicable, levy a millage for an area career
and technical education program and operate the program under Revised
School Code Sections 681 - 690 if approved by a majority of the District's
electors voting on the question. The election will be called and conducted in
accordance with the Revised School Code and Michigan Election Law. The
establishment of the area career and technical education program may be
rescinded by the same process.

13.In compliance with applicable law, the Board will:

a. upon request of the board of a constituent district, furnish services on a
management, consultant, or supervisory basis to the district.

b. upon request of the board of a constituent district, direct, supervise, and
conduct cooperative educational programs on behalf of the district.
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c. conduct cooperative programs mutually agreed upon by 2 or more
intermediate school boards.

d. conduct cooperative programs mutually agreed upon with 1 or more public
school academies.

14.The Board may conduct or participate in cooperative programs for information
technology systems which may include, but are not limited to, equipment for
storage, retrieval, processing, and transmission of voice, data, or video
communications; contract with public schools or other educational institutions,
government agencies, public broadcasting stations or systems, or information
technology service providers in conducting the programs; and acquire and
install the equipment, software, and training necessary for the programs in the
manner and at the places the Board considers appropriate.

15.Upon request of the board of a constituent school district or public school
academy located within the District, the Board may provide, either solely or as
part of a consortium of intermediate school districts, comprehensive school
improvement support services to the district or public school academy. These
services may include, but are not limited to, all of the following:

a. the development of a core curriculum;
b. the evaluation of a core curriculum;
c. the preparation of 1 or more school improvement plans;

d. the dissemination of information concerning 1 or more school improvement
plans;

e. the preparation of an annual educational report;
f. professional development;
g. educational research;

h. the compilation of instructional objectives, instructional resources, pupil
demographics, and pupil academic achievement;

i. assistance in obtaining school accreditation; and

j. ensuring that the requirements of Revised School Code Sections 1204a
(annual reports), 1277a (disaggregation of data by gender for school
improvement planning purposes), 1278 (core academic curriculum), and
1280 (accreditation) are met for any consortium program in which the school
district or District participates.

16.In compliance with applicable law, if the most cost-effective business services
are not available to constituent districts, the Board will offer to provide for
constituent districts and public school academies located within the District
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business services that can be accomplished more cost-effectively by an
intermediate school district. Such services may include, but are not limited to,
those services identified in Revised School Code Section 627.

17.The Board delegates to the Superintendent the authority to take action in
circumstances not authorized by Board action or Policy when required to
effectively maintain the District's day-to-day operations. The Superintendent
should (a) promptly inform the Board of the action taken and the need for taking
expedited action; and (b) report the action to the Board at the Board’s first
meeting after the Superintendent takes such action.

B. Express Limitations on Powers

1. The Board will not use money received from any source to unlawfully aid or
maintain any private, denominational, or other nonpublic, pre-elementary,
elementary, or secondary school. The Board may provide transportation,
auxiliary services, and nonessential elective classes for students attending
nonpublic schools to the extent permitted by law.

2. The Board will use public funds, including state aid allocations, tax revenue,
and bond proceeds only for designated purposes.

C. Authority

1. Consistent with Policy 2101, the Board’s powers reside within the Board as a
whole, not individual Board members. The Board speaks only through its
minutes and resolutions.

2. Consistent with Policy 2503, Board action is not valid unless approved by a
majority vote in a lawfully convened meeting.

Legal Authority: Const 1963, art 8, §2; MCL 380.5(6), 380.601a, 380.627, 380.641,
380.671, 380.673, 380.681, 380.1277, 380.1280a, 380.1284, 380.1284a,
380.1284b, 380.1804, 380.1807, 380.1816; MCL 388.1766b; MCL
691.1408; Mich Admin Code R 340.281, 340.282 (transportation services
to nonpublic school children), 340.291, 340.295 (auxiliary services for
nonpublic school children); Tavener v Elk Rapids Rural Agric Sch Dist,
341 Mich 244 (1954)

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 2000: Bylaws

2300 Board Member Conduct
2302 Board Code of Ethics

Each Board member has a fiduciary duty to act in the District's best interests and to
faithfully discharge the office of a Board member in compliance with applicable law and
Policy to the best of that person’s ability.

A. Each Board member will;

1.

remember that a Board member’s primary concern must be the educational
welfare of students attending the District’s schools;

regularly attend Board meetings and be informed about issues to be considered
at those meetings;

make decisions only after consideration at legally held Board meetings;

focus on governance, not management, taking care to distinguish the Board's
responsibility to focus on the District's mission, values, vision, policy
development, strategic planning, and budgeting from the administration’s
responsibility for implementation of Policies and goals, routine operational
decisions, and administration of daily operations;

employ or contract with and retain those persons best qualified to serve as
District employees and insist on a regular and impartial evaluation of all
employees in compliance with applicable law;

render all decisions based on an objective evaluation of available information,
exercising independent judgment;

encourage constructive dialogue among Board members and among the Board
and students, staff, parents/guardiansParents, and the school community;

learn about current educational issues by individual study and through
participation in seminars and programs, such as those sponsored by the
Michigan Association of School Boards and the National School Boards
Association;

work constructively and collaboratively with other Board members to establish
effective Policies and procedures;

10.work constructively and collaboratively with the Superintendent, staff members,

students, parentsParents, and community stakeholders;

11.recognize the Superintendent as the District's chief executive officer;

POLICY SERVICE




12.refer complaints to the Superintendent (other than those involving the

Superintendent), designee, or designated administrator(s), as appropriate (see
Policies 4101, 4102, 46434103, and 4104);

13.safeguard confidential information, including social security numbers, criminal
history record information, information pertaining to unprofessional conduct
checks, and personally identifiable student information under the Family

Educational Rights and Privacy Act (FERPA) and Revised School Code Section
1136;

14.avoid an actual or perceived conflict of interest;
156.comply with the Open Meetings Act;

16.be mindful of a Board member’s fiduciary obligations to the District, including

duties of loyalty and care, placing the District's interests above a Board
member’s personal interests; and

17.use District employee resources, property, and funds judiciously and solely in
accordance with prescribed constitutional, statutory, and regulatory procedures
and not for personal gain or benefit.

B. A Board member will not:
. represent the Board member’s personal opinions as those of the Board;
. actin isolation, operating as if a “Board-of-one”;
. disrupt or impede the established District administrative structure;

1
2
3
4. use the Board position for actual or perceived personal or political gain;
5. discuss confidential Board business except as authorized by law;

6

. disclose closed session deliberations or proceedings other than as permitted
by law; or

7- “

C. Violations of the Board Code of Ethics will be handled in compliance with Policy
2303.

Legal Authority: 20 USC 1232g; 34 CFR Part 99; Const 1963, art 11, §1; MCL 15.261 et

seq., 15.341 et seq.; MCL 168.310(1); MCL 380.11a, 380.601a,
380.1136:-MCcL-388-1766

Date adopted:
Date revised:
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Series 2000: Bylaws

2300 Board Member Conduct
2302 Board Code of Ethics

Each Board member has a fiduciary duty to act in the District’s best interests and to
faithfully discharge the office of a Board member in compliance with applicable law and
Policy to the best of that person’s ability.

A. Each Board member will:

1.

remember that a Board member’s primary concern must be the educational
welfare of students attending the District’s schools;

. regularly attend Board meetings and be informed about issues to be considered

at those meetings;
make decisions only after consideration at legally held Board meetings;

focus on governance, not management, taking care to distinguish the Board's
responsibility to focus on the District's mission, values, vision, policy
development, strategic planning, and budgeting from the administration’s
responsibility for implementation of Policies and goals, routine operational
decisions, and administration of daily operations;

employ or contract with and retain those persons best qualified to serve as
District employees and insist on a regular and impartial evaluation of all
employees in compliance with applicable law;

render all decisions based on an objective evaluation of available information,
exercising independent judgment;

encourage constructive dialogue among Board members and among the Board
and students, staff, Parents, and the school community;

learn about current educational issues by individual study and through
participation in seminars and programs, such as those sponsored by the
Michigan Association of School Boards and the National School Boards
Association;

work constructively and collaboratively with other Board members to establish
effective Policies and procedures;

10.work constructively and collaboratively with the Superintendent, staff members,

students, Parents, and community stakeholders;

11.recognize the Superintendent as the District’s chief executive officer;
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12.refer complaints to the Superintendent (other than those involving the
Superintendent), designee, or designated administrator(s), as appropriate (see
Policies 4101, 4102, 4103, and 4104);

13.safeguard confidential information, including social security numbers, criminal
history record information, information pertaining to unprofessional conduct
checks, and personally identifiable student information under the Family

Educational Rights and Privacy Act (FERPA) and Revised School Code Section
1136;

14.avoid an actual or perceived conflict of interest;
15.comply with the Open Meetings Act;

16.be mindful of a Board member’s fiduciary obligations to the District, including

duties of loyalty and care, placing the District's interests above a Board
member’s personal interests; and

17.use District employee resources, property, and funds judiciously and solely in
accordance with prescribed constitutional, statutory, and regulatory procedures
and not for personal gain or benefit.

B. A Board member will not:
1. represent the Board member’s personal opinions as those of the Board;
act in isolation, operating as if a “Board-of-one”;
disrupt or impede the established District administrative structure;
use the Board position for actual or perceived personal or political gain;

discuss confidential Board business except as authorized by law;

o o » W N

disclose closed session deliberations or proceedings other than as permitted
by law; or

7. refer a student for an abortion or assist a student in obtaining an abortion. This
prohibition does not apply to a Board member who is the Parent of that student.

C. Violations of the Board Code of Ethics will be handled in compliance with Policy
2303.

Legal Authority: 20 USC 1232g; 34 CFR Part 99; Const 1963, art 11, §1; MCL 15.261 et
seq., 156.341 et seq.; MCL 168.310(1); MCL 380.11a, 380.601a, 380.1136

Date adopted: August 15, 2002
Date revised: August 19, 2024
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Series 2000: Bylaws
2300 Board Member Conduct

2303 Violation of Board Code of Ethics
The Board is responsible for enforcing the Code of Ethics (Policy 2302) for its members.

A. Ifitis suspected or alleged that a Board member has violated the Code of Ethics,
the following may occur:

1. The President (or Vice President, if the President is the focus of the inquiry)
may confer with that Board member to determine whether the suspected or
alleged violation is disputed.

a. If the suspected or alleged violation is not disputed, the President/Board
may propose how the member may remedy the violation; or

b. Ifthe suspected or alleged violation is disputed,

2. The Board may discuss the alleged violation as an agenda item at a Board
meeting. At the affected Board member’s request, the Board may convene in a
closed session under the Open Meetings Act to consider complaint(s) or
charge(s) brought against the Board member.

B. If the violation is admitted or the Board determines that a disputed violation has

been established by at least a preponderance of the evidence, the Board may
consider:

1. whether to publicly censure the Board member-through, which action may
include adopting a formal Board resolution reprimanding the Board member;

2. whether to remove the Board member from committee assignments;

3. whether to remove the Board member from any Board office or position (e.g.,
Vice President, Secretary);

4. whether the violation rises to the level of gross neglect of duty or corrupt
conduct in office, or other misfeasance or malfeasance, warranting referral to
the Governor pursuant to Michigan Constitution, Article V, §10 for possible
suspension or removal from public office;

5. whether the violation may constitute a criminal violation of the Revised School
Code, the Michigan Penal Code, or other applicable Michigan law, warranting
referral to local law enforcement; and

6. any other act authorized by law.
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Legal Authority: Const 1963, art 5, §10, Const 1963, art 11, §1; MCL 380.619, 380.1107,
380.1804, 380.1815, 380.1816, 380.1230, 380.1230a, 380.1230b

Date adopted:

Date revised:
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Series 2000: Bylaws

2300 Board Member Conduct

2303 Violation of Board Code of Ethics

The Board is responsible for enforcing the Code of Ethics (Policy 2302) for its members.

A. Ifit is suspected or alleged that a Board member has violated the Code of Ethics,
the following may occur:

1.

2.

The President (or Vice President, if the President is the focus of the inquiry)
may confer with that Board member to determine whether the suspected or
alleged violation is disputed.

a. If the suspected or alleged violation is not disputed, the President/Board
may propose how the member may remedy the violation; or

b. If the suspected or alleged violation is disputed, the Board may initiate an
investigation by an affirmative vote of a majority of the members elected or
appointed to and serving on the Board.

The Board may discuss the alleged violation as an agenda item at a Board
meeting. At the affected Board member’s request, the Board may convene in a
closed session under the Open Meetings Act to consider complaint(s) or
charge(s) brought against the Board member.

B. If the violation is admitted or the Board determines that a disputed violation has

been established by at least a preponderance of the evidence, the Board may
consider:

© 2024

1.

whether to publicly censure the Board member, which action may include
adopting a formal Board resolution reprimanding the Board member;

whether to remove the Board member from committee assignments;

whether to remove the Board member from any Board office or position (e.g.,
Vice President, Secretary);

whether the violation rises to the level of gross neglect of duty or corrupt
conduct in office, or other misfeasance or malfeasance, warranting referral to
the Governor pursuant to Michigan Constitution, Article V, §10 for possible
suspension or removal from public office;

whether the violation may constitute a criminal violation of the Revised School
Code, the Michigan Penal Code, or other applicable Michigan law, warranting
referral to local law enforcement; and

any other act authorized by law.

THRUN

Law Fiam, P.C.

POLICY SERVICE




Legal Authority: Const 1963, art 5, §10, Const 1963, art 11, §1; MCL 380.619, 380.1107,
380.1804, 380.1815, 380.1816, 380.1230, 380.1230a, 380.1230b

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 2000: Bylaws

2500 Board Meetings and Open Meetings Act Compliance
2501 Meetings

Board meetings must be conducted in accordance with the Open Meetings Act.

A. Notice

1.

The Board must publicly post its regular meeting schedule within 10 calendar
days after the Board'’s first meeting in each calendar or fiscal year. The notice
must include the dates, times, and places of the regular meetings. If the regular
meeting schedule is changed, the Board must publicly post the revised regular
meeting schedule within 3 calendar days after the Board meeting at which the
change was made.

Special meeting and rescheduled regular meeting notices must be posted at
least 18 hours in advance of a special or rescheduled regular meeting.

Regular, rescheduled regular, and special meeting notices must be posted at
the Board'’s principal offices. The notice, or a prominent and conspicuous link
to the notice, also must be posted on the District website’s homepage as
required by the Open Meetings Act, if the District's website is updated at least
monthly with meeting agendas or minutes.

Meeting notices must contain:
a. the name, address, and telephone number of the Board,;
b. the time, date, and place of the meeting;

c. a statement where official minutes are stored and available for inspection;
and

d. a disability accessibility notice.

Emergency meetings may be held without complying with the above-described
notice requirements wherein the event of a severe and imminent threat to the
health, safety, or welfare of the public-exists, and two-thirds of the Board
members elected or appointed to and serving on the Board determine that
delay would be detrimental to efforts to lessen or respond to the threat. The
Board will provide notice of an emergency meeting in compliance with the Open
Meetings Act.

Public hearing notices must contain a description of the purpose(s) for which
the public hearing will be conducted to the extent required by law.

The notice for an electronic Board meeting must comply with Policy 2501A.
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B. Quorum

1.

A quorum of the Board means a majority of the Board members elected or
appointed to and serving on the Board, unless different quorum and voting rules
are otherwise provided by law.

. All deliberations of a quorum of the Board must take place at a meeting that is

open to the public, unless closed session deliberations are permitted by law.

All decisions made by the Board constituting a quorum of its members must
take place at a meeting that is open to the public, except as otherwise provided
by the Open Meetings Act.

C. Meeting Types

1.

4.

The Board will hold its regular meetings at the dates, times, and locations
specified in the District's annual notice published pursuant to the Open
Meetings Act. If the notice is amended, then meetings will be held according to
the amended notice.

. Special, rescheduled regular, or emergency meetings may be called by the

President, the Superintendent, or two Board members. Notice of such meetings
will be provided in accordance with the Open Meetings Act.

The Board may, in compliance with the Open Meetings Act, hold work sessions
and retreats to provide Board members and administrators with the opportunity
to plan, research, and engage in discussion.

The Board may meet as a committee of the whole. See Policy 2505(C).

D. Closed Session

1.

The Board may meet and deliberate in closed session for 1 or more purposes
authorized by the Open Meetings Act.

Depending on the closed session purpose(s), the Open Meetings Act may
require a -two-thirds roll call vote for the Board to meet in closed session. A vote
to enter closed session must be made in open session.

Closed session meeting minutes must be kept confidential. See Section G,
below.

All discussions in closed session are limited to the purpose(s) identified in the
motion calling the closed session.

Board members must keep matters discussed and documents received
confidential unless otherwise authorized by the Board or law.

. The Board will determine the non-member attendees for a closed session

unless attendance is required by Policy or law.
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7. No decisions will be made during a closed session.
E. Meeting Cancellation

The President or designee may cancel a Board meeting if the President or
designee determines that a quorum of the Board will not be present for the
meeting, there is no business for the Board to conduct at the meeting, or it would
be unreasonable or dangerous for Board members or the public to attend the
meeting (e.g., inclement weather). The President or designee will ensure that a
District staff member posts notice of the cancellation on the District's website on
the same day as the cancellation. If necessary, a cancelled meeting will be
rescheduled.

F. Electronic Board Meetings and Remote Participation

Electronic Board meetings may be held, and a Board member may participate in
a Board meeting remotely, as authorized by Policy 2501A.

G. Minutes

The Board will keep minutes of each Board meeting-_in _accordance with the
following:

1. The Secretary will record and maintain meeting minutes.

2. The Secretary, or an acting Secretary in the absence of the Secretary, will sign
meeting minutes.

3. Meeting minutes must comply with the Open Meetings Act.
a. Open session meeting minutes

i. Minutes for a meeting open to the public will include at least the following
information:

A) the meeting date, time, and location;

B) the Board members present for or otherwise participating in the
meeting;

C) the Board members absent from the meeting;
D) Board decisions;

E) the purpose(s) for which any closed session meeting was held and

the specific Open Meetings Act provision(s) that permitted the closed
session;

F) any roll call votes conducted by the Board; and

G) corrections, if any.
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The Board must make proposed open session meeting minutes
available for public inspection within 8 business days after the applicable
Board meeting.

The Board must make approved open session meeting minutes
available for public inspection within 5 business days after the meeting
at which the Board approved the minutes.

b. Closed session meeting minutes

Closed session meeting minutes must be prepared and maintained
separately from open session meeting minutes.

. Closed session meeting minutes will not be made available to, or be

disclosed to, the public, except as required by court order.

Closed session meeting minutes may be destroyed by the District 1 year
and 1 calendar day after the approval of the minutes of the regular

meeting at which the closed session minutes were approved, or any time
thereafter.

Closed session meeting minutes must include at least the following
information:

A) the meeting date, time, and, location;

B) the Board members present for or otherwise participating in the
meeting;

C) the Board members absent from the meeting; and

D) the purpose(s) for which the closed session meeting was held and

the specific provision(s) of the Open Meetings Act that permitted the
closed session.

c. Open session Board meeting minutes may be published on the District's
website.

H. Accommodating Board Members and Other Individuals with Disabilities

Any Board member or other individual with a disability who requires reasonable
accommodations to participate in, or attend, a Board meeting must contact the
Superintendent’s office in advance of the meeting to request an accommodation.

| [Optional: Parliamentary Procedure]

J. Recess
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A Board meeting may be recessed. A Board meeting that is recessed for more than
36 hours may only be reconvened once the notice requirements for the meeting,
as described in this Policy, have been satisfied, including special meeting or
rescheduled reqular meeting notice requirements, if applicable.

Legal authority: MCL 15.263, 15.263a, 15.265, 15.267, 15.269; MCL 380.1201
Date adopted:

Date revised:
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Series 2000: Bylaws

2500 Board Meetings and Open Meetings Act Compliance
2501 Meetings

Board meetings must be conducted in accordance with the Open Meetings Act.

A. Notice

© 2024

1.

The Board must publicly post its regular meeting schedule within 10 calendar
days after the Board’s first meeting in each calendar or fiscal year. The notice
must include the dates, times, and places of the regular meetings. If the regular
meeting schedule is changed, the Board must publicly post the revised regular

meeting schedule within 3 calendar days after the Board meeting at which the
change was made.

Special meeting and rescheduled regular meeting notices must be posted at
least 18 hours in advance of a special or rescheduled regular meeting.

Regular, rescheduled regular, and special meeting notices must be posted at
the Board’s principal offices. The notice, or a prominent and conspicuous link
to the notice, also must be posted on the District website’s homepage as
required by the Open Meetings Act, if the District's website is updated at least
monthly with meeting agendas or minutes.

Meeting notices must contain:
a. the name, address, and telephone number of the Board;
b. the time, date, and place of the meeting;

c. a statement where official minutes are stored and available for inspection;
and

d. adisability accessibility notice.

Emergency meetings may be held without complying with the above-described
notice requirements in the event of a severe and imminent threat to the health,
safety, or welfare of the public, and two-thirds of the Board members elected or
appointed to and serving on the Board determine that delay would be
detrimental to efforts to lessen or respond to the threat. The Board will provide
notice of an emergency meeting in compliance with the Open Meetings Act.

Public hearing notices must contain a description of the purpose(s) for which
the public hearing will be conducted to the extent required by law.

The notice for an electronic Board meeting must comply with Policy 2501A.
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B. Quorum
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1.

A quorum of the Board means a méjority of the Board members elected or
appointed to and serving on the Board, unless different quorum and voting rules
are otherwise provided by law.

All deliberations of a quorum of the Board must take place at a meeting that is
open to the public, unless closed session deliberations are permitted by law.

All decisions made by the Board constituting a quorum of its members must
take place at a meeting that is open to the public, except as otherwise provided
by the Open Meetings Act.

Meeting Types

1.

4.

The Board will hold its regular meetings at the dates, times, and locations
specified in the District's annual notice published pursuant to the Open
Meetings Act. If the notice is amended, then meetings will be held according to
the amended notice.

Special, rescheduled regular, or emergency meetings may be called by the
President, the Superintendent, or two Board members. Notice of such meetings
will be provided in accordance with the Open Meetings Act.

The Board may, in compliance with the Open Meetings Act, hold work sessions
and retreats to provide Board members and administrators with the opportunity
to plan, research, and engage in discussion.

The Board may meet as a committee of the whole. See Policy 2505(C).

Closed Session

1.

The Board may meet and deliberate in closed session for 1 or more purposes
authorized by the Open Meetings Act.

. Depending on the closed session purpose(s), the Open Meetings Act may

require a two-thirds roll call vote for the Board to meet in closed session. A vote
to enter closed session must be made in open session.

Closed session meeting minutes must be kept confidential. See Section G,
below.

All discussions in closed session are limited to the purpose(s) identified in the
motion calling the closed session.

Board members must keep matters discussed and documents received
confidential unless otherwise authorized by the Board or law.

The Board will determine the non-member attendees for a closed session
unless attendance is required by Policy or law.
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E.
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7. No decisions will be made during a closed session.
Meeting Cancellation

The President or designee may cancel a Board meeting if the President or
designee determines that a quorum of the Board will not be present for the
meeting, there is no business for the Board to conduct at the meeting, or it would
be unreasonable or dangerous for Board members or the public to attend the
meeting (e.g., inclement weather). The President or designee will ensure that a
District staff member posts notice of the cancellation on the District's website on
the same day as the cancellation. If necessary, a cancelled meeting will be
rescheduled.

Electronic Board Meetings and Remote Participation

Electronic Board meetings may be held, and a Board member may patrticipate in
a Board meeting remotely, as authorized by Policy 2501A.

. Minutes

The Board will keep minutes of each Board meeting in accordance with the
following:

1. The Secretary will record and maintain meeting minutes.

2. The Secretary, or an acting Secretary in the absence of the Secretary, will sign
meeting minutes.

3. Meeting minutes must comply with the Open Meetings Act.
a. Open session meeting minutes

i. Minutes for a meeting open to the public will include at least the following
information:

A) the meeting date, time, and location;

B) the Board members present for or otherwise participating in the
meeting;

C) the Board members absent from the meeting;
D) Board decisions;

E) the purpose(s) for which any closed session meeting was held and

the specific Open Meetings Act provision(s) that permitted the closed
session;

F) any roll call votes conducted by the Board; and

G) corrections, if any.
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The Board must make proposed open session meeting minutes
available for public inspection within 8 business days after the applicable
Board meeting.

The Board must make approved open session meeting minutes
available for public inspection within 5 business days after the meeting
at which the Board approved the minutes.

b. Closed session meeting minutes

Closed session meeting minutes must be prepared and maintained
separately from open session meeting minutes.

. Closed session meeting minutes will not be made available to, or be

disclosed to, the public, except as required by court order.

Closed session meeting minutes may be destroyed by the District 1 year
and 1 calendar day after the approval of the minutes of the regular
meeting at which the closed session minutes were approved, or any time
thereafter.

Closed session meeting minutes must include at least the following
information:

A) the meeting date, time, and, location;

B) the Board members present for or otherwise participating in the
meeting;

C) the Board members absent from the meeting; and

D) the purpose(s) for which the closed session meeting was held and
the specific provision(s) of the Open Meetings Act that permitted the
closed session.

c. Open session Board meeting minutes may be published on the District’'s
website.

H. Accommodating Board Members and Other Individuals with Disabilities

Any Board member or other individual with a disability who requires reasonable
accommodations to participate in, or attend, a Board meeting must contact the
Superintendent’s office in advance of the meeting to request an accommodation.

|. Reserved.

J. Recess

A Board meeting may be recessed. A Board meeting that is recessed for more than
36 hours may only be reconvened once the notice requirements for the meeting,
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as described in this Policy, have been satisfied, including special meeting or
rescheduled regular meeting notice requirements, if applicable.

Legal authority: MCL 15.263, 15.263a, 15.265, 15.267, 15.269; MCL 380.1201
Date adopted: August 15, 2022
Date revised: August 19, 2024

02024 [T} THRUN

LAwW FirM, P.C.
POLICY SEAVICE




Series 2000: Bylaws

2500 Board Meetings and Open Meetings Act Compliance

2504 Public Participation at Board Meetings

Any member of the public may address the Board at a Board meeting, subject to the
following rules:

A. Except during a public participation portion of a Board meeting, no member of the
public or other person may address the Board during a public meeting without the
express permission of the President or other presiding officer.

B. The Board will follow public participation rules that balance the District's interest in
an orderly public meeting with the public’s First Amendment rights. A copy of these
rules and any additional public participation rules adopted by the Board will be
made available at Board meetings. The Board’s public participation rules include,
but are not limited to, the following:

1.

before addressing the Board, a member of the public will state his-erhertheir
name and address;

each person’s public comments are limited to [l minutes per public
participation period. This time limit may be adjusted by the President or other
presiding officer to facilitate public participation at Board meetings;

persons who are part of a group or organization or who share similar viewpoints
are encouraged to designate a spokesperson to address the Board;

public comments of a personal nature are prohibited when: (a) the comments
are unrelated to the manner in which a Board member or District employee
performs that person’s duties, and (b) the comments cause a substantial
disruption to the meeting;

any public comment not protected by the First Amendment of the U.S.
Constitution is prohibited;

Board members may ask questions of the speakers but are not required to
answer questions or make statements in response to a public comment;

written statements and documents presented to the Board by a public

participant or group are public records and must be given to the Secretary or
designee; and

any audio recording, video recording, broadcasting, or telecasting must be
performed from the seating area designated for the public or in the area
otherwise designated by the President, Superintendent, or designee, and must
not disrupt the meeting.
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C. Once the President or other presiding officer has determined that each member of
the public requesting to do so has had a reasonable opportunity to address the
Board during a public participation portion of a Board meeting, the President or
other presiding officer will announce that the public participation portion of the
meeting has ended.

D. If the President or other presiding officer determines that a member of the public
has violated 1 or more of the above rules and refuses to come into compliance
with those rules, the member of the public will lose the right to speak during public
comment at that meeting. A person who persistently engages in disorderly conduct
or otherwise breaches the peace at a Board meeting, after notice from the
President or other presiding officer, may be removed.

Legal authority: U.S. Const, amend. |; MCL 15.263(1), 15.263(5); MCL 380.1808
Date adopted:

Date revised:
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Series 2000: Bylaws

2500 Board Meetings and Open Meetings Act Compliance

2504 Public Participation at Board Meetings

Any member of the public may address the Board at a Board meeting, subject to the
following rules:

A. Except during a public participation portion of a Board meeting, no member of the
public or other person may address the Board during a public meeting without the
express permission of the President or other presiding officer.

B. The Board will follow public participation rules that balance the District's interest in
an orderly public meeting with the public’s First Amendment rights. A copy of these
rules and any additional public participation rules adopted by the Board will be
made available at Board meetings. The Board's public participation rules include,
but are not limited to, the following:

1.

before addressing the Board, a member of the public will state their name and
address;

. each person’s public comments are limited to 3 minutes per public participation

period. This time limit may be adjusted by the President or other presiding
officer to facilitate public participation at Board meetings;

persons who are part of a group or organization or who share similar viewpoints
are encouraged to designate a spokesperson to address the Board;

public comments of a personal nature are prohibited when: (a) the comments
are unrelated to the manner in which a Board member or District employee
performs that person’s duties, and (b) the comments cause a substantial
disruption to the meeting;

any public comment not protected by the First Amendment of the U.S.
Constitution is prohibited;

Board members may ask questions of the speakers but are not required to
answer questions or make statements in response to a public comment;

written statements and documents presented to the Board by a public

participant or group are public records and must be given to the Secretary or
designee; and

any audio recording, video recording, broadcasting, or telecasting must be
performed from the seating area designated for the public or in the area
otherwise designated by the President, Superintendent, or designee, and must
not disrupt the meeting.
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C.

Once the President or other presiding officer has determined that each member of
the public requesting to do so has had a reasonable opportunity to address the
Board during a public participation portion of a Board meeting, the President or
other presiding officer will announce that the public participation portion of the
meeting has ended.

If the President or other presiding officer determines that a member of the public
has violated 1 or more of the above rules and refuses to come into compliance
with those rules, the member of the public will lose the right to speak during public
comment at that meeting. A person who persistently engages in disorderly conduct
or otherwise breaches the peace at a Board meeting, after notice from the
President or other presiding officer, may be removed.

Legal authority: U.S. Const, amend. |; MCL 15.263(1), 15.263(5); MCL 380.1808
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3100 General Operations
3102 Smoking, Tobacco Products, Drugs, and Alcohol

A. Definitions

1. “Electronic nicotine delivery system” includes the components, parts, and
accessories of an electronic nicotine delivery system, such as e-liquids,
cartridges, atomizers, cartomizers (atomizer plus replaceable fluid-filled
cartridge), clearomisers, tank systems, flavors, and vials that contain e-liquids.

2. “lllegal drugs” means “controlled substances” under federal or Michigan law,
anabolic steroids, human growth hormones or other performance-enhancing
drugs, substances purported to be illegal, abusive, or performance-enhancing
(i.e., synthetic “look-alike”) drugs, or other drugs prohibited by law.

3. “Tobacco product” means any product made or derived from tobacco, or
containing nicotine from any source, that is intended for human consumption,
including any component, part, or accessory of a tobacco product (except for
raw materials other than tobacco used in manufacturing a component, part, or
accessory of a tobacco product).

4. “Use of tobacco product’” means any of the following:

a. the carrying by a person of a lighted cigar, cigarette, pipe, other lighted
smoking device, or electronic nicotine delivery system;

b. the inhaling or chewing of a tobacco product;
c. the placing of a tobacco product within a person’s mouth; or

d. the smoking or use of electronic vapor or other substitute forms of
cigarettes, clove cigarettes, other lighted smoking devices, or other
electronic nicotine delivery systems for consuming or inhaling tobacco or
any other substance.

B. Smoking and Tobacco Products

1. The District prohibits the sale, possession, distribution, dispensation, or use of
tobacco products, electronic cigarettes, vaporizers, and all electronic nicotine

delivery systems on property owned or operated by the District [[EH00SCIOBION
2, F

C. Drugs
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1. The District prohibits the sale, possession, distribution, dispensation, or use of

illegal drugs on property owned or operated by the District and at any District-
related event.

3. District personnel should review Policy 4210 for the District's drug- and alcohol-
free workplace policy. Students should review Policy 5206 for the student
discipline policy.

D. Alcohol

1. The District generally prohibits the sale, possession, distribution, dispensation,
and use of alcohol on property owned or operated by the District and at any
District-sponsored event, except as otherwise provided in this Policy.

2. With the written permission of the Superintendent or designee, the District may
permit the lawful sale, possession, distribution, dispensation, and use of alcohol
on school property if:

a. the District building is used for adult education or college extension courses;

b. the use or possession of alcohol is part of a generally recognized religious
service or ceremony]|

3. Any person or entity with the Superintendent’'s or designee’s permission in
subsection D.2 must comply with and enforce all applicable laws and
regulations and obtain any legally-required permits. See also Policy 3304.

4. District personnel should review Policy 4210 for the District's drug- and alcohol-
free workplace policy.

Legal authority: 20 USC 6081 et seq.; 21 USC 812, 21 USC 860; 21 CFR 1100.3; MCL
333.7201 et seq., 333.7410, 333.12601 et seq.; MCL 436.1904; MCL
722.642; MCL 750.473; Mich Admin Code R 338.3101 et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations
3102 Smoking, Tobacco Products, Drugs, and Alcohol

A. Definitions

1. “Electronic nicotine delivery system” includes the components, parts, and
accessories of an electronic nicotine delivery system, such as e-liquids,
cartridges, atomizers, cartomizers (atomizer plus replaceable fluid-filled
cartridge), clearomisers, tank systems, flavors, and vials that contain e-liquids.

2. “lllegal drugs” means “controlled substances” under federal or Michigan law,
anabolic steroids, human growth hormones or other performance-enhancing
drugs, substances purported to be illegal, abusive, or performance-enhancing
(i.e., synthetic “look-alike™) drugs, or other drugs prohibited by law.

3. “Tobacco product” means any product made or derived from tobacco, or
containing nicotine from any source, that is intended for human consumption,
including any component, part, or accessory of a tobacco product (except for
raw materials other than tobacco used in manufacturing a component, part, or
accessory of a tobacco product).

4. “Use of tobacco product” means any of the following:

a. the carrying by a person of a lighted cigar, cigarette, pipe, other lighted
smoking device, or electronic nicotine delivery system;

b. the inhaling or chewing of a tobacco product;
c. the placing of a tobacco product within a person’s mouth; or

d. the smoking or use of electronic vapor or other substitute forms of
cigarettes, clove cigarettes, other lighted smoking devices, or other

electronic nicotine delivery systems for consuming or inhaling tobacco or
any other substance.

B. Smoking and Tobacco Products

1. The District prohibits the sale, possession, distribution, dispensation, or use of
tobacco products, electronic cigarettes, vaporizers, and all electronic nicotine

delivery systems on property owned or operated by the District and at any
District-related event.

C. Drugs

1. The District prohibits the sale, possession, distribution, dispensation, or use of

illegal drugs on property owned or operated by the District and at any District-
related event.
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2. District personnel should review Policy 4210 for the District's drug- and alcohol-

free workplace policy. Students should review Policy 5206 for the student
discipline policy.

D. Alcohol

1. The District generally prohibits the sale, possession, distribution, dispensation,
and use of alcohol on property owned or operated by the District and at any
District-sponsored event, except as otherwise provided in this Policy.

2. With the written permission of the Superintendent or designee, the District may
permit the lawful sale, possession, distribution, dispensation, and use of alcohol
on school property if:

a. the District building is used for adult education or college extension courses;

b.. the use or possession of alcohol is part of a generally recognized religious
service or ceremony

3. Any person or entity with the Superintendent’'s or designee’s permission in
subsection D.2 must comply with and enforce all applicable laws and
regulations and obtain any legally-required permits. See also Policy 3304.

4. District personnel should review Policy 4210 for the District’s drug- and alcohol-
free workplace policy.

Legal authority: 20 USC 6081 et seq.; 21 USC 812, 21 USC 860; 21 CFR 1100.3; MCL
333.7201 et seq., 333.7410, 333.12601 et seq.; MCL 436.1904; MCL
722.642; MCL 750.473; Mich Admin Code R 338.3101 et seq.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3100 General Operations
3104 School Cameras and Monitoring

The District may monitor any building, facility, property, bus, or vehicle with video
recording equipment other than areas where a person has a legally recognized and
reasonable expectation of privacy (e.g., restrooms and locker rooms). Except in those
areas, a person has no expectation of privacy.

A. The District will not use video recording equipment that also records audio, except
in the following situations:

e an open session Board meeting;

o a District or District-sponsored athletic event or performance;

¢ a graduation ceremony;,

¢ assigned coursework requiring audio recording capability;

e [List other specific circumstances (discuss with legal counsel); or

¢ any other lawful circumstance, if approved by the Superintendent or designee.

B. The District may use video recordings for any lawful purpose, including student or
employee discipline, assisting law enforcement, or investigations.

C. Audio and video recordings by students are addressed in Policy 5805, and audio
or video recordings of pParent/guardian and student meetings are addressed in
Policy 5806.

Legal authority: 18 USC 2510 et seq.; MCL 750.539a, 750.539c, 750.539d
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3104 School Cameras and Monitoring

The District may monitor any building, facility, property, bus, or vehicle with video
recording equipment other than areas where a person has a legally recognized and
reasonable expectation of privacy (e.g., restrooms and locker rooms). Except in those
areas, a person has no expectation of privacy.

A. The District will not use video recording equipment that also records audio, except
in the following situations:

an open session Board meeting;

a District or District-sponsored athletic event or performance;

a graduation ceremony;

assigned coursework réquiring audio recording capability;

recorded professional development or virtual meeting recordings; or

any other lawful circumstance, if approved by the Superintendent or designee.

B. The District may use video recordings for any lawful purpose, including student or
employee discipline, assisting law enforcement, or investigations.

C. Audio and video recordings by students are addressed in Policy 5805, and audio
or video recordings of Parent and student meetings are addressed in Policy 5806.

Legal authority: 18 USC 2510 et seq.; MCL 750.539a, 750.539c, 750.539d
Date adopted: August 15, 2022

Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3100 General Operations

3105 Visitors and Volunteers

Visitors and volunteers, including pParentsf{guardians, may access the District's property
subject to all applicable Policies. The District may deny such access for any lawful reason.

A. Visitors

1. Aperson may not enter or remain on the District's property if prohibited by law.
2.

3. The District may require advance notice from a person who desires to observe
classroom instruction. See also Policy 5401.

4. The building principal or designee may permit a pParent/guardian who is a
registered sex offender to visit District property to participate in or attend his or
her child's school activities. The building principal or designee may require the
pParentiguardian to comply with other conditions upon visitation, including: a
check-in/check-out system, an employee escort while on District property, and
a requirement to leave District property immediately upon conclusion of the
child’s activity.

B. Volunteers

1. Aperson desiring to volunteer must provide information to the District, including
that person’s name, address, telephone number, and a form of identification.

2. The District may lawfully require a volunteer to complete an application and
consent to a background check as described in Policy 4205.

3. Volunteering is a privilege, not a right. A person does not have any right to
volunteer or to perform any particular volunteer assignment. The
Superintendent or designee will assess a volunteer's capabilites and
determine the appropriate volunteer assignment. The Superintendent or
designee may reject a volunteer’s request or deny or terminate a volunteer’s
assignment at any time for any reason that is not unlawful.

4. Volunteer Drivers
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a. A volunteer may only drive a District vehicle with approval of the
Superintendent or designee and in compliance with all applicable laws. For
purposes of this subsection B.4, a “District vehicle” is a vehicle owned or
leased by the District, including a school bus, and a “private vehicle” is any
vehicle that is not a District vehicle.

&b. Except in an emergency, before a student rides in a private vehicle,
the driver must have permission from the student's pParent/guardian to
transport the student to or from the school or applicable event. Permission
must be in writing if the driver is using a vehicle with a manufacturer’s rated
seating capacity of 11 or more passengers.

d. Avolunteer driver must;

e hold a valid driver’s license appropriate for the vehicle;
o if required by law, hold a valid chauffeur’s license; and

o for a private vehicle, provide to the Superintendent or designee’s
satisfaction proof of insurance, [*} and proof

of the vehicle’s lawful registration-_upon request.

e. A volunteer driver is responsible for any loss, damage, cost, and liability
related to the driver’s operation of a District vehicle or private vehicle.

Legal authority: MCL 28.721 et seq.; MCL 257.6, 257.1807; MCL 380.1137, 380.1230,
380.1230a-h

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3105 Visitors and Volunteers

Visitors and volunteers, including Parents, may access the District’'s property subject to
all applicable Policies. The District may deny such access for any lawful reason.

A. Visitors

1.
2.

A person may not enter or remain on the District’s property if prohibited by law.

A person visiting a school building during instructional hours must first report to
the building's main office. In the Superintendent’s or building principal’'s
discretion, a visitor may be required to sign in, present a form of identification,

explain the visitor's purpose, wear a visitor badge, and be escorted while on
District property.

The District may require advance notice from a person who desires to observe
classroom instruction. See also Policy 5401.

The building principal or designee may permit a Parent who is a registered sex
offender to visit District property to participate in or attend his or her child's
school activities. The building principal or designee may require the Parent to
comply with other conditions upon visitation, including: a check-in/check-out
system, an employee escort while on District property, and a requirement to
leave District property immediately upon conclusion of the child’'s activity.

B. Volunteers

1.

Aperson desiring to volunteer must provide information to the District, including
that person’s name, address, telephone number, and a form of identification.

The District may lawfully require a volunteer to complete an application and
consent to a background check as described in Policy 4205.

Volunteering is a privilege, not a right. A person does not have any right to
volunteer or to perform any particular volunteer assignment. The
Superintendent or designee will assess a volunteer's capabilities and
determine the appropriate volunteer assignment. The Superintendent or
designee may reject a volunteer’'s request or deny or terminate a volunteer's
assignment at any time for any reason that is not unlawful.

Volunteer Drivers

a. A volunteer may only drive a District vehicle with approval of the
Superintendent or designee and in compliance with all applicable laws. For
purposes of this subsection B.4, a “District vehicle” is a vehicle owned or
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d.

e.

leased by the District, including a school bus, and a “private vehicle” is any
vehicle that is not a District vehicle.

Except in an emergency, before a student rides in a private vehicle, the
driver must have permission from the student's Parent to transport the
student to or from the school or applicable event. Permission must be in
writing if the driver is using a vehicle with a manufacturer’s rated seating
capacity of 11 or more passengers.

For events where the District oversees and coordinates transportation (e.g.,
class field trip), District personnel, an approved volunteer, or a student's
Parent may transport students to and from a school or school-sponsored
event in a private vehicle with the Superintendent or designee’s approval.

A volunteer driver must:
e hold a valid driver's license appropriate for the vehicle;
o if required by law, hold a valid chauffeur’s license; and

o for a private vehicle, provide to the Superintendent or designee’s
satisfaction proof of insurance, and proof of the vehicle’s lawful
registration upon request.

A volunteer driver is responsible for any loss, damage, cost, and liability
related to the driver's operation of a District vehicle or private vehicle.

Legal authority: MCL 28.721 et seq.; MCL 257.6, 257.1807; MCL 380.1137, 380.1230,

380.1230a-h

Date adopted: August 15, 2022

Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3100 General Operations
3106 Booster Clubs, PTOs, and Other Support Groups

The Board recognizes the important role of parent/guardianParent groups, booster clubs,
parent/guardianParent-teacher organizations (‘PTOs”), and other organizations that
support District programs and activities (“support groups’). This Policy clarifies the
relationship between the District and support groups.

A. General Rules

1. A support group must comply with applicable laws, Policies, administrative
guidelines, and internal procedures.

2. A support group is required to submit to the District Form 3106-F annually,
whether a new or existing support group.

3. A support group will indicate on Form 3106-F whether it has completed the
criteria to be designated as an external support group, as defined below. The
Superintendent or designee, in his or her sole discretion, may designate a
support group as an internal or external support group based on information
provided and as defined below.

B. Internal Support Groups

1. An internal support group is a group of individuals_that supports the District's
programs and activities, including parents/guardiansParents, community
members, and advisors, which is approved to operate within the District (e.g.,
internally conducted class or club fundraisers). An internal support group’s
activities require prior written approval of the Superintendent or designee.

2. Funds raised by an internal support group are public funds that must be
deposited with the District, and any related expenditure must be approved by
the Superintendent or designee.

3. The Board may revoke the approval of an internal support group at any time.

C. External Support Groups

1. An external support group is a group, separate from the District, that supports
the District's programs and activities (e.g., booster clubs, both athletic and non-
athletic, and PTOs). Unless the District agrees in writing, an external support
group’s activities are not District sponsored.

2. Funds raised by an external support group are not public funds and may not be
held by, or deposited with, the District. An external support group must maintain
a separate bank account and adopt written accounting procedures.
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D.

. The District strongly encourages external support groups to seek the advice of

legal counsel and form a separate legal entity.

. The Superintendent or designee may request informational documents for

verification purposes, including its accounting procedures, bylaws, insurance,
and state or federal filings. The District's request and review of documentation
is not an endorsement of its accuracy or legal sufficiency.

. An external support group is prohibited from using the District's tax

identification or employer identification number.

. An external support group is not an agent of the District and may not represent

that it is an agent of, or legally related to, the District.

. An external support group may not represent or suggest that the District

sponsors, endorses, or approves a fundraiser, annual participation fee, or
solicitation without the District's written consent.

Violations
If a support group violates this Policy, the District may:

1. prohibit the group from using District facilities, soliciting funds on District

property and at District-sponsored events, or using the District's name and
logo; or

2. take any other action deemed appropriate by the Board.

Legal authority: MCL 380.11a, 380.601a; MCL 400.293

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3106 Booster Clubs, PTOs, and Other Support Groups

The Board recognizes the important role of Parent groups, booster clubs, Parent-teacher
organizations (“PTOs”), and other organizations that support District programs and

activities (“support groups”). This Policy clarifies the relationship between the District and
support groups.

A. General Rules

© 2024

1.

A support group must comply with applicable laws, Policies, administrative
guidelines, and internal procedures.

A support group is required to submit to the District Form 3106-F annually,
whether a new or existing support group.

3. A support group will indicate on Form 3106-F whether it has completed the

criteria to be designated as an external support group, as defined below. The
Superintendent or designee, in his or her sole discretion, may designate a

support group as an internal or external support group based on information
provided and as defined below.

Internal Support Groups

1.

3.

An internal support group is a group of individuals that supports the District's
programs and activities, including Parents, community members, and advisors,
which is approved to operate within the District (e.g., internally conducted class
or club fundraisers). An internal support group’s activities require prior written
approval of the Superintendent or designee.

Funds raised by an internal support group are public funds that must be
deposited with the District, and any related expenditure must be approved by
the Superintendent or designee.

The Board may revoke the approval of an internal support group at any time.

External Support Groups

1.

An external support group is a group, separate from the District, that supports
the District’s programs and activities (e.g., booster clubs, both athletic and non-
athletic, and PTOs). Unless the District agrees in writing, an external support
group’s activities are not District sponsored.

. Funds raised by an external support group are not public funds and may not be

held by, or deposited with, the District. An external support group must maintain
a separate bank account and adopt written accounting procedures.
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3. The District strongly encourages external support groups to seek the advice of
legal counsel and form a separate legal entity.

4. The Superintendent or designee may request informational documents for
verification purposes, including its accounting procedures, bylaws, insurance,
and state or federal filings. The District's request and review of documentation
is not an endorsement of its accuracy or legal sufficiency.

5. An external support group is prohibited from using the District's tax
identification or employer identification number.

6. An external support group is not an agent of the District and may not represent
that it is an agent of, or legally related to, the District.

7. An external support group may not represent or suggest that the District
sponsors, endorses, or approves a fundraiser, annual participation fee, or
solicitation without the District's written consent.

D. Violations
If a support group violates this Policy, the District may:

1. prohibit the group from using District facilities, soliciting funds on District
property and at District-sponsored events, or using the District's name and
logo; or

2. take any other action deemed appropriate by the Board.
Legal authority: MCL 380.11a, 380.601a; MCL 400.293
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3100 General Operations
3107 Use of Detection Dogs

The District may use a detection dog, without a warrant or consent, to sniff property in an
effort to locate illegal drugs or contraband according to the protocol below. A detection
dog will not be used to search a person unless a warrant or appropriate consent has been
obtained before the search or the search is otherwise authorized by law or Policy.

A. Protocol for Use of a Detection Dog

1. A detection dog is only permitted on District property with prior written
permission of the Superintendent or building principal or pursuant to a court
order. If law enforcement seeks to bring a detection dog onto District property
to comply with a court order, the Superintendent or building principal will
request and retain a copy of the court order.

2. Adetection dog must be properly trained and reliable and must be handled by
a law enforcement officer or other person qualified to handle the dog.

3. The Superintendent or building principal will determine the location(s) where a
detection dog will be used, in the absence of a warrant or court order specifying
such location(s).

4. Students and staff may be informed over the public address system and may

be directed to remain in place or relocate to a different area during the use of
the detection dog.

5. If a detection dog alerts on a person’s property, the alert will constitute
reasonable suspicion for a District administrator to search the property.

a. The administrator may first seek the person’s consent to search the
property.

b. Absent consent, a search must be justified at its inception and reasonable
in scope.

c. All searches of students must comply with Policy 5103, and the student's

parent/guardianParent will be notified of the search as soon as practicable
after the search concludes.

d. If the driver of a vehicle on which a detection dog has alerted refuses to
unlock the vehicle, the matter will be promptly referred to law enforcement.
The driver may also be subject to discipline.

6. Anything found in the course of a search that is evidence of a violation of Policy,
school rules, handbook, or federal or state law may be seized and admitted as
evidence in any disciplinary proceeding. A District administrator will tag and
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identify any illegal drug, dangerous weapon, and other illegal item and promptly
turn it over to law enforcement.

B. Notice to Students and Staff

The District will provide written notice to students and staff about this Policy as
soon as practicable after its adoption by the Board and at the beginning of each
school year.

Date Adopted:

Date Revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3107 Use of Detection Dogs

The District may use a detection dog, without a warrant or consent, to sniff property in an
effort to locate illegal drugs or contraband according to the protocol below. A detection
dog will not be used to search a person unless a warrant or appropriate consent has been
obtained before the search or the search is otherwise authorized by law or Policy.

A. Protocol for Use of a Detection Dog

© 2024

1. A detection dog is only permitted on District property with prior written

permission of the Superintendent or building principal or pursuant to a court
order. If law enforcement seeks to bring a detection dog onto District property
to comply with a court order, the Superintendent or building principal will
request and retain a copy of the court order.

. A detection dog must be properly trained and reliable and must be handled by

a law enforcement officer or other person qualified to handle the dog.

. The Superintendent or building principal will determine the location(s) where a

detection dog will be used, in the absence of a warrant or court order specifying
such location(s).

. Students and staff may be informed over the public address system and may

be directed to remain in place or relocate to a different area during the use of
the detection dog.

. If a detection dog alerts on a person’'s property, the alert will constitute

reasonable suspicion for a District administrator to search the property.

a. The administrator may first seek the person’s consent to search the
property.

b. Absent consent, a search must be justified at its inception and reasonable
in scope.

c. All searches of students must comply with Policy 5103, and the student’s
Parent will be notified of the search as soon as practicable after the search
concludes.

d. If the driver of a vehicle on which a detection dog has alerted refuses to
unlock the vehicle, the matter will be promptly referred to law enforcement.
The driver may also be subject to discipline.

. Anything found in the course of a search that is evidence of a violation of Policy,

school rules, handbook, or federal or state law may be seized and admitted as
evidence in any disciplinary proceeding. A District administrator will tag and
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identify any illegal drug, dangerous weapon, and other illegal item and promptly
turn it over to law enforcement.

B. Notice to Students and Staff

The District will provide written notice to students and staff about this Policy as
soon as practicable after its adoption by the Board and at the beginning of each
school year.

Date Adopted: August 15, 2022
Date Revised: August 19, 2024
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3100
3108

Series 3000: Operations, Finance, and Property
General Operations

Service Animals

The District will permit a person with a disability to be accompanied by a service animal
in all areas of the District’s facilities where members of the public, invitees, or participants
in District services, programs, or activities are permitted.

A.

© 2020

Definition

A “service animal” means any dog that is individually trained to perform tasks for
the benefit of a person with a disability. A dog whose sole purpose is to deter crime
or whose mere presence is to provide emotional support or comfort to the person
with a disability is not a service animal.

Except as provided by law, other animals are not service animals for purposes of
this definition. Under certain circumstances, the District will permit a person with a
disability to be accompanied by a miniature horse in District facilities if the horse

has been individually trained to perform tasks for the benefit of the person with a
disability.

The work or tasks performed by a service animal must be directly related to the
person’s disability. The service animal must be trained to take a specific action
when needed to assist the person with a disability. Examples of work or tasks
include, but are not limited to:

¢ assisting blind or low vision persons with navigation and other tasks;

e alerting deaf or hard of hearing persons to the presence of people or
sounds;

e providing non-violent protection or rescue work;
e pulling a wheelchair;
¢ assisting a person during a seizure;

e alerting persons to the presence of allergens, the onset of a seizure, or
high/low blood sugar levels;

¢ retrieving items such as medicine or a telephone;

e providing physical support and assistance with balance and stability to
persons with mobility disabilities; and

¢ helping persons with psychiatric and neurological disabilities by preventing
or interrupting impulsive or destructive behaviors.
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B. Admission of Service Animals

Astudent or employee with a disability who desires to be accompanied by a service
animal at school is encouraged, but is not required, to notify the District in writing
at least 10 school days or as soon as is practicable before bringing the service
animal to school. The District may provide a form for this purpose.

If a student or employee desires to be accompanied by a service animal during
school or work and the student or employee will not be the animal’s handler, the
handler must undergo a criminal history check and any other background check
required for employees and volunteers by state law or Policy before being allowed
to regularly access District facilities as the handler. The District will permit the
person with a disability to be accompanied by a service animal in District facilities
without that handler.

C. Inquiries

District officials may ask the person with a disability or the service animal's owner
or handler the following questions to the extent the answers to the questions are
not readily apparent:

¢ |Is the service animal required because of a disability?

¢ What type of work or task has the service animal been trained to perform?

District personnel will not inquire about the nature or extent of the person's
disability. District personnel also may not require documentation that the service
animal is certified, trained, or licensed as a service animal, nor may District
personnel require the service animal to demonstrate its task or work.

If a local ordinance or the public health department requires that dogs be
vaccinated, registered, or licensed with the county or other authority, the District
may require proof that a service animal meets those requirements.

D. Charges, Fees, and Liability

The District may not ask or require a person with a disability to pay the District to
be accompanied by a service animal on District property. The District may charge
the service animal’'s owner for damages to District property caused by the service
animal to the extent it charges other persons for damages caused to District
property.

The owner of the service animal is solely responsible and liable for any damage to
District property or injury to persons caused by the animal.

E. Care and Supervision of Service Animal

The person with a disability or the service animal’'s handler is responsible for the
care and supervision of the service animal at school, including, toileting, feeding,

o2020f) THRUN

LAw Firm, P.C.
POLICY SERVICE



grooming, veterinary care, and exercising. The District is not responsible for
supervising or otherwise caring for a service animal unless required by law.

F. Control of Service Animal

A service animal must be under theits handler’s control ef-its-handlerat all times.
Aservice animal must be on a harness, leash, backpack, or other tether unless the
person’s disability prevents the use of the device or the device interferes with the
service animal’s safe and effective performance of work or tasks. In this case, the
person with a disability or the handler must use voice, signal, or other effective
means to maintain control of the service animal.

G. Exclusion of Service Animal
The District may exclude a service animal from District property or functions if:

¢ the animal is out of control and the handler does not take effective action to
control it;

o the animal is not housebroken;
o the animal poses a direct threat to the health or safety of others; or

o the animal's presence fundamentally alters the nature of the District's
programs, services, or activities.

If District officials determine that the service animal should be excluded from
District facilities for one of the above reasons, the person with a disability (or the
parent/guardianParent of a student with a disability) will be notified of the
determination, asked to remove the service animal immediately, and given an
opportunity to respond to the District's concerns. If a District official determines to
exclude a service animal, he or she shall notify the owner in writing and provide a
copy of the District's Section 504/ADA grievance procedures. The person with a
disability shall be given the opportunity to participate in the District service,
program, or activity without the service animal.

H. Allergies

Allergies to pet dander and the fear of dogs are not valid reasons to exclude a
service animal from District facilities. A person who has a concern about a service
animal's presence in District facilities should contact the building administrator or
the District's Section 504/ADA Coordinator.

. Denial of Access and Grievance

If a District official denies a request for access of a service animal, the person with

a disability or his/her parent/guardianParent may file a written grievance with the
District's Section 504/ADA Coordinator.
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Nothing in this Policy diminishes any right a person with a disability may have to
be accompanied by a service animal or other assistance animal in District facilities
or at District events under other federal or state laws.

J. Non-Service Animals

Animals on District property that are not service animals as defined by the ADA,
such as pets or emotional support animals, are not covered by this Policy. See
Policy 3109.

Legal authority: 28 CFR 35.136; MCL 287.291
Date adopted:

Date revised:
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3100
3108

Series 3000: Operations, Finance, and Property
General Operations

Service Animals

The District will permit a person with a disability to be accompanied by a service animal
in all areas of the District’s facilities where members of the public, invitees, or participants
in District services, programs, or activities are permitted.

A.

© 2024

Definition

A “service animal” means any dog that is individually trained to perform tasks for
the benefit of a person with a disability. A dog whose sole purpose is to deter crime
or whose mere presence is to provide emotional support or comfort to the person
with a disability is not a service animal.

Except as provided by law, other animals are not service animals for purposes of
this definition. Under certain circumstances, the District will permit a person with a
disability to be accompanied by a miniature horse in District facilities if the horse
has been individually trained to perform tasks for the benefit of the person with a
disability.

The work or tasks performed by a service animal must be directly related to the
person’s disability. The service animal must be trained to take a specific action
when needed to assist the person with a disability. Examples of work or tasks
include, but are not limited to:

¢ assisting blind or low vision persons with navigation and other tasks;

o alerting deaf or hard of hearing persons to the presence of people or
sounds;

¢ providing non-violent protection or rescue work;
¢ pulling a wheelchair;
¢ assisting a person during a seizure;

o alerting persons to the presence of allergens, the onset of a seizure, or
high/low blood sugar levels;

¢ retrieving items such as medicine or a telephone;

o providing physical support and assistance with balance and stability to
persons with mobility disabilities; and

e helping persons with psychiatric and neurological disabilities by preventing
or interrupting impulsive or destructive behaviors.
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B.
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Admission of Service Animals

A student or employee with a disability who desires to be accompanied by a service
animal at school is encouraged, but is not required, to notify the District in writing
at least 10 school days or as soon as is practicable before bringing the service
animal to school. The District may provide a form for this purpose.

If a student or employee desires to be accompanied by a service animal during
school or work and the student or employee will not be the animal’'s handler, the
handler must undergo a criminal history check and any other background check
required for employees and volunteers by state law or Policy before being allowed
to regularly access District facilities as the handier. The District will permit the
person with a disability to be accompanied by a service animal in District facilities
without that handler.

Inquiries

District officials may ask the person with a disability or the service animal’'s owner
or handler the following questions to the extent the answers to the questions are
not readily apparent:

¢ Is the service animal required because of a disability?

¢ What type of work or task has the service animal been trained to perform?

District personnel will not inquire about the nature or extent of the person’s
disability. District personnel also may not require documentation that the service
animal is certified, trained, or licensed as a service animal, nor may District
personnel require the service animal to demonstrate its task or work.

If a local ordinance or the public health department requires that dogs be
vaccinated, registered, or licensed with the county or other authority, the District
may require proof that a service animal meets those requirements.

Charges, Fees, and Liability

The District may not ask or require a person with a disability to pay the District to
be accompanied by a service animal on District property. The District may charge
the service animal’'s owner for damages to District property caused by the service
animal to the extent it charges other persons for damages caused to District
property.

The owner of the service animal is solely responsible and liable for any damage to
District property or injury to persons caused by the animal.

Care and Supervision of Service Animal

The person with a disability or the service animal's handler is responsible for the
care and supervision of the service animal at school, including, toileting, feeding,
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grooming, veterinary care, and exercising. The District is not responsible for
supervising or otherwise caring for a service animal unless required by law.

F. Control of Service Animal

A service animal must be under its handler’s control at all times. A service animal
must be on a harness, leash, backpack, or other tether unless the person’s
disability prevents the use of the device or the device interferes with the service
animal’s safe and effective performance of work or tasks. In this case, the person
with a disability or the handler must use voice, signal, or other effective means to
maintain control of the service animal.

G. Exclusion of Service Animal
The District may exclude a service animal from District property or functions if:

e the animal is out of control and the handler does not take effective action to
control it;

¢ the animal is not housebroken;
o the animal poses a direct threat to the health or safety of others; or

o the animal's presence fundamentally ailters the nature of the District's
programs, services, or activities.

If District officials determine that the service animal should be excluded from
District facilities for one of the above reasons, the person with a disability (or the
Parent of a student with a disability) will be notified of the determination, asked to
remove the service animal immediately, and given an opportunity to respond to the
District's concerns. If a District official determines to exclude a service animal, he
or she shall notify the owner in writing and provide a copy of the District's Section
504/ADA grievance procedures. The person with a disability shall be given the
opportunity to participate in the District service, program, or activity without the
service animal.

H. Allergies

Allergies to pet dander and the fear of dogs are not valid reasons to exclude a
service animal from District facilities. A person who has a concern about a service
animal’s presence in District facilities should contact the building administrator or
the District's Section 504/ADA Coordinator.

I. Denial of Access and Grievance

If a District official denies a request for access of a service animal, the person with
a disability or his/her Parent may file a written grievance with the District’'s Section
504/ADA Coordinator.
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Nothing in this Policy diminishes any right a person with a disability may have to
be accompanied by a service animal or other assistance animal in District facilities
or at District events under other federal or state laws.

J. Non-Service Animals

Animals on District property that are not service animals as defined by the ADA,
such as pets or emotional support animals, are not covered by this Policy. See
Policy 3109.

Legal authority: 28 CFR 35.136; MCL 287.291
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3100 General Operations

3115 Non-dDiscrimination, Anti-Harassment, and Non-Retaliation (including Title

IX and Elliott-Larsen Civil Rights Act)

The District does not discriminate on the basis of race, color, national origin, ethnicity,
religion, sex (including pregraney-gender identity; or expression, sexual orientation)—,
pregnancy, childbirth, or a related condition), age, height, weight, familial status, marital
status, military service, veteran status, genetic information, disability, or any other legally
prohibitedprotected basis in admission-er, access to District programs and activities-

8- Employee—complaints—of—unlawful-, or employment. Unlawful discrimination—,
mcludmg unIawfuI harassment} and unlawfui—retallat|on—aFe-ge¥aned—by—Pehey—4494—

8-, in

District programs, services, and actlvmes is proh|b|ted

Studentcomplaints—of-unlawful-The Board directs the Superintendent or designee to

designate one or more employees to serve as the District's applicable Coordinator(s). as
described in Policy 3115B.

A. Definitions: For definitions related to the District's non-discrimination—including-,
anti-harassment), and unfawful-non-retaliation are—geverned-bypolicy, including
examples of prohibited conduct, see Policy 3115A — Definitions.

B. Designation of Coordinators: To find the appropriate coordinator/compliance

officer, see Policy 5202—Student-complaints—ofTitle-IX-—sexual-harassment-are
governed-by3115B — Designation of Coordinators.

C. Supportive Measures: For more information about supportive measures, see

Policy 31183115C ~ Supportive Measures.
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D. Informal Resolution: For more information about informal resolution, see Policy

3115D — Informal Resolution.

E. Grievance Procedure and Remedies: For more information about the grievance
procedure for investigating unlawful discrimination, harassment, and retaliation
complaints, and for possible remedies, see Policy 3115E — Grievance Procedure
and Remedies.

F. Complaint Dismissal and Appeals: For _more information about dismissing a
complaint, appealing a complaint dismissal, or appealing a determination of

responsibility, see Policy 3115F — Complaint Dismissal and Appeals.

G. Pregnancy Discrimination: For more information about preventing and responding
to pregnancy discrimination, see Policy 3115G — Additional Requirements to
Prevent and Address Pregnancy Discrimination.

H. Training, Recordkeeping, and Notice: For _more information about training
requirements, recordkeeping protocols, and notice of the District's non-
discrimination policy, see Policy 3115H — Training Requirements, Recordkeeping,
and Policy Notice.

Legal authority:-20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701
et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301-4335; et seq.; 42
USC §1983, 2000d et seq., 42-J862000e et seq., 2000ff et seq., 6101
et seq., 12101 et seq.; Const1963,art-29 CFR 1604.1,-§-26;-MGCL37 et
seq., 1635; 34 CFR 106.1, et seq.; MCL 37.1101 et seq., 37.2101 et seq=
37.2209,

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115 Non-Discrimination, Anti-Harassment, and Non-Retaliation (including Title IX
and Elliott-Larsen Civil Rights Act)

The District does not discriminate on the basis of race, color, national origin, ethnicity,
religion, sex (including gender identity or expression, sexual orientation, pregnancy,
childbirth, or a related condition), age, height, weight, familial status, marital status,
military service, veteran status, genetic information, disability, or any other legally
protected basis in admission, access to District programs and activities, or employment.
Unlawful discrimination, including unlawful harassment and retaliation, in District
programs, services, and activities is prohibited.

The Board directs the Superintendent or designee to designate one or more employees
to serve as the District’s applicable Coordinator(s), as described in Policy 3115B.

A. Definitions: For definitions related to the District's non-discrimination, anti-
harassment, and non-retaliation policy, including examples of prohibited conduct,
see Policy 3115A — Definitions.

B. Designation of Coordinators: To find the appropriate coordinator/compliance
officer, see Policy 3115B — Designation of Coordinators.

C. Supportive Measures: For more information about supportive measures, see
Policy 3115C — Supportive Measures.

D. Informal Resolution: For more information about informal resolution, see Policy
3115D — Informal Resolution.

E. Grievance Procedure and Remedies: For more information about the grievance
procedure for investigating unlawful discrimination, harassment, and retaliation
complaints, and for possible remedies, see Policy 3115E — Grievance Procedure
and Remedies.

F. Complaint Dismissal and Appeals: For more information about dismissing a
complaint, appealing a complaint dismissal, or appealing a determination of
responsibility, see Policy 3115F — Complaint Dismissal and Appeals.

G. Pregnancy Discrimination: For more information about preventing and responding
to pregnancy discrimination, see Policy 3115G — Additional Requirements to
Prevent and Address Pregnancy Discrimination.

H. Training, Recordkeeping, and Notice: For more information about training
requirements, recordkeeping protocols, and notice of the District's non-
discrimination policy, see Policy 3115H — Training Requirements, Recordkeeping,
and Policy Notice.
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Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701
et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3100 General Operations

3115A Definitions for 3115 Series

A. The following definitions apply to the 3115 Policy Series, which address non-
discrimination, anti-harassment, and non-retaliation:

1. “Appeals Officer” means a person who is designated to hear a determination
appeal, a dismissal appeal, or a challenge to a Supportive Measures decision.
The Appeals Officer must be a District employee and may not be the same
person as the Coordinator, Decisionmaker, Investigator, or Informal Resolution
Facilitator.

2. "Complainant” means: (1) a student or employee who is alleged to have been
subjected to conduct that could constitute Unlawful Discrimination: or (2) a

person other than a student or employee who is alleged to have been subjected
to conduct that could constitute Unlawful Discrimination and who was
participating or attempting to participate in the District's education program or
activity at the time of the alleged Unlawful Discrimination.

3. "Complaint” means an oral or written request to the District that objectively can
be understood as a request for the District to investigate and make a
determination about alleged Unlawful Discrimination.

4. "Consent” means a voluntary agreement to engage in sexual activity by a
person legally capable of consenting. Someone who is incapacitated cannot
consent. Past consent does not imply future consent. Silence or an absence of
resistance does not imply consent. Consent to engage in sexual activity with
one person does not imply consent to engage in sexual activity with another.
Consent can be withdrawn at any time. Coercion, force, or threat of either
invalidates consent. Sexual conduct or romantic relationships between
students and District employees, volunteers, or contractors, regardless of age
or consent, are prohibited.

5. “Coordinator’ means the person(s) designated by the District to coordinate the
District's compliance with state and federal non-discrimination laws. The
Coordinator may be the same person as the Investigator and Decisionmaker.

6. "Day” means a day that the District's central office is open for business, unless
otherwise indicated.

7. "Decisionmaker” means the person designated to issue a determination as to
whether Unlawful Discrimination occurred. The Decisionmaker may be the
same person as the Coordinator and Investigator.
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8. "Disciplinary Sanctions” means consequences imposed on a Respondent
following a determination that the Respondent engaged in Unlawful
Discrimination.

9. "Grievance Procedure” means the process outlined in Policy 3115E.

10.“Informal Resolution Facilitator” means the person designated to facilitate an
informal resolution process. The Informal Resolution Facilitator may not be the
same person as the Investigator or the Decisionmaker.

11.‘Investigator” means_the person designated to investigate a complaint of
Unlawful Discrimination. The Investigator may be the same person as the
Coordinator and Decisionmaker.

12."Key Role” means Coordinator, Investigator, Decisionmaker, Informal
Resolution Facilitator, or Appeals Officer.

13.“Party” means a Complainant or Respondent.

14.“Relevant’ means related to the allegations of Unlawful Discrimination under
investigation as part of the Grievance Procedure. Questions are relevant when
they seek evidence that may aid in showing whether the alleged Unlawful
Discrimination occurred. and evidence is relevant when it may aid a
Decisionmaker in_determining whether the alleged Unlawful Discrimination
occurred.

15."Remedies” means measures provided, as appropriate, to a Complainant or
any other person the District identifies as having had their equal access to the
District's _education program or activity limited or denied by Unlawful
Discrimination. These measures are provided to restore or preserve that
person’s access to the District's education program or activity after the District
determines that Unlawful Discrimination occurred.

16."Respondent” means a person who is alleged to have violated the District's
prohibition on Unlawful Discrimination.

17."Retaliation” means_intimidation, threats, coercion, or discrimination against
any person by the District, a student, or an employee or other person
authorized by the District to provide aid, benefit, or service under the District's
education program or activity, for the purpose of interfering with any right or
privilege secured by the 3115 Policy Series, or because the person has
reported information, made a complaint, testified, assisted, or participated or
refused to participate in any manner in an investigation, proceeding, or hearing
under the 3115 Policy Series. Retaliation does not include a requirement that a
District employee participate in a Grievance Procedure.

18."“Supportive Measures” means individualized measures offered as appropriate
as _reasonably available, without unreasonably burdening a Complainant or
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Respondent, not for punitive or disciplinary reasons, and without fee or charge
to the Complainant or Respondent to:

a. Restore or preserve that Party’s access to the District's education program
or activity, including measures that are designed to protect the safety of the
Parties or the District's educational environment; or

b. Provide support during the District's Grievance Procedure or during an
informal resolution process.

19.“Unlawful Discrimination” means to treat a person differently or less favorably
due to the person’s race, color, national origin, ethnicity, religion, sex (including
gender identity or expression, sexual orientation, pregnancy, childbirth, or a
related condition), age, height, weight, familial status, marital status, military
service, veteran status, genetic _information, disability, or any other legally
protected basis or any other legally protected class, and includes unlawful
harassment and retaliation based on a person’s membership in _a protected
classification.

B. Examples of Unlawful Harassment

© 2024

Unlawful harassment may include, but is not limited to:

1. Race, Color, or National Origin Harassment, which is prohibited by Title VI
and Title VIl of the Civil Rights Act of 1964 and the Michigan Elliott-Larsen Civil
Rights Act. Race, color,_or national origin harassment is unwelcome conduct
based on a person’s actual or perceived race, color, or national origin that
creates a hostile environment or becomes a condition of continued
employment. Race includes traits historically associated with race, including,
but not limited to, hair texture and protective hairstyles. Race, color, or national
origin_harassment may take many forms, including slurs, taunts, stereotypes,
or name-calling, as well as racially motivated physical threats, attacks, or other
hateful conduct.

Under this Policy, harassment based on ethnicity, ancestry, or perceived
ancestral, ethnic, or religious characteristics. will be considered race, color, or
national origin harassment.

2. Disability Harassment, which is prohibited by the Americans with Disabilities
Act, Section 504 of the Rehabilitation Act of 1973, and the Michigan Persons
with Disabilities Civil Rights Act. Disability harassment is unwelcome conduct
based on a person’s actual or perceived disability that creates a hostile
environment or becomes a condition of continued employment. Disability
harassment may take many forms, including slurs, taunts, stereotypes, or
name-calling, as well as disability motivated physical threats, attacks, or other
hateful conduct.
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3. Sex-Based Harassment, which is prohibited by Title 1X of the Education
Amendments of 1972, Title VIl of the Civil Rights Act of 1964, and the Michigan
Elliott-Larsen Civil Rights Act, and includes harassment based on sex, sex
stereotypes, sex characteristics, pregnancy or related conditions, sexual
orientation, and gender identity, that is:

a. Quid Pro Quo Harassment

An employee, agent, or other person authorized by the District to provide
an aid, benefit, or service under the District's education program or activity
explicitly or impliedly conditioning the provision of such an aid, benefit, or
service on a person’s participation in unwelcome sexual conduct;

b. Hostile Environment Harassment

Unwelcome sex-based conduct that, based on the totality of the
circumstances, is subjectively and objectively offensive and is so severe or
pervasive that it limits or denies a person'’s ability to participate in or benefit
from the District's education program or activity (i.e., creates a hostile
environment). Whether a hostile environment has been created is a fact-
specific inquiry that includes consideration of the following:

i. The degree to which the conduct affected the Complainant's ability to
access the District's education program or activity:

ii. The type, frequency, and duration of the conduct;

iii. The Parties’ ages, roles within the District's education program or
activity, previous interactions, and other factors about each Party that
may be relevant to evaluating the effects of the conduct;

iv. The location of the conduct and the context in which the conduct
occurred; and

v. Other sex-based harassment in the District's education program or
activity; or

c. Specific Offenses

i. “Sexual assault” means an offense classified as a forcible or nonforcible
sex offense under the uniform crime reporting system of the Federal
Bureau of Investigation.

ii. “Dating violence” means violence committed by a person: (i} who is or
has been in a social relationship of a romantic or intimate nature with the
victim; and (ii) where the existence of such a relationship shall be
determined based on a consideration of the following factors: (1) the
length of the relationship; (2) the type of relationship; and (3) the
frequency of interaction between the persons involved in the
relationship.
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“‘Domestic violence” means felony or misdemeanor crimes committed by

a person who: (i) is a current or former spouse or intimate partner of the
victim under the family or domestic violence laws of the jurisdiction of
the District, or a person similarly situated to a spouse of the victim: (ii) is
cohabitating, or has cohabitated, with the victim as a spouse or intimate
partner; {iii) shares a child in common with the victim: or (iv) commits
acts against a youth or adult victim who is protected from those acts
under the family or domestic violence laws of the jurisdiction.

“Stalking” means engaging in a course of conduct directed at a specific

person that would cause a reasonable person to: (i) fear for the person’s
safety or the safety of others; or (ii) suffer substantial emotional distress.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115A Definitions for 3115 Series

A. The following definitions apply to policies 3115-3115H, 4101, 4102, and 5202,
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which address non-discrimination, anti-harassment, and non-retaliation:

1. “Appeals Officer” means a person who is designated to hear a determination

appeal, a dismissal appeal, or a challenge to a Supportive Measures decision.
The Appeals Officer must be a District employee and may not be the same
person as the Coordinator, Decisionmaker, Investigator, or Informal Resolution
Facilitator.

. “Complainant” means: (1) a student or employee who is alleged to have been

subjected to conduct that could constitute Unlawful Discrimination; or (2) a
person other than a student or employee who is alleged to have been subjected
to conduct that could constitute Unlawful Discrimination and who was
participating or attempting to participate in the District's education program or
activity at the time of the alleged Unlawful Discrimination.

. “Complaint” means an oral or written request to the District that objectively can

be understood as a request for the District to investigate and make a
determination about alleged Unlawful Discrimination.

. “Consent” means a voluntary agreement to engage in sexual activity by a

person legally capable of consenting. Someone who is incapacitated cannot
consent. Past consent does not imply future consent. Silence or an absence of
resistance does not imply consent. Consent to engage in sexual activity with
one person does not imply consent to engage in sexual activity with another.
Consent can be withdrawn at any time. Coercion, force, or threat of either
invalidates consent. Sexual conduct or romantic relationships between
students and District employees, volunteers, or contractors, regardiess of age
or consent, are prohibited.

. “Coordinator’ means the person(s) designated by the District to coordinate the

District's compliance with state and federal non-discrimination laws. The
Coordinator may be the same person as the Investigator and Decisionmaker.

. “Day” means a day that the District's central office is open for business, unless

otherwise indicated.

. “Decisionmaker” means the person designated to issue a determination as to

whether Unlawful Discrimination occurred. The Decisionmaker may be the
same person as the Coordinator and Investigator.
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8. “Disciplinary Sanctions” means consequences imposed on a Respondent
following a determination that the Respondent engaged in Unlawful
Discrimination.

9. “Grievance Procedure” means the process outlined in Policy 3115E.

10.“Informal Resolution Facilitator” means the person designated to facilitate an
informal resolution process. The Informal Resolution Facilitator may not be the
same person as the Investigator or the Decisionmaker.

11.“Investigator’ means the person designated to investigate a complaint of
Unlawful Discrimination. The Investigator may be the same person as the
Coordinator and Decisionmaker.

12.“Key Role” means Coordinator, Investigator, Decisionmaker, Informal
Resolution Facilitator, or Appeals Officer.

13.“Party” means a Complainant or Respondent.

14.“Relevant” means related to the allegations of Unlawful Discrimination under
investigation as part of the Grievance Procedure. Questions are relevant when
they seek evidence that may aid in showing whether the alleged Unlawful
Discrimination occurred, and evidence is relevant when it may aid a

Decisionmaker in determining whether the alleged Unlawful Discrimination
occurred.

15.“Remedies” means measures provided, as appropriate, to a Complainant or
any other person the District identifies as having had their equal access to the
District's education program or activity limited or denied by Unlawful
Discrimination. These measures are provided to restore or preserve that
person’s access to the District’'s education program or activity after the District
determines that Unlawful Discrimination occurred.

16.“Respondent” means a person who is alleged to have violated the District's
prohibition on Unlawful Discrimination.

17.“Retaliation” means intimidation, threats, coercion, or discrimination against
any person by the District, a student, or an employee or other person
authorized by the District to provide aid, benefit, or service under the District's
education program or activity, for the purpose of interfering with any right or
privilege secured by the 3115 Policy Series, or because the person has
reported information, made a complaint, testified, assisted, or participated or
refused to participate in any manner in an investigation, proceeding, or hearing
under the 3115 Policy Series. Retaliation does not include a requirement that a
District employee participate in a Grievance Procedure.

18.“Supportive Measures” means individualized measures offered as appropriate,
as reasonably available, without unreasonably burdening a Complainant or
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Respondent, not for punitive or disciplinary reasons, and without fee or charge
to the Complainant or Respondent to:

a. Restore or preserve that Party’s access to the District's education program
or activity, including measures that are designed to protect the safety of the
Parties or the District's educational environment; or

b. Provide support during the District's Grievance Procedure or during an
informal resolution process.

19.“Unlawful Discrimination” means to treat a person differently or less favorably

due to the person’s race, color, national origin, ethnicity, religion, sex (including
gender identity or expression, sexual orientation, pregnancy, childbirth, or a
related condition), age, height, weight, familial status, marital status, military
service, veteran status, genetic information, disability, or any other legally
protected basis or any other legally protected class, and includes unlawful
harassment and retaliation based on a person’s membership in a protected
classification.

B. Examples of Unlawful Harassment
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Unlawful harassment may include, but is not limited to:

1. Race, Color, or National Origin Harassment, which is prohibited by Title VI

and Title VII of the Civil Rights Act of 1964 and the Michigan Elliott-Larsen Civil
Rights Act. Race, color, or national origin harassment is unwelcome conduct
based on a person’s actual or perceived race, color, or national origin that
creates a hostile environment or becomes a condition of continued
employment. Race includes traits historically associated with race, including,
but not limited to, hair texture and protective hairstyles. Race, color, or national
origin harassment may take many forms, including slurs, taunts, stereotypes,

or name-calling, as well as racially motivated physical threats, attacks, or other
hateful conduct.

Under this Policy, harassment based on ethnicity, ancestry, or perceived
ancestral, ethnic, or religious characteristics, will be considered race, color, or
national origin harassment.

. Disability Harassment, which is prohibited by the Americans with Disabilities

Act, Section 504 of the Rehabilitation Act of 1973, and the Michigan Persons
with Disabilities Civil Rights Act. Disability harassment is unwelcome conduct
based on a person’s actual or perceived disability that creates a hostile
environment or becomes a condition of continued employment. Disability
harassment may take many forms, including slurs, taunts, stereotypes, or

name-calling, as well as disability motivated physical threats, attacks, or other
hateful conduct.
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3. Sex-Based Harassment, which is prohibited by Title IX of the Education
Amendments of 1972, Title VII of the Civil Rights Act of 1964, and the Michigan
Elliott-Larsen Civil Rights Act, and includes harassment based on sex, sex
stereotypes, sex characteristics, pregnancy or related conditions, sexual
orientation, and gender identity, that is:

a. Quid Pro Quo Harassment

An employee, agent, or other person authorized by the District to provide
an aid, benefit, or service under the District's education program or activity
explicitly or impliedly conditioning the provision of such an aid, benefit, or
service on a person’s patrticipation in unwelcome sexual conduct;

b. Hostile Environment Harassment

Unwelcome sex-based conduct that, based on the totality of the
circumstances, is subjectively and objectively offensive and is so severe or
pervasive that it limits or denies a person’s ability to participate in or benefit
from the District's education program or activity (i.e., creates a hostile
environment). Whether a hostile environment has been created is a fact-
specific inquiry that includes consideration of the following:

i. The degree to which the conduct affected the Complainant’s ability to
access the District's education program or activity;

ii. The type, frequency, and duration of the conduct;

iii. The Parties’ ages, roles within the District's education program or
activity, previous interactions, and other factors about each Party that
may be relevant to evaluating the effects of the conduct;

iv. The location of the conduct and the context in which the conduct
occurred; and

v. Other sex-based harassment in the District's education program or
activity; or

c. Specific Offenses

i. “Sexual assault” means an offense classified as a forcible or nonforcible
sex offense under the uniform crime reporting system of the Federal
Bureau of Investigation.

ii. “Dating violence” means violence committed by a person: (i) who is or
has been in a social relationship of a romantic or intimate nature with the
victim; and (ii) where the existence of such a relationship shall be
determined based on a consideration of the following factors: (1) the
length of the relationship; (2) the type of relationship; and (3) the
frequency of interaction between the persons involved in the
relationship.
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“Domestic violence” means felony or misdemeanor crimes committed by
a person who: (i) is a current or former spouse or intimate partner of the
victim under the family or domestic violence laws of the jurisdiction of
the District, or a person similarly situated to a spouse of the victim; (ii) is
cohabitating, or has cohabitated, with the victim as a spouse or intimate
partner; (iii) shares a child in common with the victim; or (iv) commits
acts against a youth or adult victim who is protected from those acts
under the family or domestic violence laws of the jurisdiction.

. “Stalking” means engaging in a course of conduct directed at a specific

person that would cause a reasonable person to: (i) fear for the person’s
safety or the safety of others; or (ii) suffer substantial emotional distress.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701

et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted: August 19, 2024

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115B Designation of Coordinators

The District designates the following person(s) to serve as non-discrimination
Coordinators:

Designated Title IX Coordinator

Designated Section 504 Coordinator

A Complaint against one of the Coordinators listed above may be made to the
Superintendent or Board President. A Complaint against the Superintendent may be made
to the Board President. A Complaint against the Board President may be made to the
Board Vice President.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701
et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
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et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations
3115B Designation of Coordinators

The District designates the following person(s) to serve as non-discrimination
Coordinators:

Primary Designated Title IX Coordinator:

Asst. Superintendent of Human Resources & Legal Services
2930 Knapp St. NE, Grand Rapids Ml 49525
616-365-2214
daverodgers@kentisd.org

Additional Title IX Coordinator:
Director of Human Resources
2930 Knapp St. NE, Grand Rapids MI 49525
616-365-2288
daniellehendry@kentisd.org

Designated Section 504 Coordinator:

Asst. Superintendent of Human Resources & Legal Services
2930 Knapp St. NE, Grand Rapids Ml 49525
616-365-2214
daverodgers@kentisd.org

Designated Civil Rights Coordinator/Employment Compliance Officer:
Asst. Superintendent of Human Resources & Legal Services
2930 Knapp St. NE, Grand Rapids Ml 49525
616-365-2214
daverodgers@kentisd.org

A Complaint against one of the Coordinators listed above may be made to the
Superintendent or Board President. A Complaint against the Superintendent may be made

to the Board President. A Complaint against the Board President may be made to the
Board Vice President.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701
et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted: August, 19, 2024
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115C _Supportive Measures
A. Supportive Measures

The District will offer and coordinate Supportive Measures, as appropriate, for

Complainants, Respondents, and others whose access to the District's education

program and activity was impacted by alleged Unlawful Discrimination. Supportive
Measures are designed to restore or preserve a person’s access to the District's

education program or activity or provide support during the District's Grievance

Procedure and informal resolution process. Supportive Measures are available at

any time, including before, during, and after the Grievance Procedure or Informal

Resolution Process.

Supportive Measures must not unreasonably burden any Party.

1. Examples of Supportive Measures

Supportive Measures may include, but are not limited to:

a. District-provided counseling;

b. Course-related adjustments, such as deadline extensions;

c. Modifications to class, extracurricular, or work schedules:

d. Provision of an escort to ensure that the Complainant and Respondent can
safely attend classes and school activities;

e. Training and education programs: and

f. Mutual no-contact orders.

Any Party may seek modification or termination of a supportive measure
applicable to them if circumstances materially change.

The District must not disclose information about any Supportive Measures to
persons other than the person to whom they apply, unless necessary to provide
the Supportive Measure or to restore or preserve a party’'s access to the
education program or activity, or as otherwise authorized by law.

B. Challenging Supportive Measures

© 2024

For allegations of Title IX Sex Discrimination, any Party may seek modification
or _reversal of a decision to provide, deny, modify, or terminate Supportive
Measures applicable to them. To request a modification to Supportive
Measures, the Party must submit a written request to the Title IX Coordinator.
The Title IX Coordinator will designate an impartial employee as an Appeals
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C.

Officer to review the challenge. The Appeals Officer must be an employee, must
not be the person who made the challenged decision, and must have the
authority to modify or reverse Supportive Measures. The Appeals Officer will
only modify or reverse a decision about Supportive Measures if the Appeals
Officer determines that the initial decision to provide, deny, modify, or terminate
the supportive _measure is inconsistent with the definition of Supportive
Measures in this Policy.

Students with Disabilities

If a Party is a student with a disability, the applicable Coordinator or designee must

consult with one of more members, as appropriate, of the student’s Section 504 or

Individualized Education Program Team (as applicable), to ensure compliance with

Section 504 or the IDEA in the implementation of Supportive Measures.

Leqgal authority: 34 CFR 106.1 et seq.

Date adopted.

Date revised:

© 2024
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3100

Series 3000: Operations, Finance, and Property

General Operations

3115C Supportive Measures

A.

B.

© 2024

Supportive Measures

The District will offer and coordinate Supportive Measures, as appropriate, for
Complainants, Respondents, and others whose access to the District’s education
program and activity was impacted by alleged Unlawful Discrimination. Supportive
Measures are designed to restore or preserve a person’s access to the District's
education program or activity or provide support during the District's Grievance
Procedure and informal resolution process. Supportive Measures are available at
any time, including before, during, and after the Grievance Procedure or Informal
Resolution Process.

Supportive Measures must not unreasonably burden any Party.
1. Examples of Supportive Measures
Supportive Measures may include, but are not limited to:
a. District-provided counseling;
b. Course-related adjustments, such as deadline extensions;
c. Modifications to class, extracurricular, or work schedules;

d. Provision of an escort to ensure that the Complainant and Respondent can
safely attend classes and school activities;

e. Training and education programs; and
f. Mutual no-contact orders.

Any Party may seek modification or termination of a supportive measure
applicable to them if circumstances materially change.

The District must not disclose information about any Supportive Measures to
persons other than the person to whom they apply, unless necessary to provide
the Supportive Measure or to restore or preserve a party’s access to the
education program or activity, or as otherwise authorized by law.

Challenging Supportive Measures

For allegations of Title IX Sex Discrimination, any Party may seek modification
or reversal of a decision to provide, deny, modify, or terminate Supportive
Measures applicable to them. To request a modification to Supportive
Measures, the Party must submit a written request to the Title 1X Coordinator.
The Title IX Coordinator will designate an impartial employee as an Appeals
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Officer to review the challenge. The Appeals Officer must be an employee, must
not be the person who made the challenged decision, and must have the
authority to modify or reverse Supportive Measures. The Appeals Officer will
only modify or reverse a decision about Supportive Measures if the Appeals
Officer determines that the initial decision to provide, deny, modify, or terminate
the supportive measure is inconsistent with the definition of Supportive
Measures in this Policy.

C. Students with Disabilities

If a Party is a student with a disability, the applicable Coordinator or designee must
consult with one of more members, as appropriate, of the student’'s Section 504 or
Individualized Education Program Team (as applicable), to ensure compliance with
Section 504 or the IDEA in the implementation of Supportive Measures.

Legal authority: 34 CFR 106.1 et seq.
Date adopted: August 19, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
3100 General Operations

3115D Informal Resolution

in lieu of resolving a Complaint through the Grievance Procedure, and if offered by the
District, the Parties may instead elect to participate in an informal resolution process. This
process is not available to resolve a Complaint that includes allegations that an employee

engaged in sex-based harassment of a student, or when such a process would conflict
with Federal, State, or local law.

Informal resolution does not require a full investigation and may encompass a broad

range of conflict resolution strategies, including, but not limited to, arbitration, mediation,
or restorative justice.

Legal authority: 34 CFR 106.44

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3100 General Operations
3115D Informal Resolution

In lieu of resolving a Complaint through the Grievance Procedure, and if offered by the
District, the Parties may instead elect to participate in an informal resolution process. This
process is not available to resolve a Complaint that includes allegations that an employee
engaged in sex-based harassment of a student, or when such a process would conflict
with Federal, State, or local law.

Informal resolution does not require a full investigation and may encompass a broad
range of conflict resolution strategies, including, but not limited to, arbitration, mediation,
or restorative justice.

Legal authority: 34 CFR 106.44
Date adopted: August 19, 2024

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115E _Grievance Procedure and Remedies

A. Grievance Procedure

1. Generally

The District has adopted the following Grievance Procedure that provides for
the prompt and equitable resolution of Unlawful Discrimination, including
harassment and retaliation, Complaints. This Grievance Procedure will be used
to_investigate and resolve Complaints of Unlawful Discrimination, including
harassment _and retaliation, between and among students, employees,
volunteers, contractors, and Board members.

The District will treat Complainants and Respondents equitably.

The District requires that any individual serving in a Key Role not have a conflict
of interest or bias for or against Complainants or Respondents generally or an
individual Complainant or Respondent. Individuals serving in a Key Role for a
Title 1X Sex Discrimination Complaint_ must meet the additional training
requirements in Policy 3115H.

The District presumes that the Respondent is not responsible for the alleged
Unlawful Discrimination until a determination is made at the conclusion of the
Grievance Procedure.

a. Grievance Procedure Stages and Timeframes: The District has established
the following stages and, where applicable, timeframes for the Grievance
Procedure:

i. Evaluation

Upon receipt of a Complaint, the Coordinator will determine whether to
proceed with an investigation or dismiss the Complaint consistent with
Policy 3115F. For Title 1X Sex Discrimination Complaints, this
determination will occur within 5 days.

ii. Investigation

If the Complaint proceeds to the Investigation phase, the Coordinator
will_ appoint an Investigator to conduct the investigation and provide
notice of the allegations. The Coordinator may serve as the Investigator.
For Title 1X Sex Discrimination Complaints, the notice of allegations will
be provided within 5 days. For Title IX Sex Discrimination Complaints,
the Investigator will endeavor to complete the investigation within 60

days.
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iii. Evidence Access (Title IX Sex Discrimination Complaints Only)

For Title IX Sex Discrimination Complaints only, upon completion of the
Investigation phase, the Parties will have 5 days to access and respond
to the evidence as further explained below.

iv. Decision

Upon completion of the Investigation, the Decisionmaker will endeavor
fo _promptly issue a decision as to whether Unlawful Discrimination
occurred. For Title IX Sex Discrimination Complaints, the decision will
be issued within 10 days.

Unless otherwise determined by the applicable Coordinator based on
unigue circumstances, the Investigator will also serve as the
Decisionmaker.

v. Appeal Decision

If an appeal is permitted under Policy 3115F, that appeal must be
submitted within 5 days from a Party’s receipt of the determination.

At any point, the Coordinator, Investigator, Decisionmaker, or Appeals Officer
may reasonably extend timelines on a case-by-case basis for good cause. If
good cause exists, the Coordinator, Investigator, Decisionmaker, or Appeals
Officer will notify each Party in writing within 5 days of the decision to extend
the timelines. Such notice will include the reason and length of the extension.
Good cause may include absence of a Party or witness; concurrent law
enforcement activity; complexity of the underlying allegations; or the need for
accommodations (e.q., language assistance or accommodation of disabilities).

._Confidentiality

The District will take reasonable steps to protect the privacy of the Parties and
witnesses during its Grievance Procedure. These steps will not restrict the
ability of the Parties to obtain and present evidence, including consulting with
their family members, confidential resources, or advisors; or otherwise prepare
for or participate in the Grievance Procedure. The Parties may not engage in

retaliation, including against witnesses.

. Evidence Considerations

The Decisionmaker will objectively evaluate all evidence that is Relevant and
not otherwise impermissible, including both inculpatory and exculpatory
evidence. Credibility determinations will not be based on a person’s status as
a_Complainant, Respondent, or witness. For Title 1X Sex Discrimination
Complaints, the Decisionmaker must attempt to independently question and
evaluate the credibility of Parties and witnesses if credibility is in dispute and
Relevant.
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4. Complaint Consolidation

The District may consolidate Complaints when the allegations arise out of the
same facts or circumstances.

5. Notice of Allegations

Upon receiving a Complaint, the applicable Coordinator will notify the Parties
of the following:

a. The Grievance Procedure and any informal resolution process:

b. Sufficient information available at the time to allow the Parties to respond to
the allegations, including the identities of the Parties involved in the
incident(s), the conduct alleged to constitute Unlawful Discrimination, and
the date(s) and location(s) of the alleged incident(s);

¢. _Retaliation is prohibited; and

d. For Title 1X Sex Discrimination Complaints, the Parties are entitled to an
equal opportunity to access the Relevant and not otherwise impermissible
evidence or an accurate description of the evidence. If the District provides
a description of the evidence, the Parties are entitled to an equal opportunity
fo_access the relevant and not otherwise impermissible evidence upon
request.

If, during an _investigation, the District decides to investigate additional
allegations of Unlawful Discrimination by the Respondent toward the
Complainant that are not included in the notice provided or that are included in
a_Complaint that is consolidated, the District will notify the Parties of the
additional allegations.

6. Investigation

The District will provide for adequate, reliable, and impartial investigation of
Complaints. The burden is on the District — not on the Parties — to conduct
an investigation that gathers sufficient evidence to determine whether Unlawful
Discrimination occurred.

The Parties will be provided an equal opportunity to present fact witnesses and
other inculpatory and exculpatory evidence that is relevant and not otherwise
impermissible. The Investigator will review all evidence gathered through the
investigation and determine what evidence is relevant and what evidence is
impermissible regardiess of relevance.

Throughout the investigation, the Investigator must determine, what_if any,
facts remain in dispute. If dispositive facts are not reasonably in dispute (e.q.,
based on Party admissions, irrefutable evidence), further investigation is not
required.
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7. Title IX Sex Discrimination Specific Evidence Rules

a. Access to Evidence: For allegations of Title IX Sex Discrimination, the

District will provide each party with an equal opportunity to access the

evidence that is relevant to the allegations of Title IX Sex Discrimination and

not otherwise impermissible, in the following manner:

The Investigator will provide an equal opportunity to access either the

relevant and not otherwise impermissible evidence, or an_accurate
description of this evidence. If the Investigator provides a description of
the evidence, the Investigator will provide the parties with an equal
opportunity to access the relevant and not otherwise impermissible
evidence upon the request of any party;

._The Investigator will provide a reasonable opportunity to respond to the

evidence or the accurate description of the evidence; and

The District will take reasonable steps to prevent and address the

parties’ unauthorized disclosure of information and evidence obtained
solely through the Grievance Procedure. Disclosure of such information
and evidence for purposes of administrative proceedings or litigation
related to the Title IX Sex Discrimination Complaint is authorized.

b. Impermissible Evidence: The following types of evidence, and questions

seeking that evidence, are impermissible regardless of whether they are

relevant:

Evidence that is protected under a privilege recognized by Federal or

State law, unless the person to whom the privilege is owed has
voluntarily waived the privilege or confidentiality;

A Party’'s or witness's records that are made or maintained by a

physician, psychologist, or other recognized professional or
paraprofessional in _connection with the provision of treatment to the
Party or witness, unless the District obtains that Party's or witness’s
voluntary, written consent for use in the Grievance Procedure; and

Evidence that relates to the Complainant’'s sexual interests or prior

sexual conduct, unless evidence about the Complainant’s prior sexual
conduct is offered to prove that someone other than the Respondent
committed the alleged conduct or is evidence about specific incidents of
the Complainant's prior sexual conduct with the Respondent that is
offered to prove consent to the alleged sex-based harassment. The fact
of prior consensual sexual conduct between the Complainant and
Respondent does not by itself demonstrate or imply the Complainant's
consent to the alleged sex-based harassment or preclude determination

that sex-based harassment occurred.
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Impermissible evidence will hot be accessed or considered, except by the
District to determine whether one of the above exceptions applies.
Impermissible evidence will not be disclosed or otherwise used in the

investigation.

8. Determination

Following the investigation and evaluation of all relevant and not otherwise

impermissible evidence, the Decisionmaker will:

a.

Use the preponderance of the evidence standard to determine whether

Unlawful Discrimination occurred. The Decisionmaker must evaluate
relevant and not otherwise impermissible evidence for its persuasiveness.
If the Decisionmaker is not persuaded by a preponderance of the evidence
that Unlawful Discrimination occurred, whatever the quantity of the
evidence, the Decisionmaker will not determine that Unlawful Discrimination
occurred.

Notify the Parties in writing of the determination whether Unlawful

Discrimination occurred, including the rationale for such determination and
the procedures and permissible bases for the Complainant and Respondent
to appeal, if applicable.

Not discipline a Respondent for Unlawful Discrimination unless there is a

determination _at the conclusion of the Grievance Procedure that the
Respondent engaged in unlawful discrimination.

. Comply with this Grievance Procedure before imposing any disciplinary

sanctions against a Respondent.

9. Remedies

If there is a determination that Unlawful Discrimination occurred, the applicable

Coordinator will, as appropriate:

a. Coordinate the provision and implementation of remedies to a Complainant

and other people the District identifies as having had equal access to the
District's education program or activity limited or denied by Unlawful
Discrimination;

Coordinate _the imposition of any Disciplinary Sanctions against a

Respondent. For a Title IX Sex Discrimination Complaint, notify the
Complainant of any such Disciplinary Sanctions; and

Take other appropriate prompt and effective steps to ensure that Unlawful

Discrimination does not continue or recur within the District's education
program or activity.

10.False Statements
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A person who knowingly files a false Complaint or makes a materially false
statement is subject to discipline, including discharge from employment or
expulsion.

The District will not discipline a Party, witness, or others participating in a Title
IX Sex Discrimination Complaint Grievance Procedure for making a false
statement or for engagqing in consensual sexual conduct based solely on the
determination whether sex discrimination occurred.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701
et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.: 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
et seq.;: 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115E Grievance Procedure and Remedies

A. Grievance Procedure

© 2024

1. Generally

The District has adopted the following Grievance Procedure that provides for
the prompt and equitable resolution of Unlawful Discrimination, including
harassment and retaliation, Complaints. This Grievance Procedure will be used
to investigate and resolve Complaints of Unlawful Discrimination, including
harassment and retaliation, between and among students, employees,
volunteers, contractors, and Board members.

The District will treat Complainants and Respondents equitably.

The District requires that any individual serving in a Key Role not have a conflict
of interest or bias for or against Complainants or Respondents generally or an
individual Complainant or Respondent. Individuals serving in a Key Role for a
Title IX Sex Discrimination Complaint must meet the additional training
requirements in Policy 3115H.

The District presumes that the Respondent is not responsible for the alleged
Unlawful Discrimination until a determination is made at the conclusion of the
Grievance Procedure.

a. Grievance Procedure Stages and Timeframes: The District has established

the following stages and, where applicable, timeframes for the Grievance
Procedure:

i. Evaluation

Upon receipt of a Complaint, the Coordinator will determine whether to
proceed with an investigation or dismiss the Complaint consistent with
Policy 3115F. For Title IX Sex Discrimination Complaints, this
determination will occur within 5 days.

ii. Investigation

If the Complaint proceeds to the Investigation phase, the Coordinator
will appoint an Investigator to conduct the investigation and provide
notice of the allegations. The Coordinator may serve as the Investigator.
For Title IX Sex Discrimination Complaints, the notice of allegations will
be provided within 5 days. For Title IX Sex Discrimination Complaints,
the Investigator will endeavor to complete the investigation within 60
days.
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iii. Evidence Access (Title IX Sex Discrimination Complaints Only)

For Title IX Sex Discrimination Complaints only, upon completion of the
Investigation phase, the Parties will have 5 days to access and respond
to the evidence as further explained below.

iv. Decision

Upon completion of the Investigation, the Decisionmaker will endeavor
to promptly issue a decision as to whether Unlawful Discrimination
occurred. For Title IX Sex Discrimination Complaints, the decision will
be issued within 10 days.

Unless otherwise determined by the applicable Coordinator based on
unique circumstances, the Investigator will also serve as the
Decisionmaker.

v. Appeal Decision

If an appeal is permitted under Policy 3115F, that appeal must be
submitted within 5 days from a Party’s receipt of the determination.

At any point, the Coordinator, Investigator, Decisionmaker, or Appeals Officer
may reasonably extend timelines on a case-by-case basis for good cause. If
good cause exists, the Coordinator, Investigator, Decisionmaker, or Appeals
Officer will notify each Party in writing within 5 days of the decision to extend
the timelines. Such notice will include the reason and length of the extension.
Good cause may include absence of a Party or witness; concurrent law
enforcement activity; complexity of the underlying allegations; or the need for
accommodations (e.g., language assistance or accommodation of disabilities).

. Confidentiality

The District will take reasonable steps to protect the privacy of the Parties and
witnesses during its Grievance Procedure. These steps will not restrict the
ability of the Parties to obtain and present evidence, including consulting with
their family members, confidential resources, or advisors; or otherwise prepare
for or participate in the Grievance Procedure. The Parties may not engage in
retaliation, including against witnesses.

. Evidence Considerations

The Decisionmaker will objectively evaluate all evidence that is Relevant and
not otherwise impermissible, including both inculpatory and exculpatory
evidence. Credibility determinations will not be based on a person’s status as
a Complainant, Respondent, or witness. For Title IX Sex Discrimination
Complaints, the Decisionmaker must attempt to independently question and
evaluate the credibility of Parties and witnesses if credibility is in dispute and
Relevant.
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4. Complaint Consolidation

The District may consolidate Complaints when the allegations arise out of the
same facts or circumstances.

. Notice of Allegations

Upon receiving a Complaint, the applicable Coordinator will notify the Parties
of the following:

a. The Grievance Procedure and any informal resolution process;

b. Sufficient information available at the time to allow the Parties to respond to
the allegations, including the identities of the Parties involved in the
incident(s), the conduct alleged to constitute Unlawful Discrimination, and
the date(s) and location(s) of the alleged incident(s);

c. Retaliation is prohibited; and

d. For Title IX Sex Discrimination Complaints, the Parties are entitled to an
equal opportunity to access the Relevant and not otherwise impermissible
evidence or an accurate description of the evidence. If the District provides
a description of the evidence, the Parties are entitled to an equal opportunity
to access the relevant and not otherwise impermissible evidence upon
request.

If, during an investigation, the District decides to investigate additional
allegations of Unlawful Discrimination by the Respondent toward the
Complainant that are not included in the notice provided or that are included in
a Complaint that is consolidated, the District will notify the Parties of the
additional allegations.

. Investigation

The District will provide for adequate, reliable, and impartial investigation of
Complaints. The burden is on the District — not on the Parties — to conduct
an investigation that gathers sufficient evidence to determine whether Unlawful
Discrimination occurred.

The Parties will be provided an equal opportunity to present fact witnesses and
other inculpatory and exculpatory evidence that is relevant and not otherwise
impermissible. The Investigator will review all evidence gathered through the
investigation and determine what evidence is relevant and what evidence is
impermissible regardless of relevance.

Throughout the investigation, the Investigator must determine, what, if any,
facts remain in dispute. If dispositive facts are not reasonably in dispute (e.g.,
based on Party admissions, irrefutable evidence), further investigation is not
required.
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7. Title IX Sex Discrimination Specific Evidence Rules

a. Access to Evidence: For allegations of Title IX Sex Discrimination, the
District will provide each party with an equal opportunity to access the
evidence that is relevant to the allegations of Title IX Sex Discrimination and
not otherwise impermissible, in the following manner:

The Investigator will provide an equal opportunity to access either the
relevant and not otherwise impermissible evidence, or an accurate
description of this evidence. If the Investigator provides a description of
the evidence, the Investigator will provide the parties with an equal
opportunity to access the relevant and not otherwise impermissible
evidence upon the request of any party;

. The Investigator will provide a reasonable opportunity to respond to the

evidence or the accurate description of the evidence; and

The District will take reasonable steps to prevent and address the
parties’ unauthorized disclosure of information and evidence obtained
solely through the Grievance Procedure. Disclosure of such information
and evidence for purposes of administrative proceedings or litigation
related to the Title IX Sex Discrimination Complaint is authorized.

b. Impermissible Evidence: The following types of evidence, and questions

seeking that evidence, are impermissible regardiess of whether they are
relevant:

Evidence that is protected under a privilege recognized by Federal or
State law, unless the person to whom the privilege is owed has
voluntarily waived the privilege or confidentiality;

. A Party’'s or witness’s records that are made or maintained by a

physician, psychologist, or other recognized professional or
paraprofessional in connection with the provision of treatment to the
Party or witness, unless the District obtains that Party’s or witness’s
voluntary, written consent for use in the Grievance Procedure; and

Evidence that relates to the Complainant's sexual interests or prior
sexual conduct, unless evidence about the Complainant’s prior sexual
conduct is offered to prove that someone other than the Respondent
committed the alleged conduct or is evidence about specific incidents of
the Complainant’s prior sexual conduct with the Respondent that is
offered to prove consent to the alleged sex-based harassment. The fact
of prior consensual sexual conduct between the Complainant and
Respondent does not by itself demonstrate or imply the Complainant’s
consent to the alleged sex-based harassment or preclude determination
that sex-based harassment occurred.
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Impermissible evidence will not be accessed or considered, except by the
District to determine whether one of the above exceptions applies.
Impermissible evidence will not be disclosed or otherwise used in the
investigation.

8. Determination

Following the investigation and evaluation of all relevant and not otherwise
impermissible evidence, the Decisionmaker will:

a. Use the preponderance of the evidence standard to determine whether
Unlawful Discrimination occurred. The Decisionmaker must evaluate
relevant and not otherwise impermissible evidence for its persuasiveness.
If the Decisionmaker is not persuaded by a preponderance of the evidence
that Unlawful Discrimination occurred, whatever the quantity of the
evidence, the Decisionmaker will not determine that Unlawful Discrimination
occurred.

b. Notify the Parties in writing of the determination whether Unlawful
Discrimination occurred, including the rationale for such determination and
the procedures and permissible bases for the Complainant and Respondent
to appeal, if applicable.

c. Not discipline a Respondent for Unlawful Discrimination unless there is a
determination at the conclusion of the Grievance Procedure that the
Respondent engaged in unlawful discrimination.

d. Comply with this Grievance Procedure before imposing any disciplinary
sanctions against a Respondent.

9. Remedies

If there is a determination that Unlawful Discrimination occurred, the applicable
Coordinator will, as appropriate:

a. Coordinate the provision and implementation of remedies to a Complainant
and other people the District identifies as having had equal access to the
District’s education program or activity limited or denied by Unlawful
Discrimination;

b. Coordinate the imposition of any Disciplinary Sanctions against a
Respondent. For a Title IX Sex Discrimination Complaint, notify the
Complainant of any such Disciplinary Sanctions; and

c. Take other appropriate prompt and effective steps to ensure that Unlawful
Discrimination does not continue or recur within the District's education
program or activity.

10.False Statements
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A person who knowingly files a false Complaint or makes a materially false
statement is subject to discipline, including discharge from employment or
expulsion.

The District will not discipline a Party, witness, or others participating in a Title
IX Sex Discrimination Complaint Grievance Procedure for making a false
statement or for engaging in consensual sexual conduct based solely on the
determination whether sex discrimination occurred.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701

et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted: August 19, 2024

Date revised:
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3100

Series 3000: Operations, Finance, and Property

General Operations

3115F Complaint Dismissal and Appeals

A.

Complaint Dismissal

The District may dismiss a Complaint if:

1. The District is unable to identify the Respondent after taking reasonable steps
to do so;

2. The Respondent is not participating in the District's education program or
activity and is not employed by the District;

3. The Complainant voluntarily withdraws any or all of the allegations in the
Complaint, the applicable Coordinator declines to initiate a Complaint, and the
District determines that, without the Complainant's withdrawn allegations, the
conduct that remains alleged in the Complaint, if any, would not constitute
Unlawful Discrimination even if proven; or

4. The District determines the conduct alleged in the Complaint, even if proven,
would not constitute Unlawful Discrimination. Before dismissing the Complaint
and _if necessary, the District will make reasonable efforts to clarify the
alleqations with the Complainant.

Upon dismissal, the District will promptly notify the Complainant of the basis for the
dismissal. If the dismissal occurs after the Respondent has been notified of the
allegations, the District will also notify the Respondent of the dismissal and the
basis for the dismissal promptly following notification to the Complainant, or
simultaneously if notification is in writing.

Upon dismissal, the District will take prompt and effective steps, as appropriate,
through the applicable Coordinator, to ensure that Unlawful Discrimination does
not continue or recur within the District's education program or activity. The District
will offer Supportive Measures to the Complainant as appropriate. The District will
also offer Supportive Measures to the Respondent as appropriate if the
Respondent has been notified of the Complaint allegations.

The District will notify a Complainant alleging Title IX Sex Discrimination that a
dismissal may be appealed and will provide the Complainant with an opportunity
to_appeal the dismissal of a Complaint. If the dismissal occurs after the
Respondent has been notified of the allegations, then the District will also notify
the Respondent that the dismissal may be appealed.

B. Complaint Dismissal Appeal — Title 1X Sex Discrimination Onl
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1. Complaint dismissals may be appealed within 5 days of receipt on the following
bases:

a. Procedural irregularity that would change the outcome;

b. New evidence that would change the outcome and that was not reasonably
available when the dismissal was made; and

c. The Title 1X Coordinator, Investigator, or Decisionmaker had a conflict of
interest or bias for or against Complainants or Respondents generally or the
individual Complainant or Respondent that would change the outcome.

2. If the dismissal is appealed, the District will:

a. Notify the Parties of any appeal, including notice of the allegations, if notice
was not previously provided to the Respondent;

b. Implement appeal procedures equally for the Parties:

c. Ensure that the Appeals Officer did not take part in an investigation of the
allegations or dismissal of the Complaint:

d. Ensure that the Appeals Officer has been trained consistent with the
applicable federal regulations:

e. Provide the Parties a reasonable and equal opportunity to make a statement
in support of, or challenging, the outcome; and

~h

Notify the Parties of the result of the appeal and the rationale for the result.

The Appeals Officer will affirm the dismissal if it met any of the above-listed
standards for dismissal, unless the Appeals Officer determines that dismissal will
result in unremedied Unlawful Discrimination.

C. Determination Appeal Procedure — Title IX Sex Discrimination Complaints Only

Any party may appeal the determination to the Title IX Coordinator, who will appoint
an Appeals Officer to hear the appeal. The appeal must be filed within 5 days of
receipt of the determination. The Appeals Officer will offer each Party the
opportunity to submit a statement in_support of the appeal or in support of the
original determination. The Appeals Officer will issue a written decision on the
appeal within 5 days of the deadline for the Parties to submit statements.

D. Determination Appeal Procedures — Other Complaints

Unless expressly stated in writing by the Decisionmaker, other determinations are
not subject to appeal.

Legal authority: 34 CFR 106.1, et seq.

Date adopted:
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3100

Series 3000: Operations, Finance, and Property

General Operations

3115F Complaint Dismissal and Appeals

A.

B.

© 2024

Complaint Dismissal
The District may dismiss a Complaint if:

1. The District is unable to identify the Respondent after taking reasonable steps
to do so;

2. The Respondent is not participating in the District's education program or
activity and is not employed by the District;

3. The Complainant voluntarily withdraws any or all of the allegations in the
Complaint, the applicable Coordinator declines to initiate a Complaint, and the
District determines that, without the Complainant’s withdrawn allegations, the
conduct that remains alleged in the Complaint, if any, would not constitute
Unlawful Discrimination even if proven; or

4. The District determines the conduct alleged in the Complaint, even if proven,
would not constitute Unlawful Discrimination. Before dismissing the Complaint
and if necessary, the District will make reasonable efforts to clarify the
allegations with the Complainant.

Upon dismissal, the District will promptly notify the Complainant of the basis for the
dismissal. If the dismissal occurs after the Respondent has been notified of the
allegations, the District will also notify the Respondent of the dismissal and the
basis for the dismissal promptly following notification to the Complainant, or
simultaneously if notification is in writing.

Upon dismissal, the District will take prompt and effective steps, as appropriate,
through the applicable Coordinator, to ensure that Unlawful Discrimination does
not continue or recur within the District’s education program or activity. The District
will offer Supportive Measures to the Complainant as appropriate. The District will
also offer Supportive Measures to the Respondent as appropriate if the
Respondent has been notified of the Complaint allegations.

The District will notify a Complainant alleging Title IX Sex Discrimination that a
dismissal may be appealed and will provide the Complainant with an opportunity
to appeal the dismissal of a Complaint. If the dismissal occurs after the
Respondent has been notified of the allegations, then the District will also notify
the Respondent that the dismissal may be appealed.

Complaint Dismissal Appeal — Title IX Sex Discrimination Only
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1. Complaint dismissals may be appealed within 5§ days of receipt on the following
bases:

a. Procedural irregularity that would change the outcome;

b. New evidence that would change the outcome and that was not reasonably
available when the dismissal was made; and

c. The Title IX Coordinator, Investigator, or Decisionmaker had a conflict of
interest or bias for or against Complainants or Respondents generally or the
individual Complainant or Respondent that would change the outcome.

2. If the dismissal is appealed, the District will:

a. Notify the Parties of any appeal, including notice of the allegations, if notice
was not previously provided to the Respondent;

b. Implement appeal procedures equally for the Parties;

c. Ensure that the Appeals Officer did not take part in an investigation of the
allegations or dismissal of the Complaint;

d. Ensure that the Appeals Officer has been trained consistent with the
applicable federal regulations;

e. Provide the Parties a reasonable and equal opportunity to make a statement
in support of, or challenging, the outcome; and

f. Notify the Parties of the result of the appeal and the rationale for the result.

The Appeals Officer will affirm the dismissal if it met any of the above-listed
standards for dismissal, unless the Appeals Officer determines that dismissal will
result in unremedied Unlawful Discrimination.

Determination Appeal Procedure — Title IX Sex Discrimination Complaints Only

Any party may appeal the determination to the Title IX Coordinator, who will appoint
an Appeals Officer to hear the appeal. The appeal must be filed within 5 days of
receipt of the determination. The Appeals Officer will offer each Party the
opportunity to submit a statement in support of the appeal or in support of the
original determination. The Appeals Officer will issue a written decision on the
appeal within 5 days of the deadline for the Parties to submit statements.

Determination Appeal Procedures — Other Complaints

Unless expressly stated in writing by the Decisionmaker, other determinations are
not subject to appeal.

Legal authority: 34 CFR 106.1, et seq.
Date adopted: August 19, 2024
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115G _Additional _Requirements to Prevent and Address _Pregnancy

Discrimination

A. Pregnancy or Related Conditions

The District will not adopt or implement any policy, practice, or procedure, or take

any action, on the basis of sex: (1) concerning a student's current, potential, or

past parental, family, or marital status that treats students differently on the basis

of sex; (2) concerning the current, potential, or past parental, family, or marital

status of an employee or applicant for employment that treats persons differently

or that is based upon whether an employee or applicant for employment is the

head of household or principal wage earner; (3) concerning pre-admission

inquiries as to the martial status of an applicant for admission.

1.

Comparable Treatment to Other Medical Conditions

The District treats pregnancy or related conditions as any other temporary
medical condition for all job-related purposes and with respect to any medical
or_hospital benefit, service, plan, or policy the District administers, operates,
offers, or participates in with respect to students.

. Lactation Time and Space

The District will ensure access to and provide reasonabie break time for an
employee or student to express breast milk or breastfeed as needed.

The lactation space will be a space other than a bathroom that is clean,
shielded from view, free from intrusion from others, and which may be used by
an employee or student for expressing breast milk or breastfeeding as needed.

3. Student Pregnancy or Related Conditions Additional Requirements

a. Employee Obligations

Unless the employee reasonably believes that the Title IX Coordinator has
already been notified, when a student, or a person who has a legal right to
act on behalf of the student, informs any employee of the student’s
pregnancy or related condition, the employee will promptly provide that
person with the Title IX Coordinator’s contact information and inform that
person that the Title 1X Coordinator can coordinate specific actions to
prevent sex discrimination and ensure the student's equal access to the
District's education program or activity.

b. Title IX Coordinator Obligations
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Upon receiving information that a student is pregnant or has a related

condition, the Title IX Coordinator will take the steps below:

Inform the student and the person who notified the District of the

pregnancy or related condition (if that person has the legal right to act
on behalf of that student) of the District’s obligations and the student's
rights;

i. Provide a copy of the District's notice of non-discrimination to the student

.

and the person who notified the District of the pregnancy or related
condition (if that person has the legal right to act on behalf of that

student);

Make reasonable modifications to the District's policies, practices. or

procedures as necessary to prevent sex discrimination and ensure
equal access to the District's programs and activities. Any reasonable
modification must be based on the student’s individualized needs and
made by consulting with the student. The student has the right to accept
or_reject any reasonable modifications. Any accepted reasonable
modifications will be implemented:

Allow the student to voluntarily access any separate and comparable

portion of the District's education program or acfivity:

Allow the student to voluntarily take a leave of absence from the District's

Vi.

program or activity to cover (at a minimum) the period of time deemed
medically necessary by the student'’s licensed healthcare provider. Upon
return, the student will be reinstated to the academic status and
extracurricular status (as applicable) that the student held before leave
began;

Provide access to a lactation space; and

Vii.

Not require supporting documentation unless the documentation is

necessary and reasonable for the District to determine the reasonable
modifications to make or whether to take additional actions to support
the student.

c. Certificate to Participate

The District will not require a student who is pregnant or has a related

condition to provide certification from a healthcare provider or any other
person that the student is physically able to participate in the District’'s
class, program, or extracurricular activity unless: (i) the certified level of
physical ability or health is necessary for participation in the class,
program, or_extracurricular activity; (ii) the District requires such
certification of all students participating in the class, program, or
extracurricular activity; and (iii) the information obtained is not used as a
basis for discrimination.
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Legal authority: 34 CFR 106.40

Date adopted.:

Date revised:
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3100

Series 3000: Operations, Finance, and Property

General Operations

3115G Additional Requirements to Prevent and Address Pregnancy

A.

© 2024

Discrimination
Pregnancy or Related Conditions

The District will not adopt or implement any policy, practice, or procedure, or take
any action, on the basis of sex: (1) concerning a student’s current, potential, or
past parental, family, or marital status that treats students differently on the basis
of sex; (2) concerning the current, potential, or past parental, family, or marital
status of an employee or applicant for employment that treats persons differently
or that is based upon whether an employee or applicant for employment is the
head of household or principal wage earner; (3) concerning pre-admission
inquiries as to the martial status of an applicant for admission.

1. Comparable Treatment to Other Medical Conditions

The District treats pregnancy or related conditions as any other temporary
medical condition for all job-related purposes and with respect to any medical
or hospital benefit, service, plan, or policy the District administers, operates,
offers, or participates in with respect to students.

2. Lactation Time and Space

The District will ensure access to and provide reasonable break time for an
employee or student to express breast milk or breastfeed as needed.

The lactation space will be a space other than a bathroom that is clean,
shielded from view, free from intrusion from others, and which may be used by
an employee or student for expressing breast milk or breastfeeding as needed.

3. Student Pregnancy or Related Conditions Additional Requirements
a. Employee Obligations

Unless the employee reasonably believes that the Title IX Coordinator has
already been notified, when a student, or a person who has a legal right to
act on behalf of the student, informs any employee of the student's
pregnancy or related condition, the employee will promptly provide that
person with the Title IX Coordinator's contact information and inform that
person that the Title IX Coordinator can coordinate specific actions to
prevent sex discrimination and ensure the student’s equal access to the
District’s education program or activity.

b. Title IX Coordinator Obligations
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Upon receiving information that a student is pregnant or has a related
condition, the Title IX Coordinator will take the steps below:

i. Inform the student and the person who notified the District of the
pregnancy or related condition (if that person has the legal right to act
on behalf of that student) of the District's obligations and the student’s
rights;

ii. Provide a copy of the District’s notice of non-discrimination to the student
and the person who notified the District of the pregnancy or related
condition (if that person has the legal right to act on behalf of that
student);

iii. Make reasonable modifications to the District's policies, practices, or
procedures as necessary to prevent sex discrimination and ensure
equal access to the District's programs and activities. Any reasonable
modification must be based on the student’s individualized needs and
made by consulting with the student. The student has the right to accept
or reject any reasonable modifications. Any accepted reasonable
modifications will be implemented;

iv. Allow the student to voluntarily access any separate and comparable
portion of the District's education program or activity;

v. Allow the student to voluntarily take a leave of absence from the District's
program or activity to cover (at a minimum) the period of time deemed
medically necessary by the student’s licensed healthcare provider. Upon
return, the student will be reinstated to the academic status and
extracurricular status (as applicable) that the student held before leave
began;

vi. Provide access to a lactation space; and

vii. Not require supporting documentation unless the documentation is
necessary and reasonable for the District to determine the reasonable
modifications to make or whether to take additional actions to support
the student.

c. Certificate to Participate

The District will not require a student who is pregnant or has a related
condition to provide certification from a healthcare provider or any other
person that the student is physically able to participate in the District's class,
program, or extracurricular activity unless: (i) the certified level of physical
ability or health is necessary for participation in the class, program, or
extracurricular activity; (i) the District requires such certification of all
students participating in the class, program, or extracurricular activity; and
(iii) the information obtained is not used as a basis for discrimination.
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Legal authority: 34 CFR 106.40
Date adopted: August 19, 2024

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115H Training Requirements, Recordkeeping, and Policy Notice

A. Title IX Training Requirements

The following individuals must receive training related to their duties under Title IX.

Training may not rely on sex stereotypes.

1. All Employees

All District employees must be trained upon hiring and annually on:

a.

The District's obligation to address sex discrimination:

b.

The scope of conduct that constitutes sex discrimination under Title IX and

its _implementing requlations, including the definition of sex-based
harassment;

The obligation to notify the Title IX Coordinator when the employee has

information _about conduct that reasonably may constitute sex
discrimination;

The obligation to provide a possible Complainant with the Title IX

e.

Coordinator’s contact information and information about how to make a
complaint of sex discrimination; and

Notification requirements for pregnant students.

2. Key Role Trainin

a.

All Key Roles: Any individual who serves in a Key Role under Title IX must

b.

be trained upon hire, when Key Role duties change, and annually thereafter
on:

i. _All training requirements applicable to all employees:

ii. The Districts obligations in responding to alleqgations of sex
discrimination;

iii. The District's Grievance Procedure:

iv. How to serve impartially, including by avoiding prejudgment of the facts
at issue, conflicts of interest, and bias; and

v. The meaning and application of the term ‘relevant’” in relation to
questions _and evidence, and the types of evidence that are
impermissible regardless of relevance.

Informal Resolution Facilitator
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Individuals who serve as an Informal Resolution Facilitator must be trained
upon hire, when Key Role duties change, and annually thereafter on:

i. _All training requirements applicable to all employees:

ii. _All training requirements applicable to Key Roles;

ii. The rules and practices of the District's informal resolution process; and

iv. How to serve impartially, including by avoiding conflicts of interest and
bias.

c. Title IX Coordinator

Individuals who are designated as a Title IX Coordinator must be trained
upon hire, when Key Role duties change, and annually thereafter on:

i. All training requirements applicable to all employees:

ii. All training requirements applicable to Key Roles:

ii. All training requirements applicable to the Informal Resolution
Coordinator;

iv. The Coordinator’s obligation to coordinate the District’s efforts to comply
with its responsibilities under Title I1X:

v. Supportive Measures;

vi. The District's recordkeeping system;

vii. Recordkeeping requirements; and

viii. Any other training necessary to coordinate the District's Title IX
compliance.

B. Other Coordinator Training Requirements

All other Coordinators and individuals assigned to serve in a Key Role outside of
Title IX investigations must be adequately trained.

C. Record Keeping

The District will maintain the following records for a minimum of seven years:

1. For each Title 1X Sex Discrimination Complaint, records documenting the
informal resolution process or the Grievance Procedure, and the resulting
outcome;

2. For each notification to the Title 1X Coordinator about conduct that reasonabl
may constitute sex discrimination, including notifications received from District
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D.

employees, records documenting the actions the District took to meet its
obligations in responding to sex discrimination; and

3. All materials used to provide training under Title IX.

Nondiscrimination Notice Requirement

The District will prominently post on its website and otherwise provide notice of
nondiscrimination to students, parents, employees, applicants for admission and
employment, and all unions and professional organizations with collective
bargaining agreements with the District. The notice of nondiscrimination will
comply with all applicable laws.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701

et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3115H Training Requirements, Recordkeeping, and Policy Notice

A. Title IX Training Requirements

© 2024

The following individuals must receive training related to their duties under Title IX.
Training may not rely on sex stereotypes.

1. All Employees

All District employees must be trained upon hiring and annually on:

a. The District’s obligation to address sex discrimination;

b. The scope of conduct that constitutes sex discrimination under Title IX and

its implementing regulations, including the definition of sex-based
harassment;

The obligation to notify the Title IX Coordinator when the employee has
information about conduct that reasonably may constitute sex
discrimination;

The obligation to provide a possible Complainant with the Title IX
Coordinator's contact information and information about how to make a
complaint of sex discrimination; and

e. Notification requirements for pregnant students.

2. Key Role Training

a. All Key Roles: Any individual who serves in a Key Role under Title IX must

b.

be trained upon hire, when Key Role duties change, and annually thereafter
on:

i. All training requirements applicable to all employees;

ii. The District's obligations in responding to allegations of sex
discrimination;

iii. The District's Grievance Procedure;

iv. How to serve impatrtially, including by avoiding prejudgment of the facts
at issue, conflicts of interest, and bias; and

v. The meaning and application of the term “relevant” in relation to
questions and evidence, and the types of evidence that are
impermissible regardless of relevance.

Informal Resolution Facilitator
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Individuals who serve as an Informal Resolution Facilitator must be trained
upon hire, when Key Role duties change, and annually thereafter on:

iv.

All training requirements applicable to all employees;
All training requirements applicable to Key Roles;
The rules and practices of the District’'s informal resolution process; and

How to serve impartially, including by avoiding conflicts of interest and
bias.

c. Title IX Coordinator

Individuals who are designated as a Title IX Coordinator must be trained
upon hire, when Key Role duties change, and annually thereafter on:

V.
Vi.
Vii.

viii.

All training requirements applicable to all employees;
All training requirements applicable to Key Roles;

All training requirements applicable to the Informal Resolution
Coordinator;

The Coordinator’s obligation to coordinate the District’s efforts to comply
with its responsibilities under Title IX;

Supportive Measures;
The District's recordkeeping system;
Recordkeeping requirements; and

Any other training necessary to coordinate the District's Title IX
compliance.

B. Other Coordinator Training Requirements

All other Coordinators and individuals assigned to serve in a Key Role outside of
Title IX investigations must be adequately trained.

C. Record Keeping

© 2024

The District will maintain the following records for a minimum of seven years:

1.

For each Title IX Sex Discrimination Complaint, records documenting the
informal resolution process or the Grievance Procedure, and the resulting
outcome;

For each notification to the Title IX Coordinator about conduct that reasonably
may constitute sex discrimination, including notifications received from District
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D.

employees, records documenting the actions the District took to meet its
obligations in responding to sex discrimination; and

3. All materials used to provide training under Title IX.
Nondiscrimination Notice Requirement

The District will prominently post on its website and otherwise provide notice of
nondiscrimination to students, parents, employees, applicants for admission and
employment, and all unions and professional organizations with collective
bargaining agreements with the District. The notice of nondiscrimination will
comply with all applicable laws.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq., 701

et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC
1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101
et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted: August 19, 2024

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3116 District Technology and Acceptable Use

The Board will provide students, staff, volunteers, and other authorized users access to
the District’'s technology resources, including its computers and network resources, in a
manner that encourages responsible use. Any use of District technology resources that
violates federal or state law is expressly prohibited.

A. Children’s Internet Protection Act

© 2023

The Board complies with the Children’s Internet Protection Act (“CIPA”) and directs
its administration to:

1.

Monitor minors’ online activities and use technology protection measures on
the District's computers with internet access to block minors’ access to visual
depictions that are obscene, constitute child pornography, or are harmful to
minors. The term “harmful to minors” means any picture, image, graphic image
file, or other visual depiction that:

a. taken as a whole and as to minors, appeals to a prurient interest in nudity,
sex, or excretion;

b. depicts, describes, or represents, in a patently offensive way as to what is
suitable for minors, an actual or simulated sexual act or sexual contact,
actual or simulated normal or perverted sexual acts, or a lewd exhibition of
the genitals; and

c. taken as a whole, lacks serious literary, artistic, political, or scientific value
for minors.

Use technology protection measures on the District's computers with internet
access to block all access to visual depictions that are obscene or that
constitute child pornography. The technology protection measures may be
disabled by authorized personnel during adult use to enable access to bona
fide research or for other lawful purposes. The Superintendent or designee will
determine which District personnel are authorized to disable the protection
measures.

Educate minors about appropriate online behavior, including interacting with
other people on social networking websites and chat rooms, as well as
cyberbullying awareness and response.

Prohibit access by minors to inappropriate matter on the internet.

Prohibit unauthorized access, including hacking and other unlawful online
activity by minors.
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6. Prohibit the unauthorized disclosure, use, and dissemination of personal
identification information about minors.

7. Restrict minors’ access to materials that are inappropriate for minors. The
Board defines materials that are “inappropriate for minors” to include

]

8. Encourage the safety and security of minors when using electronic mail, chat
rooms, and other forms of direct electronic communication.

The Superintendent or designee will take steps necessary to implement this Policy
and to otherwise comply with CIPA.

B. Acceptable Use Agreement

The Superintendent or designee will develop, review, and revise as necessary an
acceptable use agreement that must be signed before a user is provided access
to the District's technology resources. Different acceptable use agreements may
be developed based on the user’s status. At a minimum, the Superintendent or

designee will develop an acceptable use agreement to be signed by each of the
following groups:

e adult users, including employees, volunteers, and Board members;
o students in grades 7 and above and their parent/guardianParent; and
o students in grades 6 and below and their parent/guardianParent.

The acceptable use agreement must be consistent with this Policy and must
include, at a minimum, all of the following:

1. A statement that:

a. use of District technology resources is a privilege that may be revoked at
any time;

b. a user has no expectation of privacy when using District technology
resources,

c. District technology resources use may be monitored by the District and that
the use may be subject to FOIA or disclosure in litigation;

d. District technology resources may not be used to bully, harass, or intimidate
others;

e. misuse of District technology resources may result in loss of access to the
resources and potential disciplinary action; and
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f. the District does not guarantee that the District's technology resources will
be error free or uninterrupted.

2. Provisions to protect the integrity of District technology resources, including a
requirement that each user only access the resources by using that user’s
assigned user name and password.

3. Alist of what constitutes misuse of District technology resources.
4. A prohibition against:

a. accessing other user accounts or files without authorization;
b. conducting personal business or activities;

c. accessing pornography;

o

communicating inappropriately with students;

e. accessing or downloading confidential student information which the
employee has no legitimate educational need to know; and

f. accessing or downloading unauthorized software or programs.

5. Arequirement that users report any material that is threatening, harassing, or
bullying.

6. A release of all claims and liability against the District for use of District
technology resources.

. District Personnel Use

District personnel must comply with Policies 4215 and 4216.

. State Assessments

During the administration of state assessments (e.g., WIDA, M-STEP, etc.), unless
otherwise permitted by this subsection, students and District personnel, including
those individuals acting as test administrators, are prohibited from possessing,
using, wearing, or otherwise accessing any electronic devices not being actively
used for testing purposes when in an active testing session or while on a break
when in an active testing session. Pictures, videos, or other communications
regarding test content are prohibited during all testing and breaks.

For the purposes of this subsection, an “electronic device” includes any electronic
device that can be used to record, transmit, or receive information not used for
testing, including but not limited to computers, tablets, iPads, e-readers, smart
watches (including Fitbits), smartphones and cell phones, Bluetooth headphones
or smart earbuds, or smart glasses.
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The Superintendent and building principals are authorized to develop additional
building-level rules related to state assessments so long as those rules are not in
conflict with this subsection.

1. Students

a. Students shall leave all electronic devices outside of the testini room

b. If an additional electronic device is medically necessary for a testing
student, the device must be left with the test administrator, unless the
student is required to possess the device, in which case the test must be
administered to the student by a test administrator in a one-on-one setting
and the student must be actively monitored at all times while testing.

c. During the testing sessions or breaks, students may not access any
additional websites or applications on a device used for testing.

2. Test Administrators

a. Test administrators or other District personnel monitoring or troubleshooting
the administration of state assessments must:

i. Ensure that all background applications and alternative websites are
disabled on testing devices.

ii. Actively monitor students in the testing room and verify that students do
not have access to additional electronic devices before, during, and after
testing, including breaks.

ii. Refrain from disturbing the testing environment, including through

texting, speaking, or using electronic devices for non-testing purposes
(e.g., to complete other work). Test administrators must silence all
electronic devices.

b. Test administrators may use electronic devices to alert other personnel of
issues or emergencies requiring assistance. Such other personnel may use
their electronic devices for troubleshooting purposes; but should exit the
testing room when engaging in those communications.

3. Penalties

The failure to comply with this subsection may result, as applicable, in
employee or student disciplinary action and such consequences as deemed
necessary or appropriate by the Michigan Department of Education (e.g.,
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invalidation of an individual student’'s test, or misadministration of the entire
testing session and invalidation of all the students’ tests).

E. Public Access to Technology

1. Pursuant to the Michigan Library Privacy Act, each school library offering public

access to the internet or a computer, computer program, computer network, or
computer system (a “Qualifying School Library”) will limit minors to only use or
view those terminals that do not receive material that is obscene, sexually
explicit, or harmful to minors. Persons age 18 or older, or a minor accompanied
by the minor’s parent/guardianParent, may access a school library terminal that
is not restricted from receiving such material, if any.

. Only when a Qualifying School Library offers public access as described in

subsection D.1., the District must designate at least 1 terminal that is not
restricted from receiving such material and at least 1 terminal that is restricted
from receiving such material. Library staff must take steps to ensure that minors
not accompanied by a parenterguardianParent do not access the unrestricted
terminal. The Superintendent or designee will determine which employees will
implement subsection D in each Qualifying School Library.

. As used in this Policy, “terminal” means a device used to access the internet or

a computer, computer program, computer network, or computer system.

Legal authority: 47 USC 254; MCL 397.602, 397.606

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3100 General Operations

3116 District Technology and Acceptable Use

The Board will provide students, staff, volunteers, and other authorized users access to
the District’'s technology resources, including its computers and network resources, in a
manner that encourages responsible use. Any use of District technology resources that
violates federal or state law is expressly prohibited.

A. Children’s Internet Protection Act

© 2024

The Board complies with the Children’s Internet Protection Act (“CIPA”) and directs
its administration to:

1.

Monitor minors’ online activities and use technology protection measures on
the District's computers with internet access to block minors’ access to visual
depictions that are obscene, constitute child pornography, or are harmful to
minors. The term “harmful to minors” means any picture, image, graphic image
file, or other visual depiction that:

a. taken as a whole and as to minors, appeals to a prurient interest in nudity,
sex, or excretion;

b. depicts, describes, or represents, in a patently offensive way as to what is
suitable for minors, an actual or simulated sexual act or sexual contact,
actual or simulated normal or perverted sexual acts, or a lewd exhibition of
the genitals; and

c. taken as a whole, lacks serious literary, artistic, political, or scientific value
for minors.

. Use technology protection measures on the District's computers with internet

access to block all access to visual depictions that are obscene or that
constitute child pornography. The technology protection measures may be
disabled by authorized personnel during adult use to enable access to bona
fide research or for other lawful purposes. The Superintendent or designee will
determine which District personnel are authorized to disable the protection
measures.

Educate minors about appropriate online behavior, including interacting with
other people on social networking websites and chat rooms, as well as
cyberbullying awareness and response.

Prohibit access by minors to inappropriate matter on the internet.

Prohibit unauthorized access, including hacking and other unlawful online
activity by minors.
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B.
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6. Prohibit the unauthorized disclosure, use, and dissemination of personal
identification information about minors.

7. Restrict minors’ access to materials that are inappropriate for minors. The
Board defines materials that are “inappropriate for minors” to include obscene
depictions, child pornography, and any other material harmful to minors.

8. Encourage the safety and security of minors when using electronic mail, chat
rooms, and other forms of direct electronic communication.

The Superintendent or designee will take steps necessary to implement this Policy
and to otherwise comply with CIPA.

Acceptable Use Agreement

The Superintendent or designee will develop, review, and revise as necessary an
acceptable use agreement that must be signed before a user is provided access
to the District's technology resources. Different acceptable use agreements may
be developed based on the user’s status. At a minimum, the Superintendent or

designee will develop an acceptable use agreement to be signed by each of the
following groups:

e adult users, including employees, volunteers, and Board members;
¢ students in grades 7 and above and their Parent; and
¢ students in grades 6 and below and their Parent.

The acceptable use agreement must be consistent with this Policy and must
include, at a minimum, all of the following:

1. A statement that:

a. use of District technology resources is a privilege that may be revoked at
any time;

b. a user has no expectation of privacy when using District technology
resources;,

c. District technology resources use may be monitored by the District and that
the use may be subject to FOIA or disclosure in litigation;

d. District technology resources may not be used to bully, harass, or intimidate
others;

e. misuse of District technology resources may result in loss of access to the
resources and potential disciplinary action; and

f. the District does not guarantee that the District's technology resources will
be error free or uninterrupted.
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2. Provisions to protect the integrity of District technology resources, including a
requirement that each user only access the resources by using that user's
assigned user name and password.

3. Alist of what constitutes misuse of District technology resources.
4. A prohibition against:
a. accessing other user accounts or files without authorization;
b. conducting personal business or activities;
c. accessing pornography;
d. communicating inappropriately with students;

e. accessing or downloading confidential student information which the
employee has no legitimate educational need to know; and

f. accessing or downloading unauthorized software or programs.

5. Arequirement that users report any material that is threatening, harassing, or
bullying.

6. A release of all claims and liability against the District for use of District
technology resources.

District Personnel Use
District personnel must comply with Policies 4215 and 4216.

State Assessments

During the administration of state assessments (e.g., WIDA, M-STEP, etc.), unless
otherwise permitted by this subsection, students and District personnel, including
those individuals acting as test administrators, are prohibited from possessing,
using, wearing, or otherwise accessing any electronic devices not being actively
used for testing purposes when in an active testing session or while on a break
when in an active testing session. Pictures, videos, or other communications
regarding test content are prohibited during all testing and breaks.

For the purposes of this subsection, an “electronic device” includes any electronic
device that can be used to record, transmit, or receive information not used for
testing, including but not limited to computers, tablets, iPads, e-readers, smart
watches (including Fitbits), smartphones and cell phones, Bluetooth headphones
or smart earbuds, or smart glasses.

The Superintendent and building principals are authorized to develop additional
building-level rules related to state assessments so long as those rules are not in
conflict with this subsection.
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1. Students

a. Students shall leave all electronic devices outside of the testing room or
shall power off all electronic devices and surrender them to the test
administrator for collection prior to beginning the testing session.

b. If an additional electronic device is medically necessary for a testing
student, the device must be left with the test administrator, unless the
student is required to possess the device, in which case the test must be
administered to the student by a test administrator in a one-on-one setting
and the student must be actively monitored at all times while testing.

c. During the testing sessions or breaks, students may not access any
additional websites or applications on a device used for testing.

2. Test Administrators

a. Test administrators or other District personnel monitoring or troubleshooting
the administration of state assessments must:

i. Ensure that all background applications and alternative websites are
disabled on testing devices.

ii. Actively monitor students in the testing room and verify that students do
not have access to additional electronic devices before, during, and after
testing, including breaks.

iii. Refrain from disturbing the testing environment, including through
texting, speaking, or using electronic devices for non-testing purposes
(e.g., to complete other work). Test administrators must silence all
electronic devices. Test administrators may wear a wearable electronic
device (e.g., smart watch or Fitbit), but must ensure that the device is in
airplane mode during test administration.

b. Test administrators may use electronic devices to alert other personnel of
issues or emergencies requiring assistance. Such other personnel may use
their electronic devices for troubleshooting purposes but should exit the
testing room when engaging in those communications.

3. Penalties

The failure to comply with this subsection may result, as applicable, in
employee or student disciplinary action and such consequences as deemed
necessary or appropriate by the Michigan Department of Education (e.g.,
invalidation of an individual student’s test, or misadministration of the entire
testing session and invalidation of all the students’ tests).

Public Access to Technology
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1. Pursuant to the Michigan Library Privacy Act, each school library offering public

access to the internet or a computer, computer program, computer network, or
computer system (a “Qualifying School Library”) will limit minors to only use or
view those terminals that do not receive material that is obscene, sexually
explicit, or harmful to minors. Persons age 18 or older, or a minor accompanied
by the minor's Parent, may access a school library terminal that is not restricted
from receiving such material, if any.

. Only when a Qualifying School Library offers public access as described in

subsection D.1., the District must designate at least 1 terminal that is not
restricted from receiving such material and at least 1 terminal that is restricted
from receiving such material. Library staff must take steps to ensure that minors
not accompanied by a Parent do not access the unrestricted terminal. The
Superintendent or designee will determine which employees will implement
subsection D in each Qualifying School Library.

. As used in this Policy, “terminal” means a device used to access the internet or

a computer, computer program, computer network, or computer system.

Legal authority: 47 USC 254; MCL 397.602, 397.606
Date adopted: August 15, 2022
Date revised: March 20, 2023

Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3100 General Operations

3118 Title1X-Sexual-Harassment Nondiscrimination Covenant in Contracts with
the District

A contract to which the District is a party shall be read to include a covenant by the
contractor and its subcontractors not to discriminate against an employee or applicant for
employment with respect to hire, tenure, terms, conditions, or privileges of employment,
or a matter directly or indirectly related to employment, because of race, color, national
origin, religion, sex (including pregnancy, gender identity, or sexual orientation), age,
height, weight, and marital status.
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3118-F-1 Title IX Sexual Harassment Formal Complaint Form

> Describe the dateltime/iocation(s). of the alleged incident(s)
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Series 3000: Operations, Finance, and Property
3100 General Operations
3118 Nondiscrimination Covenant in Contracts with the District

A contract to which the District is a party shall be read to include a covenant by the
contractor and its subcontractors not to discriminate against an employee or applicant for
employment with respect to hire, tenure, terms, conditions, or privileges of employment,
or a matter directly or indirectly related to employment, because of race, color, national
origin, religion, sex (including pregnancy, gender identity, or sexual orientation), age,
height, weight, and marital status.

Legal authority: MCL 37.1101 et seq., 37.2101 et seq., 37.2209
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3100 General Operations

3119 Experimental or Pilot Programs

The Board encourages innovation and creativity in its educational programing and
general operations through the use of experimental or pilot programs (“Programs”). An
experimental or pilot program is a trial program conducted to evaluate feasibility that may
be converted to a regular program at the conclusion of the trial period.

Employees may submit a proposal for a Program to the Superintendent or designee for
consideration. The Superintendent may also prepare a Program proposal.

A Program proposal must include the Program name, duration, purpose, and goals.
Proposals must also include:

A. Alist of proposed materials and equipment to be used in the Program;
B. Anticipated Program costs, including staffing costs;

C. A proposed framework for implementing the Program and evaluating the
Program'’s success, including evaluation intervals and criteria; and

D. Other relevant information, if requested by the Superintendent or designee.

The Superintendent or designee will review the Program proposal and may seek
clarification from the employee(s) that submitted the proposal, if prepared by employees
other than the Superintendent. The Superintendent or designee may also amend the
proposed Program in the Superintendent’s or designee’s sole discretion.

If the Superintendent or designee believes that the proposed Program (either as originally
drafted or as amended) is in the best interests of the District, the Superintendent or
designee will present the proposed Program to the Board for its consideration. The
Program may be approved by the Board in its sole discretion.

The Board recognizes that experimental and pilot programs are a prohibited subject of
bargaining under the Michigan Public Employment Relations Act. The Superintendent is
encouraged to consult with legal counsel about legal implications of a Program before
submitting it for Board approval.

At the conclusion of the Program, the Board may consider conversion of the Program to
a regular program.

Legal Authority: MCL 380.11a; MCL 423.215(3)(hq)
Date adopted:
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Series 3000: Operations, Finance, and Property
3100 General Operations
3119 Experimental or Pilot Programs

The Board encourages innovation and creativity in its educational programing and
general operations through the use of experimental or pilot programs (“Programs”). An
experimental or pilot program is a trial program conducted to evaluate feasibility that may
be converted to a regular program at the conclusion of the trial period.

Employees may submit a proposal for a Program to the Superintendent or designee for
consideration. The Superintendent may also prepare a Program proposal.

A Program proposal must include the Program name, duration, purpose, and goals.
Proposals must also include:

A. Alist of proposed materials and equipment to be used in the Program,;
B. Anticipated Program costs, including staffing costs;

C. A proposed framework for implementing the Program and evaluating the
Program’s success, including evaluation intervals and criteria; and

D. Other relevant information, if requested by the Superintendent or designee.

The Superintendent or designee will review the Program proposal and may seek
clarification from the employee(s) that submitted the proposal, if prepared by employees
other than the Superintendent. The Superintendent or designee may also amend the
proposed Program in the Superintendent’s or designee’s sole discretion.

If the Superintendent or designee believes that the proposed Program (either as originally
drafted or as amended) is in the best interests of the District, the Superintendent or
designee will present the proposed Program to the Board for its consideration. The
Program may be approved by the Board in its sole discretion.

The Board recognizes that experimental and pilot programs are a prohibited subject of
bargaining under the Michigan Public Employment Relations Act. The Superintendent is

encouraged to consult with legal counsel about legal implications of a Program before
submitting it for Board approval.

At the conclusion of the Program, the Board may consider conversion of the Program to
a regular program.

Legal Authority: MCL 380.11a; MCL 423.215(3)(g)
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3200 Finance and Borrowing
3207 School Activities Fund
A. Fiduciary Funds

Afiduciary fund is a fund held by the District, in its discretion, in a trustee or agency
capacity, for a purpose within the scope of the District's legal authority. A fiduciary
fund cannot be used by the District to support its operations. All District fiduciary
funds must comply with generally accepted accounting principles and be held in
accordance with the standards adopted by MDE in the Michigan Public School
Accounting Manual (Bulletin 1022). A fiduciary fund may be a Custodial Fund or a
Private-Purpose Trust Fund. For purposes of this Policy, capitalized terms not
defined in this Policy are defined by Bulletin 1022.

1. Activity Funds

The District may not use an activity fund as defined by GASB Statement No. 84
and adopted by Bulletin 1022.

2. Custodial Funds

A Custodial Fund may be used only to hold assets and issue payments for a
non-District Custodial Fund beneficiary. A Custodial Fund may be maintained if
the account:

a. does not contain the District's sole source revenue, such as state and
federal aid, tax collections, and non-exchange transactions;

b. does not designate the District as a beneficiary; and
c. is not subject to District control, including administrative or financial control.
3. Private-Purpose Trust Funds

A Private-Purpose Trust Fund (Private Trust) may be maintained as a fiduciary
fund if:

a. a written, lawful trust agreement exists and is submitted to the District;
b. the trust assets are for a private purpose;
c. the District is not a beneficiary, directly or indirectly; and

d. the District does not have control, including administrative or financial
control, or the ability to make decisions about trust assets.

Trust funds failing to meet the above requirements must be treated as a public
purpose trust fund, subject to Policy 3201.

LAw FirM, P.C.
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B. Scholarship Funds
1. Public funds may not be used to administer scholarships.

2. Anindividual, estate, support group, club, company, or other donor that desires
to establish a trust fund to benefit persons through scholarships must meet the
criteria for a Private Trust described above.

Legal authority: MCL 380.601a; MDE Michigan Public School Accounting Manual

(Bulletin 1022})-as-amended-March28-2019:); GASB Statement No. 84,
Fiduciary Aclivities {(January-20474)

Date adopted:

Date revised:

o 2020f THRUN

PoLicy service



3200
3207
A.

© 2024

Series 3000: Operations, Finance, and Property
Finance and Borrowing
School Activities Fund
Fiduciary Funds

Afiduciary fund is a fund held by the District, in its discretion, in a trustee or agency
capacity, for a purpose within the scope of the District’s legal authority. A fiduciary
fund cannot be used by the District to support its operations. All District fiduciary
funds must comply with generally accepted accounting principles and be held in
accordance with the standards adopted by MDE in the Michigan Public School
Accounting Manual (Bulletin 1022). A fiduciary fund may be a Custodial Fund or a
Private-Purpose Trust Fund. For purposes of this Policy, capitalized terms not
defined in this Policy are defined by Bulletin 1022.

1. Activity Funds

The District may not use an activity fund as defined by GASB Statement No. 84
and adopted by Bulletin 1022.

2. Custodial Funds

A Custodial Fund may be used only to hold assets and issue payments for a
non-District Custodial Fund beneficiary. A Custodial Fund may be maintained if
the account:

a. does not contain the District's sole source revenue, such as state and
federal aid, tax collections, and non-exchange transactions;

b. does not designate the District as a beneficiary; and
c. is not subject to District control, including administrative or financial control.
3. Private-Purpose Trust Funds

A Private-Purpose Trust Fund (Private Trust) may be maintained as a fiduciary
fund if:

a. a written, lawful trust agreement exists and is submitted to the District;
b. the trust assets are for a private purpose;
c. the District is not a beneficiary, directly or indirectly; and

d. the District does not have control, including administrative or financial
control, or the ability to make decisions about trust assets.

Trust funds failing to meet the above requirements must be treated as a public
purpose trust fund, subject to Policy 3201.
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B. Scholarship Funds

1. Public funds may not be used to administer scholarships.

2. Anindividual, estate, support group, club, company, or other donor that desires
to establish a trust fund to benefit persons through scholarships must meet the
criteria for a Private Trust described above.

Legal authority: MCL 380.601a; MDE Michigan Public School Accounting Manual
(Bulletin 1022); GASB Statement No. 84, Fiduciary Activities

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3200 Finance and Borrowing

3208 Surety Bonds of ISD Officials

A. Bonded Officials

1. The Superintendent, any financial officer, and any attendance officer of the
District must furnish a surety bond in the penal sum of not less than
S, or an amount otherwise required by law, to assure the faithful
performance of their respective duties.

2. A*financial officer” is any person who is required, by job description or Policy,
to transact financial business on behalf of the District or to supervise or handle
monetary receipts or disbursements on a reasonably consistent basis,
including, but not limited to, the persons holding in whole or in part the following
positions or their functional equivalent:

Treasurer;

° :and

®
B. Bond Requirements
1. Asurety bond may be furnished as either:

a. a separate bond or surety contract for each individual officer or employee;
or

b. a blanket bond.

A blanket bond must be a blanket position bond that covers the
Superintendent and any financial or attendance officer positions (rather than
the individual people).

2. A surety bond must be purchased by the District and furnished by a company
duly qualified under state law. Each surety bond must be payable to the District

02027 THRUN
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and require the Superintendent, all financial officers, and all attendance officers
to faithfully perform their duties during their employment or term of office and
properly account for all monies and property received by virtue of their position
or employment.

3. The Superintendent’s surety bond must be furnished or become effective within
10 days after appointment as Superintendent.

Legal Authority: MCL 124.10; 129.51; MCL 380.613, 380.652, 380.1571

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3200 Finance and Borrowing

3208 Surety Bonds of ISD Officials Bonded Officials

1. The Superintendent, any financial officer, and any attendance officer of the

District must furnish a surety bond in the penal sum of not less than $1,000,000

or an amount otherwise required by law, to assure the faithful performance of
their respective duties.

2. A‘*financial officer” is any person who is required, by job description or Policy,

to transact financial business on behalf of the District or to supervise or handle
monetary receipts or disbursements on a reasonably consistent basis,
including, but not limited to, the persons holding in whole or in part the following
positions or their functional equivalent:

o Treasurer,

o Assistant Superintendent of Administrative Services;

e Director of Fiscal Services;

¢ Payroll Supervisor and Payroll Clerks;

¢ Accounts Payable and Accounts Receivable Clerks; and

o Staff members charged with making deposits at financial institutions.

B. Bond Requirements

© 2024

1. Asurety bond may be furnished as either:

a. a separate bond or surety contract for each individual officer or employee;
or

b. a blanket bond.

A blanket bond must be a blanket position bond that covers the
Superintendent and any financial or attendance officer positions (rather than
the individual people).

2. Asurety bond must be purchased by the District and furnished by a company

duly qualified under state law. Each surety bond must be payable to the District
and require the Superintendent, all financial officers, and all attendance officers
to faithfully perform their duties during their employment or term of office and

properly account for all monies and property received by virtue of their position
or employment.

. The Superintendent’s surety bond must be furnished or become effective within

10 days after appointment as Superintendent.
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Legal Authority: MCL 124.10; 129.51; MCL 380.613, 380.652, 380.1571
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
Finance and Borrowing
Post-Issuance Tax Compliance
Policy

Federal tax law requires that issuers of outstanding tax-exempt or tax credit debt
obligations (“Obligations”) comply with certain post-issuance requirements in the
Internal Revenue Code (IRC) and Treasury Regulations. Obligations include, but
are not limited to, tax-exempt bonds, refunding bonds, tax credit bonds, installment
and lease purchase agreements, lines of credit, state aid notes, and tax
anticipation notes.

Policy Implementation

To preserve the tax-exempt or tax credit status of the Obligations and to comply
with federal tax law after Obligations have been issued, the Board authorizes the
Superintendent or designee to establish administrative guidelines in connection
with Obligations to comply with federal tax law.

Designation of Debt Compliance Officer

The District's chief business official will be the debt compliance officer responsible
for implementing this Policy (“Debt Compliance Officer”). In the absence of a chief
business official, the Superintendent or designee will serve as the Debt
Compliance Officer until a replacement Debt Compliance Officer is assigned. The
Superintendent will ensure that a person serves in this position at all times. If the
District contracts with a third party for business services, including another school
district, the Superintendent or designee remains responsible for the oversight of
the third-party Debt Compliance Officer.

Responsibilities of Debt Compliance Officer

The Debt Compliance Officer will be responsible for administration and oversight
of post-issuance tax compliance requirements and other provisions of this Policy
related to the District's Obligations, including implementation and compliance with
remedial action procedures outlined below. The Debt Compliance Officer’s
responsibilities will include:

1. Overseeing and managing compliance with federal rules and regulations
applicable to post-issuance tax compliance for all outstanding Obligations from
the date of issuance through the date of maturity of such Obligations, including
any refunding Obligations related to the original issuance of debt;

2. Consulting with bond counsel, financial advisors, and other professionals about
non-compliance, if any, and required remedial actions as necessary;
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3. Maintaining written records of expenditures and investments of Obligations in
accordance with subsection G;

4, Supervising and ensuring timely filings of reports and forms required by state
and federal agencies related to Obligations;

5. Providing written documentation and other requested disclosures, including to
the District's bond counsel, financial advisors, and other professionals, upon
request;

6. Monitoring arbitrage, yield restriction, and rebate requirements under IRC
Section 148. This duty includes monitoring compliance with 6-month, 18-
month, or 2-year spending exceptions, as applicable; and

7. Monitoring all record retention requirements and oversee compliance with
record retention requirements set forth in this Policy.

E. Internal Written Procedures and Protocols

1. The Debt Compliance Officer will. develop written internal controls and

procedures related to post-issuance tax compliance that address at least the
following:

a. ldentifying and reporting non-compliance, including protocols for contacting
bond counsel and financial advisors;

b. Monitoring compliance with arbitrage, vyield restriction, and rebate
requirements under IRC Section 148; and

¢. Monitoring and tracking the use of bond-financed or refinanced assets,
including identifying non-compliance and taking appropriate remedial action
in accordance with Treasury Regulation 1.141-12.

2. Internal procedures and controls will provide for detailed written guidelines to
be used for the purpose of identifying potential non-compliance. If non-
compliance is confirmed, the Debt Compliance Officer will take immediate
action to report and resolve non-compliance in accordance with the District's
internal procedures and federal law and regulations.

F. Periodic Compliance Review

1. Annual Review. The Debt Compliance Officer will conduct an annual review of
District records related to outstanding Obligations to ensure that such records,
including tax documentation, are adequately maintained.

2. Periodic Review. The Debt Compliance Officer will review and update District
records, including tax documentation, related to an Obligation upon the
occurrence of any of the following events:

a. The retirement, defeasance, or refunding of an Obligation; and
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b. Upon the sale, re-purposing, change in use, or refinancing of property
purchased with outstanding Obligations that remain outstanding.

G. Record Retention

The District will maintain detailed written records of all expenditures and
investments of Obligations for the life of the Obligation, which will be maintained
until final maturity. With respect to bond issues, the District will maintain records of
all expenditures and investments for the life of the bonds, including any
subsequent refunding bonds, plus 3 years.

H. Training and Education

The District will provide, at its cost, training for the Debt Compliance Officer. The
Debt Compliance Officer will complete training at least_annually. Annual training
may be provided to additional personnel who assist the Debt Compliance Officer.

Legal Authority: IRC 148; Treasury Regulation 1.141-12
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
Finance and Borrowing
Post-Issuance Tax Compliance
Policy

Federal tax law requires that issuers of outstanding tax-exempt or tax credit debt
obligations (“Obligations”) comply with certain post-issuance requirements in the
Internal Revenue Code (IRC) and Treasury Regulations. Obligations include, but
are not limited to, tax-exempt bonds, refunding bonds, tax credit bonds, installment
and lease purchase agreements, lines of credit, state aid notes, and tax
anticipation notes.

. Policy Implementation

To preserve the tax-exempt or tax credit status of the Obligations and to comply
with federal tax law after Obligations have been issued, the Board authorizes the
Superintendent or designee to establish administrative guidelines in connection
with Obligations to comply with federal tax law.

Designation of Debt Compliance Officer

The District's chief business official will be the debt compliance officer responsible
for implementing this Policy (“Debt Compliance Officer”). In the absence of a chief
business official, the Superintendent or designee will serve as the Debt
Compliance Officer until a replacement Debt Compliance Officer is assigned. The
Superintendent will ensure that a person serves in this position at all times. If the
District contracts with a third party for business services, including another school
district, the Superintendent or designee remains responsible for the oversight of
the third-party Debt Compliance Officer.

Responsibilities of Debt Compliance Officer

The Debt Compliance Officer will be responsible for administration and oversight
of post-issuance tax compliance requirements and other provisions of this Policy
related to the District's Obligations, including implementation and compliance with
remedial action procedures outlined below. The Debt Compliance Officer's
responsibilities will include:

1. Overseeing and managing compliance with federal rules and regulations
applicable to post-issuance tax compliance for all outstanding Obligations from
the date of issuance through the date of maturity of such Obligations, including
any refunding Obligations related to the original issuance of debt;

2. Consulting with bond counsel, financial advisors, and other professionals about
non-compliance, if any, and required remedial actions as necessary;
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Maintaining written records of expenditures and investments of Obligations in
accordance with subsection G;

Supervising and ensuring timely filings of reports and forms required by state
and federal agencies related to Obligations;

Providing written documentation and other requested disclosures, including to
the District's bond counsel, financial advisors, and other professionals, upon
request;

Monitoring arbitrage, yield restriction, and rebate requirements under IRC
Section 148. This duty includes monitoring compliance with 6-month, 18-
month, or 2-year spending exceptions, as applicable; and

Monitoring all record retention requirements and oversee compliance with
record retention requirements set forth in this Policy.

Internal Written Procedures and Protocols

1.

The Debt Compliance Officer will develop written internal controls and

procedures related to post-issuance tax compliance that address at least the
following:

a. ldentifying and reporting non-compliance, including protocols for contacting
bond counsel and financial advisors;

b. Monitoring compliance with arbitrage, vyield restriction, and rebate
requirements under IRC Section 148; and

c. Monitoring and tracking the use of bond-financed or refinanced assets,
including identifying non-compliance and taking appropriate remedial action
in accordance with Treasury Regulation 1.141-12.

Internal procedures and controls will provide for detailed written guidelines to
be used for the purpose of identifying potential non-compliance. If non-
compliance is confirmed, the Debt Compliance Officer will take immediate
action to report and resolve non-compliance in accordance with the District's
internal procedures and federal law and regulations.

. Periodic Compliance Review
1.

Annual Review. The Debt Compliance Officer will conduct an annual review of
District records related to outstanding Obligations to ensure that such records,
including tax documentation, are adequately maintained.

Periodic Review. The Debt Compliance Officer will review and update District
records, including tax documentation, related to an Obligation upon the
occurrence of any of the following events:

a. The retirement, defeasance, or refunding of an Obligation; and
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G.

b. Upon the sale, re-purposing, change in use, or refinancing of property
purchased with outstanding Obligations that remain outstanding.

Record Retention

The District will maintain detailed written records of all expenditures and
investments of Obligations for the life of the Obligation, which will be maintained
until final maturity. With respect to bond issues, the District will maintain records of
all expenditures and investments for the life of the bonds, including any
subsequent refunding bonds, plus 3 years.

. Training and Education

The District will provide, at its cost, training for the Debt Compliance Officer. The
Debt Compliance Officer will complete training at least annually. Annual training
may be provided to additional personnel who assist the Debt Compliance Officer.

Legal Authority: IRC 148; Treasury Regulation 1.141-12
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property

3301 Purchasing and Procurement

This Policy applies to all purchases of materials, supplies, and equipment. Purchases
acquired through lease financing are governed by this Policy, but true leases (i.e., rental
agreements) are not.

A. Responsibility for Purchasing

The District's administration, under the Superintendent's supervision, may
purchase items for the District, subject to anyPolicy 2202 subsection C and any
other parameters established by the Board.

B. When Competitive Bidding is Required

1. The District must competitively bid the purchase of an item or group of items
costing an amount equal to or greater than the then-current state bid threshold
published annually by MDE.

2. The District does not need to competitively bid a purchase [(BBHORELMNNEN

if competitive bidding is not required by law.

3. The District will not artificially segregate purchases into smaller orders to avoid
the bid threshold.

C. Bidding Procedure

1. The District may competitively bid a purchase using 1 or more of the following

methods:

a. Requesting written price quotations from at least 3 known and practical
vendors of an item;

b. Distributing a request for proposals to at least 3 known and practical
vendors of an item;

c. Posting a request for proposals on the District's website or any other
website that regularly informs vendors of bid opportunities;

d. Selecting a contract awarded to a winning bidder under a bid process
operated by a reputable bid cooperative if the District determines, after
reasonable due diligence, that the bid procedure used by the bid
cooperative was fair and open, resulted in a bid award to the lowest
responsible bidder, and the contract price is comparable to current market
rates for the purchased item; or
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e. Any other process, in the Superintendent’s or designee’s discretion, that is
likely to result in at least 3 known vendors providing bids for the item sought,
regardless of whether at least 3 bids are actually received.

2. Each bidder responding to a request for proposals must certify that it is not an
Iran-linked business as defined by MCL 129.312.

3. Awarding Bids

a. If competitive bidding is required by law, any confract must be awarded by
the Board to the lowest responsible bidder.

b. In determining bidder responsibility, the District may take 1 or more of the
following into account:

e The District's experience with the bidder;
o Others’ experience with the bidder;

e The bidder's history of satisfactory performance or questionable
litigation, protests, or disputes;

e The bidder’s capitalization and solvency;

¢ The length of time the bidder has been engaged in its business;

e The recommendation of the District's professional consultants; and
e Any other factor consistently and lawfully applied.

c. In any bid procedure, the District reserves the right to reject any or all bids
or waive any informalities or irregularities in the bid process.

4. Michigan-Based Business Preference

a. The District may give up to a 10% preference to a bidder that is a Michigan-
based business as defined by MCL 18.1268.

b. The Michigan-based business preference will not apply if federal funds are
used for the purchase.

D. Purchases Using State Aid Act Funds

1. The District will not use state aid to purchase foreign goods or services if
American goods or services are available, competitively priced, and of
comparable quality.

2. The District will give a preference to goods or services manufactured or

provided by Michigan businesses if competitively priced and of comparable
quality.

o 2022:[F] THRUN

LAaw Firm, P.C.
POLICY SERVICE



3. The District will give a preference to goods or services manufactured or
provided by Michigan businesses owned and operated by veterans if
competitively priced and of comparable quality.

E. Purchases Using Federal Funds

Purchases made with federal funds and subject to the federal Uniform Grant
Guidance are also governed by Policy 3301A.

Legal authority: 2 CFR 200.1 et seq.;, MCL 129.311 et seq.; MCL 380.623a; MCL
388.1764c

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3300 Facilities, Real, and Personal Property
3301 Purchasing and Procurement

This Policy applies to all purchases of materials, supplies, and equipment. Purchases
acquired through lease financing are governed by this Policy, but true leases (i.e., rental
agreements) are not.

A. Responsibility for Purchasing

The District's administration, under the Superintendent's supervision, may
purchase items for the District, subject to Policy 2202 subsection C and any other
parameters established by the Board.

B. When Competitive Bidding is Required

1. The District must competitively bid the purchase of an item or group of items
costing an amount equal to or greater than the then-current state bid threshold
published annually by MDE.

2. If the purchase of an item or group of items is greater than $10,000 but less
than the current state bid threshold published annually by MDE, the District will
obtain at least a second price quotation.

3. The District does not need to competitively bid a purchase if competitive bidding
is not required by law.

4. The District will not artificially segregate purchases into smaller orders to avoid
the bid threshold.

C. Bidding Procedure

1. The District may competitively bid a purchase using 1 or more of the following
methods:

a. Requesting written price quotations from at least 3 known and practical
vendors of an item;

b. Distributing a request for proposals to at least 3 known and practical
vendors of an item;

c. Posting a request for proposals on the District's website or any other
website that regularly informs vendors of bid opportunities;

d. Selecting a contract awarded to a winning bidder under a bid process
operated by a reputable bid cooperative if the District determines, after
reasonable due diligence, that the bid procedure used by the bid
cooperative was fair and open, resulted in a bid award to the lowest
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responsible bidder, and the contract price is comparable to current market
rates for the purchased item; or

e. Any other process, in the Superintendent’s or designee’s discretion, that is
likely to result in at least 3 known vendors providing bids for the item sought,
regardless of whether at least 3 bids are actually received.

. Each bidder responding to a request for proposals must certify that it is not an

Iran-linked business as defined by MCL 129.312.

Awarding Bids

a. If competitive bidding is required by law, any contract must be awarded by
the Board to the lowest responsible bidder.

b. In determining bidder responsibility, the District may take 1 or more of the
following into account:

The District’'s experience with the bidder;
Others’ experience with the bidder;

The bidder's history of satisfactory performance or questionable
litigation, protests, or disputes;

The bidder’s capitalization and solvency;
The length of time the bidder has been engaged in its business;
The recommendation of the District's professional consultants; and

Any other factor consistently and lawfully applied.

c. In any bid procedure, the District reserves the right to reject any or all bids
or waive any informalities or irregularities in the bid process.

Michigan-Based Business Preference

a. The District may give up to a 10% preference to a bidder that is a Michigan-
based business as defined by MCL 18.1268.

b. The Michigan-based business preference will not apply if federal funds are
used for the purchase.

D. Purchases Using State Aid Act Funds

© 2024

1. The District will not use state aid to purchase foreign goods or services if
American goods or services are available, competitively priced, and of
comparable quality.
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2. The District will give a preference to goods or services manufactured or
provided by Michigan businesses if competitively priced and of comparable
quality.

3. The District will give a preference to goods or services manufactured or
provided by Michigan businesses owned and operated by veterans if
competitively priced and of comparable quality.

E. Purchases Using Federal Funds

Purchases made with federal funds and subject to the federal Uniform Grant
Guidance are also governed by Policy 3301A.

Legal authority: 2 CFR 200.1 et seq.; MCL 129.311 et seq.; MCL 380.623a; MCL
388.1764c

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property
3303 Gifts and Donations

The Board recognizes and appreciates the generosity and support it receives in the form
of gifts, donations, and voluntary contributions (“Donations”) from individuals, companies,
parentiguardianParent support groups, the community, and other donors.

The District requests that substantial Donations be accompanied by Form 3303-F Gifts

and Donations. All Donations made for a particular purpose must be accompanied by
Form 3303-F.

A. Accepting Donations

1.
2.

o &

B

. [Optional: Soliciting Donations
R

Donations must be lawful and support an educational purpose.

Donations accepted by the District will become public funds or public property
unless an exception is provided under applicable law.

The Board authorizes the Superintendent or designee to accept Donations of

personal property on behalf of the Board with an estimated fair market value of
[ﬂhi The Board retains authority, in its discretion, to accept
Donations of personal property exceeding |ﬁ|

The Board must approve all Donations of real property, regardless of value.

Donations accepted by the District will be used for any specific purpose
identified by the donor provided the purpose is lawful and consistent with the
District’s interests and objectives. A donor may identify the specific purpose of
the Donation and any other lawful conditions using the-BistrictForm 3303-F.

. Except as required by law, the District does not have an obligation to replace a

Donation that is lost, destroyed, or becomes obsolete.

C. Scholarships are governed by Policy 3207.

D. Adonor is solely responsible for any tax consequences related to a Donation.
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Legal authority: MCL 123.905; MCL 400.271, et seq.
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property
3303 Gifts and Donations

The Board recognizes and appreciates the generosity and support it receives in the form
of gifts, donations, and voluntary contributions (“Donations”) from individuals, companies,
Parent support groups, the community, and other donors.

The District requests that substantial Donations be accompanied by Form 3303-F Gifts

and Donations. All Donations made for a particular purpose must be accompanied by
Form 3303-F.

A. Accepting Donations

1.
2.

Donations must be lawful and support an educational purpose.

Donations accepted by the District will become public funds or public property
unless an exception is provided under applicable law.

The Board authorizes the Superintendent or designee to accept Donations of
personal property on behalf of the Board with an estimated fair market value of
$5000 or less. The Board retains authority, in its discretion, to accept Donations
of personal property exceeding $5000.

The Board must approve all Donations of real property, regardless of value.

Donations accepted by the District will be used for any specific purpose
identified by the donor provided the purpose is lawful and consistent with the
District's interests and objectives. A donor may identify the specific purpose of
the Donation and any other lawful conditions using Form 3303-F.

Except as required by law, the District does not have an obligation to replace a
Donation that is lost, destroyed, or becomes obsolete.

B. Scholarships are governed by Policy 3207.

C. Adonor is solely responsible for any tax consequences related to a Donation.
Legal authority: MCL 123.905; MCL 400.271, et seq.
Date adopted: August 15, 2022

Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property
3306 Construction Bidding

The Board will comply with applicable laws and this Policy for the construction of a new
school building or an addition to or repair or renovation of an existing school building (a
“Construction Project”).

A. When Competitive Bidding is Required

1.

The District must competitively bid all labor and material for a Construction
Project if the project cost exceeds the then-current state bid threshold
published annually by MDE (the “Bid Threshold”).

. The District does not need to competitively bid a:

Construction Project costing less than the Bid Threshold;

contract for repair in emergency situations;

repair normally performed by District employees; or

¢ professional consultant contract.

B. Bidding Procedure

1.

If competitive bidding is required, the District must follow the bidding procedure
prescribed by Revised School Code Section 1267 and award contracts to the
lowest responsible bidder.

. To determine whether a bidder is a responsible bidder, the District may consider

the factors enumerated in Policy 3301 subsection C.3.b.

If competitive bidding is not required, the District may use any lawful means to
procure contracts.

Each bidder must certify that it is not an Iran-linked business as defined by
MCL 129.312.

If federal or state prevailing wage requirements apply, project specifications

must include the schedule of minimum rates to be paid to each relevant class
of construction mechanic or laborer. If state prevailing wage requirements
apply, the schedule of minimum rates must also be printed on bid forms.

C. Alternates

1.

Bid specifications may require bidders to submit bids with mandatory alternates
or allow bidders to submit voluntary alternates; provided, however, that no
voluntary alternate may change the nature of the work.

© 20227 THRUNI
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2. The Board, in its discretion, may award bids based on allowable alternates.
D. Michigan Business Preference

For any Construction Project, the District may apply a preference to a Michigan-
based business as described in Policy 3301 subsection C.4.

E. Construction Bidding Using State Aid Act Funds

The purchase of property and services made with state aid must comply with the
requirements described in Policy 3301 subsection D.

F. Construction Bidding Using Federal Funds

The purchase of property and services made with federal funds subject to the
Uniform Grant Guidance are also governed by Policy 3301A.

Legal authority: 40 USC 3141, et seq.; 2 CFR 200.1, et seq.; MCL 129.311 et seq.; MCL
380.1267; MCL 388.1764c; MCL 408.1101, et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property

3306 Construction Bidding

The Board will comply with applicable laws and this Policy for the construction of a new
school building or an addition to or repair or renovation of an existing school building (a
“Construction Project”).

A. When Competitive Bidding is Required

1.

The District must competitively bid all labor and material for a Construction
Project if the project cost exceeds the then-current state bid threshold
published annually by MDE (the “Bid Threshold”).

The District does not need to competitively bid a:

Construction Project costing less than the Bid Threshold;

contract for repair in emergency situations;

repair normally performed by District employees; or

professional consultant contract.

B. Bidding Procedure

1.

If competitive bidding is required, the District must follow the bidding procedure
prescribed by Revised School Code Section 1267 and award contracts to the
lowest responsible bidder.

To determine whether a bidder is a responsible bidder, the District may consider
the factors enumerated in Policy 3301 subsection C.3.b.

If competitive bidding is not required, the District may use any lawful means to
procure contracts.

Each bidder must certify that it is not an Iran-linked business as defined by
MCL 129.312.

If federal or state prevailing wage requirements apply, project specifications
must include the schedule of minimum rates to be paid to each relevant class
of construction mechanic or laborer. If state prevailing wage requirements
apply, the schedule of minimum rates must also be printed on bid forms.

C. Alternates

1.

© 2024

Bid specifications may require bidders to submit bids with mandatory alternates
or allow bidders to submit voluntary alternates; provided, however, that no
voluntary alternate may change the nature of the work.
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D.

2. The Board, in its discretion, may award bids based on allowable alternates.

Michigan Business Preference

For any Construction Project, the District may apply a preference to a Michigan-
based business as described in Policy 3301 subsection C.4.

Construction Bidding Using State Aid Act Funds

The purchase of property and services made with state aid must comply with the
requirements described in Policy 3301 subsection D.

Construction Bidding Using Federal Funds

The purchase of property and services made with federal funds subject to the
Uniform Grant Guidance are also governed by Policy 3301A.

Legal authority: 40 USC 3141, et seq.; 2 CFR 200.1, et seq.; MCL 129.311 et seq.; MCL

380.1267; MCL 388.1764c; MCL 408.1101, et seq.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property

3307 Construction Administration

This Policy sets forth procedures and requirements for District building and site
improvements. Bidding requirements for construction appear in Policy 3306.

A. Plan Review

1.

Before commencing construction, the District, or an authorized agent on the
District’s behalf, will submit project plans and specifications to the Michigan
Bureau of Construction Codes Plan Review Division.

2. Alternatively, the District may submit the plans and specifications to the
applicable local building department if the Board and the municipality's
governing body have properly certified that full-time code officials, inspectors,
and plan reviewers registered under the Skilled Trades Regulation Act will
conduct plan reviews and inspections. In that situation, the District must also
submit the plans and specifications to the Bureau of Fire Safety.

Before the District commences new construction or major renovation of a
school building or athletic facility, the Superintendent or designee will consult
with the law enforcement agency that will be the first responder for that building
or facility about safety issues.

B. Professional Consultants

1.

If the total cost of a school building construction project will be $15,000 or more:

a. a Michigan-licensed architect or professional engineer must prepare the
plans and specifications; and

b. a qualified person or firm must supervise construction as provided in
MCL 388.851.

2. The District may hire a construction manager for any project. If the construction

manager also performs construction, either directly or by assuming
responsibility for the work of other contractors (e.g., construction manager as
constructor):
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a. the construction manager may not supervise such construction under
MCL 388.851; and

b. the District must still bid the project as required by law.
C. Payment and Performance Bonds

1. For all contracts described in MCL 129.201 that exceed $50,000, the principal
contractor must procure performance and payment bonds in accordance with
law.

2. Unless the Superintendent or designee determines otherwise, the District
requires payment and performance bonds to be 100% of the contract sum.

3. The responsibility for procuring payment and performance bonds rests solely
with the contractor. The District has no duty to ensure that a contractor has
procured a payment or performance bond.

D. Prevailing Wage

1. Bid materials, project specifications, and contract documents must comply with
applicable federal and state law prevailing wage requirements.

2. The responsibility for paying prevailing wage rates rests solely with the
contractor. The District has no duty to ensure that a contractor has paid
prevailing wage rates.

Legal authority: 40 USC 3141, et seq.; MCL 129.201 et seq.; MCL 339.6001 et seq.; MCL
380.1263, 380.1264, MCL 388.851 et seq.; MCL 408.1101, et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property

3307 Construction Administration

This Policy sets forth procedures and requirements for District building and site
improvements. Bidding requirements for construction appear in Policy 3306.

A. Plan Review

1.

Before commencing construction, the District, or an authorized agent on the
District's behalf, will submit project plans and specifications to the Michigan
Bureau of Construction Codes Plan Review Division.

Alternatively, the District may submit the plans and specifications to the
applicable local building department if the Board and the municipality’s
governing body have properly certified that full-time code officials, inspectors,
and plan reviewers registered under the Skilled Trades Regulation Act will
conduct plan reviews and inspections. In that situation, the District must also
submit the plans and specifications to the Bureau of Fire Safety.

Reserved

Before the District commences new construction or major renovation of a
school building or athletic facility, the Superintendent or designee will consult
with the law enforcement agency that will be the first responder for that building
or facility about safety issues.

B. Professional Consultants

1.

If the total cost of a school building construction project will be $15,000 or more:

a. a Michigan-licensed architect or professional engineer must prepare the
plans and specifications; and

b. a qualified person or firm must supervise construction as provided in
MCL 388.851.

2. The District may hire a construction manager for any project. If the construction

manager also performs construction, either directy or by assuming
responsibility for the work of other contractors (e.g., construction manager as
constructor):

a. the construction manager may not supervise such construction under
MCL 388.851; and

b. the District must still bid the project as required by law.

C. Payment and Performance Bonds

© 2024
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1. For all contracts described in MCL 129.201 that exceed $50,000, the principal
contractor must procure performance and payment bonds in accordance with
law.

2. Unless the Superintendent or designee determines otherwise, the District
requires payment and performance bonds to be 100% of the contract sum.

3. The responsibility for procuring payment and performance bonds rests solely
with the contractor. The District has no duty to ensure that a contractor has
procured a payment or performance bond.

D. Prevailing Wage

1. Bid materials, project specifications, and contract documents must comply with
applicable federal and state law prevailing wage requirements.

2. The responsibility for paying prevailing wage rates rests solely with the
contractor. The District has no duty to ensure that a contractor has paid
prevailing wage rates.

Legal authority: 40 USC 3141, et seq.; MCL 129.201 et seq.; MCL 339.6001 et seq.; MCL
380.1263, 380.1264; MCL 388.851 et seq.; MCL 408.1101, et seq.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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3400
3402

Series 3000: Operations, Finance, and Property
School Safety and Security
Drills, Plans, and Reports

The Board will take reasonable steps to provide a safe and secure learning environment
to protect students and employees.

A. Emergency Dirills-

A The Superintendent or designee will schedule, notify, conduct, report, and
post all fire, tornado, and other emergency drills as required by law.

B. Cardiac Emergency Response Plan-

8. The Board will develop, adopt, and provide for annual review a cardiac
emergency response plan as required by law._Beginning in the 2025-26 school
year, the Board will integrate the cardiac emergency response plan into the
protocols of the local emergency response system and emergency response
agencies. Beginning in the 2025-26 school year, all high school athletic coaches
must be certified in CPR and use of an AED by the American Red Cross, the
American Heart Association, or a comparable organization approved by MDE.

._Drinking Water Management Plan

By January 2025, the Board will develop, adopt, update, implement, and make
available upon request a Drinking Water Management Plan as required by law.

D. Cooperation-

G The Superintendent or designee will act as liaison to work with the School
Safety Commission and the Office of School Safety, including to identify model
practices for determining school safety measures.

E. Safety and Emergency Plans-

D The Board will comply with the statewide school information policy, and the
Superintendent or designee will provide all reports, information, and notices
required by that policy. If the policy does not satisfy the requirements of Revised
School Code Section 1308b(3), the Board will develop and adopt an emergency
operations plan with public input and participation by at least 1 law enforcement
agency having jurisdiction over the District. The statewide school information policy
or the emergency operations plan, as applicable, will be reviewed every 2 years in
conjunction with at least 1 law enforcement agency having jurisdiction over the

District. The Board will notify MDE within 30 days after completing a required
review.

F. Reporting Incidents of Crime-

© 2020
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E: Each building principal will collect and update information at least weekly
on incidents of crime in the applicable building. At least annually, the Board will
post information on its website about incidents of crime in the District and will make
this information available to parents-and-guardiansParents on a per-building basis.
Within 24 hours after an incident occurs, the Superintendent or designee will report

to the Michigan State Police crimes and attempted crimes identified in MCL
380.1310a(2).

Legal authority: MCL 29.19, 29.19b; MCL 380.1241, 380.1308, 380.1308a, 380.1308b,
380.1310a,380.1319, 380.1901, et seq.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3402 Drills, Plans, and Reports

The Board will take reasonable steps to provide a safe and secure learning environment
to protect students and employees.

A. Emergency Drills

The Superintendent or designee will schedule, notify, conduct, report, and post all
fire, tornado, and other emergency drills as required by law.

B. Cardiac Emergency Response Plan

The Board will develop, adopt, and provide for annual review a cardiac emergency
response plan as required by law. Beginning in the 2025-26 school year, the Board
will integrate the cardiac emergency response plan into the protocols of the local
emergency response system and emergency response agencies. Beginning in the
2025-26 school year, all high school athletic coaches must be certified in CPR and
use of an AED by the American Red Cross, the American Heart Association, or a
comparable organization approved by MDE.

C. Drinking Water Management Plan

By January 2025, the Board will develop, adopt, update, implement, and make
available upon request a Drinking Water Management Plan as required by law.

D. Cooperation

The Superintendent or designee will act as liaison to work with the School Safety
Commission and the Office of School Safety, including to identify model practices
for determining school safety measures.

E. Safety and Emergency Plans

The Board will comply with the statewide school information policy, and the
Superintendent or designee will provide all reports, information, and notices
required by that policy. If the policy does not satisfy the requirements of Revised
School Code Section 1308b(3), the Board will develop and adopt an emergency
operations plan with public input and participation by at least 1 law enforcement
agency having jurisdiction over the District. The statewide school information policy
or the emergency operations plan, as applicable, will be reviewed every 2 years in
conjunction with at least 1 law enforcement agency having jurisdiction over the

District. The Board will notify MDE within 30 days after completing a required
review.

F. Reporting Incidents of Crime
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Each building principal will collect and update information at least weekly on
incidents of crime in the applicable building. At least annually, the Board will post
information on its website about incidents of crime in the District and will make this
information available to Parents on a per-building basis. Within 24 hours after an
incident occurs, the Superintendent or designee will report to the Michigan State
Police crimes and attempted crimes identified in MCL 380.1310a(2).

Legal authority: MCL 29.19, 29.19b; MCL 380.1241, 380.1308, 380.1308a, 380.1308b,

380.1310a, 380.1319, 380.1901, et seq.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3403 Reporting Accidents

If a student suffers a serious physical injury while at school or while participating in a
school-sponsored activity, District personnel, if aware of the injury, will promptly report the
injury to the building principal or designee. If the student is a minor, the building principal

or designee will promptly notify the student's pareni(siflegal-guardianParent(s) and
complete an accident report. See Policy 5702.

Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3403 Reporting Accidents

If a student suffers a serious physical injury while at school or while participating in a
school-sponsored activity, District personnel, if aware of the injury, will promptly report the
injury to the building principal or designee. If the student is a minor, the building principal
or designee will promptly notify the student's Parent(s) and complete an accident report.
See Policy 5702.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property

3400 School Safety and Security

3406 Integrated Pest Management

The District will monitor, manage, and treat pests on District property.

A. Pest Application

1.

The Board does not authorize the application of a pesticide on District property
unless a written integrated pest management program is in place for that
property. The Superintendent or designee will develop, evaluate, and modify
site-specific integrated pest management programs in accordance with law.

. The Board only authorizes the lawful application of a pesticide by a certified or

registered applicator who has been properly trained. After the application of a
pesticide, a person may only reenter District property in compliance with
restrictions identified by the applicator and required by law.

A ‘“pesticide” does not include sanitizers, germicides, disinfectants, or
antimicrobial agents.

Notice

1.

Within 30 days after the beginning of each school year, the Superintendent or

designee will provide notice to students’ parents/guardiansParents that they will
receive advance notice of the application of a pesticide.

Except in an emergency, the Superintendent or designee will provide at least
48 hours’ advance notice to students’ parentsiguardiansParents of the
application of a pesticide. In an emergency, the Superintendent or designee will

provide notice to students’ parentsiguardiansParents promptly after a pesticide
has been applied.

Notices will comply with methods, time frames, and information requirements
established by MCL 324.8316.

Notices are not required for the application of a pesticide that is a bait or gel
formulation.

Records

Each building will maintain a copy of its integrated pest management program.
Records of pesticide use and other non-pesticide pest management practices will
be maintained on site.

Legal authority: MCL 324.8316; Mich Admin Code R 285.637.1 et seq.

Date adopted:
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Series 3000: Operations, Finance, and Property

3400 School Safety and Security

3406 Integrated Pest Management

The District will monitor, manage, and treat pests on District property.

A. Pest Application

1.

The Board does not authorize the application of a pesticide on District property
unless a written integrated pest management program is in place for that
property. The Superintendent or designee will develop, evaluate, and modify
site-specific integrated pest management programs in accordance with law.

The Board only authorizes the lawful application of a pesticide by a certified or
registered applicator who has been properly trained. After the application of a
pesticide, a person may only reenter District property in compliance with
restrictions identified by the applicator and required by law.

A ‘“pesticide” does not include sanitizers, germicides, disinfectants, or
antimicrobial agents.

Notice

1.

Within 30 days after the beginning of each school year, the Superintendent or
designee will provide notice to students’ Parents that they will receive advance
notice of the application of a pesticide.

Except in an emergency, the Superintendent or designee will provide at least
48 hours’ advance notice to students’ Parents of the application of a pesticide.
In an emergency, the Superintendent or designee will provide notice to
students’ Parents promptly after a pesticide has been applied.

Notices will comply with methods, time frames, and information requirements
established by MCL 324.8316.

. Notices are not required for the application of a pesticide that is a bait or gel

formulation.

Records

Each building will maintain a copy of its integrated pest management program.
Records of pesticide use and other non-pesticide pest management practices will
be maintained on site.

Legal authority: MCL 324.8316; Mich Admin Code R 285.637.1 et seq.
Date adopted: August 15, 2022

Date revised: August 19, 2024
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3408 Firearms and Weapons

The District is a weapon-free school zone. Except as otherwise permitted by Policy or
required by applicable law, a person may not possess a weapon on District property. See

also Policy 5206. Each person on District property must also comply with the federal Gun-
Free School Zones Act.

A. As used in this Policy:

1-“

2. A “firearm” means any weapon that will, is designed to, or may readily be
converted to expel a projectile by the action of an explosive.

3. “Pistol” means that term as defined by MCL 28.421.
4. “District property” means:

a. a building, playing field, or property used for school purposes to impart
instruction to students or used for functions and events sponsored by a
school, except a building used primarily for adult education or college
extension courses; and

b. a vehicle used by the District to transport students to or from a place
described in subsection A.4.a above.

5. A "weapon” means a firearm, pneumatic gun,

B. Permitted Uses
The following persons may possess a weapon on District property:
1. Apeace officer as defined by law;_or those persons listed in MCL 28.4250(5);

2. Astudent’s parent-orguardianParent licensed to carry a concealed pistol may
carry a concealed pistol (but no other weapons) while in a vehicle if the parent

erguardianParent is dropping the student off at, or picking the student up from,
the student’s school;

3. A person with permission from the Superintendent or designee to possess a
firearm (but no other weapons) within any lawful parameters established by the
Board,;

o 2023 T] THRUN

LAw FirM, P.C.

POLICY SERVICE



|

a

o

N

o

o

o

o

C. Violations

1. Students and District personnel with knowledge that a person is in violation of
this Policy should immediately report the violation to the building principal or
designee.

2. Violation of this Policy will result in discipline of students, employees, and
contractors, up to and including expulsion or termination, removal from District
property, and referral to law enforcement.

Legal authority: 18 USC 921; 18 USC 922(q); MCL 28.425f, 28.4250; MCL 750.237a
Date adopted:
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Series 3000: Operations, Finance, and Property

3400 School Safety and Security

3408 Firearms and Weapons

The District is a weapon-free school zone. Except as otherwise permitted by Policy or
required by applicable law, a person may not possess a weapon on District property. See

also Policy 5206. Each person on District property must also comply with the federal Gun-
Free School Zones Act.

A. As used in this Policy:

© 2024

1.

In conjunction with subsection B.7: An “antique firearm” means that term as
defined by MCL 750.237a.

A “firearm” means any weapon that will, is designed to, or may readily be
converted to expel a projectile by the action of an explosive.

“Pistol” means that term as defined by MCL 28.421.
“District property” means:

a. a building, playing field, or property used for school purposes to impart
instruction to students or used for functions and events sponsored by a

school, except a building used primarily for adult education or college
extension courses; and

b. a vehicle used by the District to transport students to or from a place
described in subsection A.4.a above.

A “weapon” means a firearm, pneumatic gun, dagger, dirk, stiletto, knife with a
blade over 3 inches in length, pocket knife opened by a mechanical device, iron
bar, or brass knuckles, or any other object used, intended, or represented to
inflict serious bodily injury or property damage.

. Permitted Uses

The following persons may possess a weapon on District property:

1.
2.

3.

A peace officer as defined by law or those persons listed in MCL 28.4250(5);

A student’s Parent licensed to carry a concealed pistol may carry a concealed
pistol (but no other weapons) while in a vehicle if the Parent is dropping the
student off at, or picking the student up from, the student’s school;

A person with permission from the Superintendent or designee to possess a

firearm (but no other weapons) within any lawful parameters established by the
Board;
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4. An employee or contracted person if the possession of that weapon is to
provide security services for the District;

C. Violations

1. Students and District personnel with knowledge that a person is in violation of
this Policy should immediately report the violation to the building principal or
designee.

2. Violation of this Policy will result in discipline of students, employees, and
contractors, up to and including expulsion or termination, removal from District
property, and referral to law enforcement.

Legal authority: 18 USC 921; 18 USC 922(q); MCL 28.425f, 28.4250; MCL 750.237a
Date adopted: August 15, 2022

Date revised: August 21, 2023

Date revised: February 12, 2024

Date revised: August 19, 2024
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Series 5000:-StudentsCurriculum3000: Operations, Finance, and Academic
MattersProperty

6700—Student Health-and-3400 School Safety and Security
57063410 Opioid Antagonist

The District will provide adequate control, supervision, and training to maintain and
administer opioid antagonists at school consistent with state law.

A. Emergency Preparedness

1. The Superintendent or designee will obtain opioid antagonists, as authorized
by law.

2. An opioid antagonist maintained by a school may only be administered to a
person who is believed to be having an opioid-related overdose on school
grounds by:

a. a licensed registered professional nurse employed or contracted by the
District; or;

b. a District employee appropriately trained in accordance with state law.
B. Notice and Reporting
The building principal or designee will:
1. contact 911 if a student is believed to be having an opioid-related overdose;

2. promptly notify the parent/guardianParent of a student to whom an opioid
antagonist has been administered and document all actual and attempted

notices. The District will encourage the parentiguardianParent to seek
treatment for the student from a substance use disorder services program; and

3. document all instances of opioid antagonist administration at school.
Legal authority: MCL 15.671 et seq.
Date adopted:

Date revised:
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3410 Opioid Antagonist

The District will provide adequate control, supervision, and training to maintain and
administer opioid antagonists at school consistent with state law.

A. Emergency Preparedness

1. The Superintendent or designee will obtain opioid antagonists, as authorized
by law.

2. An opioid antagonist maintained by a school may only be administered to a
person who is believed to be having an opioid-related overdose on school
grounds by:

a. a licensed registered professional nurse employed or contracted by the
District; or

b. a District employee appropriately trained in accordance with state law.
B. Notice and Reporting
The building principal or designee will:
1. contact 911 if a student is believed to be having an opioid-related overdose;

2. promptly notify the Parent of a student to whom an opioid antagonist has been
administered and document all actual and attempted notices. The District will
encourage the Parent to seek treatment for the student from a substance use
disorder services program; and

3. document all instances of opioid antagonist administration at school.
Legal authority: MCL 15.671 et seq.
Date adopted: August 19, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
3500 FOIA Requests and Record Retention
3501-AG Michigan Freedom of Information Act Procedures and Guidelines

The Michigan Freedom of Information Act (FOIA) provides for public access to certain
public records, permits the charging of prescribed fees and deposits, and provides
remedies and penalties for non-compliance. A person has a right to inspect, copy, or
receive copies of certain requested public records. Some public records are permitted or
required not to be disclosed. The District is a public body that must comply with FOIA.
The District has established the following Procedures and Guidelines to implement FOIA.
For purposes of these Procedures and Guidelines, terms have the same meaning as
defined in FOIA. A complete copy of FOIA is available on the Michigan Legislature's
website at www.legislature.mi.gov.

These Procedures and Guidelines (which include a Public Summary and a Fee
Itemization Form) are available on the District's website at: |

This link or a physical copy of these Procedures and Guidelines will be included in each
of the District's FOIA responses. Paper copies of these Procedures and Guidelines are

available upon request by a visitor at the District's Central Administration Offices, located
N e L)

A. Written Public Summary
1. How to Submit Written Requests

Awritten request to inspect, copy, or review a public record should be submitted
to the District's FOIA Coordinator.

FOIA requests can be sent via U.S. Mail to: [[iSCiuDISHicHaddiess]
FOIA requests sent via email should be sent to: [[iSCIECMallatoress]
FOIA requests sent via fax should be faxed to: [[iSCHaXNUMBE

A request must describe the public record in sufficient detail to enable the
District to find the requested record. A sample Request Form is apperded
teincluded with these Procedures and Guidelines as AttashmentAForm 3501-
F-1.

Arequest must include the requester’s (1) complete name (first and last name),
(2) mailing address, and (3) either phone number or email address. A request
made by an organization must include the contact information of its agent or
representative. Any mailing address provided must be in a format that complies
with United States Postal Service addressing standards. This information is not
required for a request by an individual who qualifies as indigent under FOIA
(i.e., by submitting an affidavit that describes the individual’s indigence).

LAw Firm, P.C.
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A person may subscribe to future issuances of public records created, issued,
or disseminated by the District on a regular basis, such as notices of board
meetings. A subscription is valid for up to 6 months and may be renewed by the
subscriber.

In lieu of paper copies, the requester may stipulate that the District provide non-
exempt public records on non-paper physical media, electronically mailed, or
otherwise electronically provided. The District is not required to produce non-
exempt public records on non-paper physical media if the District lacks the
technological capability necessary to provide the requested records on the
particular non-paper physical media stipulated in the particular instance. The
District is not required to use non-paper physical media provided by the
requester and, to safeguard the District’s information technology infrastructure,
will not do so.

A person may request a certified copy of a public record.

. Explanation of Written Responses

The District will respond to a written request under FOIA within 5 business days
(excluding weekends and legal holidays) after the District receives the written
request, unless otherwise agreed to in writing by the requester. FOIA defines
the date of receipt by the District differently depending upon how the request
was delivered to the District (e.g., hand-delivery, U.S. Mail, email, facsimile).

The District will respond to a request by doing one of the following: (a) granting
the request; (b) issuing a written notice denying the request; (c) granting the
request in part and issuing a written notice denying the request in part; or (d)
issuing a notice extending for not more than 10 business days the period during
which the District will respond to the request. The District will not issue more
than 1 notice of extension for a particular request.

If a requester asks for information that is available on the District's website, the
District will notify the requester in its response where to find the records on its
website. Paper copies of public records available on the District's website will
be made available upon request, but a fee may be charged as explained in
Section B.4 and on the detailed Fee Itemization Form.

The District will provide reasonable facilities for a requester to inspect non-
exempt public records. The facilities will be available during the District's normal
business hours. The FOIA Coordinator will establish rules regulating the
manner in which a requester may inspect records to protect the District's
records from loss, alteration, mutilation, or destruction or to prevent undue
interference with the District's normal operations.

If a request is denied in whole or in part, the District will include in the written
notice of denial an explanation of the basis for the denial and, if applicable, a
certificate that the public record does not exist under the name given by the
requester or by another name reasonably known to the District. A sample
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Certificate of Non-Existence of Public Record is appendedincluded as
AttachmentBForm 3501-F-2. If a public record or information is separated and
exempt from disclosure (redacted), the District will describe generally the
material exempted unless that description would reveal the contents of the
exempt information and thus defeat the purpose of the exemption.

. Deposit Requirements

Where the District estimates that the fee authorized under the FOIA and these
Procedures and Guidelines for responding to a request will exceed $50, the
District may require a good-faith deposit from the requester before processing
the request. A good-faith deposit will not exceed half of the total estimated fee
and will include a detailed itemization of estimated fee amounts. The FOIA
Coordinator will provide the requester with a detailed itemization of the
allowable fees estimated to be incurred by the District to process the request
as well as notice of the date by which the deposit must be received, which is
48 days after the notice is sent by any means of transmission. The District will
include with its request for a good-faith deposit a best efforts estimate .of the
time frame within which the District will provide the requested public records.
The time frame estimate is not binding on the District but will be made in good
faith, and the District will strive to be reasonably accurate.

If a requester previously requested public records from the District and if the
District made the requested public records available on a timely basis but was
not paid in full the total estimated fee for that previous request, the District may,
to the extent permitted by the FOIA, require a deposit of up to 100% of the
estimated fee for the subsequent request(s).

If a requester fails to pay the good-faith deposit within 48 days after the date of
the deposit notice and if the requester has not appealed the deposit amount,
the request will be considered abandoned and the District will no longer be
required to fulfill the request.

. Fee Calculations

The FOIA permits the District to charge 6 fee components: (a) labor costs of
searching for, locating, and examining public records; (b) labor costs of
separating or deleting (redacting) exempt information from non-exempt
information; (c) labor costs to duplicate or publish requested public records; (d)
actual costs of paper copies (not to exceed 10 cents per sheet for standard 8-
1/2 by 11-inch sheets of paper or 8-1/2 by 14-inch sheets of paper); (e) actual
costs of non-paper physical media (e.g., flash drive, CD), if requested and if the
District has the technological capability to comply; and (f) actual costs of postal
delivery. For more detailed information about the District's fee calculations,
including fee reductions for untimely responses, see Section B.4. of these
Procedures and Guidelines and Attachment-CForm 3501-F-3, Fee ltemization
Form. The FOIA Coordinator will require that payment be made in full for the
allowable fees before the requested records are made available.
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a. Fee Waivers. A search for a public record may be conducted or copies of

public records may be furnished without charge or at a reduced charge if
the District determines that a waiver or reduction of the fee is in the public
interest because searching for or furnishing copies of the public records can
be considered as primarily benefiting the general public.

. Discounts. Under the following circumstances, a public record search will

be made by the District and a copy of a non-exempt public record will be
furnished without charge for the first $20 of the fee:

i. If an individual who is entitled to information under the FOIA:

¢ submits an affidavit stating that the individual is receiving specific
public assistance or is unable to pay the fee because of indigence
and stating that the individual is not making the request in
conjunction with outside parties in exchange for payment or other
remuneration; and

o that individual has not previously received discounted copies of
public records from the District twice during the same calendar year.

ii. If a nonprofit corporation formally designated by the State of Michigan
to carry out activities under subtitle C of the Developmental Disabilities
Assistance and Bill of Rights Act of 2000, Public Law 106-402, and the
Protection and Advocacy for Individuals with Mental lliness Act, Public
Law 99-319, or their successors, submits a request that meets all of the
following requirements:

¢ is made directly on behalf of the organization or its clients;

e is made for a reason wholly consistent with the mission and
provisions of those laws under section 931 of the Mental Health
Code, 1974 PA 258, MCL 330.1931; and

¢ is accompanied by documentation of its designation by the state, if
requested by the District.

5. Avenues for Challenge and Appeal

a. Challenge to Record Denial. If the District fails to respond to a FOIA request

or makes a final determination to deny all or a portion of a request, the
requester may submit an appeal to the Board or may commence an action
in the circuit court for the county in which the public record or the District's
office is located. See Section B.5.a. of these Procedures and Guidelines for
a more detailed explanation of the procedures and timelines for appealing
a record denial.

. Challenge to Fee. If the District requires a fee that the requester believes

exceeds the amount permitted under FOIA or the District's publicly available
procedures and guidelines, the requester may commence an action in the
circuit court for the county in which the public record or the District's office
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is located. See Section B.5.b. of these Procedures and Guidelines for a
more detailed explanation of the procedures and timelines for a fee appeal.

B. Procedures and Guidelines

© 2021

1. Requests

a.

All “persons,” except those persons incarcerated in state or local
correctional facilities, are entitled to submit a FOIA request to the District. A
“‘person” is defined for purposes of the FOIA to mean “an individual,
corporation, limited liability company, partnership, firm, organization,
association, governmental entity, or other legal entity.” A request made by a
“person,” other than an individual (e.g., a corporation, firm, governmental
entity) must include the requester’s complete name (first and last name),
mailing address, and either the phone number or email address of the
“person’s” agent who is an individual. Any mailing address provided must
comply with United States Postal Service addressing standards.

A FOIA request is a written request to inspect, copy, or receive copies of a
public record. A request must describe the public record in sufficient detail
to enable the District to find the requested record. The District suggests that

requesters use the sample Request Form appended-as-AttachmentA(Form
3501-F-1).

FOIA requests must be in writing. If, however, a person makes an oral
request for information that is available on the District's website and if the
employee to whom the request is directed knows that the information is
available on the District's website, that employee must inform the requester
that the information is available on the District's website.

The District's FOIA Coordinator is responsible to process requests to
inspect, copy, or receive copies of public records. FOIA requests should be
sent to the District's FOIA Coordinator.

i. FOIlArequests can be sent via U.S. Mail to: [[SeiDISHICHAGIEsS)

i. FOIA requests sent via email should be sent to: [[SeIHGMalIE0GIess]
i. FOIA requests sent via fax should be faxed to: [[iSCIGRUMBER)

If an employee of the District receives a written request to inspect, copy, or
receive copies of a public record, the employee should promptly forward the
request to the District's FOIA Coordinator. A requester is not required to use
the District's sample Request Form or to include the word “FOIA” in the
request. Therefore, all written requests to inspect, copy, or receive copies
of records should be promptly forwarded to the FOIA Coordinator for review.

The FOIA Coordinator will keep a copy of all written requests for public
records received by the District on file for a period of at least 1 year.
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f.

g.

a

A person may subscribe to future issuances of public records created,
issued, or disseminated on a regular basis, such as notices or agendas of
board meetings. In all other respects, if the requested public record does
not exist as of the date requested, the District has no obligation under the
FOIA to create the requested record or to provide a copy if created on a
later date. A subscription is valid for up to 6 months and may be renewed
by the subscriber.

The FOIA Coordinator will, upon written request, furnish a certified copy of
a public record to the requester.

2. Responses

. Unless otherwise agreed to in writing by the person making the request, the

District must respond to a written request under FOIA within 5 business
days (excluding weekends and legal holidays) after the District receives the
request by doing one of the following:

i. granting the request;
ii. sending written notice denying the request;

iii. granting the request in part and issuing a written notice denying the
request in part; or

iv. issuing a notice extending for not more than 10 business days the period
during which the District will respond to the request. The District will not
issue more than 1 notice of extension for a particular request.

If a request is denied in whole or in part, the District must include in the
written notice of denial an explanation of the basis for the denial and, if
applicable, a certificate that the public record does not exist under the name
given by the requester or by another name reasonably known to the District.
A sample Certificate of Non-Existence of Public Record is
appendedincluded as AttachmentBForm 3501-F-2.

i. Exemptions to disclosure are set forth in Section 13 of the FOIA, MCL
15.243, which is available on the Michigan Legislature’'s website at
www.legislature.mi.gov.

ii. Ifapublic record or information is separated and exempt from disclosure
(redacted), the District will describe generally the material exempted
unless that description would reveal the contents of the exempt
information and thus defeat the purpose of the exemption.

The date for responding to a FOIA request depends upon the manner in
which the request was delivered. A request sent by mail or delivered by
hand is received for purposes of FOIA on the day it arrives at the District. A
request sent by email, fax, or other electronic means is received for
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purposes of FOIA 1 business day after the date on which it was
electronically transmitted. If a request is sent by email and is diverted to the
District spam or junk mail folder, the request is not received until 1 day after
the date it is discovered in the spam or junk mail folder. The FOIA
Coordinator will include in the District’'s records both the time that a written
request was delivered to its spam or junk-mail folder and the time that the
District first became aware of that request. The District will review the FOIA
Coordinator’s spam or junk mail folder at least once every 30 days.

. If a request is fully granted, the District will provide copies of, or an

opportunity to inspect, all the public records that were requested upon
payment of the appropriate fee (if any). No pages will be left out, and nothing
will be redacted.

. The District will provide reasonable facilities for a requester to inspect non-

exempt public records. The facilities will be available during the District's
normal business hours. The FOIA Coordinator will establish rules regulating
the manner in which records may be inspected to protect the District's
records from loss, alteration, mutilation, or destruction or to prevent undue
interference with the District's normal operations.

The FOIAidentifies numerous specific exemptions to disclosure. If a request
includes information that is exempt from disclosure, the District will provide
a written response and list the reason(s) why the record(s) or portions of
records will not be disclosed. The District will include a link to, or a copy of,
these Procedures and Guidelines (including the Public Summary and
AttachmentsForms 3501-F-1, 3501-F-2, and 3501-F-3) with each denial.

. If a request is partially denied, it means that some records or parts of

records will be disclosed, and that some records or parts of records will not
be disclosed. The District will provide copies of, or an opportunity to inspect,
the non-exempt records, but exempt information (which may consist of
entire documents, pages, or information on a page) may be withheld or
redacted. The District will include in the written notice of denial-in-part an
explanation of the basis for the denial-in-part and, if applicable, a certificate
that one or more of the public records does not exist under the name given
by the requester or by another name reasonably known to the District. The
District will include a link to, or a copy of, these Procedures and Guidelines
(including the Public Summary and AttashmentsForms 3501-F-1, 3501-F-
2, and 3501-F-3) with each denial.

. Failure of the District to respond to a FOIA request within the prescribed

timelines constitutes denial of the request. The fee the District is permitted
to charge will be reduced by 5% per day, up to a 50% reduction, if the failure
to timely respond was willful or intentional or if the request included
language described in FOIA as readily conveying a FOIA request. (See
Section B.4., Fees).
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The FOIA does not require the District to create any records or to make
compilations, summaries, or reports of existing records. If a request seeks
records that do not exist, the District will certify that no records responsive
to the request exist under the name or description provided in the request
or another name known to the District. (See sample Certificate of Non-

Existence of Public Record appendedinciuded as AttachmentBForm 3501-
E-2).

If a request asks for information that is available on the District's website,
the District will notify the requester in its response where the records may
be found. If a requester seeks paper copies of information available on the
website, the District may charge the fees noted below and on the Fee
Itemization Form, except that there will be no charge for separating exempt
from non-exempt material.

. In lieu of paper copies, the requester may stipulate that the District provide

non-exempt public records on non-paper physical media, by electronic mail,
or other electronic means. The District is not required to produce non-
exempt public records on non-paper physical media if the District lacks the
technological capability necessary to provide the requested records on the
particular non-paper physical media stipulated in the particular instance.
The District is not required to use non-paper physical media provided by the

requester and, to safeguard the District's information technology
infrastructure, will not do so.

3. Deposit Requirements

a. Where the District estimates that the fee authorized under the FOIA and

these Procedures and Guidelines for responding to a request will exceed
$50, the District may require a good-faith deposit from the requester before
processing the request. A good-faith deposit will not exceed half of the total
estimated fee and will include a detailed itemization of estimated fee
amounts. The FOIA Coordinator will provide the requester with a detailed
itemization of allowable fees estimated to be incurred by the District to
process the request as well as notice of the date by which the deposit must
be received, which is 48 days after the notice is sent by any means of
transmission. The District will include with its request for a good-faith
deposit a best efforts estimate of the time frame within which the District will
provide the requested public records. The timeframe estimate is not binding
on the District, but the estimate will be made in good faith and the District
will strive to be reasonably accurate.

. If a requester fails to pay the good-faith deposit within 48 days of the date

of notice and if the requester has not filed an appeal of the deposit amount,
the request will be considered abandoned by the requester and the District
is no longer required to fulfill the request.
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C.

a.

If a requester previously requested public records from the District and if the
District made the requested public records available on a timely basis but
was not paid in full the total estimated fee for that previous request, the
District may, to the extent permitted by the FOIA, require a deposit of up to
100% of the estimated fee for the subsequent request(s).

4. Fees

A fee will not be charged for the cost to search, examine, review, and
delete/separate/redact exempt from non-exempt information unless failure
to charge a fee would result in unreasonably high costs to the District. In
determining whether such costs are “unreasonably high,” the District will
consider, on a case-by-case basis, the estimated costs given the volume
and complexity of the request relative to the usual or typical costs incurred
by the District in responding to FOIA requests.

Fees are calculated using the Fee ltemization Form appended-teincluded
with these Guidelines and Procedures as AftachmentGForm 3501-F-3. The
District charges the following fees:

i. Labor costs incurred for searching for, locating, and examining public
records. Labor costs are calculated in 15-minute increments (rounded
down) and will not exceed the hourly rate of the lowest-paid employee
capable of searching for, locating, and examining the public records. No
overtime will be charged unless requested by the requester, approved
by the District, and included on the Fee Itemization Form. The hourly
rate of the lowest-paid employee capable of searching for, locating, and
examining particular records may vary depending upon the nature of the
records sought and the corresponding qualifications or authorizations
required to search for, locate, or examine the requested record. All
charges will be noted on the Fee Itemization Form.

ii. Labor costs for separating and deleting exempt information from non-
exempt information. Labor costs are calculated in 15-minute increments
(rounded down) and will not exceed the hourly rate of the lowest-paid
employee capable of separating and deleting material that is exempt
from disclosure from information that is non-exempt from disclosure. No
overtime will be charged unless requested by the requester, approved
by the District, and included on the Fee ltemization Form. The hourly
rate of the lowest-paid employee capable of separating and deleting
exempt information from non-exempt information may vary depending
upon the nature of the records sought and the corresponding
qualifications or authorizations required to separate and redact exempt
information from non-exempt information. If the District FOIA
Coordinator determines on a case-by-case basis that no employee of
the District is capable of separating and deleting exempt from non-
exempt material, the District may engage a contracted services provider
and charge labor costs. Such labor costs will be calculated in 15-minute
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increments (rounded down), and the hourly rate will not exceed 6 times
the state minimum wage. All charges will be noted on the Fee Itemization
Form.

iii. Costs for non-paper physical media. A requester may stipulate that
records be produced on non-paper physical media (e.g., a flash drive or
CD). If the District has the technological capability to comply with the
request for production on non-paper physical media, the District may
charge the actual and most reasonably economical cost of the requested
non-paper physical media, and the cost of non-paper physical media will
be included on the Fee ltemization Form.

iv. Actual cost of duplication for paper records. The District will charge the
actual cost of duplication (not to exceed 10 cents per sheet) for 8-1/2 by
11-inch sheets of paper or 8-1/2 by 14-inch sheets of paper. The actual
cost of duplication will be charged for non-standard-sized sheets of
paper and may exceed 10 cents per sheet. The District will utilize the
most economical means available for making copies of public records,
including using double-sided printing, if cost saving and available.

v. Actual labor costs for duplication or publication. The District's charges
for duplication or publication will not exceed the hourly rate of the lowest-
paid employee capable of duplicating or publishing the records. The
hourly rate of the lowest-paid employee capable of duplicating or
publishing records may vary depending on the nature of the records
sought. Duplication or publication fees are calculated in 15-minute
increments (rounded down). All charges will be noted on the Fee
Itemization Form.

vi. Postal delivery charges. The District may charge the costs of the least
expensive form of postal delivery. If a requester asks for expedited
mailing and if the District agrees to provide expedited mailing, the actual
cost of the expedited mailing may be charged and must be included on
the Fee Itemization Form.

vii. Fringe benefits. The District may add to the labor charges described
above the actual cost of the public employee’s fringe benefits, up to 50%
of the labor costs. Fringe benefits must be noted on the Fee Itemization
Form.

viii. Overtime wages. No overtime will be charged unless requested by the

requester, approved by the District, and included on the Fee Itemization
Form.

c. Each of the fee components described above must be specifically listed on
the Fee ltemization Form. A completed copy of the Fee ltemization Form
will be included with the response to the request. A copy of the Fee
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Itemization Form is appended—teincluded with these Procedures and
Guidelines as Attachment-CForm 3501-F-3.

. Fee reductions. If the FOIA Coordinator does not respond to a written

request within the time frames required by FOIA, the District will reduce the
charges for labor costs otherwise permitted under FOIA and these
Procedure and Guidelines by 5% for each day the District exceeds the time
permitted for a response to the request, up to a maximum 50% reduction, if
either of the following applies:

i. The late response was willful and intentional.

ii. The written request included language that conveyed a request for
information within the first 250 words of the body of a letter, facsimile,
electronic mail, or electronic mail attachment or specifically included the
words, characters, or abbreviations for “freedom of information,”
“information,” “FOIA,” “copy,” or a recognizable misspelling of such, or
appropriate legal code reference for the FOIA, on the front of an
envelope or in the subject line of an electronic mail, letter, or facsimile
cover page.

If a fee reduction is required, the District will fully note the fee reduction on
the detailed Fee Itemization Form (AttachmentCForm 3501-F-3).

. Payment. The FOIA Coordinator will require that payment be made in full

for the allowable fees before the requested records are made available.

Fee waivers. A search for a public record may be conducted, or copies of
public records may be furnished, without charge or at a reduced charge if
the District determines, in its discretion, that a waiver or reduction of the fee
is in the public interest because searching for or furnishing copies of the
public records can be considered as primarily benefiting the general public.

. Discounts. Under the following circumstances, a public record search will

be made by the District and a copy of a non-exempt public record will be
furnished without charge for the first $20 of the fee:

i. if anindividual who is entitled to information under the FOIA;

¢ submits an affidavit stating that the individual is receiving specific
public assistance or is unable to pay the fee because of indigence
and stating that the individual is not making the request in
conjunction with outside parties in exchange for payment or other
remuneration; and

e that individual has not previously received discounted copies of
public records from the District twice during the same calendar year.

ii. if a nonprofit corporation formally designated by the State of Michigan to
carry out activities under subtitle C of the Developmental Disabilities
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Assistance and Bill of Rights Act of 2000, Public Law 106-402, and the
Protection and Advocacy for Individuals with Mental lliness Act, Public
Law 99-319, or their successors, submits a request that meets all of the
following requirements:

is made directly on behalf of the organization or its clients;
is made for a reason wholly consistent with the mission and
provisions of those laws under Mental Health Code Section 431,
1974 PA 258, MCL 330.1931; and

e is accompanied by documentation of its designation by the state, if
requested by the District.

5. Appeals

A requester may appeal any denial of records or any fee charged for public
records.

a. Challenge to Record Denial.

If the District denies a request for records, the requester may either:
A) appeal to the District's Board; or

B) commence an action in the circuit court in [N County
within 180 days of the denial.

. If the requester appeals to the Board, the appeal must specifically state

the word “appeal” and state the reason(s) that the denial should be
reversed. The following rules apply to record denial appeals to the
governing board:

A) An appeal is not “received” until the first regularly scheduled board
meeting after the appeal is submitted.

B) Within 10 business days after receiving the appeal, the Board will do
one of the following:

e reverse the denial;

¢ issue written notice upholding the denial;

o reverse the denial in part and issue written notice upholding the
denial, in part; or

o issue written notice extending the time for response by not more
than 10 business days.

C) If the Board fails to respond in a timely manner to the written appeal
or upholds all or a portion of the disclosure denial that is the subject
of the written appeal, the requester may seek judicial review by
commencing a civil action in circuit court.
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ii. A requester is not required to submit an appeal to the Board before
commencing a civil action in circuit court to challenge a disclosure
denial. If a circuit court determines that the requested record is not
exempt from disclosure, the court will order the District to cease
withholding or to produce all or a portion of the public record determined
to have been wrongfully withheld. If the court determines that a
disclosure denial was arbitrary and capricious, willful and intentional, or
made in bad faith, the court will order that the District pay a civil fine to
the state and punitive damages to the requester. If a person asserting
the right to inspect, copy, or receive a copy of all or a portion of a public
record prevails in an action commenced in the circuit court, the court will
also require the District to pay the requester's reasonable attorneys’
fees, costs, and disbursements. If the requester or the District prevails
in part, the court may, in its discretion, award the District all or an
appropriate portion of reasonable attorneys’ fees, costs, and
disbursements.

b. Challenge to fee. If the District requires a fee (defined to include a deposit)
that the requester believes exceeds the amount permitted under the FOIA
or these publicly available Procedures and Guidelines, the requester may,
within 45 days after receiving notice of the required fee, commence an
action in the circuit court for the county in which the public record or the
District's office is located.

i. If a court determines that the fee exceeds the amount permitted under
the FOIA or these Procedures and Guidelines, the court will reduce the
fee to the permissible amount (if any).

ii. If the requester prevails in an action commenced under this section by
receiving a reduction of 50% or more of the total fee, the court may, in
its discretion, award all or an appropriate portion of reasonable
attorneys’ fees, costs, and disbursements.

iii. If the court determines that the District arbitrarily and capriciously
violated FOIA by charging an excessive fee, or by acting in bad faith, the
court will order that the District pay a civil fine to the state and punitive
damages to the requester.

6. Questions

Any questions about these Procedures and Guidelines should be directed to
the District's FOIA Coordinator.

7. Attachments
7. Related Forms
a. 3501-F-1 Sample FOIA Request Form
b. 3501-F-2 Sample Certificate of Non-Existence of Public Record
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Series 3000: Operations, Finance, and Property

3500 FOIA Requests and Record Retention
3501-AG Michigan Freedom of Information Act Procedures and Guidelines

The Michigan Freedom of Information Act (FOIA) provides for public access to certain
public records, permits the charging of prescribed fees and deposits, and provides
remedies and penalties for non-compliance. A person has a right to inspect, copy, or
receive copies of certain requested public records. Some public records are permitted or
required not to be disclosed. The District is a public body that must comply with FOIA.
The District has established the following Procedures and Guidelines to implement FOIA.
For purposes of these Procedures and Guidelines, terms have the same meaning as

defined in FOIA. A complete copy of FOIA is available on the Michigan Legislature’s
website at www.legislature.mi.gov.

These Procedures and Guidelines (which include a Public Summary and a Fee
Itemization Form) are available on the District's website at: www.kentisd.org . This link or
a physical copy of these Procedures and Guidelines will be included in each of the
District's FOlIA responses. Paper copies of these Procedures and Guidelines are available
upon request by a visitor at the District's Central Administration Offices, located at 2930
Knapp St. NE Grand Rapids, Ml 49525.

A. Written Public Summary
1. How to Submit Written Requests

Awritten request to inspect, copy, or review a public record should be submitted
to the District's FOIA Coordinator.

FOIA requests can be sent via U.S. Mail to:

Kent ISD - Office of the Superintendent 2930 Knapp St. NE Grand Rapids, Ml
49525

FOIA requests sent via email should be sent to: FOIA@kentisd.org

FOIA requests sent via fax should be faxed to: 616-364-1488

A request must describe the public record in sufficient detail to enable the
District to find the requested record. A sample Request Form is included with
these Procedures and Guidelines as Form 3501-F-1.

A request must include the requester’s (1) complete name (first and last name),
(2) mailing address, and (3) either phone number or email address. A request
made by an organization must include the contact information of its agent or
representative. Any mailing address provided must be in a format that complies
with United States Postal Service addressing standards. This information is not
required for a request by an individual who qualifies as indigent under FOIA
(i.e., by submitting an affidavit that describes the individual's indigence).
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A person may subscribe to future issuances of public records created, issued,
or disseminated by the District on a regular basis, such as notices of board

meetings. A subscription is valid for up to 6 months and may be renewed by the
subscriber.

In lieu of paper copies, the requester may stipulate that the District provide non-
exempt public records on non-paper physical media, electronically mailed, or
otherwise electronically provided. The District is not required to produce non-
exempt public records on non-paper physical media if the District lacks the
technological capability necessary to provide the requested records on the
particular non-paper physical media stipulated in the particular instance. The
District is not required to use non-paper physical media provided by the
requester and, to safeguard the District's information technology infrastructure,
will not do so.

A person may request a certified copy of a public record.

. Explanation of Written Responses

The District will respond to a written request under FOIA within 5 business days
(excluding weekends and legal holidays) after the District receives the written
request, unless otherwise agreed to in writing by the requester. FOIA defines
the date of receipt by the District differently depending upon how the request
was delivered to the District (e.g., hand-delivery, U.S. Mail, email, facsimile).

The District will respond to a request by doing one of the following: (a) granting
the request; (b) issuing a written notice denying the request; (c) granting the
request in part and issuing a written notice denying the request in part; or (d)
issuing a notice extending for not more than 10 business days the period during
which the District will respond to the request. The District will not issue more
than 1 notice of extension for a particular request.

If a requester asks for information that is available on the District’'s website, the
District will notify the requester in its response where to find the records on its
website. Paper copies of public records available on the District's website will
be made available upon request, but a fee may be charged as explained in
Section B.4 and on the detailed Fee ltemization Form.

The District will provide reasonable facilities for a requester to inspect non-
exempt public records. The facilities will be available during the District's normal
business hours. The FOIA Coordinator will establish rules regulating the
manner in which a requester may inspect records to protect the District's
records from loss, alteration, mutilation, or destruction or to prevent undue
interference with the District's normal operations.

If a request is denied in whole or in part, the District will include in the written
notice of denial an explanation of the basis for the denial and, if applicable, a
certificate that the public record does not exist under the name given by the
requester or by another name reasonably known to the District. A sample
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Certificate of Non-Existence of Public Record is included as Form 3501-F-2. If
a public record or information is separated and exempt from disclosure
(redacted), the District will describe generally the material exempted unless that
description would reveal the contents of the exempt information and thus defeat
the purpose of the exemption.

3. Deposit Requirements

Where the District estimates that the fee authorized under the FOIA and these
Procedures and Guidelines for responding to a request will exceed $50, the
District may require a good-faith deposit from the requester before processing
the request. A good-faith deposit will not exceed half of the total estimated fee
and will include a detailed itemization of estimated fee amounts. The FOIA
Coordinator will provide the requester with a detailed itemization of the
allowable fees estimated to be incurred by the District to process the request
as well as notice of the date by which the deposit must be received, which is
48 days after the notice is sent by any means of transmission. The District will
include with its request for a good-faith deposit a best efforts estimate of the
time frame within which the District will provide the requested public records.
The time frame estimate is not binding on the District but will be made in good
faith, and the District will strive to be reasonably accurate.

If a requester previously requested public records from the District and if the
District made the requested public records available on a timely basis but was
not paid in full the total estimated fee for that previous request, the District may,
to the extent permitted by the FOIA, require a deposit of up to 100% of the
estimated fee for the subsequent request(s).

If a requester fails to pay the good-faith deposit within 48 days after the date of
the deposit notice and if the requester has not appealed the deposit amount,
the request will be considered abandoned and the District will no longer be
required to fulfill the request.

4. Fee Calculations

The FOIA permits the District to charge 6 fee components: (a) labor costs of
searching for, locating, and examining public records; (b) labor costs of
separating or deleting (redacting) exempt information from non-exempt
information; (c) labor costs to duplicate or publish requested public records; (d)
actual costs of paper copies (not to exceed 10 cents per sheet for standard 8-
1/2 by 11-inch sheets of paper or 8-1/2 by 14-inch sheets of paper); (e) actual
costs of non-paper physical media (e.g., flash drive, CD), if requested and if the
District has the technological capability to comply; and (f) actual costs of postal
delivery. For more detailed information about the District's fee calculations,
including fee reductions for untimely responses, see Section B.4. of these
Procedures and Guidelines and Form 3501-F-3, Fee Itemization Form. The
FOIA Coordinator will require that payment be made in full for the allowable
fees before the requested records are made available.
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a. Fee Waivers. A search for a public record may be conducted or copies of

public records may be furnished without charge or at a reduced charge if
the District determines that a waiver or reduction of the fee is in the public
interest because searching for or furnishing copies of the public records can
be considered as primarily benefiting the general public.

. Discounts. Under the following circumstances, a public record search will

be made by the District and a copy of a non-exempt public record will be
furnished without charge for the first $20 of the fee:

i. If an individual who is entitled to information under the FOIA:

¢ submits an affidavit stating that the individual is receiving specific
public assistance or is unable to pay the fee because of indigence
and stating that the individual is not making the request in
conjunction with outside parties in exchange for payment or other
remuneration; and

o that individual has not previously received discounted copies of
public records from the District twice during the same calendar year.

ii. If a nonprofit corporation formally designated by the State of Michigan
to carry out activities under subtitle C of the Developmental Disabilities
Assistance and Bill of Rights Act of 2000, Public Law 106-402, and the
Protection and Advocacy for Individuals with Mental lllness Act, Public
Law 99-319, or their successors, submits a request that meets all of the
following requirements:

is made directly on behalf of the organization or its clients;
is made for a reason wholly consistent with the mission and
provisions of those laws under section 931 of the Mental Health
Code, 1974 PA 258, MCL 330.1931; and

¢ is accompanied by documentation of its designation by the state, if
requested by the District.

5. Avenues for Challenge and Appeal

a. Challenge to Record Denial. If the District fails to respond to a FOIA request

or makes a final determination to deny all or a portion of a request, the
requester may submit an appeal to the Board or may commence an action
in the circuit court for the county in which the public record or the District's
office is located. See Section B.5.a. of these Procedures and Guidelines for
a more detailed explanation of the procedures and timelines for appealing
a record denial.

. Challenge to Fee. If the District requires a fee that the requester believes

exceeds the amount permitted under FOIA or the District’s publicly available
procedures and guidelines, the requester may commence an action in the
circuit court for the county in which the public record or the District’s office
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is located. See Section B.5.b. of these Procedures and Guidelines for a
more detailed explanation of the procedures and timelines for a fee appeal.

B. Procedures and Guidelines

© 2024

1. Requests

a. All “persons,” except those persons incarcerated in state or local

correctional facilities, are entitled to submit a FOIA request to the District. A
‘person” is defined for purposes of the FOIA to mean “an individual,
corporation, limited liabilty company, partnership, firm, organization,
association, governmental entity, or other legal entity.” A request made by a
“person,” other than an individual (e.g., a corporation, firm, governmental
entity) must include the requester's complete name (first and last name),
mailing address, and either the phone number or email address of the
‘person’s” agent who is an individual. Any mailing address provided must
comply with United States Postal Service addressing standards.

. AFOIA request is a written request to inspect, copy, or receive copies of a

public record. A request must describe the public record in sufficient detail
to enable the District to find the requested record. The District suggests that
requesters use the sample Request Form (Form 3501-F-1).

. FOIA requests must be in writing. If, however, a person makes an oral

request for information that is available on the District's website and if the
employee to whom the request is directed knows that the information is
available on the District’s website, that employee must inform the requester
that the information is available on the District's website.

. The District's FOIA Coordinator is responsible to process requests to

inspect, copy, or receive copies of public records. FOIA requests should be
sent to the District's FOIA Coordinator.

i. FOIA requests can be sent via U.S. Mail to:

Kent ISD - Office of the Superintendent 2930 Knapp St. NE Grand
Rapids, Ml 49525

ii. FOIA requests sent via email should be sent to: FOIA@kentisd.org

iii. FOIA requests sent via fax should be faxed to: 616-364-1488

If an employee of the District receives a written request to inspect, copy, or
receive copies of a public record, the employee should promptly forward the
request to the District’'s FOIA Coordinator. A requester is not required to use
the District's sample Request Form or to include the word “FOIA” in the
request. Therefore, all written requests to inspect, copy, or receive copies
of records should be promptly forwarded to the FOIA Coordinator for review.
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e. The FOIA Coordinator will keep a copy of all written requests for public

f.

records received by the District on file for a period of at least 1 year.

A person may subscribe to future issuances of public records created,
issued, or disseminated on a regular basis, such as notices or agendas of
board meetings. In all other respects, if the requested public record does
not exist as of the date requested, the District has no obligation under the
FOIA to create the requested record or to provide a copy if created on a
later date. A subscription is valid for up to 6 months and may be renewed
by the subscriber.

g. The FOIA Coordinator will, upon written request, furnish a certified copy of

a public record to the requester.

2. Responses

a. Unless otherwise agreed to in writing by the person making the request, the

District must respond to a written request under FOIA within 5 business
days (excluding weekends and legal holidays) after the District receives the
request by doing one of the following:

i. granting the request;
ii. sending written notice denying the request;

iii. granting the request in part and issuing a written notice denying the
request in part; or

iv. issuing a notice extending for not more than 10 business days the period
during which the District will respond to the request. The District will not
issue more than 1 notice of extension for a particular request.

If a request is denied in whole or in part, the District must include in the
written notice of denial an explanation of the basis for the denial and, if
applicable, a certificate that the public record does not exist under the name
given by the requester or by another name reasonably known to the District.
A sample Certificate of Non-Existence of Public Record is included as Form
3501-F-2.

i. Exemptions to disclosure are set forth in Section 13 of the FOIA, MCL
156.243, which is available on the Michigan Legislature’s website at
www.legislature.mi.gov.

ii. If a public record or information is separated and exempt from disclosure
(redacted), the District will describe generally the material exempted
unless that description would reveal the contents of the exempt
information and thus defeat the purpose of the exemption.

The date for responding to a FOIA request depends upon the manner in
which the request was delivered. A request sent by mail or delivered by
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hand is received for purposes of FOIA on the day it arrives at the District. A
request sent by email, fax, or other electronic means is received for
purposes of FOIA 1 business day after the date on which it was
electronically transmitted. If a request is sent by email and is diverted to the
District spam or junk mail folder, the request is not received until 1 day after
the date it is discovered in the spam or junk mail folder. The FOIA
Coordinator will include in the District's records both the time that a written
request was delivered to its spam or junk-mail folder and the time that the
District first became aware of that request. The District will review the FOIA
Coordinator’s spam or junk mail folder at least once every 30 days.

. If a request is fully granted, the District will provide copies of, or an

opportunity to inspect, all the public records that were requested upon
payment of the appropriate fee (if any). No pages will be left out, and nothing
will be redacted.

. The District will provide reasonable facilities for a requester to inspect non-

exempt public records. The facilities will be available during the District’'s
normal business hours. The FOIA Coordinator will establish rules regulating
the manner in which records may be inspected to protect the District's
records from loss, alteration, mutilation, or destruction or to prevent undue
interference with the District's normal operations.

The FOIA identifies numerous specific exemptions to disclosure. If a request
includes information that is exempt from disclosure, the District will provide
a written response and list the reason(s) why the record(s) or portions of
records will not be disclosed. The District will include a link to, or a copy of,
these Procedures and Guidelines (including the Public Summary and
Forms 3501-F-1, 3501-F-2, and 3501-F-3) with each denial.

. If a request is partially denied, it means that some records or parts of

records will be disclosed, and that some records or parts of records will not
be disclosed. The District will provide copies of, or an opportunity to inspect,
the non-exempt records, but exempt information (which may consist of
entire documents, pages, or information on a page) may be withheld or
redacted. The District will include in the written notice of denial-in-part an
explanation of the basis for the denial-in-part and, if applicable, a certificate
that one or more of the public records does not exist under the name given
by the requester or by another name reasonably known to the District. The
District will include a link to, or a copy of, these Procedures and Guidelines
(including the Public Summary and Forms 3501-F-1, 3501-F-2, and 3501-
F-3) with each denial.

. Failure of the District to respond to a FOIA request within the prescribed

timelines constitutes denial of the request. The fee the District is permitted
to charge will be reduced by 5% per day, up to a 50% reduction, if the failure
to timely respond was willful or intentional or if the request included

THRUN

Law FirM, P.C.

POLICY SERVICE



© 2024

language described in FOIA as readily conveying a FOIA request. (See
Section B.4., Fees).

The FOIA does not require the District to create any records or to make
compilations, summaries, or reports of existing records. If a request seeks
records that do not exist, the District will certify that no records responsive
to the request exist under the name or description provided in the request
or another name known to the District. (See sample Certificate of Non-
Existence of Public Record included as Form 3501-F-2).

If a request asks for information that is available on the District's website,
the District will notify the requester in its response where the records may
be found. If a requester seeks paper copies of information available on the
website, the District may charge the fees noted below and on the Fee
Itemization Form, except that there will be no charge for separating exempt
from non-exempt material.

. Inlieu of paper copies, the requester may stipulate that the District provide

non-exempt public records on non-paper physical media, by electronic mail,
or other electronic means. The District is not required to produce non-
exempt public records on non-paper physical media if the District lacks the
technological capability necessary to provide the requested records on the
particular non-paper physical media stipulated in the particular instance.
The District is not required to use non-paper physical media provided by the
requester and, to safeguard the District's information technology
infrastructure, will not do so.

3. Deposit Requirements

a. Where the District estimates that the fee authorized under the FOIA and

these Procedures and Guidelines for responding to a request will exceed
$50, the District may require a good-faith deposit from the requester before
processing the request. A good-faith deposit will not exceed half of the total
estimated fee and will include a detailed itemization of estimated fee
amounts. The FOIA Coordinator will provide the requester with a detailed
itemization of allowable fees estimated to be incurred by the District to
process the request as well as notice of the date by which the deposit must
be received, which is 48 days after the notice is sent by any means of
transmission. The District will include with its request for a good-faith
deposit a best efforts estimate of the time frame within which the District will
provide the requested public records. The timeframe estimate is not binding
on the District, but the estimate will be made in good faith and the District
will strive to be reasonably accurate.

. If a requester fails to pay the good-faith deposit within 48 days of the date

of notice and if the requester has not filed an appeal of the deposit amount,
the request will be considered abandoned by the requester and the District
is no longer required to fulfill the request.
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c. If arequester previously requested public records from the District and if the
District made the requested public records available on a timely basis but
was not paid in full the total estimated fee for that previous request, the
District may, to the extent permitted by the FOIA, require a deposit of up to
100% of the estimated fee for the subsequent request(s).

4. Fees

a. A fee will not be charged for the cost to search, examine, review, and
delete/separate/redact exempt from non-exempt information unless failure
to charge a fee would result in unreasonably high costs to the District. In
determining whether such costs are “unreasonably high,” the District will
consider, on a case-by-case basis, the estimated costs given the volume
and complexity of the request relative to the usual or typical costs incurred
by the District in responding to FOIA requests.

b. Fees are calculated using the Fee Itemization Form included with these
Guidelines and Procedures as Form 3501-F-3. The District charges the
following fees:

i. Labor costs incurred for searching for, locating, and examining public
records. Labor costs are calculated in 15-minute increments (rounded
down) and will not exceed the hourly rate of the lowest-paid employee
capable of searching for, locating, and examining the public records. No
overtime will be charged unless requested by the requester, approved
by the District, and included on the Fee Itemization Form. The hourly
rate of the lowest-paid employee capable of searching for, locating, and
examining particular records may vary depending upon the nature of the
records sought and the corresponding qualifications or authorizations
required to search for, locate, or examine the requested record. All
charges will be noted on the Fee Itemization Form.

ii. Labor costs for separating and deleting exempt information from non-
exempt information. Labor costs are calculated in 15-minute increments
(rounded down) and will not exceed the hourly rate of the lowest-paid
employee capable of separating and deleting material that is exempt
from disclosure from information that is non-exempt from disclosure. No
overtime will be charged unless requested by the requester, approved
by the District, and included on the Fee Itemization Form. The hourly
rate of the lowest-paid employee capable of separating and deleting
exempt information from non-exempt information may vary depending
upon the nature of the records sought and the corresponding
qualifications or authorizations required to separate and redact exempt
information from non-exempt information. If the District FOIA
Coordinator determines on a case-by-case basis that no employee of
the District is capable of separating and deleting exempt from non-
exempt material, the District may engage a contracted services provider
and charge labor costs. Such labor costs will be calculated in 15-minute
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increments (rounded down), and the hourly rate will not exceed 6 times
the state minimum wage. All charges will be noted on the Fee ltemization
Form.

iii. Costs for non-paper physical media. A requester may stipulate that
records be produced on non-paper physical media (e.g., a flash drive or
CD). If the District has the technological capability to comply with the
request for production on non-paper physical media, the District may
charge the actual and most reasonably economical cost of the requested
non-paper physical media, and the cost of non-paper physical media will
be included on the Fee Itemization Form.

iv. Actual cost of duplication for paper records. The District will charge the
actual cost of duplication (not to exceed 10 cents per sheet) for 8-1/2 by
11-inch sheets of paper or 8-1/2 by 14-inch sheets of paper. The actual
cost of duplication will be charged for non-standard-sized sheets of
paper and may exceed 10 cents per sheet. The District will utilize the
most economical means available for making copies of public records,
including using double-sided printing, if cost saving and available.

v. Actual labor costs for duplication or publication. The District's charges
for duplication or publication will not exceed the hourly rate of the lowest-
paid employee capable of duplicating or publishing the records. The
hourly rate of the lowest-paid employee capable of duplicating or
publishing records may vary depending on the nature of the records
sought. Duplication or publication fees are calculated in 15-minute
increments (rounded down). All charges will be noted on the Fee
ltemization Form.

vi. Postal delivery charges. The District may charge the costs of the least
expensive form of postal delivery. If a requester asks for expedited
mailing and if the District agrees to provide expedited mailing, the actual
cost of the expedited mailing may be charged and must be included on
the Fee Itemization Form.

vii. Fringe benefits. The District may add to the labor charges described
above the actual cost of the public employee’s fringe benefits, up to 50%
of the labor costs. Fringe benefits must be noted on the Fee ltemization
Form.

viii. Overtime wages. No overtime will be charged unless requested by the
requester, approved by the District, and included on the Fee ltemization
Form.

c. Each of the fee components described above must be specifically listed on
the Fee ltemization Form. A completed copy of the Fee Itemization Form
will be included with the response to the request. A copy of the Fee
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Iltemization Form is included with these Procedures and Guidelines as Form
3501-F-3.

d. Fee reductions. If the FOIA Coordinator does not respond to a written
request within the time frames required by FOIA, the District will reduce the
charges for labor costs otherwise permitted under FOIA and these
Procedure and Guidelines by 5% for each day the District exceeds the time
permitted for a response to the request, up to a maximum 50% reduction, if
either of the following applies:

i. The late response was willful and intentional.

ii. The written request included language that conveyed a request for
information within the first 250 words of the body of a letter, facsimile,
electronic mail, or electronic mail attachment or specifically included the
words, characters, or abbreviations for “freedom of information,”
“information,” “FOIA,” “copy,” or a recognizable misspelling of such, or
appropriate legal code reference for the FOIA, on the front of an
envelope or in the subject line of an electronic mail, letter, or facsimile
cover page.

If a fee reduction is required, the District will fully note the fee reduction on
the detailed Fee ltemization Form (Form 3501-F-3).

e. Payment. The FOIA Coordinator will require that payment be made in full
for the allowable fees before the requested records are made available.

f. Fee waivers. A search for a public record may be conducted, or copies of
public records may be furnished, without charge or at a reduced charge if
the District determines, in its discretion, that a waiver or reduction of the fee
is in the public interest because searching for or furnishing copies of the
public records can be considered as primarily benefiting the general public.

g. Discounts. Under the following circumstances, a public record search will
be made by the District and a copy of a non-exempt public record will be
furnished without charge for the first $20 of the fee:

i. if an individual who is entitled to information under the FOIA:

o submits an affidavit stating that the individual is receiving specific
public assistance or is unable to pay the fee because of indigence
and stating that the individual is not making the request in
conjunction with outside parties in exchange for payment or other
remuneration; and

o that individual has not previously received discounted copies of
public records from the District twice during the same calendar year.

ii. if a nonprofit corporation formally designated by the State of Michigan to
carry out activities under subtitle C of the Developmental Disabilities
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Assistance and Bill of Rights Act of 2000, Public Law 106-402, and the
Protection and Advocacy for Individuals with Mental lliness Act, Public
Law 99-319, or their successors, submits a request that meets all of the
following requirements:

is made directly on behalf of the organization or its clients;

e is made for a reason wholly consistent with the mission and
provisions of those laws under Mental Health Code Section 431,
1974 PA 258, MCL 330.1931; and

¢ is accompanied by documentation of its designation by the state, if
requested by the District.

5. Appeals

A requester may appeal any denial of records or any fee charged for public
records.

a. Challenge to Record Denial.

If the District denies a request for records, the requester may either:
A) appeal to the District’'s Board; or

B) commence an action in the circuit court in Kent County within 180
days of the denial.

. If the requester appeals to the Board, the appeal must specifically state

the word “appeal” and state the reason(s) that the denial should be
reversed. The following rules apply to record denial appeals to the
governing board:

A) An appeal is not “received” until the first regularly scheduled board
meeting after the appeal is submitted.

B) Within 10 business days after receiving the appeal, the Board will do
one of the following:

reverse the denial;
issue written notice upholding the denial;
reverse the denial in part and issue written notice upholding the
denial, in part; or

e issue written notice extending the time for response by not more
than 10 business days.

C) If the Board fails to respond in a timely manner to the written appeal
or upholds all or a portion of the disclosure denial that is the subject
of the written appeal, the requester may seek judicial review by
commencing a civil action in circuit court.
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iii. A requester is not required to submit an appeal to the Board before
commencing a civil action in circuit court to challenge a disclosure
denial. If a circuit court determines that the requested record is not
exempt from disclosure, the court will order the District to cease
withholding or to produce all or a portion of the public record determined
to have been wrongfully withheld. If the court determines that a
disclosure denial was arbitrary and capricious, willful and intentional, or
made in bad faith, the court will order that the District pay a civil fine to
the state and punitive damages to the requester. If a person asserting
the right to inspect, copy, or receive a copy of all or a portion of a public
record prevails in an action commenced in the circuit court, the court will
also require the District to pay the requester’'s reasonable attorneys’
fees, costs, and disbursements. If the requester or the District prevails
in part, the court may, in its discretion, award the District all or an
appropriate portion of reasonable attorneys’ fees, costs, and
disbursements.

b. Challenge to fee. If the District requires a fee (defined to include a deposit)
that the requester believes exceeds the amount permitted under the FOIA
or these publicly available Procedures and Guidelines, the requester may,
within 45 days after receiving notice of the required fee, commence an
action in the circuit court for the county in which the public record or the
District’s office is located.

i. If a court determines that the fee exceeds the amount permitted under
the FOIA or these Procedures and Guidelines, the court will reduce the
fee to the permissible amount (if any).

ii. If the requester prevails in an action commenced under this section by
receiving a reduction of 50% or more of the total fee, the court may, in
its discretion, award all or an appropriate portion of reasonable
attorneys’ fees, costs, and disbursements.

iii. If the court determines that the District arbitrarily and capriciously
violated FOIA by charging an excessive fee, or by acting in bad faith, the
court will order that the District pay a civil fine to the state and punitive
damages to the requester.

6. Questions

Any questions about these Procedures and Guidelines should be directed to
the District's FOIA Coordinator.

7. Related Forms
a. 3501-F-1 Sample FOIA Request Form
b. 3501-F-2 Sample Certificate of Non-Existence of Public Record
c. 3501-F-3 Standard Form for Detailed ltemization of Fee Amounts
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4101 Non-Discrimination
A. Equal Employment Opportunity

The District is committed to equal employment opportunity and compliance with
federal, state, and local laws that prohibit workplace diserimination;Unlawful
Discrimination, including unlawful harassment; and unlawful-retaliationRetaliation
based on any protected class or activity. This Policy applies to all aspects of
employment, including recruiting, advertising, hiring, training, job placement,
evaluation, classification, promotion, transfer, work assignment, compensation,
benefits, discipline, demotion, termination, reduction in force, recall, and any other
term or condition of employment.

This Policy prohibits discrimination against employees or applicants for
employment based on the following protected classes: race, color, national origin,
ethnicity, religion, sex (including pregnancy or related conditions, gender identity,
andor sexual orientation), height, weight, marital status, age, disability, genetic
information, veteran status, military service, or any other legally protected class.
This Policy also prohibits untawfulretaliationRetaliation based on a protected
activity.

The District prohibits unlawful employment discrimination as required by applicable
civil rights statutes, including:

o Title VI of the Civil Rights Act of 1964, which prohibits discrimination based
on race, color, religion, or national origin;

o Title VIi of the Civil Rights Act of 1964, which prohibits discrimination based
on race, color, religion, sex (including gender identity, and sexual
orientation), or national origin;

o Title IX of the Education Amendments of 1972, which prohibits
discrimination based on sex (including gender identity and sexual
orientation);

e Age Discrimination in Employment Act of 1967 (ADEA), which prohibits
discrimination based on age as to persons who are at least 40 years old;

e Equal Pay Act of 1963, which prohibits sex discrimination in payment of
wages for persons performing substantially equal work in the same
establishment;

¢ Section 504 of the Rehabilitation Act of 1973 (Section 504), which prohibits
discrimination based on disability;
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Americans with Disabilites Act of 1990 (ADA), which prohibits
discrimination against qualified persons with disabilities in employment,
public service, public accommodations, and telecommunications;

Pregnancy Discrimination Act of 1978, which prohibits discrimination based
on pregnancy, childbirth, or related medical conditions;

Pregnant Workers Fairness Act (PWFA), which requires covered employers
to provide reasonable accommodations to a worker’'s known limitations
related to pregnancy, childbirth, or related medical conditions, unless the
accommodation will cause an undue hardship.

Genetic Information Non-Discrimination Act of 2008 (GINA), which prohibits
discrimination based on genetic information as to health insurance and
employment;

L 2

Michigan Elliott-Larsen Civil Rights Act of 1976 (ELCRA), which prohibits
discrimination based on race, color, national origin, age, sex, pregnancy,
sexual orientation, gender identity or expression, religion, height, weight, or
marital status;

Michigan Persons with Disabilities Civil Rights Act of 1976 (MPDCRA),
which prohibits discrimination against qualified persons based on disability
that is unrelated to that person’s ability to perform the duties of a particular
position or genetic information;_and

e _Michigan Equal Pay Act, which prohibits discriminatory wage practices

based on sex;.

The District also _complies with and_prohibits employment action that

violates the following statutes:

e Family and Medical Leave Act of 1993 (FMLA), which requires covered

-

employers to provide up to 12 work weeks of unpaid, job-protected leave to
eligible employees for certain family, military, and medical reasons, and up

to 26 work weeks to care for a covered service member with a serious injury
or illness:
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¢ Michigan Paid Medical Leave Act of 2018 (PMLA), which provides eligible
employees paid medical leave for certain reasons:

»_Uniformed Services Employment and Reemployment Rights Act of 1994
USERRA), which provides job protection and reemployment rights to
individuals who voluntarily or involuntarily leave employment to undertake
military service, including military reservists and National Guard members
called to duty,

o Public Employment Relations Act of 1947 (PERA), which prohibits a public
employer from discriminating against an employee based on membership
or non-membership in a labor organization:;

e Fair Labor Standards Act of 1938 (FLSA), which establishes minimum
wage, overtime pay, record keeping, and youth employment standards
affecting employees: and

e Michigan Whistleblower Protection Act of 1980, which protects employees
who report a violation or suspected violation of state, local, or federal law
and employees who participate in hearings, investigations, or court actions.

B. Reporting Requirements

Any employee who believes he/she has been subjected to behavior that violates
this Policy mustis encouraged to file a complaint using-the-Employment-Complaint
Pmeedu%e—m—PeheyMM—MﬁleJX—semaLhamssmeM—rs—aueged—promptlv with a
supervisor. A complaint implicating an individual’s civil rights will be investigated

pursuant to the procedures setforthoutlined in Policy 3148-should-be-followed4104
and 3115-3115H.

Employees with questions about compliance with this Policy and applicable laws
should contact the Superintendent or the Employment Compliance Officer(s):)
identified in Policy 3115B.

Board members, administrators, and supervisors must promptly report incidents of
unlawﬁuJ—d&enmmahenUnlawful Discrimination and retaliation—This-duty-to-report
applies-to-unlawful-discrimination-and-retaliationRetaliation that the- Board-member,
administrator—or—supervisorhe/she observes or about which he/she receives

information.

Board members, administrators, or supervisors who receive a complaint alleging
a violation of this Policy must promptly report the complaint, in writing, to the
Employment Compliance Officer(s)-) identified in Policy 3115B.

A failure to comply with reporting requirements may result in discipline, including
discharge.

C. Employment Discrimination Compliance Training
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The District will train administrators, supervisors, and the Employment Compliance

Officer(s) on how to address and investigate diseriminationUnlawful Discrimination
and retaliationRetaliation complaints.

The District may also provide diseriminationUnlawful Discrimination and
retaliationRetaliation training to Board members and employees.

Training may be provided by an outside entity or person approved by the District.

Legal authority: 20 USC 1681 et seq.; 29 USC 206 et seq., 701 et seq., 2601 et seq.;
38USC 4301 et seq.; 42 USC 2000d et seq., 2000e et seq., 2000ff et
seq., 12101 et seq.; H.R. 2617-1626, 117th Cong. § 103(1)
(signed into law December 29, 2022); MCL 37.1101 et seq.,
37.2101 et seq.; MCL 423.201 et seq.; MCL 750.556; 34 CFR 106.1 et
S€q.

Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4101 Non-Discrimination
A. Equal Employment Opportunity

The District is committed to equal employment opportunity and compliance with
federal, state, and local laws that prohibit workplace Unlawful Discrimination,
including unlawful harassment and Retaliation, based on any protected class or
activity. This Policy applies to all aspects of employment, including recruiting,
advertising, hiring, training, job placement, evaluation, classification, promotion,
transfer, work assignment, compensation, benefits, discipline, demotion,
termination, reduction in force, recall, and any other term or condition of
employment.

This Policy prohibits discrimination against employees or applicants for
employment based on the following protected classes: race, color, national origin,
ethnicity, religion, sex (including pregnancy or related conditions, gender identity, or
sexual orientation), height, weight, marital status, age, disability, genetic
information, veteran status, military service, or any other legally protected class.
This Policy also prohibits Retaliation based on a protected activity.

The District prohibits unlawful employment discrimination as required by applicable
civil rights statutes, including:

o Title VI of the Civil Rights Act of 1964, which prohibits discrimination based
on race, color, religion, or national origin;

o Title VIl of the Civil Rights Act of 1964, which prohibits discrimination based
on race, color, religion, sex (including gender identity, and sexual
orientation), or national origin;

o Title IX of the Education Amendments of 1972, which prohibits
discrimination based on sex (including gender identity and sexual
orientation);

e Age Discrimination in Employment Act of 1967 (ADEA), which prohibits
discrimination based on age as to persons who are at least 40 years old;

e Equal Pay Act of 1963, which prohibits sex discrimination in payment of

wages for persons performing substantially equal work in the same
establishment;

o Section 504 of the Rehabilitation Act of 1973 (Section 504), which prohibits
discrimination based on disability;

©2024 [T THRUN

LAwW FIRM, P.C.
POLIGY SERVICE




© 2024

Americans with Disabilities Act of 1990 (ADA), which prohibits
discrimination against qualified persons with disabilities in employment,
public service, public accommodations, and telecommunications;

Pregnancy Discrimination Act of 1978, which prohibits discrimination based
on pregnancy, childbirth, or related medical conditions;

Pregnant Workers Fairness Act (PWFA), which requires covered employers
to provide reasonable accommodations to a worker's known limitations
related to pregnancy, childbirth, or related medical conditions, unless the
accommodation will cause an undue hardship.

Genetic Information Non-Discrimination Act of 2008 (GINA), which prohibits
discrimination based on genetic information as to health insurance and
employment;

Michigan Elliott-Larsen Civil Rights Act of 1976 (ELCRA), which prohibits
discrimination based on race, color, national origin, age, sex, pregnancy,
sexual orientation, gender identity or expression, religion, height, weight, or
marital status;

Michigan Persons with Disabilities Civil Rights Act of 1976 (MPDCRA),
which prohibits discrimination against qualified persons based on disability
that is unrelated to that person’s ability to perform the duties of a particular
position or genetic information; and

Michigan Equal Pay Act, which prohibits discriminatory wage practices
based on sex.

The District also complies with and prohibits employment action that violates the
following statutes:

Family and Medical Leave Act of 1993 (FMLA), which requires covered
employers to provide up to 12 work weeks of unpaid, job-protected leave to
eligible employees for certain family, military, and medical reasons, and up
to 26 work weeks to care for a covered service member with a serious injury
or illness;

Michigan Paid Medical Leave Act of 2018 (PMLA), which provides eligible
employees paid medical leave for certain reasons;

Uniformed Services Employment and Reemployment Rights Act of 1994
(USERRA), which provides job protection and reemployment rights to
individuals who voluntarily or involuntarily leave employment to undertake

military service, including military reservists and National Guard members
called to duty;
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o Public Employment Relations Act of 1947 (PERA), which prohibits a public
employer from discriminating against an employee based on membership
or non-membership in a labor organization;

o Fair Labor Standards Act of 1938 (FLSA), which establishes minimum
wage, overtime pay, record keeping, and youth employment standards
affecting employees; and

¢ Michigan Whistleblower Protection Act of 1980, which protects employees
who report a violation or suspected violation of state, local, or federal law
and employees who patrticipate in hearings, investigations, or court actions.

B. Reporting Requirements

Any employee who believes he/she has been subjected to behavior that violates
this Policy is encouraged to file complaint promptly with a supervisor. A complaint
implicating an individual's civil rights will be investigated pursuant to the
procedures outlined in Policy 4104 and 3115-3115H.

Employees with questions about compliance with this Policy and applicable laws
should contact the Superintendent or the Employment Compliance Officer(s)
identified in Policy 3115B.

Board members, administrators, and supervisors must promptly report incidents of
Unlawful Discrimination and Retaliation that he/she observes or about which
he/she receives information.

Board members, administrators, or supervisors who receive a complaint alleging
a violation of this Policy must promptly report the complaint, in writing, to the
Employment Compliance Officer(s) identified in Policy 3115B.

A failure to comply with reporting requirements may result in discipline, including
discharge.

C. Employment Discrimination Compliance Training

The District will train administrators, supervisors, and the Employment Compliance
Officer(s) on how to address and investigate Unlawful Discrimination and
Retaliation complaints.

The District may also provide Unlawful Discrimination and Retaliation training to
Board members and employees.

Training may be provided by an outside entity or person approved by the District.

Legal authority: 20 USC 1681 et seq.; 29 USC 206 et seq., 701 et seq., 2601 et seq.;
38USC 4301 et seq.; 42 USC 2000d et seq., 2000e et seq., 2000ff et
seq., 12101 et seq.; H.R. 2617-1626, 117th Cong. § 103(1)
(signed into law December 29, 2022); MCL 37.1101 et seq.,
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37.2101 et seq.; MCL 423.201 et seq.; MCL 750.556; 34 CFR 106.1 et
seq.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment
4100 Employee Rights and Responsibilities

4102 Anti-Harassment including-Sexual Harassment
A. Policy Statement

Employees will have the opportunity to work in an atmosphere free from unlawful
harassment—melu&ng—se*—based—haaassment— as defined by state federal and

local laws.
harassment:

The District will promptly and thoroughly investigate complaints-pursuant-to-Policy
4104 alleging unlawful harassment and take appropriate action, including

dlsmplme agamst any person found to have welated—th&s—Pel\tey—leeshgaken




B. The District's procedures for investigating unlawful harassment are contained in

Policy 3115-3115H.

FC. Reporting Requirements

© 39232 THRUN

LAaw Firm, P.C.
PoLICY SERVICE




Board members, administrators, and supervusors must promptly report incidents of
unlawful harassment and

supemseFRetallatlon that he/she observes or about WhICh he/she recelves

information.

Board members, administrators, or supervisors who receive a complaint alleging
a violation of this Policy must promptly report the complaint, in writing, to the
Employment Compliance Officer(s}-) identified in Policy 3115B.

A failure to comply with reporting requirements may result in discipline, including
discharge.

Legal authority: 20 USC 1681 et seq.; 29 USC 621 et seq.; 42 USC 1983, 2000d et seq.,
2000e et seq., 2000ff et seq., 6101 et seq., 12101 et seq.; 29 CFR 1604.1
et seq., 1635; 34 CFR 106.81406:8;:1 et seq.; MCL 37.1101 et seq.,
37.2101 et seq.; MCL 380.1300a

Date adopted:

Date revised:
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4100
4102

Series 4000: District Employment
Employee Rights and Responsibilities
Anti-Harassment
Policy Statement

Employees will have the opportunity to work in an atmosphere free from unlawful
harassment as defined by state, federal, and local laws.

The District will promptly and thoroughly investigate complaints alleging unlawful
harassment and take appropriate action, including discipline, against any person
found to have engaged in unlawful harassment.

The District's procedures for investigating unlawful harassment are contained in
Policy 3115-3115H.

Reporting Requirements

Board members, administrators, and supervisors must promptly report incidents of
unlawful harassment and Retaliation that he/she observes or about which he/she
receives information.

Board members, administrators, or supervisors who receive a complaint alleging
a violation of this Policy must promptly report the complaint, in writing, to the
Employment Compliance Officer(s) identified in Policy 3115B.

A failure to comply with reporting requirements may result in discipline, including
discharge.

Legal authority: 20 USC 1681 et seq.; 29 USC 621 et seq.; 42 USC 1983, 2000d et seq.,

2000e et seq., 2000ff et seq., 6101 et seq., 12101 et seq.; 29 CFR 1604.1
et seq., 1635; 34 CFR 106.1 et seq.; MCL 37.1101 et seq., 37.2101 et
seq.; MCL 380.1300a

Date adopted: August 15, 2022

Date revised: August 19, 2024
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4104 Employment Complaint Procedure for Alleqgations Implicating Civil Rights

This employment complaint procedure for_allegations implicating an employee’s civil

rights is designed to facilitate: (1) prompt notification of alleged urlawful
diseriminationUnlawful Discrimination, including unlawful Fitle Vi-sexualharassment. and
retaliationRetaliation; (2) a prompt and thorough investigation of good faith allegations;

and (3) the implementation of appropriate corrective action, if necessary, to eliminate
verified-unlawful-discrimination-andretaliation_ Unlawful Discrimination, harassment, and

Retaliation from the workplace.

A. Initiating a Complaint

1. ABoard member, employee, or employment applicant who believes he/she has
been the subject of unlawful—diserimination,—including—unlawfulUnlawful
Discrimination, harassment; or retaliationRetaliation, must timely file a
complaint, preferably within 10 business days of the alleged or suspected
violation or when the reporter obtained knowledge of the alleged or suspected
violation, with:_the Employment Compliance Officer or applicable coordinator
listed in Policy 3115B.

9:2. A complaint of discriminatierUnlawful Discrimination, including wrlawful

harassment; or retaliationRetaliation, may be made verbally or in writing. The
complaint will be memorialized on Form 44043115-F-1.

B. Investigation Procedures

—~A written or verbal report (including an anonymous report) of
diseriminationUnlawful Discrimination, including unrlawful—harassment. or
retaliationRetaliation, will be investigated promptly and thoroughly-
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&—An—impaﬁial—investiga&%wﬂl—irweshgateusnng theeemplamtnt-and—#-apprepnate-
mvesﬂga%eGnevance Procedure outllned |n Pollcv 3115E unless the

ismissed pursuant to Policy

3115F or informal resolution is

prohibited. Any person whe unlaedully retaliates
is-subject-to-discipline-including-discharge-reached Pursuant to Policy 3115D.
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EC. Reports to State or Federal Administrative Agencies

Any person who believes that he/she was the victim of diseriminationUnlawful
Discrimination, including unlawful harassment; or retaliatienRetaliation, may file a
complaint with the Michigan Department of Civil Rights (MDCR) or the Equal
Employment Opportunity Commission (EEOC) at any time:

Michigan Department of Civil Rights Capitol Tower Building
110 W. Michigan Avenue, Suite 800
Lansing, Ml 48933
Phone: 517-335-3165
Fax: 517-241-0546
TTY: 517-241-1965
Email: MDCR-INFO@michigan.gov

Equal Employment Opportunity Commission Patrick V. McNamara Building
477 Michigan Avenue - Room 865
Detroit, MI 48226
Phone: 800-669-4000
Fax: 313-226-4610
TTY: 800-669-6820
Email: info@eeoc.gov

An agency complaint may be filed before, during, or after a complaint is filed with
the District, or a person may forego filing a complaint with the District and rely
solely on the MDCR or EEOC. The District recommends that a person who has
been subjected to diseriminationUnlawful Discrimination, including unlawful
harassment; or retaliationRetaliation, also file a complaint with the District to
ensure that the District can take steps to prevent further diseriminatiorUnlawful
Discrimination, including unlawful harassment; or retaliationRetaliation, and to
discipline the Respondent, if appropriate. The MDCR and EEOC do not serve as
an appellate body for District decisions. An investigation by the MDCR or EEOC
will occur separately from any District investigation.

Legal authority: U.S. CONST. amend. XIV; 20 USC 1681 et seq.; 29 USC 701 et seq.; 42

© 2023

USC 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101 et
seq.; 29 CFR 1630; 34 CFR 104, 106.8106-9,1410:1, et sea.; MCL 15.261
et seq.; MCL 37.1101 et seq., 37.2101 et seq.
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Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities

4104 Employment Complaint Procedure for Allegations Implicating Civil Rights

This employment complaint procedure for allegations implicating an employee’s civil
rights is designed to facilitate: (1) prompt notification of alleged Unlawful Discrimination,
including unlawful harassment and Retaliation; (2) a prompt and thorough investigation of
good faith allegations; and (3) the implementation of appropriate corrective action, if

necessary, to eliminate verified Unlawful Discrimination, harassment, and Retaliation from
the workplace.

A. Initiating a Complaint

1. ABoard member, employee, or employment applicant who believes he/she has
been the subject of Unlawful Discrimination, harassment or Retaliation, must
timely file a complaint, preferably within 10 business days of the alleged or
suspected violation or when the reporter obtained knowledge of the alleged or

suspected violation, with the Employment Compliance Officer or applicable
coordinator listed in Policy 3115B.

2. A complaint of Unlawful Discrimination, including harassment or Retaliation,

may be made verbally or in writing. The complaint will be memorialized on Form
3115-F-1.

B. Investigation Procedures

A written or verbal report (including an anonymous report) of Unlawful
Discrimination, including harassment or Retaliation, will be investigated
promptly and thoroughly using the Grievance Procedure outlined in Policy
3115E, unless the Complaint is dismissed pursuant to Policy 3115F or informal
resolution is reached Pursuant to Policy 3115D.

C. Reports to State or Federal Administrative Agencies

Any person who believes that he/she was the victim of Unlawful Discrimination,
including unlawful harassment or Retaliation, may file a complaint with the
Michigan Department of Civil Rights (MDCR) or the Equal Employment
Opportunity Commission (EEOC) at any time:

Michigan Department of Civil Rights Capitol Tower Building
110 W. Michigan Avenue, Suite 800
Lansing, MI 48933
Phone: 517-335-3165
Fax: 517-241-0546
TTY: 517-241-1965
Email: MDCR-INFO@michigan.gov
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Equal Employment Opportunity Commission Patrick V. McNamara Building
477 Michigan Avenue - Room 865
Detroit, Ml 48226
Phone: 800-669-4000
Fax: 313-226-4610
TTY: 800-669-6820
Email: info@eeoc.gov

An agency complaint may be filed before, during, or after a complaint is filed with
the District, or a person may forego filing a complaint with the District and rely
solely on the MDCR or EEOC. The District recommends that a person who has
been subjected to Unlawful Discrimination, including unlawful harassment or
Retaliation, also file a complaint with the District to ensure that the District can take
steps to prevent further Unlawful Discrimination, including unlawful harassment or
Retaliation, and to discipline the Respondent, if appropriate. The MDCR and
EEOC do not serve as an appellate body for District decisions. An investigation by
the MDCR or EEOC will occur separately from any District investigation.

Legal authority: U.S. CONST. amend. XIV; 20 USC 1681 et seq.; 29 USC 701 et seq.; 42

USC 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq., 12101 et
seq.; 29 CFR 1630; 34 CFR 104, 106.1, et seq.; MCL 15.261 et seq.; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted: August 15, 2022

Date revised: August 19, 2024
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Series 4000: District Employment
4100 Employee Rights and Responsibilities

4105 Disability Workplace Accommodations for Employees and Applicants-Under
Etate andtederal Law

The District complies with the ADA, Section 504, the MPDCRA,-PWFA, and other federal,
state, and local laws that prohlblt dlscnmlnatlon in employment agalnst quallf ied persons
with disabilities ;
conditions-, The District does not unlawfully d|scr|m|nate agamst othervwse quallf ed
employees or applicants for employment with a physical or mental impairment that
substantially limits one or more major life activities, those regarded as having a disability,

or those with a record of a disability-er-employees-with-limitationsrelated-to-pregraney;
childbirth, or related medical conditions,

An applicant or employee with a disability—er-an-employee—with-limitations—related-to
pregnancy—ohildbirth,—orrelated—medical—cenditions, like all other applicants and
employees, must meet the District's requirements for the job, including education, -
training, employment experience, skills, or Ilcenses/certlf cations. An appllcant or
employee with a disability eran-em

or related medical conditiens must be able to perform the jOb s essentlal functlons W|th or
without reasonable accommodation(s). After an applicant has been given a conditional
job offer, the District may ask disability-related questions about the applicant’s ability to
perform the essential functions of the position with or without reasonable accommodation.

An employee who requires a reasonable accommodation to perform essential job
functions must promptly inform the employee’s supervisor or the Superintendent or
designee. An applicant who requires a reasonable accommodation to perform essential
job functions must promptly inform the Superintendent or designee after receiving a
conditional offer of employment. A reasonable accommodation is defined as a change in
the work environment or in the methods of performing work to enable an otherwise
qualified applicant or employee to perform the essential job functions of a position and to
enjoy equal employment opportunities.

Upon receipt of an accommodation request, the District will begin the interactive process
with the employee or applicant to consider reasonable accommodation options consistent
with the ADA, Section 504, and the MPDCRA- g
form Form 4105-H].

Reasonable accommodation requests that do not pose a direct threat to health or safety
or cause undue hardship, as defined by law, will be considered for qualified applicants or

employees with a thSICaI or mental impairment that substantially limits one or more
major life actlvmes caR

a AHOR aYa O-Oraan a hildhirth )

After considering the relevant medical information, essential job functions, and the
applicant's or employee’s requested accommodations, the District will, as appropriate,
implement reasonable accommodations that do not pose a direct threat to health or safety
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or cause an undue hardship. The District is not obligated to adopt the applicant's or
employee’s specific accommodation request.

The District may engage or re-engage in the interactive process, as necessary.

The District may require a medical statement supporting the requested accommodation.
The District may also require an employee to undergo an independent medical
examination, limited to the accommodation request, at the District's expense. Medical
information will be kept confidential.

Reasonable accommodation of a disability with a limited duration may be provided.

An applicant or employee who believes he/she has been discriminated against under this

Policy must promptly file a complaint using the Employment Complaint Procedure in
Policy 4104.

A qualified applicant or employee with a disability who needs a reasonable
accommodation to attend or participate in a public Board meeting may request an
accommodation under Policy 2501.

Legal authority: 29 USC 701 et seq.; 42 USC 12101 et seq.; 29 CFR 1630; 34 CFR 104;

H.R-2617-1626, 417 Cong. § 103(1)-MCL 37.1101 et seq., 37.2101 et
seq.

Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4105 Disability Workplace Accommodations for Employees and Applicants

The District complies with the ADA, Section 504, the MPDCRA, and other federal, state,
and local laws that prohibit discrimination in employment against qualified persons with
disabilities. The District does not unlawfully discriminate against otherwise qualified
employees or applicants for employment with a physical or mental impairment that
substantially limits one or more major life activities, those regarded as having a disability,
or those with a record of a disability.

An applicant or employee with a disability, like all other applicants and employees, must
meet the District's requirements for the job, including education, training, employment
experience, skills, or licenses/certifications. An applicant or employee with a disability
must be able to perform the job’s essential functions with or without reasonable
accommodation(s). After an applicant has been given a conditional job offer, the District
may ask disability-related questions about the applicant’s ability to perform the essential
functions of the position with or without reasonable accommodation.

An employee who requires a reasonable accommodation to perform essential job
functions must promptly inform the employee’s supervisor or the Superintendent or
designee. An applicant who requires a reasonable accommodation to perform essential
job functions must promptly inform the Superintendent or designee after receiving a
conditional offer of employment. A reasonable accommodation is defined as a change in
the work environment or in the methods of performing work to enable an otherwise
qualified applicant or employee to perform the essential job functions of a position and to
enjoy equal employment opportunities.

Upon receipt of an accommodation request, the District will begin the interactive process
with the employee or applicant to consider reasonable accommodation options consistent
with the ADA, Section 504, and the MPDCRA.

Reasonable accommodation requests that do not pose a direct threat to health or safety
or cause undue hardship, as defined by law, will be considered for qualified applicants or

employees with a physical or mental impairment that substantially limits one or more
maijor life activities.

After considering the relevant medical information, essential job functions, and the
applicant’s or employee’s requested accommodations, the District will, as appropriate,
implement reasonable accommodations that do not pose a direct threat to health or safety
or cause an undue hardship. The District is not obligated to adopt the applicant's or
employee’s specific accommodation request.

The District may engage or re-engage in the interactive process, as necessary.

The District may require a medical statement supporting the requested accommodation.
The District may also require an employee to undergo an independent medical
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examination, limited to the accommodation request, at the District's expense. Medical
information will be kept confidential.

Reasonable accommodation of a disability with a limited duration may be provided.

An applicant or employee who believes he/she has been discriminated against under this

Policy must promptly file a complaint using the Employment Complaint Procedure in
Policy 4104.

A qualified applicant or employee with a disability who needs a reasonable
accommodation to attend or participate in a public Board meeting may request an
accommodation under Policy 2501.

Legal authority: 29 USC 701 et seq.; 42 USC 12101 et seq.; 29 CFR 1630; 34 CFR 104;
MCL 37.1101 et seq., 37.2101 et seq.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment

4100 Employee Rights and Responsibilities

4105A Pregnancy Workplace Accommodations for Employees and A

The District complies with state and federal law prohibiting pregnancy discrimination. The
District will provide reasonable accommodations to known limitations related to
pregnancy, childbirth, or related medical conditions of a qualified employee absent an
undue hardship. The District treats pregnancy or related conditions as any other
temporary medical condition for all job-related purposes. For purposes of this policy, the
term “employee” includes an applicant for employment where relevant.

For an employee who requires a reasonable accommodation due to a known limitation
related to pregnancy, childbirth, or related medical conditions, the employee or the
employee’s representative must make a proper District official (as identified in Pregnant
Workers Fairness Act (“PWFA”") regulations) aware of the limitation.

Upon receipt of an accommodation request, the District will begin the interactive process
with the employee to consider whether the employee is qualified under the PWFA and, if

s0, reasonable accommodation options consistent with the PWFA that do not cause
undue hardship h

Determining whether an employee is qualified may be a two-step inquiry. First, the District
will determine whether the employee can perform the essential job functions of the
employee’s position with or without a reasonable accommodation. If so, the employee is
qualified. If not, then the District will consider the employee to be qualified if: (1) any
inability to perform an essential job function(s) is for a temporary period, (2) the essential
function(s) could be performed in the near future, and (3) the inability to perform the
essential function(s) can be reasonably accommodated without an undue hardship.

Reasonable accommodation requests will not be granted if they cause an undue
hardship, as defined by law. The District may require medical documentation supporting
the requested accommodation where allowed by law because the information is

necessary for assessing the accommodation request. Medical information will be kept
confidential.

After considering any relevant medical information, essential job functions, and the
employee’s requested accommodations, the District will, as appropriate, implement
reasonable accommodations for a qualified employee that do not cause an undue
hardship. The District is not obligated to adopt the employee’s specific accommodation
request. The District may engage or re-engage in the interactive process, as necessary.

A reasonable accommodation may include a voluntary leave of absence. If an employee
has insufficient leave or insufficient accrued employment time to qualify for leave, or if the
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District does not maintain a leave policy applicable to the employee, the District will treat

any pregnancy or related conditions as a justification for a voluntary leave of absence

without pay for a reasonable period of time, at the conclusion of which the employee will
be reinstated to the status held when the leave began or to a comparable position without
decrease in rate of compensation or loss of promotional opportunities, or any other right
or privilege of employment.

An employee who believes he/she has been discriminated against under this Policy must
promptly file a complaint using the Employment Complaint Procedure in Policy 4104. For
additional information about preventing and addressing pregnancy discrimination, see

Policy 3115G.
Legal authority: 42 USC 2000gg et seq.;: 29 CFR 1636.1 et seq.: 34 CFR 106.57

Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4105A Pregnancy Workplace Accommodations for Employees and Applicants

~ The District complies with state and federal law prohibiting pregnancy discrimination. The
District will provide reasonable accommodations to known limitations related to
pregnancy, childbirth, or related medical conditions of a qualified employee absent an
undue hardship. The District treats pregnancy or related conditions as any other
temporary medical condition for all job-related purposes. For purposes of this policy, the
term “employee” includes an applicant for employment where relevant.

For an employee who requires a reasonable accommodation due to a known limitation
related to pregnancy, childbirth, or related medical conditions, the employee or the
employee’s representative must make a proper District official (as identified in Pregnant
Workers Fairness Act (“PWFA”) regulations) aware of the limitation.

Upon receipt of an accommodation request, the District will begin the interactive process
with the employee to consider whether the employee is qualified under the PWFA and, if
so, reasonable accommodation options consistent with the PWFA that do not cause
undue hardship.

Determining whether an employee is qualified may be a two-step inquiry. First, the District
will determine whether the employee can perform the essential job functions of the
employee’s position with or without a reasonable accommodation. If so, the employee is
qualified. If not, then the District will consider the employee to be qualified if: (1) any
inability to perform an essential job function(s) is for a temporary period, (2) the essential
function(s) could be performed in the near future, and (3) the inability to perform the
essential function(s) can be reasonably accommodated without an undue hardship.

Reasonable accommodation requests will not be granted if they cause an undue
hardship, as defined by law. The District may require medical documentation supporting
the requested accommodation where allowed by law because the information is

necessary for assessing the accommodation request. Medical information will be kept
confidential.

After considering any relevant medical information, essential job functions, and the
employee’s requested accommodations, the District will, as appropriate, implement
reasonable accommodations for a qualified employee that do not cause an undue
hardship. The District is not obligated to adopt the employee’s specific accommodation
request. The District may engage or re-engage in the interactive process, as necessary.

A reasonable accommodation may include a voluntary leave of absence. If an employee
has insufficient leave or insufficient accrued employment time to qualify for leave, or if the
District does not maintain a leave policy applicable to the employee, the District will treat
any pregnancy or related conditions as a justification for a voluntary leave of absence
without pay for a reasonable period of time, at the conclusion of which the employee will
be reinstated to the status held when the leave began or to a comparable position without
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decrease in rate of compensation or loss of promotional opportunities, or any other right
or privilege of employment.

An employee who believes he/she has been discriminated against under this Policy must
promptly file a complaint using the Employment Complaint Procedure in Policy 4104. For

additional information about preventing and addressing pregnancy discrimination, see
Policy 3115G.

Legal authority: 42 USC 2000gg et seq.; 29 CFR 1636.1 et seq.; 34 CFR 106.57
Date adopted: August 19, 2024

Date revised:
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Series 4000: District Employment

4100 Employee Rights and Responsibilities

4105B Religious Workplace Accommodations for Employees and Applicants

The District complies with Title VII and state and local laws that prohibit discrimination in
employment against employees or applicants for employment based on religion. The
District will reasonably accommodate sincerely held religious beliefs, practices, and
observances of employees and applicants for employment absent an undue hardship.

An _employee or applicant for employment who requests a reasonable accommodation
based on religion must promptly inform the Superintendent or designee. Upon receipt of
an_accommodation request, the District will meet with the employee or applicant to
consider reasonable accommodation options consistent with Title VII. Reasonable
accommodation requests that do not pose an undue hardship will be considered.

After considering the requested accommodation and other relevant information, the
District will, as appropriate, implement reasonable accommodations that do not pose an
undue hardship (as defined by law). The District is not obligated to adopt the applicant's
or employee’s specific accommodation request.

The District may engage or re-engage in accommodation discussions, as necessary.

An applicant or employee who believes he/she has been discriminated against under this
Policy must promptly file a complaint using the Employment Complaint Procedure in
Policy 4104.

Legal authority: 42 USC 2000e, et seq.; Groff v DeJoy, 143 S Ct 646 (2023)

Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4105B Religious Workplace Accommodations for Employees and Applicants

The District complies with Title VIl and state and local laws that prohibit discrimination in
employment against employees or applicants for employment based on religion. The
District will reasonably accommodate sincerely held religious beliefs, practices, and
observances of employees and applicants for employment absent an undue hardship.

An employee or applicant for employment who requests a reasonable accommodation
based on religion must promptly inform the Superintendent or designee. Upon receipt of
an accommodation request, the District will meet with the employee or applicant to
consider reasonable accommodation options consistent with Title VII. Reasonable
accommodation requests that do not pose an undue hardship will be considered.

After considering the requested accommodation and other relevant information, the
District will, as appropriate, implement reasonable accommodations that do not pose an
undue hardship (as defined by law). The District is not obligated to adopt the applicant’s
or employee’s specific accommodation request.

The District may engage or re-engage in accommodation discussions, as necessary.

An applicant or employee who believes he/she has been discriminated against under this

Policy must promptly file a complaint using the Employment Complaint Procedure in
Policy 4104.

Legal authority: 42 USC 2000e, et seq.; Groff v DeJoy, 143 S Ct 646 (2023)
Date adopted: August 19, 2024

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4106 Family and Medical Leave Act (FMLA

This Policy will be interpreted and applied consistent with the FMLA, as amended, and its
regulations. This Policy should not be interpreted to conflict with an applicable collective
bargaining agreement where the collective bargaining agreement provides rights or
obligations beyond those conferred by FMLA and that are not prohibited by FMLA.

A. Qualifying for FMLA Leave
1. Employee Eligibility
a. To be eligible for FMLA leave, an employee must:

i. have worked at least 1,250 hours during the 12-month period
immediately preceding the commencement of the leave (full-time
instructional employees are presumed to meet the 1,250 hour
requirement);

ii. have completed 12 months (cumulative) of work for the District before
the commencement of the leave. This includes non-consecutive
intervals of employment with the District occurring up to 7 years before
the commencement of the FMLA leave; and

iii. make the request at a time when the District has 50 or more employees
at, or within 75 miles of, the worksite.

The applicable 12-month period to determine an employee’s entitlement to
FMLA leave (i.e., the FMLA leave year) is

c. An eligible employee taking FMLA leave to care for a covered service
member or veteran with a serious injury or iliness is allowed to take up to
26 work weeks of leave in a single 12-month period measured forward from
the date the employee first takes leave.

2. Qualifying Events

a. An eligible employee may take FMLA leave, up to a total of 12 work weeks,
during any 12-month period for any one or more of the following:
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i. the birth or care of the employee’s newborn child;

ii. the employee’s care for a newly adopted child or child placed in the
employee’s home for foster care;

iii. to care for a spouse, child (who is younger than age 18, or over 18 but
incapable of self-care), a parentParent (but not parent-in-law), or an
individual for whom the employee stands in loco parentis who has a
serious health condition;

iv. the employee’s own serious health condition; or

v. a qualifying military exigency about an employee, the employee’s
spouse, child (regardless of age), or parentParent.

b. An eligible employee may take up to 26 work weeks of leave during a single
12-month period to care for a covered service member who is receiving
medical treatment, recuperation, or therapy, or is in outpatient status, or is
on the temporary disability retired list for a serious injury or illness. The
employee must be the spouse, child, parentParent (regardless of their
child’s age), or next of kin of the covered service member. This subsection
applies to veterans of the Armed Services who suffered an injury or iliness,
or aggravated an injury or illness, in the line of duty on active duty if the
veteran was a member of the Armed Forces at any time during the 5 years
before receiving treatment.

3. Limitations on FMLA Leave

a. The entitlement to leave for the birth of a child or placement of a child with
an employee for the purposes of adoption or foster care expires at the end
of the 12-month period beginning on the date of the birth or placement, and

these circumstances do not iualii for intermittent or reduced schedule
leave-

b. Concerning spouses who are both employed by the District, and both
eligible for FMLA leave, they are limited to a combined total of 12 work
weeks of FMLA leave for the birth or placement, or related care, of a child
for adoption or foster care with the employees or the care of a parentParent
with a serious health condition. This limitation does not apply to the care of
a spouse or child with a serious health condition or to an employee’s own
serious health condition.

c. Concerning the entitlement to 26 work weeks of leave to care for a covered
service member with a serious illness or injury, the 26 work week allotment
may include other reasons for FMLA leave authorized by the Act. But in that
allotment, an employee is not entitled to more than 12 work weeks of leave
for reasons unrelated to the care for a covered service member with a
serious illness or injury.
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d. Concerning spouses who are both employed by the District, and both
eligible for FMLA leave to care for a covered service member, they are
limited to a combined total of 26 work weeks of leave for all leaves
authorized by the Act during the 12-month period commencing with FMLA
leave to care for a covered service member. The spouses are subject to the
12 work week limitation for leave related to the birth or placement, or related
care, of a child for adoption or foster care with the employees or the care of
a parentParent with a serious health condition.

B. FMLA Notice

1. An employee must give the District notice of FMLA leave as follows:

a. When the need for FMLA leave is foreseeable (e.g., for the birth of a child,
placement for adoption or foster care, or planned medical treatment), 30
calendar days’ notice is required. If the employee fails to give 30 calendar
days’ notice with no reasonable excuse, the District reserves the right to
deny or to delay the employee’s FMLA leave. If the FMLA leave is for
planned medical treatment, the employee must make reasonable efforts to
schedule treatment so as not to unduly disrupt the District's operations.

b. When the need for FMLA leave is unexpected, the employee must provide
notice to the District as soon as practicable.

2. For both foreseeable and unexpected leave, employees must comply with
District Policies, work rules, collective bargaining agreement provisions, and
customary absence reporting procedures. Failure to comply with these
requirements may be grounds to delay or deny the employee’s FMLA leave
request and may result in discipline.

3. Absent extenuating circumstances, within 5 work days after an employee
requests FMLA leave or the District has reasonable information that an
employee may qualify for FMLA leave, the District will provide to the employee
a copy of this Policy and the U.S. Department of Labor’'s (DOL) “Notice of
Eligibility and Rights & Responsibilities” DOL Form WH-381 (as updated).

4. Once the District receives sufficient notice, including any requested medical
certification (see below), that an employee’s leave qualifies as FMLA leave, the
District will, absent extenuating circumstances, within 5 work days, notify the
employee in writing whether the leave is designated as FMLA leave using DOL
Form WH-382 (as updated).

C. Certification

1. If an employee requests FMLA leave due to the employee’s serious health
condition or to care for a parentParent, child, or spouse with a serious health
condition, the employee must provide medical certification from a health care
provider of the serious health condition involved and, if applicable, verification
that the employee is needed to care for the family member and the expected
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duration of the leave. Employees requesting leave for a qualifying exigency or
leave to care for a covered service member with a serious injury or illness must
provide the appropriate certification. The District will provide the employee with
the appropriate DOL form applicable to the employee’s requested leave.

2. Employees must return the requested certification within 15 calendar days after
the request. The District may delay or deny FMLA leave if submission of the
certification is not timely.

3. Failure or refusal to provide requested medical certification within 15 calendar
days may result in denial of the leave being designated as FMLA leave.

4. If an employee provides an incomplete or insufficient certification, the District
will advise the employee, in writing, of the deficiencies and what additional
information is needed. An employee must return the requested additional
information within 7 calendar days. The District, but not the employee’s direct
supervisor, may contact an employee’s health care provider for clarification or
authentication of a certification. The District may not contact the employee’s
health care provider if a complete and sufficient certification, signed by the
health care provider, is submitted.

5. If the District has reason to doubt the medical certification an employee
submits, the District may require, at its expense, that the employee obtain a
second opinion from a health care provider of the District's choice. If the second
opinion differs, the District may require, at its expense, that a third opinion be
obtained from a health care provider who is mutually selected by the employee
and the District. The third medical certification will be final and binding on both
parties. If the employee refuses to be examined by the third health care
provider, the employee will be bound by the second opinion. The District may
not request a second opinion for leave to care for a covered service member
or veteran with a serious injury or illness.

The District may request recertification consistent with FMLA regulations.
Recertification will be at the employee’s expense.

The District may request recertification in less than 30 calendar days if. an
employee requests an extension of FMLA leave; circumstances stated in the
prior certification have changed significantly; or the District receives information
that casts doubt upon the employee’s stated reason for the absence or the
certification’s validity.

D. Concurrent Leave and Substitution of Paid Leave

FMLA leave provided to employees is unpaid, uniless the employee has applicable
paid leave. Applicable paid leave (e.g., sick, personal, business, vacation, paid
time off, leave under Michigan Paid Medical Leave Act (MPMLA), or workers’
compensation) will run concurrently with FMLA leave at the election of either the
District or the employee. The ability to use paid leave concurrently with FMLA leave
is subject to compliance with the procedures and conditions normally associated
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with the paid leave. A medical leave of absence covered by workers’ compensation
runs concurrently with FMLA leave and consistent with an applicable individual
employment contract or collective bargaining agreement. FMLA leave beyond an
employee’s applicable accrued paid leave is unpaid.

E. Intermittent and Reduced Schedule Leave

1. Eligible employees may take FMLA leave intermittently or on a reduced
schedule when leave is taken to care for a family member with a serious health
condition, for an employee’s own serious health condition, because of a
qualifying exigency, or to care for a covered service member or veteran, an
eligible employee may take leave intermittently or on a reduced schedule when
medically necessary.

2. Intermittent or reduced schedule leave will not result in a reduction in the
employee’s total amount of leave beyond the amount of leave actually taken.
Intermittent and reduced schedule FMLA leave will be accounted for in the
shortest increment used to account for leave generally within the employee’s
classification.

Employees must follow the District's absence reporting procedures when using
intermittent leave.

3. When an instructional employee seeks to take intermittent or reduced schedule
leave to care for a family member with a serious health condition, to care for a
covered service member or veteran, or for the employee’s own serious health
condition which is foreseeable based on planned medical treatment, and the
employee would be on leave for more than 20% of the total number of work
days over the leave period, the District may either require the employee to take
leave on a full-time basis for the duration of the requested intermittent or
reduced schedule leave or temporarily transfer the employee to an alternate
position with equivalent pay and benefits.

4. If an eligible employee requests intermittent or reduced schedule leave for a
foreseeable medical treatment, including during a period of recovery from a
serious health condition, the District may require the employee to transfer
temporarily to an available alternate position for which the employee is qualified
and which better accommodates recurring periods of leave than the employee’s
regular position. The alternate position must have equivalent pay and benefits
as the employee’s regular position.

F. Group Healith Pian Benefits

1. Eligible employees are generally entitled to the continuation of District-provided
group health plan benefits while on FMLA leave. Group health plan benefits
include medical, dental, and optical insurance coverages in which the
employee is enrolled at the time that FMLA leave is taken.
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2. The District will continue paying its portion, if any, of the employee’s group
health plan costs and insurance premiums or representative premiums while
the employee is on FMLA leave and in accordance with any applicable
collective bargaining or individual employment contract. Any share or portion of
the group health plan costs, insurance premiums, or representative premiums
paid by the employee before FMLA leave must continue to be paid by the
employee during FMLA leave. See DOL Form WH-381. An employee’s failure
to pay his/her portion of group health plan costs, insurance premiums, or
representative premiums during FMLA leave may result in loss of coverage if
the employee’s contribution is more than 30 calendar days late. The District will
provide the employee with written notice at least 15 calendar days before
cancelling the employee’s coverage because of a failure to make employee
contributions.

3. As addressed in subsection | below, an employee who fails to voluntarily return
to work after FMLA leave may be required to repay the District for his/her group
health plan benefit costs.

G. Return to Work

1. At the expiration date of an employee’s FMLA leave, the employee will be
returned to that employee’s former position or an equivalent position with the
same pay, benefits, and working conditions. An employee taking FMLA leave
has no greater right to reinstatement than if the employee had been
continuously employed during the FMLA leave period.

2. If an employee was unable to renew a license or certification because of FMLA
leave and is no longer qualified for the employee’s former position, the District
will provide the employee reasonable time, on unpaid status, to fulfill the
necessary return to work conditions.

3. Instructional Employees

a. “Instructional” employees are those whose principal function is to teach and
instruct students in a class, small group, or individual setting.

b. If an instructional employee begins FMLA leave more than 5 weeks before
the end of a term or semester, the District may require the employee to take
FMLA leave until the end of the term or semester if the FMLA leave is to last
at least 3 weeks and the employee would return to work during the 3-week
period before the end of the term or semester.

c. If an instructional employee begins FMLA leave during the 5-week period
before the end of a term or semester because of the birth or placement for
adoption or foster care of a child, to care for a spouse, child, or parertParent
with a serious health condition, or to care for a covered service member or
veteran, the District may require that FMLA leave be taken until the end of
the term or semester if the instructional employee would return to work
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during the 2-week period immediately before the end of the term or
semester and the leave is to last more than 2 weeks.

d. If an instructional employee begins FMLA leave during the 3-week period
before the end of a term or semester because of the birth or placement for
adoption or foster care of a child, to care for a spouse, child, or parentParent
with a serious health condition, or to care for a covered service member or
veteran, the District may require the employee to take FMLA leave until the
end of the term or semester, if the leave will last more than five (5) work
days.

e. Any additional FMLA leave required of an instructional employee by the
District will not count against the employee’s allotment of FMLA leave.

4. Fitness for Duty

The District may require that an employee returning from FMLA leave submit a
fitness-for-duty certification from a health care provider which addresses the
employee’s ability to return to work and perform the essential functions of the
employee’s position. The District must provide the employee with notice of the
requirement to provide a fitness-for-duty certification and the essential
functions of the employee’s position when the District provides the employee
the designation of FMLA leave notice (DOL Form WH-382, as updated). If the
employee fails to submit the fithess-for-duty certification in a timely manner,
return from FMLA leave may be delayed by the District. The employee may be
terminated if he/she fails to submit the fitness-for-duty certification.

. Unless a collective bargaining agreement provides otherwise, an employee on

unpaid FMLA leave is not entitled to accrue seniority, employment benefits
(other than medical insurance), or any benefit conditioned on length of service
or work performed.

H. Denial of Key Employee Restoration

© 2021

1. The District reserves the right to deny restoration to the same or equivalent

position to any eligible employee who is a key employee, meaning any
employee who is paid a salary and is in the highest paid 10% of employees.
The District may deny restoration if necessary to prevent substantial and
grievous economic injury to the District's operations. If the District intends to
deny restoration to a key employee, it will:

a. use DOL Form WH-381, as updated, to notify the employee of his/her status
as a key employee in response to the employee’s request for FMLA leave
and provide the employee with an explanation of the consequences for the
employee if the District determines that substantial and grievous injury will
result to its operations if the employee is reinstated after FMLA leave;

b. notify the employee, in person or by certified mail, as soon as the District
decides it will deny restoration and the reasons for the denial;
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c. offer the employee a reasonable opportunity to return to work from FMLA
leave after giving this notice;

d. make a final determination as to whether reinstatement will be denied at the
end of the leave period if the employee then requests restoration; and

e. the District must maintain its group health plan cost, contributions, premium,
or representative premium contributions for the employee’s group health
plan benefits for the entire term of the employee’s FMLA leave, even after
giving the employee notice that restoration will be denied.

. Failure to Return to Work

1. An employee’s unexcused failure to return to work upon expiration of FMLA
leave will subject the employee to discharge unless the District grants an
extension of leave as required by law or under a collective bargaining
agreement, employee handbook, or individual employment contract. An
employee who requests an extension of leave due to the continuation,
recurrence, or onset of the employee’s serious health condition, or the serious
health condition of the employee’s spouse, child, parentParent, or covered
service member or veteran, must submit to the employee’s supervisor a written
request for an extension. This written request must be made as soon as
possible before the expiration of the employee’'s FMLA leave. Medical
certification or recertification will be required to support any request for leave
extension.

2. If an employee is unable to perform the essential functions of the position or an
equivalent position at the end of FMLA leave, the District will comply with ADA
requirements, as applicable.

3. If an employee fails to return to work after his/her FMLA leave expires, the
employee must reimburse the District for any group health plan costs,
contributions, premiums, and representative premiums that the District paid for
continuation of the employee’s group health benefits coverage during FMLA
leave, unless the employee does not return due to: (a) the continuation,
recurrence, or onset of the serious health condition which entitled the employee
to FMLA leave and the employee provides the District with sufficient
certification from the proper health care provider of the continuation,
recurrence, or onset of the serious health condition; or (b) other circumstances
beyond the employee’s control. This provision does not apply to any group
health plan cost, insurance premium, or representative premium contributions
made by the District for periods during which the employee used paid leave
concurrently with FMLA leave.

J. Recordkeeping

1. The District will maintain the following records related to FMLA requests and
use:
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basic payroll information;

o o

dates (or hours) during which eligible employees take FMLA leave;

o

copies of all notices, requests, and other documents related to FMLA leave,

d. copies of documents evidencing group health plan cost contributions,
insurance premium, and representative premium payments made by the
District on behalf of an eligible employee on FMLA leave; and

e. documents related to disputes about eligibility or designation of FMLA leave.

2. Medical certifications and other medical documentation related to FMLA leave
will be maintained in a separate, confidential file from an employee’s personnel
file. See Policy 4224.

K. Notice to Employees

The District will post the appropriate notice of rights poster in a location easily seen
by employees and include a general notice of employee FMLA rights in applicable
employee handbooks or by providing employees notice at their time of hire.

Legal authority: 29 USC 2601 et seq.; 29 CFR 825.100 et seq.
Date adopted:

Date revised:
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Series 4000: District Employment

4100 Employee Rights and Responsibilities
4106 Family and Medical Leave Act (FMLA)

This Policy will be interpreted and applied consistent with the FMLA, as amended, and its
regulations. This Policy should not be interpreted to conflict with an applicable collective
bargaining agreement where the collective bargaining agreement provides rights or
obligations beyond those conferred by FMLA and that are not prohibited by FMLA.

A. Qualifying for FMLA Leave

1. Employee Eligibility

a. To be eligible for FMLA leave, an employee must:

have worked at least 1,250 hours during the 12-month period
immediately preceding the commencement of the leave (full-time

instructional employees are presumed to meet the 1,250 hour
requirement);

. have completed 12 months (cumulative) of work for the District before

the commencement of the leave. This includes non-consecutive
intervals of employment with the District occurring up to 7 years before
the commencement of the FMLA leave; and

make the request at a time when the District has 50 or more employees
at, or within 75 miles of, the worksite.

The applicable 12-month period to determine an employee’s entitlement to
FMLA leave (i.e., the FMLA leave year) is a “rolling” 12-month period
measured backward from when the FMLA leave would commence.

An eligible employee taking FMLA leave to care for a covered service
member or veteran with a serious injury or illness is allowed to take up to
26 work weeks of leave in a single 12-month period measured forward from
the date the employee first takes leave.

2. Qualifying Events

a. An eligible employee may take FMLA leave, up to a total of 12 work weeks,
during any 12-month period for any one or more of the following:

© 2024 .

the birth or care of the employee’s newborn child;

the employee’s care for a newly adopted child or child placed in the
employee’s home for foster care;

to care for a spouse, child (who is younger than age 18, or over 18 but
incapable of self-care), a Parent (but not parent-in-law), or an individual
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for whom the employee stands in loco parentis who has a serious health
condition;

iv. the employee’s own serious health condition; or

v. a qualifying military exigency about an employee, the employee’s
spouse, child (regardless of age), or Parent.

b. An eligible employee may take up to 26 work weeks of leave during a single
12-month period to care for a covered service member who is receiving
medical treatment, recuperation, or therapy, or is in outpatient status, or is
on the temporary disability retired list for a serious injury or iliness. The
employee must be the spouse, child, Parent (regardless of their child’s age),
or next of kin of the covered service member. This subsection applies to
veterans of the Armed Services who suffered an injury or illness, or
aggravated an injury or illness, in the line of duty on active duty if the veteran
was a member of the Armed Forces at any time during the 5 years before
receiving treatment.

3. Limitations on FMLA Leave

a. The entitlement to leave for the birth of a child or placement of a child with
an employee for the purposes of adoption or foster care expires at the end
of the 12-month period beginning on the date of the birth or placement, and

these circumstances do not qualify for intermittent or reduced schedule
leave.

b. Concerning spouses who are both employed by the District, and both
eligible for FMLA leave, they are limited to a combined total of 12 work
weeks of FMLA leave for the birth or placement, or related care, of a child
for adoption or foster care with the employees or the care of a Parent with
a serious health condition. This limitation does not apply to the care of a
spouse or child with a serious health condition or to an employee’s own
serious health condition.

c. Concerning the entitlement to 26 work weeks of leave to care for a covered
service member with a serious iliness or injury, the 26 work week allotment
may include other reasons for FMLA leave authorized by the Act. But in that
allotment, an employee is not entitled to more than 12 work weeks of leave
for reasons unrelated to the care for a covered service member with a
serious illness or injury.

d. Concerning spouses who are both employed by the District, and both
eligible for FMLA leave to care for a covered service member, they are
limited to a combined total of 26 work weeks of leave for all leaves
authorized by the Act during the 12-month period commencing with FMLA
leave to care for a covered service member. The spouses are subject to the
12 work week limitation for leave related to the birth or placement, or related
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care, of a child for adoption or foster care with the employees or the care of
a Parent with a serious health condition.

B. FMLA Notice
1. An employee must give the District notice of FMLA leave as follows:

a. When the need for FMLA leave is foreseeable (e.g., for the birth of a child,
placement for adoption or foster care, or planned medical treatment), 30
calendar days’ notice is required. If the employee fails to give 30 calendar
days’ notice with no reasonable excuse, the District reserves the right to
deny or to delay the employee’'s FMLA leave. If the FMLA leave is for
planned medical treatment, the employee must make reasonable efforts to
schedule treatment so as not to unduly disrupt the District's operations.

b. When the need for FMLA leave is unexpected, the employee must provide
notice to the District as soon as practicable.

2. For both foreseeable and unexpected leave, employees must comply with
District Policies, work rules, collective bargaining agreement provisions, and
customary absence reporting procedures. Failure to comply with these
requirements may be grounds to delay or deny the employee’s FMLA leave
request and may result in discipline.

3. Absent extenuating circumstances, within 5 work days after an employee
requests FMLA leave or the District has reasonable information that an
employee may qualify for FMLA leave, the District will provide to the employee
a copy of this Policy and the U.S. Department of Labor's (DOL) “Notice of
Eligibility and Rights & Responsibilities” DOL Form WH-381 (as updated).

4. Once the District receives sufficient notice, including any requested medical
certification (see below), that an employee’s leave qualifies as FMLA leave, the
District will, absent extenuating circumstances, within 5 work days, notify the
employee in writing whether the leave is designated as FMLA leave using DOL
Form WH-382 (as updated).

C. Cettification

1. If an employee requests FMLA leave due to the employee’s serious health
condition or to care for a Parent, child, or spouse with a serious health
condition, the employee must provide medical certification from a health care
provider of the serious health condition involved and, if applicable, verification
that the employee is needed to care for the family member and the expected
duration of the leave. Employees requesting leave for a qualifying exigency or
leave to care for a covered service member with a serious injury or illness must
provide the appropriate certification. The District will provide the employee with
the appropriate DOL form applicable to the employee’s requested leave.
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2. Employees must return the requested certification within 15 calendar days after
the request. The District may delay or deny FMLA leave if submission of the
certification is not timely.

3. Failure or refusal to provide requested medical certification within 15 calendar
days may result in denial of the leave being designated as FMLA leave.

4. If an employee provides an incomplete or insufficient certification, the District
will advise the employee, in writing, of the deficiencies and what additional
information is needed. An employee must return the requested additional
information within 7 calendar days.. The District, but not the employee’s direct
supervisor, may contact an employee’s health care provider for clarification or
authentication of a certification. The District may not contact the employee’s
health care provider if a complete and sufficient certification, signed by the
health care provider, is submitted.

5. If the District has reason to doubt the medical certification an employee
submits, the District may require, at its expense, that the employee obtain a
second opinion from a health care provider of the District’'s choice. If the second
opinion differs, the District may require, at its expense, that a third opinion be
obtained from a health care provider who is mutually selected by the employee
and the District. The third medical certification will be final and binding on both
parties. If the employee refuses to be examined by the third health care
provider, the employee will be bound by the second opinion. The District may
not request a second opinion for leave to care for a covered service member
or veteran with a serious injury or illness.

The District may request recertification consistent with FMLA regulations.
Recertification will be at the employee’s expense.

The District may request recertification in less than 30 calendar days if: an
employee requests an extension of FMLA leave; circumstances stated in the
prior certification have changed significantly; or the District receives information
that casts doubt upon the employee’s stated reason for the absence or the
certification’s validity.

D. Concurrent Leave and Substitution of Paid Leave

FMLA leave provided to employees is unpaid, unless the employee has applicable
paid leave. Applicable paid leave (e.g., sick, personal, business, vacation, paid
time off, leave under Michigan Paid Medical Leave Act (MPMLA), or workers’
compensation) will run concurrently with FMLA leave at the election of either the
District or the employee. The ability to use paid leave concurrently with FMLA leave
is subject to compliance with the procedures and conditions normally associated
with the paid leave. A medical leave of absence covered by workers’ compensation
runs concurrently with FMLA leave and consistent with an applicable individual
employment contract or collective bargaining agreement. FMLA leave beyond an
employee’s applicable accrued paid leave is unpaid.
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E. Intermittent and Reduced Schedule Leave

1. Eligible employees may take FMLA leave intermittently or on a reduced
schedule when leave is taken to care for a family member with a serious health
condition, for an employee’s own serious health condition, because of a
qualifying exigency, or to care for a covered service member or veteran, an
eligible employee may take leave intermittently or on a reduced schedule when
medically necessary.

2. Intermittent or reduced schedule leave will not result in a reduction in the
employee’s total amount of leave beyond the amount of leave actually taken.
Intermittent and reduced schedule FMLA leave will be accounted for in the
shortest increment used to account for leave generally within the employee’s
classification.

Employees must follow the District’s absence reporting procedures when using
intermittent leave.

3. When an instructional employee seeks to take intermittent or reduced schedule
leave to care for a family member with a serious health condition, to care for a
covered service member or veteran, or for the employee’s own serious health
condition which is foreseeable based on planned medical treatment, and the
employee would be on leave for more than 20% of the total number of work
days over the leave period, the District may either require the employee to take
leave on a full-time basis for the duration of the requested intermittent or
reduced schedule leave or temporarily transfer the employee to an aiternate
position with equivalent pay and benefits.

4. If an eligible employee requests intermittent or reduced schedule leave for a
foreseeable medical treatment, including during a period of recovery from a
serious health condition, the District may require the employee to transfer
temporarily to an available alternate position for which the employee is qualified
and which better accommodates recurring periods of leave than the employee’s
regular position. The alternate position must have equivalent pay and benefits
as the employee’s regular position.

F. Group Health Plan Benefits

1. Eligible employees are generally entitled to the continuation of District-provided
group health plan benefits while on FMLA leave. Group health plan benefits
include medical, dental, and optical insurance coverages in which the
employee is enrolled at the time that FMLA leave is taken.

2. The District will continue paying its portion, if any, of the employee’s group
health plan costs and insurance premiums or representative premiums while
the employee is on FMLA leave and in accordance with any applicable
collective bargaining or individual employment contract. Any share or portion of
the group health plan costs, insurance premiums, or representative premiums
paid by the employee before FMLA leave must continue to be paid by the
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3.

employee during FMLA leave. See DOL Form WH-381. An employee’s failure
to pay his/her portion of group health plan costs, insurance premiums, or
representative premiums during FMLA leave may result in loss of coverage if
the employee’s contribution is more than 30 calendar days late. The District will
provide the employee with written notice at least 15 calendar days before

cancelling the employee’s coverage because of a failure to make employee
contributions.

As addressed in subsection | below, an employee who fails to voluntarily return
to work after FMLA leave may be required to repay the District for his/her group
health plan benefit costs.

G. Return to Work

1.

3.

At the expiration date of an employee’s FMLA leave, the employee will be
returned to that employee’s former position or an equivalent position with the
same pay, benefits, and working conditions. An employee taking FMLA leave
has no greater right to reinstatement than if the employee had been
continuously employed during the FMLA leave period.

If an employee was unable to renew a license or certification because of FMLA
leave and is no longer qualified for the employee’s former position, the District
will provide the employee reasonable time, on unpaid status, to fulfill the
necessary return to work conditions.

Instructional Employees

a. “Instructional” employees are those whose principal function is to teach and
instruct students in a class, small group, or individual setting.

b. If an instructional employee begins FMLA leave more than 5 weeks before
the end of a term or semester, the District may require the employee to take
FMLA leave until the end of the term or semester if the FMLA leave is to last
at least 3 weeks and the employee would return to work during the 3-week
period before the end of the term or semester.

c. If an instructional employee begins FMLA leave during the 5-week period
before the end of a term or semester because of the birth or placement for
adoption or foster care of a child, to care for a spouse, child, or Parent with
a serious health condition, or to care for a covered service member or
veteran, the District may require that FMLA leave be taken until the end of
the term or semester if the instructional employee would return to work
during the 2-week period immediately before the end of the term or
semester and the leave is to last more than 2 weeks.

d. If an instructional employee begins FMLA leave during the 3-week period
before the end of a term or semester because of the birth or placement for
adoption or foster care of a child, to care for a spouse, child, or Parent with
a serious health condition, or to care for a covered service member or
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veteran, the District may require the employee to take FMLA leave until the
end of the term or semester, if the leave will last more than five (5) work
days.

e. Any additional FMLA leave required of an instructional employee by the
District will not count against the employee’s allotment of FMLA leave.

4. Fitness for Duty

The District may require that an employee returning from FMLA leave submit a
fitness-for-duty certification from a health care provider which addresses the
employee’s ability to return to work and perform the essential functions of the
employee’s position. The District must provide the employee with notice of the
requirement to provide a fitness-for-duty certification and the essential
functions of the employee’s position when the District provides the employee
the designation of FMLA leave notice (DOL Form WH-382, as updated). If the
employee fails to submit the fitness-for-duty certification in a timely manner,
return from FMLA leave may be delayed by the District. The employee may be
terminated if he/she fails to submit the fitness-for-duty certification.

5. Unless a collective bargaining agreement provides otherwise, an employee on
unpaid FMLA leave is not entitled to accrue seniority, employment benefits
(other than medical insurance), or any benefit conditioned on length of service
or work performed.

H. Denial of Key Employee Restoration

1. The District reserves the right to deny restoration to the same or equivalent
position to any eligible employee who is a key employee, meaning any
employee who is paid a salary and is in the highest paid 10% of employees.
The District may deny restoration if necessary to prevent substantial and
grievous economic injury to the District’s operations. If the District intends to
deny restoration to a key employee, it will:

a. use DOL Form WH-381, as updated, to notify the employee of his/her status
as a key employee in response to the employee’s request for FMLA leave
and provide the employee with an explanation of the consequences for the
employee if the District determines that substantial and grievous injury will
result to its operations if the employee is reinstated after FMLA leave;

b. notify the employee, in person or by certified mail, as soon as the District
decides it will deny restoration and the reasons for the denial;

c. offer the employee a reasonable opportunity to return to work from FMLA
leave after giving this notice;

d. make a final determination as to whether reinstatement will be denied at the
end of the leave period if the employee then requests restoration; and
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e. the District must maintain its group health plan cost, contributions, premium,
or representative premium contributions for the employee’s group health
plan benefits for the entire term of the employee’s FMLA leave, even after
giving the employee notice that restoration will be denied.

I. Failure to Return to Work

1. An employee’s unexcused failure to return to work upon expiration of FMLA
leave will subject the employee to discharge unless the District grants an
extension of leave as required by law or under a collective bargaining
agreement, employee handbook, or individual employment contract. An
employee who requests an extension of leave due to the continuation,
recurrence, or onset of the employee’s serious health condition, or the serious
heailth condition of the employee’s spouse, child, Parent, or covered service
member or veteran, must submit to the employee’s supervisor a written request
for an extension. This written request must be made as soon as possible before
the expiration of the employee’s FMLA leave. Medical certification or
recertification will be required to support any request for leave extension.

2. If an employee is unable to perform the essential functions of the position or an
equivalent position at the end of FMLA leave, the District will comply with ADA
requirements, as applicable.

3. If an employee fails to return to work after his’lher FMLA leave expires, the
employee must reimburse the District for any group heaith plan costs,
contributions, premiums, and representative premiums that the District paid for
continuation of the employee’s group health benefits coverage during FMLA
leave, unless the employee does not return due to: (a) the continuation,
recurrence, or onset of the serious health condition which entitled the employee
to FMLA leave and the employee provides the District with sufficient
certification from the proper health care provider of the continuation,
recurrence, or onset of the serious health condition; or (b) other circumstances
beyond the employee’s control. This provision does not apply to any group
health plan cost, insurance premium, or representative premium contributions
made by the District for periods during which the employee used paid leave
concurrently with FMLA leave.

J. Recordkeeping

1. The District will maintain the following records related to FMLA requests and
use:

a. basic payroll information;
b. dates (or hours) during which eligible employees take FMLA leave;

c. copies of all notices, requests, and other documents related to FMLA leave;
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d. copies of documents evidencing group health plan cost contributions,
insurance premium, and representative premium payments made by the
District on behalf of an eligible employee on FMLA leave; and

e. documents related to disputes about eligibility or designation of FMLA leave.

2. Medical certifications and other medical documentation related to FMLA leave

will be maintained in a separate, confidential file from an employee’s personnel
file. See Policy 4224,

K. Notice to Employees

The District will post the appropriate notice of rights poster in a location easily seen
by employees and include a general notice of employee FMLA rights in applicable
employee handbooks or by providing employees notice at their time of hire.

Legal authority: 29 USC 2601 et seq.; 29 CFR 825.100 et seq.
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4107 Military Leave

The District complies with the Uniformed Services Employment and Reemployment
Rights Act (USERRA), Michigan's Military Leaves Reemployment Protection Act
(MLRPA), and Michigan’s Public Employees Entering Armed Forces Act (MPEEAFA). The
term “military service” as used in this Policy includes the “uniformed services” as defined
in the USERRA, “service” as defined in the MLRPA, and “military duty” as defined in the
MPEEAFA.

Military service also includes service and training in the Army, Navy, Marine Corps, Air
Force, Space Force, Coast Guard, applicable reserve forces, Army National Guard, Air
National Guard, Commissioned Corps of the Public Health Service, and other categories
of persons designated by the U.S. President in times of war.

In qualifying circumstances, eligible full- and part-time employees may take leave related
to military service and are entitled to reemployment and other rights during and at the
conclusion of military leave. Military leave is unpaid, but employees may use accrued
applicable paid leave for all or a portion of their military leave in accordance with a
collective bargaining agreement or individual employment contract.

A. Employee Notice and Eligibility

1. Advance notice of military service is required, unless that service prevents
advance notice or notice is otherwise unreasonable or impossible.

2. Employees are eligible for military leave when called to provide military service,
whether voluntary or involuntary.

3. Military leave may be taken for the purpose of active duty, active duty training,
inactive duty training, full-time National Guard duty, examinations to determine
fitness for duty, funeral honors duty, duty related to the National Disaster
Medical System, or any other activity authorized by law.

B. Reemployment Rights

1. Employees returning from military leave are entitled to prompt reemployment
pursuant to conditions in the law.

2. Employees may be disqualified from reemployment when: (a) discharged
dishonorably or for bad conduct; (b) separation from military service is
considered “other than honorable” by the applicable military branch; (c)
dismissal occurs via court martial or by order of the U.S. President; or (d) the
employee is dropped from the military service rolls because of an unauthorized
absence from military service or imprisonment.
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3. The District may deny reemployment after military leave if the District's
circumstances have changed to make reemployment impossible or
unreasonable.

C. Reemployment Positions

An employee’s reemployment position upon returning from military leave depends
on the length of the employee’s military service, advancement if the employee had
remained continuously employed, the employee’s qualifications, and other factors
described in the law.

D. Pay and Rights Upon Reemployment

1. Upon reemployment, an employee receives seniority and other rights and
benefits determined by seniority that the employee had attained on the date
that military leave began, plus the additional seniority and rights and benefits
that the employee would have attained if the employee had remained
continuously employed. An employee is entitled to any other rights and benefits
not determined by seniority as are generally provided by the District to other

employees having similar seniority, status, and pay when taking a non-military
leave.

2. Upon reemployment, an employee’s eligibility calculation for leave under the
FMLA will assume that the employee worked for the District during the period
of military leave.

3. Upon reemployment, an employee may not be discharged except for a reason
constituting just cause for a period of up to 1 year after reemployment from
military leave depending on the length and type of military service.

E. Benefits

1. If an employee commencing military leave has coverage under a District-
provided group health benefit plan, the employee may (at the employee’s
expense) elect to continue coverage for the employee, the employee’s spouse,
and/or the employee’s dependents, subject to conditions in the law.

2. If an employee’s health insurance coverage is terminated consistent with the
law, upon reemployment, the employee (and the employee's spouse and
dependents) is immediately eligible for reinstatement of health insurance
coverage.

F. Notice and Complaints

1. Notice of employee rights under the USERRA will be posted in an appropriate
location.

2. The District will not retaliate or take adverse action against an employee based
on the employee’s exercise of rights under the law.
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3. An employee must immediately contact the Employment Compliance Officer(s)
if the employee believes the District has violated the law or this Policy. The
District will investigate the complaint pursuant to Policy 4104.

Legal authority: 38 USC 4301 et seq.; MCL 32.271 et seq.; MCL 35.351 et seq.
Date adopted:

Date revised:

POLICY SERVICE




Series 4000: District Erhployment
4100 Employee Rights and Responsibilities
4107 Military Leave

The District complies with the Uniformed Services Employment and Reemployment
Rights Act (USERRA), Michigan's Military Leaves Reemployment Protection Act
(MLRPA), and Michigan’s Public Employees Entering Armed Forces Act (MPEEAFA). The
term “military service” as used in this Policy includes the “uniformed services” as defined

in the USERRA, “service” as defined in the MLRPA, and “military duty” as defined in the
MPEEAFA.

Military service also includes service and training in the Army, Navy, Marine Corps, Air
Force, Space Force, Coast Guard, applicable reserve forces, Army National Guard, Air
National Guard, Commissioned Corps of the Public Health Service, and other categories
of persons designated by the U.S. President in times of war.

In qualifying circumstances, eligible full- and part-time employees may take leave related
to military service and are entitled to reemployment and other rights during and at the
conclusion of military leave. Military leave is unpaid, but employees may use accrued
applicable paid leave for all or a portion of their military leave in accordance with a
collective bargaining agreement or individual employment contract.

A. Employee Notice and Eligibility

1. Advance notice of military service is required, unless that service prevents
advance notice or notice is otherwise unreasonable or impossible.

2. Employees are eligible for military leave when called to provide military service,
whether voluntary or involuntary.

3. Military leave may be taken for the purpose of active duty, active duty training,
inactive duty training, fuil-time National Guard duty, examinations to determine
fitness for duty, funeral honors duty, duty related to the National Disaster
Medical System, or any other activity authorized by law.

B. Reemployment Rights

1. Employees returning from military leave are entitled to prompt reemployment
pursuant to conditions in the law.

2. Employees may be disqualified from reemployment when: (a) discharged
dishonorably or for bad conduct; (b) separation from military service is
considered “other than honorable” by the applicable military branch; (c)
dismissal occurs via court martial or by order of the U.S. President; or (d) the
employee is dropped from the military service rolls because of an unauthorized
absence from military service or imprisonment.
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3. The District may deny reemployment after military leave if the District's

circumstances have changed to make reemployment impossible or
unreasonable.

C. Reemployment Positions

An employee’s reemployment position upon returning from military leave depends
on the length of the employee’s military service, advancement if the employee had
remained continuously employed, the employee’s qualifications, and other factors
described in the law.

D. Pay and Rights Upon Reemployment

1.

Upon reemployment, an employee receives seniority and other rights and
benefits determined by seniority that the employee had attained on the date
that military leave began, plus the additional seniority and rights and benefits
that the employee would have attained if the employee had remained
continuously employed. An employee is entitied to any other rights and benefits
not determined by seniority as are generally provided by the District to other
employees having similar seniority, status, and pay when taking a non-military
leave.

. Upon reemployment, an employee’s eligibility calculation for leave under the

FMLA will assume that the employee worked for the District during the period
of military leave.

Upon reemployment, an employee may not be discharged except for a reason
constituting just cause for a period of up to 1 year after reemployment from
military leave depending on the length and type of military service.

E. Benefits

1.

If an employee commencing military leave has coverage under a District-
provided group health benefit plan, the employee may (at the employee’s
expense) elect to continue coverage for the employee, the employee’s spouse,
and/or the employee’s dependents, subject to conditions in the law.

If an employee’s health insurance coverage is terminated consistent with the
law, upon reemployment, the employee (and the employee’s spouse and
dependents) is immediately eligible for reinstatement of health insurance
coverage.

F. Notice and Complaints
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1.

Notice of employee rights under the USERRA will be posted in an appropriate
location.

The District will not retaliate or take adverse action against an employee based
on the employee’s exercise of rights under the law.
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3. An employee must immediately contact the Employment Compliance Officer(s)
if the employee believes the District has violated the law or this Policy. The
District will investigate the complaint pursuant to Policy 4104.

Legal authority: 38 USC 4301 et seq.; MCL 32.271 et seq.; MCL 35.351 et seq.
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4109 Break Time for Nursing Mothers

Each time an employee needs to express breast milk during the 1-year period after the
child’s birth, the District will provide reasonable break time for a—nen-exempt—&e—heuﬂy—)
empleyee—te—e*ppess—bFeast—Fmtk—fthemqumg—eMthls purpose in a place, other than

a bathroom, that is shielded from V|ew and free from intrusion by co-workers and the
ublic

exempt employees, break time for this—purpeseexpressing breast milk will be unpaid
unless the ronr-exemptemployee is not completely relieved from duty during the entirety
of the break, or the employee uses paid break time to which shethe employee is otherwise
entitled under an applicable collective bargaining agreement, individual employment
contract, or employee handbook. A longer accommodation may be available under the
Pregnant Workers Fairness Act.

Legal authority: 29 USC 2064r218d; 34 CFR 106.57

Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4109 Break Time for Nursing Mothers

Each time an employee needs to express breast milk during the 1-year period after the
child’s birth, the District will provide reasonable break time for this purpose in a place,
other than a bathroom, that is shielded from view and free from intrusion by co-workers
and the public. For non-exempt employees, break time for expressing breast milk will be
unpaid unless the employee is not completely relieved from duty during the entirety of the
break, or the employee uses paid break time to which the employee is otherwise entitled
under an applicable collective bargaining agreement, individual employment contract, or

employee handbook. A longer accommodation may be available under the Pregnant
Workers Fairness Act.

Legal authority: 29 USC 218d; 34 CFR 106.57
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment

4200 Employee Conduct and Ethics

4201 Employee Ethics and Standards

Employees must act professionally and model high standards of behavior at all times.
Employees shall perform their respective duties and responsibilities in a professional
manner, using appropriate judgment. Employees must maintain a standard of behavior
that reflects positively on their status as District representatives in the community and is
consistent with the Michigan Code of Educational Ethics, which is incorporated herein by
reference. See:

https://www.michigan.gov/documents/mde/Code of Ethics 653130 7.pdf

If an employee is uncertain as to a potential course of conduct, the employee should seek
advice from a supervisor before proceeding.

A. Employee Ethical Conduct

Employees must exercise objectively sound and professional judgment when
engaging with students, parentsiguardiansParents, colleagues, administrators,
Board members, and community members. This standard extends to employee

conduct on and off school property. Ethical behavior generally includes, but is not
limited to:

1.

supporting the physical and emotional welfare and safety of students,

parentsiguardiansParents, colleagues, administrators, Board members, and
community members;

. complying with federal and state law;

competently and appropriately performing duties and responsibilities for which
the employee is trained or assigned,;

assigning tasks to personnel who are qualified and hired to perform the
assigned task;

refraining from unlawful discrimination, including unlawful harassment, and
retaliation as defined by Policy;

immediately reporting suspected child abuse or neglect;

immediately reporting reasonable cause to believe or suspect abuse, neglect,

#8. maintaining confidential information, including student, medical, personnel,

89.

© 2022

or exploitation of a vulnerable adult:

financial, and security information, as protected by statute;

appropriately using District funds, resources, and technology;
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9.10. _maintaining consistent and reliable work attendance, unless excused by the
employee’s supervisor or the Superintendent or designee, as applicable;

40-11.engaging in activities or behaviors that enhance the operational and
instructional environment;

1-12. professionally communicating with students, parents/guardiansParents,
colleagues, Board members, and community members, including through
electronic means;

42.13. Completing time and effort reporting under 4201-AG.

43:14. abiding by professional, ethical, and licensing standards established by
relevant governmental agencies, professional licensing boards, and
professional associations, including the Michigan State Board of Education;
and

14:15. self-reporting a criminal charge and plea or conviction, as required by law.

B. Conflict of Interest

Employees shall perform their duties and responsibilities free from a prohibited
conflict of interest, unless authorized by the Board or designee. Prohibited conflicts
of interest include, but are not limited to:

1. soliciting or accepting anything of value (such as a gift, loan, contribution, or
reward), other than compensation received from the District in exchange for
services provided to the District, that would influence the employee’s judgment
when performing the employee’s duties;

2. using public funds to purchase alcoholic beverages, jewelry, gifts, fees for golf,
or any item the purchase of which is illegal, except as consistent with and
permitted by Policy 3205 and Revised School Code Section 1814,

3. using or authorizing the use of the employee’s public employment or any
confidential information received through public employment to obtain
personal, professional, political, or financial gain other than compensation
received from the District in exchange for services provided to the District for
the employee or a member of the employee’s immediate family, or a business
with which the employee is associated;

4. using or authorizing the use of District personnel, resources, property, or funds
under the employee’s care and control other than in accordance with
prescribed constitutional, statutory, and regulatory procedures, or using those
items for personal, professional, political, or financial gain;

5. providing private services, lessons, tutoring, or coaching for students assigned

to the employee for additional remuneration, except as permitted by Policy
4214;
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6. engaging in any activity of a sexual or romantic nature with another
employee(s) or contractor(s) that the employee supervises, unless the
individuals are engaged to be married, married, or cohabitating;

7. engaging in any activity of a sexual or romantic nature on school property or at
school-sponsored events;

8. directly or indirectly supervising, making, or contributing to an employment
decision pertaining to a relative or significant other, or relative of a relative or
significant other (as defined by Policy 4213);

9. engaging in any other activity that promotes an employee’s financial and
pecuniary interests over those of the District; and

10.entering into a proposed contract in which an administrator has a substantial
conflict of interest (for Board members, see Policy 2301). Employees shall
comply with the disclosure requirements in Policy 2301E(1).

C. Student Fraternization

Employees must establish and maintain professional boundaries with students,
including while using personal or District technology. Employees are prohibited
from direct or indirect interactions with students that do not reasonably relate to an
educational purpose. Employees will behave at all times in a manner supportive of
the best interests of students and the District.

Conduct identified below constitutes unprofessional conduct, subjecting the
employee to discipline, including discharge, absent express Board or designee
authorization. The following list illustrates prohibited behavior involving students
but does not describe every kind of prohibited behavior:

1. communicating about alcohol use, drug use, or sexual activity when the
discussion is not appropriately related to a specific aspect of the curriculum or
the employee’s duties;

2. providing drugs, alcohol, tobacco, e-cigarettes, or other items students cannot
possess under the District's Student Code of Conduct;

3. commenting about matters involving sex, using double entendre, or making
sexually suggestive remarks with no appropriate educational purpose;

4. displaying sexually inappropriate images, materials, or objects;
5. offering or soliciting sexual advice, whether written, verbal, or physical,

6. engaging in any activity of a sexual or romantic nature, including following
graduation where the relationship arises out of an employee-student
relationship;

7. inappropriate kissing;
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8. inappropriately intruding on a student’s personal space, such as by touching
unnecessarily, moving too close, or staring at a portion of the student's body;

9. communicating directly or indirectly (e.g., by phone, email, text messaging, or
social media) on a matter that does not pertain to school unless the employee
obtained prior parental consent. Electronic communications with students
generally are to be sent simultaneously to multiple recipients and not just to
one student except when the communication is clearly school related and
inappropriate for persons other than the individual student to receive (e.g.,
grades);

10.permitting a specific student to engage in conduct that is not permitted or
tolerated from other students;

11.inappropriately discussing with a student the student's personal issues or
problems that should normally be discussed with a parent/guardianParent or
counselor unless the employee is the student’s family member;

12.inappropriately giving a student a personal gift;

13.allowing a student to live in the employee's residence without prior
parent/guardianParent consent unless the student is the employee’s family
member, a foreign exchange student placed with the employee, or if the
employee serves as the student’s foster parent or legal guardian;

14.giving a student a ride in the employee’s vehicle without appropriate
authorization;

15.taking a student on an activity outside of school without first obtaining the

express permission of the student's parent/guardianParent and a District
administrator;

16.inviting a student to the employee’s home or residence without first obtaining
the express permission of the student’'s parent/guardianParent;

17.going to a student's home when the student's parent/guardianParent or an
adult chaperone is not present unless the employee is the student’s family
member; or

18.engaging in any other conduct which undermines the special position of trust
and authority between a District employee and a student.

D. EmployeessuspectingAbuse and Neglect

© 2022

1. Children: An employee who suspects child abuse or neglect must: (a)
immediately contact Children’s Protective Services; (CPS), (b) file an
appropriate report with that agency as required by the Child Protection Law and
Policy 4202, and (c) notify the Superintendent or designee and the building
principal or supervisor that the report has been filed.
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An employee should consult with their immediate supervisor about their duty to
cooperate with CPS investigations or to disclose student records to CPS.

2. Vulnerable Adults: An_employees who has reasonable cause to believe or
suspect abuse, neglect, or exploitation of a vulnerable adult must: (a)
immediately report the matter to Adult Protective Services (APS) consistent
with Michigan’s Social Welfare Act and Policy 4202 and (b) notify the
Superintendent or designee and the building principal or supervisor that the
report has been filed.

A reporter’s identity will remain confidential unless disclosure is authorized by
the reporter’s consent or by court order.

An employee should consult with their immediate supervisor about their duty to
cooperate with APS investigations or to disclose student records to APS.

Legal authority: MCL 380.11a, 380.601a, 380.634, 380.1308a, 380.1814; MCL 722.621
et seq.:. MCL 400.11a.

Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4201 Employee Ethics and Standards

Employees must act professionally and model high standards of behavior at all times.
Employees shall perform their respective duties and responsibilities in a professional
manner, using appropriate judgment. Employees must maintain a standard of behavior
that reflects positively on their status as District representatives in the community and is
consistent with the Michigan Code of Educational Ethics, which is incorporated herein by
reference. See:

https://www.michigan.gov/documents/mde/Code of Ethics 653130 7.pdf

If an employee is uncertain as to a potential course of conduct, the employee should seek
advice from a supervisor before proceeding.

A. Employee Ethical Conduct

Employees must exercise objectively sound and professional judgment when
engaging with students, Parents, colleagues, administrators, Board members, and
community members. This standard extends to employee conduct on and off
school property. Ethical behavior generally includes, but is not limited to:

1. supporting the physical and emotional welfare and safety of students, Parents,
colleagues, administrators, Board members, and community members;

2. complying with federal and state law;

3. competently and appropriately performing duties and responsibilities for which
the employee is trained or assigned,;

4. assigning tasks to personnel who are qualified and hired to perform the
assigned task;

5. refraining from unlawful discrimination, including unlawful harassment, and
retaliation as defined by Policy;

6. immediately reporting suspected child abuse or neglect;

7. immediately reporting reasonable cause to believe or suspect abuse, neglect,
or exploitation of a vulnerable adult;

8. maintaining confidential information, including student, medical, personnel,
financial, and security information, as protected by statute;

9. appropriately using District funds, resources, and technology;

10.maintaining consistent and reliable work attendance, unless excused by the
employee’s supervisor or the Superintendent or designee, as applicable;
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11.engaging in activities or behaviors that enhance the operational and
instructional environment;

12.professionally communicating with students, Parents, colleagues, Board
members, and community members, including through electronic means;

13.Completing time and effort reporting under 4201-AG.

14.abiding by professional, ethical, and licensing standards established by
relevant governmental agencies, professional licensing boards, and
professional associations, including the Michigan State Board of Education;
and

15. self-reporting a criminal charge and plea or conviction, as required by law. '

B. Conflict of Interest

Employees shall perform their duties and responsibilities free from a prohibited
conflict of interest, unless authorized by the Board or designee. Prohibited conflicts
of interest include, but are not limited to:

1. soliciting or accepting anything of value (such as a gift, loan, contribution, or
reward), other than compensation received from the District in exchange for
services provided to the District, that would influence the employee’s judgment
when performing the employee’s duties;

2. using public funds to purchase alcoholic beverages, jewelry, gifts, fees for golf,
or any item the purchase of which is illegal, except as consistent with and
permitted by Policy 3205 and Revised School Code Section 1814;

3. using or authorizing the use of the employee’s public employment or any
confidential information received through public employment to obtain
personal, professional, political, or financial gain other than compensation
received from the District in exchange for services provided to the District for
the employee or a member of the employee’s immediate family, or a business
with which the employee is associated;

4. using or authorizing the use of District personnel, resources, property, or funds
under the employee’s care and control other than in accordance with
prescribed constitutional, statutory, and regulatory procedures, or using those
items for personal, professional, political, or financial gain;

5. providing private services, lessons, tutoring, or coaching for students assigned
to the employee for additional remuneration, except as permitted by Policy
4214,

6. engaging in any activity of a sexual or romantic nature with another
employee(s) or contractor(s) that the employee supervises, unless the
individuals are engaged to be married, married, or cohabitating;
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7. engaging in any activity of a sexual or romantic nature on school property or at
school-sponsored events;

8. directly or indirectly supervising, making, or contributing to an employment
decision pertaining to a relative or significant other, or relative of a relative or
significant other (as defined by Policy 4213);

9. engaging in any other activity that promotes an employee’s financial and
pecuniary interests over those of the District; and

10.entering into a proposed contract in which an administrator has a substantial
conflict of interest (for Board members, see Policy 2301). Employees shall
comply with the disclosure requirements in Policy 2301E(1).

Student Fraternization

Employees must establish and maintain professional boundaries with students,
including while using personal or District technology. Employees are prohibited
from direct or indirect interactions with students that do not reasonably relate to an
educational purpose. Employees will behave at all times in a manner supportive of
the best interests of students and the District.

Conduct identified below constitutes unprofessional conduct, subjecting the
employee to discipline, including discharge, absent express Board or designee
authorization. The following list illustrates prohibited behavior involving students
but does not describe every kind of prohibited behavior:

1. communicating about alcohol use, drug use, or sexual activity when the
discussion is not appropriately related to a specific aspect of the curriculum or
the employee’s duties;

2. providing drugs, alcohol, tobacco, e-cigarettes, or other items students cannot
possess under the District's Student Code of Conduct;

3. commenting about matters involving sex, using double entendre, or making
sexually suggestive remarks with no appropriate educational purpose;

4. displaying sexually inappropriate images, materials, or objects;
5. offering or soliciting sexual advice, whether written, verbal, or physical,

6. engaging in any activity of a sexual or romantic nature, including following
graduation where the relationship arises out of an employee-student
relationship;

7. inappropriate kissing;

8. inappropriately intruding on a student’'s personal space, such as by touching
unnecessarily, moving too close, or staring at a portion of the student’s body;
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9. communicating directly or indirectly (e.g., by phone, email, text messaging, or
social media) on a matter that does not pertain to school unless the employee
obtained prior parental consent. Electronic communications with students
generally are to be sent simultaneously to multiple recipients and not just to
one student except when the communication is clearly school related and
inappropriate for persons other than the individual student to receive (e.g.,
grades);

10.permitting a specific student to engage in conduct that is not permitted or
tolerated from other students;

11.inappropriately discussing with a student the student’s personal issues or
problems that should normally be discussed with a Parent or counselor unless
the employee is the student’s family member;

12.inappropriately giving a student a personal gift;

13.allowing a student to live in the employee’s residence without prior Parent
consent unless the student is the employee’'s family member, a foreign
exchange student placed with the employee, or if the employee serves as the
student’s foster parent or legal guardian;

14.giving a student a ride in the employee’s vehicle without appropriate
authorization;

156.taking a student on an activity outside of school without first obtaining the
express permission of the student’s Parent and a District administrator;

16.inviting a student to the employee’s home or residence without first obtaining
the express permission of the student’s Parent;

17.going to a student's home when the student’s Parent or an adult chaperone is
not present unless the employee is the student’s family member; or

18.engaging in any other conduct which undermines the special position of trust
and authority between a District employee and a student.

D. Abuse and Neglect

1. Children: An employee who suspects child abuse or neglect must: (a)
immediately contact Children’s Protective Services (CPS), (b) file an
appropriate report with that agency as required by the Child Protection Law and
Policy 4202, and (c) notify the Superintendent or designee and the building
principal or supervisor that the report has been filed.

An employee should consult with their immediate supervisor about their duty to
cooperate with CPS investigations or to disclose student records to CPS.

2. Vulnerable Adults: An employees who has reasonable cause to believe or
suspect abuse, neglect, or exploitation of a vulnerable adult must: (a)
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immediately report the matter to Adult Protective Services (APS) consistent
with Michigan’s Social Welfare Act and Policy 4202 and (b) notify the
Superintendent or designee and the building principal or supervisor that the
report has been filed.

A reporter’s identity will remain confidential unless disclosure is authorized by
the reporter’'s consent or by court order.

An employee should consult with their immediate supervisor about their duty to
cooperate with APS investigations or to disclose student records to APS.

Legal authority: MCL 380.11a, 380.601a, 380.634, 380.1308a, 380.1814; MCL 722.621

et seq.; MCL 400.11a.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment
4200 Employee Conduct and Ethics

4202 Children’s Protective Services (CPS) and Adult Protective Services (APS)
Reporting and Student Safety and Welfare

During the performance of their duties, employees must exercise due care for the safety
and welfare of the District’'s students.

A. Required Reports to CPS, APS, District administration, and Michigan State Police

1. A reporter must. (a) promptly notify the Superintendent or designee and the
building principal of the report; and (b) submit an electronic or written report to
CPS or APS within the statutory timeframe. Failure to make an immediate
‘report or follow-up with an electronic or written report may result in discipline,
including discharge, as well as criminal or civil penalties. CPS and APS may be
contacted at 855-444--3911 or www.michigan/gov/imdhhs.

Administrators, teachers, counselors, social workers, psychologists, nurses,
physical therapists, physical therapist assistants, occupational therapists,
athletic trainers, and others identified as mandatory reporters pursuant to
Michigan's Child Protection Law must immediately report all instances of
suspected child abuse or neglect to CPS. Other employees are also expected
to make reports to CPS of suspected child abuse or neglect.

School employees who suspect or have reasonable cause to believe that a
vulnerable adult was or is being subjected to abuse, neglect, or exploitation
must immediately report the matter to APS. A vulnerable adult means a person
18 years of age or older who is unable to protect themselves from abuse,
neglect, or exploitation because of a mental or physical impairment or because
of advanced age.

2. Employees must promptly report to the building principal or the Superintendent
or designee any instances of injury (accidental or intentional), violence, threats
of violence, self-harm, hazards, or any other situation that endangers student
safety and welfare or raises reasonable concerns as to the safety of students.

3. Employees must promptly report to the building principal or the Superintendent
or designee incidents of student bullying and crimes or attempted crimes
involving physical violence, gang-related activity, illegal possession of a
controlled substance or controlied substance analogue, or other intoxicant,
trespassing, and property crimes, including theft and vandalism.

Within 24 hours of an alleged incident, an administrator must make an
appropriate report to the Michigan State Police as required by law.

B. Student Safety and Welfare
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. Employees will maintain control and supervision of students to ensure student

safety and will take appropriate action if the employee observes an unsafe or
dangerous situation.

. Employees will treat students with respect and maintain appropriate

professional boundaries with students both in and out of school. Employees
must avoid conduct with students that potentially creates the appearance of an
unprofessional, unethical, or inappropriate relationship. Romantic relationships
between employees and students are prohibited regardless of the student’s
age, including following graduation where the relationship arises out of an
employee-student relationship.

. An employee will not assess, diagnose, prescribe, or provide therapy or

counseling services to a student unless: (a) the employee is appropriately
certified or licensed under Michigan law; and (b) the services are within the
employee’s job duties. An employee will direct students in need of these
services to the appropriate District employee or community resource.

. Employees will comply with and respect confidentiality of student records and

privacy rights, including not posting student information or images online
without prior authorization from the employee’s supervisor.

. Employees will not interfere with or adversely impact a

parents/guardian'sParent’s right to determine and direct their student's care,
wellbeing, teaching, and education.

THRUN




Legal authority: MCL 380.10, 380.1308, 380.1308a, 380.1310a,__380.1505; MCL
388:-1766:400.11 et seq.; MCL 722.621 et seq.

Dated adopted:

Date revised:
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Series 4000: District Employment

4200 Employee Conduct and Ethics

4202 Children’s Protective Services (CPS) and Adult Protective Services (APS)

Reporting and Student Safety and Welfare

During the performance of their duties, employees must exercise due care for the safety
and welfare of the District’s students.

A. Required Reports to CPS, APS, District administration, and Michigan State Police

1. A reporter must: (a) promptly notify the Superintendent or designee and the

building principal of the report; and (b) submit an electronic or written report to
CPS or APS within the statutory timeframe. Failure to make an immediate
report or follow-up with an electronic or written report may result in discipline,
including discharge, as well as criminal or civil penalties. CPS and APS may be
contacted at 855-444-3911 or www.michigan.gov/mdhhs.

Administrators, teachers, counselors, social workers, psychologists, nurses,
physical therapists, physical therapist assistants, occupational therapists,
athletic trainers, and others identified as mandatory reporters pursuant to
Michigan's Child Protection Law must immediately report all instances of
suspected child abuse or neglect to CPS. Other employees are also expected
to make reports to CPS of suspected child abuse or neglect.

School employees who suspect or have reasonable cause to believe that a
vulnerable adult was or is being subjected to abuse, neglect, or exploitation
must immediately report the matter to APS. A vulnerable adult means a person
18 years of age or older who is unable to protect themselves from abuse,
neglect, or exploitation because of a mental or physical impairment or because
of advanced age. -

. Employees must promptly report to the building principal or the Superintendent

or designee any instances of injury (accidental or intentional), violence, threats
of violence, self-harm, hazards, or any other situation that endangers student
safety and welfare or raises reasonable concerns as to the safety of students.

. Employees must promptly report to the building principal or the Superintendent

or designee incidents of student bullying and crimes or attempted crimes
involving physical violence, gang-related activity, illegal possession of a
controlled substance or controlled substance analogue, or other intoxicant,
trespassing, and property crimes, including theft and vandalism.

Within 24 hours of an alleged incident, an administrator must make an
appropriate report to the Michigan State Police as required by law.

B. Student Safety and Welfare
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. Employees will maintain control and supervision of students to ensure student

safety and will take appropriate action if the employee observes an unsafe or
dangerous situation.

. Employees will treat students with respect and maintain appropriate

professional boundaries with students both in and out of school. Employees
must avoid conduct with students that potentially creates the appearance of an
unprofessional, unethical, or inappropriate relationship. Romantic relationships
between employees and students are prohibited regardless of the student’s
age, including following graduation where the relationship arises out of an
employee-student relationship.

. An employee will not assess, diagnose, prescribe, or provide therapy or

counseling services to a student unless: (a) the employee is appropriately
certified or licensed under Michigan law; and (b) the services are within the
employee’s job duties. An employee will direct students in need of these
services to the appropriate District employee or community resource.

. Employees will comply with and respect confidentiality of student records and

privacy rights, including not posting student information or images online
without prior authorization from the employee’s supervisor.

. Employees will not interfere with or adversely impact a Parent's right to

determine and direct their student’s care, wellbeing, teaching, and education.

. Reserved Legal authority: MCL 380.10, 380.1308, 380.1308a, 380.1310a,

380.1505; MCL 400.11 et seq.; MCL 722.621 et seq.

Dated adopted: August 15, 2022

Date revised: August 19, 2024
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Series 4000: District Employment

4200 Employee Conduct and Ethics

4203-AG Corporal Punishment and Limited Use of Reasonable Force

A list of alternatives to corporal punishment includes the following:

provide direct instruction to students in social skills and problem-solving strategies;

use positive reinforcement to teach and maintain the use of appropriate problem-
solving and social skills;

use social reinforcers, such as teacher feedback and other self-esteem enhancing
activities, to support and maintain the use of problem-solving and social skills;

apply logical consequences that will teach students personal responsibility for their
actions (e.g., losing the privilege of participating in special school activities);

consider the use of time out, which may allow students to learn to take control of
their actions and, ultimately, in conjunction with instruction in social skills, to cease
their undesirable behavior;

employ problem-solving classroom meetings and/or school assemblies with
honest discussion of problems to encourage student ownership of and
responsibility for solutions;

establish a variety of strategies for communicating with Parents;

establish contractual agreements that clearly outline consequences with students
and their Parents to enhance the development of self-control behavior;

establish an in-school suspension program, supervised by a responsible adult, in
which the student performs curricula-related activities;

when necessary, refer students to a counselor, social worker, or psychologist at
the local or intermediate level and coordinate services with other units of state
government (e.g., public health, social services, mental health). Also, seek
assistance from private institutions or agencies with appropriate services;

evaluate and arrange appropriate curriculum and adequate support for students
who need academic acceleration, special education, alternative education, or
services for achieving English proficiency;

consider and take action, in accordance with the applicable student code of
conduct and due process of law, when disruptive behavior occurs; or

consider the use of suspensions or expulsions only after other alternatives have
been considered.

The Board adopts the above list. District administration will distribute this list to each
employee, volunteer, and contractor.

Date adopted:

Date revised:
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Series 4000: District Employment

4200 Employee Conduct and Ethics

4203-AG Corporal Punishment and Limited Use of Reasonable Force

A list of alternatives to corporal punishment includes the following:

provide direct instruction to students in social skills and problem-solving strategies;

use positive reinforcement to teach and maintain the use of appropriate problem-
solving and social skills;

use social reinforcers, such as teacher feedback and other self-esteem enhancing
activities, to support and maintain the use of problem-solving and social skills;

apply logical consequences that will teach students personal responsibility for their
actions (e.g., losing the privilege of participating in special school activities);

consider the use of time out, which may allow students to learn to take control of
their actions and, ultimately, in conjunction with instruction in social skills, to cease
their undesirable behavior;

employ problem-solving classroom meetings and/or school assemblies with
honest discussion of problems to encourage student ownership of and
responsibility for solutions;

establish a variety of strategies for communicating with Parents;

establish contractual agreements that clearly outline consequences with students
and their Parents to enhance the development of self-control behavior;

establish an in-school suspension program, supervised by a responsible adult, in
which the student performs curricula-related activities;

when necessary, refer students to a counselor, social worker, or psychologist at
the local or intermediate level and coordinate services with other units of state
government (e.g., public health, social services, mental health). Also, seek
assistance from private institutions or agencies with appropriate services;

evaluate and arrange appropriate curriculum and adequate support for students
who need academic acceleration, special education, aiternative education, or
services for achieving English proficiency;

consider and take action, in accordance with the applicable student code of
conduct and due process of law, when disruptive behavior occurs; or

consider the use of suspensions or expulsions only after other alternatives have
been considered.

The Board adopts the above list. District administration will distribute this list to each
employee, volunteer, and contractor.

Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4204 Confidentiality of Student Information

Employees must maintain and protect the confidentiality of student information and
student education records (as defined in Policy 5309) and recognize
parent/guardianParent rights to student information about their minor child(ren).

Employees must not disclose to third parties confidential student information or records,
medical information, performance records, or behavior records unless appropriately
authorized. This Policy prohibits disclosure to employees who do not have a legitimate
educational interest in the student record.

Disclosure is appropriately authorized with a written release from the
parent/guardianParent or student 18 years or older in accordance with the Family
Educational Rights and Privacy Act (FERPA), the Individuals with Disabilities Education
Act (IDEA), implementing regulations, and state law.

Employees who receive a subpoena seeking disclosure of student records or other
confidential information must immediately notify the Superintendent or designee.
Employees must not speak with an attorney who does not represent the District about a
student without approval from the Superintendent or designee.

Legal authority: 20 USC 12329, 1415(b); 34 CFR 99; MCL 380.1136; MCL 600.2165
Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4204 Confidentiality of Student Information

Employees must maintain and protect the confidentiality of student information and
student education records (as defined in Policy 5309) and recognize Parent rights to
student information about their minor child(ren).

Employees must not disclose to third parties confidential student information or records,
medical information, performance records, or behavior records unless appropriately
authorized. This Policy prohibits disclosure to employees who do not have a legitimate
educational interest in the student record.

Disclosure is appropriately authorized with a written release from the Parent or student
18 years or older in accordance with the Family Educational Rights and Privacy Act
(FERPA), the Individuals with Disabilities Education Act (IDEA), implementing regulations,
and state law.

Employees who receive a subpoena seeking disclosure of student records or other
confidential information must immediately notify the Superintendent or designee.
Employees must not speak with an attorney who does not represent the District about a
student without approval from the Superintendent or designee.

Legal authority: 20 USC 1232g, 1415(b); 34 CFR 99; MCL 380.1136; MCL 600.2165
Date adopted: August 15, 2022
Date revised: August 19, 2024
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Series 4000: District Employment
4200 Employee Conduct and Ethics

4205-AG-1 Criminal Justice Information Security (Non-Criminal Justice Agency)

The District will conduct background checks, consistent with Policy 4205(C) and
Administrative GuidaneceGuideline 4205-AG-1, and will have the Michigan State Police
(“MSP”) obtain criminal history record information (“CHRI") from both the state and
Federal Bureau of Investigation (“FBI") for all District employees, contractors, velunteers;
and vendors and their employees who regularly and continuously work under contract as
provided in Policy 4205(C)(2). Employees who fail to follow these procedures will be
subject to discipline subject to the Superintendent’s review and written approval of any
corrective action.

The District will provide employees, contractors, volunteers, and vendors and their
employees for whom the District conducts background checks the most current version
of the MSP RI-030 Live Scan consent form.

The District will complete and maintain a Noncriminal Justice Agency User Agreement
(RI-087) provided by the Michigan State Police.

A. Local Agency Security Officer (“LASQO")
The District Superintendent will appoint the [Note: add

a District employee

who: (1) is an authorized user, (2) has completed i
based background chec as required, (3) has been found appropriate to
have access to JCHRI, and (4) is directly involved in evaluatin
in individual's qualifications for employmenu

or assignment as its LASO, who is responsible for the adoption of
this guidance along with data/system security. When changes in the appointed
LASO/CHRISS Administrator occur, the District will complete and return a new
appointment notification form (CJIS-015) to MSP-CJIC-ATS@michigan.gov.

1. The LASO is responsible for ensuring:
b-a. compliance with these regulations and laws;

&b. personnel security screening procedures are followed under this
administrative guideline;

d.c approved and appropriate security measures are in place and
functioning properly to protect CHRI;

d. annual Awareness Training is being completed by all personnel authorized
to access CHRI:

d-e. _only approved District employees have access to and are using the
information in compliance with the law;
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e-f. compliance with this administrative guideline; and

g. that the MSP Information Security Officer (ISO) is promptly informed of any

security breach{es}.incidents by submitted the MSP CJIS-016 Information
Security Officer (ISQO) Security Incident Report;

h. information security policy/procedures are reviewed and updated at least
annually and after any security events involving CHRI; and

i. the District

to increase security and privacy awareness of system

users.

The LASO is also responsible for identifying and documenting, to the extent
applicable:

b-a. hew-District equipment is-connected to the MSP_system; and

&b. who is using the-MSP-approved-equipmentor accessing CHRI and/or
systems with access to CHRI.

When a new LASO is established, the District will complete and deliver a LASO
appointment form to the MSP and will keep a copy of the appointment form on
file indefinitely. The LASO will make all MSP fingerprint account changes.

B. Personnel (Authorized User) Security

Only authorized users will have access to CHRI. An authorized user must be vetted
through the national fingerprint background check and be given CHRI access by
the LASO to evaluate potential employees, contractors, or volunteers for
employment or assignment. If the District maintains digital CHRI, the LASO will
assign authorized users unique passwords compliant to 4205-AG-1 (C)(3) to
access it. Those who are not authorized users but who, by the function of their job,
will be close to CHRI or computer systems with access to CHRI will be supervised
by an authorized user. Employees who do not comply with state or federal laws or
District policies or administrative guidelines will be subject to discipline, up to
discharge.

1. Security with Separated Authorized Users

© 20212

After an authorized user is separated from the District, that individual's access
to CHRI will be terminated within twerty-four{243} hours. This includes, but is
not limited to, returning keys, access cards, and ceasing access to digital CHRI.

a. The Human Resources director or designee must notify the LASO of the
effective termination date of a user's employment by written email
communication no later than 24 hours after the termination date.
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b. The Human Resources director or designee will require the return of any
keys, access cards, files, and other related items.

c. The LASO must ensure that access to the District's digital CHRI records
system is disabled and the user's CHRISS account is deactivated.

2. Security with Transferred Authorized Users

When an authorized user is transferred or reassigned, the LASO will take steps
necessary to block that individual's access to CHRI within twenty-four(24)
hours, unless the LASO determines that the individual must retain access.

C. Media Protection

Authorized users may only access CHRI on authorized devices, which does not
include a personally owned mobile device, cell phone, computer, or other
technology, unless-the-personally-owned-devices-are-approved.—consistent with
specific terms and conditions, for access. All CHRI (including digital media) will be
maintained in a physically secure location or controlled area. A physically secure
location or controlled area will be-(1) be locked whenever an authorized user is not
present or supervising and (2) limit access to unauthorized users. An authorized
user accessing CHRI must position the media to prevent unauthorized users from
accessing or viewing CHRI. Physical CHRI will be stored in a locked filing cabinet,
safe, or vault. Digital CHRI will be encrypted consistent with FBI CJIS Security
Policy. If digital CHRI is stored on a storage device without encryption, it must be
stored like physical CHRI.

CJl and information system hardware, software and media are located and

1. Media Transport

The LASO must approve all CHRI media transportation and will not grant
approval unless transportation is reasonably justified. The LASO or LASO's
designee will transport CHRI, which must be secured during transport. Physical
CHRI must remain in the physical presence of authorized personnel until it is
delivered. Physical CHRI must be transported in a sealed, locked, or secured
medium and digital CHRI must be encrypted, and if not, secured in the same
fashion as physical CHRI.

2. Media Disposal/Sanitization

CHRI media will be stored and retained for the duration required by law.
Disposal must be made with the written approval of the LASO and the
Superintendent. Only authorized users may dispose of CHRI media. Physical
media will be cross-cut shredded or incinerated. Digital media must either be
overwritten at least three (3) times or degaussed, passing a strong magnet over
the media, before disposal or reuse. The LASO will keep written records (date
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and authorized user’s signature) of CHRI media destroyed and the process for
destroying or sanitizing CHRI media for ten (10) years.

3. Passwords

© 20242

When the LASO assigns a unique password to an authorized user, it must have
the following attributes:

b-a.  atleast eight (8) characters;

&b. not consisting of only a proper noun or word found in a dictionary;
d-c.  not similar or identical to the username;

ed.  not be displayed while entered or transmitted outside of the

physically secure location or controlled area;
f.e.expires every ninety (90) days; and
g-f.cannot be the same as the previous ten (10) passwords.

Security Awareness and Incident Response Training_and Testing

a. The District will provide all authorized users role-based security and privacy
and incident response training consistent with the following roles, as
applicable:

Basic Role: users with unescorted access to a physically secure location:

General Role: users with physical and logical access to CJI:

Privileged Role: information technology personnel including system
administrators, security administrators, network administrators and other
similar roles;

Security Role: users responsible for ensuring confidentiality, integrity, and
availability of CJI and compliant implementation of technology with the
Criminal __ Justice Information _ Services (CJIS) Security Policy
(CJISSECPOL).

b. The District will provide users with security awareness trainingfolewingthe
templateprovided _about the user’s responsibilities and expected behavior
when accessing CJl and the systems which process CJl, and on the-MSPR
website-handling information security incidents as follows:

i. for new users, prior to accessing CJI; and

ii. for _all users annually about the user’'s responsibilities and
expected behavior when accessing CJl and the systems which
process CJl, and on handling information security incidents:

THRUN

Law Firm, P.C.
POLICY SERVICE




iii. when required due to system changes; and

iv. within ske{68) tronthe of outhorization and-cvery fwe (2y-yeors
thereafter—30 days of any security event for individuals involved
in the event.

c. _The LASO will keep a current record of all users who have completed the
training.

5. CHRI Dissemination

The District must maintain a record of any CHRI dissemination to another
authorized agency for all dissemination outside the CHRISS system, consistent
with the Revised School Code, which must include (1) date of release, (2)
records released, (3) means of sharing, (4) District personnel who
disseminated the CHRI, (5) whether authorization to disseminate was obtained,
and (6) the agency to whom the CHRI was disseminated and (7) the recipient’s
name.

D. Incident Handling, Monitoring, and Reporting

1. In General

The District has established operational incident handling procedures for
instances of an information security breach. The LASO will track CHRI security
breach incidents and will be-tracked-using-the-report thesuch incidents to the
superlntendent and MSP pmwdes———en—+ts—webs+te

—OO—htmI—ISO using the MSP CJIS 016 reportlnq from The Dlstrlct has provided
specific_incident handling capabilities for CHRI, consistent with the following

table:
Capabilities shall Digital — Digitally
be handled ; Accessed/Saved
according to the PhySI(:aI - Hard Copy CHRI CHRI
following
description:
Preparation The CHRI container will be locked at all Firewalls, anti-virus
times in the office in which it is stored. protection, and anti-
When office staff is not present, the malware/spyware
office must be locked protection will be
maintained.
Detection Physical intrusions to the building will be | Electronic intrusions
monitored. AA [ will be monitored by
building alarm or video the virus and
surveillance will monitor for physical or malware/spyware
detection.
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unauthorized intrusions. The building
must be locked at night.

Analysis The LASO will work with police The IT department will
authorities to determine how the incident | determine what
occurred and what data was affected. systems or data were

affected and
compromised.

Containment The LASO will lock uncompromised The IT department will
CHRI in a secure container or transport stop the spread of any
CHRI to a secure area. intrusion and prevent

further damage.

Eradication The LASO will work with local law The IT department will
enforcement [IEIDDIEREEIEE to | remove the intrusion
remove any threats that compromise before restoring the
CHRI data. system. All steps

necessary to prevent
recurrence will be taken
before restoring the

system
Recovery Local law enforcement [ NEINE The IT department will
will handle and oversee the | restore the agency
recovery of stolen CHRI media. The information system and
LASO may contact MSP for assistance media to a safe
in re-fingerprinting, if necessary. environment.

2. CHRI Security Breach Incident
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When a CHRI security breach incident occurs, the following will applytake
place:

b—Notice: Personnel will notify the LASO will-be-retified-immediately;

a. or no later than one hour after the incident was discovered.

&b. Secure Systems: The LASO or appointed authorized user will
stop any unauthorized access, secure the media, and shut down the
systems necessary to avoid further unauthorized exposure:.

c. Assessment: The LASO will determine whether notification to individuals is
needed, assess the extent of harm, and identify any applicable privacy
requirements.

d. Automated Reporting. Using automated mechanisms, such as email,
website postings with automatic updates, and automated incident response
tools, the LASO will report confirmed incidents to the CJIS Systems Officer
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(CS0), State Identification Bureaus Chief (SIB Chief), or Interface Agency
Official.

e. Supply Chain Coordination. The LASO will provide incident information to
product or service providers or organizations involved in the supply chain or
supply chain governance for systems or system components related to the
incident.

&f. Records: The LASO or appointed authorized useduser will record all
necessary information regarding the breach, the District's response to the
breach, and who was involved in taking response measures;.

ihe LASO will fle-the. incid ith-the MSP-_and

d. whenCoordination of Incident Handling and Contingency Planning: The
LASO will coordinate incident handling activities with contingency planning
activities and incorporate lessons learned from ongoing incident handing
activities _into_incident _response procedures, training, and testing
implementing the resulting changes.

h. Predictability: The LASO will ensure the rigor, intensity, scope, and results
of incident handling activities are comparable and predictable across the
organization,

i. Review of Policy/Procedures: The LASO will review and update information
security policy/procedures at least annually and after security incidents
involving CHRI.

e

.Legal Action: When such incident results in legal action (either civil or
criminal) against a person or the District, evidencethe local law enforcement
agency shall be eollested—retainedcontacted to collect, retain, and
presentedpresent evidence, according to the evidentiary rules of the
appropriate jurisdiction(s).

Mobile-Device-Incident HandlingResponse Support and Plan

. Response Support Resource: The District will-r-addition provide a response

support resource that offers advice and assistance to the-system users for
handling procedureand reporting incidents.

. _Automation Support: The District will use automated mechanisms, such as

access to a website or to an incident response vendor, to increase availability
of incident response information and support.

Incident Response Plan: The District will develop an incident response plan
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that:

a. provides a roadmap for implementing incident response capability;

b. describes the structure and organization of incident response capability:
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provides high-level approach for how incident response capability fits into

overall organization;

. _meets unique requirements of the District related to mission, size, structure

and functions;

defines reportable incidents:

provides metrics for measuring District incident response capability:

defines resources and management support needed to effectively maintain

and mature an incident response capability;

addresses sharing of incident information;

is reviewed and approved by the superintendent annually; and

explicitly designates responsibility for incident response to District

personnel with incident reporting responsibilities and CSO or CJIS WAN
Official.

4. Incident Response Plan Management: The District will:

a.

distribute the incident response plan to personnel with incident handling

responsibilities;

update the incident response plan to address system and organizational

changes or problems during plan implementation, execution or testing;

communicate incident response plan changes to District personnel with

incident handing responsibilities; and

. _protect the incident response plan from unauthorized disclosure and

modification.

5. Incident Response Plan Breaches: The District will include in the incident

response plan for breaches involving personally identifiable information:

a.

process to determine if notice to individuals or organization is needed:

b.

assessment process to determine extent of harm, embarrassment,

C.

inconvenience, or unfairness to affected individuals and any mechanism to
mitigate such harms; and

identification of applicable privacy requirements.

F. Audit and Accountability

1. The District develops, documents, and disseminates to organizational

personnel with audit and accountability responsibilities:

b.

agency and system-level audit and accountability policy
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1. addresses purpose, scope, roles, responsibilities, management
commitment, coordination among organization _entities, and
compliance; and

2. is_consistent with applicable laws, executive orders, directives,
regulations, policies, standards, and guidelines

c. procedures to facilitate the implementation of the audit and accountability
policy and the associated audit and accountability controls.

. _The District reviews and updates the current audit and accountability policy and

procedures annually and following any security incidents involving
unauthorized access to CJl or systems used to process, store, or transmit CJI.

The District identifies the types of events that the system is capable logging in

the-table-above,support of the audit function and coordinates the event logging
function with other organizational entities requiring audit-related information to
guide and inform the selection criteria for events to be logged.

The District specifies certain event types for logging within the system, provides

rationale for the adequacy of the event types selected for logging, and annually
reviews and updates the selected event types.

The District ensures that audit records contain information that establishes the

following:

What type of event occurred;

T &

When the event occurred;

Where the event occurred;

a |0

Source of the event;

e. Outcome of the event; and

f. Identity of any individuals, subjects, or objects/entities associated with the
event.

The District generates audit records containing the following information:
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Session, connection, transaction, and activity duration;

a.
b. Source and destination addresses;

c. Object or filename involved: and

d. Number of bytes received and bytes sent (for client-server transactions) in
the audit records for audit events identified by type, location, or subject.
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7._The District limits personally identifiable information contained in audit records
to the minimum PIl necessary to achieve the purpose for which it is collected.

8. The District allocates audit log storage capacity to accommodate the collection
of audit logs to meet retention requirements.

9. The District alerts organizational personnel with audit and accountability
responsibilities and system/network administrators within one (1) hour in the
event of an audit logging process failure and restarts all audit logging processes
and verifies that systems are logqging properly.

10.The District reviews and analyzes system audit records weekly and reports

findings of potential or actual inappropriate or unusual activity to those with the
relevant responsibilities.

11.The District adjusts the level of audit record review, analysis, and reporting
within the system based on changes in input from law enforcement or
intelligence agencies.

12.The District integrates_audit record review, analysis, and reporting processes
using automated mechanisms.

13.The District analyzes and correlates audit records across different repositories
to gain organization-wide situational awareness.

14.The District provides and implements an audit record reduction_and report
generation capability that both supports on-demand audit record review,
analysis, and reporting requirements and after-the-fact investigations or
incidents; and does not alter the original content or time ordering of audit
records.

G. Access Control Policy

1. The District will develop, document, and disseminate to personnel with access
control responsibilities:

a. Agency-level access control policy that:

1. addresses purpose, scope, roles, responsibilities, management
commitment, _coordination _among _organizational _entities, and
compliance;

2. is consistent with applicable laws, executive orders, directives,
requlations, policies, standards, and guidelines.

b. Procedures to facilitate implementation of the policy and the associated
access controls.

2. The LASO will:
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a. _manage the development, documentation, and dissemination of the access
control policy and procedures; and

b. review and update the access control policy annually and following any
security breaches:

H. Account Management

1. The District will:

a. define_and document the types of accounts allowed and specifically
prohibited for use within the system:

b. prohibit use of personally-owned information systems, including mobile
devices (i.e., bring your own device [BYOD}), and publicly accessible
systems for accessing, processing, storing, or transmitting CJI;

€. assign account managers;

d. require conditions for group and role membership;

e. specify authorized users of the system, group and role membership, and
access authorizations (i.e., privileges) and attributes listed for each account:

f. _atleast annually, review accounts for compliance with account management
requirements;

g. establish and implement additional-procedures-formobile-devicestoreduce
the-risk-ofunauthorized-access-to-GHRE—process for changing shared or

group account authenticators (if deployed) when individuals are removed
from the group; and

h. Revised-date—align account management processes with personnel

termination and transfer processes.

. Access Enforcement

1. The District will;
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a. enforce approved authorization for logical access to information and system
resources will be enforced in accordance with applicable access control
policies; and

b. provide automated or manual processes to enable individuals to access
elements of their personally identifiable information.

J. Information Flow Enforcement

1. The District will enforce approved authorizations for controlling the flow of
information within the system and between connected systems by preventing
CJI from being transmitted unencrypted across the public network, blocking
outside traffic that claims to be from within the District, and not passing any web
requests to the public network that are not from the District-controlled or internal
boundary protection devices.

K. Separation of Duties

1. The District will:

a. identify and document separation of duties based on specific duties,
operations, or information systems, as necessary to mitigate risk to CJI; and

b. define system access authorizations to support separation of duties.

L. Least Privilege

1. The District will aliow only authorized accesses for users (or processes acting
on behalf of users) that are necessary to accomplish assigned organizational
tasks.

2. The District will:

a. authorize access for personnel including security administrators, system
and network administrators, and other privileged users with access to
system control, monitoring, or administration functions (e.q., system
administrators, information security personnel, maintainers, system
programmers, etc.) to:

1. established system accounts, configured access authorizations, set
events to be audited, set intrusion detection parameters, and other
security functions; and

2. security-relevant information in hardware, software, and firmware.

b. require users of system accounts (or roles) with access to privileged
security functions or security-relevant information (e.q., audit logs), use
non-privileged accounts or roles, when accessing hon-security functions;

c. restrict privileged accounts on the system to privileged users;
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d. review annually the privileges assigned to non-privileged and privileged
users to validate the need for such privileges;

e. reassign or remove privileges, if necessary, to correctly reflect
organizational mission and business needs; and

f. log the execution of privileged functions.

M. Unsuccessful Logon Attempts

1. The District will enforce a limit of five (5) consecutive invalid logon attempts by

a user during a 15-minutes time period, and automatically lock the account or
node until released by an administrator when the maximum number of
unsuccessful attempts is exceeded.

N. System Use Notification (required when access via logon interfaces with human

users)

1. A system use notification message will be displayed to users before granting

access to the system that provides privacy and security notices consistent with
applicable laws, executive orders, directives, requlations, policies, standards,
and quidelines stating that:

a. users are accessing a restricted information system;

b. system usage may be monitored, recorded, and subject to audit;

c. unauthorized use of the system is prohibited and subject to criminal and civil
penalties; and

d. use of the system indicates consent to monitoring and recording.

The notification message or banner will be retained on the screen until users

acknowledge the usage conditions and take explicit actions to log on to or
further access to the system; and

For publicly accessible systems, before the District grants further access to

publicly accessible systems:

a. system use information consistent with applicable laws, executive orders,
directives, requlations, policies, standards, and guidelines will be displayed:

b. references, if any, to monitoring, recording, or auditing that are consistent
with privacy accommodations for such systems that generally prohibit those
activities will be displayed; and.

c. a description of the authorized users of the system will be included.

O. Device Lock and Session Termination:
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1. The device lock will conceal information previously visible on the display with a
publicly viewable image.

2. Further access to the system will be prevented by initiating a device lock after
a maximum of 30 minutes of inactivity.

3. Users must log out when a work period has been completed.

4. Users must initiate a device lock before leaving the system unattended.

5. The device lock will be retained until the user reestablishes access using
established identification and authentication procedures.

P. Remote Access.

1. The District  establishes and documents usage restrictions,
configuration/connection requirements, and implementation quidance for each
type of remote access allowed.

2. The District authorizes each type of remote access to the system prior to
allowing such connections.

3. The District employs automated mechanisms to monitor and control remote
access methods.

4. The District implements cryptographic _mechanisms to protect the
confidentiality and integrity of remote access sessions.

5. The District routes remote access through authorized and managed network
access control points.

6. The District authorizes the execution of privileged commands and access to
security-relevant information via remote access only in a format that provides
assessable evidence and for compelling operational needs.

7. The District documents the rational for remote access in the security plan for
the system.

Q. Wireless Access. The District:

1. establishes configuration requirements, connection requirements, and
implementation guidance for each type of wireless access:

2. authorizes each type of wireless access to the system prior to allowing such
connections;

3. protects wireless access to the system using authentication of authorized users
and agency-controlled devices, and encryption; and

4. disables wireless networking capabilities embedded within system components
prior to issuance and deployment when not intended for use.
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R. Access Control for Mobile Devices. The District:

1.

establishes _configuration requirements, connection reguirements, and

implementation guidance for organization-controlled mobile devices, to include
when such devices are outside of controlled areas;

._authorizes the connection of mobile devices to organizational systems; and

employs full-device encryption to protect the confidentiality and integrity of

information on full-and limited-feature operating system mobile devices
authorized to process, store, or transmit CJI.

S. Use of External Systems.

1.

The District permits authorized individuals to use an external system to access

the system or to process, store, or transmit organization-confrolled information
only after:

a. verification of implementation of controls on external system as specified in
the District's security and privacy policies and security and privacy plans; or

b. retention of approved system connection or processing agreements with the
organizational entity hosting the external system.

. The District restricts the use of District-controlled portable storage devices in

external systems including how the devices may be used and under what
conditions the devices may be used.

T. Information Sharing. The District:

1. enables authorized users to determine whether access authorizations assigned

to a sharing partner match the information’'s access and use restrictions as
defined in an executed information exchange agreement; and

2. employs attribute-based access control or manual processes as defined in

information exchange agreements to assist users in _making information
sharing and collaboration decisions.

. ldentification and Authentication (IA) (CJISSECPOL 5.6)

. Physical and Environmental Protection (CJISSECPOL 5.9)

. Systems and Communications Protection (CJISSECPOL 5.10)

. System and Information Integrity (CJISSECPOL 5.15)

. _Maintenance (CJISSECPOL 5.16)

U

Vv

w

X. System and Services Acquisition (CJISSECPOL 5.14)
Y

Z

AA

._Planning (CJISSECPOL 5.17)
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BB. Contingency Planning (CJISSECPOL 5.18)
CC. Risk Assessment (CJISSECPOL 5.19)

Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4205-AG-1 Criminal Justice Information Security (Non-Criminal Justice Agency)

The District will conduct background checks, consistent with Policy 4205(C) and
Administrative Guideline 4205-AG-1, and will have the Michigan State Police (“MSP”)
obtain criminal history record information (“CHRI") from both the state and Federal Bureau
of Investigation (“FBI”) for all District employees, contractors, and vendors and their
employees who regularly and continuously work under contract as provided in Policy
4205(C)(2). Employees who fail to follow these procedures will be subject to discipline
subject to the Superintendent’s review and written approval of any corrective action.

The District will provide employees, contractors, volunteers, and vendors and their
employees for whom the District conducts background checks the most current version
of the MSP RI-030 Live Scan consent form.

The District will complete and maintain a Noncriminal Justice Agency User Agreement
(RI-087) provided by the Michigan State Police.

A. Local Agency Security Officer (“LASO”)

The District Superintendent will appoint the Human Resources Administrative
Assistant, a District employee, who: (1) is an authorized user, (2) has completed a
fingerprint-based background check as required, (3) has been found appropriate
to have access to CHRI, and (4) is directly involved in evaluating an individual’'s
qualifications for employment or assignment as its LASO, who is responsible for
the adoption of this guidance along with data/system security. When changes in
the appointed LASO/CHRISS Administrator occur, the District will complete and
return a new appointment notification form (CJIS-0156) to MSP-CJIC-
ATS@michigan.gov.

1. The LASO is responsible for ensuring:
a. compliance with these regulations and laws;

b. personnel security screening procedures are followed under this
administrative guideline;

c. approved and appropriate security measures are in place and functioning
properly to protect CHRI;

d. annual Awareness Training is being completed by all personnel authorized
to access CHRI;

e. only approved District employees have access to and are using the
information in compliance with the law;

f. compliance with this administrative guideline;
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B.
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g. that the MSP Information Security Officer (ISO) is promptly informed of any
security incidents by submitted the MSP CJIS-016 Information Security
Officer (ISO) Security Incident Report;

h. information security policy/procedures are reviewed and updated at least
annually and after any security events involving CHRI; and

i. the District displays posters to increase security and privacy awareness of
system users.

2. The LASO is also responsible for identifying and documenting, to the extent
applicable:

a. District equipment connected to the MSP system; and
b. who is using or accessing CHRI and/or systems with access to CHRI.

3. When a new LASO is established, the District will complete and deliver a LASO
appointment form to the MSP and will keep a copy of the appointment form on
file indefinitely. The LASO will make all MSP fingerprint account changes.

Personnel (Authorized User) Security

Only authorized users will have access to CHRI. An authorized user must be vetted
through the national fingerprint background check and be given CHRI access by
the LASO to evaluate potential employees, contractors, or volunteers for
employment or assignment. If the District maintains digital CHRI, the LASO will
assign authorized users unique passwords compliant to 4205-AG-1 (C)(3) to
access it. Those who are not authorized users but who, by the function of their job,
will be close to CHRI or computer systems with access to CHRI will be supervised
by an authorized user. Employees who do not comply with state or federal laws or
District policies or administrative guidelines will be subject to discipline, up to
discharge.

1. Security with Separated Authorized Users

After an authorized user is separated from the District, that individual's access
to CHRI will be terminated within 24 hours. This includes, but is not limited to,
returning keys, access cards, and ceasing access to digital CHRI.

.a. The Human Resources director or designee must notify the LASO of the
effective termination date of a user's employment by written email
communication no later than 24 hours after the termination date.

b. The Human Resources director or designee will require the return of any
keys, access cards, files, and other related items.

c. The LASO must ensure that access to the District's digital CHRI records
system is disabled and the user's CHRISS account is deactivated.

THRUN

E_A_w Firm, P.C.
POLICY SERVIGE




2. Security with Transferred Authorized Users

When an authorized user is transferred or reassigned, the LASO will take steps
necessary to block that individual's access to CHRI within 24 hours, unless the
LASO determines that the individual must retain access.

C. Media Protection

Authorized users may only access CHRI on authorized devices, which does not
include a personally owned mobile device, cell phone, computer, or other
technology, consistent with specific terms and conditions, for access. All CHRI
(including digital media) will be maintained in a physically secure location or
controlled area. A physically secure location or controlled area will (1) be locked
whenever an authorized user is not present or supervising and (2) limit access to
unauthorized users. An authorized user accessing CHRI must position the media
to prevent unauthorized users from accessing or viewing CHRI. Physical CHRI will
be stored in a locked filing cabinet, safe, or vault. Digital CHRI will be encrypted
consistent with FBI CJIS Security Policy. If digital CHRI is stored on a storage
device without encryption, it must be stored like physical CHRI.

CJI and information system hardware, software and media are located and
processed in HR Offices at the Educational Services Center.

1. Media Transport

The LASO must approve all CHRI media transportation and will not grant
approval unless transportation is reasonably justified. The LASO or LASO’s
designee will transport CHRI, which must be secured during transport. Physical
CHRI must remain in the physical presence of authorized personnel until it is
delivered. Physical CHRI must be transported in a sealed, locked, or secured
medium and digital CHRI must be encrypted, and if not, secured in the same
fashion as physical CHRI.

2. Media Disposal/Sanitization

CHRI! media will be stored and retained for the duration required by law.
Disposal must be made with the written approval of the LASO and the
Superintendent. Only authorized users may dispose of CHRI media. Physical
media will be cross-cut shredded or incinerated. Digital media must either be
overwritten at least three (3) times or degaussed, passing a strong magnet over
the media, before disposal or reuse. The LASO will keep written records (date
and authorized user’s signature) of CHRI media destroyed and the process for
destroying or sanitizing CHRI media for ten (10) years.

3. Passwords

When the LASO assigns a unique password to an authorized user, it must have
the following attributes:
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e.

f.

at least eight (8) characters;
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