
Regular Monthly Board Meeting
Monday, October 3, 2022 5:30 PM
High School Media Center, 810 First Street North, Pine River, MN 56474

1. Call to Order and Pledge to the Flag

Members:  Katy Botz, Leslie Bouchonville, Wanda 
Carlson, Chris Cunningham, Roger D. Hoplin, David 
Sheley, Ryan Trumble and Superintendent Jonathan 
Clark

 

Speaker(s): Board 
Chair

2. Welcome to Visitors Speaker(s): Board 
Chair

2.1. Public Comments and Time for Interaction with 
the Board on Agenda Items

Speaker(s): Board 
Chair

3. Approve Agenda (and addendum, if included)

4. Approve Minutes of the September 12, 2022 
Regular Meeting and the September 19, 2022 Work 
Session/Special Meeting

Speaker(s): Board 
Chair

5. Informational Items

5.1. Principal Reports

5.1.1. Elementary

5.1.2. High School

5.1.3. ALC

5.2. Directors Reports

5.2.1. Business

5.2.2. Human Resources

5.2.3. Buildings and Grounds

5.2.4. Community Education

5.2.5. Athletics/Activities

5.2.6. Technology

5.3. Superintendent Report

5.4. Enrollment Report

5.5. ESSER Funding

6. Consent Calendar

6.1. Approve Bills Presented



6.2. Approve Investment Report

6.3. Approve Treasurer's Report

6.4. Approve Electronic Funds Transers and Other 
Banking Transactions

6.5. Adopt Resolution Accepting Monetary Awards and 
Donations

6.6. Personnel Items

7. Discussion Items

7.1. Meeting to Canvass Election Results

7.2. First Reading of Policies: 
• 208 Development, Adoption and 

Implementation of Policies
• 722 Public Data and Data Subject Requests

8. Action Items

8.1. Third Reading and Approval of Policy 310 - 
Records Retention

8.2. Approve Band/Choir Trip During Spring Break 
2023

8.3. Read and Approve the Following Policies: 
• 410 Family and Medical Leave Policy
• 413 Harassment and Violence
• 414 Mandated Reporting of Child Neglect or 

Physical or Sexual Abuse
• 415 Mandated Reporting of Maltreatment of 

Vulnerable Adults
• 514 Bullying Prohibition Policy
• 522 Title IX Sex Nondiscrimination Policy, 

Grievance Procedure and Process
• 524 Internet Acceptable Use and Safety 

Policy
• 616 School District System Accountability
• 806 Crisis Management Policy

8.4. Approve Revised FY2024 Long Term Facilities 
Maintenance Plan

Speaker(s): Board 
Chair

9. Open Forum

10. Adjourn
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A meeting of the Board of Education was held in the Pine River-Backus High School Media Center at 5:30 p.m. on 
Monday, September 12, 2022 with Vice-Chair Trumble presiding. 
 
Members present: Katy Botz, Leslie Bouchonville, Wanda Carlson, Roger D. Hoplin, David Sheley, Ryan Trumble and 
Superintendent Jonathan Clark.  Chris Cunningham was absent. 
 
The floor was opened for comments from the public on agenda items. 
 
Spotlight on Education – Mentorship Program, Tina Hanneken and Rachel Telfer 
 
Motion by Hoplin, second by Bouchonville, to approve the agenda.  All voted aye and the motion carried. 
 
Motion by Botz, second by Hoplin, to approve the minutes of the August 1, 2022 regular board meeting.  All voted aye 
and the motion carried. 
 
Administrative team, director, ESSER funding and enrollment reports were heard.   
 
Consent Calendar - Motion by Sheley, second by Bouchonville, to approve the Consent Calendar, which consisted of 
the following items:   
 Approve bills presented (checks 71732-71940 totaling $481,010.43); approve the investment report; approve the 

treasurer’s report; approve the report on electronic fund transfers and other banking transactions and adopt 
resolution accepting monetary awards and donations as presented; and 

 Approve Personnel Items: 
o Accept the resignation of Arlen Olivier, Van Driver, effective August 4, 2022; 
o Decrease Tracy DeGrote from full route bus driver to half route bus driver effective September 6, 

2022; 
o Approve the hiring of Karl Ludeman as High School FACS/Science/Ag Teacher effective August 

29, 2022; 
o Approve the hiring of Erik Vetsch as Social Studies Teacher effective August 29, 2022; 
o Approve the hiring of Roger Hoplin II as Paraprofessional for 6.5 hours per day effective August 

29, 2022; 
o Approve the hiring of Cassandra Meis as Paraprofessional for 6.5 hours per day effective August 

29, 2022; 
o Approve the hiring of Susan Snavely as Cook for 5.5 hours per day effective August 29, 2022; 
o Approve the hiring of Jennifer Parry as floating substitute teacher for approximately one to two 

days per week effective September 6, 2022; 
o Approve an additional .75 hour to the paraprofessional contract for Lori Kish effective September 

6, 2022, this will increase her to 5.75 hours daily; 
o Approve the hiring of Mike Shetka as Robotics Coach for the fall 2022 season; 
o Approve the hiring of Andrew Rudlang as Robotics Coach for the fall 2022 season; 
o Approve the hiring of Autumn Loge as Assistant Cross Country Coach at .5 fte for 82% of season. 

 Set adult meal prices at $2.95 for breakfast and $4.95 for lunch per MDE guidelines. 
All voted aye, except Hoplin abstained, and the motion carried.  

 
Discussion items: 
 Second reading of  policy 310 – Records Retention 
 2022 Pay 2023 Levy.  Jolene Bengtson, Business Manager, presented preliminary levy figures.  The truth in 

taxation meeting and final certification of the levy will take place at the December 5, 2022 regular board 
meeting which will begin at 6:00 p.m. in the High School Media Center. 
 

Motion by Botz, second by Sheley, to approve the 2022 Pay 2023 Levy at the maximum amount.  All voted aye and the 
motion carried. 
 
Motion by Carlson, second by Botz, to approve a Memorandum of Understanding between Pine River-Backus 
Education Minnesota and Pine River-Backus School District #2174 regarding Alternative Career Pathways.  All voted 
aye and the motion carried. 
 
Open forum – The meeting was opened for comments from the public.  
 
Vice-Chair Trumble adjourned the meeting at 6:38 p.m.   
 
Wanda Carlson, Clerk 
Recorded by Cindy Felthous 
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A work session/special meeting of the Board of Education was held in the Pine River-Backus High School Media 
Center at 5:30 p.m. on Monday, September 19, 2022 with Chair Cunningham presiding. 
 
Members present: Katy Botz, Leslie Bouchonville, Wanda Carlson, Chris Cunningham, Roger D. Hoplin, David Sheley, 
Ryan Trumble and Superintendent Jonathan Clark.   

 
Discussion items: 
 2021-22 audit report.  Mary Reedy from CliftonLarsonAllen, LLP presented information on the 2021-22 

financial audit. 
 Forecast model 
 Long-term facilities maintenance updates 
 Review of district advisory committee 
 Cheer team 

 
Motion by Carlson, second by Hoplin, to approve the 2021-22 financial audit report.  All voted aye and the motion 
carried. 
 
Chair Cunningham adjourned the meeting at 5:53 p.m.   
 
Wanda Carlson, Clerk 
Recorded by Cindy Felthous 



School Board Report
PRB Elementary School

October 3, 2022

BUILDING GOALS:
Math - Increase MCA Math scores to 50% Proficient or higher by 2023.
Reading - Increase MCA Reading scores to 60% Proficient or higher by 2023.
Relationship - Understanding students’ backgrounds and interests; Having high expectations for ALL learners.

SAFE ENVIRONMENT AND CONSISTENT DISCIPLINE
● Supervision is appropriately in place in all areas of our school (classroom, hallway, cafeteria, playground). 
● Staff are positively and consistently reinforcing behaviors and re-teaching as needed.
● All classrooms have discussed, updated, and shared their positive behavior management plans in the event a student behavior arises. 
● We have averaged 1.21 minor referrals and 1.05 major referrals per day so far this year. Classroom teachers do review specific student 

behavior data often (at least monthly) and put positive plans in place to support individual students. 

STAFF TRAINING & PROFESSIONAL DEVELOPMENT
● Teacher representatives in grades PreK-12 will meet on October 4th, 11th, & 18th in small groups to review math standards and 

curriculum. It will be a great day of learning and connecting around important professional issues that affect our student learning. 
● PLC’s continue to meet twice per month focused on professional goals established (2.2, 2.5). Teams are working through the PLC 

Cycle (see last page). What do we want our students to learn? How will we know if they are learning? How will we respond when 
students don’t learn? How will we extend learning for students who are already proficient?

● We have our first Catalyst coaching day coming up October 13th. The schedule will be full. Teachers have the opportunity to 
participate in a consultation session, certification observation, or attempt to become a demonstration teacher. We will see a lot fo 
re-certifications come out of our building as well as new learning with the whole group strategies. 

FACILITY NEEDS
● The building and grounds look great. Thank you to our custodial staff for all of the preparation and daily work to keep things working 

smoothly. 
● We look forward to seeing the next phases of our “branding” process unfold. 

STUDENT ACHIEVEMENT
● Fall benchmark testing has mostly been completed. The elementary teachers have used student achievement data from STAR, Fontus 

& Pinnell, FastBridge, and other data sets to formulate Student Learning Goals for this year. Additionally, staff have developed their 
“Professional Growth Plans” that aligns with an element within Marzano’s Art & Science of Teaching. 

● I have had the opportunity to start meeting with our teachers to individually go through their data and better understand their plan of 
action inside the classroom. These are some of my favorite meetings of the year. I learn so much about our staff. 

● Next month we will be able to report about our current student data and plans for next steps. 

Misc. information
● We had 96% of families attend our scheduled conferences in August. The elementary is in discussions to possibly move these 

conferences to one day. That would provide more time for professional development and time to work in classrooms. 
● Enrollment - attached as of 9/28/22



Upcoming:

● *Oct. 4 - Math Curriculum Meetings - all day
*Oct. 4 - Move For Our School during PE class
*Oct. 5 - PLC’s - 3:30
*Oct. 10 - Picture Retakes (8am-12pm)
*Oct. 11 - Math Curriculum Meetings - all day
*Oct. 12 - National Bullying Prevention Day
*Oct. 12 - Muffins With Moms - 7:30am
*Oct. 12 - Fire Safety Day - 7:30am
*Oct. 13 - Catalyst Onsite Coaching Opportunity
*Oct. 18 - Math Curriculum Meetings - all day
*Oct. 27 - 5-8 Student of the Month - 8am
*Oct. 31 - Fall Costume Parade - 1:55pm 
*Nov. 4 - End of Quarter 1



Enrollment



 PINE RIVER-BACKUS 
 SCHOOLS 

 ISD 2174 

 School Board Report for October 3rd, 2022 
 Current Happenings at PR-B High School 

 PRB High School Site Goals: 
 ●  The percent of  PR-B high school students who can identify a positive adult connection with PR-B staff will 

 increase by 20% over the 2022-23 school year. 

 ●  High School 

 ○  Math  - Increase MCA Math scores to 48% Proficient  or higher by 2023. 

 ○  Reading  - Increase MCA Reading scores to 60% Proficient  or higher by 2023. 

 ○  Relationship  - Understanding students’ backgrounds  and interests; 
 Having high expectations for ALL learners. 

 ●  Level Two HRS Certification (  In the Finalizing Process) 

 2022-2023 Level 1 Current Goals: Safe & Collaborative School 
 ●  -Administer Level 1 and 2 Surveys to staff, parents, students  (Established) 
 ●  -Utilize monitoring system to identify lagging indicators -  In-Action 
 ●  -Continue to strengthen PBIS program -  ongoing 
 ●  -Implementation of Catalyst Strategies at the habitual and systems level - daily/  ongoing (training in Catalyst 

 toward certification) 
 ●  -Professional Learning Teams -  2 Wednesdays per month 
 ●  -ALICE/Crisis Planning -  Ongoing 

 Focus of Effective Instructional Practices: (HRS Level 2) 
 ●  Standards, Rigor, Vocabulary, Common Model of Instruction, Instructional Rounds, REACH, Envoy Strategies, 

 Learning Goals Posted, HRS Framework 
 ●  -Marzano Art & Science of Teaching Learning Segment(s) (PLC focus) 
 ●  -Learning Goals Posted, Rigor, Vocabulary, Common Model of Instruction, Instructional Rounds 

 Professional Learning Teams 
 ●  PLC’s are starting to get going. Staff will begin their PLC this year by choosing an element from Robert Marzano’s 

 “Art & Science of Teaching”.  PLCs will also be concentrating on essential standards and best practice in the 
 remote setting during this school year.  PLC’s are under way and the feedback from faculty and the PLC Learning 

 ● 
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 ●  Team notes prove that we are creating and facilitating a model that creates and fosters teaching and learning 
 growth and development.  This is very positive for our school! 

 ●  The purpose of a professional learning community is: (BASE NORMS) 
 ■  To ensure that students learn 
 ■  To ensure a culture of professional collaboration for school improvement 
 ■  To focus on results 
 ■  To be action oriented 

 Safe Environment and Consistent Discipline 
 ●  Mrs. Bauman has been very intentional about tracking attendance and tardies with our high school students.  The 

 teachers' diligence to assigning hallway passes and Mrs. Bauman’s follow through has made a difference in 
 hallway traffic and behavior in general.  “Nice Work!”, to our High School Team. 

 ●  Our PR-B Attendance Review Board met for the first time and we will continue to partner with Cass County and all 
 other parties to offer help and solutions to students and their families who are struggling with attending regularly. 

 ●  We practiced our ALICE strategies with grades 7-12 in The Commons area.  We practiced a lockdown situation 
 and discussed other opportunities to stay safe in times of an active threat in or around the school.  Students and 
 staff took the drill seriously and had good questions and feedback along the way. 

 ●  We have had very positive initial feedback on our Advisory or “Tiger Time'' that we have added to our Monday 
 schedule.  It is twenty minutes long and it has provided some of the needed time to continue to discuss 
 expectations/accountability in our building (Student handbook), Personal Learning Plans, grade/assignment 
 checks, social/emotional topics. 

 Staff Training and Professional Development: 

 ●  PLC’s met on Sept. 21st in the high school media center.  Meeting all together provided some unique 
 opportunities of collaboration and accessibility that we have not had in the past.  As with all change, we have a 
 few variables that we will work through for ultimate efficiency and effectiveness.  The main focus of this first 
 meeting was allowing the PLC Teams to meet and discuss their critical commitments/norms and to familiarize 
 themselves with the shared common document that we will be utilizing for communication and documentation. 

 ○  The purpose of a professional learning community is: 
 ■  To ensure that students learn 
 ■  To ensure a culture of professional collaboration for school improvement 
 ■  To focus on results 
 ■  To be action oriented 
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 ●  With the number of new staff, I have been very deliberate and intentional with the process of formal observations. 
 Much of my time has been spent in classrooms and pre and post meetings discussing teaching and learning.  I 
 feel good about the TDE Formal Observation process that Mr. Aulie and I have developed with our teachers.  The 
 initial observations have provided me with some valuable insight to our new staff.  The “Growth Mindset” is very 
 evident and I am energized by the work ethic and commitment to students that I have seen. 

 ●  Our PR-B High School Leadership Team met and discussed feedback and direction for our PLCs, Advisory/Tiger 
 Time and Professional Growth Goals / Student Learning Goals. 

 ●  The PR-B Site Council Team met and discussed advisory “Tiger Time”, Teacher Recognition strategies and 
 upcoming staff get together opportunities. 

 ●  STUDENT ACHIEVEMENT 
 ●  We held our Student of the Month celebrations for grades 5-8 and 9-12.  It continues to be one of my favorite times to 

 interact with students and families who deserve the recognition for their work and dedication.  GO TIGERS!!! 

 ●  I will be meeting with all teachers early in  early October to go over their data and discuss their professional growth 
 goals for the year.  The Student Learning Goals are linked and tracked to one form of assessment so data can help our 
 Team make decisions that are best for the growth and learning of our PR-B students. 

 ●  ● There has been some progress on our Level 2 Certification process.  Feedback is being sent back to us and we will 
 continue to update as next steps are put in place.  Furthermore, we will be continuing efforts with Highly Reliable 
 Schools and focus on how these efforts align with our current strategic plan. 

 ●  Our fall benchmark assessment window is open until the end of September. Our interventionists and classroom 
 teachers are assessing students in reading, math, and social/emotional competence in grades 7-12. Interventionists 
 and classroom teachers will use this data to make intervention and/or enrichment groups and target specific skills. 

 ●  Upcoming events 

 ●  Oct. 20-21 - EM Break - No School 

 ●  Nov. 10th - Fall Conferences 

 Respectfully, 
 Chris A. Halverson 
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 “2022-23 Homecoming Court” making their annual visit to our Elementary side of the 
 building.  They looked and represented very well!!! 
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 We held our “Drive-In Movie Experience” again this year.  It was well attended and 
 students enjoyed the opportunity!  This is a unique experience for our PR-B students. 

 “Thank you to Mr. Joe from our Technology Team for the help in setting it all up!” 
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2022-2023 SCHOOL YEAR
ENROLLMENT REPORT

2022-2023
2021-22 9/7/2022 9/28/2022 11/1/2022 12/1/2022 1/1/2023 2/1/2023 3/1/2023 4/1/2023 5/1/2023 6/1/2023 YTD Average

ELEMENTARY:
Kindergarten 66 61 61 61
First 64 60 60 60
Second 77 59 59 59
Third 45 77 78 78
Fourth 67 46 46 46
Fifth 55 68 69 69
Sixth 68 56 56 56

  Total Elementary 442 427 429 0 0 0 0 0 0 0 0 428

HIGH SCHOOL:
Seventh 57 72 70 71
Eighth 71 66 66 66
Ninth 68 74 72 73
Tenth 63 75 76 76
Eleventh 63 63 63 63
Twelfth 44 65 68 67

  Total High School 366 415 415 0 0 0 0 0 0 0 0 415

Total w/o FT ALC 808 842 844 0 0 0 0 0 0 0 0 846

ALC: 
Ninth 2 0 0 0
Tenth 4 0 3 2
Eleventh 12 0 9 5
Twelfth (includes 12th +) 31 0 24 12

  Total Full-time ALC 49 0 36 0 0 0 0 0 0 0 0 18

DISTRICT TOTAL 857 842 880 0 0 0 0 0 0 0 0 864

PUPIL UNITS:
ECSE 12.5 12.5 12.5 12.5 12.5 12.5 12.5 12.5 12.5 12.5 12.5 12.5
Kindergarten 66.0 61.0 61.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 61.0
Elementary 1-3 186.0 196.0 197.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 196.5
Elementary 4-6 190.0 170.0 171.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 170.5
Secondary 439.2 498.0 498.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 498.0
ALC 58.8 0.0 43.2 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 21.6
  Less Mid Year Decline

Total Pupil Units 952.5 937.5 982.7 12.5 12.5 12.5 12.5 12.5 12.5 12.5 12.5 960.1

ADM ALC (full and part-time) is included in last year's data and budget data but the ALC is budgeted based on total average daily membership and attendance.  In addition, the full-time
ALC is not included in the pupil units section because it would not reflect an accurate picture of the ALC pupil units due to the nature of the program.



FEDERAL FUNDS UPDATE - Allocation, Budget, Spending Updated 9/28/2022

FEDERAL COVID FUNDS: 
State Fiscal 

Year
Finance 

Code Description Funds Available Funds Budgeted Balance 
Unbudgeted

Carry Forward to 
FY2024 Application Status Budget Status Proposed Use of Funds

2023 155 Formula 155 - SFY2023 Budget Only $38,015.03 $38,015.03 $0.00 None Needed Funded and 
Active

Balance to final payments on security 
camera system install approved FY2022.

2023 160 Formula 160 - SFY2023 Budget Only $1,050,059.31 $164,422.00 $885,637.31 In Process Unsubmitted 2.0 fte Interventionists - High School

2023 161 Formula 161 - SFY2023 Budget Only $362,909.06 $118,454.00 $244,455.06 In Process Unsubmitted 1.0 fte Curriculum Coordinator - District, 
extended time for teachers to work with 
Curriculum Coordinator 

2023 171 Formula - 171 - SFY2023, Pandemic 
Enrollment Loss

$31,029.51 $10,000.00 $21,029.51 None Needed Unsubmitted Curriculum purchase updates as 
approved by Curriculum Coordinator

FEDERAL COVID FUNDS TOTAL $1,482,012.91 $330,891.03 $1,151,121.88 $0.00 

FEDERAL TITLE FUNDS: 
State Fiscal 

Year
Finance 

Code Description Funds Available Funds Budgeted Balance 
Unbudgeted

Carry Forward to 
FY2024 Application Status Budget Status Proposed Use of Funds

2023 401 Formula - 401 - SFY 2023, Title I, Part 
A: Improving the Academic 
Achievement of the Disadvantaged, 
FFY 2022, CFDA 84.010A, 
S010A220023A

$281,398.16 $275,161.89 $6,236.27 Funded & 
Active         

Cindy Ward 
Thomson    
9/15/2022

Same 3.0 fte Title I Teachers - Elementary

2023 414 Formula - 414 - SFY 2023, Title II, Part 
A: Teacher and Principal Training and 
Recruitment, FFY 2022, CFDA 
84.367A, S367A220022

$56,947.04 $39,860.00 $17,087.04 Funded & 
Active         

Renee Ringold  
9/8/2022

Same Staff Development - extended time for 
curriculum alignment and intervention 
implementation training and training on 
appropriate methods for data review, 
conferences and supplies.

2023 433 Formula - 433 - SFY 2023, Title IV, Part 
A, Student Support and Academic 
Enrichment, FFY 2022, CFDA 84.424A, 
S424A220024

$0.00 $0.00 $0.00 No Application 
Needed

Same All $16,885.07 Title IV Funds transferred 
to Title II.  No FY2023 application in Title 
IV.

FEDERAL TITLE FUNDS TOTAL $338,345.20 $315,021.89 $23,323.31 $0.00 

1 of 1



r_ap_checkreg1 PINE RIVER BACKUS SCHOOLS
Check Register by Bank and Check

Page 1 of 4
9/28/2022
09:16:23

Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid
Pmt/Void

Date AmountGrp Code Rcd
2174 CHEC 73129 71941 Check 1 HIGHUM, THOMAS M Yes No USDNo 09/07/2022 140.0037550

73130 71942 Check 1 OUTDOOR SPECIALITES, LLC Yes No USDNo 09/09/2022 15,811.50103610
73131 71943 Check 1 PETTY CASH Yes No USDNo 09/09/2022 100.0066750
73142 71944 Check 1 ACKERMAN, JILL Yes No USDNo 09/12/2022 180.00102055
73150 71945 Check 1 BACH, JUDY Yes No USDNo 09/12/2022 160.00104820
73147 71946 Check 1 BSN SPORTS LLC Yes No USDNo 09/12/2022 269.99103797
73135 71947 Check 1 BUREAU OF CRIMINAL APPREHENSI Yes No USDNo 09/12/2022 45.0000376
73144 71948 Check 1 BUSINESS CARD Yes No USDNo 09/12/2022 1,004.13102611
73159 71949 Check 1 CULLIGAN Yes No USDNo 09/12/2022 173.3518200
73137 71950 Check 1 FORUM COMMUNICATIONS COMPAN Yes No USDNo 09/12/2022 204.58100427
73160 71951 Check 1 GARDINER HARDWARE Yes No USDNo 09/12/2022 353.4331800
73156 71952 Check 1 GIPPER MEDIA, INC. Yes No USDNo 09/12/2022 625.00105291
73132 71953 Check 1 GOODHEART-WILCOX COMPANY, INC Yes No USDNo 09/12/2022 2,937.5600014
73145 71954 Check 1 HANDYMANS HARDWARE Yes No USDNo 09/12/2022 244.43102806
73161 71955 Check 1 HOGLUND BUS CO., INC. Yes No USDNo 09/12/2022 446.2437900
73162 71956 Check 1 IND SCHOOL DIST #31 Yes No USDNo 09/12/2022 419.3440275
73134 71957 Check 1 IND SCHOOL DIST #709 Yes No USDNo 09/12/2022 960.0000198
73143 71958 Check 1 INNOVATIVE OFFICE SOLUTIONS Yes No USDNo 09/12/2022 558.01102101
73154 71959 Check 1 LOGE, AUTUMN Yes No USDNo 09/12/2022 76.86105170
73133 71960 Check 1 MASA Yes No USDNo 09/12/2022 299.0000189
73163 71961 Check 1 MCGRAW-HILL SCHOOL EDUC HOLD Yes No USDNo 09/12/2022 76.6249950
73152 71962 Check 1 MIDWEST BUS PARTS, INC. Yes No USDNo 09/12/2022 235.60104948
73151 71963 Check 1 NEE MINNESOTA PROJECTS LLC Yes No USDNo 09/12/2022 7,591.48104890
73136 71964 Check 1 ODENS, TENA Yes No USDNo 09/12/2022 50.00100344
73148 71965 Check 1 OFFICE SUPPLY. COM Yes No USDNo 09/12/2022 341.23104077
73164 71966 Check 1 PINE RIVER AREA SANITARY DIST. Yes No USDNo 09/12/2022 684.2867575
73140 71967 Check 1 REICHERT BUS SERVICE Yes No USDNo 09/12/2022 1,669.54101729
73153 71968 Check 1 SCHOLASTIC, INC. Yes No USDNo 09/12/2022 527.12105069
73141 71969 Check 1 SCHRUPP EXCAVATING LLC Yes No USDNo 09/12/2022 3,920.00101941
73146 71970 Check 1 SETHER, JENNY Yes No USDNo 09/12/2022 69.84103230
73157 71971 Check 1 SNA SPORTS GROUP Yes No USDNo 09/12/2022 1,095.00105502
73158 71972 Check 1 SOUTHEAST SERVICE COOPERATIV Yes No USDNo 09/12/2022 4,100.00105503
73155 71973 Check 1 TUNGSETH, TIM Yes No USDNo 09/12/2022 59.35105195
73139 71974 Check 1 WENGER CORP Yes No USDNo 09/12/2022 11,894.40100934
73138 71975 Check 1 WHEELER, LAURA Yes No USDNo 09/12/2022 70.00100568
73149 71976 Check 1 WILSON, AIMEE Yes No USDNo 09/12/2022 265.26104490
73166 71977 Check 1 BRUGGEMAN, DOUG Yes No USDNo 09/14/2022 120.00105504
73167 71978 Check 1 GULLINGSRUD, JOHN Yes No USDNo 09/14/2022 242.50105505
73168 71979 Check 1 HINSZ, TRACY Yes No USDNo 09/14/2022 120.00105506
73169 71980 Check 1 MUCKENHIRN, ERIC Yes No USDNo 09/14/2022 120.00105507
73165 71981 Check 1 NELSON, DERRICK Yes No USDNo 09/14/2022 120.00104977



r_ap_checkreg1 PINE RIVER BACKUS SCHOOLS
Check Register by Bank and Check

Page 2 of 4
9/28/2022
09:16:23
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Pmt/Void

Date AmountGrp Code Rcd
2174 CHEC 73172 71982 Check 1 CARR, ROBERT E. Yes No USDNo 09/15/2022 90.00105312

73170 71983 Check 1 RUNYAN, JIM Yes No USDNo 09/15/2022 90.00101867
73171 71984 Check 1 TWIGG, ROGER MONTGOMERY Yes No USDNo 09/15/2022 110.00105145
73173 71985 Check 1 AFLAC Yes No USDNo 09/16/2022 100.0002080
73174 71986 Check 1 NCPERS Group Life Ins Yes No USDNo 09/16/2022 16.0070801
73175 71987 Check 1 SCHOOL SERVICE EMPLOYEES Yes No USDNo 09/16/2022 1,278.2877300
73183 71988 Check 1 Minnesota Life Insurance Company Yes No USDNo 09/16/2022 912.15104817
73199 71989 Check 1 ANDERSON, ALEXIS Yes No USDNo 09/19/2022 234.39103794
73203 71990 Check 1 BLANCHARD, BRIANNA Yes No USDNo 09/19/2022 172.93104375
73200 71991 Check 1 BSN SPORTS LLC Yes No USDNo 09/19/2022 3,320.00103797
73185 71992 Check 1 BUREAU OF CRIMINAL APPREHENSI Yes No USDNo 09/19/2022 15.0000376
73184 71993 Check 1 BUREAU OF EDUCATION & RESEARC Yes No USDNo 09/19/2022 279.0000086
73209 71994 Check 1 COLONIAL LIFE Yes No USDNo 09/19/2022 2,552.56105368
73206 71995 Check 1 CULINEX Yes No USDNo 09/19/2022 153.60104701
73194 71996 Check 1 DIAMOND VOGEL Yes No USDNo 09/19/2022 459.20102717
73197 71997 Check 1 ESSENTIA HEALTH Yes No USDNo 09/19/2022 524.00103668
73195 71998 Check 1 GLS PROMOTIONS Yes No USDNo 09/19/2022 805.00103397
73212 71999 Check 1 HILLYARD/HUTCHINSON Yes No USDNo 09/19/2022 79.8637650
73201 72000 Check 1 IEA INC Yes No USDNo 09/19/2022 750.00103966
73187 72001 Check 1 IND SCHOOL DIST #116 Yes No USDNo 09/19/2022 100.0000553
73213 72002 Check 1 IND SCHOOL DIST #181 Yes No USDNo 09/19/2022 57,000.0040600
73186 72003 Check 1 IND SCHOOL DIST #182 Yes No USDNo 09/19/2022 150.0000427
73198 72004 Check 1 IND SCHOOL DIST #306 Yes No USDNo 09/19/2022 150.00103726
73193 72005 Check 1 INNOVATIVE OFFICE SOLUTIONS Yes No USDNo 09/19/2022 93.26102101
73190 72006 Check 1 LAKES COUNTRY SERVICE COOP Yes No USDNo 09/19/2022 70.00100595
73202 72007 Check 1 MARCHWICK CHIROPRACTIC Yes No USDNo 09/19/2022 85.00104156
73214 72008 Check 1 MINNESOTA POWER Yes No USDNo 09/19/2022 358.1055800
73192 72009 Check 1 MREA Yes No USDNo 09/19/2022 350.00101909
73210 72010 Check 1 ODP BUSINESS SOLUTIONS, LLC Yes No USDNo 09/19/2022 290.02105441
73196 72011 Check 1 PAPER STORM Yes No USDNo 09/19/2022 35.00103413
73191 72012 Check 1 PARTY WORLD Yes No USDNo 09/19/2022 685.00101061
73205 72013 Check 1 PINE RIVER AREA FOOD SHELF Yes No USDNo 09/19/2022 225.00104547
73215 72014 Check 1 PINE RIVER ELECTRIC Yes No USDNo 09/19/2022 1,327.5068800
73216 72015 Check 1 SUPREME SCHOOL SUPPLY COMPAN Yes No USDNo 09/19/2022 118.3684450
73188 72016 Check 1 TDS TELECOM Yes No USDNo 09/19/2022 4,320.5104800
73207 72017 Check 1 TRIMARK-MARLINN LLC Yes No USDNo 09/19/2022 228.72104719
73208 72018 Check 1 TUNGSETH, TIM Yes No USDNo 09/19/2022 80.73105195
73189 72019 Check 1 UNIV OF OREGON Yes No USDNo 09/19/2022 460.00100478
73217 72020 Check 1 UPPER LAKES FOODS, INC. Yes No USDNo 09/19/2022 10,037.8389210
73204 72021 Check 1 VEX ROBOTICS INC Yes No USDNo 09/19/2022 3,563.13104462
73211 72022 Check 1 WALTERS, ASHLEY Yes No USDNo 09/19/2022 225.00105508
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2174 CHEC 73220 72023 Check 1 NATIONAL INSURANCE SERVICES Yes No USDNo 09/22/2022 893.1903175

73230 72024 Check 1 BROCKPAHLER, ALEX Yes No USDNo 09/27/2022 114.50105512
73225 72025 Check 1 CARR, ROBERT E. Yes No USDNo 09/27/2022 100.00105312
73226 72026 Check 1 CARR, ROBERT E. Yes No USDNo 09/27/2022 90.00105312
73228 72027 Check 1 HEINO, MIKE Yes No USDNo 09/27/2022 114.50105510
73227 72028 Check 1 KISER, REGGIE Yes No USDNo 09/27/2022 114.50105509
73224 72029 Check 1 LILLQUIST, JON Yes No USDNo 09/27/2022 114.50103989
73229 72030 Check 1 NELSON, ERIC Yes No USDNo 09/27/2022 114.50105511
73222 72031 Check 1 RUNYAN, JIM Yes No USDNo 09/27/2022 100.00101867
73223 72032 Check 1 RUNYAN, JIM Yes No USDNo 09/27/2022 90.00101867
73235 72033 Check 1 AAA EQUIPMENT CENTER Yes No USDNo 09/27/2022 2,000.00100192
73252 72034 Check 1 ANDERSON, ALEXIS Yes No USDNo 09/27/2022 21.48103794
73253 72035 Check 1 ARNESON, STEFFANIE Yes No USDNo 09/27/2022 43.09103932
73274 72036 Check 1 AUTO VALUE PARTS STORE Yes No USDNo 09/27/2022 131.4959100
73248 72037 Check 1 BARTHOLOMEW-RUUD, DALLAS Yes No USDNo 09/27/2022 261.99103336
73264 72038 Check 1 BEMIDJI BUS LINE Yes No USDNo 09/27/2022 3,355.00105198
73245 72039 Check 1 BLICK ART MATERIALS Yes No USDNo 09/27/2022 483.13102484
73259 72040 Check 1 BRASEL, JAN Yes No USDNo 09/27/2022 17.59104735
73238 72041 Check 1 BRISTOW, TOM Yes No USDNo 09/27/2022 25.00100876
73231 72042 Check 1 BUREAU OF CRIMINAL APPREHENSI Yes No USDNo 09/27/2022 75.0000376
73246 72043 Check 1 BUSINESS CARD Yes No USDNo 09/27/2022 3,042.21102611
73237 72044 Check 1 CALCULATORS INC Yes No USDNo 09/27/2022 278.20100689
73272 72045 Check 1 CENTRAL MINNESOTA ERDC Yes No USDNo 09/27/2022 4,050.0013500
73261 72046 Check 1 DETERMAN, MACKENZIE Yes No USDNo 09/27/2022 249.00104874
73268 72047 Check 1 EDCLUB INC. Yes No USDNo 09/27/2022 1,526.80105513
73260 72048 Check 1 EDUCAIDE SOFTWARE Yes No USDNo 09/27/2022 595.00104768
73247 72049 Check 1 FLR SANDERS, INC. Yes No USDNo 09/27/2022 10,654.80102640
73250 72050 Check 1 GLS PROMOTIONS Yes No USDNo 09/27/2022 216.00103397
73265 72051 Check 1 GOPHER STATE EVENTS, LLC Yes No USDNo 09/27/2022 962.00105316
73270 72052 Check 1 HEARTLAND PAYMENT SYSTEMS Yes No USDNo 09/27/2022 315.00105515
73249 72053 Check 1 HILLER'S COMMERCIAL FLOORS Yes No USDNo 09/27/2022 204.00103392
73273 72054 Check 1 HOGLUND BUS CO., INC. Yes No USDNo 09/27/2022 1,013.2637900
73232 72055 Check 1 IND SCHOOL DIST #2170 Yes No USDNo 09/27/2022 150.0000421
73242 72056 Check 1 IND SCHOOL DIST #317 Yes No USDNo 09/27/2022 100.00101291
73263 72057 Check 1 KELLER FENCE COMPANY NORTH - I Yes No USDNo 09/27/2022 4,440.00104971
73244 72058 Check 1 KENNEDY & GRAVEN Yes No USDNo 09/27/2022 1,269.00102081
73240 72059 Check 1 KISH, LORI Yes No USDNo 09/27/2022 151.90101111
73239 72060 Check 1 LAKES PRINTING Yes No USDNo 09/27/2022 389.60100918
73269 72061 Check 1 LEAVING THE VILLAGE LLC Yes No USDNo 09/27/2022 375.00105514
73255 72062 Check 1 MARCHWICK CHIROPRACTIC Yes No USDNo 09/27/2022 170.00104156
73243 72063 Check 1 MENARDS Yes No USDNo 09/27/2022 413.97101855
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2174 CHEC 73258 72064 Check 1 MFAC, LLC Yes No USDNo 09/27/2022 41.25104510

73236 72065 Check 1 ODENS, TENA Yes No USDNo 09/27/2022 129.38100344
73267 72066 Check 1 ODP BUSINESS SOLUTIONS, LLC Yes No USDNo 09/27/2022 327.07105441
73233 72067 Check 1 PARK REGION CONFERENCE Yes No USDNo 09/27/2022 210.0000431
73256 72068 Check 1 PERRIN MOBILE MEDICAL INC Yes No USDNo 09/27/2022 160.00104407
73275 72069 Check 1 PINE RIVER ELECTRIC Yes No USDNo 09/27/2022 5,181.7568800
73262 72070 Check 1 SHAMP'S SERVICE Yes No USDNo 09/27/2022 75.00104944
73254 72071 Check 1 SHI INTERNATIONAL CORP Yes No USDNo 09/27/2022 3,929.00104136
73257 72072 Check 1 TEACHERS ON CALL Yes No USDNo 09/27/2022 1,156.48104486
73241 72073 Check 1 TECH CHECK, LLC Yes No USDNo 09/27/2022 756.00101187
73266 72074 Check 1 UPPER EDGE TECHNOLOGIES, INC. Yes No USDNo 09/27/2022 3,180.00105423
73251 72075 Check 1 VERIZON WIRELESS Yes No USDNo 09/27/2022 98.64103628
73271 72076 Check 1 WESTERN PSYCHOLOGICAL SERVIC Yes No USDNo 09/27/2022 412.50105516
73234 72077 Check 1 XCEL ENERGY Yes No USDNo 09/27/2022 672.8100566

CHECBank Total: $205,430.85

Report Total: $205,430.85



PINE RIVER-BACKUS SCHOOLS 
Investment Report 
October 3, 2022

Brokered CD's 3-Oct-22
Name of Bank Address Orig Date Maturity Date Days Amount Percent Interest To Date
Franklin Bank Franklin, TN 4/19/2021 4/19/2024 1096 99,000.00$                   1.50% 2,164.44$             
     Total Brokered CD's 99,000.00$                   

Investments in Local Banks Accrued Interest
Pine River State Bank (no broker) Pine River, MN 1/12/2022 1/12/2025 36 248,438.38$                 0.65% 48,438.38$           
First National Bank of Walker (no broker) Backus, MN 11/14/2021 11/14/2022 12 102,923.60$                 0.65% 3,923.60$             
     Total Pine River State Bank CD's 351,361.98$                 

MN School District Liquid Asset Fund
Name of Account / Bank Orig Date Maturity Date Amount Percent Interest To Date
MSDLAF Max & Liquid Class NA NA 5,093,421.80                Blended NA
     Total MSDLAF 5,093,421.80$              

Business Treasury Savings Account (QZAB)
Name of Bank Orig Date Maturity Date Amount Percent Interest To Date
Minnesota Bank & Trust Edina, MN 9/3/2010 9/3/2024 753,941.86$                 3.04% 176,488.78$         

753,941.86$                 
Scholarship Funds Acct #

Name of Fund Acct # Maturity Date Term Amount Percent
1 Good Citizen Scholarship Savings Acct 76687 535.95 0.15% 76687
2 Marshall Scholarship CD 65008617 7/17/2025 36 39,590.89 0.90% 65003564
2 Marshall Savings 80116854 1,223.92 0.15% 80116854
3 Alfred Weise Scholarship CD 65008916 9/3/2023 48 5,448.98 1.61% 21311
3 Alfred Weise Scholarship Savings 80124109 1,010.33 0.15%
6 Fillings (Reighard) Scholarship CD 65008431 4/16/2023 48 8,162.47 1.60% 65006799
6 Fillings (Reighard) Scholarship Savings Acct 80084645 67.91 0.15% 80084645
7 Evelyn W. Berg Savings 80116840 5,382.75 0.15% 80116840
8 Sheila Joan Anderson Scholarship CD 65008550 4/4/2025 48 1,298.72 0.80% 65006432
8 Sheila Joan Anderson Savings Acct 80112714 902.64 0.15% 80112714

22 Dennis Heemstra Scholarship CD - FNB 10102463 2/17/2025 60 103,579.89 2.02%
22 Dennis Heemstra Scholarship CD - FNB 10095521 4/3/2024 48 117,926.61 1.50%
22 Dennis Heemstra Scholarship CD - FNB 10097412 9/22/2026 48 58,621.89 1.55%
22 Dennis Heemstra Scholarship Savings - PRSB 204289 13,450.91 0.50%
25 PR-B Scholarship CD 65009736 4/10/2025 36 10,466.18 0.65%
25 PR-B Scholarship Savings Acct 80123181 35,330.50 0.15%
26 Evan Lindquist Memorial Scholarship CD 65009553 6/20/2024 48 49,273.40 1.00%
26 Evan Lindquist Memorial Scholarship Savings 80129065 4,475.78 0.15%
27 Earl & Violet Fenton CD 65009002 5/2/2024 48 4,845.58 1.41%
27 Earl & Violet Fenton Savings Acct 80142462 405.18 0.15%

     Total Pine River State Bank / First National Bank Walker 462,000.48$                 

TOTAL INVESTMENTS 6,005,784.26$              

Notes & Changes from prior report:
Balances updated per bank statements - PRSB CDs, MSDLAF, QZAB and Scholarships
Heemstra CD at First National Bank renewed to 9/22/2026 at 1.55%.

2023 INVESTMENTS 1 of 1 Prepared by: JBengtson
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Sequence:

r_gl_exprevyrs

%%%Year to Date Year to Date Year to DateDescription
Budget Budget Budget

202203 202303202103

rbud21 rbud22 pbud23
General Fund01

6,398,761.00 659,350.45 6,732,315.00 702,858.97 6,800,373.00 720,674.4510% 10% 11%100 Salaries & Wages

1,745,599.00 220,896.74 1,780,984.00 230,243.43 1,889,735.00 235,609.8013% 13% 12%200 Employee Benefits

1,252,702.00 133,278.04 1,419,565.00 256,512.04 1,333,725.00 291,740.0411% 18% 22%300 Purchased Services

682,399.00 285,581.44 513,907.00 123,241.43 468,017.00 141,717.9442% 24% 30%400 Supplies & Materials

64,052.00 15,839.00 0.00 0.00 0.00 3,108.0025% 0% 0%500 Capital Expenditures

24,094.00 5,740.00 24,094.00 9,577.96 24,094.00 17,996.5024% 40% 75%800 Other Expenditures

110,000.00 0.00 110,000.00 0.00 110,000.00 0.000% 0% 0%900 Other Financing Uses

10,277,607.00 1,320,685.67 10,580,865.00 1,322,433.83 10,625,944.00 1,410,846.7313% 12% 13%General Fund01

Food Service Fund02
182,276.00 16,299.70 181,931.00 16,386.96 191,247.00 17,854.479% 9% 9%100 Salaries & Wages

42,158.00 5,267.15 44,886.00 5,168.66 45,846.00 5,659.9312% 12% 12%200 Employee Benefits

11,390.00 1,196.70 11,520.00 1,510.08 11,520.00 1,097.0011% 13% 10%300 Purchased Services

239,333.00 25,191.58 257,500.00 18,875.25 257,500.00 37,709.3711% 7% 15%400 Supplies & Materials

5,000.00 0.00 5,000.00 0.00 5,000.00 0.000% 0% 0%500 Capital Expenditures

1,200.00 1,208.50 1,200.00 506.00 1,200.00 2,277.00101% 42% 190%800 Other Expenditures

481,357.00 49,163.63 502,037.00 42,446.95 512,313.00 64,597.7710% 8% 13%Food Service Fund02

Transportation Fund03
450,738.00 35,750.97 468,263.00 36,150.16 470,857.00 36,855.368% 8% 8%100 Salaries & Wages

90,312.00 10,453.85 87,806.00 7,478.74 92,157.00 9,591.7512% 9% 10%200 Employee Benefits

33,102.00 9,742.31 29,902.00 29,947.76 27,808.00 39,819.5129% 100% 143%300 Purchased Services

159,000.00 8,073.32 161,000.00 4,995.32 161,000.00 5,415.045% 3% 3%400 Supplies & Materials

130,000.00 153,357.87 163,958.00 64,423.32 130,000.00 0.00118% 39% 0%500 Capital Expenditures

4,810.00 80.00 3,600.00 0.00 3,600.00 0.002% 0% 0%800 Other Expenditures

867,962.00 217,458.32 914,529.00 142,995.30 885,422.00 91,681.6625% 16% 10%Transportation Fund03

Community Service04
207,159.00 20,816.58 259,361.00 21,818.13 276,882.00 25,734.2710% 8% 9%100 Salaries & Wages

56,970.00 9,374.60 80,734.00 7,304.91 88,351.00 11,428.3816% 9% 13%200 Employee Benefits

25,658.00 2,795.61 28,715.00 2,072.63 28,715.00 1,250.0811% 7% 4%300 Purchased Services

13,800.00 611.84 15,100.00 1,274.54 15,100.00 9,442.134% 8% 63%400 Supplies & Materials
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%%%Year to Date Year to Date Year to DateDescription
Budget Budget Budget

202203 202303202103

rbud21 rbud22 pbud23
Community Service04

5,550.00 0.00 5,700.00 0.00 5,700.00 0.000% 0% 0%800 Other Expenditures

309,137.00 33,598.63 389,610.00 32,470.21 414,748.00 47,854.8611% 8% 12%Community Service04

Capital Expenditure05
138,310.00 92,703.66 180,040.00 67,714.25 172,000.00 6,464.0167% 38% 4%300 Purchased Services

79,100.00 3,566.14 79,100.00 799.00 79,100.00 24,489.905% 1% 31%400 Supplies & Materials

184,554.00 92,088.78 289,422.00 48,338.27 322,000.00 166,571.6050% 17% 52%500 Capital Expenditures

401,964.00 188,358.58 548,562.00 116,851.52 573,100.00 197,525.5147% 21% 34%Capital Expenditure05

Construction06
401,765.00 27,646.91 227,740.00 116,494.60 0.00 0.007% 51% 0%500 Capital Expenditures

401,765.00 27,646.91 227,740.00 116,494.60 0.00 0.007% 51% 0%Construction06

Debt Redemption Fund07
504,564.00 108,390.47 523,612.00 117,085.80 532,711.00 99,627.3421% 22% 19%700 Debt Service

504,564.00 108,390.47 523,612.00 117,085.80 532,711.00 99,627.3421% 22% 19%Debt Redemption Fund07

Scholarship08
65,200.00 0.00 43,150.00 0.00 101,250.00 0.000% 0% 0%800 Other Expenditures

65,200.00 0.00 43,150.00 0.00 101,250.00 0.000% 0% 0%Scholarship08

Student Activity Fund20
184,889.97 8,848.25 198,309.25 10,296.29 184,188.49 10,472.125% 5% 6%400 Supplies & Materials

184,889.97 8,848.25 198,309.25 10,296.29 184,188.49 10,472.125% 5% 6%Student Activity Fund20

Report Totals: 13,494,445.97 1,954,150.46 14% 13,928,414.25 1,901,074.50 14% 13,829,676.49 1,922,605.99 14%
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r_ap_pymtreg2 PINE RIVER BACKUS SCHOOLS
Payment Reg by Bank and Check

Pay/Void
Date AmountPrint Recon VoidTax ClassBank Batch Check No Pay TypePmt No Grp Code Rcd Vendor

21,895.7309/16/2022NoNoCHEC 73176 Wire 1023021 PUBLIC EMPLOYEE RETIRE ASSOC No
22,685.6509/16/2022NoNoCHEC 73177 Wire 1023031 STATE OF MN TAX WITHHOLDING No

140,176.5109/16/2022NoNoCHEC 73178 Wire 1023041 US GOVT TAX WITHHOLDING No
5,469.2309/16/2022NoNoCHEC 73179 Wire 1049581 FURTHER No

550.0009/16/2022NoNoCHEC 73180 Wire 1049961 Minnesota State Retirement System No
16,350.4309/16/2022NoNoCHEC 73181 Wire 1051501 AVIBEN No
76,390.1009/16/2022NoNoCHEC 73182 Wire 834001 MN TEACHERS RETIREMENT ASSOC No
6,576.8309/26/2022NoNoCHEC 73221 Wire 1049581 FURTHER No

$290,094.48Bank Total:

$290,094.48Report Total:



Be it resolved by the School Board of Independent School District No 2174 that we hereby
acknowledge and accept the following monetary awards and donations received in September 2022:

Name Amount Purpose

Pine River American Legion $100.00 ALC Rewards Program

Dan and Karen Meixner $225.00 Tiger Den Food Pantry

Bruce and Marilyn Sigler $1,000.00 Kelly and Heather Sigler Memorial
Scholarship

Resolution Accepting Monetary Awards and Donations



ISD #2174 

Regular School Board Meeting 

October 3, 2022 

 

PERSONNEL UPDATES 

 
Resignations/Retirements: 
 

Name  Position  Effective  Notes 

None       

 

 

Hires: 
 

Name  Position  Effective  Notes 

Elizabeth Rock  Paraprofessional   10/4/2022  6.5 hours per day 

 

 

Extra‐Curricular: 
 

Name  Position  Season  Notes 

Ben Kinser  Varsity Softball  2023 Spring  Replacing C. Guetter 
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Adopted:                              MSBA/MASA Model Policy 208
Orig. 1995

Revised:                               Rev. 2022

208 DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES

[Note: The provisions of this policy are recommendations.  The procedures for policy 
development, adoption, and implementation are not specifically provided by 
statute.]

I. PURPOSE

The purpose of this policy is to emphasize the importance of the policy-making role of the 
school board and provide the means for it to be an ongoing effort.

II. GENERAL STATEMENT OF POLICY

Formal guidelines are necessary to ensure the school community that the school system 
responds to its mission and operates in an effective, efficient, and consistent manner.  A set of 
written policies shall be maintained and modified as needed.  Policies should define the desire 
and intent of the school board and should be in a form that is sufficiently explicit to guide 
administrative action.

III. DEVELOPMENT OF POLICY

A. The school board has jurisdiction to legislate policy with the force and effect of law for 
the school district.  School district policy provides the school board’s general direction 
for the school district while delegating policy implementation to the administration.

B. The school district’s policies provide guidelines and goals to the school community.  
The policies are the basis for guidelines and directives created by the administration.  
The school board shall determine the effectiveness of policies by evaluating periodic 
reports from the administration.

C. Policies may be proposed by a school board member, employee, student, or resident 
of the school district.  Proposed policies or ideas shall be submitted to the 
superintendent for review prior to possible placement on the school board agenda.

IV. ADOPTION AND REVIEW OF POLICY

A. The school board shall give notice of proposed policy changes or adoption of new 
policies by placing the item on the agenda of two school board meetings.  The 
proposals shall be distributed and public comment will be allowed at both meetings.

B. The final action taken to adopt the proposed policy shall be approved by a simple 
majority vote of the school board at a meeting after the two meetings at which public 
input was received.  The policy will be effective on the latter of the date of passage or 
the date stated in the motion.

C. In an emergency, a new or modified policy may be adopted by a majority vote of a 
quorum of the school board in a single meeting.  A statement regarding the 
emergency and the need for immediate adoption of the policy shall be included in the 
minutes.  The policy adopted in an emergency shall expire within one year following 
the emergency action unless the policy adoption procedure stated above is followed 
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and the policy is reaffirmed.  The school board shall have discretion to determine what 
constitutes an emergency.

D. If a policy is modified with minor changes that do not affect the substance of the 
policy or because of a legal change over which the school board has no control, the 
modified policy may be approved at one meeting at the discretion of the school board.

V. IMPLEMENTATION OF AND ACCESS TO POLICY

A. The superintendent shall be responsible for implementing school board policies, other 
than the policies that cover how the school board will operate. The superintendent 
shall develop administrative guidelines and directives to provide greater specificity and 
consistency in the process of implementation.  These guidelines and directives, 
including employee and student handbooks, shall be subject to annual review and 
approval by the school board.

B. Each school board member shall have access to school district policies.  A copy of the 
school district policies shall be placed in the office of each school attendance center 
and in the central school district office and shall be available for reference purposes to 
other interested persons.

C. The superintendent, employees designated by the superintendent, and individual 
school board members shall be responsible for keeping the policy current.

D. The school board shall review policies at least once every three years.  The 
superintendent shall be responsible for developing a system of periodic review, 
addressing approximately one third of the policies annually.  In addition, the school 
board shall review the following policies annually:  410 Family and Medical Leave 
Policy; 413 Harassment and Violence; 414 Mandated Reporting of Child Neglect or 
Physical or Sexual Abuse; 415 Mandated Reporting of Maltreatment of Vulnerable 
Adults; 506 Student Discipline; 514 Bullying Prohibition Policy; 522 ;Student Sex 
Nondiscrimination; 524 Internet Acceptable Use and Safety Policy; 616 School District 
System Accountability; 722 Public Data Requests; and 806 Crisis Management Policy.

E. When no school board policy exists to provide guidance on a matter, the 
superintendent is authorized to act appropriately under the circumstances keeping in 
mind the mission, educational philosophy, and financial condition of the school district.  
Under such circumstances, the superintendent shall advise the school board of the 
need for a policy and present a recommended policy to the school board for approval.

Legal References: Minn. Stat. § 123B.02, Subd. 1 (School District Powers)
Minn. Stat. § 123B.09, Subd. 1 (School Board Powers)

Cross References: MSBA/MASA Model Policy 305 (Policy Implementation)
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Adopted: ______________ MSBA/MASA Model Policy 722
Orig. 2017

Revised: ______________                                                                                              Rev. 2022

722 PUBLIC DATA AND DATA SUBJECT REQUESTS

[Note:  School districts are required by statute to establish procedures consistent 
with the Minnesota Government Data Practices Act for public data requests and data 
subject requests.]

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts 1205.0100-
1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are 
inaccessible to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject of 
that data, unless the appearance of the name or other identifying data can be clearly 
demonstrated to be only incidental to the data and the data are not accessed by the 
name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school district 
to whom persons may direct questions or concerns regarding problems in obtaining 
access to data or other data practices problems. The responsible authority may be the 
data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any government 
entity regardless of its physical form, storage media or conditions of use. 

E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated person 
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" 
includes a parent or guardian or an individual acting as a parent or guardian in the 
absence of a parent or guardian, except that the responsible authority shall withhold 
data from parents or guardians, or individuals acting as parents or guardians in the 
absence of parents or guardians, upon request by the minor if the responsible 
authority determines that withholding the data would be in the best interest of the 
minor.
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F. Inspection

“Inspection” means the visual inspection of paper and similar types of government 
data.  Inspection does not include printing copies by the school district, unless printing 
a copy is the only method to provide for inspection of the data.  For data stored in 
electronic form and made available in electronic form on a remote access basis to the 
public by the school district, inspection includes remote access to the data by the 
public and the ability to print copies of or download the data on the public’s own 
computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification as 
confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a) not 
accessible to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b) 
accessible to the individual subject of those data.

J. Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a) not 
public and (b) not accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by the 
school district, unless classified by statute, temporary classification pursuant to 
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data 
on individuals, as private or confidential.

L. Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for the 
collection, use, and dissemination of any set of data on individuals, government data, 
or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which individuals 
are not identified and from which neither their identities nor any other characteristic 
that could uniquely identify an individual is ascertainable. Unless classified pursuant to 
Minnesota Statutes section 13.06, another statute, or federal law, summary data is 
public.
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IV. REQUESTS FOR PUBLIC DATA 

A. All requests for public data must be made in writing directed to the responsible 
authority.

1. A request for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or 
email address).

2. Unless specifically authorized by statute, the school district may not require 
persons to identify themselves, state a reason for, or justify a request to gain 
access to public government data. A person may be asked to provide certain 
identifying or clarifying information for the sole purpose of facilitating access 
to the data. A requestor is not required to explain the reason for the data 
request.

3. The identity of the requestor is public, if provided, but cannot be required by 
the government entity.

4. The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and 
places as follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is 
not accessible to the requestor; or

(1) If the responsible authority determines that the requested data 
is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary 
classification, or specific provision of federal law on which the 
determination is based.

(2) Upon the request of a requestor who is denied access to data, 
the responsible authority shall certify in writing that the 
request has been denied and cite the specific statutory section, 
temporary classification, or specific provision of federal law 
upon which the denial was based.

c. The requested data does exist and provide arrangements for 
inspection of the data, identify when the data will be available for pick-
up, or indicate that the data will be sent by mail.  If the requestor does 
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not appear at the time and place established for inspection of the data 
or the data is not picked up within ten (10) business days after the 
requestor is notified, the school district will conclude that the data is 
no longer wanted and will consider the request closed. 

2. The school district’s response time may be affected by the size and complexity 
of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time.

3. The school district will provide an explanation of technical terminology, 
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data 
in response to a data request, or to provide responsive data in a specific form 
or arrangement if the school district does not keep the data in that form or 
arrangement.  

5. The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA 

A. A request for the preparation of summary data shall be made in writing directed to the 
responsible authority.

1. A request for the preparation of summary data must include the following 
information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email 
address).

B. The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested 
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of 
creating the summary data before the school district begins to prepare the summary 
data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of 
private and confidential data on individuals shall be limited to that necessary for the 
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administration and management of programs specifically authorized by the legislature 
or local governing body or mandated by the federal government.

B. Private or confidential data on an individual shall not be collected, stored, used, or 
disseminated by the school district for any purposes other than those stated to the 
individual at the time of collection in accordance with Minnesota Statutes 
section 13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be informed 
whether the individual is the subject of stored data on individuals, and whether it is 
classified as public, private or confidential. Upon further request, an individual who is 
the subject of stored private or public data on individuals shall be shown the data 
without any charge and, if desired, shall be informed of the content and meaning of 
that data.

D. After an individual has been shown the private data and informed of its meaning, the 
data need not be disclosed to that individual for six months thereafter unless a dispute 
or action pursuant to this section is pending or additional data on the individual has 
been collected or created. 

E. The responsible authority or designee shall provide copies of the private or public data 
upon request by the individual subject of the data. The responsible authority or 
designee may require the requesting person to pay the actual costs of making and 
certifying the copies.

F. The responsible authority or designee shall comply immediately, if possible, with any 
request made pursuant to this subdivision, or within ten days of the date of the 
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is 
not possible.

G. An individual subject of the data may contest the accuracy or completeness of public 
or private data. To exercise this right, an individual shall notify in writing the 
responsible authority describing the nature of the disagreement. The responsible 
authority shall within 30 days either: (1) correct the data found to be inaccurate or 
incomplete and attempt to notify past recipients of inaccurate or incomplete data, 
including recipients named by the individual; or (2) notify the individual that the 
authority believes the data to be correct. Data in dispute shall be disclosed only if the 
individual's statement of disagreement is included with the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the 
provisions of the Administrative Procedure Act relating to contested cases. Upon 
receipt of an appeal by an individual, the commissioner shall, before issuing the order 
and notice of a contested case hearing required by Minnesota Statutes chapter 14, try 
to resolve the dispute through education, conference, conciliation, or persuasion. If 
the parties consent, the commissioner may refer the matter to mediation. Following 
these efforts, the commissioner shall dismiss the appeal or issue the order and notice 
of hearing.

I. Data on individuals that have been successfully challenged by an individual must be 
completed, corrected, or destroyed by a government entity without regard to the 
requirements of Minnesota Statutes section 138.17.
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J. After completing, correcting, or destroying successfully challenged data, the school 
district may retain a copy of the commissioner of administration's order issued under 
Minnesota Statutes chapter 14 or, if no order were issued, a summary of the dispute 
between the parties that does not contain any particulars of the successfully 
challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the 
responsible authority.

B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the 
individual or about a student for whom the individual is the parent or 
guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or 
guardian;

5. Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email 
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request is 
not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or 
their parents for educational records and data.

VIII. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper 
copies will be charged at 25 cents for a one-sided copy or 50 cents for 
a two-sided copy.

b. More than 100 pages or copies on other materials are charged based 
upon the actual cost of searching for and retrieving the data and 
making the copies or electronically sending the data, unless the cost is 
specifically set by statute or rule.

(1) The actual cost of making copies includes employee time, the 
cost of the materials onto which the data is copied (paper, CD, 
DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make 
the copies, e.g., photographs, the actual cost paid by the 
school district to an outside vendor will be charged.
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2. All charges must be paid for [in cash or by check] in advance of receiving the 
copies.

[Note: the district should identify the payment methods that it will accept.]

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the 
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of 
summary data as follows:

a. The cost of materials, including paper, the cost of the labor required to 
prepare the copies, any schedule of standard copying charges 
established by the school district, any special costs necessary to 
produce such copies from a machine-based record-keeping system, 
including computers and microfilm systems;
 

b. The school district may consider the reasonable value of the summary 
data prepared and, where appropriate, reduce the costs assessed to 
the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those 
instances where the data subject only desires to view private data. 

The responsible authority or designee may require the requesting person to 
pay the actual costs of making and certifying the copies. Based on the factors 
set forth in Minnesota Rule 1205.0300, subpart 4, the school district 
determines that a reasonable fee would be the charges set forth in section 
VIII.A of this policy that apply to requests for data by the public.  

2. The school district may not charge a fee to search for or to retrieve 
educational records of a child with a disability by the child’s parent or guardian 
or by the child upon the child reaching the age of majority.

IXVII.     Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written 
policy for the rights of data subjects (including specific procedures the school district 
uses for access by the data subject to public or private data on individuals).  The 
responsible authority shall update the policies no later than August 1 of each year, and 
at any other time as necessary to reflect changes in personnel, procedures, or other 
circumstances that impact the public’s ability to access data.  

B. Copies of the policies shall be easily available to the public by distributing free copies 
to the public or by posting the policies in a conspicuous place within the school district 
that is easily accessible to the public or by posting them on the school district’s 
website.

Data Practices Contacts
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Responsible Authority:
[Name]
[Location]
[Phone number; email address]

Data Practices Compliance Official:
[Name]
[Location]
[Phone number; email address]

Data Practices Designee(s):  
[Name]
[Location]
[Phone number; email address]

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)



 Adopted:  Pine River-Backus School District Policy 310 
 Revised:  Original: 2022 
 Review: Tri-Annual 

 310 Records Retention 

 I. PURPOSE 

 The purpose of a records retention policy is to provide a plan for managing 
 governmental records under Minn. Stat. 138.17. 

 II. GENERAL STATEMENT 

 Records are vitally important to the operation of any organization. They serve as the 
 organization’s memory and are evidence of past events and the basis for further 
 actions. Some are valuable from a historical standpoint and need to be retained 
 permanently. Other records are vital for the continuity of the district. Still  ,  others have a 
 transient administrative, legal and financial value. When records of a transient value are 
 no longer required, they should be disposed of in order to make room for those of 
 current and continuing value. The district will make use of the technology available, and 
 acceptable under state guidelines, in the maintenance of school records. 

 III. REQUIREMENTS 

 The School Board hereby adopts the  School District  General Records Retention 
 Schedule  developed by the State Department of Administration  as published in January 
 2000. The purpose of adopting a records retention schedule is to provide a plan for 
 managing governmental records by giving continuing authority to dispose of records 
 under applicable Minnesota Statutes. The Superintendent  or designee  shall establish a 
 procedure pursuant to the general record retention schedule, as adopted, which will 
 comply with state statutes for the disposal of public records of the school district. 

 Legal Reference: 
 Minnesota Statutes 138.17 (Government Records; Administration) 
 Minnesota Statutes 13.43 (State of Minnesota School District General Records 
 Retention Schedule) 
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