
Dawson-Boyd School Board

Monday, December 8, 2025     Regular Meeting Time - 6:00 p.m.

Dawson-Boyd Board Room

Monthly Board Meeting

Google Meet joining info:

Megan Lynch will attend this meeting virtually from:
Daytona Autograph Collection

Hotel Lobby
1870 Victory Dr.

Daytona Beach, FL 32144

Meeting Agenda

1. Truth in Taxation

2. Call to order - 6:00 p.m. 

• Pledge of Allegiance

3. Adopt/Amend Agenda

4. Public Comments

5. Consent Agenda:  THE FOLLOWING ITEMS ARE SUBMITTED FOR CONSENT APPROVAL

a. Approval of Meeting Minutes

b. Approval of Financial Report and Monthly Claims and Accounts

c. Approval of Staffing Matters/Personnel
Resignations:
Michael Lynch - custodian - effective 11/02/25
Pat Halldorson - kitchen - Effective 12/02/2025
Mitchel Myers - para sub - effective 12/12/2025
Nichole Andrews - assistant robotics coach - effective 10/27/2025 

Hires:
Paige Conover - childcare aide - effective 10/27/25
Quinn Larson - childcare aide - effective 11/11/25
Shay Bothun - childcare aide - effective 11/11/25
Isaiah Buell - Custodian 2 - effective 11/11/25
Heidi Kittelson - substitute nurse - effective 11/11/25
9th Grade Wrestling - Jake Bothun - effective date 11/17/25
Asst Wrestling Coach - Luke Bothun - effective date 11/17/25
BBB C Squad - Justin Wager - effective date 11/17/25
Mike Conely - Custodian 2 - effective date 12/08/2025
Clint Blake - Custodian 2 - effective 12/18/2025
Holly Spicer - Elementary Special Education Teacher Long Term Sub - Effective 01/01/2026

6. Communications:  THE FOLLOWING ITEMS ARE SUBMITTED FOR CONSIDERATION

7. Information Items:

a. Board Vacancy



Chris Schacherer has notified us that he will be moving out of the district effective Friday, 
November 14, 2025. Because school board members must reside within the district, his 
move creates an official vacancy on the Dawson Boyd School Board.

b. Board Member Reports

c. Director of Activities, Transportation, and Community Ed Coordinator Report

d. Finance Director Report

e. Principal Reports

f. Superintendent Report

g. Public Data Requests Update
The district continues to receive public data requests under the Minnesota Government 
Data Practices Act. Recent requests have focused on personnel data, financial information, 
and general district operations. We review each request carefully, confirm what is public 
under statute, and respond within required timelines.
We work with our legal and administrative teams to ensure accurate data release and to 
protect any private or confidential information. This ongoing work supports transparency and 
keeps us in compliance with state law.

Recent Requests Include:
Steve Watts
1300 Buchta Rd, Angleton, TX 
77515
steve.watts643@gmail.com
chrisjosiahjusto@gmail.com

Full legal name
Job title or role
Official work email address
Assigned worksite or campus
Current annual salary

Filled 
11.20.2025

Andrew Carlton
2931 Ridge Rd. Ste. 101-160
Rockwall, TX. 75032
214-771-3375
andrew@notionize.org

A list of all current employees first and last 
name, title, department and work email 
address.

Filled 
11.24.2025

8. Action Items:
 

a. Resolution-District Donations

b. Approval of School Fundraisers

c. Seniority Lists
Each year we review and update the seniority list for our bargaining units. This update 
reflects current licensure information, employment status, and any changes in assignments.
The list has been shared with DBEA and the principal's unit for review, and no concerns 
were raised. I recommend formal board approval so we can finalize the list for the 2025 
calendar year and ensure accurate placement for staffing decisions moving forward.

d. Substitute Teacher Pay
To stay competitive with neighboring districts and ensure steady classroom coverage, we’re 
recommending an increase in substitute teacher pay. Area schools have raised their rates 
over the past few years, and we’ve seen a growing gap that makes it harder to secure 
available subs.
This adjustment brings us in line with regional rates and helps us attract and keep qualified 
substitutes. It also supports smoother school operations when staff are absent.

Comparables:
District Short-Term Teacher Sub Rate of Pay
Benson $135/day



Dawson-Boyd $135/day
Lac qui Parle Valley $160/day
Lakeview $165 up to 10 days for the year, then $175 after 10 days
Minneota $180 per day
ISD 129 - Montevideo $160/day (a full day is anything over 3.5 hours)
Ortonville School District $160 daily
Renville County West $200/day
YME $180/day, $190/day for retirees

e. Policies
1st Reading:

Policy 204 - School Board Meeting Minutes
Policy 306 - Administrator Code of Ethics
Policy 410 - Family and Medical Leave
Policy 410.5 - MN Paid Leave
Policy 417 - Chemical Use and Abuse
Policy 534 - School Meals
Policy 602 - Organization of School Calendar and School Day
Policy 606 - Textbooks and Instructional Materials
Policy 621 - Literacy and the Read Act
Policy 707 - Transportation of Public School Students
Policy 709 - Student Transportation Safety Policy
Policy 712 - Video Recording Other than On Buses
Policy 722 - Public Data and Data Subject Requests
Policy 802 - Disposition of Obsolete Equipment and Material
Policy 806 - Crisis Management Policy
 

f. American Red Cross Shelter Agreement Renewal
The American Red Cross has requested renewal of our long-standing agreement that allows 
Dawson Boyd High School to serve as a temporary shelter during local emergencies. The 
Red Cross provides all staffing, supplies, and operations, and restores the facility after each 
activation. They’ve asked to schedule a brief site visit once approval is confirmed to ensure 
the space continues to meet shelter requirements.
I recommend approval of the renewed agreement, which supports community safety and 
maintains our strong partnership with the Red Cross.
 

g. Levy Certification

Now Therefore, Be it resolved by the School Board of Independent School District No. 378 
that the taxes to be levied in 2025 to be collected in 2026 is set at $3,136,819.68.  The clerk 
of ISD 378 School Board is authorized to certify the proposed levy to the County Auditor of 
Lac qui Parle County.

h. Discussion/Approval Items:

1. Negotiations
Superintendent Contract 

9. Adjournment



Dawson-Boyd School District

Truth in Taxation
Public Hearing 

for Taxes Payable in 2026
December 8, 2025 at 6:00pm

Presented by:
Stacy Stratmoen

Director of Finance
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Yellow Medicine East 
School District

Minnesota State Law Requires:

A Public Meeting…
• Between November 25th & 

December 30th

• At 6:00 pm or later
• May be part of regularly 

scheduled meeting
• Must allow for public comments
• May adopt final levy at same 

meeting

… and Presentation of:
• Current year 2026 budget
• Pay 2026 (fiscal year 2026-27) 

Proposed Tax Levy
• Specific purpose & reasons taxes 

are being increased/decreased
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Dawson-Boyd School District



Dawson-Boyd School District

Agenda

• Background on School Funding & Review of Meeting Requirements per 
MN Statutes 275.065
• Presentation of District’s current year budget
• District’s Proposed Tax Levy for Taxes Payable in 2026
• Public Comments
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Dawson-Boyd School District

MN Legislature Must Set Funding for 
Minnesota Public Schools

Minnesota Constitution ARTICLE XIII
MISCELLANEOUS SUBJECT
SECTION 1
“UNIFORM SYSTEM OF PUBLIC SCHOOLS.  The stability of a republican 
form of government depending mainly upon the intelligence of the 
people, it is the duty of the legislature to establish a general and uniform 
system of public schools.  The legislature shall make such provisions by 
taxation or otherwise as will secure a thorough and efficient system of 
public schools throughout the state.”
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Dawson-Boyd School District

As a result…

Minnesota Funding is Highly Regulated

State Sets:
• Formulas which determine revenue; most revenue based on specified amounts 

per pupil
• Tax policy for local schools
• Maximum authorized property tax levy (districts can levy less but not more than 

amount authorized by state, unless approved by voters in November)

State also authorizes school board to submit referendums for operating and capital 
needs to voters for approval.
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Dawson-Boyd School District

6

State Funding  Basic general formula has not kept up 
with state funding over the last 20+ years



Dawson-Boyd School District

Change in Tax Levy does not 
Determine Change in Budget

• Tax levy is based on many state-determined formulas plus voter approved 
referendums

• Some changes in tax levies are revenue neutral, offset by reductions or increases in 
state aid

• Expenditure budget is limited by state-set voter-approved levies, and fund balance

• An increase in school taxes does not correlate to an equal increase in the expenditure 
budget
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Dawson-Boyd School District

School District Levy Cycle Differs from 
City/County Levy Cycle

City/County
• Budget Year same as calendar 

year
• 2026 taxes provide revenue for 

2026 calendar year budget

Schools:
• Budget year begins July 1st and 

coincides with school year
• 2025 taxes provide revenue for 

2025-26 school fiscal year
• Budget will be adopted in June 

2025
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Dawson-Boyd School District

Budget Information

• All school districts’ budgets are divided into separate funds, based on 
purpose of revenue, as required by law
• Fund Accounting Structure:

• General Fund
• Food Service Fund
• Community Service Fund
• Debt Service Fund
• Custodial Fund
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Dawson-Boyd School District

Fund Accounting Overview
GENERAL FUND – FUND 1
INSTRUCTION/MAINTENANCE
• Classroom Instruction
• Extra-Curricular Activities
• Federal and State Instructional Programs
• Repair and Maintenance

TRANSPORTATION OPERATIONS
• Transportation of Students

CAPITAL EXPENDITURES
• Long Term Facility Maintenance (LTFM)

• Includes Health and Safety

• Safe Schools
• Building Improvements
• Equipment Purchases

FOOD SERVICE FUND – FUND 2
• School Lunch Program

COMMUNITY SERVICE FUND  – FUND 4
• Adult Continuing Education Classes
• Early Childhood Family Education Classes/Preschool
• School and Community Sponsored Recreation Programs
• Senior Citizen’s Programs
• Levy is based on:

• Adult population of the district
• 2838 – 2020 Census
• 3021 – 2010 Census

• Early childhood levy is based on the number of 
children 0-4 years old in the district on 9-1-2025
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Dawson-Boyd School District

Fund Accounting Overview

DEBT SERVICE FUND – FUND 7
• Repayment of Bond Principal and Interest

CUSTODIAL FUND – FUND 18
• Funds received, held and expended as directed by outside sources

• Usually donated funds

• Senior Citizens Funds

• No Levy
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Dawson-Boyd School District

Districts Enrollment

12

FY22 FY23 FY24 FY25 FY26

552.15 549.57
560.74 561.05

580

Average ADMs (Average Daily Memberships)



Dawson-Boyd School District
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District Revenues and Expenditures: 
Actual for FY 2025

 

FY 2025 
Beginning Fund 

Balances

FY 2025 Actual 
Revenues and 

Transfers In

FY 2025 Actual 
Expenditures and 

Transfers Out
June 30, 2025 Actual Fund 

Balances

General Fund/Restricted $427,567 $1,443,920 $1,218,131 $653,356 

General Fund/Unassigned $621,947 $7,275,109 $7,433,302 $463,754 

Food Service Fund $146,046 $578,058 $574,584 $149,520 

Community Service Fund ($8,562) $1,017,796 $870,604 $138,630

Construction Fund $3,606,513 $105,405 $2,817,594 $894,324 

Debt Service Fund $301,238 $2,314,988 $2,170,846 $445,380 

Custodial Fund $28,818 $3,031 $1,500 $30,349 
Totals $5,123,567 $12,738,307 $15,086,561 $2,775,313 



Dawson-Boyd School District

History of General Fund Balance

Fiscal Year   Unassigned        Total
2012-2013 $1,067,958.00 $1,014,866.00
2013-2014 $1, 191,574.00 $1,187,315.00
2014-2015 $1,188,450.00 $1,291,766.00
2015-2016 $1,460,247.00 $1,695,695.00
2016-2017 $1,496,945.00 $1,621,864.00
2017-2018 $1,571,764.00 $1,755,606.00
2018-2019 $1,702,301.00 $2,029,405.00
2019-2020 $1,690,743.00 $2,191,643.00
2020-2021 $1,343,771.00 $1,894,490.00
2021-2022 $    955,657.00 $1,524,815.00
2022-2023 $    568,328.00 $ 1,030,546.00 
2023-2024 $    621,947.00 $ 1,049,514.00
2024-2025 $    463,754.00 $ 1,117,110.00

14



Dawson-Boyd School District

History of Levy Limitations
(Approved)

Fund    Pay 2019          Pay 2020           Pay 2021          Pay 2022          Pay 2023                Pay 2024            Pay 2025

General $651,174.50             $601,315.95          $699,047.12       $834,264.19        $897,540.42           $1,029,911.20       $1,024,775.31

Com Svc $87,546.89               $  81,671.47          $  69,756.39      $  87,102.64         $   86,227.28           $     69,571.72        $     67,737.90

Debt Svc $1,798,457.98       $1,783,109.56       $1,782,770.70   $1,714,140.08      $2,128,674.19         $2,065,019.57       $2,044,306.47

Total $2,537,179.37       $2,466,096.98       $2,551,574.21   $2,635,506.91      $3,112,441.89         $3,164,502.49       $3,136,819.68

% Change      32.92%                     -2.80%                    3.47%                  3.29%                    18.10%                        1.67%                     -.87%

*2020  is the first year Bond was applied to taxes for addition/remodel
*2021 includes the 2011 Operating Referendum dropping off
*2022 Taxes includes the approved Operating Levy from November 2, 2021 election results
*2024 is the first year Bond was applied to taxes for the parking lots/roofing/HVAC project 
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Dawson-Boyd School District
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Dawson-Boyd School District

The Levy Cycle

Certified in 2025 PAY 2026 for FY 2027

17

Property owners pay 
taxes to counties in May 
2026 and October 2026.  

Counties remit these 
funds to school districts. 

School districts record 
funds collected in 

calendar year 2026 as 
revenues in school fiscal 

year 2027. 

School Board adopts 
final levy in December 

2025. 



Dawson-Boyd School District

Property Tax Background

• Every owner of taxable property pays property taxes for the various 
“taxing jurisdictions” (county, city or township, school district, special 
districts) in which the property is located.

• Each taxing jurisdiction sets its own tax levy, most often based on limits 
set in state law.

• Each county sends out bills, collects taxes from property owners, and 
distributes funds back to other taxing jurisdictions.
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Dawson-Boyd School District

Key Dates for Levy Certification
• September 8:  Minnesota Department of Education (MDE) prepared and 

distributed first draft of levy limit worksheets setting maximum authorized 
levy as permitted by law

• September 8:  School board approved proposed levy amounts (set maximum 
allowed)

• Mid-November: Each county mailed “Proposed Property Tax Statements” to 
all property owners

• December 8:  Public hearing on proposed levy held by DB School Board as 
required by law at Truth in Taxation 6:00 p.m. hearing

• Following the hearing the school board will certify final levy amounts at its 
regular meeting.
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Dawson-Boyd School District

Overview of Proposed Levy 
Payable in 2026

• The total pay 2026 proposed property tax levy for all funds will decrease 
from Pay 2025, by -.87% or $27,682.81.  
• Normally this is revenue neutral for the district because the tax burden 

from the state will shift the amount from state aid to the tax payer 
responsibility  based on property values.  When it is negative the tax 
payer will experience a decrease.
• Law requires that school districts explain the reasons for changes in the 

levy.
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Dawson-Boyd School District

General Fund Levy Changes

• Category:  General Fund (Referendum/General)
• Net Change:  -$5,136.89
• Reasons for change:
• Increases in Referendum, Facilities & Equipment Bond Adjustment,  

Integration & Achievement, LOR (Local Optional Revenue), 
Unemployment/Reemployment Insurance, Leases, Safe Schools, and 
LTFM (Long Term Facility Maintenance)

• Decreases in Career & Technical, Abatements  and Operating Capital
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Dawson-Boyd School District

Community Service Levy Changes

• Category: Community Service Fund
• Net Change:  -$1,833.82
• Reasons for change:
• ECFE (Early Childhood Family Education) Under 5 Population as of 

9/1/25 - 223  (2023 - 183)
• Community Service – Decrease based on 2020 census of 2,838 

district residents. Previous years based on 2010 census of 3,021 
(decrease of 183).
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Dawson-Boyd School District

Debt Service Levy Changes

• Category: Debt Service/OPEB Debt Service Funds
• Net Change:  -$20,713.10
• Reasons for change:
• The District is required to levy 105% of the scheduled debt service 

payment so that there are enough funds available to make the bond 
payments, even if the taxpayers are delinquent in making their tax 
payments.
• Excess funds have accumulated and are being used to pay a portion 

of the bond payments. This decrease along with increases in the 
bond payments results in lowering the tax burden this year.

23



Dawson-Boyd School District

Levy Comparison of Pay 2026 and Pay 2025 Totals
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Dawson-Boyd School District

Subtotals by Category

• Voter Approved                               $1,983,090.14
• Referendum
• (Doesn’t include Local Optional Revenue)

• Other                                             $1,153,729.54
• Set by state
• Allowed by law

Total    $3,136,819.68
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Dawson-Boyd School District

Other Factors Impacting Tax Changes

Other factors that may affect your individual property tax statement:
• Increase or decrease in assessed valuation of individual property
• Increase or decrease in total value of all property in the district
• Legislative decisions
• Voter-approved referendums
• Actions taken by other taxing entities
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Dawson-Boyd School District

Next Steps
• Board will accept public comments and questions on proposed levy
• Board will certify the 2025 Payable 2026 property tax levy

• Whereas, Pursuant to Minnesota Statutes the School Board of Independent School District No. 
378 is authorized to make the following proposed tax levies for general purposes:

General Fund $1,024,775.31
Community Service $     67,737.90
Debt Service/OPEB Debt. Svc. $2,044,306.47 
Total Proposed Tax levy $3,136,819.68

• Now Therefore, Be it resolved by the School Board of Independent School District No. 378 that 
the taxes to be levied in 2025 to be collected in 2026 is set at $3,136,819.68. The clerk of ISD 378 
School Board is authorized to certify the proposed levy to the County Auditor of Lac qui Parle 
County.
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Dawson-Boyd School District

Public Comments
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Dawson-Boyd School District

Questions
District-Specific Levy Questions:
Stacy Stratmoen, Director of Finance
stacys@dwby.k12.mn.us 320-312-2302

Questions Regarding Your Property 
Value:

Yellow Medicine East Assessor’s Office
320-564-3132

Lac qui Parle County Assessor’s Office
320-598-3187
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Dawson-Boyd Independent School District No. 378 
Minutes of November Board Work Session 

November 3, 2025 
 
 

A work session of the Board of Education was held on November 3, 2025, in the Dawson-Boyd 
Blackjack Den (board room). Members present were Kelly, Marotzke, Jurgenson, Schindler, 
Bothun, and Lynch. Absent was Schacherer. Chair Kelly called the board meeting to order at 
6:00 pm. The agenda was approved as presented (Jurgenson/Bothun). Chris Ziemer of ICS 
presented remaining construction projects to which our remaining bond funds could be applied. 
Ziemer provided information about possible prioritization based on how funds can be utilized. At 
6:55pm a motion to close the meeting for purpose of negotiation strategy was passed and the 
meeting was closed (Marotzke/Bothun) With no further business, Chair Kelly adjourned the 
meeting at 7:25pm) 
 

Clint Schindler, School Board Secretary 
 



Dawson-Boyd Independent School District No. 378 

Regular October Board Meeting 

October 14, 2025 

 

The regular October meeting of the Board of Education was held on October 14, 2025, in the 

Dawson-Boyd board room. Members present were Lynch, Bothun, Schacherer, and Kelly as 

well as administrative staff. Jurgenson, Schindler and Marotzke were absent. Chair Kelly called 

the meeting to order at 6:00 pm and the Pledge of Allegiance was recited. There were no public 

comments. The meeting agenda was approved (Lynch/Bothun).  

 

Regular claims and accounts totaling $450,661.48, $511.19 for student activities, and $0 for the 

building project were approved as presented. The Board reviewed electronic transfers and state 

tax payments made in September.  Minutes from the September 8, 2025 Regular Board 

meeting and September 12, 2025 special meeting were approved (Schacherer/Bothun). 

 

RESOLUTION #R1-92 - NOW THEREFORE BE IT RESOLVED BY THE DAWSON- 

BOYD SCHOOL DISTRICT OF DAWSON, MINNESOTA, that the gift of $3,900.00 from the 
Dawson Fire Department, be accepted by the district. BE IT FURTHER RESOLVED, that the 
gift will be used by the ECFE program ($780.00), Challenge Program ($1,140.00), Robotics 
($480.00), Ronda Krosch benefit ($450.000), Dawson Drakes Baseball ($300.00) and the 
Volleyball Booster Club ($750.00).  Members voting in favor of the resolution were Schacherer, 
Lynch, Bothun and Kelly. There were no dissenting or abstaining votes. RESOLUTION #R1-92A 
- NOW THEREFORE BE IT RESOLVED BY THE DAWSON-BOYD SCHOOL DISTRICT OF 
DAWSON, MINNESOTA, that the gift of $500.00, from the Dawson Area Men’s Bible Studies 
group, be accepted by the district. BE IT FURTHER RESOLVED, that the gift will be used to 
support the concessions stand. Members voting in favor of the resolution were Schacherer, 
Lynch, Bothun and Kelly. There were no dissenting or abstaining votes.  RESOLUTION #R1-
92B - NOW THEREFORE BE IT RESOLVED BY THE DAWSON-BOYD SCHOOL DISTRICT 
OF DAWSON, MINNESOTA, that the gift of $2,000.00, from Barbara Torstenson, be accepted 
by the district. BE IT FURTHER RESOLVED, that the gift will be used by the robotics and music 
programs.  Members voting in favor of the resolution were Schacherer, Lynch, Bothun and 
Kelly. There were no dissenting or abstaining votes.  RESOLUTION #R1-92C - NOW 
THEREFORE BE IT RESOLVED BY THE DAWSON-BOYD SCHOOL DISTRICT OF 
DAWSON, MINNESOTA, that the gift of $300.00, given anonymously, be accepted by the 
district. BE IT FURTHER RESOLVED, that the gift will be used to support the band program.  
Members voting in favor of the resolution were Schacherer, Lynch, Bothun and Kelly. There 
were no dissenting or abstaining votes. RESOLUTION #R1-92D - NOW THEREFORE BE IT 
RESOLVED BY THE DAWSON-BOYD SCHOOL DISTRICT OF DAWSON, MINNESOTA, that 
the Governing Board of Dawson-Boyd Secondary supports the school’s application to the 
Minnesota State High School League Foundation for a FORM A grant to offset student activity 
fees (Schacherer/Bothun). Roll call of members voting in favor of the resolution were 
Schacherer, Lynch, Bothun and Kelly. There were no dissenting or abstaining votes.  
RESOLUTION #R1-92E - NOW THEREFORE BE IT RESOLVED BY THE DAWSON-BOYD 
SCHOOL DISTRICT OF DAWSON, MINNESOTA, that the following candidate, Tonya Kelly, 
who is a current school board member of Dawson-Boyd Public School, be nominated for 
election to said board of directors for a four-year term, January 1, 2026, to December 31, 2029   
(Bothun/Lynch).  Roll call of members voting in favor of the resolution were Schacherer, Lynch, 
Bothun and Kelly. There were no dissenting or abstaining votes. 



 

In staffing matters, the board approved the resignation of Junior High volleyball coach Rhonda 

Olson-Nelson, effective October 9, 2025; as well as the following hiring’s: Brooke Rossow, 

Childcare Aide, effective date September 30, 2025; Quinn Larson, Childcare Aide, effective 

October 15, 2025; Erika Ramirez, .4 Spanish Teacher, effective August 20, 2025; and Ryan 

Lund, .4 Ag Teacher effective January 5, 2026. Lastly, the board approved an unpaid leave of 

absence for Pat Halldorson effective immediately through the end of November (Bothun/Lynch). 

Fundraisers were approved for the Walnut Grove Fudge sales for FCCLA; Online 

goodies/chocolate bars for Choir; Industrial Arts class for selling various student projects; NHS 

for a bake sale during parent teacher conferences; a bake sale for Blackjack Childcare; serving 

breakfast and lunch at a vendor fair for Band; selling admission buttons for the Music 

Department; selling bracelets for neon nights for NHS; Riverfest carnival for Band; 50/50 raffle 

for Volleyball; and a serving contest for Volleyball (Lynch/Schacherer). 

 

In information items, English and FACS teacher Loral Webster is organizing a Gingerbread 

House Challenge for students. She is seeking local businesses interested in supporting the 

challenge. Students will build and vote on their gingerbread houses, and there will be taste 

testers. Any leftover supplies will be used for future projects. Allysa Hurley, Orchestral Music 

and Elementary Classroom Music teacher expressed her ideas in teaming up with the English 

department for their fall concert, which will have a campfire theme. The orchestra will have a 

concert on November 13. The elementary concert is under review in order to ensure the 

program reflects a fair and balanced selection of content. Due to Elementary Principal Amy 

Hiedeman and HS Principal Ryan Stotesbery being away at conferences, written principal 

reports were provided. Elementary Principal Amy Hiedeman’s report included an enrollment 

breakdown, with a total of 389 K-6 students. Hiedeman provided updates on hosting preschool 

screenings, and current openings for full-time and substitute paraprofessionals, and substitute 

teachers. She concluded her report by highlighting upcoming field trips for preschool through 

fifth grade. High School Principal Ryan Stotesbery provided a breakdown of current enrollment, 

noting a total of 271 students. He expressed his appreciation to everyone who helped make 

Homecoming week a success. He thanked Andrea Knutson and Darla Swedzinski for securing 

a SHIP grant from Countryside Public Health. Both Stotesbery and Hiedeman are looking 

forward to the end of the quarter on October 30. Superintendent Holly Ward’s report included 

updates on the new Paid Family Medical Leave (PFML) law, completion of her LETRS 

Administration training, and progress on the MARSS reporting. She noted her anticipation for 

the Agriculture Reality Fair on November 14, which she has met with PURIS to help develop the 

program. Additionally, she reported that the district is reviewing football field expenses and has 

asked the city to research whether a written agreement exists between the school and the city. 

A District Literacy Lead Stipend amounting to $3,000 will be given to Amy Hiedeman for her role 

in curriculum decisions, professional development, and data review related to literacy 

instruction.  

 

In Discussion/Approval Items, the updated 25-26 School Safety Plan was approved 

(Schacherer/Bothun). Kindergarten enrollment numbers have reached a level that raises 

concerns about maintaining appropriate class sizes to ensure a productive learning environment 



for teachers and students. The board approved closing the open enrollment for kindergarten for 

the remaining school year (Bothun/Lynch). Kindergarten open enrollment will reopen for the 

2026-2027 school year.  

 

In action items, the board approved Chair Tonya Kelly’s continued service as a representative 

on the SWWC Service Cooperative Board in Marshall (Bothun/Lynch). Two lane changes were 

approved for Hailey Gritmacker and Anthony Aafedt (Lynch/Bothun). The board approved 

submission of the MSHSL Form A Grant for the 2025-2026 school year (Schacherer/Bothun). 

Lastly, the board approved to schedule the annual Truth in Taxation meeting for 6:00pm on 

Monday, December 8th, 2025 in the Dawson-Boyd Public Schools board room 

(Schacherer/Bothun). 

 

With no other matters, Chair Kelly adjourned the meeting at 6:57 pm (Schacherer/Bothun). 

 

 

Clint Schindler, School Board Clerk 

 













OCTOBER 2025 TRANSFERS FROM MN TRUST TO GREATER COMMUNITY CREDIT UNION

10/14/25 $500,000.00

OCTOBER 2025 TRANSFERS FROM MN TRUST (CONSTRUCTION) TO GREATER COMMUNITY CU

OCTOBER 2025  MANUAL CHECKS/VOUCHERS/WIRE PAYMENTS

WIRE 10/15/2025 Aviben $       6,337.78
WIRE 10/15/2025 TRA $     26,759.62
WIRE 10/15/2025 WEX $       3,025.47
WIRE 10/15/2025 PERA $      13,189.75
WIRE 10/19/2025 MN Dept of Revenue $          578.00
WIRE 10/30/2025 Aviben $       6,337.78
WIRE 10/30/2025 TRA $     27,238.69
WIRE 10/30/2025 WEX $       2,495.47
WIRE 10/30/2025 PERA $     13,327.81
WIRE 10/22/2025 BCBS of MN $     74,109.50
WIRE 10/31/2025 Delta Dental $       3,493.94
WIRE 10/31/2025 Greater Community Credit Union $            15.00
WIRE 10/31/2025 WEX $         296.93
WIRE 10/31/2025 Colonial $       4,157.08
WIRE 10/31/2025 Merchants Bank $          227.14
WIRE 10/31/2025 Payline Data $            25.00
WIRE 10/31/2025 VSP $          483.52
WIRE 10/31/2025 US Bank $     14,238.77
WIRE 10/15/2025 South Dakota Division of Child Support $         389.00
74061 10/14/2025 Clint Schiller $           140.00
74062 10/14/2025 Keith Adelman $           140.00
74063 10/14/2025 Madison National Life $           328.28
74064 10/14/2025 Minnesota West-Canby $      37,334.67
74065 10/14/2025 Pemberton Law $         1,272.00
74066 10/14/2025 SFM $        6,670.00
74067 10/21/2025 Amazon $        1,496.52
74068 10/21/2025 Donald Hermanson $          100.00
74069 10/21/2025 Eric Asche $          135.68
74070 10/21/2025 Mark Ekren $          135.68
74071 10/21/2025 Ryan Mogard $          135.68
74072 10/21/2025 Skatetime School Programs $      3,672.00
74073 10/21/2025 Tanner Picht $          135.68
74074 10/21/2025 Tim Grove $          135.68
74075 10/22/2025 Bill Mills, Executive Secretary $      2,320.00
74076 10/22/2025 DQ $         800.00
74077 10/22/2025 DB Student Activities $      3,868.87
74078 10/22/2025 Grainger $      2,465.15
74079 10/22/2025 MASSP $         195.00
74080 10/22/2025 US Bank $    10,227.59
74081 10/24/2025 Amazon                                         $      3,186.38
74082 10/24/2025 Brad Ost $        150.80
74083 10/24/2025 Christopher Vedbraaten $        153.04
74084 10/24/2025 Gnometown Grounds $        150.65
74085 10/24/2025 Jered Freudenberg $        142.96
74086 10/24/2025 Keagan Schiele $        142.96
74087 10/24/2025 Minnesota UI $    28,300.72



74088 10/24/2025 Sandi Hansen                                                                         $           19.68
74089 10/24/2025 Scholastic Book Fairs $      2,047.89
74090 10/24/2025 Shane Hastings $         132.32
74091 10/24/2025 Valley Tree Farm $        670.00
74092 10/24/2025 Wager, Jordan $        100.00
74093 10/30/2025 DBEA $      4,101.60
74094 10/30/2025 Everly Life $         109.28
74095 10/30/2025 Madison National Life $      1,077.56
74096 10/30/2025 NCPERS Life Insurance $           16.00
74097 10/30/2025 South Dakota Division of Child Support $        389.00
74098 10/30/2025 Madison National Life $        331.41
74099 10/26/2025 Bill Mills, Executive Secretary $     3,965.00
74100 10/26/2025 City of Dawson $     4,279.10
74101 10/26/2025 Farmers Mutual Telephone Company $        478.95
74102 10/26/2025 Great Plains Natural Gas $        705.83
74103 10/26/2025 Safety Kleen Systems $        316.48
74104 10/26/2025 Uline $        384.83
74105 10/26/2025 Chartwells Dining Services $        900.48
74106 10/26/2025 MESPA $        500.00
74107 10/26/2025 New FX Signs & Graphix $    21,120.00

$342,307.65

 OCTOBER 2025  MANUAL CHECKS-STUDENT ACTIVITIES ACCOUNT GCCU

WIRE 10/31/2025 Greater Community Credit Union $          10.00
7722 10/21/2025 Amazon $         76.84
7723 10/21/2025 Lakeview Student Council $          12.00
7724 10/21/2025 MASC $          85.00
7725 10/28/2025 ISD #378 $        600.00

$       783.84

OCTOBER 2025 FEDERAL & STATE TAX PAYMENT

FEDERAL 10/15/2025 $52,083.12 STATE      10/15/2025 $8,750.90
10/30/2025 $51,653.57      10/30/2025 $8,630.00 



NOVEMBER 2025 TRANSFERS FROM MN TRUST TO GREATER COMMUNITY CO-OP CREDIT UNION

11/14/2025 $ 300,000.00

NOVEMBER 2025 TRANSFERS FROM INVESTMENTS (CONSTRUCTION TO GREATER COMM CO-OP CU)

11/14/2025 $    64,026.01

NOVEMBER 2025 MANUAL CHECKS/VOUCHERS/WIRE PAYMENTS

WIRE 11/14/2025 Aviben $      6,337.78
WIRE 11/14/2025 TRA $    33,331.37
WIRE 11/14/2025 WEX $     2,475.47
WIRE 11/14/2025 PERA $    15,454.29
WIRE 11/30/2025 Aviben $      6,337.78
WIRE 11/28/2025 TRA $    26,987.24
WIRE 11/28/2025 WEX $      2,475.47
WIRE 11/28/2025 PERA $     12,625.16
WIRE 12/05/2025 US Bank $      6,763.57
WIRE 11/30/2025 BCBS of MN $   74,109.50
WIRE 11/30/2025 Delta Dental of MN $     2,535.50
WIRE 11/30/2025 Greater Community Credit Union $          20.00
WIRE 11/30/2025 WEX $        761.49
WIRE 11/30/2025 Colonial $    4,400.90
WIRE 11/30/2025 Merchants Bank $        158.23
WIRE 11/30/2025 Payline Data $         25.00
WIRE 11/30/2025 Quarterback Club Boosters $       396.78
74142 11/11/2025 MRVED $     5,793.31
74143 11/11/2025 Rodenburg Law Firm $     4,390.10
74144 11/11/2025 LQP County Courthouse $          20.00
74145 11/11/2025 DBEA $     4,101.60
74146 11/11/2025 Everly Life Ins. $        109.28
74147 11/28/2025 Madison National Life $        962.14
74148 11/28/2025 NCPERS Group Life $          16.00
74149 11/28/2025 Rodenburg Law Firm $        797.07
74150 11/28/2025 South Dakota Division of Child Support $        778.00
74151 11/28/2025 Madison National Life $        328.28
74152 11/28/2025 Aaron Brehmer $        160.00
74153 11/21/2025 Discount School Supply $        629.47
74154 11/21/2025 Kaplans Early Learning Company $        594.71
74155 11/21/2025 Lakeshore Learning $      1,631.12
74156 11/21/2025 Reid Bot $        160.00
74157 11/21/2025 School Specialty, LLC $         25.34
74158 11/21/2025 Wayne Hennen $        160.00

$  215,851.95

NOVEMBER 2025 MANUAL CHECKS-STUDENT ACTIVITIES ACCOUNT GCCU

WIRE 11/30/2025 Greater Community Credit Union $         10.00
7726 12/05/2025 Klein Foods Inc. $       360.00

$       370.00
   



NOVEMBER 2025 FEDERAL & STATE TAX PAYMENT

FEDERAL 11/15/25 $64,703.20 STATE      11/15/25 $11,094.15
11/30/25 $50,104.08      11/30/25   $ 8,357.52





11/3/2025 DB Band Dpt-Instrument donation-Oboe Anonymous
11/3/2025 DB Band Department Lindsay Ourda
12/1/2025 Erika Ramirez-Cult Liason Dawson Fire Department
12/1/2025 Theresa Vogel-Elem Library Dawson Fire Department
12/1/2025 Karin Falness-PEERS group Dawson Fire Department
12/1/2025 Bethany Wager-2nd grade Dawson Fire Department
12/1/2025 John Shurb-Welding Dawson Fire Department
12/1/2025 Kallie Blascyk-SPED Dawson Fire Department
12/1/2025 Chris Lehne-Band Dawson Fire Department
12/1/2025 Preston Schwegel-Phy Ed Dawson Fire Department
12/1/2025 Chelsea Ludvigson-4th grade Dawson Fire Department
12/1/2025 Cali Anderson-1st grade Dawson Fire Department
12/1/2025 Hank Ireland-Phy Ed Dawson Fire Department
12/1/2025 Mattiah Kemen-Daycare Dawson Fire Department
12/1/2025 Darla Swedzinski-Proj Respect Dawson Fire Department
12/1/2025 Mattiah Kemen-Daycare Dawson Fire Department
12/1/2025 Sadie Solem-11/12 English Dawson Fire Department
12/1/2025 Loral Webster-FACS Dawson Fire Department
12/1/2025 Stephanie Kelly-Preschool Dawson Fire Department
12/1/2025 Nichole Andrews-SPED Dawson Fire Department
12/1/2025 Allysa Hurley-Orchestra Dawson Fire Department
12/1/2025 Keith Knutson-Ind Arts Dawson Fire Department
12/1/2025 Kassi Albertson-Preschool Dawson Fire Department
12/1/2025 Darla Swedzinski-Proj Respect Dawson Fire Department
12/1/2025 Tobi Kemen-6th gr Dawson Fire Department
12/1/2025 Kassi Albertson-ECFE Dawson Fire Department
12/1/2025 Karin Falness-SEAC Council Dawson Fire Department
12/5/2025 Backpack for Jacks program Kevin & Kim Lindblad
12/5/2025 Backpack for Jacks program Grace Lutheran Church-VBS
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2025-2026 SENIORITY LIST OF LICENSED STAFF
INDEPENDENT SCHOOL DISTRICT NO. 378

Please initial to
confirm you
placement on

this list.

RANK DCS File Folder
Number NAME LICENSURE MAJOR

SUB/FIELD
TAUGHT
LAST 5 YRS

SUB/FIELDS
QUALIFIED

CURRENT
ASSIGNMENT

8/6/1992 335799 Shurb, John

8/21/1998 376697 Larson, Cory

7/12/1999 354937 Andrews, Nichole

6/21/1999 382200 Wyum, Gregory

8/13/2001 369602 Swenson, Nichole

7/9/2001 333709 Erickson, Karla

8/12/2002 386310 Westby-Kemen, Tobi Lynn

9/9/2002 373698 Mork, Jennifer

9/9/2002 385202 Swedzinski, Darla

12/9/2002 338668 Mork, Patti

4/11/2005 403540 Schwegel, Preston

5/9/2005 397763 Mortenson, Rebecca

6/12/2006 395082 Conover, Jason

8/11/2008 395663 Solem, Sarah

5/11/2009 416420 Brent, Kevin

8/9/2010 453957 Omland, Amber

5/9/2011 453915 Wager, Justin

7/8/2013 447379 Wager, Bethany

7/9/2012 451312 Wolner, Christina

10/8/2012 469903 Ireland, Hank

7/8/2013 458730 Connor, Kali

4/13/2015 403828 Tufto, Kelly

5/11/2015 411471 Sather, Jami

7/14/2014 474353 Schacherer, Ashley

4/13/2015 486665 Hurley, Brandon

4/24/2017 501952 Hurley, Allysa

7/1/2019 395721 Lehne, Christopher

6/15/2018 482104 Ludvigson, Chelsea

7/21/2018 477989 Anderson, Cali

7/1/2020 1005064 Wager, Danielle

7/1/2021 481804 Knutson, Andrea

7/1/2021 504395 Gritmacker, Hailey

6/1/2022 1006769 Webster, Loral

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

Vocational Agriculture(HS)-2030 Diversified Agriculture

Vocational
Agriculture

Secondary Voc
Agriculture

Secondary
Vocational
Agriculture

Teacher-Coord Ag Co-op Prog/NonFarm
(HS)-2030 Animal Science

Driver and Traffic Safety (9-12)-2030 Agriculture Education
Coaching (HS 7-12)-2030

Mathematics (7-12)-2027 Mathematics Secondary
Mathematics

Secondary
Mathematics

Secondary
MathematicsM.A. Education

Elementary Education (1-6)-2028 Elementary Education

Special Education Special Education Special Education
Emotionally/Behaviorally Disorders
(K-12)-2028 Special Education

Learning Disabilities (K-12)-2028
Mild To Moderate Mentally Hdcp (K-12)-2028

Earth and Space Science (9-12)-2028 Biological Science
(Educ)

Secondary Sciences Secondary Sciences Secondary SciencesLife Sciences (7-12)-2028 Zoology
Science 5-8 (5-8)-2028
Emotional Behavior Disorders (K-12)-2030 Special Education Special Education Special Education Special Education
Mild to Moderate Mentally Hdcp (K-12)-2030

Elementary Education (K-6)-2026 Elementary Education Elementary
Education

Elementary
Education

Elementary
Education

Elementary Education (K-6)-2030 Elementary Education Elementary
Education

Elementary
Education

Elementary
Education

Elementary Education (K-6)-2025 Elementary Education Elementary
Education

Elementary
Education

Elementary
Education

School Social Worker (Pre K-12)-2028 Social Work Social Work Social Work Social Work

Pre-Kindergarten (Pre K)-2029 Elementary Education Elementary
Education

Elementary
Education

Elementary
EducationElementary Education (K-6)-2029

Physical Education (K-12)-2028 Physical Education Secondary Physical
Education

Secondary Physical
Education Secondary/Elem

Physical Education
Science 5-8 (5-8)-2028 M.A. Education Secondary Sciences Secondary Sciences

School Counselor (K-12)-2027 M.S. Counseling/HR
Dev School Counselor School Counselor School Counselor

Social Studies-All-(7-12)-2028 Social Studies Secondary Social
Studies

Secondary Social
Studies

Secondary Social
Studies

Communication Arts/Literature (5-12)-2027 English Secondary English Secondary English Secondary English

Social Studies-All (5-12)-2030 Social Studies Education Secondary Social
Studies

Secondary Social
Studies

Secondary Social
StudiesPrincipal K-12 - 2027

Elementary Education (K-6)-2026 Elementary Education Elementary
Education

Elementary
Education

Elementary
EducationPre-Primary (Age3-Pre-)-2026

Science (5-8)-2026
Chemistry Education Secondary Science Secondary Science Secondary ScienceChemistry (9-12)-2026

Physics (9-12)-2026
Elementary Education (K-6)-2030 Elementary Education Elementary

Education
Elementary
Education

Elementary
EducationCommunication Arts/Literature (5-8)-2030

Early Childhood Education (B-Grade3)-2027 Early Childhood
Education

Elementary
Education

Elementary
Education

Elementary
Education

Physical Education (K-12)-2029
Physical Education

Physical Education Physical Education Physical Education
Developmental/Adapted Physical Ed (Pre
K-12)-2029 DAPE DAPE DAPE

Speech-Language Pathologist (Pre K-12)-2029 Speech/
Language Pathology

Speech/
Language Pathology

Speech/
Language Pathology

Speech/
Language Pathology

Elementary Education (K-6)-2029 M.A. Curriculum &
Instruction,

English/Language
Arts

English/Language
Arts

English/Language
ArtsReading (K-12)-2029 Reading Specialist

English/Language Arts (Middle S)-2029 BA Elementary Ed.
Social Studies (Middle S)-2029
Elementary Education (K-6)-2029 Elementary Education Elementary

Education
Elementary
Education

Elementary
EducationPre-Primary (Age 3 - Pre-)-2029

Health Education (5-12)-2029
Health Education

Health Education Health Education HS Health
Education

Computer Keyboarding and Technology
(5-12)-2029 Keyboarding Keyboarding Computer

Vocal and  Classroom Music (K-12)-2026 Music Education Elementary Music,
Secondary Choir Music Elementary Music,

Secondary Choir
Instrumental (Band/Orch) and Classroom
Music (K-12) 2028

Instrumental &
Classroom Music

Orchestra/Classroom
Music

Instrumental
/Classroom Music

Elementary Music,
HS/Elem Orch

Elementary Education - 2027

Elementary Education

Elementary Ed
High School Band &
Gr. K Music

HS Band and Gr. 4
Music

Instrumental (Band/Orch) and Classroom
Music (K-12) 2027

High School Band &
Gr. K Music HS Band and Gr.  4

Music
Driver and Traffic Safety - 2027 9-12

Elementary Education-2028 Elementary Education Elementary
Education

Elementary
Education Elementary

Education
Early Childhood Education-2028 Early Childhood

Education
Early Childhood
Education

K-6 Elementary Education - 2030 Elementary Education Elementary
Education

Elementary
Education Elementary

Education
Pre-Primary - 2030 Pre-Primary Preschool Preschool
Academic and Behavorial Strategist - 2029 Special Education Special Education Special Education Special Education

School Counselor - 2030 School Counselor HS Social Worker HS Social Worker HS Social Worker
Birth - Grade 3 Early Childhood Education -
2029

Elementary
Education

Elementary
Education

Elementary
Education

Communication Arts/Literature 2027 English Secondary English Secondary English Secondary English
Family and Consumer Science 2026 FACS FACS FACS FACS

Birth - Grade 3 Early
Childhood Education -



34

35

12/1/2022 489547 Blascyk, Kallie

5/9/2023 327854 Stender, Janelle

5/9/2022 1011135 Croatt, Alicia

7/1/2022 1019292 Croatt, Alyssa

6/18/2014 1038237 Pretholdt, Leah

5/13/2024 496280 Monahan, Shelby

1/15/2025 482019 Knutson, Keith

TIER DCS File Folder
Number NAME LICENSURE MAJOR

CURRENT
ASSIGNMENT CC YEAR

Tier 4 03/15/2025 358213 Olson, Ilse

Tier 3 03/25/2025 1010634 Steich, McKenna

Tier 3 04/15/2025 Diekman, Paige

TIER DCS File Folder
Number NAME LICENSURE MAJOR

SUB/FIELD
TAUGHT
LAST 5 YRS

SUB/FIELDS
QUALIFIED

CURRENT
ASSIGNMENT

472094 Albertson, Kassandra

1020700 Kelly, Stephanie

TIER DCS File Folder
Number NAME LICENSURE MAJOR

CURRENT
ASSIGNMENT

SUB/FIELDS
QUALIFIED

1035508 Aafedt, Tony 

1045763 Ramirez, Erika

Academic and Behavorial Strategist - 2026 Special Education Special Education Special Education Special Education

Elementary Education - 2029 Elementary Education Elementary
Education

Elementary
Education

Elementary
Education

Elementary Education - 2026 Elementary Education Elementary
Education

Elementary
Education

Elementary
Education

Academic and Behavioral Stategist - 2026 Academic and
Behavioral St Special Ed Special Ed Special Ed

School Nurse - 2029 School Nurse School Nurse School Nurse School Nurse

k-12 Academic and Behavioral Strategist 2028 Special Education Special Ed

Early Childhood
Special Education
k-12 English as a
Second Language

B-12 Autism Spectrum Disorders 2028 Special Education B-grade 3 ASD B-grade 3 ASD

B-Grade 3 Early Childhood Education 2028
Birth - Grade 3 Early
Childhood Education -
2029

Birth - Grade 3
Early Childhood
Education - 2029

k-12 Learning Disabilities 2028 Special Education Special Education

Elementary Education 2028 Elementary Education Elementary
Education

Early Childhood Special Education 2026 Early Childhood Special
Education

Early Childhood
Special Education

Early Childhood
Special Education

k-12 English as a Second Language k-12 English as a Second
Language

k-12 English as a
Second Language

k-12 English as a
Second Language

Technology 2030 Technical Education Technical Education Technical Education Technical Education

Elementary Education Elementary Education Elementary
Education 2028-2029

Prek-12 Speech Language Pathologist Communication Science
& Disorders Prek-12 SLP 2026-2027

k-6 Elementary Education
Elementary Education Preschool 2028-20295-8 Mathematics

Early Childhood Education B-grade 3

Early Childhood Education - 2029
Early Childhood
Education Preschool Preschool Preschool

Pre-Primary - 2027
Elementary Education - 2027

Elementary Education
Pre-Primary Preschool Preschool Preschool

5-12 Math 7,8, 11 math None

Spanish Spanish None

36

37

38

39

40

Tier 4 7/21/2015

Tier 3 5/11/2023

Tier 1 7/1/2024

Tier 1 7/1/2025

2025-2026 PROBATIONARY LICENSED STAFF
INDEPENDENT SCHOOL DISTRICT NO. 375

2025-2026 PRESCHOOL LICENSED STAFF
INDEPENDENT SCHOOL DISTRICT NO. 378

2025-2026 TIER 1 AND 2 TEACHERS
INDEPENDENT SCHOOL DISTRICT NO. 378

1043037



2025-2026 SENIORITY LIST OF PRINCIPALS
INDEPENDENT SCHOOL DISTRICT NO. 378

RANK DCS File Folder
Number NAME LICENSURE MAJOR

SUB/FIELD
TAUGHT
LAST 5 YRS

SUB/FIELDS
QUALIFIED

CURRENT
ASSIGNMENT

6/10/2013 369608 Hiedeman, Amy

7/13/2015 374896 Stotesbery, Ryan

1

2

Elementary
Education
(1-6)-2025

Education
Administration

Elementary
Principal

Elementary
Principal Elementary PrincipalCoaching

(7-12)-2025
Teaching &
Learning

Principal K-12
(District)-2025

Elementary
Education

Principal K-12
(District)-2026

Ed. Sp.
Educational
Leadership

Secondary
Principal

Secondary
Principal Secondary Principal

School
Counselor
(K-12)-2026

M.S. School
Counseling

Social
Studies-All
(7-12)-2026

Social Science -
Secondary Ed.



 

Adopted:                              ​ MSBA/MASA Model Policy 204 
Orig. 1995 

Revised:12-06-2025​                                                                                                                 Rev. 2024 
 
 
204​ SCHOOL BOARD MEETING MINUTES 
 
​  
I.​ PURPOSE 
 

The purpose of this policy is to establish procedures relating to the maintenance of records of 
the school board and the publication of its official proceedings. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

It is the policy of the school district to maintain its records so that they will be available for 
inspection by members of the general public and to provide for the publication of its official 
proceedings in compliance with law. 

 
III.​ MAINTENANCE OF MINUTES AND RECORDS 
 

A.​ The clerk shall keep and maintain permanent records of the school board, including 
records of the minutes of school board meetings and other required records of the 
school board.  All votes taken at meetings required to be open to the public pursuant 
to the Minnesota Open Meeting Law must be recorded in a journal or minutes kept for 
that purpose.  Public records maintained by the school district must be available for 
inspection by members of the public during the regular business hours of the school 
district.  Minutes of meetings shall be available for inspection at the administrative 
offices of the school district after they have been prepared.  Minutes of a school board 
meeting shall be approved or modified by the school board at a subsequent meeting, 
which action shall be reflected in the official proceedings of that subsequent meeting. 

 
B.​ Recordings of Closed Meetings 

 
1.​ All closed meetings, except those closed as permitted by the attorney-client 

privilege, must be electronically recorded at the school district’s expense.  
Recordings of closed meetings shall be made separately from the recordings of 
an open meeting to the extent such meetings are recorded. If a meeting is 
closed to discuss more than one (1) matter, each matter shall be separately 
recorded. 

 
2.​ Recordings of closed meetings shall be preserved by the school district for the 

following time periods: 
 
a.​ Meetings closed to discuss labor negotiations strategy shall be 

preserved for two (2) years after the contract is signed. 
 

b.​ Meetings closed to discuss security matters shall be preserved for at 
least four (4) years. 

 
c.​ Meetings closed to discuss the purchase or sale of property shall be 

preserved for at least eight (8) years after the date of the meeting. 
 

d.​ All other closed meetings shall be preserved by the school district for 
at least three (3) years after the date of the meeting. 

 
e.​ Following the expiration of the above time periods, recordings of 
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closed meetings shall be maintained as set forth in the school district’s 
Records Retention Schedule. 

 
3.​ Recordings of closed meetings shall be classified by the school district as 

protected non-public data that is not accessible by the public or any subject of 
the data, with the following exceptions: 

 
a.​ Recordings of labor negotiations strategy meetings shall be classified 

as public data and made available to the public after all labor contracts 
are signed by the school district for the current budget period. 

 
b.​ Recordings of meetings related to the purchase or sale of property 

shall be classified as public data and made available to the public after 
all real or personal property discussed at the meeting has been 
purchased or sold or the school district has abandoned the purchase or 
sale. 

 
c.​ Recordings of any other closed meetings shall be classified and/or 

released as required by court order. 
 

4.​ Recordings of closed meetings shall be maintained separately from recordings 
of open meetings, to the extent recordings of open meetings are maintained 
by the school district, with the exception of recordings that have been 
classified as public data as set forth in Section III.B.3. above.  Recordings of 
closed meetings classified as non-public data also shall be maintained in a 
secure location, separate from recordings classified as public data. 

 
5.​ Recordings of closed meetings shall be maintained in a manner to easily 

identify the data classification of the recording.  The recordings shall be 
identified with at least the following information: 
 
a.​ The date of the closed meeting; 

 
b.​ The basis upon which the meeting was closed (i.e.: labor negotiations 

strategy, purchase or sale of real property, educational data, etc.); and 
 

c.​ The classification of the data. 
 

6.​ Recordings of closed meetings related to labor negotiations strategy and the 
purchase or sale of property shall be maintained and monitored in a manner 
that reclassifies the recording as public upon the occurrence of an event 
reclassifying that data as set forth in Section III.B.3. above. 

 
IV.​ PUBLICATION OF OFFICIAL PROCEEDINGS 
 

A.​ The school board shall cause its official proceedings to be published once in the official 
newspaper of the school district within thirty (30) days of the meeting at which the 
proceedings occurred; however, if the school board conducts regular meetings not 
more than once every thirty (30) days, the school board need not publish the minutes 
until ten (10) days after they have been approved by the school board. 

 
B.​ The proceedings to be published shall be sufficiently full to fairly set forth the 

proceedings.  They must include the substance of all official actions taken by the 
school board at any regular or special meeting, and at minimum must include the 
subject matter of a motion, the persons making and seconding the motion, a listing of 
how each member present voted on the motion, the character of resolutions offered 
including a brief description of their subject matter and whether adopted or defeated.  
The minutes and permanent records of the school board may include more detail than 
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is required to be published with the official proceedings.  If the proceedings have not 
yet been approved by the school board, the proceedings to be published may reflect 
that fact. 

 
C.​ The proceedings to be published may be a summary of the essential elements of the 

proceedings, and/or of resolutions and other official actions of the school board.  Such 
a summary shall be written in a clear and coherent manner and shall, to the extent 
possible, avoid the use of technical or legal terms not generally familiar to the public.  
When a summary is published, the publication shall clearly indicate that the published 
material is only a summary and that the full text is available for public inspection at 
the administrative offices of the school district and that a copy of the proceedings, 
other than attachments to the minutes, is available without cost at the offices of the 
school district or by means of standard or electronic mail. 

 
Legal References:​ Minn. Stat. § 13D.01, Subds. 4-6 (Meetings Must be Open to the Public; 

Exceptions) 
Minn. Stat. § 123B.09, Subd. 10 (Boards of Independent School Districts) 
Minn. Stat. § 123B.14, Subd. 7 (Officers of Independent School Districts) 
Minn. Stat. § 331A.01 (Definitions) 
Minn. Stat. § 331A.05, Subd. 8 (Form of Public Notices) 
Minn. Stat. § 331A.08, Subd. 3 (Computation of Time) 
Op. Atty. Gen. 161-a-20, December 17, 1970 
Ketterer v. Independent School District No. 1, 248 Minn. 212, 79 N.W.2d 428 
(1956) 

 
Cross References:​ MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings) 
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Adopted:                               MSBA/MASA Model Policy 306 
Orig. 1995 

Revised: ________________                                Rev. 2025 
 
 
306 ADMINISTRATOR CODE OF ETHICS 
 
I. PURPOSE 
 

The purpose of this policy is to establish the requirements of the school board that school 
administrators adhere to the standards of ethics and professional conduct in this policy and 
Minnesota law. 

 
II. GENERAL STATEMENT OF POLICY 
 

The standards of professional conduct are as follows: 
 
A.  A school administrator must provide professional educational services in a 

nondiscriminatory manner. 
 
B. A school administrator must take reasonable action to protect students and staff from 

conditions harmful to health and safety. 
 
C. A school administrator must take reasonable action to provide an atmosphere 

conducive to learning. 
 
D. A school administrator must not use professional relationships with students, parents 

and caregivers, staff, or colleagues to private advantage. 
 
E. A school administrator must disclose confidential information about individuals only 

when a compelling professional purpose is served in accordance with state and federal 
laws and school district policies. 

 
F. A school administrator must not knowingly falsify or misrepresent records or facts 

relating to the administrator's qualifications or to the qualifications of other staff or 
personnel. 

 
G. A school administrator must not knowingly make false or malicious statements about 

students, students' families, staff, or colleagues. 
 
H. A school administrator must not accept gratuities, gifts, or favors that impair 

professional judgment, nor offer any favor, service, or item of value to obtain special 
advantage. 

 
I. A school administrator must only accept a contract for a position when licensed for the 

position or when a school district is issued a variance by the board. 
 
J. A school administrator, in filling positions requiring licensure, must employ, 

recommend for employment, and assign only appropriately licensed personnel, or 
persons for whom the school district has been issued a variance by the appropriate 
state board or agency, unless, after making reasonable efforts to obtain a variance, an 
appropriately licensed person cannot be assigned and the position must be filled to 
meet a legitimate emergency educational need. 

 
K. A school administrator must not engage in conduct involving dishonesty, fraud, or 
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misrepresentation in the performance of professional duties. 
 
Legal References: Minn. Stat. § 122A.14, Subd. 4 (Duties of Board of School Administrators) 

Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators) 
 
Cross References: None 



Adopted:                              ​ MSBA/MASA Model Policy 410 
Orig. 1995 

Revised:12-06-2025​                                                                                                                 Rev. 2022 
Rev. 2023 

 
 
410​ FAMILY AND MEDICAL LEAVE POLICY 
 

[Note: School districts are required by statute to have a policy addressing these 
issues.] 

 
I.​ PURPOSE 
 

The purpose of this policy is to provide for family and medical leave to school district 
employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with 
parenting leave under state law. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding family and medical leave are adopted by the 
school district, pursuant to the requirements of the FMLA and consistent with the requirements 
of the Minnesota parenting leave laws. 

 
III.​ DEFINITIONS 
 

A.​ “Covered active duty” means: 
 

1.​ in the case of a member of a regular component of the Armed Forces, duty 
during the deployment of the member with the Armed Forces to a foreign 
country; and 

 
2.​ in the case of a member of a reserve component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 
country under a call or order to active duty under a provision of law referred to 
in 10 United States Code section 101(a)(13)(B). 

 
B.​ “Covered servicemember” means: 

 
1.​ a member of the Armed Forces, including a member of the National Guard or 

Reserves, who is undergoing medical treatment, recuperation, or therapy, is 
otherwise in outpatient status, or is otherwise on the temporary disability 
retired list, for a serious injury or illness; or 

 
2.​ a covered veteran who is undergoing medical treatment, recuperation, or 

therapy for a serious injury or illness and who was a member of the Armed 
Forces, including a member of the National Guard or Reserves, and was 
discharged or released under conditions other than dishonorable, at any time 
during the period of five years preceding the first date the eligible employee 
takes FMLA leave to care for the covered veteran. 

 
C.​ “Eligible employee” means an employee who has been employed by the school district 

for a total of at least 12 months and who has been employed for at least 1,250 hours 
of service during the 12-month period immediately preceding the commencement of 
the leave.  An employee returning from fulfilling his or her Uniformed Services 
Employment and Reemployment Rights Act (USERRA)-covered service obligation shall 
be credited with the hours of service that would have been performed but for the 
period of absence from work due to or necessitated by USERRA-covered service.   In 
determining whether the employee met the hours of service requirement, and to 
determine the hours that would have been worked during the period of absence from 
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work due to or necessitated by USERRA-covered service, the employee’s pre-service 
work schedule can generally be used for calculations.  While the 12 months of 
employment need not be consecutive, employment periods prior to a break in service 
of seven years or more may not be counted unless: (1) the break is occasioned by the 
employee’s fulfillment of his or her USERRA-covered service obligation; or (2) a 
written agreement, including a collective bargaining agreement, exists concerning the 
school district’s intention to rehire the employee after the break in service. 

 
​ D.​ “Military caregiver leave” means leave taken to care for a covered servicemember with 

a serious injury or illness. 
 
E.​ “Next of kin of a covered servicemember” means the nearest blood relative other than 

the covered servicemember’s spouse, parent, son, or daughter, in the following order 
of priority:  blood relatives who have been granted legal custody of the covered 
servicemember by court decree or statutory provisions, brothers and sisters, 
grandparents, aunts and uncles, and first cousins, unless the covered servicemember 
has specifically designated in writing another blood relative as his or her nearest blood 
relative for purposes of military caregiver leave under the FMLA.  When no such 
designation is made and there are multiple family members with the same level of 
relationship to the covered servicemember, all such family members shall be 
considered the covered servicemember’s next of kin, and the employee may take 
FMLA leave to provide care to the covered servicemember, either consecutively or 
simultaneously.  When such designation has been made, the designated individual 
shall be deemed to be the covered servicemember’s only next of kin. 

 
F.​ “Outpatient status” means, with respect to a covered servicemember who is a current 

member of the Armed Forces, the status of a member of the Armed Forces assigned 
to: 

 
1.​ a military medical treatment facility as an outpatient; or 

 
2.​ a unit established for the purpose of providing command and control of 

members of the Armed Forces receiving care as outpatients. 
 

G.​ “Qualifying exigency” means a situation where the eligible employee seeks leave for 
one or more of the following reasons: 

 
1.​ to address any issues that arise from a short-notice deployment (seven 

calendar days or less) of a covered military member; 
 

2.​ to attend military events and related activities of a covered military member; 
 

3.​ to address issues related to childcare and school activities of a covered military 
member’s child; 

 
4.​ to address financial and legal arrangements for a covered military member; 

 
5.​ to attend counseling provided by someone other than a health care provider 

for oneself, a covered military member, or his/her child; 
 

6.​ to spend up to 15 calendar days with a covered military member who is on 
short-term, temporary rest and recuperation leave during a period of 
deployment; 

 
7.​ to attend post-deployment activities related to a covered military member; 

 
​ ​ 8.​ to address care needs of a covered military member’s parent who is incapable 

of self-care; and 
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9.​ to address other events related to a covered military member that both the 
employee and school district agree is a qualifying exigency. 

 
H.​ “Serious health condition” means an illness, injury, impairment, or physical or mental 

condition that involves: 
 

1.​ inpatient care in a hospital, hospice, or residential medical care facility; or 
 

2.​ continuing treatment by a health care provider. 
 
​ I.​ “Spouse” means a husband or wife.  For purposes of this definition, husband or wife 

refers to the other person with whom an individual entered into marriage as defined or 
recognized under state law for purposes of marriage in the state in which the marriage 
was entered into or, in the case of a marriage entered into outside of any state, if the 
marriage is valid in the place where entered into and could have been entered into in 
at least one state.  This definition includes an individual in a same-sex or common law 
marriage that either: (1) was entered into in a state that recognizes such marriages; 
or (2) if entered into outside of any state, is valid in the place where entered into and 
could have been entered into in at least one state. 

 
J.​ “Veteran” has the meaning given in 38 United States Code section 101. 

 
IV.​ LEAVE ENTITLEMENT 
 

A.​ Twelve-week Leave under Federal Law 
 

1.​ Eligible employees are entitled to a total of 12 work weeks of unpaid family or 
medical leave during the applicable 12-month period as defined below, plus 
any additional leave as required by law.  Leave may be taken for one or more 
of the following reasons in accordance with applicable law: 

 
a.​ birth of the employee’s child and to care for such child; 

 
b.​ placement of an adopted or foster child with the employee; 

​ ​  
c.​ to care for the employee’s spouse, son, daughter, or parent with a 

serious health condition; 
 

d.​ the employee’s serious health condition makes the employee unable to 
perform the functions of the employee’s job; and/or 

 
e.​ any qualifying exigency arising from the employee’s spouse, son, 

daughter, or parent being on covered active duty, or notified of an 
impending call or order to covered active duty in the Armed Forces. 

 
2.​ For the purposes of this policy, “year” is defined as a rolling 12-month period 

measured backward from the date an employee’s leave is to commence. 
 

 
3.​ An employee’s entitlement to FMLA leave for the birth, adoption, or foster care 

of a child expires at the end of the 12-month period beginning on the date of 
the birth or placement. 

 
4.​ A “serious health condition” typically requires either inpatient care or 

continuing treatment by or under the supervision of a health care provider, as 
defined by applicable law.  Family and medical leave generally is not intended 
to cover short-term conditions for which treatment and recovery are very brief. 
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5.​ A “serious injury or illness,” in the case of a member of the Armed Forces, 
including a member of the National Guard or Reserves, means: 

 
a.​ injury or illness that was incurred by the member in the line of duty on 

active duty in the Armed Forces or that existed before the beginning of 
the member’s active duty and was aggravated by service in the line of 
duty on active duty in the Armed Forces and that may render the 
member medically unfit to perform the duties of the member’s office, 
grade, rank, or rating; and 

 
b.​ in the case of a covered veteran who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, at any 
time, during the period of five years preceding the date on which the 
veteran undergoes the medical treatment, recuperation, or therapy, 
means a qualifying injury or illness that was incurred by the member 
in the line of duty on active duty in the Armed Forces or that existed 
before the beginning of the member’s active duty and was aggravated 
by service in the line of duty in the Armed Forces and that manifested 
itself before or after the member became a veteran, and is: 

 
​ (1)​ a continuation of a serious injury or illness that was 

incurred or aggravated when the covered veteran was 
a member of the Armed Forces and rendered the 
servicemember unable to perform the duties of the 
servicemember’s office, grade, rank, or rating; or 

 
​ (2)​ a physical or mental condition for which the covered 

veteran has received a U.S. Department of Veterans 
Affairs Service-Related Disability (VASRD) rating of 50 
percent or greater and such VASRD rating is based, in 
whole or in part, on the condition precipitating the 
need for military caregiver leave; or 

 
​ (3)​ a physical or mental condition that substantially 

impairs the covered veteran’s ability to secure or follow 
a substantially gainful occupation by reason of a 
disability or disabilities related to military service, or 
would do so absent treatment; or 

 
​ (4)​ an injury, including a psychological injury, on the basis 

of which the covered veteran has been enrolled in the 
Department of Veterans Affairs Program of 
Comprehensive Assistance for Family Caregivers. 

 
6.​ Eligible spouses employed by the school district are limited to an aggregate of 

12 weeks of leave during any 12-month period for the birth and care of a 
newborn child or adoption of a child, the placement of a child for foster care, 
or to care for a parent.  This limitation for spouses employed by the school 
district does not apply to leave taken: by one spouse to care for the other 
spouse who is seriously ill; to care for a child with a serious health condition; 
because of the employee’s own serious health condition; or pursuant to 
Paragraph IV.A.1.e. above. 

 
7.​ Depending on the type of leave, intermittent or reduced schedule leave may 

be granted in the discretion of the school district or when medically necessary.  
However, part-time employees are only eligible for a pro-rata portion of leave 
to be used on an intermittent or reduced schedule basis, based on their 
average hours worked per week.  Where an intermittent or reduced schedule 
leave is foreseeable based on planned medical treatment, the school district 
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may transfer the employee temporarily to an available alternative position for 
which the employee is qualified and which better accommodates recurring 
periods of leave than does the employee’s regular position, and which has 
equivalent pay and benefits. 

 
8.​ If an employee requests a leave for the serious health condition of the 

employee or the employee’s spouse, child, or parent, the employee will be 
required to submit sufficient medical certification.  In such a case, the 
employee must submit the medical certification within 15 days from the date 
of the request or as soon as practicable under the circumstances. 

 
9.​ If the school district has reason to doubt the validity of a health care provider’s 

certification, it may require a second opinion at the school district’s expense.  
If the opinions of the first and second health care providers differ, the school 
district may require certification from a third health care provider at the school 
district’s expense.  An employee may also be required to present a certification 
from a health care provider indicating that the employee is able to return to 
work. 

 
10.​ Requests for leave shall be made to the school district.  When leave relates to 

an employee’s spouse, son, daughter, parent, or covered servicemember being 
on covered active duty, or notified of an impending call or order to covered 
active duty pursuant to Paragraph IV.A.1.e. above, and such leave is 
foreseeable, the employee shall provide reasonable and practical notice to the 
school district of the need for leave.  For all other leaves, employees must give 
30 days’ written notice of a leave of absence where practicable.  The failure to 
provide the required notice may result in a delay of the requested leave. 
Employees are expected to make a reasonable effort to schedule leaves 
resulting from planned medical treatment so as not to disrupt unduly the 
operations of the school district, subject to and in coordination with the health 
care provider. 

 
11.​ The school district may require that a request for leave under Paragraph 

IV.A.1.e. above be supported by a copy of the covered military member’s 
active duty orders or other documentation issued by the military indicating 
active duty or a call to active duty status and the dates of active duty service.  
In addition, the school district may require the employee to provide sufficient 
certification supporting the qualifying exigency for which leave is requested. 

 
12.​ During the period of a leave permitted under this policy, the school district will 

provide health insurance under its group health plan under the same 
conditions coverage would have been provided had the employee not taken 
the leave.  The employee will be responsible for payment of the employee 
contribution to continue group health insurance coverage during the leave.  An 
employee’s failure to make necessary and timely contributions may result in 
termination of coverage.  An employee who does not return to work after the 
leave may be required, in some situations, to reimburse the school district for 
the cost of the health plan premiums paid by it. 

 
13.​ The school district may request or require the employee to substitute accrued 

paid leave for any part of the 12-week period.  Employees may be allowed to 
substitute paid leave for unpaid leave by meeting the requirements set out in 
the administrative directives and guidelines established for the implementation 
of this policy, if any.  Employees eligible for leave must comply with the family 
and medical leave directives and guidelines prior to starting leave.  The 
superintendent shall be responsible to develop directives and guidelines as 
necessary to implement this policy.  Such directives and guidelines shall be 
submitted to the school board for annual review. 
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The school district shall comply with written notice requirements as set forth in 
federal regulations. 

 
14.​ Employees returning from a leave permitted under this policy are eligible for 

reinstatement in the same or an equivalent position as provided by law.  
However, the employee has no greater right to reinstatement or to other 
benefits and conditions of employment than if the employee had been 
continuously employed during the leave. 

 
B.​ Twelve-week Leave under State Law 

 
An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. or 
IV.A.1.b. above may qualify for a 12-week unpaid leave which is available to a 
biological or adoptive parent in conjunction with the birth or adoption of a child, or to a 
female employee for prenatal care or incapacity due to pregnancy, childbirth, or 
related health conditions. The length of the leave shall be determined by the employee 
but must not exceed 12 weeks unless agreed to by the school district. This leave is 
separate and exclusive of the family and medical leave described in the preceding 
paragraphs but may be reduced by any period of paid parental, disability, personal, or 
medical, or sick leave, or accrued vacation provided by the school district so that the 
total leave does not exceed 12 weeks, unless agreed to by the school district, or leave 
taken for the same purpose under the FMLA.  The leave taken under this section shall 
begin at a time requested by the employee.  An employee who plans to take leave 
under this section must give the school district reasonable notice of the date the leave 
shall commence and the estimated duration of the leave.  For leave taken by a 
biological or adoptive parent in conjunction with the birth or adoption of a child, the 
leave must begin within 12 months of the birth or adoption; except that, in the case 
where the child must remain in the hospital longer than the mother, the leave must 
begin within 12 months after the child leaves the hospital. 

 
C.​ Twenty-six-week Servicemember Family Military Leave 

 
1.​ An eligible employee who is the spouse, son, daughter, parent, or next of kin 

of a covered servicemember shall be entitled to a total of 26 work weeks of 
leave during a 12-month period to care for the servicemember.  The leave 
described in this paragraph shall be available only during a single 12-month 
period.  For purposes of this leave, the need to care for a servicemember 
includes both physical and psychological care. 

 
2.​ During a single 12-month period, an employee shall be entitled to a combined 

total of 26 work weeks of leave under Paragraphs IV.A. and IV.C. above. 
 

3.​ The 12-month period referred to in this section begins on the first day the 
eligible employee takes leave to care for a covered servicemember and ends 
12 months after that date. 

 
4.​ Eligible spouses employed by the school district are limited to an aggregate of 

26 weeks of leave during any 12-month period if leave is taken for birth of the 
employee’s child or to care for the child after birth; for placement of a child 
with the employee for adoption or foster care or to care for the child after 
placement; to care for the employee’s parent with a serious health condition; 
or to care for a covered servicemember with a serious injury or illness. 

 
5.​ The school district may request or require the employee to substitute accrued 

paid leave for any part of the 26-week period.  Employees may be allowed to 
substitute paid leave for unpaid leave by meeting the requirements set out in 
the administrative directives and guidelines established for the implementation 
of this policy, if any.  Employees eligible for leave must comply with the family 
and medical leave directives and guidelines prior to starting leave. 
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6.​ An employee will be required to submit sufficient medical certification issued 

by the health care provider of the covered servicemember and other 
information in support of requested leave and eligibility for such leave under 
this section within 15 days from the date of the request or as soon as 
practicable under the circumstances. 

 
7.​ The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and IV.A.14. 

above shall apply to leaves under this section. 
 
V.​ SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 
 

A.​ An instructional employee is one whose principal function is to teach and instruct 
students in a class, a small group, or an individual setting. This includes, but is not 
limited to, teachers, coaches, driver’s education instructors, and special education 
assistants. 

 
B.​ Instructional employees who request foreseeable medically necessary intermittent or 

reduced work schedule leave greater than 20 percent of the workdays in the leave 
period may be required to: 

 
1.​ take leave for the entire period or periods of the planned medical treatment; 

or 
 

2.​ move to an available alternative position for which the employee is qualified, 
and which provides equivalent pay and benefits, but not necessarily equivalent 
duties. 

 
C.​ Instructional employees who request continuous leave near the end of a semester may 

be required to extend the leave through the end of the semester. The number of 
weeks remaining before the end of a semester does not include scheduled school 
breaks, such as summer, winter, or spring break. 

 
1.​ If an instructional employee begins leave for any purpose more than five 

weeks before the end of a semester and it is likely the leave will last at least 
three weeks, the school district may require that the leave be continued until 
the end of the semester. 

 
2.​ If the instructional employee begins leave for a purpose other than the 

employee’s own serious health condition during the last five weeks of a 
semester, the school district may require that the leave be continued until the 
end of the semester if the leave will last more than two weeks or if the 
employee’s return from leave would occur during the last two weeks of the 
semester. 

 
3.​ If the instructional employee begins leave for a purpose other than the 

employee’s own serious health condition during the last three weeks of the 
semester and the leave will last more than five working days, the school 
district may require the employee to continue taking leave until the end of the 
semester. 

 
​ 4.​ If the school district requires an instructional employee to extend leave 

through the end of a semester as set forth in this paragraph, only the period of 
leave until the employee is ready and able to return to work shall be charged 
against the employee's FMLA leave entitlement.  Any additional leave required 
by the school district to the end of the school term is not counted as FMLA 
leave but as an unpaid or paid leave, to the extent the instructional employee 
has accrued paid leave available and the school district shall maintain the 
employee's group health insurance and restore the employee to the same or 
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equivalent job, including other benefits, at the conclusion of the leave. 
 
VI.​ OTHER 
 

A.​ The provisions of this policy are intended to comply with applicable law, including the 
FMLA and applicable regulations.  Any terms used from the FMLA will have the same 
meaning as defined by the FMLA and/or applicable regulations.  To the extent that this 
policy is ambiguous or contradicts applicable law, the language of the applicable law 
will prevail. 

 
B.​ The requirements stated in the collective bargaining agreement between employees in 

a certified collective bargaining unit and the school district regarding family and 
medical leaves (if any) shall be followed. 

 
 
VII.​ DISSEMINATION OF POLICY 
 

A.​ A poster prepared by the U.S. Department of Labor summarizing the major provisions 
of the Family and Medical Leave Act and informing employees how to file a complaint 
shall be conspicuously posted in each school district building in areas accessible to 
employees and applicants for employment. 

 
B.​ This policy will be reviewed at least annually for compliance with state and federal law. 

 
 
Legal References:​ Minn. Stat. §§ 181.940-181.944 (Parenting Leave and Accommodations) 

10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act) 
38 U.S.C. § 101 (Definitions) 
29 C.F.R. Part 825 (Family and Medical Leave Act) 

 
Cross References:​ None 
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Adopted:                                        Dawson-Boyd  Policy 410.5 

Revised:                                                  Orig. 2025  

 
 

Minnesota Paid Leave Policy 
Overview 
Dawson-Boyd Public Schools provides time off to eligible employees who qualify for Minnesota 
Paid Leave (MNPL) benefits under Minnesota law. Dawson-Boyd Public Schools is a participant 
in the State of Minnesota’s Paid Leave program. MNPL benefits are funded through premium 
contributions payable to the third-party administrator pursuant to Minnesota Statutes, Chapter 
268B. The premium cost will be split between Dawson-Boyd Public Schools and employee as 
follows: Dawson-Boyd Public Schools will pay 50% of the required premium and employees 
will pay 50% of the premium cost through payroll deductions starting January 1, 2026. 
 
Eligibility 
Eligibility determinations for MNPL benefits are made by third-party administrator pursuant to 
Minnesota Statutes, Chapter 268B. Generally, to be eligible for MNPL, you must: 

• Meet the requirements for the reasons for leave.  
• Work at least 50% of the time from a location in Minnesota, including employees who 

work from home or spend time in other states occasionally. 
• Meet the financial eligibility requirements by having earned over a specific amount of 

wages as defined by Minnesota law at the time of your requested leave. 
 
Benefit Amount 
An employee's weekly MNPL benefits are calculated and determined by third-party 
administrator pursuant to Minnesota Statutes, Chapter 268B. The amount is based on the 
employee’s income level and the maximum employees will receive will be between 55% and 
90% of their regular wages while on MNPL, with a maximum weekly benefit set at the state 
average wage.  
 
Benefit Year  
The benefit year is a 12-month period measured forward from an employee’s first day of leave 
taken.  
 
Leave Entitlement and Usage 
The State of Minnesota may approve MNPL leave for the following conditions in a benefit year:  

• Up to 12 weeks of medical leave (for yourself) to take care of yourself for a serious 
health condition, including pregnancy, childbirth, recovery, or surgery. 

• Up to 12 weeks of family leave to: 
o Bond with a child through birth, adoption, or foster placement 
o Care for a family member with a serious health condition 
o Support a military family member called to active duty 
o Receive covered types of care for yourself or a family member because of 

domestic abuse, sexual assault, or stalking 
 

Abbie Thurmes
Remember, this policy may need to be worked into contract language, handbooks, standalone policy, etc. and should be individually customized to fit your situation. 

Abbie Thurmes
For bargaining groups: This is an item that has been put into contract language and/or is being used as a bargaining tool by unions. “Sure, we will agree to the 50/50 split if Employer agrees to “x.” 

Abbie Thurmes
For reference, the current standard of wages is 5.3% of the state’s average annual wage amounting to about $3,900 in wages for the start of MNPL in 2026. Generally, all jobs count towards this wage requirement, it is not just wages earned at the current Employer. 

Abbie Thurmes
The benefit year is defined by the state of Minnesota as the first day the employee takes Paid Leave. The way the state has this defined is going to be the “12-month measured forward” method.



You can take both types of leave in the same year, but you cannot exceed 20 weeks total within a 
single benefit year. Your benefit year starts the first day you take Paid Leave. There is no waiting 
period for MNPL if you are granted the benefit. 
 
Definitions 

• Family member includes: 
o Spouse or partner 
o Child (including biological, adopted, step, or foster children, or a child you 

raise even if you are not legally related) 
o Parent or person who raised you 
o Sibling 
o Grandchild or grandparent 
o In-laws (including son, daughter, father, or mother) 
o Anyone close to you who depends on you like family, even if not related by 

blood 
 

• A serious health condition means a physical or mental illness, injury, impairment, 
condition, or substance use disorder. Taking care of yourself for this serious condition 
may involve evaluation, treatment, inpatient care, recovery, or not being able to 
perform regular work, attend school, or do regular daily activities. This includes 
childbirth, conditions related to pregnancy, or surgery. 

 
Notice 
Prior to starting a claim with the third-party administrator pursuant to Minnesota Statutes, 
Chapter 268B, employees should reach out to the Superintendent to notify your intention to take 
leave. If the need is foreseeable, we ask that you provide at least two-weeks notice prior to taking 
leave. If the leave is not foreseeable you will still be able to take leave under MNPL and we ask 
that you provide as much notice as possible. 
 
Claim Submission and Completion  
It is the employee’s responsibility to initiate a claim and to provide all necessary supporting 
information and documents in a timely manner as required. If the employee fails to initiate a 
claim and/or provide all requested information within the required timelines, the claim may be 
denied or closed.  
 
Determination of Claim Approval or Denial  
Dawson-Boyd Public Schools does not make the determination of whether or not an employee’s 
claim is approved or denied. Dawson-Boyd Public Schools will provide information to the third-
party claims representative as requested; however, Dawson-Boyd Public Schools does not 
determine the outcome of the claim.  
 
MNPL Intermittent Leave 
Employees may apply for intermittent leave in most cases, provided the leave is reasonable and 
appropriate to the needs of the individual requiring care. 
 

Abbie Thurmes
Regarding intermittent leave: Generally, MNPL requires an event to be a seven-day qualifying event unless intermittent. Intermittent leave results in a pro-rated benefit paid from the state and provides employers the option to cap intermittent leave at 480 hours in a 12-month period. Additionally, the minimum increment of leave must be taken in “increments consistent with the established policy of the employer to account for use of other forms of leave, so long as such employer's policy permits a minimum increment of at most one calendar day of intermittent leave. An applicant is not permitted to apply for payment for benefits associated with intermittent leave until the applicant has eight hours of accumulated leave time, unless more than 30 calendar days have lapsed since the initial taking of the leave.”
https://www.revisor.mn.gov/statutes/cite/268B/full#:~:text=Subd.%206a.,of%20the%20leave



1. Eligibility. In addition to the other eligibility requirements under the MN Paid Leave 
law, employees seeking intermittent leave must have at least eight hours of 
accumulated leave (unless more than 30 days have lapsed since taking the initial 
leave).  
 

2. Notice. In situations where employees seek MNPL on an intermittent basis, 
employees must make a reasonable effort to provide written notice to the 
Superintendent of the need for intermittent leave before applying for MNPL benefits.  
 

As part of the notice, employees must provide Dawson-Boyd Public Schools with the 
following:  

1. Proposed intermittent leave schedule; and  
2. A completed certification from a health care provider identifying the leave as 

necessary and a reasonable estimate of the frequency and duration and 
treatment schedule for the leave.  

3. Increments of Leave & Maximum Number of Hours. Consistent with other forms 
of leave provided by the Dawson-Boyd Public Schools, employees may take 
intermittent leave in increments of fifteen (15) minutes. If eligible for intermittent 
leave, Dawson-Boyd Public Schools allows a maximum of 480 hours of intermittent 
leave in any 12-month period. After reaching the maximum amount of allowed 
intermittent leave, employees may request continuous MNPL provided the continuous 
leave does not exceed the maximum amount of MNPL allowed by law. 
 

Interaction with Other Laws and Benefits 
MNPL will run concurrently with any leave and/or wage supplement for which you may be 
eligible for under local, state, or federal law which may include pregnancy and parenting leave. 
 
Supplementing MNPL Benefits with Accrued Paid Leave 
If you are receiving MNPL benefits, Dawson-Boyd Public Schools allows you to supplement, or 
"top off," your MNPL benefits with any accrued but unused paid leave. If you choose to 
supplement your MNPL benefits in this way, the combined weekly sum of MNPL benefits and 
Dawson-Boyd Public Schools provided paid leave benefits cannot exceed the employee’s regular 
wage. Employees are not required to use their accrued time to “top off” their MNPL benefits but 
if they are choosing to do so, they must communicate in writing to the Superintendent their 
desire to do so and must specify which type of accrued time they wish to use.  
 
Accrual of Vacation and Sick Leave During Paid Leave  
In accordance with MNPL, benefits paid directly by the State are not considered wages paid by 
the employer. Accordingly, employees will not accrue vacation or sick leave for any hours or 
days during which they are receiving MNPL benefits.  
 
Vacation and sick leave will accrue only on hours for which the employer provides wage 
replacement (e.g., when the employee elects to use accrued leave or other employer-paid time to 
supplement or “top up” the State paid MNPL benefit).  

Abbie Thurmes
If an employee is using MNPL intermittently, to avoid processing very small claims (like 1-2 hours) DEED requires applicants to wait until they have at least 8 hours of intermittent leave time in a benefit week before submitting for payment. If it takes longer than 30 days for the employee to reach 8 hours (for example, if they are only taking 1 hour a week for a medical appointment), then they can submit even if they haven’t reached the 8 hours. 

Abbie Thurmes
REMINDER: language in your FMLA policy may need to be updated. 

Abbie Thurmes
REMINDER: language in your parental leave policy will need to be updated. 

Abbie Thurmes
Employers are not required to allow employees to supplement MNPL benefits with accrued employer-provided leave benefits but many have chosen to do so. However, it remains an employee’s choice whether to use accrued leave with MNPL benefits. In other words, the Employer cannot require employees to use accrued leave with MNPL benefits.

If you are choosing NOT to allow supplementation of benefits, this is likely an item that will need to be bargained for in contracts, as it alters a benefit use (i.e. use of sick time, esst) 

SAMPLE ALTERNATIVE LANGUAGE: An employee that is receiving replacement benefits is not eligible to use accrued sick leave, vacation, or ESST [modify to reflect your leave] to supplement the weekly benefit amount received under this program.

Abbie Thurmes
This section will need to be modified depending upon Employer policy and type of accrued leaves (e.g. vacation, sick, PTO, personal days, etc.)  and whether the Employer is allowing employees to supplement their benefits with accrued leaves. 



 
Maintaining Health Coverage During Leave 
Unless the employee revokes coverage while on MNPL, Dawson-Boyd Public Schools will 
continue to provide group health insurance coverage for an employee on MNPL under the same 
conditions as the coverage was provided before the employee took leave. You must continue to 
make timely payments of your share of the premiums for such coverage. If you are not using 
paid time off to cover part or all of the leave, you will be responsible for remitting your portion 
of health premiums to Dawson-Boyd Public Schools] in order to ensure continuation of benefits.  
 
Reinstatement 
Upon return from covered MNPL, you will be reinstated to your previous position or to an 
equivalent position, with the same status, pay, employment benefits, length-of-service credit, and 
seniority credit as of the date of leave as long as you have worked for Dawson-Boyd Public 
Schools for a minimum of 90 calendar days. 
 
Upon return to work, if it becomes evident that the employee is unable to perform the key 
essential functions of their position (with or without reasonable accommodation), Dawson-Boyd 
Public Schools may engage in an interactive process, consistent with the American with 
Disability Act (ADA) and/or Minnesota Human Rights Act (MHRA) and other applicable 
workplace policies, including workplace safety protocols, to determine appropriate next steps. 
 
Retaliation 
Dawson-Boyd Public Schools will not interfere or retaliate against employees who request or 
take leave in accordance with the MN Paid Leave law. 
 

How to Apply for Minnesota Paid Leave 
After your leave has been discussed with the Superintendent, you may apply for MNPL through 
our third party administrator, Madison National 
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Orig. 1995 
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417​ CHEMICAL USE AND ABUSE 
 

[NOTE: This policy reflects mandatory provisions of state and federal law and is not 
discretionary.] 

 
I.​ PURPOSE 
 

The school board recognizes that chemical use and abuse constitutes a grave threat to the 
physical and mental well-being of students and employees and significantly impedes the 
learning process. Chemical use and abuse also creates significant problems for society in 
general. The school board believes that the public school has a role in education, intervention, 
and prevention of chemical use and abuse. The purpose of this policy is to assist the school 
district in its goal to prevent chemical use and abuse by providing procedures for education 
and intervention. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ Use or possession of controlled substances, toxic substance, medical cannabis, and 
alcohol before, during, or after school hours, at school or in any other school location, 
is prohibited in accordance with school district policies with respect to a Drug-Free 
Workplace/Drug-Free School. 

 
B.​ The school district shall develop, implement, and evaluate comprehensive programs 

and activities that foster safe, healthy, supportive, and drug-free environments that 
support student academic achievement. 

 
C.​ Every school that participates in a school district chemical abuse program shall 

establish a chemical abuse preassessment team. The team is responsible for 
addressing reports of chemical abuse problems and making recommendations for 
appropriate responses to the individual reported cases. 

 
D.​ The school district shall establish a drug-free awareness program for its employees.   

 
[NOTE: School districts are required to establish a drug-free awareness program for 
school district employees pursuant to the Drug-Free Workplace Act. In addition, 
state law requires that the written districtwide school discipline policy must include 
procedures for detecting and addressing chemical abuse problems of a student while 
on the school premises. Further, school districts are required to develop, implement, 
and evaluate comprehensive programs and activities that foster safe, healthy, 
supportive, and drug-free environments that support student academic achievement 
if receiving funding under the federal Student Support and Academic Enrichment 
Grants law.] 

 
III.​ DEFINITIONS 
 

A.​ “Chemical abuse,” as applied to students, means use of any psychoactive or 
mood-altering chemical substance, without compelling medical reason, in a manner 
that induces mental, emotional, or physical impairment and causes socially 
dysfunctional or socially disordering behavior, to the extent that the minor’s normal 
function in academic, school, or social activities is chronically impaired. 

 
B.​ “Controlled substances,” as applied to the chemical abuse assessment of students, 

means a drug, substance, or immediate precursor in Schedules I through V of 
Minnesota Statutes, section 152.02 and “marijuana” as defined in Minnesota Statutes, 
section 152.01, subdivision 9 but not distilled spirits, wine, malt beverages, 
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intoxicating liquors or tobacco. As otherwise defined in this policy, “controlled 
substances” include narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates, 
marijuana, anabolic steroids, or any other controlled substance as defined in 
Schedules I through V of the Controlled Substances Act, 21 United States Code, 
section 812, including analogues and look-alike drugs. 

 
C.​ “Drug prevention” means prevention, early intervention, rehabilitation referral, 

recovery support services, or education related to the illegal use of drugs, such as 
raising awareness about the consequences of drug use that are evidence based. 

 
D.​ “Teacher” means all persons employed in a public school or education district or by a 

service cooperative as members of the instructional, supervisory, and support staff 
including superintendents, principals, supervisors, secondary vocational and other 
classroom teachers, librarians, counselors, school psychologists, school nurses, school 
social workers, audio-visual directors and coordinators, recreation personnel, media 
generalists, media supervisors, and speech therapists. 

 
IV.​ STUDENTS 
 

A.​ Districtwide School Discipline Policy 
 

Procedures for detecting and addressing chemical abuse problems of a student while 
on school premises are included in the districtwide school student discipline policy. 

 
B.​ Programs and Activities 

 
1.​ The school district shall develop, implement, and evaluate comprehensive 

programs and activities that foster safe, healthy, supportive, and drug-free 
environments that support student academic achievements. The programs and 
activities may include, among other programs and activities, drug prevention 
activities and programs that may be evidence based, including programs to 
educate students against the use of alcohol, tobacco, marijuana, smokeless 
tobacco products, and electronic cigarettes. 

 
2.​ As part of its drug-free programs, the school district may implement the drug 

abuse resistance education program (DARE) that enables peace officers to 
undergo the training to teach a curriculum on drug abuse resistance in 
schools.   

 
C.​ Reports of Use, Possession, or Transfer of Alcohol or a Controlled Substance 

 
1.​ A teacher in a nonpublic school participating in a school district chemical use 

program, or a public school teacher, who knows or has reason to believe that a 
student is using, possessing, or transferring alcohol or a controlled substance 
while on the school premises or involved in school-related activities, shall 
immediately notify the school's chemical abuse preassessment team, or staff 
member assigned duties similar to those of such a team, of this information.  

 
[NOTE: School districts are not required to participate in a chemical 
abuse program or establish a chemical abuse preassessment team 
pursuant to state law. Schools are required to have procedures for 
detecting student chemical abuse and can obtain federal funding if 
they establish drug prevention, detection, intervention, and recovery 
support services. Thus, it is recommended that schools establish these 
programs and activities. For those schools that do not establish a 
chemical abuse preassessment team, those obligations could be 
assigned to a specified staff member such a school counselor or 
administrator.] 

 
2.​ Students involved in the abuse, possession, transfer, distribution, or sale of 
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chemicals may be suspended and proposed for expulsion in compliance with 
the student discipline policy and the Pupil Fair Dismissal Act, Minnesota 
Statutes, section 121A.40-121A.56. 

 
3.​ Searches by school district officials in connection with the use, possession, or 

transfer of alcohol or a controlled substance will be conducted in accordance 
with school board policies related to search and seizure. 

 
4.​ Nothing in Paragraph IV.B.1. prevents a teacher or any other school employee 

from reporting to a law enforcement agency any violation of law occurring on 
school premises or at school sponsored events. 

 
D.​ Preassessment Team 

 
1.​ Every school that participates in a school district chemical abuse program shall 

establish a chemical abuse preassessment team designated by the 
superintendent or designee. The team must be composed of classroom 
teachers, administrators, and to the extent they exist in the school, school 
nurse, school counselor or psychologist, social worker, chemical abuse 
specialist, and other appropriate professional staff. For schools that do not 
have a chemical abuse program and team, the superintendent or designee will 
assign these duties to a designated school district employee. 

 
2.​ The team is responsible for addressing reports of chemical abuse problems 

and making recommendations for appropriate responses to the individual 
reported cases. 

 
3.​ Within forty-five (45) days after receiving an individual reported case, the 

team shall make a determination whether to provide the student and, in the 
case of a minor, the student’s parents with information about school and 
community services in connection with chemical abuse. 

 
E.​ Data Practices 

 
1.​ Student data may be disclosed without consent in health and safety 

emergencies pursuant to Minnesota Statutes, section 13.32 and applicable 
federal law and regulations. 

 
2.​ Destruction of Records 

 
a.​ If the preassessment team decides not to provide a student and, in the 

case of a minor, the student’s parents with information about school or 
community services in connection with chemical abuse, records 
created or maintained by the team about the student shall be 
destroyed not later than six (6) months after the determination is 
made. 

 
b.​ If the team decides to provide the student and, in the case of a minor 

or a dependent student, the student’s parents with information about 
school or community services in connection with chemical abuse, 
records created or maintained by the team about the student shall be 
destroyed not later than six (6) months after the student is no longer 
enrolled in the district. 

 
c.​ Destruction of records identifying individual students shall be governed 

by paragraph IV.E.2. notwithstanding Minnesota Statutes, section 
138.163 (Preservation and Disposal of Public Records). 

 
F.​ Consent 
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Any minor may give effective consent for medical, mental, and other health services to 
determine the presence of or to treat conditions associated with alcohol and other 
drug abuse, and the consent of no other person is required.   
 
[NOTE: State law permits schools to provide these services to minor students 
without the consent of a parent. If, however, a school district provides these 
or other services pursuant to a grant received under the Student Support and 
Academic Enrichment Grants law, this funding could be jeopardized if the 
requirements of federal law, to obtain prior written, informed consent from 
the parent of each child who is under 18 years of age is not obtained.] 

 
V.​ EMPLOYEES 
 

A.​ The school district shall establish a drug-free awareness program to inform employees 
about: 

 
1.​ The dangers of drug abuse in the workplace. 

 
2.​ The school district’s policy of maintaining a drug-free workplace. 

 
3.​ Available drug counseling, rehabilitation, and employee assistance programs. 

 
4.​ The penalties that may be imposed on employees for drug abuse violations. 

 
B.​ The school district shall notify a federal granting agency required to be notified under 

the Drug-Free Workplace Act within ten (10) days after receiving notice from the 
employee or otherwise receiving actual notice of any criminal drug statute conviction 
occurring in the workplace. 

 
Legal References:​ Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.25-121A.29 (Chemical Abuse) 
Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 124D.695 (Approved Recovery Program Funding) 
Minn. Stat. § 126C.44 (Safe Schools Levy) 
Minn. Stat. § 138.163 (Preservation and Disposal of Public Records)  
Minn. Stat. § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, 
Abortion) 
Minn. Stat. § 152.01 (Definitions) 
Minn. Stat. § 152.02 (Schedules of Controlled Substances; Administration of 
Chapter) 
Minn. Stat. § 152.22 (Definitions; Medical Cannabis) 
Minn. Stat. § 152.23 (Limitations; Medical Cannabis) 
Minn. Stat. § 299A.33 (DARE Program) 
Minn. Stat. § 466.07, subd. 1 (Indemnification Required) 
Minn. Stat. § 609.101, subd. 3(e) (Controlled Substance Offenses; Minimum 
Fines) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
20 U.S.C. §§ 7101-7122 (Student Support and Academic Enrichment Grants 
20 U.S.C. § 5812 (National Education Goals) 
20 U.S.C. § 7175 (Local Activities) 
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act) 
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace) 

 
Cross References:​ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 
MSBA/MASA Model Policy 416 (Drug, Alcohol, and Cannabis Testing) 
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free School) 
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and Use 
of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping 
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Awareness and Prevention Instruction) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches) 
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Adopted:                              ​ MSBA/MASA Model Policy 534 
​     Orig. 2017 

Revised:                               ​   Rev. 2025 
 
 
534​  SCHOOL MEALS POLICY 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to ensure that students receive healthy and nutritious meals 
through the school district’s nutrition program and that school district employees, families, 
and students have a shared understanding of expectations regarding meal charges. The 
policy of the school district is to provide meals to students in a respectful manner and to 
maintain the dignity of students by prohibiting lunch shaming or otherwise ostracizing the 
student. The policy seeks to allow students to receive the nutrition they need to stay focused 
during the school day and minimize identification of students with insufficient funds to pay for 
a la carte items or second meals as well as to maintain the financial integrity of the school 
nutrition program. 

 
II.​ PAYMENT OF MEALS  
 
​ [NOTE: Payment systems and procedures will likely vary from school district to 

school district.  The school district should select one of the following options and 
delete the remaining options.] 

 
A.​ All a la carte items or second meal purchases are to be prepaid before meal service 

begins. Money may be added to a student’s lunch account by delivering cash or a 
check to the school office or through the website at dawsonboydschools.org. A 
student who does not have sufficient funds will not be allowed to charge a la carte 
items or a second meal until additional money is deposited in the student’s account. 

 
 

B.​ Free School Meals Program 
 

1.​ The free school meals program is created within the Minnesota Department of 
Education 

 
2.​ Each school that participates in the United States Department of Agriculture 

National School Lunch program and has an Identified Student Percentage 
below the federal percentage determined for all meals to be reimbursed at 
the free rate via the Community Eligibility Provision must participate in the 
free school meals program. 

 
3.​ Each school that participates in the United States Department of Agriculture 

National School Lunch program and has an Identified Student Percentage at 
or above the federal percentage determined for all meals to be reimbursed at 
the free rate must participate in the federal Community Eligibility Provision in 
order to participate in the free school meals program. 

 
4.​ Each school that participates in the free school meals program must: 

 
a. ​ participate in the United States Department of Agriculture School 

Breakfast Program and the United States Department of Agriculture 
National School Lunch Program; and 

 
b. ​ provide to all students at no cost up to two federally reimbursable 

meals per school day, with a maximum of one free breakfast and one 
free lunch. 
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c.​ A student who has been determined eligible for free and 

reduced-price meals must always be served a reimbursable meal 
even if the student has an outstanding debt. 

 
 

C.​ Once a meal has been placed on a student’s tray or otherwise served to a student, 
the meal may not be subsequently withdrawn from the student by the cashier or 
other school official, whether or not the student has an outstanding meals balance. 

 
D.​ When a student has a negative account balance, the student will not be allowed to 

charge a snack item. 
 
E.​ If a parent or guardian chooses to send in one payment that is to be divided between 

sibling accounts, the parent or guardian must specify how the funds are to be 
distributed to the students’ accounts.  Funds may not be transferred between sibling 
accounts unless written permission is received from the parent or guardian. 

 
F.​ A student may purchase a second breakfast at the nonprogram price if the student 

has already selected a reimbursable breakfast. 
 
G.​ A student may purchase a second lunch at the nonprogram price if the student has 

already selected a reimbursable lunch. 
 

 
III.​ LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION  
 

A.​ The school district will make reasonable efforts to notify families when meal account 
balances are low or fall below zero. 

 
B.​ Families will be notified of an outstanding negative balance once the negative balance 

reaches $[insert amount] or [insert number of meals]. Families will be notified by 
[insert the method used to notify families (e.g., automated calling system, email, 
letters sent home)]. 

 
C.​ Reminders for payment of outstanding student meal balances will not demean or 

stigmatize any student participating in the school lunch program, including, but not 
limited to, dumping meals, withdrawing a meal that has been served, announcing or 
listing students’ names publicly, providing alternative meals not specifically related to 
dietary needs; providing nonreimbursable meals; or affixing stickers, stamps, or pins. 

 
IV.​ UNPAID MEAL CHARGES 
 

A.​ The school district will make reasonable efforts to communicate with families to 
resolve the matter of unpaid charges. Where appropriate, families may be 
encouraged to apply for free or reduced-price meals for their children. 

​  
B.​ The school district will make reasonable efforts to collect unpaid meal charges 

classified as delinquent debt. Unpaid meal charges are designated as delinquent debt 
when payment is overdue, the debt is considered collectable, and efforts are being 
made to collect it. 

 
C.​ Negative balances of more than $[insert amount], not paid prior to [enter time period 

(e.g., end of the month, end of the semester, end of the school year)], will be turned 
over to the superintendent or superintendent’s designee for collection. In some 
instances, the school district does use a collection agency to collect unpaid school 
meal debts after reasonable efforts first have been made by the school district to 
collect the debt.  Collection options may include, but are not limited to, use of 
collection agencies, claims in the conciliation court, or any other legal method 
permitted by law.  
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D.​ The school district may not enlist the assistance of non-school district employees, 

such as volunteers, to engage in debt collection efforts.  
 
E.​ The school district will not impose any other restriction prohibited under Minnesota 

Statutes, section 123B.37 due to unpaid student meal balances. The school district 
will not limit a student’s participation in any school activities, graduation ceremonies, 
field trips, athletics, activity clubs, or other extracurricular activities or access to 
materials, technology, or other items provided to students due to an unpaid student 
meal balance. 

 
 
V.​ COMMUNICATION OF POLICY  
 

A.​ This policy and any pertinent supporting information shall be provided in writing (i.e., 
mail, email, back-to-school packet, student handbook, etc.) to:  

 
1.​ all households at or before the start of each school year; 
  
2.​ students and families who transfer into the school district, at the time of 

enrollment; and 
 
3.​ all school district personnel who are responsible for enforcing this policy. 

  
B.​ The school district will post this policy on the school district’s website, or the website 

of the organization where the meal is served, in addition to providing the required 
written notification described above. 

 
C.​ If the school district contracts with a third party for its meal services, it will provide 

the vendor with its school meals policy. The school district will ensure that any 
third-party provider with whom the school district enters into either an original or 
modified contract after July 1, 2021, adheres to the school district’s school meals 
policy. 

 
Legal References:​ Minn. Stat. § 123B.37 (Prohibited Fees) 

Minn. Stat. § 124D.111 (School Meals Policies; Lunch Aid; Food Service 
Accounting) 
42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 
7 C.F.R. § 210 et seq. (School Lunch Program Regulations) 
7 C.F.R. § 220.8 (School Breakfast Program Regulations) 
USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local Meal 
Charge Policies (2016)  
USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: Clarification on 
Collection of Delinquent Meal Payments (2016)  
USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance and 
Q&A 

​ ​ ​  
Cross References:     None 
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Adopted:                              ​ MSBA/MASA Model Policy 602 
Orig. 1995 

Revised:                               ​ Rev. 2025 
 
602​ ORGANIZATION OF SCHOOL CALENDAR AND SCHOOL DAY 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide for a timely determination of the school calendar and 
school day. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The school calendar and schedule of the school day are important to parents, students, 
employees, and the general public for advance, effective planning of the school year. 

 
III.​ CALENDAR RESPONSIBILITY 
 

A.​ The school calendar shall be adopted annually by the school board.  It shall meet all 
provisions of Minnesota statutes pertaining to minimum number of school days and 
other provisions of law. The school calendar shall establish student days, workshop 
days for staff, provide for emergency closings and other information related to 
students, staff, and parents. 

 
 

B.​ Except for learning programs during summer and flexible learning year programs, the 
school district will not commence an elementary or secondary school year before Labor 
Day, except as provided in Section III.B.1., III.B.2., or III.B.3. Days devoted to 
teacher’s workshops may be held before Labor Day. 

 
1.​ The school district may begin the school year on any day before Labor Day to 

accommodate a construction or remodeling project of $400,000 or more 
affecting a school district school facility. 

 
2. ​ The school district may begin the school year on any day before Labor Day if 

the school district has agreement under Minnesota Statutes, section 123A.30, 
123A.32, or 123A.35 with a school district that qualifies under Section III.B.1. 

 
3. ​ The school district may begin the school year on any day before Labor Day if 

the school district agrees to the same schedule with a school district in an 
adjoining state. 

 
 
C.​ Employee and advisory groups shall be provided an opportunity to participate in school 

calendar considerations through a meet and confer process. 
 
IV.​ SCHOOL DAY RESPONSIBILITY 
 

A.​ The superintendent shall be responsible for developing a schedule for the student day, 
subject to review by the school board.  All requirements and provisions of Minnesota 
Statutes and Minnesota Department of Education Rules shall be met. 

 
B.​ In developing the student day schedule, the superintendent shall consider such factors 

as school bus schedules, cooperative programs, differences in time requirements at 
various grade levels, effective utilization of facilities, cost effectiveness, and other 
concerns deserving of attention. 

 
C.​ Proposed changes in the school day shall be subject to review and approval by the 

school board. 
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V.​ E-LEARNING DAYS 
 

A.​ An “e-learning day” is a school day where a school offers full access to online 
instruction provided by students’ individual teachers due to inclement weather. 

 
B.​ A school district may designate up to five e-learning days in one school year. 

 
C.​ An e-learning day is counted as a day of instruction and included in the hours of 

instruction pursuant to Section III.A., above. 
 

D.​ A school board may adopt an e-learning day plan after consulting with the exclusive 
representative of the teachers. The e-learning day plan developed by the school 
district will include accommodations for students without Internet access at home and 
for digital device access for families without the technology or with an insufficient 
amount of technology for the number of children in the household. The plan must also 
provide accessible options for students with disabilities. 

 
E.​ The school district must notify parents and students of its e-learning day plan at the 

beginning of each school year. 
 

F.​ When an e-learning day is declared by the school district, notice must be provided to 
parents and students at least two hours prior to the normal school start time that 
students will need to follow the e-learning day plan for that day. 

 
G.​ On an e-learning day, each student’s teacher must be accessible both online and by 

telephone during normal school hours to assist students and parents. 
 
H.​ When the school district declares an e-learning day, it must continue to pay the full 

wages for scheduled work hours and benefits of all school employees for the duration 
of the e-learning period. During the e-learning period, school employees must be 
allowed to work from home to the extent practicable, be assigned to work in an 
alternative location, or be retained on an on-call basis for any potential need.​
 

Legal References:​ Minn. Stat. § 10.55 (Juneteenth) 
Minn. Stat. § 120A.40 (School Calendar) 
Minn. Stat. § 120A.41 (Length of School Year; Hours of Instruction) 
Minn. Stat. § 120A.414 (E-Learning Days) 
Minn. Stat. § 120A.415 (Extended School Calendar) 
Minn. Stat. § 120A.42 (Conduct of School on Certain Holidays) 
Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; Termination) 
Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the First 
Class; Definitions) 
Minn. Stat. § 123A.30 (Agreements for Secondary Education) 
Minn. Stat. § 123A.32 (Interdistrict Cooperation) 
Minn. Stat. § 123A.35 (Cooperation and Combination) 
Minn. Stat. § 124D.126 (Powers and Duties of Commissioner; Flexible Learning 
Year Programs) 
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 
Minn. Stat. § 124E.25 (Payment of Aids to Charter Schools) 
Minn. Stat. § 127A.41, Subd. 7 (Distribution of School Aids; Appropriation) 
Minn. Stat. § 645.44 (Words and Phrases Defined) 

 
Cross References:​ MSBA/MASA Model Policy 425 (Staff Development) 
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606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide direction for selection of textbooks and instructional 
materials. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that selection of textbooks and instructional materials is a vital 
component of the school district’s curriculum. The school board also recognizes that it has the 
authority to make final decisions on selection of all textbooks and instructional materials. 

 
III. RESPONSIBILITY OF SELECTION 
 

A. While the school board retains its authority to make final decisions on the selection of 
textbooks and instructional materials, the school board recognizes the expertise of the 
professional staff and the vital need of such staff to be primarily involved in the 
recommendation of textbooks and instructional materials. Accordingly, the school board 
delegates to the superintendent the responsibility to direct the professional staff in 
formulating recommendations to the school board on textbooks and other instructional 
materials. 

 
B. In reviewing textbooks and instructional materials during the selection process, the 

professional staff shall select materials that: 
 

1. support the goals and objectives of the education programs; 
 
2. consider the needs, age, and maturity of students; 
 
3. foster respect and appreciation for cultural diversity and varied opinion; 
 
4. fit within the constraints of the school district budget; 
 
5. are in the English language. Another language may be used, pursuant to 

Minnesota Statutes, sections 124D.59 to 124D.61; 
 
6. permit grade-level instruction for students to read and study America’s founding 

documents, including documents that contributed to the foundation or 
maintenance of America’s representative form of limited government, the Bill of 
Rights, our free-market economic system, and patriotism; and 

 
7. do not censor or restrain instruction in American or Minnesota state history or 

heritage based on religious references in original source documents, writings, 
speeches, proclamations, or records. 

 
C. The superintendent shall be responsible for developing procedures and guidelines to 

establish an orderly process for the review and recommendation of textbooks and other 
instructional materials by the professional staff. Such procedures and guidelines shall 
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provide opportunity for input and consideration of the views of students, parents, and 
other interested members of the school district community. This procedure shall be 
coordinated with the school district’s curriculum development effort and may utilize 
advisory committees. 

 
IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS 
 

A. The superintendent shall be responsible for keeping the school board informed of 
progress on the part of staff and others involved in the textbook and other instructional 
materials review and selection process. 

 
B. The superintendent shall present a recommendation to the school board on the selection 

of textbooks and other instructional materials after completion of the review process as 
outlined in this policy. 

 
V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS 
 

A. The school board recognizes differences of opinion on the part of some members of the 
school district community relating to certain areas of the instruction program.  
Interested persons may request an opportunity to review materials and submit a request 
for reconsideration of the use of certain textbooks or instructional materials. 

 
B. The superintendent shall be responsible for the development of guidelines and 

procedures to identify the steps to be followed to seek reconsideration of textbooks or 
other instructional materials.  

 
C. The superintendent shall present a procedure to the school board for review and 

approval regarding reconsideration of textbooks or other instructional materials. When 
approved by the school board, such procedure shall be an addendum to this policy. 

 
D. All instructional materials, including teacher’s manuals, films, tapes, or other 

supplementary material which will be used in connection with any survey, analysis, or 
evaluation as part of any applicable program shall be available for inspection by 
the parents or guardians of the students. 

 
Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction) 

Minn. Stat. § 120B.235 (American Heritage Education) 
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School 
Districts) 
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities) 
Minn. Stat. § 124D.59-124D.61 (Education for English Learners Act) 
Minn. Stat. § 127A.10 (State Officials and School Board Members to be 
Disinterested; Penalty) 
20 U.S.C. 1232h(a) (Protection of Pupil Rights) 
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988) 
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982) 

 
Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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621​ LITERACY AND THE READ ACT 
 
 
 
I.​ PURPOSE 
 

This policy aligns with Minnesota law established in the Read Act and on other topics related to 
reading. 

  
II. ​ GENERAL STATEMENT OF POLICY 
 

The school district recognizes the centrality of reading in a student’s educational experience. 
 
III.​ DEFINITIONS 
 

A.​ "Evidence-based" means the instruction or item described is based on reliable, 
trustworthy, and valid evidence and has demonstrated a record of success in 
increasing students' reading competency in the areas of phonological and phonemic 
awareness, phonics, vocabulary development, reading fluency, and reading 
comprehension. Evidence-based literacy instruction is explicit, systematic, and 
includes phonological and phonemic awareness, phonics and decoding, spelling, 
fluency, vocabulary, oral language, and comprehension that can be differentiated to 
meet the needs of individual students. Evidence-based instruction does not include the 
three-cueing system, as defined in subdivision 16. 

 
B.​ "Fluency" means the ability of students to read text accurately, automatically, and with 

proper expression. 
 
C. ​ "Foundational reading skills" includes phonological and phonemic awareness, phonics 

and decoding, and fluency. Foundational reading skills appropriate to each grade level 
must be mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers 
in grades 4 and above who do not demonstrate mastery of grade-level foundational 
reading skills must continue to receive explicit, systematic instruction to reach 
mastery. 

 
D. ​ "Literacy specialist" means a person licensed by the Professional Educator Licensing 

and Standards Board as a teacher of reading, a special education teacher, or a 
kindergarten through grade 6 teacher, who has completed professional development 
approved by the Minnesota Department of Education (MDE) in structured literacy. A 
literacy specialist employed by the department under Minnesota Statutes, section 
120B.123, subdivision 7, or by a district as a literacy lead, is not required to complete 
the approved training before August 30, 2025. 

 
E. ​ "Literacy lead" means a literacy specialist with expertise in working with educators as 

adult learners. A district literacy lead must support the district's implementation of the 
Read Act; provide support to school-based coaches; support the implementation of 
structured literacy, interventions, curriculum delivery, and teacher training; assist with 
the development of personal learning plans; and train paraprofessionals and other 
support staff to support classroom literacy instruction. A literacy lead may be 
employed by one district, jointly by two or more districts, or may provide services to 
districts through a partnership with the regional service cooperatives or another 
district. 
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F. ​ "Multitiered system of support" or "MTSS" means a systemic, continuous improvement 
framework for ensuring positive social, emotional, behavioral, developmental, and 
academic outcomes for every student. The MTSS framework provides access to 
layered tiers of culturally and linguistically responsive, evidence-based practices and 
relies on the understanding and belief that every student can learn and thrive. 
Through an MTSS at the core (Tier 1), supplemental (Tier 2), and intensive (Tier 3) 
levels, educators provide high quality, evidence-based instruction and intervention that 
is matched to a student's needs; progress is monitored to inform instruction and set 
goals and data is used for educational decision making. 

 
G. ​ "Oral language," also called "expressive language" or “receptive language,” includes 

speaking and listening, and consists of five components: phonology, morphology, 
syntax, semantics, and pragmatics. 

 
H. ​ "Phonemic awareness" means the ability to notice, think about, and manipulate 

individual sounds in spoken syllables and words. 
 
I.​ "Phonics instruction" means the explicit, systematic, and direct instruction of the 

relationships between letters and the sounds they represent and the application of this 
knowledge in reading and spelling. 

 
J.​ "Progress monitoring" means using data collected to inform whether interventions are 

working. Progress monitoring involves ongoing monitoring of progress that quantifies 
rates of improvement and informs instructional practice and the development of 
individualized programs using state-approved screening that is reliable and valid for 
the intended purpose. 

 
K. ​ "Reading comprehension" means a function of word recognition skills and language 

comprehension skills. It is an active process that requires intentional thinking during 
which meaning is constructed through interactions between the text and reader. 
Comprehension skills are taught explicitly by demonstrating, explaining, modeling, and 
implementing specific cognitive strategies to help beginning readers derive meaning 
through intentional, problem-solving thinking processes. 

 
L. ​ "Structured literacy" means an approach to reading instruction in which teachers 

carefully structure important literacy skills, concepts, and the sequence of instruction 
to facilitate children's literacy learning and progress. Structured literacy is 
characterized by the provision of systematic, explicit, sequential, and diagnostic 
instruction in phonemic awareness, phonics, fluency, vocabulary and oral language 
development, and reading comprehension. This approach is consistent with the 
principles identified in the science of reading and is designed to ensure all students 
develop strong foundational literacy skills. 

 
M.  ​ "Three-cueing system," also known as "meaning structure visual (MSV)," means a 

method that teaches students to use meaning, structure and syntax, and visual cues 
when attempting to read an unknown word. 

 
N. ​ "Vocabulary development" means the process of acquiring new words. A robust 

vocabulary improves all areas of communication, including listening, speaking, 
reading, and writing. Vocabulary growth is directly related to school achievement and 
is a strong predictor for reading success. 

 
IV.​ READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT 
 

A.​ The school district must administer an approved reading screener to students in 
kindergarten through grade 3 within the first six weeks of the school year, by February 
15 each year, and again within the last six weeks of the school year. The screener 
must be one of the screening tools approved by  MDE. 
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B.​ The school district must identify any screener it uses in the district’s annual literacy 
plan, and submit screening data with the annual literacy plan by June 15. 

 
C.​ Schools,  after administering each screener, must follow the language access plan 

under Minnesota Statutes, section 123B.32 and give the parent of each student who is 
not reading at or above grade level information from the screener about: 

 
1.​ the student's reading proficiency as measured by a screener approved by 

MDE; 
 
2.​ reading-related services currently being provided to the student and the 

student's progress; and 
 
3.​ strategies for parents to use at home in helping their student succeed in 

becoming grade-level proficient in reading in English and in their native 
language. 

 
D.​ For students enrolled in dual language immersion programs, the school district must 

measure the student’s reading proficiency in English or in the program’s partner 
language, if available, according to Article V below. Following its language access plan 
under Minnesota Statutes, section 123B.32, the school district must notify families 
with timely information about students’ reading proficiency, including how the 
student’s reading proficiency is assessed, any reading-related services or supports 
provided to the student and the student’s progress, and strategies for families to use 
at home in helping students succeed in becoming grade-level proficient in reading in 
English or the partner language. The dual language immersion program may provide 
information about national research on reading proficiency for students in dual 
language immersion programs in the parent notification. 

 
E.​ The school district may not use this section to deny a student's right to a special 

education evaluation. 
 
V.​ IDENTIFICATION AND REPORT 
 

A.​ Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including 
multilingual learners and students receiving special education services, and students 
enrolled in dual language immersion programs, must be universally screened for 
mastery of foundational reading skills, including phonemic awareness, phonics, 
decoding, fluency, oral language, and for characteristics of dyslexia as measured by a 
screening tool approved by MDE. The screening for characteristics of dyslexia may be 
integrated with universal screening for mastery of foundational skills and expressive or 
receptive language mastery. The screening tool used must be a valid and reliable 
universal screener that is highly correlated with foundational reading skills. For 
students reading at grade level, beginning in the winter of grade 2, the oral reading 
fluency screener may be used to assess reading difficulties, including characteristics of 
dyslexia, without requiring a separate screening of each subcomponent of foundational 
reading skills. 

 
B.​ The school district must submit data on student performance in kindergarten, grade 1, 

grade 2, and grade 3 on foundational reading skills, including phonemic awareness, 
phonics, decoding, fluency, and oral language to MDE in the annual local literacy plan 
submission due on June 15. 

 
C.​ For students enrolled in dual language immersion programs: 

 
1.​ if students are screened in the partner language, they must be screened at the 

same interval as the screenings in English under paragraph A above; 
 
2.​ if the program provides instruction in foundational reading skills in English, the 
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students receiving that instruction must be screened in English; 
 
3.​ if the program provides instruction in foundational reading skills in the partner 

language, the students receiving that instruction must be screened in the 
partner language; 

 
4.​ if no screener is available in the partner language, the school district must 

identify how students’ reading proficiency is assessed and how the school 
district determines and provides targeted reading instruction in the partner 
language and supports to students identified as needing additional support in 
developing mastery of foundational reading skills; and 

 
5.​ the partner language screening tool must be approved by the school district 

for kindergarten through grade 3 students. 
 

D.​ Students in grades 4 and above, including multilingual learners and students receiving 
special education services, who are not reading at grade level must be screened for 
reading difficulties, including characteristics of dyslexia, using a screening tool 
approved by MDE  and must continue to receive evidence-based instruction, 
interventions, and progress monitoring until the students achieve grade-level 
proficiency. A parent, in consultation with a teacher, may opt a student out of the 
literacy screener if the parent and teacher decide that continuing to screen would not 
be beneficial to the student. In such limited cases, the student must continue to 
receive progress monitoring and literacy interventions. 

 
E.​ Reading screeners in English, and in the predominant languages of school district 

students where practicable, must identify and evaluate students' areas of academic 
need related to literacy. The school district also must monitor the progress and provide 
reading instruction appropriate to the specific needs of multilingual learners. The 
school district must use an approved, developmentally appropriate, and culturally 
responsive screener and annually report summary screener results to the MDE 
Commissioner (“Commissioner”) by June 15 in the form and manner determined by 
the Commissioner. 

 
F.​ The school district must include in its local literacy plan a summary of the district's 

efforts to screen, identify, and provide interventions to students who demonstrate 
characteristics of dyslexia as measured by a screening tool approved by MDE. With 
respect to students screened or identified under paragraph (a), the report must 
include: 

 
1.​ a summary of the school district's efforts to screen for characteristics of 

reading difficulties, including dyslexia; 
 
2.​ the number of students universally screened for that reporting year; 
  
3.​ the number of students demonstrating characteristics of dyslexia for that year; 

and 
 
4.​ an explanation of how students identified under this subdivision are provided 

with alternate instruction and interventions under Minnesota Statutes, 
section 125A.56, subdivision 1. 

 
VI.​ INTERVENTION 
 

A.​ For each student identified under the screening identification process, the school 
district shall provide aligned and targeted reading intervention to accelerate student 
growth and reach the goal of reading at or above grade level by the end of the current 
grade and school year.  
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B.​ The school district must implement progress monitoring, as defined in Minnesota 
Statutes, section 120B.119, for a student not reading at grade level. 

 
C.​ The school district must use evidence-based curriculum and intervention materials at 

each grade level that are designed to ensure student mastery of phonemic awareness, 
phonics, vocabulary development, reading fluency, and reading comprehension. 
Starting July 1, 2023, if the school district purchases new literacy curriculum, or 
literacy intervention or supplementary materials, the curriculum or materials must be 
evidence-based as defined in Minnesota Statutes, section 120B.119. 
 

D.​ If a student does not read at or above grade level by the end of the current school 
year, the school district must continue to provide aligned and targeted reading 
intervention as defined by the MTSS framework until the student reads at grade level. 
School district intervention methods shall encourage family engagement and, where 
possible, collaboration with appropriate school and community programs that 
specialize in evidence-based instructional practices and measure mastery of 
foundational reading skills, including phonemic awareness, phonics, decoding, fluency, 
and oral language.  

 
E.​ By the 2025-2026 school year, intervention programs must be taught by an 

intervention teacher or special education teacher who has successfully completed 
training in evidence-based reading instruction approved by MDE. Intervention may 
include but is not limited to requiring student attendance in summer school, intensified 
reading instruction that may require that the student be removed from the regular 
classroom for part of the school day, extended-day programs, or programs that 
strengthen students' cultural connections. 

 
F.​ The school district must determine the format of the personal learning plan in 

collaboration with the student's educators and other appropriate professionals. The 
school must develop the learning plan in consultation with the student's parent or 
guardian. The personal learning plan must include targeted instruction that is 
evidence-based and ongoing progress monitoring, and address knowledge gaps and 
skill deficiencies through strategies such as specific exercises and practices during and 
outside of the regular school day, group interventions, periodic assessments or 
screeners, and reasonable timelines. The personal learning plan may include grade 
retention, if it is in the student's best interest; a student may not be retained solely 
due to delays in literacy or not demonstrating grade-level proficiency. A school must 
maintain and regularly update and modify the personal learning plan until the student 
reads at grade level. This paragraph does not apply to a student under an 
individualized education program. 

 
 
VII.​ LOCAL LITERACY PLAN 
 

A.​ The school district must adopt a local literacy plan to have every child reading at or 
above grade level every year beginning in kindergarten and to support multilingual 
learners and students receiving special education services in achieving their 
individualized reading goals. The school district must update and submit the plan to 
the Commissioner by June 15 each year. The plan must be consistent with the Read 
Act, and include the following: 

 
1.​ a process to assess students' foundational reading skills, oral language, 

and level of reading proficiency and the screeners used, by school site and 
grade level, under Minnesota Statutes, section 120B.123; 

 
2.​ a process to notify and involve parents; 
 
3.​ a description of how schools in the school district will determine the 

targeted reading instruction that is evidence-based and includes 
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an intervention strategy for a student and the process for intensifying or 
modifying the reading strategy in order to obtain measurable reading 
progress; 

 
4.​ evidence-based intervention methods for students who are not reading at or 

above grade level and progress monitoring to provide information on the 
effectiveness of the intervention;  

 
5.​ identification of staff development needs, including a plan to meet those 

needs; 
 
6.​ the curricula used by school site and grade level and, if applicable, the district 

plan and timeline for adopting evidence-based curricula and materials starting 
in the 2025-2026 school year; 

 
7.​ a statement of whether the school district has adopted an MTSS framework; 
 
8.​ student data using the measures of foundational literacy skills and mastery 

identified by MDE for the following students: 
 
9.​ the number of teachers and other staff that have completed training approved 

by the department; 
 
10.​ the number of teachers and other staff proposed for training in structured 

literacy; 
 
11.​ how the district used funding provided under the Read Act to implement the 

requirements of the Read Act; 
 
12.​ beginning as soon as practicable after the end of fiscal year 2026, how the 

district used literacy aid funding received under Minnesota Statutes, section 
124D.98; and 

 
13.​ beginning on December 31, 2025, for a district with a dual language 

immersion program: 
 

a.​ the program’s partner language; 
 
b.​ grade levels included in the program; 
 
c.​ the language used to screen students’ foundational reading skills;  
 
d.​ the percentage of grade 3 students taking the Minnesota 

Comprehensive Assessments; and 
 
e.​ the number of students in the program in grades 4 to 12 who are 

identified as not reading at grade level. 
 

B.​ Annually by June 15, the school district must post its literacy plan on the official school 
district website and submit it to the Commissioner using the template developed by 
the Commissioner. 

 
C.​ The school district must use a streamlined template developed by the Commissioner 

for local literacy plans that meets the requirements of Minnesota Statutes, section 
120B.12, subdivision 4a, and requires all reading instruction and teacher training in 
reading instruction to be evidence-based. 

 
VIII.​ STAFF TRAINING 
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A.​ The district must provide training from a menu of approved evidence-based training 
programs to the following teachers and staff by July 1, 2026: 

 
1.​ reading intervention teachers working with students in kindergarten through 

grade 12; 
 
2.​ all classroom teachers of students in kindergarten through grade 3 and 

children in prekindergarten programs; 
 
3.​ kindergarten through grade 12 special education teachers responsible for 

foundational reading instruction; 
 
4.​ curriculum directors; 
 
5.​ instructional support staff, contractors, and volunteers who assist in providing 

reading interventions under the oversight and monitoring of a trained licensed 
teacher;  

 
6.​ employees who select literacy instructional materials for a district; and 
 
7.​ teachers holding English as a second language teaching licenses. 
 

B.​ The school district must provide training from a menu of approved evidence-based 
training programs to the following teachers by July 1, 2027: 

 
1.​ teachers who provide foundational reading instruction to students in grades 4 

to 12; 
 
2.​ teachers who provide instruction to students in a state-approved alternative 

program; and 
 
3.​ teachers who provide instruction to students in dual language immersion 

programs. 
 

The Commissioner may grant a school district an extension to these deadlines. 
 
C.​ By August 30, 2025, the school district must employ or contract with a literacy lead, or 

be actively supporting a designated literacy specialist through the process of becoming 
a literacy lead. The school board may satisfy the requirements of this subdivision by 
contracting with another school board or cooperative unit under Minnesota Statutes, 
section 123A.24 for the services of a literacy lead by August 30, 2025. The school 
district literacy lead must collaborate with school district administrators and staff to 
support the school district's implementation of requirements under the Read Act. 

 
D.​ Training provided by the following may satisfy the professional development 

requirements under this Article: 
 

1.​ a certified trained facilitator; or 
 
2.​ a training program that MDE has determined meets the professional 

development requirements under the Read Act. 
 

IX.​ STAFF DEVELOPMENT 
 

A.​ The school district must provide training programs on evidence-based reading 
instruction to teachers and instructional staff in accordance with subdivision 1, 
paragraph (b). The training must include teaching in the areas of phonemic 
awareness, phonics, vocabulary development, reading fluency, reading 
comprehension, and culturally and linguistically responsive pedagogy. 
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B.​ The school district shall use the data under Article V. above to identify the staff 

development needs so that: 
 

1.​ elementary teachers are able to implement explicit, systematic, 
evidence-based instruction in the five reading areas of phonemic awareness, 
phonics, fluency, vocabulary, and comprehension with emphasis on mastery of 
foundational reading skills as defined in Minnesota Statutes, 
section 120B.119 and other literacy-related areas including writing until the 
student achieves grade-level reading and writing proficiency; 

 
2.​ elementary teachers have sufficient training to provide students with 

evidence-based reading and oral language instruction that meets students' 
developmental, linguistic, and literacy needs using the intervention methods or 
programs selected by the school district for the identified students; 

 
3.​ licensed teachers employed by the school district have regular opportunities to 

improve reading and writing instruction; 
 
4.​ licensed teachers recognize students' diverse needs in cross-cultural settings 

and are able to serve the oral language and linguistic needs of students who 
are multilingual learners by maximizing strengths in their native languages in 
order to cultivate students' English language development, including academic 
language development, and build academic literacy; and 

 
5.​ licensed teachers are well trained in culturally responsive pedagogy that 

enables students to master content, develop skills to access content, and build 
relationships. 

 
C.​ The school district must provide staff in early childhood programs sufficient training to 

provide children in early childhood programs with explicit, systematic instruction in 
phonological and phonemic awareness; oral language, including listening 
comprehension; vocabulary; and letter-sound correspondence. 

 
X.​ LITERACY AID USES 
 

The school district must use its literacy aid to meet the requirements and goals 
adopted in the school district’s local literacy  plan.  

 
 
Legal References: ​ Minn. Stat. § 120B.119 (Read Act Definitions) 

Minn. Stat. § 120B.12 (Read Act Goal and Interventions) 
Minn. Stat. § 120B.123 (Read Act Implementation) 
Minn. Stat. § 123A.24 (Withdrawing from a Cooperative Unit; Appealing Denial 
of Membership) 
Minn. Stat. § 124D.68 (Graduation Incentives Program) 
Minn. Stat. § 124D.98 (Literacy Incentive Aid) 
Minn. Stat. § 125A.56 (Alternate Instruction Required before Assessment 
Referral) 

 
Cross References:​ None 
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707​ TRANSPORTATION OF PUBLIC SCHOOL STUDENTS 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide for the transportation of students consistent with the 
requirements of law. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ The policy of the school district is to provide for the transportation of students in a 
manner which will protect their health, welfare, and safety. 

 
B.​ The school district recognizes that transportation is an essential part of the school 

district services to students and parents but further recognizes that transportation by 
school bus is a privilege and not a right for an eligible student. 

 
III.​ DEFINITIONS 
 

A.​ “Child with a disability” includes every child identified under federal and state special 
education law as deaf or hard of hearing, blind or visually impaired, deafblind, or 
having a speech or language impairment, a physical impairment, other health 
disability, developmental cognitive disability, an emotional or behavioral disorder, 
specific learning disability, autism spectrum disorder, traumatic brain injury, or severe 
multiple impairments, and who needs special education and related services, as 
determined by the rules of the Commissioner of the Minnesota Department of 
Education (“Commissioner”). A licensed physician, an advanced practice nurse, a 
physician assistant, or a licensed psychologist is qualified to make a diagnosis and 
determination of attention deficit disorder or attention deficit hyperactivity disorder for 
purposes of identifying a child with a disability. In addition, every child under age 
three, and at the school district’s discretion from age three to seven, who needs 
special instruction and services, as determined by the rules of the Commissioner, 
because the child has a substantial delay or has an identifiable physical or mental 
condition known to hinder normal development is a child with a disability. A child with 
a short-term or temporary physical or emotional illness or disability, as determined by 
the rules of the Commissioner, is not a child with a disability.  

 
B.​ “Home” is the legal residence of the child. In the discretion of the school district, 

“home” also may be defined as a licensed day care facility, school day care facility, a 
respite care facility, the residence of a relative, or the residence of a person chosen by 
the student’s parent or guardian as the home of a student for part or all of the day, if 
requested by the student’s parent or guardian, or an afterschool program for children 
operated by a political subdivision of the state, if the facility, residence, or program is 
within the attendance area of the school the student attends. Unless otherwise 
specifically provided by law, a homeless student is a resident of the school district if 
enrolled in the school district.   

 
C.​ “Homeless student” means a student, including a migratory student, who lacks a fixed, 

regular, and adequate nighttime residence and includes: students who are sharing the 
housing of other persons due to loss of housing, economic hardship, or a similar 
reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack 
of alternative adequate accommodations; are living in emergency or transitional 
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shelters; are abandoned in hospitals; are awaiting foster care placement; have a 
primary nighttime residence that is a public or private place not designed for or 
ordinarily used as a regular sleeping accommodation for human beings; are living in 
cars, parks, public spaces, abandoned buildings, substandard housing, bus or train 
stations, or similar settings, and migratory children who qualify as homeless because 
they are living in any of the preceding listed circumstances.  

 
D.​ “Nonpublic school” means any school, church, or religious organization, or home 

school wherein a resident of Minnesota may legally fulfill the compulsory instruction 
requirements of Minnesota Statutes, section 120A.22, which is located within the 
state, and which meets the requirements of Title VI of the Civil Rights Act of 1964.  

 
E.​ “Nonresident student” is a student who attends school in the school district and 

resides in another district, defined as the “nonresident district.” In those instances 
when the divorced or legally separated parents or parents residing separately share 
joint physical custody of a student and the parents reside in different school districts, 
the student shall be a resident of the school district designated by the student’s 
parents. When parental rights have been terminated by court order, the legal 
residence of a student placed in a residential or foster facility for care and treatment is 
the district in which the student resides.   

 
F.​ “Pupil support services” are health, counseling, and guidance services provided by the 

public school in the same district where the nonpublic school is located.   
 

G.​ “School of origin,” for purposes of determining the residence of a homeless student, is 
the school that the student attended when permanently housed or the school in which 
the student was last enrolled.   

 
H.​ “Shared time basis” is a program where students attend public school for part of the 

regular school day and who otherwise fulfill the requirements of Minnesota Statutes, 
section 120A.22 by attendance at a nonpublic school.   

 
I.​ “Student” means any student or child attending or required to attend any school as 

provided in Minnesota law and who is a resident or child of a resident of Minnesota.   
 
IV.​ ELIGIBILITY 
 

A.​ Upon the request of a parent or guardian, the school district shall provide 
transportation to and from school, at the expense of the school district, for all resident 
students who reside two miles or more from the school, except for those students 
whose transportation privileges have been revoked or have been voluntarily 
surrendered by the student’s parent or guardian.   

 
B.​ The school district may, in its discretion, also provide transportation to any student to 

and from school, at the expense of the school district, for any other purpose deemed 
appropriate by the school board. 

 
C.​ In the discretion of the school district, transportation along regular school bus routes 

may also be provided, where space is available, to any person where such use of a bus 
does not interfere with the transportation of students. The cost of providing such 
transportation must be paid by those individuals using these services or some 
third-party payor. Bus transportation also may be provided along school bus routes 
when space is available for participants in early childhood family education programs 
and school readiness programs if these services do not result in an increase in the 
school district’s expenditures for transportation 

 
D.​ For purposes of stabilizing enrollment and reducing mobility, the school district may, in 

its discretion, establish a full-service school zone and may provide transportation for 
students attending a school in that full-service school zone. A full-service school zone 
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may be established for a school that is located in an area with higher than average 
crime or other social and economic challenges and that provides education, health or 
human services, or other parental support in collaboration with a city, county, state, or 
nonprofit agency. 

 
V.​ TRANSPORTATION OF NONRESIDENT STUDENTS 
 

A.​ If requested by the parent of a nonresident student, the school district shall provide 
transportation to a nonresident student within its borders at the same level of service 
that is provided to resident students.  

 
B.​ If the school district decides to transport a nonresident student within the student’s 

resident district, the school district will notify the student’s resident district of its 
decision, in writing, prior to providing transportation.   

 
C.​ When divorced or legally separated parents or parents residing separately reside in 

different school districts and share physical custody of a student, the parents shall be 
responsible for the transportation of the student to the border of the school district 
during those times when the student is residing with the parent in the nonresident 
school district.   

 
D.​ The school district may provide transportation to allow a student who attends a 

high-need English language learner program and who resides within the transportation 
attendance area of the program to continue in the program until the student 
completes the highest grade level offered by the program.   

 
VI.​ TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT SCHOOLS 
 

A.​ In general, the school district shall not provide transportation between a resident 
student’s home and the border of a nonresident district where the student attends 
school under the Enrollment Options Program. A parent may be reimbursed by the 
nonresident district for the costs of transportation from the pupil’s residence to the 
border of the nonresident district if the student is from a family whose income is at or 
below the poverty level, as determined by the federal government. The reimbursement 
may not exceed the pupil’s actual cost of transportation or 15 cents per mile traveled, 
whichever is less.  Reimbursement may not be paid for more than 250 miles per week 
(Minnesota Statutes, section 124D.03, subdivision 8). 

 
B.​ Resident students shall be eligible for transportation to and from a nonresident school 

district at the expense of the school district, if in the discretion of the school district, 
inadequate room, distance to school, unfavorable road conditions, or other facts or 
conditions make attendance in the resident student’s own district unreasonably 
difficult or impracticable. The school district, in its discretion, may also provide for 
transportation of resident students to schools in other districts for grades and 
departments not maintained in the district, including high school, for the whole or a 
part of the year or for resident students who attend school in a building rented or 
leased by the school district in an adjacent district.   

 
C.​ In general, the school district is not responsible for transportation for any resident 

student attending school in an adjoining state under a reciprocity agreement but may 
provide such transportation services at its discretion.   

 
VII.​ SPECIAL EDUCATION STUDENTS/STUDENTS WITH A DISABILITY/ STUDENTS WITH 

TEMPORARY DISABILITIES 
 

A.​ Upon a request of a parent or guardian, the board must provide necessary 
transportation, consistent with Minnesota Statutes, section 123B.92, subdivision 
1(b)(4), for a resident child with disabilities not yet enrolled in kindergarten for the 
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provision of special instruction and services. Special instruction and services for a child 
with disabilities not yet enrolled in kindergarten include an individualized education 
program (IEP) team placement in an early childhood program when that placement is 
necessary to address the child’s level of functioning and needs.   

 
B.​ Resident students with disabilities who are transported on a special route for the 

purpose of attending an approved special education program shall be entitled to 
special transportation at the expense of the school district or the day training and 
habilitation program attended by the student. The school district shall determine the 
type of vehicle used to transport students with a disability on the basis of the disabling 
condition and applicable laws. This provision shall not be applicable to parents who 
transport their own child under a contract with the school district.  

 
C.​ Resident students with a disability who are boarded and lodged at Minnesota state 

academies for educational purposes, but who also are enrolled in a public school within 
the school district, shall be provided transportation, by the school district to and from 
said board and lodging facilities, at the expense of the school district.   

 
D.​ If a resident student with a disability attends a public school located in a contiguous 

school district and the school district of attendance does not provide special instruction 
and services, the school district shall provide necessary transportation for the student 
between the school district boundary and the educational facility where special 
instruction and services are provided within the school district. The school district may 
provide necessary transportation of the student between its boundary and the school 
attended in the contiguous district, but shall not pay the cost of transportation 
provided outside the school district boundary.   

 
E.​ When a student with a disability or a student with a short-term or temporary disability 

is temporarily placed for care and treatment in a day program located in another 
school district and the student continues to live within the school district during the 
care and treatment, the school district shall provide the transportation, at the expense 
of the school district, to that student. The school district may establish reasonable 
restrictions on transportation, except if a Minnesota court or agency orders the child 
placed at a day care and treatment program and the school district receives a copy of 
the order, then the school district must provide transportation to and from the 
program unless the court or agency orders otherwise. Transportation shall only be 
provided by the school district during regular operating hours of the school district.   

 
F.​ When a nonresident student with a disability or a student with a short-term or 

temporary disability is temporarily placed in a residential program within the school 
district, including correctional facilities operated on a fee-for-service basis and state 
institutions, for care and treatment, the school district shall provide the necessary 
transportation at the expense of the school district. Where a joint powers entity enters 
into a contract with a privately owned and operated residential facility for the provision 
of education programs for special education students, the joint powers entity shall 
provide the necessary transportation.   

 
G.​ Each driver and aide assigned to a vehicle transporting students with a disability will 

be provided with appropriate training for the students in their care, will assist students 
with their safe ingress and egress from the bus, will ensure the proper use of 
protective safety devices, and will be provided with access to emergency health care 
information as required by law.   

 
H.​ Any parent of a student with a disability who believes that the transportation services 

provided for that child are not in compliance with the applicable law may utilize the 
alternative dispute resolution and due process procedures provided for in Minnesota 
Statutes, chapter 125A.   
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VIII.​ HOMELESS STUDENTS 
 

A.​ Homeless students shall be provided with transportation services comparable to other 
students in the school district.   

 
B.​ Upon request by the student’s parent, guardian, or homeless education liaison, the 

school district shall provide transportation for a homeless student as follows: 
 

1.​ A resident student who becomes homeless and is residing in a public or private 
shelter location or has other non-shelter living arrangements within the school 
district shall be provided transportation to and from the student’s school of 
origin and the shelter or other non-shelter location on the same basis as 
transportation services are provided to other students in the school district.    

 
2.​ A resident student who becomes homeless and is residing in a public or private 

shelter location or has other non-shelter living arrangements outside of the 
school district shall be provided transportation to and from the student’s 
school of origin and the shelter or other non-shelter location on the same basis 
as transportation services are provided to other students in the school district, 
unless the school district and the school district in which the student is 
temporarily placed agree that the school district in which the student is 
temporarily placed shall provide transportation.   

 
3.​ If a nonresident student is homeless and is residing in a public or private 

homeless shelter or has other non-shelter living arrangements within the 
school district, the school district may provide transportation services between 
the shelter or non-shelter location and the student’s school of origin outside of 
the school district upon agreement with the school district in which the school 
of origin is located.   

 
4.​ A homeless nonresident student enrolled under Minnesota Statutes, section 

124D.08, subdivision 2a, must be provided transportation from the student’s 
district of residence to and from the school of enrollment.   

 
IX.​ AVAILABILITY OF SERVICES 
 

Transportation shall be provided on all regularly scheduled school days or make-up days.  
Transportation will not be provided during the summer school break. Transportation may be 
provided for summer instructional programs for students with a disability or in conjunction 
with a learning year program. Transportation between home and school may also be provided, 
in the discretion of the school district, on staff development days.   

 
X.​ MANNER OF TRANSPORTATION 
 

The scheduling of routes, establishment of the location of bus stops, manner and method of 
transportation, control and discipline of school children, the determination of fees, and any 
other matter relating thereto shall be within the sole discretion, control and management of 
the school board. The school district may, in its discretion, provide room and board, in lieu of 
transportation, to a student who may be more economically and conveniently provided for by 
that means.   

 
XI.​ RESTRICTIONS 
 

Transportation by the school district is a privilege and not a right for an eligible student. A 
student’s eligibility to ride a school bus may be revoked for a violation of school bus safety or 
conduct policies, or violation of any other law governing student conduct on a school bus 
pursuant to the school district’s discipline policy. Revocation of a student’s bus riding privilege 
is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act. Revocation 
procedures for a student who is an individual with a disability under 20 United States Code, 
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section 1415 (Individuals with Disabilities Act), 29 United States Code, section 794 (the 
Rehabilitation Act), and 42 United States Code, section 12132, (Americans with Disabilities 
Act) are governed by these provisions.   

 
XII.​ FEES 
 

A.​ In its discretion, the school district may charge fees for transportation of students to 
and from extracurricular activities conducted at locations other than school, where 
attendance is optional.   

 
B.​ The school district may charge fees for transportation of students to and from school 

when authorized by law. If the school district charges fees for transportation of 
students to and from school, guidelines shall be established for that transportation to 
ensure that no student is denied transportation solely because of inability to pay. The 
school district also may waive fees for transportation if the student’s parent is serving 
in, or within the past year has served in, active military service as defined in 
Minnesota Statutes, section 190.05.   

 
C.​ The school district may charge reasonable fees for transportation of students to and 

from post-secondary institutions for students enrolled under the post-secondary 
enrollment options program.  Families who qualify for mileage reimbursement may use 
their state mileage reimbursement to pay this fee 

 
D.​ Where, in its discretion, the school district provides transportation to and from an 

instructional community-based employment station that is part of an approved 
occupational experience vocational program, the school district may require the 
payment of reasonable fees for transportation from students who receive 
remuneration for their participation in these programs.  

 
Legal References:​ ​ Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.59 (Bus Transportation a Privilege Not a Right) 
Minn. Stat. § 123B.36 (Authorized Fees) 
Minn. Stat. § 123B.41 (Definitions) 
Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 
Minn. Stat. § 123B.84 (Policy) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
Minn. Stat. § 123B.92 (Transportation Aid Entitlement) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.04 (Options for Enrolling in Adjoining States) 
Minn. Stat. § 124D.041 (Reciprocity with Adjoining States) 
Minn. Stat. § 124D.08 (School Board’s Approval to Enroll in 
Nonresident District; Exceptions) 
Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 125A.02 (Child with a Disability Defined) 
Minn. Stat. § 125A.12 (Attendance in Another District) 
Minn. Stat. § 125A.15 (Placement in Another District; Responsibility) 
Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; 
Education and Transportation) 
Minn. Stat. § 125A.515 (Placement of Students; Approval of Education 
Program) 
Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and 
Blind) 
Minn. Stat. § 126C.01 (Definitions) 
Minn. Stat. § 127A.47 (Payments to Resident and Nonresident 
Districts) 
Minn. Stat. § 190.05 (Definitions) 
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability) 
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with 
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Disability) 
20 U.S.C. § 1415 (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 2000d (Prohibition against Exclusion from Participation in, 
Denial of Benefits of, and Discrimination under Federally Assisted 
Programs on Ground of Race, Color, or National Origin) 
42 U.S.C. § 11431 et seq. (McKinney-Vento Homeless Assistance Act 
of 2001) 
42 U.S.C. § 12132 et seq. (Americans with Disabilities Act) 

 
Cross References:​ MSBA/MASA Model Policy 708 (Transportation of Nonpublic School 

Students) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
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709​ STUDENT TRANSPORTATION SAFETY POLICY 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate students 
on safety issues and the responsibilities of school bus ridership. 

 
II.​ PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A.​ School Bus Safety Week 
 

The school district may designate a school bus safety week. The National School Bus 
Safety Week is the third week in October. 

 
B.​ Student School Bus Safety Training 
 

1.​ The school district shall provide students enrolled in grades kindergarten (K) 
through 10 with age-appropriate school bus safety training of the following 
concepts: 

 
a.​ transportation by school bus is a privilege, not a right; 
 
b.​ school district policies for student conduct and school bus safety; 
 
c.​ appropriate conduct while on the bus; 
 
d.​ the danger zones surrounding a school bus; 
 
e.​ procedures for safely boarding and leaving a school bus; 
 
f.​ procedures for safe vehicle lane crossing; and 
 
g.​ school bus evacuation and other emergency procedures. 

 
2.​ All students in grades K through 6 who are transported by school bus and are 

enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school. All students in grades 7 
through 10 who are transported by school bus and are enrolled during the first or 
second week of school must receive the school bus safety training or receive bus 
safety instruction materials by the end of the sixth week of school, if they have 
not previously received school bus training. Students in grades K through 10 who 
enroll in a school after the second week of school, are transported by school bus, 
and have not received training in their previous school districts shall undergo 
school bus safety training or receive bus safety instructional materials within 4 
weeks of their first day of attendance. 

 
3.​ The school district and a nonpublic school with students transported by school 

bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year. 

 
4.​ Students taking driver’s training instructional classes must receive training in the 

laws and proper procedures for operating a motor vehicle in the vicinity of a 
school bus as required by Minnesota Statutes, section 169.446, subdivision 2. 

 
5.​ The school district and a nonpublic school with students transported by school 

 



bus at public expense must conduct a school bus evacuation drill at least once 
during the school year. 

 
6.​ The school district will make reasonable accommodations in training for students 

known to speak English as a second language and students with disabilities. 
 
7.​ The school district may provide kindergarten students with school bus safety 

training before the first day of school. 
 
8​ The school district shall adopt and make available for public review a curriculum 

for transportation safety education. 
 
9.​ Nonpublic school students transported by the school district will receive school 

bus safety training by their nonpublic school. The nonpublic schools may use the 
school district’s school transportation safety education curriculum. Upon request 
by the school district superintendent, the nonpublic school must certify to the 
school district’s school transportation safety director that all students enrolled in 
grades K through 10 have received the appropriate training. 

 
C.​ Active Transportation Safety Training 
 

1.​ Training Required 
 

a.​ The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active transportation 
safety training. At a minimum, the training must include pedestrian 
safety, including crossing roads. 

 
b.​ The school district must provide pupils enrolled in grades 4 through 8 

with age-appropriate active transportation safety training. At a minimum, 
the training must include: 

 
(1)​ pedestrian safety, including crossing roads safely using the 

searching left, right, left for vehicles in traffic technique;  
 
(2)​ bicycle safety, including relevant traffic laws, use and proper fit of 

protective headgear, bicycle parts and safety features, and safe 
biking techniques; and 

 
(3)​ electric-assisted bicycle safety, including that a person under the 

age of 15 is not allowed to operate an electric-assisted bicycle. 
 

 
2.​ Instruction 
 

a.​ The school district may provide active transportation safety training 
through distance learning. 

 
b.​ The district and a nonpublic school must make reasonable 

accommodations for the active transportation safety training of pupils 
known to speak English as a second language and pupils with disabilities. 

 
III.​ CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A.​ Riding the school bus is a privilege, not a right. The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students. 

 
B.​ Consequences for school bus/bus stop misconduct will be imposed by the school district 

under adopted administrative discipline procedures. In addition, all school bus/bus stop 
misconduct will be reported to the school district’s transportation safety director.  Serious 

 



misconduct may be reported to local law enforcement. 
 

1.​ School Bus and Bus Stop Rules 
 

The school district school bus safety rules are to be posted on every bus. If these 
rules are broken, the school district’s discipline procedures are to be followed. In 
most circumstances, consequences are progressive and may include suspension 
of bus privileges. It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation Office/School Office. 

 
2.​ Rules at the Bus Stop 
 

a.​ Get to your bus stop 5 minutes before your scheduled pick up time. The 
school bus driver will not wait for late students. 

 
b.​ Respect the property of others while waiting at your bus stop. 
 
c.​ Keep your arms, legs, and belongings to yourself. 
 
d.​ Use appropriate language. 
 
e.​ Stay away from the street, road, or highway when waiting for the bus. 
 
f.​ Wait until the bus stops before approaching the bus. 
 
g.​ After getting off the bus, move away from the bus. 
 
h.​ If you must cross the street, always cross in front of the bus where the 

driver can see you. Wait for the driver to signal to you before crossing 
the street. 

 
i.​ No fighting, harassment, intimidation, or horseplay. 
 
j.​ No use of alcohol, tobacco, or drugs. 

 
3.​ Rules on the Bus 
 

a.​ Immediately follow the directions of the driver. 
 
b.​ Sit in your seat facing forward. 
 
c.​ Talk quietly and use appropriate language. 
 
d.​ Keep all parts of your body inside the bus. 
 
e.​ Keep your arms, legs, and belongings to yourself. 
 
f.​ No fighting, harassment, intimidation, or horseplay. 
 
g.​ Do not throw any object. 
 
h.​ No eating, drinking, or use of alcohol, tobacco, or drugs. 
 
i.​ Do not bring any weapons or dangerous objects on the school bus. 
 
j.​ Do not damage the bus. 

 
4.​ Consequences 
 

a.​ Consequences for school bus/bus stop misconduct will apply to all regular 
and late routes. Decisions regarding a student’s ability to ride the bus in 

 



connection with cocurricular and extracurricular events (for example, 
field trips or competitions) will be in the sole discretion of the school 
district. Parents or guardians will be notified of any suspension of bus 
privileges. 

 
(1)​ Elementary (K-6) 
 
1st offense  – warning 
2nd offense – 3 school-day suspension from riding the bus  
3rd offense – 5 school-day suspension from riding the bus  
4th offense – 10  school-day  suspension  from  riding  the 
bus/meeting with parent 
Further offenses – individually considered. Students may be suspended 

for longer periods of time, including the remainder of the school 
year. 

 
(2)​ Secondary (7-12) 
 
1st offense  – warning 
2nd offense – 5 school-day suspension from riding the bus  
3rd offense – 10 school-day suspension from riding the bus  
4th offense – 20  school-day  suspension  from  riding  the 
bus/meeting with parent 
5th offense – suspended   from   riding   the   bus   for   the remainder of 

the school year 
 

[Note: When any student goes 60 transportation days without a 
report, the student’s consequences may start over at the first 
offense.] 

 
(3)​ Other Discipline 
 

Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time. Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school also may result from school bus/bus stop 
misconduct. 

 
(4)​ Records 
 

Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records. Reports of student 
misbehavior on a school bus or in a bus-loading or unloading 
area that are reasonably believed to cause an immediate and 
substantial danger to the student or surrounding persons or 
property shall be provided by the school district to local law 
enforcement and the Department of Public Safety in accordance 
with state and federal law. 

 
(5)​ Vandalism/Bus Damage 
 

Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make arrangements 
to pay) within 2 weeks may result in the loss of bus privileges 
until damages are paid. 

 
(6)​ Notice 
 

School bus and bus stop rules and consequences for violations of 
these rules will be reviewed with students annually and copies of 

 



these rules will be made available to students. School bus rules 
are to be posted on each school bus. 

 
(7)​ Criminal Conduct 
 

In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate school 
district personnel and local law enforcement officials will be 
informed. 

 
IV.​ PARENT AND GUARDIAN INVOLVEMENT 
 

A.​ Parent and Guardian Notification 
 

The school district school bus and bus stop rules will be provided to each family. Parents 
and guardians are asked to review the rules with their children. 

 
B.​ Parents/Guardians Responsibilities for Transportation Safety 
 

Parents/Guardians are responsible to: 
 

1.​ Become familiar with school district rules, policies, regulations, and the principles 
of school bus safety, and thoroughly review them with their children; 

 
2.​ Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 
 
3.​ Communicate safety concerns to their school administrators; 
 
4.​ Monitor bus stops, if possible; 
 
5.​ Have their children to the bus stop 5 minutes before the bus arrives; 
 
6.​ Have their children properly dressed for the weather; and 
 
7.​ Have a plan in case the bus is late. 

 
V.​ SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A.​ School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a 
school bus endorsement. A person possessing a valid driver’s license, without a school 
bus endorsement, may drive a type III vehicle set forth in Sections VII.B. and VII.C., 
below. Drivers with a valid Class D driver’s license, without a school bus endorsement, 
may operate a “type A-I” school bus as set forth in Section VII.D., below. 

 
B.​ The school district shall conduct mandatory drug and alcohol testing of all school district 

bus drivers and bus driver applicants in accordance with state and federal law and school 
district policy. 

 
C.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a commercial driver’s license and who is convicted of a criminal 
offense, a serious traffic violation, or of violating any other state or local law relating to 
motor vehicle traffic control, other than a parking violation, in any type of motor vehicle 
in a state or jurisdiction other than Minnesota, shall notify the Minnesota Division of 
Driver and Vehicle Services (Division) of the conviction within 30 days of the conviction. 
For purposes of this paragraph, a “serious traffic violation” means a conviction of any of 
the following offenses: 

 
1.​ excessive speeding, involving any single offense for any speed of 15 miles per 

hour or more above the posted speed limit; 
 

 



2.​ reckless driving; 
 
3.​ improper or erratic traffic lane changes; 
 
4.​ following the vehicle ahead too closely; 
 
5.​ a violation of state or local law, relating to motor vehicle traffic control, arising in 

connection with a fatal accident; 
 
6.​ driving a commercial vehicle without obtaining a commercial driver’s license or 

without having a commercial driver’s license in the driver’s possession; 
 
7.​ driving a commercial vehicle without the proper class of commercial driver’s 

license and/or endorsements for the specific vehicle group being operated or for 
the passengers or type of cargo being transported; 

 
8.​ a violation of a state or local law prohibiting texting while driving a commercial 

vehicle; and 
 
9.​ a violation of a state or local law prohibiting the use of a hand-held mobile 

telephone while driving a commercial vehicle. 
 

D.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 
III vehicle, who has a commercial driver’s license and who is convicted of violating, in 
any type of motor vehicle, a Minnesota state or local law relating to motor vehicle traffic 
control, other than a parking violation, shall notify the person’s employer of the 
conviction within 30 days of conviction. The notification shall be in writing and shall 
contain all the information set forth in Attachment A accompanying this policy. 

 
E.​ A school bus driver, with the exception of a driver operating a type A-I school bus or type 

III vehicle, who has a Minnesota commercial driver’s license suspended, revoked, or 
cancelled by the state of Minnesota or any other state or jurisdiction and who loses the 
right to operate a commercial vehicle for any period or who is disqualified from operating 
a commercial motor vehicle for any period  shall notify the person’s employer of the 
suspension, revocation, cancellation, lost privilege, or disqualification. Such notification 
shall be made before the end of the business day following the day the employee 
received notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification. The notification shall be in writing and shall contain all the information 
set forth in Attachment B accompanying this policy. 

 
F.​ A person who operates a type III vehicle and who sustains a conviction as described in 

Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession of 
child pornography or display of pornography to a minor), or VII.C.1.i. (multiple moving 
violations) while employed by the entity that owns, leases, or contracts for the school 
bus, shall report the conviction to the person’s employer within 10 days of the date of 
the conviction. The notification shall be in writing and shall contain all the information set 
forth in Attachment C accompanying this policy. 

 
VI.​ SCHOOL BUS DRIVER TRAINING 
 

A.​ Training 
 

1.​ All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual. All school bus drivers shall 
receive in-service training annually. For purposes of this section, “annually” 
means at least once every 380 days from the initial or previous evaluation and at 
least once every 380 days from the initial or previous license verification. The 

 



school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual. 

 
 
2.​ All bus drivers operating a type III vehicle will be provided with annual training 

and certification as set forth in Section VII.C.1.b., below, by either the school 
district or the entity from whom such services are contracted by the school 
district. 

 
 

 
B.​ Evaluation 
 

School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies: 

 
1.​ Safely operate the type of school bus the driver will be driving; 
 
2.​ Understand student behavior, including issues relating to students with 

disabilities; 
 
3.​ Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 
 
4.​ Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 
 
5.​ Handle emergency situations; and 
 
6.​ Safely load and unload students. 

 
The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Model School Bus Driver Training 
Manual. 

 
 
VII.​ OPERATING RULES AND PROCEDURES 
 

A.​ General Operating Rules 
 

1.​ School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual. 

 
2.​ Only students assigned to the school bus by the school district shall be 

transported. The number of students or other authorized passengers transported 
in a school bus shall not be more than the legal capacity for the bus.  No person 
shall be allowed to stand when the bus is in motion. 

 
3.​ The parent/guardian may designate, pursuant to school district policy, a day care 

facility, respite care facility, the residence of a relative, or the residence of a 
person chosen by the parent or guardian as the address of the student for 
transportation purposes. The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements. 

 
4.​ Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 
 
5.​ To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake systems to 

 



avoid diesel fumes from being drawn into the systems. 
 

[NOTE: A school district is not required to comply with Section VII.A.5. if 
the school board determines that alternative locations block traffic, 
impair student safety, or are not cost effective.] 

 
6.​ A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-held or 
hands free, when the vehicle is in motion or a part of traffic. For purposes of this 
paragraph, “school bus” has the meaning given in Minnesota Statutes, section 
169.011, subdivision 71. In addition, “school bus” also includes type III vehicles 
when driven by employees or agents of the school district. “Cellular phone” 
means a cellular, analog, wireless, or digital telephone capable of sending or 
receiving telephone or text messages without an access line for service. 

 
B.​ Type III Vehicles 
 

1.​ Type III vehicles are restricted to passenger cars, station wagons, vans, and 
buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people including the driver and a gross vehicle weight rating of 10,000 pounds or 
less.  A van or bus converted to a seating capacity of 10 or fewer and placed in 
service on or after August 1, 1999, must have been originally manufactured to 
comply with the passenger safety standards. 

 
2.​ Type III vehicles must be painted a color other than national school bus yellow. 
 
3.​ Type III vehicles shall be state inspected in accordance with legal requirements. 
 
4.​ Vehicles model year 2007 or older must not be used as type III vehicles to 

transport school children, except those vehicles that are manufactured to meet 
the structural requirements of federal motor vehicle safety standard 222, 49 
Code of Federal Regulations, Part 571. 

​  
5.​ If a type III vehicle is school district owned, the school district name will be 

clearly marked on the side of the vehicle. The type III vehicle must not have the 
words “school bus” in any location on the exterior of the vehicle or in any interior 
location visible to a motorist. 

 
6.​ A “type III vehicle” must not be outwardly equipped and identified as a type A, 

B, C, or D bus. 
 
7.​ Eight-lamp warning systems and stop arms must not be installed or used on type 

III vehicles. 
 
8.​ Type III vehicles must be equipped with mirrors as required by law. 
 
9.​ Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or park. 
Any type III vehicle used to transport students must not load or unload so that a 
student has to cross the road, except where not possible or impractical, then the 
driver or assistant must escort a student across the road. If the driver escorts 
the student across the road, then the motor must be stopped, the ignition key 
removed, the brakes set, and the vehicle otherwise rendered immobile. 

 
10.​ Any type III vehicle used to transport students must carry emergency equipment 

including: 
 

a.​ Fire extinguisher. A minimum of one 10BC rated dry chemical type fire 
extinguisher is required. The extinguisher must be mounted in a bracket 
and must be located in the driver’s compartment and be readily 
accessible to the driver and passengers. A pressure indicator is required 

 



and must be easily read without removing the extinguisher from its 
mounted position. 

 
b.​ First aid kit and body fluids cleanup kit. A minimum of a 10-unit first aid 

kit and a body fluids cleanup kit is required. They must be contained in 
removable, moisture- and dust-proof containers mounted in an 
accessible place within the driver’s compartment and must be marked to 
indicate their identity and location. 

 
c.​ Passenger cars and station wagons may carry a fire extinguisher, a first 

aid kit, and warning triangles in the trunk or trunk area of the vehicle if a 
label in the driver and front passenger area clearly indicates the location 
of these items. 

 
11.​ Students will not be regularly transported in private vehicles that are not state 

inspected as type III vehicles. Only emergency, unscheduled transportation may 
be conducted in vehicles with a seating capacity of 10 or fewer without meeting 
the requirements for a type III vehicle. Also, parents may use a private vehicle 
to transport their own children under a contract with the district. The school 
district has no system of inspection for private vehicles. 

 
12.​ All drivers of type III vehicles will be licensed drivers and will be familiar with the 

use of required emergency equipment. The school district will not knowingly 
allow a person to operate a type III vehicle if the person has been convicted of 
an offense that disqualifies the person from operating a school bus. 

 
13.​ Type III vehicles will be equipped with child passenger restraints, and child 

passenger restraints will be utilized to the extent required by law. 
 
C.​ Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 

Endorsement 
 

1.​ The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

 
a.​ The operator is an employee of the entity that owns, leases, or contracts 

for the school bus, which may include the school district. 
 
b.​ The operator’s employer, which may include the school district, has 

adopted and implemented a policy that provides for annual training and 
certification of the operator in: 

 
(1)​ safe operation of a type III vehicle; 
 
(2)​ understanding student behavior, including issues relating to 

students with disabilities; 
 
(3)​ encouraging orderly conduct of students on the bus and handling 

incidents of misconduct appropriately; 
 
(4)​ knowing and understanding relevant laws, rules of the road, and 

local school bus safety policies; 
 
(5)​ handling emergency situations; 
 
(6)​ proper use of seat belts and child safety restraints; 
 
(7)​ performance of pretrip vehicle inspections; 
 
(8)​ safe loading and unloading of students, including, but not limited 

 



to: 
 

(a)​ utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, yards, 
and other areas to enable the student to avoid hazardous 
conditions; 

 
(b)​ refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a designated 
turn lane, or a lane adjacent to a designated turn lane; 

 
(c)​ avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across the 
road if it is not reasonably feasible to avoid such a 
location; 

 
(d)​ placing the type III vehicle in “park” during loading and 

unloading; 
 
(e)​ escorting a student across the road under clause (c) only 

after the motor is stopped, the ignition key is removed, 
the brakes are set, and the vehicle is otherwise rendered 
immobile; and 

 
(9)​ compliance with paragraph V.F. concerning reporting convictions 

to the employer within 10 days of the date of conviction. 
 

c.​ A background check or background investigation of the operator has 
been conducted that meets the requirements under Minnesota Statutes, 
section 122A.18, subdivision 8, or Minnesota Statutes, section 123B.03 
for school district employees; Minnesota Statutes, section 144.057 or 
Minnesota Statutes, chapter 245C for day care employees; or Minnesota 
Statutes, section 171.321, subdivision 3, for all other persons operating 
a type III vehicle under this section. 

 
d.​ Operators shall submit to a physical examination as required by 

Minnesota Statutes, section 171.321, subdivision 2. 
 
e.​ The operator’s employer requires preemployment drug testing of 

applicants for operator positions. Current operators must comply with the 
employer’s policy under Minnesota Statutes, section 181.951, 
subdivisions 2, 4, and 5. Notwithstanding any law to the contrary, the 
operator’s employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f.​ The operator’s driver’s license is verified annually by the entity that 

owns, leases, or contracts for the type III vehicle as required by 
Minnesota Statutes, section 171.321, subdivision 5. 

 
g.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

609.02, of violating Minnesota Statutes, section 169A.25, 169A.26, 
169A.27 (driving while impaired offenses), or 169A.31 (alcohol-related 
school bus driver offenses), or whose driver’s license is revoked under 
Minnesota Statutes, sections 169A.50 to 169A.53 of the implied consent 
law, or who is convicted of violating or whose driver’s license is revoked 
under a similar statute or ordinance of another state, is precluded from 
operating a type III vehicle for 5 years from the date of conviction. 

 
h.​ A person who has ever been convicted of a disqualifying offense as 

 



defined in Minnesota Statutes, section 171.3215, subdivision1(c), (i.e., 
felony, controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of minor in 
a sexual performance, or possession of child pornography or display of 
pornography to a minor) may not operate a type III vehicle. 

 
i.​ A person who sustains a conviction, as defined under Minnesota Statutes, 

section 609.02, of a moving offense in violation of Minnesota Statutes, 
chapter 169 within 3 years of the first of 3 other moving offenses is 
precluded from operating a type III vehicle for 1 year from the date of 
the last conviction. 

 
j.​ Students riding the type III vehicle must have training required under 

Minnesota Statutes, section 123B.90, Subd. 2 (See Section II.B., above). 
 
k.​ Documentation of meeting the requirements listed in this section must be 

maintained under separate file at the business location for each type III 
vehicle operator. The school district or any other entity that owns, leases, 
or contracts for the type III vehicle operating under this section is 
responsible for maintaining these files for inspection. 

 
2.​ The Type III vehicle must bear a current certificate of inspection issued under 

Minnesota Statutes, section 169.451. 
 
3.​ An employee of the school district who is not employed for the sole purpose of 

operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. (drug 
testing), above. 

 
D.​ Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a School 

Bus Endorsement 
 

1.​ The holder of a Class D driver’s license, without a school bus endorsement, may 
operate a type A-I school bus or a Multifunction School Activity Bus (MFSAB) 
under the following conditions: 

 
a.​ The operator is an employee of the school district or an independent 

contractor with whom the school district contracts for the school bus and 
is not solely hired to provide transportation services under this 
paragraph. 

 
b.​ The operator drives the school bus only from points of origin to points of 

destination, not including home-to-school trips to pick up or drop off 
students. 

 
c.​ The operator is prohibited from using the 8-light system if the vehicle is 

so equipped. 
 
d.​ The operator has submitted to a background check and physical 

examination as required by Minnesota Statutes, section 171.321, 
subdivision 2. 

 
e.​ The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minnesota Statutes, 
section 171.02, subdivisions 2a(h) - 2a(j). 

 
f.​ The operator has been trained in the proper use of child safety restraints 

as set forth in the National Highway Traffic Safety Administration’s 
“Guideline for the Safe Transportation of Pre- school Age Children in 
School Buses,” if child safety restraints are used by passengers, in 
addition to the training required in Section VI., above. 

 



 
g.​ The bus has a gross vehicle weight rating of 14,500 pounds or less and is 

designed to transport 15 or fewer passengers, including the driver. 
 

2.​ The school district shall maintain annual certification of the requirements listed in 
this section for each Class D license operator. 

 
3.​ A school bus operated under this section must bear a current certificate of 

inspection. 
 
4.​ The word “School” on the front and rear of the bus must be covered by a sign 

that reads “Activities” when the bus is being operated under authority of this 
section. 

 
VIII.​ SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A.​ If possible, school bus drivers or their supervisors shall call “911” or the local emergency 
phone number in the event of a serious emergency. 

 
B.​ School bus drivers shall meet the emergency training requirements contained in Unit III 

“Crash & Emergency Preparedness” of the Minnesota Department of Public Safety Model 
School Bus Driver Training Manual. This includes procedures in the event of a crash 
(accident). 

 
[NOTE: The Model School Bus Driver Training Manual is available online through 
the Minnesota Department of Public Safety State Patrol web page.] 

 
C.​ School bus drivers and bus assistants for special education students requiring special 

transportation service because of their handicapping condition shall be trained in basic 
first aid procedures, shall within one (1) month after the effective date of assignment 
participate in a program of in-service training on the proper methods for dealing with the 
specific needs and problems of students with disabilities, assist students with disabilities 
on and off the bus when necessary for their safe ingress and egress from the bus; and 
ensure that protective safety devices are in use and fastened properly. 

 
D.​ Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition. The 
information shall state: 

 
1.​ the student’s name and address; 
 
2.​ the nature of the student’s disabilities; 
 
3.​ emergency health care information; and 
 
4.​ the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s parents or 
custodians who can be contacted in case of an emergency. 

 
IX.​ SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A.​ All school vehicles shall be maintained in safe operating conditions through a systematic 
preventive maintenance and inspection program adopted or approved by the school 
district. 

 
B.​ All school vehicles shall be state inspected in accordance with legal requirements. 
 
C.​ A copy of the current daily pre-trip inspection report must be carried in the bus. Daily 

pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule. Prompt reports of defects to be immediately corrected will be 
submitted. 

 



 
D.​ Daily post-trip inspections shall be performed to check for any children or lost items 

remaining on the bus and for vandalism. 
 
X.​ SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated an individual to serve as the school district’s school 
transportation safety director. The school transportation safety director shall have day-to- day 
responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district. The school transportation safety director will 
assure that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required Minnesota Statutes, section 
171.321, subdivision 4. The transportation safety director also shall annually verify or ensure 
that the private contractor utilized by the school has verified the validity of the driver’s license of 
each employee who regularly transports students for the school district in a type A, B, C, or D 
school bus, type III vehicle, or MFSAB with the National Driver Register or the Department of 
Public Safety. Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation safety 
director also shall certify to the superintendent that students have received school bus safety 
training in accordance with state law. The name, address and telephone number of the school 
transportation safety director are on file in the school district office. Any questions regarding 
student transportation or this policy may be addressed to the school transportation safety 
director. 

 
XI.​ STUDENT TRANSPORTATION SAFETY COMMITTEE 
 

The school board may establish a student transportation safety committee. The chair of the 
student transportation safety committee is the school district’s school transportation safety 
director. The school board shall appoint the other members of the student transportation safety 
committee. Membership may include parents, school bus drivers, representatives of school bus 
companies, local law enforcement officials, other school district staff, and representatives from 
other units of local government. 

 
Legal References:​ Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) Minn. Stat. § 123B.03 

(Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or Cooperative Learning 
Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)  
Minn.  Stat.  § 123B.885 (Diesel School Buses; Operation of Engine; Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn.  Stat.  § 144.057 (Background Studies on Licensees and Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)  
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)  
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training and 
Education Rules) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) Minn. Stat. §§ 
169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)  
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, 
Restrictions) 
Minn.  Stat.  § 171.168 (Notice of Violation by Commercial Driver) 
Minn.  Stat.  § 171.169 (Notice of Commercial License Suspension) 

 



Minn. Stat. § 171.321 (Qualifications of School Bus and Type III Vehicle Drivers) 
Minn.  Stat.  § 171.3215, Subd.  1(c) (Canceling Bus Endorsement for Certain 
Offenses) 
Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)  
Minn. Stat. Ch. 245C (Human Services Background Studies)  
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. Part 383 (Commercial Driver’s License Standards; Requirements and 
Penalties) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)  
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
49 C.F.R. § 383.51 (Disqualification of Drivers) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 

 
Cross References:​ MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)  

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students)  
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 

 



 712-1 

Adopted:                               MSBA/MASA Model Policy 712 
Orig. 1996 

Revised:                                Rev. 2025 
 
 
712 VIDEO RECORDING OTHER THAN ON BUSES 
 

[NOTE: See MSBA/MASA Model Policy 711 for Video Recording on School Buses.] 
 
I. PURPOSE 
 

Maintaining the health, welfare, and safety of students, staff, and visitors while on school district 
property and the protection of school district property are important functions of the school 
district. The behavior of individuals who come on to school property is a significant factor in 
maintaining order and discipline and protecting students, staff, visitors, and school district 
property. The school board recognizes the value of video recording systems in monitoring 
activity on school property in furtherance of protecting the health, welfare, and safety of 
students, staff, visitors, and school district property. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Placement 
 

1. School district buildings and grounds may be equipped with video cameras. 
 

2. Video recording may occur in any school district building or on any school district 
property. 

 
3. Video recording will normally not be used in bathrooms or locker rooms, 

although these areas may be monitored by individuals of the same sex as the 
occupants of the bathrooms or locker rooms.  

 
B. Use of Video Recordings 

 
1. Video recordings will be viewed by school district personnel on a random basis 

and/or when problems have been brought to the attention of the school district. 
 

2. A video recording of the actions of students and/or employees may be used by 
the school district as evidence in any disciplinary action brought against any 
student or employee arising out of the student’s or employee’s conduct in school 
district buildings or on school grounds. 

 
3. A video recording will be released only in conformance with the Minnesota 

Government Data Practices Act, Minnesota Statutes, chapter 13, and the Family 
Educational Rights and Privacy Act, 20 United States Code, section 1232g, and 
the rules and/or regulations promulgated thereunder. 

 
C. Security and Maintenance 

 
1. The school district shall establish appropriate security safeguards to ensure that 

video recordings are maintained and stored in conformance with the Minnesota 
Government Data Practices Act, Minnesota Statutes, chapter 13, and the Family 
Educational Rights and Privacy Act, 20 United States Code, section 1232g, and 
the rules and/or regulations promulgated thereunder. 
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2. The school district shall ensure that video recordings are retained in accordance 
with the school district’s records retention schedule. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 138.17 (Government Records; Administration) 
Minn. Stat. § 609.746 (Interference with Privacy) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
 

Resources: U.S. Department of Education: FAQs on Photos and Videos under FERPA 
(Accessed 10/12/25) 

https://studentprivacy.ed.gov/faq/faqs-photos-and-videos-under-ferpa
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722 PUBLIC DATA AND DATA SUBJECT REQUESTS 
 

[NOTE: School districts are required by statute to establish procedures consistent with 
the Minnesota Government Data Practices Act for public data requests and data 
subject requests.] 

 
I. PURPOSE 
 

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes, chapter 13 (MGDPA), and Minnesota Rules, parts 1205.0100-
1205.2000 in responding to requests for public data. 

 
III. DEFINITIONS 
 

A. Confidential Data on Individuals 
 

Data made not public by statute or federal law applicable to the data and are inaccessible 
to the individual subject of those data. 

 
B. Data on Individuals 

 
All government data in which any individual is or can be identified as the subject of that 
data, unless the appearance of the name or other identifying data can be clearly 
demonstrated to be only incidental to the data and the data are not accessed by the 
name or other identifying data of any individual. 

 
C. Data Practices Compliance Officer 

 
The data practices compliance official is the designated employee of the school district 
to whom persons may direct questions or concerns regarding problems in obtaining 
access to data or other data practices problems. The responsible authority may be the 
data practices compliance official. 

 
D. Government Data 

 
 All data collected, created, received, maintained or disseminated by any government 

entity regardless of its physical form, storage media or conditions of use.  
 
E. Individual 

 
“Individual” means a natural person. In the case of a minor or an incapacitated person 
as defined in Minnesota Statutes, section 524.5-102, subdivision 6, "individual" includes 
a parent or guardian or an individual acting as a parent or guardian in the absence of a 
parent or guardian, except that the responsible authority shall withhold data from 
parents or guardians, or individuals acting as parents or guardians in the absence of 
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parents or guardians, upon request by the minor if the responsible authority determines 
that withholding the data would be in the best interest of the minor. 

 
F. Inspection 

 
“Inspection” means the visual inspection of paper and similar types of government data.  
Inspection does not include printing copies by the school district, unless printing a copy 
is the only method to provide for inspection of the data. For data stored in electronic 
form and made available in electronic form on a remote access basis to the public by 
the school district, inspection includes remote access to the data by the public and the 
ability to print copies of or download the data on the public’s own computer equipment. 

 
G. Not Public Data 

 
Any government data classified by statute, federal law, or temporary classification as 
confidential, private, nonpublic, or protected nonpublic. 

 
H. Nonpublic Data 

 
Data not on individuals made by statute or federal law applicable to the data: (a) not 
accessible to the public; and (b) accessible to the subject, if any, of the data. 
 

I. Private Data on Individuals 
 
Data made by statute or federal law applicable to the data: (a) not public; and (b) 
accessible to the individual subject of those data. 
 

J. Protected Nonpublic Data 
 

Data not on individuals made by statute or federal law applicable to the data (a) not 
public and (b) not accessible to the subject of the data. 

 
K. Public Data 

 
 All government data collected, created, received, maintained, or disseminated by the 

school district, unless classified by statute, temporary classification pursuant to statute, 
or federal law, as nonpublic or protected nonpublic; or, with respect to data on 
individuals, as private or confidential. 

 
L. Public Data Not on Individuals 

 
Data accessible to the public pursuant to Minnesota Statutes, section 13.03. 
 

M. Public Data on Individuals 
 
Data accessible to the public in accordance with the provisions of Minnesota Statutes, 
section 13.03. 
 

N. Responsible Authority 
 

The individual designated by the school board as the individual responsible for the 
collection, use, and dissemination of any set of data on individuals, government data, 
or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent. 
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O. Summary Data 
 

Statistical records and reports derived from data on individuals but in which individuals 
are not identified and from which neither their identities nor any other characteristic 
that could uniquely identify an individual is ascertainable. Unless classified pursuant to 
Minnesota Statutes, section 13.06, another statute, or federal law, summary data is 
public. 

 
IV. REQUESTS FOR PUBLIC DATA  
 

A. All requests for public data must be made in writing directed to the responsible authority. 
 

1. A request for public data must include the following information: 
 
a. Date the request is made; 

 
b. A clear description of the data requested; 
 
c. Identification of the form in which the data is to be provided (e.g., 

inspection, copying, both inspection and copying, etc.); and 
 
d. Method to contact the requestor (such as phone number, address, or 

email address). 
 

2. Unless specifically authorized by statute, the school district may not require 
persons to identify themselves, state a reason for, or justify a request to gain 
access to public government data. A person may be asked to provide certain 
identifying or clarifying information for the sole purpose of facilitating access to 
the data.  

 
3. The identity of the requestor is public, if provided, but cannot be required by 

the government entity. 
 

4. The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request. 

 
B. The responsible authority will respond to a data request at reasonable times and places 

as follows: 
 

1. The responsible authority will notify the requestor in writing as follows: 
 

a. The requested data does not exist; or 
 

b. The requested data does exist but either all or a portion of the data is 
not accessible to the requestor; or 

 
(1) If the responsible authority determines that the requested data 

is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary classification, 
or specific provision of federal law on which the determination 
is based. 
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(2) Upon the request of a requestor who is denied access to data, 
the responsible authority shall certify in writing that the request 
has been denied and cite the specific statutory section, 
temporary classification, or specific provision of federal law upon 
which the denial was based. 

 
c. The requested data does exist and provide arrangements for inspection 

of the data, identify when the data will be available for pick-up, or 
indicate that the data will be sent by mail. If the requestor does not 
appear at the time and place established for inspection of the data or 
the data is not picked up within ten (10) business days after the 
requestor is notified, the school district will conclude that the data is no 
longer wanted and will consider the request closed.  

 
2. The school district’s response time may be affected by the size and complexity 

of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time. 

 
3. The school district will provide an explanation of technical terminology, 

abbreviations, or acronyms contained in the responsive data on request. 
 

4. The school district is not required by the MGDPA to create or collect new data in 
response to a data request, or to provide responsive data in a specific form or 
arrangement if the school district does not keep the data in that form or 
arrangement.   

 
5. The school district is not required to respond to questions that are not about a 

particular data request or requests for data in general. 
 

C. If the school district notifies the requesting person that responsive data or copies are 
available for inspection or collection, and the requesting person does not inspect the 
data or collect the copies within five business days of the notification, the school district 
may suspend any further response to the request until the requesting person inspects 
the data that has been made available, or collects and pays for the copies that have 
been produced. 

 
[NOTE: The 2025 Minnesota legislature enacted Paragraph C.] 

 
V. REQUEST FOR SUMMARY DATA  
 

A. A request for the preparation of summary data shall be made in writing directed to the 
responsible authority. 

 
1. A request for the preparation of summary data must include the following 

information: 
 

a. Date the request is made; 
 

b. A clear description of the data requested; 
 

c. Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and 

 
d. Method to contact requestor (phone number, address, or email 

address). 
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B. The responsible authority will respond within ten (10) business days of the receipt of a 

request to prepare summary data and inform the requestor of the following: 
 

1. The estimated costs of preparing the summary data, if any; and 
 

2. The summary data requested; or 
 

3. A written statement describing a time schedule for preparing the requested 
summary data, including reasons for any time delays; or 

 
4. A written statement describing the reasons why the responsible authority has 

determined that the requestor’s access would compromise the private or 
confidential data. 

 
C. The school district may require the requestor to pre-pay all or a portion of the cost of 

creating the summary data before the school district begins to prepare the summary 
data. 

 
VI. DATA BY AN INDIVIDUAL DATA SUBJECT 
 

A. Collection and storage of all data on individuals and the use and dissemination of private 
and confidential data on individuals shall be limited to that necessary for the 
administration and management of programs specifically authorized by the legislature 
or local governing body or mandated by the federal government. 

 
B. Private or confidential data on an individual shall not be collected, stored, used, or 

disseminated by the school district for any purposes other than those stated to the 
individual at the time of collection in accordance with Minnesota Statutes section 13.04, 
except as provided in Minnesota Statutes, section 13.05, subdivision 4. 

 
C. Upon request to the responsible authority or designee, an individual shall be informed 

whether the individual is the subject of stored data on individuals, and whether it is 
classified as public, private or confidential. Upon further request, an individual who is 
the subject of stored private or public data on individuals shall be shown the data without 
any charge and, if desired, shall be informed of the content and meaning of that data. 

 
D. After an individual has been shown the private data and informed of its meaning, the 

data need not be disclosed to that individual for six (6) months thereafter unless a 
dispute or action pursuant to this section is pending or additional data on the individual 
has been collected or created.  

 
E. The responsible authority or designee shall provide copies of the private or public data 

upon request by the individual subject of the data. The responsible authority or designee 
may require the requesting person to pay the actual costs of making and certifying the 
copies. 

 
F. The responsible authority or designee shall comply immediately, if possible, with any 

request made pursuant to this subdivision, or within ten (10) days of the date of the 
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is 
not possible. 

 
G. An individual subject of the data may contest the accuracy or completeness of public or 

private data. To exercise this right, an individual shall notify in writing the responsible 
authority describing the nature of the disagreement. The responsible authority shall 
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within 30 days either: (1) correct the data found to be inaccurate or incomplete and 
attempt to notify past recipients of inaccurate or incomplete data, including recipients 
named by the individual; or (2) notify the individual that the authority believes the data 
to be correct. Data in dispute shall be disclosed only if the individual's statement of 
disagreement is included with the disclosed data. 

 
H. The determination of the responsible authority may be appealed by a data subject 

pursuant to the provisions of the Administrative Procedure Act relating to contested 
cases. Upon receipt of an appeal by an individual, the Commissioner of the Minnesota 
Department of Administration (“Commissioner”) shall, before issuing the order and 
notice of a contested case hearing required by Minnesota Statutes, chapter 14, try to 
resolve the dispute through education, conference, conciliation, or persuasion. If the 
parties consent, the Commissioner may refer the matter to mediation. Following these 
efforts, the Commissioner shall dismiss the appeal or issue the order and notice of 
hearing. 

 
I. Data on individuals that have been successfully challenged by an individual must be 

completed, corrected, or destroyed by a government entity without regard to the 
requirements of Minnesota Statutes, section 138.17. 

 
J. After completing, correcting, or destroying successfully challenged data, the school 

district may retain a copy of the Commissioner’s  order issued under Minnesota Statutes, 
chapter 14 or, if no order were issued, a summary of the dispute between the parties 
that does not contain any particulars of the successfully challenged data. 

 
VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA 
 

A. All requests for individual subject data must be made in writing directed to the 
responsible authority. 

 
B. A request for individual subject data must include the following information: 
 

1. Statement that one is making a request as a data subject for data about the 
individual or about a student for whom the individual is the parent or guardian; 

 
2. Date the request is made; 

 
3. A clear description of the data requested; 

 
4. Proof that the individual is the data subject or the data subject’s parent or 

guardian; 
 

5. Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and 

 
6. Method to contact the requestor (such as phone number, address, or email 

address). 
 

C. The identity of the requestor of private data is private. 
 

D. The responsible authority may seek clarification from the requestor if the request is not 
clear before providing a response to the data request. 

 
E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or 

their parents for educational records and data. 
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VIII. COSTS 
 

A. Public Data 
 

1. The school district will charge for copies provided as follows: 
 

a. One hundred (100) or fewer pages of black and white, letter or legal 
sized paper copies will be charged at twenty-five (25) cents for a one-
sided copy or fifty (50) cents for a two-sided copy. 

 
b. More than one hundred (100) pages or copies on other materials are 

charged based upon the actual cost of searching for and retrieving the 
data and making the copies or electronically sending the data, unless 
the cost is specifically set by statute or rule. 

 
(1) The actual cost of making copies includes employee time, the 

cost of the materials onto which the data is copied (paper, CD, 
DVD, etc.), and mailing costs (if any). 

 
(2) Also, if the school district does not have the capacity to make 

the copies, e.g., photographs, the actual cost paid by the school 
district to an outside vendor will be charged. 

 
2. All charges must be paid for [in cash or by check] in advance of receiving the 

copies. 
 
[Note: The district should identify the payment methods that it will accept.] 

 
B. Summary Data 
 

 
1. Any costs incurred in the preparation of summary data shall be paid by the 

requestor prior to preparing or supplying the summary data. 
 

2. The school district may assess costs associated with the preparation of summary 
data as follows: 

 
a. The cost of materials, including paper, the cost of the labor required to 

prepare the copies, any schedule of standard copying charges 
established by the school district, any special costs necessary to produce 
such copies from a machine-based record-keeping system, including 
computers and microfilm systems; 

  
b. The school district may consider the reasonable value of the summary 

data prepared and, where appropriate, reduce the costs assessed to the 
requestor. 

 
C. Data Belonging to an Individual Subject 

 
1. The responsible authority or designee may require the requesting person to pay 

the actual costs of making and certifying the copies. 
 

The responsible authority shall not charge the data subject any fee in those 
instances where the data subject only desires to view private data.  
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The responsible authority or designee may require the requesting person to pay 
the actual costs of making and certifying the copies. Based on the factors set 
forth in Minnesota Rule, 1205.0300, subpart 4, the school district determines 
that a reasonable fee would be the charges set forth in section VIII.A of this 
policy that apply to requests for data by the public.   

 
2. The school district may not charge a fee to search for or to retrieve educational 

records of a child with a disability by the child’s parent or guardian or by the 
child upon the child reaching the age of majority. 

 
IX.     Annual Review and Posting 
 

A. The responsible authority shall prepare a written data access policy and a written policy 
for the rights of data subjects (including specific procedures the school district uses for 
access by the data subject to public or private data on individuals). The responsible 
authority shall update the policies no later than August 1 of each year, and at any other 
time as necessary to reflect changes in personnel, procedures, or other circumstances 
that impact the public’s ability to access data.   

 
B. Copies of the policies shall be easily available to the public by distributing free copies to 

the public or by posting the policies in a conspicuous place within the school district that 
is easily accessible to the public or by posting them on the school district’s website. 

 
Data Practices Contacts 
 
Responsible Authority: 
[Name] 
[Location] 
[Phone number; email address] 
 
Data Practices Compliance Official: 
[Name] 
[Location] 
[Phone number; email address] 
 
Data Practices Designee(s):   
[Name] 
[Location] 
[Phone number; email address] 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.01 (Government Data) 
Minn. Stat. § 13.02 (Definitions) 
Minn. Stat. § 13.025 (Government Entity Obligation) 
Minn. Stat. § 13.03 (Access to Government Data) 
Minn. Stat. § 13.04 (Rights of Subjects to Data) 
Minn. Stat. § 13.05 (Duties of Responsible Authority) 
Minn. Stat. § 13.32 (Educational Data) 
Minn. Rules Part 1205.0300 (Access to Public Data) 
Minn. Rules Part 1205.0400 (Access to Private Data) 

  
Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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Resources: MN Department of Administration: Actual Cost 
MN Department of Administration: Copy Costs 
MN Department of Administration: Education Data 

https://mn.gov/admin/data-practices/data/rules/copy-costs/actual-cost/
https://mn.gov/admin/data-practices/data/rules/copy-costs/
https://mn.gov/admin/data-practices/data/types/education/


Policy 722 Form 
2022 

 

INDEPENDENT SCHOOL DISTRICT NO. 0378 
PUBLIC DATA REQUEST FORM 

 
TO BE COMPLETED BY THE REQUESTOR 

REQUESTOR NAME (NOT REQUIRED): PHONE NUMBER:* 
 

ADDRESS:* EMAIL ADDRESS:* 
 

DATE OF REQUEST: 
 

 

DESCRIPTION OF THE INFORMATION REQUESTED: (attach additional page if necessary) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
MANNER IN WHICH RESPONSIVE DATA IS TO BE PROVIDED: 
 
 INSPECTION ONLY   COPIES ONLY**   BOTH INSPECTION AND COPIES                              ** 
 
**Inspection is free, but there is a charge for copies.  Payment must be received before copies will 
be provided. 
 
 

 

 
 
FOR OFFICE USE ONLY 

DATE REQUEST RECEIVED: REQUEST RECEIVED BY: 
 

DATE OF RESPONSE: RESPONSE PROVIDED BY: 
 

 
 
 
* Requestor’s name is optional.  However, contact information is necessary to mail/email the data.  Also, 
contact information is needed if the school district does not understand the request.  We will not work 
on such a request until clarified. 



Adopted:                              ​ MSBA/MASA Model Policy 802 
Orig. 1995 

Revised:                               ​ Rev. 2025 
 
 
802​ DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide guidelines for the superintendent to assist in timely 
disposition of obsolete equipment and material. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

Effective use of school building space, and consideration for safety of personnel, will at times 
require disposal of obsolete equipment and material. 

 
III.​ DEFINITIONS 
 

A.​ “Contract” means an agreement entered into by the school district for the sale of 
supplies, materials, or equipment. 

 
B.​ “Official newspaper” is a regular issue of a qualified legal newspaper. 

 
IV.​ MANNER OF DISPOSITION 
 

A.​ Authorization 
 

The superintendent shall be authorized to dispose of obsolete equipment and materials 
by selling it at a fair price consistent with the procedures outlined in this policy. Any 
sale exceeding the minimum amount for which bids are required must first be 
specifically authorized by the school board. The superintendent shall be authorized to 
properly dispose of used books, materials, and equipment deemed to have little or no 
value. 

 
B.​ Contracts Over $175,000 

 
1.​ If the value of the equipment or materials is estimated to exceed $175,000, 

sealed bids shall be solicited by two weeks’ published notice in the official 
newspaper. This notice shall state the time and place of receiving bids and 
contain a brief description of the subject matter. Additional publication in the 
official newspaper or elsewhere may be made as the school board shall deem 
necessary. 

 
2.​ The sale shall be awarded to the highest responsible bidder, be duly executed 

in writing, and be otherwise conditioned as required by law. 
 

3.​ A record shall be kept of all bids, with names of bidders and amounts of bids, 
and an indication of the successful bid. A bid containing an alteration or 
erasure of any price contained in the bid which is used in determining the 
highest responsible bid shall be rejected unless the alteration or erasure is 
corrected by being crossed out and the correction printed in ink or typewritten 
adjacent thereto and initialed in ink by the person signing the bid. 

 
4.​ In the case of identical high bids from two or more bidders, the school board 

may, at its discretion, utilize negotiated procurement methods with the tied 
high bidders so long as the price paid does not go below the high tied bid 
price. In the case where only a single bid is received, the school board may, at 
its discretion, negotiate a mutually agreeable contract with the bidder so long 
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as the price paid does not fall below the original bid. If no satisfactory bid is 
received, the board may readvertise. 

 
5.​ All bids obtained shall be kept on file for a period of at least one year after 

their receipt. Every contract made without compliance with the foregoing 
provisions shall be void. 

 
6.​ Data submitted by a business to a school in response to a request for bids are 

private until opened. Once opened, the name of the bidder and the dollar 
amount specified become public; all other data are private until completion of 
the selection process, meaning the school has completed its evaluation and 
ranked the responses. After completion of the selection process, all data 
submitted by all bidders are public except trade secret data. If all responses 
are rejected prior to completion of the selection process, all data remain 
private, except the name of the bidder and the dollar amount specified which 
were made public at the bid opening for one year from the proposed opening 
date or until resolicitation results in completion of the selection process or until 
a determination is made to abandon the purchase, whichever occurs sooner, at 
which point the remaining data becomes public. Data created or maintained by 
the school district as part of the selection or evaluation process are protected 
as nonpublic data until completion of the selection or evaluation process. At 
that time, the data are public with the exception of trade secret data. 

 
C.​ Contracts From $25,000 to $175,000 

 
If the amount of the sale is estimated to exceed $25,000 but not to exceed $175,000, 
the contract may be made either upon sealed bids in the manner directed above or by 
direct negotiation, by obtaining two or more quotations for the purchase or sale when 
possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding notice. All quotations obtained shall be kept on 
file for a period of at least one year after receipt. 

 
D.​ Contracts $25,000 or Less 

 
If the amount of the sale is estimated to be $25,000 or less, the contract may be 
made either upon quotation or in the open market, in the discretion of the school 
board. The sale in the open market may be by auction.  If the contract is made on 
quotation, it shall be based, so far as practicable, on at least two quotations which 
shall be kept on file for a period of at least one year after receipt. 

 
E.​ Electronic Sale of Surplus Supplies, Materials, and Equipment 

 
Notwithstanding the other procedural requirements of this policy, the school district 
may contract to sell supplies, materials, and equipment which is surplus, obsolete, or 
unused through an electronic selling process in which purchasers compete to purchase 
the supplies, materials, or equipment at the highest purchase price in an open and 
interactive environment. 
 

 
F.​ Notice of Quotation 

 
Notice of procedures to receive quotations shall be given by publication or other 
means as appropriate to provide reasonable notice to the public. 

 
G.​ Sales to Employees 

 
No officer or employee of the school district shall sell or procure for sale or possess or 
control for sale to any other officer or employee of the school district any property or 
materials owned by the school district unless the property and materials are not 
needed for public purposes and are sold to a school district employee after reasonable 
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public notice, at a public auction or by sealed response, if the employee is not directly 
involved in the auction or sale process. Reasonable notice shall include at least one 
week’s published or posted notice. A school district employee may purchase no more 
than one motor vehicle from the school district at any one auction.  This section shall 
not apply to the sale of property or materials acquired or produced by the school 
district for sale to the general public in the ordinary course of business. Nothing in this 
section shall prohibit an employee of the school district from selling or possessing for 
sale public property if the sale or possession for sale is in the ordinary course of 
business or the normal course of the employee’s duties. 

 
H.​ Exceptions for Surplus School Computers 

 
1.​ A school district may bypass the requirements for competitive bidding and is 

not subject to any other laws relating to school district contracts if it is 
disposing of surplus school computer and related equipment, including a tablet 
device, by conveying the property and title to: 

 
​ a.​ another school district; 

 
​ b.​ the state department of corrections; 

 
c.​ the board of trustees of Minnesota State Colleges and Universities; 

 
d.​ the family of a student residing in the district whose total family 

income meets the federal definition of poverty; or 
 

e.​ a charitable organization under section 501(c)(3) of the Internal 
Revenue Code that is registered with the attorney general’s office for 
educational use. 

 
2.​ If surplus school computers are not disposed of as described in Paragraph 1., 

upon adoption of a written resolution of the school board, when updating or 
replacing school computers, including tablet devices, used primarily by 
students, the school district may sell or give used computers or tablets to 
qualifying students at the price specified in the written resolution. A student is 
eligible to apply to the school board for a computer or tablet under this 
subdivision if the student is currently enrolled in the school and intends to 
enroll in the school in the year following the receipt of the computer or tablet. 
If more students apply for computers or tablets than are available, the school 
must first qualify students whose families are eligible for free or reduced-price 
meals and then dispose of the remaining computers or tablets by lottery. 

 
 
 

I.​ Disposing of Surplus Books 
 

Notwithstanding Minnesota Statutes, section 471.345, governing school district 
contracts made upon sealed bid or otherwise complying with the requirements for 
competitive bidding, other provisions of this section governing school district contracts, 
or other law to the contrary, the school district may dispose of school books, including 
library books, books from an individual classroom library, and textbooks including 
other materials accompanying a textbook. The school district may dispose of surplus 
books by donating them to a family of a student residing in the district or a charitable 
organization under section 501(c)(3) of the Internal Revenue Code. 
 

 
Legal References:​ Minn. Stat. § 13.591 (Business Data) 

Minn. Stat. § 15.054 (Sale or Purchase of State Property; Penalty) 
Minn. Stat. § 123B.29 (Sale at Auction) 
Minn. Stat. § 123B.52 (Contracts) 
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Minn. Stat. § 471.345 (Uniform Municipal Contracting Law) 
Minn. Stat. § 471.85 (Property Transfer; Public Corporations) 
Minn. Stat. § 645.11 (Published Notice) 

 
Cross References:​ MSBA School Law Bulletin “F” (School District Contract and Bidding 

Procedures) 
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Adopted:                              ​ MSBA/MASA Model Policy 806 
Orig. 1999 

Revised:                               ​ Rev. 2025 
 
​  
806​ CRISIS MANAGEMENT POLICY 
 
 
I.​ PURPOSE 
 

The purpose of this Model Crisis Management Policy is to act as a guide for school district and 
building administrators, school employees, students, school board members, and community 
members to address a wide range of potential crisis situations in the school district. The 
step-by-step procedures suggested by this Policy will provide guidance to each school building 
in drafting crisis management plans to coordinate protective actions prior to, during, and after 
any type of emergency or potential crisis situation. Each school district should develop tailored 
building-specific crisis management plans for each school building in the school district, and 
sections or procedures may be added or deleted in those crisis management plans based on 
building needs. 
 
The school district will, to the extent possible, engage in ongoing emergency planning within 
the school district and with emergency responders and other relevant community 
organizations. The school district will ensure that relevant emergency responders in the 
community have access to their building-specific crisis management plans and will provide 
training to school district staff to enable them to act appropriately in the event of a crisis. 

 
II.​ GENERAL INFORMATION 
 

A.​ The Policy and Plans 
 

The school district’s Crisis Management Policy has been created in consultation with 
local community response agencies and other appropriate individuals and groups that 
would likely be involved in the event of a school emergency. It is designed so that 
each building administrator can tailor a building-specific crisis management plan to 
meet that building’s specific situation and needs. 

 
The school district’s administration and/or the administration of each building shall 
present tailored building-specific crisis management plans to the school board for 
review and approval. The building-specific crisis management plans will include 
general crisis procedures and crisis-specific procedures. Upon approval by the school 
board, such crisis management plans shall be an addendum to this Crisis Management 
Policy. This Policy and the plans will be maintained and updated on an annual basis. 

 
B.​ Elements of the District Crisis Management Policy 

 
1.​ General Crisis Procedures 
   

The Crisis Management Policy includes general crisis procedures for securing 
buildings, classroom evacuation, building evacuation, campus evacuation, and 
sheltering. The Policy designates the individual(s) who will determine when 
these actions will be taken. These district-wide procedures may be modified by 
building administrators when creating their building-specific crisis management 
plans. A communication system will be in place to enable the designated 
individual to be contacted at all times in the event of a potential crisis, setting 
forth the method to contact the designated individual, the provision of at least 
two designees when the contact person is unavailable, and the method to 
convey contact information to the appropriate staff persons. The alternative 
designees may include members of the emergency first responder response 
team. A secondary method of communication should be included in the plan 
for use when the primary method of communication is inoperable. Each 
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building in the school district will have access to a copy of the Comprehensive 
School Safety Guide (2011 Edition) to assist in the development of 
building-specific crisis management plans. 
 
All general crisis procedures will address specific procedures for the safe 
evacuation of children and employees with special needs such as physical, 
sensory, motor, developmental, and mental health challenges. 

 
 

a.​ Lock-Down Procedures   
 

Lock-down procedures will be used in situations where harm may 
result to persons inside the school building, such as a shooting, 
hostage incident, intruder, trespass, disturbance, or when determined 
to be necessary by the building administrator or his or her designee. 
The building administrator or designee will announce the lock-down 
over the public address system or other designated system. Code 
words will not be used. Provisions for emergency evacuation will be 
maintained even in the event of a lock-down. Each building 
administrator will submit lock-down procedures for their building as 
part of the building-specific crisis management plan. 

 
[NOTE: Minnesota law requires a minimum of five school 
lock-down drills each school year. See Minnesota Statutes, 
section 121A.035.] 

 
b.​ Evacuation Procedures  
 

Evacuations of classrooms and buildings shall be implemented at the 
discretion of the building administrator or his or her designee. Each 
building’s crisis management plan will include procedures for 
transporting students and staff a safe distance from harm to a 
designated safe area until released by the building administrator or 
designee. Safe areas may change based upon the specific emergency 
situation. The evacuation procedures should include specific 
procedures for children with special needs, including children with 
limited mobility (wheelchairs, braces, crutches, etc.), visual 
impairments, hearing impairments, and other sensory, developmental, 
or mental health needs. The evacuation procedures should also 
address transporting necessary medications for students that take 
medications during the school day. 

 
[NOTE: Minnesota law requires a minimum of five school fire 
drills, consistent with Minnesota Statutes, section 299F.30, and 
one school tornado drill each school year. See Minnesota 
Statutes, section121A.035.] 

 
c.​ Sheltering Procedures 
 

Sheltering provides refuge for students, staff, and visitors within the 
school building during an emergency. Shelters are safe areas that 
maximize the safety of inhabitants. Safe areas may change based 
upon the specific emergency. The building administrator or his or her 
designee will announce the need for sheltering over the public address 
system or other designated system. Each building administrator will 
submit sheltering procedures for his or her building as part of the 
building-specific crisis management plan. 

 
[NOTE: The Comprehensive School Safety Guide (2011 Edition) 
has sample lock-down procedures, evacuation procedures, and 
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sheltering procedures.] 
 

2.​ Crisis-Specific Procedures   
 

The Crisis Management Policy includes crisis-specific procedures for crisis 
situations that may occur during the school day or at school-sponsored events 
and functions. These district-wide procedures are designed to enable building 
administrators to tailor response procedures when creating building-specific 
crisis management plans. 

 
[NOTE: The 2024 Minnesota legislature enacted permissive language 
stating that a school board “may adopt the model cardiac emergency 
response plan provided by” the Commissioner (as of June 4, 2024, a 
response plan is not yet available.] 

 
3.​ School Emergency Response Teams 

 
a.​ Composition   
 

The building administrator in each school building will select a school 
emergency response team that will be trained to respond to 
emergency situations. All school emergency response team members 
will receive on-going training to carry out the building’s crisis 
management plans and will have knowledge of procedures, evacuation 
routes, and safe areas. For purposes of student safety and 
accountability, to the extent possible, school emergency response 
team members will not have direct responsibility for the supervision of 
students. Team members must be willing to be actively involved in the 
resolution of crises and be available to assist in any crisis situation as 
deemed necessary by the building administrator. Each building will 
maintain a current list of school emergency response team members 
which will be updated annually.  The building administrator, and his or 
her alternative designees, will know the location of that list in the 
event of a school emergency. A copy of the list will be kept on file in 
the school district office, or in a secondary location in single building 
school districts. 

 
b.​ Leaders   
 

The building administrator or his or her designee will serve as the 
leader of the school emergency response team and will be the primary 
contact for emergency response officials. In the event the primary 
designee is unavailable, the designee list should include more than one 
alternative designee and may include members of the emergency 
response team. When emergency response officials are present, they 
may elect to take command and control of the crisis. It is critical in this 
situation that school officials assume a resource role and be available 
as necessary to emergency response officials. 
 

III.​ PREPARATION BEFORE AN EMERGENCY 
 

A.​ Communication 
 

1.​ District Employees 
 

Teachers generally have the most direct contact with students on a day-to-day 
basis. As a result, they must be aware of their role in responding to crisis 
situations. This also applies to non-teaching school personnel who have direct 
contact with students. All staff shall be aware of the school district’s Crisis 
Management Policy and their own building’s crisis management plan. Each 
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school’s building-specific crisis management plan shall include the method and 
dates of dissemination of the plan to its staff. Employees will receive a copy of 
the relevant building-specific crisis management plans and shall receive 
periodic training on plan implementation. 

 
2.​ Students and Parents 
 

Students and parents shall be made aware of the school district’s Crisis 
Management Policy and relevant tailored crisis management plans for each 
school building. Each school district’s building-specific crisis management plan 
shall set forth how students and parents are made aware of the district and 
school-specific plans. Students shall receive specific instruction on plan 
implementation and shall participate in a required number of drills and practice 
sessions throughout the school year. 

 
B.​ Planning and Preparing for Fire 

 
1.​ Designate a safe area at least 50 feet away from the building to enable 

students and staff to evacuate. The safe area should not interfere with 
emergency responders or responding vehicles and should not be in an area 
where evacuated persons are exposed to any products of combustion. 
(Depending on the wind direction, where the building on fire is located, the 
direction from which the fire is arriving, and the location of fire equipment, the 
distance may need to be extended.) 

 
[NOTE: Evacuation areas at least 50 feet from school buildings are 
recommended but not mandated by statute or rule. Evacuation areas 
should be selected based on safety and the individual school site’s 
proximity to streets, traffic patterns, and other hazards.] 

 
2.​ Each building’s facility diagram and site plan shall be available in appropriate 

areas of the building and shall identify the most direct evacuation routes to the 
designated safe areas both inside and outside of the building. The facility 
diagram and site plan must identify the location of the fire alarm control panel, 
fire alarms, fire extinguishers, hoses, water spigots, and utility shut offs. 

 
3.​ Teachers and staff will receive training on the location of the primary 

emergency evacuation routes and alternate routes from various points in the 
building. During fire drills, students and staff will practice evacuations using 
primary evacuation routes and alternate routes. 

 
4.​ Certain employees, such as those who work in hazardous areas in the building, 

will receive training on the locations and proper use of fire extinguishers and 
protective clothing and equipment. 

 
5.​ Fire drills will be conducted periodically without warning at various times of the 

day and under different circumstances, e.g., lunchtime, recess, and during 
assemblies.  State law requires a minimum of five fire drills each school year, 
consistent with Minnesota Statutes, section 299F.30. See Minnesota Statutes, 
section 121A.035. 

 
[NOTE: The State Fire Marshal advises schools to defer fire drills 
during the winter months.] 

 
6.​ A record of fire drills conducted at the building will be maintained in the 

building administrator’s office. 
 

7.​ The school district will have prearranged sites for emergency sheltering and 
transportation as needed. 
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8.​ The school district will determine which staff will remain in the building to 
perform essential functions if safe to do so (e.g., switchboard, building 
engineer, etc.). The school district also will designate an administrator or his or 
her designee to meet local fire or law enforcement agents upon their arrival. 

 
 

C.​ Facility Diagrams and Site Plans 
​ ​  

All school buildings will have a facility diagram and site plan that includes the location 
of primary and secondary evacuation routes, exits, designated safe areas inside and 
outside of the building, and the location of fire alarm control panel, fire alarms, fire 
extinguishers, hoses, water spigots, and utility shut offs. All facility diagrams and site 
plans will be updated regularly and whenever a major change is made to a building. 
Facility diagrams and site plans will be maintained by the building administrator and 
will be easily accessible and on file in the school district office. Facility diagrams and 
site plans will be provided to first responders, such as fire and law enforcement 
personnel. 
 
 
[NOTE: To the extent data contained in facility diagrams and site plans 
constitute security information pursuant to Minnesota Statutes, section 
13.37, school districts are advised to consult with appropriate officials and/or 
legal counsel prior to dissemination of the facility diagrams or site plans to 
anyone other than first responders.] 

 
D.​ Emergency Telephone Numbers 

 
Each building will maintain a current list of emergency telephone numbers and the 
names and addresses of local, county, and state personnel who may be involved in a 
crisis situation. The list will include telephone numbers for local police, fire, 
ambulance, hospital, the Poison Control Center, county and state emergency 
management agencies, local public works departments, local utility companies, the 
public health nurse, mental health/suicide hotlines, and the county welfare agency. A 
copy of this list will be kept on file in the school district office, or at a secondary 
location for single building school districts and will be updated annually. 
 
School district employees will receive training on how to make emergency contacts, 
including 911 calls, when the school district’s main telephone number and location is 
electronically conveyed to emergency personnel instead of the specific building in need 
of emergency services. 
 
School district plans will set forth a process to internally communicate an emergency, 
using telephones in classrooms, intercom systems, or two-way radios, as well as the 
procedure to enable the staff to rapidly convey emergency information to a building 
designee. Each plan will identify a primary and secondary method of communication 
for both internal and secondary use. It is recommended that the plan include several 
methods of communication because computers, intercoms, telephones, and cell 
phones may not be operational or may be dangerous to use during an emergency. 

 
 

E.​ Warning and Notification Systems 
 
The school district shall maintain a warning system designed to inform students, staff, 
and visitors of a crisis or emergency. This system shall be maintained on a regular 
basis under the maintenance plan for all school buildings. The school district should 
consider an alternate notification system to address the needs of staff and students 
with special needs, such as vision or hearing. 

 
The building administrator shall be responsible for informing students and employees 
of the warning system and the means by which the system is used to identify a 
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specific crisis or emergency situation. Each school’s building-specific crisis 
management plan will include the method and frequency of dissemination of the 
warning system information to students and employees. 

 
F.​ Early School Closure Procedures 

 
The superintendent will make decisions about closing school or buildings as early in 
the day as possible. The early school closure procedures will set forth the criteria for 
early school closure (e.g., weather-related, utility failure, or a crisis situation), will 
specify how closure decisions will be communicated to staff, students, families, and 
the school community (designated broadcast media, local authorities, e-mail, or 
district or school building web sites), and will discuss the factors to be considered in 
closing and reopening a school or building. 

 
Early school closure procedures also will include a reminder to parents and guardians 
to listen to designated local radio and TV stations for school closing announcements, 
where possible. 

 
G.​ Media Procedures 

 
The superintendent has the authority and discretion to notify parents or guardians and 
the school community in the event of a crisis or early school closure. The 
superintendent will designate a spokesperson who will notify the media in the event of 
a crisis or early school closure. The spokesperson shall receive training to ensure that 
the district is in strict compliance with federal and state law relative to the release of 
private data when conveying information to the media. 

 
H.​ Behavioral Health Crisis Intervention Procedures 

 
Short-term behavioral health crisis intervention procedures will set forth the procedure 
for initiating behavioral health crisis intervention plans. The procedures will utilize 
available resources including the school psychologist, counselor, community behavioral 
health crisis intervention, or others in the community. Counseling procedures will be 
used whenever the superintendent or the building administrator determines it to be 
necessary, such as after an assault, a hostage situation, shooting, or suicide. The 
behavioral health crisis intervention procedures shall include the following steps: 

 
1.​ Administrator will meet with relevant persons, including school psychologists 

and counselors, to determine the level of intervention needed for students and 
staff. 

 
2.​ Designate specific rooms as private counseling areas. 

 
3.​ Escort siblings and close friends of any victims as well as others in need of 

emotional support to the counseling areas. 
 

4.​ Prohibit media from interviewing or questioning students or staff. 
 

5.​ Provide follow-up services to students and staff who receive counseling. 
 

6.​ Resume normal school routines as soon as possible. 
 

I.​ Long-Term Recovery Intervention Procedures 
 

Long-term recovery intervention procedures may involve both short-term and 
long-term recovery planning: 

 
1.​ Physical/structural recovery. 

 
2.​ Fiscal recovery. 
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3.​ Academic recovery. 

 
4.​ Social/emotional recovery. 

 
 
IV.​ ACTIVE SHOOTER DRILL 
 

A.​ Definitions 
 
1.​ "Active shooter drill" means an emergency preparedness drill designed to 

teach students, teachers, school personnel, and staff how to respond in the 
event of an armed intruder on campus or an armed assailant in the immediate 
vicinity of the school. An active shooter drill is not an active shooter 
simulation, nor may an active shooter drill include any sensorial components, 
activities, or elements which mimic a real life shooting. 

 
2.​ "Active shooter simulation" means an emergency exercise including full-scale 

or functional exercises, designed to teach adult school personnel and staff how 
to respond in the event of an armed intruder on campus or an armed assailant 
in the immediate vicinity of the school which also incorporates sensorial 
components, activities, or elements mimicking a real life shooting. Activities or 
elements mimicking a real life shooting include, but are not limited to, 
simulation of tactical response by law enforcement. An active shooter 
simulation is not an active shooter drill. 

 
3.​ "Evidence-based" means a program or practice that demonstrates any of the 

following: 
 
a.​ a statistically significant effect on relevant outcomes based on any of 

the following: 
 

i.​ strong evidence from one or more well designed and well 
implemented experimental studies; 

 
ii.​ moderate evidence from one or more well designed and well 

implemented quasi-experimental studies; or 
 
iii.​ promising evidence from one or more well designed and well 

implemented correlational studies with statistical controls for 
selection bias. 

 
b.​ a rationale based on high-quality research findings or positive 

evaluations that the program or practice is likely to improve relevant 
outcomes, including the ongoing efforts to examine the effects of the 
program or practice. 

 
4.​ "Full-scale exercise" means an operations-based exercise that is typically the 

most complex and resource-intensive of the exercise types and often involves 
multiple agencies, jurisdictions, organizations, and real-time movement of 
resources. 

 
5.​ "Functional exercises" means an operations-based exercise designed to assess 

and evaluate capabilities and functions while in a realistic, real-time 
environment, however, movement of resources is usually simulated. 

 
B.​ Criteria 
 

An active shooter drill conducted according to Minnesota Statutes, section 121A.037 
with students in early childhood through grade 12 must be: 
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1.​ accessible; 
 
2​ developmentally appropriate and age appropriate, including using appropriate 

safety language and vocabulary; 
 
3.​ culturally aware; 
 
4.​ trauma-informed; and 
 
5.​ inclusive of accommodations for students with mobility restrictions, sensory 

needs, developmental or physical disabilities, mental health needs, and 
auditory or visual limitations. 

 
C.​ Student Mental Health and Wellness 
 

Active shooter drill protocols must include a reasonable amount of time immediately 
following the drill for teachers to debrief with their students. The opportunity to debrief 
must be provided to students before regular classroom activity may resume. During 
the debrief period, students must be allowed to access any mental health services 
available on campus, including counselors, school psychologists, social workers, or 
cultural liaisons. An active shooter drill must not be combined or conducted 
consecutively with any other type of emergency preparedness drill. An active shooter 
drill must be accompanied by an announcement prior to commencing. The 
announcement must use concise and age-appropriate language and, at a minimum, 
inform students there is no immediate danger to life and safety. 

 
D.​ Notice 
 

1.​ The school district must provide notice of a pending active shooter drill to 
every student's parent or legal guardian before an active shooter drill is 
conducted. Whenever practicable, notice must be provided at least 24 hours in 
advance of a pending active shooter drill and inform the parent or legal 
guardian of the right to opt their student out of participating. 

 
2.​ If a student is opted out of participating in an active shooter drill, no negative 

consequence must impact the student's general school attendance record nor 
may nonparticipation alone make a student ineligible to participate in or attend 
school activities. 

 
3.​ The Commissioner must ensure the availability of alternative safety education 

for students who are opted out of participating or otherwise exempted from an 
active shooter drill. Alternative safety education must provide essential safety 
instruction through less sensorial safety training methods and must be 
appropriate for students with mobility restrictions, sensory needs, 
developmental or physical disabilities, mental health needs, and auditory or 
visual limitations. 

 
E.​ Participation in Active Shooter Drills 
 

Any student in early childhood through grade 12 must not be required to participate in 
an active shooter drill that does not meet the Criteria set forth above. 

 
F.​ Active Shooter Simulations 
 

A student must not be required to participate in an active shooter simulation. An 
active shooter simulation must not take place during regular school hours if a majority 
of students are present, or expected to be present, at the school. A parent or legal 
guardian of a student in grades 9 through 12 must have the opportunity to opt their 
student into participating in an active shooter simulation. 
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G.​ Violence Prevention 
 

1.​  A school district or charter school conducting an active shooter drill must 
provide students in middle school and high school at least one hour, or one 
standard class period, of violence prevention training annually. 

 
2.​ The violence prevention training must be evidence-based and may be 

delivered in-person, virtually, or digitally. Training must, at a minimum, teach 
students the following: 

 
a.​ how to identify observable warning signs and signals of an individual 

who may be at risk of harming oneself or others; 
 
b.​  the importance of taking threats seriously and seeking help; and 
 
c.​  the steps to report dangerous, violent, threatening, harmful, or 

potentially harmful activity, including providing information about the 
Department of Public Safety's statewide anonymous threat reporting 
system and any local threat reporting systems. 

 
 
3.​ A school district or charter school must ensure that students have the 

opportunity to contribute to their school's safety and violence prevention 
planning, aligned with the recommendations for multihazard planning for 
schools, including but not limited to: 

 
a.​ student opportunities for leadership related to prevention and safety; 
 
b.​ encouragement and support to students in establishing clubs and 

programs focused on safety; and 
 
c.​ providing students with the opportunity to seek help from adults and 

to learn about prevention connected to topics including bullying, sexual 
harassment, sexual assault, and suicide. 

 
H.​ Board Meeting 
 

At a regularly scheduled school board meeting, a school board of a district that has 
conducted an active shooter drill must consider the following: 

 
1.​  the effect of active shooter drills on the safety of students and staff; and 
 
2.​ the effect of active shooter drills on the mental health and wellness of students 

and staff. 
 
V.​ SAMPLE PROCEDURES INCLUDED IN THIS POLICY 

 
Sample procedures for the various hazards/emergencies listed below are attached to this 
Policy for use when drafting specific crisis management plans. Additional sample procedures 
may be found in the Response section of the Comprehensive School Safety Guide (2011 
Edition). After approval by the school board, an adopted procedure will become an addendum 
to the Crisis Management Policy. 
 
A.​ Fire 
 
B.​ Hazardous Materials 
 
C.​ Severe Weather:  Tornado/Severe Thunderstorm/Flooding 
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D.​ Medical Emergency 
 
E.​ Fight/Disturbance 
 
F.​ Assault 
 
G. ​ Intruder 
 
H.​ Weapons 
 
I.​ Shooting 
 
J.​ Hostage 
 
K.​ Bomb Threat 
 
L.​ Chemical or Biological Threat 
 
M.​ Checklist for Telephone Threats 
 
N.​ Demonstration 
 
O.​ Suicide 
 
P.​ Lock-down Procedures 
 
Q.​ Shelter-In-Place Procedures 
 
R.​ Evacuation/Relocation 
 
S.​ Media Procedures 
 
T.​ Post-Crisis Procedures 
 
U.​ School Emergency Response Team 
 
V.​ Emergency Phone Numbers 
 
W.​ Highly Contagious Serious Illness or Pandemic Flu 

 
VI.​ MISCELLANEOUS PROCEDURES 

 
A.​ Chemical Accidents 

 
Procedures for reporting chemical accidents shall be posted at key locations such as 
chemistry labs, art rooms, swimming pool areas, and janitorial closets. 
 
[NOTE: School buildings must maintain Material Safety Data Sheets 
(M.S.D.S.) for all chemicals on campus. State law, federal law, and OSHA 
require that pertinent staff have access to M.S.D.S. in the event of a chemical 
accident.] 
 

B.​ Visitors 
 

The school district shall implement procedures mandating visitor sign in and visitors in 
school buildings. See MSBA/MASA Model Policy 903 (Visitors to School District 
Buildings and Sites). 
 
The school district shall implement procedures to minimize outside entry into school 
buildings except at designated check-in points and assure that all doors are locked 
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prior to and after regular building hours. 
 

C.​ Student Victims of Criminal Offenses at or on School Property 
 
The school district shall establish procedures allowing student victims of criminal 
offenses on school property the opportunity to transfer to another school within the 
school district. 
 
[NOTE: The Every Student Succeeds Act, 20 United States Code, section 6301, 
et seq.; Title IX, 20 United States Code, section 1681, et seq.; and the Unsafe 
School Choice Option, 20 United States Code, section 7912, require school 
districts to establish such transfer procedures.] 
 

D.​ Radiological Emergencies at Nuclear Generating Plants [OPTIONAL] 
​  

School districts within a 10-mile radius of the Monticello or Prairie Island nuclear 
power plants will implement crisis plans in the event of an accident or incident at the 
power plant. 
 
Questions relative to the creation or implementation of such plans will be directed to 
the Minnesota Department of Public Safety. 

 
Legal References:​ Minn. Stat. Ch. 12 (Emergency Management) 

Minn. Stat. Ch. 12A (Natural Disaster; State Assistance) 
Minn. Stat. § 121A.035 (Crisis Management Policy) 
Minn. Stat. § 121A.038 (Students Safe at School) 
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School  
Zones) 

​ Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits) 
Minn. Stat. § 326B.02, Subd. 6 (Powers) 
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and 
Industry) 
Minn. Stat. § 609.605, Subd. 4 (Trespasses) 
Minn. Rules Ch. 7511 (Fire Code) 
20 U.S.C. § 1681, et seq. (Title IX) 
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 
20 U.S.C. § 7912 (Unsafe School Choice Option) 
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance) 

 
Cross References:​ MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to 

Hazardous Substances) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 501 (School Weapons Policy) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams to 
Remove Students with IEPs from School Grounds) 
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites 
Comprehensive School Safety Guide 
Minnesota School Safety Center - Resources (mn.gov) 

 
Resources:​ I Love U Guys Foundation, Standard Response Protocol 

https://iloveuguys.org/The-Standard-Response-Protocol.html (012325) 
 

Safe and Sound Schools 
https://safeandsoundschools.org/ (012325) 
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