
“Together…educating with excellence, inspiring each learner for life.” Okemos Public Schools, Okemos, Michigan

This agenda is for general informational purposes only. Based on board policy, the board of education may revise this agenda and 
may take up other issues at the meeting.

7:00 PM MEETING AGENDA
Monday, June 24, 2024

Community Conference Rm

CALL TO ORDER 
Tom Buffett, Katie Cavanaugh, Shulawn Doxie, Mary Gebara, Melanie Lynn, Andrew Phelps and Jayme Taylor

WELCOME AND MEETING FORMAT (2 Min)
Welcome to this regular meeting of the Okemos Board of Education held in public for the purpose of conducting 
the business of the school board.

There are two opportunities for public comment: Citizens who wish to address agenda or non-agenda items will 
have an opportunity at the beginning of the meeting, as well as near the end of the meeting. In-person individuals 
who wish to address the board must complete a blue form, located with the agendas near the room entrance, and 
present it to the board’s secretary prior to the start of the agenda item. Virtual participants must submit their name 
and address in a message through the chat box located in Zoom’s meeting controls prior to the start of the agenda 
item.  

At the appropriate point in the agenda, the board president will call upon individuals who have submitted a blue 
card or chat message and that individual’s microphone will be un-muted for their comments.

DISCUSSION MOVED FORWARD: Student-Parent Handbooks
Building Administrators will present the proposed changes to the elementary, Kinawa, Chippewa Middle School, 
and Okemos High School student-parent handbooks.

DISCUSSION MOVED FORWARD: Underground Storage Tank Removal
The board will review a bid recommendation to remove underground storage tanks at the transportation facilities.

Adequate Information to Proceed
Board policy 8344.1 Adequate Information to Proceed indicates that it is the policy of the board not to take action 
on an item the first time it is brought to the attention of the board at a public meeting. 

That the board waive policy 8344.1 requirements and take action on whether to award the 
underground storage tank removal project.

PRESENTATION: Bond Update
Representatives from TowerPinkster, Christman, and Veridus Group will provide an update on the 20222 Bond 
Program including summer bond work, timelines, and forecast future bid packages that are underway.

PRESENTATION: Interventions and SEL Data
Assistant Superintendent Stacy Bailey will present information regarding interventions implemented throughout 
the district, as well as SEL data.

CITIZENS ADDRESS AGENDA AND NON-AGENDA ITEMS
At this time in the meeting, citizens have an opportunity to address the board regarding items of interest that that 
may or may not be part of the evening’s agenda.  Citizens are required to limit comments to three minutes, except 
when this requirement is waived by the board president during the meeting.  A designated timekeeper will 
communicate to the individual who is addressing the board at three minutes. The board highly values public 
comment and input; however, the board meeting format is designed to facilitate the evening’s agenda and, 
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therefore, restricts board members from engaging in conversation with speakers or immediately responding to 
questions.  Questions and concerns may be addressed by the board later in the agenda and may be assigned for 
follow-up by the board or superintendent at a later date.

SUPERINTENDENT REPORTS/REQUESTS (10 Min)
The superintendent will highlight events and issues of interest and take questions from the board.

BOARD REPORTS/REQUESTS (10 Min)
The board will acknowledge receipt of correspondence.
Individual board members may highlight other events and issues of interest and request follow-up on other matters 
of concern.

ACTION ITEMS
Within Action Items, there is a Consent Agenda to expedite the business of the board which groups 
a number of items together to be dealt with by one action of the board. However, items in the 
consent agenda may be extracted by individual board member request for further discussion or 
clarification.

CONSENT AGENDA (5 Min)
In an effort to expedite the business of the board of education, but in no way meant to diminish the 
importance of each item, a Consent Agenda has been developed.

That the board approve item 1 for immediate implementation and appropriate action. Item 1: 
Approval of the minutes of the Regular Meeting of June 10, 2024.

OTHER ACTION ITEMS
The Other Action Items require additional discussion prior to board action.

Employment - Certified
The hiring of all certified employees must be approved by the board of education; employment of support staff 
shall be in accordance with school district policy.

That the board approve the employment of Erica Alexander, Speech & Language Pathologist for the 
District, at Step 2, Division III of the teacher salary schedule, effective August 12, 2024 in 
accordance with sections 1230 (2) and 1230 a (2) of the Revised School Code conditioned upon 
receipt of acceptable criminal history checks and criminal records checks.

Board Policy Resolution

GMP Amendment
The board previously approved the trade contract awards for each bid package. The board will review the GMP 
agreement that includes the contingencies and contractor fees.

that the board authorize the superintendent to sign the GMP agreement for bond 2022 bid packages 
3A and 4.

Transportation Purchase
Transportation Director Corrinne Karpinski presented information regarding the purchase of two buses to be 
funded by the 2022 Bond during the June 10 board meeting.

that the board award the purchase of two school buses to Holland Bus Company, not to exceed 
$276,624 to be funded through the 2022 Bond.

Band Student Trip 
OHS Band Director Mark Stice presented information regarding a band student trip to Hawaii, proposed for March 
20 - 27, 2025 during the June 10th board meeting.



That the board endorse the OHS Band student trip to Hawaii, proposed for March 20-27, 2025 with 
the understanding that students will abide by all school policies and procedures while abroad.

Orchestra Student Trip 
Orchestra Director Justin Valla presented information regarding a student trip to Chicago proposed for May 2-3rd, 
2025 during the June 10 board meeting.

That the board endorse the Orchestra student trip to Chicago, proposed for May 2-3, 2025 with the 
understanding that students will abide by all school policies and procedures.

Underground Storage Tank Removal
Earlier in the meeting, the board reviewed the bid recommendation for the removal of underground storage tanks 
and the transportation facility.

that the board award the underground storage tank removal project to Leak Petroleum Equipment, 
Inc., not to exceed $363,172.36, and to be funded through the 2022 Bond.

BUDGET/TRUTH-IN-TAXATION HEARING
Each year, as required by law, the board of education conducts a Budget/Truth-in-Taxation Hearing for the 
purpose of public input on the coming year’s budget.  The hearing process is as follows:
1.    Roll Call Vote opens the meeting to the budget hearing.
2.    Board president announces: "This meeting is opened to the Budget Hearing at (time of day)."
3.    Information is presented on the 2024-2025 general fund budget and levied Millage.
4.    Public addresses the board.
5.    Board president announces: "Hearing no further comments or inquiries, this hearing is closed at (time of day).
 

Adoption of the 2024-2025 General Fund Budget
Public Act 627 requires that the board of education adopt a resolution appropriating funds for the ensuing fiscal 
year.  The board has conducted the required Budget/Truth-in-Taxation Hearing concerning the proposed 2024-
2025 General Fund Budget.

That the board waive the reading and adopt the general appropriations resolution for the General 
Fund of $71,174,201; Debt Retirement Fund of $11,674,444; Building and Site Sinking Fund of 
$1,599,880; Capital Projects Fund of $40,000,000; Student/School Activity Fund of $1,019,600 and 
Food Services Fund of $2,719,230 for the 2024-2025 fiscal year (Roll Call Vote).

DISCUSSION ITEMS
Discussion items are intended to provide an opportunity for review of material and interaction 
concerning the individual items.  Action is not taken during the board meeting.  Discussion items 
may be acted upon by the Board of Education at a later date. The board president may move a 
discussion item forward in the meeting agenda to facilitate timely discussion and/or community 
input on that discussion item.

COMMENTS FROM THE PUBLIC
At this time in the meeting, citizens have an opportunity to address the board regarding any item(s) 
of interest. Individual comments at this time will be limited to three minutes but may be extended at 
the discretion of the board president.  A designated timekeeper will communicate to the individual 
who is addressing the board at three minutes.  The board highly values public comment; however, 
our meeting format does not allow the board to engage in conversation with speakers.  Questions or 
concerns may be assigned for follow-up by the board or the administration at a later date.
 



OTHER MATTERS (5 Min)
• Board Retreat
• July Board Meeting
• Board Work Session Follow-Up

ADJOURN
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WELCOME TO OKEMOS PUBLIC SCHOOLS

Welcome to another year of education in the Okemos Public Schools, where there is a strong
tradition of success and progress for each elementary school child. We are committed to
partnering with families to promote a strong educational foundation and the development of
a well-rounded child. To accomplish this goal, we believe in continuing communication
between home and school. This handbook is one way of establishing that link and it is
intended as a way to help you manage the school year to your child’s best advantage. Our
mission is, “Together. . . educating with excellence and inspiring each learner for life.”

Please review the handbook and utilize it as a guide to programs, policies and
parent/guardian tips. After reviewing the booklet, you are welcome to call the school or visit
your principal with any questions or concerns. Specific Board of Education policies on any of
these issues or items can be obtained at the Board Office and on our district’s website.

John J. Hood
Superintendent of Schools
Okemos Public Schools

Mission Statement
Together…educating with excellence, inspiring each learner for life.
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INTRODUCTION

The elementary school years are perhaps the most important in a student’s education. During
this time, the Okemos Public Schools attempt to fill their students with the wonder of discovery,
the satisfaction of accomplishment and a desire for success.

Most of the elementary school day is devoted to instruction in the language arts, science,
social studies, and mathematics. We also provide subjects that add to the total academic,
cultural and social growth of our student body. These include the Michigan Comprehensive
Health Model, physical education, art, and music.

Each elementary school has a large media center equipped with traditional library resources
and up-to-date instructional tools. Teachers use the media centers extensively to strengthen
classroom learning programs and to acquaint their students with the tools of individual
research.

Our elementary school teachers are dedicated to educating students well. Each is fully
certified and uses a variety of proven techniques to stimulate the educational potential of all
students. The classroom instructors are supported by specialized staff in reading, special
education, speech/language therapy, social work, and English as a Second Language.

Every elementary school houses a childcare center offered through the Community Education
Department. These programs provide a variety of recreation and educational activities during
non-school hours between 7:00 a.m. and 6:00 p.m. Childcare services include before and after
school, the other half of the kindergarten day, as well as holiday breaks, half days, and
summer.

Introduction
The beginning of this handbook introduces you to admission guidelines, daily programs, and
services of the school district. The following information on many school matters will help guide
you and your child in navigating a successful elementary career.

5
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POINTS OF CONTACT

Elementary Schools

Bennett Woods, 706-5100
2650 Bennett Road, Okemos

Ms. Lauren Schefke, Principal, 706-5101
lauren.schefke@okemosk12.net

Ms. Jen Rapson, Secretary, 706-5102
jennifer.rapson@okemosk12.net

Cornell, 706-5300
4371 Cornell Road, Okemos

Ms. Tracy Ojero, Principal, 706-5301
tracy.ojero@okemosk12.net

Ms. Jennifer Darjes, Secretary, 706-5302
jennifer.darjes@okemosk12.net

Okemos Public Montessori, 706-5400
4406 N. Okemos Rd., Okemos

Ms. Kelly Sundeen, Principal, 706-5401
kelly.sundeen@okemosk12.net

Ms. Rose Sarmiento Temple, Secretary, 706-5402
rosemarie.st@okemosk12.net

Hiawatha, 706-4500
1900 Jolly Road, Okemos

Mr. Joseph Corr, Principal, 706-4501
joseph.corr@okemosk12.net

Ms. Connie Lyke, Secretary, 706-4502
connie.lyke@okemosk12.net

Secondary Schools

Kinawa 5/6 School, 706-4700
1900 Kinawa Drive, Okemos

Mr. Steve Stierley, Principal, 706-5601
steve.stierley@okemosk12.net

Ms. Sue Williams, Secretary, 706-4706
susan.williams@okemosk12.net

Chippewa Middle, 706-4800
4000 N. Okemos Road, Okemos

Ms. Jody Noble, Principal, 706-4801
jody.noble@okemosk12.net

Ms. Melissa Schoenl, Secretary, 706-4802
melissa.schoenl@okemosk12.net

Okemos High, 706-4900
2800 Jolly Road, Okemos
Dr. Dan Kemsley, 706-4901

Daniel.kemsley@okemosk12.net
Ms. Marcy Mosher, Secretary,706-4902

marcy.mosher@okemosk12.net

District Administration Building
4406 N. Okemos Road, Okemos 48864

Mr. John J. Hood, Superintendent
john.hood@okemosk12.net, 706-5007

Ms. Rhianna Walworth,
Executive Assistant to Superintendent/BOE, 706-5002

rhianna.walworth@okemosk12.net

Ms. Stacy Bailey, Asst. Superintendent of Instruction
stacy.bailey@okemosk12.net, 706-5009

Mr. Mario Martinez, Director of Human Resources
706-5006

mario.martinez@okemosk12.net
Ms. Sue Williams, Administrative Assistant, 706-5602

susan.williams@okemosk12.net

Dr. Lara Slee, Director of Diversity, Equity and Inclusion
706-5011
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Ms. Stacey Molenda, Administrative Assistant, 706-5003
stacey.molenda@okemosk12.net

lara.slee@okemosk12.net

District Departments

Community Education, 706-5020
1826 Osage, Okemos 48864

Ms. Kim Burchman, Community Education Coordinator
706-5031
kim.burchman@okemosk12.net
Ms. Michelle Thompson, Administrative Assistant, 706-5023
michelle.thompson@okemosk12.net

Food Service Department Ms. Emily Swirsky, Director, 706-5040
emily.swirsky@okemosk12.net
Ms. Amanda Patton, Administrative Assistant, 706-5017
amanda.patton@okemosk12.net

Media & Technology Mr. Tom Isom, Director, 706-5030
tom.isom@okemosk12.net
Ms. Kelly Goff, Administrative Assistant, 706-5004
kelly.goff@okemosk12.net

Operations Department Mr. Brian Lieber, Director, 706-5057
mark.fargo@okemosk12.net
Ms. Kelly Bianchi, Administrative Assistant, 706-5039
kelly.bianchi@okemosk12.net

Special Education Ms. Heather Pricco, Director, 706-4828
heather.pricco@okemosk12.net
Ms. Amy Pinkelman, Administrative Assistant, 706-4829
amy.pinkelman@okemosk12.net

Transportation Department Ms. Corrinne Karpinski, Director, 706-5050
corrinne.karpinski@okemosk12.net
Mr. Darrin Ried, Administrative Assistant, 706-5050
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ATTENDANCE

Daily Attendance
School attendance is an important responsibility of students and parents/guardians. Students
should attend classes every day in order to receive full advantage of the programs. Whenever
possible, family vacations should be scheduled to coincide with school breaks.

If a child is too sick to attend school in the morning, it is necessary to call the school. If a child is
absent and the school has not been notified, the administrative assistant will call home to
verify the absence. School personnel will bring excessive absences or tardiness to the
parents’/guardians’ attention. If the situation does not improve, involvement of the
attendance officer, protective services, or loss of credit for the school year may be necessary.

If your child should become ill during the school day, you will be notified immediately. Be sure
the school has emergency numbers to call in such cases. You should give the school these
numbers when registering online. Please update the office when emergency numbers
change.

Arriving and Leaving School
Parents/guardians are asked to instruct children to arrive at school no earlier than 8:35 a.m.
five minutes before classes are to begin. Children are expected to leave school at the end of
the school day. Many tasks and meetings related to students and school programs take place
daily for staff before and after school. For these reasons, staff members are not available to
supervise students before the opening of school or after the end of the school day. If a child is
not picked up promptly after school, school personnel will contact people listed on the
emergency card.

Contact the office and your student’s teacher by 3:00 p.m. with any dismissal changes. If your
child participates in childcare, please send a note or email to the childcare director whenever
a change in plans occurs.

Arriving Late (Sign In Procedures)

When a student arrives at school after 8:50 a.m., a parent/guardian must enter the front
vestibule to sign in the student. The student will be marked tardy.
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Early Dismissal (Sign Out Procedures)

In order for a student to leave school early a parent/guardian must sign out the student in the
front vestibule. You must give your child at least 5 minutes to gather their belongings and
meet the parent/guardian at the front of the school upon arrival to check them out.

Extended Absence Policy

Students leaving school for an extended absence will not be provided with assignments.

Planned Absences, Personal Convenience Absences, Trips/Vacations
Students are expected to be in classes while school is in session. There are generous vacation
periods built into the school calendar, so absences of this type taken during school time are
discouraged. Parents must notify the main office at least two days in advance for the absence
to be excused. Students and families will be responsible for making necessary arrangements
for missed assessments with their teachers and must notify teachers in advance of the
absence.

9
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OPERATING GUIDELINES

Enrollment/Admission
Prospective students to the Okemos Public Schools should register as soon as possible here:
https://www.okemosk12.net/Page/9485. The Okemos Public Schools will request official
records from a student’s previous school when parents/guardians complete the necessary
form. All children entering the Okemos Public Schools for the first time must present a valid birth
certificate, proof of residence, and proof of immunizations. The medical records should specify
the day, month and year immunizations were given against measles, mumps, rubella,
diphtheria, pertussis, tetanus and polio. The school district is required to exclude students who
do not comply with the state’s immunization law.

The general practice is that students attend the Okemos school of their residence. However, it
is recognized that parents/guardians occasionally request consideration for a child to attend
a school within the Okemos district that is outside the boundary established for the child’s
residence. This is referred to as In-District Transfer and more specific information is available in
school board policy 5117.2 by April 27 prior to the beginning of the next school year or prior to
a change in residence within the district during the school year.

Children are eligible for kindergarten if they reach their fifth birthday by September 1 of the
given year and their parents/guardians live in the school district. Parents/guardians of children
who reach their 5th birthday between September 2 and December 1 may complete a waiver
for their child to attend Kindergarten.

Child Custody
A child’s custody papers and any court restrictions on non-custodial parents must be on file in
the school office. Release of a child to a non-custodial parent can only be prohibited when
an official court document is on file stating the child may not be released to the non-custodial
parent. Non-custodial parents may review report cards, newsletters and information on their
child’s progress when requested. Custodial parents are encouraged to inform school officials
of any concerns or dangerous situations related to their children.

Dress Code
Dress Code Philosophy
The dress code for students attending Okemos Public Schools supports equitable educational
access and is intentionally written in a manner that does not reinforce stereotypes or increase

10
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marginalization or oppression of any group based on race, sex, gender identity, gender
expression, sexual orientation, ethnicity, religion, cultural observance, household income or
body type/size.

We Believe . . .
● Students should be able to dress comfortably for school and engage in the educational
environment without fear of discipline or body shaming
School staff should support a positive school environment that focuses on the development of
the whole child without the additional and often uncomfortable burden of dress code
enforcement
● The primary responsibility for a student’s attire resides with the student and their parent(s) or
guardian(s)
● All students and staff should understand that they are responsible for managing their own
personal “distractions” without regulating individual students’ clothing/self-expression

Enrichment Activities
Thousands of people will use our buildings and grounds after school for Community Education
programs this year. As residents, you and your children can enroll in year-round recreation,
enrichment, or educational programs. A brochure describing all Community Education
offerings is mailed to each home two times a year. The types of classes depend upon the
number of interested instructors and students. The brochure can be found online at
https://www.okemosk12.net/domain/82. A complete listing of courses and registration is
available online at www.okemosonline.com. Club opportunities are available for enrichment
at each elementary school.

Lunches
Okemos Public Schools Department of Food & Nutrition Services is committed to providing and
serving foods that best enhance our students’ academic, athletic and personal performance.
All of our menus are designed to meet the USDA nutritional guidelines that ensure healthy
offerings to all students. The complete lunch includes a choice of entree, two servings of fruit
and/or vegetables, a serving of grain and a choice of milk. A self-serve “Fruit–Veggie–Grain
Bar” is included with each lunch. Menus are sent home each month and are also available on
the www.okemosk12.net website. Meatless, pork, and turkey products are noted on the menu.
An entrée choice count is taken each morning in the classroom.

We encourage all families to complete an application for free or reduced priced meals.
Applications are sent home at the beginning of the school year and are available in your

11

https://www.okemosk12.net/domain/82
http://www.okemosonline.com
http://www.okemosk12.net


DR
AF
T

school office and on the website here: https://www.okemosk12.net/Page/494. You are
welcome to submit an application at any time throughout the school year if your household
income changes. Call 517-706-5040 for more details.

Every student has an account that is computerized and accessed by the student number or
by name. Parents/guardians have various options of making deposits into the account or the
child can take money to school. See the Food and Nutrition Service webpage at
https://www.okemosk12.net/domain/68 for more details.

Recess
Because fresh air and exercise have been proven to promote physical, social, emotional and
educational growth of students, each school provides at least two outdoor recesses daily,
weather permitting. It is very important that children wear appropriate clothes for outdoor
recess, including items such as: hats, coats, boots, snow pants and gloves or mittens. Please
label all clothing with children’s names.

Children should be in school only when they are well enough to go outside. A doctor’s
statement is required if a child is to be excused from recess.

In the cases of extreme weather, students will have indoor recess and will follow indoor arrival
and dismissal procedures. Extreme cold temperature is considered 0° F or below (including
wind chill) and extreme hot temperature will follow the MHSAA guidelines for outdoor
activities. See MHSAA guidelines for heat here. See MHSAA guidelines for cold here.

Emergencies
To release a student during the school day:

1. Email the teacher and main office stating the time that a student needs to be picked
up early. The student will be called to the office when you arrive at school.

2. A parent, guardian or authorized adult must report to the office to pick up and sign out
a student.
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TRANSPORTATION

Getting to and from School Safely
Heavy traffic in school areas creates a need for school walkers to carefully observe safety
rules. When parents/guardians opt to drop off or pick up children by car, they must obey the
designated carline procedures to ensure the safety of our children.

Bus Transportation
Transportation is an important part of a child’s daily routine as it begins and ends each day for
them. At the Transportation Department, we make every effort to ensure that each child’s
experience is a positive one. Our drivers attend school each year to update them on safety
procedures and to give them the competitive edge to meet the daily challenges they may
encounter. We encourage parents/guardians to communicate with their child’s driver as we
have found that this reinforces a positive relationship between student and driver. A number of
rules have been issued by the Transportation Department to help make bussing as efficient
and safe as possible and to comply with state regulations. We ask parents/guardians to review
the bus rules with their children. Bus routes are occasionally changed because of enrollments
early in the school year. Parent/guardian patience is appreciated during this transition period.

The conduct of a student while riding to and from school should be an extension of good
classroom behavior. Misbehavior at a bus stop or on the bus is reported to the student’s
principal and handled as a disciplinary incident. Riding the bus is a privilege for students and
can be revoked if repeated violations of the following rules occur:

1. On the bus students are expected to be courteous and respectful to the bus driver.
2. Students are to remain seated while a bus is moving.
3. The aisle must be clear at all times.
4. Students are to keep heads, limbs, and hands inside the bus at all times.
5. Students are expected to conduct themselves in a quiet, orderly manner.
6. Only “bus” students may ride the buses. A student may not travel by school bus or walk

to the home of another student unless both students have written parental/guardian
permission, co-signed by the principal or designee. Such plans must be made in
advance. Also, office personnel cannot write permission notes for children.

7. Students may not eat on the school bus.

The following general rules contribute to the safety of all school bus passengers:
1. All bus riders must register with the driver the first day. Students may not switch buses.
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2. Students are expected to arrive at the bus stop 5 minutes before the scheduled pick up
time.

3. Students are urged to be alert to traffic when boarding or leaving the bus.
4. Transportation by parents/guardians is not advised. However, parents/guardians who

drive to school should park in designated parking areas. Do not for any reason block fire
or bus lanes.

5. Kindergarten and first grade students should wear identification for the first two weeks
of school stating the child’s name, address, telephone number and bus number.

Bikes, Scooters, Roller Blades, and Skateboards
Because safety is the most important consideration for transportation to and from school, each
school’s location determines whether bikes, roller blades, scooters and/or skateboards are
allowed. If your child’s school permits these, parental/guardian permission is required. The
school is not responsible for loss or damage to bikes, roller skates, roller blades, or skateboards.
If permitted at your child’s school, the following rules apply:

1. Children must follow safe practices.
2. Children must wear helmets and other protective equipment.
3. Bikes must be locked in bike racks with their own locks.
4. Bikes, roller blades, and skateboards must be left in the storage area during the school

day.
5. Roller blades may not be worn inside buildings.
6. Children must stay clear of bus areas and parking lots unless accompanied by an adult.
7. Children must take their equipment home each night.
8. Privileges may be revoked if rules are broken.
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PARTNERS IN EDUCATION

A school district doesn’t operate in a vacuum. It needs the cooperation, energy and ideas of
parents/guardians to educate children effectively. Because students spend only about
one-third of their waking hours in school, the importance of non-school experiences is obvious.
If you want to help at home, the best instructional technique is a personal example.
Researchers tell us the attitudes and values parents/guardians place on education, as well as
the advice and personal guidelines they give, will have the greatest impact on how children
behave and perform in the classroom.

Getting Your Child Off to a Good Start
One way to maintain the excitement of the first days of school is to help your child prepare for
the challenges of school. There are many things that you as a parent/guardian can do to
ensure that your child is prepared for school each day.

1. Teach your children to be organized
School is their “job.” Help them develop a system to assume the responsibilities of
making sure homework assignments are complete and to have the supplies that are
needed each day.

2. Children need a good night’s sleep
It is very important that your child come to school rested every day. Establish an
evening bedtime schedule for your child and stick to it.

3. Develop a calm morning routine
Allow enough time for a healthy breakfast and a timely school arrival.

4. Share your child’s day
Your own reactions and attitudes will go a long way towards determining how your
child feels about school, the teacher, and other students.

5. Read to and with children every day
Kids who “practice” their reading do better than those who don’t.

6. Build a “can do” attitude in your child
When they try something hard, praise the effort. Help break a big project down into
smaller tasks. Then praise your child as each step is completed. The process is as
important as the product.

7. Join your school’s parent/guardian group
Sign up to help in some way. When parents/guardians are involved, our children and
schools both benefit.
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Parent/Guardian-Teacher Conferences
Fall and spring conferences are held for parents/guardians and teachers to discuss the
learning progress of your student. The purpose of these conferences are to strengthen the
collaboration between school and home. We strongly encourage all parents/guardians to
attend.

Parent/Guardian Involvement
All elementary schools provide many opportunities for parent/guardian involvement. You are
invited to share your time and support in these worthwhile opportunities. Each elementary
school has an active parent/guardian organization that works with building administrators and
staff to provide support in a variety of ways. This includes providing funding for educational
materials, hosting school events, and volunteering in various ways to support the school.

In addition to supporting at the school level, we invite you to share your ideas regarding
school programs at meetings of the Board of Education. The seven trustees of the School
Board are elected to represent the public in general policy-making and goal setting. The
Board of Education generally meets the first and third Mondays of each month at 7:00 pm at
the Administration Center, 4406 N. Okemos Road, Okemos. All meetings of the Board of
Education are public and televised on our TV cable channel 23.
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COMMUNICATION

Here’s How We Communicate
There are a number of ways that our schools keep you informed of your child’s progress and
the educational activities of our school community. Schools use progress reports,
parent/guardian-teacher conferences, emails, telephone calls, the district website
(www.okemosk12.net), classroom and school newsletters for communication.
Parents/guardians are encouraged to call or email us with questions, concerns, or comments.
Non-custodial parents/guardians may request newsletters, copies of report cards, and dates
for conferences.

Please Talk With Us
It is important that you always have accurate information and receive timely answers to
questions about school. Here are several suggestions to help you express your ideas more
effectively:

● Get to know school principals and staff members. Attend school open houses,
parent/guardian-teacher conferences, and other events. Learn what is going on in the
classroom and what is expected from the students.

● Let the principal or staff member know when you are pleased about something, as well
as when you are concerned or unsure.

● If an issue arises, please follow this protocol for communication:
○ First, contact the teacher/staff member directly involved
○ If your concern is not addressed to your satisfaction, you can then contact the

building administrator
○ If the matter is still unresolved, contact a central office administrator
○ communicate with the staff member or administrator closest to the situation.

Contact a central office administrator only if the matter is still unresolved.
● Communicate with the appropriate person by email or phone call. Be sure to provide

sufficient details so that school staff teachers and administrators can deal with each
situation effectively.

● Be aware that answers or solutions may not come right away. Sometimes follow-up
activities are required to obtain all the information and to study the implications before
a question or concern can be answered or a suitable adjustment made.

● School officials cannot guarantee that each question will be answered or a situation
adjusted to everyone’s satisfaction. However, sincere attempts will be made to find an
answer or solution that is fair and reasonable.
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VISITORS AND VOLUNTEERS

School Visits
Okemos Public Schools welcome visits to our elementary buildings by parents/guardians.
Classroom visits need to be limited in number and pre arranged with the principal and staff. All
visitors must report directly to the office upon arrival in the building to sign in.
Visitors/Volunteers

All visitors to the school during school day operational hours must follow the visitor
management process established by the district. Failure to comply with such processes will
hinder the safety and security of students, staff, and the building.

● Name and Reason: At the main entrance, each visitor will ring the video doorbell and
will be asked for their name and reason for visiting before entering the vestibule. 

● One at a time: Each visitor must individually be verified through the video doorbell
before entering the vestibule. After verification, we ask that visitors do not hold the door
open for anyone behind them. Each person should be verified before entering.

● Office check in: Visitors will be checked in through the main office and may be
required to present photo identification. They must sign in and obtain a visitor’s pass
prior to entering the school. 

● Visitors pass: All visitors must wear and be identified by a visitor’s pass while in the
building.

● Office check out: Before leaving the building, visitors must return the visitor’s pass and
check out with the office. 

● Item drop off: If a visitor needs to drop off items for a student (lunch, homework, device,
etc.), they can label and deposit those at that school’s designated location. Visitors will
not need to enter the building to drop off items.

● Student pick up: If a visitor plans to pick up a student during the school day or before
the end of the day, please notify the school prior to dismissal. If you are picking up from
an elementary school, call the main office. At the middle schools and high school,
contact the registrar or attendance office.

See Board policy 3105 Visitors and Volunteers
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HEALTH

Our school district follows the guidelines provided by the Michigan Department of Education
(MDE) and the Michigan Department of Health and Human Services (MDHHS) for managing
communicable diseases in schools. These recommendations help us ensure a safe and healthy
environment for all students, staff, and visitors.

AED Program and MI HEARTSafe Compliance

Our school district is dedicated to the health and safety of our students, staff, and visitors. In
accordance with the Michigan Schools Cardiac Emergency Response (CERP) laws and MI
HEARTSafe recommendations, we have established a comprehensive AED (Automated
External Defibrillator) program. This includes the strategic placement of AEDs throughout our
facilities to ensure quick and efficient response in the event of a cardiac emergency. AEDs
signs are clearly displayed above each machine and labeled on building maps for quick
reference to include fire exits and shelter areas.

Our compliance to these guidelines emphasizes our commitment to providing a safe
environment for everyone in our schools. We regularly train our staff in the use of AEDs and
conduct emergency drills to maintain a state of readiness. This proactive approach ensures
that we are prepared to handle cardiac incidents effectively, safeguarding the well-being of
our school community.

Toilet Training
Except when toilet training is part of the instructional program, students are expected to be
fully toilet trained before the first day of school, unless otherwise specifically addressed in the
student’s IEP or Section 504 Plan.

The student’s parent/guardian is responsible for ensuring that the student is toilet trained. The
parent/guardian is also responsible for providing clean clothes for a student who may have
toileting accidents.

No student will be punished or humiliated for soiling or wetting clothing or not using the toilet.

The building principal or designee should consider whether repeated toileting accidents are
related to a disability.

Except when toilet training is part of the instructional program, staff will not assist a student with
toileting unless directed to do so by the student’s IEP or Section 504 Plan.

See Board Policy (5711)
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Appointments
If you need to pick up your child for an appointment during school hours, please follow the
early dismissal protocol come to the office and sign your child out on the checkout sheet.
Attendance is taken every morning and afternoon. When your child will be absent from school
because of illness or an appointment, please email/call the teacher and the office to excuse
your child.

Sickness
One of the problems often confronting parents/guardians of school-age children occurs when
a child complains of not feeling well on a school day. A decision must be made as to whether
the child stays home or goes to school. How do you make the right decision? You don’t want
to keep your child home if your child really isn’t sick, but you also don’t want to send a sick
child to school.

The information in this booklet is not intended as medical advice but to provide guidelines to
be followed until your doctor can be contacted for an opinion. Unnecessary absence from
school may have a negative effect on a student’s attitude, work habits and progress.

Cold/COVID-19/Influenza, Fever
The common cold presents the most frequent problem to parents/guardians. A child with cold
symptoms and a persistent cough should not attend school, even if they have no fever. If your
child complains of a sore throat and has no other symptoms, your child may go to school. If
white spots can be seen in the back of the throat or if fever is present, keep your child home
and call your doctor. If your child has strep throat, COVID-19, influenza, or any other
contagious illness, please inform the school office.

A fever is a warning that all is not right with the body and is signaled by a body temperature of
101 degrees fahrenheit or higher. The best way to check for fever is with a thermometer. If it is
hot, keep the child home until fever can be checked. Do not allow your child to return to
school until your child has been free of fever for 24 hours without medication.

Rash
A rash may be the first sign of one of childhood’s many illnesses, such as chicken pox; a rash or
“spots” may cover the entire body or may appear in only one area. Do not send a child with a
rash to school until your doctor has said it is safe to do so.
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Stomachache
Consult your doctor if your child has a stomachache that is persistent or severe enough to limit
their activity. A child with diarrhea or vomiting should be kept at home. Do not allow your child
to return to school for 24 hours.

Head Lice
Head lice can be transmitted where any group assembles regularly, especially among
children whose hats and jackets hang close together. Itching or scratching may be a sign of
lice, but sometimes there are no signs until you look closely. Please check your child’s head
frequently. Look around the ears and back of the neck. Be sure you have good light; stand
near a window or use a lamp. Nits (lice eggs) look like little white spots hanging on a shaft of
the hair. They are difficult to move or pull off the hair. Dandruff or scalp flakes move very easily.
Nits do not.

If there are lice, notify the school and start treatment immediately.

Illness
If your child is ill, please keep your child home from school. If your child is well enough to
attend school, your child will be deemed well enough to participate in school activities and
outdoor recess. Children unable to participate in school activities, such as gym or recess, must
have a dated doctor’s note specifying the reason and length of time they are to be excused.
If your child becomes ill at school, office staff will try to reach you if the illness or injury requires
treatment or requires your child be sent home. If you are not available, we will notify persons
listed on the emergency card.

Accident Care
Students, teachers and supervisors are asked to report school and playground accidents to
the office, Reporting Accidents (see Board Policy 3403). When necessary, an accident report is
filled out and parents/guardians are called. If the action requires professional medical
attention, the parent/guardian will be asked to pick up the child in the office.
Parents/guardians must update emergency information annually so they can be contacted in
case of an accident or illness. The following information is recorded.

1. Home/cell phone numbers
2. Place of employment and phone number
3. The name and phone number of others who could pick up a child.
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School personnel will first call the parent/guardian at home, work or cell if a child becomes ill
or injured at school.

In rare instances a child must be transported to a hospital by ambulance. School personnel will
accompany the child until a parent/guardian arrives at the hospital.

Medication
All medications, both prescription and non-prescription, must be kept in the school office and
administered by an adult. The medication must be kept in a labeled container as prepared by
the pharmacy, physician, or pharmaceutical company and labeled with the dosage and
frequency of administration and accompanied by a signed physician’s authorization. The
only exception to this is when the student’s physician allows the student to carry medication
on his/her person to allow for immediate and self-determined administration. This exception
needs to be authorized by the physician on both the prescription and non-prescription forms.
If students decide to self-administer medications the nurse may ask your student to
demonstrate that they can administer the medication properly on their own.

School staff are not allowed to give the first dose of any medication. No over the counter or
prescription medication of any kind including vitamins and supplements are allowed on school
premises without a signed authorization form from a physician.

The signed authorization must be provided to the school using the form included on the last
page of the handbook and on our school’s websites. More specific information on
medication (including forms) is available here: Medications (5703)

Infectious Diseases

The following is a chart of some of the common infectious diseases. Any child who has one of
these diseases should stay home until the communicable stage has passed. This will help
prevent the spread of the disease. Parents/Guardians should ask their doctor for information
regarding the communicable period of other contagious diseases not listed below.

Disease Incubation Period Communicable Period Board Policy

Chicken Pox 10-21 days, average 14-16
days

5 days before rash to 5 days after rash
starts

Communicable
Diseases (Policy
3404)COVID-19 See COVID handbook See COVID handbook
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Immunizations
and
Communicable
Diseases (Policy
5713)

Student Illness
and Injury (Policy
5702)

Influenza 24-72 hours 1 day before onset of symptoms to
about 7 days from the first symptoms in
children

Measles 8-13 days, average 10
days

4 days before rash and for up to 4 days
after

Rubella 14-21 days, average 16-18
days

7 days before and 7 days after rash
onset

Mumps 2 to 3 weeks, average 18
days

Most contagious 48 hours before
swelling and 5-9 days after

Scarlet Fever 2-5 days Variable

Strep Throat 1-7 days, average 2-4 days Variable. If not treated can be
contagious for weeks

Impetigo 4-10 days As long as pus filled lesions continue to
drain

Scabies Several days or weeks
before itching is noticed

Until mites and eggs are destroyed by
chemical treatment

Pink Eye 27-72 hours Until under medical care and drainage
from eye has cleared

Fifth Disease 4-20 days Usually 3-5 days before rash

Head Lice 6-10 days Until eggs and lice in hair, clothing and
bedding have been destroyed

Lice, Nits and Bed
Bugs (Policy 5709)

Understanding Concussion
Beginning on July 1, 2013 Public Acts 342 and 343 (Concussion Laws) will go into effect in the
State of Michigan. These laws require all levels of schools and youth sports organizations to
educate and train staff, notify parents/guardians of the law, and monitor all possible youth
concussions or head injuries. Please read this fact sheet and sign as acknowledgement that
you have been provided this information. Refer to Board of Education Policy #5712
Concussion Awareness

Some Common Symptoms

Headache
Pressure in the Head
Nausea/Vomiting

Balance Problems
Double Vision
Blurry Vision

Sensitive to Noise
Sluggishness
Haziness

Poor Concentration
Memory Problems
Confusion

Not “Feeling Right”
Feeling Irritable
Slow Reaction Time

23

https://docs.google.com/document/d/1VjrJ_djsBXf7QTuof-UL9m4y86EF_YKO/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1nspd2eIA7-uU78GAZJUGH4OLDT_niHJb/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1oT_oixkF7GMnmkgIX1Dq8F2MZGmuxmVZ/edit?usp=sharing&ouid=108779216048676077856&rtpof=true&sd=true
https://docs.google.com/document/d/1AFDjderW6mAvOBMF64YmwUDpnrdUqhzm/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1AFDjderW6mAvOBMF64YmwUDpnrdUqhzm/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true


DR
AF
T

Dizziness Sensitive to Light Fogginess
Grogginess

“Feeling Down” Sleep Problems

WHAT IS A CONCUSSION?
A concussion is a type of traumatic brain injury that changes the way the brain normally works.
A concussion is caused by a fall, bump, blow, or jolt to the head or body that causes the head
and brain to move quickly back and forth. A concussion can be caused by a shaking,
spinning or a sudden stopping and starting of the head. Even a “ding,” “getting your bell
rung,” or what seems to be a mild bump or blow to the head can be serious. A concussion
can happen if you haven’t been knocked out.

You can’t see a concussion. Signs and symptoms of concussions can show up right after the
injury or may not appear or be noticed until days or weeks after the injury. If the student reports
any symptoms of a concussion, or if you notice symptoms yourself, seek medical attention right
away. A student who may have had a concussion should not return to play on the day of the
injury and until a health care professional says they are okay to return to play.

IF YOU SUSPECT A CONCUSSION:
1. SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to

decide how serious the concussion is and when it is safe for the student to return to
regular activities, including sports. Don’t hide it, report it. Ignoring symptoms and trying
to “tough it out” often makes it worse.

2. KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal. Don’t let the student
return to play the day of injury and until a health care professional says it’s okay. A
student who returns to play too soon, while the brain is still healing, risks a greater
chance of having a second concussion. Young children and teens are more likely to
get a concussion and take longer to recover than adults. Repeat or second
concussions increase the time it takes to recover and can be very serious. They can
cause permanent brain damage, affecting the student for a lifetime. They can be fatal.
It is better to miss one game than the whole season.

3. TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student
had a previous concussion. A student’s school may not know about a concussion
received in another sport or activity unless you notify them.

SIGNS OBSERVED BY PARENTS/GUARDIANS:

● Appears dazed or confused ● Can’t recall events prior to or
after a hit or fall

● Answers questions slowly
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● Is confused about assignment
or position

● Forgets an instruction

● Is unsure of game, score or
opponent

● Moves clumsily

● Loses consciousness (even
briefly)

● Shows mood, behavior, or
personality changes

CONCUSSION DANGER SIGNS:
In rare cases, a dangerous blood clot may form on the brain in a person with a concussion
and crowd the brain against the skull. A student should receive immediate medical attention if
after a bump, blow or jolt to the head or body s/he exhibits any of the following danger signs:

•One pupil larger than the other
•Is drowsy or cannot be awakened
•A headache that gets worse
•Weakness, numbness, or decreased

•Repeated vomiting or nausea
•Slurred speech
•Convulsions or seizures
•Cannot recognize people/places

•Becomes increasingly confused,
restless or agitated
•Has unusual behavior
•Loses consciousness (even a brief loss
of coordination consciousness should be
taken seriously.)

HOW TO RESPOND TO A REPORT OF A CONCUSSION:
If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the
head or body, s/he should be kept out of athletic play the day of the injury. The student should
only return to play with permission from a health care professional experienced in evaluating
for concussion. During recovery, rest is key. Exercising or activities that involve a lot of
concentration (such as studying, working on the computer, or playing video games) may
cause concussion symptoms to reappear or get worse. Students who return to school after a
concussion may need to spend fewer hours at school, take rests breaks, be given extra help
and time, spend less time reading, writing or on a computer. After a concussion, returning to
sports and school is a gradual process that should be monitored by a healthcare professional.

Remember: Concussion affects people differently. While most students with a concussion
recover quickly and fully, some will have symptoms that last for days, or even weeks. A more
serious concussion can last for months or longer.
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POLICIES AND EXPECTATIONS FOR STUDENT BEHAVIOR

Introduction
The district strives to provide a system that will support students’ efforts to manage their own
behavior and promote academic achievement. Our positive behavior support systems
promote pro-social behavior and respectful, productive learning environments through a
proactive, skill-building instructional approach to behavior. This section deals with specific
behavioral expectations that parents/guardians are encouraged to review with their
student(s) to assure the most positive educational atmosphere in each elementary school. The
Board of Education and staff of Okemos Public Schools completely support the vast majority of
parents/guardians who value a learning environment that is built upon positive behavior and
citizenship from all students.

Behavior Expectations
In our elementary schools, students are expected to be:

1. Respectful or Kind
2. Responsible
3. Safe

Direct instruction is provided by the teacher so that all students can state the behavioral
expectations as well as perform the expected behaviors in all settings of the school (ex.
classrooms, playground, hallways, lunchroom, library, etc.) In addition, each teacher
establishes classroom rules and systems that acknowledge positive behavior and promote a
“class community.” Our staff makes every attempt to be proactive and child-centered, while
supporting each student in developing behaviors that are appropriate for the school setting.
Behavioral support and/or disciplinary action may be taken when students do not comply with
school behavior expectations. Examples of misbehavior include but are not limited to:

● Defiance/non-compliance
● Disrespect
● Disruption
● Inappropriate language
● Lying/Cheating
● Physical contact/Physical aggression/Fighting
● Property Misuse
● The propping or opening of exterior building doors to allow unauthorized persons to

enter the building during the school day.
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● Theft
● Technology Violation
● Vandalism

In general, behavioral incidents will be handled by the administrator or teachers through
conferences with students, ongoing parent/guardian communication, and positive behavioral
intervention and support. When appropriate, this may include disciplinary actions. The Board
of Education has adopted specific policies to deal with serious misbehavior.

Personal Property/Belongings
The following are five personal property subjects which students may encounter at one time or
another.

1. School materials – Required textbooks and related learning materials are supplied free
of charge. However, students are responsible for reasonable care and safe-keeping of
all materials. Students and parents/guardians must pay for items that are lost or
damaged during the school year.

2. Clothing – All student outerwear such as coats, hats, boots and gloves should be
labeled. Each elementary school has a location for unclaimed items that can be
checked by students or parents/guardians when items are lost.

3. Pets – Pets are not allowed at school without permission from the classroom
teacher/administrator. An exclusion to this policy includes the Okemos Woof Pack
therapy dogs.

4. Money – Parents/Guardians should not allow students to carry more money than
needed for lunch.

Eating at School
School lunch rules are necessary to maintain order while many students are in the cafeteria.
Adult supervisors are present during this period. Students who abuse the guidelines below are
subject to losing their lunchroom privileges.

● Students should listen to and show respect for the lunchroom supervisors.
● Students should use an indoor voice and use good table manners.
● Students should remain seated until finished eating.
● All garbage should be disposed of in proper containers.
● No food is to be taken or eaten outside the cafeteria.
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Playground
These are the guidelines for safe and friendly playground activities during recess and lunch
hours:

● Play in assigned areas only.
● Use playground equipment properly. For example, swings and slides are to be used by

only one person at a time and in a sitting position. All swinging is to be in the same
direction, not side to side. No student is to run or walk up the slide.

● Hard balls, such as baseballs and golf balls, must not be brought to school.
● Throwing of snow or rocks is not allowed. Sliding on the ice is also forbidden.
● No tackle games are allowed.
● Fighting and other roughhouse activities are forbidden.
● Enter the building quietly at the end of each recess or playground period.

Serious Behavior Infractions
The following are types of serious behavior infractions that most likely will result in formal
disciplinary action for an elementary student as outlined in board policies 3402 Drills, Plans,
and Reports and 5201 Investigations, Arrests, and Other Law Enforcement Contact.

1. Abusive, offensive and threatening language; harassment/humiliation of others; and
bullying, including cyberbullying, are prohibited. Bullying shall be defined as any written,
verbal, or physical act, or any electronic communication, including cyberbullying, that
is intended or that a reasonable person would know is likely to harm one or more
students either directly or indirectly. This includes “relational” bullying, defined as
persuading others to reject another student (Policy 5143). Bullying can also be
perceived as harassment and intimidation.

2. Physical aggression, fighting and other unsafe activities are forbidden. Repeated
occurrences may result in loss of privileges or suspension.

3. Major damage to property.
4. Severe disruption to the educational environment or severe insubordination.
5. Violation of the district’s policies and regulations overseeing the use of computer

equipment and computer networks. (See Board Policies 6300: District Network
Resources and Internet Safety; 6301: District Video Network, and 6302: District Web
Server and Web Page Development. Infractions that Require Permanent Expulsion

6. Weapon-Free Schools. The possession and/or use of dangerous weapons. (See Board
Policy 5146: Weapon-Free School Zone and MCL 380.1311, 380.1313). Michigan law
requires the Board of Education to permanently expel a student who possesses a
dangerous weapon in a weapon free school zone, which includes school property,
and/or any vehicle used by a school to transport students to and from school property.
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School officials will immediately contact the student’s parent/legal guardian and local
law enforcement officials in the event a student is found in possession of a dangerous
weapon or an object which may be used to cause harm to others.

7. The Michigan Revised School Code also requires school districts to permanently expel
students from all Michigan public schools who commit Criminal Sexual Conduct at
school as defined by Michigan law (See Board Policy 5116.2: Sexual Harassment and
MCL 750.520 bg) and Arson (MCL 380.1311), which is defined as intentionally setting fire
or attempting to set a fire or doing any act that results in the starting of a fire, or aiding,
counseling, inducing, persuading, or procuring another to do such an act.

8. Administrators will contact law enforcement any time a student engages in suspected
illegal conduct that jeopardizes the health or safety of other students at school or a
school related activity or en route to or from school. Administrators will notify law
enforcement when required by the Statewide School Safety Information Policy and to
make all other reports and provide all other notifications required by the School Safety
Information Policy or any state or federal law. In addition, administrators will refer a
student who is expelled for (1) possession of a dangerous weapon; (2) arson; (3) criminal
sexual conduct; or (4) physically assaulting an employee, volunteer, or contractor to
the county department of social services or the county community mental health
agency and to notify the student’s parent/guardian (or the student if the student is at
least age 18 or is an emancipated minor) of the referral within 3 calendar days of the
expulsion.

Behavioral Threat Assessment

Behavioral Threat Assessment is recognized as the standard of best practice for preventing
targeted violence in schools. Behavioral Threat Assessment is a systematic process and
methodology to:

1. Identify threats and recognize other forms of concerning behavior and
communications.

2. Assess the seriousness and potential for violence.

3. Manage, mitigate, and prevent violence and other adverse outcomes.

Okemos Public Schools are committed to identifying, assessing, and managing individuals who
may pose a threat as set forth by the National Threat Assessment Center (NTAC), United States
Secret Service publication, Enhancing School Safety Using a Threat Assessment Model: An
Operational Guide for Preventing Targeted School Violence.

Okemos Public Schools trained Threat Assessment teams are established in all schools and
respond to reports of threats, concerning behaviors and/or communications by gathering
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information, investigating the facts and circumstances, and assessing the potential seriousness
and imminence of risk for violence or physical harm to self or others.

The Behavioral Threat Assessment process will follow policy established by the Board see
5714.01 - Behavioral Threat Assessment

Consolidated Revisions to OPS BTA Policy rev mhc 03142024.docx
Additional information about the Okemos Behavioral Threat Assessment program and
operations may be found on the Okemos website [provide link once published].

Search and Seizure

The school authorities retain the right to search areas assigned to students (such as lockers,
desks, computer accounts, e-mail messages, text messages, etc.). Students do not have any
reasonable expectations that such areas are private.

Student personal property may be seized by school authorities if the items are illegal, stolen,
prohibited or are determined to be a threat to the health, safety, or security of others. Items
which are used to disrupt or interfere with the educational process may be temporarily
removed from student possession.

School authorities may also search a student's person or personal property, to enforce school
rules, if such authorities have a reasonable suspicion that items that are illegal, stolen,
dangerous, prohibited or threaten safety or the educational process, are likely to be found on
a student's person.

See Board policy 5103 Search and Seizure

Disciplinary Action
When self-discipline fails, disciplinary action by staff may be used to address student behavior.
The administrator and teaching staff utilize progressive discipline, meaning that a continuum of
consequences deemed appropriate for the level/frequency of misbehavior is employed, such
as loss of privilege, time out of class, time in office, restitution/apology, conference with
student, parent/guardian contact, in-school suspension, out of school suspension, etc. In an
attempt to change behavior, removing student privileges prior to more significant disciplinary
actions may be used. These privileges may include but are not limited to loss of: recess,
after-school activities, in-house activities, field trips, and bus transportation. Increasing levels of
disciplinary action will be used for continued or persistent misbehavior.

The administration, in its discretion, may also employ mediation, conflict resolution or
restorative practices involving students, staff, parent/guardians and administrators, in an
attempt to acquire a firm commitment for cessation of the inappropriate behavior. Restorative
practices will typically be the first consideration to remediate offenses such as interpersonal
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conflicts, bullying, verbal and physical conflicts, theft, damage to property, class disruption,
harassment, and cyberbullying. In some cases, Mediation/conflict resolution focuses on
building a common understanding of a conflict/situation through face to face dialogue in
order to repair relationships and a sense of community.

Three (3) key questions that guide the process are:
1. What happened?
2. Who was affected and how?
3. How do we make things right?

The following procedures will be followed when serious infractions of school rules occur, such
as those reviewed in “Serious Behavior Infractions.”

● In School Suspension from class but attending school; student spends the time in a
detention room/area.

● Short Term Suspension imposed by a building administrator for the remainder of the
school day and/or up to one (1) to ten (10) days which may include extra and/or
co-curricular activities.

● Long Term Suspension from school attendance imposed by the superintendent or
assistant superintendent for eleven (11) to fifty-nine (59) school days, which may include
extra and/or co-curricular activities. A suspended student is allowed full make up
privileges of homework assignments, worksheets, tests, etc. Students under short and
long term suspension are not allowed on any school property, in a school building, or
admitted to any school function.

Factors to Consider Before Suspending a Student: Pursuant to state law, a teacher, an
administrator, or the Board of Education, as appropriate, will consider the following factors
before suspending a student from a class, subject, activity, or before suspending a student
from school.

● The student’s age;
● The student’s disciplinary history;
● Whether the student has a disability;
● The seriousness of the behavior;
● Whether the behavior posed a safety risk;
● Whether restorative practices are a better option; and
● Whether lesser interventions would address the behavior.
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Discipline involving students with disabilities will be applied in a manner consistent with
applicable student discipline procedures as well as federal and state laws.

More detailed information regarding the district’s Code of Conduct and Disciplinary
Regulations is available in school board policy 5144.

Parent/Guardian Appeals for Suspension
Based on the present status of school law, principals have the authority to temporarily
separate or suspend a student from school. In such actions, these are the guidelines:

● A student shall be fully informed of the infraction, including the rationale for the action
and condition of the suspension. A student has the right to respond to the allegations.

● The parents/guardians shall be notified by telephone or personal contact if a student is
to be suspended from school.

● The personal contact to parents/guardians will be followed by a written
communication stating the infraction, reasons and conditions of the suspension. A copy
of the written communication shall also be placed in the student’s file.

Appeal Procedures for Short Term Suspensions of 3-10 Days
We have a review process for suspensions of one to two (1-2) school days. If the
parent/guardian is not satisfied with the disciplinary outcome, a conference will be scheduled
with the principal or their designee. There is no further appeal process for suspension for less
than three (3) days. Short term suspensions of three to ten (3-10) school days may be
appealed following the procedures below:

● Level of Review: The principal or designee. A conference shall be scheduled with
parent/guardian within two (2) school days of the request for appeal. Decisions will be
rendered within two (2) school days of the conference. The principal or designee may
uphold the suspension, establish an alternate suspension of lesser severity, or reverse the
suspension in its entirety. The decision of the principal or designee shall be considered
final

● During a suspension appeal, the suspension or that portion of the suspension remaining
shall be held in abeyance until the appeal is completed. In unusual cases, where in the
opinion of the principal or designee, the student or school personnel’s safety, or school
property would be endangered by returning the suspended student during the appeal,
the principal may prohibit the student’s return.
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Appeal Procedures for Long Term Suspension
Long term suspensions of eleven to fifty-nine (11-59) school days may be appealed (see Board
Policy 5144). A written report of the suspension will be given to the parent/guardian. The report
shall also include the student’s appeal rights.

Expulsion and Expulsion Procedures
Expulsion is, by definition, the termination of enrollment for an extended period of time in
excess of ten (10) consecutive days. A student may be expelled only by action of the Board of
Education following recommendation by the building principal or designee.
Resources for Expulsion

Permanent Expulsion (State Mandated)
Termination of enrollment permanently, subject to possible reinstatement as prescribed by the
Revised School Code. A student may be permanently expelled only by action of the Board of
Education following recommendation by the building principal or designee. This action shall
occur only in accordance with these procedures for expulsion (See Board Policy 5144). Matters
pertaining to elementary students which will result in a recommendation for permanent
expulsion to the Board of Education include arson (intentional setting of fires), criminal sexual
conduct, and possession of a dangerous weapon. Reasonable and deliberate decisions will
be made cooperatively by the administration and faculty in cases where serious extenuating
circumstances exist.

Procedures for Expulsion
1. Written notice shall be given to the student and parent or guardian of the charges of
misconduct and of a hearing before the Board of Education.
2. The principal or designee may suspend a student pending the hearing, in which case the
hearing shall be held at the earliest possible time.
3. The Board of Education shall conduct a hearing scheduled with the parent/guardian and
school administration. The hearing will be conducted as a special meeting of the Board of
Education in accordance with the Open Meetings Act. The parents/guardians may request in
writing that the hearing be conducted in a closed session meeting of the Board of Education
as permitted by Section 8(b) of the Open Meetings Act. The student and parent or guardian
may, at their own expense, be represented by legal counsel and shall have the right to call
witnesses.
4. At the hearing, an opportunity for all sides to be heard in detail shall be provided according
to the following outline:
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● Opening statements by the board, school, and student or representative (usually the
parent/guardian)

● Presentation of school’s position
● Opportunity for student to ask questions, clarify issues brought forth by school and/or

board members
● Presentation of student’s position
● Opportunity for school and/or board members to ask questions, clarify issues brought

forth by student
● Final statements by school, student, and board members

The board will deliberate on the evidence and determine the outcome. The board shall make
its determination solely upon evidence presented during the hearing. In accordance with the
Open Meetings Act, the vote on the Board’s decision will take place in open session.
5. The Board of Education shall make a written report to concerned parties within five (5)
school days containing the findings and the decision concerning expulsion. (Michigan law
does provide for possible reinstatement and enrollment in alternative education programs and
strict discipline academies.)
6. A record shall be kept of the Board of Education hearing in accordance with the Open
Meetings Act; however, in accordance with Michigan law, student name(s) and student
personal representatives will not appear in the official minutes of the meeting.
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MISCELLANEOUS PROCEDURES/GUIDELINES

Birthdays
Birthdays are important to every child and many like to celebrate this special day with their
classmates. Birthday celebrations at Okemos Public School Elementaries will be done in the
classroom by the teachers and classmates. Please do not send any birthday treats (edible or
inedible) to share with classmates. We appreciate your cooperation as we work to make
birthdays equitable and enjoyable for all students.

Field Trips

Field trips are an extension of learning for students. Parent/guardian permission is required for
students to participate. To help offset the costs for such experiences, parents may be asked to
pay a trip fee. A confidential call to the School Social Worker or Principal is requested if families
need assistance with field trip costs. We always welcome donations to help assist families in
need.

When misconduct or a pattern of inappropriate behavior exists, students may be denied the
privilege of a field trip or a parent may be required to accompany their child.

End of the year activities and trips are a privilege for students who exhibit appropriate
behavior during the year. (Good attendance, academic effort, positive behavior).

For students that require the administration of medication during a field trip (local or
international travel), and do not already have a Medication Authorization Form filed with the
school, one must be completed and medication must be provided in order for the student to
attend the trip.

Sunscreen and Bug Spray Policy

To ensure the health and comfort of our students during outdoor activities, we allow the use of
sunscreen and bug spray. We recommend that students self-apply these products to promote
independence and proper personal care.

For the use of sunscreen and bug spray at school, a completed prescription form must be
submitted to the school office. This form should be filled out and signed by a parent/guardian.

In special situations where a student is unable to apply sunscreen or bug spray arrangements
can be made for assistance. Please contact the school nurse or administration to discuss and
accommodate these individual needs.
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Teacher Professional Development
The Board of Education grants elementary teachers time each school year to evaluate current
programs, improve instructional techniques and complete record keeping. All of these
activities enhance the daily programs and services provided to students. Parents/Guardians
will be notified of such inservice periods well in advance through school newsletters. Lunches
are canceled and bus transportation schedules are adjusted on half days. Many of the school
district’s improvements have been planned or introduced through in-service programs.

Universal Accommodations

Okemos Elementaries offers the following Universal Accommodations to EVERY student:

● Students will coordinate with their teachers for extended time for assignments until the
end of the unit without penalty.

● All students are provided extended time to finish assessments.
● Students will receive frequent check-ins to determine understanding of directions and

content.
● Students will collaborate with teachers to structure a break if needed.
● Students will have access to a seating choice that meets their needs to maximize

learning.
● Students will have access to a support that will help them prepare for an assessment

(e.g., study guides, class notes, rubric with success criteria, etc).
● Students' larger and long term assignments/projects will be broken down into chunks.
● Students will receive directions for assignments/assessments in multiple modes (written,

verbal, etc).
● Students will be able to use a multiplication chart when calculation is not being

assessed.
● Students will be able to use non-distracting sensory strategies (wiggle cushion, fidgets,

etc) when first discussed with teacher.
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WEB ACCESSIBILITY STATEMENT

Okemos Public Schools (OPS) recognizes the importance of making digital information
provided on the District’s website accessible to students, prospective students,
parents/guardians, employees, guests and visitors with disabilities, particularly those with visual,
hearing or manual impairments or who otherwise require the use of assistive technology to
access information.

This website is coded to comply with both the Americans With Disabilities Act and conforms
level AA of the World Wide Web Consortium (W3C) Web Content Accessibility Guidelines 2.0.
Users who wish to view these specifications can do so at: Web Content Accessibility Guidelines
2.0. These guidelines explain how to make web content more accessible and the District is
working to educate staff so that the content they may post on their classroom websites will be
compliant with the guidelines and be accessible to all visitors.

Okemos Public Schools strives to adhere to the accepted guidelines and standards for
accessibility and usability as comprehensively as possible on this website.

If you cannot fully access the information on the District’s website, please communicate
specific issues with the District’s Web Accessibility Coordinator. We will make every effort to
provide the information to you in an alternate format and/or make the necessary
improvements to ensure the information is accessible.

Formal complaints regarding accessibility concerns may be filed through our Section 504 and
Title II grievance procedure. The following persons have been designated to handle inquiries
and/or complaints regarding the nondiscrimination policies:

Section 504 and Title II Coordinator (adults) Title IX Coordinator

Mr. John Hood, Superintendent
Okemos Public Schools
4406 Okemos Rd.
Okemos, MI 48864
517-706-5007
john.hood@okemosk12.net

Mr. Mario Martinez, Director of Human Resources
Okemos Public Schools
4406 Okemos Rd.
Okemos, MI 48864
517-706-5006
mario.martinez@okemosk12.net

Section 504 and Title II Coordinator (students) Web Accessibility Coordinator
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Heather Pricco, Director Special Education
Department
Okemos Public Schools
4406 Okemos Rd.
Okemos, MI 48864
517-706-4829
heather.pricco@okemosk12.net

Mikayla Temple
Department of Technology
Okemos Public Schools
4406 Okemos Rd. Okemos, MI 48864
517-706-5041
mikayla.temple@okemosk12.net
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TECHNOLOGY

A networked computer account with Internet access is provided to all students in the Okemos
Public School District. An email account will be set up only at a teacher’s request. The Internet
and email are valuable tools for accessing information, learning and communicating. The use
of a computer, and its resources, must be in support of education and consistent with the
purposes, curriculum and mission of the Okemos Public Schools.

Use of a computer is a privilege, not a right. Students must act responsibly when using a
computer and abide by the Terms and Conditions for Use. Failure to do so will result in
suspension of privileges, cancellation of privileges, disciplinary action and/or legal action. The
Department of Media & Technology, building principal and teacher will decide what
disciplinary action will be taken.

Terms and Conditions for Use:
1. I will follow the classroom rules of computer use as explained to me by my teacher(s)

including proper use of the network, appropriate behavior while online, on social
networking Websites and chat rooms, as well as, cyber-bullying awareness and
response.

2. I will never share my password, even with my best friend, or sign onto the computer with
someone else’s login/password.

3. I will treat all computer equipment with care and will not change the way a computer is
set up to run.

4. I will be polite to others and respect their documents and files.
5. I will use the Internet for educational purposes only and access sites authorized by my

teacher(s).
6. I will tell my teacher(s) right away if I come across a picture or information that makes

me feel uncomfortable, or is not appropriate, and I will not invite other students to
come and see it.

7. I will not give out my last name, address, telephone number or anyone else's personal
information on the Internet.

8. I will use proper language and my best writing skills when sending email and I will only
use email to correspond about school projects/events.

9. I will follow the copyright laws that protect programs, data, books and pictures as
explained to me by my teacher.
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10. I will not install software from home or download, copy, or store any software,
shareware or freeware without prior permission from my teacher, building principal or
the Department of Media & Technology.

Parents/Guardians please note: In compliance with CIPA (Children's Internet Protection Act
passed by Congress on 12/15/00) Internet filtering is in place for every networked computer to
prevent access to inappropriate material on the district network. Internet filtering is provided
by the district, both in and outside of the school setting for students. It is impossible to control
access to ALL material on the Internet. The OPS firmly believe that the availability of valuable
information and the potential for interaction on the Internet far outweigh the possibility that
users may be exposed to material not consistent with the educational goals of the Okemos
Public Schools. Furthermore, during student Internet use from the school facilities, District staff
will make reasonable efforts to supervise student access and use of the Internet.

To help ensure student safety and citizenship in online activities, students and staff will be
educated about:

1. Appropriate online behavior.
2. Safety and security while using email, chat rooms, social media, and other forms of

electronic communications.
3. The dangers inherent with the online disclosure of personally identifiable information.
4. The consequences of unauthorized access (e.g., “hacking”) and other unlawful or

inappropriate activities.
5. Cyberbullying awareness and response.

Personal Learning Devices
The district-provided Personal Learning Devices are a critical component of the classroom
instruction. Use of the devices both in school and at home will be based on teacher discretion.
In the event of damage to the device not covered by the warranty, the student and
parent/legal guardian may be billed for the damages. The administration has the authority to
waive or modify charges if the cause of damage is judged to be beyond the student’s control.
This equipment is, and all times remains, the Property of OPS and is herewith lent to the student
for educational purposes only for the academic school year. Inappropriate use of the device
may result in the student losing their right to use the device and may lead to disciplinary
action.

Securly Device Management Use

At Okemos Public School, we are committed to fostering a safe and secure digital
environment for all students and staff. As part of our efforts to ensure responsible and
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appropriate use of technology, we utilize Securly Device Management to manage and
monitor school-issued devices.

Purpose:

Securly Device Management is employed to:

1. Ensure compliance with school policies and procedures regarding technology use.
2. Safeguard the integrity and security of school-issued devices.
3. Monitor and manage internet usage to promote a productive and educational

environment.
4. Protect students from accessing inappropriate or harmful online content.

User Responsibilities:

Students and staff using school-issued devices are expected to:

1. Use the devices in accordance with school policies and guidelines.
2. Respect the integrity of the devices and refrain from tampering with or attempting to

bypass security measures.
3. Report any issues or concerns regarding device functionality or security to the

appropriate school personnel.
4. Understand that internet activity on school devices may be monitored and logged for

security and accountability purposes.

Consequences of Misuse:

Misuse of school-issued devices or attempts to circumvent Securly Device Management may
result in disciplinary action, including but not limited to:

1. Loss of device privileges.
2. Suspension or revocation of technology access.
3. Academic penalties.
4. Legal consequences for severe breaches of security or illegal activity.

By using school-issued devices, students and staff acknowledge their understanding of and
agreement to abide by the terms outlined in this handbook section.

Board Policy:

41



DR
AF
T

3116 District Technology and Acceptable Use
5208 Student Acceptable Use and Internet Safety Policy

Acceptable Use Policy of Artificial Intelligence (AI)

The following guidelines, in alignment with Board of Education policies for code of conduct,
outline the acceptable use of artificial intelligence (AI) tools and technologies by students.
Violations of these guidelines may be subject to disciplinary action.

1. Academic Integrity - AI is not a substitute for schoolwork that requires original thought.
Students may not claim AI generated content as their own work. Students are
expected to give credit to the source or acknowledge the AI tool they used to
generate content, similar to how they would cite a source in a traditional research
paper or project.

2. Class Use - The use of AI to take tests, complete assignments, create multimedia
projects, write papers, or complete schoolwork must align with the teacher’s
assignment guidelines and/or class syllabus for using AI. If a student is unsure about
expectations for appropriate use, communication with the teacher should occur.

3. Bullying & Harassment - Do not use AI to engage in any form of bullying, harassment,
discrimination, or other behavior that may be harmful to others. Examples include, but
are not limited to, modification of images, video, audio, or text.

4. Bias & Inaccuracy - AI results may generate inaccurate or biased results. It is the
student’s responsibility to check results for relevance and accuracy.

5. Privacy - Students are expected to protect the privacy and security of personal
information.

6. Policy Statement: Responsible Use of AI: Users must use AI technologies in a responsible
and ethical manner, respecting the rights and privacy of individuals and ensuring
compliance with applicable laws and regulations.

7. Data Privacy and Security: Users must protect the privacy and security of personal and
confidential data when using AI tools. It is important to ensure that any data collected
or processed by AI technologies are securely stored, transmitted, and used in
accordance with relevant data protection laws and district policies.

8. Bias and Fairness: Users must be aware of the potential biases that can exist within AI
technologies and take measures to minimize their impact. When using AI tools for
decision-making processes, users must ensure fairness and equity, considering the
potential implications for diverse student populations.
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9. Transparency and Explainability: Users must prioritize the transparency and
explainability of AI systems, particularly when they have a significant impact on students
or staff. Clear explanations should be provided to help users understand how AI
technologies operate and the reasoning behind their outcomes.

10. Ethical Considerations: Users must consider the ethical implications of AI technologies,
including issues related to privacy, consent, dignity, and the well-being of individuals. It
is important to foster a culture that encourages thoughtful discussions and critical
thinking around the ethical dimensions of AI.

11. Educational Purpose: The use of AI technologies should align with the district’s
educational goals and objectives. Users should prioritize educational outcomes,
personalized learning, and pedagogical effectiveness when integrating AI tools into
instructional practices.

12. Professional Development: Users should receive ongoing professional development
opportunities to enhance their understanding of AI technologies and their effective
integration into teaching and administrative practices. These opportunities should
address topics such as AI ethics, bias mitigation, and effective instructional strategies.

13. Compliance with Existing Policies: The use of AI technologies must comply with all
existing district policies, including but not limited to the AUP, data privacy policies, and
student code of conduct. Users are responsible for familiarizing themselves with these
policies and ensuring compliance.

By incorporating this AI addendum into the existing AUP, the school district aims to provide a
framework that promotes the responsible and ethical use of AI technologies. This addendum
seeks to balance the benefits of AI integration with the safeguarding of student privacy,
fairness, and transparency. It is essential for all users to understand and adhere to these
guidelines to create a safe, inclusive, and responsible AI-enabled learning environment.

Electronic Equipment
Out of respect for our instructional day, communication-enabled watches/devices must be
turned off and not used during the school day. Cell phones must remain “off” and stored (in
locker/backpack) during school hours. Personal gaming devices, music players, etc. are not
permitted at school unless approved in advance by the teacher/administrator for a specific
purpose. The district is not responsible for lost or stolen cell phones or electronics. Also, laser
pointers are not permitted on school property.
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FREQUENTLY REFERENCED DISTRICT POLICIES

Civil Defense
Civil Defense is an important phase of today’s educational program. Considering the number
of children as well as adults in our educational institutions, it has become necessary to set up
some uniform procedures to be used as guidelines in case of a disaster.

Through the efforts of principals and their staff, each building has a well-defined plan to cover
natural and man-made disasters. Tornado drills, fire drills and “lock down” drills are conducted
each year to ensure the safety of pupils as outlined in board policy 3402 Drills, Plans, and
Reports.

Protective Service Referrals
If school personnel suspect that a child is being abused or neglected, they are required by law
to make a referral to protective services.

Smoke-free
All buildings and grounds of the Okemos Public Schools are designated as smoke-free by the
Board of Education.

Non-Discrimination Policy
The Okemos Public Schools and the State Board of Education comply with all Federal laws and
regulations prohibiting discrimination and with all requirements and regulations of the United
States Department of Education. It is the policy of these governmental agencies that no
person on the basis of race, gender, sexual orientation, height, weight, color, religion, political
affiliation, national origin or ancestry, age, sex, marital status, veteran status or disability
(handicap) shall be discriminated against, excluded from participation in, denied the benefits
of or otherwise be subjected to discrimination in any programs or activity for which it is
responsible or for which it receives financial assistance from the United States Department of
Education.

If any person believes that the Okemos Public Schools, or any part of the school organization,
has inadequately applied the principles and/or regulations of Title VI (prohibits discrimination
based on race), Title IX (prohibits discrimination based on sex), or Section 504 (prohibits
discrimination based on handicap), your child may bring forward a complaint to the Local
Title IX and/or Section 504 Coordinator at the following addresses:
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Title IX Coordinator:
Mr. Mario Martinez
Okemos Public Schools 4406 N. Okemos Road Okemos, MI 48864
Phone 517-706-5006

504 Coordinator:
Ms. Amanda Hall
Kinawa 5/6 School
1900 Kinawa Dr. Okemos, MI 48864
Phone 517-706-4811

Sexual harassment is unlawful under both Michigan and Federal laws and is contrary to the
commitment of this district to provide an effective learning environment “Sexual Harassment”
is defined as

1. Unwelcome sexual advances; or
2. Unwelcome requests for sexual favors; or
3. Intimidating, hostile or offensive verbal, nonverbal or physical conduct of a sexual

nature.

The district policy prohibits sexual harassment of students, employees, board members,
volunteers, contractors or applicants for employment by students, employees, board
members, volunteers or contractors.

Copies of the policy are available from the Office of the Superintendent, 4406 N. Okemos
Road, Okemos, Michigan 48864; telephone 517-706-5002

Distribution or Sale of Material on School Property
No materials are to be sold on school grounds without the approval of the school
administrator. Selling of items is usually limited to school sponsored groups or activities.

Special Education Services and Guidelines
Okemos Public Schools provides a full continuum of programming for special education
students ages 3 through 26. We also provide services for children ages 0 through 3 through the
Early On program provided at the Ingham Intermediate School District. We service over 400
students each year in our various special education programs.

The special education staff includes resource teachers who service all buildings, speech
pathologists, social workers, school psychologists and special education programs for early
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childhood, behavior and learning. All of these programs operate under state and federal
guidelines for special education.

If any parent/guardian has a question regarding special education or suspects their child has
a disability, please call the special education office at 706-4829, any building administrator, or
go to the Okemos website and click on Special Education.

Student Education Records
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over
eighteen years of age (“eligible students”) certain rights with respect to the student’s
education records. These rights include:

1. Parents and eligible students have the right to inspect and review the student’s
education records and to have the district respond to reasonable requests for
explanations and interpretations of the records.

2. Parents or eligible students should submit to the appropriate administrator a written
request that identifies as precisely as possible the record(s) they wish to inspect or
review, or receive explanation or interpretation. The building administrator will make the
necessary arrangements within 15 school days following receipt of the request. All
records must be examined in the school district office during the business day in the
presence of the appropriate administrator or designee.

3. Parents and eligible students have the right to request the amendment of the student’s
education records that the parent or eligible student believes are inaccurate,
misleading or in violation of the student’s privacy or other rights.

4. The parent or eligible student should submit to the appropriate administrator a written
request, clearly identifying the part of the record they want changed and specify why it
is inaccurate or misleading, within 10 school days from the date the records were
examined.

5. In the event the district decides not to amend the record as requested by the parent or
eligible student, the district shall notify the parent or eligible student of the decision and
advise them of their rights to a hearing regarding their request for amendment.
Additional information regarding the hearing procedures will be provided to the parent
or eligible student when notified of the right to a hearing.

6. Parents and eligible students have the right to consent to disclosure of personally
identifiable information contained in the student’s education records, except to the
extent that FERPA authorizes disclosure without consent.

7. One exception, which permits disclosures without consent, is disclosure to school
officials with legitimate educational interests or as provided by statute or regulation. A
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school official is a person employed by the District as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a person or
company with whom the District has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an
official committee, or assisting another school official in performing his or her tasks.

8. A school official has a “legitimate educational interest” if the official needs to review an
education record in order to fulfill his/her professional responsibility.

9. The following information contained in a student’s education records is designated as
“directory information” and may be disclosed without the parents’/guardians’ or
eligible student’s prior written consent (Okemos Board Policy 5125).

A. Student Name
B. Names of Student’s Parents or Guardians
C. Address
D. Telephone Numbers
E. Birth Dates
F. Class Designation (e.g., 1st grade, 10th grade, etc.)
G. Dates of Attendance
H. Extra-curricular Participation
I. Achievement Awards or Honors (not specific course grades)
J. Weight and Height if a member of an athletic team
K. Photograph, Newspaper, TV, Videotape
L. School or School District Previously Attended
M. Parent/Guardian Email

Parents/guardians or eligible students will have two weeks from the first day of school, or
within two weeks of enrollment if enrolled after school begins, to advise the principal in
writing of any or all of the items they refuse to permit the district to designate as
directory information.

10. Parents and eligible students have the right to file a complaint with the U.S. Department
of Education concerning an alleged failure by the district to comply with the
requirements of FERPA. Such a complaint should be filed with the U.S. Department of
Education at the following address:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, S.W.
Washington, DC 20202-4605
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A copy of the District’s student record policy and implementing regulations are available in
each school building or superintendent’s office. For more information concerning this notice of
the District’s policy, please contact the Superintendent’s office at 517-706-5010.

Secure Storage Law

One of the District’s top priorities is to provide students and staff with a safe educational
environment, which includes an environment free from gun violence.

Public Act 17 of 2023 amended the Firearms Act by adding MCL 28.429 which went into effect
on February 13, 2024. It is a crime to improperly store or leave a firearm unattended at one’s
home when that individual knows or reasonably should know a minor is, or is likely to be, on the
premises. Any unattended firearms must be unloaded and locked with a locking device or
stored in a locked box or container.

If a student ever feels unsafe or has a concern regarding school safety, they are encouraged
to report it immediately to any District employee or through the OK2SAY program.

Bad Weather or Emergency Closing
The Okemos Public Schools is prepared to use one of four plans.

1. The complete closing of schools for the day.
2. Keeping schools open without bus transportation.
3. A delay in the running of busses and the opening of schools.
4. Early or late dismissal.

The selected plan will be called into area radio and television stations. A message from the
Superintendent will also be sent to parents/guardians through a recorded phone message
through Bright Arrow and posted on the district website. If you are receiving a school issued
message from BrightArrow, please be aware that the message will start as soon as you say
"hello". Should the system detect any background noise during the call session, it will pause
and restart from the beginning. To prevent this from happening, you can put your phone on
mute or cover the microphone. At any time, you can restart the message by pressing the Star
key.
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Welcome to Kinawa 5-6!

Dear Kinawa Families:

It is an honor and pleasure to welcome you to Kinawa, home to all fifth and sixth graders in the 
district. Kinawa is a wonderful school filled with hard working students, supportive parents and a 
professional staff. 
At Kinawa, interdisciplinary teaming provides our students with the support they need to continue to 
develop as healthy, independent, confident and successful learners. Interdisciplinary teaming 
creates a "school within a school" where teams of teachers are responsible for delivering academics 
to a specific group of students. 
Kinawa has a designated "homeroom", where students receive important announcements and 
organize for the day. This experience benefits students and teachers by providing them with the 
opportunity to talk about academic or social issues. Having a teacher who knows and cares for 
students personally can make a huge difference in the lives of middle school students.  Advisory 
programs, like homeroom day, help teachers advocate for children and help us meet the needs of 
our students. The result- Kinawa feels smaller for students and teachers, and teachers are more aware 
of the uniqueness of each child. 
Our teachers are sensitive to the different learning styles of students and use a variety of instructional 
strategies to engage all learners. Special education staff, the T.A.S.K. program, and the English 
language learner program provides directed assistance programs for kids who have special learning 
needs or may be at risk. 
Kinawa provides students with the opportunity to branch out and experience success outside of the 
core academic classes.  Kinawa offers an exciting exploratory program designed to provide students 
with exposure to a number of topics ranging from technology, art, foods, to band, orchestra and 
choir. 
Kinawa is truly a special place. Much care and planning goes into programming for our students. At 
Kinawa, we strive to make school a memorable and positive time in the lives of our students. With 
understanding and support, we believe that each child in our care will grow into a confident learner 
that displays academic and social excellence.  
I proudly welcome you to Kinawa! If I can be of further assistance please call me at (517) 706-4701 or 
email me at steven.stierley@okemosk12.net.

Respectfully,   
Steve Stierley
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 Kinawa 5-6 School
1900 Kinawa Drive, Okemos, Michigan 48864 

Main Office: (517) 706-4702
Attendance/Guidance Office: (517) 706-4706

Fax: (517) 347-9824 

Office Hours School Hours
8:00 am - 4:00 pm 8:45 am - 3:30 pm

 

Half Day School Hours
8:45 am – 11:55 am (No Lunch Served)

 

Student Entry Hours Student Hallway Hours
8:15 am – 8:30 am 8:30 am – 8:45 am

(Designated Area)

Student Exit Hours
3:30 pm – 3:45 pm

Mr. Steve Stierley, Principal

 Ms. Sara Roland, Assistant Principal                                    

Mrs. Sue Williams Mrs. Anne Long, Main Office Administrative Assistant

Mrs. Shruti Gross, Guidance Office Registrar/Attendance/Guidance Secretary

Ms. Crystal Agler, Guidance Office Clerk

 Mrs. Emily Edger & Ms. Tessa Marks, Counselors
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OKEMOS PUBLIC SCHOOLS
Web Accessibility Statement

Okemos Public Schools (OPS) recognizes the importance of making digital information provided on 
the District’s website accessible to students, prospective students, parents, employees, guests and 
visitors with disabilities, particularly those with visual, hearing or manual impairments or who otherwise 
require the use of assistive technology to access information. 

Okemos Public Schools strives to adhere to the accepted guidelines and standards for accessibility 
and usability as comprehensively as possible on this website

If you cannot fully access the information on the District’s website, please communicate specific 
issues with the District’s Web Accessibility Coordinator. We will make every effort to provide the 
information to you in an alternate format and/or make the necessary improvements to ensure the 
information is accessible.

Formal complaints regarding accessibility concerns may be filed through our Section 504 and Title II 
grievance procedure. The following persons have been designated to handle inquiries and/or 
complaints regarding the non-discrimination policies:

Section 504 and Title II Coordinator (adults)
John Hood, Superintendent
Okemos Public Schools
4406 Okemos Rd. 
Okemos, MI 48864
517-706-5007
john.hood@okemosk12.net

Section 504 and Title II Coordinator (students)
Heather Pricco, Director Special Education 
Department
Okemos Public Schools
4406 Okemos Rd.
Okemos, MI 48864
517-706-4829
heather.pricco@okemosk12.net

Title IX Coordinator
Mario Martinez, Director Human Resources
Okemos Public Schools
4406 Okemos Rd. 
Okemos, MI 48864
517-706-5006
mario.martinez@okemosk12.netPhot

Web Accessibility Coordinator
Matt Ottinger,Mikayla Temple, 
Telecommunications Coordinator
Department of Technology
Okemos Public Schools
4406 Okemos Rd.
Okemos, MI 48864
517-706-5044; webmaster@okemosk12.net
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ACADEMIC INFORMATION

ACADEMIC INTEGRITY
Academic integrity requires high standards of personal achievement, ethical conduct and 
academic honesty. It creates an academic environment in which a student’s search for knowledge 
is a true and honest reflection of that effort. 

Level I – Violation 
1. Submitting another’s assignment as one’s own 
2. Knowingly allowing another student to use an assignment or test to submit as his or her own 
3. Looking at another’s test or essay and submitting the work as one’s own 
4. Knowingly assisting another student to misrepresent the content or authorship of the student’s 

school work
5. Using any type of notes or technology without teacher approval
6. Plagiarism, including but not limited to: 

a. Quoting or paraphrasing directly all or part of someone else’s written or spoken words 
without documentation within the body of the work. 

b. Presenting an idea, theory, or formula originated by another person as one’s own. 
c. Using information, which is not common knowledge, including statistics and 

demographics, without documenting the source. 
d. Copying or pasting from the Internet or another document material that is not one’s 

own without documentation from the source. 

Level I violations of the Academic Integrity Policy will be addressed by the classroom teacher.

Level II - Violation
1. Unauthorized possession, use and/or theft of test materials, answer sheets, teacher materials, 

computer files, grading programs, and/or altering teacher records.
2. Level II violations of the Academic Integrity Policy will be addressed by the teacher and 

administration. 

Conference, Suspension of up to 10 school days

District Network Resources and Internet Safety - Regulations                 R6300 Board of Education Policy 

USE of GENERATIVE ARTIFICIAL INTELLIGENCE (A.I.)
In order to help students to acquire new knowledge and skills, as well as to build their knowledge and skills 
progressively over time, teachers must have access to students’ authentic displays of learning. Sometimes, 
those skills can be ethically and productively enhanced in very positive ways using generative AI, and at other 
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times, teachers will prefer that students complete assignments without using generative AI. This will likely 
depend upon the skills/knowledge being assessed. 

Therefore, these levels may be used by teachers to communicate their expectations for students' use of AI to 
complete various creative assignments both in and out of the classroom. 

AI RECOMMENDED
Generative AI is recommended for 
use in completing this assignment 
or project. Students are 
encouraged to explore AI tools 
and techniques to enhance their 
work. Properly cite any 
AI-generated work products. 

AI PERMITTED
Generative AI is permitted but not 
required for completing this 
assignment or project. Students 
can choose to use AI tools and 
techniques if they believe it will 
improve their work. Properly cite 
any AI-generated work products. 

AI RESTRICTED
Generative AI use in completing 
this assignment or project is 
restricted. Students are expected 
to complete the work using only 
their own knowledge and skills. 

HOMEROOM
Each student is assigned to a homeroom teacher. Having a small group of students for which a 
teacher is responsible provides a “school within a school” atmosphere that makes Kinawa 5-6 a 
welcoming and friendly place for students. Parents are encouraged to start by contacting the 
homeroom teacher if they have questions or concerns regarding school.
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PHYSICAL EDUCATION 

Participation
All students must participate in physical education classes unless they have documented 
medical/health reasons or special education needs as identified through an I.E.P. 

Dress
For reasons of personal hygiene and to enhance active participation while minimizing the possibility 
of injury, all students must have tennis shoes for physical education activities. 

Students will be expected to have appropriate gym shoes and clothing for participation in activities 
even on cold days.  Clothing for these occasions can be sweatshirts, sweatpants, or other suitable 
play type clothes. 

POWERSCHOOL
Parents will receive a PowerSchool account from the office to monitor their student’s academics, 
behaviors and attendance.  PowerSchool grades are not “real time” and will be considered up to 
date at 6 weeks intervals for mid-term progress reports. If a parent has questions about an assignment 
or missing work, they are encouraged to contact the teacher.

Parents can program PowerSchool to send automatic weekly grade updates to their email 
addresses.  

REPORT CARDS
Report Cards are mailed home sent three times per year at the end of each trimester (November, 
March and June).

A report card is generated every twelve weeks in all subject areas, with the exception of 5th and 6th 
grade exploratories and fifth grade specials. The grading scale is as follows:

A = 92.5% - 100%

A- = 89.5% - 92.4%

B+ = 86.5% - 89.4%

B = 82.5% - 86.4%

B- = 79.5% - 82.4%

C+ = 76.5% - 79.4%
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C = 72.5% - 76.4%

C- = 69.5% - 72.4%

D+ = 66.5% - 69.4%

D = 62.5% - 66.4%

D- = 59.5% - 62.4%

F = 0.00% - 59.4%

GRADE LEVEL INFORMATION
Kinawa houses all of the fifth and sixth grade classes for the district. In addition to traditional 
instruction, Kinawa houses the 5/6th grade sections of the Okemos Public Schools Montessori program.

Scheduling packets, that provide an overview of grade level programming and class enrollments, 
are shared with families each spring or when they enroll.  In addition, specific grade level 
programming information will be shared at curriculum night and is also available on the district 
website.

SCHEDULE/CLASS CHANGES
If a parent wishes to request a change in a student schedule, they should contact the guidance 
department or counselor. If the request is in response to a problem with a teacher or class, the parent 
must first meet with the teacher to problem solve any issues before requesting a meeting with the 
office regarding a schedule change.

Class and schedule changes after the first two weeks of a trimester are only considered as a last 
resort and may not be possible.

UNIVERSAL ACCOMMODATIONS

Kinawa ⅚ offers the following Universal Accommodations to EVERY student:

● The student will coordinate with their teachers for extended time for assignments until the end 
of the unit without penalty.

● All students are provided extended time to finish assessments.
● Students will receive frequent check-ins to determine understanding of directions and content.
● Students will have access to assistive technology to support reading and writing.
● Students will collaborate with teachers to structure a break.
● Students will be strategically assigned a seat that meets their needs to maximize learning.
● Students will have access to a support that will help them prepare for an assessment (e.g., 
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study guides, class notes, rubric with success criteria, etc).
● Students will have access to copies of class notes (if notes are being taken in class), after first 

attempting to take notes in class.
● Students will be able to retake assessments, to show a level of proficient, for 10 days after the 

assessment was first proctored.
● Students will be provided some class time to reduce workload for homework.
● Students' larger and long term assignments/projects will be broken down into chunks.
● Students will receive directions for assignments/assessments in multiple modes (written, verbal, 

etc).
● Students will be able to use a calculator when calculation is not being assessed.
● Students will be able to use non-distracting sensory strategies (wiggle cushion, fidgets, etc) 

when first discussed with teacher.

VIDEO AND FILM VIEWING
Parental permission will be requested before a student is allowed to view a film with a PG-13 rating.
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BEHAVIOR EXPECTATIONS

CODE OF CONDUCT
Students have the right to an education in a safe and orderly learning environment, free from 
substantial disruption. Recognizing the importance of maintaining a positive learning environment, an 
atmosphere of mutual respect will be provided for students and staff.  When self-discipline fails, 
regulations for management of school behavior must be enforced. 

The superintendent shall develop and regularly update administrative regulations to implement the 
student code of conduct. The code of conduct must: (1) identify offenses that may result in discipline; 
(2) identify the possible disciplinary consequences; (3) and be consistent with board policy and 
applicable state and federal laws, including laws requiring mandatory suspension or expulsion,

Discipline may, but need not, include suspension or expulsion from school. Students should rarely be 
suspended or expelled from school and steps should be taken to minimize occurrences of suspension 
and expulsion. Provisions that require consideration of specific factors and the possibility of utilizing 
restorative practices before suspending or expelling a student, will reduce the number of 
out-of-school suspensions that exceed 10 days and the number of expulsions. 

The school administrators shall have the authority to suspend students for up to ten (10) school days 
per incident. The superintendent or assistant superintendent shall have the authority to suspend a 
student for up to 59 consecutive school days. The Board of Education will provide a disciplinary 
hearing for alleged student misconduct that requires consideration of expulsion (exclusion from 
school for 60 or more school days) or permanent expulsion per the Revised School Code.

Once per year, the superintendent shall submit a summary report of suspensions exceeding three (3) 
consecutive days to the Board of Education. The report will include the following information: 
infraction, length of suspension or expulsion, student demographics, as well as the implementation of 
restorative practices and an academic plan (if applicable). 

Behavior of Students
Students at Kinawa are expected to follow the Kinawa Cares guidelines.  C.A.R.E.S. is an acronym 
that we want all of our students to be able to explain:

(C) Cooperative

(A) Accountable

(R) Respectful

(E) Empathetic

(S) Safe
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We strive for these five words to help us create the kind of school in which all students can do their 
best to learn.

We will make our expectations clear by teaching the kids how to reach them and celebrating 
successes when we catch them doing things right.

As a part of the process, we will gather data on student disciplinary issues so we can better address 
causes and areas of concern school wide.

We want our students and parents to know that “Kinawa Cares.”

In the Building
Behavior in the building must provide for the safety of everyone and should not interrupt the classes in 
session.  Students are expected to:

1. Walk, not run
2. Maintain a reasonable tone of voice
3. Avoid disturbing classes in session
4. Keep the restrooms clean and safe
5. Refrain from throwing and kicking objects in the building
6. Keep all areas clean and free of litter
7. Refrain from marking on walls, lockers, furniture and other people
8. Refrain from having food or drink in the halls at any time
9. Obey any reasonable request from any staff member
10. Use appropriate language, which excludes racist, sexist, or obscene words
11. Use hall passes at all times

In the Classroom
Kinawa students are expected to:

1. Come to class prepared
2. Be in the classroom on time
3. Stay in class until dismissed by the teacher
4. Use appropriate language
5. Be respectful

In each class, the teacher is the educational leader and is there to help you learn through a variety 
of activities.  Each teacher and class is somewhat different, but each of your teachers will let you 
know what they expect you to do and how they expect you to behave.  

Students should maintain expected behaviors when they are with a substitute teacher, aide, or other 
adults.

To leave the classroom, ask permission from your teacher, stating the reason you need to leave the 
room and the place you are going.  The teacher will give you a pass if the reason for leaving is 
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considered necessary.  Go directly there and return directly to class without other stops that were not 
agreed to by your teacher.  Failure to follow the teacher's specific directions may result in loss of this 
privilege.

During Lunch
Students are not allowed to leave school grounds during lunch period unless a parent or guardian 
signs them out at the guidance office.

Students are expected to abide by all school rules in the cafeteria, otherwise loss of cafeteria 
privileges, or other disciplinary consequences may be assigned.

1. Walk at all times
2. Use a normal tone of voice. Screaming, shouting, crude and profane language or actions are 

not permitted
3. Cutting in line, pushing, shoving, grabbing, hitting, and wrestling are not permitted
4. Purchase food only for yourself
5. Eat only while seated at a table. Sitting on tables is not permitted. 
6. Do not overcrowd tables
7. Throwing or playing with food or containers is not permitted.
8. Clean off tables when finished.  Neatly dispose of garbage in the containers provided. Pick up 

food or containers dropped on the floor.
9. Do not block doorways or walkways.
10. Keep all food and drink in the cafeteria.
11. Follow emergency procedures when directed, including keeping quiet when the lights in the 

cafeteria are turned off.
12. Follow directions of supervising personnel. Provide supervising personnel with your identity 

when requested.
13. Get permission from supervising personnel to leave the cafeteria.
14. Lunch recess rules are to be observed. Students who do not obey these rules may lose the 

privilege of eating in the cafeteria, playing games in the hallway, using the library or using the 
gym.

Outside the Building
The area around the building is designed for students to enjoy during supervised times, such as gym 
class, lunch and recess. 

1. Students may use the mowed area on the north side of the building or the recess area on the 
west side of the building.

2. The woods, railroad tracks, pond, creek, and other areas are off limits unless you are 
supervised by a  staff member. 

3. Bicycles must be kept locked in the rack during school hours.  Students are not allowed near 
the bike racks during school hours.
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4. Snow/ice are not allowed to be thrown on school property.  Pupils found throwing snow/ice 
will be subject to disciplinary action and liable for any damages caused by doing so.  

At Assemblies and Performances
Behavior expectations for students at performances and assemblies are:

1. Students should sit with their accompanying teacher in assigned areas and remain seated at 
all times. 

2.  Remember to respond appropriately.  Be quiet before, during, and after the performance.  
Whistling, booing, and yelling are not acceptable behavior.  Use appropriate and positive 
language. 

3. Students will be respectful of others, including but not limited to their peers, staff, and guest 
presenters.  

4. Remember to be safe.  Students should sit in auditorium seats safely and in a manner that 
respects the personal space of others.

5. Students should not bring food, drinks, or any items that could result in a disruption into the 
auditorium.

6. Enjoy the event! Be safe! Represent KMS with pride!

In addition to the expectations listed above, all Code of Conduct rules apply. 

Student Expectations

The administration, in its discretion, may employ restorative practices involving students, 
parents/guardians, and administration in an attempt to acquire a firm commitment for cessation of 
the inappropriate behavior. 

In all disciplinary cases, the administration may elect to employ after school detention, suspension, 
restorative practices and/or other disciplinary measures deemed appropriate and not specifically 
outlined here, in lieu of or in addition to other discipline. 

The following list of student expectations is not all-inclusive, but provides the basic code of student 
conduct. Violation of any of the following expectations may result in student discipline, up to and 
including permanent expulsion from school:

1. Students are required to obey local, state, and federal laws. Unlawful behavior of any kind on 
school property or at a school activity is prohibited.

2. Upon Request, students are required to identify themselves to school personnel.
3. Students are required to cooperate with school personnel, including responding to questions 

or inquiries in a truthful, respectful manner.
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4. Students are required to obey established school rules, regulations, policies, and procedures as 
well as obey reasonable directions or instructions of school personnel.

5. Students are required to adhere to behavior appropriate to the educational setting. Disruptive 
and inappropriate behavior (including the inappropriate display of affection) in the classroom, 
cafeteria, halls, school property, and on school vehicles, interferes significantly with the 
educational climate.

6. Students are required to use appropriate language in school. Abusive and offensive language 
as well as harassment and humiliation of others are prohibited.

7. Students are required to respect the individual rights of others.
8. Students are required to respect the property of others.  Theft and damage to property will not 

be tolerated.
9. Students are required to respect authorship. Cheating, forgery, plagiarism and violations of 

copyright laws are not permitted.
10. Students are required to obtain permission before conducting sales in the buildings or on 

school property.
11. Students are required to follow school rules as outlined in the student-parent handbook for 

using vehicles on school property.

Prohibited Activities
Involvement or participation in the following prohibited activities will result in disciplinary penalty, up 
to and including permanent expulsion from school. Other misconduct may also give rise to discipline, 
up to and including permanent expulsion from school. As used in these regulations, “At school” 
means “in a classroom, elsewhere on school property, on a school bus or other school-related 
vehicle, or at a school-sponsored activity or event whether or not it is held on school property.” See 
MCL 380.1310, MCL 380.1311, and MCL 380.1311a.

1. Abusive/Obscene Language or Materials.  The use of abusive and/or obscene language or 
materials, including but not limited to the possession of pornographic or otherwise sexually 
offensive material.

2. Possession of Substances. The possession, sale, delivery, distribution, use of, and/or being under 
the influence of alcohol, inhalants, look-alikes, and other drugs, including the possession of 
paraphernalia or devices associated with the use of controlled substances. Vaporizers, 
e-cigarettes, and pipes will be considered drug paraphernalia. (See Board Policy 5131.6: 
Substance Abuse Refer to Board of Education Policy #3102 Smoking, Tobacco Products, Drugs 
and Alcohol).

3. Arson. Intentionally setting fire or attempting to set a fire or doing any act that results in the 
starting of a fire, or aiding, counseling, inducing, persuading, or procuring another to do such 
an act. The Michigan Revised School Code requires schools to permanently expel a student 
who commits arson on school property. 

4. Assault (Physical). The Revised School Code defines "physical assault" as intentionally causing 
or attempting to cause physical harm to another through force or violence.  The Michigan 
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Revised School Code requires school districts to suspend or expel a student enrolled in grades 
6 or above who commits a physical assault at school against another student.  School districts 
are required to permanently expel a student enrolled in grades 6 and above who commits a 
physical assault at school against an employee, volunteer, or contractor.

5. Assault (Verbal/Written). Includes any intentional spoken or written threat or offer to do bodily 
injury to another by force, under circumstances that create a well-founded fear of actual 
harm. Suspension or expulsion, as determined by the board or its designees, is also required 
when a student in grades 6 or above commits a verbal assault at school against an employee, 
volunteer, or contractor.

6. Blackmail, Coercion or Extortion. Forcing someone to do something against her or his will.
7. Threats of Violence. Including but not limited to, bomb threats, shootings, suggestions of 

bringing or having weapons on school property, etc. directed at students, staff, a school 
building, school property, or a school-related event. Includes threats communicated verbally, 
electronically (such as social media, text, etc.), written, and all other forms of communication. 
Threats will be taken seriously and are not considered jokes.  See appendix for full statement 
from the Ingham County Prosecuting Attorney. 

8. Bomb Threat.  Section 1311a(2) of the Revised School Code states: "if a pupil enrolled  in grade 
6 or above makes a bomb threat or similar threat directed at a school building, other school 
property, or a school-related event, then the school board, or the designee of the school 
board, shall suspend or expel the pupil from the school district for a period of time as 
determined in the discretion of the school board or its designee.” MCL 380.1311a (2).

9. Bullying. Bullying shall be defined as any written, verbal, or physical act, or any electronic 
communication, that is intended or that a reasonable person would know is likely to harm one 
or more students either directly or indirectly. This includes “relational” bullying, defined as 
persuading others to reject another student. (Policy 5193) Bullying may also constitute 
harassment and intimidation (see definition below).  Refer to Board of Education Policy #5207 
Anti-Bullying Policy.

10. Academic Integrity.  Cheating (Academic Integrity), forgery, plagiarism, and violations of 
copyright laws, including but not limited to copying assignments, tests, or exams; 
misrepresentation of authorship; unauthorized possession of school forms, test material, or 
teacher records; altering teacher records; falsifying phone calls.

11. Technology Violations.  Violation of the district’s policies and regulations overseeing the use of 
computer equipment and computer networks. This includes such a gesture or written, verbal, 
or physical act that is reasonably perceived as motivated by a student’s religion, race, color, 
national origin, age, gender, sexual orientation, gender identity and expression, disability, 
height, weight, socioeconomic status, or by any other distinguishing characteristic. (See Board 
Policies 6300: Integrated Computer Network; 6301: District Video Network, and 6302: District 
Web Server and Web Page Development.

12. Use of Personal Electronic Devices (PEDS).  The use of PEDS is not allowed unless permission has 
been granted in advance by the building administration. These items include, but are not 

17

https://docs.google.com/document/d/17T4wRFHV-ZQ_sbsuumjPE5lEp68mKhn8/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/17T4wRFHV-ZQ_sbsuumjPE5lEp68mKhn8/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true


DRAFT

                           Student & Parent Handbook 
2024-2025

limited to cell phones, smart phones, personal laptops/tablets, music players, personal digital 
assistants or any other device with inbound/outbound communication capabilities. Also, laser 
pointers, which can cause harm to a person and are not permitted on school property.

13. Criminal Sexual Conduct.  Criminal sexual conduct as defined by Michigan law (MCL 750.520 
b-g), including but not limited to unwelcome sexual touching or sexual penetration by force or 
coercion. The Michigan Revised School Code requires school districts to permanently expel 
students from all Michigan public schools who commit criminal sexual conduct at school (See 
Board Policy 5116.2: Sexual Harassment). Refer to Board of Education Policy #3118 Title IX 
Sexual Harassment Policy.

14.  Disruptive Conduct (ie. chanting, inappropriate verbal or physical actions, etc.)  that interferes 
with the educational process, the normal operation and functioning of the school, and/or 
school or school-related activities. This includes, but is not limited to classroom behavior, 
hallway behavior, cafeteria behavior, behavior at recess, and conduct such as recording 
fights, unauthorized tampering with school property and equipment, unacceptable public 
displays of affection, food fights and inappropriate unsportsmanlike behavior or misconduct, 
at sporting and school events, whether at home or away.

15. False Alarm. Intentionally setting a false alarm/making false emergency calls or alerts to Law 
Enforcement and 911.

16. Fighting. This involves two or more individuals who are involved in physical contact with the 
intent to do bodily harm.

17. Explosives.  Possession, use or threat to use fireworks, explosives, bombs or bomb-like devices.
18. Harassment and intimidation. Any gesture or verbal, written graphic or physical act (including 

electronically transmitted acts) that a reasonable person, should know may have the effect of 
harming a student or damaging the student’s property, placing a student in reasonable fear 
of harm to the student’s person or damage to the student’s property, insulting or demeaning 
any student or group of students in such a way as to disrupt or interfere with the school’s 
educational mission or the education of any student. Harassment or intimidation includes, but 
is not limited to, such a gesture or written, verbal, or physical act that is reasonably perceived 
as motivated by a student’s religion, race, color, national origin, age, gender, sexual 
orientation, gender identity and expression, disability, height, weight, socioeconomic status, or 
by any other distinguishing characteristic. This includes racial and ethnic slurs.

19. Hazing. The intentional, knowing or reckless act by a person acting alone or acting with others 
that is directed against an individual and that the person knew or should have known 
endangers the emotional or physical health or safety of the individual and that is done for the 
purpose of pledging, being initiated into, affiliating with, participating in, holding office in, or 
maintaining membership in any organization (fraternity, sorority, association, corporation, 
order, society, corps, cooperative, club, service group, social group, athletic team, or similar 
group whose members are primarily students at an educational institution). Hazing includes 
any of the following that is done for such a purpose:
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a. Physical brutality, such as whipping, beating, striking, branding, electronic shocking, 
placing of a harmful substance on the body, or similar activity.

b. Physical activity such as sleep deprivation, exposure to the elements, confinement in a 
small space or calisthenics that subjects the other person to an unreasonable risk of 
harm or that adversely affects the physical health or safety of the individual.

c. Activity involving consumption of a food, liquid, alcoholic beverage, liquor, drug, or 
other substance that subjects the individual to an unreasonable risk of harm or that 
adversely affects the physical health or safety of the individual.

d. Activity that induces, causes, or requires an individual to perform a duty or task that 
involves the commission of a crime or an act of hazing.

20. Insubordination. Refusal to obey established and well-defined rules and regulations; refusal to 
obey reasonable directions or instructions of school personnel; refusal to identify self to school 
personnel; refusal to leave school property at the request of authorized personnel; refusal to 
store backpacks and containers larger than 8x4x3 inches in assigned locker; and/or any failure 
to cooperate with school personnel in the reasonable exercise of their duties.

21. Sexual Harassment. Including but not limited to unwelcome sexual advances, unwelcome 
requests for sexual favors or intimidating, hostile or offensive verbal, non- verbal or physical 
conduct of a sexual nature.  (See Board Policy 5116.2: Sexual Harassment). Refer to Board of 
Education Policy #3118 Title IX Sexual Harassment Policy.

22. Theft. Theft of or damage to an individual’s property or school property. This includes breaking 
and entering, theft (stealing of school or personal property), robbery (stealing from an 
individual with force), and/or possession of stolen property.

23. Possession.  The possession of and/or use of tobacco in any form, on school property or at 
school- related activities. This includes cigarettes, cigars, and chewing tobacco. (See Board 
Policy 1331: Use of Tobacco Products.)  Refer to Board of Education Policy #3102 Smoking, 
Tobacco Products, Drugs and Alcohol).

24. Trespassing. Trespassing - being in an unauthorized area and/or refusing to leave school 
property at the request of authorized personnel. (See also “Insubordination.”)

25. Unauthorized Distribution or Sale.  Unauthorized distribution or sale of materials on school 
property, including printed or written matter which, either by its content or the manner of 
distribution, will interfere with the proper and orderly operation and discipline of the school, 
cause violence or disorder, or constitute an invasion of the rights of others. (See Board Policy 
6145.3: Distribution of Printed or Written Matter.) Refer to Board of Education Policy #3308 
Distribution of Printed Material and Advertising in School.

26. Unlawful Behavior.  Unlawful behavior of any kind at a school activity or on school property.
27. Weapons.  The possession and/or use of dangerous weapons. (See Board Policy 5146: 

Weapon- Free School Zone.) Michigan law requires the Board of Education to permanently 
expel a student who possesses a dangerous weapon in a weapon free school zone, which 
includes school property, and/or any vehicle used by a school to transport students to and 
from school property.  Refer to Board of Education Policy #3408 Firearms and Weapons.
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28. Propping Exterior Doors. The propping or opening of exterior building doors to allow 
unauthorized persons to enter the building during the school day. 

Appeal Process
The superintendent will develop an appropriate appeal process for suspensions of three (3) 
consecutive days or greater. Students will be provided with information regarding their rights of 
appeal. The student’s records will be adjusted to reflect the result of the appeal hearing.

Discipline of Students with Disabilities
For students with disabilities, all disciplinary consequences under this policy shall be applied in a 
manner consistent with applicable student discipline procedures, as well as federal and state law. 
The superintendent or designee shall establish administrative guidelines to inform the discipline of 
students with disabilities and ensure those guidelines are properly used when disciplining any student 
with a disability. See Appendix A

Code of Conduct Regulations
Students have a right to an education in a safe and orderly environment that provides an 
atmosphere of mutual respect. A basic responsibility of those who enjoy the rights of citizenship is to 
respect school rules. Therefore, students have certain responsibilities and rules to follow. These rules 
apply to any student who is on school property; traveling to and from school, including at a school 
bus stop; on a school-related vehicle; at a school-sponsored or school-related event; or whose 
conduct at any time or place directly interferes with the operations, discipline, or general welfare of 
the school.

These basic rules and consequences are integrated with existing student handbooks. The examples 
of misconduct listed are not the only acts or conditions for which disciplinary action is warranted, nor 
do they in any way limit the application of school rules and administrative regulations. The offenses 
and penalties listed herein are only guidelines.  Actual circumstances, and the severity of those 
circumstances, may dictate disciplinary actions not specifically outlined.

Law Enforcement
Administrators will contact law enforcement any time a student engages in suspected illegal 
conduct that jeopardizes the health or safety of other students at school or a school-related activity 
or en route to or from school. 

Administrators will notify law enforcement when required by the Statewide School Safety Information 
Policy and to make all other reports and provide all other notifications required by the School Safety 
Information Policy or any state or federal law.

In addition, administrators will refer a student who is expelled for (1) possession of a dangerous 
weapon; (2) arson; (3) criminal sexual conduct; or (4) physically assaulting an employee, volunteer, or 
contractor to the county department of social services or the county community mental health 
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agency and to notify the student’s parent/guardian (or the student if the student is at least age 18 or 
is an emancipated minor) of the referral within 3 calendar days of the expulsion.

Refer to Board of Education Policies as outlined in board policies 3402 Drills, Plans, and Reports and 
5201 Investigations, Arrests, and Other Law Enforcement Contact

References
Michigan Compiled Law:

MCL 380.1309-1311a (School Code) MCL 750.520 (b-g)

Michigan Penal C

Board Policies
1331: Use of Tobacco 5116.2 Sexual Harassment

5131.6 Substance Abuse

5114 Snap Suspensions

5146 Weapon-Free School Zone

5122.2 Individuals with Disabilities-Section 504 Compliance 

5122.3 Individuals with Disabilities IDEA Compliance

Policy
Adopted: 09-17-90

Amended: 01-14-19

Board of Education Student Code of Conduct Policies
#3102 Smoking, Tobacco Products, Drugs, and Alcohol 
#3118 Title IX Sexual Harassment
#5206E Suspension from Class, Subject, or Activity by Teacher
#3408 Firearms and Weapons
#5603 Section 504
#5601 Special Education
#5201 Investigations, Arrests, and Other Law Enforcement Contact
#5202 Unlawful Discrimination, Harassment, and Retaliation Against Students
#5203 Hazing
#5204 Student Appearance and Dress Code
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#5205 Student Handbooks
#5206 Student Discipline
#5206A Due Process
#5206B Students with Disabilities
#5206C Reinstatement Following Expulsion
#5206D Enrollment Following Misconduct at Another Public or Nonpublic School or Intentionally Left Blank
#5206E Suspension from Class, Subject, or Activity by Teacher
#5207 Anti-Bullying Policy
#5208 Student Acceptable Use and Internet Safety Policy
#5209 Student Use of Cell Phone and Electronic Communication Devices
#5210 GPS Tracking Device with Audio Surveillance Capabilities or Intentionally Left Blank
#5211 Emergency Use of Seclusion and Restraint
#5212 Registered Sex Offenders
#5213 Personal Protection Orders Against Students

BEHAVIOR RESPONSE AND STUDENT DISCIPLINE

Positive Behavior Supports
The school district strives to provide a system that will support students’ efforts to manage their own 
behavior and to promote academic achievement. An effective behavior support system is a 
proactive, positive, skill-building approach for the teaching and learning of successful student 
behavior. Positive behavior support systems ensure effective strategies that promote prosocial 
behavior and respectful learning environments.

Disciplinary Procedures
Discipline that involves the levels of consequence defined in Section V below– loss of privilege, 
detention, suspension, and/or expulsion - will be instituted when a student engages in or is involved in 
misconduct. Most often, discipline procedures begin in the classroom and are then referred to the 
administration.

Classroom Progressive Discipline
Classroom teachers are expected to use a progressive discipline plan and upon request provide a 
written copy of this plan to the building administrator (provided in OEA teacher contract: “Student 
Discipline and Teacher Protection”).  Components of such a plan include:

1. Explanation of established classroom rules, disciplinary procedures, and consequences.
2. Teaching, modeling, and practicing appropriate behavior.

22

https://docs.google.com/document/d/1fPbDAd0hbOGOmWViXYxBJ13-gQdEqLgC/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1dHKla9pNEQdh6DHLOiAsO94BkfXUFuWg/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1L3rzjFftfY7Q0c_0Jh3cvo2Vdag9jjnL/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1rXygaM04vRt8piGYSafyJ7ssboY4ARf0/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1TBeF_uKlnlFP63khTEQnfmmHUjhDvyft/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1MoV5XJVUJlzDkCLJWSA67Ee2AdxTVp3G/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/13FHTHetRw3hJj81m-HfUM83KVve9t6Qi/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/17T4wRFHV-ZQ_sbsuumjPE5lEp68mKhn8/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1Bnaf2vx7LSthkdqt_XcdPPEN0jU6K7Ed/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1fB4yQ1MMnWL-aa_i7Qai1RPj6owdxqt6/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1_BB6FsEf10MwU6USrsnMZTxRra2bhj3t/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/18ozwY1YzkDJwQgEVdPuW2lcSflzFt_90/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/15cwlqooklsXcRhIT53Yx6dVOF1TEl3Ny/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1udLh0QaraG_hV-Ont3j_HTepqXpX7TIJ/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true


DRAFT

                           Student & Parent Handbook 
2024-2025

3. Parent/guardian contact where a pattern of misbehavior exists or where there is extreme 
misbehavior.

4. Detention, at the secondary level, assignment of a before or after school session or loss of a 
privilege at the elementary level.

Specific classroom progressive discipline is outlined in the elementary, middle, and high school 
student parent handbooks. Attachment B to these regulations is the Discipline Referral to 
Administrator form.

Administrative Progressive Discipline
Progressive discipline will ordinarily be utilized when students misbehave or engage in prohibited 
activities outlined earlier in these regulations. Serious misconduct, however, may subject a student to 
discipline, up to and including permanent expulsion, for a first offense. Progressive discipline will 
involve, but not be limited to, the following consequences:

A. First referral: Conference with the student.  May include administrative contact with parent or 
guardian; restorative practices, and/or conflict resolution strategies such as detention; 
suspension; or expulsion.

B. Second referral: Conference with the student.  May include administrative contact with parent 
or guardian and suspension (in- school; out-of-school); may include expulsion.

C. Succeeding offenses: (considered persistent disobedience) Consequences may involve 
progressive suspension or expulsion.

The progressive discipline for each of the prohibited activities identified in these regulations is outlined 
in the attached table, ADMINISTRATIVE PROGRESSIVE DISCIPLINE (Attachment A). The information 
contained in the district’s student-parent handbooks correlate to this policy and regulations.

CONSEQUENCES FOR MISCONDUCT
The school district has a responsibility to protect the rights of individuals and fulfill its functions under 
state and federal law. Therefore, when, in the judgment of a school district administrator or designee, 
a student engages in serious misconduct such as described above, the administration may impose 
discipline, move to suspend or, depending on the seriousness of the matter, request the 
superintendent or Board of Education move to suspend or to expel a student.  Following are potential 
consequences of student misconduct.

Restorative Practices
A. Definition and Explanation

1. In an attempt to change behavior, students who engage in misconduct may be 
required to participate in restorative practices in lieu of, or in addition to, suspension or 
expulsion. Restorative practices will typically be the first consideration to remediate 
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offenses such as interpersonal conflicts, bullying, verbal and physical conflicts, theft, 
damage to property, class disruption, harassment, and cyberbullying. 

2. This includes conversations facilitated by an administrator, counselor, or teacher that 
focus on building a common understanding of a conflict/situation through face to face 
dialogue in order to restore relationships and a sense of community.

3. No person who claims to be the victim of unlawful or unwelcome harassment may be 
compelled to meet with the alleged perpetrator of the harassment as part of a 
restorative practice. 

4. Before suspending or expelling any student (except a student who possesses a firearm 
in a weapon-free school zone), teachers, administrators, and the Board must first 
determine whether restorative practices would better address the student’s 
misconduct, recognizing the Board’s policy to minimize out-of-school suspensions and 
expulsions. Likewise, when suspending or expelling a student, teachers, administrators, 
and the Board must consider whether restorative practices should be used in addition 
to the suspension or expulsion. 

5. Restorative practices, which may include a victim-offender conference, should be the 
first consideration to remediate offenses such as interpersonal conflicts, bullying, verbal 
and physical conflicts, theft, damage to property, class disruption, and harassment and 
cyberbullying. 

6. A victim-offender restorative circle is one type of restorative practice. Although not 
mandatory, a victim-offender circle allows the offender to repair harm caused to the 
victim through a formal, safe conference that includes: as applicable the victim, a 
victim advocate, supporters of the victim, the offender, supporters of the offender, and 
other relevant members of the school community. A victim-offender circle must be 
initiated by the victim and, if the victim is under 15, must be approved by the victim’s 
parent/guardian. The selected consequences will be described in a written agreement 
signed by all attendees and must identify the time frame for the offender to complete 
the consequences. (Appendix B)

7. Restorative practices include conversations facilitated by an administrator, counselor or 
teacher that focus on building common understanding of a conflict/situation through 
face to face dialogue in order to restore relationships and a sense of community.

8. No person who claims to be the victim of unlawful or unwelcome harassment may be 
compelled to meet with the alleged perpetrator of the harassment as part of a 
restorative practice.

B. Procedures
1. A meeting is established for the students and the adult facilitator. (Depending on the 

severity of the incident, parents may or may not be notified.)
2. Three (3) key questions that guide the process are:

a. What happened?
b. Who was affected and how?
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c. How do we make things right?
3. The level of success and personal accountability achieved through steps a and b, as 

well as the seriousness of the misconduct will determine if further disciplinary action is 
warranted.

C. Loss of Privilege
1. Definition: In an attempt to change behavior, removing student privileges prior to more 

significant disciplinary actions may be used.   
2. These privileges may include, but are not limited to loss of recess, after-school athletic 

and/or extracurricular activities, in-house student activities, student field trips, and/or 
bus transportation.

Detentions
A. Definition and Explanation

1. Temporary placement of a student in a time-out area away from the classroom for 
varied amounts of time; or 

2. Assignment of a before-school or an after-school session for misbehavior in the 
classroom or other infraction of school regulations.

B. Procedures 
1. The student shall be informed of the specific misconduct that led to the action being 

taken.
2. The parent or guardian shall be informed of the type, length, and reasons for the 

detention.
3. When the teacher or administrator assigns a before or after school session as detention, 

the student will be presented with a detention notice which will state the nature of the 
offense and the number of sessions assigned. A copy of this notice will be sent to the 
parent/guardian.

4. The student will serve before or after school detention within ten (10) school days of 
being presented the detention notice. If the detention is not served within the ten days 
allotted, additional detention will be assigned according to the student parent 
handbook. The school district will not be responsible for transporting a student home 
following an after school detention.

Suspensions
A. Definition and Explanation

1. The temporary removal of a student from a class(es), school, and/or school- sponsored 
activities when, in the judgment of the building principal, the welfare of the student 
and/or student body and staff would best be served by keeping the student out of the 
class(es), school, or school-sponsored activities for less than 60 school days. 
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2. Such removal from school shall occur only after school personnel have followed the 
steps listed in Procedures for Suspension Students under suspension are not allowed on 
any school property, in a school building, or admitted to any school function.

B. Factors to Consider before Suspending a Student
1. Pursuant to state law, a teacher, an administrator, or the Board of Education, as 

appropriate, will consider the various factors before suspending a student from a class, 
subject, activity, or before suspending a student from school.

2. Factors for considering suspension include:
a. The student’s age;
b. The student’s disciplinary history;
c. Whether the student has a disability;
d. The seriousness of the behavior;
e. Whether the behavior posed a safety risk;
f. Whether restorative practices are a better option; and
g. Whether lesser interventions would address the behavior

C. Types of Suspensions
1. Short Term.  Suspension imposed by a building administrator for the remainder of the 

school day and/or up to one (1) to ten (10) days which may include extra and/or 
co-curricular activities.

2. Long Term.   Suspension from school attendance imposed by the superintendent or 
assistant superintendent for eleven (11) to fifty-nine (59) school days, which may include 
extra and/or co- curricular activities.

3. Extra/Co-curricular.  Suspension from participation in school-sponsored activities outside 
the normal school day. This consequence is generally to be used only when misconduct 
is related to extra or co-curricular activities. 

4. In School.  Suspension from class(es) but attending school; student spends the time in a 
detention room/area. 

5. Snap Suspension.  Removal from a class, subject or activity up to one school day. (See 
board policy 5114: Snap Suspension.)  Refer to Board of Education Policy #5206E 
Suspension from Class, Subject, or Activity by Teacher.

Short Term Suspension
A. Procedures for Short Term Suspension

1. The student shall be informed of the specific charges that have led to the action being 
considered. 

2. The student shall have the opportunity to present any relevant information that will 
support the defense. 

3. The parent or guardian shall be contacted as soon as possible and informed of the 
type, length, and reasons for the suspension. Arrangements should also be made 
concerning the steps necessary and the conditions to affect the student’s return. 
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4. The appeal process will be documented in the Student/Parent Handbook.  For short 
term suspensions less than three (3) days, if a parent/guardian is not satisfied with the 
disciplinary outcome (1-2 day), a conference with the building administrator may be 
requested.  

B. Appeal Process
1. The student shall be informed of the specific charges that have led to the action being 

considered. 
2. The student shall have the opportunity to present any relevant information that will 

support the defense. 
3. The parent or guardian shall be contacted as soon as possible and informed of the 

type, length, and reasons for the suspension. Arrangements should also be made 
concerning the steps necessary and the conditions to affect the student’s return. 

4. The appeal process will be documented in the Student/Parent Handbook.  For short 
term suspensions less than three (3) days, if a parent/guardian is not satisfied with the 
disciplinary outcome (1-2 day), a conference with the building administrator may be 
requested.  

5. Short term suspensions of three to ten (3-10) school days) may be appealed following 
the procedures below:

a. Level of Review (principal or designee) A conference shall be scheduled with 
parent/guardian within two (2) school days of the request for appeal. 

b. Decisions will be rendered within two (2) school days of the conference.
c. The principal or designee may uphold the suspension, establish an alternate 

suspension of lesser severity, or reverse the suspension in its entirety. 
d. The decision of the principal or designee shall be considered final.
e. During a suspension appeal, the suspension or that portion of the suspension 

remaining shall be held in abeyance until the appeal is completed. If the student 
and/or parent/guardian cannot meet within the timelines, then the suspension 
shall be re-instituted unless this provision is waived by the person or committee 
hearing the appeal. In unusual cases, where in the opinion of the principal or 
designee, the student or school personnel's safety, or school property would be 
endangered by returning the suspended student during the appeal, the 
principal may prohibit the student’s return. In such a case, a meeting with the 
student and/or parents or guardian shall be held at the earliest possible time. 

6. A suspended student is allowed full make-up privileges - quizzes, chapter, unit, quarter, 
and final exams.

7. A record shall be kept of the specific misconduct, any witnesses to the misconduct, and 
the action taken. 

Long Term Suspension
A. Procedures for Long Term Suspension
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1. Long term suspension (11-59 school days) shall occur only in accordance with the 
procedures set forth below.

2. Written notice shall be given to the student and parent or guardian of the charges of 
misconduct and of a long term suspension hearing before the superintendent or 
assistant superintendent.

3. The principal or designee may suspend a student pending the long term suspension 
hearing, in which case the hearing shall be held at the earliest possible time.

4. For 11-20 day suspensions the assistant superintendent will conduct a hearing 
scheduled with the parent/guardian and school administration.

5. For 21-59 day suspensions, the superintendent or assistant superintendent shall conduct 
a hearing scheduled with the parent/guardian and school administration.

6. The student and parent or guardian may, at their own expense, be represented by 
legal counsel and shall have the right to bring relevant fact or character witnesses.

B. Disciplinary Hearings
1. At the disciplinary hearing, an opportunity for all sides to be heard in detail shall be 

provided according to the following outline:
a. Opening statement by the superintendent or deputy superintendent
b. Opening statement by the school
c. Opening statement by the student or representative (usually the parent or 

guardian)
d. Presentation of school’s position
e. Opportunity for student to ask questions, clarify issues brought forth by school 

and/or board members
f. Presentation of student’s position
g. Opportunity for school and/or superintendent or deputy superintendent to ask 

questions, clarify issues brought forth by student
h. Final statement by school
i. Final statement by student
j. Final questions by superintendent or deputy superintendent

2. The superintendent or assistant superintendent will deliberate upon the evidence and 
determine the outcome. The superintendent or deputy superintendent shall make a 
determination solely upon the evidence presented during the hearing.

3. The superintendent or assistant superintendent shall make a written report to the 
concerned parties within five (5) school days containing the findings and the decision 
concerning long term suspension. The report shall also include the student’s appeal 
rights.

4. For suspensions greater than twenty (20) days, administration will develop an academic 
plan to promote the continued education of the student. It is the student’s responsibility 
to participate and engage in the programming set forth in the plan to ensure 
academic progress
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5. The parent/guardian may, within three (3) school days of receipt of the disciplinary 
decision, file a notice to appeal with the superintendent for the appropriate level of 
review. 

C. Appeal Process
1. Long term suspensions of 11-20 school days may be appealed following the procedures 

below:
a. Level of Review (Superintendent). A conference shall be scheduled with 

parent/guardian within three (3) school days of the request for appeal. 
b. Decisions will be rendered within two (2) school days of the conference. For 

suspensions of 11 to 20 days, the decision of the superintendent is final.
2. Long term suspensions of 21-59 school days may be appealed following the procedure 

below:
a. Level of Review (Board of Education). A hearing will be scheduled with the 

parent/guardian within ten (10) school days following the request for appeal. 
b. Decisions will be rendered within three (3) school days of the conference. The 

board or subcommittee of the board may uphold the suspension, establish an 
alternate suspension of lesser severity, or reverse the suspension in its entirety. The 
decision of the board or subcommittee of the board shall be considered final.

Expulsions
A. Definition and Explanation

1. Termination of enrollment for an extended period of time of sixty (60) or more 
consecutive school days. A student may be expelled only by action of the Board of 
Education following recommendation by the building principal or designee.

2. If a student possesses a firearm or dangerous weapon in a weapon free school zone, 
the board will permanently expel the student unless the student demonstrates, in a 
clear and convincing manner, at least one of the following:  

a. The student was not possessing the instrument or object to use as a weapon or to 
deliver, either directly or indirectly, to another person to use as a weapon;

b. The student did not knowingly possess the weapon;
c. The student did not know or have reason to know that the instrument or object 

constituted a “dangerous weapon”; or  
d. The student possessed the weapon at the suggestion, request, or direction of, or 

with the express permission of, school or police authorities. 
3. If a student demonstrates one of the above circumstances in a clear and convincing 

manner and the student has not been previously suspended or expelled from school, 
the Board will not expel the student unless the Board finds that, based on the 
circumstances, expulsion is warranted. 
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Permanent Expulsion (State Mandated) 
A. Definition and Explanation

1. Termination of enrollment permanently, subject to possible reinstatement as prescribed 
by the Revised School Code. A student may be permanently expelled only by action of 
the Board of Education following recommendation by the building principal or 
designee. This action shall occur only in accordance with these procedures for 
expulsion:

a. Matters which will result in a recommendation for permanent expulsion to the 
Board of Education include arson (intentional setting of fires), criminal sexual 
conduct, physical assault against a school employee or student (grade 6 and 
above), and possession of a dangerous weapon.

b. Reasonable and deliberate decisions will be made cooperatively by the 
administration and faculty in cases where serious extenuating circumstances 
exist.

2.  If a student possesses a firearm or dangerous weapon in a weapon free school zone, 
the board will permanently expel the student unless the student demonstrates, in a 
clear and convincing manner, at least one of the following:

a. The student was not possessing the instrument or object to use as a weapon or to 
deliver, either directly or indirectly, to another person to use as a weapon;

b. The student did not knowingly possess the weapon;
c. The student did not know or have reason to know that the instrument or object 

constituted a “dangerous weapon”; or
d. The student possessed the weapon at the suggestion, request, or direction of, or 

with the express permission of, school or police authorities.
3. If a student demonstrates one of the above circumstances in a clear and convincing 

manner and the student has not been previously suspended or expelled from school, 
the Board will not expel the student unless the Board finds that, based on the 
circumstances, expulsion is warranted. 

B. Factors to Consider before Expelling a Student
1. Pursuant to state law, the Board of Education will consider the various factors before 

expelling a student from school, unless the student is being expelled for possessing a 
firearm on school property.

2. Factors for consideration include:
a. The student’s age;
b. The student’s disciplinary history;
c. Whether the student has a disability;
d. The seriousness of the behavior;
e. Whether the behavior posed a safety risk;
f. Whether restorative practices are a better option; and
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g. Whether lesser interventions would address the behavior.

C. Procedures for Expulsion
1. Written notice shall be given to the student and parent or guardian of the charges of 

misconduct and of a hearing before the Board of Education.
2. The principal or designee may suspend a student pending the hearing, in which case 

the hearing shall be held at the earliest possible time.
3. The Board of Education shall conduct a hearing scheduled with the parent/guardian 

and school administration.
4. The hearing will be conducted as a special meeting of the Board of Education in 

accordance with the Open Meetings Act.
5. The parents/guardians may request in writing that the hearing be conducted in a 

closed session meeting of the Board of Education as permitted by Section 8(b) of the 
Open Meetings Act.

6. The student and parent or guardian may, at their own expense, be represented by 
legal counsel and shall have the right to bring relevant fact or character witnesses.

7. At the hearing, an opportunity for all sides to be heard in detail shall be provided 
according to the following outline:

a. Opening statement by the board
b. Opening statement by the school
c. Opening statement by the student or representative (usually the parent or 

guardian)
d. Presentation of school’s position
e. Opportunity for student to ask questions, clarify issues brought forth by school 

and/or board members
f. Presentation of student’s position
g. Opportunity for school and/or board members to ask questions, clarify issues 

brought forth by student
h. Final statement by school
i. Final statement by student
j. Final questions by board members

8. The board will deliberate the evidence and determine the outcome. The board shall 
make its determination solely upon evidence presented during the hearing. In 
accordance with the Open Meetings Act, the vote on the Board's decision will take 
place in open session.

9. The Board of Education shall make a written report to concerned parties within five (5) 
school days containing the findings and the decision concerning expulsion. (Michigan 
law does provide for possible reinstatement and enrollment in alternative education 
programs and strict discipline academies.
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10. A record shall be kept of the Board of Education hearing in accordance with the Open 
Meetings Act; however, in accordance with Michigan law, student name(s) and 
student personal representatives will not appear in the official minutes of the meeting.

Reinstatement Procedures following Expulsion
It is the policy of the Board to consider a petition for reinstatement from an expelled student and the 
parent/guardian and to follow the requirements of sections 1311 and 1311a of the Revised School 
Code. 

Reinstatement Following Mandatory Permanent Expulsion
The parent/guardian (or the student if emancipated or at least 18 years old) of a student who was in 
grade 5 or below at the time of expulsion and who was expelled for possessing a firearm or 
threatening another person with a dangerous weapon may file a petition for reinstatement 60 school 
days or later from the date of the expulsion. The Board, in its discretion, may reinstate a student who 
was in grade 5 or below at the time of expulsion and who was expelled for possessing a firearm or 
threatening another person with a dangerous weapon no sooner than 90 school days after the date 
of the expulsion. 

The parent/guardian (or student if emancipated or at least 18 years old) of a student who was in 
grade 5 or below at the time of expulsion and who was expelled for possessing a dangerous weapon 
but not for possessing a firearm or threatening another person with a dangerous weapon, or who was 
expelled for committing arson or criminal sexual conduct, may file a petition for reinstatement at any 
time. The Board, in its discretion, may reinstate a student who was in grade 5 or below at the time of 
expulsion and who was expelled for possessing a dangerous weapon (unless the possession was of a 
firearm or involved threatening another person with a dangerous weapon) or for committing arson or 
criminal sexual conduct no sooner than 10 school days after the date of the expulsion. 

The parent/guardian (or student if emancipated or at least 18 years old) of a student who was in 
grade 6 or above at the time of expulsion and who was expelled for (1) possessing a dangerous 
weapon; (2) committing arson; (3) committing criminal sexual conduct; or (4) physically assaulting an 
employee, volunteer, or contractor, may file a petition for reinstatement 150 school days or later from 
the date of the expulsion. The Board, in its discretion, may reinstate a student who was in grade 6 or 
above at the time of expulsion and who was expelled for (1) possessing a dangerous weapon; (2) 
committing arson; (3) committing criminal sexual conduct; or (4) physically assaulting an employee, 
volunteer, or contractor, no sooner than 180 school days after the date of the expulsion. 

It is the responsibility of the parent/guardian (or the student if emancipated or at least 18 years old) to 
prepare and submit the reinstatement petition. The Board will, however, provide a reinstatement 
petition form, upon request, for the parent/guardian or student to use. The Board may request that 
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the parent/guardian or the student attach additional relevant information to the reinstatement 
petition. 

The Board will appoint a reinstatement committee, consisting of 2 board members, 1 administrator, 1 
teacher, and 1 parent of a current d district student, to consider a reinstatement petition. The Board 
will appoint the reinstatement committee no more than 10 school days after receiving a 
reinstatement petition. The Superintendent is directed to prepare and submit information to the 
reinstatement committee related to the circumstances surrounding the student’s expulsion and any 
factors supporting and not supporting reinstatement. 

The reinstatement committee must convene not later than 10 school days following its appointment 
to: (1) review the reinstatement petition and supporting documentation submitted by the 
parent/guardian or the student; (2) review the information submitted by the superintendent; and (3) 
submit to the Board a written recommendation on whether the Board should unconditionally 
reinstate the student, conditionally reinstate the student, or deny reinstatement to the student, based 
on consideration of all of the following factors: 

1. The extent to which reinstatement would create a risk of harm to other students or personnel; 
2. The extent to which reinstatement would create a risk of school liability or individual liability for 

the board or school personnel; 
3. The age and maturity of the student; 
4. The student’s school record before the incident that caused the expulsion; 
5. The student’s attitude concerning the incident that caused the expulsion; 
6. The student’s behavior since the expulsion and the student’s prospects for remediation; and 
7. If the petition was filed by a parent or guardian, the degree of cooperation that the parent or 

guardian has provided the student and the degree of cooperation that the parent or 
guardian can be expected to provide the student if the student is reinstated. 

Before making its recommendation, the reinstatement committee may request that the student and 
his or her parent/guardian appear in person to answer questions. If the committee recommends that 
the student be conditionally reinstated, the committee must include in its written recommendation to 
the Board a list of recommended conditions. 

At or before its next regularly scheduled meeting following receipt of the reinstatement committee’s 
recommendation, the Board will consider the recommendation and make a final decision to 
unconditionally reinstate the student, conditionally reinstate the student, or deny reinstatement. The 
Board may require a student, and if the petition was filed by a parent/guardian, the 
parent/guardian, to agree in writing to specific conditions to reinstatement, including, without 
limitation, a behavior contract, completion of an anger management program, a “last-chance” 
agreement, counseling, drug treatment, or a psychological evaluation. The Board’s decision to 
unconditionally grant, conditionally grant, or deny the reinstatement petition is final. Unless otherwise 
expressly authorized by the Board at the time of denial, if the Board denies reinstatement, the parent, 
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guardian, or student may not file another petition for reinstatement until 180 school days after the 
date of the denial. 

Reinstatement Following Discretionary Permanent Expulsion 
Unless otherwise expressly authorized by the Board at the time of a permanent expulsion, a student 
expelled for reasons other than those resulting in a mandatory permanent expulsion may not petition 
the Board for reinstatement until at least 150 school days after the date of the expulsion, and the 
student may not be reinstated until at least 180 school days after the date of the permanent 
expulsion. Upon receipt of a timely reinstatement petition, the Board will hold a hearing at its next 
regularly scheduled meeting to consider the petition and any information submitted by the student 
or his or her parent/guardian and the Superintendent in either support of or opposition to the petition. 
The Board may unconditionally grant, conditionally grant, or deny the reinstatement petition. The 
Board’s decision is final. Unless otherwise expressly authorized by the Board, if the Board denies 
reinstatement, the parent, guardian, or student may not file another petition for reinstatement until at 
least 180 school days after the date of the denial. 

AFTER SCHOOL/EVENING ACTIVITIES
Students should remember that they represent Kinawa 5/6 and are to exhibit positive behavior during 
after school and evening activities, field trips, athletic events, music programs and other related trips 
or activities. School rules and procedures apply to after-hours school-sponsored activities where staff 
supervision is provided. In addition, school rules apply to all activities on school property at all times 
(i.e., playgrounds, athletic fields, etc.)  A violation of school rules and procedures at these events may 
result in a warning, a parent-administrator conference, a detention, suspension or expulsion.  Specific 
action taken may vary on a case by case basis depending on the nature of the offense, previous 
offenses, and the gravity of the situation.

The interest and support of students for each other at school and district events is greatly 
appreciated. To keep these events safe and orderly for everyone, parents are expected to provide 
adult supervision for their children at evening events.

Most activities are scheduled after school or in the evening.  Students must make prior arrangements 
for transportation.

Student Rules for School Activities
1. Appropriate school behavior, as outlined in the student handbook, will be expected at all 

times.
2. Respect for adult supervisors will be required at all times.
3. You will not be readmitted once you leave a function
4. Only the food and beverage provided by the activity sponsors will be allowed at the activity.
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5. Admittance will be denied to anyone who is suspected of being under the influence of any 
illegal substance.

6. Students who are suspended from school that day may not attend evening or after school 
activities.

7. Failure to comply with the rules may result in:
a. Notification of parent or guardian
b. Suspension from the next activity
c. Habitual offenders will be excluded from future activities
d. Possible loss of participation in field trips, school activities, or end of the year trips

BULLYING/CYBER-BULLYING (See Board Policy #5143)
Intimidation and/or threats to students or property, including but not limited to verbal abuse, physical 
abuse (written or artistic depictions of) or hurtful actions towards others. Abusive, obscene and 
threatening language as well as harassment and humiliation of others are prohibited.

Cyber-bullying is defined as the use of information and communications technologies such as, but 
not limited to email, cell phone, instant messaging, defamatory personal websites, and defamatory 
online personal polling websites, to support deliberate, repeated, and hostile behavior by an 
individual or group, that is intended to harm others.

Refer to Board of Education Policy #5207 Anti-Bullying Policy

DISPLAYS OF AFFECTION
Student demonstration of affection between each other is personal and not meant for public display. 
This includes kissing, touching or any other contact that may be considered sexual in nature, or such 
conduct that is a distraction to the educational environment. Such behavior may result in disciplinary 
action.

DRESS CODE
Dress Code Philosophy
The dress code for students attending Okemos Public Schools supports equitable educational access 
and is intentionally written in a manner that does not reinforce stereotypes or increase 
marginalization or oppression of any group based on race, sex, gender identity, gender expression, 
sexual orientation, ethnicity, religion, cultural observance, household income or body type/size. 

We Believe . . . 
● Students should be able to dress comfortably for school and engage in the educational 

environment without fear of discipline or body shaming
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● School staff should support a positive school environment that focuses on the development of 
the whole child without the additional and often uncomfortable burden of dress code 
enforcement

● The primary responsibility for a student’s attire resides with the student and their parent(s) or 
guardian(s)

● All students and staff should understand that they are responsible for managing their own 
personal “distractions” without regulating individual students’ clothing/self-expression

Basic Principle: Certain body parts must be covered for all students at all times. Clothes must be worn 
in a way such that genitals, buttocks, breasts, and nipples are fully covered with opaque fabric. 
However, cleavage should not have coverage requirements. 

Students MUST wear while following the basic principle:
● A Shirt (with fabric in the front, back, and on the sides under the arms), AND
● Pants/Jeans or the equivalent (for example, a skirt, sweatpants, leggings, a dress or shorts), 

AND 
● Shoes

Examples that SUPPORT our basic principle:
● Head coverings must allow the face to be visible to staff and must not interfere with the line of 

sight of any student or staff
● Religious headwear
● Hoodie sweatshirts
● Leggings, yoga pants and “skinny jeans”
● Pajamas
● Ripped jeans
● Tank tops, including spaghetti straps; halter tops
● Athletic attire
● Visible waistbands on undergarments or visible straps on undergarments worn under other 

clothing 

Examples that DO NOT support our basic principle:
● Racist messaging, images, or symbols (e.g., swastika, Confederate flag, etc.)  on all clothing 

and accessories
● Violent language, weapons or images
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● Images or language depicting/suggesting drugs, alcohol, vaping or paraphernalia (or any 
illegal item or activity)

● Bullet proof vest, body armour, tactical gear, or facsimile
● Hate speech, profanity, pornography
● Images or language that creates a hostile or intimidating environment based on any 

protected class or consistently marginalized groups
● Any clothing that reveals visible undergarments (visible waistbands and visible straps are 

allowed)
● Swimsuits (except as required in class or athletic practice)
● Accessories that could be considered dangerous or could be used as a weapon
● Any item that obscures the face (except as personal protective equipment (PPE) or as a 

religious observance)

Dress Code Implementation
School staff will have conversation with the student who is not adhering to the dress code to discuss 
the standards. The conversation with the student will be restorative in nature.  School administration 
may direct students to change clothing or contact home for a change of clothes. 

These dress codes shall apply to regular school days and summer school days, as well as any 
school-related events and activities, such as graduation ceremonies, dances and prom. 

SEXUAL HARASSMENT
Sexual harassment is unlawful under both Michigan and federal law and is contrary to the 
commitment of this district to provide an effective learning environment.  The district policy prohibits 
sexual harassment of students, employees, board members, volunteers, contractors or applicants for 
employment by students, employees, board members, volunteers or contractors. 

Copies of the policy are available from Central Office at:

4406 N. Okemos Road

Okemos, MI 48864

517-706-5000

(See Board of Education Policy 5142.1.5 to 5116.2)

Refer to Board of Education Policy #3118 Title IX Sexual Harassment Policy
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SKIPPING CLASS
Skipping is an unexcused absence from class. A student will be considered as skipping class if they 
are in attendance at school but do not:

● arrive to a scheduled class; 
● arrive after 10 minutes of class has passed; or
● leave class before the end of class without permission.

Response to Skipping Class
● Administration and/or counselor will meet with the student to address the cause for the 

student skipping.  Administration will contact the student guardians to discuss the skipping of 
classes. 

● A restorative reflection sheet will be completed and presented to the classroom teacher by 
the student. 

● Administration has the ability to provide additional consequences based on the situation and 
circumstances of the behavior.

SUBSTANCE ABUSE
Supporting Chemical Dependency
In the event the principal or designees, upon conclusion of an investigation, concludes that chemical 
dependency or abuse exists on the part of the student, efforts will be made to assist the student 
and/or parents or guardians in developing alternative courses of action to address this matter.

At a meeting with the student and parent or guardian the nature of the problem will be discussed 
and suggestions offered on how to eliminate chemical dependency or abuse.  The school shall 
provide a listing of community and private agencies that can offer assistance in this matter.

The school officials shall enforce the appropriate school rules and regulations which lead to 
suspension and/or expulsion.

Any service or materials rendered or provided by professionals or persons other than school 
employees will be the responsibility of the student's parents.  The school will assume no responsibility 
for payment or for making arrangements for such payment.

If the student and family fail to seek treatment and/or the chemical dependency symptoms persist, 
the student's position in school will be in jeopardy and one or more of the following actions shall be 
taken:

● Additional appropriate actions which lead toward suspension and/or expulsion.
● Notification of law enforcement officials.
● Notification of county health officials.
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Use of Drug Dog
Kinawa believes our parents want students to attend schools which are safe and drug free. A trained 
Meridian Township canine (drug dog) may periodically sweep our building.

This action is intended to give our students a clear message that drugs in school will not be tolerated.  
Should the dog find any illegal substance, the school would take the appropriate action (police 
notification and implementation of school discipline policy) based on all the circumstances.  The use 
of the drug dog provides another means of attempting to protect all of our students while preserving 
a safe school that is free of drugs.

Refer to Board of Education Policy #3102 Smoking, Tobacco Products, Drugs, and Alcohol 

THEFT
Students must or should report a theft immediately to their teacher and to the principal. Include a 
written description that describes the item in detail and its last known whereabouts. 
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BUILDING/DISTRICT INFORMATION

ANIMALS/PETS
Animals with feathers and fur are not allowed at Kinawa 5-6. With advanced permission from the 
classroom teacher or administrator, family pets with feathers or fur can still be brought in on special 
occasions. Pets allowed in school must be confined in the appropriate cage/container or be 
leashed.  An exclusion to this policy includes the Okemos Woof Pack therapy dogs. 

BUS PASSES AND TRANSPORTATION CHANGES
The office will not be able to make phone calls regarding bus changes or write notes for students if 
prior arrangements have not been made by the parent/guardian.  

Students will not be allowed to ride a bus other than their own without a bus pass. They will be taken 
to their original destination.

Occasionally, buses are full and do not allow extra riders. Please verify availability with the guidance 
office.

CALENDAR
The Okemos Public Schools calendar is published on the district website at:  
http://www.okemosk12.net

Events specific to Kinawa are posted on our website at:  http://www.okemosk12.net/kms

CLOSING/DELAY OF SCHOOL
The Alert Now system will call all listed phone numbers for students if there is an emergency or school 
closing. The information for this system is taken from student emergency cards. In addition, the 
Okemos Public School district homepage will be updated to reflect school closures and other 
emergency information.

Local radio stations WJIM, WVIC, WITL, WKAR, WILS, WFMK, WHMI, WIBM, Q106, or TV channels 
WILX-TV, or WLNS-TV will indicate school closing information.  Parents and guardians are responsible 
for knowing about emergency closings and delays. 

If school must be closed during the day due to an emergency, all students will be released when the 
buses arrive to insure student safety.

COUNSELORS
The Kinawa guidance and counseling program is designed to enhance our students' academic, 
social and emotional development. We want to provide services which will ensure a successful 
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educational experience for all students.  Our program is delivered through individual counseling, 
small and large group lessons, consultations and referrals.

The counselors aid students, parents, and teachers by:

● Sharing information with you and your teachers, which will help you in your classes.
● Listening to any concerns which you may have and discussing alternatives with you.
● Administering a testing program so that you, your parents/guardians and your teachers have 

a better understanding of your abilities and achievements.
● Providing class lessons and/or small group experiences to examine school issues.

DELIVERIES/MESSAGES TO STUDENTS
Efforts to prepare your child for school by organizing all items and information needed in advance of 
the school day will help eliminate messages/deliveries as they are interruptions to instructional time. If 
there is an emergency and you must bring an item to school that needs to be delivered to your child, 
please:

● Bring the item to the table in the hall in front of the main office.
● Have your child’s full name and homeroom teacher printed clearly on the item.
● Call the guidance office 706-4706 if you need a message relayed to your child.  
● Students will be notified to pick up non-emergency messages via the TV monitors at various 

locations around the building.

EXTRACURRICULAR FEES
A fee of $50 may be charged for extracurricular activities that are not specifically tied to a class and 
do not influence a grade.  A confidential call to the counselor or school administrator by a student’s 
parent or guardian is requested if families cannot afford to pay the extra curricular fee.  Individual 
students pay the fee once per year, regardless of the number of activities in which the student 
participates. (Some examples of activities include: Archery, Musicals, Science Olympiad, Drama, 
etc.)  

FIELD TRIPS
Field trips are an extension of learning for students. Parent/guardian permission is required for students 
to participate. A universal permission form is included on the back of the emergency card. To help 
offset the costs for such experiences, parents may be asked to pay a trip fee. A confidential call to 
the counselor is requested if families need assistance with field trip costs. We always welcome 
donations to help assist families in need.

When misconduct or a pattern of inappropriate behavior exists, students may be denied the privilege 
of a field trip or a parent may be required to accompany their child.
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End of the year activities and trips are a privilege for students who exhibit appropriate behavior 
during the year. (Good attendance, academic effort, positive behavior).

For students that require the administration of medication during a field trip (local or international 
travel), and do not already have a Medication Authorization Form filed with the school, one must be 
completed and medication must be provided in order for the student to attend the trip.

FINES
Parents may be fined replacement costs for lost or misplaced school property, including but not 
limited to:

● Lost/damaged textbooks
● Lost/damaged library books
● Lost/damaged musical instruments
● Lost/damaged combination locks
● Damage to school equipment/facilities
● Lost or damaged student personal learning devices and accessories

Damages to school property, beyond normal wear and tear, may result in fines so the district may 
ensure it has enough for use for all students in subsequent years. 

FOOD AND BEVERAGES
To provide for a safe and clean environment, food and beverages should be consumed in the 
cafeteria or other areas designated by the administration. 

All glass containers are prohibited. Clear plastic water bottles with sports tops may be allowed at the 
discretion of the teacher/administration. 

FOOD SERVICES
Hot breakfast and lunch are provided at a reasonable cost for students to purchase daily. Kinawa 5-6 
uses a debit card system as well as cash/checks for purchases.  Students can bring lunch money to 
school and give it directly to the lunch cashier when they go to lunch.  Parents can also make 
deposits online using Meal Magic. To access Meal Magic, visit the food service link on the district 
home page. A copy of the monthly food menu is also available on the website.

A free and reduced price meal program is available for students that qualify. Information about the 
program is sent home with students each fall, is available in the main office and on the food service 
webpage. 
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Monies left over in your child’s account at the end of the school year will be carried over to the 
following school year, unless a parent request is made to the Food Service department. 

LIBRARY
The library is available throughout the day for classes and for individual students with a pass. In 
addition, the library is open before school, after school and at lunchtime for students with a pass. 

Students may have up to 5 items checked out at a given time for a period of 2 weeks. Materials may 
be renewed if no one is on a waitlist for the item.  

Library computers are available to use during school time for classes and assignments.  In addition, 
they are available before and after schools for appropriate Internet usage. 

Students are asked to respect that the library is used for studying and reading.  Students will be asked 
to return to their classroom if they do not use the area responsibly.  Gum, food and drinks are not 
allowed in the library.  

If there is a book or other material which a parent/guardian feels would be appropriate and a good 
addition to our collection, please recommend it to the librarian.   Donations for books and special 
events are always welcome.

For more information about the library, including hours, please find the library link on the Kinawa 
website.

The library is open most days before school and during the day for classes, small groups, and 
individuals. We are open during lunches for students with a pass from a lunchroom supervisor unless 
needed for other activities. 

Students may have up to 5 items checked out at a given time for a period of 2 weeks. Materials may 
be renewed once if no one is on a waitlist for the item.  There is a 1-week grace period on items. 
Once the grace period has passed it is the library staff’s discretion to allow other items to be checked 
out otherwise, in most cases, students will need to return or renew an overdue item(s) to check out 
more materials. Materials may be borrowed from any Okemos Public School unless the requested 
item is needed at said school. The library also has an extensive eBook and eAudiobook collection 
available via the catalog with directions for use on the district website. Overdue items do not block 
you from checking out eBooks.

Students are asked to respect that the library is used primarily for studying and reading.  Students will 
be asked to return to their classroom if they do not use the area responsibly and respectfully.  Gum, 
food and drinks are not allowed in the library.  

For more information about the library, including hours, please find the library link on the district 
website.
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LOCKERS
Separate lockers are provided for coats and books, musical instruments and physical education 
clothing. Book bags, coats, backpacks, etc. are to remain in lockers until the end of the school day. 
In the event that we have more students than lockers, students may be asked to share. 

Students must keep all lockers locked when not in use. The removal of locks from lockers is strictly 
prohibited.  

Students are responsible for keeping all lockers in good order and are responsible for any excessive 
damage or wear. Students should not place stickers or other decorations in lockers that cannot be 
easily removed. Students are responsible for the content in their lockers. Locker clean out and 
periodic inspections will occur.  

Students are responsible for keeping locker combinations confidential.  Combinations will not 
generally be changed for students who willingly give out their combinations.

The school retains joint custody and control over student lockers.

Refer to Board of Education Policy #5102 Lockers

LOST AND FOUND
Please identify all of your student’s belongings so they may be easily returned to them when 
misplaced. If your child has lost something of value, they should report it to the guidance office. 
Kinawa cannot be held responsible for articles that are misplaced by students.

Found articles are placed in the lost and found area across from the main office. Students should see 
their gym teacher for items lost in the gym.

Periodic announcements are made to students and families to remind them to check the area for 
belongings. Items are on display during parent teacher conferences and parents and students are 
welcome to check the lost and found at any time.

Unclaimed items are donated to charity monthly and at the end of the year. Please contact the 
transportation department for items left on school buses. 

MATERIALS AND SUPPLIES
Textbooks, workbooks, and most other instructional materials are provided by the Okemos Schools. 
Teachers may send home a list of suggested items for students, such as a backpack, pencils, pens, 
notebooks, trapper keeper, and facial tissue.
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PERSONAL PROPERTY
Students are responsible for the care of their own personal property. Kinawa cannot be held 
responsible for personal property.

To prevent problems, damage, theft, hurt feelings and distractions to class time, personal property 
should be kept at home.

In addition, personal property of great value, like electronic devices, brought to school are at a 
student’s own risk.  We strongly encourage these items to be left at home.

PICTURES
Students are required to have pictures taken for use in school records each fall.  Parents may 
purchase picture packages if they wish; however, purchase is not required.  Information regarding 
school pictures will be provided to students the week before pictures are taken, usually sometime in 
September or early October.

RECESS
All students are encouraged to go outside for lunch recess. All students go outside for recess unless 
the temperature (actual or wind chill) is below zero. Students should come to school with appropriate 
outdoor attire, especially during winter months. If a student is healthy enough to attend school, they 
are expected to participate in recess. Students cannot be excused from recess without a note from a 
doctor.

The following codes are used for recess:

● Green Day - Outdoor recess, no restrictions
● Red Day – Indoor recess

During inclement weather, students stay indoors for recess. Students are reminded that recess is an 
extension of the classroom and all school rules apply. Recess at other times is at the discretion of the 
classroom teacher.

SCHOOL ENTRANCE AND EXIT TIMES
Kinawa is open between 8:20-4:00  8:15 - 3:45 p.m. Students arriving before 8:15 must wait in the 
cafeteria area and wait for the school bell to ring to be dismissed to their lockers.   Students cannot 
be in the building before 8:15 or after 3:45 unless they are supervised by a teacher, staff member, 
parent/guardian or are enrolled in childcare (Club Kinawa).
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TELEPHONE USE
A Guidance Office phone is available for student use in the event of an emergency or illness. We ask 
that students not use this phone for forgotten items such as gym clothes, musical instruments, or to 
make after-school plans. We hope this policy encourages students to become more responsible for 
their belongings, avoids interrupting parents at home or work, and keeps students in class so they are 
not missing instruction.

Refer to Board of Education Policy #5209 Student Use of Cell Phone and Electronic Communication 
Devices

TRANSPORTATION

Car Line
The Kinawa car line for drop off and pick up of students is in the East Lot, closest to Dobie Road. We 
strongly encourage parents to utilize the district’s bus transportation if it is provided for your 
neighborhood. 

Parents may park in the East Lot and enter the building to get students or may wait in the car line for 
students to exit the building.  Parents and students must use caution when crossing the car line to get 
to the parking lot.

To expedite the unloading and loading of cars, we ask parents to pull forward as far as they can on 
the driveway adjacent to the sidewalk near the gymnasium. This will allow for other cars to pull up 
behind you to unload.

To expedite the loading of cars, parents should place a white card with their student’s first and last 
name printed clearly in the passenger window or front passenger side dashboard. Students must exit 
the building quickly and actively look for their car. Please do not park in the car line before or after 
school.

For the safety of our students and staff, we ask for patience and for drivers to refrain from using their 
cell phones as cars load and unload. The car line can be very long due to the number of families 
who use car transportation. The safety of our students and staff assisting the car line process is our top 
priority.  

The front circle and bus circle off of Kinawa Drive is reserved for buses and special needs 
transportation during pick up and drop off times.  All drivers must use the East Lot to drop off and pick 
up students.  

A short video explaining the car line can be found on the Kinawa home page.
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Walkers/Bikers
Walkers and bikers should proceed home after school utilizing crosswalks and sidewalks along the 
route. We urge walkers and bikers to use caution and watch for traffic, especially at busy 
intersections near the school. 

Bus Riders
We do not advise parents to transport students to school when bus transportation is available.  
However, parents who drive students to school should park in designated parking areas and follow 
car line procedures. Do not, for any reason, block fire or bus lanes. 

Bus schedules are available on the district website. Students should be at the bus stop 5 minutes prior 
to the listed time. Students are reminded that the bus stop is considered an extension of the school 
and that appropriate behavior is expected.

Bus Behavior
School bus transportation is an extension of the school.  The same behavior standards in school are 
expected on the bus.  Good behavior on a school bus is even more important because of the safety 
factor.  Pupils are expected to conform to the following bus regulations as developed for the safety 
of the pupil riders. How well bus riding rules are adhered to and the manner in which they are 
adhered to may lead to student discipline.

Bus Riders Rules and Regulations
1. Be on time at the designated bus stop. Buses cannot wait for tardy pupils.
2. The driver is in charge. Pupils are expected to obey the bus driver.
3. Expect to walk some distance to a bus stop as required by State Regulations.
4. Stay off the roadway while waiting for the bus.  Form a line to get on the bus.
5. Cross in front of the bus when crossing a road or the highway, not in back of the bus.
6. Wait until the bus has come to a complete stop before attempting to get off or on the bus.
7. Leave the bus only at the consent of the driver.
8. Occupy any seat assigned by the driver. Keep feet out of the aisles, off seats and off backs of 

seats and refrain, at all times, from moving around while the bus is in motion.
9. Sit upright and keep your head, arms and hands inside of the bus.
10. Observe classroom conduct. Avoid unnecessary disturbing noises. Drivers should not be 

distracted while the bus is in motion. Do not shout at passing persons or vehicles.
11. Be courteous. Use no profanity or vulgar language.
12. Help keep the bus clean.  No eating or drinking on the bus.
13. Fighting, pushing, shoving or other rowdiness will not be tolerated.
14. Report to the driver at once any damage to the bus that is observed.
15. There shall be no smoking or drinking on the bus.
16. Skateboards, animals and dangerous objects such as shovels are prohibited.
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17. Students are to use the same bus stop location on a consistent basis.

Bus Pass District Policy
Please follow these procedures when arranging for a child to ride a bus other than their own. District 
policy requires that a child be taken to the original destination if these procedures are not observed:

1. A note must be written by the parent/guardian (indicating the name of the student their child 
is riding with and the bus #) and sent with the student to school.  The school office will also 
accept a phone request for alternate transportation arrangements, if done in advance.

2. The office will write an official Bus Pass and return it to the student.  Students will be responsible 
for giving the Bus Pass to the bus driver. 
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HEALTH AND SAFETY 

AED PROGRAM and MI HEARTSafe COMPLIANCE

Our school district is dedicated to the health and safety of our students, staff, and visitors. In 
accordance with the Michigan Schools Cardiac Emergency Response (CERP) laws and MI 
HEARTSafe recommendations, we have established a comprehensive AED (Automated External 
Defibrillator) program. This includes the strategic placement of AEDs throughout our facilities to 
ensure quick and efficient response in the event of a cardiac emergency. AEDs signs are clearly 
displayed above each machine and labeled on building maps for quick reference to include fire 
exits and shelter areas. 

Our compliance to these guidelines emphasizes our commitment to providing a safe environment for 
everyone in our schools. We regularly train our staff in the use of AEDs and conduct emergency drills 
to maintain a state of readiness. This proactive approach ensures that we are prepared to handle 
cardiac incidents effectively, safeguarding the well-being of our school community.

HEAD LICE

Head lice are a common condition that can be transmitted where any group assembles regularly, 
especially among students whose hats and jackets hang close together. Itching or scratching may 
be a sign of lice, but sometimes there are no signs until you look closely. Please check your student’s 
head frequently. Look around the ears and back of the neck. Be sure you have good light; stand 
near a window or use a lamp. Nits (lice eggs) look like little white spots hanging on a shaft of the hair. 
They are difficult to move or pull off the hair. Dandruff or scalp flakes move very easily. Nits do not. If 
there are lice, notify the attendance office and start treatment immediately.

Refer to Board of Education Policy #5709 Lice, Nits and Bed Bugs

ILLNESS AND INJURY
We encourage parents to share with us any information they feel would be helpful so we can plan for 
the safety of their child.  This can include chronic illnesses or conditions or temporary events like 
concussions.  Students should inform their teacher if they are ill or injured to get permission to go to 
the guidance office. The guidance secretary or other school staff will help students contact a 
parent/guardian if they need to go home. We encourage students to bring all injuries to our 
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attention. We like to inform parents of any injuries that occur at school so they can follow up at home 
or with their family doctor. 

Our building has three located in the main hallway near the 5th grade wing, in the hallway between 
the cafeteria and gymnasium, and in the clinic located between the main office and guidance 
office.

To provide for a safe environment for all, we ask parents to keep students with fevers or other 
contagious illnesses home from school for at least 24 hours.  The Guidance Office does not monitor 
students for fevers.

Refer to Board of Education Policies: #5702 Student Illness and Injury, #3403 Reporting Accidents, 
#5713 Immunizations and Communicable Diseases, and #3404 Communicable Diseases.

MANAGING COMMUNICABLE DISEASES

Our school district follows the guidelines provided by the Michigan Department of Education (MDE) 
and the Michigan Department of Health and Human Services (MDHHS) for managing communicable 
diseases in schools. These recommendations help us ensure a safe and healthy environment for all 
students, staff, and visitors.

When looking at the current handbook I think the verbiage is fine. The number just needs to be 
corrected 

Fever (for this purpose, defined as temperature above 101 °F [38.3 °C] 

MEDICATION

All medications, both prescription and non-prescription, must be kept in the school office and 
administered by an adult. The medication must be kept in a labeled container as prepared by the 
pharmacy, physician, or pharmaceutical company and labeled with the dosage and frequency of 
administration and accompanied by a signed physician’s authorization.  The only exception to this is 
when the student’s physician allows the student to carry medication on his/her person to allow for 
immediate and self-determined administration.  This exception needs to be authorized by the 
physician on both the prescription and non-prescription forms.  If students decide to self-administer 
medications the nurse may ask your student to demonstrate that they can administer the medication 
properly on their own.
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School staff are not allowed to give the first dose of any medication.  No over the counter or 
prescription medication of any kind including vitamins and supplements are allowed on school 
premises without a signed authorization form from a physician.

The signed authorization must be provided to the school using the form included on the last page of 
the handbook and on our school’s websites.  More specific information on medication is available in 
school board policy 514.4.

In the event that a student displays signs of a severe and potentially life threatening allergic reaction, 
anaphylaxis, trained school personnel will respond by administering an epinephrine auto-injector, 
calling 911, and notifying the student’s parent/guardian.  Staff will receive yearly training in 
administration of epinephrine auto-injector by medical personnel.  

Refer to Board of Education Policy #5703 Medications

SUNSCREEN AND BUG SPRAY

To ensure the health and comfort of our students during outdoor activities, we allow the use of 
sunscreen and bug spray. We recommend that students self-apply these products to promote 
independence and proper personal care.

For the use of sunscreen and bug spray at school, a completed prescription form must be submitted 
to the school office. This form should be filled out and signed by a parent/guardian.

In special situations where a student is unable to apply sunscreen or bug spray arrangements can be 
made for assistance. Please contact the school nurse or administration to discuss and accommodate 
these individual needs.
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HOME/SCHOOL CONNECTIONS

COMMUNICATION
Kinawa understands the important role of communication between the school and families. We 
encourage parents to call or contact staff members when a concern or question arises.

Kinawa communicates with families by:

Kinawa 5/6 School Messenger Broadcast Emails BrightArrow Messages
Parents may share their email addresses with the school and receive Monday email updates and 
other periodic email reminders and information.  

If you are receiving a school issued message from BrightArrow, please be aware that the message 
will start as soon as you say "hello".  Should the system detect any background noise during the call 
session, it will pause and restart from the beginning. To prevent this from happening, you can put your 
phone on mute or cover the microphone. At any time, you can restart the message by pressing the 
Star key.

Kinawa Website
Teacher phone extensions, email addresses, websites and other valuable information may be found 
by visiting the Kinawa School Page on the Okemos Public Schools website.

PowerSchool (Online Gradebook)
Parents may access a student’s grades and attendance at any time by establishing a Parent Portal 
account through PowerSchool. Information for establishing an account is shared with incoming 
families in the fall through the guidance office.

PARENT TEACHER CONFERENCES
● Kinawa conferences are held two times per school year
● Conferences will be scheduled using My Conference Time which will be sent out to families 

prior to conference week
● Families are asked to please only take one time slot per student, per teacher
● The following resources are available to support this conference sign-up process:

○ Scheduling a Conference with a Single Teacher 
○ Scheduling Conferences for Multiple Students or with Multiple Teachers 

● If you have additional questions about the scheduling of parent/teacher conferences, please 
contact the main office at 517-706-4702.
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PARENT/GUARDIAN INVOLVEMENT
Kinawa 5-6 encourages parent  involvement in their child’s education. A number of possibilities exist 
for volunteering, such as:

Kinawa Parent Group (KPG) – Our school has an active PTO (KPG) that sponsors many school 
activities each year. Membership is open to all parents and guardians of Kinawa students and 
teachers. If you are interested in participating in this group, contact the PTO president or school 
office.

Classroom Volunteers – Throughout the year, teachers may want classroom volunteers to help 
coordinate special classroom activities in classrooms. Contact the K.P.G. president or classroom 
teacher if you are interested.  Volunteers will need to undergo a background check prior to 
volunteering in the school.

Annual School Needs – Every school year is different and volunteers are encouraged to contact the 
main office to see what special needs the school may have where they may help. 

VISITATIONS
Parents/Community Members
Okemos Public Schools welcome visits to our middle schools by parents and other citizens.  Classroom 
visits need to be limited in number and frequency and pre arranged with the principal and staff.  All 
school visitors must report to the guidance office upon arrival in the building.  See District policy 
regarding school visits. (Refer to Board of Education Policy R1250.)

Students
Students who wish to have other school aged children visit Kinawa must make arrangements with the 
guidance office at least two days before you wish to have a visitor attend. (Children in fourth grade 
or under are not allowed to visit.)

Approval must be obtained from the principal after your teachers have given their written approval. 
Visits are limited to one day and visitors are not allowed in school after Memorial Day.  All school 
visitors must report to the office upon arrival in the building.

Visitor Management

All visitors to the school during school day operational hours must follow the visitor management 
process established by the district. Failure to comply with such processes will hinder the safety and 
security of students, staff, and the building. 
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● Name and Reason: At the main entrance, each visitor will ring the video doorbell and will be 
asked for their name and reason for visiting before entering the vestibule. 

● One at a time: Each visitor must individually be verified through the video doorbell before 
entering the vestibule. After verification, we ask that visitors do not hold the door open for 
anyone behind them. Each person should be verified before entering.

● Office check in: Visitors will be checked in through the main office and may be required to 
present photo identification. They must sign in and obtain a visitor’s pass prior to entering the 
school. 

● Visitors pass: All visitors must wear and be identified by a visitor’s pass while in the building.
● Office check out: Before leaving the building, visitors must return the visitor’s pass and check 

out with the office. 
● Item drop off: If a visitor needs to drop off items for a student (lunch, homework, device, etc.), 

they can label and deposit those at that school’s designated location. Visitors will not need to 
enter the building to drop off items.

● Student pick up: If a visitor plans to pick up a student during the school day or before the end 
of the day, please notify the school prior to dismissal. If you are picking up from an elementary 
school, call the main office. At the middle schools and high school, contact the registrar or 
attendance office.

Refer to Board of Education Policy # 3105: Visitors and Volunteers
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REGISTRATION AND RECORDS

ATTENDANCE
Absences – Call 706-4706

Regular school attendance is an important component of learning for students. Good attendance 
benefits students academically as well as socially. Group learning assists students to communicate, to 
gain perspectives and to accept responsibility – all important components of adulthood. Class 
attendance is necessary for learning and academic achievement, as well as for developing the 
habits of punctuality, dependability and self-discipline. Days missed from school cannot be 
completely recovered as the classroom experience is unique and cannot be fully replicated.  We 
must work as a team - parents, students, teachers, and administrators - to ensure that absences are 
limited to necessities such as illness, family emergencies, funerals, or school-related absences. 

The parent/guardian must call the guidance office and give the following information when a 
student is absent.  You may leave a message on 706-4706  24/7.

1. Student's first and last name, teacher and grade
2. Reason for absence

If the school does not receive a call by 9:30 a.m. The parent/guardian will receive an automated 
phone message stating their child has been marked absent.  Leaving your child’s classroom teacher 
a message regarding their absence is not sufficient for reporting an absence.  Please call the 
guidance office, 706-4706.

If a phone is not available, the student must bring a note from home explaining the absence when 
the student returns to school.

To promote a positive learning environment, we expect all families to have their students in school 
and on-time in the morning.  The administration may require a note from a doctor for excusing 
prolonged absences.  

Parents should excuse 1st hour absences only for appointments and emergencies.  Oversleeping may 
be considered an absence. Ten days absent may result in referral to the Ingham County Truancy 
Court.   

Arriving Late (Sign In Procedure)
When a student arrives at school after 8:45 a.m the student must go to the guidance office to sign in. 
The student must be marked tardy unless a parent or guardian signs the student in, sends a note or 
calls the guidance office excusing the tardy.
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Leaving Early (Sign Out Procedures)
In order for a student to leave school early a parent/guardian must sign out the student in the 
guidance office.  You must give the guidance office at least 5 minutes to locate your child upon 
arrival to check them out.  Kinawa has over 700 students so it is not possible to call ahead and have 
your child waiting. 

Missed Assignments/Work
If your child has been absent from school for more than two days, call the guidance office before 9 
a.m. on the third day to arrange for assignment pick-up. Twenty-four hour notice, to gather 
assignments, is necessary since staff are teaching during the school day. Assignments can be picked 
up in the guidance office after school.  

Extended Absence Policy
Students leaving school for more than one week will not be provided with assignments.  Parents may 
request textbooks; however, the responsibility for learning lies with the parents.

Planned Absences, Personal Convenience Absences, Trips/Vacations 
Students are expected to be in classes while school is in session. There are generous vacation periods 
built into the school calendar, so absences of this type taken during school time are discouraged. 
Parents must notify the main office at least two days in advance for the absence to be excused. 
Students and families will be responsible for making necessary arrangements for missed coursework 
with their teachers and must notify teachers in advance of the absence.

Departure from School

For safety purposes, students who remain on school grounds after 3:45 p.m. must be in areas 
supervised by school personnel. Areas where supervision may take place include, but are not limited 
to: participation in athletics, conferencing with a teacher in the teacher’s room, or being 
pre-registered to participate in an adult-supervised after-school program.  Additionally, students are 
expected to leave school premises after any school-sponsored event (After-School Learning 
Program, clubs, etc) in a timely manner.

EMERGENCY CARDS 

Parents will be provided a link via School Messenger Bright Arrow to electronically verify and update 
student information at the beginning of each year.  You will no longer be required to fill out a 
hardcopy emergency card.  This link will include pertinent information used for our school emergency 
cards such as who the school should contact in the event of an accident or injury, student medical 
needs, and residency information.  In addition, it may authorize designated individuals to pick up 
your child in case of illness or an emergency school closing.  Please notify the guidance office of any 
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changes to phone numbers, email addresses or individuals listed on the card. The information 
provided is used to contact parents both electronically and through the mail.  

If your child has a medical condition (diabetes, asthma, allergies, etc.) or physical disability, please 
inform the guidance secretary and special education department so we can be sure we have a 
plan on file to meet your child’s health and safety needs.  This plan may require a written medical 
protocol by your family doctor.  All non-prescription medication requires a medication form filled out 
by a parent/guardian and for a prescription medication the guidance office needs a medication 
form filled out by your child’s family physician.  You may find this form on Kinawa’s web page under 
forms.  All medications are stored and administered by the guidance office.

Refer to Board of Education Policy #3403 Reporting Accidents

ENROLLMENT

New Student Enrollment
Students who are new to the Okemos Public Schools are required to enroll with a parent or legal 
guardian. Please call the guidance office to schedule a time to enroll your child. When enrolling, the 
following must be provided:

● Birth certificate or passport (if not a US Citizen)
● Two proofs of residency (Ex. lease, utility bills, mortgage)
● Proof of government mandated immunizations
● Custody papers (if appropriate)

Permission to Publish

Students who attend Okemos Public Schools may occasionally be asked to participate in District 
publicity, publications, and public relations activities. Parents/guardians will have the opportunity to 
grant the district permission to do so.  The form, shown below, will be sent to families to fill out for their 
student(s). 

Students who attend Okemos Public Schools may occasionally be asked to participate in 
District publicity, publications, and public relations activities. By signing this form, I grant the 
District permission to publish, display, reproduce, and distribute my Child’s name, image, 
likeness, and work at school or school-related events in print and digital media for the purpose 
of advertising, marketing, and promoting the District’s educational services. I waive any rights 
to compensation, ownership, inspection, and approval of such use. I, on behalf of myself and 
my Child, release, indemnify, and hold harmless the District from any demands, claims, and 
liability resulting therefrom, and waive any causes of action based on copyright infringement, 
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defamation, disparagement, slander, false light, or invasion of privacy or publicity. I 
understand that I may withdraw this consent at any time by notifying the District in writing.

I PERMIT use of my Child’s name, image, likeness, and work to be used in school and/or 
District publicity, publications, and public relations activities.
I DO NOT PERMIT use of my Child’s name, image, likeness, and work to be used in school 
and/or District publicity, publications, and public relations activities.

By the Electronic signature. This rollover language handles those families that do not renew, 
and also let them know that they can change at any time, in writing.
“I understand that I may withdraw this consent at any time by notifying the District in writing.” 

Enrollment Following Misconduct at Another District 
To the extent permitted by law, the district may deny enrollment to a student who engaged in 
misconduct in another school and who seeks to enroll in the district either: (1) before the previous 
school imposes disciplinary consequences for the misconduct, or (2) while the student is suspended 
or expelled from the previous school. The superintendent is directed to refer any such student to the 
Board if, under the district’s student code of conduct, the student’s misconduct in the previous school 
would result in a long-term suspension or expulsion from the district and, in the superintendent’s 
opinion, the student’s enrollment in the District would jeopardize the safety, welfare, or good order of 
the district. The Board will hold a pre-enrollment hearing following the superintendent’s referral to 
consider whether the student may enroll and, if so, any conditions on enrollment. The hearing will be 
structured like a discipline hearing to determine if the student will be allowed to enroll. The Board will 
consider any information submitted by the student or his or her parent/guardian and the 
superintendent in either support of or opposition to the student’s enrollment. 

Regulations:  January, 2019

 

The following list of student expectations is not all-inclusive, but provides the basic code of student 
conduct:

1. Students are required to obey local, state, and federal laws.  Unlawful behavior of any kind on 
school property or at a school activity is prohibited.

2. Upon Request, students are required to identify themselves to school personnel.
3. Students are required to cooperate with school personnel, including responding to questions 

or inquiries in a truthful, respectful manner.
4. Students are required to obey established school rules, regulations, policies, and procedures as 

well as obey reasonable directions or instructions of school personnel.
5. Students are required to adhere to behavior appropriate to the educational setting. Disruptive 

and inappropriate behavior (including the inappropriate display of affection) in the classroom, 
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cafeteria, halls, school property, and on school vehicles, interferes significantly with the 
educational climate.

6. Students are required to use appropriate language in school. Abusive and offensive language 
as well as harassment and humiliation of others are prohibited. 

7. Students are required to respect the individual rights of others.
8. Students are required to respect the property of others.  Theft and damage to property will not 

be tolerated.  Property damage includes school property or property of school personnel, or 
other students; vandalism. Damaging or hacking into computer systems.  This includes, but is 
not limited to, replacing the device’s operating system (re-imaging), or installing any of the 
following: hacking tools such as network scanners, spyware, chat groups, advanced port 
scanner, unauthorized software or games/gaming websites, Virtual Private Networks (VPNs). 
(See Acceptable Use Policy).Refer to Board of Education Policy #5208 Student Acceptable 
Use and Internet Safety Policy.

9. Students are required to respect authorship.  Cheating, forgery, plagiarism and violations of 
copyright laws are not permitted.

10. Students are required to obtain permission before conducting sales in the buildings or on 
school property.

11. Students are required to follow school rules as outlined in the student-parent handbook for 
using vehicles on school property. 

 Refer to Resources for Expulsion

STUDENT RECORDS
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over eighteen 
years of age ("eligible students") certain rights with respect to the student's education records. These 
rights include:

● Parents have the right to inspect and review the student's education records and to have the 
district respond to reasonable requests for explanations and interpretations of the records. 

● Parents should submit to the appropriate administrator a written request that identifies as 
precisely as possible the record(s) they wish to inspect or review, or receive explanation or 
interpretation.  The building administrator will make the necessary arrangements within 15 
school days following receipt of the request.  All records must be examined in the school 
district office during the business day in the presence of the appropriate administrator or 
designee.

● Parents have the right to request the amendment of the student's education records that the 
parent believes are inaccurate, misleading or in violation of the student's privacy or other 
rights.

● The parent should submit to the appropriate administrator a written request, clearly identifying 
the part of the record they want changed and specify what is inaccurate or misleading within 
10 school days from the date the records were examined.
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In the event the District decides not to amend the record as requested by the parent, the District shall 
notify the parent of the decision and advise the parent of their rights to a hearing regarding their 
request for amendment.  Additional information regarding the hearing procedure will be provided to 
the parent when notified of the right to a hearing.

Parents have the right to consent to disclosure of personally identifiable information contained in the 
student's education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosures without consent is disclosure to school officials with 
legitimate educational interests, or as provided by statute or regulation. A school official is a person 
employed by the district as an administrator, supervisor, instructor, or support staff member (including 
health or medical staff and law enforcement unit personnel); a person serving on the School Board; a 
person or company with whom the District has contracted to perform a special task (such as an 
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official 
committee, or assisting another school official in performing his or her tasks.

A school official has a "legitimate educational interest" if the official needs to review an education 
record in order to fulfill professional responsibilities.

Directory information from the student's education record may be disclosed, unless it includes the 
student’s  address, telephone number, date of birth, class designation, dates of attendance, 
extra-curricular activities, achievement awards or honors, weight and height of members of athletic 
teams, photograph, and school or school district previously attended.

Parents have the right to file a complaint with the U.S. Department of Education concerning an 
alleged failure by the District to comply with the requirements of FERPA.  Such a complaint should be 
filed with the U.S. Department of Education at the following:

Family Policy Compliance Office
U.S. Department of Education

600 Independence Avenue, S.W.
Washington, D.C.  2022202-4605

A copy of the District's student record policy and implementing regulations are available in each 
school building or superintendent's office.  For more information concerning this notice of the District's 
policy, please contact Heather Pricco, Director of Special Education, Kinawa School.

TARDINESS
The Kinawa staff believes that students should arrive at school prepared and on time. Failure of 
students to do so compromises valuable instructional time for all students. A student is deemed tardy 
to class if that student is not in the classroom by the time the bell has rung marking the beginning of 
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class. A student will be considered absent when they arrive to class more than fifteen minutes after 
the class period begins.

Morning Tardies
Parents should excuse 1st hour tardies only in the case of an emergency.  Oversleeping is NOT a 
reason to excuse a tardy in the morning.  The administration reserves the right to decide whether to 
excuse 1st hour tardies.

Class Tardies
Students will be marked tardy by the teacher if they are late to class unless they:

● Provide a note or pass from another staff member, excusing your tardiness.
● Provide a justifiable reason which is accepted by the teacher for the class to which the 

student is late. 

A tardy may be awarded when a student is not prepared for learning when the bell rings for classes 
to begin.  Students need to bring necessary materials and be seated and ready for learning when 
class begins. Teachers will make their expectations for successful arrival to class clear to students , as 
definitions may differ slightly due to unique learning  environments across the school.  A record of 
tardiness will be entered by teachers into PowerSchool and will be maintained by the administration.

Recurring Tardiness
We will work closely with the student and parent/guardians to identify reasons why the student is 
struggling to report to class on time.  Parents/guardians will be notified of tardies via our auto call 
system.  Below are steps we will follow when the tardies become excessive:

● Third Tardy - Students notified with a warning note. Parents notified via email by the student 
supervisor that a lunch detention may be assigned at the 5th tardy.  Will explain policy, 
highlighting:

○ Opportunity to teach to help—can brainstorm strategies with students
○ Instruction is delayed for all when students enter late
○ Policy encourages kids to develop patterns then resets them to zero as a reward
○ Any special circumstances must be documented (medical need, etc.)

● Fifth Tardy – Parents notified via email. Student serves a lunch detention and tardies “reset” 
back to zero.

All tardies will “reset” at the end of each six-week period.
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Additional consequences will be implemented may include:
● Hall restrictions (no hall passes, limited passing time) 
● Lunch detentions
● A behavior plan developed by the counselor, behavior contract
● Storage of materials in class
● Loss of locker until tardiness is fixed
● Parent meeting
● Others to be determined by administration

Again, at the end of each six-week period, tardies will reset to zero for purposes of the policy. 
Administrative discretion will be utilized if a student is abusing the policy.
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SAFETY AND SECURITY

BEHAVIORAL THREAT ASSESSMENT

Behavioral Threat Assessment is recognized as the standard of best practice for preventing
targeted violence in schools. Behavioral Threat Assessment is a systematic process and
methodology to:

1. Identify threats and recognize other forms of concerning behavior and communications.

2. Assess the seriousness and potential for violence.

3. Manage, mitigate, and prevent violence and other adverse outcomes.

Okemos Public Schools are committed to identifying, assessing, and managing individuals who may 
pose a threat as set forth by the National Threat Assessment Center (NTAC), United States Secret 
Service publication, Enhancing School Safety Using a Threat Assessment Model: An Operational 
Guide for Preventing Targeted School Violence. 

Okemos Public Schools trained Threat Assessment teams are established in all schools and respond to 
reports of threats, concerning behaviors and/or communications by gathering information, 
investigating the facts and circumstances, and assessing the potential seriousness and imminence of 
risk for violence or physical harm to self or others.
 
The Behavioral Threat Assessment process will follow policy established by the Board see 5714.01 - 
Behavioral Threat Assessment Consolidated Revisions to OPS BTA Policy rev mhc 03142024.docx

Refer to Board of Education Policy #5714.01

EMERGENCY PROCEDURES
Practice for emergency response is conducted with tornado, fire and lockdown drills.  Information 
sheets are posted in each classroom stating directions to follow in case of an emergency. The fire 
alarm is a special horn. The tornado alarm is made by a P.A. or hallway announcement.

Cooperation and alertness are necessary during all drills. Students who misbehave during drills may 
have disciplinary consequences.

In case of an emergency, students are expected to:

● Remain quiet. There is no talking except when necessary to make the drill safe.

63

https://docs.google.com/document/d/1ww4VqLnDRf_AqnbyvbjYJzAuj68LExo7/edit?usp=sharing&ouid=106206924641841721745&rtpof=true&sd=true


DRAFT

                           Student & Parent Handbook 
2024-2025

● Walk. Running or rushing may create unsafe conditions.
● Listen and remain alert.

Teachers will give further instructions about leaving the building in case of emergencies. In any drill or 
emergency, it pays to be calm so the most intelligent and safest course of action can be followed if it 
becomes impossible to follow the instructions as originally given. 

In an emergency shelter in place of an emergency, teachers will move classes to designated areas, 
take attendance, and then remain with the students. At Kinawa all 5th grade and Montessori students 
will report to the auditorium. All 6th grade students will report to the library.  All students and teachers 
will remain in their shelter in place locations until dismissed by the office.

The Okemos Public Schools have established procedures to follow in the case of an internal or 
external threat that results in a lockdown situation.  These procedures will be practiced and reviewed 
annually.

Refer to Board of Education Policy #3402 Drills, Plans, and Reports

SEARCH AND SEIZURE
The school authorities retain the right to search areas assigned to students (such as lockers, desks, 
computer accounts, e-mail messages, text messages, etc.). Students do not have any reasonable 
expectations that such areas are private. 

Student personal property may be seized by school authorities if the items are illegal, stolen, 
prohibited or are determined to be a threat to the health, safety, or security of others. Items which 
are used to disrupt or interfere with the educational process may be temporarily removed from 
student possession. 

School authorities may also search a student's person or personal property, to enforce school rules, if 
such authorities have a reasonable suspicion that items that are illegal, stolen, dangerous, prohibited 
or threaten safety or the educational process, are likely to be found on a student's person.  

Refer to Board of Education Policy #5103 Search and Seizure.

SECURE STORAGE LAW

One of the District’s top priorities is to provide students and staff with a safe educational environment, 
which includes an environment free from gun violence.  

Public Act 17 of 2023 amended the Firearms Act by adding MCL 28.429 which went into effect on 
February 13, 2024.  It is a crime to improperly store or leave a firearm unattended at one’s home 
when that individual knows or reasonably should know a minor is, or is likely to be, on the premises. 
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Any unattended firearms must be unloaded and locked with a locking device or stored in a locked 
box or container.

If a student ever feels unsafe or has a concern regarding school safety, they are encouraged to 
report it immediately to any District employee or through the OK2SAY program. 
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TECHNOLOGY

PERSONAL LEARNING DEVICE (PLD)  
The Personal Learning Devices are a critical component of the classroom instruction as we move 
forward; therefore students do not have the option of declining a district provided device.  Students 
will be required to use their school issued device during the school day to provide continuity for 
classroom instruction.    The intent is for students to use the devices both in school and at home. 
Additionally, students are required to use school-provided Google accounts for classroom 
assignments.

Bringing the Device to School
1. It is expected that students will have their fully charged device at school each day. 

Teachers will be designing their lessons and classrooms based on students having 
access to their device.

2. If students fail to bring their device to school or bring it uncharged, they are responsible 
for getting the course work completed as if they had their device present and working.

3. If a student repeatedly fails to bring their device to school, they may be required to turn 
in and check out their device from school. 

Student Use in the Classrooms
1. Use of the device in the classroom is at teacher discretion.
2. Students are expected to take their device to each class each day unless told 

differently by the teacher.
3. Devices in the classroom are to be used for teacher approved educational purposes 

only.
4. The use of earbuds/headphones and other accessories in class are at teacher 

discretion.  Earbuds/headphones will not be provided by OPS. 

General Care
1. Treat this equipment with as much care as if it were your own property.  Students may 

be assigned the same device for multiple years.
2. Do not attempt to alter, modify or upgrade the device in any way.  Doing so may void 

the warranty.
3. Any and all support or repair will be handled through the district. PLEASE DO NOT 

CONTACT ANY OUTSIDE VENDOR (i.e., Geek Squad, device manufacturer) FOR REPAIR 
OR SUPPORT ISSUES.

4. Do not remove or interfere with the serial number or any identification placed on the 
device.
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5. Keep the equipment clean. For example, don’t eat or drink while using the device. *It 
should be noted that liquids cause immediate damage to electronics.

6. Do not put stickers or use any type of markers on the device.
7. District issued carrying cases and/or device covers must be used at all times.
8. Close the device when it is not in use or it is being transported.
9. Never use a chemical to clean the screen or keyboard (i.e. Windex, bleach wipes). Use 

a soft, dry, lint-free cloth when cleaning the device.
10. Do not lean on the top of the device or put excessive pressure on the screen.
11. Devices should always be stored in a safe, secure location.  Avoid extreme 

temperatures.
12. Unattended devices found by staff will be moved to a designated location in the 

building.

Student Printer Use
1. Use of a school printer is for educational purposes only and will be at the discretion of 

the teacher.
2. Installing a printer for home use is allowed.

Prohibited Areas
Use of the device is prohibited in the following areas/situations:

1. Locker Rooms
2. Bathrooms
3. Cafeteria
4. Hallway - Left unattended and/or on the floor
5. Areas used for the purpose of changing clothes
6. Any other areas as designated by administration

Device Camera/Recording
1. Users shall not capture, record, transmit or post images, audio, or video of a person or 

persons unless provided with authorization by a teacher or administrator in compliance 
with OPS policies and procedures. This applies both in and out of the school setting.

2. Use of any recording, video or camera functions without a subject’s consent is strictly 
prohibited.

Device Problems
1. It is the student’s responsibility to report device issues as soon as they occur.
2. The student must take the device to the designated technical support location as soon 

as possible.
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3. If the device cannot be fixed immediately, the student may be issued a different 
device to use on a temporary basis.

Discipline
1. Violations of the Student Code of Conduct (i.e., cheating, harassment, illegal activity, 

inappropriate images and content, etc.) that involve the use of any electronic device 
will be handled by administration as outlined in the Student Handbook.  Loss of 
electronic device privileges up to and including confiscation of the device may 
accompany discipline for the offense. Failure to surrender and allow access to any 
electronic device upon request from a staff member is considered insubordination and 
will be handled by administration as outlined in the Student Handbook.

2. Please refer to district Code of Conduct Policy #5144 for further details regarding 
electronic communications and student expectations.

Device Damages and Care/Loss or Theft of Devices
1. In the event of damage to the device not covered by the warranty, the student and 

parent/legal guardian may be billed for the damages.
2. Repeated damage offenses may result in the parent/legal guardian being billed for the 

damages and/or loss of the device for the remainder of the year (a daily check out 
device will be provided).

3. The administration has the authority to waive or modify charges if the cause of damage 
is judged to be beyond the student’s control.

4. Devices that are lost or stolen need to be reported to the school’s main office 
immediately.

5. If a device is stolen or vandalized while not at an OPS sponsored event, the parent/or 
legal guardian shall file a police report and notify the school’s main office as soon as 
possible.

6. If a device is lost or stolen, the student may be financially responsible for its 
replacement.  

7. The student may also lose the right to take future devices home.
8. Lost, damaged, or stolen devices in the care, custody, and control of a student may be 

covered by the homeowners’/renters’ policy of the parent/guardian. Most 
homeowner/renter policies will provide some limit of coverage for the “damage to the 
property of others” under the comprehensive personal liability coverage part of the 
policy and is not normally subject to any deductible. Please consult your insurance 
agent for details about your homeowners’/renters’ coverage.

Checking Out and Returning a Device at the End of the Year
1. Students will be expected to attend an orientation session to receive their equipment. 

Each student will receive a device, case and AC charger.
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2. Devices will be returned at a specified time at the end of the school year so they can 
be checked for serviceability.

3. It is the student’s responsibility to maintain the power adapter and cable.
4. The student or parent/or legal guardian will replace lost or damaged power adapters 

or cables with the same model. It is recommended that students NOT use the prongs on 
the charger to wrap the power cord, as over time, this has proven to damage the cord.

5. If a student transfers out of the OPS during the school year, the device must be returned 
at that time.

6. This equipment is, and at all times remains, the property of OPS and is herewith loaned 
to the student for educational purposes only for the Academic School Year. The student 
may not deface or destroy this property in any way. Inappropriate use of the machine 
may result in the student losing their right to use the device and may lead to disciplinary 
action. 

Disclaimer 
The Okemos Public Schools makes no guarantees of any kind, whether expressed or implied, for the 
District Network Resources or the device. The Okemos Public Schools specifically denies any 
responsibility for the accuracy or quality of information obtained through its services.  OPS staff and 
Board of Education members are released and indemnified from:

1. Any damages users may suffer including, but not limited to, loss of data resulting from 
delays, non-deliveries, mis-deliveries, interruptions in service, or other reasons.

2. Any fees, expenses or damages a user incurs as a result of use, or misuse, of the District 
Network Resources.  The district retains the right to seek monetary restitution from the 
user.

3. Any claims, causes of action and damages of any nature arising from the use, or 
inability to use, the District Network Resources. 

4. Unauthorized financial obligations, identity theft or fraud resulting from District-provided 
access to the Internet and/or email. 

Terms and Conditions
All Terms and Conditions as stated in this document are applicable to the Okemos Public School 
District. These Terms and Conditions reflect the entire agreement of the parties and supersede all prior 
oral or written agreements and understandings of the parties. These Terms and Conditions shall be 
governed and interpreted in accordance with the laws of the State of Michigan, and the United 
States of America. These Terms and Conditions are subject to change with proper notification to the 
registered users. 

Regulations:  July 29, 2014 
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ACCEPTABLE USE POLICY
All users of the District Network Resources must comply with the following regulations, which have 
been specifically established to protect our educational community and the district’s networks.

Computer Network
A. A network account is provided for educational purposes only. 
B. Acceptable Network use by district students and staff include:

1. Creation of files, digital projects, videos, web pages and podcasts using network 
resources in support of education and research.

2. Participation in blogs, wikis, bulletin boards, social networking sites and groups and the 
creation of content for podcasts, email and web pages that support education and 
research.

C. A network account is to be used only by the authorized user. The sharing of logins, passwords 
or accessing in another user's accounts and/or data is prohibited. 

D. Users are expected to abide by the generally accepted rules of Network Etiquette 
(Netiquette). This includes:

1. Be polite. Do not send abusive messages or ones containing inappropriate language.
2. Do not reveal your personal information (address, social security number, phone 

number, etc.) or that of other students/colleagues.
a. Do not wastefully use finite resources (paper, network/email storage space, etc.)
b. Do not use the network in such a way that you would disrupt the use of the 

network by others.
3. Email/Social Media/Messaging may not be used to spam, advertise/sell personal 

property, for commercial activities, or for political lobbying for personal gain. Messages 
relating to or in support of illegal activities will be reported to legal authorities. 

4. Uploading, downloading or transmission of material, information, or software in violation 
of any district policy or federal, state or local law or regulation is prohibited and may be 
reported to legal authorities. 

5. Users may access educational materials for school use via the Internet. Compliance 
with Copyright notices and/or Terms and Conditions pertaining to a website is required. 
Plagiarism, in any form, is prohibited.

6. Non-educational, inappropriate communication including, but not limited to, instant 
messaging, network messaging, and chat rooms, is prohibited.

7. Accessing, transmitting, submitting, posting, publishing, or displaying any inappropriate 
or illegal material including, but not limited to, defamatory, inaccurate, abusive, 
obscene, profane, sexually oriented, bullying, threatening, racially offensive, or 
harassing is prohibited and may be reported to legal authorities.

8. Student network files may be purged at the end of the school year.  It is the student’s 
responsibility to back-up any files the student wants to retain. 
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9. The network account, email account and network files of a user who leaves the district 
may be deleted.

10. It is the student’s responsibility to backup any files the student wants to retain. 
11. The Children’s Online Protection Privacy Act requires website operators to obtain 

parental consent before collecting information from children under the age of 13.  In 
certain instances, the District may act as an intermediary and provide the required 
parental consent on behalf of a student when the website is used for educational 
purposes.

12. A staff member wishing to design and publish a web site must read and adhere to the 
district's Web Page Development Guidelines and Policy. 

Equipment
A. The user will utilize district hardware (computers/printers/scanners, etc.) with care. Food, drink 

and candy must be kept away from any hardware. 
B. To protect logins/files, users must restart or shutdown the computer after use or when the 

computer will be unattended for a period of time. 
C. Users are always responsible for their assigned device. Users must take appropriate security 

measures at all times such as setting a passcode and/or logging out when necessary. 

Security
A. It is the responsibility of every user to notify a staff member or administrator who, in turn, must 

notify the Department of Media & Technology if the District Network Resources policy violation 
or security problem involving the District Network Resources or Internet is identified. The user 
must not in any way communicate and/or demonstrate the problem to others. 

B. Attempting to login to the network as any other user or disclosing another user’s login and 
password is prohibited.

C. Any user identified as a security risk or having a history of technology violations may be denied 
access to the District Network Resources. 

Software
A. Downloading of unlicensed, malicious, illegal or inappropriate software from the Internet is 

prohibited and may be reported to legal authorities. 
B. Unauthorized copying, use or altering of licensed or copyrighted software is prohibited.

Tampering
A. Tampering with, or activities that threaten the integrity and/or security of any network, 

computer operating system, software or materials (including, but not limited to, hacking into 
the District network(s), downloading or installing files that will compromise the network(s), dual 
booting devices, removal of district computer policies, removal of anti-virus software, 
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transmission of worms, viruses and other malicious codes, and accessing any device or data 
without proper authorization) is prohibited and may be reported to legal authorities.

B. Any attempt to defeat or bypass the district’s Internet filter or conceal Internet activity are 
prohibited (e.g., proxies, https, special ports, modifications to district browser settings and any 
other techniques designed to evade filtering or enable the publication of inappropriate 
content).

Internet Safety
A. In compliance with CIPA (Children's Internet Protection Act passed by Congress on 12/15/00) 

Internet filtering is in place for every networked computer to prevent access to inappropriate 
material on the district network.  Internet filtering is provided by the district, both in and outside 
of the school setting for students. It is impossible to control access to ALL material on the 
Internet. The OPS firmly believe that the availability of valuable information and the potential 
for interaction on the Internet far outweigh the possibility that users may be exposed to 
material not consistent with the educational goals of the Okemos Public Schools.  Furthermore, 
during student Internet use in school facilities, District staff will make reasonable efforts to 
supervise student access and use of the Internet.  

B. To help ensure student safety and citizenship in online activities, students and staff will be 
educated about:

1. Appropriate online behavior.
2. Safety and security while using email, chat rooms, social media, and other forms of 

electronic communications.
3. The dangers inherent with the online disclosure of personally identifiable information.
4. The consequences of unauthorized access (e.g., “hacking”) and other unlawful or 

inappropriate activities.
5. Cyberbullying awareness and response. 

Video Network
A. All programming to be aired over the district's broadcasting system must be approved by the 

Department  of Media & Technology. 
B. Programming which may be in violation of someone's civil rights, or that is discriminating in 

nature or content, or inappropriate for the educational audience is prohibited.
C. Inappropriate language or behavior is prohibited from Okemos Channel programming. 
D. Student programming and use of equipment must be adult supervised at all times.  
E. Copyrighted materials or programming must be used in accordance with district policy and 

applicable laws.

Refer to Board of Education Policy #3116 District Technology and Acceptable Use
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ACCEPTABLE USE POLICY OF ARTIFICIAL INTELLIGENCE (AI)

The following guidelines, in alignment with Board of Education policies for code of conduct, outline 
the acceptable use of artificial intelligence (AI) tools and technologies by students. Violations of 
these guidelines may be subject to disciplinary action.

1. Academic Integrity - AI is not a substitute for schoolwork that requires original thought. 
Students may not claim AI generated content as their own work.  Students are expected to 
give credit to the source or acknowledge the AI tool they used to generate content, similar to 
how they would cite a source in a traditional research paper or project.  

2. Class Use - The use of AI to take tests, complete assignments, create multimedia projects, write 
papers, or complete schoolwork must align with the teacher’s assignment guidelines and/or 
class syllabus for using AI. If a student is unsure about expectations for appropriate use, 
communication with the teacher should occur.

3. Bullying & Harassment - Do not use AI to engage in any form of bullying, harassment, 
discrimination, or other behavior that may be harmful to others.  Examples include, but are not 
limited to, modification of images, video, audio, or text.

4. Bias & Inaccuracy - AI results may generate inaccurate or biased results.  It is the student’s 
responsibility to check results for relevance and accuracy.

5. Privacy - Students are expected to protect the privacy and security of personal information. 

SECURLY DEVICE MANAGEMENT USE

At Okemos Public School, we are committed to fostering a safe and secure digital environment for all 
students and staff. As part of our efforts to ensure responsible and appropriate use of technology, we 
utilize Securly Device Management to manage and monitor school-issued devices.

Purpose

Securly Device Management is employed to:

1. Ensure compliance with school policies and procedures regarding technology use.
2. Safeguard the integrity and security of school-issued devices.
3. Monitor and manage internet usage to promote a productive and educational environment.
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4. Protect students from accessing inappropriate or harmful online content.

User Responsibilities

Students and staff using school-issued devices are expected to:

1. Use the devices in accordance with school policies and guidelines.
2. Respect the integrity of the devices and refrain from tampering with or attempting to bypass 

security measures.
3. Report any issues or concerns regarding device functionality or security to the appropriate 

school personnel.
4. Understand that internet activity on school devices may be monitored and logged for security 

and accountability purposes.

Consequences of Misuse

Misuse of school-issued devices or attempts to circumvent Securly Device Management may result in 
disciplinary action, including but not limited to:

1. Loss of device privileges.
2. Suspension or revocation of technology access.
3. Academic penalties.
4. Legal consequences for severe breaches of security or illegal activity.

By using school-issued devices, students and staff acknowledge their understanding of and 
agreement to abide by the terms outlined in this handbook section.

Refer to Board of Education Policy #3116 District Technology and Acceptable Use and #5208 Student 
Acceptable Use and Internet Safety Policy 

PERSONAL ELECTRONIC DEVICES
Personal Electronic Devices (PEDs) are defined as any student owned laptop, smartphone, cell 
phone, tablet, music player, personal digital assistant or any other device with inbound/outbound 
communication capabilities.
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PEDs can be valuable tools/resources for staff and students.  The intent is to allow teacher directed 
usage of PEDs for educational, time management and communication purposes, while also 
providing opportunities to educate stakeholders on appropriate use of electronic devices in an 
educational setting.  

This policy allows students to bring their own device to school and use it within the educational setting 
at the teacher’s discretion.  Use of PEDs will remain a privilege when used responsibly and properly, 
and can be revoked at any time per administrative discretion.

Cell phones and other communication devices are to be turned off and placed in the locker upon 
entering the building. They are not to be used during the school day unless a teacher has given 
permission for use in their classroom. They  may be used after school for purposes of contacting 
parents for pick up. 

If a staff member hears the phone or a student is seen using the phone, the staff member will 
confiscate the device and turn it into the office.  

Texting, videotaping, recording or taking pictures with cell phones or other electronic devices is 
prohibited, however they may be used after school for purposes of contacting parents for pick up. 
Laser pointers are not permitted on school property. 

Failure to adhere to these rules will involve progressive discipline that may include parent contact, 
detention, suspension, and the confiscation of the device.
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ADDITIONAL RESOURCES

NON-DISCRIMINATION POLICY
The Okemos Public Schools and the State Board of Education comply with all federal laws and 
regulations prohibiting discrimination and with all requirements and regulations of the United State 
Department of Education.  It is the policy of these governmental agencies that no person on the 
basis of race, color, religion, national origin or ancestry, age, sex, marital status or handicap shall be 
discriminated in any programs or activity for which it is responsible or for which it receives financial 
assistance from the United States Department of Education.

If any person believes that the Okemos Public Schools or any parent of the school organization has 
inadequately applied the principles and/or regulations of Title IX (prohibits discrimination based on 
sex), or Section 504 (prohibits discrimination based on handicap), a complaint may be brought 
forward to the Local Title IX and/or Section 504 Coordinator at the following address:

Title IX Coordinator  Section 504 Coordinator

Mr. Mario Martinez Ms. Amanda Hall

Okemos Public Schools Okemos Public Schools

4406 N. Okemos Road 4406 N. Okemos Road

Okemos, MI 48864 Okemos, MI 48864

Additionally, sexual or racial harassment is forbidden regardless of the source of harassment, e.g. 
student to student, teacher to student, school employee to student, etc.  In the event that a student 
believes that sexual or racial harassment has occurred, the student should file a complaint with a 
school administrator, as per the Okemos Public Schools Harassment Policy. 

Refer to Board of Education Policy #3118 Title IX Sexual Harassment Policy

OKEMOS SCHOOL BOARD
The Okemos School Board appreciates interest in our meetings and in the school system. Public 
participation and open lines of communication are vital to a successful educational environment for 
our schools.

Board meetings are conducted the second and fourth Monday of each month at 7:00 P.M in the 
Board office, located on the third floor of the administration building.  Notice of all meetings are 
posted in accordance with the Open Meetings Act and are on the district website.
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All meetings of the Board of Education are open to the public except those specifically exempted by 
law; these closed Executive Sessions may be a discussion of negotiations or certain personnel or 
student matters.

Policies of the school board are posted on the district website under the School Board link on the 
district homepage. For additional information, please contact the superintendent's office at 706-5010. 

WEBSITE
The district website contains valuable information for families, including a staff email and phone 
directory, enrollment information, departmental information, bus schedules, food menus, school 
newsletters, teacher web pages, and much more. Please utilize this resource as it contains 
information that is intended to help our families. 

A link to the Okemos Channel provides information about the district cable channel and on demand 
streaming of events that have been taped by the district such as concerts, special assemblies, and 
school board meetings.

http://www.okemosk12.net

UNDERSTANDING CONCUSSION
Beginning on July 1, 2013 Public Acts 342 and 343 (Concussion Laws) will go into effect in the State of 
Michigan.   These laws require all levels of schools and youth sports organizations to educate and 
train staff, notify parents/guardians of the law, and monitor all possible youth concussions or head 
injuries.  Please read this fact sheet and sign as acknowledgement that you have been provided this 
information.  

Some Common Symptoms
Headache Pressure in the Head Nausea/Vomiting Dizziness

Balance Problems Double Vision Blurry Vision Sensitive to Light

Sensitive to Noise Sluggishness Laziness Fogginess

Grogginess Poor Concentration Memory Problems Confusion

“Feeling Down” Not “Feeling Right” Feeling Irritable Slow Reaction Time

Sleep Problems

What is a Concussion?
A concussion is a type of traumatic brain injury that changes the way the brain normally works. A 
concussion is caused by a fall, bump, blow, or jolt to the head or body that causes the head and 
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brain to move quickly back and forth.  A concussion can be caused by a shaking, spinning or a 
sudden stopping and starting of the head.  Even a “ding,” “getting your bell rung,” or what seems to 
be a mild bump or blow to the head can be serious.  A concussion can happen even if you haven’t 
been knocked out.

You can’t see a concussion.  Signs and symptoms of concussions can show up right after the injury or 
may not appear or be noticed until days or weeks after the injury.  If the student reports any 
symptoms of a concussion, or if you notice symptoms yourself, seek medical attention right away.  A 
student who may have had a concussion should not return to play on the day of the injury and until a 
health care professional says they are okay to return to play.

If you suspect a concussion:
● SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to decide how 

serious the concussion is and when it is safe for the student to return to regular activities, 
including sports.  Don’t hide it, report it.  Ignoring symptoms and trying to “tough it out” often 
makes it worse.

● KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal.  Don’t let the student return 
to play the day of injury and until a health care professional says it’s okay.  A student who 
returns to play too soon, while the brain is still healing, risks a greater chance of having a 
second concussion.  Young children and teens are more likely to get a concussion and take 
longer to recover than adults.  Repeat or second concussions increase the time it takes to 
recover and can be very serious. They can cause permanent brain damage, affecting the 
student for a lifetime.  They can be fatal.  It is better to miss one game than the whole season.

● TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student had a 
previous concussion. A student's school may not know about a concussion received in another 
sport or activity unless you notify them.

Signs Observed by Parents
● Appears dazed or stunned 
● Is confused about assignment or position
● Forgets an instruction 
● Can’t recall events prior to or after a hit or fall
● Is unsure of game, score, or opponent 
● Moves clumsily
● Answers questions slowly
● Loses consciousness (even briefly)
● Shows mood, behavior, or personality changes 
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Concussion Danger Signs
In rare cases, a dangerous blood clot may form on the brain in a person with a concussion and 
crowd the brain against the skull.  A student should receive immediate medical attention if after a 
bump, blow, or jolt to the head or body s/he exhibits any of the following danger signs: 

● One pupil larger than the other
● Is drowsy or cannot be  awakened
● A headache that gets worse
● Weakness, numbness, or decreased coordination
● Repeated vomiting or nausea
● Slurred speechConvulsions or seizures
● Cannot recognize people/places
● Becomes increasingly confused, restless or agitated
● Has unusual behavior
● Loses consciousness (even a brief loss of consciousness should be taken seriously.) 

How to Respond to a Report of a Concussion
If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the head or 
body, s/he should be kept out of athletic play the day of the injury. The student should only return to 
play with permission from a health care professional experienced in evaluating for concussion.  
During recovery, rest is key.  Exercising or activities that involve a lot of concentration (such as 
studying, working on the computer, or playing video games) may cause concussion symptoms to 
reappear or get worse.  Students who return to school after a concussion may need to spend fewer 
hours at school, take rest breaks, be given extra help and time, spend less time reading, writing or on 
a computer.  After a concussion, returning to sports and school is a gradual process that should be 
monitored by a healthcare professional.

Remember:  Concussion affects people differently.  While most students with a concussion recover 
quickly and fully, some will have symptoms that last for days, or even weeks.  A more serious 
concussion can last for months or longer. To learn more, go to www.cdc.gov/concussion. 

Refer to Board of Education Policy #5712 Concussion Awareness
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APPENDIX A 
Students with Disabilities
All applicable state and federal laws related to disciplining students with disabilities will be followed. 
Additionally, students with disabilities are entitled to the same due process protections as all other 
students.

 Procedures for Discipline
1. The district will notify the student’s parent/guardian and will provide the parent/guardian a 

copy of procedural safeguard on the date on which the district decides to:
a.  expel a student with a disability;
b.  suspend a student with a disability for more than 10 consecutive school days;
c.  suspend a student with a disability for more than 10 cumulative school days in the 

same school year if a pattern of removals exist (explained below); or
d. place a student with a disability in an interim alternative educational setting (explained 

below).
2. Within 10 school days of a decision to expel a student with a disability or suspend a student 

with a disability for more than 10 consecutive school days, the district will convene a 
manifestation determination review team meeting, which must include the parent/guardian 
and relevant members of the student’s IEP or 504 team, to determine whether the student’s 
conduct was a manifestation of his or her disability.

a. If the team concludes that the conduct was a manifestation of the student’s disability, 
the district may not continue the suspension or expulsion. For a student with an IEP, if the 
team finds the conduct to be a manifestation of the student’s disability, the district must 
either conduct a functional behavioral assessment (unless one was previously 
conducted) and implement a behavior intervention plan for the student; or if a 
behavior intervention plan was already developed, review and modify the behavior 
intervention plan to address the conduct at issue.

b. If the IEP or 504 team concludes that the conduct was a manifestation of the student’s 
disability, the student must be returned to the placement from which the student was 
removed unless the parent and the district agree to change the placement or unless 
the student may be placed in a 45-school day interim alternative educational setting 
(explained below).

c. If the team concludes that the conduct was not a manifestation of the student’s 
disability, the district may proceed with the suspension or expulsion by observing the 
due process requirements discussed above and, if the student has and IEP must, if 
appropriate, conduct a functional behavioral assessment and develop a behavior 
intervention plan for the student.

3. Before suspending or expelling a student with a disability for more than 10 cumulative days in a 
school year, district administration must determine whether the student’s removals from school 
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constitute a pattern. If the district determines that the removals constitute a pattern, the district 
will, within 10 school days of a decision convene a manifestation determination review team 
meeting, which must include the parent/guardian and relevant members of the student’s IEP 
team, to determine whether the student’s conduct was a manifestation of his or her disability.

4. If the team concludes that the conduct was a manifestation of the student’s disability, the 
district may not continue the suspension or expulsion. For a student with an IEP, if the team 
finds the conduct to be a manifestation of the student’s disability, the district must either: (1) 
conduct a functional behavioral assessment (unless one was previously conducted) and 
implement a behavior intervention plan or (2) if a behavior intervention plan was already 
developed, review and modify the behavior intervention plan to address the conduct at issue.

5. If the team concludes that the conduct was a manifestation of the student’s disability, the 
student must be returned to the placement from which the student was removed unless the 
parent and the district agree to change the placement or unless the student may be placed 
in a 45-school day interim alternative educational setting (explained below).

6. If the team concludes that the conduct was not a manifestation of the student’s disability, the 
district may proceed with the suspension or expulsion by observing the due process 
requirements discussed above and, if the student has and IEP must, if appropriate, conduct a 
functional behavioral assessment and develop a behavior intervention plan for the student.

7. District administrators may remove a student with a disability who engages in any of the 
following conduct to an interim alternative educational setting for not more than 45 school 
days, even if the conduct is a manifestation of the student’s disability:

a. Carrying a weapon to or possessing a weapon at school, on school premises, or to or at 
a school function;

b. Knowingly possessing or using illegal drugs, or selling or soliciting the sale of a controlled 
substance, while at school, on school premises, or at a school function; or

c. Inflicting serious bodily injury upon another person while at school, on school premises, 
or at a school function.

8. For purposes of this section of the policy only, a “weapon” means a device, instrument, 
material, or substance, animate or inanimate, which is used for, or is readily capable of, 
causing death or serious bodily injury. A “weapon” does not include a pocket knife with a 
blade of less than 2½ inches in length. No student may be removed to an interim alternative 
educational setting without first receiving the due process rights afforded under this board 
policy.

9. Within 10 school days of a decision to place a student in an interim alternative educational 
setting, district administration must convene a manifestation determination review team 
meeting, which must include the parent/guardian and relevant members of the student’s IEP 
team, to determine whether the student’s conduct was a manifestation of his or her disability.

a. If the student has an IEP and the team concludes that the conduct was a manifestation 
of the student’s disability, the district must either conduct a functional behavioral 
assessment (unless one was previously conducted) and implement a behavior 
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intervention plan; or) if a behavior intervention plan was already developed, review 
and modify the behavior intervention plan to address the conduct at issue.

b. If the student has an IEP and the team concludes that the conduct was not a 
manifestation of the student’s disability, the district must, if appropriate, conduct a 
functional behavioral assessment and develop a behavior intervention plan for the 
student.

10. The district reserves its right to remove a dangerous student from school to the maximum 
extent permitted by law. The board directs administration to follow all state and federal laws 
governing the removal of dangerous students with disabilities.

11. If a student who is eligible for services under the Individuals with Disabilities Education Act is 
expelled or suspended for more than 10 school days during a school year or placed in a 
45-school day interim alternative educational setting, administrators must ensure that the 
student continues to receive programs and services, although in a setting other than the 
regular school setting, that are sufficient to enable the student to participate in the general 
education curriculum and to progress toward meeting the goals contained in the student’s 
IEP.

12. A student who is not currently identified as a student with a disability is entitled to the rights and 
procedures provided to students with disabilities if the district had knowledge that the student 
was a student with a disability before the misconduct occurred. The district will be deemed to 
have knowledge that a student was a student with a disability only if:

a. The student’s parent/guardian expressed concern in writing to a district administrator 
that the student needed special education or related services,

b. the student’s parent/guardian requested a special education evaluation, or
c. the student’s teacher or other personnel expressed specific concerns about a pattern 

of behavior demonstrated by the student to the district’s special education director or 
to other supervisory personnel. 

13. The district will, however, be deemed to not have had knowledge that the student was a 
student with a disability if:

a. the student’s parent/guardian refused to allow the district to evaluate the student;
b. the student’s parent/guardian refused special education for the student; or
c. the student was previously evaluated and determined not to be a student with a 

disability.

This policy does not provide a comprehensive description of the disciplinary rights and procedures 
due to students with disabilities. The board directs administration to ensure that all other rights of 
students with disabilities are protected and all procedures applicable to students with disabilities are 
followed as required by the Individuals with Disabilities Education Act, Section 504 of the 
Rehabilitation Act, state law, Board policy.
Legal Reference:
MCL 380.11a; MCL 380.1308; MCL 380.1309; MCL 380.1310;
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MCL 380.1310a; MCL 380.1310c; MCL 380.1310d; MCL 380.1311; MCL 380.1311a; MCL 380.1313;
Gun Free Schools Act, 20 U.S.C. §7151;  18 U.S.C. §921;  
Individuals with Disabilities Education Act, 20 U.S.C. §1401 et seq.;  
Rehabilitation Act of 1973, 29 U.S.C. §§705, 794-794b.
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CHIPPEWA MIDDLE SCHOOL
4000 N. Okemos Rd.
Okemos, MI  48864

Main Office: (517) 706-4800
Attendance/Guidance Office: (517) 706-4806

School Hours                                                                          Office Hours
8:00 am - 2:45 pm                                                                    7:30 am - 3:30 pm
   *Students may enter at 7:30 am
   *Students must exit by 3:05 or be with an adult

Half Day School Hours
8:00 am - 11:10 am (No lunch served)

Mrs. Jody Noble, Principal
Mr. Andre Ridley, Assistant Principal/Athletic Director 

Mrs. Melissa Schoenl, Administrative Assistant
Mrs. Brenda Tracy, Attendance/Guidance

Mrs. Tiffany Albrecht, Clerk/Athletic Secretary
Mrs. Rebecca Fedrigo, Counselor

Mrs. Mary Stuible, Counselor
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OKEMOS PUBLIC SCHOOLS
Web Accessibility Statement

Okemos Public Schools (OPS) recognizes the importance of making digital information provided on the 
District’s website accessible to students, prospective students, parents, employees, guests and visitors with 
disabilities, particularly those with visual, hearing or manual impairments or who otherwise require the use of 
assistive technology to access information. 

Okemos Public Schools strives to adhere to the accepted guidelines and standards for accessibility and 
usability as comprehensively as possible on this website.

If you cannot fully access the information on the District’s website, please communicate specific issues with the 
District’s Web Accessibility Coordinator. We will make every effort to provide the information to you in an 
alternate format and/or make the necessary improvements to ensure the information is accessible.

Formal complaints regarding accessibility concerns may be filed through our Section 504 and Title II grievance 
procedure. The following persons have been designated to handle inquiries and/or complaints regarding the 
non-discrimination policies:

Section 504 and Title II Coordinator (adults)
John Hood, Superintendent
Okemos Public Schools
4406 Okemos Rd. 
Okemos, MI 48864
517-706-5007
john.hood@okemosk12.net

Section 504 and Title II Coordinator (students)
Heather Pricco, Director Special Education 
Department
Okemos Public Schools
4406 Okemos Rd.
Okemos, MI 48864
517-706-4829
heather.pricco@okemosk12.net

Title IX Coordinator
Mario Martinez, Director Human Resources
Okemos Public Schools
4406 Okemos Rd. 
Okemos, MI 48864
517-706-5006
mario.martinez@okemosk12.netPhot

Web Accessibility Coordinator
Matt Ottinger,Mikayla Temple, 
Telecommunications Coordinator
Department of Technology
Okemos Public Schools
4406 Okemos Rd.
Okemos, MI 48864
517-706-5044; webmaster@okemosk12.net
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ACADEMIC INFORMATION

ACADEMIC INTEGRITY
Academic integrity requires high standards of personal achievement, ethical conduct and academic honesty. It 
creates an academic environment in which a student’s search for knowledge is a true and honest reflection of 
that effort. 

Level I – Violation 
1. Submitting another’s assignment as one’s own 
2. Knowingly allowing another student to use an assignment or test to submit as his or her own 
3. Looking at another’s test or essay and submitting the work as one’s own 
4. Knowingly assisting another student to misrepresent the content or authorship of the student’s school 

work
5. Using any type of notes or technology without teacher approval
6. Plagiarism, including but not limited to: 

a. Quoting or paraphrasing directly all or part of someone else’s written or spoken words without 
documentation within the body of the work. 

b. Presenting an idea, theory, or formula originated by another person as one’s own. 
c. Using information, which is not common knowledge, including statistics and demographics, 

without documenting the source. 
d. Copying or pasting from the Internet or another document material that is not one’s own without 

documentation from the source. 

Level I violations of the Academic Integrity Policy will be addressed by the classroom teacher. Logical 
consequences can include re-doing the work, new assignment/assessment issued to students, restorative 
conference.

Level II - Violation
1. Unauthorized possession, use and/or theft of test materials, answer sheets, teacher materials, 

computer files, grading programs, and/or altering teacher records.
2. Level II violations of the Academic Integrity Policy will be addressed by the teacher and administration. 

Restorative Conference, Suspension of up to 10 school days
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Use of Generative Artificial Intelligence (A.I.)
In order to help students to acquire new knowledge and skills, as well as to build their knowledge and skills 
progressively over time, teachers must have access to students’ authentic displays of learning. Sometimes, 
those skills can be ethically and productively enhanced in very positive ways using generative AI, and at other 
times, teachers will prefer that students complete assignments without using generative AI. This will likely 
depend upon the skills/knowledge being assessed. 

Therefore, these levels may be used by teachers to communicate their expectations for students' use of AI to 
complete various creative assignments both in and out of the classroom. 

AI RECOMMENDED
Generative AI is recommended for 
use in completing this assignment 
or project. Students are 
encouraged to explore AI tools 
and techniques to enhance their 
work. Properly cite any 
AI-generated work products. 

AI PERMITTED
Generative AI is permitted but not 
required for completing this 
assignment or project. Students 
can choose to use AI tools and 
techniques if they believe it will 
improve their work. Properly cite 
any AI-generated work products. 

AI RESTRICTED
Generative AI use in completing 
this assignment or project is 
restricted. Students are expected 
to complete the work using only 
their own knowledge and skills. 

BASE
Each student is assigned to a BASE classroom teacher. We will follow an adjusted BASE schedule that will 
feature eight shortened class periods to provide students time for homework support, rehearsals, assemblies, 
and meetings.

6



DRAFT

Chippewa Middle School Student Handbook 2024-2025

PHYSICAL EDUCATION 

Participation
All students must participate in physical education classes unless they have documented medical/health 
reasons or special education needs as identified through an I.E.P. 

Dress
For reasons of personal hygiene and to enhance active participation while minimizing the possibility of injury, 
all students must have tennis shoes for physical education activities. 

Students will be expected to have appropriate gym shoes and clothing for participation in activities even on 
cold days.  Clothing for these occasions can be sweatshirts, sweatpants, or other suitable play type clothes. 

POWERSCHOOL

We encourage students and parents/guardians to utilize PowerSchool to check grades and attendance.  
Information for establishing an account is shared with families through the guidance office.

If a parent has questions about an assignment or missing work, they are encouraged to contact the teacher.

Parents can program PowerSchool to send automatic weekly grade updates to their email addresses.  

REPORT CARDS

Report cards will be distributed at the end of each trimester.

GRADE LEVEL INFORMATION
Chippewa houses all of the 7th and 8th grade classes for the district. In addition to traditional instruction, 
Chippewa houses the 7th and 8th grade sections of the Okemos Public Schools Montessori program.

Scheduling packets, that provide an overview of grade level programming and class enrollments, are shared 
with families each spring or when they enroll.  In addition, specific grade level programming information will be 
shared at curriculum night and is also available on the district website.
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SCHEDULE/CLASS CHANGES
If a parent wishes to request a change in a student schedule, they should contact the guidance department or 
counselor. If the request is in response to a problem with a teacher or class, the parent must first meet with the 
teacher to problem solve any issues before requesting a meeting with the office regarding a schedule change.

Class and schedule changes after the first two weeks of a trimester are only considered as a last resort and 
may not be possible.

UNIVERSAL ACCOMMODATIONS

Chippewa offers the following Universal Accommodations to EVERY student:

● Students will coordinate with their teacher for extended time on assignments when needed.
● Students will receive frequent check-ins to determine understanding of directions and content.
● Students will have access to assistive technology to support reading and writing when applicable.
● Students will collaborate with teachers to structure a break if needed.
● Students will have access to flexible seating options within the classroom.
● Students' larger and long term assignments/projects will be broken down into chunks.

VIDEO AND FILM VIEWING
Parental permission will be requested before a student is allowed to view a film with a PG-13 rating.
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BEHAVIOR EXPECTATIONS

CODE OF CONDUCT
Students have the right to an education in a safe and orderly learning environment, free from substantial 
disruption. Recognizing the importance of maintaining a positive learning environment, an atmosphere of 
mutual respect will be provided for students and staff.  When self-discipline fails, regulations for management 
of school behavior must be enforced. 

The superintendent shall develop and regularly update administrative regulations to implement the student 
code of conduct. The code of conduct must: (1) identify offenses that may result in discipline; (2) identify the 
possible disciplinary consequences; (3) and be consistent with board policy and applicable state and federal 
laws, including laws requiring mandatory suspension or expulsion,

Discipline may, but need not, include suspension or expulsion from school. Students should rarely be 
suspended or expelled from school and steps should be taken to minimize occurrences of suspension and 
expulsion. Provisions that require consideration of specific factors and the possibility of utilizing restorative 
practices before suspending or expelling a student, will reduce the number of out-of-school suspensions that 
exceed 10 days and the number of expulsions. 

The school administrators shall have the authority to suspend students for up to ten (10) school days per 
incident. The superintendent or assistant superintendent shall have the authority to suspend a student for up to 
59 consecutive school days. The Board of Education will provide a disciplinary hearing for alleged student 
misconduct that requires consideration of expulsion (exclusion from school for 60 or more school days) or 
permanent expulsion per the Revised School Code.

Once per year, the superintendent shall submit a summary report of suspensions exceeding three (3) 
consecutive days to the Board of Education. The report will include the following information: infraction, length 
of suspension or expulsion, student demographics, as well as the implementation of restorative practices and 
an academic plan (if applicable). 

Behavior of Students
Students at Chippewa Middle School are expected to behave within the following guidelines:

● Respect the rights of other people in the school, both students and adults.
● Be honest with yourself and others.
● Respect property of others and the school.
● Behave in a way that protects the health and safety of yourself and others.

In the Building

Behavior in the building must provide for the safety of everyone and should not interrupt the classes in session.  
Students are expected to:

1. Walk, not run
2. Maintain a reasonable tone of voice
3. Avoid disturbing classes in session
4. Keep the restrooms clean and safe
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5. Refrain from throwing and kicking objects in the building
6. Keep all areas clean and free of litter
7. Refrain from marking on walls, lockers, furniture and other people
8. Refrain from having food or drink in the halls at any time
9. Obey any reasonable request from any staff member
10. Use appropriate language, which excludes racist, sexist, or obscene words
11. Use hall passes at all times

In the Classroom

Chippewa students are expected to:

1. Come to class prepared
2. Be in the classroom on time
3. Stay in class until dismissed by the teacher
4. Use appropriate language
5. Be respectful

In each class, the teacher is the educational leader and is there to help you learn through a variety of activities.  
Each teacher and class is somewhat different, but each of your teachers will let you know what they expect you 
to do and how they expect you to behave.  

Students should maintain expected behaviors when they are with a substitute teacher, aide, or other adults.

To leave the classroom, ask permission from your teacher, stating the reason you need to leave the room and 
the place you are going.  The teacher will give you a pass if the reason for leaving is considered necessary.  
Go directly there and return directly to class without other stops that were not agreed to by your teacher.  
Failure to follow the teacher's specific directions may result in loss of this privilege.

During Lunch

Students are not allowed to leave school grounds during lunch period unless a parent or guardian signs them 
out at the guidance office.

Students are expected to abide by all school rules in the cafeteria, otherwise loss of cafeteria privileges, or 
other disciplinary consequences may be assigned.

● Eat only while seated at a table.
● Do not overcrowd tables; sit in appropriate seating.
● Dispose of garbage and recycling in the appropriate containers.
● Keep all food and drink in the cafeteria.
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Outside the Building

The area around the building is designed for students to enjoy during supervised times, such as gym class, 
lunch and recess. 

● Bicycles must be kept locked in the rack during school hours.  Students are not allowed to be near the 
bike racks during school hours.

● Snowballs are not allowed to be thrown on school property.  

 

At Assemblies and Performances

Behavior expectations for students at performances and assemblies are:

1. Students should sit with their accompanying teacher in assigned areas and remain seated at all times. 
2.  Remember to respond appropriately.  Be quiet before, during, and after the performance.  Whistling, 

booing, and yelling are not acceptable behavior.  Use appropriate and positive language. 
3. Students will be respectful of others, including but not limited to their peers, staff, and guest presenters.  
4. Remember to be safe.  Students should sit in auditorium seats safely and in a manner that respects the 

personal space of others.
5. Students should not bring food, drinks, or any items that could result in a disruption into the auditorium.
6. Enjoy the event! Be safe! Represent CMS with pride!

In addition to the expectations listed above, all Code of Conduct rules apply. 

After school activities
Students should remember that they represent Chippewa and are to exhibit positive behavior during after 
school and evening activities, field trips, athletic events, music programs and other related trips or activities. 
School rules and procedures apply to after-hours school-sponsored activities where staff supervision is 
provided. In addition, school rules apply to all activities on school property at all times (i.e., playgrounds, 
athletic fields, etc.)  A violation of school rules and procedures at these events may result in a warning, a 
parent-administrator conference, a detention, suspension or expulsion.  Specific action taken may vary on a 
case by case basis depending on the nature of the offense, previous offenses, and the gravity of the situation.

Most activities are scheduled after school or in the evening.  Students must make prior arrangements for 
transportation.

Student Rules for School Activities

1. Appropriate school behavior, as outlined in the student handbook, will be expected at all times.
2. Respect for adult supervisors will be required at all times.
3. You will not be readmitted once you leave a function.
4. Only the food and beverage provided by the activity sponsors will be allowed at the activity.
5. Admittance will be denied to anyone who is suspected of being under the influence of any illegal 

substance.
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6. Students who are suspended from school that day may not attend evening or after school activities.
7. Failure to comply with the rules may result in:

a. Notification of parent or guardian
b. Suspension from the next activity
c. Habitual offenders will be excluded from future activities
d. Possible loss of participation in field trips, school activities, or end of the year trips

Student Expectations

The administration, in its discretion, may employ restorative practices involving students, parents/guardians, 
and administration in an attempt to acquire a firm commitment for cessation of the inappropriate behavior. 

In all disciplinary cases, the administration may elect to employ after school detention, suspension, restorative 
practices and/or other disciplinary measures deemed appropriate and not specifically outlined here, in lieu of or 
in addition to other discipline. 

The following list of student expectations is not all-inclusive, but provides the basic code of student conduct. 
Violation of any of the following expectations may result in student discipline, up to and including permanent 
expulsion from school:

1. Students are required to obey local, state, and federal laws. Unlawful behavior of any kind on school 
property or at a school activity is prohibited.

2. Upon Request, students are required to identify themselves to school personnel.
3. Students are required to cooperate with school personnel, including responding to questions or 

inquiries in a truthful, respectful manner.
4. Students are required to obey established school rules, regulations, policies, and procedures as well as 

obey reasonable directions or instructions of school personnel.
5. Students are required to adhere to behavior appropriate to the educational setting. Disruptive and 

inappropriate behavior (including the inappropriate display of affection) in the classroom, cafeteria, 
halls, school property, and on school vehicles, interferes significantly with the educational climate.

6. Students are required to use appropriate language in school. Abusive and offensive language as well 
as harassment and humiliation of others are prohibited.

7. Students are required to respect the individual rights of others.
8. Students are required to respect the property of others.  Theft and damage to property will not be 

tolerated.
9. Students are required to respect authorship. Cheating, forgery, plagiarism and violations of copyright 

laws are not permitted.
10. Students are required to obtain permission before conducting sales in the buildings or on school 

property.
11. Students are required to follow school rules as outlined in the student-parent handbook for using 

vehicles on school property.
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Prohibited Activities
Involvement or participation in the following prohibited activities will result in disciplinary penalty, up to and 
including permanent expulsion from school. Other misconduct may also give rise to discipline, up to and 
including permanent expulsion from school. As used in these regulations, “At school” means “in a classroom, 
elsewhere on school property, on a school bus or other school-related vehicle, or at a school-sponsored activity 
or event whether or not it is held on school property.” See MCL 380.1310, MCL 380.1311, and MCL 380.1311a.

1. Abusive/Obscene Language or Materials.  The use of abusive and/or obscene language or 
materials, including but not limited to the possession of pornographic or otherwise sexually offensive 
material.

2. Possession of Substances. The possession, sale, delivery, distribution, use of, and/or being under the 
influence of alcohol, inhalants, look-alikes, and other drugs, including the possession of paraphernalia 
or devices associated with the use of controlled substances. Vaporizers, e-cigarettes, and pipes will be 
considered drug paraphernalia. (See Board Policy 5131.6: Substance Abuse Refer to Board of 
Education Policy #3102 Smoking, Tobacco Products, Drugs and Alcohol).

3. Arson. Intentionally setting fire or attempting to set a fire or doing any act that results in the starting of a 
fire, or aiding, counseling, inducing, persuading, or procuring another to do such an act. The Michigan 
Revised School Code requires schools to permanently expel a student who commits arson on school 
property. 

4. Assault (Physical). The Revised School Code defines "physical assault" as intentionally causing or 
attempting to cause physical harm to another through force or violence.  The Michigan Revised School 
Code requires school districts to suspend or expel a student enrolled in grades 6 or above who 
commits a physical assault at school against another student.  School districts are required to 
permanently expel a student enrolled in grades 6 and above who commits a physical assault at school 
against an employee, volunteer, or contractor.

5. Assault (Verbal/Written). Includes any intentional spoken or written threat or offer to do bodily injury to 
another by force, under circumstances that create a well-founded fear of actual harm. Suspension or 
expulsion, as determined by the board or its designees, is also required when a student in grades 6 or 
above commits a verbal assault at school against an employee, volunteer, or contractor.

6. Blackmail, Coercion or Extortion. Forcing someone to do something against her or his will.
7. Threats of Violence. Including but not limited to, bomb threats, shootings, suggestions of bringing or 

having weapons on school property, etc. directed at students, staff, a school building, school property, 
or a school-related event. Includes threats communicated verbally, electronically (such as social media, 
text, etc.), written, and all other forms of communication. Threats will be taken seriously and are not 
considered jokes.  See appendix for full statement from the Ingham County Prosecuting Attorney. 

8. Bomb Threat.  Section 1311a(2) of the Revised School Code states: "if a pupil enrolled  in grade 6 or 
above makes a bomb threat or similar threat directed at a school building, other school property, or a 
school-related event, then the school board, or the designee of the school board, shall suspend or 
expel the pupil from the school district for a period of time as determined in the discretion of the school 
board or its designee.” MCL 380.1311a (2).

9. Bullying. Bullying shall be defined as any written, verbal, or physical act, or any electronic 
communication, that is intended or that a reasonable person would know is likely to harm one or more 
students either directly or indirectly. This includes “relational” bullying, defined as persuading others to 
reject another student. 
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Cyber-bullying is defined as the use of information and communications technologies such as, but not 
limited to email, cell phone, instant messaging, defamatory personal websites, and defamatory online 
personal polling websites, to support deliberate, repeated, and hostile behavior by an individual or 
group, that is intended to harm others.(Policy 5193) Bullying may also constitute harassment and 
intimidation (see definition below).  Refer to Board of Education Policy #5207 Anti-Bullying Policy.

10. Academic Integrity.  Cheating (Academic Integrity), forgery, plagiarism, and violations of copyright 
laws, including but not limited to copying assignments, tests, or exams; misrepresentation of 
authorship; unauthorized possession of school forms, test material, or teacher records; altering teacher 
records; falsifying phone calls.

11. Technology Violations.  Violation of the district’s policies and regulations overseeing the use of 
computer equipment and computer networks. This includes such a gesture or written, verbal, or 
physical act that is reasonably perceived as motivated by a student’s religion, race, color, national 
origin, age, gender, sexual orientation, gender identity and expression, disability, height, weight, 
socioeconomic status, or by any other distinguishing characteristic. (See Board Policies 6300: 
Integrated Computer Network; 6301: District Video Network, and 6302: District Web Server and Web 
Page Development.

12. Use of Personal Electronic Devices (PEDS).  The use of PEDS is not allowed unless permission has 
been granted in advance by the building administration. These items include, but are not limited to cell 
phones, smart phones, personal laptops/tablets, music players, personal digital assistants or any other 
device with inbound/outbound communication capabilities. Also, laser pointers, which can cause harm 
to a person and are not permitted on school property.

13. Criminal Sexual Conduct.  Criminal sexual conduct as defined by Michigan law (MCL 750.520 b-g), 
including but not limited to unwelcome sexual touching or sexual penetration by force or coercion. The 
Michigan Revised School Code requires school districts to permanently expel students from all 
Michigan public schools who commit criminal sexual conduct at school (See Board Policy 5116.2: 
Sexual Harassment). Refer to Board of Education Policy #3118 Title IX Sexual Harassment Policy.

14.  Disruptive Conduct. (ie. chanting, inappropriate verbal or physical actions, etc.)  that interferes with 
the educational process, the normal operation and functioning of the school, and/or school or 
school-related activities. This includes, but is not limited to classroom behavior, hallway behavior, 
cafeteria behavior, behavior at recess, and conduct such as recording fights, unauthorized tampering 
with school property and equipment, unacceptable public displays of affection, food fights and 
inappropriate unsportsmanlike behavior or misconduct, at sporting and school events, whether at home 
or away.

15. Displays of Affection.  Student demonstration of affection between each other is personal and not 
meant for public display. This includes kissing, touching or any other contact that may be considered 
sexual in nature, or such conduct that is a distraction to the educational environment. Such behavior 
may result in disciplinary action.

16. False Alarm. Intentionally setting a false alarm/making false emergency calls or alerts to Law 
Enforcement and 911.

17. Fighting. This involves two or more individuals who are involved in physical contact with the intent to 
do bodily harm.

18. Explosives.  Possession, use or threat to use fireworks, explosives, bombs or bomb-like devices.
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19. Harassment and intimidation. Any gesture or verbal, written graphic or physical act (including 
electronically transmitted acts) that a reasonable person, should know may have the effect of harming a 
student or damaging the student’s property, placing a student in reasonable fear of harm to the 
student’s person or damage to the student’s property, insulting or demeaning any student or group of 
students in such a way as to disrupt or interfere with the school’s educational mission or the education 
of any student. Harassment or intimidation includes, but is not limited to, such a gesture or written, 
verbal, or physical act that is reasonably perceived as motivated by a student’s religion, race, color, 
national origin, age, gender, sexual orientation, gender identity and expression, disability, height, 
weight, socioeconomic status, or by any other distinguishing characteristic. This includes racial and 
ethnic slurs.

20. Hazing. The intentional, knowing or reckless act by a person acting alone or acting with others that is 
directed against an individual and that the person knew or should have known endangers the emotional 
or physical health or safety of the individual and that is done for the purpose of pledging, being initiated 
into, affiliating with, participating in, holding office in, or maintaining membership in any organization 
(fraternity, sorority, association, corporation, order, society, corps, cooperative, club, service group, 
social group, athletic team, or similar group whose members are primarily students at an educational 
institution). Hazing includes any of the following that is done for such a purpose:

a. Physical brutality, such as whipping, beating, striking, branding, electronic shocking, placing of a 
harmful substance on the body, or similar activity.

b. Physical activity such as sleep deprivation, exposure to the elements, confinement in a small 
space or calisthenics that subjects the other person to an unreasonable risk of harm or that 
adversely affects the physical health or safety of the individual.

c. Activity involving consumption of a food, liquid, alcoholic beverage, liquor, drug, or other 
substance that subjects the individual to an unreasonable risk of harm or that adversely affects 
the physical health or safety of the individual.

d. Activity that induces, causes, or requires an individual to perform a duty or task that involves the 
commission of a crime or an act of hazing.

21. Insubordination. Refusal to obey established and well-defined rules and regulations; refusal to obey 
reasonable directions or instructions of school personnel; refusal to identify self to school personnel; 
refusal to leave school property at the request of authorized personnel; refusal to store backpacks and 
containers larger than 8x4x3 inches in assigned locker; and/or any failure to cooperate with school 
personnel in the reasonable exercise of their duties.

22. Sexual Harassment. Including but not limited to unwelcome sexual advances, unwelcome requests for 
sexual favors or intimidating, hostile or offensive verbal, non- verbal or physical conduct of a sexual 
nature.  (See Board Policy 5116.2: Sexual Harassment). Refer to Board of Education Policy #3118 Title 
IX Sexual Harassment Policy.

23. Theft. Theft of or damage to an individual’s property or school property. This includes breaking and 
entering, theft (stealing of school or personal property), robbery (stealing from an individual with force), 
and/or possession of stolen property.

24. Possession.  The possession of and/or use of tobacco in any form, on school property or at school- 
related activities. This includes cigarettes, cigars, and chewing tobacco. (See Board Policy 1331: Use 
of Tobacco Products.)  Refer to Board of Education Policy #3102 Smoking, Tobacco Products, Drugs 
and Alcohol).
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25. Trespassing. Trespassing - being in an unauthorized area and/or refusing to leave school property at 
the request of authorized personnel. (See also “Insubordination.”)

26. Unauthorized Distribution or Sale.  Unauthorized distribution or sale of materials on school property, 
including printed or written matter which, either by its content or the manner of distribution, will interfere 
with the proper and orderly operation and discipline of the school, cause violence or disorder, or 
constitute an invasion of the rights of others. (See Board Policy 6145.3: Distribution of Printed or 
Written Matter.) Refer to Board of Education Policy #3308 Distribution of Printed Material and 
Advertising in School.

27. Unlawful Behavior.  Unlawful behavior of any kind at a school activity or on school property.
28. Weapons.  The possession and/or use of dangerous weapons. (See Board Policy 5146: Weapon- Free 

School Zone.) Michigan law requires the Board of Education to permanently expel a student who 
possesses a dangerous weapon in a weapon free school zone, which includes school property, and/or 
any vehicle used by a school to transport students to and from school property.  Refer to Board of 
Education Policy #3408 Firearms and Weapons.

29. Propping Exterior Doors. The propping or opening of exterior building doors to allow unauthorized 
persons to enter the building during the school day. 

COMMUNICATION DEVICES (CELL PHONES) 
Personal Electronic Devices (PEDs) are defined as any student owned laptop, cell phone, tablet, personal 
digital assistant or any other device with inbound/outbound communication capabilities.  We believe to be 
attentive and an engaged learner, students do not need use of personal electronic equipment used for 
entertainment during the school day. Students can carry their cell phones during the school day in the off 
position.  If a staff member hears the phone or a student is seen using the phone, the staff member will 
confiscate the device and turn it into the office.  A staff member may pre-approve the use of the device within 
their classroom setting.

Texting, videotaping, recording or taking pictures with cell phones or other electronic devices is prohibited.  
Students who violate this policy will have their device confiscated with appropriate administration action.

1st Offense: Student can pick up the device at the end of the school day from the office.  

2nd and 3rd Offense: Administration will communicate with parent/guardian; student will be assigned an 
after school detention; student’s parent/guardian will need to pick up the phone at the end of the school 
day from the office.  

4th Offense: Student’s right to possess the cell phone or PED at school will be revoked.  The device will 
be checked in and out of the office for an assigned period of time.

DRESS CODE
Dress Code Philosophy
The dress code for students attending Okemos Public Schools supports equitable educational access and is 
intentionally written in a manner that does not reinforce stereotypes or increase marginalization or oppression 
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of any group based on race, sex, gender identity, gender expression, sexual orientation, ethnicity, religion, 
cultural observance, household income or body type/size. 

We Believe . . . 
● Students should be able to dress comfortably for school and engage in the educational environment 

without fear of discipline or body shaming
● School staff should support a positive school environment that focuses on the development of the 

whole child without the additional and often uncomfortable burden of dress code enforcement
● The primary responsibility for a student’s attire resides with the student and their parent(s) or 

guardian(s)
● All students and staff should understand that they are responsible for managing their own personal 

“distractions” without regulating individual students’ clothing/self-expression

Basic Principle: Certain body parts must be covered for all students at all times. Clothes must be worn in a 
way such that genitals, buttocks, breasts, and nipples are fully covered with opaque fabric. However, cleavage 
should not have coverage requirements. 

Students MUST wear while following the basic principle:
● A Shirt (with fabric in the front, back, and on the sides under the arms), AND
● Pants/Jeans or the equivalent (for example, a skirt, sweatpants, leggings, a dress or shorts), AND 
● Shoes

Examples that SUPPORT our basic principle:
● Head coverings must allow the face to be visible to staff and must not interfere with the line of sight of 

any student or staff
● Religious headwear
● Hoodie sweatshirts
● Leggings, yoga pants and “skinny jeans”
● Pajamas
● Ripped jeans
● Tank tops, including spaghetti straps; halter tops
● Athletic attire
● Visible waistbands on undergarments or visible straps on undergarments worn under other clothing 

Examples that DO NOT support our basic principle:
● Racist messaging, images, or symbols (e.g., swastika, Confederate flag, etc.)  on all clothing and 

accessories
● Violent language, weapons or images
● Images or language depicting/suggesting drugs, alcohol, vaping or paraphernalia (or any illegal item or 

activity)
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● Bullet proof vest, body armour, tactical gear, or facsimile
● Hate speech, profanity, pornography
● Images or language that creates a hostile or intimidating environment based on any protected class or 

consistently marginalized groups
● Any clothing that reveals visible undergarments (visible waistbands and visible straps are allowed)
● Swimsuits (except as required in class or athletic practice)
● Accessories that could be considered dangerous or could be used as a weapon
● Any item that obscures the face (except as personal protective equipment (PPE) or as a religious 

observance)

Dress Code Implementation
School staff will have conversation with the student who is not adhering to the dress code to discuss the 
standards. The conversation with the student will be restorative in nature.  School administration may direct 
students to change clothing or contact home for a change of clothes. 

These dress codes shall apply to regular school days and summer school days, as well as any school-related 
events and activities, such as graduation ceremonies, dances and prom. 

SKIPPING CLASS
Skipping is an unexcused absence from class. A student will be considered as skipping class if they are in 
attendance at school but do not:

● arrive to a scheduled class; 
● arrive after 10 minutes of class has passed; or
● leave class before the end of class without permission.

Response to Skipping Class
● Administration and/or counselor will meet with the student to address the cause for the student 

skipping.  Administration will contact the student guardians to discuss the skipping of classes. 
● A restorative reflection sheet will be completed and presented to the classroom teacher by the student. 
● Administration has the ability to provide additional consequences based on the situation and 

circumstances of the behavior.

SUBSTANCE ABUSE
Supporting Chemical Dependency
In the event the principal or designees, upon conclusion of an investigation, concludes that chemical 
dependency or abuse exists on the part of the student, efforts will be made to assist the student and/or parents 
or guardians in developing alternative courses of action to address this matter.
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At a meeting with the student and parent or guardian the nature of the problem will be discussed and 
suggestions offered on how to eliminate chemical dependency or abuse.  The school shall provide a listing of 
community and private agencies that can offer assistance in this matter.

The school officials shall enforce the appropriate school rules and regulations which lead to suspension and/or 
expulsion.

Any service or materials rendered or provided by professionals or persons other than school employees will be 
the responsibility of the student's parents.  The school will assume no responsibility for payment or for making 
arrangements for such payment.

If the student and family fail to seek treatment and/or the chemical dependency symptoms persist, the 
student's position in school will be in jeopardy and one or more of the following actions shall be taken:

● Additional appropriate actions which lead toward suspension and/or expulsion.
● Notification of law enforcement officials.
● Notification of county health officials.

Use of Drug Dog
Chippewa believes our parents want students to attend schools which are safe and drug free. A trained 
Meridian Township canine (drug dog) may periodically sweep our building.

This action is intended to give our students a clear message that drugs in school will not be tolerated.  Should 
the dog find any illegal substance, the school would take the appropriate action (police notification and 
implementation of school discipline policy) based on all the circumstances.  The use of the drug dog provides 
another means of attempting to protect all of our students while preserving a safe school that is free of drugs.

Refer to Board of Education Policy #3102 Smoking, Tobacco Products, Drugs, and Alcohol 

Appeal Process
The superintendent will develop an appropriate appeal process for suspensions of three (3) consecutive days 
or greater. Students will be provided with information regarding their rights of appeal. The student’s records will 
be adjusted to reflect the result of the appeal hearing.

Discipline of Students with Disabilities
For students with disabilities, all disciplinary consequences under this policy shall be applied in a manner 
consistent with applicable student discipline procedures, as well as federal and state law. The superintendent 
or designee shall establish administrative guidelines to inform the discipline of students with disabilities and 
ensure those guidelines are properly used when disciplining any student with a disability. See Appendix A

Code of Conduct Regulations
Students have a right to an education in a safe and orderly environment that provides an atmosphere of mutual 
respect. A basic responsibility of those who enjoy the rights of citizenship is to respect school rules. Therefore, 
students have certain responsibilities and rules to follow. These rules apply to any student who is on school 
property; traveling to and from school, including at a school bus stop; on a school-related vehicle; at a 
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school-sponsored or school-related event; or whose conduct at any time or place directly interferes with the 
operations, discipline, or general welfare of the school.

These basic rules and consequences are integrated with existing student handbooks. The examples of 
misconduct listed are not the only acts or conditions for which disciplinary action is warranted, nor do they in 
any way limit the application of school rules and administrative regulations. The offenses and penalties listed 
herein are only guidelines.  Actual circumstances, and the severity of those circumstances, may dictate 
disciplinary actions not specifically outlined.

Law Enforcement
Administrators will contact law enforcement any time a student engages in suspected illegal conduct that 
jeopardizes the health or safety of other students at school or a school-related activity or en route to or from 
school. 

Administrators will notify law enforcement when required by the Statewide School Safety Information Policy 
and to make all other reports and provide all other notifications required by the School Safety Information 
Policy or any state or federal law.

In addition, administrators will refer a student who is expelled for (1) possession of a dangerous weapon; (2) 
arson; (3) criminal sexual conduct; or (4) physically assaulting an employee, volunteer, or contractor to the 
county department of social services or the county community mental health agency and to notify the student’s 
parent/guardian (or the student if the student is at least age 18 or is an emancipated minor) of the referral 
within 3 calendar days of the expulsion.

Refer to Board of Education Policies as outlined in board policies 3402 Drills, Plans, and Reports and 5201 
Investigations, Arrests, and Other Law Enforcement Contact

References
Michigan Compiled Law:

MCL 380.1309-1311a (School Code) MCL 750.520 (b-g)

Michigan Penal C

Board Policies

1331: Use of Tobacco 5116.2 Sexual Harassment

5131.6 Substance Abuse

5114 Snap Suspensions

5146 Weapon-Free School Zone

5122.2 Individuals with Disabilities-Section 504 Compliance 

5122.3 Individuals with Disabilities IDEA Compliance

Policy

Adopted: 09-17-90
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Amended: 01-14-19

Board of Education Student Code of Conduct Policies
#3102 Smoking, Tobacco Products, Drugs, and Alcohol 
#3118 Title IX Sexual Harassment
#5206E Suspension from Class, Subject, or Activity by Teacher
#3408 Firearms and Weapons
#5603 Section 504
#5601 Special Education
#5201 Investigations, Arrests, and Other Law Enforcement Contact
#5202 Unlawful Discrimination, Harassment, and Retaliation Against Students
#5203 Hazing
#5204 Student Appearance and Dress Code
#5205 Student Handbooks
#5206 Student Discipline
#5206A Due Process
#5206B Students with Disabilities
#5206C Reinstatement Following Expulsion
#5206D Enrollment Following Misconduct at Another Public or Nonpublic School or Intentionally Left Blank
#5206E Suspension from Class, Subject, or Activity by Teacher
#5207 Anti-Bullying Policy
#5208 Student Acceptable Use and Internet Safety Policy
#5209 Student Use of Cell Phone and Electronic Communication Devices
#5210 GPS Tracking Device with Audio Surveillance Capabilities or Intentionally Left Blank
#5211 Emergency Use of Seclusion and Restraint
#5212 Registered Sex Offenders
#5213 Personal Protection Orders Against Students

BEHAVIOR RESPONSE AND STUDENT DISCIPLINE

Positive Behavior Supports
The school district strives to provide a system that will support students’ efforts to manage their own behavior 
and to promote academic achievement. An effective behavior support system is a proactive, positive, 
skill-building approach for the teaching and learning of successful student behavior. Positive behavior support 
systems ensure effective strategies that promote prosocial behavior and respectful learning environments.
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Disciplinary Procedures
Discipline that involves the levels of consequence defined in Section V below– loss of privilege, detention, 
suspension, and/or expulsion - will be instituted when a student engages in or is involved in misconduct. Most 
often, discipline procedures begin in the classroom and are then referred to the administration.

Classroom Progressive Discipline
Classroom teachers are expected to use a progressive discipline plan and upon request provide a written copy 
of this plan to the building administrator (provided in OEA teacher contract: “Student Discipline and Teacher 
Protection”).  Components of such a plan include:

1. Explanation of established classroom rules, disciplinary procedures, and consequences.
2. Teaching, modeling, and practicing appropriate behavior.
3. Parent/guardian contact where a pattern of misbehavior exists or where there is extreme misbehavior.
4. Detention, at the secondary level, assignment of a before or after school session or loss of a privilege 

at the elementary level.

Administrative Progressive Discipline
Progressive discipline will ordinarily be utilized when students misbehave or engage in prohibited activities 
outlined earlier in these regulations. Serious misconduct, however, may subject a student to discipline, up to 
and including permanent expulsion, for a first offense. Progressive discipline will involve, but not be limited to, 
the following consequences:

A. First referral: Conference with the student.  May include administrative contact with parent or 
guardian; restorative practices, and/or conflict resolution strategies such as detention; suspension; or 
expulsion.

B. Second referral: Conference with the student.  May include administrative contact with parent or 
guardian and suspension (in- school; out-of-school); may include expulsion.

C. Succeeding offenses: (considered persistent disobedience) Consequences may involve progressive 
suspension.

The progressive discipline for each of the prohibited activities identified in these regulations is outlined in the 
attached table, ADMINISTRATIVE PROGRESSIVE DISCIPLINE (Attachment A). The information contained in 
the district’s student-parent handbooks correlate to this policy and regulations.

CONSEQUENCES FOR MISCONDUCT
The school district has a responsibility to protect the rights of individuals and fulfill its functions under state and 
federal law. Therefore, when, in the judgment of a school district administrator or designee, a student engages 
in serious misconduct such as described above, the administration may impose discipline, move to suspend or, 
depending on the seriousness of the matter, request the superintendent or Board of Education move to 
suspend or to expel a student.  Following are potential consequences of student misconduct.

Restorative Practices
A. Definition and Explanation
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1. In an attempt to change behavior, students who engage in misconduct may be required to 
participate in restorative practices in lieu of, or in addition to, suspension or expulsion. 
Restorative practices will typically be the first consideration to remediate offenses such as 
interpersonal conflicts, bullying, verbal and physical conflicts, theft, damage to property, class 
disruption, harassment, and cyberbullying. 

2. This includes conversations facilitated by an administrator, counselor, or teacher that focus on 
building a common understanding of a conflict/situation through face to face dialogue in order to 
restore relationships and a sense of community.

3. No person who claims to be the victim of unlawful or unwelcome harassment may be compelled 
to meet with the alleged perpetrator of the harassment as part of a restorative practice. 

4. Before suspending or expelling any student (except a student who possesses a firearm in a 
weapon-free school zone), teachers, administrators, and the Board must first determine whether 
restorative practices would better address the student’s misconduct, recognizing the Board’s 
policy to minimize out-of-school suspensions and expulsions. Likewise, when suspending or 
expelling a student, teachers, administrators, and the Board must consider whether restorative 
practices should be used in addition to the suspension or expulsion. 

5. Restorative practices, which may include a victim-offender conference, should be the first 
consideration to remediate offenses such as interpersonal conflicts, bullying, verbal and physical 
conflicts, theft, damage to property, class disruption, and harassment and cyberbullying. 

6. A victim-offender restorative circle is one type of restorative practice. Although not mandatory, a 
victim-offender circle allows the offender to repair harm caused to the victim through a formal, 
safe conference that includes: as applicable the victim, a victim advocate, supporters of the 
victim, the offender, supporters of the offender, and other relevant members of the school 
community. A victim-offender circle must be initiated by the victim and, if the victim is under 15, 
must be approved by the victim’s parent/guardian. The selected consequences will be described 
in a written agreement signed by all attendees and must identify the time frame for the offender 
to complete the consequences. (Appendix B)

7. Restorative practices include conversations facilitated by an administrator, counselor or teacher 
that focus on building common understanding of a conflict/situation through face to face 
dialogue in order to restore relationships and a sense of community.

8. No person who claims to be the victim of unlawful or unwelcome harassment may be compelled 
to meet with the alleged perpetrator of the harassment as part of a restorative practice.

B. Procedures
1. A meeting is established for the students and the adult facilitator. (Depending on the severity of 

the incident, parents may or may not be notified.)
2. Three (3) key questions that guide the process are:

a. What happened?
b. Who was affected and how?
c. How do we make things right?

3. The level of success and personal accountability achieved through steps a and b, as well as the 
seriousness of the misconduct will determine if further disciplinary action is warranted.

C. Loss of Privilege
1. Definition: In an attempt to change behavior, removing student privileges prior to more 

significant disciplinary actions may be used.   
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2. These privileges may include, but are not limited to loss of recess, after-school athletic and/or 
extracurricular activities, in-house student activities, student field trips, and/or bus 
transportation.

Detentions
A. Definition and Explanation

1. Temporary placement of a student in a time-out area away from the classroom for varied 
amounts of time; or 

2. Assignment of a before-school or an after-school session for misbehavior in the classroom or 
other infraction of school regulations.

B. Procedures 
1. The student shall be informed of the specific misconduct that led to the action being taken.
2. The parent or guardian shall be informed of the type, length, and reasons for the detention.
3. When the teacher or administrator assigns a before or after school session as detention, the 

student will be presented with a detention notice which will state the nature of the offense and 
the number of sessions assigned. A copy of this notice will be sent to the parent/guardian.

4. The student will serve before or after school detention within ten (10) school days of being 
presented the detention notice. If the detention is not served within the ten days allotted, 
additional detention will be assigned according to the student parent handbook. The school 
district will not be responsible for transporting a student home following an after school 
detention.

Suspensions
A. Definition and Explanation

1. The temporary removal of a student from a class(es), school, and/or school- sponsored 
activities when, in the judgment of the building principal, the welfare of the student and/or 
student body and staff would best be served by keeping the student out of the class(es), school, 
or school-sponsored activities for less than 60 school days. 

2. Such removal from school shall occur only after school personnel have followed the steps listed 
in Procedures for Suspension Students under suspension are not allowed on any school 
property, in a school building, or admitted to any school function.

B. Factors to Consider before Suspending a Student
1. Pursuant to state law, a teacher, an administrator, or the Board of Education, as appropriate, will 

consider the various factors before suspending a student from a class, subject, activity, or 
before suspending a student from school.

2. Factors for considering suspension include:
a. The student’s age;
b. The student’s disciplinary history;
c. Whether the student has a disability;
d. The seriousness of the behavior;
e. Whether the behavior posed a safety risk;
f. Whether restorative practices are a better option; and
g. Whether lesser interventions would address the behavior

C. Types of Suspensions
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1. Short Term.  Suspension imposed by a building administrator for the remainder of the school 
day and/or up to one (1) to ten (10) days which may include extra and/or co-curricular activities.

2. Long Term.   Suspension from school attendance imposed by the superintendent or assistant 
superintendent for eleven (11) to fifty-nine (59) school days, which may include extra and/or co- 
curricular activities.

3. Extra/Co-curricular.  Suspension from participation in school-sponsored activities outside the 
normal school day. This consequence is generally to be used only when misconduct is related to 
extra or co-curricular activities. 

4. In School.  Suspension from class(es) but attending school; student spends the time in a 
detention room/area. 

5. Snap Suspension.  Removal from a class, subject or activity up to one school day. (See board 
policy 5114: Snap Suspension.)  Refer to Board of Education Policy #5206E Suspension from 
Class, Subject, or Activity by Teacher.

Short Term Suspension

A. Procedures for Short Term Suspension
1. The student shall be informed of the specific charges that have led to the action being 

considered. 
2. The student shall have the opportunity to present any relevant information that will support the 

defense. 
3. The parent or guardian shall be contacted as soon as possible and informed of the type, length, 

and reasons for the suspension. Arrangements should also be made concerning the steps 
necessary and the conditions to affect the student’s return. 

4. The appeal process will be documented in the Student/Parent Handbook.  For short term 
suspensions less than three (3) days, if a parent/guardian is not satisfied with the disciplinary 
outcome (1-2 day), a conference with the building administrator may be requested.  

B. Appeal Process
1. The student shall be informed of the specific charges that have led to the action being 

considered. 
2. The student shall have the opportunity to present any relevant information that will support the 

defense. 
3. The parent or guardian shall be contacted as soon as possible and informed of the type, length, 

and reasons for the suspension. Arrangements should also be made concerning the steps 
necessary and the conditions to affect the student’s return. 

4. The appeal process will be documented in the Student/Parent Handbook.  For short term 
suspensions less than three (3) days, if a parent/guardian is not satisfied with the disciplinary 
outcome (1-2 day), a conference with the building administrator may be requested.  

5. Short term suspensions of three to ten (3-10) school days) may be appealed following the 
procedures below:

a. Level of Review (principal or designee) A conference shall be scheduled with 
parent/guardian within two (2) school days of the request for appeal. 

b. Decisions will be rendered within two (2) school days of the conference.
c. The principal or designee may uphold the suspension, establish an alternate suspension 

of lesser severity, or reverse the suspension in its entirety. 
d. The decision of the principal or designee shall be considered final.
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e. During a suspension appeal, the suspension or that portion of the suspension remaining 
shall be held in abeyance until the appeal is completed. If the student and/or 
parent/guardian cannot meet within the timelines, then the suspension shall be 
re-instituted unless this provision is waived by the person or committee hearing the 
appeal. In unusual cases, where in the opinion of the principal or designee, the student 
or school personnel's safety, or school property would be endangered by returning the 
suspended student during the appeal, the principal may prohibit the student’s return. In 
such a case, a meeting with the student and/or parents or guardian shall be held at the 
earliest possible time. 

6. A suspended student is allowed full make-up privileges - quizzes, chapter, unit, quarter, and 
final exams.

7. A record shall be kept of the specific misconduct, any witnesses to the misconduct, and the 
action taken. 

Long Term Suspension

A. Procedures for Long Term Suspension
1. Long term suspension (11-59 school days) shall occur only in accordance with the procedures 

set forth below.
2. Written notice shall be given to the student and parent or guardian of the charges of misconduct 

and of a long term suspension hearing before the superintendent or assistant superintendent.
3. The principal or designee may suspend a student pending the long term suspension hearing, in 

which case the hearing shall be held at the earliest possible time.
4. For 11-20 day suspensions the assistant superintendent will conduct a hearing scheduled with 

the parent/guardian and school administration.
5. For 21-59 day suspensions, the superintendent or assistant superintendent shall conduct a 

hearing scheduled with the parent/guardian and school administration.
6. The student and parent or guardian may, at their own expense, be represented by legal counsel 

and shall have the right to bring relevant fact or character witnesses.
B. Disciplinary Hearings

1. At the disciplinary hearing, an opportunity for all sides to be heard in detail shall be provided 
according to the following outline:

a. Opening statement by the superintendent or deputy superintendent
b. Opening statement by the school
c. Opening statement by the student or representative (usually the parent or guardian)
d. Presentation of school’s position
e. Opportunity for student to ask questions, clarify issues brought forth by school and/or 

board members
f. Presentation of student’s position
g. Opportunity for school and/or superintendent or deputy superintendent to ask questions, 

clarify issues brought forth by student
h. Final statement by school
i. Final statement by student
j. Final questions by superintendent or deputy superintendent
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2. The superintendent or assistant superintendent will deliberate upon the evidence and determine 
the outcome. The superintendent or deputy superintendent shall make a determination solely 
upon the evidence presented during the hearing.

3. The superintendent or assistant superintendent shall make a written report to the concerned 
parties within five (5) school days containing the findings and the decision concerning long term 
suspension. The report shall also include the student’s appeal rights.

4. For suspensions greater than twenty (20) days, administration will develop an academic plan to 
promote the continued education of the student. It is the student’s responsibility to participate 
and engage in the programming set forth in the plan to ensure academic progress

5. The parent/guardian may, within three (3) school days of receipt of the disciplinary decision, file 
a notice to appeal with the superintendent for the appropriate level of review. 

C. Appeal Process
1. Long term suspensions of 11-20 school days may be appealed following the procedures below:

a. Level of Review (Superintendent). A conference shall be scheduled with parent/guardian 
within three (3) school days of the request for appeal. 

b. Decisions will be rendered within two (2) school days of the conference. For suspensions 
of 11 to 20 days, the decision of the superintendent is final.

2. Long term suspensions of 21-59 school days may be appealed following the procedure below:
a. Level of Review (Board of Education). A hearing will be scheduled with the 

parent/guardian within ten (10) school days following the request for appeal. 
b. Decisions will be rendered within three (3) school days of the conference. The board or 

subcommittee of the board may uphold the suspension, establish an alternate 
suspension of lesser severity, or reverse the suspension in its entirety. The decision of 
the board or subcommittee of the board shall be considered final.

Expulsions
A. Definition and Explanation

1. Termination of enrollment for an extended period of time of sixty (60) or more consecutive 
school days. A student may be expelled only by action of the Board of Education following 
recommendation by the building principal or designee.

2. If a student possesses a firearm or dangerous weapon in a weapon free school zone, the board 
will permanently expel the student unless the student demonstrates, in a clear and convincing 
manner, at least one of the following:  

a. The student was not possessing the instrument or object to use as a weapon or to 
deliver, either directly or indirectly, to another person to use as a weapon;

b. The student did not knowingly possess the weapon;
c. The student did not know or have reason to know that the instrument or object 

constituted a “dangerous weapon”; or  
d. The student possessed the weapon at the suggestion, request, or direction of, or with 

the express permission of, school or police authorities. 
3. If a student demonstrates one of the above circumstances in a clear and convincing manner 

and the student has not been previously suspended or expelled from school, the Board will not 
expel the student unless the Board finds that, based on the circumstances, expulsion is 
warranted. 
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Permanent Expulsion (State Mandated) 

A. Definition and Explanation
1. Termination of enrollment permanently, subject to possible reinstatement as prescribed by the 

Revised School Code. A student may be permanently expelled only by action of the Board of 
Education following recommendation by the building principal or designee. This action shall 
occur only in accordance with these procedures for expulsion:

a. Matters which will result in a recommendation for permanent expulsion to the Board of 
Education include arson (intentional setting of fires), criminal sexual conduct, physical 
assault against a school employee or student (grade 6 and above), and possession of a 
dangerous weapon.

b. Reasonable and deliberate decisions will be made cooperatively by the administration 
and faculty in cases where serious extenuating circumstances exist.

2.  If a student possesses a firearm or dangerous weapon in a weapon free school zone, the board 
will permanently expel the student unless the student demonstrates, in a clear and convincing 
manner, at least one of the following:

a. The student was not possessing the instrument or object to use as a weapon or to 
deliver, either directly or indirectly, to another person to use as a weapon;

b. The student did not knowingly possess the weapon;
c. The student did not know or have reason to know that the instrument or object 

constituted a “dangerous weapon”; or
d. The student possessed the weapon at the suggestion, request, or direction of, or with 

the express permission of, school or police authorities.
3. If a student demonstrates one of the above circumstances in a clear and convincing manner 

and the student has not been previously suspended or expelled from school, the Board will not 
expel the student unless the Board finds that, based on the circumstances, expulsion is 
warranted. 

B. Factors to Consider before Expelling a Student
1. Pursuant to state law, the Board of Education will consider the various factors before expelling a 

student from school, unless the student is being expelled for possessing a firearm on school 
property.

2. Factors for consideration include:
a. The student’s age;
b. The student’s disciplinary history;
c. Whether the student has a disability;
d. The seriousness of the behavior;
e. Whether the behavior posed a safety risk;
f. Whether restorative practices are a better option; and
g. Whether lesser interventions would address the behavior.

C. Procedures for Expulsion
1. Written notice shall be given to the student and parent or guardian of the charges of misconduct 

and of a hearing before the Board of Education.
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2. The principal or designee may suspend a student pending the hearing, in which case the 
hearing shall be held at the earliest possible time.

3. The Board of Education shall conduct a hearing scheduled with the parent/guardian and school 
administration.

4. The hearing will be conducted as a special meeting of the Board of Education in accordance 
with the Open Meetings Act.

5. The parents/guardians may request in writing that the hearing be conducted in a closed session 
meeting of the Board of Education as permitted by Section 8(b) of the Open Meetings Act.

6. The student and parent or guardian may, at their own expense, be represented by legal counsel 
and shall have the right to bring relevant fact or character witnesses.

7. At the hearing, an opportunity for all sides to be heard in detail shall be provided according to 
the following outline:

a. Opening statement by the board
b. Opening statement by the school
c. Opening statement by the student or representative (usually the parent or guardian)
d. Presentation of school’s position
e. Opportunity for student to ask questions, clarify issues brought forth by school and/or 

board members
f. Presentation of student’s position
g. Opportunity for school and/or board members to ask questions, clarify issues brought 

forth by student
h. Final statement by school
i. Final statement by student
j. Final questions by board members

8. The board will deliberate the evidence and determine the outcome. The board shall make its 
determination solely upon evidence presented during the hearing. In accordance with the Open 
Meetings Act, the vote on the Board's decision will take place in open session.

9. The Board of Education shall make a written report to concerned parties within five (5) school 
days containing the findings and the decision concerning expulsion. (Michigan law does provide 
for possible reinstatement and enrollment in alternative education programs and strict discipline 
academies.

10. A record shall be kept of the Board of Education hearing in accordance with the Open Meetings 
Act; however, in accordance with Michigan law, student name(s) and student personal 
representatives will not appear in the official minutes of the meeting.

Reinstatement Procedures following Expulsion

It is the policy of the Board to consider a petition for reinstatement from an expelled student and the 
parent/guardian and to follow the requirements of sections 1311 and 1311a of the Revised School Code. 

Reinstatement Following Mandatory Permanent Expulsion

The parent/guardian (or the student if emancipated or at least 18 years old) of a student who was in grade 5 or 
below at the time of expulsion and who was expelled for possessing a firearm or threatening another person 
with a dangerous weapon may file a petition for reinstatement 60 school days or later from the date of the 
expulsion. The Board, in its discretion, may reinstate a student who was in grade 5 or below at the time of 
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expulsion and who was expelled for possessing a firearm or threatening another person with a dangerous 
weapon no sooner than 90 school days after the date of the expulsion. 

The parent/guardian (or student if emancipated or at least 18 years old) of a student who was in grade 5 or 
below at the time of expulsion and who was expelled for possessing a dangerous weapon but not for 
possessing a firearm or threatening another person with a dangerous weapon, or who was expelled for 
committing arson or criminal sexual conduct, may file a petition for reinstatement at any time. The Board, in its 
discretion, may reinstate a student who was in grade 5 or below at the time of expulsion and who was expelled 
for possessing a dangerous weapon (unless the possession was of a firearm or involved threatening another 
person with a dangerous weapon) or for committing arson or criminal sexual conduct no sooner than 10 school 
days after the date of the expulsion. 

The parent/guardian (or student if emancipated or at least 18 years old) of a student who was in grade 6 or 
above at the time of expulsion and who was expelled for (1) possessing a dangerous weapon; (2) committing 
arson; (3) committing criminal sexual conduct; or (4) physically assaulting an employee, volunteer, or 
contractor, may file a petition for reinstatement 150 school days or later from the date of the expulsion. The 
Board, in its discretion, may reinstate a student who was in grade 6 or above at the time of expulsion and who 
was expelled for (1) possessing a dangerous weapon; (2) committing arson; (3) committing criminal sexual 
conduct; or (4) physically assaulting an employee, volunteer, or contractor, no sooner than 180 school days 
after the date of the expulsion. 

It is the responsibility of the parent/guardian (or the student if emancipated or at least 18 years old) to prepare 
and submit the reinstatement petition. The Board will, however, provide a reinstatement petition form, upon 
request, for the parent/guardian or student to use. The Board may request that the parent/guardian or the 
student attach additional relevant information to the reinstatement petition. 

The Board will appoint a reinstatement committee, consisting of 2 board members, 1 administrator, 1 teacher, 
and 1 parent of a current d district student, to consider a reinstatement petition. The Board will appoint the 
reinstatement committee no more than 10 school days after receiving a reinstatement petition. The 
Superintendent is directed to prepare and submit information to the reinstatement committee related to the 
circumstances surrounding the student’s expulsion and any factors supporting and not supporting 
reinstatement. 

The reinstatement committee must convene not later than 10 school days following its appointment to: (1) 
review the reinstatement petition and supporting documentation submitted by the parent/guardian or the 
student; (2) review the information submitted by the superintendent; and (3) submit to the Board a written 
recommendation on whether the Board should unconditionally reinstate the student, conditionally reinstate the 
student, or deny reinstatement to the student, based on consideration of all of the following factors: 

1. The extent to which reinstatement would create a risk of harm to other students or personnel; 
2. The extent to which reinstatement would create a risk of school liability or individual liability for the 

board or school personnel; 
3. The age and maturity of the student; 
4. The student’s school record before the incident that caused the expulsion; 
5. The student’s attitude concerning the incident that caused the expulsion; 
6. The student’s behavior since the expulsion and the student’s prospects for remediation; and 
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7. If the petition was filed by a parent or guardian, the degree of cooperation that the parent or guardian 
has provided the student and the degree of cooperation that the parent or guardian can be expected to 
provide the student if the student is reinstated. 

Before making its recommendation, the reinstatement committee may request that the student and his or her 
parent/guardian appear in person to answer questions. If the committee recommends that the student be 
conditionally reinstated, the committee must include in its written recommendation to the Board a list of 
recommended conditions. 

At or before its next regularly scheduled meeting following receipt of the reinstatement committee’s 
recommendation, the Board will consider the recommendation and make a final decision to unconditionally 
reinstate the student, conditionally reinstate the student, or deny reinstatement. The Board may require a 
student, and if the petition was filed by a parent/guardian, the parent/guardian, to agree in writing to specific 
conditions to reinstatement, including, without limitation, a behavior contract, completion of an anger 
management program, a “last-chance” agreement, counseling, drug treatment, or a psychological evaluation. 
The Board’s decision to unconditionally grant, conditionally grant, or deny the reinstatement petition is final. 
Unless otherwise expressly authorized by the Board at the time of denial, if the Board denies reinstatement, 
the parent, guardian, or student may not file another petition for reinstatement until 180 school days after the 
date of the denial. 

Reinstatement Following Discretionary Permanent Expulsion 

Unless otherwise expressly authorized by the Board at the time of a permanent expulsion, a student expelled 
for reasons other than those resulting in a mandatory permanent expulsion may not petition the Board for 
reinstatement until at least 150 school days after the date of the expulsion, and the student may not be 
reinstated until at least 180 school days after the date of the permanent expulsion. Upon receipt of a timely 
reinstatement petition, the Board will hold a hearing at its next regularly scheduled meeting to consider the 
petition and any information submitted by the student or his or her parent/guardian and the Superintendent in 
either support of or opposition to the petition. The Board may unconditionally grant, conditionally grant, or deny 
the reinstatement petition. The Board’s decision is final. Unless otherwise expressly authorized by the Board, if 
the Board denies reinstatement, the parent, guardian, or student may not file another petition for reinstatement 
until at least 180 school days after the date of the denial. 
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BUILDING/DISTRICT INFORMATION

ANIMALS/PETS

Animals with feathers and fur are not allowed at Chippewa . With advanced permission from the classroom 
teacher or administrator, family pets with feathers or fur can still be brought in on special occasions. Pets 
allowed in school must be confined in the appropriate cage/container or be leashed.  An exclusion to this policy 
includes the Okemos Woof Pack therapy dogs. 

ATTENDANCE
Regular school attendance is an important component of learning for students. Good attendance benefits 
students academically as well as socially. Group learning assists students to communicate, to gain 
perspectives and to accept responsibility – all important components of adulthood. Class attendance is 
necessary for learning and academic achievement, as well as for developing the habits of punctuality, 
dependability and self-discipline. Days missed from school cannot be completely recovered as the classroom 
experience is unique and cannot be fully replicated.  We must work as a team - parents, students, teachers, 
and administrators - to ensure that absences are limited to necessities such as illness, family emergencies, 
funerals, or school-related absences. 

The parent/guardian must call the guidance office and give the following information when a student is absent. 

1. Student's first and last name and grade
2. Reason for absence

If the school does not receive a call by 9:30 a.m. The parent/guardian will receive an automated phone 
message stating their child has been marked absent.  

If a phone is not available, the student must bring a note from home explaining the absence when the student 
returns to school.

To promote a positive learning environment, we expect all families to have their students in school and on-time 
in the morning.  The administration may require a note from a doctor for excusing prolonged absences.  

Parents should excuse 1st hour absences only for appointments and emergencies.  Oversleeping may be 
considered an absence. Ten days absent may result in referral to the Ingham County Truancy Court.   

Arriving Late (Sign In Procedure)
When a student arrives at school after 8:00 a.m the student must go to the guidance office to sign in. The 
student must be marked tardy unless a parent or guardian signs the student in, sends a note or calls the 
guidance office excusing the tardy.

Leaving Early (Sign Out Procedures)
In order for a student to leave school early a parent/guardian must sign out the student in the guidance office.  
You must give the guidance office at least 5 minutes to locate your child upon arrival to check them out.  
Chippewa has over 700 students so it is not possible to call ahead and have your child waiting. 

32



DRAFT

Chippewa Middle School Student Handbook 2024-2025

Missed Assignments/Work
Please have your child email their teachers for missed assignments when they are absent.

Extended Absence Policy
Students leaving school for more than one week will not be provided with assignments. 

Planned Absences, Personal Convenience Absences, Trips/Vacations 
Students are expected to be in classes while school is in session. There are generous vacation periods built 
into the school calendar, so absences of this type taken during school time are discouraged. Parents must 
notify the main office at least two days in advance for the absence to be excused. Students and families will be 
responsible for making necessary arrangements for missed coursework with their teachers and must notify 
teachers in advance of the absence.

DEPARTURE FROM SCHOOL
For safety purposes, students who remain on school grounds after 3:05 p.m. must be in areas supervised by 
school personnel. Areas where supervision may take place include, but are not limited to: participation in 
athletics, conferencing with a teacher in the teacher’s room, or being pre-registered to participate in an 
adult-supervised after-school program.  Additionally, students are expected to leave school premises after any 
school-sponsored event (After-School Learning Program, clubs, etc) in a timely manner.

BUS PASSES AND TRANSPORTATION CHANGES
The office will not be able to make phone calls regarding bus changes or write notes for students if prior 
arrangements have not been made by the parent/guardian.  

Students will not be allowed to ride a bus other than their own without a bus pass. They will be taken to their 
original destination.

Occasionally, buses are full and do not allow extra riders. Please verify availability with the guidance office.

CALENDAR
The Okemos Public Schools calendar is published on the district website at:  http://www.okemosk12.net

Events specific to Chippewa are posted on our website at:  http://www.okemosk12.net/kms

CLOSING/DELAY OF SCHOOL
The Alert Now system will call all listed phone numbers for students if there is an emergency or school closing. 
The information for this system is taken from student emergency cards. In addition, the Okemos Public School 
district homepage will be updated to reflect school closures and other emergency information.

Local radio stations WJIM, WVIC, WITL, WKAR, WILS, WFMK, WHMI, WIBM, Q106, or TV channels 
WILX-TV, or WLNS-TV will indicate school closing information.  Parents and guardians are responsible for 
knowing about emergency closings and delays. 
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If school must be closed during the day due to an emergency, all students will be released when the buses 
arrive to insure student safety.

COUNSELORS

The counselors aid you, your parents/guardians/guardians, and your teachers by:
● Helping you choose classes to best meet your needs.
● Listening to any concerns which you may have and discussing alternatives with you.
● Administering a testing program so that you, your parents/guardians and your teachers have a better 

understanding of your abilities and achievements.
●  Providing small group experiences to examine middle school issues.

DELIVERIES/MESSAGES TO STUDENTS
Efforts to prepare your child for school by organizing all items and information needed in advance of the school 
day will help eliminate messages/deliveries as they are interruptions to instructional time. If there is an 
emergency and you must bring an item to school that needs to be delivered to your child, please:

● Bring the item to the table in the vestibule.
● Have your child’s full name printed clearly on the item. 
● Students will be notified to pick up items at the end of the hour.

FIELD TRIPS
Field trips are an extension of learning for students. Parent/guardian permission is required for students to 
participate. A universal permission form is included on the back of the emergency card. To help offset the costs 
for such experiences, parents may be asked to pay a trip fee. A confidential call to the counselor is requested if 
families need assistance with field trip costs. We always welcome donations to help assist families in need.

When misconduct or a pattern of inappropriate behavior exists, students may be denied the privilege of a field 
trip or a parent may be required to accompany their child.

End of the year activities and trips are a privilege for students who exhibit appropriate behavior during the year. 
(Good attendance, academic effort, positive behavior).

For students that require the administration of medication during a field trip (local or international travel), and 
do not already have a Medication Authorization Form filed with the school, one must be completed and 
medication must be provided in order for the student to attend the trip.

FINES
Parents may be fined replacement costs for lost or misplaced school property, including but not limited to:

● Lost/damaged textbooks
● Lost/damaged library books
● Lost/damaged musical instruments
● Lost/damaged combination locks
● Damage to school equipment/facilities
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● Lost or damaged student personal learning devices and accessories

Damages to school property, beyond normal wear and tear, may result in fines so the district may ensure it has 
enough for use for all students in subsequent years. 

FOOD SERVICES
Hot breakfast and lunch are provided at a reasonable cost for students to purchase daily. Chippewa uses a 
debit card system as well as cash/checks for purchases.  Students can bring lunch money to school and give it 
directly to the lunch cashier when they go to lunch.  Parents can also make deposits online using Meal Magic. 
To access Meal Magic, visit the food service link on the district home page. A copy of the monthly food menu is 
also available on the website.

A free and reduced price meal program is available for students that qualify. Information about the program is 
sent home with students each fall, is available in the main office and on the food service webpage. 

Monies left over in your child’s account at the end of the school year will be carried over to the following school 
year, unless a parent request is made to the Food Service department. 

LIBRARY
The library is available throughout the day for classes and for individual students with a pass. In addition, the 
library is open before school, after school and at lunchtime for students with a pass. 

Students may have up to 5 items checked out at a given time for a period of 2 weeks. Materials may be 
renewed if no one is on a waitlist for the item.  

Library computers are available to use during school time for classes and assignments.  In addition, they are 
available before and after schools for appropriate Internet usage. 

Students are asked to respect that the library is used for studying and reading.  Students will be asked to 
return to their classroom if they do not use the area responsibly.  Gum, food and drinks are not allowed in the 
library.  

If there is a book or other material which a parent/guardian feels would be appropriate and a good addition to 
our collection, please recommend it to the librarian.   Donations for books and special events are always 
welcome.

For more information about the library, including hours, please find the library link on the Chippewa website.

The library is open most days before school and during the day for classes, small groups, and individuals. We 
are open during lunches for students with a pass from a lunchroom supervisor unless needed for other 
activities. 

Students may have up to 5 items checked out at a given time for a period of 2 weeks. Materials may be 
renewed once if no one is on a waitlist for the item.  There is a 1-week grace period on items. Once the grace 
period has passed it is the library staff’s discretion to allow other items to be checked out otherwise, in most 
cases, students will need to return or renew an overdue item(s) to check out more materials. Materials may be 
borrowed from any Okemos Public School unless the requested item is needed at said school. The library also 
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has an extensive eBook and eAudiobook collection available via the catalog with directions for use on the 
district website. Overdue items do not block you from checking out eBooks.

Students are asked to respect that the library is used primarily for studying and reading.  Students will be 
asked to return to their classroom if they do not use the area responsibly and respectfully.  Gum, food and 
drinks are not allowed in the library.  

For more information about the library, including hours, please find the library link on the district website.

LOCKERS
Separate lockers are provided for coats and books, musical instruments and physical education clothing. Book 
bags, coats, backpacks, etc. are to remain in lockers until the end of the school day. In the event that we have 
more students than lockers, students may be asked to share. 

Students are responsible for keeping all lockers in good order and are responsible for any excessive damage 
or wear. Students should not place stickers or other decorations in lockers that cannot be easily removed. 
Students are responsible for the content in their lockers. Locker clean out and periodic inspections will occur.  

Students are responsible for keeping locker combinations confidential.  Combinations will not generally be 
changed for students who willingly give out their combinations.

The school retains joint custody and control over student lockers.

Refer to Board of Education Policy #5102 Lockers

LOST AND FOUND
Please identify all of your student’s belongings so they may be easily returned to them when misplaced. If your 
child has lost something of value, they should report it to the guidance office. Chippewa cannot be held 
responsible for articles that are misplaced by students.

Found articles are placed in the lost and found area across from the main office. Students should see their gym 
teacher for items lost in the gym.

Periodic announcements are made to students and families to remind them to check the area for belongings. 
Items are on display during parent teacher conferences and parents and students are welcome to check the 
lost and found at any time.

Unclaimed items are donated to charity monthly and at the end of the year. Please contact the transportation 
department for items left on school buses. 

MATERIALS AND SUPPLIES
Textbooks, workbooks, and most other instructional materials are provided by the Okemos Schools. Teachers 
may send home a list of suggested items for students, such as a backpack, pencils, pens, notebooks, trapper 
keeper, and facial tissue.
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PERSONAL PROPERTY
Students are responsible for the care of their own personal property. Chippewa cannot be held responsible for 
personal property.

To prevent problems, damage, theft, hurt feelings and distractions to class time, personal property should be 
kept at home.

In addition, personal property of great value, like electronic devices, brought to school are at a student’s own 
risk.  We strongly encourage these items to be left at home.

PICTURES
Students are required to have pictures taken for use in school records each fall.  Parents may purchase picture 
packages if they wish; however, purchase is not required.  Information regarding school pictures will be 
provided to students the week before pictures are taken, usually sometime in September or early October.

SCHOOL ENTRANCE AND EXIT TIMES

Chippewa Middle School is open between 7:35 a.m. and 3:45 p.m. Students must not be in the building before 
or after these hours unless accompanied by a teacher, coach or parent/ guardian.  Students must be in areas 
supervised by school personnel or a parent/guardian after 3:05 p.m.

TARDINESS

The Chippewa staff believes that students should arrive at school prepared and on time. Failure of students to 
do so compromises valuable instructional time for all students. A student is deemed tardy to class if that 
student is not in the classroom by the time the bell has rung marking the beginning of class. A student will be 
considered absent when they arrive to class more than fifteen minutes after the class period begins.

Morning Tardies:  Parents/guardians may request to excuse a 1st hour tardy only in the case of an 
emergency. A request to excuse a 1st hour tardy must be made within 24 hours of the student having received 
the tardy.  Oversleeping is not a reason to excuse a tardy. We expect that parents/guardians take into 
consideration the weather and traffic so that a timely arrival at school can be accomplished. 

Steps to Improve Reporting to Class on Time:  We will work closely with the student and parent/guardians 
to identify reasons why the student is struggling to report to class on time.  Parents/guardians will be notified 
of tardies via our auto call system.  Below are steps we will follow when the tardies become excessive:

Fourth Tardy – Parents/guardians are notified, students warned that a fifth tardy will result in a lunch 
detention via written communication.

Fifth Tardy – Parents/guardians are notified.  A lunch detention will be served.
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Sixth Tardy and Beyond – parents/guardians are notified.  A forty-minute detention will be served 
either before or after school. Additional natural consequences will be implemented, and may include 
any or all of the following: 1) Behavior Improvement Plan;  2) Student is placed on hall restriction (leave 
class early, no passes, hall support, etc.); 3) Student is assigned additional lunch detentions; 4) 
Parent/student conference if tardies becomes excessive. 

Additional consequences will be implemented may include:

● Hall restrictions (no hall passes, limited passing time) 
● Lunch detentions
● A behavior plan developed by the counselor, behavior contract
● Storage of materials in class
● Loss of locker until tardiness is fixed
● Parent meeting
● Others to be determined by administration

TELEPHONE USE
A Guidance Office phone is available for student use in the event of an emergency or illness. We ask that 
students not use this phone for forgotten items such as gym clothes, musical instruments, or to make 
after-school plans. We hope this policy encourages students to become more responsible for their belongings, 
avoids interrupting parents at home or work, and keeps students in class so they are not missing instruction.

Refer to Board of Education Policy #5209 Student Use of Cell Phone and Electronic Communication Devices

TRANSPORTATION

Walkers/Bikers
Walkers and bikers should proceed home after school utilizing crosswalks and sidewalks along the route. We 
urge walkers and bikers to use caution and watch for traffic, especially at busy intersections near the school. 

Bus Riders
We do not advise parents to transport students to school when bus transportation is available.  However, 
parents who drive students to school should park in designated parking areas and follow car line procedures. 
Do not, for any reason, block fire or bus lanes. 

Bus schedules are available on the district website. Students should be at the bus stop 5 minutes prior to the 
listed time. Students are reminded that the bus stop is considered an extension of the school and that 
appropriate behavior is expected.
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Bus Behavior

School bus transportation is an extension of the school.  The same behavior standards in school are expected 
on the bus.  Good behavior on a school bus is even more important because of the safety factor.  Pupils are 
expected to conform to the following bus regulations as developed for the safety of the pupil riders. How well 
bus riding rules are adhered to and the manner in which they are adhered to may lead to student discipline.

Bus Riders Rules and Regulations

1. Be on time at the designated bus stop. Buses cannot wait for tardy pupils.
2. The driver is in charge. Pupils are expected to obey the bus driver.
3. Expect to walk some distance to a bus stop as required by State Regulations.
4. Stay off the roadway while waiting for the bus.  Form a line to get on the bus.
5. Cross in front of the bus when crossing a road or the highway, not in back of the bus.
6. Wait until the bus has come to a complete stop before attempting to get off or on the bus.
7. Leave the bus only at the consent of the driver.
8. Occupy any seat assigned by the driver. Keep feet out of the aisles, off seats and off backs of seats and 

refrain, at all times, from moving around while the bus is in motion.
9. Sit upright and keep your head, arms and hands inside of the bus.
10. Observe classroom conduct. Avoid unnecessary disturbing noises. Drivers should not be distracted 

while the bus is in motion. Do not shout at passing persons or vehicles.
11. Be courteous. Use no profanity or vulgar language.
12. Help keep the bus clean.  No eating or drinking on the bus.
13. Fighting, pushing, shoving or other rowdiness will not be tolerated.
14. Report to the driver at once any damage to the bus that is observed.
15. There shall be no smoking or drinking on the bus.
16. Skateboards, animals and dangerous objects such as shovels are prohibited.
17. Students are to use the same bus stop location on a consistent basis.

Bus Pass District Policy

Please follow these procedures when arranging for a child to ride a bus other than their own. District policy 
requires that a child be taken to the original destination if these procedures are not observed:

1. A note must be written by the parent/guardian (indicating the name of the student their child is riding 
with and the bus #) and sent with the student to school.  The school office will also accept a phone 
request for alternate transportation arrangements, if done in advance.

2. The office will write an official Bus Pass and return it to the student.  Students will be responsible for 
giving the Bus Pass to the bus driver. 
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HEALTH AND SAFETY 

AED PROGRAM and MI HEARTSafe COMPLIANCE

Our school district is dedicated to the health and safety of our students, staff, and visitors. In accordance with 
the Michigan Schools Cardiac Emergency Response (CERP) laws and MI HEARTSafe recommendations, we 
have established a comprehensive AED (Automated External Defibrillator) program. This includes the strategic 
placement of AEDs throughout our facilities to ensure quick and efficient response in the event of a cardiac 
emergency. AEDs signs are clearly displayed above each machine and labeled on building maps for quick 
reference to include fire exits and shelter areas. 

Our compliance to these guidelines emphasizes our commitment to providing a safe environment for everyone 
in our schools. We regularly train our staff in the use of AEDs and conduct emergency drills to maintain a state 
of readiness. This proactive approach ensures that we are prepared to handle cardiac incidents effectively, 
safeguarding the well-being of our school community.

HEAD LICE

Head lice are a common condition that can be transmitted where any group assembles regularly, especially 
among students whose hats and jackets hang close together. Itching or scratching may be a sign of lice, but 
sometimes there are no signs until you look closely. Please check your student’s head frequently. Look around 
the ears and back of the neck. Be sure you have good light; stand near a window or use a lamp. Nits (lice 
eggs) look like little white spots hanging on a shaft of the hair. They are difficult to move or pull off the hair. 
Dandruff or scalp flakes move very easily. Nits do not. If there are lice, notify the attendance office and start 
treatment immediately.

Refer to Board of Education Policy #5709 Lice, Nits and Bed Bugs

ILLNESS AND INJURY
We encourage parents to share with us any information they feel would be helpful so we can plan for the safety 
of their child.  This can include chronic illnesses or conditions or temporary events like concussions.  Students 
should inform their teacher if they are ill or injured to get permission to go to the guidance office. The guidance 
secretary or other school staff will help students contact a parent/guardian if they need to go home. We 
encourage students to bring all injuries to our attention. We like to inform parents of any injuries that occur at 
school so they can follow up at home or with their family doctor. 

Our building has three located in the main hallway near the 5th grade wing, in the hallway between the cafeteria 
and gymnasium, and in the clinic located between the main office and guidance office.

To provide for a safe environment for all, we ask parents to keep students with fevers or other contagious 
illnesses home from school for at least 24 hours.  The Guidance Office does not monitor students for fevers.
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Refer to Board of Education Policies: #5702 Student Illness and Injury, #3403 Reporting Accidents, #5713 
Immunizations and Communicable Diseases, and #3404 Communicable Diseases.

MANAGING COMMUNICABLE DISEASES

Our school district follows the guidelines provided by the Michigan Department of Education (MDE) and the 
Michigan Department of Health and Human Services (MDHHS) for managing communicable diseases in 
schools. These recommendations help us ensure a safe and healthy environment for all students, staff, and 
visitors.

When looking at the current handbook I think the verbiage is fine. The number just needs to be corrected 

Fever (for this purpose, defined as temperature above 101 °F [38.3 °C] 

MEDICATION

All medications, both prescription and non-prescription, must be kept in the school office and administered by 
an adult. The medication must be kept in a labeled container as prepared by the pharmacy, physician, or 
pharmaceutical company and labeled with the dosage and frequency of administration and accompanied by a 
signed physician’s authorization.  The only exception to this is when the student’s physician allows the student 
to carry medication on his/her person to allow for immediate and self-determined administration.  This 
exception needs to be authorized by the physician on both the prescription and non-prescription forms.  If 
students decide to self-administer medications the nurse may ask your student to demonstrate that they can 
administer the medication properly on their own.

School staff are not allowed to give the first dose of any medication.  No over the counter or prescription 
medication of any kind including vitamins and supplements are allowed on school premises without a signed 
authorization form from a physician.

The signed authorization must be provided to the school using the form included on the last page of the 
handbook and on our school’s websites.  More specific information on medication is available in school board 
policy 514.4.

In the event that a student displays signs of a severe and potentially life threatening allergic reaction, 
anaphylaxis, trained school personnel will respond by administering an epinephrine auto-injector, calling 911, 
and notifying the student’s parent/guardian.  Staff will receive yearly training in administration of epinephrine 
auto-injector by medical personnel.  

Refer to Board of Education Policy #5703 Medications

SUNSCREEN AND BUG SPRAY
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To ensure the health and comfort of our students during outdoor activities, we allow the use of sunscreen and 
bug spray. We recommend that students self-apply these products to promote independence and proper 
personal care.

For the use of sunscreen and bug spray at school, a completed prescription form must be submitted to the 
school office. This form should be filled out and signed by a parent/guardian.

In special situations where a student is unable to apply sunscreen or bug spray arrangements can be made for 
assistance. Please contact the school nurse or administration to discuss and accommodate these individual 
needs.

UNDERSTANDING CONCUSSION
Beginning on July 1, 2013 Public Acts 342 and 343 (Concussion Laws) will go into effect in the State of 
Michigan.   These laws require all levels of schools and youth sports organizations to educate and train staff, 
notify parents/guardians of the law, and monitor all possible youth concussions or head injuries.  Please read 
this fact sheet and sign as acknowledgement that you have been provided this information.  

Some Common Symptoms

Headache Pressure in the Head Nausea/Vomiting Dizziness

Balance Problems Double Vision Blurry Vision Sensitive to Light

Sensitive to Noise Sluggishness Laziness Fogginess

Grogginess Poor Concentration Memory Problems Confusion

“Feeling Down” Not “Feeling Right” Feeling Irritable Slow Reaction Time

Sleep Problems

What is a Concussion?

A concussion is a type of traumatic brain injury that changes the way the brain normally works. A concussion is 
caused by a fall, bump, blow, or jolt to the head or body that causes the head and brain to move quickly back 
and forth.  A concussion can be caused by a shaking, spinning or a sudden stopping and starting of the head.  
Even a “ding,” “getting your bell rung,” or what seems to be a mild bump or blow to the head can be serious.  A 
concussion can happen even if you haven’t been knocked out.

You can’t see a concussion.  Signs and symptoms of concussions can show up right after the injury or may not 
appear or be noticed until days or weeks after the injury.  If the student reports any symptoms of a concussion, 
or if you notice symptoms yourself, seek medical attention right away.  A student who may have had a 
concussion should not return to play on the day of the injury and until a health care professional says they are 
okay to return to play.

If you suspect a concussion:
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● SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to decide how 
serious the concussion is and when it is safe for the student to return to regular activities, including 
sports.  Don’t hide it, report it.  Ignoring symptoms and trying to “tough it out” often makes it worse.

● KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal.  Don’t let the student return 
to play the day of injury and until a health care professional says it’s okay.  A student who returns to 
play too soon, while the brain is still healing, risks a greater chance of having a second concussion.  
Young children and teens are more likely to get a concussion and take longer to recover than adults.  
Repeat or second concussions increase the time it takes to recover and can be very serious. They can 
cause permanent brain damage, affecting the student for a lifetime.  They can be fatal.  It is better to 
miss one game than the whole season.

● TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student had 
a previous concussion. A student's school may not know about a concussion received in another sport 
or activity unless you notify them.

Signs Observed by Parents

● Appears dazed or stunned 
● Is confused about assignment or position
● Forgets an instruction 
● Can’t recall events prior to or after a hit or fall
● Is unsure of game, score, or opponent 
● Moves clumsily
● Answers questions slowly
● Loses consciousness (even briefly)
● Shows mood, behavior, or personality changes 

Concussion Danger Signs

In rare cases, a dangerous blood clot may form on the brain in a person with a concussion and crowd the brain 
against the skull.  A student should receive immediate medical attention if after a bump, blow, or jolt to the 
head or body s/he exhibits any of the following danger signs: 

● One pupil larger than the other
● Is drowsy or cannot be  awakened
● A headache that gets worse
● Weakness, numbness, or decreased coordination
● Repeated vomiting or nausea
● Slurred speechConvulsions or seizures
● Cannot recognize people/places
● Becomes increasingly confused, restless or agitated
● Has unusual behavior
● Loses consciousness (even a brief loss of consciousness should be taken seriously.) 

How to Respond to a Report of a Concussion

If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the head or body, s/he 
should be kept out of athletic play the day of the injury. The student should only return to play with permission 
from a health care professional experienced in evaluating for concussion.  During recovery, rest is key.  
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Exercising or activities that involve a lot of concentration (such as studying, working on the computer, or 
playing video games) may cause concussion symptoms to reappear or get worse.  Students who return to 
school after a concussion may need to spend fewer hours at school, take rest breaks, be given extra help and 
time, spend less time reading, writing or on a computer.  After a concussion, returning to sports and school is a 
gradual process that should be monitored by a healthcare professional.

Remember:  Concussion affects people differently.  While most students with a concussion recover quickly and 
fully, some will have symptoms that last for days, or even weeks.  A more serious concussion can last for 
months or longer. To learn more, go to www.cdc.gov/concussion. 

Refer to Board of Education Policy #5712 Concussion Awareness
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HOME/SCHOOL CONNECTIONS

COMMUNICATION
Chippewa understands the important role of communication between the school and families. We encourage 
parents to call or contact staff members when a concern or question arises.

Chippewa communicates with families by:

BrightArrow Messages
Parents may share their email addresses with the school to receive building updates.

If you are receiving a school issued message from BrightArrow, please be aware that the message will start as 
soon as you say "hello".  Should the system detect any background noise during the call session, it will pause 
and restart from the beginning. To prevent this from happening, you can put your phone on mute or cover the 
microphone. At any time, you can restart the message by pressing the Star key.

PowerSchool (Online Gradebook)
Parents may access a student’s grades and attendance at any time by establishing a Parent Portal account 
through PowerSchool. Information for establishing an account is shared with incoming families in the fall 
through the guidance office.

PARENT TEACHER CONFERENCES
Chippewa conferences are held two times per school year

PARENT/GUARDIAN INVOLVEMENT
Chippewa encourages parent  involvement in their child’s education. A number of possibilities exist for 
volunteering, such as:

Chippewa Parent Group (CPG) – Our school has an active PTO (CPG) that sponsors many school activities 
each year. Membership is open to all parents and guardians of Chippewa students and teachers. If you are 
interested in participating in this group, contact the PTO president or school office.

Classroom Volunteers – Throughout the year, teachers may want classroom volunteers to help coordinate 
special classroom activities in classrooms. Volunteers will need to undergo a background check prior to 
volunteering in the school.

Annual School Needs – Every school year is different and volunteers are encouraged to contact the main office 
to see what special needs the school may have where they may help. 

VISITATIONS
Parents/Community Members
Okemos Public Schools welcome visits to our middle schools by parents and other citizens.  Classroom visits 
need to be limited in number and frequency and pre arranged with the principal and staff.  All school visitors 
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must report to the guidance office upon arrival in the building.  See District policy regarding school visits. (Refer 
to Board of Education Policy R1250.)

Students
Students who wish to have other school aged children visit Chippewa must make arrangements with the 
guidance office at least two days before you wish to have a visitor attend. 

Approval must be obtained from the principal after your teachers have given their written approval. Visits are 
limited to one day and visitors are not allowed in school after Memorial Day.  All school visitors must report to 
the office upon arrival in the building.

Visitor Management

All visitors to the school during school day operational hours must follow the visitor management process 
established by the district. Failure to comply with such processes will hinder the safety and security of 
students, staff, and the building. 

● Name and Reason: At the main entrance, each visitor will ring the video doorbell and will be asked for 
their name and reason for visiting before entering the vestibule. 

● One at a time: Each visitor must individually be verified through the video doorbell before entering the 
vestibule. After verification, we ask that visitors do not hold the door open for anyone behind them. 
Each person should be verified before entering.

● Office check in: Visitors will be checked in through the main office and may be required to present 
photo identification. They must sign in and obtain a visitor’s pass prior to entering the school. 

● Visitors pass: All visitors must wear and be identified by a visitor’s pass while in the building.
● Office check out: Before leaving the building, visitors must return the visitor’s pass and check out with 

the office. 
● Item drop off: If a visitor needs to drop off items for a student (lunch, homework, device, etc.), they can 

label and deposit those at that school’s designated location. Visitors will not need to enter the building 
to drop off items.

● Student pick up: If a visitor plans to pick up a student during the school day or before the end of the 
day, please notify the school prior to dismissal by calling the attendance office.

Refer to Board of Education Policy # 3105: Visitors and Volunteers
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REGISTRATION AND RECORDS

EMERGENCY CARDS 

Parents will be provided a link via School Messenger Bright Arrow to electronically verify and update student 
information at the beginning of each year.  You will no longer be required to fill out a hardcopy emergency card.  
This link will include pertinent information used for our school emergency cards such as who the school should 
contact in the event of an accident or injury, student medical needs, and residency information.  In addition, it 
may authorize designated individuals to pick up your child in case of illness or an emergency school closing.  
Please notify the guidance office of any changes to phone numbers, email addresses or individuals listed on 
the card. The information provided is used to contact parents both electronically and through the mail.  

If your child has a medical condition (diabetes, asthma, allergies, etc.) or physical disability, please inform the 
guidance secretary and special education department so we can be sure we have a plan on file to meet your 
child’s health and safety needs.  This plan may require a written medical protocol by your family doctor.  All 
non-prescription medication requires a medication form filled out by a parent/guardian and for a prescription 
medication the guidance office needs a medication form filled out by your child’s family physician.  You may 
find this form on Chippewa’s web page under forms.  All medications are stored and administered by the 
guidance office.

Refer to Board of Education Policy #3403 Reporting Accidents

ENROLLMENT

New Student Enrollment
Students who are new to the Okemos Public Schools are required to enroll with a parent or legal guardian. 
Please call the guidance office to schedule a time to enroll your child. When enrolling, the following must be 
provided:

● Birth certificate or passport (if not a US Citizen)
● Two proofs of residency (Ex. lease, utility bills, mortgage)
● Proof of government mandated immunizations
● Custody papers (if appropriate)

Permission to Publish

Students who attend Okemos Public Schools may occasionally be asked to participate in District publicity, 
publications, and public relations activities. By signing this form, I grant the District permission to publish, 
display, reproduce, and distribute my Child’s name, image, likeness, and work at school or school-related 
events in print and digital media for the purpose of advertising, marketing, and promoting the District’s 
educational services. I waive any rights to compensation, ownership, inspection, and approval of such use. I, 
on behalf of myself and my Child, release, indemnify, and hold harmless the District from any demands, claims, 
and liability resulting therefrom, and waive any causes of action based on copyright infringement, defamation, 
disparagement, slander, false light, or invasion of privacy or publicity. I understand that I may withdraw this 
consent at any time by notifying the District in writing.
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I PERMIT use of my Child’s name, image, likeness, and work to be used in school and/or District 
publicity, publications, and public relations activities.
I DO NOT PERMIT use of my Child’s name, image, likeness, and work to be used in school and/or 
District publicity, publications, and public relations activities.

By the Electronic signature. This rollover language handles those families that do not renew, and also let them 
know that they can change at any time, in writing.
“I understand that I may withdraw this consent at any time by notifying the District in writing.” 

Enrollment Following Misconduct at Another District 
To the extent permitted by law, the district may deny enrollment to a student who engaged in misconduct in 
another school and who seeks to enroll in the district either: (1) before the previous school imposes disciplinary 
consequences for the misconduct, or (2) while the student is suspended or expelled from the previous school. 
The superintendent is directed to refer any such student to the Board if, under the district’s student code of 
conduct, the student’s misconduct in the previous school would result in a long-term suspension or expulsion 
from the district and, in the superintendent’s opinion, the student’s enrollment in the District would jeopardize 
the safety, welfare, or good order of the district. The Board will hold a pre-enrollment hearing following the 
superintendent’s referral to consider whether the student may enroll and, if so, any conditions on enrollment. 
The hearing will be structured like a discipline hearing to determine if the student will be allowed to enroll. The 
Board will consider any information submitted by the student or his or her parent/guardian and the 
superintendent in either support of or opposition to the student’s enrollment. 

Regulations:  January, 2019

 

STUDENT RECORDS
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over eighteen years of 
age ("eligible students") certain rights with respect to the student's education records. These rights include:

● Parents have the right to inspect and review the student's education records and to have the district 
respond to reasonable requests for explanations and interpretations of the records. 

● Parents should submit to the appropriate administrator a written request that identifies as precisely as 
possible the record(s) they wish to inspect or review, or receive explanation or interpretation.  The 
building administrator will make the necessary arrangements within 15 school days following receipt of 
the request.  All records must be examined in the school district office during the business day in the 
presence of the appropriate administrator or designee.

● Parents have the right to request the amendment of the student's education records that the parent 
believes are inaccurate, misleading or in violation of the student's privacy or other rights.

● The parent should submit to the appropriate administrator a written request, clearly identifying the part 
of the record they want changed and specify what is inaccurate or misleading within 10 school days 
from the date the records were examined.

In the event the District decides not to amend the record as requested by the parent, the District shall notify the 
parent of the decision and advise the parent of their rights to a hearing regarding their request for amendment.  
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Additional information regarding the hearing procedure will be provided to the parent when notified of the right 
to a hearing.

Parents have the right to consent to disclosure of personally identifiable information contained in the student's 
education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosures without consent is disclosure to school officials with legitimate 
educational interests, or as provided by statute or regulation. A school official is a person employed by the 
district as an administrator, supervisor, instructor, or support staff member (including health or medical staff and 
law enforcement unit personnel); a person serving on the School Board; a person or company with whom the 
District has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); 
or a parent or student serving on an official committee, or assisting another school official in performing his or 
her tasks.

A school official has a "legitimate educational interest" if the official needs to review an education record in 
order to fulfill professional responsibilities.

Directory information from the student's education record may be disclosed, unless it includes the student’s  
address, telephone number, date of birth, class designation, dates of attendance, extra-curricular activities, 
achievement awards or honors, weight and height of members of athletic teams, photograph, and school or 
school district previously attended.

Parents have the right to file a complaint with the U.S. Department of Education concerning an alleged failure 
by the District to comply with the requirements of FERPA.  Such a complaint should be filed with the U.S. 
Department of Education at the following:

Family Policy Compliance Office
U.S. Department of Education

600 Independence Avenue, S.W.
Washington, D.C.  2022202-4605

A copy of the District's student record policy and implementing regulations are available in each school building 
or superintendent's office.  For more information concerning this notice of the District's policy, please contact 
Heather Pricco, Director of Special Education, Chippewa School.
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SAFETY AND SECURITY

BEHAVIORAL THREAT ASSESSMENT

Behavioral Threat Assessment is recognized as the standard of best practice for preventing
targeted violence in schools. Behavioral Threat Assessment is a systematic process and
methodology to:

1. Identify threats and recognize other forms of concerning behavior and communications.

2. Assess the seriousness and potential for violence.

3. Manage, mitigate, and prevent violence and other adverse outcomes.

Okemos Public Schools are committed to identifying, assessing, and managing individuals who may pose a 
threat as set forth by the National Threat Assessment Center (NTAC), United States Secret Service 
publication, Enhancing School Safety Using a Threat Assessment Model: An Operational Guide for Preventing 
Targeted School Violence. 

Okemos Public Schools trained Threat Assessment teams are established in all schools and respond to 
reports of threats, concerning behaviors and/or communications by gathering information, investigating the 
facts and circumstances, and assessing the potential seriousness and imminence of risk for violence or 
physical harm to self or others.
 
The Behavioral Threat Assessment process will follow policy established by the Board see 5714.01 - 
Behavioral Threat Assessment Consolidated Revisions to OPS BTA Policy rev mhc 03142024.docx

Refer to Board of Education Policy #5714.01

EMERGENCY PROCEDURES
Practice for emergency response is conducted with tornado, fire and lockdown drills.  Information sheets are 
posted in each classroom stating directions to follow in case of an emergency. The fire alarm is a special horn. 
The tornado alarm is made by a P.A. or hallway announcement.

Cooperation and alertness are necessary during all drills. Students who misbehave during drills may have 
disciplinary consequences.

In case of an emergency, students are expected to:

● Remain quiet. There is no talking except when necessary to make the drill safe.
● Walk. Running or rushing may create unsafe conditions.
● Listen and remain alert.
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Teachers will give further instructions about leaving the building in case of emergencies. In any drill or 
emergency, it pays to be calm so the most intelligent and safest course of action can be followed if it becomes 
impossible to follow the instructions as originally given. 

In an emergency shelter in place of an emergency, teachers will move classes to designated areas, take 
attendance, and then remain with the students.  All students and teachers will remain in their shelter in place 
locations until dismissed by the office.

The Okemos Public Schools have established procedures to follow in the case of an internal or external threat 
that results in a lockdown situation.  These procedures will be practiced and reviewed annually.

Refer to Board of Education Policy #3402 Drills, Plans, and Reports

SEARCH AND SEIZURE
The school authorities retain the right to search areas assigned to students (such as lockers, desks, computer 
accounts, e-mail messages, text messages, etc.). Students do not have any reasonable expectations that such 
areas are private. 

Student personal property may be seized by school authorities if the items are illegal, stolen, prohibited or are 
determined to be a threat to the health, safety, or security of others. Items which are used to disrupt or interfere 
with the educational process may be temporarily removed from student possession. 

School authorities may also search a student's person or personal property, to enforce school rules, if such 
authorities have a reasonable suspicion that items that are illegal, stolen, dangerous, prohibited or threaten 
safety or the educational process, are likely to be found on a student's person.  

Refer to Board of Education Policy #5103 Search and Seizure.

SECURE STORAGE LAW

One of the District’s top priorities is to provide students and staff with a safe educational environment, which 
includes an environment free from gun violence.  

Public Act 17 of 2023 amended the Firearms Act by adding MCL 28.429 which went into effect on February 13, 
2024.  It is a crime to improperly store or leave a firearm unattended at one’s home when that individual knows 
or reasonably should know a minor is, or is likely to be, on the premises. Any unattended firearms must be 
unloaded and locked with a locking device or stored in a locked box or container.

If a student ever feels unsafe or has a concern regarding school safety, they are encouraged to report it 
immediately to any District employee or through the OK2SAY program. 
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TECHNOLOGY

PERSONAL LEARNING DEVICE (PLD)  
The Personal Learning Devices are a critical component of the classroom instruction as we move forward; 
therefore students do not have the option of declining a district provided device.  Students will be required to 
use their school issued device during the school day to provide continuity for classroom instruction.    The 
intent is for students to use the devices both in school and at home. Additionally, students are required to use 
school-provided Google accounts for classroom assignments.

Bringing the Device to School
1. It is expected that students will have their fully charged device at school each day. Teachers will 

be designing their lessons and classrooms based on students having access to their device.
2. If students fail to bring their device to school or bring it uncharged, they are responsible for 

getting the course work completed as if they had their device present and working.
3. If a student repeatedly fails to bring their device to school, they may be required to turn in and 

check out their device from school. 

Student Use in the Classrooms
1. Use of the device in the classroom is at teacher discretion.
2. Students are expected to take their device to each class each day unless told differently by the 

teacher.
3. Devices in the classroom are to be used for teacher approved educational purposes only.
4. The use of earbuds/headphones and other accessories in class are at teacher discretion.  

Earbuds/headphones will not be provided by OPS. 

General Care
1. Treat this equipment with as much care as if it were your own property.  Students may be 

assigned the same device for multiple years.
2. Do not attempt to alter, modify or upgrade the device in any way.  Doing so may void the 

warranty.
3. Any and all support or repair will be handled through the district. PLEASE DO NOT CONTACT 

ANY OUTSIDE VENDOR (i.e., Geek Squad, device manufacturer) FOR REPAIR OR SUPPORT 
ISSUES.

4. Do not remove or interfere with the serial number or any identification placed on the device.
5. Keep the equipment clean. For example, don’t eat or drink while using the device. *It should be 

noted that liquids cause immediate damage to electronics.
6. Do not put stickers or use any type of markers on the device.
7. District issued carrying cases and/or device covers must be used at all times.
8. Close the device when it is not in use or it is being transported.
9. Never use a chemical to clean the screen or keyboard (i.e. Windex, bleach wipes). Use a soft, 

dry, lint-free cloth when cleaning the device.
10. Do not lean on the top of the device or put excessive pressure on the screen.
11. Devices should always be stored in a safe, secure location.  Avoid extreme temperatures.
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12. Unattended devices found by staff will be moved to a designated location in the building.

Student Printer Use
1. Use of a school printer is for educational purposes only and will be at the discretion of the 

teacher.
2. Installing a printer for home use is allowed.

Prohibited Areas
Use of the device is prohibited in the following areas/situations:

1. Locker Rooms
2. Bathrooms
3. Areas used for the purpose of changing clothes
4. Any other areas as designated by administration

Device Camera/Recording
1. Users shall not capture, record, transmit or post images, audio, or video of a person or persons 

unless provided with authorization by a teacher or administrator in compliance with OPS policies 
and procedures. This applies both in and out of the school setting.

2. Use of any recording, video or camera functions without a subject’s consent is strictly prohibited.

Device Problems
1. It is the student’s responsibility to report device issues as soon as they occur.
2. The student must take the device to the designated technical support location as soon as 

possible.
3. If the device cannot be fixed immediately, the student may be issued a different device to use on 

a temporary basis.

Discipline
1. Violations of the Student Code of Conduct (i.e., cheating, harassment, illegal activity, 

inappropriate images and content, etc.) that involve the use of any electronic device will be 
handled by administration as outlined in the Student Handbook.  Loss of electronic device 
privileges up to and including confiscation of the device may accompany discipline for the 
offense. Failure to surrender and allow access to any electronic device upon request from a staff 
member is considered insubordination and will be handled by administration as outlined in the 
Student Handbook.

2. Please refer to district Code of Conduct Policy #5144 for further details regarding electronic 
communications and student expectations.

Device Damages and Care/Loss or Theft of Devices
1. In the event of damage to the device not covered by the warranty, the student and parent/legal 

guardian may be billed for the damages.

53



DRAFT

Chippewa Middle School Student Handbook 2024-2025

2. Repeated damage offenses may result in the parent/legal guardian being billed for the damages 
and/or loss of the device for the remainder of the year (a daily check out device will be 
provided).

3. The administration has the authority to waive or modify charges if the cause of damage is 
judged to be beyond the student’s control.

4. Devices that are lost or stolen need to be reported to the school’s main office immediately.
5. If a device is stolen or vandalized while not at an OPS sponsored event, the parent/or legal 

guardian shall file a police report and notify the school’s main office as soon as possible.
6. If a device is lost or stolen, the student may be financially responsible for its replacement.  
7. The student may also lose the right to take future devices home.
8. Lost, damaged, or stolen devices in the care, custody, and control of a student may be covered 

by the homeowners’/renters’ policy of the parent/guardian. Most homeowner/renter policies will 
provide some limit of coverage for the “damage to the property of others” under the 
comprehensive personal liability coverage part of the policy and is not normally subject to any 
deductible. Please consult your insurance agent for details about your homeowners’/renters’ 
coverage.

Checking Out and Returning a Device at the End of the Year
1. Students will be expected to attend an orientation session to receive their equipment. Each 

student will receive a device, case and AC charger.
2. Devices will be returned at a specified time at the end of the school year so they can be 

checked for serviceability.
3. It is the student’s responsibility to maintain the power adapter and cable.
4. The student or parent/or legal guardian will replace lost or damaged power adapters or cables 

with the same model. It is recommended that students NOT use the prongs on the charger to 
wrap the power cord, as over time, this has proven to damage the cord.

5. If a student transfers out of the OPS during the school year, the device must be returned at that 
time.

6. This equipment is, and at all times remains, the property of OPS and is herewith loaned to the 
student for educational purposes only for the Academic School Year. The student may not 
deface or destroy this property in any way. Inappropriate use of the machine may result in the 
student losing their right to use the device and may lead to disciplinary action. 

Disclaimer 

The Okemos Public Schools makes no guarantees of any kind, whether expressed or implied, for the District 
Network Resources or the device. The Okemos Public Schools specifically denies any responsibility for the 
accuracy or quality of information obtained through its services.  OPS staff and Board of Education members 
are released and indemnified from:

1. Any damages users may suffer including, but not limited to, loss of data resulting from delays, 
non-deliveries, mis-deliveries, interruptions in service, or other reasons.

2. Any fees, expenses or damages a user incurs as a result of use, or misuse, of the District 
Network Resources.  The district retains the right to seek monetary restitution from the user.

3. Any claims, causes of action and damages of any nature arising from the use, or inability to use, 
the District Network Resources. 
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4. Unauthorized financial obligations, identity theft or fraud resulting from District-provided access 
to the Internet and/or email. 

Terms and Conditions

All Terms and Conditions as stated in this document are applicable to the Okemos Public School District. 
These Terms and Conditions reflect the entire agreement of the parties and supersede all prior oral or written 
agreements and understandings of the parties. These Terms and Conditions shall be governed and interpreted 
in accordance with the laws of the State of Michigan, and the United States of America. These Terms and 
Conditions are subject to change with proper notification to the registered users. 

Regulations:  July 29, 2014 

ACCEPTABLE USE POLICY
All users of the District Network Resources must comply with the following regulations, which have been 
specifically established to protect our educational community and the district’s networks.

Computer Network
A. A network account is provided for educational purposes only. 
B. Acceptable Network use by district students and staff include:

1. Creation of files, digital projects, videos, web pages and podcasts using network resources in 
support of education and research.

2. Participation in blogs, wikis, bulletin boards, social networking sites and groups and the creation 
of content for podcasts, email and web pages that support education and research.

C. A network account is to be used only by the authorized user. The sharing of logins, passwords or 
accessing in another user's accounts and/or data is prohibited. 

D. Users are expected to abide by the generally accepted rules of Network Etiquette (Netiquette). This 
includes:

1. Be polite. Do not send abusive messages or ones containing inappropriate language.
2. Do not reveal your personal information (address, social security number, phone number, etc.) 

or that of other students/colleagues.
a. Do not wastefully use finite resources (paper, network/email storage space, etc.)
b. Do not use the network in such a way that you would disrupt the use of the network by 

others.
3. Email/Social Media/Messaging may not be used to spam, advertise/sell personal property, for 

commercial activities, or for political lobbying for personal gain. Messages relating to or in 
support of illegal activities will be reported to legal authorities. 

4. Uploading, downloading or transmission of material, information, or software in violation of any 
district policy or federal, state or local law or regulation is prohibited and may be reported to 
legal authorities. 

5. Users may access educational materials for school use via the Internet. Compliance with 
Copyright notices and/or Terms and Conditions pertaining to a website is required. Plagiarism, 
in any form, is prohibited.

6. Non-educational, inappropriate communication including, but not limited to, instant messaging, 
network messaging, and chat rooms, is prohibited.
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7. Accessing, transmitting, submitting, posting, publishing, or displaying any inappropriate or illegal 
material including, but not limited to, defamatory, inaccurate, abusive, obscene, profane, 
sexually oriented, bullying, threatening, racially offensive, or harassing is prohibited and may be 
reported to legal authorities.

8. Student network files may be purged at the end of the school year.  It is the student’s 
responsibility to back-up any files the student wants to retain. 

9. The network account, email account and network files of a user who leaves the district may be 
deleted.

10. It is the student’s responsibility to backup any files the student wants to retain. 
11. The Children’s Online Protection Privacy Act requires website operators to obtain parental 

consent before collecting information from children under the age of 13.  In certain instances, 
the District may act as an intermediary and provide the required parental consent on behalf of a 
student when the website is used for educational purposes.

12. A staff member wishing to design and publish a web site must read and adhere to the district's 
Web Page Development Guidelines and Policy. 

Equipment
A. The user will utilize district hardware (computers/printers/scanners, etc.) with care. Food, drink and 

candy must be kept away from any hardware. 
B. To protect logins/files, users must restart or shutdown the computer after use or when the computer will 

be unattended for a period of time. 
C. Users are always responsible for their assigned device. Users must take appropriate security measures 

at all times such as setting a passcode and/or logging out when necessary. 

Security
A. It is the responsibility of every user to notify a staff member or administrator who, in turn, must notify the 

Department of Media & Technology if the District Network Resources policy violation or security 
problem involving the District Network Resources or Internet is identified. The user must not in any way 
communicate and/or demonstrate the problem to others. 

B. Attempting to login to the network as any other user or disclosing another user’s login and password is 
prohibited.

C. Any user identified as a security risk or having a history of technology violations may be denied access 
to the District Network Resources. 

Software
A. Downloading of unlicensed, malicious, illegal or inappropriate software from the Internet is prohibited 

and may be reported to legal authorities. 
B. Unauthorized copying, use or altering of licensed or copyrighted software is prohibited.

Tampering
A. Tampering with, or activities that threaten the integrity and/or security of any network, computer 

operating system, software or materials (including, but not limited to, hacking into the District 
network(s), downloading or installing files that will compromise the network(s), dual booting devices, 
removal of district computer policies, removal of anti-virus software, transmission of worms, viruses and 
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other malicious codes, and accessing any device or data without proper authorization) is prohibited and 
may be reported to legal authorities.

B. Any attempt to defeat or bypass the district’s Internet filter or conceal Internet activity are prohibited 
(e.g., proxies, https, special ports, modifications to district browser settings and any other techniques 
designed to evade filtering or enable the publication of inappropriate content).

Internet Safety
A. In compliance with CIPA (Children's Internet Protection Act passed by Congress on 12/15/00) Internet 

filtering is in place for every networked computer to prevent access to inappropriate material on the 
district network.  Internet filtering is provided by the district, both in and outside of the school setting for 
students. It is impossible to control access to ALL material on the Internet. The OPS firmly believe that 
the availability of valuable information and the potential for interaction on the Internet far outweigh the 
possibility that users may be exposed to material not consistent with the educational goals of the 
Okemos Public Schools.  Furthermore, during student Internet use in school facilities, District staff will 
make reasonable efforts to supervise student access and use of the Internet.  

B. To help ensure student safety and citizenship in online activities, students and staff will be educated 
about:

1. Appropriate online behavior.
2. Safety and security while using email, chat rooms, social media, and other forms of electronic 

communications.
3. The dangers inherent with the online disclosure of personally identifiable information.
4. The consequences of unauthorized access (e.g., “hacking”) and other unlawful or inappropriate 

activities.
5. Cyberbullying awareness and response. 

Video Network
A. All programming to be aired over the district's broadcasting system must be approved by the 

Department  of Media & Technology. 
B. Programming which may be in violation of someone's civil rights, or that is discriminating in nature or 

content, or inappropriate for the educational audience is prohibited.
C. Inappropriate language or behavior is prohibited from Okemos Channel programming. 
D. Student programming and use of equipment must be adult supervised at all times.  
E. Copyrighted materials or programming must be used in accordance with district policy and applicable 

laws.

Refer to Board of Education Policy #3116 District Technology and Acceptable Use

ACCEPTABLE USE POLICY OF ARTIFICIAL INTELLIGENCE (AI)

The following guidelines, in alignment with Board of Education policies for code of conduct, outline the 
acceptable use of artificial intelligence (AI) tools and technologies by students. Violations of these guidelines 
may be subject to disciplinary action.

1. Academic Integrity - AI is not a substitute for schoolwork that requires original thought. Students may 
not claim AI generated content as their own work.  Students are expected to give credit to the source or 
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acknowledge the AI tool they used to generate content, similar to how they would cite a source in a 
traditional research paper or project.  

2. Class Use - The use of AI to take tests, complete assignments, create multimedia projects, write 
papers, or complete schoolwork must align with the teacher’s assignment guidelines and/or class 
syllabus for using AI. If a student is unsure about expectations for appropriate use, communication with 
the teacher should occur.

3. Bullying & Harassment - Do not use AI to engage in any form of bullying, harassment, discrimination, 
or other behavior that may be harmful to others.  Examples include, but are not limited to, modification 
of images, video, audio, or text.

4. Bias & Inaccuracy - AI results may generate inaccurate or biased results.  It is the student’s 
responsibility to check results for relevance and accuracy.

5. Privacy - Students are expected to protect the privacy and security of personal information. 

SECURLY DEVICE MANAGEMENT USE

At Okemos Public School, we are committed to fostering a safe and secure digital environment for all students 
and staff. As part of our efforts to ensure responsible and appropriate use of technology, we utilize Securly 
Device Management to manage and monitor school-issued devices.

Purpose

Securly Device Management is employed to:

1. Ensure compliance with school policies and procedures regarding technology use.
2. Safeguard the integrity and security of school-issued devices.
3. Monitor and manage internet usage to promote a productive and educational environment.
4. Protect students from accessing inappropriate or harmful online content.

User Responsibilities

Students and staff using school-issued devices are expected to:

1. Use the devices in accordance with school policies and guidelines.
2. Respect the integrity of the devices and refrain from tampering with or attempting to bypass security 

measures.
3. Report any issues or concerns regarding device functionality or security to the appropriate school 

personnel.
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4. Understand that internet activity on school devices may be monitored and logged for security and 
accountability purposes.

Consequences of Misuse

Misuse of school-issued devices or attempts to circumvent Securly Device Management may result in 
disciplinary action, including but not limited to:

1. Loss of device privileges.
2. Suspension or revocation of technology access.
3. Academic penalties.
4. Legal consequences for severe breaches of security or illegal activity.

By using school-issued devices, students and staff acknowledge their understanding of and agreement to 
abide by the terms outlined in this handbook section.

Refer to Board of Education Policy #3116 District Technology and Acceptable Use and #5208 Student 
Acceptable Use and Internet Safety Policy 
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ADDITIONAL RESOURCES

NON-DISCRIMINATION POLICY
The Okemos Public Schools and the State Board of Education comply with all federal laws and regulations 
prohibiting discrimination and with all requirements and regulations of the United State Department of 
Education.  It is the policy of these governmental agencies that no person on the basis of race, color, religion, 
national origin or ancestry, age, sex, marital status or handicap shall be discriminated in any programs or 
activity for which it is responsible or for which it receives financial assistance from the United States 
Department of Education.

If any person believes that the Okemos Public Schools or any parent of the school organization has 
inadequately applied the principles and/or regulations of Title IX (prohibits discrimination based on sex), or 
Section 504 (prohibits discrimination based on handicap), a complaint may be brought forward to the Local 
Title IX and/or Section 504 Coordinator at the following address:

Title IX Coordinator  Section 504 Coordinator

Mr. Mario Martinez Ms. Amanda Hall

Okemos Public Schools Okemos Public Schools

4406 N. Okemos Road 4406 N. Okemos Road

Okemos, MI 48864 Okemos, MI 48864

Additionally, sexual or racial harassment is forbidden regardless of the source of harassment, e.g. student to 
student, teacher to student, school employee to student, etc.  In the event that a student believes that sexual or 
racial harassment has occurred, the student should file a complaint with a school administrator, as per the 
Okemos Public Schools Harassment Policy. Copies of the policy are available in the district's administration 
office.

Refer to Board of Education Policy #3118 Title IX Sexual Harassment Policy

OKEMOS SCHOOL BOARD
The Okemos School Board appreciates interest in our meetings and in the school system. Public participation 
and open lines of communication are vital to a successful educational environment for our schools.

Board meetings are conducted the second and fourth Monday of each month at 7:00 P.M in the Board office, 
located on the third floor of the administration building.  Notice of all meetings are posted in accordance with 
the Open Meetings Act and are on the district website.

All meetings of the Board of Education are open to the public except those specifically exempted by law; these 
closed Executive Sessions may be a discussion of negotiations or certain personnel or student matters.

Policies of the school board are posted on the district website under the School Board link on the district 
homepage. For additional information, please contact the superintendent's office at 706-5010. 
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WEBSITE
The district website contains valuable information for families, including a staff email and phone directory, 
enrollment information, departmental information, bus schedules, food menus, school newsletters, teacher web 
pages, and much more. Please utilize this resource as it contains information that is intended to help our 
families. 

A link to the Okemos Channel provides information about the district cable channel and on demand streaming 
of events that have been taped by the district such as concerts, special assemblies, and school board 
meetings.

http://www.okemosk12.net
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APPENDIX A 
Students with Disabilities
All applicable state and federal laws related to disciplining students with disabilities will be followed. 
Additionally, students with disabilities are entitled to the same due process protections as all other students.

 Procedures for Discipline

1. The district will notify the student’s parent/guardian and will provide the parent/guardian a copy of 
procedural safeguard on the date on which the district decides to:

a.  expel a student with a disability;
b.  suspend a student with a disability for more than 10 consecutive school days;
c.  suspend a student with a disability for more than 10 cumulative school days in the same school 

year if a pattern of removals exist (explained below); or
d. place a student with a disability in an interim alternative educational setting (explained below).

2. Within 10 school days of a decision to expel a student with a disability or suspend a student with a 
disability for more than 10 consecutive school days, the district will convene a manifestation 
determination review team meeting, which must include the parent/guardian and relevant members of 
the student’s IEP or 504 team, to determine whether the student’s conduct was a manifestation of his or 
her disability.

a. If the team concludes that the conduct was a manifestation of the student’s disability, the district 
may not continue the suspension or expulsion. For a student with an IEP, if the team finds the 
conduct to be a manifestation of the student’s disability, the district must either conduct a 
functional behavioral assessment (unless one was previously conducted) and implement a 
behavior intervention plan for the student; or if a behavior intervention plan was already 
developed, review and modify the behavior intervention plan to address the conduct at issue.

b. If the IEP or 504 team concludes that the conduct was a manifestation of the student’s disability, 
the student must be returned to the placement from which the student was removed unless the 
parent and the district agree to change the placement or unless the student may be placed in a 
45-school day interim alternative educational setting (explained below).

c. If the team concludes that the conduct was not a manifestation of the student’s disability, the 
district may proceed with the suspension or expulsion by observing the due process 
requirements discussed above and, if the student has and IEP must, if appropriate, conduct a 
functional behavioral assessment and develop a behavior intervention plan for the student.

3. Before suspending or expelling a student with a disability for more than 10 cumulative days in a school 
year, district administration must determine whether the student’s removals from school constitute a 
pattern. If the district determines that the removals constitute a pattern, the district will, within 10 school 
days of a decision convene a manifestation determination review team meeting, which must include the 
parent/guardian and relevant members of the student’s IEP team, to determine whether the student’s 
conduct was a manifestation of his or her disability.

4. If the team concludes that the conduct was a manifestation of the student’s disability, the district may 
not continue the suspension or expulsion. For a student with an IEP, if the team finds the conduct to be 
a manifestation of the student’s disability, the district must either: (1) conduct a functional behavioral 
assessment (unless one was previously conducted) and implement a behavior intervention plan or (2) if 
a behavior intervention plan was already developed, review and modify the behavior intervention plan 
to address the conduct at issue.
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5. If the team concludes that the conduct was a manifestation of the student’s disability, the student must 
be returned to the placement from which the student was removed unless the parent and the district 
agree to change the placement or unless the student may be placed in a 45-school day interim 
alternative educational setting (explained below).

6. If the team concludes that the conduct was not a manifestation of the student’s disability, the district 
may proceed with the suspension or expulsion by observing the due process requirements discussed 
above and, if the student has and IEP must, if appropriate, conduct a functional behavioral assessment 
and develop a behavior intervention plan for the student.

7. District administrators may remove a student with a disability who engages in any of the following 
conduct to an interim alternative educational setting for not more than 45 school days, even if the 
conduct is a manifestation of the student’s disability:

a. Carrying a weapon to or possessing a weapon at school, on school premises, or to or at a 
school function;

b. Knowingly possessing or using illegal drugs, or selling or soliciting the sale of a controlled 
substance, while at school, on school premises, or at a school function; or

c. Inflicting serious bodily injury upon another person while at school, on school premises, or at a 
school function.

8. For purposes of this section of the policy only, a “weapon” means a device, instrument, material, or 
substance, animate or inanimate, which is used for, or is readily capable of, causing death or serious 
bodily injury. A “weapon” does not include a pocket knife with a blade of less than 2½ inches in length. 
No student may be removed to an interim alternative educational setting without first receiving the due 
process rights afforded under this board policy.

9. Within 10 school days of a decision to place a student in an interim alternative educational setting, 
district administration must convene a manifestation determination review team meeting, which must 
include the parent/guardian and relevant members of the student’s IEP team, to determine whether the 
student’s conduct was a manifestation of his or her disability.

a. If the student has an IEP and the team concludes that the conduct was a manifestation of the 
student’s disability, the district must either conduct a functional behavioral assessment (unless 
one was previously conducted) and implement a behavior intervention plan; or) if a behavior 
intervention plan was already developed, review and modify the behavior intervention plan to 
address the conduct at issue.

b. If the student has an IEP and the team concludes that the conduct was not a manifestation of 
the student’s disability, the district must, if appropriate, conduct a functional behavioral 
assessment and develop a behavior intervention plan for the student.

10. The district reserves its right to remove a dangerous student from school to the maximum extent 
permitted by law. The board directs administration to follow all state and federal laws governing the 
removal of dangerous students with disabilities.

11. If a student who is eligible for services under the Individuals with Disabilities Education Act is expelled 
or suspended for more than 10 school days during a school year or placed in a 45-school day interim 
alternative educational setting, administrators must ensure that the student continues to receive 
programs and services, although in a setting other than the regular school setting, that are sufficient to 
enable the student to participate in the general education curriculum and to progress toward meeting 
the goals contained in the student’s IEP.
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12. A student who is not currently identified as a student with a disability is entitled to the rights and 
procedures provided to students with disabilities if the district had knowledge that the student was a 
student with a disability before the misconduct occurred. The district will be deemed to have knowledge 
that a student was a student with a disability only if:

a. The student’s parent/guardian expressed concern in writing to a district administrator that the 
student needed special education or related services,

b. the student’s parent/guardian requested a special education evaluation, or
c. the student’s teacher or other personnel expressed specific concerns about a pattern of 

behavior demonstrated by the student to the district’s special education director or to other 
supervisory personnel. 

13. The district will, however, be deemed to not have had knowledge that the student was a student with a 
disability if:

a. the student’s parent/guardian refused to allow the district to evaluate the student;
b. the student’s parent/guardian refused special education for the student; or
c. the student was previously evaluated and determined not to be a student with a disability.

This policy does not provide a comprehensive description of the disciplinary rights and procedures due to 
students with disabilities. The board directs administration to ensure that all other rights of students with 
disabilities are protected and all procedures applicable to students with disabilities are followed as required by 
the Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act, state law, Board policy.

Legal Reference:
MCL 380.11a; MCL 380.1308; MCL 380.1309; MCL 380.1310;
MCL 380.1310a; MCL 380.1310c; MCL 380.1310d; MCL 380.1311; MCL 380.1311a; MCL 380.1313;
Gun Free Schools Act, 20 U.S.C. §7151;  18 U.S.C. §921;  
Individuals with Disabilities Education Act, 20 U.S.C. §1401 et seq.;  
Rehabilitation Act of 1973, 29 U.S.C. §§705, 794-794b.
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OKEMOS PUBLIC SCHOOLS  
MISSION STATEMENT 

 
Together...Educating with Excellence, Inspiring 

Each Learner for Life. 
 

OKEMOS HIGH SCHOOL 
MISSION STATEMENT 

 

The mission of Okemos High School is to 
educate all students in a supportive, 

challenging, and structured environment to 
become life-long learners whose performance is 
a credit to themselves and a benefit to society. 

 

 

 
The information in this handbook is intended to serve as a guideline for students and parents/guardians and should not be considered 
all-inclusive. 

 

 

 

INTRODUCTION 



 
6 

This handbook is intended to provide guidance and general information to students and parents/guardians.  It is not 
intended to be all inclusive and is subject to interpretation by the administration and the Board of Education.  The 
handbook may be amended at the sole discretion of the administration and the Board of Education. 
 
More detailed Board of Education policies are available online or at the Superintendent’s office. 
 
Citizenship 
During the 2003 school year, the Okemos High School students collaborated to develop the following statement: 

 
We, the citizens of OHS, behave honorably.  We respect all people, facilities and rules.  We strive to be 
responsible, honest and positive.  We have school pride and willingly participate in our school and community. 

One of the major purposes of an attendance policy and a student code of conduct is to assist the student in the 
development of the qualities of responsibility and respect for the rights of others.  It is hoped that students will view the 
regulations as a necessary and desirable means by which the school provides each student with the most favorable 
atmosphere for learning.  Reasonable expectations of student behavior in school complement those of the home and 
society. 

Non-Discrimination 
It is the policy of the Okemos Public Schools not to discriminate on the basis of sex, religion, national origin, disability or 
race in its educational programs, activities or employment policies as required by Title IX and Title IV of the 1972 
Education Amendments.  Inquiries regarding compliance with Title IX and Title IV may be directed to: 

 
Mr. Mario Martinez 

Director of Human Resources 
4406 N. Okemos Road 

Okemos, Michigan 48864 
(Telephone: 706-5010) 

 
or 

 
Director of the Office for Civil Rights 

Department of Education 
Washington, D.C. 

GENERAL INFORMATION 
 
SCHOOL HOURS & SCHEDULE 
The safety of our students is of vital importance to the Okemos High School faculty and staff.  Supervision is a key 
component of ensuring safety of all students. 
 
Arrival and Departure from School:  
Students who remain on school grounds after regular school hours (7:15 am – 3:00 pm) must be in areas supervised by 
school personnel.  Areas where supervision may take place include, but are not limited to:  participation in athletics, 
conferencing with a teacher in the teacher’s room, or being pre-registered to participate in an adult supervised after-
school program.   Students, if you are not with a coach, advisor, or other adult after school, you must exit the building 
by 3:00 pm. It is your family’s responsibility to coordinate timely transportation. Safety is paramount, and we cannot 
allow students to be unsupervised after 3pm. 
Additionally, students are expected to leave school premises after any school-sponsored event (athletic events, dances, 
etc) in a timely manner.  
 
Arrival after 8:00  7:45  a.m.: 
Exterior doors (including the gym lobby and doors next to the band room) will be locked at 7:45 a.m. with the exception 
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of the main entrance doors.  Students who arrive at school grounds after 7:45 a.m. should park in the student lot and 
walk to the main office-monitored entrance doors located off the visitor lot. 
 
VISITORS/VOLUNTEERS: 
All visitors to the school during school day operational hours must follow the visitor management process established 
by the district. Failure to comply with such processes will hinder the safety and security of students, staff, and the 
building.  

● Name and Reason: At the main entrance, each visitor will ring the video doorbell and will be asked for their 
name and reason for visiting before entering the vestibule.  

● One at a time: Each visitor must individually be verified through the video doorbell before entering the 
vestibule. After verification, we ask that visitors do not hold the door open for anyone behind them. Each 
person should be verified before entering. 

● Office check in: Visitors will be checked in through the main office and may be required to present photo 
identification. They must sign in and obtain a visitor’s pass prior to entering the school.  

● Visitors pass: All visitors must wear and be identified by a visitor’s pass while in the building. 
● Office check out: Before leaving the building, visitors must return the visitor’s pass and check out with the 

office.  
● Item drop off: If a visitor needs to drop off items for a student (lunch, homework, device, etc.), they can label 

and deposit those at that school’s designated location. Visitors will not need to enter the building to drop off 
items. 

● Student pick up: If a visitor plans to pick up a student during the school day or before the end of the day, 
please notify the school prior to dismissal. If you are picking up from an elementary school, call the main 
office. At the middle schools and high school, contact the registrar or attendance office. 

See Board policy 3105 Visitors and Volunteers 

Early Release Days:  
Students must exit and be off of school grounds by 1:00 p.m. There will be no supervision due to staff participation in 
professional development activities. Students may only be in the building if accompanied by a coach or parent/guardian. 
 
Building Hours: 
The school office is open from 7:00 a.m. until 3:00 p.m. The school building opens at 7:15 a.m.  All silo doors and west 
side entrances are locked at 7:45 a.m. on school days.  The counseling office is open from 7:00 a.m. until 3:30 p.m. 
 
Daily Schedule 

PERIOD START END 
1 7:45 8:43 
2 8:50 9:48 
3 9:55 10:53 

A LUNCH 
 

4 

10:53 
 

11:28 

11:28 
 

12:26 
4 ALL IN CLASS 11:28 11:58 

4 
 

B LUNCH 

11:00 
 

11:58 

11:58 
 

12:26 
5 12:33 1:30 
6 1:37 2:35 

 
FLEX 
FLEX is an academic enhancement period of 50 minutes between second and third hours on Thursdays of most school 

https://docs.google.com/document/d/1Iu2Tf2uF6dpmGvgNZiXosqHcU-13MG60/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
Allison Cironi
All doors are locked when the school day starts.  The remaining language is redundant and/or unnecessary.

Allison Cironi
Added for security purposes; from Katie Diehl

Allison Cironi
No Longer have PLC Days

Allison Cironi
unnecessary
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weeks.  FLEX provides students with additional access to their teachers for extra assistance, to make up missed 
work/tests, pursue quiet study, or sign up for special focus rooms (e.g. writing lab, computer lab, music practice).  
Students are required to attend and be academically engaged in FLEX. 

 
FLEX Schedule 

PERIOD START END 
1 7:45 8:32 
2 8:39 9:26 

FLEX 9:33 10:31 
3 10:38 11:25 

A LUNCH 
 

4 

11:25 
 

11:57 

11:50 
 

12:45 
4 ALL IN CLASS 11:57 12:20 

4 
 

B LUNCH 

11:32 
 

12:20 

12:20 
 

12:45 
5 12:52 1:40 
6 1:47 2:35 

 
Early Release Schedule 
The required professional development time for our teachers has been restructured into two-hour blocks.  This 
restructuring of time allows our teachers to meet in “professional learning communities” (PLC) to focus on improving 
teaching quality contributing to student learning. For safety and supervision reasons, students must not be in the 
building before or after these hours unless accompanied by a coach or parent/ guardian. 

 
PERIOD START END 

   
1 7:45 8:22 
2 8:29 9:06 
3 9:13 9:50 
4 9:57 10:34 

A Lunch 
 

5 

10:34 
 

11:11 

11:04 
 

11:51 
5 
 

B Lunch 

10:41 
 

11:21 

11:21 
 

11:51 
6 11:58 12:35 

 
 
Please access the district website for an updated list of Early Release dates for the 2022-2023 school year.   
      
Unexpected School Closing or Dismissal 
Severe inclement weather can cause an unexpected closing or dismissal of school. In such cases, parents/guardians will 
be informed by an Alert Now phone call and an announcement on local radio and television stations, including the 
Okemos Schools Channel and the Okemos Public School’s website, (www.okemosk12.net).  Severe inclement weather, 
causing school to be dismissed or canceled, will automatically cancel all scheduled school activities, including athletic 
practice, games, special events, club meetings, dances, etc.  If a snow day occurs on the day when a final exam is 
scheduled, the exam will be held on the next school day.  All other final exams will follow in their scheduled order. 

Allison Cironi
The labs no longer exist.

Allison Cironi
Early Release Days no longer exist

Daniel Kemsley
unnecessary and systems change
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 If you are receiving a school issued message from BrightArrow, please be aware that the message will start as soon 
as you say "hello".  Should the system detect any background noise during the call session, it will pause and restart 
from the beginning. To prevent this from happening, you can put your phone on mute or cover the microphone. At any 
time, you can restart the message by pressing the Star key. 
 
COMMUNICATIONS 
 
Student Education Records 
Notice of Rights 
 
The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians, students over eighteen years of age 
(“eligible students”), and parents/guardians of dependent students certain rights with respect to education records. 

 
Those rights include the following: 
 

1. Right to Inspect:  A parent or eligible student has the right to inspect and review the student’s education records 
maintained by the district within forty-five days of the district’s receipt of a   written request for access.  A 
parent or eligible student should submit to the school principal a written request that clearly identifies the 
record(s) the student wishes to inspect. The principal will make arrangements for access and notify the parent or 
eligible student, in writing, of the time and place where the student’s records may be inspected. A parent 
requesting copies of his or her student’s records shall be required to reimburse the school district for the costs 
incurred in granting the request. Reimbursement shall be limited to actual mailing costs, cost of copying at 25 
cents per page, and the cost of labor. In calculating the cost of labor incurred in duplication and mailing, the 
school district will not charge more than the hourly wage of the lowest paid school district employee capable of 
retrieving the information. A requestor will not be charged when the cost is less than $20. 

 
2. Right to Request Amendment:  A parent or eligible student has the right to request the amendment of the 

student’s education record(s) that are believed to be inaccurate or misleading. 
 
A parent or eligible student may submit a written request for amendment to the school principal.  This request 
should clearly identify the part of the record that the parent or eligible student wants changed and specify why 

it 
is inaccurate or misleading. 

 
If the record is not amended as requested, the district shall notify the parent or eligible student of the decision 

in 
writing and shall advise of the student’s right to a hearing on the request for amendment. Additional 

information 
on the hearing procedures will be provided to the parent or eligible student when notified of the right to a 
hearing. 

 
3. Right to Consent to Disclosure:  A parent or eligible student has the right to consent to disclosures of personally 

identifiable information contained in the student’s education record, except to the extent that FERPA authorizes 
disclosure without consent. 

 
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate 
educational interests.  A school official is a person employed by the district in an administrative, supervisory, 
academic or research, or support staff position, including law enforcement unit personnel and health staff; a 
person or company with whom the district has contracted to perform a special task, such as an attorney, 

Allison Cironi
Added per Supt. Hood
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auditor, 
medical consultant or therapist; a person serving on the school board; or a parent or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school official in 
performing the school official’s tasks.  A school official has a legitimate educational interest if the student needs 
to review an education record to fulfill professional responsibilities. 

 
Upon request, the district discloses education records without consent to officials of other schools in which 
students seek or intend to enroll.  Disclosure without consent may be made in case of emergency as determined 
by the district or to report crimes occurring at school or involving the school or its personnel. 
 

4. Right to Complain:  A parent or eligible student has the right to file a timely complaint with the U.S. Department 
of Education concerning alleged failures by the district to comply with FERPA requirements.  Complaints should 
be directed to: 

 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. 

Washington, DC  20202-4605 
 
Directory Information 
Under FERPA, the district is authorized to designate certain personally identifiable information contained in education 
records as “directory” information and to disclose such information without prior consent unless a parent or eligible 
student objects to such disclosure. 

Directory information includes:  student’s name, parent or guardian, address, telephone number, date of birth, class 
designation, dates of attendance, extra-curricular activities, achievement awards or honors, weight and height of 
members of athletic teams, photographs, videos or recordings of performances or events and school or school district 
previously attended.  Public performances and sporting events may be televised on the district’s cable channel and 
cannot be altered to prevent display of a student’s identity. 

Unless a parent or eligible student advises the district in writing within fourteen days of receipt of this notice that they 
do not want some or all of this designated directory information released, school officials may release this information 
without prior consent. 

Written objections to the release of directory information should be submitted to: 

Dr. Daniel Kemsley, Principal 
Okemos High School 

2800 Jolly Road 
Okemos, Michigan 48864 

  
Military Recruiting Representatives 
High school students and their parents/guardians may prevent disclosure of a student’s name, address, and telephone 
number to military recruiting representatives (who can only use that information to provide information to students 
concerning educational and career opportunities available in the U.S. Armed Forces or service academies) by submitting 
a signed written request to that effect to: 

Dr. Daniel Kemsley, Principal 
Okemos High School 

2800 Jolly Road 
Okemos, Michigan 48864 

Telephones 
Public telephones are located in the main office.  These phones are to be used for after school activities or for important 
personal calls during the school day.  School office phones are to be used for school business only.  
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Identification 
Students and all other persons, on request, must identify themselves to school authorities in the school building, on 
school grounds, or at school-sponsored events. 
 
LOCKERS 
Lockers are issued through the attendance office.  Questions or problems relating to lockers should be directed to the 
main office staff.  The school is not responsible for any items stored in a locker.  If a student's locker or lock is damaged 
and the student is found culpable, the student will be charged.  Lockers are held jointly by the school and the student.  
The school reserves the right to inspect a locker anytime and locker privileges can be revoked for abuse of the locker. 
Students may not manipulate the locking mechanism of their lockers for the locker to remain unlocked. Please see 
Board Policy 5102.   
 
TRANSPORTATION 
 
Bus Policy 
Students are expected to conduct themselves in a responsible manner and are subject to the Code of Conduct while 
getting on, off, at the bus stop, and riding the bus. 
 
Bus drivers handle routine discipline problems.  If there is continual misconduct by a student after the driver has 
attempted to resolve the problem, the driver will complete a Bus Misconduct Notice.  Copies will be forwarded to the 
parents/guardians, the administration, the student and the transportation office.  The parent(s) will sign and return the 
notice to the bus driver the next day. 
 
If the problem continues, the driver will again fill out a Bus Misconduct Notice and contact with the building 
administrator.  The administrator shall meet with the parents/guardians and the student and take appropriate action 
which may include a warning, a conference with the parent(s) and/or the bus driver, and/or removal from the bus for a 
period of time. 
 
In cases of a severe act of misconduct, a student may be suspended from the bus. The building administrator will be 
notified and a conference scheduled with the administrator, driver, a parent and student as soon as possible. 
 
Appropriate discipline shall be instituted including after school detention or suspension from school.  Students may also 
be subject to school discipline, including suspensions and expulsions. 
Students are encouraged to walk down the side of the street or on the sidewalks to and from the bus stop. 

 
Student Vehicles 
All student vehicles must be registered at the high school main office.  Registration will include name, address, phone 
number, make and year of car, and license plate number.  Other pertinent information may be requested at the time of 
registration. 

 
A parking sticker will be issued for each vehicle and the sticker must be displayed in the rear window  front windshield 
on the driver’s side.  There is no fee to attain a parking pass. 
 
ALL VEHICLES MUST BEAR A PARKING STICKER BY THE END OF THE SEVENTH FULL SCHOOL DAY AFTER THE SCHOOL 
YEAR BEGINS. 
 
Bicycles 
All bikes are to be parked and locked in the bike racks during the school day. No bikes are to be parked inside the school 
buildings under any circumstances. 
 

https://docs.google.com/document/d/1lgjDYIMeHoUyC3PjYxFITgL4M9PzPl6A/edit?rtpof=true&sd=true
Allison Cironi
This is an issue that was causing damage to numerous lockers.  Wanted specific language to address. Board Policy is also linked for convenience.

Joseph Schmidt
modern window tinting makes the passes difficult to see, but a windshield is not allowed to be tinted
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MISCELLANEOUS 
 
BEHAVIORAL THREAT ASSESSMENT 
Behavioral Threat Assessment is recognized as the standard of best practice for preventing targeted violence in 
schools. Behavioral Threat Assessment is a systematic process and methodology to: 

1. Identify threats and recognize other forms of concerning behavior and communications. 
2. Assess the seriousness and potential for violence. 
3. Manage, mitigate, and prevent violence and other adverse outcomes. 

Okemos Public Schools are committed to identifying, assessing, and managing individuals who may pose a threat as 
set forth by the National Threat Assessment Center (NTAC), United States Secret Service publication, Enhancing School 
Safety Using a Threat Assessment Model: An Operational Guide for Preventing Targeted School Violence.  
Okemos Public Schools trained Threat Assessment teams are established in all schools and respond to reports of 
threats, concerning behaviors and/or communications by gathering information, investigating the facts and 
circumstances, and assessing the potential seriousness and imminence of risk for violence or physical harm to self or 
others. 
  
The Behavioral Threat Assessment process will follow policy established by the Board. See 5714.01 - Behavioral Threat 
Assessment . Additional information about the Okemos Behavioral Threat Assessment program and operations may 
be found on the Okemos website. 
 
Fire Drills, Disaster (Tornado) Drills, Lockdown Drills 
Fire, disaster, and lockdown drills instruction will be specific to each area in the building.  Teachers and administration 
will review with students the evacuation routes, shelter areas, and lockdown procedures for specific classrooms at the 
beginning of the year as outlined in board policy 3402 Drills, Plans, and Reports. 
 

AED Program and MI HEARTSafe Compliance 
Our school district is dedicated to the health and safety of our students, staff, and visitors. In accordance with the 
Michigan Schools Cardiac Emergency Response (CERP) laws and MI HEARTSafe recommendations, we have 
established a comprehensive AED (Automated External Defibrillator) program. This includes the strategic placement 
of AEDs throughout our facilities to ensure quick and efficient response in the event of a cardiac emergency. AEDs 
signs are clearly displayed above each machine and labeled on building maps for quick reference to include fire exits 
and shelter areas.  

Our compliance to these guidelines emphasizes our commitment to providing a safe environment for everyone in our 
schools. We regularly train our staff in the use of AEDs and conduct emergency drills to maintain a state of readiness. 
This proactive approach ensures that we are prepared to handle cardiac incidents effectively, safeguarding the well-
being of our school community. 

AED Locations 
Our school has five stationary AEDs and three mobile AEDs to ensure quick access in case of an emergency. 
Stationary AED Locations: 

1. Gym Area: Outside the pool. 
2. Main Hallway: Outside the band room, past the storage closet. 
3. Attendance Office: Nearby in the main hallway. 
4. Intersection of C & D Halls: By the boys' bathroom. 
5. Second Floor: Outside the Kiva/Library, across from room four. 

https://docs.google.com/document/d/1ww4VqLnDRf_AqnbyvbjYJzAuj68LExo7/edit
https://docs.google.com/document/d/1ww4VqLnDRf_AqnbyvbjYJzAuj68LExo7/edit
https://docs.google.com/document/d/1VyGvVk2JCY8MGNKKIIUqjukSnqf8kgaH/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
Allison Cironi
Added per Katie Diehl

Allison Cironi
Additions made at the direction of Katie Diehl

Allison Cironi
Added from the Health Team
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Mobile AED Locations: 
1. Athletic Trainer's Office: Available during school hours and taken to practices and events afterward. 
2. Field House: Located in the home locker room during the athletic season and stored in the main building 

during the off-season. 
3. Baseball Storage Closet: Available during the baseball season and stored in the main building during the off-

season. 

All AEDs are inspected monthly by an external company to ensure they are functioning properly. 

Managing Communicable Diseases 
Our school district follows the guidelines provided by the Michigan Department of Education (MDE) and the Michigan Department 
of Health and Human Services (MDHHS) for managing communicable diseases in schools. These recommendations help us ensure 
a safe and healthy environment for all students, staff, and visitors. Please see the following linked policies for further information.   

Communicable Diseases 
Immunizations and Communicable Diseases 
Student Illness and Injury 

 
Medication 
An authorization for administration of medication may be obtained and must be returned to the main office where it is 
necessary for prescription and non-prescription medication to be administered during school hours.  All needles used for 
injections must be deposited in the red sharps container, located in the attendance office.  For further information, 
please see Board Policy 5703.  
 
The medication is kept in the clinic and is administered to students by the attendance secretaries.The following are 
requirements for the school to administer medications to students: 
 

1. All first-time doses must be given by parents/guardians. 
 

2. Administration of over the counter medications (OTC) require a doctor’s signature on the non-prescription 
medication form. 

 
3. Changes in administration from the original prescription will require a new label received from a pharmacy.  

Staff cannot accept verbal orders from parents/guardians that request changes to the original prescription.   
 

4. The school will not stock OTC medications including antiseptic sprays, or any topical medications.  
 

5. All students that self-carry or have EPI-Pens in the office must have a medical action plan on file with parents 
and physician’s signature. Therefore, students will need to schedule an appointment with their physician before 
school begins. 

 
6. When new medications are received in the office they should be counted with parents. Controlled medications 

must be counted with parents and both parties should sign the appropriate form to confirm the count.   
 
SELF-POSSESSED/SELF-ADMINISTERED MEDICATION 
 
Definitions: Medication refers to both prescription and non- prescription medication and includes those taken by mouth, 
by inhaler, injected (EPI-PEN), eye or nose drops, or applied to the skin. 
 
Self-possession means that under the direction of the student’s physician, the student may carry medication on the 
student’s person to allow for immediate and self-determined administration. 
 

https://docs.google.com/document/d/1wM72rBpMuKfTRneMexSE2Zczu9sLTz1v/edit
https://docs.google.com/document/d/1VjrJ_djsBXf7QTuof-UL9m4y86EF_YKO/edit
https://docs.google.com/document/d/1nspd2eIA7-uU78GAZJUGH4OLDT_niHJb/edit
https://docs.google.com/document/d/1ZrrPJQAdAZNn-6FCX0ejuEcGvOERO0Et/edit
Allison Cironi
This has been updated from operations with correct numbers/locations.

Allison Cironi
Information provided by the health team.

Allison Cironi
Link to new policy added.

Allison Cironi
No longer needed.  Board policy linked above will cover.
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Self-administration means that the student is able to consume or apply prescription and non-prescription medication in 
the manner directed by the physician without additional assistance or direction. Please see Board Policy 5703 for 
further information and documentation that needs to be provided.   
 
Accidents – (Students) 
If a student is injured in a classroom, the supervising teacher must immediately notify the main office and seek 
assistance.  A student injured during the school day must be brought to the main office, if it is practical to do so. In all 
cases, the attendance office must be notified immediately and emergency help/paramedics may be sought if necessary 
and parents/guardians notified. Please see Board Policy 3403.   
 
Lost and Found 
Lost and found articles are kept in the main office on the first floor.  All found articles, including books, should be turned 
in to the main office at once. 
 
Work Permits 
Students work permits are available in the main office.  Before the permit is issued, an "Offer of Employment" signed by 
an employer must be presented to the main office.  Students must present proof of age before obtaining their permit. 
 
Cafeteria and Food 
The cafeteria is open during student assigned lunch periods. Lunch must be eaten in the cafeteria or in the designated 
areas on the school grounds.  The library is not available to students during their lunch hour unless an academic reason 
exists.  
 
There should be no eating or drinking from pop bottles, cans and coffee mugs in the halls or classrooms at any time.  
Water in clear plastic bottles is permissible.  Food refuse must be disposed of in the nearest receptacle. 
 
Students are responsible for cleaning up papers, bags, trays and leftovers and depositing them in the waste containers 
provided in the cafeteria after finishing lunch. 
 
Library Media Center 
Library Rules and Policies: 

● Behavior in the Library 
o Everyone is expected to be courteous and to respect their fellow students, the school staff, the library 

facility, its furnishings and the library materials. 
o Ask for a library hall pass to use the restroom or water fountain. 
o No food, candy or drink 

● Circulation 
o Books are checked out for two weeks and may be renewed.  There are no overdue fines.  We ask that 

books are returned in a timely manner, so that others might read them.   
o Damaged or lost items must be paid for. 
o If a book or any other library item is not available because it's already checked-out, see the library staff. 

The item can be placed on reserve. When the item becomes available, it'll be held for you and you'll be 
notified. 

● Print responsibly! Know the number of pages you are printing before printing. Report printing problems 
immediately. 

CLASSES 
 
Scheduling 
The school year consists of two semesters.  Each semester is divided into two terms (marking periods). Course 
registration takes place in the early spring for the following year. 

https://docs.google.com/document/d/1ZrrPJQAdAZNn-6FCX0ejuEcGvOERO0Et/edit
Allison Cironi
Added with updated policy and link

Allison Cironi
Linking in policy.
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One-half credit is earned by the satisfactory completion of a semester's work in a course which meets daily for one 
period. The Okemos High School Guide to Curriculum lists all course descriptions and are available to students prior to 
registration. 
 
SCHEDULE CHANGE REQUESTS 
 
SEMESTER ONE schedule changes are limited to the following and must be completed within the first ten school days: 

1. Student needs a specific course to meet graduation requirements 
2. Student failed a course and therefore no longer meets a requirement for a course currently on their schedule 
3. Student does not have a full schedule 
4. Student has a course on their schedule for which they have already earned credit 
5. Student has a documented medical need that warrants a schedule change  
6. Student was accepted into a specialized program which must be added to their schedule (e.g.  Dual 

Enrollment, Wilson Talent Center or Tech Education Equivalent, Yearbook, Journalism) 
7. Student is approved for a Reduced Schedule 

 
Requests for first semester schedule changes must be received in the Counseling Office during the first ten school days 
of the semester. Changes to schedules after the ten school days of a semester may be considered for unique student 
circumstances. Academic level changes (e.g. Honors Algebra 2 to Algebra 2) that are initiated by a teacher, counselor 
or administrator may be made until the end of the 1st quarter. 
 
SECOND SEMESTER schedule change requests must be received in the Counseling Office any time during the first 
semester, prior to the end of the last day of the first semester. The following criteria will be considered for a schedule 
change: 

1. Student needs a specific course to meet graduation requirements 
2. Student failed a course and therefore no longer meets a requirement for a course currently on their schedule 
3. Student does not have a full schedule 
4. Student has a course on their schedule for which they have already earned credit 
5. Student has a documented medical need that warrants a schedule change 
6. Student was accepted into a specialized program which must be added to their schedule (e.g.  Dual 

Enrollment, Wilson Talent Center or Tech Education Equivalent) 
7. Student is approved for a Reduced Schedule 
8. Student seeks to exchange a second semester elective course for another elective course in the same hour   
9. Student seeks to enroll in the second semester of a year long class online 

 
Changes to schedules after the first day of the second semester may be considered for unique student circumstances. 
Academic level changes (e.g. Honors Algebra 2 to Algebra 2) that are initiated by a teacher, counselor or 
administrator may be made until the end of the 3rd quarter. 
 
 
Drop/Add Policy 
DROPS AND ADDS IN THE SUMMER 
Students may drop and add classes for both semesters according to the summer drop and add procedure, which is 
outlined in a letter sent home to students and parents/guardians in early June and posted on the OHS website (Back to 
School folder).  Drops and adds will be considered according to the following guidelines: 

Daniel Kemsley
this is our schedule change policy

Daniel Kemsley
all of this is replaced with the new policy above
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1. Physical inability to take a class due to accident or illness is reasonable cause for a schedule change. 
 
2. Special education caseload students may change their schedules in consultation with their  
 counselors and resource teachers. 
 
3. Any student whose schedule reflects an obvious error may change the schedule. 
 
4. A change in a student's academic standing as a result of classes taken over the summer may cause a schedule 

change.  A lack of a prerequisite for a course may cause a schedule change, as well. 
 
5. Some drops and adds may be considered to accommodate other requests to alter schedules.  However, the 

ability to honor such requests will be limited, based on an effort to balance classes and balance teachers' overall 
assigned student loads to create an optimal learning environment. 

 
6. The disparity in class size between the same course offered the same hour at the high school cannot exceed four 

(4) students. 
 
 NOTE:  In attempting to change a student’s schedule, in response to a student request, a disparity that exceeds 

four (4) students between two sections of the same course in another class hour cannot be created. 
 
DROPS AND ADDS AFTER THE SCHOOL YEAR HAS BEGUN 
No classes will be added to a student’s schedule for either semester once the school year has begun, except: 
 

1. For credit to be earned in co-op, work experience, Links, or Independent Study, or for students seeking a 
Reduced Schedule when this is done within the first twenty (20) days of either semester. 

 
2.    Requests for schedule changes in cases involving inappropriate placement of a student in an  

academic area may occur in the first two weeks of school. Any academic level changes after the first two weeks 
will be effective at the beginning of the second quarter.  Emergency situations, and exceptional cases, will be 
considered by administration on an individual basis throughout the semester. 
 

 
NOTE: In order to maintain continuous athletic eligibility, a student is required to be enrolled in, and successfully 
complete four credit-bearing courses each semester. 
 
Advanced Placement Policy 
 
All application forms for admission to an AP course shall bear the following statement to be signed by both the student 
and the parent/guardian.  No student shall be considered an applicant for an AP course until this statement has been 
signed and submitted to the AP teacher. 
 
Okemos High School offers the Advanced Placement Program of studies for talented students who are capable of doing 
college level work.  There is an application/ selection process for admission to each Advanced Placement course.  
Students who take Advanced Placement courses are required to take the Advanced Placement Examination in that area 
which is given annually in May.  The Advanced Placement exam is an integral part of the Advanced Placement course, 
and the content of the exam shapes the framework of the course.  Students taking Advanced Placement courses are 
making a commitment to excellence, and the Advanced Placement Examination provides both a unity of purpose and 
the measure of integrity of the course experience.  Fairness to all (the others in the class, the teacher, and the colleges 
seeing AP on a transcript) decrees that all students complete the requirements of the Advanced Placement course by 
taking the Advanced Placement Examination.   

Allison Cironi
Removed.  Covered above with the new policy.

Daniel Kemsley
antiquated/unnecessary

Daniel Kemsley
unnecessary
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There is an Advanced Placement Examination fee that the student must pay.  However, there is a fee reduction provision 
for any student who may have difficulty paying it.  If a student has difficulty paying the fee, the AP Coordinator should be 
contacted and arrangements to discuss fee reduction will be made.  
 
On occasion, OHS will administer AP exams to students who do not attend Okemos Public Schools, with the advice and 
consent of the AP coordinator. 
 
OHS will administer AP exams to the following: 

A. An OHS student who is enrolled in one or more AP courses offered at OHS: 
1) The student must have applied by the early February deadline and must have been selected for 

enrollment for the following school year. 
2) The AP course and any related fees must have been paid in full by the stated deadline. 
3) The student must be committed to taking the AP exam(s) in May. 

       B.   An OHS student who is NOT enrolled in one or more AP courses offered at OHS but who desires to take AP 
              exam(s) given in May for one of these AP(s): 

1) The student must register for the AP exam(s) before the tests are ordered (typically in October) that 
he/she wishes to take an AP exam for an AP course currently offered at OHS but in which the student is 
not enrolled. 

2) The student who anticipates taking an AP exam is responsible for his/her own preparation materials 
independent of Okemos High School. 

3) In the case(s) of preparation through an online program and/or colleges, support will not include 
teacher oversight. 

4) The student must pay to the OHS AP coordinator, the AP test and any related fee(s) before the tests are 
ordered (typically in late October). 

5) The student must be committed to taking the AP exam(s) in May or pay penalties charged by ETS 
(Educational Testing Service) for failure to take the exam. 

       C.   An OHS student who desires to take the AP exam(s) in AP courses not currently offered in the curriculum at OHS: 
● The student must register for the exam during AP exam registration in the fall. 
● The student who anticipates taking an AP exam is responsible for his/her own preparation materials 

independent of Okemos High School. 
● In the case(s) of preparation through an online program and/or colleges, support will not include 

teacher oversight. 
● The student must pay to the OHS AP coordinator, the AP test and any related fee(s) by the posted 

deadline (typically early November). 
● The student must be committed to taking the AP exam(s) in May or will pay penalties charged by ETS 

(Educational Testing Service) for failure to take an exam. 
 
Reduced Schedule 
Reduced Schedule is the provision of the school program that permits students to either begin their school day later 
than first period or terminate their school day before the end of sixth period. 
 
Although Michigan law requires students to attend 1,098 hours of instruction in the school year (hours could be changed 
by the State of Michigan after publication of this handbook), students in good credit standing may request a reduced 
schedule and waive the State of Michigan requirement based on their ability to provide evidence that their educational 
needs are best served by a reduced schedule.  Permission of parents/guardians and the school administration is required 
for a reduced schedule. 
 
Once students have been approved for a full or reduced schedule, they must remain on that schedule for the balance of 
the semester.  
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A student may not leave campus during the school day and return for classes.  Therefore, a student on a reduced 
schedule must have classes scheduled consecutively in the school day and may only have a reduced hour during 1st or 
6th period. 

 
GRADUATION 

1. In most cases, students should stay in school the full four years and take enrichment courses to fill out their programs.  
If the student and parents/guardians have a strong desire for graduation in less than four years, then the student, 
parents/guardians and counselor must confer on the matter.  Early Graduation Intent Forms are available in the 
Counselor's Office. 

2. A student who needs only one-half credit or more needed for graduation, will be expected to take a full load while in 
attendance.  This "full load" will consist of a minimum of six classes or five class hours and an approved reduced 
schedule. 

3. Participation in commencement shall be optional if the student has met all graduation requirements. 
4.   Students with an IEP who have met all of the graduation requirements but have not met their post-secondary 

transition goals may participate in the commencement exercises. However, the student will not be issued a diploma or 
be coded as a graduate until the post-secondary transition goals have been met.      

5.  Students who are on the Certificate of Completion track may participate in the commencement exercises on time 
while enrolled at Okemos High School. Participation will be made at the discretion of the student’s IEP team and in 
collaboration with the student’s parents/guardians. 

6. Students participating in commencement may decorate their graduation caps and wear school-affiliated medals 
and cords. No other decoration is permitted. 

 
Certificate of Completion 
The board may issue an alternative certificate known as “certificate of completion” for students who do not meet all of 
the requirements of the Michigan Merit Curriculum for a high school diploma. A certificate of completion, however, has 
no legal standing as a substitute for a diploma. Application for a certificate of completion may be made by the student 
and/or by the student’s parents or guardians as outlined in board policy 6156.2 as well as the Okemos High School 
Student-Parent Handbook.  
 
Note: Students who are on the Certificate of Completion track may participate in the commencement exercises one time 
while enrolled at Okemos High School. Participation will be made at the discretion of the student’s IEP team and in 
collaboration with the student’s parents/guardians. 
 
 
Graduation Requirements 
Beginning with the graduating class of 2019, each student is required to be enrolled in a full-time schedule until the 
student reaches a minimum of twenty-two (22) credits to graduate from Okemos High School, of which 18 credits 
(subject to modification in some areas as provided by statute) will be comprised of: 
 

1. Four (4) credits in English, which must include Literature and Composition 9 as well as Literature and 
Composition 10, or their approved alternative. 

2. Four (4) credits in mathematics, which must include: Algebra I, Geometry, Algebra II, and math in the senior 
year. 

3. Three (3) credits in science, which must include:  Physical Science and Biology, along with an additional science 
credit.    

4. Three (3) credits in social studies, which must include:  One (1) credit in U. S. History to include Geography, one 
(1) credit in World History to include Geography, one-half credit (.5) of American Government, and one-half (.5) 
credit of Economics.  

https://www.okemosk12.net/site/handlers/filedownload.ashx?moduleinstanceid=4480&dataid=3794&FileName=6156.2%20Graduation%20Requirements%20Certificate%20of%20Completion.pdf
https://www.okemosk12.net/site/handlers/filedownload.ashx?moduleinstanceid=4480&dataid=3794&FileName=6156.2%20Graduation%20Requirements%20Certificate%20of%20Completion.pdf
Daniel Kemsley
Needed to prevent any political statements, etc.

Allison Cironi
Link added in, will be updated if/when policy is updated.

Allison Cironi
unnecessary
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5. One-half (.5) credit in Skills for Health and Life.  No personal curriculum modifications. 
6. One-half (.5) credit in Foundations of Physical Education. 
7. Two (2) credits in World Language:  may substitute 1 credit for state-approved CTE program or VPAA credit.  
8. One (1) elective credit, (listed in alphabetical order): Career and Technology Education (Business and Computer 

Education, Career Center, Life Management Education, Technology Education) or Fine Arts (Art, Drama, Music).  
One (1) credit in Visual, Performing, or Applied Arts (VPAA). 

 
To achieve the on-line requirement in the Michigan Merit Curriculum, students will be involved in structured learning 
activities that utilize technology with intranet/intranet-based tools and resources as the delivery method for instruction, 
research, assessment and communication.  These activities may include one or more of the following:  WebQuests, 
blogs, wikis, podcasts, videocasts, online research, online field trips, online simulations, educational gaming, electronic 
portfolios, test preparation and career planning tools. 
 
Personal Curriculum Option 
Okemos High School students and parents/legal guardians have the right to request a Personal Curriculum (PC) which 
modifies certain requirements of the Michigan Merit Curriculum as permitted by state law [and as outlined in board 
policy 6156.1 as well as the Okemos High School Guide to Curriculum for Students and Parents and the Okemos High 
School Student-Parent Handbook.]  All requests will be reviewed for eligibility before any modification is executed. 
 
Personal Curriculum Modification Procedure 
Under certain circumstances, such as where a student anticipates great difficulty meeting the Michigan Merit 
Curriculum’s Algebra II requirement, a student seeks to increase the rigor of the Michigan Merit Curriculum in a specific 
subject area, or a student with an active Individualized Educational Plan (IEP) who needs to modify credit requirements 
based on a documented disability, a Personal Curriculum may be pursued.   
 
To initiate a Personal Curriculum:  
 

1. The student must have a complete Educational Development Plan that reflects the need to modify the 
curriculum.  

2. The Personal Curriculum must be requested by a parent, legal guardian, or emancipated student, by the student 
with the permission of the parent or legal guardian, or by a teacher.  

3. The requested modification must be an allowable Personal Curriculum Modification as determined by the 
Michigan Department of Education.  

4. A Personal Curriculum Development team will review the request.  This meeting must include but is not limited 
to the student, the parent/guardian, and the counselor. Students with an active IEP should also include the 
school psychologist when appropriate.* 

5. If agreed upon, a completed Personal Curriculum request will be forwarded to the superintendent or designee 
for signature and approval.  

 
*Note:  A Personal Curriculum Development team must be separate from the IEP team.   
 
Once a Personal Curriculum has been approved by the superintendent or designee, the parent is responsible to monitor 
the student’s progress toward completion of the Personal Curriculum on a quarterly basis.   
 
For the most current information regarding the Michigan Merit Curriculum and the Personal Curriculum Modifications, 
please visit www.michigan.gov/mde. 
 
COURSES 
 
Guided Independent Study 

https://www.okemosk12.net/site/handlers/filedownload.ashx?moduleinstanceid=4480&dataid=3771&FileName=6156.1%20Graduation%20Requirements%20Personal%20Curriculum.pdf
https://www.okemosk12.net/site/handlers/filedownload.ashx?moduleinstanceid=4480&dataid=3771&FileName=6156.1%20Graduation%20Requirements%20Personal%20Curriculum.pdf
http://www.michigan.gov/mde
Allison Cironi
There are many exceptions to the standard credit requirements that involve a PC. We should not be highlighting only one way.

Allison Cironi
This is the most succinct description of the requirement. The MMC doesn't refer to CTE or "Fine Arts."

Allison Cironi
policy linked in

Allison Cironi
Unnecessary
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1. Guided Independent Study is a program reserved for students doing advanced work in a subject in which they 
have a firm foundation.  Freshmen are not eligible for Guided Independent Study. 

2. Guided Independent Study for either semester should be initiated during the registration period. 
3. In addition to completion of the application, the student must obtain a Guided Independent Study Program 

Outline for the course.  Goals and projects shall be stated and agreed upon between student and independent 
study teacher.  The Program Outline should be completed during the registration. 

4. Both the application and the program outline will be discussed with the student's counselor during registration. 
5. Final approval for Guided Independent Study rests with the principal or a designee. 
6. Permission will be granted for Guided Independent Study after registration only by approval of the principal.  

Guided Independent Study will not be offered as a substitute for scheduled courses being offered except where 
scheduling conflicts arise. 

7. All Guided Independent Study course work must be completed daily in a teacher’s classroom during a specific 
class hour, and the course must appear on the student’s schedule for credit/letter grade in that specific class. 

8. The student is responsible for reporting to the Guided Independent Study teacher daily so that attendance is 
accurately recorded. 

9. No more than one course in Guided Independent Study may be taken per semester. 
 
Wilson Talent Center 
The Wilson Talent Center and its off-site programs are extensions of the Okemos High School program. Only Junior and 
Senior students from Okemos High School can obtain specialized occupational learning experiences in 12 different 
career clusters. Selected Okemos High School extra-curricular and social activities will still be available to students. 
Students will graduate and receive a regular diploma from Okemos High School, however, they will also receive a 
certificate of program completion from the Wilson Talent Center. Programs range from a 1 to 2 year commitment. There 
are several opportunities to earn college credit within each program. 
 
Offerings through the Wilson Talent Center will permit students to: 

● Achieve an employable skill to prepare for the world of work immediately upon graduation from Okemos High 
School 

● Get a head start on a pre-professional career goal with work experience before graduation from high school. 
● Prepare for a more interesting, higher paying, part-time job to offset the cost of a college education. 
● Prepare learners for the workplace of the future and the pursuit of lifelong learning opportunities. 
● Give students advanced college placement and, in some programs, give college credit that is transferable to 

several different universities. 
 
The Wilson Talent Center is located five miles south of OHS in Mason, MI. Students can earn 3.5 credits per academic 
year by attending classes at the Wilson Talent Center. Classes at the Wilson Talent Center are offered in two time-block 
periods: The AM Session begins at 8:00 a.m. and concludes at 10:40 a.m.; the PM Session begins at 11:35 p.m. and 
concludes at 2:15 p.m. Bussing is provided to and from the Wilson Talent Center for both sessions. Students who attend 
the Cosmetology program will need to provide their own transportation (which includes Saturday morning sessions and 
extended daily hours to meet certification requirements). There is the potential for a student to attend a full day 
schedule at the Wilson Talent Center, and this is determined on a case by case basis. A student must have met all 
graduation requirements prior to attending a full year at Wilson Talent Center, or they must be fulfilling the necessary 
credits within the classroom (they cannot be taken through the Wilson Talent Center Edgenuity program). 
 
In order to enroll in a program at the Wilson Talent Center, interested students in their 10th or 11th grade years will 
attend a mandatory presentation (typically held in late October), and must complete a mandatory program visit (a few 
dates typically in late November or early December). Applications are due by the end of January, and program 
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acceptance letters are sent out in March. If a student misses the initial enrollment window, there is an open-enrollment 
time period, typically in April, where interested students can visit any program that still has openings. Upon completion 
of an open-enrollment visit, a student would then be eligible to apply to that program.  
 
During any given school year, there may be significant differences between WTC, Okemos and Eaton calendars.  
Generally, the Okemos Public Schools calendar is adhered to except in the following instances: 
 

a. Grade marking cut-off dates may necessitate the student receiving a grade of “Incomplete” until grades are 
issued from the alternate site. 

b. If the alternate site begins earlier in the school year or extends later, the student may be required to attend 
classes even though Okemos may not be officially in session. 

c. Whenever Okemos is not in session but the alternate site is holding class, the student is encouraged to attend 
class, and in some instances may be required to attend class. 

 
TESTING OUT POLICY 
Consistent with the Michigan School Code, Okemos High School provides the opportunity for eligible students grades 7-
12 to “test out” of any high school course.  Students may request to “test out” rather than enroll in a course by receiving 
a qualifying score on one or more assessments selected by the district that measure the student’s understanding of the 
subject area content expectations or guidelines specified in the Michigan Merit Curriculum as permitted by state law 
[and as outlined in board policy 6160 as well as the Okemos High School Student-Parent Handbook].  
 
Testing out is also an option for students who have failed a course at OHS. If a student wishes to test out of the course 
the student has failed, rather than repeat the course, the student must contact the school no later than a week after 
receiving the end-of-year report card.  
 
In order to earn credit by testing out, students will need to exhibit mastery of the subject matter of the course by 
attaining a grade of not less than C+ (based on the OHS grading scale as cited in the Okemos High School Student-Parent 
Handbook) in a final examination-like test or final activity(ies) for the course. Other activities required for a course and 
by which the student may be asked to demonstrate mastery in the course for the purposes of testing out include but are 
not limited to portfolios, performances, papers, projects, or presentations. Testing out exams to determine mastery will 
be organized as follows:  
 
1. A year-long course will employ a single test-out period of up to three hours, and a one semester course will employ a 
single test-out period of up to one and one-half hours.  
 
2. In world language, two test-out periods will be employed: one for oral testing and one for written testing.  
 
Where other activities are required to demonstrate mastery in a course for the purpose of testing out (in place of or in 
addition to a testing out exam), the student may be required to complete assignments in advance of the testing out 
period and submit those assignments at that time of the testing out period.  
 
A student successfully testing out of a course will be awarded credit in that class and a “pass” with no letter grade 
recorded on the transcript and no effect on the grade point average. The Board of Education has determined that 
successfully testing out of a course will not count toward the twenty-two (22) credits required for graduation from OHS. 
Students can only attempt to test out of any specific course once. Students may not attempt to test out of a course in 
which they have previously earned credit. 

https://www.okemosk12.net/site/handlers/filedownload.ashx?moduleinstanceid=4480&dataid=3777&FileName=6160%20Dual%20Enrollment%20in%20High%20School%20and%20Post-Secondary%20Courses.pdf
Allison Cironi
Policy linked in.  It will be updated when/if the board approves.
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 Students who wish to test out of a world language course must have either completed the previous course in sequence, 
or complete the test out for the previous course in sequence, prior to attempting the higher course in sequence. 
Students may attempt to test out of multiple levels of world language courses in the same testing out window.  
 
If a student possesses competency in a world language, which is not offered by the district as a course, the student may 
receive high school credit in that world language, if the student demonstrates proficiency in the world language by 
means of a test out experience and/or competency test or other measure. In these cases, the requesting family may be 
required to assist in the process of identifying a qualified evaluator. 
 
The procedure for testing out shall include:  
 
1. Students must submit requests to test out of courses in order to be included in the test out opportunity. The Testing 
Out Registration Form must be completed and returned to the student’s school counselor by May 1. 
 
All requests to test out of math courses will be reviewed by the OHS Math Department to identify the next course in 
sequence. If a student requests to test out after May 1 and there is already another student who has requested that 
same test, the late student is allowed to sign up, but if they are requesting a test that has not already been requested, 
they cannot.  
 
2. A list of texts along with supplemental resources will be made available mid-June. Students will receive information 
about the test and information about each course for which they register to test out. The information will include a 
course description, a course syllabus, and a description of test out requirements.  
2.  Syllabi will be posted for students to view.  
 
3. The dates for testing out will be the week following the last week of school. 
 
4. When a student successfully tests out of a course in June, a schedule change for the next school year will, in most 
cases, be necessary.  A student entering 7th or 8th grade who has successfully tested out is not guaranteed enrollment 
in the next course in sequence at OHS. In cases when an available class is not compatible with their CMS schedule, 
students may elect to complete the course through 21f.  
 
5. Most often, admission into an advanced placement course in a particular department requires a certain grade (A or B) 
in all previously completed prerequisite courses. Therefore, students are advised that the achievement of a C+ grade for 
testing out of a course that is a prerequisite for an advanced placement course might not be adequate for admission to 
an advanced placement course to be taken later in the student’s high school career. These prerequisite courses for 
advanced placement courses are listed in the advanced placement course descriptions found in the Okemos High School 
Guide to Curriculum for Students and Parents.  
 
It is strongly recommended that a student not attempt to test out of a course that is an immediate prerequisite for an 
advanced placement course. Knowledge gained in an immediate prerequisite course is essential for success in advanced 
placement courses.  
 

Allison Cironi
No longer provide those materials. Students will have access to the class syllabus.
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Exams given during testing out are not a diagnostic tool. Exams are used for placement purposes only. Therefore, exams 
will not be distributed to students/families for their review nor will school personnel hold separate meetings to discuss 
exam scores. Students/families will, however, receive the student’s exam score and indication of their pass/fail status.  

 
Academic Program Options for Advanced High Ability Learners 

At Okemos Public Schools, we recognize and honor the individual learning needs of each and every student. Our full-
time Gifted & Talented Coordinator works with educators and families to identify students' needs, and our high-quality 
educators provide differentiation and acceleration to support the student’s learning. All of our program options are 
listed in building course offerings. An overall summary is provided below: 
 
OPS Offerings  
Okemos High School  

● AP Calculus AB 
● AP Calculus BC 
● AP Statistics 
● AP Computer Science 
● AP Computer Science Principles 
● AP Art 
● AP Biology 
● AP Chemistry 
● Honors Physics 

● AP World History 
● AP United States History 
● AP United States Government 
● AP Psychology 
● AP French 
● AP German 
● AP Spanish 
● AP Environmental Science

 
Dual Enrollment 
Dual Enrollment allows students to begin taking dual enrollment classes in the 9th grade and continue to take up to ten 
dual enrollment courses overall in grades 9-12. The Michigan Department of Education (MDE) administers the Dual 
Enrollment Program.  
 
Dual Enrollment Guidelines (Board of Education Policy 6160) 
Dual Enrollment allows students to begin taking dual enrollment classes in the 9th grade and continue to take up to ten 
dual enrollment courses overall in grades 9-12. The Michigan Department of Education (MDE) administers the Dual 
Enrollment Program.  
 
State Mandated Dual Enrollment Program 
Effective, April 1, 1996, Public Act 160 created the Postsecondary Enrollment Options Act, which directs school districts 
to assist students who are in the dual enrollment program in paying tuition and fees for courses at Michigan public or 
private colleges or universities (the dual enrollment program applies only during the academic school year), if all of the 
following conditions are met: 

1. The student has earned a Michigan Merit Examination (MME) endorsement in the content areas in which he/she 
intends to dually enroll, if such an endorsement is available. The student is eligible to take courses in subjects for 
which there are no endorsements such as computer science, vocational education, world language courses not 
offered by the school, and fine arts programs, as permitted by the district. 

2. Public Act 594 of 2004, one of the pieces of legislation that created the MME, requires the Michigan Department 
of Education to set the passing scores on the readiness exams that are used to determine eligibility for dual 

https://docs.google.com/document/d/1lEIQ443I5kVx35tSh6lBdi2ujEQPQXmMjPezmDi_Xho/view
https://mi02209166.schoolwires.net/site/handlers/filedownload.ashx?moduleinstanceid=4480&dataid=3777&FileName=6160%20Dual%20Enrollment%20in%20High%20School%20and%20Post-Secondary%20Courses.pdf
Allison Cironi
New approved course for 24-25 school year

Allison Cironi
Added link for ease of access
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enrollment. These readiness exams are the MME, the PSAT, and the SAT. The MME legislation indicates that the 
Superintendent of Public Instruction is to:  

determine qualifying scores for each subject area component of readiness assessment that indicates 
readiness to enroll in a postsecondary course in that subject under this act.  

For sophomore and junior students who wish to take advantage of dual enrollment, but do not have MME 
scores (since the MME is not taken until the spring of the junior year), the Office of Educational Assessment and 
Accountability (OEAA) has established passing scores on two other examinations, the College Board PSAT 
assessment and SAT. Students seeking dual enrollment in the sophomore year will need a qualifying ACT score, 
since they will not have had the opportunity to take the PSAT. The PSAT can be used by juniors to qualify for 
dual enrollment. Once juniors participate in the MME in the spring of their junior year, their MME scores will be 
used for dual enrollment decisions. Okemos Public Schools will not fund a student’s dual enrollment until 
Okemos High School is in receipt of the qualifying scores. 

3. The student is enrolled at Okemos High School in at least one high school class. The student’s high school 
schedule is shortened in proportion to the number of college classes in which the student is dually enrolled. 

4. The college course(s) is an academic course not offered at OHS. An exception to this could occur if the Board of 
Education determines that a scheduling conflict exists which is beyond the student’s control. 

5. The college course is not a hobby, craft, recreation or physical education course and is not a course in the 
subject areas of theology, divinity, or religious education.  

 
School districts are required to pay the lesser of: (a) the actual charge for tuition, mandatory course fees, materials fees 
and registration fees; or (b) the state portion of the student’s foundation allowance, adjusted to the proportion of the 
school year the student attends the post-secondary institution. 
 
If a student meets all of the above conditions, is approved to register at the post-secondary institution, registers for a 
course and then later decides to drop the course, the student will be responsible for the tuition. 
 
After Okemos Public Schools pays their portion of the dual enrollment fee, be aware that the family’s financial obligation 
to the post-secondary institution might be considerable. Therefore, parents are advised to consult with the post-
secondary institution for the actual cost before making a final decision concerning Dual Enrollment. 
 
Dual Enrollment Policies 
For eligibility in the Concurrent Dual Enrollment Program: 

1. Applicants must be working toward graduation requirements at Okemos High School. 
2. Three – four semester hours of credit at an accredited institution (e.g. LCC, MSU) will equal one (1) semester 

credit at OHS. 
3. Credits earned by correspondence, concurrent dual enrollment, extension or online courses (excluding 21f) will 

not have a grade designation entered on the transcript nor have an effect on the grade point average. Students 
may elect to apply external credit (correspondence course, dual enrollment, extension, or summer school) to 
the OHS transcript as credit only, indicated by a “G” on the transcript and having no impact on the grade point 
average, or as a letter grade, which will impact the grade point average. Students may wait until the grade has 
been issued before indicating their decision on the External Credit Form. The institution from where the student 
took the course will also be noted. 
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Note: Student eligibility ends when a student has: completed high school; or completed ten college courses; or received 
DE funds in four past academic years. 
 
Dual Enrollment Process 

1. Students and parents should begin by reading MSU and LCC's dual enrollment programs and their course 
catalogs. 

2. Students should then talk to their counselor to ensure they have selected approved college courses.  Non-
approved classes will not be allowed to be taken as a part of the student’s OHS schedule nor will the district pay 
for any portion of these classes. 

3. Students will need to request "dual enrollment" in PowerSchool during spring registration (for either one or 
both semesters of the following school year) and submit a Request to Dual Enroll form. 

4. Students are then required to follow directions outlined on MSU or LCC’s websites regarding how to apply to the 
school and enroll in approved courses.  

5. Students are encouraged to choose classes that do not interfere with their OHS classes. 
6. Parents/guardians will be responsible for tuition and fee payment to the post-secondary institution, minus the 

amount the law requires the school district to pay. In the event that a student enrolls in a course taught in a 
post-secondary institution according to the state mandated dual enrollment program and the student 
subsequently withdraws from the course, the student and a parent/guardian will be responsible for reimbursing 
the school district for any payments made by the school district to the postsecondary institution. 

 
MSU GATE Programming 
Our close proximity to Michigan State University provides additional opportunities for student learning through the 
Office of Gifted and Talented Education (GATE). Students can enroll in year-long enrichment programs including 
Cooperative Highly Accelerated Math Program (CHAMP), Intensive Studies in Humanities, Arts, Language, and Literature 
(ISHALL), Amo Linguam Latinam (ALL), Michigan’s Accelerated NihonGo for Americans (M.A.N.G.A), Accelerated Chinese 
Experience (ACE) and Langue pour Etudiants Avances de Francais (LEAF). Some of these courses are offered on a rotating 
basis. MSU GATE establishes the academic criteria to determine student eligibility. 
 
The CHAMP program was created for students in districts without advanced math programming.  Since the Okemos 
Public Schools has a strong, full year advanced math program with direct and daily access to our teachers, we generally 
have fewer students participate in CHAMP.  
 
Note: These courses are NOT paid for by the district, however, some of our families select these programs to meet the 
needs of their child. 
Okemos High School Enrollment:  

● Students that are completing courses through MSU-GATE will have an open spot in their schedule. Students can 
choose to: 

○ Enroll in a course of their choice 
○ Reduce schedule by one hour 

● Students are responsible for OHS content and assignments missed during MSU-GATE classes. 
● Absences are marked as “school related” and do not count toward total absences. 
● Students earn two credits for each year of enrollment. High School students may elect to apply credit from these 

programs to their high school transcript as credit only, indicated by a “G”, or as a letter grade. Students may wait 
until the grade has been issued before indicating their decision on the External Credit Form. 

https://dualenrollment.msu.edu/
https://www.lcc.edu/community/college-credit-in-hs/dual.html
https://www.okemosk12.net/cms/lib/MI02209166/Centricity/Domain/899/Request%20to%20Dual%20Enroll%20.pdf
https://dualenrollment.msu.edu/
https://www.lcc.edu/community/college-credit-in-hs/dual.html
https://gifted.msu.edu/programs/academic-year-programs
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Okemos High School Post-MSU GATE 
● CHAMP 

○ Students who have completed two years of CHAMP should sign up to test out of:  
■ Precalculus (score<77%, recommended for Precalculus; score 77-92% recommended for 

Calculus; score >92% allowed in AP Calculus AB) 
■ Precalculus Honors (score <77% recommended for Precalculus Honors; 77-92% allowed in AP 

Calculus AB; >92% allowed in AP Calculus BC) 
■ If students do not attempt to test out or do not earn a desired score they may take Calculus. 

● ISHALL 
○ It is highly recommended that students plan to continue taking English credits, as colleges are more 

likely to require that students take English credits each year of high school.   
○ Eligible for AP English, need to contact AP teacher for application 

■ Not guaranteed a spot in AP English at Okemos High School if the sections are full with 
upperclassmen. 

■ Could elect to complete AP English on Michigan Virtual University 
○ May take senior-level English electives  
○ May take Michigan Virtual English electives 

● LEAF 
○ Eligible for AP French, need to contact AP teacher for application 

● ALL 
○ Program culminates with AP Latin course 

● M.A.N.G.A 
○ Program culminates with AP Japanese course 

● ACE: Chinese 
○ Program culminates with AP Chinese course 

Wilson Talent Center 
The Wilson Talent Center (WTC) currently offers 18 program options for high school juniors and seniors. Students attend 
WTC for half of a day and spend the other half at their local district. Students have the opportunity to earn high school 
credit (three credits per year), articulated and/or direct college credit as well as numerous state and national 
certifications. Programs are either one year or two. We also have many students who choose a one-year program their 
junior year and take another one-year program their senior year. 

We offer programs in 12 different career clusters including: 

● Agriculture, Food & Natural Resources (BioScience Careers) 
● Architecture & Construction (Construction Technology) 
● Arts, A/V Technology & Communications (New Media) 
● Finance (Business & Risk Management) 
● Health Science (Health Foundations, Medical Assistant, CA-Patient Care Technician & Sports Medicine & 

Rehabilitation) 
● Hospitality & Tourism (Culinary Arts) 
● Human Services (Career Start & Cosmetology) 

https://www.inghamisd.org/wtc/wtc-programs/
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● Information Technology (Cybersecurity & Digital Forensics and Programming & Mobile Applications 
● Law, Public Safety, Corrections & Security  (Criminal Justice) 
● Manufacturing (Precision Machining and Welding Technology) 
● Science, Technology, Engineering & Mathematics (Engineering Technologies) 
● Transportation, Distribution & Logistics (Automotive Technology) 

State School Aid Act – Section 21f:  Online Courses 
Board of Education Policy 6158 
 
The State of Michigan has taken action to expand digital learning options implementing Section 21f of the State School 
Aid Act. These options allow families  to request their child, in grades 6-12, to be enrolled in no more than two (2) online 
courses in place of a currently scheduled course. 
 
It is imperative that families assess whether or not an online course is ideal for their child. This learning environment is a  
non-traditional setting and lacks face-to-face classroom instruction and support.  The research shows that not all  
students are well-suited for this style of learning. Consequently, families should carefully consider the following: 
 

● Can your child create and maintain a study schedule without face-to-face interaction with  a teacher? 
● Can your child self-advocate and seek help within a virtual setting? 
● Does your child possess the independent study habits and motivation needed to complete an entire course 

online without direct supervision? 
● Does your child have the reading, writing, math, and computer literacy skills to succeed in a class that is 

completely online? 
● Additional information is contained with the parent Guide to Online Learning at: 

http://media.mivu.org/institute/pdf/parentguide.pdf.  
 

This option is limited to online classes the district offers or that are listed within the state online course catalog available 
at https://micourses.org.  While all of these classes have been reviewed from each sponsoring local district, in many 
cases, courses may not meet the rigor of courses for Okemos Public Schools from a credit or our graduation 
requirements; thus they are subject to administrative approval.  
 
Should you choose to enroll your child in an online courses, please be advised of the conditions listed below: 

● The highly qualified teacher providing the content for the course will only be available remotely via email or 
possibly phone and will not be an Okemos Public School employee. 

● The assigned mentor does not replace the role of the teacher. 
● Your student will be required to work independently outside of the traditional classroom setting and will not be 

present with an OHS teacher or classmates during that subject. 
● Students will be expected to take their online class in their building. OHS seniors are permitted to work off-

campus if they are scheduled for an MVU course during their last period of the day.  
● If approved, both parent and student must complete the 21f Online Learning Course Contract to verify their 

understanding of the expectations. 
● Once enrolled in an online class, students may not withdraw from the online course to enroll in a different 

online class or a course in their home school. 
● The student must complete the online course on or before the last day of the OPS semester/trimester in which 

they are enrolled. 

http://media.mivu.org/institute/pdf/parentguide.pdf
https://micourses.org/
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●  It is strongly recommended that students do not plan on taking one semester of a course virtually and then one 
semester of a course traditionally.  Students can miss out on important curriculum topics depending on the 
order of the units online vs. in school. For example, students should not take Virtual Biology A and then take 
traditional Biology B in school. 

 
Cost 
Okemos High School (9-12): The approved online course(s) must be one of the student’s six required classes per 
semester. The district will pay up to 1/12th of the district’s per pupil foundation allowance toward the cost of the 
course. The student/parent will bear any cost above that amount.  
 
Grades 
Okemos High School (9-12) courses taken through 21f will be included on the OHS transcript and designated as such, 
including the letter grade earned. If a student wishes to take the course for credit only, refer to the Credit/No Credit 
policy. 
 
Prerequisites for Courses 
Successful completion of a 21f course will be accepted for continued progression in the student’s learning.  

Example: A student passing MVU Algebra I will continue in the math sequence to Geometry.  
Courses taken through 21f for which the prerequisite is less than that for a similarly titled OPS course do not qualify as a 
prerequisite for a later OPS course. In these situations a student must also test out via the testing out procedure.  

Example: The prerequisite for OHS Chemistry is Algebra 2, while the prerequisite for MVU Chemistry is Algebra I. 
A student seeking enrollment in OHS AP Chemistry and who took MVU Chemistry must earn the testing out 
score required for OHS Chemistry (90%).  

 
Honors Pathway Prerequisites 
The MVU course catalog does not offer Honors courses. Past experience has shown that high acceleration of the math 
pathway through virtual courses may result in future challenges when students are in higher level math courses, 
beginning with Algebra 2 and continuing through Calculus. Therefore, it is HIGHLY recommended that students on the 
Honors Pathway do not take MVU courses in substitution of OPS Honors classes.  
 
For that reason, if students on the OPS Honors track choose to take an MVU math course, the student must receive a 
92% or higher on the virtual course to stay on the Honors pathway with the next course in sequence.  

Example: A student on the OPS Honors track passing MVU Algebra I must receive a 92% or higher on the MVU 
course to progress to Honors Geometry. 

 
Attendance Requirements 
Kinawa School (6) or Chippewa Middle School (7-8): Students enrolled in 21f courses must report to their 
mentor/teacher of record’s classroom daily. In rare circumstances, students may be permitted to complete the course 
off-site if permission is granted by administration and parent/guardian. It is important to note that the 
semester/trimester start and end time may differ from the OPS calendar.  Days off and holiday breaks may also differ 
depending on the provider.   
 
Okemos High School (9-12): All students enrolled in 21f courses must report to their mentor/teacher of record’s 
classroom daily.  Exception: Okemos High School seniors who are enrolled in a 21f course may only leave the building if 
their 21f course is scheduled during their last hour of the day and permission is granted by the parent/guardian. 
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Students are required to take their final exams at Okemos High School with the assigned mentor/teacher of record. It is 
important to note that the semester/trimester start and end time may differ from the OPS calendar.  Days off and 
holiday breaks may also differ depending on the provider.   
 
Learning Progress 
Parents/guardians of students enrolled in 21f must create an account in Michigan Virtual (MV) to 
monitor their student’s progress and receive progress checks from MV instructors. Instructions for doing so are included 
within the 21f application. At the end of each grading period, 21f grades are posted in PowerSchool and will be recorded 
on the student’s transcript. 
 
Registration 
Parents should use the Online Class Enrollment Form found on the district website.  Deadlines for requesting enrollment 
in this will be consistent with the established Okemos Public Schools course selection timelines. These deadlines are 
important as online enrollment impacts staffing and schedule considerations.  
 
Course Denial 
If a student is denied enrollment in a virtual course by the District, the school shall provide written notification to the 
student and parent which indicates the reasons for denial. The reasons for denial are as follows: 

● The pupil is enrolled in any of grades K to 5. 
● The pupil has previously gained the credits that would be provided from the completion of the virtual course. 
● The virtual course is not capable of generating academic credit. 
● The virtual course is inconsistent with the remaining graduation requirements or career 

interests of the pupil. 
● The pupil has not completed the prerequisite coursework for the requested virtual course 

or has not demonstrated proficiency in the prerequisite course content. 
● The pupil has failed a previous virtual course in the same subject during the 2 most recent academic years. 
● The virtual course is of insufficient quality or rigor. 
● The cost of the virtual course exceeds the amount identified in subsection (9), unless the pupil or the pupil's 

parent or legal guardian agrees to pay the cost that exceeds this amount. 
● The request for a virtual course enrollment did not occur within the same timelines established by the primary 

district for enrollment and schedule changes for regular courses. 
● The request for a virtual course enrollment was not made in the academic term, semester, trimester, or summer 

preceding the enrollment. This subdivision does not apply to a request made by a pupil who is newly enrolled in 
the primary district. 

 
(Subsection quoted from: THE STATE SCHOOL AID ACT OF 1979 (EXCERPT) Act 94 of 1979, 388.1621f, Virtual courses; 
definitions) 
 
Appeal Rights 
A student may appeal a denial for enrollment in a virtual course to the Assistant Superintendent for Curriculum and 
Instruction and must do so in writing, including the reasons why the enrollment was denied and the reason why it 
should be approved. The school district has five days to respond to the appeal after it is received. If it is determined that 
the denial does not meet the criteria above, the District will enroll the student in the virtual course. 
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(Language based on THE STATE SCHOOL AID ACT OF 1979 (EXCERPT) Act 94 of 1979, 388.1621f, Virtual courses; 
definitions) 
 
External Credit Guidelines 
Board of Education Policy 6158 
 
External credit programs are increasingly available and popular with students to make up credit deficiencies or for 
academic enrichment. By definition external credit is granted by organizations separate from Okemos High School. 
External credits may be applied to the OHS transcript only when needed to satisfy graduation requirements and only 
from educational institutions that have been approved by the Michigan Department of Education that Okemos High 
School partners with, which includes online providers limited to those listed on Michigan’s Online Course Catalog.   

1. Coursework that satisfies specific graduation requirements may be taken externally only from an approved 
accredited educational institution and must align with the Michigan Merit Curriculum and Okemos Board of 
Education requirements.  

2. It is strongly advised that senior students submit external credit documentation to Okemos High School by the 
Thursday prior to graduation. If documentation of course completion is not received by then, it is unlikely that 
there will be sufficient time to process the credit to ensure participation in commencement.  

3. Approved external credit may be recorded as credit only, indicated by a “G” on the transcript and having no 
impact on the grade point average, or as a letter grade, which will impact the grade point average. Students may 
wait until the grade has been issued before indicating their decision. The institution through which the student 
took the course will be noted on the OHS transcript.  

4. External credits not specifically satisfying graduation requirements or necessary to achieve the twenty-two 
credits required for graduation will not be recorded on the OHS transcript. Students may self-report such credits 
to post-secondary institutions as desired.   

5. External credits may or may not serve as prerequisites for advanced courses, and testing out may be required. It 
is strongly recommended that any student wishing to complete credits outside of OHS consult with their school 
counselor to ensure satisfactory progression. 

6. Credits earned during previous full or part-time enrollment in a district outside of Okemos Public Schools are 
considered “transfer credits” and therefore not governed by the External Credit Policy.  

7. It is strongly recommended that students in need of credit recovery do so through OHS. In the event that 
circumstances prevent participation in the OHS program, credits for recovery earned through any Michigan 
public school or an online program from Michigan’s Online Course Catalog will be accepted.  
 

Summer Study 
Students who wish to make up deficiencies in credit or who wish to take courses for enrichment will be granted 
permission by the student’s counselor to do so in a summer program.  The student may take such courses in any 
approved secondary school summer program. However, all credits earned in an approved summer school program will 
not have the letter grade designation entered on the transcript, nor will that letter grade have an effect on the student’s 
grade point average. 
 
Credits and a letter grade earned by correspondence, dual enrollment, extension, or summer school (i.e. credits earned 
external to Okemos High School) for the purpose of repeating an OHS course in which the student received a grade 
below “C”, will not have the letter grade designation entered on the transcript, nor will that letter grade have an effect 
on the student’s grade point average. 
 
The student should check the student’s proposed plan of study with the student’s counselor to make certain that the 

https://www.okemosk12.net/site/handlers/filedownload.ashx?moduleinstanceid=4480&dataid=3774&FileName=6158%20Approved%20Credits.pdf
Allison Cironi
Added link
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summer study will transfer to the OHS transcript. 
 
Early College 
Early College Programs are designed for students entering their junior year of high school who are looking for an opportunity 
to move into a college environment. Students will earn up to sixty college credits or an associate’s degree as they are 
completing their high school requirements. This is a rigorous program for motivated students. 
 
The Early College (TEC) and Capital Region Technical Early College (CRTEC) are partnerships between Ingham Intermediate 
School District (ISD) and Lansing Community College or Wilson Talent Center. Students can earn up to 60 college credits tuition 
free.  
 
The Early College at LCC (TEC) 
 
While enrolled with TEC, students will leave Okemos High School and spend grades 11-13 at Lansing Community College. 
 
Capital Region Technical Early College at Wilson Talent Center (CRTEC) 
 
While enrolled with CRTEC, students will be part time at Okemos High School and part time at Wilson Talent Center for grades 
11 and 12. They will spend grade 13 on a college campus, depending on the program in which they choose to enroll. 
 
After successfully meeting the MMC requirements, students enrolled in Early College programs may participate in a 
commencement ceremony with their graduating class. The diploma will not be released to the student until they have 
completed the early college program requirements and OHS has been notified. 
 
Repeating Courses 

1. Without Teacher Recommendation: Students who achieve a grade of “C-“ or lower may repeat the course 
without teacher recommendation but can receive credit for the course only once.  The repetition of the course 
must take place at Okemos High School as part of the student’s regular schedule. The transcript will reflect only 
the higher grade. An exception will exist in the case of an elective course in which performance and skill practice 
are the goals. In this case, a student may choose to repeat the course more than once and all grades must appear 
on the transcript.  With regard to class size, preference will be given to students who have not yet taken the 
course. 

 
2. With Teacher Recommendation: Students who repeat courses based on teacher recommendation may earn 

credit and a letter grade for each completed semester. 
 
 
Transfer Students 
For international students returning to their home countries, Two (2) sets of the following documents will be copied 
and notarized for families: 

1. A letter to document the dates of enrollment, signed by the principal, notarized by the administrative assistant. 
2. Copies of report cards, signed by the parent, notarized by the administrative assistant. 
3. Copies of standardized testing results, if available. 

Diplomas: 
1. A minimum of one year's attendance at OHS is required to obtain a diploma. HOWEVER, exceptions may be 

made for incoming transfer students.  If a student meets the OHS requirements and has not attended at least 
one year in the Okemos district, the student’s counselor will review the circumstances and make a 
recommendation to the principal. 

2. In those cases which involve only a few months of attendance in the Okemos district, it may be requested that 
the sending school grant the diploma if the student so desires it.  A diploma may be awarded from the district of 
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the sending school as long as requirements are met for graduation in the sending school’s district. 
 
Exchange Students 
Exchange students will be categorized as 9th, 10th or 12th grade students for the purposes of providing accurate state 
testing data relevant to Okemos Public Schools students. 
 
ACADEMICS 
Universal Accommodations* 
Okemos High School offers the following Universal Accommodations to every student: 
 

● Students may turn in late assignments without penalty until the end of the unit or the next assessment. 
● Students will coordinate with their teacher for extended time for assessments when needed. 
● Students will receive frequent check-ins to determine understanding of directions and content. 
● Students will have access to assistive technology to support reading and writing when available and 

applicable. 
● Students will collaborate with teachers to structure a break if needed. 
● Students will be strategically assigned a seat that meets their needs to maximize learning 
● Students will have access to a support that will help them prepare for an assessment (e.g., study guides, class 

notes, rubric with success criteria, etc) 
● Students will have access to copies of class notes (if notes are taken in class), after first attempting to take 

notes. 
 
*Advanced Placement not included 
 
Student Personal Learning Devices (PLD) 
The Personal Learning Devices will become a critical component of the classroom instruction as we move forward; 
therefore students do not have the option of declining a district provided device.  Students will be required to use their 
school issued device during the school day to provide continuity for classroom instruction.    The intent is for students to 
use the devices both in school and at home. Additionally, students are required to use school-provided Google accounts for 
classroom assignments. 
  
Bringing the Device to School: 

● It is expected that students will have their fully charged device at school each day. Teachers will be designing their 
lessons and classrooms based on students having access to their device. 

● If students fail to bring their device to school or bring it uncharged, they are responsible for getting the course work 
completed as if they had their device present and working. 

● If a student repeatedly fails to bring their device to school, they may be required to turn in and check out their 
device from school. 

  
Student Use in Classrooms: 

● Use of the device in the classroom is at teacher discretion. 
● Students are expected to take their device to each class each day unless told differently by the teacher. 
● Devices in the classroom are to be used for teacher approved educational purposes only. 
● The use of ear buds/headphones and other accessories in class are at teacher discretion.  Earbuds/headphones will 

not be provided by OPS. 
  
General Care: 

● Treat this equipment with as much care as if it were your own property.  Students may be assigned the same device 
for multiple years. 

● Do not attempt to alter, modify or upgrade the device in any way.  Doing so may void the warranty. 
● Any and all support or repair will be handled through the district. PLEASE DO NOT CONTACT ANY OUTSIDE VENDOR 

Allison Cironi
Added to better support all of our students.
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(i.e., Geek Squad, device manufacturer) FOR REPAIR OR SUPPORT ISSUES. 
● Do not remove or interfere with the serial number or any identification placed on the device. 
● Keep the equipment clean. For example, don’t eat or drink while using the device. *It should be noted that liquids 

cause immediate damage to electronics. 
● Do not put stickers or use any type of markers on the device. 
● District issued carrying cases and/or device covers must be used at all times. 
● Close the device when it is not in use or it is being transported. 
● Never use a chemical to clean the screen or keyboard (i.e. Windex, bleach wipes). Use a soft, dry, lint-free cloth 

when cleaning the device. 
● Do not lean on the top of the device or put excessive pressure on the screen. 
● Device should always be stored in a safe, secure location.  Avoid extreme temperatures. 
● Unattended devices found by staff will be moved to a designated location in the building. 

  
Student Printer Use: 

● Use of a school printer is for educational purposes only and will be at the discretion of the teacher. 
● Installing a printer for home use is allowed. 

  
Use of the device is prohibited in the following areas/situations: 

● Locker Rooms 
● Bathrooms 
● The cafeteria 
● Areas used for the purpose of changing clothes 
● Any other areas as designated by administration 

  
Device Camera/recording: 

● Users shall not capture, record, transmit or post images, audio, or video of a person or persons unless provided 
with authorization by a teacher or administrator in compliance with OPS policies and procedures. This applies 
both in and out of the school setting. 

● Use of any recording, video or camera functions without a subject’s consent is strictly prohibited. 
  
Device Problems: 

● It is the student’s responsibility to report device issues as soon as they occur. 
● The student must take the device to the Library Media Center (LMC) as soon as possible. 
● If the device cannot be fixed immediately, the student may be issued a different device to use on a temporary 

basis. 
  
Discipline: 

● Violations of the Student Code of Conduct (i.e., cheating, harassment, illegal activity, inappropriate images and 
content, etc.) that involve the use of any electronic device will be handled by administration as outlined in the 
Student Handbook.  Loss of electronic device privileges up to and including confiscation of the device may 
accompany discipline for the offense. Failure to surrender and allow access to any electronic device upon 
request from a staff member is considered insubordination and will be handled by administration as outlined in 
the Student Handbook. 

● Please refer to district Code of Conduct Policy #5144 for further details regarding electronic communications and 
student expectations. 

Device Damages and Care/Loss or Theft of Devices: 
● In the event of damage to the device not covered by the warranty, the student and parent/legal guardian may 

be billed for the damages.  Repeated damage offenses may result in loss of the device for the remainder of the 
year (a daily check out device will be provided). 

● The administration has the authority to waive or modify charges if the cause of damage is judged to be beyond 
the student’s control. 

https://mi02209166.schoolwires.net/site/handlers/filedownload.ashx?moduleinstanceid=4477&dataid=12828&FileName=5144%20Code%20of%20Conduct.pdf
Allison Cironi
Will update this policy number and link when the new policy is approved



 
34 

● Devices that are lost or stolen need to be reported to the school’s main office immediately. 
● If a device is stolen or vandalized while not at an OPS sponsored event, the parent/or legal guardian shall file a 

police report and notify the school’s main office as soon as possible. 
● If a device is lost or stolen, the student may be financially responsible for its replacement.  The student may also 

lose the right to take future devices home. 
 
Lost, damaged, or stolen devices in the care, custody, and control of a student may be covered by the 
homeowners’/renters’ policy of the parent/guardian. Most homeowner/renter policies will provide some limit of 
coverage for the “damage to the property of others” under the comprehensive personal liability coverage part of the 
policy and is not normally subject to any deductible. Please consult your insurance agent for details about your 
homeowners’/renters’ coverage. 
 
Checking Out and Returning a Device at the End of the Year: 

● Students will be expected to attend an orientation session to receive their equipment. Each student will receive 
a device, case and AC charger. 

● Devices will be returned at a specified time at the end of the school year so they can be checked for 
serviceability. 

● It is the student’s responsibility to maintain the power adapter and cable. The student or parent/or legal 
guardian will replace lost or damaged power adapters or cables with the same model. It is recommended that 
students NOT use the prongs on the charger to wrap the power cord, as over time, this has proven to damage 
the cord. 

● If a student transfers out of the OPS during the school year, the device must be returned at that time. 
● This equipment is, and at all times remains, the property of OPS and is herewith loaned to the student for 

educational purposes only for the Academic School Year. The student may not deface or destroy this property in 
any way. Inappropriate use of the machine may result in the student losing their right to use the device and may 
lead to disciplinary action. 

  
Disclaimer: 
The Okemos Public Schools makes no guarantees of any kind, whether expressed or implied, for the Integrated 
Communications Network or the device. The Okemos Public Schools specifically denies any responsibility for the accuracy 
or quality of information obtained through its services.  OPS staff and Board of Education members are released and 
indemnified from: 

● Any damages users may suffer including, but not limited to, loss of data resulting from delays, non-deliveries, mis-
deliveries, interruptions in service, or other reasons. 

● Any fees, expenses or damages a user incurs as a result of use, or misuse, of the ICN.  The district retains the right 
to seek monetary restitution from the user. 

● Any claims, causes of action and damages of any nature arising from the use, or inability to use, the ICN. 
● Unauthorized financial obligations, identity theft or fraud resulting from District-provided access to the Internet 

and/or email. 
 
Terms and Conditions: 
All Terms and Conditions as stated in this document are applicable to the Okemos Public School District. These Terms and 
Conditions reflect the entire agreement of the parties and supersede all prior oral or written agreements and 
understandings of the parties. These Terms and Conditions shall be governed and interpreted in accordance with the laws 
of the State of Michigan, and the United States of America. These Terms and Conditions are subject to change with proper 
notification to the registered users (Revised 07/14). 

 
Textbooks 
Textbooks, paperbacks, library books and other instructional materials are loaned to students for their use.  Students 
will care for these items and return them in sound condition. 
 

Allison Cironi
We do not do these things.
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When a student withdraws from a class, the student must return the text.  If the book is not returned upon withdrawal 
from the class or at the time of the final exam, and/or if the book is damaged, the teacher will fill out the Unreturned 
Book and Damage Assessment Form and give a copy to the student. 
 
Grading 
A student’s grade point average will be computed according to the following scale: 

A  =   4.00   100% - 93% 
A- =   3.80  92  - 90 
B+  =   3.50  89  - 87 
B   =   3.00  86  - 83 
B-  =  2.80  82  - 80 
C+  =   2.50  79  - 77 
C   =   2.00  76  - 73 
C-  =   l.80   72  - 70 
D+  =   l.50  69  - 67 
D   =   l.00  66  - 63 
D-  =     .80  62  - 60 
E   =     .00 
W   =     .00 (indicates a failure for attendance reasons) 
               G   = Satisfactory -- Credit (used for Credit/No Credit courses) 
               H = No grade/no credit 
 I   =   Incomplete 
S   =   Credit Earned, but no grade given due to excessive absence 
U   =   Loss of credit due to excessive absences 

 
 
Grades will be sent home at the end of the first nine weeks of semester courses. These are indicator grades and will not 
be entered on transcripts.  Only final grades issued at the end of the semester will be transcript grades. 
 
Report Cards and Grading 
Final grades will be calculated within one and a half weeks of the completion of the marking period. Only semester 
grades are on transcripts.  The final grade in a course is a composite of the marking periods and the final examination. 
 
Credit/No Credit 
Students, after consulting with teachers, and with the approval of their parents/guardians, may request placement on a 
credit/no credit status for any combination of one credit during the school year.  The following conditions must be met: 

1. This request must be made within the first twenty (20) full school days of each semester. 
2. Forms for requesting the credit/no credit status may be obtained in the Guidance Office. 
3. Completed forms must be submitted to the counselor for the counselor’s signature no later than within the first 

twenty (20) full school days of each semester. 
4. A passing grade in a course taken credit/no credit will be recorded as a "G" grade and does not impact the grade 

point average. 
5. A failing grade for a course taken credit/no credit is recorded as an "H" grade.  (No credit is granted; does not 

impact the grade point average.) 
6. The grading guidelines for credit/no credit will be the same as that for students taking the course for a letter 

grade. 
7. It will be the teacher's option to cancel the credit/no credit status for a student whose performance is 

counterproductive to the goals of the credit/no credit program and/or inappropriate for the classroom.  In this 
case, the student will be placed on the traditional letter grade status, with the permission of the principal. 

8. It is assumed that students enrolled in an advanced placement course are capable of doing college level work for 

Allison Cironi
This is no longer a part of our attendance policy
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credit and a letter grade. Requests for credit/no credit in an advanced placement course are contrary to the 
purposes of the course; therefore, grades in advanced placement courses are not eligible for credit/no credit 
designations.   

9. Credit/no credit is extended at the end of the semester and is reflected on the transcript as “G” or “H” (See 
points 4 and 5 above).  However, a letter grade will be provided at the end of the first and third quarters to 
indicate a student’s progress in a credit/no credit course. 

 
Incompletes 
The grade of INCOMPLETE (I) may be issued to students at the discretion of the teacher with administration approval 
and if a student is absent during final exams.  Time periods for converting an INCOMPLETE (I) to an academic grade shall 
be: 
 

Semester I  = ten school days after report card notice of an Incomplete (I). 
 
Semester II = no later than June 30 after the INCOMPLETE was earned. 

 
If a student with an INCOMPLETE (I) does not complete the course work or final exam within the specified time period, a 
grade of "E" will be assigned and averaged into the final grade in the course. 
 
Grade Change Policy 
A grade given to a student by a teacher shall not be changed unless the teacher who gave the grade concurs with the 
grade change or a review panel recommends a change in the grade to the superintendent. 
 
A student or the student’s representative may request a semester grade change from the teacher who gave the grade.  
The proponent of the grade change must submit the request within thirty (30) days of the start of the semester 
following the semester in which the contested grade was given. 
 
In the event the teacher does not concur with such a request, the student or student’s representative may bring the 
issue to the building principal for further discussion.  After discussion with the principal, the student or student’s 
representative may appeal to a review panel to consider the request. The principal will cause a review panel to be 
established. 
 
A review panel shall consist of the Superintendent of Schools or designee, a member of the Board of Education selected 
by the board president, and three teacher representatives selected by the teacher union: one elementary, one middle 
school, and one high school.  The review panel will be convened according to regulations established by the 
Superintendent of Schools, and the review panel decision will be final. 
 
Final Exam Policy 
Teachers are required to assign a final experience (exam, paper, project, presentation or concert*- to name a few) for 
each semester of their course, a portion must take place in a meaningful way during the 70-90 minutes set aside during 
final experience week. The entire final experience should represent learning and/or progress in the course and make up 
10-15% of the student’s semester grade.   
 
*Concerts may take place outside the window of the final experience week. 
 
No semester-end examinations will be administered prior to the formal examination schedule. If extenuating 
circumstances exist requiring a variance from this policy, an appeal may be made to the principal.  The principal will, 
after conferencing with the teacher, determine whether a compelling reason exists for a variance.   
 
Credit Recovery 
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Edgenuity  
Edgenuity, is an online credit recovery program available to OHS students.  Some Edgenuity courses may be 
modified to 
more closely reflect OHS courses and may share the same course title. Others may be quite different and cannot 
easily 
be modified, and have a unique course title. Edgenuity courses are not approved by the NCAA for the purpose of  
collegiate athletic eligibility.   
 
Edgenuity courses may be taken during the summer, for which students must register and pay a fee for which 
students 
must sign up using a Google Form. Details for summer enrollment are available on the OHS website each spring. 
During 
the school year students may be enrolled in Edgenuity as part of a Guided Study hour during either semester, for 
which 
no fee is required. During the School year, students may be enrolled in Edgenuity, which will be completed in the 
ALC 
after school. The following students are eligible to register for Edgenuity courses: 

 
1. Any student who was previously enrolled, but did not earn credit in a course specifically required by the 

Michigan Merit Curriculum. 
2. Any student lacking credit in a course specifically required by the Michigan Merit Curriculum and unable to 

include that course in his or her remaining schedule, with administrative approval. 
3. Students who need to compete elective credit to achieve the required total of 22 credits for graduation. 

Strategies for Academic Success may be taken by any OHS student and does not require enrollment in summer 
school or Guided Study.  

4. Any student who completed make up credit and as a result is out of sequence for a course.  For example, a 
student who does not earn credit in the first semester of Algebra 1 may make up that credit during the second 
semester, then continue the Edgenuity Algebra 1 course during the summer in order to enroll in the next course 
in the math sequence. 

5. Any student with an active Individualized Education Plan (IEP) who receives one class period or more of resource 
per day and seeks enrollment at the Wilson Talent Center (WTC). These students are eligible to take Edgenuity 
credit proportional to their daily resource schedule at no charge. 

6. Any student with an active IEP whom the IEP committee determines will significantly benefit from enrollment in 
Edgenuity as part of the student’s resource services.  Students who work on Edgenuity courses in their assigned 
resource hour must still have their tests “unlocked” by the Guided Study teacher. 

7. Students unable to attend the regular school day due to prolonged illness or suspension, with administrative 
approval.  These students are eligible to take approved Edgenuity courses at no charge and may receive a letter 
grade. 
 

Credit earned through the Edgenuity credit recovery program will be recorded on the transcript as a “G” and will replace 
the previous grade if applicable. This indicates that credit was earned and has no impact on the cumulative grade point 
average, other than the removal of the failing grade. 
 
Students who achieve a grade between a “D-“ and a “C-“ for a course in their regular OHS schedule are not allowed to 
repeat the course on Edgenuity for the purpose of raising the grade.  Consistent with the Repeating Courses policy, such 
courses must be repeated as part of the regular OHS schedule. 
 
Credits earned in an Edgenuity program through a school other than OHS are treated as external credits.  External Credit 
and Summer Study policies apply. With administrative approval, students enrolled in Edgenuity due to prolonged illness 
or as part of an active IEP may be granted letter grades for their Edgenuity courses. 
 

Allison Cironi
Incorrect.  We do not charge a fee.

Allison Cironi
Policy change with the removal of guided study as a class.

Allison Cironi
Needs to be removed. Resource time should be dedicated to students receiving the legally required specialized instruction on their IEP goals and objectives. Edgenuity is general education instruction, not specially designed instruction, and can not be part of a student's resource program.

Allison Cironi
Courses are free; not needed
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Registration forms for the after school and summer Edgenuity programs may be obtained from the Counseling Office 
and require a counselor signature.  Program fees and schedules are determined on a yearly basis.  A student who 
withdraws from an Edgenuity course may receive a full refund up to the second day of that session.  After the second 
day of that session, no refund will be issued. Edgenuity courses must be completed by the end of the session or 
semester in which they were begun. Students who do not complete their Edgenuity course during the assigned session 
must re-register, pay an additional course fee (if applicable), and start over from the very beginning of that course. 
Appeals may be submitted to the building principal or director of special education.  
 
Students are allowed to complete more than one Edgenuity course in a semester session but must do so sequentially.  
That is, a student may register for more than one course at a time, but must complete one course before beginning the 
next one. 
 
Graduation Alliance 
Graduation Alliance provides a research-based approach to alternative education which is holistic in nature, pairing time 
and place flexibility with the social-emotional supports that many at-risk and non-traditional students require in order to 
stay on track for graduation and successfully transition to life after high school. Students who attend the program are 
given technology and internet access, proactive online and in-person mentors, highly-qualified teachers, 24-hour virtual 
tutoring center, credit monitoring, and a flexible schedule to help promote success. While a student is enrolled through 
the Graduation Alliance program, they are considered an Okemos High School student. 
 
Students enrolled in Graduation Alliance may participate in athletics if determined eligible according to Michigan High 
School Athletic Association rules. Students may participate in OHS sponsored extracurricular activities and events with 
prior approval from the building principal. Students who have successfully met graduation requirements through the 
Graduation Alliance by the Thursday prior to their original expected date of graduation may participate in 
commencement ceremonies with their graduating class. All students who complete Graduation Alliance may receive an 
OHS diploma.   
 
 
ATTENDANCE 
Regular school attendance is an important component of learning for students.  Good attendance benefits students 
academically as well as socially.  Group learning assists students to communicate, to gain perspectives and to accept 
responsibility – all important components of adulthood.  Class attendance is necessary for learning and academic 
achievement, as well as for developing the habits of punctuality, dependability and self-discipline.  Days missed from 
school cannot be completely recovered as the classroom experience is unique and cannot be fully replicated.  We must 
work as a team-parents, students, teachers, and administrators-to ensure that absences are limited to necessities such 
as illness, family emergencies, funerals, or school-related absences. 
 
Attendance Procedures and Expectations 
When a student must be absent, parents or guardians must call the attendance office (706-4916) to excuse the absence. 
Any absence due to illness, funeral, religious observance, medical absences, or other important business that cannot be 
accommodated outside the school day, MUST BE VERIFIED BY A CALL FROM THE PARENT/LEGAL GUARDIAN WITHIN 24 
HOURS OF THE ABSENCE. The parent/legal guardian may call the school at any time; voice mail is available after hours. If a 
call is not received by 3:00 PM the day of the absence, the absence will be unexcused. If a call is not received by 3:00PM the 
day following the absence, the absence will remain unexcused.This notice must be made on the day of the absence or by 
3:00 p.m. of the following day.  The attendance secretary will answer calls during business hours - 7:00 a.m. to 3:00 p.m. An 
answering machine will receive phone calls after 3:00 p.m. 
 
Illness that occurs during the school day must be reported to the attendance office by the student and every effort will be 
made at that time to contact the parent/guardians to report the illness. No student may leave campus during the school 
day without following the Permit To Leave School policy stated below.  Okemos High School is a closed campus for the 
entire school day, including lunch hours. Students leaving school for illness may not return to school grounds/activities for 

Allison Cironi
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the remainder of the day without permission from an administrator or designee. 
 
More than 10 unexcused absences will result in an administrative communication conference, and may result in a truancy 
referral or loss of privileges such as attendance at extracurricular events, athletic events, dances, or prom.  A combined 
total of 15 excused and unexcused absences will result in a loss of privileges.    
 
"Parent or guardian" means the mother, father, their designee, or the legally designated guardian of the student. Although 
18-year-old students are recognized as adults, school officials are nonetheless committed to the equal treatment in 
application of school policies and procedures to all students. Eighteen-year-old students are not eligible to excuse their own 
absences.   
 
"Designee" would indicate an adult, at least 21 years old, whom a parent or legal guardian might leave in charge of the 
child's attendance if the parent or guardian is out of town. The school must be notified of this arrangement prior to the 
parent's absence 
 
Attendance Rules and Regulations 
A student is  absent from class if the student is not present in the classroom ten minutes after the bell marking the 
beginning of class has rung. 
 
Excused Absence 
The following are examples of absences for which a parent or guardian may excuse students by calling the attendance 
office: 

1. Illness/Appointment 
2. An appointment that cannot be scheduled outside of school hours 
3.           Emergency 
4. Religious Observance 
5. Planned Absences (See Planned Absence Procedures in this policy) 
6. Death in the Family 
7. 1 or 2 days where parent/guardians or sibling is being deployed or is returning from military 

service. 
The following are excused absences for which no parental call is necessary: 

1. Field Trip or School-Related Activity 
2. Suspension from School 

 
Students who have excused absences, or are on suspension, will be allowed full make-up privileges - homework 
assignments, quizzes, and chapter, unit, quarter and final exams. 
 
Unexcused Absence 
Unexcused absences occur when a parental phone call excusing the absence has not been received.  Students who have 
unexcused absences will only be allowed to make up quarter and final exams.  Make-up privileges may be appealed to an 
administrator. 
 
The Administration will not excuse students when the students are in the building or on school grounds during class time 
but not in their assigned classroom.  Absences from class to study for another class are not excusable. 
 
Permit to Leave School/Closed Campus 
Okemos High School is a closed campus for the entire school day, including lunch. Once students arrive on campus, they 
may leave only for emergency or an appointment that cannot be made for after school hours. If students return to 
school, they must be accompanied by a doctor’s note to verify the appointment. 
 
A student may only leave campus early after a parent or other approved adult listed in PowerSchool has called to excuse 

Joseph Schmidt
With some of these cases, meeting in person is not possible, but we can guarantee a communication no matter the issue

Allison Cironi
Want to prevent students leaving for lunch and/or skipping classes to avoid assessments.
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them before they leave.  Students leaving campus must sign out with the attendance secretary. 
 
Failure to sign out before leaving campus or before being called out may result in a detention,in-school Suspension 
and/or out-of-school suspension under the Student Code of Conduct.   
 
Planned Absences, Personal Convenience Absences, Trips/Vacations  
Students are expected to be in classes while school is in session. There are generous vacation periods built into the 
school calendar, so absences of this type taken during school time are discouraged. Parents must notify the main office 
at least two days in advance for the absence to be excused. Students will be responsible for making necessary 
arrangements for missed coursework with their teachers and must notify teachers in advance of the absence. Students 
must request homework prior to departure and arrange time to make up missed tests or quizzes (if appropriate) at a 
time that is acceptable with the teacher. On the first day back to school from this type of absence,the work that was due 
on the day(s) of the absence(s) must be turned in.  
 
Planned Absence Procedures 
The planned absence procedure and form is required for an anticipated absence of three or more days.  Excused 
absences for travel will be granted only for family travel up to five (5) school days.  Parents/guardians seeking exceptions 
to this rule must appeal to the administration. 
 
To arrange a planned absence of three (3) or more days: 
 

1. Students must obtain a planned absence form from the attendance office. 
2. Students must present the planned absence form to each teacher.  The teachers will sign the form, and 

list the assignments with completion dates, as determined by the teacher for the student. 
3. The student must take the completed form home for parental/guardian signature. 
4. After the form is completed by all parties, the completed form must be submitted to the attendance 

clerk in the attendance office before the planned absence commences. 
 
Additional Information 
Where there is excessive absence, a physician's note may be required.  The school may ask the district nurse to make a 
home visit, to determine if any help may be needed. 
 
For prolonged illness or absence due to contagious disease, the principal may require a physician's certificate for re-
admission to school. 
 
Tardy Rules and Regulations 
Students tardy to class delay and/or disrupt the learning process, show disrespect for fellow students and teachers and 
generally demonstrate a disregard for their commitments. 

A) Passing time will be seven (7) minutes. 
B) A student is deemed tardy to class if that student is not in the classroom by the time the bell has rung marking the 

beginning of class.  A student will be considered absent when the student arrives to class more than ten minutes 
after the class period has begun. 

C) A student is arriving to class after the bell has rung marking the beginning of class who has a written note or pass 
from a staff member or an administrator excusing the tardy will not be deemed tardy.  Only written notes from a 
staff member or an administrator will be accepted. 

D) When a student obtains a sixth tardy in a semester, per class, the student will be assigned a detention.  When a 
student has the ninth (9) tardy, the student may be assigned disciplinary consequences (attendance contract, loss 
of privileges, detention, or in-school suspension). 

E) Attempts will be made to notify parents/guardians by the automated calling system of each tardy.  Further, 
parents or guardians will be informed by email when a student receives the sixth (6) tardy in a class.  When a 
student receives the ninth (9) tardy, parents/guardians will be informed by email of the student's additional 
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disciplinary consequences as outlined in section D above. 
 
GUIDANCE & COUNSELING 
The Guidance and Counseling Department at Okemos High School is designed to be an integral part of the total 
educational process.  Counselors will work with the teachers and administrators to help ensure that each student will 
have a valuable educational experience. 
 
Most of the counselors' time will be spent in discussion with students.  Therefore, a student should not hesitate to see a 
counselor about any concern that might occur, whether personal, educational or vocational. 
 
Students who wish to see a counselor must make an appointment in the guidance office during change of class, lunch or 
other free time.  The guidance secretary will give the student an appointment pass, which the student shows the teacher 
before coming to the guidance office. Counselors can help with school, relationships, career planning, the college 
admissions process, and with life! 
 
 
COUNSELING 
The Counseling Department at Okemos High School is designed to be an integral part of the total educational process.  
Counselors will work with the teachers and administrators to help ensure that each student will have a valuable 
educational experience. 
 
Counseling services rely on knowing each student’s needs.  Therefore, a student should not hesitate to see a counselor 
about any concern that might occur, whether personal, educational or vocational. 
 
Students who wish to see a counselor mayan appointment in the Counseling Office during change of class, lunch or 
other free time, or through their counselor’s online calendar.  
 
 
Additionally, students are encouraged to utilize the Zen Den, a quiet, private location within the Counseling Office, 
whenever needed. The Zen Den provides students with a few moments to self-regulate and the opportunity to speak 
with a counselor, if desired.   
STUDENT CONDUCT & CITIZENSHIP 
 
 
Student Rights and Responsibilities 
The Okemos Public Schools recognize that education is a basic right; that students have certain rights of citizenship as 
guaranteed in the Constitution of the United States and that citizenship rights must not be deprived without due process 
of law. 
 
A basic responsibility of those who enjoy the rights of citizenship is to respect and obey the law of the state and federal 
governments. 
 
Certain standards of student conduct are necessary to assure that individuals seeking to express their rights do not 
conflict with the rights of others.  Student behavior will reflect favorably on the individual student and the school, and 
will show consideration for fellow students and create a harmonious school atmosphere.  To accomplish this, it is the 
responsibility of students, parents/guardians, teachers, and the community to establish rules and regulations which 
promote the best possible learning environment. See Board Policy 5144: Student Code of Conduct. 

 
Search and Seizure 

1. The administration retains the right to search areas assigned to students (such as lockers, desks, computer 
accounts, e-mail messages, etc.).  Students do not have any reasonable expectations that such areas are private. 

https://www.okemosk12.net/site/handlers/filedownload.ashx?moduleinstanceid=4477&dataid=12828&FileName=5144%20Code%20of%20Conduct.pdf
Allison Cironi
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2. Student personal property may be seized by school authorities if the items are illegal, stolen, prohibited or are 
determined to be a threat to the health, safety, or security of others.  Items which are used to disrupt or 
interfere with the educational process may be temporarily removed from student possession. 

3. School authorities may also search a student's person or personal property, to enforce school rules, if such 
authorities have a reasonable suspicion that items that are illegal, stolen, dangerous, prohibited or threaten 
safety or the educational process, and are likely to be found on a student's person. See Board Policy  5103 
Search and Seizure. 

Secure Storage Law. 
One of the District’s top priorities is to provide students and staff with a safe educational environment, which includes 
an environment free from gun violence.   

Public Act 17 of 2023 amended the Firearms Act by adding MCL 28.429 which went into effect on February 13, 2024.  It 
is a crime to improperly store or leave a firearm unattended at one’s home when that individual knows or reasonably 
should know a minor is, or is likely to be, on the premises. Any unattended firearms must be unloaded and locked with 
a locking device or stored in a locked box or container. 

If a student ever feels unsafe or has a concern regarding school safety, they are encouraged to report it immediately 
to any District employee or through the OK2SAY program. 

Backpacks 
Students are expected to store their backpacks in their lockers.  Students requiring the use of the backpack must provide 
medical documentation.  If approved, administration will issue a school owned clear backpack with OHS branding for 
the student to carry during the school day. The student will be responsible for caring for the backpack, and will be 
required to return the backpack when it is no longer needed.  allow that student to carry their backpack on their 
person.  Students who refuse to store their backpacks in their lockers will be subject to disciplinary consequences.   
 
Student Dress Code 
Dress Code Philosophy: The dress code for students attending Okemos Public Schools supports equitable educational 
access and is intentionally written in a manner that does not reinforce stereotypes or increase marginalization or 
oppression of any group based on race, sex, gender identity, gender expression, sexual orientation, ethnicity, religion, 
cultural observance, household income or body type/size.  
 
We Believe . . .  

▪ Students should be able to dress comfortably for school and engage in the educational environment without 
fear of discipline or body shaming 

▪ School staff should support a positive school environment that focuses on the development of the whole 
child without the additional and often uncomfortable burden of dress code enforcement 

▪ The primary responsibility for a student’s attire resides with the student and their parent(s) or guardian(s) 
▪ All students and staff should understand that they are responsible for managing their own personal 

“distractions” without regulating individual students’ clothing/self-expression 
 

Basic Principle: Certain body parts must be covered for all students at all times. Clothes must be worn in a way such that 
genitals, buttocks, breasts, and nipples are fully covered with opaque fabric. However, cleavage should not have 
coverage requirements. Students MUST wear while following the basic principle: 

▪ A Shirt (with fabric in the front, back, and on the sides under the arms), AND 
▪ Pants/Jeans or the equivalent (for example, a skirt, sweatpants, leggings, a dress or shorts), AND  
▪ Shoes 

 
Examples that SUPPORT our basic principle: 

▪ Head coverings must allow the face to be visible to staff and must not interfere with the line of sight of any 

https://docs.google.com/document/d/1Oe3RsIzZRZ-Q1dCqnUQjTWvOjAy19RAo/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1Oe3RsIzZRZ-Q1dCqnUQjTWvOjAy19RAo/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
Allison Cironi
Added at the direction of the security director.

Allison Cironi
Added per Katie Diehl.

Daniel Kemsley
we will issue clear backpacks for those students who require one

Joseph Schmidt
necessary for effectively managing exemptions



 
43 

student or staff 
▪ Religious headwear 
▪ Hoodie sweatshirts 
▪ Leggings, yoga pants and “skinny jeans” 
▪ Pajamas 
▪ Ripped jeans 
▪ Tank tops, including spaghetti straps; halter tops 
▪ Athletic attire 
▪ Visible waistbands on undergarments or visible straps on undergarments worn under other clothing  

 
Examples that DO NOT support our basic principle: 

▪ Racist messaging, images, or symbols (e.g., swastika, Confederate flag, etc.)  on all clothing and accessories 
▪ Violent language, weapons or images 
▪ Images or language depicting/suggesting drugs, alcohol, vaping or paraphernalia (or any illegal item or 

activity) 
▪ Bullet proof vest, body armor, tactical gear, or facsimile 
▪ Hate speech, profanity, pornography 
▪ Images or language that creates a hostile or intimidating environment based on any protected class or 

consistently marginalized groups 
▪ Any clothing that reveals visible undergarments (visible waistbands and visible straps are allowed) 
▪ Swimsuits (except as required in class or athletic practice) 
▪ Accessories that could be considered dangerous or could be used as a weapon 
▪ Any item that obscures the face (except as personal protective equipment (PPE) or as a religious 

observance) 
 
Dress Code Implementation 

▪ School staff will have conversation with the student who is not adhering to the dress code to discuss the 
standards. The conversation with the student will be restorative in nature.  School administration may direct 
students to change clothing or contact home for a change of clothes.  

These dress codes shall apply to regular school days and summer school days, as well as any school-related events and 
activities, such as graduation ceremonies, dances and prom.  
 
Public Display of Affection 
Students’ demonstration of affection for one another must always be in an appropriate manner.  Faculty and/or 
administration will intervene if they determine that a student’s conduct is in conflict with publicly acceptable behavior, 
obscene, distracting or disruptive to the teaching and/or learning environment. 
 
Sexual Harassment 
Sexual harassment is unlawful under both State and federal law and is contrary to an effective learning environment.  
The district policy prohibits sexual harassment of students, employees, board members, volunteers, contractors or 
applicants for employment by students, employees, board members, volunteers or contractors. 
 
Sexual harassment is defined as: 

A) Unwelcome sexual advances; or 
B) Unwelcome requests for sexual favors; or 
C) Intimidating, hostile or offensive verbal, non-verbal or physical conduct of a sexual nature when: 

1) Submission to such conduct is made either explicitly or implicitly a term or condition of employment or 
application, or a student’s education status, receipt of educational benefits or services, or participation 
in school activities; or 

2) Submission to or rejection of such conduct by an individual is used, explicitly or implicitly, as a basis for 
decisions affecting employment, a student’s educational status, receipt of educational benefits or 

Daniel Kemsley
I want to get rid of specific examples because IF they do not cause or are presumed to cause a material disruption to the school environment they may be protected under the 1st Amendment.
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services, or participation in school activities; or 
3) Such conduct has the purpose or effect of unreasonably interfering with employment, a student’s 

education, or creating an intimidating, hostile, or offensive environment. 
 
Sexual harassment does not refer to behavior or occasional compliments of a socially acceptable nature.  It refers to 
behavior which is unwelcome, which is personally offensive, which fails to respect the rights of others, or which 
otherwise creates a sexually intimidating, hostile, or offensive employment or educational environment. 
 
Copies of the policy are available from the sexual harassment monitor, Mario Martinez, 4406 N. Okemos Road, Okemos, 
Michigan 48864; telephone: 517-706-5006. For more information, please refer to Board of Education Policy #3118 Title 
IX Sexual Harassment Policy 
 
Okemos High School Commencement Code of Conduct 
Okemos High School is proud of the tradition of excellence and decorum that graduating classes have established at 
commencement exercises for many years.  Graduation is seldom an event enjoyed solely by the graduates. 
Parents/guardians, grandparents, family and friends often come great distances to be a part of this proud day.  
Therefore, it is incumbent upon all of us associated with commencement to provide a program that will be enjoyed by 
everyone in attendance. Participation in commencement is a privilege, not a right. To assist in the effort to present a 
commencement of appropriate decorum, the following requirements must be met: 
 
1. Any student who engages in serious inappropriate behavior in the last few days and weeks of school may be 

denied participation in the commencement ceremony as per the code of conduct, offenses and consequences, 
in the Student/Parent Handbook.  Further, if the inappropriate behavior is determined to be a senior prank, the 
student(s) will be denied participation in the commencement ceremony.   

 
Student Code of Conduct 
 
Students have the right to an education in a safe and orderly learning environment, free from substantial disruption. 
Recognizing the importance of maintaining a positive learning environment, an atmosphere of mutual respect will be 
provided for students and staff. When self-discipline fails, regulations for management of school behavior must be 
enforced. 
 
The administration, in its discretion, may employ restorative practices involving students, parents/guardians, and 
administration in an attempt to acquire a firm commitment for cessation of the inappropriate behavior. 
 
In all disciplinary cases, the administration may elect to employ after lunch detention, after school detention, 
suspension, restorative practices and/or other disciplinary measures deemed appropriate and not specifically outlined 
here, in lieu of or in addition to other discipline.  (See below for description of penalties.) 
 
The severity of the offense, a continuation of misconduct, and/or persistent disobedience, may result in more severe 
consequences than those outlined here including a recommendation for expulsion. 
 
The following may be considered when applying the Code of Conduct to a student’s behavior: 

● Cooperation/honesty; 
● Level of disruption to the learning environment; 
● Prior infractions/ offenses; 
● The student’s age; 
● Responsibility or level of ownership and willingness to make changes; 
● Severity of offense; 
● Whether restorative practices are a better option; 
● Whether lesser interventions would address the behavior; and 

https://docs.google.com/document/d/12AQL500WganJfR8R353Kth-J56L_XYKZ/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/12AQL500WganJfR8R353Kth-J56L_XYKZ/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
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● Discipline involving students with disabilities will be applied in a manner consistent with applicable student 
discipline procedures as well as federal and state laws. 

 
Additionally, per the Statewide School Safety Information Policy, Okemos Public Schools must notify the appropriate law 
enforcement agency when an adult or student commits any of the following offenses on school property, on school 
sponsored transportation or at school sponsored activities:  armed subject or hostage, suspected armed student, 
weapons on school property, death or homicide, drive by shooting, physical assault (fights), bomb threat, bomb threat 
call, explosion, arson, sexual assault (criminal sexual conduct), robbery or extortion, unauthorized removal of student 
(kidnapping), threat of suicide, suicide attempt, larceny (theft), illegal drug use or overdose, drug possession, drug sale, 
vandalism or destruction of property, minor in possession of alcohol, bus incident or accident, and stalking As outlined 
in board policies 3402 Drills, Plans, and Reports and 5201 Investigations, Arrests, and Other Law Enforcement Contact. 
 
These rules apply to any student who is on school premises, traveling to and from school (public or private 
transportation), including at a bus stop; on a school vehicle; at a school-sponsored or school related event; or whose 
conduct at any time or place interferes with the operations, discipline, or general welfare of the school and student 
body. 
 
The following list of offenses and disciplinary penalties is not all-inclusive.  Other misconduct may give rise to discipline.  
Violation of any of the following may result in student discipline, up to and including permanent expulsion from 
school. 
 
Offenses 

1. Fighting: This involves two or more individuals who are involved in physical contact with the intent to do bodily 
harm.  (see offense #2) 

 
Conference and Short Term Suspension (3-10 days), Long Term Suspension (11- 59 days) or possible expulsion,  
based on the degree of violence. 
 
Inform local police in instances where anyone involved in the fight or altercation receives an injury requiring  
emergency medical attention. 
 

2. Physical Assault on a Student:  Intentionally causing or attempting to cause physical harm to another through 
force or violence. The Michigan Revised School Code requires school districts to suspend or expel a student 
enrolled in grades 6 or above who commits a physical assault against another student. MCL 380.1310 

 
 Conference and Short Term Suspension (5-10 days), Long Term Suspension (11- 59 days) or possible 
expulsion, based on the degree of violence. 
 
Inform local police in instances where anyone involved in the assault or altercation receives an injury requiring  
emergency medical attention. 
 

3. Written or Verbal Threats Directed Toward a Student:  Any intentional threat or offer to do bodily harm to 
another by force, under circumstances which may create a fear of actual harm. Threats made by electronic 
means, even if sent from off campus may result in discipline. 
 
Conference and Short Term Suspension (1-10 days) or Long Term Suspension (11-59 days).  Possible expulsion in 
serious cases.  Inform local police in serious cases. 
 

4. Assault, Intimidation and/or Verbal Assault Directed Toward an Adult: 
a. Intimidation and/or verbal assault directed toward an adult:  The Michigan Revised School Code requires  

https://docs.google.com/document/d/1VyGvVk2JCY8MGNKKIIUqjukSnqf8kgaH/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1LBtXJf81gDPaxGL-WcZxzDzXmymQ-TyT/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
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school districts to suspend or expel a student enrolled in grades 6 or above who commits a verbal assault at  
school against an employee, volunteer, or contractor, or who makes a bomb threat or similar threat directed at 

a  
school building, other school property, or a school-related event.  This includes any intentional threat or offer to  
do bodily injury to another by force, under circumstances which may create a fear of actual harm.  Threats made  
by electronic means, even if sent from off campus may result in discipline.  (“At school” means “in a classroom,  
elsewhere on school premises, on a school bus or other school-related vehicle, or at a school-sponsored activity  
or event whether or not it is held on school premises.” MCL 380.1310 and MCL 380.1311).  
 
Conference and Short Term Suspension (3-10 days) or Long Term Suspension (11-59 days). Possible expulsion in  
serious cases.  Report will be filed with local police. 
 
b. Assault on adult:  The Michigan Revised School Code requires school districts to permanently expel a student 
enrolled in grades 6 and above who commits a physical assault (intentionally causing or attempting to cause  
physical harm to another through force or violence.  MCL 380.1310 and MCL 380.1311a) at school against an  
employee, volunteer or contractor.  

 
5. Extortion/Blackmail/Coercion: Forcing someone to do something against their will. 

 
Conference and Short Term Suspension (1-10 days) or Long Term Suspension 
(11- 59 days).  Inform local police in serious cases. 
 

6. Bullying/Harassment/Intimidation: Any gesture or written, verbal, graphic or physical act, or any electronic 
communication, including cyberbullying* that occurs at school, that a reasonable person, should know may have 
the effect of harming a student or damaging the student’s property, placing a student in reasonable fear of harm 
to the student’s person or damage to the student’s property, insulting or demeaning any student or group of 
students in such a way as to disrupt or interfere with the school’s educational mission or the education of any 
student. Bullying may also constitute harassment and intimidation.  Bullying, harassment or intimidation 
includes, but is not limited to, such a gesture or written, verbal, or physical act, or electronic communication 
that is reasonably perceived as motivated by a student’s religion, race, color, national origin, age, gender, sexual 
orientation, gender identity and expression, disability, height, weight, socioeconomic status, or by any other 
distinguishing characteristic including racial and ethnic slurs. See Okemos Public Schools’ Bullying policy, #5143. 

 
*Cyberbullying is defined as the use of information and communications technologies such as, but not limited to,  
email, cell phone, instant messaging, defamatory personal websites, and defamatory online personal polling  
websites to support deliberate, repeated and hostile behavior by an individual or group, that is intended to harm  
others. 

 
Conference and Short Term Suspension (1-10 days) or Long Term Suspension (11- 59 days). Possible expulsion in  
serious cases.  Inform local police in serious cases. 

 
7. Hazing:  An intentional, knowing, or reckless act by a person alone or with others that is directed against an 

individual and that the person knew or should have known endangers the physical or emotional health or safety 
of the individual, and that is done for the purpose of pledging, being initiated into, affiliating with, participating 
in, holding office in, or maintaining membership in any organization (fraternity, sorority, association, 
corporation, order, society corps, cooperative, club, service group, social group, athletic team or similar group 
whose members are primarily students at  an  educational institution.)  Hazing includes, but is not limited to, the 
following: 

a. Physical brutality, such as whipping, beating, striking, branding, electronic shocking, placing of a harmful 
substance on the body, or similar activity. 

b.  Physical activity such as sleep deprivation, exposure to the elements, confinement in a small space, or 
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calisthenics, that subjects the other person to an unreasonable risk of harm or that adversely affects the physical 
health or safety of the individual. 

c.  Activity involving consumption of a food, liquid, alcoholic beverage, drug, or other substance 
that subjects the individual to an unreasonable risk of harm or that adversely affects the physical 
health or safety of the individual. 

d. Activity that induces, causes or requires an individual to perform a duty or task that involves the commission of 
a crime or an act of hazing. 
 
Conference and Short Term Suspension (1-10 days) or Long Term Suspension (11- 59 days). 
Possible expulsion in serious cases.  Inform local police in serious cases. 

 
8. Disruptive Behavior:  Behaviors or actions that constitute or result in disruption to the school program, 

including, but not limited to, in the classroom, hallway, and cafeteria. This includes recording and/or 
encouraging fighting, unauthorized tampering with school property and equipment. This also includes 
unacceptable public displays of affection, food fights and inappropriate unsportsmanlike behavior or 
misconduct, at sporting and school events, whether at home or away.  

 
Conference and Detention, or Short-Term Suspension (1-10 days). Possible Long-Term Suspension (11- 59 days) 
in serious cases. 
 

9. Insubordination: Insubordination: Failure to comply with handbook or school regulations; reasonable directions 
or instructions of school personnel; refusal to identify self to school personnel. This includes being in an 
unauthorized area; refusal to leave school grounds at the request of authorized personnel; refusal to store 
backpacks and containers larger than 8x4x3 inches in assigned locker; and/or any failure to cooperate with 
school personnel in the reasonable exercise of their duties. 
 
Conference and Detention, or Short Term Suspension (1-10 days). Possible Long Term Suspension (11- 59 days) 

in  
serious cases.  Possible contact with local police. 

 
 

10. Dress Code:  School staff will have conversation with the student who is not adhering to the dress code to 
discuss the standards. The conversation with the student will be restorative in nature.  School administration 
may direct students to change clothing or contact home for a change of clothes. 

 
       11.  Dangerous Driving: Failure to follow communicated traffic flow (i.e. driving around cones),  

disruptive parking, dangerous behavior in the parking lot, leaving campus or transporting others  
off campus without permission.   

 
May result in removal of driving privileges for a period of time. Conference and Detention, 
or Short Term Suspension (1-10 days). Possible Long Term Suspension (11- 59 
days) in serious cases. Possible contact with local police.  

 
11. Leaving Campus Without Signing Out: Any area outside the sidewalk which encircles the school building, is 

considered an unauthorized area unless a student has left school under the school's Attendance Policy. 
 
Conference and/or Short Term Suspension (1-10 days). 
 

12. Conspiring With or Assisting Another to Violate Any School Rule: Student will be subject up to and including the 
same disciplinary penalty associated with the rule violated. 
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13. Failure to Comply with Discipline Assigned by a Teacher and/or Administrator: Conference and progressive 

discipline (Detention to In-school Suspension to Out-of-school Suspension). 
 

14. Unauthorized Distribution of Posted or Written Matter: Includes sale of materials on school property. (See Policy 
Statement Concerning Distribution or Posting of Printed or Written Matter District Policies.) 

 
Conference and Detention, or Short Term Suspension (1-10 days). 
 

15. Unauthorized Areas/Loitering: OHS is a closed campus and students must remain on or within the sidewalk that 
surrounds the school building (see pg. 91). Students are not to be in the parking lot during the school day. 
Loitering anywhere on campus will not be permitted.  
 
Students are to leave the building promptly at the end of their school day and/or of their academic or 
extracurricular activities.  
 
Students are to be in areas where they are assigned at all times and should take the most direct route to classes. 
Students may not hinder the flow of traffic anywhere in the building or block entrances and exits. Students are 
to remain in the cafeteria, tiled floor area outside the cafeteria/gym, and lower A/B common area during lunch.  
Students must have a pass from a staff member to be in the library or academic wings during lunch.   
 
Conference and Detention, or Short Term Suspension (1–10 days). 

 
16. Use of Personal Electronic Devices (does not apply to school provided devices):  Personal Electronic Devices 

(PEDs) are defined as any student owned laptop, smartphone, cell phone, tablet, music player, personal digital 
assistant or any other device with inbound/outbound communication capabilities. 
 
 Okemos High School recognizes that PEDs can be valuable tools/resources for staff and students.  The 
intent is to allow teacher directed usage of PEDs for educational, time management and communication 
purposes, while also providing opportunities to educate stakeholders on appropriate use of electronic devices in 
an educational setting.  This policy allows students to bring their own device to school and use it within the 
educational setting at the teacher’s discretion.  Use of PEDs will remain a privilege when used responsibly and 
properly, and can be revoked at any time per administrative discretion. 
 
 Refer to Board of Education Policy #5209 Student Use of Cell Phone and Electronic Communication 
Devices 
 
 Earbuds/Headphones:  Students must be able to hear the intercom and directives from staff at all times 
to ensure safety. For this reason, students are not allowed to wear both earbuds/headphones outside of the 
classroom. The teacher may allow the use of both earbuds/headphones in the classroom.  
 

PERMITTED      NOT PERMITTED 
                                   Classrooms at teacher discretion                 Bathrooms/locker rooms 
   Before or after school hours               Assemblies 

  Hallways during passing time    Classrooms with guest teacher  
                               Cafeteria                (unless prior written permission from teacher) 

 
Use of any recording, video or camera functions without consent of subject is strictly prohibited. 
 

Students are responsible for following classroom rules regarding use of PEDs and are subject to discipline handled by the 
classroom teacher. While in the classroom, cell phone and earbud/headphone use at OHS is at the teacher's discretion. 

https://docs.google.com/document/d/1fB4yQ1MMnWL-aa_i7Qai1RPj6owdxqt6/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1fB4yQ1MMnWL-aa_i7Qai1RPj6owdxqt6/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
Allison Cironi
Linked in the Board Policy for convenience.
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1st offense: Confiscation of device, detention  
 
2nd offense: Confiscation of device, administrative contact with parents/guardians; possible detention, or in school 
suspension. 
 
3rd offense: Confiscation of device (parent/guardian may need to pick it up from administrator), progressive discipline 
 
If a student refuses to give the electronic device to the teacher, the teacher will contact an administrator or designee 
who will confiscate the electronic device from the student and write a referral for insubordination.  
 
Please refer to District Guideline Policy #4214 and 5144 for further details regarding electronic communications and 
student expectations. 

 
Okemos Public Schools is not responsible for theft of the device or for allocating resources to troubleshoot issues.  
Students should take precautions to avoid theft and check their user’s manual that came with the device for technical 
support. 

 
17. Sexual Misconduct & Behavior: 

 
a. Criminal Sexual Conduct, as defined by Michigan law (MCL 750.520b,c,d,e,g) including but not limited to  
unwelcome sexual touching or sexual penetration by force or coercion. 
 
Expulsion.  Conviction is not necessary for the district to expel.  Inform local police. 
 
b. Sexual Harassment: Including unwelcome sexual advances, unwelcome requests for sexual favors or  
intimidating, hostile or offensive verbal, non-verbal or physical conduct of a sexual nature.  See Sexual  
Harassment Policy. 
 
Conference and Short Term Suspension (1-10 days), Long Term Suspension (11-  59 days) or possible 
expulsion.  Inform local police as appropriate. 
 
c. Sexual Activity: Inappropriate sexual behavior, even when consensual, on school property or during school  
related activities. 
 
Conference and Short Term Suspension (5-10 days), Long Term Suspension (11-59 days) or 
possible expulsion.  Inform local police as appropriate. 
 
d. Indecent Exposure:  Displaying one’s private parts to one or more people in public view, usually with the 

intent  
to shock the unsuspecting viewer. 

 
Conference and Short Term Suspension (3-10 days), Long Term Suspension (11- 59 days) or 
possible expulsion. Inform local police as appropriate. 

 
18. Use or Possession of Obscene/Abusive Materials: Possession, transmission and/or sharing of pornographic or 

otherwise sexually offensive material, including on electronic devices, such as computers, cameras and cell 
phones. 
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Conference and Short Term Suspension (1-10 days). 
 

19. Use of Abusive/Offensive Language:  Any gesture or written, verbal, graphic or physical act (including 
electronically transmitted acts) that includes the use of abusive/offensive language.  This includes, but is not 
limited to, swearing, racial and ethnic slurs, and abusive/offensive comments about one’s religion, race, color, 
national origin, age, gender, sexual orientation, gender identity and expression, disability, height, weight, or 
socioeconomic status. 
 
 Conference and Detention, or Short Term Suspension (1-10 days). 
 Possible Long Term Suspension (11- 59 days) in serious cases. 
 

20. Forgery:  Includes possession of school forms or falsifying phone calls, other than bomb threats. 
 
Conference and or Short Term Suspension (1-10 days). 
 

21. Damage to Property: Including school property or property of school personnel, or other students; vandalism. 
Damaging or hacking into computer systems. (See offense #31 and Acceptable Use Policy, below)  This includes, 
but is not limited to, replacing the device’s operating system (re-imaging), or installing any of the following: 
hacking tools such as network scanners, spyware, chat groups, advanced port scanner, unauthorized software or 
games/gaming websites, Virtual Private Networks (VPNs). (See Acceptable Use Policy). 
 
Conference, Short Term Suspension (1-10 days) or Long Term Suspension (11- 59 days).  Possible expulsion in  
serious cases.  Inform local police in serious cases. Students will be required to pay all cost of replacement or  
repair. 
 

22. Theft and/or Possession of Stolen Property: 
Conference and Short Term Suspension (1-10 days) or Long Term Suspension (11-  59 days). 
Possible expulsion in serious cases.  Inform local police in serious cases.  Make restitution for 

  stolen property. 
 

23. Breaking and Entering: Including the school building and all school grounds. 
Conference and Short Term Suspension (3-10 days) or Long Term Suspension (11-  59 days). 
Possible expulsion in serious cases.  Inform local police in serious cases.  Make restitution for 
damaged property. 
 

24. False Fire Alarm/False Calls/Alerts to Law Enforcement and 911 
Conference and Short Term Suspension (5-10 days) or Long Term Suspension (11- 59 days). 
Notify Fire Department in all instances.  Inform local police. 

 
25. Arson: Intentionally setting a fire, or attempting to set a fire.  The Michigan Revised School Code requires school 

to permanently expel a student who commits arson on school property. 
Expulsion as mandated by the Michigan Revised School Code. MCL 380.1311 
Inform local police and local fire department. 

26. The Possession, Use or Threat to Use Fireworks, Explosives, Bombs, or Bomb-Like Device(s): 
Conference and Short Term Suspension (3-10 days) or Long Term Suspension (11-59 days). 
Possible expulsion in serious cases.  Inform local police and local fire department. 
 

27. Threats of Violence: Including but not limited to, bomb threats, shootings, suggestions of bringing or having 
weapons on school property, etc. directed at students, staff, a school building, school property, or a school-
related event. Includes threats communicated verbally, electronically (such as social media, text, etc.), written, 
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and all other forms of communication. Threats will be taken seriously and are not considered jokes.  See 
appendix for full statement from the Ingham County Prosecuting Attorney.  
 
Conference and Short Term Suspension (10 days) or Long Term Suspension (11- 59 days). Possible expulsion in 
serious cases. Inform local police. 
 

28. Substance Abuse: Includes drugs, marijuana, alcohol, inhalants, abuse of prescription drugs, and look-a-likes or 
intention to do any of the preceding. 

 
 Voluntary agreement to undergo alcohol and/or drug assessment could result in having the suspension 
reduced, in accordance with the Student Assistance Program guidelines.  See Substance Abuse Policy. 

 
 a.    Possession, concealment, use or under the influence of:   

Conference and Short Term Suspension (5-10 days) or Long Term Suspension (11-59 days). Possible 
expulsion in serious cases.  Inform local police. 

 
b.    Sale/purchase, bartering, delivery, or intent to do so: 

Conference and Short Term Suspension (10 days) or Long Term Suspension (11- 59 days). Possible 
expulsion in serious cases. Inform local police. 

 
c.    Possession or use of Tobacco Products including lighters  

Confiscation, conference, and Short Term Suspension (1-10 days).   
 
d.    Possession of Devices and/or Apparatuses: Designed for and/or associated with use of controlled 
substances, e.g. to include but not limited to e-cigarettes/vaporizers and associated chargers and batteries, a 
marijuana pipe, roach clip, rolling papers, and devices used to inhale controlled substances.  

Conference and Short Term Suspension (1-10 days) or Long Term Suspension (11- 59 days). Inform local 
police in serious cases. Voluntary agreement to undergo alcohol and/or drug assessment could result 
in having the suspension reduced, in accordance with the Student Assistance Program guidelines. See 
Substance Abuse Policy.  

Substance abuse discipline:  
In the discipline of students involved with drugs, the following factors will also be considered:  the potential 
harm of the 
specific drug itself, the physical hazard posed by it, and its tendency to habituate users; the degree and kind of  
involvement with drugs by the student; the number of other students affected; possible profit motive; the 
number of  
times the student has been disciplined for drug involvement previously; the overall disciplinary record of the 
student; the  
student's willingness and desire to participate in an approved substance-abuse program or to seek help from  
professionals, organizations, or other individuals qualified to provide services as approved by the district.  

a.  The administration may determine to suspend and/or expel the student.   
b. Notification of law enforcement officials.   
c. Notification of county health officials. 

 
The principal or designee will require that provided documentation from school administration be completed by a health 
care professional to determine the student's successful completion or participation in a treatment program before 
recommending reinstatement to school. 

 
29. Possession of Devices and/or Apparatuses: Designed for and/or associated with use of controlled substances, 

Joseph Schmidt
moved here to put all controlled substances together. Also, 2021 changes in Michigan make tobacco a product people must be 21 years old to purchase now, thus there is no legitimate reason a student may have mistakenly possessed the products
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e.g. to include but not limited to e-cigarettes/vaporizers and associated chargers and batteries, a marijuana 
pipe, roach clip, rolling papers, and devices used to inhale controlled substances. 
 
Conference and Short Term Suspension (1-10 days) or Long Term Suspension (11- 59 days). 
Inform local police in serious cases. 
  
 Voluntary agreement to undergo alcohol and/or drug assessment could result in having the suspension 
reduced, in accordance with the Student Assistance Program guidelines.  See Substance Abuse Policy. 

 
30. Tobacco Products: Including, but not limited to, chewing tobacco, cigars and/or lighters. 

 
a.    Possession of tobacco products and/or lighters: 

Lighters:  Confiscation, Conference and detention.  
Tobacco products:  Confiscation and in school suspension or  
Short Term Suspension (1-10 days).  

 
b.    Use of tobacco products: 

Conference and Short Term Suspension (1-10 days). 
 

        29 31.    Possession of Weapons: 
 a. Michigan law requires expulsion for possession of a dangerous weapon on school property, or a 
school vehicle or at a school event. A “dangerous” weapon is a firearm, gun, revolver, pistol, dagger, dirk, 
stiletto, knife with a blade over three inches in length, a knife opened by mechanical device (regardless of 
blade length), iron bar, or brass knuckles. 
 

Expulsion is mandatory if the weapon constitutes a “dangerous weapon” as defined by Michigan 
law.  Inform local police in all instances. 

 
 b. As a matter of School District policy, the Board of Education may expel a student for possession which 
may be used to cause or threaten harm to others such objects include, but are not limited to: BB gun, pellet 
gun, airsoft gun, paintball gun, look-alike gun, knife with a blade three inches or less in length, razor blade, 
box cutter, chains, nunchucks, mace, pepper spray and any item intended for use as a weapon. 
 
 Conference and Short Term Suspension (5-10 days) or Long Term Suspension (11- 59 days). 
 Possible expulsion in serious cases.  Inform local police in serious instances. 
 
       30.  Propping Exterior Doors: Propping open exterior doors is strictly prohibited for the safety and 
security of all individuals on campus. Exterior doors must remain closed and locked at all times, except 
when in use for entry or exit.  
 

     Conference and Detention, or Short Term Suspension (1-10 days). Possible Long Term Suspension  
                  (11- 59 days) or expulsion in serious cases.         

 
31 32. Academic Integrity:  The Academic Integrity requires high standards of personal achievement, ethical conduct 

and academic honesty.  It creates an academic environment in which a student’s search for knowledge is a 
true and honest reflection of that effort. 
 
A.  Level I – Violation 

1. Submitting another’s assignment as one’s own. 
2. Knowingly allowing another student to use an assignment or test to submit as his or her own. 
3. Looking at another’s test or essay and submitting the work as one’s own. 

Joseph Schmidt
moved

Allison Cironi
Added per Katie Diehl
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4. Knowingly assisting another student to misrepresent the content or authorship of the student’s 
school work. 

5. Using any type of notes or technology without teacher approval. 
6. Plagiarism, including but not limited to: 

a. quoting or paraphrasing directly all or part of someone else’s written or 
spoken words without documentation within the body of the work. 

       b. presenting an idea, theory, or formula originated by another person as one’s 
own. 
c. using information, which is not common knowledge, including statistics and 
demographics, without documenting the source. 
d. copying or pasting from the Internet or another document material that is not 
one’s own without documentation from the source. 

7.      Using ChatGPT during any part of the writing process or for any classwork will be  
          considered plagiarism, unless explicitly permitted by a teacher.   
 

Level I violations of the Academic Integrity Policy will be addressed by the classroom teacher 
and documented.  Parents/guardians will be notified. 

 
B.  Level II – Violation 
 

  Unauthorized possession, use and/or theft of test materials, answer sheets, teacher 
materials, computer files, grading programs, and/or altering teacher records. 

 
Level II violations of the Academic Integrity Policy will be addressed by the teacher and 
administration and documentation will occur. 
 
Conference, Suspension (1-10 days) 

 
Board of Education Student Code of Conduct Policies 
#3102 Smoking, Tobacco Products, Drugs, and Alcohol  
#3118 Title IX Sexual Harassment 
#5206E Suspension from Class, Subject, or Activity by Teacher 
#3408 Firearms and Weapons 
#5603 Section 504 
#5601 Special Education 
#5201 Investigations, Arrests, and Other Law Enforcement Contact 
#5202 Unlawful Discrimination, Harassment, and Retaliation Against Students 
#5203 Hazing 
#5204 Student Appearance and Dress Code 
#5205 Student Handbooks 
#5206 Student Discipline 
#5206A Due Process 
#5206B Students with Disabilities 
#5206C Reinstatement Following Expulsion 
#5206D Enrollment Following Misconduct at Another Public or Nonpublic School or Intentionally Left Blank 
#5206E Suspension from Class, Subject, or Activity by Teacher 
#5207 Anti-Bullying Policy 
#5208 Student Acceptable Use and Internet Safety Policy 
#5209 Student Use of Cell Phone and Electronic Communication Devices 

https://docs.google.com/document/d/1xiqmoO1kJpdJ7noK011BRTuol6pP9rgi/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/12AQL500WganJfR8R353Kth-J56L_XYKZ/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/13FHTHetRw3hJj81m-HfUM83KVve9t6Qi/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1G0uXNr6er3XB3_Uk93f4cJNUItvVSYFg/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/14OrLzIa3AUovyXGO7AIJvMi9StZCgYum/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1NXf0Bi2oS2T2l_E18v_akWukeBP845gi/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1LBtXJf81gDPaxGL-WcZxzDzXmymQ-TyT/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1MbJwrjDYHsF695OV4WGPqoHHEghapO4V/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1dy4n05A4EMnMBdGWemDmbOZpAk06YAcB/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1bWvPwB3lqdhDROkk4rhjieZTCvG8SUEc/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1fPbDAd0hbOGOmWViXYxBJ13-gQdEqLgC/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1dHKla9pNEQdh6DHLOiAsO94BkfXUFuWg/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1L3rzjFftfY7Q0c_0Jh3cvo2Vdag9jjnL/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1rXygaM04vRt8piGYSafyJ7ssboY4ARf0/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1TBeF_uKlnlFP63khTEQnfmmHUjhDvyft/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1MoV5XJVUJlzDkCLJWSA67Ee2AdxTVp3G/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/13FHTHetRw3hJj81m-HfUM83KVve9t6Qi/edit?usp=share_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/17T4wRFHV-ZQ_sbsuumjPE5lEp68mKhn8/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1Bnaf2vx7LSthkdqt_XcdPPEN0jU6K7Ed/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1fB4yQ1MMnWL-aa_i7Qai1RPj6owdxqt6/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
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#5210 GPS Tracking Device with Audio Surveillance Capabilities or Intentionally Left Blank 
#5211 Emergency Use of Seclusion and Restraint 
#5212 Registered Sex Offenders 
#5213 Personal Protection Orders Against Students 
 
ACCEPTABLE USE POLICY OF ARTIFICIAL INTELLIGENCE (AI) 
The following guidelines, in alignment with Board of Education policies for code of conduct, outline the acceptable use 
of artificial intelligence (AI) tools and technologies by students. Violations of these guidelines may be subject to 
disciplinary action. 

1. Academic Integrity - AI is not a substitute for schoolwork that requires original thought. Students may not 
claim AI generated content as their own work.  Students are expected to give credit to the source or 
acknowledge the AI tool they used to generate content, similar to how they would cite a source in a 
traditional research paper or project.   

2. Class Use - The use of AI to take tests, complete assignments, create multimedia projects, write papers, or 
complete schoolwork must align with the teacher’s assignment guidelines and/or class syllabus for using AI. If 
a student is unsure about expectations for appropriate use, communication with the teacher should occur. 

3. Bullying & Harassment - Do not use AI to engage in any form of bullying, harassment, discrimination, or other 
behavior that may be harmful to others.  Examples include, but are not limited to, modification of images, 
video, audio, or text. 

4. Bias & Inaccuracy - AI results may generate inaccurate or biased results.  It is the student’s responsibility to 
check results for relevance and accuracy. 

5. Privacy - Students are expected to protect the privacy and security of personal information.  
6. Policy Statement: Responsible Use of AI: Users must use AI technologies in a responsible and ethical manner, 

respecting the rights and privacy of individuals and ensuring compliance with applicable laws and regulations. 
7. Data Privacy and Security: Users must protect the privacy and security of personal and confidential data when 

using AI tools. It is important to ensure that any data collected or processed by AI technologies are securely 
stored, transmitted, and used in accordance with relevant data protection laws and district policies. 

8. Bias and Fairness: Users must be aware of the potential biases that can exist within AI technologies and take 
measures to minimize their impact. When using AI tools for decision-making processes, users must ensure 
fairness and equity, considering the potential implications for diverse student populations. 

9. Transparency and Explainability: Users must prioritize the transparency and explainability of AI systems, 
particularly when they have a significant impact on students or staff. Clear explanations should be provided to 
help users understand how AI technologies operate and the reasoning behind their outcomes. 

10. Ethical Considerations: Users must consider the ethical implications of AI technologies, including issues related 
to privacy, consent, dignity, and the well-being of individuals. It is important to foster a culture that 
encourages thoughtful discussions and critical thinking around the ethical dimensions of AI. 

11. Educational Purpose: The use of AI technologies should align with the district’s educational goals and 
objectives. Users should prioritize educational outcomes, personalized learning, and pedagogical effectiveness 
when integrating AI tools into instructional practices. 

12. Professional Development: Users should receive ongoing professional development opportunities to enhance 
their understanding of AI technologies and their effective integration into teaching and administrative 
practices. These opportunities should address topics such as AI ethics, bias mitigation, and effective 
instructional strategies. 

13. Compliance with Existing Policies: The use of AI technologies must comply with all existing district policies, 
including but not limited to the AUP, data privacy policies, and student code of conduct. Users are responsible 
for familiarizing themselves with these policies and ensuring compliance. 

https://docs.google.com/document/d/1_BB6FsEf10MwU6USrsnMZTxRra2bhj3t/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/18ozwY1YzkDJwQgEVdPuW2lcSflzFt_90/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/15cwlqooklsXcRhIT53Yx6dVOF1TEl3Ny/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1udLh0QaraG_hV-Ont3j_HTepqXpX7TIJ/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
Allison Cironi
New Board of Education Policies are linked per Supt. Hood
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By incorporating this AI addendum into the existing AUP, the school district aims to provide a framework that 
promotes the responsible and ethical use of AI technologies. This addendum seeks to balance the benefits of AI 
integration with the safeguarding of student privacy, fairness, and transparency. It is essential for all users to 
understand and adhere to these guidelines to create a safe, inclusive, and responsible AI-enabled learning 
environment. 

PENALTIES 
If a student has not completed the student’s discipline before the end-of-year semester final exam schedule 
commences,the student will not be allowed to take final exams. 
 
Classroom Discipline Procedure (Progressive) 
Teachers are expected to use progressive discipline which includes: 

1. Explanation of established classroom rules, disciplinary procedures, and consequences. 
2. Teaching, modeling, and practicing appropriate behavior throughout the year. 
3. Parent/guardian contact where a pattern of misbehavior exists or where there is extreme misbehavior. 

 
Where a student's behavior is inappropriate and/or disrupts the class, the following procedure will apply: 

1. Teacher will speak to student regarding inappropriate behavior and notify their parent/guardian. If 
appropriate, the teacher may write a referral.  

2. Student will be sent to administrator; student suspended from class until administration contacts the 
parent/guardian, to inform parent/guardian regarding continued misbehavior. 

3. In-person parent/guardian conference with teacher and administration. 
 

In extreme class misbehavior, an administrator, in consultation with the teacher, may elect to skip progressive steps. 
 
Restorative Practices 
In an attempt to change behavior, students who engage in misconduct may be required to participate in restorative 
practices in lieu of, or in addition to, suspension or expulsion. Restorative practices will typically be the first 
consideration to remediate offenses such as interpersonal conflicts, bullying, verbal and physical conflicts, theft, damage 
to property, class disruption, harassment and cyberbullying. This includes conversations facilitated by an administrator, 
counselor or teacher that focus on building a common understanding of a conflict/situation through face to face 
dialogue in order to restore relationships and a sense of community. No person who claims to be the victim of unlawful 
or unwelcome harassment may be compelled to meet with the alleged perpetrator of the harassment as part of a 
restorative practice.  
 
Procedures:  

1) A meeting is established for the students and the adult facilitator.  (Depending on the severity of  
the incident, parents/guardians may or may not be notified.) 

2) Three (3) key questions that guide the process are: 
● What happened? 
● Who was affected and how? 
● How do we make things right? 

3) The level of success and personal accountability achieved through steps 1 and 2, as well as the  
seriousness of the misconduct will determine if further disciplinary action is warranted.  

 
Detention 
An administrator may assign a student to an after-school or lunch detention for class misbehavior or other infractions.  
Detentions must be served by the date specified on the detention notice.  
 

Allison Cironi
Adding as a district; will add link to policy when it is created.



 
56 

A student and his or her parent/guardian(s) will be presented with an electronic or hard copy, if necessary, of the 
detention notice with the offense and the number of detentions assigned.  A copy will be sent to the student's 
parents/guardians. 
 
If the detention has not been served within the specified time period an in-school suspension will be assigned.  If the 
student does not serve the assigned in-school suspension the student will be assigned an out-of-school suspension. 
 
Short Term Suspension (1-10 school days) 
A principal or designee may suspend a student from school or any school function for up to ten (10) school days for 
violation of the Student Code of Conduct. 
 
A student on suspension is not allowed on campus, including extra-curricular participation or activities from the time the 
suspension is imposed until midnight of the final day of suspension.   A suspended student is allowed full make up 
privileges - homework assignments, quizzes, chapter, unit, quarter, and final exams. 
 
1. Before the suspension is issued, the student shall be informed of the specific misconduct and have the 

opportunity to respond. The administrator shall provide written or telephone contact, if possible, to the 
parent/guardian of the suspension, its cause and its length. 

 
2. Short term suspensions of three to ten (3-10) school days may be appealed.   
 
3. Appeals of three to ten (3-10) day short term suspensions may be appealed following the procedures below: 
 

Level of Review: Principal or designee at (517) 706-4900:  The appeal shall be made within two (2) school days of  
the suspension.  A conference will be scheduled with the parent/guardian within two school days of the appeal.   
Decisions will be rendered within two (2) school days of the conference.  The principal or designee may uphold  
the suspension, establish an alternative suspension of lesser severity, or reverse the suspension in its entirety.   
The decision of the principal or designee shall be considered final. 

 
Long Term Suspension (11  59 school days) 
The superintendent or assistant superintendent may suspend a student from school or any school function eleven to 
ninety (11- 59) school days for violation of the Student Code of Conduct. 

 
A student on suspension is not allowed on campus, including extra-curricular participation or activities from the time the 
suspension is imposed until midnight of the final day of suspension.  A suspended student is allowed full make up 
privileges - homework assignments, quizzes, chapter, unit, quarter, and final exams. 
 
If a student is suspended early in the school day, the student can be sent home once parent/guardian contact is made 
and that day will be counted as a day of suspension. 

1. The principal or the designee may suspend a student pending the long term suspension hearing before the 
superintendent or assistant superintendent. The reasons for the suspension pending the long term suspension 
hearing shall be noted in the charges submitted to the student and parent or guardian.  Where a suspension is 
issued pending a long term suspension hearing before the superintendent or assistant superintendent, the hearing 
shall be held at the earliest possible time. 

2. For 11-20 day suspensions the assistant superintendent will conduct a hearing scheduled    with the 
parent/guardian and school administration. 

a. For 21- 59 day suspensions, the superintendent or assistant superintendent shall conduct a hearing 
scheduled with the parent/guardian and school administration. 

b. The student and parent or guardian may, at their own expense, be represented by legal counsel and shall 
have the right to bring relevant fact or character witnesses. 

c. At the disciplinary hearing, an opportunity for all sides to be heard in detail shall be provided according to 
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the following outline: 
• Opening statement by the superintendent or  assistant superintendent 
•   Opening statement by the school 
• Opening statement by the student or representative (usually the parent or guardian) 
• Presentation of school’s position 
• Opportunity for student to ask questions, clarify issues brought forth by school and/or superintendent 

or assistant superintendent 
• Presentation of student’s position 
• Opportunity for school and/or superintendent or assistant superintendent to ask questions, clarify 

issues brought forth by student 
• Final statement by school 
• Final statement by student 
• Final questions by superintendent or assistant superintendent 

  
The superintendent or assistant superintendent will deliberate upon the evidence and determine the outcome. 
The superintendent or assistant superintendent shall make a determination solely upon the evidence presented 
during the hearing. 

  
3. The superintendent or assistant superintendent shall make a written report to concerned parties within five (5) 

school days containing the findings and the decision concerning long term suspension. The report shall also include 
the student’s appeal rights. 

4. For suspensions greater than twenty (20) days, administration will develop an academic plan to promote the 
continued education of the student. It is the student’s responsibility to participate and engage in the programming 
set forth in the plan to ensure academic progress. 

5. The parent/guardian may, within three (3) school days of receipt of the decision, file a notice to appeal with the 
superintendent for the appropriate level of review.  

6. Long term suspensions of 11-20 school days may be appealed following the procedures below:  
  

Level of Review:  The Superintendent. A conference shall be scheduled with parent/guardian within three (3) school 
days 
of the request for appeal. Decisions will be rendered within two (2) school days of the conference. For suspensions 
and/or expulsions between 11 and 20 days, the decision of the superintendent is final. 
 
Long term suspensions of 21-59 school days may be appealed following the procedure below: 
  
Level of Review:  The Board of Education. A hearing will be scheduled with the parent/guardian within ten (10) 
school 
days following the request for appeal. A decision will be rendered within three (3) school days of the conference. 
The  
Board or subcommittee of the Board may uphold the suspension, establish an alternate suspension of lesser 
severity, or  
reverse the suspension in its entirety. The decision of the board or subcommittee of the board shall be considered 
final. 

 
Expulsion 
Expulsion is the termination of enrollment for an extended period of time in excess of sixty (60) or more consecutive 
school days up to permanently. A student may be expelled only by action of the Board of Education following 
recommendation by the building administrator or designee. The expelled student will not be allowed to enter school 
property, attend or participate in any school or school-related activities, including but not limited to, athletic, music, 
drama, club events, dances, prom, award and recognition events, and commencement. 
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Permanent Expulsion (State Mandated): Termination of enrollment permanently, subject to possible reinstatement as 
prescribed by the Revised School Code. A student may be permanently expelled only by action of the Board of Education 
following recommendation by the building principal or designee. Matters which will result in a recommendation for 
permanent expulsion to the Board of Education include arson (intentional setting of fires), criminal sexual conduct, 
physical assault against a school employee or student (grade 6 and above), and possession of a dangerous weapon. 
Reasonable and deliberate decisions will be made cooperatively by the administration and faculty in cases where serious 
extenuating circumstances exist.  
 
If a student possesses a firearm or dangerous weapon in a weapon free school zone, the board will permanently expel 
the student unless the student demonstrates, in a clear and convincing manner, at least one of the following:   

● The student was not possessing the instrument or object to use as a weapon or to deliver, either directly or 
indirectly, to another person to use as a weapon   

● The student did not knowingly possess the weapon   
● The student did not know or have reason to know that the instrument or object constituted a “dangerous 

weapon”; or   
● The student possessed the weapon at the suggestion, request, or direction of, or with the express permission of, 

school or police authorities.  
 
 If a student demonstrates one of the above circumstances in a clear and convincing manner and the student has not 
been previously suspended or expelled from school, the Board will not expel the student unless the Board finds that, 
based on the circumstances, expulsion is warranted.  
 
Resources for Expulsion  
 
Procedures for Expulsion: 

1. The principal or designee may suspend a student pending an expulsion hearing by the Board of Education.  The 
reason(s) for the suspension pending the expulsion hearing shall be noted in the charges submitted to the 
student and parent/guardian.  Where a suspension is issued pending a hearing before the Board of Education or 
Board committee, the hearing shall be held at the earliest possible time. 

2. The Board of Education shall conduct a hearing scheduled with the parent/guardian and school administration. 
○ The hearing will be conducted as a special meeting of the Board of Education in accordance with the 

Open Meetings Act. 
○ The parent/guardian may request in writing that the hearing be conducted in a closed session meeting 

of the Board of Education as permitted by Section 8(b) of the Open Meetings Act. 
○ The student and parent or guardian may, at their own expense, be represented by legal counsel and 

shall have the right to bring relevant fact or character witnesses. 
 

3. At the hearing, an opportunity for all sides to be heard in detail shall be provided according to the following 
outline: 

○  Opening statement by the Board 
○ Opening statement by the school 
○ Opening statement by the student or representative (usually the parent or guardian) 
○ Presentation of school’s position 

■ Opportunity for student to ask questions, clarify issues brought forth by school and/or Board 
members 

○ Presentation of student’s position 

https://www.aclumich.org/sites/default/files/pdfs/2015%20Student%20Discipline%20KYR%20Guide.pdf
Allison Cironi
Added per Supt. Hood



 
59 

■  Opportunity for school and/or Board members to ask questions, clarify issues brought forth by 
student 

○ Final statement by school 
○ Final statement by student 
○ Final questions by board members 

 
The Board will deliberate on the evidence and determine the outcome. The Board shall make its determination  
solely upon evidence presented during the hearing. In accordance with the Open Meetings Act, the vote on the  
Board's decision will take place in open session. 

4. The Board of Education shall make a written report to concerned parties within five (5) school days containing 
the findings and the decision concerning expulsion. (Michigan law does provide for possible reinstatement and 
enrollment in alternative education programs and strict discipline academies.) 

5. A record shall be kept of the Board of Education hearing in accordance with the Open Meetings Act; however, in 
accordance with Michigan law, student name(s) and student personal representatives will not appear in the 
official minutes of the meeting. 

 
OKEMOS HIGH SCHOOL ATHLETE/STUDENT LEADER CODE OF CONDUCT 
Representing OHS in interscholastic athletic competition/a leadership role is a privilege and not a right. Students who 
participate in interscholastic athletics/leadership roles are expected to represent the highest ideals of character by 
exemplifying good conduct, citizenship, sportsmanship and training. The student’s conduct and citizenship reflect on the 
student athlete/student leader, his or her club/group/team, our school, and our community.  
 
STUDENT ACTIVITIES 
 
Field Trips and Excursions 
Students are required to travel with the team coach, the sponsor of the activity, or some other faculty representative to 
and from the place visited as arranged by the district.  Every participant is expected to go and return with the group 
unless alternative arrangements have been made and approved by the administration or the athletic department. 
 
Parental permission forms for field trips are required.  Forms are available in the main office area.  Students on 
authorized field trips are considered in attendance and have full make-up privileges.  For field trips of three or more 
days, the student will be allowed one day for each day of absence to complete missed work.  The OHS Student Code of 
Conduct applies to all students while on field trips. 
 
For students that require the administration of medication during a field trip (local or international travel), and do not 
already have a Medication Authorization Form filed with the school, one must be completed and medication must be 
provided in order for the student to attend the trip. 
 
Extra/Co-Curricular Participation Policy Statement 
OHS students have a wide range of student activities in which they may become involved. Student Government, clubs, class 
activities, publications, drama, athletics, and music offer exciting choices.  Each student can benefit from involvement in at 
least one area of interest to supplement the student’s fine academic program.  Any student wishing to start an activity or 
become involved with one should contact an administrator. 
The opportunity for participation in a wide variety of student selected activities is a vital part of the student’s educational 
experience.  A comprehensive and balanced activities program complements the instruction and enables students to take 
advantage of the student’s education.  Participation is a privilege that carries with it responsibilities to the school, to the 
activity, to the student body, to the community and to the student.  Participation in these activities will provide students 
with the opportunity to develop personal values, skills and a positive attitude toward work and leisure time activities. 
 
The athletic and fine arts programs will be available to all students who demonstrate an interest in participating, 

Allison Cironi
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regardless of individual abilities.  Accordingly, appropriate skill levels will be established within activities, when feasible. 
 
An individual student who attempts to participate in several co-curricular activities simultaneously may find a conflict of 
obligations.  If a student cannot fulfill the obligation of a school activity without repeated scheduling conflicts, the 
student may have to withdraw from one or more activities. 
 
The student should exercise caution when gaining membership on teams and in activities where conflicts are likely to 
exist.  Students have a responsibility to minimize obligations where obvious conflicts in practice and performance times 
occur. When a conflict arises THE STUDENT must notify the faculty sponsors/coaches involved immediately. 
 
When a conflict occurs the sponsors/coaches will work out a solution that minimizes pressure on the student. If a 
solution cannot be found, an appeals committee consisting of the two sponsors/coaches of the activities involved, the 
athletic director and the assistant principal in charge of student activities will decide based on: 

▪ The relative importance of each event.  (Performance vs. Practice) 
▪ The importance of each event to the student. 
▪ The relative contribution the student can make. 
▪ The length of time the events have been scheduled. 
▪ Discussion between the school and the parents/guardians. 
▪   Any other contributing factors. 

 
Once the decision has been made and the student has followed that decision, the student will not be penalized in any 
way by either faculty sponsor or coach. 
 
Activities 
All student-organized activities, such as dances, plays, pep assemblies, concerts, or fundraisers, etc. must be sponsored 
by either Student Government, one of the four classes along with their advisor and elected leaders, or a school club or 
organization.  All activities must have an adult advisor, prior approval of the advisor and administration, and must be on 
the school calendar no later than February 15. 
 
Fund Raising 
All fundraising activities must have prior approval from class/club advisors, student government, and administration.  
Sales of candy or other edibles by groups, clubs, and other school organizations are  
limited to before and after school hours, and the lunch hours, outside the cafeteria.  Fundraising sales are not permitted 
in the hallways during change of class or in classrooms during class time. 
 
Dances 
Dances are sponsored by school organizations. No more than two dances per month will be scheduled. All arrangements 
for dances must be made by the organization's faculty sponsor. Any students who leave the dance will not be allowed to 
return. Students may bring one guest (student not enrolled at OHS) to a dance.  Students bringing a guest to a dance 
must complete a Dance Guest Request Form to be approved by an administrator.  Guests of Okemos High School 
students must be current high school students. Middle school students are not permitted to attend OHS dances. 
 
No bags or containers larger than 8x4x3 inches will be permitted into dances or post prom.  Students are not permitted 
to bring outside beverages or food into dances unless given prior approval by an administrator.   
 
Posters and Bulletins 
To streamline communication and to ensure the cleanliness of our building, posters and bulletins that have been 
approved by school staff will be placed on the bulletin boards across from the attendance office. Advertisements for 
acceptable school dances and student government campaign materials may be placed throughout the building. Any 
outside organization that is not a sanctioned school club or activity must submit posters or bulletins to an administrator 
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for approval. These organizations are limited to one poster. The daily announcements are reserved for school clubs and 
activities only. 
 
Student Government 
Please see the Student Government Handbook located at OHS Clubs & Groups. 
 
HIGH SCHOOL ATHLETICS 
See the Okemos Athletic Department Parent-Athlete Handbook for information regarding the registration fee, eligibility, 
etc. 
 
CLUBS AND ORGANIZATIONS 
OHS maintains an updated list of clubs and groups, along with descriptions, meeting times, and club advisor contact 
information, on the high school website. Please visit OHS Clubs & Groups. 
 
Okemos Public Schools 
 4406 N. Okemos Road 
 Okemos, MI 48864  
 
District Network Resources and Internet Safety - Regulations   
Refer to Board of Education Policy #3116 District Technology and Acceptable Use            
 
All users of the District Network Resources must comply with the following regulations, which have been specifically 
established to protect our educational community and the district’s networks. 
 
1. Computer Network: 

A. A network account is provided for educational purposes only. 
B. Acceptable Network use by district students and staff include: 

1. Creation of files, digital projects, videos, web pages and podcasts using network resources in support of 
education and research. 

2. Participation in blogs, wikis, bulletin boards, social networking sites and groups and the creation of content for 
podcasts, email and web pages that support education and research.  

C. A network account is to be used only by the authorized user. The sharing of logins, passwords or accessing in another 
user's accounts and/or data is prohibited. 

D. Users are expected to abide by the generally accepted rules of Network Etiquette (Netiquette) including: 
1. Be polite. Do not send abusive messages or ones containing inappropriate language. 
2. Do not reveal your personal information (address, social security number, phone number, etc.) or that of other 

students/colleagues. 
3. Do not wastefully use finite resources (paper, network/email storage space, etc.) 
4. Do not use the network in such a way that you would disrupt the use of the network by others. 

E. Email/Social Media/Messaging may not be used to spam, advertise/sell personal property, for commercial activities, or 
for political lobbying for personal gain. Messages relating to or in support of illegal activities will be reported to legal 
authorities. 

F. Uploading, downloading or transmission of material, information, or software in violation of any district policy or 
federal, state or local law or regulation is prohibited and may be reported to legal authorities. 

G. Users may access educational materials for school use via the Internet. Compliance with Copyright notices and/or 
Terms and Conditions pertaining to a Web site is required. Plagiarism, in any form, is prohibited. 

H. Non-educational, inappropriate communication including, but not limited to, instant messaging, network messaging, 
and chat rooms, is prohibited.               

I. Accessing, transmitting, submitting, posting, publishing, or displaying any inappropriate or illegal material including, but 
not limited to, defamatory, inaccurate, abusive, obscene, profane, sexually oriented, bullying, threatening, racially 

https://www.okemosk12.net/domain/475
https://www.okemosk12.net/domain/475
https://docs.google.com/document/d/1A8wjhHkFCxdt8s6oAvA186RyWg7K7xoB/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
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offensive, or harassing is prohibited and may be reported to legal authorities. 
J. Student network files may be purged at the end of the school year.  It is the student’s responsibility to back up any files 

the student wants to retain. 
K. The network account, email account and network files of a user who leaves the district may be deleted. It is the 

student’s responsibility to back up any files the student wants to retain. 
L. The Children’s Online Protection Privacy Act requires website operators to obtain parental consent before collecting 

information from children under the age of 13.  In certain instances, the District may act as an intermediary and provide 
the required parental consent on behalf of a student when the website is used for educational purposes 

M. A staff member wishing to design and publish a web site must read and adhere to the district's Web Page Development 
Guidelines and Policy. 

 
2. Equipment: 

A. The user will utilize district hardware (computers/printers/scanners, etc.) with care. Food, drink and candy must be 
kept away from any hardware. 

B.   To protect logins/files, users must restart or shut down the computer after use or when the computer will be 
unattended for a period of time. 

C.   Users are always responsible for their assigned device. Users must take appropriate security measures at all times 
such as setting a passcode and/or logging out when necessary. 

 
3. Security: 

A. It is the responsibility of every user to notify a staff member or administrator who, in turn, must notify the Department 
of Media & Technology if the District Network Resources policy violation or security problem involving the District 
Network Resources or Internet is identified. The user must not in any way communicate and/or demonstrate the 
problem to others. 

B. Attempting to login to the network as any other user or disclosing another user’s login and password is prohibited. 
C. Any user identified as a security risk or having a history of technology violations may be denied access to the District 

Network Resources. 
 
4. Software: 

A. Downloading of unlicensed, malicious, illegal or inappropriate software from the Internet is prohibited and may be 
reported to legal authorities. 

 
B. Unauthorized copying, use or altering of licensed or copyrighted software is prohibited 

    
5. Tampering: 

A. Tampering with, or activities that threaten the integrity and/or security of any network, computer operating system, 
software or materials (including, but not limited to, hacking into the District network(s), downloading or installing files 
that will compromise the network(s), dual booting devices, removal of district computer policies, removal of anti-virus 
software, transmission of worms, viruses and other malicious codes, and accessing any device or data without proper 
authorization) is prohibited and may be reported to legal authorities. 

B. Any attempt to defeat or bypass the district’s Internet filter or conceal Internet activity are prohibited (e.g., proxies, 
https, special ports, modifications to district browser settings and any other techniques designed to evade filtering or 
enable the publication of inappropriate content).  

 
6. Internet Safety 

A. In compliance with CIPA (Children's Internet Protection Act passed by Congress on 12/15/00) Internet filtering is in 
place for every networked computer to prevent access to inappropriate material on the district network.  Internet 
filtering is provided by the district, both in and outside of the school setting for students. It is impossible to control 
access to ALL material on the Internet. The OPS firmly believe that the availability of valuable information and the 
potential for interaction on the Internet far outweigh the possibility that users may be exposed to material not 
consistent with the educational goals of the Okemos Public Schools.  Furthermore, during student Internet use in 
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school facilities, District staff will make reasonable efforts to supervise student access and use of the Internet.   
B. To help ensure student safety and citizenship in online activities, students and staff will be educated about: 

1. Appropriate online behavior. 
2. Safety and security while using email, chat rooms, social media, and other forms of electronic communications. 
3. The dangers inherent with the online disclosure of personally identifiable information. 
4. The consequences of unauthorized access (e.g., “hacking”) and other unlawful or inappropriate activities. 
5. Cyberbullying awareness and response.  
 

7. Video Network: 
A. All programming to be aired over the district's broadcasting system must be approved by the Department of Media & 

Technology. 
B. Programming which may be in violation of someone's civil rights, or that is discriminating in nature or content, or 

inappropriate for the educational audience is prohibited. 
C. Inappropriate language or behavior is prohibited from Okemos Channel programming. 
D. Student programming and use of equipment must be adult supervised at all times. 
E. Copyrighted materials or programming must be used in accordance with district policy and applicable laws. 

 
8. Student Personal Learning Devices (PLD) 
The Personal Learning Devices will become a critical component of the classroom instruction as we move forward; therefore 
students do not have the option of declining a district provided device.  Students will be required to use their school issued 
device during the school day to provide continuity for classroom instruction.    The intent is for students to use the devices both 
in school and at home. Additionally, students are required to use school-provided Google accounts for classroom assignments. 

A. Bringing the Device to School: 
1. It is expected that students will have their fully charged device at school each day. Teachers will be designing their 

lessons and classrooms based on students having access to their device.  
2. If students fail to bring their device to school or bring it uncharged, they are responsible for getting the course work 

completed as if they had their device present and working. 
3. If a student repeatedly fails to bring their device to school, they may be required to turn in and check out their 

device from school. 
B. Student Use in Classrooms: 

1. Use of the device in the classroom is at teacher discretion.  
2. Students are expected to take their device to each class each day unless told differently by the teacher.  
3. Devices in the classroom are to be used for teacher approved educational purposes only. 
4. The use of ear buds/headphones and other accessories in class are at teacher discretion.  Ear buds/headphones 

will not be provided by OPS. 
C. General Care: 

1. Treat this equipment with as much care as if it were your own property.  Students may be assigned the same device 
for multiple years. 

2. Do not attempt to alter, modify or upgrade the device in any way.  Doing so may void the warranty.  
3. Any and all support or repair will be handled through the district. PLEASE DO NOT CONTACT ANY OUTSIDE VENDOR 

(i.e., Geek Squad, device manufacturer) FOR REPAIR OR SUPPORT ISSUES.  
4. Do not remove or interfere with the serial number or any identification placed on the device.  
5. Keep the equipment clean. For example, don’t eat or drink while using the device. *It should be noted that liquids 

cause immediate damage to electronics. 
6. Do not put stickers or use any type of markers on the device.  
7. District issued carrying cases and/or device covers must be used at all times. 
8. Close the device when it is not in use or it is being transported. 
9. Never use a chemical to clean the screen or keyboard (i.e. Windex, bleach wipes). Use a soft, dry, lint-free cloth 

when cleaning the device. 
10. Do not lean on the top of the device or put excessive pressure on the screen.  
11. Device should always be stored in a safe, secure location.  Avoid extreme temperatures. 
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12. Unattended devices found by staff will be moved to a designated location in the building. 
D. Student Printer Use: 

1. Use of a school printer is for educational purposes only and will be at the discretion of the teacher. 
2. Installing a printer for home use is allowed. 

E. Prohibited Areas: 
  Use of the device is prohibited in the following areas/situations: 

1. Locker Rooms 
2. Bathrooms 
3. The cafeteria 
4. Areas used for the purpose of changing clothes 
5. Any other areas as designated by administration 

F. Device Camera/Recording: 
1. Users shall not capture, record, transmit or post images, audio, or video of a person or persons unless provided 

with authorization by a teacher or administrator in compliance with OPS policies and procedures. This applies both 
in and out of the school setting. 

2. Use of any recording, video or camera functions without a subject’s consent is strictly prohibited. 
G. Device Problems: 

1. It is the student’s responsibility to report device issues as soon as they occur. 
2.    The student must take the device to the designated technical support location as soon as possible. 
3.    If the device cannot be fixed immediately, the student may be issued a different device to use on a    

                      temporary basis.  
 

H. Discipline: 
1. Violations of the Student Code of Conduct (i.e., cheating, harassment, illegal activity, inappropriate images and 

content, etc.) that involve the use of any electronic device will be handled by administration as outlined in the 
Student Handbook.  Loss of electronic device privileges up to and including confiscation of the device may 
accompany discipline for the offense. Failure to surrender and allow access to any electronic device upon request 
from a staff member is considered insubordination and will be handled by administration as outlined in the Student 
Handbook. 

2. Please refer to district Code of Conduct Policy #5144 for further details regarding electronic communications and 
student expectations. 

I. Device Damages and Care/Loss or Theft of Devices: 
1. In the event of damage to the device not covered by the warranty, the student and parent/legal guardian may be 

billed for the damages.   
2. Repeated damage offenses may result in the parent/legal guardian being billed for the damages and/or loss of the 

device for the remainder of the year (a daily check out device will be provided). 
3. The administration has the authority to waive or modify charges if the cause of damage is judged to be beyond the 

student’s control. 
o Devices that are lost or stolen need to be reported to the school’s main office immediately. 
o If a device is stolen or vandalized while not at an OPS sponsored event, the parent/or legal guardian shall file a 

police report and notify the school’s main office as soon as possible. 
o If a device is lost or stolen, the student may be financially responsible for its replacement.  The student may 

also lose the right to take future devices home. 
 
Lost, damaged, or stolen devices in the care, custody, and control of a student may be covered by the homeowners’/renters’ 
policy of the parent/guardian. Most homeowner/renter policies will provide some limit of coverage for the “damage to the 
property of others” under the comprehensive personal liability coverage part of the policy and is not normally subject to any 
deductible. Please consult your insurance agent for details about your homeowners’/renters’ coverage. 
J. Checking Out and Returning a Device at the End of the Year: 

1. Students will be expected to attend an orientation session to receive their equipment. Each student will receive a 
device, case and AC charger. 
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2. Devices will be returned at a specified time at the end of the school year so they can be checked for serviceability. 
3. It is the student’s responsibility to maintain the power adapter and cable.  
4. The student or parent/or legal guardian will replace lost or damaged power adapters or cables with the same 

model. It is recommended that students NOT use the prongs on the charger to wrap the power cord, as over time, 
this has proven to damage the cord. 

5. If a student transfers out of the OPS during the school year, the device must be returned at that time. 
6. This equipment is, and at all times remains, the property of OPS and is herewith loaned to the student for 

educational purposes only for the Academic School Year. The student may not deface or destroy this property in 
any way. Inappropriate use of the machine may result in the student losing their right to use the device and may 
lead to disciplinary action. 

Disclaimer:  
The Okemos Public Schools makes no guarantees of any kind, whether expressed or implied, for the District Network Resources 
or the device. The Okemos Public Schools specifically denies any responsibility for the accuracy or quality of information 
obtained through its services.  OPS staff and Board of Education members are released and indemnified from:  

a) Any damages users may suffer including, but not limited to, loss of data resulting from delays, non-deliveries, mis-
deliveries, interruptions in service, or other reasons. 

b) Any fees, expenses or damages a user incurs as a result of use, or misuse, of the District Network Resources.  The 
district retains the right to seek monetary restitution from the user. 

c) Any claims, causes of action and damages of any nature arising from the use, or inability to use, the District Network 
Resources. 

d) Unauthorized financial obligations, identity theft or fraud resulting from District-provided access to the Internet and/or 
email. 

 
Terms and Conditions:  
All Terms and Conditions as stated in this document are applicable to the Okemos Public School District. These Terms and 
Conditions reflect the entire agreement of the parties and supersede all prior oral or written agreements and understandings of 
the parties. These Terms and Conditions shall be governed and interpreted in accordance with the laws of the State of 
Michigan, and the United States of America. These Terms and Conditions are subject to change with proper notification to the 
registered users. 
 
 
Securly Device Management Use 
At Okemos Public School, we are committed to fostering a safe and secure digital environment for all students and 
staff. As part of our efforts to ensure responsible and appropriate use of technology, we utilize Securly Device 
Management to manage and monitor school-issued devices. 
Purpose: 
Securly Device Management is employed to: 

1. Ensure compliance with school policies and procedures regarding technology use. 
2. Safeguard the integrity and security of school-issued devices. 
3. Monitor and manage internet usage to promote a productive and educational environment. 
4. Protect students from accessing inappropriate or harmful online content. 

User Responsibilities: 
Students and staff using school-issued devices are expected to: 

1. Use the devices in accordance with school policies and guidelines. 
2. Respect the integrity of the devices and refrain from tampering with or attempting to bypass security 

measures. 
3. Report any issues or concerns regarding device functionality or security to the appropriate school personnel. 
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4. Understand that internet activity on school devices may be monitored and logged for security and 
accountability purposes. 

Consequences of Misuse: 
Misuse of school-issued devices or attempts to circumvent Securly Device Management may result in disciplinary 
action, including but not limited to: 

1. Loss of device privileges. 
2. Suspension or revocation of technology access. 
3. Academic penalties. 
4. Legal consequences for severe breaches of security or illegal activity. 

By using school-issued devices, students and staff acknowledge their understanding of and agreement to abide by the 
terms outlined in this handbook section. 

Board Policy: 3116 District Technology and Acceptable Use, 5208 Student Acceptable Use and Internet Safety Policy  

 
OKEMOS PUBLIC SCHOOLS- Web Accessibility Statement 

Okemos Public Schools (OPS) recognizes the importance of making digital information provided on the District’s website 
accessible to students, prospective students, parents, employees, guests and visitors with disabilities, particularly those 
with visual, hearing or manual impairments or who otherwise require the use of assistive technology to access 
information. 
 
This website is coded to comply with both the Americans With Disabilities Act and conforms level AA of the World Wide 
Web Consortium (W3C) Web Content Accessibility Guidelines 2.0. Users who wish to view these specifications can do so 
at: Web Content Accessibility Guidelines 2.0. These guidelines explain how to make web content more accessible and 
the District is working to educate our staff so that the content they may post on their classroom websites will be 
compliant with the guidelines and be accessible to all visitors. 
 
Okemos Public Schools strives to adhere to the accepted guidelines and standards for accessibility and usability as 
comprehensively as possible on this website 
 
If you cannot fully access the information on the District’s website, please communicate specific issues with the District’s 
Web Accessibility Coordinator. We will make every effort to provide the information to you in an alternate format 
and/or make the necessary improvements to ensure the information is accessible. 
 
Formal complaints regarding accessibility concerns may be filed through our Section 504 and Title II grievance 
procedure. The following persons have been designated to handle inquiries and/or complaints regarding the non-
discrimination policies:

Section 504 and Title II Coordinator (adults) 
Mario Martinez, Director of Human Resources 
Okemos Public Schools 
4406 Okemos Rd.  
Okemos, MI 48864 
517-706-5006 
mario.martinez@okemosk12.net 
 

Section 504 and Title II Coordinator (students) 
Heather Pricco, Director Special Education 
Department 
Okemos Public Schools 
4406 Okemos Rd. 
Okemos, MI 48864 
517-706-4829 
heather.pricco@okemosk12.net 

https://docs.google.com/document/d/1A8wjhHkFCxdt8s6oAvA186RyWg7K7xoB/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
https://docs.google.com/document/d/1Bnaf2vx7LSthkdqt_XcdPPEN0jU6K7Ed/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
http://www.w3.org/TR/WCAG20/
http://www.w3.org/TR/WCAG20/
https://mailto:cheri.meier@okemosk12.net/
https://mailto:cheri.meier@okemosk12.net/
https://mailto:Heather.pricco@okemosk12.net/
Allison Cironi
New program, added to inform families
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Title IX Coordinator 
Mario Martinez, Director of Human Resources 
Okemos Public Schools 
4406 Okemos Rd.  
Okemos, MI 48864 
517-706-5006 
stephen.keskes@okemosk12.net 
 

Web Accessibility Coordinator 
Mikayla Temple 
Digital Communications Specialist 
Okemos Public Schools 
4406 Okemos Rd. 
Okemos, MI 48864 
517-706-5603 
webmaster@okemosk12.net

 
Permission to Publish 
Students who attend Okemos Public Schools may occasionally be asked to participate in District publicity, 
publications, and public relations activities. Parents/guardians will have the oppotunity to grant the district 
permission to do so.  The form, shown below, will be sent to families to fill out for their student(s).  

Students who attend Okemos Public Schools may occasionally be asked to participate in District 
publicity, publications, and public relations activities. By signing this form, I grant the District 
permission to publish, display, reproduce, and distribute my Child’s name, image, likeness, and work 
at school or school-related events in print and digital media for the purpose of advertising, marketing, 
and promoting the District’s educational services. I waive any rights to compensation, ownership, 
inspection, and approval of such use. I, on behalf of myself and my Child, release, indemnify, and hold 
harmless the District from any demands, claims, and liability resulting therefrom, and waive any 
causes of action based on copyright infringement, defamation, disparagement, slander, false light, or 
invasion of privacy or publicity. I understand that I may withdraw this consent at any time by notifying 
the District in writing. 

□  I PERMIT use of my Child’s name, image, likeness, and work to be used in school and/or 
District publicity, publications, and public relations activities. 
□  I DO NOT PERMIT use of my Child’s name, image, likeness, and work to be used in school 
and/or District publicity, publications, and public relations activities. 

By the Electronic signature. This rollover language handles those families that do not renew, and also 
let them know that they can change at any time, in writing. 

“I understand that I may withdraw this consent at any time by notifying the District in writing.”  

 
Substance Abuse Policy 
The consumption or possession of mood or mind-altering chemicals, substances, or paraphernalia interferes 

with  
a healthy educational environment.   
 
The school strives to prevent drug abuse and help drug abusers through educational programs, rather than  
exclusively punitive means. 
 
“Drugs" shall mean: all dangerous controlled substances prohibited by Michigan statute; chemicals which 

release  
toxic vapors; alcoholic beverages; "look alikes"; anabolic steroids; inhalants; mind altering substances; and any  
other illegal substances prohibited by law. 
 
Any employee, student or person(s) shall report to the principal or designee any student suspected of  

Allison Cironi
Added per Communications Director and Supt. Hood.
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possessing, selling, using or being under the influence of inappropriate substances while attending school  
functions. 
 
The principal or designee will investigate the report and determine if a violation has occurred. 

Assistance and Referral 
If the principal or designee, after an investigation, concludes that chemical dependency or 
abuse exists, efforts will be made to assist the student and/or parents or guardians. 

 
The need to protect the school community from harm and exposure to drugs shall be        
balanced against the due process rights of the individual and the opportunity to rehabilitate         
a student within a wholesome school environment.           
  
The school shall provide a listing of community and private agencies that can offer assistance.    
Any services or materials rendered or provided by professionals outside the school will be the student's 
and/or the parents' or guardians' responsibility.  The school has no responsibility for payment for such 
services.   
 
Student Discipline 
In the discipline of students involved with drugs, the following factors will be considered:  the potential 
harm of the specific drug itself, the physical hazard posed by it, and its tendency to habituate users; the 
degree and kind of involvement with drugs by the student; the number of other students affected; the 
student’s possible profit motive; the number of times the student has been disciplined for drug 
involvement previously; the overall disciplinary record of the student; the student's willingness and 
desire to participate in an approved substance-abuse program or to seek help from professionals, 
organizations, or other individuals qualified to provide services as approved by the district.  

a. The administration may determine to suspend and/or expel the student.   
b. Notification of law enforcement officials.   
c. Notification of county health officials. 

The principal or designee may require documentation of a student's successful completion or 
participation in a treatment program before recommending reinstatement to school. 
 

UNDERSTANDING CONCUSSION 

Beginning on July 1, 2013 Public Acts 342 and 343 (Concussion Laws) will go into effect in the State of 
Michigan.   These laws require all levels of schools and youth sports organizations to educate and train staff, 
notify parents/guardians of the law, and monitor all possible youth concussions or head injuries.  Please read 
this fact sheet and sign as acknowledgement that you have been provided this information.   

Some Common Symptoms 
Headache    Pressure in the Head  Nausea/Vomiting  Dizziness 

Balance Problems  Double Vision                Blurry Vision                      Sensitive to Light 

Sensitive to Noise  Sluggishness   Laziness   Fogginess 

Grogginess   Poor Concentration  Memory Problems  Confusion 

“Feeling Down”               Not “Feeling Right”  Feeling Irritable  Slow Reaction 
Time 

Sleep Problems 

 



 
69 

What is a Concussion? 

A concussion is a type of traumatic brain injury that changes the way the brain normally works. A concussion 
is caused by a fall, bump, blow, or jolt to the head or body that causes the head and brain to move quickly 
back and forth.  A concussion can be caused by a shaking, spinning or a sudden stopping and starting of the 
head.  Even a “ding,” “getting your bell rung,” or what seems to be a mild bump or blow to the head can be 
serious.  A concussion can happen even if you haven’t been knocked out. 

You can’t see a concussion.  Signs and symptoms of concussions can show up right after the injury or may not 
appear or be noticed until days or weeks after the injury.  If the student reports any symptoms of a concussion, 
or if you notice symptoms yourself, seek medical attention right away.  A student who may have had a 
concussion should not return to play on the day of the injury and until a health care professional says they are 
okay to return to play. 

If you suspect a concussion: 

● SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to decide 
how serious the concussion is and when it is safe for the student to return to regular activities, 
including sports.  Don’t hide it, report it.  Ignoring symptoms and trying to “tough it out” often 
makes it worse. 

● KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal.  Don’t let the student 
return to play the day of injury and until a health care professional says it’s okay.  A student 
who returns to play too soon, while the brain is still healing, risks a greater chance of having a 
second concussion.  Young children and teens are more likely to get a concussion and take 
longer to recover than adults.  Repeat or second concussions increase the time it takes to 
recover and can be very serious. They can cause permanent brain damage, affecting the 
student for a lifetime.  They can be fatal.  It is better to miss one game than the whole season. 

● TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student had 
a previous concussion. A student's school may not know about a concussion received in 
another sport or activity unless you notify them. 

Signs Observed by Parents 
● Appears dazed or stunned  
● Is confused about assignment or position 
● Forgets an instruction  
● Can’t recall events prior to or after a hit or fall 
● Is unsure of game, score, or opponent  
● Moves clumsily 
● Answers questions slowly 
● Loses consciousness (even briefly) 
● Shows mood, behavior, or personality changes  

Concussion Danger Signs 
In rare cases, a dangerous blood clot may form on the brain in a person with a concussion and crowd the brain 
against the skull.  A student should receive immediate medical attention if after a bump, blow, or jolt to the 
head or body s/he exhibits any of the following danger signs:  

● One pupil larger than the other 
● Is drowsy or cannot be  awakened 
● A headache that gets worse 
● Weakness, numbness, or decreased coordination 
● Repeated vomiting or nausea 
● Slurred speechConvulsions or seizures 
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● Cannot recognize people/places 
● Becomes increasingly confused, restless or agitated 
● Has unusual behavior 
● Loses consciousness (even a brief loss of consciousness should be taken seriously.)  

How to Respond to a Report of a Concussion 
If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the head or body, 
s/he should be kept out of athletic play the day of the injury. The student should only return to play with 
permission from a health care professional experienced in evaluating for concussion.  During recovery, rest is 
key.  Exercising or activities that involve a lot of concentration (such as studying, working on the computer, or 
playing video games) may cause concussion symptoms to reappear or get worse.  Students who return to 
school after a concussion may need to spend fewer hours at school, take rest breaks, be given extra help and 
time, spend less time reading, writing or on a computer.  After a concussion, returning to sports and school is a 
gradual process that should be monitored by a healthcare professional. 

Remember:  Concussion affects people differently.  While most students with a concussion recover quickly and 
fully, some will have symptoms that last for days, or even weeks.  A more serious concussion can last for 
months or longer. To learn more, go to www.cdc.gov/concussion.  

Refer to Board of Education Policy #5712 Concussion Awareness 

 
FERPA Policy 
Copies of the district’s FERPA policy may be obtained from: 

Mrs. Heather Pricco 
Director of Special Education 
Okemos Public Schools 
4000 N. Okemos Road 
Okemos, Michigan 48864 
 

Regulations – Distribution or Posting of Printed or Written Matter 
Approval Process: 
An actual or truly representative copy or sample of the printed or written material to be distributed or posted, 
with an indication of the number of copies that are intended to be distributed or posted, shall be  
submitted to the building principal or designee.   

1) The material to be distributed or posted must contain a notation of the person(s) or group 
distributing/posting the material. 

2) A request from any person outside the school to distribute or post material must contain 
contact information of the person(s) or group making the request.  This includes name, address, 
and a telephone number. 

Within three (3) school days from receipt of such material, the principal or designee shall review and reasonably 
determine whether distribution or posting of such material would be foreseeably likely to cause substantial 
disruption of or material interference with school activities or is otherwise legally prohibited.   

1) Acceptable items include, but are not limited to, materials or postings announcing school-
sponsored activities, school-sponsored clubs, and/or student council activities such as prom, 
food drives, special events; as well as items such as student art work. 

2) Unacceptable items include, but are not limited to, any material that could create the following 
kinds of disruptions and distractions: 

a) Substantial disruption of normal classroom learning. 
b) Fights, vandalism, or rampant behavior. 
c) Rejection of administrative authority. 
d) Disorderly student demonstrations, student walkouts, or lack of student cooperation. 

http://www.cdc.gov/concussion.
https://docs.google.com/document/d/1AFDjderW6mAvOBMF64YmwUDpnrdUqhzm/edit?usp=drive_link&ouid=106206924641841721745&rtpof=true&sd=true
Allison Cironi
Added per the Health Team
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e) Abusive or vulgar language directed at other students, teachers or administrators. 
Examples of unacceptable items include, but are not limited to: 

a) Literature which attacks ethnic, religious, racial or other legally protected groups, 
publications that may create hostility and violence, pornography, obscenity and similar 
materials not suitable for distribution in the schools. 

b) Materials denigrating to specific individuals in or out of school. 
c) Materials designed for commercial purposes, such as those designed to advertise a 

product or service for sale or rent. 
d) Materials advocating illegal activities or the use of illegal substances. 
e) Materials which are designed to solicit funds, unless approved by the superintendent or 

designee. 
f) Any material not consistent with the educational mission of the school district. 

3) Distribution or posting of materials not prescribed above, which the principal reasonably 
believes would not materially disrupt class work or involve substantial disorder or the invasion 
of the rights of others, will be permitted, although such distribution or posting may foster or 
cause distractions similar to the following: 

a) Orderly group discussion. 
b) Speech-making. 
c) Additional distribution of material. 

4) The distribution or posting of material by computer will be governed by the district’s Use of 
Technology Policies (6300, 6301 and 6302).  

The principal or designee will provide the requestor with written approval or disapproval within the 
above-mentioned three (3) school day period.   

1)    A written notice of disapproval must contain the reasons for the disapproval. 
2) Should approval or disapproval not be issued within the three (3) school day period, the 

distribution will be deemed to have been approved. 
Distribution/Posting Process: 

A) The distribution or posting of approved material may take place at a time reasonably proximate 
(considered to be within one-half hour before school begins and after school is out and during 
lunch periods at areas designated by the principal or designee).  

B) Distribution or posting may not take place in classrooms during classroom sessions. 
C) All distribution or posting must be orderly, with the area kept free of loosely scattered material, 

and must comply with other facility directives. 
 
Appeal Process: 
Any person denied approval may appeal to the superintendent of schools or designee.  The 
superintendent or designee will, within five (5) school days of receipt of such appeal, review the matter 
and provide a written response.  The decision of the superintendent is final. 
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June 21, 2024 
 
 
Mr. Brian Lieber, Director of Operations 
Okemos Public Schools 
4406 Okemos Rd. 
Okemos, Michigan 48864  
 
 
Subject: Okemos Public Schools – Bus/Service Garage UST Removal and AST Replacement Project  

Trade Contractor Bid Submittal Analyses and Recommendations  
 
Dear Mr. Lieber: 
 
Pursuant to our published project schedule within the Okemos Public Schools – Bus/Service Garage UST 
Removal and AST Replacement Project Manual, qualified Trade Contractor (TC) bid submittal packages 
were received and publicly opened/read aloud within the Board of Director’s meeting room at 4406 
Okemos Rd. at approximately 10:30 a. m. on June 20, 2024. In attendance at the public bid opening were 
me, Mr. Larry Decker from the Okemos Public Schools Bus/Service Garage, Ms. Elizebeth Lentz – Executive 
Director of Finance Okemos Public Schools, Ms. Bre Walker (TC representative for Phoenix Environmental, 
Inc.), Mr. Ronald Leonard (TC representative for Rohr Gasoline Equipment, Inc.), and Mr. Benjermin Leak 
TC representative for Leak Petroleum Equipment, Inc.). During the bid opening meeting we entertained 
competitive bid submittal packages from each of the above-referenced firms as well as a bid submittal 
package provided by R. W. Mercer Co.; please refer to the attached Bid Tab Spreadsheet for a summary 
of the TC bid submittal packages received. 
 
All four TCs provided compliant and complete bid submittal packages. The two lowest total cost base bids 
were provided by Leak Petroleum Equipment, Inc. ($363,172.66) and Rohr Gasoline Equipment, Inc. 
($375,253.00); a cost separation difference of $12,080.34 or less than 4%. The R.W. Mercer Co. and 
Phoenix Environmental, Inc. total base bid costs are significantly higher than the two lowest bid submittal 
packages as noted on the attached Bid Tab. As the above-referenced project is on a time sensitive award, 
startup, and completion schedule and our collective objectives are to keep the process moving with a 
controlled level of anticipated construction standby, ERG recommends foregoing the optional TC 
interview process, which is unlikely to have any relevant impact on the current TC submittal packages, 
and move into contract negotiations with Leak Petroleum Equipment, Inc. based on the following 
rationale: 
 
1.   Once a TC is formally contracted and all required bonds and a Certificate of Insurance are in place, it 
is important for the Okemos Public Schools to note the new ASTs and dispensers for the project will have 
to be ordered from their respective manufacturers punctually. Unfortunately, the ASTs and dispensers 
are not “self-items/stock items” and once ordered, will have to be fabricated/built and subsequently 
delivered to the Bus/Service Garage by the manufacturers. Depending upon manufacturer supply and 
build backlogs, this process could take up to 8-12 weeks; thus, the sooner the TC is contracted the sooner 
the ASTs can be ordered. Further, as a pre-requisite to ordering the above-referenced materials, the 



Mr. Brian Lieber  
June 21, 2024 
Page 2 
 
 
selected TC must acquire approved Site Plans from the Department of Licensing and Regulatory Affairs – 
Bureau of Fire Services, Storage Tank Division.   
 
2.   Leak Petroleum Equipment, Inc. has an acceptable Experience Modification Rating for jobsite safety, 
is proposing to “Self-Bond” its construction work, and submitted the lowest total base bid  for the project 
and their submittal package is compliant and complete. 
 
3.  Both ERG and Okemos Public Schools have pre-existing working histories with Leak Petroleum 
Equipment, Inc. and Leak Petroleum Equipment, Inc. is a pre-approved vendor to Okemos Public Schools 
and has pre-established  site knowledge and familiarity with the existing UST systems at the Bus/Service 
Garage. From a professional standpoint, ERG professional staff have a long-standing business relationship 
with Leak Petroleum Equipment, Inc. (over 34 years) and currently have many of the same petroleum 
client relationships as them.  
 
4.   Leak Petroleum Equipment, Inc. is a 4th generation family-owned business that clearly takes pride in 
their business longevity and client satisfaction. This type of business model supports a firm that commits 
labor/equipment resources to one key project assignment at a time. As Leak Petroleum Equipment, Inc. 
is locally based out of DeWitt, maintains an inventory of commonly used industry standard parts, and one 
would expect service calls (when needed) would be timely given their short distance of commute. 
  
5.  Through its business relationship with ERG staff, Leak Petroleum Equipment, Inc. has a solid working 
knowledge of the State of Michigan’s MUSTA leaking underground storage tank cleanup program; thus, if 
an environmental release is discovered during the UST removal process their field and administrative 
team is familiar with the MUSTA reimbursement transition process for tracking activities that are 
reimbursable through MUSTA.  
 
Should question arise regarding this correspondence; please contact ERG’s Lansing, Michigan office at 
(517) 999-6020  
 
 
Sincerely, 

ENVIRONMENTAL RESOURCES GROUP 
 
Timothy F. Hebert, CPG/RG, CUSTP 
Sr. Project Manager 
 
c.  Ms. Corrinne Karpinski (OPS) 
     Ms. Allison Duncan (Veridus Group) 
     Ms. Elizebeth Lentz (OPS)  



3125 Sovereign Drive, Suite B

Lansing, MI 48911,

Phone: 517.999.6020

ERG Project No.: 0240161 Okemos Public Schools - UST Removal & AST Replacement Project

Trade Contractor (Name, and Address)
      M&E 1.0 Total 

             Base Bid
  M&E 2.0 Total
      Base Bid

 Total M&E 
    1.0 & 2.0

Bid Bond.   P & P Bond Fee. Familial &   
IESAC Forms          

TC 
Quals 
Forms

Compliant
    Bid 

R. W.  Mercer Co.- Jackson, MI $47,838.00 $410,129.00 $457,967.00 Included $11,449.00

Phoenix Environmental, Inc. - Plymouth, MI $53,911.80 $496,088.20 $550,000.00 Included $8,398.50

Leak Petroleum Equipment, Inc. - DeWitt, MI $39,656.25 $323,516.41 $363,172.66 Included $12,281.20

Rohr Gasoline Equipment, Inc. - Byron Center, MI

Environmental Resources Group, LLC
Okemos Public Schools - UST Removal & AST Replacement Project 

Trade Contractor  BID TAB Summary
6/20/2024

$334,086.00 $375,253.00 Included $6,300.00

 6/20/2024
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Security
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2022 Bond Program Update



Okemos Schools Bond Team 

AGENDA

Agenda

• Pre-Bond Commitments
• Big Rocks
• Pressing Needs - Warm, Safe & Dry

• Bid Package Breakdown
• Future Bond Updates
• Communication Plans
• Questions



Okemos Schools Bond Team 

INTRODUCTIONS

Veridus Group 
● Allison Duncan - Project Executive

Tower Pinkster 
● Ed Talaga - Senior Project Manager

The Christman Company 
● Rob Crowe - Vice President
● Shane Lounsberry - Project Manager



Okemos Schools Bond Team 

TOWER 
PINKSTER

PRE-BOND COMMITMENTS

New Construction
                                      

Chippewa Middle School
Cornell Elementary
Kinawa Middle School

Pressing Needs

Priorities
- Safe and Dry
- Security & Technology
- Adequate Space
- Athletic Facilities
- Furniture



Okemos Schools Bond Team 

BOND SCHEDULE BREAKDOWN

            2022 Bond Program Schedule Breakdown

            JUNE 8, 2024

COMPLETED or UNDER CONTRACT
IN PROGRESS
ADJUSTED SCHEDULE SCOPE

Bid 
Package

PROJECT SCOPE CONSTRUCTION SCHEDULE

BP1 SECURE VESTIBULES, PRESSING NEEDS (OPM, BW, ECC, COR) COMPLETE

BP2 STADIUM PLAZA, ACCESS (HS ATH) COMPLETE

ST1&2 SECURITY, TECH UPGRADES (HS, HIA, OPM) JUN 2024 - AUG 2026

BP3 NEW 7-8 CHIPPEWA MS, TEMP CORNELL JUN 2024 - AUG 2026

BP4 HS, HIA SECURE VESTIBULES, OPM PRESSING NEEDS JUN 2024 - OCT 2024 

BP7 NEW CORNELL ELEMENTARY JUN 2026 - AUG 2028

BP8 OHS MUSIC/KITCHEN EXPANSION, HIA PLAYGROUND JUN 2025 - TBD

BP10 NEW 5-6 KINAWA MIDDLE SCHOOL AUG 2028 - AUG 2030

FFE FURNITURE, BUSES, DEVICES 2024-2028

BOND PROFESSIONAL SERVICES 2022 - 2030

BP5 NEW HS ATHLETIC FIELDS TBD 

BP6 DISTRICT PRESSING NEEDS - INTERIORS, ROOF IMPROVEMENTS TBD 

BP11 FORMER KINAWA RENO, WARDCLIFF DEMO TBD



Okemos Schools Bond Team 

TOWER 
PINKSTER

BOE SCHEDULE

BOE Projected Bond Update Schedule 

Month Date Bid Package BOE Agenda
August 8/12/24 BP3b Bid Results & Approve Bids - BOARD ACTION

BP4 Construction Update
BP8 SD Design update

October 10/21/24 BP3, BP4 Construction Update
BP8 DD Design Update

December 12/19/24 BP3c Bid Results & Approve Bids - BOARD ACTION/Spcl Mtg
BP3, BP4 Construction Update

February TBD BP8 Bid Results & Approve Bids - BOARD ACTION
BP3, BP4 Construction Update



Okemos Schools Bond Team 

TOWER 
PINKSTER

COMMUNICATION

Communication Plan

● Board of Education
● Community 

○ Bond Website Updates
○ Superintendent Newsletters

● District Kick Starts - 8/24
○ Temporary Conditions Information

■ CMS, HIA, HS

https://www.okemosbond.net/


QUESTIONS

QUESTIONS

Okemos Schools Owner’s Representative



2022 Bond Program Overview

JUNE 24, 2024

 COMPLETED or UNDER CONTRACT               IN PROGRESS             

BID 
PACKAGE

PROJECT SCOPE FACILITY/SITE CONSTRUCTION 
SCHEDULE

CURRENT ESTIMATE

BP1 SECURE VESTIBULES, PRESSING NEEDS OPM, ECC, CORNELL, BW COMPLETE BUDGET - $2.9M
ACTUAL - $2.7M

BP2 STADIUM PLAZA, ACCESS HIGH SCHOOL ATHLETIC STADIUM COMPLETE BUDGET - $2.4M
ACTUAL - $2.3M

ST1&2 SECURITY, TECH UPGRADES DISTRICT WIDE JUN 2024 - AUG 2026 BUDGET - $2.6M
ACTUAL - $2.5M 

BP3 NEW 7-8 CHIPPEWA MS, TEMP CORNELL CHIPPEWA MIDDLE SCHOOL JUN 2024 - AUG 2026 $112M  **~$60M shared w Kinawa

BP4 SECURE VESTIBULES, PRESSING NEEDS HIA, HS, OPM SITE, HS POOLPAK JUN 2024 - OCT 2024 $6.2M

BP7 NEW CORNELL ELEMENTARY CORNELL ELEMENTARY JUN 2026 - AUG 2028 $39.6M **SD Est 12/24

BP8 PRESSING NEEDS HS KITCHEN/MUSIC, HIA PLAYGROUND JUN 2025 - TBD $8M **Under Review, SD Est 9/24

BP10 NEW 5-6 KINAWA MIDDLE SCHOOL CHIPPEWA MIDDLE SCHOOL AUG 2028 - AUG 2030 $68M

FFE FURNITURE, BUSES, DEVICES DISTRICT WIDE 2024-2028 $21.1M

BOND PROFESSIONAL SERVICES IN CONTRACT 2022 - 2030 $20.3M 

TOTAL SCHEDULED PROJECT COSTS $282,700,000

                            2022 BOND FUNDING  **Includes Sinking Funds   $282,700,000
              NON-VOTING GUARANTEED ENERGY SAVINGS BOND FUNDS  **Funding/Scope TBD $3,500,000

ADJUSTED SCHEDULE SCOPE

BP5 NEW HS ATHLETICS CHIP/KIN MIDDLE SCHOOL TBD (6/26 - 8/27) $6.6M  **SD - 2 Fields, No RRs or Concession

BP6 INTERIOR, MEP, ROOF IMPROVEMENTS HIA, BW, OPM, ECC, HS, OPS, TRANS TBD (6/24 - 8/28) $11.5MM +roof

BP11 FORMER KINAWA RENO, DEMO KINAWA MS (ADMIN), WARDCLIFF TBD (2029 - 2032) $4.5MM

ESTIMATED COST ADJUSTED SCHEDULE PROJECTS $22.6MM



Okemos Public Schools

2022 Bond Program

Okemos, Michigan

Date: June 6, 2024

TCC Proj #: 221126

Rev:0

Bid Package Description GMP Amount Final Amount

#1 and #2

Secure vestibule renovations to Edgewood Early Childhood Center, Bennett Woods 

Elementary School, Cornell Elementary School, and Central Montessori Elementary 

School, and pressing needs renovations at Central Montessori Elementary School and 

Okemos High School athletics facilities. $5,304,370.00 TBD

#3.A Chippewa Middle School $18,234,416.00 TBD

#3.B Chippewa Middle School TBD TBD

#3.C Chippewa Middle School and Temporary Conditions for Cornell Elementary TBD TBD

#4

2024 Pressing Needs for Office remodels, Pool Pak, Exterior renovations and Electrical 

Panels at Hiawatha, High School and Okemos Public Montessori $6,142,135.00 TBD

#7 Cornell Elementary TBD TBD

#8 2025 Pressing Needs for Music, Kitchen and Playgrounds at High School and Hiawatha TBD TBD

#10 Kinawa Middle School TBD TBD

#5 New HS Athletics at Chippewa/Kinawa (deferred scope) TBD TBD

#6

2026 Pressing Needs for Interior renovations, MEP upgrades and Roofing at Hiawatha, 

Bennett Woods, Okemos Public Montessori, Edgewood, High School and Transportation 

(deferred scope) TBD TBD

#11 Former Kinawa renovations and Wardcliff demolition (deferred scope) TBD TBD

Bond Summary



Okemos Public Schools

Chippewa Middle School - Bid Pack 3A 

Okemos, Michigan

Date: June 6, 2024 Rev:0 Attachment B: GMP Summary

TCC Proj #: 221126-300

TCC

WC Description Value Awarded To/Notes

01 Demolition 247,062 Asbestos Abatement Inc.

02 Earthwork & Site Utilities 6,024,000 Woodhull Construction

05 Concrete 1,457,770 Choice Concrete

06 Asphalt Paving 744,750 Michigan Paving

07 Fencing 189,137 Justice Fence

27 Mechanical & Plumbing Systems 238,912 Pro Services

28 Electrical & Security 1,218,755 Centennial

Subtotal Construction: 10,120,386

CM Risk/Construction Contingency: 5.0% 506,019

Owner Allowance 5.0% 506,019

Soil Stabilization Allowance 500,000

WC27 Unforeseen Conditions Allowance 100,000

Subtotal Const. w/CM Contingency: 11,732,425

Preconstruction Phase Staff: 1,005,874

Construction Phase Staff: 2,729,312

CM Fee: 2.92% 342,587                               

Commercial General Liability Insurance: 0.75% 87,993 Reimbursable Allowance

Builders Risk Insurance: 0.20% 201,103 Reimbursable Allowance per A133 sec. 14.3.1.6.1

Subcontractor Default Insurance: 1.20% 121,445 Reimbursable Allowance

P&P Bonds: 122,752 Reimbursable Allowance

Permit(s): 399,807 Reimbursable Allowance

General Conditions 1,491,119 Reimbursable Allowance

Subtotal CM Services and General Conditions: 6,501,992

TOTAL CONSTRUCTION GMP 3A VALUE: 18,234,416

BID PACKAGES 3B AND 3C BUDGET 93,725,040

ANTICIPATED BID PACKAGE 3 TOTAL BUDGET 111,959,456

TRADE CONTRACT AWARDGMP ITEMS

6/17/2024

9:41 AM Page 1 of 1



Okemos Public Schools

Bid Package 4

Okemos, Michigan

Date: May 10, 2024 Rev:0 Attachment B: GMP Summary

TCC Proj #: 221126

TCC

WC Description Awarded To/Notes:

02 Earthwork & Site Utilities 93,000 Woodhull Construction Co., Inc..

05 Concrete 105,735 LD Clark Company

11 Masonry 138,400 D.C. Byers Company, Inc.

12 Structural Steel, Deck, Stairs/Misc. 60,823 Casadei Steel, Inc.

15 Metal Panel Systems 65,000 Midwest Wall Company, LLC

18 Glass/Glazing & Aluminum Entrances 328,250 Aaron Glass Company, Inc.

19 Caulking/ Sealants 45,000 Premier Caulking, Inc.

20 Carpentry & General Trades 732,000 Dobie Construction, Inc.

21 Walls & Ceilings 184,091 Integrity Interiors, Inc.

22 Flooring & Hard Tile 84,827 William C. Reichenbach Co.

24 Painting & Wall Coverings 240,033 Murray Painting Co.

26 Fire Protection 89,750 Wolverine Fire Protection

27 Mechanical & Plumbing Systems 1,677,842 CSM Mechanical LLC

28 Electrical and Security 694,570 Summit Contractors

Subtotal Construction: 4,539,321

Owner Allowance: 5.00% 226,966

CM Risk/Construction Contingency: 5.00% 226,966

Chippewa Temporary Conditions Allowance LSUM 50,000

CSM Mechanical LLC Contract Risk Allowance LSUM 100,000

Subtotal Const. w/Contingencies: 5,143,253

CM Services:

Preconstruction Phase Staff: LSUM 101,880

Construction Phase Staff: LSUM 420,022

CM Fee: 2.92% 150,183

Commercial General Liability Insurance: 0.75% 38,574 Reimbursable Allowance 

Builders Risk Insurance: 0.20% 10,287              Reimbursable Allowance per A133 sec. 14.3.1.6.1.

Subcontractor Default Insurance: 1.20% 61,719              Reimbursable Allowance 

P&P Bonds: LSUM 47,180              Reimbursable Allowance 

Permits: LSUM 51,230              Reimbursable Allowance 

General Conditions: 2.50% 128,581 Reimbursable Allowance

Subtotal CM Services and General Conditions: 1,009,656

TOTAL CONSTRUCTION GMP VALUE: 6,152,909

Value

TRADE CONTRACT AWARDGMP ITEMS

5/10/2024

8:39 AM Page 1 of 1



District Data Results
Okemos Public Schools

June 24, 2024

https://gamma.app


NWEA Reading Data Comparison

Percentage of Students that Met Expected Growth
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NWEA Math Data Comparison

Percentage of Students that Met Expected Growth
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Growth Goal: Social Emotional Learning

https://gamma.app


Growth Goal: Social Emotional Learning

https://gamma.app


Growth Goal: Social Emotional Learning

https://gamma.app


Tiered Interventions
Current reality to vision for the future. 

by Stacy Bailey

https://gamma.app


Error uploading image.

https://gamma.app


Current OPS Multi-Tiered System of Support
Work

At the heart of our educational

approach is the Multi-Tiered System

of Supports (MTSS), a

comprehensive framework designed

to address the diverse needs of our

students.

MTSS encompasses evidence-based

practices, data-driven decision

making, and a tiered intervention

model to ensure academic and

behavioral success for all.

Through MTSS, we are able to

identify students in need of additional

support, provide targeted

interventions, and monitor their

progress toward achieving their full

potential.

https://gamma.app


Tiered Academic Interventions
Academic need is

identified through data

meetings and Student

Support Team (SST)

meetings 

Approximately 30% of

students receive an

academic intervention at

some time throughout the

year

Frequency, duration, and

intensity of intervention

adjusts to meet students

needs

https://gamma.app


Tiered Academic Interventions 

Elementary Middle Schools High School

Good Fit Time (during school) X X

Title I Reading Specialist (during school) BW &

Hiawatha

X

T.A.S.K. class (during school) X

Tutoring (after school) X X X

Summer Programs (in person, 1:1 tutoring) X X X

https://gamma.app


Intervention Results & Analysis

During School & Tutoring 2023-2024

Students in Interventions All Students

Reading 65% of students met expected growth 54.5% of students met expected growth

Math 55% of students met expected growth 58.6% of students met expected growth

Areas of Strength

Individual sessions and customized to student needs

Emphasis on literacy interventions

Reading Specialists- content expertise

Areas for Improvement

Data collection tool- Implementation of miLearner

Wallet (Early summer 2024)

Data analysis tool- Implementation of Munetrix (Late

summer 2024)

Development of program analysis tool- District MTSS

Committee (2024-2025)

https://gamma.app


Intervention Data & Results

Summer Programs 2023

Students in Interventions All Students

Reading 49% of students met expected growth 54.5% of students met expected growth

Math 65% of students met expected growth 58.6% of students met expected growth

Areas of Strength

Modality options- choice for students and staff

Emphasis on academics AND love for learning

Areas for Improvement

Data collection tool- Implementation of miLearner

Wallet (Early summer 2024)

Data analysis tool- Implementation of Munetrix (Late

summer 2024)

Analysis of student growth to inform future plans

in person vs. virtual

1/week vs. daily for 3 weeks

https://gamma.app


Alignment of Intervention Data with District
MTSS

Targeted Support

Programs are tailored to

address the needs of

each student.

Data-Driven
Decisions

Monitoring student

progress and outcomes

with multiple data

measures.

Continuous
Improvement

Development of program

analysis tool for annual

review of intervention by

monitoring success

criteria, and process to

adjust regularly.

Collaborative Effort

This alignment is the

result of a collaborative

effort across our district,

including district MTSS

committee and building

teams. 

https://gamma.app


District Next Steps

https://gamma.app


Selection and Implementation of Interventions
Conduct an initiative inventory to identify existing

interventions and supports 

Collaborate with stakeholder to develop written

process to select and deselect evidence-based

interventions to align with current student needs

Establish a framework for monitoring and evaluating

the effectiveness of interventions to ensure positive

outcomes for all students.

Error uploading image.

https://gamma.app


Data Collection & Analysis Tools
Implement a comprehensive data collection system to

track student progress within interventions and

supports 

Utilize data analysis tools to drive decision-making of

interventions

Foster a culture of data-driven practices to support

continuous improvement and accountability across

the district with increased access to data sets

Error uploading image.

https://gamma.app


How will this vision inform our work together?

Administrative Team

Informed decision-making for resource needs-

staff and/or materials

Ensure that interventions are having their intended

impact on student growth and achievement.

Prioritize and replicate interventions that

demonstrate positive results to maximize the

impact of interventions.

Promote a culture of continuous learning.

Board of Education

Data will provide a high level understanding of

student performance, areas of improvement, and

the impact of current interventions. 

Make informed decisions on the allocations of

resources, implementation of initiatives, and

transparency to the community to ensure

successful outcomes for all students.

https://gamma.app


Okemos Public Schools 
Professional Staff Board Policy Update 

County of Ingham, State of Michigan (the “Okemos Public Schools”) 

A regular meeting of the Board of Education (the “Board”) was held in the Community 
Conference Room, within the boundaries of the Okemos Public Schools, on the 24th day of June, 
2024, at 7 o’clock in the p.m. 

The meeting was called to order by Mary Gebara, President. 

Present: Members                                 

Absent:  Members                                 

The following preamble and resolution were offered by Member ___________________ 
and supported by Member ____________________ 

WHEREAS, the Board determined to implement the Thrun Law Board Policy Service; 
and  

WHEREAS, the Okemos Public Schools administration (“Administration”), Policy 
Committee and Board has carefully reviewed, considered and evaluated the Thrun Law Policy 
Manual and recommends the Policy Manual for consideration, in the form presented for Board 
review and approval, to replace the Board’s existing policies; and 

WHEREAS, the Administration has reviewed any and all legal settlements and resolution 
agreements between the Okemos Public Schools and any state or federal agency, as applicable, 
that address the modification or agency review of existing Board policy and the Board has 
considered the impact of those settlements or agreements when recommending adoption of the 
Policy Manual; and 

WHEREAS, the Administration recommends that the Board adopt the Thrun Law Policy 
Manual in its entirety effective July 1, 2024. 

NOW THEREFORE, BE IT RESOLVED THAT: 

1. The Board accepts the Administration’s recommendation to adopt the Thrun Policy 
Manual in its entirety. 

2. The District’s current Board policies are hereby repealed effective June 30, 2024 
and replaced. 

3. The Board hereby adopts, effective July 1, 2024, the Thrun Law Policy Manual in 
its entirety in the form presented and recommended by the Administration as new policies for the 
purpose of governing the Okemos Public Schools. 

4. The Administration shall promptly review Okemos Public Schools publications and 
forms that may reference the now-repealed Board policies and revise those publications and forms 
as necessary to align them with the newly adopted Policy Manual.  



Okemos Public Schools 
Professional Staff Board Policy Update 

5. All resolutions and parts of resolutions insofar as they conflict with the provisions 
of this resolution be and the same are hereby rescinded. 

Ayes:  Members                                 

Nays:  Members                                 

Resolution declared adopted. 

____________________________________ 
Secretary, Board of Education 

The undersigned duly qualified and acting Secretary of the Board of Education of Okemos 
Public Schools, County of Ingham, State of Michigan, certifies that the foregoing constitutes a true 
and complete copy of a resolution adopted by the Board at a regular meeting held on June 24, 
2024, the original of which is part of the Board’s minutes. The undersigned further certifies that 
notice of the meeting was given to the public pursuant to the provisions of the “Open Meetings 
Act” (Act 267, Public Acts of Michigan, 1976, as amended). 

____________________________________ 
Secretary, Board of Education 

 

 



Okemos Public Schools

Chippewa Middle School - Bid Pack 3A 

Okemos, Michigan

Date: June 6, 2024 Rev:0 Attachment B: GMP Summary

TCC Proj #: 221126-300

TCC

WC Description Value Awarded To/Notes

01 Demolition 247,062 Asbestos Abatement Inc.

02 Earthwork & Site Utilities 6,024,000 Woodhull Construction

05 Concrete 1,457,770 Choice Concrete

06 Asphalt Paving 744,750 Michigan Paving

07 Fencing 189,137 Justice Fence

27 Mechanical & Plumbing Systems 238,912 Pro Services

28 Electrical & Security 1,218,755 Centennial

Subtotal Construction: 10,120,386

CM Risk/Construction Contingency: 5.0% 506,019

Owner Allowance 5.0% 506,019

Soil Stabilization Allowance 500,000

WC27 Unforeseen Conditions Allowance 100,000

Subtotal Const. w/CM Contingency: 11,732,425

Preconstruction Phase Staff: 1,005,874

Construction Phase Staff: 2,729,312

CM Fee: 2.92% 342,587                               

Commercial General Liability Insurance: 0.75% 87,993 Reimbursable Allowance

Builders Risk Insurance: 0.20% 201,103 Reimbursable Allowance per A133 sec. 14.3.1.6.1

Subcontractor Default Insurance: 1.20% 121,445 Reimbursable Allowance

P&P Bonds: 122,752 Reimbursable Allowance

Permit(s): 399,807 Reimbursable Allowance

General Conditions 1,491,119 Reimbursable Allowance

Subtotal CM Services and General Conditions: 6,501,992

TOTAL CONSTRUCTION GMP 3A VALUE: 18,234,416

BID PACKAGES 3B AND 3C BUDGET 93,725,040

ANTICIPATED BID PACKAGE 3 TOTAL BUDGET 111,959,456

TRADE CONTRACT AWARDGMP ITEMS

6/17/2024

9:41 AM Page 1 of 1



Okemos Public Schools

Bid Package 4

Okemos, Michigan

Date: May 10, 2024 Rev:0 Attachment B: GMP Summary

TCC Proj #: 221126

TCC

WC Description Awarded To/Notes:

02 Earthwork & Site Utilities 93,000 Woodhull Construction Co., Inc..

05 Concrete 105,735 LD Clark Company

11 Masonry 138,400 D.C. Byers Company, Inc.

12 Structural Steel, Deck, Stairs/Misc. 60,823 Casadei Steel, Inc.

15 Metal Panel Systems 65,000 Midwest Wall Company, LLC

18 Glass/Glazing & Aluminum Entrances 328,250 Aaron Glass Company, Inc.

19 Caulking/ Sealants 45,000 Premier Caulking, Inc.

20 Carpentry & General Trades 732,000 Dobie Construction, Inc.

21 Walls & Ceilings 184,091 Integrity Interiors, Inc.

22 Flooring & Hard Tile 84,827 William C. Reichenbach Co.

24 Painting & Wall Coverings 240,033 Murray Painting Co.

26 Fire Protection 89,750 Wolverine Fire Protection

27 Mechanical & Plumbing Systems 1,677,842 CSM Mechanical LLC

28 Electrical and Security 694,570 Summit Contractors

Subtotal Construction: 4,539,321

Owner Allowance: 5.00% 226,966

CM Risk/Construction Contingency: 5.00% 226,966

Chippewa Temporary Conditions Allowance LSUM 50,000

CSM Mechanical LLC Contract Risk Allowance LSUM 100,000

Subtotal Const. w/Contingencies: 5,143,253

CM Services:

Preconstruction Phase Staff: 101,400

Construction Phase Staff: 409,728

CM Fee: 2.92% 150,183

Commercial General Liability Insurance: 0.75% 38,574 Reimbursable Allowance 

Builders Risk Insurance: 0.20% 10,287              Reimbursable Allowance per A133 sec. 14.3.1.6.1.

Subcontractor Default Insurance: 1.20% 61,719              Reimbursable Allowance 

P&P Bonds: 47,180              Reimbursable Allowance 

Permits: 51,230              Reimbursable Allowance 

General Conditions: 2.50% 128,581 Reimbursable Allowance

Subtotal CM Services and General Conditions: 998,882

TOTAL CONSTRUCTION GMP VALUE: 6,142,135

TRADE CONTRACT AWARDGMP ITEMS

Value

6/24/2024

8:42 AM Page 1 of 1



Okemos Public Schools

2022 Bond Program

Okemos, Michigan

Date: June 24, 2024

TCC Proj #: 221126

Rev:1

Bid Package Description GMP Amount Final Amount

#1 and #2

Secure vestibule renovations to Edgewood Early Childhood Center, Bennett Woods 

Elementary School, Cornell Elementary School, and Central Montessori Elementary 

School, and pressing needs renovations at Central Montessori Elementary School and 

Okemos High School athletics facilities. $5,304,370.00 TBD

#3.A Chippewa Middle School $18,234,416.00 TBD

#3.B Chippewa Middle School TBD TBD

#3.C Chippewa Middle School and Temporary Conditions for Cornell Elementary TBD TBD

#4

2024 Pressing Needs for Office remodels, Pool Pak, Exterior renovations and Electrical 

Panels at Hiawatha, High School and Okemos Public Montessori $6,142,135.00 TBD

#7 Cornell Elementary TBD TBD

#8 2025 Pressing Needs for Music, Kitchen and Playgrounds at High School and Hiawatha TBD TBD

#10 Kinawa Middle School TBD TBD

#5 New HS Athletics at Chippewa/Kinawa (adjusted schedule scope) TBD TBD

#6

2026 Pressing Needs for Interior renovations, MEP upgrades and Roofing at Hiawatha, 

Bennett Woods, Okemos Public Montessori, Edgewood, High School and Transportation 

(adjusted schedule scope) TBD TBD

#11 Former Kinawa renovations and Wardcliff demolition (adjusted schedule scope) TBD TBD

Bond Summary



Okemos Public Schools
2022 Bond Program
Okemos, Michigan

Date: June 24, 2024
TCC Proj #: 221126

Rev:1

Bid Package Description GMP Amount Final Amount

#1 and #2

Secure vestibule renovations to Edgewood Early Childhood Center, Bennett Woods 
Elementary School, Cornell Elementary School, and Central Montessori Elementary 
School, and pressing needs renovations at Central Montessori Elementary School and 
Okemos High School athletics facilities. $5,304,370.00 TBD

#3.A Chippewa Middle School $18,234,416.00 TBD

#3.B Chippewa Middle School TBD TBD

#3.C Chippewa Middle School and Temporary Conditions for Cornell Elementary TBD TBD

#4
2024 Pressing Needs for Office remodels, Pool Pak, Exterior renovations and Electrical 
Panels at Hiawatha, High School and Okemos Public Montessori $6,142,135.00 TBD

#7 Cornell Elementary TBD TBD

#8 2025 Pressing Needs for Music, Kitchen and Playgrounds at High School and Hiawatha TBD TBD

#10 Kinawa Middle School TBD TBD

#5 New HS Athletics at Chippewa/Kinawa (adjusted schedule scope) TBD TBD

#6

2026 Pressing Needs for Interior renovations, MEP upgrades and Roofing at Hiawatha, 
Bennett Woods, Okemos Public Montessori, Edgewood, High School and Transportation 
(adjusted schedule scope) TBD TBD

#11 Former Kinawa renovations and Wardcliff demolition (adjusted schedule scope) TBD TBD

Bond Summary





























 
 
 
 
 
 
 
June 21, 2024 
 
 
Mr. Brian Lieber, Director of Operations 
Okemos Public Schools 
4406 Okemos Rd. 
Okemos, Michigan 48864  
 
 
Subject: Okemos Public Schools – Bus/Service Garage UST Removal and AST Replacement Project  

Trade Contractor Bid Submittal Analyses and Recommendations  
 
Dear Mr. Lieber: 
 
Pursuant to our published project schedule within the Okemos Public Schools – Bus/Service Garage UST 
Removal and AST Replacement Project Manual, qualified Trade Contractor (TC) bid submittal packages 
were received and publicly opened/read aloud within the Board of Director’s meeting room at 4406 
Okemos Rd. at approximately 10:30 a. m. on June 20, 2024. In attendance at the public bid opening were 
me, Mr. Larry Decker from the Okemos Public Schools Bus/Service Garage, Ms. Elizebeth Lentz – Executive 
Director of Finance Okemos Public Schools, Ms. Bre Walker (TC representative for Phoenix Environmental, 
Inc.), Mr. Ronald Leonard (TC representative for Rohr Gasoline Equipment, Inc.), and Mr. Benjermin Leak 
TC representative for Leak Petroleum Equipment, Inc.). During the bid opening meeting we entertained 
competitive bid submittal packages from each of the above-referenced firms as well as a bid submittal 
package provided by R. W. Mercer Co.; please refer to the attached Bid Tab Spreadsheet for a summary 
of the TC bid submittal packages received. 
 
All four TCs provided compliant and complete bid submittal packages. The two lowest total cost base bids 
were provided by Leak Petroleum Equipment, Inc. ($363,172.66) and Rohr Gasoline Equipment, Inc. 
($375,253.00); a cost separation difference of $12,080.34 or less than 4%. The R.W. Mercer Co. and 
Phoenix Environmental, Inc. total base bid costs are significantly higher than the two lowest bid submittal 
packages as noted on the attached Bid Tab. As the above-referenced project is on a time sensitive award, 
startup, and completion schedule and our collective objectives are to keep the process moving with a 
controlled level of anticipated construction standby, ERG recommends foregoing the optional TC 
interview process, which is unlikely to have any relevant impact on the current TC submittal packages, 
and move into contract negotiations with Leak Petroleum Equipment, Inc. based on the following 
rationale: 
 
1.   Once a TC is formally contracted and all required bonds and a Certificate of Insurance are in place, it 
is important for the Okemos Public Schools to note the new ASTs and dispensers for the project will have 
to be ordered from their respective manufacturers punctually. Unfortunately, the ASTs and dispensers 
are not “self-items/stock items” and once ordered, will have to be fabricated/built and subsequently 
delivered to the Bus/Service Garage by the manufacturers. Depending upon manufacturer supply and 
build backlogs, this process could take up to 8-12 weeks; thus, the sooner the TC is contracted the sooner 
the ASTs can be ordered. Further, as a pre-requisite to ordering the above-referenced materials, the 



Mr. Brian Lieber  
June 21, 2024 
Page 2 
 
 
selected TC must acquire approved Site Plans from the Department of Licensing and Regulatory Affairs – 
Bureau of Fire Services, Storage Tank Division.   
 
2.   Leak Petroleum Equipment, Inc. has an acceptable Experience Modification Rating for jobsite safety, 
is proposing to “Self-Bond” its construction work, and submitted the lowest total base bid  for the project 
and their submittal package is compliant and complete. 
 
3.  Both ERG and Okemos Public Schools have pre-existing working histories with Leak Petroleum 
Equipment, Inc. and Leak Petroleum Equipment, Inc. is a pre-approved vendor to Okemos Public Schools 
and has pre-established  site knowledge and familiarity with the existing UST systems at the Bus/Service 
Garage. From a professional standpoint, ERG professional staff have a long-standing business relationship 
with Leak Petroleum Equipment, Inc. (over 34 years) and currently have many of the same petroleum 
client relationships as them.  
 
4.   Leak Petroleum Equipment, Inc. is a 4th generation family-owned business that clearly takes pride in 
their business longevity and client satisfaction. This type of business model supports a firm that commits 
labor/equipment resources to one key project assignment at a time. As Leak Petroleum Equipment, Inc. 
is locally based out of DeWitt, maintains an inventory of commonly used industry standard parts, and one 
would expect service calls (when needed) would be timely given their short distance of commute. 
  
5.  Through its business relationship with ERG staff, Leak Petroleum Equipment, Inc. has a solid working 
knowledge of the State of Michigan’s MUSTA leaking underground storage tank cleanup program; thus, if 
an environmental release is discovered during the UST removal process their field and administrative 
team is familiar with the MUSTA reimbursement transition process for tracking activities that are 
reimbursable through MUSTA.  
 
Should question arise regarding this correspondence; please contact ERG’s Lansing, Michigan office at 
(517) 999-6020  
 
 
Sincerely, 

ENVIRONMENTAL RESOURCES GROUP 
 
Timothy F. Hebert, CPG/RG, CUSTP 
Sr. Project Manager 
 
c.  Ms. Corrinne Karpinski (OPS) 
     Ms. Allison Duncan (Veridus Group) 
     Ms. Elizebeth Lentz (OPS)  



3125 Sovereign Drive, Suite B

Lansing, MI 48911,

Phone: 517.999.6020

ERG Project No.: 0240161 Okemos Public Schools - UST Removal & AST Replacement Project

Trade Contractor (Name, and Address)
      M&E 1.0 Total 

             Base Bid
  M&E 2.0 Total
      Base Bid

 Total M&E 
    1.0 & 2.0

Bid Bond.   P & P Bond Fee. Familial &   
IESAC Forms          

TC 
Quals 
Forms

Compliant
    Bid 

R. W.  Mercer Co.- Jackson, MI $47,838.00 $410,129.00 $457,967.00 Included $11,449.00

Phoenix Environmental, Inc. - Plymouth, MI $53,911.80 $496,088.20 $550,000.00 Included $8,398.50

Leak Petroleum Equipment, Inc. - DeWitt, MI $39,656.25 $323,516.41 $363,172.66 Included $12,281.20

Rohr Gasoline Equipment, Inc. - Byron Center, MI

Environmental Resources Group, LLC
Okemos Public Schools - UST Removal & AST Replacement Project 

Trade Contractor  BID TAB Summary
6/20/2024

$334,086.00 $375,253.00 Included $6,300.00

 6/20/2024
11    ofof    1    

$41,167.00

Yes

Yes

Yes

Yes

  Included

Included

Included

Included

Yes

Yes

Yes

Yes

Mean
EMR

..86

.95

.75

.68

3

4

1

2



Contractors (Name of Company, Contact, Address, Phone) Base Bid ALT .01 ALT. 02 ALT. 03 ALT. 04 Addendum #1
Adden
dum 
#2

Days
Bid 

Security

 06/12/2012
2  of  2  

 06/12/2012
2  of  2  
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GENERAL APPROPRIATION RESOLUTION 

RESOLUTION FOR ADOPTION BY THE BOARD OF EDUCATION 

OF OKEMOS PUBLIC SCHOOLS 

                                                            2024-2025 

 

Resolved, that this resolution shall be the general appropriations of Okemos Public Schools for 

the fiscal year ending June 30, 2025. 

 

A resolution to make appropriations; to provide for the expenditures of the appropriations; and to 

provide for the disposition of all income received by Okemos Public Schools.  The adoption of 

the budget will require a levy of six mills on all taxable valuation of the district by the State of 

Michigan and an additional eighteen mills on all non-homestead taxable valuation by the school 

district. 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available for appropriations in the GENERAL FUND of the Okemos Public 

Schools for fiscal year ending June 30, 2025: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BE IT FURTHER RESOLVED, that $71,174,201 of the total available to appropriate in the 

GENERAL FUND is hereby appropriated in the amounts and for the purposes set forth below:  

 

REVENUE:  

 Local $   18,261,798 

 State 50,646,868 

 Federal        1,073,771 

 Incoming Transfers 80,000 

   

 Total Revenue $   70,062,437 

   

ESTIMATED FUND BALANCE    July 1, 2024 $   10,298,963 

  

TOTAL AVAILABLE TO APPROPRIATE $   80,361,400 

EXPENDITURES:  

   

Instruction:  

 Basic Programs $  32,474,673 

 Added needs 9,289,678 

   

Support Services:  

 Pupil 5,881,408 

 Instructional Staff   4,037,823 

 General Administration 779,456 

 School Administration 4,005,073 

 Business 994,185 

 Operations and Maintenance 5,684,078 

 Transportation 1,419,905 



3 

 

 

 

 

 

 

 

 

 

BE IT FURTHER RESOLVED that for purposes of meeting the needs of the school district, 

transfers of appropriations may be made upon the written authorization of the superintendent, or 

his designee.  When the Superintendent or designee, makes transfers of appropriations as 

permitted by this resolution that will incur expenditures against an appropriation account in 

excess of amounts originally appropriated, such transfers shall be presented the Board of 

Education in the form of an appropriations act amendment, which shall be adopted by the Board 

of Education. 

 

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available for appropriations in the DEBT RETIREMENT FUNDS of the 

Okemos Public Schools for fiscal year ending June 30, 2025 is as follows: 

   

 

 

 

 

 

  

 

 

 

 

BE IT FURTHER RESOLVED, that $11,674,444 of the total available to appropriate in the 

DEBT RETIREMENT FUNDS, is hereby appropriated in the amounts for the purposes set 

forth below: 

 

 

 

 

 

 

 

 

 

 

The millage levy on all taxable valuation of the school district for Debt Fund Service is 7.00 

mills. 

 

 Central 2,417,078 

 Athletics 900,947 

   

Community Services 3,279,997 

Other Financing Uses 9,900 

  

TOTAL APPROPRIATED $   71,174,201 

REVENUE:  

 Local Property Taxes $   11,721,401 

 Interest Income 125,000 

   

 Total Revenue  $  11,846,401 

   

ESTIMATED FUND BALANCE    July 1, 2024 $        728,404 

  

TOTAL AVAILABLE TO APPROPRIATE  $   12,574,805 

EXPENDITURES:  

 Redemption of Bond Principal $    7,315,000 

 Interest on Bonded Debt 4,356,244 

 Paying Agent Fee and Others                 3,200 

   

TOTAL APPROPRIATED $   11,674,444 
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BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available in the SINKING FUND of the Okemos Public Schools for fiscal year 

ending June 30, 2025 is as follows: 

  

 

 

 

 

 

 

 

  

BE IT FURTHER RESOLVED, that $1,599,880 of the total available to appropriate in the 

SINKING FUND is hereby appropriated in the amounts and for the purposes set forth below: 

 

 

 

 

                                                                                        

           

 

 

 

 

The millage levy on all taxable valuation of the school district for the Sinking Fund is .9850 

mills. 

 

 

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available in the CAPITAL PROJECTS FUND of the Okemos Public Schools 

for fiscal year ending June 30, 2025 is as follows: 

  

 

 

 

 

 

 

 

  

 

 

 

 

REVENUE:  

 Local Property Taxes $     1,591,656 

   

ESTIMATED FUND BALANCE    July 1, 2024 $    2,989,781 

  

TOTAL AVAILABLE TO APPROPRIATE $     4,581,437 

EXPENDITURES:  

 Facilities Assessment Project(s), TBD $         1,100,000 

 Chippewa Gym Roof Replacement 199,880 

 Other Repairs, as needed 300,000 

   

TOTAL APPROPRIATED $         1,599,880 

REVENUE:  

 Local Revenues $          10,000 

 Investment Earnings 504,696 

 Incoming Transfers 17,035 

   

 Total Revenue $        531,731 

  

ESTIMATED FUND BALANCE    July 1, 2024 $   82,272,408 

  

TOTAL AVAILABLE TO APPROPRIATE $   82,804,139 
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BE IT FURTHER RESOLVED, that $40,000,000 of the total available to appropriate in the 

CAPITAL PROJECTS FUND is hereby appropriated in the amounts and for the purposes set 

forth below: 

 

 

 

 

 

 

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available in the STUDENT/SCHOOL ACTIVITY FUND of the Okemos 

Public Schools for fiscal year ending June 30, 2025 is as follows: 

  

 

 

 

 

 

 

 

 

BE IT FURTHER RESOLVED, that $1,019,600 of the total available to appropriate in the 

STUDENT/SCHOOL ACTIVITY FUND is hereby appropriated in the amounts and for the 

purposes set forth below: 

 

 

 

 

                                                                            

           

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available for appropriations in the FOOD SERVICE FUND of the Okemos 

Public Schools for the fiscal year ending June 30, 2025 is as follows: 
 

 

 

 

 

 

 

 

 

 

 

 

 

EXPENDITURES: 

 

 Building & Improvements $       40,000,000 

   

TOTAL APPROPRIATED $       40,000,000 

REVENUE:  

 Local Revenues $     1,192,700 

  

ESTIMATED FUND BALANCE    July 1, 2024 $        898,491 

  

TOTAL AVAILABLE TO APPROPRIATE  $    2,091,191 

EXPENDITURES:  

 Other Student/School $     1,019,600 

   

TOTAL APPROPRIATED $     1,071,591 

REVENUE:  

 Local $        185,000 

 State 1,454,177 

 Federal        925,527 

   

 Total Revenue $     2,564,704 

   

ESTIMATED FUND BALANCE    July 1, 2024  $    1,131,932 

  

TOTAL AVAILABLE TO APPROPRIATE $    3,696,636 
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BE IT FURTHER RESOLVED that $2,719,230 of the total available to appropriate in FOOD 

SERVICE FUND is hereby appropriated in the amounts and for the purposes set forth below: 
  
 

 

 

 

 

 

 
 

 

 

 

 

 

BE IT RESOLVED, that no Board of Education member or employee of the school district 

shall expend any funds or obligate the expenditure of any funds except pursuant to 

appropriations made by the Board of Education in keeping with the budgetary policy statement 

hitherto adopted by the Board. 
 

BE IT RESOLVED, that the Superintendent is hereby charged with general supervision of the 

execution of the budgets adopted by the Board and shall hold the administrators and supervisors 

responsible for performance of their responsibilities within the amounts appropriated by the 

Board of Education and in keeping with the budgetary policy statement hitherto adopted by the 

board.  This appropriation resolution is to take effect on July 1, 2024. 
 

IN WITNESS WHEREOF, I have hereunto affixed my name as Secretary of the Okemos 

Board of Education this date of June 24, 2024. 

 

 

 

Andrew Phelps, Secretary 

EXPENDITURES:  

 Wages (includes FICA, retirement) $        717,911 

 Health Benefits 111,059 

 Contracted Staff & Services 327,460 

 Food Costs 1,203,000 

 Commodities 100,000 

 Travel, Conference 5,500 

 Supplies, Uniforms, Other 59,300 

 Capital Outlay, Vehicles 115,000 

 Transfer to General Fund 80,000 

   

TOTAL APPROPRIATED $     2,719,230 



REVENUES:

Local sources 18,005,848$       18,261,798$       255,950$       

State sources 49,721,163         50,646,868         925,705         

Federal sources 2,938,092           1,073,771           (1,864,321)     

Total revenues 70,665,103         69,982,437         (682,666)        

EXPENDITURES:

Instruction:

Basic programs 32,678,096         32,474,673         203,423         

Added needs 9,182,172           9,289,678           (107,506)        

Total instruction 41,860,268         41,764,351         95,917           

Supporting services:

Pupil 5,532,599           5,881,408           (348,809)        

Instructional staff 3,422,328           4,037,823           (615,495)        

General administration 815,530              779,456              36,074           

School administration 3,950,325           4,005,073           (54,748)          

Business 945,958              994,185              (48,227)          

Operations and maintenance 5,885,659           ` 5,684,078           ` 201,581         

Transportation 1,389,906           1,419,905           (29,999)          

Central 2,244,380           2,417,078           (172,698)        

Athletics 882,227              900,947              (18,720)          

Total supporting services 25,068,912         26,119,953         (1,051,041)     

Facilities Construction/Improvement 198,631              -                          198,631         

Community services 3,260,997           3,279,997           (19,000)          

Total Expenditures 70,388,808         71,164,301         (775,493)        

EXCESS (DEFICIENCY) OF REVENUES

    OVER (UNDER) EXPENDITURES 276,295              (1,181,864)          (1,458,159)     

OTHER FINANCING SOURCES (USES):

Transfers in 80,000$              80,000$              -$               

Other Financing Sources 31,050                -                          (31,050)          

Transfers out -                          -                          -                     

Other Financing Uses 11,250                9,900                  1,350             

Total other financing sources (uses) 99,800                70,100                (29,700)          

NET CHANGE IN FUND BALANCE 376,095$            (1,111,764)$        (1,487,859)$   

FUND BALANCE, UNASSIGNED:

Beginning of year 9,922,868           10,298,963         376,095         

End of year 10,298,963$       9,187,199$         (1,111,764)$   

Okemos Public Schools

General Fund Budgetary Comparison Schedule 

Year Ended June 30, 2025 as of June 24, 2024

 2023-24 

Proposed

Budget Revision 

#2 

 2024-25 

Proposed 

Budget  

 Impact of 

Change 

Board Meeting     June 24, 2024



Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25

 Revised 

Budget #2 

 Original 

Budget 

Revenues

Local 12,831,848      13,250,798      418,950         

State 49,721,163      50,646,868      925,705         

Federal 2,938,092        1,073,771        (1,864,321)     

Transfers - ISD 5,174,000        5,011,000        (163,000)        

Other Financing Sources 111,050           80,000             (31,050)          

Total Revenues 70,776,153      70,062,437      (713,716)        

Expenditures

Elementary Instruction 9,970,782        9,489,118        481,664         

Middle School Instruction 8,967,230        9,055,353        (88,123)          

High School Instruction 9,815,670        9,994,899        (179,229)        

Montessori (PPK-8) 3,738,227        3,744,384        (6,157)            

Begindergarten 186,187           190,919           (4,732)            

Special Education 10,449,494      10,910,683      (461,189)        

Compensatory Education 1,764,087        1,702,461        61,626           

Gifted Programs 152,857           153,684           (827)               

Guidance Services 1,701,574        1,717,825        (16,251)          

Other Pupil Services 799,616           840,117           (40,501)          

Improvement of Instruction 2,105,284        2,700,784        (595,500)        

Educational Media Services 678,937           689,442           (10,505)          

Direction of Special Education 336,437           339,237           (2,800)            

Other Instructional Staff Services 148,813           154,676           (5,863)            

Board of Education 121,300           121,300           -                 

Executive Administration 694,230           771,627           (77,397)          

School Administration 3,950,325        4,005,073        (54,748)          

Fiscal Services 627,378           674,688           (47,310)          

Internal Services 159,580           160,497           (917)               

Other Business Services 159,000           159,000           -                 

Staff/Personnel Services 313,961           350,057           (36,096)          

Technology Services 1,930,419        1,953,550        (23,131)          

Operations & Maintenance 5,885,659        5,684,078        201,581         

Facilities Construction/Improvement 198,631           -                  198,631         

Pupil Transportation 1,389,906        1,419,905        (29,999)          

Athletics 882,227           900,947           (18,720)          

Community Education 3,260,997        3,279,997        (19,000)          

Other Financing Uses 11,250             9,900               1,350             

Total Expenditures 70,400,058      71,174,201      (774,143)        

Effect on Fund Balance 376,095           (1,111,764)      (1,487,859)     

 Impact of 

Change 
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

Revenues:

Local Sources:

Property Taxes 10,096,376    10,096,376    0

Community Ed, Programming 1,776,538      2,195,488      418,950

Community Ed, Facility Rental 170,000         170,000         0

Community Ed, Senior Center 118,444         118,444         0

Athletics, Registration Fees 155,000         155,000         0

Athletics, Gate Receipts 90,000           90,000           0

Okemos Education Association 13,000           13,000           0

Tuition 103,858         103,858         0

Print Shop Fees (internal) 55,000           55,000           0

Transportation Fees (internal) 55,000           55,000           0

Miscellaneous 198,632         198,632         0

 State Sources:

Foundation 33,151,669    34,454,809    1,303,140

Special Education 4,214,190      4,313,990      99,800

Hold Harmless 479,090         239,545         (239,545)

MPSERS Stabilization 6,168,920      6,168,920      0

MPSERS Cost Offset 1,972,262      1,952,262      (20,000)

At-Risk 1,069,060      1,069,060      0

Assessment & Literacy 97,114           103,890         6,776

Great Start Readiness Grant 500,824         500,824         0

Mental Health & Safety Grants 1,425,933      615,439         (810,494)

Other 642,101         1,228,129      586,028

Federal Sources

Title I, II, III, IV 428,324         406,932         (21,392)

Special Education IDEA 21,929           21,929           0

Medicaid Outreach 41,000           30,000           (11,000)

Cornovirus Relief Funds 2,446,839      614,910         (1,831,929)

Transfers - ISD

Special Education ISD 5,174,000      5,011,000      (163,000)

Other Financing Sources

Transfers to General Fund 80,000           80,000           0

Other Financing Sources 31,050           -                 (31,050)
70,776,153    70,062,437    (713,716)            

Summary of Fund Balance

Beginning Fund Balance 9,922,868      10,298,963    376,095

Operational surplus (deficit) 376,095         (1,111,764)     (1,487,859)

Ending Fund Balance 10,298,963    9,187,199      (1,111,764)         

14.6% 12.9%

 Impact of 

Change 
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Elementary Instruction, 111
Wages

Cornell 1,783,324      1,734,081      49,243               
Hiawatha 1,737,927      1,703,491      34,436               
Bennett Woods 1,747,077      1,709,241      37,836               

Benefits
Cornell 356,982         346,943         10,039               
Hiawatha 329,463         335,884         (6,421)                
Bennett Woods 315,978         309,371         6,607                 

Retirement & FICA
Cornell 1,032,500      992,589         39,911               
Hiawatha 1,010,146      974,839         35,307               
Bennett Woods 1,012,594      978,374         34,220               

Contracted Staff & Services
Cornell 27,450           27,450           -                     
Hiawatha 58,368           17,450           40,918               
Bennett Woods 58,368           17,450           40,918               

Supplies & Other
Cornell 36,680           26,180           10,500               
Hiawatha 34,521           30,073           4,448                 
Bennett Woods 44,132           29,430           14,702               

Textbooks, New & Replacement
Cornell 51,154           8,154             43,000               
Hiawatha 51,010           8,010             43,000               
Bennett Woods 51,748           8,748             43,000               

Outgoing Transfer - Substitutes 231,360         231,360         -                     
9,970,782      9,489,118      481,664             

Begindergarten, 117

Wages 111,906         115,408         (3,502)                

Benefits 8,256             8,289             (33)                     

Retirement & FICA 64,862           66,059           (1,197)                

Supplies & Other 821                821                -                     

Textbooks, New & Replacement 342                342                -                     

186,187         190,919         (4,732)                

Grades 5-8 Instruction, 112

Wages

Kinawa 2,305,914      2,400,165      (94,251)              

Chippewa 2,551,083      2,597,138      (46,055)              

Benefits

Kinawa 425,044         438,553         (13,509)              

Chippewa 378,464         384,937         (6,473)                

Retirement & FICA

Kinawa 1,338,692      1,368,340      (29,648)              

Chippewa 1,475,415      1,481,120      (5,705)                
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Contracted Staff & Services

Kinawa 60,118           19,200           40,918               

Chippewa 9,300             9,300             -                     

Supplies & Other

Kinawa 57,136           51,136           6,000                 

Chippewa 57,534           44,934           12,600               

Textbooks, New & Replacement

Kinawa 50,260           7,260             43,000               

Chippewa 11,790           6,790             5,000                 

Tuition Payments (MVU) 8,000             8,000             -                     

Outgoing Transfer - Substitutes 238,480         238,480         -                     

8,967,230      9,055,353      (88,123)              

High School Instruction, 113

Wages 5,142,183      5,257,167      (114,984)            

Benefits 808,939         827,621         (18,682)              

Retirement & FICA 2,953,604      3,001,771      (48,167)              

Contracted Staff & Services 43,000           43,000           -                     

Supplies & Other 108,760         97,489           11,271               

Textbooks, New & Replacement 120,464         135,464         (15,000)              

Student Recovery Services 240,000         253,667         (13,667)              

Dual Enrollment 80,000           80,000           -                     

Tuit Pymts (Early College, MVU, HSDCI) 130,000         110,000         20,000               

Outgoing Transfer - Substitutes 188,720         188,720         -                     

9,815,670      9,994,899      (179,229)            

Montessori Elementary, 116

Wages 1,307,186      1,316,538      (9,352)                

Benefits 270,655         278,462         (7,807)                

Retirement & FICA 756,012         753,577         2,435                 

Contracted Staff & Services 8,904             8,904             -                     

Supplies & Other 30,311           19,691           10,620               

Textbooks, New & Replacement 48,472           5,472             43,000               

Outgoing Transfer - Substitutes 50,960           50,960           -                     

2,472,500      2,433,604      38,896               

Montessori 5-8, 112-9700
Wages 702,877         731,757         (28,880)              
Benefits 155,014         159,715         (4,701)                
Retirement & FICA 407,386         418,858         (11,472)              

Contracted Staff & Services 450                450                -                     

1,265,727      1,310,780      (45,053)              

Total Montessori Instruction 3,738,227      3,744,384      (6,157)                
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Special Education - Instructional Programs 122

Wages 4,143,784      4,260,019      (116,235)            

Benefits 727,948         746,624         (18,676)              

Retirement & FICA 2,387,817      2,424,400      (36,583)              

Contracted Staff & Services 59,610           57,574           2,036                 

Supplies & Other 25,326           25,000           326                    

Textbooks, New & Replacement 800                800                -                     

Outgoing Transfer - Substitutes 72,800           72,800           -                     

7,418,085      7,587,217      (169,132)            

Special Education - Psychological Services, 214

Wages 415,554         433,633         (18,079)              

Benefits 62,453           64,477           (2,024)                

Retirement & FICA 240,799         248,171         (7,372)                

Contracted Staff & Services 1,200             1,200             -                     

Supplies & Other 5,000             5,000             -                     

725,006         752,481         (27,475)              

Special Education - Speech & Language Services, 215

Wages 469,766         514,351         (44,585)              

Benefits 51,784           70,310           (18,526)              

Retirement & FICA 272,264         294,405         (22,141)              

Contracted Staff & Services 1,520             1,520             -                     

Supplies & Other 1,400             1,400             -                     

796,734         881,986         (85,252)              

Special Education - Social Work Services, 216

Wages 669,146         693,168         (24,022)              

Benefits 82,782           85,167           (2,385)                

Retirement & FICA 387,836         396,778         (8,942)                

Contracted Staff & Services 1,520             1,520             -                     

Supplies & Other 1,400             1,400             -                     

1,142,684      1,178,033      (35,349)              

Special Education - Teacher Consultants, 218

Wages 175,166         247,636         (72,470)              

Benefits 25,386           43,319           (17,933)              

Retirement & FICA 101,527         141,747         (40,220)              

302,079         432,702         (130,623)            

Special Education - Interpreter

Wages 39,302           47,928           (8,626)                

Benefits 2,845             2,917             (72)                     

Retirement & FICA 22,759           27,419           (4,660)                

64,906           78,264           (13,358)              

Total Special Education 10,449,494    10,910,683    (461,189)            
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Compensatory Education , 125 & 126

Wages 718,371         777,366         (58,995)              

Benefits 90,057           99,222           (9,165)                

Retirement & FICA 415,454         444,887         (29,433)              

Contracted Staff & Services 495,623         332,321         163,302             

Supplies & Other 44,582           48,665           (4,083)                

1,764,087      1,702,461      61,626               

Gifted Programs, 9200

Wages 93,222           94,154           (932)                   

Benefits 5,604             5,636             (32)                     

Retirement & FICA 54,031           53,894           137                    

152,857         153,684         (827)                   

Guidance Services, 212

Wages 961,017         1,011,122      (50,105)              

Benefits 121,763         124,932         (3,169)                

Retirement & FICA 557,007         578,771         (21,764)              

Contracted Staff & Services 27,737           -                 27,737               

Supplies & Other 34,050           3,000             31,050               

1,701,574      1,717,825      (16,251)              

Other Pupil Services, 213 & 219

Wages 154,611         215,726         (61,115)              

Benefits 18,468           38,353           (19,885)              

Retirement & FICA 89,613           123,483         (33,870)              

Contracted Staff & Services 526,924         462,555         64,369               

Supplies & Other 10,000           -                 10,000               

799,616         840,117         (40,501)              

Improvement of Instruction, 221

Wages 1,009,727      1,344,546      (334,819)            

Benefits 172,620         177,741         (5,121)                

Retirement & FICA 585,171         769,615         (184,444)            

Contracted Staff & Services 240,660         305,431         (64,771)              

Supplies & Other 90,350           51,695           38,655               

Outgoing Transfer - Substitutes 6,756             51,756           (45,000)              

2,105,284      2,700,784      (595,500)            

Educational Media Center, 222 & 223

Wages 352,215         359,449         (7,234)                

Benefits 69,078           70,746           (1,668)                

Retirement & FICA 204,144         205,747         (1,603)                

Contracted Staff & Services 4,500             4,500             -                     

Educational Media 30,000           30,000           -                     

Supplies & Other 19,000           19,000           -                     

678,937         689,442         (10,505)              
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Special Education, Staff Direction, 226

Wages 172,030         173,604         (1,574)                

Benefits 47,357           48,850           (1,493)                

Retirement & FICA 99,200           98,933           267                    

Contracted Staff & Services 13,250           13,250           -                     

Supplies & Other 4,600             4,600             -                     

336,437         339,237         (2,800)                

Other Instructional Staff Services, 229

Wages 80,928           84,415           (3,487)                

Benefits 20,916           21,942           (1,026)                

Retirement & FICA 46,969           48,319           (1,350)                

148,813         154,676         (5,863)                

Board of Education, 231

Contracted Services 117,100         117,100         -                     

Travel & Conference 4,200             4,200             -                     

121,300         121,300         -                     

Communication Services, 282

Wages -                 56,777           (56,777)              

Benefits -                 24,196           (24,196)              

Retirement & FICA -                 32,498           (32,498)              

-                 113,471         (113,471)            

Executive Administration, 232

Wages 358,615         351,367         7,248                 

Benefits 71,755           50,059           21,696               

Retirement & FICA 192,760         185,630         7,130                 

Contracted Staff & Services 55,300           55,300           -                     

Supplies & Other 15,800           15,800           -                     

694,230         658,156         36,074               

Building Administration, Elementary, 241

Wages 998,071         1,026,628      (28,557)              

Benefits 222,824         229,510         (6,686)                

Retirement & FICA 578,483         587,643         (9,160)                

Contracted Staff & Services 10,000           10,000           -                     

Supplies & Other 12,311           12,311           -                     

1,821,689      1,866,092      (44,403)              

Building Administration, Middle School, 242
Wages 677,227         679,153         (1,926)                
Benefits 133,456         136,798         (3,342)                
Retirement & FICA 392,523         388,748         3,775                 

Contracted Staff & Services 21,800           21,800           -                     
Supplies & Other 8,500             8,500             -                     

1,233,506      1,234,999      (1,493)                
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Building Administration, High School, 243
Wages 497,664         504,364         (6,700)                
Benefits 82,896           84,796           (1,900)                
Retirement & FICA 288,450         288,702         (252)                   

Contracted Staff & Services 13,795           13,795           -                     
Supplies & Other 12,325           12,325           -                     

895,130         903,982         (8,852)                

  Total Building Administration 3,950,325      4,005,073      (54,748)              

Fiscal Services, 252

Wages 328,260         282,472         45,788               

Benefits 78,158           58,078           20,080               

Retirement & FICA 190,260         161,688         28,572               

Contracted Staff & Services 27,500           169,250         (141,750)            

Supplies & Other 3,200             3,200             -                     

627,378         674,688         (47,310)              

Internal Services - Print shop, 258

Wages 41,887           42,282           (395)                   

Benefits 18,416           19,012           (596)                   

Retirement & FICA 24,277           24,203           74                      

Contracted Staff & Services 30,000           30,000           -                     

Supplies & Other 45,000           45,000           -                     

159,580         160,497         (917)                   

Other Business Services, 259

Workers Compensation 80,000           80,000           -                     

Legal Liability Insurance 29,600           29,600           -                     

Bank Service Charges 40,000           40,000           -                     

Other Fees 9,400             9,400             -                     

159,000         159,000         -                     

Staff/Personnel Services, 283

Wages 168,751         191,886         (23,135)              

Benefits 29,401           30,335           (934)                   

Retirement & FICA 97,809           109,836         (12,027)              

Contracted Staff & Services 17,000           17,000           -                     

Supplies & Other 1,000             1,000             -                     

313,961         350,057         (36,096)              

Technology Services, 284

Wages 723,402         790,310         (66,908)              

Benefits 170,518         176,245         (5,727)                

Retirement & FICA 419,284         452,375         (33,091)              

Contracted Staff & Services 114,626         76,626           38,000               

Annual User Fees/Contracts 499,089         454,494         44,595               

Supplies & Other 3,500             3,500             -                     

1,930,419      1,953,550      (23,131)              
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Security Services, 266
Wages 3,507             -                 3,507                 
Benefits -                 -                 -                     
Retirement & FICA 1,818             -                 1,818                 
Contracted Staff & Services 221,183         193,641         27,542               
Supplies & Other 28,995           50,000           (21,005)              

255,503         243,641         11,862               

Operation & Maintenance, 261
Wages 1,018,383      1,000,965      17,418               
Benefits 264,133         243,070         21,063               
Retirement & FICA 590,254         572,952         17,302               
Contracted Custodial 1,109,050      1,109,050      -                     
Contracted Staff & Services 743,686         600,750         142,936             
Supplies & Other 515,000         495,000         20,000               
Telephone 31,000           31,000           -                     
Heating Fuel/Natural Gas 314,000         343,000         (29,000)              
Electricity 745,000         745,000         -                     
Water & Sewer 61,000           61,000           -                     
Waste & Trash Disposal 61,000           61,000           -                     
Property, Casualty & Fleet Insurance 177,650         177,650         -                     

5,630,156      5,440,437      189,719             

  Total Operations & Maintenance 5,885,659      5,684,078      201,581             

Facilities Construction/Improvement
Building Improvements 198,631         -                 198,631             

198,631         -                 198,631             

Pupil Transportation, 271

Wages 644,954         664,424         (19,470)              

Benefits 160,521         164,503         (3,982)                

Retirement & FICA 366,721         373,268         (6,547)                

Contracted Services 42,010           42,010           -                     

Fleet Insurance 11,200           11,200           -                     

Vehicle Fuel 126,000         126,000         -                     

Supplies & Other 38,500           38,500           -                     

1,389,906      1,419,905      (29,999)              

Athletics, 293

Salaries 135,173         138,479         (3,306)                

Coaches/Games Workers 192,816         192,816         -                     

Benefits 27,977           28,860           (883)                   

Retirement & FICA 190,101         189,632         469                    

Contracted Coaches/Game Workers 214,560         214,560         -                     

Contracted Services   91,600           91,600           -                     

Supplies & Other 30,000           45,000           (15,000)              

882,227         900,947         (18,720)              
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Community Education - Child Care, 351

Wages 687,481         763,270         (75,789)              

Benefits 123,613         126,988         (3,375)                

Retirement & FICA 395,724         434,363         (38,639)              

Contracted Staff & Services 837,665         756,615         81,050               

Supplies & Other 101,575         101,575         -                     

2,146,058      2,182,811      (36,753)              

Community Education - Recreation/Enrichment, 321

Wages 44,734           22,971           21,763               

Benefits 23,296           11,994           11,302               

Retirement & FICA 25,928           13,149           12,779               

Contracted Staff & Services 270,000         270,000         -                     

Supplies & Other 11,000           11,000           -                     

374,958         329,114         45,844               

Community Education - School Readiness, 343x

Wages 169,938         173,657         (3,719)                

Benefits 26,683           27,216           (533)                   

Retirement & FICA 97,078           98,163           (1,085)                

Contracted Staff & Services 162,464         149,587         12,877               

Supplies & Other 44,661           52,201           (7,540)                

500,824         500,824         -                     

Community Education - Senior Center, 391

Wages 54,631           55,151           (520)                   

Benefits 5,391             5,395             (4)                       

Retirement & FICA 31,422           31,286           136                    

Contracted Staff & Services 27,000           27,000           -                     

118,444         118,832         (388)                   

Community Education - Facilities Use, 311

Wages 12,126           22,972           (10,846)              

Benefits 1,259             11,996           (10,737)              

Retirement & FICA 7,028             13,148           (6,120)                

Contracted Staff & Services 45,000           45,000           -                     

Supplies & Other 1,500             1,500             -                     

Utilities 53,800           53,800           -                     

120,713         148,416         (27,703)              

Total Community Services 3,260,997      3,279,997      (19,000)              

Other Financing Uses 11,250           9,900             1,350                 

Other Transfers Out -                 -                 -                     

Total Expenditures 70,400,058    71,174,201    (774,143)            
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Okemos Public Schools

Student/School Activity Fund

2024-25 Proposed Budget

 Proposed 

 2024-25 

Budget

Revenues, Local 1,192,700$         

Other Student/School Expenditures 1,019,600           

Excess Revenue over Expenditures 173,100              

Projected Fund Balance

Beginning 7/01/24 898,491              

Ending 6/30/25 1,071,591$         
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Okemos Public Schools

Debt Retirement

2024-25 Proposed Budget

2024 Total
Taxable Value Millage Amount Millage Amount Millage Amount Millage Amount Millage Amount

Revenue:

Property Taxes

Meridian Township 1,455,912,525     3.130  4,557,006$      1.150  1,674,299$      0.040  58,236$            2.680  3,901,846$      7.000  10,191,387$    

Alaiedon Township 96,374,388           3.130  301,652            1.150  110,831            0.040  3,855                 2.680  258,283            7.000  674,621            

Williamstown Township 26,017,914           3.130  81,436              1.150  29,921              0.040  1,041                 2.680  69,728              7.000  182,126            

City of Lansing 87,565,482           3.130  274,080            1.150  100,700            0.040  3,503                 2.680  234,675            7.000  612,958            

1,665,870,309     5,214,174        1,915,751        66,635              4,464,532        11,661,092      

Less:  Tax Adjustments/Deliquencies (3%) (156,425)           (57,473)             (1,999)               (133,936)           (349,833)           

Plus:  County Delinquent Reimb (2.75%) 143,390            52,683              1,832                 122,775            320,680            

Plus: Exempt Personal Property Reimb 40,002              14,697              511                    34,252              89,462              

Plus: Interest Income 60,000              20,000              5,000                 40,000              125,000            

Total Revenues 5,301,141$      1,945,658$      71,979$            4,527,623$      11,846,401$    

Expenses:

November Debt Service

Interest Expense 127,250 6,693 125,025 1,913,808 2,172,776         

127,250 6,693 125,025 1,913,808 2,172,776         

May Debt Service

Principal Payments 5,090,000         1,940,000         -                     285,000            7,315,000         

Interest Expense 127,250            6,693 125,025 1,924,500         2,183,468         

Paying Agent Fees and Other Expense 500                    500                    500                    500                    2,000                 

Annual Disclosure Fee 300                    300                    300                    300                    1,200                 

5,218,050         1,947,493         125,825            2,210,300         9,501,668         

    Total Expenses 5,345,300$      1,954,186$      250,850$          4,124,108$      11,674,444$    

Excess (Shortage) Revenues Over Expenditures (44,159)$          (8,528)$             (178,871)$        403,515$          171,957$          

Beginning Fund Balance 07/01/24 328,282 172,150 227,972 0 728,404

Reallocation to 2024 Debt Fund (284,123) (163,622) 0 447,745 0

Ending Fund Balance 06/30/25 0$                      0$                      49,101$            851,260$          900,361$          

2019 2024

Building/Site Bonds Building/Site Bonds Total Debt

2021

 Refunding Debt 

2023

Building/Site Bonds
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Okemos Public Schools

Building and Site Sinking Fund

2024-25 Proposed Budget

 Proposed 

 2024-25 

Budget

Revenues

Property Tax Levy 1,591,656$        

Expenditures

Project(s) Identified in Facilities Assessment, TBD 1,100,000$        

Chippewa Gym Roof Replacement 199,880             

Other Repairs Throughout System  as needed 300,000             

Total Expenditures 1,599,880$        

Excess Revenue over Expenditures (8,224)$              

Projected Fund Balance

Beginning 7/01/24 2,989,781$        

Ending 6/30/25 2,981,557$        
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Okemos Public Schools

Food Service

2024-25 Proposed Budget

 Proposed 

2024-25 

Budget 

Revenues

Local

Catering, Miscellaneous 30,000           

Food Sales- Pupil -                

Food Sales - Adult 5,000             

Ala Carte 150,000         

185,000         

State

State Aid - Section 31D 1,375,000      

State Aid MPSERS Stabilization 79,177           

1,454,177      

Federal

Federal Reimbursements 825,527         

Federal Commodities Received 100,000         

925,527         

Total Revenues 2,564,704      

Expenditures

Salaries, Wages 469,310         

Benefits 111,059         

Retirement & FICA 248,601         

Contracted Services/Staff 327,460         

Software Licenses 11,500           

Travel/Conference 5,500             

Food & Related Supplies 1,203,000      

Commodities Charges 100,000         

Vehicle 16,800           

Uniforms 5,000             

Other Supplies & Materials 11,000           

Capital Outlay 115,000         

Dues & Fees 15,000           

Transfer to Gen Fund 80,000           

Total Expenditures 2,719,230      

Operational Surplus/(Deficit) (154,526)        

Fund Balance Summary

Beginning Fund Balance 1,131,932      

Ending Fund Balance 977,406         

Board Meeting     June 10, 2024
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GENERAL APPROPRIATION RESOLUTION 

RESOLUTION FOR ADOPTION BY THE BOARD OF EDUCATION 

OF OKEMOS PUBLIC SCHOOLS 

                                                            2024-2025 

 

Resolved, that this resolution shall be the general appropriations of Okemos Public Schools for 

the fiscal year ending June 30, 2025. 

 

A resolution to make appropriations; to provide for the expenditures of the appropriations; and to 

provide for the disposition of all income received by Okemos Public Schools.  The adoption of 

the budget will require a levy of six mills on all taxable valuation of the district by the State of 

Michigan and an additional eighteen mills on all non-homestead taxable valuation by the school 

district. 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available for appropriations in the GENERAL FUND of the Okemos Public 

Schools for fiscal year ending June 30, 2025: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BE IT FURTHER RESOLVED, that $71,174,201 of the total available to appropriate in the 

GENERAL FUND is hereby appropriated in the amounts and for the purposes set forth below:  

 

REVENUE:  

 Local $   18,261,798 

 State 50,646,868 

 Federal        1,073,771 

 Incoming Transfers 80,000 

   

 Total Revenue $   70,062,437 

   

ESTIMATED FUND BALANCE    July 1, 2024 $   10,298,963 

  

TOTAL AVAILABLE TO APPROPRIATE $   80,361,400 

EXPENDITURES:  

   

Instruction:  

 Basic Programs $  32,474,673 

 Added needs 9,289,678 

   

Support Services:  

 Pupil 5,881,408 

 Instructional Staff   4,037,823 

 General Administration 779,456 

 School Administration 4,005,073 

 Business 994,185 

 Operations and Maintenance 5,684,078 

 Transportation 1,419,905 
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BE IT FURTHER RESOLVED that for purposes of meeting the needs of the school district, 

transfers of appropriations may be made upon the written authorization of the superintendent, or 

his designee.  When the Superintendent or designee, makes transfers of appropriations as 

permitted by this resolution that will incur expenditures against an appropriation account in 

excess of amounts originally appropriated, such transfers shall be presented the Board of 

Education in the form of an appropriations act amendment, which shall be adopted by the Board 

of Education. 

 

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available for appropriations in the DEBT RETIREMENT FUNDS of the 

Okemos Public Schools for fiscal year ending June 30, 2025 is as follows: 

   

 

 

 

 

 

  

 

 

 

 

BE IT FURTHER RESOLVED, that $11,674,444 of the total available to appropriate in the 

DEBT RETIREMENT FUNDS, is hereby appropriated in the amounts for the purposes set 

forth below: 

 

 

 

 

 

 

 

 

 

 

The millage levy on all taxable valuation of the school district for Debt Fund Service is 7.00 

mills. 

 

 Central 2,417,078 

 Athletics 900,947 

   

Community Services 3,279,997 

Other Financing Uses 9,900 

  

TOTAL APPROPRIATED $   71,174,201 

REVENUE:  

 Local Property Taxes $   11,721,401 

 Interest Income 125,000 

   

 Total Revenue  $  11,846,401 

   

ESTIMATED FUND BALANCE    July 1, 2024 $        728,404 

  

TOTAL AVAILABLE TO APPROPRIATE  $   12,574,805 

EXPENDITURES:  

 Redemption of Bond Principal $    7,315,000 

 Interest on Bonded Debt 4,356,244 

 Paying Agent Fee and Others                 3,200 

   

TOTAL APPROPRIATED $   11,674,444 
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BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available in the SINKING FUND of the Okemos Public Schools for fiscal year 

ending June 30, 2025 is as follows: 

  

 

 

 

 

 

 

 

  

BE IT FURTHER RESOLVED, that $1,599,880 of the total available to appropriate in the 

SINKING FUND is hereby appropriated in the amounts and for the purposes set forth below: 

 

 

 

 

                                                                                        

           

 

 

 

 

The millage levy on all taxable valuation of the school district for the Sinking Fund is .9850 

mills. 

 

 

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available in the CAPITAL PROJECTS FUND of the Okemos Public Schools 

for fiscal year ending June 30, 2025 is as follows: 

  

 

 

 

 

 

 

 

  

 

 

 

 

REVENUE:  

 Local Property Taxes $     1,591,656 

   

ESTIMATED FUND BALANCE    July 1, 2024 $    2,989,781 

  

TOTAL AVAILABLE TO APPROPRIATE $     4,581,437 

EXPENDITURES:  

 Facilities Assessment Project(s), TBD $         1,100,000 

 Chippewa Gym Roof Replacement 199,880 

 Other Repairs, as needed 300,000 

   

TOTAL APPROPRIATED $         1,599,880 

REVENUE:  

 Local Revenues $          10,000 

 Investment Earnings 504,696 

 Incoming Transfers 17,035 

   

 Total Revenue $        531,731 

  

ESTIMATED FUND BALANCE    July 1, 2024 $   82,272,408 

  

TOTAL AVAILABLE TO APPROPRIATE $   82,804,139 
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BE IT FURTHER RESOLVED, that $40,000,000 of the total available to appropriate in the 

CAPITAL PROJECTS FUND is hereby appropriated in the amounts and for the purposes set 

forth below: 

 

 

 

 

 

 

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available in the STUDENT/SCHOOL ACTIVITY FUND of the Okemos 

Public Schools for fiscal year ending June 30, 2025 is as follows: 

  

 

 

 

 

 

 

 

 

BE IT FURTHER RESOLVED, that $1,019,600 of the total available to appropriate in the 

STUDENT/SCHOOL ACTIVITY FUND is hereby appropriated in the amounts and for the 

purposes set forth below: 

 

 

 

 

                                                                            

           

 

 

BE IT FURTHER RESOLVED that the total revenues and unappropriated fund balance 

estimated to be available for appropriations in the FOOD SERVICE FUND of the Okemos 

Public Schools for the fiscal year ending June 30, 2025 is as follows: 
 

 

 

 

 

 

 

 

 

 

 

 

 

EXPENDITURES: 

 

 Building & Improvements $       40,000,000 

   

TOTAL APPROPRIATED $       40,000,000 

REVENUE:  

 Local Revenues $     1,192,700 

  

ESTIMATED FUND BALANCE    July 1, 2024 $        898,491 

  

TOTAL AVAILABLE TO APPROPRIATE  $    2,091,191 

EXPENDITURES:  

 Other Student/School $     1,019,600 

   

TOTAL APPROPRIATED $     1,071,591 

REVENUE:  

 Local $        185,000 

 State 1,454,177 

 Federal        925,527 

   

 Total Revenue $     2,564,704 

   

ESTIMATED FUND BALANCE    July 1, 2024  $    1,131,932 

  

TOTAL AVAILABLE TO APPROPRIATE $    3,696,636 
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BE IT FURTHER RESOLVED that $2,719,230 of the total available to appropriate in FOOD 

SERVICE FUND is hereby appropriated in the amounts and for the purposes set forth below: 
  
 

 

 

 

 

 

 
 

 

 

 

 

 

BE IT RESOLVED, that no Board of Education member or employee of the school district 

shall expend any funds or obligate the expenditure of any funds except pursuant to 

appropriations made by the Board of Education in keeping with the budgetary policy statement 

hitherto adopted by the Board. 
 

BE IT RESOLVED, that the Superintendent is hereby charged with general supervision of the 

execution of the budgets adopted by the Board and shall hold the administrators and supervisors 

responsible for performance of their responsibilities within the amounts appropriated by the 

Board of Education and in keeping with the budgetary policy statement hitherto adopted by the 

board.  This appropriation resolution is to take effect on July 1, 2024. 
 

IN WITNESS WHEREOF, I have hereunto affixed my name as Secretary of the Okemos 

Board of Education this date of June 24, 2024. 

 

 

 

Andrew Phelps, Secretary 

EXPENDITURES:  

 Wages (includes FICA, retirement) $        717,911 

 Health Benefits 111,059 

 Contracted Staff & Services 327,460 

 Food Costs 1,203,000 

 Commodities 100,000 

 Travel, Conference 5,500 

 Supplies, Uniforms, Other 59,300 

 Capital Outlay, Vehicles 115,000 

 Transfer to General Fund 80,000 

   

TOTAL APPROPRIATED $     2,719,230 



REVENUES:

Local sources 18,005,848$       18,261,798$       255,950$       

State sources 49,721,163         50,646,868         925,705         

Federal sources 2,938,092           1,073,771           (1,864,321)     

Total revenues 70,665,103         69,982,437         (682,666)        

EXPENDITURES:

Instruction:

Basic programs 32,678,096         32,474,673         203,423         

Added needs 9,182,172           9,289,678           (107,506)        

Total instruction 41,860,268         41,764,351         95,917           

Supporting services:

Pupil 5,532,599           5,881,408           (348,809)        

Instructional staff 3,422,328           4,037,823           (615,495)        

General administration 815,530              779,456              36,074           

School administration 3,950,325           4,005,073           (54,748)          

Business 945,958              994,185              (48,227)          

Operations and maintenance 5,885,659           ` 5,684,078           ` 201,581         

Transportation 1,389,906           1,419,905           (29,999)          

Central 2,244,380           2,417,078           (172,698)        

Athletics 882,227              900,947              (18,720)          

Total supporting services 25,068,912         26,119,953         (1,051,041)     

Facilities Construction/Improvement 198,631              -                          198,631         

Community services 3,260,997           3,279,997           (19,000)          

Total Expenditures 70,388,808         71,164,301         (775,493)        

EXCESS (DEFICIENCY) OF REVENUES

    OVER (UNDER) EXPENDITURES 276,295              (1,181,864)          (1,458,159)     

OTHER FINANCING SOURCES (USES):

Transfers in 80,000$              80,000$              -$               

Other Financing Sources 31,050                -                          (31,050)          

Transfers out -                          -                          -                     

Other Financing Uses 11,250                9,900                  1,350             

Total other financing sources (uses) 99,800                70,100                (29,700)          

NET CHANGE IN FUND BALANCE 376,095$            (1,111,764)$        (1,487,859)$   

FUND BALANCE, UNASSIGNED:

Beginning of year 9,922,868           10,298,963         376,095         

End of year 10,298,963$       9,187,199$         (1,111,764)$   

Okemos Public Schools

General Fund Budgetary Comparison Schedule 

Year Ended June 30, 2025 as of June 24, 2024

 2023-24 

Proposed

Budget Revision 

#2 

 2024-25 

Proposed 

Budget  

 Impact of 

Change 
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25

 Revised 

Budget #2 

 Original 

Budget 

Revenues

Local 12,831,848      13,250,798      418,950         

State 49,721,163      50,646,868      925,705         

Federal 2,938,092        1,073,771        (1,864,321)     

Transfers - ISD 5,174,000        5,011,000        (163,000)        

Other Financing Sources 111,050           80,000             (31,050)          

Total Revenues 70,776,153      70,062,437      (713,716)        

Expenditures

Elementary Instruction 9,970,782        9,489,118        481,664         

Middle School Instruction 8,967,230        9,055,353        (88,123)          

High School Instruction 9,815,670        9,994,899        (179,229)        

Montessori (PPK-8) 3,738,227        3,744,384        (6,157)            

Begindergarten 186,187           190,919           (4,732)            

Special Education 10,449,494      10,910,683      (461,189)        

Compensatory Education 1,764,087        1,702,461        61,626           

Gifted Programs 152,857           153,684           (827)               

Guidance Services 1,701,574        1,717,825        (16,251)          

Other Pupil Services 799,616           840,117           (40,501)          

Improvement of Instruction 2,105,284        2,700,784        (595,500)        

Educational Media Services 678,937           689,442           (10,505)          

Direction of Special Education 336,437           339,237           (2,800)            

Other Instructional Staff Services 148,813           154,676           (5,863)            

Board of Education 121,300           121,300           -                 

Executive Administration 694,230           771,627           (77,397)          

School Administration 3,950,325        4,005,073        (54,748)          

Fiscal Services 627,378           674,688           (47,310)          

Internal Services 159,580           160,497           (917)               

Other Business Services 159,000           159,000           -                 

Staff/Personnel Services 313,961           350,057           (36,096)          

Technology Services 1,930,419        1,953,550        (23,131)          

Operations & Maintenance 5,885,659        5,684,078        201,581         

Facilities Construction/Improvement 198,631           -                  198,631         

Pupil Transportation 1,389,906        1,419,905        (29,999)          

Athletics 882,227           900,947           (18,720)          

Community Education 3,260,997        3,279,997        (19,000)          

Other Financing Uses 11,250             9,900               1,350             

Total Expenditures 70,400,058      71,174,201      (774,143)        

Effect on Fund Balance 376,095           (1,111,764)      (1,487,859)     

 Impact of 

Change 
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

Revenues:

Local Sources:

Property Taxes 10,096,376    10,096,376    0

Community Ed, Programming 1,776,538      2,195,488      418,950

Community Ed, Facility Rental 170,000         170,000         0

Community Ed, Senior Center 118,444         118,444         0

Athletics, Registration Fees 155,000         155,000         0

Athletics, Gate Receipts 90,000           90,000           0

Okemos Education Association 13,000           13,000           0

Tuition 103,858         103,858         0

Print Shop Fees (internal) 55,000           55,000           0

Transportation Fees (internal) 55,000           55,000           0

Miscellaneous 198,632         198,632         0

 State Sources:

Foundation 33,151,669    34,454,809    1,303,140

Special Education 4,214,190      4,313,990      99,800

Hold Harmless 479,090         239,545         (239,545)

MPSERS Stabilization 6,168,920      6,168,920      0

MPSERS Cost Offset 1,972,262      1,952,262      (20,000)

At-Risk 1,069,060      1,069,060      0

Assessment & Literacy 97,114           103,890         6,776

Great Start Readiness Grant 500,824         500,824         0

Mental Health & Safety Grants 1,425,933      615,439         (810,494)

Other 642,101         1,228,129      586,028

Federal Sources

Title I, II, III, IV 428,324         406,932         (21,392)

Special Education IDEA 21,929           21,929           0

Medicaid Outreach 41,000           30,000           (11,000)

Cornovirus Relief Funds 2,446,839      614,910         (1,831,929)

Transfers - ISD

Special Education ISD 5,174,000      5,011,000      (163,000)

Other Financing Sources

Transfers to General Fund 80,000           80,000           0

Other Financing Sources 31,050           -                 (31,050)
70,776,153    70,062,437    (713,716)            

Summary of Fund Balance

Beginning Fund Balance 9,922,868      10,298,963    376,095

Operational surplus (deficit) 376,095         (1,111,764)     (1,487,859)

Ending Fund Balance 10,298,963    9,187,199      (1,111,764)         

14.6% 12.9%

 Impact of 

Change 
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Okemos Public Schools

General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Elementary Instruction, 111
Wages

Cornell 1,783,324      1,734,081      49,243               
Hiawatha 1,737,927      1,703,491      34,436               
Bennett Woods 1,747,077      1,709,241      37,836               

Benefits
Cornell 356,982         346,943         10,039               
Hiawatha 329,463         335,884         (6,421)                
Bennett Woods 315,978         309,371         6,607                 

Retirement & FICA
Cornell 1,032,500      992,589         39,911               
Hiawatha 1,010,146      974,839         35,307               
Bennett Woods 1,012,594      978,374         34,220               

Contracted Staff & Services
Cornell 27,450           27,450           -                     
Hiawatha 58,368           17,450           40,918               
Bennett Woods 58,368           17,450           40,918               

Supplies & Other
Cornell 36,680           26,180           10,500               
Hiawatha 34,521           30,073           4,448                 
Bennett Woods 44,132           29,430           14,702               

Textbooks, New & Replacement
Cornell 51,154           8,154             43,000               
Hiawatha 51,010           8,010             43,000               
Bennett Woods 51,748           8,748             43,000               

Outgoing Transfer - Substitutes 231,360         231,360         -                     
9,970,782      9,489,118      481,664             

Begindergarten, 117

Wages 111,906         115,408         (3,502)                

Benefits 8,256             8,289             (33)                     

Retirement & FICA 64,862           66,059           (1,197)                

Supplies & Other 821                821                -                     

Textbooks, New & Replacement 342                342                -                     

186,187         190,919         (4,732)                

Grades 5-8 Instruction, 112

Wages

Kinawa 2,305,914      2,400,165      (94,251)              

Chippewa 2,551,083      2,597,138      (46,055)              

Benefits

Kinawa 425,044         438,553         (13,509)              

Chippewa 378,464         384,937         (6,473)                

Retirement & FICA

Kinawa 1,338,692      1,368,340      (29,648)              

Chippewa 1,475,415      1,481,120      (5,705)                
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General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Contracted Staff & Services

Kinawa 60,118           19,200           40,918               

Chippewa 9,300             9,300             -                     

Supplies & Other

Kinawa 57,136           51,136           6,000                 

Chippewa 57,534           44,934           12,600               

Textbooks, New & Replacement

Kinawa 50,260           7,260             43,000               

Chippewa 11,790           6,790             5,000                 

Tuition Payments (MVU) 8,000             8,000             -                     

Outgoing Transfer - Substitutes 238,480         238,480         -                     

8,967,230      9,055,353      (88,123)              

High School Instruction, 113

Wages 5,142,183      5,257,167      (114,984)            

Benefits 808,939         827,621         (18,682)              

Retirement & FICA 2,953,604      3,001,771      (48,167)              

Contracted Staff & Services 43,000           43,000           -                     

Supplies & Other 108,760         97,489           11,271               

Textbooks, New & Replacement 120,464         135,464         (15,000)              

Student Recovery Services 240,000         253,667         (13,667)              

Dual Enrollment 80,000           80,000           -                     

Tuit Pymts (Early College, MVU, HSDCI) 130,000         110,000         20,000               

Outgoing Transfer - Substitutes 188,720         188,720         -                     

9,815,670      9,994,899      (179,229)            

Montessori Elementary, 116

Wages 1,307,186      1,316,538      (9,352)                

Benefits 270,655         278,462         (7,807)                

Retirement & FICA 756,012         753,577         2,435                 

Contracted Staff & Services 8,904             8,904             -                     

Supplies & Other 30,311           19,691           10,620               

Textbooks, New & Replacement 48,472           5,472             43,000               

Outgoing Transfer - Substitutes 50,960           50,960           -                     

2,472,500      2,433,604      38,896               

Montessori 5-8, 112-9700
Wages 702,877         731,757         (28,880)              
Benefits 155,014         159,715         (4,701)                
Retirement & FICA 407,386         418,858         (11,472)              

Contracted Staff & Services 450                450                -                     

1,265,727      1,310,780      (45,053)              

Total Montessori Instruction 3,738,227      3,744,384      (6,157)                
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General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Special Education - Instructional Programs 122

Wages 4,143,784      4,260,019      (116,235)            

Benefits 727,948         746,624         (18,676)              

Retirement & FICA 2,387,817      2,424,400      (36,583)              

Contracted Staff & Services 59,610           57,574           2,036                 

Supplies & Other 25,326           25,000           326                    

Textbooks, New & Replacement 800                800                -                     

Outgoing Transfer - Substitutes 72,800           72,800           -                     

7,418,085      7,587,217      (169,132)            

Special Education - Psychological Services, 214

Wages 415,554         433,633         (18,079)              

Benefits 62,453           64,477           (2,024)                

Retirement & FICA 240,799         248,171         (7,372)                

Contracted Staff & Services 1,200             1,200             -                     

Supplies & Other 5,000             5,000             -                     

725,006         752,481         (27,475)              

Special Education - Speech & Language Services, 215

Wages 469,766         514,351         (44,585)              

Benefits 51,784           70,310           (18,526)              

Retirement & FICA 272,264         294,405         (22,141)              

Contracted Staff & Services 1,520             1,520             -                     

Supplies & Other 1,400             1,400             -                     

796,734         881,986         (85,252)              

Special Education - Social Work Services, 216

Wages 669,146         693,168         (24,022)              

Benefits 82,782           85,167           (2,385)                

Retirement & FICA 387,836         396,778         (8,942)                

Contracted Staff & Services 1,520             1,520             -                     

Supplies & Other 1,400             1,400             -                     

1,142,684      1,178,033      (35,349)              

Special Education - Teacher Consultants, 218

Wages 175,166         247,636         (72,470)              

Benefits 25,386           43,319           (17,933)              

Retirement & FICA 101,527         141,747         (40,220)              

302,079         432,702         (130,623)            

Special Education - Interpreter

Wages 39,302           47,928           (8,626)                

Benefits 2,845             2,917             (72)                     

Retirement & FICA 22,759           27,419           (4,660)                

64,906           78,264           (13,358)              

Total Special Education 10,449,494    10,910,683    (461,189)            
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General Operating Fund

2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Compensatory Education , 125 & 126

Wages 718,371         777,366         (58,995)              

Benefits 90,057           99,222           (9,165)                

Retirement & FICA 415,454         444,887         (29,433)              

Contracted Staff & Services 495,623         332,321         163,302             

Supplies & Other 44,582           48,665           (4,083)                

1,764,087      1,702,461      61,626               

Gifted Programs, 9200

Wages 93,222           94,154           (932)                   

Benefits 5,604             5,636             (32)                     

Retirement & FICA 54,031           53,894           137                    

152,857         153,684         (827)                   

Guidance Services, 212

Wages 961,017         1,011,122      (50,105)              

Benefits 121,763         124,932         (3,169)                

Retirement & FICA 557,007         578,771         (21,764)              

Contracted Staff & Services 27,737           -                 27,737               

Supplies & Other 34,050           3,000             31,050               

1,701,574      1,717,825      (16,251)              

Other Pupil Services, 213 & 219

Wages 154,611         215,726         (61,115)              

Benefits 18,468           38,353           (19,885)              

Retirement & FICA 89,613           123,483         (33,870)              

Contracted Staff & Services 526,924         462,555         64,369               

Supplies & Other 10,000           -                 10,000               

799,616         840,117         (40,501)              

Improvement of Instruction, 221

Wages 1,009,727      1,344,546      (334,819)            

Benefits 172,620         177,741         (5,121)                

Retirement & FICA 585,171         769,615         (184,444)            

Contracted Staff & Services 240,660         305,431         (64,771)              

Supplies & Other 90,350           51,695           38,655               

Outgoing Transfer - Substitutes 6,756             51,756           (45,000)              

2,105,284      2,700,784      (595,500)            

Educational Media Center, 222 & 223

Wages 352,215         359,449         (7,234)                

Benefits 69,078           70,746           (1,668)                

Retirement & FICA 204,144         205,747         (1,603)                

Contracted Staff & Services 4,500             4,500             -                     

Educational Media 30,000           30,000           -                     

Supplies & Other 19,000           19,000           -                     

678,937         689,442         (10,505)              
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2024-25 Proposed Budget

2023-24 2024-25
 Revised 

Budget #2 

 Original 

Budget 

 Impact of 

Change 

Special Education, Staff Direction, 226

Wages 172,030         173,604         (1,574)                

Benefits 47,357           48,850           (1,493)                

Retirement & FICA 99,200           98,933           267                    

Contracted Staff & Services 13,250           13,250           -                     

Supplies & Other 4,600             4,600             -                     

336,437         339,237         (2,800)                

Other Instructional Staff Services, 229

Wages 80,928           84,415           (3,487)                

Benefits 20,916           21,942           (1,026)                

Retirement & FICA 46,969           48,319           (1,350)                

148,813         154,676         (5,863)                

Board of Education, 231

Contracted Services 117,100         117,100         -                     

Travel & Conference 4,200             4,200             -                     

121,300         121,300         -                     

Communication Services, 282

Wages -                 56,777           (56,777)              

Benefits -                 24,196           (24,196)              

Retirement & FICA -                 32,498           (32,498)              

-                 113,471         (113,471)            

Executive Administration, 232

Wages 358,615         351,367         7,248                 

Benefits 71,755           50,059           21,696               

Retirement & FICA 192,760         185,630         7,130                 

Contracted Staff & Services 55,300           55,300           -                     

Supplies & Other 15,800           15,800           -                     

694,230         658,156         36,074               

Building Administration, Elementary, 241

Wages 998,071         1,026,628      (28,557)              

Benefits 222,824         229,510         (6,686)                

Retirement & FICA 578,483         587,643         (9,160)                

Contracted Staff & Services 10,000           10,000           -                     

Supplies & Other 12,311           12,311           -                     

1,821,689      1,866,092      (44,403)              

Building Administration, Middle School, 242
Wages 677,227         679,153         (1,926)                
Benefits 133,456         136,798         (3,342)                
Retirement & FICA 392,523         388,748         3,775                 

Contracted Staff & Services 21,800           21,800           -                     
Supplies & Other 8,500             8,500             -                     

1,233,506      1,234,999      (1,493)                
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2024-25 Proposed Budget

2023-24 2024-25
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Budget #2 

 Original 

Budget 

 Impact of 

Change 

Building Administration, High School, 243
Wages 497,664         504,364         (6,700)                
Benefits 82,896           84,796           (1,900)                
Retirement & FICA 288,450         288,702         (252)                   

Contracted Staff & Services 13,795           13,795           -                     
Supplies & Other 12,325           12,325           -                     

895,130         903,982         (8,852)                

  Total Building Administration 3,950,325      4,005,073      (54,748)              

Fiscal Services, 252

Wages 328,260         282,472         45,788               

Benefits 78,158           58,078           20,080               

Retirement & FICA 190,260         161,688         28,572               

Contracted Staff & Services 27,500           169,250         (141,750)            

Supplies & Other 3,200             3,200             -                     

627,378         674,688         (47,310)              

Internal Services - Print shop, 258

Wages 41,887           42,282           (395)                   

Benefits 18,416           19,012           (596)                   

Retirement & FICA 24,277           24,203           74                      

Contracted Staff & Services 30,000           30,000           -                     

Supplies & Other 45,000           45,000           -                     

159,580         160,497         (917)                   

Other Business Services, 259

Workers Compensation 80,000           80,000           -                     

Legal Liability Insurance 29,600           29,600           -                     

Bank Service Charges 40,000           40,000           -                     

Other Fees 9,400             9,400             -                     

159,000         159,000         -                     

Staff/Personnel Services, 283

Wages 168,751         191,886         (23,135)              

Benefits 29,401           30,335           (934)                   

Retirement & FICA 97,809           109,836         (12,027)              

Contracted Staff & Services 17,000           17,000           -                     

Supplies & Other 1,000             1,000             -                     

313,961         350,057         (36,096)              

Technology Services, 284

Wages 723,402         790,310         (66,908)              

Benefits 170,518         176,245         (5,727)                

Retirement & FICA 419,284         452,375         (33,091)              

Contracted Staff & Services 114,626         76,626           38,000               

Annual User Fees/Contracts 499,089         454,494         44,595               

Supplies & Other 3,500             3,500             -                     

1,930,419      1,953,550      (23,131)              
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2023-24 2024-25
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Budget #2 

 Original 

Budget 

 Impact of 

Change 

Security Services, 266
Wages 3,507             -                 3,507                 
Benefits -                 -                 -                     
Retirement & FICA 1,818             -                 1,818                 
Contracted Staff & Services 221,183         193,641         27,542               
Supplies & Other 28,995           50,000           (21,005)              

255,503         243,641         11,862               

Operation & Maintenance, 261
Wages 1,018,383      1,000,965      17,418               
Benefits 264,133         243,070         21,063               
Retirement & FICA 590,254         572,952         17,302               
Contracted Custodial 1,109,050      1,109,050      -                     
Contracted Staff & Services 743,686         600,750         142,936             
Supplies & Other 515,000         495,000         20,000               
Telephone 31,000           31,000           -                     
Heating Fuel/Natural Gas 314,000         343,000         (29,000)              
Electricity 745,000         745,000         -                     
Water & Sewer 61,000           61,000           -                     
Waste & Trash Disposal 61,000           61,000           -                     
Property, Casualty & Fleet Insurance 177,650         177,650         -                     

5,630,156      5,440,437      189,719             

  Total Operations & Maintenance 5,885,659      5,684,078      201,581             

Facilities Construction/Improvement
Building Improvements 198,631         -                 198,631             

198,631         -                 198,631             

Pupil Transportation, 271

Wages 644,954         664,424         (19,470)              

Benefits 160,521         164,503         (3,982)                

Retirement & FICA 366,721         373,268         (6,547)                

Contracted Services 42,010           42,010           -                     

Fleet Insurance 11,200           11,200           -                     

Vehicle Fuel 126,000         126,000         -                     

Supplies & Other 38,500           38,500           -                     

1,389,906      1,419,905      (29,999)              

Athletics, 293

Salaries 135,173         138,479         (3,306)                

Coaches/Games Workers 192,816         192,816         -                     

Benefits 27,977           28,860           (883)                   

Retirement & FICA 190,101         189,632         469                    

Contracted Coaches/Game Workers 214,560         214,560         -                     

Contracted Services   91,600           91,600           -                     

Supplies & Other 30,000           45,000           (15,000)              

882,227         900,947         (18,720)              
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Budget 

 Impact of 

Change 

Community Education - Child Care, 351

Wages 687,481         763,270         (75,789)              

Benefits 123,613         126,988         (3,375)                

Retirement & FICA 395,724         434,363         (38,639)              

Contracted Staff & Services 837,665         756,615         81,050               

Supplies & Other 101,575         101,575         -                     

2,146,058      2,182,811      (36,753)              

Community Education - Recreation/Enrichment, 321

Wages 44,734           22,971           21,763               

Benefits 23,296           11,994           11,302               

Retirement & FICA 25,928           13,149           12,779               

Contracted Staff & Services 270,000         270,000         -                     

Supplies & Other 11,000           11,000           -                     

374,958         329,114         45,844               

Community Education - School Readiness, 343x

Wages 169,938         173,657         (3,719)                

Benefits 26,683           27,216           (533)                   

Retirement & FICA 97,078           98,163           (1,085)                

Contracted Staff & Services 162,464         149,587         12,877               

Supplies & Other 44,661           52,201           (7,540)                

500,824         500,824         -                     

Community Education - Senior Center, 391

Wages 54,631           55,151           (520)                   

Benefits 5,391             5,395             (4)                       

Retirement & FICA 31,422           31,286           136                    

Contracted Staff & Services 27,000           27,000           -                     

118,444         118,832         (388)                   

Community Education - Facilities Use, 311

Wages 12,126           22,972           (10,846)              

Benefits 1,259             11,996           (10,737)              

Retirement & FICA 7,028             13,148           (6,120)                

Contracted Staff & Services 45,000           45,000           -                     

Supplies & Other 1,500             1,500             -                     

Utilities 53,800           53,800           -                     

120,713         148,416         (27,703)              

Total Community Services 3,260,997      3,279,997      (19,000)              

Other Financing Uses 11,250           9,900             1,350                 

Other Transfers Out -                 -                 -                     

Total Expenditures 70,400,058    71,174,201    (774,143)            
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