
AGENDA

Regular Business Meeting
Monday, June 13, 2022 6:00 PM

Deer River High School Media Center

1. Call to Order
Chairperson
Call to order and Pledge of Allegiance

2. Agenda Approval 
Chairperson
Corrections/Deletions/Additions/Items from Consent Agenda for Individual 
Consideration

3. Recognition of Visitors
Chairperson
Public comment and acknowledgement of correspondence.  Individuals wishing 
to address the board may sign-in and be seated at the designated table when 
called upon.

4. Regular Business
Chairperson

A. Approval of Minutes, Monthly Meeting - May 9, 2022
Chairperson

B. Approval of Minutes, Special Meeting - May 9, 2022
Chairperson

C. Approval of Minutes, Special Meeting - May 16, 2022
Chairperson

D. Approval of Minutes, Special Meeting - May 17, 2022
Chairperson

E. Approval of Minutes, Special Meeting - May 18, 2022
Chairperson

F. Approval of Minutes, Special Meeting - May 25, 2022
Chairperson
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G. Approval of Minutes, Special Meeting - May 26, 2022
Chairperson

H. Approval of Accounts Payable / Payroll / Transfers for May 2022
Chairperson

I. Approval of Consent Agenda
Jeff Pesta
Human Resources actions pending approval.

5. Information Items
Chairperson

A. Review of Safe Schools Plan
Jeff Pesta
Review summer programs plan for discussion purposes only utilizing 
updated public health data.  

B. Elementary Principal's Report
Jennifer Stefan

C. High School Principal's Report
Joe Akre

D. Activities Program Report
Brent Schimek
First Reading of Activities Handbook and Coaches' Manual for 2022-2023

E. Building and Grounds Department Report
Brent Schimek

F. Full Service Community Schools Program Report
Deanna Hron

G. Board Member or Committee Reports
Jeff Pesta

H. Superintendent's Report
Jeff Pesta

6. Action Items
Chairperson

A. Ratification of AFSCME Master Agreement
Jeff Pesta

B. Approval of New Superintendent Contract
The board negotiations committee is recommending approval of a three-year 
agreement with Patrick Rendle.

C. Proposed Fiscal Year 2023 Budget 
Jennifer Drotts
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By statute, the board must approve an annual budget prior to June 30.

D. Resolution Calling for Public Hearing on Proposed Tax 
Abatement
Jeff Pesta
The public hearing is proposed for 6:00 p.m. on July 11, immediately 
preceding the regular business meeting.

E. Resolution Calling for the Intent and Authorization of the Sale of 
Facilities Maintenance Bonds for Comprehensive Improvements 
to the King Elementary School Campus
Jeff Pesta
The facilities maintenance bonds are tentatively scheduled for sale on 
August 8, 2022.

F. Adopt New 10-Year Long-Term Facilities Maintenance (LTFM) 
Plan For Fiscal Year
Jennifer Drotts
The board passed a resolution May 18, 2022 authorizing the superintendent 
to submit a revised 10-Year LTFM plan to the Minnesota Department of 
Education incorporating anticipated bond sales for the King Elementary 
School facilities project.  This additional resolution is required to approve the 
updated LTFM Plan FY24. 

G. Approval Of Request for Proposals and Notice of Intent to Award 
a Guaranteed Energy Savings Contract
Jeff Pesta

H. Approval of Professional Services Amendment #1 With SitelogIQ
Jeff Pesta
This amendment updates the specific items in the scope of work.

I. Approval to Uncommit Previously Committed Funds for 
Employee Separation 
Jennifer Drotts
The committed funds (approximately $261,000) were intended to pay district 
obligations to teachers hired before 1981.  Only one teacher remains in the 
eligible pool and that obligation is now covered by the Other Post 
Employment Benefits (OPEB) fund with all other employees.  The amount of 
uncommitted general funds can be utilized in Fiscal Year 2023 for a portion 
of the King Elementary School Facilities Improvement project that is not 
eligible for board approved bonding.  This is primarily roof replacement and 
energy efficiency systems (approximately $750,000).  

J. Approval of Fiscal Host Agreements With Itasca Area Schools 
Collaborative (IASC) and Invest Early
Jeff Pesta
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Payment for services provided by ISD 317 in Fiscal Year 2023 will remain at 
$120,000.

K. Approval of Invest Early Services Agreement
Jeff Pesta
Invest Early provides all services for Early Childhood and School Readiness 
in exchange for the state funds generated by ISD 317.

L. Approval of Agreement with Itasca Area Schools Collaborative to 
Provide Special Education Program Services
Jeff Pesta
IASC provides required itinerant and shared administrative services not 
efficient at the scale of our district. 

M. Approval of Contracts To Provide Mental Health Services in 
Fiscal Year 2023.
Jeff Pesta
The contracts enable Medical Assistance billing for necessary day treatment 
services, North Homes billing for direct mental health services, and sharing 
of private student data as allowed under law regarding student mental health 
needs.

N. Approval of Commercial Lease with KOOTASCA Community 
Action, Inc.
Jeff Pesta
Reduction from two to one early childhood classrooms for Head Start 
programming.

O.  Membership Renewal for Minnesota State High School League
Brent Schimek

P.  Membership Renewal Minnesota Rural Education Association 
(MREA)
Jeff Pesta
Membership has significant value each year.  Representation in MREA 
lobbying efforts will be extremely important during the upcoming 2023 
legislative session.

Q. Resolution of Support For Deer River Community Technology 
Hub Project
Jeff Pesta
The Hub partnership is seeking demonstration of support to include in 
multiple grant applications.

R. Acceptance of Donations
Chairperson
Donations received for the Golf Team and Prom Student Activity Account 
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7. Future Meetings
Chairperson

July 11 - Public Hearing on Proposed Tax Abatement @ DRHS Media Center, 
6:00 p.m.

July 11- Regular Meeting @ DRHS Media Center, 6:15 p.m.

 

8. Adjournment
Chairperson



Regular Business Meeting
Monday, May 9, 2022 6:00 PM Central

Deer River High School Media Center
101 1st Avenue

Deer River, MN 56636  
  
Travis Anttila:   Present   
Kyle Fairbanks:   Present   
Lloyd Kongsjord:   Present   
Amanda Reed:   Present   
LuAnn Robinson:   Present   
Pam Thompson:   Present   
Present: 6.
Meeting call to order by Chair at 6:01 p.m.
 
1. Call to Order

2. Agenda Approval 
Motion to approve. This motion, made by Pam Thompson and seconded by Amanda Reed, 
Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

3. Recognition of Visitors
No visitors present and no correspondence received.

4. Regular Business

4.A. Approval of Minutes, Monthly Meeting - April 11, 2022
Motion to approve official minutes of the April 11, regular business meeting. This 
motion, made by Lloyd Kongsjord and seconded by Pam Thompson, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

4.B. Approval of Minutes, Special Meeting - May 6, 2022
Motion to approve meeting minutes with minor amendment to reflect a total of 10 
licensed applicants. This motion, made by Lloyd Kongsjord and seconded by Kyle 
Fairbanks, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

4.C. Approval of Accounts Payable / Payroll / Transfers for April 2022
Motion to approve. This motion, made by Amanda Reed and seconded by LuAnn 
Robinson, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0



4.D. Approval of Consent Agenda
Motion to approve consent agenda items. This motion, made by Pam Thompson and 
seconded by Lloyd Kongsjord, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

5. Information Items

5.A. Review of Facilities Analysis

5.B. Proposed Fiscal Year 2023 Budget 

5.C. Review of Safe Schools Plan

5.D. Elementary Principal's Report
The board asked for a description of the distinction between a plan to add a 5th grade 
interventionist teacher vs. an additional 5th grade classroom.  Director Fairbanks made a 
motion to create an action item to consider rescinding the approval from April 11th for an 
additional 5th grade classroom for the 2022-2023 school year.  The motion was seconded by 
Director Kongsjord to add an action item to the agenda  The motion passed unanimously and 
was added to the agenda as Item 6.D.  

5.E. High School Principal's Report

5.F. Activities Program Report

5.G. Building and Grounds Department Report

5.H. Full Service Community Schools Program Report

5.I. Board Member or Committee Reports

5.J. Superintendent's Report

6. Action Items

6.A. Resolution to Nonrenew Probationary Staff
Introduction and motion to approve the resolution. This motion, made by Lloyd 
Kongsjord and seconded by Amanda Reed, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

6.B. Extension of Student Transportation Agreement 
Motion to approve an extension of the current student transportation agreement and bus 
garage lease with minor modifications for the 2023 and 2024 Fiscal Years. This motion, 
made by Lloyd Kongsjord and seconded by Pam Thompson, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

6.C. Acceptance of Donations



Introduction of a resolution and motion to approve acceptance of donations with 
gratitude. This motion, made by Lloyd Kongsjord and seconded by Pam Thompson, 
Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

6.D. Consideration of Rescinding Approval of an Additional 5th Grade Classroom for the 
2022-2023 School Year

Motion to approve to allow for discussion of the proposed action. This motion, made by 
Lloyd Kongsjord and seconded by Pam Thompson, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0
Motion to rescind the April 11 approval of an additional 5th grade classroom for the 
2022-2023 school year and to direct the principal to prepare a written recommendation 
for future board consideration describing the benefit to students of adding a 5th grade 
interventionist teacher for the 2022-2023 school year. This motion, made by Lloyd 
Kongsjord and seconded by Pam Thompson, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

Director Fairbanks asked follow-up questions about student needs and whether they would be 
best met with an additional special education teacher.  Ms. Stefan stated that anticipated 
special education caseloads were sufficient.  Further discussion focused on the specific request 
for a written recommendation and the timeline for potentially approving a hire.  

7. Future Meetings
June 13 meeting location set by Chair for the Deer River High School Media Center

8. Adjournment
Motion to adjourn. This motion, made by Lloyd Kongsjord and seconded by Amanda Reed, 
Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

Meeting adjourned at 7:11 p.m.



Special Session to Screen Superintendent 
Applicants
Monday, May 9, 2022 5:00 PM Central

Deer River High School Conference Room
101 1st Avenue

Deer River, MN 56636  
  
Travis Anttila:   Present   
Kyle Fairbanks:   Present   
Lloyd Kongsjord:   Present   
Amanda Reed:   Present   
LuAnn Robinson:   Present   
Pam Thompson:   Present   
Present: 6.
The meeting was called to order at 5:05 p.m.  Director Reed arrived at 5:10 p.m.
 
1. Completion of Superintendent Candidate Screening
The Board continued the candidate screening process which began on May 6.  The Board is 
directing the Human Resource Department to attempt to schedule first round screening 
interviews with up to four selected candidates on May 16 & 17.  The stated goal is to identify 
finalist candidates when consensus is reached and schedule public interviews to include 
community participation.  The Chair adjourned the meeting at 5:50 p.m.



Superintendent Candidate Screening
Monday, May 16, 2022 4:00 PM Central

Deer River High School Conference Room
101 1st Avenue

Deer River, MN 56636  
  
Travis Anttila:   Present   
Kyle Fairbanks:   Present   
Lloyd Kongsjord:   Present   
Amanda Reed:   Present   
LuAnn Robinson:   Present   
Pam Thompson:   Present   
Present: 6.
 
1. Candidate #1 Screening Interview

2. Candidate #2 Screening Interview



Superintendent Candidate Screening
Tuesday, May 17, 2022 4:00 PM Central

Deer River High School Conference Room
101 1st Avenue

Deer River, MN 56636  
  
Travis Anttila:   Present   
Kyle Fairbanks:   Present   
Lloyd Kongsjord:   Present   
Amanda Reed:   Present   
LuAnn Robinson:   Present   
Pam Thompson:   Present   
Present: 6.
 
1. Candidate #3 Screening Interview

2. Candidate #4 Screening Interview

3. Consideration of Potential Finalist Candidate(s) for Public Interviews
Motion to offer finalist candidate interviews to Dr. Joshua Grover and Mr. Patrick Rendle. 
Public interviews to be scheduled for 5:00 & 6:00 p.m. on May 25 at the King Elementary 
School Media Center. This motion, made by Travis Anttila and seconded by Lloyd 
Kongsjord, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0



Facilities Plan Approval
Wednesday, May 18, 2022 5:00 PM Central

Deer River High School Conference Room
101 1st Avenue

Deer River, MN 56636  
  
Travis Anttila:   Present   
Kyle Fairbanks:   Present   
Lloyd Kongsjord:   Present   
Amanda Reed:   Absent   
LuAnn Robinson:   Present   
Pam Thompson:   Present   
Present: 5, Absent: 1.
Meeting called to order by the Chair at 5:00 p.m.
 
1. Call to Order

2. Agenda Approval 
Motion to approve. This motion, made by Lloyd Kongsjord and seconded by Kyle 
Fairbanks, Carried.
Amanda Reed: Absent, Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 5, Nay: 0, Absent: 1

3. Action Items

3.A. Consider Approval of the Facilities Committee Recommendation 
Motion to approve the recommendation of the facilities committee to select Scenario #4. 
This motion, made by Lloyd Kongsjord and seconded by Pam Thompson, Carried.
Amanda Reed: Absent, Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 5, Nay: 0, Absent: 1

3.B. Introduction of a Resolution for Approval of a Professional Services Agreement 
Motion to introduce and approve the resolution. This motion, made by Kyle Fairbanks 
and seconded by LuAnn Robinson, Carried.
Amanda Reed: Absent, Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 5, Nay: 0, Absent: 1

3.C. Introduction of a Resolution to Approve the Submission of the Revised Long Term 
Facilities Maintenance Plan to the Minnesota Department of Education

Motion to introduce and approve the resolution. This motion, made by LuAnn Robinson 
and seconded by Lloyd Kongsjord, Carried.
Amanda Reed: Absent, Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 5, Nay: 0, Absent: 1

3.D. 
Introduction of Resolution Calling Public Hearing on Proposed Abatement Bonds



Introduce and approve the resolution and posting for public hearing. This motion, made 
by Pam Thompson and seconded by Kyle Fairbanks, Carried.
Amanda Reed: Absent, Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 5, Nay: 0, Absent: 1

4. Adjournment
Motion to adjourn. This motion, made by Lloyd Kongsjord and seconded by Travis Anttila, 
Carried.
Amanda Reed: Absent, Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 5, Nay: 0, Absent: 1

The meeting was adjourned at 5:15 p.m. with Director Reed absent with work conflict.



Public Interviews of Superintendent 
Candidate Finalists
Wednesday, May 25, 2022 5:00 PM Central

King Elementary School Media Center
500 5th Street SE

Deer River, Minnesota 56636  
  
Travis Anttila:   Present   
Kyle Fairbanks:   Present   
Lloyd Kongsjord:   Present   
Amanda Reed:   Present   
LuAnn Robinson:   Present   
Pam Thompson:   Present   
Present: 6.
Meeting called to order at 5:01 p.m.
 
1. Call to Order

2. Finalist Interview of Dr. Joshua Grover

3. Finalist Interview of Mr. Patrick Rendle

4. Adjournment
Suspend the special meeting until 5:45 p.m. on May 26 at the Deer River High School 
Media Center. This motion, made by Lloyd Kongsjord and seconded by Travis Anttila, 
Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0



Deliberation of Superintendent Finalist 
Interviews
Thursday, May 26, 2022 5:30 PM Central

Deer River High School Media Center
101 1st Avenue

Deer River, MN 56636  
  
Travis Anttila:   Present   
Kyle Fairbanks:   Present   
Lloyd Kongsjord:   Present   
Amanda Reed:   Present   
LuAnn Robinson:   Present   
Pam Thompson:   Present   
Present: 6.
Directors Reed and Fairbanks participated via Webex video conference.
 
1. Call to Order
The continued meeting was called back to order at 5:31 p.m.

2. Deliberation of Superintendent Finalist Interviews
Motion to enter into negotiations with Patrick Rendle as the board's preferred candidate. 
This motion, made by Lloyd Kongsjord and seconded by Amanda Reed, Carried.
LuAnn Robinson: Nay, Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, 
Amanda Reed: Yea, Pam Thompson: Yea
Yea: 5, Nay: 1
LuAnn Robinson: Nay

Each director summarized their perceptions of the screening interviews, finalist interviews, and 
staff comment cards.  They closed their individual summaries by identifying their preferred 
candidate.  All of the directors expressed confidence in the potential of both candidates.

3. Adjournment
Motion to close the session for the expressed purpose of negotiation strategy at 5:50 p.m. 
This motion, made by Travis Anttila and seconded by Lloyd Kongsjord, Carried.
Travis Anttila: Yea, Kyle Fairbanks: Yea, Lloyd Kongsjord: Yea, Amanda Reed: Yea, 
LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 6, Nay: 0

Meeting adjourned at 6:25 p.m. This motion, made by Travis Anttila and seconded by 
Lloyd Kongsjord, Carried.
Kyle Fairbanks: Absent, Amanda Reed: Absent, Travis Anttila: Yea, Lloyd Kongsjord: 
Yea, LuAnn Robinson: Yea, Pam Thompson: Yea
Yea: 4, Nay: 0, Absent: 2



























 

 

 

 

 

Consent Agenda 

June 2022 

 
~Any Board Member may request that any item be removed from this consent agenda 

and moved to a regular agenda item~ 
 

 

• Appointments: 

o Adrianne Carstensen, Fourth Grade Teacher – Effective Fall 2022 

o Casey Grossell, High School Social Studies Teacher – Effective Fall 2022 

o Nicholas Farber, High School Math Teacher – Effective Fall 2022 

o Kellie Humber, High School Social Studies Teacher – Effective Fall 2022 

o Tami Limberg, High School Science Teacher -Effective Fall 2022 

o Justin Irvine, Custodian – Effective May 26, 2022 

o Jamaal Baird, Student Summer Custodian -Effective May 25, 2022 

o Hannah Brandanger, English/Language Arts – Effective Fall 2022 

o Brooklyn Hoshal, Summer School Camp Counselor – Effective June 13, 2022 

o Teona Bebeau, Summer School Camp Counselor- Effective June 13, 2022 

o Patrick Rendle               – Superintendent- Effective July 1, 2022 

 

 

 

• Resignations: 

o Talitha Mostad, High School Language Arts Teacher – Effective June 3, 2022 

o Tiffany Moskal, High School Mathematics Teacher – Effective June 3, 2022 

o Mark Drotts, High School Science Teacher- Effective June 3, 2022 

o Lauren Rabbit – High School Paraprofessional – Effective May 11, 2022 

o Darla King, Custodian- Effective May 19, 20222 

o Maureen Morrow, Junior Class Advisor – Effective June 3, 2022 

o Matt Carlstrom, Boys and Girls Head Track Coach – Effective Spring 2022 

o Amanda Fairbanks, Assistant Track & Field Coach- Effective Spring 2022 

 

 

 

• Extended Contracts for approval: 

o Hannah Eckblad, 20 day extended contract 

o Simon Wilson, 8 day extended contract 

o Lael Storlie, 8 day extended contract 



o Benjamin Maxa, 5 day extended contract 

o Kim Dolensek, 5 day extended contract 

 

• Approve at will contract renewals: 

o Gerald White, .75 Anishinaabe Education Coordinator – Effective September 1, 2022 

o Lauren Rabbit, Anishinaabe Academic Tutor – Effective May 12, 2022 

o Kayleen Monacelli, Community Education and “Out of School” Programmer- Effective 

July 1, 2022 

o Amie Hanson, Business Manager Assistant – Effective July 1, 2022 
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TO:    ISD 317 Board of Directors 
FROM:   Joseph Akre 
DATE:   06/06/2022 

 
 
 

Student Achievement:   
Graduation was conducted on May 29th. Ceremony was held in East gym.  
42 students met the requirements for graduation. 
 
Effective and Efficient Systems:  
Teaching positions remaining to be filled. 
Science, Mark Drotts position. 
Long term sub for quarter #1 for Choir Director, Lenora Evans position. 
Summer Credit Recovery, currently 40 students signed up grades 6-12 
 
Science position for the replacement of Mr. Drotts remains unfilled. At this date we have receive no 
applicants other than ones from J1teacher visa exchange applicants. Working with MDE on these applicants. If 
we went this direction what needs to happen, unsure and have trouble getting clarity from MDE.  
Have developed an alternative plan also using existing teacher with overloads and MnInfinity courses 
 
Have a couple calls into retired Choir Directors to fill Lenora’s position 1st quarter. Lenora will be on Maternity 
leave. 
 
 
Partnerships: 
Would like to thank the Full-Service Community program for helping to finance the HS end of the year ice 
cream social. All students were given the opportunity to receive one, two or three ice cream cones during 
their lunch periods. 
 
 
Respectfully Submitted 
Joseph G. Akre 



 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Required for participation 

Every year—Category I 
1.  Turn in pages 18-26 
2.  Pay activity fee 

Junior High $60 
Senior High $100 
(Family maximum $375) 

Every year—Category II (Fine Arts) 
1. Turn in pages 18-26 

Every 3 years 
1. Turn in Sports Physical page 27 

         Pages 28-29 must be filled out by your physician and put on file at the clinic. 
 

A Online rules presentation can be found on the ISD 317 website. 
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Deer River "Warriors" Activity Handbook 
2022-23 

 TABLE OF CONTENTS          Page   
 Deer River Philosophy                         2  
I.   Deer River Extra-Curricular Programs 3 
II. Minnesota State High School League 3 
III. Deer River High School Extra-Curricular Rules and Policies 4 
 A. Review of Extra-Curricular Rules 4 
 B. DRHS Extra-Curricular Rules and Policies Verification Form 4 
 C. School Attendance 4 
 D.      Field Trip/Sports Early Out Policy 4    
 E. School Suspensions 5 
 F. Bus Conduct 5 
 G. Transportation to Away Events 5 
 H. Assigned Equipment 6 
               I.         MSHSL / Academic Eligibility 
      Categories I & II Violations for Tobacco, Alcohol, Drug, Harassment 6 
      Category  I Penalties for MSHSL Violations 6 
                Vape/E-Cig Penalty Definition 7 
      Category II Penalties for MSHSL Violations 7 
  Academic Eligibility -- Grades 7-12 7 
  Student Code of Conduct/ Social Media 8 
 J.        Social Media 8 
 K. Emergency Procedures 10 
 L. School Discipline Policies 10 
 M. Use of Facilities 10 
 N. Locker Room Supervision 10 
 O. Tournament Travel 10 
 P. Assaults and/or Threats toward Staff, Coaches, Volunteers 11 
 Q. School Closings 11 
 R.       Deer River Squad Promotion Policy 11 
 S. Individual Awards 12 
 T.      Team Captains 12 
 U.       Homecoming and Sno-Ball Court participation 12 
 V.      Athletic Lettering Requirements 12   
IV. Individual Activity Rules and Regulations 15    
V.   Verification and Acceptance 15 
VI.   Open Gym and Captain's Practice 15 
VII. Potential of Permanent Injury and Infection 15 
VIII. Senior Athletic Award 16 
IX. Activity Fees 16 
X. Activity Paperwork to be Completed 16 
XI. MSHSL Eligibility Brochure 17-21 
XII. Concussion Management Recommendations for MSHSL Athletes 22 
XII. MSHSL Athletic Eligibility Statement 23 
XIII. MSHSL Annual Sports Health Questionnaire 24 
FORMS: (The following three forms must be completed by student and parent and returned to the high 
school office, with activity fee, BEFORE participating in an activity.) 
1. MSHSL Eligibility Statement 23 
2. MSHSL Annual Sports Health Questionnaire Form 24 
3. Insurance and Injury Warning Form/ 25 
 Extra-Curricular Handbook Verification and Acceptance Form 25 
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The following form is to be completed by the student, parent/guardian, and physician.  Complete 
physical examinations are required every three years. 
4. Sports Physical/Clearance Form 26-28 

 
Deer River Extra-Curricular Philosophy 

 
 
Extra-Curricular Philosophy of Deer River High School 
The Grades 6/7/8 and C-squad Philosophy is to allow students to participate in as many activities 
as possible.  No cuts are made at these levels.  Coaches are expected to play all student athletes a 
balanced amount of time.    We would hope that students who participate in our extra-curricular 
programs enjoy their experience regardless of their skill level.  At these levels participation is our 
main objective, not winning or losing.  We would hope that the student athlete learns social and 
athletic skills through the winning and losing process. Grades 6/7/8 and 
C-squad levels will strive for balanced playing time except for those who violate team rules. 
 
The Varsity and JV Philosophy is to participate at a higher level that therefore requires a greater 
amount of dedication on the part of the students.  At this level, it may be necessary to cut some 
students because of MSHSL restrictions put on official tournament squad sizes.  Participating in 
extra-curricular activities is a privilege not a right.  Although we believe that all students should 
have an opportunity to participate at the varsity level, winning will not be sacrificed so that 
everyone has a chance to play. 
 

Building Blocks of the Deer River Philosophy 
 
Participation - To promote activities at all levels and encourage students to participate in multiple 
activities. 
 
Fundamentals - To develop the skills and habits needed to have successful programs and 
individual experiences. 
 
Health & Safety - To maintain healthy and safe student athletes by developing year round life-
long habits in the areas of nutrition, conditioning, and weight training. 
 
Youth Programs - To work in partnership with community and league programs to develop 
student athletes K-12. 
 
Communication - To maintain positive lines of communication between coaches, athletes, 
parents, and the community to build strong and successful programs. 
 
Sportsmanship - The Deer River coaches, students, and fans will exhibit pride and respect 
towards opponents, officials, coaches, teammates, and facilities at all times. 
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I. DEER RIVER EXTRA-CURRICULAR PROGRAMS 
 

The rules and regulations contained within this handbook apply to all students in Grades 6, 7, 8, 
9, 10, 11, and 12 participating in school-sponsored activities: 
 

A. CATEGORY I--Minnesota State High School League Activities: 
  1.   Football 
  2.  Volleyball 
  3.   Cross Country Running * ^ 
  4.   Boys' Basketball 
  5.   Girls' Basketball 
  6.   Wrestling  
  7. Boys' Golf ^ 
  8. Girls' Golf ^ 
  9.   Boys' Track* ^ 
10.   Girls' Track* ^ 
11.   Baseball 
12.   Cheerleading 
13.   Nordic Ski ^ 
14. Fastpitch Softball 
 * These activities are shared cooperatively with Northland-Remer. 
 ^ These activities are available to 6th grade participation. 

 
B. CATEGORY II—Minnesota State High School League Fine Arts and Academic Activities: 

1. Drama -- One-Act Play 
2. Speech 
3. Visual Arts ** 

  4.     Vocal Music ** 
5.  Instrumental Music** 
6.     Robotics  
 

C. Other School Sponsored Activities 
1. School Play 
2. FFA** 
3. National Honor Society** 
4. Student Council** 
5. Academics** 
6. Anishinaabe Drum Group** 
7. Clay Trap Shooting 
 

**Not assessed activity fee 

 
II.   MINNESOTA STATE HIGH SCHOOL LEAGUE 
 A. No student will be permitted to participate in activities (practice or event) sanctioned by the 

Minnesota State High School League before returning the following forms to the Deer River 
High School Athletic Director. 

  1.  Completed and approved physical form (pages 23-24) 
    a.  Physical examination 
    1.  Complete physical every 3 years 
    b.  Does not apply to fine arts and academic competition. 
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  OTHER FORMS NEED FOR PARTICIPATION       
      1.  Completed MSHSL Annual Health Questionnaire form (page 21) 
    a.  Must be completed by parent yearly 
    b.  Does not apply to fine arts and academic competition. 
      2.  Completed MSHSL Eligibility Statement (page 20) 
    a.  Required yearly 
    b.  Does not apply to fine arts and academic competition.     
      3.  Insurance and Injury Warning form (page 22) 
    a.  Required yearly 

      4.  Completed Deer River Extra-Curricular Handbook Verification and Acceptance Form (page 
22) 

    a.  Required yearly 
      5.  Weight limit slip completed by a physician 
    a.  Required yearly for wrestlers only 
  6.  Complete Concussions Management Form (page 23) 
 

The Activities Director shall submit to each coach a list of those students who have completed the 
necessary forms and met requirements to begin participation.  Coaches are not to permit any 
student to participate who has not been authorized to do so by the Activities Director.  There are 
to be no exceptions. 
 

III. DEER RIVER HIGH SCHOOL EXTRA-CURRICULAR RULES AND 
POLICIES. 
 
All MSHSL Rules and policies apply to grades 6-12 at DRHS. 

 
A. Review of Extra-Curricular Rules 
           Each coach/advisor shall review the Minnesota State High School League rules and regulations that  
           directly affect a student's participation and eligibility.  The coach/advisor shall also review the Deer 
           River High School Extra-Curricular Rules and Policies Handbook with all participants no later than 
          the first day of practice or participation. 
 
B. Deer River High School Extra-Curricular Rules and Policies Verification and Acceptance Form 
          The Verification and Acceptance Form from page 22 of this handbook, when returned and signed by 
          both the participant and parent, indicates that the rules and policies contained within are understood 
          and that the participant and parent agree to abide by the rules and to accept the declared penalties as 
          stated. 
 
C. School Attendance 
          All students must be in school by the beginning of second hour in order to be eligible to participate 
          in any school activity (event or practice) scheduled on the day of the absence.  The only exception is 
          for medical appointments during the school day or funerals.   
          Deviation from this rule will be cleared through the Principal or A.D. office in emergency cases.    
    
D      Field Trip/Sports Early Out Eligibility Policy for Grades 6-12:  
 
          There is two times throughout the quarter that students’ grades will be checked.  These two monitoring 
       periods are at mid-quarter and end of the quarter.  Each grade check has its own eligibility  
       consequence. 
 

1. If a student earns one or more failing grades at the mid-quarter grade check, the student will 
be ineligible to participate in a field trips/sports early out, as soon as the student and 
teacher/coach are notified.  To become eligible for the field trip/sports early out, the student 
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must present the principal/AD with a teacher signed grade report proving they are currently 
passing all of their classes three (3) days prior to the event.  Only the Principal or his/her 
designee may deem a student eligible to attend. 

  
  2.    If a student earns one or more failing grades (F) at the end of a quarter 1, 2, 3 or at midterm  
  4th quarter grading periods, the student will be ineligible to attend field trips/sports early 

out. To become eligible for the field trips/sports early out, the student must present the 
principal/AD with a teacher signed grade report proving they are currently passing all of their 
classes three (3) days prior to the event.  Only the Principal or his/her designee may deem a 
student eligible to attend. 

 
 3.    Other items to be considered by the Principal for eligibility:  
  1.      Attendance Record 
  2.      Discipline Record 
    Any students who participates and is in violation of the above will receive. 
    Penalty: 
  1st Offense:  Suspension from next scheduled event or performance. 
  2nd Offense:  Suspension from next three scheduled events or performances. 
  3rd Offense:  Removal from activity for remainder of year or season. 
 
  E.  School Suspensions 
 
        Students will not be permitted to participate in any practice, event, or performance during the time 
        they are suspended from attending school due to a rule violation according to the Deer River Student 
       Handbook. 
                 1.  Out-of-School Suspension 
  a. Student is not eligible to participate in practice or events during time period of suspension. 
 
  2.  In-School Suspension 
  a. Full Day:  Student is not eligible to participate in practice or events for that day. 
   b. Partial Day--First Offense: Student is eligible to participate in practice and events for that  
    day. 
   c.     Partial Day--Second Offense (or more):  Student eligibility will be determined after a  
    conference with Principal, Activities Director, parent, and student.   
  
  F.  Bus Conduct 
 
      Students being transported to and from events, practices, or performances are required to adhere to all 
      district bus rules and regulations.   
           Penalty: 
  1st Offense: Forfeit of transportation for two (2) days. 
  2nd Offense: Forfeit of transportation for five (5) days. 
  3rd Offense: Forfeit of transportation for the remainder of the year. 
 
  G.  Transportation to Away Events 
 
       All students who participate in a Deer River High School extra-curricular activity shall be transported  
       to and from the event site on district transportation. 
      The following exemptions may apply: 

1) Students may ride home with parents provided parent gives responsible coach a 
signature or note. 

2) Students may ride home with another parent or guardian after the event if cleared 
in advance with the Activities Director or Principal’s office. 
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3) Students may ride to the extra-curricular event with parent if cleared in advance 
with the Activities Director or Principal’s office when circumstances do not allow 
the student to ride district transportation. 

 
4) Any deviation from this policy will need to be cleared by the Activities Director or 

the Principal’s office. 
 Penalty: 
  1st Offense: Discretion of the coach/advisor of the activity. 
  2nd Offense: Suspension from next  scheduled event or performance. 
  3rd Offense: Removal from activity for remainder of year or season. 
  
H.  Assigned Equipment 
 
       Each participant shall be responsible for all district owned equipment issued to the participant.  The 
       equipment will be numbered to identify who was issued each article.  The coach, advisor, or supervisor 
       will determine the replacement cost for equipment lost or damaged through abuse.  Students are not 
       permitted to wear school owned equipment or supplies during physical education classes.  
 
I.  MSHSL and Academic Eligibility  
 
MSHSL CATEGORIES I & II VIOLATIONS FOR TOBACCO, ALCOHOL, DRUGS, VAPE, 

HARASSMENT AND/OR HAZING, POSSESSION    (These standards are for all students 
grades 6-12 in Activities) 

 
  Refer to page 18 for a copy of MSHSL form that was signed 
 
MSHSL CATEGORIES I & II PENALTIES 
   
 Refer to page 18 for a copy of MSHSL form that was signed 
 
  1.  Accumulative Penalties:  Penalties shall be accumulative beginning with the student’s first 

participation in a League activity and continuing through the student’s high school career. 
   
  2.    Denial Disqualification:  A student shall be disqualified from all interscholastic athletics 

for nine (9) additional weeks beyond the student's original period of ineligibility when the 
student denies violation of the rule, is allowed to participate, and then is subsequently 
found guilty of the violation. 

 
       3.  All students who receive a violation will need to complete an E-Check-Up-To-Go 
      Evaluation through the ISD Counseling Dept. prior to returning to competition. 

 
VAPE Clarification  
Vaping and the possession of any apparatus used for vaping is a violation of MSHSL bylaw 205. 
This includes use by adults at school events 
 
BYLAW 205.00 CHEMICAL ELIGIBILITY Cross Reference: Bylaw 304.2 (“Denial Penalty”) 1. At 
any time during the calendar year, a student shall not, regardless of the quantity:  
A. use or consume, have in possession a beverage containing alcohol; 
 B. use or consume, have in possession tobacco; or,  
C. use or consume, have in possession, buy, sell or give away any other controlled substance or 
drug paraphernalia.  
D. use or consume, have in possession, buy, sell or give away products containing or products used to 
deliver nicotine, tobacco products and other chemicals. “Tobacco products” means: any product 
containing, made, or derived from tobacco that is intended for human consumption, whether chewed, 
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smoked, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any 
component, part or accessory of a tobacco product.  

 
CATEGORY II (Fine Arts and Academic Activities also  FFA, Fine Arts , and Robotics) Non-Scheduled 
Activities 
   Penalties:  
 
   1.  First violation:  10 hours of community service prior approval by Principal 
 
   2. Second violation:  20 hours community service prior approval by Principal 
 
   3.  Third violation: Meeting scheduled with school administration 
 
         A.   Academic Eligibility -- Grades 6-12 

  To remain academically eligible students’ shall: 
i. maintain passing mid-term and quarter (grades 6-12) 

 
Academic Eligibility Policy for Grades 6-12:  

 There are two times throughout the quarter that students’ grades will be checked.  These two monitoring 
periods are at mid-quarter and end of the quarter.  Each grade check has its own eligibility consequence. 
 
A.    If a student earns one or more failing grades at the mid-quarter grade check, the student will be 
ineligible for competition as soon as the student and coach are notified.  To become eligible for 
competition again, the student must present the activities director or principal with a teacher signed 
grade report proving they are currently passing all of their classes.  The student will still be required to go 
to practice during their ineligibility.  Only the Activities Director or Principal may deem a student eligible 
to compete, not a 
B.     If a student earns one or more failing grades (F) at the end of a quarter 1, 2, 3,4 grading periods, the 
student will be ineligible for competition starting with the date of the first contest.  The ineligibility 
period will be for two weeks or two contests whichever is longer.  Only the Activities Director or 
Principal may deem a student eligible to compete, not a coach. 
Deviation from this rule will be cleared through the Principal or A.D. office in emergency cases. 
 
* Once declared ineligible, students will be allowed to practice. 
* When a student with disabilities becomes ineligible, the Case Manager will call a staffing to 

determine if the identified disability affects grades and the student’s eligibility.  The IEP Team will 
set criteria to allow the student to be successful, improve grades, and return back to participation 
status. 

* Incompletes will be reviewed on a per case basis to determine the details of the incomplete.  A 
decision will then be made by the teacher and Activities Director to determine whether the student 
is passing or not passing the course.  Participants (whether with or without incomplete grades) 
shall maintain passing grades to participate. 

* Students who attend a summer school program and receive credit for prior failed course work can 
regain their eligibility.  Proof of attendance and credit received must be approved by the principal 
or activity office. 

               
Deviation from this rule will be cleared through the principal or activity office. 

 
Credit Deficient Students: 

Students who become 2 or more credits deficient in their Required Core Classes 
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(Math, Science, English, Social, and Computer Apps) after their sophomore year become ineligible to 
participate until all credits are made up. 

 
Deviation from this rule can be cleared through the principal or activity office. 
 

After School Credit Recovery: Grades 7-12 
Certified teachers within the disciplines of math, science, social and language arts 
will staff ASCR.   ASCR will be offered two nights per week, Tuesdays and Thursdays from 3:15PM to 
 5:30PM. Students will meet in the Media Center at 3:15 and be escorted to classrooms by an ASCR 
 teacher(s). 
Purpose: After School Credit Recovery is designed to help students who have lost credit due to attendance 
issues, or failed a quarter or semester of one or more classes. Students will be assigned to attend ASCR by 
the Principal or his/her designee. In addition, students may be assigned to attend ASCR to complete course 
work or complete test/quizzes prior to excused absences. For example, students attending a field trip, 
family vacation or sports event may use the ASCR time to complete assignments or test/quizzes that will 
be assigned during their absence.  Each student’s course work will be provided to the ASCR teacher by the 
student’s classroom teacher not later than 3:30PM the day prior to each ASCR session. 
 
ASCR teachers will be provided student rosters weekly by the ASCR coordinator.  ASCR teachers will take 
attendance each session and submit attendance to the ASCR coordinator the following day. 
 
Note: All Deer River students seeking academic support are welcome to attend ASCR. Non-assigned 
students are not required to attend for the full two hours and may be released at the ASCR teacher’s 
discretion.  
 

Student Code of Conduct MSHSL Bylaw 206 
   

A student whose character or conduct violates the Student Code of Responsibilities or is suspended or 
expelled is not in good standing and is ineligible for a period of time as determined by the administration.  
While a student is not in good standing, a student may not serve any penalty for 
MSHSL by-law violations.   
 
J. Social Media 
As a student at Deer River High School, you are expected to follow student handbook guidelines,  
even though an event may happen off school property or after school hours. 

   
Social network sites, other digital platforms (including cell phones) and distribution mechanisms 
that facilitate student communicating with other students are considered "Social Networking"  
platforms. Participation in such networks has both positive appeal and potentially negative 
consequences. It is important the Deer River students be aware of these consequences and exercise  
appropriate caution if they choose to participate.  

 
 
Students are not restricted from using any on-line social network sites and/or digital platforms However, 
users must understand that any content they make public via on-line social networks or Digital platforms 
is expected to follow acceptable social behaviors and also to comply with federal, state, and local laws, 
as well as, your Student Handbook. As a Deer River student, you must be aware of your Student 
Handbook regulations and expectations of our said extra-curricular programs. Ignorance of these 
regulations does not excuse students from adhering to them.  
 

Guidelines for Students: 
These guidelines are intended to provide a framework for students to conduct themselves safely and 
responsibly in an on-line environment. As a student at Deer River you should: 
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1. Be careful with how much and what kind of identifying information you post on social networking 
      sites. Virtually anyone with an email address can access your personal page. It is unwise to make 
       available information such as a full date of birth, social security number, address, phone number,  
      cell phone numbers, class schedules, bank account information, or details about your daily routine.  
      All of these can facilitate identity theft or stalking. Social Media sites provide numerous privacy 
      settings for information contained in its pages. Use these settings to protect private information. 
     However, once posted, remember the information becomes property of the website and public record. 
 
2. Be aware that community members, family and potential current and future employers, and college  
    admissions, offices often access information you place on-line social networking sites. You should 
    think about any information you post on sites or similar directories that potentially portrays an image 
    of you to a prospective employer or school. The information is considered public information. Protect 
    yourself by maintaining a self-image that you can be proud of you years from now.  
 
3. Be careful in responding to unsolicited e-mails asking for passwords or PIN numbers.  

       Reputable businesses do not ask for this information in e-mails. 
  
   4.Don't have a false sense of security about your rights to freedom of speech when using Social Media. 
       Understand that freedom of speech is not unlimited. The on-line social network sites are NOT a place 
       where you can say and do whatever you want without repercussions or personal accountability.  
 
   5.Remember photos once put on the social network site's server become their property and public record. 
 
   6.You may delete the photo from your profile but it still stays on their server. Internet search engines like 
     "Google" or "Yahoo" may still find that image long after you have deleted it from your profile. Think 
      long and hard about what type of photo you want to represent you.  
 
    7.Whoever is the "adult" (over 18) responsible for the contracts, computers, phone lines, ect... is liable 
      (civil and criminal) for your actions as a minor as well.  
 

Things students should avoid: 
 
    1. Derogatory language or remarks about our students, teammates, school personnel, and  
        our community at-large: as well as, teachers, or coaches; student-athletes, administrators or  
       representatives of other schools.  
 
     2. Demeaning statements about or threats to any third party- (Including support of  
         demeaning statements and threats.) Don't respond to these.  
 
     3. Distribution and possession of unauthorized videos and photos or statements depicting  
          violence; hazing; sexual harassment and content; vandalism, stalking; underage drinking,  
          selling, possessing, or using controlled substances; or any other inappropriate behaviors.  
 
 
     4. Creating a serious danger to the safety of another person or making a credible threat of  
         serious physical or emotional injury to another person.  
   
     5. Indicating knowledge of any unreported felonies, crimes, thefts or damage to property or  
        unethical behavior.  
 
     6.Indicating knowledge of an unreported school or team violation-regardless if the violation was 
        unintentional or intentional. 
        One of the biggest lessons social network users can learn is that anything you post online enters the 
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        public record. You never know who may be looking and when.  Students, Parents, and Guardians, let 
        it be known that any students in violation of said conduct is subject to consequences to be determined 
        by the Administration. 
 
       The Minnesota State High School League Student Code of Responsibilities, Bylaw 206.00, is applicable 
       and relevant in all student related issues and concerns in such matters. 
 
K.  Emergency Procedures 

At away events or sites the coach, advisor, or supervisor shall have the authority to establish emergency 
temporary rules for the well being of the individuals and the school.  These emergency procedures are 
to be adhered to immediately by all participants.  Failure to comply will constitute insubordination, and 
the violator shall be removed from the activity for the balance of the year. 

 
L. School Discipline Policies 

All established discipline policies and procedures will be applicable to extra-curricular activities before, 
 during, or after practice, games, or events whenever necessary. 
Hazing:  Any act, on or off school property, against a student or coercing a student into committing an 
 act in order for the student to be initiated into or affiliated with a student/school organization is strictly 
 forbidden. 

     Penalty:      
     1st Offense: 5 day school suspension and parent conference plus MSHSL Penalty. 
     2nd Offense: Expulsion from school, according to the Fair Pupil Dismissal Act plus MSHSL Penalty. 
 
M. Use of Facilities 

The coach, advisor, or supervisor shall be present whenever and wherever practices are scheduled. 
When transportation to a practice site is required, a coach will accompany the participants on the bus. 

    No participants are to remain in the building following practices or events or when practice is not 
    scheduled or an event cancelled. The coach, advisor or supervisor shall remain in the building until the 
    last participant has departed for home. 
  
N. Locker Room Supervision 

  Coaches will be responsible for supervision of locker rooms while students are using them.   Coaches 
  will inspect all locker rooms at away events and will involve an employee of the host school if the locker 
  room does not appear to be clean and in good repair.  Participants are required to provide a padlock 
  on their locker to further secure personal and school equipment and clothing from theft. 

 
O. Tournament Travel 

  Team members not participating in tournaments may travel with the team under the following 
  conditions: 

   1. It is agreeable with the coach. 
   2. Adequate adult supervision is available. 
   3. Adequate space is available. 
   4. No additional costs are incurred by the district. 
     5.    Cells phones are not allowed in locker rooms at MSHSL play-off events. 
  
P. Assaults and/or Threats toward Staff, Coaches, Volunteers 

  Students who threaten or assault a staff member are subject to expulsion, according to the Fair Dismissal 
 Act of 1974, as revised in 2001.  
 

Q. School Closings: 
 When inclement weather, road conditions, or emergencies arise, school closing announcements will be  
 made over radio stations and tv stations and on the school web site (www.isd317.org).  When school is  
 cancelled because of these conditions, cancellation of games and practices will be determined by the 
 school administration. 



 

Deer River High School 22-23 Activity Handbook  Page 11 

R. Deer River Squad Promotion Policy 
 The following policy is for the promotion of a grade 7/8 student to a higher level of competition such as 
 Varsity, JV, or C-Squad. 
 
 A junior high student-athlete may compete for a high school level team (Varsity, JV, C-squad) if the sport 
 is not offered in season at the junior high school level.  In those sports where the middle school provides 
 a team, the student-athlete will participate at his/her respective level.  Some exceptional student-athletes 
 can be promoted to participate at the senior high level.   

 
 These individuals must clearly demonstrate: 

  a.  Athletic ability above and beyond their class (Varsity, JV, C-squad potential) 
  b.  Satisfactory academic achievement 
  c.  Satisfactory behavior 
  d.  The physical and emotional maturity to accept this additional responsibility.   
     This criteria must be agreed upon by each of the following:  

1) the 7/8 teaching team, 
  2) the parent or guardian,  

3) the Activity Director, and 
 4) the senior high coach. 

 
      Junior high school athletes participating on high school teams must complete all high school athletic 
      registration requirements and are subject to all high school and Minnesota State High School League 
      activity rules. 
 
      A promotion form to participate at the high school level is available in the Activities Director’s office 
      and should be initiated by the coach.  When all of the above listed have communicated on this potential 
      promotion and all have signed the form verifying the required criteria, it should be forwarded to the 
      Athletic Director for filing.   Junior high school athletes should not be allowed to practice or compete in 
      any contest until the petition process is completed. 
 
A.  C-squad or B-squad student-athlete promotion to a higher level may occur when there has been open 
     communication between the head coach and the parent about the following areas: 
 

1.  Playing time philosophy and players role at the higher level 
2.  Continued playing time availability on the current level 
3.  Any changes to player expectations or time factor 
4.  Social issues 

 
      When a decision has been reached and approved by the parent, the Activities Director also is to be  
      notified of the decision.  
S.  Individual Awards 
     Any student athlete that commits a MSHSL violation will not be eligible for state, conference, or local 
     awards or all-star teams during the season the penalty is served. 
 
T.  Team Captains/Officers/Exec. Committee members 
     Students who have received any type of Drug, Alcohol, Tobacco, Harassment, or Code of Conduct 
     violation will not be eligible to serve in a leadership role in any Deer River High School activity for one 
     year from the infraction date. 
     Team Captains/Officers/Exec. Committee members will be required to attend a leadership training 
     event sponsored by the school. 
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U. Students with a MSHSL Violation or have served an Out of School Suspension are not eligible to  
     participate in Homecoming or Sno-Ball as candidate/class representative for one calendar year.  
 
                                                  Athletic Lettering requirements 
 
Baseball: Complete the season and shall participate in 28 or more innings of Varsity competition with the 
exception of pitchers, catchers and seniors which is up to the coach's discretion. 
 
Bowling:  Participate in 70% of the meets. 
 
Boys’ Basketball:  Member of the varsity for the majority of the season.  Mandatory scheduled practices,  
scrimmages, meetings, and games will account for the total percentage of the season. If a player have 3 or 
more unexcused absences, they will not be eligible to letter.   Successfully start and finish the season. 
 
Cheerleading:  Must start and finish the season on the Varsity and be in good standing the entire     
season. 
Cross Country:  To letter, you must earn different levels of points for the participants grade. 
   *15 points – Grade 7-9 
   *18 points – Grade 10 
   *21 points – Grade 11 
   *24 points – Grade 12 

 5 points for winning a race 
 7 points for being the 1st runner of your team to finish 
 6 points for being the 2nd runner  
 5 points for being the 3rd runner 
 4 points for being the 4th runner 
 3 points for being the 5th runner 
 2 points for being the 6th runner 
 1 point for being the 7th runner 

 
Football:  Participate in eight quarters and successfully complete the season. 
 
Girls’ Basketball: Member of the varsity for the majority of the season. 
 
Golf:  Play in one-half of all meets or qualify for and participate in the second round of the 
 Sectional Tournament 
 
Managers:  Students will be allowed to letter as a manager in a sport after 2 years as a manager. They 
may letter every year if they are required to be all practices and games and approved by head coach. 
Nordic Ski:  In order to earn a varsity letter, either of the following three must be attained: 
1.     A skier must ski three varsity meets and compete at Sections.  Participation in varsity and section 
meets will be based upon attendance at practice, meets, attitude, effort, proficiency in classic and skate, 
and race performance throughout the season.  The skier will also display a positive attitude, set a good 
example in effort and sportsmanship as well as show leadership qualities. 
2.     A points system will be used as well.  
To letter, you must earn different levels of points for the grade that you are in. 
            15 points – Grade 7-9 
            18 points – Grade 10 
             21 points – Grade 11 
             24 points – Grade 12 
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         5 points for winning a race 
         7 points for being the 1st skier of your team to finish 
         6 points for being the 2nd skier  
         5 points for being the 3rd skier 
         4 points for being the 4th skier 
         3 points for being the 5th skier 
         2 points for being the 6th skier 
         1 point for being the 7th skier 
 
3.     A skier may be awarded a varsity letter if they meet ALL of the following requirements: 
A.    The skier must be a senior. 
B.    The skier must have been a member of the ski team for two consecutive seasons. 
C.    The skier must show proficiency at both classic and skate techniques.  They must demonstrate an 
increased knowledge and appreciation for ski technique and waxing. 
D.    The skier must demonstrate great attitude, attendance, sportsmanship, commitment to training, and 
mental toughness while on the team. 
All skiers must have strong sportsmanship, commitment to training, and mental toughness while on the 
team in order to be considered for a letter.  
 
Rodeo:  Compete in a minimum of 50% of the events. 
   Compete in at least one state event. 
   Complete fundraiser expectations at the regular level. 
        OR 
   Place 10th or higher in any rodeo event. 
 
Softball: To letter in softball you need to finish the season in good standing with the team, have played in 
10 innings in the season if a full schedule is played. If less games are played divide games played by 2 
and you would have to have played in that many innings. 

Track: Be on the Varsity Roster, Participate in 5 Varsity Meets, Attend practice daily (No unexcused 
absences), Successful completion of the season, Coaches discretion may warrant a letter 

Trap:     1.    Average score of 20-25 during competition weeks 
2. Team place within trophy recognition at any tournament 
3. Win a Conference award at end of the season 
4. Qualify for the MSHSL Championships as a team member or individual 
5. High Average for Trap for the DRHS Trap Shooters 
6. Shoot on the Team for 3 years 

Volleyball:  Be on the varsity roster the majority of the year and participate in at least 7 matches and 
successfully complete the season. 
 
Wrestling:  Wrestler must start and finish the season and compete in at least seven varsity matches 
 
Minnesota Honor Society: 
*Community Service: 20-24 hours (6pts), 25-30 hours (7pts), 30+ hours (8pts) 
A minimum of 20 hours is required. 
*Meetings: Attend 80% or more of all meetings (1pt) 
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Help plan or lead at least one activity (2 pts) 
Be elected as an officer (2 pts) 
Maintain the academic requirement of membership 
10 points must be earned in order to letter (*= must meet requirement) 

One Act Play:  Students must attend all performances and all rehearsals unless previously excused by the 
director. Students must have a good attitude and show dedication and commitment to their role.  
 
Drama Fall Play: Student wishing to letter must participate in 7 of 11 areas listed 
  Building Props, Constructing Set, Cast as an actor on stage, attend practices, 
  Running Sound For shows, Running Lighting for shows, Usher,  

Aid in advertising, Ticket sales, Stage Hand, Must follow all MSHSL and DRHS rules 
 
Band: Band Lettering Criteria and Points  
1st Year in High School Band 1  
2nd Year in High School Band 2  
3rd Year in High School Band 3  
4th Year in High School Band 4  
Attend all Pep Bands 5 
Participate in a concert 1 
Contest Participant – Solo/Small Ensemble 5 
Student Leadership 2 
Points Needed to Letter: 10 
 
Choir: Choir lettering Criteria and Points needed 11. 
1st year choir 1 pt           Section Leader 1 pt   Spring Recital 1 pt 
2nd year choir 2 pt    Choir board member 1 pt                Contest Large Group 1 pt 
3rd year choir 3 pt          Holiday Concert participant 1 pt     Contest Small Group/solo 
4th year choir 4 pt   Winter Concert Participant 1 pt       (3pt superior, 2pt excellent, 1pt good) 
Member Band, Jazz Band 1pt.   Robe Manager 1 pt   Participant fundraising 1 pt  Librarian 1 pt 
Equip. Mgr. 1 pt    Lesson 1 pt    Star Spangled Banner 1pt  Singing outside of school 1 pt 
Attending Honor Choir 1 pt  Member 127 1 pt   Directors Discretion 1 pt 
 
Anishinaabe Drum Group 

1. Students must attend all of the practices and meets they are able to attend at the discretion of the 
coach. 

2. The student will have been selected to compete in a minimum of three of the school scheduled 
powwows and drum competitions. 

 
Student Council:  3 years of continuous Service on Student Council 
         Attend 80% mtgs 
         Participate in Meetings 
           Participate in planning, implementation and running student council activities 
        Assume Leadership roles within St. Council 
                Approval of lettering by Exec Committee and Advisor 
        No violations or OS 
Coach’s/Advisor’s Discretion: Varsity letters can be awarded at the discretion of the coach due to 
circumstances.  
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IV. INDIVIDUAL ACTIVITY RULES AND REGULATIONS 
 Each activity coach, advisor, or supervisor will prepare, distribute and explain a handbook with the 

individual policies for their activity.  Each specific activity handbook will list and describe specific 
rules, regulations, penalties and practices that apply to that activity.  The specific activity handbook 
will be approved by the Athletic Director and Principal, and a copy will be maintained in each 
respective office and provided to school board members. 

    
 A.  Suggested items in Activity Handbook 
    1. Lettering criteria 
    2. Team selection criteria  
    3.  Selection of captain/captains procedures requirements 
    4. Dress and appearance codes  
    5.  Excused/unexcused absences from practice, events, performances, and  
     appropriate penalties/restriction  
    6.  Attitude 
    7. Use of profanity 
    8. Locker room rules 
    9. Practice requirements 
     
V.  VERIFICATION AND ACCEPTANCE 

 
 Participation in extra-curricular activities is not required of any student who attends Deer River High 

School.  The school strongly supports and encourages individuals to participate in the programs for 
personal growth and development.  Because participation is considered a privilege, the expectation 
of the students is higher than those in the normal school program, and these penalties would be more 
severe. 

 
 Both parents and participants are required to sign the attached forms and return them to the 

Activities Director’s office prior to participating.  Signing the form constitutes acceptance by the 
parent and student of the rules, regulations, and penalties. 

 
VI.  OPEN GYM AND CAPTAINS’ PRACTICE 

Open Gym is scheduled periodically to provide recreational opportunities for all interested students.  
When Open Gym is scheduled, an announcement is made to inform all students, a staff member is 
present to provide adequate supervision, and all usual and customary school rules and regulations 
will apply.  Open Gym participation is not mandatory for extra-curricular participants and 
individual/team coaching is not conducted. 

 Captains’ Practices are not organized or sanctioned by the Deer River School District.  As the school 
does not recognize Captains’ Practices, the school does not provide any supervision of the event or 
require potential extra-curricular participants to participate. 

VII. POTENTIAL OF PERMANENT INJURY OR TRANSMISSION OF INFECTIOUS 
DISEASES 

  Warning:  Participation in extra-curricular activities may result in the participant being injured and 
the result of the injury, regardless of adequate supervision,  training, equipment, and facilities, may 
be permanent and disabling. 

 
 
 
 Informed Consent:  By its nature, participation in interscholastic athletics includes risk of injury and 

the transmission of infectious diseases such as Hepatitis B and HIV.  Although serious injuries are 
not common and the risk of HIV transmission is almost nonexistent in supervised school athletic 
programs, it is impossible to eliminate all risk.  Participants have the responsibility to help reduce 
that risk.   Participants must obey all safety rules, report all physical and hygiene problems to their 
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coaches, follow a proper conditioning program, and inspect their own equipment daily.  
 
VIII. SENIOR ATHLETIC AWARD 
 1.  Twelve or more varsity letters during grades 9-12. 
 2.  Continued Minnesota State High School League eligibility. 
 3.  A  2.0 academic grade point average. 
 
IX.   ACTIVITY FEES 
 1.  Students in grades 7-8 are required to pay $60.00 for each activity.   
 2.  Students in grades 9-12 are required to pay $100.00 for each activity. 
 3.  Fine Arts Activity Fees are $40.00 for each activity (grades 7-12).    
 4.  Maximum charge to any one family is $375.00 per school year. 
  
A.  Fee Refund Policy 

If a student should decide in the first two weeks of the season that he/she would like to discontinue 
participation in that activity, and he/she leaves the team in good standing as verified by the head 
coach, then he/she would receive a full refund.  If a student is cut from a team due to large numbers 
as verified by the head coach, then the student would receive a full refund.  If a student 
discontinues participation after two weeks or is removed from the team at anytime during the 
season, then there is no refund. 

 
X. ACTIVITY PAPERWORK TO BE COMPLETED 
 
PARENTS & STUDENTS NOTE:  Following you will find the 2020-21 Fine Arts and MSHSL Athletic 
Eligibility Information sheets (pages 18-22).  These are for your information only. 
 
THE FOLLOWING MUST BE TURNED IN TO THE HIGH SCHOOL OFFICE BEFORE 
PARTICIPATION IN AN ACTIVITY. 
 
PAGES 20-22 OF THIS HANDBOOK MUST BE RETURNED (SIGNED AND DATED), ALONG WITH 
THE ACTIVITY FEE, TO THE HIGH SCHOOL OFFICE PRIOR TO BEGINNING OF A FINE ARTS OR 
EXTRA-CURRICULAR ACTIVITY. 
 
EVERY THREE (3) YEARS, THE LAST FORM (PHYSICAL EXAMINATION/SPORTS CLEARANCE 
FORM—PAGES 23-25) IS TO BE COMPLETED BY THE PARENT/GUARDIAN, STUDENT, AND 
PHYSICIAN.  ONLY PAGE 23 OF THE PHYSICAL FORM MUST BE TURNED IN TO THE HIGH 
SCHOOL OFFICE BEFORE A STUDENT CAN PARTICIPATE. 
You do not need to fill out this paperwork for each separate activity during a school year.  Once papers are 
completed and turned in to the High School Office, you are done with paperwork for the year.  Only the 
fee is needed for each activity, until the family maximum is met 
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INSURANCE AND INJURY WARNING 
 
Dear Parent: 
 
Independent School District #317 does not carry accident insurance that would cover injuries sustained by your 
child while participating in the Deer River High School athletic program. 
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The district would like you to sign the following statement that indicates that you have been informed of this fact.  
The school district recommends that you provide accident insurance coverage for your child. 
 

*   *   *   *   *   *   *   * 
"I am aware that Independent School District #317 does not carry accident insurance that will cover injuries sustained by my 
child while participating in the Deer River High School athletic program.  I am aware also that my child may purchase accident 
insurance through the school that will cover injuries incurred by the student while engaged in athletics." 

 
*   *   *   *   *   *   *   * 

 
*WARNING*  - Participation in extra-curricular activities may result in the participant being injured or infected 
with infectious diseases and the result, regardless of adequate supervision, training, equipment, and facilities, may 
be permanent and disabling. 
 
 
                                Student Signature                                                                                                                                                                                                   
 
 
                                Parent Signature  _________________________________________________________________                                                                      
 
 
                                Date  _________________________________________________________________                       
 
 
 
 
 
 
 

DEER RIVER HIGH SCHOOL 
EXTRA-CURRICULAR HANDBOOK 

VERIFICATION AND ACCEPTANCE FORM 
 
 

 
 
"I have read the Deer River Warrior Activity Handbook 2022-23.  I understand and accept the conditions to participate." 
 
 
                                      Student Signature  ___________________________________________________ 
  
 
                                      Parent Signature                                                                        
 
 
                                      Date                          ___________________________________________________                                                                    
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Minnesota State High School League 
 

Mission Statement 
The Minnesota State High School League provides educational opportunities for students through 
interscholastic athletic and fine arts programs and provides leadership and support for member schools. 

Belief Statement 
We believe that … 
 

 Participation in school activity programs is a privilege and not a right. 
 Sportsmanship needs to have a constant presence in all school-based activity programs. 
 Students should have an equal opportunity to participate in all activities offered by their 

school. 
 Ethical behavior, dignity and respect are non-negotiable. 
 Student participants who choose to be chemically free must be supported. 
 Collaborative relationships with parents enhance a school’s opportunity to positively 

impact student success. 
 Academic priorities must come before participation in athletic or fine arts activities.   
 Positive role models and an active involvement in a student’s life by parents and others 

are critical to student success. 
 High school activity programs are designed for student participants, and adults must 

serve in a supportive role. 
 The success of the team is more important than individual honors. 
 Compliance with school, community and League rules is essential for all activity 

participants. 
 Participation in school-sponsored activities must be inclusive, not exclusive. 
 Ethical behavior, fairness and embracing diversity best serve students and school 

communities 
 

We expect all of our programs to accomplish the following each season. 
 
a. Players have a good experience. At the end of the day, this is about creating an experience for our 
students that is positive, for the purposes of teaching them, growing them, connecting 
them to school, and hopefully, building relationships with positive adults. 
b. The program represents the school and district well. As coaches, advisors and participants, we 
should set the standard for how we act on the court, field, or performance venue when it comes to 
respect, sportsmanship, and graciousness. 
c. The players learn the game. Our participants should get better at the skills required to be successful 
in the activity, regardless of how skilled they are to start out. 
d. We are as successful as we should be. There are years where our team may have more talent or 
less talent. The expectation isn’t that we win the conference every year or go to state every year; some 
years we just won’t have the talent for that. But in years we have good talent, we should be very 
competitive. A good coach will figure out a way to get the most 
out of their players, their team, and every team should be better at the end of the year than the 
beginning. 
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Athletic Philosophy 
 
Extra-Curricular Philosophy of Deer River High School 
The Grades 6/7/8 and C-squad Philosophy is to allow students to participate in as many activities as 
possible.  No cuts are made at these levels.  Coaches are expected to play all student athletes a balanced 
amount of time.  We would hope that students who participate in our extra-curricular programs enjoy 
their experience regardless of their skill level.  At these levels participation is our main objective, not 
winning or losing.  We would hope that the student athlete learns social and athletic skills through the 
winning and losing process. Grades 6/7/8 and C-squad levels will strive for balanced playing time 
except for those who violate team rules. 
 
The Varsity and JV Philosophy is to participate at a higher level that therefore requires a greater 
amount of dedication on the part of the students.  At this level, it may be necessary to cut some students 
because of MSHSL restrictions put on official tournament squad sizes.  Participating in extra-curricular 
activities is a privilege not a right.  Although we believe that all students should have an opportunity 
to participate at the varsity level, winning will not be sacrificed so that everyone has a chance to play. 
 
 
  
 

Building Blocks of the Deer River Athletic Philosophy 
 
Participation - To promote activities at all levels and encourage students to participate in multiple 
activities. 
 
Fundamentals - To develop the skills and habits needed to have successful programs and individual 
experiences. 
 
Health & Safety - To maintain healthy and safe student athletes by developing year round life-long 
habits in the areas of nutrition, conditioning and weight training. 
 
Youth Programs - To work in partnership with community and league programs to develop student 
athletes K-12. 
 
Communication - To maintain positive lines of communication between coaches, athletes, parents and 
the community to build strong and successful programs. 
 
Sportsmanship - The Deer River coaches, students and fans will exhibit pride and respect towards 
opponents, officials, coaches, teammates and facilities at all times. 
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Deer River Extra-Curricular Programs 
A. CATEGORY I & II--Minnesota State High School League Activities: Scheduled 
 
  1.   Football 
  2.  Volleyball 
  3.   Cross Country Running * ^ 
  4.   Boys' Basketball 
  5.   Girls' Basketball 
  6.   Wrestling  
  7. Boys' Golf ^ 
  8. Girls' Golf ^ 
  9.   Boys' Track* ^ 
10.   Girls' Track* ^ 
11.   Baseball 
12.   Cheerleading 
13.   Nordic Ski ^ 
14.       Fast pitch Softball 
15.       Speech 
 * These activities are shared cooperatively with Northland-Remer 
 * These activities are available to 6th grade participation 
 
B. CATEGORY II—Minnesota State High School League Fine Arts and Academic Activities: 

Non-Scheduled 
 
1. Drama -- One-Act Play 
2.  Visual Arts ** 
3. Vocal Music ** 
4. Instrumental Music** 
5. Robotics ** 
 
C.       Other School Sponsored Activities 
 
1. School Play** 
2.  FFA** 
3. National Honor Society** 
4. Student Council** 
5. Academics** 
6.  Anishinaabe Drum Group** 
7. Clay Trap Shooting 
  

District #317 Director of Student Activities 
 
The Director of Activities shall be the first line administrator of the activities program of District #317 
responsible to the Principal of Deer River High School. The responsibilities of the Director will be as 
follows: 
 
I. Administration 

1. The Director shall coordinate and correlate all student activities grades 6-12 of District 
#317. 
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2. The Director shall approve all requests from organizations desiring to rent or use 
school facilities.   

3. The Director shall be responsible for activity site developments, improvements and 
general maintenance. 

II. Supervision and Evaluation 
1. The Director shall be responsible for the supervision of all student activities, personnel 

and activities on a day-to-day basis. 
2. The Director shall arrange for reasonable supervision of all District #317 sponsored 6-

12 student activities. 
3. The Director shall work with Deer River High School advisors/coaches concerning 

personnel, facilities, budget, equipment, etc. 
4. The Director shall work closely with the Deer River Principal in the area of personnel - 

the hiring, placement, evaluation and dismissal (including a preseason discussion of 
goals and post-season meeting with a written evaluation of all head coaches and 
advisors). 

III. Financial 
1. The Director will develop and maintain the budget for the District #317 grades 6-12 

activities programs and determine that coaches, directors, coordinators, supervisors, 
advisors, etc. live within the parameters of their budget. 

2. The Director shall arrange for transportation, rooms and meals of any activity per school 
board policy and guidelines when necessary. 

 
District #317 Coaches and Advisors 

Head Athletic Coach Duties and Responsibilities 
Qualifications: 

1.  Valid Minnesota teacher certification or coaching license. 
2.  Employment as a teacher in District #317 as appropriate. 
3.  Has the ability to organize and supervise a total sports program. 
4.  Has previous coaching experience in assigned sport. 
5.  The Head Coach must have substantial knowledge of the technical aspects of the 
     sport and at the same time must continue to examine new theories and procedures  
     pertinent to the field. 
6.  Attend meetings on the local and state level for his/her sport. 

Reports to: 
The Activities Director, who provides overall objectives and final evaluation in conjunction with the 
High School Principal. 
 
Supervises: 
In several instances the head coach must advise, coordinate and support a staff of High School assistant 
coaches and junior high coaches in conjunction with the Activities Director and respective Principal. 
Job Goal: 
To instruct athletes in fundamental skills, strategy and physical training necessary for them to realize a 
degree of individual and team success. At the same time, the student shall receive instruction that will 
lead to the formulation of moral values, pride of accomplishment, acceptable social behavior, self-
discipline and self-confidence. 
 
General: 

1. The success of athletic programs has a strong influence on the community’s image of the entire 
system. The public exposure is a considerable responsibility and community/parent pressure 
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for winning performance is taxing, but must not override the objectives of good sportsmanship 
and good mental health. 

2. The position includes other unusual aspects such as extended time, risk injury factor and due 
process predicaments. 

3. It is the express intent of these duties and responsibilities to give sufficient guidance to function. 
In cases not specifically covered, it shall be assumed that a coach shall exercise common sense 
and good judgment. 

 
Duties and Responsibilities: 
      1. Has a thorough knowledge of the job appropriate policies approved by the District  #317 
Board of Education and is responsible for its implementation by the entire staff  of the sports 
program. 
      2. Has knowledge of existing system, state and league regulations; implements same 
 consistently and interprets them for staff. 
      3. Generates an attitude of good sportsmanship and fair play. 
      4. Understands the proper administrative line of command and refers all requests or 
 grievances through proper channels. Is aware of all public/staff/departmental meetings  that 
require attendance. 
     5. All head coaches are expected to attend a rules interpretation meeting or take the exam 
 online. 
 
Staff Responsibilities: 
     6. Establishes the fundamental philosophy, skills and techniques to be taught by staff. 
 Design conferences, clinics and staff meetings to insure staff awareness of overall 
 program. 
     7. Trains and informs staff, encourages professional growth by encouraging clinic  attendance. 
     8. Delegates specific duties, supervises implementation, and at season’s end, analyzes  staff 
effectiveness and evaluates all assistant coaches as requested by Activities  Director. 
     9. Maintains discipline, adjusts grievances and works to increase morale and  cooperation. 
     10. Performs other duties which may be assigned by the Activities Director. 
 
Administrative Duties: 
     11. Assists the Activities Director in scheduling needs, requirements for tournament and 
 special sports events. 
     12.  Assists in the necessary preparation to hold scheduled sports events or practices and 
 adheres to scheduled facility times. 
     13. Verifies that all athletes have all forms and obligations cleared through the Activities 
 Office before the athlete is allowed to practice. 
     14. Participates in the budgeting function with the Activities Director by establishing 
 requirements for the next season. Recommends equipment guidelines as to type, style, 
 color or technical specification. Is responsible for operating within budget 
 appropriations. 
     15. Is certain all equipment is properly marked before issuing or storing. 
     16. At the end of the season, checks in, inventories and stores uniforms and equipment. 
     17. Provides proper safeguards for maintenance and protection of assigned equipment and 
 facilities. 
     18. Advises the Activities Director and recommends policy, method or procedural changes. 
     19. Prepares and submits year-end reports including information as to participants, 
 recommendations for all levels of participation. 
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     20.  Reserves all rooms/facilities in advance for meetings or needs not associated with  
             Sport or activity 
 
Student Responsibilities: 
 
     20. Provides training rules and any other unique regulations of the sport to each athlete who is  

considered a participant. 
     21. Understands and supports the District’s chemical awareness policy and assists in its 
 implementation. 
     22. Is aware of student athletes’ grades, conduct and school attendance. 
     23. Provides assistance, guidance and safeguards for each participant by his/her presence at all  

practices, games and while traveling. 
     24. Initiates programs and policies concerning injuries, medical attention and emergencies. 
     25. Completes paperwork on all disabling athletic injuries on proper forms and submits to 
 Activities Office within 24 hours. 
     26. Directs assistants, captains, student managers and statisticians. 
     27. Determines discipline, delineates procedures concerning due process when the enforcement of 
              discipline is necessary and contacts parents when a student is dropped or becomes ineligible. 
     28. Develops a positive relationship between coach and athlete through open 
 communication. 
     29. Counsels and advises athletes in their college or advanced educational selection. 
     30. Permits the athletes to only be in authorized areas of the building under special 
 circumstances. 
     31. Examines locker rooms before and after practices and games, checking on general 
 cleanliness of the facility. 
     32. Secures all doors, lights, windows and locks before leaving building. 
     33. Instills in each player a respect for equipment and school property, its care and proper  use. 
     34. Insures that the athletes are not left unsupervised in practice areas or in the locker 
 rooms. 
     35. Conducts some form of awards presentation for his/her athletes. 
     36. Adheres to district transportation policies and time lines as delineated in this handbook. 
 
Public Relations: 
     37. Avoids criticizing, admonishing, or arguing with an assistant coach or any staff  members 
              within ears or eyes of player or parent. 
     38. Organizes parents, coaches, players and guests for preseason meetings. 
     39. Promotes the sport within the school through recruiting athletes that are not in another 
 sport program and promotes the sport outside the school through news media,  community  
              recreation programs. 
     40. Is responsible for maintaining good public relations with the news media, support 
 groups, parents, officials, volunteers and fans. 
     41. Presents information to news media concerning schedules, tournaments and results 
 
Classroom/Teaching Responsibilities 

A. When you are required to leave your classroom duties to go on a trip with the team or group 
you supervise, and your leave from the classroom requires a substitute teacher, it is your 
responsibility to notify your building principal at least two days in advance. 

B. Advisors/coaches shall meet contractual obligations unless worked out prior with principal. 
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C. Teacher who are coaches/advisors are required to attend conferences unless there is a 
scheduled for that date.  They are also required to attend PLC unless approved by principal 
and are required to speak with Dept. Head to obtain any information missed that day. 
 

Clinics, Conferences, State Tournaments and Meetings 
All coaches are encouraged to attend clinics and state tournaments. All head coaches are expected to 
complete their online respective Rules Interpretation Meetings and attend Conference and Regional 
meetings if they do not conflict with classroom obligations 
 
Preseason/Postseason Meetings and Evaluations 
A preseason/and postseason meeting with head coaches shall be conducted to discuss each program, 
its goals and objectives and an evaluation of coaches and programs shall be made on a post season basis. 
Head coaches are responsible for evaluating their senior high assistants, meet and review the 
evaluations with the assistant coaches and submit a copy to the Director. 
 
Professional Behavior 
Coaches/advisors have earned a unique position of esteem in the community that allows them to 
influence many of the young people with whom they work. This prestigious position carries with it a 
special responsibility. Because young people respect and emulate coaches/advisors, it is important that 
the coach/advisor respond by accepting this responsibility and exhibiting conduct that is above 
reproach. Coaches/advisors have a positive influence on young people. Always be sure that the young 
men and women who have participated under the leadership of the Deer River coaching staff are better 
persons for having done so. Never place the value of win above that of instilling the highest desirable 
ideals and character traits in participants. Setting an example for students by following the Minnesota 
State High School League’s rules on alcohol, tobacco, and drugs when in contact with students and 
parent groups will help foster positive coaching relationships. Adherence to the Code of Ethics of the 
Minnesota State High School Coaches’ Association and the guidelines included in this manual will be 
expected from all coaches/advisors. 
Following is the Code of Ethics of the Coaches’ Association: 
     1. Strive to develop in each athlete the qualities of leadership, initiative and good  judgment. 
     2. Respect the integrity and personality of the individual athlete. 
     3. Encourage the highest standards of conduct and scholastic achievement among all 
 athletes. 
     4. Seek to encourage good health habits including the establishment of sound training 
 rules. 
     5. Fulfill responsibilities to provide health services and an environment free of safety 
 hazards. 
     6. Exemplify the highest moral character behavior and leadership. 
     7. Promote ethical relationships among coaches. 
     8. Encourage a respect for all athletics and their values. 
     9. Abide by rules of the game in letter and spirit. 
     10. Respect the integrity and judgment of sports officials. 
     11. Display modesty in victory and graciousness in defeat. 
     12. Demonstrate a mastery of and continuing interest in coaching principles and techniques 
               through professional development. 
 
The mature coach/advisor always has emotions under control, does not attack officials, never uses foul 
language and maintains the dignity of the coaching/advising profession. Following are a few specific 
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expectations. (Any other expectation specifically stated in the individual employee’s work agreement is 
also in effect.) 
 
• Alcohol/Drugs - Adults who have the responsibility of supervising students during any school related 
trip or activity shall not use alcohol or any mood altering drug. This is interpreted to mean from the 
time the bus/vehicle leaves the school until it returns. 
 
• Dress Code - There will be no established dress code but advisors/coaches are requested to stress the 
importance of good grooming and school representation. Advisors/coaches and school personnel can 
do much as a role model in regard to proper dress and grooming and establishing class. 
Advisors/coaches shall establish their own codes for the respective activities. 
 
• Gambling – No coach/advisor will take part in or allow the students under their supervision to take 
part in any games of chance for money. 
 
• Sexual Harassment – Refer to District #317 policy on Sexual Harassment. 
 
• Work Schedule - Though the coaches' contract does not specify the work schedule, the coaching 
responsibility is for five days per week and at least two hours per day; weekends as needed due to 
schedule.  Advisors/coaches shall be with their teams during their entire scheduled practice or rehearsal. 
Salary Schedule for Coaches/Advisors 
Per master contract 
Staff Meetings 

1. There is a minimum of one time a year (just prior to the beginning of the school year)  when the 
total  activities staff will meet. Coaches/advisors are expected to attend this meeting. 
Notification of date and time will be sent to all staff prior to the meeting. Notification of one’s 
absence from the meeting should be given to the Activities Director at least one day prior to the 
meeting. 

     2. Head coaches will meet with the Activities Director prior to the season and at the 
 completion of the season. 
 
Volunteer/Booster Club Coaches 
     1. Volunteer coaches may be used but must be approved by the ISD #317 school board.   All 
background checks must be done prior to working.  
     2. Volunteers are not permitted to coach participants unless under the supervision of a 
 licensed coach. They are not permitted to take players to contests on their own. During  the 
summer or off-season a volunteer coach cannot coach any athlete who is on the  eligibility list in the 
sport in which they are volunteering unless they sign a waiver in  the Activities Office. The 
supervising coach is to ensure that a volunteer coach  adheres to all policies and rules of the school 
district, and MSHSL. 
 
Pre Season Responsibilities 

1. Emergency/Medical Plan/ Activity Acct rules Signature/ Coaches manual Signature 
2. Coaching Philosophy and how program is meeting the Building Blocks listed in the 

Handbook 
3. Team rules  

Above to be on file in Activities Office BEFORE the season starts. 
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During the Season Responsibilities  
1. Meet with athletes all at least once to evaluate their progress and communicate areas of 

improvement. 
 
End of the Season Responsibilities 

1. All letter winners and award winners listed to Activities Office 
2. All budget request for next year 
3. Assistant Coaches’ evaluations 
4. Facility recommendations 
5. Inventory check list 
6. Signed evaluation after meeting with Activities Director   
7.   Activity Accts spent down to under $1100. unless approved by Act. Director 

Final Salary payment will be made only after End of the Season Responsibilities is complete. 
 
District #317 Activity Procedures 
Acceleration Procedure:  
 
GUIDELINES: Participation by students on athletic teams representing the secondary school of District 
#317 will normally be limited to those students representing the school level which they attend for 
regular classes. Such teams constitute an integral part of the total educational program and are primarily 
designed to serve the needs of only the students of that level. This represents a basic guideline for 
athletic participation in our school district. However, on rare occasions, a junior high school athlete may 
be so physically and emotionally mature, as well as athletically gifted, that consideration should be 
given to allowing that student to leave his/her junior high school team and compete at the senior high 
level. Such a decision requires a thoughtful and critical look at the needs of the student and concern for 
his/her physical, mental and emotional well-being and what will be in the best interest of the student’s 
total development. Also, the effect on the junior high school and senior high school programs must be 
considered. However, the total welfare of the student must be the focus of all recommendations and 
decisions. At the junior school level, emphasis shall be placed on participation and skill development 
as compared to the philosophy of stronger competitiveness and playing to win at the senior high level. 
(See philosophies on page 4. ) 
 
DEFINITIONS: 
     1. Grades 9-12 shall be considered as the senior high programs. 
     2. Grades 6,7,8 shall be considered as the junior high school programs. 
     3. Acceleration in cross country, golf, nordic skiing, and track, shall be allowed without 
 following the procedure in this policy for acceleration except that parent permission 
 must be granted. 
 
PROCEDURE FOR ACCELERATION 
Junior High Students: 
In the rare instances where acceleration will be considered from junior high school to senior high the 
following procedure must be followed: 
     a. The student/athletes and parents will not be contacted verbally or in writing until all 
 steps of the process have been completed. 
   
   b. The head varsity coach will initiate in writing the proposed acceleration to the activities  
              director.  
     c. All coaches affected (grade level coach current year, proposed grade level coach and the head 
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              coach) will meet with the activities director to discuss the proposed acceleration and agree that  
              acceleration should be considered. 
     d. The activities director will then set up a meeting with the Principal and teachers to 
 review this request from the standpoint of the student’s total development. 
     e. After a reading of the guidelines and discussion, a secret ballot vote will be taken. The 
 voting will be by the Principal, Activities Director, and teachers. The decision to  accelerate 
             must be unanimous. If the vote is not unanimous, the process ends. In cases where time does not 
             allow the Principal and Act. Dir. can allow the promotion on a probationary basis.  The student 
              athlete will be informed it is probationary until the process can be completed. 
     f. If the recommendation is to further consider acceleration, the parents and the student will then  
              be notified by the head varsity coach and asked to review the recommendation as well as plans 
              for participation, practice, and team rules. If they concur the recommendation to accelerate will  
              occur. 
     g. Once the student has been accelerated the student can be returned to the junior high level if  
              academic performance or discipline becomes unsatisfactory. 
 
PROCEDURE FOR ACCELERATION 
C-squad to B-squad or B-squad to Varsity: 
In the instances where acceleration will be considered from C- or B-squad levels to the next higher level, 
the following procedure will be used: 
     a. The head varsity coach will initiate in writing the proposed acceleration to the Activities Director. 
     b. All coaches affected (level coach current year, proposed level coach and the head coach) will  meet 
         with the activities director to discuss the proposed acceleration and  agree that acceleration  
         should be considered. 
     c. The head coach will contact the student and the parent and discuss the recommendation as well as 
         plans for participation, practice and team rules.  If they concur, the recommendation to accelerate 
        will occur. 
 
Booster Clubs  
DIRECTIONS: All school organizations and booster clubs are required annually to receive school board 
approval as a sanctioned school organization and/or booster club. 
 
REQUIRED GUIDELINES: 
     * Follow District #317 philosophy and building blocks for activities 
     *  Develop a framework for membership, frequency of meetings, distribution of funds, and  

decision-making process 
     * Provide for open membership and utilize a democratic operation in decision making 
     * Identify a school liaison person 
     * Support and participate in sanctioned school activities 
     * Follow guidelines for fundraising and finances 
     *     Fill out Booster Fund request form with all information and turn into Act. Director for 
           comments and to be submitted to Booster Club PRIOR to purchase  
Fundraising Activity Guidelines  
There is no fundraising allowed for 6-12 Athletics, Advisors/Directors must fill out fundraising approval 
form prior to starting 
 
TITLE IX STUDENT SEX NONDISCRIMINATION 
 
I. PURPOSE 
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Students are protected from discrimination on the basis of sex pursuant to Title IX of the 
Education Amendments of 1972 and the Minnesota Human Rights Act.  The purpose of this 
policy is to provide equal educational opportunity for all students and to prohibit 
discrimination on the basis of sex. 

 
II. GENERAL STATEMENT OF POLICY 

A. The school district provides equal educational opportunity for all students, and does 
not unlawfully discriminate on the basis of sex.  No student will be excluded from 
participation in, denied the benefits of, or otherwise subjected to discrimination under 
any educational program or activity operated by the school district on the basis of sex. 

B. It is the responsibility of every school district employee to comply with this policy. 
C. The school board hereby designates Gerald White, Deer River High School, PO Box 307, 

Deer River, MN 56636, 218-246-8241, ext. 225, as its Title IX coordinator.  This employee 
coordinates the school district’s efforts to comply with and carry out its responsibilities 
under Title IX. 

D. Any student, parent or guardian having questions regarding the application of Title IX 
and its regulations and/or this policy should discuss them with the Title IX coordinator.  
Questions relating solely to Title IX and its regulations may be referred to the Assistant 
Secretary for Civil Rights of the United States Department of Education. In the absence 
of a specific designee, an inquiry or complaint should be referred to the superintendent 
or the school district human rights officer. 

 
III. REPORTING GRIEVANCE PROCEDURES 

A. Any student who believes he or she has been the victim of unlawful discrimination by 
a teacher, administrator or other school district personnel, or any person with 
knowledge or belief of conduct which may constitute unlawful sex discrimination 
toward a student should report the alleged acts immediately to an appropriate school 
district official designated by this policy or may file a grievance.  The school district 
encourages the reporting party or complainant to use the report form available from 
the principal of each building or available from the school district office, but oral reports 
shall be considered complaints as well.  Nothing in this policy shall prevent any person 
from reporting unlawful sex discrimination toward a student directly to a school 
district human rights officer or to the superintendent. 

B. In Each School Building.  The building principal is the person responsible for receiving 
oral or written reports or grievances of unlawful sex discrimination toward a student 
at the building level.  Any adult school district personnel who receives a report of 
unlawful sex discrimination toward a student shall inform the building principal 
immediately. 

C. Upon receipt of a report or grievance, the principal must notify the school district 
human rights officer immediately, without screening or investigating the report.  The 
principal may request, but may not insist upon a written complaint.  A written 
statement of the facts alleged will be forwarded as soon as practicable by the principal 
to the human rights officer.  If the report was given verbally, the principal shall 
personally reduce it to written form within 24 hours and forward it to the human rights 
officer.  Failure to forward any report or complaint of unlawful sex discrimination 
toward a student as provided herein may result in disciplinary action against the 
principal.  If the complaint involves the building principal, the complaint shall be made 
or filed directly with the superintendent or the school district human rights officer by 
the reporting party or complainant. 
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D. The school board hereby designates Renee Cole, Deer River Schools, P.O. Box 307, Deer 
River, MN 56636, 218-246-8860, ext. 412, as the school district human rights officer to 
receive reports, complaints or grievances of unlawful sex discrimination toward a 
student.  If the complaint involves a human rights officer, the complaint shall be filed 
directly with the superintendent. 

E. The school district shall conspicuously post the name of the Title IX coordinator and 
human rights officer(s), including office mailing addresses and telephone numbers. 

F. Submission of a good faith complaint, grievance or report of unlawful sex 
discrimination toward a student will not affect the complainant or reporter’s future 
employment, grades or work assignments. 

G. Use of formal reporting forms is not mandatory. 
H. The school district will respect the privacy of the complainant, the individual(s) against 

whom the complaint is filed, and the witnesses as much as possible, consistent with the 
school district’s legal obligations to investigate, to take appropriate action, and to 
conform with any discovery or disclosure obligations. 

 
IV. INVESTIGATION 

A. By authority of the school district, the human rights officer, upon receipt of a report, 
complaint or grievance alleging unlawful sex discrimination toward a student shall 
promptly undertake or authorize an investigation.  The investigation may be conducted 
by school district officials or by a third party designated by the school district. 

B. The investigation may consist of personal interviews with the complainant, the 
individual(s) against whom the complaint is filed, and others who may have 
knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The 
investigation may also consist of any other methods and documents deemed pertinent 
by the investigator. 

C. In determining whether alleged conduct constitutes a violation of this policy, the school 
district should consider the surrounding circumstances, the nature of the behavior, past 
incidents or past or continuing patterns of behavior, the relationships between the 
parties involved and the context in which the alleged incidents occurred.  Whether a 
particular action or incident constitutes a violation of this policy requires a 
determination based on all the facts and surrounding circumstances. 

D. In addition, the school district may take immediate steps, at its discretion, to protect the 
complainant, pupils, teachers, administrators or other school personnel pending 
completion of an investigation of alleged unlawful sex discrimination toward a student. 

E. The investigation will be completed as soon as practicable.  The school district human 
rights officer shall make a written report to the superintendent upon completion of the 
investigation.  If the complaint involves the superintendent, the report may be filed 
directly with the school board.  The report shall include a determination of whether the 
allegations have been substantiated as factual and whether they appear to be violations 
of this policy. 

V. SCHOOL DISTRICT ACTION 
A. Upon conclusion of the investigation and receipt of a report, the school district will take 

appropriate action.  Such action may include, but is not limited to, warning, suspension, 
exclusion, expulsion, transfer, remediation, termination or discharge.  School district 
action taken for violation of this policy will be consistent with requirements of 
applicable collective bargaining agreements, Minnesota and federal law and school 
district policies. 



 

 15

B. The result of the school district’s investigation of each complaint filed under these 
procedures will be reported in writing to the complainant by the school district in 
accordance with state and federal law regarding data or records privacy.   

 
VI. REPRISAL 

The school district will discipline or take appropriate action against any pupil, teacher, 
administrator or other school personnel who retaliates against any person who reports alleged 
unlawful sex discrimination toward a student or any person who testifies, assists or participates 
in an investigation, or who testifies, assists or participates in a proceeding or hearing relating to 
such unlawful sex discrimination. Retaliation includes, but is not limited to, any form of 
intimidation, reprisal or harassment. 

 
VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other avenues of recourse 
which may include filing charges with the Minnesota Department of Human Rights, initiating 
civil action or seeking redress under state criminal statutes and/or federal law, or contacting the 
Office of Civil Rights for the United States Department of Education. 

 
VIII. DISSEMINATION OF POLICY AND EVALUATION 

A. This policy shall be made available to all students, parents/guardians of students, staff 
members, employee unions and organizations. 

B. The school district shall review this policy and the school district’s operation for 
compliance with state and federal laws prohibiting discrimination on a continuous 
basis. 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 
Minn. Stat. Ch. 363 (Minnesota Human Rights Act) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 
Nondiscrimination) 

 
Violation - MSHSL 
The School District #317 policy for all Category 1 activities shall be as follows for grades 6 through 12: 
School District #317 will abide by and follow eligibility rules as prescribed by the Minnesota State High 
School League. 
 
CATEGORIES I & II PENALTY FOR TOBACCO, ALCOHOL, DRUGS,VAPE, 
SEXUAL/RACIAL/RELIGIOUS/ HARASSMENT AND/OR HAZING 
During the calendar year, regardless of quantity, a student shall not (1) use or possess a beverage 
containing alcohol, (2) use or possess tobacco, or (3) use or consume, have in possession, buy, sell, or 
give away any other controlled substance. 
CATEGORY I & II (Minnesota State High School League Activities) Scheduled Activities 
 
Penalties: 
     1. First Violation:  After confirmation of the first violation, the student shall lose  eligibility for 
the next two (2) consecutive interscholastic contests or two (2) weeks of  a season in which the student 
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is a participant, whichever is greater.  No exceptions  permitted for a student who becomes a 
participant in a treatment program. 
     2. Second Violation:  After confirmation of the second violation, the student shall lose 
 eligibility for the next six (6) consecutive interscholastic contests in which the student  is a 
participant or three (3) weeks, whichever is greater.  No exception is permitted for  a student 
who becomes a participant in a treatment program. 
     3. Third and Subsequent Violations:  After confirmation of the third or subsequent  violations, 
the student shall lose eligibility for the next twelve (12) consecutive  interscholastic contests in 
which the student is a participant or four (4) weeks,  whichever is greater.  If after the third or 
subsequent violation, the student has been  assessed to be chemically dependent and the student 
on her/his own volition becomes  a participant in a chemical dependency program or treatment 
program, then the student  may be certified for reinstatement in MSHSL activities after a 
minimum period of six  (6) weeks.  Such certification must be issued by the director or a counselor of a 
 chemical dependency treatment center. 
     4. Accumulative Penalties:  Penalties shall be accumulative beginning with the student’s  first 
participation in a League activity and continuing through the student’s high  school career. 
  
     5. Denial Disqualification:  A student shall be disqualified from all interscholastic  athletics for 
nine (9) additional weeks beyond the student's original period of  ineligibility when the student 
denies violation of the rule, is allowed to participate, and  then is subsequently found guilty of 
the violation. 
 
CATEGORY II (Fine Arts and Academic Activities) Non-Scheduled Activities 
Penalties: (To include Robotics, Band Choir MSHSL events, One Act ) 
     1. First violation  10 Hours of Community Service with prior approval by Principal . 
     2 Second violation:  20 Hours of Community Service with prior approval by Principal. 
     3. Third Violation: Loss of eligibility pending Administrative meeting with parent. 
 
 All students who receive a violation will need to complete an E-Check-Up-To-Go evaluation 
through the ISD Counseling Dept. prior to returning to competition. 
 
VAPE Clarification  
Vaping and the possession of any apparatus used for vaping is a violation of MSHSL bylaw 205. 
This includes use by adults at school events 

 
BYLAW 205.00 CHEMICAL ELIGIBILITY Cross Reference: Bylaw 304.2 (“Denial Penalty”) 1. At any 
time during the calendar year, a student shall not, regardless of the quantity:  
A. use or consume, have in possession a beverage containing alcohol; 
B. use or consume, have in possession tobacco; or,  
C. use or consume, have in possession, buy, sell or give away any other controlled substance or 
drug paraphernalia.  
D. use or consume, have in possession, buy, sell or give away products containing or products used to 
deliver nicotine, tobacco products and other chemicals. “Tobacco products” means: any product 
containing, made, or derived from tobacco that is intended for human consumption, whether chewed, 
smoked, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any 
component, part or accessory of a tobacco product.  
Student Code of Responsibilities 
As a student participating in Deer River interscholastic activities, these responsibilities are expected as 
stated in MSHSL Bylaw. 
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     * I will respect the rights and beliefs of others and will treat others with courtesy and 
 consideration. 
     * I will be fully responsible for my own actions and the consequences of my actions. 
     * I will respect the property of others. 
     * I will respect and obey the rules of my school and the laws of my community, state, and 

 country. 
     * I will show respect to those who are responsible for enforcing the rules of my school and the 
              laws of my community, state, and country. 
 
The School District #317 recommended procedure for administering Code of Responsibility violations 
shall be as follows: 
 
All allegations and complaints relative to a student violation of the rules and regulations of the Code of 
Responsibilities shall be channeled through the Activities Director or High School Principal. The 
Activities Director, so far as practicable, shall make a thorough inquiry and investigation of all 
reasonable substantial charges received from responsible sources. The Activities Director will conduct 
a preliminary inquiry to determine whether there is adequate evidence to warrant an official or full 
investigation. The Activities Director may also initiate an inquiry on her/his own incentive if she/he has 
reasonable cause to believe that a student has been in violation. The Activities Director and High School 
Principal will set for the penalty for the Code of Conduct violation.   
 
Social Media 
As a student at Deer River High School, you are expected to follow student handbook guidelines, even 
though an event may happen off school property or after school hours. 
 
Social network sites, other digital platforms (including cell phones) and distribution mechanisms that 
facilitate student communicating with other students are considered "Social Networking" platforms. 
Participation in such networks has both positive appeal and potentially negative consequences. It is 
important the Deer River students be aware of these consequences and exercise appropriate caution if 
they choose to participate.  
Students are not restricted from using any on-line social network sites and/or digital platforms. 
However, users must understand that any content they make public via on-line social networks or 
Digital platforms is expected to follow acceptable social behaviors and also to comply with federal, 
state, and local laws, as well as, your Student Handbook. As a Deer River student, you must be aware 
of your Student Handbook regulations and expectations of our said extra-curricular programs. 
Ignorance of these regulations does not excuse students from adhering to them.  
 
Guidelines for Students: 
These guidelines are intended to provide a framework for students to conduct themselves safely and 
responsibly in an on-line environment. As a student at Deer River you should: 
 
1.Be careful with how much and what kind of identifying information you post on social networking  
      sites. Virtually anyone with an email address can access your personal page. It is unwise to make  
      available information such as a full date of birth, social security number, address, phone number, 
      cell phone numbers, class schedules, bank account information, or details about your daily routine. 
      All of these can facilitate identity theft or stalking. Social Media sites provide numerous privacy  
     settings for information contained in its pages. Use these settings to protect private information.  
      However, once posted, remember the  information becomes property of the website and public  
     record. 
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2. Be aware that community members, family and potential current and future employers, 
  and college admissions, offices often access information you place on-line social networking sites. 
 You should think about any information you post on sites or similar directories that potentially  
 portrays an image of you to a prospective employer or school.  The information is considered public 
 information. Protect yourself by maintaining a self-image that you can be proud of you years from 
 now.  
 

3. Be careful in responding to unsolicited e-mails asking for passwords or PIN numbers.  
    Reputable businesses do not ask for this information in e-mails. 
 
4.Don't have a false sense of security about your rights to freedom of speech when using Social Media. 
    Understand that freedom of speech is not unlimited. The on-line social network sites are NOT a place 
    where you can say and do whatever you want without repercussions or personal accountability.  
 
5.Remember photos once put on the social network site's server become their property and public 
     record. You may delete the photo from your profile but it still stays on their server. Internet search 
     engines like "Google" or "Yahoo" may still find that image long after you have deleted it from your  
     profile. Think long and hard about what type of photo you want  to represent you.  
 
6. Whoever is the "adult" (over 18) responsible for the contracts, computers, phone lines, 
     etc... is liable (civil and criminal) for your actions as a minor as well.  
 
Things students should avoid: 
 
1. Derogatory language or remarks about our students, teammates, school personnel, and  
     our community at-large: as well as, teachers, or coaches; student-athletes, administrators 
    or representatives of other schools.  
 
2. Demeaning statements about or threats to any third party- (Including support of  
   demeaning statements and threats.) Don't respond to these.  
 
3. Distribution and possession of unauthorized videos and photos or statements depicting  
    violence; hazing; sexual harassment and content; vandalism, stalking; underage drinking,  
    selling, possessing, or using controlled substances; or any other inappropriate behaviors.  
 
4. Creating a serious danger to the safety of another person or making a credible threat of  
    serious physical or emotional injury to another person.  
 
5. Indicating knowledge of any unreported felonies, crimes, thefts or damage to property or  
    unethical behavior.  
 
6. Indicating knowledge of an unreported school or team violation-regardless if the violation  
    was unintentional or intentional. 
 
One of the biggest lessons social network users can learn is that anything you post online  
enters the public record. You never know who may be looking and when. Students, Parents, and 
 Guardians, let it be known that any students in violation of said conduct is subject to consequences to 
be determined by the Administration. 
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The Minnesota State High School League Student Code of Responsibilities, Bylaw 206.00, is  
applicable and relevant in all student related issues and concerns in such matters. 
 
Academic Eligibility Policy for Grades 6-12:  
 There are two times throughout the quarter that students’ grades will be checked.  These two 
monitoring periods are at mid-quarter and end of the quarter.  Each grade check has its own eligibility 
consequence. 
 
A.    If a student earns one or more failing grades at the mid-quarter grade check, the student will be 
ineligible for competition as soon as the student and coach are notified.  To become eligible for 
competition again, the student must present the activities director or principal with a teacher signed 
grade report proving they are currently passing all of their classes.  The student will still be required 
to go to practice during their ineligibility.  Only the Activities Director or Principal may deem a 
student eligible to compete, not a 
 
B.     If a student earns one or more failing grades (F) at the end of a quarter 1, 2, 3,4 grading periods, 
the student will be ineligible for competition starting with the date of the first contest.  The ineligibility 
period will be for two weeks or two contests whichever is longer.  Only the Activities Director or 
Principal may deem a student eligible to compete, not a coach. 
Deviation from this rule will be cleared through the Principal or A.D. office in emergency cases. 
* Once declared ineligible, students will be allowed to practice. 
* When a student with disabilities becomes ineligible, the Case Manager will call a staffing to 

determine if the identified disability affects grades and the student’s eligibility.  The IEP Team 
will set criteria to allow the student to be successful, improve grades, and return back to 
participation status. 

* Incompletes will be reviewed on a per case basis to determine the details of the incomplete.  A 
decision will then be made by the teacher and Activities Director to determine whether the 
student is passing or not passing the course.  Participants (whether with or without incomplete 
grades) shall maintain passing grades to participate. 

* Students who attend a summer school program and receive credit for prior failed course work 
can regain their eligibility.  Proof of attendance and credit received must be approved by the 
principal or activity office. 

               
Deviation from this rule will be cleared through the principal or activity office. 

  
 After School Credit Recovery: Grades 7-12 
 Certified teachers within the disciplines of math, science, social and language arts 
 will staff ASCR.  ASCR will be offered two nights per week, Tuesdays and Thursdays from 

3:15PM to 5:30PM. Students will meet in the Media Center at 3:15 and be escorted to classrooms 
by an ASCR teacher(s). 
Purpose: After School Credit Recovery is designed to help students who have lost credit due to 
attendance issues, or failed a quarter or semester of one or more classes. Students will be 
assigned to attend ASCR by the Principal or his/her designee. In addition, students may be 
assigned to attend ASCR to complete course work or complete test/quizzes prior to excused 
absences. For example, students attending a field trip, family vacation or sports event may use 
the ASCR time to complete assignments or test/quizzes that will be assigned during their 
absence.  Each student’s course work will be provided to the ASCR teacher by the student’s 
classroom teacher not later than 3:30PM the day prior to each ASCR session. 
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ASCR teachers will be provided student rosters weekly by the ASCR coordinator.  ASCR 
teachers will take attendance each session and submit attendance to the ASCR coordinator the 
following day. 

 
Note: All Deer River students seeking academic support are welcome to attend ASCR. Non-
assigned students are not required to attend for the full two hours and may be released at the 
ASCR teacher’s discretion.  

            
Credit Deficient Students: 
           Students who become 2 or more credits deficient in their Required Core 
           Classes (Math, Science, English, Social, and Computer Apps) after their 
           sophomore year become ineligible to participate until all credits are made up. 

 
           Deviation from this rule can be cleared through the principal or activity office. 
 
School Attendance 
All students must be in school by the beginning of second hour in order to be eligible to 
participate in any school activity (event or practice) scheduled on the day of the absence.  
The only exception is for medical appointments during the school day or funerals.   
Deviation from this rule will be cleared through the Principal or A.D. office in emergency cases.  
 
Field Trip/Sports Early Out Eligibility Policy for Grades 6-12:  
There are two times throughout the quarter that students’ grades will be checked.  These two  
monitoring periods are at mid-quarter and end of the quarter, each of which is used to 
determine trip eligibility. 
   

A. If a student earns one or more failing grades at the mid-quarter grade check, the student will be 
ineligible to participate in field trips/sports early outs as soon as the student and teacher/coach 
are notified.  

 
To become eligible for field trips/sports early outs, the student must present the principal/AD with a 
teacher signed grade report proving they are currently passing all of their classes three (3) days prior to 
the event.   Only the Principal or his/her designee may deem a student eligible to attend. 
 

B.  If a student earns one or more failing grades at the end of quarter 1, 2, or 3, or at midterm of  
4th quarter, the student will be ineligible to attend field trips/sports early outs.  

 
To become eligible for field trips/sports early outs, the student must present the principal/AD with a 
teacher signed grade report proving they are currently passing all of their classes three (3) days prior to 
the event.  Only the Principal or his/her designee may deem a student eligible to attend. 
 
    C.    Other items to be considered by the Principal for eligibility:  
 1.      Attendance Record 
 2.      Discipline Record 
    Any students who participates and is in violation of the above will receive. 
    Penalty: 
  1st Offense:  Suspension from next scheduled event or performance. 
  2nd Offense:  Suspension from next three scheduled events or performances. 
  3rd Offense:  Removal from activity for remainder of year or season. 
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Activities Fee: 
High School sports $100 
Junior High Sports $60 (Junior high students participating at the High school level pay Junior High 
Fee) 
Fine Arts  
 
Family Max $375  
Participation fees are refunded only if the individual does not make the team or quits before the first 
contest of the season. A refund form needs to be picked up in the Activities Office and signed by the 
coach. Refunds will be issued by the District Office and sent to the student’s home. No cash refunds will 
be given. 
 
Team Captains/Officers/Exec. Committee members 
Students who have received any type of Drug, Alcohol, Tobacco, Harassment, or Code of Conduct 
violation will not be eligible to serve in a leadership role in any Deer River High School activity for 
one year from the infraction date.  Team Captains/Officers/Exec. Committee members will be required 
to attend a leadership training event sponsored by the school. 
 
Homecoming and Sno-Ball Courts   
Students with a MSHSL Violation or have served an Out of School Suspension are not eligible to 
participate in Homecoming or Sno-Ball as candidate/class representative for one calendar year.  
 
Awards 
Trophies and awards are a natural part of sports programs and they serve as a means of stimulation 
and motivation and are beneficial as an award for achievement. Trophies and awards shall be presented 
in good judgment and in compliance with the budget allocation.  Any student athlete that commits a 
MSHSL violation will not be eligible for state, conference, local awards, or all star games during the 
season the penalty is served.  Special awards such as MVP, etc. shall be paid for from each activity 
account. Only athletes who finish the season or who would have finished the season except for illness 
or injury shall be eligible for awards if they meet the coach’s/advisor’s criteria. 
 
Lettering 
The criteria established by the head coach/advisor of each activity shall determine who the letter 
winners are. Only athletes who finish the season or who would have finished the season except for 
illness or injury shall be eligible for awards if they meet the coach/advisor criteria. The coach/advisor 
shall prepare their criteria for participants to earn a letter prior to the start of the season and advise them 
accordingly before the start of the season.   
Please note: letters, patches, lettering bars, and pins are available for purchase by the participants or 
by the coaches for each, payable upon delivery 
 
Budget 
The activities budget shall be formulated by the Activities Director with input from each head coach 
and advisor. Budget requests will be completed in the coach/advisor check out packet at the end of each 
season.   
 
Eligibility 
Requirements - Coaches shall be responsible for advising their players of eligibility requirements at the 
beginning of each season.  Coaches/advisors are to specifically cover the MSHSL Athletic Eligibility 
Information, academic eligibility, Code of Conduct, and all team rules. 
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Eligibility requirements shall be those set forth by the MSHSL as well as the following District #317 
policies: 
 
Deer River 6-12 Athletic Programs 
     a. Players must attend a minimum of one week of practice before becoming eligible for 
 games and must also comply with minimum rules as set forth by the MSHSL. 
     b. Deer River 6-12 extra-curricular students must be in by the start of 2nd period in order  to 
participate in games or practice (unless absent due to a school sponsored activity or  a 
medical/dental appointment). Coaches are requested to check attendance daily and  formulate a 
policy for those missing. The school principal or activities director can  excuse students for family 
emergencies.  
     c. Students with assigned full day ISS or OSS are ineligible for all activities before or  after 
school. 
     d. Advisors/coaches shall not allow any student to participate until the student submits  the 
signed participation receipt to them. All of the forms and fees are to be collected  by the Activities 
Director's Office.  
 
Equipment/Uniforms 
Equipment for all levels 7-12 will be the responsibility of the head coach.  All equipment shall include 
detailed check out to the participants, proper care during the use, and proper return of all equipment. 
If a uniform is lost or damaged to the point of not being able to be used again, the student to whom it 
was last issued will be responsible for the replacement cost.  New uniforms rotation is as follows: 

 
2026-27  2022-23  2023-24  2024-25   2025-26 

 JH Sports Wrestling Track  Volleyball Boys’ Basketball 
   Cheerleading Nordic Ski Cr. Country Football Girls’ Basketball 
   Golf  Baseball   Softball 
 
Holiday/Wednesday night/Sunday Activities 
Wednesday night has been agreed upon as family night or church night.  Coaches should make every 
effort to conclude practices by 6 p.m. There shall be no practices or games on Thanksgiving, Christmas, 
New Year's Day or Easter. No practices shall be held on Sunday. 
 
Inclement Weather 
The parent always has the right to decide that their student will not participate because of the 
weather. These students are not to be punished in any way for this decision.  There is no set policy 
for senior high (6-12) co-curricular activities on days of inclement weather.  Knowing that the weather 
can change rapidly and knowing the complexities of postponements, a concrete policy is not in place. If 
there is any question of safety because of the weather, games and practices and other activities will be 
canceled or postponed. On days of inclement weather, if you have students who are about to drive 
home by themselves or with another student, have them call home before departing to advise their 
parents that they are now on their way. In the event any of you are stranded in another community, 
have your students call their homes and advise their parents of their situation and where they are 
staying. Also, when you are out of town and are ready to return to Deer River on a night of inclement 
weather, call the Activity Director or Principal at home or school so that they may contact the media if 
needed to advise them of your approximate return time, but more importantly, call the Activities 
Director or Principal so that a decision can be made on whether or not to start out. School Cancellations:  
When school is dismissed or canceled due to inclement weather the decision to cancel practice or games 
will be made by the school administration 
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Injuries and Accident Reports 
A. Injuries 
1.  Immediately attend to a personal injury to a participant. If there is any doubt about the 
 seriousness of the injury or if the injury is serious, there shall be continuous adult 
 supervision of the injured until either a parent or a medical expert is able to assume 
 responsibility. If any of your students suffer a head injury or possible concussion, please notify 
the parents or guardian. 
 
2. PROCEDURES FOR ALL INJURIES INVOLVING BLOOD 

a. Stop play. Remove athlete from the contest. 
b. PUT ON GLOVES!!! 
c. If possible, have the athlete care for the injury with your supervision. 
d. Remember, student managers are not to be involved with any blood related injuries. 

This is because they are minors, and we cannot put them in a risk situation. 
e. Treat injury. 
f. All wounds will need to be covered before the athlete is allowed to return to 

participation 
g. Any blood on the uniform must be sprayed with 70% alcohol. Any blood on mats, floor, 

etc. should be wiped up with a paper towel, then sprayed and wiped again. 
h. After dealing with the injury, spray or wipe your hands with 70% alcohol, then wash 

your hands with soap and water or a towelette. 
i. Make sure there is ALWAYS an adequately stocked medical kit present.  Have training 

with staff and athletes of emergency procedures. 
3. All coaches are requested to have blood borne and first aid training by the school 
 nurse annually. 
4.  Personal Injury to Coach - In the event of a personal injury to you as a coach, incurred  while 
performing your duties as a coach, you should be aware of the Minnesota Worker's Compensation Law. 
Essentially this law requires that First Reports of Injury  must be completed and sent immediately 
upon notification of injury. Contact your building principal or your Activities Director. 
 
B. Accident Reports: 
Accident reports shall be completed and given to the Director when any accidents or injuries involve 
more than just the usual first aid treatment or when a case of liability may be involved. Accident forms 
are available in the Activities Director's Office. An accident report needs to be completed within 24 
hours of the incident. (Injury Report Form is found on page 
 
In-service Days/Contracted days 
The following procedures for athletic practice on in-service/contract days will be followed: 

1. On “in-service or contract” days, all staff coaches must attend in their entirety all “in-service” 
meetings, all department meetings, and/or all building level staff meetings unless approved in 
advance by principal.   

2. Athletes may not use school facilities unsupervised on “in-service/contract” days. 
3. Non-staff coaches may conduct practice any time the facilities are free. All practices should be 

coordinated through the activity office 
 
Inventory 
At the end of the season, the advisor/coach shall be responsible for a detailed inventory report to be 
given to the Activities Director.  This shall also include seeing that the equipment is properly cleaned 
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and stored in the designated school storage area. Equipment needed for the next season should be 
identified at the time of this inventory. 
 
Lockers 
Coaches shall be responsible for assigning lockers to athletes. This matter should be in coordination 
with the respective physical education teachers. For increased security, students are required to add a 
personal lock to the locker. 
 
Student Meals (state tournament or after events) 
School District #317 will not be responsible for any meal costs. The only reimbursement provided for 
meals will be those provided by the MSHSL for state tournaments at the rate of $20.00 per day per 
student. All teams stopping after an even need to have approval by the HS office when there is school 
the next day.  All stops must be very quick to return students home quickly on school nights.  Please 
plan ahead and use school lunch program when possible for meals to take along. 
 
Media 
Publicity is a vital part of the overall Activities Program at the senior high level of competition. The 
Activities Director will provide releases to the media on forthcoming daily and past events.  Coaches 
shall be responsible for reporting their scores on the day of the event to the usual news media such as 
the local TV stations, the radio stations, MSHSL Web site, etc. 
 
NCAA Clearinghouse (Athletic Eligibility at Division I and II Colleges) 
Potential Division I or II student-athletes must become certified through a central processing agency 
(NCAA Clearinghouse) in order to become eligible for official school visits, or practice and compete in 
college athletics. Certification requires a minimum ACT or SAT score, completion of several core courses, 
as specified by NCAA, and a minimum GPA in those core courses. It is the student’s responsibility to see 
that he/she meets all certification requirements. To begin the certification process, students must submit 
the following to NCAA Clearinghouse: 1) a Student Release Form (be sure to enter and remember your 
PIN# for future access to your file), 2) a fee, 3) an official transcript from each high school he/she has 
attended, 4) official ACT or SAT scores. The release form, fee, and transcript request should be 
submitted directly to the Guidance Office, who will forward them to NCAA Clearinghouse in a timely 
manner. Students must send an ACT or SAT Release Form directly to ACT or SAT to request that official 
test scores be forwarded to NCAA Clearinghouse.  
 
Off-Site Practice/Games 
Coaches shall instruct their participants about proper etiquette and hazards of running on the streets 
when going to practice or game sites. Whenever possible, stay on the school premises 
Recommendations: 

1. That the coaches annually review with the Activities Director the routes that will be used in the 
community, including all roadways and trails as to their safety and conditions. 

2. That as a part of the pre-season training, coaches explain to parent/guardians that their program 
will include community roadways and trails with identified expectations of students. 

3. That student athletes who do not follow the expectations of use of roadways and trails will be 
appropriately disciplined. 

 
Pre-Excused Absences 
Coaches and Advisors are asked to submit a list of students that will be absent for the school day or for 
any early dismissals to the Attendance Secretary at least two days in advance of the date the student/s 
will be absent.  This list also needs to be sent out to all teachers. 



 

 25

Recruitment of Students 
Open enrollment, Graduate Incentives, and other state programs facilitate student movement from 
school district to school district. The intent of these programs is to insure that student movement is 
based on academic, not athletic reasons. 
 
Coaches are expected to observe the following guidelines: 

1. No Deer River coach is to initiate contact, directly or indirectly, with any prospective student 
athlete and his/her parent from outside the Deer River attendance area at any level, under any 
circumstances. 

2. If the student athlete or his/her parent from outside the Deer River attendance area contacts a 
coach, directly or indirectly, the coach will refer them to the Activities Director. 

3. Transfer students whose families are moving into the school district will not be affected. These 
students will be processed through the high school office as they have been in the past. 

 
Reimbursement for Coaches Expenses State Tournaments 
Expenses incurred when on approved school business shall be reimbursed upon completion of detailed 
expense voucher and attachment of necessary receipts per District #317 policy. Expense requests shall 
be handled through the Activities Director. In some situations advance money is needed and this shall 
also be handled through the Activities Director. Receipts are mandatory for all food and lodging 
expenses. 
 
MEALS 
The maximum reimbursement rate for meals, including tax and tip, shall not exceed $50. per day of 
travel.  Any additional cost is the responsibility of the employee. The below guidelines will be used to 
determine when meals may be reimbursed. 

A.     If actively traveling before 7:00am, breakfast maybe reimbursed unless provided free 
of charge by the hotel. 
B.    If active travel occurs over reasonable lunch hours, lunch may be reimbursed. 
C.    If active travel continues beyond 7:00pm, dinner may be reimbursed. 
D.    Itemized receipt must be provided of each meal for reimbursement 

Reimbursement limits on meals:  
Meal                        Amount 
Breakfast                   $10.00 
Lunch                         $15.00 
Dinner                        $25.00 

  
*Under no circumstance will the District reimburse for alcoholic beverages. 
*Under no circumstance will the District reimburse any cost for spouse, children, friends, 
etc… 

 
Activity Account Procedures 
Definition of Activity Funds 

Student activity funds are those funds that are directed toward the skill development and 
enjoyment of students.  They are of, by, and for students.  These funds do not offset the regular 
school budget, nor do responsible adults unilaterally control those funds.   
 
Activity Funds Guidelines  

1. All expenditures or planned activities MUST be pre-approved by the Office Administrative 
Assistant (Currently Theresa Grossell) with the proper form completed PRIOR to ordering or 
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completing the event including a purchase order when needed. Failure to due this may result 
in non-approval and responsibility for payment goes to Coach/Advisor 

2. All check requests must be accompanied by an invoice/receipt and a copy of the activity 
group’s minutes from a meeting where the students approved (by vote) the disbursements of 
the funds. 

3. The District Office must approve all contractual agreements with independent vendors 
(music, DJ’s, etc.).   

4. Each Activity must submit a “Statement of Purpose” at the beginning of each school year.  
This statement should include the name of the activity, advisor, and student treasurer along 
with the group’s constitution.  This must be signed by the Advisor and Principal and placed 
on file in the High School Office. 

5. Yearly – A list of the Activities officers must be submitted to the High School Office. 
6. Food cannot be sold during school hours and/or in competition with the food service 

program. 
7. The building principal or activities director must approve all fundraising projects for 
      ALL activities before the activity begins. All fundraising activities must 
      have prior approval of the principal/activities director and superintendent if the  
      fundraiser involves community participation. 

        8.  Games of chance are strictly prohibited. Raffles will not be permitted unless a valid 
              permit from the Department of Revenue is obtained. Donated items cannot receive 
              any form of reimbursement. Tickets must be in numerical order and commercially printed. 

9.  All students, parents, and staff involved in fundraising activities shall agree that all  
Funds raised by the participants shall revert to the club or activity account should 
the specific purpose of the fundraising activity such as trips or a banquet fail to  
materialize for any reason. 

10.Commercially printed numerically numbered tickets must be issued at all dances.\ 
11.If the participants of an activity agree to pay a portion of the cost (down payment) of 
     the activity with the balance to be funded through fundraising, the participant is   
    eligible to withdraw his/her portion (down payment) upon withdrawal. 
12.Excess dollars raised by individual students/parents towards an activity shall remain 
     with the club or activity account at large and cannot be donated to a specific student  
      in the activity. 
13.Criteria for Out-Of-District Student Travel: 

a. Travel must be related to educational or approved activity programs. 
b. Travel must provide opportunities that are not available within the district.  Trips 

should not interfere with the school calendar.  Absences from trips initiated for 
academic enrichment will be recorded as a prearranged absence. 

c. The Principal/Superintendent must approve the number of adults participating 
in the travel to supervise students.  In general, a ratio of 1 to 10 is required. 

d. It is highly recommended that at least one chaperone have a current first aid 
certificate. 

e. Written parent or guardian permission must be secured. 
f. The School Board must approve trips outside the State of Minnesota one (1) 

semester prior to the trip departure.  The School Board must approve trips within 
the State of Minnesota thirty (30) days prior to departure. 

14.Student approvals in minutes of expenditures.  Attach minutes to purchase 
      request/payment. 
15.At no time are checks to be cashed for individuals, nor any form of labor paid in 
     cash.   
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16.Personal checks cannot be cashed from a student activity fund.  Personal checks may 
     be accepted when payment is for the student activity and is in the exact amount due 
     as in the case of the purchase of a ticket to a play.  Checks cannot be made out for 
     CASH. 
17.At no time and under no circumstances are labor payments made by cash or check 
     from a student activity account. 
18.All letters requesting donations must be accompanied by a Fundraising Application 
    and submitted to the Principal/Activities Director for approval prior to being mailed.  
    The activity group will be charged for the postage. 
19.Activity group advisors may not charge merchandise without pre-approval.  Students  
     are not allowed to charge merchandise at any business for the activity group.  The 
     office has a credit card for the Northern Star Foods/Cenex that advisors need to use if  
     charging there. 
20. At no time will coaches/advisors be reimbursed for their own personal meals, 
      souvenirs, Tax of any kind, or out of pocket personal expenses. 
21. Surplus items cannot be purchased to maintain an inventory for future sales. 
22.If any coach/advisor does not adhere to any of the above criteria expenses accrued  
     will be the responsibility of the coach/advisor to pay personally. 

          23. Participants involved in fundraising activities shall have no claim on the funds raised other  
               Than the down payment amount 
 
Scrimmages 
Coaches are requested to use judgment in the number of scrimmages, the distance traveled to 
scrimmages and the sequence of scrimmages relating to practices and/or games for the sake of the 
participants and also in consideration of the budget. The scrimmage schedule must be cleared with the 
Activities Director and follow MSHSL Guidelines. 
 
Senior-Led Practices or Captains’ Practice 
The term “senior-led practice” or “Captains’ Practice” and the definition of those practices is rather 
nebulous. There is no real “legal” definition. The following should be used as a guideline: 

1. Senior-led/Captains’ practices must be initiated, organized, and administered by the seniors 
or captains. 

a. During the regular season, a coach may instruct the seniors/captains what would 
constitute a “good” senior-led/captains practice and how to initiate, organize and 
administer a program. The coaches should do all of their coaching, instructing or 
evaluating of a squad during the regular season. 

b. Coaches who arrange, or encourage their seniors/captains to arrange for parental or 
“outside of school” coaches to administer senior-led practice would be in violation of 
good coaching ethics. 

2. Attendance should be voluntary and should not be limited. 
3. It is difficult for an athlete to prepare for more than one sport at a time. A coach, who 

encourages team members to participate in senior-led/captains practice while he/she is still 
participating in a current sport, is not being fair to the individual or to the sport in which the 
student is participating. 
 

4. Coaches should encourage students to participate in a sport that is in season. Coaches who 
educate seniors/captains to start senior-led practices extremely early in a season, would be 
discouraging students from participating in a current sport.  This should not be the 
philosophy of District #317 athletic coaches. 
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Supervision (Groups and Facilities) 
1. One of the prime responsibilities of a coach is the supervision of his/her team. In addition, the 

coach must be aware of his/her responsibilities for building and facility security. 
2. No athlete is allowed to use school facilities without a coach present to supervise. 
3. If you open a door, you are responsible for securing the door when your practice/event is 

completed. 
 

4. Before leaving the premises, make the following final check: 
a. All showers are shut off. 
b. All lights in gymnasium, locker room, and coaches’ office are shut off. 
c. All doors in the gym and locker room are locked and secured. 
d. Be sure exterior door is locked and secured. 

5. Do not, under any circumstances, leave while there are students still in the building. 
 
Suspension Procedure 
Suspensions for violations of rules shall be administered by the Activities Director or Principal. A 
student who is on suspension, whether in school or out of school, will not be eligible for participation 
(practice or games) on those days of suspension.  A student who has violated a rule and is subject to a 
penalty and then decides to go out for a sport/program which he/she has never been out for before may 
do so and may pay the penalty for his/her violation in that new sport/program.  However, if he/she 
quits that program after paying the penalty before the season is over, the penalty for the violation shall 
be incurred again during the next program in which he/she becomes involved. A student must start in 
this other program no later than the first week unless approved by the coach/advisor. 
 
Team Selection Procedure 
With our desire to see as many students as possible participate in the activities program, we encourage 
coaches to keep as many students as they can without unbalancing the integrity of their activity. 
Obviously, time, space, facilities, equipment, personal preference and other factors will place limitations 
on the most effective squad size for any particular sport/activity. Strive to maximize the opportunities 
for our students.  

1. Review all team selections that you are planning with the Activities Director before making 
any announcements.  

2. Prior to trying out, the coach shall provide the following information to all candidates for the 
team: 

a. Extent of try-out period 
b. Criteria used to select the team 
c. Number to be selected 
d. Practice commitment if they make the team 
e. Game commitments 

3. If a student does not make the team, the coach shall personally inform each candidate in a 
sensitive and respectful manner, the reason for the action. 

4. Team selection lists are NOT to be posted. 
5. Coaches should discuss with any student who does not make the team, alternative possibilities 

in the sport, or other areas in the activities program. 
6. Coaches must complete the refund request form verifying that all equipment has been 

refunded for the student to receive a refund. 
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Transportation 
A. Nortran buses, vans or automobiles shall be the official mode of transportation whenever 

possible. Any other mode of transportation shall be obtained and utilized only through the 
proper chain of command and only when it is absolutely necessary. 

B. Transportation requests shall be made through the Activities Director. All vehicle expenses will 
be charged back to the respective budgets of coaches/advisors using such vehicles. Before the 
season begins, you will be asked to review the temporary schedule and make any changes you 
think necessary. You will receive a final copy of the transportation scheduled for your program. 
If it is incorrect, call the Activities Director as soon as possible. Whenever possible, the teams 
will be grouped together to travel on the same bus. 

C. Advisors/coaches shall accompany their team and/or players on all bus trips. They shall be 
responsible for the conduct of their students at all times during practice, rehearsals, games, 
travel to and from scheduled events and until such time that they have vacated the locker room 
after completion of their activity. When district transportation is provided, staff will not be 
reimbursed for driving personal vehicles without prior approval of the Activities Director. 

D. Bus Rules 
a. All passengers must adhere to District #317 Transportation Policies and Procedures. 
b. The coach or the advisor should administer proper control over the passengers that are 

being supervised. 
c. Passengers are to remain seated at all times while the bus is moving. 
d. Food and beverages may be allowed on the bus, but discretion must be used so 

cleanliness and order is maintained. 
e. When you depart at a restaurant, give the passengers a time limit in which to depart, 

eat and return to the bus. 
f. No radios, tune boxes or TV sets are allowed on the bus or van. This is a state law. 
g. All paper and rubbish are to be deposited in the wastebaskets or boxes. 
h. No profanity is allowed. 
i. Passengers are not allowed to throw anything from the bus, nor are they allowed to 

have their extremities out windows. Windows are to remain closed. 
j. A seating chart is recommended. 
k. A pre-trip and post-trip inspection by the coach or advisor will be required for 

cleanliness and damage.  Bus will be clean of excess garbage before bus is cleared by 
driver.  A cleaning charge will be accessed to the organization for excessive cleaning or 
damage. 

E. All students are expected to ride to and from contests on transportation provided by District 
#317. If special situations arise, students may ride to an event only with their own 
parents/guardians if written permission is given in advance. If riding home with another 
adult written permission must be given by the activity office in advance. 

 
F. Care of School Vehicles - The transportation department constantly requests that better care be 

given to school vehicles. Coaches/advisors shall check the oil on cars and vans before departure 
and clean out the interior of vehicles upon completion of their trip. Leave the keys and credit 
cards in the cars or vehicles when you return them to the bus garage and lock the doors. A new 
law requires school vans to stop for all railroad crossings. 

 
Video Taping 
Coaches/advisors are requested to use their judgment in the amount of filming each year and must 
realize that the expense shall be a part of their overall budget. The Activities Office has a video camera 
available for your use. 
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Coaching Clinics  
Coaches of 9-12 students can attend one clinic per year per sport coached funded by the school district.  
Staff development procedures need to be followed. No transportation provided. 
 
State Tournaments 
Coaches of 9-12 students can attend one state tournament day per sport coached.  A Sub and entry 
tickets will be funded by the school district. No transportation or meals provided. 
 
When teams or individuals of Deer River schools are participating in a state tournament the 
following Meal Reimbursement schedule will be followed per school policy 
 
MEALS 
The maximum reimbursement rate for meals, including tax and tip, shall not exceed $50. per day of 
travel.  Any additional cost is the responsibility of the employee. The below guidelines will be used to 
determine when meals may be reimbursed. 

A.  If actively traveling before 7:00am, breakfast maybe reimbursed unless provided free of 
charge by the hotel. 

B. If active travel occurs over reasonable lunch hours, lunch may be reimbursed. 
C. If active travel continues beyond 7:00pm, dinner may be reimbursed. 
D. Itemized receipt must be provided of each meal for reimbursement 

 
Reimbursement limits on meals: 

Meal                        Amount 
Breakfast                   $10.00 
Lunch                         $15.00 
Dinner                        $25.00 

 
*Under no circumstance will the District reimburse for alcoholic beverages. 
*Under no circumstance will the District reimburse any cost for spouse, children, friends, 
etc… 

 
Student Managers 
Each sport may have up to two managers.  All academic, MSHSL, and other eligibility requirements or 
expectations apply for students in these positions. Students will be allowed to letter as a manager in a 
sport after 2 years as a manager. They may letter every year if they are required to be all practices and 
games and approved by head coach. 
 
   
 
 
 
 
 
 
 
 
 
 
 



 

 31

  END OF SEASON EXTRA-CURRICULAR CHECK LIST 
 
 _____      Keys 
 
 
 _____      Inventory Card 
 
 
 _____      List of Letter Winners  Give to Activities Secretary 
 
 
 _____     Names of team  members (cross off those that did not finish the 

   season).  Include list of managers and statisticians.  Give to Activities Secretary 
 
 _____    Schedule played with results of games, meets or matches 
 
   

_____     New records set for the season, such as individual performance, 
                             team scoring, etc. 
 
 _____      Capitol equipment request/Next Year’s Budget 
 
   

_____      Letterwinner Banquet Season Summary and team picture (limit 
                              your summary to TWO pages, please). 
 
      The write up should be submitted to Activities Secretary  over e-mail. Must
      be in Word format not a PDF.  
 
  _____       All uniforms and school equipment returned and in place. 
 
   

Note:  All of these items must be turned in to Mr. Schimek or Activities Secretary and 
uniforms returned before your check will be issued.  Thank you for your cooperation. 
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7/8 grade athletic promotion form. 
 
A Junior High student-athlete may compete for a high school level team 
(Varsity, JV, C) if the sport is not offered in season at the Junior High School 
level.  In those sports where the middle school provides a team, the student-
athlete will participate at their respective level.  Some exceptional student-
athletes can be promoted to participate at the senior high level.  These 
individuals must clearly demonstrate: 

a. Athletic ability above and beyond their class (Varsity, JV, C  potential) 
b. Satisfactory academic achievement 
c. Satisfactory behavior 
d. The physical and emotional maturity to accept this additional 

responsibility.  
 
This criteria must be agreed upon by each of the following: 
 1) the 7/8 Grade teaching staff, 
 2) the parent or guardian, 
 3) the athletic director, 
 4)and the senior high coach 
 
 

____________________________________________ Student Name 
 
 

1) _______________________________________ 7/8 Grade Teaching Staff 
 
 
 
2)________________________________________ Parent 
 

 
 

3)________________________________________  Activities Director 
 
 

 
4)_________________________________________Head Coach 
 
 
 
5)________________________________________Player 
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Advisor/Director Performance Evaluation Instrument 
 
________________________            _______________________        ____________ 
   Advisor/Director Name   Years Experience                    Activity 
 
_______________________________            ________________________________          
    Evaluatee’s Signature        Date        Evaluator’s Signature        Date 
 
On the right side of this page, please check the level of performance which best describes the 
appraisee’s performance on that item. 
 

Deer River School District 
                        Levels of Performance  
          Below   Meets 
                   Expectations              Expectations 
1. Personal Characteristics                                               1      2       3       4       5     
         The Advisor/Director Demonstrates… 
            1. Self-control and poise               1      2       3       4       5     
            2. Initiative                 1      2       3       4       5     
            3. Appropriate sense of humor   1      2       3       4       5     
            4. Appropriate appearance    1      2       3       4       5                      
            5. Emotional Stability                1      2       3       4       5     
            6. Punctuality                 1      2       3       4       5     
            7. Enthusiasm with students    1      2       3       4       5     
            8. Confidence                 1      2       3       4       5      
            9. Maturity                 1      2       3       4       5      
          10. Energy      1      2       3       4       5      
          11. Tolerance for stress                1      2       3       4       5      
          12. Appropriate role model    1      2       3       4       5       
2. Leadership Qualities 

  13. Relationship with other staff              1      2       3       4       5     
  14.  Public relations                              1      2       3       4       5       
  15. Relationship with parents    1      2       3       4       5      
  16. Attendance at workshops    1      2       3       4       5      
  17. Support of school policies    1      2       3       4       5      
  18. Innovation in techniques     1      2       3       4       5      
  19.  Develop well planned program                     1      2       3       4       5     
  20.Cooperation with supervisor               1      2       3       4       5     
  21. Attention to duties assigned               1      2       3       4       5     
  22. Willingness to assume extra duties    1      2       3       4       5     
  23. Communicates effectively    1      2       3       4       5     
  24. Preparation of written records   1      2       3       4       5     

        25. Understanding of activity program               1      2       3       4       5     
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3.  Technical and Professional Knowledge 
         26. Supervision of site                1      2       3       4       5      
         27. Management of instruction time   1      2       3       4       5        
         28. Care of equipment/facilities               1      2       3       4       5     
         29.  Discipline/control                1      2       3       4       5     
         30. Support of other school programs   1      2       3       4       5     
         31. Ability to keep student out for Activity   1      2       3       4       5     
         32. Planning and organizing    1      2       3       4       5     
4.  Contest and Practice Management 
       33. Technical knowledge of activity   1      2       3       4       5     
        34. Pre-competition initiative    1      2       3       4       5     
        35. Adapt to mid-competition needs   1      2       3       4       5     
        36. Initiative with post-contest-tear down  1      2       3       4       5     
5. Advisor/Director Performance Analysis  

37. Technical/professional knowledge                  1      2       3       4       5     
38. Provides for individual and group instruction 1      2       3       4       5     
39. Has high expectations for all participants  1      2       3       4       5     
40. Fair, tolerant, patient                1      2       3       4       5     
41. Recognizes individual differences   1      2       3       4       5     
42. Exhibits good sportsmanship               1      2       3       4       5     
43.  Conduct with officials/judges   1      2       3       4       5     
44. Specific assignments with assistants   1      2       3       4       5     
45. Communication with participants   1      2       3       4       5     
46. Constructive with criticism    1      2       3       4       5     
47. Organizes responsibilities     1      2       3       4       5     
48. Provides positive feedback to students  1      2       3       4       5     
49. Manages budget     1      2       3       4       5 
50. Balances teaching/career with advisor/director duties1      2       3       4       5 
51. Develops talent of students in activity at all levels 1      2       3       4       5 
52. Advisor/Director philosophy and goals established 1      2       3       4       5 
  

Comments: 
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Assistant Coach Performance Evaluation Instrument 
 
________________________            _______________________        ____________ 
          Coach’s Name           Years Experience                      Sport 
 
_______________________________            ________________________________          
    Evaluatee’s Signature        Date        Evaluator’s Signature        Date 
 
On the right side of this page, please check the level of performance which best describes the 
appraisee’s performance on that item. 
                        Levels of Performance 
                     Below    Meets 
                          Expectations            Expectations 
1.Personal Characteristics    1      2       3       4       5     

The assistant coach demonstrates 
1.  Self control and poise    1      2       3       4       5      
2.  Emotional stability    1      2       3       4       5     
3.  Punctuality     1      2       3       4       5     
4.  Enthusiasm in working with students  1      2       3       4       5     

2.Leadership Qualities    1      2       3       4       5     
5.  Relationship with other staff   1      2       3       4       5     
6.  Attention to duties assigned   1      2       3       4       5     
7.  Willingness to assume extra duties   1      2       3       4       5     
8.  Rapport between coach and players  1      2       3       4       5     
9.  Ability to motivate    1      2       3       4       5     
10. Supervision of players in all areas  1      2       3       4       5     
11. Acceptance of duties assigned by head coach1      2       3       4       5     
12. Loyal to head coach and the system  1      2       3       4       5     

3. Professional Knowledge  
13. Knowledge of the sport   1      2       3       4       5      
14. Teaching ability    1      2       3       4       5     
15. Care of equipment    1      2       3       4       5     
16. Intensity and interest in coaching   1      2       3       4       5     
 

Comments: 
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Head Coach Performance Evaluation Instrument 
 
________________________            _______________________        ____________ 
   Head Coach Name    Years Experience                    Activity 
 
_______________________________            ________________________________          
    Evaluatee’s Signature        Date        Evaluator’s Signature        Date 
 
On the right side of this page, please check the level of performance which best describes the 
appraisee’s performance on that item. 
 
                        Levels of Performance  
        Below    Meets 
                 Expectations            Expectations 

1. Personal Characteristics     1      2       3       4       5     
         The Head Coach Demonstrates… 
            1. Self-control and poise    1      2       3       4       5     
            2. Initiative      1      2       3       4       5     
            3. Appropriate sense of humor   1      2       3       4       5     
            4. Appropriate appearance    1      2       3       4       5     
            5. Emotional stability     1      2       3       4       5     
            6. Punctuality      1      2       3       4       5     
            7. Enthusiasm with students    1      2       3       4       5     
            8. Confidence      1      2       3       4       5     
            9. Maturity      1      2       3       4       5     
          10. Energy      1      2       3       4       5     
          11. Tolerance for stress     1      2       3       4       5     
          12. Appropriate role model     1      2       3       4       5     

2. Leadership Qualities 
  13. Relationship with other staff              1      2       3       4       5     
  14.  Public relations                                1      2       3       4       5     
  15. Relationship with parents    1      2       3       4       5     
  16. Attendance at clinics     1      2       3       4       5     
  17. Support of school policies    1      2       3       4       5     
  18. Innovation in techniques      1      2       3       4       5     
  19. Develop well planned program          1      2       3       4       5     
  20.Cooperation with supervisor    1      2       3       4       5     
  21. Attention to duties assigned    1      2       3       4       5     
  22. Willingness to assume extra duties    1      2       3       4       5     
  23. Develops off-season program/activities/workouts 1      2       3       4       5     
  24. Preparation of written records   1      2       3       4       5     

        25. Understanding of activity program    1      2       3       4       5     
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3.  Technical and Professional Knowledge 
         26. Supervision of site     1      2       3       4       5     
         27. Management of instruction time     1      2       3       4       5     
         28. Care of equipment/facilities    1      2       3       4       5     
         29.  Discipline/control     1      2       3       4       5     
         30. Support of other school programs   1      2       3       4       5     
         31. Ability to keep students out for Activity   1      2       3       4       5     
         32. Planning and organizing game/practice plans 1      2       3       4       5     
4.  Contest and Practice Management  
       33. Technical knowledge of Activity   1      2       3       4       5     
        34. Pre-competition initiative    1      2       3       4       5     
        35. Adapt to mid-competition needs (adjustments) 1      2       3       4       5     
        36. Initiative with post-contest-tear down  1      2       3       4       5     
5.Head Coach Performance Analysis  

37. Technical/professional knowledge       1      2       3       4       5     
38. Provides for individual and group instruction 1      2       3       4       5     
39. Has high expectations for all participants  1      2       3       4       5     
40. Fair, tolerant, patient     1      2       3       4       5     
41. Recognizes individual differences   1      2       3       4       5     
42. Exhibits good sportsmanship    1      2       3       4       5     
43.  Conduct with officials/Judges   1      2       3       4       5     
44. Delegates assignments with assistants  1      2       3       4       5     
45. Communication with participants   1      2       3       4       5     
46. Is constructive with criticism    1      2       3       4       5     
47. Organizes responsibilities     1      2       3       4       5     
48. Provides positive feedback to students  1      2       3       4       5     
49. Manages budget     1      2       3       4       5 
50. Balances teaching/career/ with coaching duties 1      2       3       4       5 
51. Develops talent of athletes at all levels  1      2       3       4       5 
52. Coaching philosophy and goals established  1      2       3       4       5 
53. Updates players on a regular basis on playing status 1      2       3       4       5 
 

Comments: 
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Activity Purpose Form 
 

Name of Activity:  _________________________  Date:  _____________ 
 
 
 
I, ________________________ (Coach,Advisor) received a copy of the Activity 

Fund Guidelines (Based on the Manual For Activity Fund Accounting (MAFA) 

and acknowledge my responsibility for assuring that proper procedures are 

followed. 

 

________________ ______________________ _____________ 
Coach/Advisor Name Printed          Coach/Advisor Signature   Date 
 
 
 
_______________________ _______________________________ ___________________ 
Brent Schimek   Activity Director Signature   Date 
 
 
 
Upon termination of the above named activity, any unobligated funds that remain in the account 
will be disposed of in the following manner: 
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DEER RIVER HIGH SCHOOL 
 

Activity Fund Pre-Approval Form 
 
 

Date ____________ 
 
 
Activity Fund Name  __________________________________________ 
 
 
Item(s) being purchased ________________________ @ $ ___________ 
 
       ________________________ @ $ ___________ 
 
       ________________________ @ $ ___________ 
 
 
Total amount of purchase $___________________ 
 
 
Name of Advisor/Coach ________________________________________ 
 
 
Name of Student Treasurer/Captain _______________________________ 
 
 
 ************************************************************* 
 
 
Approved by: 
 
 
____________________________________ Date __________________ 
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DEER RIVER HIGH SCHOOL 
 

Activity Fund Check Request 
 
 

Date requested ______________________________ 
 
Date needed ________________________________ 
 
Pay to the order of ____________________________________________ 
 
Address ____________________________________________________ 
 

************************************************************* 
 
Activity Fund Name  __________________________________________ 
 
Name of Advisor/Coach ________________________________________ 
 
Name of Student Treasurer/Captain _______________________________ 
 
 ************************************************************* 
 
Explanation for disbursement.  Include copies of all invoices/receipts.  Checks will not be 
written without an invoice/receipt attached. 
________________________________________________________________________ 
________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 
     Total Amount of Check: $____________________ 
 
     Advisor Signature __________________________ 
 
 ************************************************************** 
 

Office Use Only 
 
Approved by ____________________________________ 
 
Paid by Check #______________ Date paid _____________________ 
 



 

 41

I.S.D. #317 
 

FUNDRAISING   APPLICATION 
 
 
 
 Club/Organization: __________________________________ 
 
 Advisor(s):  __________________________________ 
 
 Date of Request: __________________________________ 
 
 Fundraiser (what): __________________________________ 
 
 Purpose of Fundraiser (why):  _____________________________________ 

 ___________________________________________________________________ 

 ___________________________________________________________________ 

 
 Location:  
 
   ___ In School Only 
   ___ In Community Only 
   ___ Both School & Community 
 
 Beginning Date: _________________________________ 
 
 Completion Date: _________________________________ 
 
 
  
  Approval  _____ 
 
  Disapproved  _____  Reason _____________________ 
 
       ____________________________ 
 
       ____________________________ 
 
 
 Administrator Signature:  ______________________________________ 
 
 
NOTE: If the above requested fundraiser involves the community the 
Superintendent must also sign this form. 
 
 Superintendent’s Signature:  ___________________________________ 
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DEER RIVER HIGH SCHOOL 
 

Activity Fund Cash Receipt 
 
 

Date ______________________________ 
 
Activity Fund Name  __________________________________________ 
 
Event/Fundraiser Name ________________________________________ 
 
Date(s) of Event/Fundraiser _____________________________________ 
 
Total amount of cash turned in $___________________ 
 
Name of Advisor/Coach ________________________________________ 
 
Name of Student Treasurer/Captain _______________________________ 
 
 ************************************************************* 
 

Office Use Only 
 
Money received by ___________________________________________ 
 
Amount received $________________________ 
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Activity Account Receipt Log 
ACTIVITY FUND SALES SPREADSHEET  

      
NAME ITEM(S) SOLD AMOUNT PD CASH CHECK #  

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           



 

 44

 
 

DEER RIVER HIGH SCHOOL 
 

Activity Fund Transfer Receipt 
 
 

Date ____________ 
 
Activity Fund Name  __________________________________________ 
 
Reason for Transfer ________________________________________ 
 
Total amount of Transfer $___________________ 
 
Name of Advisor/Coach ________________________________________ 
 
Name of Student Treasurer/Captain _______________________________ 
 
 ************************************************************* 
 

Activity Fund Name receiving the 
Transfer:__________________________ 
 
Name of Advisor: ______________________________________________ 
 
Name of Student Treasurer/Captain: _______________________________ 
 
Amount received $________________________ 
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Warrior Booster Club Fund Request Form 
Criteria for funds: 

1. To be used for items/events Not funded or Partially funded by school 
2. To be used for items/events for the program NOT for athletes personal use. 
3. Team members/coaches to have participated in Booster Fund Raising Activities. 
4. Funds must be requested/approved PRIOR to ordering. 
5. All ordering is responsibility of the coach/school 
6. Check for funds approved will be written to ISD 317 only. 
7. All items purchased will be property of ISD 317 

 
What are you requesting funds for? 
 
 
 
 
 
 
 
What is the amount requested?______________ Date needed____________________ 
 
How will this item benefit your program long term? 
 
 
 
 
 
 
 
 
How much money is currently in your Activity Account?_________________ 
 
Signature Coach__________________________ 
AD Comments: 
 
 
 
 
 
Approval Yes/No 
Reasons or Stipulations: 
 
 
 
 
Booster Club Signature______________________________________________ 
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Acknowledgement 
 

 
As a Coach/Advisor at Deer River High School I have read and the 

following handbook 
 
 
 
 
Sport/Activity_______________________________ 
 
 
Year________________________ 
 
 
Signature___________________________________ 
 
 
 
 
 

Please turn this into the Activity Office at the beginning of each school year. 



MAY 2022 Happenings in the Buildings and Grounds Dept. 
 

 
❑ Working on the HVAC system at King to verify and rectify problems identified 

during our recommissioning. Working with Siemens and other contractors to make 

corrections to Programing and other mechanical HVAC issues. Signed 62K contract 

with Siemens for sensor installation and a 84K dollar for programing, wiring and 

sequencing of operation. 

 

❑ Complete work with State Boiler Inspector and Our Boiler Insurance Co to address 

kitchen steamer (Boiler) licensing issues.  We have replaced King steamer; HS 

steamer is now good to go.  Harford Steam Boiler (Insurance Co.) has completed their 

inspection.  All issues are good to go. 

 

❑ Worked with Nelson Roofing on various roof repairs at the HS and King 

 

❑ State Fire Marshall was here on Tuesday, 3 May.  No major findings, full report has 

been received. 

 

❑ Ordered class room furniture for both HS and King. 

 

❑ Hired two student workers for the summer, Wicklund and Baird 

 

❑ Sending two custodians to Boiler training to become Licensed Class C Boiler 

Operators 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 



Memorial Day Storm Damage 
 
 
1. Softball field scoreboard 
2. JH Baseball field outfield fence (King) 
3. Pole-vault pit pad cover and weather cover grommets  
4. Pole-vault standards 
5. Jr. High baseball field dugout 3rd base 
6. Press box roof at baseball field 
7. Early childhood fence 
8. Demolition landfill charge $68.00 
9. Flagpole at FB field 
10. Various roof top damage at HS (see pictures) 
11. B/G Club garden shed roof 
 
 



 



 

 

 

 

May 10, 2022 

Negotiations Committee (AFSCME Master Agreement) 

Negotiations Committee: Directors Travis Anttila, Lloyd Kongsjord, Amanda Reed, all present. 

Also in Attendance for District:  Jeff Pesta, Mandy Windorski, Hunter Dubbels. 

Also in Attendance for AFSCME:  A negotiations team for Minnesota Council 65, American Federation of 

State, County, and Municipal Employees, AFL-CIO, Local Union No. 498 led by local Field Representative 

Troy Bauch and local President Melissa Monroe. 

Meeting #3 – Shared additional research topics prepared by each party.  Tentatively agreed to 

language items.  Identified final compensation items to be calculated for a proposed agreement.  

The AFSCME local set a March 26 vote date.  The proposed agreement was ratified by membership. 

The board negotiations committee recommends approval of a three-year master agreement 

effective July 1, 2022 through June 30, 2025. 

 

June 1, 2022 

 

Negotiations Committee (Strategic Planning) 

Negotiations Committee: Directors Travis Anttila, Lloyd Kongsjord, Amanda Reed, all present. 

Also in Attendance for District:  Jeff Pesta ,Mandy Windorski 

The committee prepared contract terms and documents for the preferred superintendent candidate, 

Deer River Administrator Association (DRAA)., and the required negotiation of terms for the final 

months of the outgoing superintendent. 

 

June 8, 2022 

Negotiations Committee: Directors Travis Anttila, Amanda Reed, Lloyd Kongsjord (Webex), all present. 

The committee directly negotiated proposed contract terms with both the incoming and outgoing 

superintendent and prepared a master agreement offer to be extended to the DRAA. 

The board negotiations committee recommends approval of the superintendent contracts effective  

July 1, 2022. 



 

 

 

 

 

 

 

  



 

 

 

 

 

May 11, 2022 

 

Facilities Committee 

Facilities Committee: Directors:  Lloyd Kongsjord, Pam Thompson, Kyle Fairbanks, all present. 

Also in Attendance for District:  Jeff Pesta, Brent Schimek 

Also in Attendance for SitelogIQ:  Scott Monson, Pat Westby 

 

The committee reviewed the facilities improvement options which were previewed at the May 9 regular 

business meeting.  The committee unanimously selected Option #4.  This choice was also supported by 

the Superintendent and the Director of Building and Grounds.  A special meeting of the full board was 

scheduled for May 18 to receive the recommendation of the committee and if approved by the board 

majority, to take action to begin the first steps on the timeline for a King Elementary School focused 

project commencing in June of 2023.   

The committee is recommending entering into a professional services agreement with SitelogIQ to 

design and manage the project with board approved financing and committed district funds. 

 

 

 

 

 

 

 

 

  



 

 

Date:  June 13, 2022 
 
To:  ISD 317 Board of Education 
 

 

• On May 11, an Awards Night program was held at DRHS with new members of the 
Minnesota Honor Society inducted and nearly $80,000 of scholarships given out to 18 
different students from the Class of 2022. 

 

• We have received advanced notification that on June 16th, the Minnesota Positive 
Behavioral Interventions and Supports (PBIS) State Leadership Team will recognize 
King Elementary School as a 2022 Sustaining Exemplar Cohort School.  

• Congratulations to the following Deer River Track Athletes who earned the opportunity to 
compete in the Section Meet at UMD on June 2:   

- Tait Kongsjord qualified in discus and shot put, where he set a new program record in 
the shot put at 45'9”.  Tait earned first place and qualified to compete in the State Track 
Meet on June 9 at St. Michael-Albertville. 

- Armando Salazar qualified in the 110m and 300m hurdles as well as the 200m dash 

- Katie Storlie qualified in the 100m hurdles  

- Matthew Schaaf tied his personal record in pole vault with a vault of 8'  

- Ella Storlie qualified in both the pole vault and 300m hurdles 

- Katie Storlie qualified in the 100m hurdles 

- Emma Morris qualified in the pole vault 

- Caitlynn Hemphill qualified in the 300m hurdles 

• Summer Band Update:  80 students are currently signed up for the summer music 
programs.  36 incoming 6th graders are signed up for their camp the first week of 
August, 38 7-12th students are signed up for the marching band, and 34 7-12th students 
are signed up for the pops camp. 



 

 

 
 
 
 

 

 
 
 

 
 

 



 

 

 

MASTER AGREEMENT 

By and Between  

INDEPENDENT SCHOOL DISTRICT #317 

DEER RIVER, MN 

And 

MN COUNCIL 65, AFSCME, AFL-CIO, LOCAL UNION 498 

July 1, 2022 - June 30, 2025  
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AGREEMENT 

 

ARTICLE I 

PURPOSE 

 

Section 1.  Parties 

This Agreement is entered into between Independent School District #317, Deer River, Minnesota, hereinafter referred to as the School 

District, and Minnesota Council 65, AFSCME, AFL-CIO, Local Union 498, hereinafter referred to as the exclusive representative, 

pursuant to and in compliance with the Public Employment Labor Relations Act of 1971 as amended, hereinafter referred to as the 

P.E.L.R.A., to provide the terms and conditions of employment for all employees who are covered by this bargaining Agreement 

during the duration of this Agreement. 

 

 

ARTICLE II 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE 

 

Section 1.  Parties 

In accordance with PELRA, the School District recognizes Local Union No. 498, Minnesota Council 65, AFSCME, AFL-CIO, as the 

exclusive representative for collective bargaining purposes for all employees of Independent School District #317, Deer River, 

Minnesota, who are not required to be licensed by the State of Minnesota, whose employment service exceeds the lesser of fourteen 

(14) hours per week or 35 percent of the normal work week and more than 67 work days per year, in a single classification, excluding 

supervisory and confidential employees. Paraprofessionals, Student Support Services, Transportation/Grounds-Maintenance, Food 

Service, Custodial and Clerical are the classifications to which exclusive representative shall have those rights and duties as prescribed 

by PELRA and as described in the provisions of this Agreement. 

 

Section 2.  Appropriate Unit 

The Board shall not enter into any agreements with the employees coming under the jurisdiction of this Agreement, either individually 

or collectively, which in any way conflict with the terms and conditions of this Agreement.   

 

 

ARTICLE III 

DEFINITIONS 

 

Section 1.  Terms and Conditions of Employment 

Shall mean the hours of employment, the compensation therefore – including fringe benefits except retirement contributions or benefits 

other than employer payment of, or contributions to, premiums for group insurance coverage of retired employees or severance pay, 

and the employer’s personnel policies affecting the working conditions of the employees and is subject to the provisions of PELRA. 

 

Section 2.  School District  

For the purpose of administering this Agreement, the term "School District" shall mean the School Board or its designated 

representative.  

 

Section 3.  Other Terms   

Terms not defined in this Agreement shall have those meanings as defined by the P.E.L.R.A. 

 

Section 4.  Definitions of Employees 

 

 A.  Full-time Employee: An employee who works twelve (12) months per year and at least seven (7) hours  

  per day. 

 

B. Part-time Employee:  An employee who works less than seven (7) hours per day and twelve (12) months  per 

year.   

 

C. Full-time School Term Employee:  An employee who works not less than seven (7) hours per day during the 

school term. 

 

D. Part-time School Term Employee:  An employee who works less than seven (7) hours per day during the school 

term.  Pro rata based on seven (7) hours. 
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ARTICLE IV 

SCHOOL DISTRICT RIGHTS 

 

 Section 1.  Inherent Managerial Rights   

The exclusive representative recognizes that the School District is not required to meet and negotiate on matters of inherent managerial 

policy, which include but are not limited to, such areas of discretion or policy as the functions and programs of the employer, its 

overall budget, utilization of technology, the organizational structure, and selection and direction and number of personnel. 

 

Section 2.  Management Responsibilities   

The exclusive representative recognizes the right and obligation of the School Board to efficiently manage and conduct the operation 

of the School District within its legal limitations and with its primary obligation to provide educational opportunity for the students 

of the School District.  

 

Section 3.  Effect of Laws, Rules and Regulations 

The exclusive representative recognizes that all employees covered by this Agreement shall perform the services and duties prescribed 

by the School District and shall be governed by the laws of the State of Minnesota, and by School District rules, regulations, directives 

and orders, issued by properly designated officials of the School District.  The exclusive representative also recognizes the right, 

obligation and duty of the School District and its duly designated officials to promulgate rules, regulations, directives and orders from 

time to time as deemed necessary by the School District insofar as such rules, regulations, directives and orders are not inconsistent 

with, or alter any of, the terms of this Agreement.  

 

Section 4.  Reservation of Managerial Rights 

The foregoing enumeration of rights and duties shall not be deemed to exclude other inherent management rights and management 

functions not expressly reserved herein, and all management rights and management functions not expressly delegated in this 

Agreement are reserved to the School District. 

 

ARTICLE V 

EMPLOYEE RIGHTS 

 

Section 1.  Right to Views   

Pursuant to PELRA, nothing contained in this Agreement shall be construed to limit, impair or affect the right of any employee or his 

representative to the expression or communication of a view, grievance, complaint or opinion on any matter related to the conditions 

or compensation of public employment or their betterment, so long as the same is not designed to and does not interfere with the full, 

faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative. 

 

Section 2.  Right to Join   

Pursuant to PELRA, employees shall have the right to form and join labor or employee organizations, and shall have the right not to 

form and join such organizations.  Employees in an appropriate unit shall have the right to secret ballot to designate an exclusive 

representative for the purpose of negotiating grievance procedures and the terms and conditions of employment for employees of such 

unit with the School District.  

 

Section 3.  Request for Dues Check off   

In recognition of the Union as the exclusive representative: 

 

Subd. 1.   The Employer shall deduct an amount each pay period sufficient to provide the payment of regular dues and/or 

other Union approved deductions, established by the Union from the wages of all employees authorizing, in writing, such 

deduction on a form mutually agreed upon by the Employer and Union; and the deduction of dues shall commence 30 working 

days after initial employment with the Employer, and  

 

Subd. 2.   The Employer shall remit such deductions to AFSCME Council 65 Administrative Office (118 Central Avenue, 

Nashwauk, MN  55769) with a list of the names of the employees from whose wages deductions were made along with other 

pertinent employee information necessary for the collection and administration of union dues preferably in an Excel formatted 

report that may be electronically transmitted or by U.S. mail; and 

 

Subd. 3.  The Union shall provide the formula or schedule (if applicable) to calculate the actual dues deduction to the 

Employer and will provide a spreadsheet that can be used to calculate the actual dues along with any set amount for local 

assessments, in an electronic Excel format or via U.S. mail.    

 

Section 4.  Fair Share Fee/Agency Fee  
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The Union may collect an Agency fee or Fair Share Fee, in an amount determined by the Union, from bargaining unit members who 

choose not to become members of the Union.  However, any such fees so collected by the Union shall be accomplished in 

accordance with the applicable terms of Minn. Stat. Sect. 179A06, Subd. 3. 

 

Section 5.  Hold Harmless Agreement 

The Union agrees to indemnify and hold the Employer harmless against any and all claims, suits, orders or judgments brought or 

issued against the Employer as a result of action taken by the Employer under all provisions of this Article.   

 

 

ARTICLE VI 

RATES OF PAY 

 

Section 1.  Rates of Pay 

 

 Subd. 1.   Schedule 

The wages and salaries reflected in Schedule A, attached hereto, shall be a part of the Agreement for the period 

 commencing July 1, 2022 to June 30, 2025. 

 

 Subd. 2.  Duration 

During the duration of this Agreement, advancement on any salary schedule shall be subject to the terms of this 

 Agreement.  In the event a successor Agreement is not entered into prior to the expiration of this Agreement, an employee 

 shall be compensated according to his current rate until a successor Agreement is executed. 

 

Subd. 3.  Long-term Substitutes 

Substitutes who at the time of employment are known to be replacing the same non-certified staff member for more than 

thirty (30) days shall be placed on the salary schedule under the correct grade, year 1 and those  who substitute in the same 

position for 31 days shall be placed on the salary schedule in the correct grade, year 1, with that pay retroactive to day 1.   

 

Subd. 4.  Call-out Pay 

Custodians shall be compensated a minimum of four (4) hours pay for returning to work at the request of the District or 

reporting to work at time other than their normally scheduled shift start/stop times. 

 

Subd. 5.  Passes for Staff 

All members of the bargaining unit will receive one (1) free district athletic season pass per year. 

 

Subd. 6. Annual Notice of Assignment 

Written notice of assignment shall be made annually, identifying the job title, rate of pay, and relationship to the school day 

calendar. 

ARTICLE VII 

GROUP INSURANCE 

 

 

Section 1.  Selection of Carrier  

 The selection of the insurance carrier and policy shall be made by the School District as provided by law. 

 

Section 2.  Health and Hospitalization Insurance:   

 

Subd. 1. Group Health Plan  

Employer shall make available a group health plan to all qualified bargaining unit members who elect to participate in said plan. 

With respect to qualifying bargaining unit members, Employer shall contribute an amount not to exceed $620.00 towards the 

monthly premium cost for single group health coverage for the 2022-2023 school year, and an amount not to exceed $620.00 

during the 2023-2024 and 2024-2025 school year. Employer shall contribute an amount not to exceed $1,000.00 during the 2022-

2023 school year towards the monthly premium cost for family group health coverage, and an amount not to exceed $1,000 during 

the 2023-2024 and 2024-2025 school year.  

 

Subd. 2.  Employer Contributions to the Health Reimbursement Accounts for Active Employees 

Subd. 1a.  Definition.  For the purposes of this agreement, “health reimbursement account” shall mean an 

account recognized by the Internal Revenue Service in which contributions can be made by the employer 

for the purposes of healthcare cost reimbursements.  
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Subd. 1b. Contributions.  Employer will make a monthly contribution amount to individual health 

reimbursement accounts for qualifying bargaining unit members in accordance with the following schedule: 

 

$150.00 per month  (up to $1,800.00 annually) for each qualified employee who elects single coverage 

under the district’s group health plan. 

 

$230.00 per month (up to $2,760.00 annually) for each qualified employee who elects family coverage 

under the district’s group health plan. 

 

 All contributions on behalf of a plan participant shall cease on the date the participant is no longer actively 

enrolled in the group health plan.  

 

Subd. 3 Hardship 

The contribution will be made on a monthly basis over the insurance plan year. If a participant in the health 

reimbursement arrangement is entitled to receive an annual contribution that is prorated on a monthly basis over the 

plan year, and the participant incurs one or more claims for an eligible health expense that exceeds the participant’s 

account balance in their account, the Employer may, at the participant’s hardship case request, accelerate its prorated 

contribution for that year to the extent necessary to reimburse the participant for the claim. The total contribution 

for such a participant shall in no event exceed the contribution to which he or she was originally entitled to for that 

year.  

 

Subd. 4 Pro-ration. 

If a qualified bargaining unit member [or retiree] enters the plan as a participant on a date after the first day of the 

plan year, the Employer shall prorate the amount of the Employer contribution to reflect the late entry. If the 

participant incurs one or more claims for an eligible health expense that exceeds the participant’s account balance 

in their account, the Employer may, at the participant’s hardship case request, increase its contribution for that year 

to the extent necessary to reimburse the participant for the claim, but not exceeding the contribution made to 

similarly situated participants who entered the plan on the first day of the plan year. The participant shall be entitled 

to the same rights of similarly situated employees to accelerate future employer contributions that are prorated over 

the plan year. 

 

Subd. 5  Payment of Administrative Fees 

All administrative fees allocable to individual health reimbursement accounts of active employees or former 

employees shall be paid from the employees account.  

 

  

Section 3.  Dental Insurance 

The School District agrees to provide single and family dental coverage. 

 

Subd. 1. Contribution Rate 

The School District shall contribute up to $48.26 per month for single coverage and $62.00 per month for family coverage, 

during the contract term from July 1, 2022 through June 30, 2025, for all full-time employees.  Part-time employees shall 

receive a pro-rata premium participation by the District.  School District premium participation shall be on a twelve-month 

basis for all eligible employees.  

 

Section 4.  Claims Against the School District 

It is understood that the School District's only obligation is to purchase an insurance policy and pay such amounts as agreed to herein, 

and no claim shall be made against the School District as a result of a denial of insurance benefits by an insurance carrier.  

 

Section 5.  District Contribution and Eligibility   

 

Subd. 1. 

An employee is eligible for School District contribution as provided in this Article as long as the employee is employed on 

paid status by the School District and is enrolled in the District’s group health and hospitalization insurance plan.  Upon 

termination of employment, all District contributions shall cease.  Individuals may continue in the group insurance coverage 

at their own cost for a period of up to 18 months in accordance with COBRA.  Premiums must be pre-paid to the District 

Office by the 22nd of each month preceding the month of coverage. 

 

Subd. 2.   



 

11 

Beginning with the 2002-03 contract year, all newly hired employees shall receive School District contributions to premiums 

based on the number of months worked (i.e., twelve months, equals twelve month participation, pro-rated on hours worked; 

school year, nine months equals nine month participation, pro-rated on hours worked).  

 

Section 6.  Life Insurance   

The School District shall contribute up to $102.00 per year toward the purchase of $50,000 term life insurance with the remainder to 

be borne by the employee. 

 

Section 7.   Long-term Disability Insurance   

The School District shall contribute the total dollar amount per month toward the premium of each employee enrolled in the School 

District group long term disability income plan during the 2022-2025 contract years. 

 

Section 8.  Eligibility    

Benefits in this Article are designed for personnel as specified in each Section of Article VII.   

 

ARTICLE VIII 

LEAVES OF ABSENCE 

 

Section 1.  Sick leave 

 

Subd. 1. Earning 

All employees shall earn sick leave at the rate of one (1) day per month of service, accumulative to 140 working days.  The 

one (1) day per month shall be equivalent to the hours worked per day.  Annual sick leave shall accrue monthly as it is earned 

on a proportionate basis to the employee's work year.   

 

  

 Subd. 2.  Use 

Sick leave with pay shall be allowed whenever an employee’s absence is found to have been due to the employee’s illness 

and/or disability, which prevented attendance at school and performances of duties on that day or days.  Pursuant to M.S. 

181.9413 (with spouse and parent added), an employee may use sick leave for absences due to an illness of or injury to the 

employee’s child, spouse, sibling, parent, grandparent, grandchild or stepparent for such reasonable periods as the employee’s 

attendance with the child, spouse, parent, grandparent grandchild  or stepparent may be necessary on the same terms the 

employee is able to use sick leave benefits for the employee’s own illness or injury. Pursuant to MS 181 

  9413 child includes stepchild, and a biological, adopted and foster child.  
 

  

 Subd. 3.  Medical Certificate Requirement 

The School District may require an employee to furnish a medical certificate from a qualified physician as evidence of illness 

if a pattern of absences occurs, indicating such absence was due to illness, in order to qualify for sick leave pay.  However, 

the final determination as to the eligibility of an employee for sick leave is reserved to the School District.  In the event that 

a medical certificate will be required, the employee will be so advised. 

 

 Subd. 4. Accrual 

 Sick leave allowed shall be deducted from the accrued sick leave days earned by the employee. 

 

 Subd. 5.  During Vacation 

If an employee becomes ill or is injured while on vacation, the scheduled vacation time is counted as vacation; and, if the 

disability continues beyond the scheduled time of vacation, sick leave pay (any remaining sick leave credit) will begin on the 

first consecutively scheduled working day after the end of the scheduled vacation.  

 

 Subd. 6.  Procedure 

Sick pay shall be approved only upon submission of an absence request to the absence reporting system used by the district 

and subsequent approval of the leave request by a building or district administrator. Any employee absent without approved 

leave shall be subject to disciplinary action and/or wage deduction.  

 

Subd. 7.  Balance Notification 

Sick leave and vacation day balance notices are to be available in electronic format on a bi-weekly basis.   Paper copies of 

balances will be made available upon written request. Employees accrued sick day(s) will be available at the end of the month 

in which they accrue.  
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Subd. 8.  Donations 

An employee may donate up to three (3) sick days per year total for employees within the bargaining unit who have exhausted 

all sick leave, personal leave, and/or vacation and who encounter a catastrophic medical condition as determined by the 

district. 

 

Section 2.  Worker's Compensation   

Pursuant to M.S. 176, an employee injured on the job in the service of the School District and collecting Worker's Compensation 

insurance, may draw sick leave and receive full salary from the School District, their salary to be reduced by an amount equal to the 

insurance payments and only that fraction of the days not covered by insurance will be deducted from their accrued sick leave.  

 

Section 3.  Medical Leave 

 

Subd. 1. Qualifications 

An employee who has completed their probationary period who is unable to perform their duties because of illness or injury, 

and who has exhausted all sick leave credit available, or has become eligible for long term disability compensation, may, 

upon request, be granted a medical leave of absence, without pay, up to six (6) months.  This leave may be renewed at the 

discretion of the School District. 

 

  

Subd. 2.  Request Procedure 

A request for leave of absence, or renewal thereof, under this Section shall be accompanied by a written doctor's statement outlining 

the condition of health and estimated time at which the employee is expected to be able to assume their normal responsibilities. 

 

Subd. 3.  Credit  

An employee who returns from unpaid leave shall retain experience credit for pay purposes and other benefits, which had 

accrued at the time he/she went on leave.  No credit shall accrue for the period of time that an employee was on unpaid leave.  

 

Subd. 4. Unpaid Leave 

A leave of absence shall be granted by mutual agreement of the Board and the Union.  An employee shall not lose any 

seniority while on an approved leave of absence.  

 

Section 4.  Personal Leave 

  

Subd. 1. Accrual 

An employee may be granted a leave at the discretion of the Superintendent or his designated representative of no more than 

three (3) days per year, two (2) of which may accumulate to the next year, to a maximum of five (5) days.  

 

Regular twelve (12) month employees are granted personal leave days beginning July 1 of each year.  School term employees 

are granted personal leave days beginning September 1 of each year. 

 

 Subd. 1a.  Fifteen Year Additional Day 

After fifteen (15) years of service, an employee will be granted one (1) additional day of personal leave.  The total 

of accumulated days shall not exceed five (5). 

 

Subd. 1b.  Twenty-five Year Additional Days 

After twenty (25) years of service, an employee will be granted three (3) additional day of personal leave.  The total 

of accumulated days shall not exceed six (6). 

 

 Subd. 2. Request Timeline 

Requests for personal leave must be entered into the absence reporting system used by the district at least three (3) days in 

advance. Leave shall only be granted upon approval by a building or district administrator and is contingent upon the 

employee securing a substitute when required, as determined by a building or district administrator. Any employee absent 

without approved leave shall be subject to disciplinary action and/or wage deduction.   

 

Subd. 3. Leave Restrictions  

A personal leave day shall not be granted during the first week nor the last week of the school year, unless prior approval has 

been given.  

 

Subd. 4.  Union Leave 
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A public employer must afford reasonable time off to elected officers or appointed representatives for the purpose of 

conducting the duties of the exclusive representative and must, upon request, provide an unpaid leave of absence to elected 

or appointed officials of AFSCME for a total of 2 employee days.  The employee may use personal leave time for these days. 

 

Subd. 5 Coaching and Advisor Assignment 

Employee (s) who serve as a hired coach or advisor shall be granted leave to attend scheduled games or events for the extra 

curricular group they coach/advise without deducting from their paid time off.  The duties shall be in addition and apart from 

the duties required of an AFSCME employee.  

 

 

Section 5.  Bereavement Leave   

An employee will be granted up to four (4) days of bereavement leave annually in the event of the death of a member of the employee's 

immediate family.  Immediate family will be defined as spouse, children, parents, siblings, grandparents, grandchildren, corresponding 

in-laws, and guardians.  An employee will be granted one (1) day of bereavement leave annually in the event of the death of a non-

family member.  Any additional days granted will be deducted from salary at the current daily rate. Bereavement leave will be deducted 

from accumulated sick leave. 

 

Section 6.  Unpaid Leave   

Employees are eligible for one (1) week [five (5) consecutive days] of unpaid leave after every five (5) continuous years of service. 

Employees are also eligible for one (1) week [five (5) consecutive days] of unpaid leave after each additional five (5) continuous years 

of service. Employees may be granted unpaid leave at the discretion and prior approval of the District.  Unpaid hourly and benefit 

rates will be deducted on the payroll following the dates unpaid leave time was taken. This option is available effective immediately 

upon ratification for qualifying employees who have completed five (5) continuous years of service. 

 

Employees may be granted unpaid leave of up to a total of 16 hours per contract year to attend school conferences or school-related 

activities related to the employee’s child, provided the conference or school related activities cannot be scheduled during non-work 

hours.  Employees may choose to substitute their earned paid leave in place of unpaid leave.  

 

Section 7.  Family and Medical Leave 

 

Subd. 1.    Purpose: 

Pursuant to the Family and Medical Leave Act, 29 U.S.C. 1201 et. Seq., an eligible employee shall be granted, upon 

written request, up to a total of twelve (12) weeks of unpaid leave per year in connection with 

(1) the birth and first year care of a child; 

(2) the adoption or foster placement of a child; 

(3) the serious health condition of an employee’s spouse, child, or parent and; 

(4) the employee’s own serious health condition. 

 

Subd. 2.  Salary and Fringe Benefits 

Such leave shall be unpaid, except an eligible employee, during such leave, shall be eligible for regular School District 

group health and hospitalization insurance contributions as provided in this Agreement for a period of the leave, but not to 

exceed twelve (12) weeks, per year, notwithstanding any other provisions of this Agreement. 

 

Subd. 3.  Eligibility 

To be eligible for the benefits of this section and insurance contributions, an employee must have been employed by the 

School District for the previous twelve (12) months and must have been employed for at least 1,250 hours during such 

previous twelve-month period. 

 

Subd. 4.   Paid Leave Under Contract  

While FMLA leaves, except for eligible insurance contributions as provided in Subd. 2. hereof, are unpaid, nothing herein 

shall preclude an employee from utilizing paid leave otherwise provided in this Agreement, provided the employee 

qualifies for the paid leave; i.e., sick 

 leave or personal leave or vacation leave, pursuant to the provisions of this Agreement governing such leaves. Moreover, 

nothing herein, or any other provisions of this Agreement, shall be construed to require the School District to combine 

leaves for a period of time that exceeds the leave provided by this section or the period of time for leaves provided in other 

sections of this Agreement. 

 

Subd. 5.  Notification 
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The employee will provide at least thirty (30) days of written notice of request for leave when the reason for the leave is 

foreseeable.  The employee shall further make reasonable effort to schedule any treatment so as to minimize disruption of 

the work of the School District. 

 

Section 8.   Military Leave 

Military leave shall be granted pursuant to applicable law. 

 

Section 9. Jury Service 

An employee who serves on jury duty shall be granted the day or days necessary as stipulated by the court to discharge this 

responsibility without any salary deduction or loss of basic leave allowance.  The compensation received for jury duty service shall 

be remitted to the School District.  Employees who are excused for an entire day or part thereof shall promptly report for duty after 

being excused by the court. 

 

Section 10.  Insurance Application     

An employee on unpaid leave is eligible to continue to participate in group insurance programs if permitted under the insurance policy 

provisions.  The employee shall pay to the School District the monthly premium in advance. 

 

Section 11.  Physicals 

The Board will pay for all physical examinations required by the School Board, the State Board of Education, or any state rules and 

regulations. 

 

 

 

 

ARTICLE IX 

HOURS OF SERVICE 

 

Section 1.  Basic Work Week 

The normal work week for regular full-time employees as defined in Article III, Section 4A, shall be forty (40) hours per week unless 

mutually agreed upon.  

 

Section 2.  Overtime   

All hours worked in excess of forty (40) hours per week shall be paid at time and one half (1.5) the applicable hourly rates of pay at 

the end of each pay period.  

 

Section 3.  Shifts and Starting Time   

All employees will be assigned starting time and shifts as determined by the School District.  There shall be no split shifts or split 

days off for any employee covered by this Agreement, except by mutual agreement between the Union and the designated School 

District representative.  

 

Section 4.  Lunch Period   

Shifts shall be 8-1/2 hours long.  Two fifteen (15) minute breaks shall be allowed per shift.  One half-hour lunch break shall be taken 

as an unpaid break.  Employees who work over four (4) hours per day shall receive a paid fifteen (15) minute rest break.  

 

Section 5.  School Closing  

 

Subd. 1. Procedures 

All school term employees (i.e., paras, school year secretaries, cooks, interventionist and nurse interventionist) shall be paid 

for all scheduled student contact days as determined by the school calendar.  In the event of a change in the number of student 

days (i.e., school closings or calendar changes), these employees will be given the option of (1) making up that day or time 

on a non-student day, (2) taking a deduction for that day, or (3) taking a personal day on that day.    

 

Subd. 2. Hours of Service 

Lost time due to early outs or late starts because of inclement weather or building emergencies does not need to be made up 

for school term employees. This will be allowed for up to six (6) hours of lost time due to inclement weather or building 

emergencies. After six (6) hours of lost time due to inclement weather or building emergencies, the following steps must be 

taken to make up the time: 

a. An AFSCME employee may make up the time lost due to school closing on a student day; 

b. The plan for making up the lost time must be developed in conjunction with the building principal or direct 

supervisor; 
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c. Make-up time must be in increments of at least 30 minutes; 

 

 

ARTICLE X 

HOLIDAYS 

 

Section 1.  Paid Holidays 

 Full-time employees shall be granted the following paid holidays: 

  New Year's Day      Labor Day 

  Presidents' Day      Thanksgiving 

  Good Friday      Friday after Thanksgiving 

  Easter Monday      Day before Christmas 

  Memorial Day      Christmas 

  Fourth of July      Day after Christmas  

 

Section 2.  School in Session 

The employee shall be given a floating holiday to be used on a non-student day when either: 

a) Any of the above mentioned paid holidays fall on a Saturday or Sunday and the preceding Friday or the following 

Monday are not observed as a paid holiday, or 

b) Presidents’ Day or Easter Monday falls on a day when school is in session. 

 

Any legal holiday or any holiday which falls within an employee’s vacation period shall not be counted as a vacation day. 

 

Section 3.  Application 

In order to be eligible for holiday pay, an employee must have worked a regular work day the day before and the day after the 

holiday unless on an excused illness, leave, or on vacation under these provisions. 

 

Section 4.  Eligibility 

Holiday benefits as defined in this article shall apply only to those full-time employees who work at least thirty (30) hours per week 

on a regular basis and shall not apply to substitute or temporary employees.  Part-time employees who are employed an average of 

at least twenty (20) hours per week and at least the regular school year shall be eligible for partial benefits proportional to the extent 

of their employment.  Part-time employees employed less than an average of twenty (20) hours per week or less than the regular 

school year shall not be eligible for any benefits pursuant to this article. 
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ARTICLE XI 

VACATIONS 

  

 

Section 1.  Earned Vacations 

All year round employees shall earn vacation with pay in accordance with the following schedule.  

 

             SCHOOL YEARS OF 

 WEEKS OF VACATION      CONTINUOUS SERVICE 

  One (1)    after    One (1) 

  Two (2)    after    Two (2) 

  Three (3)   after    Eight (8) 

  Four (4)    after    Twelve (12) 

  Five (5)    after    Eighteen (18) 

 

10 and 11 month secretarial employees shall receive pro-rated personal leave at 50% of the same schedule. The employee will only 

be allowed to use the leave during the summer months or when school is out of session.   

 

Section 2.  Accrual 

Vacation accrual is based on an employee’s FTE. 

Vacation time will accrue on July 1 of each year and must be used in the next 12 months.     

First year employees who do not complete a full year of service prior to July 1 will receive a prorated amount of vacation on July 1. 

 

 

Section 3. Use 

Preapproval requests are to be presented to the employee’s supervisor for approval at least three days in advance of the requested 

dates of absence. In determining vacation periods, the wishes of the employees will be respected as to the time of taking vacation, 

insofar as the needs of the service will permit, it being understood that the rights of the senior employee will prevail in the selection 

of vacation time when agreement cannot be reached among the employees.  

 

Section 4.  Resignation or Termination 

If an employee resigns before completing their first full year of service, the employee shall not be entitled to any vacation pay.  An 

employee who has completed at least one (1) year of service shall be entitled to receive the pro-rata pay of unused vacation time 

provided such employee provides the School District with at least two (2) weeks’ advance, written notice of the resignation time. 

Upon termination of employment, for any cause, employees shall be paid for any accumulated vacation credit, including pro rata 

payments for periods of less than one year.  

 

Section 5.  Carryover “A 12 month full time employee may carry over up to one week of vacation time balance from year to year.”  

 

 

 

ARTICLE XII 

PROBATIONARY PERIOD 

 

Section 1.  Probationary Period  

An employee under the provisions of this Agreement shall serve a probationary period of six (6) months of continuous service in the 

School District, during which time the School District shall have the unqualified right to suspend without pay, discharge or otherwise 

discipline such employee; and during this probationary period, the employee shall have no recourse to the grievance procedure insofar 

as suspension, discharge or other discipline is concerned.  By mutual agreement, the School District may extend the probationary 

period by an additional ninety (90) days.  A probationary employee shall have the right to bring a grievance on any other provisions 

of the contract alleged to have been violated.  

 

 Subd. 1a.  Completion of Probationary Period  

An employee who has completed the probationary period may be suspended without pay or discharged only for cause.    

 

Section 2.  Probationary Period;  Change of Classification 

In addition to the initial probationary period, an employee transferred or promoted to a different classification shall serve a 

probationary period of three (3) calendar months in any such new classification.  During this three (3) months probationary period, if 

it is determined by the School District that the employee's performance in the new classification is unsatisfactory, the School District 
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shall have the right to reassign the employee to his former classification.  The employee, during this period, shall be allowed to return 

to his/her former classification or position if he/she chooses to do so.  

 

 

ARTICLE XIII 

SENIORITY 

 

Section 1.  Seniority Date   

Employees shall acquire seniority upon completion of the probationary period as defined in this Agreement and, upon acquiring 

seniority, the seniority date shall relate back to the first day of service in the Union posted position.  If more than one employee 

commences work on the same date, seniority ranking shall be in alphabetical order by last name.  

 

Section 2.  Eligibility 

Seniority standing shall be granted to all employees who have met the criteria of Section 1.  Seniority shall mean seniority only in the 

classification for which the employee was hired and is or has worked and shall be so designated in the seniority list.  

 

Section 3.  Part-time Employees  

The School District reserves the right to employ such personnel as it deems desirable or necessary on a part-time or casual basis, 

providing permanent full-time positions are not eliminated and replaced by part-time personnel. 

 

Section 4.   Layoff and Rehire Procedure 

In the event of a layoff, employees shall be laid off according to the inverse order of seniority.  Employees shall be rehired according 

to seniority in their inverse order of lay offs for a period of two (2) years.  Employees who are offered a position for which they are 

qualified and in the category in which they were laid off (i.e., para for a Para, and are not physically incapable of accepting the offer, 

can decline one (1) time.  The second time a position is offered and is declined, the employee shall be considered as having resigned.  

Notice of Recall shall be sent to employees at their last known address as provided by the employee by registered or certified mail.   

If the employee fails to respond to the District within ten (10) working days from the date of mailing of Notice of Recall, the employee 

shall be considered as having resigned.  

 

Section 5.  Seniority Preference 

In the case of a reduction in force, the elimination of a position, a single change of more than thirty (30) minutes per day, or a change 

that results in the position differing by more than 45 minutes per day for that school year, a senior employee may exert his or her 

seniority preference over a junior employee within the classification that the employee is currently employed. The most senior 

employee shall be given preference on extra non-academic time.   

 

 

 

 

Section 6.  Inter Staff Substituting 

An employee assigned by the School District to fill in for an absent employee on a temporary basis (minimum of one full shift) shall 

be paid the higher of either the employee's regular hourly rate or the hourly rate (using the assigned employee's normal step placement) 

in the classification to which the employee is temporarily assigned for all hours worked in the temporary assignment.  

 

Section 7. Vacancies 

Notices of all vacancies and newly created positions shall be posted on employee bulletin boards, and the employees shall be given 

ten (10) days time in which to make application to fill the vacancy or new position, provided he/she has the necessary qualifications 

to perform the duties of the job involved.  Job postings that occur during the summer will be mailed to one representative from each 

building for dissemination to staff.  The District shall make the determination as to whether or not the applicant possesses the necessary 

qualifications.  In the event the Union does not concur in the determination, the applicant shall have the right of appeal through the 

normal grievance procedure.  The District retains management rights of hiring as noted in this section and hiring decisions are not 

grievable.  Newly created positions or vacancies are to be posted in the following manner:  the type of work, the place of work, the 

rate of pay, the hours to be worked, and the classification. 

 

Section 8.  Seniority List 

The seniority list shall be brought up to date by October 1 of each calendar year.  Copies of the seniority list shall be sent to the 

employees in October. Employees shall have thirty (30) days from the date of the initial posting to notify the District of any 

disagreement over the seniority list. The seniority list shall be posted on employees bulletin boards after verification has been made.  

A copy of the seniority list shall be sent by mail to the Secretary and the President of the Union.  

 

Section 9.  License Accommodations 
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Employees posting into a position within their specific job classification which requires a special license or training shall have six (6) 

months to obtain the necessary license or training.  An employee who possesses a specific license or certification upon hire shall 

maintain that license or certification unless the district determines that the license or certification is no longer necessary, required, or 

germane to their position.  Any employee who lets a necessary, required, or germane license or certification lapse shall have six (6) 

months to reacquire their certification or licensure or shall be subject to dismissal or reassignment.  

 

 

ARTICLE XIV 

SICK LEAVE BUYOUT 

 

Section 1.  Employees hired prior to September 1, 2002 

 

Subd. 1. Post Retirement Health Savings 

Employees shall receive as a post retirement health benefit 50% of their accrued unused sick leave calculated at the current 

daily rate deposited into a health savings account (MSRS) not to exceed seventy (70) days provided they have served a 

minimum of ten (10) years of service with the School District. 

 

Subd. 2. Sick Leave Buyout  

Employees shall receive as sick leave buyout 50% of their accrued unused sick leave calculated at the current daily rate, 

not to exceed seventy (70) days provided they have served a minimum of ten (10) years of service with the School District. 

 

Subd. 3. Medical Insurance Continuation Qualification and Duration 

Retirees may continue to participate in the group medical insurance coverage at their own expense for up to seven (7) years, 

providing the retiree has completed fifteen (15) years of service with the District.  Premiums must be pre-paid to the District 

Office prior to the 22nd day of the month preceding the month of coverage. 

 

Subd. 4. Death Prior to Disbursement 

In the event of a retirees death before the sick leave buyout pay has been distributed, that balance shall be paid to a named 

beneficiary or to the deceased’s estate.  

 

Subd. 5. 403B Match Contribution Offset 

Employees hired before September 1, 2002 can elect to participate in the 403b match with the understanding that District 

match monies will be deducted from the Sick Leave Buyout Section 1, Subd. 1 and Subd. 2. 

 

Section 2.  Employees hired after September 1, 2002 

 

Subd. 1.  403B Matching Contribution Eligibility 

Beginning September 1, 2002, employees who are regularly employed and who have completed at least five (5) 

years of service with Independent School District #317 shall be eligible to participate in a 403b matching contribution plan. 

 

Subd. 2.   Contribution Rate 

Independent School District #317 will contribute annually an amount equal to the amount contributed by the eligible 

employee to the 403b plan not to exceed the amounts shown in the following formula: 
 

FY2023 through FY2025 

5-9 year of service in ISD #317 = $1,300.00 

10-14 years of service in ISD #317 = $1,500.00 

15 or more years of service in ISD #317 = $2,000.00 
 

Subd. 3. Part time calculation 

Employees who work less than full time may participate in the 403b matching plan on a pro rata basis.  

 

Subd. 4.  Limits 

The maximum career matching contribution by Independent School District #317 for any individual shall be $28,000.00. 

 

Subd. 5. Authorization 

 A salary reduction authorization agreement must be completed by the eligible employee by October 1st of  the current 

school year for the employee to participate in the 403b matching contribution plan for that school year. Once enrolled, the 

authorization will remain in force unless the employee requests a change by October 1st of the following year.  
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Subd. 6. Ineligibility  

Employees on unpaid leave may not participate in the 403b plan while on leave. 

 

Subd. 7. Investment Options 

Contributions can be directed only to those investment companies participating in the 403b match that are presently being 

utilized in the District. 

 

ARTICLE XV 

BULLETIN BOARD 

 

Section 1.  Placement and Use 

The District will erect and maintain bulletin boards of reasonable size to be placed in each location where the employees report for 

work, as may be mutually agreed upon between the Union and the District.   

 

 

ARTICLE XVI 

WAGE ADMINISTRATION 

 

Section 1.  Schedule 

All full and part-time employees shall be paid twice a month.  Payroll information is available for self-service through the District’s 

payroll system and is updated as soon as practical monthly. Direct deposit is required.   

 

Section 2.  Calculation 

The School District shall determine salary based upon the number of days and hours per day to be worked in accordance with the 

attached salary schedule found in Appendix A.  All employees scheduled to work 20 or more hours per week shall be paid in equal 

installments over 24 pay periods.  All employees shall enter time and attendance daily to provide an accurate record of true effort.   

Payroll deductions based on time and attendance will be made monthly.  Supervisors may use the time and attendance record as part 

of progressive disciplinary action. 

 

 

Section 3.  Additional or Overtime Hour Payments 

Timecard hours will be calculated and paid twice monthly. 

 

 

ARTICLE XVII 

GRIEVANCE PROCEDURE 

 

Section 1.  Definitions 

 

Subd. 1.  Grievance 

A "grievance" shall mean a dispute or disagreement between the employee and the School District as to the interpretation 

or application of specific terms and conditions contained in this Agreement. 

 

Subd. 2.  Group of Employees 

A group of employees may file a grievance if a complaint arises out of the same transaction or occurrence and the facts and 

claim are common to all members of the group.   

 

Section 2.  Representative  

The grievant, administrator, or School District may be represented during any step of the procedure by any person or agent 

designated by such party to act in the party's behalf. 

 

Section 3.  Definitions and Interpretations 

 

Subd. 1.  Extension 

Time limits specified in this Agreement may be extended by mutual written agreement. 

 

Subd. 2.  Days 

Any reference to days regarding time periods in this procedure shall refer to working days.  A "working day" is defined as 

all week days not designated as holidays by state law. 
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Subd. 3.  Computation of Time 

In computing any period of time prescribed or allowed by procedures herein, the date of the act, event, or default for which 

the designated period of time begins to run shall not be included.  The last day of the period so computed shall be counted, 

unless it is a Saturday, a Sunday, or a legal holiday, in which event, the period runs until the end of the next day which is 

not a Saturday, a Sunday, or a legal holiday. 

 

Subd. 4.  Filing and Postmark 

The filing or service of any notice or document herein shall be timely if it is personally served or if it bears a certified 

postmark of the United States Postal Service within the time period. 

 

Section 4.  Time Limitation and Waiver 

A grievance shall not be valid for consideration unless the grievance is submitted to the School District's designee in writing, signed 

by the grievant, setting forth the facts and the specific provision(s) of the Agreement allegedly violated and the particular relief 

sought within twenty five (25) days after the date that the first event giving rise to the grievance occurred.  Failure to file any 

grievance within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the 

time periods hereafter provided shall constitute a waiver of the grievance.  An effort shall first be made to adjust an alleged 

grievance informally between the employee and the School District's designee. 

 

Section 5.  Greivance Steps 

The School District and the employee shall attempt to adjust all grievances, which may arise during the course of employment of 

any employee within the School District in the following manner: 

 

Subd. 1.  Level I 

If the grievance is not resolved through informal discussion, the School District designee shall give a written decision on 

the grievance to the parties involved within ten (10) days after receipt of the written grievance. 

 

Subd. 2.  Level II 

In the event the grievance is not resolved in Level I, the decision rendered may be appealed to the Superintendent, provided 

such appeal is made in writing within ten (10) days after the receipt of the decision in Level I. If a grievance is properly 

appealed to the Superintendent, the Superintendent or his/her designee shall set a time to meet regarding the grievance 

within fifteen (15) days after receipt of the appeal.  Within ten (10) days after the meeting, the Superintendent or his/her 

designee shall issue a decision in writing to the parties involved. 

 

Subd. 3.  Level III 

In the event the grievance is not resolved in Level II, the decision rendered may be appealed to the School Board, provided 

such appeal is made in writing within ten (10) days after receipt of the decision in Level II.  If a grievance is properly 

appealed to the School Board, the School Board shall set a time to hear the grievance within twenty (20) days after receipt 

of the appeal.  Within ten (10) days after the meeting, the School Board shall issue its decision in writing to the parties 

involved.  At the option of the School Board, a committee or representative(s) of the School Board may be designated by 

the School Board to hear the appeal at this level and report the findings and recommendations to the School Board.  The 

School Board shall then render its decision. 

 

Section 6.  School Board Review  

The School Board reserves the right to review any decision issued under Level I or Level II of this procedure provided the School 

Board or its representative(s) notifies the parties of the intention to review within ten (10) days after the decision has been 

rendered.  In the event the School Board reviews a grievance under this section, the School Board reserves the right to reverse or 

modify such decision. 

 

Section 7.  Denial of Grievance 

Failure by the School Board or its representative to issue a decision within the time period provided herein shall constitute a denial 

of the grievance, and the employee may appeal it to the next level. 

 

Section 8.  Arbitration Procedures 

In the event that the employee and the School Board are unable to resolve any grievance, the grievance may be submitted to 

arbitration as defined herein: 

 

Subd. 1.  Request 

A request to submit a grievance to arbitration must be in writing signed by the aggrieved party, and such request must be 

filed in the office of the Superintendent within ten (10) days following the decision in Level III of the grievance procedure. 
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Subd. 2.  Prior Procedure Required 

No grievance shall be considered by the arbitrator, which has not first been duly processed in accordance with the 

grievance procedure and appeal provisions. 

 

Subd. 3.  Selection of Arbitrator 

Upon the proper submission of a grievance under the terms of this procedure, the parties may, within ten (10) days after the 

request to arbitrate, attempt to agree upon the selection of an arbitrator.  If no agreement on an arbitrator is reached, either 

party may request the Commissioner of the Bureau of Mediation Services to submit a panel of seven (7) arbitrators to the 

parties, pursuant to PELRA, provided such request is made within twenty (20) days after request for arbitration.  The request 

shall ask that the panel be submitted within ten (10) days after the receipt of said request.  Within ten (10) days after receipt 

of the panel, the parties shall alternately strike names, and the remaining name shall be the arbitrator to hear the grievance. 

The order of striking will be determined by lot.  Failure to agree upon an arbitrator or the failure to request an arbitrator from 

the Commissioner within the time period as provided herein shall constitute a waiver of the grievance. 

 

Subd. 4.  Hearing 

The grievance shall be heard by a single arbitrator, and both parties may be represented by such person(s) as they may choose 

and designate, and the parties shall have the right to a hearing at which time both parties will have the opportunity to submit 

evidence, offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  The proceeding 

before the arbitrator shall be a hearing de novo. 

 

 

 

Subd. 5.  Decision 

The decision by the arbitrator shall be rendered within thirty (30) days after the close of the hearing.  Decisions by the 

arbitrator in cases properly before him/her shall be final and binding upon the parties, subject, however, to the limitations of 

arbitration decisions as provided in PELRA.  The arbitrator shall issue a written decision and order including findings of fact, 

which shall be based upon substantial and competent evidence presented at the hearing. All witnesses shall be sworn upon 

oath by the arbitrator. 

 

Subd. 6.  Expenses 

Each party shall bear its own expenses in connection with arbitration, including expenses relating to the party's 

representatives, witnesses, and any other expenses, which the party incurs in connection with presenting its case in 

arbitration.  A transcript or recording of the hearing shall be made at the request of either party.  The parties shall share 

equally fees and expenses of the arbitrator, the cost of the transcript or recording if requested by either or both parties, and 

any other expenses, which the parties mutually agree are necessary for the conduct of the arbitration.  However, the party 

ordering a copy of such transcript shall pay for such a copy. 

 

Subd. 7.  Jurisdiction 

The arbitrator shall have jurisdiction over disputes or disagreements relating to grievances properly before him/her pursuant 

to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions 

of employment as defined herein and contained in this written Agreement; nor shall an arbitrator have jurisdiction over any 

grievance which has not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure 

as outlined herein; nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, which shall 

include, but are not limited to, such areas of discretion or policy as the functions and programs of the School District, its 

overall budget, utilization of technology, the organizational structure, and selection and direction and number of 

personnel.  In considering any issue in dispute, the arbitrator's order shall give due consideration to the statutory rights and 

obligations of the School District to efficiently manage and conduct its operation within the legal limitations surrounding the 

financing of such operations. 

 

Section 9.  Election of Remedies and Waiver 

A party instituting any action, proceeding, or complaint in a federal or state court of law or before an administrative tribunal, federal 

agency, state agency, or seeking relief through any statutory process for which relief may be granted, the subject matter of which may 

constitute a grievance under this Agreement, shall immediately thereupon waive any and all rights to pursue a grievance under this 

article.  Upon instituting a proceeding in another forum as outlined herein, the employee shall waive the right to initiate a grievance 

pursuant to this article, or, if the grievance is pending in the grievance procedure, the right to pursue it further shall be immediately 

waived.  This section shall not apply to actions to compel arbitration as provided in the Agreement or to enforce the award of an 

arbitrator. 

 

ARTICLE XVIII 

GENERAL PROVISIONS 
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Section 1.  Union Committee Absence From Duty 

The Board agrees to permit the Negotiating Committee or the Grievance Committee to appear at Board meetings in negotiations or 

disputes without the loss of pay.  Representatives of the AFSCME, AFL-CIO, shall have access to the premises of the School District 

at reasonable times and are subject to reasonable rules to investigate grievances and other problems with which they are concerned.  

The Union will provide the School District with a list of the committee members.  Not more than three (3) committee members shall 

be entitled to a total of five (5) days without loss of pay. 

 

 

Section 2. Required Absence from Duty 

Employees required to attend State mandated or School District assigned safety or training seminars shall be paid to attend the same 

upon authorization of the same by the Superintendent of Schools. 

 

Section 3.  Subpoenaed Absences 

A paid absence shall also be granted when subpoenaed as a witness in legal proceedings directly related to employment with the 

District.   

 

 

 

 

 

 

ARTICLE XIX 

DURATION 

 

Section 1.  Term and Reopening Negotiations  

This Agreement shall remain in full force and effect for a period commencing on its date of execution through June 30, 2025, and 

thereafter until modifications are made pursuant to PELRA.  If either party desires to modify or amend this Agreement commencing 

at its expiration, it shall give written notice of such intent no later than ninety (90) days prior to said expiration. 

 

Unless otherwise mutually agreed, the parties shall not commence negotiations more than ninety (90) days prior to the expiration of 

this Agreement.  In the event a settlement on a new contract is not reached between the parties by the termination date of this 

Agreement, the present Agreement shall remain in force until a new Agreement is reached.  

 

Section 2.  Severability  

The provisions of this Agreement shall be severable, and if any provision thereof or the application of any such provision under any 

circumstances is held invalid, it shall not affect any other provision of this Agreement or the application of any provision thereof. 

 

 

 

 

 

FOR: MINNESOTA COUNCIL 65, AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL 

 EMPLOYEES, AFL-CIO, LOCAL UNION 498 

 

 _____________________________________________________________________________ 

 Address 

 

 _____________________________________________________________________________ 

 President 

 

 _____________________________________________________________________________ 

 Secretary 

 

 _____________________________________________________________________________ 

 Chief Employee Negotiator 

 

 Dated this _________ day of _______________________, 2022. 
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FOR: INDEPENDENT SCHOOL DISTRICT #317, DEER RIVER, MINNESOTA 

 

 _____________________________________________________________________________ 

 Chairperson 

 

 _____________________________________________________________________________ 

 Clerk 

 

 _____________________________________________________________________________ 

 Chief Board Negotiator 

 

 Dated this ________ day of _________________________, 2022. 

 

 

 

                                                                             APPENDIX "A" 

                                             NON-CERTIFIED COMPENSATION SCHEDULES: July 1, 2022 - June 30, 2025 

 

  
Non-Certified Compensation 

Schedule FY 2023    

 1 2 3 4 8 12 16 

Grade 1 $14.97 $15.57 $16.19 $16.82 $18.69 $20.52 $22.38 

        

Grade 2 $15.40 $16.01 $16.65 $17.05 $19.10 $20.96 $22.81 

        

Grade 3 $15.95 $16.59 $17.25 $17.81 $19.64 $21.50 $23.35 

        

Grade 4 $16.39 $17.05 $17.73 $18.22 $20.07 $21.96 $23.77 

        

Grade 5 $16.82 $17.50 $18.19 $18.69 $20.52 $22.38 $24.22 

        

Grade 6 $17.26 $17.95 $18.67 $19.10 $20.96 $22.81 $24.66 

        

Grade 7 $17.65 $18.36 $19.09 $19.53 $21.38 $23.20 $25.06 

        

Grade 9 $17.81 $18.52 $19.26 $19.69 $21.55 $23.44 $25.28 

        

  
Non-Certified Compensation 

Schedule FY 2024    

 1 2 3 4 8 12 16 

Grade 1 $15.27 $15.88 $16.51 $17.16 $19.06 $20.93 $22.82 

        

Grade 2 $15.71 $16.33 $16.99 $17.39 $19.48 $21.38 $23.26 
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Grade 3 $16.27 $16.92 $17.60 $18.16 $20.03 $21.93 $23.82 

        

Grade 4 $16.72 $17.39 $18.08 $18.58 $20.47 $22.39 $24.24 

        

Grade 5 $17.16 $17.85 $18.56 $19.06 $20.93 $22.82 $24.70 

        

Grade 6 $17.61 $18.31 $19.04 $19.48 $21.38 $23.26 $25.15 

        

Grade 7 $18.01 $18.73 $19.47 $19.92 $21.81 $23.67 $25.56 

        

Grade 9 $18.16 $18.89 $19.64 $20.08 $21.98 $23.91 $25.79 

        

        

  
Non-Certified Compensation 

Schedule FY 2025    

 1 2 3 4 8 12 16 

Grade 1 $15.57 $16.20 $16.84 $17.50 $19.44 $21.35 $23.28 

        

Grade 2 $16.02 $16.66 $17.33 $17.74 $19.87 $21.81 $23.73 

        

Grade 3 $16.60 $17.26 $17.95 $18.53 $20.43 $22.37 $24.29 

        

Grade 4 $17.05 $17.74 $18.45 $18.95 $20.88 $22.84 $24.73 

        

Grade 5 $17.50 $18.20 $18.93 $19.44 $21.35 $23.28 $25.20 

        

Grade 6 $17.96 $18.68 $19.43 $19.87 $21.81 $23.73 $25.66 

        

Grade 7 $18.37 $19.10 $19.86 $20.32 $22.25 $24.14 $26.07 

        

Grade 9 $18.53 $19.27 $20.04 $20.49 $22.42 $24.39 $26.31 

 

 

Other Compensation Criteria  

Effective July 1, 2022 

- Employees shall advance on the compensation schedule steps at the start of each fiscal year. 

- A shift differential of 1% of base hourly rate shall be added for custodians starting their shift after 12:00 noon. 
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- Custodians shall earn a stipend of $100 per month for maintaining a Special Boiler License. * 

- Custodians shall earn a stipend of $125 per month for maintaining a First Class Boiler License. * 

- Custodians shall earn a stipend of $150 per month for maintaining a Chief Boiler License. * 

- Any overtime shifts shall be offered to full-time employees based on seniority before consideration of other part-time or 

temporary employees.  

- Employees hired before July 1, 2003 will earn a longevity differential of 75 cents per hour. 

- Employees hired before July 1, 1998 will earn a longevity differential of one dollar per hour. 

- Current employees and 2022 retirees hired before July 1, 2019 will be paid a lump sum retention bonus of $3000. 

- Current employees and 2022 retirees hired between July 1, 2019 and June 30, 2021 will be paid a lump sum retention bonus 

of $2000 (prorated based on full-time equivalency). 

- Current employees and 2022 retirees hired between July 1, 2021 and June 30, 2022 will be paid a lump sum retention bonus 

of $1500 (prorated based on full-time equivalency). 

- Current employees in compensation schedule Steps 5 through 16 on September 1, 2022 will be paid a lump sum retention 

bonus of $500.  

 

* Boiler license stipends will be based upon only the highest level license maintained during each pay period. 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX "B" 

GRADE LEVEL CLASSIFICATIONS 

 

 

GRADE 1:  

   

 

GRADE 2: Assistant Cook 

   

 

GRADE 3: Instructional Para  

  Library Assistant  (Media Para) 

  Special Ed Para 

  Food Service Aide 

  Building and Grounds Secretary* 

 

GRADE 4: Computer Technical Assistant 

  Attendance Clerk/Secretary* 

  Custodian 

  Cook  

 

GRADE 6: Secretary to the Assistant Principal/Athletic Director* 

  Nurse Interventionist   

 

 

GRADE 7: Elementary Secretary* 

  High School Secretary* 

  

 District Secretary* 

 

 

GRADE 9: Food Service Manager 
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*Secretary positions shall not be subject to bumping procedures. 

 

The district reserves the right to hire a Facilities Custodian and to place that individual at a Grade commensurate with qualifications. 

The Facilities Custodian position will not be subject to bumping procedures.  

 

 

 

 

 

 

 

 

 

 

 

 























School Year 2021-2022 School District 317 Enrollments by Building May 16, 2022

Elementary Schools:
HK K 1 2 3 4 5 Total

King Elem. 22 42 64 54 61 70 68 381
DR Sped 1 3 0 1 3 8

Secondary Schools:
6 7 8 9 10 11 12

DRHS 60 71 67 74 63 49 47 431
DR ALP 2 3 5 10

830



Deer River ISD #317
Multi Year - Exp/Rev Summary - Fd

L, Fd

Page 1 of 1

6/10/2022

22:26:10

Sequence:

r_gl_exprevyrs

%%%Year to Date Year to Date Year to DateDescription
Budget Budget Budget

202213 202313202213

Adopted22 Revised22I InProc23

ExpenditureE

15,417,901.00 13,024,264.57 16,439,348.00 13,024,264.57 15,902,582.00 0.0084% 79% 0%General01

655,600.00 666,589.19 765,722.00 666,589.19 818,082.00 0.00102% 87% 0%Food Service02

919,356.00 991,204.76 994,251.00 991,204.76 927,322.00 0.00108% 100% 0%Transportation03

276,486.00 198,991.98 312,852.00 198,991.98 282,836.00 0.0072% 64% 0%Community Service04

321,800.00 339,302.45 339,665.00 339,302.45 306,466.00 0.00105% 100% 0%Capital Expenditure05

1,865,904.00 3,380,530.55 3,380,531.00 3,380,530.55 1,864,113.00 0.00181% 100% 0%Debt Redemption07

2,500.00 1,750.00 2,500.00 1,750.00 2,500.00 0.0070% 70% 0%Trust Fund08

55,000.00 30,851.81 55,000.00 30,851.81 55,000.00 0.0056% 56% 0%Student Activities11

75,250.00 69,994.43 72,250.00 69,994.43 72,250.00 0.0093% 97% 0%OPEB Revocable Trust25

19,589,797.00 18,703,479.74 22,362,119.00 18,703,479.74 20,231,151.00 0.0095% 84% 0%ExpenditureE

RevenueR

(15,644,151.00) (14,186,526.77) (16,119,159.00) (14,186,526.77) (14,770,778.00) 0.0091% 88% 0%General01

(655,600.00) (640,354.93) (751,014.00) (640,354.93) (833,045.00) 0.0098% 85% 0%Food Service02

(919,356.00) (46,896.56) (913,597.00) (46,896.56) (925,703.00) 0.005% 5% 0%Transportation03

(295,509.00) (222,371.93) (344,895.00) (222,371.93) (281,838.00) 0.0075% 64% 0%Community Service04

(326,274.00) 0.00 (326,274.00) 0.00 (326,274.00) 0.000% 0% 0%Capital Expenditure05

(1,901,498.00) (2,388,923.41) (3,420,099.00) (2,388,923.41) (1,901,812.00) 0.00126% 70% 0%Debt Redemption07

(2,500.00) (2,500.00) (2,500.00) (2,500.00) (2,500.00) 0.00100% 100% 0%Trust Fund08

(55,000.00) (34,661.54) (55,000.00) (34,661.54) (55,000.00) 0.0063% 63% 0%Student Activities11

(81,800.00) (64,885.63) (72,000.00) (64,885.63) (72,000.00) 0.0079% 90% 0%OPEB Revocable Trust25

(19,881,688.00) (17,587,120.77) (22,004,538.00) (17,587,120.77) (19,168,950.00) 0.0088% 80% 0%RevenueR

Report Totals: (291,891.00) 1,116,358.97 (382%) 357,581.00 1,116,358.97 312% 1,062,201.00 0.00 0%



Revised FY22 & Proposed FY23 Budget Discussion

260,154$              Fund Balancd 418 Uncommitted
1,145,930$         FY21 Unassigned Fund Balance
1,406,084$         

16,439,348$      FY22 Fund 01 Budgeted Expenses
(2,420,515)$        FY22 Restricted Expenses

14,018,833$      FY22 Unrestricted Expenses

1,406,084$         Unassigned Fund Balance before audit and MDE close
14,018,833$      divided by FY22 Unrestricted Expenses

10% equals Fund Balance % of 10%  - the District's policy is 9%

Other items to discuss include
The PDF shows

Adopted FY22 Budget that was adopted last June
Revised FY22 Budget
Proposed FY23 Budget

Due to COVID
Notable Restricted Fund Balance that were not heavily spent the past two years include

Staff Developmment
Basic Skills

7 New Finance Codes were introduced to the District
47,218$                 150 Summer Credit Recovery & Summer Music

Includes staff in English, Social, Mathmatics, & Science (Summer School Programs)
Includes Music Staff for Band Camp, Field trip(s), Admission for students to Music Camp (Valleyfair), & all necessary transportation

528,627$              155 ESSER II Funds
Includes payments to Licensed & Unlicensed Staff, Nurse, Communications, Repairs & Maintenance, Transportation
Supplies related to COVID-19, COVID-19 Instructional Supplies and COVID related Equipment

24,316$                 159 Homeless students to participate in wrap around services
Includes payments to Nor-Tran for Transportation

1,483,364$         160 ESSER III Funds
370,841$              161 Set Aside for Learning Loss for ESSER III

33,349$                 163 Summer staff including instructors, Para's and transportation
Includes payments to staff who worked in the summer (July & August 2021)
Includes costs not covered in FIN 150 to staff for Summer Programing

21,899$                 169 Learning Recovery - Lost Instructional Time
Includes payments to FOCUS Tutors

40,000$                 170 COVID Testing
Includes payments to a Nurse

44,996$                 171 Pandemic Enrollment Loss
Includes payment to add additional Dean of Students

Enrollment
Funds impacted by decreased enrollment include

State Aid
Impact Aid
Basic Skills
Safe Schools
Gifted and Talented
Title I
Indian Education
Achievement & Integration

Carryover of Federal & State Grants
MA Revenue
Compensatory Revenue - Free & Reduced Lunch Applications



CERTIFICATION OF MINUTES RELATING TO PROPOSED PROPERTY TAX 

ABATEMENT FOR PARKING LOT IMPROVEMENT PROJECTS 

 

 

School District:  Independent School District No. 317 (Deer River), Minnesota 

Governing Body:  School Board 

Kind, date, time and place of meeting:  A regular meeting held on June 13, 2022 at 6:00 p.m. at 

the Deer River High School Media Center. 

Members present:   

Members absent:  

Documents attached: 

 

Minutes of said meeting (including): 

RESOLUTION RELATING TO PROPOSED PROPERTY TAX ABATEMENT FOR 

PARKING LOT IMPROVEMENT PROJECTS; CALLING PUBLIC HEARING 

 I, the undersigned, being the duly qualified and acting recording officer of the public 

corporation proposing the abatement referred to in the title of this certificate, certify that the 

documents attached hereto, as described above, have been carefully compared with the original 

records of said corporation in my legal custody, from which they have been transcribed; that said 

documents are a correct and complete transcript of the minutes of a meeting of the governing body 

of said corporation, and correct and complete copies of all resolutions and other actions taken and 

of all documents approved by the governing body at said meeting, so far as they relate to said 

proposed abatement; and that said meeting was duly held by the governing body at the time and 

place and was attended throughout by the members indicated above, pursuant to call and notice of 

such meeting given as required by law. 

 

WITNESS my hand officially as such recording officer on this 13th day of June, 2022. 

 

                                                             

School District Clerk 

 

  



Member ____________ introduced the following resolution and moved its adoption, which 

motion was seconded by Member _____________: 

 

RESOLUTION RELATING TO PROPOSED PROPERTY TAX ABATEMENT FOR 

PARKING LOT IMPROVEMENT PROJECTS; CALLING PUBLIC HEARING 

BE IT RESOLVED by the School Board (the Board) of Independent School District No. 

317 (Deer River), Minnesota (the District), as follows: 

1. Prior Resolution Rescinded.   

By resolution duly adopted on May 18, 2022 entitled “RESOLUTION RELATING TO 

PROPOSED PROPERTY TAX ABATEMENT FOR PARKING LOT IMPROVEMENT 

PROJECTS” (the Prior Resolution) this Board scheduled a public hearing to be held on a 

proposed property tax abatement.  The Prior Resolution is hereby rescinded in all respects. 

2.  Proposed Property Tax Abatement.   

The District, pursuant to Minnesota Statutes, Sections 469.1812 to 469.1815, as amended, 

is authorized to grant an abatement of the property taxes imposed by the District on all properties 

within the District boundaries (collectively, the Property), if certain conditions are met, through 

the adoption of a resolution specifying the terms of the abatement.  It has been proposed that the 

District undertake parking lot improvement projects at King Elementary School, which will enable 

District residents to continue to conveniently and safely access this District facility, and benefiting 

the Property (the Improvements).  In order to finance the Improvements, it has been proposed that 

the Board grant a property tax abatement on the Property in an amount not to exceed $264,384 

over nine (9) years (the Proposed Property Tax Abatement), and that this Board hold a public 

hearing on the Proposed Property Tax Abatement as required by Minnesota Statutes, Section 

469.1813, subdivision 5. 

3.  Public Hearing.   

 

A public hearing is hereby scheduled to be held on the Proposed Property Tax Abatement 

on Monday, July 11, 2022, at 6:00 p.m. at the Deer River High School Media Center, 101 1st Ave. 

NE, Deer River, Minnesota.  The School District Clerk is hereby authorized and directed to cause 

notice of such public hearing in substantially the form of Exhibit A hereto to be published in the 

official newspaper of the District more than ten (10) days but less than thirty (30) days prior to the 

date of the hearing. 

 

 

Upon vote being taken thereon, the following voted in favor thereof:  

 

 

and the following voted against the same:  

 

 

whereupon the resolution was declared duly passed and adopted.  



A-1 

 

EXHIBIT A 

NOTICE OF PUBLIC HEARING ON CONSIDERATION AND 

APPROVAL OF PROPERTY TAX ABATEMENT  

NOTICE IS HEREBY GIVEN that the School Board of Independent School District 

No. 317 (Deer River), Minnesota (the District) will hold a public hearing on Monday, July 11, 

2022, at 6:00 p.m., at the Deer River High School Media Center, 101 1st Ave. NE, Deer River, 

Minnesota to consider granting an abatement of the property taxes imposed by the District (the 

Proposed Property Tax Abatement) on all properties within the District boundaries. 

 

The purpose of granting the Proposed Property Tax Abatement is to provide funds to 

finance parking lot improvement projects at King Elementary School which will enable District 

residents to continue to conveniently and safely access this District facility.  The total estimated 

amount of the Proposed Property Tax Abatement by the District is $264,384 over nine (9) years. 

All who wish to be heard as to the Proposed Property Tax Abatement will be given an 

opportunity to express their views at the time of the public hearing or may file written comments 

with the Superintendent prior to the public hearing.   

 



CERTIFICATION OF MINUTES RELATING TO 

$7,300,000 GENERAL OBLIGATION FACILITIES MAINTENANCE BONDS, SERIES 

2022A  

 

Issuer:  Independent School District No. 317 (Deer River), Minnesota 

 

Governing Body:  School Board 

 

Kind, date, time and place of meeting:  A regular meeting held on June 13, 2022 at 6:00 p.m. at 

the Deer River High School Media Center. 

Members present: 

Members absent: 

 

Documents attached: 

 

     Minutes of said meeting (including): 

 

RESOLUTION RELATING TO $7,300,000 GENERAL OBLIGATION FACILITIES 

MAINTENANCE BONDS, SERIES 2022A; STATING OFFICIAL INTENT TO PROCEED 

WITH AND AUTHORIZING THE ISSUANCE AND SALE THEREOF AND PROVIDING 

FOR CREDIT ENHANCEMENT WITH RESPECT THERETO 

 

I, the undersigned, being the duly qualified and acting recording officer of the public 

corporation issuing the bonds referred to in the title of this certificate, certify that the documents 

attached hereto, as described above, have been carefully compared with the original records of said 

corporation in my legal custody, from which they have been transcribed; that said documents are 

a correct and complete transcript of the minutes of a meeting of the governing body of said 

corporation, and correct and complete copies of all resolutions and other actions taken and of all 

documents approved by the governing body at said meeting, so far as they relate to said bonds; 

and that said meeting was duly held by the governing body at the time and place and was attended 

throughout by the members indicated above, pursuant to call and notice of such meeting given as 

required by law. 

 

WITNESS my hand officially as such recording officer this 13th day of June, 2022. 

 

 

 

 

 

 _____________________________ 

     School District Clerk 
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Member                                          introduced the following resolution and moved its adoption, 

which motion was seconded by Member                                         : 

 

 

RESOLUTION RELATING TO $7,300,000 GENERAL OBLIGATION FACILITIES 

MAINTENANCE BONDS, SERIES 2022A; STATING OFFICIAL INTENT TO PROCEED 

WITH AND AUTHORIZING THE ISSUANCE AND SALE THEREOF AND PROVIDING 

FOR CREDIT ENHANCEMENT WITH RESPECT THERETO 

 

BE IT RESOLVED by the School Board (the Board) of Independent School District No. 

317 (Deer River), Minnesota (the District), as follows: 

 

SECTION 1.  AUTHORIZATION AND DISTRICT INDEBTEDNESS.   The District is 

authorized, pursuant to Minnesota Statutes, Section 123B.595and Chapter 475, to borrow money 

by the issuance of its general obligation facilities maintenance bonds.  This Board hereby 

determines that it is necessary and desirable and in the best interest of the District to issue its 

General Obligation Facilities Maintenance bonds, Series 2022A in the approximate principal 

amount of $7,300,000 (the Bonds), pursuant to Minnesota Statutes, Section 123B.595, Section 

469.1814, and Chapter 475, to finance deferred capital maintenance projects and indoor air quality 

projects at King Elementary School and, if and to the extent funds remain, various other District 

facilities (collectively, the Projects), as described in the District’s ten-year facility plan (the Facility 

Plan) hereby approved by this Board.  Pursuant to the provisions of Minnesota Statutes, Section 

123B.595, subdivision 5 it is hereby determined that the total amount of District indebtedness as 

of June 1, 2022 is $13,353,619.   

SECTION 2.  APPROVAL BY COMMISSIONER OF EDUCATION OF THE STATE 

OF MINNESOTA.  The Facility Plan will be submitted for approval by the Commissioner of 

Education of the State of Minnesota as required by Minnesota Statutes, Section 123B.595, 

subdivision 5 and such approval will be received prior to the date on which the Bonds will be 

issued. 

 

SECTION 3.  NOTICE PUBLICATION.  The Clerk is authorized and directed to cause 

notice of the intended Projects, the amount of the Bonds to be issued, and the total amount of the 

District’s indebtedness to be published in a legal newspaper of general circulation in the District.   

 

SECTION 4.  SALE.  The District has retained Ehlers & Associates, Inc., in Roseville, 

Minnesota, as its independent municipal advisor in connection with the sale of the Bonds.  Ehlers 

& Associates, Inc. is authorized to solicit proposals for the Bonds in accordance with Minnesota 

Statutes, Section 475.60, subdivision 2, paragraph (9).  The Board shall meet at the time and place 

specified in the Official Statement for the Bonds to receive and consider proposals for the purchase 

of the Bonds. 

 

SECTION 5.  OFFICIAL STATEMENT; PROPOSALS.  Ehlers & Associates, Inc. is 

authorized to prepare and distribute an Official Statement for the Bonds and to open, read, and 

tabulate the proposals for presentation to the Board.   
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SECTION 6.  STATE CREDIT ENHANCEMENT PROGRAM.  (a) The District hereby 

covenants and obligates itself to notify the Commissioner of Education of a potential default in the 

payment of principal and interest on the Bonds and to use the provisions of Minnesota Statutes, 

Section 126C.55 to guarantee payment of the principal and interest on the Bonds when due.  The 

District further covenants to deposit with the Registrar or any successor paying agent three (3) 

days prior to the date on which a payment is due an amount sufficient to make that payment or to 

notify the Commissioner of Education that it will be unable to make all or a portion of that 

payment.  The Registrar for the Bonds is authorized and directed to notify the Commissioner of 

Education if it becomes aware of a potential default in the payment of principal or interest on the 

Bonds or if, on the day two (2) business days prior to the date a payment is due on the Bonds, there 

are insufficient funds to make that payment on deposit with the Registrar.  The District understands 

that as a result of its covenant to be bound by the provision of Minnesota Statutes, Section 126C.55, 

the provisions of that section shall be binding as long as any Bonds of this issue remain 

outstanding. 

(b) The District further covenants to comply with all procedures now and hereafter 

established by the Departments of Management and Budget and Education of the State of 

Minnesota pursuant to Minnesota Statutes, Section 126C.55, subdivision 2(c) and otherwise to 

take such actions as necessary to comply with that section.  The chair, clerk, superintendent or 

business manager is authorized to execute any applicable Minnesota Department of Education 

forms. 

 

Upon vote being taken thereon, the following voted in favor thereof: 

 

 

and the following voted against the same:  

 

 

whereupon the resolution was declared duly passed and adopted. 
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Project Contacts 
 

Address Jeff Pesta, Superintendent of Schools 
Deer River Public Schools ISD #317 
101 1st Ave NE 
Deer River, MN 56636 
Phone:  218-246-2420 
Email:  jpesta@isd317@org 

  
Architect/Engineer Jeff Seewald, P.E., CEM 

SitelogiQ, Inc. 
2125 2nd Street 
White Bear Lake, MN  55110 
Phone:  621-219-2709 
Email: Jeff.Seewald@sitelogiq.com 

  
Municipal Advisor Mr. Jeff Seeley 

Ehlers, Inc. 
3060 Centre Pointe Dr 
Roseville, MN 55113 
Phone:  651-697-8585 
Email:  JSeeley@ehlers-inc.com 
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Deficiencies and Project Description 

Overview of Deficiencies 

Indoor Air Quality 
The Deer River Public School has demonstrated deficiencies with ventilation systems as determined 
by field measurements and engineering analysis.  The mechanical systems that serve the school 
were designed during a period when ventilation standards were at lower levels than presently 
required and/or subsequent modifications have resulted in the units not delivering the required 
amount of ventilation air. 

Carbon dioxide (CO2) levels measured in a sample of the spaces served by the systems indicate that 
the units are not providing adequate ventilation air to comply with present ventilating code 
requirements and cannot provide minimum ventilation rates for normal occupancy.  Air distribution 
system airflow measurements were taken throughout the affected area and many of the measured 
airflow rates were considerably less than the original design values.  Additionally, a ventilation 
analysis of the originally designed HVAC equipment was completed.  The results indicate that even if 
the systems were able to operate as originally designed, the majority of the systems would still not 
be capable of providing code required ventilation rates. 
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HVAC Service Maps 

Deer River Public School 
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IAQ Measurements 

Deer River Public School 
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Description of Proposed Project 

General Project Description 

Indoor Air Quality 
Replace existing HVAC equipment with new systems to address the deficiencies in outside air for 
proper ventilation and the inability to control humidity levels throughout the Deer River King 
Elementary School Facility.  These systems are not capable of bringing in the required amount of 
fresh air per ASHRAE Standard 62.1-2013.  The range of minimum ventilation rates in breathing zone 
as per ASHRAE Standard 62.1-2013, Table 6.2.2.1 (see required design criteria below) is between 5 
and 10 cfm per person depending on the room function and occupancy level.  

Proposed dehumidification equipment (DX cooling) will meet current MDE requirements.  The 
proposed system replacement will include centralized ventilating systems to supply and return air 
through a ducted air distribution system.  Airflow measuring stations will be provided on each 
ventilating unit to control the outdoor air damper.  This will ensure the units provide minimum 
ventilation rates per student in accordance with ASHRAE 62.1-2013 and the Minnesota State 
Building and Mechanical Codes during all modes of operation.   

The new roof top and air-handling units will have MERV 8 filtration and will be double wall where 
applicable as to not have any exposed internal insulation in the air stream.  New digital controls will 
be for control logic and to measure outdoor airflow.  The new digital controllers will trend outside 
airflow to satisfy ASHRAE 62.1-2013. 

These HVAC system upgrades will meet current MN State Codes requirements and room noise levels 
will not exceed 35 NC (noise criteria) during normal operation.  Work includes testing and balancing, 
commissioning, engineering, and construction management of all work associated with this indoor 
air quality improvement project. 

Project Specifics 

Deer River Public School 
The King Elementary School is a 106,737 square foot building originally built in 1955, with (5) 
subsequent additions (1960, 1978, 2001, 2016, and 2017).  The HVAC work includes the units serving 
the 1955, 1960, 1978 and 2001 sections of the building.   

2001 Addition Areas 

The ventilation systems serving the 2001 additions include: 

• RTU-2A / RTU-2B (Gym) 

The roof top units serving the 2001 additions, notably the gym, will be removed and replaced with 
new rooftop units to meet current code ventilation requirements. The new roof top units will be 
connected to the building control system and be designed to provide required heating, ventilating, 
and dehumidification control.   

The ductwork and other downstream accessories are in good condition, appropriately sized, and will 
remain in place.  
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1955, 1960, & 1978 Addition Areas  

The ventilation systems serving the 2001 additions include: 

• RTU-4 (Classrooms) 

• RTU-5 (Classrooms) 

• RTU-6 (Classrooms) 

• RTU-7 (Classrooms) 

The roof top units will be removed and replaced with new air-handling units sheltered by a 
penthouse to encapsulate the HVAC equipment on the existing roofing system. The new system will 
be a VAV configuration with hot water coils and dehumidification at the air-handler. The new air-
handling systems will be connected to the building control system and be designed to provide 
required heating, ventilating, and dehumidification control. 

New ductwork, terminal equipment, diffusers, insulation, and controls will be provided in tandem 
with the new air-handling units to allow for proper operation.  
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Design Criteria 
Upgraded systems will provide code required outside airflow rates as required in classrooms and for 
other space types - see below.  Upgraded systems will continue to control temperatures within 
acceptable and adjustable ASHRAE recommended ranges as originally designed.  Dehumidification 
sensors will be placed in each occupied space, as per the IAQ Exclusion statement.  In addition, the 
design will ensure that any relative humidity levels that exceed 60% will be corrected by the new 
systems installed. 

 

Design Conditions 

Minimum Occupied Ventilation Airflow Rate (per ASHRAE 62.1-2013, Table 6.2.2.1) 
General Classrooms:  10 cfm per person and 0.12 cfm/ft2 of area 
Science Laboratory Classroom:  10 cfm per person and 0.18 cfm/ft2 of area 
Multi Purpose Room: 5 cfm per person and 0.06 cfm/ft2 of area 
Office Space: 5 cfm per person and 0.06 cfm/ft2 of area 
 
(Equipment will be sized for 90% ventilation effectiveness for an overhead duct work system) 

Outdoor Design Conditions (per 2013 ASHRAE Fundamentals Chapter 14, Table 1B) 
Winter: 99.6% design criteria for Grand Rapids, Minnesota:-19.9 F DB 
Summer: 2% design criteria for Grand Rapids, Minnesota: 79.2 F DB, 65.4 F WB 

Indoor Design Conditions (per ASHRAE 55-2013, Figure 5.3.1)  
Winter Indoor Design Temperature: 72 deg. F. Dry Bulb 
Summer Indoor Design Temperature: 75 deg. F. Dry Bulb / 63 deg. F Wet Bulb(50% relative humidity) 

Filtration Criteria (per 2012 ASHRAE HVAC Systems and Equipment Chapter 29, Table 2) 
MERV 8 with a dust spot efficiency of 20% - 60% and an arrestance of >90%(per ASHRAE Test Standard 52.1) 

Sound Design Criteria (per 2015 ASHRAE HVAC Applications Chapter 48, Table 1) 
NC 30 during normal operation for Classrooms 
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Project Cost and Funding 

Project Cost 

Overall Project Cost 
What follows is a listing of projects and associated costs.  All below projects will be funded through the Long-
Term Facilities Maintenance program (pending MDE approval). 

 

Funding 
The District proposes to fund the ventilation improvements through the Long-Term Facilities Maintenance 
program, category 2 expenditures (pending MDE approval), along with (for reference) bonded category 2 
expenditures. 

 

 
  

Facility DDC Piping Ductwork
General 

Construction Electrical TAB Total

Deer River Public School District 45,203$           2,250,385$     2,250,385$     930,061$        631,508$        18,043$           6,125,585$        

Totals 45,203$           2,250,385$     2,250,385$     930,061$        631,508$        18,043$           $6,125,585

Costs

2021 (base year) 2022 2023 2024 2025 2026 2027 2028 2029 2030 2031
no data no data no data no data no data no data no data no data no data no data no data

Finance Code Category (2) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030
358 Asbestos Removal and Encapsulation $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
363 Fire Safety $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
366 Indoor Air Quality $0 $0 $2,450,234 $3,675,351 $0 $0 $0 $0 $0 $0 $0
all Total Health and Safety Capital Projects $100,000 or More $0 $0 $2,450,234 $3,675,351 $0 $0 $0 $0 $0 $0 $0

Fiscal Year (FY) Ending June 30
Expenditure Categories

Health and Safety - Projects Costing $100,000 or more per Project/Site/Year
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Debt Service Schedule – Facility Maintenance Bonds – IAQ Project > $100K 
 

 



PRELIMINARY INFORMATION - FOR DISCUSSION ONLY

Deer River School District No. 317
Estimated Sources and Uses of Funds

FM Bonds

Deferred 

Maintenance

FM Bonds

Health & 

Safety - IAQ

Abatement 

Bonds

Parking Lots

Total

Estimated Bond Amount $1,000,000 $6,300,000 $145,000 $7,445,000

Estimated Project Cost $966,650 $6,673,500 $139,900 $7,780,050

Dated Date 9/1/2022

Number of Years 14.5 14.5 10 14.5

Sources of Funds

Par Amount $1,000,000 $6,300,000 $145,000 $7,445,000

Investment Earnings 
1

1,568 9,918 227 11,713

General LTFM Funds on Hand 0 560,050 0 560,050

Total Sources $1,001,568 $6,869,968 $145,227 $8,016,763

Uses of Funds

Allowance for Discount Bidding 
2

$20,000 $126,000 $2,900 $148,900

Legal and Fiscal Costs
 3 14,918 70,468 2,427 87,813

Net Available for Project Costs 966,650 6,673,500 139,900 7,780,050

Total Uses $1,001,568 $6,869,968 $145,227 $8,016,763

Deposit to Construction Fund $965,082 $6,103,532 $139,673 $7,208,287

1

2

3

May 27, 2022

Estimated investment earnings are based on an average interest rate of 0.3%, and a project length of 13 months.

The allowance for discount bidding is an estimate of the compensation taken by the underwriter who provides the lowest true interest cost as part of the 

competitive bidding process and purchases the bonds. Ehlers provides independent municipal advisory services as part of the bond sale process and is 

not an underwriting firm.

Includes fees for municipal advisor, bond counsel, rating agency or agencies, paying agent, and county certificates.

1



PRELIMINARY INFORMATION - FOR DISCUSSION ONLY

Deer River School District No. 317
Estimates of LTFM Revenue and Bond Payments

Principal Amount:

Dated Date:

Average Interest Rate:

Levy Est. Total Gen. Fund Total Gen. Fund

Pay Fiscal Adjusted Building Revenue/ LTFM LTFM Tax Initial Est. Debt Net Revenue Est. Debt Total Debt Debt Revenue

Year Year Pupil Units Age Pupil Revenue Aid Levy Levy 1 Excess 2 Levy Remaining Principal Interest Excess 2 Service
1

Service Remaining

2022 2023 945             38.86 380.00 359,100         95,513       263,587        276,675      (11,755)    264,920      94,180        -               -            -          -              264,920 94,180

2023 2024 945             39.86 380.00 359,100         79,879       279,221        70,718        (11,067)    59,651        299,450      -               55,250      2,925      60,938        120,588 238,512

2024 2025 945             40.86 380.00 359,100         85,099       274,001        68,828        (2,829)      65,999        293,101      10,000         39,000      -          51,450        117,449 241,651

2025 2026 945             41.86 380.00 359,100         88,863       270,237        66,938        (2,753)      64,184        294,916      15,000         38,610      -          56,291        120,475 238,625

2026 2027 945             42.86 380.00 359,100         92,857       266,243        70,298        (2,678)      67,620        291,480      15,000         38,025      (2,252)     53,425        121,045 238,055

2027 2028 945             43.86 380.00 359,100         96,791       262,309        -              -              359,100      80,000         37,440      (2,137)     121,175      121,175 237,925

2028 2029 945             44.86 380.00 359,100         100,668     258,432        -              -           -              359,100      85,000         34,320      (4,847)     120,439      120,439 238,661

2029 2030 945             45.86 380.00 359,100         104,487     254,613        -              -           -              359,100      85,000         31,005      (4,818)     116,988      116,988 242,112

2030 2031 945             46.86 380.00 359,100         104,487     254,613        -              -           -              359,100      90,000         27,690      (4,680)     118,895      118,895 240,205

2031 2032 945             47.86 380.00 359,100         104,487     254,613        -              -           -              359,100      95,000         24,180      (4,756)     120,383      120,383 238,717

2032 2033 945             48.86 380.00 359,100         104,487     254,613        -              -           -              359,100      100,000       20,475      (4,815)     121,683      121,683 237,417

2033 2034 945             49.86 380.00 359,100         104,487     254,613        -              -           -              359,100      100,000       16,575      (4,867)     117,536      117,536 241,564

2034 2035 945             50.86 380.00 359,100         104,487     254,613        -              -           -              359,100      105,000       12,675      (4,701)     118,857      118,857 240,243

2035 2036 945             51.86 380.00 359,100         104,487     254,613        -              -           -              359,100      110,000       8,580        (4,754)     119,755      119,755 239,345

2036 2037 945             52.86 380.00 359,100         104,487     254,613        -              -           -              359,100      110,000       4,290        (4,790)     115,214      115,214 243,886

2037 2038 945             53.86 380.00 359,100         104,487     254,613        -              -           -              359,100      -               -            -              -              359,100

2038 2039 945             54.86 380.00 359,100         104,487     254,613        -              -           -              359,100      -               -            -          -              -              359,100

Totals 8,640,744      2,412,411  6,228,333     830,813      (36,536)    794,277      1,000,000    388,115    (44,492)   1,413,029   2,207,306   6,433,438   

1  Debt service levies are set at 105 percent of the principal and interest payments during the next fiscal year. 

2  Debt excess adjustment is estimated at 4% of the prior year's initial debt service levy.

Proposed Bond Issue

$1,000,000 Fac. Maint. Bond Issue

14 Annual Levies

33% of LTFM Revenue

May 27, 2022

Existing Bonds

$1,000,000

9/1/2022

3.90%

Potential New Bonds

Debt Plan 22d FMB HS&DM + Abate
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PRELIMINARY INFORMATION - FOR DISCUSSION ONLY

Deer River School District No. 317

Estimated $380 Per Pupil Long-Term Facilities Maintenance Revenue

Estimates of LTFM Revenue and Bond Payments

Date Prepared:

$1,000,000 Fac. Maint. Bond Issue

14 Annual Levies

33% of LTFM Revenue

May 27, 2022
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PRELIMINARY INFORMATION - FOR DISCUSSION ONLY

Deer River School District No. 317
Analysis of Possible Structure for Capital and Debt Levies

$6,300,000 09/01/22 3.90%

$145,000 09/01/22 3.50%

Levy

Payable Fiscal Building Alt Fac/Fac Maint Abatement Est. Debt Net Tax Add'l. Debt Net Add'l. Debt Net Initial Net Tax

Year Year ($000s) % Chg Bonds 
2

H&S Bonds 
2

Bonds 
2

Excess 
3

Levy Rate Principal Interest Excess 
3

Levy Principal Interest Excess 
3

Debt Levy Debt Levy Levy Rate

2021 2022 8,296      3.5% 1,056,157             550,076         68,775           (32,940)        1,642,068      19.79   -                -                -              -                  -                     -               -             -                   1,642,068          1,642,068       19.79  

2022 2023 8,536      2.9% 1,062,790             544,510         67,043           (71,137)        1,603,206      18.78   -                -                -              -                  -                     -               -             -                   1,603,206          1,603,206       18.78  

2023 2024 8,536      0.0% 1,039,933             328,420         65,310           (111,986)      1,321,677      15.48   10,000          7,190            800             18,849            100,000             348,075        22,500       492,979           1,833,505          1,833,505       21.48  

2024 2025 8,536      0.0% 1,037,676             327,055         68,828           (57,347)        1,376,212      16.12   15,000          4,725            -              20,711            175,000             241,800        -             437,640           1,834,563          1,834,563       21.49  

2025 2026 8,536      0.0% 1,391,106             -                 66,938           (57,342)        1,400,701      16.41   15,000          4,200            -              20,160            160,000             234,975        -             414,724           1,835,585          1,835,585       21.50  

2026 2027 8,536      0.0% 1,386,945             -                 70,298           (58,322)        1,398,921      16.39   15,000          3,675            (806)            18,802            185,000             228,735        (16,589)      417,833           1,835,556          1,835,556       21.50  

2027 2028 8,536      0.0% 1,389,964             -                 -                 (58,290)        1,331,674      15.60   15,000          3,150            (752)            18,305            255,000             221,520        (16,713)      483,633           1,833,612          1,833,612       21.48  

2028 2029 8,536      0.0% 1,386,945             -                 -                 (55,599)        1,331,346      15.60   15,000          2,625            (732)            17,774            270,000             211,575        (19,345)      486,308           1,835,429          1,835,429       21.50  

2029 2030 8,536      0.0% 1,387,785             -                 -                 (55,478)        1,332,307      15.61   20,000          2,100            (711)            22,494            275,000             201,045        (19,452)      480,395           1,835,196          1,835,196       21.50  

2030 2031 8,536      0.0% 1,387,523             -                 -                 (55,511)        1,332,011      15.60   20,000          1,400            (900)            21,570            285,000             190,320        (19,216)      479,870           1,833,452          1,833,452       21.48  

2031 2032 8,536      0.0% 1,386,158             -                 -                 (55,501)        1,330,657      15.59   20,000          700               (863)            20,872            300,000             179,205        (19,195)      483,970           1,835,499          1,835,499       21.50  

2032 2033 8,536      0.0% 1,362,690             -                 -                 (55,446)        1,307,244      15.31   -                -                -                  355,000             167,505        (19,359)      529,271           1,836,515          1,836,515       21.51  

2033 2034 8,536      0.0% -                       -                 -                 -                 -      -                -                -              -                  915,000             153,660        (21,171)      1,100,922        1,100,922          1,100,922       12.90  

2034 2035 8,536      0.0% -                       -                 -                 -              -                 -      -                -                -              -                  970,000             117,975        (44,037)      1,098,337        1,098,337          1,098,337       12.87  

2035 2036 8,536      0.0% -                       -                 -                 -              -                 -      -                -                -              -                  1,010,000          80,145          (43,933)      1,100,719        1,100,719          1,100,719       12.90  

2036 2037 8,536      0.0% -                       -                 -                 -              -                 -      -                -                -              -                  1,045,000          40,755          (44,029)      1,096,014        1,096,014          1,096,014       12.84  

2037 2038 8,536      0.0% -                       -                 -                 -              -                 -      -                -               -              -                  -                     -               -                   -                    -                  -      

Totals 15,275,670           1,750,062       407,190         (724,899)      16,708,023    145,000        29,765         (3,964)         179,539          6,300,000          2,617,290    (260,539)    9,102,615        25,990,177        25,990,177     

1  Tax capacity value for taxes payable in 2021 and 2022 are final.  Estimates for future years are based on the percentage changes as shown above.  

2  Initial debt service levies (prior to subtracting debt equalization aid) are set at 105 percent of the principal and interest payments during the next fiscal year. 

3  Debt excess adjustment for taxes payable in 2022 is the actual amount.  Debt excess for Pay 2023 is an estimate using June 30, 2021 fund balance. Future years are estimated at 4% of the prior year's initial debt service levy.

May 27, 2022

Proposed Abatement Bonds

$6,300,000 FM Bond

Proposed Facilities Maintenance (H&S) BondsExisting Commitments

$145,000 Abatement Bond

Wrapped Around Existing Debt

Value 
1

Tax Capacity

14 Annual Tax Levies

Type of Bond

Principal 

Amount

Dated

 Date

Interest 

Rate

FM - Heath & Safety

Tax Abatement

Combined Totals

Debt Plan 22d FMB HS&DM + Abate

4



PRELIMINARY INFORMATION - FOR DISCUSSION ONLY

Deer River School District No. 317
Estimated Tax Rates for Capital and Debt Service Levies

Existing Commitments and Proposed New Debt

Date Prepared: May 27, 2022

$145,000 Abatement Bond

$6,300,000 FM Bond

14 Annual Tax Levies
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PRELMINARY ESTIMATES - FOR DISCUSSION ONLY

Deer River School District No. 317
Analysis of Tax Impact for Potential Bond Issue May 27, 2022

Bond Issue Amount $7,445,000

Issuance Date 9/1/2022

Average Interest Rate 3.90%

Number of Annual Tax Levies 14

$100,000 $19

125,000 27

150,000 34

175,000 41

200,000 49

250,000 64

300,000 78

350,000 93

400,000 108

450,000 122

500,000 135

$100,000 $41

200,000 88

300,000 142

500,000 250

1,000,000 520

$3,000 -$0.16

4,000 -0.21

5,000 -0.27

6,000 -0.32

$3,000 -$0.32

4,000 -0.43

5,000 -0.53
6,000 -0.64

*

***

Residential

of land & buildings)

Homestead

of land & buildings)

Agricultural

Homestead ***
(average value per acre

Commercial/

  Industrial

Type of Property

For all agricultural property, estimated tax impact for taxes payable in 2022 includes a 60% reduction due to the School Building 

Bond Agricultural Credit.  The credit percentage will gradually increase to 70% by taxes payable in 2023; this will cause a 

reduction in taxes in future years.  Average value per acre is the total estimated market value of all land & buildings divided by 

total acres.   If the property includes a home, then the tax impact on the house, garage, and one acre of land will be calculated 

in addition to the taxes per acre, on the same basis as a residential homestead or non-homestead  property.  If the same 

property owner owns more than approximately $1.9 million of agricultural homestead land and buildings, a portion of the 

property will be taxed at the higher non-homestead rate. 

Agricultural

Estimated Change in 

Annual Taxes from Pay 

2022 to 2023*

Estimated tax impact includes principal and interest payments on the new bonds.  The amounts in the table are based on 

school district taxes for bonded debt levies only, and do not include tax levies for other purposes.  Tax increases shown above 

are gross increases, not including the impact of the homeowner's Homestead Credit Refund ("Circuit Breaker") program.  Some 

owners of homestead property will qualify for a refund, based on their income and total property taxes.  This will change the net 

effect of the proposed bond issue for those property owners.  

Non-Homestead ***

(average value per acre

Estimated Market Value

Tax Impact 22d
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Revised 5/04/2022 n/a n/a n/a n/a n/a n/a n/a n/a

317 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a DEER RIVER PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/a if requiring levy Payable 2022 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Calculations for Ten Year Projection Pay 22 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a LLC # FY 2022 FY 2023 FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032

1 Type your district number in cell A2   (Minneapolis = 1.2) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

2 Type APU, health and safety and alternative facilities project, and 

bond estimates in lines 6a, 14, 16b  to 18, 20, 21, 26, 27 and 50b n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

3 Type debt excess, intermediate/coop district, and revenue 

reduction data in lines 13, 15, 23, 31, and 33 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

4 Look-up data from following tabs n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

5 Initial Formula Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

6 Current year APU 57          n/a 945.00                  945.00                     950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  

6a Additional Pre-K Pupil Units ( line 19 of Pre-K application) n/a n/a n/a

6b Total Adjusted Pupil Units = (6) + (6a) n/a n/a n/a 945.00                     950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  

7 District average building age (uncapped) 451       n/a 38.86                    38.86                       39.86                    40.86                    41.86                    42.86                    43.86                    44.86                    45.86                    46.86                    47.86                    

8 Formula allowance n/a n/a 380.00$               380.00$                   380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               

9 Building age ratio = (Lesser of 1 or (7) / 35) 452       n/a n/a 1.00000                   1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               

10 Initial revenue = (6) * (8) * (9) 453       n/a 359,100                359,100                   361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

11 Added revenue for Eligible H&S Projects > $100,000 / site n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

12 Debt service for existing Alt facilities H&S bonds (1B) - gross before 

debt excess         702 n/a n/a 324,011                   328,420                327,055                -                        -                        -                        -                        -                        -                        -                        

13 Debt Excess related to Debt service for existing Alt facilities H&S 

bonds (1B)         756 n/a n/a 13,771                     -                        -                        -                        -                        -                        -                        -                        -                        -                        

14 Debt service for portion of existing Alt facilities bonds from line (22) 

attributable to eligible H&S Projects > $100,000 per site (1A)         701 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

15 Debt Excess related to Debt service for portion of existing Alt 

facilities bonds attributable to eligible H&S Projects > $100,000 per 

site (1A)         755 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

16a Existing Net debt service for LTFM bonds for eligible new H&S 

projects > $100,000 / site   = (principal + interest)*1.05 - portion of 

bond paid by initial revenue  from "IAQFAA Bonds" tab n/a n/a n/a 211,128                   -                        -                        -                        -                        -                        -                        -                        -                        -                        

16b New debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 

initial revenue n/a n/a n/a -                            470,479                437,640                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

17 Net debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 

initial revenue  = (16a) + (16b)         767 n/a n/a 211,128                   470,479                437,640                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

18 Pay as you go revenue for  eligible new H&S projects > $100,000 / site         455 

-                         n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

19 Total additional revenue for eligible H&S projects >$100,000 / site  

(12) - (13) + (14) -(15) + (17) + (18)         456 n/a 521,368                521,368                   798,899                764,695                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Added revenue for Pre-K remodeling (for VPK approvals only) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20a Net debt service for bonds approved for Pre-K remodeling         768 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

20b Pay as you go for projects approved for Pre-K remodeling         457 n/a n/a -                            

20c Total Pre-K revenue n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20d Total New Law Revenue (10) + (19) + (20c)         458 n/a n/a 880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Old Formula revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

21 Old formula Health & Safety revenue (these should match the pay as 

you go amounts entered into the Health & Safety Data Submission 

System through FY 2024)         459 n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

22

Old formula alt facilities debt revenue (1A) - gross before debt excess         701 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

23 Debt Excess allocated to line 22 n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

24 Old formula alt facilities debt revenue (1A) -  debt excess         765 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

25 Old formula alt facilities net debt revenue (1B) = (12) - (13)         766 n/a n/a 310,239.83             328,420                327,055                -                        -                        -                        -                        -                        -                        -                        

26 Old formula alt facilities pay as you go revenue (1A)         460 -                         n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

27 Old formula alt facilities pay as you go revenue (1B) > $500,000 

(these should match the pay as you go amounts entered into the 

Health & Safety Data Submission System through FY 2023)         463 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

27a LTFM "H&S >100K per site" bonds         767 n/a n/a 211,128                   470,479                437,640                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

27b LTFM "other" bonds for 1A hold harmless         769 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

28 Old formula deferred maintenance revenue

= (if (22) + (26) = 0, (10) * ($64 / formula allowance))         466 n/a n/a 60,480                     60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  

29 Total old formula revenue = 

(21)+(24)+(25)+(26)+(27)+(27a)+(27b)+(28)         467 n/a 581,848                581,848                   859,757                825,553                475,582                495,280                561,204                566,512                560,705                559,944                564,023                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

30 Total LTFM Revenue for Individual District Projects

= Greater of (20d) or [(29) + (20c)]         468 n/a 880,468                880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

31 District Requested Reduction from Maximum LTFM Revenue (to levy 

less than the maximum).  Also enter this amount in the Levy 

Information System.  Stated as positive number         469 n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

32 District LTFM Revenue  (30) - (31)         470 n/a 880,468                880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

33 LTFM Revenue for District Share of Eligible Cooperative / 

Intermediate Projects (Unequalized)         471 n/a -                        -                        -                        -                        -                        -                        -                        -                        -                        -                        

34 Grand Total LTFM Revenue (32) + (33)         472 n/a 880,468                880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Aid and Levy Shares of Total Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

35 For ANTC & APU, three year prior date n/a n/a 2020 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029

36 Three year prior Ag Modified ANTC 33          n/a 8,531,513            8,531,513                9,047,859            9,409,774            9,786,165            10,177,611          10,584,716          11,008,104          11,448,428          11,906,366          12,382,620          

37 Three year prior Adjusted PU (New Weights) 54          n/a 984.66                  982.65                     941.69                  955.85                  959.59                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  

38 ANTC / APU = (36) / (37) 474       n/a 8,664.43              8,682.15                  9,608.07              9,844.41              10,198.22            10,703.05            11,131.17            11,576.42            12,039.47            12,521.05            13,021.90            

39 State average ANTC / APU with ag value adjustment 475       n/a 9,596.79              9,596.79                  10,491.16            11,673.33            12,421.51            12,918.00            13,435.00            13,972.00            14,531.00            15,112.00            15,716.00            

40 Equalizing Factor = 123%  of (39) 476       n/a 11,804.05            11,804.05                12,904.13            14,358.20            15,278.46            15,889.14            16,525.05            17,185.56            17,873.13            18,587.76            19,330.68            

41 Local (levy) share of Equalized Revenue (lesser of 1 or (38) / (40)) 477       n/a 73.40% 73.55% 74.46% 68.56% 66.75% 67.36% 67.36% 67.36% 67.36% 67.36% 67.36%

42 State (aid) share of Equalized Revenue (1 - (41)) 478       n/a 26.60% 26.45% 25.54% 31.44% 33.25% 32.64% 32.64% 32.64% 32.64% 32.64% 32.64%

43 Equalized Revenue  (lesser of (34) or (6) * (8)) 473       n/a 359,100                359,100                   361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                

44 Initial  LTFM State Aid (42) * (43) 479       n/a 95,513                  94,974                     92,297                  113,596                120,151                117,940                117,945                117,938                117,940                117,936                117,929                

45 Old formula Grandfathered Alternative Facilities Aid 481       n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

46 Total LTFM State Aid (Greater of (44) or (45)) 482       n/a 95,513                  94,974                     92,297                  113,596                120,151                117,940                117,945                117,938                117,940                117,936                117,929                

47 Total LTFM Levy  (34) - (46)    (including coop/intermediate) 485       n/a 784,955                785,494                   1,067,947            1,012,444            655,918                677,827                743,746                749,060                743,252                742,494                746,581                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

48 Debt Service Portion of Revenue  (non-grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

49 Subtotal Debt Service Revenue from above

= (12) - (13) + (17) + (20a) + (24)
 765+766+ 

767+768 n/a n/a 521,368                   798,899                764,695                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

50 Existing LTFM bonds excluding bonds on line 17   (principal + 

interest)*1.05  from "FM Other Bonds" tab 769       n/a n/a 264,816                   70,718                  68,828                  66,938                  70,298                  -                        -                        -                        -                        -                        

50b New LTFM bonds excluding bonds on line 17   (principal + 

interest)*1.05 n/a -                            58,013                  51,450                  56,291                  55,676                  123,312                125,286                121,805                123,575                125,139                

51 Total Debt Service Revenue = (49) + (50) + (50b) 770       n/a n/a 786,184                   927,629                884,973                537,952                560,396                623,658                630,940                621,653                622,661                628,304                

52 Equalized debt Service Revenue (lesser of (43) or (51)) 486       n/a n/a 359,100                   361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                

53 Debt Service Aid = (52) * (42) 488       n/a n/a 94,974                     92,297                  113,596                120,151                117,940                117,945                117,938                117,940                117,936                117,929                

54 Equalized Debt Service Levy  = (52) - (53) 489       n/a n/a 264,126                   269,048                247,749                241,194                243,405                243,400                243,407                243,405                243,408                243,416                

55 Unequalized Debt Service Revenue and Levy

= (Greater of zero or (51) - (50))         490 n/a n/a 427,084                   566,284                523,628                176,607                199,051                262,313                269,595                260,308                261,316                266,959                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

56 General Fund Portion of Revenue (non-grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

57 Total General Fund Revenue = (34) - (51) 491       n/a n/a 94,284                     232,615                241,067                238,117                235,371                238,033                236,059                239,540                237,770                236,206                

58 General Fund Equalized Revenue = (43) - (52) 492       n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

59 Total General Fund Aid = (46) - (53) 493       n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

60 General Fund Equalized Levy = (58) * (41) 494       n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

61 General Fund Unequalized levy = (57) - (58) 495       n/a n/a 94,284                     232,615                241,067                238,117                235,371                238,033                236,059                239,540                237,770                236,206                

62 Total General Fund Levy = (60) + (61) 496       n/a n/a 94,284                     232,615                241,067                238,117                235,371                238,033                236,059                239,540                237,770                236,206                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a

Notes:

1.  Underlevy on general fund equalized levy results in proportionate 

reduction in associated aid.

2.  Total Debt Service revenue on line 49 must not exceed total LTFM 

revenue for individual district projects (line 30) for any of the 10 years 

in the plan.

3.  For 1A districts with old Alt Facilities bonding, the amount on line 

22 will reduce initial revenue on line 10, less the H & S portion 

entered on line 14.

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

End of Worksheet

FY 24 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection



Revised 5/04/2022 n/a n/a n/a n/a n/a n/a n/a n/a

317 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a DEER RIVER PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/a if requiring levy Payable 2022 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Calculations for Ten Year Projection Pay 22 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a LLC # FY 2022 FY 2023 FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032

1 Type your district number in cell A2   (Minneapolis = 1.2) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

2 Type APU, health and safety and alternative facilities project, and 

bond estimates in lines 6a, 14, 16b  to 18, 20, 21, 26, 27 and 50b n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

3 Type debt excess, intermediate/coop district, and revenue 

reduction data in lines 13, 15, 23, 31, and 33 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

4 Look-up data from following tabs n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

5 Initial Formula Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

6 Current year APU 57          n/a 945.00                  945.00                     950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  

6a Additional Pre-K Pupil Units ( line 19 of Pre-K application) n/a n/a n/a

6b Total Adjusted Pupil Units = (6) + (6a) n/a n/a n/a 945.00                     950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  

7 District average building age (uncapped) 451       n/a 38.86                    38.86                       39.86                    40.86                    41.86                    42.86                    43.86                    44.86                    45.86                    46.86                    47.86                    

8 Formula allowance n/a n/a 380.00$               380.00$                   380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               380.00$               

9 Building age ratio = (Lesser of 1 or (7) / 35) 452       n/a n/a 1.00000                   1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               1.00000               

10 Initial revenue = (6) * (8) * (9) 453       n/a 359,100                359,100                   361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

11 Added revenue for Eligible H&S Projects > $100,000 / site n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

12 Debt service for existing Alt facilities H&S bonds (1B) - gross before 

debt excess         702 n/a n/a 324,011                   328,420                327,055                -                        -                        -                        -                        -                        -                        -                        

13 Debt Excess related to Debt service for existing Alt facilities H&S 

bonds (1B)         756 n/a n/a 13,771                     -                        -                        -                        -                        -                        -                        -                        -                        -                        

14 Debt service for portion of existing Alt facilities bonds from line (22) 

attributable to eligible H&S Projects > $100,000 per site (1A)         701 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

15 Debt Excess related to Debt service for portion of existing Alt 

facilities bonds attributable to eligible H&S Projects > $100,000 per 

site (1A)         755 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

16a Existing Net debt service for LTFM bonds for eligible new H&S 

projects > $100,000 / site   = (principal + interest)*1.05 - portion of 

bond paid by initial revenue  from "IAQFAA Bonds" tab n/a n/a n/a 211,128                   -                        -                        -                        -                        -                        -                        -                        -                        -                        

16b New debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 

initial revenue n/a n/a n/a -                            470,479                437,640                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

17 Net debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 

initial revenue  = (16a) + (16b)         767 n/a n/a 211,128                   470,479                437,640                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

18 Pay as you go revenue for  eligible new H&S projects > $100,000 / site         455 

-                         n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

19 Total additional revenue for eligible H&S projects >$100,000 / site  

(12) - (13) + (14) -(15) + (17) + (18)         456 n/a 521,368                521,368                   798,899                764,695                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Added revenue for Pre-K remodeling (for VPK approvals only) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20a Net debt service for bonds approved for Pre-K remodeling         768 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

20b Pay as you go for projects approved for Pre-K remodeling         457 n/a n/a -                            

20c Total Pre-K revenue n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20d Total New Law Revenue (10) + (19) + (20c)         458 n/a n/a 880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Old Formula revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

21 Old formula Health & Safety revenue (these should match the pay as 

you go amounts entered into the Health & Safety Data Submission 

System through FY 2024)         459 n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

22

Old formula alt facilities debt revenue (1A) - gross before debt excess         701 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

23 Debt Excess allocated to line 22 n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

24 Old formula alt facilities debt revenue (1A) -  debt excess         765 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

25 Old formula alt facilities net debt revenue (1B) = (12) - (13)         766 n/a n/a 310,239.83             328,420                327,055                -                        -                        -                        -                        -                        -                        -                        

26 Old formula alt facilities pay as you go revenue (1A)         460 -                         n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

27 Old formula alt facilities pay as you go revenue (1B) > $500,000 

(these should match the pay as you go amounts entered into the 

Health & Safety Data Submission System through FY 2023)         463 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

27a LTFM "H&S >100K per site" bonds         767 n/a n/a 211,128                   470,479                437,640                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

27b LTFM "other" bonds for 1A hold harmless         769 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

28 Old formula deferred maintenance revenue

= (if (22) + (26) = 0, (10) * ($64 / formula allowance))         466 n/a n/a 60,480                     60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  60,858                  

29 Total old formula revenue = 

(21)+(24)+(25)+(26)+(27)+(27a)+(27b)+(28)         467 n/a 581,848                581,848                   859,757                825,553                475,582                495,280                561,204                566,512                560,705                559,944                564,023                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

30 Total LTFM Revenue for Individual District Projects

= Greater of (20d) or [(29) + (20c)]         468 n/a 880,468                880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

31 District Requested Reduction from Maximum LTFM Revenue (to levy 

less than the maximum).  Also enter this amount in the Levy 

Information System.  Stated as positive number         469 n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

32 District LTFM Revenue  (30) - (31)         470 n/a 880,468                880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

33 LTFM Revenue for District Share of Eligible Cooperative / 

Intermediate Projects (Unequalized)         471 n/a -                        -                        -                        -                        -                        -                        -                        -                        -                        -                        

34 Grand Total LTFM Revenue (32) + (33)         472 n/a 880,468                880,468                   1,160,244            1,126,040            776,069                795,767                861,691                866,999                861,192                860,431                864,510                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Aid and Levy Shares of Total Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

35 For ANTC & APU, three year prior date n/a n/a 2020 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029

36 Three year prior Ag Modified ANTC 33          n/a 8,531,513            8,531,513                9,047,859            9,409,774            9,786,165            10,177,611          10,584,716          11,008,104          11,448,428          11,906,366          12,382,620          

37 Three year prior Adjusted PU (New Weights) 54          n/a 984.66                  982.65                     941.69                  955.85                  959.59                  950.91                  950.91                  950.91                  950.91                  950.91                  950.91                  

38 ANTC / APU = (36) / (37) 474       n/a 8,664.43              8,682.15                  9,608.07              9,844.41              10,198.22            10,703.05            11,131.17            11,576.42            12,039.47            12,521.05            13,021.90            

39 State average ANTC / APU with ag value adjustment 475       n/a 9,596.79              9,596.79                  10,491.16            11,673.33            12,421.51            12,918.00            13,435.00            13,972.00            14,531.00            15,112.00            15,716.00            

40 Equalizing Factor = 123%  of (39) 476       n/a 11,804.05            11,804.05                12,904.13            14,358.20            15,278.46            15,889.14            16,525.05            17,185.56            17,873.13            18,587.76            19,330.68            

41 Local (levy) share of Equalized Revenue (lesser of 1 or (38) / (40)) 477       n/a 73.40% 73.55% 74.46% 68.56% 66.75% 67.36% 67.36% 67.36% 67.36% 67.36% 67.36%

42 State (aid) share of Equalized Revenue (1 - (41)) 478       n/a 26.60% 26.45% 25.54% 31.44% 33.25% 32.64% 32.64% 32.64% 32.64% 32.64% 32.64%

43 Equalized Revenue  (lesser of (34) or (6) * (8)) 473       n/a 359,100                359,100                   361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                

44 Initial  LTFM State Aid (42) * (43) 479       n/a 95,513                  94,974                     92,297                  113,596                120,151                117,940                117,945                117,938                117,940                117,936                117,929                

45 Old formula Grandfathered Alternative Facilities Aid 481       n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

46 Total LTFM State Aid (Greater of (44) or (45)) 482       n/a 95,513                  94,974                     92,297                  113,596                120,151                117,940                117,945                117,938                117,940                117,936                117,929                

47 Total LTFM Levy  (34) - (46)    (including coop/intermediate) 485       n/a 784,955                785,494                   1,067,947            1,012,444            655,918                677,827                743,746                749,060                743,252                742,494                746,581                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

48 Debt Service Portion of Revenue  (non-grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

49 Subtotal Debt Service Revenue from above

= (12) - (13) + (17) + (20a) + (24)
 765+766+ 

767+768 n/a n/a 521,368                   798,899                764,695                414,724                434,422                500,346                505,654                499,847                499,086                503,165                

50 Existing LTFM bonds excluding bonds on line 17   (principal + 

interest)*1.05  from "FM Other Bonds" tab 769       n/a n/a 264,816                   70,718                  68,828                  66,938                  70,298                  -                        -                        -                        -                        -                        

50b New LTFM bonds excluding bonds on line 17   (principal + 

interest)*1.05 n/a -                            58,013                  51,450                  56,291                  55,676                  123,312                125,286                121,805                123,575                125,139                

51 Total Debt Service Revenue = (49) + (50) + (50b) 770       n/a n/a 786,184                   927,629                884,973                537,952                560,396                623,658                630,940                621,653                622,661                628,304                

52 Equalized debt Service Revenue (lesser of (43) or (51)) 486       n/a n/a 359,100                   361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                361,345                

53 Debt Service Aid = (52) * (42) 488       n/a n/a 94,974                     92,297                  113,596                120,151                117,940                117,945                117,938                117,940                117,936                117,929                

54 Equalized Debt Service Levy  = (52) - (53) 489       n/a n/a 264,126                   269,048                247,749                241,194                243,405                243,400                243,407                243,405                243,408                243,416                

55 Unequalized Debt Service Revenue and Levy

= (Greater of zero or (51) - (50))         490 n/a n/a 427,084                   566,284                523,628                176,607                199,051                262,313                269,595                260,308                261,316                266,959                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

56 General Fund Portion of Revenue (non-grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

57 Total General Fund Revenue = (34) - (51) 491       n/a n/a 94,284                     232,615                241,067                238,117                235,371                238,033                236,059                239,540                237,770                236,206                

58 General Fund Equalized Revenue = (43) - (52) 492       n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

59 Total General Fund Aid = (46) - (53) 493       n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

60 General Fund Equalized Levy = (58) * (41) 494       n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

61 General Fund Unequalized levy = (57) - (58) 495       n/a n/a 94,284                     232,615                241,067                238,117                235,371                238,033                236,059                239,540                237,770                236,206                

62 Total General Fund Levy = (60) + (61) 496       n/a n/a 94,284                     232,615                241,067                238,117                235,371                238,033                236,059                239,540                237,770                236,206                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a

Notes:

1.  Underlevy on general fund equalized levy results in proportionate 

reduction in associated aid.

2.  Total Debt Service revenue on line 49 must not exceed total LTFM 

revenue for individual district projects (line 30) for any of the 10 years 

in the plan.

3.  For 1A districts with old Alt Facilities bonding, the amount on line 

22 will reduce initial revenue on line 10, less the H & S portion 

entered on line 14.

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

End of Worksheet

FY 24 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection



 

 

PUBLIC NOTICE 

 

 

Deer River Schools – Independent School District 317 

Request for Proposals and Notice of Intent to Award 

A Guaranteed Energy Savings Contract 

 

Deer River Schools – Independent School District 317 (the “District”) hereby provides its 

notice of intent to award a Guaranteed Energy Savings Contract, pursuant to Minnesota 

Statutes section 123B.65, for energy conservation and facility improvements of the 

District’s facilities. It is anticipated that the District shall award a contract at the School 

Board Meeting held on Monday, July 11, 2022 at 6:00 p.m., located at the High school 

Media Center at 101 1st Avenue Northeast, Deer River, MN 56636. 

 

The District is accepting proposals from qualified providers (as defined in Minnesota 

Statutes section 123B.65, subdivision 1(c)) for such services. Such qualified providers may 

may submit a proposal addressed to Dr. Jeff Pesta, Superintendent, no later than 3:00 p.m. 

Wednesday, June 29, 2022 in a format prescribed by the District.  Interested parties can 

obtain the Request for Proposal from the District Office at 101 1st Avenue Northeast, Deer 

River, MN 56636. 

 

The District reserves the right to reject any or all proposals or inquiries, waive any 

informality in the process or to accept any response it may deem to be in the best interest 

of the District.    

 

       



Deer River Schools – 
Independent School 

District 317 
 

GUARANTEED SAVINGS PROGRAM 
 

 

REQUEST FOR PROPOSALS 
June 2022 
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I. PROJECT DESCRIPTION 
 
A. Deer River Schools – Independent School District 317 (the “District”) requests detailed 

proposals for the implementation of energy conservation improvements district-wide, on the 
basis of a guaranteed energy savings contract pursuant to Minnesota Statutes section 
123B.65.  This Request for Proposal (“RFP”) will provide a competitive means in which to 
select a single company to implement the improvements.   

 
B. In general, the qualified provider (as defined in Minnesota Statutes section 123B.65, 

subdivision 1(c)) that responds to this RFP (the “Respondent”) must provide a program with 
the following components: 

1. A list of comprehensive services for the District’s buildings (identified in Appendix A) to 
include the design, implementation and commissioning of energy saving equipment and 
materials.  It is the desire of the district to have a comprehensive list of facility 
improvement measures district-wide to consider including energy conservation 
measures, deferred maintenance improvements, indoor air quality upgrades, etc.  It is 
the District’s desire to have an identified comprehensive list of improvements from 
which the District can determine those that will be funded through a guaranteed savings 
agreement, as defined in Minnesota Statutes section 123B.65, and those that can be 
incorporated into the District’s Long Term Facilities Maintenance (LTFM) plan.     

2. A written detailed breakdown for each recommended facility improvement measure 
along with the respective detailed energy engineering savings calculations for each 
recommended measure.   

3. The cost for each recommended facility improvement measure.  The total project cost 
must include all costs associated with the measure including design/engineering, 
subcontractor costs, project management, and commissioning costs.   

4. A more comfortable learning environment for building occupants.  This may include the 
repair, renovation, or replacement of existing heating, ventilation, air conditioning, 
temperature control systems, roofing systems, building envelope, and water-
consuming equipment.  The specific nature of improvements will be left up to the 
Respondent’s judgment and must be clearly identified in the Respondent’s proposal. 

5. A project that will have a one (1) contract between the District and the Respondent.  
The District will not have separate contracts with a subcontractor as part of the overall 
performance scope of work. 

6. A written guarantee of the energy and operational savings for a period of up to fifteen 
(15) years.  If, at the end of any guarantee year during the guarantee period, the annual 
energy and operational savings reconciliation proves the energy conservation measures 
have failed to achieve the annual guaranteed savings, the selected contractor will pay 
the District the difference between the annual amount guaranteed and the actual 
savings.  This guarantee will assure the District that the savings will be achieved each 
year.  The savings guarantee must be a first party guarantee from the Respondent.   
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II.  PROPOSAL FORMAT 
 
Proposals shall be submitted in the format outlined in this section.  Each proposal will be 
reviewed to determine if it is complete prior to actual evaluation.  The District reserves the right 
to eliminate from further consideration any proposal deemed to be substantially or materially 
unresponsive to the requests for information contained herein. 
 
A.  RESPONDENT’S QUALIFICATIONS 
Each proposal must include the following information regarding Respondent’s qualifications:  
1. The general background information of the Respondent, including address, contact 

information, firm type, and tax identification numbers. 
2. A complete overview of Respondent, including personnel that would be assigned to this 

project, their responsibilities, individuals backgrounds, industry experience, and other similar 
information.  

3. A description of how Respondent will work with the District to develop, implement and 
provide ongoing services to ensure the success and best possible outcome of the project. 

 
B.  RESPONDENT’S EXPERIENCE 
Each proposal must include a list of a minimum of five (5) Minnesota K-12 school districts in the 
last five (5) years where Respondent, or the personnel that will be working on the District’s 
project, played a major role that is identical to the role the will be serving as part of this project.  
Include the name of the project, the primary point of contact, and contact information.   
 
C.  SCOPE OF WORK 
The Scope of Work shall contain information about the Respondent’s recommended facility 
improvement measures within each of the buildings identified in Appendix A.   For each proposal, 
the Respondent shall: 
1. List the specific improvements the Respondent has identified in each District building, 

including a complete description of the current condition of the equipment, the work to be 
performed for each facility improvement measure and the expected result of the proposed 
facility improvement measure. 

2. Provide a detailed project management schedule, which indicates how Respondent will 
manage and supervise the project and indicates a preliminary project implementation plan.  

3. Provide information for any recommended measurement and verification, maintenance, and 
training services.    

 
D.  PROJECT FINANCIALS 
All proposals must include firm, guaranteed costs for all proposed improvements and guaranteed 
savings projections.  In addition, financing for the project must also be provided including the 
proposed finance company, the interest rate, and a cash flow for the project.  The Respondent’s 
proposal shall contain the following financial information: 
1. The project cost for each individual facility improvement measure in each building as well as 

the total project cost. 
2. Projected and guaranteed rebate amounts for any facility improvement measure. 
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3. Unless no financing is required by the Respondent’s proposal, the amount to be financed 
including the method and cost of financing.  

4. A detailed list of the annual guaranteed savings, including calculations and assumptions for 
each improvement, listed individually and by building. 

5. The total annual guaranteed savings and the net financial benefit to the District from the 
proposed improvements.  The Respondent shall illustrate this financial information in a 
representative cash flow analysis for the recommended total project to the District. 

6. The total cost for any recommended ongoing training, maintenance, measurement, and 
verification services.  

 
E.  OTHER BENEFITS 
The Respondent should describe any additional benefits the District would receive by working 
with and doing a project with the respondent.  
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 III. THE SELECTION PROCESS 
 
A. TIMETABLE 
The District expects to undertake the selection process described below according to the 
following schedule: 

Submission of Proposals June 29, 2022 
Award of Contract July 11, 2022 

 
B. SITE VISITS 
Site visits can be scheduled as necessary.  Interested parties should contact Dr. Jeff Pesta, 
Superintendent, at jpesta@isd317.org.  
 
C. PROPOSAL EVALUATION 
Proposals will be evaluated and scored on the basis of the following criteria: 
A. Contractor Qualifications  20% 

Preference will be given to Respondents that have put forth the most qualified team including 
subcontractor(s) and/or project partners.     

B. Contractor Experience  20% 
Preference will be given to Respondents that have demonstrated success providing the 
technical services being requested by the District and that can provide the services to the 
District the most efficiently and cost effectively.  Preference will also be given to those with 
which the District has had a positive working experience.   

C. Scope of Work 30% 
Proposals should include a detailed and sound technical approach to meeting the District’s 
comfort, energy, and operating cost efficiency objectives.    

D. Project Financials  25% 
Preference will be given to the proposals that responsibly maximize the net economic benefit 
to the District and that responsibly minimize the risk to the District.    

E. Other Benefits 5% 
Preference will be given to any unique opportunities identified by the Respondent. 

 

 

mailto:jpesta@isd317.org
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IV. INSTRUCTIONS FOR SUBMITTING PROPOSALS 
 
A. REQUESTS FOR FURTHER INFORMATION 
Questions concerning this RFP and the procedures for responding to the RFP should be directed 
to Dr. Jeff Pesta, Superintendent, at jpesta@isd317.org. 
 
B. SUBMISSION OF PROPOSALS 
Respondents shall submit sealed, written proposals by 3:00 p.m. local time, Wednesday, June 29, 
2022 to Dr. Jeff Pesta, Superintendent, Deer River Schools, 101 1st Avenue Northeast, Deer River, 
MN 56636.  An original and one copy of the proposal shall be submitted.  Late bids will not be 
accepted. 
 

The District reserves the rights to disqualify from consideration proposals, which do not 
substantially provide all of the information, requested in this RFP. 
 
C. RIGHT TO REJECT 
In submitting a proposal, it is understood by the Respondent that the right is reserved by the 
District to accept any proposal in any and all parts, to reject any and all proposals, and to waive 
any irregularities or informalities, which are in the best interest of the District. 
 
D. COST OF PROPOSAL PREPARATION 
The cost of preparing a response to this RFP, including site visits, comprehensive energy audit, 
engineering analyses, estimating and any other services required to submit a proposal will not 
be reimbursed by the District. 
 
 

mailto:jpesta@isd317.org


  

  
 

PROPOSER ACKNOWLEDGMENT OF RFP REQUIREMENTS 
 
 
The undersigned declares that he/she has carefully examined the instructions and 
specifications contained in the RFP and will furnish the properties and services set forth 
in its sealed proposal for the price set forth in its sealed proposal. 
 
 
Name of Company:   
    
Address:    
 
City/State/Zip:    
 
Phone/Fax:    
 
Representative/Title:    
 
Signature:    
 
Date:    
 



  

  
 

APPENDIX A – LIST OF THE DISTRICT’S BUILDINGS 
 

Facility Address Square Footage 
King Elementary School 504 5th Street Southeast, Deer River, MN 

56636 
106,737 

 



 

 
Deer River Schools – ISD 317 
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Professional Services Agreement Amendment #1 

 

THIS AMENDENT to the Professional Services Agreement (hereafter “Amendment #1”) is made 
and entered into as of June 6, 2022 between SitelogIQ, Inc., a Delaware corporation (“SitelogIQ”), 
having its principal offices at 2125 Second Street, White Bear Lake, MN 55110 and Deer River 
Schools – ISD 317(“District”), having its principal offices at 101 1st Avenue Northeast, Deer River, 
MN 56636 for the purpose of providing certain Services as defined herein.   
 
WHEREAS, the parties entered into a Professional Services Agreement on May 18, 2022; and 
 
WHEREAS, the District and SitelogIQ agree to amend the Professional Services Agreement to 
incorporate the following Articles and Schedules which will constitute the changes to the 
original Professional Services Agreement and will be Amendment #1: 
 

- Schedule B – Compensation for Services 
- Schedule C – Facility Improvement Measures 

 
NOW THEREFORE, the District and SitelogIQ agree to the changes reflected in Amendment #1.  
Unless explicitly modified by this Amendment #1, all other terms and conditions of the above 
referenced Professional Services Agreement are incorporated herein by reference and remain in 
full force and effect. 
 
 
 
IN WITNESS WHEREOF, the duly authorized representatives of the parties have each executed 
the Agreement, effective as of the date first above written.   
 
Deer River Schools – ISD 317  SitelogIQ, Inc. 

   
Signature  Signature 

   
Printed Name  Printed Name 

   
Title  Title 

   
Date  Date 



Professional Services Agreement 
Amendment #1 Deer River Schools – ISD 317 
  

 

Page 2  
 

Schedule B - Compensation for Services  

Schedule B is amended as follows:  

Compensation for Services 

General 

The total project costs are $8,025,675.00 (Eight Million, Twenty-Five Thousand, Six Hundred and 
Seventy-Five dollars).  
 
All other terms, conditions, and provisions provided in Schedule B of the Professional Services 
Agreement remain in full force and effect.  

Schedule C - Facility Improvement Measures 
Schedule C is removed and replaced as follows:  

Deer River Schools  

The facility improvement measures associated with the Project are:  

Deer River Schools 

King Elementary School  

E.1b: Lighting: Lamp Retrofit with Integral Driver and Selected New Fixtures/Retrofit Kits 

EXT.1: Seal Building Envelope to Minimize Air Leakage 

EXT.2d: Roof: Metal Roof Replacement with HVAC Systems 

EXT.2e: Roof: Conventional Roof Replacement 

EXT.3: Window-Wall System Replacement 

EXT.4: Window Replacement 

G.1b: Resurface Parking Lot 

M.2: 2000 RTU Replacement (RTUs 1A, 1B) 

M.3: 2000 RTU Replacement (RTUs 2A, 2B) 

M.4b: 2006 RTU Replacement with AHUs (RTUs 4, 5, 6, 7) 

M.5: Domestic Water Heater Replacement 

Grand Total $                   8,025,675.00 

 
Changes to the above listed facility improvement measures that increase the scope of design 
Services provided by SitelogIQ may require additional compensation. SitelogIQ shall inform the 
District when a change would require additional compensation. The parties agree that SitelogIQ’s 
fee shall not increase for minor changes within the above listed facility improvement measures.   

To the extent required, District and SitelogIQ shall execute amendments to Schedule C of this 
Agreement to reflect the scope of Work to be performed for the Projects consistent with the 
meeting minutes and design phase review documents.  



ISD #317 – DEER RIVER PUBLIC SCHOOLS 

BOARD OF EDUCATION 

 
AGENDA ANALYSIS FORM 

 

For Board Meeting of June 13, 2022 

 

SUBJECT:   Approve to Commit Funds under GASB 54 

 

Board Action ____X____      Status or Scheduled Report____ Information only____ 

 

BACKGROUND/RATIONALE: 

WHEREAS, The Governmental Accounting Standards Board (GASB) has issued its Statement 

No. 54, Fund Balance and Governmental Fund Type Definitions with the intent of improving 

financial reporting by providing fund balance categories that will be more easily understood and 

to improve the comparability of governmental fund financial statements;  

 

WHEREAS, the Board of Directors has considered Policy No. 714 entitled “Fund Balance” 

which outlines the policy and procedures enacted to accurately categorize and report fund 

balances; 

 

WHEREAS, Policy No. 714 entitled “Fund Balance” provides that “Committed” fund balance 

amounts are comprised of unrestricted funds used for specific purposes pursuant to constraints 

imposed by formal action of the school board and that remain binding unless removed by the 

School Board by subsequent formal action. The formal action to commit a fund balance must 

occur prior to fiscal year end; however, the specific amounts actually committed can be 

determined in the subsequent fiscal year. A committed fund balance cannot be a negative 

number. 

 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of ISD #317 that the 

following funds balance is formally committed: 

  

• Commit funds for the upcoming building project at King Elementary.  This amount 

will be determined after the audit has been complete. 

 

Per ISD #317’s Fund Balance Policy, under Section VII. Committing Fund Balance:   

 

 A majority vote of the School Board is required to commit a fund balance to a specific 

purpose and subsequently to remove or change any constraint so adopted by the board. 

 

 

 

PRESENTER(S): 

Jennifer Drotts, Business Manager 

 

 

SUPERINTENDENT’S RECOMMENDATION: 

Approve to Commit Funds with the amount to be determined after the FY22 audit is completed. 
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PROFESSIONAL SERVICE AGREEMENT 

BETWEEN 

NORTH HOMES, INC. AND INDEPENDENT SCHOOL DISTRICT 317 

 

 

This Agreement is entered into by and between Independent School District #317, 101 1st 

Avenue, Deer River, MN 56636, (hereafter District) and North Homes, Inc., 303 SE First Street, 

Grand Rapids, MN 55744 (hereafter “Contractor”). 

 

 

RECITALS 
 

The parties hereto recite and declare: 
 

A. The District is a legal entity created and established pursuant to Minn. Stat. 471.51 

having the status of an independent school district with a purpose and mission to provide 

services and programs within the geographical limits and boundaries of its members. 
 

B. Contractor is a provider of mental health and related services under the Minnesota 

Department of Human Services CTSS (Children’s Therapeutic Support Service) 

certification.   
 

C. The District desires to purchase the services of Contractor for Mental Health services 

and supports to students and indirect/consultative support into planning pre-interventions; 
 

D. Contractor is duly qualified to provide the desired services. 
 

E. The parties desire to set forth the terms and conditions of their relationship in written 

form. 

 

NOW THEREFORE, in consideration of the mutual undertakings and agreements 

hereinafter set forth, the District, and the Contractor agree as follows: 
 

1. TERM AND COST OF THE AGREEMENT 
 

This contract shall be in effect from the date of execution by all parties, or from 

commencement of services hereunder, whichever is first, and shall continue in effect until              

June 30, 2023.  This Agreement shall be renewed automatically for succeeding terms of 

one (1) year each unless either party gives written notice to the other at least thirty (30) 

days prior to the expiration of any term.   

 

All of the agreed upon services are available to the District at the same rate with 

or without the service being included in an individual educational plan (IEP).    

 

https://www.lawinsider.com/clause/automatic-renewal
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NHCFS will bill services provided to District #317 students to appropriate 3rd 

party funding sources.  No service will be billed to the District without their prior written 

approval.  These could include but are not limited to: 

  

 Medical Assistance – Primary Funder CTSS 

 School Linked Grant – Crisis, Ancillary and Uninsured 

 3rd Party Plans – Mental Health Therapy 

Payment Waiver (Guardian Sliding Fee Scale) 

In-Kind - Necessary Unfunded Activity 

School District #317 (with appropriate referral and prior approval) 

 

2. CORE SERVICES OF THE AGREEMENT 

  

     CTSS – Standard 

School-based CTSS services strengthen students and their families through prevention, 

intervention and skill building within the school setting.  NHCFS professionals and/or 

practitioners work with the school professional, student and family to formulate goals and 

objectives identified by the team.   

 

 CTSS Services Include: 

• Individual, family and group skills training to improve functioning at school, home 

and in the community. 

• Psychotherapy directed towards changing or reducing symptoms of a mental health 

condition. 

• Diagnostic assessments and treatment planning by a licensed Mental Health 

Professional. 

• Student specific consultations with parents and school staff. 

 

CTSS – Intensive 

This level incorporates all of the elements in the Standard CTSS but increases the amount 

of service to the student.  Typically this service works in conjunction with the EBD 

rooms providing a seamless and intensive mental health component to student’s 

experiencing significant emotional and behavioral challenges. 

 

      Crisis Intervention 

NHCFS school-based practitioners and professionals remain at the ready to respond to 

any student experiencing a crisis.  This would include early intervention and a course of 

action to ensure ongoing support. 

 

      Day Treatment 

Day Treatment Services for District 317 will be addressed under a separate contract. 
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     Diagnostic Assessments 

As a Rule 29 provider NHCFS has numerous qualified Mental Health Professionals who 

will make it a priority to provide high quality and timely Diagnostic Assessments.  Please 

note that NHCFS professionals take this very seriously and do not diagnose unless clearly 

indicated.  

 

     Therapy 

NHCFS School Practitioners work under the direction of the Mental Health Professional.  

They are well-trained and supervised to conduct group, individual and/or family skills 

work.  Mental Health Professionals are also available to do therapy at our clinic or in the 

school if requested.   

 

 

     Ancillary Services and Other Functions 

 

(a)   Parent and Child Study Sessions 

NHCFS feels it is very important to create a team with the school and family.  Therefore, 

our Practitioners and Mental Health Professionals (when requested) will participation in 

child and family study, IEP meetings, etc.  

 

(b)   Suicide Prevention and Intervention Services 

All NHCFS Practitioners are trained in the ASIST (Applied Suicide Intervention 

Training) curriculum.  NHCFS has therapists at our clinics with extensive training in 

suicide prevention and intervention.  At the time of this contract NHCFS has 13 

therapists that have completed Trauma Based Cognitive Behavioral Treatment training, 5 

of which are nationally certified. 

   

(c)   On-going Behavioral Health Consultation 

As stated above, when working in the schools we are one team.  NHCFS work with very 

behaviorally challenging children throughout our continuum.  Our effectiveness is 

dependent on our ability in this regard. 

   

 

(d)   Training   (Behavioral Management, Mental Health, Suicide Prevention) 

NHCFS trains our staff in suicide prevention model Applied Suicide Intervention Skills 

Training (ASIST), Life Space Crisis Intervention (LSCI), Handle with Care (HWC).  

Upon request of the District, NHCFS would offer cross training of these skills to the 

district staff. 

 

(e)   Tragic Event Response Services 

Whenever a tragedy occurs within a school (i.e. suicide, car accident, etc.) NHCFS 
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commits to put our collective resources on-site to assist, council and support.  NHCFS 

professionals are trained and skilled in Informed Trauma Therapy and we commit to 

assisting your staff and students in coping with tragic events. 

   

(f) Wrap Around Services and Coordination with Community Resources 

NHCFS has a comprehensive service continuum and strong connections with community 

resources, as such, we have at our disposal resources and consultants to address the often 

complex needs of students.  Our multi-disciplinary team in our Rule 29 Clinic can staff 

difficult cases and come up with intervention strategies. 

 

  Summer Programming 

NHCFS will provide quality outdoor programming for the CTSS students in the summer 

months.  Programming will focus on outdoor skill building and healthy recreation.  

NHCFS will seek to partner with the new Boys and Girls Club for summer programming 

at the Middle School level.   

 

 

3. SERVICES TO BE PROVIDED 

 

Contractor shall utilize best efforts to: 

 

a. Provide licensed mental health professionals and qualified mental health practitioners 

that meet the guidelines of Minnesota Department of Human Services certification for 

Children’s Therapeutic Support Services (CTSS).  Upon request by the District, the 

Contractor will provide license, background and supporting professional and 

practitioner documentation for Contractor staff working in their District. 

b. Provide appropriate mental health services on a regular basis according to DA 

(Diagnostic Assessment) specifications. 

c. Provide appropriate documentation required by the school. 

d. Bill all appropriate third-party payer sources. 

e. Participate in student’s educational meetings and appropriate conferences in person, 

via computer, or by phone.  If the Provider cannot attend a meeting by one of these 

means, a written update will be provided for the team’s review. 

 

 

4. PAYMENT FOR SERVICES 

Payment for services shall be made directly to the Contractor by Third Party Payor 

source.  It will be the Contractors responsibility to bill and collect for services provided. 

 

The District will provide referral data to the Contractor and will aid in obtaining Consent 

Authorizations as deemed necessary and appropriate. 
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If payment under this Agreement is dependent upon the availability of federal, state, 

District or other funds and such funds are reduced or terminated, this Agreement may 

be renegotiated or terminated at the sole discretion of the District. 

 

Contractor certifies that payment for purchased services will be in accordance with 

rates of payment which do not exceed amounts reasonable and necessary to assure 

quality of services. 

 

 

5. INDEPENDENT CONTRACTOR  

 

A. Contractor is to be and shall remain an independent contractor with respect to any and 

all work performed under this Contract. Nothing contained in this Agreement is 

intended or should be construed as creating the relationship of co-partners or joint 

ventures with the Contractor. No tenure or any rights including worker’s 

compensation, unemployment insurance, medical care, sick leave, vacation leave, 

severance pay, PERA, or other benefits available Contractor’s employees, including 

indemnification for third party personal injury/property damage claims, shall accrue 

to the Contractor or employees of the Contractor performing services under this 

Agreement.  

 

B. Contractor acknowledges and agrees that no withholding or deduction for State or 

Federal income taxes, FICA, FUTA, or other, will be made from the payments due 

Contractor and it is Contractor’s sole obligation to comply with all federal and state 

tax laws. 

 

C. Contractor shall at all times be free to exercise initiative, judgment and discretion as 

to how to best perform or provide services identified in this Agreement.  

 

D. Contractor is responsible for hiring sufficient workers to perform the services 

required by this Agreement and withholding taxes and paying all other employment 

tax obligation on their behalf. 

 

E. The Contractor is solely responsible for supervision, control and direction of the 

Contract personnel utilized to provide the services under this agreement. 

 

6. INDEMNIFICATION AND INSURANCE 

 

Each party shall be liable for its own acts to the extent provided by law and hereby agrees 

to indemnify, hold harmless and defend the other, its officers and employees against any 

and all liability, loss, costs, damages, expenses, claims or actions, including attorney’s  

fees which the other, its officers and employees may hereafter sustain, incur or be 

required to pay, arising out of or by reason of any negligent act or omission of the party,  

its agents, servants or employees, in the execution or performance or failure to adequately 

perform its obligations pursuant to this Agreement. 
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It is understood and agreed that the District’s and the Contractor’s liability shall be 

limited by the provisions of Minnesota Statute § 466 and/or other applicable law. 

 

Contractor further agrees that in order to protect itself as well as the District under the 

indemnity provision set forth above, it will at all times during the term of this Agreement 

keep in force liability limits in compliance with Minnesota Statutes, Section 466 or: 

 

A. Commercial General Liability Insurance Policy with minimum limits of 

$1,500,000 combined single limit (CSL), with coverage pertaining 

premise operations.  In the event Combined Single Limits Coverage is not 

secured by the Contractor, the minimum limits apply: 

  $3,000,000 Aggregate 

    $2,000,000 Each Occurrence  

B. Automobile Liability Insurance including owned, non-owned, and hired 

vehicles in an amount not less than $2,000,000 combined single limit 

(CSL) for total bodily injuries and/or damages arising from any one 

accident.   

C. Professional Liability Insurance (when required) the following minimum 

limits apply: 

  $3,000,000 Aggregate 

  $2,000,000 Each Occurrence 

D. Excess Umbrella Liability Policy will be additionally required if any of 

the above policies have lower limits than stated. 

E. Worker’s Compensation Insurance. 

F. Prior to the effective date of this Agreement, and as a condition precedent, 

the Contractor will furnish the District with an original Certificate of 

Insurance listing the District as an "Additional Insured" in all coverage 

areas except Worker’s Compensation and Professional Liability. 

 

 

7. DATA PRIVACY/DATA OWNERSHIP 

  

A. Data Practices. 

 

 All data collected, created, received, maintained, or disseminated in any form, for 

any purposes by the activities of Contractor because of this contract is governed 

by the Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, 

as amended, the Minnesota Rules promulgated pursuant to Chapter 13 and the 

Federal Health Insurance Portability and Accountability Act (45 C.F.R. 

§§160,162,164)    The Contractor will be responsible for release of all data under 

this Agreement and will abide by all governing State and Federal laws. 
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B.  Health Insurance Portability and Accountability Act (HIPAA - 45 C.F.R. 

§§160,162,164)  

If under this Agreement the exchange of Protected Health Information in any 

form is anticipated the Contractor shall comply with all regulatory obligations 

including signing any required agreements (e.g., Business Associate Agreement). 

Such Agreements shall be attached to and incorporated into this Agreement. 

 

C. Release.  

No educational data may be released by the Contractor to a third party without the 

express consent of the District’s representative as indicated below – this includes 

any media relations. 

 

D.  Ownership.  

Ownership of all data prepared by the Contractor for the District under this 

contract, whether having commercial value or not shall be owned by the 

Contractor. Any reports, studies, photographs, negatives or other documents or 

any other form of data prepared by the Contractor in the performance of its 

obligations under this contract shall be maintained by the Contractor as part of the 

mental health records.  Contractor shall not use, allow, or cause to have such 

materials used for any purpose other than performance of the Contractor’s 

obligations under this contract without the prior written consent of the District. 

 

8. RECORDS: AVAILABILITY AND RETENTION 

 

Pursuant to Minnesota Statute §16C.05, subd. 5, the Contractor agrees that the District, 

the State Auditor, or any of their duly authorized representatives at any time during 

normal business hours and as often as they may reasonably deem necessary, shall have 

access to and the right to examine, audit, excerpt, and transcribe any books, documents,  

 

papers, records, et., which are pertinent to the accounting practices and procedures of the 

Contractor and involve transactions relating to this Agreement. Contractor agrees to 

maintain these records for a period of six years from the date of termination of this 

Agreement. Any educational data may be retained for a longer period, as the District may 

determine in accordance with applicable law and policy. 

 

9. MERGER AND MODIFICATION 

 

A. It is understood and agreed that the entire Agreement between the parties is 

contained herein and that this Agreement supersedes all oral agreements and 

negotiations between the parties relating to the subject matter.  All items referred 

to in this Agreement are presumed to be incorporated or attached and are deemed 

to be part of this Agreement. Where the incorporated terms differ with the terms 

of this Agreement, the terms of this Agreement shall control. 



                        2022-2023 CONTRACT    NHI / ISD 317  

 

  

 

 

8 

 

B. Any material alteration, modification, or variation shall be reduced to writing as 

an amendment and signed by the parties.   

 

10. DEFAULT AND CANCELLATION 

 

A. If the Contractor fails to perform any of the provisions of this Agreement or so 

fails to administer the work as to endanger the performance of the Agreement, this 

shall constitute default.  Unless the Contractor’s default is excused by the District, 

the District may, upon written notice to the Contractor’s representative listed 

herein, cancel this Agreement in its entirety as indicated in (10 B.) below.  

 

B. This Agreement may be cancelled with or without cause by either party upon 

thirty (30) days written notice. 

 

C. Representatives for each of the parties to this Agreement are as listed below: 

 

District               Contractor 

Jeff Pesta, Superintendent  James C. Christmas, President & CEO 

 ISD #317    North Homes, Inc. 

  101 1st Avenue   303 SE First Street 

Deer River, MN 56636    Grand Rapids, MN  55744 

218.246.8241    218.327.3000 

   

D. The District and the Contractor agree to attempt to resolve quickly all matters 

related to uncontrollable circumstances and use all reasonable efforts to mitigate 

its effects.  

 

11. SUBCONTRACTING AND ASSIGNMENT 

 

A. Contractor shall not enter into any subcontract for the performance of any services 

contemplated under this Agreement without the prior written approval of the 

District and subject to such conditions and provisions as the District may deem 

necessary.  The Contractor shall be responsible for the performance of all 

Subcontracts. Any agreement between the Contractor and any subcontractor shall 

obligate the subcontractor with the general terms of this Contract.  
 

B. No party may assign or transfer any rights or obligations under this Agreement 

without the prior consent of the other parties and a fully executed Assignment 

Agreement, executed and approved by the same parties who executed and 

approved this Agreement, or their successors.   

 

 



                        2022-2023 CONTRACT    NHI / ISD 317  

 

      

 

9 

 

12. NONDISCRIMINATION 

 

During the performance of this Agreement, the Contractor agrees to the following: 

No person shall, on the grounds of race, color, religion, age, sex, disability, marital status, 

sexual orientation, public assistance status, criminal record, creed or national origin be 

excluded from full employment rights in, participation in, be denied the benefits of or be 

otherwise subjected to discrimination under any and all applicable Federal and State laws 

against discrimination. 

 

13. HEALTH AND SAFETY 

 

The Contractor shall be solely responsible for the health and safety of its employees and 

subcontractor’s employees in connection with the services performed in accordance with 

this Agreement. The Contractor shall ensure that all employees, including those of all  

 

subcontractors, have received training required to properly and safely perform services 

outlined in this Agreement.  Upon the request of the District, the Contractor shall provide  

copies of any licenses and/or training records for Contractor and/or Contractor’s 

employees or subcontractor’s employees who perform services pursuant to this 

Agreement. 

 

14. NONWAIVER, SEVERABILITY & APPLICABLE LAWS 

 

A.  Nonwaiver. 

Nothing in this Agreement shall constitute a waiver by the District of any statute 

of limitations or exceptions on liability. If the District does not enforce any 

provision of this Agreement, that failure does not waive the provision or its right 

to enforce it.   
 

B.  Severability. 

If any part of this Agreement is rendered void, invalid or unenforceable, by a 

court of competent jurisdiction, such rendering shall not affect the remainder of 

this Agreement unless it shall substantially impair the value of the entire 

Agreement with respect to either party. The parties agree to substitute for the 

invalid provision a valid provision that most closely approximates the intent of the 

invalid provision.  
 

C.  Applicable Laws. 

The Laws of the State of Minnesota shall apply to this Agreement. The Contractor 

shall abide by all Federal, State, or local laws, statutes, ordinances, rules and 

regulations now in effect or hereinafter adopted pertaining to this Contract or to 

the facilities, programs and staff for which Contractor is responsible.  
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15.       SECTION HEADINGS  

 

The section headings contained in this Agreement are for reference purposes only and 

shall not affect the meaning or interpretation of this Agreement. 

 

16. THIRD PARTIES 

 

This Agreement does not create any rights, claims or benefits inuring to any person that is 

not a party hereto nor create or establish any third-party beneficiary. 

 

 

17. CONFLICT OF INTEREST 

 

Contractor agrees that it will not contract for or accept employment for the performance 

of any work or services with any individual, business, partnership, corporation, 

government, governmental unit or any other organization that would create a conflict of 

interest in the performance of its obligations under this Contract.   

 

 

District and Contractor, having signed this Agreement and pursuant to the proper District and 

Contractor officials having signed this Agreement, the parties hereto agree to be bound by the 

provisions herein and attached.  

  

 

NORTH HOMES, INC.    ISD #317  

 

 

______________________________  ________________________________ 

Contractor                                  Date   Superintendent                               Date 

 

 

 

       ________________________________ 

       Chairperson, School Board             Date 

 

 

 

        

 

        

      

        

 



 

 

 

 

 

 

          
 

 

 
1880 River Road 

Grand Rapids, MN 55744 

Office (218) 327-3000 

Fax (218) 327-1871 

210 Beltrami Avenue NW 

Bemidji, MN 56601 

Office (218) 751-0282 

Fax (218) 751-0870 

 

 
Toll Free (888) 430-3055 

 

www.northhomesinc.org 

 

Adoption   •   Chemical Dependency Assessment & Outpatient Treatment  

In-Home Services   •   Foster Care   •   Outpatient Mental Health Services 

Residential: Treatment Cottage, Boys Program & Teens in Transition 

I.T.A.S.K.I.N. Center: Stabilization Shelter Unit, 35 Day Evaluation & Detention Center 

            

 

324 West Superior Street 

Suite 400 Medical Arts Building 

Duluth, MN 55802 

Office (218) 733-3000 | Fax (218) 733-3079 

 

 

North Homes, Inc. 
North Homes Children & Family Services 

Business Associate Agreement 

 
 
"Customer" or "Covered Entity"   “Business Associate” 

 
Name:   Independent School Dist 317  Name:  North Homes, Inc. (NHCFS) 

Address:  101 First Avenue NE   Address: 1880 River Road  

  Deer River, MN  56636     Grand Rapids, MN 55744 
Fax:   (218) 246-8717    Fax:  (218) 327-1871 

Attention:  Jeff Pesta, Superintendent  Attn:  Laurie A Meyer 

   

 

RECITALS 

 

WHEREAS, Business Associate now and in the future may have relationships with Customer in 

which Business Associate is entrusted with confidential student/patient Information for use in 

providing services or products to Customer. 

 

WHEREAS, Business Associate and Customer (each a “Party" and collectively the "Parties") desire 

to meet their obligations under the Standards for Privacy of lndividually ldentifiable Health 
lnformation (the "Privacy Regulation") published by the U.S. Department of Health and Human 

Services ("HHS") at 45 C.F.R. parts 160 and 164 under the Health Insurance Portability and 

Accountability Act of 1996 (“HlPAA”), the Family Education Rights and Privacy Act (“FERPA”) at 
20 U.S.C. 1232g, and as may be applicable to the services rendered by Business Associate to the 

Customer, under the Gramm-Leach-Bliley Act ("GLB”) and implementing regulations. 

 

WHEREAS, both parties desire to work collaboratively in an effort to provide professional services 

for at-risk youth, adults and/or families. 

 

WHEREAS, both Parties desire to set forth the terms and conditions pursuant to which Protected 

Health lnformation that is provided by, or created or received by, the Business Associate on 
behalf of the Customer ("Protected Health lnformation"), will be handled between themselves 

and third parties. 

 

NOW THEREFORE, in consideration of the foregoing and for other good and valuable 

consideration, the receipt and sufficiency of which are hereby acknowledged, the Parties 
hereby agree as follows: 

 

 
 

TERMS AND CONDITIONS 
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1.  PERMITTED USES AND DISCLOSURES OF PROTECTED HEALTH INFORMATION 

 
1.1  Services. (a) Business Associate provides services (which may include CTSS and Mental 

Health Treatment, Crisis Assistance, Multi Disciplinary Team Meetings, Consultation, Referrals, 

General Behavioral Health Problem Solving, Training) ("Services") that involve the use and/or 
disclosure of protected Health Information. These Services are provided to Customer under 

various mutual agreements ("Service Agreements") that specify the Services to be provided by 

Business Associate. Except as otherwise specified herein, the Business Associate may make any 
and all uses of Protected Health lnformation created or received from or on behalf of Customer 

necessary to perform its obligations under the Service Agreements; provided, however, that all 

other uses not authorized by this Agreement, the applicable Service Agreement, or other written 
instructions from the Customer, are prohibited. Moreover, Business Associate may disclose 

Protected Health lnformation for the purposes authorized by this Agreement only (i) to its 

employees, subcontractors and agents in accordance with Section 2.1(e) below, (ii) as directed 
by the Customer, or (iii) as otherwise permitted by the terms of this Agreement including, but not 

limited to, Section 1.2 and Section 1 .3 below. 
 

(b) Business Associate may aggregate the protected Health lnformation in its possession with the 

Protected Health lnformation of other customers and covered entities that the Business 
Associate has in its possession through its capacity as a business associate to such other entities, 

provided that the purpose of such aggregation is to provide Customer with data analyses 

relating to the Health Care Operations of the Customer. 
 

1.2.  Public Health Activities. Business Associate may use, analyze, and disclose the Protected 

Health lnformation in its possession for the public health activities and purposes set forth at 45 
C.F.R. 164.512(b) 

 

1.3.  Business Activities of the Business Associate. Unless otherwise limited herein, the Business 
Associate may: (a) consistent with 45 C.F.R. 164.504(e)(4), use and disclose the Protected Health 

lnformation in its possession for its proper management and administration and to fulfill any 

present or future legal responsibilities of the Business Associate; and 
 (b) de-identify any and all Protected Health lnformation provided that Business Associate 

implements de-identification criteria in accord with 45 C.F.R. 164.514(b). Customer 

acknowledges and agrees that de-identified Information is not Protected Health lnformation 
and that Business Associate may use such de-identified Information for any lawful purpose. 

 

2.  RESPONSIBILITIES OF THE PARTIES WITH RESPECT TO PROTECTED HEALTH INFORMATION 

 

2.1.  Responsibilities of the Business Associate. With regard to its use and/or disclosure of 
Protected Health lnformation, the Business Associate agrees to: (a) use and/or disclose the 

Protected Health lnformation only as permitted or required by this Agreement or as otherwise 

required by law; 
 

 

(b) report to the designated Privacy Officer of the Customer, in writing, any use and/or 
disclosure of the Protected Health lnformation that is not permitted or required by this 

Agreement of which Business Associate becomes aware within two days of Business Associate's 

discovery of such unauthorized use and/or disclosure; 
 

(c) establish procedures for mitigating, to the greatest extent possible, any deleterious effects 

from any improper use and/or disclosure of Protected Health lnformation that the Business 
Associate reports to the Customer; 
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(d) use commercially reasonable efforts to maintain the security of the Protected Health 
lnformation and to prevent the unauthorized use and/or disclosure of such Protected Health 

lnformation, which shall in no event be less than the efforts Business Associate applies in 

protecting its own confidential business Information; 
 

(e) require all of its subcontractors and agents that receive, use or have access to Protected 

Health lnformation under this Agreement, to agree to adhere to the same restrictions and 
conditions on the use and/or disclosure of Protected Health lnformation that apply to the 

Business Associate pursuant to this Agreement and to provide adequate safeguards against 

improper use or disclosure; 
 

(f) make available all records, books, agreements, policies and procedures relating to the use 

and/or disclosure of Protected Health lnformation to the Secretary of HHS for purposes of 
determining the Customer's compliance with the Privacy Regulation; 

 

(g) upon written request, make available within thirty days Information necessary for Customer to 
make an accounting of disclosures of an individual's Protected Health lnformation; and 

 
(h) subject to Section 4.5 below, return to the Customer or destroy, within ninety days of the 

termination of this Agreement, the Protected Health lnformation in its possession and retain no 

copies (which for purposes of this Agreement shall mean segregable databases, files, or 
recording media identifiable to Customer that are used by Business Associate in providing 

Services on behalf of Customer). 

 
2.2.  Responsibilities of the Customer. With regard to the use and/or disclosure of Protected 

Health lnformation by the Business Associate, the Customer agrees: (a) to obtain any consent or 

authorization that may be required by 45 C.F.R. 164.506, 164.508, or applicable state law prior to 
furnishing Business Associate the protected health Information pertaining to an individual; and 

 

(b) that it will not furnish Business Associate protected health Information that is subject to any 
arrangements permitted or required of the Covered Entity under 45 C.F.R. part 160 and 164 that 

may impact in any manner the use and/or disclosure of Protected Health lnformation by the 

Business Associate under this Agreement and the Services Agreement(s), including, but not 
limited to, restrictions on use and/or disclosure of Protected Health lnformation as provided for in 

45 C.F.R. 164.522 and agreed to by the Covered Entity. 

 
2.3  Responsibilities of the Parties with Respect to Designated Record Sets. This Section 2.3 

applies only if, in the course of performing the Services, Business Associate and Customer agree 

that Business Associate maintains Designated Records Sets containing Protected Health 
lnformation.  

  

 (a) Business Associate agrees to: (1) at the request of, and in the time and manner 
designated by the Customer, provide access to the Protected Health lnformation to the 

Customer, or the individual to whom such Protected Health lnformation relates, or his or her 

authorized representative, in order to satisfy a request by such individual under HIPAA; and (2) at 
the request of, and in the time and manner designated by the Customer, make any 

amendment(s) to the Protected Health lnformation that the Customer directs. 

 (b) Customer agrees to: (1) notify Business Associate, in writing, of any Protected Health 
lnformation that Customer seeks to make available to an individual pursuant to HIPAA and 

agree with Business Associate as to the time, manner, and form in which Business Associate shall 
provide such access; and (2) notify Business Associate, in writing, of any amendment(s) to the 

Protected Health lnformation in the possession of Business Associate that Customer believes are 

necessary because of its belief that the Protected Health lnformation that is the subject of the 
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amendment(s) has been or could be relied upon by Business Associate or others to the 
detriment of the individual who is the subject of the Protected Health lnformation. 

 

 
 

3.  REPRESENTATIONS AND WARRANTIES OF THE PARTIES 

 

3.1.  General Representations. Each Party represents and warrants to the other Party: (a) that 

all of its employees, agents, representatives and members of its workforce, whose services may 
be used to fulfill obligations under this Agreement are or shall be appropriately informed of the 

applicable terms of this Agreement and are under legal obligation to each Party, respectively, 

by contract or otherwise, sufficient to enable each Party to fully comply with all applicable 
provisions of this Agreement; (b) that it will reasonably cooperate with the other Party in the 

performance of the mutual obligations under this Agreement; and (c) that it is prepared to 

comply with those provisions of this Agreement required by 45 C.F.R. part 164 on or before April 
14,2003.  

 

4.  TERM AND TERMINATION 

 

4.1.  Term. This Agreement shall become effective on the Effective Date and shall continue in 
effect unless terminated as provided in this Section 4.  In addition, certain provisions and 

requirements of this Agreement shall survive the expiration or termination of this Agreement in 

accordance with Section 5.4 herein. 
 

4.2.  Termination bv the Customer. As provided for under 45 C.F.R. 164.504(e)(2)(iii), the 

Covered Entity may immediately terminate this Agreement and any related Services 
Agreements if the Covered Entity makes the determination that the Business Associate has 

breached a material term of this Agreement. Alternatively, the Covered Entity may choose to: (i) 

provide the Business Associate with seven days written notice of the existence of an alleged 
material breach; and (ii) afford the Business Associate an opportunity to cure said alleged 

material breach upon mutually agreeable terms. Nonetheless, in the event that mutually 

agreeable terms cannot be achieved within thirty days, Business Associate must cure said 
breach to the satisfaction of the Covered Entity within ninety days. Failure to cure in the manner 

set forth in this Section 4.2 shall be grounds for the immediate termination of this Agreement. 

 
4.3.  Termination by Business Associate. Business Associate may immediately terminate this 

Agreement and any related Services Agreements if Business Associate makes the determination 

that Covered Entity has breached a material term of this Agreement. Alternatively, Business 
Associate may choose to: (i) provide Covered Entity with seven days written notice of the 

existence of an alleged material breach; and (ii) afford Covered Entity an opportunity to cure 

said alleged material breach upon mutually agreeable terms. Nonetheless, in the event that 
mutually agreeable terms cannot be achieved within thirty days, Covered Entity must cure said 

breach to the satisfaction of Business Associate within ninety days. Failure to cure in the manner 

set forth in this Section 4.3 shall be grounds for the immediate termination of this Agreement. 
4.4.  Automatic Termination. This Agreement will automatically terminate without any further 

action of the parties upon the termination or expiration of all Services Agreement(s) between 

Customer and Business Associate. 
 

4.5.  Effect of Termination. Upon the termination of this Agreement pursuant to this Section 4, 
Business Associate agrees to return or destroy within ninety days all Protected Health lnformation 

identifiable to Customer, including such Information in possession of Business Associate's 

subcontractors, if it is feasible to do so.  lf return or destruction of said Protected Health 
lnformation is not feasible, the Business Associate will notify the Customer in writing.  Said 

notification shall include: (i) a statement that the Business Associate has determined that it is 
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infeasible to return or destroy the Protected Health lnformation in its possession, and (ii) the 
specific reasons for such determination. Business Associate further agrees to extend any and all 

protections, limitations and restrictions contained in this Agreement to the Business Associate's 

use and/or disclosure of any Protected Health lnformation retained after the termination of this 
Agreement, and to limit any further uses and/or disclosures to the purposes that make the return 

or destruction of the Protected Health lnformation infeasible. 

 

5.  MISCELLANEOUS 

 
5.1.  Entire Agreement. This Agreement constitutes the entire agreement of the parties with 

respect to the parties' compliance with federal and/or state health Information confidentiality 

laws and regulations, as well as the parties' obligations under the business associate provisions of 
45 C.F.R. parts 160 and 164. This Agreement supersedes all prior or contemporaneous written or 

oral memoranda, arrangements, contracts or understandings between the parties hereto 

relating to the parties' compliance with federal and/or state health Information confidentiality 
laws and regulations and the parties' health Information confidentiality and security obligations 

under 45 C.F.R. parts 160 through 164. 
 

5.2.  Change of Law. Customer shall notify Business Associate within 90 days of any 

amendment to any provision of HIPAA, or its implementing regulations set forth at 45 C.F.R. parts 
160 through 164, which materially alters either Party's or both Parties' obligations under this 

Agreement. The Parties agree to negotiate in good faith mutually acceptable and appropriate 

amendment(s) to this Agreement to give effect to such revised obligations; provided, however, 
that if the parties are unable to agree on mutually acceptable amendment(s) within 90 days of 

the relevant change of law, either party may terminate this Agreement consistent with sections 

4.5 and 5.4. 
 

5.3.  Construction of Terms. The terms of this Agreement shall be construed in light of any 

interpretation and/or guidance on HIPAA and the Privacy Regulation issued by HHS from time to 
time. 

 

5.4.  Survival.  Section 6 and this Section 5.4 shall survive termination of this Agreement. The 
respective rights and obligations of Business Associate and Customer under the provisions of 

Sections 2.1, 2.2, and 4.5, solely with respect to Protected Health lnformation Business Associate 

retains in accordance with Section 4.5 because it is not feasible to return or destroy such 
Protected Health lnformation, shall survive termination of this Agreement for so long as such 

Information is retained. 

 
5.5.  Amendment: Waiver: Assignment. This Agreement may not be modified, nor shall any 

provision hereof be waived or amended, except in a writing duly signed by authorized 

representatives of the Parties. A waiver with respect to one event shall not be construed as 
continuing, or as a bar to or waiver of any right or remedy as to subsequent events. 

 

5.6.  Notices. Any notices to be given hereunder to a Party shall be made via U.S. Mail or 
express courier to such Party's address given above, and/or via facsimile to the facsimile 

telephone numbers listed above. Each Party may change its address and that of its 

representative for notice by the giving of notice thereof in the manner herein above provided. 
 

5.7.  Counterparts: Facsimiles. This Agreement may be executed in any number of 
counterparts, each of which shall be deemed an original.  Facsimile copies hereof shall be 

deemed to be originals. 

 
5.8.  Disputes. lf any controversy, dispute or claim arises between the Parties with respect to 

this Agreement, the Parties shall make good faith efforts to resolve such matters informally. 
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5.9  Effective Date. The Effective Date of this Agreement shall be the later of January 5, 2004, 

or the date on which both parties have executed the Agreement. 

 
5.10  Affiliates. This Agreement shall be binding upon the parties and their current and future 

Affiliates, successors and permitted assigns. "Affiliate" shall mean any entity owned or controlled 

by, under common ownership or control with, or which owns or controls, either party to this 
Agreement or any of its subsidiaries. 

 

6.  LIMITATION OF LIABILITY 

NEITHER PARTY SHALL BE LIABLE TO THE OTHER PARTY FOR ANY INCIDENTAL, CONSEQUENTIAL, 

SPECIAL, OR PUNITIVE DAMAGES OF ANY KIND OR NATURE, WHETHER SUCH LIABILITY IS ASSERTED 

ON THE BASIS OF CONTRACT, TORT (INCLUDING NEGLIGENCE OR STRICT LIABILITY), OR OTHERWTSE, 

EVEN IF THE OTHER PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH LOSS OR DAMAGES. 

 

7.  DEFINITIONS 

Regulatory citations in this Agreement are to the United States Code of Federal Regulations, as 

promulgated April 14, 2001, interpreted and amended from time to time by HHS, for so long as 

such regulations are in effect. Unless otherwise specified in this Agreement, all terms not 
otherwise defined shall have the meaning established for purposes of Title 45 parts 160 through 

164 of the United States Code of Federal Regulations, as amended from time to time. 
 

lN WITNESS WHEREOF, each of the undersigned has caused this Business Associate Agreement to 

be duly executed in its name and on its behalf effective as of the Effective Date. 

 

CLIENT: Independent School  North Homes, Inc.  

  District 317    (North Homes Children & Family Services) 

 

Sign Name: ________________________________ Sign Name: _______________________________ 

Print Name: ________________________________ Print Name: _______________________________ 

Title: _______________________________________ Title: ______________________________________ 

Date: ______________________________________ Date: ______________________ 
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PROFESSIONAL SERVICE AGREEMENT 

BETWEEN 

NORTH HOMES, INC. AND INDEPENDENT SCHOOL DISTRICT 317 

 

This Agreement is entered into by and between Independent School District #317, 101 1st 

Avenue, Deer River, MN 56636, (hereafter District) and North Homes, Inc., 303 SE First Street, 

Grand Rapids, MN 55744 (hereafter “Contractor”). 

 

 

RECITALS 
 

The parties hereto recite and declare: 
 

A. The District is a legal entity created and established pursuant to Minn. Stat. 471.51 

having the status of an independent school district with a purpose and mission to provide 

services and programs within the geographical limits and boundaries of its members. 

 

B. Contractor is a provider of mental health and related services under the Minnesota 

Department of Human Services CTSS (Children’s Therapeutic Support Service) 

certification.   

 

C. The District desires to purchase the services of Contractor for Mental Health services 

and supports to students and indirect/consultative support into planning pre-interventions; 

 

D. Contractor is duly qualified to provide the desired services. 

 

E. The parties desire to set forth the terms and conditions of their relationship in written 

form. 

 

NOW THEREFORE, in consideration of the mutual undertakings and agreements 

hereinafter set forth, the District, and the Contractor agree as follows: 

 
 

1. TERM AND COST OF THE AGREEMENT 
 

This contract shall be in effect from the date of execution by all parties, or from 

commencement of services hereunder, whichever is first, and shall continue in effect until              

June 30, 2023.  This Agreement shall be renewed automatically for succeeding terms of 

three (1) year each unless either party gives written notice to the other at least thirty (30) 

days prior to the expiration of any term.   

 

 

 

 

 

 

https://www.lawinsider.com/clause/automatic-renewal
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Diagnostic Assessment: Diagnostic Assessments will be provided outside of the 

Individual Education Plan and will be third party billed directly by the Contractor of the 

service.  If a student has no insurance and the school requests Day Treatment service be 

provided the rates are:  

 Standard:  $167  

Extended:  $400 (Complex – requiring 3 or more appointments) 

 

Indirect and Consultative Support to Intervention Teams and Special Education 

Staff: The hourly rate for mental health professional consultation is $90. The hourly rate 

for mental health practitioner consultation is $30. 

 

Individual Educational Plan Team Meetings: The hourly rate for mental health 

professional involvement in IEP team meetings is $90.  The hourly rate for mental health 

practitioner involvement in IEP team meetings is $30. 

 

Day Treatment: The rate for day treatment services provided as part of a student’s 

Individual Education Plan is $405 per hour of group session.  The minutes of the group 

are divided amongst the participating students. 

 

Crisis Assistance: The rate for crisis assistance services that are provided as part of a 

student’s Individual Education Plan is $15.05 per fifteen (15) minute unit. 

 

Staff Training and In-service: The hourly rate for formal staff training and in-services 

provided to special education staff by mental health professional is $90.  The hourly rate 

for formal staff training and in-services provided to special education staff by mental 

health practitioner is $30.  

 

 

2. SERVICES TO BE PROVIDED  

 

Services shall be provided in accordance with the criteria set forth either in person or 

through telehealth and in accordance with the plan of treatment/IEP.  Contractor shall 

utilize best efforts to: 

 

a. Provide licensed mental health professionals and qualified mental health practitioners  

that meet the guidelines of Minnesota Department of Human Services certification for 

Children’s Therapeutic Support Services (CTSS).  Upon request by the District, the 

Contractor will provide license, background and supporting professional and 

practitioner documentation for Contractor staff working in their District. 

b. Provide appropriate mental health services on a regular basis according to IEP 

specifications. 

c. Provide appropriate documentation required by the school and facilitate Medical 

Assistance billing. 
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d. Participate in student’s IEP meetings and appropriate conferences in person, via 

computer, or by phone.  If the Provider cannot attend an IEP meeting by one of these 

means, a team member excusal form must be completed and prior written 

documentation given to the IEP Case Manager. 

e. Reschedule any missed sessions caused by the Contractor.  Missed sessions caused by 

the student/school may be rescheduled if possible. 

  

3. PAYMENT FOR SERVICES 

 

Payment for services shall be made directly to the Contractor after completion of services 

upon the presentation of a claim.  The claim shall be presented to the District no later 

than 30 days after the service was rendered. 

 

If payment under this Agreement is dependent upon the availability of federal, state, 

District or other funds and such funds are reduced or terminated, this Agreement may be 

renegotiated or terminated at the sole discretion of the District. 

 

In the event of termination, Contractor shall be entitled to payment, determined on a pro 

rata basis, for services satisfactorily performed. 

 

Time is an essential element of this Contract. If the Contractor fails for any reason, 

excepting delays caused by uncontrollable circumstances to complete installation of all 

items before the Contract completion date as set forth in Section 2, it is hereby agreed 

that the District shall have the right to deduct liquidated damages from any money or 

monies due or coming due to the Contractor. Any monies deducted are not to be 

construed as a penalty, but as liquidated damages to compensate for the additional cost 

and inconvenience incurred by the District. 

 

Contractor certifies that payment for purchased services will be in accordance with rates 

of payment which do not exceed amounts reasonable and necessary to assure quality of 

services and, if the services are being purchased from another public agency, the cost 

reasonably assignable to such services. 

 

For final payment, Contractor shall comply with all requirements contained in Minnesota 

Statute. §290.92 regarding the withholding of taxes and wages.  Contractor shall submit 

documentation of compliance with its claim for final payment. A certificate by the 

Minnesota State Commissioner of Revenue will satisfy this requirement (Form IC-

134).Contractor is not entitled to final payment until such documentation is submitted.   

 

 

4. INDEPENDENT CONTRACTOR  

 

A. Contractor is to be and shall remain an independent contractor with respect to any and 

all work performed under this Contract. Nothing contained in this Agreement is 

intended or should be construed as creating the relationship of co-partners or joint 
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ventures with the Contractor. No tenure or any rights including worker’s 

compensation, unemployment insurance, medical care, sick leave, vacation leave, 

severance pay, PERA, or other benefits available Contractor’s employees, including 

indemnification for third party personal injury/property damage claims, shall accrue 

to the Contractor or employees of the Contractor performing services under this 

Agreement.  

 

B. Contractor acknowledges and agrees that no withholding or deduction for State or 

Federal income taxes, FICA, FUTA, or other, will be made from the payments due 

Contractor and it is Contractor’s sole obligation to comply with all federal and state 

tax laws. 

 

C. Contractor shall at all times be free to exercise initiative, judgment and discretion as 

to how to best perform or provide services identified in this Agreement.  

 

D. Contractor is responsible for hiring sufficient workers to perform the services 

required by this Agreement and withholding taxes and paying all other employment 

tax obligation on their behalf. 

 

E. The Contractor is solely responsible for supervision, control and direction of the 

Contract personnel utilized to provide the services under this agreement. 

 

5. INDEMNIFICATION AND INSURANCE 

 

Each party shall be liable for its own acts to the extent provided by law and hereby agrees 

to indemnify, hold harmless and defend the other, its officers and employees against any 

and all liability, loss, costs, damages, expenses, claims or actions, including attorney’s  

fees which the other, its officers and employees may hereafter sustain, incur or be 

required to pay, arising out of or by reason of any negligent act or omission of the party,  

its agents, servants or employees, in the execution or performance or failure to adequately 

perform its obligations pursuant to this Agreement. 

 

It is understood and agreed that the District’s and the Contractor’s liability shall be 

limited by the provisions of Minnesota Statute § 466 and/or other applicable law. 

 

Contractor further agrees that in order to protect itself as well as the District under the 

indemnity provision set forth above, it will at all times during the term of this Agreement 

keep in force liability limits in compliance with Minnesota Statutes, Section 466 or: 

 

A. Commercial General Liability Insurance Policy with minimum limits of 

$1,500,000 combined single limit (CSL), with coverage pertaining 

premise operations.  In the event Combined Single Limits Coverage is not 

secured by the Contractor, the minimum limits apply: 

  $3,000,000 Aggregate 

    $2,000,000 Each Occurrence  
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B. Automobile Liability Insurance including owned, non-owned, and hired 

vehicles in an amount not less than $2,000,000 combined single limit 

(CSL) for total bodily injuries and/or damages arising from any one 

accident.   

C. Professional Liability Insurance (when required) the following minimum 

limits apply: 

  $3,000,000 Aggregate 

  $2,000,000 Each Occurrence 

D. Excess Umbrella Liability Policy will be additionally required if any of 

the above policies have lower limits than stated. 

E. Worker’s Compensation Insurance. 

F. Prior to the effective date of this Agreement, and as a condition precedent, 

the Contractor will furnish the District with an original Certificate of 

Insurance listing the District as an "Additional Insured" in all coverage 

areas except Worker’s Compensation and Professional Liability. 

 

6. DATA PRIVACY/DATA OWNERSHIP 

  

A. Data Practices. 

 

 All data collected, created, received, maintained, or disseminated in any form, for 

any purposes by the activities of Contractor because of this contract is governed 

by the Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, 

as amended, the Minnesota Rules promulgated pursuant to Chapter 13 and the 

Federal Health Insurance Portability and Accountability Act (45 C.F.R. 

§§160,162,164)    The Contractor will be responsible for release of all data under 

this Agreement and will abide by all governing State and Federal laws. 
 

B.  Health Insurance Portability and Accountability Act (HIPAA – 45 C.F.R. 

§§160,162,164)  

If under this Agreement the exchange of Protected Health Information in any 

form is anticipated the Contractor shall comply with all regulatory obligations 

including signing any required agreements (e.g., Business Associate Agreement). 

Such Agreements shall be attached to and incorporated into this Agreement. 

 

C. Release.  

No educational data may be released by the Contractor to a third party without the 

express consent of the District’s representative as indicated below – this includes 

any media relations. 

 

D.  Ownership.  

Ownership of all data prepared by the Contractor for the District under this 

contract, whether having commercial value or not shall be co-owned by the 
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Contractor and the District. Any reports, studies, photographs, negatives or other 

documents or any other form of data prepared by the Contractor in the 

performance of its obligations under this contract shall be maintained by the 

Contractor as part of the mental health records and by the District as part of the 

IEP records.  Contractor shall not use, allow, or cause to have such materials used 

for any purpose other than performance of the Contractor’s obligations under this 

contract without the prior written consent of the District. 

 

7. RECORDS: AVAILABILITY AND RETENTION 

 

Pursuant to Minnesota Statute §16C.05, subd. 5, the Contractor agrees that the District, 

the State Auditor, or any of their duly authorized representatives at any time during 

normal business hours and as often as they may reasonably deem necessary, shall have 

access to and the right to examine, audit, excerpt, and transcribe any books, documents, 

papers, records, et., which are pertinent to the accounting practices and procedures of the 

Contractor and involve transactions relating to this Agreement. Contractor agrees to 

maintain these records for a period of six years from the date of termination of this 

Agreement. Any educational data may be retained for a longer period, as the District may 

determine in accordance with applicable law and policy. 

 

8. MERGER AND MODIFICATION 

 

A. It is understood and agreed that the entire Agreement between the parties is 

contained herein and that this Agreement supersedes all oral agreements and 

negotiations between the parties relating to the subject matter.  All items referred 

to in this Agreement are presumed to be incorporated or attached and are deemed 

to be part of this Agreement. Where the incorporated terms differ with the terms 

of this Agreement, the terms of this Agreement shall control. 

 

B. Any material alteration, modification, or variation shall be reduced to writing as 

an amendment and signed by the parties.   

 

9. DEFAULT AND CANCELLATION 

 

A. If the Contractor fails to perform any of the provisions of this Agreement or so 

fails to administer the work as to endanger the performance of the Agreement, this 

shall constitute default.  Unless the Contractor’s default is excused by the District, 

the District may, upon written notice to the Contractor’s representative listed 

herein, cancel this Agreement in its entirety as indicated in (10 B.) below.  

 

B. This Agreement may be cancelled with or without cause by either party upon 

thirty (30) days written notice. 
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C. Unless Contractor’s default is excused under the terms of this Contract the 

District may recover from Contractor such damages as it may sustained by reason 

of additional administrative costs, expenses of re-awarding the contract and other 

damages sustained by the District by reason of delay, price changes, loss of other 

contracts, loss of income, inability of the District to fulfill other contracts, loss of 

other benefits of this Contract and any other damages directly or consequently 

arising out of this Contract or failure to perform the same by Contractor.  

 

D. Representatives for each of the parties to this Agreement are as listed below: 

 

District               Contractor 

Jeff Pesta, Superintendent  James C. Christmas, President & CEO 

 ISD #317    North Homes, Inc. 

  101 1st Avenue   303 SE First Street 

Deer River, MN 56636    Grand Rapids, MN  55744 

218.246.8241    218.327.3000 

   

E. The District and the Contractor agree to attempt to resolve quickly all matters 

related to uncontrollable circumstances and use all reasonable efforts to mitigate 

its effects.  

 

10. SUBCONTRACTING AND ASSIGNMENT 

 

A. Contractor shall not enter into any subcontract for the performance of any services 

contemplated under this Agreement without the prior written approval of the 

District and subject to such conditions and provisions as the District may deem 

necessary.  The Contractor shall be responsible for the performance of all 

Subcontracts. Any agreement between the Contractor and any subcontractor shall 

obligate the subcontractor with the general terms of this Contract.  
 

B. No party may assign or transfer any rights or obligations under this Agreement 

without the prior consent of the other parties and a fully executed Assignment 

Agreement, executed and approved by the same parties who executed and 

approved this Agreement, or their successors.   

 

11. NONDISCRIMINATION 

 

During the performance of this Agreement, the Contractor agrees to the following: 

No person shall, on the grounds of race, color, religion, age, sex, disability, marital status, 

sexual orientation, public assistance status, criminal record, creed or national origin be 

excluded from full employment rights in, participation in, be denied the benefits of or be 

otherwise subjected to discrimination under any and all applicable Federal and State laws 

against discrimination. 
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12. HEALTH AND SAFETY 

 

The Contractor shall be solely responsible for the health and safety of its employees and 

subcontractor’s employees in connection with the services performed in accordance with 

this Agreement. The Contractor shall ensure that all employees, including those of all 

subcontractors, have received training required to properly and safely perform services 

outlined in this Agreement. Such training is to include, but not be limited to, all 

applicable sections of the State and Federal Occupation, Safety and Health 

Administration (OSHA) laws, Superfund Amendments and Reauthorization Act (SARA), 

Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), 

Uniform fire Code and/or any other applicable health and safety regulations. Upon the 

request of the District, the Contractor shall provide copies of any licenses and/or training 

records for Contractor and/or Contractor’s employees or subcontractor’s employees who 

perform services pursuant to this Agreement. 

 

13. NONWAIVER, SEVERABILITY & APPLICABLE LAWS 

 

A.  Nonwaiver. 

Nothing in this Agreement shall constitute a waiver by the District of any statute 

of limitations or exceptions on liability. If the District does not enforce any 

provision of this Agreement, that failure does not waive the provision or its right 

to enforce it.   
 

B.  Severability. 

If any part of this Agreement is rendered void, invalid or unenforceable, by a 

court of competent jurisdiction, such rendering shall not affect the remainder of 

this Agreement unless it shall substantially impair the value of the entire 

Agreement with respect to either party. The parties agree to substitute for the 

invalid provision a valid provision that most closely approximates the intent of the 

invalid provision.  
 

C.  Applicable Laws. 

The Laws of the State of Minnesota shall apply to this Agreement. The Contractor 

shall abide by all Federal, State, or local laws, statutes, ordinances, rules and 

regulations now in effect or hereinafter adopted pertaining to this Contract or to 

the facilities, programs and staff for which Contractor is responsible.  

 

14. SECTION HEADINGS  

 

The section headings contained in this Agreement are for reference purposes only and 

shall not affect the meaning or interpretation of this Agreement. 
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15. THIRD PARTIES 

 

This Agreement does not create any rights, claims or benefits inuring to any person that is 

not a party hereto nor create or establish any third party beneficiary. 

 

 

16. CONFLICT OF INTEREST 

 

Contractor agrees that it will not contract for or accept employment for the performance 

of any work or services with any individual, business, partnership, corporation, 

government, governmental unit or any other organization that would create a conflict of 

interest in the performance of its obligations under this Contract.   

 

 

District and Contractor, having signed this Agreement and pursuant to the proper District and 

Contractor officials having signed this Agreement, the parties hereto agree to be bound by the 

provisions herein and attached.  

  

 

NORTH HOMES, INC.    ISD #317  

 

 

______________________________  ________________________________ 

Contractor/Date     Superintendent/Date 

 

 

 

       ________________________________ 

       Chairperson, School Board/Date 

 

 

 

       ________________________________  

                             Clerk, School Board/Date 
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SCOPE OF WORK/SERVICE DESCRIPTION 

 

North Homes Children and Family Services CTSS Provider (Contractor) will provide 

independent contracted mental health services to ISD #317 District special education and regular 

education students. Special Education services will be professionally determined and indicated on 

the Students’ Individual Family Service Plan (IFSP) or Individual Education Plan (IEP). Regular 

education services will be determined by recommendations from school staff and agreement with 

student’s parents. Services provided by Contractor mental health staff will be consistent with 

covered services under Children’s Therapeutic Services and Supports (CTSS) and will include:   

 

Mental Health Services: 

• Diagnostic Assessment  

• Day Treatment 

• Crisis Assistance 

 

Ancillary and supportive services: 

• Indirect and consultative support to Intervention Teams and Special 

Education Staff 

• Individual Educational Plan Team Meetings  

• Staff training and in-service 

 

ELIGIBLE POPULATIONS 

 

Eligible populations include special education students and regular education students.  

 

Mental health services that are medically necessary, as determined by a diagnostic 

assessment, will be provided according to an Individual Treatment Plan authorized by the 

student’s parents or by the student if the student is older than 18 or otherwise qualified to 

consent to mental health services by law.  

 

DISTRIBUTION OF FUNCTIONS 

 

The Contractor’s mental health professionals will complete diagnostic assessments that 

are requested by a student’s parents or by the District and authorized by the student’s 

parents. The student’s special education team will use the diagnostic assessment along 

with other school information and school testing to decide what medically necessary 

mental health services, if any, need to be included in the student’s IEP or IFSP. The 

mental health professional that completed the diagnostic assessment, or the mental health 

practitioner assigned, will explain the findings from the diagnostic assessment to the 

school, parents and student and help the family find mental health resources to meet 

identified needs. Upon request, a Contractor mental health professional, or mental health 

practitioner assigned, will help find mental health resources to meet needs identified in 

diagnostic assessments that are done by other mental health professionals.    
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The District will coordinate school, student, and the Contractor’s mental health staff 

schedules to best use available mental health resources to meet IEP/IFSP and non-IEP 

needs. Information about service availability and needs will be communicated to the 

school-linked supervisor no less than once each month of the school year. 

 

MENTAL HEALTH SERVICES TO BE PROVIDED BASED ON STUDENT NEED: 

 
                  Mental Health Professional Level Services 

 

 

 

Billing for IFSP/IEP Services  

Major Job 

Functions 

 

Specific Tasks 

 

Knowledge, Abilities, & Skills 

Diagnostic 

Assessment, 

Standard 

 

 

• Meet with students with parent’s 

permission 

• Obtain necessary releases 

• Interview students to collect 

relevant mental health 

information as per DHS 

requirements 

• Consult with parents, school staff 

and other involved professionals 

to coordinate services 

• Synthesize and complete written 

Diagnostic Assessment within 2 

weeks of interview date 

• Ability to quickly develop 

rapport with diverse clients 

• Manage session time to work on 

treatment goals while meeting 

the client where they are. 

• Understanding of Diagnosis and 

appropriate interventions 

• Clear and timely documentation 

Contractor will only bill the 

District when a student on an 

IFSP/IEP does not have an 

insurance payer.  

 

 

Diagnostic 

Assessment, 

Extended 

 

 

• 3 or more appointments due to 

complexity of needs 

• Obtain necessary releases 

• Observe, interview, and collect 

relevant mental health 

information as per DHS 

requirements in three unique 

settings 

• Consult with parents, school staff 

and other involved professionals 

to coordinate services 

• Synthesize and complete 

Diagnostic Assessment within 2 

weeks of third interview date 

• Qualified to diagnose Ability to 

quickly develop rapport with 

diverse clients 

• Manage session time to work on 

treatment goals while meeting 

the client where they are. 

• Understanding of Diagnosis and 

appropriate interventions 

• Ability to gather clinical data in 

different setting 

• Clear and timely documentation 

Contractor will only bill the 

District when a student on an 

IFSP/IEP does not have an 

insurance payer.  

 

Indirect and 

Consultative 

Support to 

Intervention 

Teams and 

Special 

Education 

Staff 

 

• Consultation and collaboration 

provided to families and school 

personnel; participate on 

intervention teams/pre-referral  

• Consult and collaborate with 

community agencies and other 

mental health professionals to 

coordinate services 

• Consult and/or plan with teachers, 

parents and administrators to 

develop intervention strategies to 

achieve school success      

• Develop interagency collaboration 

and consultation to provide 

comprehensive services 

• Understanding of social work 

interventions and methods such as 

counseling, crisis intervention, 

casework, group work, community 

organization, consultation, case 

management, family therapy, and 

effective education strategies 

• Knowledge of data gathering 

methods and inference-making 

from such data; performance 

objectives, measurable outcomes 

and the means to assess the effects 

of intervention 

 

The Contractor will bill the 

District. 
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IEP Meetings 

 

 

• Attend IEP Meetings when 

relevant 

• Explain the recommendations 

contained in the diagnostic 

assessment  

• Help define mental health goals 

and measures for medically 

necessary services that are 

included in the IEP 

• Describe progress and help IEP 

team members recognize when 

goals are accomplished 

 

• Knowledge of the District’s 

policies and procedures 

• Able to explain mental health 

symptoms, diagnosis, and 

recommendations in terms parents 

and students can understand 

The Contractor will bill the 

District. 

 

Staff Training 

and In-service 

 

 

 

• Provide relevant staff trainings 

around mental health topics 

• Document service provision 

 

• Knowledge of adult learning styles 

• Knowledge of a variety of mental 

health topics and interventions 

• Organized presentations skills 

The Contractor will bill the 

District. 

 

 

 
Day Treatment  

 

 

Billing for IFSP/IEP Services 

 Major Job 

Functions 

 

Specific Tasks 

 

Knowledge, Abilities, & Skills 

Day Treatment 

 

 

• Services are provided or 

supervised by an on-site Licensed 

Mental Health professional.     

• Obtain necessary releases 

• Obtain or complete diagnostic 

assessments to determine 

medically necessary services 

• Develop Individualized Treatment 

plans  

• Provide one to two hours of 

individual or group 

psychotherapy daily to stabilize 

children’s mental health status 

accordingly. 

• Provide one to two hours of 

individual or group skills training 

daily to develop socialization 

skills and promote community 

and independent living skills 

• Offer one hour of family 

psychotherapy monthly to help 

transfer acquired skills between 

home, school, and community 

• Consult with parents, school staff 

and other involved professionals 

to coordinate services 

• Crisis management and planning 

• Document service provision 

• Skilled in the use of solution 

focused brief therapy  

• Knowledge of group dynamics and 

function 

• Ability to manage multiple tasks at 

the same time 

• Clear and timely documentation 

 

The Contractor will bill the 

District and services will be 

documented in IFSP/IEP. 
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 Mental Health Practitioner Level Services  

 

 

 

Billing for IFSP/IEP Services 

 
 

Major Job 

Functions 

 

Specific Tasks 

 

Knowledge, Abilities, & Skills 

Crisis Assistance • Provides services under the 

supervision of a Licensed 

Mental Health Professional 

• Crisis Assistance is for the 

child, child’s family, and all of 

the child’s service providers. 

• Crisis Assistance recognizes 

factors precipitating a mental 

health crisis; identifies 

behaviors related to the crisis; 

and, provides information 

about resources to resolve the 

crisis. 

• A crisis plan is intense, time-

limited, and designed to resolve 

or stabilize a crisis through 

arrangement for direct 

intervention and supportive 

services to the child and family. 

   

 

• Understanding of child 

development, trauma, and 

grief. 

• Knowledge of effective 

techniques for self-care and 

calming 

• Knowledge of supportive 

resources within the school 

building and system  

• Understanding of crisis 

prevention techniques 

The Contractor will bill the 

District and services will be 

documented in IFSP/IEP. 

 

 

 

 

 

 

 

 

 

 

 

Indirect and 

Consultative 

Support to 

Intervention 

Teams and 

Special Education 

Staff 

 

 

• Provides services under the 

clinical supervision of Licensed 

Mental Health Professional 

• Participate on intervention 

teams/pre-referral  

• Consultation and collaboration 

provided to families and school 

personnel   

• Consult and collaborate with 

community agencies and other 

mental health professionals to 

coordinate services 

• Consult and/or plan with 

teachers, parents and 

administrators to develop 

intervention strategies to achieve 

school success      

• Develop interagency 

collaboration and consultation to 

provide comprehensive services 

• Understanding of social work 

interventions and methods such 

as counseling, crisis 

intervention, casework, group 

work, community organization, 

consultation, case 

management, family therapy, 

and effective education 

strategies 

• Knowledge of data gathering 

methods and inference-making 

from such data; performance 

objectives, measurable 

outcomes and the means to 

assess the effects of 

intervention 

 

The Contractor will bill the 

District. 

 

IEP Meetings • Provides services under the 

clinical supervision of a 

Licensed Mental Health 

Professional 

• Attend IEP Meetings when 

relevant 

• Explain the recommendations 

contained in the diagnostic 

assessment  

• Knowledge of the District’s 

policies and procedures 

• Able to explain mental health 

symptoms, diagnosis, and 

recommendations in terms 

parents and students can 

understand 

The Contractor will bill the 

District. 
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BUILDING 

 

The Contractor’s mental health employees are responsible for learning and following the 

cultures, policies and procedures in each of the buildings where they are assigned. They 

are responsible for attending training required and provided by the District, for following 

restraint and seclusion policies, for participating in fire drills, and for building safe, 

effective, and professional relationships with staff and students in each school building. 

 

TRAINING 

 

The Contractor is responsible for providing professional development training for all 

contracted staff.  Contract staff will participate in relevant school trainings.  

 

COMPENSATION/PAYMENT 

 

Whenever the Contractor provides Day Treatment Services under a student’s IEP/IFSP, 

the Contractor will invoice the District on a monthly basis for the provided service.  

These invoices will be sent to the Business Manager and Director of Special Education, 

and include the date of the service, type of service, the name and credentials of the mental 

health provider, session start and stop times, service minutes, the name of the student, and 

the cost of the service. The services that will be invoiced when identified on the IEP, 

include diagnostic assessments, crisis assistance, psychotherapy, psychotherapy for crisis, 

explanation of findings by mental health professional, day treatment, and skills training. 

The Contractor will also invoice IEP team meetings, Child Study and Response to 

Intervention Problem Solving meetings, consultation to special education staff, trainings, 

and in-services provided by Contract staff. The invoiced time will be entered into the 

school’s Special Education Data Reporting Application (SEDRA) as contracted special 

education services. The District will pay the Contractor’s invoices for the special 

education mental health services provided under this contract.  

• Help define mental health goals 

and measures for medically 

necessary services that are 

included in the IEP 

• Describe progress and help IEP 

team members recognize when 

goals are accomplished 

 

Staff Training and 

In-service 

 

 

 

• Provides services under the 

clinical supervision of a 

Licensed Mental Health 

Professional 

• Provide relevant staff trainings 

around mental health topics 

• Document service provision 

 

• Knowledge of adult learning 

styles 

• Knowledge of a variety of 

mental health topics and 

interventions 

• Organized presentations skills 

The Contractor will bill the 

District. 
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The District will bill all eligible mental health services to the Minnesota Health Care 

Programs. When these students are covered by insurance other than the Minnesota Health 

Care Programs, the District may seek the parent’s permission to bill the insurance 

provider whenever possible.  

 

Whenever the Contractor provides mental health services that are not included in a 

student’s IEP/IFSP, or are provided outside of the school day, the Contractor may bill all 

available third party sources including Minnesota Health Care Programs (MHCP) for the 

service. Even though these services are coordinated with the student’s educational 

program, they are also separate from the student’s educational program and therefore do 

not fall under the student’s right to a free and appropriate public education. In these 

instances the Contractor may bill parents for all required deductibles and co-pays.  

 

The Contractor and the District agree as follows: the Contractor and the District have 

entered into a contractual relationship whereby Contractor personnel provide services to 

the District as indicated in the contract. The Contractor is reimbursed by the District for 

IEP related services. The Contractor bills third party sources for non-IEP services when 

possible. School-Linked Grant funds pay for some of the non-IEP therapy costs provided 

to students without insurance or for unreimbursed co-pays and deductibles. The 

remainder of the cost of Contractor personnel specified in this contract is paid by the 

Contractor.  

REFERRAL PROCESS 

 

The District will make referrals directly to the Contractor staff assigned to the building.  

Issues such as capacity, schedule conflicts, quality of service and disagreements about the 

need for services are to be brought to the Contractor’s school-linked supervisor. The 

supervisor will coordinate meetings with the appropriate people to seek agreement on 

issues that arise.  

 

COMMUNICATION 

 

The school-linked supervisor will have no less than quarterly meetings with the 

Principals in each of the buildings where Contractor staff is assigned.  District concerns 

with the provision of any services shall be brought to the attention of the Contractor’s 

school-linked supervisor.  The District and Contractor Administrative Teams will meet 

no less than two times per year to review the contract, exhibits, and financials.  

 

MEDICAL NECESSITY 

 

The Contractor’s diagnostic assessments will recommend specific mental health services 

that are recognized as the prevailing standard or current practice for treating any 

identified conditions or disabilities in order to assist the student in achieving an 

acceptable level of behavioral and emotional functioning.  The Contractor shall follow all 
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CTSS requirements for the delivery of mental health services that are provided under this 

contract.   

 

If applicable, each student’s IEP team will determine which medically necessary mental 

health services are needed in order for the student to benefit from special education. 

When the Contractor completes a diagnostic assessment, a mental health practitioner will 

participate in the student’s IEP team meeting in order to help team members best 

understand the recommendations. The Contract employee will assist parents in obtaining 

medically necessary services recommended in the diagnostic assessment and not included 

in the IEP/IFSP. When treatment goals are achieved and any mental health services 

included in the IEP/IFSP are no longer medically necessary, or when mental health 

treatment needs change, the Contractor employee will participate in IEP team meetings 

where changes are being discussed. When IEP teams rely on outside diagnostic 

assessments, the Contractor mental health professional assigned to the building the 

student attends will participate in that student’s IEP meetings when asked to do so.  

 

EXTENDED SCHOOL YEAR (ESY) 
 

When a student’s IEP team determines that extended school year services are needed and 

those needs include mental health services, the District shall coordinate the needed 

services with the appropriate Contract person assigned to that building. The District shall 

be responsible for student transportation to school ESY programs.  
 

ADMENDMENT 

 

This exhibit can be amended with mutual consent of the District and the Contractor. 

 

 

















 

 

_______________________ introduced the following resolution and moved for its adoption:  

 

 

Community Technology Hub Resolution 2022-01 

  
WHEREAS, the Deer River Public Schools Strategic Plan includes a mission to make the future of our 
students one of hope, happiness, and success and is dedicated to developing life-long learners prepared 
to succeed in an ever-changing world; and 
 
WHEREAS, the Strategic Plan also includes a vision of improving skills, building positive connections to 
others, and encountering broad educational experiences through the support and engagement of the 
community; and 
 
WHEREAS, the Deer River Community has engaged multiple local partners to develop a Community 
Technology Learning Hub at the Goodall Resource Center on the Essentia Health – Deer River Campus. 
 
NOW, THEREFORE, BE IT RESOLVED, by the School Board of Independent School District No. 317 as 
follows: 
 
Based upon the collective consideration of the elements stated above, the Board of Education resolves to 
provide general support to the development of the Community Technology Hub in the form of access to 
established school transportation routes, district facility use as available or an extension of school services 
to the Hub site when appropriate, staff time when approved by a supervisor to assist with all aspects of 
development, collaborative communication, and other in-kind services that may benefit the development 
and implementation of the Community Technology Hub. 
  

 duly seconded the motion for adoption of the foregoing resolution. 

 

 

Voting in favor of the resolution: 

 
 
 

 
Adopted this 13th day of June, 2022. 
 
 
  
________________________________________ 
 
School Board Chair 
 
  
________________________________________ 
School Board Clerk 



 

 

 

 

 

May 6, 2022 

 

Northland Foundation: 

The purpose of this letter is to express support for the community technology hub concept in 

the Deer River community.  The district has actively participated in exploratory meetings on this 

topic for approximately two years.  Our Board of Education was oriented to the tech hub 

project this spring and expressed their general support toward the district becoming one of the 

partners in developing a plan. 

The district does have multiple resources that it can potentially offer to the partnership.  

Confirmation of specific support will be on the board agenda at the next available meeting on 

June 13th.  Those resources include transportation, facility use, staff time, communication, and 

curricular collaboration.  The Deer River School District spans 540 square miles of rural, natural 

beauty.  This includes significant portions within the district under the administration of the 

Leech Lake Band of Ojibwe and both the state and federal government.  This unique district 

composition creates tremendous challenges for providing educational equity to our families.  

The challenge grew even more significant during the pandemic. 

Our district has significantly invested in mobile technology and internet access for students to 

include supporting fiber installation into previously underserved areas.  The concept of a 

community technology hub is well aligned with our efforts to date.  It also matches the core 

values and strategic plan of the district.  Please consider this letter as a strong indication of our 

willingness to partner and potentially support this project with the resources available to us. 

Sincerely, 

 

 

Jeff Pesta, Superintendent 

 

 

 

 



 

  

















_______________________ introduced the following resolution and moved for its adoption:  

RESOLUTION FOR ACCEPTANCE OF DONATIONS 

WHEREAS, the following has been generously donated: 

 

 

Amount/Value of Item Donor 

 

$1068 Jacob Stark Family Memorial 
 

$500 Essentia Health 

$200 Treasurer of Itasca County 
 

  $50 

 

  Gaalaas Orthodontics 

  $50 

 

  Grand Rapids State Bank 

  $50   

 

  Lee Jess, DDS 

  $50 

 

  Deer River Co-Op Credit Union 

    

  

  

  

 

  duly seconded the motion for adoption of the foregoing resolution. 

 

 

Voting in favor of the resolution: 

 

 

THEREFORE, BE IT RESOLVED by the Deer River School Board to gratefully accept these gifts.  

The foregoing resolution was approved on: 

June 13, 2022 SCHOOL BOARD OF 

INDEPENDENT SCHOOL DISTRICT  317 

 

 

 

 

            
     __________________________________________________ 

 

Clerk of the School Board 
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