Southington Board of Education Meeting

Thursday, May 23, 2019 7:00 PM

John Weichsel Municipal Center Public Assembly Room 200 North Main
Street Southington, CT 06489 COMMITTEE OF THE WHOLE ~
OPERATIONS

200 North Main Street

Southington, CT 06489

SOUTHINGTON BOARD OF EDUCATION MEETING

1. CALL TO ORDER
2. Pledge of Allegiance
3. CELEBRATION OF EXCELLENCE: 2019 Connecticut Invention Convention Winners,
2019 Ecybermission First Place State of Connecticut Winners, Class of 2019
Valedictorian ~ Maxwell Heath, Salutatorian ~ Mia Langston, Essayist ~ Aliya Sarris,
Student Board of Education Representatives ~ Nicholas Mangene, & Bianca Spataro
4. Approval of Minutes ~ May 9, 2019
5. Public Communications
a. Communications from Public
b. Communications from Board of Education
c. Communications from Administration
d. Communications from Student Representatives
6. Committee Reports
a. Board of Education Finance Committee Meeting ~ May 16, 2019
1. SHS Custodial Staffing Proposal (SHS Contracted Custodial Contract)
2. Proposed Facility Use Charges
a. Fee Tiers and Rental Rates
3. Food Service Program
a. Student Account Balances
b. 2019-2020 Pricing Proposal
7. Old Business
a. Town Government Communications
8. New Business
a. Middle School Health Curriculum ~ First Reading
b. 2019-2020 Operating Budget Reallocation / Adoption
9. Adjournment



The minutes presented within this document provide a summary of the discussion that took place at the
Board of Education meeting. For the complete discussion of the agenda items, please view the video of
the Board meeting on our website at www.southingtonschools.org. These minutes are considered a draft
until approved at the following regular Board of Education meeting.

SOUTHINGTON BOARD OF EDUCATION
SOUTHINGTON, CONNECTICUT
REGULAR MEETING

MAY 9, 2019
bey ]

The regular meeting of the Southington Board of Education (Committee of the Whole-
Operations) was held on Thursday, May 9, 2019 at 7:00 p.m. in the John Weichsel Municipal
Center Public Assembly Room, 200 North Main Street, Southington, Connecticut with an
Executive Session scheduled for 6:30 p.m.

1. CALL TO ORDER
Mr. Brian Goralski, Chairperson, called the meeting to order at 6:30 p.m.

Board members present: Mrs. Terri Carmody, Mr. Joseph Baczewski, Mr. Robert Brown,
Ms. Lisa Cammuso, Mrs. Colleen Clark, Mr. David Derynoski, Mr. Brian Goralski, Mr. Zaya
Oshana and Mrs. Patricia Queen.

Administration present: Mr. Timothy Connellan, Superintendent of Schools and Mr.
Steven Madancy, Assistant Superintendent.

2. EXECUTIVE SESSION ~ STUDENT MATTERS AND CONTRACTUAL
MATTERS

MOTION: by Mr. Derynoski, seconded by Mr. Oshana:

""Move to go into Executive Session, excluding the public and the press, for the
purpose of discussing Student Matters and Contractual Matters, and upon conclusion
reconvene to public session."

Motion carried unanimously by voice vote.
Mr. Goralski declared Executive Session ended at 7:02 p.m.
3. RECONVENE MEETING ~ REGULAR SESSION
Mr. Goralski reconvened the Board of Education Regular Session at 7:11 p.m.
Board members present: Mrs. Terri Carmody, Mr. Joseph Baczewski, Mr. Robert Brown,

Ms. Lisa Cammuso, Mrs. Colleen Clark, Mr. David Derynoski, Mr. Brian Goralski, Mr. Zaya
Oshana and Mrs. Patricia Queen.


http://www.southingtonschools.org/
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Administration present: Mr. Timothy Connellan, Superintendent of Schools and Mr.
Steven Madancy, Assistant Superintendent.

Student Representatives present were Trevor Messina, Nicholas Mangene, and Bianca
Spataro.

4. PLEDGE OF ALLEGIANCE

The student representatives led in reciting the Pledge of Allegiance.
5. APPROVAL OF MINUTES ~ April 25, 2019
MOTION: by Mr. Brown, seconded by Mrs. Carmody:

“Move to approve the regular Board of Education minutes of April 25, 2019, as
submitted.”

Motion carried unanimously by voice vote.
6. COMMUNICATIONS
a. Communications from Public
There was no audience communication.
b. Communication from Board Members
Board members addressed the following:
o The students of today have more difficult situations and issues to deal with than
the students of past years because it is a different world that we currently live in

compared to years ago. The Board needs to find ways to help students with
serious issues, which requires more services and programs, not cutting them.

o This week was Teacher Appreciation Week and the Board was very appreciative of
the teachers as well as the work and contributions of all Southington Public School

employees. Mr. Baczewski added that everyone should be appreciated every day;
not just on a special day.

o Discussed was the proposed $35,000 Southington Public Library Building Concept
Plan that Kristi Sadowski, Southington Library Director, requested in the proposed
2019-2020 budget for a much-needed expansion project. Board members discussed

the different programs and ways the library, which was built in 1974, was being
used and needed to be updated. The library services people from preschool
through retirement. The Board members discussed ways to support this endeavor.
Mr. Baczewski questioned if the Library Board looked into a corporate partner
such as Starbucks and will email that idea to the town. Mr. Derynoski
recommended that Mr. Goralski contact Kevin Curtiss, Chair of the Library Board
of Directors, to initiate support and request any information.

C. Communication from Administration
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Administration reported on the following:

1. Elementary Homeroom Teachers: Mr. Madancy explained there was a request by
school principals to hold off on naming the elementary homeroom teacher on the last day
of school and to follow the practice of the middle schools and high school by doing the
mailing in August. If there are shifts in enrollments, it would allow administration to
reallocate FTEs and resources accordingly. In Southington, it has been a longstanding
tradition for students/parents to know who their teacher would be for the next school year
on the last day of school. Mr. Madancy’s office will notify the families of the change in
practice if the Board agrees. Elementary students would have the ability to meet their
teacher the end of August before the start of school for a meet and greet and to see their
classroom. In addition, because of this shift in practice, the elementary report cards would
be sent home electronically a day or two after the school year ends, like the middle
schools and high school. Board members were in support of the change in practice and
requested notification to parents to be sent as soon as possible, well in advance.

2. SERC Recognition Award: Mr. Madancy stated that he attended a SERC (State
Education Resource Center) Dismantling Systemic Racism and Equity Conference in
Hartford on Friday, May 3, 2019. The Southington Public Schools received an award for
partnering with SERC in supporting efforts to create culturally responsive and relevant
learning environments through the intentional focus on racial equity and social justice.
Southington was one of 12 districts in the state out of 169 school districts to receive this
award for being at the forefront of this endeavor.

3. Camera System — Southington High School: Mr. Connellan reported that the
installation of the new camera system at SHS began over the April vacation with the
district’s maintenance staff doing the installation work. One-third of the system has been
installed to date. The security employees at the high school are very happy with the high
definition quality. The Southington Police Department will have access to the camera
system via an app.

4. High School Roof Replacement Project: Mr. Connellan reported that after much
communication with the state through Mr. Romano’s office, this project has finally been
assigned a project number. The work will occur during the summer months.

5. Staff Appreciation Week: Mr. Connellan stated that the school district expanded
Teacher Appreciation Week to include all staff who have important roles in making the
schools run smoothly as well as teachers. The work of all employees is much appreciated.
6. National Honor Society Members: Mr. Connellan announced that Trevor Messina,
student representative, was inducted into the National Honor Society (NHS). Nicholas
Mangene and Bianca Spataro are also National Honor Society (NHS) members. The
ceremony was run by the students. Mr. Connellan added that he attended the Academic
Awards Night that was well organized, and Miss Spataro received the CAS Student
Leadership Award receiving many accolades.

d. Communications from Student Representatives:

Miss Spataro reported on the following:

The CyberKnights Robotics Team competed in Detroit and placed third in the world.
The Special Education Transition Night will be held on Wednesday, May 15.
Thursday, May 16, Scholarship Night will be held at 7:00 p.m. for seniors.

Senior Prom will be held on Saturday, May 18 at the Aqua Turf with the theme “A
Knight at Gatsby’s Mansion.”
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Mr. Mangene reported on the following:

e AP testing began the beginning of May and will continue to the middle of May. He
and Bianca took the AP test in Politics and Government.

e Academic Awards Night was held Wednesday, May 9 at 7:00 p.m. The Top Three
students for the Class of 2019 are Max Heath, Mia Langston and Aliya Sarris.

e The Art Show will be held at 6:00 p.m. on Monday, May 13 in the SHS Auditorium
Lobby.

Mr. Trevor Messina reported on the following:

The Spring Band Concert was held on April 30, 2019.

The Chorus and Jazz Concert was held on May 1, 2019.

Project Lead the Way Senior Night will be held on May 22, 2019.

Alta graduation will be held on May 23, 2019.

The Military Luncheon will be held on Wednesday, May 22 at 11:30 a.m.

Mr. Baczewski questioned the results of the raffle for the prom tickets, to which he
donated. Mr. Mangene stated that there were three pairs of tickets that were raffled and some of
his friends won and were looking forward to attending.

Mr. Goralski noted that Mr. Brian Stranieri, Principal of Southington High School,
attended the FIRST Robotics competition in Detroit the past two years and the students were
appreciative of his support. The CyberKnights were placed in the Curie Division that had seven
of the top 10 American teams, which the CyberKnights won. Freshmen and sophomores have to
apply and be interviewed to become a member of the CyberKnights team. Trevor Messina noted
that Southington High School is well-known for activities such as sports, band, arts and robotics.

1. SUPERINTENDENT’S REPORT

a. Personnel Report
MOTION: by Mrs. Carmody, seconded by Mr. Oshana:

“Move to approve the Personnel Report, as presented.”

Mr. Derynoski questioned a discrepancy in two newly hired Registered Nurses (RN)
salaries. Administration would look into it but believed it was due to being pro-rated because of
the start date and expertise with one RN starting in April of this year and the other starting in the
2019-2020 school year.

Mr. Connellan pointed out that Mr. Brian Stranieri, Principal of Southington High School,
was on the resignation list and would be retiring after 37 years devoted entirely to the Southington
school district. He congratulated and thanked Mr. Stranieri for all the students he has interacted
with over the years.

Motion carried unanimously by voice vote.

8. COMMITTEE REPORTS

a. Curriculum & Instruction Committee Meeting ~April 23, 2019
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Mrs. Carmody reported that the committee addressed K-2 Math with a presentation by
Amy Zappone, District Math Coordinator, on Ready Math and two other programs (Bridges and
Eureka Math). Ready Math was determined the best to serve our students. By fifth grade, all the
students would be introduced to the program. The committee also had a presentation by Mr. Joe
Nunes, teacher, and Mr. Rick Terino, Principal at Kennedy Middle School, on a revised Health
Curriculum Grades 6-8 addressing vaping, e-cigarettes, cyberbullying and mental and emotional
disorders, which is mandated by the state to be part of the health curriculum. The committee also
addressed dual eligibility for STEM and Humanities courses, which cannot be done because
assessments dictate what a course should be credited as.

Mr. Baczewski questioned parent involvement with the health curriculum. Mr. Madancy
stated that prior to discussion on some health topics, correspondence is sent home to alert them to
the classroom conversation that are sensitive in nature, so parents can start the conversation at
home. There is also resource information provided through newsletters. Mr. Baczewski
questioned if safety regarding guns in the home is addressed. Mr. Madancy thought it was a good
idea to have it addressed at a middle school health teacher workshop.

9. OLD BUSINESS
a. Town Government Communications

Mr. Goralski reported that the Town Council adopts the 2019-2020 budget on Monday,
May 13, 7:00 p.m. at the Municipal Center and the Board of Finance sets the Mill Rate on
Wednesday, May 15, 2019, 7:00 p.m. at Town Hall. Right now, the Board of Education has $1.3
million reduced from their proposed budget request.

b. ELA - K-5 Units of Study for Reading & Writing ~ Second Reading
MOTION: by Mrs. Carmody, seconded by Mr. Queen:

“Move to approve the ELA K-5 Units of Study for Reading and Writing as
recommended by the Curriculum and Instruction Committee.”

Motion carried unanimously by voice vote.

C. Modification / Rescheduling Dates of Board of Education Regular Meetings in
June

Mr. Goralski asked the student representatives to schedule the introduction of the new
student representatives that will replace the two seniors at the May 23 or June 6 Board of
Education meeting. On June 6, 2019, which is the last Board meeting for the student
representatives this year, the graduating student representatives Bianca Spataro and Nicholas
Mangene, will be recognized for serving on the Board with their parents invited to attend.

MOTION: by Mr. Baczewski, seconded by Mr. Clark:

“Move to reschedule the regular Board of Education June meetings from June 13
and June 27, 2019 to June 6 and June 20, 2019, as recommended by administration.”
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Mr. Derynoski stated that he was in favor of the motion with the dates, but he would not
be able to attend the June 20, 2019 meeting.

Motion carried unanimously by voice vote.
10. NEW BUSINESS

a. Naming of Negotiations Committee Board — SAA

Mrs. Carmody appointed the following Board members to serve on the Southington
Administrators Association (SAA) Negotiating Committee: Mr. Bob Brown, Mrs. Colleen Clark,
Ms. Lisa Cammuso and Mr. Zaya Oshana. Mrs. Carmody thanked them for volunteering and
stated that Mrs. DiNello would be contacting them.
11. ADJOURNMENT
MOTION: by Mr. Oshana, seconded by Mr. Baczewski:

“Move to adjourn.”

Motion carried unanimously by voice vote.

The meeting adjourned at 8:02 p.m.
Respectfully submitted,

Linda Blanchard

Recording Secretary



Board of Education
Administrative Report

May 23, 2019

1. Teacher Participation in Professional Development Activities
Outside of District

2. Grant to Support Roll Out of Emotional Intelligence Work
3. Student Scholarship Awards Evening

4. Milone and MacBroom Presentation



SOUTHINGTON BOARD OF EDUCATION
Southington, Connecticut

NON-MEETING (NO QUORUM)
FINANCE COMMITTEE WORKSHOP
Thursday, May 16, 2019, 6:30 p.m.
Municipal Center Conference Room #2

Board Members Present: Colleen Clark, Chairperson; David Derynoski
From Administration: Sherri DiNello, Director of Business & Finance; Jennifer Mellitt,

Accounting Manager

The Finance Committee did not have a quorum; consequently, there was no meeting. At 6:35 p.m., the
administration shared with the committee members in attendance the following during an informal

workshop/discussion.
1. SELF INSURANCE REPORT:
The claims report through April 2019 was reviewed.
2. SHS CUSTODIAL STAFFING PROPOSAL (SHS CONTRACTED CUSTODIAL
CONTRACT):
The administration shared a memo from Mr. Romano, Director of Operations. There continues to
be performance issues with the contracted custodial vendor. Mr. Romano plans to notify them that
we are terminating the contract effective September 1, 2019. The Board members present agree to
the proposal of hiring seven (7) part-time custodians for Southington High School next year. This
will result in a projected savings of $17,000; however, committee members are agreeing to this for
better service, not for the savings.
3. PROPOSED FACILITY USE CHARGES:
a. FEE TIERS:
Mrs. DiNello shared that the annual rent collected for use of facilities is $15,500-$17,500
annually. The proposed new pricing tiers were reviewed, and committee members present are
comfortable with the proposal.
b. RENTAL RATES:
The proposed rates were reviewed, and the committee members present were comfortable with
amounts suggested.
4. FOOD SERVICE PROGRAM:

a. STUDENT ACCOUNT BALANCES:
Mrs. DiNello recognized the work of Jennifer Mellitt, Accounting Manager, in setting up
revenues in Alio and producing financial statements. This was a time-consuming task, but the
program will benefit moving forward with the new reports available.

Mrs. Mellitt reviewed a report showing balances on students’ accounts that are no longer
enrolled in the Southington Public Schools. After discussion, a recommendation was made to
contact parents of graduates over the past three-years (3) who have a balance in excess of $15
to see if they want a refund. Parents can choose to donate the money to the Food Service
Program to help pay off negative balances or fund snacks for those in need. Moving forward,
a new practice will be established and posted on the website about reminding parents to use
the money or request a refund by mid-September of the following school year.
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b. FOOD SERVICE FINANCIAL UPDATE:
Mrs. Mellitt reviewed an eight-month Income Statement from July 1, 2018 through February
28, 2019 and the June 30, 2018 Balance Sheet along with a four-year (4) history of the fund
balance.

c. 2019-2020 PRICING PROPOSAL:
Administration recommended a 25¢ price increase for breakfast and lunch at all levels based
on increasing food cost, salaries and benefits. The last lunch increase was in 2015-2016 and
breakfast prices have never changed. A history of school lunch increases was reviewed. The
Board members present were comfortable with the recommendation at all levels except for the
elementary school lunch. One committee member would like the increase to be 10¢ versus
25¢ for elementary students.

5. ASTE GRANT:

Mrs. Mellitt shared two items that Ms. Marion Stannard, Ag-Sci Director, is looking to purchase
with the ASTE Grant funds that meet the Board of Education bid threshold. They are a 14-
student passenger bus to replace the 1999 bus and a compact loader for field work. Mrs. Mellitt
has a bid out for the loader and the bids are due back on Tuesday, May 20, 2019. The bus is
not available on the state contract; therefore, Mrs. Mellitt is getting quotes from local vendors.
It is on the Sourcewell Cooperative Purchasing (formerly NJPA) price list, so we can use that
bid for purchasing or for comparative to negotiate with a local vendor.

6. SPECIAL REVENUE FUND:
Committee members present were comfortable with the idea of establishing a Special Revenue
Fund.

7. FINANCIAL UPDATE 2018-2019:

The committee reviewed a financial update through April 2019 for the current fiscal year. Once
all the Open Choice and Nexus special education costs are received, the anticipated year-end
balance is $338,000. The final excess cost checks have not been received and absences and
leaves will impact this projection. This projected balance is a direct result of holding back 25%
of the supply funds. The administration is working on the 2019-2020 reallocation plan;
therefore, some items may be moved to the current year budget. If the Finance Board approves
the request to carryover funds, we may also be able to use money for some capital
improvements.

8. MISCELLANEQUS:
The New Britain Transportation contract is expiring in June of 2020. Mrs. DiNello explained
the fall is the best time to bid if the Board of Education is interested. Five years ago, we used
a consultant TAS (Transportation Advisory Services) to review the current service and pricing
structure and the Board of Education chose to negotiate a new five-year contract.

The informal meeting ended at 8:04 p.m.

Submitted

Sherri P. DiNello, Director of Business & Operations

SPD/Ib
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SOUTHINGTON PUBLIC SCHOOLS

Peter J. Romano, Jr.
Director of Operations

MEMO

To:  Timothy F. Connellan

Date: February 8, 2019

Re: Alternate to SHS Contracted Custodial Services

SHS approached me with a request to consider performing custodial services 100% in-house in
lieu of the contracted custodial services. The contracted worker staff is constantly turning over,
the majority aren’t performing well, there have been documented thefts from classrooms, and
most recently OSHA noted their poor performance during a site visit. We may be cited by OSHA
for this when we receive their report.

Working with Skip Butkiewicz and Rich Aroian, we explored the opportunity. The discussion
needs to be broken down into two part, (1) the ten-month school year and (2) the summer
cleaning.

Ten-Month School Year

The contracted services provide (6) or (7) stafl each evening for a 4-hour shift. Skip
provided a work plan for (6) 19.75-hour part-time custodians to accomplish the same work
during the school year. This plan does include some one-time costs for an additional floor
scrubber and custodial equipment.

Summer Months

The summer months create some variables that can’t be addressed until the 10-month plan is
implemented. The issue is whether the proposed part-time custodians that would be hired to
work the 2™ shift during the 10-month school year would be available to work during the
day shift in the summer months. This is an issue because the full-time 2" shift custodians
move to the 1* shift during the summer months. We have developed numerous possibilities
for implementation, or some variation thereof, including:

® The newly hired part-time custodians move to the 1% shift — perfect world
preferred plan

e Some of the newly hired part-time custodians move to 1% shift - plan
development to work with the fewer custodians in conjunction with one of
the other approaches

e Some of the newly hired custodians working longer shifts during the
summer — may require union approval and confirmation that retirement
benefits aren’t triggered



e Supplement staff with summer help to move desks and chairs out of and
back into the classrooms — this would allow staff to strip and wax floors
more efficiently

e Contract out the stripping and waxing of the floors only - there are vendors
that concentrate on this service for supermarkets, retail establishments, etc.

e Negotiate to continue to contract out the summer work with the current
outside contracted custodial vendor - this staff is different than who they
provide during the school year — least favorable plan

Organizationally, this presents opportunities for improvement at SHS and the entire district
including:

v" Internal evaluation and control of employees

v" Quality control of training for potential future full-time custodians

v" More pride in the work - higher level of commitment in our employees than from an
outside vendor

Higher level of building security

No more transient cleaners who don’t know their jobs

Rooms not being missed in the PM, which means less additional work in the AM
On-site SPS oversight

B, By By

Financially, the district would benefit. We are paying $167K annually for the contracted
custodial services. Using the high rate for part-time custodians, the SHS proposal would save the
district $38K in the first year due to some necessary initial investment in tools and equipment. In
year two and thereafter the savings would be $51K annually. At a minimum, if we were to only
eliminate the 10-month portion of work we would still save $19K annually. Attached is a
spreadsheet that provides further detail.

Implementation will require effort by Southington High School, Human Resource and the
Operations Departments. To be successful, it would be best to make the transition for September
2019. The bigger variable we have is the summer work. Implementing the part-time staff in
September would provide us with several months to solidify the best approach for the summer
cleaning in 2020.

Our contract with the current vendor doesn’t expire until the end of the 2019-2020 school year.
The contract allows termination for non-performance. We are required to provide the notice 30-
day in advance of the termination. I am confident that we can professionally come to
resolution/modification of scope of work with them.



Southington High School - Analysis of Contracted Custodial Services vs. In-House Approach

February 2019
Outside Contracted Custodial Services
Performance Environmental 10-month $116,905
Summer $49,897
$166,802
Cost to Bring the Custodial Services In-House @ $15.02 hourly @ $15.90 hourly
(7) 19.5 hour custodians (10-month cost) 594,904 $100,464
(7) 19.5 hour custodians (Summer cost) 518,981 $20,093
$113,885 $120,557
Annual Cost for Cleaning Supplies $12,000 $12,000
$125,885 $132,557
One-time Costs
Floor Scrubber {one-time cost) $13,635.00
Custodian Carts, mops, mop buckets, etc. $3,000.00
Total One-time Costs $16,635.00 $16,635.00
Total Cost to Bring the Custodial Services In-House $142,519.95 $149,192.30
Savings - Year 1 $24,282 $17,610
Savings - Year 2 and beyond $40,917 $34,245



SOUTHINGTON PUBLIC SCHOOLS

Peter J. Romano, Jr.
Director of Operations

MEMO

To: Sherri-Lin P. DiNello, Director of Business & Finance

Date: April 12, 2019

Re: Proposed adjustment to rental policies and rates

As requested, we have reviewed the school facility rental rates and policies. Below is an outline of
the approach, results and recommendations for consideration by the Board of Education.

Approach: Adjust rental fees from 2011 to a current structure via multiple factors:

1. Comparison to the other in-district schools and make adjustments. This was necessary due
to the middle school remodels.

2. Adjust rental fees for all groups with an inflationary factor.

3. Comparison to surrounding school district rates.

Results:

1. Proposed Revised Facility Use Charges — Revised rates also include a reduction in the
number of classification groups. Proposal reduces billing grouping from a (5) tier structure
to a (3) tier structure.

2. Proposed Rules and Regulations have been reviewed, updated and streamlined.

Additional Recommendation(s):

No updates were made to the Long-Term Rate structure. Proposed elimination of Long-Term
Rates due to infrequency of use and loopholes that exist.



USE OF SCHOOL FACILITIES
RULES AND REGULATIONS

The Board of Education is committed to the efficient operation and maintenance of its buildings and grounds. The Board realizes that the community
has a significant investment in the many school buildings, and as such, the use ofthese buildings isencouraged providing such use does not impede the
schools system's instructional program or is deemed to be inappropriate. All groups who wish to use the schools' facilities must be aware of, and

abide by, the following rules and regulations.

I. GENERAL REGULATIONS/CONDITIONS

1.

. A deposit,

Any person or organization that wishes to use any school
facility must submit an APPLICATION FOR USE OF
BUILDINGS AND GROUNDS with the principal or his/her
designee at least fourteen days in advance.

if deemed necessary, must accompany
applications where rental fees are charged. This deposit
would be the anticipated cost of building use and employee
wages associated with the rental.

II. LIABILITY FOR USE OF SCHOOL FACILITIES

1. Upon the request of the Board of Education, any organization

using school facilities shall insure the Board of Education of
Southington, as well as itself. The Town of Southington,
its officers, agents, employees, and servants shall be
designated as additional named insured. A certificate of
insurance in proper form shall be filed with the Board of
Education within seven working days of the event. Said
insurance shall be in the amount of $1,000,000 per occurrence.

2. The applicant organization must assume all legal responsibility
3. Requests for cancellation must be received at least thirty-six for the function and remains the liable party.
(36) hours inadvance or deposit may be forfeited.
III. CONDUCT/SAFETY
4. No school facilities shall knowingly be made available to
individuals, groups, or societies designated by the Attorney 1. Each applicant organization is responsible for the conduct of
General of the United States, or of the State of Connecticut, all participants and/or guests. Representatives from the
as teaching or preaching any doctrine or theory subversive to applicant organization must remain on the premises throughout
the Constitution or laws of the United States or the State of the function and must maintain control at all times.
Connecticut, or advocating social or political change by
violence or revolution. This does not prohibit discussion of 2. Alcoholic beverages, illegal drugs, smoking, vaping, use of
controversial subjects in a public forum. tobacco products, and weapons are prohibited in school
buildings or on school grounds at all times.
5. Police and fire protection service may be required by local
town ordinances or by the school administration. The 3. School facilities are not available for casinos, lotteries, bingo, or
expense for such service shall be the responsibility of the gambling of any kind.
person or organization granted use of the building.
IV. EQUIPMENT
6. A custodian must be present at all times when the building is
in use and the necessary cleanup has been completed, except 1. Setting up decorations, scenery, changing of wiring, or curtains,
when a school function is under the supervision of a school or other permanent fixtures, moving furniture or equipment is
administrator or designee. If no custodian is on duty, the prohibited unless the school principal or designee grants special
supervising administrator or designee must be certain to permission. All such activity must beunder the supervision of
return the building to the condition in which it was found, and the school custodian or authorized designee.
will be responsible for securing the building.
2. All decorations, scenery, wiring, curtains, or fixtures used on
7. All groups using facilities are responsible for clean-up. If they school property must meet local, state and federal fire and
wish a custodian to clean up, it must be noted on the safety codes.
application. The hours associated with the custodial clean up
are to be billed to the organization using the facility. 3. Request for use of audio-visual, kitchen equipment or any other
school equipment must be indicated on the application form.
8. The Superintendent/designee of the Southington Public Schools Any damaged, lost or stolen equipment will be replaced at the
will be the agent for the Board of Education and will review expense ofthe group renting the facility. No equipment will be
each application and determine that the proposed activity and issued the day ofthe event unless specified on the application.
organization meet the conditions set forth herein for approval in
using school facilities. 4. Trained personnel may only utilize the lighting and audio
equipment and controls in school auditoriums. Groups
9. The Administration reserves the right to revoke a permit at any utilizing the auditorium will be required to engage the services
time. The Administration may decline, at any time, to rent its of a trained individual as recommended by school
facilities to any individual or group. Any group found abusing administration.  The costs associated with obtaining such
school property or failing to comply with any requirement of services will be the responsibility of the group renting the
this policy may be faced with immediate termination of their facility. A deposit may be required.
activity and/or denial of future use of facilities.
5.1f the application requires use of the school kitchen, a

minimum of one cafeteria employee must be present and
compensated for his/her time according to the current collective
bargaining agreement.
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