Facilities Committee

Tuesday, November 17, 2026 6:30 PM
Town Campus Hammonasset Room/Zoom, 10 Campus Drive , Madison, CT 06443

I. IAQ Reports

II. Public Comment

111. The Town of Madison does not discriminate on the
basis of disability, and the meeting facilities are ADA
accessible. Individuals who need assistance are
invited to make their needs known by contacting the
Town ADA/Human Resources Director, Debra
Ferrante, at 203-245-6310 or by email at
ferranted@madisonct.org at least five (5) business
days prior to the meeting.
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Building and Grounds
Maintenance Checklist

o Brond Eleien Ay Sdiool -

| Room or Area: _ Date Completed. Vo~ B0-20Z¢ ‘

:Signature: Q)\/Sl@( R——s—/\ |

: Instructions
| 1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and _ . , Yes No N/A
f the Background la. Developed appropriate procedures and stocked supplies for spill control ..... ¥ 0 Q
| Information for Ib. Reviewed supply 1abels ...t ¥ a 0
' this checklist. Ic. Ensured that air from chemical and trash storage areas vents to
‘ 2. Keep the the outdoors.......cooeriiiiei e st d a d
1d. Stored chemical products and supplies in sealed, clearly labeled
! Backg roxlmd ; & 1 0
| Information and CONAINETS ..........;csunssrasarsisisimm famarsasaris S s M
| make a copy of le. Researched and selected the safest products available...........cccocciniiiiiiiies y d Qa
the checklist for 1f. Ensured that supplies are being used according to manufacturers’
‘ future reference. TIUSEIUCEIONS 1ovietse s s e esee e stssse e e san e e s e s sae s e emsnsspsnananssresnnnenes ﬁ g g
| lg. Ensured that chemicals, chemical-containing wastes, and containers are
! 3. Complt.ate the disposed of according to manufacturers’ inStructions ..........ccceeeeveecrrcvnccininns f 1 Q
| EheeKlist. lh. Substituted less- or non-hazardous materials (where possible) ... 4 1 0
l * Check the “yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
‘ “no,” or when the school 18 UNOCCUPIE ...o.veiviiiiiiieiiiiiiiiet e s 3 1 0
| “not apP“CHb'e" 1j. Ventilated affected areas during and after the use of odorous or
‘ box beS|E‘ie e"ach hazardous CREMICALS .........o.overiieecececee et ¥ 2 0
item. {A “no
[ furiber dfenton]] 2. GROUNDS MAINTENANCE SUPPLIES
« Make comments 2a. Stored grounds maintenance supplies in appropriate area(s).......ccccoeevriveeenins Q/ N
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TNISTTUICTTONS 1ereroresnnnrsssansvsssnsesnponsrassnansarssnssessessressrsrmrysmssioris s AsRs s s es sah s T ST TAA s 0 ¥ 2 Q0
necessary. 2¢. Established and followed procedures to minimize exposure to fumes
| 4. Return the checklist | frorn SUPPLIES et A s 3/ 1 Qa
| portion of this | 2d. Reviewed and followed manu.facturers gn@elmes for maintenance .............. ¥ 2 0
' document to the 2e. Replaced portable gas cans with [ow-emission cans .........ccccccceiceroencciicnnne 3}/ J 4
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
(670) 0= V1 110 - S T g 2 Q
. 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ inStruCtioNS ........cccccooeiiiincieienenn. ¥ 2 0O
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ..........ccocvoveeeerevnercvecirnne 3/ a d
3b. Used high efficiency vacuum bags ......ccocveiieimiiniiniiiiiiiiiiinscveiessisiiinnss ¥ 2 Q0
3c. Used proper dusting teChNIQUES .......coocevieiiiiciiiinieiicie i ¥ 1 0
3d. Wrapped feather dusters with a dust cloth ..o ¥ 2 a
3e. Cleaned air return grilles and air supply vents .......cocooociiiiiiiiiii 3/ a Q4



4. FLOOR CLEANING

Yes No N/A

4a. Established and followed schedule for vacuuming and mopping floors.......... ’ a Q
4b. Cleaned spills on floors promptly (as NECESSATY) ......ccceveiiiiiiiniiciiicnecnronion, a a
4c. Performed restorative maintenance (as NECESSATY) ..cvuvvrrrrverererermesmrersensisannes ¥ O 0
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ....... j a a
5b. Ran water in sinks at least once per week (about 2 cups of water) ...........c..e.. d d d
5c. Flushed toilets once each week (if not used regularly) ... M a a
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for MOIdY 0dOrS ..c.uiciiiicveiiieiiies e s sese s D/ a Q
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate periodic 1€aKS) ..ottt i D]/ a Q
6¢c. Checked areas where moisture is commonly generated (e.g., kitchens,

locker rooms, and bathrOOMIS) ......ccc.viiiiiirieiiieciie et eaa e V_V( a a
6d. Checked that windows, windowsills, and window frames arec free of

CONAensate ....ooeeeeeeriiiiinieinieinanens et hE e ey an S e R e e ba s e e n e as y a a
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

free of CONAENSALE ............ v e s mn s ot s baas sadsasiiiin E‘( a 4a
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks .......ccccoeiiiiiiiciiininiieciniiiaees E/ a 0

Walls around leaky or broken windows ..........cooiviiiiiririiciiciiiisinnes n o o

Floors and ceilings under plumbing ..........cccoiiiiiiiiiie e ¥ QO 0O

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... Q’ o a
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliancCes ............cc.cccivimiiiniiiamiierinnan: ﬂ 1
7b. Checked appliances for backdrafting (using chemical smoke).......cccooeiiecens o o0 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration .... & 0 0
7d. Inspected flue components for corrosion and SO0t .........cccveviecirnivicieneciuenans ¥4 0 Q0
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist........c..cccovviiiiiiiiinies 3{ a Q

NOTES



Building and Grounds
Maintenance Checklist
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| Name: S < B
| School: /f/_(cgc /e/.Vch_g/fz&{é/\@L}/ (I%LD/
Room or Area: _ Date Completed: o= Be-lozg |

LS (
| Signature: oo \-—*-/\"\‘___:_\

; Instructions
' 1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and | _ _ _ Yes No N/A
the Background | la. Developed appropriate procedures and stocked supplies for spill control ... ¥ 12 0
Information for Ib. Reviewed supply 1abels ... 4 2 0
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
2. Keep the ERE OUEAOOTS oottt o 3/ a2 0
| Background 1d. Store(‘i chemical products and supplies in sealed, clearly labeled y
IS rErEtERLaE CONEATIETS s oo i v 46343558 S S B PSSR S AN VOB TSP E AT e J
make a copy of _ le. Researched and selected the safest products available ..o ¥ 2 0
the checklist for If. Ensured that supplies are being used according to manufacturers’
future reference. TOUSEIULCTIONS . eoveveeseeee e esssessaemsaeamseamsems e se s sessmsnmessa e p e s ebd e be e e s sasnaa e am b e bt j a 4
3. Complete the ' lg. E.nsured that chcmi.cals, chemical-conta}qing wastes, and containers are o
) Checklist. dlsposed of according to manufacturers 1.nstruct10ns ....... e a3 Q
. . ih. Substituted less- or non-hazardous materials (where possible) .................. 4 13 0O
: « Check the “yes,” | 1i. Scheduled work involving odorous or hazardous chemicals for periods
' “no,” or when the school 1S UNOCCUPIEA «..eeveeeeieeiiecririe e ¥ 02 0
“not applicable” 1j. Ventilated affected areas during and after the use of odorous or
box beside each HAZArdouSs CHEMICALS «..o.oveceieee oottt ¥ 2 0
item. (A “no”
Vi o s oty 2. GROUNDS MAINTENANCE SUPPLIES
. Make comments 2a. Stored grounds maintenance supplies in appropriate area(s) ..o D/ 3 Q
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TEUSEIULCTIONIS oot e ettt e s ettt ee s e e e e e banan e e e mnanaaesenraneaeaenes ¥ 1 0
necessary. 2c. Established and followed procedures to minimize exposure to fumes
| 4. Return the checklist frorr} SUPPLIES oo et e ¥ 1 0
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. ¥ 2 0
document to the 2¢. Replaced portable gas cans with 1oW-emiSSion CanS ... ¥ 2 o
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
: COMEAINEES ..ot et et et ee e e et ettt e e eb s em s en s sttt et ¥ 2 Q0
E— 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ INSUCLIONS ......oooveveirimiinnnn ¥ 1 0
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ..........ococoovoecemencrinenss 3/ a2 a4
3b. Used high efficiency vactim bags ... ¥ 1 0
3c. Used proper dusting techniques ..ot ¥ 1 0
3d. Wrapped feather dusters with a dust cloth ... ¥ 13 0
3e. Cleaned air return grilles and air supply Vents ... :ﬂ/ aJ QA



4. FLOOR CLEANING

Yy Y TV LN

Yes No N/A ‘
4a. Established and followed schedule for vacuuming and mopping floors......... ‘ a3 0 :
4b. Cleaned spills on floors promptly (as NECESSATY) . ..ocovoiriiiiiiiiiiin e I “ a0
dc. Performed restorative maintenance (as NECESSATY) «oovoviviireeoniiiiin s 3/ aJ 4 : d."f)'llﬁ'i\qﬁf‘

L

5. DRAIN TRAPS I
5a. Poured water down floor drains once per week (about 1 quart of water) ... ¥ 2 0
5b. Ran water in sinks at least once per week (about 2 cups of water)................. # [
5¢. Flushed toilets once each week (if not used regularly) ......cooiiiiinininn I‘/ 2 0
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for MOldY 0dOrS ..ot 3/ 3 Q
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate Periodic 18aKS) .....ov.rmerereerieeeciemie et enssss st Q/ 2 Q
6c. Checked areas where moisture is commonly generated (e.g., Kitchens,

locker rooms, and bathrooms) ......c.ooooviioiiiiiiii s 1’( |
6d. Checked that windows, windowsills, and window frames are free of

COMABTISALE ..ot teesereeessassiessnssessesessnse e oesese e mases s eeess i em st y a2 Qa
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

free OF CONAENSALE 1.ooiviciiciiisersessessamasiassisesirsesa e baeressraesaangs e g ssb e s st emnas s s s s nn s ens 3( aJ Q
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks ... 3/ 1 Q

Walls around leaky or broken Windows ..o 2 1 o

Floors and ceilings under plumbing ..o ¥ 0o 0

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... ¥ 13 Q0
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ...........ocoovviirrncninicniiinns E( a Q
7b. Checked appliances for backdrafting (using chemical smoke)...................... o 1 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration ... & 2 Q0
7d. Inspected flue components for corrosion and SO0 .......cccevimniiiinnncns : I
8. PEST CONTROL
8a. Completed the Integrated Pest Management CRecklist ... 3{ a a
NOTES



Building and Grounds
Maintenance Checklist

Name
School E/SW Mfd&g/a < Sﬁmﬂ/
| Room or Area: __ Date Completed: Yo~ Be-daZe

| (
| Signature: Qkﬁwt MMy

Instructions |
' 1. Read the /AQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and | . . . Yes No N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control ..... ¥ 1 Q
Information for 1b. Reviewed supply 1abels . ... 4 12 Q0
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
2. Keep the the outdoors: ..................................................................................................... 3/ 3 Q
; Background 1d. Storeq chemical products and supplies in sealed, clearly labeled :\V,
IifEreratisarans COMEALTIEES ..o eeeeeeee et e e et e es st eeeae e eaeem e e s e ese e e ettt n e s [
make a copy of le. Researched and selected the safest products available ... 3’ 3 Q
the checklist for If. Ensured that supplies are being used according to manufacturers’
future reference. TASEIUCTIONS « vt ettt eeee e e eee et e e et e e e s s e s s e j a2 Q
. 3 Gomplet e lg. Ensured that chemi_ca]s, chemical—conta}ning wastes, and containers are o
: Checklist. dlsposed of according to manufacturers’ imstructions........ et a2 d
1h. Substituted less- or non-hazardous materials (where possible) ... 2 0
+ Check the “yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or ! when the school is unoccupied ......ccocvreevee. T TTNE, (e R |
‘not applicable" 1j. Ventilated affected areas during and after the use of odorous or
box beside each | haZardous CHEMICALS w.....vo oottt ¥ 2 0
item. (A “no”
Ao et e 2. GROUNDS MAINTENANCE SUPPLIES
. Make comments | 2a. Stored grounds maintenance supplies in appropriate area(s)............coovvenee ¥ 2 Q0
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as IELSTTUCTIONS - nen e eee e e e s e e e e et e et e e e e e e e e e e ee e b e e e e ee s teaeeeenesbau s s neaeenaaaar s s esmanrbaaes ¥ 1 Q0
necessary. 2c. Established and followed procedures to minimize exposure to fumes
4. Return the checklist frorn SUPPHES ooeiiiric e e oo R ¥ 1 0
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. ¥ 2 2
document to the 2e. Replaced portable gas cans with Iow-emiSsion CaMS .......ooviriiieiniiss ¥ 1 Q
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
COMEAINEES ....v.hevieeeeeeeiasenetaneeenebe s iEbe s smaeens e smensoeke e e en b e et ¥ 2 Q
e ] 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ iNStrUCHONS .....ooovrineiiniiieis ¥ 2 0
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ..........oovcveeeeomemerneness 3/ a2 a
3b. Used high efficiency vacuum Dags ........ccoooiooimiiimiiiie s ¥ 1 2
3c. Used proper dusting teChniques ..o ¥ 1 0
3d. Wrapped feather dusters with a dust cloth ... ¥ 13 2
3e. Cleaned air return grilles and air supply VENLS ... ]/ a 4



revT Y YT Yy T i

»
4. FLOOR CLEANING Yes No N/A b
4a. Established and followed schedule for vacuuming and mopping floors......... ' 1 0 K
4b. Cleaned spills on floors promptly (as NECESSATY) ....ovvrirriiciiiiciii s a :
de. Performed restorative maintenance (as NECESSATY) «ovovvvvivimrecicrsiaeiaaimeeaiimmaaiis :‘}/ 2 4 :
)
5. DRAIN TRAPS g
’
5a. Poured water down floor drains once per week (about 1 quart of water) ....... J a O :
5b. Ran water in sinks at least once per week (about 2 cups of water)................ E/ 4 04 :
5c. Flushed toilets once each week (if not used regularly) ... 3/ a Q
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy 0dOrS ..o 3/ I
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may
indicate periodic 1aKS) ... . oo l/ a2 0
6c. Checked areas where moisture is commonly generated (e.g., kitchens,
locker rooms, and bathrooms) .....ccooooe i f{, 2 0
6d. Checked that windows, windowsills, and window frames are free of
condensate{ a2 Qa
6e. Checked that indoor surfaces of exterior walls and cold water pipes are
free OF CONAENSALE ... ..viiiieeeei ettt e rnnn e 3/ aJ o0
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof or wall leaks .......oooeerooociei y a3 0
Walls around leaky or broken Windows ... 2 2 o
Floors and ceilings under plumbing ... ¥ 2 Q0
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... ¥ 2 0
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ..........c.ccoooviiiiinniinicniins d I
7b. Checked appliances for backdrafting (using chemical smoke).............c.coceee o a1 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration ... & 2 0O
7d. Inspected flue components for corrosion and SO0t ........cewricriizinrinonnnes ¥ 2 Q0
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist .........ccovviiiiiiiinnnns 3/ [

NOTES



Building and Grounds
Mamtenance Checkllst

Name o 7’_—7(94/0& i |

School; cwﬂfﬁé ]L//Qh (2@ 00 /

Room or Area: __ Date Completed: ‘o~ Be-2oZ¢

| Signature: '\;) s C --./\~H‘_______

, Instructions .
| 1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and | , Yes No N/A
the Background | la. Developed appropriate procedures and stocked supplies for spill control ..... ¥ 12 0
Information for 1b. Reviewed Supply Labels ..o ¥ 12 0
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
2. Keep the HHE OULAOOIS 1. vt ettt e e eoe b 3’ aJ Qa
Background 1d. Stored chemical products and supplies in sealed, clearly labeled y
768 i atiElhead containers . : a2 Qa
make a copy of le. Researchcd and sclected the safest products avallable .................................... 3’ a2 Q
the checklist for . If. Ensured that supplies are being used according to manufacturers’
future reference. TSEIUCETOMS .ottt eee e e eae e e e e s e eaec e s e e m e e e s e emn e eas b j a1 4
' lg. Ensured that chemicals, chemical-containing wastes, and containers are
| 3. Comp'?te the disposed of according to manufacturers’ INSIIUCHIONS ...oovoiiiiiiiiiiiiiaiinsiinsnnias ¥ 2 0
| Checklist. .
. lh. Substituted less- or non-hazardous materials (where possible) ................cce. ¥ 2 0
: + Check the "yes,” | li. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or when the school 15 UNOCCUPIEd .....viieiiiiiiiiiiii e ¥ 2 0
“not apl?”cab'e" ' 1. Ventilated affected areas during and after the use of odorous or
box beside each haZArdOUS CHEMICALS «..ovvve oot ¥y 2 0
item. (A “no”
o ooy | 2. GROUNDS MAINTENANCE SUPPLIES
- Make comments | 2a. Stored grounds maintenance supplies in appropriate area(s)......c..ccccocovuieens II/ a Q
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TOUSTITLCTIOILS oo oo oot e e e e e e e e e e e e e e et e s e eaeeaeeesaninarsabas ¥ 1 2
necessary. 2c. Established and followed procedures to minimize exposure to fumes
4. Return the checklist frorr-1 SUPPIES ooviiieiiieeeicccie i et o e ¥ 1 Q2
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. S
document to the 2e. Replaced portable gas cans with [ow-emisSsSIon CANS ..o ¥ 2 Q
IAQ Coordinator. 2f  Stored chemical products and supplies in sealed, clearly-labeled
COMERIIIEES vt eeve et eeeeeeaeaeses e e s esee e bt en e et e ee e e e e en s e ns s bt bs ¥ 2 2
— R 2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ INSIUCTIONS .....ovviviiiniiiensiciniinns ¥ 1 2
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ... 3/ a 4
3b. Used high efficiency vacuum bags ... ¥ 1 2
3c. Used proper dusting techniques ...t ¥ 2 20
3d. Wrapped feather dusters with a dust cloth 3/ [
3e. Cleaned air return grilles and air supply vents .......... ]/ a1 Q

10f2



FLOOR CLEANING

Yes No N/A

4a. Established and followed schedule for vacuuming and mopping floors.........- 2 Q
4b. Cleaned spills on floors promptly (a8 NECESSAIY) ...vevvviviuirniiamiaiiriinsinienes a 4
4c. Performed restorative maintenance (as NECESSAIY) ..oocoriviriniiiriisiaeneneiaeanns a3 Q
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ....... a O
5b. Ran water in sinks at least once per week (about 2 cups of water) ................. a Q
5¢. Flushed toilets once each week (if not used regularly) ......ccoooiniiniiicis a3 4
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy 0dOrS ... I
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate periodic 18aKS) i e J Qa
6c. Checked areas where moisture is commonly generated (e.g., kitchens,

locker rooms, and bathrooms) .. ....ccooiveii i a QO
6d. Checked that windows, windowsills, and window frames are free of

COMAETISALE -ttt e et e e e e oo e e eeae e e e e et e e et e e e e e eate e it a e s st e 2 4
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

Tree OF CONAENSALE, vyt w s s s Sk S lEs ¥ T F St s ma s R J a
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks .........ccovviiiiiiiiiiiin a Q4

Walls around leaky or broken Windows ..., 2 o

Floors and ceilings under plumbing ... d 4

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... J 04
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion applianees ... a2 0
7b. Checked appliances for backdrafting (using chemical smoke)....................... 21 o
7c. Inspected exhaust components for leaks, disconnections, or deterioration .... @ 2 Q
7d. Inspected flue components for corrosion and SO0t ... a2 0
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist ..........coovivivivininenn. a Q
NOTES



Instructions

| 1. Read the IAQ

‘ Backgrounder and
the Background

| Information for
this checklist.

| 2. Keep the
Background
Information and
make a copy of
the checklist for |
future reference.

[ 3. Complete the
! Checklist.

« Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this '
document to the
IAQ Coordinator.

Food Service Checklist

| Name:

| School: ﬁj&ﬂ/

EleuENOEy Theo! |

| Room or Area; _  Date Completed: 1O~ RBa- doA

! Signature: Q,d_s;g'tx -‘C\,L_,_\ .

1.

la.

1b.
lc.

1d.
le.

If.

lg.
lh.

1.

£

Lo Lo
o ®

U
o

[SS I VN)
o,

o

COOKING AREA

Determined that local exhaust fans operate properly (note if fans are Yes,No N/A
EXCESSIVELY TOISY) tvovrvenriiait oot ?I/ I
Checked for odors near cooking, preparation, and eating areas ..................... I | Q/
Ensured that exhaust fans are used whenever cooking, washing dishes,
V0T ) 1013V oV e O ¥ 2 QO
Determined that gas appliances function properly ... 272 0
Verified that gas appliances are vented outdoors ..o, ¥ 2 Q
Ensured there are no combustion gas or natural gas odors, leaks, back-
drafting, or headaches when gas appliances are Used .........cooocovvininiinises { S
Ensured that kitchen is clean after Use ..o 9/ a2 0
Checked for signs of microbiological growth in the kitchen, including
the upper walls and ceiling (for example, mold, slime, and algae)................. . g |
Selected biocides registered by EPA (if required), followed the
manufacturer’s directions for use, and carefully reviewed the
method of application ...t S { N I
Verified the kitchen is free of plumbing and ceiling leaks (signs include
stains, discoloration, and damp areas) ........ccccoiiiiiirmniciie e P 3J d
FOOD HANDLING AND STORAGE
. Checked food preparation, cooking, and storage areas for signs of insects
and vermin (for example, feces OF IEMAINS) ......oovoienriiiiiiien i Z/ [
Stored leftovers in well-sealed containers with no traces of food on outside
SUTTHEES 1vivevemvrerasisarsasssiascasensmsessesnssan e teses s e bebabe sy R e n e m s e s e na s e et g anbe ettt a s £ 1 04
Ensured that food preparation, cooking. and storage practices are sanitary .. ¥ 1 QO
. Disposed of food scraps properly and removed erumbs ... 2723 0
. Cleaned counters with soap and water or a disinfectant (according to
SCHOO POIICY) co.ociieiceiaiiic i it b e st ¥ 12 Q
Swept and wet mopped flOOCS ..o D/:I Q
WASTE MANAGEMENT
Selected and placed waste in appropriate CONLAINETS .....cooviiiiiinessninnes B/ 4 Q
Ensured that containers’ lids are securely closed ... !3/ J A4
. Separated food waste and food-contaminated items from other wastes,
T POSSTBLE .ottt Q/:l a
. Stored waste containers in a well-ventilated area ... ﬁ/ I
Ensured that dumpsters are properly located (away from air intake
vents, operable windows, and food service doors in relation to D/ B
Prevailing WinAS) ..o 4 4



4. DELIVERIES I Y

4a. Instructed vendors to avoid idling their engines during deliveries

4b. Posted a sign prohibiting vehicles from idling their engines in
recelving areas

4c. Ensured that doors or air barriers are closed between receiving area
and kitchen

T e w e -

NOTES



Instructions ‘

| 1. Read the IAQ
Backgrounder and
the Background
Information for '
this checklist. !

| 2. Keep the

| Background
Information and
make a copy of g
the checklist for
future reference.

| 3. Complete the -
| Checklist. |

« Check the “yes,”
“no,” or |
“not applicable” ‘
box beside each
item. (A “no”
response
requires further
attention.)

+ Make comments
in the “Notes”
section as ‘
necessary.

| 4. Return the checklist
portion of this '
document to the
IAQ Coordinator,

Food Service Checklist

| Name:

School: / Q;;{ % &Mg_/{- _6/6’/1/1

| Room or Area:

N fa?/és‘/_gﬁ% o/

|
Date Completed: 1O~ R~ AdAL |

ISignaturCZ ;@L&hi;.:_—k\u_-g\é% S |

L _|
1. COOKING AREA
la. Determined that local exhaust fans operate properly (note if fans are Yes,No N/A

EXCESSIVELY TOISY) 1vovove ettt is e bbb bbb 3/ a Q
1b. Checked for odors near cooking, preparation, and eating areas .............o.... 2 12 v
lc. Ensured that exhaust fans are used whenever cooking, washing dishes,

ANA CLEANIIIE «..ovvcuieiiiisiiaseiasbinsi s s sossssoe s ss e shena b eSS st e ¥ 2 Q0
1d. Determined that gas appliances function properly ... 2 1 0
le. Verified that gas appliances are vented outdoors ... ¥ 2 Q
1f. Ensured there are no combustion gas or natural gas odors, leaks, back-

drafting, or headaches when gas appliances are used ... { a Qa
1g. Ensured that kitchen is clean after Use ... ‘Q/:I a
1h. Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algae) .............. 2”1 0
li. Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method of APPIICALION ..o..iiiiiiiiiii it e { a2 Q4
1j. Verified the kitchen is free of plumbing and ceiling leaks (signs include

stains, discoloration, and damp areas) .........ccovverreiieiiee i 3 |
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects

and vermin (for example, fECES OF FEMAINS ) ....ovotviiiiiieiieeniiinsie i / a Q
2b. Stored leftovers in well-sealed containers with no traces of food on outside

SUTTACES ...o.ooeieioe e s T RS oy e OO == a a
2¢. Ensured that food preparation, cooking, and storage practices are sanitary .. 2 1 Q0
2d. Disposed of food scraps properly and removed crumbs ...y 2”1 0O
2¢. Cleaned counters with soap and water or a disinfectant (according to

SCHOOL POLICY) i oe ettt es e v s s e w1 Q0
2f. Swept and wet mopped flOOTS .....oviiiriiie Q/ZI a
3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate CONTAIMETS ...oooiiiriiiissinsiinns {J a
3b. Ensured that containers’ lids are securely closed ... ¥ 1 Q
3c. Separated food waste and food-contaminated items from other wastes,

I POSSTDIE ... covmesenmmmmsressmmepepmssssrsmssasssssnsssarsmaspsesreb A / a Q
3d. Stored waste containers in a well-ventilated area ... a 1 Q
3e. Ensured that dumpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation to D/_ )

PrEvailing WINAS) oo ' J 4



4. DELIVERIES

4a. Instructed vendors to avoid idling their engines during deliveries

4b. Posted a sign prohibiting vehicles from idling their engines in
receiving areas

4¢. Ensured that doors or air barriers are closed between receiving area
and kitchen

NOTES



i Instructions \

' 1. Read the IAQ

|  Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
| Checklist.

| « Check the “yes,”

| “no,"” or

| “not applicable”
box beside each
item. (A “no”

response
requires further
| attention.)

« Make comments |

' in the “Notes” !
| section as
necessary.

| 4. Return the checklist |
portion of this '
document to the
IAQ Coordinator.

Food Service Checklist

Name: -

School: 790_/\5 on/ Md A /E 5Cah 00/

| Room or Area: Date Completed: 1O~ Ra~ AdAla |

Signature: EE‘QJK‘B_—QA&

1. COOKING AREA
la. Determined that local exhaust fans operate propetly (note if fans are Yes,No N/A

EXCESSIVELY TLOISY) «.rrvecremceiitimibais s erssmses bbbt e s s @/ a 4
1b. Checked for odors near cooking, preparation, and eating areas .............cc..... 1 1 v
lc. Ensured that exhaust fans are used whenever cooking, washing dishes,

ANA CLEANMIIE «...v.oeeieeeee ettt v a2 Q0
1d. Determined that gas appliances function properly ... 2721 0
le. Verified that gas appliances are vented oUtdOOrS ... ¥ a 0
1f. Ensured there are no combustion gas or natural gas odors, leaks, back-

drafting, or headaches when gas appliances are Used .......coormmmmcsseensnes [ a3 Q
lg. Ensured that kitchen is clean after use ... 'Q/._.I a
1h. Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algae) ..o 7~ 1 0
1i. Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method of APPlICALION ..ciiiiiiiiinieiiararesss st st s { B
1j. Verified the kitchen is free of plumbing and ceiling leaks (signs include

stains, discoloration, and damp areas) .........ccoororrarrs e 3 a d
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects

and vermin (for example, fECES OF TEMALNS) ..ooiirvririiniiiiiieeiin s 3/ a2 40
2b. Stored leftovers in well-sealed containers with no traces of food on outside

SUITACES 1 irvecmseisssiousssssemeaesasansssseseesamasartaes s s s mresss b s barbssA s aam et s b e ek s casias g s eas b e arean a 4
2¢. Ensured that food preparation, cooking, and storage practices are sanitary .. @ 2 0
2d. Disposed of food scraps properly and removed Crumbs ..o, 271 0
2e. Cleaned counters with soap and water or a disinfectant (according to

7] 107 0) 8570 03 D w1 0
2f. Swept and wet mopped flOOTS ..ot 3/3 a
3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate CONTAIMNETS ......oocorirmrrniriscesiiiies .I/- 4 4
3b. Ensured that containers’ lids are securely closed ... { 1 4
3c. Separated food waste and food-contaminated 1tems from other wastes, z/-

HE POSSTDIE ..ottt 3 Q
3d. Stored waste containers in a well-ventilated area ... @ 2 0
3e. Ensured that dumpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation to / -

PIEVAITING WINAS) -eoreeeemeceiciiicieisisiass it b 4 4



4. DELIVERIES Y Y I Y ey

Yes No N/A
4a. Instructed vendors to avoid idling their engines during deliveries ................ ~ 1 Q0
4b. Posted a sign prohibiting vehicles from idling their engines in o

FECEIVING ATEAS .ovvvoiiiiriiaeiimsersesssianssens SOOI . 1. 9 2 Q
4c. Ensured that doors or air barriers are closed between receiving area J

ANA KILCREN aresrercssrenrnnsenrermeressssssssasiosisiisssnisrinsnensassnmsmsssassasassseniabissinniosbisivens: ' aq Q
NOTES



Instructions

1. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

» Check the “yes,”
“no,"” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

4, Return the checklist

portion of this
document to the
IAQ Coordinator.

Food Service Checklist

| Name:

‘ School: D aNI&I HQNQ H{f}?h @OO ’

| Room or Area:

Date Completed:

[ Signature:

1O - RBo- oAk

1. COOKING AREA

la. Determined that local exhaust fans operate properly (note if fans are
EXCESSIVELY OISY) 1ovvimriiiieire ettt et

1b. Checked for odors near cooking, preparation, and eating areas .....................

lc. Ensured that exhaust fans are used whenever cooking, washing dishes,
ANA CLEANINE ... oottt s e m s s s

1d. Determined that gas appliances function properly .....ccccccvvrcicocciieciiciinninns
le. Verified that gas appliances are vented outdoors ........ccccciviiciccicicniiiinnns
1f. Ensured there are no combustion gas or natural gas odors, leaks, back-

drafting, or headaches when gas appliances are used ...........ccocoooivriiiciiennnn.
lg. Ensured that kitchen is clean after Use ...
lh. Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algae).................
li. Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method of apPliCAtION ..oviieieeciicecc s :

1j. Verified the kitchen is free of plumbing and ceiling leaks (signs include
stains, discoloration, and damp areas) ............coccciivmrmnrienimmienisiesnniee e snees

2. FOOD HANDLING AND STORAGE

2a. Checked food preparation, cooking, and storage areas for signs of insects
and vermin (for example, feces or remains) .........ccooeiomicieiiiinss i
2b. Stored leftovers in well-sealed containers with no traces of food on outside
SUIfaces ..o B = Ty s e P E o O o
2¢. Ensured that food preparation, cooking, and storage practices are sanitary ..
2d. Disposed of food scraps properly and removed crumbs ..o
2e. Cleaned counters with soap and water or a disinfectant (according to

SCROOT POLICY) ... oiiiiieie et s b st e e |

2f. Swept and wet mopped flOOTs ..o

3. WASTE MANAGEMENT

3a. Selected and placed waste in appropriate CONtAINErs .......cooveiveueiisre e
3b. Ensured that containers’ lids are securely closed ...,
3c. Separated food waste and food-contaminated items from other wastes,

T POSSTDIE .ttt i
3d. Stored waste containers in a well-ventilated area ...........occccvviniininciiinninnns

3e. Ensured that dumpsters are properly located (away from air intake
vents, operable windows, and food service doors in relation to
Prevailing WindS) . i siomsimmmmicsiatsefroisorisnssrissssssssmmssssns assssensssmynsnssy

2
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>
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4. DELIVERIES

4b. Posted a sign prohibiting vehicles from idling their engines in
TECCIVINE ATCAS vvuviuvrervrernnrersssuesernsenessraesas aasssassassassessntassessassssssmssssarensesanssses

4c¢. Ensured that doors or air barriers are closed between receiving area

and kitchen

Yes No N/A
4a. Instructed vendors to avoid idling their engines during deliveries ................1 ‘

a a

W w g WY v o W - -

NOTES



Integrated Pest Management
Checklist

' Name: |
| Schoo& ON/\I CEY&M EN 764\/ MOO / :
| Room or Argg: i _ Date Completed. \0-2n-202C
| .
| Signature: D$ - L e
' —
Instructions | 1. OFFICIAL POLICY STATEMENT Vee No N/A
1. Read the IAQ e o es Moy Ny
. la. Developed or located the schools official policy statement for integrated
Backgrounder and ¢ ¢ (IPM { 2 0
the Background pest management ( ) e R R S RS R
information for '
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES

2. Keep the | 2a. Assigned and trained a qualified person to be the pest manager.................... fj a
Backg rognd . 2b. Involved decision makers in the IPM program ..........cccoeevmiciniiniiniinininnns E/' a3 0
Information and 2¢. Educated students and staff (the occupants of the building) about IPM 3/
make a copy of and asked them to keep their areas clean and free of clutter ..o a a
the checklist for 2d. Encouraged parents to learn about IPM practices and implement them
future reference. | AL NOMIE ..o iamiiasesisaiiionsass e s e et e e oS S PSS ST 2( a o

3. Complete the _ 2e. Developed a program to educate and train all IPM participants.................. 7 2 0
Checklist. 2f. Included language about IPM into contracts with pest management
« Check the “yes,” | PIOTESSIONALS ..o s {:I Q

“no,” or |

“not applicable” | 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each | ) o o

item. (A “no” 3a. Set appropriate pest management objectives for school buildings (such as

response ‘ preventing pests from interfering with students’ learning environment

requires further i and preserving the integrity of the building structure) ... 4 1 Q

attention.) 3b. Set appropriate pest management objectives for school grounds (such as

providing safe playing areas and the best athletic surfaces possible) ........ Z/ I

- Make comments |

in the “Notes”

R 4. INSPECTING, IDENTIFYING, AND MONITORING

necessary. 4a. Inspected all buildings and grounds for pest evidence, entry potats,

4. Return the checklist | food, water, and harborage SIS ........cooiiiiiiiniiii e g 1 0
portion of this | 4b. Tdentified potential pest habitats in buildings and grounds ...............cooeeceee. { J Q
document to the | 4¢. Pinpointed the source of any current pest problems ... { I
IAQ Coordinator. | 4d. Monitored to determine the extent of pest problems and to estimate pest /

populations ... . . e errai, R
4e. Developed plans to m0d1fy habltat (f01 example excluslon repair, and

sanitation efforts) to prevent or resolve any pest problems ..., \Z/ I
4f. Established a monitoring program that consists of routine inspections to

estimate pest population levels and identify evidence of pests and 9/

pOtential BABITAL ..ot a Qa



5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yesg”No N/A
AN MONILOTINE ....... i iaribssaieris s e o PSS Uae e s T ' i

5b. Determined how many pests the school buildings, grounds, and /
OCCUPANLS CAIN TOIETALE ... eeeeeeiee et eacce s sbe e 4 3

S5c. Set action threSholdS ..ot e e s

6. PREVENTIVE STRATEGIES
INDOOR SITES

75

a

6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

« ENTTYWAYS siisassivsussaisnsosnsesivessisitssberss (ot siesarsasmssosess i onsnssase piomsass sssssarsaris
8 ClASSTOOIIS vmymsnnyssomdssissasmesiess s s i o Sy L i L i S S i Rk sl
® GYITIIASIULTIS .voviecveers e creessamsaess s s ons s es b es s mbasssarar s e m s s e e eb e g ee s s e
¢ LOCKET FOOIMIS c.vevieeieiii e e st asss s e s B SR oo e a e AR 2
L @3 i 1= PO OSSO OSSO Po S PP Ore oot
® StAff LOUNZES ..1oeeevieeee et cr ek e
e BAtRTOOIMS ...t i e
» Food preparation and SErving areas ............ccooveeiionioririneesesiennne e
» Rooms with extensive plumbing ..........cccooiiiiiiiimimei e
o MAINENANCE ATEAS ...oviieiiuiieeiveieeeesrecaeiasmeed e e batbe s s sbessbassbabs s e rse e e rns s e ss e s e e n

OUTDOOR SITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the foll
o Playgrounds ......c.ouiimei it i s e e s s G s
# PAINE OIS ... oeierrersenyensansansasesersnsnsssssrnsesssasnsssss sossneinmsssionississiaranrassnes e esrrares
« Lawns and athletic FIelds ..ot e
» Teaching gardens or greenhoUSeS ... ssesmmsasinie e
o Loading doaled ..o iumsimemmih s s s s e TS e e s

DU IS EEES . - cmmsmmroresrasrssnsppessasssanserasssatonsirs e shbm g s e SORANSSA PSR TERAI O o oo oene s
« Areas with ornamental shrubs and trees .....ooooveoviiiiee e

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methods before concluding that

PESTICIAES WEI'E NECESSATY ...t ess bbb
7b. Ensured that pest management professionals integrate IPM into their

pest management Methods ..o
7¢c. ldentified the least toxic, target-specific chemical (or pesticide

formulation) that is the most effective to address the pest problem,

preferably as baitsand granules ...
7d. Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chemicals ...
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

plants in the rea ..ottt e e et
7f. Used protective clothing or equipment when applying pesticides ..................
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are

inaccessible to children and non-target SPECIES ...cooviviiiciiiieiiiic e

3

OB SRR,
1y Ty I Iy Sy oy AWy
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7h.
7i.
7.
7k.

1.

7m.

7n.

To.
Tp.

7q.

8a.
8b.

8c.

PESTICIDE USE AND STORAGE (cont.)

Locked or fastened lids of all bait boxes and placed bait away from the Yes No N/

TUNWAY OF The BOX .oiiiiiiiiiiiiiiiis s s e a 2
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ... [
Ensured that school occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters.......... { 3
Ensured that parents are notified of upcoming pesticide applications

ERPOUER TETEETS ..ot '2( |
Kept copies of current pesticide labels and information on pesticides

€aSI1Y ACCESSIDIE ...uvuiscueieuiseses s Q/ 3

Stored pesticides off site or in areas that are locked and accessible only to
designated PETSONIEL .....c.coomimiiiuiiirsirsinies st s e J
Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spills or leaks may contaminate

tHE EIIVITONITIENIE ....veeeesesseerseressessssesiessiosissms ibanabiniinsssbonserinrinsensniasciasoiossasinsossin I

Ensured that flammable liquids are stored away from ignition sources ......... { |
Ensured that pesticides are stored in their original containers and all lids
are SecUrely fAStENEA ... .ooiuiviiiiieiimiciiie et a 4

Ensured that air in the storage space cannot mix with the air in the central
VENHIATION SYSTETIL ... vseiecsassrraeesseasemcasiamiins s st ch bbb s s { 3

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest ,{

management log for each property are KEpt ... 2
Ensured that pesticide records necessary to meet all state, local, and school \a/
board requirements are maintained ..o |
Ensured that each log book contains the following items:

» Copy of the pest management plan ... craniss Q/ 3]
« Service schedules for maintenance of buildings and grounds...................... Q/‘ a
« Current EPA-registered labels ... U
« Current Material Safety Data Sheets (MSDS) for each pesticide project .... |
* Pest surveillance data SREES .....coooioiiiiir i \{ |
« Diagram noting the location of pest activity, traps, and bait stations........... a 4

(]

(]

RD SL\KK\D O

NOTES



[ 3.

4.

Instructions

. Read the IAQ

Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

« Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further

attention.)

« Make comments
in the “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
IAQ Coordinator.

1of3

Integrated Pest Mlanagement
Checkllst

Name:

s NEK_KiVEp El ¢ Me,muww/

Room or Area: Date Completed: \0—- - 2.07\.(4_‘
Slgnature Qﬁ:}\ (A l\m ‘

==

1. OFFICIAL POLICY STATEMENT Yes No N/A
la. Developed or located the school’s official policy statement for integrated i/

pest management (IPM) ........ocoiimii s 1 0
2. DESIGNATING PEST MANAGEMENT ROLES
2a. Assigned and trained a qualified person to be the pest manager................... 2/:] 4
2b. Involved decision makers in the IPM program .........ccocoooviiniininiis ﬁ/ I
2¢. Educated students and staff (the occupants of the building) about [PM ﬁ/

and asked them to keep their areas clean and free of clutter ...l 4 22 0
2d. Encouraged parents to learn about IPM practices and implement them

ALROINIC oot eamen e Sa e SN i e s S S s TR s w030 Q/ a a
2e. Developed a program to educate and train all [PM participants .................. a1 O
2f. Included language about IPM into contracts with pest management 2/

PIOTESSIONALS L:ivoiieiiuiiiiticiii it eess st et A d 4a
3. SETTING PEST MANAGEMENT OBJECTIVES
3a. Set appropriate pest management objectives for school buildings (such as

preventing pests from interfering with students’ learning environment

and preserving the integrity of the building structure) ........cccooeiriinene. & 1 0
3b. Set appropriate pest management objectives for school grounds (such as

providing safe playing areas and the best athletic surfaces possible) ... Z/ a2 0
4. INSPECTING, IDENTIFYING, AND MONITORING
4a. Inspected all buildings and grounds for pest evidence, entry points,

food, water, and harborage SItES ..o 271 0
4b. Identified potential pest habitats in buildings and grounds ... { a Qa
4c. Pinpointed the source of any current pest problems ... { a a
4d. Monitored to determine the extent of pest problems and to estimate pest z/

POPUIATIONS ...t et ; a a
4e. Developed plans to modify habitat (for example, exclusion, repair, and

sanitation efforts) to prevent or resolve any pest problems ...t { a a
4f.  Established a monitoring program that consists of routine inspections to

estimate pest population levels and identify evidence of pests and Q/

POLENTIAl NABITAL ...ttt 3J Q



5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yeg”No N/A
AN MONIEOTIILE 1. oe ettt ems e ee e s es s : 1 4

5b. Determined how many pests the school buildings, grounds, and z/
0CCUPANES CAN LOIBTALE ......iviiviiiiie oot 4 a

5c. Set action thresholds .......ooooviiieii e : aJ 0

6. PREVENTIVE STRATEGIES
INDOOR SITES

6a. Implemented appropriate strategies to prevent pests from inhabiting the followipg areas:

¢ ENTyWaYSs (i i ek s hisisaisnss dosmssssnsaassosds Sy s b esis sivssevsnias i

¢ ClASSTOOIMS . esrenrnesseemrsronrerssnspsssntpasanmmsnmnsspeyrargsmmmtsssssssisesosia usiinsisise iovasisasen
o GYMNASIUIMS .oovnmecrceicinieiiaeas R SR P PSP AN SRR RSN
* LOCKET TOOMS ............... 5 s rss e avainiovei s s S v it T
® OFTICES ..o citieeeeesieeeeirieeereseeaesbmrs et s e sss s emn s s e s e e rmn e mmmrmss e an s e esn s N
o Staff [OUNEES ......o.ooee e e R R T R s veisns
# BathIOOMS .oeooiiiiiicie e e e eeeessnasusisadnisssaasa s S an s easasvin sramd srsa i bia T e ann b
» Food preparation and SErving areas ........cccoeouveoririmemoniniseessesiescsccnnens
» Rooms with extensive plumbing ... s e
® MAIMEENATICE ATEAS . vveeeeeeemreiissneeerssssnneassansasnnnesrasnnsesensssesinsessonsanssananssasnaesas

OUTDOOR SITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the I"ulio:?n

o Playgrounds ..., i meitiii i s e s i s
e Parking Lots ... R - 1+
« Lawns and athletic fields . .....ocoooiiiiiiiiiiiiis s e
* Teaching gardens or greenhouses .. ...t et
» L0ading dOCKS ..coviveieeiriereiec it ian s cmsracas b s e e s s e

@ DUITIPSTETS .ot eeictciceeie e em s s e s e n e m st s

« Areas with ornamental shrubs and trees .........oocvvviiiviiiiiiiieiis §

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methods before conciuding that

PEStICIAES WETE NECESSATY ....oviveiriiiiiricieiet e
7b. Ensured that pest management professionals integrate IPM into their

pest management Methods ...
7c. Identified the least toxic, target-specific chemical (or pesticide

formulation) that is the most effective to address the pest problem,

preferably as baitsand granules ...
7d. Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chemicals ...
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

PLANS 1N THE ATCA ..ot
7f. Used protective clothing or equipment when applying pesticides ..................
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are

inaccessible to children and non-target Species ...........ccccocovoiiiiiiiiniienin,

T T Iy 0y
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2 2
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7h.
7i.
7.
7k.

7L

Tm,

n.

70.
Tp.

7q.

8a.
8b.

8c.

PESTICIDE USE AND STORAGE (cont.)

Locked or fastened lids of all bait boxes and placed bait away from the Yes No N/

TUAWAY OF THE DOX .ot [
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ... 1 1
Ensured that school occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters.......... { 4
Ensured that parents are notified of upcoming pesticide applications

TPOUEN TETIETS .. evieici e 17( |
Kept copies of current pesticide labels and information on pesticides

€SIy CCESSIDIE L..iviiiieietiiicit e Q/ 4

Stored pesticides off site or in areas that are locked and accessible only to
designated PErSONMEL . .....ccooiii it R
Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or where spills or leaks may contaminate

thie ETIVITOMIMIEIIT .veiviuvieesessememsesseeeeennesessesaessssmssssbaebsshe e an e s as s am s e s e annns a, 4
Ensured that flammable liquids are stored away from ignition sources ......... B/

Ensured that pesticides are stored in their original containers and all lids
are securely FASTened ..., ..o oiciioii e o

Ensured that air in the storage space cannot mix with the air in the central
VEMELAtION SYSTEIM ..v.ieueteicicireec et D/ |

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest ,{

management log for each property are Kept ... J
Ensured that pesticide records necessary to meet all state, local, and school \a/
board requirements are Maintained .........ccoioiiiiiii |
Ensured that each log book contains the following items:

» Copy of the pest management PIaTL ..o Q/ 3
« Service schedules for maintenance of buildings and grounds...................... ‘l( a
« Current EPA-registered 1abels ... a 2

« Current Material Safety Data Sheets (MSDS) for each pesticide project .... J |
» Pest surveillance data sheets ........covicicnnc \{' |
« Diagram noting the location of pest activity, traps, and bait stations ........... g 2

NOTES

(N gDK\ IZ\D o 0O ﬂ
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3.

4.

Instructions

. Read the IAQ

Backgrounder and
the Background
information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

« Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

. Make comments |

in the “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
IAQ Coordinator.

Integrated Pest Management
Checklist

Name: ~ GD_[;Q_ " e S |
School: VGI_S OM M J ’ 8’ Mw ' - ‘
Room or Area: . . Date Completed: \0-2-Q02e [
I g
:| Signature: %:L (A._L&— - ‘
I _
1. OFFICIAL POLICY STATEMENT Yes No N/A
la. Developed or located the school’s official policy statement for integrated
pest management (IPM) ......ccucuivirmrmrmmrisissiesetinisrss st s ¥y 13 0O
2. DESIGNATING PEST MANAGEMENT ROLES
2a. Assigned and trained a qualified person to be the pest manager.................. Z/:I (]
2b. Involved decision makers in the IPM program ...........cocoooovnnninniiiiiinnn: g 3 1
2¢. Educated students and staff (the occupants of the building) about IPM 3/
and asked them to keep their areas clean and free of clutter ... : |
2d. Encouraged parents to learn about IPM practices and implement them
AL FOTTIE vnvroveesereiissnssesnssnsssssnssssamsmesmnsesssuesonasnsnsrsssrssnnsssssmsssssssaransesansasaesisrenses 2( a a
2¢. Developed a program to educate and train all IPM participants ...........ccoooee. 2 2 0
2f. Included language about [PM into contracts with pest management E/
PIOTESSIONALS ...oveveiiieciiiiie it s s i a 0
3. SETTING PEST MANAGEMENT OBJECTIVES
3a. Set appropriate pest management objectives for school buildings (such as
preventing pests from interfering with students’ learning environment
and preserving the integrity of the building Structure) ......cccooiimiiriennnnnnn. 4 12 0
3b. Set appropriate pest management objectives for school grounds (such as
providing safe playing areas and the best athletic surfaces possible) ............. & 2 0
4. INSPECTING, IDENTIFYING, AND MONITORING
4a. Inspected all buildings and grounds for pest evidence, entry points,
food, water, and harborage SIteS ..........ccoroiiiiiiiiricr s . g
4b. Identified potential pest habitats in buildings and grounds .........cccoociinnnins E/ a3 d
4¢. Pinpointed the source of any current pest problems ... { aJ Q
4d. Monitored to determine the extent of pest problems and to estimate pest 2/
POPULALIONS ..o | a Q
4e. Developed plans to modify habitat (for example, exclusion, repair, and
sanitation efforts) to prevent or resolve any pest problems ... 2/ a2 a4
4f. Established a monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and Q/
potential Rabitat ... ' a4 a



5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yes”No N/A
AN MOMIEOTITIE .....vovee ottt ch bbbt ' a1 Q4

5b. Determined how many pests the school buildings, grounds, and 2/
occupants Can tOIEIALe . i.ouiiiiiiiiminiiisis sttt ib e st e s s s 4 a

5¢. Set actionn threSholds ... ..ocooviieeiieeieriet et f 1 0

6. PREVENTIVE STRATEGIES
INDOOR SITES

6a. Implemented appropriate strategies to prevent pests from inhabiting the folloyhg areas:

G\I\JDDDDDDDDD

© ENITYWAYS vooveveeite ettt st ea et ? |
0 ClASSTOOIIS ...5:..... s s s ot b e e AT T A A SN F A ST 65 2 Q
© GYTIITIASIUITIS ©..cveetserssere s eessms smseesorresomsssss e b e s bbb oh b eb e b e e s e r e bbb ;—4/ 3
0 LOCKEE TOOIMIS ..c.veiiuvievreieeeceeeveeessibies sosisos st eemmsnasms sisssmm s (S oy esssiiss swasppn s { a
@ OFTICES oo e e s oo v N A e e S E RS AR s T TS D/ 1
o SEALF LOUNEES ...vovieieieieeeecice e et ns e s s e emsnss e e 2( |
» BathTOOMS siseccciicsisiomauissiimivsemsminstsii ot i e assssi s i oramesusedsshason .Z/ d
* Food preparation and SEIVINg areas ........cocveeerierieersiisiesiiasciieeaien ‘_'/ 4
» Rooms with extensive plumbing .........cccooooiiiiniiiiiiiii e .-/ 4
* MAINIEOATICE ATERS v eimin e et tasass SV S S S S T B S i i/:l
8 OUNET, resnsnsrrsmsrensensanasssersampsnsran s ssssarso AT sao s RO R A TR S oo YO AR iy
OUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the follo ing areas:

* PlaygTounds scsesisiissiossssiontsimsimsismmmmnstiiismsntostsnrinsssmnrspastsisias oarssssssnssss a
« Parking lots sumimsaimsisai oo S R ﬂ/ a
» Lawns and athletic fIelds ..o ) 2
* Teaching gardens Or greenhoUSES .........oooviiciiiniriimre e s |
» Loading dOCKS .....eovveeeiiereeuiien o i ammmm et ssas bt sonsvasssansamsarsasasansypsses N ;/ 4
o DUMPSTETS ... G sy i s iba e e Ma v S o e EA o e A VGRSt - |
* Areas with ornamental shrubs and trees ....... P S B b 151 % |
& OO T 525t S €4 0 S T 8 4 (S oo w5 H PO RS e a 2

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methods before concluding that /‘
a

PESHCIAES WETE NECESSAIY ..ovivvviiiiiei e s ;

7b. Ensured that pest management professionals integrate IPM into their
pest management methods .. . . ,. {
7¢. Identified the least toxic, target spec1flc chemlcal (or pest1c1de
formulation) that is the most effective to address the pest problem,
preferably as baitsand granules ... 9/
7d. Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals ..........oooevieiiiiiiicii 4
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested z/
Plants 10 the ara .........cioiiii i 3
7f. Used protective clothing or equipment when applying pesticides .................. =]
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are
Inaccessible to children and non-target SPeCIes ...........occoiiiiiiiiiriieescene, .|

SR

R\DDDDDDD

(]

(]

O




7h.
7i.
7.
7k.

71.

Tm.

n.

70.
Tp.

7q.

8a.
8b.

8c.

PESTICIDE USE AND STORAGE (cont.)

Locked or fastened lids of all bait boxes and placed bait away from the Yes No

TUAWAY OF the DOX ....ooevis ittt ec et a 2
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ... a 2
Ensured that school occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters.......... { 3
Ensured that parents are notified of upcoming pesticide applications

TNEOUEN LEIIETS L..ieoeeecicimciiessairemseseaessas s s b e s bbb et s s as s st { 3
Kept copies of current pesticide labels and information on pesticides

8811y ACCESSIDIE ..ttt { |

Stored pesticides off site or in areas that are locked and accessible only to
designated PETSONNEL.......ccoiiiiiiiiiiii it i
Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spills or leaks may contaminate

the environment ..., e mememenn e e R B TR S T AV B
Ensured that flammable liquids are stored away from ignition sources ......... 2/ |
Ensured that pesticides are stored in their original containers and all lids

are securely FAStEned ...t e [

Ensured that air in the storage space cannot mix with the air in the central
VNI LAEION SYSTETIL .. ttreseeeemeueuemes e smoscaise et shes s as s e i D/ |

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest '{
management log for each property are Kept ..o
Ensured that pesticide records necessary to meet all state, local, and school \a/
board requirements are Maintained ...
Ensured that each log book contains the following items:

d
|

» Copy of the pest management Plan ... ﬂ/
« Service schedules for maintenance of buildings and grounds..............oceeeee Q(

o Current EPA-registered [abels ... 4

« Current Material Safety Data Sheets (MSDS) for each pesticide project ... 3

* Pest surveillance data ShEets ......oooiiiiiiiirii i \{
« Diagram noting the location of pest activity, traps, and bait stations ........... a

gyuuuouuy

NOTES
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Instructions

. Read the IAQ

Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

« Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

. Return the checklist

portion of this
document to the
IAQ Coordinator.

Integrated Pest Management
Checklist

Name:

School: —:ib/\/]_&j P N

schoo |

Hah
J

Room or Argg: = Date Completed: \0—- 20~ Q026
Signature: E})_CA ; L& i
1. OFFICIAL POLICY STATEMENT
Yes No N/A

la. Developed or located the school’s official policy statement for integrated

pest management (IPM) ..o s { a a
2. DESIGNATING PEST MANAGEMENT ROLES
2a. Assigned and trained a qualified person to be the pest manager.................... E/CI a
2b. Involved decision makers in the [PM program .......c.cceemiuesnioiemeesomiseenas ﬂ/ a Q
2¢. Educated students and staff (the occupants of the building) about IPM r_:/

and asked them to keep their areas clean and free of clutter ..................c.co.e. K a Q
2d. Encouraged parents to learn about IPM practices and implement them

At NOTNIE sisssssssnsmmmsosimsassepissmmssssuas Shs eSS oo arw Eos S TSNS RS s H e e Ay 2( a a
2e. Developed a program to educate and train all IPM participants..........ccccccee Z# 1 Q
2f. Included language about IPM into contracts with pest management 2/

PTOTESSIONALS .ottt s s 4d 0
3. SETTING PEST MANAGEMENT OBJECTIVES
3a. Set appropriate pest management objectives for school buildings (such as

preventing pests from interfering with students’ learning environment

and preserving the integrity of the building structure) ........cococeevrvrccininene Z/ 0
3b. Set appropriate pest management objectives for school grounds (such as

providing safe playing areas and the best athletic surfaces possible) ............. Z/ a Q
4. INSPECTING, IDENTIFYING, AND MONITORING
4a. Inspected all buildings and grounds for pest evidence, entry points,

food, water, and harborage SItes ..........ciiiiiiiiinenenis e 7~ 1 Q0
4b. Identified potential pest habitats in buildings and grounds ...............ccccceeennee ﬂ/ S
4c. Pinpointed the source of any current pest problems .......o.coieveessmmesesninnenennns { a2 Q4
4d. Monitored to determine the extent of pest problems and to estimate pest z/

POPUIBLIONS .......Lseavaaismss e e SV S e e A A s e A a4 0
4e. Developed plans to modify habitat (for example, exclusion, repair, and

sanitation efforts) to prevent or resolve any pest problems ..........c..cccocoevirnnn. Z/ S
4f. Established a monitoring program that consists of routine inspections to

estimate pest population levels and identify evidence of pests and

potential habitat i i b i m e S s e e B/:I Q



5. SETTING ACTION THRESHOLDS

Sa. Evaluated all available data obtained through inspecting, identifying, Yeg”No N/A
AN TONIEOTITIZ ...o.vevi e ete ettt et eie et e e s st st em et en e s ‘ a1 Q4
5b. Determined how many pests the school buildings, grounds, and
OCCUPANTS CAN LOIETALE ..ottt eb et srm e ee et es ek smm s s d a
Sc. Set action threShoIAS ....oevivieieiircereiec et e e e : i

6. PREVENTIVE STRATEGIES

INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

* ENTIYWAYS peppessssssrsemnsrrssnmsmresmmid e s i s 2/0 a a

@ CLASSTOOTIIS ....v.iieieeseseaseeesesssssessssseses s ese s st ess s et sie st e sas s e e nentsmaas 2 12 0

o GYIMNASIUINIS ... Giiveryensedisiiniie s e s s s oo ot e e e R e B/ J 0

© LOCKET TOOIIIS .....vieieieeeeeeeiee s s e e enses e e e s emme e sin s shm et s eane s e et s sansanmars D/ a Q

@ OFTICES oo e i S S RSB G TS T o PR b B G/ I |

* StAff IOUNEES ....... ..o G avsaavesanserirnes -'/ a2 a

L3 5 71111 (0] ¢ T S .{ a a

» Food preparation and SErving areas ..........o...coiveeiesivmiesisissiissonsrieramsnessessoaes { N

* Rooms with extensive pIUMDING ..c....ooeooeerreee e { a Q

® MAINTENATICE ATEAS ..vevvvirieeiiiurrestsissaesseisisnssasseseessssssssnssnsassssssssesssssmsaeaassarnasens { 4 0

8 OMRET Lo s S S A S S B S s a4 Q4 \7'/
OUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

© PLAYZTOUNAS ..oovii ettt 4 11 0

© ParKing LOLS ............ceacsassinsssosssnsismssimnsssssssdsnsion i sosnmsssmsstsas stissidnapaistissssis 1 4

« Lawns and athletic fields ... ‘2/ |

* Teaching gardens or GreenhoUSes ........oervrecirenessrenirinicsreesennreas e resaerseres { 4 0

L 1014 1 07 10102 <O ' 2 0

o DUMPSLELS ... cursvesscsimsstoisiiismisi sttt s st st b E/ 4 0Q

» Areas with ornamental shrubs and trees ..., { a4 04

© OLHET ..o s e AT TN SR NS A SR A eD a Q E/
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that /

PESLICIAES WETE MECESSATY .oou.eiuiiiiiiier e e e emaevessae e ess e s s ere st ] a o
7b. Ensured that pest management professionals integrate IPM into their

pest management Methods ..........ccciiiiiiiiiiiiiiice i { a 4
7c. Identified the least toxic, target-specific chemical (or pesticide

formulation) that is the most effective to address the pest problem,

preferably as baitsand granules ... E/ a o
7d. Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chemicals .......ococvcviiiiviminiiciiriiinnn, 1 4 ‘{
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested 2/

PlAntS 10 The ArEA .oveeee ettt b 3 o a
7f. Used protective clothing or equipment when applying pesticides ................ I {
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are J

inaccessible to children and non-target SPECIes ......ccceviiiiiiiiiciiaiiciiiniies I N

&
—
o




7h.
7i.
7.
7k.

7.

Tm.

n.

70.
Tp.

7q.

8a.
8b.

8c.

PESTICIDE USE AND STORAGE (cont.)

Locked or fastened lids of all bait boxes and placed bait away from the Yes No N/
TUNWAY OF the DOX ..iviiiiriic et sa e sss s S R
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ... .
Ensured that school occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters.......... { a
Ensured that parents are notified of upcoming pesticide applications

throUgh TEHETS wamasmassmsssosssmssnisssstistisnsasmsgssrmsrmeress oninsnminsmmessnsynsostsannsssanasonsns { M|
Kept copies of current pesticide labels and information on pesticides

easily accessible .. « a

Stored pesticides off site or in areas that are locked and accesmble only to
designated Personnel....... ..ot a

Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spills or leaks may contaminate

the ENVIFOMIMENT iiisiaiis iiaansmsiiesissumasiassmiassiismnmmiss iisonssisainsesvesaints s san somsssvsans a, 4
Ensured that flammable liquids are stored away from ignition sources ......... % a
Ensured that pesticides are stored in their original containers and all lids

are SECUTE]Y FASTENEA ..ouueirieieeiriie et e I

Ensured that air in the storage space cannot mix with the air in the central
Ventilation SYSTEM ... amassieiceiins fisivames sttt o iemss s et sasaatarsons J 4

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest
management log for each property are kept ... '{ a
Ensured that pesticide records necessary to meet all state, local, and school

board requirements are maintained ...t \a/ a

Ensured that each log book contains the following items:

« Copy of the pest management pPlan ... Q/ a
» Service schedules for maintenance of buildings and grounds ........ccccooeeneen. Q( a
= Current EPA-registered 1abels suunsmnmissmsnumsssssmonssisismpyspsssnsimmmsnr o a 4

« Current Material Safety Data Sheets (MSDS) for each pest101de project... 3 ,
» Pest surveillance data Sheets ......ooeieeeeeeneicceci e \Z/
= Diagram noting the location of pest activity, traps, and bait stations........... Qa

@@'\D EKKKD o 0O o
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. Read the /AQ

. Complete the

Instructions

Backgrounder and

the Background '

Information for
this checklist.

Keep the
Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
as well as a

copy for future
reference.

Checklist.

* Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

» Make comments
in the “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
IAQ Coordinator.

Ventilation Checklist

Name: p‘?_“!"&f Auéé’ffo/\)

Unit Ventilator/AHU No: L

School: ‘[lou.m | Hawd Hich £boo| FE Greem ({112 ﬂ/&J CON it

S

Room or Area: Date Completed: _{8~30 - 2074

Signature: ;2157&( t_ e

1. OUTDOOR AIR INTAKES

la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
example, a fire escape floor PIa) ...c.cvccvcveircireiiciniieiie s o o «
1b. Ensured that the ventilation system was on and operating in “occupied”
TTNO 0 Gt s o s 0 A T B R S T T VO B R A s e e a a a

ACTIVITY 1: OBSTRUCTIONS
lc. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,

OF COVETS o..vveenrs o nssssinvinsessssvossassssiaibanssheirsss b i e i Sao i B G S Wi e e a a a
1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves

frequently block an intake) ......ccooovviiiiiiiiii s cevnnras a a ﬁ
ACTIVITY 2: POLLUTANT SOURCES
le. Checked ground-level intakes for pollutant sources (dumpsters, loading

docks, and bus-idHNg AIEaS) ..........ccevruemerrerrmsmesemersesessmemsessesnsseressesensssens % O QO
If. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,

toilet, or laboratory exhaust fans; puddles; and mist from

air-conditioning COOLNE tOWETS) .ocviiiiiviiiiiiiiiiiiiniiciiasie e sssss s enens % a a
1g. Resolved any problems with pollutant sources located near outdoor air

intakes (e.g., relocated dumpster or extended exhaust pipe) ........ccoooiiiinee a d
ACTIVITY 3: AIRFLOW
1h. Obtained chemical smoke (or a small piece of tissue paper or light plastic). X1 QO O
1i. Confirmed that outdoor air is entering the intake appropriately ................... ¥ a a
2. SYSTEM CLEANLINESS
ACTIVITY 4: AIR FILTERS
2a. Replaced filters per maintenance schedule ..., ¥ 0O QO
2b. Shut off ventilation system fans while replacing filters (prevents dirt from

blOWINE AOWNSITEAIMN) ........evvoeiesiereeaesinassiess erse e sesesessesesssnssmsssassssssmssnsesnssnses ¥ 0O Q0
2¢. Vacuumed filter areas before installing new filters ... N O a
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing

around) the air FIIEeT ..oovviiiie e a a
2e. Confirmed proper installation of filters (correct direction for airflow).......... W O 4



2. SYSTEM CLEANLINESS (continued)

L] L]
1 r
ACTIVITY 5: DRAIN PANS A L
2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A b ’
ACCUMUIALIIIZ) 1....vvevosssresssesssesessesesesessssessesssesssenssessessssessarsssesseossmsessrnnereene, @ 0 | :
2g. Cleaned drain Pans ...............ooecveriovmiciminssinmssssssessrssssssssssmenmesimenen 8 3 0 { '
2h. Checked drain pans for mold and mildew .........ccccceoviiciciiiiii s W a a ; :
: b
ACTIVITY 6: COILS : ;
2i. Ensured that heating and cooling coils are clean ...........coevveieerereenerrereneenins ¥ O 0O =
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator
(air-mixing chamber and fan blades) is clean .......cccovvviiiviricciiiiierciieecnes ¥ O Q
2k. Ensured that ducts are Clean .........ccocieiimiireiimmininisiieisessssossse s iaesnasensenses g a a
ACTIVITY 8: MECHANICAL ROOMS
2]1. Checked mechanical room for unsanitary conditions, leaks, and spills ......... ®w O Q
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPPLES .....ceeevrereireieeeiecrnieeirrrsrssresrerssessaesessssrerassesns Y a QO

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... X O Q

3b. Ensured that minimum position provides adequate outdoor air
FOT OCCUPAILS ..vvvevecseseereies e st et esesersss s essssmesessmsssaess et ssese s s sbenrsesssesenaes L O Q

ACTIVITY 9: CONTROLS INFORMATION

3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) ........cccecvieninnnicnne @ a a

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct position ............ccooeveiiirenanns ® O QO
3e. Set time clocks appropriately .........cccccvivvivereerciiciiiieiseiere e e ®¥ QO Q
3f. Ensured that settings fit the actual schedule of building use (including

NIGH/WEEKEIA USE) 1ovevvivierisiriinsisiissesssessesiesssssiesesesessassssssssssssasensasasesssasssens N Qa Q

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting ........ccccvvvvieviininns a
3h. Checked that the line dryer prevents moisture buildup .........ccocvevviviviiiiienns a aQ

3i. Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example, when you

W

blow down the tank) ...t b e eeess s eee et sesas e ereens a O 4«
3j. Set the line pressure at each thermostat and damper actuator at the proper
level (no leakage Or ODSIIUCLIONS) ..cvviververiaveeiisiaaeerisasrsresesree e ssesasasrasassenans g O W

ACTIVITY 12: OUTDOOR AIR DAMPERS

3k. Ensured that the outdoor air damper is visible for inspection ....c...ccccoeecr.. - Q0O
3l. Ensured that the recirculating relief and/or exhaust dampers are v151ble

TOT INSPECTION L.uiviiiiiicisie et e cr e N O Q
3m. Ensured that air temperature in the indoor area(s) served by each

outdoor air damper is within the normal operating range ...........c..cc.cocveveevenas ¥ 4O Q4

NOTE: It is necessary (o ensure that the damper is operating properly and within the normal

range to continue.



3p. If in heating mode, checked that the outdoor air damper goes to its

minimum position (without completely closing) when the room

thermostat 1S SEL 10 85%F ..ot R O Q
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostat is set

P 3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

A 3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
¢ of shutting off appropriate air handler..........coccoovimiiniinieis e W o O
4 30. Checked that the outdoor air damper opens (at least partially with no delay)

. when the air handler is turned om ..o ® QO 0
‘

{

1

1

{

to 60°F and mixed air thermostat is set to 45°F .....coooiviiiiininiiiii v 0O Qa
3r. If the outdoor air damper does not move, confirmed the following items:

» The damper actuator links to the damper shaft, and any linkage set

screws Or DOlts are tight ..o g a ®

«  Moving parts are free of impediments (e.g., rust, corrosion) .............c.cu. a a ®A

* Electrical wire or pneumatic tubing connects to the damper actuator....... a 0

+ The outside air thermostat(s) is functioning properly (e.g., in the right

location, calibrated COrTECELY) .vmuiivuriiaiiiiiiiniininsiceni st vesceaiessnens O a g

Proceed 1o Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity

ACTOSS tEIMUNALS ....uurusssmisnsesmivsasassinssnisstonnstosaresissoisssasssassssmesoRbmisssReassns st A 0O O
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually

red) trips the freeze stat (clicking sound indicates freeze stat was

EEIPPEA) 1rvvvirreserisessnsesiemsesseaseseesesssssssrssessessssasssssssessnssssasssssssassnsnssssnsnsessesssssesens ® 0O 4
3u. Assessed the feasibility of replacing all manual reset freeze-stats with

AULOMALIC FESET TTEEZE-STALS 1.uiivuirieiiiereeraere ettt st ® 4 O
NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F
ACTIVITY 14: MIXED AIR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher

than 65 F ......ovooioee oo cisrusss ki e e R B P SRR R R @ O Q
3w. Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat SEttng ... X O QA
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or

local practices sy s R M O QO

NOTE: The dry-bulb is typically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... ¥ 0O o
3z. Ensured that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications............ g Q a

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is satisficd)........vreeresrerrsssererersresrersearenns ® O QO

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PErfOIIM AS FEQUITEU 1.vuviviviveseevessseesesesesesssesesesssssessesssssesssssnssesensseresessssesesossesens R QO Q
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are functioning .....co.eeevvvevervvesreeveeininererrnrarnens A O Q

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system or operable windows)

4d. Ensured that supply and return vents are open and unblocked

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

air SUppLY sasnannnn R e O
4f. Modified existing HVAC systems to incorporate any room or zone layout

and population Changes ..........ccceiriiiiniirircnerer e ss s resse e srarae s a Qo @
4g. Moved all barriers (for example, room dividers, large free-standing

blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air vents ..........cciviviinninsieninnns a o o

4h. Ensured that unit ventilators are quiet enough to accommodate classroom

ACtiVITIES . i o s T s oo m s TSRS a s o n s arah M Q0
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

from supply terminals

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, PIPe OPENINES) s sussssurssiusiomissssisvsesssitavitssss iisssasessiesstesisansiss ¥ O Q

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ... K] Q Q

If fans are running but air is not flowing toward the exhaust intake, check for the following:
o Inoperable dampers
» Obstructed, leaky, or disconnected ductwork
» Undersized or improperly installed fan
* Broken fan belt
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJACEIE SPACES .vvirerirvireerceeerimrsieeseubtessssssasessamnssas s s arn s s sre s ns s ness s e s smnaermnnssees X QO 0

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see "How to Measure Airflow”).

5c. Ensured that air is flowing toward the exhaust intake ..o, Xl QO 0O

ACTIVITY 21: EXHAUST DUCTWORK

5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition..........cccococveiiiinnnn, ﬁ a a

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to "How to Measure Airflow” for techniques.

6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

VLT s o o s S A 4 0 S B RSB S T S @ O 0
6b. Calculated the number of occupants served (22b) by the ventilation unit

under consideration......cuzusiiciaib it i s R T ¥ O QO
6¢. Divided outdoor air supply (22a) by the number of occupants (22b) to

determine the existing quantity of outdoor air supply per person (22c) ......... /R R

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22c) to the recommended

1eVElS 1N TADIE 1 1.uviieuieeeeriieseeesesessseessessmee e ae st st ase st se e s s ememesesnes ® O QO
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22¢) meet
the recommended levels in Table 1 ..., O O »

NOTES
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Instructions _‘
1. Read the /AQ
Backgrounder and 1. OUTDOOR AIR INTAKES
| the Background . o
Information for la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor plan) ... o o ¥
1b. Ensured that the ventilation system was on and operating in “occupied”
2. Keep the 5101 L= PSPPSR TP P TRS @ O 0O
Background
Information and
make a copy of ACTIVITY 1: OBSTRUC.T‘IONS ' .
this checklist for lc. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation OF COVETS .vveutersereeeseanseisessessaseeseeseenm e aeeebe st e s e ehrese s eb e st e sa et e e nenses e e s e ne st M Qo
l unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
as well as a frequently block an intake) ... A 0 2
| copy for future
! reference. ACTIVITY 2: POLLUTANT SOURCES
I 3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-idlINg Areas) i.......cecieiieiviiiiiiaiiem i @ O 04a

1f. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,

+ Check the “yes,” toilet, or laboratory exhaust fans; puddles; and mist from

Zno'" afs = air-conditioning coOliNg tOWEIS) .....ouciviiiiiriie it M O O
ot appllcable 1g. Resolved any problems with pollutant sources located near outdoor air
!:)ox bes'?e e"ach intakes (e.g., relocated dumpster or extended exhaust pipe) ......ccooviininne ® a4
item. (A “no
response
requires further ACTIVITY 3: AIRFLOW
attention.) 1h. Obtained chemical smoke (or a small piece of tissue paper or light plastic). &8 0O O
| . Make comments 1i. Confirmed that outdoor air is entering the intake appropriately ..................... M Q 4
| in the “Notes”
I section as 2. SYSTEM CLEANLINESS
" HCCRESE ACTIVITY 4: AIR FILTERS
| 4. Return the checklist 2a. Replaced filters per maintenance schedule ... @ O QO
portion of this ‘ 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
document to the | DlOWINgE AOWNSIICAIM) 1....vvvvove o fhoiievi s idosiasnbsiasaiiinnsiisiaidossisiiaasiassnisstiiiaien A 0O Q
| IAQ Coordinator. | 2¢. Vacuumed filter areas before installing new filters........ocoiviiiiinn 4 0O Q
= =] 2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the air filter ..o A Q0 O
2e. Confirmed proper installation of filters (correct direction for airflow).......... K Q O



2. SYSTEM CLEANLINESS (continued)
ACTIVITY 5: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A
ACCUMUIALIRE) 1.vovveviveeieee et bbb # 0O Q

2g. Cleaned draiil PAmS ... et es ens s e A O 04

2h. Checked drain pans for mold and mildew ... XK a Q

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean .........cccoiinnne 2 QA 0

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator
(air-mixing chamber and fan blades) is clean ... ®m a Q4

2k. Ensured that dUCES are CIEAI ....iuiiresissivivsasesiassssinrivastsisisassnsasaassvsssssasnentsssessnsans & O Q4

ACTIVITY 8: MECHANICAL ROOMS

21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... AN
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPPlIES ..o A Q Q0

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... 4 0O Q

3b. Ensured that minimum position provides adequate outdoor air
FOT OCCUPAILLS ..ottt s ® Q Q4

ACTIVITY 9;: CONTROLS INFORMATION

3¢. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) ...........ococoooviie m O A

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct position .........c.ccooovevieviieiions W o
3e. Set time clocks appropriately .......ccocieiiiinienniciii s ® a QA
3f. Ensured that settings fit the actual schedule of building use (including

night/weekend USE) .........csmussemsreeonssasserensansurmesesmsnssninysnsyemrasssserasmssessysasasasss ‘i’;l a 4

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting .........c..ccoceeeinnns a a %"
3h. Checked that the line dryer prevents moisture buildup ..o a a 4
3i. Replaced control system filters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example, when you

blow down the tANK) ....cvveeeii e a Q0
3j. Set the line pressure at each thermostat and damper actuator at the proper

level (no leakage or OBSIIUCHONS) .ovvvveriireeeirieisc e o o N
ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection.................o...... 2 O 0O
31. Ensured that the recirculating relief and/or exhaust dampers are visible

FOT IMSPECTION 1.1 vveietveeeetese e e s seese st er e ses s sh e d bbb ns s 2 0O Q
3m. Ensured that air temperature in the indoor area(s) served by each

outdoor air damper is within the normal operating range.............ccccoeeevviiine M QO Q0

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

range to continue.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
of shutting off appropriate air handler.........cccoviiiiii @ a A
30. Checked that the outdoor air damper opens (at least partially with no delay)
when the air handler is turned on .........ccocooiiiiini MW 0O qa

3p. Ifin heating mode, checked that the outdoor air damper goes to its

minimum position (without completely closing) when the room

thermostat is Set t0 85F ..ot ¥ a A
3q. If in cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostat is set

to 60°F and mixed air thermostat is set to 45°F ... ¥ 0
3r. If'the outdoor air damper does not move, confirmed the following items:

» The damper actuator links to the damper shaft, and any linkage set

(W]

screws or bolts are tght ..o O o ¥
»  Moving parts are free of impediments (e.g., rust, corrosion) .................... o o o
» Electrical wire or pneumatic tubing connects to the damper actuator....... a a Q¥
« The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated COrTECLLY) .ouviiiimimiririeierese e a a o
Proceed to Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
ACTOSS tEITIINALS L..oiiiiii e e s N 0O o
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
3 g0 o) o =Te ) O ST PO RSP TOP ¥ a Q4
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
automatic reset freeze-stats ... K O Q

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTIVITY 14: MIXED AIR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher

than 65°%F L. e g a a
3w. Ensured that the mixed air stat for cooling mode is set no lower
than the room thermostat SEttng ........occcvvivviiionin i M a o

ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or

10CAL PrACLICES ...vviviieieiiie ettt st @ Q 4
NOTE: The dry-bulb is typically set at 65°F or lower:
3y. Checked that sensor on the economizer is shielded from direct sunlight ....... N 0O 0O
3z. Ensured that dampers operate properly (for outside air, return air,

exhaust/relief air, and recirculated air), per the design specifications............ B O O

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS
3aa. Ensured that all fans (supply fans and associated return or relief fans)

that move outside air indoors continuously operate during occupied Yes No N/A

hours (even when room thermostat is satisfied) ......coeeviriieiveiieeeiereiiininne )?.l a a

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PErform as reqUITed cusssisieiestsissssassisinssiisnsasassns s o skt obtasisans d 4 Q1
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are fUnCtIONINE ....ovevvvveeriveeeeesereenieneis T I A Qa Q

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system or operable WINAOWS) .....oiiviiieiieimiiiiiiiis e e srssneenes ¥ O 0O
4d. Ensured that supply and return vents are open and unblocked ...................... Q a a

NOTE: If outlets have been blocked intentionally to correct drafts or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

BIT SUPPLY 1ottt st s st e b et a aQ
4f. Modified existing HVAC systems to incorporate any room or zone layout
and population ChANEES ........icceveie st ee et a o &

4g. Moved all barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air vents .........c..cccevviinicinioe a a
4h. Ensured that unit ventilators are quiet enough to accommodate classroom
BCEIVIEIES t.ootviieits ittt ettt ettt st s eb bbb I
41. Ensured that classrooms are free of uncomfortable drafts produced by air
from supply terminals .......cccooviiiiiiiiierees et s @ a a

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, PIPE OPEIIIES) ..ivveeiiereerierietiriee et et et seceer et KM Qa 4

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ... 2 QO Q4

If fans are running but air is not flowing toward the exhaust intake, check for the following:
* [Inoperable dampers
« Obstructed, leaky, or disconnected ductwork
« Undersized or improperly installed fan
* Broken fan belt




q 5. EXHAUST SYSTEMS (continued)

p ACTIVITY 20: EXHAUST AIRFLOW

L]

: NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,

i and labs by keeping them under negative pressure (as compared to surrounding spaces).

5 5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
: AAJACENT SPACES ..v.veveieiiet et @ O 4
.

(|

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see "How to Measure Airflow”).

5¢. Ensured that air is flowing toward the exhaust intake ..., @ O OQ

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is

under positive pressure) is sealed and in good condition..........cooviiinns v I W
6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure Airflow” for techniques.

6a. Measured the quantity of outdoor air supplied (22a) to each ventilation
VT s s s e A AT T S S S T R o AT T P T PO SRS AT T 4 0O 0
6b. Calculated the number of occupants served (22b) by the ventilation unit

UNAer CORSIAETAtION 1.vvvoveviviicerenssensiemerecrenebenassenseressnsssensersisssesansemninmmeccees @ =
6¢. Divided outdoor air supply (22a) by the number of occupants (22b) to
determine the existing quantity of outdoor air supply per person (22¢) ......... a 0O Q4

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

TEVELS T TABIE 1 ooeiereies ettt e e e e e e e e e ee e s s aannarenaae s x O 4
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22¢) meet

the recommended levels in Table 1 ... L 0O 4

NOTES
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Instructions I
1. Read the /AQ [
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background [ . o
Information for [ la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor plan) ... a a KI
2 K th 1b. Ensured that the ventilation system was on and operating in “occupied”
: SESPITNE TIOAE . sreenrrassmasssssesmmasssmnsansspsssssseaensasassnnsars s nasanpesserasn sy s b s o Vs e S eREES a o
Background m

Information and

make a copy of ACTIVITY 1: OBSTRUCTIONS

this checklist for lc. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation OF COVETS 1.vvtivveureineeeseaseessssssasreasseeeseneeamesmteeneaesaesemes st s sb e e b e ta e s e s snneeasaebeenis e s b s i ® o 0
unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
as well as a frequently block an intake) ... N a 2
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES
3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-1dling areas) .........ccoovviveiiciiii X O a

If. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,

* Check the “yes,” toilet, or laboratory exhaust fans; puddles; and mist from

Zno," o Y air-conditioning COOlNE tOWETS) .....cociriiriiriicice e ¥ 0O 0O
brolitbaepspi)c];:&:aglc?h lg. Resolved any problems with pollutant sources located near outdoor air ] _
item. (A “no” intakes (e.g., relocated dumpster or extended exhaust pipe) ..........ccocoovvnnees N o 4
response
requires further ACTIVITY 3: AIRFLOW
: attention.) 1h. Obtained chemical smoke (or a small piece of tissue paper or light plastic).. @ O 0O
|- . Make comments li. Confirmed that outdoor air is entering the intake appropriately ..................... X Qa Q
in the "Notes”
| section as 2. SYSTEM CLEANLINESS
‘ necessary. ACTIVITY 4: AIR FILTERS
4. Return the checklist 2a. Replaced filters per maintenance schedule ... K O O
! portion of this 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
| document to the DLOWINE dOWIStIC AN auiiaiiissin sivasvasiseimsssasasiasossensssvaressans ks RS e seasa v e @ O Q
IAQ Coordinator. | 2¢. Vacuumed filter areas before installing new fIltErs ........cooovvvcviverniriiciinns ® O Q
[ : | 2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the air TIEEE .. o ¥ O O
2e. Confirmed proper installation of filters (correct direction for airflow).......... A O 4



2. SYSTEM CLEANLINESS (continued)
ACTIVITY S: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A
ACCUIMUIALIIE) ©eveererirriris it ® 0O G

2g. Cleaned drain Pans ..o e s @ O A4

2h. Checked drain pans for mold and mildew ..o, ® Q Q

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean .......ccccoceiiiiiiiiiiiiiininns ¥ a 0O

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator

(air-mixing chamber and fan blades) is clean ..........ccocniiniiiiiiinsinnes & g a
2k. Ensured that dUcts are CIEAN ........covevvveriiiiieeeirieeeeree e sssessnssenn s sessesabaaaassnee ®m Qa a

ACTIVITY 8: MECHANICAL ROOMS

21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... M Qa Q
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPPLIES ....c..ccvriviiiiiiii e ¥ 0O 04

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... R Q QO
3b. Ensured that minimum position provides adequate outdoor air
FOI OCCUPAILLS ... ..ottt e e R a ad

ACTIVITY 9: CONTROLS INFORMATION

3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) ... @ O a

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct position ...........oocvemereenncnn. ® O QO
3e. Set time clocks appropriately ......cccoooviiiiiiiniiie A a a
3f. Ensured that settings fit the actual schedule of building use (including

night/weekend USE) ..... omesssssussssnimsnsissmemens s ey g A

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting ... K Q Qa
3h. Checked that the line dryer prevents moisture buildup .........c.cooeiiiiiinininn g O Q
3i. Replaced control system filters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example, when you

blow dOWN the tANK) .......iiiieiiieie et ® 0 0O
3j. Set the line pressure at each thermostat and damper actuator at the proper
level (no leakage Or OBSTIUCIONS) .ovvveeirereieiirieieeie e I

ACTIVITY 12: OUTDOOR AIR DAMPERS

3k. Ensured that the outdoor air damper is visible for inspection..........c.c.coooeee o Q
31. Ensured that the recirculating relief and/or exhaust dampers are visible

OT ITISPECTION 1ovvreuresrsreeesveesrsesesessesesssessesesass et ssssssaes s e arsenseseenassnssares M Q QO
3m. Ensured that air temperature in the indoor area(s) served by each

outdoor air damper is within the normal operating range............ccc.ococevevrenne ¥ O Q

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

range to continue.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
of shutting off appropriate air handler...........ccocooviiiiiii B 0O a4
30. Checked that the outdoor air damper opens (at least partially with no delay)
when the air handler is tUrned o1 .........cocccoiiiiiiii W Q QO

3p. If in heating mode, checked that the outdoor air damper goes to its

minimum position (without completely closing) when the room

thermostat 1S SEL 10 85%F ....iiiiiiiiiiiciie et 2 O 0
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostat is set

\
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to 60°F and mixed air thermostat is Set t0 45°%F . iiiiviiiiieiiiiieeee e K QO Q
3r. If the outdoor air damper does not move, confirmed the following items:

e The damper actuator links to the damper shaft, and any linkage set

screws or bolts are tight ... a o @

»  Moving parts are free of impediments (e.g., rust, Corrosion) .........c.c.co.... o o

» Electrical wire or pneumatic tubing connects to the damper actuator ....... a a

» The outside air thermostat(s) is functioning properly (e.g., in the right

location, calibrated COrTECtLY) ..uovmiimriireri i, g a i

Proceed to Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity

ACTOSS TBIMUNAIS ..ottt A 4G 0
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually

red) trips the freeze stat (clicking sound indicates freeze stat was

ELDDE) . avusaiasissaisumsninesssionsansassis sousssamas e sav e w4 A £ SRy Sn s e & 4a 4d
3u. Assessed the feasibility of replacing all manual reset freeze-stats with

automatic reset freeze-stats ..oivriiiricii s a a
NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F
ACTIVITY 14: MIXED AIR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher

PRAN 65°F L.ttt e B Q 0O
3w. Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat SETHINE ......cooooiiiiiiiiiiie iy A 0O 0
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or

10CAL PIACHEES ..vveeveveiesieesieiec ettt ee s e A 0O 4
NOTE: The dry-bulb is typically set at 65°F or lower.
3y. Checked that sensor on the economizer is shielded from direct sunlight ....... ¥ a 0
3z. Ensured that dampers operate properly (for outside air, return air,

exhaust/relief air, and recirculated air), per the design specifications........... rh QO 4

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Diry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is satisfied).............ocoooveiiiicve e @ Qa a

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PErform as rEqUITEd .......cooiviiueieierccr et A 0O 14
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are functioning .............cocooveveierieeeeesen, ¥ Qa AQ

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system or operable WINAOWS) ......c.oviiiiieiiiicieie st WM a Qa

4d. Ensured that supply and return vents are open and unblocked ............ccooo..... Wk O Q

NOTE: If outlets have been blocked intentionally to correct drafts or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

BIT SUPPLY ¢etervimrieresserse et seesetae b s sressasssse st sassss et e s ssesne aeassessenesseeseennssnnnes a o @A
4f. Modified existing HVAC systems to incorporate any room or zone layout
and population ChANEES ........c.cceiveiiiieeeec e a o «

4g. Moved all barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air vents ..........c..ccooveevovoveieei, O a «x
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

ACEIVIEIES ©eivtvieroeiie e eee sttt et e e e e e et e e e e e e e e e e e e e e et e e e e e @ QO QO
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

from SUpply tEIMINALS .....oviieiiteie et s et e en e M O Q4

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaus! fans, is operating on the “occupied” cycle when doing this activity.

4). Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor jOINtS, PIPE OPEIIIES) cv.vvvveeeie sttt ene et sees e essrererene e B O Q

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ..., 8 Q Q

If fans are running but air is not flowing toward the exhaust intake, check for the following:
* [noperable dampers
» Obstructed, leaky, or disconnected ductwork
* Undersized or improperly installed fan
* Broken fan belt
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AGJACENL SPACES 1.1 vevrivireeeieeete bt eeee it cr e e st eie sttt e et ee e ettt @ 0O d

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “"How to Measure Airflow").

5c. Ensured that air is flowing toward the exhaust intake ..., g o o

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition ..o fd - Q0 1

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to "How to Measure Airflow" for techniques.

6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

UTHE ¢ttt ettt et et e e be ke b e et e R et ea et etttk e bt n e e @ O 0a
6b. Calculated the number of occupants served (22b) by the ventilation unit

Under CONSIAEIAION ....viviiviiiieiei et K g 0
6¢. Divided outdoor air supply (22a) by the number of occupants (22b) to

determine the existing quantity of outdoor air supply per person (22¢)....p)d QO O

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

levels in Table 1........ouammimmresermenesssississssisssonss v G mmes G m 4O 0
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22¢) meet
the recommended levels In Table 1 .......ocoiiiiiiiiiiioi e o a Q

NOTES



Ventilation Checklist

Name: _ PRy, Andorfor

| Name: — '
| Schoot: or. QO{OOr+ Bron é’/PMA)‘TLGFY Schao / ?
| Unit Ventilator/AHU No: N SE—
Room or Area; e — Date Completed: \O~-=0-2026 ‘

Signature: ‘@;‘1!\’:_,(_’ \ N

Instructions |
1. Read the /AQ
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background o
Information for la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor plan) ... a a g
1b. Ensured that the ventilation system was on and operating in “occupied”
2. Keep the L3 To T (U r PP TSP PP PR PP PRPRRpR ® a 4
Background

Information and

make a copy of ACTIVITY 1: OBSTRUCTIONS

this checklist for lc. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation OF COVETS v eeeeeeeeeeeeee et eeeeestseseseeue et ese s s s eesensaseeessessesesseessessessascessen e s e eebn s abens ®H O 0O
unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
as well as a | frequently block an intake) ..o ® a O
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES
3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-1dling ar€as) ....c.ecevireireeriie e ® 0O 04

If. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,

* Check the “yes,” toilet, or laboratory exhaust fans; puddles; and mist from

“no,” or

. air-conditioning cooling LOWETS) .....c..cciriiiriiiiiiiiiii e N Q4 04
_GLEpRReaIa™ Ig. Resolved blems with pollutant located tdoor ai
g o i g. Resolved any problems with pollutant sources located near outdoor air o &
‘ item. (A “no” intakes (e.g., relocated dumpster or extended exhaust pipe) ... 54
i response
requires further ACTIVITY 3: AIRFLOW
attention.) 1 1h. Obtained chemical smoke (or a small piece of tissue paper or light plastic).$d 0O 1
‘ . Make comments li. Confirmed that outdoor air is entering the intake appropriately ..................... m a Qa
in the “Notes”
section as 2. SYSTEM CLEANLINESS
HOCEOOAIE ACTIVITY 4: AIR FILTERS
4. Return the checklist | 2a. Replaced filters per maintenance schedule ... ,@ a 4a
portion of this 1 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
document to the | DIOWINE AOWNSIIEAIM) ........veoeoeeeeeeeesseess e ces s A 0O 0
IAQ Coordinator. | 2¢. Vacuumed filter areas before installing new filters........ocoovvvvirvicerivinies @ 0 0
i 2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the alr fIEEI .. ..o 4 0 0
2e. Confirmed proper installation of filters (correct direction for airflow).......... A O u



2. SYSTEM CLEANLINESS (continued)
ACTIVITY 5: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A
ACCUMUIALING) ........ crpirsingisisssnsasnssisssinssisevarisbioibaisvivissmvsns ieiiiivhsnilicdsibiites a a

2g. Cleaned drain PANS ................ s sms ey s sy e s ¥ Qa Qa

2h. Checked drain pans for mold and mildew ..., X Q 4

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean ..., v 4 a

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator
(air-mixing chamber and fan blades) is clean ... K 0O 0O

2k. Ensured that dUCS are CLEAIL ...oovvvevvvieeiieeiciiiirinseaseesinsssesessmnssaesssmnsasesssensannen {a a Q

ACTIVITY 8: MECHANICAL ROOMS

21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... @ 0O a
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUpPlIes ... ...® Qa Q0

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... X a A

3b. Ensured that minimum position provides adequate outdoor air
FOI OCCUPAILS 1.ttt ettt ettt ¥ O Q

ACTIVITY 9: CONTROLS INFORMATION

3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) ............cccooeiiis ¥ Qa a

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct position .........cccocceveioriiines A2 O Q
3e. Set time clocks apPropriately .......cceceeeerrrciiiiniie v K 0O a
3f. Ensured that settings fit the actual schedule of building use (including

DIZNUWEEKENA USE) -..vvovovervs s recsenses e B O Q

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the
occupied (day) setting and the unoccupied (night) setting ...........ccocoiiiiiien Q o ©n

3h. Checked that the line dryer prevents moisture buildup ..o a a o

3i. Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example, when you

blow down the tANK) ....vveiiiiiec e a a
3j. Set the line pressure at each thermostat and damper actuator at the proper
level (no leakage Or OBSLIUCHONS) ..vvvuverrierrrerierieieen it Q o ®

ACTIVITY 12: OUTDOOR AIR DAMPERS

3k. Ensured that the outdoor air damper is visible for inspection .........c.cocovvenns M QO 4
31. Ensured that the recirculating relief and/or exhaust dampers are visible

£OT INSPECTION ©1viiviieiei ettt M QO Q4
3m. Ensured that air temperature in the indoor area(s) served by each

outdoor air damper is within the normal operating range ...........c...coocooeevennn. ¥ O Q

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

range to continue.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
of shutting off appropriate air handler...........cccovvviiiiiiniii R O Q4
30. Checked that the outdoor air damper opens (at least partially with no delay)
when the air handler is turned On .......ccoovoiiviiiriicn s 5% 0O 0O

3p. If in heating mode, checked that the outdoor air damper goes to its

minimum position (without completely closing) when the room

thermostat is set t0 85°F ..o « 0
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostat is set

to 60°F and mixed air thermostat is set t0 45°F ....ccccivviiiniiniiniiie g a 2
3r. If the outdoor air damper does not move, confirmed the following items:

» The damper actuator links to the damper shaft, and any linkage set

(i
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SCrews Or bolts are tEhL oo o o
»  Moving parts are free of impediments (e.g., rust, corrosion) .................... a g ¥
« Electrical wire or pneumatic tubing connects to the damper actuator ....... a a
« The outside air thermostat(s) is functioning properly (e.g., in the right

location, calibrated Correctly) ......cocooiermvviiciiiienir i a a 7!1

Proceed to Activities 13—16 if the damper seems to be operating properly.

ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
ACTOSS TEIMUNAS ..ottt e e « a u
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was

EEAPPEA) 1o vrereies sttt sttt g2 0O 0O
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
automatic reset fTeeze-Stats ...t Woa Qa

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stal may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTIVITY 14: MIXED AIR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher

than 65°%F ..o e e R a 0 Q4
3w. Ensured that the mixed air stat for cooling mode is set no lower
than the room thermostat SEtHNG ...coovcvvevviie i A O 04

ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or

10CAL PLACLICES ©ovvvieieeiiie e et @ a oo
NOTE: The dry-bulb is typically set at 65°F or lower.
3y. Checked that sensor on the economizer is shiclded from direct sunlight ....... g O o
3z. Ensured that dampers operate properly (for outside air, return air,

exhaust/relief air, and recirculated air), per the design specifications............ ® O 0O

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is satisfied)........cocoeceorviiinniiecee M a Q0

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PEIFOrMM AS FEQUIIEA ......v.veivovvieesee e s g Q Q1
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are functioning ..........cccovvvvveesiiveinervirevieieerines w Qa Q

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system or operable WINAOWS) .....c..cooiiiiieiiiiiini e K4 0O d
4d. Ensured that supply and return vents are open and unblocked ..................... M A 0O

NOTE. If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

Q1T SUPPLY ottt ettt e e s o o &
4f, Modified existing HVAC systems to incorporate any room or zone layout
and population ChANEES ........ccccevieriiiiiccciic e o o @

4g. Moved all barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air vents .......c.c.c.ccooiviicnininennn. . a
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

ACEIVIELES ©1evtvevetiiiitiieeee ettt et ee st e s e s bt s ekt b e et M a Q
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

from SUPPLY tEITUNALS 1..oveieeiceiiir et ®w O Q

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, PIPE OPEIINES) ..o.veiviieeririreerriierrieeeee et es et enenenes M O Q

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ..... ﬂ a a

If fans are running but air is not flowing toward the exhaust intake, check for the following:
» Inoperable dampers
«  Obstructed, leaky, or disconnected ductwork
s Undersized or improperly installed fan
» Broken fan belt




“““““ 5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJACEINT SPACES 1u.vvverereiirre ettt e et s a a

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “How to Measure Airflow”).

===

T o TN o™ W

Sc. Ensured that air is flowing toward the exhaust intalke ... ™ O QO

ACTIVITY 21: EXHAUST DUCTWORK

5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition ... ¥ O 12

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure Airflow” for techniques.

6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

10V YOS RO OO UPOPTPRPRPTPOPRPRS g 0o
6b. Calculated the number of occupants served (22b) by the ventilation unit

UNAEr CONSIAETATION 1..vviitreii ettt s st a4 4 u
6¢. Divided outdoor air supply (22a) by the number of occupants (22b) to

determine the existing quantity of outdoor air supply per person (22¢) ......... K O 0

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

levels in Table 1.......... sivssmeyist e i W s La a a
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22¢) meet
the recommended levels in Table 1. i) a o a

NOTES



Walkthrough Inspection Checklist

Name: __ — . R — |
|
| o BEOWN ElE1d ) Fary SCh 0!
‘
4 Room or Area: ST Date Completed: __ \ 6 =320 -0,
( D
{ Signature: “T"LF,&'C::_CJ& N
L]
— il
1. GROUND LEVEL
Instructions Yes, No N/A
la. Ensured that ventilation units operate properly ...ocoomereiicmiecninicn e a 4
1. F;eai the IAQ 1b. Ensured there are no obstructions blocking air intakes ... d a 2
ackgrounder and lc. Checked for nests and droppings near outdoor air intakes ...........cc.ccovneenn o & 2
the Background . .
T St 1d. Determined that dumpsters are located away from doors, windows, and d
this checklist. outdoor air mtallces s s e s a 3
le. Checked potential sources of air contaminants near the building
2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ d g 2
Background If. Ensured that vehicles avoid idling near outdoor air intakes ..............occccovne. 4 0 2
lr:fac:(rmaatl(())n anfd . lg. Minimized pesticide application ... ¢ 0 2
kel e ' 1h. Ensured that there is proper drainage away from the building (including
the checklist for | o
TOOT AOWNSPOULS) . cvetittteeieieteee et eeeee st a
future reference. ) . g
1i. Ensured that sprinklers spray away from the building and outdoor
3. Complete the AIE ITEAKES ..o et o) 2
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances and that {
. Check the “yes,” | they are cleaned regularly ... a a o
“no,” or
“not applicable” 2. ROOF

box beside each

item. (A “no” While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).

response 2a. Ensured that the roof is in good condition ..o E{ a 2
:?el#{iisnf;]rther 2b. Checked for evidence of water ponding .........ccooviviiiiiiiiii i a d 4
) 2¢. Checked that ventilation units operate properly (air flows in) ..o g 0 2
+ Make comments 2d. Ensured that exhaust fans operate properly (air flows out) ........ccoeoerviiiicnen. & o 2
in th_e “Notes” 2e. Ensured that air intakes remain open, even at minimum Setting .........ccceeeee. d a 2
Segliol 83 . 2f. Checked for nests and droppings near outdoor air intakes ... ¥ O 2
NECRSSANE - 2g. Ensured that air from plumbing stacks and exhaust outlets flows away
4. Return the checklist | from OUtdOOT AIF INEAKES .oviviii it 4 o 2
portion of this
document to the
IAQ Coordinator. g ATTIE
L I 3a. Checked for evidence of roof and plumbing leaksd a 2
3b. Checked for birds and animal eSS ........oooiiiriiiiii e d a 2
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within
ACCEPLADIE FANZES ..oviiveieei et s s D{ a 2
4b. Ensured that no obstructions exist in supply and exhaust Vents .........c.c.oecve. d I
4c. Checked fOr 0AOCS ...oior ittt s ¥ o 2
4d. Checked for signs of mold and mildew growth ... E‘{ a 2



4. GENERAL CONSIDERATIONS (continued)

de.

4f.

4g.

5.

Sa.
5b.

6a.

6b.

6¢.
6d.

7.

7a.
7b.
7c.
7d.

8.

8a.

8b.

Checked for signs of watet daMAaZe .........covuivuiviciiciiiinis e s
Checked for evidence of pests and obvious food sources ..........ccciceeiiiiiiins
Noted and reviewed all concerns from school occupants ......c.o.ococevevecveainnnis

BATHROOMS AND GENERAL PLUMBING

Ensured that bathrooms and restrooms have operating exhaust fans _...........

Ensured proper drain trap maintenance:

Water is poured down floor drains once per week (approx. I quart of water)
Water is poured into sinks at least once per week (about 2 cups of water) ...
Toilets are flushed at least once per Week ..o

MAINTENANCE SUPPLIES

Ensured that chemicals are used only with adequate ventilation and when
building is unoccupied ... I R—
Ensured that vents in chemlcal and trash storage areas are operating

PTOPETLY ottt b
Ensured that portable fuel containers are properly closed ...

Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines..........

COMBUSTION APPLIANCES

Checked for combustion gas and fuel odors ..

Ensured that combustion appliances have ﬂues or exhaust hoods ..................
Checked for leaks, disconnections, and deterioration ............ccoooeoveiioiciinncan
Ensured there is no soot on inside or outside of flue components..................

OTHER
Checked for peeling and flaking paint (if the building was built before

1980, this could be a lead hazard) ..........coooiiiiiiiiiiii e
Determined date of 1ast radOmn eS8t ......oiiiiiiiiiiiie e

opoZ2
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Instructions

' 1. Read the IAQ
Backgrounder and
the Background |
; Information for i
| this checklist.

| 2. Keep the

' Background

Information and

make a copy of

| the checklist for |
future reference.

| 3. Complete the
| Checklist.

» Check the “yes,” |
“no,"” or
“not applicable”
box beside each
item. (A “no”
response
requires further

attention.)

» Make comments
in the “Notes”
section as
necessary.

4. Return the checklist |
portion of this
document to the
IAQ Coordinator.

Walkthrough Inspection Checklist

|
Name:

' School: Z/gdjf— /(/VE;_( —5757(}0——-7%)‘(‘7“_

Room or Area:

= —
Signature: (TS C.K,\ SN

Date Completed:

_\6—-30 -2Ac7c,

1. GROUND LEVEL Yes No N/A
fa. Ensured that ventilation units operate properly ..o a 2
1b. Ensured there are no obstructions blocking air intakes ..., d N
lc. Checked for nests and droppings near outdoor air intakes ...........cccoovevree o & 2
1d. Determined that dumpsters are located away from doors, windows, and

OULdOOT AL INAKES ....o.oiiiee et e e d a 2
le. Checked potential sources of air contaminants near the building

(chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ d a 4
1f. Ensured that vehicles avoid idling near outdoor air intakes ..............c..ccoeeees d O 2
lg. Minimized pesticide application ... g 0 2
1h. Ensured that there is proper drainage away from the building (including

10O AOWRISPOULS) ...ttt eiieec et eme e aa e s bban d a 2
1i. Ensured that sprinklers spray away from the building and outdoor

AT ITEAKES ..o oee ittt B/ |
lj. Ensured that walk-off mats are used at exterior entrances and that

they are cleaned regularly ... a Q
2. ROOF
While on the roof, consider inspecting the HVAC units (use the Veutilation Checklist).
2a. Ensured that the roof is in good condition ... d g 21
2b. Checked for evidence of water ponding ..o Q d a
2¢c. Checked that ventilation units operate properly (air flows in) ... g o 2
2d. Ensured that exhaust fans operate properly (air flows out) ........ooooiieenece. & o 2
2e. Ensured that air intakes remain open, even at minimum setting ..........ccccceee. G( a 2
2f. Checked for nests and droppings near outdoor air intakes ... & o 2
2g. Ensured that air from plumbing stacks and exhaust outlets flows away

from outdoor aIr INTAKES .......ooooiii i 4 o 2
3. ATTIC
3a. Checked for evidence of roof and plumbing leaks ..o 8§ o 2
3b. Checked for birds and animal Nests ........ccooiiiiiiiiiiii e J a a
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within

ACCEPLADIE FANZES .o tteeieeee i esBR i et en s B s Sy sy r_‘{ N
4b. Ensured that no obstructions exist in supply and exhaust vents ..............._... B/ a 3
4c. ChecKed fOr OAOES ... it e 8 a 2
4d. Checked for signs of mold and mildew growth ... ‘f{ a 2



4. GENERAL CONSIDERATIONS (continued)

Yy No N/A
4e. Checked for signs of water damage ........oocooioiiieriiiiii e g a
4f. Checked for evidence of pests and obvious food SOUICes ........cccoocvvvrrrurcnenn S}/ a 2
4g. Noted and reviewed all concerns from school occupants ...............cccoveeiie. & O 2
5. BATHROOMS AND GENERAL PLUMBING
Sa. Ensured that bathrooms and restrooms have operating exhaust fans ............. E‘/ a 2
Sb. Ensured proper drain trap maintenance:

Water is poured down floor drains once per week (approx. 1 quart of water) E( a 4

Water is poured into sinks at least once per week (about 2 cups of water) ... a 2

Toilets are flushed at least once per Week ... a 2
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when /

building is UNOCCUPIEA .uureiiiiimiiivnnbiniiaiis srasin s s inns i bitaa asssassn ¥ a 2
6b. Ensured that vents in chemical and trash storage areas are operating

PTOPELLY .ottt et e s oot [S.{ a J
6c. Ensured that portable fuel containers are properly closed ..o d a 2
6d. Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines.......... @, a 2
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel odors ... B/ a 2
7b. Ensured that combustion appliances have flues or exhaust hoods.................. a Qa v
7c. Checked for leaks, disconnections, and deterioration ..............cccccvevrcvveceeeanns B’ a 2
7d. Ensured there is no soot on inside or outside of flue components.................. & 0 2
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before

1980, this could be a lead hazard) E{ a 2
8b. Determined date of 1ast radOn (St ......eoveeeierieiieiiiecie i d a 2
NOTES



Walkthrough Inspection Checklist

Name: P -
\ i School: {0_/_50/'\/ /(’/ /dég /g ‘56%00 /
{
: Room or Area: Date Completed: \6-20-262¢,
1
\ Signature: _Qﬁz_; CS\,\ A\
\ | |
. ]
ructions 1. GROUND LEVEL Ves No N/A
Ta. Ensured that ventilation units operate properly .......c.cccccvcevrviminronsccrninn e a 2
1. Read the IAQ 1b. Ensured there are no obstructions blocking air intakes........ooevivecrevvormrereiens d a ad
'(BP'IZCE% rc T(‘;?gj;gnd lc. Checked for nests and droppings near outdoor air intakes ............c.coceveiennnnns g & 2
Information for 1d. Determing:d'that dumpsters are located away from doors, windows, and d
this checklist. outdoor air 1nta1.<es st s s s a a
le. Checked potential sources of air contaminants near the building
2, Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ d a 4
Background If. Ensured that vehicles avoid idling near outdoor air intakes .........cc.cccccececinne d O Q
Information and Ig. Minimized pesticide application .............ocoeieoimiciciei e g 0o Q
tmhzk:h?e:lg |F; \t/ foof . 1h. Ensured that there is proper drainage away from the building (including
A A —— rOOF AOWNSPOULS) uizisuismiiraivnnsnsatifin st etcrmsatioms el s T a4t SR A i e s d o Q
" 1i. Ensured that sprinklers spray away from the building and outdoor
p pray away g
3. Complete the AT TTIUEKES sosevesnssssmmsnsensensesmsssernssmsmssrssssesssssssasssssassssasessarsasssessssnsenserpe eessesssssssn @/ a
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances and that
+ Check the “yes,” ll they are cleaned regularly ... s a Qa
“no,” or
“not applicable” ‘ 2. ROOF
| box beside each | . o . . o )
| item. (A “no” | While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).
response | 2a. Ensured that the roof is in good condition E{ a
| ;??eur:tl’if)snfrnher I 2b. Checked for evidence of water pONding ........cccooceervinninmsimissseme s oo a d a
) 2c. Checked that ventilation units operate properly (air flows in).........ccocciiinne g o Q
| ° Make comments | 2d. Ensured that exhaust fans operate properly (air flows out).........ccccocovvinnne. & O O
inthe “Notes” | 2¢. Ensured that air intakes remain open, even at minimum Setting ............c.o.... & a a
| rsfa((::g(;:a?'s 2f. Checked for nests and droppings near outdoor air intakes ............c.cooooveieeee ® O 2
| V. 2g. Ensured that air from plumbing stacks and exhaust outlets flows away
| 4. Return the checklist from outdoor aiT INEAKES ..c.oeiioeeeceeiccerii e s d o 2
| portion of this ‘
document to the
IAQ Coordinator. 3. ATTIC
‘ 3a. Checked for evidence of roof and plumbing leaks ......cccooviiiiciiniiiinninninnnnns o a 2
3b. Checked for birds and animal NESS .......ocieriiiiimiiiiirriceie e e d a d
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within
ACCEPLADIE FAINBES .ovieveeeieitiii ittt E( a 2
4b. Ensured that no obstructions exist in supply and exhaust vents ...........ccccoeuce. D/ a Qa
4. Checked TOr O0OTS 5555588088541 5888558 5 B 55 @ o 0
4d. Checked for signs of mold and mildew growth ...........viiiiiiininnnnnn. C‘{ a 4



4. GENERAL CONSIDERATIONS (continued)

Yg? No N/A
4e. Checked for signs of water damage ........ccoeceiciiiiiiiiisi i a Q
4f. Checked for evidence of pests and obvious food SOUICES .......cveurrurcencurreneen E}/ a 4
4g. Noted and reviewed all concerns from school occupants ............. SR & 0 2
\
{
5. BATHROOMS AND GENERAL PLUMBING :
L]
Sa. Ensured that bathrooms and restrooms have operating exhaust fans ............. d a 2 {
5b. Ensured proper drain trap maintenance: 2
Water is poured down floor drains once per week (approx. I quart of water) B/ a od
Water is poured into sinks at least once per week (about 2 cups of water) .... a 1
Toilets are flushed at least once per Week ..., a aQ
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when
building is UNOCCUPIEA ...vviiiviiiiicriiomianasii e e s e s e s sanaens s anes d a a4
6b. Ensured that vents in chemical and trash storage areas are operating
DIOPETLY s s S e oy o A T A P s o B G{ a 2
6¢c. Ensured that portable fuel containers are properly closed .........cccoovvveciennnnne. d a o
6d. Ensured that power equipment, like snowblowers and lawn mowers, have
been serviced and maintained according to manufacturers’ guidelines.......... d a 4
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel 0dors ... E(‘ a Qa
7b. Ensured that combustion appliances have flues or exhaust hoods.................. a Q 4
7c. Checked for leaks, disconnections, and deterioration ..........eccceemerenereencencnns g a Q
7d. Ensured there is no soot on inside or outside of flue components.................. & 0 0
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before
1980, this could be a lead hazard) .........ccocoeiiiiiiiiiiiiiiii i E{ a Q
8b. Determined date of 1ast radomn LEST .....vvieueeereemereeeeecie e cteemessere e eamienseaeessns & o o
NOTES



Walkthrough Inspection Checklist

|
| Name:

iSchool: M@g %Mﬂ- #f\;qé &Yéaa/ -
' Room or Area: Date Completed: __\ 6 —30 -6

Signature: Q&% C«&. \____

1. GROUND LEVEL

'| Instructions Yes, No N/A
la. Ensured that ventilation units operate properly ..., a 2
| 1. F;eaz the IAQ | Ib. Ensured there are no obstructions blocking air intakes ..........cwoccweerceesnnseess ¥ o 2
' ackgrounderand | lc. Checked for nests and droppings near outdoor air intakes ......cceiiiicn. a o 2
the Background ; . .
: 1d. Determined that dumpsters are located away from doors, windows, and
Information for o ik d a 1
A o ol OULAOOT AL INLAKES oo s e
le. Checked potential sources of air contaminants near the building
2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ........... d a 2
. Background If. Ensured that vehicles avoid idling near outdoor air intakes ............cocoeovienes d O 2
| Information and lg. Minimized pesticide application ... g o 2
| make a copy of . . e .
' lh. Ensured that there is proper drainage away from the building (including
| the checklist for . o
TOOT AOWISPOULS) . vvervie et e s e s a 2
future reference. ) _ oy
. 1i. Ensured that sprinklers spray away from the building and outdoor
3. Complete the ’ LT TTEAKES o seenmssrensasssssemsasesenmssams monns s PRess S SEa R R VR Ve s ST B/ a 2a
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances and that {
. Check the “yes,” l they are cleaned regularly ... a Q
“no,” or '
“not applicable” | 2. ROOF

box beside each

item. (A “no” While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).

response - 2a. Ensured that the roof is in good condition ... d a
;??el#{iisnfyrther 2b. Checked for evidence of water ponding ... o ﬂ 2
) 2¢. Checked that ventilation units operate properly (air flows in) ..o g o Q
+ Make comments 2d. Ensured that exhaust fans operate properly (air flows out) ... & 0o 2
in the “Notes” 2e. Ensured that air intakes remain open. even at minimum setting nd @2
SPELIoNrgs 2f. Checked for nests and droppings near outdoor air intakes ... @ 0O 2
AEEESSa , 2g. Ensured that air from plumbing stacks and exhaust outlets flows away
4. Return the checklist | from outdoor AIr INTAKES ....oooioviiie e 4 o 2
portion of this
document to the |
IAQ Coordinator. 3. ATTIC
il | 3a. Checked for evidence of roof and plumbing leaks ......c.cooeivieicicnnnn, d o 2
3b. Checked for birds and animal NESTS .....ccvovriiireciiiiiic e d o 4
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within
ACCEPLADIE TANZES ...vveeiiereeeetireeseee ot rieinse et e T{ a 2
4b. Ensured that no obstructions exist in supply and exhaust vents ........ccccceeeiee. D/ o Qa
4c. Checked fOr 0OrS ..o oot g o 2
4d. Checked for signs of mold and mildew growth ..., E( a 21



4. GENERAL CONSIDERATIONS (continued)

de,
4f.
4g.

5.

Sa.
5b.

6a.

6b.

6¢.
6d.

8a.

8b.

Checked for signs of Water dAmMAZE ........cocivrveviereer it :
Checked for evidence of pests and obvious food sources ..........ccoooviciicnns
Noted and reviewed all concerns from school occupants ..........ccocceviinn.

BATHROOMS AND GENERAL PLUMBING

Ensured that bathrooms and restrooms have operating exhaust fans .............

Ensured proper drain trap maintenance:

Water is poured down floor drains once per week (approx. 1 quart of water) E(
Water is poured into sinks at least once per week (about 2 cups of water) ...
Toilets are flushed at least once per week ...

MAINTENANCE SUPPLIES

Ensured that chemicals are used only with adequate ventilation and when
building is unoccupied... Sk
Ensured that vents in chemlcal and trash storage areas are operating

PIOPETLY oo e e
Ensured that portable fuel containers are properly closed .....ccoovveeecicieirennes

Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines..........

. COMBUSTION APPLIANCES

7a.
7b.
Tc.
7d.

Checked for combustion gas and fuel odors ..

Ensured that combustion appliances have ﬂues or exhaust hoods ..................
Checked for leaks, disconnections, and deterioration ........cccceevevriernvneerrerenns
Ensured there is no soot on inside or outside of flue components..........c....u.

OTHER
Checked for peeling and flaking paint (if the building was built before

1980, this could be a lead hazard) .........coceeiiiiieine e
Determined date of last radomn teSt .. ..o e

0000 0 00 O 00O OopZ
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NOTES



: ! Waste Management Checklist

! : 9

d : iName: o — -

': | oo BO0ONE [€EMENTERY Ch O

:: i Room or Area: Date Completed: \o~ 2030624 ‘

Signature: P\)\SATS({-—& LN,

1. WASTE MANAGEMENT

Instructions Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,

1. RBeai the IA do d food waste containers should have 1idS) .......cooviiiiiiiiiniiriee s &/ a 4
thaeCBg::T(Lgl;rl’,osrrwgn 1b. Ensured that waste containers are lined .........ccoooiiiiiiiomiminiciiiiccecccci ¥ O 0
Information for lc. Ensured that waste from art, science, vocational classes, etc., are P
this checklist. handled Separately ..o s M QO Qa

1d. Labeled recycling bins clearly ... U]/ a Qa

2. I;eep the le. Ensured number of bins and dumpsters is adequate ............ccocoeovoicviniinnnnns ® o Q
Inigtggt?gr? and 1f. Ensured appropriate logation o_f dump.sters (ie., away frqm air intakes,
make a copy of doors, and operable windows in relation to prevailing winds) ...................... a 4
the checklist for lg. Ensured waste containers are emptied regularly ..o GI/ a 4
future reference. 1h. Ensured appropriate waste removal schedule ... & O Q

li. Ensured waste is stored in a well-ventilated room .........coccoveeeiiieiiiniinnns @ o 0

= %ﬁr;cillie;te Hiie 1j. Ensured any exhaust fans in the room are operating properly ...........ccciceein E'l/ a 4

' 1k. Checked waste storage areas for odors, contaminants, or signs of vermin..... &/ a 0
e Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no” NOTES
| response
requires further
attention.)

 Make comments
| in the “Notes”
section as
necessary.

4. Return the checklist
portion of this .
document to the |
IAQ Coordinator.




»

{ 1
\ {
Signature: Pu_f‘/j—\‘—"‘hzx_g_f_\\

: =1 Waste Management Checklist

:‘ E Name: ___ . _ - ) |
‘: ;' | School: A}_éia[—_ﬁ{ VE/& CjChOO /

:‘ i RoomorArea: _ __ Date Completed: \©~ Z=30 26 _

Instructions | 1. WASTE MANAGEMENT Yes No N/A

' la. Ensured that waste containers are appropriate for use (for example,
| 1. Read the IAQ food waste containers should have ﬁgs)}.) ..................... ( ............... p .................. ™M / a
. iicg%;i;?gsggnd Ib. Ensured that waste containers are [ined ..........ccocooiiiiiie 9 o 2
i Information for lc. Ensured that waste from art, science, vocational classes, etc., are )
i this checklist. | handled separa.tely S S @/ g 2
1d. Labeled recycling bins clearly ... @ O 2
2. Keep the le. Ensured number of bins and dumpsters is adequate ..o @/ o 2
| ﬁ;gtg:g;g and 1f. Ensured appropriate logation of dump-sters (i.e., away frqm air intakes,
| make a copy of doors, and operable .wmdows in re'latlon to prevailing winds) ... g’/ a 2
| the checklist for lg. Ensured waste cc.)ntamers are emptied regularly ... f a 4
future reference. | 1h. Ensured appropriate waste removal schedule ... o a 4
. | 1i. Ensured waste is stored in a well-ventilated roomm ..o @ 0 2
; = %z?cﬁ)(ll?;te e i 1j. Ensured any exhaust fans in the room are operating properly ... C'l/ a 2
' ‘ 1k. Checked waste storage areas for odors, contaminants, or signs of vermin..... & 0o 2

« Check the “yes,”
“no,"” or
“not applicable”
box beside each
item. {A “no” | NOTES
response
requires further

attention.)

]

+ Make comments
in the “Notes”
section as
necessary.

. 4. Return the checklist
portion of this
document to the
IAQ Coordinator.




?  Waste Management Checklist

5 Name:_l _ ‘ . . P - __:
E School: :7%/50/L/ M/&(Jf[é OM OD /__ R |
i Room or Area: _ ____ Date Completed: ‘0~ 209626

Signature: ‘P\&j\—\:—)‘f\_«_/_\ —

1. WASTE MANAGEMENT

Instructions Yes No N/A

{ la. Ensured that waste containers are appropriate for use (for example,
: 1. l;zii;?;uf d(é'r and food waste containers should have ﬁgs)? ......................................................... &/ a i
! the Background 1b. Ensured that waste containers are lined ... 9 0o 2
; Information for lc. Ensured that waste from art, science, vocational classes, etc., are ,

this checklist. ‘ handled SEPArAtELY ......coooiirieiireiiiiiiieie e e @/ a 2

1d. Labeled recycling bins clearly ... @ a 2

i 2. Ez‘zig}:‘oeun d ‘ le. Ensured number of bins and dumpsters is adequate............cccooeieiiininicnnens @ o 2
| Informal Sika | 1f. Ensured appropriate logation of dump.sters (i.e., away frqm air intakes,
| make a copy of _ doors, and opcrable.wmdows in relation to prevailing winds) ... a 4
| the checklist for l1g. Ensured waste containers are emptied regularly ... C\l/ a 2
, future reference. 1h. Ensured appropriate waste removal schedule ... @) a 2
: 3. Complete the li. Ensured waste is stored in a well-ventilated room .......ccccoeiioeiiiininncnni @ o 2
| Checklist. 1j. Ensured any exhaust fans in the room are operating properly ................... E'l/ a 3
: 1k. Checked waste storage areas for odors, contaminants, or signs of vermin..... & O 2

» Check the “yes,”

“no,” or

“not applicable” | ] _
box beside each |

item. (A “no” NOTES

response

requires further

attention.)

« Make comments |
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
IAQ Coordinator.




, f
Signature: py;f__“/!\—’(' = :qr\_-\ f"\\_ -

! Waste Management Checklist
E | Name: -_ | i s -~ -
E | School: E&Mlg / ﬂCQNd 74/(/4/[ ‘-MOO /
i Room or Area: _ _ DateCompleted: \©~ 2220?26

Instructions | 1. WASTE MANAGEMENT Yes No N/A

la. Ensured that waste containers are appropriate for use (for example,
| X . /
; 1. Read the /AQ food waste containers should have 1ids) ... M O 24
Backgrounder and | . )
the Background 1b. Ensured that waste containers are 1ned ... v a 2
; Information for | lc. Ensured that waste from art, science, vocational classes, etc., are ,
| this checklist. | BANGIEA SEPATAIEY . @ 2 2
‘ 1d. Labeled recycling bins clearly ... ® 4O 2
2. 'éeeE the d le. Ensured number of bins and dumpsters 1s adequate...........ccooiiviiiioiinns @ 0 2
Inigr%:t‘:gn and If. Ensured appropriate location of dumpsters (i.¢., away from air intakes,
, make a copy of doors, and operable windows in relation to prevailing winds) ...........cc.coooee @ o 2
' the checklist for lg. Ensured waste cc.mtainers are emptied regularly ... Gl)/ a 21
future reference. . 1h. Ensured appropriate waste removal schedule ... @ a9 2J
j 3 C lete th li. Ensured waste is stored in a well-ventilated room ... & o 2
[ ng‘crl)(l?sf the 1j. Ensured any exhaust fans in the room are operating properly ..................... D/ a A2
| ' 1k. Checked waste storage areas for odors, contaminants, or signs of vermin...... & 0 2
« Check the “yes,” |
" no' " Ol" |

“not applicable” | _
box beside each

item. (A “no” NOTES

response

requires further

attention.)

« Make comments
in the “Notes”
section as

' necessary.

4. Return the checklist
portion of this
document to the
IAQ Coordinator.
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