
Regular School Board Meeting of ISD 857
Monday, July 12, 2021 6:00 PM
HS Library/Public Welcome/Recording on Website, 100 County Road 25 , 
Lewiston, MN 55952

I. Call Meeting to Order Speaker(s): Board 
Chair

II. Pledge of Allegiance. Speaker(s): Board 
Chair

III. Quorum Call

Brummer
Koverman
Maki
Meisch
Meyer
Pringle
Sommer

Speaker(s): Board 
Chair

IV. Approve the July 12, 2021 Meeting Agenda Speaker(s): Board 
Chair

V. Open Forum

Guideline: Three minutes per speaker; 15 
minutes maximum.  Complaints about personnel or 
individuals are prohibited. No Board action is 
taken during the Open Forum. This is the only 
time during the Board meeting that audience 
participation is allowed unless scheduled 
prior. 

Speaker(s): Board 
Chair

VI. Good Things Happening

Thank you to all of the custodial and grounds 
crew members who are working hard cleaning, 
waxing floors, doing maintenance to help us get 
ready for the upcoming school year!

Thank you to the teachers and support staff who 
are providing our preschool, elementary and 
high school students enrichment activities and 
academic intervention support. 

Speaker(s): Board 
Chair

VII. Consent Agenda

A. Board Meeting Minutes: June 14 and June 28, 
2021
B. Financial Reports a. Board Bills
b. Student Activity Report
c. Treasury Report
d. June 2021 Miscellaneous Payments
e. June 2021 Wire Payments

VIII. C. Accept resignation of Amanda 
Nickelotti for the 2021-22 School Year.  
D. Hire Maranda Ruppert, Social Worker  at 
MS/Step 3 in accordance with EdMN/Lewiston-
Altura Master Agreement. pending background 
check. 
E. Hire Sue Strelow as a Paraprofessional for 

Speaker(s): Board 
Chair



the 2021-22 School Year, pending background 
check. 
F. Hire Amanda Flesch as ECFE Parent Educator 
at an hourly rate at MA/Step 5 in accordance 
with the EdMN/Lewiston - Altura Master 
Agreement  (hourly rate due to limited and 
unpredictable number of hours), pending 
background check. 
G.  Letter of Engagement with 
CliftonLarsonAllen LLP to conduct FY21 Audit. 
H.  Agreement with James Young (as an employee 
of Teachers on Call) to be a Lewiston - Altura 
District substitute teacher on all student days 
for the 2021-2022 school year. 
I. Hire Makayla Zeller as a Paraprofessional 
for the 2021-22 school year. 
J. Hire Fall 2021 Coaches, in accordance with 
EdMN/Lewiston-Altura Master Agreement:

FOOTBALL
HEAD COACH  Olson, Brent        
ASSIST COACH  Clark, Bruce
ASSIST COACH  Stokke, Todd
ASSIST COACH  Ellinghuysen, Joel
JR. HI COACH  Scheck, Ethan
JR HI COACH  Stoppelmoor, Kaleb

VOLLEYBALL
HEAD COACH  LeJeune, Tanya
ASSIST COACH  Kennedy, Liza
ASSIST COACH (9TH)  Grossell, Teresa
JR HI COACH (8TH)  Franzen, Ashley
JR HI COACH (7TH) - TBD

CROSS COUNTRY
HEAD COACH Kingsbury, Matt    
ASSIST COACH : TBD

IX.  
X. Policies that must be reviewed annually by the 

School Board:

410- Family and Medical Leave Policy
413- Harassment and Violence
414 - Mandated Reporting of Child Neglect or 
Physical or Sexual Abuse
415 - Mandated Reporting of Maltreatment of 
Vulnerable Adults
514- Bullying Prohibition Policy
 

XI. Transfer of $26,020.35 in FY21 from Fund 01 
(General Fund) to Fund 02 (Food Service) to 
address findings from USDA Child Nutrition 
Program FY20 Resource Management Administrative 
Review.

XII. Superintendent's Report Speaker(s): 
Superintendent Carman

XIII. Board Committee Reports Speaker(s): 



Superintendent Carman
XIV. Upcoming Board Meeting Schedule

Teacher Negotiations Board Committee Meeting  - 
July 14, 5:30pm
Teacher Negotiations  Board Committee Meeting: 
July 20th, 6:00pm
EdMN/L - A  Negotiations: July 21st, 7:30am
Support Staff Board Committee Meeting: TBD - 
week of July 26?
Board Workshop with InGensa Regarding 
Facilities Assessment - August 11th, 5:30pm
Regular Board Meeting -  August 9th, 6:00pm
Regular Board Meeting - September 13th, 6:00pm 
(in Altura?)

XV. Adjourn.



STUDENT COUNCIL 900.47            0.01 900.48               
NATIONAL HONOR SOCIETY 1,614.25         0.01 1,614.26            
FFA 20,367.02       0.19 20,367.21          
HOSA 782.96            0.01 782.97               
WASHINGTON DC TRIP 5,008.18         0.05 5,008.23            
CARDINAL BOOK 211.93            0.00 211.93               
TRAP LEAGUE 701.66            0.00 701.66               
MUSIC DEPT. HS 32,512.26       0.30 32,512.56          
CLASS OF 2026 -                  0.00 -                    
CLASS OF 2021 -                  0.00 -                    
CLASS OF 2022 1,828.04         0.02 1,828.06            
CLASS OF 2024 18.54              0.00 18.54                 
CLASS OF 2025 -                  0.00 -                    
CLASS OF 2023 680.55            0.00 680.55               
YEARBOOK 3,275.45         0.03 3,275.48            
SPANISH TRIP 2,852.66         0.03 2,852.69            
JH STUDENT COUNCIL 539.80            0.00 539.80               
PROM -                  0.00 -                    
TECH CLUB 8,319.18         0.08 8,319.26            
CARDINAL CART 109.23            0.00 109.23               

0.73

79,722.18$     0.73 79,722.91$        

L-A ACTIVITY FUND
June, 2021
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Treasury Report

June 2021 Bank Reconciliation

 BALANCE   BALANCE ENDING 
BEGINNING    END OF BALANCE

    FUNDS  OF MONTH     RECEIPTS DISBURSEMENTS    MONTH 2019-2020

GENERAL FUND 1,940,259.56 2,268,097.74 (2,748,348.28) 1,460,009.02 1,575,923.88
FOOD SERVICE FUND 56,404.61 28,933.78 (69,034.87) 16,303.52 54,851.94

COMMUNITY ED 182,010.60 151,916.35 (91,017.19) 242,909.76 292,939.08
BUILDING CONSTRUCTION 607,063.86 0.00 0.00 607,063.86 0.00

DEBT REDEMPTION (148,080.67) 370,234.00 0.00 222,153.33 859,737.81
INVESTMENT SCHOLARSHIPS 0.00 0.00 0.00 0.00 0.00

TOTALS 2,637,657.96 2,819,181.87 (2,908,400.34) 2,548,439.49 2,783,452.71

RECONCILEMENT OF TREASURER'S BALANCE WITH BANK
    DEPOSITS

   BALANCE     NOT SHOWN     OTHER    BALANCE PER
  PER BANK  OUTSTANDING      ON BANK   RECONCILING    TREASURER'S

DESCRIPTION  STATEMENT     CHECKS     STATEMENT     ITEMS       BOOKS

MinnWest Bank # 200014 423,878.87 (141,150.27) 0.00 (8,669.66) 274,058.94
Merchants Bank 13,964.18 0.00 0.00 0.00 13,964.18

Minn West Bank #90005513 477,495.16 0.00 0.00 0.00 477,495.16
MSDLF  601470 1,732,823.99 0.00 0.00 0.00 1,732,823.99

CD-investments 50,097.22 0.00 0.00 0.00 50,097.22

TREASURER'S BALANCE 2,548,439.49
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CliftonLarsonAllen LLP 
2689 Commerce Drive Northwest, Suite 201 
Rochester, MN 55901‐2263 
 
phone 507‐280‐2300  fax 507‐280‐2339 
CLAconnect.com 

 

 

 

July 7, 2021 

School Board and Management 
Independent School District No. 857 
P.O. Box 741 
Lewiston, MN  55952 
 
We are pleased to confirm our understanding of the terms and objectives of our engagement and the nature 
and limitations of the audit and nonaudit services CliftonLarsonAllen LLP (“CLA,” “we,” “us,” and “our”) will 
provide for Independent School District No. 857 (“you,” “your,” or “the District”) for the year ended June 30, 
2021. 

Craig Popenhagen is responsible for the performance of the audit engagement. 

Audit services 

We will audit the financial statements of the governmental activities, each major fund, and the aggregate 
remaining fund information, which collectively comprise the basic financial statements of Independent School 
District No. 857, as of and for the year ended June 30, 2021, and the related notes to the financial statements. 

The Governmental Accounting Standards Board (GASB) provides for certain required supplementary information 
(RSI) to accompany the District’s basic financial statements. The RSI will be subjected to certain limited 
procedures, but will not be audited.  

We will also evaluate and report on the presentation of the supplementary information other than RSI 
accompanying the financial statements in relation to the financial statements as a whole. 

Option 3 – We are engaged to report on some information other than RSI accompanying the financial 
statements, but not all 

Nonaudit services 

We will also provide the following nonaudit services: 

 Preparation of your financial statements, schedule of expenditures of federal awards, and related notes. 

 Preparation of adjusting journal entries. 

Audit objectives 

The objective of our audit is the expression of opinions about whether your basic financial statements are fairly 
presented, in all material respects, in conformity with accounting principles generally accepted in the United 
States of America (U.S. GAAP). Our audit will be conducted in accordance with auditing standards generally 
accepted in the United States of America (U.S. GAAS); the standards for financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; and the audit 
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requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (Uniform Guidance). Our audit will include tests of your 
accounting records, a determination of major program(s) in accordance with the Uniform Guidance, and other 
procedures we consider necessary to enable us to express opinions and render the required reports. We will 
apply certain limited procedures to the RSI in accordance with U.S. GAAS. However, we will not express an 
opinion or provide any assurance on the RSI because the limited procedures do not provide us with sufficient 
evidence to express an opinion or provide any assurance. We will also perform procedures to enable us to 
express an opinion on whether the supplementary information other than RSI accompanying the financial 
statements is fairly stated, in all material respects, in relation to the financial statements as a whole. 

The objectives of our audit also include: 

 Reporting on internal control over financial reporting and compliance with the provisions of laws, 
regulations, contracts, and award agreements, noncompliance with which could have a material effect 
on the financial statements in accordance with Government Auditing Standards. 

 Reporting on internal control over compliance related to major programs and expressing an opinion (or 
disclaimer of opinion) on compliance with federal statutes, regulations, and the terms and conditions of 
federal awards that could have a direct and material effect on each major program in accordance with 
the Uniform Guidance. 

The Government Auditing Standards report on internal control over financial reporting and on compliance and 
other matters will include a paragraph that states (1) that the purpose of the report is solely to describe the 
scope of our testing of internal control and compliance and the result of that testing, and not to provide an 
opinion on the effectiveness of the District’s internal control or on compliance, and (2) that the report is an 
integral part of an audit performed in accordance with Government Auditing Standards in considering the 
District’s internal control and compliance. The Uniform Guidance report on internal control over compliance will 
include a paragraph that states that the purpose of the report on internal control over compliance is solely to 
describe the scope of our testing of internal control over compliance and the result of that testing based on the 
requirements of the Uniform Guidance. Both reports will state that the report is not suitable for any other 
purpose. 

We will issue written reports upon completion of our audit of your financial statements and compliance with 
requirements applicable to major programs. We cannot provide assurance that unmodified opinions will be 
expressed. Circumstances may arise in which it is necessary for us to modify our opinions, add an emphasis‐of‐
matter or other‐matter paragraph(s), or withdraw from the engagement. If our opinions on the financial 
statements or the single audit compliance opinion are other than unmodified, we will discuss the reasons with 
you in advance. If circumstances occur related to the condition of your records, the availability of sufficient, 
appropriate audit evidence, or the existence of a significant risk of material misstatement of the financial 
statements or material noncompliance caused by error, fraudulent financial reporting, or misappropriation of 
assets, which in our professional judgment prevent us from completing the audit or forming opinions on the 
financial statements or an opinion on compliance, we retain the right to take any course of action permitted by 
professional standards, including declining to express opinions or issue reports, or withdrawing from the 
engagement. 
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As part of our audit, we will also perform the procedures and provide the report required by the Minnesota 
Legal Compliance Audit Guide for School Districts. 

Auditor responsibilities, procedures, and limitations 

We will conduct our audit in accordance with U.S. GAAS and the standards for financial audits contained in 
Government Auditing Standards. Those standards require that we plan and perform the audit to obtain 
reasonable assurance about whether the basic financial statements as a whole are free from material 
misstatement, whether due to fraud or error. An audit involves performing procedures to obtain sufficient 
appropriate audit evidence about the amounts and disclosures in the basic financial statements. The procedures 
selected depend on the auditors’ judgment, including the assessment of the risks of material misstatement of 
the financial statements, whether due to fraud or error. An audit also includes evaluating the appropriateness of 
accounting policies used and the reasonableness of significant accounting estimates made by management, as 
well as evaluating the overall presentation of the basic financial statements. 

There is an unavoidable risk, because of the inherent limitations of an audit, together with the inherent 
limitations of internal control, that some material misstatements or noncompliance may not be detected, even 
though the audit is properly planned and performed in accordance with U.S. GAAS, Government Auditing 
Standards, and the Uniform Guidance. Because we will not perform a detailed examination of all transactions, 
material misstatements, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of 
assets, or (4) violations of laws or governmental regulations that are attributable to the District or to acts by 
management or employees acting on behalf of the District, may not be detected. Because the determination of 
waste and abuse is subjective, Government Auditing Standards do not require auditors to perform specific 
procedures to detect waste or abuse in financial audits nor do they expect auditors to provide reasonable 
assurance of detecting waste or abuse. 

In addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental 
regulations that do not have a direct and material effect on the financial statements or on major programs. 
However, we will inform the appropriate level of management and those charged with governance of any 
material errors, fraudulent financial reporting, or misappropriation of assets that come to our attention. We will 
also inform the appropriate level of management and those charged with governance of any violations of laws 
or governmental regulations that come to our attention, unless clearly inconsequential. We will include such 
matters in the reports required for a single audit. 

In making our risk assessments, we consider internal control relevant to the District’s preparation and fair 
presentation of the basic financial statements and compliance in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 
District’s internal control. Tests of controls may be performed to test the effectiveness of certain controls that 
we consider relevant to preventing and detecting fraud or errors that are material to the financial statements 
and to preventing and detecting misstatements resulting from noncompliance with provisions of laws, 
regulations, contracts, and grant agreements that have a material effect on the financial statements. Our tests, if 
performed, will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government 
Auditing Standards. 
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As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with the direct and material compliance requirements applicable to each major federal 
award program. However, our tests will be less in scope than would be necessary to render an opinion on those 
controls and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to the 
Uniform Guidance. 

An audit is not designed to provide assurance on internal control or to identify deficiencies, significant 
deficiencies, or material weaknesses in internal control. However, we will communicate to you in writing 
significant deficiencies or material weaknesses in internal control relevant to the audit of the basic financial 
statements that we identify during the audit that are required to be communicated under AICPA professional 
standards, Government Auditing Standards, and the Uniform Guidance. 

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the District’s compliance with the provisions of laws, regulations, 
contracts, and grant agreements that have a material effect on the financial statements. However, the objective 
of our audit will not be to provide an opinion on overall compliance and we will not express such an opinion in 
our report on compliance issued pursuant to Government Auditing Standards. 

We will include in our report on internal control over financial reporting and on compliance relevant information 
about any identified or suspected instances of fraud and any identified or suspected noncompliance with 
provisions of laws, regulations, contracts, or grant agreements that may have occurred that are required to be 
communicated under Government Auditing Standards. 

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about 
whether the auditee has complied with federal statutes, regulations, and the terms and conditions of federal 
awards that may have a direct and material effect on each of the District’s major programs. Our procedures will 
consist of tests of transactions and other applicable procedures described in the “OMB Compliance Supplement” 
for the types of compliance requirements that could have a direct and material effect on each of the District’s 
major programs. The purpose of these procedures will be to express an opinion on the District’s compliance with 
requirements applicable to each of its major programs in our report on compliance issued pursuant to the 
Uniform Guidance. 

We will evaluate the presentation of the schedule of expenditures of federal awards accompanying the financial 
statements in relation to the financial statements as a whole. We will make certain inquiries of management and 
evaluate the form, content, and methods of preparing the schedule to determine whether the information 
complies with U.S. GAAP and the Uniform Guidance, the method of preparing it has not changed from the prior 
period, and the information is appropriate and complete in relation to our audit of the financial statements. We 
will compare and reconcile the schedule to the underlying accounting records and other records used to prepare 
the financial statements or to the financial statements themselves. 

Our responsibility as auditors is limited to the period covered by our audit and does not extend to any later 
periods for which we are not engaged as auditors. 
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Management responsibilities 

Our audit will be conducted on the basis that you (management and, when appropriate, those charged with 
governance) acknowledge and understand that you have certain responsibilities that are fundamental to the 
conduct of an audit. 

You are responsible for the preparation and fair presentation of the financial statements, RSI, and the schedule 
of expenditures of federal awards in accordance with U.S. GAAP. Management is also responsible for identifying 
all federal awards received, understanding and complying with the compliance requirements, and for the 
preparation of the schedule of expenditures of federal awards (including notes and noncash assistance received) 
in accordance with the requirements of the Uniform Guidance. 

Management’s responsibilities include the selection and application of accounting principles; recording and 
reflecting all transactions in the financial statements; determining the reasonableness of significant accounting 
estimates included in the financial statements; adjusting the financial statements to correct material 
misstatements; and confirming to us in the management representation letter that the effects of any 
uncorrected misstatements aggregated by us during the current engagement and pertaining to the latest period 
presented are immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 
Management is responsible for compliance with applicable laws and regulations and the provisions of contracts 
and grant agreements, including compliance with federal statutes, regulations, and the terms and conditions of 
federal awards applicable to the District’s federal programs. Your responsibilities also include identifying 
significant contractor relationships in which the contractor has responsibility for program compliance and for 
the accuracy and completeness of that information. 

You are responsible for the design, implementation, and maintenance of effective internal control, including 
internal control over compliance, and for evaluating and monitoring ongoing activities to help ensure that 
appropriate goals and objectives are met relevant to the preparation and fair presentation of financial 
statements that are free from material misstatement, whether due to fraud or error; and that there is 
reasonable assurance that government programs are administered in compliance with compliance 
requirements. 

You are responsible for the design, implementation, and maintenance of internal controls to prevent and detect 
fraud; assessing the risk that the financial statements may be materially misstated as a result of fraud; and for 
informing us about all known or suspected fraud affecting the District involving (1) management, (2) employees 
who have significant roles in internal control, and (3) others where the fraud could have a material effect on the 
financial statements. Your responsibilities include informing us of your knowledge of any allegations of fraud or 
suspected fraud affecting the District received in communications from employees, former employees, grantors, 
regulators, or others. In addition, you are responsible for implementing systems designed to achieve compliance 
with applicable laws and regulations and the provisions of contracts and grant agreements, including compliance 
with federal statutes, regulations, and the terms and conditions of federal awards applicable to the District’s 
federal programs; identifying and ensuring that the District complies with applicable laws, regulations, contracts, 
and grant agreements, including compliance with federal statutes, regulations, and the terms and conditions of 
federal awards applicable to the District’s federal programs; and informing us of all instances of identified or 
suspected noncompliance whose effects on the financial statements should be considered. 
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You are responsible for taking timely and appropriate steps to remedy any fraud and noncompliance with 
provisions of laws, regulations, contracts, and grant agreements that we may report. Additionally, as required by 
the Uniform Guidance, it is management’s responsibility to evaluate and monitor noncompliance with federal 
statutes, regulations, and the terms and conditions of federal awards; take prompt action when instances of 
noncompliance are identified, including noncompliance identified in audit findings; and to follow up and take 
prompt corrective action on reported audit findings and to prepare a summary schedule of prior audit findings 
and a corrective action plan. The summary schedule of prior audit findings should be available for our review on 
August 16, 2021, or other agreed upon date. 

You are responsible for ensuring that management is reliable and for providing us with (1) access to all 
information of which you are aware that is relevant to the preparation and fair presentation of the financial 
statements, such as records, documentation, and other matters, and for the accuracy and completeness of that 
information, and for ensuring the information is reliable and properly reported; (2) access to personnel, 
accounts, books, records, supporting documentation, and other information as needed to perform an audit 
under the Uniform Guidance; (3) additional information that we may request for the purpose of the audit; and 
(4) unrestricted access to persons within the District from whom we determine it necessary to obtain audit 
evidence. You agree to inform us of events occurring or facts discovered subsequent to the date of the financial 
statements that may affect the financial statements.  

You agree to include our report on the schedule of expenditures of federal awards in any document that 
contains and indicates that we have reported on the schedule of expenditures of federal awards. You also agree 
to include the audited financial statements with any presentation of the schedule of expenditures of federal 
awards that includes our report thereon or make the audited financial statements readily available to intended 
users of the schedule of expenditures of federal awards no later than the date the schedule of expenditures of 
federal awards is issued with our report thereon. Your responsibilities include acknowledging to us in the 
representation letter that (1) you are responsible for presentation of the schedule of expenditures of federal 
awards in accordance with the Uniform Guidance; (2) you believe the schedule of expenditures of federal 
awards, including its form and content, is fairly presented in accordance with the Uniform Guidance; (3) the 
methods of measurement or presentation have not changed from those used in the prior period (or, if they have 
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or 
interpretations underlying the measurement or presentation of the schedule of expenditures of federal awards. 

Management is responsible for the preparation and fair presentation of other supplementary information in 
accordance with U.S. GAAP. You agree to include our report on the supplementary information in any document 
that contains, and indicates that we have reported on, the supplementary information. You also agree to include 
the audited financial statements with any presentation of the supplementary information that includes our 
report thereon or make the audited financial statements readily available to users of the supplementary 
information no later than the date the supplementary information is issued with our report thereon. You agree 
to provide us written representations related to the presentation of the supplementary information. 

Management is responsible for providing us with a written confirmation concerning representations made by 
you and your staff to us in connection with the audit and the presentation of the basic financial statements and 
RSI. During our engagement, we will request information and explanations from you regarding, among other 
matters, the District’s activities, internal control, future plans, specific transactions, and accounting systems and 
procedures. The procedures we will perform during our engagement and the conclusions we reach as a basis for 
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our report will be heavily influenced by the representations that we receive in the representation letter and 
otherwise from you. Accordingly, inaccurate, incomplete, or false representations could cause us to expend 
unnecessary effort or could cause a material fraud or error to go undetected by our procedures. In view of the 
foregoing, you agree that we shall not be responsible for any misstatements in the District’s financial statements 
that we may fail to detect as a result of misrepresentations made to us by you. 

Management is responsible for establishing and maintaining a process for tracking the status of audit findings 
and recommendations. Management is also responsible for identifying and providing report copies to us of 
previous financial audits, attestation engagements, performance audits, or other studies related to the 
objectives discussed in the “Audit objectives” section of this letter. This responsibility includes relaying to us 
corrective actions taken to address significant findings and recommendations resulting from those audits, 
attestation engagements, performance audits, or other engagements or studies. You are also responsible for 
providing management’s views on our current findings, conclusions, and recommendations, as well as your 
planned corrective actions for the report, and for the timing and format for providing that information. 

Responsibilities and limitations related to nonaudit services 

For all nonaudit services we may provide to you, management agrees to assume all management 
responsibilities; oversee the services by designating an individual, preferably within senior management, who 
possesses suitable skill, knowledge, and/or experience to understand and oversee the services; evaluate the 
adequacy and results of the services; and accept responsibility for the results of the services. Management is 
also responsible for ensuring that your data and records are complete and that you have received sufficient 
information to oversee the services. 

The responsibilities and limitations related to the nonaudit services performed as part of this engagement are as 
follows: 

 We will prepare a draft of your financial statements, schedule of expenditures of federal awards, and 
related notes in conformity with U.S. GAAP and the Uniform Guidance based on information provided by 
you. Since the preparation and fair presentation of the financial statements and schedule of 
expenditures of federal awards is your responsibility, you will be required to acknowledge in the 
representation letter our assistance with preparation of the financial statements and schedule of 
expenditures of federal awards and that you have reviewed and approved the financial statements, 
schedule of expenditures of federal awards, and related notes prior to their issuance and have accepted 
responsibility for them. You have a responsibility to be in a position in fact and appearance to make an 
informed judgment on those financial statements and schedule of expenditures of federal awards. 

 We will propose adjusting journal entries as needed. You will be required to review and approve those 
entries and to understand the nature of the changes and their impact on the financial statements. 

These nonaudit services do not constitute an audit under Government Auditing Standards and such services will 
not be conducted in accordance with Government Auditing Standards. 

Use of financial statements 

With regard to using the auditors’ report, you understand that you must obtain our prior written consent to 
reproduce or use our report in bond offering official statements or other documents. The financial statements 
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and our report thereon are for management’s use. If you intend to reproduce and publish the financial 
statements and our report thereon, they must be reproduced in their entirety. Inclusion of the audited financial 
statements in a document, such as an annual report or bond offering document, should be done only with our 
prior approval of the document. You are responsible to provide us the opportunity to review such documents 
before issuance. 

If the parties (i.e., you and CLA) agree that CLA will not be involved with your official statements related to 
municipal securities filings or other offering documents, we will require that any official statements or other 
offering documents issued by you with which we are not involved clearly indicate that CLA is not involved with 
the contents of such documents. Such disclosure should read as follows: 

CliftonLarsonAllen LLP, our independent auditor, has not been engaged to perform and has not 
performed, since the date of its report included herein, any procedures on the financial statements 
addressed in that report. CliftonLarsonAllen LLP also has not performed any procedures relating to this 
offering document. 

With regard to the electronic dissemination of audited financial statements, including financial statements 
published electronically on your website or submitted on a regulator website, you understand that electronic 
sites are a means to distribute information and, therefore, we are not required to read the information 
contained in those sites or to consider the consistency of other information in the electronic site with the 
original document. 

We may issue preliminary draft financial statements to you for your review. Any preliminary draft financial 
statements should not be relied on or distributed. 

Engagement administration and other matters 

We expect to begin our audit on approximately August 16, 2021, or other agreed upon date. 

We understand that your employees will prepare all confirmations, account analyses, and audit schedules we 
request and will locate any documents or invoices selected by us for testing. A list of information we expect to 
need for our audit and the dates required will be provided in a separate communication. 

At the conclusion of the engagement, we will complete the auditor sections of the electronic Data Collection 
Form SF‐SAC and perform the steps to certify the Form SF‐SAC and single audit reporting package. It is 
management’s responsibility to complete the auditee sections of the Data Collection Form. We will create the 
single audit reporting package PDF file for submission; however, it is management’s responsibility to review for 
completeness and accuracy and electronically submit the reporting package (including financial statements, 
schedule of expenditures of federal awards, summary schedule of prior audit findings, auditors’ reports, and 
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse and, if 
appropriate, to pass‐through entities. The Data Collection Form and the reporting package must be 
electronically submitted within the earlier of 30 calendar days after receipt of the auditors’ reports or nine 
months after the end of the audit period. 
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We will provide copies of our reports to the District; however, management is responsible for distribution of the 
reports and the financial statements. Unless restricted by law or regulation, or containing confidential or 
sensitive information, copies of our reports are to be made available for public inspection. 

The audit documentation for this engagement is the sole and exclusive property of CLA and constitutes 
confidential and proprietary information. However, subject to applicable laws and regulations, audit 
documentation and appropriate individuals will be made available upon request and in a timely manner to a 
State Department of Education, Regulator, Cognizant or Oversight Agency for Audit, or Pass‐through Entity, or 
its designee, a federal agency providing direct or indirect funding, or the U.S. Government Accountability Office 
for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. 
We will notify you of any such request. If requested, access to such audit documentation will be provided under 
the supervision of CLA personnel. Furthermore, upon request, we may provide copies or electronic versions of 
selected audit documentation to the aforementioned parties. These parties may intend, or decide, to distribute 
the copies or information contained therein to others, including other governmental agencies and legislative 
staff. 

The audit documentation for this engagement will be retained for a minimum of seven years after the report 
release date or for any additional period requested by the a State Department of Education, Regulator, 
Cognizant or Oversight Agency for Audit, or Pass‐through Entity. If we are aware that a federal awarding agency, 
pass‐through entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit 
finding for guidance prior to destroying the audit documentation. 

Except as permitted by the “Consent” section of this agreement, CLA will not disclose any confidential, 
proprietary, or privileged information of the District to any persons without the authorization of District 
management or unless required by law. This confidentiality provision does not prohibit us from disclosing your 
information to one or more of our affiliated companies in order to provide services that you have requested 
from us or from any such affiliated company. Any such affiliated company shall be subject to the same 
restrictions on the use and disclosure of your information as apply to us. 

Our engagement ends on delivery of our signed report. Any additional services that might be requested will be a 
separate, new engagement. The terms and conditions of that new engagement will be governed by a new, 
specific engagement letter for that service. 

Government Auditing Standards require that we make our most recent external peer review report publicly 
available. The report is posted on our website at www.CLAconnect.com/Aboutus/. 

Mediation 

Any disagreement, controversy, or claim (“Dispute”) that may arise out of any aspect of our services or 
relationship with you, including this engagement, shall be submitted to non‐binding mediation by written notice 
(“Mediation Notice”) to the other party. In mediation, we will work with you to resolve any differences 
voluntarily with the aid of an impartial mediator.  

The mediation will be conducted as specified by the mediator and agreed upon by the parties. The parties agree 
to discuss their differences in good faith and to attempt, with the assistance of the mediator, to reach an 
amicable resolution of the Dispute. 
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Each party will bear its own costs in the mediation. The fees and expenses of the mediator will be shared equally 
by the parties. 

Any Dispute will be governed by the laws of the state of Minnesota, without giving effect to choice of law 
principles. 

Time limitation 

The nature of our services makes it difficult, with the passage of time, to gather and present evidence that fully 
and fairly establishes the facts underlying any Dispute that may arise between the parties. The parties agree 
that, notwithstanding any statute or law of limitations that might otherwise apply to a Dispute, including one 
arising out of this agreement or the services performed under this agreement, for breach of contract or fiduciary 
duty, tort, fraud, misrepresentation or any other cause of action or remedy, any action or legal proceeding by 
you against us must be commenced within twenty‐four (24) months (“Limitation Period”) after the date when 
we deliver our final audit report under this agreement to you, regardless of whether we do other services for 
you relating to the audit report, or you shall be forever barred from commencing a lawsuit or obtaining any legal 
or equitable relief or recovery. 

The Limitation Period applies and begins to run even if you have not suffered any damage or loss, or have not 
become aware of the existence or possible existence of a Dispute. 

Fees 

Our fees for the financial statement audit will be $18,950 and $5,000 for the federal compliance audit (assuming 
audits of two federal programs and only if necessary), including entering the information in the Data Collection 
Form SF‐SAC and creating the single audit reporting package. We will also bill for expenses (including travel, 
other costs such as report production, word processing, postage, etc., and internal and administrative charges) 
plus a technology and client support fee of five percent (5%) of all professional fees billed. These estimates are 
based on anticipated cooperation from your personnel and their assistance with preparing confirmations and 
requested schedules. If the requested items are not available on the dates required or are not accurate, the fees 
and expenses will likely be higher. If unexpected circumstances require significant additional time, we will advise 
you before undertaking work that would require a substantial increase in the fee and expense estimates. Our 
invoices, including applicable state and local taxes, will be rendered each month as work progresses and are 
payable on presentation. In accordance with our firm policies, work may be suspended if your account becomes 
30 days or more overdue and will not be resumed until your account is paid in full. If we elect to terminate our 
services for nonpayment, our engagement will be deemed to have been completed even if we have not issued 
our reports. You will be obligated to compensate us for all time expended and related fees and to reimburse us 
for all out‐of‐pocket expenditures through the date of termination. 

Changes related to COVID‐19 

COVID‐19 continues to have significant direct and indirect impacts on financial reporting, disclosure 
requirements, and the nature, timing, and scope of the activities we are required to perform. To the extent that 
the amount of time required to provide the services described in this letter increases due to such changes, our 
fee may need to be adjusted. We will discuss such circumstances with you prior to performing the additional 
work. 
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Other fees 

You also agree to compensate us for any time and expenses, including time and expenses of legal counsel, we 
may incur in responding to discovery requests or participating as a witness or otherwise in any legal, regulatory, 
or other proceedings that we are asked to respond to on your behalf. 

Finance charges and collection expenses 

You agree that if any statement is not paid within 30 days from its billing date, the unpaid balance shall accrue 
interest at the monthly rate of one and one‐quarter percent (1.25%), which is an annual percentage rate of 15%. 
In the event that any collection action is required to collect unpaid balances due us, reasonable attorney fees 
and expenses shall be recoverable. 

HIPAA Business Associate Agreement 

To protect the privacy and provide for the security of any protected health information, as such is defined by the 
Health Insurance Portability and Accountability Act of 1996, as amended from time to time, and the regulations 
and policy guidances thereunder (HIPAA), Independent School District No. 857 and CLA shall enter into a HIPAA 
Business Associate Agreement (BAA) in the form attached hereto. If the attached HIPAA Business Associate 
Agreement is acceptable, please sign, date, and return it to us. 

Consent 

Consent to use financial information 

Annually, we assemble a variety of benchmarking analyses using client data obtained through our audit and 
other engagements. Some of this benchmarking information is published and released publicly. However, the 
information that we obtain is confidential, as required by the AICPA Code of Professional Conduct. Your 
acceptance of this engagement letter will serve as your consent to use of Independent School District No. 857’s 
information in these cost comparisons, performance indicator, and/or benchmarking reports. 

Subcontractors 

CLA may, at times, use subcontractors to perform services under this agreement, and they may have access to 
your information and records. Any such subcontractors will be subject to the same restrictions on the use of 
such information and records as apply to CLA under this agreement and the BAA. 
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Agreement 

We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the 
significant terms of our engagement. This letter constitutes the entire agreement regarding these services and 
supersedes all prior agreements (whether oral or written), understandings, negotiations, and discussions 
between you and CLA. If you have any questions, please let us know. Please sign, date, and return a copy of this 
letter to us to indicate your acknowledgment and understanding of, and agreement with, the arrangements for 
our audit of your financial statements including the terms of our engagement and the parties’ respective 
responsibilities. 

Sincerely, 

CliftonLarsonAllen LLP 
 

 
Craig Popenhagen, CPA 
Principal 
507‐280‐2327 
craig.popenhagen@CLAconnect.com 
094‐081271 

 
Response: 

This letter correctly sets forth the understanding of Independent School District No. 857. 

 

Authorized governance signature:                

Title:                        

Date:                        

 

Authorized management signature:                

Title:                        

Date:                      
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HIPAA BUSINESS ASSOCIATE AGREEMENT 

THIS HIPAA BUSINESS ASSOCIATE AGREEMENT (“Agreement”) is made by and 
between Independent School District No. 857 (hereinafter referred to as “Client”) and 
CliftonLarsonAllen LLP (hereinafter referred to as “CLA”). This Agreement is effective as of 
the date signed by Client. 

RECITALS 

WHEREAS, Client is a “covered entity” within the meaning of 45 CFR § 160.103; 

 WHEREAS, CLA provides accounting, consulting, or other services to Client and, in 
connection therewith, Client wishes to disclose “protected health information” within the 
meaning of 45 CFR § 160.103 to CLA and CLA wishes to receive protected health information 
and, on behalf of Client, create, maintain, or transmit protected health information (collectively, 
“Client’s PHI”); 

 WHEREAS, CLA is a “business associate” within the meaning of 45 CFR § 160.103;  

 WHEREAS, Client and CLA intend to protect the privacy and provide for the security of 
Client’s PHI in compliance with the Health Insurance Portability and Accountability Act of 
1996, the Health Information Technology for Economic and Clinical Health Act of 2009, and the 
regulations and policy guidance thereunder (“HIPAA Rules”); 

 WHEREAS, the HIPAA Rules require that Client receive adequate assurances that CLA 
will comply with certain obligations with respect to Client’s PHI and, accordingly, the parties 
hereto desire to enter into this Agreement for the purpose of setting forth in writing the terms and 
conditions for the use, disclosure, and safeguarding of Client’s PHI, including provisions 
required by the HIPAA Rules as the same may be amended from time to time;  

NOW, THEREFORE, in consideration of the foregoing recitals and mutual covenants 
herein contained and other good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged, the parties agree as follows: 

TERMS OF AGREEMENT 

1. Obligations and Activities of CLA. 

a. Permitted and Required Uses and Disclosures. CLA shall not use or 
disclose Client’s PHI except as permitted or required by this Agreement or as required by 
law. Specifically, CLA agrees as follows:  

i. CLA may only use or disclose Client’s PHI as necessary to 
perform the services set forth in the service agreement, if any, between Client and 
CLA, to perform functions, activities, or services for, or on behalf of, Client as 
requested by Client from time to time, or as required by law. 
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ii. CLA shall use or disclose only the “Minimum Necessary” amount 
of information, as such term is defined in the HIPAA Rules, required to conduct 
the authorized activities herein, except that CLA will limit disclosures to a limited 
data set as set forth in 45 CFR § 164.514(e)(2) as required by the HIPAA Rules. 

iii. CLA may not use or disclose Client’s PHI in a manner that would 
violate Subpart E of 45 CFR Part 164 if done by Client, except that CLA may use 
or disclose Client’s PHI for the proper management and administration of CLA or 
to carry out the legal responsibilities of CLA, provided the use or disclosures are 
required by law or CLA obtains reasonable assurances from the person to whom 
the information is disclosed that Client’s PHI will remain confidential and used or 
further disclosed only as required by law or for the purposes for which it was 
disclosed to the person, and the person notifies CLA of any instances of which it 
is aware in which the confidentiality of Client’s PHI has been breached. 

iv. CLA may use Client’s PHI to provide “data aggregation services” 
relating to the health care operations of Client within the meaning of 45 CFR § 
164.501. 

v. CLA shall not disclose Client’s PHI in a manner that would violate 
any restriction thereof which has been duly communicated to CLA. 

vi. Except as permitted by the HIPAA Rules, CLA shall not directly 
or indirectly receive remuneration in exchange for any of Client’s PHI unless 
authorized in writing by Client. 

b. Safeguards. CLA shall use appropriate safeguards, and comply with 
Subpart C of 45 CFR Part 164 with respect to electronic protected health information, to 
prevent use or disclosure of Client’s PHI other than as provided in this Agreement. 

i. Administrative Safeguards. CLA shall implement all required 
administrative safeguards pursuant to 45 CFR § 164.308 as such are made 
applicable to business associates pursuant to the HIPAA Rules. Additionally, 
CLA shall either implement or properly document the reasons for non-
implementation of all administrative safeguards of 45 CFR § 164.308 that are 
designated as “addressable” as such are made applicable to business associates 
pursuant to the HIPAA Rules. 

ii. Physical Safeguards. CLA shall implement all required physical 
safeguards pursuant to 45 CFR § 164.310 as such are made applicable to business 
associates pursuant to the HIPAA Rules. Additionally, CLA shall either 
implement or properly document the reasons for non-implementation of all 
physical safeguards of 45 CFR § 164.310 that are designated as “addressable” as 
such are made applicable to business associates pursuant to the HIPAA Rules. 

iii. Technical Safeguards. CLA shall implement all required technical 
safeguards pursuant to 45 CFR § 164.312 as such are made applicable to business 
associates pursuant to the HIPAA Rules. Additionally, CLA shall either 
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implement or properly document the reasons for non-implementation of all 
technical safeguards of 45 CFR § 164.312 that are designated as “addressable” as 
such are made applicable to business associates pursuant to the HIPAA Rules. 

c. Reporting of Disclosures. CLA shall report to Client any use or disclosure 
of Client’s PHI not provided for by this Agreement of which CLA becomes aware, 
including any acquisition, access, use or disclosure (i.e., “breach”) of “unsecured 
protected health information,” within the meaning of 45 CFR § 164.403, and any security 
incident of which CLA becomes aware. CLA shall make such report to Client without 
unreasonable delay and in no case later than sixty (60) calendar days following discovery 
of the breach. CLA’s notice to Client shall include all information needed by Client to 
provide notice to affected individuals and otherwise satisfy the requirements of 45 CFR § 
164.410. 

d. CLA’s Subcontractors. CLA may disclose Client’s PHI to one or more 
subcontractors and may allow its subcontractors to create, receive, maintain, or transmit 
Client’s PHI on behalf of CLA. CLA shall obtain satisfactory assurances from any such 
subcontractor that it will appropriately safeguard Client’s PHI in accordance with 45 CFR 
§ 164.314(a) and shall ensure that the subcontractor agrees in writing to the same or more 
stringent restrictions, conditions, and requirements that apply to CLA with respect to 
Client’s PHI. Upon CLA contracting with a subcontractor regarding Client’s PHI, CLA 
shall provide Client written notice of such executed agreement.  

e. Satisfying Requests for Access. CLA shall make available to Client 
Client’s PHI in a “designated record set,” within the meaning of 45 CFR § 164.501, as 
Client may require to satisfy its obligations to respond to a request for access pursuant to 
45 CFR § 164.524. If CLA receives a request for access directly from an individual or an 
individual’s designee, CLA shall forward such request within five (5) calendar days to 
Client for Client to fulfill. Alternatively, if directed by Client and agreed to by CLA, 
CLA shall make available to the individual or the individual’s designee Client’s PHI in a 
designated record set, as necessary to satisfy the requirements of 45 CFR § 164.524. CLA 
shall provide such access within thirty (30) calendar days of receiving a request for 
access and shall confirm to Client in writing that such request has been fulfilled. 

f. Satisfying Requests for Amendment. CLA shall make any amendments to 
Client’s PHI in a designated record set, as Client may require to satisfy its obligations to 
respond to a request for amendment pursuant to 45 CFR § 164.526. If CLA receives a 
request for amendment directly from an individual or an individual’s designee, CLA shall 
forward such request within ten (10) calendar days to Client for Client to fulfill. 
Alternatively, if directed by Client and agreed to by CLA, CLA shall make an 
amendment to Client’s PHI in a designated record set, as necessary to satisfy the 
requirements of 45 CFR § 164.526. CLA shall make such amendment within sixty (60) 
calendar days of receiving a request for amendment and shall confirm to Client in writing 
that such request has been fulfilled. 

g. Internal Practices. CLA shall make its internal practices, books and 
records relating to the use and disclosure of Client’s PHI available to the Secretary of the 
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United States Department of Health and Human Services or his or her designee for 
purposes of determining compliance with the HIPAA Rules. 

h. Accounting. CLA shall document disclosures of Client’s PHI and 
information related to such disclosures and otherwise maintain and make available the 
information required to provide an accounting of disclosures to the Client as necessary to 
permit the Client to respond to a request for an accounting pursuant to 45 CFR § 164.528. 
If CLA receives a request for an accounting directly from an individual or an individual’s 
designee, CLA shall forward such request within ten (10) calendar days to Client for 
Client to fulfill. Alternatively, if directed by Client and agreed to by CLA, CLA shall 
provide an accounting as necessary to satisfy the requirements of 45 CFR § 164.528. 
CLA shall satisfy such request within sixty (60) calendar days of receiving a request for 
an accounting and shall confirm to Client in writing that such request has been fulfilled. 

i. Policies and Procedures; Documentation. CLA shall develop appropriate 
policies and procedures relating to its compliance with the administrative, physical, and 
technical safeguards set forth in Section 1.b. and shall document, retain, and update such 
policies and procedures as required by 45 CFR § 164.316. 

 j. Compliance as if Covered Entity. To the extent CLA is to carry out one or 
more of the obligations imposed on the Client as a “covered entity” under Subpart E of 
45 CFR Part 164, CLA shall comply with the requirements of said Subpart E that apply 
to the Client in the performance of such obligations. 

 
 2. Client Obligations. Client shall provide notice to CLA of any of the following: 

 a.  Any limitations in the notice of privacy practices of Client under 45 CFR 
§ 164.520, as well as any changes to such limitations, to the extent that such limitation 
may affect CLA’s use or disclosure of Client’s PHI.  

 b. Any changes in, or revocation of, the permission by an individual to use or 
disclose his or her protected health information, to the extent that such changes may 
affect CLA’s use or disclosure of Client’s PHI. 

 c. Any restriction on the use or disclosure of protected health information 
that Client has agreed to or is required to abide by under 45 CFR § 164.522, to the extent 
that such restriction may affect CLA’s use or disclosure of Client’s PHI.  

 Client shall not request CLA to use or disclose Client’s PHI in any manner that would not 
be permissible under the HIPAA Rules if done by Client, except that Client may request CLA to 
provide to Client “data aggregation services” relating to the health care operations of the Client 
within the meaning of 45 CFR § 164.501, as permitted by 45 CFR § 164.504(e)(2)(i)(B). 

  
 3. Termination of Agreement. 

 a. This Agreement shall terminate on the earliest to occur of the date either 
party terminates the Agreement “for cause,” as described in Section 3.b., the date CLA 
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terminates as described in Section 3c., or pursuant to Section 5 upon either party’s failure 
to negotiate or enter into an amendment to this Agreement. 

 b. Termination for Cause. A breach of any provision of this Agreement by 
either party, as determined by the non-breaching party, shall constitute a material breach 
of the Agreement and shall provide grounds for termination of the Agreement for cause if 
the breaching party is unable to cure such breach to the other party’s satisfaction within 
ten (10) days following written notice of such breach. The breaching party shall 
cooperate with the other party as necessary to mitigate the extent of any unauthorized 
disclosures of Client’s PHI or any damages or potential damages and liability under the 
HIPAA Rules caused by any violation of this Agreement or other unauthorized use of 
Client’s PHI.  

 c. Termination by CLA. Upon thirty (30) days’ advance written notice, CLA 
shall have the right to terminate this Agreement if Client imposes additional restrictions 
or requirements regarding the use, disclosure, or maintenance of Client’s PHI that CLA 
reasonably determines will materially affect CLA’s ability to perform its responsibilities 
under this Agreement or will materially increase CLA’s costs to perform its 
responsibilities under this Agreement. 

 4. Treatment of Client’s PHI after Termination. Upon termination of this 
Agreement for any reason, CLA, with respect to Client’s PHI, shall: 

a. Retain only that portion of Client’s PHI which is necessary for CLA to 
continue its proper management and administration or to carry out its legal 
responsibilities; 

 
b. Return to Client or, if agreed to by Client, destroy remaining Client’s PHI 

that CLA still maintains in any form and retain no copies of such Client’s PHI; 
 
c. Continue to use appropriate safeguards and comply with Subpart C of 45 

CFR Part 164 with respect to electronic protected health information to prevent use or 
disclosure of Client’s PHI, other than as provided for in this Section, for as long as CLA 
retains any Client’s PHI; 

 
d. Not use or disclose Client’s PHI retained by CLA other than for the 

purposes for which Client’s PHI was retained and subject to the same conditions, as set 
forth in Section 2, which applied prior to termination;  

 
e. Return to Client or, if agreed to by Client, destroy remaining Client’s PHI 

retained by CLA when it is no longer needed by CLA for its proper management and 
administration or to carry out its legal responsibilities and retain no copies of such 
Client’s PHI; 

 
f. Obtain or ensure the destruction of any Client’s PHI created, received, or 

maintained by any of CLA’s subcontractors; and  
 



 

2463076v3 

g. Within thirty (30) calendar days after termination of this Agreement, 
certify in a written statement signed by a senior officer of CLA, that all Client’s PHI has 
been returned or disposed of as required above. 

 If the parties mutually agree that return or destruction is not feasible, this Agreement 
shall continue to apply to Client’s PHI and, without limitation to the foregoing, the obligations of 
CLA under this Agreement shall survive the termination of this Agreement with respect to any 
Client’s PHI retained by CLA. CLA shall limit further use and disclosure of Client’s PHI to 
those purposes that make the return or destruction of Client’s PHI infeasible. 

 5. Amendment to Comply with Law. The parties acknowledge that state and 
federal laws relating to electronic data security and privacy are rapidly evolving and that 
amendment of this Agreement may be required to provide for procedures to ensure compliance 
with such developments. The parties agree to promptly enter into negotiations concerning the 
terms of an amendment to this Agreement embodying written assurances consistent with the 
HIPAA Rules or other applicable law upon the written request of either party. Either party may 
terminate this Agreement upon thirty (30) days’ written notice in the event (i) the other party 
does not promptly enter into negotiations to amend this Agreement upon the request of the party 
giving notice or (ii) the other party fails to execute an amendment to this Agreement upon the 
request of the party giving notice. 

 6. No Third Party Beneficiaries. Nothing expressed or implied in this Agreement 
is intended to confer, nor shall anything herein confer, upon any person other than Client, CLA, 
and their respective successors or assigns, any rights, remedies, obligations, or liabilities 
whatsoever. 

 7. Indemnification. Client shall indemnify, hold harmless, and defend (with counsel 
of CLA’s choosing) CLA, its subsidiaries, affiliates, partners, and employees from and against 
all claims, suits, administrative proceedings, demands, losses, damages, or penalties, including 
reasonable attorneys’ fees, arising out of Client’s misuse or improper disclosure of Client’s PHI, 
breach of this Agreement, or violation of the HIPAA Rules or any other law or regulation. 

 8. Interpretation. This Agreement shall be interpreted as broadly as necessary to 
implement and comply with the HIPAA Rules. The parties agree that any ambiguity in this 
Agreement shall be resolved in favor of a meaning that complies and is consistent with the 
HIPAA Rules. There shall be no presumption for or against either party, by reason of one of the 
parties causing this Agreement to be drafted, with respect to the interpretation or enforcement of 
this Agreement. 

 9. Notices. All notices and other communications required or permitted hereunder or 
necessary or convenient in connection herewith shall be in writing and shall be deemed to have 
been given when hand delivered or mailed by registered or certified mail, as follows (provided 
that notice of change of address shall be deemed given only when received): 

If to Client, to:        School Board and Management 
     Independent School District No. 857 
      P.O. Box 741 
      Lewiston, MN  55952  
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     Attention: Gwen Carman, Superintendent 
 

If to CLA, to: CliftonLarsonAllen LLP 
 2689 Commerce Drive Northwest, Suite 201 

Rochester, MN 55901-2263 
 Attention: Craig Popenhagen, Principal 

or to such other names or addresses as Client or CLA, as the case may be, shall designate by 
notice to the other in the manner specified in this Section 9. 

 10. Survival. The obligations contained in this Agreement which by their nature or 
context survive or are expressly intended to survive the termination of this Agreement will so 
survive and continue in full force and effect. Without limiting the generality of the foregoing, 
Sections 2, 4, and 7 shall survive the termination of this Agreement. 

11. Severability. If any provision of this Agreement is determined by a court of 
competent jurisdiction to be invalid, illegal, or unenforceable, the remaining provisions of this 
Agreement shall remain in full force, if the essential terms and conditions of this Agreement for 
each party remain valid, binding, and enforceable. 

 
12. Entire Agreement. This Agreement constitutes the entire agreement between the 

parties on the matters contained herein. All prior and contemporaneous negotiations and 
agreements between the parties on the matters contained in this Agreement are superseded by 
this Agreement.  

 
13. Non-Waiver. No failure or delay in exercising any right or remedy under this 

Agreement and no course of dealing between the parties operates as a waiver or estoppel of any 
right, remedy, or condition. A waiver made in writing on one occasion is effective only in that 
instance and only for the purpose that it is given and is not to be construed as a waiver on any 
future occasion. 

 
14. Governing Law. This Agreement shall be governed, construed, and interpreted in 

accordance with the laws of the State of Minnesota without regard to such state’s conflict of laws 
provisions.  

IN WITNESS WHEREOF, the parties have signed this Agreement. 
 

Independent School District No. 857 CliftonLarsonAllen LLP  
 

By:   By:   
 
Print Name: Gwen Carman  Print Name: Craig W. Popenhagen  
 
Title: Superintendent  Title: Principal  
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Date:   Date: July 7, 2021     



MINUTES OF THE LEWISTON-ALTURA REGULAR SCHOOL BOARD MEETING
ISD #857 

June 14, 2021

A regular meeting of the School Board of Independent School District #857 was held on June 14, 2021.  The Board 
members met in the High School Library and the public was able to be present or access the meeting via ZOOM due 
to COVID-19 Pandemic restrictions. Members Meisch, Koverman, Pringle, Meyer, and Sommer were present, Maki 
was in attendance remotely.  

Vice Chair Maki delegated Meyer to Chair the meeting.  Meyer called the meeting to order at 6:00pm. The Pledge 
of Allegiance was recited.  

Motion by Pringle, seconded by Sommer to approve the amended Consent Agenda with the addition of FFA 
donations. MCU. 

Motion by Meisch, seconded by Pringle to approve the meeting agenda. MCU. 

There were no public comments for the public hearing on the Summer 2021 Lewiston – Altura School District 
COVID-19 Preparedness Plan.  

Motion by Meisch, seconded by Sommer to approve the Consent Agenda. MCU. 

Koverman introduced and Sommer seconded Resolution to approve 2021-22 MSHSL Membership. Roll call vote: 
Ayes: Maki, Meisch, Koverman, Pringle, Meyer, Sommer.  Nays: None. Resolution approved.

Motion by Meisch and seconded by Maki to approve Summer 2021 Programming COVID-19 Preparedness Plan. 
MCU. 

Motion by Meyer and seconded by Pringle to approve agreement with Jeff Mueller as a volunteer to complete 
interior work of press box overlooking the football field. MCU. 

Motion by Meisch and seconded by Pringle to approve policies 524 Internet Acceptable Use Policy, Technology 
PK-6 Agreement and LAHS Use Agreement with changes to reflect a $25.00 per family charge, and no charge with 
a completed Free/Reduced Price meal application.  MCU. 

Reports were presented by Principal Riebel, Principal Hanson, Superintendent Carman and Board members. 

Motion by Koverman, seconded by Meyer to adjourn the meeting at 7:23pm. MCU.

Melissa Meisch, Clerk



MINUTES OF THE LEWISTON-ALTURA SPECIAL SCHOOL BOARD MEETING
ISD #857 

June 28, 2021

A special meeting of the School Board of Independent School District #857 was held on June 28, 2021.  The Board 
members met in the High School Library and the public was able to be present or access the meeting via ZOOM due 
to COVID-19 Pandemic restrictions. Members Brummer, Maki, Meisch, Koverman, Pringle, Meyer, and Sommer 
were present.  

Board Chair Brummer called the meeting to order at 6:03pm.  

Maki introduced and Sommer seconded Resolution to approve amended FY23 Long-Term Facilities Revenue and 
Expenditure plans.  Roll call vote: Ayes: Brummer. Maki, Meisch, Koverman, Pringle, Meyer, Sommer.  Nays: 
None. Resolution approved.

Meyer moved and Koverman seconded to approve FY22 Revenue budget of $10,980,970 and FY22 Expenditure 
Budget of $11,079,936.  MCU.

InGensa, Inc. facilitated a discussion with the Board to generate a Facilities Visioning Statement. The next meeting 
with InGensa will be August 11th at 5:30pm. 

Motion by Koverman, seconded by Sommer to adjourn at 7:32pm.  MCU.

Melissa Meisch, Clerk
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410 FAMILY AND MEDICAL LEAVE POLICY  

 

I. PURPOSE  

 

The purpose of this policy is to provide for family and medical leave to school district 

employees in accordance with the Family and Medical Leave Act and also with parenting 

leave under state law.  

 

II. GENERAL STATEMENT OF POLICY 

  

The following procedures and policies regarding family and medical leave are adopted by 

the school district, pursuant to the requirements of the Family and Medical Leave Act of 

1993 (FMLA) and consistent with the requirements of the Minnesota Parenting Leave 

laws. 

 

III. DEFINITIONS 

 

A. “Covered Active duty” means:  

1. in the case of a member of a regular component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country; and  

2. in the case of a member of a reserve component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country under a call or order to active duty under a provision of law 

referred to in 10 U.S.C. § 101(a)(13)(B). 

 

B. “Covered service member” means:  

1. a current member of the Armed Forces, including a member of the 

National Guard or Reserves, who is undergoing medical treatment, 

recuperation, or therapy, is otherwise in outpatient status, or is otherwise 

on the temporary disability retired list, for a serious injury or illness; or  

2. a covered veteran who is undergoing medical treatment, recuperation, or 

therapy for a serious injury or illness and who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, and was 

discharged or released under conditions other than dishonorable, at any 

time during the period of five years preceding the first date the eligible 

employee takes FMLA leave to care for the covered veteran. 

 

C. “Eligible employee” means an employee who has been employed by the school 

district for a total of at least 12 months and who has been employed for at least 

1,250 hours of service during the 12-month period immediately preceding the 

commencement of the leave.  An employee returning from fulfilling his or her 

Uniformed Services Employment and Reemployment Rights Act (USERRA) - 

covered service obligation shall be credited with the hours of service that would 

have been performed but for the period of absence from work due to or 

necessitated by USERRA-covered service. In determining whether the employee 
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met the hours of service requirement, and to determine the hours that would have 

been worked during the period of absence from work due to or necessitated by 

USERRA-covered service, the employee’s pre-service work schedule can 

generally be used for calculations. While the 12 months of employment need not 

be consecutive, employment periods prior to a break in service of seven years or 

more may not be counted unless the break is occasioned by the employee’s 

fulfillment of his or her USERRA-covered service obligation or a written 

agreement, including a collective bargaining agreement, exists concerning the 

school district’s intention to rehire the employee after the break in service.  

 

D. “Military caregiver leave” means leave taken to care for a covered service 

member with a serious injury or illness. 

 

E. “Next of kin of a covered service member” means the nearest blood relative other 

than the covered service member’s spouse, parent, son, or daughter, in the 

following order of priority:  blood relatives who have been granted legal custody 

of the covered service member by court decree or statutory provisions, brothers 

and sisters, grandparents, aunts and uncles, and first cousins, unless the covered 

service member has specifically designated in writing another blood relative as 

his or her nearest blood relative for purposes of military caregiver leave under the 

FMLA.  When no such designation is made and there are multiple family 

members with the same level of relationship to the covered service member, all 

such family members shall be considered the covered service member’s next of 

kin, and the employee may take FMLA leave to provide care to the covered 

service member, either consecutively or simultaneously.  When such designation 

has been made, the designated individual shall be deemed to be the covered 

service member’s only next of kin. 

 

F. “Outpatient status” means, with respect to a covered service member who is a 

current member of the Armed Forces, the status of a member of the Armed Forces 

assigned to:  

1.  a military medical treatment facility as an outpatient; or  

2.  a unit established for the purpose of providing command and control of 

members of the Armed Forces receiving care as outpatients. 

 

G. “Qualifying exigency” means a situation where the eligible employee seeks leave 

for one or more of the following reasons: 

1. to address any issues that arise from a short-notice deployment (seven 

calendar days or less) of a covered military member; 

2. to attend military events and related activities of a covered military 

member; 

3. to address issues related to childcare and school activities of a covered 

military member’s child; 

4. to address financial and legal arrangements for a covered military 

member; 
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5. to attend counseling provided by someone other than a health care 

provider for oneself, a covered military member, or his/her child; 

6. to spend up to fifteen (15) calendar days with a covered military member 

who is on short-term, temporary rest and recuperation leave during a 

period of deployment; 

7. to attend post-deployment activities related to a covered military member;  

8. to address parental care needs; and  

9. to address other events related to a covered military member that both the 

employee and school district agree is a qualifying exigency. 

 

H. “Serious health condition” means an illness, injury, impairment, or physical or 

mental condition that involves: 

1. inpatient care in a hospital, hospice, or residential medical care facility; or  

2. continuing treatment by a health care provider. 

 

I. “Spouse” means a husband or wife. For purposes of this definition, husband or 

wife refers to the other person with whom an individual entered into marriage as 

defined or recognized under state law for purposes of marriage in the state in 

which the marriage was entered into or, in the case of a marriage entered into 

outside of any state, if the marriage is valid in the place where entered into and  

could have been entered into in at least one state. This definition includes an 

individual in a same-sex or common law marriage that either: (1) was entered into 

in a state that recognizes such marriages; or (2) if entered into outside of any state, 

is valid in the place where entered into and could have been entered into in at least 

one state. 

 

J. “Veteran” has the meaning given in 38 U.S.C. § 101. 

 

IV. LEAVE ENTITLEMENT 

 

A. Twelve-week Leave under Federal Law 

 1. Eligible employees are entitled to a total of 12 work weeks of unpaid 

family or medical leave during the applicable 12-month period as defined 

below, plus any additional leave as required by law.  Leave may be taken 

for one or more of the following reasons in accordance with applicable 

law: 

a. birth of the employee's child and to care for such child;  

b. placement of an adopted or foster child with the employee;  

c. to care for the employee's spouse, son, daughter, or parent with a 

serious health condition;  

d. the employee's serious health condition makes the employee 

unable to perform the functions of the employee's job; and/or  

e. any qualifying exigency arising from the employee’s spouse, son, 

daughter, or parent being on covered active duty, or notified of an 

impending call or order to active duty, in the Armed Forces  
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2. For the purposes of this policy, "year" is defined as a rolling 12-month 

period measured backward from the date an employee’s leave is to 

commence.    

3. An employee’s entitlement to FMLA leave for the birth, adoption, or 

foster care of a child expires at the end of the 12-month period beginning 

on the date of the birth or placement. 

4. A "serious health condition" typically requires either inpatient care or 

continuing treatment by or under the supervision of a health care provider, 

as defined by applicable law. Family and medical leave generally is not 

intended to cover short term conditions for which treatment and recovery 

are very brief.  

 

5. A “serious injury or illness,” in the case of a member of the Armed Forces, 

including a member of the National Guard or Reserves, means: 

 a.  injury or illness that was incurred by the member in the line of 

duty on active duty in the Armed Forces (or that existed before the 

beginning of the member’s active duty and was aggravated by 

service in the line of duty on active duty in the Armed Forces) and 

that may render the member medically unfit to perform the duties 

of the member’s office, grade, rank, or rating; and  

 

  b.  in the case of a covered veteran who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, at 

any time, during the period of five years preceding the date on 

which the veteran undergoes the medical treatment, recuperation, 

or therapy, means a qualifying injury or illness that was incurred 

by the member in the line of duty on active duty in the Armed 

Forces (or that existed before the beginning of the member’s active 

duty and was aggravated by service in the line of duty in the 

Armed Forces) and that manifested itself before or after the 

member became a veteran, and is: 

(i) a continuation of a serious injury or illness that was 

incurred or aggravated when the covered veteran was a 

member of the Armed Forces and rendered the service 

member unable to perform the duties of the service 

member’s office, grade, rank, or rating; or 

(ii) a physical or mental condition for which the covered 

veteran has received a U.S. Department of Veterans Affairs 

Service-Related Disability (VASRD) rating of 50 percent 

or greater and such VASRD rating is based, in whole or in 

part, on the condition precipitating the need for military 

caregiver leave; or 

(iii) a physical or mental condition that substantially impairs the 

covered veteran’s ability to secure or follow a substantially 

gainful occupation by reason of a disability or disabilities 
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related to military service, or would do so absent treatment; 

or 

(iv)  an injury, including a psychological injury, on the basis of 

which the covered veteran has been enrolled in the 

Department of Veterans Affairs Program of Comprehensive 

Assistance for Family Caregivers. 

 

6. Eligible spouses employed by the school district are limited to an 

aggregate of twelve weeks of leave during any 12-month period for the 

birth and care of a newborn child or adoption of a child, the placement of a 

child for foster care, or to care for a parent. This limitation for spouses 

employed by the school district does not apply to leave taken: by one 

spouse to care for the other spouse who is seriously ill; to care for a child 

with a serious health condition; because of the employee's own serious 

health condition; or pursuant to Paragraph IV. A.1.e. above.  

7. Depending on the type of leave, intermittent or reduced schedule leave 

may be granted in the discretion of the school district or when medically 

necessary. However, part-time employees are only eligible for a pro-rata 

portion of leave to be used on an intermittent or reduced schedule basis, 

based on their average hours worked per week. Where an intermittent or 

reduced schedule leave is foreseeable based on planned medical treatment, 

the school district may transfer the employee temporarily to an available 

alternative position for which the employee is qualified and which better 

accommodates recurring periods of leave than does the employee's regular 

position, and which has equivalent pay and benefits.  

8. If an employee requests a leave for the serious health condition of the 

employee or the employee's spouse, child or parent, the employee will be 

required to submit sufficient medical certification. In such a case, the 

employee must submit the medical certification within 15 days from the 

date of the request or as soon as practicable under the circumstances. 

9. If the school district has reason to doubt the validity of a health care 

provider's certification, it may require a second opinion at the school 

district's expense. If the opinions of the first and second health care 

providers differ, the school district may require certification from a third 

health care provider at the school district's expense. An employee may 

also be required to present a certification from a health care provider 

indicating that the employee is able to return to work.  

10. Requests for leave shall be made to the school district. When leave relates 

to an employee’s spouse, son, daughter, or parent or covered service 

member being on covered active duty, or notified of an impending call or 

order to active duty pursuant to Paragraph IV.A.1.e. above, and such leave 

is foreseeable, the employee shall provide reasonable and practical notice 

to the school district of the need for leave. For all other leaves, employees 

must give 30 days’ written notice of a leave of absence where practicable. 

The failure to provide the required notice may result in a delay of the 

requested leave.  Employees are expected to make a reasonable effort to 
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schedule leaves resulting from planned medical treatment so as not to 

disrupt unduly the operations of the school district, subject to and in 

coordination with the health care provider.  

11. The school district may require that a request for leave under Paragraph 

IV.A.1.e. above be supported by a copy of the covered military member’s 

active duty orders or other documentation issued by the military indicating 

active duty or a call to active duty status and the dates of active duty 

service.  In addition, the school district may require the employee to 

provide sufficient certification supporting the qualifying exigency for 

which leave is requested. 

 

12. During the period of a leave permitted under this policy the school district 

will provide health insurance under its group health plan under the same 

conditions coverage would have been provided had the employee not 

taken the leave. The employee will be responsible for payment of the 

employee contribution to continue group health insurance coverage during 

the leave. An employee's failure to make necessary and timely 

contributions may result in termination of coverage.  An employee who 

does not return to work after leave may be required, in some situations, to 

reimburse the school district for the cost of the health plan premiums paid 

by it. 

13. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 12-week period. Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any. Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave. The superintendent shall 

be responsible to develop directives and guidelines as necessary to 

implement this policy. Such directives and guidelines shall be submitted to 

the school board for annual review.  

 

The school district shall comply with written notice requirements as set 

forth in federal regulations.  

 

14. Employees returning from a leave permitted under this policy are eligible 

for reinstatement in the same or an equivalent position as provided by law. 

However, the employee has no greater right to reinstatement or to other 

benefits and conditions of employment than if the employee had been 

continuously employed during the leave. 

 

B. Twelve-week Leave under State Law.  

 

C. An employee who does not qualify for parenting leave under Paragraphs 

IV.A.1.a. or IV.A.1.b. above may qualify for a 12-week unpaid leave which is 

available to a biological or adoptive parent in conjunction with the birth or 
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adoption of a child, or to a female employee for prenatal care or incapacity due to 

pregnancy, childbirth, or related health conditions.  The length of the leave shall 

be determined by the employee but must not exceed 12 weeks unless agreed by 

the employer.  The employee may qualify if he or she has worked for the school 

district for at least 12 months and has worked an average number of hours per 

week equal to one-half of the full time equivalent during the 12-month period 

immediately preceding the leave.  This leave is separate and exclusive of the 

family and medical leave described in the preceding paragraphs but may be 

reduced by any period of paid parental, disability, personal, or medical, or sick 

leave, or accrued vacation provided by the employer so that the total leave does 

not exceed 12 weeks, unless agreed by the employer, or leave taken for the same 

purpose under the FMLA. The leave taken under this section shall begin at a time 

requested by the employee. An employee who plans to take leave under this 

section must give the employer reasonable notice of the date the leave shall 

commence and the estimated duration of the leave. For leave taken by a biological 

or adoptive parent in conjunction with the birth or adoption of a child, the leave 

must begin within 12 months of the birth or adoption; except that, in the case 

where the child must remain in the hospital longer than the mother, the leave must 

begin within 12 months after the child leaves the hospital.  

 

D. Twenty-six-week Service member Family Military Leave 

1. An eligible employee who is the spouse, son, daughter, parent, or next of 

kin of a covered service member shall be entitled to a total of 26 work 

weeks of leave during a 12-month period to care for the service member.  

The leave described in this paragraph shall only be available during a 

single 12-month period.  For purposes of this leave, the need to care for a 

service member includes both physical and psychological care. 

2. During a single 12-month period, an employee shall be entitled to a 

combined total of 26 work weeks of leave under Paragraphs IV.A. and 

IV.C. above. 

3. The 12-month period referred to in this section begins on the first day the 

eligible employee takes leave to care for a covered service member and 

ends 12 months after that date. 

4. Eligible spouses employed by the school district are limited to an 

aggregate of 26 weeks of leave during any 12-month period if leave is 

taken for birth of the employee’s child or to care for the child after birth; 

for placement of a child with the employee for adoption or foster care or to 

care for the child after placement; to care for the employee’s parent with a 

serious health condition; or to care for a covered service member with a 

serious injury or illness. 

5. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 26-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees 
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eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave. 

6. An employee will be required to submit sufficient medical certification 

issued by the health care provider of the covered service member and 

other information in support of requested leave and eligibility for such 

leave under this section within 15 days from the date of the request or as 

soon as practicable under the circumstances. 

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and 

IV.A.14. above shall apply to leaves under this section. 

 

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES.  

 

A. An instructional employee is one whose principal function is to teach and instruct 

students in a class, a small group, or an individual setting. This includes, but is not 

limited to, teachers, coaches, driver's education instructors, and special education 

assistants.  

 

B. Instructional employees who request foreseeable medically necessary intermittent 

or reduced work schedule leave greater than twenty percent of the work days in 

the leave period may be required to:  

1. take leave for the entire period or periods of the planned medical 

treatment; or  

2. move to an available alternative position for which the employee is 

qualified, and which provides equivalent pay and benefits, but not 

necessarily equivalent duties.  

 

C. Instructional employees who request continuous leave near the end of a semester 

may be required to extend the leave through the end of the semester. The number 

of weeks remaining before the end of a semester does not include scheduled 

school breaks, such as summer, winter, or spring break.  

1. If an instructional employee begins leave for any purpose more than five 

weeks before the end of a semester and it is likely the leave will last at 

least three weeks, the school district may require that the leave be 

continued until the end of the semester.  

2. If the employee begins leave for a purpose other than the employee's own 

serious health condition during the last five weeks of a semester, the 

school district may require that the leave be continued until the end of the 

semester if the leave will last more than two weeks or if the employee's 

return from leave would occur during the last two weeks of the semester. 

3. If the employee begins leave for a purpose other than the employee's own 

serious health condition during the last three weeks of the semester and the 

leave will last more than five working days, school district may require the 

employee to continue taking leave until the end of the semester.  

 

D. The entire period of leave taken under the special rules will be counted as leave. 

The school district will continue to fulfill the school district's leave 
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responsibilities and obligations, including the obligation to continue the 

employee's health insurance and other benefits, if an instructional employee's 

leave entitlement ends before the involuntary leave period expires.  

 

VI. OTHER 

A. The provisions of the policy are intended to comply with applicable law, 

including the FMLA and applicable regulations.  Any terms used from the FMLA 

will have the same meaning as defined by the FMLA and/or applicable 

regulations.  To the extent that this policy is ambiguous or contradicts applicable 

law, the language of the applicable law will prevail. 

B. The requirements stated in the collective bargaining agreement between 

employees in a certified collective bargaining unit and the school district 

regarding family and medical leaves (if any) shall be followed. 

 

VII. DISSEMINATION OF POLICY.  

 

A. This policy shall be conspicuously posted in each school district building in areas 

accessible to employees.  

 

B. This policy will be reviewed at least annually for compliance with state and 

federal law.  

 

Adopted: April 9, 2001 

Revised: November 9, 2009 

Revised: May 26, 2015 

Revised: June 8, 2020 

 

Legal References: Minn. Stat. § 181.940-181.944 (Parenting Leave)  

   10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 

29 U.S.C. 2601 et seq. (Family and Medical Leave Act)  

38 U.S.C. § 101 (Definitions) 

29 C.F.R. Part 825 (Family and Medical Leave Act) 

 

Cross References:  MSBA Service Manual, Chapter 13, School Law Bulletin "M" (Statutory 

Provisions Which Grant Leaves to Licensed as well as Non-Licensed 

School District Employees-Family Medical Leave Act Summary)  
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413 HARASSMENT AND VIOLENCE 

 

I. PURPOSE  

 

The purpose of this policy is to maintain a learning and working environment that is free 

from harassment and violence on the basis of race, color, creed, religion, national origin, 

sex, age, marital status, familial status, status with regard to public assistance, sexual 

orientation, including gender identity or expression, or disability.  

 

[Note: The Minnesota Human Rights Act defines “sexual orientation” to include “having 

or being perceived as having a self-image or identity not traditionally associated with 

one’s biological maleness or femaleness.” Minn. Stat. § 363A.03, Subd. 44.] 

 

II. GENERAL STATEMENT OF POLICY  

 

A. The policy of the school district is to maintain a learning and working 

environment that is free from harassment and violence on the basis of race, color, 

creed, religion, national origin, sex, age, marital status, familial status, status with 

regard to public assistance, sexual orientation, including gender identity or 

expression, or disability.  The school district prohibits any form of harassment or 

violence on the basis of race, color, creed, religion, national origin, sex, age, 

marital status, familial status, status with regard to public assistance, sexual 

orientation, including gender identity or expression, or disability.  

 

B. A violation of this policy occurs when any student, teacher, administrator or other 

school district personnel harasses a student, teacher, administrator or other school 

district personnel or group of students, teachers, administrators or other school 

district personnel through conduct or communication based on a person’s race, 

color, creed, religion, national origin, sex, age, marital status, familial status, 

status with regard to public assistance, sexual orientation, including gender 

identity or expression, or disability as defined by this policy. (For purposes of this 

policy, school district personnel includes school board members, school 

employees, agents, volunteers, contractors or persons subject to the supervision 

and control of the district.)   

 

C. A violation of this policy occurs when any student, teacher, administrator or other 

school district personnel inflicts, threatens to inflict, or attempts to inflict violence 

upon any student, teacher, administrator, or other school district personnel or 

group of students, teachers, administrators, or other school district personnel 

based on a person’s race, color, creed, religion, national origin, sex, age, marital 

status, familial status, status with regard to public assistance, sexual orientation, 

including gender identity or expression, or disability. 

 

D. The school district will act to investigate all complaints, either formal or informal, 

verbal or written, of harassment or violence, based on a person’s race, color, 

creed, religion, national origin, sex, age, marital status, familial status, status with 
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regard to public assistance, sexual orientation, including gender identity or 

expression, or disability and to discipline or take appropriate action against any 

student, teacher, administrator or other school district personnel who is found to 

have violated this policy.  

 

 

III. DEFINITIONS 

 

A. Assault is:  

1. an act done with intent to cause fear in another of immediate bodily harm 

or death;  

2. the intentional infliction of or attempt to inflict bodily harm upon another; 

or  

3. the threat to do bodily harm to another with present ability to carry out the 

threat.  

 

B. “Harassment”; prohibited by this policy consists of physical or verbal conduct, 

including, but not limited to electronic communications, relating to an 

individual’s or group of individuals’ race, color, creed, religion, national origin, 

sex, age, marital status, familial status, status with regard to public assistance, 

sexual orientation, including gender identity or expression, or disability when the 

conduct: 

1. has the purpose or effect of creating an intimidating, hostile or offensive 

working or academic environment;  

2. has the purpose or effect of substantially or unreasonably interfering with 

an individual's work or academic performance; or  

3. otherwise adversely affects an individual's employment or academic 

opportunities.  

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. Protected Classifications; Definitions 

1. “Disability” means any condition or characteristic that renders a person a 

disabled person. A disabled person is any person who:  

a.  has a physical, sensory, or mental impairment which materially 

limits one or more major life activities;  

b. has a record of such an impairment; or  

c. is regarded as having such an impairment.  

 

2. “Familial status” means the condition of one or more minors being 

domiciled with:  

a. their parent or parents or the minor’s legal guardian; or  

b.  the designee of the parent or parents or guardian with the written 

permission of the parent or parents or guardian. The protections 

afforded against harassment on the basis of family status apply to 
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any person who is pregnant or is in the process of securing legal 

custody of an individual who has not attained the age of majority.  

 

3. “Marital status” means whether a person is single, married, remarried, 

divorced, separated, or a surviving spouse and, in employment cases, 

includes protection against harassment on the basis of the identity, 

situation, actions, or beliefs of a spouse or former spouse.  

4. “National origin” means the place of birth of an individual or of any of the 

individual’s lineal ancestors.  

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities 

related to pregnancy or childbirth.  

6. “Sexual orientation” means having or being perceived as having an 

emotional, physical, or sexual attachment to another person without regard 

to the sex of that person or having or being perceived as having an 

orientation for such attachment, or having or being perceived as having a 

self-image or identity not traditionally associated with one’s biological 

maleness or femaleness. “Sexual orientation” does not include a physical 

or sexual attachment to children by an adult.  

7. “Status with regard to public assistance” means the condition of being a 

recipient of federal, state, or local assistance, including medical assistance, 

or of being a tenant receiving federal, state, or local subsidies, including 

rental assistance or rent supplements. 

 

E. “Remedial response” means a measure to stop and correct acts of harassment or 

violence, prevent acts of harassment or violence from recurring, and protect, 

support, and intervene on behalf of a student who is the target or victim of acts of 

harassment or violence. 

 

F. Sexual Harassment; Definition 

1. Sexual harassment consists of unwelcome sexual advances, requests for 

sexual favors, sexually motivated physical conduct or other verbal or 

physical conduct or communication of a sexual nature when: 

a. submission to that conduct or communication is made a term of 

condition, either explicitly or implicitly, of obtaining employment 

or an education; or  

b. submission to or rejection of that conduct or communication by an 

individual is used as a factor in decisions affecting that individual’s 

employment or education; or  

c. that conduct or communication has the purpose or effect of 

substantially or unreasonably interfering with an individual’s 

employment or education, or creating an intimidating, hostile, or 

offensive employment or educational environment. 

 

2. Sexual harassment may include, but is not limited to: 

a. unwelcome verbal harassment or abuse; 

b. unwelcome pressure for sexual activity;   
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c. unwelcome, sexually motivated, or inappropriate patting, pinching, 

or physical contact, other than necessary restraint of students by 

teachers, administrators, or other school district personnel to avoid 

physical harm to persons or property; 

d. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt threats concerning 

an individual’s employment or educational status; 

e.  unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt promises of 

preferential treatment with regard to an individual’s employment 

or educational status; or 

f.   unwelcome behavior or words directed at an individual because of 

sexual orientation, including gender identity or expression. 

      

G. Sexual Violence; Definition.  

1. Sexual violence is a physical act of aggression or force or the threat 

thereof which involves the touching of another's intimate parts, or forcing 

a person to touch any person's intimate parts. Intimate parts, as defined in 

Minn. Stat. 609.341, includes the primary genital area, groin, inner thigh, 

buttocks or breast, as well as the clothing covering these areas.  

 

2. Sexual violence may include, but is not limited to:  

a. touching, patting, grabbing, or pinching another person's intimate 

parts, whether that person is of the same sex or the opposite sex;  

b. coercing, forcing or attempting to coerce or force the touching of 

anyone's intimate parts;  

c. coercing, forcing or attempting to coerce or force sexual 

intercourse or a sexual act on another; or  

d. threatening to force or coerce sexual acts, including the touching of 

intimate parts or intercourse, on another.  

 

H. Violence; Definition:  Violence prohibited by this policy is a physical act of 

aggression or assault upon another or group of individuals because of, or in a 

manner reasonably related to, race, color, creed, religion, national origin, sex, age, 

marital status, familial status, status with regard to public assistance, sexual 

orientation, including gender identity or expression, or disability. 

 

 

IV. REPORTING PROCEDURES  

 

A. Any person who believes he or she has been the target or victim of harassment or 

violence on the basis of race, color, creed, religion, national origin, sex, age, 

marital status, familial status, status with regard to public assistance, sexual 

orientation, including gender identity or expression, or disability by a student, 

teacher, administrator or other school district personnel, or any person with 

knowledge or belief of conduct which may constitute harassment or violence 
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prohibited by this policy toward a student, teacher, administrator or other school 

district personnel should report the alleged acts immediately to an appropriate 

school district official designated by this policy. A person may report conduct 

which may constitute harassment or violence anonymously. However, the school 

district may not rely solely on an anonymous report to determine discipline or 

other remedial responses. 

 

 

B. The school district encourages the reporting party or complainant to use the report 

form available from the principal of each building or available from the school 

district office, but oral reports shall be considered complaints as well.  

 

C. Nothing in this policy shall prevent any person from reporting harassment or 

violence directly to a school district human rights officer or to the superintendent.  

If the complaint involves the building report taker, the complaint shall be made or 

filed directly with the superintendent or the school district human rights officer by 

the reporting party or complainant. 

 

D. In each school building: the building principal is the person responsible for 

receiving oral or written reports of harassment or violence prohibited by this 

policy at the building level.  Any adult school district personnel who receives a 

report of harassment or violence prohibited by this policy shall inform the 

building principal immediately.  It the complaint involves the building principal, 

the complaint shall be made or filed directly with the superintendent or the school 

district human rights officer by the reporting party or complainant.   

 

E. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 

might include acts of harassment or violence.  Any such person who witnesses, 

observes, receives a report of, or has other knowledge or belief of conduct that 

may constitute harassment or violence shall make reasonable efforts to address 

and resolve the harassment or violence and shall inform the building principal 

immediately.  School district personnel who fail to inform the building principal 

of conduct that may constitute harassment or violence or who fail to make 

reasonable efforts to address and resolve the harassment or violence in a timely 

manner may be subject to disciplinary action.  

 

F. Upon receipt of a report, the principal must notify the school district human rights 

officer immediately, without screening or investigating the report. The principal 

may request, but may not insist upon a written complaint. A written statement of 

the facts alleged will be forwarded as soon as practicable by the principal to the 

human rights officer. If the report was given verbally, the principal shall 

personally reduce it to written form within 24 hours and forward it to the human 

rights officer. Failure to forward any harassment or violence report or complaint 

as provided herein will result in disciplinary action against the principal. If the 

complaint involves the building principal, the complaint shall be made or filed 
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directly with the superintendent or the school district human rights officer by the 

reporting party or complainant.  

 

G. In the district: the School Board hereby designates the Superintendent as the 

school district human rights officer to receive reports or complaints of harassment 

or violence prohibited by this policy.  

  

H. The school district shall conspicuously post the name of the human rights 

officer(s), including mailing addresses and telephone numbers.  

 

I. Submission of a good faith complaint or report of harassment or violence 

prohibited by this policy will not affect the complainant or reporter's future 

employment, grades, work assignments, or educational or work environment.  

 

J. Use of formal reporting forms is not mandatory.  

 

K. Reports of harassment or violence prohibited by this policy are classified as 

private educational and/or personnel data and/or confidential investigative data 

and will not be disclosed except as permitted by law. 

 

L. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 

consistent with the school district's legal obligations to investigate, to take 

appropriate action, and to comply with any discovery or disclosure obligations.  

 

M. Retaliation against a victim, good faith reporter, or a witness of violence or 

harassment is prohibited. 

 

N. False accusations or reports of violence or harassment against another person are 

prohibited. 

 

O. A person who engages in an act of violence or harassment, reprisal, retaliation, or 

false reporting of violence or harassment, or permits, condones, or tolerates 

violence or harassment shall be subject to discipline or other remedial responses 

for that act in accordance with the school district’s policies and procedures. 

 

 Consequences for students who commit, or are a party to, prohibited acts of 

violence or harassment or who engage in reprisal or intentional false reporting 

may range from remedial responses or positive behavioral interventions up to and 

including suspension and/or expulsion. 

 

 Consequences for employees who permit, condone, or tolerate violence or 

harassment or engage in an act of reprisal or intentional false reporting of 

violence or harassment may result in disciplinary action up to and including 

termination or discharge. 
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 Consequences for other individuals engaging in prohibited acts of violence or 

harassment may include, but not be limited to, exclusion from school district 

property and events and/or termination of services and/or contracts. 

 

V. INVESTIGATION  

 

A. By authority of the school district, the human rights officer, within three (3) days 

of the receipt of a report or complaint alleging harassment or violence prohibited 

by this policy shall undertake or authorize an investigation. The investigation may 

be conducted by school district officials or by a third party designated by the 

school district.  

 

B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 

knowledge of the alleged incident(s) or circumstances giving rise to the 

complaint. The investigation may also consist of any other methods and 

documents deemed pertinent by the investigator.  

 

C. In determining whether alleged conduct constitutes a violation of this policy, the 

school district should consider the surrounding circumstances, the nature of the 

behavior, past incidents or past or continuing patterns of behavior, the 

relationships between the parties involved and the context in which the alleged 

incidents occurred. Whether a particular action or incident constitutes a violation 

of this policy requires a determination based on all the facts and surrounding 

circumstances.  

 

D. In addition, the school district may take immediate steps, at its discretion, to 

protect the target or victim, the complainant, and students, teachers, 

administrators or other school district personnel pending completion of an 

investigation of alleged harassment or violence prohibited by this policy.  

 

E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed 

the opportunity to present a defense during the investigation or prior to the 

imposition of discipline or other remedial responses. 

 

F. The investigation will be completed as soon as practicable. The school district 

human rights officer shall make a written report to the superintendent upon 

completion of the investigation. If the complaint involves the superintendent, the 

report may be filed directly with the school board. The report shall include a 

determination of whether the allegations have been substantiated as factual and 

whether they appear to be violations of this policy.  

 

VI. SCHOOL DISTRICT ACTION  

 

A. Upon completion of an investigation that determines a violation of this policy has 

occurred, the school district will take appropriate action. Such action may include, 
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but is not limited to, warning, suspension, exclusion, expulsion, transfer, 

remediation, termination or discharge. Disciplinary consequences will be 

sufficiently severe to try to deter violations and to appropriately discipline 

prohibited behavior.  School district action taken for violation of this policy will 

be consistent with requirements of applicable collective bargaining agreements, 

Minnesota and federal law and applicable school district policies and regulations.  

 

B. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of 

the school district.  School officials will notify the parent(s) or guardian(s) of 

targets or victims of harassment or violence and the parent(s) or guardian(s) of 

alleged perpetrators of harassment or violence who have been involved in a 

reported and confirmed harassment or violence incident of the remedial or 

disciplinary action taken, to the extent permitted by law.  

 

C. In order to prevent or respond to acts of harassment or violence committed by or 

directed against a child with a disability, the school district shall, where 

determined appropriate by the child’s individualized education program (IEP) or 

Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to 

address the skills and proficiencies the child needs as a result of the child’s 

disability to allow the child to respond to or not to engage in acts of harassment or 

violence. 

 

VII. RETALIATION OR REPRISAL  

 

A. The school district will discipline or take appropriate action against any student, 

teacher, administrator or other school district personnel who commits an act of 

reprisal or who retaliates against any person who asserts, alleges, or makes a good 

faith report of alleged harassment or violence prohibited by this policy, who 

testifies, assists or participates in an investigation of retaliation or alleged 

harassment or violence, or who testifies, assists or participates in a proceeding or 

hearing relating to such harassment or violence. Retaliation includes, but is not 

limited to, any form of intimidation, reprisal, harassment, or intentional disparate 

treatment.  Disciplinary consequences will be sufficiently severe to deter 

violations and to appropriately discipline the individual(s) who engaged in the 

harassment or violence.  Remedial responses to the harassment or violence shall 

be tailored to the particular incident and nature of the conduct.  

 

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES.  

 

A. These procedures do not deny the right of any individual to pursue other avenues 

of recourse which may include filing charges with the Minnesota Department of 

Human Rights, initiating civil action or seeking redress under state criminal 

statutes and/or federal law.  

 

IX. HARASSMENT OR VIOLENCE AS ABUSE  
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A. Under certain circumstances, alleged harassment or violence may also be possible 

abuse under Minnesota law. If so, the duties of mandatory reporting under Minn. 

Stat. 626.556 may be applicable.  

 

B. Nothing in this policy will prohibit the school district from taking immediate 

action to protect victims of alleged harassment, violence or abuse.  

 

X. DISSEMINATION OF POLICY AND TRAINING  

 

A. This policy shall be conspicuously posted throughout each school building in 

areas accessible to students and staff members.  

 

B. This policy shall be given to each school district employee and independent 

contractor who regularly interacts with students at the time of initial employment 

with the school district.  

 

C. This policy shall appear in the student handbook.  

 

D. The school district will develop a method of discussing this policy with students 

and employees.  

 

E. The school district may implement violence prevention and character 

development education programs to prevent and reduce policy violations.  Such 

programs may offer instruction on character education including but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 

diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 

peacemaking, resourcefulness, and/or sexual abuse prevention. 

 

F. This policy shall be reviewed at least annually for compliance with state and 

federal law.  

 

Adopted: December 13, 1999 

       Revised: May 8, 2006 

       Revised: December 8, 2008 

       Revised: May 26, 2015 

       Revised: April 8, 2019 

 

Legal References:  Minn. Stat. § 120B.232 (Character Development Education) 

 Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious and Racial Harassment 

and Violence Policy)  

Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)  

Minn. Stat. § 609.341 (Definitions) 

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)  
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20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)  

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 29 

U.S.C. § 794 (Rehabilitation Act of 1973, § 504)  

42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)  

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)  

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

 

Cross References:  MSBA/MASA Model Policy 102 (Equal Educational Opportunity)  

MSBA/MASA Model Policy 401 (Equal Employment Opportunity)  

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 403 (Discipline, Suspension and Dismissal 

of School District Employees)  

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)  

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse)  

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 

of Vulnerable Adults) 

MSBA/MASA Model Policy 506 (Student Discipline) MSBA/MASA 

Model Policy 514 (Bullying Prohibition Policy) MSBA/MASA Model 

Policy 515 (Protection and Privacy of Pupil Records)  

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)  

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 

Policy)  

MSBA/MASA Model Policy 525 (Violence Prevention) MSBA/MASA 

Model Policy 526 (Hazing Prohibition) MSBA/MASA Model Policy 528 

(Student Parental, Family, and Marital Status Nondiscrimination) 
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415 MANDATED REPORTING OF MALTREATMENT OF VULNERABLE ADULTS  

 

I. PURPOSE  

 

A. The purpose of this policy is to make clear the statutory requirements of school 

personnel to report suspected maltreatment of vulnerable adults.  

 

II. GENERAL STATEMENT OF POLICY  

 

A. It is the policy of the school district to fully comply with Minn. Stat. 626.557 

requiring school personnel to report suspected maltreatment of vulnerable adults.   

 

B. It shall be a violation of this policy for any school personnel to fail to report 

suspected maltreatment of vulnerable adults when the school personnel has reason 

to believe that a vulnerable adult is being or has been maltreated, or has 

knowledge that a vulnerable adult has sustained a physical injury which is not 

reasonably explained.  

 

III. DEFINITIONS  

 

A. "Mandated Reporters" means any school personnel who has reason to believe that 

a vulnerable adult is being or has been maltreated.  

 

B. "Maltreatment" means the neglect, abuse, or financial exploitation of a vulnerable 

adult.  

 

C. “Neglect” means the failure or omission by a caregiver to supply a vulnerable 

adult with care or services, including but not limited to, food, clothing, shelter, 

health care, or supervision which is: (1) reasonable and necessary to obtain or 

maintain the vulnerable adult’s physical or mental health or safety, considering 

the physical and mental capacity or dysfunction of the vulnerable adult; and (2) 

which is not the result of an accident or therapeutic conduct. Neglect also includes 

the absence or likelihood of absence of care or services, including but not limited 

to, food, clothing, shelter, health care, or supervision necessary to maintain the 

physical and mental health of the vulnerable adult which a reasonable person 

would deem essential to obtain or maintain the vulnerable adult’s health, safety, 

or comfort considering the physical or mental capacity or dysfunction of the 

vulnerable adult. Neglect does not include actions specifically excluded by Minn. 

Stat. § 626.5572, Subd. 17.  

 

D. “Abuse” means: (a) An act against a vulnerable adult that constitutes a violation 

of, an attempt to violate, or aiding and abetting a violation of: (1) assault in the 

first through fifth degrees as defined in sections 609.221 to 609.224; (2) the use of 

drugs to injure or facilitate crime as defined in section 609.235; (3) the 

solicitation, inducement, and promotion of prostitution as defined in section 

609.322; and (4) criminal sexual conduct in the first through fifth degrees as 
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defined in sections 609.342 to 609.3451. A violation includes any action that 

meets the elements of the crime, regardless of whether there is a criminal 

proceeding or conviction. (b) Conduct which is not an accident or therapeutic 

conduct as defined in this section, which produces or could reasonably be 

expected to produce physical pain or injury or emotional distress including, but 

not limited to, the following: (1) hitting, slapping, kicking, pinching, biting, or 

corporal punishment of a vulnerable adult; (2) use of repeated or malicious oral, 

written, or gestured language toward a vulnerable adult or the treatment of a 

vulnerable adult which would be considered by a reasonable person to be 

disparaging, derogatory, humiliating, harassing, or threatening; (3) use of any 

aversive or deprivation procedure, unreasonable confinement, or involuntary 

seclusion, including the forced separation of the vulnerable adult from other 

persons against the will of the vulnerable adult or the legal representative of the 

vulnerable adult; and (4) use of any aversive or deprivation procedures for 

persons with developmental disabilities or related conditions not authorized under 

section 245.825. (c) Any sexual contact or penetration as defined in section 

609.341, between a facility staff person or a person providing services in the 

facility and a resident, patient, or client of that facility. (d) The act of forcing, 

compelling, coercing, or enticing a vulnerable adult against the vulnerable adult’s 

will to perform services for the advantage of another. Abuse does not include 

actions specifically excluded by Minn. Stat § 626.5572, Subd. 2.  

 

E. "Financial Exploitation" means a breach of a fiduciary duty by an actor's 

unauthorized expenditure of funds entrusted to the actor for the benefit of the 

vulnerable adult or by an actor's failure to provide food, clothing, shelter, health 

care, therapeutic conduct or supervision, the failure of which results or is likely to 

result in detriment to the vulnerable adult. Financial exploitation also includes: the 

willful use, withholding or disposal of funds or property of a vulnerable adult; the 

obtaining of services for wrongful profit or advantage which results in detriment 

to the vulnerable adult; the acquisition of a vulnerable adult's funds or property 

through undue influence, harassment, duress, deception or fraud; and the use of 

force, coercion or enticement to cause a vulnerable adult to perform services 

against the vulnerable adult's will for the profit or advantage of another.  

 

F. "Vulnerable Adult" means any person 18 years of age or older who is a resident 

or inpatient of a facility, who receives services at or from a licensed facility which 

serves adults, who receive services at or from a licensed home care provider or 

who regardless of residence or type of service received, is unable to adequately 

provide the person's own care or protect the person from maltreatment without 

assistance because of impairment of mental or physical function or emotional 

status.   

 

G. "Caregiver" means an individual or facility who has responsibility for the care of 

a vulnerable adult as a result of a family relationship, or who has assumed 

responsibility for all or a portion of the care of a vulnerable adult voluntarily, by 

contract, or by agreement.  
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H. "School Personnel" means professional employees or their delegates of the school 

district engaged in providing health, educational, social, psychological, law 

enforcement or other caretaking services of vulnerable adults.  

 

I. "Immediately" means as soon as possible, but no longer than 24 hours from the 

time initial knowledge that the incident occurred has been received.  

 

IV. REPORTING PROCEDURES  

 

A. A mandated reporter as defined herein shall immediately report the suspected 

maltreatment to the Minnesota Adult Abuse Reporting Center at 1-844-880-1574, 

which is open 24 hours a day, seven days a week.  

 

B. The reporter shall to the extent possible identify the vulnerable adult, the 

caregiver, the nature and extent of the suspected maltreatment, any evidence of 

previous maltreatment, the name and address of the reporter, the time, date, and 

location of the incident and any other information that the reporter believes might 

be helpful in investigating the suspected abuse or neglect. A mandated reporter 

may disclose not public data as defined under Minn. Stat. 13.02 to the extent 

necessary to comply with the above reporting requirements.  

 

C. A person mandated to report suspected maltreatment of a vulnerable adult who 

negligently or intentionally fails to report is liable for damages caused by the 

failure. A negligent or intentional failure to report may result in discipline. A 

mandatory reporter who intentionally fails to make a report, who knowingly 

provides false or misleading information in reporting or who intentionally fails to 

provide all the material circumstances surrounding the reported incident may be 

guilty of a misdemeanor.  

 

D. Retaliation against a person who makes a good faith report under Minnesota law 

and this policy, or against vulnerable adult who is named in a report is prohibited.  

 

E. Any person who intentionally makes a false report under the provisions of 

applicable Minnesota law or this policy shall be liable in a civil suit for any actual 

damages suffered by the person or persons so reported and for any punitive 

damages set by the court or jury. The intentional making of a false report may 

result in discipline.  

 

V. INVESTIGATION  

 

The responsibility for investigating reports of suspected maltreatment of a vulnerable 

adult rests with the entity designated by the county for receiving reports.  

 

VI. DISSEMINATION OF POLICY AND TRAINING  
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A. This policy shall appear in school personnel handbooks where appropriate.  

 

B. The school district will develop a method of discussing this policy with 

employees where appropriate.  

 

C. This policy shall be reviewed at least annually for compliance with state law.  

 

Adopted: May 16, 2001 

Revised: December 14, 2020 

 

Legal References:  Minn. Stat. 609.234 (Crimes Against the Person)  

Minn. Stat. 626.556 (Reporting of Child Neglect)  

Minn. Stat. 626.557 (Reporting of Maltreatment of Vulnerable Adults)  

Minn. Stat. 626.5572 (Definitions)  

 

Cross References:  MSBA/MASA Model Policy 103 (Complaints-Students, Employees, 

Parents, Other Persons)  

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against 

School District, School Board Member, Employee or Student)  

MSBA/MASA Model Policy 403 (Discipline Suspension and Dismissal of 

School District Employees)  

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)  

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 
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514 BULLYING PROHIBITION POLICY 

 

I. PURPOSE 

 

A safe and civil environment is needed for students to learn and attain high academic 

standards and to promote healthy human relationships, including relationships between 

employees.  Bullying, like other violent or disruptive behavior, is conduct that interferes 

with a student’s ability to learn and/or a teacher’s ability to educate students in a safe 

environment and all employees to perform their duties effectively.  The school district 

cannot monitor the activities of students and employees at all times and eliminate all 

incidents of bullying between students, particularly when students are not under the direct 

supervision of school personnel.  However, to the extent such conduct affects the 

educational environment of the school district and the rights and welfare of its students 

and is within the control of the school district in its normal operations, the school district 

intends to prevent bullying and to take action to investigate, respond to, and to remediate, 

and discipline for those acts of bullying which have not been successfully prevented.  The 

purpose of this policy is to assist the school district in its goal of preventing and 

responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other 

similar disruptive and detrimental behavior. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. An act of bullying, by either an individual student, a group of students, is 

expressly prohibited on school premises, on school district property or at school 

functions or activities, or on school transportation.  This policy applies not only to 

students and employees who directly engage in an act of bullying but also to 

students and employees who, by their indirect behavior, condone or support 

another student’s act of bullying.  This policy also applies to any student whose 

conduct at any time or in any place constitutes bullying or other prohibited 

conduct that interferes with or obstructs the mission or operations of the school 

district or the safety or welfare of the student, or other students, or materially and 

substantially interferes with a student’s educational opportunities or performance 

or ability to participate in school functions or activities or receive school benefits, 

services, or privileges.  This policy also applies to an act of cyberbullying 

regardless of whether such act is committed on or off school district property 

and/or with or without the use of school district resources. 

 

B. No teacher, administrator, volunteer, contractor, or other employee of the school 

district shall permit, condone, or tolerate bullying. 

 

C. Apparent permission or consent by a student or employee being bullied does not 

lessen or negate the prohibitions contained in this policy. 

 

D. Retaliation against a victim, good faith reporter, or a witness of bullying is 

prohibited. 

 

E. False accusations or reports of bullying against another student are prohibited. 
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F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting 

of bullying or permits, condones, or tolerates bullying shall be subject to 

discipline or other remedial responses for that act in accordance with the school 

district’s policies and procedures, including the school district’s discipline policy 

(See MSBA/MASA Model Policy 506).  The school district may take into 

account the following factors: 

1. The developmental ages and maturity levels of the parties involved; 

2. The levels of harm, surrounding circumstances, and nature of the 

behavior; 

3. Continuing patterns of behavior; 

4. The relationship between the parties involved; and 

5. The context in which the alleged incidents occurred. 

 

Consequences for students who commit prohibited acts of bullying may range 

from remedial responses or positive behavioral interventions up to and including 

suspension and/or expulsion.  The school district shall employ research-based 

developmentally appropriate best practices that include preventative and remedial 

measures and effective discipline for deterring violations of this policy, apply 

throughout the school district, and foster student, parent, and community 

participation. 

 

Consequences for employees who permit, condone, or tolerate bullying or engage 

in an act of reprisal or intentional false reporting of bullying may result in 

disciplinary action up to and including termination or discharge.   

 

Consequences for other individuals engaging in prohibited acts of bullying may 

include, but not be limited to, exclusion from school district property and events. 

 

G. The school district will act to investigate all complaints of bullying reported to the 

school district and will discipline or take appropriate action against any student, 

teacher, administrator, volunteer, contractor, or other employee of the school 

district who is found to have violated this policy. 

 

III. DEFINITIONS 

 

For purposes of this policy, the definitions included in this section apply. 

 

 

 A.  “Bullying” means intimidating, threatening, abusive, or harming conduct that is 

objectively offensive and: 

  1. an actual or perceived imbalance of power exists between the student 

engaging in the prohibited conduct and the target of the prohibited 

conduct, and the conduct is repeated or forms a pattern; or 

  2. materially and substantially interferes with a student’s educational 

opportunities or performance or ability to participate in school functions or 

activities or receive school benefits, services, or privileges. 

 

  The term, “bullying,” specifically includes cyberbullying as defined in this policy. 
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 B. “Cyberbullying” means bullying using technology or other electronic 

communication, including, but not limited to, a transfer of a sign, signal, writing, 

image, sound, or data, including a post on a social network Internet website or 

forum, transmitted through a computer, cell phone, or other electronic device.  

The term applies to prohibited conduct which occurs on school premises, on 

school district property, at school functions or activities, on school transportation, 

or on school computers, networks, forums, and mailing lists, or off school 

premises to the extent that it substantially and materially disrupts student learning 

or the school environment. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited 

to, conduct that does the following: 

  1. Causes physical harm to a student or a student’s property or causes a 

student to be in reasonable fear of harm to person or property; 

  2. Under Minnesota common law, violates a student’s reasonable expectation 

of privacy, defames a student, or constitutes intentional infliction of 

emotional distress against a student; or 

 3. Is directed at any student or students, including those based on a person’s  

  actual or perceived race, ethnicity, color, creed, religion, national origin,  

immigration status, sex, marital status, familial status, socioeconomic  

status, physical appearance, sexual orientation including gender identity  

and expression, academic status related to student performance, disability,  

or status with regard to public assistance, age, or any additional  

characteristic defined in the Minnesota Human Rights Act (MHRA).  

However, prohibited conduct need not be based on any particular  

characteristic defined in this paragraph or the MHRA. 

 

E. “On school premises, on school district property, at school functions or activities, 

or on school transportation” means all school district buildings, school grounds, 

and school property or property immediately adjacent to school grounds, school 

bus stops, school buses, school vehicles, school contracted vehicles, or any other 

vehicles approved for school district purposes, the area of entrance or departure 

from school grounds, premises, or events, and all school-related functions, school-

sponsored activities, events, or trips.  School district property also may mean a 

student’s walking route to or from school for purposes of attending school or 

school-related functions, activities, or events.  While prohibiting bullying at these 

locations and events, the school district does not represent that it will provide 

supervision or assume liability at these locations and events. 

 

F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or 

retaliation or reprisal for asserting, alleging, reporting, or providing information  

 about such conduct or knowingly making a false report about bullying 

 

 G. “Remedial response” means a measure to stop and correct prohibited conduct,  

prevent prohibited conduct from recurring, and protect, support, and intervene on  
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behalf of a student who is the target or victim of prohibited conduct. 

 

 H. “Student” means a student enrolled in a public school or a charter school. 

 

IV. REPORTING PROCEDURE 

 

A. Any person who believes he or she has been the target or victim of bullying or 

any person with knowledge or belief of conduct that may constitute bullying or 

prohibited conduct under this policy shall report the alleged acts immediately to 

an appropriate school district official designated by this policy.  A person may 

report bullying anonymously.  However, the school district may not rely solely on 

an anonymous report to determine discipline or other remedial responses. 

 

B. The school district encourages the reporting party or complainant to use the report 

form available from the principal or building supervisor of each building or 

available in the school district office, but oral reports shall be considered 

complaints as well. 

 

C. The building principal, the principal’s designee, or the building supervisor 

(hereinafter the “building report taker”) is the person responsible for receiving 

reports of bullying or other prohibited conduct at the building level.  Any person 

may report bullying or other prohibited conduct directly to a school district human 

rights officer or the superintendent.  If the complaint involves the building report 

taker, the complaint shall be made or filed directly with the superintendent or the 

school district human rights officer by the reporting party or complainant. 

 

 The building report taker shall ensure that this policy and its procedures,  

practices, consequences, and sanctions are fairly and fully implemented and shall  

serve as the primary contact on policy and procedural matters. The building  

report taker or a third party designated by the school district shall be responsible  

for the investigation. The building report taker shall provide information about  

available community resources to the target or victim of the bullying or other  

prohibited conduct, the perpetrator, and other affected individuals as appropriate. 

 

D. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 

might include bullying.  Any such person who witnesses, observes, receives a 

report of, or has other knowledge or belief of conduct that may constitute bullying 

or other prohibited conduct shall make reasonable efforts to address and resolve 

the bullying or prohibited conduct and shall inform the building report taker 

immediately. School district personnel who fail to inform the building report taker 

of conduct that may constitute bullying or other prohibited conduct or who fail to 

make reasonable efforts to address and resolve the bullying or prohibited conduct 

in a timely manner may be subject to disciplinary action. 

 

E. Reports of bullying or other prohibited conduct are classified as private 

educational and/or personnel data and/or confidential investigative data and will 

not be disclosed except as permitted by law.  The building report taker, in 
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conjunction with the responsible authority, shall be responsible for keeping and 

regulating access to any report of bullying and the record of any resulting 

investigation. 

 

F. Submission of a good faith complaint or report of bullying or other prohibited 

conduct will not affect the complainant’s or reporter’s future employment, grades,  

work assignments, or educational or work environment. 

 

G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 

consistent with the school district’s obligation to investigate, take appropriate 

action, and comply with any legal disclosure obligations. 

 

V. SCHOOL DISTRICT ACTION 

 

A. Within three days of the receipt of a complaint or report of bullying or other 

prohibited conduct, the school district shall undertake or authorize an 

investigation by the building report taker or a third party designated by the school 

district. 

 

B. The building report taker or other appropriate school district officials may take 

immediate steps, at their discretion, to protect the target or victim of the bullying 

or other prohibited conduct, the complainant, the reporter, and students, or others, 

pending completion of an investigation of the bullying or other prohibited 

conduct, consistent with applicable law. 

 

C. The alleged perpetrator of the bullying or other prohibited conduct shall be 

allowed the opportunity to present a defense during the investigation or prior to 

the imposition of discipline or other remedial responses. 

 

D. Upon completion of an investigation that determines that bullying or other 

prohibited conduct has occurred, the school district will take appropriate action.  

Such action may include, but is not limited to, warning, suspension, exclusion, 

expulsion, transfer, remediation, termination, or discharge. Disciplinary 

consequences will be sufficiently severe to try to deter violations and to 

appropriately discipline prohibited conduct. Remedial responses to the bullying or 

other prohibited conduct shall be tailored to the particular incident and nature of 

the conduct and shall take into account the factors specified in Section II.F. of this 

policy. School district action taken for violation of this policy will be consistent 

with the requirements of applicable collective bargaining agreements; applicable 

statutory authority, including the Minnesota Pupil Fair Dismissal Act; the student 

discipline policy and other applicable school district policies; and applicable 

regulations. 

 

E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of 

the school district. School officials will notify the parent(s) or guardian(s) of 

students who are targets of bullying or other prohibited conduct and the parent(s) 
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or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who 

have been involved in a reported and confirmed bullying incident of the remedial 

or disciplinary action taken, to the extent permitted by law. 

 

VI. RETALIATION OR REPRISAL 

 

The school district will discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district who 

commits an act of reprisal or who retaliates against any person who asserts, alleges, or  

makes a good faith report of alleged bullying or prohibited conduct, who testifies, assists, 

or participates in an investigation, or against any person who testifies, assists, or 

participates in a proceeding or hearing relating to such bullying or prohibited conduct.  

Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 

or intentional disparate treatment. Disciplinary consequences will be sufficiently severe 

to deter violations and to appropriately discipline the individual(s) who engaged in 

prohibited conduct. Remedial responses to the prohibited conduct shall be tailored to the 

particular incident and nature of the conduct and shall take into account the factors 

specified in Section II.F. of this policy. 

 

VII. TRAINING AND EDUCATION 

 

A. The school district shall discuss this policy with school personnel and volunteers 

and provide appropriate training to school district personnel regarding this policy.  

The school district shall establish a training cycle for school personnel to occur 

during a period not to exceed every three school years. Newly employed school 

personnel must receive the training within the first year of their employment with 

the school district.  The school district or a school administrator may accelerate 

the training cycle or provide additional training based on a particular need or 

circumstance. This policy shall be included in employee handbooks, training 

materials, and publications on school rules, procedures and standards of conduct, 

which materials shall also be used to publicize this policy. 

 

B. The school district shall require ongoing professional development, consistent  

with Minn. Stat. § 122A.60, to build the skills of all school personnel who  

regularly interact with students to identify, prevent, and appropriately address  

bullying and other prohibited conduct. Such professional development includes,  

but is not limited to, the following: 

1. Developmentally appropriate strategies both to prevent and to immediately  

and effectively intervene to stop prohibited conduct; 

  2. The complex dynamics affecting a perpetrator, target, and witnesses to 

prohibited conduct; 

  3. Research on prohibited conduct, including specific categories of students 

at risk for perpetrating or being the target or victim of bullying or other 

prohibited conduct in school; 

  4. The incidence and nature of cyberbullying; and 

  5. Internet safety and cyberbullying. 
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C. The school district annually will provide education and information to students 

regarding bullying, including information regarding this school district policy 

prohibiting bullying, the harmful effects of bullying, and other applicable 

initiatives to prevent bullying and other prohibited conduct. 

 

 D. The administration of the school district is directed to implement programs and 

other initiatives to prevent bullying, to respond to bullying in a manner that does 

not stigmatize the target or victim, and to make resources or referrals to resources 

available to targets or victims of bullying. 

 

 E. The administration is encouraged to provide developmentally appropriate  

instruction and is directed to review programmatic instruction to determine if  

adjustments are necessary to help students identify and prevent or reduce bullying  

and other prohibited conduct, to value diversity in school and society, to develop  

and improve students’ knowledge and skills for solving problems, managing  

conflict, engaging in civil discourse, and recognizing, responding to, and  

reporting bullying or other prohibited conduct, and to make effective prevention  

and intervention programs available to students. 

 

The administration must establish strategies for creating a positive school climate  

and use evidence-based social-emotional learning to prevent and reduce  

discrimination and other improper conduct. 

 

The administration is encouraged, to the extent practicable, to take such actions as  

it may deem appropriate to accomplish the following: 

1. Engage all students in creating a safe and supportive school environment; 

2. Partner with parents and other community members to develop and 

implement prevention and intervention programs; 

3. Engage all students and adults in integrating education, intervention, and 

other remedial responses into the school environment; 

4. Train student bystanders to intervene in and report incidents of bullying 

and other prohibited conduct to the schools’ primary contact person; 

5. Teach students to advocate for themselves and others; 

6. Prevent inappropriate referrals to special education of students who may 

engage in bullying or other prohibited conduct; and 

7. Foster student collaborations that, in turn, foster a safe and supportive 

school climate. 

 

 F. The school district may implement violence prevention and character 

development education programs to prevent and or reduce policy violations. Such 

programs may offer instruction on character education including, but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 

diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 

peacemaking, and resourcefulness. 

 

 G. The school district shall inform affected students and their parents of rights they 

may have under state and federal data practices laws to obtain access to data 

related to an incident and their right to contest the accuracy or completeness of the 



Policy Manual Lewiston Altura 514 - 8 

data.  The school district may accomplish this requirement by inclusion of all or 

applicable parts of its protection and privacy of pupil records policy in the student 

handbook. 

 

VIII. NOTICE 

 

A. The school district will give annual notice of this policy to students, parents or 

guardians, and staff, and this policy shall appear in the student handbook. 

 

B. This policy or a summary thereof must be conspicuously posted in the 

administrative offices of the school district and the office of each school. 

 

C. This policy must be given to each school employee and independent contractor 

who regularly interacts with students at the time of initial employment with the 

school district. 

 

D. Notice of the rights and responsibilities of students and their parents under this 

policy must be included in the student discipline policy distributed to parents at 

the beginning of each school year. 

 

E. This policy shall be available to all parents and other school community members 

in an electronic format in the language appearing on the school district’s or a 

school’s website. 

 

F. The school district shall provide an electronic copy of its most recently amended 

policy to the Commissioner of Education. 

 

IX. POLICY REVIEW 

 

To the extent practicable, the school board shall, on a cycle consistent with other school 

district policies, review and revise this policy. The policy shall be made consistent with 

Minn. Stat. § 121A.031 and other applicable law. Revisions shall be made in consultation 

with students, parents, and community organizations. 

 

Adopted:   November 14, 2005 

Revised: May 8, 2006 

Revised: December 8, 2008 

Revised: January 10, 2011 

Revised: November 25, 2014 

Revised: July 8, 2019 

Revised: April 13, 2020 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

   Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public 

School) 

   Minn. Stat. § 120B.232 (Character Development Education) 

   Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 

Violence) 
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Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of 

Students and Parents under the Safe and Supportive Minnesota Schools 

Act) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.69 (Hazing Policy) 

Minn. Stat. Ch. 124E (Charter School) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1 – 99.67 (Family Educational Rights and Privacy) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 

of Vulnerable Adults) 

   MSBA/MASA Model Policy 423 (Employee-Student Relationships) 

   MSBA/MASA Model Policy 501 (School Weapons Policy) 

   MSBA/MASA Model Policy 506 (Student Discipline) 

   MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

   MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

   MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 

Policy) 

   MSBA/MASA Model Policy 525 (Violence Prevention) 

   MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior 

by Students) 

   MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

   MSBA/MASA Model Policy 711 (Videotaping on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 

Buses) 

 

 



1

Independent School Dist. No. 857
100 County Road 25
Lewiston, MN 55952

(507) 523-2191
Gwen Carman, Superintendent 

 Cory Hanson, High School Principal • Dave Riebel, Elementary/Intermediate Principal

Superintendent’s Report to the School Board
Submitted by Gwen Carman
July 12, 2021

Meeting Agenda Item Notes

Fund Transfer Approval:  The district had a routine “administrative review” of our FY20 Food Service program. 
Through this process, it was found that we coded some expenses to Fund 02 (Food Service) that they now say 
should have been coded to Fund 01 (General Fund).  

These expenses were associated with the high school cafeteria renovations, transportation of meals March – May 
2020, utilities, and payments of student workers at the elementary and intermediate schools to assist with table 
cleaning.  The findings were very specific hat the past practice of Gr. 4-6 students ‘work’ in the cafeteria must 
end. 

Fund transfers require Board approval. 

Additional Updates  

July 2021 Activities
 Evaluation completion of staff that I directly supervise
 Administration Team daylong retreat for discussion of multiple topics for upcoming school year
 Analysis of support staff wages with Business Manager
 Analysis of FY20 year end revenues and expenditures
 Teacher negotiations preparations with Business Manager
 Additional discussions with InGensa, etc re: needs and options for our facilities
 Drafting of Employee Handbook (there currently is none)
 Planning district newsletter (printed and digital) for mid-August distribution
 Community Education 2nd staff meeting, meeting with Cardinal Club staff
 Work with MDE re: ESSER funds


	Agenda
	I. Call Meeting to Order
	II. Pledge of Allegiance.
	III. Quorum Call



Brummer

Koverman

Maki

Meisch

Meyer

Pringle

Sommer
	IV. Approve the July 12, 2021 Meeting Agenda
	V. Open Forum



Guideline: Three minutes per speaker; 15 minutes maximum.  Complaints about personnel or individuals are prohibited. No Board action is taken during the Open Forum. This is the only time during the Board meeting that audience participation is allowed unless scheduled prior.
	VI. Good Things Happening



Thank you to all of the custodial and grounds crew members who are working hard cleaning, waxing floors, doing maintenance to help us get ready for the upcoming school year!



Thank you to the teachers and support staff who are providing our preschool, elementary and high school students enrichment activities and academic intervention support.
	VIII. Policies that must be reviewed annually by the School Board:



410- Family and Medical Leave Policy

413- Harassment and Violence

414 - Mandated Reporting of Child Neglect or Physical or Sexual Abuse

415 - Mandated Reporting of Maltreatment of Vulnerable Adults

514- Bullying Prohibition Policy
	410 FAMILY AND MEDICAL LEAVE POLICY
	413 HARASSMENT AND VIOLENCE
	415 MANDATED REPORTING OF MALTREATMENT OF VULNERABLE ADULTS
	514 Bullying Prohibition Policy

	IX. Transfer of $26,020.35 in FY21 from Fund 01 (General Fund) to Fund 02 (Food Service) to address findings from USDA Child Nutrition Program FY20 Resource Management Administrative Review.
	X. Superintendent's Report
	Supt Report to the Board July 2021

	XI. Board Committee Reports
	XII. Upcoming Board Meeting Schedule



Teacher Negotiations Board Committee Meeting  - July 14, 5:30pm

Teacher Negotiations  Board Committee Meeting: July 20th, 6:00pm

EdMN/L - A  Negotiations: July 21st, 7:30am

Support Staff Board Committee Meeting: TBD - week of July 26?

Board Workshop with InGensa Regarding Facilities Assessment - August 11th, 5:30pm

Regular Board Meeting -  August 9th, 6:00pm

Regular Board Meeting - September 13th, 6:00pm (in Altura?)
	XIII. Adjourn.
	06.30.21 Student Activity
	06.30.21 Treasury
	06.30.21 Misc Payments
	06.30.21 Wire Payments
	07.12.21 Board Bills
	Lewiston Altura eng letter 2021 CLA Audit
	June 14, 2021  School Board Meeting minutes - revised
	June 28, 2021 Special School Board Meeting minutes

