
GRANTON AREA SCHOOL DISTRICT
217 NORTH MAIN STREET

REGULAR SCHOOL BOARD MEETING
MONDAY, SEPTEMBER 14, 2020 @ 6:45 PM

GRANTON SCHOOL CENTRAL GYM

I. REGULAR BUSINESS
A. Call to Order
B. Roll Call
C. Verification of Notice to Public
D. Pledge of Allegiance
E. Approval of Agenda
F. Consent Agenda

a. Previous Minutes
b. Treasurer's Report
c. Vouchers
d. Financial Report

II. OPEN FORUM
III. AGENDA ITEMS

A. 2019-20 End of Year AGR Report
James Kuchta
B. COVID Guide
Courtney Schoessow
C. Food Service Program
Char Johnson
D. 2020-21 Academic Standards
Amanda Kraus
E. 2019-20 Seclusion and Restraint Report
Amanda Kraus
F. Student Transportation
Cody Roggenbauer, James Kuchta
G. Board Policy Review

a. Title IX Policies
b. Chapter 9
c. Chapter 11, Section D

H. Personnel
IV. OTHER REPORTS

A. School Board Committee Reports
B. Maintenance Report
C. Daycare Director Report
D. Principal's Report
E. Superintendent's Report

V. CORRESPONDENCE
VI. EXECUTIVE SESSION

A. Convene in Executive Session under Wisconsin Statute 19.85 (1)(c) for the purpose of 
discussing/taking action on: (c) Considering employment, promotion, compensation or 
performance evaluation data of any public employee over which the governmental body has 
jurisdiction or exercises responsibility.
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B. Return to Open Session
VII. ADJOURNMENT

This meeting notice may be supplemented in order to comply with Wisconsin’s open meetings law. If this notice is supplemented, the final notice will be posted and 
provided to the media no later than 24 hours prior to the meeting or no later than 2 hours prior to the meeting, in the event of an emergency.



GRANTON AREA SCHOOL DISTRICT 
217 NORTH MAIN STREET 

SPECIAL SCHOOL BOARD MEETING 
WEDNESDAY, AUGUST 5, 2020 

 
Meeting called to order at 7:30 p.m. by President Theresa Hasz. 
 
Roll call:  Doug Eichten – here, Paul Knoff – here, Dennis Kuehn – here, Cheryl Steinbach – here, Theresa 
Hasz – here.  Also present was Principal Amanda Kraus.   
 
Notice to Public was posted at the Granton School, Citizen’s State Bank, Granton Post Office, and the 
school website. 
 
Pledge of Allegiance was led by President Theresa Hasz. 
 
Motion by Paul Knoff and seconded by Cheryl Steinbach to approve the agenda as presented.  Voice vote.  
Motion carried. 
 
Motion by Doug Eichten and seconded by Dennis Kuehn to convene in Executive Session at 7:35 p.m. 
under Wisconsin Statute 19.85 (1)(c)(e)(f) for the purpose of discussing/taking action on (c) Considering 
employment, promotion, compensation or performance evaluation data of any public employee over 
which the governmental body has jurisdiction or exercises responsibility. (e) Deliberating or negotiating 
the purchasing of public properties, the investing of public funds, or conducting other specified public 
business, whenever competitive or bargaining reasons require a closed session. (f) Considering financial, 
medical, social or personal histories or disciplinary data of specific persons, preliminary consideration of 
specific personnel problems or the investigation of charges against specific persons except where par. 
(b) applies which, if discussed in public, would be likely to have a substantial adverse effect upon the 
reputation of any person referred to in such histories or data, or involved in such problems or 
investigations.  Roll call vote:  Eichten – yes, Knoff – yes, Kuehn – yes, Steinbach – yes, Hasz – yes. 
Motion carried. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to move from Executive Session to Regular Session 
at 8:56 pm.  Roll call vote:  Eichten – yes, Knoff – yes, Kuehn – yes, Steinbach – yes, Hasz – yes.  Motion 
carried. 
 
School Board Clerk Doug Eichten reported no action was taken in Executive Session. 
 
Motion by Dennis Kuehn and seconded by Paul Knoff to adjourn at 8:57 pm.  Voice vote.  Motion carried. 
 
 
 
      
Douglas Eichten, Clerk 
 
 
      
Theresa A. Hasz, President 

http://nxt.legis.state.wi.us/nxt/gateway.dll?f=xhitlist$xhitlist_x=Advanced$xhitlist_vpc=first$xhitlist_xsl=querylink.xsl$xhitlist_sel=title;path;content-type;home-title$xhitlist_d=%7bstats%7d$xhitlist_q=%5bfield%20folio-destination-name:'19.85(1)(b)'%5d$xhitlist_md=target-id=0-0-0-22511
http://nxt.legis.state.wi.us/nxt/gateway.dll?f=xhitlist$xhitlist_x=Advanced$xhitlist_vpc=first$xhitlist_xsl=querylink.xsl$xhitlist_sel=title;path;content-type;home-title$xhitlist_d=%7bstats%7d$xhitlist_q=%5bfield%20folio-destination-name:'19.85(1)(b)'%5d$xhitlist_md=target-id=0-0-0-22511


GRANTON AREA SCHOOL DISTRICT 
217 NORTH MAIN STREET 

REGULAR SCHOOL BOARD MEETING 
MONDAY, AUGUST 10, 2020 

 
Meeting called to order at 6:49 p.m. by President Theresa Hasz. 
 
Roll call:  Doug Eichten – absent, Paul Knoff – here, Dennis Kuehn – here, Cheryl Steinbach – here, Theresa 
Hasz – here.  Also present were Principal Amanda Kraus and 11 community/staff members.  Doug Eichten 
arrived at 6:53 pm. 
 
Notice to Public was posted at the Granton School, Citizen’s State Bank, Granton Post Office, the school 
website and published in the TRG. 
 
Pledge of Allegiance was led by President Theresa Hasz. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to approve the agenda as presented.  Voice vote.  
Motion carried. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to approve the consent agenda, which included the 
minutes of the July 13, 2020 public hearing, July 13, 2020 regular board meeting, and the July 23, 2020 & 
July 27, 2020 special board meetings.  Voice vote.  Motion carried. 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            
Open Forum:  None. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to approve bid 3 of $24,677.00 for a 2020 Dodge 
Grand Caravan SE Plus from Gross Motors.  Voice vote.  Motion carried. 
 
Motion by Doug Eichten and seconded by Cheryl Steinbach to approve the Skyward Financial Software 
proposal pending successful migration.  Voice vote.   Motion carried. 
 
Discussion on Skyward Student Management with Food Service.  Action tabled. 
 
Motion by Paul Knoff and seconded by Doug Eichten to approve the purchase of touchless sink faucets 
and water bottle filler stations.  Voice vote.  Motion carried. 
 
Motion by Cheryl Steinbach and seconded by Dennis Kuehn to approve the Family Q & A document and 
Back to School Plan.  Voice vote.  Motion carried. 
 
Motion by Doug Eichten and seconded by Paul Knoff to approve the purchase of additional Personal 
Protective Equipment (PPE) as presented.  Voice vote.  Motion approved. 
 
Motion by Paul Knoff and seconded by Cheryl Steinbach to approve the GEER Grant for purchase of 30 
iPads.  Voice vote.  Motion carried. 
 
Motion by Paul Knoff and seconded by Doug Eichten to approve middle school co-op agreement with 
Neillsville for all sports.  Voice vote.  Motion carried. 
 
Motion by Doug Eichten and seconded by Cheryl Steinbach to approve changing the technology section 
of the Elementary Student Handbook to add availability for technology items including Chromebooks or 
iPads to be taken home.  Voice vote.  Motion carried. 
 
 



Motion by Dennis Kuehn and seconded by Paul Knoff to approve changing the technology section of the 
MS/HS Student Handbook to add availability for technology items including Chromebooks or iPads to be 
taken home and a change with the Athletic Eligibility Code.  Voice vote.  Motion carried. 
 
Motion by Doug Eichten and seconded by Dennis Kuehn to approve the change to the ineligibility section 
of the Athletic Code.  Voice vote.  Motion carried. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to approve the alternative open enrollment 
applications.  Voice vote.  Motion carried. 
 
Discussion/Action on Chapter 9 Board Policy review tabled. 
 
Discussion on personnel items moved to Executive Session. 
 
SCHOOL BOARD COMMITTEE REPORT:   Dennis Kuehn reported on the CESA 10 Annual meeting. 
 
MAINTENANCE REPORT:  1) Boiler bids. 
 
DAYCARE DIRECTOR REPORT:  1) Daycare entrance changed to east entrance by sidewalk; 2) Donation; 3) 
Playground equipment update; 4) 10 year anniversary & article in TRG; 5) Income & expense reports for 
July. 
 
PRINCIPAL’S REPORT:  Teachers are back. 
 
SUPERINTENDENT’S REPORT:  None. 
 
CORRESPONDENCE:  None. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to convene in Executive Session at 8:39 p.m. under 
Wisconsin Statute 19.85 (1)(c)(e)(f) for the purpose of discussing/taking action on (c) Considering 
employment, promotion, compensation or performance evaluation data of any public employee over 
which the governmental body has jurisdiction or exercises responsibility. (e) Deliberating or negotiating 
the purchasing of public properties, the investing of public funds, or conducting other specified public 
business, whenever competitive or bargaining reasons require a closed session. (f) Considering financial, 
medical, social or personal histories or disciplinary data of specific persons, preliminary consideration of 
specific personnel problems or the investigation of charges against specific persons except where par. (b) 
applies which, if discussed in public, would be likely to have a substantial adverse effect upon the 
reputation of any person referred to in such histories or data, or involved in such problems or 
investigations.  Roll call vote:  Knoff – yes, Steinbach – yes, Kuehn – yes, Eichten – yes, Hasz – yes. Motion 
carried. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to move from Executive Session to Regular Session 
at 10:56 p.m.  Roll call vote: Steinbach – yes, Kuehn – yes, Eichten – yes, Knoff – yes, Theresa Hasz – yes.  
Motion carried. 
 
School Board Clerk Doug Eichten reported no action was taken in Executive Session. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to approve the medical leave for Jodi Maguire.  Voice 
vote.  Motion carried. 
 
Motion by Dennis Kuehn and seconded by Doug Eichten to approve the medical leave for Holly Larson.  
Voice vote.  Motion carried. 
 

http://nxt.legis.state.wi.us/nxt/gateway.dll?f=xhitlist$xhitlist_x=Advanced$xhitlist_vpc=first$xhitlist_xsl=querylink.xsl$xhitlist_sel=title;path;content-type;home-title$xhitlist_d=%7bstats%7d$xhitlist_q=%5bfield%20folio-destination-name:'19.85(1)(b)'%5d$xhitlist_md=target-id=0-0-0-22511


Motion by Paul Knoff and seconded by Dennis Kuehn to approve the Interim District Administrator 
contract for James Kuchta.  Voice vote.  Motion carried. 
 
Motion by Paul Knoff and seconded by Cheryl Steinbach to approve hiring Courtney Schoessow as the 
Health Coordinator/Full Time Substitute position.  Voice vote.  Motion carried. 
 
Motion by Dennis Kuehn and seconded by Cheryl Steinbach to approve hiring Victor Rojas as a teacher 
aide.  Voice vote.  Motion carried. 
 
Motion by Doug Eichten and seconded by Paul Knoff to approve the COVID-19 Staff Q & A.  Voice vote.  
Motion carried. 
 
Motion by Paul Knoff and seconded by Dennis Kuehn to adjourn at 11:03 p.m.  Voice vote.  Motion  
carried. 
 
 
      
Douglas Eichten, Clerk 
 
 
      
Theresa Hasz, President 



GRANTON AREA SCHOOL DISTRICT 
217 NORTH MAIN STREET 

SPECIAL SCHOOL BOARD MEETING 
MONDAY, AUGUST 31, 2020 

 
Meeting called to order at 6:05 p.m. by President Theresa Hasz. 
 
Roll call:  Doug Eichten – absent, Paul Knoff – here, Dennis Kuehn – here, Cheryl Steinbach – here, Theresa 
Hasz – here.  Also present was Interim District Administrator James Kuchta.  Doug Eichten arrived at 6:16 
pm. 
 
Notice to Public was posted at the Granton School, Citizen’s State Bank, Granton Post Office, and the 
school website. 
 
Pledge of Allegiance was led by President Theresa Hasz. 
 
Motion by Dennis Kuehn and seconded by Paul Knoff to approve the agenda as presented.  Voice vote.  
Motion carried. 
 
Motion by Dennis Kuehn and seconded by Cheryl Steinbach to approve the consent agenda, which 
included approval of vouchers, resignation of Special Ed teacher Nate Johnson pending payment of 
liquidated damages, adult breakfast price increase to $2.40 to meet DPI requirements, and sale of 2001 
Dodge Grand Caravan.  Voice vote.  Motion carried. 
 
Vouchers 0100042712 – 0100042787 for $255,982.39, Fund 60 Activity Account 6000020158 for $418.00, 
and payroll for $53,875.04. 
 
Motion by Paul Knoff and seconded by Doug Eichten to approve the School Resource Officer 
Memorandum of Understanding.  Voice vote.  Motion carried. 
 
Motion by Paul Knoff and seconded by Cheryl Steinbach to approve hiring Kayleigh Vantassel as the 
Spanish teacher.  Voice vote.  Motion carried. 
 
Motion by Paul Knoff and seconded by Doug Eichten to approve the boiler bid from Bartingale for 
replacement of two boilers for $49, 670.00.  Voice vote.  Motion carried. 
 
Motion by Paul Knoff and seconded by Doug Eichten to approve the purchase of BoardBook Premier Tier 
I.  Voice vote.  Motion carried. 
 
Motion by Dennis Kuehn and seconded by Paul Knoff to adjourn at 7:06 pm.  Voice vote.  Motion carried. 
 
 
 
      
Douglas Eichten, Clerk 
 
 
      
Theresa A. Hasz, President 









AMOUNT TO BE APPROVED:

09-14-2020

   FUND 10-GENERAL $145,243.69

   FUND  60-ACTIVITY      $.00

GENERAL 42788-42875
ACTIVITY 

. 



TREASURERS REPORT
08-31-2020

 Net of Funds 10, 21, 27, 29, 50, 80
      $ 1,426,760.35

 Fund 21 Trust & Agency
$ 5,340.88

 
 Fund 38 & 39 Debt Service

$ 35,227.87

 Fund 46 Capital Improvements
$ 56,916.98

 Fund 60 Activity Account
 $ 61405.52

 Fund 72 Scholarships
$ 92,667.03

 Fund 73 Trust Fund
$ 258,359.20



GRANTON AREA SCHOOL DISTRICT BANK BALANCE 
AS OF 08-31-2020

FUND COMPUTER ACCOUNT BANK STATEMENT

FUND 10-GENERAL 10-7110 -48,568.38
FUND 21-SPECIAL REVENUE TRUST 21-7110 5,340.88
FUND 27-PACKAGE CONTRACT 27-7110 -3,126.55
FUND 50- FOOD SERVICE 50-7110 9,643.80
FUND 80-COMMUNITY SERVICE 80-7110 96,405.69
TOTAL IN GENERAL CHECKING ACCOUNT 59,695.44
TOTAL IN RESERVE ACCOUNT 1,367,064.91
TOTAL IN LAA(STATE INVESTMENT POOL) 0.00
TOTAL OF FUNDS 10,21,27,29,50 & 80 $1,426,760.35

GENERAL $59,695.44
RESERVE 1,367,064.91
LAA ACCT 0.00

FUND 21 TRUST AND AGENCY 21-7121 $5,340.88 NET CASH $1,426,760.35

FUND 38 & 39-DEBT SERVICE 39-7110 $35,227.87

FUND 46 CAPITAL  IMPROVEMENTS 46-7110 $56,916.98

FUND 49 CONSTRUCTION PROJECT 49-71100 $0.00
 

FUND 60  ACTIVITY ACCOUNTS 60-7110 $61,405.52

FUND 72 SCHOLARSHIPS 72-7110 $92,667.03

FUND 73  EXPENDABLE TRUST FUND 73-71100 $258,359.20
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INTRODUCTION 
This document is intended for use by the Granton Area School District (GASD) and is 
a tool to help educational leaders respond to suspected, probable or confirmed 
cases of COVID-19 in school grades K-12.  
 
This document outlines protocols for school staff members to follow when 
responding to positive COVID-19 test results. These protocols are meant to help 
staff members identify the next steps in responding to students or staff members 
that are suspected, probable or confirmed cases of COVID-19.  
 
As the public health crisis continues, we have been planning for the opening of the 
2020-21 school year with a focus on the health, safety and well being of our staff, 
students and community.   
 
The situation with COVID-19 is continuously changing, as are the protocols and 
measures needed to keep students and staff safe. Plans will remain flexible to 
accommodate potential changes and these guidelines may be modified as needed. 
This document will be fluid and changes will be made accordingly. As adjustments 
may be necessary throughout the coming school year, it will be our priority to keep 
the community informed of those changes and updates.  The most up-to-date 
information will be posted on the Granton Area School District website 
https://www.granton.k12.wi.us/​ and district social media outlets.   
 
   

September 2020 
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POINT OF CONTACT 
 
During the COVID-19 Pandemic, the school’s Point of Contact will be the School 
Health Coordinator and the Principal of the Granton Area School District. The Point 
of Contact will be the liaison between Clark County Health Department and the 
school.  
 
 

School Point of 
Contact #1 

School Point of Contact #2  Clark County 
Health 

Department  

Amanda Kraus - 4K-12 
Principal 

Dr. Courtney J. Schoessow, 
MPH, DHA   

 

715-238-7175 ext 1  715-238-5147  715-743-5105 

krausa@granton.k12.wi.us   schoessowc@granton.k12.wi.us     
 
 
 
   

September 2020 

mailto:krausa@granton.k12.wi.us
mailto:schoessowc@granon.k12.wi.us
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SIGNS & SYMPTOMS OF COVID-19 
 
Individuals who are diagnosed with COVID-19 have had a wide range of symptoms 
reported. These symptoms can range from mild symptoms to more severe illnesses. 
Symptoms may appear up to 14 days after exposure to the virus. However, some individuals 
may have symptoms appear in as little as two days after exposure to the virus. Individuals 
with the following symptoms may have COVID-19: 
 

● Fever (≥100.4⁰F measured or subjective fever) 
● Chills;  
● Shortness of breath;  
● Difficulty breathing;  
● Fatigue;  
● Muscle or body aches;  
● Headache;  
● New loss of taste or smell;  
● Sore throat;  
● Congestion or runny nose;  
● Nausea or vomiting;  
● Diarrhea.  

 
This list does not include all possible symptoms, and may continue to be updated as we 
learn more about COVID-19.  
 

WHEN TO SEEK EMERGENCY MEDICAL CARE 
 
Look out for any emergency warning signs* for COVID-19. If any individual is experiencing 
any of the following signs, ​seek emergency medical care immediately​:  

● Trouble breathing;  
● Persistent pain or pressure in the chest;  
● New confusion;  
● Inability to wake or stay awake;   
● Bluish lips or face.  

 
Call 911 or call ahead to your local emergency facility. Alert the operator that you are 
seeking care for someone who has or may have COVID-19.  
 
This list does not include all possible symptoms. Please call your medical provider for any 
other symptoms that are severe or concerning. 

September 2020 
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TRANSMISSION OF COVID-19 
The virus that causes COVID-19 is thought to spread mainly from 
person-to-person, through respiratory droplets. Respiratory droplets 
are produced when an individual infected with COVID-19 coughs, 
sneezes or talks. These droplets can land in the mouth or nose of 
other people who are within close distance of the infected individual 
and can be inhaled into the lungs. Spread is more likely to occur 
between people who are in close contact with one another, within 
approximately six feet from each other.  
 
The virus that causes COVID-19 spreads very easily and can be sustained between people. 
Recent studies suggest that COVID-19 may be spread by individuals who are not displaying 
symptoms. It may also be possible that a person can get COVID-19 by touching a 
contaminated surface or object and then touching their mouth, nose or possibly eyes. 
However, this is not thought to be the main way the virus spreads.  
 

PERIOD OF COMMUNICABILITY 
It is unknown how long the virus can be passed from person-to-person. Based on what we 
know of similar human coronaviruses, COVID-19 may be shed after the resolution of 
symptoms. It is believed that a person who is infected with COVID-19 is most contagious 
while symptomatic and for no longer than 10 days after symptom onset.  
 

CLOSE CONTACTS 
A close contact is any individual (e.g., students or staff 
members) that has been within six feet of a case of 
COVID-19 for 15 minutes or more during the infectious 
period. Identifying close contacts begins 48 hours before the 
onset of symptoms or 48 hours before the date of the 
COVID-19 test if the individual never developed symptoms 
of COVID-19. These close contacts will include students and 
staff members with or without face coverings. Clark County 
Public Health’s COVID-19 Outbreak Response Team and the Point of Contact at the school 
will work together to determine who will be considered a close contact.  
 
  

September 2020 
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The following questions should be answered and checked off by staff during contact 
identification related to the infectious period: 
 

● Did the case take the bus to school? If so, who was within 6 feet?  
● Did the case carpool to school? If so, with whom?  
● Which classes did the case attend?  
● Were desks six feet apart at all times, children stayed at their desks and no group 

activities occurred? If not, who was within 6 ft?  
● During lunch was the case within 6 ft of anyone for 15 minutes?  
● Did the case have any appointments with counselors or specialist staff? If so, was 

anyone within 6 ft of the case?  
● Did the case come within 6 ft for 15 minutes of anyone during recess? If so, 

whom? 
● Does the case participate in extracurricular activities? If so, which ones? Were 

other participants within 6 ft? If so, whom?  
● Was the case involved in any other activities which were likely to have 

compromised physical distance from others for greater than 15 minutes? 
● Did the case attend a before or after school program? If so, were they within 6 ft 

of anyone for 15 minutes?  
 
 
 

 
 
  
 

 

 
 
   

September 2020 
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TYPES OF COVID-19 CASES 
Clark County Public Health strongly recommends that all symptomatic students and staff 
be tested for COVID-19. An individual who does opt to receive the recommended testing 
should remain out of school until the test results are known.  
 
There are three main types of COVID-19 cases: suspected, probable and confirmed cases of 
COVID-19.  
 
PROBABLE COVID-19 CASES  
A probable case of COVID-19 is where a student, parent, caregiver, or staff members has 
had exposure to another case of COVID-19 (probable or confirmed), does not wish to or did 
not receive a COVID-19 test, ​AND​ meets symptoms from either Category 1 or Category 2 
(shown below). Staff and students will be sent home when:  
 

CATEGORY 1  CATEGORY 2 

One of the following symptoms:  Two of the following symptoms: 

● Fever of 100* 
● New cough 
● Shortness of breath 
● Difficulty breathing 
● Loss of taste or smell 
● Vomiting 

● Headache 
● Body aches 
● Chills 
● Sore throat 
● Nausea 
● Diarrhea 

 
 
CONFIRMED COVID-19 CASES  
A confirmed case of COVID-19 is where a student, parent, caregiver, or staff member has 
laboratory confirmed evidence of infection (i.e., COVID-19 test). A confirmed case of 
COVID-19 can be further classified by being either a symptomatic confirmed case of 
COVID-19 or an asymptomatic case of COVID-19. A symptomatic confirmed case of 
COVID-19 is where the individual is showing signs and symptoms of COVID-19 ​and​ has 
laboratory confirmed evidence of infection (i.e., COVID-19 test). An asymptomatic confirmed 
case of COVID-19 is where the individual has laboratory confirmed evidence of infection (i.e., 
COVID-19 test) and never developed symptoms of COVID-19.  
 
 
 
 

September 2020 
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IF YOU THINK YOU HAVE BEEN EXPOSED TO COVID-19  
 
Be alert for any symptoms of COVID-19. Watch out for fever, cough, shortness of breath, 
or any of the other symptoms of COVID-19. Take your temperature and follow the 
guidance provided by CDC and your local health department.  
 
Most people who get COVID-19 will be able to recover at home. However, some people 
may need emergency medical attention. If you need emergency medical attention call 
911 or call ahead to your local emergency facility. Alert the operator that you are seeking 
care for someone who has or may have COVID-19 

 
 
   

September 2020 
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ISOLATION REQUIREMENTS 
Isolation helps to protect the public by preventing exposure to people who already have 
COVID-19. Isolation separates people who are sick with a contagious disease, such as 
COVID-19, from people who are not sick.  
 
If an individual is confirmed or thought to have COVID-19 (e.g., a probable case of 
COVID-19), and has shown symptoms of COVID-19, that person shall be required to isolate 
until the following criteria are met:  

● At least 10 days* have passed since symptom onset ​and​,  
● The individual has been fever free for at least 24 hours without the use of fever 

reducing medication ​and​,  
● Their other symptoms have improved.  

 
If an individual is confirmed to have COVID-19, and has never developed symptoms of 
COVID-19 (asymptomatic), that person shall be required to isolate until the following criteria 
are met:  

● At least 10 days* have passed since the date of their positive COVID-19 Test (RT-PCR 
test for SARS-CoV-2 RNA, not the antigen or antibody test) and has ​not​ developed 
symptoms of COVID-19.  

 
*A limited number of individuals with severe illness may still spread the virus beyond the 10 
days, that may warrant extending the duration of isolation for up to 20 days after symptom 
onset or COVID-19 testing date. These may include, but are not limited to, individuals who 
were hospitalized and required oxygen or ventilation, and immunocompromised individuals. 
 

QUARANTINE REQUIREMENTS 
Quarantine, much like isolation, also helps to prevent exposing the public to individuals who 
may have COVID-19. Quarantine separates and restricts the movement 
of people who were exposed to a contagious disease, such as 
COVID-19, to see if they become sick. If an individual is a close contact 
of a case of COVID-19, that individual will be quarantined for 14 days 
from the date after the last exposure (date they were last around the 
case). ​The individual shall remain in quarantine for the complete 14 
days even if they receive a COVID-19 test and the results are 
negative. ​However, there are instances in which the individual can be 
excluded from quarantine. For these exclusions and a detailed 
definition of close contacts, please refer to the COVID-19 Exclusions section of this report 
starting on page ​33.​. 

September 2020 
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SAFETY PLAN (INFECTION PREVENTION & 
CONTROL MEASURES) 
The recommended strategies to help prevent the spread of illness, are:  

● Students and staff should stay home if they are ill.  
● Avoid close contact with anyone who may be ill, encourage sick students and staff to 

stay at home as much as possible, and ensure there is adequate distance between 
yourself and other people.  

GASD is developing policies to encourage sick students and staff to stay at home without 
the fear of reprisal and ensure staff, students, and families will be made aware of these 
policies. 

○ Students who are sick will be able to attend school using our virtual option.  
○ Students and staff should stay home if they have tested positive for or are 

showing symptoms of COVID-19.  
○ GASD will work with the Clark County Public Health Department to determine 

when staff can return to work.  
Hand Hygiene  

● The Health Coordinator in conjunction with the teachers will teach and reinforce 
hand-washing with soap and water for at least 20 seconds and increase monitoring 
to ensure adherence among students and staff.  

○ If soap and water are not readily available, alcohol-based hand sanitizers can 
be used.  

○ The alcohol-based hand sanitizer should contain at least 60% alcohol.  
Respiratory Etiquette  

● The Health Coordinator and the teachers will encourage staff and students to cover 
coughs and sneezes with a tissue.  

● Used tissues should be thrown away in the trash and hands washed immediately 
with soap and water for at least 20 seconds.  

● If tissues are not available, encourage students to cough or sneeze into their elbow.  
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Cloth face coverings  
● Health Coordinator and teachers will teach and reinforce the use of cloth face 

coverings. Face coverings may be challenging for students, especially 
younger students, to wear in an all-day setting such as school.  

● Multi-layer face coverings must be worn by staff and 
students in grades K-12, and are most essential in times 
when physical distancing is difficult.  

● Individuals should be frequently reminded not to touch 
the face covering and to wash their hands frequently.  

● Information will be provided to staff, students, and 
families on the proper use, removal, and washing of cloth 
face coverings.  

Cloth face coverings should ​not​ be placed on:  
● Children younger than two years old.  
● Anyone who has trouble breathing or is unconscious.  
● Anyone who is incapacitated or otherwise unable to remove 

the cloth face covering without assistance.  
● Cloth face coverings are meant to protect other people in case the wearer is 

unknowingly infected but does not have symptoms.  
● Cloth face coverings are not surgical masks, respirators or other medical 

personal protective equipment.  
 

Adequate supplies  
● Support healthy hygiene behaviors by providing adequate supplies such as:  

○ Soap  
○ Alcohol-based hand sanitizer  
○ Paper towels  
○ Tissues  
○ Disinfectant wipes 
○ Cloth face coverings  
○ No-touch/foot-pedal trash cans 
○  

Signs and Messages  
● Informative signs will be placed in highly visible locations that promote 

everyday protective measures and describe how to stop the spread of germs.  
○ How to properly perform hand washing.  
○ How to properly wear a cloth face covering.  

● Regular announcements will be broadcast on reducing the spread of 
COVID-19 on PA systems.  

● Regular messages about behaviors that prevent the spread of COVID-19 will 
be communicated with students, staff, and families on school websites, in 
emails and in school social media accounts.  
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HAND HYGIENE  
 
Students and staff should perform frequent hand hygiene throughout the day. 
Teachers will reinforce the use of hand sanitizer by providing stations through the 
school premises and assign continuous oversight to ensure hand hygiene stations 
are regularly refilled.  
 
Create habits of performing hand hygiene at regular intervals during the day, but 
especially in the following situations:  

● Upon entering the building  
● When returning to the classroom 
● After using the restroom  
● After sneezing, coughing, or blowing the nose  
● Before and after touching the face  
● Before eating or handling food  
● After a break  
● After handling potentially contaminated objects 
● Whenever visibly soiled  

 
Hand-washing with soap and water is the most effective method against COVID-19. 
Scrub hands together for at least 20 seconds, covering all surfaces. Dry using a 
single-use drying material or air dry.  
 
Alcohol-based hand sanitizer is another great option when soap and water are not 
immediately available as long as hands are not visibly soiled. Alcohol-based hand 
sanitizer should be 60-95% alcohol to be the most effective.  
 

PERSONAL PROTECTIVE EQUIPMENT 
All students in grades K-12 are required to wear masks. Exemptions may be made for 
students and staff with medical conditions that prevent wearing masks. Masks may 
help prevent people who have COVID-19 from spreading the virus to those around 
them. When widely used by people in public settings, masks help to reduce the 
spread of COVID-19.  
 
Masks should not be worn by children under the age of two, or anyone who has 
trouble breathing, who is unconscious, incapacitated, or otherwise unable to remove 
the mask without assistance.  
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FACE COVERINGS DO’S AND DONT’S 
 

DO:  DON’T: 

● Make sure you can breath 
through it.  

● Wear it whenever going out in 
public.  

● Make sure it covers your nose 
and mouth. 

● Wash after using.   

● Use if under two years old. 
● Use surgical masks or other 

personal protective equipment 
intended for healthcare 
workers. 

 
 

 

WATER FOUNTAIN USE 
To minimize the risk of COVID-19 and diseases associated with water, the GASD is 
taking steps to ensure that all water systems and features (e.g., sink faucets, drinking 
fountains, decorative fountains) are safe to use and will be following CDC guidance 
related to mold and Legionella that can be found using the following link: ​Guidance 
for Reopening Buildings After Prolonged Shutdown or Reduced Operations​. 
 
Drinking fountains will not be operational but GASD will have water bottle filling 
stations throughout the building. The filling stations will be cleaned and sanitized 
regularly. During the beginning of the 2020-21 school year, the Granton Area School 
District Foundation will be providing every student and staff a water bottle to 
minimize the use and touching of water fountains.    
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CLEANING AND DISINFECTION METHODS 
Cleaning an area will remove germs, dirt, and impurities on the surface, while 
disinfecting will kill germs on surfaces, further reducing the risk of spreading 
infection.  
 
How to Clean & Disinfect Exposed Areas 
To ensure the proper cleaning and disinfecting of any areas that may have been 
exposed to COVID-19, teachers and staff may:  

● Wear disposable gloves to clean and disinfect.  
● Clean the surfaces using soap and water first, then use a disinfectant.  
● Follow the instructions on the label to ensure the safe and effective use of the 

product. 
● Practice routine cleaning on frequently touched surfaces.  

○ More frequent cleaning and disinfection may be required based on the 
level of use.  

 
Diluted household bleach solutions may also be used if appropriate for the surface. 
The bleach solution must be at least 1000ppm sodium hypochlorite or a 
concentration of 5%-6%. To prepare a bleach solution for cleaning and disinfecting 
you want to:  

● Check to ensure that the product is not past its expiration date.  
● Never mix household bleach with ammonia or any other cleanser.  
● Mix bleach solution using the following instructions:  

○ 5 Tablespoons (⅓ cup) bleach per gallon of room temperature water 
or,  

○ 4 teaspoons bleach per quart of room temperature water.  
 
For a list of EPA approved products and instructions, please see: ​Disinfectants for 
Use Against SARS-CoV-2  
 
Timing and Location of General Cleaning and Disinfection  
Staff members will clean and disinfect frequently touched surfaces (e.g., playground 
equipment, door handles, sink handles, drinking fountains) within the school and on 
school buses at least daily or between use as much as possible. Use of shared 
objects (e.g., gym or physical education equipment, art supplies, toys, games) should 
be limited when possible or cleaned between use. The CDC offers guidance on how 
to safely clean and disinfect school buses or other vehicles in ​What Bus Transit 
Operators Need to Know About COVID-19.  
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Cleaning Tips GASD that will employ help stop the spread of germs:  
● A schedule for increased routine cleaning and disinfection.  
● Correct use and storage of cleaning and disinfection products, including 

storing products securely away from children.  
● Use products that meet EPA disinfection criteria.  
● Cleaning products will not be used near children, and staff should ensure that 

there is adequate ventilation when using these products to prevent children 
or themselves from inhaling toxic fumes.  
 

Timing and Location of General Cleaning and Disinfection After Persons 
Suspected/ Confirmed to Have COVID-19 Have Been in the Facility  
If a probable or confirmed case of COVID-19 has been identified, the school will take 
these steps to clean and disinfect the exposed area:  

● Close off areas visited by the ill persons.  
● Open outside doors and windows and use ventilating fans to increase air 

circulation in the area.  
● Wait 24 hours or as long as practical before beginning cleaning and 

disinfection.  
● Cleaning staff should clean and disinfect all areas such as offices, classrooms, 

bathrooms, common areas, and shared electronic equipment, focusing 
especially on frequently touched surfaces.  

 
If it has been more than 7 days since the person with suspected/confirmed 
COVID-19 visited or used the facility, additional cleaning and disinfection are not 
necessary.  
 
Hard (Non-porous) Surfaces​ If hard surfaces are dirty, they should be cleaned using 
a detergent or soap and water before disinfection. Once the surface is clean and 
dried, it should be disinfected with an effective disinfectant. Please follow the 
manufacturer’s instructions for all cleaning and disinfecting products for 
concentration, application method, and contact time, and to ensure safe and 
effective disinfection use.  
 
Soft (Porous) Surfaces ​If soft surfaces such as carpeted floors, rugs, and drapes 
become dirty, clean visible contamination (if present). Clean items with appropriate 
cleaners indicated for use on the surfaces. If applicable, launder the item by the 
manufacturer’s instructions using the warmest appropriate water setting for the 
items and then dry items completely.  
 
Linens, Clothing, and Other Items that go in the Laundry​ Wash items as 
appropriate by the manufacturer’s instructions. If possible, launder items using the 
warmest appropriate water setting for the items and dry items completely. Dirty 
laundry that has been in contact with an ill person can be washed with other 
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people’s items. To minimize the possibility of dispersing virus through the air, do not 
shake dirty laundry. Clean and disinfect hampers or other carts for transporting 
laundry according to the guidance above for hard or soft surfaces. 
 
Electronics ​For electronics such as tablets, touch screens, keyboards, and remote 
controls remove visible contamination if present. Please follow the manufacturer’s 
instructions for all cleaning and disinfection products. If no manufacturer guidance is 
available, consider the use of alcohol-based wipes or sprays containing at least 70% 
alcohol to disinfect touch screens. Dry surfaces thoroughly to avoid the pooling of 
liquids.  

ENVIRONMENTAL CLEANING CHECKLIST 
GASD will use the following checklist to help identify frequently touched surfaces 
and objects that should be cleaned.  
 

COVID-19 Cleaning & Disinfection Checklist 

Clean and disinfect at least daily (or between use as much as possible) 
frequently touched surfaces and objects such as: 

❏ Face shields* 
❏ Door knobs & 

handles ​ 
❏ Stair rails ​ 
❏ Classroom desks & 

chairs ​ 
❏ Lunchroom tables  
❏ Lunchroom chairs  
❏ Countertops 

❏ Handrails ​ 
❏ Light switches ​ 
❏ Bus seats & 

handrails ​  
❏ Sink handles & 

faucets ​  
❏ Drinking fountains  
❏ Playground 

equipment ​  
❏ Handles on 

equipment (i.e., 
athletic 
equipment) 

❏ Shared toys ​  
❏ Shared remote 

controls ​ 
❏ Shared telephones 
❏ Shared desktops 
❏ Shared computer 

keyboards and 
mice** 
 

*Face shields should be cleaned following manufacturer’s instructions. 1) While wearing gloves, carefully wipe the 
inside, followed by the outside of the face shield or goggles using a clean cloth saturated with neutral detergent 
solution or cleaner wipe. 2) Carefully wipe the outside of the face shield or goggles using a wipe or clean cloth 
saturated with EPA-registered hospital disinfectant solution. 3) Wipe the outside of face shield or goggles with 
clean water or alcohol to remove residue. 4) Fully dry (air dry or use clean absorbent towels). 5) Remove gloves 
and perform hand hygiene. 
 
 **Computer keyboards are difficult to clean. Shared computers should have signs posted instructing proper hand 
hygiene before and after using them to minimize disease transmission. To facilitate cleaning, consider using 
covers that protect the keys but enable use of the keys. 
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EPA REGISTERED COVID-19 DISINFECTANT LIST 
The Environmental Protection Agency (EPA) has a list of all products that meet the 
EPA’s criteria for use against SARS-CoV-2, the virus that causes COVID-19. To find a 
product use the link below. Clicking on the “Other Search Options” button at the 
bottom of the page will allow you to search by active ingredient, product name, 
formula type, surface type, and other criteria.  
 
List N: Disinfectants for Use Against SARS-CoV-2 (COVID-19) 
 
The ​School Cleaning Decision Tre​e, from the Clark County Health Department will be 
utilized to determine when and what items should be cleaned. 
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STAFF TRAINING 
COVID-19 has impacted staff, students, and families across Clark County. To help 
keep the school community safe, the school will offer training and resources for staff 
on coronavirus to help prepare them for their new normal. Focusing on prevention 
will help keep school members and communities safe and healthy during the 
COVID-19 pandemic. Educators and other staff members should be trained on all 
safety protocols and how to recognize the signs and symptoms of COVID-19.  
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ACTIVE & PASSIVE MONITORING 
All staff, students, and families are to self-report to the school if they identify with any  of the 
following scenarios:  

● Having symptoms of COVID-19  
● Are being tested for COVID-19  
● Test positive for COVID-19  
● Are exposed to someone with COVID-19 within the last 14 days  

 
This is following the guidance from the U.S. Department of Health and Human Services’ 
health information sharing regulations for COVID-19​. Once a person has been identified, the 
Health Coordinator at the school will notify Clark County Public Health as soon as possible.  
 
PASSIVE MONITORING  
If there are no cases of COVID-19 identified within a school, the school may do passive 
monitoring. Staff, students, and families should monitor for signs and symptoms of 
COVID-19 at home. Schools should encourage individuals and families to monitor for signs 
and symptoms of COVID-19 before reporting to school.  
 
If staff members or students screen positive for COVID-19, they ​should not attend school, 
and they should notify the school as soon as possible​. Passive monitoring, or monitoring at 
home, should include ​temperature, signs, and symptoms of COVID-19, COVID-19 testing, 
and COVID-19 exposure.  
 
If a staff member or student reports yes to any of these items, the Health Coordinator at the 
school will notify the Clark County Public Health COVID-19 Outbreak Response Team as 
soon as possible.  
 
ACTIVE MONITORING  
Once a student or a staff member has been identified as a confirmed or probable case of 
COVID-19, the school will be considered on ​active monitoring​ and will implement additional 
screenings of students.   
 
If a student or staff member screens positive, the Health Coordinator at the school will notify 
the Clark County Public Health COVID-19 Outbreak Response Team as soon as possible.  
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EXCLUSIONS FOR CASES OF COVID-19 
If a student, whether in school or at home, develops symptoms of COVID-19, they should 
notify the Health Coordinator at the Granton Area School District.. A Public Health Specialist 
at Clark County Public Health and the Health Coordinator at the school will determine how 
to proceed.  
 
If a student or staff member develops symptoms of COVID-19 they will:  

● Be excluded from school;  
● Be advised by the school to seek medical attention.  

 
If the symptoms are non-COVID-19 related (e.g., Asthma, allergies, Pertussis, etc.), the 
individual may return to school based on the guidance following their diagnosis.  
 
PROBABLE COVID-19 CASES 
If a student or staff member is classified as a probable case of COVID-19 the individual will 
be excluded from school until the following criteria are met:  

● At least 10 days have passed since symptom onset ​and​,  
● The individual has been fever free for at least 24 hours without the use of fever 

reducing medication ​and​,  
● Their other symptoms have improved.  

The student or staff may return to school the day after they are released from isolation.  
 
CONFIRMED COVID-19 CASES 
If a student or staff member is classified as a confirmed case of COVID-19 the individual will 
be excluded from school until the following criteria are met:  

● At least 10 days have passed since symptom onset ​and​,  
● The individual has been fever free for at least 24 hours without the use of fever 

reducing medication ​and​,  
● Their other symptoms have improved.  

 
If a student or staff member is classified as an asymptomatic confirmed case of COVID-19, 
the individual will be excluded from school until the following criteria are met:  

● At least 10 days* have passed since the date of their positive COVID-19 Test (RT-PCR 
test for SARS-CoV-2 RNA, ​not​ the antigen or antibody test) and has not developed 
symptoms of COVID-19. 
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SCHOOL CLOSURE/MODIFIED LEARNING 
The GASD will utilize local data to determine if/when schools should close due to COVID-19 
as well as to assess the risk of various types of learning environments (in person, hybrid, or 
remote learning). The Clark County Public Health in collaboration with the Wisconsin Health 
Department have adapted recommendations from the Harvard Global Public Health 
Institute for use by schools and their administrators to make these decisions. ​NOTE: ALL 
STAFF AND STUDENTS NEED TO BE READY FOR REMOTE LEARNING AT ANY TIME. IF THE 
SCHOOL IS CLOSED DUE TO COVID-19, THE SCHOOL COULD BE CLOSED BETWEEN 2-5 
DAYS OR LONGER.    

COVID-19 SCHOOL OUTBREAK DEFINITIONS  
Clark County Public Health will help GASD monitor the cases of COVID-19 in their buildings 
to determine if there is an outbreak of COVID-19 in the school. The type of outbreak will be 
classified by the number of COVID-19 cases identified in the school.  
 
 
Suspected COVID-19 Outbreak Definition  
One laboratory-confirmed case of COVID-19 ​plus​ at least one additional patient with 
symptoms compatible with COVID-19 (e.g., probable or suspect case), in which the two 
patients meet the following criteria:  

● Both/all cases occur in students or staff within the same school AND  
● Symptom onset dates (or positive test result date, if case is asymptomatic or if 

symptom onset is unknown) are within 28 days of each other, AND  
● Do not live in the same household  

 
For reporting a suspected outbreak in a school setting, the outbreak would include any 
cases among students and staff of the same school. Proof of an epidemiologic link between 
two cases is not needed in order to report a suspected outbreak. During the investigation, 
the local health department should use information from case interviews and the school to 
determine if there is an epidemiologic link between the cases. If an epidemiologic link is 
found, it would be considered a confirmed outbreak (see below).  
 
Confirmed COVID-19 Outbreak Definition  
Two or more confirmed cases of COVID-19, where each of the cases are 
laboratory-confirmed, and where at least two cases meet the following criteria:  

● An epidemiologic linkage* is present AND  
● Symptom onset dates (or positive test result date, if case is asymptomatic or if 

symptom onset is unknown) are within 28 days of each other, AND  
● Do not live in the same household  
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*Epidemiologic linkage:​ In a school setting, an epidemiologic linkage can include any 
number of connections between students, teachers, and/or staff. In addition to being in the 
same classroom, consider the following shared connections: extracurricular activities, bus 
stops and bussing, recess, lunch times, sports teams, clubs, and other social connections. 
Keep in mind that cases do not need to occur in the same physical area of the building (e.g., 
1st grade classroom, east hallway) if another connection is present  
 

SCHOOL & CLASSROOM CLOSURE RECOMMENDATIONS  
If a probable or confirmed case of COVID-19 is discovered at the school, the Health 
Coordinator will notify Clark County Public Health as soon as possible so that quick action 
may be taken. Clark County Public Health will work with the school to help source control.  
 

CDC & Health Department Guidance  

If the Granton Area School District (GASD) experiences a case of COVID-19 it will assess 
the risk of transmission to other students when determining steps for school/classroom 
closures. The area(s) identified from this assessment (ranging from a classroom to the 
entire facility) are recommended to be closed for a ​minimum​ of 2 days in order to put a 
safety plan in place, perform contract tracing, and deep clean the facility.  The GASD will 
employ alternative learning environments while facilities are cleaned and contract tracing 
is performed. GASD will utilize the ​When to Close School - Decision Tree​, provided by the 
Clark County Health Department and also work closely with the health department to 
determine if/when school closure is necessary. Please see page ​41 ​for the​ Decision Tree. 

 
Cleaning and Disinfecting  
If a probable or confirmed case of COVID-19 is identified in a school, the school will close off 
the areas used by the sick student or staff member. These areas will not reopen until after 
cleaning and disinfecting have occurred.  
 
The school staff will wait at least 24 hours before returning to the area for cleaning and 
disinfecting. If 24 hours is not feasible, it is recommended to wait as long as possible to 
begin cleaning and disinfecting the area.  
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Safety Plan Recommendations  
A Safety Plan is the most important step in keeping students and staff members safe and 
informed. Once a positive case of COVID-19 has been identified within the school, 
administration and Clark County Public Health will take swift action to stop the spread of the 
virus.  
 
Notification  
The school will send out a letter of notification to those students in the affected classrooms 
or the entire school population. A sample of the letter can be found in the appendix.  
 
Universal Face Masks​ State guidance requires facial coverings for all students K-12 with 
exceptions for medical issues.  
 
Cleaning Commonly Touched Surfaces ​To lower the risk of spread, GASD will continue 
routine cleaning with soap and water and an EPA-approved cleaner. Routine cleaning will 
help to remove germs and dirt from surfaces.  
 
Once a student or staff member has been diagnosed with COVID-19, the school will 
implement a more proactive approach to cleaning. Commonly touched surfaces should be 
cleaned as often as every 30 minutes. Commonly touched surfaces can include tables, 
doorknobs, light switches, countertops, handles, desks, phones, keyboards, toilets, faucets, 
sinks, water fountains, etc.  
 
Active Monitoring​. Once one active case of COVID-19 is 
diagnosed within the school, additional screening 
protocols will be activated such as temperature screenings 
multiple times a day and the implementation of a 
screening tool.   
 
Social Distancing​ To help prevent the spread of COVID-19, 
the CDC, the Wisconsin Department of Health, and Clark County Public Health recommend 
that all students and staff practice social distancing. Social distancing, or physical 
distancing, means keeping at least six feet between oneself and other people who are not 
from one’s household.  
 
Cohorting Students​ Schools should keep students and staff in small groups, commonly 
referred to as cohorts. Keeping cohorted groups from moving and intermingling within the 
school will help slow the spread of COVID-19.  
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Contact Tracing​ Clark County Public Health’s Outbreak Response Team Member will work 
with the Health Coordinator at the school to help with contact tracing. Using the provided 
line list, found on page 30 of the appendix, the Point of Contact will complete all fields for 
every close contact of a positive case of COVID-19.  
 
Close contact is any student, staff member, or visitor who was less than six feet from the 
positive case for longer than 15 minutes, cumulatively. Close contacts are identified starting 
48 hours before symptom onset until the case of COVID-19 began isolation.  
 
Clark County Public Health will provide the school with a close contact notification letter, 
found on page 28 of the appendix. This letter will be sent by the school to all close contacts 
identified. The school will also remind the close contacts that they are required to self 
quarantine for 14 days from the date of last exposure (date the individual was last around 
the positive case) and that Clark County Public Health and the School Health Coordinator 
will contact them. 
 
Provided Information​ The school will be required to notify staff, students, and families 
within 24 hours of when a case of COVID-19 is identified within the school. This notification 
will be sent out via the school’s communication system. These notifications need to follow 
all privacy policies and applicable laws that the school is required to follow.  
 
 

DURATION OF PREVENTION MEASURES 
When a case or outbreak of COVID-19 is identified within the school, Clark County Public 
Health will monitor the staff and students for 28 days after the most recent symptom onset 
date. This monitoring will help limit community spread and minimize infection within the 
school.  
 
During the monitoring period the school will need to:  

● Actively screen staff and students for COVID-19;  
● Clean and disinfect as often as every 30 minutes;  
● Cohort students;  
● Encourage social distancing  
● Require universal face coverings.    

September 2020 



26 

OUTBREAK CLOSURE 
Outbreaks are considered closed after two incubation periods (28 days) have passed since 
the last probable or confirmed case of COVID-19.  
 
Once a COVID-19 outbreak is resolved, the school administration team will conduct an 
after-action review. This review will allow for the identification of the strengths and 
weaknesses of the response process. Identifying strengths and weaknesses will provide an 
opportunity to identify areas that may be improved upon for future outbreaks. After the 
closure of a COVID-19 outbreak, the school returns to passive monitoring. ​If another case of 
COVID-19 is identified at the school, the Health Coordinator will reach out to the Clark 
County Public Health Outbreak Response Team. 
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PROTOCOL FOR SICK STUDENTS IN CLASS 
 
Below is the protocol to address students who may not be feeling well during the school 
day.   
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LINKS TO RESOURCES AND SIGNAGE 
 
Additional resources and signage can be used throughout the school provided by the 
WIsconsin Department of Health, Wisconsin Department of Public Instruction, and Centers 
for Disease Control and Prevention.  

● CDC Toolkit Schools K-12: 
https://www.cdc.gov/coronavirus/2019-ncov/communication/toolkits/schools.ht
ml  

● CDC Print Resources for Schools: 
https://www.cdc.gov/coronavirus/2019-ncov/communication/print-resources.html
?Sort=Date%3A%3Adesc&Audience=Schools  

● CDC Handwashing: Clean Hands Saves Lives. Promotion Materials: 
https://www.cdc.gov/handwashing/materials.html { CDC Operational 
Considerations for Schools: 
https://www.cdc.gov/coronavirus/2019-ncov/global-covid-19/schools.html  

● CDC Considerations for K-12 Schools: Readiness and Planning Tool: 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/School-Ad
minK12-readiness-and-planning-tool.pdf  

● Wisconsin Department of Public Instruction, Education Forward - Reopening 
Wisconsin Schools: ​https://dpi.wi.gov/education-forward 
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GRANTON AREA SCHOOL DISTRICT  
COVID-19 HEALTH SCREENING CHECKLIST  

Please go through all these questions every day ​BEFORE ​sending your child to school. If your child is ill, please keep your 
child home to help protect the health of others.  

SYMPTOMS PART 1 - Has your child developed any of the following symptoms within the past 24 hours?  

  YES  NO 

New cough  ❏   ❏  

Shortness of breath or trouble breathing   ❏   ❏  

New loss of sense of taste or smell  ❏   ❏  

Fever (100*) ​OR​ chills ​OR​ taken medication in the past 24 hours to lower their temperature  ❏   ❏  

Diarrhea  ❏   ❏  

Vomiting   ❏   ❏  

If YES to any questions above please keep your child home and contact the Granton Area School District at 
715-238-7292 ext. 1  to explain the reason why your child will be absent from school.  

 
SYMPTOMS Part 2 - Has your child developed any of the following symptoms within the last 24 hours?  

        YES  NO 

Sore throat        ❏   ❏  

Unusual fatigue         ❏   ❏  

Runny nose or nasal suggestion        ❏   ❏  

Headache        ❏   ❏  

Muscle or body aches        ❏   ❏  

Nausea (feeling sick to the stomach)         ❏   ❏  

If YES to ​any 2 questions​ above please keep your child home and contact the Granton Area School District at 
715-238-7292 ext. 1  to explain the reason why your child will be absent from school.  

 
 

RISK FACTORS - HAS YOUR CHILD….?  ​                                                                                                         ​YES                NO 

Been diagnosed with COVID-19 by a healthcare provider in the last 10 days?     

Been in close contact (less than 6 feet) for 15 minutes or more with anyone who tested positive for 
COVID-19 or was diagnosed with COVID-19 in the last 14 days?  

  

Been directed by your local health department to self-quarantine in the past 14 days?     

  If YES to ​any 2 questions​ above please keep your child home and contact the Granton Area School District 
at 715-238-7292 ext. 1  to explain the reason why your child will be absent from school.  

September 2020 
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LETTER TO PARENTS REGARDING COVID-19 SYMPTOMS, 
TESTING AND RETURNING TO SCHOOL (2 PAGES) 
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LETTER TO PARENTS -  
POSITIVE CASE IN DISTRICT  
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LETTER TO PARENTS -  
CLOSE CONTACT IN DISTRICT  
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LINE LIST 
 
An organized system of data collection and management is essential to coordinate contact 
tracing, calculate dates of isolation and quarantine release, and document case status and 
tests for each person under investigation. A line list, or a log of all illnesses occurring in a 
facility, will be initiated by the GASD, as soon as possible, and will be updated in real time. 
At the beginning of each investigation, the School Health Coordinator will maintain the list, 
and how information that may be personally identifiable will be shared confidentially. 
Information that will be collected includes but is not limited to: 

● Student/Staff Name 
● Date of birth of student/staff 
● Sex/Gender 
● Grade 
● Room  
● Teacher(s) 
● Parent Name 
● Email of parent/guardian or staff 
● Home/Mobile of Staff/Parent/Guardian 
● Classroom/activity of exposure  
● Date of last exposure to case 
● Symptomatic (yes/no) 
● Onset date and time 
● If yes, what symptoms? Fe=Fever; C=Cough; SOB=Shortness Of Breath; LT=Loss of 

Taste; LS=Loss of Smell; Fa=Fatigue  
● Date person was well after illness 
● Any relevant hospitalization data 
● Laboratory results and dates of testing 
● Dates of attendance during the infectious period (two days before symptom onset to 

last date case attended/worked at school) 
● Fatality data (if applicable) 

○ During outbreak investigations, additional information on rooms, areas, 
bathrooms, and equipment used by ill persons will also be helpful to help 
recognize commonalities between cases.  
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INFECTION CONTROL MEASURES CHECKLIST 
 

COVID-19 OUTBREAK INTERVENTIONS  

Communication  Applies  N/
A 

Completed By  Date  Notes 

School administration notified.            

Health Coordinator & team 
notified.  

         

Local health department 
notified. 

         

Staff, students, families and 
community notified.  

         

Investigation and Monitoring  Applies  N/
A 

Completed By  Date  Notes 

Students evaluated for 
COVID-19. Symptomatic 
students are sent home and 
placed in isolation. 

         

Staff members evaluated for 
COVID-19. Symptomatic staff 
are sent home and placed in 
isolation.  

         

Student line list completed.            

Floor plan sent to Clark Co. 
Health Department (CCHD) 

         

Update and report all new 
cases to CCHD 

         

Testing  Applies  N/
A 

Completed By  Date  Notes  

Symptomatic students are 
referred to providers for 
testing. 

         

Symptomatic staff are 
referred to providers for 
testing.  

         

Infection Control Measures  Applies  N/
A 

Completed By  Date   Notes 

School or affected classroom 
closure for 2-5 days.  

         

COVID-19 notification letter           
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39 

sent to staff, students, and 
family.  

Contact tracing by CCHD           

Close contacts are notified by 
CCHD and sent home to 
quarantine for 14 days. Letter 
sent home with affected 
students and staff.  

         

Cleaning and disinfecting 
affected areas.  

         

Safe return plan in place.           

Active monitoring in place.            

Ensure face masks are worn.            

Social distancing in place.            

Cohort students in place.            

Enhanced environmental 
cleaning conducted 
throughout the outbreak 
period.  

         

Safe Return  Applies  N/
A 

Completed By  Date  Notes 

Students return to school           

Staff return to school.           

Hand Hygiene   Applies  N/
A 

Completed By  Date   Notes 

Students performs hand 
hygiene with soap and water 
or alcohol-based sanitizer 
frequently.  

         

Staff performs hand hygiene 
with soap and water or 
alcohol-based sanitizer 
frequently.  

         

Education   Applies  N/
A 

Completed By  Date   Notes 

Training provided to all staff 
on the signs and symptoms of 
COVID-19. 

         

Education materials are given           
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to the staff.  

Control measures discussed.            
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WHEN TO CLOSE SCHOOLS DECISION TREE 
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ILLNESS GUIDELINES 

 
 
 

 

September 2020 



The following are the Academic Standards utilized by the Granton Area School District for the 2020-2021 
school year: 

Common Core Standards

Wisconsin Standards

Next Generation Science Standards



In accordance with Wisconsin Act 118 the following data represents the Granton Area School District 

Seclusion and Restraint Written Report for the 2019-2020 school year.  

Incident of Seclusion: 0 

Students involved in Incident of Seclusion: 0 

Students with disabilities involved in Incident of Seclusion: 0 

Incident of Physical Restraint: 1 

Students involved in Incident of Physical Restraint: 1 

Students with disabilities involved in Incident of Physical Restraint: 0 

 



GRANTON AREA SCHOOL DISTRICT BOARD POLICY     POLICY CODE:
           Chapter 1; Section C

NON-DISCRIMINATION

The Granton Area School District complies with all state and federal laws and 
regulations prohibiting discrimination, and with all requirements and regulations 
of the Department of Public Instruction of the State of Wisconsin and the U.S. 
Department of Education. It is the policy of the Granton Area School District that 
no person, on the basis of sex, race, religion, color, national origin (including a 
student whose primary language is not English), ancestry, creed, pregnancy, 
parental status, marital status, sexual orientation, or physical, mental, emotional 
or learning disability shall be discriminated against, excluded from participation 
in, or denied the benefit of any curricular, extra-curricular, pupil services, 
recreational or other program or activity, or employment, for which it is 
responsible.

Nondiscrimination includes the following specific areas:
 Admission to any school, class, program, or activity;
 Standards and rules of behavior, including pupil harassment;
 Disciplinary actions, including suspensions and expulsions;
 Acceptance and administration of gifts, bequests, scholarships, and other 

aids, benefits, or services to pupils from private agencies, organizations, 
or persons;

 An instructional and library media materials selection policy consistent 
with state law;

 Methods, practices, and materials used for testing, evaluation, and 
counseling of pupils;

 Facilities;
 Opportunity for participation in athletic programs or activities; and 
 School sponsored food service programs under federal law.

Chapter 1, Section F relates to reports concerning harassment against students, 
except Title IX sexual harassment, and such reports and complaints will be 
processed under that policy. Chapter 1, Section G relates to reports and formal 
complaints concerning Title IX sexual harassment against students, and reports 
and formal complaints will be processed under that policy.  

Discrimination means any action, policy or practice, including bias, stereotyping 
and harassment (both pupil and employee), which is detrimental to a person or 
group of persons and differentiates, distinguishes, limits or denies opportunities, 
privileges, roles, or rewards based, in whole or in part, on "the protected 
categories listed above", which perpetuates the effects of past discrimination.

Children of homeless individuals and unaccompanied homeless youth (youth not 
in the physical custody of a parent/guardian) residing in the district shall have 



equal access to the same free, appropriate public education, including 
comparable services, as provided to other children and youth who reside in the 
district.

The district shall also provide for the reasonable accommodation of a student’s 
sincerely held religious beliefs with regard to examinations and other academic 
requirements. Requests for accommodations shall be made in writing and 
approved by the building principal.

All questions or complaints Complaints regarding the interpretation or application 
of this policy, including the application of Title IX, shall be referred to the Title IX 
Coordinator / Compliance Officer, to the Assistant Secretary of the Department of 
Education, or both, District Administrator and processed in accordance with 
policy 1D. The District Administrator may be reached at:

The individual below, or his or her designee, is designated and authorized to 
serve as the District’s Title IX Coordinator / Compliance Officer:

Scott Woodington, District AdministratorBuilding Principal
Granton Area School District
217 North Main Street
Granton, WI 54436
Telephone: 715-238-7292175
Email: woodingtons@granton.k12.wi.us

Notice of this policy and its complaint procedure shall be published at the 
beginning of each school year in the August issue of the school district 
newsletter. This notice will also be included in handbooks (students, staff, and 
athletics). Other published materials distributed to the public which describe 
school activities and opportunities will also include nondiscrimination information.

The District will prominently display its nondiscrimination policy and contact 
information for the Title IX Coordinator / Compliance Officer on the District’s 
website and in each handbook or catalog that it makes available to applicants for 
admission (if applicable) and employment; student, parents, or legal guardians of 
elementary and secondary school students; employees; and unions or 
professional organizations holding collective bargaining or professional 
agreements.

The District will provide notice of the nondiscrimination policy and the contact 
information for the Title IX Coordinator to applicants for admission (if applicable) 
and employment; student, parents, or legal guardians of elementary and 
secondary school students; employees; and unions or professional organizations 
holding collective bargaining or professional agreements.



The District will provide notice of its grievance procedure for Title IX complaints 
and its grievance process for formal complaints for sexual harassment under 
Title IX to applicants for admission (if applicable) and employment; student, 
parents, or legal guardians of elementary and secondary school students; 
employees; and unions or professional organizations holding collective 
bargaining or professional agreements.

Adopted: October 11, 1994
Revised: February 14, 2012, September 9, 2013
Reviewed: August 12, 2019
Legal Administrative Code: PI 9 (student nondiscrimination)

PI 41 (religious beliefs)
References: Wisconsin Statutes: 106.08; 111.31-111.395;111.70; 118.13; 118.20

Title IX, Education Amendments of 1972 (sex discrimination)
Title VI, Civil Rights Act of 1964 (race, color and national origin 
discrimination)
Section 504 of the Rehabilitation Act of 1973 (handicap discrimination 
and accommodations)
Americans with Disabilities Act of 1990 (disability discrimination)
Individuals with Disabilities Education Act (disability discrimination)
McKinney-Vento Homeless Education Assistance Act (equal access for 
homeless students)



GRANTON AREA SCHOOL DISTRICT BOARD POLICY   POLICY CODE:
         Chapter 1; Section D

DISCRIMINATION COMPLAINT PROCEDURE

If any person believes that the Granton Area School District, or any part of the 
school organization has inadequately applied the principles and/or regulations of 
Titles VI, IX, s118.13, Wis. Stats., or Section 504 or is in some way 
discriminatory on the basis of sex, race, religion, color, national origin (including 
Limited English Proficiency), ancestry, creed, pregnancy, parental status, marital 
status, sexual orientation, or physical, mental, emotional, or learning disability, 
he/she may bring forward a complaint to the office of the District Administrator in 
the Granton Area School District office at 217 North Main, Granton, Wisconsin 
54436.

Any person may report sex discrimination, including sexual harassment (whether 
or not the person reporting is the person alleged to be the victim of conduct that 
could constitute sex discrimination or sexual harassment), in person, by email, by 
telephone, or by electronic email, using the contact information listed for the Title 
IX Coordinator / Compliance Officer. Such a report may be made at any time 
(including during non-business hours) by using the telephone number or 
electronic mail address, or by mail to the office address list for the Title IX 
Coordinator / Compliance Officer.

Chapter 1, Section G relates to reports and formal complaints concerning Title IX 
sexual harassment against students, and such reports and formal complaints will 
be processed under those policies.  

The individual below, or his or her designee, is designated and authorized to 
serve as the District’s Title IX Coordinator / Compliance Officer:

INFORMAL PROCEDURE

The person who believes he/she has a valid basis for complaint shall discuss the 
concern with the Title IX Coordinator / Compliance OfficerDistrict Administrator, 
who shall in turn investigate the complaint and reply to the complainant in writing 
within five (5) business days. If this reply is not acceptable to the complainant, 
he/she may initiate formal procedures according to the steps listed below.

FORMAL GRIEVANCE PROCEDURE

STEP 1: A written statement of the grievance shall be prepared by the 
complainant and signed. This grievance shall be presented to the 
Title IX Coordinator / Compliance Officer District Administrator 
within five (5) business days of receipt of the written reply to the 
informal complaint. The Title IX Coordinator / Compliance Officer 



District Administrator shall further investigate the matters of the 
grievance and reply in writing to the complainant within five (5) 
business days by certified mail.

STEP 2:  If the complainant remains unsatisfied, he/she may appeal through 
a signed, written statement to the District AdministratorBoard of 
Education within five (5) business days of her/his receipt of the 
District Administrator'sTitle IX Coordinator’s response in step 1. In 
an attempt to resolve the grievance, the District AdministratorBoard 
of Education shall meet with the concerned parties and their 
representatives within fifteen (15) business days of the receipt of 
such an appeal. A copy of the District Administrator’sBoard's 
disposition of the appeal shall be sent by the Board Secretary to 
each concerned party within ten (10) business days of this meeting 
by certified mail.

STEP 3: If a complainant wishes to appeal a negative determination by the 
District Administrator Board regarding S.118.23, he/she has the 
right appeal the decision to the State Superintendent within thirty 
(30) days of the District Administrator’sBoard's decision. In addition, 
the complainant may appeal directly to the State Superintendent if 
the District AdministratorBoard has not provided written 
acknowledgement within forty-five (45) days of receipt of the 
complaint or made a determination within ninety (90) days of 
receipt of the written complaint. Appeals should be addressed to: 
State Superintendent, Wisconsin Department of Public Instruction, 
P.O. Box 7841, Madison, Wisconsin 53707-7841.

STEP 4: If, at this point, the grievance has not been satisfactorily settled, 
further appeal may be made to the Office of Civil Rights, U.S. 
Department of Education, Citigroup Center, 500 W Madison St - 
Suite 1475, Chicago, IL 60661-4544. 

Nothing in this procedure shall preclude individuals from filing a complaint directly 
with the Office of Civil Rights at the address above as authorized by federal law.

Complaint Procedure – Special Education

Discrimination complaints relating to the identification, evaluation, educational 
placement or the provision of free appropriate public education of a child with a 
disability shall be processed in accordance with the process included in the 
“Special Education Rights for Parents and Children” handbook which is provided 
to all parents of special education students.

Complaint Procedure – Federal Programs



Discrimination complaints relating to programs specifically governed by federal 
law or regulation shall be referred directly to the State Superintendent of Public 
Instruction.

Records of all complaints shall be kept for the purpose of documenting 
compliance and past practices. The records shall include information on all levels 
of the complaint and any appeals. The record should include:

1. The name of the complainant and his/her title or status
2. The date the complaint was filed
3. The specific allegations made and any corrective action requested by the 

complainant
4. The name(s) of the respondents
5. The levels of processing followed, and the resolution, date and decision-

making authority at each level
6. A summary of facts and evidence presented by each party involved
7. A statement of the final resolution and the nature and date(s) of any 

corrective or remedial action taken

Adopted:  October, 11, 1994
Revised: February 14, 2012, September 9, 2013
Reviewed: August 12, 2019
Legal Administrative Code: PI 9 (student nondiscrimination)

PI 41 (religious beliefs)
References: Wisconsin Statutes: 106.08; 111.31-111.395;111.70; 118.13; 118.20

Title IX, Education Amendments of 1972 (sex discrimination)
Title VI, Civil Rights Act of 1964 (race, color and national origin 
discrimination)
Section 504 of the Rehabilitation Act of 1973 (handicap discrimination 
and accommodations)
Americans with Disabilities Act of 1990 (disability discrimination)
Individuals with Disabilities Education Act (disability discrimination)
McKinney-Vento Homeless Education Assistance Act (equal access for 
homeless students)



DISCRIMINATION COMPLAINT FORM
_________________________________ ______________________________

Name Date
________________________________________________________________

Street Address
_______________________________________________________________

Address (City, State, Zip)
______________________________ ________________________________

Telephone # Home Telephone # School or Work

Status of Person Filing Complaint
Pupil Employee Parent Other (Specify) ____________________

Filing complaint alleging discrimination on the basis of:

Statement of complaint: (include type of discrimination charged and the specific 
incident(s) in which it occurred)

Corrective action requested:

_____________________________________ _________________________
Signature of Complainant Date Signed

_____________________________________ _________________________
Signature of Title IX Coordinator / Compliance OfficerDistrict Administrator 

Date Received

Submit all copies to the Title IX Coordinator / Compliance OfficerDistrict 
Administrator. The Title IX Coordinator / Compliance OfficerDistrict Administrator 
will sign and date the complaint. One copy will be returned to the complainant, 
and one copy will be kept by the Title IX Coordinator / Compliance OfficerDistrict 
Administrator.

Distribution: 1st Copy – Complainant
2nd Copy – Title IX Coordinator / Compliance Officer District 

Administrator
Page 4



(NOTIFICATION TO COMPLAINANT OF RIGHT TO APPEAL)

Granton Area School District
217 North Main Street

Granton, WI 54436

I have received written determination by the District AdministratorSchool Board of 
my complaint alleging violation of S.118.13, Wis. Stats. I understand that I have 
the right to appeal a negative determination to the State Superintendent within 
thirty (30) days and that to make such an appeal I would contact the following:

Complaint Officer/Pupil Nondiscrimination
Wisconsin Department of Public Instruction
125 South Webster Street
P.O. Box 7841
Madison, WI 53707-7841

_____________________________________
Signature of Complainant

_____________________________________
Date

Distribution: 1st Copy -– Title IX Coordinator / Compliance Officer District 
Administrator

2nd Copy - Complainant



GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 1; Section F

SEXUAL AND OTHER FORMS OF HARASSMENT

I. Policy

A. It is the policy of the Granton Area School District to maintain a 
learning and working environment that is free from sexual and other 
forms of harassment.

B. It is a violation of this policy for any employee or volunteer of the 
Granton Area School District to harass another employee, 
volunteer or student through conduct or communications of a 
sexual nature as defined below. Chapter 7, Section BB relates to 
reports and formal complaints concerning Title IX sexual 
harassment against employees, and such reports and formal 
complaints will be processed under that policy. 

C. It is also a violation of this policy for students to harass other 
students, employees, or volunteers through conduct or 
communications of a sexual nature as defined below. Chapter 1, 
Section G relates to reports and formal complaints concerning Title 
IX sexual harassment against students, and such reports and 
formal complaints will be processed under that policy. 

II. Definition
A. Sexual harassment under this policy is defined below. Sexual 

harassment is a form of sex discrimination, and is prohibited by 
state and federal law, including the Wisconsin Fair Employment 
Act, Title IX of the Educational Amendments of 1972, and Title VII 
of the Civil Rights Act of 1964. Equal Employment Opportunity 
Commission guidelines define "sexual harassment" as "unwelcome 
sexual advances, requests for sexual favors and other verbal or 
physical conduct of a sexual nature when:

1. Submission to such conduct is made either explicitly or 
implicitly a term or condition of an individual's employment; 

2. Submission to or rejection of such conduct by an individual is 
used as the basis for employment decisions affecting such 
individual; or

3. Such conduct has the purpose or effect of unreasonably 
interfering with an individual's work performance or creating 
an intimidating, hostile or offensive working environment."



B. The Wisconsin Fair Employment Act defines "sexual harassment" 
to also include:

1. the deliberate, repeated making of unsolicited gestures or 
comments of a sexual nature;

2. the deliberate, repeated display of offensive sexually graphic 
materials which is not necessary for business purposes;

3. deliberate verbal or physical conduct of a sexual nature, 
whether or not repeated, that is sufficiently severe to 
interfere substantially with an employee's work performance 
or to create an intimidating, hostile or offensive work 
environment;

4. conduct directed by a person at another person of the same 
or opposite gender (harassment directed at a person 
because of that person's gender);

5. making or permitting acquiescence in, submission to, 
rejection of sexual harassment the basis or any part of the 
basis for an employment decision affecting an employee 
(sexual favoritism).

C. Sexual harassment may include, but is not limited to, the following:

1. Unsolicited verbal sexual comments and harassment; subtle 
pressure for sexual activity;

2. Sexist remarks about a person's body or sexual activities;

3. Patting, pinching or unnecessary touching;

4. Sexually oriented jokes, stories and materials (i.e. calendars, 
posters, magazines);

5. Demanding sexual favors accompanied by implied or overt 
threats concerning one's employment;

6. Attempted or actual physical assault.

D. Sexual harassment can also be found to occur where no adverse 
employment decision has happened, but where the 
working/education environment has become hostile and intolerable.



E. Other forms of harassment include physical, verbal, or non-verbal 
actions which interfere with work/learning performance or create an 
intimidating, hostile, or offensive work/learning environment.

III. COMPLAINT PROCEDURE

A. The District is committed to give all employees/students access to 
someone in administration that they can talk confidentially with 
about harassment concerns under this policy. Any report or 
complaint concerning Title IX sexual harassment against 
employees must be processed under Chapter 7, Section BB, and 
must be reported to the Title IX Coordinator / Compliance Officer. In 
addition, any report or complaint concerning Title IX sexual 
harassment against students must be process under Chapter 1, 
Section G, and must be reported to the Title IX Coordinator / 
Compliance Officer. No retaliation of any kind will occur because 
you have reported an incident of suspected harassment. For 
persons who believe they have experienced or observed 
harassment, there are several ways to deal with the issue. Whom 
you talk to always depends on how comfortable you are with these 
people or departments. There are a number of options; you can 
contact any of the following people:

1.  Supervisor

2. School principal

3. School counselor

4. School superintendent

5. Members of the Board of Education

6. Title IX Coordinator / Compliance Officer

IV. INFORMAL ACTION

A. Informal Action: It is not necessary to take any action yourself 
before filing a formal complaint. Verbal and written approaches to 
the harasser are only suggested for those who want to try to 
resolve the issue themselves.

B. If you are making a verbal request, we suggest that you put your 
thoughts in writing first. Whichever course you take, written or 
verbal, outline the following:



1. State the facts as you see them. Be as precise as possible 
and give times and dates if possible.

2. Describe your own personal feelings or reactions to the 
incidents.

3. State what you would like to happen next. If you want the 
behavior to stop, then state just that.

4. Document your meeting by including harasser's reaction to 
your request.

C. If you are sending a written request, deliver the letter to the alleged 
harasser yourself. You may wish to have someone accompany you 
to witness the delivery. Your witness need not know the content of 
the letter.

D. Several objectives can be accomplished by utilizing the informal 
recourse:

1. Letting the individual see the offensive behavior from your 
perspective;

2. Giving that person a chance to correct the situation or to 
explain the behavior;

3. Providing a fair warning to those accused of inappropriate 
behavior (direct and clear examples stated);

4. Allowing you to present a clear response to the alleged 
harasser's behavior;

5. Allowing you to deal with the actions in a non-threatening 
manner and environment.

E. In the event an informal approach is not utilized or is unsuccessful, 
more formal action is required.

V. FORMAL COMPLAINT PROCEDURE

A. Confidentiality: All personnel involved in the investigation of a 
sexual harassment complaint shall maintain confidentiality to the 
maximum extent possible in order to protect the parties involved 
and information shall only be shared with third persons directly 
involved in the investigation.



B. Students or employees who believe they have been sexually 
harassed or otherwise unlawfully harassed in violation of this policy 
must file a written complaint with any of the individuals listed in (III. 
A.) above. The written complaint should contain as much specific 
factual information as the employee/student can provide along with 
suggestions as to what that person would like to see done to 
resolve the problem. The recipient of the written complaint shall 
refer the matter to the Title IX Coordinator / Compliance Officer, or 
if the Title IX Coordinator is the source of the complaint, School 
Principal or, if the Principal is the source of the complaint, to 
another administratorthe District Administrator. The complaint shall 
be thoroughly and promptly investigated. In all cases, the 
complaining employee/student will be advised as to the results of 
the District's investigation and the remedial action the District 
intends to take, if any.

C. In the event the employee/student is not satisfied with the result of 
the investigation, the employee/student may appeal the decision to 
a designee identified by the Title IX Coordinator / Compliance 
Officerthe District Administrator. In all cases, the complaining 
employee/student will be advised as to the results of the District's 
investigation and the remedial action the District intends to take, if 
any.

D. In the event the employee/student is not satisfied with the decision 
at Level C aboveDistrict Administrator's recommendation, s/he may 
appeal the decision to the School Board. In all cases, the 
complaining employee/student will be advised as to the results of 
the District's investigation and the remedial action the District 
intends to take, if any.

The District will provide written acknowledgement of a written complaint within 45 
days of receipt of a written complaint.

The District will provide a written determination of the complaint within 90 days of 
the receipt of the written complaint, unless the parties agree to an extension of 
time. 

If the complaint involves harassment involving a student, any written 
determination must notify a complainant of the right to appeal a negative 
determination to the state superintendent and of the procedures for making the 
appeal.  

VI. SANCTIONS



A. A substantiated charge against an employee or volunteer in the 
school district will subject the employee or volunteer to appropriate 
disciplinary action, up to and including possible discharge.

B. A substantiated charge against a student in the school district will 
subject that student to disciplinary action, up to and including 
suspension and/or expulsion, consistent with the student 
disciplinary code and/or referral to appropriate governmental 
agencies.

VII. DISSEMINATION OF POLICY

A. Information of this policy will be posted in each building and 
incorporated in staff and student handbooks.

B. Sexual harassment interferes with the right to receive an equal 
educational opportunity. We therefore have taken affirmative steps 
to let our students and staff know through our written policies, that:

1. We do not tolerate sexual harassment;

2. We take all sexual harassment allegations very seriously;

3. We work to empower people to handle potential sexual 
harassment situations; and

4. We do our best to protect the rights of everyone involved as 
we attempt to promptly resolve all sexual harassment 
allegations.

Adopted: November 11, 2002

Revised: February 14, 2012, September 9, 2013

Reviewed: August 12, 2019

Legal Administrative Code: PI 3.55 – 3.63

References: Wisconsin Statutes: 111.32(13); 111.36(1)(b); 118.13

Federal Law: Title IX



GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 1; Section F

GRANTON AREA SCHOOL DISTRICT
DISCRIMINATION COMPLAINT FORM

Name of Person Making Complaint:

Street Address:

City: State: Zip:

Home Phone: Cell: Work:

Status of person filing complaint: (Check One)

 Pupil  Employee

 Parent  Other

Name of person the alleged incident occurred to if different from the person filing 
the complaint:

Street Address:

City: State: Zip:

Home Phone: Cell: Work:

Status of person the alleged incident occurred to: (Check One)
 Pupil  Employee
 Parent  Other

Date of alleged incident:

Where did the alleged Incident occur?

Filing complaint alleging discrimination on the basis of: (Circle all that apply)

Did the incident involve: Sexual Harassment; or 
Harassment/Discrimination

Based Upon: Sex, Race, Religion, Color, National Origin (including those 
whose primary language is not English), Ancestry, Creed, Pregnancy, 
Parental status, Marital status, Sexual orientation, or Physical, Mental, 
Emotional, or Learning Disability, Other:



Statement of complaint (include type of discrimination charged and the specific
incidents(s) in which it occurred):

Corrective Action Requested:

Signature of Complainant: ___________________________________________

Date complaint filed: ______________________________________________

Signature of person receiving complaint:________________________________

Date received:____________________________________________________

Distribution: 1st copy – Complainant
2nd copy - Designated Employee
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GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 1; Section G

Title IX: Sexual Harassment
Students and Other Applicable Individuals

  
Title IX of the Education Amendments of 1972 and its implementing regulations in 34 C.F.R. Part 
106 (collectively “Title IX”), and Wis. Stat. §118.13 and Wisconsin Administrative Code Ch. PI 
9 (collectively “State Law”), prohibit discrimination, including harassment, on the basis of sex 
against students in an education program or activity. The Granton Area School District (“District”) 
does not discriminate on the basis of sex in its education programs or activities, and it is required 
by Title IX not to discriminate in such a manner.  The requirement not to discriminate in the 
District’s education programs and activities extends to admission and employment. Inquiries about 
the application of Title IX may be referred to the Title IX Coordinator or the Assistant Secretary 
for Civil Rights of the United States Department of Education, or both.  Contact information for 
the Title IX Coordinator is provided below.  

This policy is only intended to address sexual harassment against students and other 
applicable individuals, other than employees, under Title IX. All other forms of discrimination 
and harassment (including sexual harassment under State Law) against students or other applicable 
individuals, other than employees, based on sex, race, religion, national origin (including persons 
whose primary language is not English), ancestry, creed, pregnancy, marital or parental status, 
sexual orientation, gender expression, gender identity, gender non-conformity, physical, mental, 
emotional or learning disability are addressed in Policy Chapter 1, Sections C, D, and F.   

Sexual harassment against employees under Title IX is addressed in Chapter 7, Section BB.

I.  Definition of Sexual Harassment under Title IX
Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of 
the following: 

(1) An employee of the District conditioning the provision of an aid, benefit, or service of the 
District on an individual’s participation in unwelcome sexual conduct; 

(2) Unwelcome conduct that is so severe, pervasive, and objectively offensive that it 
effectively denies a person equal access to the District’s education program or activity; or 

(3) Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), dating violence, as defined in 
34 U.S.C. § 12291(a)(10), domestic violence, as defined in 34 U.S.C. § 12291(a)(8), or 
stalking, as defined in 34 U.S.C. § 12291(a)(30). 

II. Notice of Sexual Harassment under Title IX
When the District has actual knowledge of sexual harassment under Title IX in an education 
program or activity of the District against an individual, including a student, in the United States, 
the District shall respond promptly in a manner that is not deliberately indifferent. 
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“Actual knowledge” means notice of sexual harassment or allegations of sexual harassment under 
Title IX to (1) the District’s Title IX Coordinator; (2) any official of the District who has authority 
to institute corrective measures on behalf of the District; or (3) any employee of the District. 

“Education program or activity” includes locations, events, or circumstances over which the 
recipient exercised substantial control over both the individual who has been reported to be the 
perpetrator of conduct that could constitute sexual harassment under Title IX and the context in 
which the sexual harassment occurred.

III. Identification of Title IX Coordinators
The Building Principal is designated as the “Title IX Coordinator” and authorized by the District 
to coordinate its efforts to comply with Title IX and this Policy. The contact information for the 
Title IX Coordinator is as follows:

Building Principal
Granton Area School District
217 North Main Street
Granton, WI 54436
Telephone: 715-238-7175

IV. Reporting Sexual Harassment under Title IX
Any employee or any official of the District who has authority to institute corrective measures 
with actual knowledge of sexual harassment under Title IX must immediately report sexual 
harassment to the Title IX Coordinator. In the event that the sexual harassment involves conduct 
by the Title IX Coordinator against a student, such employees or officials must report the alleged 
conduct to the District Administrator.

Any person (including a person not alleged to be the victim of sexual harassment) may report 
sexual harassment at any time, including during non-business hours, to the Title IX Coordinator 
by mail, by telephone, by electronic mail, or by any other means that results in the Title IX 
Coordinator receiving the person’s verbal or written report. 

V. Response to Report of Sexual Harassment under Title IX
When the District has actual knowledge of sexual harassment under Title IX, a complainant and 
respondent may be identified (collectively “parties”). A complainant means an individual who is 
alleged to be the victim of conduct that could constitute sexual harassment under Title IX. A 
respondent means an individual who has been reported to be the perpetrator of conduct that could 
constitute sexual harassment under Title IX. 

The Title IX Coordinator shall promptly contact the complainant to discuss the availability of 
supportive measures, consider the complainant’s wishes with respect to supportive measures, 
inform the complainant of the availability of supportive measures with or without filing a formal 
complaint, and explain to the complainant the process for filing a formal complaint. The Title IX 
Coordinator is responsible for coordinating the effective implementation of supportive measures. 
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Supportive measures means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the 
respondent before or after the filing of a formal complaint or where no formal complaint has been 
filed. Such measures are designed to restore or preserve equal access to the District’s education 
program or activity without unreasonably burdening the other party, while protecting the safety of 
all parties and the District’s educational environment; and deterring sexual harassment. 

Supportive measures may include counseling, extensions of deadlines or other course-related 
adjustments, modifications of work or class schedules, campus escort services, mutual restrictions 
on contact between the parties, changes in work or housing locations, leaves of absence, increased 
security and monitoring of certain areas of the campus, and other similar measures. The District 
must maintain as confidential any supportive measures provided to the complainant or respondent, 
to the extent that maintaining such confidentiality would not impair the ability of the District to 
provide the supportive measures. 

VI. Emergency Removal/Administrative Leave
The District may remove a respondent from the education program or activity on an emergency 
basis. Before any emergency removal is permitted, the District shall (1) undertake an 
individualized safety and risk analysis, (2) determine that an immediate threat to the health or 
safety of students or other individual justifies removal, and (3) provide the respondent with notice 
and an opportunity to challenge the decision immediately following the removal.  The District may 
place a non-student employee respondent on administrative leave, including during the pendency 
of a grievance process. The District shall also comply with any applicable requirements under 
Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, and the 
Individuals with Disabilities Education Act when removing a respondent from the education 
program or activity or placing a respondent on administrative leave.   

VII. Formal Complaint
A formal complaint is a document filed by a complainant, or filed by a parent or guardian on behalf 
of a complainant, or signed by the Title IX Coordinator, alleging sexual harassment against a 
respondent and requesting the District investigate the allegation of sexual harassment. At the time 
a formal complaint is filed (either by the complainant, parent or guardian, or the Title IX 
Coordinator), the named complainant must be participating in or attempting to participate in the 
education program or activity of the District.

A formal complaint may be filed with the Title IX Coordinator in person, by mail, by electronic 
mail, by using the contact information for the Title IX Coordinator, or by any additional method 
designated by the District. A document filed by a complainant means a document or electronic 
submission that contains the complainant’s physical or digital signature or otherwise indicates that 
the complainant, or a parent or guardian acting on behalf of a complainant, is the person filing the 
formal complaint. If the District receives a formal complaint, the District must follow the grievance 
process below. 

VIII. Grievance Process 
The District’s grievance process shall include all the basic requirements under Title IX. Any 
individual designated by the District as a Title IX Coordinator, investigator, decision-maker, 
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appeal-decision maker, or facilitator of an informal resolution shall not have a conflict of interest 
or bias for or against complainants or respondents generally or an individual complainant or 
respondent. In addition, there shall be a presumption that the respondent is not responsible for the 
alleged conduct until a determination regarding responsibility is made at the conclusion of the 
grievance process.

A. Written Notice 
Upon receiving a formal complaint, the District shall provide a written notice to the parties who 
are known. The written notice shall be provided to the parties within forty-five (45) days of receipt 
of the formal complaint. 

The written notice shall include:

1. Notice of the District’s grievance process, including any informal resolution process; 

2. Notice of the allegations potentially constituting sexual harassment, including sufficient 
details known at the time of the notice (identities of the parties involved in the incident, the 
conduct allegedly constituting sexual harassment, and the date and location of the alleged 
incident); 

3. A statement that the respondent is presumed not responsible for the alleged conduct and 
that a determination regarding responsibility is made at the conclusion of the grievance 
process; 

4. A statement that the parties may request to inspect and review evidence that is directly 
related to the allegations raised in the formal complaint; 

5. A statement that the parties may have an advisor of their choice, who may be, but is not 
required to be, an attorney; and  

6. Notice to the parties of any provision in the District’s code of conduct that prohibits 
knowingly making false statements or knowingly submitting false information during the 
grievance process. 

The notice described above shall be provided to the parties with sufficient time to prepare a 
response before any initial interview. If, during an investigation, the District decides to investigate 
allegations about the complainant or respondent that are not included in the notice, the District 
shall provide notice of the additional allegations to the parties whose identities are known.

B. Dismissal of Formal Complaint
If the conduct alleged in a formal complaint: (1) would not constitute sexual harassment as defined 
under Title IX even if proved; (2) did not occur within the District’s program or activity; or (3) did 
not occur against a person in the United States, the District must dismiss the formal complaint 
with regard to that conduct. If dismissal is required, the District must promptly send written notice 
of the dismissal and the reasons for the dismissal simultaneously to the parties. Dismissal of a 
formal complaint does not preclude action under the District’s code of conduct.  
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The District may dismiss a formal complaint if, at any time during the investigation, any of the 
following occurs: (1) the complainant notifies the Title IX Coordinator in writing that the 
complainant would like to withdraw the formal complaint; (2) the respondent is no longer enrolled 
in or employed by the District; or (3) specific circumstances prevent the District from gathering 
evidence sufficient to reach a determination as to the formal complaint. If such dismissal occurs, 
the District must promptly send written notice of the dismissal and the reasons for the dismissal 
simultaneously to the parties. If dismissed, the District will review whether the complaint should 
be investigated under other applicable policies.

C. Consolidation
The District may consolidate formal complaints as to allegations of sexual harassment against 
more than one respondent, or by more than one complainant against one or more respondents, or 
by one party against another party, where the allegations of sexual harassment arise out of the same 
facts or circumstances. 

D. Informal Resolution
Following the filing of a formal complaint, and at any time prior to reaching a determination 
regarding responsibility, the District may facilitate an informal resolution process, including 
mediation, which does not involve a full investigation and adjudication. An informal resolution 
process is not available to resolve allegations that an employee sexually harassed a student, and 
the District shall not require as a condition of enrollment or continuing enrollment, or employment 
or continuing employment, or enjoyment of any other right, waiver of the right to an investigation 
and adjudication of formal complaints of sexual harassment under Title IX. The District shall not 
require the parties to participate in an informal resolution process and may not offer an informal 
resolution process unless a formal complaint is filed. 

Before conducting any informal resolution process, the District will provide to the parties a written 
notice disclosing: (1) the allegations; (2) the requirements of the informal resolution process 
including the circumstances under which it precludes the parties from resuming a formal complaint 
arising from the same allegations, if any; (3) that at any time prior to agreeing to a resolution, any 
party has the right to withdraw from the informal resolution process and resume the formal 
complaint process; and, (4) any consequences resulting from participating in the informal 
resolution process, including the records that will be maintained or could be shared and whether 
the facilitator of the informal resolution process may be a witness in any subsequent formal 
complaint process. The District will obtain the parties’ voluntary written consent to the informal 
resolution process. Any such informal resolution process shall be resolved within thirty (30) days 
of the written notice described in this paragraph, unless additional time is needed as determined 
by the District.

E. Investigation of Formal Complaint
The District shall designate an investigator to investigate the allegations in a formal complaint and 
ensure that the burden of proof and the burden of gathering evidence sufficient to reach a 
determination regarding responsibility rests on the District and not on the parties. The investigation 
process instituted by the District shall treat complainants and respondents equitably by providing 
remedies to a complainant where a determination of responsibility for sexual harassment has been 
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made against the respondent and by following a grievance process that complies with Title IX 
before imposition of any disciplinary sanctions or other actions that are not supportive measures 
against a respondent.

During the investigation, the District shall:

1. Not restrict the ability of either party to gather and present relevant evidence, or to discuss 
the allegations under investigation;  

2. Provide equal opportunity for the parties to present witnesses and other inculpatory and 
exculpatory evidence;

3. Provide the parties with the same opportunities to have others present during any complaint 
proceeding, including the opportunity to be accompanied to any related meeting or 
proceeding by the advisor of their choice, who may be, but is not required to be, an attorney. 
However, the District may establish restrictions regarding the extent to which the advisor 
may participate in the proceedings, as long as the restrictions apply equally to both parties;

4. Provide to the party whose participation is invited or expected written notice of the date, 
time, location, participants, and purpose of investigative interviews, or other meetings, with 
sufficient time for the party to prepare to participate;

5. Provide both parties an equal opportunity to inspect and review any evidence obtained as 
part of the investigation that is directly related to the allegations raised in a formal 
complaint, including evidence upon which the District does not intend to rely in reaching 
a determination regarding responsibility, as well as inculpatory and exculpatory evidence, 
whether obtained from a party or other source, so that each party can meaningfully respond 
to the evidence prior to conclusion of the investigation;

6. Prior to completion of the investigative report, send to each party and the party’s advisor, 
if any, the evidence subject to inspection and review, in an electronic format or a hard copy, 
and the parties shall have at least ten (10) days to submit a written response, which the 
investigator will consider prior to completion of the investigative report;

7. Create an investigative report that fairly summarizes relevant evidence and, at least ten (10) 
days prior to the time of determination regarding responsibility, send to each party and the 
party’s advisor, if any, the investigative report in an electronic format or hard copy, for 
their review and written response; and,

8. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or 
seek disclosure of, information protected under a legally recognized privilege, unless the 
person holding such privilege has waived the privilege. 

F. Determination Regarding Responsibility
The District shall identify a decision-maker (other than the Title IX Coordinator, investigator, and 
facilitator of an informal resolution) who will issue a written determination regarding 
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responsibility on the formal complaint. To reach this determination, the decision-maker will apply 
the preponderance of the evidence standard.

After receipt of the investigative report and before reaching a determination regarding 
responsibility, the decision-maker must afford each party the opportunity to submit written, 
relevant questions that a party wants asked of any party or witness, provide each party with the 
answers, and allow for additional, limited follow-up questions from each party.

Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior are 
not relevant, unless such evidence about the complainant’s prior sexual behavior is offered to prove 
that someone other than the respondent committed the conduct alleged by the complainant, or if 
the questions and evidence concerns specific incidents of the complainant’s prior sexual behavior 
with respect to the respondent and is offered to prove consent. The decision-maker must explain 
to the party proposing the questions any decision to exclude questions as not relevant.

The decision-maker must make an objective evaluation of all relevant evidence (both inculpatory 
and exculpatory) and must not make credibility determinations based on a person’s status as a 
complainant, respondent, or witness.

G. Decision-maker’s Written Determination 
The decision-maker will apply a preponderance of the evidence standard in issuing a written 
determination. The written determination shall include all of the following:

1. Identification of the allegation(s) potentially constituting sexual harassment; 

2. A description of the procedural steps taken from the receipt of the formal complaint 
through the determination, including any notifications to the parties, interviews with parties 
and witnesses, site visits, methods used to gather other evidence, and hearings held; 

3. Findings of fact supporting the determination; 

4. Conclusions regarding the application of the District’s code of conduct to the facts; 

5. A statement of, and rationale for, the result as to each allegation, including a determination 
regarding responsibility, any disciplinary sanctions the District imposes on the respondent, 
and whether remedies designed to restore or preserve access to the District’s education 
program or activity will be provided by the District to the complainant; and,

6. The District’s procedures and permissible bases for the complainant and respondent to 
appeal, including notice of the right of a student complainant to appeal a final determination 
to the state superintendent of public instruction and procedures for making that appeal.

The District will provide the written determination to the parties simultaneously. The 
determination regarding responsibility becomes final either on the date that the District provides 
the parties with the written determination of the result of the appeal, if an appeal is filed, or if an 
appeal is not filed, the date on which an appeal would no longer be considered timely. 



Page | 8

H. Possible Sanctions and Remedies
The District may implement a range of possible sanctions and remedies following a determination 
of responsibility. The range of remedies include counseling, no-contact orders, or other appropriate 
remedies. The range of sanctions include suspension, expulsion, or other disciplinary sanctions.

I. Supportive Measures 
The District may provide a range of supportive measures available to complainants and 
respondents. The range of supportive measures include those identified above. 

J. Appeal 
The District shall identify an individual to serve as a decision-maker on the appeal (other than the 
Title IX Coordinator, investigator, decision-maker, and facilitator of an informal resolution).  

The District shall offer both parties an appeal from a determination regarding responsibility or 
from a dismissal of a formal complaint. An appeal must be filed within ten (10) days of issuance 
of the written determination on responsibility or dismissal of a formal complaint and may be based 
upon any of the following: 

1. Procedural irregularity that affected the outcome of the matter;

2. New evidence that was not reasonably available at the time the determination regarding 
responsibility was made, that could affect the outcome of the matter; and,

3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or 
bias for or against complainants or respondents generally, or the individual complainant or 
respondent, that affected the outcome of the matter.

As to all appeals, the District shall: 

1. Notify the other party in writing when an appeal is filed and implement appeal procedures 
equally for both parties; 

2. Ensure that the appeal decision-maker is not the same person as any investigator(s), 
decision-maker(s) that reached the determination of responsibility or dismissal, the Title 
IX Coordinator, or the facilitator of an informal resolution; 

3. Ensure that the appeal decision-maker complies with the standards set forth in 34 C.F.R. § 
106.45(b)(1)(iii); 

4. Give both parties a reasonable, equal opportunity to submit a written statement in support 
of, or challenging, the outcome; 
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5. Issue a written decision describing the result of the appeal and the rationale for the result, 
which shall be issued within thirty (30) days of the filing of the appeal, unless the appeal 
decision-maker needs additional time; and, 

6. Provide the written decision on appeal simultaneously to both parties.

K. Timeframe for Determination
The conclusion of the grievance process, including any appeal, shall be done in a reasonably 
prompt timeframe, but no more than ninety (90) days from the date the complaint is received. The 
parties may agree to an extension of the 90-day timeframe to complete the grievance process or 
extend this timeline for good cause, as permissible by law. 

IX. Retaliation Prohibited
Neither the District nor any person may intimidate, threaten, coerce or discriminate against any 
individual for the purpose of interfering with any right or privilege secured by Title IX or this 
Policy, or because the individual has made a report or complaint, testified, assisted or participated 
or refused to participate in any manner in an investigation, proceeding or hearing under this Policy.

Intimidation, threats, coercion, or discrimination, including charges against an individual for code 
of conduct violations that do not involve sex discrimination or sexual harassment, but arise out of 
the same facts or circumstances as a report or complaint of sex discrimination, or a report or formal 
complaint of sexual harassment, for the purpose of interfering with any right or privilege secured 
by Title IX or this part, constitutes retaliation. 

Complaints alleging retaliation may be filed according to the complaint procedures for sexual 
harassment under this Policy.

X. Confidentiality
The District shall keep confidential the identity of any person who has made a report or complaint 
of sexual harassment under Title IX, any complainant, any individual who has been reported to be 
the perpetrator of sexual harassment, any respondent, and any witness, except as may be permitted 
by the Family Educational Rights and Privacy Act (“FERPA”), as required by law, or to carry out 
the purposes of this Policy or Title IX, including the conduct of any investigation, hearing, or 
judicial proceeding arising thereunder.

The District may not access, consider, disclose, or otherwise use a party’s records that are made 
or maintained by a physician, psychiatrist, psychologist, or other recognized professional or 
paraprofessional and which are made and maintained in connection with the provision of treatment 
to the party, unless the District obtains the voluntary written consent of the party or the party’s 
parent or guardian.

XI. Recordkeeping
The District shall maintain for a period of seven years, records of:

1. Each sexual harassment investigation, including any determination regarding 
responsibility, any audio or audiovisual recording or transcript, any disciplinary sanctions 



Page | 10

imposed on the respondent, and any remedies provided to the complainant designed to 
restore or preserve access to the District’s education program or activity; 

2. Any appeal and the result therefrom; 

3. Informal resolution and the result therefrom; and 

4. All materials used to train Title IX Coordinators, investigators, decision-makers, and any 
person who facilitates an informal resolution process with regard to sexual harassment. 

The District shall create and maintain for a period of seven years, records of any actions, including 
any supportive measures, taken in response to a report or formal complaint of sexual harassment. 

With respect to each response, the District shall document the basis for its conclusion that its 
response was not deliberately indifferent, and document that it took measures designed to restore 
or preserve access to the District’s educational program or activity. The documentation of certain 
bases or measures does not limit the District in the future from providing additional explanations 
or detailing additional measures taken.

XII. Training 
The District shall ensure that the Title IX Coordinators, investigators, decision-makers, appeal 
decision-makers and facilitators of informal resolution processes, receive training on  the definition 
of sexual harassment, the scope of the District’s education program or activity, how to conduct an 
investigation and grievance process including appeals and informal resolution processes, if 
applicable, for the purpose of protecting the safety of students, ensuring due process protections 
for all parties, and promoting accountability. 

The District shall ensure decision-makers receive training on issues of relevance of questions and 
evidence, including questions and evidence about a complainant’s prior sexual behavior. The 
District shall also ensure investigators receive training on how to create an investigative report that 
fairly summarizes relevant evidence.

Any materials used to train Title IX Coordinators, investigators, decision-makers, and facilitators 
of informal resolutions may not rely on sex stereotypes and must promote impartial investigations 
and adjudications of formal complaints of sexual harassment.

XIII. Pupil Harassment under State Law
Under state law, pupil harassment includes behavior towards pupils based, in whole or in part, on 
sex, which substantially interferes with a pupil’s school performance or creates an intimidating, 
hostile, or offensive school environment. Any such pupil harassment may be reported to the Title 
IX Coordinator. The Title IX Coordinator shall be responsible for addressing such allegations, 
including conducting an investigation, if appropriate, pursuant to this Policy and Chapter 1, 
Sections C, D, and F. 

If a student, or parent or guardian acting on behalf of the student, files a complaint alleging 
harassment on the basis of sex only under state law, the Title IX Coordinator shall consider any 
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appropriate action, including requiring the student to follow any general student harassment 
procedure adopted to comply with state law prohibiting harassment based on sex. However, the 
Title IX Coordinator may determine that it is appropriate to proceed with the complaint under this 
Title IX Sexual Harassment policy, including resolution of the allegations under the grievance 
process. 

Legal References: Title IX of the Education Amendment of 1972
Title IX regulations, 34 C.F.R. Part 106
Wis. Stat. §118.13
Wisconsin Administrative Code PI 9

Adopted July ___, 2020
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    Chapter 7; Section A

EQUAL OPPORTUNITY EMPLOYMENT

See Chapter 1, Section C (Non-discrimination)

The District is committed to equal employment opportunity in its employment 
practices. Personnel hiring and administration in the District shall be conducted 
so as not to unlawfully discriminate against an employee or applicant for 
employment on the basis of age, race, religion, sex or sexual orientation, 
disability, citizenship, marital status, pregnancy, national origin, creed, color, 
political or religious affiliation, ancestry, arrest or conviction record, military 
service, use or nonuse of a lawful product off school premises during nonworking 
hours, declining to attend a meeting or to participate in any communication about 
religious matters or political matters or other factor prohibited by state or federal 
law. 

The individual below, or his or her designee, is designated and authorized to 
serve as the District’s Title IX Coordinator / Compliance Officer:

Scott Woodington, District AdministratorBuilding Principal
Granton Area School District
217 North Main Street
Granton, WI 54436
Telephone:  715-238-7175292
Email:  woodingtons@granton.k12.wi.us

The District shall take initiatives to achieve equal opportunity employment and 
will not discriminate against any person on the basis of a legally-protected status 
or classification; in all personnel actions and procedures including, but not limited 
to, recruitment, selection, promotion, evaluation, training, transfers, termination, 
compensation and other benefits; and a harassment-free work environment. 

Reasonable accommodations shall be made for qualified individuals with a 
disability, unless such accommodations would impose an undue hardship to the 
District. The District shall also accommodate the religious beliefs or practices of 
an employee to the extent required by law. This policy shall not be interpreted to 
prohibit the District from implementing any employment practice that is allowable 
under law. 

Notice and Implementation 
Complaints regarding the interpretation or application of this policy shall be 
referred and processed in accordance with established procedures. Chapter 7, 
Section B addresses reports or complaints of discrimination related to 
employees.  Chapter 1, Section F addresses reports or complaints of sexual 



harassment against employees under state and federal laws, except Title IX 
sexual harassment. Chapter 7, Section BB addresses reports or formal 
complaints of Title IX sexual harassment against employees. 

Notice of this policy shall be given in accordance with applicable legal 
requirements. 

Adopted: February 10, 1981

Revised: February 14, 2012, December 9, 2013

Legal Administrative Code: PI 9 (student nondiscrimination)
PI 41 (religious beliefs)

References: Wisconsin Statutes: 106.08; 111.31-111.395;111.70; 118.13; 118.20
Title IX, Education Amendments of 1972 (sex discrimination)
Title VI, Civil Rights Act of 1964 (race, color and national origin 
discrimination)
Section 504 of the Rehabilitation Act of 1973 (handicap 
discrimination and accommodations)
Americans with Disabilities Act of 1990 (disability discrimination)
Individuals with Disabilities Education Act (disability discrimination)
McKinney-Vento Homeless Education Assistance Act (equal 
access for homeless students)

Legal.: Sections 111.31 - 111.395 Wisconsin Statutes 
  118.195 
   118.20 

Title VII of the Civil Rights Act of 1964, as amended by the Equal 
Employment Opportunity Act of 1972 
Title IX, Education Amendments of 1972 
Section 504 of the Rehabilitation Act of 1973 
Age Discrimination Act of 1967 
Pregnancy Discrimination Act (42 U.S.C. s. 2000c) 
Americans with Disabilities Act of 1990 
Genetic Information Nondiscrimination Act of 2008 
Uniformed Services Employment and Reemployment Rights Act 
(USERRA) Immigration and Nationality Act (Title II, Chapter 8, Act 
274B) 
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EQUAL OPPORTUNITY EMPLOYMENT COMPLAINT PROCEDURE

See Chapter 1, Section D (Discrimination Complaint Procedures)

If any person believes that the Granton Area School District has unlawfully 
discriminated against an employee or applicant for employment on any basis set 
forth in Chapter 7, Section B, he/she may bring forward a complaint. 

Any person may report sex discrimination, including sexual harassment (whether 
or not the person reporting is the person alleged to be the victim of conduct that 
could constitute sex discrimination or sexual harassment), in person, by email, by 
telephone, or by electronic email, using the contact information listed for the Title 
IX Coordinator / Compliance Officer. Such a report may be made at any time 
(including during non-business hours) by using the telephone number or 
electronic mail address, or by mail to the office address list for the Title IX 
Coordinator / Compliance Officer.

Chapter 1, Section F relates to reports or complaints of sexual harassment 
against employees under state and federal laws, exception Title IX sexual 
harassment. Chapter 7, Section BB relates to reports and formal complaints 
concerning Title IX sexual harassment against employees, and such reports and 
formal complaints will be processed under those policies.  

The individual below, or his or her designee, is designated and authorized to 
serve as the District’s Title IX Coordinator / Compliance Officer:

Scott Woodington, District AdministratorBuilding Principal
Granton Area School District
217 North Main Street
Granton, WI  54436
Telephone:  715-238-71757292
woodingtons@granton.k12.wi.us

INFORMAL PROCEDURE

The person who believes he/she has a valid basis for complaint shall discuss the 
concern with the Title IX Coordinator / Complaiiance Officer, who shall in turn 
investigate the complaint and reply to the complainant in writing within five (5) 
business days. If this reply is not acceptable to the complainant, he/she may 
initiate formal procedures according to the steps listed below.

FORMAL GRIEVANCE PROCEDURE



STEP 1: A written statement of the grievance shall be prepared by the 
complainant and signed. This grievance shall be presented to the 
Title IX Coordinator / Compliance Officer within five (5) business 
days of receipt of the written reply to the informal complaint. The 
Title IX Coordinator / Compliance Officer, or his or her designee, 
shall further investigate the matters of the grievance and reply in 
writing to the complainant within five (5) business days by certified 
mail.

STEP 2: If the complainant remains unsatisfied, he/she may appeal through 
a signed, written statement to the Board of Education within five (5) 
business days of her/his receipt of the Title IX Coordinator / 
Compliance Officer’s (or his or her designee’s) response in step 1. 
In an attempt to resolve the grievance, the Board of Education shall 
meet with the concerned parties and their representatives within 
fifteen (15) business days of the receipt of such an appeal. A copy 
of the Board's disposition of the appeal shall be sent by the Board 
Secretary to each concerned party within ten (10) business days of 
this meeting by certified mail.

Nothing in this procedure shall preclude individuals from filing a complaint directly 
with a state or federal agency as authorized by federal law.

Adopted: February 10, 1981

Revised: February 14, 2012, December 9, 2013

Legal Administrative Code: PI 9 (student nondiscrimination)
PI 41 (religious beliefs)

References: Wisconsin Statutes: 106.08; 111.31-111.395;111.70; 118.13; 118.20
Title IX, Education Amendments of 1972 (sex discrimination)
Title VI, Civil Rights Act of 1964 (race, color and national origin 
discrimination)
Section 504 of the Rehabilitation Act of 1973 (handicap 
discrimination and accommodations)
Americans with Disabilities Act of 1990 (disability discrimination)
Individuals with Disabilities Education Act (disability discrimination)
McKinney-Vento Homeless Education Assistance Act (equal 
access for homeless students)

Legal.: Sections 111.31 - 111.395 Wisconsin Statutes 118.195, 118.20 
  118.195 
   118.20 

Title VII of the Civil Rights Act of 1964, as amended by the Equal 
Employment Opportunity Act of 1972 
Title IX, Education Amendments of 1972 



Section 504 of the Rehabilitation Act of 1973 
Age Discrimination Act of 1967 
Pregnancy Discrimination Act (42 U.S.C. s. 2000c) 
Americans with Disabilities Act of 1990 
Genetic Information Nondiscrimination Act of 2008 
Uniformed Services Employment and Reemployment Rights Act 
(USERRA) Immigration and Nationality Act (Title II, Chapter 8, Act 
274B) 
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GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 7; Section BB

Title IX: Sexual Harassment
Employees

  
Title IX of the Education Amendments of 1972 and its implementing regulations in 34 C.F.R. Part 
106 (collectively “Title IX”), Title VII of the Civil Rights Act of 1964 (“Title VII”), and the 
Wisconsin Fair Employment Act (Wis. Stat. §§111.31-111.395), all protect employees from 
discrimination, including harassment, on the basis of sex. The Granton Area School District 
(“District”) does not discriminate on the basis of sex in its education programs or activities, and it 
is required by Title IX not to discriminate in such a manner. The requirement not to discriminate 
in the District’s education programs and activities extends to employment. Inquiries about the 
application of Title IX may be referred to the Title IX Coordinator or the Assistant Secretary for 
Civil Rights of the United States Department of Education, or both. Contact information for the 
Title IX Coordinator is provided below.  

This policy is only intended to address sexual harassment against employees under Title IX.  
Any other type of discrimination and harassment (including sexual harassment under Title VII or 
the Wisconsin Fair Employment Act) against employees, based on race, color, national origin, age, 
sex, sexual orientation, pregnancy, creed or religion, genetic information, disability, marital status, 
citizenship status, veteran status, ancestry, arrest record, conviction record, or any other status 
protected by law, is addressed in Chapter 1, Section F and Chapter 7, Sections A and B.    

Sexual harassment against students under Title IX is addressed in Chapter 1, Section G.

I. Definition of Sexual Harassment under Title IX
Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more of 
the following: 

(1) An employee of the District conditioning the provision of an aid, benefit, or service of the 
District on another employee’s participation in unwelcome sexual conduct; 

(2) Unwelcome conduct that is so severe, pervasive, and objectively offensive that it 
effectively denies a person equal access to the District’s education program or activity; or 

(3) Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), dating violence, as defined in 
34 U.S.C. § 12291(a)(10), domestic violence, as defined in 34 U.S.C. § 12291(a)(8), or 
stalking, as defined in 34 U.S.C. § 12291(a)(30). 

II. Notice of Sexual Harassment under Title IX
When the District has actual knowledge of sexual harassment under Title IX in an education 
program or activity of the District against an employee, in the United States, the District shall 
respond promptly in a manner that is not deliberately indifferent. 
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“Actual knowledge” means notice of sexual harassment or allegations of sexual harassment under 
Title IX to (1) the District’s Title IX Coordinator; (2) any official of the District who has authority 
to institute corrective measures on behalf of the District; or (3) any employee of the District. 

“Education program or activity” includes locations, events, or circumstances over which the 
recipient exercised substantial control over both the individual who has been reported to be the 
perpetrator of conduct that could constitute sexual harassment under Title IX and the context in 
which the sexual harassment occurred.

III. Identification of Title IX Coordinators
The Building Principal is designated as the “Title IX Coordinator” and authorized by the District 
to coordinate its efforts to comply with Title IX and this Policy. The contact information for the 
Title IX Coordinator is as follows:

Building Principal
Granton Area School District
217 North Main Street
Granton, WI 54436
Telephone: 715-238-7292

IV. Reporting Sexual Harassment under Title IX
Any employee or any official of the District who has authority to institute corrective measures 
with actual knowledge of sexual harassment under Title IX must immediately report sexual 
harassment to the Title IX Coordinator. In the event that the sexual harassment involves conduct 
by the Title IX Coordinator against an employee, such employees or officials must report the 
alleged conduct to the District Administrator.

Any person (including a person not alleged to be the victim of sexual harassment) may report 
sexual harassment at any time, including during non-business hours, to the Title IX Coordinator 
by mail, by telephone, by electronic mail, or by any other means that results in the Title IX 
Coordinator receiving the person’s verbal or written report. 

V. Response to Report of Sexual Harassment under Title IX
When the District has actual knowledge of sexual harassment under Title IX, a complainant and 
respondent may be identified (collectively “parties”). A complainant means an employee who is 
alleged to be the victim of conduct that could constitute sexual harassment under Title IX. A 
respondent means an individual who has been reported to be the perpetrator of conduct that could 
constitute sexual harassment under Title IX. 

The Title IX Coordinator shall promptly contact the complainant to discuss the availability of 
supportive measures, consider the complainant’s wishes with respect to supportive measures, 
inform the complainant of the availability of supportive measures with or without filing a formal 
complaint, and explain to the complainant the process for filing a formal complaint. The Title IX 
Coordinator is responsible for coordinating the effective implementation of supportive measures. 



Page | 3

Supportive measures means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the 
respondent before or after the filing of a formal complaint or where no formal complaint has been 
filed. Such measures are designed to restore or preserve equal access to the District’s education 
program or activity without unreasonably burdening the other party, while protecting the safety of 
all parties and the District’s educational environment; and deterring sexual harassment. 
Supportive measures may include counseling, modifications of work schedules, mutual restrictions 
on contact between the parties, changes in work locations, leaves of absence, increased security 
and monitoring of certain areas of the school property, and other similar measures. The District 
must maintain as confidential any supportive measures provided to the complainant or respondent, 
to the extent that maintaining such confidentiality would not impair the ability of the District to 
provide the supportive measures. 

VI. Administrative Leave
The District may place an employee respondent on administrative leave, including during the 
pendency of a grievance process.  

VII. Formal Complaint
A formal complaint is a document filed by a complainant or signed by the Title IX Coordinator, 
alleging sexual harassment against a respondent and requesting the District investigate the 
allegation of sexual harassment. At the time a formal complaint is filed (either by the complainant 
or the Title IX Coordinator), the named complainant must be an employee of the District.

A formal complaint may be filed with the Title IX Coordinator in person, by mail, by electronic 
mail, by using the contact information for the Title IX Coordinator, or by any additional method 
designated by the District. A document filed by a complainant means a document or electronic 
submission that contains the complainant’s physical or digital signature or otherwise indicates that 
the complainant is the person filing the formal complaint. If the District receives a formal 
complaint, the District must follow the grievance process below. 

VIII. Grievance Process 
The District’s grievance process shall include all the basic requirements under Title IX. Any 
individual designated by the District as a Title IX Coordinator, investigator, decision-maker, 
appeal-decision maker, or facilitator of an informal resolution shall not have a conflict of interest 
or bias for or against complainants or respondents generally or an individual complainant or 
respondent. In addition, there shall be a presumption that the respondent is not responsible for the 
alleged conduct until a determination regarding responsibility is made at the conclusion of the 
grievance process.

A. Written Notice 
Upon receiving a formal complaint, the District shall provide a written notice to the parties who 
are known. The written notice shall be provided to the parties within forty-five (45) days of receipt 
of the formal complaint. 

The written notice shall include:
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1. Notice of the District’s grievance process, including any informal resolution process; 

2. Notice of the allegations potentially constituting sexual harassment, including sufficient 
details known at the time of the notice (identities of the parties involved in the incident, the 
conduct allegedly constituting sexual harassment, and the date and location of the alleged 
incident); 

3. A statement that the respondent is presumed not responsible for the alleged conduct and 
that a determination regarding responsibility is made at the conclusion of the grievance 
process; 

4. A statement that the parties may request to inspect and review evidence that is directly 
related to the allegations raised in the formal complaint; 

5. A statement that the parties may have an advisor of their choice, who may be, but is not 
required to be, an attorney; and  

6. Notice to the parties of any provision in the District’s board policies, employee handbook, 
or code of conduct that prohibits knowingly making false statements or knowingly 
submitting false information during the grievance process. 

The notice described above shall be provided to the parties with sufficient time to prepare a 
response before any initial interview. If, during an investigation, the District decides to investigate 
allegations about the complainant or respondent that are not included in the notice, the District 
shall provide notice of the additional allegations to the parties whose identities are known.

B. Dismissal of Formal Complaint
If the conduct alleged in a formal complaint: (1) would not constitute sexual harassment as defined 
under Title IX even if proved; (2) did not occur within the District’s program or activity; or (3) did 
not occur against a person in the United States, the District must dismiss the formal complaint 
with regard to that conduct. If dismissal is required, the District must promptly send written notice 
of the dismissal and the reasons for the dismissal simultaneously to the parties. Dismissal of a 
formal complaint does not preclude action under the District’s board policies, employee handbook 
or code of conduct.  

The District may dismiss a formal complaint if, at any time during the investigation, any of the 
following occurs: (1) the complainant notifies the Title IX Coordinator in writing that the 
complainant would like to withdraw the formal complaint; (2) the respondent is no longer enrolled 
in or employed by the District; or (3) specific circumstances prevent the District from gathering 
evidence sufficient to reach a determination as to the formal complaint. If such dismissal occurs, 
the District must promptly send written notice of the dismissal and the reasons for the dismissal 
simultaneously to the parties. If dismissed, the District will review whether the complaint should 
be investigated under other applicable policies.
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C. Consolidation
The District may consolidate formal complaints as to allegations of sexual harassment against 
more than one respondent, or by more than one complainant against one or more respondents, or 
by one party against another party, where the allegations of sexual harassment arise out of the same 
facts or circumstances. 

D. Informal Resolution
Following the filing of a formal complaint, and at any time prior to reaching a determination 
regarding responsibility, the District may facilitate an informal resolution process, including 
mediation, which does not involve a full investigation and adjudication. The District shall not 
require as a condition of employment or continuing employment, or enjoyment of any other right, 
waiver of the right to an investigation and adjudication of formal complaints of sexual harassment 
under Title IX. The District shall not require the parties to participate in an informal resolution 
process and may not offer an informal resolution process unless a formal complaint is filed. 

Before conducting any informal resolution process, the District will provide to the parties a written 
notice disclosing: (1) the allegations; (2) the requirements of the informal resolution process 
including the circumstances under which it precludes the parties from resuming a formal complaint 
arising from the same allegations, if any; (3) that at any time prior to agreeing to a resolution, any 
party has the right to withdraw from the informal resolution process and resume the formal 
complaint process; and, (4) any consequences resulting from participating in the informal 
resolution process, including the records that will be maintained or could be shared and whether 
the facilitator of the informal resolution process may be a witness in any subsequent formal 
complaint process. The District will obtain the parties’ voluntary written consent to the informal 
resolution process. Any such informal resolution process shall be resolved within thirty (30) days 
of the written notice described in this paragraph, unless additional time is needed as determined 
by the District.

E. Investigation of Formal Complaint
The District shall designate an investigator to investigate the allegations in a formal complaint and 
ensure that the burden of proof and the burden of gathering evidence sufficient to reach a 
determination regarding responsibility rests on the District and not on the parties. The investigation 
process instituted by the District shall treat complainants and respondents equitably by providing 
remedies to a complainant where a determination of responsibility for sexual harassment has been 
made against the respondent and by following a grievance process that complies with Title IX 
before imposition of any disciplinary sanctions or other actions that are not supportive measures 
against a respondent.

During the investigation, the District shall:

1. Not restrict the ability of either party to gather and present relevant evidence, or to discuss 
the allegations under investigation;  

2. Provide equal opportunity for the parties to present witnesses and other inculpatory and 
exculpatory evidence;
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3. Provide the parties with the same opportunities to have others present during any complaint 
proceeding, including the opportunity to be accompanied to any related meeting or 
proceeding by the advisor of their choice, who may be, but is not required to be, an attorney. 
However, the District may establish restrictions regarding the extent to which the advisor 
may participate in the proceedings, as long as the restrictions apply equally to both parties;

4. Provide to the party whose participation is invited or expected written notice of the date, 
time, location, participants, and purpose of investigative interviews, or other meetings, with 
sufficient time for the party to prepare to participate;

5. Provide both parties an equal opportunity to inspect and review any evidence obtained as 
part of the investigation that is directly related to the allegations raised in a formal 
complaint, including evidence upon which the District does not intend to rely in reaching 
a determination regarding responsibility, as well as inculpatory and exculpatory evidence, 
whether obtained from a party or other source, so that each party can meaningfully respond 
to the evidence prior to conclusion of the investigation;

6. Prior to completion of the investigative report, send to each party and the party’s advisor, 
if any, the evidence subject to inspection and review, in an electronic format or a hard copy, 
and the parties shall have at least ten (10) days to submit a written response, which the 
investigator will consider prior to completion of the investigative report;

7. Create an investigative report that fairly summarizes relevant evidence and, at least ten (10) 
days prior to the time of determination regarding responsibility, send to each party and the 
party’s advisor, if any, the investigative report in an electronic format or hard copy, for 
their review and written response; and,

8. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or 
seek disclosure of, information protected under a legally recognized privilege, unless the 
person holding such privilege has waived the privilege. 

F. Determination Regarding Responsibility
The District shall identify a decision-maker (other than the Title IX Coordinator, investigator, and 
facilitator of an informal resolution) who will issue a written determination regarding 
responsibility on the formal complaint. To reach this determination, the decision-maker will apply 
the preponderance of the evidence standard.

After receipt of the investigative report and before reaching a determination regarding 
responsibility, the decision-maker must afford each party the opportunity to submit written, 
relevant questions that a party wants asked of any party or witness, provide each party with the 
answers, and allow for additional, limited follow-up questions from each party.

Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior are 
not relevant, unless such evidence about the complainant’s prior sexual behavior is offered to prove 
that someone other than the respondent committed the conduct alleged by the complainant, or if 
the questions and evidence concerns specific incidents of the complainant’s prior sexual behavior 
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with respect to the respondent and is offered to prove consent. The decision-maker must explain 
to the party proposing the questions any decision to exclude questions as not relevant.

The decision-maker must make an objective evaluation of all relevant evidence (both inculpatory 
and exculpatory) and must not make credibility determinations based on a person’s status as a 
complainant, respondent, or witness.

G. Decision-maker’s Written Determination 
The decision-maker will apply a preponderance of the evidence standard in issuing a written 
determination. The written determination shall include all of the following:

1. Identification of the allegation(s) potentially constituting sexual harassment; 

2. A description of the procedural steps taken from the receipt of the formal complaint 
through the determination, including any notifications to the parties, interviews with parties 
and witnesses, site visits, methods used to gather other evidence, and hearings held; 

3. Findings of fact supporting the determination; 

4. Conclusions regarding the application of the District’s policies, employee handbook 
provisions and/or code of conduct to the facts; 

5. A statement of, and rationale for, the result as to each allegation, including a determination 
regarding responsibility, any disciplinary sanctions the District imposes on the respondent, 
and whether remedies designed to restore or preserve access to the District’s education 
program or activity will be provided by the District to the complainant; and,

6. The District’s procedures and permissible bases for the complainant and respondent to 
appeal.

The District will provide the written determination to the parties simultaneously. The 
determination regarding responsibility becomes final either on the date that the District provides 
the parties with the written determination of the result of the appeal, if an appeal is filed, or if an 
appeal is not filed, the date on which an appeal would no longer be considered timely. 

H. Possible Sanctions and Remedies
The District may implement a range of possible sanctions and remedies following a determination 
of responsibility. The range of remedies include counseling, no-contact orders, or other appropriate 
remedies. The range of sanctions include written warning, unpaid suspension, termination, and 
other disciplinary sanctions.

I. Supportive Measures 
The District may provide a range of supportive measures available to complainants and 
respondents. The range of supportive measures include those identified above. 
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J. Appeal 
The District shall identify an individual to serve as a decision-maker on the appeal (other than the 
Title IX Coordinator, investigator, decision-maker, and facilitator of an informal resolution).  

The District shall offer both parties an appeal from a determination regarding responsibility or 
from a dismissal of a formal complaint. An appeal must be filed within ten (10) days of issuance 
of the written determination on responsibility or dismissal of a formal complaint and may be based 
upon any of the following: 

1. Procedural irregularity that affected the outcome of the matter;

2. New evidence that was not reasonably available at the time the determination regarding 
responsibility was made, that could affect the outcome of the matter; and,

3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or 
bias for or against complainants or respondents generally, or the individual complainant or 
respondent, that affected the outcome of the matter.

As to all appeals, the District shall: 

1. Notify the other party in writing when an appeal is filed and implement appeal procedures 
equally for both parties; 

2. Ensure that the appeal decision-maker is not the same person as any investigator(s), 
decision-maker(s) that reached the determination of responsibility or dismissal, the Title 
IX Coordinator, or the facilitator of an informal resolution; 

3. Ensure that the appeal decision-maker complies with the standards set forth in 34 C.F.R. § 
106.45(b)(1)(iii); 

4. Give both parties a reasonable, equal opportunity to submit a written statement in support 
of, or challenging, the outcome; 

5. Issue a written decision describing the result of the appeal and the rationale for the result, 
which shall be issued within thirty (30) days of the filing of the appeal, unless the appeal 
decision-maker needs additional time; and, 

6. Provide the written decision on appeal simultaneously to both parties.

K. Timeframe for Determination
The conclusion of the grievance process, including any appeal, shall be done in a reasonably 
prompt timeframe, which in most cases shall be no more than ninety (90) days from the date the 
complaint is received. The District may temporarily delay the grievance process or provide for a 
limited extension of any deadline included in this policy for good cause. “Good cause” shall 
include, but is not limited to, the absence of a party, a party’s advisor, or a witness; concurrent law 
enforcement activity; or the need for language assistance or accommodation of disabilities. If the 
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District delays the grievance process or extends any deadline, it must provide written notice to the 
complainant and the respondent of the delay or extension and the reasons for the action.

IX. Retaliation Prohibited
Neither the District nor any person may intimidate, threaten, coerce or discriminate against any 
individual for the purpose of interfering with any right or privilege secured by Title IX or this 
Policy, or because the individual has made a report or complaint, testified, assisted or participated 
or refused to participate in any manner in an investigation, proceeding or hearing under this Policy.

Intimidation, threats, coercion, or discrimination, including charges against an individual for code 
of conduct violations that do not involve sex discrimination or sexual harassment, but arise out of 
the same facts or circumstances as a report or complaint of sex discrimination, or a report or formal 
complaint of sexual harassment, for the purpose of interfering with any right or privilege secured 
by Title IX or this part, constitutes retaliation. 

Complaints alleging retaliation may be filed according to the complaint procedures for sexual 
harassment under this Policy.

X. Confidentiality
The District shall keep confidential the identity of any person who has made a report or complaint 
of sexual harassment under Title IX, any complainant, any individual who has been reported to be 
the perpetrator of sexual harassment, any respondent, and any witness, except as may be permitted 
by the Family Educational Rights and Privacy Act (“FERPA”), as required by law, or to carry out 
the purposes of this Policy or Title IX, including the conduct of any investigation, hearing, or 
judicial proceeding arising thereunder.

The District may not access, consider, disclose, or otherwise use a party’s records that are made 
or maintained by a physician, psychiatrist, psychologist, or other recognized professional or 
paraprofessional and which are made and maintained in connection with the provision of treatment 
to the party, unless the District obtains the voluntary written consent of the party or the party’s 
parent or guardian.

XI. Recordkeeping
The District shall maintain for a period of seven years, records of:

1. Each sexual harassment investigation, including any determination regarding 
responsibility, any audio or audiovisual recording or transcript, any disciplinary sanctions 
imposed on the respondent, and any remedies provided to the complainant designed to 
restore or preserve access to the District’s education program or activity; 

2. Any appeal and the result therefrom; 

3. Informal resolution and the result therefrom; and 

4. All materials used to train Title IX Coordinators, investigators, decision-makers, and any 
person who facilitates an informal resolution process with regard to sexual harassment. 
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The District shall create and maintain for a period of seven years, records of any actions, including 
any supportive measures, taken in response to a report or formal complaint of sexual harassment. 

With respect to each response, the District shall document the basis for its conclusion that its 
response was not deliberately indifferent, and document that it took measures designed to restore 
or preserve access to the District’s educational program or activity. The documentation of certain 
bases or measures does not limit the District in the future from providing additional explanations 
or detailing additional measures taken.

XII. Training 
The District shall ensure that the Title IX Coordinators, investigators, decision-makers, appeal 
decision-makers and facilitators of informal resolution processes, receive training on  the definition 
of sexual harassment, the scope of the District’s education program or activity, how to conduct an 
investigation and grievance process including appeals and informal resolution processes, if 
applicable, for the purpose of protecting the safety of employees, ensuring due process protections 
for all parties, and promoting accountability. 

The District shall ensure decision-makers receive training on issues of relevance of questions and 
evidence, including questions and evidence about a complainant’s prior sexual behavior. The 
District shall also ensure investigators receive training on how to create an investigative report that 
fairly summarizes relevant evidence.

Any materials used to train Title IX Coordinators, investigators, decision-makers, and facilitators 
of informal resolutions may not rely on sex stereotypes and must promote impartial investigations 
and adjudications of formal complaints of sexual harassment.

XIII. Harassment under Other Laws
Other state and federal laws prohibit harassment of employees on the basis of sex, including Title 
VII and the Wisconsin Fair Employment Act. Employees may bring complaints of such 
harassment to the Title IX Coordinator. The Title IX Coordinator shall be responsible for 
addressing such allegations, including conducting an investigation, if appropriate, pursuant to this 
Policy and Chapter 1, Section F and Chapter 7, Sections A and B. 

If an employee files a complaint alleging harassment on the basis of sex under state law or Title 
VII, the Title IX Coordinator shall consider any appropriate action, including directing the 
employee to follow any general employee harassment procedure adopted to comply with state law 
prohibiting harassment based on sex. However, the Title IX Coordinator may determine that it is 
appropriate to proceed with the complaint under this Title IX Sexual Harassment policy, including 
resolution of the allegations under the grievance process. 

Legal References: Title IX of the Education Amendment of 1972
Title IX regulations, 34 C.F.R. Part 106
Title VII of the Civil Rights Act of 1964
Wis. Stat. §§ 111.31-111.395

Adopted July ___, 2020



 
 
 
 

STUDENT NONDISCRIMINATION 
 
See Chapter 1, Section C (Non-Discrimination) 
 
 
 
 
 
 
 

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE: 
Chapter 10; Section A 

Adopted: November 14, 1978 
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Legal  Administrative Code: PI 9 (student nondiscrimination)   
     PI 41 (religious beliefs) 
References: Wisconsin Statutes:   106.08; 111.31-111.395;111.70; 118.13; 118.20  
  Title IX, Education Amendments of 1972 (sex discrimination) 
  Title VI, Civil Rights Act of 1964 (race, color and national origin discrimination) 

Section 504 of the Rehabilitation Act of 1973 (handicap discrimination and 
accommodations) 
Americans with Disabilities Act of 1990 (disability discrimination) 

  Individuals with Disabilities Education Act (disability discrimination) 
McKinney-Vento Homeless Education Assistance Act (equal access for 
homeless students) 



GRANTON AREA SCHOOL DISTRICT BOARD POLICY    POLICY CODE:
  Chapter 10; Section QA

PROHIBITION OF BULLYING, HARASSMENT, AND INTIMIDATION

Harassment and/or bullying of students will not be tolerated in the Granton Area 
School District, which includes any property or vehicles owned, leased, or used 
by the school district. The School Board considers these actions to be 
detrimental to the health and safety of students, and disruptive to the education 
environment. 

Chapter 1, Section G relates to reports and formal complaints concerning Title IX 
sexual harassment against students, and such reports and formal complaints will 
be processed under that policy.

The educational environment is defined as consisting of every activity under the 
supervision of the school. For purposes of this policy, harassment and/or bullying 
are defined as any conscious, willful, or deliberate act or attempted act, through 
the use of words or actions, which are intended to cause physical injury, 
emotional distress/suffering, or property damage, that impacts the learning 
environment. 

Harassment and/or bullying could include acts motivated by, by not limited to, 
hostility toward the victim’s real or perceived sex, race, color, religion, national 
origin, ancestry, creed, pregnancy, marital status, sexual orientation, gender 
identity, social, socioeconomic or family status, physical attributes, 
disability/handicap or any other basis protected by state or federal law. Examples 
of acts of harassment and/or bullying include physical intimidation, force or 
assault, humiliation, bigoted epithets, vandalism, extortion, oral or written threats, 
taunting, put downs, name calling, threatening looks or gestures, false 
accusations, social isolation, retaliating against another student for reporting 
harassment or bullying, or any other behavior that substantially interferes with a 
student’s school performance or creates an intimidating, hostile, or offensive 
school environment. 

All forms of harassment in cyberspace commonly referred to as cyber bullying 
are unacceptable and viewed as a violation of this policy. Cyber bullying 
includes, but is not limited to, the following misuses of technology: harassment, 
teasing, intimidation, threatening, or terrorizing another person or group of people 
by sending or posting inappropriate and hurtful e-mail messages, instant 
messages, text messages, digital pictures or images, or website postings, 
including blogs or any other messages sent via cyberspace. For purposes of this 
policy, “cyberspace” is defined as a global domain within the information 
environment consisting of the independent network of information technology 
infrastructures, including the Internet, telecommunications networks, computer 
systems, and embedded processors and controllers. 



In situations in which cyber bullying originated off school property or from a non-
school computer or telecommunications device, but is brought to the attention of 
school officials, any disciplinary action shall be based upon whether the conduct 
is determined to be severely disruptive of the educational process so that it 
markedly impedes the day to day operations of the school. Such conduct 
includes, but is not limited to, harassment, bullying or making a threat off school 
grounds through cyberspace that is intended to endanger the health, safety, or 
property of others at school, a District employee or a school board member. 

Any student who believes he/she has been subject to harassment and/or bullying 
may file a complaint in accordance with established complaint procedures, 
specifically Chapter 1, Section F or may complain directly to the Title IX 
Coordinator / Compliance Officerbuilding principal or their designee. Filing a 
complaint or otherwise reporting harassment and/or bullying in good faith will not 
reflect upon the individual’s status nor will it affect his/her grades or benefits 
provided by the District. The District shall respect the confidentiality of both the 
complainant and the accused consistent with the District’s legal obligations and 
with the necessity to investigate allegations of misconduct and to take corrective 
and/or disciplinary action when this conduct has occurred. 

Any student or parent/guardian who becomes aware of or witnesses harassment 
and/or bullying has an obligation to report and will be supported by involved staff 
members in reporting the bullying/harassment to the proper authorities. Any 
District employee who becomes aware of or witnesses harassment and/or 
bullying has an obligation to intervene and report the incident. 

Students who engage in harassment and/or bullying in violation of this policy 
and/or retaliating against an individual for reporting harassment and/or bullying 
shall be subject to counseling, corrective school disciplinary measures consistent 
with District policies and procedures up to and including suspension, expulsion, 
and/or police referral. This includes appropriate intervention(s), restoration of a 
positive climate, and support for victims and others impacted by the violation. 
False reports or retaliation for harassment, intimidation or bullying also 
constitutes violations of this policy. 

This policy will be: circulated to all school staff at the start of every school year, 
published in the August Newsletter, and incorporated into all District approved 
handbooks. 

Adopted: June 14, 2010 
Revised: May 12, 2014 

Legal Wisconsin Statutes: 
References: Bullying; 118.46(2) 



Student & Staff Nondiscrimination; 111.31, 118.13, 118.195, 118.20 
Good Decorum & Favorable Academic Atmosphere; 118.164, and 
120.13(1) 
School Safety Plans; 120.12(26) 
State Criminal Statutes on hazing, harassment, and e-mail 
harassment; 948.51(2), 947.013, 947.0125 
Protective Behaviors Instruction; 118.01(2)(d) 

PI 9, Wisconsin Administrative Code 
Title IX, Education Amendments of 1972 
Title VI, Civil Rights Act of 1964 
Section 504 of the Rehabilitation Act of 1973 
American with Disabilities Act 
Equal Protection Clause of the 14th Amendment 
Children’s Internet Protection Act as Amended in 2008 



Granton Area School District
Bullying & Harassment Incident Report

This form is for use when reporting bullying and/or harassment incidents at the 
Granton Area Schools. 

PART 1: GENERAL INFORMATION

Name of Student Reporting Incident: ____________________ Grade: _______ 

Date of Report Filing: __________________ 

Staff person(s) assisting with documentation: 
_______________________________ 

Did staff witness the incident or was it reported by a student? ______________ 

PART 2: INCIDENT INFORMATION

Type of Incident (Check all that apply): 

_____ kicking _____ teasing _____ exclusion from game activity 
_____ hitting _____ embarrassment _____ name calling 
_____ pushing _____ tripping _____ rude gestures 
_____ spitting _____ hate notes _____ spreading rumors 
_____ insulting _____ discrimination _____ cyber-bullying 
_____ hazing _____ put downs _____ intimidation 
_____ other(s) please describe: _____________________________________ 

Who Was the Bully or Harasser? _______________________ Name of student 
_______________________ Name of teacher 
_______________________ Other (explain)

When did the incident occur? _______________________ Time of Day 

Where did the incident take place? 
_____ classroom _____ school bus _____ playground _____ hallway/restroom 
_____ other(s) please explain: _______________________________________ 

Write down in your own words exactly what happened in each incident. Include 
what they said and/or did, as well as what you said and did. Include the names of 
any witnesses to the incident. 
_______________________________________________________________ 
________________________________________________________________ 
________________________________________________________________

 (continue on back if needed) 



_______________________________________________________________ 
_______________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________
________________________________________________________________ 

I certify that all the information and statements from above are true and 
unbiased. I understand that if I falsify any information that may mislead or distract 
school district staff or law enforcement from their duties that I can be held subject 
to disciplinary action at school and by legal authorities if applicable. 

__________________________________ ________________________ 
Signature of Student Filing Report Date Submitted 
___________________________________ ________________________ 
Signature of Staff Person Accepting Report Date Received



THE SCHOOL YEAR

The Board of Education recognizes that the preparation of a calendar for the 
instructional program of the school is necessary for the orderly planning and the 
efficient operation of the District. The school calendar shall be prepared by the District 
Administrator and approved by the Board of Education.

Classes shall not begin prior to September 1st or when so authorized by the Department 
of Public Instruction.  Such The school year calendar shall show starting and ending 
dates of the school year and such days when school will be closed for vacations.

The Board shall determine annually the total number of days when school will be in 
session for instructional purposes., such days will number no fewer than 180.  The 
Board will strive to set the school year calendar with 180 direct student contact days. 
The minimum number of hours of student instruction shall comply with the hours 
required by statute.

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section A

Adopted: May 13, 1986
Revised: April 8, 2013, January 13, 2014

Legal
References: Administrative Code:

Wisconsin Statutes:  115.01(10), 118.045, 121.02(1)(f)(1)



THE SCHOOL DAY

The length of the school day exclusive of lunch period and recess for the students of 
the Granton Area School shall be in accordance with Wisconsin Department of Public 
Instruction and State Statute.:

Grades K through 5 345 minute school day
Grades 6 through 12 390 minute school day

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section C

Adopted: March 10, 1992
Revised: January 13, 2014

Legal
References:



EMPLOYEE USE OF SCHOOL OWNED MATERIALS AND EQUIPMENT

All property of the Granton Area School District shall be used for the purpose for which it was 
purchased.  District employees may use school-owned materials or equipment outside of 
regular school hours under the following conditions:

1. On-Site Use:
Employees may use equipment on site outside of regular school hours consistent with 
existing Board policies and established rules.

2. Off-Site Use:
A. Teachers and administrators may take educational materials and equipment 

home for educational purposes subject to the following conditions:
(1) Permission must be obtained from the person responsible for maintaining 

its inventory and from the building principal.  An Equipment Use form 
must be completed before the item is removed from school premises.

(2) Such materials and equipment are kept out of the school for only that 
period of time that has been approved by the building principal.

(3) Any loss or damage happening during the time outside of the school will 
be the employee’s personal responsibility to repair or replace to the 
satisfaction of the building principal.

B. No employee may remove powered (electrical or gas/diesel) equipment or 
materials used for operation and maintenance from the schools or shops for 
personal use.

C. No property may be disposed of without permission of the administration.

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section IB

Adopted: April 9, 2007
Revised: January 13, 2014

Legal Wisconsin Statutes: 120.13 (17)
References:

Cross
References: GASB Policy, Chapter 9, Sec. IA – Computer Use and Internet Safety

GASB Policy, Chapter 9, Sec. IC – Disciplinary Procedures for
Computer/Internet Use Policy Violations

GASB Policy, Chapter 9, Sec. ID – Computer/Internet Use Agreement for
Employees and Citizens

GASB Policy, Chapter 10, Sec. CC – Use of the Internet



DISCIPLINARY PROCEDURES FOR 
COMPUTER/INTERNET USE POLICY VIOLATIONS

Student Violations
Students who violate the District’s computer/internet use policy shall be subject to the following 
disciplinary actions:

 First Offense
Loss of all computer/internet access for no less than ten (10) school days.  
Parent(s)/guardian(s) and staff will be notified of loss of computer network use 
privileges.

 Second Offense
Loss of all computer/internet access for no less than forty-five (45) school days.  
Parent(s)/guardian(s) and staff will be notified of loss of computer network use 
privileges.  A meeting with the parent/guardian must be held before the computer 
network use privileges are restored.  Computer network use privileges will be restored on 
a conditional basis following the revocation period and parent/guardian meeting.

 Third Offense
Loss of all computer/internet access for the remainder of the year or forty-five (45) days, 
whichever is longer.  Parent(s)/guardian(s) and staff will be notified of loss of computer 
network use privileges.  A meeting with the parent/guardian must be held before 
consideration of restoring computer network use privileges, which may be restored on a 
conditional basis following the revocation period and the parent/guardian meeting.

Employee Violations
Abuse of the District’s computer/internet use policy by District employees may result in 
disciplinary action up to and including termination from employment.  

Citizen Violations
Citizens who violate the District’s computer/internet use policy may lose their computer network 
use privileges and be held responsible for damages.

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section IC

Adopted: April 9, 2007
Revised: January 13, 2014

Legal Wisconsin Statutes: 120.13 (17)
References:

Cross
Reference: GASB Policy, Chapter 9, Sec. IA – Computer Use and Internet Safety

GASB Policy, Chapter 9, Sec. IB – Employee Use of School Owned
Materials and Equipment

GASB Policy, Chapter 9, Sec. ID – Computer/Internet Use Agreement for
Employees and Citizens

GASB Policy, Chapter 10, Sec. CC – Use of the Internet



COMPUTER/INTERNET USE AGREEMENT FOR STUDENTS

Student Name (print)                                                                       Grade ________                            

I have read the following District technology policies found in the “Parent & Student 
Handbook”:

 Internet Safety Policy
 Use of the Internet
 Internet Safety & Computer Use
 Internet & Computer Use Policy Violation
 1:1 Technology Policy
 Accidental Damage Policy 

Having read and understood these policies, I agree to abide by the provisions contained in the 
policies.  I further understand that if I violate any of these policies my computer and Internet 
access privileges may be revoked and school disciplinary and/or appropriate legal action may be 
taken.

Student Signature                                                                              Date   _________                                      

As the parent/guardian of this student, I have read the same technology policies that are listed 
above.  I understand that this access to technology is designed for educational purposes.  I 
understand that the School District of Granton has taken precautions to limit access to 
inappropriate or harmful material; however, I recognize it is impossible for the District to restrict 
access to all objectionable material on the Internet.  I will not hold the school district responsible 
for materials contained or acquired on the network/Internet.  I hereby give permission for my 
child to use District computers/computer networks, including the Internet, and certify that the 
information contained on this form is correct.

Parent/Guardian Name (please print)   ____________________________                                                                           

Parent/Guardian Signature                                                                Date   __________                                     

[Please return this agreement to your child’s school office]                      

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section IE

Adopted: August 30, 2007

Cross Reference: GASB Policy Ch. 9, Sec. IA – Computer Use and Internet Safety
GASB Policy Ch. 9, Sec. IC – Disciplinary Procedures for 

Computer/Internet Use Policy 
Violations

GASB Policy Ch. 10, Sec. CC – Use of the Internet

Revised: January 13, 2014



COPYRIGHT POLICY

It is the policy and practice of the Granton Area School District to adhere to the requirements of 
the U.S. Copyright Law (Title 17, United States Code, Sect.101, et seq.)  The Granton Board of 
Education prohibits employees and students from duplicating copyright materials not specifically 
allowed by the following:

1. The copyright laws
2. Fair use guidelines
3. Licenses or contractual agreements 
4. Other permission

Notice of the copyright laws has been posted in the district for all employees and students to 
see.  Employees and students who violate the copyright law do so at their own risk and assume 
all liability for their actions.  They may also be subject to disciplinary action for the willful 
infringement of the law or for using district equipment for duplication that is prohibited.

“Copyrightable materials” mean books, pamphlets, brochures, pictures, catalogs, promotional 
materials, instructional materials, posters, films, slides, photographs, programs, advertising, 
digital materials, or any other material which may contain or which are expected to contain 
original literary, artistic, or musical expression or work subject to copyright protection under the 
laws of the United States.

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section IF

Adopted: January 14, 2008
Revised: January 13, 2014



INSTRUCTIONAL MATERIALS CENTER (IMC) SELECTION & ADOPTION

The objective of the Granton School Instructional Media Center (IMC) is to implement, enrich 
and support the educational program, and to develop reading skills, literary tastes, and 
discrimination in choice of materials.

Materials for the center will be selected in accordance with the School Library Bill of Rights as 
approved by the American Association of School Librarians which asserts that the responsibility 
of the school library is:

 To provide materials that will enrich and support the curriculum, taking into consideration the 
varied interests, abilities and maturity levels of the pupils served.

 To provide a background of information that will enable students to make intelligent 
judgments in their daily life.

 To provide materials on opposing sides of controversial issues so that young citizens may 
develop under guidance the practice of critical reading and thinking.

 To provide materials representative of the many religious, ethnic and cultural groups and 
their contributions to our American Heritage.

 To place principle above personal opinion and reason above prejudice in the selection of 
materials of the highest quality in order to assure a comprehensive collection appropriate for 
the users of the library.

Materials for school libraries will be selected by professional personnel with the cooperation of 
faculty and administration subject to the approval of the school board.

Criticisms of materials that are in the library should be submitted in writing on the form 
“CITIZEN'S REQUEST FOR RECONSIDERATION OF A BOOK” provided by the school 
to the District Administrator.  The form can be found in Chapter 9, Section JA – Challenged 
Material.

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section J

Adopted: January 14, 2008
Revised: February 10, 2014

Legal References:



TITLE I PARENT AND FAMILY ENGAGEMENT

The Granton School Board recognizes the importance of parent/legal guardian input 
into the education of their children.  The Board further recognizes parent/family 
participation in the design and implementation of the district’s educational curriculum to 
allow for comprehensive programs for their children.

As evidence of the school board’s commitment to parent/family engagement in Title I, 
we are adopting the following activities as a response to Section 1116 (1) of the 
Elementary and Secondary Education Act (ESEA) of the 2015 reauthorization.

The Granton School District designates the Title I teachers to coordinate parent/family 
activities in order to ensure that parents/family members of the children being served 
have an adequate opportunity to participate in the design and implementation of the 
Title I Program. 

The following activities will be adopted:

 Training parents/families to promote the education of their children at home

 Facilitating volunteer participation by parents in school activities, financial 
assistance may be available upon the discretion of the School Board.

 Holding an annual meeting of parents of all eligible Title I students

 Implement and review the school-parent compact

 Provide parent representation during school wide committee meetings

 Engage parents and families in planning and developing effective parent and 
family engagement activities through representation on each building’s Title I 
Needs Assessment/Evaluation Committee or Schoolwide Committee.

 Provide parents and family members with information on state standards, 
assessments, requirements of Title I, monitoring their child’s progress, and 
working with educators.

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 9; Section M

Adopted: February 9, 1988
Revised: February 10, 2014; July 11, 2016

Legal
References:



SALE OF ITEMS BY SCHOOL ORGANIZATIONS

Only approved school organizations may sell items on the school premises.

The sale of any item requires the permission of the building principal.

All equipment purchased by school organizations is considered school district property.

Sale of used or surplus school equipment shall be done in accordance with the laws of 
the State of Wisconsin, and the actions of the Board of Education by approval of the 
District Administrator.

GRANTON AREA SCHOOL DISTRICT BOARD POLICY POLICY CODE:
Chapter 11; Section D

Adopted: December 11, 1979
Revised: June 9, 2014

Legal
References:













September Board Meeting

Monthly Principal Report:  

Spanish from Abroad: 

Spanish instruction has been a success. The students are learning through Live Zoom sessions and 
recorded videos. They are getting instruction while also getting history from Spain. 

Belize Trip: 

Kayleigh will be leading the Belize trip this summer if travel is available. We will start up some virtual 
meetings discussing candy bar sales and other fundraisers for the trip with the current students 
enrolled. 

Start of School Recap: 

The school year started off well. We are continuing to tweak protocols/procedures as we are nearing 
the close of week 3. Entrance/exiting the building has been streamlined and I have seen through my 
observations that teachers are doing a great job integrating in our Virtual Learners in the every day 
classroom. 



Data Year: 1982-83 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91

Aid Year: 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91 1991-92

421 412 392 374 377 370 386 377 384

Data Year: 1991-92 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00

Aid Year: 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00 2000-01

399 399 404 422 423 416 409 373 373

Data Year: 2000-01 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09

Aid Year: 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09 2009-10

368 337 335 317 293 290 292 294 280

Data Year: 2009-10 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18

Aid Year: 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19

270 247 238 246 245 255 256 245 245

Data Year: 2018-19 2019-20

Aid Year: 2019-20 2020-21

240
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Data Year: 1982-83 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91

Aid Year: 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91 1991-92

672 675 658 633 613 621 618 621 636

Data Year: 1991-92 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00

Aid Year: 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00 2000-01

621 627 620 606 610 607 585 580 578

Data Year: 2000-01 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09

Aid Year: 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09 2009-10

585 531 544 511 500 490 461 443 442

Data Year: 2009-10 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18

Aid Year: 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19

447 422 410 402 415 411 428 443 427

Data Year: 2018-19 2019-20

Aid Year: 2019-20 2020-21

391
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Data Year: 1982-83 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91

Aid Year: 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91 1991-92

790 773 715 725 703 689 648 614 625

Data Year: 1991-92 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00

Aid Year: 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00 2000-01

640 629 641 663 671 670 663 676 691

Data Year: 2000-01 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09

Aid Year: 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09 2009-10

691 655 680 675 662 631 622 577 576

Data Year: 2009-10 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18

Aid Year: 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19

562 587 574 562 562 579 555 527 556

Data Year: 2018-19 2019-20

Aid Year: 2019-20 2020-21

556
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Data Year: 1982-83 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91

Aid Year: 1983-84 1984-85 1985-86 1986-87 1987-88 1988-89 1989-90 1990-91 1991-92

1,200 1,220 1,208 1,238 1,222 1,269 1,270 1,246 1,259

Data Year: 1991-92 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00

Aid Year: 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00 2000-01

1,297 1,300 1,308 1,296 1,279 1,291 1,245 1,291 1,273

Data Year: 2000-01 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09

Aid Year: 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09 2009-10

1,249 1,220 1,182 1,144 1,162 1,131 1,112 1,084 1,060

Data Year: 2009-10 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18

Aid Year: 2010-11 2011-12 2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19

1,045 1,015 1,025 1,024 1,021 990 961 945 954

Data Year: 2018-19 2019-20

Aid Year: 2019-20 2020-21
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