
MEETING NOTICE
WEST BONNER COUNTY SCHOOL DISTRICT #83

Board of Trustees Meeting #456 - Amendment 1 - Wednesday, February 18, 2026 at 6:00 PM
Idaho Hill Elementary - Cafeteria/Gymnasium

402 East 3rd Street
Oldtown, Idaho 83822

https://meetings.boardbook.org/Public/Organization/2136

Vision Statement
Strive for Greatness!

Mission Statement

Success for all with the
Understanding that
Community, parents, students, and educators will
Collaborate and
Empower the 
Student to make positive lifelong choices.
Strive for greatness!

AGENDA

I. Call Meeting to Order
II. Pledge of Allegiance
III. Approval of the Agenda - Action Item
IV. Comments from the Audience on the Agenda: (Limit of 2 minutes)
V. Celebrations
VI. Reports

VI.A. Board Member Reports
VI.B. Director & Administrator Reports

VI.B.1. School Bus Bids
VI.B.2. PRLHS Fire Alarm System Update

VI.C. Financial/Treasurer Report
VI.D. Superintendent Report

VII. Consent Agenda - Action Items
VII.A. Approval of Board Meeting Minutes - Action Item
VII.B. Human Resources Report - Action Item

VIII. Accounts Payable - Action Item
IX. Old Business - Action Items

IX.A. Financial Standards Handbook - Action Item
IX.B. Junior High Task Force Update - Action Item



IX.C. Child Nutrition Program Task Force - Action Item
IX.D. Policy 4210F, Fee Schedule for Community Use of School Facilities - Action Item

X. New Business - Action Items
X.A. Innovia Foundation - Action Item
X.B. P3400 ExtracurricularActivitiesDrug-Testing Program — First Read - Action Item
X.C. P5900 CoachesRules - First Read - Action Item
X.D. Dance Program Invitation - Action Item

XI. Comments from the Audience: (Limit of 2 minutes)
XII. Board Reflection / Future Agenda Items - Action Items

XII.A. Potential Future Meetings, Work Sessions, etc. - Action Item
- Upcoming Committee Meetings (Facilities, Negotiations, Finance, Curriculum)
- Upcoming Regular / Special Meetings / Work Sessions 
XII.B. ISBA Board Association Discussion - Action Item
XII.C. 2026 Clerk's Retreat, May 15th - Action Item

XIII. Motion to Adjourn

Note: If any auxiliary aids or services are needed for individuals with disabilities, please contact the 
administration office at 448-4439.
Meeting Conduct and Order of Business 

General rules of parliamentary procedure are used for every Board meeting. The most current edition of Robert’s Rules of Order may be used as a 
guide at any meeting. The order of business shall be reflected on the agenda. The use of proxy votes shall not be permitted. Voting rights are reserved 
to those trustees in attendance. Voting shall be by acclamation or show of hands. (WBCSD Policy 1510)

Posted: Administration Office
West Bonner Schools
Priest River City Hall
Oldtown City Hall By: Julie Hinshaw, Board Clerk



​PRINCIPAL’S REPORT​

​From: Loretta Glazier, Principal​ ​Date: 2/18/26​ ​District and School:  WBCSD/IDH​

​Enrollment:​
​Kinder - 14; First - 17; Second -23; Third - 18; Fourth - 24; Fifth - 20; Sixth - 20;​​Total - 136​

​Average Daily Attendance to Date:​
​Kinder​ ​First​ ​Second​ ​Third​ ​Fourth​ ​Fifth​ ​Sixth​

​93%​ ​94%​ ​94%​ ​92%​ ​91%​ ​91%​ ​91%​

​Activities/Celebrations:​
​●​ ​Students who met the 2nd Quarter Reading Challenge attended a Glow Party on January 29th​

​put on by our PTO.​
​●​ ​To celebrate increased reading scores, our students watched a movie in the afternoon on​

​February 4; while this took place, all staff received additional training in UFLI, an intervention​
​program.​

​Curriculum/Instruction​

​Amira October BENCHMARK​

​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Kinder​ ​0% (0)​ ​21% (3)​ ​43% (6)​ ​36% (5)​

​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​First​ ​6% (1)​ ​6% (1)​ ​12% (2)​ ​76% (13)​

​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Second​ ​24% (5)​ ​29% (6)​ ​24% (5)​ ​10% (2)​

​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Third​ ​24% (4)​ ​18% (3)​ ​41% (7)​ ​18% (3)​

​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Fourth​ ​14% (3)​ ​18% (4)​ ​45% (10)​ ​23% (5)​
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​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Fifth​ ​37% (7)​ ​21% (4)​ ​32% (6)​ ​11% (2)​

​Amira January BENCHMARK​

​15​ ​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Kinder​ ​13% (2)​ ​40% (6)​ ​47% (7)​ ​0% (0)​

​17​ ​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​First​ ​18% (3)​ ​12% (2)​ ​35% (6)​ ​35% (6)​

​23​ ​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Second​ ​26% (6)​ ​30% (7)​ ​20% (6)​ ​17% (4)​

​18​ ​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Third​ ​28% (5)​ ​22% (4)​ ​33% (6)​ ​17% (3)​

​24​ ​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Fourth​ ​25% (6)​ ​8% (2)​ ​46% (11)​ ​21% (5)​

​20​ ​Above​
​(75-99 percentile)​

​On Track​
​(50-74 percentile)​

​Developing​
​(25-49 percentile)​

​Catch Up​
​(1-24 percentile)​

​Fifth​ ​20% (4)​ ​50% (10)​ ​15% (3)​ ​15% (3)​

​Amira October-January Benchmark​

​Growth​ ​Average​

​Kinder​ ​93%​ ​.89​

​First​ ​93%​ ​.66​

​Second​ ​67%​ ​.35​
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​Third​ ​76%​ ​.44​

​Fourth​ ​50%​ ​.02​

​Fifth​ ​40%​ ​.28​

​IDH Focus/Ongoing Work:​
​●​ ​Intervention/Enrichment Opportunities​
​●​ ​PLCs (Building and District)​
​●​ ​MTSS​

​Important Upcoming Dates:​
​March 4 - Read Across America​
​March 26 - End of Q3​
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September October November December January Dec-Jan Growth Benchmark Growth February March April May
Braden Bailey -0.59 -0.96 -1.31 0.35 0.2 (+) 1.16
Watson Brooks 0.74 -0.17 -0.28 0.74 0.92 (+) 0.18 1.09
Wyatt Diehl -0.26 -0.72 0.14 0.69 0.79 (+) 0.1 1.51
Zane Flood -1.04 0.62 -0.19 0.45 0.16 (-)
Jack Goss 0.61 0.46 1.3 1.46 1.32 (+) 0.86
Jasmine Hobbs -0.18 0.03 0.32 0.32 0.15 (+) 0.18
Hali Johnson -1.19 -0.69 0.13 -0.02 0.21 (+) 0.23 0.9
Achilles Kissinger -0.84 -0.23 0.12 0.67 0.38 (+) 0.61
Broly Martin -0.68 -0.15 -0.28 0.57 0.01 (+) 0.16
Noah Ogle -0.57 0.15 0.09 0.26 0.79 (+) 0.53 0.94
Azalea Perez 0.95
Castona Sullivan -1.16 -1.06 -0.53 -0.53 0.84 (+) 1.37 1.9
November Vogtman 0.37 0.58 1.28 1.8 0.8 (+) 0.22
Andy White 0.07 -0.06 -0.43 0.71 0.8 (+) 0.86
Emme Wilson -0.07 -1.25 0.24 0.94 1.25 (+) 0.31 2.5

0.15

0.29 0.46
0.14
0.17

0.29
0.56

1
0.09

50% Growth

Benchmarks 93% Growth Average = .89



September October November December January Dec-Jan Growth Benchmark Growth February March April May
Gracen Arafelis -0.16 0.09 0.28 0.6 0.97 (+) 0.37 0.88
Kaylee Arthur 0.01 0.46 0.43 0.14 0.42 (-)
David Backman 0.17 0.15 0.49 0.7 1.07 (+) 0.37 0.92
Clint Fawcett 0.2 0.22 0.24 0.54 1.01 (+) 0.47 0.79
Muriel Fish -0.75 -0.04 -0.11 0.24
Richard Gott 0.1 -0.11 0.05 0.28
Emma Gurthrie 1.07 1.84 2.66 2.52 2.15 (+) 0.31
Clara Hinshaw 0.63 0.48 0.91 1.1 1.49 (+) 0.39 1.01
Graham Hudson -0.04 -0.09 0.08 0.2 (+) 0.12 0.24
Luke Meisser 0.19 0.19 0.79 1.41 0.83 (+) 0.64
Elizabeth Meyer 0.88 0.37 0.53 1.03 1.96 (+) 0.93 1.59
Emma Sherrock 1.19 1.73 1.84 2.57 2.04 (+) 0.31
Chase Teal 0.39 0.22 0.44 0.68 0.5 (+) 0.28
Maddie Troupe 0.26 0.38 0.5 0.45 1.62 (+) 1.17 1.24
Vivian Vincent 0.21 1.06 1.15 1.75 1.67 (+) 0.61
Hunter Walkup -0.28 0.51 0.83
Lily Watson 0.58 1.05 1.34 0.95 1.51 (+) 0.56 0.46

0.28 0.04

0.37

0.58

0.53
0.18

0.08

57% Growth
Benchmarks 93% Average = .66



September October November December January Dec-Jan Growth Benchmark Growth February March April May
Gunner Alexander 2.37 2.24 3.2 2.69 2.67 (+) 0.43
Emmery Braden 2.54 2.73 2.96 3.38 3.17 (+) 0.44
August Carlson 3.03 2.75 2.74 2.33 2.76 (+) 0.43 0.01
Jeweliana Craddock 2.07 1.9 2.25 1.88 2.07 (+) 0.19 0.17
Jordan Crossley 2.26 2.39 2.47 2.44 2.05 (-)
Calen Curtice 2.2 2.13 2.54 2.54 2.51 (+) 0.38
Noah Deitrick 1.92 1.98 2.13 1.65 1.97 (-) 0.32
Paxton Gallatin 0.6 0.81 1.69 1.83 0.67 (-)
Jameson Grace 2.26 0.93 2.65 3.04 3.56 (+) 0.52 2.63
Brennley Grove 3.23 3.28 3.46 3.65 3.67 (+) 0.02 0.39
Aliyah Hatley 2.26 2.67 2.56 3.03 3.13 (+) 0.1 0.46
Juliet Hiebert 3.06
Delilah Hudson 0.31 0.59 1.22 0.95 0.96 (+) 0.01 0.37
Derrick Kinnune 1.91 2.08 2.18 2.43 2.47 (+) 0.04 0.39
Harper LaGone 2.11 2.28 2.52 2.18 2.72 (+) 0.54 0.44
Haley McDaniel 2.75 3.05 3.01 3.8 3.43 (+) 0.38
Finlee Powers 3.12
Connor Saunders 1.8 1.73 1.79 2.3
Roger Scott 3.69 3.31 3.58 3.59 4.49 (+) 0.9 1.18
Gracie Silvia 1.81 2.11 1.59 1.98 1.64 (-)
Oliver Slater 4.28 3.04 3.4 3.9 3.75 (+) 0.71
Willow Speed 3.45 3.47 3.52 3.85 3.33 (-)
Wade Sternbach 1.18 1.86 1.04 1.69 1.58 (-)

0.02
0.21

0.39 0.34
0.03

0.01
1.16 0.14

0.37

0.34 0.47
0.15
0.52 0.14
0.11 0.28

50% Growth
Benchmarks 67% Growth Average = .35



October November December January Dec-Jan Growth Benchmark Growth February March April MaySeptember
Sapphire Alderson
Opi Ballman 3.41 2.63 4.7 3.69 4.39 (+) 0.7 1.76
Brynlee Crossley 1.95 2.34 2.2 2.12 2.72 (+) 0.6 0.38
Caden Crossley 3.92 4.1 3.88 5 4.21 (+) 0.11
Ayla Dahl 4.98 5.83 5.57 5.85 5.8 (-)
Corbyn Deal 3.87 3.49 4.29 4.29 4.29 (+) 0 0.8
Cade Gibson 3.13 2.93 2.8 3.14 3.2 (+) 0.06 0.27
Carson Guthrie 4.23 4.49 4.59 5.47 5.37 (+) 0.88
Tallen Jenson 3.31 3.11 3.52 3.99 2.97 (-)
Macie Lenker 2.21 2.49 3.68 2.94 2.78 (+) 0.29
Madyson Lenker 2.11 2.63 2.86 3.17 2.81 (+) 0.18
Elijah Meisser 2.01 1.51 20.42 2.45 2.53 (+) 0.08 1.02
Hannah Ogle 5.84 5.76 5.82 5.97 5.91 (+) 0.15
Kenzie Schaff 1.95 2.82 5.59 2.86 2.87 (+) 0.01 0.05
Bowe Sedillo 2.11 2.69 2.94 2.53 2.54 (-) 0.01
Ivey Snow 5.77 5.62 5.78 5.57 5.32 (-)
Jason Taylor 3.93 3.97 3.82 4.5 4.91 (+) 0.41 0.94
Wyatt Webberley 2.59 3.1 3.34 3.33 4.4 (+) 1.07 1.3

0.79
0.05 0.03

0.1
0.02 0.14
0.16
0.36

0.06

0.15
0.25 0.3

47% Growth
Benchmarks 76% Growth Average = .44



September October November December January Dec-Jan Growth Benchmark Growth February March April May
Grayson Albro-Speer 5.52
Bryson Alderson 3.51
Aurora Avers 2 2.71 3.2 3.49 4 (+) 0.51 1.29
Oliver Bauer 3.36 4.04 3.66 3.95 4.11 (+) 0.16 0.07
Finn Brooks 4.31 5.76 5.16 4.48 5.75 (-) 1.27
Rylan Casson 0.49 3.18 3.45 3.97 3.02 (-)
Mason Conboy 2.52 3.3 5.38 5.28 3.47 (+) 0.17
Bowen Curtice 5.19 4.46 3.51 3.33 (-)
Hank Daley 3.24 3.89 4.38 5.71 4.66 (+) 0.77
Jacob Ezell 1.32 1.44 1.55 1.56 1.74 (+) 0.18 0.3
Norcutt Flesher 2 2.14 1.77 2.15 1.98 (-)
Carter Gallatin 2.55 3.3 3.89 3.97 3.16 (-)
Lucy Goss 4.84 5.82 5.81 5.72 5.58 (-)
Alaijah Green 2.32 2.96 2.89 2.71 2.86 (-) 0.15
Addy Hacklander 3.66 5 5.47 3.01 5.08 (+) 2.07 0.08
Easton Hannah 4.02 4.08 4.3 6.02 5.7 (+) 1.62
Alyssa Loose 1.86 2.07 2.07 2.25 2.44 (+) 0.19 0.37
Abby Pollay 2.75 2.96 2.54 2.12 3.48 (+) 1.36 0.52
James Reilley 2.43 2.43 2.35 3.32 3.04 (+) 0.61
Ryan Scott 2.71 3.13 2.84 (-) -
Liam Scott 3.67 3.71 4.55 3.95 4.17 (+) 0.22 0.46
Tydan Sponaugle 3.49 4.62 3.65 4.48 3.98 (-)
Karter Walker 4.47 5.66 5.26 5.6 5.54 (-)
McKenzie Wikum 3.5 5.18 4.96 3.17 (-)

0.01
0.95 0.16
1.81
0.18 1.86
1.05

0.17 0.16
0.81 0.14
0.14 0.24

0.1

0.32

0.28
0.29

0.5 0.64
0.06 0.12

2.01
45% Growth

Benchmarks 50% Growth Average = .02



September October November December January Dec-Jan Growth Benchmark Growth February March April May
Jade Alexander 5.41 5.94 5.89 5.71 5.38 (-)
Chase Baldwin 3.15 5.36 4.02 5.44 5.02 (-)
Ivy Barker-London 6.1 5.82 5.9 6.01 (-) 0.11
Wesley Craddock 3.05 2.54 2.29 2.2 3.49 (+) 1.29 0.95
Annabel Curtice 5.43 5.45 5.9 5.34 5.55 (+) 0.21 0.1
Faith Dehnert 3.11 4.49 3.72 5.3 5.71 (+) 0.41 1.22
Hudson Elder 5.51 5.41 5.55 5.56 5.58 (+) 0.02 0.17
Xander Flood 1.74 2.16 2.6 2.58 0.84
Callie Grove 5.96 5.72 5.9 6.14 5.46 (-)
Mandolin Hinshsaw 5.55 4.09 5.51 5.43 5.42 (+) 1.33
Marshall Howard 5.24 4.92 6.02 4.06 (-)
Kinsey Kramer 4.14 5.17 5.69 5.77 (+) 0.08 1.63
Jeremiah Mathews 5.82 6.13 6.1 5.96 6.06 (-) 0.1
Autumn Saunders 1.71 1.92 3.13 2.57 -
Asher Seubert 5.16 3.93 4.85 5.83 5.67 (+) 1.74
Opal Snow 5.45 (-)
Caden Turco 2.44 3.6 2.5 2.83 2.43 (-)
Jude Vincent 5.6 6.03 6.01 5.99 5.59 (-)
Brantley Watson 6.06 5.85 6.11 6.21 6.12 (+) 0.27
Jameson Workman 4.99 4.36 5.12 5.94 (-) - 1.58

39% Growth

0.33 0.56
0.42 0.34

0.09

0.02
0.68 0.26
0.01
1.96 1.18

0.07

0.16
0.46 0.47
0.4 1.17
0.4 0.44
0.09

5.88 5.92 5.56 5.91

Benchmarks 40% Growth Average = .28



                                                                    

KINDER- EASYCBM 

READING Low Risk Some Risk High Risk MATH Low Risk Some Risk High Risk 

Fall 22% (3) 57% (8) 21% (3) Fall 43% (6) 21% (3) 36% (5) 

Winter 27% (4) 60% (9) 13% (2) Winter 67% (10) 13% (2) 20% (3) 

Spring    Spring    

                                                          

FIRST- EASYCBM 

READING Low Risk Some Risk High Risk MATH Low Risk Some Risk High Risk 

Fall 56% (9) 19% (3) 25% (4) Fall 23% (4) 18% (3) 59% (10) 

Winter 26% (4) 27% (4) 47% (7) Winter 35% (6) 18% (3) 47% (8) 

Spring    Spring    

                                                       

SECOND- EASYCBM 

READING Low Risk Some Risk High Risk MATH Low Risk Some Risk High Risk 

Fall 57% (12) 19% (4) 24% (5) Fall 66% (14) 5% (1) 29% (6) 

Winter 69% (16) 9% (2) 22% (5) Winter 57% (13) 17% (4) 26% (6) 

Spring    Spring    

                                           

THIRD - EASYCBM 

READING Low Risk Some Risk High Risk MATH Low Risk Some Risk High Risk 

Fall 41% (7) 41% (7) 18% (3) Fall 41% (7) 35% (6) 24% (4) 

Winter 56% (10) 11% (2) 33% (6) Winter 65% (11) 6% (1) 29% (5) 

Spring    Spring    

 
                ​ ​ ​ ​  



FOURTH - EASYCBM 

READING Low Risk Some Risk High Risk MATH Low Risk Some Risk High Risk 

Fall 37% (8) 27% (6) 36% (8) Fall 45% (10) 14% (3) 41% (9) 

Winter 41% (10)  38% (9) 21% (5) Winter 46% (11) 8% (2) 46% (11) 

Spring    Spring    

 

FIFTH - EASYCBM 

READING Low Risk Some Risk High Risk MATH Low Risk Some Risk High Risk 

Fall 68% (13) 11% (2) 21% (4) Fall 58% (11) 21% (4) 21% (4) 

Winter 73% (14) 16% (3) 11% (2) Winter 65% (13) 20% (4) 15% (3) 

Spring    Spring    

 

SIXTH - EASYCBM 

READING Low Risk Some Risk High Risk MATH Low Risk Some Risk High Risk 

Fall 61% (11) 33% (6) 6% (1) Fall 56% (10) 11% (2) 33% (6) 

Winter 61% (11) 28% (5) 11% (2) Winter 72% (13) 17% (3) 11% (2) 

Spring    Spring    

 



 
 Priest Lake Elementary Board Report 

February 18, 2026 

Principal Tommy Hansen 

Happy February! We are finally back in the full swing of school after winter break and the end of 1st 
Semester! We also have increased our enrollment to 43, after it dipped into the high 30s. We gained 5 
students in the past few weeks that will prove to be valuable additions to the PLE student body! 

All of our Midyear testing has been completed. The data on the chart below reflects both the initial 
testing data in the fall and data from this January midyear data. 

Again we had some tech issues with the testing, especially for AMIRA, but most students were able 
to retest. Please also note that we have had a bit of student mobility affecting the data. With the loss 
of a couple students from our numbers and the additional enrollment of 5 students during the new 
testing window the results will look a little skewed, especially because the students had not 
previously used Easy CBM or AMIRA for testing before. 

We have been continually giving the AMIRA testing to Kindergarten, First, and Second Grade to 
help identify gaps in student learning and provide insight into which students are in need of 
interventions. The same goes for the Easy CBM testing data.  

We have been providing targeted supports to students who are identified by our data as in need of 
extra support. Most recently, our Secretary, Josie Baker, has been spending time working with 
students to help them improve their reading or helping them with math. I am so proud at PLE that 
every staff member is there to help the kids grow no matter what it takes. The community has also 
come around and shown support to the students to help them. All of these efforts have gone a long 
way, and I believe are the primary reason why the students at PLE are showing so much growth. 

 

 

 

 



AMIRA Data 

October Data January Data 

 

Grade 
Level 

# 
Students 
at Tier 1 

# 
Students 
at Tier 2 

# 
Students 
at Tier 3 

K 3 1 0 

1 4 2 0 

2 2 1 1 

3 3 3 0 
 

 

Grade 
Level 

# 
Students 
at Tier 1 

# 
Students 
at Tier 2 

# 
Students 
at Tier 3 

K 4 1 1 

1 4 2 1 

2 3 0 0 

3 6 1 0 
 

 

Tier 1 means that students are at or above grade level for reading.  

Tier 2 means that they are near grade level.  

Tier 3 means that they are below grade level.  

As previously mentioned, there was some data variation due to new students entering the school 
during the week of the January AMIRA testing. For the students that have stayed the entire year, we 
have seen massive improvements. The Kindergartners have grown in class size from 4 to 6. With 
that, students have not regressed, with 4 students now testing in green, one in yellow and one in red. 
1st Grade did not see as much movement, but there is one student in the red. 2nd Grade has seen 
tremendous improvement, even though one student exited the school, the one yellow from October 
was able to get to a green. The 3rd graders have seen tremendous improvement, as they went from 3 
green and 3 yellow to 6 green and only 1 yellow. 

October- 20 Students Tested- 60% Tier 1 

January- 23 Students Tested- 74% Tier 1 

14% Growth in Tier 1 Students!!!! 

 



 

EasyCBM Data 

EasyCBM data can be a little tricky to read, but the overall data is reflective of whether or not each 
student might need additional help in a specific subject. Students are given a percentile score based 
on national student performance. Even though a student might be a “Some Risk or High Risk” 
student, it does not mean that they are far below grade level. They might just be missing one skill 
that has placed them at risk. For example, with the most recent testing that we completed, a 3rd 
grade student was placed in the high risk category despite having a lexile score of 800, which is at 
middle school level. They read and comprehend well, but it may be because they were slower at 
reading or because there were some other gaps. No risk means that the student does not have any 
major gaps in their knowledge and are at or very close to grade level for everything assessed by the 
test.  

Reading Data 

October January 

 
Grade 
Level 

No Risk Some 
Risk 

High 
Risk 

K 3 1 0 

1 5 1 0 

2 2 1 1 

3 5 1 0 

4 5 1 0 

5 6 1 0 

6 3 4 0 
 

 
Grade 
Level 

No Risk Some 
Risk 

High 
Risk 

K 6 0 0 

1 7 0 0 

2 2 1 0 

3 6 1 0 

4 6 0 0 

5 7 0 0 

6 4 1 2 
 

October- 40 Students Assessed- 72.5% No Risk 

January- 43 Students Assessed- 88.4% No Risk 

While the students made great gains across the board, there were a few students who fell behind. 2 
6th grade students are now in the High Risk category for reading. These students are receiving 



targeted interventions for whatever gaps in their Reading they may have. Overall the school had 16% 
more students in the Low Risk category than the October Benchmark. The vast majority of the Some 
Risk students ended up moving on to the No Risk Category. The interventions that we have in place 
seem to be greatly benefitting the students that are struggling, seeing large improvements across the 
board. Most schools strive for proficiency rates in the 80% so seeing this school at 88% on track is 
incredible. This really goes back to how incredible and dedicated the staff at PLE are to improving 
the lives of these students.  

Math 

October January 

 
Grade 
Level 

No Risk Some 
Risk 

High 
Risk 

K 4 0 0 

1 5 0 1 

2 4 0 0 

3 4 2 0 

4 6 0 0 

5 5 1 1 

6 4 2 1 
 

 
Grade 
Level 

No Risk Some 
Risk 

High 
Risk 

K 4 2 0 

1 7 0 0 

2 3 0 0 

3 7 0 0 

4 6 0 0 

5 5 1 1 

6 4 3 0 
 
 

October- 40 Students Assessed- 80% No Risk 

January- 43 Students Assessed- 84% No Risk 

There were less students in total the Some or High Risk tiers for our January testing, despite there 
being three more students in the school. The Winter EasyCBM testing compares the expected growth 
of the students to that of the fall, so the few students that did not grow enough fell to Some Risk. 
These students are being met with strategic interventions to help them get back on track. There is 
only 1 student in the entire school that is considered high risk for math! We are working with that 
one student to ensure that they are getting to where they need to be in order to be successful. 



 

ISAT Interim Testing 

Our teachers have been giving ISAT Interim tests to get the students more familiar with the ISAT 
system. They have not completed any specific tests to get the proficiency data. They have been 
completing the targeted ISAT for specific skills that the teachers believe the students need. With the 
small class sizes, it makes it much easier for the teachers to individualize the skills and tests needed 
for each student. The Science ISAT has been used quite extensively by Mrs. Barnes’ 5th and 6th 
grade class to better prepare them for what they need to know for 7th and 8th grade science. We will 
begin the Summative ISAT Testing in April. The data from that will be available during the June 
Board Meeting. 

Other News 

On January 28th we had our monthly PTO Meeting. We discussed interest from staff and students 
about exploring a K-12 option at the Lake for students using the Edmentum online program and 
having teacher support. This was based on the high number of students that go through PLE but do 
not go on to attend the Jr/Sr high school or attend or for a short period of time before choosing an 
alternative education system. 

On February 9th Mrs. Butler’s K/1/2 class did their Sweetheart Social. Students chose a person 
(usually their parents, grandparents, or other family members) to make valentines with and share an 
Italian Soda. This year students and their families made some Valentines for Newport Assisted 
Living and their residents. 

We will be starting the Missoula Children's Theatre play at PLE the week of March 2nd-6th. 
Performances will be on March 6th, with the 2 shows at 4:00pm and 6:00pm. This is open to all K-8 
Students in the area, including homeschool. The play this year is Alice in Wonderland. 

On February 26th we will be celebrating Read Across America at PLE. We will have many guests 
come in and read to the students! 

PLE is also planning a Bingo Night for April 23rd at 6:00pm. Please join us for a fun night of games 
and prizes! 

 

Thank you all for supporting Priest Lake Elementary! 



Priest River Elementary Board Report 
Prepared February 11, 2026 

  

Enrollment:     Dec. 329 Jan. 329 Feb. 330 

 
Activities/Celebrations 
 
2nd Quarter Awards Ceremony: Students from each class were selected to receive the following 2nd 
Quarter awards: Academic Excellence, Most Improved, and Student of the Month (December – 
Integrity; January – Failure Leads to Success). Thank you to all of the family members who attended 
and supported their child(ren) during the assembly. 
 
Priority Standard Super Heroes: Our Professional Learning Community (PLC) grade-level teams 
identified the three most important standards that students must master before moving to the next 
grade level. Each grade created posters displaying these priority standards. As students master a 
standard, a star with their name is added to the poster to celebrate their achievement. 
We held grade-level assemblies where students walked the red carpet and were celebrated by their 
peers. At the end of the 3rd Quarter, students will be recognized for newly mastered standards during 
the 3rd Quarter Awards Assembly. At the end of the school year, students will receive a ticket for each 
standard they mastered. They can place their tickets into prize buckets for a chance to win selected 
prizes. Students are excited to see their name stars displayed on their grade-level posters. 
 
Curriculum/Instruction 
 
ISAT Teacher Training: During the last State PLC training, we focused on the importance of the State 
Essential Standards documents and their connection to ISAT targets. Leaders shared how they use 
ISAT Interims to prepare students for the ISAT and to support instruction on essential state standards. 
At our staff meeting Peggy Loutzenhiser presented information about ISAT Interims and additional 
teacher and student supports available on the State ISAT website. I also shared examples of how other 
schools and teachers are using past test questions and Interim assessments to strengthen instruction, 
familiarize students with ISAT question formats, and help students practice using the online testing 
tools. We discussed how these resources can be used to enhance lessons aligned to essential 
standards. 
 
PLC Guided Coalition: The WBCSD Guided Coalition Team set a goal this year to create dedicated 
time for district-wide grade-level PLC teams and high school departments to complete important work 
that has been limited due to fewer professional development days in the 2025–2026 calendar. 
Grade levels are almost ready to post grade-level proficiency scales for the Top Three Priority 
Standards on the district website. These proficiency scales will help ensure consistency across schools 
so all students are held to the same expectations for proficiency. They will also help parents better 
understand what students must know and be able to do to meet grade-level standards. 
 
Community Outreach 
 
PRE Spring Carnival: Our PRE PTO is planning the Spring Carnival on May 7 from 5:00–7:30 PM. 
This event is open to the entire community and provides a low-cost evening of fun. Activities will 
include carnival games, free books, face painting, a PR Library booth, and much more. 



 Upcoming Events:    
                          Feb. 12th - Valentine Celebrations 

Feb. 12th - District GC Meeting 4:00  
Feb. 16th - District PLC’s Teams decide location/Online 3:25-4:00 
Feb. 19th - 2nd Qtr Perfect Attendance BINGO Party 1:30-2:45 

Feb. 23rd - District PLC’s Teams decide location/Online 3:25-4:00 
Mar. 2nd - Dr. Seuss Day Celebration, 8:30-10:30 

Mar. 2nd - Dress like your favorite Seuss Character  
Mar. 10th - 100th Day of School 

Mar. 26th - End of 3rd Qtr. 
Mar. 27th - Teacher Work Day 

May 7th - PTO Spring Carnival, 5:00-7:30 

 
2nd Quarter Awards Assembly -  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Priority Standard Super Heroes Assembly -  
 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Grade Level Priority Standard Super Hero Posters -  
 
            
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PRIEST RIVER ELEMENTARY FALL 2025 & WINTER 2026 
 

 OCTOBER TIER 3 TIER 2 TIER 1 JANUARY TIER 3 TIER 2 TIER 1 

 STUDENTS    STUDENTS    

KINDERGARTEN 26 9 3 14 26 4 4 18 

1ST GRADE 56 19 16 21 55 6 11 38 

2ND GRADE 28 4 5 19 29 3 7 19 

3RD GRADE 59 10 10 39 62 11 15 36 

4TH GRADE 54 8 13 33 58 7 12 39 

5TH GRADE 41 4 16 21 41 5 9 27 

 

 
 
PRIEST RIVER IXL DATA 

School Student 
count 

Overall 
levels 

Above 
grade 

On grade Below 
grade 

Far below 
grade 

Incomplete 

PRE 
OCT 

320 MATH 60 (19%) 47(15%) 41(13%) 34(11%) 138(43%) 

PRE 
JAN 

329 MATH 45 (14%) 43(13%) 49(15%) 26(8%) 166(50%) 

PRE 
OCT 

320 ELA 50 (16%) 34(11%) 30(9%) 37(12%) 169(53%) 

PRE 
JAN 

329 ELA 56 (17%) 36(11%) 27(8%) 35(11%) 175 (53%) 

https://www.ixl.com/analytics/school-levelup-diagnostic-results?schoolId=3074542
https://www.ixl.com/analytics/school-levelup-diagnostic-results?schoolId=3074542
https://www.ixl.com/analytics/school-levelup-diagnostic-results?schoolId=3074542
https://www.ixl.com/analytics/school-levelup-diagnostic-results?schoolId=3074542
https://www.ixl.com/analytics/school-levelup-diagnostic-results?schoolId=3074542
https://www.ixl.com/analytics/school-levelup-diagnostic-results?schoolId=3074542
https://www.ixl.com/analytics/school-levelup-diagnostic-results?schoolId=3074542


 
EasyCBM ENGLISH LANGUAGE ARTS (ELA) FALL 2025 & WINTER 2026 
 

School Student 
count 

Below grade Approaching On/Above 
grade 

Student 
count 

Below grade Approaching On/Above 
grade 

Kinder
garten 

24 0 29% 71% 27 11% 15% 74% 

1st 
Grade 

1 0 0 100% 55 22% 15% 63% 

2nd 
Grade 

30 17% 24% 59% 29 17% 10% 73% 

3rd 
Grade 

61 17% 12% 71% 58 19% 19% 62% 

4th 
Grade 

57 25% 13% 62% 57 18% 18% 64% 

5th 
Grade 

44 19% 17% 64% 40 20% 23% 57% 

6th 
Grade 

42 19% 17% 64% 54 18% 27% 55% 

 
EasyCBM MATH FALL 2025 & WINTER 2026 
 

School Student 
count 

Below grade Approaching On/Above 
grade 

Student 
count 

Below grade Approaching On/Above 
grade 

Kinder
garten 

25 17% 13% 70% 27 15% 4% 81% 

1st 
Grade 

55 27% 16% 57% 56 20% 14% 66% 

2nd 
Grade 

28 7% 7% 86% 29 7% 21% 72% 

3rd 
Grade 

57 7% 21% 72% 58 21% 10% 69% 

4th 
Grade 

54 19% 20% 61% 56 20% 20% 60% 

5th 
Grade 

40 28% 23% 49% 39 8% 23% 69% 

6th 
Grade 

42 10% 17% 73% 54 18% 9% 73% 

 
 
 



Priest River Jr./Sr. High School     
 Board Meeting Report 

February 2026 
 
 

Academics 
●​ 367 students are currently enrolled 

●​ 75 students are enrolled in IDLA. 

●​ Students are scheduled into classes for this semester.  A survey is being developed to assist 
in scheduling for the next school year.  

●​ The Principal and Attendance Secretary have been meeting with students who need to 
petition for credit due to excessive absences and tardies.   

●​ As part of our PLCs, we are choosing essential standards, creating common formative 
assessments, and analyzing the data from these assessments.  

●​ Due to the amount of bullying happening at PRLHS, the Counselor has developed and 
implemented lesson plans about bullying.  The ASB president is finalizing his research into 
an anti-bullying curriculum to be presented to the student body.  Once his research is 
complete, we will be submitting a request to the Board. 

●​ Seniors are working on their Idaho Launch and Idaho Opportunity Scholarship applications.   
●​ The Principal and Vice Principal attended the Region 1 Principal’s meeting in Coeur D’Alene 

on 2/12.  House Bill 622 and YEA were topics of discussion.  
●​ 6 seniors failed classes last semester.   The Principal and Counselor have met with upper 

classmen who failed classes, and created graduation plans.  
●​  IXL Diagnostics have been administered.  

 

Events 
●​ 2/5/26 - Distinguished Young Women meeting for all Junior Girls  
●​ 2/10/26 - Juniors and Seniors visited the NIC main campus and Parker Technical 

Campus.  
●​ 2/19 - Staff Coffee Klatch  
●​ 2/19 - WBCSD Calendar Committee 4pm in the PRLHS Library  
●​ 2/25 - First FFA Meeting, focusing on recruitment of founding members  
●​ 3/4 - NAEP Testing for 8th Graders  
●​ 3/10- Higher Ed Exploration Field Trip to Sandpoint High School  
●​ 3/12 - Career Day  
●​ 3/16 - Start of ISAT testing sessions 
●​ 3/25 - SAT Testing for all Juniors 
●​ 3/26 - End of Quarter 3  
●​ 3/27 - Teacher work day   



Priest River Jr./Sr. High School     
 Board Meeting Report 

February 2026 
 
 

Sports 

Participation & Program Growth 

●​ 230 different students have been enrolled in athletics so far this school year. 
●​ 116 students are currently participating in winter sports. 
●​ Continued growth in multi-sport athletes and strong retention across programs. 

Postseason Schedules & Opportunities 

●​ Girls Basketball Districts begin this week starting Monday. 
●​ Boys Basketball Districts will take place the following week. 
●​ Competitive Cheer districts is the 14th and they made state  
●​ Wrestling Districts are scheduled for February 21st. 
●​ The Wrestling State Tournament is scheduled for February 27–28. 

Individual & Team Success 

●​ Ian Lamanna is currently ranked 6th in 3A for points per game. 
●​ Wrestling is projected to send approximately 8 athletes to State this season. 

 
 

Celebrations from the Month 

●​ Priest River Lamanna High School won the Battle of the Border competition versus 
Newport in all three games and in overall school spirit. This is the first time in three years 
that the Asphalt Trophy is being displayed at PRLHS. Our ASB Leadership teacher and 
students’ hard work was evident during both the lead-up and the event itself, with strong 
student participation and enthusiasm throughout the rivalry celebration. On the court, the 
Lady Spartans secured a 50–38 victory, highlighted by McKinley Burgess-Duquette’s 20 
points and 21 rebounds, while the boys team followed with an 80–63 win led by Ian 
Lamanna’s 34 points and an all-around team effort with nine players scoring. Together, 
our basketball coaches and teams demonstrated determination, teamwork, and pride, 
and the entire school community showed outstanding sportsmanship and school spirit as 
we brought the Border trophy back home. 

●​ Tanner Hughes is our Rotary Senior Student of the Month.  Tanner is "is a senior who is 
currently on track to graduate and has demonstrated consistent responsibility toward 
their academic goals. In addition to maintaining progress toward graduation, he is a 
dedicated athlete who represents our school with pride, sportsmanship, and a strong 



Priest River Jr./Sr. High School     
 Board Meeting Report 

February 2026 
 
work ethic. Beyond academics and athletics, Tanner is a genuinely kind and respectful 

individual who treats peers and staff with compassion and integrity. He contributes 
positively to our school community and sets a strong example for younger students."   
He was nominated by Mr. Hansen.  He will be recognized in the Bonner County Bee in 
an upcoming issue.  



PRLHS 
Data for the Board of Trustees
February 18th, 2026



PRLH School Goals
Improve school culture

Increase postsecondary readiness and student employability  



IXL Data Fall 25-26



IXL Data Winter 25-26



Questions Answered Per Week Fall 25-26



Questions Answered Per Week Winter 
25-26



Student Work Locations Fall 25-26



Student Work Locations Winter 
25-26



Skills Mastered Per Student Fall 
25-26



Skills Mastered Per Student Winter 
25-26



Time Spent on IXL Winter 25-26



7th Grade ELA Data



7th Grade ELA Data



8th Grade ELA Data 



8th Grade ELA Data 



9th Grade ELA Data



9th Grade ELA Data



10th Grade ELA Data



10th Grade ELA Data



11th Grade ELA Data 



11th Grade ELA Data 



12th Grade ELA Data 



12th Grade ELA Data 



12th Grade 
Focused on 
● College and Career Readiness
● Scholarship Applications
● Senior Projects
● Resumes and Job Applications 



ISAT Schedule 
○ ELA - Week of 3/16 
○ Math - Week of 4/13 
○ Science - Week of 4/20 
○ Make Ups - Week of 4/26



Spartan Pride



Input, Questions and Concerns 















































































































































































































































































































































































































































































 

 

Board of Trustees Meeting #455-Amendment 2 
Wednesday, January 21, 2026 6:00 PM 

Priest River Lamanna Jr/Sr High School Cafeteria, 596 ID-57, Priest River, 

Idaho 83856 

 

Robert Bauer: Present 

Margaret Hall: Present 

Kathy Nash: Present 

Delbert Pound: Present 

Ann Yount:    Present 

 

II. Pledge of Allegiance 
 

IV. Comments from the Audience on the Agenda: 

(Limit of 2 minutes) 

 
VI. Declaration of Candidates Elected as Board 

Trustees - Action Item 

Action(s): 

Approved. This motion, made by Margaret Hall 

and seconded by Kathy Nash, Passed. 

Voting Detail: 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 4, Nay: 0 
Discussion: Certificates were given to both Ann 

Yount and Robert Bauer at the December 2025 

Board Meeting 

 

V. Celebrations and Delegations 

VII. Administration of Oath to Newly Elected 

Trustees/Code of Ethics - Action Item 

Discussion: Board Clerk gave Oath of Office to 

I. Call Meeting to Order 

Discussion: Meeting called to order at 6:02 

p.m. 

III. Approval of the Agenda - Action Item 

Action(s): 

Motion approved to approve the second agenda 

including change of venue from previous 

meetings. This motion, made by Margaret Hall 

and seconded by Delbert Pound, Passed. 

Voting Detail: 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 4, Nay: 0 



 

 

 

VII. A. Administration of Oath to Newly Elected 

Trustees: 

• Sonja Ann Yount 

• Robert Bauer 

Presenter: Darcie 

Humphrey

 
VIII. Annual Organization of the Board of 

Trustees - Action Item 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VIII.B. Nominate/Elect 2026 Board of Trustees 

Vice-Chair 

Action(s): 

Margaret Hall nominated. This motion, made by 

Delbert Pound and seconded by Robert Bauer, 

Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

 

VII.B. 

Trustees 

Review and Signing Code of Ethics by All Presenter: Darcie 

Humphrey 

Discussion: Chair Ann Yount read for all present 

Board Trustees 

Clerk Darcie Humphrey received signed documents 

for record keeping. 

VIII.C. Appoint Treasurer 

Action(s): 

Continue the position of Kendra Salesky. This 

motion, made by Margaret Hall and seconded by 

Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount: Yea 

Voting Summary: Yea: 5, Nay: 0 

VIII.A. Nominate/Elect 2026 Board of Trustees 

Chair 

Action(s): 

Ann Yount nominated. This motion, made by Kathy 

Nash and seconded by Margaret Hall, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount: Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: Ann Yount nominated for Chair 

New Trustees, Sonja Ann Yount and Robert Bauer 



 

 

VIII.D. Appoint Board Clerk 

Action(s): 

Motion made to have Darcie Humphrey continue. 

This motion, made by Margaret Hall and seconded 

by Delbert Pound, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

 
VIII.F. Approve Signatories 

Current Signatories: 

• Business Manager 

• Superintendent 

• Board Chair 

Action(s): 

Motion made to approve three signatories. This 

motion, made by Margaret Hall and seconded by 

Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: Business Manager Kendra Salesky, 

Superintendent Kim Spacek 

Board Chair Darcie Humphrey 

 

VIII.E. Affirm Public Records Coordinator 

(Custodian of Records) 

Action(s): 

Motion made for Superintendent Spacek to be the 

Records Coordinator. This motion, made by 

Margaret Hall and seconded by Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount: Yea 

Voting Summary: Yea: 5, Nay: 0 

Discussion: Clarification that it is 

Superintendent Spacek 

IX. Approve Meeting Date Schedule - Action Item 

Regular meetings are typically held on the 

third Wednesday of each month at the District 

Office at 6:00 PM 



 

 

Action(s): 

Correction needs to be made regarding the 

location. Meetings have been held at the 

PRLJrSrHS Cafeteria. Motion made to have 

February meeting at Idaho Hill, September 

meeting at Priest Lake Elementary the 

remainder at the District Office. This 

motion, made by Delbert Pound and seconded by 

Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

Discussion: Mr. Ron Kruse spoke of the 

challenge of moving meetings regarding 

equipment. The cafeteria is the best option 

other than the District Office. 

He gave us a proposal a couple of months ago 

with an approximate cost of movable equipment. 

He was at a meeting that shared self-contained 

equipment feasibility to be able to move 

meetings when needed and will be viewing a 

presentation on February 10th regarding 

equipment options. 

Our equipment in the cafeteria can easily be 

moved to the Junior High Library if this 

location is decided on to be used for future 

meetings. 

Trustee Nash would like to keep our monthly 

meetings at one location. 

Trustee Hall would like to have our meetings at 

the District Office once repairs are complete. 

She is concerned about ADA accessibility at the 

Junior High. She would like to have at least 

one meeting at Idaho Hill, possibly the one in 

February. 

X. Approve Locations for Posting Notices - Action 

Item 

Currently posted at the West Bonner County 

District Office, WBCSD 83 Schools (when in 

session), and Bonner County Daily Bee 

(Newspaper of Record). 

Action(s): 

Motion made to approve the current locations. 

This motion, made by Margaret Hall and seconded 

by Delbert Pound, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 



 

 

Delbert Pound: Yea 

Ann Yount: Yea 

Voting Summary: Yea: 5, Nay: 0 

 
XII. Approve Site Council Appointments - Action 

Item 

Current Appointments: 

• Priest Lake Elementary - Margaret Hall 

• Priest River Elementary - 

• Idaho Hill Elementary - 

• Priest River Junior High - Delbert Pound 

• Priest River Lamanna High School - Ann 

Yount 

Action(s): 

Motion made for additions and changes. This 

motion, made by Kathy Nash and seconded by 

Delbert Pound, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: Trustee Bauer will be appointed to 

Priest River Elementary 

Trustee Nash will be appointed to Idaho Hill 

XI. Approve Board Committee Appointments - Action 

Item 

Current Appointments: 

• Facilities & Maintenance: Delbert Pound 

• Finance: Margaret Hall & Kathy Nash 

• Negotiations: Margaret Hall & Ann Yount 

• Curriculum Committee: Ann Yount & Kathy 

Nash 

• Meet & Greets: 

Action(s): 

Correction needs to be made on Meet & Confer 

from Meet & Greet. Motion made with additions 

and corrections. This motion, made by Margaret 

Hall and seconded by Robert Bauer, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

Discussion: Robert Bauer will join the 

Facilities & Maintenance 

Trustee Nash would like to see Meet & Confer 

active again. These will be Trustee Nash and 

Trustee Bauer. 



 

 

Elementary 

 
XIII. A. Board Member Reports 

Discussion: Trustee Hall and Trustee Pound met 

with Mr. Spacek regarding the Hand Books and will 

have more information available in February. 

 

XIII.B.1. Building Repair Updates 

Discussion: Cooler for PRE quotes came in. This 

handout was brought to the meeting. 

Basement repair for the District Office quotes 

came in. The repair work is scheduled to begin 

February 16, 2026. 

Presenter: Charity 

Hinshaw 

 
XIII.C.1. Audit Update 

Discussion: FY25 will begin being worked on in 

February. 

Presenter: Kendra 

 
XIV. Consent Agenda - Action Items 

Action(s): 

Motion made to table the minutes off the 

consent agenda for December 2025 until 

questions are answered regarding mistake. All 

other consent agenda items approved with 

questions answered. This motion, made by 

Margaret Hall and seconded by Kathy Nash, 

Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

 

XIII. Reports 

XIII.C. Finance Report 

Discussion: Right now, is Budget Season. Idaho 

has their proposal. Will keep us up to date. 

We did receive our first levy check today from 

Bonner County. We have a remainder to receive. 

Currently, in catch-up mode from the holiday 

season and getting tax forms out. 

XIII.D. Superintendent Report 

Discussion: Apple Awards are given to staff who 

have gone above and beyond during difficult 

moments in the District. 

Organization Chart is to be supplied to the 

District per Policy #6200. 

Please see the attached documents for more 

detailed information. 

XIV.A. Approval of Board Meeting Minutes 

Action(s): 

Motion made to remove the minutes off the consent 

agenda for December 2025. This motion, made by 

Margaret Hall and seconded by Kathy Nash, Passed. 

Voting Detail: 

XIII.B. Director & Administrator Reports 



 

 

 
XIV.B. Accounts Payable 

Discussion: Clarification for Trustee with 

questions: 

The high school month of December utilities are 

correct. 

Page 2 question was City Service Valcon for the 

Jr. High building was much higher than in the 

past? The higher amount is the high school, the 

lower amount is the Junior High School. 

Voucher 1135 question on Main Voucher for Debra 

Buttrey (B2). This is for 11 months of work she 

put in. This was a hurdle that was made with the 

budgets. Once we are done with our audits, the 

work she is doing should be more clear. Per Ms. 

Salesky, we would not be here without the 

assistance. 

Plowing fee was the next question. This is no 

matter how many plows we have. This is a 

contracted amount. Mr. Spacek will be contacting 

vendors for next year. This will be done with 

Charity. 

Voucher 1135, page 4, Inland NW Therapy, 

reduction amount is because we are able to hire 

this school year. 

Page 7, Premier Basement System, to get on their 

books, they required 50% down. Next question on 

Voucher 1129 p 9, BC of Idaho, that actually came 

out of payroll. 

 
XV. Old Business - Action Item 

 

 
XVI. A. Start an FFA Chapter 

Action(s): 

Motion made to start a new FFA Chapter. This 

motion, made by Robert Bauer and seconded by 

Margaret Hall, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

Presenter: Jared 
Hughes 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: A mistake was made in the Executive 

minutes per Chair Yount needing clarification 

from attorney. 

XIV.C. Human Resources Report 

XVI. New Business - Action Item 



 

 

Discussion: This is an organization to help build 

future leaders of America. 

Mr. Hughes is currently taking his classes and 

exams to be an instructor for this organization. 

Please see attachments for all details including 

grant funds, charter, etc. He hopes to hold the 

first meeting in March. 

 

XVI.C. Priest River Elementary School Half Day 

Emergency Closure January 13, 2026 

Action(s): 

Motion made to approve closure. This motion, made 

by Margaret Hall and seconded by Delbert Pound, 

Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: Mr. Spacek sent out an update to the 

community. It has been sent to the State. 

 

XVI.D. Bus Purchase to meet DEQ Grant 

Requirements 

Action(s): 

Motion made to purchase the buses from the grant. 

This motion, made by Margaret Hall and seconded 

by Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount: Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: DEQ replacement grant documentation 

XVI.B. School Wind Emergency Closure December 

17, 2025 

Action(s): 

Motion made to approve. This motion, made by 

Margaret Hall and seconded by Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount: Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: The school closure for the weather 

was due to road conditions and the safety of the 

students and buses. 



 

 

 
XVI.E. ISBA Invoice for Renewal 

Action(s): 

Motion is to postpone this invoice and to come 

back with more information on other companies. 

This motion, made by Kathy Nash and seconded by 

Margaret Hall, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: This is for the Policy component, not 

the program itself. 

Trustee Nash provided information from Holinka 

Law. She would like to postpone this invoice and 

is requesting a RFQ. 

 
XVI.G. Consideration of RFQ for Junior High 

Consultant 

Action(s): 

Motion made to move forward. This motion, made by 

Delbert Pound and seconded by Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: See attachments in X111 

 

is attached with the total cost. 

Trustee Chair Yount thanks the community for the 

levy funding to help us to purchase these buses. 

They will be delivered in 2027; the other two 

buses are being delivered this year. 

XVI.F. Facility Use Policy 

Discussion: Yesterday, Trustee Nash and Trustee 

Pound met with Superintendent Spacek regarding 

this policy. 

They will modify the policy and will bring it to 

the board in February. 

XVI.H. Food Service Program Discussion 

Discussion: Trustee Hall is hoping to bring our 

food service program into the black instead of 

the red. 

She is interested in the program Coeur d'Alene 

School District is using (SFE), and exploring if 

this is a good option. 

Chair Yount would like to entertain that we look 

at this organization along with others. 

Mr. Spacek is concerned about privatizing. We 

will proceed ahead because of our deadlines for 



 

 

 
XVI.I. ISBA Legislative Representative 

Appointment and Approval 

Action(s): 

Motion made for Trustee Bauer to be appointed. 

This motion, made by Kathy Nash and seconded by 

Margaret Hall, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: ISBA has begun approving school board 

members to attend virtual meetings in a 

legislative process to be part of legislative 

issues and policies. 

There are three upcoming webinar meetings to 

participate in to communicate back to the 

community what is taking place in Boise. 

The benefit is to advocate in the legislature for 

grades K-12 in the case we have something we 

would like to participate in. 

Trustee Nash would like to postpone this. We are 

still ISBA members until the end of June 2026. 

Trustee Hall sat in on the first meeting session 

and would like to participate if possible. 

Trustee Bauer is interested. Trustee Hall will 

next year. 

Chair Yount would like to see how the food 

service program is doing this year to date 

financially before proceeding with the next 

phase. 

Trustee Hall would like the information prior to 

the February meeting from Kendra Salesky 

regarding the budget and how they are sitting. 

She believes we are in a time crunch when 

deciding on where to move forward and with whom. 

Trustee Hall would like a workshop put in place 

and have the CDA District meet with us regarding 

their program. 

Terri Johnson, with Food Services, spoke 

directly to the Board. She is doing research 

regarding the discussion and if we want to go 

direct to a food service program, we have to 

apply to the State. Mr. Spacek mentioned that 

what we need to do is we need to make it work 

for everyone without causing division. 

Trustee Hall would like a Nutrition Task Force 

put in place to get this discussion on the table 

and a solution met. This is appointed by Chair 

Yount with Terri Johnson, Donna Lebetsamer, Twyla 

Erdman, Trustee Hall, and Trustee Nash. 



 

 

pass along the information to him. 

 
XVII. Comments from the Audience: (Limit of 2 

minutes) 

Discussion: Candy Turner requested a copy of 

the RFQ for the Junior High and was given one. 

 

XVIII. A. Potential Future Meetings, Work Sessions, 

etc. 

• February 2026 Meeting 

• Facilities Committee 

• Finance Committee 

• ISBA Day on the Hill (February 16–17, 2026) 

— Non-reimbursable 

Discussion: Chair Yount will reach out to the 

Principal at Idaho Hill for February meeting 

Facility meeting will be the second Wednesday of 

the month at 5:00 at the PRLJrSrHS 

Finance meeting will be the second Thursday of 

the month at 4:30 at the District Office 

Board Meetings will be the third Wednesday of the 

month at 6:00 at suggested locations: February 

2026 Idaho Hill, September 2026 Priest Lake 

Elementary and the remainder at the District 

Office. 

 

XVI.J. Policy 3335—AI First Read 

Action(s): 

Motion made to approve the first read. This 

motion, made by Margaret Hall and seconded by 

Delbert Pound, Passed. 

Voting Detail: 

Robert Bauer: Abstain (With Conflict) 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount: Yea 

Voting Summary: Yea: 4, Nay: 0, Abstain (With 

Conflict): 1 

Discussion: This policy is a focus on AI in 

leadership and education. 

The biggest concern is the replacement of AI over 

a students' academic integrity. 

The student should name the source and where they 

got it from. 

Mr. Spacek is going to correct all the red, and 

will bring it back within two months for a second 

read. 

XIX. Executive Session - Action Item 

Action(s): 

Motion made. This motion, made by Kathy Nash 

and seconded by Margaret Hall, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

XVIII. Board Reflection/Future Agenda Items - 

Action Item 



 

 

_________________________ 

Board Secretary 

 
XIX. A. Executive Session pursuant to Idaho Code 

74-206(1) 

(b) To consider the evaluation, dismissal or 

disciplining of, or to hear complaints or charges 

brought against, a public officer, employee, 

staff member or individual agent, or public-

school student; 

Action(s): 

Motion to leave executive session at 8:40 p.m. 

This motion, made by Margaret Hall and seconded 

by Kathy Nash, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 
Discussion: No Action Taken 

 
 

 

 

 

 

_ 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

Discussion: Roll call by Chair Yount 

Trustee Nash - Yay 

Trustee Pound - Yay 

Trustee Hall - Yay 

Trustee Bauer - Yay 

XX. Motion to Adjourn 

Action(s): 

Motion to adjourn at 8:41 p.m. This motion, 

made by Kathy Nash and seconded by Delbert 

Pound, Passed. 

Voting Detail: 

Robert Bauer: Yea 

Margaret Hall: Yea 

Kathy Nash: Yea 

Delbert Pound: Yea 

Ann Yount:    Yea 

Voting Summary: Yea: 5, Nay: 0 

 

1/29/2026 



 

 

Board of Trustees Meeting #454; 

Amendment 2 
Wednesday, December 17, 2025 6:00 PM 

Pacific 

Priest River Lamanna Jr/Sr High School 

Cafeteria 

596 ID-57 

Priest River, Idaho 83856 

 

Margaret Hall: Present 

Kathy Nash: Present late 

Delbert Pound: Present 

Paul Turco:    Present 

Ann Yount: Present 

Present: 5. 
 

II. Pledge of Allegiance 
 

IV. Comments from the Audience on the Agenda: (Limit of 2 minutes) 
 

VI. Reports 
 

VI.B. Director & Administrator Reports 
 

VI.D. Superintendent Report 

Please see the Superintendent's report attached. 

Anyone can nominate a person for the Apple Award, and he would like to see people 

nominated for their good deeds. 

The meeting today with the auditors was canceled and will be rescheduled. 

I. Call Meeting to Order 

Meeting called to order at 6:02 

Kathy in attendance at 6:18 pm 

III. Approval of the Agenda - Action Item 

Motion to approve the amended agenda. This motion, made by Margaret Hall and seconded by 

Paul Turco, Passed. 

Margaret Hall: Yea, Kathy Nash: Not Present, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: 

Yea Yea: 5, Nay: 0 

V. Celebrations 

Trustee Paul Turco attended the Idaho Hill Christmas pageant last night. It was very enjoyable. 

Our new upcoming trustee was Santa. 

Trustee Margaret Hall and Trustee Ann Yount attended the Jr. High Band program. It was very 

well done. 

Trustee Ann Yount is praising a PRLHS student who is a football player for U of I. 

VI.A. Board Member Reports 

Trustee Margaret Hall is working with a Teton School District Trustee on an op-ed. 

VI.C. Financial/Treasurer Report 

Kendra Salesky is not in attendance this evening. 



 

 

VII. Consent Agenda - Action Items  

VII.A. Approval of Board Meeting Minutes 

Motion made to approve consent agenda. This motion, made by Margaret Hall and seconded 

by Delbert Pound, Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

VII.B. Human Resources Report  

VIII. Accounts Payable - Action Item 

Motion to approve. This motion, made by Margaret Hall and seconded by Paul Turco, Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

One question by Trustee Hall regarding bus purchases. They are being delivered this week. 

One purchased by the DEQ grant, one purchased by the levy. Question asked by Trustee Yount. 

Trustee Hall, Kootenai funds, donated as reimbursements for staff who made purchases. 
 

 

 

X. Old Business - Action Items 

IX. Question and Answer with Legislatures - Discussion Item 

Legislatures in attendance: Senator Jim Woodward, Representative Mark Sauter, and 

Representative Cornel Rasor. 

Trustee Turco: Grants being removed; how are we going to make up for lost funding? 

• At this time, the State of Idaho does not have funding to make up the difference in the 

shortfalls. They will look at student numbers and projections to buffer the under or 

overage student counts for balancing the budget. An income tax proposal is in the works 

as well as the "Big Beautiful Bill." 

The online classes will be taken into account this legislative session. Senator Woodword expects 

this to be part of the legislative planning this season as well. 

Where does the State funding go from logging? Funding should stay where it is coming from, 

per Mr. Turco. This should be part of the future discussions. 

Representative Sauter agrees with Mr. Turco regarding his comment. However, timber dollars 

do not all stay where the timber dollars come from. Mr. Schultz, the new Chief of the Forest 

Service, understands the concern and, because he is from Idaho, he should be more involved. 

Representative Rasor asked about our student count this year, and with the online network, our 

number is staying within the normal range of past years. However, we need to keep track of the 

student count. 

Trustee Nash would like to see the state phase out the county property tax funding for the 

schools and would like to see it come from the State. 

State sales tax is distributed between the population. For us here in the north, it is approximately 

a 10 to 1 ratio. Representative Sauter is attending a meeting on Friday to have this discussion. 

They will see what is doable to get the numbers and how the North will acquire more funding. You 

can Google "Idaho Fiscal Facts (plus the year)" and see all the numbers. 

Great discussion, great questions and interest from everyone in attendance. 



 

 

 

XI. New Business - Action Items 
 

XI.B. Fire Science Curriculum — Action Item 

Motion made to approve the curriculum as presented. This motion, made by Margaret Hall and 

seconded by Delbert Pound, Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

In the process of putting together a CTE program for firefighting. 

See all attachments with detailed information including books that will be used per program 

initiator. 

Semester classes will include all students being First Aid and CPR Certified by the end of the 

class year. 

PRLHS will be the 5th in the State to offer this program and the 1st in the North. 

This program can also intermix with Mr. Hughes' forestry classes so it could be 

multifunctional. 

We have the funds in the CTE program to purchase this firefighting curriculum. 

Chair Yount is extremely excited to see all the different options within this program. 
 

XI.D. Facilities Use Policies — Discussion Item 

Questions came up with Real Life Church using the Jr. High facility. 

Work needs to be done on defining short-term use versus long-term use and updating the 

policies to coincide. 

Mr. Spacek would like the definitions made clear of short-term use vs. long-term use by the 

board. 

X.A. Handbooks - Action Item 

Ad team meeting question: what does the board want? Mr. Spacek and team will come back in 

May with the suggestions. 

Trustee Hall and Trustee Pound will both be on the team as board members with suggestions 

and input. 

XI.A. Request for Curriculum - Action Item 

Motion made to form a committee. This motion, made by Margaret Hall and seconded by 

Kathy Nash, Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

Jared Hughes, natural resources teacher who received a grant this year, is asking for 

permission to have a curriculum committee. 

XI.C. Fuel Bids - Action Item 

Motion to accept bids. This motion, made by Paul Turco and seconded by Delbert Pound, 

Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

Please see attachments including a summary recommendation for each product; propane, 

diesel, and fuel. 

Trustee Turco is curious if the price is comparative to last year's prices, and Trustee Hall said 

that they are close. 



 

 

Trustee Hall is very interested in updating the policies reflecting long-term relationships with 

insurance policies included as well as covering our utilities. 

Trustee Turco is recommending that we seek out costs that other districts are charging for 

building usage so we can be comparable and use what we already have in place to start with. 

Trustee Pound is suggesting a long-term lease agreement to be created for those that are using 

the facility long-term. This would include Real Life Church. We could renegotiate the term 

with them in a year if this is the case. Per Mr. Spacek, the facility, based on the government 

definition, is owned by the public and should be able to be used by the public. 

Chair Yount would like the facility use forms filled out by the groups and have them on file 

for easy access. Per Trustee Turco, he would also like to have a copy of insurance provided. 

Trustee Pound will work with Mr. Spacek on updating P4210 as well as Trustee Nash. 

 

Please see and review the handout RFQ that was brought to tonight's meeting by the facility 

committee. There is also an AI-generated packet with details regarding the Jr. High building. 

This includes surveys that can be shared with the public. This was not included on the agenda 

for tonight. This is more informational and will be brought to the board in January for 

approval or not. 

 

 

XII. Comments from the Audience: (Limit of 2 minutes)  

XIII. Board Reflection / Future Agenda Items - Action Items 
 

XIV. Executive Session - Action Item 
 

XIII.A. Potential Future Meetings, Work Sessions, etc. 

- Upcoming Committee Meetings (Facilities, Negotiations, Finance, Curriculum) 

- Upcoming Regular / Special Meetings / Work Sessions 

RFQ for January meeting 

Facility meeting on the 2nd Wednesday of each month in the PRLHS Library. The finance 

meeting on the 2nd Thursday at the District Office and the Board meeting on the 3rd 

Wednesday at the PRLHS Cafeteria. 

Trustee Hall would like group sessions regarding the food services/nutrition program with 

CDA food services and SFE, as well as a session to discuss (CTE) apprenticeship possibilities. 

Mr. Spacek would like an AI program platform presented and used here in the District. Not in 

January, but will be brought up at an appropriate time. 

XIV.A. Executive Session pursuant to Idaho Code 74-206(1) 

(b) To consider the evaluation, dismissal or disciplining of, or to hear complaints or charges 

brought against, a public officer, employee, staff member or individual agent, or public-school 

student; 

(d) To consider records that are exempt from disclosure as provided in Chapter 1, Title 74, 

Idaho Code; 

(f) To communicate with legal counsel for the public agency to discuss the legal ramifications 

of and legal options for pending litigation, or controversies not yet being litigated but 

imminently likely to be litigated. The mere presence of legal counsel at an executive session 

does not satisfy this requirement; 



 

 

 

XV. Motion to Adjourn 

Motion to adjourn 9:40 pm. This motion, made by Kathy Nash and seconded by Delbert Pound, 

Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

Motion to go in to Executive Session Roll Call: Paul Turco yay Margaret Hall yay Delbert 

Pound yay Kathy Nash yay Ann Yount yay. This motion, made by Ann Yount and seconded 

by Paul Turco, Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

Motion to leave Executive Session 9:38 pm. This motion, made by Paul Turco and seconded 

by Delbert Pound, Passed. 

Margaret Hall: Yea, Kathy Nash: Yea, Delbert Pound: Yea, Paul Turco: Yea, Ann Yount: Yea 

Yea: 5, Nay: 0 

Went into Executive Session at 8:00 pm 

No Action Taken 



West Bonner County School District #83
HUMAN RESOURCES REPORT

Regular Board Meeting #456 - February 18, 2026

CERTIFIED STAFF
New/Returning

LOCATION FTE FUND STATUS EFFECTIVE

CLASSIFIED STAFF
New/Returning

LOCATION FTE FUND STATUS EFFECTIVE
JR/SR HS N/A 104 Active 1/15/2026
PRE 0.296 251 Active 2/11/2026
JR/SR HS 0.562 257 Active 1/26/2026
DW .38/1 100 Active 2/16/2026
DW .38/1 100 Active 2/16/2026
PRE 0.563 100/257 Active 2/16/2026
JR/SR HS N/A 104 Active 2/16/2026
JR/SR HS N/A 104 Active 2/16/2026

Krystal Baraton JR/SR HS JH Track Coach N/A 104 Active 2/16/2026
WBCSD  83 HR Report (02-18-26) Page 1 of 2

NAME POSITION

Joseph Bailey Network/ISEE w/Ron

Chelsea Dehnert Special Educaiton Paraprofessional

NAME POSITION
Christopher Martin Head Golf Coach

Rachel Heidt-Davis Special Educaiton Paraprofessional

Gary Stewart JH Boys Basketball Coach
Jennah Carpenter JH Track Coach

Wyatt Smith Network/ISEE w/Brenna

Danielle Carey Title 1



West Bonner County School District #83
HUMAN RESOURCES REPORT

Regular Board Meeting #456 - February 18, 2026

CERTIFIED STAFF
Separations

LOCATION FTE FUND STATUS EFFECTIVE

CLASSIFIED STAFF
Separations

LOCATION FTE FUND STATUS EFFECTIVE
PRE 0.562 100 In-Active 2/9/2026
PRE 0.296 251 In-Active 2/10/2026
PRE 0.6 251 In-Active 1/22/2026
IH 0.563 100/257 In-Active 2/13/2026
JR/SR HS N/A 104 In-Active 2/16/2026

WBCSD83 HR REPORT (ENTER DATE OF BOARD MEETING) | Pg. 2 of 2

NAME POSITION

NAME POSITION
Amanda Rogers Special Education Paraprofessional
Danielle Carey 25-26 Year Only Title 1
Rachel Heidt-Davis Title 1
Chelsea Dehnert Special Education Paraprofessional
Travis Mathews JH Boys Basketball Coach
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THE FINANCIAL STANDARDS HANDBOOK PURPOSE  
 
This handbook is not meant to address every potential financially related scenario that district 
employees might encounter.  Rather, it outlines key standards and is meant to serve as a 
resource.  It is expected that each employee follow these guidelines and connect with their 
building principal or supervising director as questions arise or as scenarios not outlined in this 
handbook occur. 

The District Office staff are also available to assist with any questions. 

DISTRICT LEVEL STAFF 

TITLE NAME EXT 

Superintendent Kim Spacek 1113 

Board Clerk Darcie 
Humphrey 1113 

Business Manager Kendra Salesky 1300 

Accounts Payable/Payroll Specialist Tracy Smith 1101 

Human Resources Director & Special Services 
Assistant Tracy Rusho 1102 

Director of Special Education Kristina Kenny 1104 

Operations Director Ryan Carruth 2106 

Transportation Supervisor Charity Hinshaw 2112 

Maintenance Supervisor Brain Lamanna - - - 

Facilities Supervisor Kevin Wagner 2106 

Director of Child Nutrition Terri Johnson 1105 

Director of Technology Ron Kruse 2120 

Network/ISEE Administrator Brenna Saccone 2220 

Administrative Assistant - District Federal 
Programs/Home Learning 
Network/Attendance 

Olivia Palmer 1400 
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CONFLICTS OF INTEREST 
General Standards 

District personnel shall treat their position with respect for the public trust that is allocated to 
us.  Employees shall use the powers and resources of their position to advance the public 
interest and not obtain personal benefits or pursue private interests.  Employees shall conduct 
themselves in a manner that justifies the confidence placed in them by the people, at all times 
maintaining the integrity and discharging ethically the high responsibilities of public service. 

No district employee will engage in or have a direct financial interest in any activity which 
conflicts with their duties and responsibilities.  Further, no employee will make any purchase or 
incur any obligations for or on behalf of the district form any private business or vendor in 
which or with which the employee has a direct or indirect financial or ownership interest, 
Additionally, the employee may not employ or use any person, money, or school property 
under the employee's official supervision, control or direction for the private gain of that 
employee or another. 

This policy is to provide guidance on activities that may constitute a potential conflict of 
interest but is not designed to be exhaustive.  Regardless whether a particular activity is not 
specifically addressed within this policy, district employees including those on any form of paid 
or unpaid leave from a position of employment with the District shall inform their supervisors in 
writing of all reasonably foreseen potential or actual conflicts of interest. 

A conflict of interest is defined as any situation in which a district employee, either for 
themselves or some other person(s), attempts to promote a private or personal interest which 
results or appears to result in the following: 

1. an interference with the objective exercise of their District duties; or 

2. a gain or an advantage by virtue of their position in the District. 

For the purpose of this policy, employee is defined as a certificated and or classified employee / 
staff member of West Bonner County and or school District volunteer.  Staff members will not 
engage in any activity that conflicts with his/her duties and responsibilities. 

General Rule 

Situations where a conflict of interest may exist include but are not limited to: 

A. Receiving economic benefit from selling or promoting the sale of goods or services to the 
students or their parents where the knowledge of the staff member’s relationship to the 
district is in any way utilized to influence the sale; 

B. Receiving economic benefit from the sale of instructional and training materials and/or 
equipment where the district has specifically engaged a staff member(s) to develop such 
materials or equipment (in such instances, the district will retain a proprietary interest); 

C. Encouraging a student who is enrolled in one or more of the teacher’s classes to take 
private lessons or to engage in tutoring for a fee from the staff member; 
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D. Using or providing for others a list of names and home addresses obtained from school 
records or school-related contacts for purposes of identifying potential client or customer 
contacts; 

E. Participating in any way in the selection process for materials, books or equipment when 
an item developed by or authored by the staff member or a member of their family is 
under consideration for approval for district use; 

F. Being involved in the selection of an applicant or in the appointment, evaluation or 
supervision of any other staff member who is a family member; 

G. Providing a staff or student directory for use in promoting sales of a product or service; 
and 

H. Purchasing or otherwise acquiring surplus district property, where the staff member was 
involved in or had influence in the process of declaring the item(s) as surplus. 

Written permission from the principal with approval by the superintendent is necessary when:  

A. A certificated staff member wishes to tutor or give private lessons for a fee to any student 
who is enrolled in one or more of the teacher’s classes; or 

B. A certificated staff member, such as communication disorder specialists, psychologists or 
specialized music teachers, wishes to give private instruction for a fee to any student who 
is concurrently being served by that individual in the regular school program. 

No employee will receive gifts, prizes, awards or merchandise, or commission as a result of 
ordering any items secured as a result of placing any purchase order with a vendor on behalf of 
the district. 

This policy will apply to any organization, fund, agency or other activity maintained or operated 
by the district.  

Reference:  Board Policy:  5245 - Personnel Conflict of Interest 
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PAYROLL 
TIMESHEETS 

Each Classified employee will submit a signed detailed and accurate timesheet to their Building 
Principal or Director in advance of each pay period.  The cutoff date for each pay period is the 
10th of the month.  The Building Administrator or Director will approve/sign each timesheet prior 
to submission to the District Office. All timesheets are to be sent to the Payroll Specialist, at the 
District Office, no later than the 15th of each month.  Pay day will be on the 25th of each month 
with a few exceptions (December). If the 25th falls on a weekend or Holiday, payday will fall on 
the business day before the weekend/Holiday.  Late timesheets may result in payment being 
made in following month.   

Federally funded employees will complete a Time and Effort (pink timesheet).  In some cases, 
employees will need to complete two timesheets - if partially funded by the state and federal 
government or if working in several positions. 

Any overtime must be approved by the Building Administrator or Director in advance. 

1. SUBSTITUTE TIMESHEET 

The substitute timesheet (yellow form) is supplied by the school office or district office. 

The substitute completes the proper form for the time worked as a substitute for both certified 
and classified employees.  The substitute lists the name of the employee they are subbing for in 
the space provided.  This form is kept by the substitute until time to submit for payment. 

It is the substitute’s responsibility to get approval from  their supervisor after completing their 
assignment for the day.  After the supervisor signs approval for that day, will then return the form 
back to sub.  Substitutes can use the same form for different assignments.  At the end of the pay 
period the form is turned into the Payroll Specialist to process payroll. 

Reference:  See Forms for an example of this form on the website. 

2. ABSENCE FROM WORK 

All absences need to be recorded in ReadySub in a timely manner.  Supervisors must approve 
personal and vacation days in ReadySub. 

Reference:  ReadySub log in link:  https://app.readysub.com/account/login 

3. PROFESSIONAL LEAVE APPLICATION 

The professional leave application is a form available on the district website.  See board policy 
regarding professional leave. 

A professional leave application must be completed and approved two weeks prior to the date 
of Professional Leave.  If an employee has taken professional leave and does not have an 
approved professional leave application on file, the time missed by the employee will be 
considered leave without pay. 
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Reference:  Article XVII - Professional Development, Section Continuing Education Credits 
(Negotiated Agreement between West Bonner County School District #83 and West 
Bonner County Education Association) 

4. SICK LEAVE ACCRUALS 

All eligible employees accrue sick leave monthly, if classified, or annually, if certified.  Eligible 
employees are those employees that work half-time or 20 plus hours per week. 

Certified employees are given 10 days of sick leave per year.  Days are pro-rated for employees 
hired after the school year begins. 

Classified employees accrue sick leave by the month.  Hours are given based on the number of 
hours they work per day.  For example, a 4 hour-per-day employee will accrue 4 hours of sick 
leave per month. 

Sick leave accumulates year to year and is not lost.  Sick leave cannot be transferred to another 
employee.  The exception is that at the beginning of employment a new employee is allowed to 
donate one day to the sick leave bank.  Sick leave cannot be paid off.  When a person retires, 
any unused sick leave will be transferred to PERSI [the state retirement system] and is used to 
pay insurance premiums.  The formula for payment is half of accumulated sick time (in hours) 
multiplied by either daily rate or hourly rate to equals a dollar amount. 

5. SICK LEAVE BANK 

When an employee has depleted their sick leave due to illness or injury cannot return to work, 
an application may be made to the Sick Leave Bank. 

After the application is reviewed, and if accepted, the Bank grants additional days. 

Reference:  Board Policy:  5401 - Sick Leave Bank 

For an example of membership form and sick leave bank application see Forms section.  (Items 
#D and E). 

6. PERSONAL LEAVE 

All eligible employees are granted 2 days of personal leave per year.  Administrators are 
granted 3 days of personal leave per year.  Employees may only have a maximum of 5 personal 
leave days accumulated at one time. 

Reference:  Board Policy:  5400 - Leave of Absences 

7. VACATION LEAVE 

Full-time, twelve-month employees are eligible for vacation.  Vacation time for eligible 
employees begins from the date of employment, and will be accrued monthly on a prorated 
basis.  Employees may only have 160 hours of vacation accumulated.   

Vacation is granted at the following rate: 

● One to Five years:  10 days per year 
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● Six to Ten years:  15 days per year 

● Eleven and more years:  20 days per year 

Reference:  Board Policy:  5450 - Vacation Leave 

8. BENEFIT INFORMATION 

All eligible employees have the following benefits: 

● Retirement  

● Health Insurance 

● Dental Insurance 

● Vision Insurance 

● Life Insurance 

Employees are eligible for benefits if they are employed for 20 or more hours per week. 

Any questions regarding district benefits or deductions shall be directed to the Human 
Resources Director. 

Eligible employees are able to make computer or computer-related purchases through the 
district and make payments back through payroll deductions. 

9.  FAMILY MEDICAL LEAVE ACT (FMLA) 

All eligible employees of the district may take leave as provide by the FMLA.  The FMLA entitles 
eligible employees to take up to 12 weeks of unpaid, job-protected leave each year for specified 
family and medical reasons.   (See policy.) 

Reference:  Board Policy:  5410 - Family Medical Leave 
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FINANCIAL FRAUD & THEFT PREVENTION 
All District employees, Board members, consultants, vendors, contractors and other parties 
maintaining a business relationship with the District shall act with integrity and due diligence in 
matters involving District fiscal resources.  

Every member of the District’s administrative team shall be alert for any indication of fraud, 
financial impropriety or irregularity.  

The Superintendent shall investigate reports of fraudulent activity in a manner that protects the 
confidentiality of the parties and the facts. All employees involved in the investigation shall be 
advised to keep information about the investigation confidential. While investigating, the 
district will give priority to avoiding possible retaliation/reprisals.  

STAFF RESPONSIBILITIES  

Any employee who suspects that financial fraud, impropriety, or irregularity has occurred shall 
immediately report any suspicions to their immediate supervisor and/or the 
Superintendent/designee who shall have primary responsibility for initiating necessary 
investigations.  

Additionally, the Superintendent shall coordinate investigative efforts with the District’s legal 
counsel, auditing firm, and other internal or external departments and agencies, including the 
county prosecutor’s office and law enforcement officials, as the Superintendent deems 
appropriate. An employee who believes they have suffered reprisal, retaliation, or 
discrimination for reporting potential fraud shall report this to the Superintendent/designee.  

The Board will attempt to ensure that no employee who makes such a report will suffer any 
form of reprisal, retaliation, or discrimination for making the report. Employees are prohibited 
from preventing or interfering with those who make good faith disclosures of misconduct.  

This policy shall not apply when an employee knowingly makes a false report. 

As used in this policy, “fraud” refers to intentionally misrepresenting, concealing or misusing 
information in an attempt to commit fiscal wrongdoing. Fraudulent actions include, but are not 
limited to: 

 • Behaving in a dishonest or false manner in relation to District assets, including theft of funds, 
securities, supplies or other District properties 

• Forging or altering financial documents or accounts illegally or without proper authorization 

• Improper handling or reporting of financial transactions  

• Personally profiting as a result of insider knowledge  

• Disregarding confidentiality safeguards concerning financial information  

• Violating Board conflict of interest policies  

• Mishandling financial records of District assets (destroying, removing or misusing) 
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The following internal controls shall be standard practice of the district in an effort to prevent 
the possibility of fraud:  

• Budgetary Transfers - the transfer of appropriations is important for the superintendent, 
purchasing agent, business official and treasurer, and all should have written confirmation of 
the information. The purchasing agent shall be apprised if the transfer has been approved, the 
treasurer shall document it and the business official shall record it 

• Treasurer’s Receipts - the treasurer shall maintain receipts and numbered duplicates for 
purchases 

• Checks - the treasurer shall keep personal custody of any signature stamps and maintain a log 
for every check written 

• Audit - an individual not connected to the business office should audit the check register 

● Conduct background checks on potential business office employees - check all possible 
references, not just those offered and perform criminal background checks on key business 
officials 

● Functions are segregated within the business office to avoid the opportunity for fraud 
without collusion 

Reference:  Board Policy:  7225 - Financial Fraud and Theft Prevention 
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PURCHASING - ACCOUNTS PAYABLE & Purchase Order 
PROCESS 

1. DISTRICT PURCHASES 

When purchasing supplies, goods, and classroom materials, preferred vendors shall be 
utilized whenever feasible.  If the preferred vendor does not have the needed item/skill 
then the purchaser will utilize another source. Initial requisitions will be created & 
submitted to Finance for the amount of purchase and be completed as 
accurately/thoroughly as possible. 

The district will not issue/utilize manual checks for any transaction and all AFLAC 
(supplemental health insurance) related payouts will be completed via third-party vendor, 
Wage Works. 

Administrators, Directors, Administrative Assistants are the district’s lone approved 
purchase requestors. Each purchasing requestor shall create and submit a requisition in 
advance.  A Purchase Order will be created upon approval by the Superintendent to make 
the purchase. 

Sequence of Requisition Approval 

● Teacher/Staff 

● Building Administrative Assistant 

● Building Principal/Department Head 

● Business Manager 

● Superintendent 

Once the item is received and inventoried or the work is completed, the requester will 
note on the invoice (w/attached PO) that the payment is 'OK to Pay', sign/date and 
provide to the Business Manager.  Each payment request will contain an itemized 
invoice/documentation and the Business Manager will retain these records in compliance 
with approved document retention guidelines. 

If the cost/purchase is 10% higher than the original PO, for a PO $2500 or less (and w/in 
requestor's budget), the Business Manager will amend and approve the original PO.  If the 
costs are >$2,500, the Business Manager will return the requisition/PO to the requestor 
who will be responsible to amend/adjust and resubmit to Business Manager for approvals.  

The requestor will submit a requisition for each credit card charge request to the Business 
Manager or approved authorizers (Principals &/or Directors) for approval prior to 
purchase. The Business Manager will then complete a purchase order.  Each location (ex:  
PLE, PRLHS, Idaho Hill, JH, Facilities, etc.) will have a maximum of three persons 
authorized to make credit card purchases. There could be a small number of exceptions to 
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this process (re: after hours Sports related trips, maintenance emergencies).  When 
charges are incurred on trips and for maintenance emergencies, reasonable and related 
expenses will be submitted for review within two business days. 

All purchased items must be shipped to the location or appropriate district facilities site to 
the attention of the person who submitted the original requisition.  When the order is 
received, the requestor will be responsible to complete an inventory to ensure all items 
were received.   When needed, the alternative shipping location will be the District Office.  
No items should ever be shipped to a personal address. 

Reference:  Board Policy:  7415 - Payment for Goods and Services 

2. CREDIT CARD HANDLING 
The Board of Trustees permits the use of district credit cards by certain school officials to 
pay for actual and necessary expenses incurred in the performance of work-related 
duties.  
All credit cards will be in the name of the school district. Credit cards may only be used for 
legitimate school district business expenditures. The use of credit cards is not intended to 
circumvent the district’s policy on purchasing. Purchases that are unauthorized, illegal, 
represent a conflict of interest, are personal in nature or violate the intent of this standard 
may result in credit card revocation and discipline of the employee.  

The Business Manager shall monitor monthly use of each credit card by reviewing credit 
card expenditures and report any serious problems and/or discrepancies directly to the 
Superintendent and Board.  

Credit card users must take proper care of the credit card(s) and take all reasonable 
precautions against damage, loss or theft.  Prior to the first use of a district credit card, for 
the school year, a credit card user must attend a training led by the Business Manager and 
then submit a “Credit Card Use Agreement” signed by the credit card user.  The 
agreement asks the credit card used to abide by the terms and conditions outlined for use  
Any damage, loss or theft must be reported immediately to the Business Manager and to 
the appropriate financial institution. Failure to take proper care of credit cards or failure 
to report damage, loss or theft may subject the employee to financial liability.  

Users must submit detailed documentation, including itemized receipts for services, travel 
and/or other actual and necessary expenses which have been incurred in connection with 
school-related business for which the credit card has been used. Failure to provide a 
proper receipt can make the employee responsible for expenses incurred.  
Each site/department has a credit limit - see below for individual credit limits: 
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All credit cards must be secured and retained by the assigned location approver and there 
shall be a maximum of three employees with authority to make credit card purchases for 
each location/department. 

Designated site/department approvers are listed below: 

● Principals 

● Business Manager 

● Operations Director 

● Director of Technology 

An employee who violates a provision of this policy shall have his/her credit card privileges 
revoked immediately and shall be subject to disciplinary action as determined by the 
Superintendent and reported to local law enforcement.  

Reference:  Board Policy:  7440 - District Credit Cards 

3. PAYMENT SCHEDULE & DUE DATES 
All invoices and approvals to pay must be submitted to the Business Manager by the first 
and third Monday of each month.  All required documentation is to be submitted to the 
Business Manager within two (2) days upon receipt.   Invoices are processed and 
payments are reviewed by the Board of Trustees, who meet on the third Wednesday of 
every month.  

4. 1099 VENDORS & REQUIRED W-9 FORMS  
When the district contracts services with an individual or organization, this is usually 
considered a 1099 vendor.  It is required that a W-9 form be completed for each 
contractor. 

If you are unsure whether a W-9 is on file for a specific vendor, please have that vendor 
complete a new form prior to doing the service for the district.  You may also contact the 
Business Manager for W-9 vendor status. 
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5. OTHER IMPORTANT NOTES 

1. When making a phone order, make sure the vendor is given the Purchase Order 
Number at the time the order is placed. 

2. There will be no reimbursement for unauthorized purchases.  If a purchase is made 
without a purchase order, the employee will be liable for any expenses incurred.. 

3. When an order comes in, the employee making the order shall verify shipment with 
the purchase order for items ordered and amounts billed.  After verification of the 
order the bill and packing slip is to be sent to the Business Manager.  Verification of 
the order is the receiving  employee’s responsibility. 

4. When the invoice/bill comes in, the employee will sign the invoice/bill indicating 
approval for payment.  If there is no signed approval to pay, payment may be 
delayed to the following month.  For both district and student body funds, the 
invoice for approval to pay must be signed and this may be on the original invoice, a 
copy, or a fax 

5. Sending invoices and receipts electronically for a purchase payment must be to the 
email address below: 

accountingdept@sd83.org 

6. STUDENT BODY FUNDS 

- Class Dues/Fees:  All class dues/fees must be paid before school, at nutrition break, at 
lunch or after school.  Do not send any students to the office during class time to pay 
dues/fees.  Remind your students to pay their dues/fees as soon as possible, so their 
credit or grade will not be withheld. 

- Fundraisers:  Each fundraiser must be approved.  The Student Activity Fundraiser 
Approval Form can be picked up in the school. 

- Processing Event Funds:  All monies turned into the Business Manager must be 
counted and itemized following this process: 

1. Any money received for the event will be counted by two people, the Money 
Taker and helper. 

2. The receipted money will be placed in a Double Tamper Proof Deposit Bag.  
Coins and currency must be placed in the upper pouch, then sealed.  Supporting 
documents and checks must be placed in the lower pouch, then sealed. 

3. The Money Taker and helper will sign the bag. 

4. The Money Taker will enter Information into the District Google Cash Bag Log. 

5. The Deposit Bag will be placed in the school’s vault until handed off to the School 
District Mail Courrier. 

6. The person handing the Deposit Bag off to the School District Mail Courrier will 
sign a Paper Log. 
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PURCHASING – PROCUREMENT PROCESS 
MISCELLANEOUS PROCUREMENT STANDARDS  

Efficient and cost-effective procurement of goods, services, and public works construction is an 
important aspect of District operations.  District employees shall strive to buy goods, services, 
and public works construction through a publicly accountable process that respects the shared 
goals of economy as well as quality. Employees shall, to the extent reasonably available, 
endeavor to purchase goods and services from vendors with a significant Idaho economic 
presence. 

When making purchases with federal funds, employees shall follow its procurement policies 
and procedures which reflect applicable State and local laws and regulations, provided that the 
procurement practice also conforms to applicable Federal law and the standards identified in 
applicable federal regulations.  

Employees of the District should conduct its purchasing in a manner to ensure optimum use of 
District funds. The Board, or its designee, reserves the right to determine what is in the best 
interest of the District.  

Notwithstanding the process for Superintendent-approved purchases outlined in Policy 7405P, 
when using federal funds, the Superintendent or designee may purchase supplies or services 
using simplified acquisition procedures when making aggregate purchases of $3,000 or less, 
and when making such purchases shall otherwise comply with all applicable District purchase 
order procedures.  

When procuring goods or services, whether with federal or state funds, District employees shall 
comply with all requirements and procedures set forth at District Policies 7408, 7410 and 7420 
and applicable Idaho law.  

COOPERATIVE PURCHASING  

The District may cooperatively enter into contracts with one or more districts to purchase 
materials necessary or desirable for the conduct of the business of the District provided that 
the purchasing cooperative follows State purchasing and federal procurement requirements. 

See the following Board policies for additional detail. 

Reference:  Board Policies: 

7218 Federal Grant Financial Management System  

7235 Fiscal Accountability and IDEA Part B Funds  

7237 Retention of Records Relating to Federal Grants  

7320 Allowable Uses for Grant Funds  
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7320P1 Determining Necessity and Reasonableness of Expenses  

7400 Miscellaneous Procurement Standards 

7400P1 Procurement Methods Under a Federal Award 

7405 Public Works Contracting and Procurement 

7405P Procuring Public Works, Services, and Personal Property 

7407 Public Procurement of Goods and Services  

7408 Professional Contracts 

7409 Acquisition of Real and Personal Property 

7415 Payment for Good and Services, Issuance of Checks and Cancellation of Checks 
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TRAVEL 
1. TRAVEL FOR DISTRICT BUSINESS 

An employee on official district business is expected to exercise the same care in incurring 
expenses and accomplishing the purpose of the travel that a prudent person would exercise 
if traveling on personal business.  Excess cost, excess days over purposes of travel or luxury 
accommodations unnecessary or unjustified in the performance of official business travel 
are not considered acceptable as exercising prudence.  Employees are responsible for 
excess cost and any additional expenses for personal preference or convenience. 

Travel Status 

Employees are considered to be in travel status when they are away from their official 
duty/work station and/or residence as identified in the description. 

Eligibility to reimburse for meals has two rules:  

1. You have to be in travel status over 12 hours. 

2. After the 12 hour rule is met, then specific times of the day need to be met.   
• For breakfast, you have to be in travel status before 6:00 A.M. 
• For lunch, you have to be in travel status before 12:00 Noon. 
• For dinner, you have to leave before 6:00 P.M., or return from travel status 

after 7:00 P.M. -- the actual time that travel status ends.   

If a meal is provided by the event sponsor or hotel during your stay, you will not be 
reimbursed for that meal. 

Meals are taxable if a single day travel is incurred with no overnight rest period.  See 
above for eligibility requirements.  This per diem pay will be paid through your payroll 
check. 

In-District Travel 

The District does not provide motor pool vehicle transportation for all school business.  
Employees and Board Members shall be reimbursed for mileage between their work 
station and trip destination for daily school business. 

Out-of-District Travel 

An employee may be authorized, for purposes deemed beneficial to the employee and/or 
the district to discharge duties, to attend professional conferences, meetings, 
conventions, etc. requiring absence and travel outside of the district, with allowances for 
expenses which may include substitutes, reasonable transportation, registration, lodging, 
and meals, charged to the appropriate fund. 
The procedures governing professional leave are as follows:  
a. The employee must complete a Professional Leave Application for the leave. This 

application must be submitted to the building principal/supervisor, then to the fund 
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manager if applicable, then to the District Office two weeks prior to the professional 
activity. The employee’s leave is not approved until the approved copy is returned to 
the employee. 

b. All professional leave expenses will be paid directly to the employee or vendor 
through the purchasing process. Purchase requisitions must be completed and 
submitted to the District Office for any expenses to be paid directly to the vendor. 

c. Reimbursement will be made upon completion of the “Travel Expense Form”.  
Employees must submit this form with attached receipts in order to receive 
reimbursement. 

d. The principal/supervisor/fund manager will review the travel expense form and verify 
the accuracy and validity of requested reimbursements.  The form is then forwarded 
to the Business Manager for final approval and payment. 

Approved Travel Reimbursements 

a. Mileage:  
- Mileage will be reimbursed at the current IRS rate per mile. 

b. Airfare:  
- Reimbursement will be limited to coach fare only.  Tickets should be purchased as 

early as possible in order to assure the lowest possible rate.  In order to be 
reimbursed for airfare, the estimated driving time must be in excess of four (4) 
hours. 

c. Lodging: 
- Lodging will be reimbursed when the activity is greater than 100 miles from 

Bonner County and/or the activity lasts more than one day. 
- Lodging reimbursements are determined by the address on the lodging 

establishment’s statement.  The reimbursement amount is based upon the least 
expensive single room rate plus tax. 

- Lodging costs incurred within 35 miles of the traveler’s designated duty post or 
residence will not be reimbursed unless a situation exists which makes it necessary 
for the traveler to attain lodging.  Lodging must be a commercial establishment 
and the individual should always request the lowest available single rate with 
breakfast provided.  Original receipts are required.  A letter of explanation 
approved by the department head must accompany the lodging expense claim.  
Reimbursement is taxable income to the employee and will be reported on their 
W-2 form. 

- The commercial establishment’s original receipt is required.  It must be the original 
itemized statement from the hotel/motel showing the establishment’s name, 
street address, city, state, telephone number, the actual dates of lodging, daily 
room charges, and single room rates if more than one person is occupying the 
room.  A credit card receipt is not acceptable documentation. 
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- When lodging is shared by travelers on approved travel status, reimbursement will 
be the total cost divided by the number of persons sharing a room, but the total of 
the two or more lodging receipts may not exceed the single room rate.  Claim 
reimbursement as follows: 
o When a room is to be shared, the travelers should request separate receipts 

when registering.  Each traveler should obtain a separate original lodging 
receipt for each traveler’s portion of the lodging cost. 

o If the establishment cannot issue separate original receipts: 
- One traveler may submit the original lodging receipt and the other traveler(s) may 

submit photocopies.  However, each receipt (original and photocopies) must be 
marked “Shared Lodging” and have the names of all travelers sharing the room.  
Photocopies must be signed by the traveler and approved by the department 
head.  Photocopies will not be accepted without the original signatures. 

- When a group or team is traveling together, one traveler may submit the original 
receipt for the total lodging cost.  The lodging receipt must indicate the names of 
all travelers who shared the room. 

d. Missing Receipts: 
- Submit a photocopy with statement, “Treat as an Original”.  The photocopy must 

be signed by the traveler and approved by the department head. 
- If a photocopy is not available and a copy cannot be obtained from the lodging 

establishment, then submit a copy of the canceled check or credit card receipt 
showing the employee paid for the lodging and a letter prepared by the 
department head in lieu of the original photocopy of the lodging receipt.  The 
letter must contain the name of the traveler, the dates of travel, the name, 
address and telephone number of the lodging establishment, cost per night, the 
total cost of the lodging, and the reason why an original or photocopy of the 
lodging receipt is not available.  

e. Meal Allowance for Reimbursement 

Meal Allowances 

Breakfast $13.00 

Lunch $15.00 

Dinner $26.00 

Total Per Diem $54.00 

*Employees will be reimbursed for reasonable/related expenses based on above table 

Note:  Meals will not be reimbursed when included in the lodging or conference 
registration. 
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- No reimbursement will be allowed for meals or other subsistence expenses 
incurred on the premises of a traveler’s own residence. 

- A traveler shall be allowed reimbursement for actual cost of meals in accordance 
with these rules but not exceed the above rates.  When a traveler is entitled to full 
day’s allowance, the amount expended for any particular meal is left to the 
discretion of the individual, but the total for all meals in one day shall not exceed 
the maximum per diem allowance.  The amount claimed for meal reimbursement 
per day must be shown on the Travel Expense Report. 

- Meal allowance:  Allowances for individual meals for travel that is less than a full 
24-hour day will be based on the following: 
o Breakfast:  when travel commences prior to 6:00 a.m. and the traveler extends 

his/her normal workday by two hours.  Time period covered:  6:00 a.m. to 
11:00 a.m. 

o Lunch:  Is reimbursable if the traveler is on travel status for a period of six hours 
or more and travel commences on or before 11:00 a.m. and ends at or after 
4:00 p.m. and the travel destination is 50 miles or more from his/her residence 
and duty post.  The traveler must indicate the time and place travel begins and 
ends.  Time period covered:  12:00 p.m. to 4:00 p.m. 

o Dinner:  Is reimbursable when travel extends to 8:00 p.m. or beyond and the 
traveler extends his/her normal workday by three hours or when the traveler 
leaves for overnight travel on or before 6:00 p.m.  Travelers leaving from their 
duty post for overnight travel may be reimbursed for dinner.  Time period 
covered:  6:00 p.m. till end of day. 

Exceptions 
- Meals Provided:  Whenever meals are provided at no additional cost to the 

traveler (including meals included in conference registration fees and on 
planes), the traveler shall not be entitled to any meal allowance for those 
particular meals.  If circumstances, such as unique dietary needs, make it 
necessary to forego the provided meal, then the traveler may claim up to the 
maximum meal allowance.  In this case, a receipt and a written explanation 
are necessary.  A traveler who is required to buy a meal, in excess of the 
particular meal allowance at a conference or meeting, may be reimbursed 
actual expenses provided a receipt (or brochure) and explanation is 
submitted. 

- Sponsored Project Grant and Contract Accounts:  If the grant or contract 
provides specific per diem rates for travel, these rates will be honored but 
must be supported by documentation of the relevant page of the grant or 
contract. 
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f. Miscellaneous:   
- Reimbursement will be made for legitimate miscellaneous expenses with the 

supervisor’s or department head’s approval.  Legitimate miscellaneous expense 
could include car rental, parking, tips, etc.  Receipts are required. 

g. Rebates: 

- Any rebates (cash or complimentary services) that result from the district’s 
payment of expenses shall be returned to the district. 

h. Not covered:   
- All alcohol charges must be deducted from charge receipts, as it is never a covered 

expense. 

Reference:  Board Policy:  7430 - Travel Allowances and Expenses 
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DISTRICT RECORDS RETENTION  
Retention of District Records is in compliance with Section 33-506, Idaho Code, the Board of Trustees 
establishes the following guidelines (Board Policy 8605) to provide administrative direction pertaining 
to the retention and/or disposal of district records. District records shall be retained and/or disposed 
of as indicated in the schedule. 
 
In the event that district records do not correspond to any of the listed categories, the Superintendent 
will determine the period of retention for a particular record. Method of Destroying Official Records 
The district’s official records, and any copy thereof that may be deemed to be confidential and/or not 
intended to be disseminated to the public, will be shredded before being disposed. Electronic files are 
deleted and hard drives are destroyed.  
 

DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 
PM—Permanent (10 Years) 

US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 

ADMINISTRATION—ATTENDANCE--ANNUAL 
ATTENDANCE SUMMARIES BY BUILDING 

PM 

ADMINISTRATION—ATTENDANCE—Enrollment 
attendance data 

3 yr 

ADMINISTRATION—BALLOTS AND OATHS OF 
ELECTION—until canvassed and recorded in the minutes 

Not less than 8 months 
following election 

ADMINISTRATION—BALLOTS FOR BOND 
ELECTIONS 

a.Not less than 60 days after 
bonds have been delivered 
to purchaser 

b. Not less than 8 months 
following bond election 

ADMINISTRATION—CONTRACTS AND LEASES AC +6 yr 
ADMINISTRATION—GENERAL CORRESPONDENCE 3 yr 
ADMINISTRATION—DONATION/GIFT RECORDS PM 
ADMINISTRATION—BOARD MEETINGS—AGENDA 
AND MINUTES:  Official minutes and agenda of open 
meetings 

PM 

ADMINISTRATION—BOARD MEETINGS—CLOSED:  
Certified agendas or tape recordings of closed meetings 

PM—Restricted Access 

ADMINISTRATION—ORGANIZATION CHARTS:  Any 
documentation that shows program accountability 

PM 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 
ADMINISTRATION—EDUCATION PROGRAM 
REVIEW RECORDS 

AC+3 yr 

ADMINISTRATION—OFFICIAL STATE 
DEPARTMENT REPORTS 

PM 

ADMINISTRATION—SCHOOL CERTIFICATION 
REPORTS 

PM 

ANNUAL REPORTS PM 
APPEAL AND REVIEW RECORDS—Records may 
include but are not limited to narrative history or description of 
appeal; minutes and testimony; exhibits; reports and findings 
of fact; final orders, opinions, conclusions, or decisions; audio 
recordings; hearing schedules and lists of participants; and 
related correspondence and documentation. 

PM 

BOARD MEMBER RECORDS—Series documents board 
activities and serves as a reference source for board members.  
Records may include but are not limited to correspondence, 
plans, statements of goals and objectives, minutes, committee 
reports, budgets, financial statements, reports and other 
reference material.  Records are often compiled in a notebook 
for each member.   

AC+3 yr 
NOTE:  Some materials may 
warrant long-term retention.  
These materials should be 
reviewed for archival materials. 

BOARD RECORDS—Series documents the official 
proceedings of the board meetings.  Records may include 
agendas; minutes; meeting notices; items for board action; 
contested case hearings schedules; committee reports; exhibits; 
and related correspondence and documentation.  Records may 
also include audio recordings of meetings used to prepare 
summaries. 

PM 

COMPUTER SYSTEMS-BACKUPS—Backups on tape, 
disk, CD, DVD, etc.  
CAUTION:  Records stored in this format can be subpoenaed 
during litigation. 

US or 1 year 

EQUIPMENT-HISTORY FILE—Equipment service 
agreements, includes maintenance agreements, installation and 
repair logs, etc. 

LA+3 yr 

EQUIPMENT MANUALS—Instruction and operating 
manuals 

LA 

EQUIPMENT WARRANTIES AC+1 yr 

FACILITIES OPERATIONS-APPRAISALS—Building or 
property 

3 yr 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 
FACILITIES OPERATIONS-BUILDINGS PLANS AND 
SPECIFICATIONS—Includes architectural and engineering 
drawings, etc. 

PM 
For leased structures retain 
AC+2 

FACILITIES OPERATIONS-BUILDINGS, 
CONSTRUCTION CONTRACT, INSPECTION 
RECORDS AND PROJECT FILES—Building construction 
contracts, surety bonds and inspection records, Planning, design, 
construction records & all bids, etc. 

LA 

FACILITY OPERATIONS—DAMAGE REPORTS; 
LOST AND STOLEN PROPERTY REPORTS 

FE+3 yr 

FACILITY OPERATIONS-PROPERTY DISPOSAL 
RECORDS—Documenting disposal of inventoried property 

PM 

FACILITY OPERATIONS-PROPERTY 
MANAGEMENT SEQUENTIAL NUMBER LOGS—
Property logs 

US+3 yr 

FACILITY OPERATIONS-SECURITY ACCESS 
RECORDS—Documents the issuance of keys, identification 
cards, passes, passwords, etc. 

AC+2 yr 
AC=Until superseded, date of 
expiration or date of termination, 
whichever is sooner 

FACILITY OPERATIONS-SURPLUS PROPERTY 
SALE REPORTS 

PM 

FACILITY OPERATIONS-UTILITY USAGE REPORTS 1 yr 
FACILITY OPERATIONS-VEHICLE OPERATION 
LOGS 

1 yr 

FISCAL-ACCOUNTS PAYABLE/RECEIVABLE 
LEDGERS 

FE+3 yr 

FISCAL-ANNUAL FINANCIAL REPORTS PM 
FISCAL-ANNUAL OPERATING BUDGETS FE+3 yr 
FISCAL-APPROPRIATION REQUESTS—Includes any 
supporting documentation in the appropriation request 

FE+3 yr 

FISCAL-FINAL AUDIT REPORTS PM 
FISCAL-BANK STATEMENTS FE+3 yr 
FISCAL-CANCELLED CHECKS—Stubs/Warrants/Drafts FE+3 yr 
FISCAL-CAPITAL ASSET RECORDS LA+3 yr 

FISCAL-CASH RECORDS—Cash deposit slips; cash receipts 
log 

FE+3 yr 

FISCAL-DEEDS AND EASEMENTS—Proof of ownership 
and right-of-way on property 

PM 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 
FISCAL-detail chart of accounts—One for all accounts in use 
for a fiscal year 

FE+3 yr 

FISCAL-EXPENDITURE JOURNAL OR REGISTER FE+3 yr 
FISCAL-EXPENDITURE VOUCHERS—Travel, payroll, 
etc.  

FE+3 yr 

FISCAL-EXTERNAL REPORTS—Special purpose, i.e. 
federal financial reports, salary reports, etc. 

FE+3 yr 

FISCAL-FEDERAL TAX RECORDS—Includes FICA 
records  

AC+4 yr 
AC=Tax due date, date the claim 
is filed, or date tax is paid 
whichever is later 

FISCAL-FEDERAL FUNDING RECORDS—Title I; 
Chapter 2; Title VI-B 

FE+5 yr 
Or until all pending audits or 
reviews are completed 

FISCAL—FEDERAL—USDA AC+3 yr 
AC=submission of final 
expenditure 

FISCAL-GENERAL LEDGERS; GENERAL JOURNAL 
VOUCHERS 

FE+3 yr 

FISCAL-GRANTS—State and Federal AC+3 yr 
AC=End of grant or satisfaction 
of all uniform administrative 
requirements for the grant 
CAUTION:  Retention 
requirements may vary depending 
on the specific federal funding 
agency 

FISCAL-INSURANCE CLAIM FILES AC+3 yr 
AC=Resolution of claim 

FISCAL-INSURANCE POLICIES—all types AC+5 yr 
AC=expiration or termination of 
policy according to its terms 

FISCAL-LONG-TERM LIABILITY RECORDS—Bonds, 
etc 

AC+4 yr 
AC=retirement of debt 

FISCAL-RECEIPTS JOURNAL OR REGISTER FE+3 yr 

FISCAL-RECONCILIATIONS FE+3 yr 
FISCAL-REIMBURSABLE ACTIVITIES—Requests & 
approval for reimbursed expenses for travel, training, etc. 

FE+3 yr 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 
FISCAL-RETURNED CHECKS—Uncollectable warrants or 
drafts 

AC+3 yr 
AC=After deemed uncollectible 

FISCAL-SIGNATURE AUTHORIZATIONS—Records 
authorizing an employee to initiate financial transactions for 
agency.  Also, spending authority limits 

US+FE+3 yr 

LEGAL-LITIGATION FILES-- PM CAUTION:  May contain 
attorney-client privileged 
information 

LEGAL-OPEN RECORDS REQUESTS—documentation 
relating to approved or denied requests for records under Idaho 
Public Records Law 

PM 

LEGAL-OPINIONS AND ADVICE—Does not include legal 
opinions or advice rendered on a matter in litigation or with 
regard to pending litigation 

PM 
CAUTION:  May contain 
attorney-client privileged 
information 

NEWS OR PRESS RELEASES PM 
PERSONNEL-ACCUMULATED LEAVE 
ADJUSTMENT REQUEST—Used to create and adjust 
employee leave balances 

5 yr 

PERSONNEL-APPLICATIONS FOR EMPLOYMENT—
HIRED—Applications, etc required by employment 
advertisement 

AC+5 yr 
AC=Termination of employment 

PERSONNEL-APPLICATIONS FOR EMPLOYMENT—
NOT HIRED—Applications, resumes, etc. required by 
employment advertisement 

AC+2 yr 
AC=Date position is filled 

PERSONNEL-BENEFIT PLANS 5 yr 
PERSONNEL-COMPLAINT RECORDS—Complaints 
received and records documenting their resolution 

FE+3 yr 
CAUTION:  If a complaint 
becomes the subject of litigation, 
it is subject to a longer retention 
period 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 

PERSONNEL-CORRECTIVE ACTION—those actions 
which do not affect pay, status or tenure and are imposed to 
correct or improve job performance 

PM 
AC=Termination of corrective 
action. 

CAUTION:  If during the 
retention period these records are 
used to support personnel 
disciplinary action, the records 
should be retained according to 
Personnel Disciplinary Action 
series. 

PERSONNEL-DISCIPLINARY ACTION 
DOCUMENTATION—those actions that affect pay or status.  
They include demotion, dismissal, etc. 

PM 
AC=termination of employment 

PERSONNEL-EMPLOYEE STATEMENTS 
(Affidavits)—for insurance, personnel or other uses for which 
Administration has sought such statements 

PM 
AC=Termination of employment 

PERSONNEL-EMPLOYEE BENEFITS—documents 
relating to selection of benefits other than insurance 

US+5 yr 

PERSONNEL-EMPLOYEE COUNSELING RECORDS—
Notes, etc. relating to job-specific counseling 

PM 
AC=Termination of counseling 

PERSONNEL-EMPLOYEE DEDUCTION 
AUTHORIZATIONS—documents relating to all deductions of 
Pay 

AC+5yr 
AC=After termination of 
employee or after amendment, 
expiration or termination of 
authorization, whichever is 
sooner. 

PERSONNEL-EMPLOYEE EARNINGS RECORDS PM 
PERSONNEL-EMPLOYEE INSURANCE RECORDS—
District copy of selection records by employees of insurance 
offered by the District 

US+ 5 yr 

PERSONNEL-EMPLOYEE RECOGNITION 
RECORDS—Awards, incentives, etc. 

PM 
AC=Termination of employment 

PERSONNEL-EMPLOYMENT ANNOUNCEMENT 2 yr 
PERSONNEL-EMPLOYMENT CONTRACTS Original dates of hire +50 yr 
PERSONNEL-EMPLOYMENT ELIGIBILITY—
Documentation or verification of Federal report form INS I-9 

PM 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 

PERSONNEL-EMPLOYMENT SELECTION 
RECORDS—all records that document the selection process: i.e. 
polygraph, physicals, interview notes, etc. 

2 yr 
CAUTION:  Does not include 
criminal history checks 

PERSONNEL-FORMER EMPLOYEE VERIFICATION 
RECORDS—minimum information includes name, social 
security number, exact dates of employment and last known 
address 

PM 

PERSONNEL-GRIEVANCE RECORDS—review of 
employee grievances against policies and working conditions, etc.  
Includes record of actions taken. 

PM 

PERSONNEL-HIRING PROCESS—CRIMINAL 
HISTORY CHECKS—criminal history record information on 
job applications 

PM 
 

PERSONNEL-JOB PROCEDURE RECORD/JOB 
DESCRIPTION—any document detailing duties of positions on 
position-by-position basis 

US+ 8yr 

PERSONNEL-LEAVE STATUS REPORT—cumulative 
report for each pay cycle showing leave status 

FE+3 yr 

PERSONNEL-LIABILITY RELEASE FORM—statements 
of employees, patrons, etc. who have released the district from 
liability 

 PM  

PERSONNEL-LICENSE AND DRIVING RECORD 
CHECK 

PM 

PERSONNEL-OVERTIME AUTHORIZATION & 
SCHEDULE 

5 yr 

PERSONNEL-PAYROLL-DIRECT DEPOSIT 
APPLICATION/AUTHORIZATION 

US + 3 yr 

PERSONNEL-PAYROLL-INCOME ADJUSTMENT 
AUTHORIZATION---used to adjust gross pay, FICA, 
retirement or compute taxes 

US + 3 yr 

PERSONNEL-PERFORMANCE APPRAISAL PM 
PERSONNEL-PERSI ENROLLMENT FILE PM 
PERSONNEL-PERSI RECORD OF HOURS WORKED—
Irregular help, half-time or greater 

Date of hire +50 yr 

PERSONNEL-PERSI TERMINATION RECORD PM 
PERSONNEL-PERSONNEL INFORMATION—
documents that officially change pay, titles, benefits, etc. 

PM 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 

PERSONNEL-POLICY AND PROCEDURES 
MANUAL—any manual, etc. that establishes standard 
employment procedures 

PM 

PERSONNEL-RESUME-UNSOLICITED 1 yr 
PERSONNEL-SICK LEAVE POOL 
DOCUMENTATION—requests submitted, approvals, number 
of hours transferred in an out, etc. 

LA 

PERSONNEL-TIME CARD AND TIME SHEET PM 
PERSONNEL-TIME OFF AND/OR SICK LEAVE 
REQUEST 

FE+3 yr 

PERSONNEL-TRAINING AND EDUCATIONAL 
ACHIEVEMENT RECORD-INDIVIDUAL—records 
documenting training, testing or continued education 

PM 
 

PERSONNEL-UNEMPLOYMENT CLAIM RECORD 5 yr 
PERSONNEL-UNEMPLOYMENT COMPENSATION 
RECORDS 

AC+ 5 yr 

PERSONNEL-W-2 & W-4 FORMS 5 yr from date of termination  
PERSONNEL—WORKER’S COMPENSATION 
POLICIES 

AC+10 yr 
AC=expiration of policy 

PROCUREMENT-PERFORMANCE BOND—bonds 
posted by individuals or entities under contract with District 

PM 

PROCUREMENT-PURCHASING LOG—Log, etc. 
providing a record of purchase orders issued, orders received, etc. 

FE+3 yr 

PROCUREMENT-BID DOCUMENTATION—includes 
bid requisition/authorizations, invitation to bid, bid specifications 
and evaluations 

FE+3 yr 
CAUTION:  If a formal written 
contract is the result of a bid, etc., 
the bid and its supporting 
documentation must be retained 
for the same period as the 
contract. 

RECORDS MANAGEMENT—RECORDS RETENTION 
SCHEDULE; DISPOSITION LOG (listing records destroyed 
or transferred); CONTROL MATERIALS (indexes, card files, 
etc.); DESTRUCTION APPROVAL SIGN-OFFS 

PM 

SAFETY-ACCIDENT REPORTS 8 yrs* 
For Minors, 8 yrs after minor 
reaches age of 18 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 

SAFETY-DISASTER PREPAREDNESS AND 
RECOVERY PLANS 

PM 

SAFETY-EVACUATION PLANS PM 
SAFETY-FIRE ORDERS—issued by fire marshal to correct 
deficiencies in compliance with the fire code 

AC+3 yr 
AC=deficiency corrected 

SAFETY-HAZARDOUS MATERIALS DISPOSAL 
RECORDS—Material safety data sheets must be kept for those 
chemicals currently in use that are affected by the Hazard 
Communication Standard in accordance with 29 CFR § 
1910.1200(g). 

PM 

SAFETY-INCIDENT REPORTS—Reports concerning 
incidents which, upon investigation, were of a non-criminal nature 

3 yr (or 30 yr*) 
*Exposure records require 30 year 
retention per 29 CFR § 
1910.1020(d)(ii)(B)Footnote(1) 

SAFETY-INSPECTION RECORDS—Fire, safety, and other 
inspection records of facilities and equipment 

AC+3 yr 
AC=Date of the correction of the 
deficiency, if the inspection report 
reveals a deficiency. 

SAFETY-MATERIAL DATA SAFETY SHEETS 30 yrs after the end of use of 
the substance 

SAFETY-WORKPLACE CHEMICAL LISTS 30 yr 
STUDENTS—EDUCATION RECORDS—Student’s name, 
birth date, last address, dates of attendance, graduation date and 
grades earned 

PM 

STUDENTS—SPECIAL EDUCATION RECORDS—
educational records, including eligibility documentation and IEPs 

FE+6 yr 

STUDENTS –MEDICAID RECORDS-claims, 
reimbursements, and supporting documentation 

FE+5 yr 

VEHICLE-INSPECTION, REPAIR AND 
MAINTENANCE RECORDS 

LA+1 yr 

VEHICLE-TITLE AND REGISTRATION 1 yr 

VOLUNTEER RECORDS—records may include recruitment 
and selection records, volunteer personnel and intern personnel 
information forms, intern agreements, volunteer and intern time 
records, emergency notification forms, insurance documentation 
and correspondence 

AC+3 yr 
AC=End of term of volunteer or 
intern 
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DISTRICT RECORDS RETENTION SCHEDULE 
Retention Codes 

AC—After closed, terminated, completed, expired, settled, 
or last date of contact 

FE—Fiscal Year End (June 30th) 

LA—Life of Asset 

PM—Permanent (10 Years) 
US—Until Superseded 

RECORDS DESCRIPTION RETENTION PERIOD 

WEBSITE/WEB PAGES—INTERNET/INTRANET—
system development documentation for initial setup; subsequent 
changes and content of pages 

PM 

 



1

MEETING NOTICE
WEST BONNER COUNTY SCHOOL DISTRICT #83

Child Nutrition Program Task Force - February 19, 2026 at 4:00 PM
Priest River Elementary - Cafeteria

231 Harriet 
Priest River , Idaho 83856

https://meetings.boardbook.org/Public/Organization/2136

Vision Statement
Strive for Greatness!

Mission Statement

Success for all with the
Understanding that
Community, parents, students, and educators will
Collaborate and
Empower the 
Student to make positive lifelong choices.
Strive for greatness!

AGENDA

I. Call Meeting to Order
II. Task Force Discussion Items

II.A. Review Overarching Goal and Norms/Procedures
II.B. Child Nutrition Budget (FY25 and FY26-to-date) (Revenue vs. Expenditures)

II.B.1. Review Revenue & Expenditures
II.B.2. Review Regional Salaries

II.C. Summer School Food Program
II.D. Discuss Other Child Nutrition Program Options - Pros & Cons, Revenue Sources, etc.
II.E. Other Task Force Members and/or Future Guests

III. Next Steps/Next Meeting
IV. Adjourn Meeting

Note: If any auxiliary aids or services are needed for individuals with disabilities, please contact the 
administration office at 448-4439. If a Quorum of the Board is present, no official action will be 
taken.
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West Bonner County School District 

 

COMMUNITY RELATIONS 4210F 

Fee Schedule for Community Use of School Facilities 

All fees indicated below are per hour.  

  
Facility Use Agreement 

Rental 

Lease 

TYPE SCHOOL DETAILS 

C
a
te

g
o
ry

 1
 

C
a
te

g
o
ry

 2
 

C
a
te

g
o
ry

 3
 

4
 m
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n
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s 
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r 
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n

g
er

 

Gymnasium 

High School 
No 

Charge 
$20 $25 $50 

Junior High School 
No 

Charge 
$20 $25 $50 

Elementary Schools 
No 

Charge 
$20 $25 $50 

           

Cafeteria 

High School 
No 

Charge 
$10 $15 $30 

Junior High School 
No 

Charge 
$10 $15 $30 

Elementary Schools 
No 

Charge 
$510 $15 

 

430 

Kitchen Usage (District 

Nutrition Employee must be 

present) 

$20  $35 $45 $90 

           

Library 

High School 
No 

Charge 
$20 $25 $45 

Junior High School 
No 

Charge 
$20 $25 $50 

Elementary Schools 
No 

Charge 
$20 $25 $50 

           

Fields 

(no admission charged) 

High School 
No 

Charge 
$15 $25 $50 

Junior High School 
No 

Charge 
$15 $25 $50 

Elementary Schools 
No 

Charge 
$10 $15 $30 
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Facility Use Agreement 

Rental 

Lease 

TYPE SCHOOL DETAILS 

C
a
te

g
o
ry

 1
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ry

 3
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n
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Fields 

(admission charged) 

High School 
No 

Charge 
$25 $45 $90 

Junior High School 
No 

Charge 
$25 $45 $90 

Elementary Schools 
No 

Charge 
$15 $25 $50 

           

Auditorium with 

Sound System and 

Lighting 

Junior High School $20  
$225 per 

day /event 

$3025per 

day / 

event 

$625 

           

Classrooms All Schools 
No 

Charge 
$10 $15 $20 

Should the services of additional personnel be required due to the nature of the use request, the 

charges will be based on $20 per hour for such additional employee.    

 **All fees collected by West Bonner County School District from community use of the 

facilities. 

Policy History:  

Adopted on:  March 12, 2008  

Revised on:  



 

 

 
 

INNOVIA FUND NEEDS 
Discussed and Suggested by AdTeam:  January 28, 2026 

• Sign Board - Replace the Sign Board on US2 as it was near the end 
of its life-cycle. 

• Research-based Special Education Curriculum - This was paused 
last year because of the potential of special education teacher 
retention.  Any quality curriculum would cost between $10,000 to 
$30,000 to purchase. 

• Secondary Teachers - Providing courses with more choice for 
students will retain students in school with less teacher assistant 
positions which students are not engaged in productive work. 

• Sign Board on ID57 - This will help people locating the school off the 
high way as well as draw attention to all driving by the junior-senior 
high school. 



West Bonner County School District 

 

STUDENTS 3400 

Extracurricular Activities Drug-Testing Program 

 

The District has a strong commitment to the health, safety, and welfare of its students. Results of 

studies throughout the United States indicate that education alone, as a preventive measure, is not 

effective in combating substance abuse. Our commitment to maintaining the extracurricular 

activities in the District as a safe and secure educational environment requires a clear policy and 

supportive programs relating to detection, treatment, and prevention of substance abuse by 

students involved in extracurricular activities. 

 

Purpose 

The drug-testing program is not intended to be disciplinary or punitive in nature. Students 

involved in extracurricular activities need to be exemplary in the eyes of the community and 

other students. It is the purpose of this program to prevent students from participating in 

extracurricular activities while they have drug residues in their bodies, and it is the purpose of 

this program to educate, help, and direct students away from drug and alcohol abuse and toward 

a healthy and drug-free participation. No student shall be expelled or suspended from school as a 

result of any verified positive test conducted by his/her school under this program, other than as 

stated herein. 

 

Scope 

Participation in extracurricular activities is a privilege. This policy applies to all District students 

in grades 9-12 who wish to participate in extracurricular activities that are listed in the current 

student handbook and any other school-sponsored extracurricular activities not listed. 

The independent laboratory receiving the samples will routinely test for alcohol, amphetamines, 

cocaine, and marijuana. Other drugs, such as LSD, may be screened at the request of this school 

district, but the identity of a particular student will not determine which drugs will be screened. 

The laboratory will be authorized to report test results only to the principal/administrative 

designee. 

 

Samples will be collected on the same day the student is selected for testing or, if the student is 

absent on that day, on the day of the student’s return to school. If the student is unable to provide 

a sample at any particular time, the student will be allowed to return later that same school day to 

provide the sample. 

 

Any student athlete who willfully provides a false urine sample or otherwise tampers with a 

urine sample or undertakes any effort to obstruct, evaluate or impair the accuracy of the drug test 

will be suspended from further participation in the current sports season. 



Consent Form 

It is MANDATORY that each student who participates in extracurricular activities has 

completed and return the Consent Form prior to participation in any extracurricular activity. 

 

Each participant shall be provided with the Consent Form (3400F), which shall be dated, signed 

by the participant and by the parent/guardian. In so doing, the student is agreeing to participate in 

the random drug-testing program at Priest River Lamanna High School. 

 

Frequency Testing 

1. All students will be tested at the beginning of the sport season and prior to participating. If 

the student athlete participated in a previous sport that year and has been subject to drug 

testing continuous thru the year, they will not be tested again on an initial sport season 

screening. If a student played a fall sport and did not play any more sports until the spring 

they would be subjected to an initial sport season screening prior to participating. 

 

2. Random testing will occur at least once each month and may occur weekly during a sport 

season, ten percent of all student athletes, regardless of the sport, may be tested each week. 

 

Testing Procedure and Chain of Custody 

1. Training and direction will be provided to those who supervise the testing program on proper 

method of collecting the urine samples and the setup of the collection environment. 

 

2. The principal/administrative designee will be responsible for notifying and/or escorting 

students to the collection site. The student should bring all materials with him/her to the 

collection site and should not be allowed to go to his/her locker. The administrator shall bring 

all the students drawn from the pool to the collection site simultaneously. 

 

3. A sanitized specimen bottle will be given to each student. To maintain anonymity, the 

student’s number, not name, will be on the specimen bottle. The bottle will remain in the 

student’s possession until a seal is placed upon the bottle. 

 

4. The supervisor obtaining the urine specimen will be of the same gender as the student. 

Students will be instructed to remove all coats and wash their hands in the presence of the 

supervisor prior to providing the urine specimen. The supervisor will also observe the student 

providing the urine specimen to ensure the specimen is not tampered with and is that 

student’s specimen. 

 

5. Before the student’s urine is tested students will sign for their designated, pre-numbered, test 

kit. 



6. Once the specimen is provided, the student will hand the specimen bottle to the supervisor 

and the student will be asked “Is this your urine?” With the response of “Yes” the supervisor 

will read and record the results of the test. 

 

7. The specimen results must be read within 10 minutes of obtaining the specimen. If a 

specimen tests positive, the principal/administrative designee will notify the student testing 

positive, along with the student’s parent/guardian. (It is recommended that the urine is tested 

in a 2nd test kit, with the student preset, prior to notification of parent/guardian). 

 

8. Before, any disciplinary action is taken, the student and his/her parent/guardian will be 

permitted (1) business day to submit verification of any prescription drug use, by providing 

proper documentation of the prescriptions to the building principal. Any documentation 

provided to the building principal will remain confidential. 

Financial Responsibility 

1. The District will pay for all initial and random drug tests during the season. 

 

2. A request on appeal for another test of a positive urine specimen is the financial responsibility 

of the student or his/her parent/guardian. Such test must be performed within 24 hours of the 

initial positive test result. 

 

3. Counseling and subsequent treatment by non-school agencies are the financial responsibility 

of the student or his/her parent/guardian. 

 

Confidentiality 

Under this drug-testing program, any staff, coach, or sponsor of the District who may have 

knowledge of the results of a drug test will not divulge to anyone the results of the test or the 

disposition of the student involved, other than in the case of a legal subpoena being made upon 

that person in the course of a legal investigation. Once again, this will underscore the District’s 

commitment to confidentiality with regard to the program. 

 

Consequences 

 

First Offense Grades 97-12– Drugs or Alcohol/Tobacco 

1. The student shall be suspended for 20% of the competitions/contests for that season (ie. 

Basketball has 20 games so a student would be suspended for 4 games). If the 

suspension occurs during a time where there is less than 20% of games left to play, then 

the student would be done for the remainder of the season, including any district or state 

competition and the remaining percentage from the next season (i.e. 10 % at the end of 

basketball and 10% at the beginning of baseball). If the infraction occurs during a state 

competition, the student will be suspended from state play with possible additional 

suspensions at the discretion of the principal and athletic director. If suspended for any 



part of the season, the student forfeits any post-season league honors and if suspended for 

district and state play, the student forfeits their letter and school post season awards. 

During suspension, the student will be allowed to practice but will not be allowed to 

travel, suit up for games, or sit on the bench at home games. 

 

2. A student must also enroll in a principal and athletic director approved drug and/or 

alcohol substance abuse assistance program. The enrollment must occur before the 

suspension is over. The cost of the assistance program will not be paid by the District. 

 

3. If the student does not agree to and abide by the conditions stated above, the student will 

be suspended from athletics for the remainder of the current sports season. 

 

Second Offense Grades 97-12 

A student athlete's second offense of the use or possession of smoking or chewing tobacco 

products, alcohol or drugs or any imitation, throughout grades 9-12, will result in the following 

action. 

 

1. Student shall be suspended for the remainder of the season of the current athletic program 

he/she is participating and also the next sports season for which the student is eligible to 

participate. 

 

Third Offense- Grades 97-12 

1. Student will be suspended from all extracurricular activities for the remainder of their junior 

high school/high school career. Offenses are cumulative through the career of the student-

athlete in junior high school/high school. 

Legal Reference: Vernonia School District 47J v. Acton, 515 U.S. 646 (1995) 

Todd v. Rush County, 139 F.3d 571 (7th Cir.), cert. Denied, 119 S.Ct. 68 (1998) 

Idaho Code 33-512 (12) 
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West Bonner County School District 

 

PERSONNEL 5900 

 

Coachinges QualificationsRules 

 

To ensure that the West Bonner County School District has qualified coaches on staff, it is a 

requirement that all junior high and high school coaches and activities Athletic Directors of all 

IHSAA sanctioned activities meet the following requirements and all current IHSAA Rules for 

coaches (IHSAA Rule 3): 

 

IHSAA sanctioned Sports & Activities activities are:  

Football 

Volleyball 

Basketball 

Track 

Baseball 

Softball 

Cross Country 

Wrestling 

Golf 

Cheerleading 

Dance/Drill 

Soccer 

Tennis 

Debate 

Drama and Speech 

Music 

 

 

Fall Sports:  Cross Country, Football, Golf 6A/5A, Soccer, Swimming, Volleyball 

Winter Sports:  Basketball, Wrestling 

Spring Sports:  Baseball, Golf 4A/3A, Softball, Tennis, Track & Field 

Activities:  Cheer, Dance, Music, Debate, Drama, Speech, Unified Sports 

 

 

Requirement for Head Coaches 

● The head coach of any IHSAA sport or activity must complete a coaching fundamentals 

course. Authorized courses are: NFHS Fundamentals of Coaching and ASEP Coaching 

Principles. ·         be certified to teach in Idaho or have completed the NFHS Fundamentals 

of Coaching course. (IHSAA Rule 3-1) 

 

Requirement for Assistant Coaches, JV and Junior High Coaches 



 

● The assistant coaches, JV and Junior High JH coaches of any IHSAA sport or activity 

must complete a coaching principles course. that are not Certified Teachers are 

STRONGLY encouraged to complete a Coaching Principles Course. (IHSAA Rule 3-1-1) 

 

Requirement for all coaches (includes head coaches, assistant coaches, JV, junior high coaches 

and volunteer coaches) 

● All coaches of IHSAA activities must complete a First Aid course with CPR component 

from a school district-recognized provider and can not NOT be an online course. A 

“recognized provider” is one whose curriculum is similar to the American Red Cross and 

American Heart Association. At no NO time may a team practice, travel or compete 

without at least one adult present who has met this requirement. (IHSAA Rule 3-2) All 

coaches must complete a first aid course with CPR component prior to first competition 

of the season.    



 

Coaches who do not complete the first aid course with a CPR component prior 

to the first competition will be suspended without pay until the required training 

has been completed. 

 

● All coaches (includes head, junior varsity, volunteer and assistant coaches of all IHSAA 

activities) must take the NFHS St. Luke’s online concussion course prior to the first day 

of practice. All coaches are required to review the St. Luke’s Online Concussion Course 

on even numbered years (Only courses completed after May 1 will be accepted).  

(IHSAA Rule 3-2) 

● All coaches must take the NFHS Sudden Cardiac Arrest course prior to the first day of 

practice.  All coaches are required to review the NFHS Sudden Cardiac Arrest course on 

even numbered years (Only courses completed after May 1 will be accepted). (IHSAA Rule 

3-2) 

● All coaches must take the NFHS Student Mental Health and Suicide Prevention course prior 

to the first day of practice.  All coaches are required to review the NFHS Student Mental 

Health and Suicide Prevention course on even numbered years.  (Only courses completed 

after May 1st will be accepted). (IHSAA Rule 3-2) 

Requirements for New Coaches (Head Coaches, Directors, Assistant Coaches, Junior High 

Coaches, and Volunteers) 

●  All of those coaches listed above that are not certified to teach in Idaho must take the NFHS 

Teaching and Modeling Behavior course prior to the first day of practice.  This course is only 

required upon being hired in Idaho for the first time.  (IHSAA Rule 3-1-2) 

Requirements for Cheer/Dance/Music/Drama/Administration Coaches 

● All of those coaches listed above must complete the NFHS Understanding Music Copyright 

& Compliance course upon hiring.  (IHSAA Coach/Advisor Section of Activities). 

Requirements for Pole Vault Coaches 

● All Pole Vault coaches must complete the NFHS Coaching Pole Vault course.  (IHSAA 

Rule) 

 

No coach or athletic director may accept remuneration of any kind from sources outside the 

local board of education in return for services rendered in instructing instruction, or coaching or 

chaperoning any member of the  high school athletic/activity team. Coaches may receive 

appreciation gifts from team members, parents or community organizations that do not exceed 

the value of an IHSAA player award ($300).  Appreciation gifts may not include cash of any 

value or reimbursement for travel/chaperoning expenses.  (IHSAA Rule 3-3) 

 

 



 

 

All coaches with the assistance of the athletic director will be required to provide documentation 

of all trainings and certifications to Human Resources and will be part of the coaches permanent 

personnel file. 

 

If additional funding sources are used for instructionng or coaching any high school team, 

funding must be approved and distributed through the local board of education.  (IHSAA Rule 

3-4) 
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West Bonner School District 
Elementary School Dance Program Notice and Permission Form 

Dear Parent/Guardian, 

Your child has the opportunity to participate in the WBCSD 3rd through 6th grade Dance 
Program, a celebration of student creativity, movement, and school spirit. This event will take 
place on: 

Date: Mondays, beginning April 13 through end-of-year performance (date TBA). 
Time: TBA 
Location: Priest Lake Elementary Gymnasium 

Program Purpose and Benefits 

The WBCSD Dance Program offers students an engaging way to express themselves through 
music and dance while building confidence, teamwork, and coordination. Participants will work 
with peers and instructors to learn and rehearse a choreographed routine to be performed 
during the end-of-school event. Involvement in this program encourages: 

⚫ Enhanced physical activity and health 
 

⚫ Social-emotional development 
 

⚫ Responsibility through teamwork and attendance 
 

⚫ Participation in a fun and inclusive school community event 

Expectations & Costume Information 

Students who attend the event will be part of a group performance. Costumes are strongly 
encouraged and are often provided by the school or coordinated with minimal cost to 
families. Costumes play a crucial role in creating a visually cohesive and exciting performance. 
Your support in helping your child prepare for this element is greatly appreciated. 

Attendance: 

Because this is a performance-based program that depends on group coordination, students 
who do not participate regularly may miss out on important teamwork, rehearsal skills, and the 
sense of achievement that comes from public performance.  

We strongly encourage all students to attend and contribute to this unique and enriching 
experience. 

 

 

 



 WBCSD 3rd through 6th grade Dance Program Permission Form. Please Sign and Return  

Please complete and return this form by March 15, 2026 

Student Name: ___________________________________ 

Grade: _____________ Teacher: ______________________ 

I give permission for my child to participate in the West Bonner School District 
Elementary Dance Program. 

 ☐ Yes 

 ☐ No 

My child has permission to wear school-provided or coordinated costuming for the 
performance. 

 ☐ Yes 

 ☐ No 

My child has permission to be videoed Y____ N ____ If wearing a mask Y_____N_____ 

Parent/Guardian Name (printed): _______________________________ 

Parent/Guardian Signature: ____________________________________ 

Date: _____________________ 

 

If you have any questions about the WBCSD Dance Program, please contact: 

Lynn Parker: 208-448-1181; Michelle Barnes: 208-443-2555 

We look forward to a joyful and memorable performance! 

Sincerely, 
 
 West Bonner School District 
 

 



Darcie Humphrey <darciehumphrey@sd83.org>

Don’t Miss the 2026 Clerk’s Retreat – Register Now! Tue, Feb 10, 2026 at 10:02 AM

ISBA Clerk's Retreat | May 15, 2026
Hello, Darcie!

Registration for the 2026 Clerk's Retreat is now open!

We are excited to invite you to a special retreat designed exclusively for you,
the vital clerks who support effective school board governance across Idaho.
This event promises an engaging day filled with insightful presentations,
collaborative discussions, door prizes, and a delicious lunch.

What to Expect: A Full Day of Professional Growth and Connection
Strategic Governance & the Clerk’s Role in Board Effectiveness –
Delve into how your role directly influences board success and student 
outcomes.
What to Expect After the Legislative Session – A preview of the policy 
updates ahead.
Managing Complex Board Meetings & High-Stakes Situations –Learn 
practical strategies for navigating challenging meetings and state-level 
issues.
Hot Topics in School Law – Engage with current, pressing legal matters 
affecting Idaho school boards today. Presented by Anderson, Julian & Hull.
 









Date: May 15, 2026 
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