
MARY M. KNIGHT SCHOOL DISTRICT NO. 311
Regular Meeting of the Board of Directors

Thursday, December 19, 2019
Administration Building
2987 Matlock-Brady Rd

Elma, WA 98541

AGENDA

1.  CALL TO ORDER AT 6:30 PM:
A. Flag Salute
B. Introduction of Visitors
2.  COMMUNITY AND DIRECTOR COMMENTS:
The Board recognizes the value of public comment on educational issues and the importance of 
involving members of the public in its meetings. Statements or presentations may relate to any aspect 
of the educational system of the District, with the exception of matters pertaining to specific staff or 
students. Comments regarding specific staff or students will not be allowed during public meetings. In 
the interest of maintaining the integrity of the published agenda, individual speakers are asked to 
limit their comments to not more than three minutes.
3. RECOGNITION:  The Board will recognize any staff and or community member for going above 
and beyond.
4. APPROVAL OF Minutes
A. November 25, 2019 Regular Meeting
B. December 16, 2019 Joint Mason County Board Members Meeting
C. Board Members-Oath of Office

1. Director Brehmeyer
2. Director Gonzales
3. Director Bateman
4. Director Walsworth

D. Annual Organizational Meeting, Election of Officers.
1. Chair/President
2. Vice Chair/President
3.  Legislative (WSSDA)
4. Athletic (WIAA)

5. CONSENT AGENDA:
A. Bills/Payroll                                                                             Check#                                    Total

1. ASB Fund 
A/P                                                       144002905-144002907   $640.48                             
                   

2. General Fund 
A/P                                                141037719-141037763     $872,060.30      

3. General Fund Payroll                                            141037687-141037699     $  26,300.41  
4. General Fund 

Benefits/Deductions                       141037700-141037718    $162,725.89
5. General Fund Payroll ACH Direct 
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Deposit           900004307-900004339     $  85,998.59 
6. Transportation Vehicle Fund                                 149000006-149000006    $114,112.10

B. Personnel: No Recommendations for December 2019
1. Recommendations for hire for the 2019-20 School Year: 
2. Resignations, Terminations, Retirements: 
3. Enrichment Contracts: 

C. Surplus Items: None for December 2019
D. Policy Review: None for December 2019
E. Service Contract: None for December 2019
6. FINANCIALS:
A. Review of District Financial Reports

1. Ending Fund Balances - November, 2019                  General Fund                    $  2,334,639.87
                                                                                    Capital Projects Fund        $           110.65
                                                                                    Debt Service Fund             $     53,554.39
                                                                                    ASB Fund                           $    22,755.41
                                                                                    Transportation Fund           $   121,490.85

B. Mason County Treasurer Fiscal Activity
C. Budget Analysis 
D. Monthly Summary 
7.  SUPERINTENDENT REPORT:
8.  DICUSSION ITEMS:
9.  ACTION ITEMS:
A. Board Monitoring:  Governance Policy 
B. Superintendent Reports Executive Limit

1. EL -8 Budget Execution
2. EL 11-Communication and Counsel to Board
3. EL 12-Communication with the Public

C. C.  Highly Capable Program Plan 2019-20
C. Policies
1. Policy 6112 Rental or Lease of District Real Property
2. Policy 5401 Family, Medical, and Maternity Leave (New Title)
3. Policy 4215 Use of Tobacco, Nicotine Products, and Delivery
4. Policy 4210(a) Regulations of Dangerous Weapons on School Premises
EXECUTIVE SESSION:
A. Executive session :  

Consulting with legal counsel or on matters regarding agency enforcement actions or current 
or potential agency litigation.
Legal Counsel will be joining by conference call.  Anticipated no action to follow. 

Under RCW 42.30.110, an Executive Session may be held for the purpose of (a) (b) considering the 
sale or acquisition of real estate; (c) negotiations on the performance of publicly bid contracts; (d) 
receiving and evaluating complaints against a director or staff member; (e) reviewing the 
qualifications of an applicant for public employment and or reviewing the performance of a public 
employee; (f) evaluate qualifications of a candidate for appointment to the board; (g) consulting 
with legal counsel or on matters regarding agency enforcement actions or current or potential 
agency litigation.
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ADJOURNMENT:
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MARY M. KNIGHT SCHOOL DISTRICT NO. 311 

Regular Meeting of the Board of Directors 

Monday, November 25, 2019 

Administration Building 

 

 

President, Cynthia Brehmeyer called the meeting to order at 6:30 p.m.  Following the flag salute, roll call was 

taken and visitors were welcomed. 

 

 

PRESENT Cynthia Brehmeyer, Jennifer House, Patti McLean, Mike Batemen, Shawn Donnelly, 

and Matthew Mallery, Superintendent. 

  

ABSENT None 

 

PRESENTATION Garrett Johannes presented a review of the District’s CTE program.   

 

COMMENTS Bryan Walsworth commented on the possible superintendent contract, Kelli 

Walsworth asked if she could hold her comment until after the Superintendent 

report. 
 

RECOGNITION         Mr. Mallery recognized Patti McLean and Jennifer House for their years of service on 

the school Board and presented certificates. 

 

AGENDA Mike Bateman moved to approve the Agenda as presented. Jennifer House seconded 

the motion. All in favor, motion carried. 

 

CONSENT Patti McLean moved to approve the consent agenda as presented. Shawn Donnelly  

AGENDA seconded the motion. All in favor, motion carried. 

 

FINANCIALS Laurie Seymour shared the financials.   

 

SUPERINTENDENT Matthew Mallery discussed his monthly Superintendent Report as presented. 

REPORT 

 

COMMENT  Kelli Walsworth commented that work is needed regarding fire safety.  

                                                                             

DISCUSSION ITEMS: Graduation Pathway Options 

 

ACTION/DECISION ITEMS:    

 

GP-11 Patti McLean moved to approve Governance Policy GP-11. Jennifer House seconded 

the motion. All in favor, motion carried. 

 

EL-13 Shawn Donnelly moved to approve EL-13 Academic Standards and Practices with a 

few minor changes to wording. Cynthia Brehmeyer seconded the motion. All in favor, 

motion carried. 

 

EL-14 Patti McLean moved to approve EL-14 Academic Programs. Jennifer House seconded 

the motion. All in favor, motion carried. 

 

CTE 5 Year Plan The CTE 5 year plan was reviewed, but found not necessary to approve. 

 

Policy/Procedure Shawn Donnelly moved to approve policy and procedure 2255/2255P. Patti McLean  

2255/2255P seconded the motion. All in favor, motion carried. 

 

 

EXECUTIVE   The Board moved into Executive Session at 7:40 p.m. to review the qualifications and 

SESSION  performance of an employee for approximately 20 minutes, action is anticipated. 4



2 

 

 The Board re-opened the meeting at 8:15 p.m., Mike Bateman moved that the Board 

should offer Superintendent Matt Mallery a three-year contract, Jennifer House 

seconded the motion. All in favor, motion carried.  

 

 

ADJOURNMENT Cynthia Brehmeyer moved to adjourn the meeting at 8:37 p.m.  

 

Respectfully submitted, 

 

 

     _________________________________________ 

Matthew Mallery                                     Cynthia Brehmeyer, President 

Superintendent 
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Mason County Boards
December 16, 2019
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Tonight

• Welcome and introductions
• State of the State (Chris Reykdal)
• Regional/County Legislative 

Priorities
• Focused Story-Telling
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Questions for Chris…(From Chart Pack)

• What is the most effective strategy for influencing legislators?
• Prayer and spending time with them…Chris suggested the importance of building a personal 

relationship, and the need to focus on the impact of the needs on students/children.
• How can we expand our preschool to accommodate all children on our waiting 

list?
• Not discussed. Will need to work with DCYF to expand state funding (number of slots), and 

make application to expand early learning programming.
• How many college pre-service teachers are there?

• See PESB website (https://www.pesb.wa.gov/resources-and-reports/reports/shortage-
report/)

• Is prototypical funding for small schools changing?
• Not answered

• What do we mean by equity?
• How influential is the position of State Superintendent?

9
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2020 Legislative 
Priorities

• SEBB

• Special Education

• Safety

• Funding
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Other…
And in addition, we feel…
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SEBB

• Tell the story of what you would have done with the costs of SEBB to 
improve student learning.
• For example, counseling services, nurses, etc.
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Special Education

• Figure out what you have lost in time, or quality instruction due to 
less resource, focused instruction or supports to students with special 
needs.

• Behavioral issues and other classroom challenges impact learning for 
all, and we need additional supports, staff training and assistance 
with students with unique learning needs.

• Our teachers, administrators and support staff require further 
assistance and tools to help respond to the needs of students.
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Safety

• We have a shortage of qualified staff to assist us in critical areas like nursing, 
counselors and mental health professionals.
• Help fund pilot projects or models like tele-medicine or similar ways to address this shortfall.

• Our facilities need additional funding to provide a safe environment and ensure 
safety of students.  We need help ’hardening the facilities’.
• No school is ‘prototypical’…We need a way to work up and down the system to 

ensure the allocation of supports is equitable across the whole system of 
education.
• We can not respond to 21st Century issues in a system that is rooted in the last 

century. We need more flexibility in how we spend our state resources to meet 
local needs.
• We need support to find and fund school safety officers in our remote districts.  

We are concerned about response times to incidents in our rural communities.
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Equitable Funding

• Local colleges and universities have no incentive to continue their 
education, as experience factors do not drive state resources to 
districts. We need a strong incentive to continue education in our 
workforce.
• Prototypical model: We need to reconfigure this model, or start the 

work to research how to best fund our school systems.
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Other?

• Transportation Funding- The model does not fit all districts
• Computer Literacy- We need to build our capacity to engage students 

in learning using current technology and tools.
• Local Control- We need less policy direction from the Legislature, and 

more flexibility to meet our local needs.
• Fences on Bargaining- We need help in focusing state resources on 

core needs, and clear parameters to help us with local bargaining.
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Ideas for sharing- (From chart pack)

• Share the numbers of children who attend pre-school as well as those 
on the waiting list. Determine number of students not already for 
transition to K.
• Funding is different around the state, and the models of 

regionalization makes equity difficult to attain.
• Rural schools and urban schools have dramatically different needs.
• Urban districts dominate the equity discussion, and the needs of rural 

school systems are seldom included in the discussion/planning/policy 
development.
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Policy No. 1210 

Board of Directors 

ANNUAL ORGANIZATIONAL MEETING, 

ELECTION OF OFFICERS 

At the first regular meeting at which newly-elected board members are seated in election years 

and at the first regular meeting in December in non-election years, the board shall elect from 

among its members a chair/president and a vice president to serve one-year terms. A newly 

appointed board member will not be eligible to serve as an officer unless a majority of the board 

has been appointed.  

If a board member is unable to continue to serve as an officer, a replacement shall be elected 

immediately. In the absence of both the chair/president and the vice president, the board shall 

elect a president pro tempore who shall perform the functions of the chair/president during the 

latter's absence.  

The superintendent shall act as board secretary. In order to provide a record of the proceedings of 

each meeting of the board, the superintendent shall appoint a recording secretary of the board. 

In even-numbered years at the same meeting, a legislative representative shall be elected who 

shall serve a two-year term. 

The normal order of business shall be modified for the annual organizational meeting by 

considering the following matters after the approval of the minutes of the previous meeting: 

A. Welcome and introduction of newly elected board members by the chair/president. 

B. Call for nominations for chair/president to serve during the ensuing year. 

C. Election of a chair/president (roll call vote). 

D. Assumption of office by the new chair/president. 

E. Call for nominations for vice chair/president to serve during the ensuing year. 

F. Election of a vice chair/president (roll call vote). 

G. Call for nominations for legislative (WSSDA) and athletic (WIAA) respresentatives, 

H. Election of WSSDA legislative and athletic/WIAA representatives to serve the next two 

years. 

Policies shall continue from year to year and board to board until and unless the board changes 

them. 

 

Legal References: RCW  28A.330.010 Board president, vice-president or president 

pro tempore — Secretary 

 RCW  28A.330.020 Certain board elections, manner and vote 

required — Selection of personnel, 

manner 

 RCW  28A.330.050 Duties of superintendent as secretary of the 

board 

 RCW  28A.400.030 Superintendent Duties  

 RCW  29A.20.040 Local elected officials, commencement of 

term of office — Purpose 

Adoption Date: 10/25/1999 

School District Name: Mary M. Knight School District 

Revised: 06.11, 7.17 
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Fund Balance Projection  (Apportionment Based)

Original Budget APPORTIONMENT September October November December January February March April May June July August

ENROLLMENT 0 0 0 0 0 0 0 0 0 0 0 0

REVENUE SY 2019-20 Original Budget APPORTIONMENT September 9.% October 8.% November 5.% December 9.% January 8.5% February 9.% March 9.% April 9.% May 5.0% June 6% July 12.5% August 10%

Annual Amt. Current actual actual actual estimate estimate estimate estimate estimate estimate estimate estimate estimate

3100 Regular Apportionment 15,561,459.00         15,561,283.65             1,400,528.98 1,244,889.24 778,064.18 1,400,515.53 1,322,709.11 1,400,515.53 1,400,515.53 1,400,515.53 778,064.18 933,677.02 1,945,160.46 1,556,128.37

3100-06 Voc Equipment -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

3121 Apport Spec Ed 339,363.00              339,379.13                  30,544.12 27,150.33 16,968.96 30,544.12 28,847.23 30,544.12 30,544.12 30,544.12 16,968.96 20,362.75 42,422.39 33,937.91

3300 LEA (Sept through Dec) 2,045,347.00           394,036.12                  0.00 126,643.21 239,258.73 28,134.18 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

3300 LEA (Jan through Aug) -                           1,780,122.00               0.00 0.00 0.00 0.00 0.00 0.00 0.00 741,776.84 568,570.97 49,487.39 210,143.40 210,143.40

4121 Special Ed 2,020,675.00           2,020,771.07               181,869.40 161,661.68 101,038.56 181,869.40 171,765.54 181,869.40 181,869.40 181,869.40 101,038.55 121,246.26 252,596.38 202,077.10

4122 Birth-2 Sped -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4134 MS Tech Ed -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4155 Learning Assist 245,516.00              241,414.95                  0.00 41,040.54 12,070.75 21,727.35 20,520.27 21,727.35 21,727.35 21,727.35 12,070.75 14,484.90 30,176.87 24,141.49

4156 State Institutions -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4158-02 Teacher A P -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4158-04 Grant 5,000.00                  3,060.00                      0.00 0.00 0.00 340.00 340.00 340.00 340.00 340.00 340.00 340.00 340.00 340.00

4158-06 Truancy -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4158-07 Grant -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4165 Transitional 4165 (bilingual) -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4174 Highly Capable 51,316.00                51,316.00                    0.00 0.00 0.00 4,618.44 4,361.86 4,618.44 4,618.44 4,618.44 2,565.80 3,078.96 6,414.50 16,421.12

4175 Prof Development -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4198 Food Serv -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4198-01 Breakfast 2,387.00                  2,387.00                      0.00 310.76 307.87 196.49 196.49 196.49 196.49 196.49 196.49 196.49 196.49 196.49

4198-04 Reduced Lunch -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

4199 Transportation 273,501.00              286,442.04                  25,779.78 22,915.37 14,322.10 25,779.78 24,347.57 25,779.78 25,779.78 25,779.78 14,322.10 17,186.52 35,805.26 28,644.20

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

6124 Fed Special ED-24 72,600.00                254,815.00                  0.00 13,208.92 0.00 26,845.12 26,845.12 26,845.12 26,845.12 26,845.12 26,845.12 26,845.12 26,845.12 26,845.12

6125 Fed Birth-2 Sped -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

6138 Fed Vocational-38 2,100.00                  -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

6151 Fed Title I-51 71,170.00                74,607.00                    0.00 0.00 0.00 8,289.67 8,289.67 8,289.67 8,289.67 8,289.67 8,289.67 8,289.67 8,289.67 8,289.67

6152 Fed Title II -52 32,500.00                -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

6153 Fed Migrant-53 -                           -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

6198 School Food-Federal 78,000.00                78,000.00                    0.00 6,640.87 6,666.19 7,188.10 7,188.10 7,188.10 7,188.10 7,188.10 7,188.10 7,188.10 7,188.10 7,188.10

6198-04 School Food-Federal -                           -                               0.00 4,177.84 4,139.20 -924.12 -924.12 -924.12 -924.12 -924.12 -924.12 -924.12 (924.12) (924.12)

-                               

Apportionment Totals 20,800,934.00         21,087,633.96             1,638,722.28 1,648,638.76 1,172,836.54 1,735,124.06 1,614,486.84 1,706,989.88 1,706,989.88 2,448,766.71 1,535,536.57 1,201,459.06 2,564,654.52 2,113,428.86

1100 Taxes collected - Treasurer's Report 313,245                   313,245                       3,714.63 56,523.86 30,842.79 24,684.86 24,684.86 24,684.86 24,684.86 24,684.86 24,684.86 24,684.86 24,684.86 24,684.86

1500 Timber Excise 76,968                     76,968                         7,081.55 0.00 0.00 0.00 0.00 38,484.00 0.00 0.00 0.00 0.00 0.00 31,402.45

2300 Interest - from Treasurer's Report -                           24,000                         2,075.96 2,445.28 4,651.72 1,647.45 1,647.45 1,647.45 1,647.45 1,647.45 1,647.45 1,647.45 1,647.45 1,647.45

-                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

2000 Local Deposits 37,675                     37,675                         4,861.66 5,098.86 5,255.68 2,495.42 2,495.42 2,495.42 2,495.42 2,495.42 2,495.42 2,495.42 2,495.42 2,495.42

Other deposits: Federal, State, Non SPI 10,000                     10,000                         0.00 0.00 0.00 1,111.11 1,111.11 1,111.11 1,111.11 1,111.11 1,111.11 1,111.11 1,111.11 1,111.11

Cancelled wrts, etc./Adjustments

Total Revenues 21,238,822              21,549,522                  1,656,456.08 1,712,706.76 1,213,586.73 1,765,062.90 1,644,425.68 1,775,412.72 1,736,928.72 2,478,705.55 1,565,475.41 1,231,397.90 2,594,593.36 2,174,770.15

Expenditures
Annual Amt. Current Estimate September October November December January February March April May June July August

actual actual actual estimate estimate estimate estimate estimate estimate estimate estimate estimate

Payroll - Certificated Object 2 1,274,507                1,274,507                    93,728.61 88,546.02 91,479.98 111,194.71 111,194.71 111,194.71 111,194.71 111,194.71 111,194.71 111,194.71 111,194.71 111,194.71

Payroll - Classified Object 3 663,549                   663,549                       54,364.46 62,309.80 62,016.87 53,873.10 53,873.10 53,873.10 53,873.10 53,873.10 53,873.10 53,873.10 53,873.10 53,873.10

Benefits - Object 4 965,166                   965,166                       59,774.53 62,242.30 62,411.84 86,748.59 86,748.59 86,748.59 86,748.59 86,748.59 86,748.59 86,748.59 86,748.59 86,748.59

Accounts Payable Objects 5 through 9 18,726,115              17,720,548                  138,030.64 1,476,712.34 1,348,183.54 1,639,735.73 1,639,735.73 1,639,735.73 1,639,735.73 1,639,735.73 1,639,735.73 1,639,735.73 1,639,735.73 1,639,735.73

Other cash decreases per county -                               0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Expenditures 21,629,337              20,623,770                  345,898.24 1,689,810.46 1,564,092.23 1,891,552.13 1,891,552.13 1,891,552.13 1,891,552.13 1,891,552.13 1,891,552.13 1,891,552.13 1,891,552.13 1,891,552.13

Beginning Fund Balance 1,452,500                1,390,159                    1,390,159.44               2,700,717.28     2,723,613.58        2,373,108.08          2,246,618.85           1,999,492.40           1,883,352.98           1,728,729.57           2,315,883.00         1,989,806.28       1,329,652.05       2,032,693           

Plus Revenue 21,238,822              21,549,522                  1,656,456                    1,712,707          1,213,587             1,765,063               1,644,426                1,775,413                1,736,929                2,478,706                1,565,475             1,231,398           2,594,593           2,174,770           

Minus Expenditures (21,629,337)             (20,623,770)                 (345,898)                      (1,689,810)         (1,564,092)            (1,891,552)              (1,891,552)              (1,891,552)              (1,891,552)              (1,891,552)              (1,891,552)            (1,891,552)          (1,891,552)          (1,891,552)          

Transfers or Redirection of Apportionment (239,000)                  0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Plus or Minus Ajustments -                               

822,985                   2,315,911                    2,700,717                    2,723,614          2,373,108             2,246,619               1,999,492                1,883,353                1,728,730                2,315,883                1,989,806            1,329,652         2,032,693         2,315,911         

Mary M. Knight

Ending/Projected Fund Balance (890)
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Mary M. Knight School District 
2987 W. Matlock-Brady Road 
Elma, WA 98541 

 
360.426.6767 (office) 

360.427.5516 (fax) 
 
www.marymknight.com 

 

 

 

Superintendent Report for December 19, 2019. 

 

 

1. Facilities:  

a. Fire Marshall Inspection completed and passed on December 10, 2019 

b. Mason County Health Inspection completed and passed on December 10, 2019.  

c. High School Siding Project.  Tentative starting December 2019. 

d. Generator.  Service scheduled for December 2019.  

 

2. Transportation: 

a. Certificate of Achievement Bus Inspections for 2018-19 (winter and summer)-OSPI 

Recognition. 

b. New school bus delivered to the Elma Transportation Co-Op for inspection.  

c. New passenger vans.  Inspections complete and final vehicle licensing in progress.  

  

 

3. Other 

a. New Board Member Orientation.  December 2, 2019 and on December 10, 2019. 

b. Director Brehmeyer and I attended the WSSDA Conference on November 22 to November 24, 

2019. 

c. Mason County Joint School Board meeting, December 16, 2019.  Presentation material is 

attached to the December agenda.  

d. Presented Enrichment Levy Information to the Athletic Boosters on December 7, 2019 

e. Presented Enrichment Levy Information at the Mason County Fire District #12 meeting on 

December 18, 2019.  

f. I attended almost all home Junior High and High School basketball games in the Month of 

December. 

g. Winter Music Program on December 12, 2019.  

 
 

Matt Mallery 

Superintendent 
Michael Marstrom 

Principal 

 

Mike Bateman 
Cynthia Brehmeyer 

Shawn Donnelly 

Jennifer House 

Patti McLean 
Board of Directors  
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Policy Type:  Governance Process   

GP-6-E, Annual Board Agenda        GP-6-E 

Month DEVELOPMT EVALUATOR

JULY 1,2,3,4 2,6 BOARD SUPERINTENDENT District 1

RETREAT INFORMAL REVIEW Callahan

AUG 6 1,3,4,7 PTO
Staff Welcome and 

First Day of School
Dist 2 Donnelly

SEP 9 9,10 District 3 

Brehmeyer

OCT 2 WSSDA REG MTG At Large 1

7-12 Staff BOARD ANNUAL House

SELF EVAL

NOV 11 13,14 ASB WSSDA At Large 2

CONF McLean

DEC 1,2,3,4 8,11,12 BOARD District 1

ORIENTAT Callahan

JAN 10 SUPERINTENDENT District 2

ANNUAL REVIEW Donnelly

FEB 5 17 Dist 3 Brehmeyer

MARCH 5 3 OTF WSSDA At Large 1

REGIONAL House

MEETING

APR 7 5,16 K-6 Staff NSBA At large 2

CONF McLean

MAY 8 15 1 BOARD District 1

INFORMAL Calahan

SELF EVAL

JUNE 12 4 Athletics GRADUATION District 2

Donnelly

MMKEA and 

MMKPSE 

association 

presidents

NOTE: EVERY MONTH REQUIRES A SELF EVALUATION PER GP4-E-2 

Adopted: August 29, 2015  

Monitoring Method: Board self-assessment   

Monitoring Frequency: Annually in August   

NEXT PAGE PREVIOUS PAGE INDEX 
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Policy Type:  Board-Superintendent Relations   

Board/Superintendent Connection        B/SR-1  

The Board’s sole connection to the operational organization is the Superintendent.  

Members will refer to the Superintendent or his/her designated representative any compliments, 

complaints or criticisms about operational issues so that issues and trends can be addressed and 

tracked.    

 

Adopted: August 29, 2015  

Monitoring Method: Board self-assessment  

Monitoring Frequency: Annually in December  
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Policy Type:  Board-Superintendent Relations   

The Board Acts As a Unit         B/SR-2  

 Only decisions of the Board acting as an entity are binding on the Superintendent.   

Accordingly:   

 

 1. Decisions or instructions of individual Board members, officers, or committees are not  

 binding on the Superintendent except in rare instances when the Board has specifically  

 delegated such exercise of authority.  

 2. Individual members will not give instructions to or request work of the Superintendent 

 except in rare instances when the Board has specifically delegated such exercise of 

 authority.  

 3. Board members should refer parents, employees, and others with complaints directly to 

 the responsible individual closest to the situation (classroom teacher, school principal, 

 central office staff, or the Superintendent’s office) and will report such contacts to the 

 Superintendent for follow-up.  

 

Adopted: August 29, 2015  

Monitoring Method: Board self-assessment  

Monitoring Frequency: Annually in December   
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Policy Type:  Board-Superintendent Relations   

Accountability of the Superintendent       B/SR-3  

The Superintendent is the Board’s only link to the operational organization. All authority 

over and accountability of staff, as far as the Board is concerned, is considered to be the 

responsibility of the Superintendent. Accordingly:  

  

1. The Board or individual members will never give instructions to persons who report 

 directly or indirectly to the Superintendent.  

2. The Board will not formally evaluate any staff member other than the Superintendent.  

3. The Board will view successful Superintendent performance only in terms of his/her 

 organizational accomplishment of the Board’s Ends policies and compliance with the 

 Board’s Executive Limitations policies.  

 

Adopted: August 29, 2015   

Monitoring Method: Board self-assessment 

Monitoring Frequency: Annually in December   
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Policy Type:  Board-Superintendent Relations   

Delegation to the Superintendent        B/SR-4  

The Board will instruct the Superintendent through written policies which prescribe the 

organizational ends to be achieved and describe organizational situations and actions to be 

avoided, and will allow the Superintendent to use any reasonable interpretation of those policies.  

Accordingly:  

 

1. The Board will develop policies instructing the Superintendent to achieve stated results 

 for identified recipients. These policies will be developed systematically from the 

 broadest, most general level to more defined levels, and they will be called ENDS 

 policies.  

2. The Board will develop policies which limit the latitude the Superintendent may exercise 

 in choosing the organizational means. These policies will be developed systematically 

 from the broadest, most general level to more defined levels, and they will be called 

 EXECUTIVE LIMITATIONS policies.  

3. As long as the Superintendent uses any reasonable interpretation  of the Board’s Ends 

 and Executive Limitations policies, the Superintendent is authorized, within the 

 provisions of applicable statutes and regulations, to establish all further policies, make all 

 decisions, take all actions, establish practices and develop all activities he/she deems 

 appropriate to achieve the Board’s Ends policies.  

4. The Board may change its Ends and Executive Limitations policies at any time, thereby 

 shifting the boundary between Board and Superintendent domains. By doing so, the 

 Board changes the latitude of choice given to the Superintendent. However, as long as 

 any Board-specified delegation of authority is in place, the Board will respect and support 

 any reasonable interpretation of its policies, even though Superintendent choices may not 

 be the choices the Board or its members would have made.  

 

Adopted: August 29, 2015  

Monitoring Method: Board self-assessment  

Monitoring Frequency: Annually in December   
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Policy Type: Executive Limitations  

Budget Execution                     EL-8   

With respect to execution of the budget and the actual, ongoing condition of the district’s 

financial health, the Superintendent shall not cause or allow a material deviation from the annual 

budget or budget policy adopted by the Board, cause or allow any fiscal condition that is 

inconsistent with achieving the Board’s Ends, or places the long-term financial health of the 

district in jeopardy. Accordingly, the Superintendent may not:   

   

1. Expend more funds than are anticipated to be received in the fiscal year unless authorized  

 by the Board through utilization of available reserves or unless resources are made  

 available through other legal means;   

2. Fail to maintain and protect the minimum maintenance of year-end general fund balance  

  as budgeted;    

3. Fail to settle payroll and debts in a timely manner;   

4. Allow reports or filings required by any state or federal agency to be overdue or                       

inaccurately filed;   

5. Fail to arrange for the state-mandated audits of all district funds and accounts, as well as  

 the required audits of high school ASB accounts.   

6. Fail to aggressively pursue receivables after a reasonable grace period;   

7. Fail to keep complete and accurate financial records by funds and accounts in accordance  

 with established fiscal accounting procedures as reflected in generally accepted  

 accounting principles;   

8. Fail to publish a financial condition statement annually as a part of the district’s annual  

 report to the public.   

9. Allow commercial entities to advertise or imply the endorsement of any product without  

 Board approval. 

10. Fail to track levy funds use / expenditures. 

11. Permit levy funds to be used in violation of state law or the McCleary decisioni 

 

 

 

Adopted: May 22, 2017 

Monitoring Method: Internal Report   

Monitoring Frequency: Annually in December  
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Superintendents Response:  In Compliance. 

 

District expenditures are within the anticipated revenue and the approved budget for 2019-2020 

school year.  

 

The district fund balance and minimum fund balance as determined by the board of directors is 

anticipated to be met based on current projections.  

 

The audit was completed in July 2019, monthly accounting and financial reports to the county 

treasurer and to ESD 113 are accurate and in compliance.   

 

Budget status reports are posted monthly and reviewed by the board and public.  The use of Levy 

funds are accounted and tracked in accordance with OSPI approval.  
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Policy Type: Executive Limitations 

Communication and Counsel to the Board       EL-11  

With respect to providing information and counsel to the Board, the Superintendent shall 

not fail to give the Board as much information as necessary to be adequately informed. 

Accordingly, the Superintendent may not:  

  

1. Fail to submit monitoring data required by the Board in a timely, accurate, and 

 understandable fashion, directly addressing provisions of the board policies being 

 monitored;  

2. Fail to identify reports required by State and Federal agencies, and ensure timely and 

 accurate completion of same.  

3. Fail to advise the Board in a timely manner of relevant trends, facts, information, and 

 legal proceedings, anticipated significant media coverage, and changes in assumptions 

 upon which Board policy has been established   

4. Fail to advise the Board of changes which reasonably could be expected to substantially 

 affect the district’s financial condition.  

5. Fail to provide for the Board as many staff and external points of view and opinions as 

 needed for fully informed Board decisions;  

6. Fail to advise the Board if, in the Superintendent’s opinion, the Board is not in 

 compliance with its own policies on Governance Process and Board-Superintendent 

 Relations;  

7. Present information in unnecessarily complex or lengthy form;  

8. Fail to provide a mechanism for official Board or committee communications;  

9. Fail to work with the Board as a whole except when:  

  a. Fulfilling individual requests for information as long as such requests do not  

  require a material amount of staff time or resources or are not disruptive;  

  b. Working with officers or committees duly charged by the Board;  

  c. Communicating with the Chair.  

11. Fail to report in a timely manner any actual or anticipated noncompliance with any 

 Board Ends or Executive Limitations policy;  

12. Fail to supply for the consent agenda all items delegated to the Superintendent that are 

 required by law or contract to be Board-approved, along with supporting data necessary 

 to keep the Board informed.  

13. Fail to advise and include the Board in a timely manner of any anticipated formal mass 

 communication with the public, such as the publishing of newsletters, district 

 newspapers, news releases, community letters, parent surveys, etc.  

 

Adopted: August 29, 2015  

Monitoring Method: Internal Report  

Monitoring Frequency: Annually in December  
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Superintendents Response:  In Compliance. 

 

 

Information to the Board has been presented in a timely manner and in an easily 

understandable form and format. 

 

Budget development and monitoring, collective bargaining, facilities, and personnel 

updates have been presented to the board via multiple pathways. 

 

Board agendas are developed reviewed with the Board President prior to submission with 

board member input. 

 

 

 

 

 

 

 

 

INDEX PREVIOUS PAGE NEXT PAGE 
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Policy Type: Executive Limitations 

Communication With the Public          EL-12 

Community/Public Relations.  The Superintendent shall not fail to prepare and execute a 

community/public relations plan that does the following:  

 

1. Establishes and maintains strong links with community support groups and key 

 communicators to ensure they are kept informed and are predisposed to provide support 

 within the community on critical district issues to include bond/levy needs;  

2. Uses multiple media resources including the district website to connect with the 

 community and provide essential information, to include: 

 a. The current year’s schedule and location of board meetings, and the meeting agenda 

 before each scheduled board meeting,   

 b. Approved board meeting minutes,   

 c. Current governance policies and district policies/procedures, and  

 d. Contact information for elected and appointed district officials.  

3. Promotes and enhances the role and public profile of the board as the district’s principal 

 connection with the community, and the community’s voice in governing the district;  

 a. Make board member contact information available in each school office.  

 b. Display annual board agenda, including information on planned linkage meetings 

 (purpose, date, location, procedures) on the school web site;  

 c. Inform board members of opportunities for participation in and/or attendance at 

 community events.  

 d. Display board member names on all community-related print material. 

 

Annual Progress Reports.  The Superintendent shall not fail to present annual school and 

district progress reports to the public as required by law, including information about school and 

district strategies intended to address achievement problems and to accomplish the Board’s Ends 

policies;  

Strategic Plan.  The Superintendent shall not fail to publish a district strategic plan, 

describing district ends and major programs designed to achieve them, and will ensure that the 

plan is current and regularly used with regard to budgeting, professional development, etc.  

 

Adopted: August 29, 2015  

Monitoring Method: Internal Report  

Monitoring Frequency: Annually in December  
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Superintendents Response:  In Compliance, but with Exceptions-Strategic Plan.  

 

The item that is not in compliance is the “Strategic Plan”.   I have looked for a copy of the 

District Strategic Plan for prior years and cannot find that this district has developed a 

comprehensive Strategic plan since the 2008 school year.  

 

I am proposing to the initiate with the board the development of an updated Strategic Plan 

commencing in January or February 2020.   This may necessitate additional “work sessions” for 

the board to identify the key areas to incorporate or to revise to develop a MMK Strategic Plan. 

 

All other items listed are in compliance.  
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Policy: 6112 
Section: 6000 - Management Support 

 
 

Rental or Lease of District Real Property 
 
When district real property is not needed, the board has the authority to call for bids to rent or lease any 

surplus real property. A notice of the intent to rent or lease property will be published in a newspaper of 
general circulation in the district at least 45 days before the rental or lease takes effect, if the value of the 

rental or lease is $10,000.00 or more. The district may establish a minimum acceptable bid based upon the 

fair market value, provided that such minimum bid is non-discriminatory within classes of users. 
 
Such property will be rented or leased for lawful purposes. The rental or lease will be in the best interests of 

the district and not interfere with the conduct of the district's educational program and related activities. 

[The Board is not required to adopt the following language but has the legal authority to do so] It is a 
violation of district policy for any person, including a renter or leaser to carry a firearm or dangerous 

weapon on district property.  Proceeds from rental or lease of district property which are in excess of the 

operational costs incurred for such rental or lease will be deposited in the capital projects fund or debt 
service fund. 
 
At the option of the board of directors, after evaluating the sufficiency of the school district’s capital projects 

fund for purposes of meeting demands for new construction and improvements, moneys derived from the 
lease or rental of real property may be deposited into the district’s general fund to be used exclusively for 

nonrecurring costs related to operating school facilities, including but not limited to, expenses for 
maintenance. 

 

Cross References:   4210- Regulation of Dangerous Weapons   

  

Legal References:  
RCW 28A.335.040 Surplus school property, rental, lease or use of — 
Authorized – Limitations  

 
RCW 28A.335.050 Surplus school property, rental, lease or use of — 
Joint use—Compensation—Conditions generally  

 
RCW 28A.335.060 Surplus school property, rental lease or use of — 
Disposition of moneys received from  

 
RCW 28A.335.070 Surplus school property, rental, lease or use of — 
Existing contracts not impaired  

 
RCW 28A.335.080 Surplus school property, rental, lease or use of — 

Community use not impaired  

 
RCW 28A.335.090 Conveyance and acquisition of property — 
Management— Appraisal  

 RCW 28A.335.130 Real property — Sale — Use of proceeds  

  

 

Adoption Date:  
Classification: Essential 
Revised Dates: 12.05; 12.11; 10.19 

 

 
© 2014-2019 Washington State School Directors' Association. All rights reserved. 
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Policy: 6112 
Section: 6000 - Management Support 

 
 

Rental or Lease of District Real Property 
 
When district real property is not needed, the board has the authority to call for bids to rent or lease any 

surplus real property. A notice of the intent to rent or lease property will be published in a newspaper of 
general circulation in the district at least 45 days before the rental or lease takes effect, if the value of the 

rental or lease is $10,000.00 or more. The district may establish a minimum acceptable bid based upon the 

fair market value, provided that such minimum bid is non-discriminatory within classes of users. 
 
Such property will be rented or leased for lawful purposes. The rental or lease will be in the best interests of 

the district and not interfere with the conduct of the district's educational program and related activities. 

[The Board is not required to adopt the following language but has the legal authority to do so] It is a 
violation of district policy for any person, including a renter or leaser to carry a firearm or dangerous weapon 

on district property.  Proceeds from rental or lease of district property which are in excess of the operational 
costs incurred for such rental or lease will be deposited in the capital projects fund or debt service fund. 
 
At the option of the board of directors, after evaluating the sufficiency of the school district’s capital projects 

fund for purposes of meeting demands for new construction and improvements, moneys derived from the 

lease or rental of real property may be deposited into the district’s general fund to be used exclusively for 
nonrecurring costs related to operating school facilities, including but not limited to, expenses for 

maintenance. 

 

Cross References:   4210- Regulation of Dangerous Weapons   

  

Legal References:  
RCW 28A.335.040 Surplus school property, rental, lease or use of — 
Authorized – Limitations  

 
RCW 28A.335.050 Surplus school property, rental, lease or use of — 
Joint use—Compensation—Conditions generally  

 
RCW 28A.335.060 Surplus school property, rental lease or use of — 
Disposition of moneys received from  

 
RCW 28A.335.070 Surplus school property, rental, lease or use of — 

Existing contracts not impaired  

 
RCW 28A.335.080 Surplus school property, rental, lease or use of — 
Community use not impaired  

 
RCW 28A.335.090 Conveyance and acquisition of property — 
Management— Appraisal  

 RCW 28A.335.130 Real property — Sale — Use of proceeds  

  

 

Adoption Date:  

Classification: Essential 
Revised Dates: 12.05; 12.11; 10.19 

 

 
© 2014-2019 Washington State School Directors' Association. All rights reserved. 
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Policy: 5404 
Section: 5000 - Personnel 

 
 

Family, Medical, and Maternity Leave 
 
I. State Paid Family and Medical Leave 

 
Paid family and medical leave are benefits administered by the Washington State Employment Security 

Department. Employees interested in applying for these benefits must follow the process described in 

Chapter 192-610 WAC. Employees who have questions regarding the application process may contact the 
Employment Security Department or visit its website at paidleave.wa.gov. The district will post notices made 

available by the Employment Security Department that provide pertinent information regarding paid family 
and medical leave benefits. 

 

A brief description of the paid family and medical leave benefits program is provided below. The description 
is not meant to capture every aspect of the program; rather, it is meant to give a general overview. 

 

Eligibility 
Employees who have worked 820 hours during the first four of the last five completed calendar quarters or 

the last four completed calendar quarters are eligible for paid family and medical leave. 
 

Reasons for leave 

Family leave means leave taken by an employee from work for the following reasons: 
 

A. To participate in providing care, including physical or psychological care, for a family member made 

necessary by a serious health condition of the family member; 
 

B. To bond with the employee’s child during the first 12 months after the child’s birth, or the first 12 
months after the placement of a child under the age of eighteen within the employee; or 

 

C. Because of any qualifying exigency as permitted under the federal family and medical leave act for 
family members as defined by RCW 50A.05.010(10). 

 
Medical leave means any leave taken by an employee from work made necessary by the employee’s own 

serious health condition as defined by RCW 50A.05.010(20). 

 
Amount of leave 

Employees may take up to 12 weeks of paid family leave during a period of 52 consecutive calendar weeks. 

 
Employees may take up to 12 weeks of paid medical leave during a period of 52 consecutive calendar 

weeks. Paid medical leave may be extended by two weeks if the employee experiences a serious health 
condition with a pregnancy that results in incapacity. 

 

Employees may take a combined 16 weeks of paid family and paid medical leave during a period of 52 
consecutive calendar weeks. The combined total may be extended to 18 weeks if the employee experiences 

a serious health condition with a pregnancy that results in incapacity. 

 
Employee notice to district 

An employee must provide the district at least 30 days’ written notice before paid family or medical leave is 
to begin if the need for the leave is foreseeable based on an expected birth, placement of a child, or planned 

medical treatment for a serious health condition. 

 
An employee must provide the district written notice as soon as practicable when 30 days’ notice is not 

possible because of a lack of knowledge of approximately when leave will be required to begin, because of a 

change in circumstances, or because of a medical emergency. 
 

An employee must provide the district written notice as soon as is practicable for foreseeable leave due to a 
qualifying military exigency, regardless of how far in advance such leave is foreseeable. 
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The notice must be in writing and contain at least the anticipated timing and duration of the leave. 

 
District notice to employee 

Whenever the district becomes aware that an employee is absent from work for more than seven 
consecutive days to take family or medical leave, the district must will provide the employee with a written 

statement provided by the Employment Security Department of the employee’s rights. 

 
The notice will be sent by the fifth business day after the employee’s seventh consecutive missed day of 

work due to family or medical leave or by the fifth business day after the employer becomes aware that the 

employee’s absence is due to family or medical leave, whichever is later. 
 

Employment restoration 
Upon return from paid family or medical leave, an employee is entitled to be restored to the position of 

employment held by the employee when the leave commenced or to be restored to an equivalent position 

with equivalent employment benefits, pay, and other terms and conditions of employment. 
 

As a condition of restoration for employees who have taken medical leave, the district may require those 

employees to receive certification from their health care provider that they are able to resume work. 
 

The district may deny restoration to any salaried employee who is among the highest paid ten percent of its 
employees if the following apply:  

 

A. Denial is necessary to prevent substantial and grievous economic injury to the operations of the 
employer; 

 

B. The district notifies the employee of its intent to deny restoration on such basis at the time the 
district determines the injury would occur; and 

 
C. The leave has commenced and the employee elects not to return to employment after receiving the 

notice. 

 
The district may also deny restoration if the employee would not otherwise have been employed at the time 

of reinstatement. 
 

If the district chooses to deny restoration, it will provide written notice of such denial in person or by 

certified mail. The notice will include a statement that the district intends to deny employment restoration 
when the leave has ended, the reasons behind the decision to deny restoration, an explanation that health 

benefits will still be paid for the duration of the leave, and the date on which eligibility for employer-provided 

health benefits ends. 
 

The rights described above only apply in the following circumstances: the district has 50 or more 
employees; the employee has been employed by the district for twelve months or more; and the employee 

has worked for the district for at least 1,250 hours during the 12 months immediately preceding the date on 

which leave will commence. 
 

II. Federal Family and Medical Leave 

 
General provisions 

Every employee of the district who has worked for the district at least one year and for at least 1,250 hours 
in the preceding year is entitled to twelve (12) workweeks of family leave during any twelve (12) month 

period to do the following: 

  
A. Care for a newborn child, an adopted child of the employee who is under the age of eighteen at the 

time of placement for adoption, or a newly placed foster child; 

  
B. Care for a spouse, parent or child of the employee who has a serious health condition, or the 

employee may obtain leave for his or her own serious health condition if it renders the employee 
unable to perform his or her job; or 

  

C. Respond to a qualifying exigency occurring because the employee’s spouse, son or daughter, or 
parent is on active duty or has been notified of pending active duty in support of a contingency 

operation. 
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An employee who is the spouse, son or daughter, parent or next of kin of a service member who is 
recovering from a serious illness or injury sustained while on active duty is entitled to twenty six (26) weeks 

of unpaid leave in a 12 month period to care for the service member. 
 

Family leave authorized under this policy must be taken full-time and consecutively unless an alternative 

schedule is approved by the superintendent or designee or where intermittent or reduced leave is medically 
necessary. Instructional staff may not take reduced or intermittent leave when it would constitute 20 

percent of the number of working days in the period during which the leave would extend without the 

approval of the superintendent or designee. An instructional employee may be transferred to an alternative 
equivalent position that would accommodate reduced or intermittent leave, if such a position is available. 

 
A period of family leave is in addition to any sick leave taken due to the employee’s temporary disability 

attributable to pregnancy or childbirth. 

 
The superintendent or designee may require written verification from the employee’s health care provider 

when the employee is taking medical leave based on his or her own serious health condition. 

 
The district may obtain the opinion of a second health care provider, at district expense, concerning any 

information pertinent to the employee’s leave request. If the opinions of the health care providers differ on 
any matter determinative of the employee’s eligibility for family leave, the two health care providers will 

select a third provider, whose opinion, obtained at the employer’s expense, will be conclusive. 

 
Birth or adoption 

Leave taken for newborn or adopted childcare will be completed within one year after the date of birth or 

placement for adoption. 
 

The district will grant leave upon the same terms to male employees as is available to female employees 
upon the birth or adoption of the employee’s child. Leave will be granted upon the same terms to employees 

who become adoptive parents or stepparents, at the time of birth or initial placement for adoption of a child 

under the age of six, as is available to employees who become biological parents. Such leave is available 
only when the child lives in the employee’s household at the time of birth or initial placement. 

 
Employee requests for leave of absence due to birth or initial placement for adoption of a child will be 

submitted in writing to the superintendent or designee not less than 30 days prior to the beginning date of 

the leave. The notice will include the approximate beginning and ending dates for the leave requested. 
 

If both parents of a newborn or newly adopted child are employed by the school district, they will be entitled 

to a total of twelve workweeks of family leave during any twelve month period, and leave will be granted to 
only one parent at a time. There is no pooling effect for spouses if the family leave is related to a serious 

health condition. 
 

Employment restoration 

Any employee returning from an authorized family leave will be entitled to the same position held by the 
employee when the leave commenced, or to a position with equivalent benefits and pay. 

 

An employee may be denied restoration under the following circumstances: a) the specific job is eliminated 
by a bona fide restructuring, or a reduction-in-force resulting from lack of funds or lack of work, b) an 

employee on family leave takes a position with another employer outside the home, c) the employee fails to 
provide the required notice of intent to take family leave or fails to return on the established ending date of 

leave, d) or as otherwise allowed by law. If an employee fails to return from family leave, the district may 

recover the costs of the employee’s health benefits paid during the leave. 
 

Instructional staff may be required to delay their return from family leave to the beginning of the next 

semester under the following circumstances: 
 

A. The employee began leave five or more weeks before the end of the semester, the leave is for more 
than three weeks, and the employee would otherwise return to work within three weeks of the end 

of the semester. 

  
B. The employee began family leave (except for a personal health condition) less than five weeks 

before the end of the semester, the leave is for more than two weeks, and the employee would 
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otherwise return to work within two weeks of the end of the semester. 

  
C. The employee began family leave (except for a personal health condition) three or fewer weeks 

before the end of the semester and the period of leave is more than five working days. 
 

III. Maternity Leave 

 
A staff member may use accumulated paid sick leave for the period of actual disability attributable to 

pregnancy or childbirth. This period will extend from the date of birth for a period of not more than 60 days, 

unless an actual period of disability which begins prior to the date of birth or continues beyond 60 days is 
otherwise verified in writing by the employee’s physician. 

 
If the employee’s accumulated sick leave is exhausted during the period of maternity, the district will grant 

a leave of absence without pay or fringe benefits, upon the staff member’s request, for the remainder of the 

period of actual disability due to pregnancy or childbirth. 
 

During any unpaid portion of such leave of absence, the staff member may pay the premiums for any 

district insurance plans to keep coverage in effect for the employee and her family. 
  

Notice 
A pregnant staff member is requested to notify her immediate supervisor and the superintendent or 

designee by the beginning of the fifth month of pregnancy. 

 
At the time of such notice the staff member will submit a written request to her immediate supervisor and 

the superintendent or designee for one or more of the following: 

   
A. Maternity leave for the period of her actual disability due to pregnancy or childbirth; 

  
B. Family leave for a period of up to 12 weeks, in addition to any period of maternity disability leave, 

the district will extend the employee’s health benefit during this period of unpaid leave; 

  
C. Leave of absence for a period of up to the beginning of the next school term or school year. Such 

extended leave of absence may be approved at the discretion of the superintendent or designee 
based upon consideration of educational program needs and the desires of the staff member, 

together with the recommendation of her personal physician or licensed practitioner; or 

  
D. Termination of employment by resignation. 

 

The notice to the district will include the approximate beginning and ending dates for the leave. 
  

Employment conditions 
A pregnant staff member may continue working as long as she is capable of performing her normal duties, 

with the written approval of her physician or licensed practitioner. 

 
The staff member may return to work when physically able to perform her duties. If the employee intends to 

return to work within 60 days of childbirth, her personal physician or licensed practitioner must certify that 

the staff member is in good health and ready to resume her duties. 
 

No later than 30 days after the date of birth, the staff member is requested to notify the superintendent or 
designee of the specific date when she will return to work. Unless the superintendent or designee approves 

an earlier date of return, the employee will give at least 14 days advance notice of the actual date of return. 

 
The staff member will return to her duties following an extended leave of absence on the date approved by 

the superintendent or designee. If the employee is still experiencing a disability due to pregnancy, 

miscarriage, abortion, childbirth or recovery which prevents the employee from performing her duties on the 
scheduled date of return, an additional period of unpaid leave of absence may be approved at the discretion 

of the superintendent or designee based upon consideration of educational program needs and the 
recommendation of the employee’s personal physician or licensed practitioner. 

  

Assignment upon return 
An employee who has taken a leave of absence only for the actual period of disability relating to pregnancy 

or childbirth or up to twelve weeks of family leave will return to the same assignment, or a similar position 
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for which she is qualified with at least the same pay and benefits, as she held prior to the maternity leave or 

family leave. 
 

Upon return from an extended maternity leave, a staff member will be entitled to a position in the district 
subject to the availability of a position for which she is qualified. An effort will be made to place the staff 

member in her original position or in a comparable position. 

 
  

 

Cross References:  5021 - Conflicts Between Policy and Bargaining Agreements  

  

 

Legal References:  RCW 28A.400.300 Hiring and discharging of employees — Written leave 

policies — Seniority and leave benefits of employees transferring 

between school districts and other educational employers  

 Title 50A RCW Family and Medical Leave 

 

WAC 162-30-020 Pregnancy, childbirth, and pregnancy related 

conditions  
Chapter 192-500 WAC through Chapter 192-800 WAC Paid Family and 

Medical Leave 

 
29 USC Sec 2601 Family and Medical Leave Act of 1993 

29 CFR 825 Family and Medical Leave Act of 1993 

  

 

Management Resources:  
2019 – October Issue 

2011 - October Issue  

 2009 - April Issue  

  

 

Adoption Date:  
Classification: Essential 

Revised Dates: 04.98; 04.09; 10.11; 12.11; 10.19 

 

 
© 2014-2019 Washington State School Directors' Association. All rights reserved. 
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Policy: 5404 
Section: 5000 - Personnel 

 
 

Family, Medical, and Maternity and Military 

Caregiver Leave 
 
I. State Paid Family and Medical Leave 
 

Paid family and medical leave are benefits administered by the Washington State Employment Security 
Department. Employees interested in applying for these benefits must follow the process described in 

Chapter 192-610 WAC. Employees who have questions regarding the application process may contact the 

Employment Security Department or visit its website at paidleave.wa.gov. The district will post notices made 
available by the Employment Security Department that provide pertinent information regarding paid family 

and medical leave benefits. 

 
A brief description of the paid family and medical leave benefits program is provided below. The description 

is not meant to capture every aspect of the program; rather, it is meant to give a general overview. 
 

Eligibility 

Employees who have worked 820 hours during the first four of the last five completed calendar quarters or 
the last four completed calendar quarters are eligible for paid family and medical leave. 

 

Reasons for leave 
Family leave means leave taken by an employee from work for the following reasons: 

 
A. To participate in providing care, including physical or psychological care, for a family member made 

necessary by a serious health condition of the family member; 

 
B. To bond with the employee’s child during the first 12 months after the child’s birth, or the first 12 

months after the placement of a child under the age of eighteen within the employee; or 
 

C. Because of any qualifying exigency as permitted under the federal family and medical leave act for 

family members as defined by RCW 50A.05.010(10). 
 

Medical leave means any leave taken by an employee from work made necessary by the employee’s own 

serious health condition as defined by RCW 50A.05.010(20). 
 

Amount of leave 
Employees may take up to 12 weeks of paid family leave during a period of 52 consecutive calendar weeks. 

 

Employees may take up to 12 weeks of paid medical leave during a period of 52 consecutive calendar 
weeks. Paid medical leave may be extended by two weeks if the employee experiences a serious health 

condition with a pregnancy that results in incapacity. 

 
Employees may take a combined 16 weeks of paid family and paid medical leave during a period of 52 

consecutive calendar weeks. The combined total may be extended to 18 weeks if the employee experiences 
a serious health condition with a pregnancy that results in incapacity. 

 

Employee notice to district 
An employee must provide the district at least 30 days’ written notice before paid family or medical leave is 

to begin if the need for the leave is foreseeable based on an expected birth, placement of a child, or planned 
medical treatment for a serious health condition. 

 

An employee must provide the district written notice as soon as practicable when 30 days’ notice is not 
possible because of a lack of knowledge of approximately when leave will be required to begin, because of a 

change in circumstances, or because of a medical emergency. 
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192-540-020. 

Commented [A2]: See RCW 50A.15.010; 

50A.05.010(18). 

Commented [A3]: See RCW 50A.05.010(9). 

Commented [A4]: See RCW 50A.05.010(14). 

Commented [A5]: See RCW 50A.15.020(3)(a). 

Commented [A6]: See RCW 50A.15.020(3)(b). 

Commented [A7]: See RCW 50A.15.020(3)(c). 

Commented [A8]: See RCW 50A.15.030. 

100

https://paidleave.wa.gov/


 

 

An employee must provide the district written notice as soon as is practicable for foreseeable leave due to a 

qualifying military exigency, regardless of how far in advance such leave is foreseeable. 
 

The notice must be in writing and contain at least the anticipated timing and duration of the leave. 
 

District notice to employee 

Whenever the district becomes aware that an employee is absent from work for more than seven 
consecutive days to take family or medical leave, the district must will provide the employee with a written 

statement provided by the Employment Security Department of the employee’s rights. 

 
The notice will be sent by the fifth business day after the employee’s seventh consecutive missed day of 

work due to family or medical leave or by the fifth business day after the employer becomes aware that the 
employee’s absence is due to family or medical leave, whichever is later. 

 

Employment restoration 
Upon return from paid family or medical leave, an employee is entitled to be restored to the position of 

employment held by the employee when the leave commenced or to be restored to an equivalent position 

with equivalent employment benefits, pay, and other terms and conditions of employment. 
 

As a condition of restoration for employees who have taken medical leave, the district may require those 
employees to receive certification from their health care provider that they are able to resume work. 

 

The district may deny restoration to any salaried employee who is among the highest paid ten percent of its 
employees if the following apply:  

 
A. Denial is necessary to prevent substantial and grievous economic injury to the operations of the 

employer; 

 
B. The district notifies the employee of its intent to deny restoration on such basis at the time the 

district determines the injury would occur; and 

 
C. The leave has commenced and the employee elects not to return to employment after receiving the 

notice. 
 

The district may also deny restoration if the employee would not otherwise have been employed at the time 

of reinstatement. 
 

If the district chooses to deny restoration, it will provide written notice of such denial in person or by 

certified mail. The notice will include a statement that the district intends to deny employment restoration 
when the leave has ended, the reasons behind the decision to deny restoration, an explanation that health 

benefits will still be paid for the duration of the leave, and the date on which eligibility for employer-provided 
health benefits ends. 

 

The rights described above only apply in the following circumstances: the district has 50 or more 
employees; the employee has been employed by the district for twelve months or more; and the employee 

has worked for the district for at least 1,250 hours during the 12 months immediately preceding the date on 
which leave will commence. 

 

II. Federal Family and Medical Leave 
 

General provisions 

Every employee of the district who has worked for the district at least one year and for at least 1,250 hours 
in the preceding year is entitled to twelve (12) workweeks of family leave during any twelve (12) month 

period to do the following: 
  

A. Care for a newborn child, an adopted child of the employee who is under the age of eighteen at the 

time of placement for adoption, or a newly placed foster child; 
  

B. Care for a spouse, parent or child of the employee who has a serious health condition, or the 

employee may obtain leave for a personalhis or her own serious health condition if it renders the 
employee unable to perform his or her job; or 

  

Commented [A9]: See RCW 50A.20.010; WAC 

192-540-010. 
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Chapter 192-700 WAC. 
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C. Respond to a qualifying exigency occurring because the employee’s spouse, son or daughter, or 

parent is on active duty or has been notified of pending active duty in support of a contingency 
operation. 

  
An employee who is the spouse, son or daughter, parent or next of kin of a service member who is 

recovering from a serious illness or injury sustained while on active duty is entitled to twenty six (26) weeks 

of unpaid leave in a 12 month period to care for the service member. 
 

Leave taken for newborn or adopted childcare will be completed within one year after the date of birth or 

placement for adoption. Family leave authorized under this policy must be taken full-time and consecutively 
unless an alternative schedule is approved by the superintendent or designee or where intermittent or 

reduced leave is medically necessary. Instructional staff may not take reduced or intermittent leave when it 
would constitute 20 percent of the number of working days in the period during which the leave would 

extend without the approval of the superintendent or designee. An instructional employee may be 

transferred to an alternative equivalent position that would accommodate reduced or intermittent leave, if 
such a position is available. 

 

A period of family leave is in addition to any sick leave taken due to the employee’s temporary disability 
attributable to pregnancy or childbirth. 

 
The superintendent or designee may require written verification from the employee’s health care provider 

when the employee is taking medical leave based on his or her own serious health condition. 

 
The district may obtain the opinion of a second health care provider, at district expense, concerning any 

information pertinent to the employee’s leave request. If the opinions of the health care providers differ on 
any matter determinative of the employee’s eligibility for family leave, the two health care providers will 

select a third provider, whose opinion, obtained at the employer’s expense, will be conclusive. 

 
Birth or adoption 

Leave taken for newborn or adopted childcare will be completed within one year after the date of birth or 

placement for adoption. 
 

The district will grant leave upon the same terms to male employees as is available to female employees 
upon the birth or adoption of the employee’s child. Leave will be granted upon the same terms to employees 

who become adoptive parents or stepparents, at the time of birth or initial placement for adoption of a child 

under the age of six, as is available to employees who become biological parents. Such leave is available 
only when the child lives in the employee’s household at the time of birth or initial placement. 

 

Employee requests for leave of absence due to birth or initial placement for adoption of a child will be 
submitted in writing to the superintendent or designee not less than 30 days prior to the beginning date of 

the leave. The notice will include the approximate beginning and ending dates for the leave requested. 
 

If both parents of a newborn or newly adopted child are employed by the school district, they will be entitled 

to a total of twelve workweeks of family leave during any twelve month period, and leave will be granted to 
only one parent at a time. There is no pooling effect for spouses if the family leave is related to a serious 

health condition. 
 

Employment restoration 

Any employee returning from an authorized family leave will be entitled to the same position held by the 
employee when the leave commenced, or to a position with equivalent benefits and pay. 

 

Reinstatement of an employee returning from family leave need not occur ifAn employee may be denied 
restoration under the following circumstances: a) the specific job is eliminated by a bona fide restructuring, 

or a reduction-in-force resulting from lack of funds or lack of work, b) an employee on family leave takes a 
position with another employer outside the home, or c) the employee fails to provide the required notice of 

intent to take family leave or fails to return on the established ending date of leave, d) or as otherwise 

allowed by law. If an employee fails to return from family leave, the district may recover the costs of the 
employee’s health benefits paid during the leave. 

 

Instructional staff may be required to delay their return from family leave to the beginning of the next 
semester under the following circumstances: 

 

102



 

 

A. The employee began leave five or more weeks before the end of the semester, the leave is for more 

than three weeks, and the employee would otherwise return to work within three weeks of the end 
of the semester. 

  
B. The employee began family leave (except for a personal health condition) less than five weeks 

before the end of the semester, the leave is for more than two weeks, and the employee would 

otherwise return to work within two weeks of the end of the semester. 
  

C. The employee began family leave (except for a personal health condition) three or fewer weeks 

before the end of the semester and the period of leave is more than five working days. 
The superintendent may require written verification from the employee’s health care provider. 

 
The district may obtain the opinion of a second health care provider, at district expense, concerning any 

information pertinent to the employee’s leave request. If the opinions of the health care providers differ on 

any matter determinative of the employee’s eligibility for family leave, the two health care providers will 
select a third provider, whose opinion, obtained at the employer’s expense, will be conclusive. 

 

III. Maternity Leave 
 

A staff member may use accumulated, paid sick leave for the period of actual disability attributable to 
pregnancy or childbirth. This period will extend from the date of birth for a period of not more than 60 days, 

unless an actual period of disability which begins prior to the date of birth or continues beyond 60 days is 

otherwise verified in writing by the employee’s physician. 
 

If the employee’s accumulated sick leave is exhausted during the period of maternity, the district will grant 
a leave of absence without pay or fringe benefits, upon the staff member’s request, for the remainder of the 

period of actual disability due to pregnancy or childbirth. 

 
During any unpaid portion of such leave of absence, the staff member may pay the premiums for any 

district insurance plans to keep coverage in effect for the employee and her family. 

  
Notice RequiredNotice 

A pregnant staff member is requested to notify her immediate supervisor and the superintendent or 
designee by the beginning of the fifth month of pregnancy. 

 

At the time of such notice the staff member will submit a written request to her immediate supervisor and 
the superintendent or designee for one or more of the following: 

   

A. Maternity leave for the period of her actual disability due to pregnancy or childbirth; 
  

B. Family leave for a period of up to 12 weeks, in addition to any period of maternity disability leave, 
the district will extend the employee’s health benefit during this period of unpaid leave; 

  

C. Leave of absence for a period of up to the beginning of the next school term or school year. Such 
extended leave of absence may be approved at the discretion of the superintendent or designee 

based upon consideration of educational program needs and the desires of the staff member, 
together with the recommendation of her personal physician or licensed practitioner; or 

  

D. Termination of employment by resignation. 
 

 

The notice to the district will include the approximate beginning and ending dates for the leave. 
  

Employment Cconditions 
A pregnant staff member may continue working as long as she is capable of performing her normal duties, 

with the written approval of her physician or licensed practitioner. 

 
The staff member may return to work when physically able to perform her duties. If the employee intends to 

return to work within 60 days of childbirth, her personal physician or licensed practitioner must certify that 

the staff member is in good health and ready to resume her duties. 
 

No later than 30 days after the date of birth, the staff member is requested to notify the superintendent or 
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designee of the specific date when she will return to work. Unless the superintendent or designee approves 

an earlier date of return, the employee will give at least 14 days advance notice of the actual date of return. 
 

The staff member will return to her duties following an extended leave of absence on the date approved by 
the superintendent or designee. If the employee is still experiencing a disability due to pregnancy, 

miscarriage, abortion, childbirth or recovery which prevents the employee from performing her duties on the 

scheduled date of return, an additional period of unpaid leave of absence may be approved at the discretion 
of the superintendent or designee based upon consideration of educational program needs and the 

recommendation of the employee’s personal physician or licensed practitioner. 

  
Assignment upon Rreturn 

An employee who has taken a leave of absence only for the actual period of disability relating to pregnancy 
or childbirth or up to twelve weeks of family leave will return to the same assignment, or a similar position 

for which she is qualified with at least the same pay and benefits, as she held prior to the maternity leave or 

family leave. 
 

Upon return from an extended maternity leave, a staff member will be entitled to a position in the district 

subject to the availability of a position for which she is qualified. An effort will be made to place the staff 
member in her original position or in a comparable position. 

 
Military Caregiver Leave 

An employee who is the spouse, son or daughter, parent or next of kin of a service member who is 

recovering from a serious illness or injury sustained while on active duty is entitled to twenty six (26) weeks 
of unpaid leave in a 12 month period to care for the service member. 

 
Return to Work 

Any employee returning from an authorized family leave will be entitled to the same position held by the 

employee when the leave commenced, or to a position with equivalent benefits and pay. 
 

Reinstatement of an employee returning from family leave need not occur if: a) the specific job is eliminated 

by a bona fide restructuring, or a reduction-in-force resulting from lack of funds or lack of work, b) an 
employee on family leave takes a position with another employer outside the home, or c) the employee fails 

to provide the required notice of intent to take family leave or fails to return on the established ending date 
of leave. If an employee fails to return from family leave, the district may recover the costs of the 

employee’s health benefits paid during the leave. Instructional staff may be required to delay their return 

from family leave to the beginning of the next semester under the following circumstances: 
  

The employee began leave five or more weeks before the end of the semester, the leave is for more than 

three weeks, and the employee would otherwise return to work within three weeks of the end of the 
semester. 

  
The employee began family leave (except for a personal health condition) less than five weeks before the 

end of the semester, the leave is for more than two weeks, and the employee would otherwise return to 

work within two weeks of the end of the semester. 
  

The employee began family leave (except for a personal health condition) three or fewer weeks before the 
end of the semester and the period of leave is more than five working days. 

  

 

Cross References:  5021 - Conflicts Between Policy and Bargaining Agreements  

  

 

Legal References:  RCW 28A.400.300 Hiring and discharging of employees — Written leave 

policies — Seniority and leave benefits of employees transferring 
between school districts and other educational employers  

 
Chapter 49.78 RCW Family LeaveTitle 50A RCW Family and Medical 

Leave 
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WAC 162-30-020 Pregnancy, childbirth, and pregnancy related 

conditions  
Chapter 192-500 WAC through Chapter 192-800 WAC Paid Family and 

Medical Leave 

 
29 USC Sec 2601 Family and Medical Leave Act of 1993 

29 CFR 825 Family and Medical Leave Act of 1993 

  

 

Management Resources:  
2019 – October Issue 

2011 - October Issue  

 2009 - April Issue  

  

 

Adoption Date:  
Classification: Essential 

Revised Dates: 04.98; 04.09; 10.11; 12.11; 10.19 
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Policy: 4215 
Section: 4000 - Community Relations 

 
 

Use of Tobacco, Nicotine Products and Delivery 

Devices 
 
The board of directors recognizes that to protect students from exposure to the addictive substance of 
nicotine, employees and officers of the school district, and all members of the community, have an 

obligation as role models to refrain from use of tobacco products and delivery devices on school property at 
all times. Tobacco products and delivery devices include, but are not limited to, cigarettes, cigars, snuff, 

smoking tobacco, smokeless tobacco, nicotine, electronic smoking/vapor devices, and vapor products, non-

prescribed inhalers, nicotine delivery devices or chemicals that are not FDA-approved to help people quit 
using tobacco, devices that produce the same flavor or physical effect of nicotine substances and any other 

smoking equipment, device, material or innovation. 
 
Any use of such products and delivery devices by staff, students, visitors and community members will be 
prohibited on all school district property, including all district buildings, grounds and district-owned vehicles, 

and within five hundred feet of schools. Possession by or distribution of tobacco products to any person 

under twenty-one years of ageminors is prohibited. 
 
The use of Federal Drug Administration (FDA) approved nicotine replacement therapy in the form of a 

nicotine patch, gum or lozenge is permitted. However, students and employees must follow applicable 

policies regarding use of medication at school.  
 
Notices advising students, district employees and community members of this policy will be posted in 
appropriate locations in all district buildings and at other district facilities as determined by the 

superintendent and will be included in the employee and student handbooks. Employees and students are 
subject to discipline for violations of this policy, and school district employees are responsible for the 

enforcement of the policy. 
  

 

Cross References:  3200 - Rights and Responsibilities  

 3241 - Student Discipline  

 3416 - Medication at School  

 5201 - Drug-Free Schools, Community and Workplace  

 5280 - Separation from Employment  

  

 

Legal References:  
RCW 28A.210.260 Public and private schools — 
Administration of medication — Conditions.  

 
RCW 28A.210.270 Public and private schools — 
Administration of medication — Immunity from liability — 

Discontinuance, procedure.  

 
RCW 28A.210.310 Prohibition on use of tobacco products on 
school property  

 Chapter 70.155, RCW Tobacco – Access to Minors  
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Policy: 4215 
Section: 4000 - Community Relations 

 
 

Use of Tobacco, Nicotine Products and Delivery 

Devices 
 
The board of directors recognizes that to protect students from exposure to the addictive substance of 
nicotine, employees and officers of the school district, and all members of the community, have an 

obligation as role models to refrain from use of tobacco products and delivery devices on school property at 
all times. Tobacco products and delivery devices include, but are not limited to, cigarettes, cigars, snuff, 

smoking tobacco, smokeless tobacco, nicotine, electronic smoking/vapor devices, and vapor products, non-

prescribed inhalers, nicotine delivery devices or chemicals that are not FDA-approved to help people quit 
using tobacco, devices that produce the same flavor or physical effect of nicotine substances and any other 

smoking equipment, device, material or innovation. 
 
Any use of such products and delivery devices by staff, students, visitors and community members will be 
prohibited on all school district property, including all district buildings, grounds and district-owned vehicles, 

and within five hundred feet of schools. Possession by or distribution of tobacco products to any person 

under twenty-one years of age is prohibited. 
 
The use of Federal Drug Administration (FDA) approved nicotine replacement therapy in the form of a 

nicotine patch, gum or lozenge is permitted. However, students and employees must follow applicable 

policies regarding use of medication at school.  
 
Notices advising students, district employees and community members of this policy will be posted in 
appropriate locations in all district buildings and at other district facilities as determined by the 

superintendent and will be included in the employee and student handbooks. Employees and students are 
subject to discipline for violations of this policy, and school district employees are responsible for the 

enforcement of the policy. 
  

 

Cross References:  3200 - Rights and Responsibilities  

 3241 - Student Discipline  

 3416 - Medication at School  

 5201 - Drug-Free Schools, Community and Workplace  

 5280 - Separation from Employment  

  

 

Legal References:  
RCW 28A.210.260 Public and private schools — 
Administration of medication — Conditions.  

 
RCW 28A.210.270 Public and private schools — 
Administration of medication — Immunity from liability — 

Discontinuance, procedure.  

 
RCW 28A.210.310 Prohibition on use of tobacco products on 
school property  

 Chapter 70.155, RCW Tobacco – Access to Minors  
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Policy: 4210 (A) 
Section: 4000 - Community Relations 

 
 

Regulation of Dangerous Weapons on School 

Premises 
 
Unless specifically authorized by this policy, it is a violation of district policy for any person to carry a firearm 
or dangerous weapon on district property or school-provided transportation. This prohibition applies to any 

facility owned, rented, or leased by the District. If the District leases or rents part of a property for District 
use, firearms and dangerous weapons are prohibited on any portion of the premises where the district has 

the right of exclusive use.    

 
Carrying a dangerous weapon onto school premises, school-provided transportation, or areas of other 

facilities being used exclusively for school activities in violation of RCW 9.41.280 is also a criminal offense. It 

is the policy of this District that the presence of firearms and other dangerous weapons in the workplace or 
educational environment is to be minimized as much as possible. As such, the following activities are 

prohibited by this policy regardless of whether such possession would violate state law, and regardless of 
whether the weapon is secured in a vehicle or possessed by a person with a concealed weapons permit: 

 

1. No District employee may bring any firearm or dangerous weapon onto any District property without 
prior authorization of the Superintendent.   

2. No person or entity renting, leasing, or otherwise being granted the right to temporary use of 

District-owned property may possess, or allow its guests to possess, firearms or dangerous 
weapons on District-owned property.  

 
The superintendent is directed to ensure that all school facilities post “Gun-Free Zone” signs, and that all 

violations of this policy and RCW 9.41.280 are reported annually to the Superintendent of Public Instruction. 
  
Dangerous Weapons 
The term “dangerous weapons” under state law includes: 
  

 Any firearm; 
 Any device commonly known as “nunchaku sticks,” consisting of two or more length of wood, metal, 

plastic, or similar substance connected with wire, rope, or other means; 
 Any device, commonly known as “throwing stars,” which are multi-pointed, metal objects designed 

to embed upon impact from any aspect; 
 Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other projectile by 

the discharge of compressed air, carbon dioxide, or other gas; 
 Any portable device manufactured to function as a weapon and which is commonly known as a stun 

gun, including a projectile stun gun which projects wired probes that are attached to the device that 

emit an electrical charge designed to administer to a person or an animal an electric shock, charge, 
or impulse; 

 Any device, object, or instrument that is used or intended to be used as a weapon with the intent to 

injure a person by an electric shock, charge, or impulse;  
 The following instruments:  

o Any dirk or dagger;  
o Any knife with a blade longer than three inches;  
o Any knife with a blade that is automatically released by a spring mechanism or other 

mechanical device;  
o Any knife having a blade that opens, or falls, or is ejected into position by the force of 

gravity, or by outward, downward, or centrifugal thrust or movement; and 
o Any razor with an unguarded blade;  

 Any slung shot, sandbag, or sandclub; 
 Metal knuckles; 
 A sling shot; 
 Any metal pipe or bar used or intended to be used as a club; 
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 Any explosive; 
 Any weapon containing poisonous or injurious gas; 
 Any implement or instrument that has the capacity to inflict death and from the manner in which it 

is used, is likely to produce or may easily and readily produce death. 
  
In addition, the District considers the following weapons in violation of this policy: 
  

 Any knife or razor not listed above, except for instruments authorized or provided for specific school 
activities; 

 Any object other than those listed above that is used in a manner to intimidate, threaten, or injure 

another person and is capable of easily and readily producing such injury. 
  
Reporting Dangerous Weapons 
Students 

If the District believes that a student has violated this policy, an appropriate school authority will promptly 
notify the student’s parents or guardians and the appropriate law enforcement agency of known or 

suspected violations of this policy.  

 
Students who have possessed a firearm on any school premises, school-provided transportation, or school-

sponsored activities at any facility shall be expelled for not less than one year pursuant to RCW 
28A.600.420. The superintendent may modify the one-year expulsion for a firearm on a case-by-case basis. 

Further, the district may also suspend or expel a student for up to one year if the student acts with malice 

(as defined under RCW 9A.04.110) and displays a device that appears to be a firearm. 
  
All expulsion and / or suspension and all other discipline of students who violate this policy will be subject to 

District Policy 3241 – Student Discipline. 

 
Staff 

If a District employee believes that another District employee has violated this policy, the employee will 

report his or her concerns to an appropriate school or District authority for further inquiry. Any disciplinary 
action of an employee who willfully violates this policy will be subject to District Policy 5281 – Disciplinary 

Action and Discharge. 

  
Exceptions  
The following persons may carry firearms into school buildings, as necessary, although students engaged in 

these activities are restricted to the possession of rifles on school premises: 
  

A. Persons engaged in District-authorized military or law enforcement or School Resource Officer 
activities; 
  

B. Persons involved in a District Superintendent authorized convention, showing, demonstration, 

lecture or firearm safety course; 
  

C. Persons competing in District Superintendent authorized firearm or air gun competitions; and 
  

D. Any federal, state or local law enforcement officer. 
  

The following persons who are over eighteen years of age, not employed by the District, not renting or 

leasing District facilities, and not enrolled as students, may possess firearms outside of school buildings on 

school property  under only the following limited circumstances: 
  

A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are picking up or 
dropping off students; and 
  

B. Persons conducting legitimate business at the school and in lawful possession of a firearm or 

dangerous weapon if the weapon is secured within an attended vehicle, is unloaded and secured in 
a vehicle, or is concealed from view in a locked, unattended vehicle. Pursuant to RCW 9.41.050, no 

one may lawfully possess a loaded handgun in a vehicle unless the person has a valid concealed 

pistol permit.   
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Persons may bring dangerous weapons, other than firearms, onto school premises if the weapons are 

lawfully within the person's possession and are to be used in a school-authorized martial arts class. 
  
Personal Protection Spray 
Persons over eighteen years of age, and persons between fourteen and eighteen years of age with written 

parental or guardian permission, may possess personal protection spray devices on school property. No one 
under eighteen years of age may deliver such devices. No one eighteen years or older may deliver a spray 

device to anyone under fourteen, or to anyone between fourteen and eighteen who does not have parental 

permission. 
 
Personal protection spray devices may not be used other than in self-defense as defined by state law. 

Possession, transmission, or use of personal protection spray devices under any other circumstances is a 

violation of district policy. 
 
  

 

Cross References:   

 3241 - Student Discipline   

 4260 - Use of School Facilities  

 6112 – Rental or Lease of District Real Property 

 

Legal References:  RCW 9A.16.020 Use of force - when lawful  

 RCW 9.41.250 Dangerous weapons—Penalty  

 
RCW 9.41.280 Dangerous weapons on facilities—Penalty — 
Exceptions  

 RCW 9.91.160 Personal protection spray devices  

 RCW 9.94A.825 Deadly weapon special verdict--definition  

 
RCW 28A.600.420 Firearms on school premises, 

transportation, or facilities — Penalty — Exemptions  

  

 

Management Resources:  
2019 – October Issue 

2016 - July Issue  

 Policy News, August 2006 Weapons on School Premises  

 
Policy News, August 1998 State Encourages Modification of 
Weapons Policy  

 
Policy News, October 1997 Legislature also addresses “look-

alike” firearms  

  

 

Adoption Date:  

Classification: Essential 
Revised Dates: 08.98; 08.06; 12.11; 07.16; 10.19 
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Policy: 4210 (A) 
Section: 4000 - Community Relations 

 
 

Regulation of Dangerous Weapons on School 

Premises 
 
Unless specifically authorized by this policy, iIt is a violation of district policy and state law for any person to 
carry a firearm or dangerous weapon on school premisesdistrict property or, school-provided transportation.  

This prohibition applies to any facility owned, rented, or leased by the District.  If the District leases or rents 
part of a property for District use, firearms and dangerous weapons are prohibited on any portion of the 

premises where the district has the right of exclusive use.    

 
Carrying a dangerous weapon onto school premises, school-provided transportation, or areas of other 

facilities being used exclusively for school activities in violation of RCW 9.41.280 is also a criminal offense. It 

is the policy of this District that the presence of firearms and other dangerous weapons in the workplace or 
educational environment is to be minimized as much as possible. As such, the following activities are 

prohibited by this policy regardless of whether such possession would violate state law, and regardless of 
whether the weapon is secured in a vehicle or possessed by a person with a concealed weapons permit: 

 

1. No District employee may bring any firearm or dangerous weapon onto any District property without 
prior authorization of the Superintendent.   

1.2. No person or entity renting, leasing, or otherwise being granted the right to temporary use of 

District-owned property may possess, or allow its guests to possess, firearms or dangerous 
weapons on District-owned property.  

 
The superintendent is directed to ensuresee that all school facilities post “Gun-Free Zone” signs, and that all 

violations of this policy and RCW 9.41.280 are reported annually to the Superintendent of Public Instruction. 
  
Dangerous Weapons 
The term “dangerous weapons” under state law includes: 
  

 Any firearm; 
 Any device commonly known as “nunchakunun-chu-ka sticks,” consisting of two or more length of 

wood, metal, plastic, or similar substance connected with wire, rope, or other means; 
 Any device, commonly known as “throwing stars,” which are multi-pointed, metal objects designed 

to embed upon impact from any aspect; 
 Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other projectile by 

the discharge of compressed air, carbon dioxide, or other gas; 
 Any portable device manufactured to function as a weapon and which is commonly known as a stun 

gun, including a projectile stun gun which projects wired probes that are attached to the device that 

emit an electrical charge designed to administer to a person or an animal an electric shock, charge, 
or impulse; 

 Any device, object, or instrument thatwhich is used or intended to be used as a weapon with the 
intent to injure a person by an electric shock, charge, or impulse;  

 The following instruments:  
o Any dirk or dagger;  
o Any knife with a blade longer than three inches;  
o Any knife with a blade thatwhich is automatically released by a spring mechanism or other 

mechanical device;  
o Any knife having a blade thatwhich opens, or falls, or is ejected into position by the force of 

gravity, or by outward, downward, or centrifugal thrust or movement; and 
o Any razor with an unguarded blade;  

 Any slung shot, sandbag, or sandclub; 
 Metal knuckles; 
 A sling shot; 
 Any metal pipe or bar used or intended to be used as a club; 
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 Any explosive; 
 Any weapon containing poisonous or injurious gas; 
 Any implement or instrument thatwhich has the capacity to inflict death and from the manner in 

which it is used, is likely to produce or may easily and readily produce death. 
  
In addition, the District considers the following weapons in violation of this policy: 
  

 Any knife or razor not listed above, except for instruments authorized or provided for specific school 
activities; 

 Any object other than those listed above thatwhich is used in a manner to intimidate, threaten, or 
injure another person and is capable of easily and readily producing such injury. 

  
Reporting Dangerous Weapons 
Students 

If the District believes that a student has violated this policy, Aan appropriate school authority will promptly 
notify the student’s parents or guardians and the appropriate law enforcement agency of known or 

suspected violations of this policy.  
 

Students who violate this policy will be subject to discipline. Students who have possessed a firearm on any 

school premises, school-provided transportation, or school-sponsored activities at any facility shall be 
expelled for not less than one year pursuant to RCW 28A.600.420. The superintendent may modify the one-

year expulsion for a firearm on a case-by-case basis.  
  
Further, Tthe district may also suspend or expel a student for up to one year if the student acts with malice 
(as defined under RCW 9A.04.110) and displays a device that appears to be a firearm. 
  
No expulsion under RCW 28A.600.420 prevents the district from continuing to provide educational services 

in an alternative educational setting in compliance with RCW 28A.600.015. Any alternative setting should be 
comparable, equitable, and appropriate to the regular education services a student would have received 

without the exclusionary discipline.  Example alternative settings include one-on-one tutoring and online 

learning. All expulsion and / or suspension and all other discipline of students who violate this policy will be 
subject to District Policy 3241 – Student Discipline. 

 

Staff 
If a District employee believes that another District employee has violated this policy, the employee will 

report his or her concerns to an appropriate school or District authority for further inquiry. Any disciplinary 
action of an employee who willfully violates this policy will be subject to District Policy 5281 – Disciplinary 

Action and Discharge. 

  
Exceptions to State Law and this Policy 
The following persons may carry firearms into school buildings, as necessary, although students engaged in 

these activities are restricted to the possession of rifles on school premises: 
  

A. Persons engaged in District-authorized military or, law enforcement or School Resource Officer , or 

school district security activities; 
  

B. Persons involved in a District Superintendent school authorized convention, showing, 

demonstration, lecture or firearm safety course; 
  

C. Persons competing in District Superintendent school authorized firearm or air gun competitions; and 
  

D. Any federal, state or local law enforcement officer. 
  

The following persons who are over eighteen years of age, and not employed by the District, not renting or 
leasing District facilities, and not enrolled as students, may possesshave firearms outside of school buildings 

in their possession on school property outside of school buildings  under only the following limited 

circumstances: 
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A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are picking up or 

dropping off students; and 
  

B. Persons conducting legitimate business at the school and in lawful possession of a firearm or 
dangerous weapon if the weapon is secured within an attended vehicle, is unloaded and secured in 

a vehicle, or is concealed from view in a locked, unattended vehicle.  Pursuant to RCW 9.41.050, no 
one may lawfully possess a loaded handgun in a vehicle unless the person has a valid concealed 

pistol permit.   
 

 

  
Persons may bring dangerous weapons, other than firearms, onto school premises if the weapons are 
lawfully within the person's possession and are to be used in a school-authorized martial arts class. 
  
Personal Protection Spray 
Persons over eighteen years of age, and persons between fourteen and eighteen years of age with written 
parental or guardian permission, may possess personal protection spray devices on school property. No one 

under eighteen years of age may deliver such devices. No one eighteen years or older may deliver a spray 

device to anyone under fourteen, or to anyone between fourteen and eighteen who does not have parental 
permission. 
 
Personal protection spray devices may not be used other than in self-defense as defined by state law. 

Possession, transmission, or use of personal protection spray devices under any other circumstances is a 
violation of district policy. 
 
  

 

Cross References:  
3240 - Student Conduct Expectations and Reasonable 

Sanctions  

 
3241 - StudentClassroom Management, Discipline and 
Corrective Action  

 4260 - Use of School Facilities  

 6112 – Rental or Lease of District Real Property 

 

Legal References:  RCW 9A.16.020 Use of force - when lawful  

 RCW 9.41.250 Dangerous weapons—Penalty  

 
RCW 9.41.280 Dangerous weapons on facilities—Penalty — 
Exceptions  

 RCW 9.91.160 Personal protection spray devices  

 RCW 9.94A.825 Deadly weapon special verdict--definition  

 
RCW 28A.600.420 Firearms on school premises, 
transportation, or facilities — Penalty — Exemptions  

  

 

Management Resources:  
2019 – October Issue 
2016 - July Issue  

 Policy News, August 2006 Weapons on School Premises  
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Policy News, August 1998 State Encourages Modification of 
Weapons Policy  

 
Policy News, October 1997 Legislature also addresses “look-

alike” firearms  

  

 

Adoption Date:  

Classification: Essential 
Revised Dates: 08.98; 08.06; 12.11; 07.16; 10.19 
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	Agenda
	1.  CALL TO ORDER AT 6:30 PM:
	A. Flag Salute
	B. Introduction of Visitors

	2.  COMMUNITY AND DIRECTOR COMMENTS:
	The Board recognizes the value of public comment on educational issues and the importance of involving members of the public in its meetings. Statements or presentations may relate to any aspect of the educational system of the District, with the exception of matters pertaining to specific staff or students. Comments regarding specific staff or students will not be allowed during public meetings. In the interest of maintaining the integrity of the published agenda, individual speakers are asked to limit their comments to not more than three minutes.
	3. RECOGNITION:  The Board will recognize any staff and or community member for going above and beyond.
	4. APPROVAL OF Minutes
	A. November 25, 2019 Regular Meeting
	2019-11 Board Minutes

	B. December 16, 2019 Joint Mason County Board Members Meeting
	Mason County Leg. 2019 (1)

	C. Board Members-Oath of Office

1. Director Brehmeyer

2. Director Gonzales

3. Director Bateman

4. Director Walsworth
	D. Annual Organizational Meeting, Election of Officers.

1. Chair/President

2. Vice Chair/President

3.  Legislative (WSSDA)

4. Athletic (WIAA)
	1210 Annual Organizational Meeting, Election of Officers


	5. CONSENT AGENDA:
	A. Bills/Payroll                                                                             Check#                                    Total
	A.1. ASB Fund A/P                                                       144002905-144002907   $640.48
	ASB AP Check Summary

	A.2. General Fund A/P                                                141037719-141037763     $872,060.30
	GF AP Check Summary

	A.3. General Fund Payroll                                            141037687-141037699     $  26,300.41
	A.4. General Fund Benefits/Deductions                       141037700-141037718    $162,725.89
	Payroll AP Check Summary

	A.5. General Fund Payroll ACH Direct Deposit           900004307-900004339     $  85,998.59
	Payroll Summary

	A.6. Transportation Vehicle Fund                                 149000006-149000006    $114,112.10
	TVF Check Summary


	B. Personnel: No Recommendations for December 2019
	B.1. Recommendations for hire for the 2019-20 School Year:
	B.2. Resignations, Terminations, Retirements:
	B.3. Enrichment Contracts:

	C. Surplus Items: None for December 2019
	D. Policy Review: None for December 2019
	E. Service Contract: None for December 2019

	6. FINANCIALS:
	A. Review of District Financial Reports
	A.1. Ending Fund Balances - November, 2019                  General Fund                    $  2,334,639.87

                                                                                    Capital Projects Fund        $           110.65

                                                                                    Debt Service Fund             $     53,554.39

                                                                                    ASB Fund                           $    22,755.41

                                                                                    Transportation Fund           $   121,490.85
	Budget Status Dec 2019
	MCT Dec 2019
	Fund-Balance-Projection

	B. Mason County Treasurer Fiscal Activity
	C. Budget Analysis
	D. Monthly Summary

	7.  SUPERINTENDENT REPORT:
	December 19 , 2019 Superintendent Report

	8.  DICUSSION ITEMS:
	2008-2015 Mary M. Knight Strategic Plan
	IIII-GP-6E Annual Board Agenda 18-19

	9.  ACTION ITEMS:
	A. Board Monitoring:  Governance Policy
	III-BSR-1 Board-Superintendent Connection
	III-BSR-2 The Board Acts as a Unit
	III-BSR-3 Accountability of the Superintend
	III-BSR-4 Delegation to the Superintendent

	B. Superintendent Reports Executive Limit
	B.1. EL -8 Budget Execution
	II-EL-8 Budget Execution rev 2017

	B.2. EL 11-Communication and Counsel to Board
	II-EL-11 Communication and Counsel to Bd

	B.3. EL 12-Communication with the Public
	II-EL-12 Communication with the Public


	C. C.  Highly Capable Program Plan 2019-20
	2019-20 Highly Capable Program Plan


	C. Policies
	1. Policy 6112 Rental or Lease of District Real Property
	6112 - Rental or Lease of District Real Property for approval
	6112 - Rental or Lease of District Real Property Markup Draft Change

	2. Policy 5401 Family, Medical, and Maternity Leave (New Title)
	5404 Family, Medical, and Maternity Leave for approval
	5404 Family, Medical, and Maternity Leave Markup

	3. Policy 4215 Use of Tobacco, Nicotine Products, and Delivery
	4215 - Use of Tobacco Nicotine Products and Delivery Devices Markup
	4215 - Use of Tobacco Nicotine Products and Delivery Devices for approval

	4. Policy 4210(a) Regulations of Dangerous Weapons on School Premises
	4210(A) - Regulation of Dangerous Weapons for approval
	4210(A) - Regulation of Dangerous Weapons Markup  Proposed Changes (1)

	EXECUTIVE SESSION:
	A. Executive session :  

Consulting with legal counsel or on matters regarding agency enforcement actions or current or potential agency litigation.

Legal Counsel will be joining by conference call.  Anticipated no action to follow. 



Under RCW 42.30.110, an Executive Session may be held for the purpose of (a) (b) considering the sale or acquisition of real estate; (c) negotiations on the performance of publicly bid contracts; (d) receiving and evaluating complaints against a director or staff member; (e) reviewing the qualifications of an applicant for public employment and or reviewing the performance of a public employee; (f) evaluate qualifications of a candidate for appointment to the board; (g) consulting with legal counsel or on matters regarding agency enforcement actions or current or potential agency litigation.

	ADJOURNMENT:

