ROYALTON BOARD OF EDUCATION
Regular Meeting Agenda
February 10, 2025
6:00 PM

1.Call to Order
2.Pledge to Flag
3.Roll Call
4.Board Chair Comments
5.Approval of Agenda
6.Appreciation, Recognition and Presentations
7.Recognition of Citizens for Input Purposes
8.Reports/News
8.a.Board Committee Report
8.b.Superintendent Report
8.c.Business Manager Report
8.d.Principal Report

9.Consent Agenda Approval
Description: *The Board is consenting to approve items listed below as

presented, at one time. At any point a Director can pull an item off the consent

agenda for further discussion.
9.a.Approval of Regular Board Meeting Minutes
9.b.Approval of Special Meeting Minutes
9.c.Claims, Accounts and Financial
Description: Approve accounts payable and receivables, and employee
reimbursements as attached and approve all other financial reports as presented.
9.d.Approval of New Hires

Description: The Royalton School Board will approve the following hires based upon

the findings of each individual’s background check, licensure status, and discipline
report from the MN Department of Education.

10.Discussion/Information/Action Items
10.a.Election of Board Chair

10.b.Election of Board Vice Chair
10.c.Approval of FY25 Revised Budget
10.d.Approval of Boys Golf Team Co-Op
10.e.Approval of Donations by Resolution
10.f.Policy Reading
10.f.1.First Reading of Policy 423 Employee-Student Relationships
10.f.2.First Reading of Policy 522: Title IX Sex Nondiscrimination
10.f.3.Second reading of Policy 207: Public Hearings
11.Upcoming Meeting Schedule
Description: Monday, February 24, 2025, 6pm Strategic Planning Committee
Wednesday, February 26, 2025, 12pm Finance Committee




Wednesday, February 26, 2025, 2pm Policy Committee
Monday, March 10, 2025, 6pm Regular Board Meeting
12.Adjournment
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FISCAL YEAR 2025
FEBRUARY BUDGET UPDATE
SCHOOL BOARD MEETING



ENROLLMENT

e Original 24-25 Adopted Budget: 910 ADM

o January enrollment K-12 = 918
m  ADM’s calculated based on weighted factor
m  K-6th Grade = 1.0
m  7th-12th Grade = 1.20

e 23-24 School ADM Served Report: 907 ADM / 991 APU

e Enroliment Tracking
o Monthly
o  Budgetimpact
@ Updated MDE ADM Web Estimates
m 08/06/24
= 910ADM



HISTORICAL ENROLLMENT

Royalton School District
Historical Adjusted Average Daily Membership (ADM)
EC HK  KGF 1 2 3 4 5 6 7 8 9 10 11 12 Total K-12 9% Change

2425 | 13.00 | 0.00 | 76.00 | 66.00 | 68.00 69.00 70.00 72.00 62.00 69.00 72.00 82.00 74.00 60.00 78.00 918.00 1.21%

23.04 | 1268 |10.00| 5800 | 67.00 | 6800 | 7400 | 6800 | 57.00 | 7000 | 7000 | 7900 | 7300 | 6500 | 7700 | 7100 | 907.00 | -296%

22023 | 892 | 896 | 55.82 | 68.00 | 7235 68.30 59.43 71.00 72.11 88.26 77.87 69.48 87.00 74.22 61.85 934.65 2.85%

2122 | 3.18 | 6.84 | 5870 | 70.50 | 67.00 57.15 66.93 63.08 86.94 72.96 69.96 84.48 78.06 68.72 57.43 908.75 -0.87%

2021 | 415 | 566 | 6101 | 6758 | 5388 | 6286 | 6121 | 8416 | 7407 | 6720 | 8916 | 8373 | 7253 | 6681 | 6682 | 916.68 | 289%

1900 | 577 | 819 | 5994 | 6012 | 6303 | 6102 | 8445 | 6773 | 7352 | 9087 | 8652 | 7663 | 7475 | 7726 | 5993 | 043.96 | .002%

1819 | 398 | 666 | 54.13 | 6412 | 57.29 81.43 64.99 70.26 94.37 85.31 78.93 73.62 87.06 65.19 60.77 94413 1.25%

1718 | 438 | 7.74 | 5622 | 5494 | 8269 | 6549 | 7034 | 9241 | 8047 | 7980 | 7239 | 8891 | 7104 | 6701 | 4305 | 03250 | 163%

16-17 | 500 |12.78| 4431 | 7943 | 63.36 69.41 88.72 68.95 74.01 67.75 85.90 72.55 75.69 56.85 57.85 917.56 287%

15-16 | 739 |19.77| 60.34 | 6418 | 70.13 90.00 70.51 75.05 67.37 88.03 71.31 75.95 64.97 65.56 61.46 944 .63 2.62%

14-15 | 10.51 |12.96| 48.19 | 7025 | 93.64 69.65 74.30 71.52 87.16 73.67 72.31 64.56 64.56 64.75 53.01 920.53 321%

1314 | 855 |1376| 5952 | 9162 | 7197 | 7560 | 6992 | 8043 | 7421 | 6913 | 6253 | 6453 | 6688 | 4949 | 4035 | g91.94

gc  Adjusted ADM for early childhood special education students
HK Adjusted ADM for kindergarten special education students / no longer used starting in FY25
KGE Adjusted ADM for non-special education kindergarten students in full-time programs




GENERAL FUND REVENUES - MONTH END DECEMBER 2024

December | December | December
REVENUE 31,2024 | 31,2023 | 31,2022
% of
Adopted Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
REVENUE CATEGORIES June 30, 2023 | June 30, 2024 Budget Received YTD | Remaining Received | Received Received 2023 2022
STATE 9,225,545 9,727,486 9,993,360 4,146,480 5,846,880 41.5% 38.6% 41.0% 3,757,438 3,785,432
JFEDERAL 820,435 377,765 120,000 20,342 99,658 17.0% 0.2% 26.0% 803 213,261
IPROPERTY TAXES 663,787 788,165 838,060 358,289 479,771 42 8% 37.6% 0.0% 296,306 -
ILOCAL (FEES, INTEREST, ETC.) 819,937 784,723 515,475 285,009 230,466 55.3% 48.0% 76.3% 376,740 625,397
TOTALS 11,529,704 11,678,138 11,466,895 4,810,120 6,656,775 41.9% 37.9% 40.1% 4,431,287 4,624,090
e Overall, above projected totals as a % of the budget at 41.9%




GENERAL FUND EXPENDITURES - MONTH END DECEMBER 2024

December | December | December
EXPENDITURES 31, 2024 31, 2023 31, 2022
% of
Adopted Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
OBJECT SERIES June 30, 2023 | June 30, 2024 Budget Expended YTD| Remaining | Expended | Expended | Expended 2023 2022
SALARIES & WAGES 6,412,479 6,871,879 7,063,649 2,581,985 4 481 664 36.6% 37.0% 37.2% 2,543,568 2,387,747
JEMPLOYEE BENEFITS 1,756,061 1,910,867 1,964,817 867,957 1,096,860 44 2% 38.7% 39.8% 739,238 698,389
IPU RCHASED SERVICES 1,776,111 2,065,094 1,443 836 944 815 499 021 65.4% 37.2% 56.4% 767,395 1,000,943
SUPPLIES 994,099 1,050,348 830,923 407,255 423,668 49.0% 51.2% 53.7% 538,076 533,733
JEQUIPMENT 1,014,689 264,033 265,000 256,776 8,224 96.9% 52.1% 61.5% 137,545 623,851
IOTHER EXPENDITURES 28,070 2,412 32,150 46,622 (14,472) 145.0% 531.5% 87.8% 12,819 24 657
TOTALS 11,981,509 12,164,634 11,600,375 5,105,411 6,494,964 44.0% 39.0% 44.0% 4,738,641 5,269,320

Overall, above projected totals as a % of the budget at 44.0%




GENERAL FUND EXPENDITURES - MONTH END DECEMBER 2024

e Salaries & Wages - on track w/ budget

e Benefits - Over budget (5.5%)
o Health insurance overall % of contract increases
o  Work Comp
o Unemployment

e Purchased Services - Over budget (28.2%)
o  Property Insurance paid in full
o LTFM repairs & maintenance projects
o MidState Special Education Services
o PSEO

e Supplies - on track w/ budget

e Capital - On track w/ budget
o Bus purchase
o Technology
o  Curriculum

e  Other - Over budget
o Reclassification of fee codes



Thank you!



Organizational/Regular Meeting

Monday, January 13, 2025 6:00 PM

Early Childhood Entrance Foyer, Enter Door #1, 120 South Hawthorn Street,
Royalton, MN 56373

Jon Andres: Present
Lucas Boyd: Present
Randy Hackett: Present
Rian Hofstad: Present
Ellie Holm: Present
Maria Traut: Present

Present: 6.

Call to Order

Pledge to Flag

Swearing in of New Members
Roll Call

Board Chair Comments
Approval of Agenda

o U b W DN

Approval of Agenda. This motion, made by Maria Traut and seconded by
Randy Hackett, Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O
7. Election of Officers

7.a. Chairperson: Director Holm nominated by Director Traut, and
Director Hofstad nominated by Director Hackett

Voting Detail: Holm Nomination

Andres: Nay
Boyd: Yea
Hackett: Nay
Hofstad: Nay
Holm: Yea
Traut: Yea

Voting Summary: Yea: 3, Nay: 3



Voting Detail: Hofstad Nomination

Andres: Yea
Boyd: Nay
Hackett: Yea
Hofstad: Yea
Holm: Nay
Traut: Nay

Voting Summary: Yea: 3, Nay: 3

7.b. Vice-Chairperson: Director Hackett nominated by Director
Hofstad, and Director Boyd nominated by Director Holm: Vote 3 to 3

Voting Detail: Hackett Nomination

Andres: Yea
Boyd: Nay
Hackett: Yea
Hofstad: Yea
Holm: Nay
Traut: Nay

Voting Summary: Yea: 3, Nay: 3

Voting Detail: Boyd Nomination

Andres: Nay
Boyd: Yea
Hackett: Nay
Hofstad: Nay
Holm: Yea
Traut: Yea

Voting Summary: Yea: 3, Nay: 3
7.c. Clerk: Director Andres nominated by Director Traut
7.d. Treasurer: Director Traut nominated by Director Boyd
Organizational Action Items
8.a. Setting of Regular Meeting Time and Dates
This past year, the board held 12 regular board meetings with work

sessions scheduled as needed.

In 2024, the board met on the second Monday of the month at 6:00
PM. School board meetings cannot be held on legal holidays.

Motion to Approve Regular Meeting Time and Dates. This motion,
made by Ellie Holm and seconded by Jon Andres, Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea

Hofstad: Yea



8

Holm: Yea
Traut: Yea
Voting Summary: Yea: 6, Nay: O

Meeting Schedule:

January 13th

February 10th

March 10th

April 14th

May 12th

June 9th

July 14th

August 11lth

September 8th

October 6t (As alternate for October 13: Columbus Day)
November 10th

December 8th (Truth in Taxation)

.b. Setting of Compensation for Directors

Current compensation is $2500 a year per board member. The
chairperson receives an additional $500 per year stipend. Half the
amount will be given in June 2025 and December 2025.

Motion to Approve Compensation for Meetings. This motion, made by
Ellie Holm and seconded by Randy Hackett, Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O

.c. Naming of Official Depositories for District Funds

Heidi Hagen, Pine Country Bank, Minnesota School District Liquid
Asset Fund, and MN Trust (PMA) as official depositories for
Royalton School District Funds.

Update authorized signers on the District’s Official Depository
Accounts, and all certificates of deposit continuing Rian Hofstad,
School Board Chair, and Maria Traut, School Board Treasurer, being
the same. Removing prior School Board Clerk, Angela

Roering effective January 13, 2025, and adding Jon Andres, School
Board Clerk, as authorized signers on behalf of the District



effective January 13, 2025.

Motion to Approve Heidi Hagen, Pine Country Bank, Minnesota School
District Liquid Asset Fund, and MN Trust (PMA) to be Official
Depositories for District Funds. This motion, made by Randy
Hackett and seconded by Maria Traut, Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O

8.d. Investment of Funds
Approve Heidi Hagen, Business Manager, to invest funds on behalf
of the Royalton School District.

Motion to Approve Heidi Hagen, Business Manager, investment funds.
This motion, made by Ellie Holm and seconded by Jon Andres,
Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O

8.e. Annual Delegation of Authority to Make Electronic Fund Transfers
The auditor requires the board to designate someone to make
electronic fund transfers. The Business Manager has been assigned
to do this in the past.

Delegate the authority to make electronic fund transfers to Heidi
Hagen, Business Manager.

Motion to Approve Heidi Hagen, Business Manager to make Electronic
Fund Transfer. This motion, made by Jon Andres and seconded by
Lucas Boyd, Passed.

Voting Detail:
Andres: Yea
Boyd: Yea
Hackett: Yea



Hofstad: Yea
Holm: Yea
Traut: Yea
Voting Summary: Yea: 6, Nay: O

8.f. Naming of Representatives and Committee Members

8.f.1. Naming of Royalton City Council Meeting Representative
Rian Hofstad and also Representative Jon Andres as an
alternate to represent the Royalton School District at
Royalton City Council meetings once per month.

8.f.2. Naming of Bowlus City Council Meeting Representative
Lucas Boyd and also Representative Ellie Holm as an alternate
to represent the Royalton School District at Bowlus City
Council Meeting once per month

8.f.3. Naming of Finance Committee Representatives
Description: Naming of Finance Committee
Representatives. This committee consists of two board
members, the Business Manager, and Superintendent. The

committee will review and comment on the budget.

Directors Maria Traut, Ellie Holm and Randy Hackett as Finance
Committee Representatives.

8.f.4. Setting of Finance Meeting Time and Dates

Finance Committee will meet the 4th Wednesday each month at
12:00pm

8.f.5. Naming of Policy Committee Representatives

Directors Jon Andres, Maria Traut and Rian Hofstad as Policy
Committee Representatives.

8.f.6. Setting of Policy Meeting Time and Dates

Policy Committee will meet the 4th Wednesday of each month at
2:00pm

8.f.7. Naming of Strategic Planning/Curriculum Advisory, and
Comprehensive Achievement and Civic Readiness (CACR) Advisory
Committee Representatives.

The Strategic Planning/Curriculum Advisory/Comprehensive
Achievement and Civic Readiness (CACR) Advisory Committee
consists of one but not limited to; elementary teachers, MS/HS
teachers, both principals, the superintendent, board members,
parents from each of the schools, community members at large,
and business person(s) from the district. The committee is
primarily responsible for formulating, reviewing, improving,
and measuring of the school Strategic Plan, Curriculum



Advisory, and to produce the Comprehensive Achievement and
Civic Readiness (CACR).

Director Rian Hofstad as the Strategic Planning/Curriculum
Advisory/Comprehensive Achievement and Civic Readiness (CACR)
Advisory Committee representative.

8.£.8. Naming of Facilities Committee Representatives

Directors Ellie Holm and Lucas Boyd as Facilities Committee
Representatives.

8.£f.9. Naming of Legislative Liaison Representative

The representatives receive all legislative updates from MSBA
and are responsible for keeping the board updated on
legislative issues. The representatives are eligible to run
for MSBA’s delegate assembly and encouraged to attend MSBA and
Minnesota Rural Education Association (MREA) legislative
sessions as the Legislative Liaison.

Director Randy Hackett and also Director Jon Andres as an
alternate to Legislative Liaison Representative.

8.£.10. Naming of Mid-State Education District Board

The representative is expected to attend monthly meetings as
the voting representative from Royalton School District. This
group sets policy for Mid-State Education District based on
recommendations from the member districts' Superintendent in
areas of special education, technology, and distance

learning. Five school districts receive special education
services. Seven school districts receive technology services.

Director Rian Hofstad and Director Ellie Holm as an alternate
to Mid-State Education District Representative.

8.f.11. Naming of Minnesota State High School League
Representative

Director Jon Andres and Director Lucas Boyd as an alternate to
Minnesota State High School League Representative.
8.f.12. Naming of Labor Management/Meet and Confer Representative

The superintendent meets with teacher representatives five
times a year as per Master Agreement, usually every other
month, to discuss non-contractual concerns. Meetings usually
start at 3:15 PM and seldom last more than one hour. This
does not require board representation, any or all board
members may attend.

Director Lucas Boyd and Director Ellie Holm as an alternate to
Meet and Confer Representatives.



10.

11.

8.f.13. Naming of Staff Development Committee Representative

Directors Rian Hofstad and Jon Andres as Staff Development
Committee Representatives.

8.f.14. Naming of Health and Safety Committee Representative

Directors Ellie Holm and Randy Hackett as an alternate Health
and Safety Committee Representatives.

8.f.15. Naming of Sourcewell Representative

Description: Directors Maria Traut and Rian Hofstad as an
alternate Sourcewell Representatives.

8.f.16. Naming of Non-Union Negotiation Representatives
Director Ellie Holm and Director Rian Hofstad as Non-Union
Negotiation Representatives.

8.f.17. Naming of Teacher (REM) Negotiation Representatives

Description: Directors Randy Hackett and Rian Hofstad as
Teacher Negotiation Representatives.

8.f.18. Naming of Para (RESP) Negotiation Representatives

Directors Maria Traut and Lucas Boyd as Para
Negotiation Representatives.

8.f.19. Naming of Secretaries (AFSCME) Negotiation Representatives

Directors Ellie Holm and Jon Andres as Secretaries Negotiation
Representatives.

8.£.20. Naming of Principal Negotiation Representatives

Directors Maria Traut and Ellie Holm as Principal Negotiation
Representatives.

8.f.21. Naming of Superintendent Negotiation Representatives
Description: Directors Ellie Holm and Randy Hackett as
Superintendent Negotiation Representatives.

Recognition of Citizens for Input Purposes

Reports/News
10.a. Superintendent Report
10.b. Business Manager Report

Consent Agenda Approval

*The Board is consenting to approve items listed below as presented,
at one time. At any point a Director can pull an item off the
consent agenda for further discussion.

Action(s):



12.

Approval of All Items on Consent Agenda. This motion,
Hackett and seconded by Lucas Boyd, Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O
11.a. Approval of Regular Board Meeting Minutes

11.b.Claims, Accounts and Financial

made by Randy

Approve accounts payable and receivables, and employee
reimbursements as attached and approve all other financial reports

as presented.

11.c. Approval of New Hires

The Royalton School Board will approve the following hires based
upon the findings of each individual’s background check, licensure
status, and discipline report from the MN Department of Education.

11.d. Approval of Resignations/Terminations

1l.e. Naming of Official Newspaper

Name the Morrison County Record as the Official Newspaper.

11.f. Naming of Legal Counsel

Name Squires, Waldspurger, & Mace, P.A. as the Official Law Firm

for the District.
Discussion/Information/Action Items

12.a. Approval of Pay Equity Report

Approval of Pay Equity Report. This motion, made by Randy Hackett

and seconded by Jon Andres, Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Nay
Traut: Yea

Voting Summary: Yea: 5, Nay: 1
Low Vote Summary: Holm: Nay



12.b. Approval for Establishing Combined Polling Places Resolution

Approval for Establishing Combined Polling Places Resolution. This
motion, made by Maria Traut and seconded by Rian Hofstad, Passed.

Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O
12.c. Approval of Reduction Resolution
Approval of Reduction Resolution. This motion, made by Ellie Holm

and seconded by Randy Hackett, Passed.
Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: 0
12.d. Approval of Donations Resolution
Approval of Donations Resolution. This motion, made by Rian

Hofstad and seconded by Maria Traut, Passed.
Voting Detail:

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O

13. Upcoming Meeting Schedule

Sw N R

Description:

Work Session, Wednesday, February 5th at 6:30pm

Policy Committee, Wednesday, January 22nd at 2:00pm
Finance Committee, Wednesday, January 22nd at 12:00pm
February Regular Meeting, Monday, February 10th at 6:00pm

Decision to let each member get onto their committees before the work
session.

Think about to discuss at work session:



Give members time to think about how the agenda is presented. Are

there other ways that it can be done?

Can administration be brought to sit closer to the Board or with the

Board to show more teamwork during meetings?

14. Adjournment

The meeting was adjourned at 7:19pm. This motion,

and seconded by Lucas Boyd,

Voting Detail:

Andres:
Boyd:
Hackett:
Hofstad:
Holm:

Traut:

Voting Summary: Yea:

Yea
Yea
Yea
Yea
Yea

Yea

6,

Nay:

Passed.

0

Board Secretary

made by Maria Traut



Work Session

Wednesday, February 5, 2025 6:30 PM
ECC RM PK 15, 120 South Hawthorn Street, Royalton, MN 56373

Jon Andres: Present
Lucas Boyd: Present
Randy Hackett: Present
Rian Hofstad: Present
Ellie Holm: Present
Maria Traut: Present

Present: 6.

Call To Order
Pledge to the Flag
Roll Call
Discussion/Information
4.a. State of the Departments
Public Comment Discussion
Board Meeting Room Setup
Paraprofessional Discussion
4.e. Sports Eligibility with Failing Grades
5. Adjournment
Action(s):
The meeting was adjourned at 8:30PM. This motion, made by Randy Hackett
and seconded by Ellie Holm, Passed.
Voting Detail:

SN

TS
Q Qo

Andres: Yea
Boyd: Yea
Hackett: Yea
Hofstad: Yea
Holm: Yea
Traut: Yea

Voting Summary: Yea: 6, Nay: O

Board Secretary
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New Hires

Nelson Kathy LTS 4th Grade Teacher Elementary
Bultinck Garry Van Driver District
Popp LeRoy Sub Van Driver

District



REVENUE & EXPENDITURE

ROYALTON PUBLIC SUMMARY BY SOURCE,
OBJECT SERIES & PROGRAM
SCHOOLS ISD 485 |ROYALTON PUBLIC SCHOOLS ISD 485 SERIES December 31, 2024
December | December | December
REVENUE ENROLLMENT 910 918 31,2024 | 31,2023 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
REVENUE CATEGORIES June 30, 2023 | June 30, 2024 Budget Budget Received YTD | Remaining | Received | Received | Received 2023 2022
STATE 9,225,545 9,727,486 9,993,360 | 10,732,541 4,146,480 6,586,061 38.6% 38.6% 41.0% 3,757,438 3,785,432
FEDERAL 820,435 377,765 120,000 164,000 20,342 143,658 12.4% 0.2% 26.0% 803 213,261
PROPERTY TAXES 663,787 788,165 838,060 847,745 358,289 489,456 42.3% 37.6% 0.0% 296,306 -
LOCAL (FEES, INTEREST, ETC.) 819,937 784,723 515,475 524,822 285,009 239,813 54.3% 48.0% 76.3% 376,740 625,397
TOTALS 11,529,704 11,678,138 11,466,895 12,269,108 4,810,120 7,458,988 39.2% 37.9% 40.1% 4,431,287 4,624,090
December | December | December
EXPENDITURES 31,2024 | 31,2023 | 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
OBIJECT SERIES June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining | Expended | Expended | Expended 2023 2022
SALARIES & WAGES 6,412,479 6,871,879 7,063,649 7,030,106 2,581,985 4,448,122 36.7% 37.0% 37.2% 2,543,568 2,387,747
EMPLOYEE BENEFITS 1,756,061 1,910,867 1,964,817 2,161,451 867,957 1,293,494 40.2% 38.7% 39.8% 739,238 698,389
PURCHASED SERVICES 1,776,111 2,065,094 1,443,836 1,879,742 944,815 934,928 50.3% 37.2% 56.4% 767,395 1,000,943
SUPPLIES 994,099 1,050,348 830,923 813,216 407,255 405,961 50.1% 51.2% 53.7% 538,076 533,733
EQUIPMENT 1,014,689 264,033 265,000 316,381 256,776 59,605 81.2% 52.1% 61.5% 137,545 623,851
OTHER EXPENDITURES 28,070 2,412 32,150 1,208 46,622 (45,414) 3859.5% 531.5% 87.8% 12,819 24,657
TOTALS 11,981,509 12,164,634 11,600,375 12,202,105 5,105,411 7,096,694 41.8% 39.0% 44.0% 4,738,641 5,269,320
December | December | December
31, 2024 31, 2023 31, 2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
PROGRAM SERIES June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining | Expended | Expended | Expended 2023 2022
SITE ADMINISTRATION 469,610 377,274 434,166 407,569 217,575 189,994 53.4% 56.3% 44.2% 212,328 207,623
DISTRICT ADMINISTRATION 284,379 283,238 277,291 277,682 133,374 144,308 48.0% 48.3% 55.1% 136,730 156,705
SUPPORT SERVICES 374,130 432,624 400,892 456,898 335,904 120,994 73.5% 57.9% 68.9% 250,351 257,813
REGULAR INSTRUCTION 4,401,453 4,740,822 4,712,269 4,757,005 1,655,994 3,101,011 34.8% 35.3% 38.9% 1,674,734 1,710,189
EXTRA-CURRICULAR ACTIVITES 692,268 667,876 429,602 589,329 263,902 325,427 44.8% 40.6% 41.8% 271,106 289,351
VOCATIONAL INSTRUCTION 235,669 310,868 326,338 313,781 122,172 191,609 38.9% 35.0% 41.4% 108,901 97,672
SPECIAL EDUCATION 1,444,518 1,881,015 1,690,515 1,876,174 589,511 1,286,663 31.4% 24.0% 32.3% 452,196 466,908
INSTRUCTIONAL SUPPORT 853,634 707,111 639,091 753,266 368,239 385,027 48.9% 35.4% 34.9% 249,975 297,638
PUPIL SUPPORT SERVICES 1,288,990 1,075,787 1,154,796 1,125,210 509,035 616,174 45.2% 39.2% 41.5% 421,874 535,014
FACILITIES 1,831,906 1,597,576 1,401,392 1,476,888 755,901 720,986 51.2% 55.6% 62.1% 887,880 1,137,376
OTHER FINANCING USES 104,952 90,443 134,023 168,304 153,804 14,500 91.4% 84.1% 107.7% 76,080 113,031
TOTALS 11,981,509 12,164,634 11,600,375 12,202,105 5,105,411 7,096,694 41.8% 39.0% 44.0% 4,742,155 5,269,320




REVENUE & EXPENDITURE

ROYALTON PUBLIC SUMMARY BY SOURCE,
OBJECT SERIES & PROGRAM
SCHOOLS ISD 485 |ROYALTON PUBLIC SCHOOLS ISD 485 SERIES December 31, 2024
December | December | December
ACTIVITY - OTHER FUNDS 31,2024 | 31,2023 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
REVENUE June 30, 2023 | June 30, 2024 Budget Budget Received YTD | Remaining Received Received Received 2023 2022
FOOD SERVICE 684,998 786,620 757,330 858,230 204,224 654,006 23.8% 26.9% 40.0% 211,743 274,076
COMMUNITY EDUCATION 469,765 575,610 507,413 544,104 264,226 279,878 48.6% 41.1% 52.6% 236,823 246,986
DEBT SERVICE 2,032,740 2,019,203 2,078,334 2,126,689 1,177,346 949,343 55.4% 54.9% 49.6% 1,109,193 1,007,576
December | December | December
31, 2024 31, 2023 31, 2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
EXPENDITURES June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining Received Received Received 2023 2022
FOOD SERVICE 721,057 756,066 722,753 787,592 297,193 490,399 37.7% 35.9% 37.9% 271,214 273,141
COMMUNITY EDUCATION 436,612 563,212 581,470 554,009 215,719 338,290 38.9% 43.1% 40.6% 242,792 177,127
DEBT SERVICE 2,020,583 2,022,333 2,021,183 2,082,972 492,451 1,590,521 23.6% 18.5% 27.0% 373,629 545,976
December | December | December
SUMMARY - ALL FUNDS 31,2024 | 31,2023 | 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
SUMMARY June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining Received Received Received 2023 2022
REVENUE 14,717,207 15,059,571 14,809,972 15,798,131 6,455,916 9,342,215 40.9% 39.8% 41.8% 5,989,046 6,152,729
EXPENDITURES 15,159,760 | 15,506,244 | 14,925,781 | 15,626,678 6,110,774 9,515,904 39.1% 36.3% 41.3% 5,626,276 6,265,565
SPENDING VARIANCE (442,553) (446,673) (115,809) 171,453 345,142 N/A N/A N/A N/A 362,770 (112,836)




REVENUE & EXPENDITURE

ROYALTON PUBLIC SUMMARY BY SOURCE,
OBJECT SERIES & PROGRAM
SCHOOLS ISD 485 |ROYALTON PUBLIC SCHOOLS ISD 485 SERIES December 31, 2024
December | December | December
REVENUE ENROLLMENT 910 910 31,2024 | 31,2023 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
REVENUE CATEGORIES June 30, 2023 | June 30, 2024 Budget Budget Received YTD | Remaining | Received | Received | Received 2023 2022
STATE 9,225,545 9,727,486 9,993,360 | 10,621,540 4,146,480 6,475,061 39.0% 38.6% 41.0% 3,757,438 3,785,432
FEDERAL 820,435 377,765 120,000 164,000 20,342 143,658 12.4% 0.2% 26.0% 803 213,261
PROPERTY TAXES 663,787 788,165 838,060 847,745 358,289 489,456 42.3% 37.6% 0.0% 296,306 -
LOCAL (FEES, INTEREST, ETC.) 819,937 784,723 515,475 524,822 285,009 239,813 54.3% 48.0% 76.3% 376,740 625,397
TOTALS 11,529,704 11,678,138 11,466,895 12,158,107 4,810,120 7,347,987 39.6% 37.9% 40.1% 4,431,287 4,624,090
December | December | December
EXPENDITURES 31,2024 | 31,2023 | 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
OBIJECT SERIES June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining | Expended | Expended | Expended 2023 2022
SALARIES & WAGES 6,412,479 6,871,879 7,063,649 7,030,106 2,581,985 4,448,122 36.7% 37.0% 37.2% 2,543,568 2,387,747
EMPLOYEE BENEFITS 1,756,061 1,910,867 1,964,817 2,161,451 867,957 1,293,494 40.2% 38.7% 39.8% 739,238 698,389
PURCHASED SERVICES 1,776,111 2,065,094 1,443,836 1,879,742 944,815 934,928 50.3% 37.2% 56.4% 767,395 1,000,943
SUPPLIES 994,099 1,050,348 830,923 813,216 407,255 405,961 50.1% 51.2% 53.7% 538,076 533,733
EQUIPMENT 1,014,689 264,033 265,000 316,381 256,776 59,605 81.2% 52.1% 61.5% 137,545 623,851
OTHER EXPENDITURES 28,070 2,412 32,150 1,208 46,622 (45,414) 3859.5% 531.5% 87.8% 12,819 24,657
TOTALS 11,981,509 12,164,634 11,600,375 12,202,105 5,105,411 7,096,694 41.8% 39.0% 44.0% 4,738,641 5,269,320
December | December | December
31, 2024 31, 2023 31, 2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
PROGRAM SERIES June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining | Expended | Expended | Expended 2023 2022
SITE ADMINISTRATION 469,610 377,274 434,166 407,569 217,575 189,994 53.4% 56.3% 44.2% 212,328 207,623
DISTRICT ADMINISTRATION 284,379 283,238 277,291 277,682 133,374 144,308 48.0% 48.3% 55.1% 136,730 156,705
SUPPORT SERVICES 374,130 432,624 400,892 456,898 335,904 120,994 73.5% 57.9% 68.9% 250,351 257,813
REGULAR INSTRUCTION 4,401,453 4,740,822 4,712,269 4,757,005 1,655,994 3,101,011 34.8% 35.3% 38.9% 1,674,734 1,710,189
EXTRA-CURRICULAR ACTIVITES 692,268 667,876 429,602 589,329 263,902 325,427 44.8% 40.6% 41.8% 271,106 289,351
VOCATIONAL INSTRUCTION 235,669 310,868 326,338 313,781 122,172 191,609 38.9% 35.0% 41.4% 108,901 97,672
SPECIAL EDUCATION 1,444,518 1,881,015 1,690,515 1,876,174 589,511 1,286,663 31.4% 24.0% 32.3% 452,196 466,908
INSTRUCTIONAL SUPPORT 853,634 707,111 639,091 753,266 368,239 385,027 48.9% 35.4% 34.9% 249,975 297,638
PUPIL SUPPORT SERVICES 1,288,990 1,075,787 1,154,796 1,125,210 509,035 616,174 45.2% 39.2% 41.5% 421,874 535,014
FACILITIES 1,831,906 1,597,576 1,401,392 1,476,888 755,901 720,986 51.2% 55.6% 62.1% 887,880 1,137,376
OTHER FINANCING USES 104,952 90,443 134,023 168,304 153,804 14,500 91.4% 84.1% 107.7% 76,080 113,031
TOTALS 11,981,509 12,164,634 11,600,375 12,202,105 5,105,411 7,096,694 41.8% 39.0% 44.0% 4,742,155 5,269,320




REVENUE & EXPENDITURE

ROYALTON PUBLIC SUMMARY BY SOURCE,
OBJECT SERIES & PROGRAM
SCHOOLS ISD 485 |ROYALTON PUBLIC SCHOOLS ISD 485 SERIES December 31, 2024
December | December | December
ACTIVITY - OTHER FUNDS 31,2024 | 31,2023 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
REVENUE June 30, 2023 | June 30, 2024 Budget Budget Received YTD | Remaining Received Received Received 2023 2022
FOOD SERVICE 684,998 786,620 757,330 858,230 204,224 654,006 23.8% 26.9% 40.0% 211,743 274,076
COMMUNITY EDUCATION 469,765 575,610 507,413 544,104 264,226 279,878 48.6% 41.1% 52.6% 236,823 246,986
DEBT SERVICE 2,032,740 2,019,203 2,078,334 2,126,689 1,177,346 949,343 55.4% 54.9% 49.6% 1,109,193 1,007,576
December | December | December
31, 2024 31, 2023 31, 2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
EXPENDITURES June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining Received Received Received 2023 2022
FOOD SERVICE 721,057 756,066 722,753 787,592 297,193 490,399 37.7% 35.9% 37.9% 271,214 273,141
COMMUNITY EDUCATION 436,612 563,212 581,470 554,009 215,719 338,290 38.9% 43.1% 40.6% 242,792 177,127
DEBT SERVICE 2,020,583 2,022,333 2,021,183 2,082,972 492,451 1,590,521 23.6% 18.5% 27.0% 373,629 545,976
December | December | December
SUMMARY - ALL FUNDS 31,2024 | 31,2023 | 31,2022
% of
Adopted Revised Budget % of Budget| Actuals | % of Actuals | | December 31, | December 31,
SUMMARY June 30, 2023 | June 30, 2024 Budget Budget Expended YTD| Remaining Received Received Received 2023 2022
REVENUE 14,717,207 15,059,571 14,809,972 15,687,130 6,455,916 9,231,215 41.2% 39.8% 41.8% 5,989,046 6,152,729
EXPENDITURES 15,159,760 | 15,506,244 | 14,925,781 | 15,626,678 6,110,774 9,515,904 39.1% 36.3% 41.3% 5,626,276 6,265,565
SPENDING VARIANCE (442,553) (446,673) (115,809) 60,452 345,142 N/A N/A N/A N/A 362,770 (112,836)
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FY?25 Budget Revision Narrative

Revenue - General Fund

1. Increase in the general education formula.
¢ Enrollment
¢ Special Education

2. Donations

3. K-12 pupil enrollment based on original budget of 910. The recommended budget
revision is based on 918 students due to an increase in enrollment. Pupil Units
calculate actual “membership time” in the Royalton Public School District multiplied by
a State-supplied weighting factor per grade level, rather than simple enrollment counts
at a given point in time.

Original FY25 Budget Enrollment

Total

Gade | K | 1| 2 | 3| 4| 5| 6| 78] 9]|10f11|12]| 23

Count | 68 67 68 74 68 57 71 69 79 74 65 78 72 910

Revised FY25 Budget Enrollment

Total

Grade K 1 2 3 4 5 6 7 8 9 10 11 12 K12

Count | 76 66 68 69 70 72 62 69 72 82 74 60 78 918

Expense - General Fund

1. Salaries and wages decreased based on current payroll and staffing. This includes all
contracted employees, substitutes and Schedule C positions. Benefits increased due to
health insurance, work comp and unemployment expenses. The employee contracts up for
negotiations starting July 1, 2025, are Teachers and Non-Licensed Employees.

2. Fees for service (i.e. property insurance, PSEO and Mid-State) increased by $435,906. The
district continues to research ongoing options for cost savings while ensuring the needs of
the district are met.

3. The supply budget is based on the needs of each department. The decrease in the overall
budget is due to the reduction in non-instructional supplies.
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4. Technology expenses (included in the supply budget) support the replacement of student
devices and other instructional technology.

5. Operating Capital expenditures are based on the long-range facility plan. The budget
increase includes curriculum / instructional purchases, vehicles, and maintenance
projects. The completed projects / purchases for FY25:

a. One school bus

Curriculum & Instructional Materials

Classroom desks and chairs

Phone system

Backup server

Basketball hoops for the South Gym

Football Stadium lighting

Classroom flooring replacement

@ e a0 o

Unassigned Fund Balance - General Fund

YEAR BALANCE % OF EXPENSE
FY19 $1,586,399 17.9%
FY20 $1,707,977 19.6%
FY21 $1,925,149 21.0%
FY22 $1,901,867 19.3%
FY23 $1,817,663 15.2%
FY24 $1,919,418 15.8%
FY25 (projected) $1,927,583 (918 enrollment) 16.0%
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Revenue - Food Service

1. Free meals for every student continue with the federal and state reimbursable meal plans. Based
on current participation trends revenue is projected to increase by about $100,000 to $858,230 as
compared to the original FY25 budget of $757,330.

Expense - Food Service

1. Salaries, wages and employee benefits increased slightly. This includes all contracted
employees and substitutes. The employee contracts up for negotiations starting July 1,
2025, are: Non-Licensed Staff

2. Fees forservice (i.e. repairs and maintenance and professional services) decreased by
$5,250.

3. The supplies budget is based on the needs of the department and includes food and milk
and has increased from $335,775 to $362,500.

4. The capital expenditures budget is $5,000 to support unknown breakdowns of
equipment. No large purchases of kitchen equipment are planned for FY25.

5. Other expenditures include an indirect transfer to offset general fund expenditure (i.e.
utilities and staff supervision and custodial salaries and benefits) in the amount of
$60,000.

Restricted Fund Balance - Food Service

YEAR BALANCE % OF EXPENSE
FY19 $70,378 13.74%

FY20 $51,383 9.93%

FY21 $63,040 15.13%

FY22 $174,482 27.74%

FY23 $138,423 19.20%

FY24 $168,977 22.3%

FY25 (projected) $239,616 30.4%
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royaltonpublicschools.org

PUBLIC SCHOOLS
Heme of the Reyals

0 . Y-LEA . LITY-S

Revenue - Community Education

1. Increase in program participation overall.

Expense - Community Education

1. Salaries, wages and benefits decreased. This is due to the reclassification of staff hours and
the allocation of expenses to the general fund for early childhood special education.
Salaries and wages include all contracted employees and substitutes. The employee
contracts coming due for negotiations starting July 1, 2025, are Teachers and Non-Licensed
Employees.

2. Feesfor service (i.e. program instructors, professional services and Mid-State) increased
by $22,000 due to the increase is fees paid to Mid-State for Early Childhood Family
Education.

3. The supplies budget is based on the needs of the department and has resulted in a slight
decrease.

Restricted Fund Balance - Community Education

YEAR BALANCE % OF EXPENSE
FY19 $163,528 49.90%

FY20 $225,549 87.31%

FY21 $269,058 117.15%

FY22 $341,054 91.95%

FY23 $374,207 85.71%

FY24 $386,606 68.6%

FY25 (projected) $376,701 68.0%




120 Hawthorn Street, Royalton, MN 56373

Phone (320) 584-4000
royaltonpublicschools.org

PUBLIC SCHOOLS
Heme of the Reyals
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Revenue - Debt Service

1. Slight increase in Levy and State Aid to support annual debt service payments based on final levy
certification.

Expense - Debt Service

1. Principal, interest and fees budgeted to match debt service payments.

Restricted Fund Balance - Debt Service

YEAR BALANCE % OF EXPENSE
FY19 $423,713 21.00%
FY20 $445,685 22.07%
FY21 $445,049 21.99%
FY22 $439,974 21.83%
FY23 $452,131 22.38%
FY24 $449,004 22.22%
FY25 (projected) $492,721 23.65%




Minnesota State High School League
2100 Freeway Blvd., Brooklyn Center, MN 55430-1735
763-560-2262, Fax: 763.569.0499

Application for Cooperative Sponsorship

| Deadline: Not later than 30 days prior to the first day of practlce for that sport season.
PLEASE SEE BYLAW 403.2 (A-C) and 403.4 (A-D) (amended May 15, 2017) FOR INFORMATION REGARDING REQUIRED DOCUMENTATION
AND APPLICATION PROCEDURE .

“The governing boards of each participating school must jointly make application for cooperative sponsorship.

On behalf of the following schools, we hereby apply for cooperative sponsorship of Boys’ Golf

beginning with the 2024 - 2025 school year. {activity) (boys' or girls’) (Adapted-Cl ar Pl)
List ALL schools mcluded in the cooperative sponsorship. Attach another form if necessary.
School Enrollment Clty Administrative | Competitive
| 912y | Region* | Section"
High School #1: i
_ O‘M\WV\ WY S| & 21L M&mv\ . SH R
High School #2: T Upsala High Schaol | 109 ’ Upsala | 5A ' 5A '
|
"High Schoal #3: ' ‘ ' ] i o
| | E— I I |
High School #4: ]
*Enrollment reported to the State of Minnesota on October 1 of the previous school year. - **Current (Number and Class)
1. Do any of the above schools belong to a conference in this activity?
g Yes This application must include a review and comments from the conference(s) of which the schools are members.
1 No
2. Do any of the above schools currently have a cooperative agreement in this activity?
O Yes An application for dissolution must be submitted for the existing agreement.
+ No

3. Describe the conditions which have prompted your request to co-sponsor this activity. (See model resolution at
www.mshsl.org/About MSHSL/Membership Information: A History & Model Resolution for School Boards)

1o oVow Upsalt Sdents do (onpeie, in Pous' bolP
4. List the number of students, by grade level, who participated in this activity during the previous year. I the school did not
sponsor the procram fast vear, indicate the number of students expected to particinate in this cooperatively-sponsored activity this year if approved.

i 7th ~ Bth 1 9th 10th | 11th | 12th

ngh School #1. [ ) LO

s S T S S " 3 | b
igh School #2 2 ‘? | L ! Z O

High School #3 | ' ] ) T

" High School #4

5. Team Identification: (Indicate how cooped schools should be identified in tounament programs):

- Yo A aiton B B
6. Team Colors: (\N\owooni & Go\d Team Mascot: <o ;&lS .
Host School (school that will receive revenue share check): [2ou aton
Board of Education (or designee) School Date
Signed_ 2 . - S
7 A S = . 20 fo2|
Signed | f‘,,,!l bl | LA~ L 7 Jg oiu 415}\ Jneo\ { /22| Ay _
¥
Signed - _ .
Signed i = — —
Official Action of the MSHSL Board of Directors
O Approved O Not Approved
Signature: - Date: _ _ N -

MSHSL Executive Director



Resolution for Acceptance of Gifts to the Royalton School District

Member introduced the following resolution and moved its adoption:

WHEREAS all information is included in your packet;

The Fireman’s Fund has generously donated $1300.00 to the Royalton School District to
be used toward Girls Softball

The Fireman’s Fund has generously donated $8000.00 to the Royalton School District to
be used toward the Band program

The Bowlus Fireman’s Relief Association generously donated $500.00 to be used for the
Spanish Club trip to Spain

Emily Rundquist generously donated $271.08 to be used for Robotics

The estate of E.M. Sprenkle has generously donated $105,279.24 to be used for the
Royalton School District Music and Scholarship Program

WHEREAS the conditions on this gift(s) are included in the packet.

THEREFORE, BE IT RESOLVED by the Royalton School Board to gratefully accept the gift(s).

The motion for adoption of the foregoing resolution was duly seconded by Member

and upon a roll call vote being taken thereon, the

following voted

in favor thereof:

following voted against:

and the following abstained:

The foregoing resolution was approved this 10th day of February, 2025.

Board Chair, Rian Hofstad

Board Clerk, Jon Andres
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EMPLOYEE-STUDENT RELATIONSHIPS

PURPOSE

The school district is committed to an educational environment in which all students are
treated with respect and dignity. Every school district employee is to provide students with
appropriate guidance, understanding, and direction while maintaining a standard of
professionalism and acting within accepted standards of conduct.

GENERAL STATEMENT OF POLICY

A.

This policy applies to all school district employees at all times, whether on or off duty
and on or off of school district locations.

At all times, students will be treated by teachers and other school district employees
with respect, courtesy, and consideration and in a professional manner. Each school
district employee is expected to exercise good judgment and professionalism in all
interpersonal relationships with students. Such relationships must be and remain on a
teacher-student basis or an employee-student basis.

Teachers must be mindful of their inherent positions of authority and influence over
students. Similarly, other school district employees also may hold positions of
authority over students of the school district and must be mindful of their authority
and influence over students.

Sexual relationships between school district employees and students, without regard
to the age of the student, are strictly forbidden and may subject the employee to

criminal liability.

Other actions that violate this policy include, but are not limited to, the following:

1. Dating students.
2. Having any interaction/activity of a sexual nature with a student.
3. Committing or attempting to induce students or others to commit an illegal act

or act of immoral conduct which may be harmful to others or bring discredit to
the school district.

4. Supplying alcohol or any illegal substance to a student, allowing a student
access to such substances, or failing to take reasonable steps to prevent such
access from occurring.

School district employees shall, whenever possible, employ safeguards against
improper relationships with students and/or claims of such improper relationships.

[Note: Such safeguards may include the following: avoiding altogether or
minimizing physical contact, keeping doors open when talking or meeting
with students one-on-one, and/or making sure that such meetings with a
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I1I.

Iv.

student take place in rooms with windows and/or others nearby.]

G. Excessive informal and social involvement with individual students is unprofessional, is
not compatible with employee-student relationships, and is inappropriate.

H. School district employees will adhere to applicable standards of ethics and professional
conduct in Minnesota law.

REPORTING AND INVESTIGATION

A. Complaints and/or concerns regarding alleged violations of this policy shall be handled
in accordance with MSBA/MASA Model Policy 103 (Complaints — Students, Employees,
Parents, Other Persons) unless other specific complaint procedures are provided within
any other policy of the school district.

B. All employees shall cooperate with any investigation of alleged acts, conduct, or
communications in violation of this policy.

SCHOOL DISTRICT ACTION

Upon receipt of a report, the school district will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation,
termination, or discharge. It also may include reporting to appropriate state or federal
authorities, including the Minnesota Professional Educator Licensing and Standards Board or
the appropriate licensing authority and appropriate agencies responsible for investigating
reports of maltreatment of minors and/or vulnerable adults. School district action taken for
violation of this policy will be consistent with requirements of applicable collective bargaining
agreements, Minnesota and federal law, and school district policies.

SCOPE OF LIABILITY

Employees are placed on notice that if an employee acts outside the performance of the duties
of the position for which the employee is employed or is guilty of malfeasance, willful neglect
of duty, or bad faith, the school district is not required to defend and indemnify the employee
for damages in school-related litigation.

Legal References: Minn. Stat. § 13.43, Subd. 16 (Personnel Data)

Minn. Stat. § 122A.20, Subd. 2 (Suspension or Revocation of Licenses)
Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Employment; Contracts;
Termination)

Minn. Stat. §§ 609.341-609.352 (Definitions)

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators)
Minn. Rules Part 8710.2100 (Code of Ethics for Minnesota Teachers)

Cross References: MSBA/MASA Model Policy 103 (Complaints — Students, Employees, Parents,

Other Persons)

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District,
School Board Member, Employee, or Student)

MSBA/MASA Model Policy 306 (Administrator Code of Ethics)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)
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MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)

MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members)
MSBA/MASA Model Policy 507 (Corporal Punishment)
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522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS

1. GENERAL STATEMENT OF POLICY

A.

The school district does not discriminate on the basis of sex in its education programs
or activities, and it is required by Title IX of the Education Amendments Act of 1972,
and its implementing regulations, not to discriminate in such a manner. The requirement
not to discriminate in its education program or activity extends to admission and
employment. The school district is committed to maintaining an education and work
environment that is free from discrimination based on sex, including sexual harassment.

The school district prohibits sexual harassment that occurs within its education programs
and activities. When the school district has actual knowledge of sexual harassment in
its education program or activity against a person in the United States, it shall promptly
respond in a manner that is not deliberately indifferent.

This policy applies to sexual harassment that occurs within the school district’s education
programs and activities and that is committed by a school district employee, student,
or other members of the school community. This policy does not apply to sexual
harassment that occurs off school grounds, in a private setting, and outside the scope
of the school district’s education programs and activities. This policy does not apply to
sexual harassment that occurs outside the geographic boundaries of the United States,
even if the sexual harassment occurs in the school district’'s education programs or
activities.

Any student, parent, or guardian having questions regarding the application of Title IX
and its regulations and/or this policy and grievance process should discuss them with
the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are:

[INSERT: NAME(S) TITLE(S) PHONE NUMBER(S) OFFICE ADDRESS(ES) EMAIL
ADDRESS(ES)]

Questions relating solely to Title IX and its regulations may be referred to the Title IX
Coordinator(s), the Assistant Secretary for Civil Rights of the United States Department
of Education, or both.

The effective date of this policy is August 14, 2020, and applies to alleged violations of
this policy occurring on or after August 14, 2020.

II. DEFINITIONS

A.

“Actual knowledge” means notice of sexual harassment or allegations of sexual
harassment to the school district’s Title IX Coordinator or to any employee of the school
district. Imputation of knowledge based solely on vicarious liability or constructive
notice is insufficient to constitute actual knowledge. This standard is not met when the
only official of the school district with actual knowledge is the respondent.

“"Complainant” means a person who is alleged to be the victim of conduct that could
constitute sexual harassment under Title IX. A Title IX Coordinator who signs a formal
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complaint is not a complainant unless the Title IX Coordinator is alleged to be the victim
of the conduct described in the formal complaint.

“Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s)
that the school district office is open for normal operating hours, Monday - Friday,
excluding State-recognized holidays).

“Deliberately indifferent” means clearly unreasonable in light of the known
circumstances. The school district is deliberately indifferent only if its response to sexual
harassment is clearly unreasonable in light of the known circumstances.

“Education program or activity” means locations, events, or circumstances for which the
school district exercises substantial control over both the respondent and the context in
which the sexual harassment occurs and includes school district education programs or
activities that occur on or off of school district property.

“Formal complaint” means a document filed by a complainant or signed by the Title IX
Coordinator alleging sexual harassment against a respondent and requesting that the
school district investigate the allegation of sexual harassment.

1. A formal complaint filed by a complainant must be a physical document or an
electronic submission. The formal complaint must contain the complainant’s
physical or digital signature, or otherwise indicate that the complainant is the
person filing the formal complaint, and must be submitted to the Title IX
Coordinator in person, by mail, or by email.

2. A formal complaint shall state that, at the time of filing the formal complaint,
the complainant was participating in, or attempting to participate in, an
education program or activity of the school district with which the formal
complaint is filed.

“Informal resolution” means options for resolving a formal complaint that do not involve
a full investigation and adjudication. Informal resolution may encompass a broad range
of conflict resolution strategies, including mediation or restorative justice.

“Relevant questions” and “relevant evidence” are questions, documents, statements, or
information that are related to the allegations raised in a formal complaint. Relevant
evidence includes evidence that is both inculpatory and exculpatory. Questions and
evidence about the complainant’s sexual predisposition or prior sexual behavior are not
relevant, unless such questions and evidence about the complainant’s prior sexual
behavior are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant, or if the questions and evidence concern specific
incidents of the complainant’s prior sexual behavior with respect to the respondent and
are offered to prove consent.

“"Remedies” means actions designed to restore or preserve the complainant’s equal
access to education after a respondent is found responsible. Remedies may include the
same individualized services that constitute supportive measures, but need not be non-
punitive or non-disciplinary, nor must they avoid burdening the respondent.

“"Respondent” means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment under Title IX.

“Sexual harassment” means any of three types of misconduct on the basis of sex that
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occurs in a school district education program or activity and is committed against a
person in the United States:

1. Quid pro quo harassment by a school district employee (conditioning the
provision of an aid, benefit, or service of the school district on an individual's
participation in unwelcome sexual conduct);

2. Unwelcome conduct that a reasonable person would find so severe, pervasive,
and objectively offensive that it denies a person equal educational access; or

3. Any instance of sexual assault (as defined in the Clery Act, 20 United States
Code, section 1092(f)(6)A(v)), dating violence, domestic violence, or stalking
(as defined in the Violence Against Women Act, 34 United States Code, section
12291).

“Supportive measures” means individualized services provided to the complainant or
respondent without fee or charge that are reasonably available, non-punitive, non-
disciplinary, not unreasonably burdensome to the other party, and designed to ensure
equal educational access, protect safety, and deter sexual harassment. Supportive
measures may include counseling, extensions of deadlines or other course-related
adjustments, modifications of work or class schedules, alternative educational services
as defined under Minnesota Statutes, section 121A.41, as amended, mutual restrictions
on contact between the parties, changes in work locations, leaves of absence, increased
security and monitoring of certain areas of the school district buildings or property, and
other similar measures.

“Title IX Personnel” means any person who addresses, works on, or assists with the
school district’s response to a report of sexual harassment or formal complaint, and
includes persons who facilitate informal resolutions. The following are considered Title
IX Personnel:

1. “Title IX Coordinator” means an employee of the school district that coordinates
the school district’s efforts to comply with and carry out its responsibilities under
Title IX. The Title IX Coordinator is responsible for acting as the primary contact
for the parties and ensuring that the parties are provided with all notices,
evidence, reports, and written determinations to which they are entitled under
this policy and grievance process. The Title IX Coordinator is also responsible
for effective implementation of any supportive measures or remedies. The Title
IX Coordinator must be free from conflicts of interest and bias when
administrating the grievance process.

2. “Investigator” means a person who investigates a formal complaint. The
investigator of a formal complaint may not be the same person as the Decision-
maker or the Appellate Decision-maker. The Investigator may be a school
district employee, school district official, or a third party designated by the
school district.

3. “Decision-maker” means a person who makes a determination regarding
responsibility after the investigation has concluded. The Decision-maker cannot
be the same person as the Title IX Coordinator, the Investigator, or the
Appellate Decision-maker.

4. “Appellate Decision-maker” means a person who considers and decides appeals
of determinations regarding responsibility and dismissals of formal complaints.

522-3



III.

The Appellate Decision-maker cannot be the same person as the Title IX
Coordinator, Investigator, or Decision-maker. The Appellate Decision-maker
may be a school district employee, or a third party designated by the school
district.

The superintendent of the school district may delegate functions assigned to a
specific school district employee under this policy, including but not limited to
the functions assigned to the Title IX Coordinator, Investigator, Decision-maker,
Appellate Decision-maker, and facilitator of informal resolution processes, to
any suitably qualified individual and such delegation may be rescinded by the
superintendent at any time. The school district may also, in its discretion,
appoint suitably qualified persons who are not school district employees to fulfill
any function under this policy, including, but not limited to, Investigator,
Decision-maker, Appellate Decision-maker, and facilitator of informal resolution
processes.

BASIC REQUIREMENTS FOR GRIEVANCE PROCESS

A.

Equitable Treatment

The school district shall treat complainants and respondents equitably. However,
equality or parity with respect to supportive measures provided to complainants
and respondents is not required.

The school district will not impose any disciplinary sanctions or take any other
actions against a respondent that do not constitute supportive measures until it
has completed this grievance process and the respondent has been found
responsible.

The school district will provide appropriate remedies to the complainant any time
a respondent is found responsible.

Objective and Unbiased Evaluation of Complaints

Title IX Personnel, including the Title IX Coordinator, Investigator, Decision-
maker, and Appellate Decision-maker, shall be free from conflicts of interest or
bias for or against complainants or respondents generally or a specific
complainant or respondent.

Throughout the grievance process, Title IX Personnel will objectively evaluate
all relevant evidence, inculpatory and exculpatory, and shall avoid credibility
determinations based solely on a person’s status as a complainant, respondent,
or witness.

Title IX Personnel will presume that the respondent is not responsible for the alleged
conduct until a determination regarding responsibility is made at the conclusion of the
grievance process.

Confidentialit

The school district will keep confidential the identity of any individual who has made a
report or complaint of sex discrimination, including any individual who has made a report
or filed a formal complaint of sexual harassment, any complainant, any individual who
has been reported to be the perpetrator of sex discrimination, any respondent, and any
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witness, except as may be permitted by the Family Educational Rights and Privacy Act
(FERPA), 20 United States Code, section 1232g, FERPA regulations, 34 Code of Federal
Regulations, part 99, Minnesota law under Minnesota Statutes section 13.32, or as
required by law, or to carry out the purposes of 34 Code of Federal Regulations, part
106, including the conduct of any investigation, hearing, or judicial proceeding arising
thereunder (i.e., the school district’'s obligation to maintain confidentiality shall not
impair or otherwise affect the complainants and respondents receipt of the information
to which they are entitled with respect to the investigative record and determination of
responsibility).

Right to an Advisor; Right to a Support Person

Complainants and respondents have the right, at their own expense, to be assisted by
an advisor of their choice during all stages of any grievance proceeding, including all
meetings and investigative interviews. The advisor may be, but is not required to be,
an attorney. In general, an advisor is not permitted to speak for or on behalf of a
complainant or respondent, appear in lieu of complainant or respondent, participate as
a witness, or participate directly in any other manner during any phase of the grievance
process.

A complainant or respondent with a disability may be assisted by a support person
throughout the grievance process, including all meetings and investigative interviews, if
such accommodation is necessary. A support person may be a friend, family member,
or any individual who is not otherwise a potential witnhess. The support person is not
permitted to speak for or on behalf of a complainant or respondent, appear in lieu of
complainant or respondent, participate as a witness, or participate directly in any other
manner during any phase of the grievance process.

Notice

The school district will send written notice of any investigative interviews or meetings
to any party whose participation is invited or expected. The written notice will include
the date, time, location, participants, and purpose of the meeting or interview, and will
be provided to allow sufficient time for the party to prepare to participate.

Consolidation

The school district may, in its discretion, consolidate formal complaints as to allegations
of sexual harassment against more than one respondent, or by more than one
complainant against one or more respondents, or by one party against the other party,
where the allegations of sexual harassment arise out of the same facts or circumstances.

Evidence

1. During the grievance process, the school district will not require, allow, rely
upon, or otherwise use questions or evidence that constitute or seek disclosure
of information protected under a legally recognized privilege, unless the person
holding such privilege has waived the privilege.

2. The school district shall not access, consider, disclose, or otherwise use a party’s
medical, psychological, and similar treatment records unless the school district
obtains the party’s voluntary, written consent.

Burden of Proof
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1. The burden of gathering evidence and the burden of proof shall remain upon the
school district and not upon the parties.

2. The grievance process shall use a preponderance of the evidence standard (i.e.
whether it is more likely than not that the respondent engaged in sexual
harassment) for all formal complaints of sexual harassment, including when
school district employees are respondents.

J. Timelines

1. Any informal resolution process must be completed within thirty (30) calendar
days following the parties’ agreement to participate in such informal process.

2. An appeal of a determination of responsibility or of a decision dismissing a formal
complaint must be received by the school district within five (5) days of the date
the determination of responsibility or dismissal was provided to the parties.

3. Any appeal of a determination of responsibility or of a dismissal will be decided
within thirty (30) calendar days of the day the appeal was received by the school
district.

4, The school district will seek to conclude the grievance process, including any

appeal, within 120 calendar days of the date the formal complaint was received
by the school district.

5. Although the school district strives to adhere to the timelines described above,
in each case, the school district may extend the time frames for good cause.
Good cause may include, without limitation: the complexity of the allegations;
the severity and extent of the alleged misconduct; the number of parties,
witnesses, and the types of other evidence (e.g., forensic evidence) involved;
the availability of the parties, advisors, witnesses, and evidence (e.g., forensic
evidence); concurrent law enforcement activity; intervening school district
holidays, breaks, or other closures; the need for language assistance or
accommodation of disabilities; and/or other unforeseen circumstances.

K. Potential Remedies and Disciplinary Sanctions

1. The following is the range of possible remedies that the school district may
provide a complainant and disciplinary sanctions that the school district might
impose upon a respondent, following determination of responsibility:
counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, mutual or unilateral restrictions on
contact between the parties, changes in work locations, leaves of absence,
monitoring of certain areas of the school district buildings or property, warning,
suspension, exclusion, expulsion, transfer, remediation, termination, or
discharge.

2. If the Decision-maker determines a student-respondent is responsible for
violating this policy, the Decision-maker will recommend appropriate remedies,
including disciplinary sanctions/consequences. The Title IX Coordinator will
notify the superintendent of the recommended remedies, such that an
authorized administrator can consider the recommendation(s) and implement
appropriate remedies in compliance with MSBA Model Policy 506 - Student
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Discipline. The discipline of a student-respondent must comply with the
applicable provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with
Disabilities Education Improvement Act (IDEA) and/or Section 504 of the
Rehabilitation Act of 1972, and their respective implementing regulations.

IV. REPORTING PROHIBITED CONDUCT

A.

Any student who believes they have been the victim of unlawful sex discrimination or
sexual harassment, or any person (including the parent of a student) with actual
knowledge of conduct which may constitute unlawful sex discrimination or sexual
harassment toward a student should report the alleged acts as soon as possible to the
Title IX Coordinator.

Any employee of the school district who has experienced, has actual knowledge of, or
has witnessed unlawful sex discrimination, including sexual harassment, or who
otherwise becomes aware of unlawful sex discrimination, including sexual harassment,
must promptly report the allegations to the Title IX Coordinator without screening or
investigating the report or allegations.

A report of unlawful sex discrimination or sexual harassment may be made at any time,
including during non-business hours, and may be made in person, by mail, by telephone,
or by e-mail using the Title IX Coordinator’s contact information. A report may also be
made by any other means that results in the Title IX Coordinator receiving the person’s
verbal or written report.

Sexual harassment may constitute both a violation of this policy and criminal law. To
the extent the alleged conduct may constitute a crime, the School District may report
the alleged conduct to law enforcement authorities. The school district encourages
complainants to report criminal behavior to the police immediately.

V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR

A.

When the Title IX Coordinator receives a report, the Title IX Coordinator shall promptly
contact the complainant confidentially to discuss the availability of supportive measures,
consider the complainant’s wishes with respect to supportive measures, inform the
complainant of the availability of supportive measures with or without the filing of a
formal complaint, and explain to the complainant the process for filling a formal
complaint.

The school district will offer supportive measures to the complainant whether or not the
complainant decides to make a formal complaint. The school district must maintain as
confidential any supportive measures provided to the complainant or respondent, to the
extent that maintaining such confidentiality would not impair the school district’s ability
to provide the supportive measures. The Title IX Coordinator is responsible for
coordinating the effective implementation of supportive measures.

If the complainant does not wish to file a formal complaint, the allegations will not be
investigated by the school district unless the Title IX Coordinator determines that signing
a formal complaint to initiate an investigation over the complainant’s wishes is not
clearly unreasonable in light of the known circumstances.

Upon receipt of a formal complaint, the school district must provide written notice of the
formal complaint to the known parties with sufficient time to prepare a response before

any initial interview. This written notice must contain:
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6.

The allegations of sexual harassment, including sufficient details known at the
time, the identities of the parties involved in the incident (if known), the conduct
allegedly constituting sexual harassment, and the date and location of the
alleged incident, if known;

A statement that the respondent is presumed not responsible for the alleged
conduct and that a determination regarding responsibility will be made at the
conclusion of the grievance process;

A statement explaining that the parties may have an advisor of their choice,
who may be, but is not required to be, an attorney;

A statement that the parties may inspect and review evidence gathered
pursuant to this policy;

A statement informing the parties of any code of conduct provision that prohibits
knowingly making false statements or knowingly submitting false information;

and

A copy of this policy.

VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT

A. Emergency Removal of a Student

The school district may remove a student-respondent from an education
program or activity of the school district on an emergency basis before a
determination regarding responsibility is made if:

a. The school district undertakes an individualized safety and risk analysis;

b. The school district determines that an immediate threat to the physical
health or safety of any student or other individual arising from the
allegations of sexual harassment justifies removal of the student-
respondent; and

C. The school district determines the student-respondent poses such a
threat, it will so notify the student-respondent and the student-
respondent will have an opportunity to challenge the decision
immediately following the removal. In determining whether to impose
emergency removal measures, the Title IX Coordinator shall consult
related school district policies, including MSBA Model Policy 506 -
Student Discipline. The school district must take into consideration
applicable requirements of the Individuals with Disabilities Education Act
and Section 504 of the Rehabilitation Act of 1973, prior to removing a
special education student or Section 504 student on an emergency
basis.

B. Employee Administrative Leave

The school district may place a non-student employee on administrative leave during
the pendency of the grievance process of a formal complaint. Such leave will typically
be paid leave unless circumstances justify unpaid leave in compliance with legal
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requirements. The school district must take into consideration applicable requirements
of Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act
prior to removing an individual with a qualifying disability.

VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT

A.

At any time prior to reaching a determination of responsibility, informal resolution may
be offered and facilitated by the school district at the school district’s discretion, but
only after a formal complaint has been received by the school district.

The school district may not require as a condition of enrollment or continued enroliment,
or of employment or continued employment, or enjoyment of any other right, waiver of
the right to a formal investigation and adjudication of formal complaints of sexual
harassment.

The informal resolution process may not be used to resolve allegations that a school
district employee sexually harassed a student.

The school district will not facilitate an informal resolution process without both parties’
agreement, and will obtain their voluntary, written consent. The school district will
provide to the parties a written notice disclosing the allegations, the requirements of the
informal resolution process including the circumstances under which it precludes the
parties from resuming a formal complaint arising from the same allegations, the parties’
right to withdraw from the informal resolution process, and any consequences resulting
from participating in the informal resolution process, including the records that will be
maintained or could be shared.

At any time prior to agreeing to a resolution, any party has the right to withdraw from
the informal resolution process and resume the grievance process with respect to the
formal complaint.

VIII. DISMISSAL OF A FORMAL COMPLAINT

A.

Under federal law, the school district must dismiss a Title IX complaint, or a portion
thereof, if the conduct alleged in a formal complaint or a portion thereof:

1. Would not meet the definition of sexual harassment, even if proven;
2. Did not occur in the school district’s education program or activity; or
3. Did not occur against a person in the United States.

The school district may, in its discretion, dismiss a formal complaint or allegations
therein if:

1. The complainant informs the Title IX Coordinator in writing that the complainant
desires to withdraw the formal complaint or allegations therein;

2. The respondent is no longer enrolled or employed by the school district; or

3. Specific circumstances prevent the school district from gathering sufficient
evidence to reach a determination.

The school district shall provide written notice to both parties of a dismissal. The notice
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IX.

must include the reasons for the dismissal.

Dismissal of a formal complaint or a portion thereof does not preclude the school district
from addressing the underlying conduct in any manner that the school district deems
appropriate.

INVESTIGATION OF A FORMAL COMPLAINT

A.

If a formal complaint is received by the School District, the school district will assign or
designate an Investigator to investigate the allegations set forth in the formal complaint.

If during the course of the investigation the school district decides to investigate any
allegations about the complainant or respondent that were not included in the written
notice of a formal complaint provided to the parties, the school district must provide
notice of the additional allegations to the known parties.

When a party’s participation is invited or expected in an investigative interview, the
Investigator will coordinate with the Title IX Coordinator to provide written notice to the
party of the date, time, location, participants, and purposes of the investigative
interview with sufficient time for the party to prepare.

During the investigation, the Investigator must provide the parties with an equal
opportunity to present witnesses for interviews, including fact witnesses and expert
witnesses, and other inculpatory and exculpatory evidence.

Prior to the completion of the investigative report, the Investigator, through the Title IX
Coordinator, will provide the parties and their advisors (if any) with an equal opportunity
to inspect and review any evidence directly related to the allegations. The evidence shall
be provided in electronic format or hard copy and shall include all relevant evidence,
evidence upon which the school district does not intend to rely in reaching a
determination regarding responsibility, and any inculpatory or exculpatory evidence
whether obtained from a party or another source. The parties will have ten (10) days to
submit a written response, which the Investigator will consider prior to completion of
the investigative report.

The Investigator will prepare a written investigative report that fairly summarizes the
relevant evidence. The investigative report may include credibility determinations that
are not based on a person’s status as a complainant, respondent or witness. The school
district will send the parties and their advisors (if any) a copy of the report in electronic
format or hard copy, for their review and written response at least ten (10) days prior
to a determination of responsibility.

DETERMINATION REGARDING RESPONSIBILITY

A.

After the school district has sent the investigative report to both parties and before the
school district has reached a determination regarding responsibility, the Decision-maker
must afford each party the opportunity to submit written, relevant questions that a party
wants asked of any party or witness.

The Decision-maker must provide the relevant questions submitted by the parties to the
other parties or witnesses to whom the questions are offered, and then provide each
party with the answers, and allow for additional, limited follow-up questions from each

party.
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XI.

The Decision-maker must explain to the party proposing the questions any decision to
exclude a question as not relevant.

When the exchange of questions and answers has concluded, the Decision-maker must
issue a written determination regarding responsibility that applies the preponderance of
the evidence standard to the facts and circumstances of the formal complaint. The
written determination of responsibility must include the following:

1. Identification of the allegations potentially constituting sexual harassment;

2. A description of the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the parties,
interviews with parties and witnesses, site visits, and methods used to gather
other evidence;

3. Findings of fact supporting the determination;

4, Conclusions regarding the application of the school district’s code of conduct to
the facts;

5. A statement of, and rationale for, the result as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the school
district imposes on the respondent, and whether remedies designed to restore
or preserve equal access to the recipient’s education program or activity will be
provided by the school district to the complainant; and

6. The school district’s procedures and permissible bases for the complainant and
respondent to appeal and the date by which an appeal must be made.

In determining appropriate disciplinary sanctions, the Decision-maker should consider
the surrounding circumstances, the nature of the behavior, past incidents or past or
continuing patterns of behavior, the relationships between the parties involved, and the
context in which the alleged incident occurred.

The written determination of responsibility must be provided to the parties
simultaneously.

The Title IX Coordinator is responsible for the effective implementation of any remedies.

The determination regarding responsibility becomes final either on the date that the
school district provides the parties with the written determination of the result of the
appeal, if an appeal is filed, or if an appeal is not filed, the date on which an appeal
would no longer be considered timely.

APPEALS

A.

The school district shall offer the parties an opportunity to appeal a determination
regarding responsibility or the school district’s dismissal of a formal complaint or any
allegations therein, on the following bases:

1. A procedural irregularity that affected the outcome of the matter (e.g., a
material deviation from established procedures);

2. New evidence that was not reasonably available at the time the determination
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XII.

XIII.

regarding responsibility or dismissal was made, that could affect the outcome of
the matter; and

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of
interest or bias for or against complainants or respondents generally or the
individual complainant or respondent that affected the outcome of the matter.

If notice of an appeal is timely received by the school district, the school district will
notify the parties in writing of the receipt of the appeal, assign or designate the Appellate
Decision-maker, and give the parties a reasonable, equal opportunity to submit a written
statement in support of, or challenging, the outcome.

After reviewing the parties’ written statements, the Appellate Decision-maker must issue
a written decision describing the result of the appeal and the rationale for the resulit.

The written decision describing the result of the appeal must be provided simultaneously
to the parties.

The decision of the Appellate Decision-maker is final. No further review beyond the
appeal is permitted.

RETALIATION PROHIBITED

A.

Neither the school district nor any other person may intimidate, threaten, coerce, or
discriminate against any individual for the purpose of interfering with any right or
privilege secured by Title IX, its implementing regulations, or this policy, or because the
individual made a report or complaint, testified, assisted, or participated or refused to
participate in any manner in an investigation, proceeding, or hearing under this policy.
Intimidation, threats, coercion, or discrimination, including charges against an individual
for code of conduct violations that do not involve sex discrimination or sexual
harassment, but arise out of the same facts or circumstances as a report or complaint
of sex discrimination, or a report or formal complaint of sexual harassment, for the
purpose of interfering with any right or privilege secured by Title IX, its implementing
regulations, or this policy, constitutes retaliation. Retaliation against a person for making
a report of sexual harassment, filing a formal complaint, or participating in an
investigation, constitutes a violation of this policy that can result in the imposition of
disciplinary sanctions/consequences and/or other appropriate remedies.

Any person may submit a report or formal complaint alleging retaliation in the manner
described in this policy and it will be addressed in the same manner as other complaints
of sexual harassment or sex discrimination.

Charging an individual with violation of school district policies for making a materially
false statement in bad faith in the course of a grievance proceeding under this policy
shall not constitute retaliation, provided, however, that a determination regarding
responsibility, alone, is not sufficient to conclude that any party made a materially false
statement in bad faith.

TRAINING

A.

The school district shall ensure that Title IX Personnel receive appropriate training. The
training shall include instruction on:

1. The Title IX definition of sexual harassment;
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2. The scope of the school district’s education program or activity;

3. How to conduct an investigation and grievance process, appeals, and informal
resolution processes, as applicable;

4. How to serve impartially, including by avoiding prejudgment of the facts at
issue, conflicts of interest, and bias;

5. For Decision-makers, training on issues of relevance of questions and evidence,
including when questions and evidence about the complainant’s prior sexual
behavior are not relevant; and

6. For Investigators, training on issues of relevance, including the creation of an
investigative report that fairly summarizes relevant evidence.

The training materials will not rely on sex stereotypes and must promote impartial
investigations and adjudications of formal complaints.

Materials used to train Title IX Personnel must be posted on the school district’s website.
If the school district does not have a website, it must make the training materials
available for public inspection upon request.

XIV. DISSEMINATION OF POLICY

A.

This policy shall be made available to all students, parents/guardians of students, school
district employee, and employee unions.

The school district shall conspicuously post the name of the Title IX Coordinator,
including office address, telephone number, and work e-mail address on its website and
in each handbook that it makes available to parents, employees, students, unions, or
applicants.

The school district must provide applicants for admission and employment, students,
parents or legal guardians of secondary school students, employees, and all unions
holding collective bargaining agreements with the school district, with the following:

1. The name or title, office address, electronic mail address, and telephone number
of the Title IX Coordinator;

2. Notice that the school district does not discriminate on the basis of sex in the
education program or activity that it operates, and that it is required by Title IX
not to discriminate in such a manner;

3. A statement that the requirement not to discriminate in the education program
or activity extends to admission and employment, and that inquiries about the
application of Title IX may be referred to the Title IX Coordinator, to the
Assistant Secretary for Civil Rights of the United States Department of
Education, or both; and

4. Notice of the school district’'s grievance procedures and grievance process
contained in this policy, including how to report or file a complaint of sex
discrimination, how to report or file a formal complaint of sexual harassment,
and how the school district will respond.
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XV. RECORDKEEPING

A. The school district must create, and maintain for a period of seven calendar years,
records of any actions, including any supportive measures, taken in response to a report
or formal complaint of sexual harassment. In each instance, the school district must
document:

The basis for the school district’s conclusion that its response to the report or
formal complaint was not deliberately indifferent;

2. The measures the school district has taken that are designed to restore or
preserve equal access to the school district’s education program or activity; and

3. If the school district does not provide a complainant with supportive measures,
then it must document the reasons why such a response was not clearly
unreasonable in light of the known circumstances. Such a record must be
maintained for a period of seven years.

4, The documentation of certain bases or measures does not limit the recipient in
the future from providing additional explanations or detailing additional
measures taken.

B. The school district must also maintain for a period of seven calendar years records of:

1. Each sexual harassment investigation including any determination regarding
responsibility, any disciplinary sanctions imposed on the respondent, and any
remedies provided to the complainant designed to restore or preserve equal
access to the recipient’s education program or activity;

2. Any appeal and the result therefrom;

3. Any informal resolution and the result therefrom; and

4, All materials used to train Title IX Personnel.

Legal References:

Cross References:

Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)

Minn. Stat. §§ 121A.40 - 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments)

34 C.F.R. Part 106 (Implementing Regulations of Title IX)

20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act)

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act)

42 U.S.C. § 12101, et seq. (Americans with Disabilities Act)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and
Campus Crime Statistics Act (“Clery Act”)

MSBA/MASA Model Policy 102 (Equal Educational Opportunity)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status
Nondiscrimination)
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Adopted:

MSBA/MASA Model Policy 207

Revised:

207

II1.

III.

Orig. 1995
Rev. 2024

PUBLIC HEARINGS

PURPOSE

The school board recognizes the importance of obtaining public input on matters properly before
the school board during a public hearing. The purpose of this policy is to establish procedures
to efficiently receive public input.

GENERAL STATEMENT OF POLICY

For the school board to efficiently receive public input on matters properly before the school
board, the school board establishes the procedures set forth in this policy are established.

PROCEDURES
A. Public Hearings

Public hearings are required by law concerning certain issues, including but not limited
to, school closings (Minnesota Statutes, section 123B.51), education district
establishment (Minnesota Statutes, section 123A.15), and agreements for secondary
education (Minnesota Statutes, section 123A.30). Additionally, other public hearings
may be held by the school board on school district matters at the school board’s
discretion.

Notice of Public Hearings

Public notice of a public hearing required by law shall be given as provided by the
enabling legislation. Public notice of other hearings shall be given in the manner
required for a regular meeting if held in conjunction with a regular meeting, in the
manner required for a special meeting if held in conjunction with a special meeting, or
as otherwise determined by the school board.

Public Participation

The school board retains the right to require that those in attendance at a public hearing
indicate their desire to address the school board and complete and file with the clerk of
the school board an appropriate request card prior to commencement of the hearing if
the school board utilizes this procedure. In that case, any request to address the school
board after the commencement of the hearing will be granted only at the school board’s
discretion.

1. Format of Request: If required by the school board, a written request of an
individual or a group to address the school board shall contain the name of the
person or group seeking to address the school board. It shall also contain the
name of the group represented, if any, and a brief statement of the subject to
be covered or the issue to be addressed.

[NOTE: The word ‘address’ is removed here to align this provision with the
removal of ‘address’ from Model Policy 206.]
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Legal References:

Cross References:

Time Limitation: The school board retains the discretion to limit the time for
each presentation as needs dictate.

Groups: The school board retains the discretion to require that any group of
persons who desire to address the school board designate one representative or
spokesperson. If the school board requires designation of a representative or
spokesperson, no other person in the group will be recognized to address the
school board, except as the school board otherwise determines.

Privilege to Speak: A school board member should direct remarks or questions
through the chair. Only those speakers recognized by the chair will be allowed
to speak. Comments by others are out of order. Individuals who interfere with
or interrupt speakers, the school board, or the proceedings may be directed to
leave.

Personal Attacks: Personal attacks by anyone addressing the school board are
unacceptable. Persistence in such remarks by an individual shall terminate that
person’s privilege to address the school board.

Limitations on Participation: Depending upon the number of persons in
attendance seeking to be heard, the school board reserves the right to impose
such other limitations and restrictions as necessary to provide an orderly,
efficient, and fair opportunity to be heard.

Minn. Stat. § 123A.15 (Establishing Education Districts)

Minn. Stat. § 123A.30 (Agreements for Secondary Education)

Minn. Stat. § 123B.51 (Schoolhouses and Sites; Uses for School and Nonschool
Purposes; Closings)

MSBA/MASA Model Policy 206 (Public Participation in School Board

Meetings/Complaints about Persons at School Board Meetings and Data Privacy
Considerations)
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Royalton Public Schools ISD 485

Public Comment Sign-In Form

Please do not include names of Royalton Public School employees, titles, or location names in
your remarks for your own legal protection and the legal rights of staff.

Turn this form in to the staff person in charge of sign-in before the meeting begins.

Name:

Phone: ( ) E-mail:

Subject on which you will be addressing the Board (Please be as specific as possible)
(Continue on the back if you need more space):

Have you talked or met with Royalton staff on this issue? Yes No

If yes, who have you talked with?

Are you interested in having administration follow up with you? Yes No

How would you like to be contacted?
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