
ROYALTON BOARD OF EDUCATION
Regular Meeting Agenda

September 25, 2024
6:00 PM

1.Call to Order
2.Pledge to Flag
3.Roll Call
4.Board Chair Comments
5.Approval of Agenda
6.Appreciation, Recognition and Presentations
7.Recognition of Citizens for Input Purposes
8.Reports/News

8.a.Board Committee Report
8.b.Superintendent Report
8.c.Business Manager Report
8.d.Principal Report
8.e.Athletic Director

9.Consent Agenda Approval
*The Board is consenting to approve items listed below as presented, at 
one time.  At any point a Director can pull an item off the consent agenda 
for further discussion.

9.a.Approval of Regular Board Meeting Minutes
9.b.Claims, Accounts and Financial
Approve accounts payable and receivables, and employee reimbursements as 
attached and approve all other financial reports as presented.
9.c.Approval of Resignation/Termination 
9.d.Approval of New Hires
Description: The Royalton School Board will approve the following hires based upon 
the findings of each individual’s background check, licensure status, and discipline 
report from the MN Department of Education.
 
9.e.Approval of MOA for FY25 E-learning Days
9.f.Approval of E-Rate Complete Service Agreement
9.g.Approval of Football Fundraiser Proposal

10.Discussion/Information/Action Items
 

10.a.State of Transportation Presentation
10.b.Approval of Cash Flow Investment
10.c.Approval of Refunding Bonds
10.d.Approval of the Levy Certification
10.e.Approval of Donations by Resolution
10.f.Policy Reading



10.f.1.First Policy Reading
Description: 
203.1 School Board Procedures
610 Field Trips
611 Home Schooling
708 Transportation of Nonpublic School Students
710 Extracurricular Transportation
10.f.2.Second Policy Reading
Description: 
522 - Title IX Sex NonDiscrimination Policy, Grievance Procedure and Process
524- Internet, Technology, and Cell Phone Acceptable Use and Safety Policy
705- Investments
706- Acceptance of Gifts
707- Transportation of Public School Students
902- Addendum (Use of School District Facilities and Equipment)
10.f.3.Rescind Policies
Description: 
707.1- Preschool Student Pick-Up and Drop-Off Transportation
719- Transportation Pick-Up/Drop-Off
724- ECSE Student Drop-Off Transportation
10.f.4.Approval Second and Final Reading
Description: 
424- License Status
10.f.5.Approval of Third Policy Reading
Description: None

11.Upcoming Meeting Schedule
Description: 
1. Wednesday, October 2nd, Finance Committee Meeting at 12:00 pm
2. Wednesday, October 2nd, Policy Committee Meeting at 1:00 pm
3. Monday, October 14th, 6:00 PM Regular Board Meeting
12.Closed Meeting for Superintendent Evaluation as permitted by MN 
Statute Section 13D.05
13.Adjournment



New Staff 2024-2025
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Introduction of New Staff

Elementary/ECC:
● Bailey Warzecha, Preschool Teacher
● Jennifer Melby, Long Term Sub Pre-K 

Teacher
● Emma Melby, Kindergarten Teacher
● Amy Skeate-Carlson, 2nd Grade Teacher
● Samantha Kalthoff, SPED Teacher

Food Service:
● Jackie Lawrence, Kitchen Helper-MS/HS
● Jill Justin, Kitchen Helper-MS/HS

2

MS/HS:
● Benjamin Gilbertson, Long Term Sub PE 

Teacher/Long Term Sub Building Sub
● Bethany Newman, Paraprofessional

District:
● Gina Funk-Executive Assistant 
● Madison Hacket-Van Driver
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Thank you! 



FISCAL YEAR 2025
SEPTEMBER BUDGET UPDATE

REGULAR SCHOOL BOARD MEETING
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ENROLLMENT
● Original 24-25 Adopted Budget: 910 ADM

● 23-24 School ADM Served Report: 907 ADM / 991 APU
○ ADM’s calculated based on weighted factor
○ K-6th Grade = 1.0
○ 7th-12th Grade = 1.20

● Enrollment Tracking
○ Monthly
○ Budget impact
○ Updated MDE ADM Web Estimates 

■ 08/06/24
■ 910 ADM
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HISTORICAL ENROLLMENT
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GENERAL FUND REVENUES - MONTH END JULY 2024

4

● Overall, on track as a % of the budget
○ State Revenue

■ Accounting method



GENERAL FUND EXPENDITURES - MONTH END JULY 2024

5

● Overall, on track as a % of the budget
● Purchased Services & Other Expenditures

○ Property Insurance
○ LTFM
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Thank you! 



RHS/MS Cell Phone Protocol Update
September 25, 2024
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Restricting Cell Phone Use in School

Survey Results: 

–135 people (75%) were in favor of a more strict cell phone protocol in school.

–46 people (25%) were in favor of keeping our current policy in place.

– There was a strong consensus among parents to implement a more restrictive 
cell phone procedure.

2



What is the new protocol?

● Students will not be able to use smartphones, smartwatches, or airpods 
in school between the hours of 8:15-3:10, except:

○ At their locker, during passing times during the school day.
● Students can have their cell phone with them, but it cannot be used outside 

the locker bank and outside of the four-minute passing time.  
● We strongly encourage students to keep their phones in their locker where 

they will not feel the pressure to check the messages and notifications while 
they are in class.  
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Tentative Discipline Protocol

1st—Teacher keeps phone until end of period, and writes up student in Skyward.

2nd- Teacher turns phone into the office, writes up student in Skyward, and 
contacts parents about use of the phone. Phone returned to student at the end of 
the school day.

3rd- Teacher turns phone into office, writes up the student in Skyward. Phone 
returned at the end of day. Student will complete a plan for managing cell phone 
use while in school.
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Tentative Discipline Protocol Cont…

4th- Teacher turns phone into the office. Phone is returned at the end of the day, 
Teacher writes up student in Skyward. Student will receive lunch detention on the 
next available day.

5th & Subsequent—Teacher turns phone into the office and writes it up in Skyward.  
Parent must pick up phone. Student receives detention.

 

Failure/Refusal to turn over the device to staff upon request will result in 
detention/suspension.    
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Next Steps

– Continue to share updates in the weekly Parent Newsletter.

– Finish and share the discipline protocol with families.  

– Get staff & students ready for full implementation on October 21st.

– Continue to seek out and share resources with families about cell phone use, 
social media, and other apps that impact students/families.    
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Thank you! 



Regular Meeting
Monday, August 12, 2024 6:00 PM
Early Childhood Entrance Foyer, Enter Door #1, 120 South Hawthorn Street, 
Royalton, MN 56373

Tyra Baumann:   Absent   

Lucas Boyd:   Present   

Randy Hackett:   Present   

Rian Hofstad:   Present   

Angela Roering:   Present   

Maria Traut:   Present   

1. Call to Order

2. Pledge to Flag

3. Roll Call

4. Board Chair Comments

5. Approval of Agenda
Action(s):
Approval of Agenda. This motion, made by Maria 
Traut and seconded by Randy Hackett, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1

6. Recognition of Citizens for Input Purposes

7. Reports/News

7.a. Board Committee Report

7.b. Superintendent Report

7.c. Business Manager Report

7.d. Principal Report

8. Consent Agenda Approval
*The Board is consenting to approve items listed 
below as presented, at one time.  At any point a 
Director can pull an item off the consent agenda 



for further discussion.
Action(s):
Approval of All Items on Consent Agenda. This 
motion, made by Randy Hackett and seconded by 
Angela Roering, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1

8.a. Approval of Regular Board Meeting Minutes 
07.08.24

8.b. Claims, Accounts and Financial
Approve accounts payable and receivables, and 
employee reimbursements as attached and approve 
all other financial reports as presented.

8.c. Approval of Resignation/Termination 

8.d. Approval of New Hires

8.e. Approval of Student Handbook

8.f. Approval of Employee Handbook

8.g. Approval of Bread, Dairy, and Fuel Bids

9. Discussion/Information/Action Items

9.a. Approval of K2 Towers Proposal
Action(s):
Motion to Deny K2 Proposal. This motion, made by 
Rian Hofstad and seconded by Randy Hackett, 
Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1



9.b. MN Districts Revenue Rankings

9.c. Cash Investments with PMA Option

9.d. Mid-State Lease Levy Option

9.e. Refunding the Bonds Option

9.f. Approval of Donations by Resolution
Action(s):
Motion to Approve Donations by Resolution. This 
motion, made by Maria Traut and seconded by 
Angela Roering, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1

10. Policy Readings

10.a. First Policy Readings

10.b. Second Policy Reading

10.c. Approval of Third Policy Reading
Action(s):
Approval of the Third Policy Readings, 503 - 
Student Attendance, 704 - Inventory of Fixed 
Assets an Asset Accounting System and 807 - 
Health and Safety. This motion, made by Randy 
Hackett and seconded by Maria Traut, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1

11. Upcoming Meeting Schedule



12. Closed Meeting for Superintendent Evaluation as 
permitted by MN Statute Section 13D.05
Action(s):
Motion to close the regular meeting at 7:32 pm. 
This motion, made by Maria Traut and seconded by 
Randy Hackett, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1
Motion to open the closed meeting at 7:44 pm. 
This motion, made by Angela Roering and seconded 
by Rian Hofstad, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1
Motion to close the closed meeting at 9:20 pm. 
This motion, made by Randy Hackett and seconded 
by Maria Traut, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1
Motion to open the regular meeting at 9:21 pm. 
This motion, made by Maria Traut and seconded by 
Rian Hofstad, Passed.
Voting Detail:



Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1

13. Adjournment
Action(s):
The meeting was adjourned at 9:21 pm. This 
motion, made by Randy Hackett and seconded by 
Rian Hofstad, Passed.
Voting Detail:
Tyra Baumann: 
  Absent   

Lucas Boyd:   Yea   

Randy Hackett: 
  Yea   

Rian Hofstad: 
  Yea   

Angela 
Roering:   Yea   

Maria Traut:   Yea   
Voting Summary: Yea: 5, Nay: 0, Absent: 1

_____________________________________
Board Secretary
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Resignation 09.25.24

Weisman Sonja Paraprofessional

Gotfredson Kelly Head Softball Coach

Rothleutner Ammanda Paraprofessional

Psyck Heather Paraprofessional

Witucki Patricia Kitchen Helper

Krystosek Anne Van Driver

Crenna Shelly Paraprofessional



New Hires 09.25.24

Funk Gina Executive Assistant

Gilbertson Benjamin LTS PE and MS/HS Building Sub

Spencer Trisha JH VB Coach

Held Jackson Asst. Wrestling Coach

Frank Nolan LTS Business Education Teacher

Kloss Kara Preschool teacher to Preschool Para

Newman Bethany Paraprofessional

Melby Jennifer LTS Preschool Teacher

Warzecka Bailey Preschool Teacher

Justin Jill Kitchen Helper

Hackett Madison Van Driver
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E-RATE SERVICES AGREEMENT 
 
This Agreement is made and effective as of 22nd day of July, 2024, by and between E-Rate 
Complete, LLC (“Specialist”) with offices located at PO Box 328, Sioux Center, Iowa 51250 
and Royalton School District 485 (“Client”), 120 South Hawthorn Street, Royalton, MN 
56373. 
Billed Entity Number: 133937 
 

RECITALS 
 
Client wishes to contract with Specialists for the services of Specialists in the process of making 
applications for E-Rate funds.  
 
Specialists are willing and qualified to perform such services. 
 
In consideration of the matters described above, and of the mutual benefits and obligations set 
forth in this Agreement, Client hereby retains and employs Specialists as follows: 
 
Specialists will provide Specialist Services with respect to making application to Schools and 
Libraries Division (“SLD”) of Universal Service Administrative Company (“USAC”) for 
Universal Service Fund discounts for educational facilities affiliated with Clients for E-Rate 
Funding.   
 
All information used in the preparation of the Program forms including but not necessarily 
limited to the following:  Forms 479, 470, 471, 486, 472, 498 and 500 will be based on the data 
and information as furnished by Client.  Specialists will have no means to verify the accuracy of 
the data and will rely on what is provided by Client.  Client further acknowledges they will abide 
by state and local procurement laws that may supersede E-Rate requirements.   
 
Client will provide Specialists with information on current and/or new services in order to prepare 
accurate descriptions for the Form 470 and subsequent forms. 
 
All information will be provided to Specialists promptly upon request and in a timely manner. 
 
Specialists will be provided with one or two key contact people by Client who will be reasonably 
available to address questions for Specialists to fulfill its duties and obligations in a timely 
manner.  Client will assign Specialists to have full rights within the E-Rate Productivity Center 
(“EPC”). 
 
FEES:  In consideration of Specialists’ Agreement to provide such Specialist services, Client 
agrees to pay Specialists a lump sum per funding year.  This Agreement begins upon signing of 
this Agreement by both parties. A lump sum of $1750 per application series (470/471/486, etc) is 
to be paid for the filing of Category One requests.  Category Two requests will be charged only in 
the year/s Category Two requests are made.   If Client wishes to also apply for Category Two 
services, an additional fee of $1750-2500 will be charged for that application series depending on 
the size and complexity of the application. If it is a small, simple application the fee may be 
adjusted down at the Specialist’s discretion.  Client will pay the lump sum for Specialists 
completing all forms necessary in the initial process of obtaining E-Rate funds which will be 
billed by Specialists annually on or about the 1st of July following the 470/471 filing window for 
that funding year.  The work will begin with the E-rate Funding Year 2025 Form 470 application.  
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Specialist will assist with prior years’ work if needed on an hourly basis billed at $150/hour for 
actual work performed.   
 
Payment by Client shall be upon receipt by Client of Specialists’ invoice as per the agreed upon 
fee.   Fees outstanding after 60 (sixty) days will incur interest at the annual rate of 12% (twelve 
percent) compounded monthly.    
 
In consideration for said payment, Specialists agree to perform to the best of their abilities and to 
exhibit due diligence in the conduct of said services.   Specialists make no representations or 
promises to Client with respect to the success of any discount application which may be 
submitted, with Specialists’ assistance, by or on behalf of Client or any affiliated entity, or with 
respect to the amount of any discount which Client or any affiliated entity may be entitled to 
receive.  Specialists assume no liability for damages, either direct or consequential, as a result of 
services provided pursuant to this Agreement.  Client acknowledges full responsibility for 
verifying the accuracy of any information entered on any application or other document 
submitted for purposes of obtaining Universal Service Fund discounts, and further acknowledges 
full responsibility for all certifications and representations required by such application process. 
 
Client must retain all records for ten (10) years after the last date of service.  Should the rules 
change and require a different retention period, Specialists will notify client accordingly. 
 
This Agreement shall be governed by the laws of the State of Iowa.   
 
TERM: Term of the Agreement shall be consistent with the ending date on the most recent Letter 
of Agency. 
 
Early termination will result in full payment of the contracted amount.  
 
Any notice provided for or concerning this Agreement shall be in writing and be deemed 
sufficiently given when sent by certified or registered mail if sent to the respective address of 
each party as set forth at the beginning of this agreement.   
 
This Agreement shall constitute the entire Agreement between the parties and any prior 
understanding or representation of any kind preceding the date of this Agreement shall not be 
binding upon either party except to the extent incorporated in this Agreement. 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date first 
above written and represent that they are authorized to sign this document.  
 
Royalton School District 485         E-Rate Complete, LLC 
BY:                                                                      BY: 
 
________________________________       ________________________________  
Name: Dr. Kristine Wehrkamp Herman       E-rate Complete/Specialist 
Title: Superintendent 



Royalton Football Fundraiser Proposal 

Partner:  
Fuzzy Loon Designs 

What is the Fundraiser? 
Royalton Football and Fuzzy Loon Designs came up with drink ware designs specific to Royalton sports 
for student athletes and fans to purchase, but that's not it. Everyone can also  browse and choose from 
Fuzzy Loon Designs' full selection of custom drink ware, apparel, and gifts. You can shop both in-store 
or online at www.fuzzyloondesigns.com. 

Proceeds: 
With every purchase made using the code ROYALTON, Fuzzy Loon Designs will donate 20% of your 
total order to support the Royalton Football Team. Also with using the code ROYALTON the customer 
gets an additional 10% off each order. This is a win-win for the customer and the team! 

Fundraising goal:  
$1500 – $2000 

Where did the proceeds go? 
Back to the kids! Football student activity account pays for the Polos  our kids wear in our hallways for 
team unity! It  pays for team meals after away away games (sandwich, small bag of chips, snack, and 
drink). It also covers extra equipment cost after the school football count is depleted. Example helmet 
reconditioning cost Plus helmet replacement this year was upwards of $10,000. Usually we are able to 
space this out but sometimes the MSHSL has rule changes recently reconditioning went from every 
three years to every two years for a helmet and the life of helmets went from seven years to five years. 

Proposed date of fundraiser: 
September 27th -October 7th  

Cost to us: 
Nothing. Student Athlete will bring home a flyer designed by Fuzzy Loon Designs with a QR code, 
football team will post on our Facebook page. Fuzzy Loon designs Will take on the responsibility of 
taking in the online orders, online payments, and shipping. After the fundraiser is over Royalton 
Football will receive a check payable to Royalton Football which will be deposited into the student 
activities account. 

Thank you, 
Nicholas Lanners  
RHS Football 

http://www.fuzzyloondesigns.com/


State of Transportation
September 26, 2024

Creating a Collaborative and Caring Community
1



● 14 Regular full size buses - Best practice to have spares 
for breakdowns and Activity Trips.

● 1 Minibus / Wheelchair Bus

● 5 Minivans that can transport up to 8 students 

● 1 Full size van that can transport up to 9 students

● 1 Wheelchair van that can transport up to 5 students 

including wheelchair.

School District Fleet

2



● 9 Bus Route Drivers

● 3 Van AM & PM Route Drivers and 1.5 Midday drivers

● 5 Bus Substitute / Activities Drivers and 1 Substitute Van 
Driver

Drivers Employed by the District

3



● First Aid and Epipen Training

● Driver Training (9/11/24) & Student Training on Bus 
Evacuations (9/12 & 9/13/24)

● 8 hrs of training for Bus and Van Drivers throughout the 
school year.

● Annual training and behind the wheel training for all 
coaches that will be driving students

● Yearly Bus and Van Driver Evaluations

Driver Trainings

4



● 9 School Bus Routes - 131,500 miles 

● 3 Van Routes - 73,800 Miles

Routes 2023-2024

5



● 346 School Bus Activity/Field Trips - 15,500 Miles

● 131 Van Activity/Field Trips - 12,000 Miles

Activity and Field Trips 2023-2024

6



● Estimated cost of bus repairs for 2023-2024 at Bus Auto 
Shops $16,960. District Mechanics Cost $4,125. 

○ Total Savings = $12,835.

● Do more and better preventable maintenance.

● Faster turnaround of repairs

Shop Repair Savings
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Questions?
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ISD 485
Royalton Public Schools

Michael Hart
VP, Managing Director 

mhart@pmanetwork.com
612-509-2569

Steve Pumper
Senior Vice President

spumper@pmanetwork.com
612-509-2565

September 25, 2024



PMA Services
Cash Flow & Investment Management
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Reason to Have a Cash Flow

Maximize interest earnings

Identify if you have enough cash to meet expenditures

Identify if you will have a June 30th negative operating cash 
balance

Assess use of cash vs. debt for larger capital purchases
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Maximize Interest Earnings

Treasury Yield Curve  9/18/24
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Maximize Interest Earnings

Money Market vs. Fixed Rate Investments



Maximize Interest Earnings

Investment 
Amount

Net Interest
Rate

Net
Annualized

Interest
Net Interest

Rate

Net 
Annualized

Interest

$1,000,000 5.00% $50,000 0.50% $5,000

$5,000,000 5.00% $250,000 0.50% $25,000

$1,000,000 5.00% $50,000 1.00% $10,000

$5,000,000 5.00% $250,000 1.00% $50,000



709/19/24

Cash Flow Example



 Dedicated Staff Person Servicing Your Account
 Updates Expenditure and Revenue Information
 Cash Flow looks out 24 Months
 Proactive in making investment recommendations

 District provides approval to execute

 Full Execution of Investments
 Cash Flow Provides a Guideline for District

 2nd set of eyes on cash trend
 Useful budgeting tool

8

PMA Difference



 No Charge for Producing and Maintaining Cash Flow

 District Agrees to have its State Aid Dollars Flow Through 
its MNTrust Accounts

 Fees for Executing Investments

9

Cash Flow - Agreement



 Main Purpose – Increase Interest Earnings
 Invest excess funds in fixed-rate investments
 Avoid riding the Money Market Curb Down

 Dedicated Staff Member on your account
 Provides 2nd Set of Eyes to District’s Data
 Executes all investments

 No Cost for Cash Flow Service
 District agrees to having State Aid go into MNTrust Account

10

Cash Flow - Summary



Bond Refunding
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Refunding Candidate ->Series 2015A

Date Principal Coupon Interest Fiscal Total Cap. Int. 105% Levy
08/01/23 357,356.25       
02/01/24 1,145,000    5.00% 357,356.25       1,859,712.50    -                 1,952,698    
08/01/24 328,731.25       
02/01/25 1,200,000    5.00% 328,731.25       1,857,462.50    -                 1,950,336    
08/01/25 298,731.25       
02/01/26 1,260,000    5.00% * 298,731.25       1,857,462.50    -                 1,950,336    
08/01/26 267,231.25       
02/01/27 1,325,000    3.00% * 267,231.25       1,859,462.50    -                 1,952,436    
08/01/27 247,356.25       
02/01/28 1,365,000    3.125% * 247,356.25       1,859,712.50    -                 1,952,698    
08/01/28 226,028.13       
02/01/29 1,405,000    3.25% * 226,028.13       1,857,056.25    -                 1,949,909    
08/01/29 203,196.88       
02/01/30 1,450,000    3.38% * 203,196.88       1,856,393.75    -                 1,949,213    
08/01/30 178,728.13       
02/01/31 1,500,000    3.50% * 178,728.13       1,857,456.25    -                 1,950,329    
08/01/31 152,478.13       
02/01/32 1,555,000    3.50% * 152,478.13       1,859,956.25    -                 1,952,954    
08/01/32 125,265.63       
02/01/33 1,610,000    3.625% * 125,265.63       1,860,531.25    -                 1,953,558    
08/01/33 96,084.38         
02/01/34 1,665,000    3.625% * 96,084.38         1,857,168.75    -                 1,950,027    
08/01/34 65,906.25         
02/01/35 1,725,000    3.75% * 65,906.25         1,856,812.50    -                 1,949,653    
08/01/35 33,562.50         
02/01/36 1,790,000    3.75% * 33,562.50         1,857,125.00    -                 1,949,981    

Totals 18,995,000  5,161,313         24,156,313       -                 25,364,128  

Original Principal $25,260,000 Purposes
Dated Date 06/24/15
Call Date 02/01/25

ISD No. 485, Royalton Public Schools
General Obligation School Building Bonds, Series 2015A

Finance the renovation of and additions to 
the District’s existing elementary and middle 
school/high school facilities as approved by 
voters January 6, 2015. 
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Refunding Opportunity – 2015A Bonds

G.O. School Building Bonds, 
Series 2015A

Callable Maturities 2026 - 2036

Callable Bonds $16,650,000

Interest Rate on Current Bonds 3.00% - 5.00%

Estimated True Interest Cost on 
Refunding Bonds* 3.11%

Estimated Gross Savings* $482,433

*Based on market interest rates as of September 19, 2024

Refunding Candidate
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Savings Detail

 Savings to be realized as a reduction in debt service levy 
property taxes. 

 Savings is shown after all costs of issuance have been 
included. 

 Assumes interest rates as of September 19, 2024
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Estimated Sources and Uses

Sources Of Funds 
Par Amount of Bonds $14,900,000.00
Reoffering Premium 1,782,802.20
 
Total Sources $16,682,802.20
 
Uses Of Funds 
Deposit to Current Refunding Fund 16,453,811.98
Total Underwriter's Discount  (0.750%) 111,750.00
Financial Advisor (PMA Securities) 50,853.50
Cost of Issuance 66,386.72
 
Total Uses $16,682,802.20
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Tax Impact

 Assumes interest rates as of September 19, 2024

2015A Refunding
Net FY 2026 Savings $40,263
District NTC Value (Pay 24) 6,359,929
Change in NTC Tax Rate -0.63%

Property Type Est. Market Value

$100,000 -$4
200,000 -11
250,000 -14
300,000 -18
350,000 -21
400,000 -25
500,000 -32

Estimated Annual Tax 
Decrease

Residential 
Homestead
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Sensitivity Analysis

 Assumes interest rates as of September 19, 2024

- 0.50% - 0.25% Current Rates + 0.25% + 0.50%
2025 2,183.14 2,853.08 1,086.72 3,250.14 2,949.79
2026 92,875.00 70,147.92 42,420.83 19,383.33 -8,654.17
2027 93,212.50 68,462.50 43,962.50 18,962.50 -5,787.50
2028 92,712.50 68,712.50 44,962.50 15,712.50 -8,287.50
2029 97,056.26 68,806.26 45,806.26 17,556.26 -5,693.74
2030 95,893.76 68,643.76 41,393.76 19,143.76 -8,356.24
2031 94,456.26 68,206.26 41,956.26 20,456.26 -6,043.74
2032 92,706.26 67,456.26 42,206.26 16,456.26 -9,043.74
2033 92,531.26 68,281.26 44,031.26 19,281.26 -10,218.74
2034 91,918.76 68,668.76 45,418.76 16,668.76 -6,581.24
2035 92,812.50 70,562.50 43,312.50 15,812.50 -6,437.50
2036 93,125.00 66,875.00 45,875.00 19,625.00 -6,625.00
Total 1,031,483.20 757,676.06 482,432.61 202,308.53 -78,779.32

Sensitivity Analysis - Gross Savings



 Approval of proceeding with bond sale subject to certain 
parameters

 Allows the submission of the State Credit Enhancement 
Application

Bond Parameters:
 Authority given to the Superintendent or Director of Business 

Services AND a School Board Officer to execute the 
documents to complete the bond sale if:
 Establishes a minimum savings of $100,000
 Establishes a maximum par amount of $16,650,000
 Is executed prior to February 1, 2025

 Full Board ratifies the sale at its next Board Meeting

18

Potential Board Resolution – September 25, 2024
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Calendar of Events

September 19, 2024

August 2024

Action ItemDate

Board Resolution provided to District

Draft of POS distributed for review & sent to Rating agency

September 26, 2024

October 3, 2024

Rating Call

Rating Received & POS released to Underwriter

September 25, 2024 Board Considers Parameters Resolution

October 10, 2024

October 14, 2024

November 4, 2024

February 1, 2025

Bond Pricing (Interest Rates Locked)

Board Considers Ratifying Resolution

Bond Closing

Bond Call



Michael Hart
VP, Managing Director
612-509-2569
mhart@pmanetwork.com

Contact Us

Steve Pumper
Sr. Vice President
612-509-2565
spumper@pmanetwork.com

Website:
www.pmanetwork.com
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CERTIFICATION OF MINUTES RELATING TO GENERAL OBLIGATION SCHOOL 
BUILDING REFUNDING BONDS, SERIES 2024A 

 

School District:  Independent School District No. 485 (Royalton Public Schools), Minnesota 

Governing Body:  School Board 

Kind, date, time and place of meeting:  A regular meeting held on September 25, 2024, at 6:00 p.m. 
in the Early Childhood Entrance Foyer. 

Members present: 

Members absent: 

Documents attached: 
 

Minutes of said meeting (including): 

RESOLUTION RELATING TO GENERAL OBLIGATION SCHOOL BUILDING 
REFUNDING BONDS, SERIES 2024A; AUTHORIZING THE ISSUANCE AND 
AUTHORIZING THE SUPERINTENDENT OR BUSINESS MANAGER AND ANY BOARD 
OFFICER TO AWARD THE SALE THEREOF AND TO TAKE SUCH ACTION AND 
EXECUTE ALL DOCUMENTS NECESSARY TO ACCOMPLISH SAID AWARD AND 
SALE; AUTHORIZING THE ISSUANCE AND SALE THEREOF AND PROVIDING FOR 
CREDIT ENHANCEMENT WITH RESPECT THERETO 
 

 I, the undersigned, being the duly qualified and acting recording officer of the 
public corporation approving the abatement referred to in the title of this certificate, certify 
that the documents attached hereto, as described above, have been carefully compared with 
the original records of said corporation in my legal custody, from which they have been 
transcribed; that said documents are a correct and complete transcript of the minutes of a 
meeting of the governing body of said corporation, and correct and complete copies of all 
resolutions and other actions taken and of all documents approved by the governing body 
at said meeting, so far as they relate to said abatement; and that said meeting was duly held 
by the governing body at the time and place and was attended throughout by the members 
indicated above, pursuant to call and notice of such meeting given as required by law. 

WITNESS my hand officially as such recording officer this 25th day of September, 2024. 
 

  
School District Clerk 
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Member                                        introduced the following resolution and moved its adoption, 
which motion was seconded by Member                                           : 

 

RESOLUTION RELATING TO GENERAL OBLIGATION SCHOOL BUILDING 
REFUNDING BONDS, SERIES 2024A; AUTHORIZING THE ISSUANCE AND 
AUTHORIZING THE SUPERINTENDENT OR BUSINESS MANAGER AND ANY BOARD 
OFFICER TO AWARD THE SALE THEREOF AND TO TAKE SUCH ACTION AND 
EXECUTE ALL DOCUMENTS NECESSARY TO ACCOMPLISH SAID AWARD AND 
SALE; AUTHORIZING THE ISSUANCE AND SALE THEREOF AND PROVIDING FOR 
CREDIT ENHANCEMENT WITH RESPECT THERETO 
 

BE IT RESOLVED by the School Board (the Board) of Independent School District No. 
485 (Royalton Public Schools), Minnesota (the District), as follows: 

Section 1.  Bond Authorization. Pursuant to Minnesota Statutes, Chapter 475, this Board 
hereby authorizes the issuance and sale of its General Obligation School Building Refunding 
Bonds, Series 2024A (the Bonds). The proceeds of the Bonds will be used, together with any 
additional funds of the District which might be required, to refund, in a current refunding, on 
February 1, 2025 (the Redemption Date) the 2026 through 2036 maturities of the District’s 
outstanding General Obligation School Building Bonds, Series 2015A, dated as of June 24, 2015.  
The District is undertaking the refunding in order to achieve debt service savings.  

Section 2. Solicitation of Proposals; Approval of the Sale of the Bonds. The District has 
retained PMA Securities, LLC, in Albertville, Minnesota (PMA), as its independent municipal 
advisor with respect to the sale of the Bonds.  PMA is authorized to solicit proposals for the Bonds 
on behalf of the District on a competitive basis without requirement of published notice, in 
accordance with Minnesota Statutes, Section 475.60, subdivision 2, paragraph (9).  In consultation 
with PMA, the Superintendent or Business Manager and any Board officer are hereby authorized 
to approve the sale of the Bonds and execute a bond purchase agreement for the Bonds with the 
purchaser; provided that the aggregate principal amount of the Bonds shall not exceed $16,650,000 
and the minimum gross savings shall not be less than $100,000.   

 
Section 3. Ratification. Upon approval of the sales of the Bonds by the Superintendent or 

Business Manager and any Board officer, the Board will take action at a regularly scheduled or 
special meeting thereafter to adopt bond resolutions prepared by the District’s bond counsel 
ratifying the sale of the Bonds and incorporating the terms and conditions with respect thereto. 
 

Section 4. Official Statement. PMA is authorized to prepare and distribute, for the District, 
a preliminary Official Statement and an Official Statement relating to the sale of the Bonds, and 
PMA and the underwriter are each hereby authorized to use a final Official Statement substantially 
in the form of said Preliminary Official Statement but with such changes therein as are required to 
conform the same to the terms of the Bonds, and the Superintendent or Business Manager and any 
Board officer, in consultation with and upon the advice of representatives of PMA and bond 
counsel, are hereby authorized and directed to finalize and approve such Official Statement and 
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execute and deliver such certifications and to take such steps as are necessary to comply with SEC 
Rule 15c2-12. 

Section 5. State Credit Enhancement Program. (a) The District hereby covenants and 
obligates itself to notify the Commissioner of Education of a potential default in the payment of 
principal and interest on the Bonds and to use the provisions of Minnesota Statutes, Section 
126C.55 to guarantee payment of the principal and interest on the Bonds when due.  The District 
further covenants to deposit with the Registrar or any successor paying agent three (3) days prior 
to the date on which a payment is due an amount sufficient to make that payment or to notify the 
Commissioner of Education that it will be unable to make all or a portion of that payment.  The 
Registrar for the Bonds is authorized and directed to notify the Commissioner of Education if it 
becomes aware of a potential default in the payment of principal or interest on the Bonds or if, on 
the day two (2) business days prior to the date a payment is due on the Bonds, there are insufficient 
funds to make that payment on deposit with the Registrar.  The District understands that as a result 
of its covenant to be bound by the provision of Minnesota Statutes, Section 126C.55, the provisions 
of that section shall be binding as long as any Bonds of this issue remain outstanding. 

(b) The District further covenants to comply with all procedures now and hereafter 
established by the Departments of Management and Budget and Education of the State of 
Minnesota pursuant to Minnesota Statutes, Section 126C.55, subdivision 2(c) and otherwise to 
take such actions as necessary to comply with that section.  The chair, clerk, Superintendent or 
Business Manager is authorized to execute any applicable Minnesota Department of Education 
forms. 

Section 6. Expiration.  If the Superintendent or Business Manager and any Board officer 
have not approved the sale of the Bonds and executed the related bond purchase agreement or 
agreement by February 1, 2025, the authorization provided in Section 2 of this resolution shall 
expire. 
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Upon vote being taken thereon, the following voted in favor thereof: 
 
 
and the following voted against the same: 
 
 
whereupon the resolution was declared duly passed and adopted. 

 

 



2024 PAY 2025 PRELIMINARY LEVY
September 25, 2024

1



2

24 Pay 25 Levy Timeline
● September - Preliminary Levy calculations & Board approval
● October & November - Updates to Preliminary Levy calculations
● December - Truth in Taxation Meeting & Board approval of Final Levy
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24 PAY 25 DETAILED LEVY INFORMATION

● School Taxes Trend
○ Property Valuations

● Levy Categories
○ Voter Approved
○ Board Approved

*Document Link

https://drive.google.com/file/d/1LEptjm_T9xFMV--XtClfcVJPRWxI5a0T/view?usp=sharing


4

● No Mid-State Building Lease
● Mid-State Building Lease
● Local Optional Revenue Tax Impact

*Document Link

24 PAY 25 LEVY OPTIONS

https://drive.google.com/file/d/1F491UIAnb_EymwkzbUDsiQ3kk06xsQEs/view?usp=sharing
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Recommendation

Approve 24 Pay 25 Levy to the Maximum
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Thank you! 



‭Resolution for Acceptance of Gifts to the Royalton School District‬

‭Member ______________________ introduced the following resolution and moved its adoption:‬

‭WHEREAS all information is included in your packet;‬

‭Charities Aid Foundation of America has generously donated $100 to the Royalton School‬
‭District to use towards district programs.‬

‭The Royalton Legion has generously donated $1000 to the Royalton School District to use‬
‭towards breakfast on our District Inservice Day to kick off the new school year.‬

‭The Royalton Legion has generously donated four United States flags that totaled the amount of‬
‭$363.90. The District was able to proudly fly them in time for the first 2024 home football game.‬

‭The Royalton Legion has generously donated $2500 to the Royalton School District to use‬
‭towards the 5th grade Deep Portage trip.‬

‭The Royalton Legion has generously donated $100 to the Royalton School District to be used‬
‭towards the Student Council Color Run.‬

‭The Royalton Lions Club has generously donated $490 to the Royalton School District for the‬
‭Cross Country 50/50 raffle.‬

‭The St. Cloud Optimist Club has generously donated $2000 to the Royalton School District to‬
‭be used towards the Middle School Robotics program.‬

‭WHEREAS the conditions on this gift are included in the packet.‬

‭THEREFORE, BE IT RESOLVED by the Royalton School Board to gratefully accept the gift.‬

‭The motion for adoption of the foregoing resolution was duly seconded by Member‬

‭________________________________ and upon a roll call vote being taken thereon, the‬

‭following voted‬

‭in favor thereof:‬

‭following voted against:‬

‭and the following abstained:‬



‭The foregoing resolution was approved this _ day of ______ , 2024.‬

‭_____________________________________ Board Chair, Rian Hofstad‬

‭_____________________________________ Board Clerk, Angela Roering‬
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203.1 APPOINTMENTS TO TEMPORARILY FILL BOARD VACANCY   

I. PURPOSE 

The purpose of this policy is to set the procedure for filling a school board position 

vacated with less than two (2) years to finish the term. 

 

II. PROCEDURE 

A. Qualified Candidates for Appointment:  

1. Persons who are eligible voters; who are at least 21 years of age at the time 

they would be seated by appointment  

2. Who have resided in the School District for at least 30 days at the time of 

application 

3. Who otherwise are allowed to hold the office  

4. Persons applying for appointment to the School Board will be required to 

complete an application 

5. If identified as a finalist, may be required to submit to a criminal background 

check to ensure that the candidate is qualified and not otherwise precluded 

from serving on the School Board.  

 

B. Applications for Temporary Appointment to Vacant Position 

1. When a vacancy is known to exist or is certain to occur, the School Board 

Chair or Acting School Board Chair will authorize the vacancy to be posted 

on the School District website. The vacancy should be posted in a timely 

fashion to help ensure that all seats on the School Board are filled. An 

application will be posted on the website along with the notice of the vacancy. 

2. The application will be developed by the Board Chair or Acting Board Chair 

and the Superintendent.  

3. Any person who is qualified to hold a seat on the School Board may submit an 

application to the Superintendent or his/her designee.  

4. Applications must be received by the Superintendent or his/her designee 

within ten (10) business days of the vacancy being posted on the School 

District website.  

5. Applications not received within the ten (10) business day timeline will not be 

considered or reviewed.  

6. Applications are not applications for employment and the following applicant 

data will be considered public data:  

a.  name of the applicant 

b. city of residence 



c.  education and training 

d. employment history  

e.  volunteer work 

f.  awards and honors 

g. prior government service 

h. veteran's status. 

 

C. Review and Ranking of Applications  

1. A copy of the application of all qualified candidates that are received by the 

application deadline will be provided to each sitting member of the School 

Board within three (3) business days after the application deadline.  

2. Upon receipt of the applications, each School Board member will individually 

select their top candidate(s), not to exceed three (3) candidate(s) to interview 

and turn in two (2) interview questions into the Human Resource Director for 

the interview.  

3. The Human Resource Director will check the questions for legality and 

similarities. If there is a problem the Human Resource Director will contact 

the board members involved. 

4. Directly after the interviewing each School Board member will rank their 

candidates from 3 to 1 with 3 being their most preferred candidate and 1 being 

their least preferred candidate.  

5. School Board members will not deliberate or discuss their rankings with other 

members of the School Board outside of a public meeting.  

6. The top ranked candidate will be appointed at the next Regular Board 

Meeting.  

7. The Superintendent or their designee and the general counsel or one other 

member of the Superintendent's cabinet will record the name of each 

candidate and rank the candidates in order of the highest point total.  

8. The top ranked candidate will be appointed to the Temporary School Board 

position.  

9. Upon a tie in the vote the tie will be resolved by re-ranking the tied 

candidates.  
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Adopted:     August 8, 2011          Royalton School District Policy 610 

 

Revised:   July22, 2019 Last Revised:  September 28, 2015  

 

610 FIELD TRIPS 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for student trips and to identify the 

general process to be followed for review and approval of trip requests. 

 

II. GENERAL STATEMENT OF POLICY 

 

It is the general expectation of the school board that all student trips will be well planned, 

conducted in an orderly manner and safe environment, and will relate directly to the 

objectives of the class or activity for which the trip is requested.  Student trips will be 

categorized within three general areas: 

 

A. Instructional Trips 

 

Trips that take place during the school day, relate directly to a course of study, 

and require student participation shall fall in this category.  These trips shall be 

subject to review and approval of the building principal, and shall be financed by 

school district funds within the constraints of the school building budget.  Fees 

may not be assessed against students to defray direct costs of instructional trips. 

(Minn. Stat. § 123B.37, Prohibited Fees) 

 

B. Supplementary Trips 

 

This category pertains to those trips in which students voluntarily participate and 

which usually take place outside the regular school day.  Examples of trips in this 

category involve student activities, clubs, and other special interest groups.  These 

trips are subject to review and approval of the activity’s director and/or the 

building principal.  Financial contributions by students may be requested. (Minn. 

Stat. § 123B.36, Authorized Fees) 

 

C. Extended Trips 

 

1. Trips that involve one or more overnight stops fall into this category.  Extended 

trips may be instructional or supplementary, and must be requested well in 

advance of the planned activity. An extended trip request form must be completed 

and approved at each level: student, principal, superintendent, and school board. 

Exceptions to the approval policy may be granted or expedited to accommodate 

emergencies or contingencies (e.g., MSHSL/BPA/FFA…progression tournament 

competition that are part of the Royalton Activities List). 

2. The school board acknowledges and supports the efforts of booster clubs and 

similar organizations in providing extended trip opportunities for students. 
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D.  Out of State Trips 

 

1. Trip Approval 

 

A. Trips are to be educational and directly related to the school’s 

curriculum.  

 

B. The building principal will work in direct coordination the group 

presenting a travel request. 

 

C. The building principal will be the first to receive and review all 

travel requests.  The principal will provide feedback and initial 

approval or denial subject to board review.  Administrative 

approval will be granted to develop a detailed travel proposal for 

final board approval.  *THIS IS NOT TRIP APPROVAL.   

 

D.   The school board must give final approval of all travel requests.  

Overnight trips for MSHSL sports and district activities as a 

natural occurrence of participation in school board recognized 

organization do not require board approval but must be 

coordinated with school administration.   

 

E.  The school board will either: 

 

i. Approve and support the trip; 

 

ii. Ask for clarification or more information; 

 

iii. Deny approval for the trip. 

 

F.  No fundraising, sign-ups, or meetings without prior board 

approval. 

 

G.   Trip advisors should not purchase tickets, make travel deposits, 

secure hotel rooms, or pay any admission fees for any portion of 

the travel program until board approval has been received.   

 

2. Trip Schedule 

 

A. All student trips outside of the state are to be scheduled during the 

summer months.  Exceptions See Section II, D, 1, D. 
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3. Travel Process 

 

A. Students must have parent permission for any student travel trips. 

 

B. Student travel trips are not vacations, they are academic 

experiences, and the goal of any student travel trip is to have for 

the students to have a great learning experience while on the trip.   

 

C. Students will have an application process for the trip that will 

include a short essay stating why they want to attend the trip and 

what they hope to gain from the travel experience.   

 

D. Past and present student behavior will be taken into account by 

school officials for all students on out-of-state trips.  Students with 

disregard for school rules may be excluded from travel if necessary 

to ensure the safety and educational benefit of others on the trip.  

 

E. Students who are suspended from school or in violation of MSHSL 

rules during the time period between trip sign-up and departure for 

the trip may not be allowed to participate at the discretion of the 

building principal.   

 

In the event that a student is not allowed to travel on a 

trip, only money that is refundable by the travel 

company will be returned to the student.  All 

fundraising dollars generated by the student will go 

towards the travel expenses of other students 

participating on the trip. 

 

F. All expenses (with the exception of Section II, D, 1, D) incurred on 

the trip must not be charged to the school district.(Example: 

parking fees, tolls travel, subs, etc.) 

 

G. Student travel experiences should be shared with the school board 

in a short presentation format at the conclusion of the trip.  This 

presentation is the responsibility of the lead teacher and students 

participating on the trip.   
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H. Space on the trip may be limited based upon the type of trip, 

transportation being used, availability of chaperones, and other 

factors which would require the district to limit the amount of 

students allowed on any given trip.   

 

4. Eligible Students 

 

A. Only current students in good standing may participate in school 

sponsored travel trips.  High school graduates are not considered 

current students.   

 

5. Planning for the trip 

 

A. Parents/Guardians and students must attend ALL planning 

seminars. Failure to attend planning seminars may prohibit the 

student from participating in the trip.   

 

B. There will be major seminars to attend on any school trip. 

 

i. Sign-up/initial trip overview, goals, and expectations 

 

ii. Fundraising Trip Seminar 

 

iii. Pre-Departure Seminar (packing, trip safety,    

emergency contacts) 

 

iv. CHAPERONE SEMINAR—Chaperones will be 

required to attend this seminar to discuss supervision 

roles and responsibilities while on the trip.  

 

6. Fundraising 

 

A.  The building principal and lead teacher will work together in 

coordinating fundraising efforts for each trip. 

 

i. The students will be presented with multiple, service-oriented 

fundraisers to help offset the costs of their travel trips. 

 

ii. Student fundraising is completely voluntary. 

 

iii. Fundraising efforts must be in compliance with school 

rules and policies. 
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iv. Fundraising efforts should not solely consist of door to 

door sales.  Service oriented fundraising will more likely 

receive approval. 

 

7. Consequences for misbehavior on trip. 

 

A. All of the rules of conduct and discipline found in the student 

handbook, district policies, and MSHSL eligibility rules apply to 

the students on a trip 

 

B.       Students will automatically be sent home for the following: 

 

i. Possession, use, or distribution of alcohol, controlled 

substances and/or weapons other than properly stored 

competition for explicit Royalton Clay Target Team. 

 

ii. Fraternizing 

 

C. The building principal will make the decision if someone is to be 

sent home for violating a student handbook or district policy rule. 

 

D. If it is necessary that a student be sent home from an out-of-state 

trip, the parents will be responsible to pay for the return of their 

child and one supervising chaperone. 

 

E. Depending on the severity of the behavior, the student may be 

subject to further school consequences at the conclusion of the trip.   

 

 

III. REGULATIONS 

 

A. District and School Rules of conduct and discipline for students and employees 

shall apply to all student trip activity.  

 

B. The school administration shall be responsible for providing more detailed 

procedures, including parental involvement, supervision, and such other factors 

deemed important and in the best interest of students.  

 

C. Transportation shall be furnished through a commercial carrier or school-owned 

vehicle.  
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D. An employee may use a personal vehicle to transport staff or personal property 

for purposes of a field trip upon prior, written approval from administration.  

 

E. An employee must not use a personal vehicle to transport one or more students for 

purposes of a field trip. 

 

1. If immediate transportation of a student is required due to an emergency or 

unforeseen circumstance, such as the illness or injury of a child, and the 

transportation does not constitute regular or scheduled transportation, a 

personal vehicle may be used. To the extent a personal vehicle is used, the 

vehicle must be properly registered and insured.  

 

2. An employee must obtain preapproval by administration of student 

transportation by a personal vehicle, pursuant to Section III.E.1 if 

practicable. If preapproval by administration of use of a personal vehicle 

cannot be obtained in a reasonable time given the circumstances, an 

employee shall report the relevant facts and circumstances justifying the 

need for use of a personal vehicle to administration as soon as practicable. 

The relevant facts and circumstances for use of a personal vehicle shall be 

documented by administration. 

 

 

IV. SCHOOL BOARD REVIEW 

 

The principals shall at least annually report to the school board upon the utilization of 

trips under this policy. 

 

 

Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 123B.37 (Prohibited Fees) 

Minn. Stat. § 123B.49 (Co-curricular and Extracurricular Activities; 

Insurance) 

Minn. Stat. § 169.011, Subd. 71(a) (Definition of a School Bus) 

Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – Exemption) 

Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721, 327 F.3d 675 

(8th Cir. 2003) 

Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8th Cir. 2007) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 423 (Employee – Student Relationships) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 707 (Transportation of Public School 

Students)  

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
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611 HOME SCHOOLING 

 

 

I. PURPOSE 

 

The purpose of this policy is to recognize and provide guidelines in accordance with state 

law for parents who wish to have their children receive education in a home school that is 

an alternative to an accredited public or private school. 

 

II. GENERAL STATEMENT OF POLICY 

 

The Compulsory Attendance Law (Minn. Stat. § 120A.22) provides that the parent or 

guardian of a child is primarily responsible for assuring that the child acquires knowledge 

and skills that are essential for effective citizenship.  (Minn. Stat. § 120A.22, Subd. 1) The 

Royalton School ISD 485 will send a copy to all district families that “Home School”. 

 

III. CONDITIONS FOR HOME SCHOOLING 

 

The person in charge of a home school and the school district must provide instruction and 

meet the requirements specified in Minn. Stat. § 120A.22. 

 

IV. IMMUNIZATION 

 

The parent or guardian of a home-schooled child shall submit statements as required by 

Minn. Stat. § 121A.15, Subds. 1, 2, 3, 4, and 12, on the appropriate Minnesota Department 

of Education form, to the superintendent of the school district in which the child resides by 

October 1 of the first year of home schooling in Minnesota and the grade 7 year.  (Minn. 

Stat. § 121A.15, Subd. 8) 

 

V. TEXTBOOKS, INSTRUCTIONAL MATERIAL, STANDARD TESTS 

 

Upon formal request, as required by law, the school district will provide textbooks 

(including a teacher’s edition, guide, or other materials that accompany a textbook when 

the edition, guide, or materials are packaged physically or electronically with textbooks for 

student use), individualized instructional or cooperative learning materials (including 

teacher materials that accompany pupil materials), software or other educational 

technology, and standardized tests and loan or provide them for use by a home-schooled 

child as provided in Minn. Stat. § 123B.42 and Minn. Rules Ch. 3540.  The school district 

is not required to expend any amount for this purpose that exceeds the amount it receives 

pursuant to Minn. Stat. §§ 123B.40-123B.48 for this purpose.  If curriculum has both 

physical and electronic components, the school district will, at the request of the student or 

the student’s parent or guardian, make the electronic component accessible to a resident 

student provided that the school district does not incur more than an incidental cost as a 

result of providing access electronically. 
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VI. PUPIL SUPPORT SERVICES 

 

Upon formal request, as required by law, the school district will provide pupil support 

services in the form of health services and counseling and guidance services to a home-

schooled child as provided by Minn. Stat. § 123B.44 and Minn. Rules Ch. 3540.  The 

school district is not required to expend an amount for any of these purposes that exceeds 

the amount it receives pursuant to Minn. Stat. §§ 123B.40-123B.48 for any of these 

purposes. 

 

VII. EXTRACURRICULAR ACTIVITIES 

 

Resident pupils who receive instruction in a home school (in which five or fewer students 

receive instruction) may fully participate in extracurricular activities of the school district 

on the same basis as other public school students.  (Minn. Stat. §§ 123B.36, Subd. 1, and 

123B.49, Subd. 4) 

 

VIII. SHARED TIME PROGRAMS 

 

Enrollment in class offerings of the school district. 

 

A. A home-schooled child who is a resident of the school district may enroll in classes 

in the school district as a shared time pupil on the same basis as other nonpublic 

school students. The provisions of this policy shall not be determinative of whether 

the school district allows the enrollment of any pupils on a shared-time basis. 

 

B. The school district may limit enrollment of shared-time pupils in such classes based 

on the capacity of a program, class, grade level, or school building.  The school 

board and administration retain sole discretion and control over scheduling of all 

classes and assignment of shared time pupils to classes. 

 

[Note: The provisions of Article VIII. - Shared Time Programs do not make a determination 

as to whether Shared Time Programs should be offered to any pupil.  However, home-

schooled children are required to be treated the same as all other nonpublic school 

children.] 

 

IX. OPTIONAL COOPERATIVE ARRANGEMENTS 

 

A. Activities 

 

1. Minnesota State High School League-sponsored activities (in which six or 

more students receive instruction in the home school or the home school 

students are not residents of the school district). 

 

A home school that is a member of the Minnesota State High School League 

may request that the school district enter into a cooperative sponsorship 

arrangement as provided in Minnesota State High School League Bylaw 

403.00.  The approval of such an arrangement shall be at the discretion of 
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the school board. 

 

a. The home school must become a member of the Minnesota State 

High School League in accordance with the rules of the Minnesota 

State High School League. 

 

b. The home school is solely responsible for any costs or fees 

associated with its application for and/or subsequent membership in 

the Minnesota State High School League. 

 

c. The home school is responsible for any and all costs associated with 

its participation in a cooperative sponsorship arrangement as well as 

any school district activity fees associated with the Minnesota State 

High School League activity. 

 

2. Non-Minnesota State High School League activities in which six or more 

students receive instruction in the home school. 

 

A home-schooled child may participate in non-Minnesota State High 

School League activities offered by the school district upon application and 

approval from the school board to participate in the activity and the payment 

of any activity fees associated with the activity.  However, home school 

students may not be charged higher activity fees than other public school 

students.  An approval shall be granted at the discretion of the school board. 

 

B. Transportation Services 

 

1. The school district may provide nonpublic nonregular transportation 

services to a home-schooled child. 

 

2. The school board of the school district retains sole discretion and control 

and management of scheduling routes, establishment of the location of bus 

stops, manner and method of transportation, control and discipline of school 

children, and any other matter relating to the provision of transportation 

services. 

 

 

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120A.24 (Reporting) 

Minn. Stat. § 120A.26 (Enforcement and Prosecution) 

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School Children) 

Minn. Stat. § 123B.36 (School Boards May Require Fees) 

Minn. Stat. § 123B.41 (Definitions) 

Minn. Stat. § 123B.42 (Textbooks, Individual Instruction Material, 

Standard Tests) 

Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 

Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities) 

Minn. Stat. § 123B.86 (Equal Treatment - Transportation) 
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Minn. Stat. § 123B.92 (Transportation Aid Entitlement) 

Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Rules Ch. 3540 (Textbooks, Individualized Instruction Materials, 

Standardized Tests) 

 

Cross References: MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students) 

MSBA/MASA Model Policy 510 (School Activities) 
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Adopted:                               MSBA/MASA Model Policy 708 
    Orig. 1995 
Revised:                                Rev. 2024 
 
 
708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS 
 

[NOTE: The obligations stated in this policy are largely governed by statute.  A school 
district may choose to add obligations to the model policy.] 

 
I. PURPOSE 
 

The purpose of this policy is to address transportation rights of nonpublic school students and 
to provide equality of treatment in transporting such students pursuant to law. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to recognize the rights of nonpublic school students and to 
provide equal transportation to those students as required by law. 

 
III. ELIGIBILITY 
 

A. The school district shall provide equal transportation within the district for all students 
to any school when transportation is deemed necessary by the school district because 
of distance or traffic conditions in like manner and form as provided in Minnesota 
Statutes, sections 123B.88 and 123B.92 when applicable.  

 
B. Upon the request of a parent or guardian, the school district must provide school bus 

transportation to the school district boundary for students residing in the school district 
at least the same distance from a nonpublic school actually attended in another school 
district as public school students are transported in the transporting school district.  Such 
transportation must be provided whether or not there is another nonpublic school within 
the transporting school district, if the transportation is to schools maintaining grades or 
departments not maintained in the school district or if the attendance of such students 
at school can more safely, economically, or conveniently be provided for by such means.  

 
C. The school district may provide school bus transportation to a nonpublic school in 

another school district for students residing in the school district and attending that 
school, whether there is or is not another nonpublic school within the transporting school 
district, if the transportation is to schools maintaining grades or departments not 
maintained in the school district or if the attendance of such students at school can more 
safely, economically, or conveniently be provided for by such means.  If the school 
district transports students to a nonpublic school located in another school district, the 
nonpublic school must pay the cost of such transportation provided outside the school 
district boundaries.   

 
D. The school district must provide the necessary transportation within school district 

boundaries between the nonpublic school and a public school or neutral site for nonpublic 
school students who are provided pupil support services if the school district elects to 
provide pupil support services at a site other than a nonpublic school.   

 
E. When transportation is provided, the scheduling of routes, manner and method of 

transportation, control and discipline of students, and any other matter relating thereto 
shall be within the sole discretion, control, and management of the school district.  A 
nonpublic or charter school student transported by the school district shall comply with 

Deleted: shall
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school district student bus conduct and student bus discipline policies.  
 

F. The school board and a nonpublic school may mutually agree to a written plan for the  
board to provide nonpublic pupil transportation to nonpublic school students. The school 
district must report the number of nonpublic school students transported  
and the nonpublic pupil transportation expenditures incurred in the  
form and manner specified by the Minnesota Commissioner of Education. 

 
G. If the school board provides pupil transportation through the school's employees, the 

school board  may transport nonpublic school students according to the plan and retain 
the nonpublic pupil transportation aid attributable to that plan. A nonpublic school may 
make a payment to the school district to cover additional transportation services agreed 
to in the written plan for nonpublic pupil transportation services not required under 
Minnesota Statutes, sections 123B.84 to 123B.87. 

 
H. A school board that contracts for pupil transportation services may enter into a 

contractual arrangement with a school bus contractor according to the written plan 
adopted by the school board and the nonpublic school to transport nonpublic school 
students and retain the nonpublic pupil transportation aid attributable to that plan for 
the purposes of paying the school bus contractor. A nonpublic school may make a 
payment to the school district to cover additional transportation services agreed to in 
the written plan for nonpublic pupil transportation services included in the contract that 
are not required under Minnesota Statutes, sections 123B.84 to 123B.87. 
 

I. Additional transportation to and from a nonpublic school may be provided at the expense 
of the school district when such services are provided in the discretion of the school 
district.  

 
IV. STUDENTS WITH DISABILITIES 
 

A. If a resident student with a disability attends a nonpublic school located within the school 
district, the school district must provide necessary transportation for the student within 
the school district between the nonpublic school and the educational facility where 
special instruction and services are provided on a shared-time basis.  If a resident 
student with a disability attends a nonpublic school located in another school district and 
if no agreement exists for the provision of special instruction and services on a shared 
time basis to that student by the school district of attendance and where the special 
instruction and services are provided within the school district, the school district must 
provide necessary transportation for that student between the school district boundary 
and the educational facility.  The school district may provide necessary transportation 
for that student between its boundary and the nonpublic school attended, but the 
nonpublic school must pay the cost of transportation provided outside the school district 
boundary.  School districts may make agreements for who provides transportation.  
Parties serving students on a shared time basis have access to a due process hearing 
system as provided by law.  

 
B. When the disabling conditions of a student with a disability are such that the student 

cannot be safely transported on the regular school bus and/or school bus route and/or 
when the student is transported on a special route for the purpose of attending an 
approved special education program, the student shall be entitled to special 
transportation at the expense of the school district or the day training and habilitation 
program attended by the student.  The school district shall determine the type of vehicle 
used to transport students with a disability on the basis of the disabling conditions and 
applicable laws.  This section shall not be applicable to parents who transport their own 
child under a contract with the school district.   
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C. Each driver and aide assigned to a vehicle transporting students with a disability must 

(1) be instructed in basic first aid and procedures for the students under their care: (2) 
within one month after the effective date of assignment, participate in a program of in-
service training on the proper methods of dealing with the specific needs and problems 
of students with disabilities; (3) assist students with disabilities on and off the bus when 
necessary for their safe ingress and egress from the bus; and (4)  ensure that proper 
safety devices are in use and fastened properly. 

 
D. Each driver and aide assigned to a vehicle transporting students with a disability  shall 

have available to them the following information in hard copy or immediately accessible 
through a two-way communication system: (1) the student’s name and address; (2) the 
nature of the student’s disabilities; (3) emergency health care information; and (4) the 
names and telephone numbers of the student’s physician, parents, guardians, or 
custodians, and some person other than the student’s parents or custodians who can be 
contacted in case of an emergency.   

 
E. Any parent of a student with a disability who believes that the transportation services 

provided for that child are not in compliance with the applicable law may utilize the due 
process procedures provided for in Minnesota Statutes chapter 125A.   

 
V. APPLICATION OF GENERAL POLICY 
 

The provisions of the school district’s policy on transportation of public school students [Model 
Policy 707] shall apply to the transportation of nonpublic school students except as specifically 
provided herein. 

 
Legal References:  Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 

 Minn. Stat. § 123B.84 (Policy) 
 Minn. Stat. § 123B.86 (Equal Treatment) 

Minn. Stat. § 123B.88 (Independent School Districts, Transportation) 
Minn. Stat. § 123B.91, Subd. 1a (School District Bus Safety 
Requirements) 
Minn. Stat. § 123B.92 (Transportation Aid Entitlement) 

 Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools) 
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability) 
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability) 
Americans United, Inc. as Protestants and Other Am. United for 
Separation of Church and State, et al. v. Independent Sch. Dist. No. 
622, et al., 288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970) 
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. Ct. 
App. 1988) 
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992) 
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983) 
Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981) 
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976) 
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970) 
Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969) 
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969) 

 
Cross References:  MSBA/MASA Model Policy 707 (Transportation of Public School 

Students) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
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Adopted:                               MSBA/MASA Model Policy 710 
                  Orig. 1995 
Revised:                                Rev. 2022 
 
 
710 EXTRACURRICULAR TRANSPORTATION 
 
 
I. PURPOSE 
 

The purpose of this policy is to make clear to students, parents, and staff the school district’s 
policy regarding extracurricular transportation. 

 
II. GENERAL STATEMENT OF POLICY 
 

The determination as to whether to provide transportation for students, spectators, or 
participants to and from extracurricular activities shall be made solely by the school district 
administration.  This determination shall include, but is not limited to, the decision to provide 
transportation, the persons to be transported, the type or method to be utilized, all 
transportation scheduling and coordination, and any other transportation arrangements or 
decisions.  Employees who are involved in extracurricular activities shall be advised by the 
administration as to the transportation arrangements made, if any. 

 
III. ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION 
 

School district employees shall not undertake independent arrangement, scheduling, or 
coordination of transportation for extracurricular activities unless specifically directed or 
approved by the school district administration.  All transportation arrangements made by a 
school district employee must be approved by a building administrator.  If the school district 
makes no arrangements for extracurricular transportation, students who wish to participate are 
responsible for arranging for or providing their own transportation.  

 
IV. NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH PERSONAL VEHICLES 
 

An employee must not use a personal vehicle to transport one or more students except as 
provided herein. However, employees may make appropriate transportation arrangements for 
students as necessary in an emergency or other unforeseeable circumstance. 
 
In a nonemergency situation, an employee must get prior, written approval from the 
administration before transporting a student in a personal vehicle.  If a school vehicle is 
available, the employee will use the school vehicle.  The administration has the sole discretion 
to make a final determination as to the appropriate use of a personal vehicle to transport one 
or more students. 
 
If any emergency transportation arrangements are made by employees pursuant to this section, 
the relevant facts and circumstances shall be reported to the administration as soon thereafter 
as practicable. 
 
All vehicles used to transport students shall be properly registered and insured. 

 
[Note:  This policy provides that employees may use a personal vehicle to transport students 
in an emergency or other unforeseeable circumstance.  An “emergency or other 
unforeseeable circumstance” does not include situations where regular transportation is 
available or scheduled.  
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For example, if a scheduled extracurricular event occurs outside of the school district and the 
school district transports a team or group of students to and from the event, an employee 
would be prohibited by law from using a personal vehicle to transport some students to the 
event.  In contrast, if a student attending this same event became ill or injured and required 
immediate transportation home or to a health care facility, the exigent need to transport one 
student would not constitute regular or scheduled transportation.  An employee would have 
authority to transport the student in a personal vehicle under these circumstances, if using a 
vehicle that is properly registered and insured.  The expectation of the school district is that 
the employee would immediately contact administration about these circumstances to ensure 
oversight of the employee’s use of this exception. 
 
Nonregular and nonscheduled transportation also would include situations where some 
notice may be provided of the need for transportation to a nonscheduled event for which 
transportation generally is not provided by the school district.  For example, a group of 
students may participate in a scheduled debate competition for which regular school district 
transportation is provided.  Two students advance to a regional competition the following 
day.  Transportation would not have been scheduled to the regional competition as the 
students’ advancement was not predicted.  These circumstances may justify an employee’s 
use of a personal vehicle to transport the two students to the regional competition, if the 
vehicle is properly registered and insured.  Because the employee has sufficient time to 
contact an administrator, advance written permission by an administrator would be expected 
for the purpose of overseeing that the reasons for an employee using a personal vehicle 
comply with the requirements of the law.] 
 
V. FEES 
 

In its discretion, the school district may charge fees for transportation of students to and from 
extracurricular activities conducted at locations other than school, where attendance is optional. 

 
 
Legal References:  Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 169.011, Subd. 71(a) (Definitions) 
Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards) 

 
Cross References:  MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
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522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS 

 

I. GENERAL STATEMENT OF POLICY 

 

A. The school district does not discriminate on the basis of sex, including discrimination 

on the basis of sex stereotypes, sex characteristics, pregnancy or related conditions, 

sexual orientation, and gender identity, in any education program or activity that it 

operates, including in admission and employment. The school district does not 

discriminate in such a manner in its implementing regulations. The school district is 

committed to maintaining an education and work environment that is free from 

discrimination based on sex, including sexual harassment. 

 

B. Except as provided elsewhere under Title IX or its regulations, no person shall, on the 

basis of sex, be excluded from participation in, be denied the benefits of, or otherwise 

be subjected to discrimination under any academic, extracurricular, research, 

occupational training, or other education program or activity operated by the school 

district. 

 

C. The school district prohibits sex-based discrimination or sexual harassment that occurs 

within its education programs and activities. The school district shall promptly respond 

in a manner that is prompt and effective. 

 

D. Except as provided therein, Title IX and its regulations apply to all sex discrimination 

occurring under a school district’s education program or activity in the United States. 

For the purpose of this paragraph, conduct that occurs under the school district’s 

education program or activity includes but is not limited to conduct that is subject to 

the school district’s disciplinary authority. The school district has an obligation to 

address a sex-based hostile environment under its education program or activity, even 

when some conduct alleged to be contributing to the hostile environment occurred 

outside the school district’s education program or activity or outside the United States. 

 

E. The school district has adopted, published, and implemented grievance procedures 

consistent with the requirements of 34 Code of Federal Regulations, section 106.45, 

and if applicable section 106.46, that provide for the prompt and equitable resolution 

of complaints made by students, employees, or other individuals who are participating 

or attempting to participate in the school district’s education program or activity, or by 

the Title IX Coordinator, alleging any action that would be prohibited by Title IX or its 

regulations. 

 

F. The school district’s obligation to comply with Title IX and its regulations is not obviated 

or alleviated by the Federal Educational Rights and Privacy Act (FERPA), 20 United 

States Code, section 1232g, or its implementing regulations, 34 Code of Federal 

Regulations, part 99, or any state law or local law. The obligation to comply is not 

obviated or alleviated by any rule or regulation of any organization, club, athletic or 

other league, or association which would render any applicant or student ineligible to 

participate or limit the eligibility or participation of any applicant or student, on the 

basis of sex, in any education program or activity operated by the school district and 

which receives Federal financial assistance. 

 



522-2 

 

G. The school district has an obligation to address a sex-based hostile environment under 

its education program or activity, even when some conduct alleged to be contributing 

to the hostile environment occurred outside the school district’s education program or 

activity or outside the United States. 

 

H. Nothing in Title IX or its regulations may be read in derogation of any legal right of a 

parent, guardian, or other authorized legal representative to act on behalf of a 

complainant, respondent, or other person, subject to Paragraph F of this section, 

including but not limited to making a complaint through the school district’s grievance 

procedures for complaints of sex discrimination.  
 

I. In the limited circumstances in which Title IX or its regulations permits different 

treatment or separation on the basis of sex, the school district must not carry out such 

different treatment or separation in a manner that discriminates on the basis of sex by 

subjecting a person to more than de minimis harm, except as permitted by 20 United 

States Code, section 1681(a)(1) through (9) and the corresponding regulations 

sections 106.12 through 106.15, 20 United States Code, section 1686 and its 

corresponding regulation section 106.32(b)(1), or section 106.41(b). Adopting a policy 

or engaging in a practice that prevents a person from participating in an education 

program or activity consistent with the person’s gender identity subjects a person to 

more than de minimis harm on the basis of sex. 

 

J. Any student, parent, or guardian having questions regarding the application of Title IX 

and its regulations and/or this policy and grievance process should discuss them with 

the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are: 

  

 Amy Krueger, HR Director 

 120 South Hawthorn St 

 Royalton, MN 56373 

 amy.krueger@isd485.org 

 320-584-4248 

 

 Inquiries about Title IX and its regulations may be referred to the Title IX 

Coordinator(s), the United States Department of Education’s Office for Civil Rights, or 

both. 

 

K. To report information about conduct that may constitute sex discrimination or make a 

complaint of sex discrimination under Title IX, please refer to 

https://www.royaltonpublicschools.org/title-ix-section.  

 

L. The effective date of this policy is August 1, 2024, and applies to alleged violations of 

this policy occurring on or after August 1, 2024. 

 

II. DEFINITIONS 

 

A.  “Admission” means selection for part-time, full-time, special, associate, transfer, 

exchange or any other enrollment, membership, or matriculation in or at an education 

program or activity operated by the school district. 

 

B. “Complainant” means 

  

1. a student or employee of the school district who is alleged to have been 

subjected to conduct that could constitute sex discrimination under Title IX or 

its regulations; or 

mailto:amy.krueger@isd485.org
https://www.royaltonpublicschools.org/title-ix-section
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2. a person other than a student or employee of the school district who is alleged 

to have been subjected to conduct that could constitute sex discrimination 

under Title IX and who was participating or attempting to participate in a school 

district education program or activity at the time of the alleged sex 

discrimination. 

 

C. “Complaint” means an oral or written request to the school district that objectively can 

be understood as a request for the school district to investigate and make a 

determination about alleged discrimination under Title IX or its regulations. 

 

1. A person is entitled to make a complaint of sex-based harassment only if they 

themselves are alleged to have been subjected to the sex-based harassment, 

if they have a legal right to act on behalf of such person, or if the Title IX 

Coordinator initiates a complaint consistent with the requirements of 34 Code 

of Federal Regulations, section 106.44(f)(1)(v).  
 

2. The following individuals have a right to make a complaint of sex discrimination, 

including complaints of sex-based harassment, requesting that the school 

district investigate and make a determination about alleged discrimination 

under Title IX:  

 

a. a complainant; 

 

b. a parent, guardian, or other authorized legal representative with the 

legal right to act on behalf of a complainant; or 

 

c. the school district’s Title IX Coordinator. 

 

3. With respect to complaints of sex discrimination other than sex-based 

harassment, in addition to the persons listed above, the following persons have 

a right to make a complaint: 

 

a. any school district student or employee; or 

 

b. any person other than a school district student or employee who was 

participating or attempting to participate in a school district education 

program or activity at the time of the alleged sex discrimination. 

 

D. “Confidential employee” means 

 

1. A school district employee whose communications are privileged or confidential 

under Federal or Minnesota law. The employee’s confidential status, for 

purposes of this part, is only with respect to information received while the 

employee is functioning within the scope of their duties to which privilege or 

confidentiality applies; or 

 

2. A school district employee whom the school district has designated as 

confidential under this part for the purpose of providing services to persons 

related to sex discrimination. If the employee also has a duty not associated 

with providing those services, the employee’s confidential status is only with 

respect to information received about sex discrimination in connection with 

providing those services. 
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E. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s) 

that the school district office is open for normal operating hours, Monday - Friday, 

excluding State-recognized holidays). 

 

F. “Disciplinary sanctions” means consequences imposed on a respondent following a 

determination under Title IX that the respondent violated the school district’s 

prohibition on sex discrimination. 

 

G. “Parental status” as used in Title IX and its regulations means the status of a person 

who, with respect to another person who is under the age of 18 or who is 18 or older 

but is incapable of self-care because of a physical or mental disability, is: 

 

1. A biological parent;  

 

2. An adoptive parent;  

 

3. A foster parent;  

 

4. A stepparent;  

 

5 A legal custodian or guardian;  

 

6. In loco parentis with respect to such a person; or 

 

7. Actively seeking legal custody, guardianship, visitation, or adoption of such a 

person. 

 

H. “Party” means a complainant or respondent.  

 

I. “Peer retaliation” means retaliation by a student against another student. 

 

J. “Pregnancy or related conditions” means: 

 

1. Pregnancy, childbirth, termination of pregnancy, or lactation;  

 

2. Medical conditions related to pregnancy, childbirth, termination of pregnancy, 

or lactation; or  

 

3. Recovery from pregnancy, childbirth, termination of pregnancy, lactation, or 

related medical conditions. 

 

K. “Program or activity” and “program” means all of the operations of a local education 

agency as defined in 20 United States Code, section 8801, a special purpose district, a 

system of vocational education, or other school system.   

 

L. “Relevant” means related to the allegations of sex discrimination under investigation 

as part of the grievance procedures under Title IX and 34 Code of Federal Regulations, 

section 106.44. Questions are relevant when they seek evidence that may aid in 

showing whether the alleged sex discrimination occurred, and evidence is relevant 

when it may aid a decisionmaker in determining whether the alleged sex discrimination 

occurred. 

 

M. “Remedies” means measures provided, as appropriate, to a complainant or any other 



522-5 

 

person the school district identifies as having had their equal access to the school 

district’s education program or activity limited or denied by sex discrimination. These 

measures are provided to restore or preserve that person’s access to the school 

district’s education program or activity after a school district determines that sex 

discrimination occurred.  

 

N. “Respondent” means a person who is alleged to have violated the school district’s 

prohibition on sex discrimination. 

 

O. “Retaliation” means intimidation, threats, coercion, or discrimination against any 

person by the school district, a student, or an employee or other person authorized by 

the school district to provide aid, benefit, or service under the school district’s education 

program or activity, for the purpose of interfering with any right or privilege secured 

by Title IX or its regulations, or because the person has reported information, made a 

complaint, testified, assisted, or participated or refused to participate in any manner in 

an investigation, proceeding, or hearing under the Title IX regulations. 

 

P. “Sex-based harassment” prohibited by Title IX and its regulations is a form of sex 

discrimination and means sexual harassment and other harassment on the basis of 

sex, including on the basis of sex stereotypes, sex characteristics, pregnancy or related 

conditions, sexual orientation, and gender identity, that is:  

 

1. Quid pro quo harassment.  

 

 An employee, agent, or other person authorized by the school district to provide 

an aid, benefit, or service under the school district’s education program or 

activity explicitly or impliedly conditioning the provision of such an aid, benefit, 

or service on a person’s participation in unwelcome sexual conduct;  

 

2. Hostile environment harassment.  

 

 Unwelcome sex-based conduct that, based on the totality of the circumstances, 

is subjectively and objectively offensive and is so severe or pervasive that it 

limits or denies a person’s ability to participate in or benefit from the school 

district’s education program or activity (i.e., creates a hostile environment). 

Whether a hostile environment has been created is a fact-specific inquiry that 

includes consideration of the following:  

 

a. The degree to which the conduct affected the complainant’s ability to 

access the school district’s education program or activity;  

 

b. The type, frequency, and duration of the conduct;  

 

c. The parties’ ages, roles within the school district’s education program 

or activity, previous interactions, and other factors about each party 

that may be relevant to evaluating the effects of the conduct;  

 

d. The location of the conduct and the context in which the conduct 

occurred; and  

 

e. Other sex-based harassment in the school district’s education program 

or activity; or  
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3. Specific offenses.  

 

a. Sexual assault meaning an offense classified as a forcible or nonforcible 

sex offense under the uniform crime reporting system of the Federal 

Bureau of Investigation;  

 

b. Dating violence meaning violence committed by a person:  

 

i. Who is or has been in a social relationship of a romantic or 

intimate nature with the victim; and  

 

ii. Where the existence of such a relationship shall be determined 

based on a consideration of the following factors:  

 

(a) The length of the relationship;  

 

(b) The type of relationship; and  

 

(c) The frequency of interaction between the persons 

involved in the relationship;  

 

c. Domestic violence meaning felony or misdemeanor crimes committed 

by a person who:  

 

i. is a current or former spouse or intimate partner of the victim 

under the family or domestic violence laws of the state of 

Minnesota, or a person similarly situated to a spouse of the 

victim;  

 

ii. is cohabitating, or has cohabitated, with the victim as a spouse 

or intimate partner;   

 

iii. shares a child in common with the victim; or  

 

iv. commits acts against a youth or adult victim who is protected 

from those acts under the family or domestic violence laws of 

the jurisdiction; or  

 

d. Stalking meaning engaging in a course of conduct directed at a specific 

person that would cause a reasonable person to:  

 

i.  Fear for the person’s safety or the safety of others; or  

 

ii. Suffer substantial emotional distress. 

Q. “Student” means a person who has gained admission. 

 

R. “Student with a disability” means a student who is an individual with a disability as 

defined in the Rehabilitation Act of 1973, as amended, or a child with a disability as 

defined in the Individuals with Disabilities Education Act. 

 

S. “Supportive measures” means individualized measures offered as appropriate, as 

reasonably available, without unreasonably burdening a complainant or respondent, 

not for punitive or disciplinary reasons, and without fee or charge to the complainant 



522-7 

 

or respondent to:  
 

1. Restore or preserve that party’s access to the school district’s education 

program or activity, including measures that are designed to protect the safety 

of the parties or the school district’s educational environment; or 

 

2. Provide support during the school district’s grievance procedures or during the 

informal resolution process. 

 

The school district will offer and coordinate supportive measures as appropriate for the 

complainant and/or respondent to restore or preserve that person’s access to the 

school district’s education program or activity or provide support during the school 

district’s Title IX grievance procedures or during the informal resolution process. 

 

T. “Title IX” means Title IX of the Education Amendments of 1972, as amended.  
 

III. DESIGNATION OF TITLE IX COORDINATOR AND DESIGNEES 

 

A. The school district must designate and authorize at least one employee, referred to as 

a Title IX Coordinator, to coordinate its efforts to comply with its obligations under Title 

IX and its regulations.  If a school district has more than one Title IX Coordinator, it 

must designate one of its Title IX Coordinators to retain ultimate oversight over the 

responsibilities and ensure the school district’s consistent compliance with its 

responsibilities under Title IX and its regulations. 

 

B. As appropriate, the school district may delegate, or permit a Title IX Coordinator to 

delegate, specific duties to one or more designees.  

 

IV. PARENTAL, FAMILY, OR MARITAL STATUS; PREGNANCY OR RELATED CONDITIONS 

 

A. Status Generally 

 

The school district must not adopt or implement any policy, practice, or procedure 

concerning a student’s current, potential, or past parental, family, or marital status 

that treats students differently on the basis of sex.   

 

B. Pregnancy or Related Conditions 

 

1. Nondiscrimination 

 

The school district must not discriminate in its education program or activity 

against any student based on the student’s current, potential, or past 

pregnancy or related conditions. The school district does not engage in 

prohibited discrimination when it allows a student, based on pregnancy or 

related conditions, to voluntarily participate in a separate portion of its 

education program or activity provided the school district ensures that the 

separate portion is comparable to that offered to students who are not pregnant 

and do not have related conditions. 

 

2. Responsibility to Provide Title IX Coordinator Contact and Other Information 

 

The school district must ensure that when a student, or a person who has a 

legal right to act on behalf of the student, informs any employee of the 
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student’s pregnancy or related conditions, unless the employee reasonably 

believes that the Title IX Coordinator has been notified, the employee promptly 

provides that person with the Title IX Coordinator’s contact information and 

informs that person that the Title IX Coordinator can coordinate specific actions 

to prevent sex discrimination and ensure the student’s equal access to the 

school district’s education program or activity. 

 

3. Specific Actions to Prevent Discrimination and Ensure Equal Access 

 

The school district must take specific actions below to promptly and effectively 

prevent sex discrimination and ensure equal access to the school district’s 

education program or activity once the student, or a person who has a legal 

right to act on behalf of the student, notifies the Title IX Coordinator of the 

student’s pregnancy or related conditions. The Title IX Coordinator must 

coordinate these actions. 

 

a. Responsibility to provide information about school district obligations. 

 

 The school district must inform the student, and if applicable, the 

person who notified the Title IX Coordinator of the student’s pregnancy 

or related conditions and has a legal right to act on behalf of the 

student, of the school district’s obligations under 34 Code of Federal 

Regulations, section 106.31, paragraphs (b)(1) through (5) and section 

106.44(j) and provide the school district’s notice of nondiscrimination 

under section 106.8(c)(1) 

 

b. Reasonable modifications  

 

i.  The school district must make reasonable modifications to the 

school district’s policies, practices, or procedures as necessary 

to prevent sex discrimination and ensure equal access to the r 

school district’s education program or activity. Each reasonable 

modification must be based on the student’s individualized 

needs. In determining what modifications are required under 

this paragraph, the school district must consult with the 

student. A modification that a school district can demonstrate 

would fundamentally alter the nature of its education program 

or activity is not a reasonable modification.  

 

ii.  The student has discretion to accept or decline each reasonable 

modification offered by the school district. If a student accepts 

the school district’s offered reasonable modification, the school 

district must implement it.  

 

iii.  Reasonable modifications may include, but are not limited to, 

breaks during class to express breast milk, breastfeed, or 

attend to health needs associated with pregnancy or related 

conditions, including eating, drinking, or using the restroom; 

intermittent absences to attend medical appointments; access 

to online or homebound education; changes in schedule or 

course sequence; extensions of time for coursework and 

rescheduling of tests and examinations; allowing a student to 

sit or stand, or carry or keep water nearby; counseling; 

changes in physical space or supplies (for example, access to 
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a larger desk or a footrest); elevator access; or other changes 

to policies, practices, or procedures. 

 

c. Voluntary access to separate and comparable portion of program or 

activity  

 

The school district must allow the student to voluntarily access any 

separate and comparable portion of the school district’s education 

program or activity under Paragraph A. above. 

 

d. Voluntary leaves of absence  

 

The school district must allow the student to voluntarily take a leave of 

absence from the school district’s education program or activity to 

cover, at minimum, the period of time deemed medically necessary by 

the student’s licensed healthcare provider. To the extent that a student 

qualifies for leave under a leave policy maintained by the school district 

that allows a greater period of time than the medically necessary 

period, the school district must permit the student to take voluntary 

leave under that policy instead if the student so chooses. When the 

student returns to the school district’s education program or activity, 

the student must be reinstated to the academic status and, as 

practicable, to the extracurricular status that the student held when 

the voluntary leave began. 

 

e. Lactation space 

 

The school district must ensure that the student can access a lactation 

space, which must be a space other than a bathroom, that is clean, 

shielded from view, free from intrusion from others, and may be used 

by a student for expressing breast milk or breastfeeding as needed. 

 

f. Limitation on supporting documentation 

 

The school district must not require supporting documentation under 

Paragraph B.3, subparagraphs b. through e. unless the documentation 

is necessary and reasonable for the school district to determine the 

reasonable modifications to make or whether to take additional specific 

actions. Examples of situations when requiring supporting 

documentation is not necessary and reasonable include, but are not 

limited to, when the student’s need for a specific action under 

Paragraph C. subparagraphs 3 through 5  is obvious, such as when a 

student who is pregnant needs a bigger uniform; when the student has 

previously provided the school district with sufficient supporting 

documentation; when the reasonable modification because of 

pregnancy or related conditions at issue is allowing a student to carry 

or keep water nearby and drink, use a bigger desk, sit or stand, or take 

breaks to eat, drink, or use the restroom; when the student has 

lactation needs; or when the specific action under Paragraph C. 

subparagraphs 3 through 5 is available to students for reasons other 

than pregnancy or related conditions without submitting supporting 

documentation. 
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4. Comparable Treatment to Other Temporary Medical Conditions 

 

To the extent consistent with Paragraph B.3 above, the school district must 

treat pregnancy or related conditions in the same manner and under the same 

policies as any other temporary medical conditions with respect to any medical 

or hospital benefit, service, plan, or policy the school district administers, 

operates, offers, or participates in with respect to students admitted to the 

school district’s education program or activity. 

 

5. Certification to Participate 

 

The school district must not require a student who is pregnant or has related 

conditions to provide certification from a healthcare provider or any other 

person that the student is physically able to participate in the school district’s 

class, program, or extracurricular activity unless: 

 

a. The certified level of physical ability or health is necessary for 

participation in the class, program, or extracurricular activity; 

 

b. The school district requires such certification of all students 

participating in the class, program, or extracurricular activity; and 

 

c. The information obtained is not used as a basis for discrimination 

prohibited by this part. 

 

V. REPORTING PROHIBITED CONDUCT  

 

A. Any student who believes they have been the victim of unlawful sex discrimination or 

sexual harassment, or any person (including the parent of a student) with actual 

knowledge of conduct which may constitute unlawful sex discrimination or sexual 

harassment toward a student should report the alleged acts as soon as possible to the 

Title IX Coordinator.  

 

B. The school district requires all employees who are not confidential employees to notify 

the Title IX Coordinator when the employee has information about conduct that 

reasonably may constitute sex discrimination under Title IX or its regulations. This 

requirement does not apply to an employee who has personally been subject to conduct 

that reasonably may constitute sex discrimination under Title IX or its regulations. 

 

C. Confidential Employee Requirements 

 

1. The school district must notify all participants in the school district’s education 

program or activity of how to contact its confidential employees, if any. 

 

2. The school district must require a confidential employee to explain to any 

person who informs the confidential employee of conduct that reasonably may 

constitute sex discrimination under Title IX or its regulations: 

 

a. The employee’s status as confidential for purposes of this part, 

including the circumstances in which the employee is not required to 

notify the Title IX Coordinator about conduct that reasonably may 

constitute sex discrimination; 
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b. How to contact the school district’s Title IX Coordinator and how to 

make a complaint of sex discrimination; and 

 

c. That the Title IX Coordinator may be able to offer and coordinate 

supportive measures, as well as initiate an informal resolution process 

or an investigation under the grievance procedures. 

 

D. Any employee of the school district who has experienced, has knowledge of, or has 

witnessed unlawful sex discrimination, including sexual harassment, or who otherwise 

becomes aware of unlawful sex discrimination, including sexual harassment, must 

promptly report the allegations to the Title IX Coordinator without screening or 

investigating the report or allegations. 

 

E. A report of unlawful sex discrimination or sexual harassment may be made at any time, 

including during nonbusiness hours, and may be made in person, by mail, by telephone, 

or by email using the Title IX Coordinator’s contact information. A report may also be 

made by any other means that results in the Title IX Coordinator receiving the person’s 

verbal or written report. 

 

F. Sexual harassment may constitute both a violation of this policy and criminal law. To 

the extent the alleged conduct may constitute a crime, the school district may report 

the alleged conduct to law enforcement authorities.  The school district encourages 

complainants to report criminal behavior to the police immediately.  

 

VI. SCHOOL DISTRICT’S RESPONSE TO SEXUAL HARASSMENT 

 

A. General 

 

Upon knowledge of conduct that reasonably may constitute sex discrimination in its 

education program or activity, the school district must respond promptly and 

effectively.  The school district must also comply with 34 Code of Federal Regulations, 

section 106.44 to address sex discrimination in its education program or activity. 

 

B. Barriers to Reporting 

 

The school district must require its Title IX Coordinator to:  

 

1.  Monitor the school district’s education program or activity for barriers to 

reporting information about conduct that reasonably may constitute sex 

discrimination under Title IX or its regulations; and  

 

2.  Take steps reasonably calculated to address such barriers. 

 

C. Title IX Coordinator Requirements 

 

1. The Title IX Coordinator is responsible for coordinating the school district’s 

compliance with its obligations under Title IX and its regulations. The school 

district must require its Title IX Coordinator, when notified of conduct that 

reasonably may constitute sex discrimination under Title IX or its regulations, 

to take the following actions to promptly and effectively end any sex 

discrimination in its education program or activity, prevent its recurrence, and 

remedy its effects: 
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a. Treat the complainant and respondent equitably; 

 

b. Offer and coordinate supportive measures, as appropriate, for the 

complainant. In addition, if the school district has initiated grievance 

procedures or offered an informal resolution process to the respondent, 

offer and coordinate supportive measures, as appropriate, for the 

respondent; 

 

c. Notify the complainant or, if the complainant is unknown, the individual 

who reported the conduct, of the grievance procedures and if applicable 

and the informal resolution process, if available and appropriate. If a 

complaint is made, notify the respondent of the grievance procedures 

and the informal resolution process, if available and appropriate; 

 

d. In response to a complaint, initiate the grievance procedures or the 

informal resolution process, if available and appropriate and requested 

by all parties; 

 

e. In the absence of a complaint or the withdrawal of any or all of the 

allegations in a complaint, and in the absence or termination of an 

informal resolution process, determine whether to initiate a complaint 

of sex discrimination that complies with the grievance procedures. 

 

i.  To make this fact-specific determination, the Title IX 

Coordinator must consider, at a minimum, the following 

factors: 

 

[a] The complainant’s request not to proceed with 

initiation of a complaint;  

 

[b] The complainant’s reasonable safety concerns 

regarding initiation of a complaint; 

 

[c] The risk that additional acts of sex discrimination would 

occur if a complaint is not initiated; 

 

[d] The severity of the alleged sex discrimination, including 

whether the discrimination, if established, would 

require the removal of a respondent from campus or 

imposition of another disciplinary sanction to end the 

discrimination and prevent its recurrence;  

 

[e] The age and relationship of the parties, including 

whether the respondent is an employee of the school 

district;  

 

[f] The scope of the alleged sex discrimination, including 

information suggesting a pattern, ongoing sex 

discrimination, or sex discrimination alleged to have 

impacted multiple individuals; 

 

[g] The availability of evidence to assist a decisionmaker 
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in determining whether sex discrimination occurred; 

and  

 

[h] Whether the school district could end the alleged sex 

discrimination and prevent its recurrence without 

initiating its grievance procedures. 

 

ii. If, after considering these and other relevant factors, the Title 

IX Coordinator determines that the conduct as alleged presents 

an imminent and serious threat to the health or safety of the 

complainant or other person, or that the conduct as alleged 

prevents the school district from ensuring equal access on the 

basis of sex to its education program or activity, the Title IX 

Coordinator may initiate a complaint 

 

f. If initiating a complaint under Subparagraph e. above, notify the 

complainant prior to doing so and appropriately address reasonable 

concerns about the complainant’s safety or the safety of others, 

including by providing supportive measures; and 

 

g. Regardless of whether a complaint is initiated, take other appropriate 

prompt and effective steps, in addition to steps necessary to effectuate 

the remedies provided to an individual complainant, if any, to ensure 

that sex discrimination does not continue or recur within the school 

district’s education program or activity. 

 

2. The Title IX Coordinator is not required to comply with Paragraph C.1, 

subparagraphs a. through g. above upon being notified of conduct that may 

constitute sex discrimination if the Title IX Coordinator reasonably determines 

that the conduct as alleged could not constitute sex discrimination under Title 

IX or its regulations. 

 

D. Supportive Measures 

 

Under the Title IX Coordinator Requirements above, the school district must offer and 

coordinate supportive measures, as appropriate, as described below. For allegations of 

sex discrimination other than sex-based harassment or retaliation, the school district’s 

provision of supportive measures does not require the school district, its employee, or 

any other person authorized to provide aid, benefit, or service on the school district’s 

behalf to alter the alleged discriminatory conduct for the purpose of providing a 

supportive measure. 

 

1. Supportive measures may vary depending on what the school district deems 

to be reasonably available. These measures may include but are not limited to: 

counseling; extensions of deadlines and other course-related adjustments; 

campus escort services; increased security and monitoring of certain areas of 

the campus; restrictions on contact applied to one or more parties; leaves of 

absence; changes in class, work, or extracurricular or any other activity, 

regardless of whether there is or is not a comparable alternative; and training 

and education programs related to sex-based harassment. 

 

2. Supportive measures must not unreasonably burden either party and must be 

designed to protect the safety of the parties or the school district’s educational 

environment, or to provide support during the school district’s grievance 
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procedures, or during the informal resolution process. The school district must 

not impose such measures for punitive or disciplinary reasons. 

 

3. The school district may, as appropriate, modify or terminate supportive 

measures at the conclusion of the grievance procedures or at the conclusion of 

the informal resolution process, or the school district may continue them 

beyond that point. 

 

4. The school district must provide a complainant or respondent with a timely 

opportunity to seek, from an appropriate and impartial employee, modification 

or reversal of the school district’s decision to provide, deny, modify, or 

terminate supportive measures applicable to them. The impartial employee 

must be someone other than the employee who made the challenged decision 

and must have authority to modify or reverse the decision, if the impartial 

employee determines that the decision to provide, deny, modify, or terminate 

the supportive measure was inconsistent with the definition of supportive 

measures. The school district must also provide a party with the opportunity to 

seek additional modification or termination of a supportive measure applicable 

to them if circumstances change materially. 

 

5. The school district must not disclose information about any supportive 

measures to persons other than the person to whom they apply, including 

informing one party of supportive measures provided to another party, unless 

necessary to provide the supportive measure or restore or preserve a party’s 

access to the education program or activity, or when an exception in 34 Code 

of Federal Regulations section 106.44(j)(1) through (5) applies. 

 

6. The school district must require the Title IX Coordinator to consult with one or 

more members, as appropriate, of the student’s Individualized Education 

Program (IEP) team, if any, or one or more members, as appropriate, of the 

group of persons responsible for the student’s placement decision under 34 

Code of Federal Regulations, section 104.35(c), if any, to determine how to 

comply with the requirements of the Individuals with Disabilities Education Act, 

and Section 504 of the Rehabilitation Act of 1973 in the implementation of 

supportive measures. 

 

E. Students with Disabilities 

 

If a complainant or respondent is an elementary or secondary student with a disability, 

the school district must require the Title IX Coordinator to consult with one or more 

members, as appropriate, of the student’s Individualized Education Program (IEP) 

team,  if any, or one or more members, as appropriate, of the group of persons 

responsible for the student’s placement decision under 34 Code of Federal Regulations, 

section 104.35(c), if any, to determine how to comply with the requirements of the 

Individuals with Disabilities Education Act and Section 504 of the Rehabilitation Act of 

1973 throughout the school district’s implementation of grievance procedures under 34 

Code of Federal Regulations, section 106.45.  

 

F. Emergency Removal 

 

Nothing in Title IX or its regulations precludes the school district from removing a 

respondent from the school district’s education program or activity on an emergency 

basis, provided that the school district undertakes an individualized safety and risk 

analysis, determines that an imminent and serious threat to the health or safety of a 



522-15 

 

complainant or any students, employees, or other persons arising from the allegations 

of sex discrimination justifies removal, and provides the respondent with notice and an 

opportunity to challenge the decision immediately following the removal. This provision 

must not be construed to modify any rights under the Individuals with Disabilities 

Education Act, Section 504 of the Rehabilitation Act of 1973, or the Americans with 

Disabilities Act of 1990. 

 

G. Administrative Leave 

  

Nothing in Title IX or its regulations precludes the school district from placing an 

employee respondent on administrative leave from employment responsibilities during 

the pendency of the school district’s grievance procedures. This provision must not be 

construed to modify any rights under Section 504 of the Rehabilitation Act of 1973 or 

the Americans with Disabilities Act of 1990.    

 

H. Prohibited Disclosures of Personally Identifiable Information 

 

The school district must not disclose personally identifiable information obtained in the 

course of complying with this part, except in the following circumstances: 

 

1. When the school district has obtained prior written consent from a person with 

the legal right to consent to the disclosure; 

 

2. When the information is disclosed to a parent, guardian, or other authorized 

legal representative with the legal right to receive disclosures on behalf of the 

person whose personally identifiable information is at issue; 

 

3. To carry out the purposes of 34 Code of Federal Regulations, section 106, 

including action taken to address conduct that reasonably may constitute sex 

discrimination under Title IX in the school district’s education program or 

activity; 

 

4. As required by federal law, federal regulations, or the terms and conditions of 

a Federal award, including a grant award or 

 

5. To the extent such disclosures are not otherwise in conflict with Title IX or its 

regulations, when required by Minnesota or local law or when permitted under 

FERPA or its implementing regulations. 

 

VII. GRIEVANCE PROCEDURES FOR THE PROMPT AND EQUITABLE RESOLUTION OF 

COMPLAINTS OF SEX DISCRIMINATION 

 

A. General 

 

The school district’s grievance procedures for the prompt and equitable resolution of 

complaints of sex discrimination must be in writing and include provisions that 

incorporate the requirements of this section. The requirements related to a respondent 

apply only to sex discrimination complaints alleging that a person violated the school 

district’s prohibition on sex discrimination. When a sex discrimination complaint alleges 

that a school district’s policy or practice discriminates on the basis of sex, the school 

district is not considered a respondent. 
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B. Basic Requirements for Grievance Procedures 

 

The school district’s grievance procedures must: 

 

1. Treat complainants and respondents equitably; 

 

2. Require that any person designated as a Title IX Coordinator, investigator, or 

decisionmaker not have a conflict of interest or bias for or against complainants 

or respondents generally or an individual complainant or respondent. The 

decisionmaker may be the same person as the Title IX Coordinator or 

investigator; 

 

3. Include a presumption that the respondent is not responsible for the alleged 

sex discrimination until a determination is made at the conclusion of the school 

district’s grievance procedures for complaints of sex discrimination;  

 

4. Establish reasonably prompt timeframes for the major stages of the grievance 

procedures, including a process that allows for the reasonable extension of 

timeframes on a case-by-case basis for good cause with notice to the parties 

that includes the reason for the delay. Major stages include, for example, 

evaluation (i.e., the school district’s decision whether to dismiss or investigate 

a complaint of sex discrimination); investigation; determination; and appeal, if 

any; 

 
a. Any informal resolution process must be completed within thirty (30) 

calendar days following the parties’ agreement to participate in such 

informal process.  

 

b. An appeal of a determination of responsibility or of a decision 

dismissing a formal complaint must be received by the school district 

within five (5) days of the date the determination of responsibility or 

dismissal was provided to the parties.  

 

c. Any appeal of a determination of responsibility or of a dismissal will be 

decided within thirty (30) calendar days of the day the appeal was 

received by the school district.  

 

d. The school district will seek to conclude the grievance process, 

including any appeal, within 120 calendar days of the date the formal 

complaint was received by the school district.  

 

e. Although the school district strives to adhere to the timelines described 

above, in each case, the school district may extend the time frames for 

good cause. Good cause may include, without limitation: the 

complexity of the allegations; the severity and extent of the alleged 

misconduct; the number of parties, witnesses, and the types of other 

evidence (e.g., forensic evidence) involved; the availability of the 

parties, advisors, witnesses, and evidence (e.g., forensic evidence); 

concurrent law enforcement activity; intervening school district 

holidays, breaks, or other closures; the need for language assistance 

or accommodation of disabilities; and/or other unforeseen 
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circumstances.  

 

 

f. The school district has established the following process for reasonable 

extension of timeframes on a case-by-case basis for good cause as set 

forth above. The process includes notice to the parties and the reason 

for the delay: 

 

5. Require the school district to take reasonable steps to protect the privacy of 

the parties and witnesses during the pendency of the school district’s grievance 

procedures, provided that the steps do not restrict the ability of the parties to: 

obtain and present evidence, including by speaking to witnesses, subject to the 

prohibition against retaliation; consult with their family members, confidential 

resources, or advisors; or otherwise prepare for or participate in the grievance 

procedures;   

 

6. Require an objective evaluation of all evidence that is relevant, as defined in 

Article II, and not otherwise impermissible—including both inculpatory and 

exculpatory evidence—and provide that credibility determinations must not be 

based on a person’s status as a complainant, respondent, or witness; 

 

7. Exclude the following types of evidence, and questions seeking that evidence, 

as impermissible (i.e., must not be accessed or considered, except by the 

school district to determine whether an exception in subparagraphs (a) through 

(c) applies; must not be disclosed; and must not otherwise be used), regardless 

of whether they are relevant: 

 

a. Evidence that is protected under a privilege as recognized by federal or 

Minnesota law or evidence provided to a confidential employee, unless 

the person to whom the privilege or confidentiality is owed has 

voluntarily waived the privilege or confidentiality; 

 

b. A party’s or witness’s records that are made or maintained by a 

physician, psychologist, or other recognized professional or 

paraprofessional in connection with the provision of treatment to the 

party or witness, unless the school district obtains that party’s or 

witness’s voluntary, written consent for use in the school district’s 

grievance procedures; and 

 

c. Evidence that relates to the complainant’s sexual interests or prior 

sexual conduct, unless evidence about the complainant’s prior sexual 

conduct is offered to prove that someone other than the respondent 

committed the alleged conduct or is evidence about specific incidents 

of the complainant’s prior sexual conduct with the respondent that is 

offered to prove consent to the alleged sex-based harassment. The fact 

of prior consensual sexual conduct between the complainant and 

respondent does not by itself demonstrate or imply the complainant’s 

consent to the alleged sex-based harassment or preclude 

determination that sex-based harassment occurred; and    

 

8. If the school district adopts grievance procedures that apply to the resolution 

of some, but not all, complaints articulate consistent principles for how the 

school district will determine which procedures apply. 
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C. Notice of Allegations 

 

Upon initiation of the school district’s grievance procedures, the school district must 

provide notice of the allegations to the parties whose identities are known.    

 

1. The notice must include:   

 

a. The school district’s grievance procedures, and if applicable, any 

informal resolution process; 

 

b. Sufficient information available at the time to allow the parties to 

respond to the allegations. Sufficient information includes the identities 

of the parties involved in the incident(s), the conduct alleged to 

constitute sex discrimination under Title IX or this part, and the date(s) 

and location(s) of the alleged incident(s), to the extent that information 

is available to the school district;   

 

c. A statement that retaliation is prohibited; and  

 

d. A statement that the parties are entitled to an equal opportunity to 

access the relevant and not otherwise impermissible evidence or an 

accurate description of this evidence; and if the school district provides 

a description of the evidence, the parties are entitled to an equal 

opportunity to access to the relevant and not otherwise impermissible 

evidence upon the request of any party.    

 

2. If, in the course of an investigation, the school district decides to investigate 

additional allegations of sex discrimination by the respondent toward the 

complainant that are not included in the notice or that are included in a 

complaint that is consolidated, the school district must provide notice of the 

additional allegations to the parties whose identities are known.    

 

If, in the course of an investigation, the school district decides to investigate additional 

allegations of sex discrimination by the respondent toward the complainant that are 

not included in the notice provided or that are included in a complaint that is 

consolidated, the school district will notify the parties of the additional allegations. 

 

D. Consolidation  

 

The school district may consolidate complaints of sex discrimination against more than 

one respondent, or by more than one complainant against one or more respondents, 

or by one party against another party, when the allegations of sex discrimination arise 

out of the same facts or circumstances. When more than one complainant or more than 

one respondent is involved, references below to a party, complainant, or respondent 

include the plural, as applicable. 

 

E. Complaint Investigation 

 

A. The school district must provide for adequate, reliable, and impartial 

investigation of complaints.  To do so, the school district must: 
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1. Ensure that the burden is on the school district – not on the parties – to 

conduct an investigation that gathers sufficient evidence to determine 

whether sex discrimination occurred; 

 

2. Provide an equal opportunity for the parties to present fact witnesses 

and other inculpatory and exculpatory evidence that are relevant and 

not otherwise impermissible; 

 

3. Review all evidence gathered through the investigation and determine 

what evidence is relevant and what evidence is impermissible regardless 

of relevance, consistent with § 106.2 and with paragraph (b)(7) of this 

section; and 

 

4. Provide each party with an equal opportunity to access the evidence that 

is relevant to the allegations of sex discrimination and not otherwise 

impermissible in the following manner:   

 

a. The school district must provide an equal opportunity to access 

either the relevant and not otherwise impermissible evidence, 

or an accurate description of this evidence. If the school district 

provides a description of the evidence, it must further provide 

the parties with an equal opportunity to access the relevant 

and not otherwise impermissible evidence upon the request of 

any party;   

 

b. The school district must provide a reasonable opportunity to 

respond to the evidence or to the accurate description of the 

evidence; and  

 

c. The school district must take reasonable steps to prevent and 

address the parties’ unauthorized disclosure of information and 

evidence obtained solely through the grievance procedures. For 

purposes of this paragraph, disclosures of such information and 

evidence for purposes of administrative proceedings or 

litigation related to the complaint of sex discrimination are 

authorized. 

 

F. Questioning Parties and Witnesses to Aid in Evaluating Allegations and Assessing 

Credibility 

 

The school district must provide a process that enables the decisionmaker to question 

parties and witnesses to adequately assess a party’s or witness’s credibility to the 

extent credibility is both in dispute and relevant to evaluating one or more allegations 

of sex discrimination. 

 

G. Determination Whether Sex Discrimination Occurred 

 

Following an investigation and evaluation of all relevant and not otherwise 

impermissible evidence, the school district must: 

 

1. Use the preponderance of the evidence standard of proof to determine whether 

sex discrimination occurred, unless the school district uses the clear and 

convincing evidence standard of proof in all other comparable proceedings, 

including proceedings relating to other discrimination complaints, in which case 
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the school district may elect to use that standard of proof in determining 

whether sex discrimination occurred. Both standards of proof require the 

decisionmaker to evaluate relevant and not otherwise impermissible evidence 

for its persuasiveness; if the decisionmaker is not persuaded under the 

applicable standard by the evidence that sex discrimination occurred, whatever 

the quantity of the evidence is, the decisionmaker must not determine that sex 

discrimination occurred.    

 

2. Notify the parties in writing of the determination whether sex discrimination 

occurred under Title IX or its regulations including the rationale for such 

determination, and the procedures and permissible bases for the complainant 

and respondent to appeal, if applicable; 

 

3. If there is a determination that sex discrimination occurred, as appropriate, 

require the Title IX Coordinator to coordinate the provision and implementation 

of remedies to a complainant and other persons the school district identifies as 

having had equal access to the school district’s education program or activity 

limited or denied by sex discrimination, coordinate the imposition of any 

disciplinary sanctions on a respondent, including notification to the  

complainant of any such disciplinary sanctions, and require the Title IX 

Coordinator to take other appropriate prompt and effective steps to ensure that 

sex discrimination does not continue or recur within the school district’s 

education program or activity. The school district may not impose discipline on 

a respondent for sex discrimination prohibited by Title IX unless there is a 

determination at the conclusion of the school district’s grievance procedures 

that the respondent engaged in prohibited sex discrimination;   

 

4. Comply with 34 Code of Federal Regulations, section 106.45, before the 

imposition of any disciplinary sanctions against a respondent; and 

 

5. Not discipline a party, witness, or others participating in school district’s 

grievance procedures for making a false statement or for engaging in 

consensual sexual conduct based solely on the school district’s determination 

whether sex discrimination occurred. 

 

H. Additional Provisions 

 

If the school district adopts additional provisions as part of its grievance procedures for 

handling complaints of sex discrimination, including sex-based harassment, such 

additional provisions must apply equally to the parties. 

 

I. Informal Resolution 

 

In lieu of resolving a complaint through the school district’s grievance procedures, the 

parties may instead elect to participate in an informal resolution process under 34 Code 

of Federal Regulations, section 106.44(k) if provided by the school district consistent 

with that paragraph. 

 

J. Provisions Limited to Sex-Based Harassment Complaints 

 

For complaints alleging sex-based harassment, the grievance procedures must: 

 

1. Describe the range of supportive measures available to complainants and 

respondents; and 
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2. List, or describe the range of, the possible disciplinary sanctions that the school 

district may impose and remedies that the school district may provide following 

a determination that sex-based harassment occurred. 

 

VIII. INFORMAL RESOLUTION OF A COMPLAINT 

 

A. At any time prior to determining whether sex discrimination occurred, the school district 

may offer to a complainant and respondent an informal resolution process, unless the 

complaint includes allegations that an employee engaged in sex-based harassment of 

an elementary school or secondary school student or such a process would conflict with 

federal, Minnesota, or local law. A school district that provides the parties an informal 

resolution process must, to the extent necessary, also require its Title IX Coordinator 

to take other appropriate prompt and effective steps to ensure that sex discrimination 

does not continue or recur within the school district’s education program or activity. 

 

1. Subject to the limitations in Paragraph A. above, the school district has 

discretion to determine whether it is appropriate to offer an informal resolution 

process when it receives information about conduct that reasonably may 

constitute sex discrimination under Title IX or its regulations or when a 

complaint of sex discrimination is made, and may decline to offer informal 

resolution despite one or more of the parties’ wishes. 

 

2. In addition to the limitations in Paragraph A. above, circumstances when the 

school district may decline to allow informal resolution include but are not 

limited to when the school district determines that the alleged conduct would 

present a future risk of harm to others. 

 

B. The school district must not require or pressure the parties to participate in an informal 

resolution process. The school district must obtain the parties’ voluntary consent to the 

informal resolution process and must not require waiver of the right to an investigation 

and determination of a complaint as a condition of enrollment or continuing enrollment, 

or employment or continuing employment, or exercise of any other right. 

 

C. Before initiation of an informal resolution process, the school district must provide to 

the parties notice that explains: 

 

1. The allegations; 

 

2. The requirements of the informal resolution process;  

 

3. That, prior to agreeing to a resolution, any party has the right to withdraw from 

the informal resolution process and to initiate or resume the school district’s 

grievance procedures;  

 

4. That the parties’ agreement to a resolution at the conclusion of the informal 

resolution process would preclude the parties from initiating or resuming 

grievance procedures arising from the same allegations;  

 

5. The potential terms that may be requested or offered in an informal resolution 

agreement, including notice that an informal resolution agreement is binding 

only on the parties; and 
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6. What information the school district will maintain and whether and how the 

school district could disclose such information for use in grievance procedures, 

if grievance procedures are initiated or resumed. 

 

D. The facilitator for the informal resolution process must not be the same person as the 

investigator or the decisionmaker in the school district’s grievance procedures. Any 

person designated by the school district to facilitate an informal resolution process must 

not have a conflict of interest or bias for or against complainants or respondents 

generally or an individual complainant or respondent. Any person facilitating informal 

resolution must receive training as provided under this policy. 

 

E. Potential terms that may be included in an informal resolution agreement include but 

are not limited to: 

 

1. Restrictions on contact; and 

 

2. Restrictions on the respondent’s participation in one or more of the school 

district’s programs or activities or attendance at specific events, including 

restrictions the school district could have imposed as remedies or disciplinary 

sanctions had the school district determined at the conclusion of the school 

district’s grievance procedures that sex discrimination occurred. 

 

IX. DISMISSAL OF A COMPLAINT 

 

A. The school district may dismiss a complaint of sex discrimination made through its 

grievance procedures under this policy for any of the following reasons: 

 

1. The school district is unable to identify the respondent after taking reasonable 

steps to do so; 

 

2. The respondent is not participating in a school district education program or 

activity and is not employed by the school district; 

 

3. The complainant voluntarily withdraws any or all of the allegations in the 

complaint, the Title IX Coordinator declines to initiate a complaint, and the 

school district determines that, without the complainant’s withdrawn 

allegations, the conduct that remains alleged in the complaint, if any, would 

not constitute sex discrimination under Title IX even if proven; or, 

 

4. The school district determines the conduct alleged in the complaint, even if 

proven, would not constitute sex discrimination under Title IX. Before 

dismissing the complaint, the school district will make reasonable efforts to 

clarify the allegations with the complainant.   
 

B. Upon dismissal, the school district will promptly notify the complainant of the basis for 

the dismissal. If the dismissal occurs after the respondent has been notified of the 

allegations, then the school district will also notify the respondent of the dismissal and 

the basis for the dismissal promptly following notification to the complainant, or 

simultaneously if notification is in writing. 

 

C. The school district must notify the complainant that a dismissal may be appealed and 



522-23 

 

will provide the complainant with an opportunity to appeal the dismissal of a complaint 

on the bases set out in 34 Code of Federal Regulations, section 106.46(i)(1). If the 

dismissal occurs after the respondent has been notified of the allegations, then the 

school district will also notify the respondent that the dismissal may be appealed on 

the bases set out in 34 Code of Federal Regulations, section 106.46(i)(1). If the 

dismissal is appealed, the school district must: 

 

1. Notify the parties of any appeal, including notice of the allegations consistent 

with paragraph (c) of this section if notice was not previously provided to the 

respondent; 

 

2. Implement appeal procedures equally for the parties; 

 

3. Ensure that the decisionmaker for the appeal did not take part in an 

investigation of the allegations or dismissal of the complaint; 

 

4. Ensure that the decisionmaker for the appeal has been trained as set out in 

this policy; 

 

5. Provide the parties a reasonable and equal opportunity to make a statement in 

support of, or challenging, the outcome; and 

 

6. Notify the parties of the result of the appeal and the rationale for the result. 

 

D. When the school district dismisses a complaint, it must, at a minimum: 

 

1. Offer supportive measures to the complainant as appropriate; 

 

2. For dismissals under Paragraph A. 3 and 4 above in which the respondent has 

been notified of the allegations, offer supportive measures to the respondent 

as appropriate under 34 Code of Federal Regulations, section 106.44(g); and 

 

3. Require its Title IX Coordinator to take other appropriate prompt and effective 

steps to ensure that sex discrimination does not continue or recur within the 

school district’s education program or activity.    

 

E. Dismissal of a formal complaint or a portion thereof does not preclude the school district 

from addressing the underlying conduct in any manner that the school district deems 

appropriate. 

 

XI. APPEAL OF DETERMINATION 

 

A. The school district offers the following process for appeals from a determination 

whether sex discrimination occurred. This appeal process will be, at a minimum, the 

same as the school district offers in all other comparable proceedings, including 

proceedings relating to other discrimination complaints. 

 

B. If notice of an appeal is timely received by the school district, the school district will 

notify the parties in writing of the receipt of the appeal, assign or designate the 

appellate decisionmaker, and give the parties a reasonable, equal opportunity to submit 

a written statement in support of, or challenging, the outcome. 

 

C. After reviewing the parties’ written statements, the appellate decisionmaker must issue 

a written decision describing the result of the appeal and the rationale for the result.  
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D. The written decision describing the result of the appeal must be provided 

simultaneously to the parties.  

 

E. The decision of the appellate decisionmaker is final.  No further review beyond the 

appeal is permitted. 

 

XII. SANCTIONS AND REMEDIES 

 

Following a determination that sex-based harassment occurred, the school district may impose 

disciplinary sanctions, which may include [INSERT LIST OR DESCRIBE RANGE]. The school 

district may also provide remedies, which may include [INSERT LIST OR DESCRIBE 

RANGE]. 

 

1. The following is the range of possible remedies that the school district 

may provide a complainant and disciplinary sanctions that the school 

district might impose upon a respondent, following determination of 

responsibility: counseling, extensions of deadlines or other course-

related adjustments, modifications of work or class schedules, mutual 

or unilateral restrictions on contact between the parties, changes in 

work locations, leaves of absence, monitoring of certain areas of the 

school district buildings or property, warning, suspension, exclusion, 

expulsion, transfer, remediation, termination, or discharge.   

 

2. If the decisionmaker determines a respondent is responsible for 

violating this policy, the decisionmaker will recommend appropriate 

remedies, including disciplinary sanctions/consequences.  The Title IX 

Coordinator will notify the superintendent of the recommended 

remedies, such that an authorized administrator can consider the 

recommendation(s) and implement appropriate remedies in 

compliance with MSBA Model Policy 506 – Student Discipline. The 

discipline of a student-respondent must comply with the applicable 

provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with 

Disabilities Education Improvement Act (IDEA) and/or Section 504 of 

the Rehabilitation Act of 1972, and their respective implementing 

regulations.] 

 

XIII. RETALIATION 

 

The school district must prohibit retaliation, including peer retaliation, in its education program 

or activity.  When the school district has information about conduct that reasonably may 

constitute retaliation under Title IX or its regulations, the school district is obliged to comply 

with 34 Code of Federal Regulations, section 106.44.  Upon receiving a complaint alleging 

retaliation, the school district must initiate its grievance procedures or, as appropriate, an 

informal resolution process.   

 

XIV. TRAINING 

 
A. The school district must ensure that the following persons receive training related to 

their duties under Title IX promptly upon hiring or change of positions that alters their 

duties under Title IX or its regulations, and annually thereafter. This training must not 

rely upon sex stereotypes. 

 



522-25 

 

1. All employees must be trained on: 

 

a. The school district’s obligation to address sex discrimination in its 

education program or activity;  

 

b. The scope of conduct that constitutes sex discrimination under Title IX 

and its regulations, including the definition of sex-based harassment; 

and  

 

c. All applicable notification and information requirements under 34 Code 

of Federal Regulations, sections 106.40(b)(2) and 106.44. 

 

2. Investigators, decisionmakers, and other persons who are responsible for 

implementing the school district’s grievance procedures or have the authority 

to modify or terminate supportive measures.  

 

In addition to the training requirements for all employees described in 

Paragraphs 1 and 2 above, all investigators, decisionmakers, and other persons 

who are responsible for implementing the school district’s grievance procedures 

or have the authority to modify or terminate supportive measures under 34 

Code of Federal Regulations, section 106.44(g)(4) must be trained on the 

following topics to the extent related to their responsibilities:  

 

a. The school district’s obligations under 34 Code of Federal Regulations, 

section 106.44;  

 

b. The school district’s grievance procedures under 34 Code of Federal 

Regulations, section 106.45, and if applicable section 106.46;  

 

c. How to serve impartially, including by avoiding prejudgment of the 

facts at issue, conflicts of interest, and bias; and  

 

d. The meaning and application of the term ‘‘relevant’’ in relation to 

questions and evidence, and the types of evidence that are 

impermissible regardless of relevance under 34 Code of Federal 

Regulations, section 106.45, and if applicable section 106.46.  

 

3. Facilitators of informal resolution process 

 

In addition to the training requirements for all employees described in 

Paragraph 1 above, all facilitators of an informal resolution process under 34 

Code of Federal Regulations, section 106.44(k) must be trained on the rules 

and practices associated with the school district’s informal resolution process 

and on how to serve impartially, including by avoiding conflicts of interest and 

bias. 

 

4. Title IX Coordinator and Title IX Personnel 

 

In addition to the training requirements in Paragraphs 1 through 3 above, the 

Title IX Coordinator and Title IX Personnel must be trained on their specific 

responsibilities under 34 Code of Federal Regulations, section 106.8(a), section 

106.40(b)(3), section 106.44(f) and (g), the school district’s recordkeeping 

system and the requirements of 34 Code of Federal Regulations, section 106.8 

(f), and any other training necessary to coordinate the school district’s 
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compliance with Title IX. “Title IX Personnel” means any person who addresses, 

works on, or assists with the school district’s response to a report of sexual 

harassment or formal complaint, and includes persons who facilitate informal 

resolutions.   

 

XV. DISSEMINATION OF POLICY  

 

A. This policy shall be made available to all students, parents/guardians of students, 

school district employees, and employee unions. 

 

B.  The school district shall conspicuously post the name of the Title IX Coordinator, 

including office address, telephone number, and work e-mail address on its website 

and in each handbook that it makes available to parents, employees, students, unions, 

or applicants.  

  

C. Notice of Nondiscrimination 

 

1. The school district must provide notice of nondiscrimination to applicants for 

admission and employment, students, parents, guardians, or other authorized 

legal representatives of elementary and secondary school students, employees, 

and all unions holding collective bargaining agreements with the school district.  

 

2. Contents of Notice of Nondiscrimination 

  

 The notice of nondiscrimination must include the following elements:  

 

a. A statement that the school district does not discriminate on the basis 

of sex and prohibits sex discrimination in any education program or 

activity that it operates, as required by Title IX and its regulations, 

including in admission and employment; 

 

b. A statement that inquiries about the application of Title IX and its 

regulations to the school district may be referred to the school district’s 

Title IX Coordinator, the federal Office for Civil Rights, or both; 

 

c.  The name or title, office address, email address, and telephone number 

of the Title IX Coordinator; 

 

d. How to locate the school district’s nondiscrimination policy and the 

school district’s grievance procedures; and 

 

e. How to report information about conduct that may constitute sex 

discrimination under Title IX; and how to make a complaint of sex 

discrimination under the regulations. 

 

3. The school district must prominently include all elements of its notice of 

nondiscrimination on its website and in each handbook, catalog, 

announcement, bulletin, and application form that it makes available to people 

entitled to notice, or which are otherwise used in connection with the 

recruitment of students or employees.   

 

4. If necessary, due to the format or size of any publication, the school district 

may instead include in those publications the information covered in the 

following statement: “Royalton Public School District prohibits sex 
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discrimination in any education program or activity that it operates. Individuals 

may report concerns or questions to the Title IX Coordinator. The notice of 

nondiscrimination is located at https://www.royaltonpublicschools.org/title-ix-

section.” 

 

5. The school district must not use or distribute a publication stating that the 

school district treats applicants, students, or employees differently on the basis 

of sex, except as such treatment is permitted by Title IX or its regulations. 

 

XVI.  RECORDKEEPING 

 

The school district must create, and maintain for a period of seven years: 

 

A. For each complaint of sex discrimination, records documenting the informal resolution 

process under 34 Code of Federal Regulations, section 106.44(k) or the grievance 

procedures under section 106.45, and if applicable section 106.46, and the resulting 

outcome.  

 

B. For each notification the Title IX Coordinator receives of information about conduct that 

reasonably may constitute sex discrimination under Title IX or its regulations, including 

notifications under 34 Code of Federal Regulations, section 106.44(c)(1) or (2), records 

documenting the actions the school district took to meet its obligations under section 

106.44 

 

C. All materials used to provide training under this policy. The school district must make 

these training materials available upon request for inspection by members of the public. 

 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act) 

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act) 

42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974) 

20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and 

Campus Crime Statistics Act (“Clery Act”)  

 

Cross References: Royalton School District Policy 102 (Equal Educational Opportunity) 

Royalton School District Policy 413 (Harassment and Violence) 

Royalton School District 506 (Student Discipline) 
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524 INTERNET, TECHNOLOGY, AND CELL PHONE ACCEPTABLE USE AND SAFETY POLICY 

 

I. PURPOSE 

 

The purpose of this policy is to set forth policies and guidelines for access to the school district 

computer system and acceptable and safe use of the Internet, including electronic 

communications. 

 

II. GENERAL STATEMENT OF POLICY 

 

In making decisions regarding student and employee access to the school district computer 

system and the Internet, including electronic communications, the school district considers its 

own stated educational mission, goals, and objectives.  Electronic information research skills are 

now fundamental to preparation of citizens and future employees.  Access to the school district 

computer system and to the Internet enables students and employees to explore thousands of 

libraries, databases, bulletin boards, and other resources while exchanging messages with 

people around the world.  The school district expects that faculty will blend thoughtful use of 

the school district computer system and the Internet throughout the curriculum and will provide 

guidance and instruction to students in their use. 

 

III. LIMITED EDUCATIONAL PURPOSE 

 

The school district is providing students and employees with access to the school district 

computer system, which includes Internet access.  The purpose of the system is more specific 

than providing students and employees with general access to the Internet.  The school district 

system has a limited educational purpose, which includes use of the system for classroom 

activities, educational research, and professional or career development activities.  Users are 

expected to use Internet access through the district system to further educational and personal 

goals consistent with the mission of the school district and school policies. Uses which might be 

acceptable on a user’s private personal account on another system may not be acceptable on 

this limited-purpose network. 

 

IV. USE OF SYSTEM IS A PRIVILEGE 

 

The use of the school district system and access to use of the Internet is a privilege, not a right.  

Depending on the nature and degree of the violation and the number of previous violations, 

unacceptable use of the school district system or the Internet may result in one or more of the 

following consequences:  suspension or cancellation of use or access privileges; payments for 

damages and repairs; discipline under other appropriate school district policies, including 

suspension, expulsion, exclusion, or termination of employment; or civil or criminal liability 

under other applicable laws. 

 

V. UNACCEPTABLE USES 

 

A. While not an exhaustive list, the following uses of the school district system and Internet 

resources or accounts are considered unacceptable: 

 

1. Users will not use the school district system to access, review, upload, download, 

store, print, post, receive, transmit, or distribute: 
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a. pornographic, obscene, or sexually explicit material or other visual 

depictions that are harmful to minors; 

 

b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, 

threatening, disrespectful, or sexually explicit language; 

 

c. materials that use language or images that are inappropriate in the 

education setting or disruptive to the educational process; 

 

d. information or materials that could cause damage or danger of 

disruption to the educational process; 

 

e. materials that use language or images that advocate violence or 

discrimination toward other people (hate literature) or that may 

constitute harassment or discrimination. 

 

2. Users will not use the school district system to knowingly or recklessly post, 

transmit, or distribute false or defamatory information about a person or 

organization, or to harass another person, or to engage in personal attacks, 

including prejudicial or discriminatory attacks. 

 

3. Users will not use the school district system to engage in any illegal act or violate 

any local, state, or federal statute or law. 

 

4. Users will not use the school district system to vandalize, damage, or disable 

the property of another person or organization, will not make deliberate 

attempts to degrade or disrupt equipment, software, or system performance by 

spreading computer viruses or by any other means, will not tamper with, modify, 

or change the school district system software, hardware, or wiring or take any 

action to violate the school district’s security  system, and will not use the school 

district system in such a way as to disrupt the use of the system by other users. 

 

5. Users will not use the school district system to gain unauthorized access to 

information resources or to access another person’s materials, information, or 

files without the implied or direct permission of that person. 

 

6. Users will not use the school district system to post private information about 

another person, personal contact information about themselves or other 
persons, or other personally identifiable information, including, but not limited 

to, addresses, telephone numbers, school addresses, work addresses, 

identification numbers, account numbers, access codes or passwords, labeled 

photographs, or other information that would make the individual’s identity 
easily traceable, and will not repost a message that was sent to the user 

privately without permission of the person who sent the message.   

 

a. This paragraph does not prohibit the posting of employee contact 
information on school district webpages or communications between 

employees and other individuals when such communications are made 

for education-related purposes (i.e., communications with parents or 

other staff members related to students). 
 

b. Employees creating or posting school-related webpages may include 

personal contact information about themselves on a webpage. However, 

employees may not post personal contact information or other 
personally identifiable information about students unless: 
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(1) such information is classified by the school district as directory 

information and verification is made that the school district has 
not received notice from a parent/guardian or eligible student 

that such information is not to be designated as directory 

information in accordance with Policy 515; or 

 
(2) such information is not classified by the school district as 

directory information but written consent for release of the 

information to be posted has been obtained from a 

parent/guardian or eligible student in accordance with 
Policy 515. 

 

In addition, prior to posting any personal contact or personally 

identifiable information on a school-related webpage, employees shall 
obtain written approval of the content of the postings from the building 

administrator. 

 

c. These prohibitions specifically prohibit a user from utilizing the school 
district system to post personal information about a user or another 

individual on social networks, including, but not limited to, social 

networks such as “Facebook,” “Twitter,” “Instagram,” “Snapchat,” 

“TikTok,” “Reddit,” and similar websites or applications. 

 

7. Users must keep all account information and passwords on file with the 

designated school district official.  Users will not attempt to gain unauthorized 

access to the school district system or any other system through the school 

district system, attempt to log in through another person’s account, or use 

computer accounts, access codes, or network identification other than those 

assigned to the user.  Messages and records on the school district system may 

not be encrypted without the permission of appropriate school authorities. 

 

8. Users will not use the school district system to violate copyright laws or usage 

licensing agreements, or otherwise to use another person’s property without the 

person’s prior approval or proper citation, including the downloading or 

exchanging of pirated software or copying software to or from any school 

computer, and will not plagiarize works they find on the Internet. 

 

9. Users will not use the school district system for conducting business, for 

unauthorized commercial purposes, or for financial gain unrelated to the mission 

of the school district. Users will not use the school district system to offer or 

provide goods or services or for product advertisement.  Users will not use the 

school district system to purchase goods or services for personal use without 

authorization from the appropriate school district official. 
 

10. Users will not use the school district system to engage in bullying or 

cyberbullying in violation of the school district’s Bullying Prohibition Policy. This 

prohibition includes using any technology or other electronic communication off 
school premises to the extent that student learning or the school environment 

is substantially and materially disrupted. 

 

B. The school district has a special interest in regulating off-campus speech that materially 

disrupts classwork or involves substantial disorder or invasion of the rights of others. A 

student or employee engaging in the foregoing unacceptable uses of the Internet when 

off school district premises also may be in violation of this policy as well as other school 

district policies.  Examples of such violations may include, but are not limited to, serious 

or severe bullying or harassment targeting particular individuals, threats aimed at 

teachers or other students, failure to follow rules concerning lessons, the writing of 

papers, the use of computers, or participation in other online school activities, and 
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breaches of school security devices. If the school district receives a report of an 

unacceptable use originating from a non-school computer or resource, the school district 

may investigate such reports to the best of its ability.  Students or employees may be 

subject to disciplinary action for such conduct, including, but not limited to, suspension 

or cancellation of the use or access to the school district computer system and the 

Internet and discipline under other appropriate school district policies, including 

suspension, expulsion, exclusion, or termination of employment. 

 

C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, 

the user shall immediately disclose the inadvertent access to an appropriate school 

district official.  In the case of a school district employee, the immediate disclosure shall 

be to the employee’s immediate supervisor and/or the building administrator.  This 

disclosure may serve as a defense against an allegation that the user has intentionally 

violated this policy.  In certain rare instances, a user also may access otherwise 

unacceptable materials if necessary to complete an assignment and if done with the 

prior approval of and with appropriate guidance from the appropriate teacher or, in the 

case of a school district employee, the building administrator. 

 

VI. FILTER 

 

A. With respect to any of its computers with Internet access, the school district will monitor 

the online activities of both minors and adults and employ technology protection 

measures during any use of such computers by minors and adults.  The technology 

protection measures utilized will block or filter Internet access to any visual depictions 

that are: 

 

1. Obscene; 

 

2. Child pornography; or 

 

3. Harmful to minors. 

 

B. The term “harmful to minors” means any picture, image, graphic image file, or other 

visual depiction that: 

  

1. Taken as a whole and with respect to minors, appeals to a prurient interest in 

nudity, sex, or excretion; or 

 

2. Depicts, describes, or represents, in a patently offensive way with respect to 

what is suitable for minors, an actual or simulated sexual act or sexual contact, 

actual or simulated normal or perverted sexual acts, or a lewd exhibition of the 

genitals; and 

 

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as 

to minors. 

 

C. Software filtering technology shall be narrowly tailored and shall not discriminate based 
on viewpoint. 

 

D. An administrator, supervisor, or other person authorized by the Superintendent may 

disable the technology protection measure, during use by an adult, to enable access for 

bona fide research or other lawful purposes. 

 

E. The school district will educate students about appropriate online behavior, including 

interacting with other individuals on social networking websites and in chat rooms and 

cyberbullying awareness and response. 



 524-5 

VII. CONSISTENCY WITH OTHER SCHOOL POLICIES 

 

Use of the school district computer system and use of the Internet shall be consistent with school 

district policies and the mission of the school district. 

 

VIII. LIMITED EXPECTATION OF PRIVACY 

 

A. By authorizing use of the school district system, the school district does not relinquish 

control over materials on the system or contained in files on the system.  Users should 

expect only limited privacy in the contents of personal files on the school district system. 

 

B. Routine maintenance and monitoring of the school district system may lead to a 

discovery that a user has violated this policy, another school district policy, or the law. 

 

C. An individual investigation or search will be conducted if school authorities have a 

reasonable suspicion that the search will uncover a violation of law or school district 

policy. 

 

D. Parents may have the right at any time to investigate or review the contents of their 

child’s files and e-mail files in accordance with the school district’s Protection and Privacy 

of Pupil Records Policy.  Parents have the right to request the termination of their child’s 

individual account at any time. 

 

E. School district employees should be aware that the school district retains the right at 

any time to investigate or review the contents of their files and e-mail files.  In addition, 

school district employees should be aware that data and other materials in files 

maintained on the school district system may be subject to review, disclosure, or 

discovery under Minnesota Statutes chapter 13 (Minnesota Government Data Practices 

Act). 

 

F. The school district will cooperate fully with local, state and federal authorities in any 

investigation concerning or related to any illegal activities or activities not in compliance 

with school district policies conducted through the school district system. 

 

IX. INTERNET USE AGREEMENT 

 

A. The proper use of the Internet, and the educational value to be gained from proper 

Internet use, is the joint responsibility of students, parents, and employees of the school 

district. 

 

B. This policy requires the permission of and supervision by the school’s designated 

professional staff before a student may use a school account or resource to access the 

Internet. 

 

C. The Internet Use Agreement form for students must be read and signed by the user, 

the parent or guardian, and the supervising teacher.  The Internet Use Agreement form 

for employees must be signed by the employee.  The form must then be filed at the 

school office.  As supervising teachers change, the agreement signed by the new teacher 

shall be attached to the original agreement. 

 

X. LIMITATION ON SCHOOL DISTRICT LIABILITY 

 

Use of the school district system is at the user’s own risk.  The system is provided on an “as is, 

as available” basis.  The school district will not be responsible for any damage users may suffer, 

including, but not limited to, loss, damage, or unavailability of data stored on school district 
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diskettes, tapes, hard drives, or servers, or for delays or changes in or interruptions of service 

or misdeliveries or nondeliveries of information or materials, regardless of the cause. The school 

district is not responsible for the accuracy or quality of any advice or information obtained 

through or stored on the school district system.  The school district will not be responsible for 

financial obligations arising through unauthorized use of the school district system or the 

Internet. 

 

XI. USER NOTIFICATION 

 

A. All users shall be notified of the school district policies relating to Internet use. 

 

B. This notification shall include the following: 

 

1. Notification that Internet use is subject to compliance with school district 

policies. 

 

2. Disclaimers limiting the school district’s liability relative to: 

 

a. Information stored on school district diskettes, hard drives, or servers. 

 

b. Information retrieved through school district computers, networks, or 

online resources. 

 

c. Personal property used to access school district computers, networks, 

or online resources. 

 

d. Unauthorized financial obligations resulting from use of school district 

resources/accounts to access the Internet. 

 

3. A description of the privacy rights and limitations of school sponsored/managed 

Internet accounts. 

 

4. Notification that, even though the school district may use technical means to 

limit student Internet access, these limits do not provide a foolproof means for 

enforcing the provisions of this acceptable use policy. 

 

5. Notification that goods and services can be purchased over the Internet that 

could potentially result in unwanted financial obligations and that any financial 

obligation incurred by a student through the Internet is the sole responsibility 

of the student and/or the student’s parents. 

 

6. Notification that the collection, creation, reception, maintenance, and 

dissemination of data via the Internet, including electronic communications, is 

governed by Public and Private Personnel Data Policy, and Protection and Privacy 

of Pupil Records Policy. 

 

7. Notification that, should the user violate the school district’s acceptable use 

policy, the user’s access privileges may be revoked, school disciplinary action 

may be taken and/or appropriate legal action may be taken. 

 

8. Notification that all provisions of the acceptable use policy are subordinate to 

local, state, and federal laws. 
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XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE 

 

A. Outside of school, parents bear responsibility for the same guidance of Internet use as 

they exercise with information sources such as television, telephones, radio, movies, 

and other possibly offensive media.  Parents are responsible for monitoring their 

student’s use of the school district system and of the Internet if the student is accessing 

the school district system from home or a remote location. 

 

B. Parents will be notified that their students will be using school district 

resources/accounts to access the Internet and that the school district will provide 

parents the option to request alternative activities not requiring Internet access.  This 

notification should include: 

 

1. A copy of the user notification form provided to the student user. 

 

2. A description of parent/guardian responsibilities. 

 

3. A notification that the parents have the option to request alternative educational 

activities not requiring Internet access and the material to exercise this option. 

 

4. A statement that the Internet Use Agreement must be signed by the user, the 

parent or guardian, and the supervising teacher prior to use by the student. 

 

5. A statement that the school district’s acceptable use policy is available for 

parental review. 

 

XIII. NOTIFICATION REGARDING TECHNOLOGY PROVIDERS 

 

A. “Technology provider” means a person who: 

 

1. contracts with the school district, as part of a one-to-one program or otherwise, 

to provide a school-issued device for student use; and 

 

2. creates, receives, or maintains educational data pursuant or incidental to a 

contract with the school district. 

 

B. “Parent” means a parent of a student and includes a natural parent, a guardian, or an 

individual acting as a parent in the absence of a parent or a guardian. 

 

C. Within 30 days of the start of each school year, the school district must give parents 

and students direct and timely notice, by United States mail, e-mail, or other direct form 

of communication, of any curriculum, testing, or assessment technology provider 

contract affecting a student’s educational data. The notice must: 

 

1. identify each curriculum, testing, or assessment technology provider with access 

to educational data; 

 

2. identify the educational data affected by the curriculum, testing, or assessment 

technology provider contract; and 

 

3. include information about the contract inspection and provide contact 

information for a school department to which a parent or student may direct 

questions or concerns regarding any program or activity that allows a 

curriculum, testing, or assessment technology provider to access a student’s 

educational data. 
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D. The school district must provide parents and students an opportunity to inspect a 

complete copy of any contract with a technology provider. 

 

E. A contract between a technology provider and the school district must include 

requirements to ensure appropriate security safeguards for educational data. The 

contract must require that: 

 

1. the technology provider’s employees or contractors have access to educational 

data only if authorized; and 

 

2. the technology provider’s employees or contractors may be authorized to access 

educational data only if access is necessary to fulfill the official duties of the 

employee or contractor. 

 

F. All educational data created, received, maintained, or disseminated by a technology 

provider pursuant or incidental to a contract with a public educational agency or 

institution are not the technology provider’s property. 

 

XIV. SCHOOL-ISSUED DEVICES 

 

A. “School-issued device” means hardware or software that the school district, acting 

independently or with a technology provider, provides to an individual student for that 

student’s dedicated personal use. A school-issued device includes a device issued 

through a one-to-one program. 

 

B. Except as provided in paragraph C, the school district or a technology provider must not 

electronically access or monitor: 

 

1. any location-tracking feature of a school-issued device; 

 

2. any audio or visual receiving, transmitting, or recording feature of a school-

issued device; or 

 

3. student interactions with a school-issued device, including but not limited to 

keystrokes and web-browsing activity. 

 

C. The school district or a technology provider may only engage in activities prohibited by 

paragraph B if: 

 

1. the activity is limited to a noncommercial educational purpose for instruction, 

technical support, or exam-proctoring by school district employees, student 

teachers, staff contracted by the school district, a vendor, or the Minnesota 

Department of Education, and notice is provided in advance; 

 

2. the activity is permitted under a judicial warrant; 

 

3. the school district is notified or becomes aware that the device is missing or 

stolen; 

 

4. the activity is necessary to respond to an imminent threat to life or safety and 

the access is limited to that purpose; 

 

5. the activity is necessary to comply with federal or state law, including but not 

limited to Minnesota Statutes section 121A.031; or 
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6. the activity is necessary to participate in federal or state funding programs, 

including but not limited to the E-Rate program. 

 

D. If the school district or a technology provider interacts with a school-issued device as 

provided in paragraph C, clause 4, it must, within 72 hours of the access, notify the 

student to whom the school-issued device was issued or that student’s parent and 

provide a written description of the interaction, including which features of the device 

were accessed and a description of the threat. This notice is not required at any time 

when the notice itself would pose an imminent threat to life or safety, but must instead 

be given within 72 hours after that imminent threat has ceased. 

 

XV. CELL PHONE USE 

 

See appropriate student handbook for details. 

  

XVI.  LIMIT ON SCREEN TIME FOR CHILDREN IN PRESCHOOL AND KINDERGARTEN 

 

A child in a publicly funded preschool or kindergarten program may not use an individual-use 

screen, such as a tablet, smartphone, or other digital media, without engagement from a teacher 

or other students. This section does not apply to a child for whom the school has an 

individualized family service plan, an individualized education program, or a 504 plan in effect. 

 

XVII. IMPLEMENTATION; POLICY REVIEW 

 

A. The school district administration may develop appropriate user notification forms, 

guidelines, and procedures necessary to implement this policy for submission to the 

school board for approval.  Upon approval by the school board, such guidelines, forms, 

and procedures shall be an addendum to this policy. 

 

B. The administration shall revise the user notifications, including student and parent 

notifications, if necessary, to reflect the adoption of these guidelines and procedures. 

 

C. The school district Internet policies and procedures are available for review by all 

parents, guardians, staff, and members of the community. 

 

D. Because of the rapid changes in the development of the Internet, the school board shall 

conduct an annual review of this policy. 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act 

Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. § 121A.73 (School Cell Phone Policy) 

Minn. Stat. § 124D.166 (Limit on Screen Time for Children in Preschool and 

Kindergarten) 

Minn. Stat. § 125B.15 (Internet Access for Students)  

Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act) 

15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act) 

17 U.S.C. § 101 et seq. (Copyrights) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 

47 C.F.R. § 54.520 (FCC rules implementing CIPA) 

Mahanoy Area Sch. Dist. v. B.L., 594 U.S. 180, 141 S. Ct. 2038 (2021) 

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969) 

United States v. Amer. Library Assoc., 539 U.S. 1942003) 
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Sagehorn v. Indep. Sch. Dist. No. 728, 122 F.Supp.2d 842 (D. Minn. 2015) 

R.S. v. Minnewaska Area Sch. Dist. No. 2149, 894 F.Supp.2d 1128 (D. Minn. 
2012) 

Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d on other 

grounds 816 N.W.2d 509 (Minn. 2012) 

S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton R-III 

Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012) 

M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007) 

 

Cross References:  

Royalton School District Policy 406 (Public and Private Personnel Data) 

Royalton School District Policy 505 (Distribution of Nonschool-Sponsored 

Materials on School Premises by Students and Employees) 

Royalton School District Policy 506 (Student Discipline) 

Royalton School District Policy 514 (Bullying Prohibition Policy) 

Royalton School District Policy 515 (Protection and Privacy of Pupil Records) 

Royalton School District Policy 519 (Interviews of Students by Outside Agencies) 

Royalton School District Policy 521 (Student Disability Nondiscrimination) 

Royalton School District Policy 522 (Title IX Sex Nondiscrimination Grievance 

Procedures and Process) 

Royalton School District Policy 603 (Curriculum Development) 

Royalton School District Policy 806 (Crisis Management Policy) 

Royalton School District Policy 904 (Distribution of Materials on School District 

Property by Nonschool Persons) 
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705 INVESTMENTS 

 

I. PURPOSE 

 

The purpose of this policy is to establish guidelines for the investment of school district funds. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of this school district is to comply with all state laws relating to investments and to 

guarantee that investments meet certain primary criteria. 

 

III. SCOPE 

 

This policy applies to all investments of the surplus funds of the school district, regardless of the 

fund accounts in which they are maintained, unless certain investments are specifically 

exempted by the school board through formal action. 

 

IV. AUTHORITY; OBJECTIVES 

 

A. The funds of the school district shall be deposited or invested in accordance with this 

policy, Minnesota Statutes chapter 118A and any other applicable law or written 

administrative procedures. 

 

B. The primary criteria for the investment of the funds of the school district, in priority 

order, are as follows 

 

1. Safety and Security.  Safety of principal is the first priority.  The investments of 

the school district shall be undertaken in a manner that seeks to ensure the 

preservation of the capital in the overall investment portfolio. 

 

2. Liquidity.  The funds shall be invested to assure that funds are available to meet 

immediate payment requirements, including payroll, accounts payable, and debt 

service. 

 

3. Return and Yield.  The investments shall be managed in a manner to attain a 

market rate of return through various economic and budgetary cycles, while 

preserving and protecting the capital in the investment portfolio and taking into 

account constraints on risk and cash flow requirements. 

 

V. DELEGATION OF AUTHORITY 

 

A. The Business Manager of the school district is designated as the investment officer of 

the school district and is responsible for investment decisions and activities under the 

direction of the school board.  The investment officer shall operate the school district’s 

investment program consistent with this policy.  The investment officer may delegate 

certain duties to a designee or designees but shall remain responsible for the operation 

of the program. 

 

B. All officials and employees that are a part of the investment process shall act 

professionally and responsibly as custodians of the public trust and shall refrain from 
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personal business activity that could conflict with the investment program or which could 

reasonably cause others to question the process and integrity of the investment 

program.  The investment officer shall avoid any transaction that could impair public 

confidence in the school district.  

 

VI. STANDARD OF CONDUCT 

 

The standard of conduct regarding school district investments to be applied by the investment 

officer shall be the “prudent person standard.”  Under this standard, the investment officer shall 

exercise that degree of judgment and care, under the circumstances then prevailing, that 

persons of prudence, discretion, and intelligence would exercise in the management of their own 

affairs, investing not for speculation and considering the probable safety of their capital as well 

as the probable investment return to be derived from their assets.  The prudent person standard 

shall be applied in the context of managing the overall investment portfolio of the school district.  

The investment officer, acting in accordance with this policy and exercising due diligence, 

judgment, and care commensurate with the risk, shall not be held personally responsible for a 

specific security’s performance or for market price changes.  Deviations from expectations shall 

be reported in a timely manner and appropriate actions shall be taken to control adverse 

developments. 

 

VII. MONITORING AND ADJUSTING INVESTMENTS 

 

The investment officer shall routinely monitor existing investments and the contents of the 

school district’s investment portfolio, the available markets, and the relative value of competing 

investment instruments. 

 

VIII. INTERNAL CONTROLS 

 

The investment officer shall establish a system of internal controls which shall be documented 

in writing.  The internal controls shall be reviewed by the school board and shall be annually 

reviewed for compliance by the school district’s independent auditors.  The internal controls 

shall be designed to prevent and control losses of public funds due to fraud, error, 

misrepresentation, unanticipated market changes, or imprudent actions by officers, employees, 

or others.  The internal controls may include, but shall not be limited to, provisions relating to 

controlling collusion, separating functions, separating transaction authority from accounting and 

record keeping, custodial safekeeping, avoiding bearer form securities, clearly delegating 

authority to applicable staff members, limiting securities losses and remedial action, confirming 

telephone transactions in writing, supervising and controlling employee actions, minimizing the 

number of authorized investment officials, and documenting transactions and strategies. 

 

IX. PERMISSIBLE INVESTMENT INSTRUMENTS 

 

The school district may invest its available funds in those instruments specified in Minnesota 

Statutes sections 118A.04 and 118A.05, as these sections may be amended from time to time, 

or any other law governing the investment of school district funds.  The assets of other 

postemployment benefits (OPEB) trust or trust account established pursuant to Minnesota 

Statutes section 471.6175 to pay postemployment benefits to employees or officers after their 

termination of service, with a trust administrator other than the Public Employees Retirement 

Association, may be invested in instruments authorized under Minnesota Statutes chapter 118A 

or Minnesota Statutes section 356A.06, subdivision 7.  Investment of funds in an OPEB trust 

account under Minnesota Statutes section 356A.06, subdivision 7, as well as the overall asset 

allocation strategy for OPEB investments, shall be governed by an OPEB Investment Policy 

Statement (IPS) developed between the investment officer, as designed herein, and the trust 

administrator. 
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X. PORTFOLIO DIVERSIFICATION: MATURITIES 

 

A. Limitations on instruments, diversification, and maturity scheduling shall depend on 

whether the funds being invested are considered short-term or long-term funds.  All 

funds shall normally be considered short-term except those reserved for building 

construction projects or specific future projects and any unreserved funds used to 

provide financial-related managerial flexibility for future fiscal years. 

 

B. The school district shall diversify its investments to avoid incurring unreasonable risks 

inherent in over-investing in specific instruments, individual financial institutions or 

maturities. 

 

1. The investment officer shall prepare and present a table to the school board for 

review and approval.  The table shall specify the maximum percentage of the 

school district’s investment portfolio that may be invested in a single type of 

investment instrument, such as U.S. Treasury Obligations, certificates of 

deposit, repurchase agreements, banker’s acceptances, commercial paper, etc.  

The approved table shall be attached as an exhibit to this policy and shall be 

incorporated herein by reference. 

 

2. The investment officer shall prepare and present to the school board for its 

review and approval a recommendation as to the maximum percentage of the 

total investment portfolio that may be held in any one depository.  The approved 

recommendation shall be attached as an exhibit or part of an exhibit to this 

policy and shall be incorporated herein by reference. 

 

3. Investment maturities shall be scheduled to coincide with projected school 

district cash flow needs, taking into account large routine or scheduled 

expenditures, as well as anticipated receipt dates of anticipated revenues.  

Maturities for short-term and long-term investments shall be timed according to 

anticipated need.  Within these parameters, portfolio maturities shall be 

staggered to avoid undue concentration of assets and a specific maturity sector.  

The maturities selected shall provide for stability of income and reasonable 

liquidity. 

 

XI. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS 

 

Before the school district invests any surplus funds in a specific investment instrument, a 

competitive bid or quotation process shall be utilized.  If a specific maturity date is required, 

either for cash flow purposes or for conformance to maturity guidelines, quotations or bids shall 

be requested for instruments which meet the maturity requirement.  If no specific maturity is 

required, a market trend analysis, which includes a yield curve, will normally be used to 

determine which maturities would be most advantageous.  Quotations or bids shall be requested 

for various options with regard to term and instrument.  The school district will accept the 

quotation or bid which provides the highest rate of return within the maturity required and within 

the limits of this policy.  Generally, all quotations or bids will be computed on a consistent basis, 

i.e., a 360-day or a 365-day yield.  Records will be kept of the quotations or bids received, the 

quotations or bids accepted, and a brief explanation of the decision that was made regarding 

the investment.  If the school district contracts with an investment advisor, bids are not required 

in those circumstances specified in the contract with the advisor. 
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XII. QUALIFIED INSTITUTIONS AND BROKER-DEALERS 

 

A. The school district shall maintain a list of the financial institutions that are approved for 

investment purposes. 

 

B. Prior to completing an initial transaction with a broker, the school district shall provide 

to the broker a written statement of investment restrictions which shall include a 

provision that all future investments are to be made in accordance with Minnesota 

statutes governing the investment of public funds.  The broker must annually 

acknowledge receipt of the statement of investment restrictions and agree to handle the 

school district’s account in accordance with these restrictions.  The school district may 

not enter into a transaction with a broker until the broker has provided this annual 

written agreement to the school district.  The notification form to be used shall be that 

prepared by the State Auditor.  A copy of this investment policy, including any 

amendments thereto, shall be provided to each such broker. 

 

XIII. SAFEKEEPING AND COLLATERALIZATION 

 

A. All investment securities purchased by the school district shall be held in third-party 

safekeeping by an institution designated as custodial agent.  The custodial agent may 

be any Federal Reserve Bank, any bank authorized under the laws of the United States 

or any state to exercise corporate trust powers, a primary reporting dealer in United 

States Government securities to the Federal Reserve Bank of New York, or a securities 

broker-dealer defined in Minnesota Statutes section 118A.06.  The institution or dealer 

shall issue a safekeeping receipt to the school district listing the specific instrument, the 

name of the issuer, the name in which the security is held, the rate, the maturity, serial 

numbers and other distinguishing marks, and other pertinent information. 

 

B. Deposit-type securities shall be collateralized as required by Minnesota Statutes section 

118A.03 for any amount exceeding FDIC, SAIF, BIF, FCUA, or other federal deposit 

coverage. 

 

C. Repurchase agreements shall be secured by the physical delivery or transfer against 

payment of the collateral securities to a third party or custodial agent for safekeeping.  

The school district may accept a safekeeping receipt instead of requiring physical 

delivery or third-party safekeeping of collateral on overnight repurchase agreements of 

less than $1,000,000. 

 

XIV. REPORTING REQUIREMENTS 

 

A. The investment officer shall generate daily and monthly transaction reports for 

management purposes.  In addition, the school board shall be provided a monthly report 

that shall include data on investment instruments being held as well as any narrative 

necessary for clarification. 

 

B. The investment officer shall prepare and submit to the school board a quarterly 

investment report that summarizes recent market conditions, economic developments, 

and anticipated investment conditions.  The report shall summarize the investment 

strategies employed in the most recent quarter and describe the investment portfolio in 

terms of investment securities, maturities, risk characteristics, and other features.  The 

report shall summarize changes in investment instruments and asset allocation strategy 

approved by the investment officer for an OPEB trust in the most recent quarter.  The 

report shall explain the quarter’s total investment return and compare the return with 

budgetary expectations.  The report shall include an appendix that discloses all 

transactions during the past quarter.  Each quarterly report shall indicate any areas of 
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policy concern and suggested or planned revisions of investment strategies. Copies of 

the report shall be provided to the school district’s auditor. 

 

C. Within ninety (90) days after the end of each fiscal year of the school district, the 

investment officer shall prepare and submit to the school board a comprehensive annual 

report on the investment program and investment activity of the school district for that 

fiscal year.  The annual report shall include 12-month and separate quarterly 

comparisons of return and shall suggest revisions and improvements that might be 

made in the investment program. 

 

D. If necessary, the investment officer shall establish systems and procedures to comply 

with applicable federal laws and regulations governing the investment of bond proceeds 

and funds in a debt service account for a bond issue.  The record keeping system shall 

be reviewed annually by the independent auditor or by another party contracted or 

designated to review investments for arbitrage rebate or penalty calculation purposes. 

 

XV. DEPOSITORIES 

 

The school board shall annually designate one or more official depositories for school district 

funds.  The treasurer or the chief financial officer of the school district may also exercise the 

power of the school board to designate a depository.  The school board shall be provided notice 

of any such designation by its next regular meeting.  The school district and the depository shall 

each comply with the provisions of Minnesota Statutes section 118A.03 and any other applicable 

law, including any provisions relating to designation of a depository, qualifying institutions, 

depository bonds, and approval, deposit, assignment, substitution, addition, and withdrawal of 

collateral. 

 

XVI. ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT 

 

The school district may make electronic fund transfers for investments of excess funds upon 

compliance with Minnesota Statutes section 471.38. 

 

 

Legal References:  Minn. Stat. § 118A.01 (Definitions) 

Minn. Stat. § 118A.02 (Depositories; Investing; Sales, Proceeds, 

Immunity) 

Minn. Stat. § 118A.03 (When and What Collateral Required) 

Minn. Stat. § 118A.04 (Investments) 

Minn. Stat. § 118A.05 (Contracts and Agreements) 

Minn. Stat. § 118A.06 (Safekeeping; Acknowledgements) 

Minn. Stat. § 356A.06, Subd. 7 (Investments; Additional Duties) 

Minn. Stat. § 471.38 (Claims) 

Minn. Stat. § 471.6175 (Trust for Postemployment Benefits) 

 

Cross References:  Royalton School District Policy 703 (Annual Audit) 

  

Minnesota Legal Compliance Audit Guide for School Districts Prepared 

by the Office of the State Auditor 
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706 ACCEPTANCE OF GIFTS 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for the acceptance of gifts by the school 

board. 

 

II. GENERAL STATEMENT OF POLICY 

 

It is the policy of this school district to accept gifts only in compliance with state law. 

 

III. ACCEPTANCE OF GIFTS GENERALLY 

 

The school board may receive, for the benefit of the school district, bequests, donations or 

gifts for any proper purpose.  The school board shall have the sole authority to determine 

whether any gift or any precondition, condition, or limitation on use included in a proposed gift 

furthers the interests of or benefits the school district and whether it should be accepted or 

rejected. 

 

IV. GIFTS OF REAL OR PERSONAL PROPERTY 

 

The school board may accept a gift, grant or devise of real or personal property only by the 

adoption of a resolution approved by two-thirds of its members.  The resolution must fully 

describe any conditions placed on the gift.  The real or personal property so accepted may not 

be used for religious or sectarian purposes. 

 

[Note: This voting requirement and gift use provision is specified by Minnesota 

Statutes section 465.03.] 

 

V. ADMINISTRATION IN ACCORDANCE WITH TERMS 

 

If the school board agrees to accept a bequest, donation, gift, grant or devise which contains 

preconditions, conditions or limitations on use, the school board shall administer it in 

accordance with those terms.  Once accepted, a gift shall be the property of the school district 

unless otherwise provided in the agreed upon terms. 

 

 

Legal References:  Minn. Stat. § 123B.02, Subd. 6 (General Powers of Independent 

School Boards) 

 Minn. Stat. § 465.03 (Gifts to Municipalities) 

 

Cross References:  None 
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707 TRANSPORTATION OF PUBLIC SCHOOL STUDENTS 
 

[NOTE: The obligations stated in this policy are largely governed by statute.  A school 
district may choose to add obligations to the model policy.] 

 
I. PURPOSE 
 

The purpose of this policy is to provide for the transportation of students consistent with the 
requirements of law. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to provide for the transportation of students in a 
manner which will protect their health, welfare, and safety. 

 
B. The school district recognizes that transportation is an essential part of the school district 

services to students and parents but further recognizes that transportation by school 
bus is a privilege and not a right for an eligible student. 

 
III. DEFINITIONS 
 

A. “Child with a disability” includes every child identified under federal and state special 
education law as deaf or hard of hearing, blind or visually impaired, deafblind, or having 
a speech or language impairment, a physical impairment, other health disability, 
developmental cognitive disability, an emotional or behavioral disorder, specific learning 
disability, autism spectrum disorder, traumatic brain injury, or severe multiple 
impairments, and who needs special education and related services, as determined by 
the rules of the Commissioner of the Minnesota Department of Education 
(“Commissioner”).  A licensed physician, an advanced practice nurse, a physician 
assistant, or a licensed psychologist is qualified to make a diagnosis and determination 
of attention deficit disorder or attention deficit hyperactivity disorder for purposes of 
identifying a child with a disability.  In addition, every child under age three, and at the 
school district’s discretion from age three to seven, who needs special instruction and 
services, as determined by the rules of the Commissioner, because the child has a 
substantial delay or has an identifiable physical or mental condition known to hinder 
normal development is a child with a disability.  A child with a short-term or temporary 
physical or emotional illness or disability, as determined by the rules of the 
Commissioner, is not a child with a disability.  

 
B. “Home” is the legal residence of the child.  In the discretion of the school district, “home” 

also may be defined as a licensed day care facility, school day care facility, a respite 
care facility, the residence of a relative, or the residence of a person chosen by the 
student’s parent or guardian as the home of a student for part or all of the day, if 
requested by the student’s parent or guardian, or an afterschool program for children 
operated by a political subdivision of the state, if the facility, residence, or program is 
within the attendance area of the school the student attends.  Unless otherwise 
specifically provided by law, a homeless student is a resident of the school district if 
enrolled in the school district.   

 
C. “Homeless student” means a student, including a migratory student, who lacks a fixed, 

Deleted: 2
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regular, and adequate nighttime residence and includes:  students who are sharing the 
housing of other persons due to loss of housing, economic hardship, or a similar reason; 
are living in motels, hotels, trailer parks, or camping grounds due to the lack of 
alternative adequate accommodations; are living in emergency or transitional shelters; 
are abandoned in hospitals; are awaiting foster care placement; have a primary 
nighttime residence that is a public or private place not designed for or ordinarily used 
as a regular sleeping accommodation for human beings; are living in cars, parks, public 
spaces, abandoned buildings, substandard housing, bus or train stations, or similar 
settings, and migratory children who qualify as homeless because they are living in any 
of the preceding listed circumstances.  

 
D. “Nonpublic school” means any school, church, or religious organization, or home school 

wherein a resident of Minnesota may legally fulfill the compulsory instruction 
requirements of Minnesota Statutes, section 120A.22, which is located within the state, 
and which meets the requirements of Title VI of the Civil Rights Act of 1964.  

 
E. “Nonresident student” is a student who attends school in the school district and resides 

in another district, defined as the “nonresident district.”  In those instances when the 
divorced or legally separated parents or parents residing separately share joint physical 
custody of a student and the parents reside in different school districts, the student shall 
be a resident of the school district designated by the student’s parents.  When parental 
rights have been terminated by court order, the legal residence of a student placed in a 
residential or foster facility for care and treatment is the district in which the student 
resides.   

 
F. “Pupil support services” are health, counseling, and guidance services provided by the 

public school in the same district where the nonpublic school is located.   
 

G. “School of origin,” for purposes of determining the residence of a homeless student, is 
the school that the student attended when permanently housed or the school in which 
the student was last enrolled.   

 
H. “Shared time basis” is a program where students attend public school for part of the 

regular school day and who otherwise fulfill the requirements of Minnesota Statutes, 
section 120A.22 by attendance at a nonpublic school.   

 
I. “Student” means any student or child attending or required to attend any school as 

provided in Minnesota law and who is a resident or child of a resident of Minnesota.   
 
IV. ELIGIBILITY 
 

A. Upon the request of a parent or guardian, the school district shall provide transportation 
to and from school, at the expense of the school district, for all resident students who 
reside two miles or more from the school, except for those students whose 
transportation privileges have been revoked or have been voluntarily surrendered by 
the student’s parent or guardian.   

 
B. The school district may, in its discretion, also provide transportation to any student to 

and from school, at the expense of the school district, for any other purpose deemed 
appropriate by the school board. 

 
[NOTE:  In this section, school districts may wish to outline those discretionary 
areas where they intend to provide transportation.  For example, some school 
districts may provide that transportation shall be provided for all resident 
elementary students who reside one mile or more from the school.] 
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C. In the discretion of the school district, transportation along regular school bus routes 

may also be provided, where space is available, to any person where such use of a bus 
does not interfere with the transportation of students.  The cost of providing such 
transportation must be paid by those individuals using these services or some third-
party payor.  Bus transportation also may be provided along school bus routes when 
space is available for participants in early childhood family education programs and 
school readiness programs if these services do not result in an increase in the school 
district’s expenditures for transportation 

 
D. For purposes of stabilizing enrollment and reducing mobility, the school district may, in 

its discretion, establish a full-service school zone and may provide transportation for 
students attending a school in that full-service school zone.  A full-service school zone 
may be established for a school that is located in an area with higher than average crime 
or other social and economic challenges and that provides education, health or human 
services, or other parental support in collaboration with a city, county, state, or nonprofit 
agency. 

 
V. TRANSPORTATION OF NONRESIDENT STUDENTS 
 

A. If requested by the parent of a nonresident student, the school district shall provide 
transportation to a nonresident student within its borders at the same level of service 
that is provided to resident students.  

 
B. If the school district decides to transport a nonresident student within the student’s 

resident district, the school district will notify the student’s resident district of its 
decision, in writing, prior to providing transportation.   

 
C. When divorced or legally separated parents or parents residing separately reside in 

different school districts and share physical custody of a student, the parents shall be 
responsible for the transportation of the student to the border of the school district 
during those times when the student is residing with the parent in the nonresident school 
district.   

 
D. The school district may provide transportation to allow a student who attends a high-

need English language learner program and who resides within the transportation 
attendance area of the program to continue in the program until the student completes 
the highest grade level offered by the program.   

 
VI. TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT SCHOOLS 
 

A. In general, the school district shall not provide transportation between a resident 
student’s home and the border of a nonresident district where the student attends school 
under the Enrollment Options Program.  A parent may be reimbursed by the nonresident 
district for the costs of transportation from the pupil’s residence to the border of the 
nonresident district if the student is from a family whose income is at or below the 
poverty level, as determined by the federal government.  The reimbursement may not 
exceed the pupil’s actual cost of transportation or 15 cents per mile traveled, whichever 
is less.  Reimbursement may not be paid for more than 250 miles per week  (Minnesota 
Statutes, section 124D.03, subdivision 8). 

 
B. Resident students shall be eligible for transportation to and from a nonresident school 

district at the expense of the school district, if in the discretion of the school district, 
inadequate room, distance to school, unfavorable road conditions, or other facts or 
conditions make attendance in the resident student’s own district unreasonably difficult 
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or impracticable.  The school district, in its discretion, may also provide for 
transportation of resident students to schools in other districts for grades and 
departments not maintained in the district, including high school, for the whole or a part 
of the year or for resident students who attend school in a building rented or leased by 
the school district in an adjacent district.   

 
 C. In general, the school district is not responsible for transportation for any resident 

student attending school in an adjoining state under a reciprocity agreement but may 
provide such transportation services at its discretion.   

 
VII. SPECIAL EDUCATION STUDENTS/STUDENTS WITH A DISABILITY/ STUDENTS WITH 

TEMPORARY DISABILITIES 
 

A. Upon a request of a parent or guardian, the board must provide necessary 
transportation, consistent with Minnesota Statutes, section 123B.92, subdivision 
1(b)(4), for a resident child with a disability not yet enrolled in kindergarten for the 
provision of special instruction and services.  Special instruction and services for a child 
with a disability not yet enrolled in kindergarten include an individualized education 
program (IEP) team placement in an early childhood program when that placement is 
necessary to address the child’s level of functioning and needs.   

 
B. Resident students with a disability whose disabling conditions are such that the student 

cannot be safely transported on the regular school bus and/or school bus route and/or 
when the student is transported on a special route for the purpose of attending an 
approved special education program shall be entitled to special transportation at the 
expense of the school district or the day training and habilitation program attended by 
the student.  The school district shall determine the type of vehicle used to transport 
students with a disability on the basis of the disabling condition and applicable laws.  
This provision shall not be applicable to parents who transport their own child under a 
contract with the school district.   

 
C. Resident students with a disability who are boarded and lodged at Minnesota state 

academies for educational purposes, but who also are enrolled in a public school within 
the school district, shall be provided transportation, by the school district to and from 
said board and lodging facilities, at the expense of the school district.   

 
D. If a resident student with a disability attends a public school located in a contiguous 

school district and the school district of attendance does not provide special instruction 
and services, the school district shall provide necessary transportation for the student 
between the school district boundary and the educational facility where special 
instruction and services are provided within the school district.  The school district may 
provide necessary transportation of the student between its boundary and the school 
attended in the contiguous district, but shall not pay the cost of transportation provided 
outside the school district boundary.   

 
E. When a student with a disability or a student with a short-term or temporary disability 

is temporarily placed for care and treatment in a day program located in another school 
district and the student continues to live within the school district during the care and 
treatment, the school district shall provide the transportation, at the expense of the 
school district, to that student. The school district may establish reasonable restrictions 
on transportation, except if a Minnesota court or agency orders the child placed at a day 
care and treatment program and the school district receives a copy of the order, then 
the school district must provide transportation to and from the program unless the court 
or agency orders otherwise.  Transportation shall only be provided by the school district 
during regular operating hours of the school district.   
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F. When a nonresident student with a disability or a student with a short-term or temporary 

disability is temporarily placed in a residential program within the school district, 
including correctional facilities operated on a fee-for-service basis and state institutions, 
for care and treatment, the school district shall provide the necessary transportation at 
the expense of the school district.  Where a joint powers entity enters into a contract 
with a privately owned and operated residential facility for the provision of education 
programs for special education students, the joint powers entity shall provide the 
necessary transportation.   

 
G. Each driver and aide assigned to a vehicle transporting students with a disability will be 

provided with appropriate training for the students in their care, will assist students with 
their safe ingress and egress from the bus, will ensure the proper use of protective 
safety devices, and will be provided with access to emergency health care information 
as required by law.   

 
H. Any parent of a student with a disability who believes that the transportation services 

provided for that child are not in compliance with the applicable law may utilize the 
alternative dispute resolution and due process procedures provided for in Minnesota 
Statutes, chapter 125A.   

 
VIII. HOMELESS STUDENTS 
 

A. Homeless students shall be provided with transportation services comparable to other 
students in the school district.   

 
B. Upon request by the student’s parent, guardian, or homeless education liaison, the 

school district shall provide transportation for a homeless student as follows: 
 

1. A resident student who becomes homeless and is residing in a public or private 
shelter location or has other non-shelter living arrangements within the school 
district shall be provided transportation to and from the student’s school of origin 
and the shelter or other non-shelter location on the same basis as transportation 
services are provided to other students in the school district.    

 
2. A resident student who becomes homeless and is residing in a public or private 

shelter location or has other non-shelter living arrangements outside of the 
school district shall be provided transportation to and from the student’s school 
of origin and the shelter or other non-shelter location on the same basis as 
transportation services are provided to other students in the school district, 
unless the school district and the school district in which the student is 
temporarily placed agree that the school district in which the student is 
temporarily placed shall provide transportation.   

 
3. If a nonresident student is homeless and is residing in a public or private 

homeless shelter or has other non-shelter living arrangements within the school 
district, the school district may provide transportation services between the 
shelter or non-shelter location and the student’s school of origin outside of the 
school district upon agreement with the school district in which the school of 
origin is located.   

 
4. A homeless nonresident student enrolled under Minnesota Statutes section 

124D.08, subdivision 2a, must be provided transportation from the student’s 
district of residence to and from the school of enrollment.   

 
IX. AVAILABILITY OF SERVICES 
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Transportation shall be provided on all regularly scheduled school days or make-up days.  
Transportation will not be provided during the summer school break.  Transportation may be 
provided for summer instructional programs for students with a disability or in conjunction with 
a learning year program. Transportation between home and school may also be provided, in the 
discretion of the school district, on staff development days.   

 
X. MANNER OF TRANSPORTATION 
 

The scheduling of routes, establishment of the location of bus stops, manner and method of 
transportation, control and discipline of school children, the determination of fees, and any other 
matter relating thereto shall be within the sole discretion, control and management of the school 
board.  The school district may, in its discretion, provide room and board, in lieu of 
transportation, to a student who may be more economically and conveniently provided for by 
that means.   

 
XI. RESTRICTIONS 
 

Transportation by the school district is a privilege and not a right for an eligible student.  A 
student’s eligibility to ride a school bus may be revoked for a violation of school bus safety or 
conduct policies, or violation of any other law governing student conduct on a school bus 
pursuant to the school district’s discipline policy.  Revocation of a student’s bus riding privilege 
is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act.  Revocation 
procedures for a student who is an individual with a disability under 20 United States Code, 
section 1415 (Individuals with Disabilities Act), 29 United States Code, section 794 (the 
Rehabilitation Act), and 42 United States Code, section 12132, (Americans with Disabilities Act) 
are governed by these provisions.   

 
XII. FEES 
 

A. In its discretion, the school district may charge fees for transportation of students to 
and from extracurricular activities conducted at locations other than school, where 
attendance is optional.   

 
B. The school district may charge fees for transportation of students to and from school 

when authorized by law.  If the school district charges fees for transportation of students 
to and from school, guidelines shall be established for that transportation to ensure that 
no student is denied transportation solely because of inability to pay. The school district 
also may waive fees for transportation if the student’s parent is serving in, or within the 
past year has served in, active military service as defined in Minnesota Statutes section 
190.05.   

 
C. The school district may charge reasonable fees for transportation of students to and 

from post-secondary institutions for students enrolled under the post-secondary 
enrollment options program.  Families who qualify for mileage reimbursement may use 
their state mileage reimbursement to pay this fee 

 
D. Where, in its discretion, the school district provides transportation to and from an 

instructional community-based employment station that is part of an approved 
occupational experience vocational program, the school district may require the 
payment of reasonable fees for transportation from students who receive remuneration 
for their participation in these programs.  

 
Legal References:  Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
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Minn. Stat. § 121A.59 (Bus Transportation a Privilege Not a Right) 
Minn. Stat. § 123B.36 (Authorized Fees) 
Minn. Stat. § 123B.41 (Definitions) 
Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 
Minn. Stat. § 123B.84 (Policy) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
Minn. Stat. § 123B.92 (Transportation Aid Entitlement) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.04 (Options for Enrolling in Adjoining States) 
Minn. Stat. § 124D.041 (Reciprocity with Adjoining States) 
Minn. Stat. § 124D.08 (School Board’s Approval to Enroll in Nonresident 
District; Exceptions) 
Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 125A.02 (Children with a Disability Defined) 
Minn. Stat. § 125A.12 (Attendance in Another District) 
Minn. Stat. § 125A.15 (Placement in Another District; Responsibility) 
Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; 
Education and Transportation) 
Minn. Stat. § 125A.515 (Placement of Students; Approval of Education 
Program) 
Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and Blind) 
Minn. Stat. § 126C.01 (Definitions) 
Minn. Stat. § 127A.47 (Payments to Resident and Nonresident Districts) 
Minn. Stat. § 190.05 (Definitions) 
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability) 
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability) 
20 U.S.C. § 1415 (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 2000d (Prohibition against Exclusion from Participation in, 
Denial of Benefits of, and Discrimination under Federally Assisted 
Programs on Ground of Race, Color, or National Origin) 
42 U.S.C. § 11431 et seq. (McKinney-Vento Homeless Assistance Act of 
2001) 
42 U.S.C. § 12132 et seq. (Americans with Disabilities Act) 

 
Cross References:  MSBA/MASA Model Policy 708 (Transportation of Nonpublic School 

Students) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
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Addendum A 

 
 

Royalton Public Schools 
Independent School District #485 

 

Facility Use Rules and Regulations 

 

1. Requests for rental of district facilities must be made no later than a minimum of 3 business days prior 

to the date of the activity/event. 

2.  School equipment and supplies are available to groups only through previous arrangements with the 

Community Education office and may incur a fee. Equipment needed in conjunction with rental requests 

must be scheduled by the Community Education office and should be scheduled at the time the rental 

application is completed. The renting party is responsible for damage or loss of all equipment. 

3. Materials placed on bulletin boards or written on blackboards should not be disturbed.   

4. Royalton Public Schools is a healthy, comfortable, smoke-free learning environment. The use of all 

tobacco products is prohibited in all school buildings and on all school property.   

5. Possession or consumption of intoxicating beverages or drugs in any form on school premises is 

prohibited. See Royalton School District Policy 417, Policy 418, and Policy 419. 

6. Gambling on school grounds is only allowed in accordance with MN Statute 609.761. 

7. Royalton School District Weapons Possession Policy 501 must be observed. 

8. No food or beverages are allowed in any ITV room, computer lab, or other specified areas. 

9. All refuse and debris must be disposed of properly by the renter in designated receptacles. 

10. Royalton Public Schools does not become a promoter, endorser, or sponsor of any meeting or event 

when renting facilities to outside organizations. 

11. Any outside organization which uses a school facility and wishes to attract the public to its 

meeting/event via advertising shall, on the advertising, identify itself as the sponsoring organization and 

accurately represent the content activity of the event. The district may require an organization to 

include a disclaimer in its advertising stating that the activity/event is not sponsored by the 

school district.      

12. The use of outside areas such as fields and parking lots will require a request to be completed.  

Organizations using inside or outside areas will be expected to clean up all trash and litter in facilities, 

on fields or surrounding areas. Groups not providing clean-up will be charged for required custodial 

fees. Groups using outside facilities will follow all school policies at all times. 

13. Royalton School District kitchens cannot be rented or used. 

14. Royalton School District reserves the right to cancel or postpone a reservation due to an emergency 

condition.  Examples include: closure of a school by the School Board, or weather cancellation.  In the 

event of an emergency cancellation, the Community Education office will try to assist in finding another 

appropriate facility.  

15. Administration and the School Board reserves all rights to amend this policy as needed. 
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Supervisory Responsibilities 

 

1. All activities must have qualified adult supervision at all times.   

2. Custodians will supervise the facility but not the rental group or its activities. Custodians are required 

unless it is determined by the Community Education Director or building principal that any problems can 

be taken care of by supervision of another district employee. 

3. All facilities must be left in the condition found.  This includes room arrangement and placement of 

furniture.  Damages to facilities or equipment will be charged to the group.  Disregard of policies may 

result in cancellation of the reservation. 

4. Facility Users must provide any special supervision required. (i.e., police protection, parking 

supervision, lifeguards, etc.) 

5. Any equipment brought into the building by the user must be approved by the Community Education 

Office.  Equipment must be removed directly following the activity. 

 

APPLICATION PROCEDURES 

 

1. All renters must complete a “Facility Request” online through the Community Education Office.  This 

request must be made no less than seven working days prior to the requested use.  

2. Use of school equipment should be requested at the same time the building use application is 

submitted. 

3. All facility use fees must be paid prior to the event.  

4. All fees must be paid at the time of request. Cancellations must be 72 hours in advance for a full refund 

to be given. 

5. Exceptions to superintendent.  
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Addendum B 

 

Royalton Public Schools 
Independent School District #485 

 

Facility, Equipment, and Staffing Fees for Rentals 

 

Space Location Rental Cost/Hour 

Aerobic Room MS/HS $20 

Cafeteria (excludes kitchen) Elementary $15 

Cafetorium (excludes kitchen) MS/HS $40 

Classroom Elementary and MS/HS $10 

Commons MS/HS $30 

Concession Stand-Indoor* MS/HS $0 

Concession Stand-Outdoor* MS/HS $0 

Field Space Elementary and MS/HS $40 

Gym Elementary $15 

Gym MS/HS $40 

Life Skills Lab* MS/HS $40 

Media Center Elementary and MS/HS  

Rock Climbing Wall* MS/HS $30 

Wrestling Room MS/HS $15 

 *Additional fees will apply 
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Equipment Rental Cost 

Gym Equipment $35 

Gym Floor Covering $25 

Microphones Qty. 1-4 $35 

Microphones Qty. 5-8 with Sound Bar $45 

Podium $25 

Projector/Screen $35 

Rock Climbing Wall Safety Equipment $50 

Soundboard $35 

Spotlight $35 

*To be used at a Royalton school facility ONLY 

 

 

 

Groups/individuals using Royalton School District facilities are responsible for staff charges resulting 

from their use. A two-hour minimum charge will be assessed for any of the following required staff. 

 

Staffing  Cost/Hour 

District Auditorium Technician $35 per hour or employee double time, 
whichever is greater 

District Custodian $35 per hour or employee double time, 
whichever is greater 

District Facility Supervisor $35 per hour or employee double time, 
whichever is greater 

District Rock Climbing Wall Technician $35 per hour or employee double time, 
whichever is greater 

*Additional fees may be incurred depending on the type of use as well as group needs. 

 

 

Royalton School District has the right to waive or assess fees as deemed necessary. 
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Addendum C 

 

Royalton Public Schools 
Independent School District #485 

 

Facility Use Classification 

 

Class One: Top Priority - No Charge 

● All Royalton Public Schools activities, school related organizations, and Community Education 

Programs  

● Royalton Public Schools sponsored activities under the direct supervision of a District Employee may 

be allowed to utilize the specific areas  

○ Must complete Facility Use Request 

○ Any required costs incurred will be paid by the sponsoring school district activity. 

 

Class Two: Second Priority – Fees for equipment may apply. 

● Organized, in-district civic groups, political party meetings, religious/church youth groups, open 

meetings of tax supported agencies, non-religious school district nonprofit youth group meetings, youth 

sports groups, and charitable group meetings   

○ Must complete Facility Use Request 

○ Must have non-profit or 501(c)(3) status-Proof of 501(c)(3) status must be presented with the 

facilities request 

○ Must employ District Facility Supervisor and other district staff as deemed necessary by 

Community Education Staff based on specific activity 

○ Must provide Certificate of Liability Insurance listing the district as an additional insured party.   

■ Minimum coverage shall be $1,000,000 per occurrence and $2,000,000 aggregate 

 

Class Three: Third Priority  

● All other groups, special large events, commercial and business organizations 

○ Must complete Facility Use Request 

○ Must have non-profit or 501(c)(3) status-Proof of 501(c)(3) status must be presented with the 

facilities request 

○ Must employ District Facility Supervisor and other district staff as deemed necessary by 

Community Education Staff based on specific activity 

○ Must provide Certificate of Liability Insurance listing the district as an additional insured party.   

■ Minimum coverage shall be $1,000,000 per occurrence and $2,000,000 aggregate 

○ Fees determined by schedule 

 

 

 

 

30% of participants must be currently enrolled in Royalton Public Schools.  
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Royalton Fitness Center Rules and Etiquette 

 

● Members are required to have a Fob access-application completed.  Please see Membership 

Parameters.  

● Public Access-Supervision time only for under 16; over 16 must have fob. 

● All students enrolled at Royalton Middle/High School are able to use the fitness center free of charge 

during the school day as part of their physical education classes.  Students may use the fitness 

center free of charge after school if a supervisor has it open.  A schedule will be posted for students. 

● No student below grade 6 may use the fitness center.  Because of the design of the equipment, no 

one under 6th grade can use or be in the fitness center. It is imperative that your children do not 

accompany you inside the fitness center. 

● Students in grade 6th through 12th are allowed to use the fitness center with a parent/guardian after 

school hours 

● Cameras will monitor the center- we will notify the fob user and let them know if they have breached 

the contract - Fob will be deactivated.  

● PE/CommED classes take precedence to community members use. Times for PE class sessions will 

be posted. 

● Please carry in your shoes. Street shoes are NOT allowed in the fitness center. 

● Proper attire is required.  This includes closed toe shoes, t-shirts, exercise shorts/pants. 

● Proper attire for a school setting is required. Shirts must be worn at all times.  

● Gym bags and jackets belong in the cubbies along entrance doors.  

● Please do not store valuables on the floor or near equipment. 

● No vulgar or obscene language will be tolerated. 

● Water and sports drinks must be consumed from containers with a lid.  No glass containers are 

allowed. 

● Participants may use personal listening devices, but may not use the sound system in the fitness 

center, as not all users want to listen to someone else’s music 

● The volume control on the televisions will be turned down all the way and the closed captioning 

feature will be used 

● Please wipe down your machine, weight bars, and handles after use. Cleaning agents will be 

provided.   

● Members are required to pick-up after themselves and discard trash and remove personal items 

from fitness center when they are finished working out. 

● There is a 30-minute time limit on all cardiovascular equipment if other members are waiting to use 

them. 

● Please remove the weights from the machine after you are done. 

● Return all equipment to its place. All barbells and dumbbells must be returned to the racks. 

● Allow others to “work-in” or take turns on the equipment in the fitness room. 

● Do not drop weights (if you can’t handle it don’t use it). 

● Ease the weights into position on the machines; do not allow them to slam down. 

● No gum or tobacco allowed in the facility. 
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MEMBERSHIP PARAMETERS: Membership age must be 16 years old. All persons under 16 must be 

accompanied by a contracted adult-approved member. Members are required to have a FOB access 

application completed and approved annually. The initial cost of a FOB is $15. Each new FOB distributed 

requires a separate FOB fee. Failure to follow parameters and rules will put you at risk of losing your 

membership privileges. No guests are allowed. 

 

NON-DISTRICT RESIDENTS: The Fitness Center is accessible to non-district residents at a fee of $300 per 

year. 

 

CHECKING IN: During school hours, enter Door #2 and sign-in at the District Office. All other times, enter 

Door #3 (Activities Entrance) with your FOB. Your FOB will allow you to enter all Fitness Center Rooms. 

 

MEMBERS AGREEMENT: All members agree to abide by all the membership rules of the facility. Because 

physical exercise can be strenuous and subject to risk of serious injury, the school district urges you to 

obtain a physical examination from a doctor before using any exercise equipment or participation in any 

exercise activity. You (each member or participant) agree that if you engage in any physical exercise or 

activity, or use any Fitness Center amenity on or off the premises at a school-sponsored event, you do so 

entirely at your own risk. This includes, but is not limited to, your use of the locker rooms, parking area, 

sidewalk area, or any equipment in the fitness facility and your participation in any class, program, or 

instruction. You agree that you are voluntarily participating in these activities and use of these facilities and 

premises and assume all risks of injury, illness, damage or loss by theft of any personal property. You 

expressly agree to release and discharge the school district, and all affiliates, employees, agents, 

representatives, successors, or assigns, from any and all claims or causes of action. This waiver and 

release of liability includes, but is not limited to, all injuries to you which may occur, regardless of 

negligence, as a result of (a.) your use of any exercise equipment, (b.) the sudden and unforeseen 

malfunctioning of any equipment, (c.) our instruction or supervision, and (d.) your slipping and/or falling 

while in the Fitness Center, or on the school district premises, including adjacent sidewalks and parking 

areas. You acknowledge that you have carefully read this waiver and release and fully understand that it is a 

release of liability. You agree to voluntarily give up any right that you may otherwise have to bring a legal 

action against the school district for negligence, or any other personal injury or property damage or loss 

action. 

 

 

               

Member Signature         Date 

 

Disclaimer: Agreement is subject to change. 
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Royalton Public Schools 
Independent School District #485 

 

Royalton Fitness Center Application 

 
Name                  DOB       

 

Address               

 

Phone #          Email        

 

Emergency Contact          Phone #       

 

 

MEMBERSHIP TYPE 

▪ Individual Membership $120 
 

▪ Family Membership $204** 
 

▪ Non-District Resident Membership $300 
 

▪ FOB Fee $15 

▪ All memberships are valid for one year 
from date of registration/activation. 
 

▪ Members of family memberships must 
resident within the same household. 
 

▪ FOB fees apply to new members or to 
replace a lost or damaged FOB. 

 

**If selecting a family membership, please include the names and DOBs for each family member, 16 years 

of age and older, living at the same address. Each family member will need a separate FOB. 
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722 Pre-School Student Pick-Up and Drop-Off Transportation Policy 
 

I. PURPOSE: 

 

It is the purpose of this policy to provide a safe process for the pick-up and drop-

off of pre-school students transported by school district vehicles. 

 

II. GENERAL STATEMENT OF POLICY 

 

A.  Parental notification: 

At the time of registering a pre-school student, the pre-school supervisor will 

review this policy with the parent/guardian.   This copy must be signed by the 

parent/guardian and copies given to the Transportation Office to be kept on 

file, to the appropriate driver, and to the parent/guardian. 

 

B.  Students loading at home/daycare/open pick-up point, etc.: 

Pre-school students picked up on a morning route will be picked up according 

to regular pick-up procedures (the same as all other students are). 

 

C.   Students loading at school: 

Pre-school students being transported to either their home or day care will be 

walked out to a regular route bus from the school by either a pre-school 

supervisor or an assistant. 

 

D.   Students riding a regular route bus with a sibling: 

Pre-school students riding the regular route bus home with a sibling in the 4th 

grade or older will be dropped off at their residence or other home drop-off 

point with the older sibling according to regular drop off procedures.   If the 

sibling is in the 3rd grade or younger, the parent/guardian must visibly 

acknowledge the driver or must provide a written statement that it is 

permissible for the bus driver to drop off the student even though there is no 

adult visibly present. Drivers will not wait for an adult to appear. 

 

E.  Students riding a regular route bus alone: 

Pre-school students who are riding the regular route bus alone will be dropped 

off according to regular drop off procedures. At a home, an adult must visibly 

acknowledge the driver or the parent /guardian must provide a written 

statement that it is permissible for the driver to drop off the student even 

though there is no adult visibly present. If a house is so located that a driver 

cannot see an adult from the bus, it is the parent/guardian/day care provider’s 



 

 

responsibility to make themselves visible to the driver or to provide a written 

statement that it is permissible for the bus to drop off the student even though 

there is no adult visibly present. Drivers will not wait for an adult to appear.   

 

At an open drop-off site (e.g. street corner, center of town), an adult must 

meet and physically take possession of the student as he/she gets off the bus.  

The adult must be a parent/guardian or a parent/guardian approved adult.  If 

the parent/guardian will meet the bus, it is his/her responsibility to identify 

him/herself, in person, to the driver, if they are unknown to the driver, prior to 

any drop off.  If an adult other than the parent/guardian will meet the student, 

the parent/guardian must give written permission for the adult to meet the pre-

schooler, shall identify the adult in writing and , if the adult is not already 

known to the driver, shall introduce the approved adult to the driver, in 

person, prior to any drop-off.  

 

Introduction of the parent/guardian, or parent/guardian and approved adult to 

the driver, must occur in person.  The parent/ guardian shall call the 

transportation office to arrange an introduction.  Introductions cannot occur on 

a route. 

 

The driver shall be secure in his/her knowledge of whom he/she is to entrust 

the pre-schooler.  Drivers will not wait for an adult to appear. 

 

In the case of a substitute driver where the driver does not know the adult and 

personal introduction of the parent/guardian approved adult cannot be pre-

arranged, the driver shall ask the student if he/she knows the adult, shall ask 

the adult to identify him/herself, and shall have the adult record his/her name 

and phone number on a form provided by the driver.  

 

F.  Adult not present or no written permission: 

If a parent/guardian/daycare provider is not visibly present at a home, a driver 

does not have a written note permitting him/her to drop off a student at a 

home without an adult visibly present, an approved adult does not meet the 

bus at an open drop off point,  or there is no written permission for the pre-

schooler to be dropped off at an open drop-off point under the supervision of 

an adult, the pre-school student will be kept on the bus and returned to the 

elementary school or bus garage. Efforts will be made to contact the 

parent/guardian/day care provider from the bus garage or elementary school.  

Failing that, the police department will be notified. 

 

G. Consequences: 

At any time that these procedures are not followed, the parent/guardian will 

be contacted.  If this policy is violated more than twice, the district reserves 

the right to deny transportation until the parent/guardian/day care provider 

complies with this policy. 
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719 Transportation Pick Up/Drop Off Policy 
 

I. PURPOSE 

  

Although State law does not require transportation for any students living within 2 

miles of a school, it is the District’s intention to do so under the following 

conditions and with some limited exceptions. It is the further intention of the district 

to run bus routes as efficiently, safely, and cost effectively as possible. To 

accomplish this, it authorizes the transportation director and superintendent to 

minimize the number of drop off and pick up points and, whenever possible, to 

concentrate routes on main roads, or those designated as such by the transportation 

director, in order to decrease route length and time. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The following shall apply to the picking up and dropping off of all students; 

regardless of age, within city limits. 

 

1) Students who live less than 1 mile from school and who are transported 

because they could encounter such things as high traffic, drug or crime 

hazards, etc shall be picked up/dropped off at designated points to be 

determined by the transportation director in consultation with the 

superintendent. Drop off pick up points shall be on main roads or those 

designated as such by the transportation director as much as possible. 

2) Actual pick up/drop off points shall be determined by the transportation 

director. In determining pick up/drop off points, the transportation director 

shall consider safety conditions, turnarounds, etc. 

3) Pick up/drop off points may be altered during the year to address changing 

needs.   

4) Where new housing developments occur and students are transported for 

reasons listed in #1 above, the transportation director shall develop pick 

up/drop off points that are efficient and safe. 

5) Parents are responsible for supervising their children at pick up/drop off 

points. 

6) Exceptions may be made for students with significant demonstrated 

disabilities, safety issues, vehicle requirements, turnarounds, etc. 

 

B.  The following shall apply to the picking up and dropping off of students outside 

of city limits: 
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All students being transported are expected to be at the pick up/drop off 

point designated by the transportation director. It is expected that the student 

will be ready and waiting five minutes prior to pick-up time. This will 

ordinarily be a main road or road designated as such by the transportation 

director. 

 

Exceptions: 

 

At parent request a school bus will enter a private driveway to pick up a student 

only if, 

 

1) A student is physically disabled or, 

2) a student is in kindergarten, and is the only child attending school, and 

resides over ¼ mile from a public road.  The private drive must provide a 

safe and clear turnaround. 

3) A student’s home is in a driveway that must be entered to provide a safe and 

clear turnaround. 

4) The driveway exceeds ½ mile in length. 
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724 ECSE Student Drop-Off Transportation Policy 

 

I. PURPOSE 

It is the purpose of this policy to provide a safe process for the pick-up and drop-

off of early childhood special education students transported by school district 

vehicles. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Parental notification: 

At the time of registering an ECSE student, the early childhood teacher will 

review this policy with the parent/guardian. This copy must be signed by 

the parent/guardian and copies given to the Transportation Office to be kept 

on file, to the appropriate driver, and to the parent/guardian. 

 

B. Students loading at school: 

ECSE students being transported to either their home or day care will be 

walked out to a van or regular route bus from the school by either a 

paraprofessional or early childhood teacher. 

 

C. Students riding in a van: 

ECSE students being transported will meet the van by the #2 door in the 

ECC.  They will be taken to their residence or normal daycare as specified 

in writing by the parent/guardian. Upon arriving at the student’s drop off 

point, an adult will come to the van to get the child or the parent/guardian 

must provide written permission stating that the child may walk to the 

residence alone and enter the house without a visible acknowledgement 

from an adult. In the case of written permission, the driver will wait until 

the student enters the house before leaving. 

 

D. Students riding a regular route bus with a sibling: 

ECSE students riding the regular route bus home with a sibling in the 4th 

grade or older will be dropped off at their residence with the older sibling 

according to regular drop off procedures.  If the sibling is in the 3rd grade or 

younger, the parent/guardian must visibly acknowledge the driver or must 

provide a written statement that it is permissible for the bus driver to drop 

off the students even though there is no adult visibly present.  Drivers will 

not wait for an adult to appear. 
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E. Students riding a regular route bus alone: 

ECSE students who are riding the regular route bus alone will be dropped 

off according to regular drop off procedures. An adult must visibly 

acknowledge the driver or the parent/guardian must provide a written 

statement that it is permissible for the bus to drop off the student even 

though there is no adult visibly present. If a house is so located that a driver 

cannot see an adult from the bus, it is the parent/guardian/daycare provider’s 

responsibility to make themselves visible to the driver or to provide a 

written statement that it is permissible for the bus to drop off the student 

even though there is no adult visibly present. Drivers will not wait for an 

adult to appear.   

 

F.  Pre-School Pickup Eligibility Regulation: 

Pre-Schoolers need to be part of an already existing route to be eligible for 

pick-up or a 5 day per week schooler. 

 

G. Adult not present or no written permission: 

If a parent/guardian/daycare provider is not visibly present or a driver does 

not have a written note permitting him/her to drop off a student without an 

adult visibly present, the ECSE student will be kept on the bus and returned 

to the elementary school or bus garage. Efforts will be made to contact the 

parent/guardian/daycare provider from the bus garage or elementary school.  

Failing that, the police department will be notified. 

 

 H.  Car seat/booster type restraint procedure: 

It is the parent’s responsibility when a child is picked up at their residence 

by a school vehicle, the parent or guardian must accompany the child to the 

vehicle and secure the child in the proper car seat/booster type restraint. The 

driver at no time to leave the vehicle unattended while other students are in 

the vehicle. If your child is picked up at a daycare and the provider is unable 

to come out of the house then the driver will turn off the vehicle, remove 

the keys, and proceed to buckle the child.  

 

I.  Snow Procedures: It is the parent or guardian’s responsibility to ensure 

driveways are cleared of snow. Drivers will not enter driveways that are not 

cleared and the parent/guardian is then responsible to come out to the road 

to get their child on or off of the school vehicle.  

 

J. Consequences: 

At any time that these procedures are not followed, the parent/guardian will 

be contacted.  If this policy is violated more than twice, the district reserves 

the right to deny transportation until the parent/guardian/daycare provider 

complies with this policy. 
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424 LICENSE STATUS 

 

I. PURPOSE 

 

The purpose of this policy is to ensure that qualified teachers are employed by the school district 

and to fulfill its duty to ascertain the licensure status of its teachers.  A school board that employs 

a teacher who does not hold a valid teaching license or permit places itself at risk for a reduction 

in state aid.  This policy does not negate a teacher’s duty and responsibility to maintain a current 

and valid teaching license. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. A qualified teacher is one holding a valid license to perform the particular service for 

which the teacher is employed by the school district. 

 

B. No person shall be a qualified teacher until the school district verifies, through the 

Minnesota education licensing system available on the Minnesota Professional Educator 

Licensing and Standards Board website, that the person is a qualified teacher consistent 

with state law. 

 

C. The school district has a duty to ascertain the licensure status of its teachers and ensure 

that the school district’s teacher license files are up to date.  The school district shall 

establish a procedure for annually reviewing its teacher license files to verify that every 

teacher’s license is current and appropriate to the particular service for which the 

teacher is employed by the school district.  

 

D. The school district must annually report to the Professional Educator Licensing and 

Standards Board: (1) all new teacher hires and terminations, including layoffs, by race 

and ethnicity; and (2) the reasons for all teacher resignations and requested leaves of 

absence. The report must not include data that would personally identify individuals.  
 

III. PROCEDURE 

 

A. The superintendent or the superintendent’s designee shall establish a schedule for the 

annual review of teacher licenses.   

 

B. Where it is discovered that a teacher’s license will expire within one year from the date 

of the annual review, the superintendent or the superintendent’s designee will advise 

the teacher in writing of the approaching expiration and that the teacher must complete 

the renewal process and file the license with the superintendent prior to the expiration 

of the current license.   However, failure to provide this notice does not relieve a teacher 

from his/her duty and responsibility of ensuring that his/her teaching license is valid, 

current and appropriate to his/her teaching assignment. 

 

C. If it is discovered that a teacher’s license has expired, the superintendent will 

immediately investigate the circumstances surrounding the lack of license and will take 

appropriate action.  The teacher shall be advised that the teacher’s failure to have the 

license reinstated will constitute gross insubordination, inefficiency and willful neglect of 

duty which are grounds for immediate discharge from employment. 
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D. The duty and responsibility of maintaining a current and valid teaching license 

appropriate to the teaching assignment as required by this policy shall remain with the 

teacher, notwithstanding the superintendent’s failure to discover a lapsed license or 

license that does not support the teaching assignment.   A teacher’s failure to comply 

with this policy may be grounds for the teacher’s immediate discharge from 

employment. 

 

Legal References: Minn. Stat. § 122A.16 (Qualified Teacher Defined) 

Minn. Stat. § 122A.22 (District Verification of Teacher Licenses) 

Minn. Stat. § 122A.40(Employment; Contracts; Termination – Immediate 

Discharge) 

Minn. Stat. § 127A.42 (Reduction of Aid for Violation of Law) 

Vettleson v. Special Sch. Dist. No. 1, 361 N.W.2d 425 (Minn. App. 1985) 

Lucio v. School Bd. of Independent Sch. Dist. No. 625, 574 N.W.2d 737 (Minn. 

App. 1998) 

In the Matter of the Proposed Discharge of John R. Statz (Christine D. VerPloeg), 

June 8, 1992, affirmed, 1993 WL 129639 (Minn. App. 1993) 

 

Cross References: None 
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