
AGENDA
REGULAR MEETING

ROYALTON BOARD OF EDUCATION
EARLY CHILDHOOD ENTRANCE FOYER, ENTER DOOR #1

120 SOUTH HAWTHORN STREET
ROYALTON, MN 56373

AUGUST 22, 2022
6:00 PM

1. Call to Order
2. Pledge to Flag
3. Roll Call
4. Board Chair Comments
5. Approval of Agenda
6. Recognition of Citizens for Input Purposes
7. Reports/News

a. Board Committee Report
b. Superintendent Report
c. Business Manager Report
d. Principal Report
e. Athletic Director

8. Consent Agenda Approval
*The Board is consenting to approve items listed below as presented, at one 
time.  At any point a Director can pull an item off the consent agenda for 
further discussion.

a. Approval of Regular Board Meeting Minutes July 25, 2022
b. Claims, Accounts and Financial
Approve accounts payable and receivables, and employee reimbursements as 
attached and approve all other financial reports as presented.
c. Approval of Resignations 
d. Approval of New Hires
The Royalton School Board will approve the following hires based upon the 
findings of each individual’s background check, licensure status, and discipline 
report from the MN Department of Education.
 
e. Approval of FMLA 

9. Discussion/Information/Action Items
a. Summer School Presentation
b. Approval of E-learning Plan
c. Resolution Relating to the Election of School Board Members and 
Calling the School District General Election
d. Approval of Donation by Resolution
e. Approval of $1000.00 Grant from CMBA Central MN Builder's 
Association Fund of the Initiative Foundation 
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Help support classroom innovation through the Tools for Schools Project at 
Royalton High School. 
f. Policy Readings

1. First Policy Reading
206 - Public Participation in School Board Meetings/Complaints about Persons 
at School Board Meetings and Data Privacy Considerations
402 - Disability Nondiscrimination Policy
419 - Tobacco-Free Environment; Possession and Use of Tobacco, Tobacco-
Related Devices, and Electronic Delivery Devices
427 - Workload Limits for Certain Special Education Teachers
520 - Student Surveys
532 - Use of Peace Officers and Crisis Teams to Remove Students with IEPs 
from School Grounds
603 - Curriculum Development 
609 - Religion
2. Second Policy Reading

722 - Public Data Request 
722 - Form
3. Approval of Second Policy Reading (final reading due to minor 
changes)

423 - Employee-Student Relationships
 
4. Approval of Third Policy Reading

103 - Complaints - Students, Employees, Parents, Other Persons
211 - Criminal or Civil Action Against School District, School Board Member, 
Employee, or Student
519 - Interviews of Students by Outside Agencies
616 - School District System Accountability

 
10. Upcoming Meeting Schedule
1. Monday, August 29th, 6:00 - 7:30 PM Strategic Planning Committee Meeting
2. Monday, September 12th, 6:00 PM Work Session 
3. Wednesday, September 14th, 9:00 AM Policy Meeting
4. Tuesday, September 20th, 12:00 PM Finance Meeting
5. Monday, September 26th, 6:00 PM Regular Board Meeting
11. Closed Meeting for Superintendent Evaluation as permitted by MN Statute 
Section 13D.05
12. Adjournment
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ENROLLMENT
- FY23 Adopted Budget: 920 ADM

- Preliminary Enrollment Estimate: 937 ADM

- Will report actual start of  SY Enrollment ADM #’s at 
September Board Meeting
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REVENUES
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REVENUES CONTINUED

- FOR FY22 BUDGET YEAR:

- REVENUES ARE TRACKING $313,224 AHEAD OF FY21 PACE.

- WE CONTINUE TO RECEIVE FY22 REVENUES.  STILL WAITING ON SPECIAL EDUCATION AND FEDERAL 

DRAWS…..CARES AND TITLE REIMBURSEMENTS. 

- PROPERTY TAXES – COUNTY SETTLEMENTS FOR PAYMENTS RECEIVED TO BALANCE SHEET HAVE BEEN 

MOVED TO APPROPRIATE REVENUE CODES

- IN PROCESS WITH MOVING STATE AIDS AND OTHER REVENUES FROM BALANCE SHEETS TO REV 

CODES 
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EXPENDITURES
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EXPENSES CONTINUED

• WE ARE $1,259,562 AHEAD OF WHERE WE WERE THIS TIME LAST YEAR

- WHY?

•   SUPPLIES AND CAPITAL EQUIPMENT PURCHASES USING PMA FUNDS AND ESSER FUNDING

• SUPPLIES PURCHASED IN JUNE 2022 THAT WILL BE JOURNAL ENTRY CODED TO FY23

•   EXTRA CURRICULAR ACTIVITIES BACK TO PRE-COVID LEVELS. INCREASE OF $118,530 FROM PRIOR COVID YEAR
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MAP AND LITTLE ROYALS
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ANY QUESTIONS?
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Regular Meeting
Monday, July 25, 2022 6:00 PM
Early Childhood Entrance Foyer, Enter Door #1, 120 South Hawthorn Street, 
Royalton, MN 56373

Tyra Baumann:   Present   
Russ Gerads:   Present   
Randy Hackett:   Present   
Rian Hofstad:   Absent   
Mary Lange:   Present   
Angela Roering:   Present   

1. Call to Order

2. Pledge to Flag

3. Roll Call

4. Board Chair Comments

5. Approval of Agenda
Action(s):
Approval of Agenda. This motion, made by Tyra 
Baumann and seconded by Randy Hackett, Passed.
Voting Detail:
Tyra Baumann: 
  Yea   

Russ Gerads:   Yea   
Randy Hackett: 
  Yea   

Rian Hofstad: 
  Absent   

Mary Lange:   Yea   
Angela 
Roering:   Yea   

Voting Summary: Yea: 5, Nay: 0, Absent: 1
6. Recognition of Citizens for Input Purposes

7. Reports/News

7.a. Board Committee Report

7.b. Business Manager Report

8. Consent Agenda Approval
*The Board is consenting to approve items listed 
below as presented, at one time.  At any point a 
Director can pull an item off the consent agenda 
for further discussion.
Action(s):
Approval of All Items on Consent Agenda. This 
motion, made by Tyra Baumann and seconded by 
Randy Hackett, Passed.
Voting Detail:
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Tyra Baumann: 
  Yea   

Russ Gerads:   Yea   
Randy Hackett: 
  Yea   

Rian Hofstad: 
  Absent   

Mary Lange:   Yea   
Angela 
Roering:   Yea   

Voting Summary: Yea: 5, Nay: 0, Absent: 1
8.a. Approval of Regular Board Meeting Minutes

8.b. Claims, Accounts and Financial
Approve accounts payable and receivables, and 
employee reimbursements as attached and approve 
all other financial reports as presented.

8.c. Approval of Resignations

8.d. Approval of New Hires

8.e. Approval of Leave of Absence

9. Discussion/Information/Action Items

9.a. Approval of Bread, Dairy, and Fuel Bids
Action(s):
Motion to Approval of Bread, Dairy, and Fuel 
Bids. This motion, made by Tyra Baumann and 
seconded by Mary Lange, Passed.
Voting Detail:
Tyra Baumann: 
  Yea   

Russ Gerads:   Yea   
Randy Hackett: 
  Yea   

Rian Hofstad: 
  Absent   

Mary Lange:   Yea   
Angela 
Roering:   Yea   

Voting Summary: Yea: 5, Nay: 0, Absent: 1
9.b. Approval of 22-23 Breakfast and Lunch Price 
Increase for Elementary and Secondary Schools
Action(s):
Motion to Approval of 22-23 Breakfast and Lunch 
Price Increase for Elementary and Secondary 
Schools. This motion, made by Angela Roering and 
seconded by Tyra Baumann, Passed.
Voting Detail:
Tyra Baumann: 
  Yea   

Russ Gerads:   Yea   
Randy Hackett: 
  Yea   
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Rian Hofstad: 
  Absent   

Mary Lange:   Yea   
Angela 
Roering:   Yea   

Voting Summary: Yea: 5, Nay: 0, Absent: 1
9.c. Approve Student Handbook at Elementary and 
Secondary School
Action(s):
Motion to Approve Student Handbook at Elementary 
and Secondary School. This motion, made by Randy 
Hackett and seconded by Mary Lange, Passed.
Voting Detail:
Tyra Baumann: 
  Yea   

Russ Gerads:   Yea   
Randy Hackett: 
  Yea   

Rian Hofstad: 
  Absent   

Mary Lange:   Yea   
Angela 
Roering:   Yea   

Voting Summary: Yea: 5, Nay: 0, Absent: 1
9.d. Approval of Donation by Resolution
Action(s):
Motion to Approve Donation by Resolution. This 
motion, made by Tyra Baumann and seconded by 
Randy Hackett, Passed.
Voting Detail:
Tyra Baumann: 
  Yea   

Russ Gerads:   Yea   
Randy Hackett: 
  Yea   

Rian Hofstad: 
  Absent   

Mary Lange:   Yea   
Angela 
Roering:   Yea   

Voting Summary: Yea: 5, Nay: 0, Absent: 1
9.e. Policy Readings

9.e.1. First Policy Reading

9.e.2. Second Policy Readings

10. Upcoming Meeting Schedule

11. Adjournment
Action(s):
The meeting was adjourned at 6:32pm. This motion, 
made by Mary Lange and seconded by Randy Hackett, 
Passed.
Voting Detail:
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Tyra Baumann: 
  Yea   

Russ Gerads:   Yea   
Randy Hackett: 
  Yea   

Rian Hofstad: 
  Absent   

Mary Lange:   Yea   
Angela 
Roering:   Yea   

Voting Summary: Yea: 5, Nay: 0, Absent: 1

_____________________________________
Board Secretary
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Resignation 08.22.22

Mitch Theis - 3rd Grade Teacher
Breanna Wenner - MAP Lead Teacher
Susan Miles - Paraprofessional
Winter Kloss - Cook
Bethany Schmitz - Paraprofessional
Brenda Czech - Dishwasher/Kitchen Helper
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New Hire 08.22.22

Doug Popp - Transportation - Bus Driver
Paul Simon - Transportation - Bus Driver
Eric Goodrich - Long Term Sub - Social Worker
Victoria Blomme - SPED Teacher
Mary Klosowski - Long Term 3rd Grade Teacher
Abigail Baker - SPED Paraprofessional
Ingrid Popp - Preschool Paraprofessional
Bryan Majerus - Night Custodian
Linka Cichon - Dishwasher/Kitchen Helper
Marissa Gerads - Middle School Math Teacher (12/01/22)
Andrew Hagman - Long Term Sub- Middle School Math

Change of Position:
Bonnie Nelson - Moving from Food Service to SPED Paraprofessional
Tamber Moon - Moving from Food Service to Paraprofessional
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Summer School 2022
School Board Presentation

August 22, 2022

Creating a Collaborative and Caring Community

1

17



Elementary Summer School

2

Dates:  July 11-28
Monday-Thursday, 8:00-12:00
Bus Transportation Provided
Breakfast and Lunch Served

Staffing
Coordinator: Ted Hanson

Teachers: Alyssa Brown, Michael Marschel, Kathy Brenny, and 
Hannah Kahl

Paraprofessional: Holly Psyck
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Elementary Summer School Cont…

• Daily Average Attendance: 55 students

• Summer School Curriculum aligned to standards

• Program paid for with ESSER III funds

3
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Extended School Year (ESY) Program 

• Average Attendance: 11 Students

• Teachers: Joan Nichols and Megan Gosiak

• Paras: Jenna Hansen, Bethany Schmitz, and Cassandra Brody

• Speech Attendance: 10 students

• Speech Services:  Tammy Mattson 
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MAP Summer Program 

Dates:  July 11-28
Monday-Thursday, 8:00-12:00
Bus Transportation Provided
Breakfast and Lunch Served

Staffing
Coordinator: Tammy Johannes

Accounting: Lisa Lhotka-Fiedler 

Lead Staff: Janessa Gangl, Kim Holman, Emily Wunderlich, Breanna 
Wenner, Josie Leinonen, and Autumn Schoenrock

Assistants: Alisha Witucki, Annabelle Bzdok, and Brooke Wenner 
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MAP Summer Program Cont…

• Average Daily Attendance: 43 students

• Weekly Field Trips

• Lots of other fun activities including crafts, outdoor 
activities, and other learning opportunities

6
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Middle School Summer School

Dates:  July 11-28
Monday-Thursday, 8:00-12:00
Bus Transportation Provided
Breakfast and Lunch Served

Staffing
Coordinator: Heidi Noerenberg

Teachers: Melanie Cimenski, Shawn Poppen, and Kari Meek

7

23



Middle School Summer School Cont…

• Average attendance: 30 students

• Comprehensive approach to core instruction

 

• Hands on learning opportunities

8

24



High School Summer School

Dates:  July 11-28
Monday-Thursday, 8:00-12:00
Bus Transportation Provided
Breakfast and Lunch Served

Staffing
Coordinator: Jeremy Schaa

Teachers: Zach Silbernick, Jeff Schoenrock, Nolan Frank, 
and Randy Thielges

9
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High School Summer School Cont…

• High School Summer School was a Success!!

• Participation: 30 students

• Students completed 19 semester credits as compared to three to 
four semester credits in prior years
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Extended School Year (ESY) Program

● Teachers: Jami Fremstad and Jaret Beckmann

● Attendance: Average of 3 students
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Enrichment Opportunities 

● Art Experiences Class offered for three weeks (focus on 
pottery) taught by Cathy Tordsen

● Engines Enrichment Class one week taught by Robert Skwira

● Greenhouse Management Class one week taught by Nathan 
Goldade

12
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E-learning Plan 2022
School Board Presentation

August 22, 2022

Creating a Collaborative and Caring Community

1
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What are E-Learning Days?

2

● E-Learning days are where a school offers full access to 

online instruction provided by students’ individual teachers 

due to inclement weather.

○ (E-learning Days State Statute 120A.414)

● The State of MN allows for five E-Learning days due to 

inclement weather.
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Rationale for E-Learning Days

• Mitigate learning loss 

• Ensure no added days to the calendar at the end of the 

year

• Preserve current days off on the approved school 

calendar 

3
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How do E-Learning Days Function?  

• Teachers will conduct e-Learning days in an 
asynchronous model.

• Students that lack internet access will be provided 
hotspots to ensure access to the internet; or,

• Students will be provided paper packets to ensure 
no loss in learning.
• (Per statute, teachers must be available to 

students and parents either by phone or email 
during the school day.) 

4
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Communication with Teachers and Students

● The official announcement of the e-Learning day will occur by 9pm 
the night prior to the e-Learning day.

● The formal notification by the superintendent will alert principals, 
staff, and families to a potential upcoming e-Learning day no later 
than 8am the prior day to a potential snow day.

● Principals will also alert teachers and students to the potential of an 
upcoming e-Learning day.

● Teachers and building administration will give several reminders to 
students to take their device home with them. 

5
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When will an E-Learning Day NOT be Called?

● 2021-2022 school year had the first two inclement weather days as 

snow days.

● Proposal for 2022-2023 school year, only the FIRST inclement 

weather day will be snow days

● If a storm suddenly comes up, a snow day will be announced and 

NO e-Learning day will take place.

○ Examples are: 

■ Storm occurs after 8 am on a school day 

■ Storm occurs during the night or early morning

6
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Make-up Days

● Statute requires 1020 hours or 165 days of instruction

● 2022-2023 calendar for Royalton has 1048 or four days of 

instruction built in at the high school/middle level (elementary has 

more)

● After four days of missed instruction, student contact days will be 

added to the calendar

● Teacher contract language will be followed requiring 183 days of 

work 

7
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Recommendation

Approve E-learning Days for the 2022-2023 school year with the 

FIRST inclement weather day (rather than two) to be called as a 

snow day.

8
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Resolution for Acceptance of Gifts to the Royalton School District

 

Member ______________________ introduced the following resolution and moved its adoption:

WHEREAS all information is included in your packet; ________________________

Royalton American Legion has generously donated $3500 to the Royalton Elementary 5th
Grade Deep Portage Trip.

Royalton American Legion has generously donated $800 for staff luncheons at the Royalton
School District.

WHEREAS the conditions on these gifts are included in the packet.

THEREFORE, BE IT RESOLVED by the Royalton School Board to gratefully accept the gifts.

The motion for adoption of the foregoing resolution was duly seconded by Member

________________________________ and upon a roll call vote being taken thereon, the

following voted

in favor thereof:

following voted against:

and the following abstained:

The foregoing resolution was approved this _ day of ______ , 2022.

_____________________________________ Board Chair, Russ Gerads

_____________________________________ Board Clerk, Rian Hofstad
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Adopted: July 18, 2016 Royalton School District Policy 206
Revised: November 22, 2021

206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS
ABOUT PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY
CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in
deliberations and decisions on school district matters. At the same time, the
school board recognizes the importance of conducting orderly and efficient
proceedings, with opportunity for expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly
public discussion as well as to protect the due process and privacy rights of
individuals under the law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage discussion by persons of subjects
related to the management of the school district at school board meetings. The
school board may adopt reasonable time, place, and manner restrictions on public
expression in order to facilitate free discussion by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy
and due process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of
this policy, “employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social
security number; actual gross salary; salary range; terms and conditions of
employment relationship; contract fees; actual gross pension; the value and nature
of employer paid fringe benefits; the basis for and the amount of any added
remuneration, including expense reimbursement, in addition to salary; bargaining
unit; job title; job description; education and training background; previous work
experience; date of first and last employment; the existence and status of any
complaints or charges against the employee, regardless of whether the complaint
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or charge resulted in a disciplinary action; the final disposition of any disciplinary
action as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific
reasons for the action and data documenting the basis of the action, excluding data
that would identify confidential sources who are employees of the public body;
the complete terms of any agreement settling any dispute arising out of the
employment relationship, including a buyout agreement as defined in Minn. Stat.
§ 123B.143, Subd. 2, except that the agreement must include specific reasons for
the agreement if it involves the payment of more than $10,000 of public money;
work location; work telephone number; badge number; work-related continuing
education; honors and awards received; and payroll time sheets or other
comparable data that are only used to account for employee’s work time for
payroll purposes, except to the extent that release of time sheet data would reveal
the employee’s reasons for the use of sick or other medical leave or other not
public data.

C. Personnel data on current and former applicants for employment that is “public”
includes:

Veteran status; relevant test scores; rank on eligible list; job history; education and
training; and work availability. Names of applicants shall be private data except
when certified as eligible for appointment to a vacancy or when applicants are
considered by the appointing authority to be finalists for a position in public
employment. For purposes of this subdivision, “finalist” means an individual
who is selected to be interviewed by the appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a
student.

E. “Student” means an individual currently or formerly enrolled or registered in the
school district, or applicants for enrollment, or individuals who receive shared
time services.

F. Data about applicants for appointments to a public body, including a school board,
collected by the school district as a result of the applicant’s application for
appointment to the public body are private data on individuals, except that the
following are public: name; city of residence, except where the appointment has a
residency requirement that requires the entire address to be public; education and
training; employment history; volunteer work; awards and honors; prior
government service; any data required to be provided or that is voluntarily
provided in an application to a multimember agency pursuant to Minn. Stat. §
15.0597; and veteran status. Once an individual has been appointed to a public
body, the following additional items of data are public: residential address; either
a telephone number or electronic mail address where the appointee can be
reached, or both at the request of the appointee; the first and last dates of service
on the public body; the existence and status of any complaints or charges against
an appointee; and, upon completion of an investigation of a complaint or charge
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against an appointee, the final investigative report unless access to the data would
jeopardize an active investigation. Any electronic mail address or telephone
number provided by a public body for use by an appointee shall be public. An
appointee may use an electronic mail address or telephone number provided by
the public body as the designated electronic mail address or telephone number at
which the appointee can be reached.

IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which
may come before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40,
Subd. 14 (Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43
(Personnel Data);

3. right to consideration by the school board of certain data treated as not
public as provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches
to discuss reasons for nonrenewal of a coaching contract pursuant to Minn.
Stat. § 122A.33, Subd. 3.

B. School district students have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:

1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student
Dismissal Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational
Data); 20 U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of
Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have
complaints considered and evaluated, within the limits of the law and this policy and
subject to reasonable time, place, and manner restrictions. Among the rights available to
the public is the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2
(Public Data).
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VI. PROCEDURES

A. Agenda Items

1. Persons who wish to have a subject discussed at a public school board
meeting are encouraged to notify the superintendent’s office in advance of
the school board meeting. The person should provide his or her name,
address, the name of group represented (if any), and the subject to be
covered or the issue to be addressed.

2. Persons who wish to address the school board on a particular subject may
complete and turn in the “Public Comment Sign-in Form” in order to
obtain a written response from the district.

3. The school board chair will recognize one speaker at a time, and will rule
out of order other speakers who are not recognized. Only those speakers
recognized by the chair will be allowed to speak. Comments by others are
out of order. Individuals who interfere with or interrupt speakers, the
school board, or the proceedings may be directed to leave.

4. The school board retains the discretion to limit discussion of any agenda
item to a reasonable period of time as determined by the school board. If a
group or organization wishes to address the school board on a topic, the
school board reserves the right to require designation of one or more
representatives or spokespersons to speak on behalf of the group or
organization.

5. Matters proposed for placement on the agenda which may involve data
privacy concerns, which may involve preliminary allegations, or which
may be potentially libelous or slanderous in nature shall not be considered
in public, but shall be processed as determined by the school board in
accordance with governing law.

6. The school board chair shall promptly rule out of order any discussion by
any person, including school board members, that would violate the
provisions of state or federal law, this policy or the statutory rights of
privacy of an individual.

7. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

8. Depending upon the number of persons in attendance seeking to be heard,
the school board reserves the right to impose such other limitations and
restrictions as necessary in order to provide an orderly, efficient, and fair
opportunity for those present to be heard.
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B. Complaints

1. Routine complaints about a teacher or other employee should first be
directed to that teacher or employee or to the employee’s immediate
supervisor.

2. If the complaint is against an employee relating to child abuse,
discrimination, racial, religious, or sexual harassment, or other activities
involving an intimidating atmosphere, the complaint should be directed to
the employee’s supervisor or other official as designated in the school
district policy governing that kind of complaint. In the absence of a
designated person, the matter should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems
concerning the school district should be directed to the superintendent’s
office.

4. Complaints which are unresolved at the superintendent’s level may be
brought before the school board by notifying the school board in writing.

C. Open Forum

The school board shall normally provide a specified period of time when persons
may address the school board on any topic, subject to the limitations of this
policy. The school board reserves the right to allocate a specific period of time
for this purpose and limit time for speakers accordingly. As a general rule, public
comment is an opportunity for the School Board and the Administration to listen
to public comments.

The school board may decide to hold certain types of public meetings where the
public will not be invited to address the school board. Possible examples are
work sessions and board retreats. The public will still be entitled to notice of
these meetings and will be allowed to attend these meetings, but the public will
not be allotted time during the meeting to address the board.

D. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the
first time by the public.
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VII. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the
event of a willful violation, punitive damages for violation of state data privacy
laws.  (Minn. Stat. § 13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the
knowing unauthorized acquisition of not public data is guilty of a misdemeanor.
(Minn. Stat. § 13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law,
Chapter 13, and any rules adopted thereunder, including any action subject to a
criminal penalty, constitutes just cause for suspension without pay or dismissal.
(Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Open Meeting Law)
Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)
Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)
Minn. Stat. § 122A.44 (Contracting with Teachers)
Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Disclose Past Buyouts or Contract is
Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)
MSBA Service Manual, Chapter 13, School Law Bulletin “C”
(Minnesota’s Open Meeting Law)
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School
Records – Privacy – Access to Data)
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Adopted:                              MSBA/MASA Model Policy 206
Orig. 1995

Revised:                               Rev. 201227

206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT 
PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in deliberations 
and decisions on school district matters.  At the same time, the school board 
recognizes the importance of conducting orderly and efficient proceedings, with 
opportunity for expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public 
discussion as well as to protect the due process and privacy rights of individuals under 
the law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage discussion by persons of subjects 
related to the management of the school district at school board meetings.  The school 
board may adopt reasonable time, place, and manner restrictions on public expression 
in order to facilitate free discussion by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and 
due process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the 
individual is or was an employee or applicant for employment.  For purposes of this 
policy, “employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social 
security number; actual gross salary; salary range; terms and conditions of 
employment relationship; contract fees; actual gross pension; the value and nature of 
employer paid fringe benefits; the basis for and the amount of any added 
remuneration, including expense reimbursement, in addition to salary; bargaining 
unit; job title; job description; education and training background; previous work 
experience; date of first and last employment; the existence and status of any 
complaints or charges against the employee, regardless of whether the complaint or 
charge resulted in a disciplinary action; the final disposition of any disciplinary action 
as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific reasons for 
the action and data documenting the basis of the action, excluding data that would 
identify confidential sources who are employees of the public body; the complete 
terms of any agreement settling any dispute arising out of the employment 
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143, 
Subd. 2, except that the agreement must include specific reasons for the agreement if 
it involves the payment of more than $10,000 of public money; work location; work 
telephone number; badge number; work-related continuing education; honors and 

50



206-2

awards received; and payroll time sheets or other comparable data that are only used 
to account for employee’s work time for payroll purposes, except to the extent that 
release of time sheet data would reveal the employee’s reasons for the use of sick or 
other medical leave or other not public data.

C. Personnel data on current and former applicants for employment that is “public” 
includes:

Veteran status; relevant test scores; rank on eligible list; job history; education and 
training; and work availability.  Names of applicants shall be private data except when 
certified as eligible for appointment to a vacancy or when applicants are considered by 
the appointing authority to be finalists for a position in public employment.  For 
purposes of this subdivision, “finalist” means an individual who is selected to be 
interviewed by the appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a 
student.

E. “Student” means an individual currently or formerly enrolled or registered in the 
school district, or applicants for enrollment, or individuals who receive shared time 
services.

F. Data about applicants for appointments to a public body, including a school board, 
collected by the school district as a result of the applicant’s application for 
appointment to the public body are private data on individuals, except that the 
following are public:  name; city of residence, except where the appointment has a 
residency requirement that requires the entire address to be public; education and 
training; employment history; volunteer work; awards and honors; prior government 
service; any data required to be provided or that is voluntarily provided in an 
application to a multimember agency pursuant to Minn. Stat. § 15.0597; and veteran 
status.  Once an individual has been appointed to a public body, the following 
additional items of data are public:  residential address; either a telephone number or 
electronic mail address where the appointee can be reached, or both at the request of 
the appointee; the first and last dates of service on the public body; the existence and 
status of any complaints or charges against an appointee; and, upon completion of an 
investigation of a complaint or charge against an appointee, the final investigative 
report unless access to the data would jeopardize an active investigation. Any 
electronic mail address or telephone number provided by a public body for use by an 
appointee shall be public.  An appointee may use an electronic mail address or 
telephone number provided by the public body as the designated electronic mail 
address or telephone number at which the appointee can be reached.

IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which may 
come before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40, 
Subd. 14 (Teachers Discharge Hearing); 

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43 
(Personnel Data);

3. right to consideration by the school board of certain data treated as not public 
as provided in Minn. Stat. § 13D.05 (Not Public Data);
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4. right to a private hearing for licensed or nonlicensed head varsity coaches to 
discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat. 
§ 122A.33, Subd. 3.

B. School district students have a legal right to privacy related to matters which may 
come before the school board, including, but not limited to, the following:

1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal 
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data); 
20 U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and 
discrimination laws, Minn. Stat. Ch. 260E § 626.556 (Reporting of 
Maltreatment of Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights 
Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have 
complaints considered and evaluated, within the limits of the law and this policy and subject to 
reasonable time, place, and manner restrictions.  Among the rights available to the public is 
the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VI. PROCEDURES

A. Agenda Items

1. Persons who wish to have a subject discussed at a public school board meeting 
are encouraged to notify the superintendent’s office in advance of the school 
board meeting.  The person should provide his or her name, address, the 
name of group represented (if any), and the subject to be covered or the issue 
to be addressed.

2. Persons who wish to address the school board on a particular subject should 
identify the subject and identify agenda item(s) to which their comments 
pertain.

3. The school board chair will recognize one speaker at a time and will rule out of 
order other speakers who are not recognized.  Only those speakers recognized 
by the chair will be allowed to speak.  Comments by others are out of order.  
Individuals who interfere with or interrupt speakers, the school board, or the 
proceedings may be directed to leave.

4. The school board retains the discretion to limit discussion of any agenda item 
to a reasonable period of time as determined by the school board.  If a group 
or organization wishes to address the school board on a topic, the school 
board reserves the right to require designation of one or more representatives 
or spokespersons to speak on behalf of the group or organization.

5. Matters proposed for placement on the agenda which may involve data privacy 
concerns, which may involve preliminary allegations, or which may be 
potentially libelous or slanderous in nature shall not be considered in public, 
but shall be processed as determined by the school board in accordance with 
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governing law.

6. The school board chair shall promptly rule out of order any discussion by any 
person, including school board members, that would violate the provisions of 
state or federal law, this policy or the statutory rights of privacy of an 
individual.

7. Personal attacks by anyone addressing the school board are unacceptable. 
Persistence in such remarks by an individual shall terminate that person’s 
privilege to address the school board.

8. Depending upon the number of persons in attendance seeking to be heard, the 
school board reserves the right to impose such other limitations and 
restrictions as necessary in order to provide an orderly, efficient, and fair 
opportunity for those present to be heard.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed 
to that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination, 
racial, religious, or sexual harassment, or other activities involving an 
intimidating atmosphere, the complaint should be directed to the employee’s 
supervisor or other official as designated in the school district policy governing 
that kind of complaint.  In the absence of a designated person, the matter 
should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems 
concerning the school district should be directed to the superintendent’s office.

4. Complaints which are unresolved at the superintendent’s level may be brought 
before the school board by notifying the school board in writing.

C. Open Forum

The school board shall normally provide a specified period of time when persons may 
address the school board on any topic, subject to the limitations of this policy.  The 
school board reserves the right to allocate a specific period of time for this purpose 
and limit time for speakers accordingly.

The school board may decide to hold certain types of public meetings where the public 
will not be invited to address the school board.  Possible examples are work sessions 
and board retreats.  The public will still be entitled to notice of these meetings and will 
be allowed to attend these meetings, but the public will not be allotted time during the 
meeting to address the board.

D. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the 
school board will not take action at the same meeting on an item raised for the first 
time by the public.
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VII. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event of 
a willful violation, punitive damages for violation of state data privacy laws.  (Minn. 
Stat. § 13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing 
unauthorized acquisition of not public data is guilty of a misdemeanor.  (Minn. Stat. § 
13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law, 
Chapter 13, and any rules adopted thereunder, including any action subject to a 
criminal penalty, constitutes just cause for suspension without pay or dismissal.  
(Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Meetings Having Data Classified as Public) Open Meeting 
Law)
Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion Procedures; Closed or 
Open Meeting)Student Dismissal Hearing)
Minn. Stat. § 122A.33, Subd. 3 (License and Degree Exemption for Head 
Coach; Notice of Nonrenewal; Opportunity to Respond) Coaches; Opportunity 
to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Employment; Contracts; Termination; 
Hearing ProceduresTeacher Discharge Hearing)
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers)
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent School 
Districts; Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Superintendents; Disclose Past Buyouts or 
Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. Ch. 260E § 626.556 (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open 
Meeting Law)
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – 
Privacy – Access to Data)
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Adopted: September 8, 2003          Royalton School District Policy 402 

      

Revised: ___September 23, 2019                                             Last Revised:  June 6, 2016 

 

 

402 DISABILITY NONDISCRIMINATION POLICY 

 

I. PURPOSE 

 

The purpose of this policy is to provide a fair employment setting for all persons and to 

comply with state and federal law. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The school district shall not discriminate against qualified individuals with 

disabilities because of the disabilities of such individuals in regard to job 

application procedures, hiring, advancement, discharge, compensation, job 

training, and other terms, conditions, and privileges of employment. 

 

B. The school district shall not engage in contractual or other arrangements that have 

the effect of subjecting its qualified applicants or employees with disabilities to 

discrimination on the basis of disability.  The school district shall not exclude or 

otherwise deny equal jobs or job benefits to a qualified individual because of the 

known disability of an individual with whom the qualified individual is known to 

have a relationship or association. 

 

C. The school district shall make reasonable accommodations for the known physical 

or mental limitations of an otherwise qualified individual with a disability who is 

an applicant or employee, unless the accommodation would impose undue hardship 

on the operation of the business of the school district. 

 

D. Any job applicant or employee wishing to discuss the need for a reasonable 

accommodation, or other matters related to a disability or the enforcement and 

application of this policy, should contact the MS/HS Social Worker and the school 

Interventionist, 120 South Hawthorn Street, Royalton, MN 56373, (320)584-4246.  

This individual is the school district’s appointed ADA and 504 coordinator. 

 

 

Legal References: Minn. Stat. Ch 363A (Minnesota Human Rights Act) 

   29 U.S.C. 794 et seq. (§ 504 of Rehabilitation Act of 1973) 

42 U.S.C., Ch. 126 § 12112 (Americans with Disabilities Act) 

29 C.F.R. Part 32 

34 C.F.R. Part 104 

 

Cross References: MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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Adopted:                              MSBA/MASA Model Policy 402
Orig. 1995

Revised:                               Rev. 20152022

402 DISABILITY NONDISCRIMINATION POLICY

[Note: School districts are required by statute to have a policy addressing these 
issues.]

I. PURPOSE

The purpose of this policy is to provide a fair employment setting for all persons and to comply 
with state and federal law.

II. GENERAL STATEMENT OF POLICY

A. The school district shall not discriminate against qualified individuals with disabilities 
because of the disabilities of such individuals in regard to job application procedures, 
hiring, advancement, discharge, compensation, job training, and other terms, 
conditions, and privileges of employment.

B. The school district shall not engage in contractual or other arrangements that have the 
effect of subjecting its qualified applicants or employees with disabilities to 
discrimination on the basis of disability.  The school district shall not exclude or 
otherwise deny equal jobs or job benefits to a qualified individual because of the known 
disability of an individual with whom the qualified individual is known to have a 
relationship or association.

C. The school district shall make reasonable accommodations for the known physical or 
mental limitations of an otherwise qualified individual with a disability who is an 
applicant or employee, unless the accommodation would impose undue hardship on the 
operation of the business of the school district.

D. Any job applicant or employee wishing to discuss the need for a reasonable 
accommodation, or other matters related to a disability or the enforcement and 
application of this policy, should contact ___________________________ (list the 
name, title, office address, telephone number, and e-mail address).  This individual is 
the school district’s appointed ADA/Section 504 coordinator.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 794 et seq. (Section 504 of the Rehabilitation Act of 1973, § 504)
42 U.S.C., Ch. 126 § 1211201 (Americans with Disabilities Act)
29 C.F.R. Part 32 (Nondiscrimination on the Basis of Handicap in Programs or 
Activities Receiving Federal Financial Assistance)
34 C.F.R. Part 35
34 C.F.R. Part 104 (Nondiscrimination on the Basis of Handicap in Programs or 
Activities Receiving Federal Financial Assistance)

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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Adopted: December 8, 2003                                                  Royalton School District Policy 419 

      

Revised:  September 23, 2019                                                       Last Revised:15, 2018   

 

 

419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, 

TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES 

 

 

I. PURPOSE 

 

The purpose of this policy is to maintain a learning and working environment that is 

tobacco free. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. A violation of this policy occurs when any student, teacher, administrator, other 

school personnel of the school district, or person smokes or uses tobacco, 

tobacco-related devices, or carries or uses an activated electronic delivery device in 

a public school.  This prohibition extends to all facilities, whether owned, rented, or 

leased, and all vehicles that a school district owns, leases, rents, contracts for, or 

controls.  In addition, this prohibition includes vehicles used, in whole or in part, 

for work purposes, during hours of school operation, if more than one person is 

present.  This prohibition includes all school district property and all off-campus 

events sponsored by the school district. 

 

B. A violation of this policy occurs when any elementary school, middle school, or 

secondary school student possesses any type of tobacco, tobacco-related device, or 

carries or uses an activated electronic delivery device in a public school.  This 

prohibition extends to all facilities, whether owned, rented, or leased, and all 

vehicles that a school district owns, leases, rents, contracts for, or controls and 

includes vehicles used, in whole or in part, for work purposes, during hours of 

school operation, if more than one person is present.  This prohibition includes all 

school district property and all off-campus events sponsored by the school district. 

 

C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 

person who is found to have violated this policy. 

 

D. The school district will not solicit or accept any contributions or gifts of money, 

curricula, materials, or equipment from companies that directly manufacture and 

are identified with tobacco products, tobacco-related devices, or electronic delivery 

devices.  The school district will not promote or allow promotion of tobacco 

products or electronic delivery devices on school property or at school-sponsored 

events. 
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III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 

 

A. “Electronic delivery device” means any product containing or delivering nicotine, 

lobelia, or any other substance intended for human consumption that can be used by 

a person to simulate smoking in the delivery of nicotine or any other substance 

through inhalation of vapor from the product.  Electronic delivery device includes 

any component part of a product, whether or not marketed or sold separately.  

Electronic delivery device does not include any product that has been approved or 

certified by the United States Food and Drug Administration for sale as a 

tobacco-cessation product, as a tobacco-dependence product, or for other medical 

purposes, and is marketed and sold for such an approved purpose. 

 

 

B. “Tobacco” means cigarettes and any product containing, made, or derived from 

tobacco that is intended for human consumption, whether chewed, smoked, 

absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 

any component, part, or accessory of a tobacco product, including, but not limited 

to, cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, 

and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; 

fine cut and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and 

sweepings of tobacco; and other kinds and forms of tobacco. 

 

C. “Tobacco-related devices” means cigarette papers or pipes for smoking or other 

devices intentionally designed or intended to be used in a manner which enables the 

chewing, sniffing, smoking, or inhalation of vapors of tobacco or tobacco products.  

Tobacco-related devices include components of tobacco-related devices which 

may be marketed or sold separately. 

 

D. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated 

cigar, cigarette, pipe, or any other lighted or heated product containing, made, or 

derived from nicotine, tobacco, marijuana, or other plant, whether natural or 

synthetic, that is intended for inhalation.  Smoking includes carrying or using an 

activated electronic delivery device. 

 

IV. EXCEPTIONS 

 

A. A violation of this policy does not occur when a Native American adult lights 

tobacco on school district property as a part of a traditional Native American 

spiritual or cultural ceremony.  A Native American is a person who is a member of 

a Native American tribe as defined under Minnesota law. 
 

 B. A violation of this policy does not occur when an adult nonstudent possesses a 

tobacco or nicotine product that has been approved by the United States Food and 

Drug Administration for sale as a tobacco-cessation product, as a 

tobacco-dependence product, or for other medical purposes, and is being marketed 

and sold solely for such an approved purpose.  Nothing in this exception authorizes 

smoking or use of tobacco, tobacco-related devices, or electronic delivery devices 

on school property or at off-campus events sponsored by the school district. 
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V. ENFORCEMENT 

 

A. All individuals on school premises shall adhere to this policy. 

 

B. Students who violate this tobacco-free policy shall be subject to school district 

discipline procedures. 

 

C. School district administrators and other school personnel who violate this 

tobacco-free policy shall be subject to school district discipline procedures. 

 

 

D. School district action taken for violation of this policy will be consistent with 

requirements of applicable collective bargaining agreements, Minnesota or federal 

law, and school district policies. 

 

E. Persons who violate this tobacco-free policy may be referred to the building 

administration or other school district supervisory personnel responsible for the 

area or program at which the violation occurred. 

 

F. School administrators may call the local law enforcement agency to assist with 

enforcement of this policy.  Smoking or use of any tobacco product in a public 

school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 

Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 

instituted against a repeated violator. 

 

G. No persons shall be discharged, refused to be hired, penalized, discriminated 

against, or in any manner retaliated against for exercising any right to a smoke-free 

environment provided by the Freedom to Breathe Act of 2007 or other law. 

 

VI. DISSEMINATION OF POLICY 

 

A. This policy shall appear in the student handbook. 

 

B. The school district will develop a method of discussing this policy with students 

and employees. 

 

 

Legal References: Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 

Minn. Stat. § 609.685 (Sale of Tobacco to Children) 

2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 

Behavior 
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419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, TOBACCO-
RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES; VAPING AWARENESS AND 
PREVENTION INSTRUCTION 

[Note: School districts are not required by statute to have a policy addressing these 
issues.  However, Minn. Stat. §Minnesota Statutes section 144.416 requires that 
entities that control public places must make reasonable efforts to prevent smoking 
in public places, including the posting of signs or any other means which may be 
appropriate. Additionally, Minn. Stat. §Minnesota Statutes section 120B.238 requires 
that vaping prevention instruction be provided as set forth in this policy.]

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is tobacco 
free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other school 
personnel of the school district, or person smokes or uses tobacco, tobacco-related 
devices, or carries or uses an activated electronic delivery device in a public school.  This 
prohibition extends to all facilities, whether owned, rented, or leased, and all vehicles 
that a school district owns, leases, rents, contracts for, or controls.  In addition, this 
prohibition includes vehicles used, in whole or in part, for work purposes, during hours 
of school operation, if more than one person is present.  This prohibition includes all 
school district property and all off-campus events sponsored by the school district.

B. A violation of this policy occurs when any elementary school, middle school, or 
secondary school student possesses any type of tobacco, tobacco-related devices, or 
electronic delivery devices in a public school.  This prohibition extends to all facilities, 
whether owned, rented, or leased, and all vehicles that a school district owns, leases, 
rents, contracts for, or controls and includes vehicles used, in whole or in part, for school 
purposes, during hours of school operation, if more than one person is present.  This 
prohibition includes all school district property and all off-campus events sponsored by 
the school district.

C. The school district will act to enforce this policy and to discipline or take appropriate 
action against any student, teacher, administrator, school personnel, or person who is 
found to have violated this policy.

[Note: The following language is not required by law, but is recommended by MSBA 
for inclusion in this policy.]

D. The school district will not solicit or accept any contributions or gifts of money, 
curricula, materials, or equipment from companies that directly manufacture 
and are identified with tobacco products, tobacco-related devices, or electronic 
delivery devices.  The school district will not promote or allow promotion of 
tobacco products or electronic delivery devices on school property or at school-
sponsored events.
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III. DEFINITIONS

A. “Electronic delivery device” means any product containing or delivering nicotine, lobelia, 
or any other substance, whether natural or synthetic, intended for human consumption 
that can be used by a person to simulate smoking in the delivery of nicotine or any other 
substance through inhalation of aerosol or vapor from the product.  Electronic delivery 
devices includes but is not limited to devices manufactured, marketed, or sold as 
electronic cigarettes, electronic cigars, electronic pipe, vape pens, modes, tank systems, 
or under any other product name or descriptor. Electronic delivery device includes any 
component part of a product, whether or not marketed or sold separately.  Electronic 
delivery device excludes drugs, devices, or combination products, as those terms are 
defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for sale by the 
United States Food and Drug Administration.

B. “Heated tobacco product” means a tobacco product that produces aerosols containing 
nicotine and other chemicals which are inhaled by users through the mouth.

C. “Tobacco” means cigarettes and any product containing, made, or derived from tobacco 
that is intended for human consumption, whether chewed, smoked, absorbed, dissolved, 
inhaled, snorted, sniffed, or ingested by any other means, or any component, part, or 
accessory of a tobacco product, including, but not limited to, cigars; cheroots; stogies; 
perique; granulated, plug cut, crimp cut, ready rubbed, and other smoking tobacco; 
snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other chewing 
tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of tobacco; and other 
kinds and forms of tobacco. Tobacco excludes any drugs, devices, or combination 
products, as those terms are defined in the Federal Food, Drug, and Cosmetic Act, that 
are authorized for sale by the United States Food and Drug Administration.

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other devices 
intentionally designed or intended to be used in a manner which enables the chewing, 
sniffing, smoking, or inhalation of vapors aerosol or vapor of tobacco or tobacco 
products.  Tobacco-related devices include components of tobacco-related devices which 
may be marketed or sold separately.

E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar, 
cigarette, pipe, or any other lighted or heated product containing, made, or derived from 
nicotine, tobacco, marijuana, or other plant, whether natural or synthetic, that is 
intended for inhalation.  Smoking includes carrying or using an activated electronic 
delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco 
product.”

IV. EXCEPTIONS

A. A violation of this policy does not occur when an Indian adult lights tobacco on school 
district property as a part of a traditional Indian spiritual or cultural ceremony.  An Indian 
is a person who is a member of an Indian tribe as defined under Minnesota law.

B. A violation of this policy does not occur when an adult nonstudent possesses a tobacco 
or nicotine product that has been approved by the United States Food and Drug 
Administration for sale as a tobacco-cessation product, as a tobacco-dependence 
product, or for other medical purposes, and is being marketed and sold solely for such 
an approved purpose.  Nothing in this exception authorizes smoking or use of tobacco, 
tobacco-related devices, or electronic delivery devices on school property or at off-
campus events sponsored by the school district.

61



419-3

V. VAPING PREVENTION INSTRUCTION

A. The school district must provide vaping prevention instruction at least once to students 
in grades 6 through 8. 

B. The school district may use instructional materials based upon the Minnesota 
Department of Health’s school e-cigarette toolkit or may use other smoking prevention 
instructional materials with a focus on vaping and the use of electronic delivery devices 
and heated tobacco products. The instruction may be provided as part of the school 
district’s locally developed health standards.

[NOTE: In addition, school districts may choose to require (a) evidence-based 
vaping prevention instruction to students in grades 9 through 12; and/or (b) 
a peer-to-peer education program to provide vaping prevention instruction.]

VI. ENFORCEMENT

A. All individuals on school premises shall adhere to this policy.

B. Students who violate this tobacco-free policy shall be subject to school district discipline 
procedures.

C. School district administrators and other school personnel who violate this tobacco-free 
policy shall be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, Minnesota or federal law, 
and school district policies.

E. Persons who violate this tobacco-free policy may be referred to the building 
administration or other school district supervisory personnel responsible for the area or 
program at which the violation occurred.

F. School administrators may call the local law enforcement agency to assist with 
enforcement of this policy.  Smoking or use of any tobacco product in a public school is 
a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to Breathe Act of 
2007 and is a petty misdemeanor.  A court injunction may be instituted against a 
repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated against, 
or in any manner retaliated against for exercising any right to a smoke-free environment 
provided by the Freedom to Breathe Act of 2007 or other law.

VII. DISSEMINATION OF POLICY

A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students and 
employees.

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)
Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to ChildrenPersons Under Age 21)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)
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Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 
Behavior
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Adopted:  8/17/2015             Royalton School District Policy 427 

 

Revised: June 18
th

, 2018  
 

 

427 WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS  
 

I. PURPOSE 
 

The purpose of this policy is to establish general parameters for determining the workload 

limits of special education staff who provide services to children with disabilities receiving 

direct special education services 60 percent or less of the instructional day. 

 

II. DEFINITIONS 
 

A. Special Education Staff; Special Education Teacher 

 

“Special education staff” and “special education teacher” both mean a teacher 

employed by the school district who is licensed under the rules of the Minnesota 

Board of Teaching to instruct children with specific disabling conditions. 

 

B. Direct Services 

 

“Direct services” means special education services provided by a special education 

teacher when the services are related to instruction, including cooperative teaching. 

 

C. Indirect Services 

 

 “Indirect services” means special education services provided by a special 

education teacher which include ongoing progress reviews; cooperative planning; 

consultation; demonstration teaching; modification and adaptation of the 

environment, curriculum, materials, or equipment; and direct contact with children 

with disabilities to monitor and observe. 

 

D. Workload 

 

“Workload” means a special education teacher’s total number of minutes required 

for all due process responsibilities, including direct and indirect services, 

evaluation and reevaluation time, management of individualized education 

programs (IEPs), travel time, parental contact, and other services required in the 

IEPs. 

 

III. GENERAL STATEMENT OF POLICY 
 

A. Workload limits for special education teachers shall be determined by the 

appropriate special education administrator, in consultation with the building 
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principal and the superintendent. 

 

B. In determining workload limits for special education staff, the school district shall 

take into consideration the following factors: student contact minutes, evaluation 

and reevaluation time, indirect services, management of IEPs, travel time, and 

other services required in the IEPs of eligible students. 

 

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED 

 

This policy shall not be construed as a reopening of negotiations between the school 

district and the special education teachers’ exclusive representative, nor shall it be 

construed to alter or limit in any way the managerial rights or other authority of the school 

district set forth in the Public Employers Labor Relations Act or in the collective 

bargaining agreement between the school district and the special education teachers’ 

exclusive representative. 

 

 

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy) 

  Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions of “Direct 

Services,” “Indirect Services,” “Teacher,” and “Workload”) 

Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age 

Educational Service Alternatives) 

 

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain 

Students with Individualized Education Programs) 

MSBA/MASA Model Policy 608 (Instructional Services – Special 

Education) 

65



427-1

Adopted:                              MSBA/MASA Model Policy 427
Orig. 202215

Revised:                               

427 WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS 

[Note:  School districts are required by Minnesota. Rules 3525.2340, Ssubpart. 4.B., 
to have a policy for determining the workload limits of special education staff who 
provide services to students who receive direct special education services 60 percent 
or less of the instructional day.] 

[Note:  Minn. Stat. §Minnesota Statutes section 179A.07, subdivisionSubd. 1, of the 
Public Employment Labor Relations Act (PELRA) provides that a public employer is not 
required to meet and negotiate on matters of inherent managerial policy. Matters of 
inherent managerial policy include, but are not limited to, the organizational 
structure, selection of personnel, and direction and number of personnel. MSBA’s 
position is that this policy is not a mandatory subject of bargaining.  School districts, 
therefore, are cautioned to not relinquish their inherent managerial right to determine 
workload limits for special education teachers.]

I. PURPOSE

The purpose of this policy is to establish general parameters for determining the workload limits 
of special education staff who provide services to children with disabilities receiving direct special 
education services 60 percent or less of the instructional day.

II. DEFINITIONS

A. Special Education Staff; Special Education Teacher

“Special education staff” and “special education teacher” both mean a teacher employed 
by the school district who is licensed under the rules of the Minnesota Professional 
Educator Licensing and Standards Board to instruct children with specific disabling 
conditions.

B. Direct Services

“Direct services” means special education services provided by a special education 
teacher or a related service professional when the services are related to instruction, 
including cooperative teaching.

C. Indirect Services

“Indirect services” means special education services provided by a special education 
teacher or a related service professional which include ongoing progress reviews; 
cooperative planning; consultation; demonstration teaching; modification and 
adaptation of the environment, curriculum, materials, or equipment; and direct contact 
with children with disabilitiesthe pupil to monitor and observe.

D. Workload

“Workload” means a special education teacher’s total number of minutes required for all 
due process responsibilities, including direct and indirect services, evaluation and 
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reevaluation time, management of individualized education programs (IEPs), travel 
time, parental contact, and other services required in the IEPs.

III. GENERAL STATEMENT OF POLICY

A. Workload limits for special education teachers shall be determined by the appropriate 
special education administrator, in consultation with the building principal and the 
superintendent.

B. In determining workload limits for special education staff, the school district shall take 
into consideration the following factors: student contact minutes, evaluation and 
reevaluation time, indirect services, management of IEPs, travel time, and other 
services required in the IEPs of eligible students.

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED

This policy shall not be construed as a reopening of negotiations between the school district and 
the special education teachers’ exclusive representative, nor shall it be construed to alter or 
limit in any way the managerial rights or other authority of the school district set forth in the 
Public Employment Labor Relations Act or in the collective bargaining agreement between the 
school district and the special education teachers’ exclusive representative.

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy)
Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions) of “Direct 
Services,” “Indirect Services,” “Teacher,” and “Workload”)
Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age Educational 
Service Alternatives)

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with 
Individualized Education Programs)
MSBA/MASA Model Policy 608 (Instructional Services – Special Education)
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Adopted: August 26, 2019 Royalton School District Policy 520 

 

 

520 STUDENT SURVEYS 

 

 

I. PURPOSE 

 

Occasionally, the school district utilizes surveys to obtain student opinions and 

information about students.  The purpose of this policy is to establish the parameters of 

information that may be sought in student surveys. 

 

II. GENERAL STATEMENT OF POLICY 

 

Student surveys may be conducted as determined necessary by the school district.  

Surveys, analyses, and evaluations conducted as part of any program funded through the 

U.S. Department of Education must comply with 20 U.S.C. § 1232h. 

 

III. STUDENT SURVEYS IN GENERAL 

 

A. Student surveys will be conducted anonymously and in an indiscernible fashion.  

No mechanism will be used for identifying the participating student in any way.  

No attempt will be made in any way to identify a student survey participant.  No 

requirement that the student return the survey shall exist, and no record of the 

student’s returning a survey will be maintained. 

 

B. The superintendent may choose not to approve any survey that seeks probing 

personal and/or sensitive information that could result in identifying the survey 

participant, or is discriminatory in nature based on age, race, color, sex, disability, 

religion, or national origin. 

 

C. Surveys containing questions pertaining to the student’s or the student’s parent(s) 

or guardian(s) personal beliefs or practices in sex, family life, morality, and 

religion will not be administered to any student unless the parent or guardian of 

the student is notified in writing that such survey is to be administered and the 

parent or guardian of the student gives written permission for the student to 

participate or has the opportunity to opt out of the survey depending upon how the 

survey is funded.  Any and all documents containing the written permission of a 

parent for a student to participate in a survey will be maintained by the school 

district in a file separate from the survey responses. 

 

D. Although the survey is conducted anonymously, potential exists for personally 

identifiable information to be provided in response thereto.  To the extent that 

personally identifiable information of a student is contained in his or her 

responses to a survey, the school district will take appropriate steps to ensure the 

data is protected in accordance with Minn. Stat. Ch. 13 (Minnesota Government 
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Data Practices Act), 20 U.S.C. § 1232g (Family Educational Rights and Privacy 

Act) and 34 C.F.R. Part 99. 

 

E. The school district must not impose an academic or other penalty on a student 

who opts out of participating in a student survey. 

 

IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF 

EDUCATION PROGRAM 

 

A. All instructional materials, including teacher’s manuals, films, tapes, or other 

supplementary material which will be used in connection with any survey, 

analysis, or evaluation as part of any program funded in whole or in part by the 

U.S. Department of Education, shall be available for inspection by the parents or 

guardians of the students. 

 

B. No student shall be required, as part of any program funded in whole or in part by 

the U.S. Department of Education, without the prior consent of the student (if the 

student is an adult or emancipated minor), or, in the case of an unemancipated 

minor, without the prior written consent of the parent, to submit to a survey that 

reveals information concerning: 

 

1. political affiliations or beliefs of the student or the student’s parent; 

 

2. mental and psychological problems of the student or the student’s family; 

 

3. sex behavior or attitudes; 

 

4. illegal, antisocial, self-incriminating, or demeaning behavior; 

 

5. critical appraisals of other individuals with whom respondents have close 

family relationships; 

 

6. legally recognized privileged or analogous relationships, such as those of 

lawyers, physicians, and ministers; 

 

7. religious practices, affiliations, or beliefs of the student or the student’s 

parent; or 

 

8. income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial assistance under such 

program). 

 

C. A school district that receives funds under any program funded by the U.S. 

Department of Education shall develop local policies consistent with Sections 

IV.A. and IV.B., above, concerning student privacy, parental access to 

information, and administration of certain physical examinations to minors. 
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1. The following policies are to be adopted in consultation with parents: 

 

a. The right of a parent to inspect, on request, a survey, including an 

evaluation, created by a third party before the survey is 

administered or distributed by a school to a student, including 

procedures for granting a parent’s request for reasonable access to 

such survey within a reasonable period of time after the request is 

received. 

 

“Parent” means a legal guardian or other person acting in loco 

parentis (in place of a parent), such as a grandparent or stepparent 

with whom the child lives, or a person who is legally responsible 

for the welfare of the child. 

 

b. Arrangements to protect student privacy in the event of the 

administration or distribution of a survey, including an evaluation, 

to a student which contains one or more of the items listed in 

Section IV.B., above, including the right of a parent of a student to 

inspect, on request, any such survey. 

 

c. The right of a parent of a student to inspect, on request, any 

instructional material used as part of the educational curriculum for 

the student and procedures for granting a request by a parent for 

such access within a reasonable period of time after the request is 

received. 

 

“Instructional material” means instructional content that is 

provided to a student, regardless of format, including printed or 

representational materials, audio-visual materials, and materials in 

electronic or digital formats (i.e., materials accessible through the 

Internet).  The term does not include academic tests or academic 

assessments. 

 

d. The administration of physical examinations or screenings that the 

school district may administer to a student.  This provision does 

not apply to a survey administered to a student in accordance with 

the Individuals with Disabilities Education Act (20 U.S.C. § 1400, 

et seq.). 

 

e. The collection, disclosure, or use of personal information collected 

from students for the purpose of marketing or for selling that 

information (or otherwise providing the information to others for 

that purpose), including arrangements to protect student privacy 

that are provided by the school district in the event of such 

collection, disclosure, or use. 
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(1) “Personal information” means individually identifiable 

information including a student or parent’s first and last 

name; a home or other physical address (including street 

name and the name of the city or town); a telephone 

number; or a Social Security identification number. 

 

(2) This provision does not apply to the collection, disclosure, 

or use of personal information collected from students for 

the exclusive purpose of developing, evaluating, or 

providing educational products or services for, or to, 

students or educational institutions, such as: 

 

(a) college or other post-secondary education 

recruitment or military; 

 

(b) book clubs, magazines, and programs providing 

access to low cost literary products; 

 

(c) curriculum and instructional materials used by 

elementary and secondary schools; 

 

(d) tests and assessments used by elementary schools 

and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or 

achievement information about students, or to 

generate other statistically useful data for the 

purpose of securing such tests and assessments and 

the subsequent analysis and public release of the 

aggregate data from such tests and assessments; 

 

(e) the sale by students of products or services to raise 

funds for school-related or education-related 

activities; and 

 

(f) student recognition programs. 

 

(3) The right of a parent to inspect, on request, any instrument 

used in the collection of information, as described in 

Section IV.C.1., Subparagraph e., above, before the 

instrument is administered or distributed to a student and 

procedures for granting a request by a parent for reasonable 

access to such an instrument within a reasonable period of 

time after the request is received. 
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2. The policies adopted under Section IV.C., Subparagraph 1., above, shall 

provide for reasonable notice of the adoption or continued use of such 

policies directly to parents of students enrolled in or served by the school 

district. 

 

a. The notice will be provided at least annually, at the beginning of 

the school year, and within a reasonable period of time after any 

substantive change in a policy. 

 

b. The notice will provide parents with an opportunity to opt out of 

participation in the following activities: 

 

(1) Activities involving the collection, disclosure, or use of 

personal information collected from students for the 

purpose of marketing or for selling that information, or 

otherwise providing that information to others for that 

purpose. 

 

(2) The administration of any third-party survey (non-

Department of Education funded) containing one or more 

of the items contained in Section IV.B., above. 

 

(3) Any nonemergency, invasive physical examination or 

screening that is required as a condition of attendance, 

administered by the school and scheduled by the school in 

advance, and not necessary to protect the immediate health 

and safety of the student or other students. 

 

“Invasive physical examination” means any medical 

examination that involves the exposure of private body 

parts, or act during such examination that includes incision, 

insertion, or injection into the body, but does not include a 

hearing, vision, or scoliosis screening. 

 

c. The notice will advise students of the specific or approximate dates 

during the school year when the activities in Section IV.C.2., 

Subparagraph b., above, are scheduled, or expected to be 

scheduled. 

 

d. The notice provisions shall not be construed to preempt applicable 

provisions of state law that require parental notification and do not 

apply to any physical examination or screening that is permitted or 

required by applicable state law, including physical examinations 

or screenings that are permitted without parental notification. 
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V. NOTICE 

 

A. The school district must give parents and students notice of this policy at the 

beginning of each school year and after making substantive changes to this policy. 

 

 B. The school district must inform parents at the beginning of the school year if the 

district or school has identified specific or approximate dates for administering 

surveys and give parents reasonable notice of planned surveys scheduled after the 

start of the school year.  The school district must give parents direct, timely notice 

when their students are scheduled to participate in a student survey by United 

States mail, e-mail, or another direct form of communication. 

 

C. The school district must give parents the opportunity to review the survey and to 

opt their students out of participating in the survey. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.065 (District Surveys to Collect Student Information; 

Parent Notice and Opportunity for Opting Out) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

20 U.S.C. § 1232h (Protection of Pupil Rights) 

34 C.F.R. § 99 (Family Educational Rights and Privacy Act Regulations) 

Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 

309 (2002) 

C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3rd Cir. 2005) 

Fields v. Palmdale School Dist., 427 F.3d. 1197 (9th Cir. 2005) 

 

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
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PUBLIC NOTICE 

APPENDIX 520 
 

Independent School District No. 485 gives notice to parents of students currently in attendance in the 

District, and eligible students currently in attendance in the District, of their rights regarding pupil 

records. 

 

 1. Parents and eligible students are hereby informed that they have the following rights: 

 

 a. That a parent or eligible student has a right to inspect and review the student’s 

education records within 45 days after the day the request for access is received 

by the school district.  A parent or eligible student should submit to the school 

district a written request to inspect education records which identify as precisely 

as possible the record or records he or she wishes to inspect.  The parent or 

eligible student will be notified of the time and place where the records may be 

inspected; 

 

 b. That the parent or eligible student has a right to seek amendment of the student’s 

education records to ensure that those records are not inaccurate, misleading, or 

otherwise in violation of the student’s privacy rights.  A parent or eligible student 

may ask the school district to amend a record that they believe is inaccurate or 

misleading.  The request shall be in writing, identify the item the parent or 

eligible student believes to be inaccurate, misleading, or in violation of the 

privacy rights of the student, shall state the reason for this belief, and shall 

specify the correction the parent or eligible student wishes the school district to 

make.  The request shall be signed by the parent or eligible student.  If the school 

district decides not to amend the record as requested by the parent or eligible 

student, the school district will notify the parent or eligible student of the 

decision and advise him or her of the right to a hearing regarding the request for 

amendment.  Additional information regarding the hearing procedures will be 

provided to the parent or eligible student when notified of the right to a hearing; 

 

 c. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education records, 

except to the extent that federal and state law and the regulations promulgated 

thereunder authorize disclosures without consent; 

 

 d. That the school district may disclose education records to other school officials 

within the school district if the school district has determined they have 

legitimate educational interests.  For purposes of such disclosure, a “school 

official” is a person employed by the school district as an administrator, 

supervisor, instructor, or support staff member (including health or medical staff 

and law enforcement unit personnel) or other employee; a person serving on the 

school board; a person or company with whom the school district has consulted 

to perform a specific task (such as an attorney, auditor, medical consultant, 

therapist, public information officer, or data practices compliance official); or a 

parent or student serving on an official committee, such as a disciplinary or 

grievance committee; or any individual assisting a school official in the 

performance of his or her tasks.  A school official has a “legitimate educational 

interest” if the individual needs to review an education record in order to fulfill 

his or her professional responsibility and includes, but is not limited to, an 
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interest directly related to classroom instruction, teaching, student achievement 

and progress, discipline of a student, and student health and welfare and the 

ability to respond to a request for educational data; 

 

 e. That the school district forwards education records on request to a school or post-

secondary educational institution in which a student seeks or intends to enroll, or 

is already enrolled, as long as the disclosure is for purposes related to the 

student’s enrollment, including information about disciplinary action taken as a 

result of any incident in which the student possessed or used a dangerous 

weapon, suspension and expulsion information pursuant to 20 U.S.C. § 7917, 

part of the federal Every Student Succeeds Act [insert the following bracketed 

phrase if the school district has a policy regarding Staff Notification of Violent 

Behavior by Students] [and data regarding a student’s history of violent 

behavior,] and any disposition order which adjudicates the student as delinquent 

for committing an illegal act on school district property and certain other illegal 

acts; 

 

 f. That the parent or eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to 

comply with the requirements of 20 U.S.C. § 1232g and the rules promulgated 

thereunder. The name and address of the office that administers the Family 

Education Rights and Privacy Act is: 

 

  Family Policy Compliance Office 

    U.S. Department of Education 

    400 Maryland Avenue S.W. 

    Washington, D.C.  20202 

 

g. That the parent or eligible student has a right to obtain a copy of the school 

district’s policy regarding the protection and privacy of pupil records; and 

 

 h. That copies of the school district’s policy regarding the protection and privacy of 

school records are located at Royalton District Office and Web Page. 

 

2. Independent School District No. 485 has adopted a school board policy in order to 

comply with state and federal laws regarding education records.  The policy does the 

following: 

 

 a. It classifies records as public, private, or confidential. 

 

 b. It establishes procedures and regulations to permit parents or students to inspect 

and review a student’s education records.  These procedures include the method 

of determining fees for copies, a listing of the locations of these education 

records, and the identity of the individuals in charge of the records. 

 

 c. It establishes procedures and regulations to allow parents or students to request 

the amendment of a student’s education records to ensure that the records are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy rights. 

 

 d. It establishes procedures and regulations for access to and disclosure of education 

records. 
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 e. It establishes procedures and regulations for safeguarding the privacy of 

education records and for obtaining prior written consent of the parent or student 

when required prior to disclosure. 

 

 3. Copies of the school board policy and accompanying procedures and regulations are 

available to parents and students upon written request to the Superintendent. 

 

 4. Pursuant to applicable law, Independent School District No. _____ gives notice to parents 

of students currently in attendance in the school district, and eligible students currently in 

attendance in the school district, of their rights regarding “directory information.” 

 

  “Directory information” includes the following information relating to a student:  the 

student’s name; address; telephone number; electronic mail address; photograph; date and 

place of birth; major field of study; dates of attendance; grade level; enrollment status; 

participation in officially recognized activities and sports; weight and height of members 

of athletic teams; degrees, honors and awards received; the most recent educational 

agency or institution attended by the student; and other similar information.  “Directory 

information” also includes the name, address, and telephone number of the student’s 

parent(s).  “Directory information” does not include a student’s social security number or 

a student’s identification number (ID) if the ID may be used to access education records 

without use of one or more factors that authenticate the student’s identity such as a 

personal identification number, password, or other factor known or possessed only by the 

authorized user.  It also does not include identifying information on a student’s religion, 

race, color, social position, or nationality. 

  

 

 a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC 

INFORMATION WHICH THE SCHOOL DISTRICT MAY DISCLOSE 

FROM THE EDUCATION RECORDS OF A STUDENT OR 

INFORMATION REGARDING A PARENT. 

 

 b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO 

DESIRE, ANY OR ALL OF THE LISTED INFORMATION WILL NOT 

BE DISCLOSED WITHOUT THE PARENT’S OR ELIGIBLE 

STUDENT’S PRIOR WRITTEN CONSENT EXCEPT TO SCHOOL 

OFFICIALS AS PROVIDED UNDER FEDERAL LAW. 

 

c. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY 

INFORMATION LISTED ABOVE “PRIVATE” (I.E., SUBJECT TO 

CONSENT PRIOR TO DISCLOSURE), THE PARENT OR ELIGIBLE 

STUDENT MUST MAKE A WRITTEN REQUEST TO THE BUILDING 

PRINCIPAL WITHIN THIRTY (30) DAYS AFTER THE DATE OF THE 

LAST PUBLICATION OF THIS NOTICE.  THIS WRITTEN REQUEST 

MUST INCLUDE THE FOLLOWING INFORMATION: 

 

   (1) NAME OF STUDENT AND PARENT, AS APPROPRIATE; 

 

   (2) HOME ADDRESS; 

 

   (3) SCHOOL PRESENTLY ATTENDED BY STUDENT; 
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   (4) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF 

APPLICABLE; 

 

   (5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY 

INFORMATION WHICH IS NOT TO BE MADE PUBLIC 

WITHOUT THE PARENT’S OR ELIGIBLE STUDENT’S PRIOR 

WRITTEN CONSENT. 

 

 5. Pursuant to applicable law, Independent School District No. 485 hereby gives notice to 

parents of students and eligible students in grades 11 and 12 of their rights regarding 

release of information to military recruiting officers and post-secondary educational 

institutions.  The school district must release the names, addresses, and home telephone 

numbers of students in grades 11 and 12 to military recruiting officers and post-

secondary educational institutions within sixty (60) days after the date of the request.  

Data released to military recruiting officers under this provision may be used only for the 

purpose of providing information to students about military service, state and federal 

veterans’ education benefits, and other career and educational opportunities provided by 

the military and cannot be further disseminated to any other person except personnel of 

the recruiting services of the armed forces. 

 

 SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, 

ANY OR ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY 

RECRUITING OFFICERS AND POST-SECONDARY EDUCATIONAL INSTITUTIONS 

WITHOUT PRIOR CONSENT. 

 

 IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR 

CONSENT, THE PARENT OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST 

TO THE RESPONSIBLE AUTHORITY, BUILDING PRINCIPAL, BY SEPTEMBER 30 EACH 

YEAR.  THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING INFORMATION: 

 

  (1) NAME OF STUDENT AND PARENT, AS APPROPRIATE; 

 

  (2) HOME ADDRESS; 

 

(3) STUDENT’S GRADE LEVEL; 

 

  (4) SCHOOL PRESENTLY ATTENDED BY STUDENT; 

 

  (5) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE; 

 

  (6) SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH 

ARE NOT TO BE RELEASED TO MILITARY RECRUITING OFFICERS 

AND POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT 

PRIOR CONSENT; 

 

  (7) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY 

INFORMATION WHICH ARE NOT TO BE RELEASED TO THE 

PUBLIC, INCLUDING MILITARY RECRUITING OFFICERS AND 

POST-SECONDARY EDUCATIONAL INSTITUTIONS. 

 

77



 520-11 

Notice: Refusal to release the above information to military recruiting officers and post-secondary 

educational institutions alone does not affect the school district’s release of directory information to 

the public, including military recruiting officers and post-secondary educational institutions.  In order 

to make any directory information about a student private, the procedures contained in the Directory 

Information section of this notice also must be followed.  If you do not want your child’s or eligible 

student’s directory information released to military recruiting officers or post-secondary educational 

institutions, you also must notify the school district that you do not want this directory information 

released to any member of the public, including military recruiting officers and post-secondary 

educational institutions. 

 

 

INDEPENDENT SCHOOL DISTRICT NO. 485 

ROYALTON PUBLIC SCHOOLS, MINNESOTA 

 

 

 

Dated:           

     Chair 
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[Note:  The use of this form requesting information about specific activities or behavior is mandated by 

statute.  In addition, the school district is required to maintain such requests and a record of any 

release in the student’s file.] 

 

 

JUVENILE JUSTICE SYSTEM 

REQUEST FOR INFORMATION 

 

Family Educational Rights and Privacy Act 

Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b) 

 

DATE/TIME OF REQUEST:          

 

TO:              

(Superintendent of school district or chief administrative officer of school) 

 

FROM:             

(Requester’s name/agency) 

 

STUDENT:             

 

BASIS FOR REQUEST: 

 

 Juvenile delinquency investigation/prosecution 

  Child protection assessment/investigation 

 

 Investigation/filing of CHIPS or delinquency petition 

 

REASON FOR REQUEST:  (Requester must describe why information regarding existence of the data 

marked below is necessary to effectively serve the student) 

             

             

             

             

             

 

RESPONSE TO REQUEST: 

 

The school must indicate whether it has data on the student that document any activity or behavior 

marked by the requester. 

  

INFORMATION REQUESTED: (mark all that apply)   RESPONSE PROVIDED: (yes / no) 

 

Indicate whether you have data that document the student’s: 

 

  Use of a controlled substance, alcohol, or tobacco    

 

  Assaultive or threatening conduct as defined in    
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  Minn. Stat. § 13.32, Subd. 8    

 

  Possession or use of weapons or look-alike weapons    

 

  Theft          

 

  Vandalism and damage to property      

 

 

CERTIFICATION:  The undersigned certifies that he or she is a member of the juvenile justice system.  

The requested data are needed by the juvenile justice system so it may effectively serve, prior to 

adjudication, the student whose records are released.  The undersigned will not disclose the information 

received to any other party, except as provided under state law, without prior written consent as required 

by Code of Federal Regulations, title 34, section 99.38(b).  The undersigned further certifies that he or she 

understands that, by signing this request, he or she is subject to the penalties in Minn. Stat. § 13.09. 

 

 

 

              

        Signature/Title 

 

 

[Note:  A principal or chief administrative officer of a school who receives such a request to disclose 

information about a student to the juvenile justice system shall, to the extent permitted by federal law, 

notify the student’s parent or guardian by certified mail of the request to disclose information before 

disclosing the information.  If the student’s parent or guardian notifies the principal or chief 

administrative officer within ten (10) days of receiving the certified notice that the parent or guardian 

objects to the disclosure, the principal or chief administrative officer must not disclose the information.  

The principal or chief administrative officer must inform the requesting member of the juvenile justice 

system of the objection.  If no objection from the parent or guardian is received within fourteen (14) days, 

the principal or chief administrative officer must respond to the data 
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Adopted:                              MSBA/MASA Model Policy 520
Orig. 1995

Revised:                               Rev. 202216

520 STUDENT SURVEYS

[Note:  School districts are required by statute to have a policy addressing student 
surveys.]

I. PURPOSE

Occasionally, the school district utilizes surveys to obtain student opinions and information about 
students.  The purpose of this policy is to establish the parameters of information that may be 
sought in student surveys.

II. GENERAL STATEMENT OF POLICY

Student surveys may be conducted as determined necessary by the school district.  Surveys, 
analyses, and evaluations conducted as part of any program funded through the U.S. 
Department of Education must comply with 20 United States Code section U.S.C. § 1232h.

III. STUDENT SURVEYS IN GENERAL

A. Student surveys will be conducted anonymously and in an indiscernible fashion.  No 
mechanism will be used for identifying the participating student in any way.  No attempt 
will be made in any way to identify a student survey participant.  No requirement that 
the student return the survey shall exist, and no record of the student’s returning a 
survey will be maintained.

B. The superintendent may choose not to approve any survey that seeks probing personal 
and/or sensitive information that could result in identifying the survey participant, or is 
discriminatory in nature based on age, race, color, sex, disability, religion, or national 
origin.

C. Surveys containing questions pertaining to the student’s or the student’s parent(s) or 
guardian(s) personal beliefs or practices in sex, family life, morality, and religion will not 
be administered to any student unless the parent or guardian of the student is notified 
in writing that such survey is to be administered and the parent or guardian of the 
student gives written permission for the student to participate or has the opportunity to 
opt out of the survey depending upon how the survey is funded.  Any and all documents 
containing the written permission of a parent for a student to participate in a survey will 
be maintained by the school district in a file separate from the survey responses.

D. Although the survey is conducted anonymously, potential exists for personally 
identifiable information to be provided in response thereto.  To the extent that personally 
identifiable information of a student is contained in his or her responses to a survey, the 
school district will take appropriate steps to ensure the data is protected in accordance 
with Minnesota Statutes chapter Minn. Stat. Ch. 13 (Minnesota Government Data 
Practices Act), 20 United States Code section U.S.C. § 1232g (Family Educational Rights 
and Privacy Act) and 34 Code of Federal Regulations C.F.R. Part 99.

E. The school district must not impose an academic or other penalty on a student who opts 
out of participating in a student survey.
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IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF EDUCATION PROGRAM

A. All instructional materials, including teacher’s manuals, films, tapes, or other 
supplementary material which will be used in connection with any survey, analysis, or 
evaluation as part of any program funded in whole or in part by the U.S. Department of 
Education, shall be available for inspection by the parents or guardians of the students.

B. No student shall be required, as part of any program funded in whole or in part by the 
U.S. Department of Education, without the prior consent of the student (if the student 
is an adult or emancipated minor), or, in the case of an unemancipated minor, without 
the prior written consent of the parent, to submit to a survey that reveals information 
concerning:

1. political affiliations or beliefs of the student or the student’s parent;

2. mental and psychological problems of the student or the student’s family;

3. sex behavior or attitudes;

4. illegal, antisocial, self-incriminating, or demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close family 
relationships;

6. legally recognized privileged or analogous relationships, such as those of 
lawyers, physicians, and ministers;

7. religious practices, affiliations, or beliefs of the student or the student’s parent; 
or

8. income (other than that required by law to determine eligibility for participation 
in a program or for receiving financial assistance under such program).

C. A school district that receives funds under any program funded by the U.S. Department 
of Education shall develop local policies consistent with Sections IV.A. and IV.B., above, 
concerning student privacy, parental access to information, and administration of certain 
physical examinations to minors.

1. The following policies are to be adopted in consultation with parents:

a. The right of a parent to inspect, on request, a survey, including an 
evaluation, created by a third party before the survey is administered 
or distributed by a school to a student, including procedures for granting 
a parent’s request for reasonable access to such survey within a 
reasonable period of time after the request is received.

“Parent” means a legal guardian or other person acting in loco parentis 
(in place of a parent), such as a grandparent or stepparent with whom 
the child lives, or a person who is legally responsible for the welfare of 
the child.

b. Arrangements to protect student privacy in the event of the 
administration or distribution of a survey, including an evaluation, to a 
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student which contains one or more of the items listed in Section IV.B., 
above, including the right of a parent of a student to inspect, on request, 
any such survey.

c. The right of a parent of a student to inspect, on request, any 
instructional material used as part of the educational curriculum for the 
student and procedures for granting a request by a parent for such 
access within a reasonable period of time after the request is received.

“Instructional material” means instructional content that is provided to 
a student, regardless of format, including printed or representational 
materials, audio-visual materials, and materials in electronic or digital 
formats (i.e., materials accessible through the Internet).  The term does 
not include academic tests or academic assessments.

d. The administration of physical examinations or screenings that the 
school district may administer to a student.  This provision does not 
apply to a survey administered to a student in accordance with the 
Individuals with Disabilities Education Act (20 United States Code 
sectionU.S.C. § 1400, et seq.).

e. The collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or for selling that information (or 
otherwise providing the information to others for that purpose), 
including arrangements to protect student privacy that are provided by 
the school district in the event of such collection, disclosure, or use.

(1) “Personal information” means individually identifiable 
information including a student or parent’s first and last name; 
a home or other physical address (including street name and 
the name of the city or town); a telephone number; or a Social 
Security identification number.

(2) This provision does not apply to the collection, disclosure, or use 
of personal information collected from students for the exclusive 
purpose of developing, evaluating, or providing educational 
products or services for, or to, students or educational 
institutions, such as:

(a) college or other post-secondary education recruitment 
or military;

(b) book clubs, magazines, and programs providing access 
to low cost literary products;

(c) curriculum and instructional materials used by 
elementary and secondary schools;

(d) tests and assessments used by elementary schools and 
secondary schools to provide cognitive, evaluative, 
diagnostic, clinical, aptitude, or achievement 
information about students, or to generate other 
statistically useful data for the purpose of securing such 
tests and assessments and the subsequent analysis and 
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public release of the aggregate data from such tests and 
assessments;

(e) the sale by students of products or services to raise 
funds for school-related or education-related activities; 
and

(f) student recognition programs.

(3) The right of a parent to inspect, on request, any instrument used 
in the collection of information, as described in Section IV.C.1., 
Subparagraph e., above, before the instrument is administered 
or distributed to a student and procedures for granting a request 
by a parent for reasonable access to such an instrument within 
a reasonable period of time after the request is received.

2. The policies adopted under Section IV.C., Subparagraph 1., above, shall provide 
for reasonable notice of the adoption or continued use of such policies directly 
to parents of students enrolled in or served by the school district.

a. The notice will be provided at least annually, at the beginning of the 
school year, and within a reasonable period of time after any substantive 
change in a policy.

b. The notice will provide parents with an opportunity to opt out of 
participation in the following activities:

(1) Activities involving the collection, disclosure, or use of personal 
information collected from students for the purpose of 
marketing or for selling that information, or otherwise providing 
that information to others for that purpose.

(2) The administration of any third-party survey (non-Department 
of Education funded) containing one or more of the items 
contained in Section IV.B., above.

(3) Any nonemergency, invasive physical examination or screening 
that is required as a condition of attendance, administered by 
the school and scheduled by the school in advance, and not 
necessary to protect the immediate health and safety of the 
student or other students.

“Invasive physical examination” means any medical 
examination that involves the exposure of private body parts, 
or act during such examination that includes incision, insertion, 
or injection into the body, but does not include a hearing, vision, 
or scoliosis screening.

c. The notice will advise students of the specific or approximate dates 
during the school year when the activities in Section IV.C.2., 
Subparagraph b., above, are scheduled, or expected to be scheduled.

d. The notice provisions shall not be construed to preempt applicable 
provisions of state law that require parental notification and do not apply 
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to any physical examination or screening that is permitted or required 
by applicable state law, including physical examinations or screenings 
that are permitted without parental notification.

V. NOTICE

A. The school district must give parents and students notice of this policy at the beginning 
of each school year and after making substantive changes to this policy.

B. The school district must inform parents at the beginning of the school year if the district 
or school has identified specific or approximate dates for administering surveys and give 
parents reasonable notice of planned surveys scheduled after the start of the school 
year.  The school district must give parents direct, timely notice when their students are 
scheduled to participate in a student survey by United States mail, e-mail, or another 
direct form of communication.

C. The school district must give parents the opportunity to review the survey and to opt 
their students out of participating in the survey.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.065 (District Surveys to Collect Student Information; Parent 
Notice and Opportunity for Opting Out)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
20 U.S.C. § 1232h (Protection of Pupil Rights)
34 C.F.R. § 99 (Family Educational Rights and Privacy Act Regulations)
Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 309 
(2002)
C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3rd Cir. 2005)
Fields v. Palmdale School Dist., 427 F.3d. 1197 (9th Cir. 2005)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex NondiscriminationTitle IX Sex 
Nondiscrimination, Grievance Procedure and Process)
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Adopted: April 13, 2004 Royalton School District Policy 532 

  

Last Revised: September 23, 2019                                           Revised: September 26, 2016  

 

 

532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS 

WITH IEPs FROM SCHOOL GROUNDS  

 

I. PURPOSE 

 

The purpose of this policy is to describe the appropriate use of peace officers and crisis 

teams to remove, if necessary, a student with an individualized education program (IEP) 

from school grounds. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district is committed to promoting learning environments that are safe for all 

members of the school community.  It further believes that students are the first priority 

and that they should be reasonably protected from physical or emotional harm at all school 

locations and during all school activities. 

 

In general, all students, including those with IEPs, are subject to the terms of the school 

district’s discipline policy. Building level administrators have the leadership responsibility 

to maintain a safe, secure, and orderly educational environment within which learning can 

occur.  Corrective action to discipline a student and/or modify a student’s behavior will be 

taken by staff when a student’s behavior violates the school district’s discipline policy. 

 

If a student with an IEP engages in conduct which, in the judgment of school personnel, 

endangers or may endanger the health, safety, or property of the student, other students, 

staff members, or school property, that student may be removed from school grounds in 

accordance with this policy. 

 

III. DEFINITIONS 

 

For purposes of this policy, the following terms have the meaning given them in this 

section: 

 

A. “Student with an IEP” or “the student” means a student who is eligible to receive 

special education and related services pursuant to the terms of an IEP or an 

individual interagency intervention plan (IIIP).  

 

B. “Peace officer” means an employee or an elected or appointed official of a political 

subdivision or law enforcement agency who is licensed by the Board of Peace 

Officer Standards and Training, charged with the prevention and detection of crime 

and the enforcement of general criminal laws of the state and who has the full power 

of arrest.  The term “peace officer” includes a person who serves as a sheriff, a 

deputy sheriff, a police officer, or a state patrol trooper. 
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C. “Police liaison officer” is a peace officer who, pursuant to an agreement between 

the school district and a political subdivision or law enforcement agency, is 

assigned to a school building for all or a portion of the school day to provide law 

enforcement assistance and support to the building administration and to promote 

school safety, security, and positive relationships with students. 

 

D. “Crisis team” means a group of persons, which may include teachers and non-

teaching school personnel, selected by the building administrator in each school 

building who have received crisis intervention training and are responsible for 

becoming actively involved with resolving crises.  The building administrator or 

designee shall serve as the leader of the crisis team. 

 

E. The phrase “remove the student from school grounds” is the act of securing the 

person of a student with an IEP and escorting that student from the school building 

or school activity at which the student with an IEP is located. 

 

F. “Emergency” means a situation where immediate intervention is needed to protect 

a student or other individual from physical injury. 

 

G. All other terms and phrases used in this policy shall be defined in accordance with 

applicable state and federal law or ordinary and customary usage. 

 

IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS  

 

A. Removal By Crisis Team 

 

If the behavior of a student with an IEP escalates to the point where the student’s 

behavior endangers or may endanger the health, safety, or property of the student, 

other students, staff members, or school property, the school building’s crisis team 

may be summoned.  The crisis team may attempt to de-escalate the student’s 

behavior by means including, but not limited to, those described in the student’s 

IEP and/or behavior intervention plan.  If such measures fail, or when the crisis 

team determines that the student’s behavior continues to endanger or may endanger 

the health, safety, or property of the student, other students, staff members, or 

school property, the crisis team may remove the student from school grounds. 

 

  If the student’s behavior cannot be safely managed, school personnel may 

immediately request assistance from the police liaison officer or a peace officer. 

 

 B. Removal By Police Liaison Officer or Peace Officer 

 

  If a student with an IEP engages in conduct which endangers or may endanger the 

health, safety, or property of the student, other students, staff members, or school 

property, the school building’s crisis team, building administrator, or the building 

administrator’s designee, may request that the police liaison officer or a peace 

officer remove the student from school grounds. 
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  If a student with an IEP is restrained or removed from a classroom, school building, 

or school grounds by a peace officer at the request of a school administrator or 

school staff person during the school day twice in a 30-day period, the student’s 

IEP team must meet to determine if the student’s IEP is adequate or if additional 

evaluation is needed. 

 

  Whether or not a student with an IEP engages in conduct which endangers or may 

endanger the health, safety, or property of the student, other students, staff 

members, or school property, school district personnel may report a crime 

committed by a student with an IEP to appropriate authorities.  If the school district 

reports a crime committed by a student with an IEP, school personnel shall transmit 

copies of the special education and disciplinary records of the student for 

consideration by appropriate authorities to whom it reports the crime, to the extent 

that the transmission is permitted by the Family Education Rights and Privacy Act 

(FERPA), the Minnesota Government Data Practices Act, and school district’s 

policy, Protection and Privacy of Pupil Records. 

 

  The fact that a student with an IEP is covered by special education law does not 

prevent state law enforcement and judicial authorities from exercising their 

responsibilities with regard to the application of federal and state law to crimes 

committed by a student with an IEP. 

 

 C. Reasonable Force Permitted 

 

In removing a student with an IEP from school grounds, a building administrator, 

other crisis team members, or the police liaison officer or other agents of the school 

district, whether or not members of a crisis team, may use reasonable force when it 

is necessary under the circumstances to correct or restrain a student or prevent 

bodily harm or death to another. 

 

In removing a student with an IEP from school grounds, police liaison officers and 

school district personnel are further prohibited from engaging in the following 

conduct: 

 

1. Corporal punishment prohibited by Minn. Stat. § 121A.58; 

 

2. Requiring a student to assume and maintain a specified physical position, 

activity, or posture that induces physical pain; 

 

3. Totally or partially restricting a student’s senses as punishment; 

 

4. Denying or restricting a student’s access to equipment and devices such as 

walkers, wheel chairs, hearing aids, and communication boards that 

facilitate the student’s functioning except when temporarily removing the 

equipment or device is needed to prevent injury to the student or others or 

88



 

532-4 

serious damage to the equipment or device, in which case the equipment or 

device shall be returned to the student as soon as possible; 

 

5. Interacting with a student in a manner that constitutes sexual abuse, neglect, 

or physical abuse under Minn. Stat. § 626.556; 

 

6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or 

impairs a student’s ability to breathe, restricts or impairs a child’s ability to 

communicate distress, places pressure or weight on a child’s head, throat, 

neck, chest, lungs, sternum, diaphragm, back, or abdomen, or results in 

straddling a child’s torso; 

 

7. Withholding regularly scheduled meals or water; and/or 

 

8. Denying a student access to toilet facilities. 

 

D. Parental Notification 

 

The building administrator or designee shall make reasonable efforts to notify the 

student’s parent or guardian of the student’s removal from school grounds as soon 

as possible following the removal. 

 

 E. Continued Removals; Review of IEP 

 

  Continued and repeated use of the removal process described herein must be 

reviewed in the development of the individual student’s IEP or IIIP. 

 

 F. Effect of Policy in an Emergency; Use of Restrictive Procedures 

 

  A student with an IEP may be removed in accordance with this policy regardless 

of whether the student’s conduct would create an emergency. 

 

  If the school district seeks to remove a student with an IEP from school grounds 

under this policy due to behaviors that constitute an emergency and the student’s 

IEP, IIIP, or behavior intervention plan authorizes the use of one or more restrictive 

procedures, the crisis team may employ those restrictive procedures, in addition to 

any reasonable force that may be necessary, to facilitate the student’s removal from 

school grounds, as long as the crisis team members who are implementing the 

restrictive procedures have received the training required by Minn. Stat § 

125A.0942, Subd. 5, and otherwise comply with the requirements of § 125A.0942. 

 

G.   Reporting to the Minnesota Department of Education (MDE) 

  Annually, stakeholders may recommend, as necessary, to the Commissioner of 

MDE (Commissioner) specific and measurable implementation and outcome goals 

for reducing the use of restrictive procedures. The Commissioner must submit to 

the Legislature a report on districts’ progress in reducing the use of restrictive 

procedures that recommends how to further reduce these procedures and eliminate 
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the use of seclusion. By January 15, April 15, July 15, and October 15of each year, 

districts must report, in a form and manner determined by the Commissioner, about 

individual students who have been secluded. By July 15 each year, districts must 

report summary data. The summary data must include information on the use of 

restrictive procedures for the prior school year, July 1 through June 30, including 

the use of reasonable force by school personnel that is consistent with the definition 

of physical holding or seclusion of a child with a disability. 

 

Legal References: Minn. Stat. Ch.13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 

    Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 

Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures) 

Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children 

with Disabilities) 

Minn. Stat. § 609.06 (Authorized Use of Force) 

   Minn. Stat. § 609.379 (Permitted Actions) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy 

(FERPA)) 

20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education 

Improvement Act of 2004 (IDEA)) 

34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of Law 

Enforcement) 

 

Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 

MSBA/MASA Model Policy 525 (Violence Prevention) 

MSBA/MASA Model Policy 806 (Crisis Management Policy)  
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Adopted:                              MSBA/MASA Model Policy 532
Orig. 2003

Revised:                               Rev. 2022

532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS WITH IEPs FROM 
SCHOOL GROUNDS 

[Note: School districts are required by statute to have a policy addressing these 
issues.]

[Note:  Minnesota Laws 2009, Chapter 96, made a number of changes to the laws and 
rules governing the use of “conditional procedures” with respect to special education 
students.  Specifically, Chapter 96 repealed, EFFECTIVE AUGUST 1, 2011, Minnesota 
Statutes sections 121A.66, 121A.67, Subd. 1, as well as Minnesota Rules 3525.0210, 
Subparts 5, 6, 9, 13, 17, 29, 30, 46, 47, and 3525.2900, Subp. 5.  These laws and rules 
were replaced, effective August 1, 2011, with a restrictive procedures law which 
generally addresses the restraint of special education students. Also note that the 
restrictive procedures law contains a significant staff training component, found at 
Minnesota Statutes section 125A.0942, Subds. 1, 2, and 5.  Staff who intend to use 
restrictive procedures must be trained in the areas specified in Subd. 5 to use these 
procedures.]

I. PURPOSE

The purpose of this policy is to describe the appropriate use of peace officers and crisis teams 
to remove, if necessary, a student with an individualized education program (IEP) from school 
grounds.

II. GENERAL STATEMENT OF POLICY

The school district is committed to promoting learning environments that are safe for all 
members of the school community.  It further believes that students are the first priority and 
that they should be reasonably protected from physical or emotional harm at all school locations 
and during all school activities.

In general, all students, including those with IEPs, are subject to the terms of the school district’s 
discipline policy. Building level administrators have the leadership responsibility to maintain a 
safe, secure, and orderly educational environment within which learning can occur.  Corrective 
action to discipline a student and/or modify a student’s behavior will be taken by staff when a 
student’s behavior violates the school district’s discipline policy.

If a student with an IEP engages in conduct which, in the judgment of school personnel, 
endangers or may endanger the health, safety, or property of the student, other students, staff 
members, or school property, that student may be removed from school grounds in accordance 
with this policy.

III. DEFINITIONS

For purposes of this policy, the following terms have the meaning given them in this section:

A. “Student with an IEP” or “the student” means a student who is eligible to receive special 
education and related services pursuant to the terms of an IEP or an individual 
interagency intervention plan (IIIP).

B. “Peace officer” means an employee or an elected or appointed official of a political 
subdivision or law enforcement agency who is licensed by the Board of Peace Officer 
Standards and Training, charged with the prevention and detection of crime and the 
enforcement of general criminal laws of the state and who has the full power of arrest.  
The term “peace officer” includes a person who serves as a sheriff, a deputy sheriff, a 
police officer, or a state patrol trooper.91
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C. “Police liaison officer” is a peace officer who, pursuant to an agreement between the 
school district and a political subdivision or law enforcement agency, is assigned to a 
school building for all or a portion of the school day to provide law enforcement 
assistance and support to the building administration and to promote school safety, 
security, and positive relationships with students.

D. “Crisis team” means a group of persons, which may include teachers and non-teaching 
school personnel, selected by the building administrator in each school building who 
have received crisis intervention training and are responsible for becoming actively 
involved with resolving crises.  The building administrator or designee shall serve as the 
leader of the crisis team.

E. The phrase “remove the student from school grounds” is the act of securing the person 
of a student with an IEP and escorting that student from the school building or school 
activity at which the student with an IEP is located.

F. “Emergency” means a situation where immediate intervention is needed to protect a 
child or other individual from physical injury.

G.  All other terms and phrases used in this policy shall be defined in accordance with 
applicable state and federal law or ordinary and customary usage.

IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS 

A. Removal By Crisis Team

If the behavior of a student with an IEP escalates to the point where the student’s 
behavior endangers or may endanger the health, safety, or property of the student, 
other students, staff members, or school property, the school building’s crisis team may 
be summoned.  The crisis team may attempt to de-escalate the student’s behavior by 
means including, but not limited to, those described in the student’s IEP and/or behavior 
intervention plan.  When such measures fail, or when the crisis team determines that 
the student’s behavior continues to endanger or may endanger the health, safety, or 
property of the student, other students, staff members, or school property, the crisis 
team may remove the student from school grounds.

If the student’s behavior cannot be safely managed, school personnel may immediately 
request assistance from the police liaison officer or a peace officer.

B. Removal By Police Liaison Officer or Peace Officer

If a student with an IEP engages in conduct which endangers or may endanger the 
health, safety, or property of the student, other students, staff members, or school 
property, the school building’s crisis team, building administrator, or the building 
administrator’s designee, may request that the police liaison officer or a peace officer 
remove the student from school grounds.

If a student with an IEP is restrained or removed from a classroom, school building, or 
school grounds by a peace officer at the request of a school administrator or school staff 
person during the school day twice in a 30-day period, the student’s IEP team must 
meet to determine if the student’s IEP is adequate or if additional evaluation is needed.

Whether or not a student with an IEP engages in conduct which endangers or may 
endanger the health, safety, or property of the student, other students, staff members, 
or school property, school district personnel may report a crime committed by a student 
with an IEP to appropriate authorities.  If the school district reports a crime committed 
by a student with an IEP, school personnel shall transmit copies of the special education 
and disciplinary records of the student for consideration by appropriate authorities to 
whom it reports the crime, to the extent that the transmission is permitted by the Family 
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Education Rights and Privacy Act (FERPA), the Minnesota Government Data Practices 
Act, and school district’s policy, Protection and Privacy of Pupil Records.

[Note:  If the school district uses a different reference name for its student 
records policy, insert that name in place of the reference to Protection and 
Privacy of Pupil Records, which is the title of MSBA/MASA Model Policy 515.]

The fact that a student with an IEP is covered by special education law does not prevent 
state law enforcement and judicial authorities from exercising their responsibilities with 
regard to the application of federal and state law to crimes committed by a student with 
an IEP.

C. Reasonable Force Permitted

In removing a student with an IEP from school grounds, a building administrator, other 
crisis team members, or the police liaison officer or other agents of the school district, 
whether or not members of a crisis team, may use reasonable force when it is necessary 
under the circumstances to correct or restrain a student or prevent bodily harm or death 
to another.

In removing a student with an IEP from school grounds, police liaison officers and school 
district personnel are further prohibited from engaging in the following conduct:

1. Corporal punishment prohibited by Minnesota Statutes section 121A.58;

2. Requiring a child to assume and maintain a specified physical position, activity, 
or posture that induces physical pain;

3. Totally or partially restricting a child’s senses as punishment;

4. Denying or restricting a child’s access to equipment and devices such as walkers, 
wheelchairs, hearing aids, and communication boards that facilitate the child’s 
functioning except when temporarily removing the equipment or device is 
needed to prevent injury to the child or others or serious damage to the 
equipment or device, in which case the equipment or device shall be returned 
to the child as soon as possible;

5. Interacting with a child in a manner that constitutes sexual abuse, neglect, or 
physical abuse under Minnesota Statutes Chapter 260E; 

6. Physical holding (as defined in Minnesota Statutes section 125A.0941) that 
restricts or impairs a child’s ability to breathe, restricts or impairs a child’s ability 
to communicate distress, places pressure or weight on a child’s head, throat, 
neck, chest, lungs, sternum, diaphragm, back, or abdomen, or results in 
straddling a child’s torso;

7. Withholding regularly scheduled meals or water; and/or

8. Denying a child access to toilet facilities.

D. Parental Notification

The building administrator or designee shall make reasonable efforts to notify the 
student’s parent or guardian of the student’s removal from school grounds as soon as 
possible following the removal.

E. Continued Removals; Review of IEP

Continued and repeated use of the removal process described herein must be reviewed 
in the development of the individual student’s IEP or IIIP.
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F. Effect of Policy in an Emergency; Use of Restrictive Procedures

A student with an IEP may be removed in accordance with this policy regardless of 
whether the student’s conduct would create an emergency.

If the school district seeks to remove a student with an IEP from school grounds under 
this policy due to behaviors that constitute an emergency and the student’s IEP, IIIP, or 
behavior intervention plan authorizes the use of one or more restrictive procedures, the 
crisis team may employ those restrictive procedures, in addition to any reasonable force 
that may be necessary, to facilitate the student’s removal from school grounds, as long 
as the crisis team members who are implementing the restrictive procedures have 
received the training required by Minnesota Statutes section 125A.0942, Subd. 5, and 
otherwise comply with the requirements of § 125A.0942.

G. Reporting to the Minnesota Department of Education (MDE)

Annually, stakeholders may recommend, as necessary, to the Commissioner of MDE 
(Commissioner) specific and measurable implementation and outcome goals for 
reducing the use of restrictive procedures.  The Commissioner must submit to the 
Legislature a report on districts’ progress in reducing the use of restrictive procedures 
that recommends how to further reduce these procedures and eliminate the use of 
seclusion.   By January 15, April 15, July 15, and October 15 of each year, districts must 
report, in a form and manner determined by the Commissioner, about individual 
students who have been secluded.  By July 15 each year, districts must report summary 
data. The summary data must include information on the use of restrictive procedures 
for the prior school year, July 1 through June 30, including the use of reasonable force 
by school personnel that is consistent with the definition of physical holding or seclusion 
of a child with a disability.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act)

 Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 121A.67, Subd. 2 (Removal by Police Officer)Aversive and 
Deprivation Procedures)
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children with 
Disabilities)
Minn. Stat. § 609.06 (Authorized Use of Force)
Minn. Stat. § 609.379 (Permitted Actions)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy (FERPA))
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA))
34 C.F.R. § 300.535 (Referral to and Action by Law Enforcement and Judicial 
AuthoritiesIDEA Regulation Regarding Involvement of Law Enforcement)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 507 (Corporal Punishment)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 806 (Crisis Management Policy)
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603 CURRICULUM DEVELOPMENT 

 

[Note:  Minn. Stat. § 120B.11 requires school districts to adopt a comprehensive long-

term strategic plan that addresses the review of curriculum, instruction, student 

achievement, and assessment.  MSBA/MASA Model Policies 601, 603, and 616 address 

these statutory requirements.  In addition, MSBA/MASA Model Policies 613-615 and 

617-620 provide procedures to further implement the requirements of Minn. Stat. § 

120B.11.] 

 

I. PURPOSE 

 

The purpose of this policy is to provide direction for continuous review and improvement 

of the school curriculum. 

 

II. GENERAL STATEMENT OF POLICY 

 

Curriculum development shall be directed toward the fulfillment of the goals and 

objectives of the education program of the school district. 

 

III. RESPONSIBILITY 

 

A. The superintendent shall be responsible for curriculum development and for 

determining the most effective way of conducting research on the school district’s 

curriculum needs and establishing a long-range curriculum development program.  

Timelines shall be determined by the superintendent that will provide for periodic 

reviews of each curriculum area. 

 

B. A district advisory committee shall provide assistance at the request of the 

superintendent.  The advisory committee membership shall be a reflection of the 

community and, to the extent possible, shall reflect the diversity of the district and 

its school sites, and shall include parent, teacher, support staff, student, community 

residents, and administration representation, and shall provide translation to the 

extent appropriate and practicable.  Whenever possible, parents and other 

community residents shall comprise at least two-thirds of advisory committee 

members. 

 

C. Within the ongoing process of curriculum development, the following needs shall 

be addressed: 

 

1. Provide for articulation of courses of study from kindergarten through grade 

twelve. 

 

2. Identify minimum objectives for each course and at each elementary grade 
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level. 

 

3. Provide for continuing evaluation of programs for the purpose of attaining 

school district objectives. 

 

4. Provide a program for ongoing monitoring of student progress. 

 

5. Provide for specific, particular, and special needs of all members of the 

student community. 

 

6. Develop a local literacy plan to have every child reading at or above grade 

level no later than the end of grade 3, including English learners, and 

teachers providing comprehensive, scientifically based reading instruction 

consistent with law. 

 

7. Integrate required and elective course standards in the scope and sequence 

of the district curriculum. 

 

8. Meet all applicable requirements of the Minnesota Department of Education 

and federal law. 

 

D. Students who do not meet or exceed Minnesota academic standards, as measured 

by the Minnesota Comprehensive Assessments that are administered during high 

school, shall be informed that admission to a public school is free and available to 

any resident under 21 years of age or who meets the requirements of Minn. Stat. § 

120A.20, Subd. 1(c).  A student’s plan under this section shall continue while the 

student is enrolled. 

 

E. The superintendent shall be responsible for keeping the school board informed of 

all state-mandated curriculum changes, as well as recommended discretionary 

changes, and for periodically presenting recommended modifications for school 

board review and approval. 

 

F. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to curriculum development. 

 

 

Legal References: Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum) 

Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of Grade 

3) 

Minn. Stat. § 120B.125(f) (Planning for Students’ Successful Transition to 

Postsecondary Education and Employment) 

Minn. Rules Part 3500.0550 (Inclusive Educational Program) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 

Language Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 

Mathematics) 
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Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts) 

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required 

Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 

Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 

Language Development) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 

Studies) 

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 

Education) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 

Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 605 (Alternative Programs) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and 

Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, 

Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 

Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory 

and High School Standards) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 

MSBA/MASA Model Policy 619 (Staff Development for Standards) 

MSBA/MASA Model Policy 620 (Credit for Learning) 

MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction) 
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Adopted:                              MSBA/MASA Model Policy 603
Orig. 1995

Revised:                               Rev. 202219

603 CURRICULUM DEVELOPMENT

[Note:  Minn. Stat. §Minnesota Statutes section 120B.11 requires school districts to 
adopt a comprehensive long-term strategic plan that addresses the review of 
curriculum, instruction, student achievement, and assessment.  MSBA/MASA Model 
Policies 601, 603, and 616 address these statutory requirements.  In addition, 
MSBA/MASA Model Policies 613-615 and 6187-620 provide procedures to further 
implement the requirements of Minn. Stat. §Minnesota Statutes section 120B.11.]

I. PURPOSE

The purpose of this policy is to provide direction for continuous review and improvement of the 
school curriculum.

II. GENERAL STATEMENT OF POLICY

Curriculum development shall be directed toward the fulfillment of the goals and objectives of 
the education program of the school district.

III. RESPONSIBILITY

A. The superintendent shall be responsible for curriculum development and for determining 
the most effective way of conducting research on the school district’s curriculum needs 
and establishing a long- range curriculum development program.  Timelines shall be 
determined by the superintendent that will provide for periodic reviews of each 
curriculum area.

IV.B. District Advisory Committee

A. The school board shall establish an advisory committee to ensure active community 
participation in all phases of planning and improving the instruction and curriculum 
affecting state and district academic standards. 

B. The district advisory committee, to the extent possible, shall reflect the diversity of the 
district and its school sites, include teachers, parents, support staff, students, and other 
community residents, and provide translation to the extent appropriate and practicable. 
Whenever possible, parents and other community residents shall comprise at least two-
thirds of advisory committee members.

C. The district advisory committee shall pursue community support to accelerate the 
academic and native literacy and achievement of English learners with varied needs, 
from young children to adults, consistent with Minnesota Statutes section 124D.59, 
subdivisions 2 and 2a. 

D. The district may establish site teams as subcommittees of the district advisory 
committee. 

E. The district advisory committee shall recommend to the school board 
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1. rigorous academic standards, student achievement goals and measures 
consistent with Minnesota Statutes section 120B.11, subdivision 1a,  
section 120B.022, subdivisions 1a and 1b, and section 120B.35, 

2. district assessments, 

3. means to improve students' equitable access to effective and more diverse 
teachers, and 

4. program evaluations. 

F. School sites may expand upon district evaluations of instruction, curriculum, 
assessments, or programs.

A district advisory committee shall provide assistance at the request of the superintendent.  The 
advisory committee membership shall be a reflection of the community and, to the 
extent possible, shall reflect the diversity of the district and its school sites, and shall 
include parent, teacher, support staff, student, community residents, and administration 
representation, and shall provide translation to the extent appropriate and practicable.  
Whenever possible, parents and other community residents shall comprise at least two-
thirds of advisory committee members.

V. School Site Team

Each school must establish a site team to develop and implement strategies and education 
effectiveness practices to improve instruction, curriculum, cultural competencies, including 
cultural awareness and cross-cultural communication, and student achievement at the school 
site. The site team must include an equal number of teachers and administrators and at least 
one parent. The site team advises the board and the advisory committee about developing the 
annual budget and creates an instruction and curriculum improvement plan to align curriculum, 
assessment of student progress, and growth in meeting state and district academic standards 
and instruction.

VI. Curriculum Development Process

A. Within the ongoing process of curriculum development, the following needs shall be 
addressed:

1. Provide for articulation of courses of study from kindergarten through grade 
twelve.

2. Identify minimum objectives for each course and at each elementary grade 
level.

3. Provide for continuing evaluation of programs for the purpose of attaining school 
district objectives.

4. Provide a program for ongoing monitoring of student progress.

5. Provide for specific, particular, and special needs of all members of the student 
community.

6. Develop a local literacy plan to have every child reading at or above grade level 
no later than the end of grade 3, including English learners, and teachers 
providing comprehensive, scientifically based reading instruction consistent with 
law.
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7. Integrate required and elective course standards in the scope and sequence of 
the district curriculum.

8. Meet all applicable requirements of the Minnesota Department of Education and 
federal law.

BD. Students identified as not reading at grade level by the end of kindergarten, grade 1, 
and grade 2 must be screened for characteristics of dyslexia.  Students in grade 3 or 
higher who demonstrate a reading difficulty to a classroom teacher must be screened 
for characteristics of dyslexia, unless a different reason for the reading difficulty has 
been identified.  See Minn. Stat. §Minnesota Statutes section 120B.12, Subd. 2.

CE. Students who do not meet or exceed Minnesota academic standards, as measured by 
the Minnesota Comprehensive Assessments that are administered during high school, 
shall be informed that admission to a public school is free and available to any resident 
under 21 years of age or who meets the requirements of Minn. Stat. §Minnesota Statutes 
section 120A.20, Subd. 1(c).  A student’s plan under this section shall continue while 
the student is enrolled.

DF. The superintendent shall be responsible for keeping the school board informed of all 
state-mandated curriculum changes, as well as recommended discretionary changes, 
and for periodically presenting recommended modifications for school board review and 
approval.

EG. The superintendent shall have discretionary authority to develop guidelines and 
directives to implement school board policy relating to curriculum development.

Legal References: Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.12 (Reading Proficiently nNo Later than the End of Grade 3)
Minn. Stat. § 120B.125(f) (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment)
Minn. Rules Part 3500.0550 (Inclusive Educational Program)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 3501.0820 (Academic Standards for 
the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for 
Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum)
MSBA/MASA Model Policy 605 (Alternative Programs)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students)100
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MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and 
High School Standards)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 619 (Staff Development for Standards)
MSBA/MASA Model Policy 620 (Credit for Learning)
MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction)
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Adopted:                              MSBA/MASA Model Policy 609
Orig. 1995

Revised:                               Rev. 202200

609 RELIGION

I. PURPOSE

The purpose of this policy is to identify the status of religion as it pertains to the programs of 
the school district.

II. GENERAL STATEMENT OF POLICY

A. The school district shall neither promote nor disparage any religious belief or nonbelief.  
Instead, the school district encourages all students and employees to have appreciation 
for and tolerance of each other’s views.

B. The school district also recognizes that religion has had and is having a significant role 
in the social, cultural, political, and historical development of civilization.

C. The school district recognizes that one of its educational objectives is to increase its 
students’ knowledge and appreciation of music, art, drama, and literature which may 
have had a religious basis or origin as well as a secular importance.

D. The school district supports the inclusion of religious music, art, drama, and literature 
in the curriculum and in school activities provided it is intrinsic to the learning experience 
and is presented in an objective manner without sectarian indoctrination.

E. The historical and contemporary values and the origin of various religions, holidays, 
customs, and beliefs may be explained in an unbiased and nonsectarian manner.

III. RESPONSIBILITY

A. The superintendent shall be responsible for ensuring that the study of religious 
materials, customs, beliefs, and holidays in the school district is in keeping with the 
following guidelines:

1. The proposed activity must have a secular purpose.

2. The primary objective of the activity must be one that neither advances nor 
inhibits religion.

3. The activity must not foster excessive governmental relationships with religion.

4. Notwithstanding the foregoing guidelines, reasonable efforts will must be made 
to accommodate any student who wishes to be excused from attendance at 
school for the purpose of religious instruction ora curricular activity for a 
religious observance. observance of religious holidays. The school district must 
provide annual notice to parents of this policy.

B. The superintendent is granted authority to develop and present for school board review 
and approval directives and guidelines for the purpose of providing further guidance 
relative to the teaching of materials related to religion.  Approved directives and 

102



609-2

guidelines shall be attached as an addendum to this policy.

Legal References: U. S. Const., amend. I
Minn. Stat. § 120A.22, Subd. 12(3) (Compulsory Instruction)
Minn. Stat. § 120A.35 (Absence Ffrom School for Religious Observance)
Minn. Stat. § 121A.10 (Moment of Silence)
Good News Club v. Milford Central School, 533 U.S. 98, 121 S.Ct. 2093, 150 
L.Ed.2d 151 (2001)
Santa Fe Indep. Sch. Dist. v. Doe, 530 U.S. 290, 120 S.Ct. 2266 (2000)
Tangipahoa Parish Bd. of Educ. v. Freiler, 530 U.S. 1251, 120 S.Ct. 2706 (2000)
Lemon v. Kurtzman, 403 U.S.602, 91 S.Ct. 2105, 29 L.Ed.2d 745 (1971)
Child Evangelism Fellowship v. Minneapolis Special Sch. Dist. No. 1, 690 F.3d 
996 (8th Cir. 2012)
Wigg v. Sioux Falls Sch. Dist., 382 F.3d 807 (8th Cir. 2004)
Doe v. School Dist. of City of Norfolk, 340 F.3d 605 (8th Cir. 2003)
Stark v. Independent Sch. Dist. No. 640, 123 F.3d 1068 (8th Cir. 1997)
Florey v. Sioux Falls Sch. Dist. 49-5, 619 F.2d 1311 (8th Cir. 1980)
Roark v. South Iron R-1 Sch. Dist., 573 F.3d 556 (8th Cir. 2009)
Child Evangelism Fellowship v. Elk River Area Sch. Dist. No. 728, 599 F.Supp.2d 
1136 (D. Minn. 2009)
LeVake v. Independent Sch. Dist. No. 656, 625 N.W.2d 502 (Minn. App. 2001)
Minn. Op. Atty. Gen. 169-J (Feb. 14, 1968)
Minn. Op. Atty. Gen. 169-K (Oct. 21, 1949)
Minn. Op. Atty. Gen. 63 (1940)
Minn. Op. Atty. Gen. 120 (1924)
Minn. Op. Atty. Gen. 121 (1924)

Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities)
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Policy 722 Form
2022

INDEPENDENT Royalton SCHOOL DISTRICT NO. ___485
PUBLIC DATA REQUEST FORM

TO BE COMPLETED BY THE REQUESTOR

REQUESTOR NAME (NOT REQUIRED): PHONE NUMBER:*

ADDRESS:* EMAIL ADDRESS:*

DATE OF REQUEST:

DESCRIPTION OF THE INFORMATION REQUESTED: (attach additional page if necessary)

MANNER IN WHICH RESPONSIVE DATA IS TO BE PROVIDED:

 INSPECTION ONLY  COPIES ONLY**  BOTH INSPECTION AND COPIES                              **

**Inspection is free, but there is a charge for copies.  Payment must be received before copies will 
be provided.

FOR OFFICE USE ONLY

DATE REQUEST RECEIVED: REQUEST RECEIVED BY:

DATE OF RESPONSE: RESPONSE PROVIDED BY:

* Requestor’s name is optional.  However, contact information is necessary to mail/email the data.  Also, 
contact information is needed if the school district does not understand the request.  We will not work 
on such a request until clarified.
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Adopted: _September 28, 2020_____________ MSBA/MASA Model Policy 722
Orig. 2017

Revised: ______________                                                                                              Rev. 2022

722 PUBLIC DATA REQUESTS

[Note:  School districts are required by statute to establish procedures consistent with 
the Minnesota Government Data Practices Act for public data requests.]

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes chapterMinn. Stat. Ch. 13 (MGDPA), and Minnesota. Rules 
Pparts 1205.0100-1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Government Data

“Government data” means all recorded information that the school district has, including 
paper, email, flash drives, CDs, DVDs, photographs, etc.

B. Inspection

“Inspection” means the visual inspection of paper and similar types of government data.  
Inspection does not include printing copies by the school district, unless printing a copy 
is the only method to provide for inspection of the data.  For data stored in electronic 
form and made available in electronic form on a remote access basis to the public by 
the school district, inspection includes remote access to the data by the public and the 
ability to print copies of or download the data on the public’s own computer equipment.

C. Public Data

“Public data” means all government data collected, created, received, maintained, or 
disseminated by the school district, unless classified by statute, temporary classification 
pursuant to statute, or federal law, as nonpublic or protected nonpublic; or, with respect 
to data on individuals, as private or confidential.

D. Responsible Authority

“Responsible authority” means the individual designated by the school board as the 
individual responsible for the collection, use, and dissemination of any set of data on 
individuals, government data, or summary data, unless otherwise provided by state law. 
Until an individual is designated by the school board, the responsible authority is the 
superintendent.

E. Summary Data

“Summary data” means statistical records and reports derived from data on individuals 
but in which individuals are not identified and from which neither their identities nor any 
other characteristic that could uniquely identify an individual is ascertainable.
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IV. REQUESTS FOR PUBLIC DATA 

A. All requests for public data must be made in writing directed to the responsible authority.

1. A request for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or 
email address).

2. A requestor is not required to explain the reason for the data request.

3. The identity of the requestor is public, if provided, but cannot be required by 
the government entity.

4. The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and places 
as follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is 
not accessible to the requestor; or

(1) If the responsible authority determines that the requested data 
is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary classification, 
or specific provision of federal law on which the determination 
is based.

(2) Upon the request of a requestor who is denied access to data, 
the responsible authority shall certify in writing that the request 
has been denied and cite the specific statutory section, 
temporary classification, or specific provision of federal law upon 
which the denial was based.

c. The requested data does exist and provide arrangements for inspection 
of the data, identify when the data will be available for pick-up, or 
indicate that the data will be sent by mail.  If the requestor does not 
appear at the time and place established for inspection of the data or 
the data is not picked up within ten (10) business days after the 
requestor is notified, the school district will conclude that the data is no 
longer wanted and will consider the request closed. 

2. The school district’s response time may be affected by the size and complexity 
of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time.
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3. The school district will provide an explanation of technical terminology, 
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data in 
response to a data request, or to provide responsive data in a specific form or 
arrangement if the school district does not keep the data in that form or 
arrangement.  

5. The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA 

A. A request for the preparation of summary data shall be made in writing directed to the 
responsible authority.

1. A request for the preparation of summary data must include the following 
information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email 
address).

B. The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested 
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of 
creating the summary data before the school district begins to prepare the summary 
data.

VI. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper copies 
will be charged at 25 cents for a one-sided copy or 50 cents for a two-
sided copy.

b. More than 100 pages or copies on other materials are charged based 
upon the actual cost of searching for and retrieving the data and making 
the copies or electronically sending the data, unless the cost is 
specifically set by statute or rule.107
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(1) The actual cost of making copies includes employee time, the 
cost of the materials onto which the data is copied (paper, CD, 
DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make 
the copies, e.g., photographs, the actual cost paid by the school 
district to an outside vendor will be charged.

2. All charges must be paid for in cash in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the 
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of summary 
data as follows:

a. The cost of materials, including paper, the cost of the labor required to 
prepare the copies, any schedule of standard copying charges 
established by the school district, any special costs necessary to produce 
such copies from a machine-based record-keeping system, including 
computers and microfilm systems;
 

b. The school district may consider the reasonable value of the summary 
data prepared and, where appropriate, reduce the costs assessed to the 
requestor.

VII: Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written policy 
for the rights of data subjects (including specific procedures the school district uses for 
access by the data subject to public or private data on individuals).  The responsible 
authority shall update the policies no later than August 1 of each year, and at any other 
time as necessary to reflect changes in personnel, procedures, or other circumstances 
that impact the public’s ability to access data.  

B. Copies of the policies shall be easily available to the public by distributing free copies to 
the public or by posting the policies in a conspicuous place within the school district that 
is easily accessible to the public or by posting them on the school district’s website.

Data Practices Contacts

Responsible Authority:
[Name]Kristine J. Wehrkamp
120 South Hawthorn St[Location]
[Phone number; email address]320.584.4250
kristine.wehrkamp@isd485.org

Data Practices Compliance Official:
[Name]Amy Krueger
[Location]Human Resources Director
320.584.4248
amy.krueger@isd485.org [Phone number; email address]

Data Practices Designee(s):  
Amy Krueger
Human Resources Director 108
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320.584.4248
amy.krueger@isd485.org [Name]
[Location]
[Phone number; email address]

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. 13.025 (Government Entity Obligation)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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 423  EMPLOYEE-STUDENT RELATIONSHIPS 

 I.  PURPOSE 

 The school district is committed to an educational environment in which all students are 
 treated with respect and dignity.  Every school district employee is to provide students with 
 appropriate guidance, understanding, and direction while maintaining a standard of 
 professionalism and acting within accepted standards of conduct. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  This policy applies to all school district employees at all times, whether on or off duty 
 and on or off of school district locations. 

 B.  At all times, students will be treated by teachers and other school district employees 
 with respect, courtesy, and consideration and in a professional manner.  Each school 
 district employee is expected to exercise good judgment and professionalism in all 
 interpersonal relationships with students.  Such relationships must be and remain on a 
 teacher-student basis or an employee-student basis. 

 C.  Teachers must be mindful of their inherent positions of authority and influence over 
 students.  Similarly, other school district employees also may hold positions of 
 authority over students of the school district and must be mindful of their authority 
 and influence over students. 

 D.  Sexual relationships between school district employees and students, without regard 
 to the age of the student, are strictly forbidden and may subject the employee to 
 criminal liability. 

 E.  Other actions that violate this policy include, but are not limited to, the following: 

 1.  Dating students. 

 2.  Having any interaction/activity of a sexual nature with a student. 

 3.  Committing or attempting to induce students or others to commit an illegal act 
 or act of immoral conduct which may be harmful to others or bring discredit to 
 the school district. 

 4.  Supplying alcohol or any illegal substance to a student, allowing a student 
 access to such substances, or failing to take reasonable steps to prevent such 
 access from occurring. 

 F.  School district employees shall, whenever possible, employ safeguards against 
 improper relationships with students and/or claims of such improper relationships. 

 [Note: Such safeguards may include the following: avoiding altogether or 
 minimizing physical contact, keeping doors open when talking or meeting 
 with students one-on-one, and/or making sure that such meetings with a 
 student take place in rooms with windows and/or others nearby.] 

 G.  Excessive informal and social involvement with individual students is unprofessional, is 
 not compatible with employee-student relationships, and is inappropriate. 
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 H.  School district employees will adhere to applicable standards of ethics and professional 
 conduct in Minnesota law. 

 III.  REPORTING AND INVESTIGATION 

 A.  Complaints and/or concerns regarding alleged violations of this policy shall be handled 
 in accordance with MSBA/MASA Model Policy 103 (Complaints – Students, Employees, 
 Parents, Other Persons) unless other specific complaint procedures are provided within 
 any other policy of the school district. 

 B.  All employees shall cooperate with any investigation of alleged acts, conduct, or 
 communications in violation of this policy. 

 IV.  SCHOOL DISTRICT ACTION 

 Upon receipt of a report, the school district will take appropriate action.  Such action may 
 include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, 
 termination, or discharge.  It also may include reporting to appropriate state or federal 
 authorities, including the Minnesota Professional Educator Licensing and Standards Board or 
 the appropriate licensing authority and appropriate agencies responsible for investigating 
 reports of maltreatment of minors and/or vulnerable adults.  School district action taken for 
 violation of this policy will be consistent with requirements of applicable collective bargaining 
 agreements, Minnesota and federal law, and school district policies. 

 V.  SCOPE OF LIABILITY 

 Employees are placed on notice that if an employee acts outside the performance of the duties 
 of the position for which the employee is employed or is guilty of malfeasance, willful neglect 
 of duty, or bad faith, the school district is not required to defend and indemnify the employee 
 for damages in school-related litigation. 

 Legal References:  Minn. Stat. § 13.43, Subd. 16 (School  District or Charter School Disclosure of 
 Violence or Inappropriate Sexual Contact) 
 Minn. Stat. § 122A.20, Subd. 2 (Mandatory Reporting to Professional Educator 
 Licensing and Standards Board or Board of School Administrators) 
 Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Mandatory immediate 
 discharge of teachers with license revocations due to child or sex abuse 
 convictions) 
 Minn. Stat. §§ 609.341-609.352 (Defining “intimate parts” and “position of 
 authority” as well as detailing various sex offenses) 
 Minn. Stat.  Ch. 260E  § 626.556  (Reporting of Maltreatment of Minors) 
 Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 
 Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators) 
 Minn. Rules Part 8710.2100 (Code of Ethics for Minnesota Teachers) 

 Cross References:  MSBA/MASA Model Policy 103 (Complaints  – Students, Employees, Parents, 
 Other Persons) 
 MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, 
 School Board Member, Employee, or Student) 
 MSBA/MASA Model Policy 306 (Administrator Code of Ethics) 
 MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
 District Employees) 
 MSBA/MASA Model Policy 413 (Harassment and Violence) 
 MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
 or Sexual Abuse) 
 MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
 Vulnerable Adults) 
 MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members) 
 MSBA/MASA Model Policy 507 (Corporal Punishment) 
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 103  COMPLAINTS – STUDENTS, EMPLOYEES, PARENTS, OTHER PERSONS 

 I.  PURPOSE 

 The  school  district  takes  seriously  all  concerns  or  complaints  by  students,  employees,  parents 
 or  other  persons.  If  a  specific  complaint  procedure  is  provided  within  any  other  policy  of  the 
 school  district,  the  specific  procedure  shall  be  followed  in  reference  to  such  a  complaint.  If  a 
 specific  complaint  procedure  is  not  provided,  the  purpose  of  this  policy  is  to  provide  a 
 procedure that may be used. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  Students,  parents,  employees  ,  or  other  persons  ,  may  report  concerns  or  complaints  to 
 the  school  district.  While  written  reports  are  encouraged,  a  complaint  may  be  made 
 orally.  Any  employee  receiving  a  complaint  shall  advise  the  principal  or  immediate 
 supervisor  of  the  receipt  of  the  complaint.  The  supervisor  shall  make  an  initial 
 determination  as  to  the  seriousness  of  the  complaint  and  whether  the  matter  should 
 be  referred  to  the  superintendent.  A  person  may  file  a  complaint  at  any  level  of  the 
 school  district;  i.e.,  principal,  superintendent  or  school  board.  However,  persons  are 
 encouraged to file a complaint at the building level when appropriate. 

 B.  Depending  upon  the  nature  and  seriousness  of  the  complaint,  the  supervisor  or  other 
 administrator  receiving  the  complaint  shall  determine  the  nature  and  scope  of  the 
 investigation  or  follow  -  up  procedures.  If  the  complaint  involves  serious  allegations, 
 the  matter  shall  promptly  be  referred  to  the  superintendent  ,  who  shall  determine 
 whether  an  internal  or  external  investigation  should  be  conducted.  In  either  case,  the 
 superintendent  shall  determine  the  nature  and  scope  of  the  investigation  and 
 designate  the  person  responsible  for  the  investigation  or  follow  -  up  relating  to  the 
 complaint.  The  designated  investigator  shall  ascertain  details  concerning  the 
 complaint  and  respond  promptly  to  the  appropriate  administrator  concerning  the 
 status or outcome of the matter. 

 C.  The  appropriate  administrator  shall  respond  in  writing  to  the  complaining  party 
 concerning  the  outcome  of  the  investigation  or  follow  up,  including  any  appropriate 
 action  or  corrective  measure  that  was  taken.  The  superintendent  shall  be  copied  on 
 the  correspondence  and  consulted  in  advance  of  the  written  response  when 
 appropriate.  The  response  to  the  complaining  party  shall  be  consistent  with  the  rights 
 of  others  pursuant  to  the  applicable  provisions  of  Minn.  Stat.  Ch.  Minnesota  Statutes 
 chapter  13 (Minnesota Government Data Practices Act) or other law. 

 Legal References:  Minn. Stat. Ch. 13 (Minnesota Government  Data Practices Act) 

 Cross  References:  MSBA/MASA  Model  Policy  206  (Public  Participation  in  School  Board 
 Meetings/Complaints  about  Persons  at  School  Board  Meetings  and  Data  Privacy 
 Considerations) 
 MSBA/MASA  Model  Policy  403  (Discipline,  Suspension,  and  Dismissal  of  School 
 District Employees) 
 MSBA/MASA Model Policy 413 (Harassment and Violence) 
 MSBA/MASA Model Policy 514 (Bullying Prohibition) 
 MSBA  Service  Manual,  Chapter  13,  School  Law  Bulletin  “I”  (School  Records  – 
 Privacy – Access to Data) 
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 211  CRIMINAL  OR  CIVIL  ACTION  AGAINST  SCHOOL  DISTRICT,  SCHOOL  BOARD  MEMBER, 
 EMPLOYEE, OR STUDENT 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  provide  guidance  about  as  to  the  school  district’s  position, 
 rights,  and  responsibilities  when  a  civil  or  criminal  action  is  pending  against  the  school  district, 
 or a school board member, school district employee, or student. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  The  school  district  recognizes  that,  when  civil  or  criminal  actions  are  pending  against  a 
 school  board  member,  school  district  employee,  or  student,  the  school  district  may  be 
 requested or required to take action. 

 B.  In  responding  to  such  requests  and/or  requirements,  the  school  district  will  take  such 
 measures  as  are  appropriate  to  its  primary  mission  of  providing  for  the  education  of 
 students  in  an  environment  that  is  safe  for  staff  and  students  and  is  conducive  to 
 learning. 

 C.  The  school  district  acknowledges  its  statutory  obligations  with  respect  to  providing 
 assistance  to  school  board  members  and  teachers  who  are  sued  in  connection  with 
 performance  of  school  district  duties.  Collective  bargaining  agreements  and  school 
 district policies may also apply. 

 III.  CIVIL ACTIONS 

 A.  Pursuant  to  Minn  esota  .  Stat  utes  section  .  §  466.07,  subdivision  Subd  .  1,  the  school 
 district  shall  defend  and  indemnify  any  school  board  member  or  school  district 
 employee  for  damages  in  school-related  litigation,  including  punitive  damages,  claimed 
 or  levied  against  the  school  board  member  or  employee,  provided  that  the  school 
 board  member  or  employee  he  or  she  was  acting  in  the  performance  of  the  duties  of 
 the position and was not guilty of malfeasance, willful neglect of duty, or bad faith. 

 B.  Pursuant  to  Minn  esota  .  Stat  utes  .  section  §  123B.25(b),  with  respect  to  teachers 
 employed  by  the  school  district,  upon  written  request  of  the  teacher  involved,  the 
 school  district  shall  must  provide  legal  counsel  for  any  school  teacher  against  whom  a 
 claim  is  made  or  action  is  brought  for  recovery  of  damages  in  any  tort  action  involving 
 physical  injury  to  any  person  or  property  or  for  wrongful  death  arising  out  of  or  in 
 connection  with  the  employment  of  the  teacher  with  the  school  district.  The  school 
 district will choose legal counsel after consultation with the teacher. 

 C.  Data Practices 

 Educational  data  and  personnel  data  maintained  by  the  school  district  may  be  sought 
 as  evidence  in  a  civil  proceeding.  The  school  district  will  release  the  data  only 
 pursuant  to  the  Minnesota  Government  Data  Practices  Act,  Minn  esota  .  Stat  utes  . 
 chapter  Ch.  13  ,  and  to  the  Family  Educational  Rights  and  Privacy  Act,  20  U  nited  . 
 S  tates  .  C  Code  .  section  §  1232g  ,  and  related  regulations.  When  an  employee  is 
 subpoenaed  and  is  expected  to  testify  regarding  educational  data  or  personnel  data, 
 he  or  she  is  to  the  employee  will  inform  the  building  administrator  or  designated 
 supervisor,  who  shall  immediately  inform  the  superintendent  or  designee.  No  school 
 board  member  or  employee  may  release  data  without  consultation  in  advance  with  the 
 school  district  official  who  is  designated  as  the  responsible  authority  responsible  for 
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 the collection, use, and dissemination of data. 

 D.  Service of Subpoenas 

 The  policy  of  the  school  district  is  that  its  School  district  officers  and  employees  will 
 normally  not  be  involved  in  providing  service  of  process  for  third  parties  in  the  school 
 setting. 

 E.  Leave to Testify 

 Leave  for  employees  appearing  in  court,  either  when  sued  or  under  subpoena  to 
 testify,  will  be  considered  in  accordance  with  school  district  personnel  policies  and 
 applicable collective bargaining agreements. 

 IV.  CRIMINAL CHARGES OR CONDUCT 

 A.  Employees 

 1.  The  school  district  expects  that  its  employees  serve  as  positive  role  models  for 
 students.  As  role  models  for  students,  employees  have  a  duty  to  conduct 
 themselves in an exemplary manner. 

 2.  If  the  school  district  receives  information  relating  to  activities  of  a  criminal 
 nature  by  an  employee,  the  school  district  will  investigate  and  take  appropriate 
 disciplinary  action,  which  may  include  discharge,  subject  to  school  district 
 policies,  statutes,  and  provisions  of  applicable  collective  bargaining 
 agreements. 

 3.  Pursuant  to  Minn  esota  .  Stat  utes  .  section  §  123B.02,  subdivision  Subd.  20,  if 
 reimbursement  for  a  criminal  defense  is  requested  by  a  school  district 
 employee,  the  school  board  may,  after  consulting  with  its  legal  counsel, 
 reimburse  the  employee  for  any  costs  and  reasonable  attorney  fees  incurred 
 by  the  employee  to  defend  criminal  charges  brought  against  the  employee 
 arising  out  of  the  performance  of  duties  for  the  school  district.  The  decision  as 
 to  whether  to  reimburse  shall  be  made  in  the  school  board’s  discretion  of  the 
 school  board  .  A  school  board  member  who  is  a  witness  or  an  alleged  victim  in 
 the  case  may  not  vote  on  the  reimbursement.  If  a  quorum  of  the  school  board 
 is  disqualified  from  voting  on  the  reimbursement,  the  reimbursement  must  be 
 approved by a judge of the district court. 

 B.  Students 

 The  school  district  has  an  interest  in  maintaining  a  safe  and  healthful  environment  and 
 in  preventing  disruption  of  the  educational  process.  In  order  to  further  To  promote  that 
 interest,  the  school  district  will  take  appropriate  action  regarding  students  convicted  of 
 crimes that relate to the school environment. 

 C.  Criminal Investigations 

 1.  The  policy  of  the  school  district  is  to  cooperate  with  law  enforcement  officials. 
 The  school  district  will  make  all  efforts,  however,  to  encourage  law 
 enforcement  officials  to  question  students  and  employees  outside  of  school 
 hours  and  off  school  premises  unless  there  are  extenuating  circumstances 
 exist,  or  the  matter  being  investigated  is  school-related,  or  as  otherwise 
 provided by law. 

 2.  If  such  questioning  at  school  is  unavoidable,  the  school  district  will  attempt  to 
 maintain  confidentiality  ,  to  avoid  embarrassment  to  students  and  employees 
 and  to  avoid  disruption  of  the  educational  program.  The  school  district  will 
 attempt  to  notify  parents  of  a  student  under  age  18  that  police  will  be 
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 questioning  their  child.  Normally,  the  superintendent,  principal,  or  other 
 appropriate  school  official  will  be  present  during  the  interview,  except  as 
 otherwise  required  by  law  (Minn  esota  .  Stat  utes  section  .  §  260E.22),  626.556, 
 Subd.  10),  or  as  otherwise  determined  in  consultation  with  the  parent  or 
 guardian. 

 D.  Data Practices 

 The  school  district  will  release  to  juvenile  justice  and  law  enforcement  authorities 
 educational  and  personnel  data  only  in  accordance  with  Minn  esota  .  Stat  utes  chapter  . 
 Ch.  13  (Minnesota  Government  Data  Practices  Act)  and  20  U  nited  .  S  tates  .  C  ode 
 section  . §  1232g (FERPA). 

 V.  STATEMENTS WHEN LITIGATION IS PENDING 

 The  school  district  recognizes  that  when  a  civil  or  criminal  action  is  commenced  or  pending, 
 parties  to  the  lawsuit  have  particular  duties  in  reference  to  persons  involved  or  named  in  the 
 lawsuit,  as  well  as  insurance  carrier(s).  Therefore,  school  board  members  or  school  district 
 employees  shall  make  or  release  statements  in  that  situation  only  in  consultation  with  legal 
 counsel. 

 Legal References:  Minn. Stat. Ch. 13 (Minnesota Government  Data Practices Act) 
 Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
 Minn. Stat. § 123B.02, Subd. 20 (Legal Counsel  ;  ,  Reimbursement) 
 Minn. Stat. § 123B.25(b) (  Legal  Actions Against  Districts and  Teachers) 
 Minn. Stat. § 260E.22 (Interviews) 
 Minn. Stat. § 466.07, Subd. 1 (Indemnification) 
 20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
 42 U.S.C. § 1983 (Civil Action for Deprivati  on of  ng  Rights) 
 Minn. Op. Atty. Gen. 169 (Mar. 7, 1963) 
 Minn. Op. Atty. Gen. 169 (Nov. 3, 1943) 
 Dypress  v.  School  Committee  of  Boston  ,  446  N.E.2d  1099  (Mass.  App.  Ct. 
 1983) 
 Wood v. Strickland  , 420 U.S. 308  , 95 S.Ct. 992, 43 L.Ed.2d 214  (1975) 

 Cross  References:  MSBA/MASA  Model  Policy  403  (Discipline,  Suspension,  and  Dismissal  of  School 
 District Employees) 
 MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
 MSBA/MASA Model Policy 408 (Subpoena of a School District Employee) 
 MSBA/MASA  Model  Policy  414  (Mandated  Reporting  of  Child  Neglect  or  Physical 
 or Sexual Abuse) 
 MSBA/MASA Model Policy 506 (Student Discipline) 
 MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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 519  INTERVIEWS OF STUDENTS BY OUTSIDE AGENCIES 

 I.  PURPOSE 

 There are occasions in which persons other than school district officials and employees find it 
 necessary to speak with a student during the school day.  Student safety and disruption of the 
 educational program is of concern to the school district.  The purpose of this policy is to 
 establish the procedures for access to students by authorized individuals during the school 
 day. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  Generally, students may not be interviewed during the school day by persons other 
 than a student’s parents, school district officials, employees and/or agents, except as 
 otherwise provided by law and/or this policy. 

 B.  Requests from law enforcement officers and those other than a student’s parents, 
 school district officials, employees and/or agents to interview students shall be made 
 through the principal’s office.  Upon receiving a request, it shall be the responsibility of 
 the principal to determine whether the request will be granted.  Prior to granting a 
 request, the principal shall attempt to contact the student’s parents to inform them of 
 the request, except where otherwise prohibited by law. 

 III.  INTERVIEWS CONDUCTED UNDER THE MALTREATMENT OF MINORS ACT 

 A.  In the case of an investigation pursuant to the  Reporting of  Maltreatment of Minors 
 Act,  Minnesota Statutes Chapter 260E,  Minn. Stat. § 626.556, Subd. 10,  a local 
 welfare agency, the agency responsible for investigating the report, and a local law 
 enforcement agency may interview, without parental consent, an alleged victim and 
 any minors who currently reside with or who have resided with the alleged perpetrator. 
 The interview may take place at school and during school hours.  School district 
 officials will work with the local welfare agency, the agency responsible for 
 investigating the report, or law enforcement agency to select a place appropriate for 
 the interview.  The interview may take place outside the presence of the perpetrator or 
 parent, legal custodian, guardian, or school district official. 

 B.  If the interview took place or is to take place on school district property, an order of 
 the juvenile court pursuant to  Minn. Stat. § 626.556, Subd. 10 (c)  Minnesota Statutes 
 Chapter 260E  may specify that school district officials may not disclose to the parent, 
 legal custodian, or guardian the contents of the notification of intent to interview the 
 child on school district property and/or any other related information regarding the 
 interview that may be a part of the child’s record.  The school district official must 
 receive a copy of the order from the local welfare or law enforcement agency. 

 C.  When the local welfare agency, local law enforcement agency, or agency responsible 
 for assessing or investigating a report of maltreatment determines that an interview 
 should take place on school district property, school district officials must receive 
 written notification of intent to interview the child on school district property prior to 
 the interview.  The notification shall include the name of the child to be interviewed, 
 the purpose of the interview, and a reference to the statutory authority to conduct an 
 interview on school district property.  Where the interviews are conducted by the local 
 welfare agency, the notification must be signed by the chair of the local  social services 
 agency or the chair’s designee.  The notification is private educational data on the 
 student.  School district officials may not disclose to the parent, legal custodian or 
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 guardian the contents of the notification or any other related information regarding the 
 interview until notified in writing by the local welfare or law enforcement agency that 
 the investigation or assessment has been concluded, unless a school employee or 
 agent is alleged to have maltreated the child.  Until school district officials receive said 
 notification, all inquiries regarding the nature of the investigation or assessment 
 should be directed to the local welfare or law enforcement agency or the agency 
 responsible for assessing or investigating a report of maltreatment shall be solely 
 responsible for any disclosure regarding the nature of the assessment or investigation. 

 D.  School district officials shall have discretion to reasonably schedule the time, place, 
 and manner of an interview by a local welfare or local law enforcement agency on 
 school district premises.  However, where the alleged perpetrator is believed to be a 
 school district official or employee, the local welfare or local law enforcement agency 
 will have discretion to determine where the interview will be held.  The interview must 
 be conducted not more than 24 hours after the receipt of the notification unless 
 another time is considered necessary by agreement between the school district 
 officials and the local welfare or law enforcement agency.  However, school district 
 officials must yield to the discretion of  the local welfare or law enforcement agency 
 concerning other persons in attendance at the interview.  School district officials will 
 make every effort to reduce the disruption to the educational program of the child, 
 other students, or school staff when an interview is conducted on school district 
 premises. 

 E.  Students shall not be taken from school district property without the consent of the 
 principal and without proper warrant. 

 Legal References:  Minn. Stat. § 13.32 (Educational  Data) 
 Minn. Stat.  Ch. 260E (Reporting of Maltreatment of Minors)  § 626.556, Subd. 
 10(c) and (d) (Duties of Local Welfare Agency and Local Law Enforcement 
 Agency Upon Receipt of a Report) 

 Cross References:  MSBA/MASA Model Policy 103 (Complaints  – Students, Employees, Parents, 
 Other Persons) 
 MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
 or Sexual Abuse) 
 MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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 616  SCHOOL DISTRICT SYSTEM ACCOUNTABILITY 
 ¶ 

 [Note:  Minn.  Stat.  §  Minnesota  Statutes  section  120B.11  requires  school  districts  to 
 adopt  a  comprehensive  long-term  strategic  plan  that  addresses  the  review  of 
 curriculum,  instruction,  student  achievement,  and  assessment.  MSBA/MASA  Model 
 Policies  601,  603,  and  616  address  these  statutory  requirements.  In  addition, 
 MSBA/MASA  Model  Policies  613-615  and  617-620  provide  procedures  to  further 
 implement the requirements of Minn. Stat. §  Minnesota Statutes section  120B.11.  ]  ¶ 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  focus  public  education  strategies  on  a  process  which  that 
 promotes  higher  academic  achievement  for  all  students  and  ensures  broad-based 
 community  participation  in  decisions  regarding  the  implementation  of  the  Minnesota 
 K-12  Academic Standards and federal law. 

 II.  GENERAL STATEMENT OF POLICY 

 Implementation  of  the  Minnesota  K-12  Academic  Standards  and  federal  law  will  require  s 
 a  new  level  of  accountability  for  the  school  district.  The  school  district  will  establish  ed  a 
 system  to  transition  to  the  graduation  requirements  of  the  Minnesota  K-12  Academic 
 Standards.  The  school  district  also  will  establish  ed  a  system  to  review  and  improve 
 instruction,  curriculum,  and  assessment  which  will  include  substantial  input  by  students, 
 parents  or  guardians,  and  local  community  members.  The  school  district  will  be 
 accountable to the public and the state through annual reporting. 

 III.  DEFINITIONS 

 A.  “Credit”  means  a  student’s  successful  completion  of  an  academic  year  of  study  or 
 a  student’s  mastery  of  the  applicable  subject  matter,  as  determined  by  the  school 
 district. 

 B.  “Graduation  Standards”  means  the  credit  requirements  and  locally  adopted 
 content  standards  or  Minnesota  K-12  Academic  Standards  that  school  districts 
 must  offer  and  certify  that  students  complete  to  be  eligible  for  a  high  school 
 diploma. 

 C.  “World’s  best  workforce”  means  striving  to:  meet  school  readiness  goals;  have  all 
 third  grade  students  achieve  grade-level  literacy;  close  the  academic  achievement 
 gap  among  all  racial  and  ethnic  groups  of  students  and  between  students  living  in 
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 poverty  and  students  not  living  in  poverty;  have  all  students  attain  career  and 
 college  readiness  before  graduating  from  high  school;  and  have  all  students 
 graduate from high school. 

 IV.  ESTABLISHMENT  OF  GOALS;  IMPLEMENTATION;  EVALUATION  AND 
 REPORTING 

 A.  School District Goals 

 1.  The  school  board  has  established  school  district-wide  goals  which  that 
 provide  broad  direction  for  the  school  district.  Incorporated  in  these  goals 
 are  the  graduation  and  education  standards  contained  in  the  Minnesota 
 K-12  Academic  Standards  and  federal  law.  The  broad  goals  Strategic 
 Plan  ning  shall  be  reviewed  annually  and  approved  by  the  school  board. 
 The  school  board  shall  adopt  annual  goals  based  on  the  recommendations 
 of the  Strategic Plan  school district’s Advisory  Committee. 

 2.  The  Strategic  Planning  Advisory  Committee  is  will  be  established  by  the 
 school  board  to  ensure  active  community  participation  in  all  phases  of 
 planning  and  improving  the  instruction  and  curriculum  affecting  state  and 
 district academic standards. 

 3.  The  school  district-wide  improvement  goals  should  address 
 recommendations  identified  through  the  Strategic  Planning  Advisory 
 Committee  process.  The  school  district’s  goal  setting  process  will  include 
 consideration  of  individual  site  goals.  School  district  goals  may  also  be 
 developed  through  an  education  effectiveness  program,  an  evaluation  of 
 student  progress  committee,  or  through  some  other  locally  determined 
 process. 

 B.  System  for  Reviewing  All  Instruction  and  Curriculum  .  Incorporated  in  the 
 process  will  be  analysis  of  the  school  district’s  progress  toward  implementation  of 
 the  Minnesota  Academic  Standards.  Instruction  and  curriculum  shall  be  reviewed 
 and  evaluated  by  taking  into  account  strategies  and  best  practices,  student 
 outcomes,  principal  evaluations  under  Minn.  Stat.  §  Minnesota  Statutes  section 
 123B.147  ,  Subd.  3  ,  and  teacher  evaluations  under  Minn.  Stat.  §  Minnesota  Statutes 
 section  122A.40  , Subd. 8,  or 122A.41  , Subd. 5  . 

 [Insert Local Cycle in this space] 

 C.  Implementation of Graduation Requirements 

 1.  The  Advisory  Committee  shall  also  advise  the  school  board  on 
 implementation  of  the  state  and  local  graduation  requirements,  including 
 K-12  curriculum,  assessment,  student  learning  opportunities,  and  other 
 related  issues.  Recommendations  of  the  Advisory  Committee  shall  be 
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 published  annually  to  the  community.  The  school  board  shall  receive 
 public  input  and  comment  and  shall  adopt  or  update  this  policy  at  least 
 annually.  The  school  board  shall  use  the  Strategic  Planning  Committee 
 which  shall  advise  the  school  board  on  implementation  of  state  and  local 
 graduation  requirements,  including  K-12  curriculum,  assessment,  student 
 learning  opportunities,  and  other  related  issues.  Recommendations  of  this 
 committee shall be published annually to the community. 

 2.  The  school  board  shall  annually  review  and  determine  if  student 
 achievement  levels  at  each  school  site  meet  federal  expectations.  If  the 
 school  board  determines  that  student  achievement  levels  at  a  school  site  do 
 not  meet  federal  expectations  and  the  site  has  not  made  adequate  yearly 
 progress  for  two  consecutive  school  years,  the  Advisory  Committee  shall 
 work  with  the  school  site  to  adopt  a  plan  to  raise  student  achievement 
 levels  to  meet  federal  expectations.  The  Advisory  Committee  may  seek 
 assistance  from  the  Commissioner  of  the  Minnesota  Department  of 
 Education  (MDE)  (Commissioner)  in  developing  a  plan  which  must 
 include parental involvement components. 

 3.  The  educational  assessment  system  component  utilized  by  the  school 
 board  to  measure  individual  students’  educational  progress  must  be  based, 
 to  the  extent  annual  tests  are  administered,  on  indicators  of  achievement 
 growth  that  show  an  individual  student’s  prior  achievement.  Indicators  of 
 achievement  and  prior  achievement  must  be  based  on  highly  reliable 
 statewide  or  districtwide  assessments.  The  school  board  will  utilize 
 models  developed  by  the  Commissioner  for  measuring  individual  student 
 progress.  The  school  board  must  coordinate  with  MDE  in  evaluating 
 school  sites  and  continuous  improvement  plans,  consistent  with  best 
 practices. 

 D.  Strategic  Planning  Committee  Comprehensive  Continuous  Improvement  of 
 Student Achievement 

 1.  By  [  date  ]  of  each  year  Annually  ,  the  Strategic  Planning  Advisory 
 Committee  will  meet  to  advise  and  assist  the  school  district  in  the 
 implementation  of  the  school  district  system  accountability  and 
 comprehensive continuous improvement process.  ¶ 

 ¶ 
 2.  The  Advisory  Committee,  working  in  cooperation  with  other  committees 

 of  the  school  district  [  such  as  the  Technology,  Educational  Effectiveness, 
 Grade  Level,  Site  Instruction,  Curriculum  and  Assessment  Committees, 
 etc.  ], will provide active community participation in: 

 a.  Reviewing  the  school  district  instructional  and  curriculum  plan, 
 with  emphasis  on  implementing  the  Minnesota  K-12  Academic 
 Standards; 

 616-  3 120



 b.  Identifying  annual  instruction  and  curriculum  improvement  goals 
 for recommendation to the school board; 

 c.  Making  recommendations  regarding  the  evaluation  process  that 
 will  be  used  to  measure  school  district  progress  toward  its  goals; 
 and, 

 d.  Advising  the  school  board  about  development  of  the  annual 
 budget. 

 3.  2.  The  Strategic  Planning  Advisory  Committee  shall  meet  the  following 
 criteria: 

 a.  The  Strategic  Planning  Advisory  Committee  shall  ensure  active 
 community  participation  in  all  planning  for  instruction  and 
 curriculum affecting Graduation Standards. 

 b.  The  Strategic  Planning  Advisory  Committee  shall  make 
 recommendations  to  the  school  board  on  school  district-wide 
 standards, assessments, and program evaluation. 

 c.  Building  teams  may  be  established  as  subcommittees  to  develop 
 and  implement  an  education  effectiveness  plan  and  to  carry  out 
 methods  to  improve  instruction,  curriculum,  and  assessments  as 
 well  as  methods  to  use  technology  in  meeting  the  school  district 
 improvement plan. 

 d.  A  “World/s  Best  Workforce”  local  plan  to  evaluate  student 
 progress,  using  a  local  process,  shall  be  used  for  developing  a  plan 
 for  assessment  of  student  progress  toward  the  Graduation 
 Standards,  as  well  as  program  evaluation  data  for  use  by  the 
 Strategic  Planning  Advisory  Committee  in  the  instruction  and 
 curriculum  review  process.  This  plan  shall  annually  be  approved 
 by the school board. 

 4.  3.  The  Strategic  Planning  Advisory  Committee  shall  ,  when  possible,  be 
 comprised  of  at  least  two-thirds  community  representatives  and  shall 
 reflect  the  diversity  of  the  community.  The  membership  shall  strive  to  be: 
 To  the  extent  possible,  the  Advisory  Committee  shall  reflect  the  diversity 
 of  the  school  district  and  its  school  sites  and  include  teachers,  parents, 
 support  staff,  students,  and  other  community  residents.  Included  in  its 
 membership should be: 
 a.  The Superintendent 

 b.  Principals 
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 c.  2 School Board Members 

 d.  Student Representative  s  appointed by Student Council 

 e.  One teacher from each building 

 f.  Two parents from each building or instructional level 

 g.  Two  residents  without  school-aged  children,  non-representative  of 
 local business or industry 

 h.  Two resident’s representative of local business or industry 
 i.           School District Assessment Coordinator (DAC) 

 ¶ 
 a.  The Director of Curriculum (or similar educational leader)  ¶ 

 ¶ 
 b.  Principal  ¶ 

 ¶ 
 c.  School Board Member  ¶ 

 ¶ 
 d.  Student Representative  ¶ 

 ¶ 
 e.  One teacher from each building or instructional level  ¶ 

 ¶ 
 f.  Two parents from each building or instructional level  ¶ 

 ¶ 
 g.  Two  residents  without  school-aged  children,  non-representative  of 

 local business or industry  ¶ 
 ¶ 

 h.  Two residents representative of local business or industry  ¶ 
 ¶ 

 i.  District Assessment Coordinator (if different from “a.” above)  ¶ 

 [Note:  This Advisory Committee composition is a model only.]  ¶ 

 5.  4.  Translation  services  should  be  provided  to  the  extent  appropriate  and 
 practicable. 

 6.  5.  The  Advisory  Strategic  Planning  Committee  shall  meet  the  following 
 timeline each year: 

 Month:  Organizational  meeting  of  the  Committee  to  review  the 
 authorizing  legislation  and  the  roles  and  responsibilities  of  the 
 Committee as determined by the school board.  ¶ 

 616-  5 122



 ¶ 
 Month(s):  Agree  on  the  process  to  be  used.  Become  familiar  with  the 

 instruction and curriculum of the cycle content area.  ¶ 
 ¶ 

 Month(s):  Review evaluation results and prepare recommendations.  ¶ 
 ¶ 

 Month:  Present  recommendations  to  the  school  board  for  its  input  and 
 approval.  ¶ 

 E.  Evaluation  of  Student  Progress  Committee  .  A  committee  of  professional  staff 
 shall  develop  a  plan  for  assessment  of  student  progress  toward  Literacy  by  Grade 
 3,  the  Graduation  Standards,  as  well  as  program  evaluation  data  for  use  by  the 
 Advisory  Committee  to  review  instruction  and  curriculum,  cultural  competencies, 
 including  cultural  awareness  and  cross-cultural  communication,  and  student 
 achievement  at  the  school  site.  This  plan  shall  annually  be  approved  by  the 
 school board.  ¶ 

 F.  E.  Reporting 

 1.  Consistent  with  Minn.  Stat.  §  Minnesota  Statutes  section  120B.36,  Subd.  1, 
 the  school  board  shall  publish  a  report  in  the  local  newspaper  with  the 
 largest  circulation  in  the  district,  by  mail,  or  by  electronic  means  on  the 
 school  district  website.  The  school  board  shall  hold  an  annual  public 
 meeting  to  review  and  revise,  where  appropriate,  student  achievement 
 goals,  local  assessment  outcomes,  plans,  strategies,  and  practices  for 
 improving  curriculum  and  instruction  and  cultural  competency  and  efforts 
 to  equitably  distribute  diverse,  effective,  experienced,  and  in-field 
 teachers,  and  to  review  school  district  success  in  realizing  the  previously 
 adopted  student  achievement  goals  and  related  benchmarks  and  the 
 improvement  plans  leading  to  the  world’s  best  workforce.  The  school 
 board  must  transmit  an  electronic  summary  of  its  report  to  the 
 Commissioner  in  the  form  and  manner  the  Commissioner  determines.  The 
 school  district  shall  periodically  survey  affected  constituencies  in  their 
 native  languages,  where  appropriate  and  practicable,  about  their 
 connection  to  and  level  of  satisfaction  with  school.  The  school  district 
 shall  include  the  results  of  this  evaluation  in  its  published  reports  and  in  its 
 summary report to the Commissioner. 

 2.  The  school  performance  report  for  a  school  site  and  a  school  district  must 
 include  performance  reporting  information  and  calculate  proficiency  rates 
 as  required  by  the  most  recently  reauthorized  Elementary  and  Secondary 
 Education Act. 

 Legal References:  Minn. Stat. § 120B.018 (Definitions) 
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 Minn.  Stat.  §  120B.02  (Educational  Expectations  and  Graduation 
 Requirements  for Minnesota’s Students) 
 Minn.  Stat.  §  120B.11  (School  District  Process  for  Reviewing  Curriculum, 
 Instruction,  and  Student  Achievement;  Striving  for  the  World’s  Best 
 Workforce  ) 
 Minn.  Stat.  §  120B.35  (Student  Academic  Achievement  Levels  and 
 Growth  ) 
 Minn. Stat. § 120B.36 (School Accountability  ; Appeals Process  ) 
 Minn. Stat. § 122A.40  , Subd. 8  (Employment; Contracts; Termination) 
 Minn.  Stat.  §  122A.41  ,  Subd.  5  (Teacher  Tenure  Act;  Cities  of  the  First 
 Class; Definitions) 
 Minn.  Stat.  §  123B.04  (Site  Decision  Making  ;  Individualized  Learning 
 Agreement; Other Agreements  Agreement  ) 
 Minn. Stat. § 123B.147  , Subd. 3  (Principals) 
 Minn.  Rules  Parts  3501.0640-3501.0655  (Academic  Standards  for 
 Language Arts) 
 Minn.  Rules  Parts  3501.0700-3501.0745  (Academic  Standards  for 
 Mathematics) 
 Minn.  Rules  Parts  3501.08  20  00-3501.0815  (Academic  Standards  for  the 
 Arts) 
 Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
 Minn.  Rules  Parts  3501.1300-3501.1345  (Academic  Standards  for  Social 
 Studies) 
 Minn.  Rules  Parts  3501.1400-3501.1410  (Academic  Standards  for 
 Physical Education) 
 20 U.S.C. § 6301,  et seq.  (Every Student Succeeds  Act) 

 Cross References:  MSBA/MASA Model Policy 104 (School  District Mission Statement) 
 MSBA/MASA  Model  Policy  601  (School  District  Curriculum  and 
 Instruction Goals) 
 MSBA/MASA Model Policy 613 (Graduation Requirements) 
 MSBA/MASA  Model  Policy  614  (School  District  Testing  Plan  and 
 Procedure) 
 MSBA/MASA  Model  Policy  615  (Testing  Accommodations, 
 Modifications,  and  Exemptions  for  IEPs,  Section  504  Plans,  and  LEP 
 Students) 
 MSBA/MASA  Model  Policy  617  (School  District  Ensurance  of 
 Preparatory and High School Standards) 
 MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
 MSBA/MASA Model Policy 619 (Staff Development for Standards) 
 MSBA/MASA Model Policy 620 (Credit for Learning) 
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