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"Creating a Collaborative and Caring Community for all" 

BOARD BRIEFING  
January 15, 2021 

 
January 25 - 6:00 PM            Regular Meeting - Lions Den Door Public Virtual 

          Zoom Connection - ​Join Zoom Meeting 
https://zoom.us/j/91377415021?pwd=dGFZV2VtMksrQ1lWTGJaazQrS3NaZz09 

Meeting ID: 913 7741 5021 
Passcode: 27pmJv 

February 6 - ???                    Policy Meeting - ECC Door 9 

1. Latest Covid Report 

We have heard back from our Regional Response Team from Sourcewell, MDH, and MDE, 
okaying our plan to bring 6-7-8 graders back to In-Person Learning. 
 
We are closing out the holiday rate increase. Hopefully, next week we will see a decline. I worry 
about what we saw last time when we opened the bars and restaurants. Hopefully’ they are 
following the rules, and our rates will not go up.  

 

2. Policies 

I have attached the minutes from our January Policy Meeting and the 3rd Reading and 1st Policy 
Readings. With a new year and a new board, I did not want to add too much for everyone to digest. 
I chose the 3rd Reading Policies that were mandatory and had not changed since the last time we 
reviewed them. There was only one policy that we changed at all with adding a word. We added 

Morrison Co. 12.17.20 12.22.20 12.28.20 12.28.2
0 

1.4.21 1.7.21 1.8.21 1.11.21 1.14.21 

Case Total 2,790 2,844 2,880 2913 2,974 3,005 3,031 3,062 3,087 

Active Case 14 
days 

206 157 103 88 114 117 136 152 137 

14 Day Case 
Rate 

62.2 47.4 31.1 26.5 34.4 35.3 41 45.9 41.3 

School-age -Co. 30 24 18 13 14 15  14 12 

Royalton 4 4 2 1 2 2  3 3 

Bowlus 0 0 0 0 0 0  0 0 
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the word “substantiated” to Policy 529, a minor change. There was some fear that a rumor could be 
used to notify violent behavior moving in from a different district. If there are no changes, we should 
vote to approve the third reading policies as a school board. (214, 410, 527, 529) Policies and 
Minutes are attached. 

First Reading of our policies for revision is are policies from a statute or definition change. The 
changes are recommended by both MSBA and MASA lawyers to align with the statute. The 
changes will appear in red. One policy has major revision; 516 - Medication. We updated that 
policy last December. We did not align it to the MSBA/MASA because of concerns of the lack of 
direction of returning prescribed drugs to the families. The update made to this policy has a similar 
process for returning the medication. In our meeting, we decided to go fully with the MSBA/MASA 
recommendation. First, reading policies are attached. (419, 516, 601, 606) 

Take a look at these policies. If you have questions or suggestions, please let me know before the 
board meeting. Next month you will have some policies that are more tailored to local needs. 
Those you will analyze much more. I usually have a hard copy for you at the board meeting to take 
home. 

If you have any problems opening the policies, let me know, I will make you a hard copy. 

3. Helping Meetings Move along  

We all try to make sure the meeting moves reasonably well, and there are no surprises. One 
way to help is to ask questions you have before the meeting ahead of time. The type of 
questions does not matter; the response matters. If you have a question, chances are so does 
the public. When we get the question at the meeting, we want to be able to give a  correct 
answer rather than a guess or “I will look into it.”  
 
An example would be a policy question asking me why did the state make this change. My 
answer would be very general or a guess. Clarification isn’t just for you. Clarification is for the 
public as well. 
 
We will still have many questions at the meeting. Asking some of the big ones prior will help us 
move along quicker with more information.  

3. The Complaint and Dealing with it 

Dealing with complaints can turn into a problem, causing hours and possibly days of work for 
everyone involved and not resolve the issue. Every administrative position I have had, I received 
complaints the first day on the job, including here. Fortunately, my coaching background taught me 
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an awful lot about handling complaints and jumping the chain of command. As a coach early in my 
career, I learned to let parents and players know how the chain of command should work. The 
process also gave me an excellent 360-degree look at a problem. When you receive a complaint, 
you only receive part of the picture and only part of the view. 

Always listen, sometimes it is just a way for people to vent, which is part of the job. This will also 
help you decide if it is a board problem or a management problem, who and how to direct it. If in 
doubt, give me a call.  

Second find out who they talked to try and solve the problem; they may not have. That question will 
help you find out where on the chain of command they need to go to solve a problem or whom to 
pass the complaint to. Then ask if they have contacted that person to resolve the issue. This is 
where you may find resistance depending on what the individual is looking for. A couple of quick 
examples of some answers and what it could be: 

● “I have, but they never do anything about it.” That has been true, and I have seen they 
didn’t get the resolution they wanted. 

● “I have called repeatedly, and they never call back.” That has been true, and 
sometimes the calls had not been answered yet. Teacher, out of building or teaching, 
are two good ones. For administrators/directors, they might be in the middle of a 
meeting or want to find out the answer before a callback.  

● Emails are similar in results. 

You should not try to solve the problem. Trust the individuals in charge to do the right thing; it is 
why we hired them, or you hired me. Please pass that information on to the level you feel is most 
appropriate according to the complaint.  

The complaint last week was an excellent example. Board members passed on the complaint to 
me. I shared with you my response. The complaint had multiple levels of problems, which all were 
addressed and taken care of. I increased the individuals that were involved because they all held 
part of the answer, needed to know, and should have built some trust in who to contact. 

4. Negotiators 

If you are on one of the negotiations teams, I think it would be excellent for you to attend the 
MSBA Seminar in February. There are two sessions with the virtual seminar, each having three 
dates and times to choose from. I recommend you attend. 
 

Choose from ONE of the following dates for PART 1: 
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● 6:00 p.m. to 9:00 p.m. Wednesday, February 3, 2021 

● 9:00 a.m. to noon Thursday, February 11, 2021 

● 9:00 a.m. to noon Saturday, February 13, 2021 
 
Choose from ONE of the following dates for PART 2: 

● 9:00 a.m. to noon Thursday, February 25, 2021 

● 9:00 a.m. to noon Saturday, February 27, 2021 

● 6:00 p.m. to 9:00 p.m. Wednesday, March 3, 2021 

 
I have attached the flyer for your consideration. Negotiations begin in April. Contact Julie if you 
would like to register and attend this workshop.  

5. MSBA Officer Workshop 

Two years ago, several of us attended the Officer Workshop. This isn’t about Robert’s Rule of 
Order; and it is how the board meeting should be conducted aligned to the state statutes. 
When we attended the second part, we worked with individuals that had already been in the 
officer’s specific position. This is a virtual meeting giving you the flexibility to choose a time that 
works best for you. 
 
The ​MSBA Officers’ Workshop​ is focused on school board officers’ responsibilities and the 
basics/fundamentals of laws affecting school boards. Elected school board officers, superintendents, 
staff who support the board, and all interested school board members are encouraged to attend.  
 

Choose from ONE of the following dates for PART 1: 

● 6:00 p.m. to 9:00 p.m. Wednesday, February 10, 2021 

● 9:00 a.m. to noon Thursday, February 18, 2021 

● 9:00 a.m. to noon Saturday, February 20, 2021 
 

Choose from ONE of the following dates for PART 2: 

● 6:00 p.m. to 9:00 p.m. Wednesday, February 24, 2021 

● 9:00 a.m. to noon Thursday, March 4, 2021 

● 9:00 a.m. to noon Saturday, March 6, 2021 

Officers’ Workshop Agenda: 
● Part 1 will focus on the Statutory Duties of School Board Officers and the Open Meeting 

Law. 
● Part  2 is dedicated to your specific officer role (chair/vice-chair, clerk, or treasurer). 

If you are interested, please contact Julie to register. 
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6. Return to School 

As I walked through the elementary this week, it was so good to see so many smiling faces. I 
am not just talking about the students. Our staff really want to have our students in class. It is 
so wonderful they are back. It is why we are all educators. 

7. High School Semester Failure Rate 

Across the state, the high school failure rates keep going up and up. 30% to as high as 50% can be 
found. We can’t have that happen in our high schools. ​Joel figured out the rate for Royalton. It was 
10%, still too high for us but not much different from regular school years. FYI our failure rate year in and 
year out is below the state average. 

Our teachers and support staff have been doing a phenomenal job with our students. I have not heard of 
any other school that the students have had as much access to as we have given ours. Our teachers have 
taken advantage of it and brought those students in for help. 

8. Fitness Center 

I have received direct and indirect questions about our “Fitness Center.” Currently, it is not open 
to the public. We are supposed to keep people not employed by the school out of the school as 
much as possible. The questions began coming back to us as soon as we opened it for 
student-athletes in the AM. They were shut out on the executive order until the 4th. As soon as 
they were in the building again, we started to get complaints. Now you should be able to answer 
if you get them. We have our student-athletes and students in our fitness center, and the general 
public is out of the school. 
 
If our fitness center was separated and not part of our programs, we could have opened it up 
Monday. 

9. Traversa Ride 360 

We purchased Traversa Ride 360 with our some of the special Covid money. We needed a 
system that would direct our buses to pick up, when, and where. Our regular drivers already 
know that. Our new system directs our sub drivers to their routes. This will help us with learning 
time, making easier changes for our routes not just now but in the future. Parents can also 
access this technology to find out changes in the route and pick up times. Eventually, our 
students will fob in and out, letting us know the times and where students are dropped. David 
Lemm helped with finding the assisted with Gaylene Witucki to make it happen. 

10. Covid Testing 

Next week Wednesday, we will be giving our first Covid Test to any of our staff that will take it. I 
have strongly encouraged them to.  
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If you want our schools to stay on track for In-Person Learning, you need to take the Covid Saliva 
Test to help us out. The intent is to catch asymptomatic (with no symptoms) to prevent someone 
else from getting sick who may experience adverse symptoms. That person could be me or 
anyone else. 

We are hoping we get everyone on board. This is not a test if someone has symptoms. It is to 
keep other staff members from passing on the disease to others. 

11. Prep Day Makeup 

The union has decided to split the difference and take two school days for prep and be paid out 
at a staff development rate of $22 per hour for two days keeping our students and other 
employees in the school. The two days of prep time will be February 11th and April 23 upon your 
vote. If you remember, we would have taken four days of prep from our regular school calendar 
as allowed by the executive order. Working with the teachers, we were able to come up with this 
compromise. I will try to have more information next week for the vote on the 25th. 
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2021 Negotiations Seminars Overview 

Registration 
The advanced registration fee is $195.    

Late registrants fee is $215. 
All registration should be coordinated  

through the district office. 

Register online at:
www.mnmsba.org/EventRegistrationHome 

Registration closes one week before the Part 1 
date you choose to attend. 

*See the next page for the Part 1 and Part 2 Agendas

A familiar format presented in a new way. 

The 2021 Negotiations Seminars will be held in a virtual format in two parts. 

Registration entitles each participant to attend one Part 1 session  
and one Part 2 session.   

Choose from ONE of the following dates for Part 1: 
Wednesday, February 3 from 6 to 9 p.m.  
Thursday, February 11 from 9 a.m. to noon 
Saturday, February 13 from 9 a.m. to noon 

Choose from ONE of the following dates for Part 2: 
Thursday, February 25 from 9 a.m. to noon 
Saturday, February 27 from 9 a.m. to noon 
Wednesday, March 3 from 6 to 9 p.m.  
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Negotiations Seminar Part 1 
 
Negotiations Overview .................................................................... MSBA Staff 
MSBA staff will highlight the keys to successful bargaining including bargaining team 
preparations, communications with the public, and more.  
 
Legal Issues ................................ Peter Martin - Knutson, Flynn & Deans Law Firm 
Listen as Peter Martin discusses what constitutes an inherent managerial right, the 
impact of COVID-19 on negotiations, and other lessons learned in his over two 
decades as an attorney and professional negotiator for public school districts.  
 
Hot Topics  ...................................................................................... MSBA Staff 
MSBA staff will review areas of concerns and points of interest for this round of 

bargaining. Attendees will have an opportunity to participate in an interactive 

proposal activity. 

 
Negotiations Seminar Part 2 
 
ULA, Layoffs, and Nonrenewals ....................................................... MSBA Staff 
Listen to MSBA staff discuss how Master Agreement language can impact staff 
reductions. New ULA processes, checklists, and forms will be reviewed.  
 
Words Matter .................................................................................. MSBA Staff 
MSBA staff will share the rationale behind and the significance of important language 
in MSBA’s Model Master Agreements. This session will also have attendees work 
through Master Agreement language examples.  
 
Costing Overview ............................................................................ MSBA Staff 
During negotiations, costing is critical. MSBA staff will review costing, its financial 
impact of negotiations, and collective bargaining data from the previous negotiations 
cycle.  
 
Costing Analytics ................................................................. Forecast5 Analytics 
Forecast5 analytics tools allow leaders to leverage district, demographic, and peer 
data  to increase efficiency and strengthen the decision-making process. Take a new 
look at your negotiations data.  
 

 

2021 Negotiations Seminars Overview  
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Adopted:       October 9, 2006        Royalton School District Policy 214 
       

Revised:       January 25, 2021     

 

 

 

214 OUT-OF-STATE TRAVEL BY SCHOOL BOARD MEMBERS 

 

I. PURPOSE 

 

The purpose of this policy is to control out-of-state travel by school board members as 

required by law. 

 

II. GENERAL STATEMENT OF POLICY 

 

School board members have an obligation to become informed on the proper duties and 

functions of a school board member, to become familiar with issues that may affect the 

school district, to acquire a basic understanding of school finance and budgeting, and to 

acquire sufficient knowledge to comply with federal, state and local laws, rules, regulations 

and school district policies that relate to their functions as school board members.  

Occasionally, it may be appropriate for school board members to travel out of state to fulfill 

their obligations. 

 

III. APPROPRIATE TRAVEL 

 

Travel outside the state is appropriate when the school board finds it proper for school 

board members to acquire knowledge and information necessary to allow them to carry out 

their responsibilities as school board members.  Travel to regional or national meetings of 

the National School Boards Association is presumed to fulfill this purpose.  Travel to other 

out-of-state meetings for which the member intends to seek reimbursement from the school 

district should be preapproved by the school board. 

 

IV. REIMBURSABLE EXPENSES 

 

Expenses to be reimbursed may include transportation, meals, lodging, registration fees, 

required materials, parking fees, tips, and other reasonable and necessary school district-

related expenses.  Reimbursable expenses shall be per district policy 412:  expense 

reimbursement. 

 

V. REIMBURSEMENT 

 

A. Requests for reimbursement must be itemized on the official school district form 

and are to be submitted to the designated administrator.  Receipts for lodging, 

commercial transportation, registration, and other reasonable and necessary 

expenses must be attached to the reimbursement form. 
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B. Automobile travel shall be reimbursed at the mileage rate set by the school board.  

Commercial transportation shall reflect economy fares and shall be reimbursed only 

for the actual cost of the trip. 

 

 C. Amounts to be reimbursed shall be within the school board’s approved budget 

allocations, including attendance at workshops and conventions. 

 

VI. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES 

 

The superintendent shall develop a schedule of reimbursement rates for school district 

business expenses, including those expenses requiring advance approval and specific rates 

of reimbursement.  The superintendent shall also develop directives and guidelines to 

address methods and times for submission of requests for reimbursement. 

 

 

Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training) 

   Minn. Stat. § 471.661 (Out-of-State Travel) 

   Minn. Stat. § 471.665 (Mileage Allowances) 

   Minn. Op. Atty. Gen. No. 1035 (August 23, 1999) (Retreat Expenses) 

   Minn. Op. Atty. Gen. No. 161b-12 (August 4, 1997) (Transportation 

Expenses) 

 

Cross References: MSBA/MASA Model Policy 212 (School Board Member Development) 

   MSBA/MASA Model Policy 412 (Expense Reimbursement) 

   MSBA/MASA Model Policy 214, Orig. 2005 
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410 FAMILY AND MEDICAL LEAVE POLICY 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide for family and medical leave to school district 

employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and 

also with parenting leave under state law. 

 

II. GENERAL STATEMENT OF POLICY 

 

The following procedures and policies regarding family and medical leave are adopted by 

the school district, pursuant to the requirements of the FMLA and consistent with the 

requirements of the Minnesota parenting leave laws. 

 

III. DEFINITIONS 

 

A. “Covered active duty” means: 

 

1. in the case of a member of a regular component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country; and 

 

2. in the case of a member of a reserve component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country under a call or order to active duty under a provision of law referred 

to in 10 U.S.C. § 101(a)(13)(B). 

 

B. “Covered servicemember” means: 

 

1. a member of the Armed Forces, including a member of the National Guard 

or Reserves, who is undergoing medical treatment, recuperation, or therapy, 

is otherwise in outpatient status, or is otherwise on the temporary disability 

retired list, for a serious injury or illness; or 

 

2. a covered veteran who is undergoing medical treatment, recuperation, or 

therapy for a serious injury or illness and who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, and was 

discharged or released under conditions other than dishonorable, at any time 

during the period of five years preceding the first date the eligible employee 

takes FMLA leave to care for the covered veteran. 

 

C. “Eligible employee” means an employee who has been employed by the school 

district for a total of at least 12 months and who has been employed for at least 
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1,250 hours of service during the 12-month period immediately preceding the 

commencement of the leave.  An employee returning from fulfilling his or her 

Uniformed Services Employment and Reemployment Rights Act (USERRA)- 

covered service obligation shall be credited with the hours of service that would 

have been performed but for the period of absence from work due to or necessitated 

by USERRA-covered service, the employee’s pre-service work schedule can 

generally be used for calculations. While the 12 months of employment need not 

be consecutive, employment periods prior to a break in service of seven years or 

more may not be counted unless the break is occasioned by the employee’s 

fulfillment of his or her USERRA-covered service or a written agreement, 

including a collective bargaining agreement, exists concerning the school district’s 

intention to rehire the employee after the break in service. 

 

D. “Military caregiver leave” means leave taken to care for a covered service member 

with a serious injury or illness.  

 

E. “Next of kin of a covered servicemember” means the nearest blood relative other 

than the covered servicemember’s spouse, parent, son, or daughter, in the following 

order of priority:  blood relatives who have been granted legal custody of the 

covered servicemember by court decree or statutory provisions, brothers and 

sisters, grandparents, aunts and uncles, and first cousins, unless the covered 

servicemember has specifically designated in writing another blood relative as his 

or her nearest blood relative for purposes of military caregiver leave under the 

FMLA.  When no such designation is made and there are multiple family members 

with the same level of relationship to the covered servicemember, all such family 

members shall be considered the covered servicemember’s next of kin, and the 

employee may take FMLA leave to provide care to the covered servicemember, 

either consecutively or simultaneously.  When such designation has been made, the 

designated individual shall be deemed to be the covered servicemember’s only next 

of kin. 

 

F. “Outpatient status” means, with respect to a covered servicemember, who is a 

current member of the Armed Forces, the status of a member of the Armed Forces 

assigned to: 

 

1. a military medical treatment facility as an outpatient; or 

 

2. a unit established for the purpose of providing command and control of 

members of the Armed Forces receiving care as outpatients. 

 

G. “Qualifying exigency” means a situation where the eligible employee seeks leave 

for one or more of the following reasons: 

 

1. to address any issues that arise from a short-notice deployment (seven 

calendar days or less) of a covered military member; 

 

2. to attend military events and related activities of a covered military member; 
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3. to address issues related to childcare and school activities of a covered 

military member’s child; 

 

4. to address financial and legal arrangements for a covered military member; 

 

5. to attend counseling provided by someone other than a health care provider 

for oneself, a covered military member, or his/her child; 

 

6. to spend up to 15 calendar days with a covered military member who is on 

short-term, temporary rest and recuperation leave during a period of 

deployment; 

 

7. to attend post-deployment activities related to a covered military member;  

 

8. to address parental needs; and 

 

9. to address other events related to a covered military member that both the 

employee and school district agree is a qualifying exigency. 

 

H. “Serious health condition” means an illness, injury, impairment, or physical or 

mental condition that involves: 

 

1. inpatient care in a hospital, hospice, or residential medical care facility; or 

 

2. continuing treatment by a health care provider. 

 

I. “Spouse” means a husband or wife. For purposes of this definition, husband or wife 

refers to the other person with whom an individual entered into marriage as defined 

or recognized under state law for purposes of marriage in the state in which the 

marriage was entered into or, in the case of a marriage entered into and could have 

been entered into in at least one state. This definition includes an individual in a 

same-sex or common law marriage that either: (1) was entered into in a state that 

recognizes such marriages; or (2) if entered into outside of any state, is valid in the 

place where entered into and could have been entered into in at least one state. 

 

J.  “Veteran” has the meaning given in 38 U.S.C. § 101. 

 

IV. LEAVE ENTITLEMENT 

 

A. Twelve-week Leave under Federal Law 

 

1. Eligible employees are entitled to a total of 12 work weeks of unpaid family 

or medical leave during the applicable 12-month period as defined below, 

plus any additional leave as required by law.  Leave may be taken for one 

or more of the following reasons in accordance with applicable law: 

 

a. birth of the employee’s child and to care for such child; 

 
14



 410-4 

b. placement of an adopted or foster child with the employee; 

 

c. to care for the employee’s spouse, son, daughter, or parent with a 

serious health condition; 

 

d. the employee’s serious health condition makes the employee unable 

to perform the functions of the employee’s job; and/or 

 

e. any qualifying exigency arising from the employee’s spouse, son, 

daughter, or parent being on covered active duty, or notified of an 

impending call or order to covered active duty in the Armed Forces. 

 

2. For the purposes of this policy, “year” is defined as a rolling 12-month 

period measured backward from the date an employee’s leave is to 

commence. 

 

3. An employee’s entitlement to FMLA leave for the birth, adoption, or foster 

care of a child expires at the end of the 12-month period beginning on the 

date of the birth or placement. 

 

4. A “serious health condition” typically requires either inpatient care or 

continuing treatment by or under the supervision of a health care provider, 

as defined by applicable law.  Family and medical leave generally is not 

intended to cover short-term conditions for which treatment and recovery 

are very brief. 

 

5. A “serious injury or illness,” in the case of a member of the Armed Forces, 

including a member of the National Guard or Reserves, means: 

 

a. injury or illness that was incurred by the member in the line of duty 

on active duty in the Armed Forces (or that existed before the 

beginning of the member’s active duty and was aggravated by 

service in the line of duty on active duty in the Armed Forces) and 

that may render the member medically unfit to perform the duties of 

the member’s office, grade, rank, or rating; and 

 

b. in the case of a covered veteran who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, at 

any time, during the period of five years preceding the date on which 

the veteran undergoes the medical treatment, recuperation, or 

therapy, means a qualifying injury or illness that was incurred by the 

member in the line of duty on active duty in the Armed Forces (or 

that existed before the beginning of the member’s active duty and 

was aggravated by service in the line of duty in the Armed Forces) 

and that manifested itself before or after the member became a 

veteran and is: 

 

i. a continuation of a serious injury or illness that was incurred 
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or aggravated when the covered veteran was a member of 

the Armed Forces and rendered the servicemember unable 

to perform the duties of the servicemember’s office, grade, 

rank, or rating; or  

   

ii. a physical or mental condition for which the covered veteran 

has received a U.S. Department of Veterans Affairs Service-

Related Disability (VASRD) rating of 50 percent or greater 

and such VASRD rating is based, in whole or in part, on the 

condition precipitating the need for military caregiver leave; 

or 

 

iii. a physical or mental condition that substantially impairs the 

covered veteran’s ability to secure or follow a substantially 

gainful occupation by reason of a disability or disabilities 

related to military service, or would do so absent treatment; 

or  

 

iv. an injury, including a psychological injury, on the basis of 

which the covered veteran has been enrolled in the 

Department of Veterans Affairs Program of Comprehensive 

Assistance for Family Caregivers. 

 

 

6. Eligible spouses employed by the school district are limited to an aggregate 

of 12 weeks of leave during any 12-month period for the birth and care of a 

newborn child or adoption of a child, the placement of a child for foster 

care, or to care for a parent.  This limitation for spouses employed by the 

school district does not apply to leave taken: by one spouse to care for the 

other spouse who is seriously ill; to care for a child with a serious health 

condition; because of the employee’s own serious health condition; or 

pursuant to Paragraph IV.A.1.e. above. 

 

7. Depending on the type of leave, intermittent or reduced schedule leave may 

be granted in the discretion of the school district or when medically 

necessary.  However, part-time employees are only eligible for a pro-rata 

portion of leave to be used on an intermittent or reduced schedule basis, 

based on their average hours worked per week.  Where an intermittent or 

reduced schedule leave is foreseeable based on planned medical treatment, 

the school district may transfer the employee temporarily to an available 

alternative position for which the employee is qualified and which better 

accommodates recurring periods of leave than does the employee’s regular 

position, and which has equivalent pay and benefits. 

 

8. If an employee requests a leave for the serious health condition of the 

employee or the employee’s spouse, child, or parent, the employee will be 

required to submit sufficient medical certification.  In such a case, the 

employee must submit the medical certification within 15 days from the 
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date of the request or as soon as practicable under the circumstances. 

 

9. If the school district has reason to doubt the validity of a health care 

provider’s certification, it may require a second opinion at the school 

district’s expense.  If the opinions of the first and second health care 

providers differ, the school district may require certification from a third 

health care provider at the school district’s expense.  An employee may also 

be required to present a certification from a health care provider indicating 

that the employee is able to return to work. 

 

10. Requests for leave shall be made to the school district.  When leave relates 

to an employee’s spouse, son, daughter, parent, or covered servicemember 

being on covered active duty, or notified of an impending call or order to 

covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave 

is foreseeable, the employee shall provide reasonable and practical notice 

to the school district of the need for leave.  For all other leaves, employees 

must give 30 days’ written notice of a leave of absence where practicable.  

The failure to provide the required notice may result in a delay of the 

requested leave. Employees are expected to make a reasonable effort to 

schedule leaves resulting from planned medical treatment so as not to 

disrupt unduly the operations of the school district, subject to and in 

coordination with the health care provider. 

 

11. The school district may require that a request for leave under Paragraph 

IV.A.1.e. above be supported by a copy of the covered military member’s 

active duty orders or other documentation issued by the military indicating 

active duty or a call to active duty status and the dates of active duty service.  

In addition, the school district may require the employee to provide 

sufficient certification supporting the qualifying exigency for which leave 

is requested. 

 

12. During the period of a leave permitted under this policy, the school district 

will provide health insurance under its group health plan under the same 

conditions coverage would have been provided had the employee not taken 

the leave.  The employee will be responsible for payment of the employee 

contribution to continue group health insurance coverage during the leave.  

An employee’s failure to make necessary and timely contributions may 

result in termination of coverage.  An employee who does not return to work 

after the leave may be required, in some situations, to reimburse the school 

district for the cost of the health plan premiums paid by it. 

 

13. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 12-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees eligible 

for leave must comply with the family and medical leave directives and 

guidelines prior to starting leave.  The superintendent shall be responsible 
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to develop directives and guidelines as necessary to implement this policy.  

Such directives and guidelines shall be submitted to the school board for 

annual review. 

 

The school district shall comply with written notice requirements as set 

forth in federal regulations. 

 

14. Employees returning from a leave permitted under this policy are eligible 

for reinstatement in the same or an equivalent position as provided by law.  

However, the employee has no greater right to reinstatement or to other 

benefits and conditions of employment than if the employee had been 

continuously employed during the leave. 

 

B. Twelve-week Leave under State Law 

 

An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a. 

or IV.A.1.b. above may qualify for a 12-week unpaid leave which is available to a 

biological or adoptive parent in conjunction with the birth or adoption of a child, or 

to a female employee for prenatal care or incapacity due to pregnancy, childbirth, 

or related health conditions. The length of the leave shall be determined by the 

employee but must not exceed 12 weeks unless agreed by the employer.  The 

employee may qualify if he or she has worked for the school district for at least 12 

months and has worked an average number of hours per week equal to one-half of 

the full time equivalent during the 12-month periodimmediately preceding the 

leave.  This leave is separate and exclusive of the family and medical leave 

described in the preceding paragraphs but may be reduced by any period of paid 

parental, disability, personal, or medical, or sick leave, or accrued vacation 

provided by the employer so that the total leave does not exceed 12 weeks, unless 

agreed by the employer, or leave taken for the same purpose under the FMLA. The 

leave taken under this section shall begin at the time requeseted by the employee. 

An employee who plans to take leave under this section must give the employer 

reasonable notice of the date the leave shall commence and the estimated duration 

of the leave. For leave taken by a biological or adoptive parent in conjunction with 

the birth or adoption of a child,  the leave must begin within 12 months of the birth 

or adoption; except that, in the case where the child must remain in the hospital 

longer than the mother, the leave must begin within 12 months after the child leaves  

the hospital. 

 

C. Twenty-six-week Servicemember Family Military Leave 

 

1. An eligible employee who is the spouse, son, daughter, parent, or next of 

kin of a covered servicemember shall be entitled to a total of 26 work weeks 

of leave during a 12-month period to care for the servicemember.  The leave 

described in this paragraph shall be available only during a single 12-month 

period.  For purposes of this leave, the need to care for a servicemember 

includes both physical and psychological care. 

 

2. During a single 12-month period, an employee shall be entitled to a 
18



 410-8 

combined total of 26 work weeks of leave under Paragraphs IV.A. and IV.C. 

above. 

 

3. The 12-month period referred to in this section begins on the first day the 

eligible employee takes leave to care for a covered servicemember and ends 

12 months after that date. 

 

4. Eligible spouses employed by the school district are limited to an aggregate 

of 26 weeks of leave during any 12-month period if leave is taken for birth 

of the employee’s child or to care for the child after birth; for placement of 

a child with the employee for adoption or foster care or to care for the child 

after placement; to care for the employee’s parent with a serious health 

condition; or to care for a covered servicemember with a serious injury or 

illness. 

 

5. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 26-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees eligible 

for leave must comply with the family and medical leave directives and 

guidelines prior to starting leave. 

 

6. An employee will be required to submit sufficient medical certification 

issued by the health care provider of the covered servicemember and other 

information in support of requested leave and eligibility for such leave 

under this section within 15 days from the date of the request or as soon as 

practicable under the circumstances. 

 

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and 

IV.A.14. above shall apply to leaves under this section. 

 

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 

 

A. An instructional employee is one whose principal function is to teach and instruct 

students in a class, a small group, or an individual setting. This includes, but is not 

limited to, teachers, coaches, driver’s education instructors, and special education 

assistants. 

 

B. Instructional employees who request foreseeable medically necessary intermittent 

or reduced work schedule leave greater than 20 percent of the work days in the 

leave period may be required to: 

 

1. take leave for the entire period or periods of the planned medical treatment; 

or 

 

2. move to an available alternative position for which the employee is 

qualified, and which provides equivalent pay and benefits, but not 
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necessarily equivalent duties. 

 

C. Instructional employees who request continuous leave near the end of a semester 

may be required to extend the leave through the end of the semester. The number 

of weeks remaining before the end of a semester does not include scheduled school 

breaks, such as summer, winter, or spring break. 

 

1. If an instructional employee begins leave for any purpose more than five 

weeks before the end of a semester and it is likely the leave will last at least 

three weeks, the school district may require that the leave be continued until 

the end of the semester. 

 

2. If the employee begins leave for a purpose other than the employee’s own 

serious health condition during the last five weeks of a semester, the school 

district may require that the leave be continued until the end of the semester 

if the leave will last more than two weeks or if the employee’s return from 

leave would occur during the last two weeks of the semester. 

 

3. If the employee begins leave for a purpose other than the employee’s own 

serious health condition during the last three weeks of the semester and the 

leave will last more than five working days, school district may require the 

employee to continue taking leave until the end of the semester. 

 

D. The entire period of leave taken under the special rules will be counted as leave.  

The school district will continue to fulfill the school district’s leave responsibilities 

and obligations, including the obligation to continue the employee’s health 

insurance and other benefits, if an instructional employee’s leave entitlement ends 

before the involuntary leave period expires. 

 

VI. OTHER 

 

A. The provisions of this policy are intended to comply with applicable law, including 

the FMLA and applicable regulations.  Any terms used from the FMLA will have 

the same meaning as defined by the FMLA and/or applicable regulations.  To the 

extent that this policy is ambiguous or contradicts applicable law, the language of 

the applicable law will prevail. 

 

B. The requirements stated in the collective bargaining agreement between employees 

in a certified collective bargaining unit and the school district regarding family and 

medical leaves (if any) shall be followed. 

 

VII. DISSEMINATION OF POLICY 

 

A. This policy shall be conspicuously posted in each school district building in areas 

accessible to employees. 

 

B. This policy will be reviewed at least annually for compliance with state and federal 

law. 
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Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave) 

10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act) 

38 U.S.C. § 101 (Definitions) 

29 C.F.R. Part 825 (Family and Medical Leave Act) 

 

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory 

Provisions Which Grant Leaves to Licensed as well as Non-Licensed 

School District Employees – Family and Medical Leave Act Summary) 
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Adopted: December 8, 2003                                                  Royalton School District Policy 419 

      

Revised:  September 23, 2019                                                       Last Revised:15, 2018   

 

 

419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, 

TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES; 

VAPING AWARENESS AND PREVENTION INSTRUCTION 

 [Note: School districts are not required by statute to have a policy addressing these issues. 

However, Minn. Stat. § 144.416 requires that entities that control public places must make 

reasonable efforts to prevent smoking in public places, including the posting of signs or 

any other means which may be appropriate. Additionally, Minn. Stat. § 120B.238 requires 

that vaping prevention instruction be provided as set forth in this policy.] 
 

 

I. PURPOSE 

 

The purpose of this policy is to maintain a learning and working environment that is 

tobacco free. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. A violation of this policy occurs when any student, teacher, administrator, other 

school personnel of the school district, or person smokes or uses tobacco, tobacco-

related devices, or carries or uses an activated electronic delivery device in a public 

school.  This prohibition extends to all facilities, whether owned, rented, or leased, 

and all vehicles that a school district owns, leases, rents, contracts for, or controls.  

In addition, this prohibition includes vehicles used, in whole or in part, for work 

purposes, during hours of school operation, if more than one person is present.  This 

prohibition includes all school district property and all off-campus events 

sponsored by the school district. 

 

B. A violation of this policy occurs when any elementary school, middle school, or 

secondary school student possesses any type of tobacco, tobacco-related device, or 

carries or uses an activated electronic delivery device in a public school.  This 

prohibition extends to all facilities, whether owned, rented, or leased, and all 

vehicles that a school district owns, leases, rents, contracts for, or controls and 

includes vehicles used, in whole or in part, for work purposes, during hours of 

school operation, if more than one person is present.  This prohibition includes all 

school district property and all off-campus events sponsored by the school district. 

 

C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 

person who is found to have violated this policy. 

 

D. The school district will not solicit or accept any contributions or gifts of money, 

curricula, materials, or equipment from companies that directly manufacture and 

are identified with tobacco products, tobacco-related devices, or electronic delivery 
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devices.  The school district will not promote or allow promotion of tobacco 

products or electronic delivery devices on school property or at school-sponsored 

events. 

 

 

 

III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED DEFINITIONS 

 

A. A. “Electronic delivery device” means any product containing or delivering 

nicotine, lobelia, or any other substance, whether natural or synthetic, intended for 

human consumption that can be used by a person to simulate smoking in the 

delivery of nicotine or any other substance through inhalation of aerosol or vapor 

from the product.  Electronic delivery device includes any component part of a 

product, whether or not marketed or sold separately.  Electronic delivery devices 

includes but is not limited to devices manufactured, marketed, or sold as electronic 

cigarettes, electronic cigars, electronic pipe, vape pens, modes, tank systems, or 

under any other product name or descriptor. Electronic delivery device includes any 

component part of a product, whether or not marketed or sold separately. Electronic 

delivery device does not include any product that has been approved or certified by 

the United States Food and Drug Administration for sale as a tobacco-cessation 

product, as a tobacco-dependence product, or for other medical purposes, and is 

marketed and sold for such an approved purpose. excludes drugs, devices, or 

combination products, as those terms are defined in the Federal Food, Drug, and 

Cosmetic Act, that are authorized for sale by the United States Food and Drug 

Administration. 

 

B. “Heated tobacco product” means a tobacco product that produces aerosols 

containing nicotine and other chemicals which are inhaled by users through the 

mouth. 
 

 

BC. “Tobacco” means cigarettes and any product containing, made, or derived from 

tobacco that is intended for human consumption, whether chewed, smoked, 

absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 

any component, part, or accessory of a tobacco product, including, but not limited 

to, cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, 

and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; 

fine cut and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and 

sweepings of tobacco; and other kinds and forms of tobacco.. Tobacco excludes 

any drugs, devices, or combination products, as those terms are defined in the 

Federal Food, Drug, and Cosmetic Act, that are authorized for sale by the United 

States Food and Drug Administration. 

 

CD. “Tobacco-related devices” means cigarette papers or pipes for smoking or other 

devices intentionally designed or intended to be used in a manner which enables 

the chewing, sniffing, smoking, or inhalation of vapors aerosol or vapor of tobacco 

or tobacco products.  Tobacco-related devices include components of tobacco-

related devices which may be marketed or sold separately. 
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DE. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated 

cigar, cigarette, pipe, or any other lighted or heated product containing, made, or 

derived from nicotine, tobacco, marijuana, or other plant, whether natural or 

synthetic, that is intended for inhalation.  Smoking includes carrying or using an 

activated electronic delivery device. 

 

F. “Vaping” means using an activated electronic delivery device or heated tobacco 

product. 

 

IV. EXCEPTIONS 

 

A. A violation of this policy does not occur when a Native American adult lights 

tobacco on school district property as a part of a traditional Native American 

spiritual or cultural ceremony.  A Native American is a person who is a member 

of a Native American tribe as defined under Minnesota law. 

 

B. A violation of this policy does not occur when an adult nonstudent possesses a 

tobacco or nicotine product that has been approved by the United States Food and 

Drug Administration for sale as a tobacco-cessation product, as a tobacco-

dependence product, or for other medical purposes, and is being marketed and 

sold solely for such an approved purpose.  Nothing in this exception authorizes 

smoking or use of tobacco, tobacco-related devices, or electronic delivery devices 

on school property or at off-campus events sponsored by the school district. 

 

V.        VAPING PREVENTION INSTRUCTION 

 

A. The school district must provide vaping prevention instruction at least once to students 

in grades 6 through 8.  

 

B. The school district may use instructional materials based upon the Minnesota 

Department of Health’s school e-cigarette toolkit or may use other smoking prevention 

instructional materials with a focus on vaping and the use of electronic delivery devices 

and heated tobacco products. The instruction may be provided as part of the school 

district’s locally developed health standards.  

 

[NOTE: In addition, school districts may choose to require (a) evidence based vaping 

prevention instruction to students in grades 9 through 12; and/or (b) a peer-to-peer 

education program to provide vaping prevention instruction.] 

 
VVI. ENFORCEMENT 

 

A. All individuals on school premises shall adhere to this policy. 

 

B. Students who violate this tobacco-free policy shall be subject to school district 

discipline procedures. 

 

C. School district administrators and other school personnel who violate this tobacco-

Formatted: Font: (Default) Times New Roman, 12 pt

Formatted: List Paragraph, Numbered + Level: 1 +

Numbering Style: A, B, C, … + Start at: 1 + Alignment:

Left + Aligned at:  0.5" + Indent at:  0.75"

Formatted: List Paragraph, Indent: Left:  0.75"

Formatted: List Paragraph, Numbered + Level: 1 +

Numbering Style: A, B, C, … + Start at: 1 + Alignment:

Left + Aligned at:  0.5" + Indent at:  0.75"

Formatted: Left, Indent: Left:  0.5",  No bullets or

numbering, Tab stops: Not at  0" +  0.5" +  1" +  1.5" + 

2" +  2.5" +  3" +  3.5" +  4" +  4.5" +  5" +  5.5" +  6" +

 6.5" +  7" +  7.5" +  8" +  8.5" +  9" +  9.5" +  10" + 

10.5" +  11" +  11.5"

Formatted: Font: (Default) Times New Roman, 12 pt

Formatted: Font: (Default) Times New Roman, 16 pt

Formatted: List Paragraph, Indent: Left:  0.75", First

line:  0"

24



419- 

free policy shall be subject to school district discipline procedures. 

 

 

D. School district action taken for violation of this policy will be consistent with 

requirements of applicable collective bargaining agreements, Minnesota or federal 

law, and school district policies. 

 

E. Persons who violate this tobacco-free policy may be referred to the building 

administration or other school district supervisory personnel responsible for the 

area or program at which the violation occurred. 

 

F. School administrators may call the local law enforcement agency to assist with 

enforcement of this policy.  Smoking or use of any tobacco product in a public 

school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 

Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 

instituted against a repeated violator. 

 

G. No persons shall be discharged, refused to be hired, penalized, discriminated 

against, or in any manner retaliated against for exercising any right to a smoke-free 

environment provided by the Freedom to Breathe Act of 2007 or other law. 

 

VII. DISSEMINATION OF POLICY 

 

A. This policy shall appear in the student handbook. 

 

B. The school district will develop a method of discussing this policy with students 

and employees. 

 

 

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention) 
Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 

Minn. Stat. § 609.685 (Sale of Tobacco to Children) 

2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 

Behavior 
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Adopted:     August 14, 2006    Royalton School District Policy 516 

Orig. 1995 

Revised:   December 23, 2019      Rev. August 21, 2017 
 

 

516 STUDENT MEDICATION 

 

[Note: The necessary provisions for complying with Minn. Stat. §§ 121A.22, 

Administration of Drugs and Medicine, 121A.221, Possession and Use of Asthma 

Inhalers by Asthmatic Students, and 121A.222, Possession and Use of Nonprescription 

Pain Relievers by Secondary Students are included in this policy.  The statutes do not 

regulate administration of drugs and medicine for students age 18 and over or other 

nonprescription medications.  Please note that §121A.22 does not require school districts 

to apply the administration of medication rule to drugs or medicine used off school 

grounds, drugs or medicines used in connection with athletics or extra-curricular 

activities, and drugs and medicines that are used in connection with activities that occur 

before or after the regular school day.] 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the provisions that must be followed when 

administering nonemergency prescription medication to students at school. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district acknowledges that some students may require prescribed drugs or 

medication during the school day.  The school district’s licensed school nurse, trained 

health clerk, principal, or teacher will administer prescribed medications, except any form 

of medical cannabis, in accordance with law and school district procedures. 

 

III. REQUIREMENTS 

 

A. The administration of prescription medication or drugs at school requires a 

completed signed request from the student’s parent.  An oral request must be 

reduced to writing within two school days, provided that the school district may 

rely on an oral request until a written request is received. 

 

B. An “Administrating Prescription Medications” form must be completed annually 

(once per school year) and/or when a change in the prescription or requirements for 

administration occurs.  Prescription medication as used in this policy does not 

include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6. 

 

C. Prescription medication must come to school in the original container labeled for 

the student by a pharmacist in accordance with law, and must be administered in a 

manner consistent with the instructions on the label. 

 

D. The school nurse may request to receive further information about the prescription, 

if needed, prior to administration of the substance. 
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E. Prescription medications are not to be carried by the student, but will be left with 

the appropriate school district personnel.  Exceptions to this requirement are: 

prescription asthma medications self-administered with an inhaler (See Part J.5. 

below), and medications administered as noted in a written agreement between the 

school district and the parent or as specified in an IEP (individualized education 

program), Section 504 plan, or IHP (individual health plan). 

 

F. The school must be notified immediately by the parent or student 18 years old or 

older in writing of any change in the student’s prescription medication 

administration. A new medical authorization or container label with new pharmacy 

instructions shall be required immediately as well. 

 

G. For drugs or medicine used by children with a disability, administration may be as 

provided in the IEP, Section 504 plan or IHP. 

 

H. The school nurse, or other designated person, shall be responsible for the filing of 

the Administering Prescription Medications form in the health records section of 

the student file.  The school nurse, or other designated person, shall be responsible 

for providing a copy of such form to the principal and to other personnel designated 

to administer the medication. 

 

I. Procedures for administration of drugs and medicine at school and school activities 

shall be developed in consultation with a school nurse, a licensed school nurse, or 

a public or private health organization or other appropriate party (if appropriately 

contracted by the school district under Minn. Stat. § 121A.21).  The school district 

administration shall submit these procedures and any additional guidelines and 

procedures necessary to implement this policy to the school board for approval.  

Upon approval by the school board, such guidelines and procedures shall be an 

addendum to this policy. 

 

J. If the administration of a drug or medication described in this section requires the 

school district to store the drug or medication, the parent or legal guardian must 

inform the school if the drug or medication is a controlled substance. For a drug or 

medication that is not a controlled substance, the request must include a provision 

designating the school district as an authorized entity to transport the drug or 

medication for the purpose of destruction if any unused drug or medication remains 

in the possession of school personnel. For a drug or medication that is a controlled 

substance, the request must specify that the parent or legal guardian is required to 

retrieve the drug or controlled substance when requested by the school. 

 

K. Specific Exceptions: 

 

1. Special health treatments and health functions such as catheterization, 

tracheostomy suctioning, and gastrostomy feedings do not constitute 

administration of drugs and medicine; 

 

2. Emergency health procedures, including emergency administration of drugs 
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and medicine are not subject to this policy; 

 

3. Drugs or medicine provided or administered by a public health agency to 

prevent or control an illness or a disease outbreak are not governed by this 

policy; 

 

4. Drugs or medicines used at school in connection with services for which a 

minor may give effective consent are not governed by this policy; 

 

5. Drugs or medicines that are prescription asthma or reactive airway disease 

medications can be self-administered by a student with an asthma inhaler 

if: 

 

a. the school district has received a written authorization from the 

pupil’s parent permitting the student to self-administer the 

medication; 

 

b. the inhaler is properly labeled for that student; and 

 

c. the parent has not requested school personnel to administer the 

medication to the student. 

 

The parent must submit written authorization for the student to self-

administer the medication each school year. In a school that does not have 

a school nurse or school nursing services, the student’s parent or guardian 

must submit written verification from the prescribing professional which 

documents that an assessment of the student’s knowledge and skills to 

safely possess and use an asthma inhaler in a school setting has been 

completed. 

 

If the school district employs a school nurse or provides school nursing 

services under another arrangement, the school nurse or other appropriate 

party must assess the student’s knowledge and skills to safely possess and 

use an asthma inhaler in a school setting and enter into the student’s school 

health record a plan to implement safe possession and use of asthma 

inhalers; 

 

6. Medications: 

 

a. that are used off school grounds; 

 

b. that are used in connection with athletics or extracurricular 

activities; or 

 

c. that are used in connection with activities that occur before or after 

the regular school day  

 

are not governed by this policy. 
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[Note:  The provisions of paragraph 6 are optional and the school board 

may choose to include or exclude any of the provisions specified.] 

 

7. Nonprescription Medication.  A secondary student may possess and use 

nonprescription pain relief in a manner consistent with the labeling, if the 

school district has received written authorization from the student’s parent 

or guardian permitting the student to self-administer the medication.  The 

parent or guardian must submit written authorization for the student to self-

administer the medication each school year.  The school district may revoke 

a student’s privilege to possess and use nonprescription pain relievers if the 

school district determines that the student is abusing the privilege.  This 

provision does not apply to the possession or use of any drug or product 

containing ephedrine or pseudoephedrine as its sole active ingredient or as 

one of its active ingredients.  Except as stated in this paragraph, only 

prescription medications are governed by this policy. 

 

[Note:  School districts should consult with licensed medical and nursing 

personnel to address whether nonprescription medications will be allowed at 

elementary schools and whether and under what conditions school personnel will 

participate in storing or administering nonprescription medications.] 

 

8. At the start of each school year or at the time a student enrolls in school, 

whichever is first, a student’s parent, school staff, including those 

responsible for student health care, and the prescribing medical professional 

must develop and implement an individualized written health plan for a 

student who is prescribed epinephrine auto-injectors that enables the student 

to: 

 

a. possess epinephrine auto-injectors; or 

 

b. if the parent and prescribing medical professional determine the 

student is unable to possess the epinephrine, have immediate access 

to epinephrine auto-injectors in close proximity to the student at all 

times during the instructional day. 

 

The plan must designate the school staff responsible for implementing the 

student’s health plan, including recognizing anaphylaxis and administering 

epinephrine auto-injectors when required, consistent with state law.  This 

health plan may be included in a student’s § 504 plan. 

 

9. A student may possess and apply a topical sunscreen product during the 

school day while on school property or at a school-sponsored event without 

a prescription, physician’s note, or other documentation from a licensed 

health care professional.  School personnel are not required to provide 

sunscreen or assist students in applying sunscreen. 

 

L. “Parent” for students 18 years old or older is the student. 
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M. Districts and schools may obtain and possess epinephrine auto-injectors to be 

maintained and administered by school personnel to a student or other individual 

if, in good faith, it is determined that person is experiencing anaphylaxis regardless 

of whether the student or other individual has a prescription for an epinephrine auto-

injector.  The administration of an epinephrine auto-injector in accordance with this 

section is not the practice of medicine. 

 

A district or school may enter into arrangements with manufacturers of epinephrine 

auto-injectors to obtain epinephrine auto-injectors at fair-market, free, or reduced 

prices.  A third party, other than a manufacturer or supplier, may pay for a school’s 

supply of epinephrine auto-injectors. 

 

 N. Procedure regarding unclaimed drugs or medications.  

 

1. The school district has adopted the following procedure for the collection and 

transport of any unclaimed or abandoned prescription drugs or medications 

remaining in the possession of school personnel in accordance with this policy. 

Before the transportation of any prescription drug or medication under this 

policy, the school district shall make a reasonable attempt to return the unused 

prescription drug or medication to the student’s parent or legal guardian. 

Transportation of unclaimed or unused prescription drugs or medications will 

occur at least annually, but may occur more frequently at the discretion of the 

school district. 

 

2. If the unclaimed or abandoned prescription drug is not a controlled substance 

as defined under Minnesota Statutes § 152.01, subdivision 4, or is an over-the-

counter medication, the school district will either designate an individual who 

shall be responsible for transporting the drug or medication to a designated 

drop-off box or collection site or request that a law enforcement agency 

transport the drug or medication to a drop-off box or collection site on behalf 

of the school district. 

 

3. If the unclaimed or abandoned prescription drug is a controlled substance as 

defined in Minnesota Statutes § 152.01, subdivision 4, the school district or 

school personnel is prohibited from transporting the prescription drug to a drop-

off box or collection site for prescription drugs identified under this paragraph. 

The school district must request that a law enforcement agency transport the 

prescription drug or medication to a collection bin that complies with Drug 

Enforcement Agency regulations, or if a site is not available, under the agency’s 

procedure for transporting drugs. 

 

 

Legal References: Minn. Stat. § 13.32 (Student Health Data) 

Minn. Stat. § 121A.21 (Hiring of Health Personnel) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 

Asthmatic Students) 
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Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 

Relievers by Secondary Students) 

Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-

Injectors; Model Policy) 

Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock 

Supply of Epinephrine Auto-Injectors) 

Minn. Stat. § 121A.223 (Possession and Use of Sunscreen) 

Minn. Stat. § 152.01 (Definitions) 

Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 

Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 

Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 

Improvement Act of 2004) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

 

Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 

School) 
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Last Revised:  January 25, 2021     

 

 

527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, 

INSPECTIONS, AND SEARCHES 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles 

by students in school district locations, to maintain order and discipline in the schools and 

to protect the health, safety and welfare of students and school personnel. 

 

II. GENERAL STATEMENT OF POLICY 

 

It is the policy of this school district to allow the limited use and parking of motor vehicles 

by students in school district locations.  It is the position of the school district that a fair 

and equitable district-wide student motor vehicle policy will contribute to the quality of 

the student’s educational experience, will maintain order and discipline in the schools, and 

will protect the health, safety and welfare of students and school personnel.  This policy 

applies to all students in the school district.  

 

III. DEFINITIONS 

 

A. “Contraband” means any unauthorized item possession of which is prohibited by 

school district policy and/or law.  It includes but is not limited to weapons and 

“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” 

overdue books and other materials belonging to the school district, and stolen 

property. 

 

B. “Reasonable suspicion” means that a school official has grounds to believe that the 

search will result in evidence of a violation of school district policy, rules, and/or 

law.  Reasonable suspicion may be based on a school official’s personal 

observation, a report from a student, parent or staff member, a student’s suspicious 

behavior, a student’s age and past history or record of conduct both in and out of 

the school context, or other reliable sources of information. 

 

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in 

determining what is reasonable include the seriousness of the suspected infraction, 

the reliability of the information, the necessity of acting without delay, the existence 

of exigent circumstances necessitating an immediate search and further 

investigation (e.g. to prevent violence, serious and immediate risk of harm or 

destruction of evidence), and the age of the student. 

 

D. “School district location” means property that is owned, rented, leased, or borrowed 
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by the school district for school purposes, as well as property immediately adjacent 

to such property that may be used for parking or gaining access to such property.  

A school district location also shall include off school property at any school-

sponsored or school-approved activity, event, or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district.  

 

IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 

 

Students generally are not permitted to use motor vehicles during the school day in any 

school district location.  Students may use motor vehicles on the high school campus during 

the school day only if there is an emergency and permission has been granted to the student 

by high school principal to use a motor vehicle.  Students are permitted to use motor 

vehicles in school district locations outside of the school day only on the high school 

campus. 

 

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT 

LOCATIONS 

 

A. Students are permitted to park in a school district location as a matter of privilege, 

not of right.  Students driving a motor vehicle to a high school campus may park 

the motor vehicle in the parking lot designated for student parking only.  Students 

will not park vehicles in driveways, on private property, or in [other designated 

areas, e.g. parking lots designated for use only by staff or by the general public]. 

 

B. When there are unauthorized vehicles parked on school district property, school 

officials may: 

 

1. move the vehicle or require the driver or other person in charge of the 

vehicle to move it off school district property; or 

 

2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of safety 

off of school district property. 

 

VI. PATROLS, INSPECTIONS AND SEARCHES 

 

School officials may conduct routine patrols of school district locations and routine 

inspections of the exteriors of the motor vehicles of students.  In addition, the interiors of 

motor vehicles of students in school district locations may be searched when school 

officials have a reasonable suspicion that the search will uncover a violation of law and/or 

school policy or rule. 

 

A. Patrols and Inspections 

 

School officials may conduct routine patrols of student parking lots and other 

school district locations and routine inspections of the exteriors of the motor 

vehicles of students.  Such patrols and inspections may be conducted without 

notice, without student consent, and without a search warrant. 
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B. Search of Interior of Student Motor Vehicle 

 

The interiors of motor vehicles of students in school district locations, including 

glove or trunk compartments, may be searched when school officials have a 

reasonable suspicion that the search will uncover a violation of law and/or school 

policy or rule.  The search will be reasonable in its scope and intrusiveness.  Such 

searches may be conducted without notice, without consent, and without a search 

warrant. A student will be subject to withdrawal of parking privileges and to 

discipline if the student refuses to open a locked motor vehicle under the student’s 

control or its compartments upon the request of a school official.  

 

C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches 

and/or Seizures 

 

It shall be a violation of this policy for students to store or carry contraband in motor 

vehicles in a school district location or to interfere with patrols, inspections, 

searches and/or seizures as provided by this policy. 

 

D. Seizure of Contraband 

 

If a search yields contraband, school officials will seize the item and may turn it 

over to legal officials for ultimate disposition when appropriate. 

 

E. Dissemination of Policy 

 

A copy of this policy will be printed in the student handbook or disseminated in 

any other way which school officials deem appropriate. 

 

VII. DIRECTIVES AND GUIDELINES 

 

The superintendent is granted authority to develop and present for school board review and 

approval reasonable directives and guidelines which address specific needs of the school 

district related to student use and parking of motor vehicles in school district locations, 

such as a permit system and parking regulations.  Approved directives and guidelines shall 

be attached as an addendum to this policy. 

 

VIII. VIOLATIONS 

 

A student found to have violated this policy and/or the directives and guidelines 

implementing it shall be subject to withdrawal of parking privileges and/or to discipline in 

accordance with the school district’s Student Discipline Policy, which may include 

suspension, exclusion, or expulsion.  In addition, the student may be referred to legal 

officials when appropriate. 
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Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 

Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent 

School Districts) 

New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 

 

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 

School) 

MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 

MSBA/MASA Model Policy 506 (Student Discipline) 
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Adopted:       November 10, 2003 Royalton School District Policy 529 

 

Last Revised:    January 25, 2021       

 

 

529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS 

 

 

I. PURPOSE 

 

In an effort to provide a safe school environment, the assigned classroom teacher and 

certain staff members should know whether a student to be placed in the classroom has a 

history of violent behavior.  Additionally, decisions should be made regarding how to 

manage such a student. 

 

The purpose of this policy is to address the circumstances in which data should be provided 

to classroom teachers and other school staff members about students with a history of 

violent behavior and to establish a procedure for notifying staff regarding the placement of 

students with a history of violent behavior. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Any staff member or other employee of the school district who obtains or possesses 

substantiated information concerning a student in the building with a history of 

violent behavior shall immediately report said information to the principal of the 

building in which the student attends school. 

 

B. The administration will meet with the assigned classroom teacher and other 

appropriate staff members for the purpose of notifying and determining how staff 

will manage such student. 

 

C. Only staff members who have a legitimate educational interest in the information 

will receive notification. 

 

III. DEFINITIONS 

 

For purposes of this policy, the following terms have the meaning given them. 

 

A. Administration 

 

“Administration” means the superintendent, building principal, or other designee. 

 

B. Classroom Teacher 

 

“Classroom Teacher” means the instructional personnel responsible for the course 

or room to which a student is assigned at any given time, including a substitute 

hired in place of the classroom teacher. 
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C. History of Violent Behavior 

 

1. A student will be considered to have a history of violent behavior if 

incident(s) of violence, including any documented physical assault of a 

school district employee by the student, have occurred during the current or 

previous school year. 

 

2. If a student has an incident of violence during the current or previous school 

year, that incident and all other past related or similar incidents of violence 

will be reported. 

 

D. Incident(s) of Violence 

 

“Incident(s) of violence” means willful conduct in which a student endangers or 

causes physical injury to the student, other students, a school district employee, or 

surrounding person(s) or endangers or causes significant damage to school district 

property, regardless of whether related to a disability or whether discipline was 

imposed. 

 

E. Legitimate Educational Interest 

 

“Legitimate educational interest” includes interest directly related to classroom 

instruction, teaching, student achievement and progress, discipline of a student, 

student health and welfare, and the ability to respond to a request for educational 

data.  It includes a person’s need to know in order to: 

 

1. Perform an administrative task required in the school or the employee’s 

contract or position description approved by the school board; 

 

2. Perform a supervisory or instructional task directly related to the student’s 

education; or 

 

3. Perform a service or benefit for the student or the student’s family such as 

health care, counseling, student job placement, or student financial aid. 

 

4. Perform a task directly related to responding to a request for data. 

 

F. School Staff Member 

 

“School Staff Member” includes: 

 

1. A person duly elected to the school board; 

 

2. A person employed by the school board in an administrative, supervisory, 

instructional, or other professional position; 

 

3. A person employed by the school board as a temporary substitute in a 

professional position for the period of his or her performance as a substitute; 
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and 

 

4. A person employed by, or under contract to, the school board to perform a 

special task such as a secretary, a clerk, a public information officer or data 

practices compliance official, an attorney, or an auditor for the period of his 

or her performance as an employee or contractor. 

 

IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT 

BEHAVIOR 

 

A. Reports of Violent Behavior 

 

Any staff member or other employee of the school district who becomes aware of 

any information regarding the violent behavior of an enrolling student or any 

student enrolled in the school district shall immediately report the information to 

the building principal where the student is enrolled or seeks to enroll. 

 

B. Recipients of Notice 

 

Each classroom teacher of a student with a history of violent behavior (see Section 

III.C., above) will receive written notification from the administration prior to 

placement of the student in the teacher’s classroom.  In addition, written notice will 

be given by the administration to other school staff members who have a legitimate 

educational interest, as defined in this policy, when a student with a history of 

violent behavior is placed in a teacher’s classroom.  The administration will provide 

notice to anyone substituting for the classroom teacher or school staff member, who 

has received notice under this policy, that the substitute will be overseeing a student 

with a history of violent behavior. 

 

The administration may provide other school district employees or individuals 

outside of the school district with information regarding a student, including 

information regarding a student’s history of violent behavior, in accordance with 

Policy 515, Protection and Privacy of Pupil Records. 

 

C. Determination of Who Receives Notice 

 

The determination of which classroom teachers and school staff members have a 

legitimate educational interest in information regarding a student with a history of 

violent behavior will be made by either: (1) the school district’s Responsible 

Authority appointed by the school board under the Minnesota Government Data 

Practices Act or (2) the administration.  In the event the administration makes this 

determination, the Responsible Authority will provide guidance to the 

administration as to what data will be shared. 

 

D. Form of Written Notice 

 

The notice given to classroom teachers and school staff members will be in writing 

and will include the following: 
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1. Name of the student; 

 

2. Date of notice; 

 

3. Notification that the student has been identified as a student with a history 

of violent behavior as defined in Section III. of this policy; and 

 

4. Reminder of the private nature of the data provided. 

 

E. Record of Notice 

 

1. The administration will retain a copy of the notice or other documentation 

provided to classroom teachers and school staff members notified under this 

section. 

 

2. Retention of the written notice or other documentation provided to 

classroom teachers and school staff members is governed by the approved 

Records Retention Schedule. 

 

F. Meetings Regarding Students with a History of Violent Behavior 

 

1. If the administration determines, in his or her discretion, that the classroom 

teacher and/or school staff members with a legitimate educational interest 

in such data reasonably require access to the details regarding a student’s 

history of violent behavior for purposes of school safety and/or intervention 

services for the student, the administration also may convene a meeting to 

share and discuss such data. 

 

2. The persons present at the meeting may have access to the data described in 

Section IV.D., above. 

 

G. Law Enforcement Reports 

 

Staff members will be provided with notice of disposition orders or law 

enforcement reports received by the school district in accordance with Policy 515, 

Protection and Privacy of Pupil Records.  Where appropriate, information obtained 

from disposition orders or law enforcement reports also may be included in a 

Notification of Violent Behavior. 

 

V. MAINTENANCE AND TRANSFER OF RECORDS 

 

A report, notice, or documentation pertaining to a student with a history of violent behavior 

are educational records of a student and will be retained, maintained, and transferred to a 

school or school district in which a student seeks to enroll in accordance with Policy 515, 

Protection and Privacy of Pupil Records. 

 

VI. PARENTAL NOTICE 
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A. The administration will notify parents annually that the school district gives 

classroom teachers and other school staff members notice about students’ history 

of violent behavior. 

 

B. Prior to providing the written notice of a student’s violent behavior to classroom 

teachers and/or school staff members, the administration will inform the student’s 

parent or guardian that such notice will be provided. 

 

C. Parents will be given notice that they have the right to review and challenge records 

or data, including the data documenting the history of violent behavior, in 

accordance with Policy 515, Protection and Privacy of Pupil Records. 

 

VII. TRAINING NEEDS 

 

Representatives of the school board and representatives of the teachers will discuss the 

needs of students and staff.  The parties may discuss necessary training which may include 

training on conflict resolution and positive behavior interventions and may discuss 

necessary intervention services such as student behavioral assessments. 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.22, Subd. 7 (School Attendance - Education Records) 

Minn. Stat. § 121A.45 (Grounds for Dismissal) 

Minn. Stat. § 121A.64 (Notification of Students with Violent Behavior) 

Minn. Stat. § 121A.75 (Law Enforcement Notice to Schools) 

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 

Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53 

 

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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Adopted:  August 8, 2011        Royalton School District Policy 601 

 

Revised:  December 23, 2019  Last Rev. September 28,2015 
 

 

601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS 

 

[Note:  Minn. Stat. § 120B.11 requires school districts to adopt a comprehensive long-

term strategic plan that addresses the review of curriculum, instruction, student 

achievement, and assessment.  Royalton School District Policies 601, 603, and 616 

address these statutory requirements.  In addition, Royalton School District Policies 613-

615 and 617-620 provide procedures to further implement the requirements of Minn. 

Stat. § 120B.11.] 

 

I. PURPOSE 

 

The purpose of this policy is to establish broad curriculum parameters for the school district 

that encompass the Minnesota Graduation Standards and federal law and are aligned with 

creating the world’s best workforce. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to establish the “world’s best workforce” in which all 

learning in the school district should be directed and for which all school district learners 

should be held accountable. 

 

III. DEFINITIONS 

 

A. “Academic standard” means a summary description of student learning in a 

required content area or elective content area. 

 

 B. “Benchmark” means specific knowledge or skill that a student must master to 

complete part of an academic standard by the end of the grade level or grade band. 

 

C. “Curriculum” means district or school adopted programs and written plans for 

providing students with learning experiences that lead to expected knowledge, 

skills, and career and college readiness. 

 

D. “Instruction” means methods of providing learning experiences that enable students 

to meet state and district academic standards and graduation requirements. 

 

E. “Performance measures” are measures to determine school district and school site 

progress in striving to create the world’s best workforce and must include at least 

the following: 

 

  1. the size of the academic achievement gap and rigorous course taking, 

including college-level advanced placement, international baccalaureate, 
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postsecondary enrollment options, including concurrent enrollment, other 

rigorous courses of study or industry certification courses or programs, and 

enrichment experiences by student subgroup; 

 

  2. student performance on the Minnesota Comprehensive Assessments; 

 

  3. high school graduation rates; and 

 

  4. career and college readiness under Minn. Stat. § 120B.30, Subd. 1. 

 

F. “World’s best workforce” means striving to:  meet school readiness goals; have all 

third-grade students achieve grade-level literacy; close the academic achievement 

gap among all racial and ethnic groups of students and between students living in 

poverty and students not living in poverty; have all students attain career and 

college readiness before graduating from high school; and have all students 

graduate from high school. 

 

 G. “Experiential learning” means learning for students that includes career exploration 

through a specific class or course or through work-based experiences such as job 

shadowing, mentoring, entrepreneurship, service learning, volunteering, 

internships, other cooperative work experience, youth apprenticeship, or 

employment. 

 

IV. LONG-TERM STRATEGIC PLAN 

 

A. The school board, at a public meeting, shall adopt a comprehensive, long-term 

strategic plan to support and improve teaching and learning that is aligned with 

creating the world’s best workforce and includes the following: 

 

  1. clearly defined school district and school site goals and benchmarks for 

instruction and student achievement for all student categories identified in 

state and federal law; 

 

  2. a process to assess and evaluate each student’s progress toward meeting 

state and local academic standards, assess and identify students for 

participation in gifted and talented programs and accelerate their 

instruction, adopt procedures for early admission to kindergarten or first 

grade of gifted and talented learners which are sensitive to under-

represented groups, and identify the strengths and weaknesses of instruction 

in pursuit of student and school success and curriculum affecting students’ 

progress and growth toward career and college readiness and leading to the 

world’s best workforce; 

 

[Note:  Royalton School District Policy 618 addresses this requirement.] 

 

  3. a system to periodically review and evaluate the effectiveness of all 

instruction and curriculum, taking into account strategies and best practices, 
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student outcomes, principal evaluations under Minn. Stat. § 123B.147, 

Subd. 3, students’ access to effective teachers who are members of 

populations under-represented among the licensed teachers in the district or 

school and who reflect the diversity of enrolled students under Minn. Stat. 

§ 120B.35, Subd. 3(b)(2), and teacher evaluations under Minn. Stat. § 

122A.40, Subd. 8, or 122A.41, Subd. 5; 

 

[Note: Royalton School District Policy 616 addresses this requirement.] 

 

  4. strategies for improving instruction, curriculum, and student achievement, 

including the English and, where practicable, the native language 

development and the academic achievement of English learners; 

 

[Note: Royalton School District Policy 616 addresses this requirement.] 

 

  5. a process to examine the equitable distribution of teachers and strategies to 

ensure low-income and minority children are not taught at higher rates than 

other children by inexperienced, ineffective, or out-of-field teachers; 

 

  6. education effectiveness practices that integrate high-quality instruction, 

rigorous curriculum, technology, and a collaborative professional culture 

that develops and supports teacher quality, performance, and effectiveness; 

and 

 

 7. an annual budget for continuing to implement the school district plan. 

 

 B. School district site and school site goals shall include the following: 

 

1. All students will be required to demonstrate essential skills to effectively 

participate in lifelong learning.*  These skills include the following: 

 

 [*Note:  The criteria for acceptable performance in basic skills areas may 

need to be modified for students with unique learning needs.  These 

modifications will be reflected in the Individualized Education Program 

(IEP) or Rehabilitation Act Section 504 Accommodation plan.] 

 

a. reading, writing, speaking, listening, and viewing in the English 

language; 

 

b. mathematical and scientific concepts; 

 

c. locating, organizing, communicating, and evaluating information 

and developing methods of inquiry (i.e., problem solving); 

 

d. creative and critical thinking, decision making, and study skills; 

 

e. work readiness skills; 
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f. global and cultural understanding. 

 

2. Each student will have the opportunity and will be expected to develop and 

apply essential knowledge that enables that student to: 

 

a. live as a responsible, productive citizen and consumer within local, 

state, national, and global political, social, and economic systems; 

 

b. bring many perspectives, including historical, to contemporary 

issues; 

 

c. develop an appreciation and respect for democratic institutions; 

 

d. communicate and relate effectively in languages and with cultures 

other than the student’s own; 

 

e. practice stewardship of the land, natural resources, and 

environment; 

 

f. use a variety of tools and technology to gather and use information, 

enhance learning, solve problems, and increase human productivity. 

 

3. Students will have the opportunity to develop creativity and self-expression 

through visual and verbal images, music, literature, world languages, 

movement, and the performing arts. 

 

4. School practices and instruction will be directed toward developing within 

each student a positive self-image and a sense of personal responsibility for: 

 

a. establishing and achieving personal and career goals; 

 

b. adapting to change; 

 

c. leading a healthy and fulfilling life, both physically and mentally; 

 

d. living a life that will contribute to the well-being of society; 

 

e. becoming a self-directed learner; 

 

f. exercising ethical behavior. 

 

5. Students will be given the opportunity to acquire human relations skills 

necessary to: 

 

a. appreciate, understand, and accept human diversity and 

interdependence; 
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b. address human problems through team effort; 

 

c. resolve conflicts with and among others; 

 

d. function constructively within a family unit; 

 

e. promote a multicultural, gender-fair, disability-sensitive society. 

 

 C. Every child is reading at or above grade level no later than the end of grade 3, 

including English learners, and teachers provide comprehensive, scientifically 

based reading instruction, including a program or collection of instructional 

practices that is based on valid, replicable evidence showing that, when the 

programs or practices are used, students can be expected to achieve, at a minimum, 

satisfactory reading progress.  The program or collection of practices must include, 

at a minimum, effective, balanced instruction in all five areas of reading (phonemic 

awareness, phonics, fluency, vocabulary development, and reading 

comprehension), as well as instructional strategies for continuously assessing, 

evaluating, and communicating the student’s reading progress and needs. 

 

1. The school district must identify, before the end of kindergarten, grade 1, 

and grade 2, all students who are not reading at grade level. Students 

identified as not reading at grade level by the end of kindergarten, grade 1, 

and grade 2 must be screened for characteristics of dyslexia, unless a 

different reason for the reading difficulty has been identified.  

 

2. Students in grade 3 or higher who demonstrate a reading difficulty to a 

classroom teacher must be screened for characteristics of dyslexia, unless a 

different reason for the reading difficulty has been identified.  

 

[Note: According to Minnesota statutes, dyslexia screening is to be conducted in 

a locally determined manner.] 

 

3. Reading assessments in English and in the predominant languages of district 

students, where practicable, must identify and evaluate students’ areas of 

academic need related to literacy.  The school district also must monitor the 

progress and provide reading instruction appropriate to the specific needs 

of English learners.  The school district must use locally adopted, 

developmentally appropriate, and culturally responsive assessment and 

annually report summary assessment results to the Commissioner of 

Education by July 1. 

 

4. The school district must annually report to the Commissioner of Education 

by July 1 a summary of the district’s efforts to screen and identify students 

with: who demonstrate characteristics of dyslexia using screening tools such 

as those recommended by the Minnesota Department of Education’s 
Formatted: Font: (Default) Times New Roman, 12 pt
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dyslexia specialist. With respect to students screened or identified under 

paragraph (1), the report must include:  

 

(a) a summary of the district’s efforts to screen for dyslexia;  

 

(b) the number of students screened for that reporting year; and  

 

(c) the number of students demonstrating characteristics of dyslexia for that 

year. b. convergence insufficiency disorder. 

 

a. dyslexia, using screening tools such as those recommended by the 

Minnesota Department of Education’s dyslexia specialist; or 

 

b. convergence insufficiency disorder. 

 

5. A student identified as having a reading difficulty must be provided with 

alternate instruction under Minn. Stat. § 125A.56, Subd. 1. 

 

6. At least annually, the school district must give the parent of each student 

who is not reading at or above grade level timely information about: 

 

a. the student’s reading proficiency as measured by a locally adopted 

assessment; 

 

b. reading-related services currently being provided to the student and 

the student’s progress; and 

 

c. strategies for parents to use at home in helping their students succeed 

in becoming grade-level proficient in reading English and their 

native languages. 

 

This provision may not be used to deny a student’s right to a special 

education evaluation. 

 

7. For each student who is not reading at or above grade level, the school 

district shall provide reading intervention to accelerate student growth and 

reach the goal of reading at or above grade level by the end of the current 

grade and school year. If a student does not read at or above grade level by 

the end of grade 3, the school district must continue to provide reading 

intervention until the student reads at grade level. Intervention methods 

shall encourage family engagement and, where possible, collaboration with 

appropriate school and community programs.  Intervention methods may 

include, but are not limited to, requiring attendance in summer school, 

intensified reading instruction that may require that the student be removed 

from the regular classroom for part of the school day, extended day 

programs, or programs that strengthen students’ cultural connections. 
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  [Note:  School districts are strongly encouraged, but not required, to provide 

personal learning plans, as provided in Paragraph  8.] 

 

  8. The school district will provide a personal learning plan for a student who 

is unable to demonstrate grade-level proficiency, as measured by the 

statewide reading assessment in grade 3.  The school district will determine 

the format of the personal learning plan in collaboration with the student’s 

educators and other appropriate professionals.  The school district will 

develop the personal learning plan in consultation with the student’s parent 

or guardian.  The personal learning plan will address knowledge gaps and 

skill deficiencies through strategies such as specific exercises and practices 

during and outside of the school day, periodic assessments, and reasonable 

timelines.  The personal learning plan may include grade retention if it is in 

the student’s best interest.  The student’s school will maintain and regularly 

update and modify the personal learning plan until the student reads at grade 

level.  This paragraph does not apply to a student under an Individualized 

Education Program. 

 

 

Legal References: Minn. Stat. § 120B.018 (Definitions) 

   Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students) 

Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of Grade 

3) 

Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System) 

Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and 

Growth) 

Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination) 

 Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First 

Class; Definitions) 

Minn. Stat. § 123B.147, Subd. 3 (Principals) 

Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required) 

20 U.S.C. § 5801, et seq. (National Education Goals 2000) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and 

Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, 

Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 

Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
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Adopted:   July 21, 2014         Royalton School District Policy 607

  

 

Last Revised:                    
 

 

607 ORGANIZATION OF GRADE LEVELS 

 

 

I. PURPOSE 

 

The purpose of this policy is to address the grade level organization of schools within the 

school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to address the groupings of grade levels as 

recognized in Minn. Stat. § 120A.05, as follows: 

 

[Note:  Each school district should identify within the groupings as defined in 

Minn. Stat. § 120A.05, how grade levels shall be organized within the school 

district  from the options listed below: 

 

Elementary:  Grades prekindergarten through 65 

 

Middle:  Minimum of two consecutive grades above 4th but 

below 10th 

 

Secondary:  (Grades 7 6 through 12) 

   Junior High  Middle Grades ___ 6 through ___8 

   Senior High   Grades ___ 9 through ___12 

  Vocational  Grades 7 through 12] 

 

B. The superintendent may seek school board approval to administer certain programs 

on a nongraded basis or a design different from that indicated.  Program proposals 

that seek school board approval must meet all state requirements and reflect the 

rationale for the modification. 

 

C. The school district may request documentation that verifies a student falls within 

the school’s minimum and maximum age requirements for admission to publicly 

funded prekindergarten, preschool, kindergarten, or grades 1 through 12. 

Documentation may include a passport, a hospital birth record or physician’s 

certificate, a baptismal or religious certificate, an adoption record, health records, 

immunization records, immigration records, previously verified school records, 

early childhood screening records, Minnesota Immunization Information 

Connection records, or an affidavit from a parent. 
 

III. DEFINITIONS 
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A. “Kindergarten” means a program designed for students five years of age on 

September 1 of the calendar year in which the school year commences that prepares 

students to enter first grade the following school year. 

 

B. “Prekindergarten” means a program designed for students younger than five years 

of age on September 1 of the calendar year in which the school year commences 

that prepares students to enter kindergarten the following school year. 

 

 

Legal References: Minn. Stat. § 120A.05, Subds. 9, 10a, 11, 13, 17 (Public Schools)  

Minn. Stat. § 120A.20, Subd. 4 (Verification of Age for Admission to Public 

School) 

Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School 

Districts) 

 

Cross References:  
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Royalton Public Schools Medication Authorization Form 1A 

 
Parents of pupils requesting that prescription medication be administered during school hours by school staff 

are required to provide for the school: 

1. The physician’s order 

2. A parental release, and 

3. Medication supplied in the original container. 

 

Ask for prescription medication to be divided in two bottles completely labeled-one for home and one for 

school. 

 

Students Name___________________________________DOB______________ 

Grade_______Teacher____________________School______________________ 

 

 

PHYSICIAN’S ORDER FOR ADMINISTRATION OF MEDICATION BY SCHOOL PERSONNEL 

 

I have prescribed the following medication for this student and request the dosages given during the school 

hours. 

Medication name:__________________________Dose:______________Frequency:________ 

Route:                                  Time:                               PRN Repeat Frequency_____________________ 

o Morning medication dose______mg. to be given at school, only if student forgets to take at home. 

For treatment of:________________________Possible side effects__________________ 

Medication Allergies:____________Any other medications taken at this time__________ 

Please check the box(s) below if applies: 

o Student may self administer his/her inhaler.    Student may carry his/her inhaler 

o Student may self administer his/her EPI-pen injector. Student may carry his/her EPI-pen 

o Student may self administer his/her insulin-pen.  Student may carry his/her insulin-pen 

o Student needs this medication while on field trips.   

 

Any Special Instructions_______________________________________________ 

Order Expires:_______________________________________________________ 

 

Physician’s Signature________________________Date_________Phone____________ 

 

Print Physician’s Name_____________________________________________________ 

 

 

Parental Request for Administration of Medication 

 

I request this medication be given as prescribed and I give the Health Services Staff to communicate with the 

ordering physician about this medication.  I release the school personnel from any liability in the administration 

of this medication at school.  I give permission to the school nurse to communicate with the student’s teachers 

about my student’s health condition and the action of the medication and/or treatments or procedures as deemed 

medically necessary.  *I understand that medication will not necessarily be administered by a school 

nurse. 

 

Parent/Guardian Signature__________________________________________________ 

Daytime Phone:_______________________________Date_______________ 
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