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EQUAL EDUCATIONAL OPPORTUNITY

I.

IL.

PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for all students of
the school district.

GENERAL STATEMENT OF POLICY

A.

The policy of the school district is to provide equal educational opportunity for all students. The
school district does not grtawaty discriminate on the basis of one or more of the following: race,
color, creed, religion, national origin, sex, marital status, parental status, status with regard to
public assistance, disability, sexual orientation, including gender identity and expression, or age.
The school district also makes reasonable accommodations for students with disabilities.

The school district prohibits harassment and discrimination of any individual based on any of the
protected classification listed above. For information about the types of conduct that constitute
violation of the school district’s policy on harassment and violence and the school district’s
procedures for addressing such complaints, refer to the school district’s policy on harassment and
violence (Policy 413).

The school district prohibits discrimination of students with a disability, within the intent of
Section 504 of the Rehabilitation Act of 1973 (“Section 504”), who need services,
accommodations, or programs in order to receive a free appropriate public education. For
information as to protections that may apply pursuant to Section 504 and the school district’s
corresponding procedures for addressing disability discrimination complaints, refer to the school
district’s policy on student disability nondiscrimination (Policy 521).

The school district prohibits sexual harassment discrimination of any individual on the basis of
sex in its education programs or activities. For information as to the protections that apply
pursuant to Title IX and school district’s corresponding procedures and processes for addressing
sexual harassment and discrimination refer to the school district’s policy on Title IX sex
nondiscrimination (Policy 522).

The school district shall provide equal opportunity for members of each sex and to members of all
races and ethnicities to participate in its athletic program. In determining whether equal
opportunity to participate in athletic programs is available for the purposes of this law, at least the
following factors shall be considered to the extent that they are applicable to a given situation:
whether the opportunity for males and females to participate in the athletic program reflects the
demonstrated interest in athletics of the males and females in the student body of the educational
institution; whether the opportunity for members of all races and ethnicities to participate in the
athletic program reflects the demonstrated interest in athletics of members of all races and
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Legal References:

Cross References:

ethnicities in the student body of the educational institution; whether the variety and selection of
sports and levels of competition effectively accommodate the demonstrated interests of members
of each sex; whether the variety and selection of sports and levels of competition effectively
accommodate the demonstrated interests of members of all races and ethnicities; the provision of
equipment and supplies; scheduling of games and practice times; assignment of coaches;
provision of locker rooms; practice and competitive facilities; and the provision of necessary
funds for teams of one sex.

This policy applies to all areas of education including academics, coursework, co-curricular and
extracurricular activities, or other rights or privileges of enrollment.

. Every school district employee shall be responsible for complying with this policy

conscientiously.

. Any student, parent or guardian having questions regarding this policy should discuss it with the

appropriate school district official as provided by policy. In the absence of a specific designee, an
inquiry or a complaint should be referred to the superintendent.

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence Policy)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)

20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972)

MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy,
Grievance Procedure and Process)

ENGAGE. EDUCATE. 2

EMPOWER.
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427  WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS

I. PURPOSE

The purpose of this policy is to establish general parameters for determining the workload limits of special
education staff who provide services to children with disabilities receiving direct special education services
60 percent or less of the instructional day.

II.  DEFINITIONS.

A.

D.

Direct Services

“Direct services” means special education services provided by a speetal-edueation teacher when the
services are related to instruction, including cooperative teaching.

Indirect Services

“Indirect services” means special education services which include ongoing progress reviews;
cooperative planning; consultation; demonstration teaching; modification and adaptation of the
environment, curriculum, materials, or equipment; and direct contact with children with disabilities to
monitor and observe. Indirect services may be provided by a teacher or related services professional
to another regular education, special education teacher, related services professional,
paraprofessional, support staff, parents, and public and nonpublic agencies to the extent that the
services are written in the pupil's IEP and IFSP.

ial B ion Staff; ial B ion Teacher

“Special education staff” and “special education teacher” both mean a teacher employed by the school

district who is licensed under the rules of the MinnesotaBoard-efFeaching Minnesota Professional
Educator Licensing and Standards Board to instruct children with specific disabling conditions

Workload

“Workload” means a special education teacher’s total number of minutes required for all due process

responsibilities, including direct and indirect services, evaluation and reevaluation time, management
of individualized education programs (IEPs), travel time, parental contact, and other services required
in the [EPs.

III. GENERAL STATEMENT OF POLICY

A.

Workload limits for special education teachers shall be determined by the appropriate special
education administrator, in consultation with the building principal and the superintendent.

. In determining workload limits for special education staff, the school district shall take into

consideration the following factors: student contact minutes, evaluation and reevaluation time,
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indirect services, management of IEPs, travel time, and other services required in the IEPs of eligible
students.

IV.  COLLECTIVE BARGAINING AGREEMENT UNAFFECTED

This policy shall not be construed as a reopening of negotiations between the school district and the special
education teachers’ exclusive representative, nor shall it be construed to alter or limit in any way the
managerial rights or other authority of the school district set forth in the Public Employment Labor
Relations Act or in the collective bargaining agreement between the school district and the special education
teachers’ exclusive representative.

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy)
Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions)

Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age Educational Service Alternatives)

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with Individualized
Education Programs)
MSBA/MASA Model Policy 608 (Instructional Services — Special Education)
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608 INSTRUCTIONAL SERVICES - SPECIAL EDUCATION

II.

I11.

PURPOSE

The purpose of this policy is to set forth the position of the school board on the need to provide
special educational services to some students in the school district.

GENERAL STATEMENT OF POLICY

The school board recognizes that some students need special education and further recognizes
the importance of providing a free appropriate public education and delivery system for
students in need of special education.

CHILDREN BIRTH THROUGH AGE SIX EXPERIENCING DEVELOPMENTAL
DELAYS

A.

"Child with a disability" means a child identified under federal and state special
education law as deaf or hard-of-hearing, blind or visually impaired, deafblind, or
having a speech or language impairment, a physical impairment, other health
disability, developmental cognitive disability, an emotional or behavioral disorder,
specific learning disability, autism spectrum disorder, traumatic brain injury, or
severe multiple impairments, and who needs special education and related services,
as determined by the rules of the Commissioner of the Minnesota Department of
Children, Youth, and Families for children from birth through age two and by the
rules of the Commissioner of the Minnesota Department of Education for all other
children. A licensed physician, an advanced practice registered nurse, a physician
assistant, or a licensed psychologist is qualified to make a diagnosis and
determination of attention deficit disorder or attention deficit hyperactivity disorder
for purposes of identifying a child with a disability.

. In addition to Paragraph A, every child under age three and, at local district

discretion, every child from age three through age six, who needs special instruction
and services, as determined by the rules of the Commissioner of the Minnesota
Department of Children, Youth, and Families for children under age three and by the
rules of the Commissioner of the Minnesota Department of Education for children
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ages three through six, because the child has a substantial delay or has a diagnosed
physical or mental condition or disorder with a high probability of resulting in
developmental delay is a child with a disability.

A child with a short-term or temporary physical or emotional illness or disability, as
determined by the rules of the Commissioner of the Minnesota Department of
Children, Youth, and Families for children from birth through age two and by the
rules of the Commissioner of the Minnesota Department of Education for all other
children, is not a child with a disability.

IV.  RESPONSIBILITIES

A.

Legal References:

The school board accepts its responsibility to identify, evaluate and provide special
education and related services for children with a disability who are properly the
responsibility of the school district and who meet the criteria to qualify for special
education and related services as set forth in Minnesota and federal law.

The school district shall ensure that all qualified children with a disability are
provided special education and related services that are appropriate to their
educational needs.

When such services require or result from interagency cooperation, the school district
shall in such interagency activities in compliance with applicable federal and state
law.

The school district may conduct an assessment for developmental adapted physical
education, as defined in Minnesota Rules, part 3525.1352, as a stand-alone evaluation
without conducting a comprehensive evaluation of the student in accordance with
prior written notice provisions in Minnesota Statutes, section 125A.091, subdivision
3a. A parent or guardian may request that the school district conduct a comprehensive
evaluation of the parent's or guardian's student.

Minn. Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 125A.02 (Child with a Disability Defined)

Minn. Stat. § 125A.027 (Rulemaking)

Minn. Stat. § 125A.03 (Special Instruction for Children with a Disability)
Minn. Stat. § 125A.08 (Individualized Education Programs)

Minn. Stat. § 125A.15 (Placement in Another District; Responsibility)

Minn. Stat. § 125A.29 (Responsibility of County Boards and Schools Boards)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)

MSBA/MASA Model Policy 508 (Extended School Year for Certain Students
with Individualized Education Programs)
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MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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612.1 DEVELOPMENT OF PARENTAL INVOLVEMENT POLICIES FOR TITLE I PROGRAMS

I1.

I11.

PURPOSE

The purpose of this policy is to encourage and facilitate involvement by parents of students
participating in Title I in the educational programs and experiences of students. The policy shall
provide the framework for organized, systematic, ongoing, informed and timely parental
involvement in relation to decisions about the Title I services within the school district. The
involvement of parents by the school district shall be directed toward both public or private school
children whose parents are school district residents or whose children attend school within the
boundaries of the school district.

GENERAL STATEMENT OF POLICY

A. Ttis the policy of the school district to plan and implement, with meaningful consultation
with parents of participating children, programs, activities and procedures for the
involvement of those parents in its Title I programs.

B. It is the policy of the school district to fully comply with 20 United States Code
sectionS5=6=% 6318 which requires the school district to develop jointly with, agree upon
with, and distribute to parents of children participating in Title I programs written parentgd

mvetvementpotietes and family engagement policies.
DEVELOPMENT OF DISTRICT LEVEL POLICY

The school board il directs the administration to develop jointly with, agree upon with, and
distribute to, parents and family members of participating children a written parentad and family
engagement tavetvementpolicy that will be incorporated into the school district’s Title I plan.
Thise policy Al establishes the expectations for meaningful parentgd and family involvement and
describe how the school district will:

A. Involve parents and family members in the joint development of the school district’s Title I

plan and the development of support and improvement plans; process-otsehootreview and
HAProvement;

B. Provide the coordination, technical assistance, and other support necessary to assist and
build the capacity of all participating schools within the school district in planning and
implementing effective parentat and family involvement activities to improve student
academic achievement and school performance; which may include meaningful
consultation with employers, business leaders, and philanthropic organizations, or
individuals with expertise in effectively engaging parents and family members in
education;
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Iv.

D. Coordinate and integrate parenta and family engagement frvolvementstrategics with
similar strategies, to the extent feasible and appropriate, with other relevant federal, state,

and local laws and programs;

b

E. Conduct, with the meaningful involvement of parents and family members, an annual
evaluation of the content and effectiveness of the parenté and family engagement
_ policy in improving the academic quality of the schools served, including
identifying barriers to greater participation by parents in parental involvement activities
activities (with particular attention to, parents who are economically disadvantaged,
disabled, have limited English proficiency, have limited literacy, or who are of a racial or
ethnic minority background); the needs of parents and family members to assist with the
learning of their children, including engaging with school personnel and teachers; and

strategies to support successful school and family interactions;_

‘

F. Use the findings of the evaluations to design evidence-based strategies for more effective
parental involvement and to revise, if necessary, the district-level and school-level parental
involvement policies; and

G. Involve parents in the activities of the schools, which may include establishing a parent
advisory board comprised of a sufficient number and representative group of parents or
family members served by the school district to adequately represent the needs of the
population served by the school district for the purposes of developing, revising, and
reviewing the parent and family engagement policy.

DEVELOPMENT OF SCHOOL LEVEL POLICY

The school board will direct the administration of each school to develop (or amend an existing
parental involvement policy) jointly with, and distribute to, parents and family members of
participating children a written paren_ and family engagement policy, agreed upon by
such parents and families that shall describe the means for carrying out the federal requirements of
parental involvement. Parents shall be notified of the policy in an understandable and uniform
format and, to the extent practicable, provided in a language the parents can understand. Such
policy shall be made available to the local community and updated periodically to meet the
changing needs of parents and the school.

A. The policy will describe the means by which each school with a Title [ program will:

1. Convene an annual meeting, at a convenient time, to which all parents of
participating children shall be invited and encouraged to attend, to inform parents
of their school’s participation in Title I programs, and, to explain to parents of
participating children the program, its requirements, and their right to be
involved;
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2. Offer a flexible number of meetings,such as meetings in the morning or evening,

and may provide with Title I funds transportation, child care, or home visits, as
such services relate to parental involvement;

Involve parents in an organized, ongoing, and timely way in the planning, review,
and improvement of the parental involvement programs, including the planning,
review, and improvement of the school paren and
family engagement polic and the joint development
of the school-wide program plan, except that if a school has in place a process for
involving parents in the joint planning and design of the school’s programs, the
school may use that process, if such process includes an adequate representation

of parents of participating children-exeeptthatifatheschootaircady-hasa

Provide parents of participating children with: timely information about Title I
programs; a description and explanation of the curriculum in use at the school,
the forms of academic assessment used to measure student progress, and the
achievement levels of the challenging state academic standards; if requested by
parents, opportunities for regular meetings to formulate suggestions,-

and to participate, as appropriate, in decisions
relating to the education of their child2s-edueation; and respond to any such
suggestions as soon as practicably possible; and

If the school-wide program plan is not satisfactory to the parents of participating
children, submit any parent’s comments on the plan when it is submitted to the
school district.

B. As acomponent of this policy, each school shall jointly develop with parents a
school/parent compact which outlines how parents, staff, and students will share the
responsibility for improved student academic achievement and the means by which the
school and parents will build and develop a partnership to help children achieve the state’s
high standards. The compact shall:

1.

Describe the school’s responsibility to provide high-quality curriculum and
instruction in a supportive and effective learning environment that- enables
participating students to meet state student academic achievement standards;

Describe the ways each parent will be responsible for supporting his or her child’s
learning by

volunteering in his or her child’s classroom, and
participating, as appropriate, in decisions relating to his or her child’s education
and use of extracurricular time.

Address the importance of communication between teachers and parents on an
on-going basis through the use of:

a) Annual parent-teacher conferences to discuss the compact and the
child’s achievement;
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b) Frequent progress reports to the parents; and

¢) Reasonable access to staff, opportunities to volunteer, participate in
the child’s class, and observe in the child’s classroom.

d) Ensuring regular two-way, meaningful communication between family
members and school staff and, to the extent practicable, in a language
that family members can understand.

C. To ensure effective involvement of parents and to support a partnership among the school,
parents, and community to improve student achievement, the policy will describe how each
school and the school district will:

1. Provide assistance to participating parents in understanding such topics as the
state’s academic content standards and state academic achievement standards,
state and local academic assessments, Title I requirements, and how to monitor a
child’s progress work with educators to improve the achievement of their
children;

2. Provide materials and training to assist parents in working with their children to
improve their children’s achievement, such as
literacy training and using technology, as appropriate, to foster parental
involvement;

3. Educate school staff, with the assistance of parents, in the value and utility of
contributions of parents and in how to reach out to, communicate with, and work
with parents as equal partners, implement and coordinate parent programs, and
build ties between parents and school;

4. Coordinate and integrate parental involvement programs and activities with other
federal, state, and local programs, including public preschool programs, and
conduct other activities, such as parent resource centers, that encourage and
support parents in more fully participating in the education of their children -

Parents-as Feachers Programpublie preschootprogramsand-other programs. (o

the extent feasible and appropriate;

5. Ensure, to the extent practicable, that information about school and parent
meetings, programs, and activities is sent- to the parents of participating
children in a format and, to the extent practicable, in a language the parents can
understand; and

6. Provide other reasonable supporcl for parental involvement as requested by
parents.

D. The policy will also describe the process to be taken if the school district and school
choose to:
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1. Involve parents in the development of training for school staff to improve the
effectiveness of such training;

2. Provide necessary literacy training with funds received under Title I programs if
all other funding has been exhausted;

3. Pay reasonable and necessary expenses associated with parental involvement
activities, including transportation and child care costs to enable parents to
participate in school-related meetings and training sessions;

4. Train _parents to enhance the involvement of other parents;

5. Arrange meetings at a variety of times or conduct @¥e in-home conferences
between teachers or other educators, who work directly with participating
children, and parents who are unable to attend such conferences at school in
order to maximize parental involvement and _ participation in
school related activities;

6. Adopt and implement model approaches to improving parental involvement;

7. Develop appropriate roles for community-based organizations and business in
parental involvement activities; and

8. Establish a district-wide parent advisory council to provide advice on all matters
related to parental involvement in Title I programs.

E. To carry out the requirements of parent _ and family engagement, the school
district and schools, to the extent practicable, will provide- opportunities for the
informed participation of parents and family members (including parents and family
members who have limited English proficiency, parents and family members with
disabilities, and parents and family members of migratory children),"orswith-disabitittes:
including providing information and school reports -in a format and, to the extent
practicable, in a language- that is understandable by the parents.

F. The school district and each school shall inform - parents and parent organizations.

informing-sueh-parentsand-parent-organizations of the existence of family engagement in
education programs.ane-putpese-of sueh-centers:

The policies will be updated periodically to meet the changing needs of parents and the
school.

Legal References: 20 U.S.C. § 6318 (Parentl and Family Engagement_)
Cross References: None

Resources: U.S. Department of Education: Parent and Family Engagement Non-
Regulatory Guidance (January 2025)
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722 PUBLIC DATA REQUESTS

I. PURPOSE

The school district recognizes its responsibility relative to the collection,
maintenance, and dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government
Data Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts
1205.01001205.2000 in responding to requests for public data.

III.  DEFINITIONS

A Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject
of that data, unless the appearance of the name or other identifying data can be
clearly demonstrated to be only incidental to the data and the data are not
accessed by the name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school
district to whom persons may direct questions or concerns regarding problems in
obtaining access to data or other data practices problems. The responsible
authority may be the data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any
government entity regardless of its physical form, storage media or conditions of
use.



South St. Paul
Public Schools

- Individual

“Individual” means a natural person. In the case of a minor or an incapacitated
person as defined in Minnesota Statutes section 524.5-102, subdivision 6,
"individual" includes a parent or guardian or an individual acting as a parent or
guardian in the absence of a parent or guardian, except that the responsible
authority shall withhold data from parents or guardians, or individuals acting as
parents or guardians in the absence of parents or guardians, upon request by the
minor if the responsible authority determines that withholding the data would be
in the best interest of the minor.

Inspection

“Inspection” means the visual inspection of paper and similar types of
government data. Inspection does not include printing copies by the school
district, unless printing a copy is the only method to provide for inspection of the
data. For data stored in electronic form and made available in electronic form on
a remote access basis to the public by the school district, inspection includes
remote access to the data by the public and the ability to print copies of or
download the data on the public’s own computer equipment.

. Not Public Data

Any government data classified by statute, federal law, or temporary
classification as confidential, private, nonpublic, or protected nonpublic.

. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a)
not accessible to the public; and (b) accessible to the subject, if any, of the data.

Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.

Protected Nonpublic Data.

Data not on individuals made by statute or federal law applicable to the data (a)
not public and (b) not accessible to the subject of the data.

. Public Data

All government data collected, created, received, maintained, or disseminated by
the school district, unless classified by statute, temporary classification pursuant
to statute, or federal law, as nonpublic or protected nonpublic; or, with respect to
data on individuals, as private or confidential.
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L.

0.

Public Data Not on Individuals.

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

Responsible Authority

The individual designated by the school board as the individual responsible for
the collection, use, and dissemination of any set of data on individuals,
government data, or summary data, unless otherwise provided by state law. Until
an individual is designated by the school board, the responsible authority is the
superintendent.

Summary Data

Statistical records and reports derived from data on individuals but in which
individuals are not identified and from which neither their identities nor any other
characteristic that could uniquely identify an individual is ascertainable. Unless
classified pursuant to Minnesota Statutes section 13.06, another statute, or federal
law, summary data is public.

IV.  RESPONSIBLE AUTHORITY

A.

C.

The superintendent or designee will serve as the authority responsible for
data requests.

The responsible authority will establish procedures to ensure that requests for
government data are received and compiled within an appropriate and prompt
manner.

The responsible authority may designate one or more designees.

V.  REQUESTS FOR PUBLIC DATA

A.

All requests for public data must be made using the online form submission
located on the District’s website at

1. A request for public data should include the following information:
a. Full name of the requestor
b. Date the request is made;

c. A detailed description of the data requested;
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d. Identification of the form in which the data is to be provided
(e.g., inspection, copying, both inspection and copying, etc.);
and

e. Method to contact the requestor (phone number, address, or
email address).

2. Unless specifically authorized by statute, the school district may not
require persons to identify themselves, state a reason for, or justify a
request to gain access to public government data. A person may be
asked to provide certain identifying or clarifying information for the
sole purpose of facilitating access to the data.

3. The identity of the requestor is public, if provided, but cannot be
required by the government entity.

4. The responsible authority may seek clarification from the requestor if
the request is not clear before providing a response to the data
request.

B. The responsible authority will respond to a data request at reasonable times
and places as follows:

1. The responsible authority will notify the requestor in writing as
follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the
data is not accessible to the requestor; or

(1) If the responsible authority determines that the
requested data is classified so that access to the
requestor is denied, the responsible authority will
inform the requestor of the determination in writing,
as soon thereafter as possible, and shall cite the
specific statutory section, temporary classification,
or specific provision of federal law on which the
determination is based.

(2) Upon the request of a requestor who is denied access
to data, the responsible authority shall certify in
writing that the request has been denied and cite the
specific statutory section, temporary classification,
or specific provision of federal law upon which the
denial was based.
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c. The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be
available for pick-up, or indicate that the data will be sent by
mail. If the requestor does not appear at the time and place
established for inspection of the data or the data is not picked
up within ten (10) business days after the requestor is
notified, the school district will conclude that the data is no
longer wanted and will consider the request closed.

2. The school district’s response time may be affected by the size and
complexity of the particular request, including necessary redactions
of the data, and also by the number of requests made within a
particular period of time.

3. The school district will provide an explanation of technical
terminology, abbreviations, or acronyms contained in the responsive
data on request.

4. The school district is not required by the MGDPA to create or collect
new data in response to a data request, or to provide responsive data
in a specific form or arrangement if the school district does not keep
the data in that form or arrangement.

5. The school district is not required to respond to questions that are not
about a particular data request or requests for data in general.

C. Ifthe school district notifies the requesting person that responsive data or
copies are available for inspection or collection, and the requesting person
does not inspect the data or collect the copies within five business days of the
notification, the school district may suspend any further response to the
request until the requesting person inspects the data that has been made
available, or collects and pays for the copies that have been produced.

VI. REQUEST FOR ABOUT SUMMARY DATA

A. A request for the preparation of summary data shall be made using the online
form submission located on the District’s website at
WWW.SSpps.org/departments/communications.

1. A request for the preparation of summary data should include the
following information:

a. Full name of the requestor
b. Date the request is made;

c. A detailed description of the data requested;
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d. Identify the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

e. Method to contact requestor (phone number, address, or
email address).

B. The responsible authority will respond within ten (10) business days of the
receipt of a request to prepare summary data and inform the requestor of the

following:
1. The estimated costs of preparing the summary data, if any; and
2. The summary data requested; or
3. A written statement describing a time schedule for preparing the
requested summary data, including reasons for any time delays; or
4. A written statement describing the reasons why the responsible

authority has determined that the requestor’s access would
compromise the private or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the
cost of creating the summary data before the school district begins to prepare
the summary data.

VII. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and
dissemination of private and confidential data on individuals shall be limited
to that necessary for the administration and management of programs
specifically authorized by the legislature or local governing body or

mandated by the federal government.

B. Private or confidential data on an individual shall not be collected, stored,
used, or disseminated by the school district for any purposes other than those

stated to the individual at the time of collection in accordance with
Minnesota Statutes section 13.04, except as provided in Minnesota Statutes
section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be
informed whether the individual is the subject of stored data on individuals,
and whether it is classified as public, private or confidential. Upon further
request, an individual who is the subject of stored private or public data on
individuals shall be shown the data without any charge and, if desired, shall
be informed of the content and meaning of that data.
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. After an individual has been shown the private data and informed of its
meaning, the data need not be disclosed to that individual for six (6) months
thereafter unless a dispute or action pursuant to this section is pending or
additional data on the individual has been collected or created.

The responsible authority or designee shall provide copies of the private or
public data upon request by the individual subject of the data. The
responsible authority or designee may require the requesting person to pay
the actual costs of making and certifying the copies.

The responsible authority or designee shall comply immediately, if possible,
with any request made pursuant to this subdivision, or within ten (10) days of
the date of the request, excluding Saturdays, Sundays and legal holidays, if
immediate compliance is not possible.

. An individual subject of the data may contest the accuracy or completeness
of public or private data. To exercise this right, an individual shall notify in
writing the responsible authority describing the nature of the disagreement.
The responsible authority shall within 30 days either: (1) correct the data
found to be inaccurate or incomplete and attempt to notify past recipients of
inaccurate or incomplete data, including recipients named by the individual,
or (2) notify the individual that the authority believes the data to be correct.
Data in dispute shall be disclosed only if the individual's statement of
disagreement is included with the disclosed data.

. The determination of the responsible authority may be appealed by a data
subject pursuant to the provisions of the Administrative Procedure Act
relating to contested cases. Upon receipt of an appeal by an individual, the
Commissioner of the Minnesota Department of Administration
(“Commissioner”)shall, before issuing the order and notice of a contested
case hearing required by Minnesota Statutes chapter 14, try to resolve the
dispute through education, conference, conciliation, or persuasion. If the
parties consent, the commissioner may refer the matter to mediation.
Following these efforts, the commissioner shall dismiss the appeal or issue
the order and notice of hearing.

Data on individuals that have been successfully challenged by an individual
must be completed, corrected, or destroyed by a government entity without
regard to the requirements of Minnesota Statutes section 138.17.

After completing, correcting, or destroying successfully challenged data, the
school district may retain a copy of the Commissioner’s gfaemtnistration's
order issued under Minnesota Statutes chapter 14 or, if no order were issued,
a summary of the dispute between the parties that does not contain any
particulars of the successfully challenged data.
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VIII.

IX.

REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to

the responsible authority.

B. A request for individual subject data must include the following information:

1.

COSTS

Statement that one is making a request as a data subject for data
about the individual or about a student for whom the individual is the
parent or guardian;

Date the request is made;
A clear description of the data requested;

Proof that the individual is the data subject or the data subject’s
parent or guardian;

Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

Method to contact the requestor (such as phone number, address, or
email address).

The identity of the requestor of private data is private.

The responsible authority may seek clarification from the requestor if
the request is not clear before providing a response to the data
request.

Policy 515 (Protection and Privacy of Pupil Records) addresses
requests of students or their parents for educational records and data.

A. A Public Data

1.

The school district will charge for copies provided as follows:

a. One hundred (100) or fewer pages of black and white, letter
or legal sized paper copies will be charged at twenty-five
(25) cents for a one-sided copy or fifty (50) cents for a
two-sided copy.

b. More than one hundred (100) pages or copies on other
materials are charged based upon the actual cost of searching
for and retrieving the data and making the copies or
electronically sending the data, unless the cost is specifically
set by statute or rule.
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(1) The actual cost of making copies includes employee
time, the cost of the materials onto which the data is
copied (paper, CD, DVD, etc.), and mailing costs (if
any). Employee time will be calculated based on the
wages of the lowest paid employee with access to
and authority to process the data requested.

(2) Also, if the school district does not have the capacity
to make the copies, e.g., photographs, the actual cost
paid by the school district to an outside vendor will
be charged.

2. All charges must be [paid for in cash or check] in advance of
receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid
by the requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation
of summary data as follows:

a. The cost of materials, including paper, the cost of the labor
required to prepare the copies, any schedule of standard
copying charges established by the school district, any
special costs necessary to produce such copies from a
machine-based record-keeping system, including computers
and microfilm systems;

b. The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the
costs assessed to the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting
person to pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in
those instances where the data subject only desires to view private
data.

The responsible authority or designee may require the requesting
person to pay the actual costs of making and certifying the copies.
Based on the factors set forth in Minnesota Rule 1205.0300, subpart
4, the school district determines that a reasonable fee would be the
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charges set forth in section VIIL.A of this policy that apply to
requests for data by the public.

2. The school district may not charge a fee to search for or to retrieve
educational records of a child with a disability by the child’s parent
or guardian or by the child upon the child reaching the age of
majority.

X. ANNUAL REVIEW AND POSTING

A. The responsible authority shall prepare a written data access policy and a
written policy for the rights of data subjects (including specific procedures
the school district uses for access by the data subject to public or private data
on individuals). The responsible authority shall update the policies no later
than August 1 of each year, and at any other time as necessary to reflect
changes in personnel, procedures, or other circumstances that impact the
public’s ability to access data.

B. Copies of the policies shall be easily available to the public by distributing
free copies to the public or by posting the policies in a conspicuous place
within the school district that is easily accessible to the public or by posting
them on the school district’s website.

Data Practices Contacts

Responsible Authority:
Superintendent of Schools
104 — 5™ Avenue South
South St. Paul, MN 55075
(651) 457-9465

Data Practices Compliance Officials:

Human Resource Director (Employee and Non-Student Data Requests)
104 - 5th Avenue South

South St. Paul, MN 55075

(651) 457-9473

Student Services Director (Student Data Requests)
104 - 5th Avenue South

South St. Paul, MN 55075

(651) 457-9466

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)

10



Cross References:

Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
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Stat. § 13.02 (Definitions)

Stat. § 13.025 (Government Entity Obligation)
Stat. § 13.03 (Access to Government Data)
Stat. § 13.04 (Rights of Subjects to Data)

Stat. § 13.05 (Duties of Responsible Authority)
Stat. § 13.32 (Educational Data)

Rules Part 1205.0300 (Access to Public Data)
Rules Part 1205.0400 (Access to Private Data)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil

Records)
Resources: MN Department of Administration: Actual Cost
MN Department of Administration: Copy Costs
MN Department of Administration: Education Data
ENGAGE. EDUCATE. 11
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104 SCHOOL DISTRICT MISSION STATEMENT
I. PURPOSE

The purpose of this policy is to establish a clear statement of the purpose for which the school district
exists.

II. GENERAL STATEMENT OF POLICY

The school board believes that a mission statement should be adopted. The mission statement should be
based on the beliefs and values of the community, should direct any change effort, and should be the basis
on which decisions are made. The school board, on behalf of and with extensive participation by the
community, should develop a consensus among its members regarding the nature of the enterprise the
school board governs, the purposes it serves, the constituencies it should consider, including student
representation, and the results it intends to produce.

III.  MISSION STATEMENT
A. The mission statement for South St. Paul Public Schools, Special School District 6 is as follows:

B. Ignite a passion in every learner to inquire, continuously improve and engage in positively
changing our world.

IV. REVIEW

The school board will review the school district’s mission every two years, especially when members of
the board change. The school board will conduct a comprehensive review of the mission, including the
beliefs and values of the community, every five to seven years.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, Instruction, and
Student Achievement Goals; Striving for Comprehensive Achievement and Civic Readiness)
Minn. Rule Parts 3501.0010-3501.0180
Minn. Rule Parts 3501.0200-3501.0270

ENGAGE. EDUCATE. 1
EMPOWER.
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211 CRIMINAL OR CIVIL ACTION AGAINST SCHOOL DISTRICT, SCHOOL BOARD MEMBER,
EMPLOYEE, OR STUDENT

IL

III.

PURPOSE

The purpose of this policy is to provide guidance as to the school district’s position, rights, and
responsibilities when a civil or criminal action is pending against the school district, or a school board
member, school district employee or student.

GENERAL STATEMENT OF POLICY

A. The school district recognizes that, when civil or criminal actions are pending against a school

board member, school district employee, or student, the school district may be requested or
required to take action.

. In responding to such requests and/or requirements, the school district will take such measures as

are appropriate to its primary mission of providing for the education of students in an
environment that is safe for staff and students and is conducive to learning.

. The school district acknowledges its statutory obligations with respect to providing assistance to

school board members and teachers who are sued in connection with performance of school
district duties. Collective bargaining agreements and school district policies may also apply.

CIVIL ACTIONS
A. Pursuant to Minn. Stat. § 466.07, Subd. 1, the school district shall defend and indemnify any

school board member or school district employee for damages in school-related litigation,
including punitive damages, claimed or levied against the school board member or employee,
provided that he or she was acting in the performance of the duties of the position and was not
guilty of malfeasance, willful neglect of duty, or bad faith.

. Pursuant to Minn. Stat. §123B.25(b), with respect to teachers employed by the school district,

upon written request of the teacher involved, the school district shall provide legal counsel for
any school teacher against whom a claim is made or action is brought for recovery of damages in
any tort action involving physical injury to any person or property or for wrongful death arising
out of or in connection with the employment of the teacher with the school district. The school
district will choose legal counsel after consultation with the teacher.

. Data Practices

Educational data and personnel data maintained by the school district may be sought as evidence
in a civil proceeding. The school district will release the data only pursuant to the Minnesota
Government Data Practices Act, Minn. Stat. Ch. 13, and to the Family Educational Rights and
Privacy Act, 20 U.S.C. § 1232g and related regulations. When an employee is subpoenaed and is
expected to testify regarding educational data or personnel data, he or she is to inform the
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building administrator or designated supervisor, who shall immediately inform the superintendent
or designee. No school board member or employee may release data without consultation in
advance with the school district official who is designated as the authority responsible for the
collection, use and dissemination of data.

D. Service of Subpoenas

The policy of the school district is that its officers and employees will normally not be involved in
providing service of process for third parties in the school setting.

E. Leave to Testify

Leave for employees appearing in court, either when sued or under subpoena to testify, will be
considered in accordance with school district personnel policies and applicable collective
bargaining agreements.

IV.  CRIMINAL CHARGES OR CONDUCT
A. Employees

1. The school district expects that its employees serve as positive role models for students.
As role models for students, employees have a duty to conduct themselves in an
exemplary manner.

2. Ifthe school district receives information relating to activities of a criminal nature, by an
employee, the school district will investigate and take appropriate disciplinary action,
which may include discharge, subject to school district policies, statutes and provisions of
applicable collective bargaining agreements.

3. Pursuant to Minn. Stat. § 123B.02, Subd. 20, if reimbursement for a criminal defense is
requested by a school district employee, the school board may, after consulting with its
legal counsel, reimburse the employee for any costs and reasonable attorney fees incurred
by the employee to defend criminal charges brought against the employee arising out of
the performance of duties for the school district. The decision as to whether to reimburse
shall be made in the discretion of the school board. A school board member who is a
witness or an alleged victim in the case may not vote on the reimbursement. If a quorum
of the school board is disqualified from voting on the reimbursement, the reimbursement
must be approved by a judge of the district court.

B. Students

The school district has an interest in maintaining a safe and healthful environment and in
preventing disruption of the educational process. In order to further that interest, the school
district will take appropriate action regarding students convicted of crimes that relate to the
school environment.

C. Criminal Investigations

1. The policy of the school district is to cooperate with law enforcement officials. The
school district will make all efforts, however, to encourage law enforcement officials to
question students and employees outside of school hours and off school premises unless
there are extenuating circumstances or the matter being investigated is school-related, or
as otherwise provided by law.



South St. Paul
Public Schools

2. If such questioning at school is unavoidable, the school district will attempt to maintain
confidentiality, to avoid embarrassment to students and employees and to avoid
disruption of the educational program. The school district will attempt to notify parents
of a student under age 18 that police will be questioning their child. Normally, the
superintendent, principal, or other appropriate school official will be present during the
interview, except as otherwise required by law (Minn. Stat. § 626.556, Subd. 10), or as
otherwise determined in consultation with the parent or guardian.

D. Data Practices

The school district will release to juvenile justice and law enforcement authorities educational
and personnel data only in accordance with Minn. Stat. Ch. 13 (Minnesota Government Data
Practices Act) and 20 U.S.C. § 1232g (FERPA).

V. STATEMENTS WHEN LITIGATION IS PENDING

The school district recognizes that when a civil or criminal action is commenced or pending, parties to the
lawsuit have particular duties in reference to persons involved or named in the lawsuit, as well as
insurance carrier(s). Therefore, school board members or school district employees shall make or release
statements in that situation only in consultation with legal counsel.

Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 123B.25(b) (Actions Against Teachers)

Minn. Stat. § 466.07, Subd. 1 (Indemnification)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

42 U.S.C. § 1983 (Civil Action for Deprivating Rights)

Op. Atty. Gen. 169 (Minn, Mar. 7, 1963)

Op. Atty. Gen. 169 (Minn, Nov. 3, 1943)

Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 1983) Wood v.
Strickland, 420 U.S. 308, 95 S.Ct. 992, 43 L.Ed.2d 214 (1975)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 408 (Subpoena of a School District Employee)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or
Sexual Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)

ENGAGE. EDUCATE. 3

EMPOWER.
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216 SCHOOL BOARD — VACANCIES AND PROCEDURES FOR FILLING OF VACANCIES

I.

I1.

III.

IV.

PURPOSE

The purpose of this policy is to provide governing rules for the filling of vacancies on the Board of
Education.

GENERAL STATEMENT OF POLICY

A vacancy on the Board of Education, Special School District No. 6, shall be declared and filled subject
and pursuant to Minnesota Statute 123.33 and this policy.

GENERAL PROVISIONS

A vacancy on the Board shall occur when a member dies, resigns, or ceases to be a resident of Special
School District No. 6. Any such vacancy shall be filled by the Board at any regular or special meeting
thereof by resolution entered in the minutes and shall continue until the next regular board election, at
which time the vacancy will be filled by regular or special election.

If a member of the Board of Education is unable to serve on the Board and attend its meetings for ninety
(90) days or more because of illness or prolonged absence from the District, the Board may, at any regular
or special meeting thereof, declare a vacancy to exist.

After the Board has, by resolution, declared such vacancy to exist, the vacancy shall be filled by the
Board at a regular or special meeting thereof until the next regular board election or until such ill absent
member is again able to resume his/her duties as a member of such Board whichever date is earliest.
When such ill or absent member is again able to resume his/her duties as a member of the Board, the
Board shall, by resolution, so deem and declare such person to again be a member of the Board, and the
member appointed by the Board in his/her place would no longer be a member thereof.

The qualifications required of applicants for appointment to fill a vacancy are the same as for election to
that position. If at least one qualified person applies by the end of the open period for applicants, the
requirements of this section shall be deemed to be satisfied.

PROCEDURES FOR FILLING OF VACANCIES

A. Declare or announce a vacancy by resolution.

B. Publicize vacancy — for at least two successive issues of the official newspaper of the district by
advertisement and official notice, and by other formal and informal methods as it shall deem
advisable.
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. Receive applications from interested citizens. Applications must be accepted for a period of at
least two weeks from the date of first publication.

. If no qualifying applications are received, the Board will reopen the application process and
publicize the vacancy again. This process will continue until at least one application from an
eligible candidate is received.

Board interviews with applicants using questions that have been developed by the Board prior to
the interviews. Each candidate will be asked the same set of questions. The questions will not be
shared with the candidates before the interviews.

Appointment or replacement Board member by resolution, using the following voting procedure:
1. All ballots will be in writing and collected by the Clerk of the Board.

2. The number of ballots to select a replacement Board member shall be determined by the
number of eligible applicants. Members with a conflict of interest or who do not wish to
vote for any candidate may abstain, but their votes are not counted in determining if a
majority exists and do not constitute a vote for or against any of the applicants. The
member will not be recorded as voting.

(a) If there is only one qualified applicant, that applicant will automatically be
approved and recorded as a unanimous vote of the members voting favoring
selection.

(b) If there are more than two applicants, members will vote in successive ballots to
reduce the number to two by the following method.

(1) Each board member will on paper ballots select a number of applicants
equal to one less than the total number still in contention for that round.
If there is a tie for the lowest number of votes to be carried forward, a
secondary ballot will be taken to determine which among those
applicants tied will be carried forward, with selection based on receiving
a majority of votes.

(2) If two or more candidates for the lowest vote total remain tied after the
second ballot, none will be carried forward to the next round of voting.

(3) The rounds will continue, with one applicant (or in case of a tie for the
lowest votes, more than one) dropped from the list of applicants on
subsequent ballots.
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(4) If there are two qualified applicants, or when the number of remaining
applicants is reduced to two, members present and voting must vote for
one of the two candidates. If a tie results from this vote, the Board will
have the option of discussing the relative merits of the two candidates,
but must again vote to select one of the two or abstain. If after three
ballots to select an applicant the Board remains deadlocked, the Chair of
the Board, acting on behalf of the Board, shall make the determination by
lot. This selection will be recorded in the minutes as a majority voice
vote for the selected candidate.

(5) The selection shall not be subject to a motion for reconsideration after
the determining vote is made.

(6) When a board member has been selected, the chair will entertain a
resolution to make the selection unanimous.

Legal References: Minn. Stat. § 123.33

Cross References:

ENGAGE. EDUCATE. 3
EMPOWER.
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