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516 ​ STUDENT MEDICATION AND TELEHEALTH 
 
 

I.​ PURPOSE 

The purpose of this policy is to set forth the provisions that must be followed when administering 
non-emergency prescription medication to students at school. 

II.​ GENERAL STATEMENT OF POLICY 

The school district acknowledges that some students may require prescribed drugs or medication or 
telehealth during the school day.  The school district’s licensed school nurse, trained health staff, 
principal, or teacher will administer medications, except any form of medical cannabis, in accordance 
with law and school district procedures. 

III.​ DRUG AND MEDICATION REQUIREMENTS 

A.​ Administration of Drugs and Medicine 

1.​ The administration of medication or drugs at school requires a completed signed request 
from the student’s parent.  An oral request must be reduced to writing within two school 
days, provided that the school district may rely on an oral request until a written request 
is received. 

2.​ Drugs and medicine subject to Minnesota Statutes, 121A.22 must be administered, to the 
extent possible, according to school board procedures that must be developed in 
consultation with: 

a.​ with a licensed nurse, in a district that employs a licensed nurse under Minnesota 
Statutes, section 148.171; 

b.​ with a licensed school nurse, in a district that employs a licensed school nurse 
licensed under Minnesota Rules, part 8710.6100; 

c.​ with a public or private health-related organization, in a district that contracts 
with a public or private health or health-related organization, according to 
Minnesota Statutes, 121A.21; or 
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d.​ with the appropriate party, in a district that has an arrangement approved by the 
Commissioner of the Minnesota Department of Education, according to 
Minnesota Statutes, 121A.21. 

 

3.​ Exclusions 

The provisions on administration of drugs and medicine above do not apply to drugs or 
medicine that are: 

a.​  purchased without a prescription; 

b.​ used by a pupil who is 18 years old or older; 

c.​ used in connection with services for which a minor may give effective consent; 

d.​ used in situations in which, in the judgment of the school personnel, including a 
licensed nurse, who are present or available, the risk to the pupil’s life or health is 
of such a nature that drugs or medicine should be given without delay; 

e.​ used off the school grounds; 

f.​ used in connection with athletics or extracurricular activities; 

g.​ used in connection with activities that occur before or after the regular school 
day; 

h.​ provided or administered by a public health agency to prevent or control an 
illness or a disease outbreak as provided under Minnesota law; 

i.​ prescription asthma or reactive airway disease medications can be 
self-administered by a student with an asthma inhaler if: 

(1) the school district has received a written authorization each school year from 
the pupil’s parent permitting the student to self-administer the medication; 

(2) the inhaler is properly labeled for that student; and 

(3) the parent has not requested school personnel to administer the medication to 
the student. 

The school nurse or other appropriate party must assess the student’s knowledge and 
skills to safely possess and use an asthma inhaler in a school setting and enter into the 
student’s school health record a plan to implement safe possession and use of asthma 
inhalers. 
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j.​ epinephrine delivery systems auto-injectors, consistent with Minnesota Statutes, 
section 121A.2205, if the parent and prescribing medical professional annually 
inform the pupil's school in writing that 

(1)  the pupil may possess the epinephrine or 

(2) the pupil is unable to possess the epinephrine and requires immediate access 
to epinephrine delivery systems auto-injectors that the parent provides properly 
labeled to the school for the pupil as needed. 

k.​ For the purposes of Minnesota Statutes, 121A.22, special health treatments and 
health functions, such as catheterization, tracheostomy suctioning, and 
gastrostomy feedings, do not constitute administration of drugs or medicine. 

l.​ Emergency health procedures, including emergency administration of drugs and 
medicine are not subject to this policy. 

 
B.​ Prescription Medication 

1.​ An “Administering Prescription Medications” form must be completed annually (once 
per school year) and/or when a change in the prescription or requirements for 
administration occurs.  Prescription medication as used in this policy does not include 
any form of medical cannabis as defined in Minnesota Statutes, section 152.22, 
subdivision 6. 

 
2.​ Prescription medication must come to school in the original container labeled for the 

student by a pharmacist in accordance with law,  and must be administered in a manner 
consistent with the instructions on the label. 

3.​ The school nurse may request to receive further information about the prescription, if 
needed, prior to administration of the substance.  

4.​ Prescription medications are not to be carried by the student, but will be left with the 
appropriate school district personnel.  Exceptions to this requirement are: prescription 
asthma medications self-administered with an inhaler (See Paragraph III.A.3(i) above), 
and, medications administered as noted in a written agreement between the school district 
and the parent or as specified in an IEP (individualized education program), Section 504 
plan, or IHP (individual health plan). 

5.​ The school must be notified immediately by the parent or student 18 years old or older in 
writing of any change in the student’s prescription medication administration. A new 
medical authorization and container label with new pharmacy instructions shall be 
required immediately as well. 

6.​ The school nurse, or other designated person, shall be responsible for the filing of the 
Administering Prescription Medications form in the health records section of the student 
file. The school nurse, or other designated person, shall be responsible for providing a 
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copy of such form to the principal and to other personnel designated to administer the 
medication. 

7.​ For drugs or medicine used by children with a disability, administration may be as 
provided in the IEP, Section 504 plan or IHP. 

8.​ If the administration of a drug or medication described in this section requires the school 
district to store the drug or medication, the parent or legal guardian must inform the 
school if the drug or medication is a controlled substance.  For a drug or medication that 
is not a controlled substance, the request must include a provision designating the school 
district as an authorized entity to transport the drug or medication for the purpose of 
destruction if any unused drug or medication remains in the possession of school 
personnel.  For a drug or medication that is a controlled substance, the request must 
specify that the parent or legal guardian is required to retrieve the drug or controlled 
substance when requested by the school. 

C.​ Nonprescription (Over-the-Counter) Medication.   

Nonprescription medications can be administered by the school nurse, or other designated person, 
with parental permission and does not require approval from a licensed prescriber. 
Nonprescription medication must come in its original packaging. Administration must be in 
accordance with the manufacturer’s directions and label.  

A secondary student may possess and use nonprescription pain relief in a manner consistent with 
the labeling, if the school district has received written authorization from the student’s parent or 
guardian permitting the student to self-administer the medication.  The parent or guardian must 
submit written authorization for the student to self-administer the medication each school year.  
The school district may revoke a student’s privilege to possess and use nonprescription pain 
relievers if the school district determines that the student is abusing the privilege.  This provision 
does not apply to the possession or use of any drug or product containing ephedrine or 
pseudoephedrine as its sole active ingredient or as one of its active ingredients.  Except as stated 
in this paragraph, only prescription medications are governed by this policy. 

​ ​ ​  

D.​ Possession and Use of Epinephrine delivery systems Auto-Injectors 

1. ​ Definitions 

a.​ “Administer” means the direct application of an epinephrine delivery system to the body 
of an individual. 

b.​ “Epinephrine delivery system” means a medication product approved by the United 
States Food and Drug Administration that automatically delivers a single, premeasured 
dose of epinephrine to prevent or treat a life-threatening allergic reaction. 
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c.​ “School” means a public school under Minnesota Statutes, section 120A.22, subdivision 
4, or a nonpublic school, excluding a home school, under section 120A.22, subdivision 4, 
that is subject to the federal Americans with Disabilities Act. 

2. ​ At the start of each school year or at the time a student enrolls in school, whichever is 
first, a student’s parent, school staff, including those responsible for student health care, and the 
prescribing medical professional must develop and implement an individualized written health 
plan for a student who is prescribed epinephrine auto-injectors that enables the student to: 

1.​  a. possess epinephrine delivery systems auto-injectors; or  
 

2.​  b. if the parent and prescribing medical professional determine the student is unable to 
possess the epinephrine, have immediate access to epinephrine delivery systems 
auto-injectors in close proximity to the student at all times during the instructional day. 

 
For the purposes of this policy, “instructional day” is defined as six hours and forty-five minutes 
for each student contact day. 

The plan must designate the school staff responsible for implementing the student’s health plan, 
including recognizing anaphylaxis and administering epinephrine delivery systems auto-injectors 
when required, consistent with state law.  This health plan may be included in a student’s Section 
504 plan. 

Districts and schools may obtain and possess epinephrine delivery systems auto-injectors to be 
maintained and administered by school personnel, including a licensed nurse, to a student or other 
individual if, in good faith, it is determined that person is experiencing anaphylaxis regardless of 
whether the student or other individual has a prescription for an epinephrine delivery systems 
auto-injector. The administration of an epinephrine delivery systems auto-injector in accordance 
with Minnesota Statutes, section 121A.2207 is not the practice of medicine. 

 
Effective July 1, 2024, registered nurses may administer epinephrine delivery systems 
auto-injectors in a school setting according to a condition-specific protocol as authorized under 
Minnesota Statutes, section 148.235, subdivision 8. Notwithstanding any limitation in Minnesota 
Statutes, sections 148.171 to 148.285, licensed practical nurses may administer epinephrine 
delivery systems auto-injectors in a school setting according to a condition-specific protocol that 
does not reference a specific patient and that specifies the circumstances under which the 
epinephrine delivery systems auto-injector is to be administered, when caring for a patient whose 
condition falls within the protocol. 

 
A district or school may enter into arrangements with manufacturers of epinephrine delivery 
systems auto-injectors to obtain epinephrine delivery systems auto-injectors at fair-market, free, 
or reduced prices. A third party, other than a manufacturer or supplier, may pay for a school’s 
supply of epinephrine delivery systems auto-injectors. 
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The Commissioner of the Minnesota Department of Health must provide a district or school with 
a standing order for distribution of epinephrine delivery systems under Minnesota Statutes, 
sections 148.235, subdivision 8 and 151.37, subdivision 2. 
 

E.​ Sunscreen 

A student may possess and apply a topical sunscreen product during the school day while on 
school property or at a school-sponsored event without a prescription, physician’s note, or other 
documentation from a licensed health care professional.  School personnel are not required to 
provide sunscreen or assist students in applying sunscreen. 

F.​ Procedures regarding unclaimed drugs or medications. 

1.​ The school district has adopted the following procedure for the collection and transport of 
unclaimed or abandoned prescription drugs or medications remaining in the possession of 
school personnel in accordance with this policy  Before the transportation of any 
prescription drug or medication under this policy, the school district shall make a 
reasonable attempt to return unused prescription drug or medication to the student’s 
parent or legal guardian.  Transportation of unclaimed or unused prescription drugs or 
medications will occur at least annually, but may occur more frequently at the discretion 
of the school district. 

2.​ If the unclaimed or abandoned prescription drug is not a controlled substance as defined 
under Minnesota Statutes, sections 152.01 subdivision 4, or is an over-the-counter 
medication, the school district will either designate an individual who shall be responsible 
for transporting the drug or medication to a designated drop-off box or collection site or 
request that a law enforcement agency transport the drug or medication to a drop-off box 
or collection site on behalf of the school district. 

3.​ If the unclaimed or abandoned prescription drug is a controlled substance as defined in 
Minnesota Statues, sections 152.01, subdivision 4, the school district or school personnel 
is prohibited from transporting the prescription drug to a drop-off box or collection site 
for prescription drugs identified under this paragraph.  The school district must request 
that a law enforcement agency transport the prescription drug or medication to a 
collection bin that complies with Drug Enforcement Agency regulations, or if a site is not 
available, under the agency’s procedure for transporting drugs. 
 

IV. ACCESS TO SPACE FOR MENTAL HEALTH CARE THROUGH TELEHEALTH 
 

A.​ Beginning October 1, 2024, to the extent space is available, the school district must provide an 
enrolled secondary school student with access during regular school hours, and to the extent staff 
is available, before or after the school day on days when students receive instruction at school, to 
space at the school site that a student may use to receive mental health care through telehealth 
from a student's licensed mental health provider. A secondary school must develop a plan with 
procedures to receive requests for access to the space. 
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B.​ The space must provide a student privacy to receive mental health care. 

 
C.​ A student may use a school-issued device to receive mental health care through telehealth if such 

use is consistent with the district or school policy governing acceptable use of the school-issued 
device. 

 
D.​ A school may require a student requesting access to space under this section to submit to the 

school a signed and dated consent from the student's parent or guardian, or from the student if the 
student is age 16 or older, authorizing the student's licensed mental health provider to release 
information from the student's health record that is requested by the school to confirm the student 
is currently receiving mental health care from the provider. Such a consent is valid for the school 
year in which it is submitted. 

 
 
 
​ Legal References:       ​ Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.21 (School Health Services ) 
Minn. Stat. § 121A.216 (Access to Space for Mental Health Care through 
Telehealth) 
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Delivery Systems 
Auto-Injectors; Model Policy) 
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock Supply of 
Epinephrine Delivery Systems Auto-Injectors) 
Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic Students) 
Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers by 
Secondary Students) 
Minn. Stat. § 121A.223 (Possession and Use of Sunscreen) 
Minn. Stat. § 148.171 (Definitions; Title) 
Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 
Minn. Stat. § 152.01 (Definitions) 
Minn. Stat. § 152.22 (Definitions) 
Minn. Stat. § 152.23 (Limitations) 
Minn. Rule 8710.6100 (School Nurse) 
20 U.S.C. § 1400 et seq. Individuals with Disabilities Education Act)  
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
 

Cross References:           MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 
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Adopted:  6/26/23                                 ​ ​ ​ ​ ​            MSBA/MASA Model Policy 516.5 
Orig. 2025June3 

Revised:  5/28/24 
 
 
516.5​ OVERDOSE MEDICATION 
 
 

I.​ PURPOSE 

As a means of enhancing the health and safety of its students, staff and visitors, the school district will 
acquire, administer, and store doses of an opiate antagonist, specifically Naloxone (Narcan)i, and 
administration devices or kits for emergency use to assist a student, staff member, or other individual 
believed or suspected to be experiencing an opioid overdose on school district property during the school 
day or at school district activities. 

II.​ GENERAL STATEMENT OF POLICY 

The school board authorizes school district administration to obtain and possess opioid overdose reversal 
medication, such as Naloxone, to be maintained and administered to a student or other individual by 
trained school staff if the staff member determines in good faith that the person to whom the medication is 
administered is experiencing an opioid overdose.  Authorization for obtaining, possessing and 
administering Naloxone or similar permissible medications under this policy are contingent upon: 1) the 
continued validity of state and federal law that permit a person who is not a healthcare professional to 
dispense an opiate antagonist to the school district and its employees by law; 2) that the school district 
and its staff are immune from criminal prosecution and not otherwise liable for civil damages for 
administering the opiate antagonist to another person who the staff member believes in good faith to be 
suffering from a drug overdose; and 3) the availability of funding either from outside sources or as 
approved by the school board to obtain and administer opioid overdose reversal medication.  

III.​ DEFINITIONS 

A.​ “Drug-related overdose” means an acute condition, including mania, hysteria, extreme physical 
illness, respiratory depression or coma, resulting from the consumption or use of a controlled 
substance, or another substance with which a controlled substance was combined, and that a 
layperson would reasonably believe to be a drug overdose that requires immediate medical 
assistance. 

B.​ “Naloxone Coordinator” is a school district staff person or administrator appointed to monitor 
adherence to protocols outlined in this policy and referenced procedures.  The Naloxone 
Coordinator is responsible for building-level administration and management of Opiate 
Antagonist medications and supplies.  The school district’s Naloxone Coordinator is the Director 
of Student Services. 
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C.​ “Opiate” means any dangerous substance having an addiction forming or addiction sustaining 
liability similar to morphine or being capable of conversion into a drug having such addiction 
forming or addiction sustaining liability. 

D.​ “Opiate Antagonist” means naloxone hydrochloride (“Naloxone”) or any similarly acting drug 
approved by the federal Food and Drug Administration for the treatment of a drug overdose. 

E.​ “Standing Order” means directions from the school district’s medical provider that sets forth how 
to house and administer Naloxone or other Opiate Antagonist medications to students, staff 
members or other individuals believed or suspected to be experiencing an opioid overdose.  This 
Standing Order should include the following information: 

1.​ Administration type 

2.​ Dosage 

3.​ Date of issuance 

4.​ Signature of the authorized provider 

IV.​ GENERAL STATEMENT OF POLICY AND RESPONSIBILITIES 

A.​ The school district must maintain a supply of opiate antagonists at each school site to be 
administered in compliance with Minnesota law. Each school building must have two doses of 
nasal naloxone available on-site. 

B.​ A licensed physician, a licensed advanced practice registered nurse authorized to prescribe drugs 
pursuant to Minnesota Statutes, section 148.235, or a licensed physician assistant may authorize a 
nurse or other personnel employed by, or under contract with, a public school may be authorized 
to administer opiate antagonists as defined under Minnesota Statutes, section 604A.04, 
subdivision 1. 

C.​ A licensed practical nurse is authorized to possess and administer an opiate antagonist in a school 
setting notwithstanding Minnesota Statutes, 148.235, subdivisions 8 and 9. 

D.​ District Collaborative Planning and Implementation Team 

To the extent Naloxone is obtained for use consistent with this policy, the school district will 
establish a district-wide collaborative planning and implementation team (“District Planning 
Team”) who will oversee the general development and operations related to the use of opiate 
antagonist Naloxone and regularly report to the school board as to its activities.  

1.​ The District Planning Team will include the Naloxone Coordinator and may include the 
superintendent (or designee), school nurse, public health experts, first responders, student 
or family representatives, and community partners who will be assigned to the Team by 
the superintendent or designee or solicited as volunteers by the superintendent. 
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2.​ The District Planning Team, through the Naloxone Coordinator, will obtain a protocol or 
Standing Order from a licensed medical prescriber for the use of Naloxone or other 
Opiate Antagonist by school district staff in all school facilities and activities and will 
update or renew the protocol or Standing Order annually or as otherwise required.  A 
copy of the protocol or Standing Order will be maintained in the office of the Naloxone 
Coordinator. 

3.​ The District Planning Team will develop district-wide guidelines and procedures and 
determine the form(s) of Naloxone to be used within the school district (nasal, auto 
injector, manual injector) and the method and manner of arranging for the financing and 
purchasing, storage and use of Naloxone to be approved by the school board.  Once 
approved by the school board, these guidelines and procedures will be attached and 
incorporated into this policy.  At a minimum, these guidelines and procedures will: 

a)​ Ensure that when Naloxone is administered, school district employees must 
activate the community emergency response system (911) to ensure additional 
medical support due to the limited temporary effect of Naloxone and the 
continued need of recipients of additional medical care; 

b)​ Require school district employees to contact a school district healthcare 
professional to obtain medical assistance for the recipient of the Naloxone, if 
possible, pending arrival of emergency personnel; 

c)​ Direct school district employees to make immediate attempts to determine if the 
recipient is a minor and, if so, locate the identity of the parent or guardian of the 
minor and ensure contact with that parent or guardian is made as soon as possible 
after administration of the Naloxone for the purpose of informing the parent or 
guardian of the actions that have been taken; and 

d)​ Require school district staff to inform the building administrator or other 
administrator overseeing an event or activity of the administration of Naloxone, 
as well as the Naloxone Coordinator, after taking necessary immediate 
emergency steps.  

4.​ The District Planning Team will determine the type and method of annual training, 
identify staff members at each school site to be trained and coordinate the implementation 
of the training with the assistance of the Naloxone Coordinator. 

E.​ Site Planning Teams 

1.​ In consultation with the District Planning Team, the administrator at each school site may 
establish, in the manner the superintendent or Naloxone Coordinator deems appropriate, a 
Site Planning Team within the school site. 

2.​ The Site Planning Team will be responsible for the coordination and implementation of 
this policy, district-wide guidelines and procedures within the school site and will 
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develop and implement any specific guidelines and procedure for the storage and use of 
Naloxone within the school site in a manner consistent with this policy and district wide 
procedures and guidelines. 

F.​ School District Staff 

School district staff members will be responsible for attending all required training pertaining to 
the policy, procedures and guidelines for the storage and use of Naloxone and performing any 
assigned responsibilities pursuant to the guidelines and procedures. 

G.​ The school district allows a student in grades 9 through 12 to possess and administer an opiate 
antagonist to another high school student. The protections of Minnesota Statutes, section 604A.04 
apply to the possession and administration of opiate antagonists according to Minnesota Statutes, 
section 121A.224. 

 

V.​ NALOXONE STORAGE 

A.​ The Site Planning Team will select numerous Naloxone storage locations within the school site 
and outside the school site when activities are conducted off school grounds (i.e., transportation 
services, field trips, etc.). 

B.​ The selected storage locations of Naloxone will be classified as non-public “security information" 
as the school board has determined that the disclosure of this data to the general public would be 
likely to substantially jeopardize the security of the medication that could be subject to theft, 
tampering, and improper use.  Therefore, the identity of the storage locations will be shared only 
with those school district staff members whom the District Planning Team or Site Team have 
determined need access to this information to aid public health and safety as determined in the 
procedures and guidelines. 

C.​ Stock Naloxone will be clearly labeled, monitored for expiration dates, and stored in a secured 
location that is accessible by trained staff as set forth in paragraph V.B. 

VI.​ PRIVACY PROTECTIONS 

The school district will maintain the privacy of students and staff related to the administration of 
Naloxone as required by law. 

 
 
​ Legal References:​ Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 13.43 (Personnel Data) 
Minn. Stat. § 13.37 (General Nonpublic Data) 
Minn. Stat. § 121A.21 (School Health Services) 
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 
Minn. Stat. § 121A.224 (Opiate Antagonists) 
Minn. Stat. § 144.344 (Emergency Treatment) 
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Minn. Stat. § 148.235 (Prescribing Drugs and Therapeutic Devices) 
Minn. Stat. § 151.37 (Legend Drugs; Who May Prescribe, Possess) 
Minn. Stat. § 152.01 (Definitions) 
Minn. Stat. § 152.02 (Schedules of Controlled Substances) 
Minn. Stat. § 604A.01 (Good Samaritan Law) 
Minn. Stat. § 604A.015 (School Bus Driver Immunity from Liability) 
Minn. Stat. § 604A.04 (Good Samaritan Overdose Prevention) 
Minn. Stat. § 604A.05 (Good Samaritan Overdose Medical Assistance) 
Minn. R. Pt. 6800.4220 (Schedule II Controlled Substances) 20 U.S.C. § 1232g (Family 
Educational and Privacy Rights) 
 
 

Cross Reference:​ MSBA/MASA Model Policy 516 (Student Medication) 
Minnesota Department of Health Toolkit on the Administration of Naloxone 
 

Resources ​ ​ Minnesota Department of Health, School Toolkit on Naloxone Administration in 
School Settings​ 

  
 

 
i Naloxone is the medication that reverses an opioid overdose.  Narcan® is the brand name for the intranasal 
applicator (nasal spray) form of naloxone.  Naloxone usually refers to an intramuscular (IN+M) naloxone form 
that comes in a vial and is administered with a syringe, normally dispensed as an “IM kit.”  
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518​ DNR-DNI ORDER 
 
 

I.​ PURPOSE 

The school district recognizes that it is serving students with complex health needs. The school district 
also recognizes that school district staff may be confronted with requests to withhold emergency care of a 
student in the event of a life-threatening situation at school or school activities or be presented with Do 
Not Resuscitate/Do Not Intubate (DNR-DNI) orders. The purpose of this policy is to provide guidance to 
school district staff and parents or guardians in these situations. 

II.​ GENERAL STATEMENT OF POLICY 

A.​ The primary mission of the school district is education.  DNR-DNI orders are medical documents.  
School district staff will not accept or honor requests to withhold emergency care or DNR-DNI 
orders.  The school district will not convey such orders to emergency medical personnel. 

B.​ School district staff will provide reasonable emergency care and assistance when a student is 
undergoing a medical emergency during school or school activities. 

C.​ School district staff will activate emergency medical services (911) as soon as possible when a 
student is undergoing a medical emergency during school or school activities. 

D.​ The parent/guardian will be notified of the emergency as soon as possible. 

E.​ NNotwithstanding this school district policy, IEP and Section 504 teams must develop 
individualized medical emergency care plans for students when appropriate in accordance with 
state and federal law. 

F.​ Parents/guardians who request that emergency care be withheld for their child or who present 
DNR-DNI orders, shall be advised of and shall be given a copy of this policy. 

 
 
​ Legal References:​ 29 U.S.C. § 794 et seq. (Section 504 of the Rehabilitation Act of 1973) 

42 U.S.C. §§ 12101-12213. (Americans with Disabilities Act) 
 

Cross References:​ None 
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521​ STUDENT DISABILITY NONDISCRIMINATION 
 
 

I.​ PURPOSE 

The purpose of this policy is to protect students with disabilities from discrimination on the basis of 
disability and to identify and evaluate learners who, within the intent of Section 504 of the Rehabilitation 
Act of 1973, need services, accommodations, or programs in order that such learners may receive a free 
appropriate public education. 

II.​ GENERAL STATEMENT OF POLICY 

A.​ Students with disabilities, who meet the criteria of Paragraph C. below, are protected from 
discrimination on the basis of a disability. 

B.​ The responsibility of the school district to identify and evaluate learners who, within the intent of 
Section 504, need services, accommodations, or programs in order that such learners may receive 
a free appropriate public education. 

C.​ For this policy, a learner who is protected under Section 504 is one who: 

1.​ has a physical or mental impairment that substantially limits one or more major life 
activities, including learning; or 

2.​ has a record of such impairment; or 

3.​ is regarded as having such impairment;or. 

4.​ has an impairment that is episodic or in remission and would materially limit a major life 
activity when active. 

D.​ Learners may be protected from disability discrimination and be eligible for services, 
accommodations, or programs under the provisions of Section 504 even though they are not 
eligible for special education pursuant to the Individuals with Disabilities Education Act. 

III.​ COORDINATOR 

Persons who have questions or comments should contact the Director of Student Services, 104 – 5th 
Avenue South, South St. Paul, Minnesota 55075, (651) 552-5594.   This person is the school district’s 
Americans with Disabilities Act/504 Coordinator.  Persons who wish to make a complaint regarding a 
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disability discrimination matter may use the accompanying Student Disability Grievance Report Form.  
The form should be given to the ADA/Section 504 coordinator. 

 
​ Legal Reference:​ Minn. Stat. § 363A.03, Subd. 12 (Definitions) 

42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with Disabilities) 
​ ​ ​ ​ 29 U.S.C. § 794 et seq. (§ 504 of Rehabilitation Act of 1973) 

34 C.F.R. Part 104 (Implementing Regulations) 
 

Cross References:​ MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 
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SPECIAL SCHOOL DISTRICT 6 
  

STUDENT DISABILITY DISCRIMINATION GRIEVANCE REPORT FORM 
  
General Statement of Policy Prohibiting Disability Discrimination 
  
Special School District 6 maintains a firm policy prohibiting all forms of discrimination on the basis of a 
disability.  All persons are to be treated with respect and dignity. Discrimination on the basis of a disability will 
not be tolerated under any circumstances. 
  
Complainant:  _______________________________________________________________________________ 
  
Home Address:_______________________________________________________________________________ 
  
Work Address:_______________________________________________________________________________ 
  
Home Phone:____________________________________ Work Phone:_________________________________ 
  
I have been discriminated against based on (choose one or more): 
  
[my disability]   /   [a record of my disability]   /   [being regarded as having a disability] 
  
because_____________________________________________________________________________________ 
  
___________________________________________________________________________________________ 
  
Date of alleged incident(s):_____________________________________________________________________ 
  
Name of person you believe discriminated against you or another person:_________________________________ 
  
___________________________________________________________________________________________ 
  
If the alleged discrimination was toward another person, identify that person:_____________________________ 
  
___________________________________________________________________________________________ 
  
Describe the incident(s) as clearly as possible, including such things as: any verbal statements; what, if any, 

physical contact was involved; etc. (attach additional pages if necessary):_________________________________ 
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___________________________________________________________________________________________ 
  
___________________________________________________________________________________________ 
  
Location of the incident(s):_____________________________________________________________________ 
  
___________________________________________________________________________________________ 
  
___________________________________________________________________________________________ 
                                                                   ​  
List any witnesses that were present:______________________________________________________________ 
  
___________________________________________________________________________________________ 
  
___________________________________________________________________________________________ 
  
This complaint is filed based on my honest belief that ________________________ has discriminated against me 
or another person based on a disability.  I hereby certify that the information I have provided in this complaint is 
true, correct, and complete to the best of my knowledge and belief. 
  
 
__________________________________________________​ ​ ______________________________ 
(Complainant Signature)​ ​ ​ ​ ​ ​ (Date) 
 
 
__________________________________________________​ ​ ______________________________ 
(Received By)​ ​ ​ ​ ​ ​ ​ ​ (Date) 
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Adopted:  May 10, 2004           ​                                                          ​ ​ ​  MSBA/MASA Model Policy 204 
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204   ​ SCHOOL BOARD MEETING MINUTES 
 
 

I.​ PURPOSE 
The purpose of this policy is to establish procedures relating to the maintenance of records of the school board and the 
publication of its official proceedings. 

 
II.​ GENERAL STATEMENT OF POLICY 

It is the policy of the school district to maintain its records so that they will be available for inspection by members of 
the general public and to provide for the publication of its official proceedings in compliance with law. 

 
 
III.​ MAINTENANCE OF MINUTES AND RECORDS 

A.​ The clerk shall keep and maintain permanent records of the school board, including records of the minutes 
of school board meetings and other required records of the school board.  All votes taken at meetings 
required to be open to the public pursuant to the Minnesota Open Meeting Law must shall be recorded in 
a journal or minutes kept for that purpose.  Public records maintained by the school district must shall be 
available for inspection by members of the public during the regular business hours of the school district.  
Minutes of meetings shall be available for inspection at the administrative offices of the school district 
after they have been prepared.  Minutes of a school board meeting shall be approved or modified by the 
school board at a subsequent meeting, which action shall be reflected in the official proceedings of that 
subsequent meeting. 

 
B.​ Recordings of Closed Meetings 

1.​ All closed meetings, except those closed as permitted by the attorney-client privilege, must be 
electronically recorded at the school district’s expense.  Recordings of closed meetings shall be 
made separately from the recordings of an open meeting; to the extent such meetings are 
recorded. If a meeting is closed to discuss more than one (1) matter, each matter shall be 
separately recorded. 

 
2.​ Recordings of closed meetings shall be preserved by the school district for the following time 

periods: 
 

a)​ Meetings closed to discuss labor negotiations strategy shall be preserved for two (2) years 
after the contract is signed. 

 
b)​ Meetings closed to discuss security matters shall be preserved for at least four (4) years. 

 

 
 

Passionate Learners Positively Changing Our World 



 

 

c)​ Meetings closed to discuss the purchase or sale of property shall be preserved for at least 
eight (8) years after the date of the meeting. 

 
d)​ All other closed meetings shall be preserved by the school district for at least three (3) 

years after the date of the meeting. 
 

e)​ Following the expiration of the above time periods, recordings of closed meetings shall 
be maintained as set forth in the school district’s Records Retention Schedule. 

 
3.​ Recordings of closed meetings shall be classified by the school district as protected non-public 

data that is not accessible by the public or any subject of the data, with the following exceptions: 
 

a)​ Recordings of labor negotiations strategy meetings shall be classified as public data and 
made available to the public after all labor contracts are signed by the school district for 
the current budget period. 

 
b)​ Recordings of meetings related to the purchase or sale of property shall be classified as 

public data and made available to the public after all real or personal property discussed 
at the meeting has been purchased or sold or the school district has abandoned the 
purchase or sale. 

 
c)​ Recordings of any other closed meetings shall be classified and/or released as required by 

court order. 
 

4.​ Recordings of closed meetings shall be maintained separately from recordings of open meetings, 
to the extent recordings of open meetings are maintained by the school district, with the exception 
of recordings that have been classified as public data as set forth in Section III.B.3. above.  
Recordings of closed meetings classified as non-public data also shall be maintained in a secure 
location, separate from recordings classified as public data. 

 
5.​ Recordings of closed meetings shall be maintained in a manner to easily identify the data 

classification of the recording.  The recordings shall be identified with at least the following 
information: 

a)​ The date of the closed meeting; 
 

b)​ The basis upon which the meeting was closed (i.e.: labor negotiations strategy, purchase 
or sale of real property, educational data, etc.); and 

 
c)​ The classification of the data. 

 
6.​ Recordings of closed meetings related to labor negotiations strategy and the purchase or sale of 

property shall be maintained and monitored in a manner that reclassifies the recording as public 
upon the occurrence of an event reclassifying that data as set forth in Section III.B.3. above. 
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IV.​ PUBLICATION OF OFFICIAL PROCEEDINGS 
A.​ The school board shall cause its official proceedings to be published once in the official newspaper of the 

school district within thirty (30) days of the meeting at which the proceedings occurred; however, if the 
school board conducts regular meetings not more than once every thirty (30) days, the school board need 
not publish the minutes until ten (10) days after they have been approved by the school board. 

 
a.​ Notwithstanding any law to the contrary, when a qualified newspaper designated by a school 

district ceases to exist for any reason except consolidation with another newspaper, the school 
district may publish its proceedings on the school district's website instead of publishing the 
proceedings in a newspaper. The school district must also request that the same information be 
posted at each public library located within the school district for the notice's publication period. 
This section expires August 1, 2026. 
 

b.​ If, before August 1, 2026, there is a newspaper located within a school district's boundaries that is 
qualified to be designated as the school district's official newspaper pursuant to Minnesota 
Statutes, section 331A.04, then the exemption provided in this section shall not apply, provided 
that the qualified newspaper's legal rate is not more than ten percent above the rate charged by the 
school district's previous official newspaper and the qualified newspaper provides some coverage 
of the activities of the school district that is publishing the notice. 

 
B.​ The proceedings to be published shall be sufficiently full to fairly set forth the proceedings.  They must 

include the substance of all official actions taken by the school board at any regular or special meeting, 
and at minimum must include the subject matter of a motion, the persons making and seconding the 
motion, a listing of how each member present voted on the motion, the character of resolutions offered 
including a brief description of their subject matter and whether adopted or defeated.  The minutes and 
permanent records of the school board may include more detail than is required to be published with the 
official proceedings.  If the proceedings have not yet been approved by the school board, the proceedings 
to be published may reflect that fact. 

 
C.​ The proceedings to be published may be a summary of the essential elements of the proceedings, and/or 

of resolutions and other official actions of the school board.  Such a summary shall be written in a clear 
and coherent manner and shall, to the extent possible, avoid the use of technical or legal terms not 
generally familiar to the public.  When a summary is published, the publication shall clearly indicate that 
the published material is only a summary and that the full text is available for public inspection at the 
administrative offices of the school district and that a copy of the proceedings, other than attachments to 
the minutes, is available without cost at the offices of the school district or by means of standard or 
electronic mail. 
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Legal References: 

  
 
Cross References: 

Minn. Stat. § 123B.09, Subd. 10 (Boards of Independent School 
Districts) (Publishing Proceedings) 
Minn. Stat. § 123B.14, Subd. 7 (Officers of Independent School Districts) 
(Record of Meetings) 
Minn. Stat. § 331A.01 (Definitions) 
Minn. Stat. § 331A.05 Subd. 8 (Form of Public Notices) (Notice 
Regarding Published Summaries) 
Minn. Stat. § 331A.08 Subd. 3 (Computation of Time) (Publication of 
Proceedings) 
Minn. Stat. § 13D.01, Subd. 4-6 (Meetings Must be Open to the Public; 
ExceptionsOpen Meeting Law) 
Op. Atty. Gen. 161-a-20, December 17, 1970 
Ketterer v. Independent School District No. 1, 248 Minn. 212, 79 N.W.2d 428 

MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings) 
MSBA Service Manual, Chapter 1, School District Governance, Powers 
and Duties 
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208   ​ DEVELOPMENT, ADOPTION, & IMPLEMENTATION OF POLICIES 
 
 

I.​ PURPOSE 
 

The purpose of this policy is to emphasize the importance of the policy-making role of the school board and 
provide the means for it to continue to be an ongoing effort. 
 

II.​ GENERAL 
 

Formal guidelines are necessary to ensure the school community that the school system responds to its mission 
and operates in an effective, efficient and consistent manner.  A set of written policy statements shall be 
maintained and modified as needed.  Policies should define the desire and intent of the school board and should be 
in a form, which is sufficiently explicit to guide administrative action. 
 

III.​ DEVELOPMENT OF POLICY 
 

A.​ The school board has jurisdiction to legislate policy for the school district with the force and effect of law.  
School board policy provides the general direction as to what the school board wishes to accomplish 
while delegating implementation of policy to the administration. 

 
B.​ The school board’s written policies provide guidelines and goals to the school community.  The policies 

shall be the basis for the formulation of guidelines and directives by the administration.  The school board 
shall determine the effectiveness of the policies by evaluating periodic reports from the administration. 

 
C.​ Policies may be proposed by a school board member, employee, student or resident of the school district.  

Proposed policies or ideas shall be submitted to the superintendent for review prior to possible placement 
on the school board agenda. 

 
IV.​ ADOPTION OF POLICY 

 
A.​ The school board shall give notice of proposed policy changes or adoption of new policies by placing the 

item on the agenda of two school board meetings.  The proposals shall be distributed and public comment 
will be allowed at both meetings prior to final school board action. 

 
B.​ The final action taken to adopt the proposed policy shall be approved by a simple majority vote of the 

school board at a subsequent meeting after the meetings at which public input was received.  The policy 
will be effective on the later of the date of passage or the date stated in the motion. 
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C.​ In the case of an emergency, a new or modified policy may be adopted by a majority vote of a quorum of 

the school board.  A statement regarding the emergency and the need for immediate adoption of the 
policy shall be included in the minutes.  The emergency policy shall expire within one year following the 
emergency action unless the policy adoption procedure stated above is followed and the policy is 
reaffirmed.  The school board shall have discretion to determine what constitutes an emergency situation. 

 
D.​ If a policy is modified with minor changes that do not affect the substance of the policy or because of a 

legal change over which the school board has no control, the modified policy may be approved at one 
meeting at the discretion of the school board. 

 
V.​ IMPLEMENTATION OF POLICY 

 
A.​ The superintendent shall be responsible for implementing school board policies, other than the policies 

that cover how the school board will operate. and The superintendent shall developing administrative 
guidelines and directives to provide greater specificity and consistency in the process of implementation.  
These guidelines and directives, including employee and student handbooks, shall be subject to annual 
review and approval by the school board. 

 
B.​ Each school board member shall have access to school district policies. this policy manual.  Manuals shall 

All board policies shall be available in the central office and made available for reference purposes to 
other interested persons. Policies are also publicly available to board members and members of the public 
on the district website. 

 
C.​ The superintendent, employees designated by the superintendent, and individual school board members 

shall be responsible for keeping the policy manuals current. 
 

D.​ The school board shall review policies at least once every three years.  The superintendent shall be 
responsible for developing a system of periodic review, addressing approximately one fifth of the policies 
annually.  In addition, the school board shall review the following policies annually: 506 Student 
Discipline and 806 Crisis Management Policy. 

 
E.​ When no school board policy exists to provide guidance on a matter, the superintendent is authorized to 

act appropriately under the circumstances keeping in mind the educational philosophy and financial 
condition of the school district.  Under such circumstances, the superintendent shall advise the school 
board of the need for a policy and present a recommended policy to the school board for approval. 

  
  
Legal References:          Minn. Stat. § 123B.02, Subd. 1 (School District Powers of Independent School Districts) 

Minn. Stat. § 123B.09, Subd. 1 (School Board Powers Boards of Independent School Districts) 
  
Cross References:          MSBA/MASA Policy 305 (Policy Implementation)  
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209  ​ CODE OF ETHICS 
 
 

I.​ PURPOSE 
The purpose of this policy is to assist the individual school board members in understanding his or her role as part 
of a school board and in recognizing the contribution that each member must make to develop an effective and 
responsible school board. 

 
II.​ GENERAL STATEMENT OF POLICY 

Each school board member shall follow the code of ethics stated in this policy. 
 

A.​ As a member of the School Board, I will: 
 

1.​ Attend school board meetings. 
 

2.​ Come to the meetings prepared for discussion of the agenda items. 
 

3.​ Listen to the opinions and views of others (including, but not limited to, other school board 
members, administration, staff, students, and community members). 

 
4.​ Vote my conscience after informed discussion, unless I abstain because a conflict of interest 

exists. 
 

5.​ Support the decision of the school board, even if my position concerning the issue was different. 
 

6.​ Recognize the integrity of my predecessors and associates and appreciate their work. 
 

7.​ Be primarily motivated by a desire to provide the best possible education for the students of my 
school district. 

 
8.​ Inform myself about the proper duties and functions of a school board member. 

 
B.​ In performing the proper functions of a School Board member, I will: 

 
1.​ Focus on education policy as much as possible.  

 
2.​ Remember by my responsibility is to set policy – not to implement policy. 
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3.​ Consider myself a trustee of public education and do my best to protect, conserve, and advance its 
progress. 

 
4.​ Recognize that my responsibility, exercised through the actions of the school board as a whole, is 

to see that the schools are properly run – not to run them myself. 
 

5.​ Work through the superintendent – not over or around the superintendent. 
 

6.​ Delegate the implementation of school board decisions to the superintendent. 
 

C.​ To maintain relations with other members of the School Board, I will: 
 

1.​ Respect the rights of others to have and express opinions. 
 

2.​ Recognize that authority rests with the school board in legal session – not with the individual 
members of the school board except as authorized by law. 

 
3.​ Make no disparaging remarks, in or out of school board meetings, about other members of the 

school board or their opinions. 
 

4.​ Keep an open mind about how I will vote on any proposition until the board has met and fully 
discussed the issue. 

  
5.​ Make decisions by voting in school board meetings after all sides of debatable questions have 

been presented. 
 

6.​ Insist that committees be appointed to serve only in an advisory capacity to the school board. 
 

D.​ In meeting my responsibilities to my community, I will: 
 

1.​ Attempt to appraise and plan both the present and future educational needs of the school district 
and community. 

 
2.​ Attempt to obtain adequate financial support for the school district’s programs. 

 
3.​ Insist that business transactions of the school district be ethical and open. 

 
4.​ Strive to uphold my responsibilities and accountability to the taxpayers in my school district. 

 
E.​ In working with the superintendent of schools and staff, I will: 

 
1.​ Hold the superintendent responsible for the administration of the school district. 

 
2.​ Give the superintendent authority commensurate with his or her responsibilities. 
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3.​ Assure that the school district will be administered by the best professional personnel available. 

 
4.​ Consider the recommendation of the superintendent in the hiring of all employees. 

 
5.​ Participate in school board action after considering the recommendation of the superintendent and 

only after the superintendent has furnished adequate information supporting the recommendation. 
 

6.​ Insist the superintendent to keep the school board adequately informed at all times. 
 

7.​ Offer the superintendent counsel and advice. 
 

8.​ Recognize the status of the superintendent as the chief executive officer and a non-voting, ex 
officio member of the school board. 

  
9.​ Refer complaints to the proper administrative officer or insist that they be presented in writing to 

the whole school board for proper referral according to the chain of command. 
 

10.​ Present any personal criticisms of employees to the superintendent. 
 

11.​ Provide support for the superintendent and employees of the school district so they may perform 
their proper functions on a professional level. 

 
F.​ In fulfilling my legal obligations as a School Board member, I will: 

 
1.​ Comply with all federal, state and local laws relating to my work as a school board member. 

 
2.​ Comply with all school district policies as adopted by the school board. 

 
3.​ Abide by all rules and regulations as promulgated by the Minnesota Department of Education and 

other state and federal agencies with jurisdiction over school districts. 
 

4.​ Recognize that school district business may be legally transacted only in an open meeting of the 
school board. 

 
5.​ Avoid conflicts of interest and refrain from using my school board position for personal gain. 

 
6.​ Take no private action that will compromise the school board or administration. 

 
7.​ Guard the confidentiality of information that is protected under applicable law. 
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Legal References:            ​ Minn. Stat. § 123B.02, Subd. 1 (School District Powers) 
Minn. Stat. § 123B.09 (School Board Powers) 
Minn. Stat. § 123B.143, Subd. 1 (Superintendent) 

Cross References:            ​ MSBA Service Manual, Chapter 1, School Board Member Code of Ethics  
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210  ​ CONFLICT OF INTEREST – SCHOOL BOARD MEMBERS 
 
 

I.​ PURPOSE 
 

The purpose of this policy is to observe state statutes regarding conflicts of interest and to engage in school 
district business activities in a fashion designed to avoid any conflict of interest or the appearance of impropriety. 
 

II.​ GENERAL STATEMENT OF POLICY 
 

It is the policy of the school board to contract for goods and services in conformance with statutory conflict of 
interest laws and in a manner that will avoid any conflict of interest or the appearance thereof.  Accordingly, the 
school board will contract under the statutory exception provisions only when it is clearly in the best interest of 
the school district because of limitations that may exist on goods or services otherwise available to the school 
district. 
 

III.​ GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS 
 

A.​ A school board member who is authorized to take part in any manner in making any sale, lease, or 
contract in his or her official capacity shall not voluntarily have a personal financial interest in that sale, 
lease, or contract or personally benefit financially therefrom. 

 
B.​ In the following circumstances, however, the school board may as an exception, by unanimous vote, 

contract for goods or services with a school board member of the school district: 
 

1.​ In the designation of a bank or savings association, in which a school board member is interested, 
as an authorized depository for school district funds and as a source of borrowing, provided such 
deposited funds are protected in accordance with Minn. Stat. Ch. 118A.  Any school board 
member having said interest shall disclose that interest and the interest shall be entered upon the 
minutes of the school board.  Disclosure must be made when such bank or savings association is 
first designated as a depository or source of borrowing, or when such school board member is 
elected, whichever is later.  Disclosure serves as notice of the interest and must only be made 
once; 

 
2.​ The designation of an official newspaper, or publication of official matters therein, in which the 

school board member is interested when it is the only newspaper complying with statutory 
requirements relating to the designation or publication; 
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3.​ A contract with a cooperative association of which the school board member is a shareholder or 
stockholder but not an officer or manager; 

 
4.​ A contract for which competitive bids are not required by law.  A contract made under this 

exception will be void unless the following procedures are observed: 
 

a)​ The school board must authorize the contract in advance of its performance by adopting a 
resolution setting out the essential facts and determining that the contract price is as low 
as or lower than the price at which the goods or services could be obtained elsewhere. 

  
b)​ In  the case of an emergency when the contract cannot be authorized in advance, payment 

of the claims must be authorized by a like resolution wherein the facts of the emergency 
are also stated. 

 
c)​ Before a claim is paid, the interested school board member must file with the clerk of the 

school board an affidavit stating: 
 

(1)​ The name of the school board member and the office held; 
 

(2)​ An itemization of the goods or services furnished; 
 

(3)​ The contract price; 
 

(4)​ The reasonable value; 
 

(5)​ The interest of the school board member in the contract; and 
 

(6)​ That to the best of the school board member’s knowledge and belief, the contract 
price is as low as, or lower than, the price at which the goods or services could be 
obtained from other sources. 

 
5.​ A school board member may contract with the school district to provide construction materials or 

services, or both, when the sealed bid process is used.  When the contract comes before the school 
board for consideration, the interested school board member may not vote on the contract.  (Note: 
This section applies only where the school district has a population of 1,000 or less according to 
the last federal census.) 

 
6.​ A school board member may rent space in a public facility at a rate commensurate with that paid 

by other members of the public. 
 

C.​ In the following circumstances, the school board may as an exception, by majority vote at a meeting 
where all school board members are present, contract for services with a school board member of the 
school district: A school board member may be newly employed or may continue to be employed by the 
school district as an employee where there is a reasonable expectation on July 1, or at the time the 
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contract is entered into or extended, that the amount to be earned by that school board member under that 
contract or employment relationship, will not exceed $820,000 in that fiscal year.  If the school board 
member does not receive majority approval to be initially employed or to continue in employment at a 
meeting where all school board members are present, that employment must be immediately terminated 
and that school board member will have no further rights to employment while serving as a school board 
member in the school district. 

 
D.​ The school board may contract with a class of school district employees, such as teachers or custodians, 

where the spouse of a school board member is a member of the class of employees contracting with the 
school board and the employee spouse receives no special monetary or other benefit that is substantially 
different from the benefits that other members of the class receive under the employment contract.  In 
order for the school board to invoke this exception, it must have a majority of disinterested school board 
members vote to approve the contract, direct the school board member spouse to abstain from voting to 
approve the contract, and publicly set out the essential facts of the contract at the meeting where the 
contract is approved. 

 
IV.​ LIMITATIONS ON RELATED EMPLOYEES 

 
A.​ The school board can hire or dismiss teachers only at duly called meetings.  Where a husband and wife, 

brother and sister, or two brothers or sisters, constitute a quorum, no contract employing a teacher may be 
made or authorized except upon the unanimous vote of the full school board. 

B.​ The school board may not employ any teacher related by blood or marriage to a school board member, 
within the fourth degree as computed by the civil law, except by a unanimous vote of the full school 
board. 

 
V.​ CONFLICTS PRIOR TO TAKING OFFICE 

 
A school board member with personal financial interest in a sale, lease, or contract with the school district, which 
was entered before the school board member took office and presents an actual or potential conflict of interest, 
shall immediately notify the school board of such interest.  It shall thereafter be the responsibility of the school 
board member to refrain from participating in any action relating to the sale, lease, or contract.  At the time of 
renewal of any such sale, lease, or contract, the school board may enter into or renew such sale, lease, or contract 
only if it falls within one of the enumerated exceptions for contracts relating to goods or services provided above 
and if the procedures provided in this policy are followed. 
 

VI.​ DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS 
 

The determination as to whether a conflict of interest exists is to be made by the school board.  Any school board 
member who has an actual or potential conflict shall notify the school board of such conflict immediately.  The 
school board member shall thereafter cooperate with the school board as necessary for the school board to make 
its determination. 
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Legal References: 

  

Minn. Stat. § 122A.40, Subd. 3 (Teacher Hiring, Dismissal 
Employment; Contracts; Termination) 
Minn. Stat. § 123B.195 (Board Member’s Right to Employment) 
Minn. Stat. § 471.87 (Public Officers; Interest in Contract; Penalty) 
Minn. Stat. § 471.88, Subds. 2, 3, 4, 5, 12, 13, and 21 (Exceptions) 
Minn. Stat. § 471.89 (Contract, When Void) 
Op. Atty. Gen. 437-A-4, March 15, 1935 
Op. Atty. Gen 90-C-5, July 30, 1940 
Op. Atty. Gen. 90-A, August 14, 1957 

Cross References: MSBA/MASA Model Policy 101 (Legal Status of the School Board) 
MSBA/MASA Model Policy 209 (Code of Ethics) 
MSBA Service Manual, Chapter 1, School District Governance, Powers 
and Duties 
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211   ​ CRIMINAL OR CIVIL ACTION AGAINST SCHOOL DISTRICT, SCHOOL BOARD MEMBER, 

EMPLOYEE, OR STUDENT 
 
 

I.​ PURPOSE 
 

The purpose of this policy is to provide guidance as to the school district’s position, rights, and responsibilities 
when a civil or criminal action is pending against the school district, or a school board member, school district 
employee or student. 
 

II.​ GENERAL STATEMENT OF POLICY 
 

A.​ The school district recognizes that, when civil or criminal actions are pending against a school board 
member, school district employee, or student, the school district may be requested or required to take 
action. 

 
B.​ In responding to such requests and/or requirements, the school district will take such measures as are 

appropriate to its primary mission of providing for the education of students in an environment that is safe 
for staff and students and is conducive to learning. 

 
C.​ The school district acknowledges its statutory obligations with respect to providing assistance to school 

board members and teachers who are sued in connection with performance of school district duties.  
Collective bargaining agreements and school district policies may also apply. 

 
III.​ CIVIL ACTIONS 
 

A.​ Pursuant to Minn. Stat. § 466.07, Subd. 1, the school district shall defend and indemnify any school board 
member or school district employee for damages in school-related litigation, including punitive damages, 
claimed or levied against the school board member or employee, provided that he or she was acting in the 
performance of the duties of the position and was not guilty of malfeasance, willful neglect of duty, or bad 
faith. 

 
B.​ Pursuant to Minn. Stat. §123B.25(b), with respect to teachers employed by the school district, upon 

written request of the teacher involved, the school district shall provide legal counsel for any school 
teacher against whom a claim is made or action is brought for recovery of damages in any tort action 
involving physical injury to any person or property or for wrongful death arising out of or in connection 
with the employment of the teacher with the school district.  The school district will choose legal counsel 
after consultation with the teacher. 
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C.​ Data Practices 
Educational data and personnel data maintained by the school district may be sought as evidence in a civil 
proceeding.  The school district will release the data only pursuant to the Minnesota Government Data 
Practices Act, Minn. Stat. Ch. 13, and to the Family Educational Rights and Privacy Act, 20 U.S.C. § 
1232g and related regulations.  When an employee is subpoenaed and is expected to testify regarding 
educational data or personnel data, he or she is to inform the building administrator or designated 
supervisor, who shall immediately inform the superintendent or designee.  No school board member or 
employee may release data without consultation in advance with the school district official who is 
designated as the authority responsible for the collection, use and dissemination of data. 
 

D.​ Service of Subpoenas 
The policy of the school district is that its officers and employees will normally not be involved in 
providing service of process for third parties in the school setting. 
 

E.​ Leave to Testify 
Leave for employees appearing in court, either when sued or under subpoena to testify, will be considered 
in accordance with school district personnel policies and applicable collective bargaining agreements. 
 

IV.​ CRIMINAL CHARGES OR CONDUCT 
 

A.​ Employees 
1.​ The school district expects that its employees serve as positive role models for students.  As role 

models for students, employees have a duty to conduct themselves in an exemplary manner. 
 

2.​ If the school district receives information relating to activities of a criminal nature, by an 
employee, the school district will investigate and take appropriate disciplinary action, which may 
include discharge, subject to school district policies, statutes and provisions of applicable 
collective bargaining agreements. 

 
3.​ Pursuant to Minn. Stat. § 123B.02, Subd. 20, if reimbursement for a criminal defense is requested 

by a school district employee, the school board may, after consulting with its legal counsel, 
reimburse the employee for any costs and reasonable attorney fees incurred by the employee to 
defend criminal charges brought against the employee arising out of the performance of duties for 
the school district.  The decision as to whether to reimburse shall be made in the discretion of the 
school board.  A school board member who is a witness or an alleged victim in the case may not 
vote on the reimbursement.  If a quorum of the school board is disqualified from voting on the 
reimbursement, the reimbursement must be approved by a judge of the district court. 

 
B.​ Students 

The school district has an interest in maintaining a safe and healthful environment and in preventing 
disruption of the educational process.  In order to further that interest, the school district will take 
appropriate action regarding students convicted of crimes that relate to the school environment. 
 

C.​ Criminal Investigations 
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1.​ The policy of the school district is to cooperate with law enforcement officials.  The school 
district will make all efforts, however, to encourage law enforcement officials to question students 
and employees outside of school hours and off school premises unless there are extenuating 
circumstances or the matter being investigated is school-related, or as otherwise provided by law. 

 
2.​ If such questioning at school is unavoidable, the school district will attempt to maintain 

confidentiality, to avoid embarrassment to students and employees and to avoid disruption of the 
educational program.  The school district will attempt to notify parents of a student under age 18 
that police will be questioning their child.  Normally, the superintendent, principal, or other 
appropriate school official will be present during the interview, except as otherwise required by 
law (Minn. Stat. § 626.556, Subd. 10), or as otherwise determined in consultation with the parent 
or guardian. 

D.​ Data Practices 
The  school district will release to juvenile justice and law enforcement authorities educational and 
personnel data only in accordance with Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
and 20 U.S.C. § 1232g (FERPA). 
 

V.​ STATEMENTS WHEN LITIGATION IS PENDING 
 
The school district recognizes that when a civil or criminal action is commenced or pending, parties to the lawsuit 
have particular duties in reference to persons involved or named in the lawsuit, as well as insurance carrier(s).  
Therefore, school board members or school district employees shall make or release statements in that situation 
only in consultation with legal counsel. 

 
 
Legal References:         Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 123B.25(b) (Actions Against Teachers) 
Minn. Stat. § 466.07, Subd. 1 (Indemnification) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
42 U.S.C. § 1983 (Civil Action for Deprivating Rights) 
Op. Atty. Gen. 169 (Minn, Mar. 7, 1963) 
Op. Atty. Gen. 169 (Minn, Nov. 3, 1943) 
Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 1983) Wood v. 
Strickland, 420 U.S. 308, 95 S.Ct. 992, 43 L.Ed.2d 214 (1975) 

  
Cross References: ​ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District 

Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 408 (Subpoena of a School District Employee) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or 
Sexual Abuse) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)  
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