LISLE COMMUNITY UNIT SCHOOL DISTRICT 202
BOARD ROOM
5211 CENTER AVENUE
LISLE, ILLINOIS 60532
Board of Education Meeting
November 27, 2023
7:30 PM

Members of the public are welcome to attend all Lisle Community Unit School District 202 Board of Education meetings,
including those held via video conferencing. Anyone wishing to view the meeting or provide comments is encouraged to

review the information below.

In-Person Meeting Viewing: Guests are welcome to attend the meeting in-person in the Board Room.

Remote Meeting Viewing: The proceedings of the meeting will be streamed live and can be viewed using the following
link: http://www.youtube.com/c/LisleDistrict202. Guests will join the meeting in view-only mode and will not be seen or
heard in the meeting. A recording of the meeting will also be available on the School District website.

Public Comment: Public comments can be made in person or via email at publiccomment@lisle202.org. Comments must
be received by 5:00 p.m. on the day on which the meeting is held. Comments submitted by the deadline will not be read
aloud during the meeting, but rather will be provided to the School Board before the start of the meeting and will become
part of the meeting record.

Please see the "Meeting Dates, Agendas and Minutes" page for links to the Board of Education meeting agendas, minutes
and video feeds.

AGENDA
1. Call to Order and Roll Call
2. Pledge of Allegiance
3. Reading of Mission Statement
4. Public Comment
5. ACTION ITEMS
A. Consent Agenda:
(1) Board Meeting Minutes 3
(2) Payroll Pay Orders 10
(3) Vendor Pay Orders 33
(4) Personnel
a. Classified Employment 53
b. Non-Bargaining Unit Employment 57
c. Extra-Duty Employment 59
d. Extra-Duty Resignation 65
(5) Approval of Revised Licensed Staff Job Descriptions 66
(6) Audited FY2023 Financial Statements 251
(7) Tentative 2023 Real Estate Tax Levy 252
6. FINANCIAL INFORMATION - The Board Acknowledges Receipt of the following Reports
A. Financial Report 253
B. Treasurer Report 254
7. DISCUSSION ITEMS
A. Board Policies - PRESS 113 255
B. Consideration of Social Media Company Litigation 344
C. School District Metrics and Measurements 383
D. Freedom of Information Request(s) 384
E. Public Comment Follow-up - None
F. Superintendent's Report 386

8. COMMITTEE REPORTS
A. Educational Equity & Excellence (E3) - Did not meet



http://www.youtube.com/c/LisleDistrict202
https://www.lisle202.org/board-of-education

10.
11.

12.
13.

Facility Master Planning - Did not meet

Finance - See Finance Committee Agenda

Policy - See agenda items

Vision 202 - Did not meet

OARD REPRESENTATIVE REPORTS

Home and School Organization - Did not meet

IASB Delegate to Board

Intergovernmental - Did not meet

Legislative Education Network of DuPage (LEND)

Lisle Education Foundation

School Association for Special Education in DuPage (SASED) - Did not meet
Agenda Topics for Future Board Meetings

Adjourn to Closed Session for the Purpose of Discussing the Purchase or Lease of Real Property; the
Appointment, Performance, Discipline, Compensation or Dismissal of Employees
Return to Open Session

Adjournment
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FOR ACTION
Lisle Community Unit School District 202

Board of Education Meeting
November 27, 2023

SUBJECT: Approval of Board of Education Meeting Minutes

SUGGESTED MOTION: That the Board of Education approve the minutes from the October
23, 2023 and November 2, 2023 meetings.



LISLE COMMUNITY UNIT SCHOOL DISTRICT NO. 202
BOARD OF EDUCATION
REGULAR MEETING MINUTES
October 23, 2023

Record of Minutes of the Regular Meeting of the Board of Education of Lisle Community Unit School District
202, DuPage County Illinois, which was held in the Board Room of the Administrative Officesat 5211 Center
Avenue Lisle, IL on October 23, 2023.

The meeting was called to order at 7:30 p.m. by President Ahlmann.

Present: Pam Ahlmann
Kate Foster
Dan Helderle
Eunice McConville
Steve Lesniak
Greg Nagler
Randee Sims

Absent: None

Also Present: Keith Filipiak, Superintendent
Linda Kotalik, Assistant Superintendent
Dave Wilkinson, Director of Finance
Jen Law, Director of Student Services
Dave Kearney, Lisle Junior High Principal
Tor Erickson, Lisle Junior High School Assistant Principal of Curriculum &
Instruction
Lindsay Norwood, Lisle Junior High School Assistant Principal of Student
Services

The Pledge of Allegiance was recited.

Mrs. Ahlmann read the District Mission Statement.

Public Comment
® None




Consent Agenda

Motion by Mr. Lesniak, seconded by Mr. Helderle
TO APPROVE/ACCEPT THE FOLLOWING CONSENT AGENDA ITEMS AS PRESENTED;
@® Minutes of the RegularSession of September 25, 2023
® September 2023 Payroll Pay Orders in the amount of $1,707,906.47
@ September 2023 Vendor Pay Orders in the amount of $1,650,303.41
@® Personnel:
o C(Certified Resignation
@ Alexa Frale, 1.0 FTE Third Grade Elementary School Teacher at Lisle Elementary School,
has submitted her resignation to be effective October 19, 2023.
o0 (lassified Employment
@ Lisa Van Dyke, Night Custodian at Lisle Senior High School, will be placed at Step 10
($22.32/hr.).
o C(lassified Resignation
@ Ashley Gieschen, Inclusion Aide at Lisle Senior High School, resigns effective November
16,2023.
@ Chasity Griffin, Inclusion Aide at Lisle Senior High School, resigned effective October 2,
2023.
® Zachary Palomo, Inclusion Aide at Lisle Senior High School, resigns effective September
29,2023.
® Caitlyn Webber, Inclusion Aide at Lisle Junior High School, resigns effective October 17,
2023.
o FY2024 School Maintenance Project Grant

Answering to a roll call vote:

AYE: Lesniak, Helderle, McConville, Foster, Sims , Nagler, Ahlmann
NAY: None

Motion carried 7-0

Financial Information

The Board Acknowledges Receipt of the following Reports:
e September 2023 Financial Report
e September 2023 Treasurer's Report
e Investment Concentration & Collateral Report

Discussion Items

Lisle Junior High School - School Improvement Plan

The Lisle Junior High School Administrative Team shared information regarding academic progress,
social-emotional support systems, and their building goals.

® The administrative team discussed the Top 5 Areas of Focus from 2022-2023 and their progress
related to each as well as the Top 5 Areas of Focus for the current school year.

@ Illinois Assessment of Readiness (IAR) state test results showed Lisle Junior High students
continue to outpace the State in English Language Arts and math proficiency metrics. An emphasis
continues on gains in overall student growth.

@ Lisle Junior High students significantly outperformed the State on the Illinois Science Assessment.



The team reviewed how the Junior High leverages the iReady system for placement and practice
as well as how iReady helps predict student performance on the IAR based on their growth on the
iReady assessments from Fall to Spring.

Information about the standards-aligned curriculum in English, math, science, and social studies
was reviewed, the implementation of the new MyPerspectives curriculum in English Language
Arts, as well as acceleration and intervention opportunities, were presented.

Numerous social-emotional learning opportunities and supports are incorporated into the school
days. This year there is a concentrated effort to try to help students develop executive functioning
skills.

A summary of 5Essentials survey responses showed an increase in positive feedback in several
areas.

The administration addressed numerous Board member questions throughout the presentation.

Licensed Job Descriptions

Dr. Kotalik presented revised drafts of licensed job descriptions that reflect an 181-day contract
for LEA members. These job descriptions clarify the expectation that reporting to the District
buildings (non-remote) is an essential job function for personnel. The presented job descriptions
do not change any position's intent, responsibilities, or expectations.

Resolutions for IASB Delegate Voting at November Joint Conference

Mr. Helderle presented an overview of the Lisle Board voting preference for the IASB resolutions
being presented for vote at the Delegate Assembly on November 18, 2023.

Board members reviewed, discussed, and came to a consensus on the voting positions for our
Board to be made at the Delegate Assembly.

Public Comment Policy and Protocol

The Board discussed a speaker's request to adopt a policy that any Public Comment automatically
be included as an agenda item at a future meeting. The Board discussed the current Board Policy
2:230 and guideline #7 contained in the policy that states, an “issue raised during public
participation may be added to future agenda items or addressed by administrative staff, as
appropriate”. Previous Public Comment examples over the past year were discussed, including
those providing feedback only to the Board, and it was decided the current policy did not need to
be changed or “may” replaced with “must”.

The Board also discussed procedures for confirming if a Public Comment has been addressed
either by a follow-up contact from administration if requested by the speaker or additional
information requested by the Board.

The Board discussed getting confirmation on Public Comment follow-up communications.

An agenda item titled “Public Comment Follow-up” will be added after the Freedom of Information
section in the agenda and minutes stating the speaker’s name and, if the individual requested
follow-up contact from the administration, whether the contact was made.



Freedom of Information Request(s)

The District received Freedom of Information Act request(s) from the following individual(s):
@ Jake Griffin, Daily Herald
@® Michael Rost, Allium Data
@® Rhonda Norris, Provenit

Superintendent Report

@® See BoardBooks for the full report.
@® Mrs. Ahlmann referenced the Sunday Principals' Messages for many upcoming school events.

Committee Reports

Board Committee Report summaries are located in BoardBooks unless otherwise indicated.
e Educational Equity & Excellence (E3) - Did not meet
e Facility Master Planning - Did not meet
e Finance Committee - See Finance Agenda in BoardBooks
e Policy Committee - Did not meet - Board Policy 2:230 was discussed
e Vision 202 - Did not meet

Board Representative Reports

Board Representative Report summaries are located in BoardBooks unless otherwise indicated.
e Home and School Organization
e [ASB Delegate to Board - See the Agenda item in BoardBooks, Mr. Helderle shared information
from the October 3rd DuPage Division meeting regarding the EBF target and Illinois school district
financial adequacy.
Intergovernmental
Legislative Education Network of Dupage (LEND) - Did not meet
Lisle Education Foundation - Did not meet
SASED

Future Agenda Topics

e None

Motion to Adjourn

At 10:00 p.m., a motion by Mr. Nagler, seconded by Mrs. Sims
THAT THE MEETING BE ADJOURNED.
The motion carried with a voice vote of 7-0

ATTEST:

President Secretary



LISLE COMMUNITY UNIT SCHOOL DISTRICT NO. 202
BOARD OF EDUCATION
SPECIAL MEETING MINUTES
November 2, 2023

Record of Minutes of the Special Meeting of the Board of Education of Lisle Community Unit School District
202, DuPage County Illinois, which was held in the Board Room of the Administrative Officesat 5211 Center
Avenue Lisle, IL on November 2, 2023.

The meeting was called to order at 5:00 p.m. by President Ahlmann.
Present: Pam Ahlmann
Kate Foster
Dan Helderle
Eunice McConville
Greg Nagler
Randee Sims
Absent: Steve Lesniak
Also Present: Linda Kotalik, Assistant Superintendent

Public Comment
® None

Action Item

Motion by Mr. Helderle, seconded by Mr. Nagler
TO APPROVE/ACCEPT THE FOLLOWING ACTION ITEM AS PRESENTED;
@® Haley Marovich, 1.0 FTE Third Grade Teacher Lisle Elementary School for the 2023-2024 school
year. Her recommended salary schedule placement is at Master’s +0, Step 7 ($ 79,488 will be
prorated pending start date).

Answering to a roll call vote:

AYE: Helderle, Nagler, McConville, Foster, Sims, Ahlmann
NAY: None

Motion carried 6-0



Motion to Adjourn

At 5:02 p.m., motion by Mrs. Sims, seconded by Mrs. Foster
THAT THE MEETING BE ADJOURNED.
The motion carried with a voice vote of 6-0

ATTEST:

President Secretary



LISLE COMMUNITY UNIT SCHOOL DISTRICT #202

PAYROLL PAY ORDERS

This is to certify that the Board of Education of Lisle Community Unit School District No. 202 ratified the following payroll
pay orders: November 27, 2023

PAYROLL CHECKS ISSUED Beginning 120890 and Ending 120890

PAYROLL ACH DEPOSIT Beginning 9000044079 and Ending 9000044370
Beginning 9000044383 and Ending 9000044674

PAYROLL ACH VOID Beginning 9000044383 and Ending 9000044383

FUND DISTRIBUTION

EDUCATIONAL $ 1,609,112.81
OPERATIONS & MANTENANCE $ 96,989.25
DEBT SERVICES $ -
TRANSPORTATION $ 4,249.78
IMRF/SOCIAL SECURITY $ -
CAPITAL PROJECTS $ -
WORKING CASH $ -

TOTAL $ 1,710,351.84

President - Board of Education Date

Secretary - Board of Education Date



Payroll Run Check Listing for Board

Lisle CUSD 202

Payroll 10/13/2023

Check/ ACH Employee Check Location Pay Gross Net Amount
9000044079 Buchholz, Marilyn 000 2,568.10 1,594.06
9000044080 Engler, Jennifer R 000 4,801.33 3,140.52
9000044081 Filipiak, Keith 000 9,321.67 5,273.54
9000044082 Hinton, Jeffery 000 4,708.33 2,806.76
9000044083 Kempher-Kotalik, Linda 000 8,380.33 4,175.89
9000044084 Law, Jennifer S 000 7,188.88 4,864.57
9000044085 McCormick, Jennifer 000 2,157.13 571.21
9000044086 Metoyer, Marielle 000 2,368.60 1,707.29
9000044087 Navarro, Lawrence M 000 2,253.45 1,511.93
9000044088 Rich, Mary Beth 000 3,796.89 2,648.97
9000044089 Rohlicek, Daniel 000 2,720.05 1,813.01
9000044090 Schalk, Trent J 000 3,236.13 1,800.65
9000044091 Tsamis, Anna 000 3,746.60 1,359.85
9000044092 Van Volkenburg, Nancy L 000 3,332.33 2,147.15
9000044093 Weissinger, Derek C 000 2,922 .92 1,911.37
9000044094 Wilkinson, David 000 6,822.00 4,048.56
9000044095 Anderson, Erik D 100 3,846.71 3,099.23
9000044096 Anderson, Herbert 100 4,840.92 3,554.40
9000044097 Bamboat, Darius 100 3,926.04 2,902.11
9000044098 Bates, Kassi 100 356.92 329.61
9000044099 Brady, Jennifer L 100 3,846.73 2,949.65
9000044100 Buchelt, Jordan 100 911.40 693.55
9000044101 Burdett, Paul 100 2,078.67 1,245.26
9000044102 Bylsma, Nathan 100 4,560.58 3,283.43
9000044103 Bylsma, Svea 100 4,974 .17 3,501.78
9000044104 Chandhok, Mona A 100 3,172.58 2,558.49
9000044105 Ciardiello, Chelsea 100 325.00 290.05
9000044106 Clarke, Jeannette 100 3,846.71 2,902.89
9000044107 Costello, Sheri 100 5,208.38 3,875.80
9000044108 Cracco, Catherine 100 2,820.80 2,064.37
9000044109 Czyl, Maureen 100 1,329.27 869.41
9000044110 Davis, John 100 6,305.47 4,987.26
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Payroll Run Check Listing for Board

Lisle CUSD 202

Payroll 10/13/2023

Check/ ACH Employee Check Location Pay Gross Net Amount
9000044111 Derby, Michelle 100 3,727.79 2,356.99
9000044112 Dillard, Cory 100 5,670.79 4,513.45
9000044113 Dodge, Cynthia 100 1,032.15 866.96
9000044114 Ebert, Martine 100 1,020.08 852.93
9000044115 Ferenzi, Daniella 100 1,503.33 1,190.63
9000044116 Finn, Matthew 100 1,106.54 722.97
9000044117 Fitzgerald, Karen 100 2,457.25 683.95
9000044118 Foley, Allyson 100 2,942 .54 2,345.88
9000044119 Gansberg, Michele 100 1,192.75 756.42
9000044120 Gieschen, Ashley 100 1,672.81 1,390.01
9000044121 Glavach, Jessica 100 3,481.88 2,656.79
9000044122 Griffin, Chasity 100 1,731.66 1,454.41
9000044123 Gucciardo, Anjanette 100 4,164.00 3,233.87
9000044124 Gumina, Scott 100 5,353.68 3,538.83
9000044125 Hall, Jacqueline 100 927.68 513.80
9000044126 Hamann, Kelly 100 3,846.71 1,842.27
9000044127 Hamilton, Mary Pat 100 970.78 620.36
9000044128 Hardy, Venessa 100 4,838.15 3,052.27
9000044129 Hawley, Ashley 100 2,590.38 1,973.64
9000044130 Hochstetter, Judith 100 1,673.95 1,163.85
9000044131 Holmes, Steven 100 2,086.76 1,498.38
9000044132 Honzel, Robin 100 4,877.83 1,760.51
9000044133 Howard, Jeffrey 100 8,595.42 5,971.79
9000044134 Irvine, Karir; 100 4,580.92 2,536.82
9000044135 Jaegle, Christine A 100 4,060.92 3,180.51
9000044136 Jaegle, Ronald 100 5,401.30 3,276.48
9000044137 Jenkins, David A 100 2,014.20 1,451.72
9000044138 Jensen, Christine 100 3,997 .42 3,264.87
9000044139 Kehoe, Debra 100 4,877.83 3,476.68
9000044140 Kerrn, Erin 100 4,282.92 2,957.31
9000044141 Korienek, Caitlin 100 3,561.23 2,506.66
9000044142 LaScala, Mark 100 4,758.83 3,403.98
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Payroll Run Check Listing for Board

Payroll 10/13/2023 Lisle CUSD 202
Check/ ACH Employee Check Location Pay Gross Net Amount
9000044143 Maldre, Sarah 100 4,227 .41 2,817.87
9000044144 Marcum, Thomas C 100 5,169.58 4,187.21
9000044145 Martinez, Brian 100 1,842.53 1,345.19
9000044146 Matariyeh, Yousef 100 6,739.64 4,834.24
9000044147 Meyer, Kendra 100 4,639.88 3,444 .16
9000044148 Milinki, Jennifer 100 4,933.31 3,496.56
9000044149 Multhaupt, Courtney 100 5,639.23 4,246.92
9000044150 Musbach, Darlene 100 4,520.92 2,740.42
9000044151 Novak, Emily 100 4,282.97 2,668.56
9000044152 Ogan, Elizabeth 100 4,877.83 3,743.62
9000044153 O'Hara, James 100 4,153.92 3,238.73
9000044154 Palomo, Zachary 100 224.72 104.77
9000044155 Perez, Kevin E 100 3,688.13 2,764.85
9000044156 Perretta, Mia 100 4,401.92 3,257.88
9000044157 Polinski, Michael 100 3,331.21 2,449.68
9000044158 Pomatto-Zimmerman, Jennifer 100 5,209.25 4,202.60
9000044159 Provenzano, Lisa 100 1,234.35 787.40
9000044160 Renguso, Amy 100 3,759.50 2,696.00
9000044161 Sanko, April 100 5,504.40 3,732.14
9000044162 Santoro, Angela Marie 100 1,333.54 1,110.19
9000044163 Schmidt, Holly 100 674.18 632.73
9000044164 Schwartz, Rebecca 100 5,163.35 3,734.67
9000044165 Shum (Ng), Joanna 100 3,608.79 2,330.32
9000044166 Smith, Justin 100 4,367.63 3,360.84
9000044167 Steben, James 100 5,988.22 4,558.27
9000044168 Stelk, Scott 100 2,888.60 1,475.11
9000044169 Stellmacher, James M 100 4,917 .45 3,707.90
9000044170 Stolte, Monica 100 1,665.60 1,510.64
9000044171 Strietelmeier, Katelyn 100 3,368.26 2,613.54
9000044172 Thome, Nicholas 100 3,273.34 1,706.64
9000044173 Wolak, Brandon P 100 2,085.32 1,503.12
9000044174 Woyna, Eric 100 3,906.71 2,687.57

3 of 10

11/6/2023 12:52:06 PM




Payroll Run Check Listing for Board

Payroll 10/13/2023 Lisle CUSD 202
Check/ ACH Employee Check Location Pay Gross Net Amount
9000044175 Woyna, Patrick 100 4,068.09 2,682.61
9000044176 Alexander, Jarvis 200 877.99 618.07
9000044177 Blatchley, Monica 200 4,891.60 1,050.95
9000044178 Bossenga, Emmy 200 4,661.25 2,885.69
9000044179 Braun, Katherine 200 3,545.35 2,514.74
9000044180 Breeden, Anne 200 142.00 125.88
9000044181 Broadus, Gretchen 200 3,767 .46 3,067.38
9000044182 Burke, Felicia 200 3,648.46 3,006.01
9000044183 Byrne, Sharon 200 3,838.81 3,152.51
9000044184 Callaghan, Margaret 200 1,624.70 1,338.17
9000044185 Carr, Kristen 200 3,489.79 2,223.34
9000044186 Cerny, Marie 200 3,164.63 2,609.77
9000044187 Cerveny, Karen 200 3,688.13 2,633.64
9000044188 Chiappetta, Rebecca 200 1,684.65 1,421.36
9000044189 Dooley, Tara 200 1,064.65 696.42
9000044190 Erickson, Tor 200 4,543.54 3,433.82
9000044191 Fleischer, Daniel 200 853.61 650.34
9000044192 Gomez, Benigno 200 1,914.47 1,319.59
9000044193 Grau, Jason 200 3,825.08 2,897.42
9000044194 Hazard, Jean 200 1,111.25 761.00
9000044195 Heap, Emily J 200 3,053.58 2,405.41
9000044196 Joy, Emma P 200 2,283.31 1,358.67
9000044197 Kearney, David 200 6,489.67 4,354.28
9000044198 Keigher, Natalie 200 4,348.38 3,088.26
9000044199 Kim, Paul 200 5. ¥16.76 3,398.45
9000044200 Klepper, Mary 200 383121 2,482.00
9000044201 Lemke, Nanette 200 1,054.51 715.13
9000044202 Leon, Miyax 200 2,732.35 2,181.86
9000044203 Lima, Valerie 200 1,303.94 867.73
9000044204 Lumsden, Jason 200 3,926.04 2,957.15
9000044205 Marriner, Carmen M 200 1,281.20 797.13
9000044206 Mclintyre, Celeste 200 4,243.30 3,090.87
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Payroll Run Check Listing for Board

Lisle CUSD 202

Payroll 10/13/2023

Check/ ACH Employee Check Location Pay Gross Net Amount
9000044207 McLear IV, Robert 200 4,164.00 3,216.25
9000044208 Meyer, Peter 200 6,416.52 3,847.80
9000044209 Miller, Jaime 200 3,323.26 2,408.19
9000044210 Murray, Caitlin 200 1,333.54 1,160.62
9000044211 Nelson, Kelli 200 5,109.85 3,641.38
9000044212 Norwood, Lindsay 200 4,241.58 3,444.20
9000044213 Oros, Natalie 200 4,095.38 2,906.23
9000044214 Park, Aimee 200 4,284 .96 2,987.71
9000044215 Parra, Ashley 200 3,172.58 2,340.17
9000044216 Pilon, Erica 200 4,883.80 3,507.90
9000044217 Pivek, Elena 200 3,727.76 2,801.13
9000044218 Ptak, Jeff R 200 2,495.26 1,698.37
9000044219 Purtell, Maggie 200 2,557.92 2,158.50
9000044220 Rankin, Chrysan 200 2,847.38 2,194.53
9000044221 Reband, Jennifer 200 4,639.88 3,377.18
9000044222 Sauer, Mary 200 3,719.84 2,864.72
9000044223 Schindler, Dorene 200 941.98 687.09
9000044224 Schmidt, Michael 200 5,988.22 4,175.56
9000044225 Schraub, Daniel 200 5,123.64 3,708.80
9000044226 Seastrom, Tamela 200 1,946.53 1,085.91
9000044227 Sergeant, Andrew H 200 2,081.51 1,504.41
9000044228 Slowiak, Vincent 200 4,045.04 2,677.83
9000044229 Smid, Jason 200 3,846.76 2,783.21
9000044230 Stevens, Patricia 200 4,996.80 3,548.69
9000044231 Twaddle, Debra 200 1,156.62 700.01
9000044232 Webber, Caitlyn 200 810.93 634.33
9000044233 Weissinger, Zachary T 200 2,202.10 1,435.30
9000044234 Wiertel, Jason 200 5,028.51 3,786.98
9000044235 Wilson, Haley 200 550.85 515.64
9000044236 Altic, Megan 300 3,859.04 2,623.76
9000044237 Barker, Eric 300 3,251.88 2,312.08
9000044238 Barnett, Sophie 300 2,040.38 1,591.03
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Payroll Run Check Listing for Board

Payroll 10/13/2023 Lisle CUSD 202
Check/ ACH Employee Check Location Pay Gross Net Amount
9000044239 Bell, Courtney 300 1,133.19 753.74
9000044240 Bonini, Susan 300 1,197.54 666.91
9000044241 Boss, Celia 300 1,333.54 1,155.62
9000044242 Campian, James, JR 300 3,172.58 2,192.60
9000044243 Carlson, Susan M 300 1,373.22 1,071.98
9000044244 Chavez, Daniel 300 1,670.25 1,045.48
9000044245 Clavelli, Lauren 300 3,529.46 2,567 .46
9000044246 Collins, Courtney 300 2,934.63 2,269.86
9000044247 Cornyn, Mary Beth 300 498.22 390.45
9000044248 Cyrus, Richard 300 5,591.64 3,613.42
9000044249 Cyrus, Tonia 300 3,632.55 2,253.74
9000044250 Dahleen, Shayla 300 3,687.26 2,645.94
9000044251 Davis, Brianne 300 4,473.30 3,381.37
9000044252 Davis, Courtney 300 2,155.38 1,518.72
9000044253 Dawson, Rachel 300 3,904 .42 2,694.89
9000044254 De Leo, Michaela 300 2,212.88 1,748.52
9000044255 Dineen-Hendricks, Kathleen 300 988.50 624.54
9000044256 Dorsch, Rachael 300 1,982.83 1,613.28
9000044257 DuBois, Heidi 300 3,370.88 2,481.89
9000044258 Edman, Kelly A 300 2,275.02 1,223.99
9000044259 Elting, Teresa 300 950.40 704.62
9000044260 Emde, John C, Il 300 2,323.61 708.06
9000044261 Frale, Alexa 300 1,982.83 1,620.45
9000044262 Gibson, Kayla 300 3,362.92 2,536.93
9000044263 Gilbert, Jennifer 300 3,053.58 2,362.48
9000044264 Graff, Patrick 300 4,399 .47 3,472.65
9000044265 Han, Jieun 300 3,093.25 2,392.85
9000044266 Hausler, Linda 300 3,688.13 2,547.49
9000044267 Heneghan, Dipti 300 995.00 769.73
9000044268 Herrmann, Mary Jo 300 1,062.67 701.90
9000044269 Hicks, Dena 300 4,711.27 3,212.66
9000044270 Hill, Anna 300 2,542.00 1,774.27
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Payroll Run Check Listing for Board

Payroll 10/13/2023 Lisle CUSD 202
Check/ ACH Employee Check Location Pay Gross Net Amount
9000044271 James, Lauren 300 3,085.30 2,310.54
9000044272 Jezyk, Anna 300 3,291.54 2,322.43
9000044273 Johnson, Diane 300 4,877.83 2,270.86
9000044274 Jung, Diane 300 1,182.47 623.68
9000044275 Karas, Monica 300 1,242.16 1,069.13
9000044276 Kerback, Patricia M 300 1,039.34 883.52
9000044277 Klepadio, Scott E 300 3,093.25 2,010.50
9000044278 Klimes, Christy 300 4,639.88 3,249.02
9000044279 Kolacz, Jolanta 300 1,219.19 765.05
9000044280 Konior, Mandy 300 874.67 494.11
9000044281 Krestan, Kimberly S 300 958.33 735.38
9000044282 Lapham, Kathleen 300 4,353.01 3,346.45
9000044283 Larson, Richard W 300 3,114.91 2,275.45
9000044284 Lauten, Theresa 300 4,636.34 2,753.21
9000044285 Leonard, Arlene 300 4,.877.82 3,770.32
9000044286 Livolsi-Hudgens, Carmella 300 864.00 480.54
9000044287 Lyell, Kelly 300 3,886.38 2,706.58
9000044288 MacNeille, Margaret A 300 2,097.83 1,711.35
9000044289 Maduzia, Vanessa 300 1,121.25 72043
9000044290 Marino, Jillian 300 4,314.67 3,010.42
9000044291 Martin, Stacey 300 3,402.59 2,405.82
9000044292 Martinez-Alvear, Aldo 300 2,470.33 1,735.16
9000044293 Masa, Janelle 300 1,196.81 729.55
9000044294 Matteucci, Christina 300 1,982.83 1,539.62
9000044295 McCormick, Meredith 300 4,521.71 3,576.69
9000044296 Meister, Jennifer 300 3,489.79 2,632.19
9000044297 Meyer, Phillip 300 3,648.45 2,757.26
9000044298 Murphy, Trisha 300 3,489.79 2,543.40
9000044299 Nelson, Nicole 300 4,877.83 3,858.38
9000044300 Neustadt, Leslie 300 4,362.29 3,189.04
9000044301 O'Connor-Young, Sheri 300 1,801.80 1,358.29
9000044302 Ortiz, Carmen 300 2,064.47 1,406.57
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9000044303 O'Shea, Amy 300 3,886.38 2,572.59
9000044304 Parker, Elizabeth 300 4,222.92 3,218.49
9000044305 Pavilionis, Vincent 300 3,251.88 2,384.86
9000044306 Polmanteer, Colette 300 3,5669.13 2,185.44
9000044307 Poremba, Katherine 300 4,045.04 2,721.75
9000044308 Potempa, Tracey 300 3,727.79 2,840.17
9000044309 Pupillo, Lauren 300 3,727.79 2,649.84
9000044310 Remigio, Maria 300 4,681.55 3,305.82
9000044311 Reyes, Cathy M 300 1,129.08 726.44
9000044312 Rhoades, Kathleen E 300 3,489.79 2,563.40
9000044313 Rogalny, Danuta 300 976.36 749.41
9000044314 Rogers, Megan 300 3,172.58 2,654.93
9000044315 Rydel-Boesso, Eileen M 300 3,489.79 1,951.41
9000044316 Schlessinger, Lukas 300 3,291.55 2,235.65
9000044317 Schreiber Speca, Jill 300 6,154.50 4,447 .44
9000044318 Schwarz, Jeanene 300 1,096.42 287.70
9000044319 Slade, Stephanie 300 3,111.30 2,295.56
9000044320 Smith, Elisa 300 4,473.30 3,182.75
9000044321 Soukup, Stephanie 300 2,555.92 1,5669.79
9000044322 Staley, Shannon 300 3,962.22 2,943.39
9000044323 Stefani, Colleen 300 4,758.83 3,368.97
9000044324 Svejda, Michele 300 1,018.60 496.06
9000044325 Svoboda, Kathleen 300 2,369.54 1,864.80
9000044326 Toby, Maureen 300 3,607.46 2,656.01
9000044327 Todd, Adam 300 1,826.07 1,321.10
9000044328 Treadway, Katherine 300 3,412.67 2,340.39
9000044329 Tuzzolino, Victoria 300 3,450.17 2,553.59
9000044330 Weeks, Stacey 300 2,538.08 2,069.93
9000044331 Weissinger, Karla 300 1,106.67 713.17
9000044332 Williams, Abby 300 1,333.54 1,155.62
9000044333 Wingelnik, Timothy 300 25140 213.97
9000044334 Witt, Elizabeth 300 2,327.88 1,861.10
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9000044335 Wojcik, Jane 300 1,184.96 1,085.61
9000044336 Yaniz, Catherine 300 3,711.89 2,890.83
9000044337 Zulawski, Andrea S 300 1,982.83 1,564.16
9000044338 Dillard, Daniel 700 1,110.39 1,025.45
9000044339 Shehee, Wendy 700 1,646.14 1,333.53
9000044340 Anderson, Cathleen 800 426.00 377.65
9000044341 Beck, Andrew J 800 862.68 697.40
9000044342 Benson, Mary Diane 800 529.10 431.40
9000044343 Bouck, Paula 800 710.00 669.56
9000044344 Crenshaw, Samuel, JR 800 1,269.01 1,109.11
9000044345 Ducharme, Janet 800 779.10 640.93
9000044346 Flores, Paola 800 288.60 262.25
9000044347 Frigo, Scott 800 1,142.11 1,078.28
9000044348 Galvez, Claudia 800 356.92 329.61
9000044349 Grace, Jalen 800 1,110.39 990.49
9000044350 Holub, Nicole 800 713.82 661.42
9000044351 Keeling, Daniel T 800 713.82 643.88
9000044352 Lantz, Janet L 800 519.48 459.03
9000044353 Lopez, Angel R 800 586.82 511.91
9000044354 Malenke, Brian 800 951.76 831.84
9000044355 Malinowski, Nicole 800 586.82 534.07
9000044356 Miller, Alexis 800 202.50 170.48
9000044357 Paige, Stephanie 800 1,061.00 927.32
9000044358 Putnam, Shannon 800 413.66 378.60
9000044359 Quinlan, Kevin 800 450.00 393.29
9000044360 Reese, Mary 800 1,480.00 1,228.08
9000044361 Reif, James 800 793.13 693.20
9000044362 Rivecco, Kendall 800 1,269.01 1,109.11
9000044363 Rolando, Ross 800 1,308.67 1,163.78
9000044364 Schmidt, Oliver 800 1,110.39 1,025.45
9000044365 Shields, Rebecca 800 251.00 231.80
9000044366 Smith, Stacy 800 586.82 512.88

9 of 10

11/6/2023 12:52:06 PM




Payroll Run Check Listing for Board

Lisle CUSD 202

Payroll 10/13/2023

Check/ ACH Employee Check Location Pay Gross Net Amount

9000044367 Stratton, Carolyn 800 426.00 363.65

9000044368 Visser, Marianne 800 582.01 513.68

9000044369 Wagge, Kimberlee 800 586.82 519.07

9000044370 Wong, Kevin David 800 465.00 406.41
857,296.45 604,126.29
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120890 Van Dyke, Lisa 100 1,995.67 1,442.81

1,995.67 1,442.81
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9000044383 Van Dyke, Lisa 100 1,995.67 1,442.81
9000044384 Buchholz, Marilyn 000 2,290.60 1,428.31
9000044385 Engler, Jennifer R 000 4,801.33 3,140.52
9000044386 Filipiak, Keith 000 9,321.67 5,273.54
9000044387 Hinton, Jeffery 000 4,483.33 2,667.99
9000044388 Kempher-Kotalik, Linda 000 8,380.33 4,175.89
9000044389 Law, Jennifer S 000 7,188.88 4,864.57
9000044390 McCormick, Jennifer 000 2,157.13 57:1:21
9000044391 Metoyer, Marielle 000 2,368.60 1,707.29
9000044392 Navarro, Lawrence M 000 2,253.45 1,511.93
9000044393 Rich, Mary Beth 000 3,442.47 2,415.05
9000044394 Rohlicek, Daniel 000 2,356.30 1,685.50
9000044395 Schalk, Trent J 000 3,236.13 1,800.65
9000044396 Tsamis, Anna 000 3,746.60 1,359.85
9000044397 Van Volkenburg, Nancy L 000 3,332.33 2,147.15
9000044398 Weissinger, Derek C 000 2,641.67 1,736.67
9000044399 Wilkinson, David 000 6,822.00 4,059.12
9000044400 Anderson, Erik D 100 3,846.71 3,099.23
9000044401 Anderson, Herbert 100 4,750.92 3,481.76
9000044402 Bamboat, Darius 100 3,926.04 2,902.11
9000044403 Bates, Kassi 100 356.92 329.61
9000044404 Brady, Jennifer L 100 3,846.73 2,949.65
9000044405 Buchelt, Jordan 100 911.40 693.55
9000044406 Burdett, Paul 100 2,078.67 1,245.26
9000044407 Bylsma, Nathan 100 4.560.58 3,283.43
9000044408 Bylsma, Svea 100 4,719.17 3,300.17
9000044409 Chandhok, Mona A 100 3,172.58 2,558.49
9000044410 Ciardiello, Chelsea 100 325.00 290.05
9000044411 Clarke, Jeannette 100 3,825.94 2,886.11
9000044412 Costello, Sheri 100 5,208.38 3,875.80
9000044413 Cracco, Catherine 100 1,917.36 1,416.94
9000044414 Czyl, Maureen 100 1,269.27 826.41
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Payroll 10/31/2023 Lisle CUSD 202
Check/ ACH Employee Check Location Pay Gross Net Amount
9000044415 Davis, John 100 6,305.47 4,987.26
9000044416 Derby, Michelle 100 3,727.79 2,356.99
9000044417 Dillard, Cory 100 5,345.79 4,254.16
9000044418 Dodge, Cynthia 100 1,032.15 866.96
9000044419 Ebert, Martine 100 1,020.08 852.93
9000044420 Ferenzi, Daniella 100 1,503.33 1,190.63
9000044421 Finn, Matthew 100 1,046.54 673.11
9000044422 Fitzgerald, Karen 100 2,140.75 453.19
9000044423 Foley, Allyson 100 2,942.54 2,345.88
9000044424 Gansberg, Michele 100 1,192.75 756.42
9000044425 Gieschen, Ashley 100 1,780.81 1,479.78
9000044426 Glavach, Jessica 100 3,481.88 2,656.79
9000044427 Griffin, Chasity 100 54.00 47 .44
9000044428 Gucciardo, Anjanette 100 4,164.00 3,233.87
9000044429 Gumina, Scott 100 5,353.68 3,5638.83
9000044430 Hall, Jacqueline 100 927.68 513.80
9000044431 Hamann, Kelly 100 3,846.71 2,320.64
9000044432 Hamilton, Mary Pat 100 970.78 620.36
9000044433 Hardy, Venessa 100 4,838.15 3,052.27
9000044434 Hawley, Ashley 100 2,500.38 1,900.94
9000044435 Hochstetter, Judith 100 1,565.95 1,086.45
9000044436 Holmes, Steven 100 1,895.40 1,361.25
9000044437 Honzel, Robin 100 4,877.83 1,760.51
9000044438 Howard, Jeffrey 100 8,595.42 5,971.79
9000044439 Irvine, Karin 100 4,520.92 2,494.30
9000044440 Jaegle, Christine A 100 4,060.92 3,180.51
9000044441 Jaegle, Ronald 100 5,401.30 3,276.48
9000044442 Jenkins, David A 100 2,014.20 1,451.72
9000044443 Jensen, Christine 100 3,997.42 3,264.87
9000044444 Kehoe, Debra 100 4,877.83 3,476.68
9000044445 Kerrn, Erin 100 4,282.92 2,957.31
9000044446 Korienek, Caitlin 100 3,561.23 2,506.66
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9000044447 LaScala, Mark 100 4,758.83 3,403.98
9000044448 Maldre, Sarah 100 4,227.41 2,817.87
9000044449 Marcum, Thomas C 100 5,169.58 4,187.21
9000044450 Martinez, Brian 100 1,842.53 1,345.19
9000044451 Matariyeh, Yousef 100 6,739.64 4,834.24
9000044452 Meyer, Kendra 100 4,639.88 3,444 .16
9000044453 Milinki, Jennifer 100 4,773.31 3,381.59
9000044454 Multhaupt, Courtney 100 5,639.23 4,246.92
9000044455 Musbach, Darlene 100 4,520.92 2,740.42
9000044456 Novak, Emily 100 4,282.97 2,668.56
9000044457 Ogan, Elizabeth 100 4,877.83 3,743.62
9000044458 O'Hara, James 100 4,153.92 3,238.73
9000044459 Perez, Kevin E 100 3,688.13 2,764.85
9000044460 Perretta, Mia 100 4,401.92 3,257.88
9000044461 Polinski, Michael 100 3,331.21 2,449.68
9000044462 Pomatto-Zimmerman, Jennifer 100 5,209.25 4,202.60
9000044463 Provenzano, Lisa 100 1,234.35 787.40
9000044464 Renguso, Amy 100 3,759.50 2,696.00
9000044465 Sanko, April 100 5,504.40 3,732.14
9000044466 Santoro, Angela Marie 100 1,333.54 1,110.19
9000044467 Schmidt, Holly 100 674.18 632.73
9000044468 Schwartz, Rebecca 100 5,163.35 3,734.67
9000044469 Shum (Ng), Joanna 100 3,608.79 2,330.32
9000044470 Smith, Justin 100 4,367.63 3,360.84
9000044471 Steben, James 100 6,048.22 4,603.16
9000044472 Stelk, Scott 100 2,196.84 1,080.41
9000044473 Stellmacher, James M 100 4,917.45 3,707.90
9000044474 Stolte, Monica 100 1,665.60 1,510.64
9000044475 Strietelmeier, Katelyn 100 3,345.76 2,595.35
9000044476 Thome, Nicholas 100 3,143.56 1,638.99
9000044477 Wolak, Brandon P 100 2,085.32 1,503.12
9000044478 Woyna, Eric 100 3,981.71 2,740.73
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9000044479 Woyna, Patrick 100 3,948.09 2,597.59
9000044480 Alexander, Jarvis 200 877.99 618.07
9000044481 Blatchley, Monica 200 4,891.60 1,050.95
9000044482 Bossenga, Emmy 200 4.646.25 2,875.06
9000044483 Braun, Katherine 200 3,545.35 2,514.74
9000044484 Breeden, Anne 200 355.00 313.87
9000044485 Broadus, Gretchen 200 3,767 .46 3,067.38
9000044486 Burke, Felicia 200 3,738.46 3,069.79
9000044487 Byrne, Sharon 200 3,838.81 3,152.51
9000044488 Callaghan, Margaret 200 1,429.70 1,148.25
9000044489 Carr, Kristen 200 3,489.79 2,223.34
9000044490 Cerny, Marie 200 3,164.63 2,609.77
9000044491 Cerveny, Karen 200 3,688.13 2,633.64
9000044492 Chiappetta, Rebecca 200 1,684.65 1,421.36
9000044493 Dooley, Tara 200 1,044.75 681.77
9000044494 Erickson, Tor 200 4,543.54 3,433.82
9000044495 Fleischer, Daniel 200 853.61 650.34
9000044496 Gomez, Benigno 200 1,947.61 1,343.35
9000044497 Grau, Jason 200 3,825.08 2,897.42
9000044498 Hazard, Jean 200 1,111.25 761.00
9000044499 Heap, Emily J 200 3,053.58 2,405.41
9000044500 Joy, Emma P 200 2,179.49 1,294.65
9000044501 Kearney, David 200 6,489.67 4,354 .28
9000044502 Keigher, Natalie 200 4,348.38 3,088.26
9000044503 Kim, Paul 200 5,115.76 3,398.45
9000044504 Klepper, Mary 200 3,331.21 2,482.00
9000044505 Lemke, Nanette 200 1,054.51 715.13
9000044506 Leon, Miyax 200 2,777.35 2,217.86
9000044507 Lima, Valerie 200 1,363.94 910.73
9000044508 Lumsden, Jason 200 3,926.04 2,957.15
9000044509 Marriner, Carmen M 200 1,281.20 797.13
9000044510 Mclntyre, Celeste 200 4,243.30 3,090.87
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9000044511 McLear IV, Robert 200 4,164.00 3,216.25
9000044512 Meyer, Peter 200 6,416.52 3,847.80
9000044513 Miller, Jaime 200 3,323.26 2,408.19
9000044514 Murray, Caitlin 200 1,333.54 1,160.62
9000044515 Nelson, Kelli 200 5,109.85 3,641.38
9000044516 Norwood, Lindsay 200 4,241.58 3,444.20
9000044517 Oros, Natalie 200 4,065.38 2,884.96
9000044518 Park, Aimee 200 4,284 .96 2,987.71
9000044519 Parra, Ashley 200 3,172.58 2,340.17
9000044520 Pilon, Erica 200 4,883.80 3,507.90
9000044521 Pivek, Elena 200 3,727.76 2,801.13
9000044522 Ptak, Jeff R 200 2,340.16 1,687.23
9000044523 Purtell, Maggie 200 2,5657.92 2,094.77
9000044524 Rankin, Chrysan 200 2,847.38 2,194.53
9000044525 Reband, Jennifer 200 4,639.88 337718
9000044526 Sauer, Mary 200 3,719.84 2,864.72
9000044527 Schindler, Dorene 200 928.20 676.95
9000044528 Schmidt, Michael 200 5,988.22 4,175.56
9000044529 Schraub, Daniel 200 5,123.64 3,708.80
9000044530 Seastrom, Tamela 200 1,946.53 1,085.91
9000044531 Sergeant, Andrew H 200 2,081.51 1,504.41
9000044532 Slowiak, Vincent 200 4,045.04 2,677.83
9000044533 Smid, Jason 200 3,846.76 2,783.21
9000044534 Stevens, Patricia 200 4,996.80 3,548.69
9000044535 Twaddle, Debra 200 1,096.62 655.87
9000044536 Webber, Caitlyn 200 1,493.83 1,128.93
9000044537 Weissinger, Zachary T 200 1,909.69 1,225.74
9000044538 Wiertel, Jason 200 5,028.51 3,786.98
9000044539 Wilson, Haley 200 550.85 515.64
9000044540 Altic, Megan 300 3,833.04 2,602.76
9000044541 Barker, Eric 300 3,251.88 2,312.08
9000044542 Barnett, Sophie 300 2,145.38 1,670.19

5 of 10

11/6/2023 12:54:10 PM




Payroll Run Check Listing for Board

Payroll 10/31/2023 Lisle CUSD 202
Check/ ACH Employee Check Location Pay Gross Net Amount
9000044543 Bell, Courtney 300 1,105.76 734.08
9000044544 Bonini, Susan 300 1,186.07 658.70
9000044545 Boss, Celia 300 1,333.54 1,155.62
9000044546 Campian, James, JR 300 3,172.58 2,192.60
9000044547 Carlson, Susan M 300 1,293.29 1,013.18
9000044548 Chavez, Daniel 300 1,670.25 1,045.48
9000044549 Clavelli, Lauren 300 3,945 .46 2,903.51
9000044550 Collins, Courtney 300 2,934.63 2,269.86
9000044551 Cornyn, Mary Beth 300 488.60 382.05
9000044552 Cyrus, Richard 300 5,591.64 3,613.42
9000044553 Cyrus, Tonia 300 3,632.55 2,253.74
9000044554 Dahleen, Shayla 300 3,375.26 2,424.91
9000044555 Davis, Brianne 300 4,473.30 3,381.37
9000044556 Davis, Courtney 300 2,155.38 1,518.72
9000044557 Dawson, Rachel 300 3,878.42 2,676.46
9000044558 De Leo, Michaela 300 2,212.88 1,748.52
9000044559 Dineen-Hendricks, Kathleen 300 1,007.92 648.31
9000044560 Dorsch, Rachael 300 1,982.83 1,613.28
9000044561 DuBois, Heidi 300 3,370.88 2,481.89
9000044562 Edman, Kelly A 300 2,158.73 1,140.66
9000044563 Elting, Teresa 300 945.60 700.63
9000044564 Emde, John C, Il 300 2,323.61 708.06
9000044565 Frale, Alexa 300 6,408.61 4,769.19
9000044566 Gibson, Kayla 300 3,362.92 2,536.93
9000044567 Gilbert, Jennifer 300 3,053.58 2,362.48
9000044568 Graff, Patrick 300 4,399.47 3,472.65
9000044569 Han, Jieun 300 3,093.25 2,392.85
9000044570 Hausler, Linda 300 3,688.13 2,547 .49
9000044571 Heneghan, Dipti 300 985.06 763.15
9000044572 Herrmann, Mary Jo 300 1,001.41 650.99
9000044573 Hicks, Dena 300 4,711.27 3,212.66
9000044574 Hill, Anna 300 2,542.00 1,774.27
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9000044575 James, Lauren 300 3,085.30 2,310.54
9000044576 Jezyk, Anna 300 3,291.54 2,322.43
9000044577 Johnson, Diane 300 4,877.83 2,270.86
9000044578 Jung, Diane 300 1,165.52 612.91
9000044579 Karas, Monica 300 1,135.19 982.71
9000044580 Kerback, Patricia M 300 1,039.34 857.56
9000044581 Klepadlo, Scott E 300 3,267.25 2,133.84
9000044582 Klimes, Christy 300 4,639.88 3,249.02
9000044583 Kolacz, Jolanta 300 1,201.75 753.95
9000044584 Konior, Mandy 300 839.33 468.12
9000044585 Krestan, Kimberly S 300 905.83 696.75
9000044586 Lapham, Kathleen 300 4,275.01 3,283.45
9000044587 Larson, Richard W 300 2,442.02 1,793.23
9000044588 Lauten, Theresa 300 4,610.34 2,734.80
9000044589 Leonard, Arlene 300 4,877.82 3,770.32
9000044590 Livolsi-Hudgens, Carmella 300 864.00 480.54
9000044591 Lyell, Kelly 300 3,886.38 2,706.58
9000044592 MacNeille, Margaret A 300 2,097.83 1.711.35
9000044593 Maduzia, Vanessa 300 1,121.25 720.43
9000044594 Marino, Jillian 300 4,314 .67 3,010.42
9000044595 Martin, Stacey 300 3,402.59 2,405.82
9000044596 Martinez-Alvear, Aldo 300 3,013.55 2,072.56
9000044597 Masa, Janelle 300 1,054.34 624.74
9000044598 Matteucci, Christina 300 1,982.83 1,5639.62
9000044599 McCormick, Meredith 300 4,521.71 3,576.69
9000044600 Meister, Jennifer 300 3,489.79 2,632.19
9000044601 Meyer, Phillip 300 3,648.45 2,757.26
9000044602 Murphy, Trisha 300 3,489.79 2,543.40
9000044603 Nelson, Nicole 300 4,.877.83 3,858.38
9000044604 Neustadt, Leslie 300 4,362.29 3,189.04
9000044605 O'Connor-Young, Sheri 300 1,801.80 1,358.29
9000044606 Ortiz, Carmen 300 2,064 .47 1,406.57
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9000044607 O'Shea, Amy 300 4,302.38 2,867.44
9000044608 Parker, Elizabeth 300 4,222.92 3,218.49
9000044609 Pavilionis, Vincent 300 3,251.88 2,384.86
9000044610 Polmanteer, Colette 300 3,569.13 2,185.44
9000044611 Poremba, Katherine 300 4,045.04 2,721.75
9000044612 Potempa, Tracey 300 3,727.79 2,840.17
9000044613 Pupillo, Lauren 300 3,727.79 2,649.84
9000044614 Remigio, Maria 300 4,681.55 3,305.82
9000044615 Reyes, Cathy M 300 1,179.05 770.41
9000044616 Rhoades, Kathleen E 300 3,489.79 2,563.40
9000044617 Rogalny, Danuta 300 956.93 733.26
9000044618 Rogers, Megan 300 3,172.58 2,654.93
9000044619 Rydel-Boesso, Eileen M 300 3,489.79 1,951.41
9000044620 Schlessinger, Lukas 300 3,291.55 2,235.65
9000044621 Schreiber Speca, Jill 300 6,154.50 4,447 44
9000044622 Schwarz, Jeanene 300 1,565.43 677.06
9000044623 Slade, Stephanie 300 3,085.30 2,277.16
9000044624 Smith, Elisa 300 4,473.30 3,182.75
9000044625 Soukup, Stephanie 300 2,5655.92 1,569.79
9000044626 Staley, Shannon 300 3,910.22 2,901.41
9000044627 Stefani, Colleen 300 4,862.83 3,440.62
9000044628 Svejda, Michele 300 1,046.31 517.66
9000044629 Svoboda, Kathleen 300 2,369.54 1,864.80
9000044630 Toby, Maureen 300 3,529.46 2,593.00
9000044631 Todd, Adam 300 1,826.07 1,292.47
9000044632 Treadway, Katherine 300 3,412.67 2,340.39
9000044633 Tuzzolino, Victoria 300 3,450.17 2,553.59
9000044634 Weeks, Stacey 300 2,538.08 2,069.93
9000044635 Weissinger, Karla 300 1,000.17 624.64
9000044636 Williams, Abby 300 1,333.54 1,155.62
9000044637 Witt, Elizabeth 300 2,327.88 1,861.10
9000044638 Wojcik, Jane 300 1,184.96 1,085.61
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9000044639 Yaniz, Catherine 300 3,711.89 2,890.83
9000044640 Zulawski, Andrea S 300 1,982.83 1,564.16
9000044641 Dillard, Daniel 700 1,110.39 1,025.45
9000044642 Anderson, Cathleen 800 284.00 251.76
9000044643 Beck, Andrew J 800 862.68 697.40
9000044644 Benson, Mary Diane 800 404.04 334.60
9000044645 Bouck, Paula 800 142.00 137.91
9000044646 Crenshaw, Samuel, JR 800 1,269.01 1,109.11
9000044647 Daniels, Joyce 800 461.76 403.57
9000044648 Dorn, William 800 200.00 174.80
9000044649 Ducharme, Janet 800 661.76 538.37
9000044650 Flores, Paola 800 461.76 413.58
9000044651 Frigo, Scott 800 1,142.11 1,078.28
9000044652 Galvez, Claudia 800 356.92 329.61
9000044653 Grace, Jalen 800 1,110.39 990.49
9000044654 Holub, Nicole 800 713.82 661.42
9000044655 Keeling, Daniel T 800 713.82 643.88
9000044656 Kulekowskis, Samantha 800 95.00 83.03
9000044657 Lantz, Janet L 800 461.76 408.57
9000044658 Lopez, Angel R 800 346.32 302.69
9000044659 Malenke, Brian 800 951.76 831.84
9000044660 Malinowski, Nicole 800 461.76 42476
9000044661 Putnam, Shannon 800 404.04 370.20
9000044662 Quinlan, Kevin 800 450.00 393.29
9000044663 Reese, Mary 800 875.00 736.66
9000044664 Reif, James 800 793.13 693.20
9000044665 Rivecco, Kendall 800 1,269.01 1,109.11
9000044666 Rolando, Ross 800 1,308.67 1,163.78
9000044667 Schmidt, Oliver 800 1,110.39 1,025.45
9000044668 Shields, Rebecca 800 540.00 486.96
9000044669 Smith, Stacy 800 404.04 353.13
9000044670 Stratton, Carolyn 800 284.00 24410

9 of 10
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Payroll Run Check Listing for Board

Lisle CUSD 202

Payroll 10/31/2023

Check/ ACH Employee Check Location Pay Gross Net Amount

9000044671 Visser, Marianne 800 404.04 358.13

9000044672 Wagge, Kimberlee 800 461.76 409.76

9000044673 Weber, Andrew 800 500.00 437.00

9000044674 Wong, Kevin David 800 180.00 157.32
853,055.39 600,957.91

10 of 10
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Payroll Run Check Listing for Board

Payroll 10/31/2023 Lisle CUSD 202
Check/ ACH Employee Check Location Pay Gross Net Amount
9000044383 Van Dyke, Lisa 100 -1,995.67 -1,442.81

-1,995.67 -1,442.81

10f1 11/6/2023 12:53:47 PM




LISLE COMMUNITY UNIT SCHOOL DISTRICT #202

VENDOR PAY ORDERS

This is to certify that the Board of Education of Lisle Community Unit School District No. 202 ratified the following

vendor pay orders: November 27, 2023

GENERAL CHECKING ACCOUNT

CHECKS ISSUED Beginning 120717 Ending 120720
Beginning 120854 Ending 120858
Beginning 120859 Ending 120889
Beginning 120897 Ending 121042
WIRES ISSUED Beginning 8000000960 Ending 8000000964
Beginning 8000000965 Ending 8000000972
ACH DEPOSITS Beginning 9000044965 Ending 9000044979
WIRE TRANSFER VOIDS Beginning 8000000973 Ending 8000000976
CHECK VOIDS Beginning 120891 Ending 120891
FUND DISTRIBUTION
EDUCATIONAL $ 1,338,748.90
OPERATIONS & MANTENANCE $ 128,192.00
DEBT SERVICES $ :
TRANSPORTATION $ 329,958.76
IMRF/SOCIAL SECURITY $ 115,079.93
CAPITAL PROJECTS $ e
TOTAL $ 1,911,979.59
IMPREST CHECKING ACCOUNT
CHECKS ISSUED Beginning 10292 Ending 10320
FUND DISTRIBUTION
EDUCATIONAL $ 3,166.67
OPERATIONS & MANTENANCE $ 3,006.03
TRANSPORTATION $ 511.82
TOTAL $ 6,684.52
GRAND TOTAL $ 1,918,664.11
President - Board of Education Date

Secretary - Board of Education Date



AP Check Register

Lisle CUSD 202

Accounts Payable Run: 10/13/2023 ZPAY 10/13/2023

Check Number

Name

120717
120718
120719
120720
8000000960
8000000961
8000000962
8000000963
8000000964

Regular Checks:
ACH Checks:

Wire Transfers:

Total:

Classified Employee
Glenn Stearns Chapter 13
Lisle CUSD #202
Lisle Education Association
Harris Bank
lllinois Department Of Revenue
Teachers' Health Ins Security
Teachers' Retirement System
U.S. OMNI
14034.74
0.00
289415.76

o |l o

303,450.50

R - Regular Run Type
Net Check Amt

531.47
375.00
3,419.26
9,708.01
129,631.45
37,187.63
11,890.05
72,551.02

38,155.61

1o0f 2
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AP Check Register

Lisle CUSD 202

Fund Summary

Fund Balance Sheet Revenue Expense Total
10 - Educational $252,668.01 $0.00 $0.00 252668.01
20 - Operations & Maintenance $7,326.91 $0.00 $0.00 7326.91
40 - Transportation $172.16 $0.00 $0.00 172.16
55 - Social Security $43,283.42 $0.00 $0.00 43283.42

2of2
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 10/31/2023 ZPAYEOM 10/31/2023

Check Number

Name

120854 Classified Employee
120855 Glenn Stearns Chapter 13
120856 Lisle CUSD #202
120857 Lisle Education Association
120858 VSP of lllinois, NFP
8000000965 Educational Benefit Coop
8000000966 Harris Bank
8000000967 lllinois Department Of Revenue
8000000968 lllinois Municipal Retirement
8000000969 Teachers' Health Ins Security
8000000970 Teachers' Retirement System
8000000971 U.S. OMNI
8000000972 Voya Institutional Trust
Regular Checks: 5 18572.53
ACH Checks: 0 0.00
Wire Transfers: 8 766367.84
Total: 13 784,940.37

R - Regular Run Type

Net Check Amt

560.10
375.00
3,419.26
9,734.97
4,483.20
430,374.79
128,952.29
37,018.89
47447.34
11,951.27
72,924.02
37,579.61
119.63

10f 2

10/27/2023 5:07:24 PM




AP Check Register

Lisle CUSD 202

Fund Summary

Fund Balance Sheet Revenue Expense Total
10 - Educational $673,740.94 $0.00 $0.00 673740.94
20 - Operations & Maintenance $39,078.04 $0.00 $0.00 39078.04
40 - Transportation $324.88 $0.00 $0.00 324.88
50 - Muncipal Retirement $29,535.85 $0.00 $0.00 29535.85
55 - Social Security $42,260.66 $0.00 $0.00 42260.66

2 of 2

10/27/2023 5:07:24 PM




AP Check Register

Lisle CUSD 202

Accounts Payable Run: 10/31/2023 Lisa Van Dyke Reissue

Check Number Name
120891 V'SP of lllinois, NFP
8000000973 Educational Benefit Coop
8000000974 Harris Bank
8000000975 lllinois Department Of Revenue
8000000976 lllinois Municipal Retirement
Regular Checks: 1 0.00
ACH Checks: 0 0.00
Wire Transfers: 4 0.00
Total: 5 0.00

R - Regular Run Type
Net Check Amt

0.00
0.00
0.00
0.00

0.00

1o0f 2

11/6/2023 12:51:33 PM




AP Check Register

Lisle CUSD 202

Fund Summary

Fund Balance Sheet Revenue Expense Total
20 - Operations & Maintenance $0.00 $0.00 $0.00 0.00
50 - Muncipal Retirement $0.00 $0.00 $0.00 0.00
55 - Social Security $0.00 $0.00 $0.00 0.00

2 of 2

11/6/2023 12:51:33 PM




AP Check Register

Lisle CUSD 202

Accounts Payable Run: 10/31/2023 October 2023 End of Month R - Regular Run Type
Check Number Name Net Check Amt
120859 Albertsons / Safeway 745.63
120860 Amazon Capital Services Inc 5,745.98
120861 AT&T: Acct 198-2 216.34
120862 AT&T: Acct 680 569.11
120863 AT&T: Acct 927 1,391.00
120864 AT&T: Acct 988-5 238.91
120865 Bergmann, Justin 136.00
120866 Capital One / Menards 305.75
120867 Capital One / Walmart 968.85
120868 ComEd (PO Box 6111) 8,186.27
120869 Cradeur, David 136.00
120870 DECA, Inc. 714.00
120871 Frigo, Scott 200.00
120872 Gifford, Bob, JR 136.00
120873 Home Depot Credit Services 479.49
120874 ISACS 300.00
120875 Klusacek, David 136.00
120876 Konica Minolta Business 960.00
120877 Lisle Community Unit School 6,741.67
120878 Mark Twain Hotel 208.00
120879 New Trier High School 500.00
120880 Quadient Finance USA, Inc 700.00
120881 Quadient Finance USA, Inc 500.00
120882 Quadient, Inc (Leasing) 241.68
120883 Quadient, Inc (Leasing) 241.68
120884 Sunrise Southwest LLC 171,661.11
120885 Terpening, Steve 136.00
120886 T-Mobile for Government 399.51
120887 Village of Lisle (Utilities) 498.01
120888 West Suburban DECA 304.00

10f3
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 10/31/2023 October 2023 End of Month R - Regular Run Type
Check Number Name Net Check Amt
120889 Westway Coach, Inc 12,188.89

Regular Checks: 31 215885.88

ACH Checks: 0 0.00

Wire Transfers: 0 0.00

Total: 31 215,885.88

20f 3 11/1/2023 11:59:04 AM




AP Check Register

Lisle CUSD 202

Fund Summary

Fund Balance Sheet Revenue Expense Total
10 - Educational $16,526.05 $0.00 $0.00 16526.05
20 - Operations & Maintenance $14,998.01 $0.00 $0.00 14998.01
40 - Transportation $184,361.82 $0.00 $0.00 184361.82

3 of 3

11/1/2023 11:59:04 AM




AP Check Register

Lisle CUSD 202

Accounts Payable Run: 11/27/2023 November 2023 Board Bills R - Regular Run Type
Check Number Name Net Check Amt
120897 Aguirre, Consuelo 175.00
120898 Ali-Abbas, Asra 48.00
120899 American Eagle Co Inc 157.93
120900 Amos Alonzo Stagg HS 200.00
120901 Anderson Pest Solutions 743.20
120902 Apple Inc. 705.50
120903 Aramark Services, Inc 121,356.20
120904 Aramark Uniforms & Career 334.85
120905 Barnes & Noble, Inc. 307.77
120906 Batavia High School 150.00
120907 Beecher High School Athletics 115.00
120908 Blick Art Materials 1,659.48
120909 BMO Harris Commercial Card 8,547.09
120910 Bright Market LLC dba 395.00
120911 BrightStar Healthcare 2,288.50
120912 BSN Sports, LLC 422.99
120913 Buckeye Cleaning Centers 3,020.42
120914 Buckeye Power Sales Co., Inc 415.00
120915 Buffalo Grove High School 230.00
120916 Candor Health Education 1,177.00
120917 Carolina Biological Supply 1,946.14
120918 CDW Government Inc 734.40
120919 Chicago Office Technology 600.20
120920 Christensen, Bettie 318.33
120921 Cintas Corp 343.20
120922 College of DuPage 396.00
120923 ComEd (PO Box 6111) 2,134.93
120924 ComEd (PO Box 6112) 17,720.80
120925 ComEd (PO Box 6112) 5,818.57
120926 Daily Herald Media Group 80.50
120927 Dan Feeney Assigning Service 177.00

10f7 11/20/2023 11:58:44 AM




AP Check Register

Lisle CUSD 202

Accounts Payable Run: 11/27/2023

Check Number

Name

November 2023 Board Bills

120928
120929
120930
120931
120932
120933
120934
120935
120936
120937
120938
120939
120940
120941
120942
120943
120944
120945
120946
120947
120948
120949
120950
120951
120952
120953
120954
120955
120956
120957
120958

Deli Management, Inc
DeMoulin Brothers & Company
Done Deal Promotions LLC
DuPage County Building &
Dupage High School District
EBSCO Information Services,
EdClub, Inc

Elan Photography, Inc

ESI Chicago, Incorporated
FACIL Investments dba

Flinn Scientific Inc

Follett Content Solutions, LLC
Fox Valley Fire & Safety

G & G Lawncare Inc
Gale/CENGAGE Learning
Gateway Education Holdings
Georgia CPR LLC

Glen Ellyn School District 41
Gopher Sport

Grainger

Greatland Corporation
Green, Patricia

Gurrie Middle School

Home Depot U.S.A., Inc (GA)
Home Depot U.S.A., Inc (TX)
Howell, Bruce

Huntley High School

lllinois American Water
lllinois American Water
lllinois American Water

Illinois American Water

R - Regular Run Type
Net Check Amt

38.76
8,848.02
4,416.76

100.00
5,557.50
730.00
551.25
1,106.00
840.00
221.60

16.00

1,112.60

589.00
5,405.00
1,160.31
12,960.00
486.00
1,659.25
89.15
520.91
1,277.57
1,688.48
250.00

93.80
6,897.94
3,500.00

200.00
1,017.04
80.08
169.63
425.31

20f7
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 11/27/2023 November 2023 Board Bills R - Regular Run Type
Check Number Name Net Check Amt
120959 lllinois Association of School 200.00
120960 lllinois Bone and Joint Institute 16,946.66
120961 lllinois Music Education 184.00
120962 lllinois Principals Association 199.00
120963 lllinois Science Olympiad 650.00
120964 lllinois Speech-Language- 290.00
120965 llinois State Police 226.00
120966 lllinois State Treasurer 70.95
120967 lllinois Time Recorder Co 2,054.60
120968 Infinite Connections Inc 4,800.00
120969 IPSD 204 2,522.30
120970 Ivy Lane Corporation 115.98
120971 Jigsaw Learning LLC 697.58
120972 JM Irrigation LLC 240.00
120973 Johnson Controls Security 944,50
120974 JW Pepper & Son, Inc 276.59
120975 Kipp's Lawnmower Sales and 137.45
120976 Kriha Boucek LLC 467.50
120977 LessonPix, Inc 583.20
120978 Lexia Learning Systems LLC 500.00
120979 Leyden High School District 212 300.00
120980 Lincoln-Way East High School 225.00
120981 Linden Oaks Tutoring Services 483.60
120982 Lisle High School Activity 505.00
120983 Lisle-Woodridge Fire District 560.00
120984 Literacy Resources, LLC 768.96
120985 Lockport Township High School 170.00
120986 LocoRobo Innovations Inc. 1,075.00
120987 Maas, Joseph L 550.00
120988 Marquardt School District 15 1,924.00
120989 Menta Academy Midway 8,078.70
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 11/27/2023 November 2023 Board Bills

Check Number

Name

120990
120991
120992
120993
120994
120995
120996
120997
120998
120999
121000
121001
121002
121003
121004
121005
121006
121007
121008
121009
121010
121011
121012
121013
121014
121015
121016
121017
121018
121019

121020

National Engravers Inc
National Lift Truck, Inc
National Restaurant Association
NCS Pearson, Inc

NEUCO Inc

New Connections Academy
New Direction Solutions, LLC
Nicor Gas

Nicor Gas

Nicor Gas

Nicor Gas

Nicor Gas

Odeh, Aya

Ombudsman Educational
Oswego High School

Otis Elevator Company

Plano High School

Playaway Products LLC

Polo Community High School
Powerone Supply, Inc
Quinlan & Fabish Music

Read Naturally, Inc
Ridgewood High School
Riteway Glass Inc

River Bend Golf Club

Rolling Meadows High School
S.E.A.L. South, Inc

School Association for Special
School Specialty, LLC

SEAL of lllinois Inc

Searcy Medical Solutions, Inc

R - Regular Run Type
Net Check Amt

29.50
740.00
375.00
225.50

1,471.26
13,887.51
6,829.50
990.42
720.00
336.26
290.57
345.54
1,795.50
1,110.00
200.00
910.00
600.00
380.93
200.00
1,062.82
249.46
564.90
550.00
225.00
2,856.00
385.00
11,684.18
25,810.98
181.84
23,295.38
400.00
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 11/27/2023

Check Number

Name

November 2023 Board Bills

121021
121022
121023
121024
121025
121026
121027
121028
121029
121030
121031
121032
121033
121034
121035
121036
121037
121038
121039
121040
121041
121042
9000044965
9000044966
9000044967
9000044968
9000044969
9000044970
9000044971
9000044972
9000044973

Sonova USA Inc dba Phonak
Special Education Systems,
Stillman Valley High School
Streamwood Behavioral
Super Duper Publications
Technology Center of DuPage
That's Great News, LLC

The Fitness Connection
Therapy Shoppe, Inc

Timothy Christian

Vanguard Energy Services,
Ventris Learning LLC

Vex Robotics, Inc.

Village of Lisle

Volt Electric Inc

Warehouse Direct

Waste Management of lllinois,
Western Psychological Services
Westway Coach, Inc

WEX Health, Inc

Wilmington High School
Winsor Learning LLC
Buchholz, Marilyn

Campian, James, JR
Fitzgerald, Karen

Hardy, Venessa

Hawley, Ashley

Johnson, Diane

Kim, Paul

Maldre, Sarah

Marcum, Thomas C

R - Regular Run Type
Net Check Amt

1,819.74
4,277.28
200.00
5,921.60
60.95
35,086.94
515.60
515.83
115.48
225.00
3,697.56
90.00
711.92
14,137.50
1,485.00
2,474.06
1,809.69
144.30
128,941.24
189.00
175.00
22,013.00
56.33
336.07
50.44
432.26
40.74
181.04
151.96
144.93

595.66
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 11/27/2023 November 2023 Board Bills

Check Number

Name

9000044974 Mcintyre, Celeste
9000044975 Musbach, Darlene
9000044976 O'Hara, James
9000044977 Stellmacher, James M
9000044978 Tsamis, Anna
9000044979 Wojcik, Jane
Regular Checks: 146 604693.27
ACH Checks: 15 30098.57
Wire Transfers: 0 0.00
Total: 161 607,702.84

R - Regular Run Type
Net Check Amt

66.00
128.89
56.96
367.67
32.36
368.26
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AP Check Register

Lisle CUSD 202

Fund Summary

Fund Balance Sheet Revenue Expense Total
10 - Educational $395,813.90 $0.00 $0.00 395813.90
20 - Operations & Maintenance $66,789.04 $0.00 $0.00 66789.04
40 - Transportation $145,099.90 $0.00 $0.00 145099.90

7of 7
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 10/06/2023

Check Number

Name

Imprest 10.06.23

10292 AT&T: Acct 680
10293 AT&T: Acct 927
10294 AT&T: Mobility
10295 Buchner, Gregg
10296 Consdorf, Lindsay
10297 Dresden, Drew
10298 Knapp, Daniel
10299 Larocca, Thomas
10300 O'Keeffe, Kevin
10301 Patel, Samir
10302 Rocha, Jesse
10303 Sawicki Sr, Steven A
10304 T-Mobile for Government
10305 Turnbull, Leonard
10306 Wardzala, Kevin
10307 WEX Bank
Regular Checks: 16 5226.19
ACH Checks: 0 0.00
Wire Transfers: 0 0.00
Total: 16 5,226.19

Accounts Payable Run: 10/12/2023

Check Number

Name

Imprest 10.12.23

10308
10309
10310
10311
10312
10313
10314
10315
10316

Aguilar Morales, Carlos
Alstott, Noah

AT&T: Acct 430-0
Bunge, Michael
Dupage IASBO

Hunt, Russ

Kargol, Jeff

McGill, Carl

Reilly, Sarah

R - Regular Run Type
Net Check Amt

554.80
1,391.00
119.08
116.00
175.00
54.00
116.00
116.00
116.00
54.00
175.00
116.00
424.76
116.00
116.00

1,466.55

R - Regular Run Type

Net Check Amt

147.00
136.00
114.53

54.00

30.00
147.00
116.00
136.00

54.00

10f3
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AP Check Register

Lisle CUSD 202

Accounts Payable Run: 10/12/2023 Imprest 10.12.23 R - Regular Run Type
Check Number Name Net Check Amt
10317 Schroeder, Joshua 136.00
10318 Shroba, Jennifer 116.00
10319 Stinnette, Dandre 136.00
10320 West, Mike 136.00

Regular Checks: 13 1458.53

ACH Checks: 0 0.00

Wire Transfers: 0 0.00

Total: 13 1,458.53

20f3 11/6/2023 12:50:16 PM




AP Check Register

Lisle CUSD 202

Fund Summary

Fund Balance Sheet Revenue Expense Total
10 - Educational $3,166.87 $0.00 $0.00 3166.87
20 - Operations & Maintenance $3,006.03 $0.00 $0.00 3006.03
40 - Transportation $511.82 $0.00 $0.00 511.82
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FOR ACTION

Lisle Community Unit School District 202

SUBJECT:

BACKGROUND:

FINANCIAL IMPACT:

RECOMMENDATION:

SUGGESTED MOTION:

Board Of Education Meeting
November 27, 2023

Approval of Classified Employment.

The Administration is pleased to recommend the employment of the
classified candidate as outlined by the Administrative
recommendation included in your packet.

These positions are budgeted for FY 24.

Approval of employment.

That the Board of Education approves the employment of:

Jakeda Downs, Paraprofessional at Lisle Elementary School, will be placed at Step 0 ($17.36/hr.).

Mariya Pereshliuha, Paraprofessional at Lisle Elementary School, will be placed at Step 5

($18.19/hr.).

Amanda Wilcox, Paraprofessional at Lisle Elementary School, will be placed at Step 5

($18.19/hr.).

Name School Placement Salary

Downs, Jakeda LES Step 0 $ 17.36/hr.
Pereshliuha, Mariya LES Step 2 $ 18.19/hr.
Wilcox, Amanda LES Step 5 $ 18.19/hr.




LISLE 202

COMMUNITY/UNIT'\SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: November 21, 2023 Recommended by: Patrick Graff & Elizabeth Parker

Primary position to be filled: Paraprofessional

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant):

Replacing: Rhonda Grimm New position:

Name of recommended individual: Jakeda Downs

College or University and Major/Minor field of study:
Northern Illinois University

Please list all relevant prior experience:
Assistant Deli Manager — Jewel Osco
Mom of 4 Children

Start date: Tuesday, November 21, 2023 Board approval date: November 27, 2023

Recommended salary schedule placement: Step o, $ 17.36/hr.

Full-time equivalency (FTE):1.0 Contracted days: 176

Background information:

Jakeda will be a great addition to our paraprofessional team at LES. As a mom of 4 children, she has volunteered
in her children’s schools. In her current role at Jewel, she has learned the importance of teamwork with the adults
she works with. Jakeda emphasized how important relationships were to her to know her students better.

Lisle District 202 ¢ 5211 Center Avenue ¢ Lisle, Illinois 60532




LISLE 202

COMMUNITY UNIT SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: November 8, 2023 Recommended by: Jen Zimmerman

Primary position to be filled: Paraprofessional

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant):

Replacing: Jenna Biezynski New position:

Name of recommended individual: Mariya Pereshliuha

College or University and Major/Minor field of study:
Pedagogical and Economic University in Ukraine - History Specialist

Please list all relevant prior experience:

Taught for 12 years at a university in Ukraine

Start date: November 27, 2023 Board approval date: 11/27/2023

Recommended salary schedule placement: Step 5, $18.19/hr.

Full-time equivalency (FTE): 1.0 Contracted days: 176

Background information:

Mariya has teaching experience in Ukraine and has her paraprofessional and PEL in lllinois. She is certified to
teach Social Science grades 6-12.

Lisle District 202 ¢ 5211 Center Avenue e Lisle, Illinois 60532




LISLE 202

COMMUNITY/UNIT'\SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: November 21, 2023 Recommended by: Patrick Graff & Elizabeth Parker

Primary position to be filled: Paraprofessional

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant):

Replacing: Wendy Shehee New position:

Name of recommended individual: Amanda Wilcox

College or University and Major/Minor field of study:
Elmhurst College — Communication Disorders

Please list all relevant prior experience:

Giant Steps — Paraprofessional

By Your Side — Behavioral Therapist
Community Access Naperville — Lead Staff Mem

Start date: ASAP Board approval date: November 27, 2023

Recommended salary schedule placement: Step 5 ($ 18.19/hr.)

Full-time equivalency (FTE): 1.0 Contracted days: 176

Background information:

Amanda will be a great addition to our paraprofessional team at LES. Amanda has experience working with
students of all ages. She has previously worked as a paraprofessional at Giant Steps. Amanda emphasized how
important relationships were to her to know her students better.

Lisle District 202 ¢ 5211 Center Avenue ¢ Lisle, Illinois 60532




FOR ACTION

Lisle Community Unit School District 202
Board Of Education Meeting

November 27, 2023
SUBJECT: Approval of Non-Bargaining Unit Employment.
BACKGROUND: The Administration is pleased to recommend the employment of the

Non-Bargaining Unit candidate as outlined by the Administrative
recommendation included in your packet.

FINANCIAL IMPACT:  These positions are budgeted for FY 23.
RECOMMENDATION:  Approval of employment.
SUGGESTED MOTION: That the Board of Education approve the employment of:

Cheryl Schaefer, Payroll & Benefits Specialist in Central Office. Her hourly rate is placed at
$34.50/hr.

Name School Placement Salary
Schaefer, Cheryl | Central Office | Payroll & Benefits Specialist $ 34.50/hr.




LISLE 202

COMMUNITY/UNIT'SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: November 19, 2023 Recommended by: David Wilkinson

Primary position to be filled: Payroll & Benefits Specialist

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant): N/A

Replacing: Tracey Prosser New position:

Name of recommended individual: Cheryl Schaefer

College or University and Major/Minor field of study: N/A

Please list all relevant prior experience:

Bensenville School District 2 — Payroll/Insurance Supervisor
Glen Ellyn School District 41 — Payroll Specialist

Addison School District 4 - Payroll

Start date: Wednesday, November 1, 2023 Board approval date: Monday, November 27, 2023

Recommended salary schedule placement: $34.50 per hour ($71,760 annually)

Full time equivalency (FTE): 1.0 Contracted days: 260

Background information: Cheryl has worked in payroll or human recourses at multiple school districts in
DuPage County for the past fourteen years. She spent most of the last 5 years as the Payroll Specialist at Glen
Ellyn School District 41 where she was able to implement new processes that made the payroll process work
seamlessly. Cheryl also was responsible for accurately processing payroll, TRS and IMRF reporting, W-2's,
quarterly tax filings, and other day to day affairs of the payroll office. She is eager to join Lisle 202 and help
streamline processes wherever possible. References described her as a “fantastic” employee and strongly
recommended that she be hired if given the opportunity. | am excited to welcome Cheryl to the Lisle 202
District Office and feel she will be a great addition to the team.

Lisle District 202 ¢ 5211 Center Avenue e Lisle, Illinois 60532




FOR ACTION

SUBJECT:

BACKGROUND:

FINANCIAL IMPACT:

RECOMMENDATION:

SUGGESTED MOTION:

Lisle Community Unit School District 202

Board Of Education Meeting
November 27, 2023

Approval of Extra-Duty Employment.

The Administration is pleased to recommend the employment of the
classified candidate as outlined by the Administrative
recommendation included in your packet.

These positions are budgeted for FY 2024.

Approval of employment.

That the Board of Education approve the employment of:

Jordan Buchelt, Head Cheerleading Coach at Lisle Junior High School. She is placed at Category
VII, Level 1, Step 1 ($ 1,904).

Daniel Keeling, Assistant Director for Spring Musical at Lisle Senior High School. He is placed
at Category III, Level 3, Step 7 ($4,283).

Gregory Osborn, Assistant Wrestling Coach at Lisle Senior High School. He is placed at Category

IV, Level 1, Step 1 ($3,807).

James Reif, Head Bowling Coach at Lisle Senior High School. He is placed at Category III, Level

2, Step 5 ($ 5,711).

Name School Placement Salary
Buchelt, Jordan LJHS Step 1 $1,904
Keeling, Dan LSHS Step 7 $4,283
Osborn, Gregory LSHS Step 1 $3,807
Reif, James LSHS Step 5 $5,711




LISLE 202

COMMUNITY UNIT SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: 11/16/2023

Recommended by: Dave Kearney

Primary position to be filled: LJHS Varsity Cheerleading Coach

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant):

Replacing: Tara Dooley

New position:

Name of recommended individual: Jordan Buchelt

College or University and Major/Minor field of study:
College of Dupage

Please list all relevant prior experience: Jordan is a former student in the district and a current aide at the high
school. Jordan participated in cheerleading throughout her time as a student. Jordan also has extensive

experience working with kids at the Lisle Park District.

Start date: Monday, November 27, 2023

Board approval date: November 27, 2023

Recommended salary schedule placement: Category VII, Level 1 (Step 1, $ 1,904)

Full time equivalency (FTE): 1.0

Contracted days: Seasonal

Background information: Jordan’s experience participating in cheerleading combined with her strong work
ethic, will make her a great coach and role model for our students.
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LISLE 202

COMMUNITY UNIT SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: 11/16/23 Recommended by: Tom Marcum

Primary position to be filled: Assistant Musical Director

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant):

Replacing: Brian Blankenship New position:

Name of recommended individual: Daniel Keeling

College or University and Major/Minor field of study:

Otterbein University - Bachelors in Fine Arts, Acting

Please list all relevant prior experience:

One Acts Festival (NCHS) writer, assistant director, and stage manager.
| wrote, assistant directed, and stage-managed a one-act at Naperville Central. | won best writing with my piece
at the end of the festival. 2017

Worote, choreographed, edited, and starred in an Official Music Video with over 145,000 views.
Earl St. Clair (Criminal) directed by Sam Wichhart. 2017

Won the Kids Matter Video Award for an original short film | wrote/starred in. 2017

Link Leader at Naperville Central.
| led a small group of freshmen once a week during lunch in group activities to help them get acquainted with
high school. 2017-2018

BFA in Acting and Performance from Otterbein University. Studied Stanislavski and Chekhov methods, along with
dance and movement, (Alexander Technique, Feldenkrais) along with performing in multiple full-length
productions such as A Lie of The Mind (Mike) and The Heidi Chronicles (Scoop Rosenbaum). 2019-2023

Assistant choreographed the dance concert at Otterbein University alongside Stella Kane. | was responsible for
the performers and the choreography, communicating with the costume and light designers, and making sure
the artistic vision was cohesive. 2022

Intern for Lily's Talent Agency. Typical days were reading with talent who were auditioning/sitting in on
auditions, calling out auditions for talent, and finding casting calls in Chicago.
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Signed by Lily’s in February 2023 for representation. 2023

Worked for Hershey as a spokesperson/live performer in the Sweets and Snacks Expo Trade Show at
McCormick Place. Print work for FOS furniture and lan McClaren. 2023

Current master's student at Northeastern lllinois studying Communication, Media, and Theatre. 2023

Lisle High School Fall Play Director 2023

Start date: ASAP Board approval date: November 27, 2023

Recommended salary schedule placement: Category 3 - Level 3, Step 7 ($ 4,283)

Full time equivalency (FTE): 1.0 Contracted days: Seasonal

Background information:

“Daniel Keeling has a proven track record as a stage director following a very successful 2023 Fall Play. His youth,
energy, enthusiasm, and positive spirit have quickly made him a key component of the theatrical production
team at Lisle High School. Through his work on the fall play, | have found that he works well not only with our
actors but also with returning musical production staff, including our choreographer, musical director, and set
design/construction staff. | recommend Daniel without reservation.” Jim Stellmacher, Fine Arts Department
Head.




LISLE 202

COMMUNITY UNIT SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: 11/16/23 Recommended by: Tom Marcum

Primary position to be filled: Assistant Wrestling Coach

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant):

Replacing: Dan Sanko New position:

Name of recommended individual: Gregory Osborn

College or University and Major/Minor field of study:
- Elmhurst College - Physical Education
- University of Wisconsin, Platteville - Business Administration

Please list all relevant prior experience:
- Lisle High School - Volunteer Wrestling Coach - 1 year

Start date: ASAP Board approval date: November 27, 2023

Recommended salary schedule placement: Category IV - Level 1, Step 1 ($3,807)

Full-time equivalency (FTE): 1.0 Contracted days: Seasonal

Background information:

“Greg Osborn is a Lisle alumni whom I've had the pleasure of knowing for over 20 years. Greg wrestled for Lisle
High School from 2008-2012. He would go on to continue his wrestling career at the University of Platteville,
where he gained advanced knowledge of the sport. Greg has also been supportive of our program, and has
volunteered his time to help with our summer camps. Greg is a physical education teacher, and works tremendously
well with kids.” Brandon Wolak, Head Wrestling Coach.
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LISLE 202

COMMUNITY UNIT SCHOOL DISTRICT

RECOMMENDATION FOR NEW EMPLOYEE

Date: 10/24/23 Recommended by: Tom Marcum

Primary position to be filled: Head Girls’ Bowling Coach

Secondary position to be filled:

Please indicate if this is a grant position (if so, indicate grant):

Replacing: Elena Pivek New position:

Name of recommended individual: James Reif

College or University and Major/Minor field of study:

Please list all relevant prior experience:
- Volleyball Assistant Coach (Lisle High School) - 5 years

Start date: ASAP Board approval date: Oct. 30, 2023

Recommended salary schedule placement: Category III - Level 2, (Step 5, $ 5,711)

Full-time equivalency (FTE): 1.0 Contracted days: Seasonal

Background information:

James Reif will do an excellent job growing the bowling program similar to what he has been able to accomplish
with the volleyball program. I am eager to see his ability to connect with our student-athletes transfer to another
sport/season.
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FOR ACTION

Lisle Community Unit School District 202
Board Of Education Meeting

November 27, 2023
SUBJECT: Acceptance of Extra-Duty Resignation.
BACKGROUND: A resignation has been received from an Activity Sponsor.

FINANCIAL IMPACT:  This position has been included in the FY 24 budget and will be
filled accordingly.

RECOMMENDATION:  Acceptance of Resignation.
SUGGESTED MOTION: That the Board of Education accepts the resignation of:

Monica Blatchley, Because Club Sponsor at Lisle Junior High School, has submitted her
resignation for her club sponsorship to be effective October 3, 2023.



FOR APPROVAL

Lisle Community Unit School Dist. 202
Board of Education Meeting
November 27, 2023

SUBJECT: Revised Licensed Job Descriptions

BACKGROUND DATA: The updated licensed job descriptions include an update to a 181-day
contract for LEA members and to clarify the expectation that reporting to the District buildings
(non-remote) is an essential job function for personnel. The updated job descriptions do not change
the intent, responsibilities or expectations of any position.

Level Job Description
Elem. | Early Childhood Teacher - Special Education
Elem. | Classroom Teacher
Elem. | Instructional Specialist
Elem. | Technology Education Teacher/Specialist
Elem. | Technology Education Coach
Elem. | Gifted/Accelerated Learning Teacher
PK-5 | Title I Reading Teacher
K-12 | English Language Learner/English as a Second Language Teacher
PK-12 | Special Education Teacher and Inclusion Facilitator
PK-12 | Interventionist/Problem Solving Coach
HS School Counselor
HS Business Education Teacher
HS Consumer Education Teacher
HS English/Reading Teacher
HS Family and Consumer Science Teacher
HS Foreign Language - French Teacher
HS Foreign Language - Spanish Teacher
HS Health Teacher
HS Mathematics Teacher
HS Science Teacher
HS Social Science Teacher
HS Department Head
HS Driver Education Teacher
5-12 | Instrumental Music/Band Teacher
JH Family Consumer Science Teacher
JH English Teacher
JH Foreign Language/French Teacher
JH Foreign Language/Spanish Teacher




JH Gifted Teacher

JH Mathematics Teacher

JH Reading Teacher (English)

JH Science Teacher

JH Social Science Teacher

JH Intervention Specialist

6-12 | Secondary Technology Education Teacher

PK-12 | Art Teacher

PK-12 | Music/Choir Teacher

PK-12 | Physical Education Teacher

PK-12 | School Psychologist

PK-12 | School Nurse

PK-12 | Social Worker

PK-12 | Speech Therapist

PK-12 | Instructional Technology Integration Coordinator

PK-12 | Library Media Specialist

PK-12 | Building Principal

FINANCIAL IMPACT:  None

RECOMMENDATION:  Administration recommends that the Board of Education approved

the licensed job descriptions as presented.

SUGGESTED MOTION: The Board of Education approves the amended licensed job

descriptions as presented.



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Art Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

> @

Develops and administers school curriculum consistent with school district goals and
objectives.

Teaches knowledge and skills in art, including crafts, drawing, painting, lettering,
design, commercial art, art history, and three-dimensional art to secondary pupils,
following the course of study adopted by the Board of Education, and other appropriate
learning activities.

Provides instruction by which students develop aesthetic concepts and appreciation and
the ability to make qualitative judgments about art, art appreciation and what constitutes
art.

Conducts ongoing assessment of student skills and learning in artistic techniques and
expression, and modifies instructional methods to fit individual student's needs,
including students with special needs; conducts individual and small group instruction
as needed.

Demonstrates techniques in activities such as drawing, painting, and modeling, using
standard and teacher-prepared instructional aids.

Develops instructional plans and organizes class time to provide a balanced program of
instruction, demonstration, and working time.

Instructs pupils in proper care and use of tools and equipment used in art classes.
Plans and presents art displays and exhibitions designed to exhibit pupils' work for the
school and the community. May sponsor exhibits from outside.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Administers standardized tests in accordance with District testing programs.



k. Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

|. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

m. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

n. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

o. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

p. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

g. Coordinates with other professional staff members to evaluate and assess curriculum,
and participates in faculty meetings and committees.

r. Travels to school district buildings and professional meetings as required.

s. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

t. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

u. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

v. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

w. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

x. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

y. Ensure all students are on the path to college and career readiness.

z. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of



documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Driver Education Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

o

-0 Qo0

Safely facilitates driving schedules and routes in accordance with time schedules and
needs of students.

Inspects assigned vehicle on a daily basis prior to transporting of passengers to ensure
that vehicle is in good, clean and safe working order.

Cleans and refuels vehicle as needed.

Ensures that a communication device is in proper working order before each trip.
Reports all mechanical needs or deficiencies, traffic violations, or accidents, promptly.
Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.



m. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

n. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

o. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

p. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

g. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

r. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

s. Travelsto school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

u. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

v. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

w. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

x. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

y. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

z. Ensure all students are on the path to college and career readiness.

aa.Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district



policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Early Childhood Teacher / Special Education
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Provides consultation to teachers, parents and school staff regarding individual and/or
classroom instructional techniques which facilitate student's learning and/or well-being.
Facilitates the planning of a program that meets the individual's needs and abilities.
Consults and collaborates with the school personnel to establish their role in modifying
a student’s instructional program.

Prepares, implements, and monitors Individualized Education Programs for students in
the program.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, conducts direct individual and small group instruction
as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.



|.  Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

m. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws and provides relevant information to parents,
administration, and teachers regarding their students' educational needs.

n. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

o. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

p. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

g. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

r. Travels to school district buildings and professional meetings as required.

s. Participates in a variety of formal and informal meetings, multi-disciplinary staffings and
pre-referral meetings for the purpose of conveying and/or gathering information
required to perform job responsibilities.

t. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

u. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

v. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

w. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

x. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

y. Ensure all students are on the path to college and career readiness.

z. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and



draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Elementary Classroom Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

o Ability to travel with children from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to children and others in the school community.

e Ability to sit with children on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act Status:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Elementary Gifted / Accelerate Learning Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Team-teach with teachers on special projects and/or lessons and provides resource
material to classroom teachers.

Provide parents of Accelerate Learning students with appropriate information regarding
aspects of the gifted child.

Assist in staff development for AT/gifted teachers.

Consults with staff regarding programing for Grades K, 1 & 2 and supports in providing
opportunities to explore topics in depth and develop higher level thinking skills.

Assist with state Gifted Grant writing, implementation, expenditure of funds, and
program evaluation.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.



l.Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

m. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

n. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

o. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

p. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

g. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

r. Travels to school district buildings and professional meetings as required.

s. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

t. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

u. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

v. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

w. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages



of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:
REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES

Elementary Instructional Specialist
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

e Ability to move around the classroom or other locations.
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e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Work with teachers to support best practices in using data to improve student
instruction.
Use data to make recommendations about potential next steps to address areas of
improvement across PreK-5 instruction.
Provide peer coaching and feedback to enhance and support the development of PreK-
5 teaching staff.
Serve as an expert in national trends and best practices in curriculum development and
instructional strategies for all students.
Serve as a resource of professional development, materials and support to individual
teachers and teacher teams PreK-5 in meeting the schools improvement plan goals.
Serve as a coach to teachers by providing advice on improving and enhancing individual
lessons and units based on ongoing analysis of data sources. This includes, but is not
limited to:

e Collaboratively building and reviewing lesson plans, unit plans and assessments

e Understanding scope and sequence models

e Observing classroom instruction and offering comprehensive analysis and

feedback

e Provide instructional strategy best practice training, as needed

e Support the development of curriculum

e Cultivating a standards-based, data and results-oriented culture
Work with the grade level teams on design and implementation of grade-level
assessments.
Develops and administers school curriculum consistent with school district goals and

objectives.
Promotes a classroom environment that is safe and conducive to individualized and

small and whole group instruction, and student learning.



j.  Administers standardized tests in accordance with District testing programs.

k. Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

l. Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

m. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

n. Organizes and maintains a system for accurate and complete record-keeping as
required by district procedures and applicable laws.

o. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

p. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

g. Coordinates with other professional staff members to evaluate and assess curriculum,
and participates in faculty meetings and committees.

r. Travels to school district buildings and professional meetings as required.

s. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

t. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

u. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

v. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

w. Prepares a variety of written materials for the purpose of documenting student progress
and meeting mandated requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and



draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Elementary Technology Teacher / Specialist
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers technology education curriculum consistent with school
district goals and objectives; develops technology units to be delivered in the classroom
or technology lab.

Designs learning activities to demonstrate the application of technical skills to everyday
existence; guides students in the selection of projects or experiments.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction

Instructs students in the proper and safe use, care and storage of tools, machines and
equipment.

Ensures that student conduct conforms to the school's standards and school district
policies, and establishes and maintains standards of student behavior needed to
achieve a functional learning atmosphere in the classroom.

Coordinates with other professionals, Director of Technology, staff members, and others
for the purpose of maximizing the uses and effectiveness of technology in student
learning activities.

Selects and requisitions appropriate books, instructional aids and other supplies and
equipment and maintains inventory records; ensures machines and equipment are in
proper working order.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.
Administers standardized tests in accordance with District testing programs.



j.  Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

k. Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

|. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

m. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

n. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

o. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

p. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

g. Travels to school district buildings and professional meetings as required.

r. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

s. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

t. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

u. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

v. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

w. Ensure all students are on the path to college and career readiness.

x. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the



functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Elementary Technology Education Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers technology education curriculum consistent with school district
goals and objectives; develops technology units to be delivered in the classroom or
technology lab.

Designs learning activities to demonstrate the application of technical skills to everyday
existence; guides students in the selection of projects or experiments.

Develops lesson plans and instructional materials and translates lesson plans into learning
experiences so as to best utilize the available time for instruction.

Instructs students in the proper and safe use, care and storage of tools, machines and
equipment.

Ensures that student conduct conforms to the school's standards and school district
policies, and establishes and maintains standards of student behavior needed to achieve a
functional learning atmosphere in the classroom.

Coordinates with other professionals, Assistant Principal for Curriculum and Instruction,
staff members, and others for the purpose of maximizing the uses and effectiveness of
technology in student learning activities.

Selects and requisitions appropriate books, instructional aids and other supplies and
equipment and maintains inventory records; ensures machines and equipment are in
proper working order.

Promotes a classroom environment that is safe and conducive to individualized and small
and whole group instruction, and student learning.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods to
fit individual student's needs, including students with special needs; conducts individual
and small group instruction as needed.



—

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

. Organizes and maintains a system for accurate and complete record-keeping, grading, and

reporting for all student activities, achievement and attendance as required by district
procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.) for
the purpose of maintaining personal safety of students and adhering to lllinois School Code
and school district policies.

Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.
Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

Supervises students in activities that take place out of the classroom during the school day,
including activities involving school transportation.

Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.) for
the purpose of documenting student progress and meeting mandated requirements.
Ensure all students are on the path to college and career readiness.

Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of

documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages

of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.



SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES

English Language Learner / English as a Second Language
Teacher

Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.
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e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Provides consultation to teachers, parents and school staff regarding individual and/or
classroom instructional techniques which facilitate student's learning and/or well-being.
Facilitates the planning of a program that meets the individual's needs and abilities.
Consults and collaborates with the school personnel to establish their role in modifying
a student's instructional program.

Prepares, implements, and monitors ELL/ESL instruction for students in the program.
Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

. Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.



k. Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

|. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

m. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

n. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

o. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

p. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

g. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

r. Travels to school district buildings and professional meetings as required.

s. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

t. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

u. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

v. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

w. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

x. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

y. Ensure all students are on the path to college and career readiness.

z. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of



documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Business Education Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master’s degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.
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e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

>

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Teaches knowledge and skills in the following subjects to secondary students: typing,
note-taking,  bookkeeping, record-keeping, office  procedures, business
communications, data processing or basic business principles.

Provides instruction on the use and development of skills in the use of office equipment,
technology (including the use of computer network systems and applications, and
business techniques such as those used in merchandising.

Prepares appropriate instructional aids and display materials to enhance learning.
Instructs students in use, care, and safe operation of business equipment.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.



k. Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

|. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

m. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

n. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

o. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

p. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

g. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

r. Travels to school district buildings and professional meetings as required.

s. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

t. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

u. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

v. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

w. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

x. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

y. Ensure all students are on the path to college and career readiness.

z. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of



documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Consumer Education Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Department Head
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

Lisle District 202 - 5211 Center Avenue - Lisle, lllinois 60532



e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Provides direction and coordination to ensure comprehensive and sequential
curriculum and instruction and development plans in the content area.

b. Coordinates, supervises, and supports the teaching of the content area in the District.

Prepares, monitors and implements individual department plans and activities,
including leading department staff and PLC meetings.

Assists in the development of the curriculum in the content area to ensure academic
excellence, creative problem solving and social emotional learning.

e. Assists in the observation of classroom teaching.

—
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Organizes and coordinates the content area curriculum development activities,
including preparation of curriculum guides, resource units and courses of study. Assures
the integration of these areas with the other curricula in the District.

With the help of administration, coordinates Performance Evaluation Reform Act (PERA)
student growth measures for the department.

Ensures Department follows school policies on assessment and grading.

Provides for continuing improvement of instruction through professional development,
cooperation with building administrators, teacher observations and classroom visits.
Supports the introduction and utilization of innovative teaching materials and
techniques in line with best educational practices.

Assists in the recruitment and selection of staff.

Develops the department master schedule with the Principal.

. Plans, compiles and manages the content area district budgets.

Makes recommendations regarding the placement and educational plans of students.
Keeps current of developments in the content area and provides staff members with
assistance and instructional material as appropriate.



p. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research.

g. Develops and conducts orientation in content area for new teaching staff.

Ensure all students are on the path to college and career readiness.

s. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

—

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting



schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School English / Reading Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

Lisle District 202 - 5211 Center Avenue - Lisle, lllinois 60532



e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Family and Consumer Science Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Foreign Language / French Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Health Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Mathematics Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Science Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Social Science Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
High School Foreign Language / Spanish Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Instructional Technology Integration Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

> @

Serve as a resource for teachers to enhance their curriculum through the use of
technology and for their professional development.

Collaborate with teachers to support their use of technology in delivery of curricula
through a variety of instructional methods. In partnership, the Instructional Technology
Integration Coordinator and the teacher will work toward integrating the use of
hardware, software and internet resources in support of student learning and
assessment, and assisting teachers in meeting state and national standards for subject-
area and technology-learning objectives.

Guide staff to information literacy competency using available resources and tools.
Coach staff through their use of information resources and tools; and collaborate with
staff in designing classroom projects that integrate academic subject areas and
technology skills.

Maintain current knowledge with the curriculum standards and the application of the
technology standards to all content areas. Stay abreast of educational research and
emerging trends regarding effective use of technology and implement new
technologies for the potential to improve student learning.

Create learning resources for teachers, staff and students. These may include web sites,
tutorials, interactive programs and databases that support teachers in integrating
technology. Ideally, teachers will be guided and encouraged to develop their own
resources, while the Instructional Technology Integration Coordinator will support these
efforts by providing additional support as needed.

Administrate online resources, software, library, and curriculum related programs.
Develop, implement, and maintain a system for the dissemination of information
regarding the use of technology in curriculum and instruction.



i. Promote and model digital citizenship and responsibility and create and monitor
internet safety curriculum and policies.

j. Structure the technology education of teachers. Conducts workshops, models lessons,
and provides co-teaching opportunities in using technology to assist the teaching and
learning process. Though the Instructional Technology Integration Coordinator may not
directly conduct all training, lab work or classes regarding computer use, he or she will
coordinate instruction to meet technology proficiency goals.

k. Collaborate as needed with appropriate administrators to plan and implement
appropriate technology in-service and institute workshops for staff.

|. Serve as the technology leader in the district to ensure continuous evolution and
implementation of the district technology plan.

m. Consult on the technology budget for computer resources, including hardware,
software, internet and learning resources, and training needs.

n. Works with appropriate staff in the testing and evaluation of new hardware and software
tools as applied to the curriculum, before they are purchased.

o. Research, recommend, and purchase hardware, software and related resources.
Supervise the acquisition of hardware and software.

p. Supervise the creation and maintenance of district software inventory.

g. ldentify trends in software, curriculum, teaching strategies and other educational areas.

r. Support and maintain communication tools for students, teachers, staff, and district
including district website, intranet, and digital-age tools.

s. Work with department heads, team leaders, and principals to ensure consistent
integration and sharing of technology best practices across grade levels and subject
areas and identify software and resources necessary to support and enhance curricular
goals.

t. Collaborate with Network Services Manager and Building Technology Assistants to
implement computer lab and laptop cart scheduling and trouble-shooting and repair
procedures.

u. Collaborate with the Technology Services Manager to ensure that all faculty members
have appropriate access to hardware, software, and other resources.

v. Remain current in state and county technology mandates and policies by attending
training, conferences, and meetings and participating in the peer review process for
technology planning.

w. Ensure all students are on the path to college and career readiness.

x. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

Activities should include the following:
a. Planning Instruction: plan and deliver lessons, units, projects and other instructional
opportunities the incorporate internet use within the context of an information problem-
solving process.



b. Coaching: guide students and staff in their use of the internet and/or appropriate
resources for information problem-solving while maximizing safety, responsibility and
effectiveness.

c. Communicating: communicate effectively with students and staff to provide guidance in
identifying different types of instructional opportunities involving communication
between students, students and content experts or between staff and content experts.

d. Designing: identify different types of internet resources designed for students and staff.
Develop and provide content for students that enhance learning and promotes
information problem-solving.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;



decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Instrumental Music / Band Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

> @

Develops balanced instrumental music program and lessons to organize class time so
that students have adequate time for preparation, rehearsal, and instruction.

Conducts ongoing assessment of student instrumental musical learning and progress,
and modifies instructional methods to fit individual student's needs, including students
with special needs; conducts individual and small group instruction as needed.

Utilizes repertoire of all types of music literature, as appropriate.

Plans, coordinates rehearsals for, and directs students in instrumental music programs
and performances outside the classroom.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Administers standardized tests in accordance with District testing programs.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



| Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

m. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

n. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

o. Travels to school district buildings and professional meetings as required.

p. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

g. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

r. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

s. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

t. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

u. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

v. Ensure all students are on the path to college and career readiness.

w. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act Status:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Interventionist / Problem Solving Coach
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

> @

Provides consultation to teachers, parents and school staff regarding individual and/or
classroom instructional techniques which facilitate student's learning and/or well-being.
Facilitates the planning of a program that meets the individual's needs and abilities.
Consults and collaborates with the school personnel to establish their role in modifying
a student's instructional program.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, conducts direct individual and small group instruction
as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.



|. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws and provides relevant information to parents,
administration, and teachers regarding their students' educational needs.

m. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

n. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

o. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

p. Coordinates with other professional staff members to evaluate and assess curriculum,
and participates in faculty meetings and committees.

g. Travelsto school district buildings and professional meetings as required.

r. Participates in a variety of formal and informal meetings for the purpose of conveying
and/or gathering information required to perform job responsibilities.

s. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

t. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

u. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

v. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

w. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages



of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School English Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School Family Consumer Science Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School Foreign Language / French Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School Gifted Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:
REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High Intervention Specialist
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Assists teachers, parents and students in resolving non-academic student issues in the
school, such as behavioral problems.

Maintains records of any student disciplinary actions taken in accordance with
applicable laws and regulations and district policies.

Confers with parents, teachers, support services personnel and students on matters of
discipline and problem-solving.

Arranges meetings as directed with students, parents, teachers and administrators
regarding disciplinary problems at school.

e. Assists in developing policies and practices to assure building security and safety.

—

Assists in the preparation of student expulsion hearings.

Instructs and advises students regarding their responsibility to adhere to school rules
and policies, to foster a safe school environment and to respect other individuals and
property.

Assists administrators, teachers and school attendance staff in addressing student
attendance problems.

Assists in the administration of the In-School Suspension Program.

Counsels individual students as needed and makes appropriate referrals for testing,
guidance or other services.

Assists in developing and administering the school’s intervention programs consistent
with school district goals and objectives, as well as applicable law.

Assists in the supervision of the problem-solving process, chairing problem-solving
meetings or collaborating with administrators and teaching staff as needed.

m. Assists in making student schedule changes when appropriate.



n. Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Assists in the recruitment, selection, training and professional development of all staff.
Conducts professional development as needed to fulfill responsibilities.

Assists with the supervision of extracurricular activities.

Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated

"o ToO

requirements.

s. Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting



to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School Mathematics Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School Reading Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School Science Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High School Social Science Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Junior High Foreign Language / Spanish Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Library Media Specialist
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

> @

Operates and supervises the media enter and promotes an environment that is safe and
conducive to individualized and small and whole group instruction, and student
learning.

Evaluates, selects and requisitions appropriate books, aids and other supplies and
equipment and maintains inventory records.

Assists students in evaluating their aptitudes and abilities through the interpretation of
individual standardized test scores and other pertinent data, and works with students in
developing education and occupation plans consistent with such evaluation.
Coordinates with administrators and other teaching staff members to assist in the
selection of books and other instructional materials; keeps students and teaching staff
informed regarding new acquisitions for use in the media center.

Serves as ready resource to students to provide research assistance.

Maintains a comprehensive and efficient system for cataloguing all media center
materials; assists students and teachers with the use of the system.

Coordinates system of lending library material to students and teachers.

Organizes and maintains a system for accurate and complete record-keeping and
providing student information to prospective colleges and employers, as required by
district procedures and applicable laws.

Encourages parental involvement in students' education and ensures effective
communication with students and parents.

Ensures that student conduct conforms to the school's standards and school district
policies, and establishes and maintains standards of student behavior needed to
achieve a functional learning atmosphere in the media center.

Participates in lessons with classroom teachers.



Develops and arranges media center displays.

. Assists with the preparation and administration of the media center budget.
Trains and supervises media center support employees.
Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

p. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

g. Ensures that student conduct conforms with the school's standards and school district

policies, and establishes and maintains standards of pupil behavior needed to achieve

© =23

a functional learning atmosphere in the classroom.

r. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

s. Travelsto school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

u. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

v. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

w. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based



competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Music / Choir Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

> @

Develops balanced music program and lessons to organize class time so that students
have adequate time for preparation, rehearsal, and instruction.

Conducts ongoing assessment of student musical learning and progress, and modifies
instructional methods to fit individual student's needs, including students with special
needs; conducts individual and small group instruction as needed.

Utilizes repertoire of all types of music literature, as appropriate.

Plans, coordinates rehearsals for, and directs students in musical programs and
performances outside the classroom.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Administers standardized tests in accordance with District testing programs.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



| Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

m. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

n. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

o. Travels to school district buildings and professional meetings as required.

p. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

g. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

r. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

s. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

t. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

u. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

v. Ensure all students are on the path to college and career readiness.

w. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Physical Education Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Teaches knowledge of, and develops skills and abilities in, physical fitness, rhythm and
dance, coordination and agility, exercise and sports.

Develops students' concepts in leadership, teamwork, responsibility and social skills;
providing a safe and optimal learning environment; and appropriate feedback to
regarding student progress, expectations, and goals.

Conducts ongoing assessment of student growth and progress in physical educational
activities, and modifies instructional methods to fit individual student's needs, including
students with special needs.

Selects and requisitions appropriate instructional aids and other supplies and
equipment and maintains inventory records.

Inspects equipment and field areas used to ensure they are in good and safe working
order.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.



k. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

|. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

m. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

n. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

o. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

p. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

g. Travelsto school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering

information required to perform job functions.

—

s. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

t. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

u. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

v. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

w. Ensure all students are on the path to college and career readiness.

x. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages



of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
School Counselor
Building Evaluator(s)

School Counselors shall perform such duties and responsibilities
associated with the teaching profession, those outlined in Lisle
CUSD 202 policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc., to provide students, parents, administrators, and other
teaching staff with information on career and or educational
opportunities; administer and interpret career assessment tools;
and assist students in developing educational and occupational
goals and plans.

e Bachelor's degree from an accredited college or university in job
related area.
e Master’s degree in related area preferred.

CERTIFICATION/LICENSE:

e lllinois State Board of Education Professional Educator’s License
(PEL)

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.
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e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Assists students in evaluating students' aptitudes and abilities through the interpretation
of individual standardized test scores and other pertinent data, and works with students
in developing education and occupation plans consistent with such evaluation.

Assists students in making course and subject selections, as well as with evaluating
career interests and choices.

Assists in the scheduling of classes.

Obtains and disseminates information regarding occupational opportunities to students
and to classes studying occupations.

Assists students with admissions, scholarship and identifying employment
opportunities.

Coordinates with administrators and other teaching staff members to ascertain
individual student's abilities and needs, including students with special needs, and to
familiarize stakeholders with counseling services.

Researches educational and career opportunities, and coordinates with teachers,
college and university personnel, resource specialists, and business and community
organizations for the purpose of providing information, and making recommendations.

. Assists with the registration and orientation students who are new to the school

regarding procedures and educational opportunities.
Assists with the school district's dropout prevention efforts.



j. Serves as ready resource to students to provide counseling that will lead each student
to increased personal growth, self-understanding, and maturity.

k. Plans and coordinates field trips to institutions of higher learning, businesses and other
organizations related to guidance responsibilities.

|. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research, and by maintaining professional relationships with members of
institutions of higher learning and the business community.

m. Organizes and maintains a system for accurate and complete record-keeping and
providing student information to prospective colleges and employers, as required by
district procedures and applicable laws.

n. Encourages parental involvement in students' education and ensures effective
communication with students and parents.

0. Assists in the orientation of new teachers, and provides in-service training in guidance.

Ensure all students are on the path to college and career readiness.

©

g. Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with



diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
School Nurse
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc., to support the process of education through improving the
physical and mental health of students and staff; and to provide the
fullest possible educational opportunity for each district student by
minimizing absence due to illness and creating a climate of health
and well-being in the district schools.

e Bachelor's degree from an accredited college or university in job
related area.
e Master’s degree in related area preferred.

CERTIFICATION/LICENSE:

e lllinois State Board of Education Professional Educator’s License
(PEL)

e Minimally, a bachelor's degree and a valid state of lllinois
License, in good standing, to practice as a registered
professional nurse;

e Successful completion of a state of lllinois School Nurse
Certification program, including an internship
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PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the
provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the lllinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
Fulfilling the duty to provide professional nursing services as defined in the Illinois Nursing
Act and NASN Standards and, in order of priority, the following:

a. Assessing the health status of students and providing health counseling for students,
parents, and school staff; this will include, but not be limited to, treatment within the
scope of professional nursing practice, evaluation and management of communicable
diseases and screening for deficits in vision, hearing, growth and development,
immunization status and other physical defects as warranted.

b. Collecting and analyzing health-related data (e.g. immunization records, medical
records, and incidence of specific diseases) and making recommendations based
upon these data.

c. Recommending modification of the school programs for a student who requires a
change because of a health deficit and developing health care plans when students
need special physical health care procedures to be provided at school.

d. Participating in the identification, evaluation and placement of students into special



education and “504"” programs, e.g. as a referring agent, a consultant to parents,
teachers, etc., and/or as a member of a multidisciplinary team pursuant to the
provisions of 23 Ill. Adm. Code 226 (Special Education); and/or as a member of the
Pupil Personnel Services (PPS) team.

e. Administering and monitoring medications and treatments given in school (subject to
district policy regarding the administration of medication at school).

f.  Supervising and determining the duties and performance of the health aide who
functions as unlicensed assistive personnel (UAP) under the direction of the school
nurse.

g. Maintaining accurate school health records in accord with the Illinois School Student
Records Act and enforcing health-related mandates as listed in the lllinois School
Code; (enforcing compliance with mandated physical health records is a priority, but

must be addressed after meeting the immediate physical/health needs of the
students).

h. Providing crisis intervention for students and/or staff in the event of sudden illness or
injury.

i. Acting as a liaison between the home, school, community health agencies and the
private medical sector.

j. Participating in district-wide and building committees which address health issues
and/or student concerns, i.e. safety committee (accident prevention).

k. Ensure all students are on the path to college and career readiness.

|.  Performs other related tasks as assigned by the Principal and other central office
administrators as designed by the Superintendent.

THE DUTY TO PROVIDE PROFESSIONAL NURSING SERVICES AS DEFINED IN "THE ILLINOIS
NURSING ACT" SHALL NOT BE INCLUDED AMONG THE FUNCTIONS ASSIGNED TO ANY
SCHOOL DISTRICT PERSONNEL NOT COVERED BY THE JOB DESCRIPTION REQUIRED FOR
SCHOOL NURSES.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.



SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023




TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES

School Psychologist
Director of Student Services

To provide services to school personnel to enhance their ability to
attain educational goals in the school environment and to enable
students to derive the fullest possible educational experience. The
School Psychologist shall improve the school educational
experience of those students with major emotional and learning
disabilities through program or psychological diagnosis and
therapy.

Under the general supervision of the Director of Student Services,
to assist students, teachers and parents in enabling students to
derive the fullest potential educational experience from school by
promoting positive self-esteem and resilience, and providing
suggested methods and plans for overcoming psychological or
mental health problems, to provide services to school personnel to
enhance their ability to attain educational goals in the school
environment and to enable students to derive the fullest possible
educational experience. The School Psychologist shall improve the
school educational experience of those students with major
emotional and learning disabilities through program or
psychological diagnosis and therapy.

e Minimally, a Master's degree in Educational or School
Psychology

e Completion of a (ten-month) supervised internship, which
encompassed diagnosis, consultation and intervention
techniques with individuals and groups

CERTIFICATION/LICENSE:

e lllinois State Board of Education Professional Educator’s License
(PEL)
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PHYSICAL REQUIREMENTS:

Minimally, a Master's degree in Educational or School
Psychology

Completion of a (ten-month) supervised internship, which
encompassed diagnosis, consultation and intervention
techniques with individuals and groups

Regularly required to stand.

Regularly required to sit, stoop, kneel, crouch or crawl.
Occasionally required to run.

Required to report to school buildings or locations where school
activities/functions take place.

Ability to lift and carry at least twenty pounds.

Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

Ability to move around the classroom or other locations.

Ability to see, hear and comprehend directions provided in the
English language.

Ability to speak and write in the English language, to
communicate to students and others in the school community.
Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the
provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the lllinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
a. Assists with the identification and placement of all types of exceptional students.
b. Evaluates the unique educational needs of students referred for case study
implementing appropriate interview, observational, consultative, and testing

procedures.

c. Conducts psychological assessments, testing and diagnostic examinations of students
for the purpose of recommending courses of action or corrective procedures to

maximize learning and overcoming psychological issues.
d. Provides consultative assistance in identifying exceptional children by serving as a
member of building Pupil Personnel Services Teams.



e. Serves as ready resource to students to provide counseling that will lead each student
to increased personal growth, self-understanding, and maturity.

f. Design treatment goals and carries out short-term individual or group counseling
sessions for identified students whose educational needs can best be served by such
an approach.

g. Provides consultative assistance to teaching staff and administrative personnel in
designing, implementing, and maintaining appropriate special educational
instructional and resource programs.

h. Provides consultative and technical assistance to teachers in classroom management
for students identified as exhibiting behavior problems.

i. Provides consultative assistance, in conjunction with the School Nurse, Social Worker,
on mental health topics for instructors in the school health programs.

j. Provides emergency support services to staff and students in dealing with emotional
crises at school.

k. Participates in district-wide preschool screening.

|.  Coordinates with administrators and other teaching staff members to ascertain
individual student's abilities and needs, including students with special needs, and to
familiarize stakeholders with psychological services.

m. Serves as a resource and consultant on mental health and child psychology, conducts
in-service programs as requested.

n. Assists with the school district's dropout prevention efforts.

o. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research, and by maintaining professional relationships.

p. Organizes and maintains a system for accurate and complete record-keeping and
providing student information to prospective colleges and employers, as required by
district procedures and applicable laws.

g. Encourages parental involvement in students' education and ensures effective
communication with students and parents.

r. Assists the Director of Pupil Personnel Services in providing staff development and
inservice training to special services personnel.

s. Assists the Director of Pupil Personnel Services in needs assessment of special
programs, policies, and procedures.

t. Ensure all students are on the path to college and career readiness.

u. Performs other related tasks as assigned by the Principal, Director of Pupil Personnel
Services and other central office administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of



documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES

TITLE: School Social Worker
REPORTS TO: Director of Student Services
JOB GOAL: To facilitate student success and growth in academic and

interpersonal skills and to assist students in resolving those
personal, emotional, and social problems which interfere with their
adjustment to school as well as impede their capacity to enjoy the
fullest benefits of the education offered to them. As an integral part
of the Pupil Personnel Services Team, the social worker is
responsible for the provision of both direct and indirect services
primarily to student and also to families, teachers, and
administrators via referrals, social developmental studies, staffings,
consultation, counseling and follow-up procedures.

While the Social Worker's primary responsibility is to those students
receiving Special Education services, the social worker is the link
between the school, the home and the community for all students.

POSITION PURPOSE:  Under the general supervision of the Director of Pupil Services, to
provide students, parents, administrators, and other teaching staff
with individually-tailored advice and consultation to overcome
personal, emotional, familial, or social issues to maximize the
students' learning experience.

EDUCATION:

e Minimally, a Master’s Degree in Social Work
e Completion of a (nine-month) supervised internship in School

Social Work.
CERTIFICATION/LICENSE:
e lllinois State Board of Education Professional Educator’s License
(PEL)
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PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the
provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the lllinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a. Performs casework services (as determined by a Multi-Disciplinary Conference) with
individual students to correct that personal, social, oremotional maladjustment’s related
to their educational and social progress.

b. Consults and collaborates with other school personnel in gathering and giving
information on a case, and in establishing and planning for respective roles in the
modification of the student’s behavior.

c. Performs casework services with parents as an integral part of the task of helping
students. These are done in order to increase the parents’ understanding, to help them
participate constructively in resolving their child’s problems, and to appropriately use
available resources.

d. Servesas aresource for the referral of students to, and as a liaison with, outside agencies
such as the Department of Children and Family Services, Public Welfare, Juvenile Courts
and the like, as considered appropriate.



e. Makes home visits and serves as a liaison between the home and the school when
considerable follow-up is deemed necessary and/or for the purpose of gathering
information helpful in evaluating students’ needs.

f. Assists students and teaching staff in implementing students' behavior management

plans.

Assists students in order to facilitate their adjustment to school.

Maintains sufficient and timely records of cases for use by school staff members and

outside agencies as considered appropriate.

i. Assists in the district-wide preschool screening.

> @

j.  Conducts assessments, testing and diagnostic examinations of students for the purpose
of identifying learning or social interaction issues, and recommending courses of action
or corrective procedures to overcome issues and maximize learning.

k. Coordinates with administrators and other teaching staff members to ascertain
individual student's abilities and needs and to familiarize stakeholders with social work
services.

| Assists with the school district's dropout prevention efforts.

m. Serves as ready resource to students and parents to provide counseling that will lead
each student to increased personal growth, self-understanding, and behavioral
management; serves as liaison between home and school.

n. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research, and by maintaining professional relationships.

o. Organizes and maintains a system for accurate and complete record-keeping and
providing student information to prospective colleges and employers, as required by
district procedures and applicable laws.

p. Encourages parental involvement in students' education and ensures effective
communication with students and parents.

g. Assists in the orientation of new teachers, and provides in-service training in guidance.
Ensure all students are on the path to college and career readiness.
s. Performs other related tasks as assigned by the Principal, Director of Student Services

and other central office administrators as designated by the Superintendent.
KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages



of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27, 2023



TITLE:
REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES

Secondary Technology Education Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers technology education curriculum consistent with school
district goals and objectives; develops technology units to be delivered in the classroom
or technology lab.

Teaches skill and knowledge in mechanics, drafting, electricity, electronics, metalwork,
graphic arts, woodworking, or related fields.

Designs learning activities to demonstrate the application of technical skills to everyday
existence; guides students in the selection of projects or experiments.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Instructs students in the proper and safe use, care and storage of tools, machines and
equipment.

Ensures that student conduct conforms to the school's standards and school district
policies, and establishes and maintains standards of student behavior needed to
achieve a functional learning atmosphere in the classroom.

Coordinates with other professional Director of Technology, staff members, and others
for the purpose of maximizing the uses and effectiveness of technology in student
learning activities.

Selects and requisitions appropriate books, instructional aids and other supplies and
equipment and maintains inventory records; ensures machines and equipment are in
proper working order.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Administers standardized tests in accordance with District testing programs.



k. Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

l.Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

m. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

n. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

o. Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

p. Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
forthe purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

g. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

r. Travels to school district buildings and professional meetings as required.

s. Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

t. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

u. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

v. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

w. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district



policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Special Education Teacher / Inclusion Facilitator
Building Evaluator(s)

To work and consult with teachers, administrators, parents,
students, Student Service members, and others in the school
community to develop and sustain a learning environment for
students with disabilities that will promote student's success.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.
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e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Provides consultation to teachers, parents and school staff regarding individual and/or
classroom instructional techniques which facilitate student's learning and/or well-being.
Facilitates the planning of a program that meets the individual's needs and abilities.
Consults and collaborates with the school personnel to establish their role in modifying
a student's instructional program.

Prepares, implements, and monitors Individualized Education Programs for students in
the program.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

. Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, conducts direct individual and small group instruction
as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.



Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

. Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws and provides relevant information to parents,
administration, and teachers regarding their students' educational needs.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.

Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.
Travels to school district buildings and professional meetings as required.

Participates in a variety of formal and informal meetings, multi-disciplinary staffings and
pre-referral meetings for the purpose of conveying and/or gathering information
required to perform job responsibilities.

Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.
Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.

Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.



KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Speech Therapist
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

> @

Performs a therapeutic program with individual students to correct communication
disorders related to their educational and social progress.

Consults and collaborates with other school personnel in gathering and giving
information on a case, and in establishing and planning for respective roles in the
modification of the student’'s communication needs.

Performs casework services with parents as an integral part of the task of helping
students. These are done in order to increase the parents’ understanding and support
and to appropriately use available resources.

Serves as a resource for the referral of students to, and as a liaison with, outside agencies
as considered appropriate.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, conducts direct individual and small group instruction
as needed.

Makes home visits and serves as a liaison between the home and the school when
considerable follow-up is deemed necessary and/or for the purpose of gathering
information helpful in evaluating students’ needs.

Assists students and teaching staff in implementing students' communication plan.
Assists students in order to facilitate their adjustment to school.

Maintains sufficient and timely records of cases for use by school staff members and
outside agencies as considered appropriate.

Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.
Assists in the district-wide preschool screening.



|.  Conducts assessments, testing and diagnostic examinations of students for the purpose
of identifying communication issues and recommending courses of action or corrective
procedures to overcome issues and maximize learning.

m. Coordinates with administrators and other teaching staff members to ascertain
individual student's abilities and needs and to familiarize stakeholders with services.

a. Participates in a variety of formal and informal meetings, multi-disciplinary staffings and
pre-referral meetings for the purpose of conveying and/or gathering information
required to perform job responsibilities.

b. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

n. Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research, and by maintaining professional relationships.

o. Organizes and maintains a system for accurate and complete record-keeping and
providing student information to prospective colleges and employers, as required by
district procedures and applicable laws.

p. Encourages parental involvement in students' education and ensures effective
communication with students and parents.

g. Assists in the orientation of new teachers, and provides in-service training in guidance.

r. Ensure all students are on the path to college and career readiness.

s. Performs other related tasks as assigned by the Principal, Director of Pupil Personnel
Services and other central office administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent
technological applications; preparing and maintaining accurate records; effective listening;



guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change

responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



TITLE:

REPORTS TO:

JOB GOAL:

POSITION PURPOSE:

EDUCATION:

LISLE 202

COMMUNITY/UNIT ' SCHOOL DISTRICT

JOB DESCRIPTION / RESPONSIBILITIES
Title | Reading Teacher
Building Evaluator(s)

Teachers shall perform such duties and responsibilities associated
with the teaching profession, those outlined in Lisle CUSD 202
policies, and those required by the lllinois School Code.

To facilitate student success and growth in academic and
interpersonal skills through implementing district approved
curriculum; documenting teaching and student progress, activities
and outcomes; addressing specific educational needs of individual
students and by creating a flexible, safe and optimal learning
environment; and providing feedback to students, parents and
administration regarding student progress, expectations, goals,
etc.

e Bachelor's degree from an accredited college or university in job
related area.
e Master's degree in related area preferred.

CERTIFICATION/LICENSE:

e |llinois State Board of Education Professional Educator’s License
(PEL)
e Endorsed in the subject(s) taught.

PHYSICAL REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e Occasionally required to run.

e Required to report to school buildings or locations where school
activities/functions take place.

e Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.
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e Ability to move around the classroom or other locations.

e Ability to see, hear and comprehend directions provided in the
English language.

e Ability to speak and write in the English language, to
communicate to students and others in the school community.

e Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

o Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the

provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the Illinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:

a.

Develops and administers school curriculum consistent with school district goals and
objectives.

Promotes a classroom environment that is safe and conducive to individualized and
small and whole group instruction, and student learning.

Develops lesson plans and instructional materials and translates lesson plans into
learning experiences so as to best utilize the available time for instruction.

Administers standardized tests in accordance with District testing programs.

Conducts ongoing assessment of student learning, and modifies instructional methods
to fit individual student's needs, including students with special needs; conducts
individual and small group instruction as needed.

Administers developmental testing programs and/or subject specific assessments, etc.
for the purpose of assessing student competency levels and/or developing individual
learning plans.

Instructs students in the principles of responsible citizenship and other subject matters
specified in applicable laws, as well as administrative regulations and procedures of Lisle
CUSD 202.

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, job-
embedded training, or by conducting research.

Organizes and maintains a system for accurate and complete record-keeping, grading,
and reporting for all student activities, achievement and attendance as required by
district procedures and applicable laws.

Encourages parental/guardian involvement in students' education and ensures effective
communication with students and parents/guardians.



k. Ensures that student conduct conforms with the school's standards and school district
policies, and establishes and maintains standards of pupil behavior needed to achieve
a functional learning atmosphere in the classroom.

|.  Reports incidents (e.g. fights, suspected child abuse, suspected substance abuse, etc.)
for the purpose of maintaining personal safety of students and adhering to lllinois School
Code and school district policies.

m. Coordinates with other professional staff members, especially within grade level, to
evaluate and assess curriculum, and participates in faculty meetings and committees.

n. Travels to school district buildings and professional meetings as required.

Participates in a variety of meetings for the purpose of conveying and/or gathering
information required to perform job functions.

p. Selects and requisitions appropriate books, technology, instructional aids and other
supplies and equipment and maintains accurate records of supplies and materials.

g. Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation.

r. Directs instructional assistants and volunteers for the purpose of providing an effective
classroom program and addressing the needs of individual students.

s. Uses standard office equipment and a variety of instructional technologies to enhance
student learning.

t. Prepares a variety of written materials (e.g. grades, attendance, anecdotal records, etc.)
for the purpose of documenting student progress and meeting mandated
requirements.

Ensure all students are on the path to college and career readiness.
Performs other related tasks as assigned by the Principal and other central office
administrators as designated by the Superintendent.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions,
percents, and/or ratios; read and comprehend technical information, compose a variety of
documents, and/or facilitate group discussions; and analyze situations to define issues and
draw conclusions. Knowledge-based competencies required to satisfactorily perform the
functions of the job include the knowledge of: appropriate lllinois School Codes, district
policies, regulations and/or laws; age appropriate activities; lesson plan requirements; stages
of child development, behavioral management strategies; curriculum and instructional
methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to
periodically upgrade skills in order to meet changing job condition. Specific skill-based
competencies required to satisfactorily perform the functions of the job include: applying
assessment instruments; operating standard office equipment including using pertinent



technological applications; preparing and maintaining accurate records; effective listening;
guiding others; instructional techniques; interpersonal aptitude; leadership; monitoring
activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data;
and utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate
equipment using standardized methods. Required abilities also include the ability to work with
diverse individuals and/or groups, and work with a variety of data. Problem solving is required
to analyze issues and create action plans. Ability to interpret data and use the data to
independently solve problems. Ability to perform basic trouble shooting of job-related
equipment. Specific ability-based competencies required to satisfactorily perform the
functions of the job include: establishing and maintaining constructive relationships; adapting
to changing work priorities; maintaining confidentiality; exhibiting tact and patience; working
flexible hours to complete job responsibilities; adaptability/flexibility; communication with
persons of diverse backgrounds/knowledge/skills; dealing with frequent interruptions;
decision making; attention to detail; innovation; leadership and direction; meeting
schedules/deadlines; motivating others; multi-tasking; organizing; reliability; taking initiative
and teamwork.

This job description is intended to describe the general nature and level of the work
being performed by employees assigned to this position and is not an exhaustive list of
all duties and responsibilities. The school district reserves the right to amend and change
responsibilities to meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

APPROVED: November 27,2023



PHYSICAL REQUIREMENTS:

Minimally, a Master's degree in Educational or School
Psychology

Completion of a (ten-month) supervised internship, which
encompassed diagnosis, consultation and intervention
techniques with individuals and groups

Regularly required to stand.

Regularly required to sit, stoop, kneel, crouch or crawl.
Occasionally required to run.

Required to report to school buildings or locations where school
activities/functions take place.

Ability to lift and carry at least twenty pounds.

Ability to travel with students from place to place within a
classroom, a building and outside on school grounds, or at
school activities/functions at various locations.

Ability to move around the classroom or other locations.

Ability to see, hear and comprehend directions provided in the
English language.

Ability to speak and write in the English language, to
communicate to students and others in the school community.
Ability to sit with students on the floor, in small chairs, or next to
tables and desks.

Ability to travel on student transportation.

TERM OF EMPLOYMENT: 181 days

EVALUATION: Performance of this job will be evaluated in accordance with the
provisions of the Board's policy on evaluation, the Performance
Evaluation Reform Act of 2010 (PERA), Senate Bill 7, and Article 24A
of the lllinois School Code.

ESSENTIAL PERFORMANCE RESPONSIBILITIES:
a. Assists with the identification and placement of all types of exceptional students.
b. Evaluates the unique educational needs of students referred for case study
implementing appropriate interview, observational, consultative, and testing

procedures.

c. Conducts psychological assessments, testing and diagnostic examinations of students
for the purpose of recommending courses of action or corrective procedures to

maximize learning and overcoming psychological issues.
d. Provides consultative assistance in identifying exceptional children by serving as a
member of building Pupil Personnel Services Teams.



LISLE 202

COMMUNITY UNIT'SCHOOL DISTRICT
JOB DESCRIPTION / RESPONSIBILITIES
TITLE: Building Principal
REPORTS TO: Superintendent

JOB GOAL: Achieving academic excellence and growth in academic and interpersonal skills
requires that the school Principal work collaboratively to direct and nurture all members of the school
staff hired by the Board of Education and to communicate effectively with students, parents and staff.
Inherent in the position are the responsibilities for scheduling, curriculum development,
extracurricular activities, personnel management, emergency procedures, and facility operations.

JOB QUALIFICATIONS:

e Type 75 Certificate with an Administrative Endorsement

e Master's Degree Required

e Minimum of three years building level administrative experience

e Minimum of five years teaching experience

e Knowledge of the current literature, trends, and developments in the field of educational
administration, curriculum and assessment, and professional development

e Ability to establish and maintain effective working relationships

e Experience using formative assessment and other student data to improve instruction and the
provision of academic and social supports

e Excellentinterpersonal skills

EVALUATION: Performance of this job will be evaluated in accordance with the provisions of the
Board's policy on evaluation and the Performance Evaluation Reform Act of 2010 (PERA), Senate Bill 7
and Article 24A-15 of the lllinois School Code.

SUPERVISES: All school personnel assigned to respective building

PHYSICAL ABILITY REQUIREMENTS:

e Regularly required to stand.

e Regularly required to sit, stoop, kneel, crouch or crawl.

e  Occasionally required to run.

e Required to report to school buildings or locations where school activities/functions take
place.

e  Ability to lift and carry at least twenty pounds.

e Ability to travel with students from place to place within a classroom, a building and outside on
school grounds, or at school activities/functions at various locations.
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Ability to move around the classroom or other locations.

Ability to see, hear and comprehend directions provided in the English language.

Ability to speak and write in the English language, to communicate to students and others in
the school community.

Ability to sit with students on the floor, in small chairs, or next to tables and desks.

Ability to travel on student transportation.

TERMS OF EMPLOYMENT: Basic Annual Level 1 Administrative 260-day Agreement

ESSENTIAL PERFORMANCE RESPONSIBILITIES (Other duties may be assigned by Superintendent
or Designee):

Developed from the lllinois Standards and Indicators for School Leaders

Living a Mission and Vision Focused on Results

The school leader works with the staff and community to build a shared mission, and vision of
high expectations that ensure all students are on the path to college and career readiness and
hold staff accountable for results.

The school leader:
e coordinates efforts to establish and implement a shared mission and vision for the
school that leads to academic growth for all learners;
e ensures that the school’s identity, vision, and mission drive all school decisions;
e conducts difficult but crucial conversations with individuals, teams, and staff based on
student performance data in a timely manner for the purpose of enhancing student
learning and achieving improved results.

Leading and Managing Systems Change

The school leader creates and implements systems to ensure a safe, orderly, and productive
environment for student and adult learning for the purpose of achieving school and district
improvement goals.

The school leader:

e develops, implements, and monitors the outcomes of the school improvement plan
which measure school wide academic achievement and school climate indicators;

e establishes and maintains a flexible, safe, clean, orderly and optimal learning
environment;

e collaborates with district and school staff to appropriately allocate personnel, time,
material, and adult learning resources to achieve school improvement plan goals;

e utilizes current technologies to support leadership and management functions.

Improving Teaching and Learning

The school leader works with the school staff and community to develop a research-based
framework for effective teaching and learning that is continuously refined to improve
instruction for all students.



The school leader:

develops, in collaboration with staff, a consistent framework for effective teaching and
learning that includes a rigorous and relevant standards-based curriculum;
research-based instructional practices, and high expectations for student performance;
establishes a continuous improvement cycle that uses multiple forms of data and
student work samples to support individual, team, and school-wide improvement goals,
identify and address target areas for improvement, measure outcomes and celebrate
successes;

ensures that differentiated instructional practices which address identified student
needs are implemented with fidelity;

selects and retains teachers with the expertise to deliver instruction that maximizes
student learning and respects the individual needs of all students;

evaluates the effectiveness of instruction and of individual teachers by conducting
frequent formal and informal observations and provides timely, specific feedback on
instruction as part of the district teacher appraisal system;

ensures the development of high performing instructional teacher teams by providing
training and support grounded in best practices which are designed to advance
student learning and the individual performance of each student;

develops systems and structures for professional development and teacher
collaboration that provide and protect time allotted for development;

advances instructional technology within the learning environment;

ensures that professional growth plans are linked to data derived from school
improvement plan results and teacher evaluations.

Building and Maintaining Collaborative Relationships
The school leader creates a collaborative school community where the school staff, students,
families, and community interact regularly and share ownership for the success of the school.

The school leader:

creates, develops and sustains relationships that result in active student engagement in
the learning process;

utilizes meaningful feedback of students, staff, families, and community in the
evaluation of instructional programs and school procedures;

proactively engages families and communities in supporting student learning and the
school’s shared mission, vision and learning goals;

demonstrates the ability to understand, apply and monitor the change process.

Leading with Integrity and Professionalism

The school leader works with the staff and community to create a positive context for learning
by ensuring equity, fulfilling professional responsibilities with honesty and integrity, and
serving as a model for professional behavior of others.

The school leader:

treats all people fairly, equitably, and with dignity and respect;



e demonstrates personal and professional standards and conduct that enhance the
image of the school and the educational profession;

e protects the rights and confidentiality of all students and staff;

e creates and supports a climate that values, accepts and understands cultural diversity
and multiple perspectives.

VI. Creating and Sustaining a Culture of High Expectations
The school leader works with staff and community to build a culture of high expectations and
aspirations for every student by setting clear staff and student expectations for positive
learning behaviors and by focusing on students’ social-emotional learning.

The school leader:

e establishes and monitors a culture of high aspirations and achievement for every
student;

e requires staff and students to demonstrate consistent values and positive behaviors
aligned to the school’s vision and mission;

e leads a school culture and environment that successfully develops the full range of
students’ learning capacities-academic, creative, social-emotional, behavioral and
physical.

KNOWLEDGE, SKILLS AND ABILITIES:

KNOWLEDGE is required to perform basic math, including calculations using fractions, percents,
and/or ratios; read and comprehend technical information, compose a variety of documents, and/or
facilitate group discussions; and analyze situations to define issues and draw conclusions. Knowledge-
based competencies required to satisfactorily perform the functions of the job include the knowledge
of: appropriate lllinois School Codes, district policies, regulations and/or laws; age appropriate
activities; lesson plan requirements; stages of child development, behavioral management strategies;
curriculum and instructional methods; English grammar/punctuation/spelling/vocabulary.

SKILLS are required to perform multiple, highly complex, technical tasks with a need to periodically
upgrade skills in order to meet changing job condition. Specific skill-based competencies required to
satisfactorily perform the functions of the job include: applying assessment instruments; operating
standard office equipment including using pertinent technological applications; preparing and
maintaining accurate records; effective listening; guiding others; instructional techniques;
interpersonal aptitude; leadership; monitoring activities; planning; and problem solving.

ABILITY to schedule activities, meetings, and/or events; gather, collate, and/or classify data; and
utilize job-related equipment. Flexibility is required to work with others in a wide variety of
circumstances; work with data utilizing defined but different processes; and operate equipment using
standardized methods. Required abilities also include the ability to work with diverse individuals
and/or groups, and work with a variety of data. Problem solving is required to analyze issues and
create action plans. Ability to interpret data and use the data to independently solve problems. Ability
to perform basic trouble shooting of job-related equipment. Specific ability-based competencies
required to satisfactorily perform the functions of the job include: establishing and maintaining
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constructive relationships; adapting to changing work priorities; maintaining confidentiality;
exhibiting tact and patience; working flexible hours to complete job responsibilities;
adaptability/flexibility; communication with persons of diverse backgrounds/knowledge/skills;
dealing with frequent interruptions; decision making; attention to detail; innovation; leadership and
direction; meeting schedules/deadlines; motivating others; multi-tasking; organizing; reliability;
taking initiative and teamwork.

This job description is intended to describe the general nature and level of the work being
performed by employees assigned to this position and is not an exhaustive list of all duties and
responsibilities. The school district reserves the right to amend and change responsibilities to

meet business and organizational needs as necessary.

Fair Labor Standards Act STATUS:  Exempt

Approved: November 27, 2023



FOR ACTION

Lisle Community Unit School District No. 202
Board of Education Meeting
November 27, 2023

SUBJECT: FY2023 Audited Financial Statements

BACKGROUND: Lauterbach & Amen, LLP performed an independent audit of the financial
statements of Lisle Community Unit School District 202 for the year ending June 30, 2023.
Digital copies of the FY2023 Annual Financial Report, and Illinois State Board of Education
Annual Financial Report are included in the Finance Committee packet.

The Audited Financial Statements were prepared on the accrual basis of accounting. The auditors
expressed a clean opinion of the financial statements for FY2023.

FINANCIAL IMPACT: Not Applicable

RECOMMENDATION: The Administration recommends that the Board of Education accept
the Audited Financial Statements as presented.

SUGGESTED MOTION: That the Board of Education accept the Fiscal Year 2023 Audited
Financial Statements as prepared by Lauterbach & Amen, LLP.



FOR ACTION

Lisle Community Unit School District 202
Board of Education Meeting
November 27, 2023

SUBJECT: 2023 Tentative Real Estate Tax Levy

BACKGROUND DATA: Information related to the 2023 Tentative Real Estate Tax Levy is
included with the Finance Committee Packet.

The Board is not approving the 2023 Levy at this meeting. The official approval will occur at
the December Board Meeting. The Finance Committee will review the Tentative Levy
information at its meeting prior to the regular meeting and present its recommendation
accordingly.

FINANCIAL IMPACT: Action on this item has no budget impact at this time. Final adoption
will affect the estimated revenues for the FY2025 budget. The Board adopts the final 2023 Tax
Levy in December.

RECOMMENDATION: The Administration recommends that the Board of Education approve
the 2023 Tentative Real Estate Tax Levy as recommended by the Finance Committee.

SUGGESTED MOTION: That the Board of Education approve the following 2023 Tentative
Real Estate Tax Levy as recommended by the Finance Committee:

Educational $ 23,775,000
Operations & Maintenance $ 2,700,000
Transportation $ 2,000,000
Working Cash $ 5,000
Municipal Retirement $ 475,000
Social Security $ 500,000
Tort Immunity $ 5,000
Special Education $ 5,500,000
Total Capped Funds $ 34,960,000
Aggregate Refunds* § 30,000
Bond and Interest® $ 1.496,000
Total $ 36,486,000

* Shown for informational purposes only. The aggregate refunds are an estimate as calculated
figures are not yet available from the County Treasurer. This supplemental levy is automatically
extended by the County Clerk.

~ Shown for informational purposes only. The Bond and Interest Levy is established when
bonds are issued and automatically levied by the County Clerk.



BEGINNING FUND BALANCE

LISLE COMMUNITY UNIT SCHOOL DISTRICT #202
FINANCIAL REPORT

wio STUDENT ACTIVITY FUNDS

REVENUES

JULY
AUGUST
SEPTEMBER
OCTOBER
NOVEMBER
DECEMBER
JANUARY
FEBRUARY
MARCH
APRIL

MAY

JUNE
SUB-TOTAL

EXPENDITURES

JULY
AUGUST
SEPTEMBER
OCTOBER
NOVEMBER
DECEMBER
JANUARY
FEBRUARY
MARCH
APRIL

MAY

JUNE

SUB- TOTAL

ENDING FUND BALANCE
w/o STUDENT ACTIVITY FUNDS

LIABILITIES

ENDING LIABILITY &

October 2023
IMRF/Social Security
Total All Funds Educational Sharalions& Debt Services Transportation IMRF Social Security | Capital Projects | Working Cash Tort
Maintenance
21,687,886.13 13,738,009.28 1,807,023.22 203,177.12 679,970.03 281,343.40 210,259.85 3,948,917.91 819,185.32 0.00
20,135,363.93 16,169,031.47 1,521,254.57 844,353.46 1,054,844.84 251,750.71 265,453.76 17,993.97 7,213.21 3,467.94
2,257,555.59 1,768,855.42 162,332.23 80,924.95 141,803.46 25,068.83 26,174.01 48,525.70 3,550.70 320.29
13,665,191.97 11,028,286.19 1,033,839.49 565,727.98 649,901.29 168,765.25 177,811.21 32,779.38 5763.48 2,317.70
1,390,659.53 982,510.20 33,876.05 10,838.39 327,274.47 3,743.26 3,730.81 26,512.38 2,144.76 29.21
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[ 37.448771.02] 29948683.28 | 2,751,302.34 | 1,501,844.78 |  2.173,824.06 | 449,328.05 | 473,169.79 | 125,811.43 | 18,672.15 | 6,135.14 |
1,648,247.52 1,162,856.67 216,370.40 210,000.00 17,462.74 20,442.39 18,629.80 2,280.00 0.00 205.52
2,440,557.62 1,984,164.75 268,706.32 0.00 49,422.12 20,348.19 20,053.01 94,280.52 0.00 3,582.71
2,893,610.90 2,484,960.36 199,065.21 0.00 127,553.09 36,884.09 42,830.45 0.00 0.00 2,317.70
2,997,132.59 2,389,508.67 211,036.44 0.00 323,410.38 29,535.85 42.772.04 840.00 0.00 29.21
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[ 9,979,548.63 | 8,021,490.45 | 895,178.37 | 210,000.00 | 517,848.33 | 107,210.52 | 124,285.30 | 97,400.52 | 0.00 | 6,135.14 |
49,157,108.52 35,665,202.11 3,663,147.19 1,495,021.90 2,335,945.76 623,460.93 550,144.34 3,977,328.82 837,857.47 0.00
1,456,988.36 18,950.86 9,000.00 0.00 0.00 0.00 0.00 1,429,037.50 0.00 0.00
50,614,096.88 |  35684,152.97 | 367214719  1,495021.90 [  2,335,945.76 | 623,460.93 | 550,144.34 | 5,406,366.32 | 837,857.47 | 0.00 |

FUND BALANCE]|




LISLE COMMUNITY UNIT SCHOOL DISTRICT NO. 202
MONTHLY TREASURER'S REPORT

October 31, 2023

IMRF/Social Security

[ ISDLAF+/PMA - 101 ACCOUNT

10/1/23  LIQ Beginning Balance (1121)
Monthly Transactions
10/31/23 LIQ Ending Balance (1121)

10/1/23 MAX Beginning Balance (1122)
Manthy Transactions
10/31/23 MAX Ending Balance (1122)

Investment Beginning Balance (1210)
Monthy Transactions
10/31/23 Investment Ending Balance (1210)

10/1/23

Total Ending Balance - 101 Account

[ OTHER CASH DEPOSITS

Imprest Fund (1110)
Flex Spending (1150)
10/31/23 Other Cash Deposits Ending Balance

Total Cash, Investments & Deposits|

Total All Funds Educational 32?;?;:_?::02 Debt Services Transportation IMRF Social Security | Capital Projects Working Cash Tort
|
2,053,750.22 1,499,516.97 155,708.27 60,044.75 94,335.31 26,266.36 24,200.34 159,868.55 33,809.67
(168,596.07) (291,035.54) (2,707.40) 75,887.22 (202,662.73) 3,660.75 (12,186.57) 217,718.04 42,730.16
1,885,154.15 1,208,481.43 153,000.87 135,931.97 (108,327.42) 29,9271 12,013.77 377,586.59 76,539.83
4,798,257.49 3,503,380.55 363,787.36 140,284.92 220,399.30 61,367.11 56,540.21 373,507.18 78,990.86
(2,860,217.62)  (2,151,499.01) (283,123.23) (106,954 .62) 140,689.32 (47,784.87) (43,744.30) (303,619.41) (64,181,50)
1,938,039.87 1,351,881.54 80,664.13 33,330.30 361,088.62 13,582.24 12,795.91 69,887.77 14,809.36
43911,911.67  32,061,667.79 3,329,249.97 1,283,836.66 2,017,014.39 561,609.56 517,435.45 3,418,202.18 722,895.67
1,433,331.50 1,046,526.95 108,670.24 41,905.79 65,837.50 18,331.53 16,889.64 111,573.75 23,596.10
45,345243.17  33,108,194.74 3,437,920.21 1,325,742.45 2,082,851.89 579,941.09 534,325.09 3,529,775.93 746,491.77
| 49168,437.19 | 35668557.71 |  3,671,585.21|  1,495004.72 |  2,335,613.00 | 623,450.44 | 550,134.77 | 3,977,250.29 | 837,840.96 | -
10,800.00 10,000.00 500.00 300.00 -
5,000.00 5,000.00
| 15,800.00 | 15,000.00 | 500.00 | | 300.00 | - - =i | -]
49,184,237.19 |  35,683,557.71 [ 3,672,085.21 |  1,495004.72 [  2,335,913.09 | 623,450.44 | 559,134.77 |  3,977,250.29 | 837,840.96 | -
Do L 1/14/500-3
Date

David Wilkinson, Treasurer



FOR DISCUSSION

Lisle Community Unit School District 202
Board of Education Meeting
November 27, 2023

SUBJECT: First Reading - PRESS Packet 113

BACKGROUND: The attached pages represent the contents of PRESS Packet 113. Throughout the
packet PRESS has the recommendations for added language while the red-strike
threugh represents language that should be considered for deletion.

PRESS Packet 113 includes the following policies:

Draft Update
2:20 Powers and Duties of the Board of Education; Indemnification

2:120 Board Member Development

2:200 Types of Board of Education Meetings

2:220 Board of Education Meeting Procedure

4:10 Fiscal and Business Management

4:60 Purchase and Contracts

4:130 Free and Reduced-Price Food Services

4:160 Environmental Quality of Buildings and Grounds
5:30 Hiring Process and Criteria

5:190 Teacher Qualifications

5:200 Terms and Conditions of Employment and Dismissal
5:210 Resignations

5:220 Substitute Teachers

5:250 Leaves of Absence

5:330 Sick Days, Vacation, Holidays, and Leaves

6:15 School Accountability

6:30 Organization of Instruction

6:50 School Wellness

6:60 Curriculum Content

6:230 Library Resource Center

7:60 Residence

7:70 Attendance and Truancy

7:160 Student Appearance

7:190 Student Behavior

7:270 Administering Medicines to Students

7:285 Anaphylaxis Prevention, Response, and Management Program
7:290 Suicide and Depression Awareness and Prevention

S Year Review
8:30 Visitors to and Conduct on School Property
4:30 Revenue and Investments




FINANCIAL IMPACT: NA

RECOMMENDED MOTION: NA

SUGGESTED MOTION: NA



LISLE COMMUNITY UNIT SCHOOL DISTRICT 202\ SECTION 2 - BOARD OF EDUCATION\

Document Status: Draft Update

BOARD OF EDUCATION

2:20 Powers and Duties of the Board of Education; Indemnification

The major powers and duties of the Board of Education include, but are not limited to:

1.

11.

12.

13.

14.
15.

16.
17.

18.

Annually organizing the Board by electing officers and establishing its regular meeting schedule
and, thereafter, taking action during lawfully called meetings to faithfully fulfill the Board’s
responsibilities in accordance with Board policy and State and federal law.

Formulating, adopting, and modifying Board policies, at its sole discretion, subject only to
mandatory collective bargaining agreements and State and federal law.

Employing and evaluating a Superintendent, approving employment contracts, and other
personnel, making employment decisions, dismissing personnel, including determining whether
an employee has willfully or negligently failed to report an instance of suspected child abuse or
neglect as required by 325 ILCS 5/, and evaluating the Superintendent.

Directing, through policy, the Superintendent, in his or her charge of the District’'s administration.

Approving the annual budget, tax levies, major expenditures, payment of obligations, annual
audit, and other aspects of the District’s financial operation; and making available a statement of
financial affairs as provided in State law.

. Entering contracts_in accordance with applicable federal and State law, including using the

public bidding procedure when required.—F’RESSF’“JS1

. Providing, constructing, controlling, and maintaining adequate physical facilities; making school

buildings available for use as civil defense shelters; and establishing a resource conservation
policy.

Establishing an equal educational opportunities policy that prohibits unlawful discrimination.
Approving the curriculum, textbooks, and educational services.

. Evaluating the educational program and approving School Improvement

Plans PRESSPlus2

Presenting the District report card and School report card(s) to parents/guardians and the
community; these documents report District, School and student performance.

Establishing and supporting student behavior policies designed to maintain an environment
conducive to learning, including deciding individual student suspension or expulsion cases
brought before it.

Establishing attendance units within the District and assigning students to the schools.
Establishing the school year.

Requiring a moment of silence to recognize veterans during any type of school event held at a
District school on November 11.

Providing student transportation services pursuant to State law.

Entering into joint agreements with other boards to establish cooperative educational programs
or provide educational facilities.

Complying with requirements in the Abused and Neglected Child Reporting Act (ANCRA).
Specifically, each individual Board member must, if an allegation is raised to the member during
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an open or closed Board meeting that a student is an abused child as defined in ANCRA, direct
or cause the Board to direct the Superintendent or other equivalent school administrator to
comply with ANCRA'’s requirements concerning the reporting of child abuse.

19. Notifying the State Superintendent of Education promptly and in writing of the name of a licensed
teacher who was convicted of a felony, along with the conviction and the name and location of
the court where the conviction occurred.

20. Notifying the Teachers' Retirement System (TRS) of the State of lll. Board of Trustees promptly
and in writing when it learns that a teacher as defined in the lll. Pension Code was convicted of a
felony, along with the name and location of the court where the conviction occurred, and the case
number assigned by that court to the conviction.

21. Communicating the schools’ activities and operations to the community and representing the
needs and desires of the community in educational matters.

As the corporate entity charged by law with governing a school district, each School Board sits in trust
for its entire community. The obligation to govern effectively imposes some fundamental duties on the
Board. The lllinois Association of School Boards has identified the following Foundational Principles
of Effective Governance for guidance:

1. The Board Clarifies the District Purpose

As its primary task, the Board continually defines, re-defines and articulates district ends to
answer the recurring question — who get what benefits for how much?

2. The Board Connects with the Community

The School Board engages in an ongoing two-way conversation with the entire community. The
purpose of the conversation is to enable the board to hear and understand the community’'s
educational aspirations and desires, to serve effectively as an advocate for continuous
improvement, and to inform the community of the district’'s performance.

3. The Board Employs the Superintendent

The Board employs and evaluates one person — the Superintendent — and holds that person
accountable for the performance of the school district. The Board delegates authority to the
Superintendent for employing and evaluating district staff.

4. The Board Delegates Authority

The Board delegates authority to the Superintendent to manage the district and provide
leadership for the staff. Such authority is communicated through written policies that designate
Board ends and defines operating limits.

5. The Board Monitors Performance

The Board constantly monitors progress toward district ends and compliance with written Board
policies.

6. The Board Takes Responsibility for Itself

The Board, collectively and individually, takes full responsibility for Board activity and behavior.
Board deliberations and actions are limited to Board work, not staff work.

Indemnification

2 of91



To the extent allowed by law, the Board shall defend, indemnify, and hold harmless School Board
members, employees, volunteer personnel (pursuant to 105 ILCS 5/10-22.34, 10-22.34a and 10-
22.34b), mentors of certified staff (pursuantto 105 ILCS 5/2-3.53a, 2-3.53b, and 105 ILCS 5/21A-5
et seq.), and student teachers who, in the course of discharging their official duties imposed or
authorized by law, are sued as parties in a legal proceeding. Nothing herein, however, shall be
construed as obligating the Board to defend, indemnify, or hold harmless any person who engages in
criminal activity, official misconduct, fraud, intentional or willful and wanton misconduct, or acts beyond
the authority properly vested in the individual.

LEGAL REF.:
105 ILCS 5/10, 5/17-1, 5/21B-85, and 5/27-1.

115 ILCS 5/, ll. Educational Labor Relations Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.

CROSS REF.: 1:10 (School District Legal Status), 1:20 (District Organization, Operations, and
Cooperative Agreements), 2:10 (School District Governance), 2:80 (Board Member Oath and
Conduct), 2:120 (Board member Development, 2:140 (Communications To and From the Board),
2:210 (Organizational School Board Meeting), 2:240 (Board Policy Development), 4:60 (Purchases
and Contracts), 4:70 (Resource Conservation), 4:100 (Insurance Management), 4:110
(Transportation), 4:150 (Facility Management and Building Programs), 4:165 (Awareness and
Prevention of Sexual Abuse and Grooming Behaviors), 4:175 (Convicted Child Sex Offender;
Screening; Notifications), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:30 (Hiring
Process and Criteria), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code
of Professional Conduct; and Conflict of Interest), 5:150 (Personnel Records), 5:210 (Resignations),
5:290 (Employment Termination and Suspensions), 6:10 (Educational Philosophy and Objectives),
6:15 (School Accountability), 6:20 (School Year Calendar and Day), 6:210 (Instructional Materials),
7:10 (Equal Educational Opportunities), 7:30 (Student Assignment and Intra-District Transfer), 7:190
(Student Behavior), 7:200 (Suspension Procedures), 7:210 (Expulsion Procedures), 8:10 (Connection
with the Community), 8:30 (Visitors to and Conduct on School Property)

Adopted: February 28, 2022
PRESSPlus Comments

PRESSPIus 1. Updated inresponse to 105 ILCS 5/10-20.21, amended by P.A. 103-8, eff. 1-1-24,
raising the bidding threshold to $25;666-6635,000.00. See policy 4:60, Purchases and
Contracts. Issue 113, October 2023

PRESSPIlus 2. Updated inresponse to 105 ILCS 5/2-3.25f, amended by P.A. 103-175, changing
state interventions available for School Improvement and-BistrictHmprovementPlans. For more
specific information about school improvement plans, see PRESS sample policy 6:10, Educational
Philosophy and Objectives, and f/n 6 in PRESS sample policy 6:15, School Accountability, available
at PRESS Online by logging in at www.iasb.com. Issue 113, October 2023
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2:120 Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective
governance principles. The Board is responsible for Board member orientation and development.
Board members have an equal opportunity to attend State and national meetings designed to
familiarize members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information
regarding pertinent education materials, publications, and notices of training or development.

Mandatory Board Member Training

Each Board member is responsible for his or her own compliance with the mandatory training laws
that are described below:

1. Each Board member elected or appointed to fill a vacancy of at least one year's duration must
complete at least four hours of professional development leadership training in education and
labor law, financial oversight and accountability, and fiduciary responsibilities.

2. Each Board member must complete training for trauma-informed
practices for students and staff PRESSPlus1

3. Complete an annual evidence-informed training related to child sexual abuse, grooming
behaviors (including sexual misconduct as defined by Faith's Law), and boundary violations as
required by law.

4. Each Board member must complete training on the Open Meetings Act no later than 90 days
after taking the oath of office for the first time. After completing the training, each Board member
must file a copy of the certificate of completion with the Board. Training on the Open Meetings
Act is only required once.

5. Each Board member must complete a training program on evaluations under the Performance
Evaluation Reform Act (PERA) before participating in a vote on a tenured teacher’s dismissal
using the optional alternative evaluation dismissal process. This dismissal process is available
after the District's PERA implementation date.

The Superintendent or designee shall post on the District website the names of all Board members
who have completed the professional development leadership training described in number 1, above.

Professional Development; Adverse Consequences of School Exclusion; Student Behavior

The Board President or Superintendent, or their designees, will make reasonable efforts to provide
ongoing professional development to Board members about the adverse consequences of school
exclusion and justice-system involvement, effective classroom management strategies, culturally
responsive discipline, appropriate and available supportive services for the promotion of student
attendance and engagement, and developmentally appropriate disciplinary methods that promote
positive and healthy school climates, i.e., Senate Bill 100 training topics.
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Board Self-Evaluation

The Board will conduct periodic self-evaluations with the goal of continuous improvement.

New Board Member Orientation

The orientation process for newly elected or appointed Board members includes:

1. The Board President or Superintendent, or their designees, shall give each new Board member
a copy of or online access to the Board Policy Manual, the Board’s regular meeting minutes for
the past year, and other helpful information including material describing the District and
explaining the Board’s roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, or
schedule time during regular meetings, for Board members to become acquainted and to review
Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member.

4. Allnew members are encouraged to attend workshops for new members conducted by the
llinois Association of Board of Educations.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board member to
attend: (1) Board meetings, except that this invitation shall not extend to any closed meetings, and (2)
pre-election workshops for candidates.

LEGAL REF.:

5ILCS 120/1.05 and 120/2, Open Meetings Act.

105 ILCS 5/10-16a and 5/24-16.5.

105 ILCS 5/10-23.13

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:125 (Board Member Compensation;
Expenses), 2:200 (Types of Board of Education Meetings), 5:90 (Abused and Neglected child
Reporting)

Adopted: July 24, 2023

PRESSPIlus Comments

PRESSPIus 1. Updated for continuous improvement. Issue 113, October 2023
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2:200 Types of Board of Education Meetings

General

For all meetings of the Board of Education and its committees, the Superintendent or designee shall
satisfy all notice and posting requirements contained herein as well as in the Open Meetings Act. This
shall include mailing meeting notifications to news media that have officially requested them and to
others as approved by the Board. Unless otherwise specified, all meetings are held in the District's
main office. Board policy 2:220, Board of Education Meeting Procedure, governs meeting quorum
requirements.

The Superintendent is designated on behalf of the Board and each Board committee to receive the
training on compliance with the Open Meetings Act that is required by Section 1.05(a) of that Act. The
Superintendent may identify other employees to receive the training. In addition, each Board member
must complete a course of training on the Open Meetings Act as required by Section 1.05(b) or (c) of
that Act.

Reqgular Meetings

The Board announces the time and place for its regular meetings at the beginning of each fiscal year.
The Superintendent shall prepare and make available the calendar of regular Board meetings. The
regular meeting calendar may be changed with 10 days’ notice in accordance with State law.

A meeting agenda shall be posted at the District’s main office and the Board’s meeting room, or other
location where the meeting is to be held, at least 48 hours before the meeting.

Closed Meetings

The Board and Board committees may meet in a closed meeting to consider the following subjects:

1. The appointment, employment, compensation, discipline, performance, or dismissal of specific
employees, specific individuals who serve as independent contractors in a park, recreational, or
educational setting, or specific volunteers of the public body or legal counsel for the public body,
including hearing testimony on a complaint lodged against an employee, a specific individual
who serves as an independent contractor in a park, recreational, or educational setting, or a
volunteer of the public body or against legal counsel for the public body to determine its validity.

However, a meeting to consider an increase in compensation to a specific employee of a public
body that is subject to the Local Government Wage Increase Transparency Act may not be
closed and shall be open to the public and posted and held in accordance with [the Open
Meetings Act]. 5 ILCS 120/2(c)(1)

2. Collective negotiating matters between the public body and its employees or their
representatives, or deliberations concerning salary schedules for one or more classes of
employees. 5ILCS 120/2(c)(2).

3. The selection of a person to fill a public office, as defined in the Open Meetings Act, including a
vacancy in a public office, when the public body is given power to appoint under law or
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10.
11.

12.

13.

14.

15.

16.

ordinance, or the discipline, performance or removal of the occupant of a public office, when the
public body is given power to remove the occupant under law or ordinance. S ILCS 120/2(c)(3).

. Evidence or testimony presented in open hearing, or in closed hearing where specifically

authorized by law, to a quasi-adjudicative body, as defined in the Open Meetings Act, provided
that the body prepares and makes available for public inspection a written decision setting forth
its determinative reasoning. 5ILCS 120/2(c)(4).

Evidence or testimony presented to the Board regarding denial of admission to school events or
property pursuant to 105 ILCS 5/24-24 ., provided that the Board prepares and makes available
for public inspection a written decision setting forth its determinative reasoning. 5 ILCS 120/2(c)

(4.5) PRESSPlust

The purchase or lease of real property for the use of the public body, including meetings held for
the purpose of discussing whether a particular parcel should be acquired. 5 ILCS 120/2(c)(5).

The setting of a price for sale or lease of property owned by the public body. 5 ILCS 120/2(c)(6).
The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7).

Security procedures, school building safety and security, and the use of personnel and
equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety
of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8).

Student disciplinary cases. 5 ILCS 120/2(c)(9).

The placement of individual students in special education programs and other matters relating to
individual students. 5 ILCS 120/2(c)(10).

Litigation, when an action against, affecting or on behalf of the particular public body has been
filed and is pending before a court or administrative tribunal, or when the public body finds that
an action is probable or imminent, in which case the basis for the finding shall be recorded and
entered into the minutes of the closed meeting. 5 ILCS 120/2(c)(11).

The establishment of reserves or settlement of claims as provided in the Local Governmental
and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or
potential claim might be prejudiced, or the review or discussion of claims, loss or risk
management information, records, data, advice or communications from or with respect to any
insurer of the public body or any intergovernmental risk management association or self
insurance pool of which the public body is a member. 5 ILCS 120/2(c)(12).

Self-evaluation, practices and procedures or professional ethics, when meeting with a
representative of a statewide association of which the public body is a member. 5ILCS
120/2(c)(16).

Discussion of minutes of meetings lawfully closed under the Open Meetings Act, whether for
purposes of approval by the body of the minutes or semi-annual review of the minutes as
mandated by Section 2.06. 5ILCS 120/2(c)(21).

Meetings between internal or external auditors and governmental audit committees, finance
committees, and their equivalents, when the discussion involves internal control weaknesses,
identification of potential fraud risk areas, known or suspected frauds, and fraud interviews
conducted in accordance with generally accepted auditing standards of the United States of
America. 5 ILCS 120/2(c)(29).

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a quorum,
taken at an open meeting. The vote of each Board member present, and the reason for the closed
meeting, will be publicly disclosed at the time of the meeting and clearly stated in the motion and the
meeting minutes.

A single motion calling for a series of closed meetings may be adopted when such meetings will
involve the same particular matters and are scheduled to be held within 3 mon