
SCHOOL DISTRICT NO. 103
BOARD OF EDUCATION MEETING

February 23, 2021
7:00 PM

REGULAR MEETING CONSISTENT WITH THE REQUIREMENTS OF THE ILLINOIS 
REVISED STATUTES CHAPTER 102, PARAGRAPH 42.02 (OPEN 
MEETINGS ACT), NOTICES OF THIS MEETING HAVE BEEN 
POSTED.  LOCATION OF THE MEETING IS GEORGE 
WASHINGTON MIDDLE SCHOOL, ROOM 130, 8101 OGDEN 
AVE., LYONS, ILLINOIS 60534, AT 7:00 PM.

DISASTER PROCLAMATION
A Gubernatorial Disaster Proclamation has been issued declaring the State of Illinois and all 

Counties in Illinois a disaster area due to the COVID-19 pandemic. This Disaster Proclamation is 
currently in effect and will be in effect on the date of the Board meeting. In the Disaster 

Proclamation, Governor Pritzker proclaimed that in person attendance of more than ten persons 
at a regular meeting location is not feasible for meetings governed by the Open Meetings Act. 

Given the current COVID-19 pandemic situation, the Governor’s proclamation limiting 
attendance at meetings of a public body, and IDPH/ISBE safety 

guidance, Board President Torres and Superintendent Rivera, in accordance with 5 ILCS 
120/7(e)(4), have similarly determined that in person public attendance of more than ten persons 

at the Board meeting is not practical or prudent. Therefore, in person attendance at 
the Board meeting will be limited to ten persons.  

  
MEETING CALL IN INFORMATION

Public access to the meeting will be by remote access. The public may access the meeting 
remotely via: 1) telephone by dialing (361) 524-8172: PIN 259 223 709#, or 2) Google Meets by 
logging into https://meet.google.com/fye-tvuw-qfz.  Please contact Char Latronica at (708) 783-
4109 with questions about remote access.  For public comment participation, see the Public 
Comment section of the agenda below.

A G E N D A

I. Call to Order
II. Pledge of Allegiance
III. Roll Call
IV. Reading of Communications

A. FOIA Report
V. Public Comment
Due to the public access to the public hearing being remote, public comment shall be by 
email and written correspondence or Google Meets. Persons interested in making written 
public comment must email their public comment to latronicac@lyons103.org or deliver 
written public comment to the District Office by February 23, 2021 at 4:00 p.m. Emailed and 
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written public comments are limited to 200 words and will be read aloud during the Public 
Comment portion of the meeting.
VI. Year-to-Date Financials
VII. Consent Agenda

A. Approval of Minutes
1. Minutes of January 26, 2021

B. Authorize Payment of Monthly Bills for February, 2021
1. Board Bills February, 2021
2. Activity Funds February, 2021

C. Approval of Employment
1. Support Personnel

a. Heather Nieves, Special Education Aide, Lincoln, $13.00, 2/8/21
2. Leave of Personnel

a. Chrysa Dillon, Robinson, Music Teacher, 4/28/21-end of SY2021
b. Courtney Garcia, Costello, 2nd Grade Teacher, 4/12/21-10/4/21

3. Approval of Resignations
a. Nancy Albavera, Special Education Aide, Lincoln, 2/17/21

D. Board Reports
1. First Reading of Policies

a. Press Plus Draft Updates
1) Policy 3:40 - Superintendent
2) Exhibit 3.40-E - Exhibit - Checklist for the Superintendent 
Employment Negotiation Process
3) Policy 4.80 - Accounting and Audits
4) Policy 4:90 - Student Activity and Fiduciary Funds
5) Policy 6:20 - School Year Calendar and Day
6) Policy 6.340 - Student Testing and Assessment Program
7) Policy 7:100 - Health, Eye, and Dental Examinations; 
Immunizations; and Exclusion of Students
8) Policy 7:140 - Search and Seizure
9) Policy 7:300 - Extracurricular Athletics

2. Press Plus Five-Year-Review Policies
a. Policy 5:270 - Employment At-Will, Compensation, and 
Assignment
b. Policy 6.315 - High School Credit for Students in Grade 7 or 8

VIII. Action Item
A. Approval of Memorandum of Agreement Between Lyons Elementary School District 
#103 and Service Employees International Union Local #73 Regarding Collective 
Bargaining Agreement Retirement Stipend
B. Approval of Memorandum of Understanding between the Board of 
Education of Lyons District 103 and Lyons Council Teachers Union of the 
West Suburban Teachers Union, Local 571, Regarding Paid Leave for 
COVID-19 Vaccination(s)
C. Approval of Memorandum of Understanding Between the Board of 
Education of Lyons District 103 and Lyons Council Teachers Union of the 
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West Suburban Teachers Union, Local 571, Regarding Paid Leave for 
COVID-19 Qualified Reasons
D. Approval of an Intergovernmental Agreement Between Lyons 
Elementary School District No. 103 and the Village of Lyons Concerning 
the Engagement of a School Resource Officer

IX. Adjournment

77
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FOIA Report
December - January

January 10, 2021 – James Long – A narrowed request for copies under the Illinois 
Freedom of Information Act for the below:

“Invoices of all legal expenditures incurred by School District103 or incurred by Board 
President Marge Hubacek regarding the Lyons Township Treasurer’s Office (LTTO) 
and/or the Lyons Township Trustees of Schools between 1/1/2018 to 12/31/2020. 

Invoices of all legal expenditures incurred by School District 103 or Board President 
Marge Hubacek regarding the November 26, 2018 Board of Education meeting agenda 
Action Item 9(B) “Resolution to Authorize the Board President or Board Member to 
Work with the Intergovernmental group to Work Towards Modifying the Relationship 
with the Lyons TTO.”

A copy of all School District 103 funds sent to School District 102 earmarked for 
“collective funds to legal representation to support our efforts” in response to the e-mail 
solicitation sent by Board President Brian Anderson on Wednesday, April 03, 2019 
06:41:43 AM CDT (Subject: LTTO).”

January 5, 2021 – James Long – A narrowed request for copies under the Illinois 
Freedom of Information Act for the below:

“All emails that have been sent and received (including the following standard e-mail 
address fields: “To.” / “From.”/ “CC.” / “BCC.”) to/from Brian Anderson to/from Marge 
Hubacek for the following date range:  1/1/2018 to 12/31/2020.

This request should include, but not be limited to the following email addresses:  
Anderson.b@duracell.com, andersonb@elmhurst.edu, andersonbr@dist103.k12.il.us.

December 16, 2020 – Joanne Schaeffer, Taxpayer – A narrowed request for copies 
under the Illinois Freedom of Information Act for the below:

“A list of all purchased services for just the month of November 2020.....the list of 
$10,000 a year and over list of vendors.”  

December 13, 2020 – Joanne Schaeffer, Taxpayer – A request for copies under the 
Illinois Freedom of Information Act for the below:

 “A list of all purchased services and costs for services according to/separated via 103
funds.”  
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             January YTD Financials

2/23/2021

Fiscal Year 2021

Presented to BOE 

Working Together to Expand Student Opportunities

Serving the communities of Brookfield, Forest View, Lyons, 

McCook and Stickney.
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% YTD Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 15,701,034$       50.7% 23,739$       7,511,579$      47.8%

Corporate Per. Prop. Replacement Taxes 1,970,401$         6.4% 390,336$     1,198,164$      60.8%

State Evidence Based Funding (EBF) 8,367,060$         27.0% 851,550$     5,109,300$      61.1%

Categorical State Aid 833,737$            2.7% 147,814$     650,426$         78.0%

State Early Childhood Block Grant 704,343$            2.3% 258,737$         36.7%

Federal Nutrition Program 871,807$            2.8% 53,939$       483,539$         55.5%

Federal Title 1 834,679$            2.7% 164,209$         19.7%

Other Federal 1,355,944$         4.4% 39,058$       935,166$         69.0%

Earnings on Investments 83,030$              0.3% 31,278$       59,038$           71.1%

Food Service 67,546$              0.2% 2$                2,111$             3.1%

Fees 31,902$              0.1% 14,564$           45.7%

Before School Care & Camps 123,108$            0.4% -$                 0.0%

Other Revenue 3,500$                0.0% 0$                6,949$             198.5%

Total Revenue 30,948,091$       100.0% 1,537,715$  16,393,782$    53.0%

% YTD Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Salaries 18,033,536$       58.8% 1,482,332$  8,524,671$      47.3%

Benefits 5,092,350$         16.6% 343,365$     2,241,017$      44.0%

Purchased Services 3,716,447$         12.1% 103,094$     2,450,317$      65.9%

Supplies 1,065,873$         3.5% 36,754$       483,491$         45.4%

Capital Outlay 161,140$            0.5% -$                 0.0%

Special Ed Tuition 2,532,048$         8.3% 23,508$       1,297,204$      51.2%

Dues&Fees/Tuition/Contingency 82,840$              0.3% -$            65,377$           78.9%

Total Expenditures 30,684,234         100.0% 1,989,053    15,062,077      49.1%

Surplus/(Deficit) 263,857              (451,338)     1,331,705        
 

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21

EDUCATION FUND
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 1,995,385$      66.0% 2,933$          938,150$       47.0%

General State Aid 1,000,000$      33.1% -$               0.0%

Federal Aid -$                 0.0% -$               0.0%

Earnings on Investments 26,729$           0.9% 5,548$          11,595$         43.4%

Rentals -$                 0.0% 450$             450$              0.0%

Maintenance Grant -$                 0.0% -$               0.0%

Other Revenue Sources -$                 0.0% -$               0.0%

Total Revenue 3,022,114$      100.0% 8,931$          950,195$       31.4%

 

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Salaries 1,009,035$      29.7% 126,800$      660,140$       65.4%

Benefits 339,218$         10.0% 22,409$        156,788$       46.2%

Purchased Services 1,190,202$      35.0% 40,301$        442,647$       37.2%

Supplies 630,159$         18.5% 30,557$        331,417$       52.6%

Capital Outlay 219,917$         6.5% 78,332$         35.6%

Dues&Fees/Contingency 9,836$             0.3% 22,666$         230.4%

Total Expenditures 3,398,367$      100.0% 220,066$      1,691,990$    49.8%

Surplus/(Deficit) (376,253)          (211,136)$     (741,795)        

 

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21

OPERATIONS AND MAINTENANCE FUND
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 803,704$         80.0% 452$                434,809$         54.1%

Corp. Pers. Property Repl. Tax 180,000$         17.9% -$                 0.0%

Earnings on Investments 21,285$           2.1% 6,543$             12,458$           58.5%

Other Revenue -$                 0.0% -$                 -$                 0.0%

Total Revenue 1,004,989$      100.0% 6,995$             447,267$         44.5%

 

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Benefits 999,297$         100.0% 85,459$           485,291$         48.6%

Purchased Services -$                 0.0% -$                 -$                 0.0%

Total Expenditures 999,297$         100.0% 85,459$           485,291$         48.6%

Surplus/(Deficit) 5,692               (78,465)            (38,024)            

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21

IMRF/SS/Medicare
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 235,569$         96.0% 327$                108,747$         46.2%

Earnings on Investments 9,920$             4.0% 544$                1,364$             13.8%

Other Revenue -$                 0.0% -$                 -$                 0.0%

Total Revenue 245,489$         100.0% 871$                110,111$         44.9%

 

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Salaries 70,000$           0.0% -$                 0.0%

Purchase Services 245,312$         100.0% -$                 301,053$         122.7%

Total Expenditures 315,312$         100.0% -$                 301,053$         95.5%

Surplus/(Deficit) (69,823)            871                  (190,942)          

Lyons School District 103

TORT

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 1,216,761$      62.4% 1,530$             553,866$         45.5%

Categorical State Aid 701,984$         36.0% 226,642$         698,941$         99.6%

Earnings on Investments 30,866$           1.6% 11,650$           19,986$           64.8%

Other Revenue -$                 0.0% -$                 0.0%

Total Revenue 1,949,611$      100.0% 239,823$         1,272,793$      65.3%

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Salaries 31,322$           1.6% 5,745$             18.3%

Benefits 7,910$             0.4% -$                 -$                 0.0%

Purchased Services 1,896,290$      98.0% 11,554$           88,889$           4.7%

Supplies -$                 0.0% -$                 0.0%

Capital Outlay -$                 0.0% -$                 0.0%

Dues&Fees/Contingency -$                 0.0% -$                 0.0%

Total Expenditures 1,935,522$      100.0% 11,554$           94,634$           4.9%

Surplus/(Deficit) 14,089             228,268           1,178,159        

 

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21

TRANSPORTATION FUND
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 114,850$         86.9% 116$               37,011$           32.2%

Earnings on Investments 17,285$           13.1% 5,831$            10,640$           61.6%

Total Revenue 132,135$         100.0% 5,947$            47,651$           36.1%

 

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Interfund Transfer -$                 0.0% -$                -$                 0.0%

Total Expenditures -$                 0.0% -$                -$                 0.0%

Surplus/(Deficit) 132,135           5,947              47,651             

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21

WORKING CASH FUND
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Total Operating Funds

% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 20,067,303$   53.8% 29,096$        9,584,162$     47.8%

Corporate Pers. Prop. Replacement Taxes 2,150,401 5.8% 390,336$      1,203,793$     56.0%

General State Aid 9,367,060 25.1% 851,550        5,109,300       54.5%

Categorical State Aid 1,535,721 4.1% 374,456        1,349,367       87.9%

State Early Childhood Block Grant 704,343 1.9% -                258,737 36.7%

Federal Nutrition Program 871,807 2.3% 53,939          483,539          55.5%

Federal Title 1 834,679 2.2% -                164,209 19.7%

Other Federal 1,355,944 3.6% 39,058 935,166 69.0%

Earnings on Investments 189,115          0.5% 61,394 115,081 60.9%

Food Service 67,546            0.2% 2                   2,111              3.1%

Fees 31,902            0.1% -                14,564            45.7%

Before School Care, Camps 123,108          0.3% -                -                  0.0%

Rentals -                  0.0% 450               450                 0.0%

Maintenance Grants -                  0.0% -                -                  0.0%

Other Revenue 3,500              0.0% 0                   6,949              198.5%

Total Revenue 37,302,429$   100.0% 1,800,281$   19,227,428$   51.5%

37,302,429$   1,800,281$   19,221,799$   

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Salaries 19,143,893$   51.3% 1,609,131$   9,190,556$     48.0%

Benefits 5,439,478       14.6% 365,774        2,397,805       44.1%

IMRF/FICA/SS/Medicare 999,297          2.7% 85,459          485,291          48.6%

Purchased Services 7,048,251       18.9% 154,949        3,282,906       46.6%

Supplies 1,696,032       4.5% 67,311          814,908          48.0%

Capital Outlay 381,057          1.0% -                78,332            20.6%

Special Ed Tuition 2,532,048       6.8% 23,508          1,297,204       51.2%

Dues&Fees/Contingency 92,676            0.2% -                88,043            95.0%

Total Expenditures 37,332,732$   100.0% 2,306,133$   17,635,045$   47.2%

37,332,732     2,306,133     17,635,045     

Surplus/(Deficit) (30,303)$         (505,852)$     1,592,383$     

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 981,699$         99.1% 1,437$             470,547$         47.9%

Earnings on Investments 9,274$             0.9% 3,799$             7,501$             80.9%

Total Revenue 990,973$         100.0% 5,235$             478,048$         48.2%

 

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget
FY2021 Expense January 1/31/2021 Expended

Debt Service 1,043,175$      100.0% -$                 921,750$         88.4%

Total Expenditures 1,043,175$      100.0% -$                 921,750$         88.4%

Surplus/(Deficit) (52,202)            5,235               (443,702)          

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21

DEBT SERVICE FUND
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Earnings on Investments 5$                    100.0% 2$                    8$                    160.0%

Total Revenue 5$                    100.0% 2$                    8$                    160.0%

 

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Capital Outlay -$                 0.0% -$                 -$                 0.0%

Total Expenditures -$                 0.0% -$                 -$                 0.0%

Surplus/(Deficit) 5                      2                      8                      

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21

CAPITAL PROJECTS FUND
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% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 206,051$         76.9% 449$                127,947$         62.1%

Earnings on Investments 11,862$           4.4% 4,538$             8,303$             70.0%

Other Revenue 50,000$           18.7% -$                 0.0%

Total Revenue 267,913$         81.3% 4,987$             136,250$         50.9%

 

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Purchased Services 159,740$         100.0% 40,249$           137,528$         86.1%

Total Expenditures 159,740$         100.0% 40,249$           137,528$         86.1%

Surplus/(Deficit) 108,173           (35,262)            (1,278)              

Lyons School District 103

LIFE SAFETY FUND

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21
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Total All Funds

% Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY2021 Revenue January 1/31/2021 Realized

Property Taxes 21,255,058$  55.1% 30,982$        10,182,656$  47.9%

Corporate Pers. Prop. Replacement Taxes 2,150,401 5.6% 390,336$      1,198,164 55.7%

General State Aid 9,367,060 24.3% 851,550        5,109,300      54.5%

Categorical State Aid 1,535,721 4.0% 374,456        1,349,367 87.9%

State Early Childhood Block Grant 704,343 1.8% -                258,737 36.7%

Federal Nutrition Program 871,807 2.3% 53,939          483,539         55.5%

Federal Title 1 834,679 2.2% -                164,209 19.7%

Other Federal 1,355,944 3.5% 39,058          935,166 69.0%

Earnings on Investments 210,251         0.5% 69,731          130,885 62.3%

Food Service 67,546           0.2% 2                   2,111             3.1%

Fees 31,902           0.1% -                14,564           45.7%

Before School Care, Camps 123,108         0.3% -                -                 0.0%

Rentals -                 0.0% 450               450                0.0%

Maintenance Grants -                 0.0% -                -                 0.0%

Other Revenue 53,500           0.1% 0                   6,949             13.0%

Total Revenue 38,561,320$  100.0% 1,810,504$   19,836,097$  51.4%

38,561,320$  1,810,505$   19,836,105$  

% Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY2021 Expense January 1/31/2021 Expended

Salaries 19,143,893$  49.7% 1,609,131$   9,190,556$    48.0%

Benefits 5,439,478      14.1% 365,774        2,397,805      44.1%

IMRF/FICA/SS/Medicare Fund 999,297         2.6% 85,459          485,291         48.6%

Debt Service Fund 1,043,175      2.7% -                921,750         88.4%

Life Safety Fund 159,740         0.4% 40,249          137,528         86.1%

Purchased Services 7,048,251      18.3% 154,949        3,282,906      46.6%

Supplies 1,696,032      4.4% 67,311          814,908         48.0%

Capital Outlay 381,057         1.0% -                78,332           20.6%

Special Ed Tuition 2,532,048      6.6% 23,508          1,297,204      51.2%

Dues&Fees/Contingency 92,676           0.2% -                88,043           95.0%

Total Expenditures 38,535,647$  100.0% 2,346,382$   18,694,323$  48.5%

38,535,647    2,346,382     18,694,323    

Surplus/(Deficit) 25,673$         (535,878)$     1,141,774$    

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Jan-21
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Fund July August September October November December January February March April May June

Education 6,015,153.39$    10,228,559.96$  9,496,466.19$     9,461,611.39$     8,040,299.96$     6,918,400.11$     6,791,689.99$    

Operations & Maintenance 1,841,036.12      1,990,330.91      1,813,871.19       1,623,378.55       1,462,710.68       1,248,242.33       1,037,106.68      

Debt Service 982,057.69         1,237,599.00      1,249,929.62       1,295,221.42       1,295,233.86       375,769.13          381,004.28         

Transportation 2,240,054.53      2,779,066.21      2,792,445.15       3,073,900.75       3,011,878.47       3,011,632.95       3,204,108.37      

IMRF/SS/Medicare 1,809,065.98      1,902,493.62      1,834,310.02       1,781,670.81       1,706,962.33       1,620,766.60       1,553,309.97      

Capital Projects 447.00                447.00                447.00                448.41                448.41                448.41                450.13                

Working Cash 1,488,478.82      1,508,684.76      1,509,664.91       1,517,760.99       1,517,773.39       1,517,961.45       1,523,908.63      

Tort 243,833.69         275,028.65         249,570.75          231,768.34          107,355.57          85,688.29           86,559.34           

Life Safety 1,171,422.41      1,190,206.46      1,166,147.39       1,180,902.89       1,181,148.07       1,181,970.00       1,160,951.12      

Total 15,791,549.63$  21,112,416.57$  20,112,852.22$   20,166,663.55$   18,323,810.74$   15,960,879.27$   15,739,088.51$  -$                   -$                   -$                   -$                    -$                    

Lyons Elementary School District 103

Fiscal Year 2020-2021 Fund Balance

Source: Lyons Elementary School District 103 Monthly Reports

Fiscal Year 2020-2021
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1 

MINUTES OF THE REGULAR MEETING 
OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 
George Washington Middle School, Room 130 

8101 Ogden Avenue, Lyons, Il 60534 at 7:00 P.M. 
Tuesday, January 26, 2021 

 
I. Call to Order  

 The regular meeting of the Board of Education was called to order at 7:02 p.m. 
by President Jorge Torres. 

 
II. Roll Call 

 Members Physically Present:  Sharon Anderson 
       Vito Campanile 
       Marge Hubacek (Remote) 
       Shannon Johnson (Remote) 
       Olivia Quintero 

       Jorge Torres 
 

     Absent:     Winifred Rodriguez 
 

III. Reading of Communications 
 
None 
 

IV. Superintendent’s Report 
 
(Board Member Rodriguez entered the meeting at 7:16 p.m.) 
 
Superintendent Rivera presented the Board with a handout and an overview slide 
presentation update of his mid-year performance goals.  He informed the Board that if 
they had any questions or would like to set up a meeting with him regarding the 
presentation to please call him.  Superintendent Rivera acknowledged and thanked the 
District Leadership Team, as well as the key stakeholder groups and stated he is very 
proud of everyone and that there is much progress to show.   
 
Superintendent Rivera went over his performance goals and did a brief presentation on  
his structures for success which included the following:  District Improvement Plan; 
Instructional Support System; MTSS Handbook; Communication Enhancements; 
Technological Infrastructure Enhancements; and, Navigating Covid-19.   
 
Superintendent Rivera stated that the slide presentation will be visible on our website 
tomorrow and inquired as to if the Board had any questions. 
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V. Public Comment 
 
Joanne Schaeffer, Taxpayer, commented on not being able to hear and 
understand the Superintendent’s presentation.  She then  
 
Joanne Schaeffer, Taxpayer, commented on the board meetings being closed to 
the public.  She also commented on the bills this month being over $2.5 million 
dollars with no kids in the schools, as well as $40,000 going for temps and the 
water bill for the Lyons schools while Stickney and Brookfield water bills are low.     
She commented on spending so much money and that our teachers are doing 
the best they can under these circumstances but we need to get back in school 
whether hybrid or totally in person.    
 
Tom Weiner, Costello Parent, commented that the kids will hopefully be back in 
school in August and that it gives everybody time to get the vaccination.  He 
commented that with the restrictions being lifted we should be able to safety 
attend open meetings in person in the next two months. 
 
Gloria Medina, GWMS Parent, commented that it is difficult to hear the meeting 
and that the presentation lingo is hard to understand.  She commented on 
attending meetings in person safely.  Ms. Medina commented that special 
counseling should be given to students and that the Board Members are 
responsible for making this happen.   
 

VI. Year-to-Date Financials 
 
Board President Torres stated the financials are attached to the agenda for the 
public to view.   
 

VII. Consent Agenda 
 
Vito Campanile moved seconded by Olivia Quintero to approve the Consent 
Agenda as presented.  
 
Upon Roll Call: 

  Ayes:     Sharon Anderson 
        Vito Campanile 
       Marge Hubacek 
       Shannon Johnson 
       Olivia Quintero 
       Winifred Rodriguez 

      Jorge Torres 
 
Nays:     None     
Absent:     None 

 
Motion carried 
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A. Approval of Minutes 
1. Public Hearing and Regular Minutes of December 15, 2020 

B. Authorize Payment of Monthly Bills for January, 2021 
1. Board Bills January, 2021 
2. Activity Funds January, 2021 

C. Approval of Employment 
1. Certified Personnel 

a. Harreson Sloier, PE Teacher, Lincoln, $46,278.31, 1/27/2021 
2. Leave of Personnel 

a. Rachel Mangano, PE Teacher, Edison, 11/31/2020 - Uncertain 
(originally 8/31/20 - extension update) 

b. Claire Gabor, Kindergarten Teacher, Costello, 12/9/20-12/18/20 
c. Kristine Schlutt, Special Education Teacher, Costello, 4/12/21 - 

end of SY 2021 
d. Ashlee LaCoppola, ECE Aide, Costello, 12/7/20-12/17/20 
e. Lisa Kesman, Building Secretary, Home, 2/2/21-3/1/21 
f. Diana Lekkas, HR Generalist/Admin Secretary, Administration 

Building, 5/16/21-8/9/21 
3. Approval of Retirement 

a. Maria Turcich, Reading Interventionist, Robinson, end of FY 
2025` 

IX. Action Items 
 
 Approval of Extension of Memorandum of Understanding between the 

Board of Education of Lyons District 103 and the Lyons Council Teachers 
Union of the West Suburban Teachers Union, Local 571, Regarding 
Temporary Teacher Choice in Work Location During COVID-19 Pandemic 
 

Vito Campanile moved seconded by Shannon Johnson to approve the extension 
of the Memorandum of Understanding between the Board of Education of Lyons 
District 103 and Lyons Council Teachers Union of the West Suburban Teachers 
Union, Local 571, regarding the temporary teacher choice in work location during 
the COVID-19 Pandemic until such time as the metrics allow for a return to in-
person learning, as presented in the Memorandum. 
 
Upon Roll Call: 
 Ayes:      Sharon Anderson 
       Vito Campanile 
       Marge Hubacek 
       Shannon Johnson 
       Olivia Quintero 
       Winifred Rodriguez 
       Jorge Torres 
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Nays:      None    
 

 Absent:     None  
 
 

Motion carried 
 

Approval of Extension of Memorandum of Understanding between the 
Board of Education of Lyons District 103 and SEIU Local 73 Regarding 
Program Aide Choice in Temporary Working Location During COVID-19 
Pandemic 
 

Vito Campanile moved seconded by Olivia Quintero to approve the extension of 
the Memorandum of Understanding between the Board of Education of Lyons 
District 103 and SEIU Local 73 Regarding the Program Aide’s choice in temporary 
working location during COVID-19 Pandemic until such time as the metrics allow 
for a return to in-person learning, as presented in the Memorandum. 
 

Upon Roll Call: 
 
 Ayes:      Sharon Anderson 
       Vito Campanile 
       Marge Hubacek 
       Shannon Johnson 
       Olivia Quintero 
       Winifred Rodriguez 
       Jorge Torres 
 
 Nays:      None 
    

Absent:     None 
 

Motion carried 
 

Lawfully Closed Executive Session Minutes 
 
Vito Campanile moved seconded by Olivia Quintero to approve to keep all lawfully 
closed executive session minutes closed from December, 2019 through November 
24, 2020. 
 
Upon Roll Call: 
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 Ayes:      Sharon Anderson 
       Vito Campanile 
       Marge Hubacek 
       Olivia Quintero 
       Winifred Rodriguez 
       Jorge Torres 
 
 Nays:      None 
 
 Abstain:     Shannon Johnson 
    
 Absent:     None 

 
Motion carried 
 

IX. Adjournment 
 

 Olivia Quintero moved seconded by Vito Campanile to adjourn at 8:02 p.m.  
 
 Upon Roll Call: 

 
Ayes:     Sharon Anderson 
      Vito Campanile 
      Marge Hubacek 
      Shannon Johnson 
      Olivia Quintero 
      Winifred Rodriguez 
      Jorge Torres 
 
Nays:     None     

  
Absent:    None  

 
 Motion carried   
 
 
      _____________________________________ 

    Vito Campanile, Secretary 
 
 
    _____________________________________ 
    Jorge Torres, President 
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 3 - GENERAL SCHOOL ADMINISTRATION \

Document Status: Draft Update
GENERAL SCHOOL ADMINISTRATION

3:40 Superintendent
Duties and Authority

The Superintendent is the District's executive officer and is responsible for the administration and management of the District
school s in accordance with Board of Education policies and directives, and State and federal law. District management duties
include, without limitation, preparing, submitting, publishing, and posting reports and notifications as required by State and
federal law. The Superintendent is authorized to develop administrative procedures and take other action as needed to
implement Board policy and otherwise fulfill his or her responsibilities. The Superintendent may delegate to other District staff
members the exercise of any powers and the discharge of any duties imposed upon the Superintendent by Board policies or by
Board vote. The delegation of power or duty, however, shall not relieve the Superintendent of responsibility for the action that
was delegated.

Qualifications

The Superintendent must be of good character and of unquestionable morals and integrity. The Superintendent shall have the
experience and the skills necessary to work effectively with the Board, District employees, students, and the community. The
Superintendent must have and maintain a Professional Educator License with a superintendent endorsement issued by the
Illinois State Educator Preparation and Licensure Board.

Evaluation

The Board will evaluate, at least annually, the Superintendent's performance and effectiveness, using standards and objectives
developed by the Superintendent and Board that are consistent with the Board's policies and the Superintendent's contract. A
specific time should be designated for a formal evaluation session with all Board members present. The evaluation should
include a discussion of professional strengths as well as performance areas needing improvement.

Compensation and Benefits

The Board and the Superintendent shall enter into an employment agreement that conforms to Board policy and State law. This
contract shall govern the employment relationship between the Board and the Superintendent. The terms of the Superintendent's
employment agreement, when in conflict with this policy, will control.

LEGAL REF.:

105 ILCS 5/10-16.7, 5/10-20.47, 5/10-21.4, 5/10-23.8, 5/21B-20, 5/21B-25, 5/24-11, and 5/24A-3.

23 Ill.Admin.Code §§1.310, 1.705, and 29.130.25.355.PRESSPlus1

CROSS REF: 2:20 (Powers and Duties of the Board of Education; Indemnification), 2:130 (Board-Superintendent Relationship),
2:240 (Board Policy Development), 3:10 (Goals and Objectives)

ADOPTED: September 24, 2015

PRESSPlus Comments

PRESSPlus 1.  The Legal References are updated in response to the repeal of 23 Ill.Admin.Code §29.130. Issue 106,
November 2020

3:40

3:40
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Superintendent

3:40-E Exhibit - Checklist for the Superintendent Employment Contract Negotiation Process

The School Board hires and employs the Superintendent. The Superintendent shall be in charge of the administration of the
schools under the direction of the Board, through its policies. See 105 ILCS 5/10-21.4 and 105 ILCS 5/10-16.7. As an effective
employer, the Board must develop and maintain a productive relationship with the Superintendent. See IASB’s Foundational
Principles of Effective Governance, Principle 3. The board employs a superintendent,
at: www.iasb.com/pdf/found_prin.pdf.

The foundation for a productive employment relationship begins when the Board identifies the most qualified superintendent
candidate (successful superintendent candidate) after an established interview process. The Board then extends an offer of
employment to the successful superintendent candidate. The employment search process and resulting relationship should
consist of mutual respect and a clear understanding of respective roles, responsibilities, and expectations. This relationship
should begin with the Board’s policy, a thoughtfully crafted employment contract and job description, and procedures for
communications and ongoing assessment. See Principles at: www.iasb.com/pdf/found_prin.pdf.

Below, the Checklist for the Superintendent Employment Contract Negotiation Process (Checklist) provides a column entitled
Superintendent Contract Term Considerations for the Board. It lists common superintendent employment contract terms
and points of consideration for boards to prepare for during the contract formation process. Another column entitled
Explanation, Special Considerations, and Resources provides extra information about these common superintendent
employment contract terms.

The Checklist is intended to serve as a resource to educate and guide the Board through the employment contract negotiation
process with its successful superintendent candidate. Board members who are educated about the content within the Checklist
are crucial to successful negotiation processes. An educated contract formation and negotiation process, along with a well-
written contract and job description for the Superintendent, all set the foundation for mutual respect and a clear understanding of
the Board and Superintendent’s respective roles, responsibilities, and expectations. Important: This Checklist is a resource for
contract formation; it is not a list of must have items for a superintendent’s employment contract or a basis for a board to re-
open contracts currently in effect.

Prior to providing the successful superintendent candidate an offer for employment and contract for review, consideration, and
negotiation, consult the Board Attorney about the Checklist and the scope of the terms the Board wishes to offer the successful
superintendent candidate. The Board and the successful superintendent candidate should expect and encourage the other to
seek the advice of their respective attorneys during the employment contract formation process.

Many attorneys agree and best practices suggest that boards and successful superintendent candidates work with their own
separate attorneys in an amicable and cooperative manner to complete the employment contract negotiation process.

Board Attorney. Prior to providing any successful superintendent candidate with an offer for employment and a contract for
review, consideration, and negotiation, best practices suggest consulting the Board Attorney about the Checklist. Note: Boards
should view a successful superintendent candidate retaining his or her own attorney as a best practice (as opposed to a warning
sign). Each party is beginning the employment relationship in a cooperative manner to set an appropriate foundation to the future
working relationship.

Power and Duties of the Superintendent

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Duties

Does the Board enumerate the duties of the Superintendent in the employment contract?

1. Are the statutory duties of the Superintendent listed?
2. Has the Board incorporated policy references to the other duties related to the Superintendent’s

employment?

See 105 ILCS 5/10-21.4 and 105 ILCS 5/10-16.7.

Full-time, Attention and
Energy Clause

How will the Board address outside activities of the Superintendent?

1. How will the Board define outside activities?
2. Will the Board restrict the Superintendent from engaging in outside activities during the term of

the employment contract?
3. Will the Board require approval/notification before the Superintendent engages in outside
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activities?

Employment and Compensation

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Duration of Contract

A superintendent’s employment contract may not exceed five years. If its duration is two to five years,
the contract must reference goals and suspension of tenure.

No performance-based contract shall be extended or rolled over prior to its scheduled expiration
unless all the performance and improvement goals contained in the contract have been met. See 105
ILCS 5/10-23.8.

If the duration is one year or less, then the contract need not reference goals or suspension of tenure.

Salary

Special Considerations for the Board may include:

1. What is the estimated Board contribution to the Teachers’ Retirement System (TRS) for any
raises above six percent (40 ILCS 5/15-155(g), amended by P.A. 101-10) prior to retirement?

2. What is the cost shift implication for the District if the Board offers or later agrees to a salary
that is equal to or greater than the governor’s statutory salary of $177,412 (P.A. 100-23 now
makes school districts responsible for paying the actuarial cost of the pension benefits earned
on the portion of a TRS member’s salary that exceeds $177,412)?

3. Do any administrative cost cap triggers exist (105 ILCS 5/17-1.5)?

Items the Board may see the successful superintendent candidate request of it:

1. A fixed salary for each year of the contract.
2. A guaranteed minimum salary.
3. Compensation increases.

Severance Agreements

The Government Severance Pay Act (GSPA), 5 ILCS 415/10, added by P.A. 100-895, requires the
following contract provisions:

1. A restriction to an amount not exceeding 20 weeks of compensation; and
2. A prohibition for any severance if the Superintendent is fired for misconduct by the Board. See

the Severance Pay row under the Changes to the Superintendent’s Employment Contract
subhead below for a definition of what misconduct means in the context of this law.

Teachers Retirement
System (TRS) & Teacher
Health Insurance (THIS)

How does the Board want to address:

1. Pension contributions (TRS-THIS)?
2. Inclusion of salary and other compensation in the payment of TRS and THIS? Or, will TRS and

THIS be in addition to salary and other compensation?
3. Unforeseen pension reform issues?

Conditions of Employment

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Administrative License
Does the Board want to require the successful superintendent candidate to guarantee that as the
future Superintendent of the District, he or she has and will maintain the appropriate licensure
throughout the employment contract?

Criminal Background
Check Law

105 ILCS 5/10-21.9, amended by P.A. 101-531. See also PRESS sample policy 5:30, Hiring
Process and Criteria and the subhead entitled Fingerprint-based Criminal History Records
Information Check in administrative procedure 5:30-AP2, Investigations.

Does the Board want to require additional background inquiries beyond the fingerprint-based criminal
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Other Background
Check Laws

Does the Board want to require additional background inquiries beyond the fingerprint-based criminal
history records information check required by 105 ILCS 5/10-21.9, amended by P.A. 101-531, and
discussed above? If yes, consult the Board Attorney and consider the following laws:

15 U.S.C. § 1681 et seq., Federal Fair Credit Reporting Act (FCRA), is a federal law that
regulates the gathering and use of information about consumers by third party consumer
reporting agencies, including credit information, criminal background, driving record, personal
characteristics/reputation, etc. The law requires consumer reporting agencies to comply with
certain procedural notice requirements when gathering information from a consumer.

820 ILCS 75/, Ill. Job Opportunities for Qualified Applicants Act, prohibits employers from
inquiring about an applicant’s criminal history until the application has been determined qualified
and notified that he/she has been selected for an interview (a/k/a ban the box law).

820 ILCS 55/, Ill. Right to Privacy in the Workplace Act (RPWA), prohibits employers from:

1. Requesting, coercing, or requiring any employee or prospective employee to provide a
user name and password for any personal online account;

2. Requesting, coercing, or requiring an employee or applicant to invite the employer to have
access to that individual’s personal online account; and

3. Taking an adverse employment action against an individual (including refusal to hire)
based on that individual’s use of a lawful product off District property during nonworking
hours, i.e., tobacco, cannabis, or alcohol. (Note: RPWA allows employers to regulate
employees’ use of those lawful products that impair an employee’s ability to perform the
employee’s assigned duties. See policy 5:50, Drug- and Alcohol-Free Workplace; E-
Cigarette, Tobacco, and Cannabis Prohibition, and its f/ns).

820 ILCS 70/, Ill. Employee Credit Privacy Act, prohibits employers from inquiring into an
individual’s credit history or taking action against an employee based such history unless a
satisfactory credit history is a bona fide occupational requirement, which is further defined in the
statute. The job descriptions of superintendents generally meet this standard because they: (1)
describe a managerial position that involves direction of school districts; (2) include signatory
power over more than $100; and (3) involve having access to confidential and financial
information. Note: Any one of these grounds alone is sufficient.

Medical Examination

105 ILCS 5/24-5 requires new employees to submit evidence of physical fitness to perform assigned
duties and freedom from communicable diseases.

The Americans with Disabilities Act allows medical inquiries of current employees only when they are
job-related and consistent with business necessity or part of a voluntary employee wellness program.
42 U.S.C. §12112(d)(4). Districts may deny jobs to individuals with disabilities who pose a direct
threat to the health or safety of others in the workplace, provided that a reasonable accommodation
would not either eliminate the risk or reduce it to an acceptable level. 42 U.S.C. §12113; 29 C.F.R.
Part 1630.2(r).

See also PRESS sample policy 5:30, Hiring Process and Criteria, specifically f/ns 18 and 19.

Tenure

Suspension of Tenure

With multi-year contracts and multi-year extensions, superintendents waive their rights to tenure in a
school district, but no previously acquired tenure may be lost.

Continued Tenure

Superintendents serving multiple one year contracts may still accrue service toward and acquire
tenure.

See 105 ILCS 5/10-23.8 and the Duration of Contract row in the Employment and Compensation
checkbox, above.

  Evaluations and Goals

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

105 ILCS 5/10-23.8 requires each performance-based contract to include the goals and indicators of
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Board Goals and
Indicators of Student
Performance and
Academic Achievement
for the Superintendent

105 ILCS 5/10-23.8 requires each performance-based contract to include the goals and indicators of
student performance and academic improvement determined and used by the Board to measure the
performance and effectiveness of the Superintendent and other information as the Board may
determine.

Regarding its goals and indicators, has the Board:

1. At minimum, addressed student performance and academic achievement (105 ILCS 5/10-23.8
states “and other information as the Board may determine”)?

2. Included them in the body of the employment contract? Or as an exhibit to it?
3. Set them to be:

a. Measurable and achievable, i.e., are they within the Superintendent’s control?
b. Objective, subjective or a combination of both?

4. Set a timeline for achievement, and if so is it on an:

a. Annual basis?
b. Prior to completion of the employment contract?

5. Set them as procedural, substantive, or a combination of both?

For more information about setting goals and indicators for superintendents regarding student
performance and academic achievement, see:

IASB’s Field Services Catalog at: www.iasb.com/conference-training-and-events/training/training-
resources/.

Contact a Field Services Director regarding the following IASB workshops and/or offerings that may
set the stage for boards to hold their superintendents accountable for district performance, including
academic achievement:

Setting District Goals and Direction (leads a board and superintendent to develop their own district-
language for specific measurable, and attainable goals and indicators)

The Superintendent Evaluation Process (describes an effective method of holding the
superintendent accountable)

The Board and its Superintendent (workshop assisting a board in developing an effective
relationship with its superintendent).

Superintendent
Evaluation

Once the Board has developed its goals and indicators (as discussed immediately above), 105 ILCS
5/10-20, 5/10-23, and 5/10-23.8 require the Board to:

1. “Direct, through policy, its superintendent in his or her charge of the administration of the school
district;” and

2. Evaluate the superintendent in his or her “administration of school board policies and his or her
stewardship of the assets of the district.”

How will the Board evaluate the successful superintendent candidate upon its outlined goals and
indicators?

Does the Board state when it will evaluate the successful superintendent candidate upon the goals
and indicators that it set? Note: Some districts do not consider the superintendent evaluation to be a
one-time event and put an on-going process into place. Contrast other districts, which depending
upon their preferences, generally find the best time of year to evaluate is in the winter or early
springtime.

Is the Board or the successful superintendent candidate responsible to trigger the components of the
Superintendent’s evaluation process?

What evaluation instrument will be used? How will the evaluation be documented?

Will an evaluation instrument be outlined by the Board in its employment contract with the successful
superintendent candidate?

Is the evaluation instrument the Board will use tied to its goals and indicators of student performance
and academic improvement and other information as the Board may determine?
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For more information about best practices when planning for and evaluating the Superintendent, see:

The Superintendent Evaluation Process at: www.iasb.com/training/superintendent-evaluation-
process.pdf;

IASB’s Foundational Principles of Effective Governance, Principle 3. The board employs a
superintendent, at: www.iasb.com/principles.cfm; stating “the board employs and evaluates one
person — the superintendent — and holds that person accountable for district performance and
compliance with written board policy”.

 Expenses and Benefits

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Expenses

How will the Board address expenses in its employment contract negotiations with the successful
superintendent candidate?

Business

1. What standard will the Board use, e.g., reasonable, itemized, etc.?
2. Will the Board designate the Board President or another individual to review and/or approve the

Superintendent’s expenses?

Transportation

Will the Board reimburse travel? If yes, what types of travel will the board reimburse? Some
transportation topics that successful superintendent candidates request discussion about include:

1. Vehicle insurance reimbursement(s)
2. Vehicle repair reimbursement(s)
3. A travel allowance only at either a set amount or the District’s per mile rate
4. A vehicle
5. Out-of-district travel

Insurance

Will the Board address insurance in its employment contract negotiations with the successful
superintendent candidate?

Some items successful superintendent candidates request include:

1. Insurance contributions as part of a Cafeteria Plan, or in the alternative, the Board paying the
premiums.

2. Specific insurance coverages from the Board, such as health, dental, vision, life, disability, etc.

Vacation

Will the Board address vacation days in its employment contract negotiations with the successful
superintendent candidate? If yes, then:

1. How many days?
2. Will vacation days accumulate? And, if so, how?
3. Will the Board designate itself, the Board President, or a Board officer to approve or receive

notification from the Superintendent prior to taking a vacation? If yes, describe the process.
4. Will the Board address reimbursement for unused days?

Sick Leave/Days

Will the Board address sick days in its employment contract negotiations with the successful
superintendent candidate? If yes, then:

1. Will sick leave be limited to annual sick leave days in the District’s teachers’ contract?
2. How will sick day accumulation be addressed?
3. Will the Board designate itself, the Board President, or a Board officer to approve or receive

notification from the Superintendent prior to taking or upon returning from a sick day? If yes,
describe the process.

Will the Board address memberships in professional activities/organizations and/or community
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Professional Activities
and Organizations |
Memberships in
Community
Organizations

Will the Board address memberships in professional activities/organizations and/or community
organizations its employment contract negotiations with the successful superintendent candidate? If
yes, then:

1. How many organizations will the Board allow the Superintendent to join?
2. Which organizations will be allowed?
3. What is the Board’s limit for the cost of dues to professional organizations?

Retirement

Will the Board address any type of payment(s) upon the Superintendent’s retirement? If yes, then:

1. Has the Board thoroughly examined and addressed:

a. Any consequences or other penalties to it?
b. The impact of any prior salary increases?
c. Potential pension reform issues?

2. Often, a successful superintendent candidate’s attorney has interest in the following issues:

a. Available post-retirement options available, e.g., payments for sick/vacation days, post-
retirement insurance, longevity annuity payment, etc.

b. Whether a potential retirement payment will be properly creditable for TRS purposes.
Note: Ultimately, only TRS has the authority to determine creditability.

Annuities and Other
Deferred Compensation

Will the Board address any type of annuities and other deferred compensation issues? If yes, then:

1. Will it offer such compensation in addition to the Superintendent’s agreed-upon salary?
2. Will it contribute creditable earnings for TRS purposes?

 Changes to the Superintendent’s Employment Contract

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Non-Renewal at End of
Contract

How will the Board and successful superintendent candidate agree to address orderly end to the
employment contract when the Board chooses not to renew it?

1. Will there be a non-renewal notification date? Do both parties’ attorneys find it reasonable?
2. Will the Board require the Superintendent to remind it of the non-renewal date?
3. Will there be any agreement to a clause for an automatic one-year renewal if the Board fails to

provide end-of-contract non-renewal notification?
4. Will the Board agree to language in the employment contract that would provide the

Superintendent with a hearing upon non-renewal?

Renewal at End of
Contract

Will the Board agree to a procedure for renewing the employment contract at its end? If yes, then:

1. What date would be the earliest that the Board could renew its employment contract with the
Superintendent?

2. What criteria will the Board base its renewal upon? For example, some boards base renewal
upon superintendents achieving their stated goals and indicators of student performance and
academic improvement and other information they required.

Contract Extensions

Will the Board agree to allow for an extension of its employment contract during its term? If yes, then:

1. Will the Board agree to extend it during its term if the Board determines that the Superintendent
successfully met all of the Board’s stated goals and indicators of student performance and
academic improvement and other information it required?

2. Will the Board agree to extend a one-year contract when the Superintendent is not required to
meet any goals?

See 105 ILCS 5/10-23.8.

If the successful superintendent candidate accepts employment with the Board and becomes the
Superintendent, how will the Board outline the grounds and procedures for terminating the
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Terminations

Superintendent’s employment during the contract’s term?

1. Will the Board and the successful superintendent candidate agree to terminate it upon mutual
agreement?

2. Will the Board allow retirement to be an appropriate reason for terminating its employment
contract with the Superintendent? And if so, will the Board require reasonable notice from its
Superintendent?

3. Could either the Board or Superintendent terminate the employment contract without cause by
providing notice to the other?

4. Will the Board terminate the employment contract for permanent disability of the
Superintendent?

a. How will the Board define permanent disability in the contract?
b. Will the Board require the Superintendent to obtain a permanent disability determination

through physician certification, and/or
c. Will the Board consider duration of absence; e.g., 90-days or exhaustion of sick leave,

whichever is greater?

See PRESS sample policy 5:180, Temporary Illness or Temporary Incapacity.

5. What standard will the Board use to terminate the employment contract for cause? Items to
consider include:

a. Any conduct detrimental/prejudicial to the District;*
b. Just cause;
c. Sufficient to dismiss a tenured teacher;
d. Material breach of contract; or
e. Not arbitrary and capricious.

*50 ILCS 205/3c, amended by P.A. 100-1040, requires a school district to post on its
website and make available to news media specific information about severance
agreements that it enters into because an employee or contractor was found to have
engaged in sexual harassment or sexual discrimination, as defined by the Ill. Human
Rights Act or Title VII of the Civil Rights Act of 1964. See Severance Pay row directly
below.

6. Will the Board agree to provisions for hearing and due process for the Superintendent?
7. How will the Board address death of its Superintendent during the duration of the employment

contract?

Severance Pay

Any renewal or renegotiation that adds a condition of severance pay must include the following
provisions of GSPA, 5 ILCS 415/10(a)(1), added by P.A. 100-895:

1. A restriction to an amount not exceeding 20 weeks of compensation; and
2. A prohibition for any severance if the Superintendent is fired for misconduct by the Board. This

law defines misconduct to include sexual harassment and/or discrimination. But 50 ILCS
205/3c, amended by P.A. 100-1040, limits sexual harassment or discrimination to instances
when an employee is “found to have engaged in sexual harassment or sexual discrimination, as
defined by the Ill. Human Rights Act or Title VII of the Civil Rights Act of 1964.” For more
discussion about these laws, see f/n 6 in policy 2:260, Uniform Grievance Procedure.

Liquidated Damages

Will the Board agree to liquidate damages with its Superintendent if one or the other terminates the
employment contract?

1. Have both the Board and the successful superintendent candidate discussed the practical
consequences of a liquidated damages clause with their respective attorneys?

2. If the Board terminates the contract, has it discussed with the Board Attorney how it can avoid
litigation with its former Superintendent?

Amendments How will the Board and Superintendent agree to allow for amendments to the employment contract?

 What technical clauses need to be in the Superintendent’s employment contract?

Superintendent
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Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Technical clauses
(common in contracts)

If the employment contract contains any of the following technical provisions, have the Board Attorney
and Superintendent’s attorney reviewed them?

1. Notice
2. Applicable law
3. Headings and numbers
4. Complete understanding, i.e., do the Board members and Superintendent share the same

understanding of the various provisions written in the employment contract?
5. Counterparts
6. Effect of Policy Amendments
7. Severability
8. Advice of Counsel

 Miscellaneous Issues

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Board Obligations Under
the Employment Contract

Do all members of the Board understand the District’s obligations under the employment contract and
what not complying with them will mean to the District?

Specifically, are Board members aware of the Board’s specific obligations regarding:

1. The Superintendent Evaluation
2. Goal setting
3. Required notifications/actions by each party prior to termination of the employment contract

Ongoing Monitoring of
Each Party’s Compliance
with the Contract

Are the Board and Superintendent actually complying with the terms of the employment contract? Has
the Board Attorney explained how the Board should monitor compliance with the employment
contract?

Legislative Issues How might pending pension reform legislation or other trending legislation affect the employment
contract?

DATED : August 25, 2020

Lyons Elementary School District 103
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 4 - OPERATIONAL SERVICES \

Document Status: Draft Update
OPERATIONAL SERVICES

4:80 Accounting and Audits
The School District's accounting and audit services shall comply with the Requirements for Accounting, Budgeting, Financial
Reporting, and Auditing, as adopted by the Ill. State Board of Education (ISBE), State and federal laws and regulations, and
generally accepted accounting principles. Determination of liabilities and assets, prioritization of expenditures of governmental
funds, and provisions for accounting disclosures shall be made in accordance with government accounting standards as
directed by the auditor designated by the Board. The Superintendent, in addition to other assigned financial responsibilities,
shall report monthly on the District's financial performance, both income and expense, in relation to the financial plan represented
in the budget.

Annual Audit

At the close of each fiscal year, the Superintendent shall arrange an audit of the District funds, accounts, statements, and other
financial matters. The audit shall be performed by an independent certified public accountant designated by the Board and be
conducted in conformance with prescribed standards and legal requirements. A complete and detailed written audit report shall
be provided to each Board member and to the Superintendent. The Superintendent shall annually, on or before October 15,
submit an original and one copy of the audit to the appropriate Intermediate Service Center.

Annual Financial Report

The Superintendent or designee shall annually prepare and submit the Annual Financial Report on a timely basis using the form
adopted by the ISBE.  The Superintendent shall review and discuss the Annual Financial Report with the Board before it is
submitted.

Inventories

The Superintendent or designee is responsible for establishing and maintaining accurate inventory records. The inventory record
of supplies and equipment shall include a description of each item, quantity, location, purchase date, and cost or estimated
replacement cost, unless the supplies and equipment are acquired by the District pursuant to a federal or State grant award, in
which case the inventory record shall also include the information required by 2 C.F.R. §200.313, if applicable. The
Superintendent shall establish procedures for the management of property acquired by the District under grant awards that
comply with federal and State law.

Capitalization Threshold

To be considered a capital asset for financial reporting purposes, a capital item must be at or above a capitalization threshold of
$5,000 and have an estimated useful life greater than one year.

Disposition of District Property

The Superintendent or designee shall notify the Board, as necessary, of the following so that the Board may consider its
disposition: (1) District personal property (property other than buildings and land) that is no longer needed for school purposes,
and (2) school site, building, or other real estate that is unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the
Superintendent or designee may unilaterally dispose of personal property of a diminutive value. The Superintendent shall
establish procedures for the disposition of property acquired by the District under grant awards that comply with federal and
State law.

Taxable Fringe Benefits

The Superintendent or designee shall: (1) require that all use of District property or equipment by employees is for the District's
convenience and best interests unless it is a Board-approved fringe benefit, and (2) ensure compliance with the Internal
Revenue Service regulations regarding when to report an employee's personal use of District property or equipment as taxable
compensation.

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures. The Superintendent
shall: (1) designate a custodian for each revolving fund and petty cash fund, (2) obtain a bond for each fund custodian, and (3)
maintain the funds in compliance with this policy, State law, and ISBE rules. A check for the petty cash fund may be drawn
payable to the designated petty cash custodian. Bank accounts for revolving funds are limited to a maximum balance of $3,000.
All expenditures from these bank accounts must be directly related to the purpose for which the account was established and
supported with documentation, including signed invoices or receipts. All deposits into these bank accounts must be
accompanied with a clear description of their intended purpose. The Superintendent or designee shall include checks written to
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reimburse revolving funds on the Board's monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks

The Board must approve all bank accounts opened or established in the District's or a District school's name or with the
District's Federal Employer Identification Number. All checks issued by the School District must be signed by either the
Treasurer or Board President, except that checks from an accounts containing student activity funds or fiduciary funds and
checks from revolving accounts may be signed by their respective account custodians.PRESSPlus1

Internal Controls

The Superintendent is primarily responsible for establishing and implementing a system of internal controls for safeguarding the
District's financial condition; the Board, however, will oversee these safeguards. The control objectives are to ensure efficient
business and financial practices, reliable financial reporting, and compliance with State law and Board policies, and to prevent
losses from fraud, waste, and abuse, as well as employee error, misrepresentation by third parties, or other imprudent employee
action.

The District's system of internal controls shall include the following:

1. All financial transactions must be properly authorized and documented.
2. Financial records and data must be accurate and complete.
3. Accounts payable must be accurate and punctual.
4. District assets must be protected from loss or misuse.
5. Incompatible duties should be segregated, if possible.
6. Accounting records must be periodically reconciled.
7. Equipment and supplies must be safeguarded.
8. Staff members with financial or business responsibilities must be properly trained and supervised, and must perform their

responsibilities with utmost care and competence.
9. Any unnecessary weaknesses or financial risks must be promptly corrected.

The Superintendent or designee shall annually audit the District's financial and business operations for compliance with
established internal controls and provide the results to the Board. The Board may from time-to-time engage a third-party to audit
internal controls in addition to the annual audit.

LEGAL REF.:

2 C.F.R. §200 et seq.

30 ILCS 708/, Grant Accountability and Transparency Act, implemented by 44 Ill.Adm.Code 7000 et seq.

105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-22.8 and 5/17-1 et seq.

23 Ill.Admin.Code Part 100.

CROSS REF.: 4:10 (Fiscal and Business Management), 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement
Cards), 4:90 (Student Activity and Fiduciary Funds)

Adopted: January 28, 2020

PRESSPlus Comments

PRESSPlus 1.  Updated to incorporate 23 Ill.Admin.Code §§100.20, 100.80 and 100.85 (establishing fiduciary funds as a
category of funds separate from student activity funds, for which a district has custodial responsibilities). See policy 4:90,
Student Activity and Fiduciary Funds, for more information about a board’s responsibilities for student activity funds and
fiduciary funds. Issue 106, November 2020
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OPERATIONAL SERVICES

4:90 Activity Funds

The Board of Education, upon the Superintendent or designee's recommendation, establishes student activity funds to be
managed by student organizations under the guidance and direction of a staff member for educational, recreational, or cultural
purposes.

The Superintendent or designee shall be responsible for supervising student activity funds in accordance with Board policy,
4:80, Accounting and Audits; State law; and the Illinois State Board of Education rules for student activity funds. The Board will
appoint a treasurer for each fund to serve as the fund's sole custodian and be bonded in accordance with the School Code. The
treasurer shall have all of the authority and responsibilities specific to the treasurer listed in the Illinois State Board of Education
rules for school activity funds, except that the treasurer is not authorized to make loans between activity funds.

Unless otherwise instructed by the Board, a student activity fund's balance will carry over to the next fiscal year. An account
containing student activity funds that is inactive for 12 consecutive months shall be closed and its funds transferred to another
student activity fund or authorized fund with a similar purpose.

LEGAL REF.:

105 ILCS 5/8-2 and 5/10-20.19.

23 Ill.Admin.Code §§100.20 and 100.80.

CROSS REF.: 4:80 (Accounting and Audits), 7:325 (Student Fundraising Activities)

Adopted: November 26, 2019

Lyons Elementary School District 103
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update
INSTRUCTION

6:20 School Year Calendar and Day
School Calendar

The Board of Education, upon the Superintendent's recommendation and subject to State regulations, annually establishes the
dates for opening and closing classes, teacher institutes and in-services, the length and dates of vacations, and the days
designated as legal school holidays. The school calendar shall have a minimum of 185 days to ensure 176 days of actual
student attendance.

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each commemorative holiday designated in the School
Code to study and honor the commemorated person or occasion. The Board may, from time to time, designate a regular school
day as a commemorative holiday.

School Day

The Board establishes the length of the school day with the recommendation of the Superintendent and subject to State law
requirements. The Superintendent or designee shall ensure that observances required by State law are followed during each
day of school attendance.

LEGAL REF.:

105 ILCS 5/10-19, 5/10-19.05, 5/10-20.56, 5/10-24.46, 5/10-30, 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-18, 5/27-19, 5/27-20,
5/27-20.1, 5/27-20.2, and 20/1.PRESSPlus1

10 ILCS 5/11-4.1.

23 Ill.Admin.Code §1.420(f).

Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill. 1994), aff'd by 57 F.3d 618 (7th Cir. 1995).

CROSS REF.: 2:20 (Powers and Duties of the Board of Education; Indemnification), 4:180 (Pandemic Preparedness;
Management; and Recovery), 5:200 (Terms and Conditions of Employment and Dismissal), 5:330 (Sick Days, Vacation,
Holidays, and Leaves), 6:60 (Curriculum Content), 6:70 (Teaching About Religions), 7:90 (Release During School Hours)

Adopted: January 28, 2020

PRESSPlus Comments

PRESSPlus 1.  The Legal References are updated. Issue 106, November 2020
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update
INSTRUCTION

6:340 Student Testing and Assessment Program

The District student assessment program provides information for determining individual student achievement and instructional
needs, curriculum and instruction effectiveness, and school performance measured against District student learning objectives
and statewide norms.

The Superintendent or designee shall manage the student assessment program that, at a minimum:

1. Administers to students the State assessment system, known as the Illinois Assessment of Readiness (IAR)all
standardized assessments required by the Ill. State Board of Education (ISBE), to all students and/or any other
appropriate assessment methods and instruments, including norm and criterion-referenced achievement tests, aptitude
tests, proficiency tests, and teacher-developed tests.PRESSPlus1

2. Informs students of the timelines and procedures applicable to their participation in every State assessment.
3. Provides each student’s parents/guardians with the results or scores of each State assessment and an evaluation of the

student’s progress. See policy 6:280, Grading and Promotion.
4. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District and reported, along with other
information, on the District’s annual report card. All reliable assessments administered by the District and scored by entities
outside of the District must be (1) reported to ISBE on its form by the 30th day of each school year, and (2) made publicly
available to parents/guardians of students. Board policy 7:340, Student Records, and its implementing procedures govern
recordkeeping and access issues.

LEGAL REF.:        

20 U.S.C. §1232g, Family Educational Rights and Privacy Act.

105 ILCS 10/, Illinois School Student Records Act.

105 ILCS 5/2-3.63, 5/2-3.64a-5, 5/10-17a, 5/22-82, and 5/27-1.

CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student Records)

Adopted: November 26, 2019

PRESSPlus Comments

PRESSPlus 1.  Updated to incorporate continuous improvement changes suggested by the PRESS Advisory Board. Issue
106, November 2020
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 7 - STUDENTS \

Document Status: Draft Update
STUDENTS

7:100 Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students
Required Health Examinations and Immunizations

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, with proof of the
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois Department of Public
Health (IDPH), within one year prior to:

1. Entering kindergarten or the first grade; 
2. Entering the sixth grade; and
3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special education, Head Start

programs operated by elementary or secondary schools, and students transferring into Illinois from out-of-state or out-of-
country).

Proof of immunization against meningococcal disease is required for students in grade 6.

As required by State law:

1. Health examinations must be performed by a physician licensed to practice medicine in all of its branches, an advanced
practice registeredPRESSPlus1 nurse who has a written collaborative agreement with a collaborating physician authorizing
the advanced practice nurse to perform health examinations, or a physician assistant who has been delegated the
performance of health examinations by a supervising physician.

2. A diabetes screening is a required part of each health examination; diabetes testing is not required.
3. Beginning with the 2017-2018 school year, aAn age-appropriate developmental screening and an age-appropriate social

and emotional screening are required parts of each health examination. A student will not be excluded from school due to
his or her parent/guardian’s failure to obtain a developmental screening or a social and emotional screening.

4. Before admission and in conjunction with required physical examinations, parent(s)/guardian(s) of children between the
ages of one and seven years must provide a statement from a physician that their child was risk-assessed or screened for
lead poisoning.

5. The IDPH will provide all students entering sixth grade and their parent(s)/guardian(s) information about the link between
human papillomavirus (HPV) and HPV-related cancers and the availability of the HPV vaccine.

6. The District will provide informational materials regarding influenza, influenza vaccinations, meningococcal disease, and
meningococcal vaccinations developed, provided, or approved by the IDPH when it provides information on
immunizations, infectious diseases, medications, or other school health issues to students’ parent(s)/guardian(s).

As required by District 103: TB Test

Unless an exemption or extension applies, the failure to comply with the above requirements by the first day of school of the
current school year will result in the student’s exclusion from school until the required health forms are presented to the District.
New students who register after the first day of school shall have 30 days following registration to comply with the health
examination and immunization regulations. If a medical reason prevents a student from receiving a required immunization by the
first day of school, the student must present, by the first day of school, an immunization schedule and a statement of the medical
reasons causing the delay. The schedule and statement of medical reasons must be signed by the physician, advanced practice
registered nurse, physician assistant, or local health department responsible for administering the immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by the first day of school may
attend classes only if he or she has proof that an appointment for the required vaccinations is scheduled with a party authorized
to submit proof of the required vaccinations. If the required proof of vaccination is not submitted within 30 days after the student
is permitted to attend classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.

Eye Examination

Parent(s)/guardian(s) are encouraged to have their children undergo an eye examination whenever health examinations are
required.

Parent(s)/guardian(s) of students entering kindergarten or an Illinois school for the first time shall present proof before October
15 that the student received an eye examination within one year prior to entry of kindergarten or the school. A physician licensed
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to practice medicine in all of its branches or a licensed optometrist must perform the required eye examination.

If a student fails to present proof by the first day of school, the school may hold the student’s report card until the student presents
proof:  (1) of a completed eye examination, or (2) that an eye examination will take place within 60 days after the first day of
school. The Superintendent or designee shall ensure that parent(s)/guardian(s) are notified of this eye examination requirement
in compliance with the rules of the IDPH. Schools shall not exclude a student from attending school due to failure to obtain an eye
examination.

Dental Examination

All children in kindergarten and the second and sixth grades must present proof of having been examined by a licensed dentist
before May 15 of the current school year in accordance with rules adopted by the IDPH.

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the child’s report card until the child
presents proof:  (1) of a completed dental examination, or (2) that a dental examination will take place within 60 days after May
15. The Superintendent or designee shall ensure that parent(s)/guardian(s) are notified of this dental examination requirement at
least 60 days before May 15 of each school year.

Exemptions

In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s requirements for:

1. Religious grounds, if the student’s parent(s)/guardian(s) present the IDPH’s Certificate of Religious Exemption form to the
Superintendent or designee. When a Certificate of Religious Exemption form is presented, the Superintendent or
designee shall immediately inform the parent(s)/guardian(s) of exclusion procedures pursuant to Board policy 7:280,
Communicable and Chronic Infectious Disease, and State rules if there is an outbreak of one or more diseases from
which the student is not protected.

2. Health examination or immunization requirements on medical grounds, if the examining physician, advanced registered
practice registered nurse, or physician assistant provides written verification.

3. Eye examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or lack of access to a physician
licensed to practice medicine in all of its branches who provides eye examinations or a licensed optometrist.

4. Dental examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or a lack of access to a
dentist.

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce immunization
and health records normally required for enrollment.  Board of Education policy 6:140, Education of Homeless Children,
governs the enrollment of homeless children.

LEGAL REF.:

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act

105 ILCS 5/27-8.1 and 45/1-20.

410 ILCS 45/7.1 and 315/2e.

23 Ill.Admin.Code §1.530.

77 Ill.Admin.Code Part 665.

77 Ill.Admin.Code Part 690.

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 6:180 (Extended Instructional
Programs), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:280 (Communicable and
Chronic Infectious Disease)

Adopted: July 10, 2019

PRESSPlus Comments

PRESSPlus 1.  Updated throughout for continuous improvement. Issue 106, November 2020
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 7 - STUDENTS \

Document Status: Draft Update
STUDENTS

7:140 Search and Seizure
In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable searches of
school property and equipment, as well as of students and their personal effects. “School authorities” includes school liaison
police officers.

School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school property and equipment owned or controlled by the school (such as, lockers,
desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of the student.
Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there.

The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches of lockers,
desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous
substances or materials, including searches conducted through the use of specially trained dogs.

Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses,
wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will produce
evidence the particular student has violated or is violating either the law or the District’s student conduct rules. The search itself
must be conducted in a manner that is reasonably related to its objective and not excessively intrusive in light of the student’s
age and sex, and the nature of the infraction.

When feasible, the search should be conducted as follows:

1. Outside the view of others, including students,
2. In the presence of a school administrator or adult witness, and
3. By a certificated employee or liaison police officer of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted the search, and given to the
Superintendent.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the District’s policies or rules, such
evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When appropriate, such
evidence may be transferred to law enforcement authorities.

Notification Regarding Student Accounts or Profiles on Social Networking Websites

The Superintendent or designee shall notify students and their parents/guardians of each of the following in accordance with the
Right to Privacy in the School Setting Act, 105 ILCS 75/:

1. School officials may not request or require a student or his or her parent/guardian to provide a password or other related
account information to gain access to the student’s account or profile on a social networking website.

2. School officials may conduct an investigation or require a student to cooperate in an investigation if there is specific
information about activity on the student’s account on a social networking website that violates a school disciplinary rule or
policy. In the course of an investigation, the student may be required to share the content that is reported in order to allow
school officials to make a factual determination.

LEGAL REF.:

105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a.

Right to Privacy in the School Setting Act, 105 ILCS 75/.

Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7th Cir., 1993).PRESSPlus1
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People v. Dilworth, 169 Ill.2d 195661 N.E.2d 310 (Ill., 1996), cert. denied, 116 S.Ct. 1692 (1996).

People v. Pruitt, 278 Ill.App.3d 194662 N.E. 2d 540 (Ill.App.1st Dist., 1996), app. denied, 667 N.E. 2d 1061 (Ill.App.1, 1996).

T.L.O. v. New Jersey, 105 S.Ct. 733469 U.S. 325 (1985).

Vernonia School Dist. 47J v. Acton, 115 S.Ct. 2386515 U.S. 646 (1995).

Safford Unified School Dist. No. 1 v. Redding, 129 S. Ct. 2633557 U.S. 364 (2009).

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:150 (Agency and Police Interviews), 7:190 (Student Behavior)

ADOPTED: January 25, 2016

PRESSPlus Comments

PRESSPlus 1.  The Legal References are updated in response to a five-year review. Issue 106, November 2020
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 7 - STUDENTS \

Document Status: Draft Update
STUDENTS

7:300 Extracurricular Athletics
Student participation in school-sponsored extracurricular athletic activities is contingent upon the following:

1. The student must meet the academic criteria set forth in Board policy 6:190, Extracurricular and Co-Curricular Activities.
2. A parent/guardian of the student must provide written permission for the student's participation, giving the District full

waiver of responsibility of the risks involved.
3. The student must present a current certificate of physical fitness issued by a licensed physician, an advanced practice

registeredPRESSPlus1 nurse, or a physician assistant. The Pre-Participation Physical Examination Form, offered by the
Illinois High School Association and the Illinois Elementary School Association, is the preferred certificate of physical
fitness.

4. The student must show proof of accident insurance coverage either by a policy purchased through the District-approved
insurance plan or a parent(s)/guardian(s) written statement that the student is covered under a family insurance plan.

5. The student must agree to follow all conduct rules and the coaches' instructions.
6. The student and his or her parent(s)/guardian(s) must: (a) comply with the eligibility rules of, and complete any forms

required by, any sponsoring association (such as, the Illinois Elementary School Association, the Illinois High School
Association, or the Southern Illinois Junior High School Athletic Association), and (b) complete all forms required by the
District including, without limitation, signing an acknowledgment of receiving information about the Board's concussion
policy 7:305, Student Athlete Concussions and Head Injuries.

The Superintendent or designee (1) is authorized to impose additional requirements for a student to participate in extracurricular
athletics, provided the requirement(s) comply with Board policy 7:10, Equal Educational Opportunities, and (2) shall maintain
the necessary records to ensure student compliance with this policy.

LEGAL REF.:

105 ILCS 5/10-20.30, 5/10-20.54, 5/22-80, and 25/2.

23 Ill.Admin.Code §1.530(b).

CROSS REF.: 4:170 (Safety), 6:190 (Extracurricular and Co-Curricular Activities), 7:10 (Equal Educational Opportunities), 7:20
(Harassment of Students Prohibited), 7:240 (Conduct Code for Participants in Extracurricular Activities ), 7:305 (Student
Concussions and Head Injuries), 7:340 (Student Records)

ADOPTED: January 25, 2016

PRESSPlus Comments

PRESSPlus 1.  Updated in response to a five-year review. Issue 106, November 2020
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 5 - PERSONNEL \ Educational Support Personnel \

Document Status: 5-Year-Review - Needs Review
Educational Support Personnel

5:270 Employment At-Will, Compensation , and Assignment
Employment At-Will

Unless otherwise specifically provided, District employment is at-will, meaning that employment may be terminated by the
District or employee at any time for any reason, other than a reason prohibited by law, or no reason at all. Nothing in Board of
Education policy is intended or should be construed as altering the employment at-will relationship.

Exceptions to employment at-will may include employees who are employed annually, have an employment contract, or are
otherwise granted a legitimate interest in continued employment. The Superintendent is authorized to make exceptions to
employing nonlicensed employees at-will but shall maintain a record of positions or employees who are not at-will.

Compensation

The Board will determine salary and wages for educational support personnel. Increments are dependent on evidence of
continuing satisfactory performance. An employee covered by the overtime provisions in State or federal law, shall not work
overtime without the prior authorization from the employee's immediate supervisor. Educational support personnel are paid
twice a month.

Assignment

The Superintendent is authorized to make assignments and transfers of educational support personnel.

LEGAL REF.:

105 ILCS 5/10-22.34 and 5/10-23.5.

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment) 5:35 (Compliance with the Fair Labor Standards
Act), 5:290 (Educational Support Personnel - Employment Termination and Suspensions), 5:310 (Educational Support
Personnel - Compensatory Time-Off)

ADOPTED: January 25, 2016
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: 5-Year-Review - Needs Review
INSTRUCTION

6:315 High School Credit for Students in Grade 7 or 8
The Superintendent or designee may investigate, coordinate, and implement a program for students in grades 7 and 8 to enroll
in a course required for a high school diploma.

If a program is available, students in grades 7 and 8 may enroll in a course required for a high school diploma. Students in
grades 7 and 8 who successfully complete a course required for a high school diploma will receive academic credit if permitted
by, and in accordance with, the policy of the district where the elementary student will attend high school.

LEGAL REF.:

105 ILCS 5/10-22.43 and 5/27-22.10.

23 Ill.Admin.Code §1.460.

ADOPTED: January 25, 2016
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MEMORANDUM OF UNDERSTANDING  
BETWEEN  

THE BOARD OF EDUCATION OF LYONS ELEMENTARY SCHOOL DISTRICT 103  
AND  

LYONS COUNCIL TEACHERS UNION OF THE WEST SUBURBAN TEACHERS UNION, 
LOCAL 571, 

IFT-AFT 
 
 

Paid Leave for COVID-19 Vaccination(s) 
 
This Memorandum of Understanding (MOU) shall memorialize the agreement between the 
Board of Education of the Lyons Elementary School District 103 and Lyons Council Teachers 
Union of the West Suburban Teachers Union, Local 571 regarding the ability for members to 
take paid-time-off to receive COVID-19 vaccination(s) in the 2020-2021 school year. The current 
collective bargaining agreement remains intact. 
 
This MOU temporarily allows members to utilize up to two (2) days of paid-time-off to receive 
vaccination(s) for COVID-19. This MOU also defines procedures that must be followed by both 
parties. Members should notify a direct Supervisor of the need for time-off and enter the time-off 
in the Frontline system. Direct Supervisors require notification to obtain proper coverage for the 
member’s job function. Documentation is necessary to ensure paid-time-off is appropriately 
recorded. Upon return, members should submit a Department of Public Health or physician's 
statement to Human Resources, certifying the medical basis for the employee’s absence. 
 
Members may be asked to develop asynchronous learning plans for up to two (2) days in the 
event that proper coverage is not able to be obtained. 
 
Members that have adverse reactions to vaccination(s) may request up to (2) additional days of 
paid-time-off to recover. If this additional paid-time-off is required, members should notify a 
direct Supervisor of the need for time-off and enter the time-off in the Frontline system. 
 
Unused paid time off associated with this MOU will not roll over into the next school year and is 
not qualified to be received as service credit at retirement. 
 
If a member had used sick time to receive vaccination(s) prior to this agreement, they may 
submit a Department of Public Health or physician’s statement along with a request in writing to 
Human Resources (an email will suffice) to convert the used sick time to paid vaccination leave. 
Human Resources will notify employees when the conversion is completed, but no later than ten 
(10) business days after the initial request. Paid time off for vaccination(s) will not count against 
perfect attendance. 
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The parties understand that this is a one-time non-precedential agreement that shall not in any 
way be constructed as establishing a new policy or practice and shall not be used as evidence 
of such. This MOU shall not in any way modify the parties’ Collective Bargaining Agreement. 
 
The parties also recognize that the pandemic may lead to periodic changes or updates to 
guidance provided by the Governor’s Office, the Illinois Department of Public public health, or 
the Illinois State Board of Education. If any changes or updates lead to required changes, the 
Union shall be afforded the opportunity to submit a demand to bargain over those conditions. 
 
Agreed to by the parties: 
The Board of Education of Lyons Elementary School District 103 
 
By:____________________________________________ 
 
Date: __________________________________________ 
 
Lyons Council of West Suburban Teachers Union Local 571, IFT-AFT 
 
By: ___________________________________________ 
 
Date: __________________________________________ 
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MEMORANDUM OF UNDERSTANDING  
BETWEEN  

THE BOARD OF EDUCATION OF LYONS ELEMENTARY SCHOOL DISTRICT 103  
AND  

LYONS COUNCIL TEACHERS UNION OF THE WEST SUBURBAN TEACHERS UNION, 
LOCAL 571, 

IFT-AFT 
 
 

Paid Leave for COVID-19 Qualified Reasons 
 
This Memorandum of Understanding (MOU) shall memorialize the agreement between the 
Board of Education of the Lyons Elementary School District 103 and Lyons Council Teachers 
Union of the West Suburban Teachers Union, Local 571 regarding the ability for members to 
take paid-time-off for specific COVID-19 qualified reasons in the 2020-2021 school year. The 
current collective bargaining agreement remains intact. 
 
This MOU temporarily allows members to utilize up to 10 days of paid-time-off for COVID-19 
qualified reasons. Any previously utilized paid time off for COVID-19 qualified reasons under the 
Families First Coronavirus Response Act (FFCRA) will be deducted from the 10 days of paid 
time off as previously utilized days. This MOU also defines procedures that must be followed by 
both parties. Members should notify a direct Supervisor of the need for time-off and enter the 
time-off in the Frontline system. Direct Supervisors require notification to obtain proper coverage 
for the member’s job function. Documentation is necessary to ensure paid-time-off is 
appropriately recorded. 
 
Unused paid time off associated with this MOU will not roll over into the next school year and is 
not qualified to be received as service credit at retirement. Time off must be taken in full or 
half-day increments. 
 
Qualifying Reasons for Leave 
An employee is qualified for leave if the employee is unable to work (or telework) due to a need 
for leave because the employee is: 

1. Subject to Federal, State, or local quarantine order related to COVID-19; 
2. Advised by health care provider to self-quarantine related to COVID-19; 
3. Experiencing COVID-19 symptoms and seeking medical diagnosis; 
4. Caring for individual subject to (1) or (2); 
5. Caring for a child(ren) whose school or place of care is closed (or child care provider is 

unavailable) related to COVID-19. 
 
For reasons 1 through 4, members should submit a Department of Public Health or physician's 
statement to Human Resources, certifying the medical basis for the employee’s absence. For 
reason 5, members should submit  documentation supporting the school/care closure or 
provider unavailability related to COVID-19. 
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Members may be asked to develop asynchronous learning plans for up to two (2) days in the 
event that proper coverage is not able to be obtained. 
 
If a member had used sick time for the above COVID-19 situations prior to this agreement, they 
may submit a Department of Public Health or physician’s statement along with a request in 
writing to Human Resources (an email will suffice) to convert the used sick time to paid 
COVID-19 leave. Human Resources will notify employees when the conversion is completed, 
but no later than ten (10) business days after the initial request. 
 
The parties understand that this is a one-time non-precedential agreement that shall not in any 
way be constructed as establishing a new policy or practice and shall not be used as evidence 
of such. This MOU shall not in any way modify the parties’ Collective Bargaining Agreement. 
 
The parties also recognize that the pandemic may lead to periodic changes or updates to 
guidance provided by the Governor’s Office, the Illinois Department of Public public health, or 
the Illinois State Board of Education. If any changes or updates lead to required changes, the 
Union shall be afforded the opportunity to submit a demand to bargain over those conditions. 
 
Agreed to by the parties: 
The Board of Education of Lyons Elementary School District 103 
 
By:____________________________________________ 
 
Date: __________________________________________ 
 
Lyons Council of West Suburban Teachers Union Local 571, IFT-AFT 
 
By: ___________________________________________ 
 
Date: __________________________________________ 
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