
SCHOOL DISTRICT NO. 103
BOARD OF EDUCATION MEETING

November 26, 2019
7:00 PM

REGULAR MEETING CONSISTENT WITH THE REQUIREMENTS OF THE ILLINOIS 
REVISED STATUTES CHAPTER 102, PARAGRAPH 42.02 (OPEN 
MEETINGS ACT), NOTICES OF THIS MEETING HAVE BEEN 
POSTED.  LOCATION OF THE MEETING IS THE CAFETERIA OF 
GEORGE WASHINGTON MIDDLE SCHOOL
4100 JOLIET AVE
LYONS, ILLINOIS 60453, AT 7:00 PM.

AGENDA

I. Call to Order
II. Pledge of Allegiance
III. Roll Call
IV. Reading of Communications

A. FOIA Report
V. Superintendent's Report 

A. Financial Report
VI. Public Comment
VII. Consent Agenda

A. Approval of Minutes
1. Regular Minutes of October 22, 2019
2. Confidential Minutes of October 22, 2019
3. Public Hearing Minutes of October 25, 2019
4. Special Minutes of October 25, 2019
5. Special Minutes of October 30, 2019

B. Authorize Payment of Monthly Bills for November, 2019
1. Bill List November, 2019
2. Activity Funds November, 2019

C. Approval of Employment
1. Leave of Personnel

a. Kathryn Gallo, 6th Grade ELA Teacher, GWMS, 12/2/19 -1/13/20
2. Approval of Resignations

a. Olga Diaz, Aftercare Program Aide, Lincoln, 11/15/19
b. Pearl Gonzalez, Special Education Aide, Edison, 12/13/19

D. Second Reading of Policies
1. Policy Updates

a. Policy 4:20 - Fund Balances
b. Policy 6:40 - Curriculum Development
c. Policy 2:110 - Qualifications, Term, and Duties of Board 
Officers
d. Policy 2:140 - Communications To and From the Board
e. Policy 5:180 - Temporary Illness or Temporary Incapacity
f. Policy 6:340 - Student Testing and Assessment Program

2. Five Year Review Policies
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a. Policy 3:60 - Administrative Responsibility of the Building 
Principal
b. Policy 4:90 - Activity Funds
c. Policy 5:35 - Compliance with the Fair Labor Standards 
Act
d. Policy 5:40 - Communicable and Chronic Infectious 
Disease
e. Policy 2:240 Board Policy Development
f. Policy 5:130 - Responsibilities Concerning Internal 
Information
g. Policy 6:110 - Programs for Students at Risk of Academic 
Failure and/or Dropping Out of School and Graduation 
Incentives Program
h. Policy 7:170 - Vandalism
i. Policy 5:310 - Compensatory Time-Off

VIII. Action Item
A. Approval of Administrative Assignments  
B. Approval of Appointment of Educational Management Consulting for Student 
Disciplinary Hearings
C. Approval of Truth-in-Taxation Hearing on the 2019 Tax Levy

IX. Adjournment
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FOIA Report 
November – 2019 
 
October 23, 2019 – Ryan Grace - A request for copies under the Illinois Freedom of information 
Act for the following documents: 

● All Contracts or agreements entered into by School District 103 and Blades of Glory Inc. 

● All service reports, invoices, proposals, memos, emails, and any other correspondence 

 to School District 103 from Blades of Glory Inc. 

● Copies of all payments made to Blades of Glory Inc. from School District 103 

● All emails to or from any @sd103 email account concerning any work performed or 

 requested to be performed by Blades of Glory Inc. 

● All internal School District 103 memos or correspondence referencing Blades of Glory 

 Inc. or any chemical treatments to be performed to School District 103 grounds. 
 
 
 
November 1, 2019 – Lyons IL Watchdog - A request for copies under the Illinois Freedom of 
information Act for the following documents: 

Emails between (to or from) Brian Towne and any of the following: 
 
- Mayor Christopher Getty (or any variation, eg. CG, Getty, Mayor Getty, etc...) 
- Senator Steve Landek (or any variation, eg. SL, Landek, the Mayor, the Senator, etc...) 
- Omar Manni 
- President Larry Dominick  
- Representative Louis Arroyo (or any variation, eg. Louie, Rep. Arroyo, etc...) 
- Mayor Jeffery Tobolski (or any variation, eg. Mayor Tobolski, Commissioner Tobolski, etc..) 
- Mayor Lou Presta 
- Mayor Sergio Rodridguez 
- Senator Marty Sandoval (or any variation, eg. Senator Sandoval) 
- Speaker Michael J. Madigan (or any variation, eg. Speaker Madigan, etc...) 
- Senator John Cullerton (or any variation) 
- Leader Brady (or any variation) 
- Leader Durkin (or any variation) 
- Alderman Marty Quinn (or any variation) 
 
Emails that contain: 
 
"Lyons Township Democratic Organization" 
"Safespeed" 
"The MAX" 
"ComEd" 
"Excelon" 
"Cicero Voters Alliance" 
"13th Ward Democratic Organization" 
"Democratic Party of Illinois" 
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November 5, 2019 – Ann Pistone, ABC 7 News - A request for copies under the Illinois 
Freedom of information Act for the following documents about students vaping in the district for 
the past few years, specifically: 

- The number of vaping related confiscations, by year since 2017 to date. 
- The number of students who were disciplined or censured in any way for a vaping 
 related incident, by year since 2017 to date. 
- Please break down the different disciplinary and censuring categories (i.e. suspensions, 
 counselling, expulsions, etc.) and the numbers of student who fell into each, by year 
 since 2017 to date.  
- The number of students arrested on campus for vaping related incidents, by year since 
 2017 to date. 
- List the different programs implanted by your district (i.e. distributing educational 
 information to student, parent night education, vape detection devices, zero tolerance 
 program, etc.)  
 
November 7, 2019 – Cook County Observer Investigations - A request for copies under the 
Illinois Freedom of information Act for the following documents : 

A PDF copy of all electronic communications sent to and received by Lyons School District 103 
Board Member Marge Hubacek between October 1, 2018 to November 7, 2019 to/from the 
following: 

 Pleasantdale School District 107 Board Member “Mark Mirabile” from the following e-
mail address “mirabile@board107.org”. 

 Pleasantdale School District 107 Board Member “Mark Mirabile” from the following e-
mail address “mark_mirabile@comcast.net”. 

 Lyons Township High School District 204 Board Member “Tom Cushing” from the 
following personal e-mail address “twcushingsr@sbcglobal.net”. 
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Un-audited October YTD Financials

Fiscal Year 2020

Presented to BOE November 26, 2019

Working Together to Expand Student Opportunities

Serving the communities of Brookfield, Forest View, 

Lyons, McCook and Stickney.
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Revised % YTD Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 14,196,966$    48.9% 184,458$     7,054,638$   49.7%

Corporate Pers. Prop. Replacement Taxes 2,419,161$      8.3% 611,361$     899,773$      37.2%

General State Aid 8,367,060$      28.8% 851,551$     1,554,653$   18.6%

Categorical State Aid 531,719$         1.8% -$            162,902$      30.6%

State Early Childhood Block Grant 733,697$         2.5% 66,094$       96,494$        13.2%

Federal Nutrition Program 593,107$         2.0% 79,599$       198,321$      33.4%

Federal Title 1 734,594$         2.5% -$            338,615$      46.1%

Other Federal 535,534$         1.8% 1,319$         150,853$      28.2%

Earnings on Investments 110,948$         0.4% 24,738$       25,741$        23.2%

Food Service 112,312$         0.4% 16,035$       35,073$        31.2%

Fees 45,999$           0.2% 727$            34,131$        74.2%

Before School Care, Camps 272,452$         0.9% 21,074$       64,999$        23.9%

Other Revenue 375,147$         1.3% 15$              721$             0.2%

Total Revenue 29,028,696$    100.0% 1,856,970$  10,616,914$ 36.6%

Revised % YTD Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Salaries 18,510,574$    60.3% 1,596,216$  4,098,168$   22.1%

Benefits 5,071,466$      16.5% 411,022$     1,357,606$   26.8%

Purchased Services 1,998,500$      6.5% 149,169$     2,012,858$   100.7%

Supplies 913,769$         3.0% 76,424$       631,233$      69.1%

Capital Outlay 117,021$         0.4% -$            2,980$          2.5%

Special Ed Tuition 3,807,810$      12.4% 56,513$       418,604$      11.0%

Dues&Fees/Tuition/Contingency 256,202$         0.8% -$            191,510$      74.7%

Total Expenditures 30,675,342      100.0% 2,289,345    8,712,960     28.4%

Surplus/(Deficit) (1,646,646)       (432,375)     1,903,954     
 

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

EDUCATION FUND
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 1,819,282$      61.5% 23,712$        907,009$       49.9%

General State Aid 1,000,000$      33.8% -$              1,000,000$    100.0%

Federal Aid -$                 0.0% -$              -$               0.0%

Earnings on Investments 30,971$           1.0% 10,662$        10,662$         34.4%

Rentals 108,770$         3.7% -$              -$               0.0%

Maintenance Grant -$                 0.0% -$              -$               0.0%

Other Revenue Sources -$                 0.0% -$              -$               0.0%

Total Revenue 2,959,023$      100.0% 34,374$        1,917,671$    64.8%

 

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Salaries 1,423,885$      39.0% 106,153$      428,425$       30.1%

Benefits 324,718$         8.9% 21,262$        83,676$         25.8%

Purchased Services 1,190,202$      32.6% 93,108$        315,337$       26.5%

Supplies 541,409$         14.8% 60,032$        160,969$       29.7%

Capital Outlay 163,917$         4.5% 50,381$        318,288$       194.2%

Dues&Fees/Contingency 4,586$             0.1% -$              -$               0.0%

Total Expenditures 3,648,717$      100.0% 330,937$      1,306,694$    35.8%

Surplus/(Deficit) (689,694)          (296,563)$     610,977         

 

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

OPERATIONS AND MAINTENANCE FUND
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 1,378,585$      59.6% 18,243$           698,463$         50.7%

Categorical State Aid 854,110$         37.0% -$                 217,453$         25.5%

Earnings on Investments 56,836$           2.5% 10,640$           10,640$           18.7%

Other Revenue 21,672$           0.9% -$                 16,472$           76.0%

Total Revenue 2,311,203$      100.0% 28,883$           943,028$         40.8%

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Salaries 31,323$           1.6% 2,035$             3,537$             11.3%

Benefits 7,909$             0.4% 837$                1,674$             21.2%

Purchased Services 1,873,607$      97.9% 93,952$           240,753$         12.8%

Supplies -$                 0.0% -$                 -$                 0.0%

Capital Outlay -$                 0.0% -$                 -$                 0.0%

Dues&Fees/Contingency -$                 0.0% -$                 -$                 0.0%

Total Expenditures 1,912,839$      100.0% 96,824$           245,964$         12.9%

Surplus/(Deficit) 398,364           (67,941)            697,065           

 

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

TRANSPORTATION FUND
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 1,055,514$      88.8% 13,743$           525,635$         49.8%

Corp. Pers. Property Repl. Tax 105,000$         8.8% -$                 105,000$         100.0%

Earnings on Investments 28,254$           2.4% 7,708$             7,708$             27.3%

Other Revenue -$                 0.0% -$                 -$                 0.0%

Total Revenue 1,188,768$      100.0% 21,450$           638,343$         53.7%

 

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Benefits 999,297$         100.0% 83,428$           243,761$         24.4%

Purchased Services -$                 0.0% -$                 -$                 0.0%

Total Expenditures 999,297$         100.0% 83,428$           243,761$         24.4%

Surplus/(Deficit) 189,471           (61,978)            394,582           

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

IMRF/SS/Medicare
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 354,856$         95.5% 2,590$             113,930$         32.1%

Earnings on Investments 16,709$           4.5% 3,566$             3,566$             21.3%

Other Revenue -$                 0.0% -$                 -$                 0.0%

Total Revenue 371,565$         100.0% 6,156$             117,496$         31.6%

 

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Salaries -$                 0.0% -$                 -$                 0.0%

Purchase Services 245,312$         100.0% 27,023$           149,652$         61.0%

Total Expenditures 245,312$         100.0% 27,023$           149,652$         61.0%

Surplus/(Deficit) 126,253           (20,867)            (32,156)            

Lyons School District 103

TORT

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 113,108$         80.5% 782$               34,997$           30.9%

Earnings on Investments 27,408$           19.5% 5,812$            5,812$             21.2%

Total Revenue 140,516$         100.0% 6,594$            40,809$           29.0%

 

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Interfund Transfer -$                 0.0% -$                -$                 0.0%

Total Expenditures -$                 0.0% -$                -$                 0.0%

Surplus/(Deficit) 140,516           6,594              40,809             

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

WORKING CASH FUND
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Total Operating Funds

Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 18,918,311$   52.6% 243,527$      9,334,672$     49.3%

Corporate Pers. Prop. Replacement Taxes 2,524,161 7.0% 611,361 1,004,773 39.8%

General State Aid 9,367,060 26.0% 851,551        2,554,653       27.3%

Categorical State Aid 1,385,829 3.8% -                380,355 27.4%

State Early Childhood Block Grant 733,697 2.0% 66,094          96,494 13.2%

Federal Nutrition Program 593,107 1.6% 79,599          198,321          33.4%

Federal Title 1 734,594 2.0% -                338,615 46.1%

Other Federal 535,534 1.5% 1,319 150,853 28.2%

Earnings on Investments 271,126          0.8% 63,126          64,130            23.7%

Food Service 112,312          0.3% 16,035          35,073            31.2%

Fees 45,999            0.1% 727               34,131            74.2%

Before School Care, Camps 272,452          0.8% 21,074          64,999            23.9%

Rentals 108,770          0.3% -                -                  0.0%

Maintenance Grants -                  0.0% -                -                  0.0%

Other Revenue 396,819          1.1% 15                 17,193            4.3%

Total Revenue 35,999,771$   100.0% 1,954,428$   14,274,261$   39.7%

35,999,771$   1,954,428$   14,274,261$   

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Salaries 19,965,782$   53.3% 1,704,405$   4,530,129$     22.7%

Benefits 5,404,093       14.4% 433,121        1,442,956       26.7%

IMRF/FICA/SS/Medicare 999,297          2.7% 83,428          243,761          24.4%

Purchased Services 5,307,621       14.2% 363,253        2,718,600       51.2%

Supplies 1,455,178       3.9% 136,456        792,202          54.4%

Capital Outlay 280,938          0.7% 50,381          321,268          114.4%

Special Ed Tuition 3,807,810       10.2% 56,513          418,604          11.0%

Dues&Fees/Contingency 260,788          0.7% -                191,510          73.4%

Total Expenditures 37,481,507$   100.0% 2,827,557$   10,659,031$   28.4%

37,481,507     2,827,557     10,659,031     

Surplus/(Deficit) (1,481,736)$    (873,129)$     3,615,231$     

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 959,848$         98.1% 12,263$           471,953$         49.2%

Earnings on Investments 18,629$           1.9% 4,926$             4,926$             26.4%

Total Revenue 978,477$         100.0% 17,189$           476,880$         48.7%

 

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget
FY 2020 Expense October 10/31/2019 Expended

Debt Service 1,043,175$      100.0% -$                 -$                 0.0%

Total Expenditures 1,043,175$      100.0% -$                 -$                 0.0%

Surplus/(Deficit) (64,698)            17,189             476,880           

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

DEBT SERVICE FUND
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Earnings on Investments 9$                    100.0% 2$                    2$                    20.2%

Total Revenue 9$                    100.0% 2$                    2$                    20.2%

 

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Capital Outlay -$                 0.0% -$                 -$                 0.0%

Total Expenditures -$                 0.0% -$                 -$                 0.0%

Surplus/(Deficit) 9                      2                      2                      

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

CAPITAL PROJECTS FUND
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Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 226,217$         93.0% 1,564$             69,994$           30.9%

Earnings on Investments 17,009$           7.0% 3,916$             3,916$             23.0%

Total Revenue 243,226$         100.0% 5,480$             73,910$           30.4%

 

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Purchased Services 159,740$         100.0% -$                 -$                 0.0%

Total Expenditures 159,740$         100.0% -$                 -$                 0.0%

Surplus/(Deficit) 83,486             5,480               73,910             

Lyons School District 103

LIFE SAFETY FUND

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19
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Total All Funds

Revised % Actual Percent   

REVENUES Budget Of Total Monthly as of of Budget

FY 2020 Revenue October 10/31/2019 Realized

Property Taxes 20,104,385$  54.0% 257,354$      9,876,620$    49.1%

Corporate Pers. Prop. Replacement Taxes 2,524,161 6.8% 611,361$      1,004,773 39.8%

General State Aid 9,367,060 25.2% 851,551        2,554,653      27.3%

Categorical State Aid 1,385,829 3.7% -                380,355 27.4%

State Early Childhood Block Grant 733,697 2.0% 66,094          96,494 13.2%

Federal Nutrition Program 593,107 1.6% 79,599          198,321         33.4%

Federal Title 1 734,594 2.0% -                338,615 46.1%

Other Federal 535,534 1.4% 1,319 150,853 28.2%

Earnings on Investments 306,764         0.8% 71,969          72,972           23.8%

Food Service 112,312         0.3% 16,035          35,073           31.2%

Fees 45,999           0.1% 727               34,131           74.2%

Before School Care, Camps 272,452         0.7% 21,074          64,999           23.9%

Rentals 108,770         0.3% -                -                 0.0%

Maintenance Grants -                 0.0% -                -                 0.0%

Other Revenue 396,819         1.1% 15                 17,193           4.3%

Total Revenue 37,221,483$  100.0% 1,977,097$   14,825,052$  39.8%

37,221,483$  1,977,099$   14,825,053$  

Revised % Actual Percent

EXPENDITURES Budget Of Total Monthly as of of Budget

FY 2020 Expense October 10/31/2019 Expended

Salaries 19,965,782$  51.6% 1,704,405$   4,530,129$    22.7%

Benefits 5,404,093      14.0% 433,121        1,442,956      26.7%

IMRF/FICA/SS/Medicare Fund 999,297         2.6% 83,428          243,761         24.4%

Debt Service Fund 1,043,175      2.7% -                -                 0.0%

Life Safety Fund 159,740         0.4% -                -                 0.0%

Purchased Services 5,307,621      13.7% 363,253        2,718,600      51.2%

Supplies 1,455,178      3.8% 136,456        792,202         54.4%

Capital Outlay 280,938         0.7% 50,381          321,268         114.4%

Special Ed Tuition 3,807,810      9.8% 56,513          418,604         11.0%

Dues&Fees/Contingency 260,788         0.7% -                191,510         73.4%

Total Expenditures 38,684,422$  100.0% 2,827,557$   10,659,031$  27.6%

38,684,422    2,827,557     10,659,031    

Surplus/(Deficit) (1,462,939)$   (850,460)$     4,166,021$    

Lyons School District 103

Y-T-D REVENUE and EXPENSE by SOURCE

31-Oct-19

16



Fund July August September October November December January February March April May June

Education 5,132,433.66$    6,994,090.67$    5,658,086.69$     5,225,712.10$     -$                    -$                    -$                   -$                   -$                   -$                   -$                    -$                    

Operations & Maintenance 1,991,674.52      3,011,939.77      2,695,804.14       2,399,241.41       -                      -                      -                     -                     -                     -                     -                      -                      

Debt Service 1,029,428.91      1,261,855.54      1,266,168.92       1,283,358.12       -                      -                      -                     -                     -                     -                     -                      -                      

Transportation 2,204,334.60      2,772,037.19      2,707,213.10       2,639,271.94       -                      -                      -                     -                     -                     -                     -                      -                      

IMRF/SS/Medicare 1,739,456.52      1,947,874.18      1,878,800.00       1,816,822.40       -                      -                      -                     -                     -                     -                     -                      -                      

Capital Projects 437.86                437.86                437.86                439.68                -                      -                      -                     -                     -                     -                     -                      -                      

Working Cash 1,387,455.80      1,404,731.81      1,404,969.08       1,411,563.01       -                      -                      -                     -                     -                     -                     -                      -                      

Tort 850,498.54         875,097.79         849,875.81          829,008.79          -                      -                      -                     -                     -                     -                     -                      -                      

Life Safety 919,491.45         954,043.48         954,518.01          959,997.85          -                      -                      -                     -                     -                     -                     -                      -                      

Total 15,255,211.86$  19,222,108.29$  17,415,873.61$   16,565,415.30$   -$                    -$                    -$                   -$                   -$                   -$                   -$                    -$                    

Lyons Elementary School District 103

Fiscal Year 2019-2020 Fund Balance

Source: Lyons Elementary School District 103 Monthly Reports

Fiscal Year 2019-2020
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1 

MINUTES OF THE REGULAR MEETING  
OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 
George Washington Middle School, 8101 Ogden Avenue 

Lyons, Il 60534 at 7:00 P.M. 
Tuesday, October 22, 2019 

 
I. Call to Order  

 The regular meeting of the Board of Education was called to order at 7:00 p.m. 
by President Jorge Torres. 

 
II. Roll Call 

 Members Physically Present:  Vito Campanile 
       Marge Hubacek 

       Shannon Johnson  
       Olivia Quintero 
       Winifred Rodriguez 
       Jorge Torres 
 

     Absent:     Sharon Anderson 
 

III. Reading of Communications 
 
Board President Torres stated there are no communications other than the FOIA 
report which is in the packet for the public to view. 
 

IV. Superintendent’s Report 
 
Recognition of Principals 
 
Superintendent Rivera stated he is proud of the hard work our principals do and 
read a Proclamation from Governor Prizker in recognition of Principals Day.  
 
Superintendent Rivera stated that the 2019 Illinois Report Card is under embargo 
right now and that the embargo will lift be lifted on October 30th.  
 
Superintendent Rivera stated that the principals work hard on our students’ 
safety, as well as their education and thanked the principals for all of their hard 
work. 
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Financial Report 
 
Superintendent Rivera stated that there are financial reports in the public packet.   
 
Board Member Johnson inquired as to why the $800,000.00 transfer is showing 
double the amount wherein Superintendent Rivera stated it is not budgeted yet. 
 
Mr. Nick Cavaliere, Auditor for the District, introduced himself and stated that the 
numbers that were loaded into the computer were for the tentative budget.  He 
commented that to the best of his knowledge the transfer did not happen.  There 
was a brief discussion regarding the transfer. 
 
The Board had a brief discussion regarding property taxes and the tax levy.   
 
Board Member Hubacek commented on politics.  She also commented that a 
Board Member should have been present in the meeting with Ken Getty so as to 
inform other Board Members the status.  She stated she hopes Mr. Cavaliere 
provides a detailed report on the budget.  Board Member Hubacek commented 
on the interim business manager’s experience, as well on the dean position and 
inquired as to how much the district would be saving using a dean.     
 
The Board had a brief discussion regarding hiring the basketball coach and aide 
at Costello. 
 

V. Public Comment 
 
Shannon Johnson, Board Member, commented on being respectful and stated it 
is a Board Member’s right to speak at the table and that respect goes both ways. 
 
Toni Jackman, Union President, commented on an article that was in the 
Landmark Newspaper on October 1st wherein Board President Torres 
commented that he wants our educators to concentrate on education and not 
having to come to board meetings.  Ms. Jackman made a statement on behalf of 
the teachers wherein she commented that it is imperative that teachers attend 
meetings as it affects how money is spent, students, workplace environments, 
etc.  Ms. Jackman commented it is the hope that the school board president be 
careful about what is said and how it impacts all members of the community.  Ms. 
Jackman commented that the board should expect to see teachers at every 
board meeting and to please welcome the teachers. 
  
Alicia Crowley commented that she is currently acting as a sub at Edison and 
was put on and taken off the agenda and inquired as to if she will be put back on. 
 
Joanne Schaeffer, Resident, commented that she got to speak with the Interim 
Business Manager tonight and that she is happy with his experience.  She 
commented that our levy needs to done.  She commented on the tort and 
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transportation in the financial reports and made mention of the TIFS being paid 
off in McCook. 
 
Laurie Braun and Gerry Ann Allus, League of Women Voters’, commented on 
voting at the Delegate Assembly and asked that the Board consider voting no on 
Resolutions 1 and 3 regarding bringing guns into our schools. 
 
Joanne Schaeffer, Resident, inquired as to who the Delegate Representative is. 
 
Toni Jackman, Teachers Union President,  commented that the Board should 
expect to see teachers at the board meetings. 
 
Valerie Fashelt, GWMS Parent, commented on the Delegate Representative.  
Ms. Fashelt commented there are three schools having Halloween parties on 
Friday and to please look at the calendar when scheduling board meetings. 
 
Earl Johnson, Resident, commented on respecting Board Member Hubacek and 
thanked the teachers.  He commented on an OMA violation being filed with the 
Attorney General’s Office.  Mr. Johnson commented on political contributions 
made. 
 
Jacqui Macsaysay, Resident, commented that our teachers are awesome.  She 
commented on the 24 hour rule and not being responded to.   
 

VI. Baker Tilly – FY2019-20 Budget Overview 
 
Mr. Cavaliere, District Auditor, stated he noted some anomalies when reviewing 
the tentative budget for 2019.  He stated he is the auditor and he is not telling the 
Board how to spend money.  He stated he took the FY2019 expenditures and 
built a budget by line item.  He stated certain amounts were adjusted for changes 
in programs or levels of staffing.  Mr. Cavaliere stated the budget presented to 
the Board on June 11th was incomplete.  He stated he crunched numbers and 
reiterated he is not controlling our budget.  
 
Mr. Cavaliere presented the Board with an overview of the budget.  He stated the 
tentative budget in June did not show the deficit fund and that right now the 
district is not able to afford what we are offering as anticipated revenues will not 
cover expenses in the operating funds. 
 
The Board had a discussion regarding the tentative budget.  Mr. Cavaliere stated 
he took the 2019 actual and added 3% along with the new additional positions for 
employee salaries and 5% for employee benefits.  He stated that the individual 
limit on the Education Fund is gone and that the district needs to better align the 
levy money to match the individual funds.  Mr. Cavaliere stated that if the district 
spends the same way in 2020 that we will be in deficit.   
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The Board had a discussion regarding assumptions and the new positions that 
were put in the budget. 
 

VII. Consent Agenda 
 
Winifred Rodriguez moved seconded by Olivia Quintero to approve the Consent 
Agenda after Board President removed Blades of Glory from the Bill list, Item B1, 
in the amount of $26,285.00 to be paid at an upcoming board meeting, as well as 
including the retirement of Maria Khalifeh, ECE Aid, Home School, effective 
October 18, 2019. 
 
Upon Roll Call the votes were: 

 
  Ayes:     Vito Campanile 
       Marge Hubacek 

       Shannon Johnson  
       Olivia Quintero 
       Winifred Rodriguez 

      Jorge Torres 
 
Nays:     None     
 
Absent:     Sharon Anderson 
    

Motion carried 
 

A. Approval of Minutes 

1. Committee of the Whole Minutes of September 10, 2019 

2. Regular Minutes of September 24, 2019 

B. Authorize Payment of Monthly Bills for October, 2019 

1. Bill List October, 2019 

2. Activity Funds October, 2019 

C. Approval of Employment 

1. Support Personnel 

a. Roman Yashchuk, Computer Analyst, Districtwide, $40,000, 
11/6/19 

b. Maria Khalifeh, Substitute Pre-K Teacher's Aide, Home, 
$11.57/hr, 10/21/19 - 6/2/20 (as needed) 

c. Marc Zavala, 5th Grade Boys Basketball Coach, Costello, 
$1,300, 10/23/19 

2. Leave of Personnel 

a. Kristin Smith, Principal, Home, 11/12/19 - 12/2/19 (anticipated) 
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b. Samantha Caputo, Resource Teacher, 2/7/20 - 6/20 

c. Leonard Manuell, Building Technician, Lincoln/Robinson, 
9/18/19-undetermined 

d. Valerie Poulos, CD Aide, Lincoln, 9/23/19 - intermittently thru 
2019-20 SY 

3. Approval of Resignations 

a. Christopher Kazaglis, 6A Resource Teacher, GWMS, 9/30/19 

b. Deanna Bohn, Lunch Aide, GWMS, 10/4/19 

c. Kathleen Kruse, Resource Aide, Lincoln, 10/11/19 

 
VIII. Board Reports 

 
Board President Torres stated there are policies on for a first reading, as well as 
five year review policies that will go for a second reading at the November 26th 
board meeting.  Mr. Torres asked the Board to please reach out if there are any 
questions on the policies. 

 
IX. Discussion 

 
IASB Delegate 
 
The Board had a brief discussion regarding the IASB Delegate meeting on 
November 23rd wherein they discussed reviewing the Resolution packet and 
continuing the discussion at the October 25th special meeting.   

 
X. Closed Session 

Vito Campanile moved seconded by Olivia Quintero to go into Closed Executive 
Session at 8:31 p.m. to discuss the appointment, employment, compensation, 
pending litigation, performance, or dismissal of specific employees of the public 
body, pursuant to Section 2(c)(1) of the Open Meetings Act, 5 ILCS 120/2(c)(1); 
and, collective negotiating matters between the public body and its employees or 
their representatives, or deliberations concerning salary schedules for one or 
more classes of employees, pursuant to Section 2(c)(2) of the Open Meetings 
Act, 5 ILCS 120/2(c)(2).  
 

XI. Return to Open Session 
 

Winifred Rodriguez moved seconded by Olivia Quintero to return to open session 
at 9:37 p.m. 
 
Upon Roll Call the votes were: 

 
  
 

22



6 

  Ayes:     Vito Campanile 
       Marge Hubacek 

       Shannon Johnson  
       Olivia Quintero 
       Winifred Rodriguez 

      Jorge Torres 
 
Nays:     None     
 
Absent:     Sharon Anderson 
    

Motion carried 
 
 

XII. Action Items 
 

Approval of Interim Business Manager, Martin McConahay, d/b/a 
McConahay Enterprises, LLC, at a rate of $100/hr (not to exceed $60,000 for 
Fiscal Year 2019-20, beginning October 23, 2019 thru June 30, 2020) 

 

Winifred Rodriguez moved seconded by Vito Campanile to approve the Interim 

Business Manager, Martin McConahay, d/b/a McConahay Enterprises, L.L.C., at 

a rate of $100/hr, not to exceed $60,000, for fiscal year 2019-20 (beginning 

October 23, 2019 thru June 30, 2020). 

Upon Roll Call the votes were: 
 

  Ayes:     Vito Campanile 
       Marge Hubacek 

       Shannon Johnson  
       Olivia Quintero 
       Winifred Rodriguez 

      Jorge Torres 
 
Nays:     None     
 
Absent:     Sharon Anderson 
    

Motion carried 
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Approval to Authorize the School District Attorney to Settle the 2007 Tax 

Rate Objection Case at a Rate of .004 (Case #2009 COTO 6092) 

 

Vito Campanile moved seconded by Winifred Rodriguez to approve the School 

District Attorney to Settle the 2007 Tax Rate Objection Case at a Rate of .004, 

Case # 2009 COTO 6092. 

Upon Roll Call the votes were: 
 

  Ayes:     Vito Campanile 
       Marge Hubacek 

       Shannon Johnson  
       Olivia Quintero 
       Winifred Rodriguez 

      Jorge Torres 
 
Nays:     None     
 
Absent:     Sharon Anderson 
Motion carried 

 

IX.       Adjournment 
 

 Winifred Rodriguez moved seconded by Olivia Quintero to adjourn at 9:39 p.m. 
 

 Upon Voice Vote there were  6 Ayes, 0 Nays, 1 Absent 
 

 
    _____________________________________ 
    Vito Campanile, Secretary 
 
    _____________________________________ 
    Jorge Torres, President 
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MINUTES OF THE PUBLIC HEARING  
OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 
George Washington Middle School, 8101 Ogden Avenue 

Lyons, Il 60534 at 6:00 P.M. 
Friday, October 25, 2019 

 
I. Call to Order  

The public hearing of the Board of Education was called to order at 
6:00 p.m. by President Jorge Torres. 
 

II. Roll Call 

Members Physically Present:   Sharon Anderson 
       Vito Campanile 
       Marge Hubacek 
       Shannon Johnson  
       Olivia Quintero 
       Winifred Rodriguez 
       Jorge Torres 
 
Absent:      None 
         

III. Review of Annual Budget for FY 2019-2020 
 

Mr. McConahay thanked the Board for letting him join the 
administrative team.  He stated he looks forward to working with the 
team this upcoming year.  Mr. McConahay then presented the Board 
with a brief overview of the budget. 
 
Mr. McConahay stated that Mr. Cavalerie did a great job.  He informed 
the Board that after tonight’s public hearing we are prepared to 
electronically deliver the budget to the State Board of Education, 
Treasurer’s Office, and West 40.   
 
Mr. McConahay stated logical assumptions were put in the budget.  He 
stated when doing the budget, federal and state revenue amounts are 
known, but property taxes cannot be confirmed until the next Spring.  
Mr. McConahay stated the final deadline for the levy is due around 
Christmas time. 
 
Mr. McConahay informed the Board that Mr. Cavaliere intentionally 
went on the conservative side.  He stated that after he reviews the  
budget and if the numbers are different we can submit an amended 
budget.  Mr. McConahay informed the Board that he will review the 
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budget and do a line by line analysis.  He stated he recommends that 
the Board pass the budget. 
 
Mr. McConahay informed the Board that if minor changes need to be 
made to the budget that they are allowed to do so within 10% per fund, 
without filing an Amended Budget.  Mr. McConahay stated he and Mr. 
Cavalerie verified that the $800,000 transfer previously approved by 
the Board for FY2019 is reflected in the beginning fund balances for 
2020. 
 
A discussion ensued regarding the $1.6 deficit.  Mr. McConahay stated 
that the major cost areas are personnel and that staffing is being 
worked on.  He stated facilities are also a major cost and that a facility 
plan will be done.  He stated we may be able to use our Life Safety 
money on some of the capital project costs instead of taking monies 
out of the operations and maintenance fund. 
 
The Board had a brief discussion regarding the tentative budget that 
was done in June and inquired as to discrepancies.  Mr. McConahay 
stated he reviewed the fluctuations that took place in Skyward.  
 

IV. Public Comment 

None 
 

V. Adjournment 
 

The public hearing adjourned at 6:18 p.m.  
 
  
    ____________________________________ 

     Vito Campanile, Secretary 
 
 
    ____________________________________ 
     Jorge Torres, President   
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MINUTES OF THE SPECIAL MEETING  
OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 
George Washington Middle School, 8101 Ogden Avenue 

Lyons, Il 60534 at 6:10 P.M. 
Friday, October 25, 2019 

 
I. Call to Order  

 The special meeting of the Board of Education was called to order at 6:19 p.m. 
by President Jorge Torres. 

 
II. Roll Call 

 Members Physically Present:   Sharon Anderson 
        Vito Campanile 
       Marge Hubacek 

       Shannon Johnson 
       Olivia Quintero 

       Winifred Rodriguez 
       Jorge Torres 
 

Absent:       None 
    

III. Public Comment 
 
Earl Johnson, Resident, commented on the meeting being scheduled on a night 
that parents are unable to attend due to school events taking place.  He 
commented that parents want to be with their children at these school events.  
Mr. Johnson commented on being transparent. 
 

IV. Consent Agenda 
 
Vito Campanile moved seconded by Winifred Rodriguez to approve the Consent 
Agenda as presented. 
 
Upon Roll Call the votes were: 

 
  Ayes:     Sharon Anderson  
        Vito Campanile 
       Marge Hubacek 
       Shannon Johnson 

       Olivia Quintero 
       Winifred Rodriguez 

      Jorge Torres 
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Nays:     None     
 
Absent:     None 
    

Motion carried 
 
A.  Approval of Employment 
     1.  Support Personnel 

a.  Danielle Witken, 5th Grade Cheerleading Coach, Edison, $1,300, 10/28/19 

 
V. Discussion 

 
A.  IASB Resolutions – November 23, 2019 Delegate Assembly Meeting 
 
The Board had a discussion regarding the Resolutions being presented at the 
Delegate Assembly Meeting.  There was a brief discussion as to how the 
meeting runs and what Board Member Quintero can expect.   
 
By show of hands the Board Members discussed voting no to Resolution Nos. 1 
and 4 at the Delegate Assembly Meeting. 
 

VI. Action Items 
 

A.  Resolution to Adopt Annual Budget for Fiscal Year 2019-20 
 
Winifred Rodriguez moved seconded by Olivia Quintero to adopt the Resolution 
to Adopt Annual Budget for Fiscal Year 2019-2020.   
  
Upon Roll Call the votes were:    
 
 Ayes:      Vito Campanile 
       Marge Hubacek  
       Olivia Quintero 
       Winifred Rodriguez 
       Jorge Torres 
 
 Nays:      Sharon Anderson 
       Marge Hubacek 
       Shannon Johnson 
     
 Absent:     None  
 
Motion carried 
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VII. Adjournment 
 

 Winifred Rodriguez moved seconded by Olivia Quintero to adjourn at 6:43 p.m. 
 

 Upon Voice Vote there were 7 Ayes, 0 Nays, 0 Absent 
 

 
    _____________________________________ 
    Vito Campanile, Secretary 
 
    _____________________________________ 
    Jorge Torres, President 
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MINUTES OF THE SPECIAL MEETING  
OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 
4100 Joliet Avenue, Lyons, Il 60534 at 5:30 P.M. 

Wednesday, October 30, 2019 
 

I. Call to Order  

The special meeting of the Board of Education was called to order at 
5:37 p.m. by President Jorge Torres. 
 

II. Roll Call 

Members Physically Present:   Sharon Anderson 
       Vito Campanile  
       Shannon Johnson 
       Olivia Quintero 

      Winifred Rodriguez 
       Jorge Torres 
 
Absent:      Marge Hubacek 
  

III. Public Comment 
 

None 
 

IV. Discussion 

Board Goals 
The Board reviewed and worked on board goals for the 2019-2020 
school year with IASB Director Nakia Hall, Ed.D.  
 

V. Adjournment 
 

Winifred Rodriguez moved seconded by Olivia Quintero to adjourn at 
9:07 p.m.  
 
Upon Voice Vote there were 6 Ayes, 0 Nays, 1 Absent 
 
Motion carried         
    ____________________________________ 

     Vito Campanile, Secretary 
           
    ____________________________________ 
     Jorge Torres, President   
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 4 - OPERATIONAL SERVICES \

Document Status: Draft Update
OPERATIONAL SERVICES

4:20 Fund Balances
The Superintendent or designee shall maintain fund balances adequate to ensure the District's ability to maintain levels of
service and pay its obligations in a prompt manner in spite of unforeseen events or unexpected expenses. The Superintendent
or designee shall inform the Board whenever it should discuss drawing upon its reserves or borrowing money.

The School District seeks to maintain a year-end fund balances to revenue ratio of no less than the range of 15-20 percent, as
calculated under the Ill. State Board of Education’s School District Financial Profileof the annual expenditures in each
fund.PRESSPlus1

CROSS REF.: 4:10 (Fiscal and Business Management), 4:80 (Accounting and Audits)

Adopted: December 17, 2018

Questions and Answers:
***Required Question 1. Has the Board adopted the default sentence, the alternative sentence, or deleted the sentence
regarding year-end fund balance to revenue ratio? Type "default," "alternative," or "delete."
Answer:   

PRESSPlus Comments

PRESSPlus 1.  Optional. Pursuant to its authority under 105 ILCS 5/1A-8, the Ill. State Board of Education (ISBE) developed the
School District Financial Profile to help monitor the finances of school districts and identify those districts moving toward
financial difficulty. A district’s total profile score (and corresponding profile designation) is based on four weighted indicators: (1)
fund balance to revenue ratio (35%), (2) Expenditure to Revenue Ratio (35%), (3) days cash on hand (10%), and (4) percent of
short-term and long-term borrowing ability remaining (10% each). See www.isbe.net/Documents/OEPP-PCTC-Profile.pdf for a
detailed explanation of the calculation of the School District Financial Profile and designations. This policy addresses the first
factor in a district’s Financial Profile, which, according to ISBE, “reflects the overall financial strength of the district.” A target of
25% or higher for a district’s fund balance to revenue ratio would result in a school district being in the lowest risk category for
this factor of the district’s Financial Profile.

The following alternative is for a district with fund balances deemed not currently adequate:

"The School District will seek to establish year-end fund balances representing                        percent of the annual revenues for
each operating fund by budgeting a surplus in each fund."

See Questions to indicate whether the board has adopted the default sentence, the alternative sentence, or if they have deleted
the sentence. To change the percentage currently listed, strike it and replace it with the percentage adopted by the Board. Then
select "Adopted with Additional District Edits" as the Save Status.

Issue 101, June 2019

4:20
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update
INSTRUCTION

6:40 Curriculum Development
Adoption

The Superintendent shall recommend a comprehensive curriculum that is aligned with:

1. The District's educational philosophy and goals,
2. Student needs as identified by research, demographics, and student achievement and other data,
3. The knowledge, skills, and abilities required for students to become life-long learners,
4. The minimum requirements of State and federal law and regulations for curriculum and graduation requirements,
5. The curriculum of non-District schools that feed into or from a District school, provided that the necessary cooperation and

information is available,
6. The Illinois State Learning Standards and any District learning standards, and
7. Any required State or federal student testing.

The Board of Education will adopt, upon recommendation of the Superintendent, a curriculum that meets the above criteria.

Experimental Educational Programs and Pilot Projects

The Superintendent may recommend experimental educational programs and/or pilot projects for Board consideration.
Proposals must include goals, material needs, anticipated expenses, and an evaluation process. The Superintendent shall
submit to the Board periodic progress reports for programs that exceed one year in duration and a final evaluation with
recommendation upon the program's completion.

Single-Gender Classes and Activities

The Superintendent may recommend a program of nonvocational single-gender classes and/or activities to provide diverse
educational opportunities and/or meet students' identified educational needs. Participation in the classes or activities must be
voluntary, both genders must be treated with substantial equality, and the program must otherwise comply with State and federal
law and with Board policy 7:10, Equal Educational Opportunities. The Superintendent must periodically evaluate any single-
gender class or activity to ensure that: (1) it does not rely on overly broad generalizations about the different talents, capabilities,
or preferences of either gender, and (2) it continues to comply with State and federal law and with Board policy 7:10, Equal
Educational Opportunities.

Development

The Superintendent shall develop a curriculum review program to monitor the current curriculum and promptly suggest changes
to make the curriculum more effective, to take advantage of improved teaching methods and materials, and to be responsive to
social change, technological developments, student needs, and community expectations.

The Superintendent shall report to the Board as appropriate, the curriculum review program's efforts to:

1. Regularly evaluate the curriculum and instructional program.
2. Ensure the curriculum continues to meet the stated adoption criteria.
3. Include input from a cross-section of teachers, administrators, parents/guardians, and students, representing all schools,

grade levels, disciplines, and specialized and alternative programs.
4. Coordinate with the process for evaluating the instructional program and materials.

Curriculum Guides and Course Outlines

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff members.

LEGAL REF.:       

20 U.S.C. §1681, Title IX of the Education Amendments of 1972, implemented by 34 C.F.R. Part 106.PRESSPlus1

105 ILCS 5/10-20.8 and 5/10-19.

CROSS REF.: 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 6:70 (Teaching About Religions),
6:80 (Teaching About Controversial Issues) 6:100 (Using Animals in the Educational Program), 6:110 (Programs for Students At
Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program), 6:120 (Education of Children with

6:40
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Disabilities), 6:130 (Program for the Gifted), 6:135 (Accelerated Placement Program), 6:140 (Education of Homeless Children),
6:145 (Migrant Students), 6:150 (Home and Hospital Instruction), 6:160 (English Learners), 6:170 (Title I Programs), 6:180
(Extended Instructional Programs), 7:10 (Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights)

ADOPTED: September 24, 2015

PRESSPlus Comments

PRESSPlus 1.  The Legal References have been updated. Issue 101, June 2019

6:40
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \

Document Status: Draft Update
BOARD OF EDUCATION

2:110 Qualifications, Term, and Duties of Board Officers
The Board of Education officers are: President, Vice President, Secretary, and Treasurer. These officers are elected or
appointed by the Board at its organizational meeting.

President

The Board elects a President from its members for a one-year term. The duties of the President are to:

1. Focus the Board meeting agendas on appropriate content and pPreside at all meetings;PRESSPlus1

2. Focus the Board meeting agendas on appropriate content;
3. Make all Board committee appointments, unless specifically stated otherwise;
4. Attend and observe any Board committee meeting at his or her discretion;
5. Represent the Board on other boards or agencies;
6. Sign official District documents requiring the President's signature, including Board minutes and Certificate of Tax Levy;
7. Call special meetings of the Board;
8. Serve as the head of the public body for purposes of the Open Meetings Act and Freedom of Information Act;
9. Ensure that a quorum of the Board is physically present at all Board meetings;

10. Administer the oath of office to new Board members; and
11. Serve as the Board's official spokesperson to the media.

The President is permitted to participate in all Board meetings in a manner equal to all other Board members, including the
ability to make and second motions.

The Vice President fills a vacancy in the Presidency.

Vice President

The Board elects a Vice President from its members for a one-year term. The Vice President performs the duties of the
President if:

1. The office of President is vacant;
2. The President is absent; or
3. The President is unable to perform the office's duties.

A vacancy in the Vice Presidency is filled by a special Board election.

Secretary

The Board elects a Secretary for a one-year term. The Secretary may be, but is not required to be, a Board member. The
Secretary may receive reasonable compensation as determined by the Board before appointment. However, if the Secretary is
a Board member, the compensation shall not exceed $500 per year, as fixed by the Board at least 180 days before the
beginning of the term. The duties of the Secretary are to:

1. Keep minutes for all Board meetings and keep the verbatim record for all closed Board meetings;
2. Mail meeting notification and agenda to news media who have officially requested copies;
3. Keep records of the Board's official acts, and sign them, along with the President, before submitting them to the Treasurer

at such times as the Treasurer may require;
4. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is required to include in the

Treasurer's report to the appropriate Intermediate Service Center;

5. Act as the local election officialauthorityPRESSPlus2  for the District;
6. Arrange public inspection of the budget before adoption;
7. Publish required notices;
8. Sign official District documents requiring the Secretary's signature; and
9. Maintain Board policy and such other official documents as directed by the Board.

2:110

2:110
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The Secretary may delegate some or all of these duties, except when State law prohibits the delegation. The Board appoints a
secretary pro tempore, who may or may not be a Board member, if the Secretary is absent from any meeting or refuses to
perform the duties of the office. A permanent vacancy in the office of Secretary is filled by special Board election.

Recording Secretary

The Board may appoint a Recording Secretary who is a staff member. The Recording Secretary shall:

1. Assist the Secretary by taking the minutes for all open Board meetings;
2. Assemble Board meeting material and provide it, along with prior meeting minutes, to Board members before the next

meeting; and
3. Perform the Secretary's duties, as assigned, except when State law prohibits the delegation.

In addition, the Recording Secretary or Superintendent receives notification from Board members who desire to attend a Board
meeting by video or audio means.

Treasurer

Qualifications, appointment, and duties of the Treasurer for the School District shall be provided in the School Code. The
Treasurer shall:

1. Furnish a bond, which shall be approved by a majority of the full Board;
2. Maintain custody of school funds;
3. Maintain records of school funds and balances;
4. Prepare a monthly reconciliation report for the Superintendent and Board; and
5. Receive, hold, and expend District funds only upon the order of the Board.

A vacancy in the Treasurer's office is filled by Board appointment.

LEGAL REF.:

5 ILCS 120/7 and 420/4A-106.

105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5,
and 5/17-1.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:150 (Committees), 2:210 (Organizational School Board Meeting),
2:220 (School Board Meeting Procedure)

ADOPTED: December 15, 2014

PRESSPlus Comments

PRESSPlus 1.  The duties in #s 1 and 2 are separated into two items to distinguish between them. Of the listed duties, only the
following are imposed by law: #1, preside at meetings; #6, sign minutes and sign certificate of tax levy; #7, call special
meetings; and #8, serve as head of the public body for OMA and FOIA purposes. Issue 101, June 2019

PRESSPlus 2.  Updated to align with a 2014 change to 105 ILCS 5/9-2 and 10 ILCS 5/1-3, reassigning the duties of the local
election authority official. Issue 101, June 2019
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 2 - BOARD OF EDUCATION \

Document Status: Draft Update
BOARD OF EDUCATION

2:140 Communications To and From the Board
The Board of Education welcomes communications from staff members, parents/guardians, students, and community members.
Individuals may submit questions or communications for the School Board’s consideration to the Superintendent or may use the
electronic link to the Board’s email address(es) that is posted on the District’s website.  In accordance with the Open Meetings
Act and the Oath of Office taken by Board members, individual Board members will not (a) reply to an email on behalf of the
entire Board, or (b) engage in the discussion of District business with a majority of a Board-quorum.

The Superintendent or designee shall:

1. Ensure that the home page for the District's website contains an active electronic link to the email address(es) for the
School Board, and

2. During the Board’s regular meetings, report for the Board’s consideration all questions or communications submitted
through the active electronic link along with the status of the District’s responseProvide the Board, such as in the Board
meeting packet, with all emails that are received and any feedback regarding them.PRESSPlus1

If contacted individually, Board members will refer the person to the appropriate level of authority, except in unusual situations.
Board members' questions or communications to staff or about programs will be channeled through the Superintendent's office.
Board members will not take individual action that might compromise the Board or District. There is no expectation of privacy for
any communication sent to the Board or its members, whether sent by letter, email, or other means.

Board Member Use of Electronic Communications

For purposes of this section, electronic communications includes, without limitation, electronic mail, electronic chat, instant
messaging, texting, and any form of social networking. Electronic communications among a majority or more of a Board-quorum
shall not be used for the purpose of discussing District business. Electronic communications among Board members shall be
limited to: (1) disseminating information, and (2) messages not involving deliberation, debate, or decision-making. The following
list contains examples of permissible electronic communications:

Agenda item suggestions
Reminders regarding meeting times, dates, and places
Board meeting agendas or information concerning agenda items
Individual emails to community members, subject to the other limitations in this policy

In accordance with the Open Meetings Act and the Oath of Office taken by Board members, individual Board members will not
(a) reply to an email on behalf of the entire Board, or (b) engage in the discussion of District business through electronic
communications with a majority of a Board-quorum.PRESSPlus2

LEGAL REF.:       

5 ILCS 120/, Open Meetings Act.

50 ILCS 205/20, Local Records Act.

CROSS REF.: 2:220 (School Board Meeting Procedure), 3:30 (Chain of Command), 8:110 (Public Suggestions and Concerns)

ADOPTED: May 28, 2015

PRESSPlus Comments

PRESSPlus 1.  Amended in response to Press Advisory Board feedback that having questions or communications go only to
the superintendent OR through the electronic link to the Board’s email address(es) can be problematic and may not entirely
comply with the 2014 requirement.

Directive #2 is optional and adds a step to increase efficient responses to communications concerning the operation or
management of the district or a school. Adding this text allows a board to (1) monitor its compliance with 50 ILCS 205/20, (2)
ensure that all board members stay informed of all questions and communications to the board, (3) align with IASB’s
Foundational Principles of Effective Governance, and (4) mirror a School Code requirement (105 ILCS 5/10-16) for the
superintendent to report any FOIA requests during the board’s regular meetings along with the status of the district’s response.

2:140
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Before adoption of this text, each board may want to have a conversation with the superintendent about the difference between
“staff work questions or communications” that do not need to be submitted to the board and “questions or communications
submitted for the school board’s consideration” that do need to be submitted to the board. If the board does not wish to adopt
Directive #2, strike the text and select "Adopted with Additional District Edits" as the Save Status.

 Issue 101, June 2019

PRESSPlus 2.  This paragraph is moved from above, and the phrase "through electronic communications" is added for
clarity. Issue 101, June 2019
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5:180 Temporary Illness or Temporary Incapacity
Please refer to the following current agreement:

Agreement Between the Board of Education School District no. 103 and the Lyons Council Local 571 AFT
2014-2018

For employees not covered by this agreement:

A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders an employee physically
or mentally unable to perform assigned duties. During such a period, the employee can use accumulated sick leave
benefits. However, income received from other sources (worker's compensation, District-paid insurance programs, etc.)
will be deducted from the District's compensation liability to the employee. The Board of Education's intent is that in no
case will the employee, who is temporarily disabled, receive more than 100 percent of their gross salary.

Those insurance plans privately purchased by the employee and to which the District does not contribute, are not
applicable to this policy.

If illness, incapacity, or any other condition causes a teacher or other licensed employee to be absent in one school year,
after exhaustion of all available leave, for more than 90 consecutive work days, such absence may be considered a
permanent disability and the Board may begin dismissal proceedings subject to State and federal law, including the
Americans with Disabilities Act. The Superintendent may recommend this paragraph's use when circumstances strongly
suggest that the teacher or other licensed employee returned to work intermittently in order to avoid this paragraph's
application. This paragraph shall not be considered a limitation on the Board's authority to take any action concerning an
employee that is authorized by State and federal law.

Any employee may be required to have an examination, at the District's expense, by a physician who is licensed in Illinois
to practice medicine and surgery in all its branches, an licensed advanced practice registeredPRESSPlus1 nurse, who has
a written collaborative agreement with a collaborating physician that authorizes the advanced practice nurse to perform
health examinations, or a licensed physician assistant who has been delegated the authority by his or her supervisor to
perform health examinations if the examination is job-related and consistent with business necessity.

LEGAL REF.:       

Americans with Disabilities Act, 42 U.S.C. §12101 et seq.2, Americans with Disabilities Act.

105 ILCS 5/10-22.4, 5/24-12, and 5/24-13.

Elder v. School Dist. No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965) 60 Ill.App.2d 56 (1st Dist. 1965).

School District No. 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987) 154 Ill.App.3d 375 (1st Dist. 1987).

CROSS REF.: 5:30 (Hiring Process and Criteria), 5:40 (Communicable and Chronic Infectious Disease), 5:185 (Family and
Medical Leave), 5:250 (Leaves of Absence), 5:330 (Sick Days, Vacation, Holidays, and Leaves)

ADOPTED: December 15, 2014

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 5/24-5, amended by P.A.s 99-173 and 100-513. Issue 101, June 2019
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6:340 Student Testing and Assessment Program

The District student assessment program provides information for determining individual student achievement and instructional
needs, curriculum and instruction effectiveness, and school performance measured against District student learning objectives
and statewide norms.

The Superintendent or designee shall manage the student assessment program that, at a minimum:

1. Administers the State assessment system, known as the Partnership for Assessment of Readiness for College and
CareersIllinois Assessment of Readiness (PARCCIAR),PRESSPlus1 to all students and/or any other appropriate
assessment methods and instruments, including norm and criterion-referenced achievement tests, aptitude tests,
proficiency tests, and teacher-developed tests.

2. Informs students of the timelines and procedures applicable to their participation in every State assessment.
3. Provides each student’s parents/guardians with the results or scores of each State assessment and an evaluation of the

student’s progress. See policy 6:280, Grading and Promotion.
4. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District and reported, along with other
information, on the District’s annual report card. All reliable assessments administered by the District and scored by entities
outside of the District must be (1) reported to ISBE on its form by the 30th day of each school year, and (2) made publicly
available to parents/ and guardians of students.PRESSPlus2 Board policy 7:340, Student Records, and its implementing
procedures govern recordkeeping and access issues.

LEGAL REF.:       

Family Educational Rights and Privacy Act, 20 U.S.C. §1232g, Family Educational Rights and Privacy Act.

Illinois School Student Records Act, 105 ILCS 10/, Illinois School Student Records Act.

105 ILCS 5/2-3.63a-5, 5/2-3.64a-5, 5/10-17a, 5/22-82, and 5/27-1.

CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student Records)

ADOPTED: February 26, 2018

Questions and Answers:
***Required Question 1. See PRESSPlus Comments. Has the Board adopted the additional text "and to the community"? Type
yes or no.
Answer:   

PRESSPlus Comments

PRESSPlus 1.  The Ill. State Board of Education (ISBE) selected the Partnership for Assessment of Readiness for College
and Careers (PARCC) as the State assessment and accountability measure for grades 3-8 through the 2017-2018 school year.
Beginning with the 2018-2019 school year, ISBE began transitioning from PARCC to the Ill. Assessment for Readiness (IAR),
which continues to use “an anchor set of PARCC items.” See letter from State Superintendent Tony Smith, 2-8-19, along with
other ISBE resource material at www.isbe.net/IAR. Issue 101, June 2019

PRESSPlus 2.  Although not required by law, if a board wants to direct that this information be shared more broadly with the
public for greater transparency, add “and to the community.” See Questions to indicate whether this additional text has been
adopted by the Board. Issue 101, June 2019

6:340
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3:60 Administrative Responsibility of the Building Principal
Duties and Authority

The Board of Education, upon the recommendation of the Superintendent, employs Building Principals as the chief
administrators and instructional leaders of their assigned schools, and may employ Assistant Principals. The primary
responsibility of a Building Principal is the improvement of instruction. Each Building Principal shall perform all duties as
described in State law as well as such other duties as specified in his or her employment agreement or as the Superintendent
may assign, that are consistent with the Building Principal's education and training.

Each Building Principal and Assistant Principal shall complete State law requirements to be a prequalified evaluator before
conducting an evaluation of a teacher or assistant principal.

Evaluation Plan

The Superintendent or designee shall implement an evaluation plan for Principals and Assistant Principals that complies with
Section 24A-15 of the School Code and relevant Illinois State Board of Education rules. Using that plan, the Superintendent or
designee shall evaluate each Building Principal and Assistant Principal. The Superintendent or designee may conduct
additional evaluations.

Qualifications and Other Terms and Conditions of Employment

Qualifications and other terms and conditions of employment are found in Board policy 3:50, Administrative Personnel Other
Than the Superintendent.

LEGAL REF.:

10 ILCS 5/4-6.2.

105 ILCS 5/2-3.53a, 5/10-20.14, 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, and 5/24A-15.

105 ILCS 127/.

23 Ill.Admin.Code Parts 35 and 50, Subpart D.

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 5:250 (Leaves of Absence)

ADOPTED: September 24, 2015

3:60
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4:90 Activity Funds
The Board of Education, upon the Superintendent or designee's recommendation, establishes student activity funds to be
managed by student organizations under the guidance and direction of a staff member for educational, recreational, or cultural
purposes.

The Superintendent or designee shall be responsible for supervising student activity funds in accordance with Board policy,
4:80, Accounting and Audits; State law; and the Illinois State Board of Education rules for student activity funds. The Board will
appoint a treasurer for each fund to serve as the fund's sole custodian and be bonded in accordance with the School Code. The
treasurer shall have all of the authority and responsibilities specific to the treasurer listed in the Illinois State Board of Education
rules for school activity funds, except that the treasurer is not authorized to make loans between activity funds.

Unless otherwise instructed by the Board, a student activity fund's balance will carry over to the next fiscal year. An account
containing student activity funds that is inactive for 12 consecutive months shall be closed and its funds transferred to another
student activity fund or authorized fund with a similar purpose.

LEGAL REF.:

105 ILCS 5/8-2 and 5/10-20.19.

23 Ill.Admin.Code §§100.20 and 100.80.

CROSS REF.: 4:80 (Accounting and Audits), 7:325 (Student Fundraising Activities)

ADOPTED: May 28, 2015
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5:35 Compliance with the Fair Labor Standards Act
Job Classifications

The Superintendent will ensure that all job positions are identified as either "exempt" or "non-exempt" according to State law and
the Fair Labor Standards Act (FLSA) and that employees are informed whether they are "exempt" or "non-exempt." "Exempt"
and "non-exempt" employee categories may include certificated and non-certificated job positions. All non-exempt employees,
whether paid on a salary or hourly basis, are covered by minimum wage and overtime provisions.

Workweek and Compensation

The workweek for District employees will be 12:00 a.m. Saturday until 11:59 p.m. Friday. Non-exempt employees will be
compensated for all hours worked in a workweek including overtime. For non-exempt employees paid a salary, the salary is paid
for a 40-hour workweek even if an employee is scheduled for less than 40 hours. "Overtime" is time worked in excess of 40
hours in a single workweek.

Overtime

Please refer to the following current agreements:
Contract Between the Board of Education Elementary School District 103 and Full-time Aides of the District 103
Unit of Local 73, Service Employees International Union AFL-CIO
Contract Between the Board of Education Elementary School District No. 103 and The Custodial/Maintenance
Personnel of the District #103 Unit of Local 73, Service Employees International Union AFL-CIO

For employees not covered by these agreements:

A non-exempt employee shall not work overtime without his or her supervisor's express approval. All supervisors of non-
exempt employees shall: (1) monitor overtime use on a weekly basis and report such use to the business office, (2) seek
the Superintendent or designee's written pre-approval for any long term or repeated use of overtime that can be
reasonably anticipated, (3) ensure that overtime provisions of this policy and the FLSA are followed, and (4) ensure that
employees are compensated for any overtime worked. Accurate and complete time sheets of actual hours worked during
the workweek shall be signed by each employee and submitted to the business office. The business office will review work
records of employees on a regular basis, make an assessment of overtime use, and provide the assessment to the
Superintendent. In lieu of overtime compensation, non-exempt employees may receive compensatory time-off, according
to Board policy 5:310, Compensatory Time-Off.

Suspension Without Pay

No exempt employee shall have his or her salary docked, such as by an unpaid suspension, if the deduction would cause a loss
of the exempt status. Licensed employees may be suspended without pay in accordance with Board policy 5:240, Professional
Personnel - Suspension. Non-licensed employees may be suspended without pay in accordance with Board policy 5:290,
Educational Support Personnel - Employment Termination and Suspensions.

Implementation

The Superintendent or designee shall implement the policy in accordance with the FLSA, including its required notices to
employees. In the event of a conflict between the policy and State or federal law, the latter shall control.

LEGAL REF.:

820 ILCS 105/4a.

Fair Labor Standards Act, 29 U.S.C. §201 et seq., 29 C.F.R. Parts 516, 541, 548, 553, 778, and 785.

CROSS REF.: 5:240 (Suspension), 5:290 (Employment Termination and Suspensions), 5:310 (Compensatory Time-Off)

ADOPTED: December 15, 2014
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5:40 Communicable and Chronic Infectious Disease
The Superintendent or designee shall develop and implement procedures for managing known or suspected cases of a
communicable and chronic infectious disease involving District employees that are consistent with State and federal law, Illinois
Department of Public Health rules, and Board of Education policies.

An employee with a communicable or chronic infectious disease will be permitted to retain his or her position whenever, after
reasonable accommodations and without undue hardship, there is no substantial risk of transmission of the disease to others,
provided an employee is able to continue to perform the position's essential functions. An employee with a communicable and
chronic infectious disease remains subject to the Board's employment policies including sick and/or other leave, physical
examinations, temporary and permanent disability, and termination.

LEGAL REF.:

Americans With Disabilities Act, 42 U.S.C. §12101 et seq.; 29 C.F.R. §1630.1 et seq., amended by the Americans with
Disabilities Act Amendments Act (ADAAA), Pub. L. 110-325.

Rehabilitation Act of 1973, 29 U.S.C. §791; 34 C.F.R. §104.1 et seq.

Department of Public Health Act, 20 ILCS 2305/6.

105 ILCS 5/24-5.

Personnel Record Review Act, 820 ILCS 40/.

Control of Communicable Diseases, 77 Ill.Admin.Code Part 690.

CROSS REF.: 2:150 (Committees), 5:30 (Hiring Process and Criteria), 5:180 (Temporary Illness or Temporary Incapacity)

ADOPTED: September 24, 2015
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2:240 Board Policy Development
The Board of Education governs using written policies. Written policies ensure legal compliance, establish Board processes,
articulate District ends, delegate authority, and define operating limits. Board policies also provide the basis for monitoring
progress toward District ends.

Policy Development

Anyone may propose new policies, changes to existing policies, or deletion of existing policies. Staff suggestions should be
processed through the Superintendent. Suggestions from all others should be made to the Board President or the
Superintendent.

A Board Policy Committee will consider all policy suggestions and provide information and recommendations to the Board.

The Superintendent is responsible for: (1) providing relevant policy information and data to the Board, (2) notifying those who will
implement or be affected by or required to implement a proposed policy and obtaining their advice and suggestions, and (3)
having policy recommendations drafted into written form for Board deliberation. The Superintendent shall seek the counsel of the
Board Attorney when appropriate.

Policy Adoption and Dissemination

Policies or policy revisions will not be adopted at the Board meeting at which they are first introduced, except when : (1)
appropriate for a consent agenda because no Board discussion is required, or (2) necessary or prudent in order to meet
emergency or special conditions or to be legally compliant. Further Board consideration will be given at a subsequent
meeting(s) and after opportunity for community input. The adoption of a policy will serve to supersede all previously adopted
policies on the same topic.

The Board policies are available for public inspection in the District's main office during regular office hours. Copy requests
should be made pursuant to Board policy 2:250, Access to District Public Records.

Board Policy Review and Monitoring

The Board will periodically review its policies for relevancy, monitor its policies for effectiveness, and consider whether any
modifications are required.  The Board may use an annual policy review and monitoring calendar.

Superintendent Implementation

The Board will support any reasonable interpretation of Board policy made by the Superintendent. If reasonable minds differ, the
Board will review the applicable policy and consider the need for further clarification.

In the absence of Board policy, the Superintendent is authorized to take appropriate action.

Suspension of Policies

The Board, by a majority vote of members present at any meeting, may temporarily suspend a Board policy except those
provisions that are controlled by law or contract. The failure to suspend with a specific motion does not invalidate the Board
action.

LEGAL REF.:

105 ILCS 5/10-20.5.

CROSS REF.: 2:150 (Committees), 2:250 (Access to District Public Records), 3:40 (Superintendent)

ADOPTED: December 15, 2014

Drafts
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5:130 Responsibilities Concerning Internal Information
District employees are responsible for maintaining: (1) the integrity and security of all internal information, and (2) the privacy of
confidential records, including but not limited to: student school records, personnel records, and the minutes of, and material
disclosed in, a closed Board of Education meeting. Internal information is any information, oral or recorded in electronic or paper
format, maintained by the District or used by the District or its employees. The Superintendent or designee shall manage
procedures for safeguarding the integrity, security, and, as appropriate, confidentiality of internal information.

LEGAL REF.:

Family Educational and Privacy Rights Act, 20 U.S.C. §1232g.

Uses and Disclosures of Protected Health Information; General Rules, 45 C.F.R. §164.502.

Ill. Freedom of Information Act, 5 ILCS 140/.

Local Records Act, 50 ILCS 205/.

105 ILCS 10/.

Personnel Record Review Act, 820 ILCS 40/.

CROSS REF.: 2:140 (Communications To and From the Board), 2:250 (Access to District Public Records), 5:150 (Personnel
Records), 7:340 (Student Records)

ADOPTED: December 15, 2014
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6:110 Programs for Students At Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Program
The Superintendent or designee shall develop, maintain, and supervise a program for students at risk of academic failure or
dropping out of school. The program shall include education and support services addressing individual learning styles, career
development, and social needs, and may include without limitation one or more of the following:

Parent-teacher conferences
Counseling services by social workers and/or guidance counselors
Counseling services by psychologists
Psychological testing
Truants' alternative and optional education program
Alternative school placement
Community agency services
Alternative learning opportunities program, in conformity with the Alternative Learning Opportunities Law, as it may be
amended from time to time
Graduation incentives program
Remediation program

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program if he or she:

1. Is considered a dropout according to State law;
2. Has been suspended or expelled;
3. Is pregnant or is a parent;
4. Has been assessed as chemically dependent; or
5. Is enrolled in a bilingual education or English Language Learners program.

LEGAL REF.:

105 ILCS 5/2-3.41, 5/2-3.66, 5/10-20.9a, 5/13B, 5/26-2a, 5/26-13, 5/26-14, and 5/26-16.

CROSS REF.: 6:280 (Grading and Promotion), 7:70 (Attendance and Truancy)

ADOPTED: May 28, 2015

6:110
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LYONS ELEMENTARY SCHOOL DISTRICT 103 \ SECTION 7 - STUDENTS \

Document Status: 5-Year-Review - Needs Review
STUDENTS

7:170 Vandalism
The Board of Education will seek restitution from students and their parents/guardians for vandalism or other student acts that
cause damage to school property.

LEGAL REF.:

740 ILCS 115/.

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Behavior)

ADOPTED: December 15, 2014
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Educational Support Personnel

5:310 Compensatory Time-Off

This policy governs the use of compensatory time-off by employees who: (1) are covered by the overtime provisions of the Fair
Labor Standards Act, 29 U.S.C. §201 et seq., and (2) are not represented by an exclusive bargaining representative.

Employees may be given 1-1/2 hours of compensatory time-off in lieu of cash payment for each hour of overtime worked. Other
than as provided below, at no time may an employee's accumulated compensatory time-off exceed 240 hours, which represents
compensation for 160 hours of overtime. An employee whose work regularly includes public safety, emergency response, or
seasonal activities may accumulate a maximum of 480 hours of compensatory time, which represents compensation for 320
hours of overtime. If an employee accrues the maximum number of compensatory time-off hours, the employee: (1) is paid for
any additional overtime hours worked, at the rate of one and one-half times the employee's regular hourly rate of pay, and (2)
does not accumulate compensatory time-off until the employee uses an equal amount of accrued time-off.

An employee who has accrued compensatory time-off shall be permitted to use such time in at least half-day components
provided such requests do not unduly disrupt the District's operations. The employee's supervisor must approve a request to use
compensatory time-off.

Upon termination of employment, an employee will be paid for unused compensatory time at the higher of:

1. The average regular rate received by such employee during the last three years of employment; or
2. The final regular rate received by such employee.

Compensatory time-off is time during which the employee is not working and is, therefore, not counted as "hours worked" for
purposes of overtime compensation.

Implementation

The Superintendent or designee shall implement this policy in accordance with the FLSA. In the event of a conflict between the
policy and the FLSA, the latter shall control.

LEGAL REF.:

Fair Labor Standards Act, 29 U.S.C. §201 et seq.;  29 C.F.R. Part 553.

CROSS REF.: 5:35 (Compliance with the Fair Labor Standards Act), 5:185 (Family and Medical Leave), 5:270 (Employment
At-Will, Compensation, and Assignment)

ADOPTED: December 15, 2014

Lyons Elementary School District 103
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                          Lyons Elementary District 103 

                                    Serving the communities of Brookfield, Forest View, Lyons, McCook and Stickney          

                               Working Together to Expand Student Opportunities 
         

Mr. Kristopher A. Rivera 

Superintendent of Schools 
 

October 22, 2019 

 

The Board of Education of Lyons Elementary District 103 hereby: 

 

1. Extends authority to the administration to hire temporary substitutes for the district; 

2. Extends authority to the administration to place students for ten (10) days or less for   

 violation of school rules and other misconduct in the District 103 Alternative School or out- 

 of-school suspension according to district policy and student handbooks; 

 

3. Designates Mr. Brian Towne as the Title IX Grievance Officer for the District; 

 

4. Designates Mr. Brian Towne as District Nondiscrimination Coordinator; 

 

5. Designates Mr. Brian Towne as the Uniform Complaint hearing officer; 

 

6. Designates Mrs. Colleen Bergren as the expulsion hearing officer, when allowed by district  

 policy; 

 

7. Designates Mrs. Colleen Bergren as District liaison to homeless children; 

 

8. Designates the following two (2) complaint managers for STAFF sexual harassment or   

 sexual discrimination issues:   Mr. Brian Towne, and Mrs. Colleen Bergren 

 

9. Designates the following two (2) complaint managers for STUDENT sexual harassment or  

 sexual discrimination issues:  Mr. Brian Towne, and Mrs. Colleen Bergren 

 

10. Designates the Business Manager to be in charge of transportation and food sales that   

 compete with the federal student lunch program; 

 

11. Designates the following as Student Activity Fund Managers:   

  Home School: Ms.  Kristen Smith  Costello School:  Mr. Mark Antkiewicz 

  Robinson School:  Mr. Garrett Lefferson Lincoln School:  Mrs. Theresa Silva  

  Edison School: Dr. Jan Bernard  GWMS:  Mr. Donald Jones   

 

12. Designates Township Treasurer’s Office as Chief Investment Officer; 

 

13. Designates the following as responsible and in charge in the event that the Superintendent is  

 unavailable or unable to act in an emergency situation (in succession):    

 a. Mrs. Colleen Bergren 

 b. Mr. Darek Naglak 

  

 14. Designates Mr. Brian Towne as the FOIA Officer. 
_____________________________________________________________________________________________                         

 4100 Joliet Avenue, Lyons, IL  60534   •   PHONE  (708) 783-4100   •   FAX (708) 780-9725 
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