
SCHOOL DISTRICT NO. 103
BOARD OF EDUCATION MEETING

August 27, 2015
7:00 PM

REGULAR MEETING CONSISTENT WITH THE REQUIREMENTS OF THE ILLINOIS 
REVISED STATUTES CHAPTER 102, PARAGRAPH 42.02 (OPEN 
MEETINGS ACT), NOTICES OF THIS MEETING HAVE BEEN 
POSTED.  LOCATION OF THE MEETING IS CAFETERIA OF 
GEORGE WASHINGTON MIDDLE SCHOOL, 4100 JOLIET AVE, 
LYONS, ILLINOIS 60453, AT 7:00 PM.

A G E N D A

I. Call to Order
II. Pledge of Allegiance
III. Roll Call
IV. Reading of Communications

A. FOIA Report
V. Superintendent's Report
VI. Citizen's Statement
VII. Consent Agenda

A. Approval of Minutes
1. Regular Minutes of July 23, 2015
2. Confidential Minutes of July 23, 2015
3. Committee of the Whole of August 13, 2015
4. Special Meeting of August 13, 2015
5. Closed Executive Minutes of August 13, 2015

B. Authorize Payment of Monthly Bills for August, 2014
C. Fifth Payment of the Corporate Personal Property Tax
D. Sixth Payment of the Corporate Personal Property Tax
E. Approval of Employment

1. Certified Personnel
a. Amanda Piepenbrink  Costello  Social Worker  $45,341.49
b. Kara Hayward   Home School  5th grade  $45,808.60
c. Catherine Strauch  Lincoln  ECE   $41,915.69
d. Angela Kendrick   GWMS  Physical Education  $51,290.72
e. Danielle Lahey   GWMS   Life Skills  $43,857.27
f. Nicole Voelz   GWMS   ELL Teacher   $45,260.95
g. Rita Feltz   District  Library Media Specialist  $50,287.38
h. Amy Jordan  District  Library Media Specialist  $48,718.74
i. Renee Panek   District   Library/Media Specialist   $52,163.48
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j. Therese DeMauro  Costello  Sub Kindergarten Teacher 
(Maternity)
k. Brendan Koch   District 4-5 Band/Orchestra  $50,984.73  8/27/15
l. Rebecca Racevice  Costello  Resource  $46,613.33  8/27/15
m. Lauren Gregorcy  Robinson  Social Worker  $45,341.49  8/27/15
n. Michelle Shannon  District   Nurse  $43,857.22   8/27/15

2. Support Personnel
a. Natalie Polkow  Robinson One-on-One Aide  $11.23 per hour
b. Charline Doody    Administration Building  Part-Time Administrative 
Secretary to the Superintendent  $30,000

F. Approval of Resignations
1. Certified Personnel

a. Wade Tabor   GWMS  Alternative School  8/6/15
b. Angela Richards  Robinson  Sub/Aide  8/4/15
c. Sara Brown  Costello  Resource   7/29/15
d. Kim Wasielewski   District  Mentor Program Coordinator  
7/30/15

2. Support Personnel
a. Sandra Barrientos  Robinson  Aide  8/19/15
b. Michelle Frana-Karp  Lincoln  Lunch Aide  8/9/15
c. Maureen Pall  Lincoln  Aide  8/17/15

G. Approval of Retirement
1. Cheryl Flowers  Home School  Aide 7/30/15

VIII. Board and Administrative Reports
A. First Reading of Policies

1. 2:250 Access to District Public Records
2. 3:40 Superintendent
3. 3:50 Administrative Personnel Other That the Superintendent
4. 3:60 Administrative Responsibility of the Building Principal
5. 4:45 Insufficient Funds Check and Debt Recovery
6. 5:40 Communicable and Chronic Infectious Disease
7. 5:120 Ethics and Conduct
8. 5:180 Temporary Illness or Temporary Incapacity
9. 5:270 Employment At-Will, Compensation, and Assignment
10. 5:290 Employment Termination and Suspension
11. 5:330 Sick Days, Vacation, Holidays and Leaves
12. 6:15 School Accountability
13. 6:40 Curriculum Development
14. 8:30 Visitors to and Conduct on School Property

B. Presentation Regarding Alternative Program and Behavior Management
IX. Action Items

A. Administrative Assignments  
B. GSU Principal Evaluation Plan Agreement
C. Resolution Authorizing Limited Flexible Spending Account Plan, 
Amendments to Existing Flexible Spending Account Plans and Fees

X. Closed Executive Session
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The Board will go into Closed Executive Session to discuss: the appointment, employment, 
compensation, discipline, performance, or dismisal of specific employees, personnel, 
 lawfully closed meeting minutes and pending litigation
XI. Return to Open Session
XII. Action Item

A. Action Regarding Closed Executive Session Minutes from January 2015 - June 2015
XIII. Adjournment
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FOIA Report 

August 2015 

 

 

August 5, 2015 – Morgan S Polikoff, Rossier School of Information- requested all adopted 

mathematics and science textbooks that are currently used in your district:the title, publisher, 

grade span, adoption year, and version (e.g. Illinois, National or Common Core).  

 

August 5, 2015 – Charlene Roche, Smart Procure  submitted a commercial FOIA- requesting an 

existing already maintained electronic record (without copying, scanning or printing) of 

purchase orders dated 4/14/15 to current.  The information requested is: 

1. Purchase order number or equivalent 

2. Purchase order date 

3. Line item details 

4. Line item quantity 

5. Line item price 

6. Vendor ID number, name, address, contact person, and email address 
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sMINUTES OF THE REGULAR MEETING OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 

Administration Building, 4100 Joliet Avenue 

Lyons, Il 60534, at 7:00 P.M. 

Thursday, July 23, 2015 

 

 

 

 

I. Call to Order 

The Regular meeting of the Board of Education was called to order at 7:01 pm 

by President Michael Bennett 

 

II. Roll Call 

Members Physically Present:   Sharon Anderson 

       Catherine Broderick 

       Mark Camasta 

       Joanne Schaeffer 

       Coleen Shipbaugh 

       Michael Bennett 

 

Absent:      Jorge Torres 

 

III. Communications 

None 

 

IV. Superintendent’s Report 

Mr. Hastings reported he visits the buildings and the custodians are doing a 

good job and the buildings are progressing nicely 

 

He also reported that the administration building, GWMS, Robinson and 

Costello parking lots will be seal coated.  The other three school will be done 

next year. 

 

The building and ground are looking good.  The custodians have been 

mulching and trimming trees and bushes. 

 

Mr. Hasting told the board that the fence on Ogden Avenue will be replaced 

soon.  The fencing is a special order and will be shipping from Tennessee. Mr. 

Hastings also reported that for the safety of the staff working out of the 

Legion the entrance will be reconfigured and instead of having to exit through 

the alley they will exit into the parking lot. 
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He continues to hold business department meetings to work on the new budget 

and meet with the cabinet members, take phone calls and answer emails. 

 

Mr. Hasting was part of the interview team for the new Director of 

Technology. 

 

He told the board we are getting ready for student registration that will be held 

on August 4
th

, 5
th

, and 6
th

. 

 

V. Citizen Statements 

Toni Parker – Lyons Resident – share that the gage of employee morale is 

employee turnover.  She noted that last year at this time we had 9 resignations 

and this year we have 18.  Ms. Parker questioned the stability of the 

operations of the school board and asked them to look into the cause of the 

increase in employee resignations. 

 

Deanna Huxhold – District 103 parent and Lyons resident – Thanked the 

board for the new entrance to the Legion.  She also asked if there has been a 

change in the process of how questions asked at board meeting will be 

answered.   Mr. Hastings will meet with Mrs. Huxhold. 

 

Earl Johnson – Lyons resident – shared information he got from an on-line 

blog.  He reported that Burt Odelson of Odelson & Starke Attorney’s donated 

money to school board election campaign.  Mr. Johnson asked if the newly 

elected board members were aware of this donation and if they did how could 

the go ahead and hire Mr. Odelson’s Law Firm.  Isn’t that a conflict? 

 

VI. Consent Agenda 

Joanne Schaeffer moved seconded by Sharon Anderson to approve the 

consent agenda as presented after removing the June 25, 2015 regular minutes 

from the consent agenda. 

 

Upon Roll Call the votes were: 

Ayes:     Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 
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Mark Camasta moved seconded by Catherine Broderick to correct the Consent 

Agenda minutes of the Regular meeting of June 25, 2015 by striking “E” 

Michael Camasta from the agenda, so the first motion would read: To accept 

the Consent Agenda after removing non-certified employees and the second 

motion of June 25
th

 would read to approve the employment of non-certified 

employees. 

 

Upon Roll Call the votes were: 

Ayes:     Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Sharon Anderson 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

The motion to approve the corrected minutes carried 

 
Approval of Minutes  

1. -Minutes of Committee of the Whole of June 11, 2015  

2. -Minutes of the Regular Meeting of June 25, 2015  
3. -Minutes of the Closed Executive Session of June 25, 2015  

B. -Approval of Employment Certified Personnel  

1. -Certified Personnel  

a. -Melanie Hill Costello Interventionist $41,915.69 8/24/15  

b. -Kimberly Paral Robinson 4th grade $42,654.59 8/24/15  

c. -Jennifer Osman Home Interventionist $50,287.38 8/24/15  

d. -Beatriz Lappay Home Bilingual $50,984.00  

e. -Clara McKinney Robinson Communication Development Teacher $41,915.69 

8/24/15  

f. -Ashley Garcia Lincoln Temporary (one year) teacher 3rd grade $43,706.45  

g. -Gina Vlantis Home Summer School $24.00 per hour  

h. -Molly Lubertozzi Home Summer School $24.00 per hour  

i. -Maureen McLaughlin Home Summer School $24.00 per hour  

j. -Anna Strizak Home Summer School $24.00 per hour  

k. -Cathy Grey Home Summer School $24.00 per hour  

l. -Christina McElroy Home Summer School $24.00 per hour  

m. -Angela Fishbeck Home Summer School $24.00 per hour  

n. -Susanne Stevenson Edison Summer School $24.00 per hour  

o. -Cindy Kiel Edison Summer School $24.00 per hour  

p. -Kelsey Mulhern Edison Summer School $24.00 per hour  

q. -Ann Marie Polacek Edison Summer School $24.00 per hour  

r. -Meagan Guerrero Edison Summer School $24.00 per hour  

s. -Gloria Jepsen Edison summer School $24.00 per hour  

t. -Linda Mosier Lincoln Summer School $24.00 per hour  

u. -Ann Waranoski Lincoln Summer School $24.00 per hour  

v. -Jenna Stuckert Lincoln Summer School $24.00 per hur  
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w. -Samantha Caputo Lincoln Summer School $24.00 per hour  

x. -Viridiana Guzman Lincoln Summer School $24.00 per hour  

y. -Laura Grabowski Lincoln Summer School $24.00 per hour  

z. -Cheryl Ludwig Lincoln Summer School $24.00 per hour  

aa. -Beth NIcholson GWMS Summer School $24.00 per hr  

bb. -Sandra Pollyea GWMS Summer School $24.00 per hr  

cc. -Denise Silva GWMS Summer School $24.00 per hr  

dd. -Sarah Focken GWMS Summer School $24.00 per hr  

ee. -Lauren Felix Costello Summer School $24.00 per hr  

ff. -Alison Rook Costello Summer School $24.00 per hr  

gg. -Jennifer Egan Costello Summer School $24.00 per hr  

hh. -Melissa Migala Costello Summer School $24.00 per hr  

ii. -Carrie Litto Costello Summer School $24.00 per hr  

jj. -Malory Williams Costello Summer School $24.00 per hr  

kk. -Amanda Zalewski Costello Summer School $24.00 per hr  

ll. -Katie Stuart Costello Summer School $24.00 per hr  

mm. -Tricia Tirio Robinson Summer School $24.00 per hr  

nn. -Dee Mutters Robinson Summer School $24.00 per hr  

oo. -Heather Guidice Robinson Summer School $24.00 per hr  

pp. -Julie McCabe Robinson Summer School $24.00 per hr  

qq. -Emelia Zarenana Robinson Summer School $24.00 per hr  

rr. -Ruth Suominen Robinson Summer School $24.00 per hr  

2. -Support Personnel  

a. -Natasa Dzolic Edison Summer School Breakfast 2014-15 pay rate  

b. -Lynda Pavlicek Robinson Summer School Breakfast 2014-15 pay rate  

c. -Kathy Lubek Lincoln Summer School Breakfast 2014-15 pay rate  

d. -Deanna Bohn Costello Summer School Breakfast 2014-15 pay rate  

e. -Beth Pantelin GWMS Summer School Breakfast 2014-15 pay rate  

f. -Chris Alfred Home Summer School Breakfast 2014-15 pay rate  

g. -Laurie Neal District Summer School Breakfast 2014-15 pay rate  

h. -Lloyd Adamski Summer School Breakfast Substitute (if needed) 2014-15 pay 

rate  

i. -Shannon Blazina Summer School Breakfast Substitute (if needed) 2014-15 pay 

rate  

j. -Beata Dolbniak Summer School Substitute (if needed) 2014-15 pay rate  

k. -Sandra Zdenovec Summer School Breakfast Substitute (if needed) 2014-15  

rate  

l. -Janice Bernard Summer School Breakfast Substitute (if needed) 2014-15 pay   

m. -Monica Espinosa Summer School Breakfast Substitute (if needed) 2014-15 

pay rate  

n. -Linda Vece Summer School Breakfast Substitute (if needed) 2014-15 pay rate  

o. -Silvia Verner Summer School Breakfast substitute (if needed) 2014-15 pay 

rate  

p. -Shawna Bell Summer School Breakfast Substitute (if needed) 2014-15 pay   

q. -Olga Nava Summer School Breakfast Substitute (if needed) 2014-15 pay rate  

r. -Eve Verzal Summer School Breakfast Substitute (if needed) 2014-15 pay rate  

s. -Dolores Collins Summer School Breakfast Substitute (if needed) 2014-15 pay 

rate  
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t. -Laura Koprowski Summer School Breakfast Substitute (if needed) 2014-15 

pay rate  

u. -Kathy Stanevicius Summer School Breakfast Substitute (if needed) 2014-15 

pay rate  

v. -Michelle Frana-Karp Summer School Breakfast Substitute (if needed) 2014-

15 pay rate  

w. -Martha Hernandez Summer School Breakfast Substitute (if needed) 2014-15 

pay rate  

x. -Gloria McNulty Summer School Breakfast Substitute (if needed) 2014-15 pay 

rate  

y. -Ivette Rosario Summer School Breakfast Substitute (if needed) 2014-15 pay 

rate  

z. -Gayle Blondin Summer School Breakfast Substitute (if needed) 2014-15 pay 

rate  

aa. -Soledad Lopez Summer School Breakfast Substitute (if needed) 2014-15 pay  

bb. -Susan Mayerhofer Summer School Breakfast Substitute (if needed) 2014-15 

pay rate  

C. -Approval of Resignatiion  

1. -Certified Personnal  

a. -Nicole Jensen GWMS Life Skills 7/9/15  

b. -Tera McAndrews District Nurse 7/13/15  

c. -Cathrine Savino Elementary Band & Orchestra 7/14/15  

d. -Joanna Terracciano GWMS PE 7/16/15  

e. -Jennifer Elliot GWMS Social Worker 7/18/15  

f. -Jillian Sanchez Costello Speech Pathologist 7/20/15  

g. -Bryan Drozd Director of Technology 7/9/15  

2. -Support Personnel  

a. -Catherine Strauch Home ECE Aide 7/9/15  

 

VII. Action Items 

Teacher Tenure 

 

Joanne Schaeffer moved seconded by Sharon Anderson to approve tenure 

status for the following certified staff members with District 103 beginning 

with the 2015-2016 school year: 

 

Vickie Brillisour, Alexandra Casey, Lauren Felix, Julie Flahive, Trina 

Hermanson, Amy Hill, Zachare Liversidge, Geoffrey Needleman, James 

O’Malley, Kerry Palider, Katherine Stange, Molly Woo, Amanda Zalewski, 

Emelia Zarenana 

 

Upon Roll Call the votes were: 

Ayes:     Joanne Schaeffer 

      Coleen Shipbaugh 

      Sharon Anderson 

      Catherine Broderick 
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      Mark Camasta 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 

 

 

 

Hazardous Crossing Resolution 

 

 

Joanne Schaeffer moved seconded by Catherine Broderick to approve the 

Hazardous Crossing Resolution regarding: Ogden Avenue, Harlem Avenue, 

Joliet Road and First Avenue 

 

Upon Roll Call the votes were: 

Ayes:     Coleen Shipbaugh 

      Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 

 

 

Press Plus Maintenance Agreement 

 

 

Joanne Schaeffer moved seconded by Coleen Shipbaugh to approve the 

agreement for Press Plus Maintenance Services for a cost of $1,495 

 

Upon Roll Call the votes were: 

Ayes:     Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 

10



7 

 

 

4:160 Hazardous and Infectious Materials Administrative Procedure 

 

 

Sharon Anderson moved seconded by Mark Camasta to approve the Pest 

Management Administrative Procedure for Board Policy 4:160 

 

Upon Roll Call the votes were: 

Ayes:     Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Sharon Anderson 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 

 

 

Appointment of Authorized IMRF Agent 

 

 

Catherine Broderick moved seconded by Coleen Shipbaugh to approve the 

resolution authorizing the appointment of Jacqueline Parisi as the Authorized 

IMRF Agent for the District 

 

Upon Roll Call the votes were: 

Ayes:     Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Sharon Anderson 

      Catherine Broderick 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 

             

   

VIII. Closed Executive Session 

Catherine Broderick moved seconded by Coleen Shipbaugh to go into Closed 

Executive Session at 7:29 pm to consider: the appointment, employment, 
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compensation, discipline, performance, or dismissal of specific employees, 

personnel and pending litigation 

 

Upon Roll Call the votes were: 

Ayes:     Joanne Schaeffer 

      Coleen Shipbaugh 

      Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 

 

 

 

IX.Return to Open Session 

 

Joanne Schaeffer moved seconded by Coleen Shipbaugh to return to Open 

Session at 10:10 pm 

 

Upon Roll Call the votes were: 

Ayes:     Coleen Shipbaugh 

      Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Michael Bennett 

 

Nays:     None 

Absent:     Jorge Torres 

Motion carried 

 

 

IX. Action Item 

Approval of Employment of Director of Technology 

 

Mark Camasta moved seconded by Coleen Shipbaugh to approve the 

employment of John Williamsen as Director of Technology at a salary of 

$89,000 

 

Upon Roll Call the votes were: 

Ayes:     Sharon Anderson 

      Catherine Broderick 
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      Mark Camasta 

      Coleen Shipbaugh 

      Michael Bennett 

 

Nays:     Joanne Schaeffer 

Absent:     Jorge Torres 

Motion carried 

 

Joanne Schaeffer requested that the minutes show she voted no because the 

candidate did not have any Skyward experience. 

 

 

X. Adjournment 

Joanne Schaeffer moved seconded by Sharon Anderson to adjourn at 10:11 

pm 

 

Upon Voice Vote there were 6 Ayes, 0 Nays, 1 Absent 

Motion carried 

 

 

 

      ______________________________ 

      Coleen Shipbaugh, Secretary 

 

 

 

      ______________________________ 

      Michael Bennett, President    
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MINUTES OF THE COMMITTEE OF THE WHOLE MEETING  

OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 

Administration Building, 4100 Joliet Avenue 

Lyons, Il 60534, at 7:00 P.M. 

Thursday, August 13, 2015 

 

 

 

 

I. Call to Order 

The Committee of the Whole was called to order at 7:38 pm by President Michael 

Bennett 

 

II. Roll Call 

Members Physically Present  Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Jorge Torres 

      Michael Bennett 

 

Absent:     None 

 

 

 

III. Communications 

None 

IV. Superintendent’s Report 

Superintendent Hastings reported that it has been a busy week.  Central Office 

Administration has been busy getting ready for the New Teacher Induction next 

week. He has also reviewed the buildings for the upcoming school year.  On Tuesday 

a three hour meeting took place with Central Office Administrators about the start of 

the new school year.  On Wednesday a four hour meeting took place with all the 

administrators regarding the upcoming year and any building concerns.  

Superintendent Hastings reported he was involved in discussions regarding litigation 

and potential litigation with the attorneys.  Meetings about our Skyward information 

system were held, budgetary items were examined, ISBE approvals were conducted 

with the State.  Superintendent Hastings also reported he interviewed prospective 

employees and had meetings with individuals from our schools along with the daily 

phone calls and emails. 
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V. Citizen Statements 

Earl Johnson – Lyons resident – Asked if the board members were aware that 

Superintendent Hastings accepted a $500 campaign donations from the Law firm that 

represent the school district.  Earl Johnson obtained this information from Mr. 

Hastings campaign disclosure this donation was made every quarter. Earl questions 

whether this is a conflict of interest accepting campaign money from the Law firm 

that was hired after the election. 

 

Toni Parker – Lyons resident – brought up the same point, whether accepting 

campaign donations is a conflict of interest.  Toni Parker stated this is problematic 

and should be explored was the Law firm required to disclose their campaign 

donations to Mr. Hastings and the Village of Lyons. 

 

VI. Discussion Topics 

Special Board Meeting 

 

The board discussed the need for a special meeting on Tuesday, August 25, 2015 to 

fulfill the 30 requirement to display the tentative budget.  The meeting will be held at 

6:15 pm on the 25
th

. 

 

Curiculum 

 

Mrs. Baas reported students in 5
th

 and 8
th

 grade will be tested in Science beginning 

next year.  PARCC tests will be given once this year and we have 30 days to conduct 

the testing.  Last year PARCC tests were given twice.  Summer school has started and 

will run for 13 days ending on August 21
st
 professional development for summer 

school teachers was held today.  New teacher induction starts Monday for 28 new 

staff members. 

 

Curriculum 

 

Mr. Gold is looking at resources to pilot and adopt a science curriculum.  He also 

reported that STEMscopes is online with textbooks.  Information is online and 

changes are immediate.  IMSA Fusion grades 5-8 supports Next Generation Science 

Standards.  Mr. Gold is also heading the mentor program this year which starts on 

Monday. 

 

Finance 

 

Ms. Parisi reported she is gearing up for the start of school and she is also working on 

the tentative budget.  The state released a 92% proration and she will watch to see if 

the state makes any changes.  Staff will now be required to fill out a requisition 

before making any purchase. Ms. Parisi is also working on the final Flex spending 

documents. 
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Maintenance 

 

Mr. Sheehy reported the district has a maintenance/custodial staff of 19.  The summer 

projects included: 

 summer cleaning of the buildings 

  painting of the bumpers in the parking lots 

  landscaping, laying mulch around the buildings and playgrounds 

  the administration building, Costello, Robinson and Washington school had  

the parking lots seal coated 

  The outside seating area at Home school was repaired 

 The replacement fence on Ogden Ave has been ordered delivery is expected 

around the 15
th

 or August 

 A new entry to the legion will be completed soon making the area safer for 

the employees to enter the building from the parking lot instead of the alley.  

The alley gates will be locked 

 Classroom cabinets were replaced at Edison school because of termite 

damage 

 Completed the testing of fire systems at GWMS 

 The domestic water line at GWMS is being repaired and will be done for the 

start of the school year 

 The 10 year Fire Life Safety inspection will be done in fall and early winter 

 Work from the IEMA Security Grant is being completed. The bullet proof 

door and security vestibule at Home school should be completed next week 

 The air conditioning project should be completed by next Friday, we still 

have 38 window units some as old as 20 years that will need to be replaced at 

some time.   

 There was a fire started on the Lincoln school playground, repairs are being 

made 

 

Student Services 

 

Mrs. Malinski reported she was at registration all three days and will begin to 

look at the IEP’s of the new students, request records and work with Chris Miller 

to set up transportation which will be submitted to LADSE and the State for 

partial reimbursement.  Mrs. Malinski has been working with families that qualify 

under McKinney-Vento.  Two new special education classrooms have been 

added, a CD class at Robinson and an ECE classroom at Lincoln.  She reported 

we have 5 students in private placements 

 

Technology 

 

Mr. Williamsen reported he has met with the tech staff and they are making sure 

all classrooms are connected and everything is in working order. He is making 

himself familiar with the district systems, phones, Skyward, cameras and the 

wireless network.  He will be taking Skyward training and has met with the 

district and building staff.  Mr. Williamsen will be presenting at the new teacher 

16



4 

induction.  He is scheduling additional Skyward training for the beginning of the 

school year for time-off which keeps track of requests for sick and personal days. 

 

Board Goals 

 

In the past the board has worked with IASB to develop goals.  Superintendent 

Hastings will research options and bring them to the next Committee of the 

Whole meeting. 

 

Superintendent Search 

 

The district has worked with IASB to conduct a superintendent search along with 

private firms. Superintendent will research  IASB and private firms to obtain 

prices and bring the information back to the next Committee of the Whole. 

 

Policies 

 

Policies were presented for the board members to review.  There will be a first 

reading at the August 27
th

 Regular Board meeting 

 

 

VII. Adjournment 

Joanne Schaeffer moved seconded by Coleen Shipbaugh to adjourn at 8:33 pm 

 

Upon Voice Vote there were 7 Ayes, 0 Nays, 0 Absent 

Motion carried 

 

 

 

 

 

     ____________________________________ 

     Coleen Shipbaugh, Secretary 

 

 

 

     _____________________________________ 

     Michael Bennett, President 
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MINUTES OF THE SPECIAL BOARD MEETING  

OF THE BOARD OF EDUCATION 

LYONS ELEMENTARY SCHOOL DISTRICT 103 

Administration Building, 4100 Joliet Avenue 

Lyons, Il 60534, at 6:10 P.M. 

Thursday, August 13, 2015 

 

 

I. Call to Order 

The Special Meeting was called to order at 6:15 pm by President Michael Bennett 

 

II. Roll Call 

Members Physically Present:  Sharon Anderson 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Jorge Torres 

      Michael Bennett 

 

Absent:     Catherine Broderick 

 

III. Citizen Statements 

Toni Parker – Lyons Resident – Asked why our Business Manager is not doing what 

is listed in the Engagement Letter.  She referred to the Baker Tilly Report on the 

October audit that was given at the March 9
th

 meeting when the board was told that 

there were no pressing issues. Toni Parker asked did we have to make any corrections 

from the last audit and she mentioned that we are two months into the new fiscal year 

and we haven’t closed the books from the last fiscal year 

 

IV. Closed Executive Session 

Jorge Torres moved seconded by Coleen Shipbaugh to go into Closed Executive 

Session to consider: 5ILCS 12/2 © the appointment, employment, discipline, 

performance, or dismissal of specific employees of the district.  5ILCS 120/2 © (29) 

Meetings between internal and external auditors and government audit committees, 

finance committees, and their equivalents, when the discussion involves internal audit 

control, weaknesses, identification of potential fraud risk areas, known or suspected 

frauds, and fraud interviews conducted in accordance with general accepted auditing 

standards of the United States of America. 

 

Upon Roll Call the votes were: 

Ayes:     Sharon Anderson 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Jorge Torres 

      Michael Bennett 18
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Nays:     None 

Absent     Catherine Broderick 

Motion carried. 

 

V. Return to Open Session 

Catherine Broderick arrived at 6:23 pm 

 

Joanne Schaeffer moved seconded by Michael Bennett to return to Open Session at 

7:31 pm 

 

Upon Roll Call the votes were: 

Ayes:     Catherine Broderick 

      Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Jorge Torres 

      Sharon Anderson 

      Michael Bennett 

 

Nays:     None 

Absent:     None 

   

    

VI. Action Items 

Amendment to Administrator Employment Agreement with John Williamsen 

 

 

Joanne Schaeffer moved seconded by Catherine Broderick to approve the 

Amendment to the Administrator Employment Agreement with John Williamsen 

 

 

Upon Roll Call the votes were: 

Ayes:     Mark Camasta 

      Joanne Schaeffer 

      Coleen Shipbaugh 

      Jorge Torres 

      Sharon Anderson 

      Catherine Broderick 

      Michael Bennett 

 

Nays:     None 

Absent:     None 

Motion carried 
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Engagement Letter 

 

 

Jorge Torres moves seconded by Catherine Broderick to approve the Letter of 

Engagement from Baker Tilly 

 

Upon Roll the votes were: 

Ayes:     Coleen Shipbaugh 

      Jorge Torres 

      Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Michael Bennett 

 

Nays:     Joanne Scheffer 

Absent:     None 

Motion carried 

 

 

Approve New Position – Staff Accountant 

 

 

Jorge Torres moved seconded by Catherine Broderick to approve the new position of 

Staff Accountant 

 

Upon Roll Call the votes were: 

Ayes:     Coleen Shipbaugh 

      Jorge Torres 

      Sharon Anderson 

      Catherine Broderick 

      Mark Camasta 

      Michael Bennett 

 

Nays:     Joanne Schaeffer 

Absent:     None 

Motion carried 

 

 

Approve Temporary Part-time Superintendent Secretary Position 

 

 

Jorge Torres moved seconded by Catherine Broderick to Approve the Temporary 

Part-Time Superintendent secretary Position 

 

Upon Roll Call the votes were: 

Ayes:     Jorge Torres 

      Catherine Broderick 

      Mark Camasta 

      Coleen Shipbaugh 

      Michael Bennett 20
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Nays:     Sharon Anderson 

      Joanne Schaeffer 

Motion carried 

 

Mark Camasta stated he voted yes based on the conversation in Closed Executive 

Session giving flexibility to include current staff member 

 

 

VII. Adjournment 

Joanne Schaeffer moved seconded by Michael Bennett to adjourn at 7:37 pm 

 

Upon Voice Vote there were: 7 Ayes, 0 Nays, 0 Absent 

Motion carried 

 

 

 

 

 

     _________________________________ 

     Coleen Shipbaugh, Secretary 

 

 

 

 

     _________________________________ 

     Michael Bennett, President 
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RESOLUTION 

 

 
Fifth Payment of the Corporate Personal Property Tax 

 

 

 
WHEREAS a report from the School Township Treasurer's Office 
on the Corporate Personal Property Tax Replacement has been 
received indicating the amount of $389,115 and 

 

 
WHEREAS Superintendent Kyle Hastings and Interim Business 
Manager Jacqui Parisi have reviewed the 2015-2016 School 
District Budget and the needs thereof: 

 

 
NOW THEREFORE:  Be It Resolved by the Board of Education, 
School District No. 103, Cook County, Illinois, that the 
Lyons Township Treasurer be directed to make the following 
allocation of the Fifth Payment of the Corporate Personal 
Property Tax Replacement as received from the State of 
Illinois: 

 

 
  
  $389,115 in the Education Fund 
           

 

 
ADOPTED THIS 27th DAY OF August, 2015. 

 

 

 
                            Board of Education 
                            Lyons School District No. 103 
                            County of Cook, 
                            State of Illinois 

 
        
                            By:_____________________________ 
                               President, Board of Education 

 
ATTEST: 

 

 
_____________________________ 

Secretary, Board of Education 
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RESOLUTION 

 

 
Sixth Payment of the Corporate Personal Property Tax 

 

 

 
WHEREAS a report from the School Township Treasurer's Office 
on the Corporate Personal Property Tax Replacement has been 
received indicating the amount of $52,441 and 

 

 
WHEREAS Superintendent Hastings and Interim Business Manager 
Jacqui Parisi have reviewed the 2015-2016 School District 
Budget and the needs thereof: 

 

 
NOW THEREFORE:  Be It Resolved by the Board of Education, 
School District No. 103, Cook County, Illinois, that the 
Lyons Township Treasurer be directed to make the following 
allocation of the Sixth Payment of the Corporate Personal 
Property Tax Replacement as received from the State of 
Illinois: 

 

 
  
  $52,441 in the Education Fund 
           

 

 
ADOPTED THIS 27th DAY OF August, 2015. 

 

 

 
                            Board of Education 
                            Lyons School District No. 103 
                            County of Cook, 
                            State of Illinois 

 
        
                            By:_____________________________ 
                               President, Board of Education 

 
ATTEST: 

 

 
_____________________________ 

Secretary, Board of Education 
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Lyons School Dsitrict #103 Corporate Personal Property Replacement Tax (CPPRT)

Calendar Yr.Jan. Pmt. 1Mar. Pmt. 2Apr. Pmt. 3 May Pmt. 4 Jul. Pmt. 5 Aug. Pmt. 6 Oct. Pmt. 7Dec. Pmt. 8 TOTAL  + or - Change

2000 $198,010 $114,272 $468,966 $170,284 $338,814 $63,155 $294,711 $99,712 $1,747,924 $173,293

2001 $225,812 $115,542 $300,462 $215,207 $300,617 $36,918 $286,598 $101,349 $1,582,505 -$165,419 -9.46%

2002 $197,495 $75,973 $300,547 $142,848 $198,739 $31,682 $224,049 $92,767 $1,264,100 -$318,405 -20.12%

2003 $172,731 $72,803 $302,040 $142,091 $204,344 $20,514 $196,507 $165,720 $1,276,750 $12,650 1.00%

2004 $233,428 $101,656 $310,455 $158,246 $225,635 $98,264 $229,864 $71,555 $1,429,103 $152,353 11.93%

2005 $248,204 $136,651 $398,423 $220,645 $305,189 $237,857 $321,220 $96,259 $1,964,448 $535,345 37.46%

2006 $287,533 $100,303 $452,736 $290,688 $379,233 $119,770 $382,696 $95,625 $2,108,584 $144,136 7.34%

2007 $277,983 $147,067 $503,763 $418,872 $417,173 $184,005 $382,320 $162,557 $2,493,740 $385,156 18.27%

2008 $338,868 $156,799 $444,940 $476,158 $381,227 $208,381 $340,291 $109,896 $2,456,560 -$37,180 -1.49%

2009 $247,369 $91,200 $439,611 $428,728 $344,957 $35,438 $393,917 $91,212 $2,072,432 -$384,128 -15.64%

2010 $259,187 $101,077 $376,138 $263,555 $267,698 $35,154 $515,732 $416,013 $2,234,554 $162,122 7.82%

2011 $213,194 $117,937 $427,888 $307,649 $285,435 $71,446 $476,701 $68,862 $1,969,112 -$265,442 -11.88%

2012 $293,447 $82,028 $450,644 $301,089 $389,103 $47,016 $296,109 $113,293 $1,972,729 $3,617 0.18%

2013 $300,909 $94,174 $477,114 $430,482 $420,624 $44,118 $307,391 $112,131 $2,186,943 $214,214 10.86%

2014 $379,529 $122,633 $503,383 $503,383 $374,306 $40,262 $370,848 $98,712 $2,393,056 $206,113 9.42%

2015 $329,035 $93,930 $574,873 $473,650 $389,115 $52,441 $1,913,044

Fiscal Yr. Jan. Pmt. 1Mar. Pmt. 2Apr. Pmt. 3 May Pmt. 4 Jul. Pmt. 5 Aug. Pmt. 6 Oct. Pmt. 7Dec. Pmt. 8 TOTAL  + or - Change

1999-2000 $198,010 $114,272 $468,966 $170,284 $317,747 $62,820 $295,015 $83,302 $1,710,416 $138,694

2000-2001 $225,812 $115,542 $300,462 $215,207 $338,814 $63,155 $294,711 $99,712 $1,653,415 -$57,001 -3.33%

2001-2002 $197,495 $75,973 $300,547 $142,848 $300,617 $36,918 $286,598 $101,349 $1,442,345 -$211,070 -12.77%

2002-2003 $172,731 $72,803 $302,040 $142,091 $198,739 $31,682 $224,049 $92,767 $1,236,902 -$205,443 -14.24%

2003-2004 $233,428 $101,656 $310,455 $158,246 $204,344 $20,514 $196,507 $165,720 $1,390,870 $153,968 12.45%

2004-2005 $248,204 $136,651 $398,423 $220,645 $225,635 $98,264 $229,864 $71,555 $1,629,241 $238,371 17.14%

2005-2006 $287,533 $100,303 $452,736 $290,688 $305,189 $237,857 $321,220 $96,259 $2,091,785 $462,544 28.39%

2006-2007 $277,983 $147,067 $503,763 $418,872 $379,233 $119,770 $382,696 $95,625 $2,325,009 $233,224 11.15%

2007-2008 $338,868 $156,799 $444,940 $476,158 $417,173 $184,005 $382,320 $162,557 $2,562,820 $237,811 10.23%

2008-2009 $247,369 $91,200 $439,611 $428,728 $381,227 $208,381 $340,291 $109,896 $2,246,703 -$316,117 -12.33%

2009-2010 $259,187 $101,077 $376,138 $263,555 $344,957 $35,438 $393,917 $91,212 $1,865,481 -$381,222 -16.97%

2010-2011 $213,194 $117,937 $427,888 $307,649 $267,698 $35,154 $515,732 $416,013 $2,301,265 $435,784 23.36%

2001-2012 $293,447 $82,028 $450,644 $301,089 $285,435 $71,446 $476,701 $68,862 $2,029,652 -$271,613 -11.80%

2012-2013 $300,909 $94,174 $477,114 $430,482 $389,103 $47,016 $296,109 $113,293 $2,148,200 $118,548 5.84%

2013-2014 $379,529 $112,633 $503,383 $503,383 $420,625 $44,118 $307,391 $112,131 $2,383,193 $234,993 10.94%

  2014-2015 $329,035 $93,930 $574,873 $473,650 $374,306 $40,262 $370,848 $98,712 $2,355,616 -$27,577 -1.16%

  2015-2016 $389,115 $52,441 $441,556

8/20/2015
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Lyons Elementary School District 103 8:30 

 

Community Relations 

Visitors to and Conduct on School Property  

The following definitions apply to this policy: 

School property - District and school buildings, grounds, and parking areas; vehicles used 

for school purposes; and any location used for a Board of Education meeting, school athletic 

event, or other school-sponsored event. 

Visitor - Any person other than an enrolled student or District employee.  

All visitors to school property are required to report to the Building Principal’s main office and 

receive permission to remain on school property. All visitors must sign a visitor’s log, show valid 

identification, and wear a visitor’s badge. When leaving the school, visitors must return their badge. 

On those occasions when large groups of parents and friends are invited onto school property, visitors 

are not required to sign in but must follow school officials’ instructions. Persons on school property 

without permission will be directed to leave and may be subject to criminal prosecution.  

Except as provided in the next paragraph, any person wishing to confer with a staff member should 

contact that staff member by telephone or email to make an appointment. Conferences with teachers 

are held, to the extent possible, outside school hours or during the teacher’s conference/preparation 

`period. 

Requests to access a school building, facility, and/or educational program, or to interview personnel 

or a student for purposes of assessing the student’s special education needs, should be made at the 

appropriate building. Access shall be facilitated according to guidelines from the Superintendent or 

designee.  

The School District expects mutual respect, civility, and orderly conduct among all people on school 

property or at a school event. No person on school property or at a school event (including visitors, 

students, and employees) shall perform any of the following acts: 

1. Strike, injure, threaten, harass, or intimidate a staff member, a Board member, sports official 

or coach, or any other person.  

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language. 

3. Unless specifically permitted by State law, possess a weapon, any object that can reasonably 

be considered a weapon or looks like a weapon, or any dangerous device.  

4. Damage or threaten to damage another’s property.  

5. Damage or deface school property.  

6. Violate any Illinois law,  or town or county ordinance. 

7. Smoke or otherwise use tobacco products.  

8. Consume, possess, distribute, or be under the influence of an alcoholic beverage or illegal drug.  

9. Use or possess medical cannabis.  

10. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including 

using cellular phones in a disruptive manner).  

11. Enter upon any portion of school premises at any time for purposes other than those that are 

lawful and authorized by the Board. 
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12. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in 

violation of an authorized District employee’s directive.  

13. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding.  

14. Violate other District policies or regulations, or a directive from an authorized security officer 

or District employee. 

15. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a 

School function. 

Convicted Child Sex Offender  

State law prohibits a child sex offender from being present on school property or loitering within 500 

feet of school property when persons under the age of 18 are present, unless the offender is: 

1. A parent/guardian of a student attending the school and has notified the Building Principal of 

his or her presence at the school for the purpose of: (i) attending a conference at the school 

with school personnel to discuss the progress of his or her child academically or socially, (ii) 

participating in child review conferences in which evaluation and placement decisions may 

be made with respect to his or her child regarding special education services, or (iii) attending 

conferences to discuss other student issues concerning his or her child such as retention and 

promotion; or 

2. Has permission to be present from the Board, Superintendent, or Superintendent’s designee. 

If permission is granted, the Superintendent or Board President shall provide the details of the 

offender’s upcoming visit to the Building Principal. 

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex 

offender whenever the offender is in a child’s vicinity. 

Exclusive Bargaining Representative Agent  

Authorized agents of an exclusive bargaining representative, upon notifying the Building Principal’s 

office, may meet with a school employee (or group of employees) in the school building during free-

times of such employees. 

Enforcement 

Any staff member may request identification from any person on school property; refusal to provide 

such information is a criminal act.  The Building Principal or designee shall seek the immediate 

removal of any person who refuses to provide requested identification. 

Any person who engages in conduct prohibited by this policy may be ejected from school property. 

The person is also subject to being denied admission to school events or meetings for up to one 

calendar year.  

Procedures to Deny Future Admission to School Events or Meetings 

Before any person may be denied admission to school events or meetings as provided in this policy, 

the person has a right to a hearing before the Board. The Superintendent may refuse the person 

admission pending such hearing. The Superintendent or designee must provide the person with a 

hearing notice, delivered or sent by certified mail with return receipt requested, at least 10 days before 

the Board hearing date. The hearing notice must contain:  

1. The date, time, and place of the Board hearing; 

2. A description of the prohibited conduct; 

3. The proposed time period that admission to school events will be denied; and 

4. Instructions on how to waive a hearing.  
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LEGAL REF.: Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d 96 (Ill.App.4, 

2000). 

Pro-Children Act of 1994, 20 U.S.C. §7181 et seq. 

105 ILCS 5/10-20.5b, 5/24-24, and 5/24-25. 

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program. 

430 ILCS 66/, Firearm Concealed Carry Act. 

720 ILCS 5/11-9.3. 

CROSS REF.: 4:170 (Safety), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition), 

6:120 (Education of Children with Disabilities), 6:250 (Community Resource 

Persons and Volunteers), 7:190 (Student Discipline), 8:20 (Community Use of 

School Facilities) 

ADOPTED: December 15, 2014 
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Board Packet        August 27, 2015 

 

 

 

Action Items 

 

 Administrative Assignments 

 

District 103 administrators are responsible for a wide variety of programs – from 

accounting for student activity funds to investigating complaints.  The board is asked to 

adopt the attached list to assure that everyone knows who is responsible for what. 

 

 

Suggested Motion: 

I move to approve the list of administrator responsibilities, as presented.  
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Lyons Elementary District 103 

Serving the communities of Brookfield, Forest View, Lyons, McCook and Stickney 

 Working Together to Expand Student Opportunities 
 
Kyle R. Hastings          4100 S. Joliet Avenue 
Interim Superintendent         Lyons, Illinois 60534 

            (708) 783-4100 

                              FAX (708) 780-9725                                                 
   August 1, 2015 

 

The Board of Education of Lyons Elementary District 103 hereby: 

 

1. Extends authority to the administration to hire temporary substitutes for the district; 

 

2. Extends authority to the administration to place students for ten (10) days or less for violation of school 

rules and other misconduct in the District 103 Alternative School or out-of-school suspension according to 

district policy and student handbooks; 

 

3. Designates Mr. Kyle Hastings as the Title IX Grievance Officer for the District; 

 

4. Designates Mr. Kyle Hastings as District Nondiscrimination Coordinator; 

 

5. Designates Mr. Kyle Hastings as the Uniform Complaint hearing officer; 

 

6. Designates Mr. Kyle Hastings as the expulsion hearing officer, when allowed by district policy; 

 

7. Designates Mrs. Beth Malinski as District liaison to homeless children; 

 

8. Designates the following two (2) complaint managers for STAFF sexual harassment or sexual 

discrimination issues:   Mrs. Beth Malinski, Jason Gold 

 

9. Designates the following two (2) complaint managers for STUDENT sexual harassment or sexual 

discrimination issues:  Mrs. Beth Malinski, Jason Gold 

 

10. Designates Ms. Jacqueline Parisi to be in charge of transportation and food sales that compete with the 

federal student lunch program; 

 

11. Designates the following as Student Activity Fund Managers: Home School: Mrs.  Kim Ontiveros 

Costello School:  Mrs. Andrea Maslan     Robinson School:  Mr. Al Molina 

Lincoln School:  Ms. Kathrine Schumann   George Washington Middle School: 

Edison School: Dr. Jan Bernard Mr. Paul Bleuher   

 

12. Designates Township Treasurers Office as Chief Investment Officer; 

 

13. Designates the following as responsible and in charge in the event that the Superintendent is unavailable or 

unable to act in an emergency situation (in succession):    

a. Mrs. Beth Malinski 

b. Mrs. Kelly Baas, Ms. Jacqueline Parisi 
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Action Items 

 

GSU Agreement 

 

This is the annual agreement between Governors State University and Lyons District 103 for the 

use of the GSU Performance-Based Evaluation Plan 

 

 

 

 

Recommended Motion:   I move to … approve the agreement between GSU and 

School District 103 for the use of the Principal Performance-Based Evaluation 

Plan for a cost of $250.00 
 

115



116



Board Packet        August 27, 2015 

 

 

 

Action Items 

 

Flexible Spending Account Plan Resolution 

 

 

 

 

Recommended Motion:   I move to … approve the Resolution Authorizing 

Limited Flexible Spending Account Plan, Amendments, to Existing Flexible 

Spending Account Plans and Fees 
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LYONS ELEMENTARY SCHOOL DISTRICTS' 

EMPLOYEE BENEFIT COOPERATIVE 

DISTRICT #103 

 

LIMITED PURPOSE 

MEDICAL FLEXIBLE SPENDING ACCOUNT PLAN 

 

 

 

 

PLAN DOCUMENT 

AND 

SUMMARY PLAN DESCRIPTION 

 

 

 

 

 

 

 

 

 

 
Effective Date:  July, 1, 2015 

118



 

 

TABLE OF CONTENTS 

INTRODUCTION .................................................................................................. 1 
Creation and Title ...................................................................................................................................... 1 
Effective Date ............................................................................................................................................ 1 
Purpose ...................................................................................................................................................... 1 

DEFINITIONS ....................................................................................................... 2 

PARTICIPATION .................................................................................................. 5 
Eligibility ................................................................................................................................................... 5 
Commencement of Participation ............................................................................................................... 5 
Term of Participation ................................................................................................................................. 5 
Participation by Rehired Employees .......................................................................................................... 5 

BENEFITS ............................................................................................................ 6 
Provision of Benefits ................................................................................................................................. 6 
Amount of Reimbursement ........................................................................................................................ 6 
Change in Participant Election .................................................................................................................. 6 
Family and Medical Leave Act .................................................................................................................. 6 
Nondiscriminatory Benefits ....................................................................................................................... 6 

PAYMENT ............................................................................................................ 7 
Participants’ Accounts ............................................................................................................................... 7 
Payment of Benefits ................................................................................................................................... 7 
Grace Period .............................................................................................................................................. 8 
Forfeiture of Benefits ................................................................................................................................. 8 

ELECTION CHANGES ......................................................................................... 9 

CLAIMS PROCEDURE ...................................................................................... 10 
General .....................................................................................................................................................10 
Filing a Claim ...........................................................................................................................................10 
Notice of Authorized Representative ........................................................................................................10 
Benefit Determination ..............................................................................................................................10 
Appealing a Denied Claim ........................................................................................................................11 
Named Fiduciary for Claim Appeals ........................................................................................................11 

CONTINUATION OF COVERAGE ..................................................................... 12 
Qualifying Events .....................................................................................................................................12 
Notification Requirements ........................................................................................................................12 
Cost of Coverage ......................................................................................................................................13 
When Continuation Coverage Begins .......................................................................................................14 
Family Members Acquired During Continuation .....................................................................................14 
End of Continuation ..................................................................................................................................14 
Special Rules Regarding Notices ..............................................................................................................14 
Pre-Existing Conditions ............................................................................................................................15 
Military Mobilization................................................................................................................................15 
Plan Contact Information ..........................................................................................................................15 

119



 

 

Address Changes ......................................................................................................................................15 

HIPAA PRIVACY ................................................................................................ 16 
Disclosure by Plan to Plan Sponsor ..........................................................................................................16 
Use and Disclosure by Plan Sponsor ........................................................................................................16 
Obligations of Plan Sponsor .....................................................................................................................16 
Exceptions ................................................................................................................................................17 

PLAN ADMINISTRATION .................................................................................. 18 
Plan Administrator ....................................................................................................................................18 
Plan Administrator’s Duties......................................................................................................................18 
Information to be Provided to Plan Administrator ....................................................................................18 
Decision of Plan Administrator Final .......................................................................................................19 
Rules to Apply Uniformly ........................................................................................................................19 

GENERAL PROVISIONS ................................................................................... 20 
Employer Obligation ................................................................................................................................20 
Amendment and Termination ...................................................................................................................20 
Nonassignability .......................................................................................................................................20 
Medical Child Support Orders ..................................................................................................................20 
Not an Employment Contract ...................................................................................................................21 
Tax Effects ................................................................................................................................................21 
Addresses, Notice and Waiver of Notice ..................................................................................................21 
Severability ...............................................................................................................................................21 
Clerical Error ............................................................................................................................................21 
Applicable Law .........................................................................................................................................21 

 

 

120



 

1  

INTRODUCTION 
 

 

CREATION AND TITLE 
 

Lyons Elementary School Districts’ Employee Benefit Cooperative District #103 hereby establishes this 

Plan under the terms and conditions set forth in this document.  The Plan is to be known as Lyons 

Elementary School Districts’ Employee Benefit Cooperative District #103 Limited Purpose Medical 

Flexible Spending Account Plan. 

 

EFFECTIVE DATE 
 

The provisions of the Plan shall be effective as of July 1, 2015. 

 

PURPOSE 
 

The purpose of the Plan is to allow participating employees to use pretax dollars to receive reimbursements 

for eligible out-of-pocket health care expenses incurred by them (and/or their spouse or eligible 

dependents) and not otherwise covered by a group health plan sponsored by the employer.  The employer 

intends that the Plan qualify as a nondiscriminatory flexible spending arrangement under Section 125 of 

the code (and application regulation) and a nondiscriminatory accident and health plan under Section 

105(e) of the code. 
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DEFINITIONS 
 

 

Certain words and terms used herein shall be defined as follows and are shown in bold and italics 

throughout the document. 

 

Benefits Account 

 

The administrative account established by the plan administrator under the Plan for each participant 

based on which medical reimbursement benefits shall be paid. 

 

Claims Processor 

 

CoreSource, Inc. 

 

Code 

 

The Internal Revenue Code of 1986, as amended from time to time. 

 

Compensation 

 

All the earned income, salary, wages, and other earnings paid by the employer to a participant, including 

any amounts contributed by the employer pursuant to a salary reduction agreement, which are not 

includable in gross income under Sections 125, 402(g)(3), 402(h), 403(b) or 457(b) of the code. 

 

Dependent 

 

An individual who is a dependent (within the meaning of Section 152(a) of the code) of a participant in the 

Plan. 
 

Effective Date 

 

The effective date of the Plan is July 1, 2015. 

 

Eligible Employee 

 

An employee who has met the eligibility requirements of the Plan as set forth herein. 

 

Employee 

 

Any employee of the employer that selects a high deductible insurance plan for which a health savings 

account “(HSA") is established or required to be established pursuant to a collective bargaining agreement. 
 

Employer 

 

Lyons Elementary School Districts’ Employee Benefit Cooperative District #103 or any successor by 

merger, consolidation, or purchase of substantially all of its assets and shall also include any of its 

affiliates, successors or assignors which adopt the Plan with the approval of Lyons Elementary School 

Districts’ Employee Benefit Cooperative District #103. 

 

Entry Date 

 

For each employee, the first day of the month coincident with or next following the day that the employee 

becomes eligible to participate in the Plan. 
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Grace Period 

 

For any plan year, the period that begins immediately following the last day of the plan year and ends at 

the earlier of (i) the first date on which the benefits account balance for that plan year is reduced to zero or 

(ii) two and one-half months following the end of that plan year.  If no balance remains in a benefits 

account at the end of the plan year, there shall be no grace period for that benefits account. 

 

Incurred or Incurred Date 

 

For purposes of the Plan, a medical expense is incurred on the date when the underlying services or 

products giving rise to the medical expense are performed or supplied and not on the date that the services 

or products are billed by the provider or paid by the participant. 

 

Medical Reimbursement Benefits 

 

For any plan year, the amount available to a participant as benefits under the Plan in the form of 

reimbursements of qualified expenses. 

 

Participant 

 

Any employee who has met the eligibility requirements of the Plan and has elected to participate in the 

Plan by providing the plan administrator with a completed participation agreement. 

 

Participation Agreement 

 

The agreement by an eligible employee that sets forth the employee’s: (i) election to participate in the Plan, 

(ii) election of the amount of medical reimbursement benefits to be made available to the participant for a 

plan year as reimbursement for qualified expenses, and (iii) authorization of the employer to reduce the 

employee's compensation while a participant during the plan year and to credit the participant’s benefits 

account by such amount under the Plan. 

 

Plan 

 

Lyons Elementary School Districts’ Employee Benefit Cooperative District #103 Limited Purpose Medical 

Flexible Spending Account Plan, as described herein. 

 

Plan Administrator 

 

The employer or such other person or committee as may be appointed by the employer to administer the 

Plan. 

 

Plan Sponsor 

 

The plan sponsor is Lyons Elementary School Districts’ Employee Benefit Cooperative District #103. 

 

Plan Year 

 

The twelve (12) consecutive month period beginning on July 1st and ending on June 30th. 

 

Privacy Rule 

 

The Health Insurance Portability and Accountability Act of 1996, Public Law 104-191 and any 

amendments thereto; and the HIPAA Security and Privacy rule, 45 CFR Parts 160 and 164, and any 

amendments thereto; as well as other applicable federal and state privacy and confidentiality rules. 
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Qualified Expenses 

 

The vision and dental expenses incurred during a plan year by a participant, the participant's spouse, or 

the participant's dependents while the participant is a participant, and otherwise allowed as permitted 

coverage under Revenue Ruling 2004-45 and IRS Notice 2004-23, and that qualify as expenses for 

“medical care” within the meaning of Section 213(d) of the code, more specifically set forth below: 

 

1. Expenses for dental care; 

 

2. Expenses for vision care; 

 

3. Qualified expenses do not include premium expenses for vision and dental coverage or other 

health coverage, including (i) premiums paid for vision and dental coverage or health coverage 

under a plan maintained by the employer of the employee’s spouse or dependent or (ii) premiums 

for an individual health insurance policy. 

 

4. Qualified expenses do not include medical expenses. 

 

Required By Law 
 

The same meaning as the term “required by law” as defined in 45 CFR 164.501, to the extent not 

preempted by ERISA or other Federal law. 

 

Spouse 

 

An individual who is legally married to a participant of the opposite sex, but shall not include an individual 

separated from a participant of the opposite sex under a decree of legal separation. 
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PARTICIPATION 
 

 

ELIGIBILITY 
 

Each employee, as defined herein, shall be eligible to participate in the Plan. 

 

COMMENCEMENT OF PARTICIPATION 

 

An eligible employee shall become a participant in the Plan after providing the plan administrator with a 

completed participation agreement setting forth the benefits to be made available to the eligible employee 

for the immediately following plan year or remaining portion of the plan year.  As part of the participation 

agreement, the participant shall authorize the employer to reduce the participant’s compensation for the 

plan year (or the remaining portion thereof) by an amount up to two thousand dollars ($2,000) that the 

participant elects to have credited to his or her benefits account under the Plan.  The participant must, 

before the end of the first plan year of participation and, before the end of each subsequent plan year, 

provide the plan administrator with a newly executed participation agreement.  Each new participation 

agreement shall specify the amount of medical reimbursement benefits to be made available to the 

participant for the immediately following plan year or remaining portion of the plan year.  Should a 

participant fail to execute a valid participation agreement for any plan year before the start of the plan 

year, the participation agreement for the immediately preceding plan year (if any) shall be deemed to be 

effective for the subsequent plan year. 

 

TERM OF PARTICIPATION 
 

Each participant shall be a participant in the Plan for the entire plan year or the portion of the plan year 

remaining after the participant's entry date, if later than the first day of the plan year.  A participant shall 

cease to be a participant in the Plan on the earliest of: 

 

1. the date the participant dies, resigns or terminates employment with the employer, subject to the 

provisions in the section below entitled Participation By Rehired Employees; 

 

2. the date the participant fails to make required contributions under the Plan; 

 

3. the date the participant ceases to be an employee or otherwise becomes no longer eligible to 

participate under the terms of the Plan; or 

 

4. the date the Plan terminates. 

 

PARTICIPATION BY REHIRED EMPLOYEES  
 

Each participant in the Plan who separates from service with the employer shall suspend participation 

under this Plan for the period from the date of termination to the last day of the plan year in which 

termination occurred.  During such period of suspension, any contributions pursuant to a participation 

agreement shall cease.  Participation in the Plan shall terminate on the first day of the next plan year, 

provided the terminated employee has not been rehired by the employer on such date.  If a terminated 

employee should later be rehired by the employer in the same plan year as the plan year in which he or she 

separated from service, such employee may elect to resume participation in the Plan under the terms of the 

participation agreement in effect on the date of termination of employment. 
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BENEFITS 
 

 

PROVISION OF BENEFITS 
 

Benefits under the Plan shall take the form of reimbursement of qualified expenses incurred by a 

participant, the participant's spouse and/or dependents during the plan year.  Benefits under the Plan shall 

be available solely for qualified expenses incurred during the participant’s participation in the Plan. 

 

AMOUNT OF REIMBURSEMENT 
 

A participant shall be entitled to benefits under the Plan for a plan year in an amount that does not exceed 

the participant's medical reimbursement benefits.  The amount of a participant's medical reimbursement 

benefits shall be uniformly available during the plan year. 

 

CHANGE IN PARTICIPANT ELECTION 
 

A participant may not change the amount of medical reimbursement benefits to be made available for a 

plan year during that plan year, except in accordance with the rules for changes in elections as set forth in 

the section below entitled Election Changes. 

 

FAMILY AND MEDICAL LEAVE ACT 
 

For any leave, and solely to the extent the provisions of the Family and Medical Leave Act of 1993 

(“FMLA”) apply and such leave qualifies as a FMLA leave, the participant may remain a participant and 

shall be entitled to receive the same benefits as before the start of the FMLA leave, subject to the continued 

payment of any required contributions under the Plan.  Solely to the extent required under FMLA, a 

participant whose medical reimbursement benefits have been suspended or terminated while on an FMLA 

leave (whether due to revocation, nonpayment of premiums or otherwise) may have such medical 

reimbursement benefits reinstated on return from the FMLA leave on the same terms as prior to taking the 

FMLA leave, subject to any changes in benefit levels that may have taken place during the period of FMLA 

leave. 

 

NONDISCRIMINATORY BENEFITS 
 

The Plan, in accordance with applicable provisions of the code, is intended to not discriminate in favor of 

highly compensated individuals as to eligibility to participate, contributions and/or benefits.  The plan 

administrator may take such actions as it deems appropriate or necessary to ensure that the Plan is not 

deemed a discriminatory plan under applicable provisions of the code, which actions may include 

excluding certain highly compensated individuals from participation in the Plan. 
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PAYMENT 
 

 

PARTICIPANTS’ ACCOUNTS 
 

The plan administrator shall establish a separate benefits account for each participant in the Plan.  The 

plan administrator shall credit a participant's benefits account with the amount of medical 

reimbursement benefits to be made available to the participant pursuant to the participant’s participation 

agreement.  The plan administrator shall charge a participant's benefits account in the amount of any 

reimbursement made to the participant.  The plan administrator may also establish a minimum 

reimbursement amount below which requests for reimbursement shall not be made until the end of the plan 

year or, if earlier, until the last day of participation in the Plan. 

 

PAYMENT OF BENEFITS 
 

Reimbursement shall only be made under the Plan on the basis of qualified expenses incurred by the 

participant, the participant's spouse or the participant's dependents, as presented to the plan 

administrator on a written form specified by the plan administrator and as evidenced by a written 

statement from a third party.  It shall be the duty of the plan administrator to determine whether or not an 

expense constitutes a qualified expense.  To make the determination that a qualified expense subject to 

reimbursement has been incurred, the plan administrator may require proper evidence of any or all of the 

following: 

 

1. the name of the person or persons for whom the expenses have been incurred; 

 

2. the nature of the expenses incurred; 

 

3. the incurred date; 

 

4. the amount of the requested reimbursement; and/or 

 

5. that the expenses have not been otherwise paid or reimbursed from another source. 

 

If the plan administrator determines that an expense is a qualified expense subject to reimbursement, the 

plan administrator shall reimburse the participant for the qualified expense within a reasonable time.  The 

plan administrator shall be the sole arbiter of what constitutes a qualified expense subject to 

reimbursement under the Plan. 

 

However, if a qualified expense was incurred directly through an automatic debit card system, the 

participant shall not be required to separately file a claim for reimbursement or supporting evidence for 

such expense unless requested by the plan administrator (or its designee) in order to verify that the 

reimbursement was properly provided. 

 

In the event of the death of the participant prior to the payment of any claims, payment shall be made in 

the following priority: 

 

1. Executor of the Estate of the deceased participant; 

 

2. Spouse; 

 

3. Family member held responsible for payment of deceased's medical bills; 

 

4. Spouse or dependent with COBRA continuation rights. 
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GRACE PERIOD 
 
In the event any balance remains in the participant’s benefits account at the end of a plan year, there 

applies a grace period of up to two and one-half months.  So long as a claim for benefits is timely filed (see 

Claims Procedure section below), (i) reimbursements for qualified expenses incurred during the prior plan 

year and not previously reimbursed shall be made from the prior plan year’s benefits account until the 

balance is exhausted or forfeited, and (ii) reimbursements for qualified expenses incurred during the grace 

period shall be made first from the prior plan year’s benefits account until the balance is exhausted or 

forfeited and then from the current plan year’s benefits account to the extent necessary. 
 

FORFEITURE OF BENEFITS 
 
A participant forfeits any balance reflected in the benefits account for a plan year to the extent a claim for 

qualified expenses incurred is not provided to the plan administrator within ninety (90) days after the 

earlier of: (i) the last day of the plan year’s grace period or (ii) the last day of participation in the Plan.  

Upon such forfeiture, the participant’s benefits account for that plan year shall be reduced to zero.  At the 

direction of the employer, forfeited amounts may be reallocated to participants in any reasonable manner.  

Forfeited amounts may also be applied towards the cost of administering the Plan.  In no event shall any 

forfeitures be subject to the claim of any current or former participant, spouse or dependent or any of their 

successors or assigns.  In addition, any benefit payments for qualified expenses incurred during the plan 

year or grace period that are unclaimed (uncashed benefit checks) by the end of the sixth month following 

the end of the grace period shall be forfeited and applied as described in this section. 
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ELECTION CHANGES 
 

 

No participant in the Plan shall be allowed to alter or discontinue the participant’s elected benefits under 

the Plan during a plan year except as follows: 

 

1. An election change that is on account of and corresponds with any of the following status change 

that affects eligibility for coverage under the Plan: 

 

a. Change in employee’s legal marital status; 

b. Change in number of dependents; 

c. Termination or commencement of employment by the employee, spouse or dependent; 

d. Change in employment status for the employee, spouse or dependent that results in 

change of eligibility under the Plan or other employee benefit plan of the employer of the 

employee, spouse or dependent; 

e. An event that causes an individual to satisfy (or cease to satisfy) dependent eligibility 

requirements on account of age, student status or any similar circumstance; or 

f. Change in residence or worksite of the employee, spouse or dependent. 

 

2. An election change in connection with taking or returning from a leave of absence under the 

Family and Medical Leave Act of 1993 (FMLA) or the Uniformed Services Employment and 

Reemployment Rights Act (USERRA). 

 

3. An election change that is pursuant to a judgment, decree or order resulting from a divorce, legal 

separation, annulment, or change in legal custody that requires coverage for an employee’s child 

or for a foster child who is a dependent of the employee. 

 

4. An election change to cancel, reduce, commence, or increase coverage under the Plan to 

correspond with enrollment in, or loss of coverage under, Medicare, Medicaid or a state child 

health insurance program (CHIP). 

 

5. Upon a COBRA qualifying event, an election to increase payments under the Plan to pay for 

continuation coverage. 

 

A mid-year election change as permitted above can only be effectuated by the participant filing a new 

participation agreement, which will serve to revoke the participant’s previous participation agreement.  

The new participation agreement, if determined by the plan administrator to be timely submitted and 

consistent with other requirements of this Plan, shall only be effective prospectively and after the effective 

date of the new participation agreement. 
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CLAIMS PROCEDURE 
 

 

GENERAL 
 
No benefit shall be paid hereunder unless the claims processor has received from the participant, spouse or 

dependent (as applicable) (or authorized representative) a written claim for benefits in accordance with the 

provisions of this section. 
 

FILING A CLAIM 
 
Claims for benefits under this Plan must be submitted to the claims processor at the following address: 
 
  CoreSource, Inc. 

  P. O. Box 8215 

  Little Rock, Arkansas 72221-8215 
 
All claims for benefits under this Plan must be submitted on an approved form and include such evidence 

as the claims processor may deem reasonably necessary to administer the claim, including such evidence 

that substantiates the nature, the amount, and timeliness of any expenses that may be reimbursed. 
 
Claims for benefits under this Plan must be received by the claims processor within ninety (90) days of the 

close of the plan year in which the relevant expense was incurred.  Notwithstanding the foregoing, for any 

benefits account that has a remaining balance at the end of the plan year, qualified expenses incurred 

during such plan year or during the grace period (and not previously reimbursed) shall be eligible for 

reimbursement from such remaining balance if a properly completed claim for benefits is received by the 

claims processor within ninety (90) days of the end of the grace period.  All claims that are not timely 

received shall be denied. 
 
However, if a qualified expense was incurred directly through an automatic debit card system, the 

participant shall not be required to separately file a claim for reimbursement or supporting evidence for 

such expense, unless requested by the plan administrator (or its designee) in order to verify that the 

reimbursement was properly provided. 
 

NOTICE OF AUTHORIZED REPRESENTATIVE 

 
A participant, spouse or dependent may provide the claims processor with a written authorization that (i) 

designates and authorizes another person or entity to act on his or her behalf and (ii) consents to the 

communication of information related to him or her to the authorized representative with respect to a claim 

for benefits or an appeal of a denied claim.  Authorization forms may be obtained from the Human 

Resources Department. 
 

BENEFIT DETERMINATION 
 
After receipt by the claims processor of a completed claim for benefits under this Plan, the claims 

processor shall complete its determination of the claim within thirty (30) days unless an extension is 

necessary due to circumstances beyond the Plan's control.  If additional information is needed for 

determination of the claim, the claims processor shall provide the claimant (or authorized representative) 

with a notice detailing the information needed.  The notice shall be provided within thirty (30) days of 

receipt of the completed claim and shall state the date as of which the Plan expects to make a decision.  

The claimant shall have forty-five (45) days to provide the information requested, and the claims processor 

shall complete its determination of the claim within fifteen (15) days of receipt of the requested 

information.  Failure to respond in a timely and complete manner shall result in the denial of benefit 

payment. 
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If a claim for benefits under this Plan is denied, the claims processor shall provide the claimant (or 

authorized representative) with a written notice of benefits denial within the time frame for determination 

as described in this section. 

 

APPEALING A DENIED CLAIM 
 

If a claim for benefits under this Plan is denied, the claimant (or authorized representative) may request a 

review of the denied claim by making a written request to the claims processor within one hundred eighty 

(180) days from receipt of the notification of the denial and stating the reasons the claimant feels the claim 

should not have been denied.  The claims processor shall provide the claimant (or authorized 

representative) with a written notice of the appeal decision within sixty (60) days of receipt of a written 

request for the appeal. 

 

The following describes the review process and rights of the claimant: 

 

1. The claimant has the right to submit documents, information and comments; 

 

2. The claimant has the right to receive and access, free of charge, information relevant to the claim 

for benefits; 

 

3. The review must take into account all information submitted by the claimant, even if it was not 

considered in the initial benefit determination; 

 

4. The review shall not afford deference to the original denial; and 

 

5. The reviewer shall not be the individual who originally denied the claim, nor a subordinate to the 

individual who originally denied the claim. 

 

NAMED FIDUCIARY FOR CLAIM APPEALS 
 

The claims processor shall be the “named fiduciary” for purposes of reviewing a claim for benefits upon 

appeal, as described in U.S. Department of Labor Regulation 2560.503-1 (issued November 21, 2000). 
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CONTINUATION OF COVERAGE 
 

 

In order to comply with federal regulations, this Plan includes a continuation of coverage option for certain 

individuals whose coverage would otherwise terminate.  The following is intended to comply with the 

Public Health Services Act.  This continuation of coverage may be commonly referred to as "COBRA 

coverage" or "continuation coverage." 

 

QUALIFYING EVENTS 
 

Qualifying events are any one of the following events that would cause a covered person to lose coverage 

under this Plan or cause an increase in required contributions, even if such loss of coverage or increase in 

required contributions does not take effect immediately, and allow such person to continue coverage 

beyond the date coverage would otherwise terminate: 

 

1. Death of the employee. 

 

2. The employee's termination of employment (other than termination for gross misconduct), or 

reduction in work hours to less than the minimum required for coverage under the Plan. 

 

3. Divorce or legal separation from the employee. 

 

4. The employee's entitlement to Medicare benefits under Title XVIII of the Social Security Act, if it 

results in the loss of coverage under this Plan. 

 

5. A dependent child no longer meets the eligibility requirements of the Plan. 

 

6. The last day of leave under the Family and Medical Leave Act of 1993, or an earlier date on which 

the employee informs the employer that he or she will not be returning to work. 

 

7. The call-up of an employee reservist to active duty. 

 

For purposes of this Continuation Coverage section, the term “dependent” will be used to refer to the 

employee’s spouse and/or dependents.  Notwithstanding any provision in this document to the contrary, 

none of the above events shall be considered a qualifying event unless, as of the date of such event, the 

maximum amount of benefit that may become available to the employee or the dependent (as applicable) 

during the remainder of the plan year pursuant to this Continuation Coverage section exceeds the 

maximum amount that the Plan is permitted to require to be paid for continuation coverage for the 

remainder of the plan year. 

 

NOTIFICATION REQUIREMENTS 
 

1. When eligibility for continuation of coverage results from a spouse being divorced or legally 

separated from a covered employee, or a child's loss of dependent status, the employee or 

dependent must submit a completed Qualifying Event Notification form to the plan administrator 

(or its designee) within sixty (60) days of the latest of: 

 

a. The date of the event; 

b. The date on which coverage under this Plan is or would be lost as a result of that event; 

or 

c. The date on which the employee or dependent is furnished with a copy of this Plan 

Document and Summary Plan Description. 
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 A copy of the Qualifying Event Notification form is available from the plan administrator (or its 

designee).  In addition, the employee or dependent may be required to promptly provide any 

supporting documentation as may be reasonably requested for purposes of verification.  Failure to 

provide such notice and any requested supporting documentation will result in the person 

forfeiting their rights to continuation of coverage under this provision. 
 
 Within fourteen (14) days of the receipt of a properly completed Qualifying Event Notification, 

the plan administrator (or its designee) will notify the employee or dependent of his rights to 

continuation of coverage, and what process is required to elect continuation of coverage.  This 

notice is referred to below as "Election Notice." 
 
2. When eligibility for continuation coverage results from any qualifying event under this Plan other 

than the ones described in Paragraph 1 above, the plan administrator (or its designee) will furnish 

an Election Notice to the employee or dependent not later than forty-four (44) days after the date 

on which the employee or dependent loses coverage under this Plan due to the qualifying event. 
 
3. In the event it is determined that an individual seeking continuation coverage (or extension of 

continuation coverage) is not entitled to such coverage, the plan administrator (or its designee) 

will provide to such individual an explanation as to why the individual is not entitled to 

continuation coverage.  This notice is referred to here as the "Non-Eligibility Notice."  The Non-

Eligibility Notice will be furnished in accordance with the same time frame as applicable to the 

furnishing of the Election Notice. 
 
4. In the event an Election Notice is furnished, the eligible employee or dependent has sixty (60) 

days to decide whether to elect continued coverage.  Each person who is described in the Election 

Notice and was covered under the Plan on the day before the qualifying event has the right to elect 

continuation of coverage on an individual basis, regardless of family enrollment.  If the employee 

or dependent chooses to have continuation coverage, he must advise the plan administrator (or its 

designee) of this choice by returning to the plan administrator (or its designee) a properly 

completed Election Notice not later than the last day of the sixty (60) day period.  If the Election 

Notice is mailed to the plan administrator (or its designee), it must be postmarked on or before 

the last day of the sixty (60) day period.  This sixty (60) day period begins on the later of the 

following: 
 

a. The date coverage under the Plan would otherwise end; or 

b. The date the person receives the Election Notice from the plan administrator (or its 

designee). 
 
5. Within forty-five (45) days after the date the person notifies the plan administrator (or its 

designee) that he has chosen to continue coverage, the person must make the initial payment.  The 

initial payment will be the amount needed to provide coverage from the date continued benefits 

begin, through the last day of the month in which the initial payment is made.  Thereafter, 

payments for the continuation coverage are to be made monthly, and are due in advance, on the 

first day each month. 
 

COST OF COVERAGE 
 
1. The Plan requires that covered persons pay the entire cost of their continuation coverage, plus a 

two percent (2%) administrative fee.  Except for the initial payment (see above), payments must 

be remitted to the plan administrator (or its designee) by or before the first day of each month 

during the continuation period.  The payment must be remitted on a timely basis in order to 

maintain the coverage in force. 
 
2. For a person originally covered as an employee or as a spouse, the cost of coverage is the amount 

applicable to an employee if coverage is continued for himself alone.  For a person originally 

covered as a child and continuing coverage independent of the family unit, the cost of coverage is 

the amount applicable to an employee. 
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WHEN CONTINUATION COVERAGE BEGINS 
 
When continuation coverage is elected and the initial payment is made within the time period required, 

coverage is reinstated back to the date of the loss of coverage, so that no break in coverage occurs.  

Coverage for dependents acquired and properly enrolled during the continuation period begins in 

accordance with the enrollment provisions of the Plan. 
 

FAMILY MEMBERS ACQUIRED DURING CONTINUATION 
 
A spouse or dependent child newly acquired during continuation coverage is eligible to be enrolled as a 

dependent.  The standard enrollment provision of the Plan applies to enrollees during continuation 

coverage.  A dependent acquired and enrolled after the original qualifying event, other than a child born to 

or placed for adoption with a covered employee during a period of COBRA continuation coverage, is not 

eligible for a separate continuation if a subsequent event results in the person's loss of coverage. 
 

END OF CONTINUATION 
 
Continuation of coverage under this provision will end on the earliest of the following dates: 
 
1. The last day of the plan year in which the qualifying event occurred. 
 
2. The end of the period for which contributions are paid if the covered person fails to make a 

payment by the date specified by the plan administrator (or its designee).  In the event 

continuation coverage is terminated for this reason, the individual will receive a notice describing 

the reason for the termination of coverage, the effective date of termination, and any rights the 

individual may have under this Plan or under applicable law to elect an alternative group or 

individual coverage, such as a conversion right.  This notice is referred to below as an "Early 

Termination Notice." 
 
3. The date coverage under this Plan ends and the employer offers no other group health benefit 

plan.  In the event continuation coverage is terminated for this reason, the individual will receive 

an Early Termination Notice. 
 
4. The date the covered person first becomes entitled, after the date of the covered person's original 

election of continuation coverage, to Medicare benefits under Title XVIII of the Social Security 

Act.  In the event continuation coverage is terminated for this reason, the individual will receive an 

Early Termination Notice. 
 
5. The date the covered person first becomes covered under any other employer’s group health plan 

after the original date of the covered person's election of continuation coverage, but only if such 

group health plan does not have any exclusion or limitation that affects coverage of the covered 

person’s pre-existing condition.  In the event continuation coverage is terminated for this reason, 

the individual will receive an Early Termination Notice. 
 

SPECIAL RULES REGARDING NOTICES 
 
1. Any notice required in connection with continuation coverage under this Plan must, at minimum, 

contain sufficient information so that the plan administrator (or its designee) is able to determine 

from such notice the employee and dependent(s) (if any), the qualifying event, and the date on 

which the qualifying event occurred. 
 
2. In connection with continuation coverage under this Plan, any notice required to be provided by 

any individual who is either the employee or a dependent with respect to the qualifying event may 

be provided by a representative acting on behalf of the employee or the dependent, and the 

provision of the notice by one individual shall satisfy any responsibility to provide notice on 

behalf of all related eligible individuals with respect to the qualifying event. 
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3. As to an Election Notice, Non-Eligibility Notice or Early Termination Notice: 
 

a. A single notice addressed to both the employee and the spouse will be sufficient as to 

both individuals if, on the basis of the most recent information available to the Plan, the 

spouse resides at the same location as the employee; and 
 

b. A single notice addressed to the employee or the spouse will be sufficient as to each 

dependent child of the employee if, on the basis of the most recent information available 

to the Plan, the dependent child resides at the same location as the individual to whom 

such notice is provided. 
 

PRE-EXISTING CONDITIONS 
 
In the event that a covered person becomes eligible for coverage under another employer-sponsored group 

health plan, and that group health plan has an applicable exclusion or limitation regarding coverage of the 

covered person’s pre-existing condition, the covered person’s continuation coverage under the Plan will 

not be affected by enrollment under that other group health plan.  This Plan shall be primary payer for the 

qualified expenses that are excluded or limited under the other employer sponsored group health plan and 

secondary payer for all other expenses. 
 

MILITARY MOBILIZATION 
 
If an employee is called for active duty by the United States Armed Services (including the Coast Guard, 

the National Guard or the Public Health Service), the employee and the employee's dependent may 

continue their health coverages, pursuant to the Uniformed Services Employment and Reemployment 

Rights Act (USERRA). 
 
When the leave is less than thirty-one (31) days, the employee and employee's dependent may not be 

required to pay more than the employee's share, if any, applicable to that coverage.  If the leave is thirty-

one (31) days or longer, then the plan administrator (or its designee) may require the employee and 

employee's dependent to pay no more than one hundred and two percent (102%) of the full contribution. 
 
The maximum length of the continuation coverage required under the Uniformed Services Employment 

and Reemployment Rights Act (USERRA) is the lesser of: 
 
1. Twenty-four (24) months beginning on the day that the leave commences, or 
 
2. A period beginning on the day that the leave began and ending on the day after the employee fails 

to return to employment within the time allowed. 
 
The period of continuation coverage under USERRA will be counted toward any continuation coverage 

period concurrently available under COBRA.  Upon return from active duty and subject to premium 

contribution requirement and other applicable requirements as described in the Participation section, 

coverage for the employee and the employee's dependent will be reinstated without pre-existing conditions 

exclusions or a waiting period, regardless of their election of COBRA continuation coverage. 
 

PLAN CONTACT INFORMATION 
 
Questions concerning this Plan, including any available continuation coverage, may be directed to the plan 

administrator (or its designee). 
 

ADDRESS CHANGES 
 
In order to help ensure the appropriate protection of rights and benefits under this Plan, participants should 

keep the plan administrator (or its designee) informed of any changes to their current addresses. 
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HIPAA PRIVACY 
 

 

The following provisions are intended to comply with applicable Plan amendment requirements under 

Federal regulation implementing Section 264 of the Health Insurance Portability and Accountability Act of 

1996 (HIPAA). 
 

DISCLOSURE BY PLAN TO PLAN SPONSOR 
 
The Plan may take the following actions only upon receipt of a plan amendment certification: 
 
1. Disclose protected health information to the plan sponsor. 
 
2. Provide for or permit the disclosure of protected health information to the plan sponsor by a 

health insurance issuer or HMO with respect to the Plan. 
 

USE AND DISCLOSURE BY PLAN SPONSOR 
 
The plan sponsor may use or disclose protected health information received from the Plan to the extent not 

inconsistent with the provisions of this HIPAA Privacy section or the privacy rule. 
 

OBLIGATIONS OF PLAN SPONSOR 
 
The plan sponsor shall have the following obligations: 
 
1. Ensure that: 
 

a. Any agents (including a subcontractor) to whom it provides protected health information 

received from the Plan agree to the same restrictions and conditions that apply to the 

plan sponsor with respect to such information; and 

b. Adequate separation between the Plan and the plan sponsor is established in compliance 

with the requirement in 45 C.F.R. 164.504(f)(2)(ii). 
 
2. Not use or further disclose protected health information received from the Plan, other than as 

permitted or required by the Plan documents or as required by law. 
 
3. Not use or disclose protected health information received from the Plan: 
 

a. For employment-related actions and decisions; or 

b. In connection with any other benefit or employee benefit plan of the plan sponsor. 
 
4. Report to the Plan any use or disclosure of the protected health information received from the 

Plan that is inconsistent with the use or disclosure provided for of which it becomes aware. 
 
5. Make available protected health information received from the Plan, as and to the extent required 

by the privacy rule: 
 

a. For access to the individual; 

b. For amendment and incorporate any amendments to protected health information 

received from the Plan; and 

c. To provide an accounting of disclosures. 
 
6. Make its internal practices, books, and records relating to the use and disclosure of protected 

health information received from the Plan available to the Secretary of the U.S. Department of 

Health and Human Services for purposes of determining compliance by the Plan with the privacy 

rule. 
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7. Return or destroy all protected health information received from the Plan that the plan sponsor 

still maintains in any form and retain no copies when no longer needed for the purpose for which 

the disclosure by the Plan was made, but if such return or destruction is not feasible, limit further 

uses and disclosures to those purposes that make the return or destruction of the information 

infeasible. 
 
8. Provide protected health information received from the Plan only to those individuals, under the 

control of the plan sponsor who perform administrative functions for the Plan; (i.e., eligibility, 

enrollment, payroll deduction, benefit determination, claim reconciliation assistance), and to make 

clear to such individuals that they are not to use protected health information received from the 

Plan for any reason other than for Plan administrative functions nor to release protected health 

information received from the Plan to an unauthorized individual. 
 
9. Provide protected health information received from the Plan only to those entities required to 

receive the information in order to maintain the Plan. 
 
10. Provide an effective mechanism for resolving issues of noncompliance with regard to the items 

mentioned in this provision. 
 
11. Reasonably and appropriately safeguard electronic protected health information created, received, 

maintained, or transmitted to or by the plan sponsor on behalf of the Plan.  Specifically, such 

safeguarding entails an obligation to: 
 

a. Implement administrative, physical, and technical safeguards that reasonably and 

appropriately protect the confidentiality, integrity, and availability of the electronic 

protected health information that the plan sponsor creates, receives, maintains, or 

transmits on behalf of the Plan; 

b. Ensure that the adequate separation as required by 45 C.F.R. 164.504(f)(2)(iii) is 

supported by reasonable and appropriate security measures; 

c. Ensure that any agent, including a subcontractor, to whom it provides this information 

agrees to implement reasonable and appropriate security measures to protect the 

information; and 

d. Report to the Plan any security incident of which it becomes aware. 
 

EXCEPTIONS 
 
Notwithstanding any other provision of this HIPAA Privacy section, the Plan (or a health insurance issuer 

or HMO with respect to the Plan) may: 
 
1. Disclose summary health information to the plan sponsor if the plan sponsor requests it for the 

purpose of: 
 

a. Obtaining premium bids from health plans for providing health insurance coverage under 

the Plan; or 

b. Modifying, amending, or terminating the Plan; 

 
2. Disclose to the plan sponsor information on whether the individual is participating in the Plan, or 

is enrolled in or has disenrolled from a health insurance issuer or HMO offered by the Plan; 
 
3. Use or disclose protected health information: 
 

a. With (and consistent with) a valid authorization obtained in accordance with the privacy 

rule; 

b. To carry out treatment, payment, or health care operations in accordance with the privacy 

rule; or 

c. As otherwise permitted or required by the privacy rule. 
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PLAN ADMINISTRATION 

 

 

PLAN ADMINISTRATOR 
 

The plan administrator shall be responsible for the administration of the Plan. 

 

PLAN ADMINISTRATOR’S DUTIES 
 

In addition to any rights, duties or powers specified throughout the Plan, the plan administrator shall have 

the following rights, duties and powers: 

 

1. to interpret the Plan, to determine the amount, manner and time for payment of any benefits under 

the Plan, and to construe or remedy any ambiguities, inconsistencies or omissions under the Plan; 

 

2. to adopt and apply any rules or procedures to ensure the orderly and efficient administration of the 

Plan; 

 

3. to determine the rights of any participant, spouse or dependent or beneficiary to benefits under 

the Plan; 

 

4. to develop appellate and review procedures for any participant, spouse, dependent or designated 

beneficiary with regard to denied benefits under the Plan; 

 

5. to provide the employer with such tax or other information it may require in connection with the 

Plan; 

 

6. to employ any agents, attorneys, accountants or other parties (who may also be employed by the 

employer) and to allocate or delegate to them such powers or duties as are necessary to assist in 

the proper and efficient administration of the Plan, provided that such allocation or delegation and 

the acceptance thereof are in writing; 

 

7. to report to the employer, or any party designated by the employer, after the end of each plan year, 

regarding the administration of the Plan; and to report any significant problems as to the 

administration of the Plan and to make recommendations for modifications as to procedures and 

benefits, or any other change which might ensure the efficient administration of the Plan. 

 

However, nothing in this section is meant to confer upon the plan administrator any powers to amend the 

Plan or change any material administrative procedure or adopt any other material procedure involving the 

Plan without the express written approval of the employer.  Notwithstanding the preceding sentence, the 

plan administrator is empowered to take any actions he sees fit to assure that the Plan complies with the 

nondiscrimination requirements of Sections 105 and/or 125 of the code. 

 

INFORMATION TO BE PROVIDED TO PLAN ADMINISTRATOR 
 

The employer, or any of its agents, shall provide to the plan administrator any employment records of any 

employee eligible to participate under the Plan.  Such records shall include, but will not be limited to, any 

information regarding period of employment, leaves of absence, salary history, termination of employment, 

or any other information the plan administrator may need for the proper administration of the Plan.  Any 

participant, spouse or dependent entitled to benefits under the Plan shall furnish to the plan administrator 

his correct post office address, his date of birth, the names, correct addresses and dates of birth of any 

designated beneficiaries, with proper proof thereof, or any other data the plan administrator might 

reasonably request to ensure the proper and efficient administration of the Plan. 
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DECISION OF PLAN ADMINISTRATOR FINAL 

 

Subject to applicable State or Federal law and the provisions of this Plan, any interpretation of any 

provision of this Plan made in good faith by the plan administrator as to any rights or benefits of a 

participant, spouse or dependent under this Plan is final and shall be binding upon the parties.  Any 

misstatement or other mistake of fact shall be corrected as soon as reasonably possible upon notification to 

the plan administrator and any adjustment or correction attributable to such misstatement or mistake of 

fact shall be made by the plan administrator as he considers equitable and practicable. 

 

RULES TO APPLY UNIFORMLY 

 

The plan administrator shall perform his duties in a reasonable manner and on a nondiscriminatory basis 

and shall apply uniform rules to all participants similarly situated under the Plan. 
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GENERAL PROVISIONS 
 
 

EMPLOYER OBLIGATION 
 
The employer, upon adopting the Plan, shall have the obligation to pay, or to have paid on its behalf, the 

contributions required for payment of benefits under the Plan in respect of its employees. 
 

AMENDMENT AND TERMINATION 
 
Lyons Elementary School Districts’ Employee Benefit Cooperative District #103 may amend, modify, or 

terminate this Plan at any time, to any extent, and for any reason, all in its sole discretion.  Any amendment 

may be made effective retroactively to the extent not prohibited by ERISA and the Internal Revenue Code.  

Coverage upon termination shall be governed by the terms of the Plan. 
 

NONASSIGNABILITY 
 
Any benefits under this Plan shall be nonassignable and for the exclusive benefit of participants, spouses, 

and dependents.  No benefit shall be voluntarily or involuntarily assigned, sold or transferred. 
 

MEDICAL CHILD SUPPORT ORDERS 
 
To the extent applicable, the plan administrator shall adhere to the terms of any judgment, decree or court 

order (including a court's approval of a domestic relations settlement agreement) which 
 
1. relates to the provision of child support related to health benefits for a child of a participant of a 

group health plan; 

2. is made pursuant to a state domestic relations law; and 

3. which creates or recognizes the right of an alternate recipient to, or assigns to an alternate recipient 

the right to receive benefits under the group health plan under which a participant or other 

beneficiary is entitled to receive benefits. 
 
The plan administrator shall promptly notify the participant and each alternate recipient named in the 

medical child support order of the Plan's procedures for determining the qualified status of the medical 

child support orders.  Within a reasonable period after receipt of a medical child support order, the plan 

administrator shall determine whether such order is a Qualified Medical Child Support Order (QMCSO) as 

defined in Section 609 of ERISA or National Medical Support Notice (NMSN) as defined in Section 401 of 

the Child Support Performance and Incentive Act of 1998 and shall notify the participant and each 

alternate recipient of such determination.  If the participant or any affected alternate payee objects to the 

determination of the plan administrator, the disagreeing party shall be treated as a claimant and the claims 

procedure of the Plan shall be followed.  The plan administrator may bring an action for a declaratory 

judgment in a court of competent jurisdiction to determine the proper recipient of the benefits to be paid by 

the Plan. 
 
Any such QMCSO or NMSN must clearly specify the name and last known mailing address of the 

participant, name and address of each alternate recipient covered by the order, a description of the 

coverage to be provided by the group health plan or the manner in which such coverage is to be 

determined, the period of coverage that must be provided, and each plan to which such order applies. 
 
Any such QMCSO or NMSN shall not require the Plan to provide any type or form of benefits, or any 

option, that it is not already offering except as necessary to meet the requirements of a state medical child 

support law described in Section 1908 of the Social Security Act as added by Section 13822 of the 

Omnibus Budget Reconciliation Act of 1983 (OBRA '93). 

Upon determination that a medical child support order is a QMCSO or NMSN, the Plan must recognize the 

QMCSO or NMSN by providing benefits for the participant's child in accordance with such order. 
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NOT AN EMPLOYMENT CONTRACT 
 

By creating this Plan and providing benefits under the Plan, the employer in no way guarantees 

employment for any employee.  Participation in this Plan shall in no way assure continued employment 

with the employer. 
 

TAX EFFECTS 
 
Neither the employer nor the plan administrator makes any warranty or other representation as to whether 

any payments made hereunder will be treated as includible or excludible in gross income for federal or state 

income tax purposes. 
 

ADDRESSES, NOTICE AND WAIVER OF NOTICE 
 
Each participant shall furnish the employer with his correct post office address.  Any communication, 

statement or notice addressed to a participant at his last post office address as filed with the employer will 

be binding on such person.  The employer or plan administrator shall be under no legal obligation to 

search for or investigate the whereabouts of any person benefiting under this Plan.  Any notice required 

under the Plan may be waived by such person entitled to such notice. 
 

SEVERABILITY 
 
In any case where any provision of the Plan is held to be illegal or invalid, such illegality or invalidity shall 

apply only to that part of the Plan and shall not apply to any remaining provisions of the Plan, and the 

Plan shall be construed as if such illegal or invalid provision had never existed under the Plan. 
 

CLERICAL ERROR 
 
Clerical error, inadvertent delay or omission in keeping any records pertaining to the coverage, whether by 

the employer, plan administrator, plan sponsor or by the claims processor, will not invalidate coverage 

otherwise validly in force nor continue coverage otherwise validly terminated, provided such clerical error, 

inadvertent delay or omission is not prejudicial to the employer, plan administrator, plan sponsor or Plan 

and is rectified promptly upon discovery. 
 

APPLICABLE LAW 
 
The Plan shall be construed under the laws of the State of Illinois, to the extent not preempted by any 

Federal law. 
 
 
 Executed this    day of     ,  . 
 
 
 Employer:  Lyons Elementary School Districts’ Employee Benefit Cooperative District #103 
 
 
         

 Name 
 
 
         

 Title 
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AMENDMENT NO. 3 

FOR 

LYONS ELEMENTARY SCHOOL DISTRICTS' 

EMPLOYEE BENEFIT COOPERATIVE DISTRICT #103 

DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT PLAN 
 

 

Effective July 1, 2015: 

 

 

I. The section "DEFINITIONS" shall be amended as follows: 

 

 The information under the definition for "Employee" shall be deleted in its entirety and the 

following substituted therefore: 

 
Employee 

 

Any employee eligible for the employer’s medical insurance plan. 

 

 

 

Received and accepted for: Lyons Elementary School Districts' 

 Employee Benefit Cooperative District #103 

 

 

By:_________________________________________ 

 

 

Title:________________________________________ 

 

 

Date:________________________________________ 
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AMENDMENT NO. 4 

FOR 

LYONS ELEMENTARY SCHOOL DISTRICTS' 

EMPLOYEE BENEFIT COOPERATIVE DISTRICT #103 

MEDICAL FLEXIBLE SPENDING ACCOUNT PLAN 
 

 

Effective July 1, 2015: 

 

 

I. The section "DEFINITIONS" shall be amended as follows: 

 

The information under the definition for "Employee" shall be deleted in its entirety and the 

following substituted therefore: 

 

Employee 

 

Any employee eligible for the employer’s medical insurance benefit, except any employee of the 

employer that selects a high deductible health insurance plan for which a health savings account 

("HSA") is established or required to be established pursuant to a collective bargaining agreement. 

 

 

II. The section "FUNDING AND PAYMENT OF BENEFITS" shall be amended as follows: 

 

 In the subsection "Payment of Benefits," the second paragraph shall be deleted in its entirety and 

the following substituted therefore: 

 

If the plan administrator determines that an expense is a qualified expense subject to 

reimbursement, the plan administrator shall reimburse the participant for the qualified expense 

within a reasonable time.  The plan administrator shall be the sole arbiter of what constitutes a 

qualified expense subject to reimbursement under the Plan. 

 

However, if a qualified expense was incurred directly through an automatic debit card system, the 

participant shall not be required to separately file a claim for reimbursement or supporting 

evidence for such expense unless requested by the plan administrator (or its designee) in order to 

verify that the reimbursement was properly provided. 

 

 

III. The section "CLAIMS PROCEDURE" shall be amended as follows: 

 

 In the subsection "Filing a Claim," the last paragraph shall be deleted in its entirety and the 

following substituted therefore: 

 

Claims for benefits under this Plan must be received by the claims processor within ninety (90) 

days of the close of the plan year in which the relevant expense was incurred.  Notwithstanding 

the foregoing, for any benefits account that has a remaining balance at the end of the plan year, 

qualified expenses incurred during such plan year or during the grace period (and not previously 

reimbursed) shall be eligible for reimbursement from such remaining balance if a properly 

completed claim for benefits is received by the claims processor within ninety (90) days of the 

end of the grace period. 
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However, if a qualified expense was incurred directly through an automatic debit card system, the 

participant shall not be required to separately file a claim for reimbursement or supporting 

evidence for such expense, unless requested by the plan administrator (or its designee) in order to 

verify that the reimbursement was properly provided. 

 

 

 

Received and accepted for: Lyons Elementary School Districts' 

 Employee Benefit Cooperative District #103 

 

 

By:_________________________________________ 

 

 

Title:________________________________________ 

 

 

Date:________________________________________ 
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RESOLUTION No.  2015-08-01 
 

 

RESOLUTION AUTHORIZING LIMITED 

 FLEXIBLE SPENDING ACCOUNT PLAN, AMENDMENTS  

TO EXISTING FLEXIBLE SPENDING ACCOUNT PLANS AND FEES 
 

 

 BE IT RESOLVED by the Board of Education of Lyons School District 103 (“Board”) 

that the Lyons Elementary School Districts’ Benefit Cooperative District #103 - Limited Purpose 

Medical Flexible Spending Account Plan, is hereby approved. 

 

BE IT FURTHER RESOLVED that Amendment No. 4 to the Lyons Elementary School 

Districts’ Benefit Cooperative District #103 - Medical Flexible Spending Account Plan and 

Amendment No. 3 to the Lyons Elementary School Districts’ Benefit Cooperative District #103 

– Dependent Care Flexible Spending Account Plan, is hereby approved. 

 

 BE IT FURTHER RESOLVED that the Installation, Administrative and Additional 

Service Fees (Exhibit A) for District Flexible Spending Accounts, is hereby approved.  

 

BE IT FURTHER RESOLVED that the Superintendent of Lyons School District 103 or 

his designee is hereby authorized to sign the Limited Purpose Medical Spending Accounts and 

Amendments to the Medical and Dependent Care Flexible Spending Accounts on behalf of the 

Lyons School District 103. 

 

BE IT FURTHER RESOLVED that the Superintendent of Lyons School District 103 or 

his designee is hereby authorized to sign the Installation, Administrative and Additional Service 

Fees Acknowledgement and pay fees associated with the Flexible Spending Account Plans.  

 

 PASSED by the Board of Education of Lyons School District 103, Cook County, Illinois, 

this 26
th

 day of August 2015. 

 

AYES:  _______________________________________________________ 

NAYS: _______________________________________________________  

ABSTAIN: _______________________________________________________  

ABSENT: _______________________________________________________ 

 

 

      _______________________    

      Michael Bennett, President 

      Board of Education  

      Lyons School District 103  

ATTEST: 

 

 

________________________ 

Coleen Shipbaugh, Secretary 

Board of Education 

Lyons School District 103   
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STATE OF ILLINOIS )   

    )  SS.    

COUNTY OF COOK  ) 

 

 

CERTIFICATION 

 

I, Coleen Shipbaugh, do hereby certify that I am the duly (elected or appointed) Secretary of the 

Board of Education of Lyons School District 103.  I further certify that on August 26, 2015, the 

Board of Education of Lyons School District 103 approved and passed Resolution No. 2015-08-

01, entitled: 

 

 

 RESOLUTION AUTHORIZING LIMITED 

 FLEXIBLE SPENDING ACCOUNT PLAN, AMENDMENTS  

TO EXISTING FLEXIBLE SPENDING ACCOUNT PLANS AND FEES 
 

I do further certify that said Resolution became effective upon passage.   

 

IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of the Lyons 

School District 103, this 26
th

 day of August, 2015. 

 

 

[SEAL] 

 

 

 

 

              

       Board Secretary 
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