
Jordan School District #717
Regular Meeting / Organizational Meeting Agenda

Monday, January 9, 2023 at 6:30 PM
Regular Meeting / Organizational Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Call to Order
2. Pledge of Allegiance
3. Roll Call
4. Consideration of Agenda
5. Jordan Pride Awards
6. Organizational Meeting

1. 2023 Organization of the Board
2. 2022 Committee Assignments
3. 2023 Board Calendar
4. 2023 Confidentiality and Conflict of Interest Policy and Disclosure 

Form
7. Consent Agenda 

1. Minutes
2. Monthly Finance Reports 
3. Donations
4. New Hire - DO Administrative Assistant/MARSS Coordinator - 

Carolyn Yagla
5. New Hire - LTS Science Teacher - Sierra Ahrens
6. New Hire - LTS English Teacher - Ansley Miller
7. Resignation - Community Education Director - Steven Jensen

8. Action / Discussion Items
1. JPS 2023 Site Improvements (Abatement Projects) Contract Award 

Recommendation
9. Adjourn Regular Meeting

2

7
8

11
16
49
50

58

1



ORGANIZATION OF THE BOARD

2023

I. GENERAL STATEMENT OF POLICY

Each school board member shall follow the code of ethics stated in Policy #209.

A. AS A MEMBER OF THE SCHOOL BOARD, I WILL:

1. Attend school board meetings.
2. Come to the meetings prepared for discussion of the agenda items.
3. Listen to the opinions and views of others (including, but not limited to,

other school board members, administration, staff, students, and
community members).

4. Vote my conscience after informed discussion, unless I abstain because a
conflict of interest exists.

5. Support the decision of the school board, even if my position concerning
the issue was different.

6. Recognize the integrity of my predecessors and associates and appreciate
their work.

7. Be primarily motivated by a desire to provide the best possible education
for the students of my school district.

8. Inform myself about the proper duties and functions of a school board
member.

B. IN PERFORMING THE PROPER FUNCTIONS OF A SCHOOL BOARD
MEMBER, I WILL:

1. Focus on education policy as much as possible.
2. Remember my responsibility is to set policy – not to implement policy.
3. Consider myself a trustee of public education and do my best to protect,

conserve, and advance its progress.
4. Recognize that my responsibility, exercised through the actions of the

school board as a whole, is to see that the schools are properly run – not to
run them myself.

5. Work through the superintendent – not over or around the superintendent.
6. Delegate the implementation of school board decisions to the

superintendent.
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C. TO MAINTAIN RELATIONS WITH OTHER MEMBERS OF THE SCHOOL
BOARD, I WILL:

1. Respect the rights of others to have and express opinions.
2. Recognize that authority rests with the school board in legal session – not

with the individual members of the school board except as authorized by
law.

3. Make no disparaging remarks, in or out of school board meetings, about
other members of the school board or their opinions.

4. Keep an open mind about how I will vote on any proposition until the
board has met and fully discussed the issue.

5. Make decisions by voting in school board meetings after all sides of
debatable questions have been presented.

6. Insist that committees be appointed to serve only in an advisory capacity
to the school board.

D. IN MEETING MY RESPONSIBILITIES TO MY COMMUNITY, I WILL:

1. Attempt to appraise and plan for both the present and future educational
needs of the school district and community.

2. Attempt to obtain adequate financial support for the school district’s
programs.

3. Insist that business transactions of the school district be ethical and open.
4. Strive to uphold my responsibilities and accountability to the taxpayers in

my school district.

E. IN WORKING WITH THE SUPERINTENDENT OF SCHOOLS AND STAFF, I
WILL:

1. Hold the superintendent responsible for the administration of the school
district.

2. Give the superintendent authority commensurate with his or her
responsibilities.

3. Assure that the school district will be administered by the best
professional personnel available.

4. Consider the recommendation of the superintendent in hiring all
employees.

5. Participate in school board action after considering the recommendation of
the superintendent and only after the superintendent has furnished
adequate information supporting the recommendation.

6. Insist the superintendent keep the school board adequately informed at all
times.

7. Offer the superintendent counsel and advice.
8. Recognize the status of the superintendent as the chief executive officer

and a non-voting, ex officio member of the school board.
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9. Refer all complaints to the proper administrative officer or insist that they
be presented in writing to the whole school board for proper referral
according to the chain of command.

10. Present any personal criticisms of employees to the superintendent.
11. Provide support for the superintendent and employees of the school

district so they may perform their proper functions on a professional level.

F. IN FULFILLING MY LEGAL OBLIGATIONS AS A SCHOOL BOARD
MEMBER, I WILL:

1. Comply with all federal, state, and local laws relating to my work as a
school board member.

2. Comply with all school district policies as adopted by the school board.
3. Abide by all rules and regulations as promulgated by the Minnesota

Department of Education and other state and federal agencies with
jurisdiction over school districts.

4. Recognize that school district business may be legally transacted only in
an open meeting of the school board.

5. Avoid conflicts of interest and refrain from using my school board
position for personal gain.

6. Take no private action that will compromise the school board or
administration.

7. Guard the confidentiality of information that is protected under applicable
law.
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1. Elections
1.1 Chairperson __________________
1.2 Vice Chair __________________
1.3 Clerk __________________
1.4 Treasurer __________________

2. Establishments
2.1 Treasurer’s Bond 100,000
2.2 Depositories Frandsen Bank

Riverland Bank
MSDLAF
Hometown Bank
MN Trust

2.3 Newspaper Jordan Independent
2.4 Investment Authority Supt./Finance Director
2.5 Meeting Day & Time 2nd Monday at 6:30

4th Monday at 5:30
2.6 Legal Counsel Ratwik, Rozak and Maloney, P.A.

*The District reserves the right to work with another firm as needed
2.7. Legal Counsel Authorized Contacts ______________________________
The School Board moves to affirm the list of authorities above.

M______ 2nd______  Action______

3. Board Member Compensation
3.1  Member $2,500                                       ______
3.2  Chairperson $   500 ______
3.3  Vice-Chairperson                                     $   300                                       ______
3.4  Clerk $   300 ______
3.5  Treasurer $    300 ______

3.6  Meetings $125.00 Half Day (<4 hours or less)     ______
$225.00 Full Day  (>Greater than 4 hours) ______

The School Board moves to approve the above.   M______ 2nd______  Action______
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4. Standing Committee Assignments
4.1  Budget/Finance_______________________________________________________
4.2  Calendar____________________________________________________________
4.3  City-School__________________________________________________________
4.4  Comm. Ed/Rec./Joint Powers____________________________________________
4.5  Curriculum & Technology Integration _____________________________________
4.6. Education Foundation __________________________________________________
4.7  Facilities ____________________________________________________________
4.10  Meet & Confer/Cont. Ed/Staff Dev.______________________________________
4.11  Negotiations ________________________________________________________
4.12 Personnel____________________________________________________________
4.13 Policy______________________________________________________________
4.14 SCALE_____________________________________________________________
4.15 SW Metro/Intermediate District Rep.______________________________________

5.      Point of Contact and Ad-Hoc Committees
5.1 American Indian Parent Advisory C. ____________________________________
5.2 Booster Club ____________________________________
5.4 Legislative ____________________________________
5.5 MSHSL ____________________________________
5.6 Special Education Advisory Council ____________________________________

School Board moves to appoint the above as noted. M______ 2nd______  Action______

6. The District delegates authority to make electronic funds transfers to the District’s
Finance Director. M______ 2nd______  Action______

7. PELSB Required Appointment Community Committee Member _______________
*The PELSB committee recommends the board consider nomination and approval of
Diane Hesse.
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2023 BOARD CALENDAR
DATE TIME TYPE

1/9/23 6:30 PM Organizational / Regular Board Mtg

1/11/23 - 1/13/23 MSBA Leadership Conference 

1/18/23 3:30 PM Meet and Confer

1/23/23 5:30 PM Workshop Meeting

1/28/23 8:00 AM School Board & Admin. Retreat

2/13/23 6:30 PM Regular Board Meeting

2/27/23 5:30 PM Workshop Meeting

TBD MSBA Day at the Capitol

3/13/23 6:30 PM Regular Board Meeting

3/27/23 5:30 PM Workshop Meeting (if needed)

4/10/23 6:30 PM Regular Board Meeting

4/19/23 3:30 PM Meet and Confer

4/24/23 5:30 PM Workshop meeting

5/3/23 TBD AIPAC Banquet

5/8/23 6:30 PM Regular Board Meeting

5/22/23 5:30 PM Workshop 

5/27/23 8:00 PM Graduation

6/2/23 7:30 AM Staff Breakfast

6/12/23 6:30 PM Regular Board Meeting

6/26/23 5:30 PM Workshop Meeting

7/10/23 6:30 PM Regular Board Meeting

7/24/23 5:30 PM Workshop Meeting (If Needed)

8/7/23 6:30 PM Full City-School Meeting

8/14/23 6:30 PM Regular Board Meeting

8/28/23 5:30 PM Workshop Meeting

TBD 7:30 AM Staff Breakfast

9/11/23 6:30 PM Regular Board Meeting

9/25/23 5:30 PM Workshop Meeting

10/9/23 6:30 PM Regular Board Meeting (Columbus Day)

10/18/23 3:30 PM Meet and Confer

10/23/23 5:30 PM Workshop Meeting

11/13/23 6:30 PM Regular Board Meeting 

11/27/23 5:30 PM Workshop Meeting

12/11/23 6:30 PM Regular Board Meeting/Truth in Taxation
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Confidentiality and Conflict of Interest Policy and Disclosure Form

Confidentiality
As a member of the Board, I recognize that I owe a fiduciary duty of care to
Jordan Public Schools. This includes a duty of confidentiality. All information and
documentation that I receive from Jordan Public Schools and others in
connection with my service on the Board will be treated with strict
confidentiality. Neither the contents nor the existence of this information or
documentation will be shared with anyone other than the officers, directors,
employees, and authorized agents of Jordan Public Schools. I will direct any
questions regarding my confidentiality obligations to the Jordan Public Schools’
chairperson of the Board.

Conflicts of Interest
As a member of the Board, I recognize that I owe a fiduciary duty of loyalty to
Jordan Public Schools. This duty requires me to avoid conflicts of interest and to
act at all times in the best interests of Jordan Public Schools. The purpose of the
conflicts of interest policy (set forth below) is to help inform the Board about
what constitutes a conflict of interest, assist the Board in identifying and
disclosing actual and potential conflicts, and help ensure the avoidance of
conflicts of interest where necessary. This policy may be enforced against
individual Board members as described below:

1. Board members have a fiduciary duty to conduct themselves without
conflict to the interests of Jordan Public Schools. In their capacity as Board
members, they must subordinate personal, individual business, third-party,
and other interests to the welfare and best interests of Jordan Public Schools.

2. A conflict of interest is conduct, a transaction or relationship that presents or
might conflict with a Board member’s obligations owed to Jordan Public
Schools and the Board member’s personal, business or other interests.

12/20/2022
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3. All conflicts of interest are not necessarily prohibited or harmful to Jordan
Public Schools. However, full disclosure of all actual and potential conflicts,
and a determination by the disinterested Board (or Jordan Public Schools’
Superintendent and Finance Director) members – with the interested Board
member(s) recused from participating in debates and voting on the matter
– are required.

4. All actual and potential conflicts of interests shall be disclosed by Board
members to the Jordan Public Schools’ Superintendent and Finance Director
through the annual disclosure form and/or to the Board whenever a conflict
arises. Jordan Public Schools’ Superintendent and Finance Director shall
make a determination as to whether a prohibited conflict exists and what
subsequent action is appropriate (if any). The Jordan Public Schools’
Superintendent and Finance Director shall inform the Board of such
determination and action. The Board shall retain the right to modify or
reverse such determination and action, and shall retain the ultimate
enforcement authority with respect to the interpretation and application of
this policy.

5. On an annual basis, all Board members shall be provided with a copy of this
policy and required to complete and sign the acknowledgment and
disclosure form below. All completed forms shall be provided to and
reviewed by the Jordan Public Schools’ Superintendent and Finance
Director, as well as all other conflict information, if any, provided by Board
members.

12/20/2022
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CONFLICTS OF INTEREST ACKNOWLEDGMENT AND DISCLOSURE FORM

I have read the conflicts of interest policy set forth above and agree to comply
fully with its terms and conditions at all times during my service as a Jordan
Public Schools Board member. If at any time following the submission of this form
I become aware of any actual or potential conflicts of interest, or if the
information provided below becomes inaccurate or incomplete, I will promptly
notify the Jordan Public Schools’ Board of Directors in writing.

Disclosure of Actual or Potential Conflicts of Interest:
______________________________________________________________________________
______________________________________________________________________________
_____________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

I acknowledge and agree that my selection for service on the Board and the
opportunities made available to me by serving on the Board constitute good
and valuable consideration for entering into this agreement, the receipt and
sufficiency of which I hereby acknowledge.

In my individual capacity:

Signature: _____________________________________

Name: ________________________________________

Date: _________________________________________

12/20/2022

10



Regular Meeting

Monday, December 12, 2022 at 6:30 PM
Regular Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Call to Order
● D. Pauly called the meeting to order at 6:30pm

2. Pledge of Allegiance
3. Roll Call

● Present: Deb Pauly, Lauren Pedersen (Remote), Connie Hennen, Molly Monyok, Sara
Lehnen, Rob Langheim
Absent: Ryan Dahnert

4. Jordan Pride Awards
● Superintendent Ranae Case Evenson congratulated Kaleb Sharp and Kendra

Kruegar on their accomplishments of going to State for Cross Country and for their
personal records this season.

● Kaleb Sharp and Kendra Kruegar will be receiving a Jordan Pride Award for their
accomplishments.

5. Consideration of Agenda
● Motion to approve the agenda made by M. Monyok, Seconded by C. Hennen
● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye, M.

Monyok - Aye, R. Langheim - Aye Passed 6/0
6. Public Comments

● None
7. Consent Agenda 

7.1.  Minutes
● 11/14/22 Workshop Minutes
● 11/28/22 Workshop Minutes

7.2.  Monthly Finance Reports 
● Amy Hafemann prepared reports for the board to review.

7.3.  Donations
● Jordan Booster Club Jordan Schools- Expenses $20,000
● Judy & Gratian Welter JES Music $25.00
● Marlene & Curtis Willson JES Music $25.00

1
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7.4. Policies
7.4.1.  206 Public Participation in School Board Meetings Complaints About
Persons  at School Board Meetings and Data Privacy Considerations
7.4.2.  211 Criminal or Civil Action Against School District, School Board Member,
Employee, or Student
7.4.3.  423: Employee-Student Relationships
7.4.4.  519: Interviews of Student by Outside Agencies
7.4.5.  532: Use of Peace Officers and Crisis Teams to Remove Students With IEPs
From School Grounds
7.4.6.  534: Schools Meals Policy
7.4.7.  722: Public Data Requests
7.4.8.  701: Establishment andAdoption of School District Budget
7.4.9.  702: Accounting
7.4.10. 704: Development and Maintenance of an Inventory of Fixed Asset
Accounting System
7.4.11. 705: Investments
7.4.12. 706: Acceptance of Gifts
7.4.13. 711: Videotaping on School Bus
7.4.14 712: Video Surveillance Other than on Buses

7.5. New Hire - MS Interim Principal - Rose Gulbranson
7.6. New Hire - MS Special Education Paraprofessional - Danny McDonnell
7.7. New Hire - ES Special Education Paraprofessional - Lisa Turek
7.8. New Hire - Community Education Admin Assistant - Jamie Fremming
7.9. New Hire - ES Cooks Helper - Staci Wenger
7.10. New Hire - Head Baseball Coach - Brandon Arnold
7.11. Leave of Absence - ES Special Education Teacher - Hailey Warden
7.12. Leave of Absence - MS Special Education Teacher - Rose Johnson
7.13. Resignation - C-Squad Girls Soccer Coach - Kacis Altermatt
7.14. Resignation - 7th Grade Volleyball Coach - Amy Smith
7.15. Contract Renewal - Varsity Football Coach - Ozzie Sand
7.16. Contract Renewal - Assistant Varsity Coach - Brian Heller
7.17. Contract Renewal - Assistant Varsity Football Coach - Nicholas Casterton
7.18. Contract Renewal - B Squad Football Coach - Brandon Arnold
7.19. Contract Renewal - B Squad Football Coach - Wade Olson
7.20. Contract Renewal - C Squad Football Coach - Shane Peters
7.21. Contract Renewal - C Squad Football Coach - Jeffrey Malek
7.22. Contract Renewal - C Squad Football Coach - Nathan Olson
7.23. Contract Renewal - C Squad Football Coach - Alex Beckman
7.24. Contract Renewal - 8th Grade Football Coach - Nathan Kucera
7.25. Contract Renewal - 8th Grade Football Coach - Joshua Altermatt
7.26. Contract Renewal - 7th Grade Football Coach - Matthew Lind
7.27. Contract Renewal - 7th Grade Football Coach - Anthony Kusske
7.28. Contract Renewal - Varsity Girls Soccer Coach - Nathan Steele
7.29. Contract Renewal - Varsity Boys Soccer Coach - Tim Warenam
7.30. Contract Renewal - JV Boys Soccer Coach - Tom Woefel
7.31. Contract Renewal - Varsity Tennis Coach - Jill Bailey
7.32. Contract Renewal - B Squad Tennis Coach - Bryan Martin

2
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7.33. Contract Renewal - MS Tennis Coach - Tobias Thietje
7.34. Contract Renewal - Varsity Volleyball Coach - Sarah Attig
7.35. Contract Renewal - JV Volleyball Coach - Tammy Stensland
7.36. Contract Renewal - B Volleyball Coach - Alanna Rindahl
7.37. Contract Renewal - C Volleyball Coach - Kelly Walerius
7.38. Contract Renewal - 8th Grade Volleyball Coach - Bayly Grosskopf
7.39. Contract Renewal - 8th Grade Volleyball Coach - Maddie Malecha
7.40. Contract renewal - Varsity Cross country Coach - Benjamin Nylander
7.41. Contract Renewal - B Squad Cross Country Coach - Hollie Penney
7.42. Contract Renewal - MS Cross Country Coach - Kelly Hyer
7.43. Contract Renewal - Varsity Cheerleading Coach - Chania Ruehling
7.44. Contract Renewal - MS Fall Play Director - Maria Wignal
7.45. Contract Renewal - MS Fall Play Assistant Director - Janice Lennox
7.46. Contract Renewal - Fall Play Director - Thomas Amundsen
7.47. Contract Renewal - Fall Play Assistant Director - Michelle Spies
7.48. Contract Renewal - Fall Weight Room Supervisor - Drew Sinke

● Motion to approve the consent agenda made by S. Lehnen, Seconded by R.
Langheim

● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye,
M. Monyok - Aye, R. Langheim - Aye Passed 6/0

8. Action / Discussion Items
8.1.   Review and Act on FY22 Audit

● Auditor Bradley Vandyns from EIDE Bailly presented the district’s FY22 audit
summary.  Jordan Public Schools received a clean audit opinion which means
that financial statements were prepared in accordance with GAAP, are freeform
material misstatement, and are fairly presented.

● Motion to approve the Review and Act on FY22 Audit made by C. Hennen,
Seconded by L. Pedersen

● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye, M.
Monyok - Aye, R. Langheim - Aye Passed 6/0

8.2.  Truth in Taxation Presentation
● Amy Hafemann led the Truth in Taxation public meeting.  She discussed the

proposed property tax levy for taxes payable 2022, provided information on the
2021-2022 budget and allowed time for public comment.

● Motion to approve Truth in Taxation Presentation made by L. Pedersen, Seconded
by M. Monyok

● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye, M.
Monyok - Aye, R. Langheim - Aye Passed 6/0

8.3.  Review and Act on 2022 Payable 2023 Levy Certification
● Amy Hafemann reviewed the levy certification which requires annual board

approval.  It is her recommendation that the board certifies the total levy amount
of $5,859,464.49.

● Motion to approve Review and Act on 2022 Payable 2023 Levy Certification
made by L. Pedersen, Seconded by S. Lehnen

● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye, M.
Monyok - Aye, R. Langheim - Aye Passed 6/0

8.4. Resolution Relating To Determining The Necessity Of Issuing General Obligation Bonds
and Calling a Special Election Thereon

3
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● Superintendent Ranae Case Evenson provided an overview of Strategic Planning
input and feedback from staff and community members, with a focus on Pride in
Facilities. She also shared clear direction from community surveys which were
conducted in October,  with over 900 responses, supportive of  remodeling the
elementary school and secure entrances to the elementary and high school.

● The board evaluated and heard the responses of the community.
● The board will hold a special election on April 11, 2023 for a bond referendum in

the amount of $34,990,000.
● Motion to approve Resolution Relating To Determining The Necessity Of Issuing

General Obligation Bonds and Calling a Special Election Thereon made by S.
Lehnen, Seconded by M. Monyok

● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye, M.
Monyok - Aye, R. Langheim - Aye Passed 6/0

8.5. 2023-2024 Calendar
● Superintendent Ranae Case Evenson discussed the calendar process and shared

the draft of the 2023-2024 district calendar. The draft was discussed and reviewed
at the November Workshop meeting.  The calendar will shift this coming year due
to an end of the “FLY” Flexible Learning Year calendar that the district was
approved for in the previous three school years.  Students will start after Labor
Day.

● Motion to approve 2023-2024 Calendar made by L. Pedersen, Seconded by R.
Langheim

● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye, M.
Monyok - Aye, R. Langheim - Aye Passed 6/0

8.6. Review and Act on Scott West Field Trip Requests  - Wrestling
● Superintendent Ranae Case Evenson, on behalf of Wrestling Coach Chad

Williams, presented a request to the board to approve two overnight trips for
Scott West wrestlers who could potentially move on in section and state
tournaments, that would include possible two overnight stays.

● Motion to approve the Review and Act on Scott West Field Trip Requests made
by M. Monyok, Seconded by C. Hennen

● Roll call: D. Pauly - Aye, L. Pedersen - Aye, C. Hennen - Aye, S. Lehnen - Aye, M.
Monyok - Aye, R. Langheim - Aye Passed 6/0

9. Board and Administrative Reports
8.1.  Superintendent's Report 
8.2.  HS Principal's Report
8.3.  MS Principal's Report
8.4.  ES Principal's Report
8.5.  Teaching and Learning Director’s Report
8.6.  Activities Director’s Report
8.7.  Community Education & Recreation Director's Report 
8.8.  Communications and Marketing Director’s Report
8.9.  Nutritional Services Director's Report
8.10. Special Services Director's Report
8.11. Facilities Director’s Report

4
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8.12. School Board Member Reports / Committee Reports
● SCALE
● Negotiations
● Health & Safety
● Facilities Committee
● Jordan Education Foundation
● SW Metro
● Booster Club
● AIPAC
● Community Education Advisory Council

9. Adjourn Regular Meeting
● Motion to adjourn the meeting at 7:44 pm made by C. Hennen

_________________________ _____________
School Board Clerk Date

5
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January 6, 2023

Board of Education Meeting 

Finance Report

January, 2023 financial reports show activity that has been completed for FY2022-2023 
thru December, 2022.  There will be more invoices that will be paid out in the next 
couple of months.   

The Vendor Payment Register gives the detailed activity of all vendors that have been 
paid in the month of December.  

The Payroll Report shows the payroll liabilities that were paid during December, 2022.

The pie chart shows the expenses by object codes in the General Fund that were paid 
thru December, 2022. This chart is as current as can be at this time and is for the current 
year – FY2022-2023. 

As always, if there any questions, please feel free to contact me.
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FUND 01 - EXP GUIDELINE BY OBJECT

JANUARY, 2023

TOTAL EXPENDITURES – FUND 01 -  THROUGH  DECEMBER, 2022 - $8,451,273.76

 

$5,075,462.38$1,564,278.12

$1,075,163.42

$495,094.78 $202,965.99 $38,309.07

SALARIES & WAGES - 
$5,075,462.38

EMPLOYEE BENEFITS -      
$1,564,278.12

PURCHASED SERVICES -
$1,075,163.42

SUPPLIES & MATERIALS - 
$495,094.78

CAPITAL EXPENDITURES - 
$202,965.99

OTHER EXPENDITURES - 
$38,309.07
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The following resolution was moved by _________________  and seconded by _________________:

RESOLUTION ACCEPTING DONATIONS

WHEREAS, Minnesota Statutes 123B.02, Subd. 6 provides: “The board may receive, for the
benefit of the district, bequests, donations, or gifts for any proper purpose and apply the same to the
purpose designated. In that behalf, the board may act as trustee of any trust created for the benefit of
the district, or for the benefit of pupils thereof, including trusts created to provide pupils of the district
with advanced education after completion of high school, in the advancement of education.”; and

WHEREAS, Minnesota Statutes 465.03 provides: “Any city, county, school district or town may
accept a grant or devise of real or personal property and maintain such property for the benefit of its
citizens in accordance with the terms prescribed by the donor. Nothing herein shall authorize such
acceptance or use for religious or sectarian purposes. Every such acceptance shall be by resolution of the
governing body adopted by a two-thirds majority of its members, expressing such terms in full.”; and

WHEREAS, every such acceptance shall be by resolution of the governing body adopted by a
two-thirds majority of its members, expressing such terms in full;

THEREFORE, BE IT RESOLVED, that the School Board of Jordan Public Schools ISD 717 gratefully
accepts the following donations as identified below:

Donor Designated Purpose Amount / Item(s)
Choate & Company Inc To aid families with negative

lunch balances as of 12/1/22
$8.998.25

The vote on adoption of the Resolution was as follows:
Aye:__________________________________________________________________________________________

____________________________________________________________________________

Nay: _________________________________________________________________________________

Absent: ______________________________________________________________________________
Whereupon, said Resolution was declared duly adopted.

____________________________ ____________
School Board Clerk Date49



CONTRACT 

between 

Independent School District No. 717 
Jordan, Minnesota 

And 

District Office Administrative Assistant/MARSS Coordinator 

January 3, 2023 – June 30, 2023 
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AGREEMENT 

This agreement is entered into between the Jordan School District and the employee 
serving as the District Office Administrative Assistant/MARSS Coordinator. 

ARTICLE I 
DEFINITIONS 

Section 1.  Terms and Conditions of Employment:   
The term "terms and conditions of employment" means the hours of employment, the 

compensation therefore including fringe benefits except retirement contributions or benefits, 
the employer's personnel policies affecting the working conditions of the employees. "Terms 
and conditions of employment" is subject to the provisions of PELRA. 

Section 2.  School District: 
For purposes of administering this Agreement, the term "school district" shall mean the 

School Board or its designated representative. 

Section 3.  Benefits Eligibility: 
 Eligibility for benefits: To qualify for benefits employees must be employed for 20 hours 

weekly for 35 weeks yearly.  Benefits will be prorated off of 2080 hours yearly, unless specifically 
stated otherwise in a particular benefit.  All benefits that require carrier approval must meet 
the carrier criteria. 

Section 4.  Contract Period: 
The District Office Administrative Assistant/MARSS Coordinator shall perform the basic 

services throughout the term of this contract and on those legal holidays on which the school 
district is authorized to conduct school if the school board so determines. The work year is 260 
days. 

Section 5.  Other Terms: 
Terms not defined in this Agreement shall have those meanings as defined by the 

PELRA. 

ARTICLE II 
COMPENSATION 

Section 1.  Wage Schedule: 
The annual contract may be modified, but shall not be reduced, during the term of this 

contract. The salary shall be paid in 24 equal installments during the contract year. Should the 
district not set the salary prior to an employee commencing work for the particular school 
year, the employee shall work at the previous year’s salary until an agreement is reached on 
the present year’s salary. The employee would receive retro pay once the salary is set.  

Notation: Salary and benefits for July 1, 2022-June 30, 2023 will be prorated according 
to the start date of January 3, 2023. If the employee works prior to the January 3, 2023 start 
date they will receive $23.08 per hour for their time worked. 

July 1, 2022 – June 30, 2023………..………….……..$48,000 
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ARTICLE III 
GROUP INSURANCE 

Section 1.  Selection of Carrier: 
The selection of the insurance carrier and policy shall be made by the school district as 

provided by law. 

Section 2.  Claims Against the School District: 
It is understood that the school district's only obligation is to purchase an insurance 

policy and pay such amounts as agreed to herein and no claim shall be made against the 
school district as a result of a denial of insurance benefits by an insurance carrier. 

Section 3.  Duration of Insurance Contribution: 
An employee is eligible for school district contribution as provided in this Article as long 

as the employee is employed by the school district. Upon termination of employment, all 
district contributions shall cease. 

 Section 4.  Health, Hospitalization and Dental Insurance: 
The district shall provide $5,600 annually to the full-time District Office Administrative 

Assistant/MARSS Coordinator for purposes of participation in the health, hospital, and dental 
plans provided by the district. Any additional premium costs are to be borne by the employee. 

Section 5. VEBA/Health Savings Account (HSA): 
The district shall provide $1,200 annually into the VEBA or HSA account of the full-time 

District Office Administrative Assistant/MARSS Coordinator   

Section 6.   Long Term Disability Insurance:   
The district shall provide LTD insurance for eligible employees as long as the district 

employs them.  The LTD plan will be the one used by the Jordan Education Association. 

Section 7.  Term life Insurance: 
The district shall provide term life insurance in the amount of $20,000, using the same 

plan the district used with Education Minnesota, Jordan.   

ARTICLE IV 
LEAVES OF ABSENCE 

Section 1.  Sick Leave: 
Subd. 1.  Employees shall receive 12 days of sick leave yearly, prorated according to 
Sec. 3 of Article I. 

Subd. 2.  Unused sick leave days may accumulate to a maximum of 1,000 hours, 
prorated.

Subd. 3.  Sick leave with pay shall be allowed whenever the employee's absence is 
found to have been due to illness and/or disability of the employee or those family 
members listed under Subd. 4 which prevented the attendance and performance of 
duties on that day or days. 

Subd. 4.  An employee may use personal sick leave benefits provided by the employer 
for absences due to an illness or injury to the employee’s child, as defined in Minnesota 52



State Statute 181.940, subdivision 4, adult child, spouse, sibling, parent, grandparent, or 
stepparent, for reasonable periods of time as the employee’s attendance may be 
necessary, on the same terms upon which the employee is able to use sick leave 
benefits for the employee’s own illness or injury. This subdivision applies only to personal 
sick leave benefits payable to the employee from the employer’s general assets. 

Subd. 5.  The district may limit the use of personal sick leave benefits provided by the 
district for absences due to an illness or injury to the employee’s adult child, spouse, 
sibling, parent, grandparent, or stepparent to no less than 160 hours in any 12 month 
period. This paragraph does not apply to absences due to the illness or injury of a child, 
as defined in Minnesota State Statute 181.940, subdivision 4. 

Subd. 6.  For purposes of this section, “personal sick leave benefits” means time 
accrued and available to an employee to be used as a result of absence from work 
due to personal illness or injury, but does not include short-term or long-term disability or 
other salary continuation benefits. 

Subd. 7.  For the purpose of this section, “child” includes a stepchild and a biological, 
adopted, and foster child.  

Subd.  8.  Wellness Payment:  If the Employee uses 5 days or less of sick leave she may, 
at the end of the school year for school year employees and at the end of the fiscal 
year for 12 month employees, request to sell back those days at their daily rate, not to 
exceed $110.00 daily.  Days sold back will be deducted from the employee’s 
accumulated sick leave as specified in Article IV, Sec. 1, Subd. 2.  The wellness payment 
will be prorated for part time employees.   

Section 2.  Personal Leave:   
Subd. 1.  Employee shall be granted two days of paid personal leave yearly and one 
day of unpaid leave.   

Subd. 2.  Personal day requests must be made at least 3 days in advance, except in 
case of an emergency. 

Section 3.  Family Illness Leave/Bereavement Leave: 
Subd. 1.  Five days per year, non-accumulative, shall be available to each employee 
for a combination of family illness leave and bereavement leave.  Family illness leave 
may be used because of the serious illness of an employee’s spouse, parent or adult 
child, or the illness of a minor child.  Bereavement leave may be used because of the 
death of an employee’s spouse, child, sibling, spouse’s parent, parent, or others who 
may have a particularly close relationship to the employee.   

Subd. 2.  An employee shall provide as much prior notice of intent to use family illness 
leave or bereavement leave, as possible. 

Subd. 3.   Additional days of family illness leave or bereavement leave may be granted 
at the discretion of the superintendent.  These additional days will be deducted from 
the employee’s accumulated sick leave bank, or if the bank is exhausted, granted with 
no pay. 
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Section 4.  Worker's Compensation: 
Subd. 1.  Upon the request of an employee who is absent from work as a result of a 
compensable injury under the provisions of the Workers Compensation Act, the School 
District will pay the difference between the compensation received pursuant to the 
Workers Compensation Act by the employee’s earned accrual of sick leave. 

Subd. 2.  A deduction shall be made from the employee’s accumulated sick leave 
accrual time according to the pro-rata portions of days of sick leave time, which is used 
to supplement worker’s compensation. 

Subd. 3.  Such payment shall be paid by the School District to the employee only during 
the period of disability. 

Subd. 4.  In no event shall the additional compensation paid to the employee by virtue 
of sick-leave pay result in the payment of a total daily, weekly, or monthly 
compensation that exceeds the normal compensation of the employee. 

Subd. 5.  The employee who is absent from work as a result of an injury compensable 
under the Worker’s Compensation Act, and who elects to receive sick-leave pay 
pursuant to this policy, he/she will receive a deduction from his/her pay in an amount 
equal to the Worker’s Compensation check. 

Section 5.  General Leave: 
Subd. 1.  An employee in the School District may apply for an unpaid leave of absence 
subject to the provisions of this section. The granting of such leave shall be at the 
discretion of the School District. 

Subd. 2.  The employee shall not accrue seniority or experience credit for the period of 
this leave. 

Subd. 3.  Applications for general leave shall be submitted in writing to the School 
District as soon as possible. 

Section 6. Administration of Leaves: 
When the school district has reason to believe that a pattern of conduct suggests that 

any leaves are being abused, investigation may be necessary for the benefit of all concerned. 
As part if such investigation, the district may prospectively require a doctor-signed certificate 
of any employee claiming sick leave. 

ARTICLE V 
HOURS OF SERVICE 

Section 1.  Work Hours:    
The Superintendent or his/her designee will set hours. 

Section 2. School Board Meetings: 
The District Office Administrative Assistant/MARSS Coordinator is required to participate 

in school board meetings which occur outside the regular duty day.  
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Section 3.  Break/Lunch:     
The normal workday for full-time employees will be eight hours, excluding a one-half 

hour lunch break.   A non-paid 30 minute lunch break will be provided for employees working 
five or more hours.  A 15 minute break will be provided for each 4 hours of work per day.  

Section 4. Emergency School Closing: 
Employees will be expected to work on days school is closed, unless the superintendent 

grants permission otherwise.  If a day of work is lost due to school closing, the employee will 
have the option of making the day up either that day or at a later day, or receiving no pay.  If 
the day is made up the work will either be in their own area, or if this is not possible, other work 
in the district will be assigned. 

ARTICLE VI 
HOLIDAYS & VACATIONS 

Section 1.  Holidays: 
Subd. 1.  12 month employees:   There will be 11 paid holidays for 5 day, 52 week 
employees.   Employees working less than 8 hours daily will receive holiday pay 
according to the number of hours worked daily. 

Subd. 2.   Eligible holidays are: New Year’s Day, Good Friday, Memorial Day, 4th of July, 
Labor Day, Day after Thanksgiving, Thanksgiving Day, Christmas Eve, Christmas Day, 
New Year’s Eve, and one floating holiday approved by the superintendent.  

Subd. 3.  Should it be necessary for the school to hold school on any of the designated 
holidays, another day will be substituted by the district. 

Section 2.  Vacation: 
Subd. 1.   All vacation days must be approved in advance by the superintendent.   The 
decision of the superintendent is final. 

Subd.  2.   Vacation earned in one fiscal year, must be used within 6 months of the year 
earned, or it will be forfeited. 

Subd. 3.  Vacation Schedule: 
15 days beginning 1st year of employment  
18 days beginning 7th year of employment  
20 days beginning 11th year of employment 

Vacation is based off 2080 hours, yearly.  Any employee using their vacation during the 
year, but who terminates their employment prior to completion of the 2080 hours will 
have their used, but unearned vacation deducted from their final paycheck, pro-rated 
from 2080 hours.  

Section 3.  Vacation Accrual: 
Anniversary date is determined as follows:  If employee is hired between July 1 and 
January 31, vacation will be accrued on July 1 of qualifying year.  If employee is hired 
between February 1 and June 30, vacation will be accrued on July 1 following the 
qualifying year. 
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ARTICLE VII 
DEFERRED COMPENSATION & SEVERANCE 

Section 1.  Deferred Compensation: 
Subd. 1. Matched deferred compensation is available to all beginning their second 
(2nd) year of employment in the District.  Matched deferred is pro-rated off a 2080 hours 
work year. 

Subd. 2.   Employees must use the deferred compensation election during the election 
period or lose it. The District shall pay its share of FICA taxes on the matching amount.  
The District shall match employee contributions as follows: 

0- 1 years of service in district 717 No Match 
2-5 years of service in district 717 $500 
6-10 years in district 717 $750 

 11-20 years in district 717 $1,000 
 21-26 years in district 717 $1,250 
27+ years in district 717 $1,500 

Subd. 3.   District cap: $18,000 

Subd. 4.   All deferred compensation costs to the district during the period of this 
contract shall be costed in to the settlement package in the subsequent agreement 
between the parties. 

Subd. 5.   After ten years of service with the district, the employee will be eligible for up 
to $2,000 in payment for unused sick leave.  This will be paid at a rate of $2.00 per hour 
for each unused hour. After 15 years of service the employee will be eligible for up to 
$2,250 in payment at the rate of $2.25 per hour.  After 20 years of service the employee 
will be eligible for up to $4,000 in payment at the rate of $4.00 per hour. 

ARTICLE  VIII 
DISCIPLINE, DISCHARGE, AND PROBATIONARY PERIOD 

Section 1.  Probationary Period: 
An employee under the provisions of this Agreement shall serve a probationary period 

of six (6) months of continuous service in the school district during which time the school district 
shall have the unqualified right to suspend without pay, discharge or otherwise discipline such 
employee; and during this probationary period, the employee shall have no recourse, insofar 
as suspension, discharge or other discipline is concerned  The district may extend the 
probationary period up to an additional six (6) months with notification to the employee. 

Section 2.  Completion of Probationary Period: 
An employee who has completed the probationary period may be disciplined or 

discharged only for cause.  The termination of an employee will normally follow the progressive 
discipline steps of: 

1. Formal verbal warning
2. Written warning
3. Suspension without pay
4. Termination
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This contract is effective January 3, 2023 - June 30, 2023, subject to re-opening of 
negotiations to address provisions of the ACA. 

_________________________________ 
Carolyn Yagla                      Date  

__________________________________
Board Chair            Date 

___________________________________         
Board Clerk                  Date 
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Kraus-Anderson Construction Company 
501 South Eighth Street, Minneapolis, MN 55404 

Office 612-332-7281   |   www.krausanderson.com   |   Fax 612-332-0217 

Building enduring relationships and strong communities 

December 22, 2022 
 
 
Ms. Ranae Evenson 
Jordan Public Schools, ISD 717 
500 Sunset Drive, Suite 001 
Jordan, MN 55352 
 
 
RE: Jordan Schools 2023 Site Improvements 
 Contract Award Recommendation 
 
 
Dear Ms. Evenson: 
 
This letter is concerning our recommendation for contract award for the above referenced project 
that was bid on December 22, 2022.  Kraus-Anderson has verified bidders and we submit the 
following lowest responsible bidder, their bid amount including all the alternates: 
 
Alternate #1: Remaining High School Sidewalks 
 
Work Scope                              Contractor, City, State                                              Bid Amount                         

 
WS 31-A Earthwork Site 

Utilities 
SM Hentges & Sons, Inc. 
Jordan, MN 
**Low bidder withdrawal** 

Base Bid 
Alternate #1 

Total 

$ 545,534.00 
$43,515.00 

$589,049.00 

 
We have enclosed the Bid Tabulation sheets that reflect the bids received. 
 
If you have any questions regarding this information, please do not hesitate to contact me at       
(612) 554-9421. 
 
Very truly yours, 
 
KRAUS-ANDERSON® CONSTRUCTION COMPANY 

 
Dustin Kempf 
Project Manager, K-12/Government Business Units 
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BID TABULATIONS
December 22, 2022 at 2:00 PM

OWNER:  Jordan Public Schools

ARCHITECT: Larson Engineering WORK SCOPE 31-A: Site Clearing, Utilities, & Earthwork
                     

BIDDER BIDDER BIDDER BIDDER BIDDER BIDDER

MN Roadways Co. SM Hentges & Sons Kevitt Excavating Park Construction Co US Site work Veit Company & Inc.

BID SECURITY Yes Yes Yes Yes Yes Yes

ADDENDA REC'D. Yes Yes Yes Yes Yes Yes

BASE BID $539,998.00 $545,534.00 $624,000.00 $630,810.00 $639,881.00 $659,780.00

COMBINED BASE BID

Alt 01 $44,375.00 $43,515.00 $184,320.00 $52,200.00 $42,840.00 $46,200.00

**Low bidder withdrawal**

Jordan Public Schools
2023 Site Improvements
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BID TABULATIONS
December 22, 2022 at 2:00 PM

OWNER:  Jordan Public Schools

ARCHITECT: Larson Engineering WORK SCOPE 31-A: Site Clearing, Utilities, & Earthwork
                     

BIDDER BIDDER BIDDER BIDDER BIDDER BIDDER

Northwest Asphalt Peterson Companies

Bituminous Roadways, 

Inc. G Urban Companies Inc

BID SECURITY Yes Yes Yes Yes

ADDENDA REC'D. Yes Yes Yes 1

BASE BID $660,900.00 $696,408.00 $698,395.00 $769,000.00

COMBINED BASE BID

Alt 01 $49,800.00 $53,127.00 $60,415.00 $55,000.00

Jordan Public Schools
2023 Site Improvements
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4370 Valley Industrial Blvd So 

Shakopee, MN 55379 

Office: 952-496-2651 

 

 
January 4, 2023 

 

 

Jordan Public Schools 

500 Sunset Drive 

Jordan, MN 55352 

 

Re: Jordan Area Schools 2023 Site Improvements 

   

 

To Whom It May Concern: 

 

We regrettably ask that our bid for Jordan Public Schools 2023 Site Improvements be rejected.  

 

During the preparation of our bid, our team failed to adequately account for materials needed for 

the pipe bedding in addendum 3 resulting in a lower total bid.  Although we acknowledged 

addendum 3, our team was unable to adequately account for all costs associated with that bid item 

in the short time frame between the issuance of addendum 3 and the bid due date and time. 

 

We hope the next low bid for Jordan Area Schools 2023 Site Improvements is below the 

proposed budget and the school district would consider returning our bid bond.   

Our apologies for this mistake and we hope the rest of the project goes well.   

Sincerely, 
Minnesota Roadways Co. 
 
 

 

 

Brad Grams 

Project Manager 
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