
Jordan School District #717
Regular Meeting Agenda

Monday, October 10, 2022 at 6:30 PM
Regular Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Call to Order
2. Pledge of Allegiance
3. Roll Call
4. Consideration of Agenda
5. Consent Agenda 

1. Minutes
2. Monthly Finance Reports 
3. Donations
4. New Hire - HS Special Education Para - Marijo Zietlow
5. New Hire - ES Lunchroom Supervisor - Laura Dibble
6. Resignation - ES Special Education Paraprofessional - Janae Vogel
7. Resignation - ES Cooks Helper - Amy Sharkey
8. Leave of Absence Request - HS Language Arts Teacher - Elizabeth Beckman

6. Action / Discussion Items
1. Review and Act on 2022-23 Assurance of Compliance
2. Principal Contract
3. Student Board Representative 
4. Field Trip Request Forms (2) - Scott West Wrestling

 
7. Board and Administrative Reports

1. Superintendent's Report 
2. HS Principal's Report
3. MS Principal's Report
4. ES Principal's Report
5. Director of Teaching and Learning's Report
6. Activities Director's Report 
7. Community Education & Recreation Director's Report 
8. Communication Director's Report
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9. Nutritional Services Director's Report
10. Special Services Director's Report
11. Facilities Director's Report 
12. School Board Member Reports / Committee Reports

8. Adjourn Regular Meeting

104
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108
109
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Workshop Meeting

Monday, August 22, 2022 at 6:30 PM
Workshop Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Facility Committee Follow Up and Input
● Superintendent Ranae Case Evenson provided an overview of the timeline of the

draft survey that is being created based on initial feedback from the Strategic
Planning process and staff and community feedback.  This survey will help the
district dig deeper into initial feedback and inform next steps related to facilities
and grounds. Kraus-Anderson and School Perceptions supported the
conversation and development of the survey draft.

2. Baseball Facility Follow Up
● Superintendent Ranae Case Evenson facilitated a discussion about a current

community project to maintain and enhance the Mini Met.  Jordan High School
Baseball utilizes that space each year, at no cost to the school district.  The school
district schedules the field as part of our agreement with the City of Jordan.

● Superintendent Ranae Case Evenson brought the School Board up to date from
the discussion at the June Workshop meeting and provided additional
information regarding field use and typical district maintenance fees for various
activities, fields and facilities.  In alignment with all activities, safe facilities and
routine maintenance costs are associated.  Any fees associated with
maintenance components of the on-going work (back stop, netting etc) would
be paid to the City of Jordan.

3. Alignment and Protocols Follow Up
● Superintendent Ranae Case Evenson reviewed the information from the board

meeting in June in relation to alignment of procedures and the work of the board
with Strategic Planning and our annual organizational meeting.  Board processes
and policies that are efficient, transparent and focussed on our students are best
practice and support our whole school community.

___________________________________   ___________
School Board Clerk Date
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Workshop Meeting

Monday, August 29, 2022 at 6:30 PM
Workshop Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. City-School Strategic Plan Collaboration
● Both Jordan Public School and The City of Jordan have recently engaged in

Strategic Planning.
● The agenda  for this joint Work Session was developed jointly by City

Administrator, Tom Nikunen and Superintendent, Ranae Case Evenson.
● The school district shared the process of Strategic Planning and the fully

developed Strategic Plan.
● The City shared the process of Strategic Planning and the draft City plan.  Most

notable, excellent community schools are a priority.
● The City has been intentional in obtaining feedback regarding their plan from

various groups.  Additionally, it is beneficial to learn more about the two plans
and discuss ways we can partner moving forward.  Our students and community
benefit from our strong partnership.

___________________________________   ___________
School Board Clerk Date
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Regular Meeting

Monday, September 12, 2022 at 6:30 PM
Regular Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Call to Order
● R. Dahnert called the meeting to order at 6:30pm

2. Pledge of Allegiance
3. Jordan Pride Awards

● Principal Jeff Vizenor presents Cailin Friary with a Jordan Pride Award.  Cailin has
been a School Board Student Representative for the 2021-2022 school year.

4. Roll Call
● Present: Deb Pauly, Ryan Dahnert, Lauren Pedersen, Connie Hennen, Molly Monyok,

Sara Lehnen, Rob Langheim
5. Consideration of Agenda

● Motion to approve the agenda made by R. Langheim , Seconded by L. Pedersen
Passed 7/0

6. Public Comments
● None

7. Consent Agenda 
● 7.1.  Minutes

○ 8/8/22 Regular Minutes
● 7.2.  Monthly Finance Reports 

○ Amy Hafemann prepared reports for the board to review.
● 7.3.  Donations

○ Pekarna Meat Market Run of the Mill $200
Penney Family Chiropractic Run of the Mill $200
Riverland Bank Run of the Mill $200
Rademachers Run of the Mill $200
Hometown Bank Run of the Mill $200
Clancy’s Bar & Pizza Parlor Run of the Mill $200
Ahlbrecht Masonry Inc Run of the Mill $200
Siwek Lumber & Millwork Run of the Mill $200
Quatmann, Inc Run of the Mill $200
Frandsen Bank & Trust Run of the Mill $200
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● 7.4.  New Hire - ES Kindergarten Teacher - Sarah Attig
● 7.5. New Hire - MS Food Service Site Lead - Karen Lloyd
● 7.6. New Hire - MS Special Education Paraprofessional - Alissa Knoblach
● 7.7. New Hire - MS Special Education Paraprofessional - Ann Schmidt
● 7.8. New Hire - HS Special Education Paraprofessional - Nayeli Parra
● 7.9. New Hire - ES Special Education Paraprofessional - Aida Resendiz
● 7.10. New Hire - ES Special Education Paraprofessional - Bethany Doepke
● 7.11. New Hire - ES Special Education Paraprofessional - Dillon Bedney
● 7.12. New Hire - ES Special Education Paraprofessional - Kelsey Wilson
● 7.13. New Hire - ES Lunchroom Supervisor/Cooks Helper - Rebecca Symanitz
● 7.14. New Hire - ES Paraprofessional - Jordan Buddehagen
● 7.15. New Hire - ES Paraprofessional - Kelly Hunter
● 7.16. New Hire - MS Football Coach - Joshua Altermatt
● 7.17. New Hire - MS Volleyball Coach - Madalyn Malecha
● 7.18. New Hire - MS Volleyball Coach - Bayly Grosskopf
● 7.19. New Hire - HS Boys Soccer Coach - Thomas Woelfel
● 7.20. Resignation - ELS Special Education Teacher - Rachel Vollbrecht
● 7.21. Resignation - ES Paraprofessional - Alec Holbeck

○ Motion to approve the consent agenda made by L. Pedersen, Seconded by
M. Monyok  Passed 7/0

8. Action / Discussion Items
● 8.1.   Introduction of SRO Officer

○ Superintendent Ranae Case Evenson welcomes Trenton Silbernagel as our
new SRO Officer.

● 8.2.  Review and Act on 2022 Payable 2023 Levy Certification
○ Amy Hafemann presented an Executive Summary about the annual board

approved certification.
○ Motion to approve the maximum levy certification made by D. Pauly,

Seconded by S. Lehnen  Passed 7/0
● 8.3.  Girls Basketball Field Trip Form

○ Kyle Johnson presented to the board a Overnight Field Trip request for the
girls basketball team to stay overnight in Rochester since they have two days
of games from January 6-7, 2023.

○ Motion to approve the Girls Basketball Field Trip made by L. Pedersen,
Seconded by D. Pauly Passed 7/0

9. Board and Administrative Reports
● 9.1.  Superintendent's Report 
● 9.2.  HS Principal's Report
● 9.3.  MS Principal's Report
● 9.4.  ES Principal's Report
● 9.5.  Teaching and Learning Director’s Report
● 9.6.  Activities Director’s Report
● 9.7.  Community Education & Recreation Director's Report 
● 9.8.  Communications and Marketing Specialist Report
● 9.9.  Nutritional Services Director's Report
● 9.10. Special Services Director's Report
● 9.11. Facilities Director’s Report
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● 9.13. School Board Member Reports / Committee Reports
○ SCALE
○ Education Foundation
○ SW Metro
○ Booster Club
○ Joint Powers
○ AIPAC
○ Community Education Advisory Council

10. Adjourn into Closed Session per MN Statute 13D.05, Subd. 3(a)
● R. Dahnert adjourned into a closed meeting at 7:09pm to discuss the board

evaluation of Superintendent Ranae Case Evenson.
11. Adjourn Closed Session

● Motion to end closed session at 8:55pm made by L. Pedersen, Seconded by C.
Hennen; Passed 7/0

12. Adjourn Closed Meeting
● Motion to adjourn the meeting at 8:55pm made by R. Dahnert

_________________________ _____________
School Board Clerk Date
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Workshop Meeting

Monday, September 26, 2022 at 5:30 PM
Workshop Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Board Building and Grounds Tour
● The school board participated in their annual Buildings and Grounds Tour.  The

tour was facilitated by Facilities Director, Dan Lehman, and Superintendent
Ranae Case Evenson.  The building Principals were at their respective buildings to
co-facilitate the tour.

_________________________ _____________
School Board Clerk Date
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October 5, 2022

Board of Education Meeting 

Finance Report

October, 2022 financial reports show activity that has been completed for FY2022-2023 
thru September, 2022.  There will be more invoices that will be paid out in the next 
couple of months.   

The Vendor Payment Register gives the detailed activity of all vendors that have been 
paid in the month of September.  

The Payroll Report shows the payroll liabilities that were paid during September, 2022.

The pie chart shows the expenses by object codes in the General Fund that were paid 
thru September, 2022. This chart is as current as can be at this time and is for the current 
year – FY2022-2023. 

Auditing work for FY2022 is well under way.  Our auditors will be in our office for a couple 
of days the week of October 17th. I will keep you updated on the district’s financial 
status for fiscal year ending 2021-2022 as the audit draws near.

As always, if there any questions, please feel free to contact me.
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FUND 01 - EXP GUIDELINE BY OBJECT

OCTOBER, 2022

TOTAL EXPENDITURES – FUND 01 -  THROUGH SEPTEMBER, 2022 - $2,634,288.54 

$1,582,710.96
$433,701.49

$179,659.86

$306,874.76

$100,620.76 $30,720.71

SALARIES & WAGES - $1,582,710.96

EMPLOYEE BENEFITS -      
$433,701.49

PURCHASED SERVICES -$179,659.86

SUPPLIES & MATERIALS - 
$306,874.76

CAPITAL EXPENDITURES - 
$100,620.76

OTHER EXPENDITURES - $30,720.71
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The following resolution was moved by _________________  and seconded by _________________:

RESOLUTION ACCEPTING DONATIONS

WHEREAS, Minnesota Statutes 123B.02, Subd. 6 provides: “The board may receive, for the
benefit of the district, bequests, donations, or gifts for any proper purpose and apply the same to the
purpose designated. In that behalf, the board may act as trustee of any trust created for the benefit of
the district, or for the benefit of pupils thereof, including trusts created to provide pupils of the district
with advanced education after completion of high school, in the advancement of education.”; and

WHEREAS, Minnesota Statutes 465.03 provides: “Any city, county, school district or town may
accept a grant or devise of real or personal property and maintain such property for the benefit of its
citizens in accordance with the terms prescribed by the donor. Nothing herein shall authorize such
acceptance or use for religious or sectarian purposes. Every such acceptance shall be by resolution of the
governing body adopted by a two-thirds majority of its members, expressing such terms in full.”; and

WHEREAS, every such acceptance shall be by resolution of the governing body adopted by a
two-thirds majority of its members, expressing such terms in full;

THEREFORE, BE IT RESOLVED, that the School Board of Jordan Public Schools ISD 717 gratefully
accepts the following donations as identified below:

Donor Designated Purpose Amount / Item(s)
Susanne Ruprecht Backpack Program $320

Daniel & Deborah Gosse Backpack Program $50
Louise Lindquist &
Geraldine Berger

Backpack Program $50

Bill & Shirley Rutz Backpack Program $50
Dwight & Nancy Meyer Backpack Program $280

Hertaus Services-
Bill & Ann Hertaus

Backpack Program $50

Sharon Simmonds Backpack Program $50
Michelle Baer Backpack Program $100

Singleton Painting LLC Backpack Program $100
Jeffrey Morrow Backpack Program $100

Hertaus Floors, Inc Backpack Program $200
Feedmill Backpack Program $500

LeSuer County Abstract Co,
Inc

Backpack Program $75

First Bank & Trust Backpack Program $2300
Hentges Heating &

Cooling LLC
1st Grade Foresters $300

The vote on adoption of the Resolution was as follows:
Aye:__________________________________________________________________________________________

____________________________________________________________________________

Nay: _________________________________________________________________________________

Absent: ______________________________________________________________________________55



Whereupon, said Resolution was declared duly adopted.

____________________________ ____________
School Board Clerk Date

56



 EMPLOYEE DATA SHEET 

 Employee:  Marijo Zietlow  Date Offer Accepted:  9/13/2022 

 Job Title:  Para, Special Educa�on 

 Indicate: 
 Full-�me/Part-�me/ 
 Seasonal/Temporary  Full-�me 

 Hiring 
 Supervisor:  Chad Williams  Loca�on:  High School 

 PERSONNEL ACTION 

 New Hire  X  Replacement Fo  r  Change  Addi�onal Assignment 

 EDUCATION INFORMATION 
 List below all post secondary educa�on, beginning with the most recent. 

 Name of Ins�tu�on  Loca�on  Major  Degree and Date Received  Dates A�ended 

 List below any cer�ficate(s) or license(s) now held. 

 Name of Cer�ficate/License  Name of Provider  Date Received  Expira�on Date 

 RELEVANT EXPERIENCE 
 List below all relevant experience, beginning with the most recent. 

 Name of Employer  Title  Nature of Du�es  Dates Employed 

 Personal Care A�endant (PCA) - 
 Bob Tim 

 Personal Care A�endant (PCA)  Assisted with ac�vi�es of daily living, 
 including bathing, grooming, toile�ng, 
 transferring and ge�ng to and from 
 ac�vi�es and meals. 

 2020-2022 

 Spring Hill Elementary  Para  Provided support to the teacher to 
 ensure a safe s�mula�ng educa�onal 
 environment. 

 2014-2016 

 Beginning Contract Date:  9/19/2022  Ending Contract Date: 

 Brief Descrip�on of Previous Experience:  Marijo has experience being a paraprofessional in another school district. 
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2022-2023 PARAPROFESSIONAL 

NOTICE OF ASSIGNMENT 

DATE: 9/14/2022 

NAME: ZIETLOW, MARIJO EMPLOYEE ID: 3849 

LOCATION: HIGH SCHOOL 

FROM: DISTRICT OFFICE 

 

 

Please carefully review the information below. Sign and return to Katie Pekarna-Damlo in the District 

Office. If you have any questions please contact Katie Pekarna-Damlo. The School District reserves the 

right to make any modifications or adjustments in this assignment during the school year as needed. 

 

Position Hours/Day Contract Days 

Para, Special Education 6.75 181 
 (Including 6 Paid Holidays) 

  

Grade Step Hourly Rate Longevity CEU Stipend Total Hourly Rate 

1 3 $17.04 $0.00 $0.00 $17.04 

 

 

Employee Signature 
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 EMPLOYEE DATA SHEET 

 Employee:  Laura Dibble  Date Offer Accepted:  10/3/2022 

 Job Title:  Para, Lunchroom Supervisor 

 Indicate: 
 Full-�me/Part-�me/ 
 Seasonal/Temporary  Part-�me 

 Hiring 
 Supervisor:  Melissa Barne�  Loca�on:  Elementary School 

 PERSONNEL ACTION 

 New Hire  X  Replacement Fo  r  Angie Keiser  Change  Addi�onal Assignment 

 EDUCATION INFORMATION 
 List below all post secondary educa�on, beginning with the most recent. 

 Name of Ins�tu�on  Loca�on  Major  Degree and Date Received  Dates A�ended 

 STAR Transi�ons Program 18-21  6/2020  9/16-6/20 

 Hennepin Technical College  Child Development  1/18-present 

 List below any cer�ficate(s) or license(s) now held. 

 Name of Cer�ficate/License  Name of Provider  Date Received  Expira�on Date 

 RELEVANT EXPERIENCE 
 List below all relevant experience, beginning with the most recent. 

 Name of Employer  Title  Nature of Du�es  Dates Employed 

 Family Learning Center, Chaska, MN  Teacher's Assistant  Child safety and wellbeing.  Helped 
 with lessons and snack �me. 

 9/16-6/17 

 East Creek Childcare Center, Chaska, MN  Teacher's Assistant  Child safety and well-being, helped 
 during lessons. 

 4/17-6/18 

 Small World Learning Center, Chanhassen, MN  Teacher's Assistant  Child safety and well-being, helped 
 with meals and learning ac�vi�es. 

 9/18-5/19 

 Brief Descrip�on of Previous Experience:  Teacher assistant at several daycare centers in the past and is currently a�ending school to 
 be an ELS teacher. 
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2022-2023 PARAPROFESSIONAL 

NOTICE OF ASSIGNMENT 

DATE: 10/5/2022 

NAME: DIBBLE, LAURA EMPLOYEE ID: 3850 

LOCATION: ELEMENTARY SCHOOL 

FROM: DISTRICT OFFICE 

 

 

Please carefully review the information below. Sign and return to Katie Pekarna-Damlo in the District 

Office. If you have any questions please contact Katie Pekarna-Damlo. The School District reserves the 

right to make any modifications or adjustments in this assignment during the school year as needed. 

 

Position Hours/Day Contract Days 

Para, Lunchroom Supervisor 3 180 
 (Including 5 Paid Holidays) 

  

Grade Step Hourly Rate Longevity CEU Stipend Total Hourly Rate 

1 1 $15.83 $0.00 $0.00 $15.83 

 

 

Employee Signature 
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CONTRACT 
 

between 

 

Independent School District No. 717 

Jordan, Minnesota  

 

and   

 

Jordan Principals 

 

July 1, 2022, through June 30, 2024 
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ARTICLE I 

PURPOSE 

This Agreement is entered into between Independent School District No. 717, Jordan, 

Minnesota, hereinafter referred to as the District or School District, and the Jordan ES, 

MS, & HS Principals hereinafter referred to as the Principals, pursuant to and in 

compliance with the Minnesota Public Employment Labor Relations Act of 1971, as 

amended, hereinafter referred to as PELRA, to provide the terms and conditions of 

employment for principals for the duration of this Agreement. 

 

ARTICLE II 

DEFINITIONS 

 

Section 1. Terms and Conditions of Employment: The term, “terms and conditions of 

employment,” means the hours of employment, the compensation therefor including 

fringe benefits except retirement contributions or benefits other than School District 

payment of, or contributions to, premiums for group insurance coverage of retired 

principals or severance pay, and the School District’s personnel policies affecting the 

working conditions of the principals. The term does not mean educational policies of 

the School District. “Terms and conditions of employment” is subject to the provisions of 

PELRA. 

 

Section 2. Principal: The word, “principal,” shall include all persons in the appropriate 

unit employed by the School Board in a position for which the persons must be licensed 

by the State of Minnesota as a principal or assistant principal and who devote more 

than fifty percent (50%) of their time to administrative and supervisory duties, excluding 

the following:  Superintendent, assistant superintendent, confidential employees, 

supervisory employees, and such other employees excluded by law.  Reference to 

“principal” in this Agreement shall mean principals and assistant principals except in 

those cases in which a clear distinction between the two positions exists.  

 

Section 3. District or School District: For purposes of administering this Agreement, the 

word/term, “District/School District,” shall mean the School Board or its designated 

representative(s). 

 

Section 4. Other Terms: Terms not defined in this Agreement shall have those meanings 

as defined by PELRA. 

 

ARTICLE III 

SCHOOL DISTRICT RIGHTS 

 

Section 1. Inherent Managerial Rights: The Principals recognize that the School District is 

not required to meet and negotiate on matters of inherent managerial policy, which 

include, but are not limited to, such areas of discretion or policy as the functions and 

programs of the School District, its overall budget, utilization of technology, the 

organizational structure, and selection and direction and number of personnel. 

 

Section 2. School Board Responsibilities: The Principals recognize the right and 

obligation of the School Board to efficiently manage and conduct the operation of the 

66



2 
 

School District within its legal limitations and with its primary obligation being to provide 

educational opportunities for the students of the School District. 

 

Section 3. Effect of Rules, Regulations, Directives, and Orders: The Principals recognize 

that all principals covered by this Agreement shall perform the services prescribed by 

the School Board and shall be subject to School Board rules, regulations, directives, and 

orders issued by properly designated officials of the School District. The Principals also 

recognize the right, obligation, and duty of the School Board and its duly designated 

officials to promulgate rules, regulations, directives, and orders, from time to time, as 

deemed necessary by the School Board insofar as such rules, regulations, directives, 

and orders are not inconsistent with the terms of this Agreement.  

 

Section 4. Reservation of Managerial Rights: The foregoing enumeration of rights and 

duties shall not be deemed to exclude other inherent managerial rights and 

managerial functions not expressly reserved, and all managerial rights and managerial 

functions not expressly delegated in this Agreement are reserved to the School District. 

 

ARTICLE IV 

PRINCIPAL RIGHTS 

 

Section 1. Right to Views: Pursuant to PELRA, nothing contained in this Agreement shall 

be construed to limit, impair, or affect the right of any principal or his/her representative 

to the expression or communication of a view, grievance, complaint, or opinion 

regarding any matter related to the conditions or compensation of public employment 

or their betterment, so long as the same is not designed to and does not interfere with 

the full, faithful, and proper performance of the duties of employment or circumvent 

the rights of the Principals. 

 

Section 2. Right to Join: Pursuant to PELRA, principals shall have the right to form and 

join labor or employee organizations and shall have the right not to form and join such 

organizations. Principals in an appropriate unit shall have the right, by secret ballot, to 

designate a Principal for the purpose of negotiating grievance procedures and the 

terms and conditions of employment for such principals. 

 

Section 3. Fair Share Fee: In accordance with PELRA, any principal included in the 

appropriate unit who is not a member of the Principals may be required by the 

Principals to contribute a fair share fee for services rendered as a Principal. The fair 

share fee for any principal shall be in an amount equal to the regular membership dues 

of the Principals, less the cost of benefits financed through the dues and available only 

to members of the Principals, but in no event shall the fee exceed eighty-five percent 

(85%) of the regular membership dues. 

  

The Principals shall provide written notice of the amount of the fair share fee assessment 

and the name of each principal to be assessed to the School District and the written 

notice of the amount to each principal to be assessed the fair share fee. 

A challenge by a principal or by a person aggrieved by the assessment shall be filed, in 

writing, with the Commissioner of the Bureau of Mediation Services (Commissioner), the 

School District, and the Principals within thirty (30) days after receipt of the written 

notice. All challenges shall specify those portions of the assessment challenged and the 
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reasons therefor, but the burden of proof relating to the amount of the fair share fee 

shall be on the Principals. The School District shall deduct the fee from the earnings of 

the principal and transmit the fee to the Principals within thirty (30) days after the written 

notice was provided, or, in the event a challenge is filed, the deductions for a fair share 

fee shall be held in escrow by the School District pending a decision by the 

Commissioner or a court. Any fair share challenge shall not be subject to the grievance 

procedure. 

  

The Principals hereby warrants and covenants that it will defend, indemnify, and save 

the School District harmless from any and all actions, suits, claims, damages, judgments, 

and executions or other forms of liability, liquidated or unliquidated, which any person 

may have or claim to have, now or in the future, arising out of or by reason of the 

deduction of the fair share fee specified by the Principals as provided in this 

Agreement. 

 

Section 4. Personnel Files: Pursuant to M.S. 122A.40, Subd. 19., all evaluations and files 

relating to individual principals shall be available during regular School District business 

hours to the particular principal upon his/her written request. The principal shall have 

the right to reproduce any of the contents of the files at the principal’s expense and to 

submit for inclusion in the file written information in response to any material contained 

in it. However, the School District may destroy such files as provided by law. 

 

ARTICLE V 

COMPENSATION 

 

Section 1.  Salary Schedule:   

 

July 1, 2022 – June 30, 2023 

Step 
Elementary  

School 

Middle  

School 

High  

School 

Step 1 $123,001  $127,346  $128,564  

Step 2 $124,231  $128,619  $129,849  

Step 3 $125,473  $129,906  $131,148  

Step 4 $126,728  $131,204  $132,460  

Step 5 $127,995  $132,517  $133,784  

Step 6 $129,275  $133,843  $135,122  

Step 7 $130,568  $135,180  $136,473  

Step 8 $131,873  $136,532  $137,837  

Step 9 $132,873 $137,532 $138,837 

Step 10 $133,873 $138,532 $139,837 

 

 

 

 

 

 

 

 

68



4 
 

July 1, 2023 – June 30, 2024 

Step 
Elementary  

School 

Middle  

School 

High  

School 

Step 1 $127,921  $132,440  $133,706  

Step 2 $129,200  $133,764  $135,043  

Step 3 $130,492  $135,103  $136,394  

Step 4 $131,797  $136,452  $137,758  

Step 5 $133,115  $137,817  $139,135  

Step 6 $134,446  $139,197  $140,527  

Step 7 $135,791  $140,587  $141,932  

Step 8 $137,148  $141,994  $143,351  

Step 9 $138,188  $143,034  $144,391  

Step 10 $139,228  $144,074  $145,431  

 

Section 2. Longevity: Upon completion of step 10 the district employee will receive an 

additional $1,200 per year longevity recognition.  

 

Section 3. Technology Allowance: The school district will provide $100.00 per month as 

reimbursement for technology hardware and software used for professional 

development and/or a home work station in accordance with School District 

procedures, policies and practices.   

 

Section 4. Life Insurance: The Board of Education shall provide group term life insurance 

protection in the amount of $100,000.00 for each full-time administrator. The policy will 

also provide for double-indemnity payments in the event of an administrator’s 

accidental death and settlement on the policy will be made with the administrator’s 

designated beneficiary, if any, otherwise to the administrator’s estate. Administrators 

may purchase additional term life insurance to be paid by the administrator through 

payroll deduction.  

 

Section 5. Long-Term Disability Insurance: The Board of Education shall provide long-

term disability insurance for each full-time principal employed by the Board who 

qualifies for and is enrolled in the School District group disability insurance program. The 

program will provide sixty-six and two-thirds percent (66-2/3%) of the principal’s basic 

compensation. 

  

Section 6. Education Allowance: All employees are eligible for a $1,000 annual 

education allowance, to be used for class fees with pre-approval of Superintendent. 

Payment will be paid upon presentation of expense receipts to the district’s Finance 

Director. 

 

Section 7. Workshops: The Board of Education may direct the administrators to attend 

local, state, or national employment-related workshops in any number, in any year, and 

at any time they deem necessary for the betterment of the district’s educational 

program or administrator’s performance in accordance with the district’s 

reimbursement policy. 
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Section 8. Association Membership:  The Board of Education shall pay each 

administrator’s national and state professional associate membership dues, realizing 

that membership provides attendance opportunities in workshop programs leading to 

improved performances in each position. The dues payment in no way is to support 

organization leading to adverse action or organization against the Board of Education. 

 

Section 9. Vandalism: The Board of Education shall reimburse to the Administrator their 

insurance deductible up to a maximum of three hundred dollars ($300.00) per incident 

for vandalism done to their home or car. Payment will be verified by a report to the 

Board of Education and paid by voucher. 

 

Section 10. Health Insurance – Retirement:   

   

Subd. 1. Single health insurance after retirement based on the following 

criteria: 

• Must have been an administrator in the district for at least ten 

(10) years 

• Will be eligible for one (1) year of insurance for every four (4) 

years of service for the district to a maximum of six years of 

insurance. 

• If the administrator takes employment elsewhere upon leaving 

Jordan, which employment provides single insurance as an 

option, this benefit is voided. 

• The Administrator has the option of taking family insurance with 

the understanding that the difference in premium cost be borne 

by the administrator. 

 

Subd. 2. Upon retirement, an employee may continue to participate in 

health and dental group insurance as outlined in Section 9. Subdivision 1. 

This benefit will continue until the employee is eligible for Medicare. 

 

Section 11. Pay Deduction: Whenever pay deduction is made for a principal’s absence, 

the annual salary divided by the number of principal duty days shall be deducted for 

each day’s absence. “Annual salary” shall include a principal’s basic salary and pay for 

additional/extended assignments if any. 

 

ARTICLE VI 

403(b) MATCHING CONTRIBUTION PLAN 

 

Section 1. Eligibility: Pursuant to the provisions of M.S. 123B.02, Subd. 15. and Section 

403(b) of the Federal Internal Revenue Code, the School District will make matching 

contributions for each principal. 

 

Section 2. Amount of School District Contribution:  

  

Subd. 1. Full-time Principals: Full-time, eligible principals shall be eligible for 

an annual School District matching contribution as follows: 

  Years of Service   Maximum Matching Contribution 

   0-1      $ 1,700.00 
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   2-3      $ 2,200.00 

   4      $ 2,700.00 

   5-6      $ 3,200.00 

   7+      $ 3,700.00 

   

  Maximum Contribution   $60,000 

 

Subd. 2. Part-time Principals: Eligible part-time principals shall receive a 

matching contribution on a pro-rata basis equal to their percentage of 

full-time employment. 

 

Section 3. Vendors: Participation in the benefits of this article is limited only to principals 

who select one (1) of the following vendors: 

 

Ameriprise Financial Services, Inc.  VOYA 

Equitable Minnesota Deferred Comp (457) 

ESI Education Minnesota Modern Woodmen of America 

Fidelity New York Life Insurance Company 

First Investors Orchard Trust (457) (No UVA Required for 457 Contributions) 

Franklin Templeton Thrivent Financial 

Great West Life & Annuity VALIC 

Horace Mann Life Insurance  

 

Section 4. Notice of Participation: To be eligible for the provisions of this article, a 

principal must notify the School District, in writing, by September 1st of his/her intention to 

participate in this matching program and the amount of the principal’s contribution. 

This notice shall continue from year to year at the specified amount unless the principal 

notifies the School District, in writing, otherwise. 

 

Section 5. Payment: The principal’s contribution shall be made by payroll deduction. 

 

Section 6. Unpaid Status: A principal on unpaid leave status may not participate in the 

provisions of this article. 

 

Section 7. Lifetime Limitation: The maximum lifetime School District contribution to any 

principal pursuant to this article shall be in the amount of $60,000.00 and, upon 

reaching this maximum, the principal shall no longer be eligible for School District 

contributions 

  

Section 8. Deduction for Severance Pay: In the event a principal is eligible for a 

severance or retirement payment pursuant to any other article of this Agreement, any 

School District contribution made pursuant to this article shall be deducted from such 

severance/retirement payment at the time of the principal’s retirement. 

 

 

Section 9. Applicable Statutes: The provisions of this article are subject to all limitations 

relating to such plans as provided by Federal and State laws. 
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ARTICLE VII 

GROUP INSURANCE 

       

Section 1. Selection of Carrier: The selection of the insurance carrier and policy shall be 

made by the School District as provided by law.  

  

Section 2. Health and Hospitalization Insurance – Single Coverage: The School District 

shall contribute the premium for individual coverage for each full-time principal 

employed by the School District who qualifies for and is enrolled in single coverage in 

the School District’s group health and hospitalization insurance plan.   

 

Section 3. Health and Hospitalization Insurance – Family Coverage: The School District 

shall contribute the premium for family coverage for each full-time principal employed 

by the School District who qualifies for and is enrolled in family coverage in the School 

District’s group health and hospitalization insurance plan.   

 

Section 4. Claims Against the School District: The School District’s only obligation is to 

purchase an insurance policy and pay such amounts as agreed to in this Agreement, 

and no claim shall be made against the School District as a result of a denial of 

insurance benefits by an insurance carrier. 

 

Section 5. Duration of Insurance Contributions: A principal is eligible for School District 

contributions as provided in this article as long as the principal is employed by the 

School District, on paid status, and enrolled in the School District’s group health and 

hospitalization insurance plan. Upon termination of employment, all School District 

contributions shall cease. 

 

Section 6. Eligibility: Full benefits provided in this article are designed for principals who 

are employed as principals an average of at least thirty-seven and one-half (37.5) 

hours* per week. Principals who are employed as principals an average of at least thirty 

(30) hours* per week shall be eligible for partial benefits proportional to the extent of 

their employment. Eligibility is subject to any limitations contained in the contract 

between the insurance carrier and the School District. 

 

ARTICLE VIII 

LEAVES OF ABSENCE 

 

Section 1. Sick Leave: 

 

Subd. 1. Earning: A full-time principal employed as a principal shall earn 

twelve (12) days of sick leave each year of employment by the School 

District. Annual sick leave shall accrue monthly as it is earned on a 

proportionate basis to the principal’s work year. 

 

Subd. 2.  Accumulation:  Unused sick leave days may accumulate to a 

maximum of one hundred twenty five (125) days of sick leave per 

principal. 

 

Subd. 3. Use: Sick leave with pay shall be allowed whenever a principal’s 
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absence is found to have been due to the principal’s illness and/or 

disability which prevented his/her attendance at school and 

performance of duties on that day or days.  Pursuant to M.S. 181.9413*, a 

principal who performs services for at least twelve (12) consecutive 

months preceding the request for paid sick leave and for an average 

number of hours per week equal to one-half (½) of a full-time equivalent 

position in the principal’s job classification as defined by the School 

District’s personnel policies or practices or pursuant to the provisions of this 

Agreement during those twelve (12) months may use sick leave for 

absences due to an illness of or injury to the principal’s child for such 

reasonable periods as the principal’s attendance to the child may be 

necessary on the same terms the principal is able to use sick leave 

benefits for his/her own illness or injury. 

 

Subd. 4. Medical Certificate: The School District may require a principal to 

furnish a medical certificate from a qualified physician as evidence of any 

illness and/or disability pursuant to this section, indicating such absence 

was due to illness and/or disability, in order to qualify for sick leave pay. 

However, the final determination as to the eligibility of a principal for sick 

leave is reserved to the School District. In the event that a medical 

certificate will be required, the principal will be so advised. 

 

Subd. 5. Deduction: Sick leave allowed shall be deducted from the 

accumulated sick leave days earned by the principal. 

 

Subd. 6. Approval: Sick leave pay may be approved only upon the 

principal’s submission of a signed request upon the authorized sick leave 

pay request form available in the central District office. 

 

Subd. 7. Unused Sick Leave: The administrator will receive credit for 

unused sick leave at a rate of $175.00/day to a maximum of 1,000 hours; 

payable at the time the administrator leaves the district or retires from the 

district. 

 

Section 2. Personal Leave: Two (2) days per year, accumulative to four (4) days may be 

used for business or personal reasons which are of a nature that cannot be resolved 

after school hours or on a weekend. 

 

Section 3. Workers’ Compensation: Pursuant to M.S. Chapter 176, a principal injured on 

the job in the service of the School District and collecting workers’ compensation 

insurance may draw sick leave and receive full salary from the School District, the salary 

to be reduced by an amount equal to the insurance payments, and only that fraction 

of the days not covered by insurance will be deducted from accrued sick leave. 

 

Section 4. Bereavement Leave:  Subject to the discretion of the Superintendent, up to 

five (5) days of leave may be allowed, the days to be deducted from sick leave, for 

death in a full-time principal’s immediate family.  “Immediate family” is defined as the 

principal’s spouse, child, parent, brother, sister, or other relative who was living in the 

same household as the principal. 
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Section 5. Child Care Leave: 

 

Subd. 1. Use: A child care leave may be granted by the School District, 

subject to the provisions of this section, to one (1) principal-parent of a 

natural or adopted infant child, provided such principal-parent is caring 

for the child on a full-time basis. 

 

Subd. 2. Request: A principal making application for child care leave shall 

inform the Superintendent, in writing, of the request to take the leave at 

least three (3) calendar months before commencement of the intended 

leave. 

 

Subd. 3. Medical Statement: A principal will provide, at the time of the 

leave application, a statement from the attending physician indicating 

the expected date of delivery. 

 

Subd. 4. Duration: In making a determination concerning the 

commencement and duration of a child care leave, the School Board 

shall not, in any event, be required to: 

(1) grant any leave for more than twelve (12) months in duration; 

(2) permit the principal to return to employment prior to the date 

designated in the request for child care leave. 

 

Subd. 5. Reinstatement: A principal returning from child care leave shall 

be reinstated in a position for which he/she is licensed unless previously 

discharged or placed on unrequested leave of absence. 

 

Subd. 6. Failure to Return: Failure of the principal to return by the date 

determined under this section shall constitute grounds for termination 

unless the School District and the principal mutually agree, in writing, to an 

extension in the leave. 

 

Subd. 7. Salary and Fringe Benefits: Leave under this section shall be 

without pay or fringe benefits. 

  

Section 6.  General Leave of Absence: 

 

 Subd. 1. Application: Principals with a minimum of three (3) years of 

experience as a principal in the School District may apply, in writing, for an 

unpaid leave of absence subject to the provisions of this section.  The granting 

of such leave shall be at the sole discretion of the School District. 

 

Subd. 2. Purpose: Such leave may be granted by the School District for 

overseas teaching, participation in the Peace Corps, Vista, and/or 

National Teacher Corps, extended illness of the principal, extended illness 

in the principal’s immediate family as defined in Section 3. above, civic 

activities, alternative occupational experiences, principal organization 

activity, service in public office, or other reasons deemed appropriate by 

the School District. 
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Subd. 3. Notification: A principal on such leave shall notify the 

Superintendent, in writing, no later than April 1st of the final leave year of 

the principal’s intention to return at the conclusion of the leave or to 

request an extension of the leave. The granting of an extension shall be at 

the sole discretion of the School Board. The School Board may also, in its 

sole discretion, waive the April 1st notice date if the School Board 

determines special circumstances are involved. A principal who fails to 

notify the Superintendent as required may be subject to discipline. 

  

Section 7. Family and Medical Leave (FMLA): FMLA leave shall be granted pursuant to 

applicable law. 

    

Section 8. Jury Service: A principal who serves on jury duty shall be granted the day or 

days necessary as stipulated by the court to discharge this responsibility without any 

salary deduction or loss of basic leave allowance. The compensation received for jury 

duty service shall be remitted to the School District. 

 

Section 9. Military Leave: Military leave shall be granted pursuant to applicable law. 

 

Section 10. Medical Leave: Pursuant to M.S. 122A.40, Subd. 12., principals shall have a 

right to a leave of absence for health reasons. 

 

Section 11. Insurance Application: A principal on unpaid leave is eligible to continue to 

participate in group insurance programs if permitted under the insurance policy 

provisions. The principal shall pay the entire premium for such insurance commencing 

with the beginning of the leave and shall pay to the School District the monthly 

premium in advance, except as otherwise provided in law. In the event the principal is 

on paid leave from the School District under Section 1 above or supplemented by sick 

leave pursuant to Section 2 above, the School District will continue insurance 

contributions as provided in this Agreement until sick leave is exhausted. Thereafter, the 

principal must pay the entire premium for any insurance retained. 

 

Section 12. Credit: A principal who returns from unpaid leave shall retain experience 

credit for pay purposes and other benefits which had accrued at the time the leave 

began. No credit shall accrue for the period of time that a principal was on unpaid 

leave. 

 

Section 13. Eligibility: Full leave benefits provided in this article shall apply only to 

principals who are employed as principals an average of at least thirty-seven and one-

half (37.5) hours* per week. Principals who are employed as principals an average of at 

least twenty (20) hours* per week shall be eligible for partial benefits proportional to the 

extent of their employment. 

 

ARTICLE IX 

DUTY YEAR 

 

Section 1. Principal Duty Days: The School Board shall establish the calendar and 

principals’ duty days for each school year, and the principals shall perform services on 

those days as determined by the School Board, including those legal holidays on which 
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the School Board is authorized to conduct school and, pursuant to such authority, has 

determined to conduct school. 

 

Section 2. Duty Year: The duty year for principals shall be twelve (12) months. 

 

Section 3. Scheduling of Duty Days: The duty day schedule for principals shall be subject 

to the approval of the Superintendent. 

 

Section 4. Non-Duty Days: Unless otherwise approved, in writing, by the Superintendent, 

all non-duty time to which a principal is entitled for a given contractual year shall be 

taken by the following August 31st. 

 

Section 5. School Closings: In the event a duty day(s) is lost for any reason, the principal 

shall perform duties on such other day(s) in lieu thereof as the School Board shall 

determine.   

 

Section 6. Duty Days: The number of principal duty days per year will be 250 days. 

 

ARTICLE X 

HOLIDAYS & VACATION 

 

Section 1.  Holidays:   

   

Subd. 1. Each Principal shall by entitled to twelve (12) paid holidays, 

including two floating holidays, designated by the School Board each 

Contract year. 

 

Subd. 2. Eligible holidays are: New Year’s Day, Good Friday, Memorial 

Day, 4th of July, Labor Day, Day after Thanksgiving, Thanksgiving Day, 

Christmas Eve, Christmas Day, New Year’s Eve, and two floating holidays 

approved by the superintendent. 

 

  

 

Section 2.  Vacation:  

 

Subd. 1. Each Principal shall earn twenty (20) working days of annual paid 

vacation each Contract year. Unused vacation must be taken within six (6) 

months after the end of the Contract year in which it is earned. Each Principal 

shall ensure that a current and accurate record is kept by the District's business 

office of his/her vacation usage.  

 

Subd. 2. Vacation Day Sell Back: Each principal will be allowed to sell back up to 

10 vacation days annually, any remaining unused days will be deemed lost. Days 

sold back will be paid out on the on the first payroll in January. The daily rate of 

pay for any such payment shall be calculated using the following formula: 

annual salary divided by 250 days per year. 

 

Subd. 3. Upon voluntary termination of employment the Principal shall be entitled 
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to payment for a maximum of twenty (20) unused vacation days earned and 

accrued pursuant to the provisions of this section; however, if the Principal is 

involuntarily terminated, he/she shall not be entitled to any unused earned and 

accrued vacation days. The daily rate of pay for any such payment shall be 

calculated using the following formula: annual salary at the time of voluntary 

termination divided by 228 days per year. 

 

 

ARTICLE XI 

GRIEVANCE PROCEDURE 

 

Section 1.  Definitions:   

   

Subd. 1. Grievance: The word, “grievance,” shall mean an allegation, in 

writing, by a principal that the principal has been injured as a result of a 

dispute or disagreement between the principal and the School District as 

to the interpretation or application of specific terms and conditions 

contained in this Agreement. 

 

Subd. 2. Grievant: The word, “grievant,” shall mean an individual principal 

who files a grievance as defined in Subd. 1 above. 

 

Subd. 3. Days: Any reference to the word, “days,” regarding time periods 

in this procedure shall refer to working days.  The term, “working day,” is 

defined as all week days not designated as holidays by state law. 

 

Section 2.  Representation: The grievant, other administrator, or School Board may be 

represented during any step of the procedure by any person or agent designated by 

such party to act on the party’s behalf. 

 

  

 

Section 3. Interpretations: 

 

Subd. 1. Extension: Time limits specified in this Agreement may be 

extended by mutual, written agreement. 

 

Subd. 2. Computation of Time: In computing any period of time 

prescribed or allowed by procedures in this article, the date of the act, 

event, or default for which the designated period of time begins to run 

shall not be included. The last day of the period so computed shall be 

counted, unless it is a Saturday, a Sunday, or a legal holiday, in which 

event, the period runs until the end of the next day which is not a 

Saturday, a Sunday, or a legal holiday. 

 

Subd. 3. Filing and Postmark: The filing or service of any notice or 

document required by this Agreement shall be timely if it is personally 

served or if it bears a certified postmark of the United States Postal Service 

within the time period. 
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Section 4. Time Limitation and Waiver: A grievance shall not be valid for consideration 

unless the grievance is submitted to the School District’s designee in writing, signed by 

the grievant, setting forth the facts and the specific provision(s) of the Agreement 

allegedly violated and the particular relief sought within twenty (20) days* after the 

date of the first event giving rise to the grievance occurred. Failure to file any grievance 

within such period shall be deemed a waiver of that grievance. Failure to appeal a 

grievance from one level to another within the time periods hereafter provided shall 

constitute a waiver of the grievance. An effort shall first be made to resolve an alleged 

grievance informally between the principal and the School District’s designee. 

 

Section 5. Resolution of Grievance: The School District and the principal shall attempt to 

resolve all grievances which may arise during the course of employment as follows: 

 

Subd. 1. Level I: If the grievance is not resolved through informal 

discussion, the School District’s designee shall give a written decision on 

the grievance to the parties involved within ten (10) days* after receipt of 

the written grievance. 

 

Subd. 2. Level II: In the event the grievance is not resolved in Level I, the 

decision rendered may be appealed to the School Board, provided such 

appeal is made, in writing, within five (5) days* after receipt of the 

decision in Level I. If a grievance is properly appealed to the School 

Board, the School Board shall set a time to hear the grievance within 

twenty (20) days* after receipt of the appeal. Within twenty (20) days* 

after the meeting, the School Board shall issue its decision in writing to the 

parties involved. At the option of the School Board, a committee or 

representative(s) of the School Board may be designated by the School 

Board to hear the appeal at this level and report the findings and 

recommendations to the School Board.  The School Board shall then 

render its decision. 

 

 Section 6. Denial of Grievance: Failure by the School Board or its 

representative(s) to issue a decision within the time periods provided in this article shall 

constitute a denial of the grievance, and the grievant may appeal it to the next level. 

 

 Section 7. Arbitration Procedures: In the event that the grievant and the School 

Board are unable to resolve any grievance, the grievance may be submitted to 

arbitration as defined in this article. 

 

Subd. 1. Request: A request to submit a grievance to arbitration must be in 

writing signed by the aggrieved grievant, and such request must be filed 

in the office of the Superintendent within ten (10) days following the 

decision in Level II of the grievance procedure. 

 

Subd. 2. Prior Procedure Required: No grievance shall be considered by 

the arbitrator which has not been first duly processed in accordance with 

the grievance procedure and appeal provisions. 

 

Subd. 3. Selection of Arbitrator: Upon the proper submission of a 
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grievance under the terms of this procedure, the parties may, within ten 

(10) days* after the request to arbitrate, attempt to agree upon the 

selection of an arbitrator. If no agreement on an arbitrator is reached, 

either party may request the Commissioner to submit a panel of seven (7) 

arbitrators to the parties, pursuant to PELRA, provided such request is 

made within twenty (20) days* after the request for arbitration. The 

request shall ask that the panel be submitted within ten (10) days* after 

the receipt of said request. Within ten (10) days* after receipt of the panel, 

the parties shall alternately strike names, and the remaining name shall be 

the arbitrator to hear the grievance. The order of striking will be 

determined by lot. Failure to agree upon an arbitrator or the failure to 

request an arbitrator from the Commissioner within the time period as 

provided in this article shall constitute a waiver of the grievance. 

 

Subd. 4. Hearing: The grievance shall be heard by a single arbitrator, and 

both parties may be represented by such person(s) as they may choose 

and designate, and the parties shall have the right to a hearing at which 

time both parties will have the opportunity to submit evidence, offer 

testimony, and make oral or written arguments relating to the issues 

before the arbitrator. The proceeding before the arbitrator shall be a 

hearing de novo. 

 

Subd. 5. Decision: Decisions by the arbitrator in cases properly before 

him/her shall be final and binding upon the parties, subject, however, to 

the limitations of arbitration decisions as provided in PELRA. The arbitrator 

shall issue a written decision and order including findings of fact which 

shall be based upon substantial and competent evidence presented at 

the hearing.  All witnesses shall be sworn upon oath by the arbitrator. 

 

Subd. 6. Expenses: Each party shall bear its own expenses in connection 

with arbitration, including expenses relating to the party’s representatives, 

witnesses, and any other expenses which the party incurs in connection 

with presenting its case in arbitration. A transcript or recording of the 

hearing shall be made at the request of either party. The parties shall 

share equally the fees and expenses of the arbitrator, the cost of the 

transcript or recording if requested by either or both parties, and any 

other expenses which the parties mutually agree are necessary for the 

conduct of the arbitration. However, the party ordering a copy of such 

transcript shall pay for such copy. 

          

Subd. 7. Jurisdiction: The arbitrator shall have jurisdiction over disputes or 

disagreements relating to grievances properly before him/her pursuant to 

the terms of this procedure. The jurisdiction of the arbitrator shall not 

extend to proposed changes in terms and conditions of employment as 

defined and contained in this written Agreement; nor shall an arbitrator 

have jurisdiction over any grievance which has not been submitted to 

arbitration in compliance with the terms of the grievance and arbitration 

procedure as outlined in this article; nor shall the jurisdiction of the 

arbitrator extend to matters of inherent managerial policy, which shall 
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include, but are not limited to, such areas of discretion or policy as the 

functions and programs of the School District, its overall budget, utilization 

of technology, the organizational structure, and selection and direction 

and number of personnel. In considering any issue in dispute, the 

arbitrator’s order shall give due consideration to the statutory rights and 

obligations of the School Board to efficiently manage and conduct its 

operation within the legal limitations surrounding the financing of such 

operations. 

 

Section 8. Election of Remedies and Waiver: A party instituting any action, proceeding, 

or complaint in a federal or state court of law or before an administrative tribunal, 

federal agency, state agency, or seeking relief through any statutory process for which 

relief may be granted, the subject matter of which may constitute a grievance under 

this Agreement, shall immediately thereupon waive any and all rights to pursue a 

grievance under this article. Upon instituting a proceeding in another forum as outlined 

in this Agreement, the principal shall waive the right to initiate a grievance pursuant to 

this article, or, if the grievance is pending in the grievance procedure, the right to 

pursue it further shall be immediately waived. This section shall not apply to actions to 

compel arbitration as provided in this Agreement or to enforce the award of an 

arbitrator. 

 

ARTICLE XII 

PROGRESSIVE DISCIPLINE 

 

Section 1. Discipline: Discipline shall consist of oral reprimand, written reprimand, 

suspension with pay, suspension without pay, and discharge. However, the School 

District reserves the right to impose discipline at any level as determined by the School 

District based upon the circumstances surrounding the action. A conference between 

the principal and his/her supervisor(s) shall be held prior to the imposition of a written 

reprimand, suspension, or discharge. 

 

Section 2. Grounds for Disciplinary Action: The imposition of an oral reprimand shall not 

be subject to the grievance procedure. A principal may challenge the contents of any 

written materials in his/her personnel file pursuant to the provisions of M.S. 122A.40, 

Subd. 19. A principal shall be suspended without pay only for just cause, and such 

action shall be subject to the grievance procedure. A principal who is the subject of a 

discharge shall be governed by M.S. 122A.40, and such action shall not be subject to 

the provisions of this article. 

 

Section 3. Opportunity to Meet: Suspension with or without pay shall be imposed only by 

the Superintendent or his/her designee. If a suspension without pay is to be considered 

pursuant to Section 2. above, the principal shall be afforded an opportunity to meet 

with the Superintendent or his/her designee, and the principal may elect to have a 

representative in attendance at any such meeting. 

 

Section 4. Subject to Arbitration: Suspension without pay shall take effect only after 

written notification from the Superintendent or his/her designee to the principal stating 

the grounds for suspension without pay. The principal shall have the right to invoke the 

grievance procedure set forth in this Agreement at the arbitration level, provided 

80



16 
 

written notification requesting arbitration is sent to the Superintendent or his/her 

designee within five (5) working days after receipt of the written notice of suspension 

without pay. The arbitrator’s authority shall include a review of whether the suspension 

without pay and length thereof were appropriate considering the circumstances 

surrounding the action. 

 

Section 5. Removal from Duty – Investigation: Nothing in this article shall apply to a 

principal who is removed from duty pending investigation of allegations, which period 

shall be covered by a paid suspension, unless such suspension is invoked under the 

provisions of M.S. 122A.40, Subd. 13., and which shall not be subject to the grievance 

procedure. 

 

ARTICLE XIII 

UNREQUESTED LEAVE OF ASBSENCE (ULA) AND SENIORITY AGREEMENT 

 

Section 1. Purpose: The purpose of this article is to implement the provisions of M.S. 

122A.40, Subd. 10., that article, when adopted, shall constitute the required plan for ULA 

because of discontinuance of position, lack of pupils, financial limitations, or merger of 

classes caused by consolidation of school districts. 

 

Section 2. Definitions: For purposes of this article, the terms defined shall have the 

meanings respectively ascribed to them. 

 

Subd. 1. Principal: “Principal” shall mean those members of the unit as 

defined by PELRA and this Agreement. 

 

Subd. 2. Qualified: “Qualified” shall mean a principal who, in addition to 

the state license, has, as solely determined by the School District, 

successfully had experience as a principal within the past five (5) years. 

 

Subd. 3. Seniority: For purposes of this article, “seniority” commences with 

the first day of continuous administrative service as a principal in the 

School District.  

 

Section 3. Unrequested Leave of Absence (ULA): 

 

Subd. 1. Terms: The School Board may place on ULA such principals as 

may be necessary because of discontinuance of position, lack of pupils, 

financial limitations, or merger of classes. Such leave of absence may 

continue for a period of five (5) years,* after that the right to reinstatement 

shall terminate; provided the principal’s right to reinstatement shall also 

terminate if the principal fails to file with the School District,** by April 1st of 

each year, a written statement requesting reinstatement. Such leave shall 

be effective no later than the close of the school year or at such earlier 

time as mutually agreed upon by the principal and the School Board. 

 

Subd. 2. Notice: Principals placed on such leave shall receive notice by 

June 30th of the school year prior to the commencement of such leave 

with reasons for said placement. 
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Subd. 3. Placement: Principals shall be placed on ULA in inverse order of 

seniority in the position and grade level assignment employed with the 

following exception: no principal shall be placed on ULA if any other 

qualified principal employed in the same position and grade level 

assignment is on a “Principal Improvement Plan” as provided for in M.S. 

123B.147.  

 

Subd. 4. Affirmative Action Program: This section shall not apply if its 

application will result in any violation of the School District’s affirmative 

action program which shall include ethnicity, race, color, or sex; and any 

principal employed in an affirmative action program may be retained in 

the category of a principal with greater seniority if such retention is 

necessary to effectuate the purposes of such affirmative action program. 

 

Subd. 5. Tie-Breaker: In the event a reduction in number of principals 

creates a situation requiring that a choice be made among principals 

who have equal seniority, the selection of the principal(s) for purposes of 

reduction shall be at the discretion of the School District based on criteria 

including performance, training, experience, skills in special assignments, 

and other relevant factors. 

 

Subd. 6. Years of Service: Any principal placed on such leave may 

engage in administrative work or any other occupation during such 

period and may be eligible for re-employment insurance if otherwise 

eligible for such compensation under that law, and such leave will not 

result in a loss of credit for years of service in the School District earned 

prior to the commencement of such leave. 

 

Section 4. Realignment: For purposes of placement on ULA or reinstatement from ULA, 

nothing in this article shall require the School District to reassign a senior principal to a 

different position for the principal is not qualified, as defined in Section 2. above, to 

accommodate the seniority claims of a junior principal. 

 

Section 5. Reinstatement: 

 

Subd. 1. Process: No new principal shall be employed by the School 

District while any qualified principal is on ULA. Principals placed on ULA 

shall be reinstated to the positions from which they have been placed on 

ULA or any other available positions in the School District in which they are 

qualified as such positions become available. The order of reinstatement 

shall be in inverse order in which principals were placed on ULA. 

 

Subd. 2. Notices: When placed on ULA, a principal must file his/her name 

and address, to which any notice of reinstatement or availability of 

position shall be mailed, with the School District personnel office. Proof of 

service by the person in the School District depositing such notice to the 

principal at the last known address shall be sufficient. The principal on ULA 

shall be responsible to provide an address for forwarding of mail or for 

address changes. Failure of a notice to reach a principal shall not be the 
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responsibility of the School District if any notice has been mailed as 

provided in this article.  

 

Subd. 3. Acceptance of Re-employment: If a position becomes available 

for a qualified principal on ULA, the School District shall mail the notice to 

such principal, who shall have ten (10) days from the date of such notice 

to accept the re-employment.  Failure to accept re-employment, in 

writing, within such ten (10)-day period shall constitute a waiver on the 

part of the principal to any further rights of employment or reinstatement, 

and that principal shall forfeit any future reinstatement or employment 

rights. 

 

Subd. 4. Reinstatement Rights: Reinstatement rights shall automatically 

cease five (5) years* from the date ULA was commenced, and no further 

rights to reinstatement shall exist unless extended by written mutual 

consent of the School Board and the qualified principal. 

 

Section 6. Establishment of Seniority List: 

 

Subd. 1. Preparation: The School Board shall annually cause a seniority list 

(by name, date of employment, qualification, position, and grade level 

assignment) to be prepared from its records. This list shall be available by 

request to principals at any time. 

 

Subd. 2. Request for Change: Any principal whose name appears on such 

list and who may disagree with the order of seniority in said list shall have 

ten (10) days from the date of posting to supply written documentation, 

proof, and request for seniority change to the Superintendent. 

 

Subd. 3. Final List: Within twenty (20) days from the date of posting, the 

School District shall evaluate any and all such written communications 

regarding the order of seniority contained in said list and may make such 

changes the School District deems warranted. A final seniority list shall 

then be prepared by the School District, which list, as revised, shall be 

binding on the School District and any principal. 

 

Section 7. Filing of Licenses: In any year that a reduction of principal positions is 

occurring and the School Board is placing principals on ULA, only those licenses actually 

received in the Superintendent’s office for filing as of January 15th of such year shall be 

considered for purposes of determining ULA within areas of licensure for the following 

school year. A license filed after January 15th shall be considered for purposes of 

reinstatement but not for the current reduction. 

 

Section 8. Effect: This article shall be effective at the beginning date of this Master 

Agreement and shall be governed by its duration clause. This article shall govern all 

principals, as defined in Section 2., Subd. 1. above, and shall not be construed to limit 

the rights of any other licensed employee not covered by the Master Agreement or 

other Master Agreement affecting such licensed employee. 
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Section 9. Procedure: Any challenge by a principal who is proposed for placement on 

ULA or reinstatement therefrom shall be subject to the hearing and review procedures, 

as provided in M.S. 122A.40, Subd. 14., and, therefore, shall not be subject to the 

grievance procedure. 

 

ARTICLE XIV 

DURATION 

 

Section 1. Terms and Reopening Negotiations: This Agreement shall remain in full force 

and effect for a period commencing upon the date of its full ratification through June 

30, 2024, and thereafter as provided by PELRA. In the event a successor Agreement is 

not entered into prior to the expiration date of this Agreement, a principal shall be 

compensated according to the previous year’s compensation until such time that a 

successor Agreement is ratified. If the Principals desire to modify or amend this 

Agreement commencing on July 1, 2024, it shall give written notice of such intent 

pursuant to PELRA no later than May 1, 2024, including complete language and detail 

of proposed changes. If such notice is not timely served, the School District shall not be 

required to negotiate any terms of employment for the following school year. Unless 

otherwise mutually agreed, the parties shall not commence negotiations more than 

ninety (90) days prior to the expiration of this Agreement. 

 

Section 2. Effect: This Agreement constitutes the full and complete Agreement between 

the School District and Principals. The provisions of this Agreement relating to terms and 

conditions of employment supersede any and all prior Agreements, resolutions, 

practices, and School District policies, rules, and regulations concerning terms and 

conditions of employment inconsistent with these provisions. Nothing in this Agreement 

shall be construed to obligate the School District to continue or discontinue existing or 

past practices or prohibit the School District from exercising all management rights, 

functions, and prerogatives, except insofar as this exercise would be in express violation 

of any term or terms of this Agreement. 

 

Section 3. Finality: Any matters relating to the current Agreement term, whether or not 

referred to in this Agreement, shall not be open for negotiation during the term of this 

Agreement. The exception being to discuss the terms and conditions of the health 

insurance section as impacted by the Affordable Care Act. 

 

Section 4. Severability: The provisions of this Agreement shall be severable, and if any 

such provision or the application of any such provision under any circumstances is held 

invalid, it shall not affect any other provisions of this Agreement or the application of 

any provision. 
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IN WITNESS WHEREOF, the parties have executed this Agreement as follows: 

 

 

For The Jordan School District Principals  For the School District 

       

   

High School Principal    Deb Pauly, Board Chair 

 

   

Middle School Principal    Ryan Dahnert, Board Clerk 

 

 

Elementary School Principal 

 

 

Dated this ____ day of ___________, 20___. Dated this ____ day of __________, 20___. 
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Executive Summary:  Student School Board Representative Information

Submitted by:  Jeff Vizenor, High School Principal

October 11, 2022

Overview:
The role of the student board representative was in place during the 2021-2022 school
year.  It was determined that the board would like to continue with this position for the
2022-2023 school year.  The high school principal and Superintendent met to discuss
board policy regarding the process for finding a student representative.

Requirements included being a current sophomore, junior or senior.  The term is one
fiscal year, July 1-June 30.  (See Policy 299 Student Representative to the School Board
for more information.)

A google form was created for students to complete if they were interested.  This form
and an informational email was sent out to all students in grades 10-12.  There were a
few students that completed the form and were qualified. Once the forms were
reviewed, the high school principal met with the top candidate to discuss the position,
their level of interest, and determine if it was a good fit for both parties.

Recommendation:

We would like to recommend Cailan Friary to continue as the student school board
representative.  Cailan is a senior at JHS. She is involved in tennis, speech, band, and
youth in government.  She is excited about the opportunity to serve on the board again
and share insights from a student point of view.  We are also excited to have her back
for another year at JPS.
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October 10, 2022 Board Report
● Thank you for your incredible support and partnership! Below you will find

the Superintendent’s Monthly Board Report.

School Calendar Update
● We are in Year 3 of our FLY (Flexible Learning Year) calendar.  With that

special MDE calendar approval expiring, we are shifting back to a
traditional calendar model for next year.

● As part of our annual calendar committee process, we are exploring the
addition of daily instructional minutes and staff duty day minutes to our
school days to meet the requirements of MDE, as well as our contractual
work day minutes for staff.  This could allow us to start the school year for
students after Labor Day and end the school year for students in May
potentially.

● If this is brought forward by the calendar committee, we will also get
additional input and feedback from the curriculum and technology
committee and a board work session, knowing that this would be a shift
for our school district.

● Annually we approve the calendar in December to ensure additional
time for communication to families.

Community and Staff Survey Update
● We have had excellent participation in our Community and Staff Survey!

As of Friday we have over 800 respondents.  That is fantastic and far
exceeding the threshold for what is considered reliable data.

● The Survey was open September 23- to October 10 at 5pm.
● Reflective of the Focus Area: PRIDE in Facilities- Indoor/Outdoor Spaces

and several goals and objectives, the survey data will be a roadmap for
us.

● The School Board and Leadership will be reviewing findings from the
survey to guide our next steps, which could include moving forward with a
Bond Referendum process in the future.

● THANK YOU to all who took the time to review the information and share
their input and feedback!  We have the BEST community and staff!

Important Dates and Upcoming Events
● Oct 8 - Jordan Craft and Gift Show - 9:00am - 3:00pm
● Oct 10 - Regular Board Meeting - 6:30pm
● Oct 10 - Kindness in Chalk Day
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● Oct 11 - JMS & JHS Picture Retake Day
● Oct 12 - Walk/Bike to School Day!
● Oct 14 - JMS Activity Night hosted by JMS PTO - 3:00pm - 5:00pm
● Oct 17 - JMS Digital Learning Day / Invite Conference, JHS Invite

Conferences
● Oct 20 & 21 - No school
● Oct 24 - Workshop Meeting - 5:30pm
● Oct 24 - JHS Choir Concert - 6pm & 7:30pm
● Oct 27 - JHS Band Concert - 7pm
● Nov 3 - End of Quarter One / JES PM Conferences
● Nov 4 - No School / JES AM Conferences

Enrollment Update
● As of October 1, 2022: 1838 students - EC through grade 12
● 22-23 EC-12 monthly enrollment data
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High School Board Notes
October 10, 2022

Improve Student Achievement, Learning and Career and College Readiness
● We have set a goal that each student has a teacher that connects with them.  We have

used some of our grade level time to review students and foster those relationships.
● We hosted our first Think Tank session in the last week in September.  We had our staff

discussing things that are working and ways that we can continue to improve parent
communication and partnership.

● The counseling department has shared out a number of messages with families about
post secondary planning.  This includes financial aid information and College is
Knowledge month promotions.

● We will host ASVAB, Pre-ACT, and PSAT testing during the month of October.  ASVAB is for
our juniors, Pre-ACT is for sophomores, and the PSAT is an optional test for juniors.

Provide a safe and collaborative culture in which to learn and work
● Students have responded well to being recognized for PRIDE behaviors.  We are using

the former school store to house our prizes.  We celebrated over 50 students who earned
PRIDE passes in September.  We are working hard to get the PBIS program to be a staple
of our Tier 1 instruction.

● Teachers are working in grade levels to identify students and programs that will improve
student connectedness.

● We will host speakers on Mental health the week of October 10th.

Improve Community Connection, Satisfaction, and Engagement
● Homecoming Week was just completed.

▪ The dance on Friday night had over 130 students attend.
▪ The parade was a big hit as always.  It was well run and efficient.  Students

of all ages enjoyed it.  We are so happy that the rain stayed away.
▪ The Hall of Fame was an excellent celebration of our Jordan PRIDE.
▪ We had a great week of student engagement with dress up days, the

parade, pep fest, and powder puff football game were all excellent.
● October is Kindness Month.  We will be having different activities and events throughout

the month to celebrate our students being kind to each other.
● Invitation Conferences will be held on October 17.  Grade Level Teams will create a list of

students who would benefit from a conference and parents.

Integrate data-informed instruction, assessment and learning as a core competency in every
classroom

● Teachers will have all submitted personal professional goals and I will be reviewing  all of
them in October.

● For our September early out professional development teachers used that time for self
reflection and online professional development from the great learning modules Dr.
Hjelmeland has curated.
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Jordan Middle School Board Report
October 10th, 2022

Improve Student Achievement, Learning and Career and College Readiness
● The first month of school has gone very well. As a staff we continue to focus on effective tier one

instruction, strong relationships, clear expectations and community building.
● The MTSS team meets to review student data and adjust accordingly.  All students were

benchmarked at the start of the year.  Students showing concern were/are given support and
progress is monitored to gauge the effectiveness of the support.

Integrate data-informed instruction, assessment, and learning as a core competency in every classroom
● As a building we continue to focus on practices that will support building level goals.

○ 80% of students will meet their individual growth goal in reading, as measured on
FASTBridge from fall to spring.

○ 80% of students will meet their individual growth goal in math, as measured on FASTBridge
from fall to spring.

○ PBIS/Grade level teams will review monthly discipline data and plan instruction to address
behaviors.

○ Grade level team will communicate monthly with families in a proactive manner.
● JMS will continue to focus on effective Tier 1 instructional strategies.

○ PBIS committee continues planning and implementation of best practice approaches to
address student needs.

● Team attended IXL training to ensure effective implementation of this next program.
Provide a safe and collaborative culture in which to learn and work

● The PBIS committee hosted a training session for all staff about Tier 1 behavior strategies and are
discussed in an ongoing manner during team meetings.

● Student support team meets weekly to address student and staff needs.
Improve community connections, satisfaction, and engagement

● October is Kindness month!  Lots of activities happening this month to support kindness.
○ October 10th-Kindness in Chalk
○ October 11th-Picture Retakes
○ October 14th-Duck Cup Speaker
○ October 17th-Invitation Conferences
○ October 19th-Unity Day

● Students, staff and families enjoyed Homecoming Week.  It was a success!
● The 6th grade team is planning for Wolf Ridge.

○ Wolf Ridge costs continue to go up. Linked is a breakdown of historical costs.
○ Candy bar sales have begun.  Students will earn less percent of the profit this year.

● Providing tours and answering questions families.

94

https://drive.google.com/file/d/19SrrN0nBFLXoaTL7IWOfm7QtxQNx4a4S/view?usp=sharing
https://docs.google.com/document/d/1-8lUvy7zbsY4UoNzLIMgkOoRwLN62S_gKhxGBrunyLY/edit?usp=sharing


Jordan Elementary School
Principal Update October 10, 2022

We have had a wonderful first month of school-it’s hard to believe we are already in the
month of October!  Our staff continues to collaborate in our efforts of supporting students,
families and fellow colleagues.  It’s a pleasure to work with such an amazing group of
dedicated people!

Below is an executive summary of what we have done in September and the work coming
up in October to address the JPS Strategic Plan and JES Building Goals:

PRIDE in Student Achievement; PRIDE in Student and Staff Support
● Teachers have created PLC/team SMART goals to support our building level goals.
● Teachers continue to implement culturally responsive pedagogy practices to ensure

we are meeting the diverse academic and social-emotional learning needs of our
students.

● Students just completed Reading and Math FastBridge assessments.  Students who
meet local criteria have started working with our academic interventionists during
JWIN time.

● Families who have students participating in our RTI Reading and Math programs will
be able to attend a family info night on Oct. 10th to learn more about our programs
and how to best support their child at home.

● Teachers have been meeting with our MTSS Behavior team to get support with Tier I
instruction.  It’s been a great support system for teachers, and students are
benefiting from the sharing of ideas and best-practices.

● We had our first Harambee on Sept. 29th where we introduced our PRIDE theme for
the year to students.  We are excited to support them in showing Jordan PRIDE
throughout the school year.

● Teacher observations will begin in October for non-tenured teaching staff.  It will be
exciting to see the amazing work they are doing in the classroom.

PRIDE in a Caring and Committed Culture; PRIDE in Facilities-Indoor/Outdoor Spaces
● As challenging as it might be to find sub coverage for our staff, it’s been a great way

for everyone to gain perspective on the teaching and learning that’s happening
throughout the school.   It’s also a great way to stay connected to former students
and build relationships with students outside of homerooms or work areas.

● Many teachers continue to embed outdoor learning into their day to provide
authentic learning opportunities in, and related to, the environment.
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PRIDE in a Caring and Committed Culture; Pride in Communications, Marketing and Outreach
● October is Bully-Awareness and Kindness month at JES.  We have many district,

school and PTO-sponsored events planned for the month to acknowledge the
importance of having a positive school culture and community.

● Ms. Barnett met with the JES PTO president to discuss ways to partner and offer
support to one another throughout the school year.  We discussed upcoming school
events, fundraising opportunities, and ways to best support classrooms, staff and
students. The PTO will be having their first fundraising event of the year in October,
“Kindness Kraze,” to encourage students to complete service projects and acts of
kindness to earn funds for our school.

● October 10th-14th is the 100th anniversary of Fire Prevention Week.  We have several
activities planned in and out of school during the week, and will have the JFD
present for our fire drill on the 13th.  We are also hoping to see them during our
Walk/Bike to School event on Oct. 12th.

● We just started offering our Every Meal program to families once again in our district.
We are looking forward to offering these diverse and culturally-focused weekend
meals to students and their families to pick up in our buildings.

● Students and staff had a wonderful time celebrating Homecoming Week and the
start of Kindness month.  Students enjoyed the Homecoming dress-up days offered
throughout the week, as well as the pepfest and parade. Students will be spreading
kind words around our campus for Kindness in Chalk Day on Oct. 10th, and we are
looking forward to celebrating Unity Day on Oct. 19th.
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Executive Summary
Director of Teaching and Learning

October  2022

Improve Student Achievement, Learning, and Career and College
Readiness

Southwest Metro Online, Elevate
● Southwest Metro Online, Elevate is Jordan’s Virtual Option for the 2022-2023 school year.

○ Currently, we have approximately 17 students joining Elevate for at least the first
semester of the 22-23 school year.

○ I am continually working with Elevate staff to confirm enrollments, schedules, and
parent communication.

●
● Medical Careers Course

○ With the CNA grant from earlier this year, we were able to fully uniform our own
CNA lab at the high school. With this new equipment and a strengthened
partnership with Oak Terrace, I am now working on getting our program
registered and approved as a certified CNA training program / site. Some
aspects of this CNA high school programming seemingly changed through MDE;
however, we are still working on approval to be a verified CNA program.

● World’s Best Workforce
○ This legislation mandates that all districts must have an approved strategic plan

that supports teaching and learning in five goal areas:
■ All children are ready for school.
■ All third-graders can read at grade level.
■ All racial and economic achievement gaps between students are closed.
■ All students are ready for career and college.
■ All students graduate from high school.

○ 2022-2023 World’s Best Workforce Plan
■ This plan will be reviewed at the October 17, 2021 Curriculum and

Technology Advisory Committee and presented at the November Board
Meeting.

○ Districts must also report progress on past World’s Best Workforce plans to MDE;
moreover, since we also receive Achievement and Integration funding, Jordan
must submit a combined World’s Best Workforce and Achievement & Integration
progress report.
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Integrate Data-Informed Instruction, Assessment, and Learning as a Core
Competency in Every Classroom

● FASTBridge Learning
○ Fall FAST testing (aReading and aMath) took place last few weeks. Teachers will

use these results to monitor progress, implement interventions, and offer
enrichment to support all students.

○ These results will also be shared with families in the next few weeks.

Provide a Safe and Collaborative Culture in which to Learn and Work

● Til 360 - Programming Overview
○ Staff Focus - As a district we have partnered with both Joe Beckman and Curt

Slater from Til 360 to bring high quality professional development to our staff at
Jordan Public Schools. We will continue that partnership that started this summer
with Curt Slater working with our middle school teachers on PBIS and culminated
with Joe Beckman giving a phenomenal keynote address to all Jordan staff
during back-to-school workshop week. For example, Til 360 will supply Monthly PD
sessions that are approximately 20 minutes in length with a follow up discussion or
activity will be shared with the building principal to use with staff. These sessions
can be used in staff meetings, PLC work times, etc. The sessions will also be
posted in the Professional Development Google Classroom for access and CEUs.
These messages will follow-up Joe’s keynote and build on SEL topics like
strategies to build relationships, etc. – follow the CASEL Framework. Finally, in
February Slater will come back to work with our teaching staff once again to
reiterate the year’s focus on the whole child.

○ Student Focus - I am currently working to plan a student event with Til 360 and
Joe Beckman that focuses on his sessions of Just Look UP and Being a Difference
Maker to bring his message to our students. These sessions are still in the planning
phase.

● Calendar Committee Work - I have been serving on the district calendar
committee working to build the frameworks for calendar options moving forward into
the next academic years.

Improve Community Connection, Satisfaction, and Engagement

Curriculum and Technology Integration Advisory Council --
● Information Available on the Website - HERE
● The first meeting invite will go out mid September
● All meetings will take place in the Middle School Quotation Lab (enter through the

CERC) from 5:00-6:00pm --
○ Monday, October 17, 2022

■ Topic = World’s Best Workforce
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○ Monday, November 21, 2022
○ Monday, December 19, 2022
○ Monday, February 2, 2023
○ Monday, March 6, 2023
○ Monday, April 17, 2023
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Activities Director’s Board Report 10/10/22

Knowledge Bowl
We will have new coaches for both HS and MS knowledge bowl this upcoming season.
Middle school is just getting started, and Tony Kusske will be coaching them this season.
High School KB doesn’t get started until winter, but they will have Rachel Rydberg as
coach this upcoming season.  Both coaches are excited to promote and grow these
teams.

Double Header Basketball this Winter
The Hubmen and Jaguar basketball teams will play an unprecedented 10 dates in the
same gym this winter.  5 home and 5 away games, will allow families and fans to see
both varsity teams on the same court on the same night! We’ve had a game or two
every year with this set up, with very positive feedback from our fans and families with
children of both genders. We are excited to host these games, and they really make for
a fun, loud environment.

Girls wrestling update
The Scott West wrestling team will continue to promote the girls wrestling component to
the program as their season starts November 21st. We will have additional informational
meetings in both districts as we head into the season. We have offered this coaching
position to Jordan HS Nurse, and former wrestler, Jen Passe. We are excited to see this
program grow!

Girls Bball Overnight
Last month the board tentatively approved the girls overnight trip for their invitational in
Rochester/Byron.  The Jaguars will be making this trip as they will be playing a morning
game Saturday. This will be a great team bonding opportunity for the basketball team.
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COMMUNITY EDUCATION & RECREATION
10/10/2022 BOARD REPORT

Director's Message:
Fall is in full swing and it is hard to believe we are planning our Winter Brochure already.
We are collecting class information from our instructors to build out winter programming.

We had a great September with Run of The Mill, and we are excited for the Jordan
Craft and Gift show to happen on October 8.  Our gyms will close Friday at 6 pm and
we will open the gyms back up on Sunday, October 9. The event will take place from
9:00 am to 3:00 pm. We have more than 70 vendors coming to set up.

This past month has been one of the hardest yet for staffing.  We are short staffed and
twice we have had to close the building because of a staff shortage. We hate to do
this, but at times we do not have a choice because we do not have any staff
available. We are hiring for CERC Front Desk Assistants. With the job comes a free
membership for the employee and if they are on a family membership there will be a
discount for each month they work.  Please apply on the district website.

CERC Equipment:
We are nearing the end of some cardio equipment.  Wenhave had this equipment for 7
plus years and they have seen much wear and tear.  I am working with a few
companies to find the best fit for our center.  I am looking at multiple options including
purchase and leasing, as well as determining the most needed equipment.  This process
is going to take some time as we analyze the budget as well as the equipment options.

Preschool/ECFE
● Planning for our fall field trip - Ferguson MN Harvest
● PTO graciously covers the cost of this field trip for our students
● Still have a few spots in each age range for classes

Kids Co
We've hired some additional staff and continue to get them trained in.
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Communications and Marketing Monthly Summary

Projects Completed / Highlights:
● Drafted and sent a press release announcing the Facilities Director.
● Created designs for Hall of Fame programs, plaques, social media posts and

touch screens.
● Drafted and sent communication for the Every Meal weekend food program.
● Assisted with creation of survey and communications.
● Updated district MTSS flowchart
● Created design for updated Athletics Score Table.

Events Attended for Photography Needs:
● Run of the Mill and Heimatfest Parade
● Jordan Pride Award at 9/12 Board Meeting
● JHS Classrooms for Hallway Photo Project
● 9/8 Football Game for Give Like Jiv Event
● JHS Homecoming Coronation
● Homecoming Dress Up Days (all schools)
● JHS Fall Play Practice
● JMS Fall Play Practice
● 9/19 Boys Soccer Game
● CERC Open Gym Night
● Homecoming Events: Pep fests (all schools), Parade, Powderpuff Football Game,

Hall of Fame Ceremony, Football Game
● 9/24 Girls Soccer Game

Projects / Events In-Progress:
● Planning for upcoming website refresh.
● Planning for Winter Community Ed/Rec brochure.
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● Refreshing district and JHS advertising material collateral.
● Coordinating updates for District Academic Calendar.
● Creating an intro to JMS advertising video.
● Creating an ECFE promotional video.
● Planning for athletic complex signage needs.
● Assist Special Services with updates for the SEAC brochure and adding resources

to the website.

Ongoing (Daily/Weekly Activities):
● Meeting with district leadership to determine upcoming communication needs.
● Craft district messaging.
● Creating communications plans for activities and potential crisis communications

scenarios, as needs arise.
● Draft talking points for Superintendent KCHK radio interviews on a monthly basis.
● Manage content for District ​Facebook​, ​Twitter​, ​Instagram​, and ​YouTube​.
● Continual maintenance of District ​website​ and Smartphone App.
● Maintain updated postings for lighted marquee sign.
● Updating school board policies on an as needed basis.
● Planning new school store inventory and designs on an as needed basis.
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Nutritional Services Director’s Report
10/10/22

September Highlights
● Bulk milk is a hit! Even with the increase in cost this school year, our bill is relatively

the same. The feedback has been GREAT from students!  Better quality product,
and MUCH less waste!

● Breakfast menu has been well received at each school!  This is our first time
offering a breakfast menu, which is a weekly cycle menu.  Students caught on
very quickly and we have seen numbers increase each week!

● Supply chain is very similar to last school year.  While we are still receiving
substitutions on many products quite frequently, we have not had to pass the
disruption along to our students.

● Alternate at all three schools is going very well.  It is great to be able to offer the
students different options while increasing our participation!

Upcoming projects
● Catering menu is the process of being created
● 2nd Annual Pumpkin Carving Contest between the kitchens- students will once

again be invited to vote for their favorite pumpkin!
● SHIP grant /Wellness will be the focus in October!
● Nutritional Services will be providing food for the Jordan Craft & Gift Show on

10-8-22.
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Board Meeting 10.10.22

Jordan School District #0717
Special Services Department Update:

Improve Student Achievement, Learning and Career and College Readiness:.

• The Jordan School District is working on the annual Indian Education Plan and budget to 
provide weekly support to our American Indian students with Sarah Miller and also 
provide cultural activities through contracted service for with drumming, beading, annual 
summer horse camp, etc. 

• Our high school special education department planned their first field trip to visit some 
area colleges (Augsburg and Dakota Tech) to help provide some transition post-
secondary readiness skills for our students on IEPs. 

• The elementary special education department will be starting the process on reviewing 
literacy curriculum for our special education students.  The teams focus will be finding a 
curriculum that best supports our students through the use of Orton Gillingham.  

Improve Community Connection, Satisfaction, and Engagement   

• On October 6, 2022 the American Indian Parent Advisory Council provided professional 
development for Jordan Public School staff on Trauma and Resiliency.  We had Emily 
Sargent who is a clinical psychologist at Sanford Health and Sanford Research in North 
Dakota.  During the training staff learned about cultural resiliency in indigenous 
communities and next steps to continue to foster resilience with Native American 
students. Lastly, educators will learn about the impact of secondary traumatic stress and 
compassion fatigue and strategies to mitigate burn out.

• In the next month, I will plan on setting up our Special Education Parent Advisory 
Council meeting.  Parents are sharing agenda items with me to prepare for our meeting. 

Provide a safe and collaborative culture in which to learn and work 

• I have been holding my monthly special education department meetings, OT/PT, nurse, 
ADSIS, social worker/mental health, and EL meetings.  We are continuing to discuss the 
preparation for next school year, programming/services, curricular resources, and current 
workloads. 
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• On October 14, 2022 I will be attending the Minnesota Department of Education 
Director’s Forum, Regional Director’s Meeting and SouthWest Metro Director’s 
Meeting.  Agendas has not been shared as of yet.

• On October 26th – 28th, I will be attending the MASE Fall Leadership Conference.  I will 
attend all-day trainings and meet with various vendors to better gain knowledge and 
support our special education staff and students.  

Be Fiscally Responsible and Maintain Quality Facilities 

• Amy and I are continuing to meet to finalize our current special education budget for the 
22-23 school year.  The district will soon be audited.  When the audit is complete we will 
have a better understanding on our final budget for the 22-23 school year.

• Claire and I have been working on and finalizing our disability distributions for the 
school year and have submitted them into Katie and Amy.  This will help us with our 
PAR Log sheets that show staff who are partially paid out of different funding sources 
(sped and gen ed).  
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FACILITIES UPDATE

BOARD REPORT

Director's message to the board

Hello all, it was great to tour the buildings and grounds with you all on the 26th. It's great to see how

dedicated and caring you all are to our schools, and staff. Early October I will be attending MASMS

Conference, where I complete classes (such as Air Quality Updates and Guidelines, LTFM Program review,

Benchmarking and Energy Efficiency in Schools, Facilities Maintenance Planning, Safe and Secure

Strategies, and Sports Field Tips and Tricks) to earn CEU’s to maintain my MASMS Facilities Manager

Certification status.

September’s Focus:

● Celebrated National Custodial Appreciation day. October 2nd

● Held our first Health and Safety committee- Topics were Fire safety in classrooms, Two way

radios, and Winter.

● The old batting cages at the Den have been removed, area prepped for grass seed

● Old discus cement pad has been removed

● Stadium locks ordered- waiting for product to come in

● Getting fields prepared for winter, irrigation system blow out scheduled, athletics padding, nets

stored away

● Started inventory of our two way radios, noting age and condition.

● Meeting with Owen Mechanical and Schwickert’s to address chiller piping on the Elementary

school roof
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2022 Board Committee & Liaison Assignments

Standing Committee Assignments

Committee Name School Board Member

Budget/Finance Deb Pauly, Ryan Dahnert, Sandy Burke, Connie Hennen,
Lauren Pedersen, Sara Lehnen, Molly Monyok

Calendar Lauren Pedersen

City/School Deb Pauly, Ryan Dahnert, Lauren Pedersen

Communications Sandy Burke, Lauren Pedersen

Community Education/Recreation/Joint Powers Lauren Pedersen, Sara Lehnen

Curriculum & Technology Integration Committee Deb Pauly, Connie Hennen, Sandy Burke (Student Board
representative)

Facilities Deb Pauly, Ryan Dahnert, Molly Monyok

Meet and Confer/Continuing Education/Staff
Development/Personnel Deb Pauly, Ryan Dahnert (alternate - Connie Hennen)

Negotiations Deb Pauly, Ryan Dahnert (Alternate - Lauren Pedersen)

Policy Deb Pauly, Sandy Burke, Sara Lehnen

Liaison/Points of Contact and Ad-Hoc Assignments

Committee Name School Board Member

American Indian Parent Advisory Council
(AIPAC) Sandy Burke (alternate - Deb Pauly)

Booster Club Sara Lehnen (alternate - Lauren Pedersen)

Education Foundation Connie Hennen, Molly Monyok

Legislative Deb Pauly

MSHSL Deb Pauly

SCALE Ryan Dahnert (alternate - Deb Pauly)

SCSC/Metro ECSU Lauren Pedersen (alternate - Sandy Burke)

Special Education Advisory Council (SEAC) Connie Hennen

SW Metro Intermediate District Deb Pauly (alternate - Molly Monyok)
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The Jordan Board of Education is comprised of seven elected members who govern the Jordan
School District #717. The board hires the superintendent, sets policy, collaboratively sets the strategic
plan for the district, approves staff hirings, resignations, terminations and leaves of absence, sets the
annual local school levy, approves expenditures, oversees the district’s budget and district facilities
and equipment. Learn more about each member by clicking on their Board Member Profile
page.

School Board Meetings are the 2nd and 4th Monday of each month unless posted differently. The
meeting on the second Monday is a regular business meeting. The fourth Monday meeting is a
workshop meeting.
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