
Jordan School District #717
Health & Safety Meeting Agenda

Monday, March 8, 2021    at  6:30 PM
Regular Meeting
CERC Multi-purpose Room
500 Sunset Drive; Suite 3
Jordan, MN 55352

1. Call to Order
2. Pledge of Allegiance
3. Roll Call
4. Consideration of Agenda
5. Public Comments
6. Consent Agenda 

1. Minutes
2. Monthly Finance Reports 
3. Donations
4. Policies 

1. 432 Return to Work - First and Final Reading 
2. 508 Extended School Year for Certain Students with Individualized 

Education Programs - First and Final Reading 
3. 516 Student Medication - First and Final Reading 
4. 523 Policies Incorporated by Reference - First and Final Reading 
5. 530 Immunization Requirements & Form - First and Final Reading 
6. 535 Service Animals in Schools & Form - First of Three Readings
7. 601 School District Curriculum & Instruction Goals - First and 

Final Reading
8. 602 Organization of School Calendar and School Day - First and 

Final Reading 
9. 607 Organization of Grade Levels - First and Final Reading 
10. 620 Credit for Learning - First and Final Reading 
11. 720 Vending Machines - First and Final Reading 
12. 825 Animals on School Property - First and Final Reading 

5. New Hire - ES Special Education Paraprofessional - Paige Stivers
6. New Hire - ES LTS Teacher - Molly Huss
7. New Hire - LTS MS Teacher - Christina Harrison
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8. FMLA Request - MS Teacher - Kaylee Doherty
9. Resignation - HS Special Education Paraprofessional - Diane Hauer
10. Resignation - ES Building Administrative Assistant - Aileen Dalton
11. Resignation - CERC Front Desk Assistant - Claire Johnson
12. Resignation - Communication, Marketing, and Event Director - Kat Pass

7. Action / Discussion Items
1. 2021-2022 Budget Projections
2. Review and Act on Resolution Directing Administration to Make 

Recommendations for Reductions in Programs and Positions
3. Review and Act on the AIPAC Annual Compliance Overview and 

Resolution 
4. Review and Act on FY22 Achievement and Integration Budget

8. Board and Administrative Reports
1. Superintendent's Report 
2. HS Principal's Report
3. MS Principal's Report
4. ES Principal's Report
5. Director of Teaching and Learning's Report
6. Activities Director's Report 
7. Community Education & Recreation Director's Report 
8. Communication, Marketing, and Event Director's Report
9. Nutritional Services Director's Report
10. Special Services Director's Report
11. School Board Member Reports / Committee Reports

9. Adjourn Regular Meeting
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Request to Address the School Board 

According to School Board Policies 206 & 207, if a citizen wishes to speak to the School Board about 

an agenda item, the Superintendent’s office must be notified.  For all other purposes, citizens must 

complete the ‘Request to Address the School Board’ form, which must be submitted in person or 

email to the School Board Clerk, or other designee, any time up to ten (10) minutes prior to the start 

of the School Board meeting. 

     ‘During the public comment part of each regular board meeting, up to 30 minutes of time will be allowed for 

district constituents to address the board.  Each person may have up to 3 minutes of time to speak.  This is a 

time of "listening" by the school board.  The board is here to listen only and will not take action or discuss topics 

brought forward during the open forum.  It may, at is discretion, ask questions for clarification of issues.  The 

board may, if it deems appropriate, bring said issues forward at a subsequent meeting.  NO PERSONAL 

ATTACKS WILL BE ALLOWED.  The open forum is the only opportunity for members of the audience to speak out 

during the meeting.  Please attach form and follow the guidelines for presenting your topic.’  

Name:                           ____________________________ 

Residence (city only): ____________________________ 

Date​:                                ​____________________________ 

Phone Number:          ____________________________  

   *This will only ​be used for follow-up to your shared issue/concern. 
 
 
Please specifically state your purpose for addressing the School Board. 

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

Have you previously contacted a School Board member and/or school employee about this 

issue/concern?   (Circle One)  YES                    NO 

If so, please state name of board member/school employee:____________________________ 

   ​If proper procedures have been followed and the School Board Clerk, or other designee, has 
determined that proper communication channels have been followed, your request will be 
submitted to the Board Chair.  The Board Chair will then call you by name, state the purpose of 
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your address, and invite you to the podium during the scheduled time for open forum/public 
comments. 
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School Board Meeting Agenda 

 

Monday, February 8, 2021 at 6:30 PM 

Regular Meeting 

CERC Multi-purpose Room / Google Meet 

500 Sunset Drive; Suite 3 

Jordan, MN 55352 

 

 

1. Call to Order 

•  Deb Pauly called the meeting to order at 6:31pm 

2. Pledge of Allegiance 

3. Roll Call 

• Present: Deb Pauly, Ryan Dahnert, Sandy Burke (Remote), Connie Hennen, 

Lauren Pedersen (Remote), Sara Lehnen, Molly Monyok (Remote) 

• Absent: Olivia Rausch (Student Rep.) 

4. Consideration of Agenda 

• Motion to approve the agenda made by S. Burke,  Seconded C. Hennen 

• Roll Call: D. Pauly – Aye, R. Dahnert – Aye, S. Burke – Aye, C. Hennen – Aye,    

L. Pedersen – Aye, S. Lehnen – Aye, M. Monyok – Aye    Passed 7-0 

5. Public Comments 

• None 

6. Consent Agenda  

• 6.1.   Minutes 

o 1/4/21 – Regular / Organizational  

o 1/25/21 – Workshop 

• 6.2.   Monthly Finance Reports  

o Amy Hafemann prepared reports to be reviewed. 

• 6.3.   Donations 

o Zahler Photography  JMS   $534.57 

o Zahler Photography  JHS   $534.57 

o Mighty Cause  Food Shelf  $  45.00 

o MN MS Association  ASD Program  $250.00 

o John or Jeanette Radick Trap Team  $600.00 

o Thomas or Jean Raduenz Trap Team  $300.00 

• 6.4.   Policies  

o 6.4.1. 522 Title IX Sex Nondiscrimination Policy, Grievance 

Procedure, and Process - 3rd and Final Reading 

• 6.5.   Revised 21-22 District Calendar 

• 6.6.   Teacher Seniority List 
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• 6.7.   Field Trip Request - Washington, DC 

• 6.8.   New Hire - Wrestling Coach - Christopher Herrmann 

• 6.9.   New Hire - Wrestling Coach - Justin Reinsma 

• 6.10. New Hire - Long Term Substitute English Teacher - Julia Abfalter 

• 6.11. New Hire - Long Term Substitute English Teacher - Amy Vizenor 

• 6.12. FMLA Request - Gina Goehring Anderson 

• 6.13. FMLA Request - Kimberly Pettinelli 

• 6.14. Resignation - Early Learning Services Teacher - Mary Hanek 

• 6.15. Resignation - MS Food Service - Christy Wessel 

o Motion to approve the consent agenda made by R. Dahnert,  

Seconded S. Burke 

o Roll Call: D. Pauly – Aye, R. Dahnert – Aye, S. Burke – Aye,                    

C. Hennen – Aye,    L. Pedersen – Aye, S. Lehnen – Aye,                                

M. Monyok – Aye    Passed 7-0 

7. Action / Discussion Items 

• 7.1. School Board Recognition Week 

o The MSBA has designated February 22-26, 2021 as school board 

recognition week.  Ranae Case Evenson thanked our board members 

for their tireless dedication to the district. 

• 7.2. Review and Act on 21-22 JMS Registration Guide 

o Ben Bakeberg provided the 21-22 grade level guides for the board to 

review.  Students will register for courses the week of March 22nd, 2021. 

o Motion to approve the guides made by C. Hennen,  Seconded                           

R. Dahnert 

o Roll Call: D. Pauly – Aye, R. Dahnert – Aye, S. Burke – Aye, C. Hennen – 

Aye,    L. Pedersen – Aye, S. Lehnen – Aye, M. Monyok – Aye  Passed 7-0 

• 7.3. Review and Act on 21-22 JHS Registration Guide 

o Jeff Vizenor reviewed the changes to the guide.  Students will begin 

registering the week of February 15th. 

o Motion to approve the guide made by S. Burke,  Seconded S. Lehnen 

o Roll Call: D. Pauly – Aye, R. Dahnert – Aye, S. Burke – Aye, C. Hennen – 

Aye, L. Pedersen – Aye, S. Lehnen – Aye, M. Monyok – Aye  Passed 7-0 

• 7.4. CERC Update 

o Steven Jensen prepared an annual report to present to the Jordan City 

Council and shared it with the school board.  Overall, due to COVID, 

membership and participation is significantly down, but the budget is 

still looking healthy.   

• 7.5. Review and Act on FY21 Revised Budget 

o Amy Hafemann prepared a FY21 revised budget for the board to 

review and recommended its approval to the board. 

o Motion to approve the revised budget made by R. Dahnert,  Seconded 

M. Monyok 

o Roll Call: D. Pauly – Aye, R. Dahnert – Aye, S. Burke – Aye, C. Hennen – 

Aye, L. Pedersen – Aye, S. Lehnen – Aye, M. Monyok – Aye  Passed 7-0 

8. Board and Administrative Reports 

• 8.1. Superintendent's Report  

• 1/19/21: Jordan Education Foundation 

• 1/20/21: Booster Club 

• 1/25/21: Curriculum & Technology Advisory Council 

• 1/26/21: Special Education Advisory Council 
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• 1/27/21: Joint Powers 

• 2/4/21: AIPAC 

• 1/19/21: SW Metro 

• Board members are encouraged to attend MSBA’s weekly Friday morning 

legislative updates and Q&A sessions. 

• Winter activies are in session and going amazing.  Congratulations to the 

One Act Play cast for a 3rd place finish in sections!  It is wonderful to be able 

to watch games and performances online. 

9. Adjourn Regular Meeting 

• Motion to adjourn the meeting at 7:53 pm made by R. Dahnert,  Seconded 

C. Hennen 

• Roll Call: D. Pauly – Aye, R. Dahnert – Aye, S. Burke – Aye, C. Hennen – Aye,               

L. Pedersen – Aye, S. Lehnen – Aye, M. Monyok – Aye  Passed 7-0 

 

 

 

 

___________________________ ___________ 

School Board Clerk   Date 
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March 4, 2021

Board of Education Meeting 

Finance Report

March financial reports show activity that has been completed thru February, 2021.  

The Vendor Payment Register gives the detailed activity of all vendors that have been 
paid in the month of February.  For the month of February, checks written out of the 
Student Activity Account totaled $281.94.   The Payroll voucher register shows the 
payroll liability payments that were made in the month of February.

The pie chart shows the expenses by object codes in the General Fund that were paid 
thru February, 2021. This chart is as current as can be at this time.  

I have been keeping a close eye on the approved Revised Budget for this fiscal year, 
and am also looking ahead and planning for the Adopted Budget which will need to 
be approved in May or June 2021.  With the state budget forecast being better than 
expected, I am hoping that school districts would see an increase in state aid for the 
next biennium.
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FUND 01 - EXP GUIDELINE BY OBJECT

MARCH 2021

TOTAL EXPENDITURES – FUND 01 -  THRU FEBRUARY- $11,707,938.99

$6,996,466.75
$1,956,920.03

$1,487,723.86

$816,974.73
$410,494.24 $39,359.38

SALARIES & WAGES - $6,996,466.75

EMPLOYEE BENEFITS -      $1,956,920.03

PURCHASED SERVICES -$1,487,723.86

SUPPLIES & MATERIALS - $816,916.73

CAPITAL EXPENDITURES - $410,494.24

OTHER EXPENDITURES - $39,359.38
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The following resolution was moved by _________________  and seconded by _________________:

RESOLUTION ACCEPTING DONATIONS

WHEREAS, Minnesota Statutes 123B.02, Subd. 6 provides: “The board may receive, for the 
benefit of the district, bequests, donations, or gifts for any proper purpose and apply the same to the 
purpose designated. In that behalf, the board may act as trustee of any trust created for the benefit of 
the district, or for the benefit of pupils thereof, including trusts created to provide pupils of the district 
with advanced education after completion of high school, in the advancement of education.”; and

WHEREAS, Minnesota Statutes 465.03 provides: “Any city, county, school district or town may 
accept a grant or devise of real or personal property and maintain such property for the benefit of its 
citizens in accordance with the terms prescribed by the donor. Nothing herein shall authorize such 
acceptance or use for religious or sectarian purposes. Every such acceptance shall be by resolution of 
the governing body adopted by a two-thirds majority of its members, expressing such terms in full.”; and

WHEREAS, every such acceptance shall be by resolution of the governing body adopted by a 
two-thirds majority of its members, expressing such terms in full;

THEREFORE, BE IT RESOLVED, that the School Board of Jordan Public Schools ISD 717 gratefully 
accepts the following donations as identified below:

Donor Designated Purpose Amount / Item(s)
Cliff Klehr JPS Band Program Flute

Mighty Cause Food Shelf $45.00
Marilyn Cepress Band Dept. $50.00

MN Valley Electric Trust MS Backpack Program $500.00

The vote on adoption of the Resolution was as follows:
Aye:_________________________________________________________________________________

_____________________________________________________________________________________

Nay: _________________________________________________________________________________

Absent: ______________________________________________________________________________

Whereupon, said Resolution was declared duly adopted.

____________________________ _____________
                 School Board Clerk Date
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:  August 2nd, 2016  

Revised:  March 8th, 2021  

 

432 RETURN TO WORK POLICY 

 

I. PURPOSE 

Jordan School District #717 recognizes the need to provide temporary, transitional work 

to employees who are unable to perform their regular duties due to occupational injury or 

illness. 

II. SCOPE 

This program applies to all employees who sustain an occupational illness or injury.  

Employees will receive assignments upon availability. 

III. DEFINITIONS 

1. Occupational Illness/Injury:  For the purpose of this program, an occupational 

injury or illness means an injury or disease arising out of the employment with the 

Jordan School District and compensable under the workers’ compensation laws of 

the State of Minnesota. 

2. Temporary Totally Disabled (TTD):   An employee who is temporarily totally 

disabled is one who is medically incapable of performing any work.   

3. Temporary Partially Disabled (TPD):  An employee who is temporarily 

partially disabled is one who is medically capable of performing some 

occupational function within their physician’s medical restrictions.   

4. Transitional Duty:   Is a therapeutic tool used to accelerate injured employees’ 

return to work by addressing the physical, emotional, attitudinal and 

environmental factors that otherwise inhibit a prompt return to work.  These 

assignments are meant to be temporary and may not last longer than 90 days, 

though Jordan District Schools permits multiple 90-day assignments back-to-back 

if medically warranted.  
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5. Alternate Duty:  Is a part of Jordan School District’s Return to Work Policy that 

is designed as a placement service for individuals who have reached maximum 

medical improvement and are still unable to perform the essential functions of 

their pre-injury job.   

IV. GOAL 

1. To provide work for employees with job related injuries or illnesses that restrict 

their ability to perform the essential functions of their regular. 

2. To assist employees in the transition from injury or illness to recovery while 

continuing to be a productive part of the workforce. 

3. To prevent the deterioration of employees’ work skills, health, and attitude that 

may result from prolonged work absence. 

4. To demonstrate the district’s commitment to employee recovery. 

5. To minimize the loss of productivity. 

V.  ROLES AND RESPONSIBILITIES 

Jordan School District #717 recognizes the need to provide temporary, transitional work 

to employees who are unable to perform their regular duties due to occupational injury or 

illness. 

1. Employer/Administration Roles and Responsibilities 

a. Develop a written policy with clear defined procedure (that is signed by 

top management). 

b. Hold all managers/supervisors/employees accountable for their 

participation in the program. 

c. Select a Return to Work Coordinator. 

d. Inform the insured and healthcare providers that the Jordan School District 

has a Return to Work Program. 

2. Return to Work Coordinator Responsibilities 

a. Understand and promote RTW (disability management) program 

b. Monitor progress of the returning injured/ill employees to work and 

monitor problems that may occur to ensure that they are addressed. 

c. If an employee is released to work with restrictions that prohibit a return 

to regular job duties, identify temporary, transitional work opportunities 

that meet the physician’s restrictions.  
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d. Notify the employee if temporary, transitional work is available and send a 

copy of the job offer to the claims adjuster.  

e. Notify the claims adjuster of the employee’s acceptance or rejection of 

temporary, transitional work. 

f. Document the temporary, transitional work duties to show compliance 

with the physician’s restrictions. 

g. Review any needed accommodations with Administration and the 

supervisor prior to the injured worker starting work. 

 

3. Manager/Supervisor Responsibilities 

a. Understand and support the district’s written policies/procedures. 

b. Complete accident investigation as soon as possible after the injury and 

forward report to the RTW Coordinator. 

c. Meet with the RTW Coordinator and employee to review the restrictions 

from the provider and identify accommodations or temporary, transitional 

work assignments. 

d. Maintain daily/weekly contact with the employee. 

e. Assure that the employee does not exceed work restrictions. 

f. Provide the employee with an employee claim form  and complete the 

supervisor’s report form. 

4. Employee Responsibilities  

a. Follow procedures for reporting all injuries and illnesses immediately. 

b. Communicate with managers/supervisors about your ability to return to 

work. 

c. Cooperate with the medical provider regarding ability to return to work. 

d. Work within the physical capabilities outlined in the temporary, 

transitional work plan by the medical provider. 

e. Support coworkers and provide a positive environment when injured 

employees return to transitional positions. 

f. Abide by the work/safety rules at the location of the temporary, 

transitional work assignment. 
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VI. PROCEDURES 

1. Post-Injury Procedure 

a. Immediately following an injury send the employee for medical treatment 

to an approved medical provider.  

b. Immediately following an injury complete an accident investigation form. 

c. Report the claim by phone, fax or email within 24 hours, so handling of 

the claim can begin in a timely manner. 

d. Contact the Return to Work Coordinator and forward the accident 

investigation documents. 

e. Provide an Information Packet to the physician’s office at the time of the 

initial visit.  The prepared packet should include: 

1) Letter to the treating physician explaining the return to work 

program in place, providing information and identifying an 

employer contact 

2) Description of the injured worker’s regular job, including job 

duties 

3) Physician’s Return to Work Status (Return to Work Capabilities) 

Form:  It is critical to know the work restrictions that may be 

placed on an injured worker by the physician. 

4) Temporary, Transitional Work Job Assignment  

f. The Return to Work Status Form should immediately be emailed to the 

Return to Work Coordinator for review and placement determination. 

g. Administration will review restrictions and review the temporary, 

transitional work assignment.   

h. Once the temporary, transitional work assignment has been determined, 

the Return to Work Coordinator will contact the physician to review the 

position and get approval.  Once approval has been received from the 

physician, the employee will be notified. 

i. Inform the employee of the temporary, transitional work assignment and 

ask the employee to sign a “Transitional Offer of Employment” 

agreement.  (See appendix C) 

j. A temporary, transitional work assignment will be determined based on 

job analysis and the injured worker’s work capabilities. 
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k. The physician will be contacted regarding the position for verification and 

approval.  

l. The employee will be contacted regarding the position.  

m. The employee will have 3 days to accept the position after a work related 

injury. 

n. The RTW coordinator will contact the employee on day 3 to determine 

acceptance and  provide instructions. 

o. Signed acceptance will be given to the employee’s Supervisor/Manager. 

 

2. Transitional Offer of Employment 

a. If the employee refuses to work in the return to work program, temporary 

disability benefits or industrial accident leave benefits may not be payable. 

b. The employee will be returned to work within the restrictions given by the 

physician with the first priority being to assign the employee to the same 

job observing the prescribed restrictions. 

c. If appropriate tasks cannot be found within the same job, the employee 

may be placed in another job that meets the prescribed restrictions. 

d. If the physician determines the employee is not able to perform the 

temporary, transitional/return to work tasks, the employee will be placed 

on leave until appropriate work can be assigned or the restrictions are 

lifted. 

e. Under the RTW Program, the Jordan School District does not intend to 

create long-term jobs for accommodation of permanent disability.   The 

length of a temporary, transitional work assignment is based on several 

factors including medical recovery, compliance with medical treatment 

plan, physician input and availability of work.  (See Appendix D for 

Transitional  Work) 

3. Monitoring of Temporary, Transitional Work Assignment 

a. The RTW Coordinator will assist the supervisor in maintaining weekly 

contact with employees while in temporary, transitional work assignments. 

b. The RTW Coordinator will assist the supervisors in monitoring the 

assignment for appropriateness and will contact administration if there are 

any issues. 

c. The claims adjuster and any other involved parties will be kept informed if 

any changes are necessary. 
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d. The RTW Coordinator should evaluate the employee’s status on a monthly 

basis.  If the restrictions are short duration, the RTW Coordinator should 

evaluate the employee on a weekly basis. 

 

4. Conclusion of Temporary, Transitional Work Assignments 

a. Temporary, transitional work assignments conclude when one of the 

following occurs: 

1) Upon receipt by the Jordan District Schools of a medical report 

stating the employee can return to regular duties. 

2) Upon receipt by the Jordan District Schools of medical report 

stating the employee can return to regular duties. 

3) Upon receipt by the Jordan District Schools of a medical report 

stating that the employee will be permanently unable to return to 

the job performed at the time of injury. 

4) The termination date specified in the “Transitional Offer of 

Employment” Agreement. 
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APPENDIX A 

 

Return to Work Policy 

The primary goal of Jordan District Schools #717 is to accommodate injured workers by 

identifying or modifying jobs to meet their physical capacities and allowing them to return to 

work as quickly and smoothly as possible.  The district is committed to individualizing return to 

work programs based around the individual’s physical capabilities and will review all task 

assignments regularly to ensure duties are appropriate. 

We are committed to early return to work and recognize that it speeds up the recovery process 

and reduces the likelihood of permanent disability.  Employees are expected to show the same 

commitment to the program by following the Return to Work Policy and all guidelines of the 

Return to Work Program.  The Return to Work Program requires a team approach, so employees 

are expected to cooperate with the management team, supervisors and medical staff should they 

ever become injured and unable to perform their full job duties. 

Prior to working on any job site, each employee is expected to have read the entire Return to 

Work Policy, which includes the following sections: 

Purpose 

Scope 

Definitions 

Goals 

Roles and Responsibilities 

Procedures 

 

If you have any uncertainty or questions regarding the content of these policies, you are required 

to consult your supervisor.  This should be done prior to signing and agreeing to the Return to 

Work Policy. 

I am aware of and have read the Jordan District School’s Return to Work Policy, and I 

understand the requirements and expectations of me as an employee.  Should I become injured or 

ill and unable to carry out my regular duties, whether it happens inside or outside the workplace, 

I fully recognize Jordan School District’s expectations of me during my recovery. 

I understand that if I choose not to participate in the Return to Work Program or follow this 

policy’s guidelines, I may become ineligible for state worker’s compensation benefits and, in 

some cases, my refusal may be grounds for termination. 

 

Employee Signature: ___________________________________ Date:_______________ 
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APPENDIX B 

 

Return to Work Letter to Employee 

 

[Insert employee name and address] 

 

RE: [Insert name] 

 Return to Work 

 [Insert date of injury] 

 

Dear [Insert employee name], 

As per our recent conversation, [insert physician’s name] released you to return to modified duty 

work.  Modified duties are available for you starting on [insert day of week], [insert date].  We 

expect you to begin work at [insert time].  Please report to [insert supervisor’s name] in the 

[insert department]. 

During modified duty, your hours will be from [insert start time] to [insert end time] each day for 

a total of [number] of hours per week.  Your wage will be $[insert amount] per hour while you 

are on light duty work.  We will coordinate your worker’s compensation benefits with your 

wages for the hours that you work. 

It is important to recognize that, as it states in Jordan School District’s Return to Work Policy, 

you may jeopardize our workers’ compensation benefits if you fail to report to modified duty 

work.  Please contact me immediately if you have any questions, concerns or problems with 

these requirements. 

Sincerely, 

[Insert Supervisor name] 

[Insert Supervisor title] 
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APPENDIX C 

 

Temporary, Transitional Work Job Agreement Letter 

 

 

My doctor has advised me that my physical activities at work are to be restricted on a temporary 

basis on my return to work for Jordan District Schools.  I understand that these physical 

limitations are as follows: 

 

 

 

 

By cosigning this agreement with me, my Manager/Supervisor acknowledges the above 

temporary restrictions and is able to temporarily modify my usual job or provide temporary 

alternative work for me as long as I continue with medical treatment.  When my doctor assesses 

maximum medical improvement, any permanent restrictions imposed by my doctor will be used 

to evaluate my ability to meet the essential functions of my regular job. 

I understand that it is my personal responsibility to follow my doctor’s restrictions at all times, 

on the job and off.  Therefore, if I am asked to perform a task at work which is outside the 

restrictions outlined above, I must notify my Manager/Supervisor immediately. 

 

This agreement is in effect until __________________, at which time I will return to Dr. 

_______________________ for recheck.  After my appointment I will return to the District 

Office/RTW Coordinator with an updated list of restrictions or a full medical release. 

 

Employee Signature: __________________________________________ Date: ________ 

 

Treating Physician Signature:  ___________________________________ Date: _________ 

 

Manager/Supervisor Signature:  _________________________________  Date: __________ 
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APPENDIX D 

 

Temporary, Transitional Work 

 

 

 

 

 

APPENDIX E 

 

Return to Work Capabilities Form to be Completed by Physician 

 

 

 

Patient Name:  

___________________________________________________________________ 

 

Physician Name:  

_________________________________________________________________ 

 

Date:  

__________________________________________________________________________ 
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  March 8th, 2021 

 

 

508 EXTENDED SCHOOL YEAR FOR CERTAIN STUDENTS WITH 

INDIVIDUALIZED EDUCATION PROGRAMS 

 

 

I. PURPOSE 

 

The purpose of this policy is to ensure that the school district complies with the overall 

requirements of law as mandated for certain students subject to individualized education 

programs (IEPs) when necessary to provide a free appropriate public education (FAPE). 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Extended School Year Services Must Be Available to Provide a FAPE.  The 

school district shall provide extended school year (ESY) services to a student who 

is the subject of an IEP if the student’s IEP team determines the services are 

necessary during a break in instruction in order to provide a FAPE. 

 

B. Extended School Year Determination.  At least annually, the IEP team must 

determine that a student is in need of ESY services if the student meets any of the 

following conditions: 

 

1. There will be significant regression of a skill or acquired knowledge from 

the student’s level of performance on an annual goal that requires more 

than the length of the break in instruction to recoup unless the IEP team 

determines a shorter time for recoupment is more appropriate; OR 

 

2. Services are necessary for the student to attain and maintain self-

sufficiency because of the critical nature of the skill addressed by an 

annual goal, the student’s age and level of development, and the timeliness 

for teaching the skill; OR 

 

3. The IEP team otherwise determines, given the student’s unique needs, that 

ESY services are necessary to ensure the pupil receives a FAPE. 

 

C. Required Factors Schools Must Consider in Making ESY Determinations.  The 

IEP team must decide ESY eligibility using information including: 

 

1. Prior observations of the student’s regression and recoupment over the 

summer; 

 

2. Observations of the student’s tendency to regress over extended breaks in 50
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instruction during the school year; and 

 

3. Experience with other students with similar instructional needs. 

 

D. Additional Factors to Consider, Where Relevant.  In making its determination of 

ESY needs, the following factors must be considered, where relevant: 

 

1. The student’s progress and maintenance of skills during the regular school 

year. 

 

2. The student’s degree of impairment. 

 

3. The student’s rate of progress. 

 

4. The student’s behavioral or physical problems. 

 

5. The availability of alternative resources. 

 

6. The student’s ability and need to interact with nondisabled peers. 

 

7. The areas of the student’s curriculum which need continuous attention. 

 

8. The student’s vocational needs. 

 

E. No Unilateral Decisions.  In the course of providing ESY services to children with 

disabilities, the school district may not unilaterally limit the type, amount, or 

duration of those services. 

 

F. Services to Nonresident Students Temporarily Placed in School District.  A 

school district may provide ESY services to nonresident children with disabilities 

temporarily placed in the school district in accordance with applicable state law. 

 

 

Legal References: Minn. Stat. § 125A.14 (Extended School Year) 

Minn. Rules Part 3525.0755 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 

Improvement Act of 2004) 

34 C.F.R. Part 300 (IDEA Regulations) 

 

Cross References:  
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JORDAN PUBLIC SCHOOLS 

POLICY 
 

Adopted:   September 12, 2007  

 

Revised:   March 8th, 2021 

 

 

516 STUDENT MEDICATION 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the provisions that must be followed when 

administering nonemergency prescription medication to students at school. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district acknowledges that some students may require prescribed drugs or 

medication during the school day.  The school district’s licensed school nurse, trained 

health clerk, principal, or teacher will administer prescribed medications, except any form 

of medical cannabis, in accordance with law and school district procedures. 

 

III. REQUIREMENTS 

 

A. The administration of prescription medication or drugs at school requires a 

completed signed request from the student’s parent.  An oral request must be 

reduced to writing within two school days, provided that the school district may 

rely on an oral request until a written request is received. 

 

B. An “Administrating Prescription Medications” form must be completed annually 

(once per school year) and/or when a change in the prescription or requirements 

for administration occurs.  Prescription medication as used in this policy does not 

include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6. 

 

C. Prescription medication must come to school in the original container labeled for 

the student by a pharmacist in accordance with law, and must be administered in a 

manner consistent with the instructions on the label. 

 

D. The school nurse may request to receive further information about the 

prescription, if needed, prior to administration of the substance. 

 

E. Prescription medications are not to be carried by the student, but will be left with 

the appropriate school district personnel.  Exceptions to this requirement are: 

prescription asthma medications self-administered with an inhaler (See Part J.5. 

below), and medications administered as noted in a written agreement between 

the school district and the parent or as specified in an IEP (individualized 

education program), Section 504 plan, or IHP (individual health plan). 
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F. The school must be notified immediately by the parent or student 18 years old or 

older in writing of any change in the student’s prescription medication 

administration. A new medical authorization or container label with new 

pharmacy instructions shall be required immediately as well. 

 

G. For drugs or medicine used by children with a disability, administration may be as 

provided in the IEP, Section 504 plan or IHP. 

 

H. The school nurse, or other designated person, shall be responsible for the filing of 

the Administering Prescription Medications form in the health records section of 

the student file.  The school nurse, or other designated person, shall be responsible 

for providing a copy of such form to the principal and to other personnel 

designated to administer the medication. 

 

I. Procedures for administration of drugs and medicine at school and school 

activities shall be developed in consultation with a school nurse, a licensed school 

nurse, or a public or private health organization or other appropriate party (if 

appropriately contracted by the school district under Minn. Stat. § 121A.21).  The 

school district administration shall submit these procedures and any additional 

guidelines and procedures necessary to implement this policy to the school board 

for approval.  Upon approval by the school board, such guidelines and procedures 

shall be an addendum to this policy. 

 

J. If the administration of a drug or medication described in this section requires the 

school district to store the drug or medication, the parent or legal guardian must 

inform the school if the drug or medication is a controlled substance. For a drug 

or medication that is not a controlled substance, the request must include a 

provision designating the school district as an authorized entity to transport the 

drug or medication for the purpose of destruction if any unused drug or 

medication remains in the possession of school personnel. For a drug or 

medication that is a controlled substance, the request must specify that the parent 

or legal guardian is required to retrieve the drug or controlled substance when 

requested by the school. 

 

K. Specific Exceptions: 

 

1. Special health treatments and health functions such as catheterization, 

tracheostomy suctioning, and gastrostomy feedings do not constitute 

administration of drugs and medicine; 

 

2. Emergency health procedures, including emergency administration of 

drugs and medicine are not subject to this policy; 

 

3. Drugs or medicine provided or administered by a public health agency to 

prevent or control an illness or a disease outbreak are not governed by this 

policy; 

 

4. Drugs or medicines used at school in connection with services for which a 
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minor may give effective consent are not governed by this policy; 

 

5. Drugs or medicines that are prescription asthma or reactive airway disease 

medications can be self-administered by a student with an asthma inhaler 

if: 

 

a. the school district has received a written authorization from the 

pupil’s parent permitting the student to self-administer the 

medication; 

 

b. the inhaler is properly labeled for that student; and 

 

c. the parent has not requested school personnel to administer the 

medication to the student. 

 

The parent must submit written authorization for the student to self-

administer the medication each school year. In a school that does not have 

a school nurse or school nursing services, the student’s parent or guardian 

must submit written verification from the prescribing professional which 

documents that an assessment of the student’s knowledge and skills to 

safely possess and use an asthma inhaler in a school setting has been 

completed. 

 

If the school district employs a school nurse or provides school nursing 

services under another arrangement, the school nurse or other appropriate 

party must assess the student’s knowledge and skills to safely possess and 

use an asthma inhaler in a school setting and enter into the student’s 

school health record a plan to implement safe possession and use of 

asthma inhalers; 

 

6. Medications: 

 

a. that are used off school grounds; 

 

b. that are used in connection with athletics or extracurricular 

activities; or 

 

c. that are used in connection with activities that occur before or after 

the regular school day are not governed by this policy. 

 

 

7. Nonprescription Medication.  A secondary student may possess and use 

nonprescription pain relief in a manner consistent with the labeling, if the 

school district has received written authorization from the student’s parent 

or guardian permitting the student to self-administer the medication.  The 

parent or guardian must submit written authorization for the student to 

self-administer the medication each school year.  The school district may 

revoke a student’s privilege to possess and use nonprescription pain 
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relievers if the school district determines that the student is abusing the 

privilege.  This provision does not apply to the possession or use of any 

drug or product containing ephedrine or pseudoephedrine as its sole active 

ingredient or as one of its active ingredients.  Except as stated in this 

paragraph, only prescription medications are governed by this policy. 

 

 

8. At the start of each school year or at the time a student enrolls in school, 

whichever is first, a student’s parent, school staff, including those 

responsible for student health care, and the prescribing medical 

professional must develop and implement an individualized written health 

plan for a student who is prescribed epinephrine auto-injectors that enables 

the student to: 

 

a. possess epinephrine auto-injectors; or 

 

b. if the parent and prescribing medical professional determine the 

student is unable to possess the epinephrine, have immediate 

access to epinephrine auto-injectors in close proximity to the 

student at all times during the instructional day. 

 

The plan must designate the school staff responsible for implementing the 

student’s health plan, including recognizing anaphylaxis and administering 

epinephrine auto-injectors when required, consistent with state law.  This 

health plan may be included in a student’s § 504 plan. 

 

9. A student may possess and apply a topical sunscreen product during the 

school day while on school property or at a school-sponsored event 

without a prescription, physician’s note, or other documentation from a 

licensed health care professional.  School personnel are not required to 

provide sunscreen or assist students in applying sunscreen.  

 

L. “Parent” for students 18 years old or older is the student. 

 

M. Districts and schools may obtain and possess epinephrine auto-injectors to be 

maintained and administered by school personnel to a student or other individual 

if, in good faith, it is determined that person is experiencing anaphylaxis 

regardless of whether the student or other individual has a prescription for an 

epinephrine auto-injector.  The administration of an epinephrine auto-injector in 

accordance with this section is not the practice of medicine. 

 

A district or school may enter into arrangements with manufacturers of 

epinephrine auto-injectors to obtain epinephrine auto-injectors at fair-market, free, 

or reduced prices.  A third party, other than a manufacturer or supplier, may pay 

for a school’s supply of epinephrine auto-injectors. 

 

 

 
55



 516-5 

N. Procedure regarding Unclaimed drugs or medications. 

 

1.  The school district has adopted the following procedure for the collection 

and transport of any unclaimed or abandoned prescription drugs or 

medications remaining in the possession of school personnel in 

accordance with this policy. Before the transportation of any prescription 

drug or medication under this policy, the school district shall make a 

reasonable attempt to return the unused prescription drug or medication to 

the student's parent or legal guardian. Transportation of unclaimed or 

unused prescription drugs or medications will occur at least annually, but 

may occur more frequently at the discretion of the school district. 

 

2.  If the unclaimed or abandoned prescription drug is not a controlled 

substance as defined under Minnesota Statutes § 152.01, subdivision 4, or 

is an over-the-counter medication, the school district will either designate 

an individual who shall be responsible for transporting the drug or 

medication to a designated drop-off box or collection site or request that a 

law enforcement agency transport the drug or medication to a drop-off box 

or collection site on behalf of the school district. 

 

3. If the unclaimed or abandoned prescription drug is a controlled substance 

as defined in Minnesota Statutes § 152.01, subdivision 4, the school 

district or school personnel is prohibited from transporting the prescription 

drug to a drop-off box or collection site for prescription drugs identified 

under this paragraph. The school district must request that a law 

enforcement agency transport the prescription drug or medication to a 

collection bin that complies with Drug Enforcement Agency regulations, 

or if a site is not available, under the agency's procedure for transporting 

drugs. 

 

 

Legal References: Minn. Stat. § 13.32 (Student Health Data) 

Minn. Stat. § 121A.21 (Hiring of Health Personnel) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 

Asthmatic Students) 

Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 

Relievers by Secondary Students) 

Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-

Injectors; Model Policy) 

Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock 

Supply of Epinephrine Auto-Injectors) 

Minn. Stat. § 121A,223 (Possession and use of Sunscreen) 

Minn. Stat. § 152.01 (Definitions) 

Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 

Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 

Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 
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Improvement Act of 2004) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

 

Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 

School) 
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JORDAN DISTRICT SCHOOLS 
POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  March 8th, 2021 

 

523 POLICIES INCORPORATED BY REFERENCE 

 

 

PURPOSE 

 

Certain policies as contained in this policy reference manual are applicable to students as 

well as to employees.  In order to avoid undue duplication, the school district provides 

notice by this section of the application and incorporation by reference of the following 

policies which also apply to students: 

 

 Model Policy 102 Equal Educational Opportunity 

 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 

Model Policy 206 Public Participation in School Board Meetings/Complaints about 

Persons at School Board Meetings and Data Privacy 

Considerations 

Model Policy 211 Criminal or Civil Action Against School District, School Board 

Member, Employee, or Student 

 Model Policy 305 Policy Implementation 

 Model Policy 413 Harassment and Violence 

 Model Policy 417 Chemical Use and Abuse 

 Model Policy 418 Drug-Free Workplace/Drug-Free School 

Model Policy 419 Tobacco-Free Environment; Possession and Use of Tobacco, 

Tobacco-Related Devices, and Electronic Delivery Devices 

Model Policy 420 Students and Employees with Sexually Transmitted Infections and 

Diseases and Certain Other Communicable Diseases and Infectious 

Conditions 

 Model Policy 610 Field Trips 

 Model Policy 613 Graduation Requirements 

 Model Policy 614 School District Testing Plan and Procedure 

Model Policy 615 Testing Accommodations, Modifications, and Exemptions for 

IEPs, Section 504 Plans, and LEP Students 

 Model Policy 616 School District System Accountability 

 Model Policy 707 Transportation of Public School Students 

 Model Policy 708 Transportation of Nonpublic School Students 

 Model Policy 709 Student Transportation Safety Policy 

 Model Policy 710 Extracurricular Transportation 

 Model Policy 711 Video Recording on School Buses 

 Model Policy 712 Video Surveillance Other Than on Buses 

 Model Policy 801 Equal Access to School Facilities 

 

Students are charged with notice that the above cited policies are also applicable to 
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students; however, students are also on notice that the provisions of the various policies 

speak for themselves and may be applicable although not specifically listed above. 

 

 

Legal References:  

 

Cross References:  
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  March 8th, 2021 

 

530 IMMUNIZATION REQUIREMENTS 

 

 

I. PURPOSE 

 

The purpose of this policy is to require that all students receive the proper immunizations 

as mandated by law to ensure the health and safety of all students. 

 

II. GENERAL STATEMENT OF POLICY 

 

All students are required to provide proof of immunization, or appropriate documentation 

exempting the student from such immunization, and such other data necessary to ensure 

that the student is free from any communicable diseases, as a condition of enrollment. 

 

III. STUDENT IMMUNIZATION REQUIREMENTS 

 

A. No student may be enrolled or remain enrolled, on a full-time, part-time, or 

shared-time basis, in any elementary or secondary school within the school 

district until the student or the student’s parent or guardian has submitted to the 

designated school district administrator the required proof of immunization.  Prior 

to the student’s first date of attendance, the student or the student’s parent or 

guardian shall provide to the designated school district administrator one of the 

following statements: 

 

1. a statement, from a physician, advanced practice registered nurse, 

physician assistant, or a public clinic which provides immunizations 

(hereinafter “medical statement”),  affirming that the student received the 

immunizations required by law, consistent with medically acceptable 

standards; or 

 

2. a medical statement, affirming that the student received the primary 

schedule of immunizations required by law and has commenced a 

schedule of the remaining required immunizations, indicating the month 

and year each immunization was administered, consistent with medically 

acceptable standards. 

 

B. The statement of a parent or guardian of a student or an emancipated student may 

be substituted for the medical statement. If such a statement is substituted, this 

statement must indicate the month and year each immunization was administered.  

Upon request, the designated school district administrator will provide 

information to the parent or guardian of a student or an emancipated student of the 

dosages required for each vaccine according to the age of the student. 60
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C. The parent or guardian of persons receiving instruction in a home school shall 

submit one of the statements set forth in Section III.A. or III.B., above, or 

statement of immunization set forth in Section IV., below, to the superintendent 

of the school district by October 1 of the first year of their home schooling in 

Minnesota and the grade 7 year. 

 

D. When there is evidence of the presence of a communicable disease, or when 

required by any state or federal agency and/or state or federal law, students and/or 

their parents or guardians may be required to submit such other health care data as 

is necessary to ensure that the student has received any necessary immunizations 

and/or is free of any communicable diseases.  No student may be enrolled or 

remain enrolled in any elementary or secondary school within the school district 

until the student or the student’s parent or guardian has submitted the required 

data.  

 

E. The school district may allow a student transferring into a school a maximum of 

30 days to submit a statement specified in Section III.A. or III.B., above, or 

Section IV., below.  Students who do not provide the appropriate proof of 

immunization or the required documentation related to an applicable exemption of 

the student from the required immunization within the specified time frames shall 

be excluded from school until such time as the appropriate proof of 

immunizations or exemption documentation has been provided. 

 

F. If a person who is not a Minnesota resident enrolls in a school district online 

learning course or program that delivers instruction to the person only by 

computer and does not provide any teacher or instructor contact time or require 

classroom attendance, the person is not subject to the immunization, statement, 

and other requirements of this policy. 

 

IV. EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS 

 

Students will be exempt from the foregoing immunization requirements under the 

following circumstances: 

 

A. The parent or guardian of a minor student or an emancipated student submits a  

signed medical statement affirming that the immunization of the student is 

contraindicated for medical reasons or that laboratory confirmation of the 

presence of adequate immunity exists; or 

 

B. The parent or guardian of a minor student or an emancipated student submits his 

or her notarized statement stating the student has not been immunized because of 

the conscientiously held beliefs of the parent, guardian or student.  
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V. NOTICE OF IMMUNIZATION REQUIREMENTS 

 

A. The school district will develop and implement a procedure to: 

 

1. notify parents and students of the immunization and exemption 

requirements by use of a form approved by the Department of Health; 

 

2. notify parents and students of the consequence for failure to provide 

required documentation regarding immunizations; 

 

3. review student health records to determine whether the required 

information has been provided; and 

 

4. make reasonable arrangements to send a student home when the 

immunization requirements have not been met and advise the student 

and/or the student’s parent or guardian of the conditions for re-enrollment. 

 

[See Attachments A, B, C, and D.] 

 

B. The notice provided shall contain written information describing the exemptions 

from immunization as permitted by law.  The notice shall be in a font size at least 

equal to the font size and style as the immunization requirements and on the same 

page as the immunization requirements. 

 

VI. IMMUNIZATION RECORDS 

 

A. The school district will maintain a file containing the immunization records for 

each student in attendance at the school district for at least five years after the 

student attains the age of majority. 

 

B. Upon request, the school district may exchange immunization data with persons 

or agencies providing services on behalf of the student. Immunization data is 

private student data and disclosure of such data shall be governed by Policy 515 

Protection and Privacy of Pupil Records. 

 

C. The designated school district administrator will assist a student and/or the 

student’s parent or guardian in the transfer of the student’s immunization file to 

the student’s new school within 30 days of the student’s transfer. 

 

D. Upon request of a public or private post-secondary educational institution, the 

designated school district administrator will assist in the transfer of the student’s 

immunization file to the post-secondary educational institution. 

 

VII. OTHER 

 

Within 60 days of the commencement of each new school term, the school district will 

forward a report to the Commissioner of the Department of Education stating the number 

of students attending each school in the school district, including the number of students 
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receiving instruction in a home school, the number of students who have not been 

immunized, and the number of students who received an exemption.  The school district 

also will forward a copy of all exemption statements received by the school district to the 

Commissioner of the Department of Health. 

 

 

Legal References: Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School 

Children) 

Minn. Stat. § 121A.17 (School Board Responsibilities) 

Minn. Stat. § 144.29 (Health Records; Children of School Age) 

Minn. Stat. § 144.3351 (Immunization Data) 

Minn. Stat. § 144.441 (Tuberculosis Screening in Schools) 

Minn. Stat. § 144.442 (Testing in Schools) 

Minn. Rules Parts 4604.0100-4604.1020 (Immunization) 

McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8th Cir. 2004) 

Op. Atty. Gen. 169-W (July 23, 1980) 

Op. Atty. Gen. 169-W (Jan. 17, 1968) 

 

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 
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SAMPLE LETTER A 

 

[TO BE PLACED ON SCHOOL DISTRICT STATIONERY] 

 

[date] 

[Parent(s)] 

[Address] 

 

Re: Immunizations 

 

Dear Parent: 

 

As you know, school begins on [date].  Before your child, [name of child], can be enrolled, 

however, we must receive proof that he/she has received immunization against a number of 

diseases as required by state law or is excepted therefrom.  To date, we have no immunization 

records for your child nor a claim of exception. 

 

Please complete the enclosed form verifying that [name of child] has received the required 

immunizations, consistent with medically acceptable standards and return the form to [name of 

school official], before school begins.  By state law, we cannot allow [name of child] to stay in 

school longer than thirty days unless we have received proof that he/she has had the required 

immunizations or is excepted therefrom. 

 

If you cannot submit a statement from a physician or public clinic regarding your elementary or 

secondary school child, you may submit your own statement on the enclosed form detailing the 

precise dosages given for each required immunization and the month and year each immunization 

was given.  If you elect to submit your own statement in lieu of one from a health care provider, 

please contact the District Nurse at 952-492-4232 to determine the precise vaccinations required 

for your child, as the requirements vary according to the child’s age. 

 

If you are claiming an exception for medical reasons that an immunization is contraindicated or 

because of your conscientiously held beliefs, you must either submit a statement from a physician 

stating the immunization is contraindicated or you must submit a notarized statement, signed by 

you as the parent/guardian, or if the student is an emancipated person, by the emancipated person, 

stating that the student has not been immunized because of conscientiously held beliefs.  The 

enclosed form may be used for this purpose. 

 

If we do not receive proof of immunization or exception by [date], your child will be sent home 

from school and discharged from enrollment.  It will then be necessary for you to re-enroll the 

child after immunization requirements have been met before the child can return to school.  If you 

have any questions, please contact Ranae Case Evenson at 952-492-6200. 

 

Thank you for your cooperation. 

 

      Respectfully, 

 

Ranae Case Evenson 
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SAMPLE LETTER B 

 

[TO BE PLACED ON SCHOOL DISTRICT STATIONERY] 

[date] 

[Parent(s)] 

[Address] 

 

Re: Immunizations 

 

Dear Parent: 

 

As you know, school began today.  To date, we have no immunization records for your child nor 

any record of a request for an exception.  In order for your child, [name of child], to remain 

enrolled, we must receive proof that he/she has received immunization against a number of 

diseases as required by state law or that he/she qualifies for one of the statutory exceptions.  By this 

letter, we wish to verify that our records concerning your child are accurate and complete. 

 

Please submit a statement on the enclosed form to the Jordan District Nurse from a physician or a 

public clinic verifying that [name of child] has received the required immunizations, consistent 

with medically acceptable standards.  By state law, we cannot allow [name of child] to stay in 

school unless we have received proof that he/she has had the required immunizations or has 

satisfied one of the statutorily recognized exceptions. 

 

If you cannot submit a statement from a physician or public clinic regarding your elementary or 

secondary school child, you may submit your own statement on the enclosed form detailing the 

precise dosages given for each required immunization and the month and year each immunization 

was given.  If you elect to submit your own statement in lieu of one from a health care provider, 

please contact the Jordan District Nurse at 952-492-4232 to determine the precise vaccinations 

required for your child, as the requirements vary according to the child’s age. 

 

If you are claiming an exception for medical reasons that an immunization is contraindicated or 

because of your conscientiously held beliefs, you must either submit a statement from a physician 

stating the immunization is contraindicated or you must submit a notarized statement, signed by 

you as the parent/guardian, or if the student is an emancipated person by the emancipated person, 

stating that the student has not been immunized because of conscientiously held beliefs.  The 

enclosed form may be used for this purpose. 

 

If you have already submitted a statement to us, please indicate how the statement was submitted 

(i.e. hand-delivered, mailed), when it was delivered and to whom.  It may be necessary for you to 

obtain a duplicate statement if the original cannot be found.  If additional time to obtain a duplicate 

is required, please so indicate in your response. 

 

If we do not receive proof of immunization or exception by [ten school days], your child will be 

sent home from school and discharged from enrollment.  It will then be necessary for you to 

re-enroll the child after immunization requirements have been met before the child can return to 

school.  If you have any questions, please contact Ranae Case Evenson at 952-492-6200. 

 

Thank you for your cooperation. 

      Respectfully, 

 

Ranae Case Evenson 65
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SAMPLE LETTER C 

 

[TO BE PLACED ON SCHOOL DISTRICT STATIONERY] 

 

[date] 

[Parent(s)] 

[Address] 

 

Re: Non-Enrollment for Lack of Immunization Proof 

 

Dear Parent: 

 

We are sending your child, [name of child], home today because we have not yet received proof 

that he or she has received appropriate immunizations or is excepted therefrom.  Minnesota law 

does not allow us to enroll an elementary or secondary school student without proof that the 

student has received the required immunizations or is excepted therefrom. 

 

As we advised earlier, State law and School District policy allow for a thirty-day grace period and 

a ten-day due process period during which your child may attend school.  Those grace periods have 

now expired. 

 

[Name of child] may re-enroll as soon as we have received appropriate proof of immunizations.  If 

you have any questions about the proof or the immunizations required, please contact the Jordan 

District Nurse at 952-492-4232 as soon as possible. 

 

We look forward to having [name of child] back in school soon. 

 

      Respectfully, 

 

      Ranae Case Evenson 

 

 

DISTRICT NOTES: 

 

Previous notices sent on __________ by ________________________________ 

 

Phone contacts on  __________ by ________________________________ 

 

    __________ by ________________________________ 

 

    __________ by ________________________________ 
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JORDAN PUBLIC SCHOOLS 

POLICY 

 

Adopted:    December 14th, 2020                           

  

Revised:     March 8th, 2021  
 

 

535 SERVICE ANIMALS IN SCHOOLS 

 

 

I. PURPOSE 

 

The purpose of this policy is to establish parameters for the use of service animals by 

students, employees, and visitors within school buildings and on school grounds. 

 

II. GENERAL STATEMENT OF POLICY 

 

Individuals with disabilities shall be permitted to bring their service animals into school 

buildings or on school grounds in accordance with, and subject to, this policy. 

 

III. DEFINITIONS 

 

A. Service Animal 

 

A “service animal” is a dog (regardless of breed or size) or miniature horse that is 

individually trained to perform “work or tasks” for the benefit of an individual 

with a disability, including an individual with a physical, sensory, psychiatric, 

intellectual, or mental disability. Other species of animals, whether wild or 

domestic, trained or untrained, are not service animals. Service animals are 

working animals that perform valuable functions; they are not pets. The work or 

tasks performed by the service animal must be directly related to the individual’s 

disability. An animal accompanying an individual for the sole purpose of 

providing emotional support, therapy, comfort, or companionship is not a service 

animal. 

 

B. Handler 

 

A “handler” is an individual with a disability who uses a service animal. In the 

case of an individual who is unable to care for and supervise the service animal 

for reasons such as age or disability, “handler” means the person who cares for 

and supervises the animal on that individual’s behalf. School district personnel are 

not responsible for the care, supervision, or handling responsibilities of a service 

animal. 

 

C. Work or Tasks 

 

1. “Work or tasks” are those functions performed by a service animal. 
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2. Examples of “work or tasks” include, but are not limited to, assisting 

individuals who are blind or have low vision with navigation and other 

tasks, alerting individuals who are deaf or hard of hearing to the presence 

of people or sounds, providing non-violent protection or rescue work, 

pulling a wheelchair, assisting an individual during a seizure, alerting 

individuals to the presence of allergens, retrieving items such as medicine 

or the telephone, providing physical support and assistance with balance 

and stability to individuals with mobility disabilities, and helping persons 

with psychiatric and neurological disabilities by preventing or interrupting 

impulsive or destructive behaviors. 

 

3. The crime deterrent effects of an animal’s presence and the provision of 

emotional support, well-being, comfort, or companionship are not “work 

or tasks” for the purposes of this policy. 

 

D. Trainer 

 

A “trainer” is a person who is training a service animal and is affiliated with a 

recognized training program for service animals.  

 

IV. ACCESS TO PROGRAMS AND ACTIVITIES; PERMITTED INQUIRIES 

 

A. In general, handlers (i.e., individuals with disabilities or trainers) are permitted to 

be accompanied by their service animals in all areas of school district properties 

where members of the public, students, and employees are allowed to go. A 

handler has the right to be accompanied by a service animal whenever and to the 

same extent that the handler has the right: (a) to be present on school district 

property or in school district facilities; (b) to attend or participate in a school- 

sponsored event, activity, or program; or (c) to be transported in a vehicle that is 

operated by or on behalf of the school district. 

 

B. When an individual with a disability brings a service animal to a school district 

property, school district employees shall not ask about the nature or extent of a 

person’s disability, but may make the following two inquiries to determine 

whether the animal qualifies as a service animal: 

 

1. Is the service animal required because of a disability; and 

 

2. What work or tasks is the service animal trained to perform. 

 

C. School district employees shall not make these inquiries of an individual with a 

disability bringing a service animal to school district property when it is readily 

apparent that an animal is trained to do work or perform tasks for an individual 

with a disability. However, school district employees may inquire whether the 

individual with a disability has completed and submitted the request form 

described in Part VI., below. 
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D. An individual with a disability may not be required to provide documentation 

such as proof that the animal has been certified, trained, or licensed as a service 

animal. 

V. REQUIREMENTS FOR ALL SERVICE ANIMALS 

 

A. The service animal must be required for the individual with a disability. 

 

B. The service animal must be individually trained to do work or tasks for the benefit 

of the individual with a disability. 

 

C. A service animal must have a harness, leash, or other tether, unless either the 

handler is unable, because of a disability, to use a harness, leash, or other tether, 

or the use of a harness, leash, or other tether would interfere with the service 

animal’s safe, effective performance of work or tasks, in which case, the service 

animal must be otherwise under the handler’s control (e.g., voice control, signals, 

or other effective means). 

 

D. The service animal must be housebroken. 

 

E. The service animal must be under the control of its handler at all times. The 

handler is responsible for the care and supervision of a service animal, including 

walking the service animal, feeding the service animal, grooming the service 

animal, providing veterinary care to the service animal, and responding to the 

service animal’s need to relieve itself, including the proper disposal of the service 

animal’s waste. 

 

F. The school district is not responsible for providing a staff member to walk the 

service animal or to provide any other care or assistance to the animal. 

 

G. In the case of a student who is unable to care for and/or supervise his or her 

service animal, the student’s parent/guardian is responsible for arranging for such 

care and supervision. In the case of an employee or other individual who is unable 

to care for and/or supervise his or her service animal, the employee or other 

individual’s authorized representative is responsible for arranging for a service 

animal’s care and supervision. 

 

H. The service animal must be properly licensed and vaccinated in accordance with 

applicable state laws and local ordinances. 

 

VI. REQUESTING THE USE OF A SERVICE ANIMAL AT SCHOOL 

 

A. Students with a disability seeking to be accompanied by a service animal are 

requested to submit the Approval Request Form to the building principal of the 

school the student attends. The principal will notify the superintendent or the 

administrator designated with responsibility to address such requests. School 

district employees seeking to be accompanied by a service animal are requested to 

submit the Approval Request Form to the superintendent or the administrator 

designated with responsibility to address such requests. 
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B. Students or employees seeking to bring a service animal onto district premises are 

requested to identify whether the need for the service animal is required because 

of a disability and to describe the work or tasks that the service animal is trained 

to perform. 

 

C. The owner of the service animal shall provide written evidence that the service 

animal has received all vaccinations required by state law or local ordinance. 

 

VII. REMOVAL OR EXCLUSION OF A SERVICE ANIMAL 

 

A. A school official may require a handler to remove a service animal from school 

district property, a school building, or a school-sponsored program or activity, if: 

 

1. Any of the requirements described in Part V., above, are not met. 

 

2. The service animal is out of control and/or the handler does not effectively 

control the animal’s behavior; 

 

3. The presence of the service animal would fundamentally alter the nature 

of a service, program or activity; or 

 

4. The service animal behaves in a way that poses a direct threat to the health 

or safety of others, has a history of such behavior, or otherwise poses a 

significant health or safety risk to others that cannot be eliminated by 

reasonable accommodations. 

 

B. If the service animal is properly excluded, the school district shall give the 

individual with a disability the opportunity to participate in the service, program, 

or activity without the service animal, unless such individual has violated a law or 

school rule or regulation that would warrant the removal of the individual. 

 

VIII. ADDITIONAL LIMITATIONS FOR MINIATURE HORSES 

 

In assessing whether a miniature horse may be permitted in a school building or on 

school grounds as a service animal, the following factors shall be considered: 

 

A. The type, size, and weight of the miniature horse and whether the facility can 

accommodate these features; 

 

B. Whether the handler has sufficient control of the miniature horse; 

 

C. Whether the miniature horse is housebroken; and 

 

D. Whether the miniature horse’s presence in a specific building or on school 

grounds compromises legitimate health and safety requirements. 

 

IX. ALLERGIES; FEAR OF ANIMALS 
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 If a student or employee notifies the school district that he or she is allergic to a service 

animal, the school district will balance the rights of the individuals involved. In general, 

allergies that are not life threatening are not a valid reason for prohibiting the presence of 

a service animal. Fear of animals is generally not a valid reason for prohibiting the 

presence of a service animal. 

 

X. NON-SERVICE ANIMALS FOR STUDENTS WITH INDIVIDUALIZED 

EDUCATION PROGRAMS (IEPS) OR SECTION 504 PLANS 

 

If a special education student or a student with a Section 504 plan seeks to bring an 

animal onto school property that is not a service animal, the request shall be referred to 

the student’s IEP team or Section 504 team, as appropriate, to determine whether the 

animal is necessary for the student to receive a free appropriate public education (FAPE) 

or, in the case of a Section 504 student, to reasonably accommodate the student’s access 

to the school district’s programs and activities. 

 

XI. NON-SERVICE ANIMAL AS AN ACCOMMODATION FOR EMPLOYEES 

 

If an employee seeks to bring an animal onto school property that is not a service animal, 

the request shall be referred to the superintendent or the administrator designated to 

handle such requests. A school district employee who is a qualified individual with a 

disability will be allowed to bring such animal onto school property when it is determined 

that such use is required to enable the employee to perform the essential functions of his 

or her position or to enjoy the benefits of employment in a manner comparable to those 

similarly situated non-disabled employees. 

 

XII. LIABILITY 

 

A. The owner of the service animal is responsible for any harm or injury to an 

individual and for any property damage caused by the service animal while on 

school district property. 

 

B. An individual who, directly or indirectly through statements or conduct, 

intentionally misrepresents an animal in that person’s possession as a service 

animal may be subject to criminal liability. 

 

 

Legal References: Section 504 of the Rehabilitation Act of 1973 

   28 C.F.R. § 35.104, 28 C.F.R. § 35.130(b)(7), and 28 C.F.R. § 35.136 

(ADA Regulations) 

   20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act) 

   Minn. Stat. § 256C.02 (Public Accommodations for Persons with 

Disabilities) 

   Minn. Stat. § 363A.19 (Discrimination Against Blind, Deaf, or Other 

Persons with Physical or Sensory Disabilities Prohibited) 

   Minn. Stat. § 609.226 (Harm Caused by Dog) 

   Minn. Stat. § 609.833 (Misrepresentation of Service Animal) 
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Cross References: MSBA/MASA Policy 402 (Disability Nondiscrimination Policy) 

   MSBA/MASA Policy 521 (Student Disability Nondiscrimination) 
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APPROVAL REQUEST FORM FOR USE OF A SERVICE ANIMAL 

 
Please turn in your request to the [Superintendent] OR [Director of Student Services] (Students) 

or the [Superintendent] OR [Director of Human Resources] (Employees) 

Student/Employee Name:       Date:      

Parent or authorized representative name(s) and contact information (please include email, phone number, 

and address):             

             

Building:             

Type of service animal:            

Name of service animal:      Name of handler:      

Is the service animal required because of a disability:         

             

What work or tasks is the service animal trained to perform:        

             

             

Checklist for Completion of Form 

Attached is documentation that the service animal is: 

____ Properly licensed 

____ Properly and currently vaccinated 

I have read and understand the School District’s policy regarding service animals and will abide by the 

terms of the policy. 

I understand that if my service animal: is out of control and/or the animal’s handler does not effectively 

control the animal’s behavior; is not housebroken or the animal’s presence or behavior fundamentally 

interferes in the functions of the School District; or behaves in a way that poses a direct threat to the 

health or safety of others, has a history of such behavior, or otherwise poses a direct threat to the health 

and safety of others that cannot be eliminated by reasonable modifications, the School District has the 

discretion to exclude or remove my service animal from its property. 

I agree to be responsible for any and all damage to School District property, personal property, and any 

injuries to individuals caused by my service animal. I agree to indemnify, defend, and hold harmless the 

School District, its school board members, administrators, employees, and agents, from and against any 

and all claims, actions, suits, judgments, and demands brought by any party arising on account of, or in 

connection with, any activity of or damage caused by my service animal. 

 

Superintendent/Administrator Signature:      Date:     

Parent/Guardian Signature:        Date:     

Employee Signature:         Date:     

Note: This Registration/Agreement is valid until the end of the current school year. It must be renewed prior to 

the start of each subsequent school year or whenever a different service animal will be used. 
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JORDAN PUBLIC SCHOOLS 

POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  March 8th, 2021 

 

601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS 

 

I. PURPOSE 

 

The purpose of this policy is to establish broad curriculum parameters for the school 

district that encompass the Minnesota Academic Standards and federal law and are 

aligned with creating the world’s best workforce. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to establish the “world’s best workforce” in which all 

learning in the school district should be directed and for which all school district learners 

should be held accountable. 

 

III. DEFINITIONS 

 

A. “Academic standard” means a summary description of student learning in a 

required content area or elective content area. 

 

 B. “Benchmark” means specific knowledge or skill that a student must master to 

complete part of an academic standard by the end of the grade level or grade 

band. 

 

C. “Curriculum” means district or school adopted programs and written plans for 

providing students with learning experiences that lead to expected knowledge, 

skills, and career and college readiness. 

 

D. “Instruction” means methods of providing learning experiences that enable 

students to meet state and district academic standards and graduation 

requirements. 

 

E. “Performance measures” are measures to determine school district and school site 

progress in striving to create the world’s best workforce and must include at least 

the following: 

 

  1. the size of the academic achievement gap and rigorous course taking, 

including college-level advanced placement, international baccalaureate, 

postsecondary enrollment options, including concurrent enrollment, other 

rigorous courses of study or industry certification courses or programs, 

and enrichment experiences by student subgroup; 
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  2. student performance on the Minnesota Comprehensive Assessments; 

 

  3. high school graduation rates; and 

 

  4. career and college readiness under Minn. Stat. § 120B.30, Subd. 1. 

 

F. “World’s best workforce” means striving to:  meet school readiness goals; have 

all third-grade students achieve grade-level literacy; close the academic 

achievement gap among all racial and ethnic groups of students and between 

students living in poverty and students not living in poverty; have all students 

attain career and college readiness before graduating from high school; and have 

all students graduate from high school. 

 

 G. “Experiential learning” means learning for students that includes career 

exploration through a specific class or course or through work-based experiences 

such as job shadowing, mentoring, entrepreneurship, service learning, 

volunteering, internships, other cooperative work experience, youth 

apprenticeship, or employment. 

 

IV. LONG-TERM STRATEGIC PLAN 

 

A. The school board, at a public meeting, shall adopt a comprehensive, long-term 

strategic plan to support and improve teaching and learning that is aligned with 

creating the world’s best workforce and includes the following: 

 

  1. clearly defined school district and school site goals and benchmarks for 

instruction and student achievement for all student categories identified in 

state and federal law; 

 

  2. a process to assess and evaluate each student’s progress toward meeting 

state and local academic standards, assess and identify students for 

participation in gifted and talented programs and accelerate their 

instruction, adopt procedures for early admission to kindergarten or first 

grade of gifted and talented learners which are sensitive to under-

represented groups, and identify the strengths and weaknesses of 

instruction in pursuit of student and school success and curriculum 

affecting students’ progress and growth toward career and college 

readiness and leading to the world’s best workforce; 

 

  3. a system to periodically review and evaluate the effectiveness of all 

instruction and curriculum, taking into account strategies and best 

practices, student outcomes, principal evaluations under Minn. Stat. § 

123B.147, Subd. 3, students’ access to effective teachers who are 

members of populations under-represented among the licensed teachers in 

the district or school and who reflect the diversity of enrolled students 
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under Minn. Stat. § 120B.35, Subd. 3(b)(2), and teacher evaluations under 

Minn. Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 5; 

 

  4. strategies for improving instruction, curriculum, and student achievement, 

including the English and, where practicable, the native language 

development and the academic achievement of English learners; 

 

  5. a process to examine the equitable distribution of teachers and strategies to 

ensure low-income and minority children are not taught at higher rates 

than other children by inexperienced, ineffective, or out-of-field teachers; 

 

  6. education effectiveness practices that integrate high-quality instruction, 

rigorous curriculum, technology, and a collaborative professional culture 

that develops and supports teacher quality, performance, and 

effectiveness; and 

 

 7. an annual budget for continuing to implement the school district plan. 

 

 B. School district site and school site goals shall include the following: 

 

1. All students will be required to demonstrate essential skills to effectively 

participate in lifelong learning.*  These skills include the following: 

 

a. reading, writing, speaking, listening, and viewing in the English 

language; 

 

b. mathematical and scientific concepts; 

 

c. locating, organizing, communicating, and evaluating information 

and developing methods of inquiry (i.e., problem solving); 

 

d. creative and critical thinking, decision making, and study skills; 

 

e. work readiness skills; 

 

f. global and cultural understanding. 

 

2. Each student will have the opportunity and will be expected to develop 

and apply essential knowledge that enables that student to: 

 

a. live as a responsible, productive citizen and consumer within local, 

state, national, and global political, social, and economic systems; 

 

b. bring many perspectives, including historical, to contemporary 

issues; 

 

c. develop an appreciation and respect for democratic institutions; 
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d. communicate and relate effectively in languages and with cultures 

other than the student’s own; 

 

e. practice stewardship of the land, natural resources, and 

environment; 

 

f. use a variety of tools and technology to gather and use information, 

enhance learning, solve problems, and increase human 

productivity. 

 

3. Students will have the opportunity to develop creativity and self-

expression through visual and verbal images, music, literature, world 

languages, movement, and the performing arts. 

 

4. School practices and instruction will be directed toward developing within 

each student a positive self-image and a sense of personal responsibility 

for: 

 

a. establishing and achieving personal and career goals; 

 

b. adapting to change; 

 

c. leading a healthy and fulfilling life, both physically and mentally; 

 

d. living a life that will contribute to the well-being of society; 

 

e. becoming a self-directed learner; 

 

f. exercising ethical behavior. 

 

5. Students will be given the opportunity to acquire human relations skills 

necessary to: 

 

a. appreciate, understand, and accept human diversity and 

interdependence; 

 

b. address human problems through team effort; 

 

c. resolve conflicts with and among others; 

 

d. function constructively within a family unit; 

 

e. promote a multicultural, gender-fair, disability-sensitive society. 
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 C. Every child is reading at or above grade level no later than the end of grade 3, 

including English learners, and teachers provide comprehensive, scientifically 

based reading instruction, including a program or collection of instructional 

practices that is based on valid, replicable evidence showing that, when the 

programs or practices are used, students can be expected to achieve, at a 

minimum, satisfactory reading progress.  The program or collection of practices 

must include, at a minimum, effective, balanced instruction in all five areas of 

reading (phonemic awareness, phonics, fluency, vocabulary development, and 

reading comprehension), as well as instructional strategies for continuously 

assessing, evaluating, and communicating the student’s reading progress and 

needs. 

 

1. The school district must identify, before the end of kindergarten, grade 1, and 

grade 2, all students who are not reading at grade level. Students identified as 

not reading at grade level by the end of kindergarten, grade 1, and grade 2 

must be screened for characteristics of dyslexia, unless a different reason for 

the reading difficulty has been identified.  

 

2. Students in grade 3 or higher who demonstrate a reading difficulty to a 

classroom teacher must be screened for characteristics of dyslexia, unless a 

different reason for the reading difficulty has been identified.  

 

3. Reading assessments in English and in the predominant languages of district 

students, where practicable, must identify and evaluate students’’ areas of 

academic need related to literacy.  The school district also must monitor the 

progress and provide reading instruction appropriate to the specific needs of 

English learners.  The school district must use locally adopted, 

developmentally appropriate, and culturally responsive assessment and 

annually report summary assessment results to the Commissioner of 

Education by July 1. 

 

4. The school district must annually report to the Commissioner of Education by 

July 1 a summary of the district’s efforts to screen and identify students who 

demonstrate characteristics of dyslexia using screening tools such as those 

recommended by the Minnesota Department of Education’s dyslexia 

specialist.  With respect to students screened or identified under paragraph (1), 

the report must include: 

 

a. A summary of the district’s efforts to screen for dyslexia; 

 

b. The number of students screened for that reporting year; and  

 

c. The number of students demonstrating characteristics of dyslexia for 

that year. 

 

5. A student identified as having a reading difficulty must be provided with 

alternate instruction under Minn. Stat § 125A.56, Subd. 1. 
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6. At least annually, the school district must give the parent of each student who 

is not reading at or above grade level timely information about: 

 

a. the student’s reading proficiency as measured by a locally adopted 

assessment; 

 

b. reading-related services currently being provided to the student and 

the student’s progress; and 

 

c. strategies for parents to use at home in helping their students 

succeed in becoming grade-level proficient in reading English and 

their native languages. 

 

This provision may not be used to deny a student’s right to a special 

education evaluation.  

 

7. For each student who is not reading at or above grade level, the school 

district shall provide reading intervention to accelerate student growth and 

reach the goal of reading at or above grade level by the end of the current 

grade and school year.  If a student does not read at or above grade level 

by the end of grade 3, the school district must continue to provide reading 

intervention until the student reads at grade level.  Intervention methods 

shall encourage family engagement and, where possible, collaboration 

with appropriate school and community programs.  Intervention methods 

may include, but are not limited to, requiring attendance in summer 

school, intensified reading instruction that may require that the student be 

removed from the regular classroom for part of the school day, extended 

day programs, or programs that strengthen students’ cultural connections. 

 

 

Legal References: Minn. Stat. § 120B.018 (Definitions) 

   Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students) 

Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of 

Grade 3) 

Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System) 

Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and 

Growth) 

Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination) 

 Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First 

Class; Definitions) 

Minn. Stat. § 123B.147, Subd. 3 (Principals) 

Minn. Stat. § 125A.56,Subd. 1 (Alternate Instruction Required) 

20 U.S.C. § 5801, et seq. (National Education Goals 2000) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 
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Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and 

Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, 

Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 

Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 

80



 602-1 

JORDAN DISTRICT SCHOOLS 
POLICY 

 
Adopted:  September 12, 2007  

 
Revised:  March 8th, 2021                     
  

 

602 ORGANIZATION OF SCHOOL CALENDAR AND SCHOOL DAY 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide for a timely determination of the school calendar 

and school day. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school calendar and schedule of the school day are important to parents, students, 

employees, and the general public for advance, effective planning of the school year. 

 

III. CALENDAR RESPONSIBILITY 

 

A. The school calendar shall be adopted annually by the school board.  It shall meet 

all provisions of Minnesota statutes pertaining to minimum number of school 

days and other provisions of law.  The school calendar shall establish student 

days, workshop days for staff, provide for emergency closings and other 

information related to students, staff and parents. 

 

[Note: The annual school calendar must include at least 425 hours of 

instruction for a kindergarten student without a disability, 935 hours of 

instruction for a student in grades 1 through 6, and 1,020 hours of instruction 

for a student in grades 7 through 12, not including summer school. The school 

calendar for all-day kindergarten must include at least 850 hours of instruction 

for the school year.  If a voluntary prekindergarten program is offered by the 

school district, a prekindergarten student must receive at least 350 hours of 

instruction for the school year.  A school board’s annual calendar must include 

at least 165 days of instruction for a student in grades 1 through 11 unless a 

four-day week schedule has been approved by the Commissioner of Education 

under Minn. Stat. § 124D.126. A school board’s annual school calendar may 

include plans for up to five days of instruction provided through online 

instruction due to inclement weather.  The inclement weather plans must be 

developed according to Section V., below.] 

 

[Note: To the extent the school board offers K-12 teachers the opportunity for 

more staff development training under Minn. Stat. § 122A.40, Subds. 7 and 7a, 

or Minn. Stat. § 122A.41, Subds. 4 and 4a, the school district shall adopt as its 

school calendar a total of 240 days of student instruction and staff development, 
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of which the total number of staff development days equals the difference 

between the total number of days of student instruction and 240 days. The 602-

2 school board may schedule additional staff development days throughout the 

calendar year.] 

 

B. Except for learning programs during summer and flexible learning year programs, 

the school district will not commence an elementary or secondary school year 

before Labor Day, except as provided in this section.  Days devoted to teacher’s 

workshops may be held before Labor Day. 

 

The school district may begin the school year on any day before Labor Day        

to accommodate a construction or remodeling project of $400,000 or more  

affecting a school district school facility. 

 

C. The Education Minnesota-Jordan teachers union shall be provided an opportunity to 

participate in school calendar considerations through a meet and confer process. 

 

IV. SCHOOL DAY RESPONSIBILITY 

 

A. The superintendent shall be responsible for developing a schedule for the student 

day, subject to review by the school board.  All requirements and provisions of 

Minnesota Statutes and Minnesota Department of Education Rules shall be met. 

 

B. In developing the student day schedule, the superintendent shall consider such 

factors as school bus schedules, cooperative programs, differences in time 

requirements at various grade levels, effective utilization of facilities, cost 

effectiveness, and other concerns deserving of attention. 

 

C. Proposed changes in the school day shall be subject to review and approval by the 

school board. 

 

V. E-LEARNING DAYS  

 

A.  An “e-learning day” is a school day where a school offers full access to online 

instruction provided by students’ individual teachers due to inclement weather. 602-3 

 

B.  A school district may designate up to five e-learning days in one school year.  

 

C.  An e-learning day is counted as a day of instruction and included in the hours of 

instruction pursuant to Section III.A., above.  

 

D. The e-learning day plan developed by the school district will include 

accommodations for students without Internet access at home and for digital device 

access for families without the technology or with an insufficient amount of 

technology for the number of children in the household. The plan must also provide 

accessible options for students with disabilities.  

 

E. The school district must notify parents and students of its e-learning day plan at the 
82



 602-3 

beginning of each school year.  

 

F. When an e-learning day is declared by the school district, notice must be provided to 

parents and students at least two hours prior to the normal school start time that 

students will need to follow the e-learning day plan for that day.  

 

G.  On an e-learning day, each student’s teacher must be accessible both online and by 

telephone during normal school hours to assist students and parents. 

 

 

Legal References: Minn. Stat. § 120A.40 (School Calendar) 

Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction) 

Minn. Stat. § 120A.414 (E-Learning Days) 

Minn. Stat. § 120A.415 (Extended School Calendar) 

Minn. Stat. § 120A.42 (Holidays) 

Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; 

Termination) 

Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the 

First Class; Definitions) 

Minn. Stat. § 123A.30 (Agreements for Secondary Education) 

Minn. Stat. § 123A.32 (Interdistrict Cooperation) 

Minn. Stat. § 123A.35 (Cooperation and Combination) 

Minn. Stat. § 124D.126 (Powers and Duties of Commissioner; Flexible 

Learning Year Programs) 

Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 

Minn. Stat. § 124E.25 (Payment of Aids to Charter Schools) 

Minn. Stat. § 127A.41, Subd. 7 (Distribution of School Aids; 

Appropriation) 

 

Cross References: MSBA/MASA Model Policy 425 (Staff Development) 
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JORDAN PUBLIC SCHOOLS 
POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  March 8th, 2021 
 

607 ORGANIZATION OF GRADE LEVELS 

 

I. PURPOSE 

 

The purpose of this policy is to address the grade level organization of schools within the 

school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to address the groupings of grade levels as 

recognized in Minn. Stat. § 120A.05, as follows: 

 

Elementary:  Grades prekindergarten through 4 

 

Middle:  Grades 5 through 8 

 

Secondary:  Grades 9-12 

 

B. The superintendent may seek school board approval to administer certain 

programs on a nongraded basis or a design different from that indicated.  Program 

proposals that seek school board approval must meet all state requirements and 

reflect the rationale for the modification. 

 

C. The school district may request documentation that verifies a student falls within 

the school’s minimum and maximum age requirements for admission to publicly 

funded prekindergarten, preschool, kindergarten, or grades 1 through 12. 

Documentation may include a passport, a hospital birth record or physician’s 

certificate, a baptismal or religious certificate, an adoption record, health records, 

immunization records, immigration records, previously verified school records, 

early childhood screening records, Minnesota Immunization Information 

Connection records, or an affidavit from a parent. 

 

III. DEFINITIONS 

 

A. “Kindergarten” means a program designed for students five years of age on 

September 1 of the calendar year in which the school year commences that 

prepares students to enter first grade the following school year. 

 

B. “Prekindergarten” means a program designed for students younger than five years 

of age on September 1 of the calendar year in which the school year commences 

that prepares students to enter kindergarten the following school year. 
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Legal References: Minn. Stat. § 120A.05, Subds. 9, 10a, 11, 13, 17 (Public Schools)  

 Minn. Stat. § 120A.20, Subd. 4 (Verification of Age for Admission to 

Public School) 

Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School 

Districts) 

 

Cross References:  
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:  September 12, 2007  

 

Revised:  March 8th, 2021 

 

620 CREDIT FOR LEARNING 

 

 

I. PURPOSE 

 

The purpose of this policy is to recognize student achievement which occurs in Post-

Secondary Enrollment Options and other advanced enrichment programs.  The purpose of 

this policy also is to recognize student achievement which occurs in other schools, in 

alternative learning sites, and in out-of-school experiences such as community 

organizations, work-based learning, and other educational activities and opportunities.  

The purpose of this policy also is to address the transfer of student credit from out-of-

state, private, or home schools and online learning programs and to address how the 

school district will recognize student achievement obtained outside of the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to provide a process for awarding students credit 

toward graduation requirements for credits and grades students complete in other schools, 

post-secondary or higher education institutions, other learning environments, and online 

courses and programs. 

 

III. DEFINITIONS 

 

A. “Accredited school” means a school that is accredited by an accrediting agency, 

recognized according to Minn. Stat. § 123B.445 or recognized by the 

Commissioner of the Minnesota Department of Education (MDE). 

 

B. “Blended learning” is a form of digital learning that occurs when a student learns 

part time in a supervised physical setting and part time through digital delivery of 

instruction, or a student learns in a supervised physical setting where technology 

is used as a primary method to deliver instruction. 

 

C. “Commissioner” means the Commissioner of MDE. 

 

D. “Digital learning” is learning facilitated by technology that offers students an 

element of control over the time, place, path, or pace of their learning and 

includes blended and online learning. 

 

E. “Eligible institution” means a Minnesota public post-secondary institution, a 

private, nonprofit two-year trade and technical school granting associate degrees, 

an opportunities industrialization center accredited by an accreditor recognized by 

the United States Department of Education, or a private, residential, two-year or 86
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four-year, liberal arts, degree-granting college or university located in Minnesota. 

 

F. “Nonpublic school” is a private school or home school in which a child is 

provided instruction in compliance with the Minnesota compulsory attendance 

laws.  

 

G. “Online learning” is a form of digital learning delivered by an approved online 

learning provider. 

 

 H. “Online learning provider” is a school district, an intermediate school district, an 

organization of two or more school districts operating under a joint powers 

agreement, or a charter school located in Minnesota that provides online learning 

to students and is approved by MDE to provide online learning courses. 

 

I. “Weighted Grade” is a letter or numerical grade that is assigned a numerical 

advantage when calculating the grade point average. 

 

IV. TRANSFER OF CREDIT FROM OTHER SCHOOLS 

 

A. Transfer of Academic Requirements from Other Minnesota Public Secondary 

Schools 

 

1. The school district will accept and transfer secondary credits and grades 

awarded to a student from another Minnesota public secondary school 

upon presentation of a certified transcript from the transferring public 

secondary school evidencing the course taken and the grade and credit 

awarded. 

 

2. Credits and grades awarded from another Minnesota public secondary 

school may be used to compute honor roll and/or class rank if a student 

has earned at least 4 credits from the Jordan School District. 

 

B. Transfer of Academic Requirements from Other Schools 

 

1. The school district will accept secondary credits and grades awarded to a 

student for courses successfully completed at a public school outside of 

Minnesota or an accredited nonpublic school upon presentation of a 

certified transcript from the transferring public school in another state or 

nonpublic school evidencing the course taken and the grade and credit 

awarded. 

 

a. When a determination is made that the content of the course aligns 

directly with school district graduation requirements, the student 

will be awarded commensurate credits and grades. 

 

b. Commensurate credits and grades awarded from an accredited 

nonpublic school or public school in another state may be used to 

compute honor roll and/or class rank if a student has earned at least 
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4 credits from the Jordan school district. 

 

c. In the event the content of a course taken at an accredited 

nonpublic school or public school in another state does not fully 

align with the content of the school district’s high school 

graduation requirements but is comparable to elective credits 

offered by the school district for graduation, the student may be 

provided elective credit applied toward graduation requirements.  

Credit that does not fully align with the school district’s high 

school graduation requirements will not be used to compute honor 

roll and/or class rank. 

 

d. If no comparable course is offered by the school district for which 

high school graduation credit would be provided, no credit will be 

provided to the student. 

 

2. Students transferring from a non-accredited, nonpublic school shall 

receive credit from the school district upon presentation of a transcript or 

other documentation evidencing the course taken and grade and credit 

awarded. 

 

a. Students will be required to provide copies of course descriptions, 

syllabi, or work samples for determination of appropriate credit.  In 

addition, students also may be asked to provide 

interviews/conferences with the student and/or student’s parent 

and/or former administrator or teacher; review of a record of the 

student’s entire curriculum at the nonpublic school; and review of 

the student’s complete record of academic achievement. 

 

b. Where the school district determines that a course completed by a 

student at a non-accredited, nonpublic school is commensurate 

with school district graduation requirements, credit shall be 

awarded, but the grade shall be “P” (pass). 

 

c. In the event the content of a course taken at an non-accredited, 

nonpublic school does not fully align with the content of the school 

district’s high school graduation requirements but is comparable to 

elective credits offered by the school district for graduation, the 

student may be provided elective credit applied toward graduation 

requirements. 

 

d. If no comparable course is offered by the school district for which 

local high school graduation credit would be provided, no credit 

will be provided to the student. 

 

e. Credit and grades earned from a non-accredited nonpublic school 

shall not be used to compute honor roll and/or class rank. 
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V. POST-SECONDARY ENROLLMENT CREDIT 

 

A. A student who satisfactorily completes a post-secondary enrollment options 

course or program under Minn. Stat. § 124D.09 that has been approved as 

meeting the necessary requirements is not required to complete other 

requirements of the Minnesota Academic Standards content standards 

corresponding to that specific rigorous course of study. 

 

B. Secondary credits granted to a student through a post-secondary enrollment 

options course or program that meets or exceeds a graduation standard or 

requirement shall be counted toward the graduation and credit requirements of a 

student completing the Minnesota Academic Standards. 

 

1. Course credit will be considered by the school district only upon 

presentation of a certified transcript from an eligible institution evidencing 

the course taken and the grade and credit awarded. 

 

2. Seven quarter or four semester post-secondary credits shall equal at least 

one full year of high school credit.  Fewer post-secondary credits may be 

prorated. 

 

3. When a determination is made that the content of the post-secondary 

course aligns directly with a required course for high school graduation, 

the commensurate credit and grade will be recorded on the student’s 

transcript as a course credit applied toward graduation requirements. 

 

4. In the event the content of the post-secondary course does not fully align 

with the content of a high school course required for graduation but is 

comparable to elective credits offered by the school district for graduation, 

the school district may provide elective credit and the grade will be 

recorded on the student’s transcript as an elective course credit applied 

toward graduation requirements. 

 

5. If no comparable course is offered by the school district for which high 

school graduation credit would be provided, the school district will notify 

the Commissioner, who shall determine the number of credits that shall be 

granted to a student. 

 

6. When secondary credit is granted for post-secondary credits taken by a 

student, the school district will record those credits on the student’s 

transcript as credits earned at a post-secondary institution. 

 

C. A list of the courses or programs meeting the necessary requirements may be 

obtained from the school district. 
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VI. CREDIT FROM ONLINE LEARNING COURSES 

 

A. Secondary credits granted to a student through an online learning course or 

program that meets or exceeds a graduation standard or requirement shall be 

counted toward the graduation and credit requirements of a student completing 

the Minnesota Academic Standards. 

 

B. Course credit will be considered only upon official documentation from the online 

learning provider evidencing the course taken and the grade and credit awarded to 

the student. 

 

C. When a student provides documentation from an online learning provider, the 

course credit and course grade shall be recorded and counted toward graduation 

credit requirements for all courses or programs that meet or exceed the school 

district’s graduation requirements in the same manner as credits are awarded for 

students transferring from another Minnesota public school as set forth in Section 

IV.A. above. 

 

VII. ADVANCED ACADEMIC CREDIT 

 

A. The school district will grant academic credit to a student attending an accelerated 

or advanced academic course offered by a higher education institution or a 

nonprofit public agency, other than the school district. 

 

B. Course credit will be considered only upon official documentation from the 

higher education institution or nonprofit public agency that the student 

successfully completed the course attended and passed an examination approved 

by the school district. 

 

C. When a determination is made that the content of the advanced academic course 

aligns directly with a required course for high school graduation, the 

commensurate credit and grade will be recorded on the student’s transcript as a 

course credit applied toward graduation requirements. 

 

D. In the event the content of the advanced academic course does not fully align with 

the content of a high school course required for graduation but is comparable to 

elective credits offered by the school district for graduation, the school district 

may provide elective credit and the grade will be recorded on the student’s 

transcript as an elective course credit applied toward graduation requirements. 

 

E. If no comparable course is offered by the school district for which high school 

graduation credit would be provided, the school district will notify the 

Commissioner and request a determination of the number of credits that shall be 

granted to a student. 
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VIII. WEIGHTED GRADES 

 

A. The school district offers weighted grades for courses that are identified as more 

rigorous or academically challenging as follows: 

 

1. A grade awarded in an Advanced Placement course will be multiplied by a 

factor of 1.1. 

 

2. A grade awarded in an Honors course will be multiplied by a factor of 1. 

 

3. A grade awarded in a College In the Schools / Concurrent Enrollment course 

will be multiplied by a factor of 1.1. 

 

B. The school district’s high school course registration guide will list the courses for 

which a student may earn a weighted grade.  

 

IX. PROCESS FOR AWARDING CREDIT 

 

A. The building principal will be responsible for carrying out the process to award 

credits and grades pursuant to this policy.  The building principal will notify 

students in writing of the decision as to how credits and grades will be awarded. 

 

B. A student or the student’s parent or guardian may seek reconsideration of the 

decision by the building principal as to credits and/or grades awarded upon 

request of a student or the student’s parent or guardian if the request is made in 

writing to the superintendent within five school days of the date of the building 

principal’s decision.  The request should set forth the credit and/or grade 

requested and the reason(s) why credit(s)/grade(s) should be provided as 

requested.  Any pertinent documentation in support of the request should be 

submitted. 

 

C. The decision of the superintendent as to the award of credits or grades shall be a 

final decision by the school district and shall not be appealable by the student or 

student’s parent or guardian except as set forth in Section IX.D. below. 

 

D. If a student disputes the number of credits granted by the school district for a 

particular post-secondary enrollment course, online learning course, or advanced 

academic credit course, the student may appeal the school district’s decision to 

the Commissioner.  The decision of the Commissioner shall be final. 

 

E. At any time during the process, the building principal or superintendent may ask 

for course descriptions, syllabi, or work samples from a course where content of 

the course is in question for purposes of determining alignment with graduation 

requirements or the number of credits to be granted.  Students will not be 

provided credit until requested documentation is available for review, if 

requested. 
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Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s 

Students) 

Minn. Stat. § 120B.021 (Required Academic Standards) 

Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.14 (Advanced Academic Credit) 

Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

Minn. Stat. § 123B.445 (Nonpublic Education Council) 

Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program) 

Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Act) 

Minn. Stat. § 124D.095 (Online Learning Option) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 

Language Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 

Mathematics) 

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the 

Arts) 

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required 

Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 

Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 

Language Development) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 

Studies) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 

Instruction Goals) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and 

Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, 

Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 

Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 

MSBA/MASA Model Policy 624 (Online Learning Options) 
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JORDAN DISTRICT SCHOOLS 

POLICY 
 

Adopted:  September 12, 2007  
 

Revised:  March 8th, 2021                           

 

 

720 VENDING MACHINES 

 

 

I. PURPOSE 

 

The purpose of this policy is to establish procedures to govern vending machines 

installed in school facilities in the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to contract for, supervise, maintain, and account for 

the proceeds from vending machines located in school facilities in a manner that is fair, 

that maximizes the revenues from those machines, that allows those revenues to be 

included in the budget of the facility in which they are generated, and that establishes 

controls to avoid fraud, theft, or the appearance of impropriety. 

 

III. AUTHORIZATION 

 

Automatic vending machines for the dispensing of food, beverages, or other approved 

items are authorized in any school facility in the school district provided that all contracts 

for such vending machines must be approved by the school board as provided in this 

policy. 

 

IV. SUPERVISION; APPROVAL; LOCATION 

 

A. All vending machines shall be under the supervision of the school principal or 

other person in charge of the facility in which the machine is located.  That 

administrator shall be responsible to supervise the machine in compliance with 

this policy and any applicable laws. 

 

B. The items to be dispensed from a vending machine located in a school facility 

shall be approved by the principal or other person in charge of that facility.  All 

food, beverages, or other items approved shall be appropriate to the school 

setting.  Machines dispensing cigarettes or tobacco products are not authorized 

under any circumstances.  In the event a written complaint is filed with the 

superintendent regarding the approval or disapproval of any item, the school 

board, after proper review, shall make the final determination. 

 

C. Vending machines may be approved that will dispense items only during certain 

hours, through the use of timers or otherwise.  Vending machines should not be 
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operated in competition with the school cafeteria or food service.  The principal or 

other person in charge of the school facility may regulate the hours of operation of 

any machine. 

 

D. Vending machines shall be located to meet any applicable building, fire, or 

life/safety codes and to provide convenience of operation, accessibility, and ease 

of maintenance.  The principal or other person in charge of the facility shall 

review the location of each machine with appropriate maintenance and food 

service staff. 

 

V. CONTRACT APPROVAL 

 

A. All contracts for the purchase or rental of vending machines shall be considered 

by the school board on a facility-by-facility basis. 

 

B. If the estimated aggregate receipts from all vending machines located in a school 

facility will be $10,000 or more in a fiscal year, the contract for any vending 

machine in that facility must be awarded after the receipt of sealed bids and 

compliance with Minn. Stat. § 123B.52. 

 

C. If the estimated aggregate receipts from all vending machines located in a school 

facility will be less than $10,000 in a fiscal year, the contract for any vending 

machine in that facility may be awarded after the receipt of two or more 

quotations after taking into consideration conformity with the specifications, 

terms of delivery, other conditions imposed in the call for quotations, and 

compliance with Minn. Stat. § 123B.52. 

 

D. The contracting process shall be conducted in compliance with Minn. Stat. § 

123B.52.  A copy of this policy shall be included in any specifications or request 

for proposals or quotations.  A record shall be kept of all bids or quotations 

received with the names, amounts, and successful bidder indicated.  All bids and 

quotations shall be kept on file as a public record for a period of at least one year 

after their receipt. 

 

E. Any bid or quotation must specify all commissions to be paid from the machine 

and any other noncommission amounts to be paid as a result of the award of the 

contract.  The noncommission amounts include, but are not limited to, cash 

payments, in-kind payments, equipment donations, scholarship contributions, 

bonus payments, or other payments or contributions of any kind or nature.  The 

noncommission amounts shall be reduced to a cash equivalency and shall be 

specified on the bid or quotation as an additional amount to be paid for the award 

of the contract. 

 

F. If a contract contains a provision allowing exclusivity, such as all machines in the 

building carrying only a certain manufacturer’s brand of pop, that provision must 

be reviewed by the administration prior to requesting bids or quotations to ensure 

that it does not conflict with other contracts of the school district. 
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G. All contracts for vending machines must be approved by the school board.  Any 

contract not made in compliance with this policy shall be void.  Any district 

employee signing an unauthorized contract may be subject to personal liability 

thereon and may be disciplined for said action. 

 

H. All vending machines are to be installed at the expense of the facility in which 

located.  All financial responsibility for the maintenance and repair of machines 

shall remain with the individual facility in which located to the extent not 

addressed in the contract. 

 

I. No teacher, administrator, school district employee, or school board member shall 

be interested, directly or indirectly, in a vending machine contract with the school 

district or personally benefit financially therefrom. 

 

VI. ACCOUNTING 

 

A. Proceeds from vending machine sales and contracts shall be under the control of 

the school board, shall be accounted for in one of the regular school district funds, 

and must be accounted for and reported in compliance with UFARS. 

 

B. An amount equal to the amount of the proceeds from the machines in each facility 

shall be included in the budget of the facility in which the proceeds are generated.  

That amount may be expended in accordance with established expenditure 

procedures. 

 

C. Pursuant to the vending machine contract or otherwise, proper auditing and 

inventory control procedures shall be established to ensure that commissions are 

being correctly calculated and paid.  These controls must include daily, weekly, or 

other periodic inventories and written reconciliations of variances between 

inventory and cash.  Each time cash is removed from, or inventory is added to a 

machine, a written reconciliation between cash and inventory must be performed 

by the person taking the cash from the machine and must be signed by the 

principal or other person in charge of the facility.  The original written 

reconciliation reports shall be filed with the business office monthly and a copy 

shall be retained by the principal’s office. 

 

 

Legal References: Minn. Stat. § 123B.20 (Dealing in Supplies) 

Minn. Stat. § 123B.52 (Contracts) 

Minn. Stat. § 471.345 (Contracts) 

Minn. Stat. § 471.87 (Conflict of Interest) 

 

Cross References: MSBA/MASA Model Policy 210 (Conflict of Interest – School Board 

Members) 

MSBA/MASA Model Policy 702 (Accounting) 
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:    August 11, 2014 

 
Revised:   March 8th, 2021  

 

825 ANIMALS ON SCHOOL PROPERTY 

 

I. PURPOSE 

 

The purpose of this policy is to define what animals are allowed on District #717 school 

property. 

 

II. GENERAL STATEMENT OF POLICY 

 

Due to health and air quality concerns, dogs, cats, rodents, rabbits, reptiles, fish, birds or 

exotic animals are not allowed in indoor spaces and at all outdoor events on school 

property, unless pre-arranged with the principal.  The animal must be confined or on a 

leash and under adult supervision.  Certified service animals will be permitted based on a 

student’s disability as defined by Minn. Stat 28 C.F.R. § 35.136. 

 

III. PROCEDURES FOR NON-CERTIFIED SERVICE ANIMALS 

 

A. For purposes of instruction, the teaching staff is encouraged to use alternative 

methods and avoid the use of live animals when possible. 

 

B. Request permission in writing from the building administrator by using form 

labeled Appendix A. 

 

C. Habitats must be cleaned regularly (including vacations and holidays) according 

to the guidelines associated with the particular animal.  Waste must be disposed of 

properly (double bagged and immediately removed to outside dumpster). 

 

D. Locate animals and their habitats as far away from ventilation systems a possible 

to avoid circulating allergens. 

 

E. When approval has been given for an animal to be brought into a school,  

 notification will be given to parents of the students who will be present.       

 Upon notification of sensitivity by students or teacher, a classroom will be kept  

 animal free, or the student/students with a sensitivity will be given an alternate  

            activity to participate in outside of the classroom. 

 

F. If an administrator feels that the animals in the classroom are not in the best 

interest of the district, the animal must be removed from the classroom. 

 

G. Students and staff are not allowed to bring or keep animals in school without the 

permission of the building administrator. 
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H. Animals are not allowed on buses.    

 

I. Animals used for the purposes of assisting individuals must be registered in the 

building office upon arrival. 

 

J. Animal use for administrative purposes is allowed. 

 

K. Organizations that may be approved for presentations may include, but are not  

 limited to Critters & Co., Raptor Center, and Humane Society.  Students with a 

 sensitivity will be given an alternate activity to participate in outside of the 

 classroom. 

 

L. Animals brought in for “show and tell” should be scheduled for fall or spring,    

   thus permitting the viewing of these animals in an outside location of the school.   
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Appendix A to Policy 825 

Jordan District Schools 

Request for Animals on School Property 

 

 
School_____________________________________________   Date___________________ 

 

Staff Person_________________________________________   Room #________________ 

 

Type of animal(s) to be used in classroom__________________________________________ 

 

Number of animals__________________ 

 

Date animal is to be brought into classroom_________________________________________ 

 

Date animal is to be removed from classroom_______________________________________ 

 

Are animal’s vaccinations up to date?  Yes_____  No_____  N/A_____  If no, animal will not be 

allowed into the building. Please attach proof of vaccinations. 

 

Who will be responsible for cleaning cages?________________________________________ 

 

What is the educational purpose of having the animal in your classroom? 

 

 

 

 

 

 

Request Approved________  Denied________ 

 

 

Site Administrator Signature____________________________________  Date_____________ 

 

AS DISTRICT POLICY STATE:   

Use alternatives to animals if possible for purpose of instruction.  Request in writing permission from the 

building administrator using form labeled Appendix A.  Cages must be cleaned regularly  (including 

vacations and holidays) and according to the guidelines associated with the particular animal.  Dispose of 

waste properly (double bagged and removed immediately to outside dumpster).  Locate animal habitats 

away from ventilation systems to avoid circulating allergens.  Students sensitive to animals will be located 

away from animals and habitats.  If an administrator feels that the animals in the classroom are not in the 

best interest of the district, the animal must be removed from the classroom.  Students are not allowed to 

bring animals to school without the permission of the building administrator.  Animals are not allowed on 

buses with the exception of service animals.  Animals used for the purpose of assisting individuals must be 

registered in the building office upon arrival.  Animals may be used for administrative purposes. 

 

 

 

Staff Person Signature________________________________________   Date_____________ 
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EMPLOYEE   DATA   SHEET   

  

  
PERSONNEL   ACTION   

  
EDUCATION   INFORMATION   
List   below   all   post   secondary   educa�on,   beginning   with   the   most   recent.   

List   below   any   cer�ficate(s)   or   license(s)   now   held.   

  
RELEVANT   EXPERIENCE   
List   below   all   relevant   experience,   beginning   with   the   most   recent.   

  

  
Note:    Two   new   one   on   one   students   moved   into   Jordan   School   District.     

  
Brief   Descrip�on   of   Previous   Experience:    Paige   has   personally   worked   with   families   members   that   are   disabled.    She   has   provided   
care   and   support   for   func�onal   and   daily   living   skills.     

  

Employee:   Paige   S�vers   Date   Offer   Accepted:   2/19/2021   

Job   Title:   Paraprofessional,   Special   Educa�on   

Indicate:   
Full-�me/Part-�me/   
Seasonal/Temporary   Temporary   

Hiring   
Supervisor:   Chad   Williams   Loca�on:   Elementary   School   

New   Hire   X   Replacement   Fo r     Change     Addi�onal   Assignment     

Name   of   Ins�tu�on   Loca�on   Major   Degree   and   Date   Received  Dates   A�ended   

Hennepin   Tech   College   Eden   Prairie,   MN       8/2015-8/2016   

Name   of   Cer�ficate/License   Name   of   Provider   Date   Received   Expira�on   Date   

        

Name   of   Employer   Title   Nature   of   Du�es   Dates   Employed   

Eagle   Creek   Townhomes   Maintenance   Tech.   Perform   property   maintenance   or   repairs   as   needed   or  
requested   by   residents   and   property   management.   

9/2018-10/2020   

Beginning   Contract   Date:   2/23/2021   Ending   Contract   Date:   6/3/2021   
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EMPLOYEE   DATA   SHEET   

  

  
PERSONNEL   ACTION   

  
EDUCATION   INFORMATION   
List   below   all   post   secondary   educa�on,   beginning   with   the   most   recent.   

List   below   any   cer�ficate(s)   or   license(s)   now   held.   

  
RELEVANT   EXPERIENCE   
List   below   all   relevant   experience,   beginning   with   the   most   recent.   

  

  
Note:    Leave   of   absence   for   Ariane   Jensen   

  
Brief   Descrip�on   of   Previous   Experience:    Molly   has   been   a   1st   grade   student   teacher   and   also   worked   in   child   care   se�ngs   with   
school-age   children.   

  

Employee:   Molly   Huss   Date   Offer   Accepted:   1/25/2021   

Job   Title:   LTS   -   Teacher,   Grade   1   

Indicate:   
Full-�me/Part-�me/   
Seasonal/Temporary   Temporary   

Hiring   
Supervisor:   Melissa   Barne�   Loca�on:   Elementary   School   

New   Hire   X   Replacement   Fo r   Ariane   Jensen  Change     Addi�onal   Assignment     

Name   of   Ins�tu�on   Loca�on   Major   Degree   and   Date   Received   Dates   A�ended   

Minnesota   State   University   Mankato,   MN   Elementary   Educa�on   K-6   Bachelor   of   Science,   Dec.   2020   8/2016-12/2020   

Name   of   Cer�ficate/License   Name   of   Provider   Date   Received   Expira�on   Date   

ELEM   K-6   MDE   Applica�on   in   process   Applica�on   in   process   

Name   of   Employer   Title   Nature   of   Du�es   Dates   Employed   

Lil   Bee's   LLC   Lead   Teacher   Created   a   safe   and   welcoming   environment   and   
communicated   with   families   and   staff   on   a   regular   
basis.   

9/2019-5/2020   

Jordan   Public   Schools   Kids   Company   Group   Leader   Monitored   students   in   program   8/15-8/19   

Beginning   Contract   Date:   2/11/2021   Ending   Contract   Date:   4/20/2021   
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EMPLOYEE   DATA   SHEET   

  

  
PERSONNEL   ACTION   

  
EDUCATION   INFORMATION   
List   below   all   post   secondary   educa�on,   beginning   with   the   most   recent.   

List   below   any   cer�ficate(s)   or   license(s)   now   held.   

  
RELEVANT   EXPERIENCE   
List   below   all   relevant   experience,   beginning   with   the   most   recent.   

  

  
Note:    Leave   of   Absence   for   Gina   Goehring   Anderson   

  
Brief   Descrip�on   of   Previous   Experience:    Christaina   most   recently   taught   in   the   Burnsville   district.    Her   building   was   closed   and   the   
posi�on   was    eliminated.    She   has   experience   in   teaching   language   arts   and   interven�ons   overseas,   Florida   and   Montana.   

  

Employee:   Chris�na    Harrison   Date   Offer   Accepted:   2/24/2021   

Job   Title:   
LTS   -   Teacher,   Academic   Interven�onist/RTI   
Reading   

Indicate:   
Full-�me/Part-�me/   
Seasonal/Temporary   Temporary   

Hiring   
Supervisor:   Ben   Bakeberg   Loca�on:   Middle   School   

New   Hire   X   Replacement   Fo r   Gina   Goehring   Anderson   Change     Addi�onal   Assignment     

Name   of   Ins�tu�on   Loca�on   Major   Degree   and   Date   Received   Dates   A�ended   

Minnesota   State   University   Mankato,   MN   Psychology     Bachelors   of   Science,    12/1994   08/1992-12/1994    

Northern   Arizona   University  Flagstaff,   AZ     English/Teacher   Educa�on    Masters   of   Science,   12/2005   01/2004-12/2005   

Name   of   Cer�ficate/License   Name   of   Provider   Date   Received   Expira�on   Date   

COMMUNICATION   ARTS/LITERATURE     PELSB   05/26/17   6/3/2022   

Name   of   Employer   Title   Nature   of   Du�es   Dates   Employed   

ISD   191   -   Burnsville   Public   Schools   Middle   School   Language   Arts   
Teacher   

Followed   curriculum   standards   to   
instruct   middle   school   students.   

08/2019   -   06/2020     

Beginning   Contract   Date:   3/15/2021   Ending   Contract   Date:   6/4/2021   
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FY2021-2022
Budget Projections Update

Amy Hafemann, Director of Finance
Ranae Case Evenson, Superintendent
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FY2020-2021 Revised Budget Review

● General Fund (01) not including LTFM and Capital $s

● Revised Revenue budget 
○ included $670,471 CARES Funding
○ Included 1 time revenue from SW METRO - $81,000 (loan 

repayment from 1985)

● Revised Expenditure budget
○ Increase in salaries - JVA teacher payments
○ Increase in other expenses due to the COVID Pandemic
○ Decrease in expenditures due to cancellations from 

COVID and also less spending in sub costs

FY2020-2021 (Current Year Budget)
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FY2020-2021 Revised Budget Review

● Projection at June 30, 2021
○ Overspend by an estimated $157,000
○ CARES, GEERS, ESSR Funds have masked a larger deficit

● Projected Unassigned Fund Balance at June 30, 2021
○ $1,833,000

● Estimated Decrease in Unassigned Fund Balance from 2019-2020
○ $33,750

 
 

FY2020-2021 (Current Year Budget)
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FY2020-2021 Revised Budget Review

● FY2021-2022
○ The numbers that follow are only very rough projections 

with data that is known at this point in time

○ These numbers are live and will change based on a 
variety of unknowns

○ Enrollment is based on 1,850
■ 1,815 K-12
■ 22 ECSE preschoolers
■ 13 Tuition students
 

 

FY2021-2022 Projections (Next Year Budget)
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FY2020-2021 Revised Budget Review

● Projected Revenue - not including LTFM and Capital $s
○ $19,523,760

■ Less $81,000 - projected loss of Compensatory Revenue
■ Includes $264,000 ESSER II Funds (expected)
■ 0% increase in State Aid

● Projected Expenditures - not including LTFM & Capital $s
○ $20,314,791

■ Considerations
● Negotiations year for most groups
● Expenses brought back into budget from cancellations in 

2020-2021
○ Sports & transportation exp
○ Sub costs
○ etc...

●

 
 

FY2021-2022 Projections
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FY2020-2021 Revised Budget Review

● Projected to overspend - ($790,000)
○ Considerations

■ These are only projections with data that is known at this 
point in time

■ 0% in state aid - could definitely change, but that may 
not be known until June, 2021

■ Legislature could “hold harmless” the district enrollment 
(meaning districts would get the state aid from 2019-2020 
enrollment)

■ Legislature could “hold harmless” the districts 
Compensatory Revenue (meaning districts will not 
receive less than FY2019-2020

 

FY2021-2022 Projections
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FY2020-2021 Revised Budget Review

● Considerations
○ If state were to give 1.5% increase in state aid:

■ $182,200 increase in  revenue based on 1,850 
students

○ If state were to give 2% increase in state aid:
■ $242,979 increase in  revenue based on 1,850 

students
○ If state were to “hold harmless” based on 2019-2020 

enrollment
■ $269,247 increase in revenue

FY2021-2022 Projections
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Jordan Public Schools
● The trend of the District’s General Fund 

unassigned fund balance (shown as a June 30 
ending year figure) is shown below:  
○ 2017 unassigned fund balance was $1,928,525
○ 2018 unassigned fund balance was $2,011,984
○ 2019 unassigned fund balance was $2,121,733
○ 2020 unassigned fund balance was $1,866,975
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Thinking Further About Fund Balance
● Districts maintain a fund balance, so they do not 

have to borrow money to make payroll and other 
monthly expenses

● Fund balance money is one-time money

● ONCE IT IS SPENT, IT IS GONE  
● Every year a school district deficit spends on recurring 

expenditures (i.e. ongoing staffing positions) it creates 
an unstable future, long-range budget situation

● Most districts establish a year end fund balance policy 
based on percentage of general fund expenditures

● Jordan’s policy is to maintain a 12% fund balance
○ FY2018-19 the district was at 10%
○ FY2019-20 the district was at 8%
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2021-2022 Considerations
● Jordan Public Schools budget is becoming 

increasingly tight with increasing costs and 
multiple factors impacting revenue

● Projected Overspend- $790,000
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Balancing Our Budget
● Many districts start this process by making lists of 

things they can reduce based on what they 
perceive they can live without.

● The challenge with this approach:
○ Strong feelings and emotions are often 

attached to these reductions with little to no 
evidence that supports why the reduction was 
made

○ What might be important to one person might 
not be important to another 
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Balancing Our Budget
● The second challenge: 

○ Making cuts in areas not having a negative 
impact on your budget in the first place 

○ Just reducing does not mean you are solving a 
long-term budget constraint that continually 
erodes the budget year-after-year 

● Systemic process 

○ Areas the district is out of financial alignment in 
comparison to other districts to right size the 
district

○ Evidence of why reductions are needed and the 
areas in which they are needed
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Balancing Our Budget- Systemic Process

What can we actually afford as a district?
1. Examine Jordan Public School District’s current 

financial position as it relates to comparable districts 
2. Examine expenditures and rank comparable districts 

by average per pupil spending in seven categorical 
areas

3. Identify additional operating levy available to for each 
of the comparable districts (if applicable)

4. Examine areas of overspending as it relates to rank 
comparison and additional operating referendum 
available 

5. Make recommendations of which categorical areas 
need to be reduced
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Determining Comparable Districts
● These characteristics are often used to 

determine potential comparison districts:
○ ADM count
○ Geographical location
○ Referendum $
○ Special Education
○ Students of Color
○ English Language Learners
○ Free & Reduced Lunch Count
○ Facilities
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Jordan Comparables
Who are our best comparables for the purpose 
of balancing our budget and maintaining 
efficiencies in future years?

● Belle Plaine
● Watertown-Mayer
● Tri-City United
● Sibley East
● Glencoe- Silver Lake
● Annandale
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Jordan Comparables
● Jordan’s expenditures are among the highest in several 

key areas compared to districts with similar ADM and 
revenue.  

● Reductions in key expenditure areas will improve our 
efforts of efficiency and stabilization of our district 
finances.

● Key areas to compare:
○ District Level Administration
○ School Level Administration
○ Instruction Regular **
○ Instructional Support **
○ Pupil Support Services ** 
○ Operational Maintenance
○ Transportation

**Indicates our highest spending categories per pupil 
compared to our comparison districts.
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Steps Moving Forward
March 8 School Board Meeting:
● School Board considers resolution to reduce programs 

and staffing, Action

March 2021:
● Administrative Team reviews initial FTE needs 

○ Staffing in alignment to class size ranges adopted 
in 2019-2020 school year

○ Student registration at JMS/JHS
● Administrative work sessions to finalize draft budget, 

review expenditures and develop recommendations 
for reductions of expenditures

● LTFM, Capital, Safe Schools, Buildings and Grounds, 
Staff Development, Curriculum, Food Service, 
Community Education projects mapped out121



Steps Moving Forward
March 22 School Board Meeting:
● Review Draft FY2021-2022 Budget and Recommended 

Reductions presented to School Board, Action
March 23
● Employee Notices provided, as needed

April 12 Board Meeting
● School Board/ Administrative team finalize any additional 

staffing adjustments as needed
May 2021
● Administrative Team prepares final budget

June 7 School Board Meeting:
● School Board 2021-2022 Budget  (June 30 last day for Employee 

notices to be finalized by Board)
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Supporting our Students

We all have a common goal of supporting 
our students.

This work is important to be able to provide a 
stable and secure learning environment for 

our kids.

Thank you for dedication, trust and 
willingness to do this hard work for our kids!
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  Member   _________________________________________   introduced   the   following   resolution  
and   moved   its   adoption:    

RESOLUTION   DIRECTING   THE   ADMINISTRATION  

TO   MAKE   RECOMMENDATIONS   FOR   REDUCTIONS  

IN   PROGRAMS   AND   POSITIONS   AND   REASONS  

THEREFOR.   

WHEREAS,   the   financial   condition   of   the   school   district   dictates   that   the   school   board  
must   reduce   expenditures   immediately,   and  

  WHEREAS,   this   reduction   in   expenditure   must   include   discontinuance   of   positions   and  
discontinuance   or   curtailment   of   programs,   and  

  WHEREAS,   a   determination   must   be   made   as   to   which   teachers'   contracts   must   be  
terminated   and   not   renewed   and   which   teachers   may   be   placed   on   unrequested   leave   of  
absence   without   pay   or   fringe   benefits   in   effecting   discontinuance   of   positions,  

  BE   IT   RESOLVED,   by   the   School   Board   of   Independent   School   District   No.   717,   as   follows:  

  That   the   School   Board   hereby   directs   the   Superintendent   of   Schools   and   administration  
to   consider   the   discontinuance   of   programs   or   positions   to   effectuate   economies   in   the   school  
district   and   reduce   expenditures,   make   recommendations   to   the   school   board   for   the  
discontinuance   of   programs,   curtailment   of   programs,   discontinuance   of   positions   or   curtailment  
of   positions.  

  The   motion   for   the   adoption   of   the   foregoing   resolution   was   duly   seconded   by   Member  

  __________________________________   and   upon   vote   being   taken   thereon,   the   following  

voted   in   favor   thereof:  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

and   the   following   voted   against   the   same:   ___________________________________________________  

whereupon   said   resolution   was   declared   duly   passed   and   adopted.  

  ___________________________________         ________________  

     School   Board   Clerk            Date  
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Achievement and Integration
Presented March 8, 2021 on the 2020-2023 Plan Cycle

Updated Budget Summary for FY22

Achievement and Integration Overview

The purpose of the Achievement and Integration for Minnesota (A&I) program is to
pursue racial and economic integration, increase student achievement, create
equitable educational opportunities, and reduce academic disparities based on
students’ diverse racial, ethinic, and economic backgrounds in Minnesota public
schools. Jordan Public Schools is a part of the Minnesota River Valley Cooperative,
along with Shakopee Public Schools and Prior Lake-Savage Public Schools. An aspect
of the A&I three year plan must include opportunities for students from all three districts
to work together on a common initiative.

Goals outlined in the Achievement and Integration plan should also support and
reinforce goals outlined in the district’s World’s Best Workforce plan.

A&I 2020-2023 Plan Goals

Minnesota River Valley Cooperative: Combined Goal with Shakopee, Prior
Lake-Savage, and Jordan

● Students in grades 6-12 who participate in Caring and Committed Conversations
will self-report an increase in their level of comfort with initiating and maintaining
positive relationships with students different from themselves (racially/ethnically
diverse, socioeconomically) from baseline data in 2020 to an average comfort
level of 4 out of 5 on a 5-point likert scale by the end of the 2022-23 school year.

Jordan Public Schools: Specific Goals
● Integrate MTSS Tier One Instruction focused on best practices that honor diversity,

promote integration skills, and support academic achievement from novice level
in 2020 to 70% of teachers self-reporting proficient measured by a developed
proficiency scale in 2023.
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● Hire and retain a K-12 Equity Specialist of color from one FTE in 2020 to continue 1
FTE through 2023.

● Hire and retain a K-12 CRT specialist with professional development focus across
the district from zero FTEs in 2020 to .5 FTE through 2023.

● Implement elective guided study halls (REACH) grades 7-12 focused on
academic achievement and social emotional learning from zero REACH
offerings in 2020 to five offerings in grades 7-12 by 2023.

Specific Plan Interventions to Support Goals

● Jordan Public Schools will hire and retain REACH teacher(s) in grades 7-12 who
will provide academic support coinciding with social and emotional instruction
for all students.

● Jordan Public Schools will hire and retain a 1.0 FTE Equity Specialist to serve as a
bridge between students to other students, to school, to family, and to
community. The focus will be on family engagement, intervention time, and
collaborative training time.

● Jordan Public Schools will hire and retain a .5 FTE Culturally Responsive Teaching
specialist to embed CRT best practices throughout the district. The CRT specialist
will focus on professional development, community development, and school
development to support students, staff, and families.

● Jordan Public Schools will focus on supporting MTSS Tier One instruction K-12 to
support diversity and meet the needs of all students in the classroom.

● Each district in the collaborative will identify student leadership groups that will
engage in leadership development and training focused on diversity and equity
within schools.

Achievement and Integration Budget

The budget available for these goals and interventions for the 2021-2022 (FY22)
school year is $174,434. The budget is divided into specific spending categories:

● Direct Student Services
○ 93% of the total spending falls in this category. Expenditures such as

curriculum, staff positions, and materials come out of this category.

● Improvement Funding
○ This category is set to specifically work on goals not achieved in previous

A&I cycles.

● Professional Development
○ This category goes to making sure our staff has the background and

learning opportunities needed to serve all students.
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March 8, 2021 Board Report 
Thank you for your incredible support and partnership! Below you will find the Superintendent’s 
Monthly Board Report.   
 
 
Learning Model Update: K-12 In-Person 

● Jordan Public Schools has welcomed back our 7-12 students to an In-Person model on 
March 3rd, 2021. 

● At this time all of our schools are implementing In-Person Instruction, following the 
Governor’s Order and MDE update to the Safe Learning Plan on February 17th. 

● Schools are implementing our Health and Safety Roadmap successfully, with social 
distancing, cleaning protocols, masking, good hand sanitation and monitoring student 
contacts/seating to support any contact tracing. 

● Thank you to our families for your support in these transitions! 
 
 
Vaccinations Update 

● After a slow start with vaccinations through the Minnesota Department of Education, we 
have made great strides in staff receiving opportunities for vaccinations for Covid-19. 

● At this time all Jordan Public Schools staff that would like to be immunized have been 
offered the opportunity through MDE or through our Scott County Public Health and 
have received at least their first dose.  

● We had hoped our full staff would have this opportunity prior to April and we have 
actualized this by March 5th! 

 
 
2021- 2022 School Year Planning Update 

● Our team has begun planning for the upcoming school year. 
● While we do not know what unique elements may or may not be in place with MDE 

requirements, we are looking forward to a school year with all of the possibilities to be 
healthy and less restrictive.  As our school community has demonstrated, we will rise to 
any occasion and offer a great learning experience for our students.   

● We have begun registering Kindergarten students and already have 100 registered as of 
March 1st.  We are so excited to welcome these students into JES! 

● Budgets and staffing according to our student enrollment are our current focus. 
 
 
Enrollment Update 

● As of March 1, 2021 our EC-12 monthly enrollment was 1843 students.  
● We continue to monitor enrollment and will provide ongoing updates to the board. 
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Jordan High School Board Report for March 8, 2021 

Improve Student Achievement, Learning and Career and College Readiness 
● Teachers have begun working more specifically on test preparation for the MCA 

Science, Math, Reading, and the ACT tests. 
● 3 grades of students have completed the registration process for 2020-2021 classes. 
● Parents were invited to attend a virtual registration information evening in February.  We 

had 65 families attend.   
● Staff is working on a possible math ACT prep night that we have hosted in the past for 

juniors.  More information to come.   
● Saturday School for 1st semester credit recovery was a big success.  Prior to the last 

session, students had changed 110 grades from incompletes to passes.   
 

Provide a safe and collaborative culture in which to learn and work 
● The PBIS Team continues to meet and discuss ways to improve building culture. 
● Our team has continued to find ways to honor students through all of our different 

learning models.  
● We continue to highlight social emotional strategies into our advisory time.  
● We are excited to have students back in person on March 3rd.  We will work diligently to 

keep all students and staff safe as we change learning models.  
 
Improve Community Connection, Satisfaction, and Engagement 

● The Jordan Dollars for Scholars Chapter will be hosting a virtual phone a thon this year. 
We will be reaching out to sponsors via Go Fund Me to raise money for scholarships. Due 
to the limitations of social distancing, it was determined to do the fundraising virtually. 
Special thanks to Angela Gutzmer for her work organizing the event.   

● Parent-teacher conferences will be held on March 11th virtually. 
 
Integrate data-informed instruction, assessment and learning as a core competency in every 
classroom 

● Staff will be reviewing registration data and assuring that students are placed in the 
appropriate courses.  

● We look to take time in the spring to research what we did in our different learning 
models that were successful and implement it in 2021-2022.   
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Jordan Middle School Board Report 
March 8​th​, 2020 

 
Improve Student Achievement, Learning and Career and College Readiness 

● Planned and transitioned to full in person learning! 
○ Student and staff mental health is a key part of planning 
○ 5-8 Schedule and FAQ​ for students and families 
○ Planned for students returning from JVA 

● Student Support Services (Counselor, Social Worker, School Psychologist) provide ongoing 
mental health training for students and staff via Advisory, small group sessions and individual 
sessions in person and virtual. 

● Planning for the 2021-2022 school year is underway.   
○ Course registration, master schedule design and staffing considerations are currently 

the focus. 
○ Budget considerations are taken into consideration as well.  

 
Integrate data-informed instruction, assessment, and learning as a core competency in every 
classroom  

● MTSS team meets weekly to review at-risk students and progress on building goals. 
○ Planning on-site support for students in distance learning. 
○ Small group and individual intervention plans are developed and monitored. 
○ JMS Building Goals 2020-2021  

● Grading guidance implemented based on staff feedback and MDE guidance. 
● Academic and behavioral intervention staff connecting and supporting students virtually 

and in person during distance learning. 
 

Provide a safe and collaborative culture in which to learn and work 
● Holding on-going meetings with teams and employee groups to collaborate and 

brainstorm solutions to issues for students and staff. 
● We continue to update the ​2020-2021 School Opening Ongoing​ document to address 

routine items for students, staff and families. 
○ Most recent conversations center around returning to in person learning. 

● Staff continue to enforce and remind students of health protocols outlined in the health 
and safety guidance when students are on-site. 

 
Improve community connections, satisfaction, and engagement 

● Provided ​Family Communication​, on 2-24-21, to outline return to in person learning. 
● Planned, adjusted and communicated pick up/drop off change with return to in person 

learning and increase in students being picked up and dropped off. 
● Hosted Invitation conference with great success.  

○ Sixty five families signed up and sixty five families attended their conference. 
○ 100% attendance 
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● Staff will email, call or hold a Zoom session with each Advisory family for open house 
conferences. 

● Duck Cup Mental Health presentation will be hosted on March 9th for students and 
families. 

● Planned for 2021-2022 Registration. 
○ Middle School Course Registration Overview 

■ March 18th during Open House Conferences 
■ Virtual and In Person Option 

○ Advisory VIrtual Course Overview 
■ March 17th-7th Grade 
■ March 18th-6th Grade 
■ March 19th-5th Grade 

○ Student Course Requests-In Science Class 
■ March 23rd-7th Grade 
■ March 24th-6th Grade 
■ March 25th-5th Grade 

 
 
Past COVID Resources/Links/Videos 

● Hybrid Learning-Typical Day Schedule with FAQ 
● JMS Back to School Video Overview 
● Grade 5 Video Overview 
● Grade 6 Video Overview 
● Grade 7 Video Overview 
● Grade 8 Video Overview 
● Conference Information 

○ Families received the following ​communication​ regarding invitation conferences. 
○ Staff received the following ​communication​ on the invitation hybrid conference 

model. 
● Schedules 

○ In-Person Learning 
○ Complete Hybrid Model 
○ Complete Distance Learning 
○ Jordan Virtual Academy 
○ Academic Roadmap 
○ Health and Safety Roadmap 
○ Return to Learn-Orientation Week 
○ Health and Safety Protocols 
○ Jordan Virtual Academy 
○ COVID 19 Tech Help 
○ COVID 19 Mindfulness 
○ COVID 19 Family Resources 
○ Take-Home Meals 

● Past Planning Guidance 
○ COVID Distance Learning Guidelines  
○ Distance Learning Instructional Matrix   
○ Distance Learning Teacher Resources  
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Jordan Elementary School 
Principal Update March 8, 2021 

 
We had a very busy month of February at JES, with March also having its fair share of upcoming 
events.  Students and staff were excited to celebrate “I Love to Read” month in February where 
special guest readers came to share the joy of reading. The month ended with Read Across 
America week where students celebrated Dr. Suess’ birthday on March 2nd.  We have also 
been participating in our One School, One Book event by having everyone reading, “The 
Adventures of a South Pole Pig.”  I just heard from Dr. Dennis Wavrin, who helped fund the 
purchase of the books for our One School, One Book event.  He is willing to donate money for 
the purchase of additional books for a spring event where each grade level would choose their 
own book to read as a grade level community.  Thanks to Dennis and the ​Maureen’s Readers 
Foundation​ for providing funds for the JES One School, One Book program! 
 
We have just over 100 Kindergarten students registered for the 2021-2022 school year.  On March 
1st, Sarah Miller, Kat Pass and I will be hosting a virtual parent information session to share about 
our Kindergarten programming and important dates coming up for the spring and summer 
months.  We are holding two sessions during the day and evening to accomodate families’ 
schedules.  
 
Below is an executive summary of what we have done in February and the work coming up in 
March to address the JPS Strategic Plan and JES Building Goals: 
 
JPS Strategic Plan Goals:  

● Improve student achievement, learning and career and college readiness 
● Integrate data-informed instruction, assessment and learning as a core competency in 

every classroom 
○ Teachers continue to implement culturally responsive teaching practices, such as 

READO and lessons related to Black History month, to ensure we are meeting the 
diverse academic and social-emotional learning needs of our students.  Plans for 
lessons related to Women in History month are well underway. 

○ Teachers continue to meet in PLCs to analyze data and evaluate effective 
teaching practices.  Our MTSS behavior and academic processes continue to 
challenge teachers to reflect on Tier I instruction and how to best support the 
needs of all students. 

○ Teachers are supporting our school literacy goal of encouraging a love and 
passion for reading by once again participating in our One School, One Book 
event.   

 

139



 

○ Chad Williams and I are wrapping up teacher evaluations for the year, and have 
really enjoyed seeing teachers in action and providing feedback to help them 
grow as professionals. 

● Provide a safe and collaborative culture in which to learn and work 
● Improve community connections, satisfaction, and engagement 

○ Our JES students and staff just completed our annual Pennies for Patients LLS 
campaign, and I’m so excited to share that we raised over $8000.00!  This is the 
most money we have ever raised for this cause.  I am so proud of our school 
community for coming together to support this amazing organization, which 
means even more to us this year with Mr. Drew Sinke’s personal battle with 
cancer.   

○ Our JES PTO is working on organizing this year’s Read-a-Thon fundraiser.  I’ll share 
more about this in an upcoming board report. 
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Executive Summary  

Director of Teaching and Learning 
December 2020 

 

 
Improve Student Achievement, Learning, and Career and College Readiness 

 
● MTSS Bootcamp - ​The MTSS (multi tiered systems of support -- learn more about MTSS in 

general ​here​ and ​here​) is an integral part of our district and serving students; however, 
the district does not currently have a vertically aligned model throughout the district. 
Great pieces of MTSS are happening throughout the district, but a cohesive model is 
required. I am working with the equity leadership team and will soon collaborate with 
the entire administration team to create an MTSS bootcamp this summer to focus on 
MTSS alignment.  

 
● Professional Development - ​Although full approval of the new Science standards is 

slightly stalled due to COVID, an implementation plan focused on how these new 
standards will be phased into the curriculum is required. On Friday, February 19, I 
worked with Incubate to Innovate to start the unpacking process with the K-12 science 
teachers and elementary team representatives.  

○ I created a tentative implementation draft (3-year process) based on best 
practice and MDE’s guidelines.  

 
● Professional Development -​ Because of the current COVID state of education, the 

primary priority throughout this year is simply supporting teachers throughout the various 
learning models including now supporting teachers in grades 7-12 transitioning students 
back on-site for daily instruction. The priority continues to be giving teachers the support 
and resources they need to successfully navigate distance learning.  

○ Curriculum Review - Beyond supporting teacher needs during the pandemic, 
another professional development focus this year is to complete a district-wide 
curriculum review of past tasks.  

■ This process will be completed via a checklist for staff and teams to review 
during teacher work time throughout the year including early release and 
professional development time.  

■ 2020-2021 Curriculum Review 

 

Primary Focus​ = ​Federal Testing,​ ​MDE Learning Models, Professional Development, Return to 
On-Site Instruction, MTSS, and Summit Academy 

141

https://www.pbisrewards.com/blog/what-is-mtss/
https://www.understood.org/en/learning-thinking-differences/treatments-approaches/educational-strategies/mtss-what-you-need-to-know
https://docs.google.com/document/d/1Zhu9WhHSB4KsNJsusr2wcrUIvfnPAJy1Cvh1NHg8EmY/edit?usp=sharing


 

 
 
Integrate Data-Informed Instruction, Assessment, and Learning as a Core Competency 
in Every Classroom  

● Federal Accountability Tests (MCA, MTAS, and ACCESS) - ​Even in the midst of a 
pandemic, spring signals the beginning of standardized testing season in public schools 
around the State of Minnesota and the nation. Minnesota public schools are bound by 
state and federal guidelines to administer the MCA and/or MTAS standardized tests. 
Last year the federal government issued waivers to states regarding accountability 
measures; therefore, these tests were not given last year. However, recent federal 
communication reiterated the need to gather student achievement data in order to 
truly understand the impacts of the COVID-19 pandemic on our students; therefore, 
waivers will NOT be granted this year. MDE is working with the newest federal guidance 
to allow district flexibility in testing windows and student exemptions.  

○ Current Focus --​ I am currently working through the federal and state guidance 
to set up this year’s MCA, MTAS, and ACCESS testing in the district. This includes 
logistics of on-site testing for JVA students, safety mitigation strategies, testing 
compliance, etc.  

○ Federal Testing Overview -​ The Minnesota Comprehensive Assessment (MCA) 
and Minnesota Test of Academic Skills (MTAS) are reading, mathematics, and 
science standards-based assessments used to meet federal and state legislative 
requirements. These assessments measure achievement of the Minnesota 
Academic Standards. Most students take the MCA, but students who receive 
special education services and meet the MTAS eligibility requirements may 
instead take the MTAS. MCAs/MTAS are administered for reading to students in 
grade 3-8 and grade 10; MCAs/MTAS for mathematics in grades 3-8 and grade 
11; and MCAs/MTAS for science in grades 5, 8, and grade 10.  

■ MCA and MTAS results provide information about how well students have 
mastered concepts and skills from the academic standards. Educators 
and schools can use the results to plan instruction and evaluate their 
curriculum. Moreover, school- and district-level test results are used in 
federal and state accountability measurements. 

 
Provide a Safe and Collaborative Culture in which to Learn and Work. 

● Literacy Curriculum - ​Jordan Elementary School currently uses an old (2013) version of 
McGraw Hill’s Wonders; at the end of this year, online resources will expire for the older 
version of Wonders. Therefore, an upgrade or refresh of the current Wonders 2013 
Literacy Curriculum to the updated 2020 Wonders curriculum is required. ​(Note - this is 
an update of the current curriculum, not a new curriculum adoption.​)  

○ Goal:​ Move from more of a Balanced Literacy approach to a model based on 
the science of reading, including a stress on phonics awareness at the 
foundational level.  

○ Wonders Overview:​ ​Wonders​ is designed based on the science of reading to 
foster a love of reading in all children. By providing a comprehensive set of 
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connected resources for all learners in grades K–4, ​Wonders​ offers elementary 
school educators the ability to adapt instruction with confidence as students 
grow. Wonders’ focus on teaching the whole child—and every child—prepares 
students to be lifelong learners and critical thinkers. Combining the work of 
literacy experts with research on social emotional learning, ​Wonders​ helps you 
strengthen skills, bolster learning, and encourage independence, enhancing the 
important and inspiring work you do in your elementary school classroom, every 
day. 

 
● On-Site and JVA Enrollment -- ​With the change to on-site, daily instruction in grades 

K-12 starting in January with our youngest learners to now transitioning grades 7-12 back 
on-site, there has been some fluidity between on-site and JVA enrollment. I am working 
with the high school and middle school counselors and Terri Oakes at the elementary 
school to help foster a smoother transition for these students.  

○ Challenges: Moving between on-site and JVA learning models has presented 
challenges in schedules and logistics, but we are working to support students 
and make these transitions as smooth as possible.  

 
● Collaborative Culture --  

○ District Staff Development -- The quarter two district staff development meeting 
took place on February 3, at 3:15pm.  

■ Meeting ​Agenda   
 

 
Improve Community Connection, Satisfaction, and Engagement. 

● Curriculum and Technology Integration Advisory Council --  
○ Information Available on the​ ​Website  
○ If board members have specific topics for discussion, please email them to me at 

ehjelmeland@isd717.org. I will add those ideas to future agenda items.  
○ Meeting Dates:   

■ Monday, March 15 at 5pm 
● Topic: Testing Overview  

■ Monday, April 19 at 5pm 
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Activities Director Report 3/8/21

● Speech Update - Jordan placed 3rd place in the Wright County Conference, just
2 points behind Orono for 2nd. How sections will run is still TBD, but will be a virtual
meet. There are talks of potentially going right to sections and skipping
subsections. We had two conference champions:

○ Avery Peters (10) - Great Speeches
○ Tyler Cherette (10) - Extemporaneous Speaking

● Nordic Ski Update - Jordan has 5 skiers competing on the Scott West section
roster. Similar to cross country running, a certain number of competitors are
allowed per team. For skiing, the number is seven per gender, and we have two
girls and three boys from Jordan who will compete in the section meet.

○ Girls - Basia Babcock (10), Addison Kraus (9)
○ Boys - Kaleb Sharp (10), Nick Weedman (10), Andrew Norberg (10)

● MSHSL Classification Update - It appears that both basketball and volleyball will
move up from 2A to 3A. We will also see all activities in a two class system,
compete in AA and not A.  That cut off number seems to be 597 and Jordan’s
MSHSL number is 601. This is still all being finalized as opt ups are happening this
week. Section placement to come in the next month.

● Wrestling Update - Scott West will compete in the section team tournament
starting March 10th. Tournament processes will look very different this year, with a
culminating state tournament happening at St. Michael-Albertville March 26th.

● Basketball Update- Both boys/girls basketball will finish off the Wright County
Conference portion of the schedule on March 12th, with playoffs running the
next 2 weeks. The north sub section (Jordan’s side) will host the section final. Both
teams have a chance of hosting most, if not all playoff basketball games this
season.
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● Winter National Signing Day - We celebrated the winter signing period with 8
student athletes committing to play collegiate athletics.

● Kyley Bolster – Winona State – Tennis
● Isaac Dold – U of Sioux Falls – Track / CC
● Nicole Draheim – Vermillion CC – Softball
● Riley Flynn – Bethel – Volleyball
● Mikayla Hanson – Winona State – Tennis
● JoJo Kloeppel – SMSU – Football
● Reagan Koch – Colorado School of Mines – Basketball
● Abby Vizenor – Gustavus Adolphus – Track /CC

● Athena Award - The Jordan Athena Award Committee reviewed our top 5
candidates, and voted Abby Vizenor as our 2021 Athena Award Winner.  Abby is
a cross country and track athlete, and a captain in both. We are very proud of
her!  The Athena award was created in 1972 and this is Jordan’s second year
involved in this prestigious award program. Madi Kes was our recipient last year.
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COMMUNITY EDUCATION
3/08/2021 BOARD REPORT

Director's Message:
Spring is on the horizon and warm weather is on its way.  Community Education is
extremely excited for this upcoming Spring/Summer season. We all know this year has
been crazy, and we are ready for a little bit of normalcy. Our department has been
working extremely hard to get us back to a more normal season in Community
Education.  We will be back on track with all the great opportunities for you.  We will still
have some rules in procedures in place to keep us safe, and we will continue to monitor
all the regulations to make sure you and all our participants are safe.

I have started shopping for a few new pieces of cardio equipment to replace some of
the current pieces. This will be the beginning of a slow process to updating our fitness
equipment.

We participated in an Active Net Training for a new piece of software to help with our
Kids Co. program and possibly more programming. This program will create more
efficiencies within Kids Co. on billing and scheduling. Parents will be able to select the
days their students will be attending electronically. There will also be an electronic sign
in sign out system for our families. This will help better track when our students are
attending, and this will create a timestamp for better tracking purposes.  More
information will be coming soon as we will try and implement this starting this summer.

Early Learning:
The Preschool Family Information Night video went live on Thursday, February 25 with
roughly 50 views that evening.  Registration will open on March 3 for families.  We will be
utilizing the online registration system just like K-12 which we hope will provide a
seamless transition for parents as well as offer a contactless option.

We have started the planning process for the next ECFE classes starting this fall. We will
be looking at staffing and possibly partnering with some neighboring districts to fill our
parent educator role.  There is a huge shortage of licensed parent educators in the
state. This role requires many evenings and minimal hours, thus not being a very ideal
job for people to get their license.  Partnering with neighboring districts will possibly give
us an opportunity to fill the needs while helping other districts out as well.
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Kids Co:
Kids Co is busy prepping for the summer schedule and having some new options of
on-site events such as the Raptor Center.  Registration will open on March 16.  We are
looking into a new online system for registration and determining days of care needed.
That training is taking place on March 5 to determine if this is something we can start
using.
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Communications and Marketing Monthly Summary (03/08/2021) 
Kat Pass 

 
 
Projects Completed / Highlights 
● Community Engagement Opportunities: 

○ Collaborated with Jenna W. for Preschool Virtual Information Event presentation 
and video: This was a pre taped video event that went live to families on 
February 25. It will remain available to families on the ​Early Explorers Preschool 
website and the ​District YouTube​. 

○ Collaborated with Melissa B. for Kindergarten Virtual Information Events - 
presentation and video: Two live zoom events were held on March 1 for 
incoming Kindergarten families. One session was recorded and will be available 
on the​ Countdown to Kindergarten​ website and the ​District YouTube​. 

● Created JPS branded wallpaper backgrounds for staff to use when presenting to students 
or families. 

● Updated Health and Safety Roadmap to reflect the newest Safe Learning Plan and the 
return of Grade 7-12 students. 

● Populate and market the ​“Senior Celebration” Class of 2021 website​. This website will 
continue to be updated as graduation approaches. 

● Extensive cross promotion of ​Kindergarten 2021-22 enrollment​. The efforts are working. 
● Winter 2021 Community Ed & Rec ​online brochure​ completed and released to the public. 

The online brochure is interactive and allows users to click on a class and go directly to 
registration. A postcard announcing the brochure (and Kindergarten registration) was also 
sent to all district residents. 

● Worked with team on the community desk project - close to 60 have been picked up or 
delivered. We will continue to reach out to families to make sure the remaining desks have 
a home. 

● Update new ​school board member information​ on district website. 
● Create “rolling start” calendar graphics and reminders for families - email and social 

media. 
● Update website to reflect students transitioning from distance learning to on-site learning. 
● Assist in cross promoting the ​Dollars for Scholars​ program for our seniors. 
● Assist ELS in making marketing materials for their new Creative Kits for ages 1-5. 
● Coordinate Jordan Independent article ideas and pictures with their reporter. ​Article​ on 

Kindergarten registration.  
 

Projects/Events In-Progress 
● Creating the Spring/Summer Community Ed & Rec brochure. Our plan is for this one to be 

in print. Should arrive at homes approximately the week of March 22. 
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On-Going (Daily/Weekly activities) 
● Send any required COVID communication on behalf of the district nurses and Chad 

Williams. 
● Craft district messaging  
● Manage content for District ​Facebook​, ​Twitter​, ​Instagram​, and ​YouTube​ as well as the ​Staff 

Development Twitter​ account 
● Continual maintenance of District ​website​ and Smartphone App 
● Maintain updated postings for lighted marquee sign 
● Flyer/marketing production for in-house activities 
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Nutritional Services School Board Report 
March 1st, 2021 
Andrea Schaak 

 
 

All kitchens are preparing for all students returning to school this Wed. the 3rd. We 
continue to focus on safe processes to serve student meals. We will continue to hand 
students their lunch trays for sanitation reasons. We will also be using student ID badges, 
when all schools have received them, to scan their lunch numbers so students are not 
using keypads. We are hoping that this will help speed students through the lunch line. 
We will continue, according to MDE, to feed Elementary students in their classrooms. 
Our MS and HS have looked at their cafeteria seating and spaces and have made 
accommodations for students to eat in the cafeteria to the best of our ability.  
 
Our Grab and Go Breakfast cart at our Elementary school has been a great success. 
We have doubled our breakfast participation in the first week. National School 
Breakfast Week is March 8th-12th. We will be celebrating at all of our schools. We will be 
having guest servers, including Mike Franklin, Jordan’s mayor, to help serve breakfast to 
our students. If you would like to be a guest server for any school this week, please 
reach out to me. We still have open days! This year's theme is: Score Big with School 
Breakfast! 
 
We are all looking forward to having students back in our buildings again!  
As always you are welcome to come have breakfast or lunch with us anytime. 
Have a great March, Spring is coming! 
 
Andrea Schaak  
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Board Meeting 3.8.21 

 

Jordan School District #0717 

Special Services Department Update: 

 

Improve Student Achievement, Learning and Career and College Readiness: 

• This month I will be providing tours for our senior students who need to continue their 

educational programming through our SOAR Transition Program.  Tours have been set 

up with parents/guardians. 

• Extended School Year (ESY) planning is happening as we speak!  Dates scheduled for 

ESY will be Monday through Thursday, June 14th through July 1st.  Times will be 

from 8:30 AM to 11:00 AM.  Primary locations will be the Jordan Middle School with 

the High School Life Skills ESY at Jordan High School.   

• Our EL team is reviewing and updating current resources to ensure we are aligning to 

district and state standards/expectations. 

• As we are preparing for the end of the school year, we will be working on programming 

and services for our students for the 2021-2022 school year.   

 

Improve Community Connection, Satisfaction, and Engagement    

• The American Indian Parent Advisory Council met on Thursday, February 4, 2021.  The 

council discussed the after school tutoring program, educational data for compliance 

review, and other activities budgeted for this school year. 

  

Provide a safe and collaborative culture in which to learn and work 

• I have been holding my monthly special education department meetings, EL meetings, 

nurse meetings, and mental health meetings.  We will be starting to discuss the 

preparation of next school year, programming/services, curricular resources, and current 

workloads.   

• On March 1st through March 4th, 2021 it was MASE Day at the Capital.  There we had 

area Directors of Special Education meet with local law makers on how we can 1) 

Increase Educational Efficiency, 2) Recruit and Retain Qualified Teachers, and 3) 

Provide Equitable and Sustainable Funding Systems (see link) 

https://www.mnase.org/uploads/4/7/7/9/47793163/usemase_brochure20-1-5-2021.pdf  
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Be Fiscally Responsible and Maintain Quality Facilities  

 

• Amy Hafemann and I will be meeting to review our special education budget to ensure 

we are on track with our budgeted federal and state dollars.   

• Amy Hafemann, Erin Hjelmeland, Building Principals and I will be working on 

completing an application and budget for the Alternative Delivery of Specialized 

Instructional Services (ADSIS) through MDE.  ADSIS is an application process for 

districts to apply for state special education aid. The purpose of ADSIS is to provide 

instruction to assist students who need additional academic or behavioral support to 

succeed in the general education environment. The goal is to reduce the number of 

unnecessary referrals to special education by providing supports early to struggling 

students.  
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2021 Board Committee & Liaison Assignments

Standing Committee Assignments

Committee Name School Board Member

Budget/Finance Deb Pauly, Ryan Dahnert, Sandy Burke, Connie Hennen, 
Lauren Pedersen, Sara Lehnen, Molly Monyok

Calendar Lauren Pedersen

City/School Deb Pauly, Ryan Dahnert, Lauren Pedersen

Communications Sandy Burke, Lauren Pedersen

Community Education/Recreation/Joint Powers Lauren Pedersen, Sara Lehnen

Curriculum & Technology Integration Committee Deb Pauly, Connie Hennen, Sandy Burke (Student Board 
representative)

Facilities Deb Pauly, Ryan Dahnert, Molly Monyok

Meet and Confer/Continuing Education/Staff 
Development/Personnel Deb Pauly, Ryan Dahnert (alternate - Connie Hennen)

Negotiations Deb Pauly, Ryan Dahnert (Alternate - Lauren Pedersen)

Policy Deb Pauly, Sandy Burke, Sara Lehnen

Liaison/Points of Contact and Ad-Hoc Assignments

Committee Name School Board Member

American Indian Parent Advisory Council 
(AIPAC) Sandy Burke (alternate - Deb Pauly)

Booster Club Sara Lehnen (alternate - Lauren Pedersen)

Education Foundation Connie Hennen, Molly Monyok

Legislative Deb Pauly

MSHSL Deb Pauly

SCALE Ryan Dahnert (alternate - Deb Pauly)

SCSC/Metro ECSU Lauren Pedersen (alternate - Sandy Burke)

Special Education Advisory Council (SEAC) Connie Hennen

SW Metro Intermediate District Deb Pauly (alternate - Molly Monyok)153



The Jordan Board of Education is comprised of seven elected members who govern the Jordan 
School District #717. The board hires the superintendent, sets policy, collaboratively sets the strategic 
plan for the district, approves staff hirings, resignations, terminations and leaves of absence, sets the 
annual local school levy, approves expenditures, oversees the district’s budget and district facilities 
and equipment. Learn more about each member by clicking on their Board Member Profile 
page.

School Board Meetings are the 2nd and 4th Monday of each month unless posted differently. The 
meeting on the second Monday is a regular business meeting. The fourth Monday meeting is a 
workshop meeting.
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