
Board of Education
Big Lake School District #727

Regular Meeting

Thursday, August 22, 2024
6:30 PM
Middle School Student Center
601 Minnesota Ave
Big Lake, MN 55309

Mission Statement
Our mission is to challenge, educate, & inspire all students 

to reach their highest level of achievement in
academics, athletics, & the arts.

I. Call to Order
Chair, Tonya Reasoner

II. Roll Call
Chair, Tonya Reasoner

III. Approve Agenda
Chair, Tonya Reasoner

IV. Pledge of Allegiance
Chair, Tonya Reasoner

V. Open Forum
Chair, Tonya Reasoner

VI. Consent Agenda
Chair, Tonya Reasoner

A. Previous Minutes
Minutes from the July 25, 2024 Regular Board Meeting and the August 7, 2024 Work Session

B. Claims and Accounts
Claims and Accounts for the month of August

C. Credit Card Report
D. Personnel
E. Final Reading and Approval of Policy 504 Student Dress and Appearance
F. One Read Policies Approval
413 Harassment and Violence; 416 Drug and Alcohol Testing; 418 Drug-free Workplace Drug-
free School; 506 Student Discipline; 515 Protection and Privacy of Pupil Records; 524 Internet 
Acceptable Use and Safety Policy; 532 Use of Peace Officers and Crisis Teams to Remove 
Students with IEPs from School Grounds; 535 Service Animals; 620 Credit for Learning; 709 
Student Transportation Safety Policy

VII. Donations
Chair, Tonya Reasoner

VIII. Financial Report
Director of Business Services, Angie Manuel
July report will be presented.

IX. Read Act Update
Assistant Superintendent of Teaching and Learning, Minda Anderson

X. Family Resource Center Discussion
Superintendent, Tim Truebenbach, Julie Schultz, and Jodi Heurung

XI. School Board Committee/Representative Updates
A. Finance Committee
Treasurer, Amber Sixberry

B. Policy Committee
Chair, Tonya Reasoner

C. Buildings and Grounds Committee
Board Member, Lenette Brown
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D. School Board Representatives
XII. Superintendent Report
Superintendent, Tim Truebenbach

A. Cabinet Department Update
B. District Construction Tour

XIII. Adjournment
Chair, Tonya Reasoner

Strategic Plan Focus Areas
Student Support 
Staff Support
Family & Community Engagement
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        OPEN FORUM 
 An open forum is scheduled during the beginning of 
each regular School Board meeting to allow district 

residents the opportunity to address the Board. 
 
If you would like to address the Board, please fill out a slip with your 

name and address, and provide to the Chair prior to the meeting 
start time. 

 
The guidelines for open forum are as follows: 
  

1. Speakers must state their name 

2. Each speaker will be provided three minutes 

3. No action can be taken unless the matter addressed is formally on the agenda 

4. Speaker will not make negative comments regarding any employee of the District 

5. The Board Chair can end the Open Forum at any time 

6. Please note that data privacy laws do not allow for any matters concerning 

individual employees or students to be discussed 
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INDEPENDENT SCHOOL DISTRICT 727 
BIG LAKE, MINNESOTA 
SHERBURNE COUNTY 

 
Minutes of the Regular Meeting 
July 25, 2024 
6:30 PM 
 

I. CALL TO ORDER 
The regular meeting of the Board of Education of Independent School District No. 727, Big Lake Schools, 
was called to order on July 25, 2024 at 6:30 PM in the Middle School Student Center by Chair Reasoner. 

 
II. ROLL CALL 

The following Board members were present:  Mr. Tony Scales, Ms. Amber Sixberry, Ms. Tonya 
Reasoner, and Ms. Ashley Schabilion. Absent: Ms. Lenette Brown and Mr. Derek Nelson.  

 
III. APPROVE AGENDA 

A motion was made by Scales seconded by Schabilion to approve the agenda. 
The motion carried 4-0. 

IV. PLEDGE OF ALLEGIANCE 
Chair Reasoner and the Board led the Pledge of Allegiance. 

 
V. OPEN FORUM 

No participants 
 
VI. CONSENT AGENDA 

A motion was made by Schabilion seconded by Sixberry to approve the following: 
A. PREVIOUS MINUTES from the June 20, 2024 regular meeting  
B. CLAIMS AND ACCOUNTS for the month of July in the amount of $3,921,007.02 checks 

105577-105739 
C. CREDIT CARD REPORT 
D. PERSONNEL 

July 2024 Personnel 
Employee (Last, First Name) Position Building Effective Date Action Type 

Greenwood, Edgar Custodian Liberty 06/25/2024 New Hire 
Hintz, Makayla Paraeducator Independence 09/03/2024 New Hire 
Garding, Jason Custodian Middle School 08/01/2024 New Hire 
Patten, Cynthia Assistant Principal Middle School 07/08/2024 New Hire 
Boyes, Richard Coach 9th Grade Football Athletics/Activities 11/03/2023 Termination 
Chant, Kevin Head Coach Girls Basketball Athletics/Activities 03/05/2024 Termination 
Coulson, Mitch Assistant Coach Girls Basketball Athletics/Activities 03/05/2024 Termination 
Dokkebakken, Sam Coach Middle School Baseball Athletics/Activities 06/05/2024 Termination 
Hanna, Becky Assistant Coach Girls Basketball Athletics/Activities 03/05/2024 Termination 
Ives, Troy Head Coach Girls Soccer Athletics/Activities 12/05/2023 Termination 
Jodlowski, Amber Head Coach Girls Swimming Athletics/Activities 11/03/2023 Termination 
Johnson, Sheridan Assistant Coach Boys Basketball Athletics/Activities 03/05/2024 Termination 
Mattson, Brett Head Coach Boys/Girls Tennis Athletics/Activities 05/20/2024 Termination 
Schlueter, Katherine Assistant Coach Girls Basketball Athletics/Activities 03/05/2024 Termination 
Gonser, Raven American Indian Education Coordinator District Wide 08/26/2024 New Hire 
Ismil, Seth Teacher High School 08/26/2024 New Hire 
Anderson, Sarah Parent Educator Community Ed 08/19/2024 Transfer 
Marcado Bernal, Marysel Parent Educator Community Ed 08/19/2024 New Hire 
Wallace, Madison LTS Teacher Liberty 08/26/2024 New Hire 
Wallace, Madison Building Substitute Liberty 10/08/2024 Transfer 
Skubitz, Christina Teacher Independence 08/26/2024 New Hire 
Kalvig, Emilie Teacher High School 05/31/2024 Resignation 
Jackson, Rasheed Assistant Coach Football Athletics/Activities 08/12/2024 New Hire 
Mevissen, Aaron Assistant Coach Football Athletics/Activities 08/12/2024 New Hire 
Hensen, Megan Building Substitute Liberty 08/26/2024 New Hire 
Kassa, Nicole 4th Grade Teacher Independence 08/26/2024 New Hire 
Greenwood, Edgar Custodian Liberty 07/19/2024 Termination 
Uittenbogaard, Kathryn 4th Grade Teacher Independence 05/31/2024 Resignation 
Turner, Trevor Custodian Liberty 07/01/2024 Transfer 
Irrthum, Heather School Monitor Liberty 09/05/2024 Transfer 
Jensen, Amanda School Monitor Independence 05/30/2024 Resignation 
Berger, Jessica School Monitor Independence 05/30/2024 Resignation 
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E. FINAL READING OF POLICIES: 514 Bullying Prohibition; 530 Immunization Requirements; 
530 Sample Letters; 541 School Health Related Programs 

F. ONE READ POLICIES APPROVAL: 102 Equal Educational Opportunity; 104 School District 
Mission Statement; 204 School Board Meeting Minutes; 419 Tobacco Free Environment; 513 
School Promotion Retention and Program Design; 521 Student Disability Nondiscrimination; 
601 Curriculum and Instruction Goals; 603 Curriculum Development; 604 Instructional 
Curriculum; 609 Religion and Religious and Cultural Observance; 616 School District System 
Accountability; 707 Transportation of Public School Students; 708 Transportation of Nonpublic 
School Students; 802 Disposition of Obsolete Equipment and Material  

The motion carried 4-0. 
 

VII. DONATIONS 
A motion was made by Reasoner seconded by Sixberry to approve the following donations: 

Donor Item Designated Purpose (if any) 
Big Lake Spud Fest 300 carnival wristbands for Kids 

Club/Hive Time and staff valued 
at $8,000.00 

Field trip to the carnival 

Renaissance Learning $1,800.00 Amazon Gift Card Purchase school supplies 
Big Lake Baseball Boosters $18,495.00 Varsity Baseball Batting Cages 

Jill Thomas Trumpet, keyboard, and Big Lake 
shirts 

Middle School Band and history 
display 

The motion carried 4-0. 
 

VIII. FINANCIAL REPORT 
Director of Business Services, Angie Manuel, presented the financial report for June.  A motion was made 
by Schabilion seconded by Scales to approve the financial report as presented. 

The motion carried 4-0. 
 

IX. ACTIVITIES ANNUAL UPDATE 
Activities Director, Mark Kuisle, presented the annual update. 

 
X. MSHSL MEMBERSHIP RESOLUTION 

A motion was made by Reasoner seconded by Sixberry to approve the following resolution: 
2024-2025 RESOLUTION FOR MEMBERSHIP 

IN THE MINNESOTA STATE HIGH SCHOOL LEAGUE 
Membership Renewal Form 

 RESOLVED, that the Governing Board or Entity of Big Lake High School located in the State of Minnesota delegates the control, supervision and 
regulation of interscholastic activities and athletics (referred to in MN Statutes, Section 128C.01) to the Minnesota State High School League, and so 
hereby certifies to the State Commissioner of Education as provided for by Minnesota Statutes.  
FURTHER RESOLVED, that the school listed is authorized by this, the Governing Board of said school district or school to renew its membership 
in the Minnesota State High School League; and to participate in the approved interscholastic activities and athletics sponsored by said League and 
its various subdivisions.  
FURTHER RESOLVED, that this Governing Board or Entity hereby adopts the Constitution, Bylaws, Policies, Rules and Regulations of said 
League and all amendments thereto as the same as are published in the latest edition of the League's Official Handbook, on file at the office of the 
school district or school, or as appears on the League’s website, as the minimum standards governing participation in said League-sponsored 
activities and athletics. Further, the administration and responsibility for determining student eligibility and for the supervision of such activities and 
athletics are assigned to the official representatives identified by this Governing Board or Entity. 

The motion carried 4-0. 
 

XI. REVISED LTFM 10-YEAR PLAN REVIEW AND APPROVAL FOR SUBMISSION 
Director of Buildings and Grounds, TJ Zerwas, reviewed proposed changes to the plan.  The Board 
approved of the changes. 

 
XII. FIELD TRIP ANNUAL REVIEW 

Superintendent Truebenbach presented the annual field trip review. 5



 
XIII. APPROVE RESOLUTION FOR CALLING THE SCHOOL BOARD ELECTION 

A motion was made by Schabilion seconded by Scales to approve the following resolution: 
RESOLUTION RELATING TO THE ELECTION OF SCHOOL BOARD MEMBERS AND 

CALLING THE SCHOOL DISTRICT GENERAL ELECTION 
 

BE IT RESOLVED by the School Board of Independent School District No.727, State of Minnesota as follows: 
 

1. It is necessary for the school district to hold its general election for the purpose of electing three (3) school board members for terms of four 
(4) years each. 

 
The clerk shall include on the ballot the names of the individuals who file or have filed affidavits of candidacy during the period 
established for filing such affidavits, as though they had been included by name in this resolution. The clerk shall not include on the 
ballot the names of individuals who file timely affidavits of withdrawal in the manner specified by law. 

 
2. The general election is hereby called and elected to be held in conjunction with the state general election on Tuesday, the 5th day of 

November 2024. 
 

3. Pursuant to Minnesota Statutes, Section 205A.11, the precincts and polling places for this general election are those polling places and precincts 
or parts of precincts located within the boundaries of the school district and which have been established by the cities or towns located in whole 
or in part within the school district. The voting hours at those polling places shall be the same as for the state general election. 

 
4. The clerk is hereby authorized and directed to cause written notice of said general election to be provided to the county auditor of each county 

in which the school district is located, in whole or in part, at least seventy-four (74) days before the date of said election. The notice shall 
include the date of said general election and the office or offices to be voted on at said general election. Any notice given prior to the date of 
the adoption of this resolution is ratified and confirmed in all respects. 

 
The clerk is hereby authorized and directed to cause notice of said general election to be posted at the administrative offices of the school 
district at least ten (10) days before the date of said general election. 

 
The clerk is hereby authorized and directed to cause a sample ballot to be posted at the administrative offices of the school district at least 
four (4) days before the date of said general election and to cause two sample ballots to be posted in each polling place on Election Day. 
The sample ballot shall not be printed on the same color paper as the official ballot. The sample ballot for a polling place must reflect the 
offices, candidates and rotation sequence on the ballots used in that polling place. 

 
The clerk is hereby authorized and directed to cause notice of said general election to be published in the official newspaper of the school 
district for two (2) consecutive weeks with the last publication being at least one (1) week before the date of said election. 

 
The notice of election so posted and published shall state the offices to be filled set forth in the form of ballot below, and shall include 
information concerning each established precinct and polling place. 

 
The clerk is authorized and directed to cause the rules and instructions for use of the optical scan voting system to be posted in each polling 
place on Election Day. 

 
5. The clerk is authorized and directed to acquire and distribute such election materials as may be necessary for the proper conduct of this 

election, and generally to cooperate with election authorities conducting other elections on that date. The clerk and members of the 
administration are authorized and directed to take such actions as may be necessary to coordinate this election with those other elections, 
including entering into agreements or understandings with appropriate election officials regarding preparation and distribution of ballots, 
election administration and cost sharing. 

 
6. The clerk is further authorized and directed to cause or to cooperate with the proper election officials to cause ballots to be prepared for use 

at said election in substantially the following form, with such changes in form, color and instructions as may be necessary to accommodate 
an optical scan voting system. 

After a roll call vote, the motion carried 4-0. 
 

XIV. ANNUAL REVIEW OF POLICIES 
A motion was made by Reasoner seconded by Sixberry that the board reviewed and approved policies 722 
Public Data Requests and 806 Crisis Management. 

The motion carried 4-0. 
 

XV. SECOND READING OF POLICY 504 STUDENT DRESS AND APPEARANCE 
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XVI. MEETING DATE APPROVAL 
A motion was made by Schabilion seconded by Sixberry to approve November 14, 2024 at 6:30 PM in the 
Middle School Student Center to Canvass the November 5, 2024 Election and Reschedule the November 
7, 2024 Work Session to follow the canvassing on November 14, 2024. 

 
XVII. SCHOOL BOARD COMMITTEE/REPRESENTATIVE UPDATES 

a. Finance—none  
b. Policy—none  
c. Buildings and Grounds—none  
d. School Board Representatives—none  

 
XVIII. SUPERINTENDENT REPORT 

Superintendent Truebenbach gave his monthly update to the board. 
a. Cabinet Department Update—literacy update 

 
XIX. ANNOUNCE CLOSED SESSION FOR NEGOTIATION STRATEGY 

Chair Reasoner read the statement to enter a closed session for negotiation strategy after the adjournment 
of the regular meeting. 
 

XX. ADJOURNMENT 
A motion was made by Schabilion seconded by Scales to adjourn the meeting.  The meeting was 
adjourned at 7:30 PM. 

The motion carried 4-0. 
 
 

_______________________________________ 
Clerk, Lenette Brown 

Approved August 22, 2024 
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INDEPENDENT SCHOOL DISTRICT 727 
BIG LAKE, MINNESOTA 
SHERBURNE COUNTY 

 
Minutes of the Work Session 
August 7, 2024 
6:30 PM 
 

I. CALL TO ORDER 
The Work Session of the Board of Education of Independent School District No. 727, Big 
Lake Schools was called to order on August 7, 2024 at 6:33 PM, in the Middle School 
Student Center, by Chair Reasoner. 

 
II. ROLL CALL 

The following Board members were present:  Ms. Amber Sixberry, Ms. Tonya Reasoner, Ms. 
Lenette Brown, Ms. Ashley Schabilion, Absent: Mr. Tony Scales and Mr. Derek Nelson.  
 

III. REVIEW STUDENT HANDBOOKS 
Assistant Principals reviewed the updated student handbooks for 2024-2025. 

 
IV. ORGANIZATIONAL CHART 

Superintendent Truebenbach reviewed the organizational chart for the district. 
 

V. ADJOURNMENT 
A motion was made by Schabilion seconded by Sixberry to adjourn the meeting.  The 
meeting was adjourned at 8:06 PM. 

The motion carried 4-0. 
 
 
 

_______________________________________ 
Clerk, Lenette Brown 

Approved August 22, 2024 
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Page 1 of 7

8/16/2024

09:27:15

r_ap_pmtregck Big Lake Public Schools, ISD #727
Payment Reg by Check-No Voids

Bank Check No Voucher # Account Code DescriptionAmountGrp Code Vendor Date

Pay/Void

Ty

06/01/2024 8/31/2024Payment Date Range: -

$281.00001 105740 B 01 215 081   Child Support1 04234 MN CHILD SUPPORT PYMT CENTER 07/20/2024CH 159654

Check Total: $281.00

$446.93001 105741 B 01 215 040   U Due Nc1 01973 SCHOOL SERVICE EMP LOCAL 284 07/20/2024CH 159658

$33.38001 105741 B 04 215 040   U Dues Nc1 01973 SCHOOL SERVICE EMP LOCAL 284 07/20/2024CH 159658

Check Total: $480.31

$44.00001 105742 B 01 215 045   United Way1 04472 SHERBURNE AREA UNITED WAY 07/20/2024CH 159643

$14.00001 105742 B 12 215 045   United Way1 04472 SHERBURNE AREA UNITED WAY 07/20/2024CH 159643

Check Total: $58.00

$13,320.00001 105743 E 04 500 560 000 321 305 HORNET SPORTS PERFORMANCE PROGRAM1 13985 DAY ONE SPORTS PERFORMANCE 08/02/2024CH 159722

Check Total: $13,320.00

$150.00001 105745 E 04 500 585 000 332 305 SPRING FIREARM SAFETY CLASS 20241 05362 MCDOWALL, MICHAEL 08/02/2024CH 159721

Check Total: $150.00

$44.00001 105746 E 01 005 105 170 000 305 JUNE 2024 BACKGROUND SCREENING1 12605 MRI SOFTWARE LLC 08/02/2024CH 159719

Check Total: $44.00

$22.59001 105747 E 01 300 790 000 000 281 Q2 2024 UNEMPLOYMENT BENEFIT CHARGE BILLING1 01240 WRIGHT TECHNICAL CENTER 08/02/2024CH 159723

Check Total: $22.59

$5,196.00001 105749 E 01 300 810 000 000 350 HS POOL REPAIRS1 14002 IDEAL SERVICE, INC. 08/02/2024CH 159735

Check Total: $5,196.00

$560.00001 105750 E 04 500 585 000 332 305 EXPLORING CINEMATOGRAPHY & PHOTOGRAPHY1 12109 COR ROBOTICS LLC 08/02/2024CH 159726

Check Total: $560.00

$952.00001 105751 E 04 500 560 000 321 305 MULTI-SPORT CAMP1 13688 DASH SPORTS LLC 08/02/2024CH 159727

Check Total: $952.00

$1,299.00001 105752 E 01 005 640 000 316 305 CPR/AED/FA/CERTIFIED FA/BLS HS PROV1 05564 EMERGENCY OUTFITTERS, INC 08/02/2024CH 159730

Check Total: $1,299.00

$2,795.00001 105753 E 04 500 570 000 321 369 ZOO ADMISSION 07/19/20241 13701 HEMKER PARK & ZOO 08/02/2024CH 159732

Check Total: $2,795.00

$609.00001 105754 E 04 500 585 000 332 305 LILIMIN ART CLASS1 08228 KIDCREATE STUDIO 08/02/2024CH 159731

Check Total: $609.00

$120.00001 105755 E 04 500 565 090 321 305 BASIC DOG OBEDIENCE (LUPLIN)1 13110 MONTICELLO DOG ACADEMY 08/02/2024CH 159728

Check Total: $120.00

$6,981.70001 105757 E 01 998 211 000 303 390 WLC SUMMER SCHOOL1 01240 WRIGHT TECHNICAL CENTER 08/02/2024CH 159733

Check Total: $6,981.70
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Page 2 of 7

8/16/2024

09:27:15

r_ap_pmtregck Big Lake Public Schools, ISD #727
Payment Reg by Check-No Voids

Bank Check No Voucher # Account Code DescriptionAmountGrp Code Vendor Date

Pay/Void

Ty

06/01/2024 8/31/2024Payment Date Range: -

$300.85001 105758 E 11 300 293 113 000 401 HS FOOTBALL HELMETS1 07551 RIDDELL ALL AMERICAN SPORTS CORP08/02/2024CH 159739

Check Total: $300.85

$1,416.00001 105759 E 01 300 790 000 699 303 PCN MEDIA CONSULTANT JULY 20241 13130 LMNO DESIGN CO LLC 08/02/2024CH 159729

Check Total: $1,416.00

$20,712.00001 105760 E 15 005 867 000 384 520 REMOVE OLD MIDDLE SCHOOL SIDEWALK ON EAST SIDE OF SCHOOL AND MOVE OVER 6' TO THE EAST PROVIDE NEW BASE, BLACK DIRT AND SEED1 12226 DARRYL WALETZKO 08/02/2024CH 159734

$22,600.00001 105760 E 15 005 867 000 384 520 NEW SIDEWALKS AS REVIEWED ONSITE INCLUDING (1) 8' X 217' (1) 10' X 24' (2) 20' X 20'1 12226 DARRYL WALETZKO 08/02/2024CH 159734

$9,500.00001 105760 E 15 005 867 000 384 520 CATCH BASIN AND DRAIN PIPE INSTALL TO EXISTING STORM DRAIN 130'1 12226 DARRYL WALETZKO 08/02/2024CH 159734

$0.00001 105760 E 15 005 867 000 384 520 LTFM 2021A BOND1 12226 DARRYL WALETZKO 08/02/2024CH 159734

$250.00001 105760 E 15 005 867 000 384 520 REMOVAL OF CURB IN SIDEWALK1 12226 DARRYL WALETZKO 08/02/2024CH 159734

Check Total: $53,062.00

$1,286.00001 105761 E 05 005 630 000 795 555 PO 33102 CCTV System1 12491 ELECTRICAL PRODUCTION SERICES 08/02/2024CH 159720

$6,914.00001 105761 E 01 005 790 752 699 555 PO 33102 CCTV System1 12491 ELECTRICAL PRODUCTION SERICES 08/02/2024CH 159720

Check Total: $8,200.00

$127.06001 105762 E 04 500 570 000 321 490 CE1 06130 CARD SERVICES 08/02/2024CH 159881

$67.32001 105762 E 04 500 570 000 321 490 CE1 06130 CARD SERVICES 08/02/2024CH 159881

$128.92001 105762 E 04 500 570 000 321 490 CE1 06130 CARD SERVICES 08/02/2024CH 159881

$14.56001 105762 E 04 500 570 000 321 490 CE1 06130 CARD SERVICES 08/02/2024CH 159881

$14.90001 105762 E 04 500 570 000 321 490 CE1 06130 CARD SERVICES 08/02/2024CH 159881

$119.94001 105762 E 04 500 570 000 321 490 CE1 06130 CARD SERVICES 08/02/2024CH 159881

Check Total: $472.70

$281.00001 105764 B 01 215 081   Child Support1 04234 MN CHILD SUPPORT PYMT CENTER 08/05/2024CH 159891

Check Total: $281.00

$96.00001 105765 B 01 215 033   NCPR Life1 04223 MN NCPERS LIFE INSURANCE 08/05/2024CH 159894

Check Total: $96.00

$484.43001 105766 B 01 215 040   U Due Nc1 01973 SCHOOL SERVICE EMP LOCAL 284 08/05/2024CH 159896

$33.38001 105766 B 04 215 040   U Dues Nc1 01973 SCHOOL SERVICE EMP LOCAL 284 08/05/2024CH 159896

Check Total: $517.81

$44.00001 105767 B 01 215 045   United Way1 04472 SHERBURNE AREA UNITED WAY 08/05/2024CH 159877

$14.00001 105767 B 12 215 045   United Way1 04472 SHERBURNE AREA UNITED WAY 08/05/2024CH 159877

Check Total: $58.00

$1,480.37001 105769 E 01 005 105 000 000 391 GRANT WRITER1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/09/2024CH 159902

$45,392.94001 105769 E 12 410 407 000 740 397 BL ONLINE SPED SUPPORT1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/09/2024CH 159902

$91,477.21001 105769 E 12 410 407 000 740 396 BL ONLINE SPED SUPPORT1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/09/2024CH 159902

$6,983.53001 105769 E 12 400 410 000 740 397 BL ONLINE SPED SUPPORT1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/09/2024CH 159902
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Page 3 of 7

8/16/2024

09:27:15

r_ap_pmtregck Big Lake Public Schools, ISD #727
Payment Reg by Check-No Voids

Bank Check No Voucher # Account Code DescriptionAmountGrp Code Vendor Date

Pay/Void

Ty

06/01/2024 8/31/2024Payment Date Range: -

$14,073.42001 105769 E 12 400 410 000 740 396 BL ONLINE SPED SUPPORT1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/09/2024CH 159902

$9,587.71001 105769 E 01 005 105 000 000 391 GRANT WRITER1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/09/2024CH 159902

Check Total: $168,995.18

$11,760.00001 105770 E 05 201 256 602 302 460 Triple Beam Balances Pro1 09498 WARD'S NATURAL SCIENCE 08/09/2024CH 159949

Check Total: $11,760.00

$250.00001 105771 E 04 500 565 090 321 305 PERSONAL TRAINING #236PT1 13465 ANDERSON, JULIE 08/09/2024CH 159922

Check Total: $250.00

$3,259.00001 105772 E 11 300 292 000 000 405 300-IMPLEMENTATION/400-SCHEDULE1 14009 ARBITERSPORTS LLC 08/09/2024CH 159927

Check Total: $3,259.00

$150.00001 105773 E 01 005 105 000 000 305 COBRA QUALIFYING EVENT1 13241 BENEFIT RESOURCE LLC 08/09/2024CH 159906

Check Total: $150.00

$818.75001 105774 E 01 300 294 000 000 357 SIGN LANGUAGE JULY 28, 29, 30, 31 & 08/011 13984 BIELEJESKI, ELIZABETH 08/09/2024CH 159905

Check Total: $818.75

$1,499.00001 105775 E 04 500 560 122 321 436 XCEL GYMNASTICS APPAREL 24/251 10414 BIG BEAR APPAREL 08/09/2024CH 159923

Check Total: $1,499.00

$1,806.00001 105776 E 04 500 560 000 321 305 YOUTH FOOTBALL CAMP GRADES K-81 13997 BIG LAKE QUARTER BACK CLUB 08/09/2024CH 159924

Check Total: $1,806.00

$240.00001 105777 E 04 500 585 000 332 305 MINECRAFT OLYMPICS1 12109 COR ROBOTICS LLC 08/09/2024CH 159925

$160.00001 105777 E 04 500 585 000 332 305 INTRO TO GAME DESIGN1 12109 COR ROBOTICS LLC 08/09/2024CH 159907

Check Total: $400.00

$472.00001 105778 E 04 500 560 000 321 305 PHYS. ED GAMES TYKES #272S221 13688 DASH SPORTS LLC 08/09/2024CH 159926

Check Total: $472.00

$415.17001 105779 E 01 005 105 000 000 305 403B ADMIN & COMPLIANCE MONTHLY FEE1 08417 EDUCATORS BENEFIT CONSULTANTS 08/09/2024CH 159911

Check Total: $415.17

$834.86001 105780 E 05 201 865 000 363 350 MS B&G REPAIRS1 13994 EGAN COMPANY 08/09/2024CH 159939

$339.00001 105780 E 05 300 865 000 363 350 HS B&G REPAIRS1 13994 EGAN COMPANY 08/09/2024CH 159940

Check Total: $1,173.86

$15,000.00001 105781 E 01 005 790 752 699 555 PO 33193 CAMERA INSTALL (PROGRESS BILLING)1 12491 ELECTRICAL PRODUCTION SERICES 08/09/2024CH 159936

Check Total: $15,000.00

$362.00001 105782 E 04 500 585 000 332 305 2024 GRASP1 13021 GRAND RAPIDS PUBLIC SCHOOLS 08/09/2024CH 159947

Check Total: $362.00

$386,541.49001 105783 E 05 005 630 000 599 555 SUBSTITUTION/PROGRESS BILL1 13923 HIGH POINT NETWORKS, LLC 08/09/2024CH 159934

($386,541.49)001 105783 E 05 005 630 000 599 555 SUBSTITUTION/PROGRESS BILL1 13923 HIGH POINT NETWORKS, LLC 08/09/2024CH 159934
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Page 4 of 7

8/16/2024

09:27:15

r_ap_pmtregck Big Lake Public Schools, ISD #727
Payment Reg by Check-No Voids

Bank Check No Voucher # Account Code DescriptionAmountGrp Code Vendor Date

Pay/Void

Ty

06/01/2024 8/31/2024Payment Date Range: -

$37,656.94001 105783 E 05 005 630 000 795 5551 13923 HIGH POINT NETWORKS, LLC 08/09/2024CH 159934

$348,884.55001 105783 E 05 005 630 000 599 5551 13923 HIGH POINT NETWORKS, LLC 08/09/2024CH 159934

$121,894.70001 105783 E 05 005 630 000 795 555 WIRED & WIRELESS UPDATE1 13923 HIGH POINT NETWORKS, LLC 08/09/2024CH 159933

Check Total: $508,436.19

$660.00001 105784 E 04 500 585 000 332 305 PARK PLAY DAY CAMP & PARK PLAY YOUTH DAMP1 14000 HIKEhoppers, LLC 08/09/2024CH 159941

Check Total: $660.00

$989.00001 105785 E 01 300 605 000 000 820 MEMBERSHIP DUES (SHALLYN TORDEUR)1 01121 MASSP 08/09/2024CH 159932

$615.00001 105785 E 01 300 050 000 000 820 MASSP MEMBERSHIP DUES - ACTIVE1 01121 MASSP 08/09/2024CH 159935

$250.00001 105785 E 01 300 050 000 000 820 NASSP MEMBERSHIP DUES - INDIVIDUAL1 01121 MASSP 08/09/2024CH 159935

$25.00001 105785 E 01 300 050 000 000 820 MASSP DIVISION DUES - CENTRAL1 01121 MASSP 08/09/2024CH 159935

Check Total: $1,879.00

$467.78001 105786 E 01 100 203 290 000 401 NOTE PADS - STEM (65 VERSIONS)1 01146 MONTICELLO PRINTING 08/09/2024CH 159928

Check Total: $467.78

$745.00001 105787 E 01 300 960 000 340 898 FY 23/24 SCHOLARSHIP #15143031 07575 NORTH DAKOTA STATE UNIVERSITY 08/09/2024CH 159943

Check Total: $745.00

$719.92001 105788 E 01 300 810 000 000 350 HS B&G REPAIRS1 13016 NORTHLAND REFRIGERATION INCORPORATED08/09/2024CH 159942

Check Total: $719.92

$4,000.00001 105789 E 01 005 107 097 000 305 VIDEO PROJECT1 13954 RAPP STRATEGIES INC. 08/09/2024CH 159929

Check Total: $4,000.00

$500.00001 105790 E 01 300 960 000 340 898 FY 23/24 SCHOLARSHIP EJ1 04849 ST. CLOUD STATE UNIVERSITY 08/09/2024CH 159944

Check Total: $500.00

$75,600.00001 105791 E 05 005 630 000 795 466 Lenovo 100e G4 Chromebooks1 13009 TRAFERA HOLDINGS, LLC 08/09/2024CH 159945

Check Total: $75,600.00

$1,593.43001 105792 E 01 005 810 356 000 305 GROUNDS WEEK OF 07/21/20241 06532 VISION STAFFING 08/09/2024CH 159938

$1,032.74001 105792 E 01 005 810 356 000 305 GROUNDS WEEK 07/28/241 06532 VISION STAFFING 08/09/2024CH 159946

Check Total: $2,626.17

$132.83001 105793 E 01 201 260 000 000 430 North American Weather Chart and Maps Dry Erase Version1 09498 WARD'S NATURAL SCIENCE 08/09/2024CH 159930

Check Total: $132.83

$1,341.90001 105794 E 01 110 810 000 000 401 LED18W/T8/2200LM T8 AB1 07217 WINSUPPLY COMMERCIAL CHARGE 08/09/2024CH 159937

Check Total: $1,341.90

$71.86001 105795 E 01 300 790 000 699 368 LYFT FROM AIRPORT1 13130 LINDSEY OSTERMAN 08/09/2024CH 159948

Check Total: $71.86

12



Page 5 of 7

8/16/2024

09:27:15

r_ap_pmtregck Big Lake Public Schools, ISD #727
Payment Reg by Check-No Voids

Bank Check No Voucher # Account Code DescriptionAmountGrp Code Vendor Date

Pay/Void

Ty

06/01/2024 8/31/2024Payment Date Range: -

$800.00001 105796 E 05 300 258 000 302 406 PO 32115 Current Issues1 10564 CLOSE UP FOUNDATION 08/16/2024CH 159951

Check Total: $800.00

$48,196.68001 105797 E 12 005 850 000 348 335 FY 24 OPERATING LEASE-SNW COOP1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/16/2024CH 159984

$1,269.08001 105797 E 01 005 720 000 374 375 BIGLAKE COOP STUDENT SUPPORT AID1 10333 SHERBURNE NORTHERN WRIGHT SPEC ED COOP ISD 609008/16/2024CH 159985

Check Total: $49,465.76

$2,110.00001 105798 E 05 005 865 000 358 350 INDY ASBESTOS ABATEMENT FOR 05/31/20241 13102 TITAN ENVIRONMENTAL, INC. 08/16/2024CH 159950

Check Total: $2,110.00

$674.24001 105799 E 01 795 211 000 303 390 WRIGHT ACADEMY HS EXTENDED TIME ONLINE 10% FEE1 01240 WRIGHT TECHNICAL CENTER 08/16/2024CH 159982

$486.28001 105799 E 01 797 203 000 303 390 TARGETED SERVICES SCHOOL YEAR 10% FEE1 01240 WRIGHT TECHNICAL CENTER 08/16/2024CH 159983

$1,846.61001 105799 E 01 300 740 000 374 377 FY 24 SSP AID FINAL BILL1 01240 WRIGHT TECHNICAL CENTER 08/16/2024CH 159986

Check Total: $3,007.13

$916.00001 105800 E 01 005 107 000 000 405 WEGLOT FOR COMPOSTER - SET UP1 13693 ACTIVE INTERNET TECHNOLOGIES LLC08/16/2024CH 159987

Check Total: $916.00

$284.33001 105801 E 01 300 294 000 000 357 FOOTBALL TRAINING1 13979 AHNER, JODY 08/16/2024CH 159958

Check Total: $284.33

$684.57001 105802 E 01 005 810 000 000 350 B&G REPAIRS1 09213 AQUA ENGINEERING, INC. 08/16/2024CH 159957

Check Total: $684.57

$239.00001 105803 E 12 300 408 000 740 433 CWPUBONLINE SCHOOL PLAN RENEWAL1 13415 C. W. PUBLICATIONS 08/16/2024CH 159960

Check Total: $239.00

$800.00001 105804 E 05 300 258 000 302 406 FY 25 SUBSCRIPTION1 10564 CLOSE UP FOUNDATION 08/16/2024CH 159992

Check Total: $800.00

$50.00001 105805 E 01 005 105 000 000 366 MN DEPT OF REV TRAINING (SOPHIA AND JORDAN)1 01035 cmERDC 08/16/2024CH 159959

Check Total: $50.00

$147.89001 105806 E 01 005 810 860 000 331 SOFTBALL CONCESSIONS ELECTRICAL 006/12/24-07/11/241 01475 CONNEXUS ENERGY 08/16/2024CH 159964

$6,514.47001 105806 E 01 100 810 000 000 331 INDEPENDENCE ELECTRICAL ELECTRICAL 006/12/24-07/11/241 01475 CONNEXUS ENERGY 08/16/2024CH 159964

$8,322.93001 105806 E 01 110 810 000 000 331 LIBERTY ELECTRICAL ELECTRICAL ELECTRICAL 06/12/24-07/11/241 01475 CONNEXUS ENERGY 08/16/2024CH 159964

$125.39001 105806 E 01 110 810 000 000 331 BASEBALL FIELD LIGHTS ELECTRICAL 006/12/24-07/11/241 01475 CONNEXUS ENERGY 08/16/2024CH 159964

$702.13001 105806 E 01 005 810 860 000 331 SOFTBALL FIELD LIGHTS ELECTRICAL 05/09/24-06/12/241 01475 CONNEXUS ENERGY 08/16/2024CH 159964

Check Total: $15,812.81

$22.56001 105807 E 01 300 260 000 000 430 AP5407 METAL BACKED THERMOMETER1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993

$80.50001 105807 E 01 300 260 000 000 430 AP6057 BALL SET DRILLED1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993

$11.90001 105807 E 01 300 260 000 000 430 AP8290 RULER METRIC 15CM WHITE1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993

$11.94001 105807 E 01 300 260 000 000 430 AP8375 PLASTIC TUBING 1/4" 10 FT1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993
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$16.25001 105807 E 01 300 260 000 000 430 AP8338 SCOOPS STAINLESS STEEL1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993

$37.50001 105807 E 01 300 260 000 000 430 AP1263 CYLINDER, PLASTIC PMP 100 ML1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993

$9.50001 105807 E 01 300 260 000 000 430 I0011 IRON METAL FILINGS 500 G1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993

$19.02001 105807 E 01 300 260 000 000 430 SHIPPING1 02824 FLINN SCIENTIFIC INC 08/16/2024CH 159993

Check Total: $209.17

$18.90001 105808 E 01 005 810 000 000 350 TICKETS1 06230 GOPHER STATE ONE-CALL 08/16/2024CH 159966

Check Total: $18.90

$773.00001 105809 E 01 005 630 630 000 315 TECH IPAD REPAIRS1 13043 GOPHERMODS, LLC 08/16/2024CH 159965

Check Total: $773.00

$525.00001 105810 E 01 201 810 000 000 350 MS REPLACEMENT OF 2 CABLES TO THE GYM CURTAIN1 06539 H & B SPECIALIZED PROD., INC. 08/16/2024CH 159961

$2,072.00001 105810 E 05 110 865 000 347 305 LIBERTY GYMNASIUM PM TO THE BASKETS & CURTAINS1 06539 H & B SPECIALIZED PROD., INC. 08/16/2024CH 159962

$2,072.00001 105810 E 05 100 865 000 347 305 INDY PM AND INSPECTIONS TO THE BASKETS & CURTAINS1 06539 H & B SPECIALIZED PROD., INC. 08/16/2024CH 159963

Check Total: $4,669.00

$9,905.35001 105811 E 05 005 630 000 795 555 PO 33092 TECH ARUBA 10G SFP+ LC SR 300M MMF-XCVR1 13923 HIGH POINT NETWORKS, LLC 08/16/2024CH 159994

Check Total: $9,905.35

$82.45001 105812 E 01 300 790 000 699 366 MONTANA SUMMER INSTITUTE MEAL REIMBURSEMENTS1 13130 LMNO DESIGN CO LLC 08/16/2024CH 159981

Check Total: $82.45

$805.00001 105813 E 01 005 810 000 000 366 2024 CONFERENCE 10/03 & 10/041 10311 MASMS 08/16/2024CH 159969

Check Total: $805.00

$6,000.00001 105814 E 11 300 292 000 000 820 M8 CONFERENCE DUES (BECKER)1 06411 MISSISSIPPI 8 CONFERENCE 08/16/2024CH 159972

Check Total: $6,000.00

$681.70001 105815 E 05 201 865 000 363 350 MS B&G1 05794 NARDINI FIRE EQUIPMENT 08/16/2024CH 159968

$372.69001 105815 E 05 110 865 000 363 350 LIBERTY B&G1 05794 NARDINI FIRE EQUIPMENT 08/16/2024CH 159970

Check Total: $1,054.39

$86,131.50001 105816 E 15 100 867 000 380 520 RETROFIT OF INDEPENDENCE EAST BOILERS WITH OILON GPK 140 SERIES BURNERS1 13016 NORTHLAND REFRIGERATION INCORPORATED08/16/2024CH 159967

$0.00001 105816 E 15 100 867 000 380 520 LTFM1 13016 NORTHLAND REFRIGERATION INCORPORATED08/16/2024CH 159967

$540.08001 105816 E 02 201 770 000 701 350 MS WALK IN FREEZER REPAIRS1 13016 NORTHLAND REFRIGERATION INCORPORATED08/16/2024CH 159971

Check Total: $86,671.58

$132.56001 105817 E 01 005 810 000 000 401 B&G SUPPLIES1 1016 O'REILLY AUTO PARTS 08/16/2024CH 159973

Check Total: $132.56

$531.56001 105818 E 45 005 935 000 000 305 ASSETS JULY 20241 07890 PMA ASSET MANAGEMENT, LLC 08/16/2024CH 159988

Check Total: $531.56

$67.00001 105819 E 01 300 810 000 000 401 B&G SUPPLIES1 12513 SCHAEFFER'S SPECIALIZED LUBRICANTS08/16/2024CH 159976
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$67.00001 105819 E 01 201 810 000 000 401 B&G SUPPLIES1 12513 SCHAEFFER'S SPECIALIZED LUBRICANTS08/16/2024CH 159976

$67.00001 105819 E 01 110 810 000 000 401 B&G SUPPLIES1 12513 SCHAEFFER'S SPECIALIZED LUBRICANTS08/16/2024CH 159976

$67.00001 105819 E 01 100 810 000 000 401 B&G SUPPLIES1 12513 SCHAEFFER'S SPECIALIZED LUBRICANTS08/16/2024CH 159976

$748.64001 105819 E 01 005 810 000 000 401 B&G SUPPLIES1 12513 SCHAEFFER'S SPECIALIZED LUBRICANTS08/16/2024CH 159976

Check Total: $1,016.64

$23,201.97001 105820 E 05 110 865 000 379 520 REMOVE VCT FROM 4 ROOMS AND INSTALLATION OF CARPET PER STATE CONTRACT PRICING AS ATTACHED1 13934 ST. PAUL LINOLEUM & CARPET 08/16/2024CH 159980

Check Total: $23,201.97

$355.00001 105821 E 05 110 203 602 302 406 FY 25 Subscription1 09637 STARFALL EDUCATION 08/16/2024CH 159977

Check Total: $355.00

$21,350.00001 105822 E 15 100 867 000 379 305 REMOVAL OF CARPET IN D WING HALLS AND INSTALLATION OF EPOSY COATING SYSTEM1 12436 SWEDEBRO 08/16/2024CH 159974

$8,150.00001 105822 E 01 100 810 359 000 350 UPGARDE EPOXY FLOOR SYSTEM TO FULL FLAKE SYSTEM AS QUOTED 07/17/20241 12436 SWEDEBRO 08/16/2024CH 159975

Check Total: $29,500.00

$961.41001 105823 E 01 005 810 811 000 319 FORTICO-TERM Renewal FY251 05314 TECH CHECK 08/16/2024CH 159995

Check Total: $961.41

$140.00001 105824 E 01 005 630 000 000 320 HOT SPOTS 06/21/24-07/20/241 12762 T-MOBILE 08/16/2024CH 159978

Check Total: $140.00

$1,518.19001 105825 E 01 005 810 356 000 305 GROUNDS WEEK OF 08/04/20241 06532 VISION STAFFING 08/16/2024CH 159979

Check Total: $1,518.19

$25,159.28001 105826 E 01 005 940 000 000 341 24/25 CYBULIABILITY INSURANCE1 06821 PRINCETON INSURANCE AGENCY 08/16/2024CH 159999

Check Total: $25,159.28

$1,167,689.62Bank 001 Total:

Report Total: $1,167,689.62
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$277.33001 105830 E 11 300 293 114 000 401 TRACK1 06130 COBORN'S  INC. 08/23/2024CH 160000

$277.33001 105830 E 11 300 295 184 000 401 TRACK1 06130 COBORN'S  INC. 08/23/2024CH 160000

Check Total: $554.66

$492.50001 105831 E 11 300 295 184 000 305 TIMING SERVICE FOR TRACK & FIELD1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160001

$492.50001 105831 E 11 300 293 114 000 305 TIMING SERVICE FOR TRACK & FIELD1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160001

$44.00001 105831 E 11 300 294 114 000 401 #4175 1/8" PYRAMID STEEL SPIKE RETA1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$44.00001 105831 E 11 300 296 184 000 401 #4177 1/4" PYRAMID STEEL SPIKE, RETA1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$7.90001 105831 E 11 300 294 114 000 401 #4101 BATON-BLUE ALUMINUM RELAY B1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$7.90001 105831 E 11 300 296 184 000 401 #4101 BATON-BLUE ALUMINUM RELAY B1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$79.00001 105831 E 11 300 294 114 000 897 #4102 BATON-GOLD ALUMINUM RELAY B1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$79.00001 105831 E 11 300 296 184 000 897 #4102 BATON-GOLD ALUMINUM RELAY B1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$1,770.00001 105831 E 11 300 293 114 000 401 #8100 HIGH BACK REACTION BLOCKS, B1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$590.00001 105831 E 11 300 295 184 000 401 #8100 HIGH BACK REACTION BLOCKS, B1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$647.50001 105831 E 11 300 294 114 000 401 #1503 10 PLACE ALL ALUMINUM BLOCK 1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$647.50001 105831 E 11 300 296 184 000 401 #1503 10 PLACE ALL ALUMINUM BLOCK 1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$0.00001 105831 E 11 300 294 114 000 401 NO FLAT 8" TIRES. THREE MESH TRAYS1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$0.00001 105831 E 11 300 294 114 000 401 CHANGING TO 8 PEGS FOR HIGH BACK 1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

$75.00001 105831 E 11 300 294 114 000 401 SHIPPING1 12091 RPM ATHLETICS, LLC 08/23/2024CH 160002

Check Total: $4,976.80

$86.00001 105832 E 11 300 296 185 000 305 V GIRLS LACROSSE OFFICIAL VS ST CL1 13953 THAYER, CHUCK 08/23/2024CH 160003

$25.00001 105832 E 11 300 296 185 000 366 MILEAGE1 13953 THAYER, CHUCK 08/23/2024CH 160004

Check Total: $111.00

$102.00001 105834 E 01 300 294 000 000 357 08/05/2024 FOOTBALL TRAINING1 13979 AHNER, JODY 08/23/2024CH 160041

Check Total: $102.00

$4,840.00001 105835 E 11 300 288 140 000 401 DAKTRONICS MS-2113-R (LED) PORTAB1 03307 AIM ELECTRONICS INC. 08/23/2024CH 160014

$140.00001 105835 E 11 300 288 140 000 401 ESTIMATED FREIGHT1 03307 AIM ELECTRONICS INC. 08/23/2024CH 160014

$400.00001 105835 E 11 300 288 140 000 401 INSTALLATIONS AND SETUP1 03307 AIM ELECTRONICS INC. 08/23/2024CH 160014

$300.00001 105835 E 11 300 288 140 000 401 PROTECTIVE STORAGE COVER1 03307 AIM ELECTRONICS INC. 08/23/2024CH 160014

Check Total: $5,680.00

$133.22001 105836 E 01 005 630 000 000 305 INTERNET 08/06/24-09/05/241 12159 ARVIG 08/23/2024CH 160013

Check Total: $133.22

$87.50001 105837 E 01 005 203 000 799 305 BRIDGES1 13218 CENTRAL MN MENTAL HEALTH CENTE 08/23/2024CH 160015

Check Total: $87.50
16
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$6,478.07001 105838 E 01 005 810 000 000 350 LIBERTY INSTALL CULVERT & BACKFILL1 12226 DARRYL WALETZKO 08/23/2024CH 160016

Check Total: $6,478.07

$994,001.35001 105839 E 06 100 870 000 000 520 BOND 22A INDY RENOVATIONS 22D100.01 10780 EBERT, INC. 08/23/2024CH 160018

$261,314.28001 105839 E 06 110 870 000 000 520 BOND 22A LB RENOVATIONS 22G110.01A1 10780 EBERT, INC. 08/23/2024CH 160019

Check Total: $1,255,315.63

$1,650.56001 105840 E 05 201 865 000 363 350 CJN24-067 MIDDLE SCHOOL FIRE ALARM1 13994 EGAN COMPANY 08/23/2024CH 160017

Check Total: $1,650.56

$96.40001 105841 E 05 300 211 602 302 460 S15862 UNITED SCIENTIFIC ALNICO BAR1 03973 FISHER SCIENTIFIC 08/23/2024CH 160020

$15.00001 105841 E 05 300 211 602 302 460 SHIPPING CHARGES1 03973 FISHER SCIENTIFIC 08/23/2024CH 160020

$34.25001 105841 E 05 300 211 602 302 460 HAZARDOUS MATERIAL CHARGE1 03973 FISHER SCIENTIFIC 08/23/2024CH 160020

Check Total: $145.65

$80.30001 105842 E 04 500 520 000 322 305 ABE1 07027 HOUSE OF PRINT 08/23/2024CH 160021

$80.30001 105842 E 04 500 565 080 321 305 OPENING DOORS1 07027 HOUSE OF PRINT 08/23/2024CH 160021

$3,854.54001 105842 E 04 500 505 000 321 305 GENERAL CE1 07027 HOUSE OF PRINT 08/23/2024CH 160021

Check Total: $4,015.14

$250.00001 105843 E 01 300 211 000 000 390 FY 25 MEMBERSHIP1 01644 IND. SCHOOL DISTRICT 877 08/23/2024CH 160042

Check Total: $250.00

$456.00001 105844 E 04 500 585 000 332 305 JACKSON POLLOCK ART CLASS1 08228 KIDCREATE STUDIO 08/23/2024CH 160023

Check Total: $456.00

$101,640.33001 105845 E 06 300 870 000 000 520 BOND 22A HS RENOVATIONS 22E300.011 13565 KUE CONTRACTORS INC 08/23/2024CH 160022

Check Total: $101,640.33

$971.04001 105846 E 01 300 810 000 000 333 HS WASTE SERVICES AUGUST 20241 13166 LRS OF MINNESOTA 08/23/2024CH 160024

$819.80001 105846 E 01 300 810 000 000 333 MS WASTE SERVICES AUGUST 20241 13166 LRS OF MINNESOTA 08/23/2024CH 160024

$819.80001 105846 E 01 100 810 000 000 333 INDY WASTE SERVICES AUGUST 20241 13166 LRS OF MINNESOTA 08/23/2024CH 160024

$949.65001 105846 E 01 110 810 000 000 333 LIBERTY WASTE SERVICES AUGUST 2021 13166 LRS OF MINNESOTA 08/23/2024CH 160024

$143.08001 105846 E 01 005 810 000 000 333 GROUNDS WASTE SERVICES AUGUST 21 13166 LRS OF MINNESOTA 08/23/2024CH 160024

Check Total: $3,703.37

$25.85001 105847 E 01 300 710 000 000 401 Jennifer Fingarson Business Cards 100 cou1 01146 MONTICELLO PRINTING 08/23/2024CH 160027

$25.85001 105847 E 01 300 710 000 000 401 Renae Fischer 100 Count Business Cards1 01146 MONTICELLO PRINTING 08/23/2024CH 160027

Check Total: $51.70

$500.00001 105849 E 02 300 770 000 701 350 HS FREEZER REPAIRS1 13016 NORTHLAND REFRIGERATION INCORP08/23/2024CH 160028

Check Total: $500.0017
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$302,179.31001 105850 E 06 110 870 000 000 520 BOND 22A PARKING LOT 22J110.011 13998 NORTHWEST ASPHALT INC 08/23/2024CH 160026

Check Total: $302,179.31

$763.75001 105851 E 01 005 810 000 000 305 TICKETS1 09760 PREMIER LOCATING, INC. 08/23/2024CH 160029

Check Total: $763.75

$89.18001 105852 E 01 005 810 000 000 305 SHREDDING 08/08/20241 08981 SHRED RIGHT 08/23/2024CH 160030

Check Total: $89.18

$2,842.50001 105853 E 01 100 203 290 000 401 Hall Pass Standard Plan (1 year subscriptio1 13692 SMARTPASS INC 08/23/2024CH 160031

Check Total: $2,842.50

$1,026.34001 105854 E 01 005 810 356 000 305 GROUNDS WEEK WORKED 08/11/20241 06532 VISION STAFFING 08/23/2024CH 160032

Check Total: $1,026.34

$39.11001 105855 E 01 300 260 000 000 430 470300-362 BENEDICTS QUALITATIVE SO1 09498 WARD'S NATURAL SCIENCE 08/23/2024CH 160040

$33.58001 105855 E 01 300 260 000 000 430 470300394 BLURET REAGENT SOLUTION1 09498 WARD'S NATURAL SCIENCE 08/23/2024CH 160040

$33.94001 105855 E 01 300 260 000 000 430 470301188 GRAMS IODINE 500ML1 09498 WARD'S NATURAL SCIENCE 08/23/2024CH 160040

$19.04001 105855 E 01 300 260 000 000 430 470302120 POTASSIUM IODIDE1 09498 WARD'S NATURAL SCIENCE 08/23/2024CH 160040

$27.50001 105855 E 01 300 260 000 000 430 HAZERDOUS CHARGE1 09498 WARD'S NATURAL SCIENCE 08/23/2024CH 160040

$83.10001 105855 E 01 300 260 000 000 430 HS SCIENCE SUPPLIES1 09498 WARD'S NATURAL SCIENCE 08/23/2024CH 160034

Check Total: $236.27

$250.00001 105856 E 04 500 585 000 332 305 ICE CREAM SCIENCE1 13048 WELLNESS FOR LIVING LLC 08/23/2024CH 160035

Check Total: $250.00

$1,341.90001 105857 E 01 300 810 000 000 401 HS SUPPLIES1 07217 WINLECTRIC 08/23/2024CH 160033

Check Total: $1,341.90

$3,486.95001 105858 E 06 110 870 000 000 305 LIBERTY ES RENOVATION PROJECT ID #1 10633 WOLD ARCHITECTS, INC 08/23/2024CH 160039

$5,357.95001 105858 E 06 300 870 000 000 305 HS RENOVATION PROJECT ID #22E300.01 10633 WOLD ARCHITECTS, INC 08/23/2024CH 160037

$13,224.59001 105858 E 06 100 870 000 000 305 INDY ES RENOVATION PROJECT ID #22D1 10633 WOLD ARCHITECTS, INC 08/23/2024CH 160038

$4,572.35001 105858 E 06 005 870 000 000 305 LES & BLHS PARKING LOT IMPROVEME1 10633 WOLD ARCHITECTS, INC 08/23/2024CH 160036

Check Total: $26,641.84

$2,417.60001 105859 E 11 005 292 000 733 350 2023 FORD TRANSIT CARGO VAN T-150 1 14010 DEANO'S COLLISION SPECIALISTS, INC08/20/2024CH 160089

Check Total: $2,417.60

$1,720.00001 105860 E 05 005 865 000 384 350 LIBERTY DOCK WALL REPAIRS1 12502 NJ JOHNSON CONCRETE & MASONAR 08/23/2024CH 160025

$3,040.00001 105860 E 05 005 865 000 384 350 LOADING DOCK APRON REPAIRS1 12502 NJ JOHNSON CONCRETE & MASONAR 08/23/2024CH 160025

$3,700.00001 105860 E 05 005 865 000 384 350 REMOVE AND REPLACE (2) 4'6" X 8' EME1 12502 NJ JOHNSON CONCRETE & MASONAR 08/23/2024CH 160025

$0.00001 105860 E 05 005 865 000 384 350 2025 LTFM1 12502 NJ JOHNSON CONCRETE & MASONAR 08/23/2024CH 16002518
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$1,343.00001 105860 E 01 005 810 000 000 350 ADDITIONAL1 12502 NJ JOHNSON CONCRETE & MASONAR 08/23/2024CH 160025

Check Total: $9,803.00

$281.00001 105861 B 01 215 081   Child Support1 04234 MN CHILD SUPPORT PYMT CENTER 08/23/2024CH 160079

Check Total: $281.00

$313,678.14001 105862 B 01 215 030   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$16,204.60001 105862 B 04 215 030   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$9,329.80001 105862 B 05 215 030   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$611.20001 105862 B 11 215 030   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$93,168.07001 105862 B 12 215 030   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

($6,607.62)001 105862 B 01 215 051   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$2,924.88001 105862 B 04 215 051   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$1,013.37001 105862 B 05 215 051   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$0.00001 105862 B 11 215 051   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

$12,219.42001 105862 B 12 215 051   SEPTEMBER 2024 HEALTH1 12504 MN PEIP 08/23/2024CH 160091

Check Total: $442,541.86

$484.43001 105863 B 01 215 040   U Due Nc1 01973 SCHOOL SERVICE EMP LOCAL 284 08/23/2024CH 160083

$33.38001 105863 B 04 215 040   U Dues Nc1 01973 SCHOOL SERVICE EMP LOCAL 284 08/23/2024CH 160083

Check Total: $517.81

$44.00001 105864 B 01 215 045   United Way1 04472 SHERBURNE AREA UNITED WAY 08/23/2024CH 160063

$14.00001 105864 B 12 215 045   United Way1 04472 SHERBURNE AREA UNITED WAY 08/23/2024CH 160063

Check Total: $58.00

$2,176,841.99Bank 001 Total:

Report Total: $2,176,841.99
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$3,999.15001 E 01 005 010 000 000 820 FY 25 Membership1 01034 RESOURCE TRAINING & SOLUTIONS 08/09/2024CC 159847

$85.00001 E 01 005 105 000 000 305 FY 25 Educational Support Professionals (Makayla Hintz)1 01034 RESOURCE TRAINING & SOLUTIONS 08/09/2024CC 159846

$136.05001 E 01 110 810 000 000 401 FY 25 Liberty Cleaning Supplies1 01065 HILLYARD FLOOR CARE 08/09/2024CC 159803

$728.00001 E 01 110 050 000 000 820 FY 25 Membership Renewal (Teresa Smock-Potter)1 01134 MESPA 08/09/2024CC 159842

$50.00001 E 01 300 790 000 699 366 FY 25 Block Party Registration1 02097 BIG LAKE CHAMBER OF COMMERCE 08/09/2024CC 159790

$6,494.62001 E 05 005 630 000 795 406 FY 25 Tech Hosted Service Renewal1 02427 FOLLETT SCHOOL SOLUTIONS, INC. 08/09/2024CC 159851

$12,997.50001 E 05 005 810 000 302 530 FY 25 PO 33228 GPS SYSTEM WITH BASE FOR FIELD COMMANDER PAINTER1 03183 KROMER COMPANY 08/09/2024CC 159836

$288.00001 E 01 005 630 000 000 455 Fy 25 Ubiquiti P2P Access Points1 04874 AMAZON.COM 08/09/2024CC 159805

$28,560.00001 E 11 300 294 113 000 434 FY 25 FB Jerseys and Pants1 05264 BSN SPORTS 08/09/2024CC 159795

$3,633.00001 E 11 300 296 124 000 434 FY 25 Digital Long Sleeve Jersey1 05264 BSN SPORTS 08/09/2024CC 159853

$209.00001 E 01 005 610 000 000 366 FY 25 Back to School Conference1 05473 MASA 08/09/2024CC 159845

$132.43001 E 01 300 790 000 699 490 FY 25 Coalition Mtg - Extended1 06130 COBORN'S  INC. 08/09/2024CC 159832

$4,216.68001 E 02 005 770 000 701 405 FY 25 Mosaic Cloud Front of the House 09/01/24-07/31/251 06563 HEARTLAND 08/09/2024CC 159804

$24.98001 E 01 300 790 000 699 368 FY 25 Gas for Rental Car1 07189 HOLIDAY STATION 08/09/2024CC 159797

$172.46001 E 01 110 203 000 000 401 Fy 25 Reading intervention supplies1 08066 TARGET 08/09/2024CC 159826

$137.38001 E 01 110 203 100 000 401 FY 25 Take home folders, CKLA1 08066 TARGET 08/09/2024CC 159825

$27.69001 E 01 110 203 200 000 430 FY 25 Take home folders, CKLA1 08066 TARGET 08/09/2024CC 159825

$53.87001 E 01 110 203 000 000 401 FY 25 Take home folders, CKLA1 08066 TARGET 08/09/2024CC 159825

$15.00001 E 01 110 203 000 000 401 Fy 25 Reading intervention supplies1 08066 TARGET 08/09/2024CC 159828

$125.00001 E 01 110 201 000 000 401 Fy 25 Take home folders1 08066 TARGET 08/09/2024CC 159813

$101.80001 E 01 110 203 000 000 401 FY 25 Reading intervention supplies1 08066 TARGET 08/09/2024CC 159818

$127.50001 E 01 110 203 200 000 401 FY 25 Take home/emergency folders1 08066 TARGET 08/09/2024CC 159830

$50.00001 E 01 110 203 000 000 401 FY 25 Take home/emergency folders1 08066 TARGET 08/09/2024CC 159831

$300.00001 E 01 100 203 312 000 820 FY 25 Elementary 1- STEM Membership1 09079 ITEEA 08/09/2024CC 159827

$2,450.00001 E 04 500 570 000 321 369 FY 25 KC Field Trip1 09499 THE WORKS 08/09/2024CC 159819

$950.00001 E 05 110 630 316 302 406 FY 25 Liberty Participation1 09757 PROJECT LEAD THE WAY, INC. 08/09/2024CC 159852

$3,200.00001 E 05 300 630 316 302 406 FY 25 HS Participation1 09757 PROJECT LEAD THE WAY, INC. 08/09/2024CC 159849

$950.00001 E 05 100 630 316 302 406 FY 25 Indy Participation1 09757 PROJECT LEAD THE WAY, INC. 08/09/2024CC 159855

$950.00001 E 05 201 630 316 302 406 FY 25 MS Participation1 09757 PROJECT LEAD THE WAY, INC. 08/09/2024CC 159850

$1,365.00001 E 04 500 570 000 321 369 FY 25 KC Field Trip1 09820 AIRMAXX TRAMPOLINE PARK, LLC 08/09/2024CC 159835

$125.00001 E 01 005 107 000 000 820 Fy 25 District Communications membership1 10052 MinnSPRA Membership Services 08/09/2024CC 159820

$500.00001 E 01 005 810 000 000 820 FY 25 Educational Membership1 10311 MASMS 08/09/2024CC 159824

$99.00001 E 04 500 560 122 321 820 Fy 25 CY Gym Membership1 10454 USA GYMNASTICS UNIVERSITY 08/09/2024CC 159812

$99.00001 E 04 500 560 122 321 820 FY 25 CE Gym Membership- AH1 10454 USA GYMNASTICS UNIVERSITY 08/09/2024CC 159809

$225.00001 E 04 500 560 122 321 820 Fy 25 CE Gym Membership1 10454 USA GYMNASTICS UNIVERSITY 08/09/2024CC 159833
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$227.00001 E 04 500 505 000 321 305 Fy 25 CE Mrktg1 10575 CONSTANT CONTACT 08/09/2024CC 159841

$72.02001 E 01 005 630 000 000 320 Fy 25 Back-up Phones1 12129 SIPTRUNK, INC 08/09/2024CC 159844

$30.00001 E 01 300 790 000 699 368 FY 25 Checked Bag1 12177 DELTA AIRLINES 08/09/2024CC 159816

$35.00001 E 01 300 790 000 699 368 Fy 25 Checked Bag1 12177 DELTA AIRLINES 08/09/2024CC 159817

$150.00001 E 01 300 790 000 699 368 FY 25 Airport Parking1 12207 MSP Airport 08/09/2024CC 159798

$511.58001 E 01 005 630 000 000 505 FY 25 Raptor Visitor Management1 12612 RAPTOR TECHNOLOGIES 08/09/2024CC 159793

$143.55001 E 01 005 630 000 000 401 Fy 25 iPad Replacement Screens1 12700 NEW TRENT INC 08/09/2024CC 159794

$9,973.10001 E 05 005 630 000 795 406 FY 25 Seesaw for School1 12726 SEESAW FOR SCHOOLS 08/09/2024CC 159843

$2,366.28001 E 05 201 220 602 302 406 FY 25 Turnitin Similarity/Originality Check1 12758 TURNITIN LLC 08/09/2024CC 159814

$2,366.28001 E 05 300 220 602 302 406 FY 25 Turnitin Similarity/Originality Check1 12758 TURNITIN LLC 08/09/2024CC 159814

$10,497.00001 E 01 300 341 000 830 406 FY 25 Site License & Teacher Training1 12775 RAMSEY SOLUTIONS 08/09/2024CC 159840

$250.00001 E 01 300 341 000 830 366 FY 25 Site License & Teacher Training1 12775 RAMSEY SOLUTIONS 08/09/2024CC 159840

$995.00001 E 01 005 630 000 000 406 FY 25 Unlimited School License1 12998 GYNZY 08/09/2024CC 159837

$1,500.00001 E 01 005 640 000 316 820 FY 25 CARI Assembly Membership1 13040 U OF M ACCT REC 08/09/2024CC 159829

$95.00001 E 01 300 790 000 699 401 FY 25 Postcards1 13141 CANVA 08/09/2024CC 159789

$379.00001 E 01 300 790 000 699 401 FY 25 Chip Clips1 13165 TOTALLY PROMOTIONAL 08/09/2024CC 159787

$234.00001 E 01 005 010 000 000 305 FY 25 Jul 6, Legal1 13185 PATRIOT NEWS MN 08/09/2024CC 159822

$91.00001 E 01 005 105 099 000 305 FY 25 July 13 Legal (Notice of filing dates)1 13185 PATRIOT NEWS MN 08/09/2024CC 159801

$1,031.73001 E 01 300 790 000 699 368 FY 25 Melissa Pribyl Montana Lodging1 13264 BIG SKY RESORT 08/09/2024CC 159796

$880.47001 E 01 300 790 000 699 368 FY 25 Ben Montana Lodging1 13264 BIG SKY RESORT 08/09/2024CC 159808

$917.31001 E 01 300 790 000 699 368 Fy 25 Sara Pundsack Huntley Lodge Montana1 13264 BIG SKY RESORT 08/09/2024CC 159810

$40.30001 E 01 300 790 000 699 368 Fy 25 Melissa/Sara Dinner 7/171 13331 PINKY GS PIZZERIA 08/09/2024CC 159807

$285.00001 E 04 500 570 000 321 490 Fy 25 KC Food1 13333 BRAIN FREEZZE ICE 08/09/2024CC 159821

$47.69001 E 01 300 790 000 699 368 FY 25 Melissa & Sara Dinner Montana 7/181 13335 TIPS UP 08/09/2024CC 159800

$225.00001 E 01 300 790 000 699 366 FY 25 CPP Certificate1 13617 MINNESOTA CERTIFICATION BOARD 08/09/2024CC 159791

$1,266.00001 E 04 500 570 000 321 369 FY 25 KC Field Trip1 13653 PUMP IT UP EDEN PRAIRIE 08/09/2024CC 159823

$75.00001 E 01 300 790 000 699 368 Fy 25 Melissa/Sara/Ben Dinner 7/161 13682 RIVERHOUSE BBQ 08/09/2024CC 159806

$12.07001 E 01 005 640 000 316 490 FY 25 CPR Training1 13687 E&G 1123 ECOMM 08/09/2024CC 159788

$100.48001 E 01 005 640 000 316 490 FY 25 Principal Meeting1 13687 E&G 1123 ECOMM 08/09/2024CC 159834

$192.23001 E 01 005 640 000 316 490 FY 25 CPR Training1 13687 E&G 1123 ECOMM 08/09/2024CC 159792

$1,200.00001 E 01 005 105 000 000 405 FY 25 Subscription (Vitamink12 LLC)1 13770 VITAMINK12, LLC 08/09/2024CC 159839

$2,415.68001 E 11 300 294 113 000 530 FY 25 Football PO # 326061 13801 SCHUTT SPORTS, LLC 08/09/2024CC 159815

$1,621.17001 E 11 300 294 113 000 530 FY 25 Football PO # 326061 13801 SCHUTT SPORTS, LLC 08/09/2024CC 159815

$1,117.07001 E 11 300 294 113 000 530 FY 25 Football PO # 326061 13801 SCHUTT SPORTS, LLC 08/09/2024CC 159815

$815.49001 E 11 300 294 113 000 530 FY 25 Football PO # 326061 13801 SCHUTT SPORTS, LLC 08/09/2024CC 159815
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$815.07001 E 11 300 294 113 000 530 FY 25 Football PO # 326061 13801 SCHUTT SPORTS, LLC 08/09/2024CC 159815

$960.00001 E 04 500 570 000 321 369 Fy 25 KC Field Trip1 14003 CITY OF DELANO GOV 08/09/2024CC 159799

$30.00001 E 04 500 560 122 321 820 Fy 25 CE Gym Background check1 14005 NATIONAL CENTER SAFETY 08/09/2024CC 159811

$10,440.00001 E 01 200 204 000 414 366 FY 25 Responsive Classroom August 6-91 14007 CENTER FOR RESPONSIVE 08/09/2024CC 159854

$3,480.00001 E 01 200 204 000 414 366 FY 25 Responsive Classroom Training July 16-191 14007 CENTER FOR RESPONSIVE 08/09/2024CC 159848

Check Total: $131,461.68

$131,461.68Bank 001 Total:

Report Total: $131,461.68

22



Employee (Last, First Name) Position Building Effective Date Action Type
Cary, Ellie Building Substitute Independence 08/25/2024 New Hire
Peterson, Taylor A School Readiness Instructor Community Ed 08/12/2024 Resignation
Arko, Jamie Paraeducator Independence 09/03/2024 New Hire
Villa, Weston Custodian Liberty 08/05/2024 New Hire
Stoll, Cynthia Paraeducator Independence 08/26/2024 Retirement
Boeckman, Will Seasonal Grounds Assistant District Wide 08/18/2023 Resignation
Knudson, Julie School Social Worker Middle School 08/26/2024 New Hire
Huettl, Jessica School Readiness Instructor Community Ed 08/19/2024 New Hire
Geis, Kelsey Paraeducator Middle School 05/30/2024 Resignation
Dusterhoft, Kathleen Paraeducator Middle School 05/30/2024 Resignation
Halverson, Ken Coach Athletics/Activities 08/19/2024 New Hire
Kolles, Carson Coach Athletics/Activities 11/01/2024 New Hire
Nielsen, Belinda Social Worker Middle School 05/31/2024 Resignation
Mckinney, Matthew Paraeducator Middle School 09/03/2024 New Hire
Euerle, Veronica Building Substitute Independence 08/26/2024 Rehire

August 2024 Personnel
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STUDENT DRESS AND APPEARANCE 
 

I. PURPOSE 
The purpose of this policy is to enhance the education of students by establishing expectations that 
support educational goals. Students and their families have the primary and joint responsibility for 
student clothing and appearance. Teachers and other district staff should exemplify and reinforce 
student clothing and appearance standards and help students develop an understanding of 
appropriate appearance in the school environment. 
 

II. GENERAL STATEMENT OF POLICY 
A. The school district expects students to dress appropriately for school activities. This is a joint 

responsibility of the student and the student’s parent(s) or guardian(s). 
B. A student’s clothing or appearance may not materially and substantially disrupt or interfere 

with the educational mission, school environment, classwork, or school activities. A student’s 
dress or appearance may not incite or contribute to substantial disorder or invasion of the 
rights of others or pose a threat to the health or safety of the student or others. 

C. Students’ rights to choose their dress and appearance for school and school-related activities will be 
protected provided that the clothing: 
1) does not injure people or damage property; 
2) does not materially and substantially disrupt or interfere with the educational process or 

classwork; 
3) does not interfere with the requirements of discipline in the operation of the school or school 

activities, materially disrupt classwork; 
4) does not involve substantial disorder or invasion of the rights of others. 

Such clothing includes, but is not limited to, the following: 
1) Clothing for the weather. 
2) Clothing that does not create a health or safety hazard. 
3) Clothing for the activity (i.e., physical education or the classroom). 
4) Footwear that does not present a safety hazard. 
5) Headwear, including hats or head coverings, are permitted, as indicated in the student handbook, 

provided that it does not cover the student’s face to the extent that the student is not identifiable. 
Headgear must not interfere with the educational process.  Students may wear headgear for a 
medical or religious reason. 

6) Hair, including but not limited to hair texture and hair styles such as braids, locks, and twists. 
D. Students clothing: 

1) Students may not wear inappropriate clothing.  Extremely brief garments and see through 
garments may not be worn.  Clothing with rips, holes, mesh or see through garments must not be 
worn without appropriate coverage underneath to meet minimum dress code requirements.  Tops 
must have straps.  Clothing must cover areas from one armpit across to the other armpit.  
Bottoms must be at least 3 to 4 inches in length on the upper thighs.  (See image) 

Policy 504 
Adopted: 8.25.22 
Revised:  
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2) Clothing (including emblems, badges, symbols, signs, words, objects or pictures on clothing 

or jewelry) bearing a message that is lewd, vulgar, obscene, libelous, or denigrates, 
harasses, discriminates against others on the basis of protected class status under the 
Minnesota Human Rights Act, or violates school district policies prohibiting discrimination, 
violence, harassment, or other harmful activities. 

3) Apparel promoting products or activities that are illegal for use by minors. 
4) Communicating a message that is racist, sexist, or otherwise derogatory, or approves, 

advances, or provokes any form of religious, racial, or sexual harassment and/or violence 
against other individuals as defined in Policy 413. 

E. The intention of this policy is not to abridge the rights of students to express political, religious, 
philosophical, or similar opinions by wearing clothing on which such messages are stated.  
Such messages are acceptable as long as they are not lewd; vulgar; obscene; libelous; do not 
denigrate, harass, or discriminate against others or do not violate school district policies 
prohibiting discrimination, bullying, violence, harassment, or other harmful activities. 

 
III. PROCEDURES 

A. Enforcement of a student dress code will be approached with careful consideration and 
sensitivity, with the goals of supporting students as they express themselves and pursue their 
full potential, of not shaming students, and of minimalizing loss of instructional time. When 
possible, dress code matters should be addressed privately with students, should seek to 
determine whether factors exist that impact the student’s ability to comply with the dress code, 
and should seek to address such issues. 

B. When, in the reasonable judgment of the administration, (1) a student’s clothing or appearance 
may materially and substantially disrupt or interfere with the educational mission, school 
environment, classwork, or school activities; (2) may incite or contribute to substantial disorder 
or invasion of the rights of others; or (3) pose a threat to the health or safety of the student or 
others, the student will be directed to make modifications.  Parents or guardians will be 
notified.  Other consequences may be enforced in line with Policy 506 (Student Discipline). 

C. The administration may recommend a form of clothing considered appropriate for a specific 
event and communicate the recommendation to students and parents or guardians.  A school 
district or charter school must not prohibit an American Indian student from wearing 
American Indian regalia, Tribal regalia, or objects of cultural significance at a graduation 
ceremony. 

Area from armpit to 
armpit to bottom of 
3-4 inch length 
must be covered 

must have straps 

3-4 inch length 
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D. Likewise, an organized student group may recommend a form of clothing for students 
considered appropriate for a specific event and bring such recommendation to the 
administration for approval. 

 
Legal References: U. S. Const., amend. I 

Minn. Stat. § 124D.792 (Graduation Ceremonies; Tribal Regalia and Objects of 
Cultural Significance) 
Minn. Stat. § 363A.03, Subd. 36a (Definitions) 
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503 (1969) 
B.W.A. v. Farmington R-7 Sch. Dist., 554 F.3d 734 (8th Cir. 2009) 
Lowry v. Watson Chapel Sch. Dist., 540 F.3d 752 (8th Cir. 2008) 
Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8th Cir. 1997) 
B.H. ex rel. Hawk v. Easton Area School Dist., 725 F.3d 293 (3rd Cir. 2013) 
D.B. ex rel. Brogdon v. Lafon, 217 Fed. Appx. 518 (6th Cir. 2007) 
Hardwick v. Heyward, 711 F.3d 426 (4th Cir. 2013) 
Madrid v. Anthony, 510 F.Supp.2d 425 (S.D. Tex. 2007) 
McIntire v. Bethel School, Indep. Sch. Dist. No. 3, 804 F.Supp. 1415 (W.D. Okla. 1992) 
Hicks v. Halifax County Bd. of Educ., 93 F.Supp.2d 649 (E.D. N.C. 1999) 

   Olesen v. Bd. of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820 (N.D. Ill. 1987) 
 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
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HARASSMENT AND VIOLENCE 
 

I. PURPOSE 
The purpose of this policy is to maintain a learning and working environment free from 
harassment and violence, including, on the basis of race, color, creed, religion, national 
origin, sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, or disability (Protected Class). 

 
II. GENERAL STATEMENT OF POLICY 

A. The policy of the school district is to maintain a learning and working environment that is 
free from harassment and violence on the basis of Protected Class. The school district 
prohibits any form of harassment or violence on the basis of Protected Class.   

B. A violation of this policy occurs when any student, teacher, administrator, or other school 
district personnel harasses a student, teacher, administrator, or other school district 
personnel or group of students, teachers, administrators, or other school district personnel 
through conduct or communication based on a person’s Protected Class as defined by this 
policy.  (For purposes of this policy, school district personnel includes; school board members, 
school employees, agents, volunteers, contractors, or persons subject to the supervision and 
control of the district.) 

C. A violation of this policy occurs when any student, teacher, administrator, or other school 
district personnel inflicts, threatens to inflict, or attempts to inflict violence upon any 
student, teacher, administrator, or other school district personnel or group of students, 
teachers, administrators, or other school district personnel based on a person’s Protected 
Class. 

D. The school district will act to investigate all complaints, either formal or informal, 
verbal or written, of harassment or violence based on a person’s Protected Class, and 
to discipline or take appropriate action against any student, teacher, administrator, 
or other school district personnel who is found to have violated this policy. 

 
III. DEFINITIONS: 

A. “Assault” is: 
1) An act done with intent to cause fear in another of immediate bodily harm or 

death; 
2) The intentional infliction of or attempt to inflict bodily harm upon another; or, 
3) The threat to do bodily harm to another with the present ability to carry out the 

threat. 
B. “Harassment” prohibited by this policy consists of physical or verbal conduct, 

including, but not limited to, electronic communications, relating to an individual’s 
or group of individuals’ race, color, creed, religion, national origin, sex, age, marital 
status, familial status, status with regard to public assistance, sexual orientation, 
including gender identity or expression, or disability when the conduct: 
1) Has the purpose or effect of creating an intimidating, hostile, or offensive 

working or academic environment; 
2) Has the purpose or effect of substantially or unreasonably interfering with an 

individual’s work or academic performance; or 

Policy 413 
Adopted:  5.24.07 
Reviewed:  4.6.15 
Revised 5.28.15 
Revised 5.25.17 
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Reviewed: 7.28.22 
Revised: 12.14.23 
Revised:  
 
 

27



 
Big Lake Schools Policy 413 Page 2 

 

3) Otherwise adversely affects an individual’s employment or academic 
opportunities. 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
D. Protected Classifications Definitions 

1) “Disability” means, with respect to an individual who: 
a. has a physical, sensory, or mental impairment which materially limits one or 

more major life activities of such individual; 
b. has a record of such an impairment; or 
c. is regarded as having such an impairment. 

2) “Familial status” means the condition of one or more minors having legal status 
or custody with:  
a. the minor’s parent or parents or the minor’s legal guardian or guardians; or 
b. the designee of the parent or parents or guardian or guardians with the 

written permission of the parent or parents or guardian or guardians.  
Familial status also means residing with and caring for one or more 
individuals who lack the ability to meet essential requirements for physical 
health, safety, or self-care because the individual or individuals are unable to 
receive and evaluate information or make or communicate decisions.  The 
protections afforded against harassment or discrimination on the basis of 
family status apply to any person who is pregnant or is in the process of 
securing legal custody of an individual who has not attained the age of 
majority. 

3) “Marital status” means whether a person is single, married, remarried, divorced, 
separated, or a surviving spouse and, in employment cases, includes protection 
against harassment or discrimination on the basis of the identity, situation, 
actions, or beliefs of a spouse or former spouse. 

4) “National origin” means the place of birth of an individual or of any of the 
individual’s lineal ancestors. 

5) “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities 
related to pregnancy or childbirth. 

6) “Sexual orientation” to whom someone is, or is perceived of as being, emotionally, 
physically, or sexually attracted to based on sex or gender identity.  A person 
may be attracted to men, women, both, neither, or to people who are 
genderqueer, androgynous, or have other gender identities.  

7) “Status with regard to public assistance” means the condition of being a recipient 
of federal, state, or local assistance, including medical assistance, or of being a 
tenant receiving federal, state, or local subsidies, including rental assistance or 
rent supplements. 

E. “Remedial response” means a measure to stop and correct acts of harassment or 
violence, prevent acts of harassment or violence from recurring, and protect, 
support, and intervene on behalf of a student who is the target or victim of acts of 
harassment or violence. 

F. Sexual Harassment Definition 
1) Sexual harassment includes unwelcome sexual advances, requests for sexual 

favors, sexually motivated physical conduct or other verbal or physical conduct or 
communication of a sexual nature when: 
a. submission to that conduct or communication is made a term or condition, 

either explicitly or implicitly, of obtaining employment or an education; or 
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b. submission to or rejection of that conduct or communication by an individual 
is used as a factor in decisions affecting that individual’s employment or 
education; or 

c. that conduct or communication has the purpose or effect of substantially 
interfering with an individual’s employment or education, or creating an 
intimidating, hostile, or offensive employment or educational environment. 

2) Sexual harassment may include, but is not limited to: 
a. unwelcome verbal harassment or abuse; 
b. unwelcome pressure for sexual activity; 
c. unwelcome, sexually motivated, or inappropriate patting, pinching, or 

physical contact, other than necessary restraint of student(s) by teachers, 
administrators, or other school district personnel to avoid physical harm to 
persons or property; 

d. unwelcome sexual behavior or words, including demands for sexual favors, 
accompanied by implied or overt threats concerning an individual’s 
employment or educational status;  

e. unwelcome sexual behavior or words, including demands for sexual favors, 
accompanied by implied or overt promises of preferential treatment with 
regard to an individual’s employment or educational status; or 

f. unwelcome behavior or words directed at an individual because of sexual 
orientation, including gender identity or expression. 

G. Sexual Violence Definition 
1) Sexual violence is a physical act of aggression or force or the threat thereof that 

involves the touching of another’s intimate parts, or forcing a person to touch any 
person’s intimate parts.  Intimate parts, as defined in Minnesota Statutes section 
609.341, includes the primary genital area, groin, inner thigh, buttocks, or 
breast, as well as the clothing covering these areas. 

2) Sexual violence may include, but is not limited to: 
a. touching, patting, grabbing, or pinching another person’s intimate parts, 

whether that person is of the same sex or the opposite sex; 
b. coercing, forcing, or attempting to coerce or force the touching of anyone’s 

intimate parts; 
c. coercing, forcing, or attempting to coerce or force sexual intercourse or a 

sexual act on another; or 
d. threatening to force or coerce sexual acts, including the touching of intimate 

parts or intercourse, on another. 
H. Violence Definition 

 Violence prohibited by this policy is a physical act of aggression or assault upon 
another or group of individuals because of, or in a manner reasonably related to an 
individual’s Protected Class.  

 
IV. REPORTING PROCEDURES 

A. Any person who believes he or she has been the target or victim of harassment or 
violence on the basis of Protected Class by a student, teacher, administrator, or 
other school district personnel, or any person with knowledge or belief of conduct 
which may constitute harassment or violence prohibited by this policy toward a 
student, teacher, administrator, or other school district personnel should report the 
alleged acts immediately to an appropriate school district official designated by this 
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policy. A person may report conduct that may constitute harassment or violence 
anonymously.  However, the school district may not rely solely on an anonymous 
report to determine discipline or other remedial responses. 

B. The school district encourages the reporting party or complainant to use the report 
form available from the principal or building supervisor of each building or available 
from the school district office, but oral reports shall be considered complaints as 
well. 

C. Nothing in this policy shall prevent any person from reporting harassment or 
violence directly to a school district human rights officer or to the superintendent.  If 
the complaint involves the building report taker, the complaint shall be made or 
filed directly with the superintendent or the school district human rights officer by 
the reporting party or complainant. 

D. In each school building: the building principal, the principal’s designee, or the 
building supervisor (hereinafter the “building report taker) is the person responsible 
for receiving oral or written reports of harassment or violence prohibited by this 
policy at the building level.  Any adult school district personnel who receive a report 
of harassment or violence prohibited by this policy shall inform the building report 
taker immediately.  If the complaint involves the building report taker, the 
complaint shall be made or filed directly with the superintendent or the school 
district human rights officer by the reporting party or complainant. The building 
report taker shall ensure that this policy and its procedures, practices, 
consequences, and sanctions are fairly and fully implemented and shall serve as a 
primary contact on policy and procedural matters. 

E. A teacher, school administrator, volunteer, contractor, or other school employee shall 
be particularly alert to possible situations, circumstances, or events that might 
include acts of harassment or violence.  Any such person who witnesses, observes, 
receives a report of, or has other knowledge or belief of conduct that may constitute 
harassment or violence shall make reasonable efforts to address and resolve the 
harassment or violence and shall inform the building report taker immediately.  
School district personnel who fail to inform the building report taker of conduct that 
may constitute harassment or violence or who fail to make reasonable efforts to 
address and resolve the harassment or violence in a timely manner may be subject 
to disciplinary action. 

F. Upon receipt of a report, the building report taker must notify the school district 
human rights officer immediately, without screening or investigating the report.  
The building report taker may request, but may not insist upon, a written 
complaint.  A written statement of the facts alleged will be forwarded as soon as 
practicable by the building report taker to the human rights officer.  If the report 
was given verbally, the building report taker shall personally reduce it to written 
form within 24 hours and forward it to the human rights officer.  Failure to forward 
any harassment or violence report or complaint as provided herein may result in 
disciplinary action against the building report taker. 

G. The school board hereby designates the Human Resources Manager as the school 
district human rights officer to receive reports or complaints of harassment or 
violence prohibited by this policy.  If the complaint involves a human rights officer, 
the complaint shall be filed directly with the Superintendent.   

H. The District shall conspicuously post the name of the human rights officer, including 
their mailing addresses and telephone numbers. 
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I. Submission of a good faith complaint or report of harassment or violence prohibited 
by this policy will not affect the complainant or reporter’s future employment, 
grades, work assignments or educational or work environment. 

J. Use of formal reporting forms is not mandatory. 
K. Reports of harassment or violence prohibited by this policy are classified as private 

educational and/or personnel data and/or confidential investigative data and will not 
be disclosed except as permitted by law. 

L. The school district will respect the privacy of the complainant(s), the individual(s) 
against whom the complaint is filed, and the witnesses as much as possible, consistent 
with the school district’s legal obligations to investigate, to take appropriate action, 
and to comply with any discovery or disclosure obligations. 

M. Retaliation against a victim, good faith reporter, or a witness of violence or 
harassment is prohibited. 

N. False accusations or reports of violence or harassment against another person are 
prohibited. 

O. A person who engages in an act of violence or harassment, reprisal, retaliation, or 
false reporting of violence or harassment, or permits, condones, or tolerates violence 
or harassment shall be subject to discipline or other remedial responses for that act 
in accordance with the school district’s policies and procedures. 

 
Consequences for students who commit, or are a party to, prohibited acts of 
violence or harassment or who engage in reprisal or intentional false reporting 
may range from remedial responses or positive behavioral interventions up to and 
including suspension and/or expulsion. 

 
Consequences for employees who commit, permit, condone, or tolerate violence or 
harassment or engage in an act of reprisal or intentional false reporting of violence 
or harassment may result in disciplinary action up to and including termination or 
discharge. 

 
Consequences for other individuals engaging in prohibited acts of violence or 
harassment may include, but not be limited to, exclusion from school district 
property and events and/or termination of services and/or contracts 

 
V. INVESTIGATION 

A. By authority of the school district, the human rights officer, within three (3) days of the 
receipt of a report or complaint alleging harassment or violence prohibited by this policy, 
shall undertake or authorize an investigation.  The investigation may be conducted by school 
district officials or by a third party designated by the school district. 

B. The investigation may consist of personal interviews with the complainant, the individual(s) 
against whom the complaint is filed, and others who may have knowledge of the alleged 
incident(s) or circumstances giving rise to the complaint.  The investigation may also consist 
of any other methods and documents deemed pertinent by the investigator. 

C. In determining whether alleged conduct constitutes a violation of this policy, the school 
district should consider the surrounding circumstances, the nature of the behavior, past 
incidents or past or continuing patterns of behavior, the relationships between the parties 
involved, and the context in which the alleged incidents occurred.  Whether a particular 
action or incident constitutes a violation of this policy requires a determination based on all 
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the facts and surrounding circumstances. 
D. In addition, the school district may take immediate steps, at its discretion, to protect the 

target or victim, the complainant, and students, teachers, administrators, or other school 
district personnel pending completion of an investigation of alleged harassment or violence 
prohibited by this policy. 

E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed the 
opportunity to present a defense during the investigation or prior to the imposition of 
discipline or other remedial responses. 

F. The investigation will be completed as soon as practicable.  The school district human rights 
officer shall make a written report to the superintendent upon completion of the 
investigation.  If the complaint involves the superintendent, the report may be filed directly 
with the school board.  The report shall include a determination of whether the allegations 
have been substantiated as factual and whether they appear to be violations of this policy. 

 
VI. SCHOOL DISTRICT ACTION 

A. Upon completion of an investigation that determines a violation of this policy has occurred, 
the school district will take appropriate action.  Such action may include, but is not limited 
to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or 
discharge.  Disciplinary consequences will be sufficiently severe to try to deter violations and 
to appropriately discipline prohibited behavior.  School district action taken for violation of 
this policy will be consistent with requirements of applicable collective bargaining 
agreements, Minnesota and federal law, and applicable school district policies and 
regulations. 

B. The school district is not authorized to disclose to a victim private educational or personnel 
data regarding an alleged perpetrator who is a student or employee of the school district.  
School officials will notify the targets or victims and alleged perpetrators of harassment or 
violence, the parent(s) or guardian(s) of targets or victims of harassment or violence and the 
parent(s) or guardian(s) of alleged perpetrators of harassment or violence who have been 
involved in a reported and confirmed harassment or violence incident of the remedial or 
disciplinary action taken, to the extent permitted by law. 

C. In order to prevent or respond to acts of harassment or violence committed by or directed 
against a child with a disability, the school district shall, where determined appropriate by 
the child’s individualized education program (IEP) or Section 504 team, allow the child’s IEP 
or Section 504 plan to be drafted to address the skills and proficiencies the child needs as a 
result of the child’s disability to allow the child to respond to or not to engage in acts of 
harassment or violence. 

 
VII. RETALIATION OR REPRISAL 

The school district will discipline or take appropriate action against any student, teacher, 
administrator, or other school district personnel who commits an act of reprisal or who retaliates 
against any person who asserts, alleges, or makes a good faith report of alleged harassment or 
violence prohibited by this policy, who testifies, assists, or participates in an investigation of 
retaliation or alleged harassment or violence, or who testifies, assists, or participates in a 
proceeding or hearing relating to such harassment or violence. Retaliation includes, but is not 
limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment.  
Disciplinary consequences will be sufficiently severe to deter violations and to appropriately 
discipline the individual(s) who engaged in the harassment or violence.  Remedial responses to 
the harassment or violence shall be tailored to the particular incident and nature of the conduct. 
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VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other avenues of recourse 
which may include filing charges with the Minnesota Department of Human Rights or another 
state of federal agency, initiating civil action, or seeking redress under state criminal statutes 
and/or federal law. 

 
IX. HARASSMENT OR VIOLENCE AS ABUSE 

A. Under certain circumstances, alleged harassment or violence may also be possible abuse 
under Minnesota law.  If so, the duties of mandatory reporting under Minnesota Statutes 
chapter 260E may be applicable. 

B. Nothing in this policy will prohibit the school district from taking immediate action to protect 
victims of alleged harassment, violence, or abuse. 

 
X. DISSEMINATION OF POLICY AND TRAINING 

A. This policy shall be conspicuously posted throughout each school building in areas accessible 
to students and staff members. 

B. This policy shall be given to each school district employee and independent contractor who 
regularly interacts with students at the time of initial employment with the school district. 

C. This policy shall appear in the student handbook. 
D. The school district will develop a method of discussing this policy with students and 

employees. 
E. The school district may implement violence prevention and character development 

education programs to prevent and reduce policy violations.  Such programs may offer 
instruction on character education including, but not limited to, character qualities 
such as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-
discipline, patience, forgiveness, respect for others, peacemaking, resourcefulness, 
and/or sexual abuse prevention. 

F. This policy shall be reviewed at least annually for compliance with state and federal 
law. 

 
Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat.  § 120B.234 (Child Sexual Abuse Prevention Education) 
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment 
and Violence Policy) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat.  Ch. 260E (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
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MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, Grievance 
Procedures and Process) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital 
Status Nondiscrimination) 
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DRUG AND ALCOHOL TESTING 

 
I. PURPOSE 

A. The school board recognizes the significant problems created by drug, alcohol, and 
cannabis use in society in general, and the public schools in particular.  The school 
board further recognizes the important contribution that the public schools have in 
shaping the youth of today into the adults of tomorrow. 

B. The school board believes that a work environment free of drug, alcohol, and cannabis 
use will be not only safer, healthier, and more productive but also more conducive to 
effective learning. To provide such an environment, the purpose of this policy is to 
provide authority so that the school board may require all employees and/or job 
applicants to submit to drug, alcohol, and cannabis testing in accordance with the 
provisions of this policy and as provided in federal law and Minnesota Statutes, 
sections181.950-181.957 

 
II. GENERAL STATEMENT OF POLICY 

A. All school district employees and job applicants whose positions require a commercial 
driver’s license will be required to undergo drug and alcohol testing and cannabis 
testing in accordance with federal law and the applicable provisions of this policy.  The 
school district also may request or require that drivers submit to drug and alcohol 
testing and cannabis testing in accordance with the provisions of this policy and as 
provided in Minnesota Statutes, sections 181.950-181.957. 

B. The school district may request or require that any school district employee or job 
applicant, other than an employee or applicant whose position requires a commercial 
driver’s license, submit to drug and alcohol testing and cannabis testing in accordance 
with the provisions of this policy and as provided in Minnesota Statutes, sections 
181.950-181.957. 

C. The use, possession, sale, purchase, transfer, or dispensing of any drugs not medically 
prescribed, including medical cannabis, whether or not it has been prescribed for the 
employee, is prohibited on school district property (which includes school district 
vehicles), while operating school district vehicles or equipment, and at any school-
sponsored program or event.  Use of drugs that are not medically prescribed, including 
medical cannabis, whether or not it has been prescribed for the employee, is also 
prohibited throughout the school or work day, including lunch or other breaks, whether 
or not the employee is on or off school district property.  Employees under the influence 
of drugs that are not medically prescribed are prohibited from entering or remaining on 
school district property. 

D. The use, possession, sale, purchase, transfer, or dispensing of alcohol or cannabis is 
prohibited on school district property (which includes school district vehicles), while 
operating school district vehicles or equipment, and at any school-sponsored program or 
event.  Use of alcohol or cannabis is also prohibited throughout the school or work day, 
including lunch or other breaks, whether or not the employee is on or off school district 
property.  Employees under the influence of alcohol or cannabis are prohibited from 
entering or remaining on school district property. 

E. Any employee who violates this section shall be subject to discipline that includes, but is 
not limited to, immediate suspension without pay and immediate discharge. 
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F. The school district may discipline, discharge, or take other adverse personnel action 
against an employee for cannabis flower, cannabis product, lower-potency hemp edible, 
or hemp-derived consumer product use, possession, impairment, sale, or transfer while 
an employee is working, on school district premises, or operating a school district 
vehicle, machinery, or equipment as follows: 
1. if, as the result of consuming cannabis flower, a cannabis product, a lower-potency 

hemp edible, or a hemp-derived consumer product, the employee does not possess 
that clearness of intellect and control of self that the employee otherwise would 
have; 

2. if cannabis testing verifies the presence of cannabis flower, a cannabis product, a 
lower-potency hemp edible, or a hemp-derived consumer product following a 
confirmatory test; 

3. as provided in the school district’s written work rules for cannabis flower, cannabis 
products, lower-potency hemp edibles, or hemp-derived consumer products and 
cannabis testing, provided that the rules are in writing and in a written policy that 
contains the minimum information required by Minnesota Statutes, section 181.952; 
or 

4. as otherwise authorized or required under state or federal law or regulations, or if a 
failure to do so would cause the school district to lose a monetary or licensing-related 
benefit under federal law or regulations. 

 
III. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS 

DRIVERS 
A. General Statement of Policy 

All persons subject to commercial driver’s license requirements shall be tested for 
alcohol, marijuana (including medical cannabis), cocaine, amphetamines, opiates 
(including heroin), and phencyclidine (PCP), pursuant to federal law.  Drivers who test 
positive for alcohol or drugs shall be subject to disciplinary action, which may include 
termination of employment 

B. Definitions 
1. “Actual Knowledge” means actual knowledge by the school district that a driver has 

used alcohol or controlled substances based on: (a) direct observation of the 
employee’s use (not observation of behavior sufficient to warrant reasonable 
suspicion testing); (b) information provided by a previous employer; (c) a traffic 
citation; or (d) an employee’s admission, except when made in connection with a 
qualified employee self-admission program. 

2. “Alcohol Screening Device” (ASD) means a breath or saliva device, other than an 
Evidential Breath Testing Device (EBT), that is approved by the National Highway 
Traffic Safety Administration and placed on its Conforming Products List for such 
devices. 

3. “Breath Alcohol Technician” (BAT) means an individual who instructs and assists 
individuals in the alcohol testing process and who operates the EBT. 

4. “Commercial Motor Vehicle” (CMV) includes a vehicle that is designed to transport 
16 or more passengers, including the driver. 

5. “Designated Employer Representative” (DER) means an employee authorized by the 
school district to take immediate action to remove employees from safety-sensitive 
duties, or cause employees to be removed from these covered duties, and to make 
required decisions in the testing and evaluation process.  The DER receives test 
results and other communications for the school district. 

6. “Department of Transportation” (DOT) means United States Department of 
Transportation. 
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7. “Direct Observation” means observation of alcohol or controlled substances use and 
does not include observation of employee behavior or physical characteristics 
sufficient to warrant reasonable suspicion testing. 

8. “Driver” is any person who operates a CMV, including full-time, regularly employed 
drivers, casual, intermittent, or occasional drivers, leased drivers, and independent 
owner-operator contractors. 

9. “Evidential Breath Testing Device” (EBT) means a device approved by the National 
Highway Traffic Safety Administration for the evidentiary testing of breath for 
alcohol concentration and placed on its Conforming Products List for such devices. 

10. “Licensed Medical Practitioner” means a person who is licensed, certified, and/or 
registered, in accordance with applicable Federal, State, local, or foreign laws and 
regulations, to prescribe controlled substances and other drugs. 

11. “Medical Review Officer” (MRO) means a licensed physician responsible for receiving 
and reviewing laboratory results generated by the school district’s drug testing 
program and for evaluating medical explanations for certain drug tests. 

12. “Refusal to Submit” (to an alcohol or controlled substances test) means that a driver: 
(a) fails to appear for any test within a reasonable time, as determined by the school 
district, consistent with applicable DOT regulations, after being directed to do so; (b) 
fails to remain at the testing site until the testing process is complete; (c) fails to 
provide a urine specimen or an adequate amount of saliva or breath for any DOT 
drug or alcohol test; (d) fails to permit the observation or monitoring of the driver’s 
provision of a specimen in the case of a directly observed or monitored collection in a 
drug test; (e) fails to provide a sufficient breath specimen or sufficient amount of 
urine when directed and a determination has been made that no adequate medical 
explanation for the failure exists; (f) fails or declines to take an additional test as 
directed by the school district or the collector; (g) fails to undergo a medical 
examination or evaluation, as directed by the MRO or the DER; (h) fails to cooperate 
with any part of the testing process (e.g., refuses to empty pockets when so directed 
by the collector, behaves in a confrontational way that disrupts the collection 
process, fails to wash hands after being directed to do so by the collector, fails to sign 
the certification on the forms); (i) fails to follow the observer’s instructions, in an 
observed collection, to raise the driver’s clothing above the waist, lower clothing and 
underpants, and to turn around to permit the observer to determine if the driver has 
any type of prosthetic or other device that could be used to interfere with the 
collection process; (j) possesses or wears a prosthetic or other device that could be 
used to interfere with the collection process; (k) admits to the collector or MRO that 
the driver adulterated or substituted the specimen; or (l) is reported by the MRO as 
having a verified adulterated or substituted test result.  An applicant who fails to 
appear for a pre-employment test, who leaves the testing site before the pre-
employment testing process commences, or who does not provide a urine specimen 
because he or she has left before it commences is not deemed to have refused to 
submit to testing 

13. “Safety-Sensitive Functions” are on-duty functions from the time the driver begins 
work or is required to be in readiness to work until relieved from work and all 
responsibility for performing work, and include such functions as driving, loading 
and unloading vehicles, or supervising or assisting in the loading or unloading of 
vehicles, servicing, repairing, obtaining assistance to repair, or remaining in 
attendance during the repair of a disabled vehicle. 

14. “Screening Test Technician” (STT) means anyone who instructs and assists 
individuals in the alcohol testing process and operates an ASD. 

15. “Stand Down” means the practice of temporarily removing an employee from 
performing safety-sensitive functions based only upon a laboratory report to the 
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MRO of a confirmed positive test for a drug or drug metabolite, an adulterated test, 
or a substituted test before the MRO completes the verification process. 

16. “Substance Abuse Professional” (SAP) means a qualified person who evaluates 
employees who have violated a DOT drug and alcohol regulation and makes 
recommendations concerning education, treatment, follow-up testing, and aftercare. 

C. Policy and Educational Materials 
1. The school district shall provide a copy of this policy and procedures to each driver 

prior to the start of its alcohol and drug testing program and to each driver 
subsequently hired or transferred into a position requiring driving of a CMV. 

2. The school district shall provide to each driver information required under Title 49 
of the Code of Federal Regulations, including information concerning the effects of 
alcohol and controlled substances use on an individual’s health, work, and personal 
life; signs and symptoms of an alcohol or controlled substance problem (the driver’s 
or a coworker’s); and available methods of intervening when an alcohol or controlled 
substance problem is suspected, including confrontation, referral to an employee 
assistance program, and/or referral to management. 

3. The school district shall provide written notice to representatives of employee 
organizations that the information described above is available. 

4. The school district shall require each driver to sign a statement certifying that the 
driver received a copy of the policy and materials.  This statement should be in the 
form of Attachment A to this policy.  The school district will maintain the original 
signed certificate and will provide a copy to the driver if the driver so requests. 

D. Alcohol and Controlled Substances Testing Program Manager 
1. The program manager will coordinate the implementation, direction, and 

administration of the alcohol and controlled substances testing policy for bus drivers.  
The program manager is the principal contact for the collection site, the testing 
laboratory, the MRO, the BAT, the SAP, and the person submitting to the test.  
Employee questions concerning this policy shall be directed to the program manager. 

2. The school district shall designate a program manager and provide written notice of 
the designation to each driver along with this policy. 

E. Specific Prohibitions for Drivers 
1. Alcohol Concentration.  No driver shall report for duty or remain on duty requiring 

the performance of safety-sensitive functions while having an alcohol concentration 
of 0.04 or greater.  Drivers who test greater than 0.04 will be taken out of service 
and will be subject to evaluation by a professional and retesting at the driver’s 
expense. 

2. Alcohol Possession.  No driver shall be on duty or operate a CMV while the driver 
possesses alcohol. 

3. On-Duty Use.  No driver shall use alcohol while performing safety-sensitive 
functions. 

4. Pre-Duty Use.  No driver shall perform safety-sensitive functions within four (4) 
hours after using alcohol. 

5. Use Following an Accident.  No driver required to take a post-accident test shall use 
alcohol for eight (8) hours following the accident, or until the driver undergoes a 
post-accident alcohol test, whichever occurs first. 

6. Refusal to Submit to a Required Test.  No driver shall refuse to submit to an alcohol 
or controlled substances test required by post-accident, random, reasonable 
suspicion, return-to-duty, or follow-up testing requirements.  A verified adulterated 
or substituted drug test shall be considered a refusal to test. 

7. Use of Controlled Substances.  No driver shall report for duty or remain on duty 
requiring the performance of safety-sensitive functions when the driver uses any 
controlled substance, except when the use is pursuant to instructions (which have 
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been presented to the school district) from a licensed medical practitioner who is 
familiar with the driver’s medical history and has advised the driver that the 
substance does not adversely affect the driver’s ability to safely operate a CMV.  
Controlled substance includes medical cannabis, regardless of whether the driver is 
enrolled in the state registry program. 

8. Positive, Adulterated, or Substituted Test for Controlled Substance.  No driver shall 
report for duty, remain on duty, or perform a safety-sensitive function if the driver 
tests positive for controlled substances, including medical cannabis, or has 
adulterated or substituted a test specimen for controlled substances. 

9. General Prohibition.  Drivers are also subject to the general policies and procedures 
of the school district that prohibit possession, transfer, sale, exchange, reporting to 
work under the influence of drugs or alcohol, and consumption of drugs or alcohol 
while at work or while on school district premises or operating any school district 
vehicle, machinery, or equipment. 

F. Other Alcohol-Related Conduct 
No driver found to have an alcohol concentration of 0.02 or greater but less than 0.04 
shall perform safety-sensitive functions for at least twenty-four (24) hours following 
administration of the test.  The school district will not take any action under this policy 
other than removal from safety-sensitive functions based solely on test results showing 
an alcohol concentration of less than 0.04 but may take action otherwise consistent with 
law and the policies of the school district. 

G. Prescription Drugs/Cannabinoid Products 
A driver shall inform the driver’s supervisor if at any time the driver is using a 
controlled substance pursuant to a physician’s prescription.  The physician’s 
instructions shall be presented to the school district upon request.  Use of a prescription 
drug shall be allowed if the physician has advised the driver that the prescribed drug 
will not adversely affect the driver’s ability to safely operate a CMV. Use of medical 
cannabis is prohibited notwithstanding the driver’s enrollment in the patient registry.  
Use of nonintoxicating cannabinoids or edible cannabinoid products is not a legitimate 
medical explanation for a confirmed positive test result for marijuana.  MROs will verify 
a drug test confirmed as positive, even if a driver claims to have only used 
nonintoxicating cannabinoids or edible cannabinoid product. 

H. Testing Requirements 
1. Pre-Employment Testing 

a. A driver applicant shall undergo testing for [alcohol and] controlled 
substances, including medical cannabis, before the first time the driver 
performs safety-sensitive functions for the school district. 

b. Tests shall be conducted only after the applicant has received a conditional 
offer of employment 

c. To be hired, the applicant must test negative and must sign an agreement in 
the form of Attachment B to this policy, authorizing former employers to 
release to the school district all information on the applicant’s alcohol tests 
with results of blood alcohol concentration of 0.04 or higher, or verified 
positive results for controlled substances, including medical cannabis, or 
refusals to be tested (including verified adulterated or substituted drug test 
results), or any other violations of DOT agency drug and alcohol testing 
regulations, or, if the applicant violated the testing regulations, 
documentation of the applicant’s successful completion of DOT return-to-duty 
requirements (including follow-up tests), within the preceding two (2) years 

d. The applicant also must be asked whether he or she has tested positive, or 
refused to test, on any pre-employment drug or alcohol test administered by 
an employer to which the employee, during the last two (2) years, applied for, 
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but did not obtain, safety-sensitive transportation work covered by DOT 
testing rules. 

e. Before employing a driver subject to controlled substances and alcohol testing, 
the school district must conduct a full pre-employment query of the federal 
Commercial Driver’s License (CDL) Drug and Alcohol Clearinghouse 
(“Clearinghouse”) to obtain information about whether the driver (1) has a 
verified positive, adulterated, or substituted controlled substances test result; 
(2) has an alcohol confirmation test with a concentration of 0.04 or higher; (3) 
has refused to submit to a test in violation of federal law; or (4) that an 
employer has reported actual knowledge that the driver used alcohol on duty, 
before duty, or following an accident in violation of federal law or used a 
controlled substance in violation of federal law.  The applicant must give 
specific written or electronic consent for the school district to conduct the 
Clearinghouse full query (see Attachment C to this policy). The school district 
shall retain the consent for three (3) years from the date of the query. 

2. Post-Accident Testing 
a. As soon as practicable following an accident involving a CMV, the school 

district shall test the driver for alcohol and controlled substances, including 
medical cannabis, if the accident involved the loss of human life or if the 
driver receives a citation for a moving traffic violation arising from an 
accident which results in bodily injury or disabling damage to a motor vehicle. 

b. Drivers should be tested for alcohol use within two (2) hours and no later than 
eight (8) hours after the accident. 

c. Drivers should be tested for controlled substances, including medical 
cannabis, no later than thirty-two (32) hours after the accident. 

d. A driver subject to post-accident testing must remain available for testing, or 
shall be considered to have refused to submit to the test. 

e. If a post-accident alcohol test is not administered within two (2) hours 
following the accident, the school district shall prepare and maintain on file a 
record stating the reasons the test was not promptly administered and 
continue to attempt to administer the alcohol test within eight (8) hours. 

f. If a post-accident alcohol test is not administered within eight (8) hours 
following the accident or a post-accident controlled substances test is not 
administered within thirty-two (32) hours following the accident, the school 
district shall cease attempts to administer the test, and prepare and maintain 
on file a record stating the reasons for not administering the test. 

g. The school district shall report drug and alcohol program violations to the 
Clearinghouse as required under federal law. 

3. Random Testing 
a. The school district shall conduct tests on a random basis at unannounced 

times throughout the year, as required by the federal regulations. 
b. The school district shall test for alcohol at a minimum annual percentage rate 

of 10% of the average number of driver positions, and for controlled 
substances, including medical cannabis, at a minimum annual percentage of 
50%. 

c. The school district shall adopt a scientifically valid method for selecting 
drivers for testing, such as random number table or a computer-based random 
number generator that is matched with identifying numbers of the drivers.  
Each driver shall have an equal chance of being tested each time selections 
are made.  Each driver selected for testing shall be tested during the selection 
period. 
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d. Random tests shall be unannounced.  Dates for administering random tests 
shall be spread reasonably throughout the calendar year. 

e. Drivers shall proceed immediately to the collection site upon notification of 
selection; provided, however, that if the driver is performing a safety-sensitive 
function, other than driving, at the time of notification, the driver shall cease 
to perform the function and proceed to the collection site as soon as possible 

4. Reasonable Suspicion Testing 
a. The school district shall require a driver to submit to an alcohol test and/or 

controlled substances, including medical cannabis, test when a supervisor or 
school district official, who has been trained in accordance with the 
regulations, has reasonable suspicion to believe that the driver has used 
alcohol and/or controlled substances, including medical cannabis, on duty, 
within four (4) hours before coming on duty, or just after the period of the 
work day.  The test shall be done as soon as practicable following the 
observation of the behavior indicative of the use of controlled substances or 
alcohol. 

b. The reasonable suspicion determination must be based on specific, 
contemporaneous, articulable observations concerning the driver’s 
appearance, behavior, speech, or body odors.  The required observations for 
reasonable suspicion of a controlled substances violation may include 
indications of the chronic and withdrawal effects of controlled substances. 

c. Alcohol testing shall be administered within two (2) hours following a 
determination of reasonable suspicion.  If it is not done within two (2) hours, 
the school district shall prepare and maintain a record explaining why it was 
not promptly administered and continue to attempt to administer the alcohol 
test within eight (8) hours.  If an alcohol test is not administered within eight 
(8) hours following the determination of reasonable suspicion, the school 
district shall cease attempts to administer the test and state in the record the 
reasons for not administering the test. 

d. The supervisor or school district official who makes observations leading to a 
controlled substances reasonable suspicion test shall make and sign a written 
record of the observations within twenty-four (24) hours of the observed 
behavior or before the results of the drug test are released, whichever is 
earlier. 

5. Return-To-Duty Testing 
A driver found to have violated this policy shall not return to work until an SAP has 
determined the employee has successfully complied with prescribed education and/or 
treatment and until undergoing return-to-duty tests indicating an alcohol 
concentration of less than 0.02 and a confirmed negative result for the use of 
controlled substances.  The school district is not required to return a driver to safety-
sensitive duties because the driver has met these conditions; this is a personnel 
decision subject to collective bargaining agreements or other legal requirements 

6. Follow-Up Testing 
When an SAP has determined that a driver is in need of assistance in resolving 
problems with alcohol and/or controlled substances, the driver shall be subject to 
unannounced follow-up testing as directed by the SAP for up to sixty (60) months 
after completing a treatment program. 

7. Refusal to Submit and Attendant Consequences 
a. A driver or driver applicant may refuse to submit to drug and alcohol testing. 
b. Refusal to submit to a required drug or alcohol test subjects the driver or 

driver applicant to the consequences specified in federal regulations as well as 
the civil and/or criminal penalty provisions of 49 United States Code section 

41



 Big Lake Schools Policy 416 Page 8 

521(b).  In addition, a refusal to submit to testing establishes a presumption 
that the driver or driver applicant would test positive if a test were conducted 
and makes the driver or driver applicant subject to discipline or 
disqualification under this policy. 

c. A driver applicant who refuses to submit to testing shall be disqualified from 
further consideration for the conditionally offered position. 

d. An employee who refuses to submit to testing shall not be permitted to 
perform safety-sensitive functions and will be considered insubordinate and 
subject to disciplinary action, up to and including dismissal.  If an employee is 
offered an opportunity to return to a DOT safety-sensitive duty, the employee 
will be evaluated by an SAP and must submit to a return-to-duty test prior to 
being considered for reassignment to safety-sensitive functions. 

e. Drivers or driver applicants who refuse to submit to required testing will be 
required to sign Attachment D to this policy. 

I. Testing Procedures 
1. Drug Testing 

a. Drug testing is conducted by analyzing a donor’s urine specimen.  Split urine 
samples will be collected in accordance with federal regulations.  The donor 
will provide a urine sample at a designated collection site.  The collection site 
personnel will then pour the sample into two sample bottles, labeled 
“primary” and “split,” seal the specimen bottles, complete the chain of custody 
form, and prepare the specimen bottles for shipment to the testing laboratory 
for analysis.  The specimen preparation shall be conducted in sight of the 
donor. 

b. If the donor is unable to provide the appropriate quantity of urine, the 
collection site person shall instruct the individual to drink up to forty (40) 
ounces of fluid distributed reasonably through a period of up to three (3) hours 
to attempt to provide a sample.  If the individual is still unable to provide a 
complete sample, the test shall be discontinued and the school district 
notified.  The DER shall refer the donor for a medical evaluation to determine 
if the donor’s inability to provide a specimen is genuine or constitutes a 
refusal to test.  For pre-employment testing, the school district may elect to 
not have a referral made, and revoke the employment offer. 

c. Drug test results are reported directly to the MRO by the testing laboratory.  
The MRO reports the results to the DER.  If the results are negative, the 
school district is informed and no further action is necessary.  If the test result 
is confirmed positive, adulterated, substituted, or invalid, the MRO shall give 
the donor an opportunity to discuss the test result.  The MRO will contact the 
donor directly, on a confidential basis, to determine whether the donor wishes 
to discuss the test result.  The MRO shall notify each donor that the donor has 
seventy-two (72) hours from the time of notification in which to request a test 
of the split specimen at the donor’s expense.  No split specimen testing is done 
for an invalid result. 

d. If the donor requests an analysis of the split specimen within seventy-two (72) 
hours of having been informed of a confirmed positive test, the MRO shall 
direct, in writing, the laboratory to provide the split specimen to another 
Department of Health and Human Services – SAMHSA certified laboratory 
for analysis.  If the donor has not contacted the MRO within seventy-two (72) 
hours, the donor may present the MRO information documenting that serious 
illness, injury, inability to contact the MRO, lack of actual notice of the 
confirmed positive test, or other circumstances unavoidably prevented the 
donor from timely making contact.  If the MRO concludes that a legitimate 
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explanation for the donor’s failure to contact him/her within seventy-two (72) 
hours exists, the MRO shall direct the analysis of the split specimen.  The 
MRO will review the confirmed positive test result to determine whether an 
acceptable medical reason for the positive result exists.  The MRO shall 
confirm and report a positive test result to the DER and the employee when 
no legitimate medical reason for a positive test result as received from the 
testing laboratory exists. 

e. If, after making reasonable efforts and documenting those efforts, the MRO is 
unable to reach the donor directly, the MRO must contact the DER who will 
direct the donor to contact the MRO.  If the DER is unable to contact the 
donor, the donor will be suspended from performing safety-sensitive functions. 

f. The MRO may confirm the test as a positive without having communicated 
directly with the donor about the test results under the following 
circumstances: 
1) The donor expressly declines the opportunity to discuss the test results; 
2) The donor has not contacted the MRO within seventy-two (72) hours of 

being instructed to do so by the DER; or 
3) The MRO and the DER, after making and documenting all reasonable 

efforts, have not been able to contact the donor within ten (10) days of the 
date the confirmed test result was received from the laboratory. 

2. Alcohol Testing 
a. The federal alcohol testing regulations require testing to be administered by a 

BAT using an EBT or an STT using an ASD.  EBTs and ASDs can be used for 
screening tests but only EBTs can be used for confirmation tests. 

b. Any test result less than 0.02 alcohol concentration is considered a “negative” 
test. 

c. If the donor is unable to provide sufficient saliva for an ASD, the DER will 
immediately arrange to use an EBT.  If the donor attempts and fails to 
provide an adequate amount of breath, the school district will direct the donor 
to obtain a written evaluation from a licensed physician to determine if the 
donor’s inability to provide a breath sample is genuine or constitutes a refusal 
to test 

d. If the screening test results show alcohol concentration of 0.02 or higher, a 
confirmatory test conducted on an EBT will be required to be performed 
between fifteen (15) and thirty (30) minutes after the completion of the 
screening test 

e. Alcohol tests are reported directly to the DER 
J. Driver/Driver Applicant Rights 

1. All drivers and driver applicants subject to the controlled substances testing 
provisions of this policy who receive a confirmed positive test result for the use of 
controlled substances have the right to request, at the driver’s or driver applicant’s 
expense, a confirming retest of the split urine sample.  If the confirming retest is 
negative, no adverse action will be taken against the driver, and a driver applicant 
will be considered for employment. 

2. The school district will not discharge a driver who, for the first time, receives a 
confirmed positive drug or alcohol test UNLESS: 

a. The school district has first given the employee an opportunity to participate 
in, at the employee’s own expense or pursuant to coverage under an employee 
benefit plan, either a drug or alcohol counseling or rehabilitation program, 
whichever is more appropriate, as determined by the school district after 
consultation with the SAP; and 
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b. The employee refuses to participate in the recommended program, or fails to 
successfully complete the program as evidenced by withdrawal before its 
completion or by a positive test result on a confirmatory test after completion 
of the program. 

c. This limitation on employee discharge does not bar discharge of an employee 
for reasons independent of the first confirmed positive test result. 

K. Testing Laboratory 
The testing laboratory for controlled substances will be a laboratory certified by the 
Department of Health and Human Services – SAMHSA to perform controlled 
substances testing pursuant to federal regulations. 

L. Confidentiality of Test Results 
All alcohol and controlled substances test results and required records of the drug and 
alcohol testing program are considered confidential information under federal law and 
private data on individuals as that phrase is defined in Minnesota Statutes, chapter 13.  
Any information concerning the individual’s test results and records shall not be 
released without written permission of the individual, except as provided for by 
regulation or law. 

M. Recordkeeping Requirements and Retention of Records 
1. The school district shall keep and maintain records in accordance with the federal 

regulations in a secure location with controlled access. 
2. The required records shall be retained for the following minimum periods: 

Basic Records--5 years.  “Basic records” includes records of: (a) alcohol test 
results with concentration of 0.02 or greater; (b) verified positive drug test 
results; (c) refusals to submit to required tests (including substituted or 
adulterated drug test results); (d) SAP reports; (e) all follow-up tests and 
schedules for follow-up tests; (f) calibration documentation; (g) 
administration of the testing programs; and (h) each annual calendar year 
summary. 
Information obtained from previous employers—3 years; Alcohol and 
controlled substance collection procedures—2 years; Negative and cancelled 
controlled substance tests—1 year; Alcohol tests with less than 0.02 
concentration—1 year; Education and training records—indefinite 
“Education and training records” must be maintained while the individuals 
perform the functions which require training and for the two (2) years after 
ceasing to perform those functions. 

3. Personal Information 
Personal information about all individuals who undergo any required testing under 
this policy will be shared with the U.S. DOT Drug & Alcohol Clearinghouse 
(“Clearinghouse) as required under federal law, including: 
a. The name of the person tested; 
b. Any verified positive, adulterated, or substituted drug test result; 
c. Any alcohol confirmation test with a BAC concentration of 0.04 or higher; 
d. Any refusal to submit to any test required hereunder; 
e. Any report by a supervisor of actual knowledge of use as follows: 

1) Any on-duty alcohol use; 
2) Any pre-duty alcohol use; 
3) Any alcohol use following an accident; and 
4) Any controlled substance use 

f. Any report from a substance abuse professional certifying successful 
completion of the return to work process; 

g. Any negative return to duty test; and 
h. Any employer’s report of completion of follow-up testing 
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N. Training 
The school district shall ensure all persons designated to supervise drivers receive 
training.  The designated employees shall receive at least sixty (60) minutes of training 
on alcohol misuse and at least sixty (60) minutes of training on controlled substances 
use.  The training shall include physical, behavioral, speech, and performance indicators 
of probable misuse of alcohol and use of controlled substances.  The training will be used 
by the supervisors to make determinations of reasonable suspicion. 

O. Consequences of Prohibited Conduct and Enforcement 
1. Removal.  The school district shall remove a driver who has engaged in prohibited 

conduct from safety-sensitive functions.  A driver shall not be permitted to return to 
safety-sensitive functions until and unless the return-to-duty requirements of federal 
DOT regulations have been completed. 

2. Referral, Evaluation, and Treatment 
a. A driver or driver applicant who has engaged in prohibited conduct shall be 

provided a listing of SAPs readily available to the driver or applicant and 
acceptable to the school district 

b. If the school district offers a driver an opportunity to return to a DOT safety-
sensitive duty following a violation, the driver must be evaluated by an SAP 
and the driver is required to successfully comply with the SAP’s evaluation 
recommendations (education, treatment, follow-up evaluation(s), and/or 
ongoing services).  The school district is not required to provide an SAP 
evaluation or any subsequent recommended education or treatment 

c. Drivers are responsible for payment for SAP evaluations and services unless a 
collective bargaining agreement or employee benefit plan provides otherwise. 

d. Drivers who engage in prohibited conduct also are required to comply with 
follow-up testing requirements 

3. Disciplinary Action 
a. Any driver who refuses to submit to post-accident, random, reasonable 

suspicion, or follow-up testing not only shall not perform or continue to 
perform safety-sensitive functions, but also may be subject to disciplinary 
action, which may include immediate suspension without pay and/or 
immediate discharge. 

b. Drivers who test positive with verification of a confirmatory test or are 
otherwise found to be in violation of this policy or the federal regulations shall 
be subject to disciplinary action, which may include immediate suspension 
without pay and/or immediate discharge 

c. Nothing in this policy limits or restricts the right of the school district to 
discipline or discharge a driver for conduct which not only constitutes 
prohibited conduct under this policy but also violates the school district’s 
other rules or policies 

P. Other Testing 
The school district may request or require that drivers submit to drug and alcohol 
testing other than that required by federal law.  For example, drivers may be requested 
or required to undergo drug and alcohol testing on an annual basis as part of a routine 
physical examination.  Such additional testing of drivers will be conducted only in 
accordance with the provisions of this policy and as provided in Minnesota Statutes, 
sections 181.950-181.957.  For purposes of such additional, non-mandatory testing, 
drivers fall within the definition of “other employees” covered by Section IV. of this 
policy 

Q. Report to Clearinghouse 
The school district shall promptly submit to the Clearinghouse any record generated of 
an individual who refuses to take an alcohol or controlled substance test required under 
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Title 49, Code of Federal Regulations, tests positive for alcohol or a controlled substance 
in violation of federal regulations, or violates subpart B of Part 382 of Title 49, Code of 
Federal Regulations (or any subsequent corresponding regulations). 

R. Annual Clearinghouse Query 
1. The school district must conduct a query of the Clearinghouse record at least once 

per year for information for all employees subject to controlled substance and alcohol 
testing related to CMV operation to determine whether information exists in the 
Clearinghouse about those employees.  In lieu of a full query, the school district may 
obtain the individual driver’s consent to conduct a limited query to satisfy the annual 
query requirement.  The limited query will tell the employer whether there is 
information about the driver in the Clearinghouse but will not release that 
information to the employer.  If the limited query shows that information exists in 
the Clearinghouse about the driver, the school district must conduct a full query 
within twenty-four (24) hours or must not allow the driver to continue to perform any 
safety-sensitive function until the employee conducts the full query and the results 
confirm the driver’s Clearinghouse record contains no prohibitions showing the 
driver has a verified positive, adulterated or substitute controlled substance test, no 
alcohol confirmation test with a concentration of 0.04 or higher, refuses to submit to 
a test, or was reported to have used alcohol on duty, before duty, following an 
accident or otherwise used a controlled substance in violation of the regulations 
except where the driver completed the SAP evaluation, referral and 
education/treatment process as required by the regulations.  The school district shall 
comply with the query requirements set forth in 49 Code of Federal Regulations 
382.701 

2. The school district may not access an individual’s Clearinghouse record unless the 
school district (1) obtains the individual’s prior written or electronic consent for 
access to the record; and (2) submits proof of the individual’s consent to the 
Clearinghouse.  The school district must retain the consent for three (3) years from 
the date of the last query. The school district shall retain for three (3) years a record 
of each request for records from the Clearinghouse and the information received 
pursuant to the request. 

3. The school district shall protect the individual’s privacy and confidentiality of each 
Clearinghouse record it receives.  The school district shall ensure that information 
contained in a Clearinghouse record is not divulged to a person or entity not directly 
involved in assessing and evaluating whether a prohibition applies with respect to 
the individual to operate a CMV for the school district. 

4. The school district may use an individual’s Clearinghouse record only to assess and 
evaluate whether a prohibition applies with respect to the individual to operate a 
CMV for the school district. 

 
IV. CANNABIS TESTING OR DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES 

The school district may request or require drug and alcohol testing or cannabis testing for 
school district personnel, i.e., employees who are not school bus drivers, or job applicants 
for such positions. The school district does not have a legal duty to request or require any 
employee or job applicant to undergo drug and alcohol testing or cannabis testing as 
authorized in this policy, except for school bus drivers and other drivers of CMVs who are 
subject to federally mandated testing (See Section III. of this policy.) If the school bus driver 
is requested or required to submit to drug or alcohol testing beyond that mandated by 
federal law, the provisions of Section IV. Of this policy will be applicable to such testing. 
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A. Definitions 
1. “Cannabis testing” means the analysis of a body component sample according to the 

standards established under one of the programs listed in Minnesota Statutes, section 
181.953, subdivision 1, for the purpose of measuring the presence or absence of cannabis 
flower, as defined in Minnesota Statutes, section 342.01, subdivision 16, cannabis products, 
as defined in section 342.01, subdivision 20, lower-potency hemp edibles as defined in 
section 342.01, subdivision 50, hemp-derived consumer products as defined in section 
342.01, subdivision 37, or cannabis metabolites in the sample tested. The definitions in this 
section apply to cannabis testing unless stated otherwise. 

2. “Confirmatory test” and “confirmatory retest” mean a drug or alcohol test that uses a method 
of analysis allowed under one of the programs listed in Minnesota Statutes, section 181.953, 
subdivision 1. 

3. “Drug” means a controlled substance as defined in Minnesota Statutes, section 152.01, 
subdivision 4, but does not include marijuana, tetrahydrocannabinols, cannabis flower as 
defined in section 342.01, subdivision 16, cannabis products as defined in section 342.01, 
subdivision 20, lower-potency hemp edibles as defined in section 342.01, subdivision 50, and 
hemp-derived consumer products as defined in section 342.01, subdivision 37. 

4. “Drug and Alcohol Testing,” “Drug or Alcohol Testing,” and “Drug or Alcohol Test” mean 
analysis of a body component sample by a testing laboratory that meets one of the criteria 
listed in Minnesota Statutes, section 181.953, subdivision 1, for the purpose of measuring the 
presence or absence of drugs, alcohol, or their metabolites in the sample tested. "Drug and 
alcohol testing," "drug or alcohol testing," and "drug or alcohol test" do not include cannabis 
or cannabis testing, unless stated otherwise. 

5. "Employee" means a person, independent contractor, or person working for an independent 
contractor who performs services for compensation, in whatever form, for an employer. 

6. "Initial screening test" means a drug or alcohol test or cannabis test which uses a method of 
analysis under one of the programs listed in Minnesota Statutes, section 181.953, subdivision 
1. 

7. “Job Applicant” means a person, independent contractor, or person working for an 
independent contractor who applies to become an employee of the school district in a 
position that does not require a commercial driver’s license, and includes a person who has 
received a job offer made contingent on the person’s passing drug or alcohol testing.  Job 
applicants for positions requiring a commercial driver’s license are governed by the 
provisions of the charter school’s drug and alcohol testing policy relating to school bus 
drivers (Section III). 

8. “Oral fluid test” means analysis of a saliva sample for the purpose of measuring the presence 
of the same substances as drug and alcohol testing and cannabis testing that: 

a. Can detect drugs, alcohol, cannabis, or their metabolites in levels at or above the 
threshold detection levels contained in the standards of one of the programs listed in 
Minnesota Statutes, section 181.953, subdivision 1; and 

b. Does not require the services of a testing laboratory under section 181.953, 
subdivision 1.  

9. “Other Employees” means any persons, independent contractors, or persons working for an 
independent contractor who perform services for the school district for compensation, either 
full time or part time, in whatever form, except for persons whose positions require a 
commercial driver’s license, and includes both professional and nonprofessional personnel.  
Persons whose positions require a commercial driver’s license are primarily governed by the 
provisions of the charter school’s drug and alcohol testing policy relating to school bus 
drivers (Section III.).  To the extent that the drug and alcohol testing of persons whose 
positions require a commercial driver’s license is not mandated by federal law and 
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regulations, such testing shall be governed by Section IV. of this policy and the drivers shall 
fall within this definition of “other employees.” 

10. “Positive Test Result” means a finding of the presence of drugs, alcohol, or their metabolites 
in the sample tested in levels at or above the threshold detection levels contained in the 
standards of one of the programs listed in Minnesota Statutes, section 181.953, subdivision 1. 

11. “Random Selection Basis” means a mechanism for selection of employees that: 
a. results in an equal probability that any employee from a group of employees subject 

to the selection mechanism will be selected; and 
b. does not give the school district discretion to waive the selection of any employee 

selected under the mechanism. 
12. “Reasonable Suspicion” means a basis for forming a belief based on specific facts and 

rational inferences drawn from those facts. 
13. “Safety-Sensitive Position” means a job, including any supervisory or management position, 

in which an impairment caused by drug, alcohol, or cannabis usage would threaten the health 
or safety of any person. 

B. Circumstances Under Which Cannabis Testing or Drug or Alcohol Testing May Be 
Requested or Required; Exceptions 
1. General Limitations 

a. The school district may not request or require an employee or job applicant whose 
position does not require a commercial driver’s license to undergo drug or alcohol 
testing or cannabis testing, unless the testing is done pursuant to this policy; and 
either (1) is conducted by a testing laboratory that meets one of the criteria listed in 
Minnesota Statutes 181.953, subdivision 1; or (2) complies with the oral fluid test 
procedures under section 181.953, subdivision 5a.. 

b. The school district will not request or require an employee or job applicant whose 
position does not require a commercial driver’s license to undergo drug and alcohol 
testing or cannabis testing on an arbitrary and capricious basis. 

2. Cannabis Testing Exceptions 
For the following positions, cannabis and its metabolites are considered a drug and subject to 
the drug and alcohol testing provisions in Minnesota Statutes, sections 181.950 to 181.957: 

a. a safety-sensitive position, as defined in Minnesota Statutes, section 181.950, 
subdivision 13; 

b. a position requiring face-to-face care, training, education, supervision, counseling, 
consultation, or medical assistance to children; 

c. a position requiring a commercial driver's license or requiring an employee to operate 
a motor vehicle for which state or federal law requires drug or alcohol testing of a job 
applicant or an employee; 

d. a position of employment funded by a federal grant; or 
e. any other position for which state or federal law requires testing of a job applicant or 

an employee for cannabis. 
3. Job Applicant Testing 

The school district may request or require any job applicant whose position does not require 
a commercial driver’s license to undergo drug and alcohol testing, provided a job offer has 
been made to the applicant and the same test is requested or required of all job applicants 
conditionally offered employment for that position.  If a job applicant has received a job offer 
that is contingent on the applicant’s passing drug and alcohol testing, the school district may 
not withdraw the offer based on a positive test result from an initial screening test that has 
not been verified by a confirmatory test.  In the event the job offer is subsequently 
withdrawn, the school district shall notify the job applicant of the reason for its action. 
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a. The school district must not request or require a job applicant to undergo cannabis 
testing solely for the purpose of determining the presence or absence of cannabis as a 
condition of employment unless otherwise required by state or federal law. 

b. Unless otherwise required by state or federal law, the school district must not refuse 
to hire a job applicant solely because the job applicant submits to a cannabis test or a 
drug and alcohol test authorized by Minnesota law and the results of the test indicate 
the presence of cannabis. 

c. The school district must not request or require an employee or job applicant to 
undergo cannabis testing on an arbitrary or capricious basis. 

d. Cannabis testing authorized under paragraph (d) must comply with the safeguards for 
testing employees provided in Minnesota Statutes, sections 181.953 and 181.954. 

4. Oral fluid testing 
a. When drug and alcohol testing or cannabis testing is otherwise authorized under 

Minnesota Statutes, section 181.951, the school district may request an employee or 
job applicant to undergo oral fluid testing according to the procedures under 
Minnesota Statutes, section 181.953, subdivision 5a as an alternative to using the 
services of a testing laboratory under Minnesota Statues, section 181.953, subdivision 
1. 

b. The employee must be informed of the test result at the time of the oral fluid test. 
Within 48 hours of an oral fluid test that indicates a positive test result or that is 
inconclusive or invalid, the employee or job applicant may request drug or alcohol 
testing or cannabis testing at no cost to the employee or job applicant using the 
services of a testing laboratory under Minnesota Statutes, section 181.953, 
subdivision 1, and according to the existing laboratory testing standards in 
subdivisions 1 to 5. The rights, notice, and limitations in Minnesota Statutes, section 
181.953, subdivision 6, paragraph (b), and subdivisions 7 to 8 and 10 to 11 apply to 
an employee or job applicant and a laboratory test conducted pursuant to this 
paragraph. 

c. If the laboratory test under paragraph (b) above indicates a positive result, any 
subsequent confirmatory retest, if requested by the employee or job applicant, must 
be conducted following the retest procedures provided in Minnesota Statutes, section 
181.953, subdivision 6, paragraph (c), and subdivision 9 at the employee's or job 
applicant's own expense. 

d. Nothing in this subdivision is intended to modify the existing requirements for drug 
and alcohol testing or cannabis testing in the workplace under Minnesota Statutes, 
sections 181.950 to 18.957, unless stated otherwise. 

5. Random Testing 
The school district may request or require “other employees” to undergo cannabis testing or 
drug and alcohol testing on a random selection basis only if they are employed in safety-
sensitive positions. 

6. Reasonable Suspicion Testing 
The school district may request or require any employee to undergo cannabis testing or drug 
and alcohol testing if the school district has a reasonable suspicion that the employee: 

a. is under the influence of cannabis, drugs or alcohol; 
b. has violated the school district’s written work rules prohibiting the use, possession, 

sale, or transfer of drugs or alcohol, cannabis flower, cannabis products, lower-
potency hemp edibles, or hemp-derived consumer products while the employee is 
working or while the employee is on the school district’s premises or operating the 
school district’s vehicles, machinery, or equipment; 
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c. has sustained a personal injury, as that term is defined in Minnesota Statutes, section 
176.011, subdivision 16, or has caused another employee to sustain a personal injury; 
or 

d. has caused a work-related accident or was operating or helping to operate machinery, 
equipment, or vehicles involved in a work-related accident. 

7. Treatment Program Testing 
The school district may request or require any employee to undergo cannabis testing and 
drug and alcohol testing if the employee has been referred by the school district for chemical 
dependency treatment or evaluation or is participating in a chemical dependency treatment 
program under an employee benefit plan, in which case the employee may be requested or 
required to undergo cannabis testing and drug and alcohol testing without prior notice during 
the evaluation or treatment period and for a period of up to two (2) years following 
completion of any prescribed chemical dependency treatment program. 

8. Routine Physical Examination Testing 
The school district may request or require any employee to undergo drug and alcohol testing 
as part of a routine physical examination provided the drug or alcohol test is requested or 
required no more than once annually and the employee has been given at least two weeks’ 
written notice that a drug or alcohol test may be requested or required as part of the physical 
examination. 

C. No Legal Duty to Test 
The school district does not have a legal duty to request or require any employee or job 
applicant whose position does not require a commercial driver’s license to undergo drug and 
alcohol testing. 

D. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and 
Consequences of Such Refusal 
1. Right of Employee or Job Applicant to Refuse Drug and Alcohol Testing 

Any employee or job applicant whose position does not require a commercial driver’s 
license has the right to refuse drug and alcohol testing subject to the provisions 
contained in Paragraphs 2. and 3. of Section IV. D. 

2. Consequences of an Employee’s Refusal to Undergo Drug and Alcohol Testing 
Any employee in a position that does not require a commercial driver’s license who 
refuses to undergo drug and alcohol testing in the circumstances set out in the Random 
Testing, Reasonable Suspicion Testing, and Treatment Program Testing provisions of 
this policy may be subject to disciplinary action, up to and including immediate 
discharge. 

3. Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol Testing 
Any job applicant for a position which does not require a commercial driver’s license 
who refuses to undergo drug and alcohol testing pursuant to the Job Applicant Testing 
provision of this policy shall not be employed. 

E. Reliability and Fairness Safeguards 
1. Pretest Notice 

Before requesting an employee or job applicant whose position does not require a 
commercial driver’s license to undergo drug or alcohol testing or requesting cannabis testing, 
the school district shall provide the employee or job applicant with a Pretest Notice in the 
form of Attachment D to this policy on which to acknowledge that the employee or job 
applicant has received the school district’s drug and alcohol testing or cannabis testing 
policy. 

2. Notice of Test Results 
Within three (3) working days after receipt of a test result report from the testing laboratory, 
the school district shall inform in writing an employee or job applicant who has undergone 
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drug or alcohol testing or cannabis testing of a negative test result on an initial screening test 
or of a negative or positive test result on a confirmatory test. 

3. Notice of and Right to Test Result Report 
Within three (3) working days after receipt of a test result report from the testing laboratory, 
the school district shall inform in writing, an employee or job applicant who has undergone 
drug or alcohol testing of the employee or job applicant’s right to request and receive from 
the school district a copy of the test result report on any drug or alcohol test or cannabis test. 

4. Notice of and Right to Explain Positive Test Result 
a. If an employee or job applicant has a positive test result on a confirmatory test, the 

school district shall provide the individual with notice of the test results and, at the 
same time, written notice of the right to explain the results and to submit additional 
information see Attachment G to this policy. 

b. The school district may request that the employee or job applicant indicate any over-
the-counter or prescription medication that the individual is currently taking or has 
recently taken and any other information relevant to the reliability of, or explanation 
for, a positive test result. 

c. The employee may present verification of enrollment in the medical cannabis patient 
registry or of enrollment in a Tribal medical cannabis program as part of the 
employee’s explanation. 

d. Use of nonintoxicating cannabinoids or edible cannabinoid products is not a 
legitimate medical explanation for a confirmed positive test result for cannabis.  
MROs will verify a drug test confirmed as positive, even if an employee claims to 
have only used nonintoxicating cannabinoids or edible cannabinoid product 

e. Within three (3) working days after notice of a positive test result on a confirmatory 
test, an employee or job applicant may submit information (in addition to any 
information already submitted) to the school district to explain that result. 

5. Notice of and Right to Request Confirmatory Retests 
a. If an employee or job applicant has a positive test result on a confirmatory test, the 

school district shall provide the individual with notice of the test results and, at the 
same time, written notice of the right to request a confirmatory retest of the original 
sample at his or her expense. 

b. An employee or job applicant may request a confirmatory retest of the original 
sample at his or her own expense after notice of a positive test result on a 
confirmatory test.  Within five (5) working days after notice of the confirmatory test 
result, the employee or job applicant shall notify the school district in writing of his or 
her intention to obtain a confirmatory retest.  Within three (3) working days after 
receipt of the notice, the school district shall notify the original testing laboratory that 
the employee or job applicant has requested the laboratory to conduct the 
confirmatory retest or to transfer the sample to another laboratory licensed under 
Minnesota Statutes, section 181.953, subdivision 1 to conduct the confirmatory retest.  
The original testing laboratory shall ensure that appropriate chain-of-custody 
procedures are followed during transfer of the sample to the other laboratory.  The 
confirmatory retest must use the same drug, alcohol, or cannabis threshold detection 
levels as used in the original confirmatory test.  If the confirmatory retest does not 
confirm the original positive test result, no adverse personnel action based on the 
original confirmatory test may be taken against the employee or job applicant. 

6. If an employee or job applicant has a positive test result on a confirmatory test, the school 
district, at the time of providing notice of the test results, shall also provide written notice to 
inform the individual of other rights provided under Sections F. or G., below, whichever is 
applicable. 
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Attachments F and G to this policy provide the Notices described in Paragraphs 2. through 6. 
of this Section E. 

F. Discharge and Discipline of Employees Whose Positions Do Not Require a Commercial 
Driver’s License 
1. The school district may not discharge, discipline, discriminate against, request, or require 

rehabilitation of an employee on the basis of a positive test result from an initial screening 
test that has not been verified by a confirmatory test. 

2. In the case of a positive test result on a confirmatory test, the employee shall be subject to 
discipline which includes, but is not limited to, immediate suspension without pay and 
immediate discharge, pursuant to the provisions of this policy. 

3. The school district may not discharge an employee for whom a positive test result on a 
confirmatory test was the first such result for the employee on a drug, alcohol test or 
cannabis test requested by the school district, unless the following conditions have been met: 

a. The school district has first given the employee an opportunity to participate in, at the 
employee’s own expense or pursuant to coverage under an employee benefit plan, 
either a drug, alcohol, or cannabis counseling or rehabilitation program, whichever is 
more appropriate, as determined by the school district after consultation with a 
certified chemical abuse counselor or a physician trained in the diagnosis and 
treatment of chemical dependency; and 

b. The employee has either refused to participate in the counseling or rehabilitation 
program or has failed to successfully complete the program, as evidenced by 
withdrawal from the program before its completion or by a positive test result on a 
confirmatory test after completion of the program. 

4. Notwithstanding Paragraph 1., the school district may temporarily suspend the tested 
employee or transfer that employee to another position at the same rate of pay pending the 
outcome of the confirmatory test and, if requested, the confirmatory retest, provided the 
school district believes that it is reasonably necessary to protect the health or safety of the 
employee, co-employees or the public.  An employee who has been suspended without pay 
must be reinstated with back pay if the outcome of the confirmatory test or requested 
confirmatory retest is negative. 

5. The school district may not discharge, discipline, discriminate against, request, or require 
rehabilitation of an employee on the basis of medical history information or the employee’s 
status as a patient enrolled in the medical cannabis registry program revealed to the school 
district, unless the employee was under an affirmative duty to provide the information before, 
upon, or after hire, or failing to do so would violate federal law or regulations or cause the 
school district to lose money or licensing-related benefit under federal law or regulations. 

6. The school district may not discriminate against any employee in termination, discharge, or 
any term of condition of employment or otherwise penalize an employee based upon an 
employee registered patient’s positive drug test for cannabis components or metabolites, 
unless the employee used, possessed, or was impaired by medical cannabis on school district 
property during the hours of employment. 

7. An employee must be given access to information in the individual’s personnel file relating 
to positive test result reports and other information acquired in the drug and alcohol testing 
process or cannabis testing process and conclusions drawn from and actions taken based on 
the reports or other acquired information. 

G. Withdrawal of Job Offer for an Applicant for a Position that Does Not Require a 
Commercial Driver’s License 
If a job applicant has received a job offer made contingent on the applicant’s passing drug 
and alcohol testing, the school district may not withdraw the offer based on a positive test 
result from an initial screening test that has not been verified by a confirmatory test.  In 
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the case of a positive test result on a confirmatory test, the school district may withdraw 
the job offer. 

H. Chain-of-Custody Procedures 
The school district has established its own reliable chain-of-custody procedures to ensure 
proper record keeping, handling, labeling, and identification of the samples to be tested.  
The procedures require the following: 
1. Possession of a sample must be traceable to the employee from whom the sample is 

collected, from the time the sample is collected through the time the sample is delivered 
to the laboratory; 

2. The sample must always be in the possession of, must always be in view of, or must be 
placed in a secure area by a person authorized to handle the sample; 

3. A sample must be accompanied by a written chain-of-custody record; and 
4. Individuals relinquishing or accepting possession of the sample must record the time 

the possession of the sample was transferred and must sign and date the chain-of-
custody record at the time of transfer. 

I. Privacy, Confidentiality and Privilege Safeguards 
1. Privacy Limitations 

A laboratory may only disclose to the school district test result data regarding the 
presence or absence of drugs, alcohol or their metabolites in a sample tested. 

2. Confidentiality Limitations 
With respect to employees and job applicants, test result reports and other information 
acquired in the drug or alcohol testing process are private data on individuals as that 
phrase is defined in Minnesota Statutes Chapter 13, and may not be disclosed by the 
school district or laboratory to another employer or to a third-party individual, 
governmental agency, or private organization without the written consent of the 
employee or job applicant tested. 

3. Exceptions to Privacy and Confidentiality Disclosure Limitations 
Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on a 
confirmatory test may be:  (1) used in an arbitration proceeding pursuant to a collective 
bargaining agreement, an administrative hearing under Minnesota Statutes chapter 
43A or other applicable state or local law, or a judicial proceeding, provided that 
information is relevant to the hearing or proceeding; (2) disclosed to any federal agency 
or other unit of the United States government as required under federal law, regulation 
or order, or in accordance with compliance requirements of a federal government 
contract; and (3) disclosed to a substance abuse treatment facility for the purpose of 
evaluation or treatment of the employee. 

4. Privilege 
Positive test results from the school district drug or alcohol testing program may not be 
used as evidence in a criminal action against the employee or job applicant tested. 

J. Notice of Testing Policy to Affected Employees 
The school district shall provide written notice of this drug, alcohol, and cannabis testing 
policy to all affected employees upon adoption of the policy, to a previously non-affected 
employee upon transfer to an affected position under the policy, and to a job applicant upon 
hire and before any testing of the applicant if the job offer is made contingent on the 
applicant’s passing drug and alcohol testing.  Affected employees and applicants will 
acknowledge receipt of this written notice in the form of Attachment H to this policy. 

 
V. POSTING 

The school district shall post notice in an appropriate and conspicuous location on its 
premises that it has adopted a drug and alcohol testing policy and that copies of the policy 
are available for inspection during regular business hours by its employees or job 
applicants in its personnel office or other suitable locations. 
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 43A (State Personnel Management) 
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products) 
Minn. Stat. § 152.01 (Definitions) 
Minn. Stat. § 152.22 (Definitions; Medical Cannabis) 
Minn. Stat. § 152.23 (Limitations; Medical Cannabis) 
Minn. Stat. § 152.32 (Protections for Registry Program Participation) 
Minn. Stat. § 176.011, subd. 16 (Definitions; Personal Injury) 
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Workplace) 
Minn. Stat. § 221.031 (Motor Carrier Rules) 
49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 1991) 
49 U.S.C. 31306a (National Clearinghouse for Controlled Substance and Alcohol 
Test Results of Commercial Motor Vehicle Operators) 
49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations) 
49 C.F.R. Parts 40 and 382 (Department of Transportation Rules Implementing 
Omnibus Transportation Employee Testing Act of 1991) 
49 C.F.R. Part 382 (Controlled Substances and Alcohol Use and Testing) 

 
Cross-References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 
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DRUG-FREE WORKPLACE, DRUG-FREE SCHOOL  
 

I. PURPOSE 
The purpose of this policy is to maintain a safe and healthful environment for 
employees and students by prohibiting the use of alcohol, toxic substances, medical 
cannabis, nonintoxicating cannabinoids, edible cannabinoid products, and controlled 
substances without a physician’s prescription. 
 

II. GENERAL STATEMENT OF POLICY 
A. Use or possession of alcohol, toxic substances, medical cannabis, 

nonintoxicating cannabinoids, edible cannabinoid products, and controlled 
substances before, during, or after school hours, at school or in any other 
school location, is prohibited as general policy.  Paraphernalia associated 
with controlled substances is prohibited. 

B. A violation of this policy occurs when any student, teacher, administrator, 
other school district personnel, or member of the public uses or possesses 
alcohol, toxic substances, medical cannabis, nonintoxicating cannabinoids, 
edible cannabinoid products, or controlled substances in any school location 

C. An individual may not use or possess cannabis flower, cannabis products, 
lower-potency hemp edibles, or hemp-derived consumer products in a public 
school, as defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, 
and 13, including all facilities, whether owned, rented, or leased, and all 
vehicles that the school district owns, leases, rents, contracts for, or controls. 

D. The school district will act to enforce this policy and to discipline or take 
appropriate action against any student, teacher, administrator, school 
personnel, or member of the public who violates this policy 

 
III. DEFINITIONS 

A. “Alcohol” includes any alcoholic beverage containing more than one-half of 
one percent alcohol by volume. 

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, 
amphetamines, barbiturates, marijuana, anabolic steroids, or any other 
controlled substance as defined in Schedules I through V of the Controlled 
Substances Act, 21 United States Code section 812, including analogues and 
look-alike drugs. 

C. “Edible cannabinoid product” means any product that is intended to be eaten 
or consumed as a beverage by humans, contains a cannabinoid in 
combination with food ingredients, and is not a drug. 

D. “Nonintoxicating cannabinoid” means substances extracted from certified 
hemp plants that do not produce intoxicating effects when consumed by 
injection, inhalation, ingestion, or by any other immediate means.  

E. “Medical cannabis” means any species of the genus cannabis plant, or any 
mixture or preparation of them, including whole plant extracts and resins, 
and is delivered in the form of: (1) liquid, including, but not limited to, oil; (2) 
pill; (3) vaporized delivery method with use of liquid or oil but which does not 
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require the use of dried leaves or plant form; (4) combustion with use of dried 
raw cannabis; or (5) any other method approved by the commissioner 

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject 
to one’s control. 

G. “School location” includes any school building or on any school premises; in 
any school-owned vehicle or in any other school-approved vehicle used to 
transport students to and from school or school activities; off school property 
at any school-sponsored or school-approved activity, event, or function, such 
as a field trip or athletic event, where students are under the jurisdiction of 
the school district; or during any period of time such employee is supervising 
students on behalf of the school district or otherwise engaged in school 
district business. 

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or 
dispose of to another, or to manufacture; or to offer or agree to perform such 
an act, or to possess with intent to perform such an act. 

I. “Toxic substances” includes (1) glue, cement, aerosol paint, containing 
toluene, benzene, xylene, amyl nitrate, butyl nitrate, nitrous oxide, or 
containing other aromatic hydrocarbon solvents, but does not include glue, 
cement, or paint contained in a packaged kit for the construction of a model 
automobile, airplane, or similar item; (2) butane or a butane lighter; or (3) 
any similar substance declared to be toxic to the central nervous system and 
to have a potential for abuse, by a rule adopted by the commissioner of 
health.  

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the 
influence of, or consume in any manner, including, but not limited to, 
consumption by injection, inhalation, ingestion, or by any other immediate 
means. 

 
IV. EXCEPTIONS 

A. A violation of this policy does not occur when a person brings onto a school 
location, for such person’s own use, a controlled substance, except medical 
cannabis, nonintoxicating cannabinoids, or edible cannabinoid products, 
which has a currently accepted medical use in treatment in the United States 
and the person has a physician’s prescription for the substance.  The person 
shall comply with the relevant procedures of this policy. 

B. A violation of this policy does not occur when a person possesses an alcoholic 
beverage in a school location when the possession is within the exceptions of 
Minnesota Statutes section 624.701, subdivision 1a (experiments in 
laboratories pursuant to a temporary license to sell liquor issued under 
Minnesota laws or possession after the purchase from such a temporary 
license holder).  

C. A violation of this policy does not occur when a person uses or possesses a 
toxic substance unless they do so with the intent of inducing or intentionally 
aiding another in inducing intoxication, excitement, or stupefaction of the 
central nervous system, except under the direction and supervision of a 
medical doctor. 

D. The school district may not refuse to enroll or otherwise penalize a patient or 
person enrolled in the Minnesota Patient Registry Program as a pupil solely 
because the patient or person is enrolled in the registry program, unless 
failing to do so would violate federal law or regulations or cause the school to 
lose a monetary or licensing-related benefit under federal law or regulations. 
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V. PROCEDURES 

A. Students who have a prescription from a physician for medical treatment 
with a controlled substance, except medical cannabis, nonintoxicating 
cannabinoids, or edible cannabinoid products, must comply with the school 
district’s student medication policy 

B. Employees who have a prescription from a physician for medical treatment 
with a controlled substance, except medical cannabis, nonintoxicating 
cannabinoids, or edible cannabinoid products, are permitted to possess such 
controlled substance and associated necessary paraphernalia, such as an 
inhaler or syringe.  The employee must inform his or her supervisor.  The 
employee may be required to provide a copy of the prescription 

C. Each employee shall be provided with written notice of this Drug-Free 
Workplace/Drug-Free School policy and shall be required to acknowledge that 
he or she has received the policy 

D. Employees are subject to the school district’s drug and alcohol testing policies 
and procedures 

E. Members of the public are not permitted to possess controlled substances, 
nonintoxicating cannabinoids, or edible cannabinoid products, in a school 
location except with the express permission of the superintendent. 

F. No person is permitted to possess or use medical cannabis, nonintoxicating 
cannabinoids, or edible cannabinoid products, on a school bus or van; or on 
the grounds of any preschool or primary or secondary school; or on the 
grounds of any child care facility. This prohibition includes (1) vaporizing or 
combusting medical cannabis on any form of public transportation where the 
vapor or smoke could be inhaled by a minor child or in any public place, 
including indoor or outdoor areas used by or open to the general public or 
place of employment; and (2) operating, navigating, or being in actual 
physical control of any motor vehicle or working on transportation property, 
equipment or facilities while under the influence of medial cannabis, 
nonintoxicating cannabinoids, or edible cannabinoid products. 

G. Possession of alcohol on school grounds pursuant to the exceptions of 
Minnesota Statutes section 624.701, subdivision 1a, shall be by permission of 
the school board only.  The applicant shall apply for permission in writing 
and shall follow the school board procedures for placing an item on the 
agenda. 

 
VI. SCHOOL PROGRAMS 

A. Starting in the 2026-2027 school year, the school district must implement a 
comprehensive education program on cannabis use and substance use, 
including but not limited to the use of fentanyl or mixtures containing 
fentanyl, for students in middle school and high school. The program must 
include instruction on the topics listed in Minnesota Statutes, section 
120B.215, subdivision 1 and must: 

1. respect community values and encourage students to communicate 
with parents, guardians, and other trusted adults about cannabis use 
and substance use, including but not limited to the use of fentanyl or 
mixtures containing fentanyl; and 

2. refer students to local resources where students may obtain medically 
accurate information about cannabis use and substance use, including 
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but not limited to the use of fentanyl or mixtures containing fentanyl, 
and treatment for a substance use disorder. 

B. School district efforts to develop, implement, or improve instruction or 
curriculum as a result of the provisions of this section must be consistent 
with Minnesota Statutes, sections 120B.10 and 120B.11. 

C. Notwithstanding any law to the contrary, the school district shall have a 
procedure for a parent, a guardian, or an adult student 18 years of age or 
older to review the content of the instructional materials to be provided to a 
minor child or to an adult student pursuant to this article. The district must 
allow a parent or adult student to opt out of instruction under this article 
with no academic or other penalty for the student and must inform parents 
and adult students of this right to opt out. 

 
VII. ENFORCEMENT 

A. Students 
1. Students may be required to participate in programs and activities 

that provide education against the use of alcohol, tobacco, marijuana, 
smokeless tobacco products, electronic cigarettes, and nonintoxicating 
cannabinoids, and edible cannabinoid products, 

2. Students may be referred to drug or alcohol assistance or 
rehabilitation programs; school based mental health services, 
mentoring and counseling, including early identification of mental 
health symptoms, drug use and violence and appropriate referral to 
direct individual or group counseling service. which may be provide by 
school based mental health services providers; and/or referral to law 
enforcement officials when appropriate. 

3. A student who violates the terms of this policy shall be subject to 
discipline in accordance with the school district’s discipline policy.  
Such discipline may include suspension or expulsion from school. 

 
B. Employees 

1. As a condition of employment in any federal grant, each employee who 
is engaged either directly or indirectly in performance of a federal 
grant shall abide by the terms of this policy and shall notify his or her 
supervisor in writing of his or her conviction of any criminal drug 
statute for a violation occurring in any of the places listed above on 
which work on a school district federal grant is performed, no later 
than five (5) calendar days after such conviction.  Conviction means a 
finding of guilt (including a plea of nolo contendere) or imposition of 
sentence, or both, by any judicial body charged with the responsibility 
to determine violations of the federal or state criminal drug statutes. 

2. An employee who violates the terms of this policy is subject to 
disciplinary action, including nonrenewal, suspension, termination, or 
discharge as deemed appropriate by the school board. 

3. In addition, any employee who violates the terms of this policy may be 
required to satisfactorily participate in a drug and/or alcohol abuse 
assistance or rehabilitation program approved by the school district.  
Any employee who fails to satisfactorily participate in and complete 
such a program is subject to nonrenewal, suspension, or termination 
as deemed appropriate by the school board. 
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4. Sanctions against employees, including nonrenewal, suspension, 
termination, or discharge shall be pursuant to and in accordance with 
applicable statutory authority, collective bargaining agreements, and 
school district policies. 

C. The Public 
A member of the public who violates this policy shall be informed of the policy 
and asked to leave.  If necessary, law enforcement officials will be notified 
and asked to provide an escort. 

 
Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance 

Use) 
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products) 
Minn. Stat. § 152.01, Subd. 15a (Definitions) 
Minn. Stat. § 152.0264 (Cannabis Sale Crimes) 
Minn. Stat. § 152.22, Subd. 6 (Definitions; Medical Cannabis) 
Minn. Stat. § 152.23 (Limitations; Medical Cannabis) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving) 
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage) 
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 
Minn. Stat. § 342.09 (Personal Adult Use of Cannabis) 
Minn. Stat. § 342.56 (Limitations) 
Minn. Stat. § 609.684 (Abuse of Toxic Substances) 
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds) 
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment 
Grants) 
21 U.S.C. § 812 (Schedules of Controlled Substances) 
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act) 
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free 
Workplace) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 
MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; 
Possession and use of Tobacco, Tobacco-Related Devices, and 
Electronic Delivery Devices; Vaping Awareness and Prevention 
Instruction) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 516 (Student Medication) 
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STUDENT DISCIPLINE 
 

I. PURPOSE 
The purpose of this policy is to ensure that students are aware of and comply with the school 
district’s expectations for student conduct.  Such compliance will enhance the school district’s 
ability to maintain discipline and ensure that there is no interference with the educational process.  
The school district will take appropriate disciplinary action when students fail to adhere to the 
Code of Student Conduct established by this policy. 

 
II. GENERAL STATEMENT OF POLICY 

The school board recognizes that individual responsibility and mutual respect are essential 
components of the educational process.  The school board further recognizes that nurturing the 
maturity of each student is of primary importance and is closely linked with the balance that must 
be maintained between authority and self-discipline as the individual progresses from a child’s 
dependence on authority to the more mature behavior of self-control. 

 
All students are entitled to learn and develop in a setting which promotes respect of self, others, 
and property.  Proper positive discipline can only result from an environment which provides 
options and stresses student self-direction, decision-making, and responsibility.  Schools can 
function effectively only with internal discipline based on mutual understanding of rights and 
responsibilities. 

 
Students must conduct themselves in an appropriate manner that maintains a climate in which 
learning can take place.  Overall decorum affects student attitudes and influences student 
behavior.  Proper student conduct is necessary to facilitate the education process and to create an 
atmosphere conducive to high student achievement. 

 
Although this policy emphasizes the development of self-discipline, it is recognized that there are 
instances when it will be necessary to administer disciplinary measures.  The position of the school 
district is that a fair and equitable district-wide student discipline policy will contribute to the 
quality of the student’s educational experience.  This discipline policy is adopted in accordance 
with and subject to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-
121A.56. 

 
In view of the foregoing and in accordance with Minnesota Statutes, section 121A.55, the school 
board, with the participation of school district administrators, teachers, employees, students, 
parents, community members, and such other individuals and organizations as appropriate, has 
developed this policy which governs student conduct and applies to all students of the school 
district. 
 

III. DEFINITIONS 
A. "Nonexclusionary disciplinary policies and practices" means policies and practices that are 

alternatives to dismissing a pupil from school, including but not limited to evidence-based 
positive behavior interventions and supports, social and emotional services, school-linked 
mental health services, counseling services, social work services, academic screening for 
Title 1 services or reading interventions, and alternative education services. 
Nonexclusionary disciplinary policies and practices include but are not limited to the 
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policies and practices under Minnesota Statutes, sections 120B.12; 121A.575, clauses (1) 
and (2); 121A.031, subdivision 4, paragraph (a), clause (1); 121A.61, subdivision 3, 
paragraph (r); and 122A.627, clause (3). 

B. "Pupil withdrawal agreement" means a verbal or written agreement between a school 
administrator or district administrator and a pupil's parent to withdraw a student from the 
school district to avoid expulsion or exclusion dismissal proceedings. The duration of the 
withdrawal agreement cannot be for more than a 12-month period. 

 
IV. POLICY 

A. The school board must establish uniform criteria for dismissal and adopt written policies 
and rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal Act. The policies 
must include nonexclusionary disciplinary policies and practices consistent with Minnesota 
Statutes, section 121A.41, subdivision 12, and must emphasize preventing dismissals 
through early detection of problems. The policies must be designed to address students' 
inappropriate behavior from recurring. 

B. The policies must recognize the continuing responsibility of the school for the education of 
the pupil during the dismissal period. 

C. The school is responsible for ensuring that alternative educational services, if the pupil 
wishes to take advantage of them, must be adequate to allow the pupil to make progress 
toward meeting the graduation standards adopted under Minnesota Statutes, 
section 120B.02 and help prepare the pupil for readmission in accordance with section 
Minnesota Statutes, section 121A.46, subdivision 5. 

D. For expulsion and exclusion dismissals and pupil withdrawal agreements as defined in 
Minnesota Statutes, section 121A.41, subdivision 13: 

1) for a pupil who remains enrolled in the school district or is awaiting enrollment in a 
new district, the school district's continuing responsibility includes reviewing the 
pupil's schoolwork and grades on a quarterly basis to ensure the pupil is on track for 
readmission with the pupil's peers. The school district must communicate on a 
regular basis with the pupil's parent or guardian to ensure that the pupil is 
completing the work assigned through the alternative educational services as 
defined in Minnesota Statutes, section 121A.41, subdivision 11. These services are 
required until the pupil enrolls in another school or returns to the same school; 

2) a pupil receiving school-based or school-linked mental health services in the school 
district under Minnesota Statutes, section 245.4889 continues to be eligible for those 
services until the pupil is enrolled in a new district; and 

3) the school district must provide to the pupil's parent or guardian information on 
accessing mental health services, including any free or sliding fee providers in the 
community. The information must also be posted on the school district website. 

 
V. AREAS OF RESPONSIBILITY 

A. The School Board.  The school board holds all school personnel responsible for the 
maintenance of order within the school district and supports all personnel acting within the 
framework of this discipline policy. 

B. Superintendent.  The superintendent shall establish guidelines and directives to carry out 
this policy, hold all school personnel, students, and parents responsible for conforming to 
this policy, and support all school personnel performing their duties within the framework 
of this policy.  The superintendent shall also establish guidelines and directives for using 
the services of appropriate agencies for assisting students and parents.  Any guidelines or 
directives established to implement this policy shall be submitted to the school board for 
approval and shall be attached as an addendum to this policy.  The superintendent, in 
exercising his or her lawful authority, may use reasonable force when it is necessary under 
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the circumstances to restrain a student to prevent imminent bodily harm or death to the 
student or another. 

C. Principal.  The school principal is given the responsibility and authority to formulate 
building rules and regulations necessary to enforce this policy, subject to final school board 
approval.  The principal shall give direction and support to all school personnel performing 
their duties within the framework of this policy. The principal shall consult with parents of 
students conducting themselves in a manner contrary to the policy.  The principal shall also 
involve other professional employees in the disposition of Behavior referrals and shall make 
use of those agencies appropriate for assisting students and parents.  A principal, in 
exercising their lawful authority, may use reasonable force when it is necessary under the 
circumstances to restrain a student to prevent imminent bodily harm or death to the 
student or another.  A principal shall not use prone restraint and shall not inflict any form 
of physical holding that restricts or impairs a student's ability to breathe; restricts or 
impairs a student's ability to communicate distress; places pressure or weight on a 
student's head, throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen; or 
results in straddling a student's torso. 

D. Teachers.  All teachers shall be responsible for providing a well-planned teaching/learning 
environment and shall have primary responsibility for student conduct, with appropriate 
assistance from the administration.  All teachers shall enforce the Code of Student 
Conduct.  A teacher, in exercising their lawful authority, may use reasonable force when it 
is necessary under the circumstances to restrain a student to prevent imminent bodily 
harm or death to the student or another.  A teacher shall not use prone restraint and shall 
not inflict any form of physical holding that restricts or impairs a student's ability to 
breathe; restricts or impairs a student's ability to communicate distress; places pressure or 
weight on a student's head, throat, neck, chest, lungs, sternum, diaphragm, back, or 
abdomen; or results in straddling a student's torso. 

E. Other School District Personnel.  All school district personnel shall be responsible for 
contributing to the atmosphere of mutual respect within the school.  Their responsibilities 
relating to student behavior shall be as authorized and directed by the superintendent.  A 
school employee, school bus driver, or other agent of a school district, in exercising their 
lawful authority, may use reasonable force when it is necessary under the circumstances to 
restrain a student to prevent bodily harm or death to the student or another.  A school 
employee, which does not include a school resource officer, shall not use prone restraint and 
shall not inflict any form of physical holding that restricts or impairs a student's ability to 
breathe; restricts or impairs a student's ability to communicate distress; places pressure or weight 
on a student's head, throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen; or results 
in straddling a student's torso.  For the purpose of Minnesota Statutes, section 121A.582 
(Student Discipline; Reasonable Force), a school resource officer, as defined in Minnesota 
Statutes, section 626.8482, subdivision 1, paragraph (c) is not a school employee or agent of the 
district. 

F. Parents or Legal Guardians.  Parents and guardians shall be held responsible for the 
behavior of their children as determined by law and community practice.  They are 
expected to cooperate with school authorities and to participate regarding the behavior of 
their children. 

G. Students.  All students shall be held individually responsible for their behavior and for 
knowing and obeying the Code of Student Conduct and this policy. 

H. Community Members.  Members of the community are expected to contribute to the 
establishment of an atmosphere in which rights and duties are effectively acknowledged 
and fulfilled. 

I. Reasonable Force Reports 
1) The school district must report data on its use of any reasonable force used on a 

student with a disability to correct or restrain the student to prevent imminent 
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bodily harm or death to the student or another that is consistent with the definition 
of physical holding under Minnesota Statutes, section 125A.0941, paragraph (c), as 
outlined in section 125A.0942, subdivision 3, paragraph (b). 

2) Beginning with the 2024-2025 school year, the school district must report annually 
by July 15, in a form and manner determined by the MDE Commissioner, data from 
the prior school year about any reasonable force used on a general education student 
to correct or restrain the student to prevent imminent bodily harm or death to the 
student or another that is consistent with the definition of physical holding under 
Minnesota Statutes, section 125A.0941, paragraph (c). 

3) Any reasonable force used under Minnesota Statutes, sections 121A.582; 609.06, 
subdivision 1; and 609.379 which intends to hold a child immobile or limit a child's 
movement where body contact is the only source of physical restraint or confines a 
child alone in a room from which egress is barred shall be reported to the Minnesota 
Department of Education as a restrictive procedure, including physical holding or 
seclusion used by an unauthorized or untrained staff person. 

 
VI. STUDENT RIGHTS 

All students have the right to an education and the right to learn. 
 
VII. STUDENT RESPONSIBILITIES 

All students have the responsibility: 
A. For their behavior and for knowing and obeying all school rules, regulations, policies, and 

procedures; 
B. To attend school daily, except when excused, and to be on time to all classes and other 

school functions; 
C. To pursue and attempt to complete the courses of study prescribed by the state and local 

school authorities; 
D. To make necessary arrangements for making up work when absent from school; 
E. To assist the school staff in maintaining a safe school for all students; 
F. To be aware of all school rules, regulations, policies, and procedures, including those in this 

policy, and to conduct themselves in accord with them; 
G. To assume that until a rule or policy is waived, altered, or repealed, it is in full force and 

effect; 
H. To be aware of and comply with federal, state, and local laws; 
I. To volunteer information in disciplinary cases should they have any knowledge relating to 

such cases and to cooperate with school staff as appropriate; 
J. To respect and maintain the school’s property and the property of others; 
K. To dress and groom in a manner which meets standards of safety and health and common 

standards of decency and which is consistent with applicable school district policy; 
L. To avoid inaccuracies in student newspapers or publications and refrain from indecent or 

obscene language; 
M. To conduct themselves in an appropriate physical or verbal manner; and 
N. To recognize and respect the rights of others. 
O. To follow the Hornet Way: 

a. Respect-be considerate of self, other people and other people’s beliefs and property 
b. Honesty-be truthful 
c. Kindness-be caring, friendly and helpful 
d. Responsibility-be dependable and accountable 
e. Fairness-be committed to the just treatment of others 
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VIII. CODE OF STUDENT CONDUCT 
The following are examples of unacceptable behavior subject to disciplinary action by the school 
district. These examples are not intended to be an exclusive list.  Any student who engages in any 
of these activities shall be disciplined in accordance with this policy.  This policy applies to all 
school buildings, school grounds, and school property or property immediately adjacent to school 
grounds; school-sponsored activities or trips; school bus stops; school buses, school vehicles, school 
contracted vehicles, or any other vehicles approved for school district purposes; the area of 
entrance or departure from school premises or events; and all school-related functions, school-
sponsored activities, events, or trips.  School district property also may mean a student’s walking 
route to or from school for purposes of attending school or school-related functions, activities, or 
events. While prohibiting unacceptable behavior subject to disciplinary action at these locations 
and events, the school district does not represent that it will provide supervision or assume 
liability at these locations and events.  This policy also applies to any student whose conduct at 
any time or in any place interferes with or obstructs the mission or operations of the school district 
or the safety or welfare of the student, other students, or employees. 

1. Violations against property including, but not limited to, damage to or destruction of school 
property or the property of others, failure to compensate for damage or destruction of such 
property, arson, breaking and entering, theft, robbery, possession of stolen property, 
extortion, trespassing, unauthorized usage, or vandalism; 

2. The use of profanity or obscene language, or the possession of obscene materials; 
3. Gambling, including, but not limited to, playing a game of chance for stakes; 
4. Violation of the school district’s Hazing Prohibition Policy; 
5. Attendance problems including, but not limited to, truancy, absenteeism, tardiness, 

skipping classes, or leaving school grounds without permission; 
6. Violation of the school district’s Student Attendance Policy; 
7. Opposition to authority using physical force or violence; 
8. Using, possessing, or distributing tobacco, tobacco-related devices, electronic cigarettes, or 

tobacco paraphernalia in violation of the school district’s Tobacco-Free Environment; 
Possession and Use of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices 
Policy; 

9. Using, possessing, distributing, intending to distribute, making a request to another person 
for (solicitation), or being under the influence of alcohol or other intoxicating substances or 
look-alike substances; 

10. Using, possessing, distributing, intending to distribute, making a request to another person 
for (solicitation), or being under the influence of narcotics, drugs, or other controlled 
substances (except as prescribed by a physician), or look-alike substances (these 
prohibitions include marijuana, medical marijuana or medical cannabis, even when 
prescribed by a physician, and one student sharing prescription medication with another 
student); 

11. Using, possessing, or distributing items or articles that are illegal or harmful to persons or 
property including, but not limited to, drug paraphernalia; 

12. Using, possessing, or distributing weapons, or look-alike weapons or other dangerous 
objects; 

13. Violation of the school district’s Weapons Policy; 
14. Violation of the school district’s Violence Prevention Policy; 
15. Possession of ammunition including, but not limited to, bullets or other projectiles designed 

to be used in or as a weapon; 
16. Possession, use, or distribution of explosives or any compound or mixture, the primary or 

common purpose or intended use of which is to function as an explosive; 
17. Possession, use, or distribution of fireworks or any substance or combination of substances 

or article prepared for the purpose of producing a visible or an audible effect by combustion, 
explosion, deflagration or detonation; 

64



 Big Lake Schools Policy 506 Page 6 

18. Using an ignition device, including a butane or disposable lighter or matches, inside an 
educational building and under circumstances where there is a risk of fire, except where 
the device is used in a manner authorized by the school; 

19. Violation of any local, state, or federal law as appropriate; 
20. Acts disruptive of the educational process, including, but not limited to, disobedience, 

disruptive or disrespectful behavior, defiance of authority, cheating, insolence, 
insubordination, failure to identify oneself, improper activation of fire alarms, or bomb 
threats; 

21. Violation of the school district’s Internet Acceptable Use and Safety Policy; 
22. Use of a cell phone in violation of the school district’s Internet Acceptable Use and Safety 

Policy;  
23. Violation of school bus or transportation rules or the school district’s Student 

Transportation Safety Policy; 
24. Violation of parking or school traffic rules and regulations, including, but not limited to, 

driving on school property in such a manner as to endanger persons or property; 
25. Violation of directives or guidelines relating to lockers or improperly gaining access to a 

school locker; 
26. Violation of the school district’s Search of Student Lockers, Desks, Personal Possessions, 

and Student’s Person Policy; 
27. Violation of the school district’s Student Use and Parking of Motor Vehicles; Patrols, 

Inspections, and Searches Policy; 
28. Possession or distribution of slanderous, libelous, or pornographic materials; 
29. Violation of the school district’s Bullying Prohibition Policy; 
30. Student attire or personal grooming which creates a danger to health or safety or creates a 

disruption to the educational process, including clothing which bears a message which is 
lewd, vulgar, or obscene, apparel promoting products or activities that are illegal for use by 
minors, or clothing containing objectionable emblems, signs, words, objects, or pictures 
communicating a message that is racist, sexist, or otherwise derogatory to a protected 
minority group or which connotes gang membership; 

31. Criminal activity; 
32. Falsification of any records, documents, notes, or signatures; 
33. Tampering with, changing, or altering records or documents of the school district by any 

method including, but not limited to, computer access or other electronic means; 
34. Scholastic dishonesty which includes, but is not limited to, cheating on a school assignment 

or test, plagiarism, or collusion, including the use of picture phones or other technology to 
accomplish this end; 

35. Impertinent or disrespectful words, symbols, acronyms, or language, whether oral or 
written, related to teachers or other school district personnel; 

36. Violation of the school district’s Harassment and Violence Policy; 
37. Actions, including fighting or any other assaultive behavior, which causes or could cause 

injury to the student or other persons or which otherwise endangers the health, safety, or 
welfare of teachers, students, other school district personnel, or other persons; 

38. Committing an act which inflicts great bodily harm upon another person, even though 
accidental or a result of poor judgment; 

39. Violations against persons, including, but not limited to, assault or threatened assault, 
fighting, harassment, interference or obstruction, attack with a weapon, or look-alike 
weapon, sexual assault, illegal or inappropriate sexual conduct, or indecent exposure; 

40. Verbal assaults or verbally abusive behavior including, but not limited to, use of words, 
symbols, acronyms, or language, whether oral or written, that are discriminatory, abusive, 
obscene, threatening, intimidating,  degrading to other people, or threatening to school 
property; 
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41. Physical or verbal threats including, but not limited to, the staging or reporting of 
dangerous or hazardous situations that do not exist; 

42. Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed, 
religion, sex, marital status, status with regard to public assistance, disability, national 
origin, or sexual orientation; 

43. Violation of the school district’s Distribution of Nonschool-Sponsored Materials on School 
Premises by Students and Employees Policy; 

44. Violation of the school district’s one-to-one device rules and regulations; 
45. Violation of school rules, regulations, policies, or procedures, including, but not limited to, 

those policies specifically enumerated in this policy;  
46. Other acts, as determined by the school district, which are disruptive of the educational 

process or dangerous or detrimental to the student or other students, school district 
personnel or surrounding persons, or which violate the rights of others or which damage or 
endanger the property of the school, or which otherwise interferes with or obstruct the 
mission or operations of the school district or the safety or welfare of students or employees. 

 
IX. RECESS AND OTHER BREAKS 

A. "Recess detention" means excluding or excessively delaying a student from participating in 
a scheduled recess period as a consequence for student behavior. Recess detention does not 
include, among other things, providing alternative recess at the student's choice. 

B. The school district is encouraged to ensure student access to structured breaks from the 
demands of school and to support teachers, principals, and other school staff in their efforts 
to use evidence-based approaches to reduce exclusionary forms of discipline. 

C. The school district must not use recess detention unless: 
1) a student causes or is likely to cause serious physical harm to other students or 

staff; 
2) the student's parent or guardian specifically consents to the use of recess detention; 

or 
3) for students receiving special education services, the student's individualized 

education program team has determined that withholding recess is appropriate 
based on the individualized needs of the student. 

D. The school district must not withhold recess from a student based on incomplete 
schoolwork. 

E. The school district must require school staff to make a reasonable attempt to notify a 
parent or guardian within 24 hours of using recess detention. 

F. The school district must compile information on each recess detention at the end of each 
school year, including the student's age, grade, gender, race or ethnicity, and special 
education status. This information must be available to the public upon request. The school 
district is encouraged to use the data in professional development promoting the use of 
nonexclusionary discipline. 

G. The school district must not withhold or excessively delay a student's participation in 
scheduled mealtimes. This section does not alter a district or school's existing 
responsibilities under Minnesota Statutes, section 124D.111 or other state or federal law. 

 
X. DISCIPLINARY ACTION OPTIONS 

The general policy of the school district is to utilize progressive discipline to the extent reasonable 
and appropriate based upon the specific facts and circumstances of student misconduct.  The 
specific form of discipline chosen in a particular case is solely within the discretion of the school 
district.  At a minimum, violation of school district code of conduct, rules, regulations, policies, or 
procedures will result in discussion of the violation and a verbal warning.  The school district shall, 
however, impose more severe disciplinary sanctions for any violation, including exclusion or 
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expulsion, if warranted by the student’s misconduct, as determined by the school district.  
Disciplinary action may include, but is not limited to, one or more of the following: 

A. Student conference with teacher, principal, counselor, or other school district personnel, 
and verbal warning; 
• Right to Know (Tennessen Warning) 

Administrative conferencing, involving Big Lake Schools’ students, will include a 
reasonable effort to establish an overt awareness on the part of the student regarding: 
o The subject of, purpose for, and intended use of the data collected 
o The student’s individual right of refusal to supply, or legal obligation to supply, such 

data 
o Known consequences of supplying or not supplying the data 
o Known identity of others authorized to review the data 

B. Confiscation by school district personnel and/or by law enforcement of any item, article, 
object, or thing, prohibited by, or used in the violation of, any school district policy, rule, 
regulation, procedure, or state or federal law.  If confiscated by the school district, the 
confiscated item, article, object, or thing will be released only to the parent/guardian 
following the completion of any investigation or disciplinary action instituted or taken 
related to the violation. 

C. Parent/Guardian contact; 
D. Parent/Guardian conference; 
E. Removal from class; 
F. In-school suspension; 
G. Suspension from extracurricular activities; 
H. Detention or restriction of privileges; 
I. Loss of school privileges e.g., hall passes, library passes, driving privilege; 
J. In-school monitoring e.g., noon room, Saturday school, or revised class schedule e.g., MLC 

the Modified Learning Center; 
K. Referral to in-school support services e.g., counseling; 
L. Referral to community resources or outside agency services; 
M. Restorative measures, including financial, symbolic, or other means of restitution; 
N. Referral to police, other law enforcement agencies, or other appropriate authorities;  
O. A request for a petition to be filed in district court for juvenile delinquency adjudication i.e. 

truancy petition; 
P. Out-of-school suspension under the Pupil Fair Dismissal Act; 
Q. Preparation of an admission or readmission plan; 
R. Saturday school; 
S. Expulsion under the Pupil Fair Dismissal Act; 
T. Exclusion under the Pupil Fair Dismissal Act; and/or 
U. Other disciplinary action as deemed appropriate by the school district. 

 
XI. REMOVAL OF STUDENTS FROM CLASS 

A. The teacher of record shall have the general control and government of the classroom.  
Teachers have the responsibility of attempting to modify disruptive student behavior by 
such means as conferring with the student, using positive reinforcement, assigning 
detention or other consequences, or contacting the student’s parents.  When such measures 
fail, or when the teacher determines it is otherwise appropriate based upon the student’s 
conduct, the teacher shall have the authority to remove the student from class pursuant to 
the procedures established by this discipline policy.  “Removal from class” and “removal” 
mean any actions taken by a teacher, principal, or other school district employee to prohibit 
a student from attending a class or activity period for a period of time not to exceed five (5) 
days, pursuant to this discipline policy. 

  Grounds for removal from class shall include any of the following: 
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1) Willful conduct that significantly disrupts the rights of others to an education, 
including conduct that interferes with a teacher’s ability to teach or communicate 
effectively with students in a class or with the ability of other students to learn; 

2) Willful conduct that endangers surrounding persons, including school district 
employees, the student or other students, or the property of the school;  

3) Willful violation of any school rules, regulations, policies or procedures, including 
the Code of Student Conduct in this policy; or 

4) Other conduct, which in the discretion of the teacher or administration, requires 
removal of the student from class. 

Such removal shall be for at least one (1) activity period or class period of instruction for a 
given course of study and shall not exceed five (5) such periods. 
 
A student must be removed from class immediately if the student engages in assault or 
violent behavior.  “Assault” is an act done with intent to cause fear in another of immediate 
bodily harm or death; or the intentional infliction of, or attempt to inflict, bodily harm upon 
another.   

 
B. If a student is removed from class more than ten (10) times in a school year, the school 

district shall notify the parent or guardian of the student’s tenth removal from class and 
make reasonable attempts to convene a meeting with the student’s parent or guardian to 
discuss the problem that is causing the student to be removed from class. 

C. Procedures for Removal of a Student from a Class. 
See 506B Procedures for Removal of Students  

D. Period of Time for which a Student may be Removed from a Class (may not exceed five (5) 
class periods for a violation of a rule of conduct) 
See 506B Procedures for Removal of Students  

E. Responsibility for and Custody of a Student Removed from Class. 
See 506B Procedures for Removal of Students  

F. Procedures for Return of a Student to a Specific Class from Which the Student was 
Removed. 

 See 506B Procedures for Removal of Students  
G. Procedures for Notifying a Student and the Student’s Parents or Guardian of Violation of 

the Rules of Conduct and of Resulting Disciplinary Actions; 
 See 506B Procedures for Removal of Students  

H. Students with a Disability; Special Provisions. 
 See 506B Procedures for Removal of Students  

I. Procedures for Detecting and Addressing Chemical Abuse Problems of Students While on 
School Premises. 
See 506B Procedures for Removal of Students  

J. Procedures for Immediate and Appropriate Interventions Tied to Violations of the Code of 
Student Conduct. 

 See 506B Procedures for Removal of Students  
 
XII. DISMISSAL 

A. “Dismissal” means the denial of the current educational program to any student, including 
exclusion, expulsion, and suspension.  Dismissal does not include removal from class. 

 
The school district shall not deny due process or equal protection of the law to any student 
involved in a dismissal proceeding which may result in suspension, exclusion or expulsion. 

 
The school district shall not dismiss any student without attempting to use nonexclusionary 
disciplinary policies and procedures before dismissal proceedings or pupil withdrawal 
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agreements, except where it appears that the student will create an immediate and 
substantial danger to self or to surrounding persons or property. 
 
The use of exclusionary practices for early learners as defined in Minnesota Statutes, 
section 121A.425, is prohibited.  The use of exclusionary practices to address attendance 
and truancy issues is prohibited. 

B. Violations leading to suspension, based upon severity, may also be grounds for actions 
leading to expulsion, and/or exclusion.  A student may be dismissed on any of the following 
grounds: 

1) Willful violation of any reasonable school board regulation, including those found in 
this policy; 

2) Willful conduct that significantly disrupts the rights of others to an education, or the 
ability of school personnel to perform their duties, or school sponsored 
extracurricular activities; or 

3) Willful conduct that endangers the student or other students, or surrounding 
persons, including school district employees, or property of the school. 

C. Disciplinary Dismissals Prohibited 
1) A pupil enrolled in the following is not subject to dismissals under the Pupil Fair 

Dismissal Act: 
a. a preschool or prekindergarten program, including an early childhood family 

education, school readiness, voluntary prekindergarten, Head Start, or other 
school-based preschool or prekindergarten program; or 

b. kindergarten through Grade 3. 
2) This section does not apply to a dismissal from school for less than one school day, 

except as provided under Minnesota Statutes, chapter 125A and federal law for a student 
receiving special education services. 

3) Notwithstanding this section, expulsions and exclusions may be used only after resources 
outlined under nonexclusionary discipline have been exhausted, and only in 
circumstances where there is an ongoing serious safety threat to the child or others. 

D. Suspension Procedures 
1) “Suspension” means an action by the school administration, under rules 

promulgated by the School Board, prohibiting a student from attending school for a 
period of no more than ten (10) school days; provided, however, if a suspension is 
longer than five (5) school days, the suspending administrator shall provide the 
superintendent with a reason for the longer term of suspension.  This definition does 
not apply to dismissal for one (1) school day or less where a student with a disability 
does not receive regular or special education instruction during that dismissal 
period. 

2) School administration must allow a suspended pupil the opportunity to complete all 
school work assigned during the period of the pupil's suspension and to receive full 
credit for satisfactorily completing the assignments. The school principal or other 
person having administrative control of the school building or program is 
encouraged to designate a district or school employee as a liaison to work with the 
pupil's teachers to allow the suspended pupil to (1) receive timely course materials 
and other information, and (2) complete daily and weekly assignments and receive 
teachers' feedback in a reasonable amount of time. 

3) If a student’s total days of removal from school exceed ten (10) cumulative days in a 
school year, the school district shall make reasonable attempts to convene a meeting 
with the student and the student’s parent or guardian before subsequently removing 
the student from school and, with the permission of the parent or guardian, arrange 
for a mental health screening for the student at the parent or guardian’s expense.  
The purpose of this meeting is to attempt to determine the student’s need for 
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assessment or other services or whether the parent or guardian should have the 
student assessed or diagnosed to determine whether the student needs treatment for 
a mental health disorder. 

4) The definition of suspension under Minnesota Statutes, section 121A.41, subdivision 
10, does not apply to a student's dismissal from school for less than one day, except 
as provided under federal law for a student with a disability. Each suspension action 
may include a readmission plan.  The plan shall include, where appropriate, a 
provision for implementing alternative educational services upon readmission which 
must not be used to extend the current suspension.  A readmission plan must not 
obligate a parent or guardian to provide psychotropic drugs to their student as a 
condition of readmission.  School administration must not use the refusal of a parent 
or guardian to consent to the administration of psychotropic drugs to their student 
or to consent to a psychiatric evaluation, screening, or examination of the student as 
a ground, by itself, to prohibit the student from attending class or participating in a 
school-related activity, or as a basis of a charge of child abuse, child neglect, or 
medical or educational neglect.  The school administration may not impose 
consecutive suspensions against the same student for the same course of conduct, or 
incident of misconduct, except where the student will create an immediate and 
substantial danger to self or to surrounding persons or property or where the school 
district is in the process of initiating an expulsion, in which case the school 
administration may extend the suspension to a total of fifteen (15) days. 

5) A child with a disability may be suspended.  When a child with a disability has been 
suspended for more than five (5) consecutive days or ten (10) cumulative school days 
in the same year, and that suspension does not involve a recommendation for 
expulsion or exclusion or other change in placement under federal law, relevant 
members of the child’s IEP team, including at least one of the child’s teachers, shall 
meet and determine the extent to which the child needs services in order to continue 
to participate in the general education curriculum, although in another setting, and 
to progress toward meeting the goals in the child’s IEP.  That meeting must occur as 
soon as possible, but no more than ten (10) days after the sixth (6th) consecutive day 
of suspension or the tenth (10th) cumulative day of suspension has elapsed. 

6) Alternative education services must be provided to a pupil who is suspended for 
more than five (5) consecutive school days. Alternative educational services may 
include, but are not limited to, special tutoring, modified curriculum, modified 
instruction, other modifications or adaptations, instruction through electronic 
media, special education services as indicated by appropriate assessments, 
homebound instruction, supervised homework, or enrollment in another district or 
in an alternative learning center under Minnesota Statutes, section 123A.05 
selected to allow the student to progress toward meeting graduation standards 
under Minnesota Statutes, section 120B.02, although in a different setting. 

7) The school administration shall not suspend a student from school without an 
informal administrative conference with the student.  The informal administrative 
conference shall take place before the suspension, except where it appears that the 
student will create an immediate and substantial danger to self or to surrounding 
persons or property, in which case the conference shall take place as soon as 
practicable following the suspension.  At the informal administrative conference, a 
school administrator shall notify the student of the grounds for the suspension, 
provide an explanation of the evidence the authorities have, and the student may 
present the student’s version of the facts.  A separate administrative conference is 
required for each period of suspension. 
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8) After school administration notifies a student of the grounds for suspension, school 
administration may, instead of imposing the suspension, do one or more of the 
following: 

a. assign the student to attend school on Saturday as supervised by the 
principal or the principal’s designee; and 

b. petition the juvenile court that the student is in need of services under 
Minnesota Statutes chapter 260C. 

9) A written notice containing the grounds for suspension, a brief statement of the 
facts, a description of the testimony, a readmission plan, and a copy of the 
Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-121A.56, 
shall be personally served upon the student at or before the time the suspension is to 
take effect, and upon the student’s parent or guardian by mail within forty-eight (48) 
hours of the conference.  (See attached sample Notice of Suspension.) 

10) The school administration shall make reasonable efforts to notify the student’s 
parent or guardian of the suspension by telephone as soon as possible following 
suspension. 

11) In the event a student is suspended without an informal administrative conference 
on the grounds that the student will create an immediate and substantial danger to 
surrounding persons or property, the written notice shall be served upon the student 
and the student’s parent or guardian within forty-eight (48) hours of the suspension.  
Service by mail shall be complete upon mailing. 

12) Notwithstanding the foregoing provisions, the student may be suspended pending 
the school board’s decision in an expulsion or exclusion proceeding, provided that 
alternative educational services are implemented to the extent that suspension 
exceeds five (5) consecutive school days. 

E. Expulsion and Exclusion Procedures 
1) “Expulsion” means a school board action to prohibit an enrolled student from further 

attendance for up to twelve (12) months from the date the student is expelled.  The 
authority to expel rests with the school board. 

2) “Exclusion” means an action taken by the school board to prevent enrollment or re-
enrollment of a student for a period that shall not extend beyond the school year.  
The authority to exclude rests with the school board. 

3) All expulsion and exclusion proceedings will be held pursuant to and in accordance 
with the provisions of the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 
sections 121A.40-121A.56. 

4) No expulsion or exclusion shall be imposed without a hearing, unless the right to a 
hearing is waived in writing by the student and parent or guardian. 

5) The student and parent or guardian shall be provided written notice of the school 
district’s intent to initiate expulsion or exclusion proceedings.  This notice shall be 
served upon the student and his or her parent or guardian personally or by mail, 
and shall contain a complete statement of the facts; a list of the witnesses and a 
description of their testimony; state the date, time and place of hearing; be 
accompanied by a copy of the Pupil Fair Dismissal Act, Minnesota Statutes, sections 
121A.40-121A.56; describe the nonexclusionary disciplinary practices accorded the 
student in an attempt to avoid the expulsion proceedings; and inform the student 
and parent or guardian of their right to: (1) have a representative of the student’s 
own choosing, including legal counsel at the hearing; (2) examine the student’s 
records before the hearing; (3) present evidence; and (4) confront and cross-examine 
witnesses.  The school district must advise the student’s parent or guardian that free 
or low-cost legal assistance may be available and that a legal assistance resource list 
is available from the Minnesota Department of Education (MDE) and is posted on its 
website. 
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6) The hearing shall be scheduled within ten (10) days of the service of the written 
notice unless an extension, not to exceed five (5) days, is requested for good cause by 
the school district, student, parent, or guardian.  

7) All hearings shall be held at a time and place reasonably convenient to the student, 
parent, or guardian and shall be closed, unless the student, parent, or guardian 
requests an open hearing. 

8) The school district shall record the hearing proceedings at district expense, and a 
party may obtain a transcript at its own expense. 

9) The student shall have a right to a representative of the student’s own choosing, 
including legal counsel, at the student’s sole expense.  The school district shall 
advise the student’s parent or guardian that free or low-cost legal assistance may be 
available and that a legal assistance resource list is available from MDE.  The school 
board may appoint an attorney to represent the school district in any proceeding. 

10) If the student designates a representative other than the parent or guardian, the 
representative must have a written authorization from the student and the parent 
or guardian providing them with access to and/or copies of the student’s records. 

11) All expulsion or exclusion hearings shall take place before and be conducted by an 
independent hearing officer designated by the school district.  The hearing shall be 
conducted in a fair and impartial manner.  Testimony shall be given under oath and 
the hearing officer shall have the power to issue subpoenas and administer oaths. 

12) At a reasonable time prior to the hearing, the student, parent or guardian, or 
authorized representative shall be given access to all school district records 
pertaining to the student, including any tests or reports upon which the proposed 
dismissal action may be based. 

13) The student, parent or guardian, or authorized representative, shall have the right 
to compel the presence of any school district employee or agent or any other person 
who may have evidence upon which the proposed dismissal action may be based, and 
to confront and cross-examine any witnesses testifying for the school district. 

14) The student, parent or guardian, or authorized representative, shall have the right 
to present evidence and testimony, including expert psychological or educational 
testimony. 

15) The student cannot be compelled to testify in the dismissal proceedings. 
16) The hearing officer shall prepare findings and a recommendation based solely upon 

substantial evidence presented at the hearing, which must be made to the school 
board and served upon the parties within five (5) days after the close of the hearing. 

17) The school board shall base its decision upon the findings and recommendation of 
the hearing officer and shall render its decision at a meeting held within five (5) 
days after receiving the findings and recommendation.  The school board may 
provide the parties with the opportunity to present exceptions and comments to the 
hearing officer’s findings and recommendation provided that neither party presents 
any evidence not admitted at the hearing.  The decision by the school board must be 
based on the record, must be in writing, and must state the controlling facts on 
which the decision is made in sufficient detail to apprise the parties and the 
Commissioner of the Minnesota Department of Education (Commissioner) of the 
basis and reason for the decision. 

18) A party to an expulsion or exclusion decision made by the school board may appeal 
the decision to the Commissioner within twenty-one (21) calendar days of school 
board action pursuant to Minnesota Statutes section 121A.49.  The decision of the 
school board shall be implemented during the appeal to the Commissioner. 

19) The school district shall report any suspension, expulsion or exclusion action taken 
to the appropriate public service agency, when the student is under the supervision 
of such agency. 
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20) The school district must report, through the MDE electronic reporting system, each 
expulsion or exclusion within thirty (30) days of the effective date of the action to the 
Commissioner. This report must include a statement of alternative educational 
services given the student and the reason for, the effective date, and the duration of 
the exclusion or expulsion.  The report must also include the student’s age, grade, 
gender, race, and special education status.  The dismissal report must include state 
student identification numbers of affected students. 

21) Whenever a student fails to return to school within ten (10) school days of the 
termination of dismissal, a school administrator shall inform the student and his/her 
parent or guardian by mail of the student’s right to attend and to be reinstated in 
the school district. 

 
XIII. ADMISSION OR READMISSION PLAN 

A school administrator must prepare and enforce an admission or readmission plan for any 
student who is excluded or expelled from school.  The plan must include measures to improve the 
student’s behavior, which may include completing a character education program consistent with 
Minnesota Statutes, section 120B.232, subdivision 1, social and emotional learning, counseling, 
social work services, mental health services, referrals for special education or 504 evaluation, and 
evidence-based academic interventions.  The plan must include reasonable attempts to obtain 
parental involvement in the admission or readmission process, and may indicate the consequences 
to the student of not improving the student’s behavior.  The readmission plan must not obligate 
parents to provide a sympathomimetic medication for their child as a condition of readmission. 

 
XIV. NOTIFICATION OF POLICY VIOLATIONS 

Notification of any violation of this policy and resulting disciplinary action shall be as provided 
herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The 
teacher, principal or other school district official may provide additional notification as deemed 
appropriate. 

 
In addition, the school district must report, through the MDE electronic reporting system, each 
exclusion or expulsion, each physical assault of a school district employee by a pupil, and each 
pupil withdrawal agreement within thirty (30) days of the effective date of the dismissal action, 
pupil withdrawal, or assault, to the MDE Commissioner.  This report must include a statement of 
the nonexclusionary disciplinary practices, or other sanction, intervention, or resolution in 
response to the assault given to the pupil and the reason for, the effective date, and the duration of 
the exclusion or expulsion or other sanction, intervention, or resolution.  The report must also 
include the pupil’s age, grade, gender, race, and special education status. 

 
XV. STUDENT DISCIPLINE RECORDS 

The policy of the school district is that complete and accurate student discipline records be 
maintained.  The collection, dissemination, and maintenance of student discipline records shall be 
consistent with applicable school district policies and federal and state law, including the 
Minnesota Government Data Practices Act, Minnesota Statutes chapter 13. 

 
XVI. STUDENTS WITH DISABILITIES 

Students who are currently identified as eligible under the IDEA or Section 504 will be subject to 
the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary 
modification. 

 
Before initiating an expulsion or exclusion of a student with a disability, relevant members of the 
child’s IEP team and the child’s parent shall, consistent with federal law, conduct a manifestation 
determination and determine whether the child’s behavior was (i) caused by or had a direct and 
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substantial relationship to the child’s disability and (ii) whether the child’s conduct was a direct 
result of a failure to implement the child’s IEP.  If the student’s educational program is 
appropriate and the behavior is not a manifestation of the student’s disability, the school district 
will proceed with discipline – up to and including expulsion – as if the student did not have a 
disability, unless the student’s educational program provides otherwise.  If the team determines 
that the behavior subject to discipline is a manifestation of the student’s disability, the team shall 
conduct a functional behavioral assessment and implement a behavioral intervention plan for such 
student provided that the school district had not conducted such assessment prior to the 
manifestation determination before the behavior that resulted in a change of placement.  Where a 
behavioral intervention plan previously has been developed, the team will review the behavioral 
intervention plan and modify it as necessary to address the behavior. 

 
When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation 
of the student’s disability, the school district shall continue to provide special education and 
related services during the period of expulsion or exclusion. 
 

XVII. PRESCHOOL AND PREKINDERGARTEN DISCIPLINE 
A child enrolled in a preschool or prekindergarten program, including a child participating in early 
childhood family education, school readiness, school readiness plus, voluntary prekindergarten, 
Head Start, or other school-based preschool or prekindergarten program, may not be subject to 
dismissals under the Pupil Fair Dismissal Act. Expulsions and exclusions may be used only after 
non-exclusionary discipline has been exhausted, and only in circumstances where there is an 
ongoing serious safety threat to the child or others.  Non-exclusionary discipline must include at 
least one of the following: 
a. Collaborating with the student’s family or guardian, child mental health consultant or 

provider, education specialist, or other community based support; 
b. Creating a plan, written with the parent or guardian, that details the action and support 

needed for the student to fully participate in a preschool or prekindergarten program; or 
c. Providing a referral for needed support services, including parenting education, home visits, 

other supportive education interventions, or where appropriate, an evaluation to determine if 
the student is eligible for special education services or section 504 services. 

 
XVIII. OPEN ENROLLED STUDENTS 

The school district may terminate the enrollment of a nonresident student enrolled under an 
Enrollment Option Program (Minnesota Statutes section 124D.03) or Enrollment in Nonresident 
District (Minnesota Statutes section 124D.08) at the end of a school year if the student meets the 
definition of a habitual truant, the student has been provided appropriate services for truancy 
(Minnesota Statutes chapter 260A), and the student’s case has been referred to juvenile court.  The 
school district may also terminate the enrollment of a nonresident student over the age of 
seventeen (17) enrolled under an Enrollment Options Program if the student is absent without 
lawful excuse for one or more periods on fifteen (15) school days and has not lawfully withdrawn 
from school. 
 

XIX. DISCIPLINE COMPLAINT PROCEDURE 
Students, parents and other guardians, and school staff may file a complaint and seek corrective 
action when the requirements of the Minnesota Pupil Fair Dismissal Act, including the 
implementation of the local behavior and discipline policies, are not being implemented 
appropriately or are being discriminately applied. See 506A Discipline Complaint Form. 
 

XX. DISTRIBUTION OF POLICY 
The school district will notify students and parents of the existence and contents of this policy in 
such manner as it deems appropriate.  Copies of this discipline policy shall be made available to all 

74



 Big Lake Schools Policy 506 Page 16 

students and parents at the commencement of each school year and to all new students and 
parents upon enrollment.  This policy shall also be available upon request in each principal’s office. 

 
XXI. REVIEW OF POLICY 

The principal and representatives of parents, students and staff in each school building shall 
confer at least annually to review this discipline policy, determine if the policy is working as 
intended, and to assess whether the discipline policy has been enforced.  Any recommended 
changes shall be submitted to the superintendent for consideration by the school board, which 
shall conduct an annual review of this policy. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for 
Minnesota Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. §§ 121A.60 (Definitions) 
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident District; 
Exceptions) 
Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 152.22, Subd. 6 (Definitions) 
Minn. Stat. § 152.23 (Limitations) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Safety and Placement) 
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and Use of 
Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping 
Awareness and Prevention Instruction) 
MSBA/MASA Model Policy 501 (School Weapons) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person) 
MSBA/MASA Model Policy 503 (Student Attendance) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches) 
MSBA/MASA Model Policy 610 (Field Trips) 
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MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
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PROTECTION AND PRIVACY OF PUPIL RECORDS 
 

I. PURPOSE 
The school district recognizes its responsibility in regard to the collection, maintenance, 
and dissemination of pupil records and the protection of the privacy rights of students 
as provided in federal law and state statutes. 

 
II. GENERAL STATEMENT OF POLICY 

The following procedures and policies regarding the protection and privacy of parents 
and students are adopted by the school district, pursuant to the requirements of 20 
United States Code section 1232g, et seq., (Family Educational Rights and Privacy Act 
(FERPA)) 34 Code of Federal Regulations part 99 and consistent with the requirements 
of the Minnesota Government Data Practices Act, Minnesota Statutes chapter 13, and 
Minnesota Rules parts 1205.0100-1205.2000. 

 
III. DEFINITIONS 

A. Authorized Representative 
“Authorized representative” means any entity or individual designated by the school 
district, state, or an agency headed by an official of the Comptroller of the United 
States, the Attorney General of the United States, the Secretary of the U.S. 
Department of Education, or state and local educational authorities to conduct, with 
respect to federal or state supported education programs, any audit or evaluation or 
any compliance or enforcement activity in connection with federal legal 
requirements that relate to these programs. 

B. Biometric Record 
“Biometric record,” as referred to in “Personally Identifiable,” means a record of one 
or more measurable biological or behavioral characteristics that can be used for 
automated recognition of an individual (e.g., fingerprints, retina and iris patterns, 
voiceprints, DNA sequence, facial characteristics, and handwriting). 

C. Dates of Attendance 
“Dates of attendance,” as referred to in “Directory Information,” means the period of 
time during which a student attends or attended a school or schools in the school 
district, including attendance in person or by paper correspondence, videoconference, 
satellite, Internet, or other electronic information and telecommunications 
technologies for students who are not in the classroom, and including the period 
during which a student is working under a work-study program.  The term does not 
include specific daily records of a student’s attendance at a school or schools in the 
school district. 

D. Directory Information 
1) Under federal law “directory information”, means information contained in 

an education record of a student that would not generally be considered 
harmful or an invasion of privacy if disclosed.  It includes, the student’s 
name; address; telephone listing; electronic mail address; photograph; date 
and place of birth; major field of study; dates of attendance; grade level; 
enrollment status (i.e., full-time or part-time); participation in officially 
recognized activities and sports; weight and height of members of athletic 
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teams; degrees, honors and awards received; and the most recent educational 
agency or institution attended.  It also includes the name, address, and 
telephone number of the student’s parent(s).  Directory information does not 
include: 

a. a student’s social security number; 
b. a student’s identification number (ID), user ID, or other unique 

personal identifier used by a student for purposes of accessing or 
communicating in electronic systems if the identifier may be used to 
access education records without use of one or more factors that 
authenticate the student’s identity such as a personal identification 
number (PIN), password, or other factor known or possessed only by 
the authorized user; 

c. a student ID or other unique personal identifier that is displayed on a 
student ID badge if the identifier can be used to gain access to 
educational records when used in conjunction with one or more factors 
that authenticate the student’s identity, such as a PIN, password, or 
other factor known or possessed only by the student; 

d. personally identifiable data which references religion, race, color, 
social position, or nationality; or 

e. data collected from nonpublic school students, other than those who 
receive shared time educational services, unless written consent is 
given by the student’s parent or guardian. 

2) Under Minnesota law, a school district may not designate a student’s home 
address, telephone number, email address, or other personal contact 
information as “directory information.” 

E. Education Records 
1) What constitutes “education records.”  Education records means those records 

that are: (1) directly related to a student; and (2) maintained by the school 
district or by a party acting for the school district. 

2) What does not constitute education records.  The term “education records” 
does not include: 

a. Records of instructional personnel that are: 
1. kept in the sole possession of the maker of the record;  
2. used only as a personal memory aid; 
3. not accessible or revealed to any other individual except a 

temporary substitute teacher; and 
4. destroyed at the end of the school year. 

b. Records of a law enforcement unit of the school district, provided 
education records maintained by the school district are not disclosed 
to the unit, and the law enforcement records are: 

1. maintained separately from education records; 
2. maintained solely for law enforcement purposes; and 
3. disclosed only to law enforcement officials of the same 

jurisdiction. 
c. Records relating to an individual, including a student, who is 

employed by the school district which: 
1. are made and maintained in the normal course of business; 
2. relate exclusively to the individual in that individual’s capacity 

as an employee; and 
3. are not available for use for any other purpose. 

78



 Big Lake Schools Policy 515 Page 3 

However, records relating to an individual in attendance at the school 
district who is employed as a result of his or her status as a student 
are education records. 

d. Records relating to an eligible student, or a student attending an 
institution of post-secondary education, that are: 

1. made or maintained by a physician, psychiatrist, psychologist, 
or other recognized professional or paraprofessional acting in 
his or her professional or paraprofessional capacity or assisting 
in that capacity; 

2. made, maintained, or used only in connection with the 
provision of treatment to the student; and 

3. disclosed only to individuals providing the treatment; provided 
that the records can be personally reviewed by a physician or 
other appropriate professional of the student’s choice.  For the 
purpose of this definition, “treatment” does not include 
remedial educational activities or activities that are a part of 
the program of instruction within the school district. 

e. Records created or received by the school district after an individual is 
no longer a student at the school district and that are not directly 
related to the individual’s attendance as a student. 

f. Grades on peer-related papers before the papers are collected and 
recorded by a teacher. 

F. Education Support Services Data 
"Education support services data" means data on individuals collected, created, 
maintained, used, or disseminated relating to programs administered by a 
government entity or entity under contract with a government entity designed to 
eliminate disparities and advance equities in educational achievement for youth by 
coordinating services available to participants, regardless of the youth's involvement 
with other government services. Education support services data does not include 
welfare data under Minnesota Statutes section 13.46. 
 
Unless otherwise provided by law, all education support services data are private 
data on individuals and must not be disclosed except according to Minnesota 
Statutes section 13.05 or a court order. 

G. Eligible Student 
“Eligible student” means a student who has attained eighteen (18) years of age or is 
attending an institution of post-secondary education 

H. Juvenile Justice System 
“Juvenile justice system” includes criminal justice agencies and the judiciary when 
involved in juvenile justice activities 

I. Legitimate Educational Interest 
“Legitimate educational interest” includes an interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for education 
data.  It includes a person’s need to know in order to: 

1) Perform an administrative task required in the school or employee’s contract 
or position description approved by the school board; 

2) Perform a supervisory or instructional task directly related to the student’s 
education;  

3) Perform a service or benefit for the student or the student’s family such as 
health care, counseling, student job placement, or student financial aid; or 

4) Perform a task directly related to responding to a request for data. 
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J. Parent 
“Parent” means a parent of a student and includes a natural parent, a guardian, or 
an individual acting as a parent of the student in the absence of a parent or 
guardian.  The school district may presume the parent has the authority to exercise 
the rights provided herein, unless it has been provided with evidence that there is a 
state law or court order governing such matters as marriage dissolution, separation 
or child custody, or a legally binding instrument which provides to the contrary 

K. Personally Identifiable 
“Personally identifiable” means that the data or information includes, but is not 
limited to:  (a) a student’s name; (b) the name of the student’s parent or other family 
member; (c) the address of the student or student’s family; (d) a personal identifier 
such as the student’s social security number or student number or biometric record; 
(e) other indirect identifiers, such as the student’s date of birth, place of birth, and 
mother’s maiden name; (f) other information that, alone or in combination, is linked 
or linkable to a specific student that would allow a reasonable person in the school 
community, who does not have personal knowledge of the relevant circumstances, to 
identify the student with reasonable certainty; or (g) information requested by a 
person who the school district reasonably believes knows the identity of the student 
to whom the education record relates 

L. Record 
“Record” means any information or data recorded in any way including, but not 
limited to, handwriting, print, computer media, video or audio tape, film, microfilm, 
and microfiche 

M. Responsible Authority 
 “Responsible authority” means Superintendent Tim Truebenbach. 

N. Student 
“Student” includes any individual who is or has been in attendance, enrolled, or 
registered at the school district and regarding whom the school district maintains 
education records.  Student also includes applicants for enrollment or registration at 
the school district and individuals who receive shared time educational services from 
the school district. 

O. School Official 
“School official” includes:  (a) a person duly elected to the school board; (b) a person 
employed by the school board in an administrative, supervisory, instructional, or 
other professional position; (c) a person employed by the school board as a temporary 
substitute in a professional position for the period of his or her performance as a 
substitute; and (d) a person employed by, or under contract to, the school board to 
perform a special task such as a secretary, a clerk, a public information officer or 
data practices compliance official, an attorney, or an auditor for the period of his or 
her performance as an employee or contractor. 

P. Summary Data 
“Summary data” means statistical records and reports derived from data on 
individuals but in which individuals are not identified and from which neither their 
identities nor any other characteristic that could uniquely identify the individual is 
ascertainable. 

Q. Other Terms and Phrases 
All other terms and phrases shall be defined in accordance with applicable state and 
federal law or ordinary customary usage. 
 

IV. GENERAL CLASSIFICATION 
State law provides that all data collected, created, received, or maintained by a 
school district are public unless classified by state or federal law as not public or 
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private or confidential.  State law classifies all data on individuals maintained by a 
school district which relates to a student as private data on individuals.  This data 
may not be disclosed to parties other than the parent or eligible student without 
consent, except pursuant to a valid court order, certain state statutes authorizing 
access, and the provisions of FERPA and the regulations promulgated thereunder. 
 

V. STATEMENT OF RIGHTS 
A. Rights of Parents and Eligible Students 

 Parents and eligible students have the following rights under this policy: 
1) The right to inspect and review the student’s education records; 
2) The right to request the amendment of the student’s education records to 

ensure that they are not inaccurate, misleading, or otherwise in violation of 
the student’s privacy or other rights; 

3) The right to consent to disclosures of personally identifiable information 
contained in the student’s education records, except to the extent that such 
consent is not required for disclosure pursuant to this policy, state or federal 
law, or the regulations promulgated thereunder; 

4) The right to refuse release of names, addresses, and home telephone numbers 
of students in grades 11 and 12 to military recruiting officers and post-
secondary educational institutions; 

5) The right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the school district to comply with the federal 
law and the regulations promulgated thereunder; 

6) The right to be informed about rights under the federal law; and 
7) The right to obtain a copy of this policy at the location set forth in Section 

XXI. of this policy. 
B. Eligible Students 

All rights and protections given to parents under this policy transfer to the student 
when he or she reaches eighteen (18) years of age or enrolls in an institution of post-
secondary education.  The student then becomes an “eligible student.” However, the 
parents of an eligible student who is also a “dependent student” are entitled to gain 
access to the education records of such student without first obtaining the consent of 
the student.  In addition, parents of an eligible student may be given access to 
education records in connection with a health or safety emergency if the disclosure 
meets the conditions of any provision set forth in 34 Code of Federal Regulations 
section 99.31(a). 

C. Students with a Disability 
The school district shall follow 34 Code of Federal Regulations sections 300.610-
300.617 with regard to the privacy, notice, access, recordkeeping, and accuracy of 
information related to students with a disability. 
 

VI. DISCLOSURE OF EDUCATION RECORDS 
A. Consent Required for Disclosure 

1) The school district shall obtain a signed and dated written informed consent 
of the parent of a student or the eligible student before disclosing personally 
identifiable information from the education records of the student, except as 
provided herein. 

2) The written consent required by this subdivision must be signed and dated by 
the parent of the student or the eligible student giving the consent and shall 
include: 

a. a specification of the records to be disclosed; 
b. the purpose or purposes of the disclosure; 
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c. the party or class of parties to whom the disclosure may be made; 
d. the consequences of giving informed consent; and 
e. if appropriate, a termination date for the consent. 

3) When a disclosure is made under this subdivision: 
a. if the parent or eligible student so requests, the school district shall 

provide him or her with a copy of the records disclosed; and 
b. if the parent of a student who is not an eligible student so requests, 

the school district shall provide the student with a copy of the records 
disclosed. 

4) A signed and dated written consent may include a record and signature in 
electronic form that: 

a. identifies and authenticates a particular person as the source of the 
electronic consent; and 

b. indicates such person’s approval of the information contained in the 
electronic consent. 

5) If the responsible authority seeks an individual’s informed consent to the 
release of private data to an insurer or the authorized representative of an 
insurer, informed consent shall not be deemed to have been given unless the 
statement is: 

a. in plain language; 
b. dated; 
c. specific in designating the particular persons or agencies the data 

subject is authorizing to disclose information about the data subject; 
d. specific as to the nature of the information the subject is authorizing 

to be disclosed; 
e. specific as to the persons or agencies to whom the subject is 

authorizing information to be disclosed; 
f. specific as to the purpose or purposes for which the information may 

be used by any of the parties named in Clause e. above, both at the 
time of the disclosure and at any time in the future; and 

g. specific as to its expiration date which should be within a reasonable 
time, not to exceed one year except in the case of authorizations given 
in connection with applications for: (i) life insurance or noncancellable 
or guaranteed renewable health insurance and identified as such, two 
years after the date of the policy, or (ii) medical assistance under 
Minnesota Statutes chapter 256B or Minnesota Care under Minnesota 
Statutes chapter 256L, which shall be ongoing during all terms of 
eligibility, for individualized education program health-related 
services provided by a school district that are subject to third party 
reimbursement. 

6) Eligible Student Consent 
Whenever a student has attained eighteen (18) years of age or is attending an 
institution of post-secondary education, the rights accorded to and the 
consent required of the parent of the student shall thereafter only be 
accorded to and required of the eligible student, except as provided in Section 
V. of this policy. 

B. Prior Consent for Disclosure Not Required 
The school district may disclose personally identifiable information from the 
education records of a student without the written consent of the parent of the 
student or the eligible student unless otherwise provided herein, if the disclosure is: 
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1) To other school officials, including teachers, within the school district whom 
the school district determines have a legitimate educational interest in such 
records; 

2) To a contractor, consultant, volunteer, or other party to whom the school 
district has outsourced institutional services or functions provided that the 
outside party: 

a. performs an institutional service or function for which the school 
district would otherwise use employees; 

b. is under the direct control of the school district with respect to the use 
and maintenance of education records; and 

c. will not disclose the information to any other party without the prior 
consent of the parent or eligible student and uses the information only 
for the purposes for which the disclosure was made; 

3) To officials of other schools, school districts, or post-secondary educational 
institutions in which the student seeks or intends to enroll, or is already 
enrolled, as long as the disclosure is for purposes related to the student’s 
enrollment or transfer.  The records shall include information about 
disciplinary action taken as a result of any incident in which the student 
possessed or used a dangerous weapon, and with proper annual notice (see 
Section XIX.), suspension and expulsion information pursuant to section 7917 
of the federal Every Student Succeeds Act, 20 United States Code section 
7917, and, if applicable, data regarding a student’s history of violent 
behavior.  The records also shall include a copy of any probable cause notice 
or any disposition or court order under Minnesota Statutes section 260B.171, 
unless the data are required to be destroyed under Minnesota Statutes 
section 120A.22, subdivision 7(c) or section 121A.75.  On request, the school 
district will provide the parent or eligible student with a copy of the 
education records that have been transferred and provide an opportunity for 
a hearing to challenge the content of those records in accordance with Section 
XV. of this policy; 

4) To authorized representatives of the Comptroller General of the United 
States, the Attorney General of the United States, the Secretary of the U.S. 
Department of Education, or the Commissioner of the State Department of 
Education or his or her representative, subject to the conditions relative to 
such disclosure provided under federal law; 

5) In connection with financial aid for which a student has applied or has 
received, if the information is necessary for such purposes as to: 

a. determine eligibility for the aid; 
b. determine the amount of the aid; 
c. determine conditions for the aid; or 
d. enforce the terms and conditions of the aid. 

“Financial aid” for purposes of this provision means a payment of funds 
provided to an individual or a payment in kind of tangible or intangible 
property to the individual that is conditioned on the individual’s attendance 
at an educational agency or institution; 

6) To state and local officials or authorities to whom such information is 
specifically allowed to be reported or disclosed pursuant to state statute 
adopted: 

a. before November 19, 1974, if the allowed reporting or disclosure 
concerns the juvenile justice system and such system’s ability to 
effectively serve the student whose records are released; or 
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b. after November 19, 1974, if the reporting or disclosure allowed by 
state statute concerns the juvenile justice system and the system’s 
ability to effectively serve, prior to adjudication, the student whose 
records are released, provided the officials and authorities to whom 
the records are disclosed certify in writing to the school district that 
the data will not be disclosed to any other party, except as provided by 
state law, without the prior written consent of the parent of the 
student.  At a minimum, the school district shall disclose the following 
information to the juvenile justice system under this paragraph:  a 
student’s full name, home address, telephone number, and date of 
birth; a student’s school schedule, attendance record, and 
photographs, if any; and parents’ names, home addresses, and 
telephone numbers; 

7) To organizations conducting studies for or on behalf of educational agencies 
or institutions for the purpose of developing, validating, or administering 
predictive tests, administering student aid programs, or improving 
instruction; provided that the studies are conducted in a manner which does 
not permit the personal identification of parents or students by individuals 
other than representatives of the organization who have a legitimate interest 
in the information, the information is destroyed when no longer needed for 
the purposes for which the study was conducted, and the school district 
enters into a written agreement with the organization that:  (a) specifies the 
purpose, scope, and duration of the study or studies and the information to be 
disclosed; (b) requires the organization to use personally identifiable 
information from education records only to meet the purpose or purposes of 
the study as stated in the written agreement; (c) requires the organization to 
conduct the study in a manner that does not permit personal identification of 
parents and students by anyone other than representatives of the 
organization with legitimate interests; and (d) requires the organization to 
destroy all personally identifiable information when information is no longer 
needed for the purposes for which the study was conducted and specifies the 
time period in which the information must be destroyed.  For purposes of this 
provision, the term, “organizations,” includes, but is not limited to, federal, 
state, and local agencies and independent organizations.  In the event the 
Department of Education determines that a third party outside of the school 
district to whom information is disclosed violates this provision, the school 
district may not allow that third party access to personally identifiable 
information from education records for at least five (5) years; 

8) To accrediting organizations in order to carry out their accrediting functions; 
9) To parents of a student eighteen (18) years of age or older if the student is a 

dependent of the parents for income tax purposes; 
10) To comply with a judicial order or lawfully issued subpoena, provided, 

however, that the school district makes a reasonable effort to notify the 
parent or eligible student of the order or subpoena in advance of compliance 
therewith so that the parent or eligible student may seek protective action, 
unless the disclosure is in compliance with a federal grand jury subpoena, or 
any other subpoena issued for law enforcement purposes, and the court or 
other issuing agency has ordered that the existence or the contents of the 
subpoena or the information furnished in response to the subpoena not be 
disclosed, or the disclosure is in compliance with an ex parte court order 
obtained by the United States Attorney General (or designee not lower than 
an Assistant Attorney General) concerning investigations or prosecutions of 
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an offense listed in 18 United States Code section 2332b(g)(5)(B), an act of 
domestic or international terrorism as defined in 18 United States Code, 
section 2331, or a parent is a party to a court proceeding involving child 
abuse and neglect or dependency matters, and the order is issued in the 
context of the proceeding.  If the school district initiates legal action against a 
parent or student, it may disclose to the court, without a court order or 
subpoena, the education records of the student that are relevant for the 
school district to proceed with the legal action as a plaintiff.  Also, if a parent 
or eligible student initiates a legal action against the school district, the 
school district may disclose to the court, without a court order or subpoena, 
the student’s education records that are relevant for the school district to 
defend itself; 

11) To appropriate parties, including parents of an eligible student, in connection 
with an emergency if knowledge of the information is necessary to protect the 
health, including the mental health, or safety of the student or other 
individuals.  The decision is to be based upon information available at the 
time the threat occurs that indicates that there is an articulable and 
significant threat to the health or safety of a student or other individuals. In 
making a determination whether to disclose information under this section, 
the school district may take into account the totality of the circumstances 
pertaining to a threat and may disclose information from education records to 
any person whose knowledge of the information is necessary to protect the 
health or safety of the student or other students.  A record of this disclosure 
must be maintained pursuant to Section XIII.E. of this policy.  In addition, an 
educational agency or institution may include in the education records of a 
student appropriate information concerning disciplinary action taken against 
the student for conduct that posed a significant risk to the safety or well-
being of that student, other students, or other members of the school 
community.  This information may be disclosed to teachers and school 
officials within the school district and/or teachers and school officials in other 
schools who have legitimate educational interests in the behavior of the 
student; 

12) To the juvenile justice system if information about the behavior of a student 
who poses a risk of harm is reasonably necessary to protect the health or 
safety of the student or other individuals; 

13) Information the school district has designated as “directory information” 
pursuant to Section VII. of this policy; 

14) To military recruiting officers and post-secondary educational institutions 
pursuant to Section XI. of this policy; 

15) To the parent of a student who is not an eligible student or to the student 
himself or herself; 

16) To appropriate health authorities to the extent necessary to administer 
immunization programs and for bona fide epidemiologic investigations which 
the commissioner of health determines are necessary to prevent disease or 
disability to individuals in the public educational agency or institution in 
which the investigation is being conducted; 

17) To volunteers who are determined to have a legitimate educational interest 
in the data and who are conducting activities and events sponsored by or 
endorsed by the educational agency or institution for students or former 
students; 
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18) To the juvenile justice system, on written request that certifies that the 
information will not be disclosed to any other person except as authorized by 
law without the written consent of the parent of the student: 

a. the following information about a student must be disclosed:  a 
student’s full name, home address, telephone number, date of birth; a 
student’s school schedule, daily attendance record, and photographs, if 
any; and any parents’ names, home addresses, and telephone 
numbers; 

b. the existence of the following information about a student, not the 
actual data or other information contained in the student’s education 
record, may be disclosed provided that a request for access must be 
submitted on the statutory form and it must contain an explanation of 
why access to the information is necessary to serve the student:  (1) 
use of a controlled substance, alcohol, or tobacco; (2) assaultive or 
threatening conduct that could result in dismissal from school under 
the Pupil Fair Dismissal Act; (3) possession or use of weapons or look-
alike weapons; (4) theft; or (5) vandalism or other damage to property.  
Prior to releasing this information, the principal or chief 
administrative officer of a school who receives such a request must, to 
the extent permitted by federal law, notify the student’s parent or 
guardian by certified mail of the request to disclose information.  If 
the student’s parent or guardian notifies the school official of an 
objection to the disclosure within ten (10) days of receiving certified 
notice, the school official must not disclose the information and 
instead must inform the requesting member of the juvenile justice 
system of the objection.  If no objection from the parent or guardian is 
received within fourteen (14) days, the school official must respond to 
the request for information. 

 
The written requests of the juvenile justice system member(s), as well as a 
record of any release, must be maintained in the student’s file; 

19) To the principal where the student attends and to any counselor directly 
supervising or reporting on the behavior or progress of the student if it is 
information from a disposition order received by a superintendent under 
Minnesota Statutes section 260B.171, subdivision 3.  The principal must 
notify the counselor immediately and must place the disposition order in the 
student’s permanent education record.  The principal also must notify 
immediately any teacher or administrator who directly supervises or reports 
on the behavior or progress of the student whom the principal believes needs 
the information to work with the student in an appropriate manner, to avoid 
being needlessly vulnerable, or to protect other persons from needless 
vulnerability.  The principal may also notify other school district employees, 
substitutes, and volunteers who are in direct contact with the student if the 
principal determines that these individuals need the information to work 
with the student in an appropriate manner, to avoid being needlessly 
vulnerable, or to protect other persons from needless vulnerability.  Such 
notices from the principal must identify the student, outline the offense, and 
describe any conditions of probation about which the school must provide 
information if this information is provided in the disposition order.  
Disposition order information received is private educational data received 
for the limited purpose of serving the educational needs of the student and 
protecting students and staff.  The information may not be further 
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disseminated by the counselor, teacher, administrator, staff member, 
substitute, or volunteer except as necessary to serve the student, to protect 
students and staff, or as otherwise required by law, and only to the student or 
the student’s parent or guardian; 

20) To the principal where the student attends if it is information from a peace 
officer’s record of children received by a superintendent under Minnesota 
Statutes section 260B.171, subdivision 5.  The principal must place the 
information in the student’s education record.  The principal also must notify 
immediately any teacher, counselor, or administrator directly supervising the 
student whom the principal believes needs the information to work with the 
student in an appropriate manner, to avoid being needlessly vulnerable, or to 
protect other persons from needless vulnerability.  The principal may also 
notify other district employees, substitutes, and volunteers who are in direct 
contact with the student if the principal determines that these individuals 
need the information to work with the student in an appropriate manner, to 
avoid being needlessly vulnerable, or to protect other persons from needless 
vulnerability.  Such notices from the principal must identify the student and 
describe the alleged offense if this information is provided in the peace 
officer’s notice.  Peace officer’s record information received is private 
educational data received for the limited purpose of serving the educational 
needs of the student and protecting students and staff.  The information must 
not be further disseminated by the counselor, teacher administrator, staff 
member, substitute, or volunteer except to communicate with the student or 
the student’s parent or guardian as necessary to serve the student, to protect 
students and staff, or as otherwise required by law. 
 
The principal must delete the peace officer’s record from the student’s 
education record, destroy the data, and make reasonable efforts to notify any 
teacher, counselor, staff member, administrator, substitute, or volunteer who 
received information from the peace officer’s record if the county attorney 
determines not to proceed with a petition or directs the student into a 
diversion or mediation program or if a juvenile court makes a decision on a 
petition and the county attorney or juvenile court notifies the superintendent 
of such action; 

21) To the Secretary of Agriculture, or authorized representative from the Food 
and Nutrition Service or contractors acting on behalf of the Food and 
Nutrition Service, for the purposes of conducting program monitoring, 
evaluations, and performance measurements of state and local educational 
and other agencies and institutions receiving funding or providing benefits of 
one or more programs authorized under the National School Lunch Act or the 
Child Nutrition Act of 1966 for which the results will be reported in an 
aggregate form that does not identify any individual, on the conditions that: 
(a) any data collected shall be protected in a manner that will not permit the 
personal identification of students and their parents by other than the 
authorized representatives of the Secretary; and (b) any personally 
identifiable data shall be destroyed when the data are no longer needed for 
program monitoring, evaluations, and performance measurements; or 

22) To an agency caseworker or other representative of a State or local child 
welfare agency, or tribal organization (as defined in 25 United States Code 
section 5304), who has the right to access a student’s case plan, as defined 
and determined by the State or tribal organization, when such agency or 
organization is legally responsible, in accordance with State or tribal law, for 
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the care and protection of the student, provided that the education records, or 
the personally identifiable information contained in such records, of the 
student will not be disclosed by such agency or organization, except to an 
individual or entity engaged in addressing the student’s education needs and 
authorized by such agency or organization to receive such disclosure and such 
disclosure is consistent with the State or tribal laws applicable to protecting 
the confidentiality of a student’s education records. 

23) When requested, educational agencies or institutions may share personal 
student contact information and directory information for students served in 
special education with postsecondary transition planning and services under 
Minnesota Statutes, section 125A.08, paragraph (b), clause (1), whether 
public or private, with the Minnesota Department of Employment and 
Economic Development, as required for coordination of services to students 
with disabilities under Minnesota Statutes, sections 125A.08, paragraph (b), 
clause (1); 125A.023; and 125A.027. 

C. Nonpublic School Students 
The school district may disclose personally identifiable information from the 
education records of a nonpublic school student, other than a student who receives 
shared time educational services, without the written consent of the parent of the 
student or the eligible student unless otherwise provided herein, if the disclosure is: 

1) Pursuant to a valid court order; 
2) Pursuant to a statute specifically authorizing access to the private data; or 
3) To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiological investigations 
which the commissioner of health determines are necessary to prevent 
disease or disability to individuals in the public educational agency or 
institution in which the investigation is being conducted. 

 
VII. RELEASE OF DIRECTORY INFORMATION 

A. Educational Data 
1) Educational data designated as directory information is public data on 

individuals to the extent required under federal law. Directory information 
must be designated pursuant to the provisions of: 

a. Minnesota Statutes, section 13.32, subdivision 5; and 
b. 20 United States Code, section 1232g, and 34 Code of Federal 

Regulations, section 99.37, which were in effect on January 3, 2012 
2) The school district may not designate a student’s home address, telephone 

number, email address, or other personal contact information as directory 
information under this section. 

3) When requested, the school district must share personal contact information 
and directory information, whether public or private, with the Minnesota 
Department of Education, as required for federal reporting purposes.  

B. Former Students 
Unless a former student validly opted out of the release of directory information 
while the student was in attendance and has not rescinded the opt out request at 
any time, the school district may disclose directory information from the education 
records generated by it regarding the former student without meeting the 
requirements of Paragraph C. of this section.  In addition, under an explicit 
exclusion from the definition of an “education record,” the school district may release 
records that only contain information about an individual obtained after he or she is 
no longer a student at the school district and that are not directly related to the 
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individual’s attendance as a student (e.g., a student’s activities as an alumnus of the 
school district). 

C. Present Students and Parents 
The school district may disclose directory information from the education records of 
a student and information regarding parents without prior written consent of the 
parent of the student or eligible student, except as provided herein.   

1) When conducting the directory information designation and notice process 
required by federal law, the school district shall give parents and students 
notice of the right to refuse to let the district designate specified data about 
the student as directory information. 

2) The school district shall give annual notice by any means that are reasonably 
likely to inform the parents and eligible students of: 

a. the types of personally identifiable information regarding students 
and/or parents that the school district has designated as directory 
information; 

b. the parent’s or eligible student’s right to refuse to let the school 
district designate any or all of those types of information about the 
student and/or the parent as directory information; and 

c. the period of time in which a parent or eligible student has to notify 
the school district in writing that he or she does not want any or all of 
those types of information about the student and/or the parent 
designated as directory information. 

3) Allow a reasonable period of time after such notice has been given for a 
parent or eligible student to inform the school district in writing that any or 
all of the information so designated should not be disclosed without the 
parent’s or eligible student’s prior written consent, except as provided in 
Section VI. of this policy. 

4) A parent or eligible student may not opt out of the directory information 
disclosures to: 

a. prevent the school district from disclosing or requiring the student to 
disclose the student’s name, ID, or school district e-mail address in a 
class in which the student is enrolled; or 

b. prevent the school district from requiring a student to wear, to display 
publicly, or to disclose a student ID card or badge that exhibits 
information that may be designated as directory information and that 
has been properly designated by the school district as directory 
information. 

5) The school district shall not disclose or confirm directory information without 
meeting the written consent requirements contained in Section VI.A. of this 
policy if a student’s social security number or other non-directory information 
is used alone or in combination with other data elements to identify or help 
identify the student or the student’s records. 

D. Procedure for Obtaining Nondisclosure of Directory Information 
The parent’s or eligible student’s written notice shall be directed to the responsible 
authority and shall include the following: 

1) Name of the student and/or parent, as appropriate; 
2) Home address; 
3) School presently attended by student; 
4) Parent’s legal relationship to student, if applicable; and 
5) Specific categories of directory information to be made not public without the 

parent’s or eligible student’s prior written consent, which shall only be 
applicable for that school year. 
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E. Duration 
The designation of any information as directory information about a student or 
parents will remain in effect for the remainder of the school year unless the parent 
or eligible student provides the written notifications provided herein. 
 

VIII. DISCLOSURE OF PRIVATE RECORDS 
A. Private Records 

For the purposes herein, education records are records which are classified as 
private data on individuals by state law and which are accessible only to the student 
who is the subject of the data and the student’s parent if the student is not an 
eligible student.  The school district may not disclose private records or their 
contents except as summary data, or except as provided in Section VI. of this policy, 
without the prior written consent of the parent or the eligible student.  The school 
district will use reasonable methods to identify and authenticate the identity of 
parents, students, school officials, and any other party to whom personally 
identifiable information from education records is disclosed. 

B. Private Records Not Accessible to Parent 
In certain cases, state law intends, and clearly provides, that certain information 
contained in the education records of the school district pertaining to a student be 
accessible to the student alone, and to the parent only under special circumstances, 
if at all. 

1) The responsible authority may deny access to private data by a parent when 
a minor student who is the subject of that data requests that the responsible 
authority deny such access.  The minor student’s request must be submitted 
in writing setting forth the reasons for denying access to the parent and must 
be signed by the minor.  Upon receipt of such request the responsible 
authority shall determine if honoring the request to deny the parent access 
would be in the best interest of the minor data subject.  In making this 
determination the responsible authority shall consider the following factors: 

a. whether the minor is of sufficient age and maturity to be able to 
explain the reasons for and understand the consequences of the 
request to deny access; 

b. whether the personal situation of the minor is such that denying 
parental access may protect the minor data subject from physical or 
emotional harm; 

c. whether there are grounds for believing that the minor data subject’s 
reasons for precluding parental access are reasonably accurate; 

d. whether the data in question is of such a nature that disclosure of it to 
the parent may lead to physical or emotional harm to the minor data 
subject; and 

e. whether the data concerns medical, dental or other health services 
provided pursuant to Minnesota Statutes sections 144.341-144.347, in 
which case the data may be released only if the failure to inform the 
parent would seriously jeopardize the health of the minor. 

C. Private Records Not Accessible to Student 
Students shall not be entitled to access to private data concerning financial records 
and statements of the student’s parent or any information contained therein. 

D. Military-Connected Youth Identifier 
When a school district updates its enrollment forms in the ordinary course of 
business, the school district must include a box on the enrollment form to allow 
students to self-identify as a military-connected youth.  For purposes of this section, 
a "military-connected youth" means having an immediate family member, including 
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a parent or sibling, who is currently in the armed forces either as a reservist or on 
active duty or has recently retired from the armed forces.  Data collected under this 
provision is private data on individuals, but summary data may be published by the 
Department of Education.  

 
IX. DISCLOSURE OF CONFIDENTIAL RECORDS 

A. Confidential Records 
Confidential records are those records and data contained therein which are made 
not public by state or federal law, and which are inaccessible to the student and the 
student’s parents or to an eligible student. 

B. Reports Under the Maltreatment of Minors Reporting Act 
Pursuant to Minnesota Statutes Chapter 260E , written copies of reports pertaining 
to a neglected and/or physically and/or sexually abused child shall be accessible only 
to the appropriate welfare and law enforcement agencies.  In respect to other 
parties, such data shall be confidential and will not be made available to the parent 
or the subject individual by the school district.  The subject individual, however, may 
obtain a copy of the report from either the local welfare agency, county sheriff, or the 
local police department subject to the provisions of Minnesota Statutes Chapter 
260E. 
 
Regardless of whether a written report is made under Minnesota Statutes Chapter 
260E, as soon as practicable after a school receives information regarding an 
incident that may constitute maltreatment of a child in a school facility, the school 
shall inform the parent, legal guardian, or custodian of the child that an incident 
occurred that may constitute maltreatment of the child, when the incident occurred, 
and the nature of the conduct that may constitute maltreatment. 

C. Investigative Data 
Data collected by the school district as part of an active investigation undertaken for 
the purpose of the commencement or defense of pending civil legal action, or are 
retained in anticipation of a pending civil legal action are classified as protected 
nonpublic data in the case of data not on individuals, and confidential data in the 
case of data on individuals. 

1) The school district may make any data classified as protected non-public or 
confidential pursuant to this subdivision accessible to any person, agency, or 
the public if the school district determines that such access will aid the law 
enforcement process, promote public health or safety, or dispel widespread 
rumor or unrest. 

2) A complainant has access to a statement he or she provided to the school 
district. 

3) Parents or eligible students may have access to investigative data of which 
the student is the subject, but only to the extent the data is not inextricably 
intertwined with data about other school district students, school district 
employees, and/or attorney data as defined in Minnesota Statutes section 
13.393. 

4) Once a civil investigation becomes inactive, civil investigative data becomes 
public unless the release of the data would jeopardize another pending civil 
legal action, except for those portions of such data that are classified as not 
public data under state or federal law.  Any civil investigative data presented 
as evidence in court or made part of a court record shall be public.  For 
purposes of this provision, a civil investigation becomes inactive upon the 
occurrence of any of the following events: 
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a. a decision by the school district, or by the chief attorney for the school 
district, not to pursue the civil legal action.  However, such 
investigation may subsequently become active if the school district or 
its attorney decides to renew the civil legal action; 

b. the expiration of the time to file a complaint under the statute of 
limitations or agreement applicable to the civil legal action; or 

c. the exhaustion or expiration of rights of appeal by either party to the 
civil legal action. 

5) A “pending civil legal action” for purposes of this subdivision is defined as 
including, but not limited to, judicial, administrative, or arbitration 
proceedings. 

D. Chemical Abuse Records 
To the extent the school district maintains records of the identity, diagnosis, 
prognosis, or treatment of any student which are maintained in connection with the 
performance of any drug abuse prevention function conducted, regulated, or directly 
or indirectly assisted by any department or agency of the United States, such 
records are classified as confidential and shall be disclosed only for the purposes and 
under the circumstances expressly authorized by law. 

 
X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION 

HEARING 
At a reasonable time prior to any exclusion or expulsion hearing, the student and the 
student’s parent or guardian or representative shall be given access to all school district 
records pertaining to the student, including any tests or reports upon which the action 
proposed by the school district may be based, pursuant to the Minnesota Pupil Fair 
Dismissal Act, Minnesota Statutes section 121A.40, et seq. 
 

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-
SECONDARY EDUCATIONAL INSTITUTIONS 
A. The school district will release the names, addresses, electronic mail address (which 

shall be the electronic mail addresses provided by the school district, if available, 
that may be released to military recruiting officers only), and home telephone 
numbers of students in grades 11 and 12 to military recruiting officers and post-
secondary educational institutions within sixty (60) days after the date of the 
request unless a parent or eligible student has refused in writing to release this data 
pursuant to Paragraph C. below.  

B. Data released to military recruiting officers under this provision: 
1) may be used only for the purpose of providing information to students about 

military service, state and federal veterans’ education benefits, and other 
career and educational opportunities provided by the military;  

2) cannot be further disseminated to any other person except personnel of the 
recruiting services of the armed forces; and 

3) copying fees shall not be imposed. 
C. A parent or eligible student has the right to refuse the release of the name, address, 

electronic mail addresses (which shall be the electronic mail addresses provided by 
the school, if available, that may be released to military recruiting officers only) or 
home telephone number to military recruiting officers and post-secondary 
educational institutions.  To refuse the release of the above information to military 
recruiting officers and post-secondary educational institutions, a parent or eligible 
student must notify the responsible authority, the Building Principal, in writing by 
October 1 each year.  The written request must include the following information: 

1) Name of student and parent, as appropriate; 
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2) Home address; 
3) Student’s grade level; 
4) School presently attended by student; 
5) Parent’s legal relationship to student, if applicable; 
6) Specific category or categories of information which are not to be released to 

military recruiting officers and post-secondary educational institutions; and 
7) Specific category or categories of information which are not to be released to 

the public, including military recruiting officers and post-secondary 
educational institutions. 

D. Annually, the school district will provide public notice by any means that are 
reasonably likely to inform the parents and eligible students of their rights to refuse 
to release the names, addresses, and home phone numbers of students in grades 11 
and 12 without prior consent. 

E. A parent or eligible student’s refusal to release the above information to military 
recruiting officers and post-secondary educational institutions does not affect the 
school district’s release of directory information to the rest of the public, which 
includes military recruiting officers and post-secondary educational institutions.  In 
order to make any directory information about a student private, the procedures 
contained in Section VII. of this policy also must be followed.  Accordingly, to the 
extent the school district has designated the name, address, home phone number, 
and grade level of students as directory information, absent a request from a parent 
or eligible student not to release such data, this information will be public data and 
accessible to members of the public, including military recruiting officers and post-
secondary educational institutions. 

 
XII. LIMITS ON REDISCLOSURE 

A. Redisclosure 
Consistent with the requirements herein, the school district may only disclose 
personally identifiable information from the education records of a student on 
the condition that the party to whom the information is to be disclosed will not 
disclose the information to any other party without the prior written consent of 
the parent of the student or the eligible student, except that the officers, 
employees, and agents of any party receiving personally identifiable information 
under this section may use the information, but only for the purposes for which 
the disclosure was made. 

B. Redisclosure Not Prohibited 
1) Subdivision A. of this section does not prevent the school district from 

disclosing personally identifiable information under Section VI. of this policy 
with the understanding that the party receiving the information may make 
further disclosures of the information on behalf of the school district 
provided: 

a. The disclosures meet the requirements of Section VI. of this policy; 
and 

b. The school district has complied with the record-keeping requirements 
of Section XIII. of this policy. 

2) Subdivision A. of this section does not apply to disclosures made pursuant to 
court orders or lawfully issued subpoenas or litigation, to disclosures of 
directory information, to disclosures to a parent or student or to parents of 
dependent students, or to disclosures concerning sex offenders and other 
individuals required to register under 42 United States Code section 14071.  
However, the school district must provide the notification required in Section 
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XII.D. of this policy if a redisclosure is made based upon a court order or 
lawfully issued subpoena. 

C. Classification of Disclosed Data 
The information disclosed shall retain the same classification in the hands of the 
party receiving it as it had in the hands of the school district. 

D. Notification 
The school district shall inform the party to whom a disclosure is made of the 
requirements set forth in this section, except for disclosures made pursuant to 
court orders or lawfully issued subpoenas, disclosure of directory information 
under Section VII. of this policy, disclosures to a parent or student, or disclosures 
to parents of a dependent student.  In the event that the Family Policy 
Compliance Office determines that a state or local educational authority, a 
federal agency headed by an official listed in 34 Code of Federal Regulations 
section 99.31(a)(3), or an authorized representative of a state or local educational 
authority or a federal agency headed by an official listed in section 99.31(a)(3), or 
a third party outside of the school district improperly rediscloses personally 
identifiable information from education records or fails to provide notification 
required under this section of this policy, the school district may not allow that 
third party access to personally identifiable information from education records 
for at least five (5) years. 

 
XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING 

A. Responsible Authority 
The responsible authority shall be responsible for the maintenance and security 
of student records. 

B. Record Security 
The principal of each school subject to the supervision and control of the 
responsible authority shall be the records manager of the school, and shall have 
the duty of maintaining and securing the privacy and/or confidentiality of 
student records. 

C. Record Keeping 
1) The principal shall, for each request for and each disclosure of personally 

identifiable information from the education records of a student, maintain a 
record, with the education records of the student, that indicates: 

a. the parties who have requested or received personally identifiable 
information from the education records of the student; 

b. the legitimate interests these parties had in requesting or obtaining 
the information; and 

c. the names of the state and local educational authorities and federal 
officials and agencies listed in Section VI.B.4. of this policy that may 
make further disclosures of personally identifiable information from 
the student’s education records without consent. 

2) In the event the school district discloses personally identifiable information 
from an education record of a student pursuant to Section XII.B. of this 
policy, the record of disclosure required under this section shall also include: 

a. the names of the additional parties to which the receiving party may 
disclose the information on behalf of the school district; 

b. the legitimate interests under Section VI. of this policy which each of 
the additional parties has in requesting or obtaining the information; 
and 

c. a copy of the record of further disclosures maintained by a state or 
local educational authority or federal official or agency listed in 
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Section VI.B.4. of this policy in accordance with 34 Code of Federal 
Regulations section 99.32 and to whom the school district disclosed 
information from an education record.  The school district shall 
request a copy of the record of further disclosures from a state or local 
educational authority or federal official or agency to whom education 
records were disclosed upon a request from a parent or eligible 
student to review the record of requests for disclosure. 

3) Section XIII.E.1. does not apply to requests by or disclosure to a parent of a 
student or an eligible student, disclosures pursuant to the written consent of 
a parent of a student or an eligible student, requests by or disclosures to 
other school officials under Section VI.B.1. of this policy, to requests for 
disclosures of directory information under Section VII. of this policy, or to a 
party seeking or receiving the records as directed by a federal grand jury or 
other law enforcement subpoena and the issuing court or agency has ordered 
that the existence or the contents of the subpoena or the information 
provided in response to the subpoena not be disclosed or as directed by an ex 
parte court order obtained by the United States Attorney General (or 
designee not lower than an Assistant Attorney General) concerning 
investigations or prosecutions of an offense listed in 18 United States Code 
section 2332b(g)(5)(B) or an act of domestic or international terrorism. 

4) The record of requests of disclosures may be inspected by: 
a. the parent of the student or the eligible student; 
b. the school official or his or her assistants who are responsible for the 

custody of the records; and 
c. the parties authorized by law to audit the record-keeping procedures 

of the school district. 
5) The school district shall record the following information when it discloses 

personally identifiable information from education records under the health 
or safety emergency exception: 

a. the articulable and significant threat to the health or safety of a 
student or other individual that formed the basis for the disclosure; 
and 

b. the parties to whom the school district disclosed the information. 
6) The record of requests and disclosures shall be maintained with the 

education records of the student as long as the school district maintains the 
student’s education records. 
 

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 
A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student 

Who is Also a Dependent Student 
The school district shall permit the parent of a student, an eligible student, or 
the parent of an eligible student who is also a dependent student who is or has 
been in attendance in the school district to inspect or review the education 
records of the student, except those records which are made confidential by state 
or federal law or as otherwise provided in Section VIII. of this policy. 

B. Response to Request for Access 
The school district shall respond to any request pursuant to Subdivision A. of 
this section immediately, if possible, or within ten (10) days of the date of the 
request, excluding Saturdays, Sundays, and legal holidays. 

C. Right to Inspect and Review 
The right to inspect and review education records under Subdivision A. of this 
section includes: 
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1) The right to a response from the school district to reasonable requests for 
explanations and interpretations of records; and 

2) If circumstances effectively prevent the parent or eligible student from 
exercising the right to inspect and review the education records, the school 
district shall provide the parent or eligible student with a copy of the records 
requested or make other arrangements for the parent or eligible student to 
inspect and review the requested records. 

3) Nothing in this policy shall be construed as limiting the frequency of 
inspection of the education records of a student with a disability by the 
student’s parent or guardian or by the student upon the student reaching the 
age of majority. 

D. Form of Request 
Parents or eligible students shall submit to the school district a written request 
to inspect education records which identify as precisely as possible the record or 
records he or she wishes to inspect. 

E. Collection of Student Records 
If a student’s education records are maintained in more than one location, the 
responsible authority may collect copies of the records or the records themselves 
from the various locations so they may be inspected at one site.  However, if the 
parent or eligible student wishes to inspect these records where they are 
maintained, the school district shall attempt to accommodate those wishes.  The 
parent or eligible student shall be notified of the time and place where the 
records may be inspected. 

F. Records Containing Information on More Than One Student 
If the education records of a student contain information on more than one 
student, the parent or eligible student may inspect and review or be informed of 
only the specific information which pertains to that student. 

G. Authority to Inspect or Review 
The school district may presume that either parent of the student has authority 
to inspect or review the education records of a student unless the school district 
has been provided with evidence that there is a legally binding instrument or a 
state law or court order governing such matters as marriage dissolution, 
separation, or custody which provides to the contrary. 

H. Fees for Copies of Records 
1) The school district shall charge a reasonable fee for providing photocopies or 

printed copies of records unless printing a copy is the only method to provide 
for the inspection of data.  In determining the amount of the reasonable fee, 
the school district shall consider the following: 

a. the cost of materials, including paper, used to provide the copies; 
b. the cost of the labor required to prepare the copies; 
c. any schedule of standard copying charges established by the school 

district in its normal course of operations; 
d. any special costs necessary to produce such copies from machine-based 

record-keeping systems, including but not limited to computers and 
microfilm systems; and 

e. mailing costs. 
2) If 100 or fewer pages of black and white, letter or legal size paper copies are 

requested, actual costs shall not be used, and, instead, the charge shall be no 
more than 25 cents for each page copied. 

3) The cost of providing copies shall be borne by the parent or eligible student. 
4) The responsible authority, however, may not impose a fee for a copy of an 

education record made for a parent or eligible student if doing so would 
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effectively prevent or, in the case of a student with a disability, impair the 
parent or eligible student from exercising their right to inspect or review the 
student’s education records. 
 

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 
A. Request to Amend Education Records 

The parent of a student or an eligible student who believes that information 
contained in the education records of the student is inaccurate, misleading, or 
violates the privacy rights of the student may request that the school district 
amend those records. 
1) The request shall be in writing, shall identify the item the requestor believes 

to be inaccurate, misleading, or in violation of the privacy or other rights of 
the student, shall state the reason for this belief, and shall specify the 
correction the requestor wishes the school district to make.  The request shall 
be signed and dated by the requestor. 

2) The school district shall decide whether to amend the education records of the 
student in accordance with the request within thirty (30) days after receiving 
the request. 

3) If the school district decides to refuse to amend the education records of the 
student in accordance with the request, it shall inform the parent of the 
student or the eligible student of the refusal and advise the parent or eligible 
student of the right to a hearing under Subdivision B. of this section. 

B. Right to a Hearing 
If the school district refuses to amend the education records of a student, the 
school district, on request, shall provide an opportunity for a hearing in order to 
challenge the content of the student’s education records to ensure that 
information in the education records of the student is not inaccurate, misleading, 
or otherwise in violation of the privacy or other rights of the student.  A hearing 
shall be conducted in accordance with Subdivision C. of this section. 
1) If, as a result of the hearing, the school district decides that the information 

is inaccurate, misleading, or otherwise in violation of the privacy or other 
rights of the student, it shall amend the education records of the student 
accordingly and so inform the parent of the student or the eligible student in 
writing. 

2) If, as a result of the hearing, the school district decides that the information 
is not inaccurate, misleading, or otherwise in violation of the privacy or other 
rights of the student, it shall inform the parent or eligible student of the right 
to place a statement in the record commenting on the contested information 
in the record or stating why he or she disagrees with the decision of the 
school district, or both. 

3) Any statement placed in the education records of the student under 
Subdivision B. of this section shall: 

a. be maintained by the school district as part of the education records of 
the student so long as the record or contested portion thereof is 
maintained by the school district; and 

b. if the education records of the student or the contested portion thereof 
is disclosed by the school district to any party, the explanation shall 
also be disclosed to that party. 

C. Conduct of Hearing 
1) The hearing shall be held within a reasonable period of time after the school 

district has received the request, and the parent of the student or the eligible 
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student shall be given notice of the date, place, and time reasonably in 
advance of the hearing. 

2) The hearing may be conducted by any individual, including an official of the 
school district who does not have a direct interest in the outcome of the 
hearing.  The school board attorney shall be in attendance to present the 
school board’s position and advise the designated hearing officer on legal and 
evidentiary matters. 

3) The parent of the student or eligible student shall be afforded a full and fair 
opportunity for hearing to present evidence relative to the issues raised 
under Subdivisions A. and B. of this section and may be assisted or 
represented by individuals of his or her choice at his or her own expense, 
including an attorney. 

4) The school district shall make a decision in writing within a reasonable 
period of time after the conclusion of the hearing.  The decision shall be based 
solely on evidence presented at the hearing and shall include a summary of 
evidence and reasons for the decision. 

D. Appeal 
The final decision of the designated hearing officer may be appealed in 
accordance with the applicable provisions of Minnesota Statutes chapter 14 
relating to contested cases. 

 
XVI. PROBLEMS ACCESSING DATA 

A. The data practices compliance official is the designated employee to whom 
persons may direct questions or concerns regarding problems in obtaining access 
to data or other data practices problems. 

B. Data practices compliance official means Superintendent Tim Truebenbach. 
C. Any request by an individual with a disability for reasonable modifications of the 

school district’s policies or procedures for purposes of accessing records shall be 
made to the data practices compliance official. 

 
XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 

A. Where to File Complaints 
Complaints regarding alleged violations of rights accorded parents and eligible 
students by FERPA, and the rules promulgated thereunder, shall be submitted 
in writing to the U.S. Department of Education, Student Privacy Policy Office, 
400 Maryland Avenue S.W., Washington, D.C. 20202-8520. 

B. Content of Complaint 
A complaint filed pursuant to this section must contain specific allegations of fact 
giving reasonable cause to believe that a violation of FERPA and the rules 
promulgated thereunder has occurred. 

 
XVIII. WAIVER 

A parent or eligible student may waive any of his or her rights provided herein 
pursuant to FERPA.  A waiver shall not be valid unless in writing and signed by the 
parent or eligible student.  The school district may not require such a waiver. 
 

XIX. ANNUAL NOTIFICATION OF RIGHTS 
A. Contents of Notice 

The school district shall give parents of students currently in attendance and 
eligible students currently in attendance annual notice by such means as are 
reasonably likely to inform the parents and eligible students of the following: 
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1) That the parent or eligible student has a right to inspect and review the 
student’s education records and the procedure for inspecting and reviewing 
education records; 

2) That the parent or eligible student has a right to seek amendment of the 
student’s education records to ensure that those records are not inaccurate, 
misleading, or otherwise in violation of the student’s privacy or other rights 
and the procedure for requesting amendment of records; 

3) That the parent or eligible student has a right to consent to disclosures of 
personally identifiable information contained in the student’s education 
records, except to the extent that federal and state law and the regulations 
promulgated thereunder authorize disclosure without consent; 

4) That the parent or eligible student has a right to file a complaint with the 
U.S. Department of Education regarding an alleged failure by the school 
district to comply with the requirements of FERPA and the rules 
promulgated thereunder; 

5) The criteria for determining who constitutes a school official and what 
constitutes a legitimate educational interest for purposes of disclosing 
education records to other school officials whom the school district has 
determined to have legitimate educational interests; and 

6) That the school district forwards education records on request to a school in 
which a student seeks or intends to enroll or is already enrolled as long as the 
disclosure is for purposes related to the student’s enrollment or transfer and 
that such records may include suspension and expulsion records pursuant to 
the federal Every Student Succeeds Act and, if applicable, a student’s history 
of violent behavior. 

B. Notification to Parents of Students Having a Primary Home Language Other 
Than English 
The school district shall provide for the need to effectively notify parents of 
students identified as having a primary or home language other than English. 

C. Notification to Parents or Eligible Students Who are Disabled 
The school district shall provide for the need to effectively notify parents or 
eligible students identified as disabled. 

 
XX. DESTRUCTION AND RETENTION OF RECORDS 

Destruction and retention of records by the school district shall be controlled by 
state and federal law. 
 

XXI. COPIES OF POLICY 
Copies of this policy may be obtained by parents and eligible students at the 
superintendent’s office. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.32, Subd. 5 (Directory Information) 
Minn. Stat. § 13.393 (Attorneys) 
Minn. Stat. Ch. 14 (Administrative Procedures Act) 
Minn. Stat. § 120A.22 (Compulsory Instruction) 
Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.75 (Receipt of Records; Sharing) 
Minn. Stat. § 127A.852 (Military-Connected Youth Identifier) 
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 
Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons) 
Minn. Stat. Ch. 256L (MinnesotaCare) 
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Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace 
Officer Records of Children) 
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors) 
Minn. Stat. § 363A.42 (Public Records; Accessibility) 
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable 
Adults) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; 
Compilation of Directory Information) 
18 U.S.C. § 2331 (Definitions) 
18 U.S.C. § 2332b (Acts of Terrorism Transcending National 
Boundaries) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act) 
20 U.S.C. § 7908 (Armed Forces Recruiting Information) 
20 U.S.C. § 7917 (Transfer of School Disciplinary Records) 
25 U.S.C. § 5304 (Definitions – Tribal Organization) 
26 U.S.C. §§ 151 and 152 (Internal Revenue Code) 
42 U.S.C. § 1711 et seq. (Child Nutrition Act) 
42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch 
Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 
34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 
42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 
Gonzaga University v. Doe, 536 U.S. 273 309 (2002) 
Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021) 

 
Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside 
Agencies) 
MSBA/MASA Model Policy 520 (Student Surveys) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 722 (Public Data Requests) 
MSBA/MASA Model Policy 906 (Community Notification of Predatory 
Offenders) 
MSBA School Law Bulletin “I” (School Records – Privacy – Access to 
Data) 
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INTERNET, TECHNOLOGY, AND CELL PHONE ACCEPTABLE USE AND 
SAFETY POLICY  
 

I. PURPOSE 
 The purpose of this policy is to set forth policies and guidelines for access to the school 

district computer system and acceptable and safe use of the Internet, including electronic 
communications. 

  
II. GENERAL STATEMENT OF POLICY 

In making decisions regarding student and employee access to the school district computer 
system and the Internet, including electronic communications, the school district considers 
its own stated educational mission, goals, and objectives.  Electronic information research 
skills are now fundamental to preparation of citizens and future employees.  Access to the 
school district computer system and to the Internet enables students and employees to 
explore thousands of libraries, databases, bulletin boards, and other resources while 
exchanging messages with people around the world.  The school district expects that faculty 
will blend thoughtful use of the school district computer system and the Internet 
throughout the curriculum and will provide guidance and instruction to students in their 
use.  

 
III. LIMITED EDUCATIONAL PURPOSE 

The school district is providing students and employees with access to the school 
district computer system, which includes Internet access.  The purpose of the system 
is more specific than providing students and employees with general access to the 
Internet.  The school district system has a limited educational purpose, which includes 
use of the system for classroom activities, educational research, and professional or 
career development activities.  Users are expected to use Internet access through the 
district system to further educational and personal goals consistent with the mission 
of the school district and school policies. Uses which might be acceptable on a user’s 
private personal account on another system may not be acceptable on this limited-
purpose network. 

 
IV. USE OF SYSTEM IS A PRIVILEGE 

The use of the school district system and access to use of the Internet is a privilege, 
not a right.  Depending on the nature and degree of the violation and the number of 
previous violations, unacceptable use of the school district system or the Internet may 
result in one or more of the following consequences:  suspension or cancellation of use 
or access privileges; payments for damages and repairs; discipline under other 
appropriate school district policies, including suspension, expulsion, exclusion, or 
termination of employment; or civil or criminal liability under other applicable laws. 

 
V. UNACCEPTABLE USES 

A. While not an exhaustive list, the following uses of the school district system and 
Internet resources are considered unacceptable: 

1) Users will not use the school district system to access, review, upload, 
download, store, print, post, receive, transmit, or distribute: 
a. Pornographic, obscene, or sexually explicit material or other visual 
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depictions that are harmful to minors; 
b. Obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, 

disrespectful, or sexually explicit language; 
c. Materials that use language or images that are inappropriate in the 

education setting or disruptive to the educational process; 
d. Information or materials that could cause damage or danger of disruption 

to the educational process; 
e. Materials that use language or images that advocate violence or 

discrimination toward other people (hate literature) or that may 
constitute harassment or discrimination. 

2) Users will not use the school district system to knowingly or recklessly post, 
transmit, or distribute false or defamatory information about a person or 
organization, or to harass another person, or to engage in personal attacks, 
including prejudicial or discriminatory attacks.   

3) Users will not use the school district system to engage in any illegal act or 
violate any local, state, or federal statute or law. 

4) Users will not use the school district system to vandalize, damage, or disable 
the property of another person or organization, will not make deliberate 
attempts to degrade or disrupt equipment, software, or system performance by 
spreading computer viruses or by any other means, will not tamper with, 
modify, or change the school district system software, hardware, or wiring or 
take any action to violate the school district’s security system, and will not use 
the school district system in such a way as to disrupt the use of the system by 
other users. 

5) Users will not use the school district system to gain unauthorized access to 
information resources or to access another person’s materials, information, or 
files without the implied or direct permission of that person.   

6) Users will not use the school district system to post private information about 
another person, personal contact information about themselves or other 
persons, or other personally identifiable information, including, but not limited 
to, addresses, telephone numbers, school addresses, work addresses, 
identification numbers, account numbers, access codes or passwords, labeled 
photographs, or other information that would make the individual’s identity 
easily traceable, and will not repost a message that was sent to the user 
privately without permission of the person who sent the message. 
a. This paragraph does not prohibit the posting of employee contact 

information on school district webpages or communications between 
employees and other individuals when such communications are made for 
education-related purposes (i.e., communications with parents or other staff 
members related to students). 

b. Employees creating or posting school-related webpages may include 
personal contact information about themselves on a webpage. However, 
employees may not post personal contact information or other personally 
identifiable information about students unless: 
i. such information is classified by the school district as directory 

information and verification is made that the school district has not 
received notice from a parent/guardian or eligible student that such 
information is not to be designated as directory information in 
accordance with Policy 515; or 

ii. such information is not classified by the school district as directory 
information but written consent for release of the information to be 
posted has been obtained from a parent/guardian or eligible student in 
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accordance with Policy 515 
 

In addition, prior to posting any personal contact or personally identifiable 
information on a school-related webpage, employees shall obtain written 
approval of the content of the postings from the building administrator. 
c. These prohibitions specifically prohibit a user from utilizing the school 

district system to post personal information about a user or another 
individual on social networks, including, but not limited to, social networks 
such as “Facebook,” “Twitter,” “Instagram,” “Snapchat,” “TikTok,” “Reddit,” 
and similar websites or application. 

7) Users must keep all account information and passwords on file with the 
designated school district official.  Users will not attempt to gain unauthorized 
access to the school district system or any other system through the school 
district system, attempt to log in through another person’s account, or use 
computer accounts, access codes, or network identification other than those 
assigned to the user.  Messages and records on the school district system may 
not be encrypted without the permission of appropriate school authorities. 

8) Users will not use the school district system to violate copyright laws or usage 
licensing agreements, or otherwise to use another person’s property without 
the person’s prior approval or proper citation, including the downloading or 
exchanging of pirated software or copying software to or from any school 
computer, and will not plagiarize works they find on the Internet. 

9) Users will not use the school district system for conducting business, for 
unauthorized commercial purposes, or for financial gain unrelated to the 
mission of the school district. Users will not use the school district system to 
offer or provide goods or services or for product advertisement.  Users will not 
use the school district system to purchase goods or services for personal use 
without authorization from the appropriate school district official. 

10) Users will not use the school district system to engage in bullying or 
cyberbullying in violation of the school district’s Bullying Prohibition Policy. 
This prohibition includes using any technology or other electronic 
communication off school premises to the extent that student learning or the 
school environment is substantially and materially disrupted.  

B. The school district has a special interest in regulating off-campus speech that 
materially disrupts classwork or involves substantial disorder or invasion of the rights 
of others. A student or employee engaging in the foregoing unacceptable uses of the 
Internet when off school district premises also may be in violation of this policy as well 
as other school district policies.  Examples of such violations may include, but are not 
limited to, serious or severe bullying or harassment targeting particular individuals, 
threats aimed at teachers or other students, failure to follow rules concerning lessons, 
the writing of papers, the use of computers, or participation in other online school 
activities, and breaches of school security devices. If the school district receives a 
report of an unacceptable use originating from a non-school computer or resource, the 
school district may investigate such reports to the best of its ability.  Students or 
employees may be subject to disciplinary action for such conduct, including, but not 
limited to, suspension or cancellation of the use or access to the school district 
computer system and the Internet and discipline under other appropriate school 
district policies, including suspension, expulsion, exclusion, or termination of 
employment. 

C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet 
site, the user shall immediately disclose the inadvertent access to an appropriate 
school district official.  In the case of a school district employee, the immediate 
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disclosure shall be to the employee’s immediate supervisor and/or the building 
administrator. This disclosure may serve as a defense against an allegation that the 
user has intentionally violated this policy.  In certain rare instances, a user also may 
access otherwise unacceptable materials if necessary to complete an assignment and if 
done with prior approval of and with appropriate guidance from the appropriate 
teacher or, in the case of a school district employee, the building administrator.   

 
VI. FILTER 

A. With respect to any of its computers with Internet access, the school district will 
monitor the online activities of both minors and adults and employ technology 
protection measures during any use of such computers by minors and adults.  The 
technology protection measures utilized will block or filter Internet access to any 
visual depictions that are: 

1) Obscene; 
2) Child pornography; or 
3) Harmful to minors; 

B. The term “harmful to minors” means any picture, image, graphic image file, or other 
visual depiction that: 

1) Taken as a whole and with respect to minors, appeals to a prurient interest in 
nudity, sex, or excretion; or 

2) Depicts, describes, or represents, in a patently offensive way with respect to 
what is suitable for minors, an actual or simulated sexual act or sexual contact, 
actual or simulated normal or perverted sexual acts, or a lewd exhibition of the 
genitals; and 

3) Taken as a whole, lacks serious literary, artistic, political, or scientific value as to 
minors. 

C. Software filtering technology shall be narrowly tailored and shall not discriminate 
based on viewpoint. 

D. An administrator, supervisor, or other person authorized by the Superintendent may 
disable the technology protection measure, during use by an adult, to enable access for 
bona fide research or other lawful purposes.   

E. The district will educate students about appropriate online behavior, including 
interacting with other individuals on social networking websites and in chat rooms 
and cyber bullying awareness and response. 

F. Notification that, even though the school district may use technical means to limit 
student Internet access, these limits do not provide a foolproof means for enforcing the 
provisions of this acceptable use policy 

 
VII. CONSISTENCY WITH OTHER SCHOOL POLICIES 

Use of the school district computer system and use of the Internet shall be consistent 
with school district policies and the mission of the school district. 

 
VIII. LIMITED EXPECTATION OF PRIVACY 

A. By authorizing use of the school district system, the school district does not relinquish 
control over materials on the system or contained in files on the system.  Users should 
expect only limited privacy in the contents of personal files on the school district system. 

B. Routine maintenance and monitoring of the school district system may lead to a 
discovery that a user has violated this policy, another school district policy, or the law. 

C. An individual investigation or search will be conducted if school authorities have any 
reasonable suspicion that the search will uncover a violation of law or school district 
policy. 

D. Parents may have the right at any time to investigate or review the contents of their 
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child’s files and e-mail files in accordance with the school district’s Protection and 
Privacy of Pupil Records Policy.  Parents have the right to request the termination of 
their child’s individual account at any time. 

E. School district employees should be aware that the school district retains the right at 
any time to investigate or review the contents of their files and e-mail files.  In addition, 
school district employees should be aware that data and other materials in files 
maintained on the school district system may be subject to review, disclosure, or 
discovery under Minnesota Statutes chapter 13 (Minnesota Government Data Practices 
Act). 

F. The school district will cooperate fully with local, state and federal authorities in any 
investigation concerning or related to any illegal activities or activities not in 
compliance with school district policies conducted through the school district system. 

 
IX. INTERNET USE AGREEMENT 

A. The proper use of the Internet, and the educational value to be gained from proper 
Internet use, is the joint responsibility of students, parents, and employees of the 
school district. 

B. This policy requires the permission of and supervision by the school’s designated 
professional staff before a student may use a school account or resource to access 
the Internet. 

C. The Internet Use Agreement form for students must be read and signed by the 
user and the parent or guardian.  The Internet Use Agreement form for employees 
must be signed by the employee.   

 
X. LIMITATION ON SCHOOL DISTRICT LIABILITY 
 Use of district technologies is at the user’s own risk.  The system is provided on an “as is, as 

available” basis.  The school district will not be responsible for any damage users may 
suffer, including, but not limited to, loss, damage, or unavailability of data stored on school 
district diskettes, tapes, hard drives, or servers, or for delays or changes in or interruptions 
of service or missed deliveries or non-deliveries of information or materials, regardless of 
the cause. The school district is not responsible for the accuracy or quality of any advice or 
information obtained through or stored on the school district system.  The school district 
will not be responsible for financial obligations arising through unauthorized use of the 
school district system or the Internet. 

 
XI. USER NOTIFICATION 

A. All users shall be notified of the school district policies relating to Internet use. 
B. This notification shall include the following: 

1) Notification that Internet use is subject to compliance with school district 
policies. 

2) Disclaimers limiting the school district’s liability relative to: 
a. Information stored on school district diskettes, hard drives, or servers. 
b. Information retrieved through school district computers, networks, or 

online resources. 
c. Personal property used to access school district computers, networks, 

or online resources. 
d. Unauthorized financial obligations resulting from use of school district 

resources/accounts to access the Internet. 
3) A description of the privacy rights and limitations of school 

sponsored/managed Internet accounts. 
4) Notification that goods and services can be purchased over the Internet that 

could potentially result in unwanted financial obligations and that any 
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financial obligation incurred by a student through the Internet is the sole 
responsibility of the student and/or the student’s parents. 

5) Notification that the collection, creation, reception, maintenance, and 
dissemination of data via the Internet, including electronic communications, is 
governed by Public and Private Personnel Data Policy, and Protection and 
Privacy of Pupil Records Policy. 

6) Notification that, should the user violate the school district’s acceptable use 
policy, the user’s access privileges may be revoked, school disciplinary action 
may be taken and/or appropriate legal action may be taken. 

7) Notification that all provisions of the acceptable use policy are subordinate to 
local, state, and federal laws. 

 
XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE 

A. Outside of school, parents bear responsibility for the same guidance of Internet use as 
they exercise with information sources such as television, telephones, radio, movies, 
and other possibly offensive media.  Parents are responsible for monitoring their 
student’s use of the school district system and of the Internet if the student is 
accessing the school district system from home or a remote location. 

B. Parents will be notified that their students will be using school district 
resources/accounts to access the Internet and that the school district will provide 
parents the option to request alternative activities not requiring Internet access.  This 
notification should include: 
1) A copy of the user notification form provided to the student user. 
2) A description of parent/guardian responsibilities. 
3) A notification that the parents have the option to request alternative educational 

activities not requiring Internet access and the material to exercise this option. 
4) A statement that the Technology Use Agreement must be signed by the user, the 

parent or guardian, and the supervising teacher prior to use by the student. 
5) A statement that the school district’s acceptable use policy is available for parental 

review. 
 

XIII. NOTIFICATION REGARDING TECHNOLOGY PROVIDERS 
A. "Technology provider" means a person who: 

1) contracts with the school district, as part of a one-to-one program or 
otherwise, to provide a school-issued device for student use; and 

2) creates, receives, or maintains educational data pursuant or incidental to a 
contract with the school district. 

B. "Parent" means a parent of a student and includes a natural parent, a guardian, 
or an individual acting as a parent in the absence of a parent or a guardian. 

C. Within 30 days of the start of each school year, the school district must give 
parents and students direct and timely notice, by United States mail, e-mail, or 
other direct form of communication, of any curriculum, testing, or assessment 
technology provider contract affecting a student's educational data. The notice 
must: 
1) identify each curriculum, testing, or assessment technology provider with 

access to educational data; 
2) identify the educational data affected by the curriculum, testing, or 

assessment technology provider contract; and 
3) include information about the contract inspection and provide contact 

information for a school department to which a parent or student may direct 
questions or concerns regarding any program or activity that allows a 
curriculum, testing, or assessment technology provider to access a student's 
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educational data. 
D. The school district must provide parents and students an opportunity to inspect 

a complete copy of any contract with a technology provider. 
E. A contract between a technology provider and the school district must include 

requirements to ensure appropriate security safeguards for educational data. 
The contract must require that: 
1) the technology provider's employees or contractors have access to educational 

data only if authorized; and 
2) the technology provider's employees or contractors may be authorized to 

access educational data only if access is necessary to fulfill the official duties 
of the employee or contractor. 

F. All educational data created, received, maintained, or disseminated by a 
technology provider pursuant or incidental to a contract with a public 
educational agency or institution are not the technology provider's property. 

 
XIV. SCHOOL-ISSUED DEVICES 

A. "School-issued device" means hardware or software that the school district, 
acting independently or with a technology provider, provides to an individual 
student for that student's dedicated personal use. A school-issued device includes 
a device issued through a one-to-one program. 

B. Except as provided in paragraph C, the school district or a technology provider 
must not electronically access or monitor: 
1) any location-tracking feature of a school-issued device; 
2) any audio or visual receiving, transmitting, or recording feature of a school-

issued device; or 
3) student interactions with a school-issued device, including but not limited to 

keystrokes and web-browsing activity. 
C. The school district or a technology provider may only engage in activities 

prohibited by paragraph B if: 
1) the activity is limited to a noncommercial educational purpose for 

instruction, technical support, or exam-proctoring by school district 
employees, student teachers, staff contracted by the school district, a vendor, 
or the Minnesota Department of Education, and notice is provided in 
advance; 

2) the activity is permitted under a judicial warrant; 
3) the school district is notified or becomes aware that the device is missing or 

stolen; 
4) the activity is necessary to respond to an imminent threat to life or safety 

and the access is limited to that purpose; 
5) the activity is necessary to comply with federal or state law, including but 

not limited to Minnesota Statutes section 121A.031; or 
6) the activity is necessary to participate in federal or state funding programs, 

including but not limited to the E-Rate program. 
D. If the school district or a technology provider interacts with a school-issued 

device as provided in paragraph C, clause 4, it must, within 72 hours of the 
access, notify the student to whom the school-issued device was issued or that 
student's parent and provide a written description of the interaction, including 
which features of the device were accessed and a description of the threat. This 
notice is not required at any time when the notice itself would pose an imminent 
threat to life or safety, but must instead be given within 72 hours after that 
imminent threat has ceased. 
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XV. CELL PHONE USE 
The school board directs the superintendent and school district administration to establish 
rules and procedures regarding student possession and use of cell phones in schools.  
These rules and procedures should seek to minimize the impact of cell phones on student 
behavior, mental health, and academic attainment.  These rules and procedures may be 
designed for specific school buildings, grade levels, or similar criteria. 

A. Students are prohibited from using cell phones and other electronic 
communication devices during the instructional day, unless specified in the 
Student Handbook. Students also are prohibited from using a cell phone or other 
electronic communication device to engage in conduct prohibited by school 
district policies including, but not limited to, cheating, bullying, harassment, 
and malicious and sadistic conduct.   

B. If the school district has a reasonable suspicion that a student has violated a 
school policy, rule, or law by use of a cell phone or other electronic 
communication device, the school district may request to search the device.  The 
search of the device will be reasonably related in scope to the circumstances 
justifying the search. 

C. Students who use an electronic communication device during the school day 
and/or in violation of school district policies may be subject to disciplinary action 
pursuant to the school district’s discipline policy.  In addition, a student’s cell 
phone or electronic communication device may be confiscated by the school 
district and, if applicable, provided to law enforcement.  Cell phones or other 
electronic communication devices that are confiscated and retained by the school 
district will be returned in accordance with school building procedures. 

 
XVI. MULTI-FACTOR AUTHENTICATION FOR STAFF 

A. Multi-Factor Authentication (MFA) is a process that requires that the person 
attempting to access a computer resource provide a one-time code, or positive 
approval of the login using an out-of-band verification device such as a cellular 
telephone, mobile telephone application, or physical token.  MFA is used by Big 
Lake School District as a supplement to strong passwords to authenticate users 
and authorize their access to resources such as Email, Storage Servers, and the 
campus Virtual Private Network (VPN) connection.  MFA protects against 
unauthorized access to Big Lake School District accounts and is necessary for 
appropriate information security measures. 

B. It is the responsibility of the Big Lake School District account holder to make 
appropriate provisions to receive MFA confirmation codes via SMS text message, 
installation of required software, or using methods deemed appropriate by the 
Technology Department to ensure verification. If provisions are not made to 
comply with the Big Lake School District Technology Acceptable Use- Staff policy, 
the user will not be able to access protected resources until these provisions are 
made 

 
XVII. LIMIT ON SCREEN TIME FOR CHILDREN IN PRESCHOOL AND 

KINDERGARTEN 
A child in a publicly funded preschool or kindergarten program may not use an 
individual-use screen, such as a tablet, smartphone, or other digital media, without 
engagement from a teacher or other students. This section does not apply to a child 
for whom the school has an individualized family service plan, an individualized 
education program, or a 504 plan in effect. 
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XVIII. IMPLEMENTATION; POLICY REVIEW 
A. The school district administration may develop appropriate user notification 

forms, guidelines, and procedures.  
B. The administration shall revise the user notifications, including student and 

parent notifications, if necessary, to reflect the adoption of these guidelines and 
procedures. 

C. The school district Internet policies and procedures are available for review by all 
parents, guardians, staff, and members of the community. 

D. Because of the rapid changes in the development of the Internet, the school board 
shall conduct an annual review of this policy. 

 
Legal References:   Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act 

Minn. Stat. § 13.32 (Educational Data) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.73 (School Cell Phone Policy) 
Minn. Stat. § 124D.166 (Limit on Screen Time for Children in Preschool 
and Kindergarten) 
Minn. Stat. § 125B.15 (Internet Access for Students)  
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity 
Act) 
15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act) 
17 U.S.C. § 101 et seq. (Copyrights) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Mahanoy Area Sch. Dist. v. B.L., 594 U.S. 180, 141 S. Ct. 2038 (2021) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969) 
United States v. Amer. Library Assoc., 539 U.S. 1942003) 
Sagehorn v. Indep. Sch. Dist. No. 728, 122 F.Supp.2d 842 (D. Minn. 
2015) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149, 894 F.Supp.2d 1128 (D. 
Minn. 2012) 
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d 
on other grounds 816 N.W.2d 509 (Minn. 2012) 
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton 
R-III Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012) 

   M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007) 
 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside 
Agencies) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination 
Grievance Procedures and Process) 
MSBA/MASA Model Policy 603 (Curriculum Development) 
MSBA/MASA Model Policy 604 (Instructional Curriculum) 
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
MSBA/MASA Model Policy 904 (Distribution of Materials on School 
District Property by Nonschool Persons) 
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USE OF PEACE OFFICER AND CRISIS TEAM TO REMOVE STUDENTS WITH IEPS 
FROM SCHOOL GROUNDS 
 

I. PURPOSE 
The purpose of this policy is to describe the appropriate use of peace officers and 
crisis teams to remove, if necessary, a student with an individualized education 
program (IEP) from school grounds. 

 
II. GENERAL STATEMENT 

The school district is committed to promoting learning environments that are safe 
for all members of the school community.  It further believes that students are the 
first priority and that they should be reasonably protected from physical or 
emotional harm at all school locations and during all school activities. 

 
In general, all students, including those with IEPs, are subject to the terms of the 
school district’s discipline policy. Building level administrators have the leadership 
responsibility to maintain a safe, secure, and orderly educational environment 
within which learning can occur.  Corrective action to discipline a student and/or 
modify a student’s behavior will be taken by staff when a student’s behavior violates 
the school district’s discipline policy. 

 
If a student with an IEP engages in conduct which, in the judgment of school 
personnel, endangers or may endanger the health, safety, or property of the student, 
other students, staff members, or school property, that student may be removed 
from school grounds in accordance with this policy. 

 
III. DEFINITIONS 

For purposes of this policy, the following terms have the meaning given them in this 
section: 
A. “Crisis team” means a group of persons, which may include teachers and non-

teaching school personnel, selected by the building administrator in each school 
building who have received crisis intervention training and are responsible for 
becoming actively involved with resolving crises.  The building administrator or 
designee shall serve as the leader of the crisis team. 

B.  “Emergency” means a situation where immediate intervention is needed to 
protect a child or other individual from physical injury or to prevent serious 
property damage. 

C. “Peace officer” means an employee or an elected or appointed official of a political 
subdivision or law enforcement agency who is licensed by the Board of Peace 
Officer Standards and Training, charged with the prevention and detection of 
crime and the enforcement of general criminal laws of the state and who has the 
full power of arrest.  The term “peace officer” includes a person who serves as a 
sheriff, a deputy sheriff, a police officer, or a state patrol trooper. 

D. "Physical holding" means physical intervention intended to hold a child immobile 
or limit a child's movement, where body contact is the only source of physical 
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restraint, and where immobilization is used to effectively gain control of a child 
in order to protect a child or other individual from physical injury. 

E. The phrase “remove the student from school grounds” is the act of securing the 
person of a student with an IEP and escorting that student from the school 
building or school activity at which the student with an IEP is located. 

F. “School Resource Officer” means a peace officer who is assigned to work in an 
elementary school, middle school, or secondary school during the regular 
instructional school day as one of the officer’s regular responsibilities through 
the terms of a contract entered between the peace officer’s employer and the 
designated school district or charter school. 

G. “Student with an IEP” or “the student” means a student who is eligible to receive 
special education and related services pursuant to the terms of an IEP or an 
individual interagency intervention plan (IIIP). 

H. All other terms and phrases used in this policy shall be defined in accordance 
with applicable state and federal law or ordinary and customary usage. 

 
IV. REMOVAL OF STUDENTS WITH IEPS FROM SCHOOL GROUNDS 

A. Removal by Crisis Team 
If the behavior of a student with an IEP escalates to the point where the 
student’s behavior endangers or may endanger the health, safety, or property of 
the student, other students, staff members, or school property, the school 
building’s crisis team may be summoned.  The crisis team may attempt to de-
escalate the student’s behavior by means including, but not limited to, those 
described in the student’s IEP and/or behavior intervention plan.  When such 
measures fail, or when the crisis team determines that the student’s behavior 
continues to endanger or may endanger the health, safety, or property of the 
student, other students, staff members, or school property, the crisis team may 
remove the student from school grounds. 

 
If the student’s behavior cannot be safely managed, school personnel may 
immediately request assistance from the school resource officer or a peace officer. 

B. Removal by School Resource Officer or Peace Officer 
If a student with an IEP engages in conduct which endangers or may endanger 
the health, safety, or property of the student, other students, staff members, or 
school property, the school building’s crisis team, building administrator, or the 
building administrator’s designee, may request that the school resource officer or 
a peace officer remove the student from school grounds. 

 
If a student with an IEP is restrained or removed from a classroom, school 
building, or school grounds by a peace officer at the request of a school 
administrator or school staff person during the school day twice in a 30-day 
period, the student’s IEP team must meet to determine if the student’s IEP is 
adequate or if additional evaluation is needed. 

 
Whether or not a student with an IEP engages in conduct which endangers or 
may endanger the health, safety, or property of the student, other students, staff 
members, or school property, school district personnel may report a crime 
committed by a student with an IEP to appropriate authorities.  If the school 
district reports a crime committed by a student with an IEP, school personnel 
shall transmit copies of the special education and disciplinary records of the 
student for consideration by appropriate authorities to whom it reports the 
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crime, to the extent that the transmission is permitted by the Family Education 
Rights and Privacy Act (FERPA), the Minnesota Government Data Practices Act, 
and school district’s policy, Protection and Privacy of Pupil Records. 

 
The fact that a student with an IEP is covered by special education law does not 
prevent state law enforcement and judicial authorities from exercising their 
responsibilities with regard to the application of federal and state law to crimes 
committed by a student with an IEP. 

C. Reasonable Force Permitted 
1) In removing a student with an IEP from school grounds, a building 

administrator, other crisis team members, or the school resource officer or 
other agents of the school district, whether or not members of a crisis team, 
may use reasonable force when it is necessary under the circumstances to 
correct or restrain a student or prevent bodily harm or death to another. 

2) In removing a student with an IEP from school grounds, school resource 
officers and school district personnel are further prohibited from engaging in 
the following conduct: 
a. Corporal punishment prohibited by Minnesota Statutes section 121A.58; 
b. Requiring a child to assume and maintain a specified physical position, 

activity, or posture that induces physical pain; 
c. Totally or partially restricting a child’s senses as punishment; 
d. Denying or restricting a child’s access to equipment and devices such as 

walkers, wheel chairs, hearing aids, and communication boards that 
facilitate the child’s functioning except when temporarily removing the 
equipment or device is needed to prevent injury to the child or others or 
serious damage to the equipment or device, in which case the equipment 
or device shall be returned to the child as soon as possible; 

e. Interacting with a child in a manner that constitutes sexual abuse, 
neglect, or physical abuse under Minnesota Statutes section 260E; 

f. Physical holding (as defined above and in Minnesota Statutes section 
125A.0941) that restricts or impairs a child’s ability to breathe, restricts 
or impairs a child’s ability to communicate distress, places pressure or 
weight on a child’s head, throat, neck, chest, lungs, sternum, diaphragm, 
back, or abdomen, or results in straddling a child’s torso; 

g. Withholding regularly scheduled meals or water; and/or 
h. Denying a child access to toilet facilities. 

3) Any reasonable force used under Minnesota Statutes, sections 121A.582; 
609.06, subdivision 1; and 609.379 which intends to hold a child immobile or 
limit a child's movement where body contact is the only source of physical 
restraint or confines a child alone in a room from which egress is barred shall 
be reported to the Minnesota Department of Education as a restrictive 
procedure, including physical holding or seclusion used by an unauthorized or 
untrained staff person. 

D. Parental Notification 
The building administrator or designee shall make reasonable efforts to notify 
the student’s parent or guardian of the student’s removal from school grounds as 
soon as possible following the removal. 

E. Continued Removals; Review of IEP 
Continued and repeated use of the removal process described herein must be 
reviewed in the development of the individual student’s IEP or IIIP. 

F. Effect of Policy in an Emergency; Use of Restrictive Procedures 

113



 
Big Lake Schools Policy 532 Page 4 

 

A student with an IEP may be removed in accordance with this policy regardless 
of whether the student’s conduct would create an emergency. 

 
If the school district seeks to remove a student with an IEP from school grounds 
under this policy due to behaviors that constitute an emergency and the 
student’s IEP, IIIP, or behavior intervention plan authorizes the use of one or 
more restrictive procedures, the crisis team may employ those restrictive 
procedures, in addition to any reasonable force that may be necessary, to 
facilitate the student’s removal from school grounds, as long as the crisis team 
members who are implementing the restrictive procedures have received the 
training required by Minnesota Statutes, section 125A.0942, subdivision 5, and 
otherwise comply with the requirements of section 125A.0942. 

G. Reporting to the Minnesota Department of Education (MDE) 
Annually, stakeholders may recommend, as necessary, to the Commissioner of 
MDE (Commissioner) specific and measurable implementation and outcome 
goals for reducing the use of restrictive procedures.  The Commissioner must 
submit to the Legislature a report on districts’ progress in reducing the use of 
restrictive procedures that recommends how to further reduce these procedures 
and eliminate the use of seclusion.   By January 15, April 15, July 15, and 
October 15 of each year, districts must report, in a form and manner determined 
by the Commissioner, about individual students who have been secluded.  By 
July 15 each year, districts must report summary data. The summary data must 
include information on the use of restrictive procedures for the prior school year, 
July 1 through June 30, including the use of reasonable force by school personnel 
that is consistent with the definition of physical holding or seclusion of a child 
with a disability 

 
Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 
    Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.67 (Removal by Police Officer) 
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for 
Children with Disabilities) 
Minn. Stat. § 609.06 (Authorized Use of Force) 

   Minn. Stat. § 609.379 (Permitted Actions) 
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; 
Model Policy) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy 
(FERPA)) 
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education Act ) 

   34 C.F.R. § 300.535 (Referral to and Action by Law Enforcement and 
Judicial Authorities) 

 
Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 507 (Corporal Punishment) 
MSBA/MASA Model Policy 507.5 (School Resource Officers) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 525 (Violence Prevention) 

   MSBA/MASA Model Policy 806 (Crisis Management Policy) 
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SERVICE ANIMALS 
 

I. PURPOSE 
The purpose of this policy is to establish parameters for the use of service animals by 
students, employees, and visitors within school buildings and on school grounds. 
 

II. GENERAL STATEMENT OF POLICY 
Individuals with disabilities shall be permitted to bring their service animals into school 
buildings or on school grounds in accordance with, and subject to, this policy. 
 

III. DEFINITIONS 
A. Service Animal 

A “service animal” is a dog (regardless of breed or size) or miniature horse that is 
individually trained to perform “work or tasks” for the benefit of an individual with a 
disability, including an individual with a physical, sensory, psychiatric, intellectual, or 
mental disability. Other species of animals, whether wild or domestic, trained or 
untrained, are not service animals. Service animals are working animals that perform 
valuable functions; they are not pets. The work or tasks performed by the service 
animal must be directly related to the individual’s disability. An animal accompanying 
an individual for the sole purpose of providing emotional support, therapy, comfort, or 
companionship is not a service animal. 

B. Handler 
A “handler” is an individual with a disability who uses a service animal. In the case of 
an individual who is unable to care for and supervise the service animal for reasons 
such as age or disability, “handler” means the person who cares for and supervises the 
animal on that individual’s behalf. School district personnel are not responsible for the 
care, supervision, or handling responsibilities of a service animal. 

C. Work or Tasks 
1) “Work or tasks” are those functions performed by a service animal. 
2) Examples of “work or tasks” include, but are not limited to, assisting individuals 

who are blind or have low vision with navigation and other tasks, alerting 
individuals who are deaf or hard of hearing to the presence of people or sounds, 
providing non-violent protection or rescue work, pulling a wheelchair, assisting 
an individual during a seizure, alerting individuals to the presence of allergens, 
retrieving items such as medicine or the telephone, providing physical support 
and assistance with balance and stability to individuals with mobility 
disabilities, and helping persons with psychiatric and neurological disabilities by 
preventing or interrupting impulsive or destructive behaviors. 

3) The crime deterrent effects of an animal’s presence and the provision of 
emotional support, well-being, comfort, or companionship are not “work or tasks” 
for the purposes of this policy. 

D. Trainer 
A “trainer” is a person who is training a service animal and is affiliated with a 
recognized training program for service animals. 
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IV. ACCESS TO PROGRAMS AND ACTIVITIES; PERMITTED INQUIRIES 
A. In general, handlers (i.e., individuals with disabilities or trainers) are permitted to be 

accompanied by their service animals in all areas of school district properties where 
members of the public, students, and employees are allowed to go. A handler has the 
right to be accompanied by a service animal whenever and to the same extent that the 
handler has the right: (a) to be present on school district property or in school district 
facilities; (b) to attend or participate in a school- sponsored event, activity, or program; 
or (c) to be transported in a vehicle that is operated by or on behalf of the school district. 

B. It is an unfair discriminatory practice to prohibit a person with a disability from taking 
a service animal into the public place or conveyance to aid persons with disabilities, and 
if the service animal is properly harnessed or leashed so that the person with 
a disability may maintain control of the service animal. 

C. The school district shall not require a person with a disability to make an extra 
payment or pay an additional charge when taking a service animal into any school 
district building. 

D. When an individual with a disability brings a service animal to a school district 
property, school district employees shall not ask about the nature or extent of a person’s 
disability, but may make the following two inquiries to determine whether the animal 
qualifies as a service animal: 

1) Is the service animal required because of a disability; and 
2) What work or tasks is the service animal trained to perform 

E. School district employees shall not make these inquiries of an individual with a 
disability bringing a service animal to school district property when it is readily 
apparent that an animal is trained to do work or perform tasks for an individual with a 
disability. However, school district employees may inquire whether the individual with 
a disability has completed and submitted the request form described in Part VI., below. 

F. An individual with a disability may not be required to provide documentation such as 
proof that the animal has been certified, trained, or licensed as a service animal. 

 
V. REQUIREMENTS FOR ALL SERVICE ANIMALS 

A. The service animal must be required for the individual with a disability 
B. The service animal must be individually trained to do work or tasks for the benefit of 

the individual with a disability 
C. A service animal must have a harness, leash, or other tether, unless either the handler 

is unable, because of a disability, to use a harness, leash, or other tether, or the use of a 
harness, leash, or other tether would interfere with the service animal’s safe, effective 
performance of work or tasks, in which case, the service animal must be otherwise 
under the handler’s control (e.g., voice control, signals, or other effective means) 

D. The service animal must be housebroken 
E. The service animal must be under the control of its handler at all times. The handler is 

responsible for the care and supervision of a service animal, including walking the 
service animal, feeding the service animal, grooming the service animal, providing 
veterinary care to the service animal, and responding to the service animal’s need to 
relieve itself, including the proper disposal of the service animal’s waste 

F. The school district is not responsible for providing a staff member to walk the service 
animal or to provide any other care or assistance to the animal 

G. In the case of a student who is unable to care for and/or supervise his or her service 
animal, the student’s parent/guardian is responsible for arranging for such care and 
supervision. In the case of an employee or other individual who is unable to care for 
and/or supervise his or her service animal, the employee or other individual’s authorized 
representative is responsible for arranging for a service animal’s care and supervision 

H. The service animal must be properly licensed and vaccinated in accordance with 
applicable state laws and local ordinances 116
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VI. REQUESTING THE USE OF A SERVICE ANIMAL AT SCHOOL 

A. Students with a disability seeking to be accompanied by a service animal are requested 
to submit the Approval Request Form to the building principal of the school the student 
attends. The principal will notify the superintendent or the administrator designated 
with responsibility to address such requests. School district employees seeking to be 
accompanied by a service animal are requested to submit the Approval Request Form to 
the superintendent or the administrator designated with responsibility to address such 
requests 

B. Students or employees seeking to bring a service animal onto district premises are 
requested to identify whether the need for the service animal is required because of a 
disability and to describe the work or tasks that the service animal is trained to perform 

C. The owner of the service animal shall provide written evidence that the service animal 
has received all vaccinations required by state law or local ordinance 

 
VII. REMOVAL OR EXCLUSION OF A SERVICE ANIMAL 

A. A school official may require a handler to remove a service animal from school district 
property, a school building, or a school-sponsored program or activity, if 

1) Any of the requirements described in Part V., above, are not met 
2) The service animal is out of control and/or the handler does not effectively 

control the animal’s behavior 
3) The presence of the service animal would fundamentally alter the nature of a 

service, program or activity; or 
4) The service animal behaves in a way that poses a direct threat to the health or 

safety of others, has a history of such behavior, or otherwise poses a significant 
health or safety risk to others that cannot be eliminated by reasonable 
accommodations 

B. If the service animal is properly excluded, the school district shall give the individual 
with a disability the opportunity to participate in the service, program, or activity 
without the service animal, unless such individual has violated a law or school rule or 
regulation that would warrant the removal of the individual. 

 
VIII. ADDITIONAL LIMITATIONS FOR MINIATURE HORSES 

In assessing whether a miniature horse may be permitted in a school building or on school 
grounds as a service animal, the following factors shall be considered: 
A. The type, size, and weight of the miniature horse and whether the facility can 

accommodate these features 
B. Whether the handler has sufficient control of the miniature horse 
C. Whether the miniature horse is housebroken; and 
D. Whether the miniature horse’s presence in a specific building or on school grounds 

compromises legitimate health and safety requirements 
 
IX. ALLERGIES; FEAR OF ANIMALS 

If a student or employee notifies the school district that he or she is allergic to a service 
animal, the school district will balance the rights of the individuals involved. In general, 
allergies that are not life threatening are not a valid reason for prohibiting the presence of 
a service animal. Fear of animals is generally not a valid reason for prohibiting the 
presence of a service animal. 
 

X. NON-SERVICE ANIMALS FOR STUDENTS WITH INDIVIDUALIZED EDUCATION 
PROGRAMS (IEPS) OR SECTION 504 PLANS 
If a special education student or a student with a Section 504 plan seeks to bring an animal 
onto school property that is not a service animal, the request shall be referred to the 117
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student’s IEP team or Section 504 team, as appropriate, to determine whether the animal is 
necessary for the student to receive a free appropriate public education (FAPE) or, in the 
case of a Section 504 student, to reasonably accommodate the student’s access to the school 
district’s programs and activities. 
 

XI. NON-SERVICE ANIMAL AS AN ACCOMMODATION FOR EMPLOYEES 
If an employee seeks to bring an animal onto school property that is not a service animal, 
the request shall be referred to the superintendent or the administrator designated to 
handle such requests. A school district employee who is a qualified individual with a 
disability will be allowed to bring such animal onto school property when it is determined 
that such use is required to enable the employee to perform the essential functions of his or 
her position or to enjoy the benefits of employment in a manner comparable to those 
similarly situated non-disabled employees. 
 

XII. LIABILITY 
A. The owner of the service animal or non-service animal is responsible for any harm or 

injury to an individual and for any property damage caused by the service animal while 
on school district property 

B. An individual who, directly or indirectly through statements or conduct, intentionally 
misrepresents an animal in that person’s possession as a service animal may be subject 
to criminal liability 

 
Legal References: Section 504 of the Rehabilitation Act of 1973 
   28 C.F.R. § 35.104, 28 C.F.R. § 35.130(b)(7), and 28 C.F.R. § 35.136 (ADA 

Regulations) 
   20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act) 
   Minn. Stat. § 256C.02 (Public Accommodations) 
   Minn. Stat. § 363A.19 (Discrimination Against Disabilities Prohibited) 
   Minn. Stat. § 609.226 (Harm Caused by Dog) 
   Minn. Stat. § 609.833 (Misrepresentation of Service Animal) 
 
Cross References: MSBA/MASA Policy 402 (Disability Nondiscrimination Policy) 
   MSBA/MASA Policy 521 (Student Disability Nondiscrimination) 
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CREDIT FOR LEARNING 
 

I. PURPOSE 
This policy recognizes student achievement that occurs in postsecondary enrollment option 
and other advanced enrichment programs. This policy also recognizes student achievement 
that occurs in other schools, in alternative learning sites, and in out-of-school experiences 
such as community organizations, work-based learning, and other educational activities and 
opportunities. This policy addresses transfer of student credit from out-of-state, private, or 
home schools and online learning programs and to address how the school district will 
recognize student achievement obtained outside of the school district. 

  
II. GENERAL STATEMENT OF POLICY 

The policy of the school district is to provide a process for awarding students credit toward 
graduation requirements for credits and grades students complete in other schools, 
postsecondary or higher education institutions, other learning environments, and online 
courses and programs. 

  
III. DEFINITIONS 

A. “Accredited school” means a school that is accredited by an accrediting agency, recognized 
according to Minnesota Statutes section 123B.445 or recognized by the Commissioner of 
the Minnesota Department of Education (Commissioner). 

B. "Concurrent enrollment" means nonsectarian courses in which an eligible pupil under 
Minnesota Statutes, section 124D.095, subdivision 5 or 5b enrolls to earn both secondary 
and postsecondary credits, are taught by a secondary teacher or a postsecondary faculty 
member, and are offered at a high school for which the district is eligible to receive 
concurrent enrollment program aid under Minnesota Statutes, section 124D.091. 

C. “Course” means a course or program. 
D. “Eligible institution” means a Minnesota public postsecondary institution, a private, 

nonprofit two-year trade and technical school granting associate degrees, an opportunities 
industrialization center accredited by an accreditor recognized by the United States 
Department of Education, or a private, residential, two-year or four-year, liberal arts, 
degree-granting college or university located in Minnesota.   

E. “Nonpublic school” is a private school or home school in which a child is provided 
instruction in compliance with the Minnesota compulsory attendance laws.  

F.  “Weighted grade” is a letter or numerical grade that is assigned a numerical advantage 
when calculating the grade point average. 

  
IV. TRANSFER OF CREDIT FROM OTHER SCHOOLS 

A. Transfer of Academic Requirements from Other Minnesota Public Secondary Schools 
1) The school district will accept and transfer secondary credits and grades 

awarded to a student from another Minnesota public secondary school upon 
presentation of a certified transcript from the transferring public secondary 
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school evidencing the course taken and the grade and credit awarded according 
to procedure found in the high school registration guide. 

2) Credits and grades awarded from another Minnesota public secondary school 
may be used to compute honor roll and/or class rank if a student has earned at 
least 50% or more of their credits from the school district or have been enrolled 
their entire junior and senior year. 

B. Transfer of Academic Requirements from Other Schools 
1) The school district will accept secondary credits and grades awarded to a student 

for courses successfully completed at a public school outside of Minnesota or an 
accredited nonpublic school upon presentation of a certified transcript from the 
transferring public school in another state or nonpublic school evidencing the 
course taken and the grade and credit awarded 

a. When a determination is made that the content of the course aligns 
directly with school district graduation requirements, the student will be 
awarded commensurate credits and grades. 

b. Commensurate credits and grades awarded from an accredited nonpublic 
school or public school in another state may be used to compute honor roll 
and/or class rank if a student has earned at least 50% or more of their 
credits from the school district. 

c. In the event the content of a course taken at an accredited nonpublic 
school or public school in another state does not fully align with the 
content of the school district’s high school graduation requirements but is 
comparable to elective credits offered by the school district for graduation, 
the student may be provided elective credit applied toward graduation 
requirements.  Credit that does not fully align with the school district’s 
high school graduation requirements will not be used to compute honor 
roll and/or class rank. 

d. If no comparable course is offered by the school district for which high 
school graduation credit would be provided, no credit will be provided to 
the student. 

2) Students transferring from a non-accredited, nonpublic school shall receive 
credit from the school district upon presentation of a transcript or other 
documentation evidencing the course taken and grade and credit awarded. 

a. Students will be required to provide copies of course descriptions, syllabi, 
or work samples for determination of appropriate credit.  In addition, 
students also may be asked to provide interviews/conferences with the 
student and/or student’s parent and/or former administrator or teacher; 
review of a record of the student’s entire curriculum at the nonpublic 
school; and review of the student’s complete record of academic 
achievement. 

b. Where the school district determines that a course completed by a student 
at a non-accredited, nonpublic school is commensurate with school district 
graduation requirements, credit shall be awarded, but the grade shall be 
“P” (pass). 

c. In the event the content of a course taken at an non-accredited, nonpublic 
school does not fully align with the content of the school district’s high 
school graduation requirements but is comparable to elective credits 
offered by the school district for graduation, the student may be provided 
elective credit applied toward graduation requirements. 
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d. If no comparable course is offered by the school district for which local 
high school graduation credit would be provided, no credit will be 
provided to the student. 

e. Credit and grades earned from a non-accredited nonpublic school shall 
not be used to compute honor roll and/or class rank. 

3) A student must provide the school with a copy of the student’s grades in each 
course taken for secondary credit under this policy, including interim or nonfinal 
grades earned during the academic term. 

  
V. POSTSECONDARY ENROLLMENT CREDIT 

A. A student who satisfactorily completes a postsecondary enrollment options course or 
program under Minnesota Statutes section 124D.09 that has been approved as meeting 
the necessary requirements is not required to complete other requirements of the 
academic standards corresponding to that specific rigorous course of study. 

B.  Secondary credits granted to a student through a postsecondary enrollment options 
course or program must be counted toward the graduation requirements and subject area 
requirements of the district. 

1) Course credit will be considered by the school district only upon presentation of a 
certified transcript from an eligible institution evidencing the course taken and the 
grade and credit awarded. 

2) Three trimesters or two semester postsecondary credits shall equal at least one full 
year of high school credit. Fewer postsecondary credits may be prorated. 

3) When a determination is made that the content of the postsecondary course aligns 
directly with a required course for high school graduation, the commensurate 
credit and grade will be recorded on the student’s transcript as a course credit 
applied toward graduation requirements. 

4) In the event the content of the postsecondary course does not fully align with the 
content of a high school course required for graduation but is comparable to 
elective credits offered by the school district for graduation, the school district may 
provide elective credit and the grade will be recorded on the student’s transcript as 
an elective course credit applied toward graduation requirements. 

5) If no comparable course is offered by the school district for which high school 
graduation credit would be provided, the school district will notify the 
Commissioner, who shall determine the number of credits that shall be granted to 
a student. 

6) When secondary credit is granted for postsecondary credits taken by a student, the 
school district will record those credits on the student’s transcript as credits 
earned at a postsecondary institution. 

C. A list of the courses or programs meeting the necessary requirements may be obtained 
from the school district. 

D. By the earlier of (1) three weeks prior to the date by which a student must register for 
district courses for the following school year, or (2) March 1 of each year, the school 
district must provide up-to-date information on the district's website and in materials 
that are distributed to parents and students about the program, including information 
about enrollment requirements and the ability to earn postsecondary credit to all pupils 
in grades 8, 9, 10, and 11.  To assist the school district in planning, a pupil must inform 
the district by October 30 or May 30 of each year of the pupil's intent to enroll in 
postsecondary courses during the following academic term. A pupil is bound by notifying 
or not notifying the district by October 30 or May 30. 

E. Postsecondary institutions must notify a pupil’s school as soon as practicable if the pupil 
withdraws from the enrolled course. The institution must also notify the pupil’s school as 
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soon as practicable if the pupil has been absent from a course for ten consecutive days on 
which classes are held, based on the postsecondary institution’s academic calendar, and 
the pupil is not receiving instruction in their home or hospital or other facility. 

  
VI. CREDIT FOR EMPLOYMENT WITH HEALTH CARE PROVIDERS 

Consistent with the career and technical pathways program, a student in grade 11 or 12 who 
is employed by an institutional long-term care or licensed assisted living facility, a home and 
community-based services and supports provider, a hospital or health system clinic, or a child 
care center may earn up to two elective credits each year toward graduation under Minnesota 
Statutes, section 120B.024, subdivision 1, paragraph (a), clause (7), at the discretion of the 
enrolling school district. A student may earn one elective credit for every 350 hours worked, 
including hours worked during the summer. A student who is employed by an eligible 
employer must submit an application, in the form or manner required by the school district, 
for elective credit to the school district in order to receive elective credit. The school district 
must verify the hours worked with the employer before awarding elective credit. 

 
VII. ADVANCED ACADEMIC CREDIT 

A. The school district will grant academic credit to a student attending an accelerated or 
advanced academic course offered by a higher education institution or a nonprofit public 
agency, other than the school district. 

B. Course credit will be considered only upon official documentation from the higher 
education institution or nonprofit public agency that the student successfully completed 
the course attended and passed an examination approved by the school district. 

C. When a determination is made that the content of the advanced academic course aligns 
directly with a required course for high school graduation, the commensurate credit and 
grade will be recorded on the student’s transcript as a course credit applied toward 
graduation requirements. 

D. In the event the content of the advanced academic course does not fully align with the 
content of a high school course required for graduation but is comparable to elective 
credits offered by the school district for graduation, the school district may provide 
elective credit and the grade will be recorded on the student’s transcript as an elective 
course credit applied toward graduation requirements. 

E. If no comparable course is offered by the school district for which high school graduation 
credit would be provided, the school district will notify the Commissioner and request a 
determination of the number of credits that shall be granted to a student. 

  
VIII. WEIGHTED GRADES 

A. The school district offers weighted grades for courses that are identified as more rigorous 
or academically challenging as follows:  

1) A grade awarded in an Advanced Placement course will be multiplied by a factor of 
1.085. 

2) A grade awarded in an Honors course will be multiplied by a factor of 1.085. 
3) A grade awarded in a College In the Schools course will be multiplied by a factor of 

1.085. 
4) A grade awarded in a course taken through a Postsecondary enrollment options 

program will be multiplied by a factor of 1.085. 
5) A grade awarded in a course in a duel enrollment course will be multiplied by a 

factor of 1.085. 
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GPA Calculator 

Grade Regular Weighted Cum GPA Grad Credit 

A 4.00 4.34 * * 

A- 3.67 4.01 * * 

B+ 3.34 3.67 * * 

B 3.00 3.34 * * 

B- 2.67 3.01 * * 

C+ 2.34 2.67 * * 

C 2.00 2.34 * * 

C- 1.67 2.01 * * 

D+ 1.34 1.67 * * 

D 1.00 1.34 * * 

D- 0.67 1.01 * * 

F 0.00 0.00 *  

I Incomplete Grade 

 
B. The school district will update its course registration guide prior to the beginning of each 

school year with a listing of the courses for which a student may earn a weighted grade. 
 

IX. PROCESS FOR AWARDING CREDIT 
A. The building principal will be responsible for carrying out the process to award credits 

and grades pursuant to this policy.  The building principal or designee will notify students 
in writing of the decision as to how credits and grades will be awarded. 

B. A student or the student’s parent or guardian may seek reconsideration of the decision by 
the building principal as to credits and/or grades awarded upon request of a student or 
the student’s parent or guardian if the request is made in writing to the superintendent 
within five school days of the date of the building principal’s decision. The request should 
set forth the credit and/or grade requested and the reason(s) why credit(s)/grade(s) should 
be provided as requested.  Any pertinent documentation in support of the request should 
be submitted. 

C. The decision of the superintendent as to the award of credits or grades shall be a final 
decision by the school district and shall not be appealable by the student or student’s 
parent or guardian except as set forth in Section IX.D. below. 

D. If a student disputes the number of credits granted by the school district for a particular 
postsecondary enrollment course or advanced academic credit course, the student may 
appeal the school district’s decision to the Commissioner.  The decision of the 
Commissioner shall be final. 

E. At any time during the process, the building principal or superintendent may ask for 
course descriptions, syllabi, or work samples from a course where content of the course is 
in question for purposes of determining alignment with graduation requirements or the 
number of credits to be granted.  Students will not be provided credit until requested 
documentation is available for review, if requested. 

  
Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students) 

Minn. Stat. § 120B.021 (Required Academic Standards) 
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Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals, Striving for Comprehensive 
Achievement and Civic Readiness) 
Minn. Stat. § 120B.14 (Advanced Academic Credit) 
Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
Minn. Stat. § 123B.445 (Nonpublic Education Council) 
Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program) 
Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Act) 
Minn. Stat. § 124D.094 (Online Instruction Act) 
Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics) 
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts) 
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for 
Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English Language 
Development) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
MSBA/MASA Model Policy 624 (Online Instruction) 
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STUDENT TRANSPORTATION SAFETY POLICY 
 

I. PURPOSE 
The purpose of this policy is to provide safe transportation for students and to 
educate students on safety issues and the responsibilities of school bus ridership. 
 
Big Lake Schools provides safe, efficient, and appropriate transportation services to 
all authorized passengers in accordance with all applicable state and federal law.  
The nature of the equipment provided for transportation, the scheduling of its use, 
and the walking zones that affect transportation shall be determined solely by the 
Board of Education or its duly authorized representative.  In cases where 
transportation is required, but it is not considered feasible to furnish bus 
transportation, contracts may be established to provide alternative transportation. 

 
II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 

A. School Bus Safety Week 
The school district may designate a school bus safety week.  The National 
School Bus Safety Week is the third week in October. 

B. Student School Bus Safety Training 
1. The school district shall provide students enrolled in grades 

kindergarten (K) through 10 with age-appropriate school bus safety 
training of the following concepts: 

a. transportation by school bus is a privilege not a right; 
b. school district policies for student conduct and school bus 

safety; 
c. appropriate conduct while on the bus; 
d. the danger zones surrounding a school bus; 
e. procedures for safely boarding and leaving a school bus; 
f. procedures for safe vehicle lane crossing; and 
g. school bus evacuation and other emergency procedures. 

2. All students in grades K through grade 6 who are transported by 
school bus and are enrolled during the first or second week of school 
must receive the school bus safety training by the end of the third 
week of school.  All students in grades 7 through 10 who are 
transported by school bus and are enrolled in a school during the first 
or second week of school must receive the school bus safety training or 
receive bus safety instruction materials by the end of the sixth week of 
school, if they have not previously received school bus training.  
Students in grades K through 10 who enroll in a school after the 
second week of school, are transported by school bus, and have not 
received training in their previous school districts shall undergo school 
bus safety training or receive bus safety instructional materials with 4 
weeks of their first day of attendance.  

3. The school district and a nonpublic school with students transported 
by school bus at public expense must provide students enrolled in 
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grades K through 3 school bus safety training twice during the school 
year. 

4. Students taking driver’s training instructional classes must receive 
training in the laws and proper procedures for operating a motor 
vehicle in the vicinity of a school bus as required by Minnesota 
Statutes section 169.446, subdivision 2 

5. The school district and a nonpublic school with students transported 
by school bus at public expense must conduct a school bus evacuation 
drill at least once during the school year. 

6. The school district will make reasonable accommodations in training 
for students known to speak English as a second language and 
students with disabilities. 

7. The school district may provide kindergarten students with school 
bus safety training before the first day of school 

8. The school district shall adopt and make available for public 
review a curriculum for transportation safety education 

9. Nonpublic school students transported by the school district will 
receive school bus safety training by their nonpublic school. The 
nonpublic schools may use the school district’s school transportation 
safety education curriculum. Upon request by the school district 
superintendent, the nonpublic school must certify to the school 
district’s school transportation safety director that all students 
enrolled in grades K through 10 have received the appropriate training 

C. Active Transportation Safety Training 
1. Training required 

a. The school district must provide public school pupils enrolled in 
kindergarten through grade 3 with age-appropriate active 
transportation safety training. At a minimum, the training 
must include pedestrian safety, including crossing roads 

b. The school district must provide pupils enrolled in grades 4 
through 8 with age-appropriate active transportation safety 
training. At a minimum, the training must include 

i. pedestrian safety, including crossing roads safely using 
the searching left, right, left for vehicles in traffic 
technique; and 

ii. bicycle safety, including relevant traffic laws, use and 
proper fit of protective headgear, bicycle parts and 
safety features, and safe biking techniques; and 

iii. electric-assisted bicycle safety, including that a person 
under the age of 15 is not allowed to operate an electric-
assisted bicycle. 

2. Deadlines 
a. Students under subdivision 1, paragraph (a), who are enrolled 

during the first or second week of school and have not 
previously received active transportation safety training 
specified in that paragraph must receive the safety training by 
the end of the third week of school 

b. Students under subdivision 1, paragraph (b), who are enrolled 
during the first or second week of school and have not 
previously received active transportation safety training 
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specified in that paragraph must receive the safety training by 
the end of the sixth week of school 

c. Students under subdivision 1, paragraph (a) or (b), who enroll 
in a school after the second week of school and have not 
received the appropriate active transportation safety training 
in their previous school district must undergo the training or 
receive active transportation safety instructional materials 
within four weeks of the first day of attendance 

d. The school district and a nonpublic school may provide 
kindergarten pupils with active transportation safety training 
before the first day of school 

3. Instruction 
a. The school district may provide active transportation safety 

training through distance learning. 
b. The district and a nonpublic school must make reasonable 

accommodations for the active transportation safety training of 
pupils known to speak English as a second language and pupils 
with disabilities 

  
III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 

A. Riding the school bus is a privilege, not a right.  The school district’s general 
student behavior rules are in effect for all students on school buses, 
including nonpublic and charter school students.  

B. Consequences for school bus/bus stop misconduct will be imposed by the 
school district under adopted administrative discipline procedures. In addition, 
all school bus/bus stop misconduct will be reported to the school district’s 
transportation safety director.  Serious misconduct may be reported to local law 
enforcement. 

1. School Bus and Bus Stop Rules 
The school district school bus safety rules are to be posted on every 
bus.  If these rules are broken, the school district’s discipline 
procedures are to be followed.  In most circumstances, consequences 
are progressive and may include suspension of bus privileges.  It is the 
school bus driver’s responsibility to report unacceptable behavior to 
the school district’s Transportation Office/School Office.  

2. Rules at the Bus Stop 
a. Get to your bus stop 5 minutes before your scheduled pick up 
b. time.  The school bus driver will not wait for late students. 
c. Respect the property of others while waiting at your bus stop. 
d. Keep your arms, legs and belongings to yourself. 
e. Use appropriate language. 
f. Stay away from the street, road or highway when waiting for 

the bus. 
g. Wait until the bus stops before approaching the bus. 
h. After getting off the bus, move away from the bus. 
i. If you must cross the street, always cross in front of the bus 

where the driver can see you.  Wait for the driver to signal to 
you before crossing the street. 

j. No fighting, harassment, intimidation, or horseplay. 
k. No use of alcohol, tobacco, or drugs. 

3. Rules on the Bus 
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a. Immediately follow the directions of the driver. 
b. Sit in your seat facing forward. 
c. Talk quietly and use appropriate language. 
d. Keep all parts of your body inside the bus. 
e. Keep your arms, legs, and belongings to yourself 
f. No fighting, harassment, intimidation, or horseplay 
g. Do not throw any object 
h. No eating or drinking, or use of alcohol, tobacco, or drugs. 
i. Do not damage the bus 

4. Consequences 
a. Consequences for school bus/bus stop misconduct will apply to 

all regular and late routes.  Decisions regarding a student’s 
ability to ride the bus in connection with cocurricular and 
extracurricular events (for example, field trips or competitions) 
will be in the sole discretion of the school district.  Parents or 
guardians will be notified of any suspension of bus privileges. 
• 1st Offense: report to parents and/or one day suspension 

from riding the bus 
• 2nd Offense: 1-3 school days suspension from riding the bus 
• 3rd Offense: 3-5 school days suspension from riding the bus 
• 4th Offense: 5-10 school days suspension from riding the 

bus and meeting with parent/guardian 
• Alternate Consequences: Consequences are assigned by 

Vision. Based upon the circumstances, an administrator 
may use his/her discretion in applying alternate 
consequences 

Note: When any student goes 60 transportation days without a report, the 
student’s consequences may start over at the first offense. 

b. Other Discipline 
Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time.  Depending on the 
nature of the offense, consequences such as suspension or 
expulsion from school may also result from school bus/bus 
misconduct. 

c. Records 
Records of school bus/bus stop misconduct will be forwarded to 
the individual school building and will be retained in the same 
manner as other student discipline records.  Reports of student 
misbehavior on a school bus or in a bus-loading or unloading 
area that are reasonably believed to cause an immediate and 
substantial danger to the student or surrounding persons or 
property shall be provided by the school district to local law 
enforcement and the Department of Public Safety in 
accordance with state and federal law 

d. Vandalism/Bus Damage 
Students damaging school buses will be responsible for the 
damages.  Failure to pay such damages (or make arrangements 
to pay) within 2 weeks may result in the loss of bus privileges 
until damages are paid. 

e. Notice 
School bus and bus stop rules and consequences for violations 
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of these rules will be reviewed with students annually and 
copies of these rules will be made available to students. School 
bus rules are to be posted on each bus. 

f. Criminal Conduct 
In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate 
school district personnel and local law enforcement officials will 
be informed. 

 
IV. PARENT AND GUARDIAN INVOLVEMENT 

A. Parent and Guardian Notification 
The school district school bus and bus stop rules will be provided to each 
family. Parents and guardians are asked to review the rules with their 
children. 

B. Parent/Guardian Responsibilities for Transportation Safety 
Parents/Guardians are responsible to: 

1. Become familiar with school district rules, policies, regulations, and the 
principles of school bus safety, and thoroughly review them with their 
children; 

2. Support safe riding and walking practices, and recognize that students 
are responsible for their actions; 

3. Communicate safety concerns to school administrators  
4. Monitor bus stops, if possible. 
5. Have children to the bus stop 5 minutes before the bus arrives; 
6. Have their children properly dressed for the weather; and 
7. Have a plan in case the bus in late 

 
V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s 
license with a school bus endorsement. A person possessing a valid driver’s 
license, without a school bus endorsement, may drive a type III vehicle set 
forth in Sections VII.B. and VII.C., below. Drivers with a valid Class D 
driver’s license, without a school bus endorsement, may operate a “type A-I” 
school bus as set forth in Section VII.D., below 

B. The school district or contracted service provider shall conduct mandatory 
drug and alcohol testing of all school district bus drivers and bus driver 
applicants in accordance with state and federal law and school district policy 

C. A school bus driver, with the exception of a driver operating a type A-I school 
bus or type III vehicle, who has a commercial driver’s license and who is 
convicted of a criminal offense, a serious traffic violation, or of violating any 
other state or local law relating to motor vehicle traffic control, other than a 
parking violation, in any type of motor vehicle in a state or jurisdiction other 
than Minnesota, shall notify the Minnesota Division of Driver and Vehicle 
Services (Division) of the conviction within 30 days of the conviction. For 
purposes of this paragraph, a “serious traffic violation” means a conviction of 
any of the following offenses: 

1. excessive speeding, involving any single offense for any speed of 15 miles 
per hour or more above the posted speed limit; 

2. reckless driving; 
3. improper or erratic traffic lane changes; 
4. following the vehicle ahead too closely; 
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5. a violation of state or local law, relating to motor vehicle traffic control, 
arising in connection with a fatal accident; 

6. driving a commercial vehicle without obtaining a commercial driver’s 
license or without having a commercial driver’s license in the driver’s 
possession; 

7. driving a commercial vehicle without the proper class of commercial 
driver’s license and/or endorsements for the specific vehicle group being 
operated or for the passengers or type of cargo being transported; 

8. a violation of a state or local law prohibiting texting while driving a 
commercial vehicle; and 

9. a violation of a state or local law prohibiting the use of a hand-held mobile 
telephone while driving a commercial vehicle. 

D. A school bus driver, with the exception of a driver operating a type A-I school 
bus or type III vehicle, who has a commercial driver’s license and who is 
convicted of violating, in any type of motor vehicle, a Minnesota state or local 
law relating to motor vehicle traffic control, other than a parking violation, 
shall notify the person’s employer of the conviction within 30 days of 
conviction. The notification shall be in writing and shall contain all the 
information set forth in Attachment A accompanying this policy 

E. A school bus driver, with the exception of a driver operating a type A-I school 
bus or type III vehicle, who has a Minnesota commercial driver’s license 
suspended, revoked, or cancelled by the state of Minnesota or any other state 
or jurisdiction and who loses the right to operate a commercial vehicle for any 
period or who is disqualified from operating a commercial motor vehicle for 
any period  shall notify the person’s employer of the suspension, revocation, 
cancellation, lost privilege, or disqualification. Such notification shall be 
made before the end of the business day following the day the employee 
received notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification. The notification shall be in writing and shall contain all 
the information set forth in Attachment B accompanying this policy 

F. A person who operates a type III vehicle and who sustains a conviction as 
described in Section VII.C.1.g. (i.e., driving while impaired offenses), 
VII.C.1.h. (i.e., felony, controlled substance, criminal sexual conduct offenses, 
or offenses for surreptitious observation, indecent exposure, use of minor in 
a sexual performance, or possession of child pornography or display of 
pornography to a minor), or VII.C.1.i. (multiple moving violations) while 
employed by the entity that owns, leases, or contracts for the school bus, shall 
report the conviction to the person’s employer within 10 days of the date of 
the conviction. The notification shall be in writing and shall contain all the 
information set forth in Attachment C accompanying this policy 

 
VI. SCHOOL BUS DRIVER TRAINING 

A. Training 
1. All new school bus drivers shall be provided with pre-service training, 

including in-vehicle (actual driving) instruction, before transporting 
students and shall meet the competency testing specified in the 
Minnesota Department of Public Safety Model School Bus Driver 
Training Manual. All school bus drivers shall receive in-service training 
annually. For purposes of this section, “annually” means at least once 
every 380 days from the initial or previous evaluation and at least 
once every 380 days from the initial or previous license verification. 
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The school district or contracted service provider shall retain on file an 
annual individual school bus driver “evaluation certification” form for 
each school district driver as contained in the Model School Bus Driver 
Training Manual 

2. All bus drivers operating a type III vehicle will be provided with annual 
training and certification as set forth in Section VII.C.1.b., below, by 
either the school district or the entity from whom such services are 
contracted by the school district. 

B. Evaluation 
School bus drivers with a Class D license will be evaluated annually and all 
other bus drivers will be assessed periodically for the following competencies: 
1. Safely operate the type of school bus the driver will be driving 
2. Understand student behavior, including issues relating to students 

with disabilities; 
3. Ensure orderly conduct of students on the bus and handling incidents 

of misconduct appropriately 
4. Know and understand relevant laws, rules of the road, and local school 

bus safety policies 
5. Handle emergency situations; and 
6. Safely load and unload students 
The evaluation must include completion of an individual “school bus driver 
evaluation form” (road test evaluation) as contained in the Model School Bus 
Driver Training Manual. 

 
VII. OPERATING RULES AND PROCEDURES 

A. General Operating Rules 
1. School buses shall be operated in accordance with state traffic and school 

bus safety laws and the procedures contained in the Minnesota 
Department of Public Safety Model School Bus Driver Training Manual 

2. Only students assigned to the school bus by the school district shall be 
transported.  The number of students or other authorized passengers 
transported in or assigned to a school bus shall not be more than the legal 
capacity for the bus.  No person shall be allowed to stand when the bus is 
in motion. 

3. The parent/guardian may designate, pursuant to school district policy, by 
a signed, written request a daycare facility, respite care facility, the 
residence of a relative or the residence of a person chosen by the parent or 
guardian as the address of the student for transportation purposes.  The 
address must be in the attendance area of the assigned school and meet 
other eligibility requirements. 

4. Bus drivers must minimize, to the extent practical, the idling of school 
bus engines and exposure of children to diesel exhaust fumes. 

5. To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake 
systems to avoid diesel fumes from being drawn into the systems 

6. A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether 
hand-held or hands free, when the vehicle is in motion or a part of 
traffic. For purposes of this paragraph, “school bus” has the meaning 
given in Minnesota Statutes section 169.011, subdivision 71. In addition, 
“school bus” also includes type III vehicles when driven by employees or 
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agents of the school district. “Cellular phone” means a cellular, analog, 
wireless, or digital telephone capable of sending or receiving telephone 
or text messages without an access line for service  

B. Type III Vehicles 
1. Type III vehicles are restricted to passenger cars, station wagons, 

vans, and buses having a maximum manufacturer’s rated seating 
capacity of 10 or fewer people including the driver and a gross vehicle 
weight rating of 10,000 pounds or less.  A van or bus converted to a 
seating capacity of 10 or fewer and placed in service on or after August 1, 
1999, must have been originally manufactured to comply with the 
passenger safety standards. 

2. Type III vehicles must be painted a color other than national school bus 
yellow. 

3. Type III vehicles shall be state inspected in accordance with legal 
requirements. 

4. Vehicles model year 2007 or older must not be used as type III vehicles to 
transport school children, except those vehicles that are manufactured to 
meet the structural requirements of federal motor vehicle safety standard 
222, Code of Federal Regulations, title 49, part 571 

5. If a type III vehicle is school district owned, the school district name will 
be clearly marked on the side of the vehicle. The type III vehicle must not 
have the words “school bus” in any location on the exterior of the vehicle 
or in any interior location visible to a motorist. 

6. A “type III vehicle” must not be outwardly equipped and identified as a 
type A, B, C, or D bus. 

7. Eight-lamp warning systems and stop arms must not be installed or 
used on type III vehicles. 

8. Type III vehicles must be equipped with mirrors as required by law. 
9. Any type III vehicle may not stop traffic and may not load or unload 

before making a complete stop and disengaging gears by shifting into 
neutral or park. Any type III vehicle used to transport students must 
not load or unload so that a student has to cross the road, except where 
not possible or impractical, then the driver or assistant must escort a 
student across the road. If the driver escorts the student across the road, 
then the motor must be stopped, the ignition key removed, the brakes 
set, and the vehicle otherwise rendered immobile. 

10. Any type III vehicle used to transport students must carry emergency 
equipment including: 

a. Fire extinguisher. A minimum of one 10BC rated dry chemical 
type fire extinguisher is required. The extinguisher must be 
mounted in a bracket, and must be located in the driver’s 
compartment and be readily accessible to the driver and 
passengers. A pressure indicator is required and must be easily 
read without removing the extinguisher from its mounted position. 

b. First aid kit and body fluids cleanup kit. A minimum of a 10-unit 
first aid kit and a body fluids cleanup kit is required. They must be 
contained in removable, moisture- and dust-proof containers 
mounted in an accessible place within the driver’s compartment 
and must be marked to indicate their identity and location. 

c. Passenger cars and station wagons may carry a fire extinguisher, 
a first aid kit, and warning triangles in the trunk or trunk area 

132



 
Big Lake Schools Policy 709 Page 9 

 

of the vehicle if a label in the driver and front passenger area 
clearly indicates the location of these items. 

11. Students will not be regularly transported in private vehicles that are 
not state inspected as type III vehicles. Only emergency, unscheduled 
transportation may be conducted in vehicles with a seating capacity of 
10 or fewer without meeting the requirements for a type III vehicle. 
Also, parents may use a private vehicle to transport their own children 
under a contract with the district. The school district has no system of 
inspection for private vehicles. 

12. All drivers of type III vehicles will be licensed drivers and will be familiar 
with the use of required emergency equipment. The school district will 
not knowingly allow a person to operate a type III vehicle if the person has 
been convicted of an offense that disqualifies the person from operating 
a school bus. 

13. Type III vehicles will be equipped with child passenger restraints, and 
child passenger restraints will be utilized to the extent required by law. 

 
C.   Type III Vehicle Driven by Employees with a Driver’s License Without a 

School Bus Endorsement 
1. The holder of a Class A, B, C, or D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

a. The operator is an employee of the entity that owns, leases, or 
contracts for the school bus, which may include the school district. 

b. The operator’s employer, which may include the school district, 
has adopted and implemented a policy that provides for annual 
training and certification of the operator in: 

i. safe operation of a type III vehicle; 
ii.understanding student behavior, including issues relating 

to students with disabilities; 
iii.encouraging orderly conduct of students on the bus 

and handling incidents of misconduct appropriately; 
iv.knowing and understanding relevant laws, rules of the 

road, and local school bus safety policies; 
v. handling emergency situations; 

vi. proper use of seat belts and child safety restraints; 
vii. performance of pretrip vehicle inspections; 

viii.safe loading and unloading of students, including, but 
not limited to: 

a) utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, 
yards, and other areas to enable the student to avoid 
hazardous conditions; 

b) refraining from loading and unloading students in 
a vehicular traffic lane, on the shoulder, in a 
designated turn lane, or a lane adjacent to a 
designated turn lane; 

c) avoiding a loading or unloading location that would 
require a student to cross a road, or ensuring that 
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the driver or an aide personally escort the student 
across the road if it is not reasonably feasible to 
avoid such a location; 

d) placing the type III vehicle in “park” during loading 
and unloading; 

e) escorting a student across the road under clause (c) 
only after the motor is stopped, the ignition key is 
removed, the brakes are set, and the vehicle is 
otherwise rendered immobile; and 

ix.compliance with paragraph V.F. concerning reporting 
convictions to the employer within 10 days of the date of 
conviction. 

c. A background check or background investigation of the operator 
has been conducted that meets the requirements under Minnesota 
Statutes section 122A.18, subdivision 8, or Minnesota Statutes 
section 123B.03 for school district employees; Minnesota Statutes 
section 144.057 or Minnesota Statutes chapter 245C for day care 
employees; or Minnesota Statutes section 171.321, subdivision 3, 
for all other persons operating a type III vehicle under this section. 

d. Operators shall submit to a physical examination as required 
by Minnesota Statutes section 171.321, subdivision 2. 

e. The operator’s employer requires preemployment drug testing of 
applicants for operator positions. Current operators must comply 
with the employer’s policy under Minnesota Statutes section 
181.951, subdivisions 2, 4, and 5. Notwithstanding any law to the 
contrary, the operator’s employer may use a breathalyzer or 
similar device to fulfill random alcohol testing requirements. 

f. The operator’s driver’s license is verified annually by the entity 
that owns, leases, or contracts for the type III vehicle as required 
by Minnesota Statutes section 171.321, subdivision 5. 

g. A person who sustains a conviction, as defined under Minnesota 
Statutes 609.02, of violating Minnesota Statutes section 169A.25,  
169A.26, 169A.27 (driving while impaired offenses), or  169A.31 
(alcohol-related school bus driver offenses), or whose driver’s 
license is revoked under Minnesota Statutes sections 169A.50 to 
169A.53 of the implied consent law, or who is convicted of 
violating or whose driver’s license is revoked under a similar 
statute or ordinance of another state, is precluded from 
operating a type III vehicle for 5 years from the date of 
conviction. 

h. A person who has ever been convicted of a disqualifying offense 
as defined in Minnesota Statutes section 171.3215, subdivision1(c), 
(i.e., felony, controlled substance, criminal sexual conduct offenses, 
or offenses for surreptitious observation, indecent exposure, use 
of minor in a sexual performance, or possession of child 
pornography or display of pornography to a minor) may not operate 
a type III vehicle. 

i. A person who sustains a conviction, as defined under Minnesota 
Statutes section 609.02, of a moving offense in violation of 
Minnesota Statutes chapter 169 within 3 years of the first of 3 
other moving offenses is precluded from operating a type III 
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vehicle for 1 year from the date of the last conviction. 
j. Students riding the type III vehicle must have training required 

under Minnesota Statutes section 123B.90, Subd. 2 (See Section 
II.B., above). 

k. Documentation of meeting the requirements listed in this section 
must be maintained under separate file at the business location 
for each type III vehicle operator. The school district or any 
other entity that owns, leases, or contracts for the type III vehicle 
operating under this section is responsible for maintaining these 
files for inspection. 

2. The type III vehicle must bear a current certificate of inspection 
issued under Minnesota Statutes section 169.451. 

3. An employee of the school district who is not employed for the sole 
purpose of operating a type III vehicle may, in the discretion of the school 
district, be exempt from paragraphs VII.C.1.d. (physical examination) and 

VII.C.1.e. (drug testing), above. 
 

D.   Type A-I “Activity” Buses Driven by Employees with a Driver’s License 
Without a School Bus Endorsement 

1. The holder of a Class D driver’s license, without a school bus 
endorsement, may operate a type A-I school bus or a Multifunction School 
Activity Bus (MFSAB) under the following conditions: 

a. The operator is an employee of the school district or an 
independent contractor with whom the school district contracts for 
the school bus and is not solely hired to provide transportation 
services under this paragraph. 

b. The operator drives the school bus only from points of origin to 
points of destination, not including home-to-school trips to pick up 
or drop off students. 

c. The operator is prohibited from using the 8-light system if the 
vehicle is so equipped. 

d. The operator has submitted to a background check and physical 
examination as required by Minnesota Statutes section 171.321, 
subdivision 2. 

e. The operator has a valid driver’s license and has not sustained a 
conviction of a disqualifying offense as set forth in Minnesota 
Statutes section 171.02, subdivisions 2a(h) - 2a(j). 

f. The operator has been trained in the proper use of child safety 
restraints as set forth in the National Highway Traffic Safety 
Administration’s “Guideline for the Safe Transportation of Pre- 
school Age Children in School Buses,” if child safety restraints are 
used by passengers, in addition to the training required in Section 
VI., above. 

g. The bus has a gross vehicle weight rating of 14,500 pounds or less 
and is designed to transport 15 or fewer passengers, including the 
driver. 

2. The school district shall maintain annual certification of the 
requirements listed in this section for each Class D license operator. 

3. A school bus operated under this section must bear a current certificate 
of inspection. 
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4. The word “School” on the front and rear of the bus must be covered by a 
sign that reads “Activities” when the bus is being operated under 
authority of this section. 

 
VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 

A. If possible, school bus drivers or their supervisors shall call “911” or the 
local emergency phone number in the event of a serious emergency. 

B. School bus drivers shall meet the emergency training requirements contained 
in Unit III “Crash & Emergency Preparedness” of the Minnesota 
Department of Public Safety Model School Bus Driver Training Manual. 
This includes procedures in the event of a crash (accident). 

C. School bus drivers and bus assistants for special education students 
requiring special transportation service because of their handicapping 
condition shall be trained in basic first aid procedures, shall within one (1) 
month after the effective date of assignment participate in a program of in-
service training on the proper methods for dealing with the specific needs and 
problems of students with disabilities, assist students with disabilities on and 
off the bus when necessary for their safe ingress and egress from the bus; 
and ensure that protective safety devices are in use and fastened properly. 

D. Emergency Health Information shall be maintained on the school bus for 
students requiring special transportation service because of their 
handicapping condition. The information shall state: 

1. the student’s name and address; 
2. the nature of the student’s disabilities; 
3. emergency health care information; and 
4. the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s 
parents or custodians who can be contacted in case of an emergency. 

 
IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 

A. All school vehicles shall be maintained in safe operating conditions through 
a systematic preventive maintenance and inspection program adopted or 
approved by the school district. 

B. All school vehicles shall be state inspected in accordance with legal 
requirements. 

C. A copy of the current daily pre-trip inspection report must be carried in the 
bus. Daily pre-trip inspections shall be maintained on file in accordance 
with the school district’s record retention schedule. Prompt reports of defects 
to be immediately corrected will be submitted. 

D. Daily post-trip inspections shall be performed to check for any children or 
lost items remaining on the bus and for vandalism. 

 
X. SCHOOL TRANSPORTATION SAFETY DIRECTOR 

The school board has designated an individual to serve as the school district’s 
school transportation safety director. The school transportation safety director shall 
have day-to-day responsibility for student transportation safety, including 
transportation of nonpublic school children when provided by the school district. 
The school transportation safety director will assure that this policy is periodically 
reviewed to ensure that it conforms to law. The school transportation safety 
director or contracted service provider shall certify annually to the school board 
that each school bus driver meets the school bus driver training competencies 
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required Minnesota Statutes section 171.321, subdivision 4. The transportation 
safety director also shall annually verify or ensure that the private contractor 
utilized by the school has verified the validity of the driver’s license of each 
employee who regularly transports students for the school district in a type A, B, C, 
or D school bus, type III vehicle, or MFSAB with the National Driver Register or 
the Department of Public Safety. Upon request of the school district 
superintendent or the superintendent of the school district where nonpublic 
students are transported, the school transportation safety director also shall 
certify to the superintendent that students have received school bus safety 
training in accordance with state law. The name, address and telephone number 
of the school transportation safety director are on file in the school district office. 
Any questions regarding student transportation or this policy may be addressed to 
the school transportation safety director 

 
Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue 

Licenses) Minn. Stat. § 123B.03 (Background 
Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or 
Cooperative Learning Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; 
Transportation)  
Minn.  Stat.  § 123B.885 (Diesel School Buses; Operation of Engine; 
Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 

  Minn. Stat. § 123B.935 (Active Transportation Safety Training) 
Minn.  Stat.  § 144.057 (Background Studies on Licensees and 
Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)  
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s 
Duties)  
Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training 
and Education Rules) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; 
Rules; Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School 
Buses) Minn. Stat. §§ 169A.25-169A.27 (Driving While 
Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start 
Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)  
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 
Endorsements, Restrictions) 
Minn.  Stat.  § 171.168 (Notice of Violation by Commercial Driver) 
Minn.  Stat.  § 171.169 (Notice of Commercial License Suspension) 
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III 
Vehicle Drivers) 
Minn.  Stat.  § 171.3215, Subd.  1(c) (Canceling Bus Endorsement 
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for Certain Offenses) 
Minn. Stat. § 181.951 (Authorized Drug and Alcohol 
Testing)  
Minn. Stat. Ch. 245C (Human Services Background 
Studies)  
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. Part 383 (Commercial Driver’s License Standards; 
Requirements and Penalties) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver 
Violations)  
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
49 C.F.R. § 383.51 (Disqualification of Drivers) 
49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards) 

 
Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol 

Testing) MSBA/MASA Model Policy 506 (Student 
Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students)  
MSBA/MASA Model Policy 708 (Transportation of Nonpublic 
Students) MSBA/MASA Model Policy 710 (Extracurricular 
Transportation) 
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The following resolution was moved by ______________  and seconded by ______________: 
         

RESOLUTION ACCEPTING DONATIONS 
 
 WHEREAS, Minnesota Statutes 123B.02, Subd. 6 provides: “The board may receive, for the 
benefit of the district, bequests, donations, or gifts for any proper purpose and apply the same to the 
purpose designated. In that behalf, the board may act as trustee of any trust created for the benefit of 
the district, or for the benefit of pupils thereof, including trusts created to provide pupils of the district 
with advanced education after completion of high school, in the advancement of education.”; and 
 
 WHEREAS, Minnesota Statutes 465.03 provides: “Any city, county, school district or town may 
accept a grant or devise of real or personal property and maintain such property for the benefit of its 
citizens in accordance with the terms prescribed by the donor. Nothing herein shall authorize such 
acceptance or use for religious or sectarian purposes. Every such acceptance shall be by resolution of 
the governing body adopted by a two-thirds majority of its members, expressing such terms in full.”; and 

WHEREAS, every such acceptance shall be by resolution of the governing body adopted by a 
two-thirds majority of its members, expressing such terms in full; 

THEREFORE, BE IT RESOLVED, that the School Board of Big Lake Schools, ISD 727, gratefully 
accepts the following donations as identified below: 
 
 

Donor Item Designated Purpose (if any) 
Big Lake Elementary PTO $393.19 Field Trip Transportation 2nd 

grade 
Big Lake Girls Basketball Booster 

Club 
$1,180.00 Charter bus to Fergus Falls 

 
 The vote on adoption of the Resolution was as follows: 

 
Aye:   
 
Nay:  
 
Absent:  
 
Whereupon, said Resolution was declared duly adopted on August 22, 2024. 
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Date Ck # Vendor Description Amount
07/23/24 20559 Meghan Weerts CE Refund 107.00$    

107.00$   

PETTY CASH EXPENDITURES
BIG LAKE PUBLIC SCHOOLS

Independent School District # 727
for month: July 2024
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DATE FROM TO AMOUNT PURPOSE
7/1/2024 Old National-Checking Heartland Pmt System 21.33$                 MOSAIC Credit Card Fees

7/1/2024 MN Trust-PMA Old National-Checking 2,250,000.00$      Payroll and Payroll AP
7/2/2024 Old National-Checking Further 3,937.91$            Flex Claim Pymts 
7/3/2024 Old National-Checking Public Surplus 500.00$               Sale of Canoe
7/5/2024 CC Choices ACH Old National-Checking 8,772.00$            Pathway I 
7/8/2024 Old National-Checking Old National-Petty Cash 683.00$               Transfer to Petty Cash
7/9/2024 Old National-Checking Further 1,053.68$            Flex Claim Pymts 
7/9/2024 Old National-Checking Bankcard Service 6,435.81$            ELEYO Credit Card Fees
7/9/2024 Old National-Checking Delta Dental 28,762.12$           Dental Insurance
7/10/2024 Old National-Checking Transfirst/TSYS 213.40$               Affinety Credit Card fees
7/10/2024 Old National-Checking Amazon 289.63$               Invoice Payments
7/10/2024 Old National-Checking ELEYOmonthlysoft 1,275.00$            ELEYO User Fees
7/10/2024 Old National-Checking BLEM 8,812.95$            Teacher Unions Dues
7/10/2024 Old National-Checking EBC 46,204.07$           403b & 457 contributions
7/10/2024 Old National-Checking State of MN 86,980.20$           MN State retirement Plan
7/11/2024 Old National-Checking Further 22,283.09$           H.S.A Contributions
7/12/2024 MN Trust-PMA Old National-Checking 500,000.00$         AP
7/15/2024 Old National-Checking FleetCor 122.59$               Kwik Trip Billing
7/15/2024 Old National-Checking Neopost 200.00$               DO Postage
7/15/2024 Old National-Checking Liberty Insurance 312,712.00$         Property Insurance
7/16/2024 Old National-Checking Further 2,298.33$            Flex Claim Pymts 
7/17/2024 Old National-Checking MN Dept of Rev 120.00$               Sales Tax
7/17/2024 Old National-Checking Old National Bank 135.28$               Old National Service Charge
7/17/2024 Old National-Checking Amazon 403.81$               Invoice Payments
7/19/2024 Old National-Checking Neopost 201.00$               DO Postage
7/19/2024 Old National-Checking Compass Group 36,568.86$           Chartwells
7/19/2024 MN Trust-PMA Old National-Checking 2,000,000.00$      Payroll and Payroll AP
7/22/2024 Old National-Checking Neopost 201.00$               DO Postage
7/23/2024 Old National-Checking Further 455.20$               Further Fee
7/23/2024 Old National-Checking Further 1,473.03$            Flex Claim Pymts 
7/24/2024 Old National-Checking Metropolitan Life 2,708.35$            Insurance Coverage
7/24/2024 Old National-Checking Amazon 3,013.25$            Invoice Payments
7/24/2024 Old National-Checking NewYork Life 11,197.39$           Life & LTD Insurance
7/25/2024 Old National-Checking BLEM 8,812.95$            Teacher Unions Dues
7/26/2024 Old National-Checking EBC 48,640.10$           403b & 457 contributions
7/26/2024 MN Trust-PMA BONDS Old National-Checking 52,737.10$           Bond Draw 2021A
7/26/2024 Old National-Checking Vision Transportation 53,233.69$           Transportation billing
7/26/2024 MN Trust-PMA BONDS Old National-Checking 1,783,556.63$      Bond Draw 2022A
7/29/2024 Old National-Checking Neopost 200.00$               DO Postage
7/29/2024 Old National-Checking Verizon 1,218.17$            Verizon billing
7/29/2024 Old National-Checking Windstream 1,461.88$            Windstream billing
7/30/2024 Benefit Resource BRI Old National-Checking 10,791.34$           Cobra Payment
7/30/2024 Old National-Checking Further 25,399.95$           H.S.A Contributions
7/31/2024 Old National-Checking Bremer Bank 219.50$               ACH Charge
7/31/2024 Old National-Checking Amazon 842.10$               Invoice Payments

WIRE TRANSFER SUMMARY
Big Lake Public Schools

Independent School District #727
July 31, 2024
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 101 - CASH ACCOUNTS

 Beg Balance   Receipts     Checks  Adjustments  End Balance
  General Fund (188,832)$         5,480,317$      (4,845,462)$      446,023$            
  Food Service ($239,395) 167                  (46,617)            ($285,845)
  Community Service ($13) 290,025           (371,845)          ($81,833)
  Building Fund ($14,000) 1,785,756        (1,783,557)       ($11,801)
  Debt Service $726,443 -                   (3,563)              $722,880
  Project fund- HVAC (Fund 15) ($51,677) 52,737             (1,060)              $0
  Custodial Fund (Fund 18) $803 -                   -                   $803
  OPEB Trust Fund ($7,082) -                   (29,748)            ($36,830)
    TOTAL PER BOOKS 226,247            7,609,002.00   ($7,081,852) $0 753,397             

          General Checking Account $753,397
TOTAL PER BANK $753,397

 102 - PETTY CASH ACCOUNT

 Beg Balance   Receipts     Checks  Adjustments  End Balance
  General Fund $1,317 683                  ($107) -               $1,893

          Petty Cash Checking Account $1,893
TOTAL PER BANK $1,893

 104 - INVESTMENT ACCOUNTS

Beg Balance     Deposits  Withdrawals  Adjustments  End Balance
   General Fund $2,003,093 2,587,294$      (6,391,039)$      ($1,800,652)
   General Fund - Operating invest. Insurance $2,321,396 1,651,004$      (1,641,000)$      $2,331,400
   General Fd Operating Investments $16,885,623 48,249             (480,250)          $16,453,622
   Food Service $1,145,685 31,370             -                   $1,177,055
   Community Service $1,635,137 22,421             -                   $1,657,558
   Debt Service $3,699,508 126,922           (771,962)          $3,054,468
   Facility Maintenance Invest. 2021A (Fd 15) $279,511 648                  (52,737)            $227,422
   Facilities Investments 2022A (Fd 06) $10,239,508 37,526             (1,783,556)       $8,493,478
  OPEB Trust Fund $139,697 -                   (18)                   $139,679
  OPEB Trust Equities $1,249,655 26,079             -                   $1,275,734

    TOTAL PER BOOKS $39,598,813 $4,531,513 ($11,120,562) $0 $33,009,764

          MN Trust $4,088,429
          Operating Invest- Insurance proceeds $2,331,400
          Operating Investments $16,453,622
          Refunding Bond Investments $0
          Building Fund Investments $8,720,900
          OPEB Trust $1,415,413

TOTAL PER BANK $33,009,764

Beg Balance     Deposits  Withdrawals  Adjustments  End Balance
  General Fund 21,022,597$     9,767,547$      (13,357,858)$    -$             17,432,286$       
  Food Service $906,290 31,537             (46,617)            -               $891,210
  Community Service $1,635,124 312,446           (371,845)          -               $1,575,725
  Debt Service 4,425,951         126,922           (775,525)          -               3,777,348           
  Project Fund HVAC- Fund 15 $227,834 $53,385 ($53,797) $0 $227,422
  Custodial Fund (Fund 18) $803 -                   -                   -               $803
  Bond Account Investments (fund 06) $10,225,508 $1,823,282 ($3,567,113) $0 $8,481,677
  OPEB Trust Fund $132,615 -                   (29,766)            -               $102,849
  OPEB Trust Equities $1,249,655 26,079             -                   -               $1,275,734

    TOTAL PER BOOKS 39,826,377       $12,141,198 ($18,202,521) $0 33,765,054         

Cash $753,397
Petty Cash $1,893
Investments $33,009,764
TOTAL PER BANK $33,765,054

CASH REPORT FOR SCHOOL BOARD
BIG LAKE PUBLIC SCHOOLS

Independent School District # 727
for month:  July 2024

CASH AND INVESTMENT BALANCE SUMMARY BY FUND
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Treasurer's Report Big Lake School District #727
Month of July, 2024/25 School Year Respectfully Submitted at the 08/22/24 Board Meeting
Amber Sixberry, Treasurer (Italicized, underlined phrase in parenthesis denotes the source of the data and notes)

COMPLIANCE ISSUES
1) Preliminary UFARS data loaded to MDE by September 15th, 2024 In compliance

 
2) Revenue and Expenditure Budget published by earlier of one week

after school board accepts final audit or November 30, 2024 Not in compliance

3) Final UFARS data to MDE by November 30, 2024 Not in compliance

4) The 2023/2024 audit (electronic copy) received at MDE by December 31st, 2024 Not in compliance
 

5) Board members having received training in financial matters per statute In compliance
 

FISCAL HEALTH - INCOME STATEMENT PARAMETERS
1) Revenue/Expenditure Monitor - Exp/Rev Summary - FD Report

REVENUE (Calculated) EXPENDITURES (Calculated)
Actual Actual Actual Actual

Budget $ YTD % YTD Budget $ YTD % YTD
General Fund (01,05,11 &12) 48,136,281$  116,977$          0% 51,759,731$       1,320,762$          3%
Food Service (02) 2,539,321$    -$                  0% 2,704,248$         655$                    0%
Community Service (04) 3,100,400$    221,563$          7% 3,320,336$         85,620$               3%
Building Construction (06) 125,000$       38,174$            31% 5,675,500$         3,707$                 0%
Debt Service (07) 6,573,324$    105,685$          2% 6,157,924$         775,525$             13%
OPEB Irrevocable Trust Fund (45) 60,000$         26,082$            43% 42,286$              21$                      0%

2) ADM Monitor - Principals' monthly reporting
Original

Budgeted Seated ADM 3094
Tuition ADM 77
Budgeted ADM 3171

NOTES
No budget revisions
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Big Lake Schools. Challenge. Educate. Inspire.

School Board Financial Report

August 22nd, 2024
Presented by Angie Manuel, Director of Business Services
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Big Lake Schools. Challenge. Educate. Inspire.

24-25 Enrollment Update

 Kindergarten: 232 as of 8-20-24
 231 in person, 1 online

 Budget: 225

 All other grades encouraging as compared to budget
 Seated ADM Budget: 3,094

ADM=Average Daily Membership
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Big Lake Schools. Challenge. Educate. Inspire.

ALC Transportation Aid
 2023 Legislative Session

 Statewide allotment of $1,000,000 for 2023-2024 was carried 
forward to 2024-2025. $2,000,000 now available in 2024-2025.

 Application was due 8-15-24. Unknown how much and when 
districts will receive the aid.
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Big Lake Schools. Challenge. Educate. Inspire.

2024 Pay 2025 Property Tax Levy
 Initial data submitted to MDE in August

 First look at levy will occur on September 6th

 Finance committee to review prior to September Board 
meeting

 Preliminary levy approval to occur September 26th regular
Board meeting
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Big Lake Schools. Challenge. Educate. Inspire.

School Board Action

Approve financial report 
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Read Act 

Updates for Big Lake Schools
August 2024

149



The goal of the Read Act is to have every 
Minnesota child reading at or above 
grade level every year beginning in 
kindergarten, and to support multilingual 
learners and students receiving special 
education services in achieving their 
individual reading goals.
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Passed into law in 2023
Updated in 2024

Main Topics Included:
● Local Literacy Plan
● Curricular Resources
● Intervention
● Screening Requirements
● Family & Community Engagement
● Professional Development

Read Act 2.0
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Local Literacy 
Plan

Every school district must adopt a 
local literacy plan to have every 
child reading at or above grade level 
every year beginning in kindergarten 
and to support multilingual learners 
and students receiving special 
education services in achieving 
their individualized reading goals.
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Local Literacy Plan Details

● Process to access foundation reading skills
● Process to notify and involve parents
● Evidence-based reading instruction
● Evidence-based reading curriculum
● Evidence-based reading intervention
● Staff development plan
● MTSS Framework
● Process for analyzing data
● Process for identifying characteristics of dyslexia
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Curricular 
Resources

A district must use evidence-based 
curriculum and intervention 
materials at each grade level that 
are designed to ensure student 
mastery of phonemic awareness, 
phonics, vocabulary development, 
reading fluency, and reading 
comprehension.
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Curricular 
Resources

The Minnesota READ Act requires 
the Minnesota Department of 
Education (MDE) to partner with the 
Center for Applied Research and 
Educational Improvement (CAREI) 
at the University of Minnesota to 
identify literacy curricula and 
supporting materials that are 
evidence-based and focused on 
structured literacy. 155



Curricular 
Resources

Reviewed resources are categorized as highly 
aligned, partially aligned, minimally aligned, or 
not aligned to evidenced-based structured 
literacy practices. Materials that were part of 
the reconsideration process are reflected in 
these categories. For programs going through 
a full re-review, they will be added as the 
process is completed.

● Highly aligned: 100% of domains were 
above the cut point with no significant 
red flags identified for the program*

● Partially aligned: 60-99% of the 
domains were above the cut point*

● Minimally aligned: 34-59% of domains 
were above the cut point*

● Not aligned: 33% or less of domains 
were above the cut point*
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Intervention

A district must use evidence-based 
curriculum and intervention 
materials at each grade level that 
are designed to ensure student 
mastery of phonemic awareness, 
phonics, vocabulary development, 
reading fluency, and reading 
comprehension.

More guidance coming from MDE. 
(15 approved interventions due 
November 2025)
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Screening 
Requirements

A district must adopt and 
implement a K-3 literacy screener 
from the list of MDE Approved 
Literacy Screening Tools, including 
a subtest to measure foundational 
reading skills as well as 
characteristics of dyslexia.

Big Lake Schools has adopted and 
implemented Fastbridge screeners.
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Family & 
Community 
Engagement

District intervention measures 
should encourage family 
engagement and collaboration.

Following screenings, parents of 
students not reading at grade level 
must be provided with timely 
information containing the 
student’s proficiency level, services 
being provided, and strategies for 
parents to use at home.
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Professional 
Development

Per the Read Act Statute, every 
school district must provide training 
on evidence-based reading 
instruction to teachers and 
instructional staff in accordance to 
the Read Act.  This training must 
include teaching in areas of 
phonemic awareness, phonics, 
vocabulary development, reading 
fluency, reading comprehension, 
and culturally and linguistically 
responsive pedagogy.
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Phase 1 LETRS Training

July 2024 - May 2026

Teachers to be included:

● K-2 Classroom Teachers
● K-5 SPED Teachers (responsible for reading standards)
● K-5 Reading Interventionists
● Preschool Teachers
● K-2 Peer Coaches
● K-2 Administrators
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LETRS Summary

LETRS = Language Essentials for 
Teachers of Reading and Spelling

LETRS, designed by Lexia, is a 
professional learning course for 
instructors of reading, spelling, and 
related language skills.  It provides 
educators with in-depth knowledge and 
tools that they can use with any 
reading program. (2 year course)
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Phase 1 OL&LA Training

July 2024 - May 2025

Teachers to be included:

● 3-5 Classroom Teachers
● 6-8 ELA Teachers
● 6-12 SPED Teachers (responsible for reading standards)
● 6-12 Reading Interventionists
● EL Teachers
● 3-5 Peer Coaches
● 3-5 Administrators
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OL&LA Summary

OL&LA = Online Literacy and 
Language Academy

OL&LA, designed by CORE, is a 
standards-aligned and 
evidence-based reading instruction 
for all students, including 
Multilingual Learners, English variety 
speakers, and students with dyslexia. 
(1 year)
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Phase 2 Training

July 2025 - May 2026

Teachers to be included:

● 9-12 English Teachers
● Grad Incentive Teachers
● 6-12 Administrators
● 6-12 Peer Coaches
● Other Teachers as needed who are responsible for reading standards
● Paras who are responsible for literacy support (more guidance to come)

165



Time for Learning

PD and PLC Days

Included in our PLC schedule, some PLC time 
will be reserved for literacy requirements  for 
those in Phase 1. We have also reserved many 
of our scheduled Professional Development 
Days for completing literacy training for those 
in the Phase 1 plans.  Phase 1 teachers who 
have already completed literacy training will be 
implementing literacy learnings. Those not in 
Phase 1 requirements will continue with PLC 
work as directed by their buildings. Your 
building principal will provide more 
information.

Additional Time

We will also provide a stipend for teachers to 
complete some of the literacy training outside 
of contracted time.  Your LETRS or OL&LA 
facilitator will provide a pacing guide with 
details.
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Summary: Plan and Pivot

As MDE continues to process Read Act 2.0 and the 
many components required of this comprehensive 
legislation, Big Lake Schools will continue to adapt as 
needed.

167



Additional fun facts from legislation:

● World’s Best Workforce is now Comprehensive 
Achievement and Civic Readiness

● Personal Finance course now a requirement of 
graduation for all students.

● MN will develop state Health standards.
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Thank you!

Minda Anderson
Assistant Superintendent
Of Teaching & Learning 169



Sherburne County Community 
Family Resource Centers
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What is a Family Resource 
Center?

• Universal Access Points for education, support, services and community building for 
families.  
o Provide a safe, accessible places for families to connect with services that help them 

thrive.
o Programs at each FRC are tailored to the culture, resources, and needs of the community 

they serve and focus on building on the strengths of individuals, families and 
communities.

o Core services focus on parenting education, parenting skills, early childhood literacy and 
access to economic supports

• A natural vehicle for the community to employ support to families
o FRCs are in, of, by and for the community with the purpose of providing improved access 

to education and services to parents and children
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Goals of Family Resource Centers-Building 
Protective Factors
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FRC Advisory Council
• Elk River & Big Lake Schools

• Rivers of Hope

• Sherburne County Health & Human Services

• Mainstreet Family Services

• Central MN Mental Health Center

• Sherburne County Community Corrections

• Sherburne County United Way

• Sherburne County Sheriff’s Department

• The Wave, Big Lake

• Sherburne County Commissioner Raeanne Danielowski

• Regroup Kids, Elk River

• Community Representatives 

178



Community assessment
(June-September 2023)

• 804 Responses from Big Lake & Elk River Communities

• Top Service Needs Identified
• Extracurricular Activities for school aged children-55.5% (409)
• Educational Services (tutoring, skills classes)-49.25% (363)
• Common Interest Groups (new parents, parenting teens)-45.45%-(335)
• Mental Health Services-42.47% (313)
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Community assessment
(June-September 2023)

• If you needed help, parenting your child(ren), do you have a 
support to reach out to?  38.4% or 284 individuals responded 
no

• 85.56% or 652 individuals indicated that if a Family Resource 
Center existed in their community, they would utilize it. 
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Where are we now?

• Elk River Site Selected-Mainstreet Family Services

• Big Lake-long term solutions have been noted but there is still a need 
for immediate, temporary space, to continue the momentum for this 
project in the Big Lake Community

• Exploring a location in SE St. Cloud with the city.  
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Feedback & other 
considerations
• Overall feedback on the project

• Other considerations

• Questions?
182
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