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August 10, 2023

NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138
NORTH BRANCH AREA EDUCATION CENTER, BOARD ROOM, ROOM C120

38705 GRAND AVENUE
NORTH BRANCH, MN 55056

REGULAR SCHOOL BOARD MEETING
AUGUST 10, 2023

5:30 PM

AGENDA

I. Call to Order
II. Roll Call
III. Pledge of Allegiance
IV. Approval of Agenda
V. Superintendent’s Report
VI. Removal of Consent Items for Discussion
VII. Approval of Consent Items

A. Minutes of July 13, 2023 Policy Committee Meeting
B. Minutes of July 13, 2023 Regular School Board Meeting
C. Minutes of July 25, 2023 OPEB Committee Meeting
D. Authorization of Payments, Transfers, and Investment Activity
E. Personnel

1. Erin Rainer, resignation effective July 10, 2023, as Lunchroom Assistant at 
North Branch Area Middle School

2. Jennifer Berg, resignation effective July 19, 2023, as SPED Assistant at 
Sunrise River Elementary School

3. Caitlin Podratz, resignation effective July 25, 2023, as Community Education 
Early Childhood Instructor at North Branch Area Education Center

4. Alexis Sheehan, resignation effective July 27, 2023, as SPED Assistant at 
North Branch Area Middle School

5. Brandon Cardinal, resignation effective August 4, 2023, as School Age Care 
Senior Adult Assistant at North Branch Area Education Center

6. Tessa Strain-Moritz, request to be released from her contract for the 
upcoming 2023-24 school year, contingent upon the district hiring a suitable 
replacement, as English Teacher at ALC/DLA. Contract release granted.

7. Brenda Hughes, extension of leave request effective July 8, 2023 through 
July 30, 2023, as Schoolkeeper at North Branch Area Public Schools

8. Ramona Wideen, extension of leave request effective July 17, 2023 through 
September 6, 2023, as Lead Custodian at Sunrise River Elementary School

9. Kimberly House, leave request effective July 25, 2023 through August 14, 
2023, as Custodian at North Branch Area High School

10. Samantha Hoffman, leave request effective August 8, 2023 through 
September 19, 2023, as School Age Care Adult Assistant at North Branch 
Area Education Center

11. Jodi Johnson, leave request effective August 28, 2023 through September 
20, 2023, as Second Grade Teacher at Sunrise River Elementary School
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12. Kristi Johnson, leave request effective approximately November 7, 2023 
through January 15, 2024, as Kindergarten Teacher at North Branch Area 
Education Center

13. Daniel Campbell, leave request effective December 2, 2023 through the end 
of the 2023-24 school year, as Math Teacher at North Branch Area High 
School

14. Amy Bergman-Valla, MA+60, Step 17, beginning with the 2023-24 school 
year, as Due Process Lead Teacher (TOSA) at North Branch Area High 
School

15. Joseph Lattimore, MS+60, Step 15, beginning with the 2023-24 school year, 
as Due Process Lead Teacher (TOSA) at North Branch Area Middle School

16. Mindy Lattimore, position change from .75 FTE to 1.0 FTE beginning with 
the 2023-24 school year, as ALC/DLA Teacher at North Branch Area Public 
Schools

17. Gavin Lien, BS+45, Step 1, beginning with the 2023-24 school year, as Math 
Teacher at North Branch Area High School

18. Charles Linder, BA, Step 2, one-year contract for 2023-24 for a Tier 1 
License, as SPED Teacher at North Branch Area High School

19. Stefan Lund, MA+60, Step 4, one-year contract for 2023-24 for a Tier 2 
License, as 0.29 FTE Social Studies Teacher at North Branch Area High 
School

20. Rebecca Peters, BS+15, Step 8, beginning with the 2023-24 school year, as 
Elementary Teacher at Sunrise River Elementary School

21. Stan Rosen, MEd+60, Step 17, Semester I of the 2023-24 school year, as 
0.29 FTE Business Teacher at North Branch Area High School

22. Marissa Schroeder, BS, Step 6, beginning with the 2023-24 school year, as 
Elementary Teacher at Sunrise River Elementary School

23. Zachary Berg, employment effective August 21, 2023, as Director of Building 
and Grounds at North Branch Area Public Schools

F. Acceptance of Donations
Minnesota Statute 123B.02 permits school boards to "...receive, for 
the benefit of the district, bequests, donations, or gifts for any proper 
purpose and apply the same to the purpose designated.  In that 
behalf, the board may act as trustee of any trust created for the 
benefit of the district, and for the benefit of pupils thereof."

Therefore, the Superintendent recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School 
District No. 138 that the School Board accept with appreciation the 
following contributions and permit their use as designated by the 
donors.

VIII. Open Mic: Open mic is a time for public comment. However, it is not a means to 
have issues added to this evening’s agenda. It is also not a means to discuss 
specific individuals negatively in public, either by name or position. If you would like 
district follow up to comments, please leave appropriate contact information on the 
open mic sign-in sheet. Please limit your comments to three minutes. 

IX. Old Business
A. Consider Second Reading of the Following Policies
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1. Policy 404-NB - Employment Background Checks (MSBA 
changes)

2. Policy 614 - School District Testing Plan and Procedure (MSBA 
changes)

X. New Business
A. Consider Approval of the Following Policies

1. Policy 506-NB - Student Discipline (MSBA changes)
2. Policy 516.5 - Overdose Medication (New MSBA changes since 

last policy meeting)
3. Policy 722 - Public Data and Data Subject Requests (Annual 

Review)
4. Policy 806 - Crisis Management Policy (MSBA changes)

B. Consider Approval of 2023-24 Student and Parent Handbook
C. Consider Superintendent’s Evaluation Summary

XI. Addendum
A. Consent

1. Miranda Doolittle, MS+15, Step 10, one-year contract for 2023-24 for a Tier 
2 License, as SPED Teacher at North Branch Area Education Center

2. Mark Carter, BA/BS, Step 17, one-year contract for 2023-24 for a Tier 1 
License, as 0.43 FTE Automotive/Welding Teacher at North Branch Area 
High School

3. Maxwell Anderson, MA, Step 1, beginning with the 2023-24 school year, as 
English Teacher at North Branch Area High School

XII. Information
XIII. Board Requests
XIV. Committee Reports
XV. Dates to Remember

A. Monday, August 14, 2023, Negotiations Committee Meeting, 4:00 pm, North 
Branch Area Education Center

B. Monday, August 14, 2023, NBEA Negotiation Session, 4:30 pm, North Branch 
Area Education Center

C. Wednesday, August 23, 2023, Negotiations Committee Meeting, 4:00 pm, North 
Branch Area Education Center

D. Wednesday, August 23, 2023, Custodian Negotiation Session, 4:30 pm, North 
Branch Area Education Center

E. Thursday, August 24, 2023, School Board Work Session, 5:30 pm, North 
Branch Area Education Center, Boardroom, C120

F. Thursday, September 14, 2023 Policy Committee Meeting, 4:30 pm, North 
Branch Area Education Center, Conference Room, B122

G. Thursday, September 14, 2023, Regular School Board Meeting, 5:30 pm, North 
Branch Area Education Center, Boardroom, Room C120

H. Thursday, September 28, 2023, School Board Work Session, 5:30 pm, North 
Branch Area Education Center, Boardroom, C120

XVI. Adjournment
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Prepare all learners for success in school and in life.

● Building leadership teams are in the process of convening to set 
goals and create action plans for the upcoming school year.
○ Data informed decision making
○ Alignment, Alignment, Alignment

● Mental Health and Suicide Prevention
○ NBAPS chosen for Suicide Prevention Pilot

■ Partners- Chisago County Public Health, Northern 
Minnesota Suicide Prevention Coordination,Theraputic 
Services Agency, District Staff

○ Team will meet with MDH and bhWorks staff to review the 
bhWorks Platform to make final determination of our 
participation in the pilot.
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Prepare all learners for success in school and in life.

Welcome Days - Purpose-
○ Prioritize the critical connection between 

teacher, student and families
○ Supports student  transitions
○ Time for logistics that typically interrupt the 

flow of classroom culture building activities
○ Information readily available for parents and 

students
○ Incorporated creative ideas to add to the 

experience
● High School Welcome Plans and Orientation
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Mobilizing Community Engagement.
● First day of school signs are 

available at the website
○ First day of school photos at 

Facebook are always fun
● Honoring Brett Carlson

○ Tuesday, Aug. 22 will be 
Brett Carlson night at 
Concerts in the Park, with 
special guests
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Mobilizing Community Engagement.

Launch of new website:
● Our communications platform changes 

went live on July 15
○ Information was shared in July Viking 

Newsletter
○ Schools will promote in back to school 

messages, posters at sites, Welcome 
Days

● Pat continues to lead the charge as we 
populate the website/app with stories and 
all the great things NBAPS has to offer!
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Aligning resources to district priorities.

● Families continue to enroll their children 
● We are currently above our projected enrollment 

and have room for more families
○ Additional staff have been hired; 

Thank you for choosing North Branch Area 
Public Schools!

○ we will continue to monitor our staffing needs
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Aligning resources to district priorities.

● Thank you for choosing North Branch 
Area Public Schools!
○ Operations Staff
○ Instructional Staff

The full impact of a single staff member is is almost 
impossible to measure, as it passes to and through 
each student, reaching families, communities, and 
onward into a future beyond their own.
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Mutual accountability for shared outcomes.
Legislative Mandates Require District Policy and Handbook Changes

● A significant number of legislative changes and mandates have been under 
review by district leadership.

● District leaders conducted due diligence to bring policies to School Board 
policy committee for review in timely manner.

● The board policy committee has also reviewed policy changes that need to be 
made in advance of the school year. 

The following policies will need to be approved with a single reading:
● Policy 506-NB- Student Discipline
● Policy 516.5- Overdose Medication
● Policy 722- Public Data and Data Requests
● Policy 806- Crisis Management

2023-24 Parent-Student Handbook
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  NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138 
NORTH BRANCH AREA EDUCATION CENTER, ROOM B122

POLICY COMMITTEE MEETING
July 13, 2023

The Policy Committee met on Thursday, July 13, 2023 at 4:30 p.m. in Room B122 at 
the North Branch Area Education Center.

Members in Attendance:  Tim MacMillan, Sarah Grovender, Heather Naegele (via 
remote), Superintendent Paul, Todd Tetzlaff, David Treichel, and Arle Chambers

Policies Discussed
Policy 506-NB - Student Discipline (MSBA changes)
Policy 506-NB was discussed and will be presented at the August 10 regular board 
meeting for a first reading.  

Policy 516.5 - Overdose Medication (New MSBA policy)
Policy 516.5 was discussed and will be presented at the August 10 regular board 
meeting for a first reading.

Policy 722 - Public Data and Data Subject Requests (Annual Review)
Policy 722 was discussed and will be presented at the August 10 regular board 
meeting for a first reading.

Policy 806 - Crisis Management Policy (MSBA changes)
Policy 806 was discussed and will be presented at the August 10 regular board 
meeting for a first reading.

The meeting concluded at 5:05 p.m.

_______________________
Heather Naegele, Clerk
(Unapproved)
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NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138
REGULAR SCHOOL BOARD MEETING

NORTH BRANCH AREA EDUCATION CENTER, BOARDROOM
JULY 13, 2023

The School Board of Independent School District 138 met in regular session on 
Thursday, July 13, 2023, at 5:30 p.m. in the Boardroom at the North Branch Area 
Education Center.

Chair MacMillan called the meeting to order.

Roll Call:  Tim MacMillan, Sarah Grovender, Heather Naegele (via remote), Jesse 
LaValla, Adam Trampe, Shelly Johnson, and Superintendent Paul

Others in Attendance:  
Molly Whelan, John Wagner, Clint Link, Kelly Detzler, Taylor Swanson, Erica 
Bjerketvedt, Kindra Helin, Joe Lattimore, Norm Nagel, Brent Lundgren, Kevin Grote, Ken 
Koegler, David Treichel, Todd Tetzlaff, Pat Tepoorten, and Arle Chambers

The Pledge of Allegiance was said by all.

Approval of Agenda: 
Moved by Grovender, seconded by LaValla and carried unanimously to approve the 
agenda. 

MSHSL Why We Play Video
The school board viewed a training video from the Minnesota State High School League 
(MSHSL) called Why We Play - Defining the Purpose of Education-Based Athletic and 
Activity Programs. 

Recognition:
The following students were recognized at the board meeting.

Spring Sport Recipients
Below are the spring award recipients. View the coaches’ videos at the following link: 
https://rb.gy/kowiu

➢ Girls Softball Award Recipients: Hannah Bernier, Morgan Mann, Alexis Mathison, 
Erin Pederson, Abigail Pfeifer, Kortney Roettjer, Samantha Schmitt, and Peyton 
Verdon

➢ Boys Baseball Award Recipients: Lucas Goggin, Tanner Helin, Andrew Orf, Jacob 
Robillard, Samuel Robillard, Everett Thomsen, and Noah Thorsen 

➢ Boys Golf Award Recipients: Carter Magnison, Nicholas Melvin, Tyler Minke and 
Evan Pommier
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➢ Girls Golf Award Recipients: Ashley Bistodeau, Annabelle Lattimore, and Olivia 
Weyenberg

➢ Boys Tennis Award Recipients: Wyatt Helberg, Drake Mellen, and Travis Mihajlovich

➢ Boys Track Award Recipients:  Austin Anderson, Dooley Beaver, Nickolas Bovitz, 
Michael Dragicevich, Blake Lelm, Jack Nelson, Brody Rothe, Jordan Stumm, Carson 
Weber, and Andrew Witkowsi 

➢ Girls Track Award Recipients: Shaeyna Andreotti, Sophia Benedict, Amelia 
Bjerketvedt, Derrian Dick, Ella Dick, Dakota Esget, Ava Gerten, Brooke Giese, Claire 
Husnik, Kailie Kopp, Jade Knoespel, Ella Kuhlman, Asaysha Olson, Kailey Olson, 
Brianna Polipnik, Rylee Ramberg, Avery Smith, Sophia Thorsen, and Madison 
Whitman

➢ Clay Target:  Brenden Donahue, Cole Duffee, Cole Giese, Collin Guerin, and Tanner 
Helin

➢ Adapted Bowling:  Briana Beck, Benjamin Elliott, Shelby Pantelis, and Molly Sullivan

➢ Speech: Madeline Brooks, Elayna Goeltl, Brianna Hendren, Dru Hurd, Norah Judson, 
Helen Pust, and Klaus Solko

➢ Triple AAA Award: Rylee Ramberg

➢ ExCEL Award:  Hannah Bernier and Carson Weber

➢ Athena Award:  Chloe Lattimore

SUPERINTENDENT’S REPORT
Superintendent Paul reported on the launch of the new school district website, which will 
roll over the week of July 17.  She also reported that funding from Chisago County is 
supporting the implementation of the I Love U Guys and the Sunrise River Elementary 
School secure entrance.  She talked about the Chisago County Community Health 
Improvement Committee and funding from Chisago County for the Career and Technical 
Education auto program.  She also mentioned Concerts in the Park and the Fourth of 
July fireworks.

She reported that D&E Real Estate, LLC (Applicant) requested Tax Increment Financing 
(TIF) to support construction of a 40-unit assisted living development, to be called Boka 
Haven Assisted Living (Development). The development site is located on a 3.0-acre 
parcel on the southwest corner of Falcon Avenue (County Road 68) and 386th Street. It 
is also located within the newly established North Branch Development District No. 1.  

The owners of Boka Haven Assisted Living are committed to partnering with NBAPS to 
launch the CNA program, support training, and certification and internship opportunities. 
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NBAPS is currently working to get a meeting on the calendar to establish next steps. The 
high school is offering a CNA course next year and this partnership supports the staffing 
and materials needs that are essential to the program.

Principals from the North Branch Area Education Center, Sunrise River Elementary 
School, Middle School, and High School reported on their building academic goals, life 
skills goals, and looking forward to 2023-24.

CONSENT ITEMS
Moved by Trampe, seconded by LaValla and carried unanimously to approve the 
following consent items.  

A. Minutes of June 8, 2023 Policy Committee Meeting

B. Minutes of June 8, 2023 Public Hearing on Student Fees

C. Minutes of June 8, 2023 Regular School Board Meeting

D. Minutes of June 20, 2023 School Board Retreat

E. Authorization of Payments, Transfers, and Investment Activity
• Accounts Payable, Bank 07 – $1,157,739.41
• Auxiliary, Bank 12 - $68,829.74
• Payroll, Bank 13 - $3,740,145.36
• Scholarship, Bank 18 - $0.00
• High School Student Activities, Bank 31 - $30,043.37
• Middle School Student Activities, Bank 32 - $0.00

F.  Personnel

1. Amanda Palmer, resignation effective May 5, 2023, as School Age Care Adult 
Assistant at North Branch Area Public Schools

2. Emily Giffrow, resignation effective June 26, 2023, as Elementary Teacher at 
Sunrise River Elementary School

3. Lori Lavin, resignation effective at the end of the 2022-23 school year, as SPED 
Teacher at North Branch Area Middle School

4. Lauri Reed, resignation effective at the end of the 2022-23 school year, as 
Elementary Teacher at Sunrise River Elementary School

5. Jolene Schulte, resignation effective June 8, 2023, as Early Childhood Assistant 
at North Branch Area Education Center

15



ISD 138 Board Minutes July 13, 2023 Page 4

6. Jennifer Seekon, resignation effective June 30, 2023, as SPED Teacher at 
Sunrise River Elementary School

7. Ian McVicker, resignation effective July 14, 2023, as Schoolkeeper at North 
Branch Area Public Schools

8. Arthur Tobin, extension of leave request effective July 1, 2023 through December 
31, 2023, as Director of Buildings and Grounds

9. Ramona Wideen, leave request effective June 2, 2023 through July 16, 2023, as 
Lead Custodian at Sunrise River Elementary School

10.Katie Soule, leave request effective July 13, 2023 through July 26, 2023, as 
SPED Secretary at North Branch Area Public Schools

11.Theresa Anderson, MA+60, Step 17, beginning with the 2023-24 school year, as 
Instructional Strategies Coach at North Branch Area High School

12. Kati Clarkson, MA, Step 9, beginning with the 2023-24 school year, as English 
Teacher at North Branch Area Middle School

13.Sophia Houle, beginning with the 2023-24 school year, as Community Education 
Early Childhood Instructor at North Branch Area Education Center

14. Megan Nysse, BS, Step 5, beginning with the 2023-24 school year, as 
Elementary Teacher at North Branch Area Education Center

15.Kelly Southward, BA, Step 2, one-year contract for 2023-24 for a Tier 2 License, 
as SPED Teacher at Sunrise River Elementary School

16. Rebecca Whiting, BS, Step 2, one-year contract for 2023-24 for a Tier 2 License, 
as Science Teacher at North Branch Area High School

17.Daisy McLain, employment effective June 9, 2023, as School Age Care Adult 
Assistant at North Branch Area Education Center

18.Emma Anderson, employment effective June 12, 2023, as School Age Care 
Senior Adult Assistant at North Branch Area Education Center

19.Katherine Hammond, employment effective June 12, 2023, as School Age Care 
Adult Assistant at North Branch Area Education Center

20.Brandon Cardinal, employment effective June 21, 2023, as School Age Care 
Senior Adult Assistant at North Branch Area Education Center
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21.Veronica McElmury, employment effective June 29, 2023, as Schoolkeeper at 
North Branch Area Public Schools

22.Breanna Aronson, termination effective June 8, 2023, as SPED Assistant at North 
Branch Area Education Center

23.Lena Erickson, termination effective June 8, 2023, as Media/Health Clerk at North 
Branch Area Education Center

24.Deonne Nelson, termination effective June 8, 2023, as SPED Assistant at Life 
Work Center

G. Designation of Identified Official with Authority for the MDE External User Access 
Recertification System

The Minnesota Department of Education (MDE), Professional Educator Licensing 
Standards Board (PELSB), and Office of Higher Education (OHE) require annual 
designation of an Identified Official with Authority (IOwA) for each local educational 
agency that uses the Education Identity and Access Management (EDIAM) system. 
The IOwA is responsible for authorizing, reviewing, and recertifying user access for 
their local educational agency in accordance with the State of Minnesota Enterprise 
Identity and Access Management Standard, which states that all user access rights to 
Minnesota state systems must be reviewed and recertified at least annually. The 
IOwA will authorize user access to State of Minnesota Education secure systems in 
accordance with the user’s assigned job duties, and will revoke that user’s access 
when it is no longer needed to perform their job duties.

Your school board or equivalent governing board must designate an IOwA to 
authorize user access to State of Minnesota Education secure websites for your 
organization. This EDIAM board resolution must be completed and submitted to the 
Minnesota Department of Education annually, as well as any time there is a change 
in the assignment of the Identified Official with Authority.  

The Board recommends authorizing Sara Paul to act as the Identified Official with 
Authority (IOwA) and Arle Chambers to act as the IOwA Proxy to add and remove 
names only for LEA for North Branch Area Public Schools.

H. Acceptance of Donations

Date Donation From Donation To Amount Use
6/15/23 Lee’s Pro Shop, Inc. – Pine City, MN NBHS Athletics $220.00 FTC Robotics Program
6/16/23 Maureen & Walter Puziewicz – Harris, MN NBMS $100.00 Middle School Band Program
6/26/23 CAF America/US Bank Foundation-(Matching Gift-Shaan Hilber NBHS $780.00 Band & Choir Programs
6/26/23 Shaan Hilber – NB, MN NBHS $60.00 Band & Choir Programs

TOTAL $$1,160.00
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OPEN MIC
No one signed up for open mic.

OLD BUSINESS
A. Approval of Summary of Bids for Garbage Pickup

Moved by Grovender, seconded by Trampe  and carried unanimously to accept the 
bid of Terry’s Disposal for garbage pickup for FY2024. Bids results are attached.  

B. Approval of Summary of Bids for Diesel Fuel and Gasoline
Moved by Trampe, seconded by LaValla and carried unanimously to award the bid 
for diesel fuel and gasoline to Beaudry Oil and Propane for FY 2024 for the school 
district and the City of North Branch.  Bid results are attached. 

C. Approval of Student Fees for 2023-24
Moved by Trampe, seconded by Grovender and carried unanimously to approve 
student fees for 2023-24 with the amendment that the first carton of milk will be free 
to students who take a bag lunch. Any additional cartons of milk will be charged the 
ala carte price of 70 cents. 

Todd Tetzlaff, Director of Finance and Human Resources, shared that the previous 
year cost for milk is small relative to the impact of micromanaging food selections 
needed in order to get a free milk under Federal regulation.

NEW BUSINESS
A. Approval of Renewal of Membership in Minnesota Rural Education Association 

(MREA)
Moved by Trampe, seconded by LaValla and carried unanimously to approve the 
renewal of membership in the Minnesota Rural Education Association (MREA) in the 
amount of $ 2,500.00.   

B. Approval of Renewal of Membership in Schools for Equity in Education (SEE)
Moved by Grovender, seconded by LaValla and carried unanimously to renew 
membership with Schools for Equity in Education (SEE) in the amount of $3,983.00.  

C. Approval of First Reading of the Following Policies
Moved by Trampe, seconded by Grovender and carried unanimously to approve the 
first reading of the following policies:    

1. Policy 404-NB - Employment Background Checks (MSBA changes)

2. Policy 614 - School District Testing Plan and Procedure (MSBA changes)

D. Approval of a Two-year Coop with Rush City School District for Girls Basketball
Kindra Helin, Activities Director, presented a request from Rush City School District 
requesting a two-year coop for girls’ basketball.  The Rush City girls’ basketball team 
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has had a decline in their participation numbers, and they do not feel that they have 
enough players to successfully run a safe, appropriate, and independent program.  

Moved by Grovender, seconded by LaValla and carried unanimously to approve a 
two-year coop with Rush City School District for girls’ basketball.  

INFORMATION
There was no information to review.

BOARD REQUESTS
None

COMMITTEE REPORTS
None

DATES TO REMEMBER
A. July 25, 2023, OPEB Committee Meeting, 10:00 am, Virtual

B. July 25, 2023, Negotiations Committee Meeting, 3:00 pm, North Branch Area 
Education Center

C. July 25, 2023, Custodian Negotiation Session, 4:00 pm, North Branch Area 
Education Center

D. August 10, 2023 Policy Committee Meeting, 4:30 pm, North Branch Area Education 
Center, Conference Room, B122

E. August 10, 2023, Regular School Board Meeting, 5:30 pm, North Branch Area 
Education Center, Boardroom, Room C120

F. August 14, 2023, Negotiations Committee Meeting, 4:00 pm, North Branch Area 
Education Center

G. August 14, 2023, NBEA Negotiation Session, 4:30 pm, North Branch Area Education 
Center

H. August 24, 2023, School Board Work Session, 5:30 pm, North Branch Area 
Education Center, Boardroom, C120

Adjournment
Moved by Grovender, seconded by LaValla and carried unanimously to adjourn the 
regular meeting at 8:17 pm.

_____________________________
Heather Naegele, Clerk
(Unapproved)
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NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138
VIRTUAL MEETING

OPEB COMMITTEE MEETING
July 25, 2023

The OPEB Committee met in a virtual meeting on Monday, July 25, 2023 at 10:00 
a.m.
 
In attendance: Todd Tetzlaff, Adam Trampe, Merle Waters, John Schutz, and 
Connor Nelson 
 
On Tuesday, July 25, Adam Trampe and Todd Tetzlaff met virtually with Merle Waters, John 
Schutz and Connor Nelson from Wells Fargo to review the performance of the District’s 
OPEB (Other Post Employment Benefits) Trust.  We discussed the trust performance, 
including market performance during the last 12 months, and distributions paid to the school 
district. 

OPEB Investment Review Presentation

The trust fund was initiated in October 2009 and is managed by Wells Fargo. The trust 
includes funds in four categories: 

45% Fixed Income
45% Equity
8% Real Assets
2% Cash and Equivalents

Overall, the school district is well-positioned to meet its future obligations, with the 
assistance of funds drawn from the OPEB Trust, for post-employment benefit costs in 
current contracts.  When the OPEB Trust was established, the school district was required 
to sunset post-employment benefits, which has taken place in all of our contracts. 

Page 10 of the report linked above includes information regarding funds that have been 
drawn out of the trust account going back to the inception of the OPEB trust.  In June of 
2023, the District drew $328,306 from the OPEB Trust to reimburse post-employment 
expenses and the implicit subsidy associated with post-employment benefits to employees. 

________________________
Heather Naegele, Clerk
(Unapproved)
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ELECTRONIC FUND TRANSFERS
JULY 2023

Direct Dep Cks
ACHS

Associated Debt Service Payments:

Other Electronic Fund Transfers:
Federal/FICA Taxes

(Also reflected in P/R info)

Minnesota W¡thholding Taxes
(Also reflected in P/R info)
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Minnesota ïeachers Retirement

PERA

Delta Dental Plan

MN Sales Tax
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7 t26t2023 $r,244,398.63

7t3t2023
7t3t2023

7t17t2023
7t17t2023
7t31t2023
7t31t2023

7t5t2023
71512023

7t18t2023
7t18t2023
7t31t2023

7t17t2023
7t1712023
7t31t2023
7t31t2023

7t17t2023
7t17t2023
7t3112023
7t31t2023

7t14t2023
7t14t2023
7t28t2023
7t28t2023
7t28t2023

7t14t2023
7t28t2023
7t28t2023

7t21t2023

7t20t2023

$58,047.21
$71,866.00
$68,532.01
$79,440.60
$46,628.49
$66.809.28

$391,323.s9

$9,435.59
$12,518.28
$1 1,486.13

$13,776.80
$536.75

$47,753.55

$10.087.47
$14.062.41
$10,446.62
s14.062.41
$48,658.91

PE|P 71512023

PE|P 71512023

PE|P 71512023

PE|P 71612023

PE|P 7t1812023
PE|P 712412023

PE|P 712512023

PEIP Admin lnv 7 12512023

PE|P 712812023

$6.55
$25.00

$100.00
$32.57

$1,070.27
$113.12

$1.16
$415.50
$1 12.90

$1,877.07

$2,1 55.78
$4.122.14
$2,155.78
$4.222.14

$1 2,655.84

$9,599.95
$58,860.81

$7,594.50
$9,599.95

$44.379.41
$1 30,034.62

$r 8,826.65
$45.40

$19.645.75
$38,s1 7.80

$r9,3s2.03

$444.00
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EMPLOYEES/PERSONNEL

Employment Background Checks 404-NB

NORTH BRANCH INDEPENDENT SCHOOL DISTRICT NO. 138: Policy #404-NB
Adopted:   12/14/95 
Revised:  9/8/11, 10/13/16, 2/14/19
Effective:  12/14/95, 9/8/11, 10/13/16, 2/14/19 404-NB Employment Background Checks, Page 1 of 4

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment in the school district in order to 
promote the physical, social, and psychological well-being of its students. To that end, the school district will 
seek a criminal history background check for applicants who receive an offer of employment with the school 
district and on all individuals, except enrolled student volunteers, who are offered the opportunity to provide 
athletic coaching services or other extracurricular academic coaching services to the school district, 
regardless of whether any compensation is paid, or such other background checks as provided by this policy. 
The school district will seek a criminal history background check on certain volunteer positions which may 
require contact with students and (Prior NB change) may also elect to do background checks of other 
volunteers, independent contractors, and student employees in the school district.

II. GENERAL STATEMENT OF POLICY

A. The school district shall require that applicants for school district positions who receive an offer of 
employment and all individuals, except enrolled student volunteers, who are offered the opportunity 
to provide athletic coaching services or other extracurricular academic coaching services to the 
school district, regardless of whether any compensation is paid, submit to a criminal history 
background check. The offer of employment or the opportunity to provide services shall be 
conditioned upon a determination by the school district that an individual’s criminal history does not 
preclude the individual from employment with, or provision of services to, the school district.

B. The school district shall require that individuals who apply to volunteer in positions that may place 
the individual in direct contact with students during the school day submit to a criminal history 
background check. Background checks shall be required for individuals who volunteer to provide 
services including, but not limited to, field trip supervision, assistance in community education 
activities and classroom events such as class parties. Background checks shall not be required for 
individuals who volunteer to provide services outside of the normal school day and/or at public events 
including, but not limited to, assistance at school carnivals or supervision or assistance at 
extracurricular activities. The opportunity to provide volunteer services where a background check is 
required shall be conditioned upon a determination by the school district that an individual’s criminal 
history does not preclude the individual from volunteering or providing services to the school district. 
(Prior NB change)  

C. The school district specifically reserves any and all rights it may have to conduct background checks 
regarding current employees, applicants, or service providers without the consent of such individuals.

D. Adherence to this policy by the school district shall in no way limit the school district’s right to require 
additional information, or to use procedures currently in place or other procedures to gain additional 
background information concerning employees, applicants, volunteers, service providers, 
independent contractors, and student employees.
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III. PROCEDURES

A. Normally an individual will not commence employment or provide services until the school district 
receives the results of the criminal history background check. The school district may conditionally 
hire an applicant or allow an individual to provide services pending completion of the background 
check, but shall notify the individual that the individual’s employment or opportunity to provide 
services may be terminated based on the result of the background check. Background checks will 
be performed by the Minnesota Bureau of Criminal Apprehension (BCA). The BCA shall conduct the 
background check by retrieving criminal history data as defined in organizations or agencies selected 
by the District that comply with Minn. Stat. § Minnesota Statutes section 13.87. The school district 
reserves the right to also have criminal history background checks conducted by other organizations 
or agencies. (NB change)

B. In order for an individual to be eligible for employment or to provide athletic coaching services or 
other extracurricular academic coaching services to the school district, except for an enrolled student 
volunteer, the individual must sign a criminal history consent form, which provides permission for the 
school district to conduct a criminal history background check, and provide a money order or check 
payable to either the BCA or to the school district, at the election of the school district, in an amount 
equal to the actual cost to the BCA and the school district of conducting the criminal history 
background check. (NB change) The cost of the criminal history background check is the 
responsibility of the individual, unless the school district decides to pay the costs for a volunteer, an 
independent contractor, or a student employee. (NB change) If the individual fails to provide the 
school district with a signed Informed Consent Form and fee at the time the individual receives a job 
offer, or permission to provide services, the individual will be considered to have voluntarily 
withdrawn the application for employment or request to provide services.

C. The school district, in its discretion, may elect not to request a criminal history background check on 
an individual who holds an initial entrance license issued by the Minnesota Professional Educator 
Licensing and Standards Board or the Minnesota Ccommissioner of Eeducation within the 12 months 
preceding an offer of employment or permission to provide services.

D. The school district may use the results of a criminal background check conducted at the request of 
another school hiring authority if:

1. the results of the criminal background check are on file with the other school hiring authority 
or otherwise accessible; 

2. the other school hiring authority conducted a criminal background check within the previous 
12 months;

3. the individual executes a written consent form giving the school district access to the results 
of the check; and
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4. there is no reason to believe that the individual has committed an act subsequent to the 
check that would disqualify the individual for employment or provision of services.

E. In order for an individual to be eligible to volunteer and have student contact, the individual must 
complete a Hall Pass Visitor Management System background check at school district expense, prior 
to performing volunteer services. The School District, in its discretion, may elect not to request a 
criminal history background check on a volunteer but, instead, may use the results of a criminal 
history background check conducted at the request of an employer or other entity if:

1. the criminal history background check was conducted by the BCA or another reputable 
organization or entity approved by the school district; 

2. the results of the criminal background check are on file with the individual’s employer or 
other entity or otherwise accessible; 

3. the employer or other entity conducted a criminal background check within the previous 12 
months;

4. the individual executes a written consent form giving the school district access to the results 
of the check; and

5. there is no reason to believe that the individual has committed an act subsequent to the 
check that would disqualify the individual from providing services.  (Prior NB change)

F. For all non-state residents who are offered employment with or the opportunity to provide athletic 
coaching services or other extracurricular academic coaching services to the school district, the 
school district shall request a criminal history background check on such individuals from the 
superintendent of the BCA and from the government agency performing the same function in the 
resident state or, if no government entity performs the same function in the resident state, from the 
Federal Bureau of Investigation. (NB change) The offer of employment or the opportunity to provide 
services shall be conditioned upon a determination by the school district that an individual’s criminal 
history does not preclude the individual from employment with, or provision of services to, the school 
district. Such individuals must provide an executed criminal history consent form.

G. When required, individuals must provide fingerprints to assist in a criminal history background check. 
If the fingerprints provided by the individual are unusable, the individual will be required to submit 
another set of prints.

H. Copies of this policy shall be available in the school district’s employment office and will be distributed 
to applicants for employment and individuals who are offered the opportunity to provide athletic 
coaching services or other extracurricular academic coaching services upon request. The need to 
submit to a criminal history background check may be included with the basic criteria for employment 
or provision of services in the position posting and position advertisements.
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I. The individual will be informed of the results of the criminal background check(s) to the extent 
required by law.

J. If the criminal history background check precludes employment with, or provision of services to, the 
school district, the individual will be so advised.

K. The school district may apply these procedures to other volunteers, independent contractors, or 
student employees other than those specified in this policy. (Prior NB change)

L. At the beginning of each school year or when a student enrolls, the school district will notify parents 
and guardians about this policy and identify those positions subject to a background check and the 
extent of the school district’s discretion in requiring a background check. The school district may 
include this notice in its student handbook, a school policy guide, or other similar communication. A 
form notice for this purpose is included with this policy.

IV. CRIMINAL HISTORY CONSENT FORM

A form to obtain consent for a criminal history background check is included with this policy.

Legal References: Minn. Stat. § 13.04, Subd. 4 (Rights of Subjects of Data Inaccurate or Incomplete Data)
Minn. Stat. § 13.87, Subd. 1 (Criminal Justice History Data)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child, Elder, and Individuals with Disabilities  
Protection Background Check Act)
Minn. Stat. § 364.09(b) (Exception for School Districts)

Cross References: None
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Sara Paul, Superintendent   North Branch Area Public Schools 
38705 Grand Ave., PO Box 370  North Branch, Minnesota 55056-0370 

651-674-1000 / phone  651-674-1010 / fax  www.isd138.org 
 

ACKNOWLEDGMENT 

EMPLOYMENT BACKGROUND CHECK 

 

 
The following named individual has made application with this school district for provision of 

employment, athletic coaching services or other extra-curricular academic services, substitute, or 

volunteer services. 

 

 

 

Full Name of Individual:             

     Last   First   Middle 

 

 

 

 

CONDITIONAL SERVICE:  I understand that the school district may permit me to commence 

my employment, athletic coaching services or other extra-curricular academic services, 

substitute, or volunteer services pending completion of the criminal history background check 

and acknowledge and agree that my services may be terminated based on the result of the 

background check. 

 

The expiration of this authorization shall be for a period no longer than one year from the date of 

my signature. 

 

 

              

Signature of Applicant or Potential Service Provider   Date 

 

 

 

 

 

 

 

 

 

Revised:   

27



614-1

Adopted:                              MSBA/MASA Model Policy 614
Orig. 1997

Revised:                               Rev. 202217

614 SCHOOL DISTRICT TESTING PLAN AND PROCEDURE

I. PURPOSE

The purpose of this policy is to set forth the school district’s testing plan and procedure.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to implement procedures for testing, test security, 
documentation, and record keeping.

III. DUTIES OF SCHOOL DISTRICT PERSONNEL REGARDING TEST ADMINISTRATION

[Note: This listing of school personnel may not be consistent with the personnel in the 
school district and, consequently, should be amended to reflect the personnel with 
responsibility for testing in the particular school district.]

A. Superintendent

1. Responsibilities before testing.

a. Designate a district assessment coordinator and district technology 
coordinator.

b. The superintendent, or a designee who has been authorized to be the 
identified official with authority by the school board, pre-authorizes staff 
access for applicable Minnesota Department of Education (MDE) secure 
systems.

c. Annually review and recertify staff who have access to MDE secure 
systems.

d. Read and complete the Assurance of Test Security and Non-Disclosure.

[Note: This form is available on the Minnesota PearsonAccess 
Next website—see Cross References for website 
address.included in the 614 Form file of the Policy Reference 
Manual.]

e. Establish a culture of academic integrity.

f. Fully cooperate with MDE representatives conducting site visits or 
Minnesota Test of Academic Skills (MTAS) audits during testing.

g. Ensure student information is current and accurate.

h. Ensure that a current district test security procedure is in place and that 
all relevant staff have been provided district training on test 
administration and test security.

i. Ensure that a current process is included for tracking which students 
tested with which test monitors and any other adult(s) who were present 
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in the testing room (e.g., staff providing assistance, paraprofessionals, 
etc.).

j. Confirm the district assessment coordinator has current information and 
training specific to test security and the administration of statewide 
assessments.

k. Confirm the district assessment coordinator completes Pre-test Editing 
in the Test Web Edit System (WES).

l. Post on the school district website the complete Parent/Guardian Guide 
and Refusal for Student Participation in Statewide Testing form.

2. Responsibilities after testing.

a. Confirm the district assessment coordinator and Minnesota Automated 
Reporting Student System (MARSS) coordinator complete Post-test 
Editing in Test WES.

b. Verify with the district assessment coordinator that all test security 
issues have been reported to MDE and are being addressed.

c. Confirm the MARSS coordinator has updated all student records for 
Post-test Editing.

d. Confirm the district assessment coordinator has finalized the district’s 
assessment information prior to the close of Post-test Editing in Test 
WES.

e. Confirm the district assessment coordinator, or designee, has access to 
the Graduation Requirements Records (GRR) system and enters 
necessary information.

f. Discuss assessment results with the district assessment coordinator and 
school administrators.

B. District Assessment Coordinator

1. Responsibilities before testing.

a. Serve as primary contact with MDE regarding policy and procedure 
questions related to test administration.

b. Read and complete the Assurance of Test Security and Non-Disclosure.

c. Confirm all staff who handle test materials, administer tests, or have 
access to secure test content have completed the Assurance of Test 
Security and Non-Disclosure.

(1) Maintain the completed Assurance of Test Security and Non-
Disclosure for two years after the end of the academic school 
year in which testing took place.

d. Review with all staff the Assurance of Test Security and Non-Disclosure 
and their responsibilities thereunder.

e. Identify appropriate tests for students and ensure student data sent to 
service providers for testing are correct.

f. Establish district testing schedule within the testing windows specified 
by the MDE and service providers.29
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g. Prepare testing conditions, including user access to service provider 
websites, preparing readiness for online testing, preparing a plan for 
tracking which students test on which computers or devices, ensure 
accommodations are indicated as necessary, providing students with 
opportunity to become familiar with test format, item types, and tools 
prior to test administration; establishing process for inventorying and 
distributing secure test materials where necessary; preparing 
procedures for expected and unexpected situations occurring during 
testing; planning for addressing technical issues while testing; identify 
staff who will enter student responses from paper accommodated test 
materials and scores from MTAS administration online.

h. Train school assessment coordinators, test monitors, MTAS test 
administrators, and ACCESS (test for English language learners) and 
Alternate ACCESS test administrators.

(1) Provide training on proper test administration and test security 
(Pearson’s Training Management System).

(2) Verify staff complete any and all test-specific training.

i. Maintain security of test content, test materials, and record of all staff 
involved.

(1) Receive secure paper test materials from the service provider 
and immediately lock them in a previously identified secure 
area, inventory same, and contact service provider with any 
discrepancies.

(2) Organize secure test materials for online administrations and 
keep them secure.

(3) Define chain of custody for providing test materials to test 
monitors and administrators.  The chain of custody must 
address the process for providing test materials on the day of 
testing, distributing test materials to and collecting test 
materials from students at the time of testing, keeping test 
materials secure between testing sessions, and returning test 
materials after testing is completed.

j. Confirm that all students have appropriate test materials.

2. Responsibilities on testing day(s).

a. Conduct random, unannounced visits to testing rooms to observe staff 
adherence to test security and policies and procedures.

b. Fully cooperate with MDE representatives conducting site visits or MTAS 
audits.

c. Contact the MDE assessment contact within 24 hours of a security 
breach and submit the Test Security Notification in Test WES within 48 
hours.

d. Address invalidations and test or accountability codes.

3. Responsibilities after testing.

a. Ensure that student responses from paper accommodated test materials 
and MTAS scores are entered.30
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b. Arrange for secure disposal of all test materials that are not required to 
be returned within 48 hours after the close of the testing window.

c. Return secure test materials as outlined in applicable manuals and 
resources.

d. Collect security documents and maintain them for two years from the 
end of the academic school year in which testing took place.

e. Review student assessment data and resolve any issues.

f. Distribute Individual Student Reports no later than fall parent/teacher 
conferences.

g. Enter Graduation Requirements Records in the GRR system.

C. School Principal

1. Responsibilities before testing.

a. Designate a school assessment coordinator and technology coordinator 
for the building.

b. Be knowledgeable about proper test administration and test security as 
outlined in manuals and directions.

c. Read and complete the Assurance of Test Security and Non-Disclosure.

d. Communicate the importance of test security and expectation that staff 
will keep test content secure and act with honesty and integrity during 
test administration.

e. Provide adequate secure storage space for secure test materials before, 
during, and after testing until they are returned to the service provider 
or securely disposed of.

f. Ensure adequate computers and/or devices are available and rooms are 
appropriately set up for online testing.

g. Verify that all test monitors and test administrators receive proper 
training for test administration.

h. Ensure students taking specified tests have opportunity to become 
familiar with test format, item types, and tools prior to test 
administration.

i. Include the complete Parent/Guardian Guide and Refusal for Student 
Participation in Statewide Testing form in the student handbook.

2. Responsibilities on testing day(s).

a. Ensure that test administration policies and procedures and test security 
requirements in all manuals and directions are followed.

b. Fully cooperate with MDE representatives conducting site visits or MTAS 
audits.
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3. Responsibilities after testing.

a. Ensure all secure test materials are collected, returned, and/or disposed 
of securely as required in any manual.

b. Ensure requirements for embargoed final assessment results are 
followed.

D. School Assessment Coordinator

1. Responsibilities before testing.

a. Implement test administration and test security policies and procedures.

b. Read and complete the Assurance of Test Security and Non-Disclosure.

c. Ensure all staff who handle test materials, administer tests, or have 
access to secure test content read and complete the Assurance of Test 
Security and Non-Disclosure.

d. Identify appropriate tests for students and ensure student data sent to 
service providers for testing are correct.

e. Prepare testing conditions, including the following: schedule rooms and 
computer labs; arrange for test monitors and administrators; arrange 
for additional staff to assist with unexpected situations; arrange for 
technology staff to assist with technical issues; develop a plan for 
tracking which students test on which computers or devices; plan 
seating arrangements for students; ensure preparations are completed 
for Optional Local Purpose Assessment (OLPA), Minnesota 
Comprehensive Assessment (MCA), and ACCESS online testing; ensure 
accommodations are properly reported; confirm how secure paper test 
materials will arrive and quantities to expect; address accommodations 
and specific test administration procedures; determine staff who will 
enter the student responses from paper accommodated test materials 
and scores from MTAS administrations online.

f. Train staff, including all state-provided training materials, policies and 
procedures, and test-specific training.

g. Maintain security of test content and test materials.

(1) Receive secure paper test materials from the service provider 
and immediately lock them in a previously identified secure 
area, inventory same, and contact service provider with any 
discrepancies.

(2) Organize secure test materials for online administrations and 
keep them secure.

(3) Follow chain of custody for providing test materials to test 
monitors and administrators.  The chain of custody must 
address the process for providing test materials on the day of 
testing, distributing test materials to and collecting test 
materials from students at the time of testing, keeping test 
materials secure between testing sessions, and returning test 
materials after testing is completed.

(4) Identify need for additional test materials to district assessment 
coordinator.
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(5) Provide MTAS student data collection forms if necessary.

(6) Distribute applicable ACCESS and Alternate ACCESS Test 
Administrator Scripts and Test Administration Manuals to test 
administrators so they can become familiar with the script and 
prepare for test administration.

(7) Confirm that all students taking ACCESS and Alternate ACCESS 
have appropriate test materials and preprinted student 
information on the label is accurate.

2. Responsibilities on testing day(s).

a. Distribute materials to test monitors and ACCESS test administrators 
and ensure security of test materials between testing sessions and that 
district procedures are followed.

b. Ensure Test Monitor and Student Directions and Test Administrator 
Scripts are followed and answer questions regarding same.

c. Fully cooperate with MDE representatives conducting site visits or MTAS 
audits, as applicable.

d. Conduct random, unannounced visits to testing rooms to observe staff 
adherence to test security and test administration policies and 
procedures.

e. Report testing irregularities to district assessment coordinator using the 
Test Administration Report.

[Note: This form is available on the Minnesota PearsonAccess 
Next website—see Cross References for website address.Note: 
This form is included in the 614 Form file of the Policy Reference 
Manual.]

f. Report security breaches to the district assessment coordinator as soon 
as possible.

3. Responsibilities after testing.

a. Ensure that all paper test materials are kept locked and secure and 
security checklists completed.

b. Ensure that student responses from paper accommodated test materials 
and MTAS scores are entered.

c. Arrange for secure disposal of all test materials that are not required to 
be returned within 48 hours after the close of the testing window.

d. Return secure test materials as outlined in applicable manuals and 
resources.

e. Prepare materials for pickup by designated carrier on designated 
date(s).  Maintain security of all materials.

f. Ensure requirements for embargoed final assessment results are 
followed.
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E. Technology Coordinator

1. Ensure that district is prepared for online test administration and provide 
technical support to district staff.

2. Acquire all necessary user identifications and passwords.

3. Read and complete the Assurance of Test Security and Non-Disclosure.

4. Fully cooperate with MDE representatives conducting site visits or MTAS audits.

5. Attend district training and any service provider technology training.

6. Review, use, and be familiar with all service provider technical documentation.

7. Prepare computers and devices for online testing.

8. Confirm site readiness.

9. Provide all necessary accessories for testing, technical support/troubleshooting 
during test administration and contact service provider help desks as needed.

F. Test Monitor

1. Responsibilities before testing.

a. Read and complete the Assurance of Test Security and Non-Disclosure.

b. Attend trainings related to test administration and security.

c. Complete required training course(s) for tests administering.

d. Be knowledgeable about how to contact the school assessment 
coordinator during testing, where to pick up materials on day of test, 
and plan for securing test materials between test sessions.

e. Be knowledgeable regarding student accommodations.

f. Remove or cover any instructional posters or visual materials in the 
testing room.

2. Responsibilities on testing day(s).

a. Before test.

(1) Receive and maintain security of test materials.

(2) Verify that all test materials are received.

(3) Ensure proper number of computers/devices or paper 
accommodated test materials are present.

(4) Verify student testing tickets and appropriate allowable 
materials.

(5) Assign numbered test books to individual students.

(6) Complete information as directed.

(7) Record extra test materials.
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b. During test.

(1) Verify that students are logged in and taking the correct test or 
using the correct grade-level and tier test booklet for students 
with paper accommodated test materials.

(2) Follow all directions and scripts exactly.

(3) Follow procedures for restricting student access to cell phones 
and other electronic devices, including wearable electronic 
devices.

(4) Stay in testing room and remain attentive during entire test 
session. Practice active monitoring by circulating throughout the 
room during testing.

[Note: School districts may allow test monitors to use 
their cell phones only to alert other staff of issues.  If 
allowed, the school district should train the test monitors 
on proper and improper use.]

(5) Be knowledgeable about responding to emergency or unusual 
circumstances and technology issues.

(6) Do not review, discuss, capture, email, post, or share test 
content in any format.

(7) Ensure all students have been provided the opportunity to 
independently demonstrate their knowledge.

(8) Fully cooperate with MDE representatives conducting site visits 
or MTAS audits.

(9) Document the students who tested with the test monitor and 
any other adult(s) who were present in the testing room (e.g., 
staff providing assistance, paraprofessionals, etc.).

(10) Document students who require a scribe or translated directions 
or any unusual circumstances and report to school assessment 
coordinator.

(11) Report any possible security breaches as soon as possible.

c. After test.

(1) Follow directions and scripts exactly.

(2) Collect all materials and keep secure after each session.  Upon 
completion return to the school assessment coordinator.

(3) Immediately report any missing test materials to the school 
assessment coordinator.

G. MTAS Test Administrator

1. Before testing.

a. Read and complete the Assurance of Test Security and Non-Disclosure.

b. Attend trainings related to test administration and security.
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c. Complete required training course(s) for tests administering.

d. Be knowledgeable as to when and where to pick up MTAS materials and 
the school’s plan for keeping test materials secure.

e. Prepare test materials for administration, including objects and 
manipulatives, special instructions, and specific adaptations for each 
student.

2. Responsibility on testing day(s).

a. Before the test.

(1) Maintain security of materials.

(2) Confirm appropriate MTAS materials are available and prepared 
for student.

b. During the test.

(1) Administer each task to each student and record the score.

(2) Be knowledgeable about how to contact the district or school 
assessment coordinator, if necessary, and responding to 
emergency and unusual circumstances.

(3) Fully cooperate with MDE representatives conducting site visits 
or MTAS audits.

(4) Document and report and unusual circumstances to district or 
school assessment coordinator.

c. After the test.

(1) Keep materials secure.

(2) Return all materials.

(3) Return objects and manipulatives to classroom.

(4) Enter MTAS scores online or return data collection forms to the 
district or school assessment coordinator.

H. MARSS Coordinator

1. Responsibilities before testing.

a. Confirm all eligible students have unique state student identification 
(SSID) or MARSS numbers.

b. Ensure English language and special education designations are current 
and correct for students testing based on those designations.

c. Submit MARSS data on an ongoing basis to ensure accurate student 
demographic and enrollment information.

2. Responsibilities after testing.

a. Ensure accurate enrollment of students in schools during the 
accountability windows.
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b. Ensure MARSS identifying characteristics are correct, especially for any 
student not taking an accountability test.

c. Work with district assessment coordinator to edit discrepancies during 
the Post-test Edit window in Test WES.

I. Any Person with Access to Test Materials

Read and complete the Assurance of Test Security and Non-Disclosure.

IV. TEST SECURITY 

A. Test Security Procedures will be adopted by school district administration.

[Note: This form is available on the Minnesota PearsonAccess Next website—
see Cross References for website address.Note: A sample procedure that has 
been approved by MDE is included in the 614 Form file of the Policy Reference 
Manual.]

B. Students will be informed of the following:

1. The importance of test security;

2. Expectation that students will keep test content secure;

3. Expectation that students will act with honesty and integrity during test 
administration; 

4. Expectation that students will not access cell phones, wearable technology (e.g., 
smart watches, fitness trackers), or other devices that can electronically send 
or receive information.  The test of a student who wears a device during testing 
must be invalidated.

If a student completes testing and then accesses a cell phone or other prohibited 
device (including wearable technology), the school district must take further 
action to determine if the test should be invalidated, rather than automatically 
invalidating the test.

5. Availability of the online Test Security Tip Line on the MDE website for reporting 
suspected incidents of cheating or other improper or unethical behavior.

C. Staff will be informed of the following:

1. Availability of the online Test Security Tip Line on the MDE website for reporting 
suspected incidents of cheating or other improper or unethical behavior.

2. Other contact information and options for reporting security concerns.

V.  REQUIRED DOCUMENTATION FOR PROGRAM AUDIT

A. The school district shall maintain records necessary for program audits conducted by 
MDE.  The records must include documentation consisting of the following:

1. Signed Assurance of Test Security and Non-Disclosure forms must be 
maintained for two years after the end of the academic year in which the testing 
took place.

2. School district security checklists provided in the test materials shipment must 
be maintained for two years after the end of the academic school year in which 
testing took place.
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3. School security checklists provided in the test materials shipment must be 
maintained for two years after the end of the academic school year in which 
testing took place.

4. Test Monitor Test Materials Security Checklist provided for each group of 
students assigned to a test monitor must be maintained for two years after the 
end of the academic school year in which testing took place.

5. School district test monitor tracking documentation must be maintained for two 
years after the end of the academic year in which the tracking took place.

6. ACCESS and Alternate ACCESS Packing List and Security Checklist provided in 
the test materials shipment must be maintained for two years after the end of 
the academic school year in which testing took place.

7. Documentation of school district staff training on test administration and test 
security must be maintained for two years after the end of the academic school 
year in which testing took place.

8. Test Security Notification must be maintained for two years after the end of the 
academic school year in which testing took place.

9. Test Administration Report must be maintained for one year after the end of the 
academic school year in which testing took place.

10. Record of staff trainings and test-specific trainings must be maintained for one 
year after the end of the academic year in which testing took place.

Legal References: Minn. Stat. § 13.34 (Examination Data)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum 
Instruction, and Student Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.36, Subd. 2 (School Accountability) Adequate Yearly 
Progress
Minn. Rules Parts 3501.0010-3501.0180 (Graduation Standards – Mathematics 
and Reading) (repealed Minn. L. 2013, Ch. 116. Art. 2, 22)
Minn. Rules Parts 3501.0200-2501.0290 (Graduation Standards – Written 
Composition) (repealed Minn. L. 2013, Ch. 116, Art. 2, 22)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.082 00 3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1000 – 3501.1190 (graduation Required Assessment for 
Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, 22)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
Minnesota PearsonAccess Next Resources and Forms:
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http://minnesota.pearsonaccessnext.com/policies-and-procedures/ 
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Test Security Checklist 1 2022–23 School Year

2022–23 Test Security Checklist 
MDE requires any staff involved in any aspect of testing—even if they just have keys to where test materials are 
kept—to review this information so they have a basic understanding of test security in order to avoid 
unintentional security violations.

Read each point from both the Test Security Training and the Assurance of Test Security and Non-Disclosure. 
Once completed, sign and return this checklist to your District or School Assessment Coordinator.

TEST SECURITY TRAINING

What Is Test Security?

· In everyday terms, test security involves the actions you take to ensure that test content and student 
responses are protected so that test scores are valid. When we talk about “valid test scores” or “maintaining 
the integrity of test results,” this means that the results are accurate and meaningful.

What Is Considered Secure?

· All test content, test materials, and student responses are considered secure.

Test content includes all parts of a test item, reading passages, and science scenarios. Test content and 
student responses appear in both online tests and on paper test materials, and they may also be written on 
other student materials, like scratch paper and student testing tickets.

Why Is Test Security Important? 

Providing Equal Opportunity

· Test security must be maintained to give an equal opportunity for all students to demonstrate what they 
have learned and to ensure that their test scores are valid.

Ensuring Accurate Results

· Students, families, and educators use valid test scores as one data point to evaluate how well students are 
mastering standards. District and school staff use these results as part of their evaluation of the 
effectiveness of school curriculum and instruction in the standards.

Protecting the Investment 

· Also, it takes a lot of work by a lot of people over a long period of time, up to three years, to develop a 
standardized test. Education professionals, including many teachers, work together to develop test 
questions. If there is a security violation where test content is exposed, that test content may no longer be 
used on any test, and in some cases, may affect whether test scores are valid.
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Consequences for Violating Test Security

· If statewide tests are not administered securely, one student or many students may be affected. If required 
policies and procedures are not followed and a security violation occurs, student tests may be invalidated 
and staff may require further training or other disciplinary actions at the discretion of the district.

Why Is Training on Test Security Important?

· Test security violations can happen anywhere, at any time. Understanding test security and knowing what a 
security violation is can help prevent security violations from occurring.

This awareness happens through training, including this training checklist, and any other trainings required 
for your role in testing.

Assurance of Test Security and Non-Disclosure

· In addition to training, you are also required to complete the Assurance of Test Security and Non-Disclosure 
every year. 

It’s important to understand what you are agreeing to by completing this assurance. Next, we will review 
the information in the assurance and your responsibilities for maintaining test security. You will complete 
the assurance for this year after this checklist.

Following Educational Data Privacy Laws

· Depending on your role, you may see student information on testing tickets or test results. All student data 
is strictly governed by federal and state privacy laws. Whatever your role in testing, you must follow your 
district’s policies for the use of student data and test results in a confidential and secure manner.

Discouraging Participation in Testing

· While students or parents can decide that students will not participate in testing, know that actively 
discouraging students or their parents from participating may have negative consequences for the school or 
district.

Following Test Security Policies and Procedures

· You are required to follow all state, district, and school testing policies and procedures. In addition, you 
must not persuade or encourage others to violate any policies or procedures or take any actions that 
jeopardize test security.

Maintaining Security of Test Content 

Limiting Access

· Make sure you are not accessing or viewing secure test content or materials, or allowing others to, when not 
required for a role in testing. “Having access” may be as simple as having keys to rooms or cabinets used to 
store secure materials or having electronic access to testing information. 
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Tracking Materials

· If you will be handling any secure test materials, ensure that you know the plan for keeping track of the 
materials and the secure, locked location where they will be stored when not used for testing. 

Preparing for Testing

· You cannot use an actual student’s test to prepare for testing. Use the resources provided by MDE to 
prepare technology for test administration. 

Providing Information

· You cannot capture, copy, share, or distribute test content in any manner before, during, or after testing. 
Even in situations where information needs to be communicated (such as during a technology issue), the 
actual test content cannot be described or captured in a picture. Only the item number and student 
information should be provided.

Never Keeping Materials

· After testing, make sure that you do not keep any materials with secure test content, including student 
scratch paper. 

Talking With Students

· Even after testing is complete, the test content must remain secure. Students are not allowed to tell you 
about or discuss test content after testing is over. You cannot ask students about specific test questions or 
other test content.

Talking With Staff

· In addition, you are not allowed to discuss secure test content or items with other staff members or in team 
meetings. By completing the assurance, you agree to maintain the confidentiality of any test content you 
may be aware of. 

Maintaining Integrity of Test Results 

The following points from the Assurance are most applicable to staff who are involved in the administration of a 
test. 

Never Providing an Unfair Advantage

· No matter your role in test administration, you must ensure that students are provided the opportunity to 
independently demonstrate what they know. If you are in the room while students are testing, make sure 
you understand what is allowed in terms of providing assistance or answering questions so that student 
tests do not need to be invalidated.
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Always Using Official Results

· Reviewing and scoring student responses yourself is not allowed, unless items are designed to be scored by 
the Test Administrator using a rubric or script. After testing, information on student performance is available 
to districts and schools through reports provided by the service provider or MDE after testing.  

Never Changing Student Responses

· Changing student responses is a security violation and will result in the invalidation of the student’s test and 
possible disciplinary action.

Reporting Misadministrations or Security Breaches

· Your District Assessment Coordinator will let you know how to report any issues that arise during testing. If 
you observe or become aware of student or staff actions that may violate test security, it is your 
responsibility to talk with your District or School Assessment Coordinator or another administrator. Even if a 
security violation seems unintentional, it is important that the situation is reported so that procedures and 
policies can be clarified and updated so that everyone understands how to maintain test security.

While we recommend that you work within your district to report any possible issues, there may be 
circumstances where you need to report something directly to MDE. The MDE website has a tip line where 
test security concerns can be reported anonymously.

Cooperating with MDE

· Finally, MDE has the responsibility to oversee all statewide testing. As a part of your role in testing, you may 
participate in a site monitoring visit or audit, or be asked to provide information related to a security 
violation, and you are agreeing to cooperate when you sign the assurance. If MDE makes a site visit to your 
school, you will follow your regular procedures for testing.

Summary

· Contact your District or School Assessment Coordinator if you have questions about statewide testing.
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ASSURANCE OF TEST SECURITY AND NON-DISCLOSURE

Effective for school year 2022–23

The Minnesota Department of Education (MDE) is required by state statute to implement statewide assessment 
programs. Test security must be maintained to provide equal opportunity for all students to demonstrate their academic 
achievement, and to ensure the validity of test scores and the integrity of state assessments. Failure to maintain test 
security jeopardizes district and state accountability requirements and the accuracy of student, school, district, and state 
data. Test scores are included in important decisions about students’ future success; it is essential that they accurately 
reflect what students know and are able to do. This assurance, as part of the Test Security Training, must be completed 
prior to involvement in any aspect of test administration.

All test content, secure test materials, and student responses, whether in draft or final form, are considered nonpublic 
secure data. Only authorized district or school staff/personnel are permitted to have access to secure test materials and 
the type of access varies by role. Authorized district or school staff/personnel:

· Are district and school administrators, teachers, building staff, or other persons designated by the district who 
have a role in storing, distributing, coordinating, or administering tests and/or have keys to storage locations of 
secure test materials.

· Have completed appropriate training annually to fulfill their assigned roles.

Responsibilities of authorized district and school staff/personnel who may potentially interact with secure test content, 
student responses, and data are outlined in the Procedures Manual for Minnesota Statewide Assessments (hereafter 
Procedures Manual). By completing this assurance, you agree to the following:

· As required for my role in the administration of the statewide assessment program, I am responsible for 
understanding relevant information contained in the current year’s Procedures Manual and directions for test 
administration. I will abide by policies and procedures detailed in the resources for statewide test 
administration.

· As required for my role, I am or will be trained in the administration policies and procedures for statewide 
assessments before participating in any part of administering statewide assessments.

· As required for my role, I will instruct staff on state and district procedures for maintaining test security and will 
not allow unauthorized persons to distribute, coordinate or administer tests, or have access to secure test 
content and materials.

· As required for my role, I will follow the procedures in the Procedures Manual to investigate and notify the 
appropriate school and district staff or the Minnesota Department of Education immediately upon learning of 
potential misconduct or irregularities, whether intentional or unintentional.

· I understand that MDE has the responsibility to oversee the administration of the statewide assessments. I will 
cooperate fully with MDE representatives, and school officials when applicable, in all aspects of test security 
compliance including, but not limited to, monitoring visits, desk audits, and investigations. 

· I understand that test data and documents that contain student-level information are considered nonpublic and 
secure, both throughout test administration and after preliminary and final test results are available. When 
working with student-identifying information and student tests and results, both during and after test 
administration, I will follow all applicable federal and state data privacy laws related to student educational 
data. This includes data within reports and data accessible in electronic systems provided by MDE or its service 
provider(s). 

· I acknowledge that actively promoting the discouragement of student(s) and/or parent(s)/guardian(s) from test 
participation could result in negative consequences for my school or district.44
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· I understand my responsibility to enforce proper testing procedures and to ensure the security and integrity of 
the test(s). I will apply and follow procedures designed to keep test content secure and to ensure the validity of 
test results. This includes, but is not limited to:

o Recognizing the rights of students and families to accurate test results that reflect students’ individual, 
unassisted achievement.

o Protecting the confidentiality of statewide assessments and ensuring the validity of students’ results by 
safeguarding test content, keeping test materials secure, and adhering to chain of custody requirements.

o Never retaining secure test materials in my custody beyond the allowed times to process, distribute, 
coordinate, administer, and return them, as appropriate for my role. 

o Ensuring that no part of the paper or online tests are outlined, summarized, paraphrased, discussed, 
released, distributed to unauthorized personnel, printed, copied, photographed, recorded, or retained in 
original or duplicated format, without the explicit permission of MDE or as authorized in the Procedures 
Manual. 

o Never permitting or engaging in the unauthorized use of student information to log in to the online testing 
system or access an online test.

o Never engaging in, or allowing others to engage in, unauthorized viewing, discussion, or analysis of test 
content before, during, or after testing.

o Actively monitoring students during test administration for prohibited behavior.
o Never leaving students unattended during test administration or under the supervision of untrained staff or 

volunteers.
o Never influencing test results by providing students with answers to secure test items, suggesting how to 

respond to secure test items, or influencing student responses to secure test items. Prohibited actions 
include, but are not limited to: providing clues or hints; providing reminders of content or testing strategies; 
prompting students to correct or check/recheck specific responses; permitting access to curricular materials 
(e.g., textbooks, notes, review materials, bulletin boards, posters, charts, maps, timelines, etc.); or using 
voice inflection, facial gestures, pointing, gesturing, tapping, or other actions to indicate a response or 
accuracy of a student’s response. 

o Never formally or informally scoring secure tests or individual test items except as required by the test-
specific manuals and directions. Prohibited actions include but are not limited to: creating an answer key; 
reviewing or scoring a student’s item response or responses unless items are designed to be scored by the 
test administrator using a rubric or script; retaining, reviewing, or scoring student scratch paper or paper 
test materials; or tracking student performance on test items.

o Never altering or engaging in other prohibited involvement with student responses.
o Never inducing or encouraging others to violate the procedures outlined above or to engage in any conduct 

that jeopardizes test security or the validity of test scores.

By accepting the terms of the Test Security Training and this assurance, you name yourself as an employee of the district 
or as an authorized person selected by the district. You also affirm that you are authorized by the district during the 
current academic school year to have access to secure test materials or student data related to statewide test 
administrations, including student identifying information and student tests and results, and hereby agree to be bound 
by the terms of this assurance. Consequences for failure to abide by these terms include, but are not limited to, further 
training requirements, the invalidation of student tests, and actions at the discretion of the school district or other 
public entities with applicable authority and oversight.  
_____________________________________________ __________________________________________
Signature Date

_____________________________________________
Name (printed) District/School
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Adopted:                              MSBA/MASA Model Policy 506
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506 STUDENT DISCIPLINE

[Note: School districts are required by statute to have a policy addressing these 
issues.]

I. PURPOSE

The purpose of this policy is to ensure that students are aware of and comply with the school district’s 
expectations for student conduct.  Such compliance will enhance the school district’s ability to maintain 
discipline and ensure that there is no interference with the educational process.  The school district will take 
appropriate disciplinary action when students fail to adhere to the Code of Student Conduct established by 
this policy.
North Branch Area Public Schools recognizes that appropriate school behavior is critical to academic 
success and sustaining a safe and caring learning community.  It is also the intention of this policy to ensure 
a safe and orderly learning environment for all students and a safe working environment for staff.  Effective 
teaching of school appropriate behavior is the responsibility of the adults in every school.  Effective school 
discipline includes the establishment of high standards of behavior, school cultures of respect and 
acceptance, instruction in appropriate behavior, time for students to learn appropriate behavior, and fair and 
proportionate consequences for failure to meet behavior expectations. Students share in the responsibility to 
uphold and respect the high standards of school behavior that contribute to the ability of all to learn. 
Effective discipline maximizes the amount of student and staff time and attention spent on teaching and 
learning and minimizes the amount of student and staff time and attention directed toward behavior that 
disrupts the learning process. The District looks to parents/guardians and families to partner in the teaching, 
learning and supporting of appropriate school behavior to maximize the academic success of their students. 
Effective discipline considers the age and development of the student in framing the instruction in 
appropriate behavior and the consequences for misbehavior. Effective discipline is educational, not punitive. 
Effective discipline includes building relationships, repair of harm and restoring relationships and restorative 
practices to re-engage students in their learning community. This discipline policy is adopted in accordance 
with and subject to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40 through 121A.56. (NB 
change in August 2020)

II. GENERAL STATEMENT OF POLICY

The school board recognizes that individual responsibility and mutual respect are essential 
components of the educational process.  The school board further recognizes that nurturing the 
maturity of each student is of primary importance and is closely linked with the balance that 
must be maintained between authority and self-discipline as the individual progresses from a 
child’s dependence on authority to the more mature behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self, others, 
and property.  Proper positive discipline can only result from an environment which provides 
options and stresses student self-direction, decision-making, and responsibility.  Schools can 
function effectively only with internal discipline based on mutual understanding of rights and 
responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in which 
learning can take place.  Overall decorum affects student attitudes and influences student 
behavior.  Proper student conduct is necessary to facilitate the education process and to create 
an atmosphere conducive to high student achievement.46
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Although this policy emphasizes the development of self-discipline, it is recognized that there 
are instances when it will be necessary to administer disciplinary measures.  The position of the 
school district is that a fair and equitable district-wide student discipline policy will contribute to 
the quality of the student’s educational experience.  This discipline policy is adopted in 
accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 
sections 121A.40-121A.56.

In view of the foregoing and in accordance with Minnesota Statutes, section 121A.55, the school 
board, with the participation of school district administrators, teachers, employees, students, 
parents, community members, and such other individuals and organizations as appropriate, has 
developed this policy which governs student conduct and applies to all students of the school 
district.

III. DEFINITIONS

A. "Nonexclusionary disciplinary policies and practices" means policies and practices that 
are alternatives to dismissing a pupil from school, including but not limited to evidence-
based positive behavior interventions and supports, social and emotional services, 
school-linked mental health services, counseling services, social work services, 
academic screening for Title 1 services or reading interventions, and alternative 
education services. Nonexclusionary disciplinary policies and practices include but are 
not limited to the policies and practices under sections 120B.12; 121A.575, clauses (1) 
and (2); 121A.031, subdivision 4, paragraph (a), clause (1); 121A.61, subdivision 3, 
paragraph (r); and 122A.627, clause (3).

B. "Pupil withdrawal agreement" means a verbal or written agreement between a school 
administrator or district administrator and a pupil's parent to withdraw a student from 
the school district to avoid expulsion or exclusion dismissal proceedings. The duration 
of the withdrawal agreement cannot be for more than a 12-month period.

IV. POLICY

A. The school board must establish uniform criteria for dismissal and adopt written policies 
and rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal Act. The 
policies must include nonexclusionary disciplinary policies and practices consistent with 
Minnesota Statutes, section 121A.41, subdivision 12, and must emphasize preventing 
dismissals through early detection of problems. The policies must be designed to 
address students' inappropriate behavior from recurring.

B. The policies must recognize the continuing responsibility of the school for the education 
of the pupil during the dismissal period.

C. The school is responsible for ensuring that alternative educational services, if the pupil 
wishes to take advantage of them, must be adequate to allow the pupil to make progress 
toward meeting the graduation standards adopted under Minnesota Statutes, 
section 120B.02 and help prepare the pupil for readmission in accordance with section 
Minnesota Statutes, section 121A.46, subdivision 5.

D. For expulsion and exclusion dismissals and pupil withdrawal agreements as defined in 
Minnesota Statutes, section 121A.41, subdivision 13:

1. for a pupil who remains enrolled in the school district or is awaiting enrollment 
in a new district, the school district's continuing responsibility includes reviewing 
the pupil's schoolwork and grades on a quarterly basis to ensure the pupil is on 
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track for readmission with the pupil's peers. The school district must 
communicate on a regular basis with the pupil's parent or guardian to ensure 
that the pupil is completing the work assigned through the alternative 
educational services as defined in Minnesota Statutes, section 121A.41, 
subdivision 11. These services are required until the pupil enrolls in another 
school or returns to the same school;

2. a pupil receiving school-based or school-linked mental health services in the 
school district under Minnesota Statutes, section 245.4889 continues to be 
eligible for those services until the pupil is enrolled in a new district; and

3. the school district must provide to the pupil's parent or guardian information on 
accessing mental health services, including any free or sliding fee providers in 
the community. The information must also be posted on the school district 
website.

V. AREAS OF RESPONSIBILITY

A. The School Board.  The school board holds all school personnel responsible for the 
maintenance of order within the school district and supports all personnel acting within 
the framework of this discipline policy.

B. Superintendent.  The superintendent shall establish guidelines and directives to carry 
out this policy, hold all school personnel, students, and parents responsible for 
conforming to this policy, and support all school personnel performing their duties within 
the framework of this policy.  The superintendent shall also establish guidelines and 
directives for using the services of appropriate agencies for assisting students and 
parents.  Any guidelines or directives established to implement this policy shall be 
submitted to the school board for approval and shall be attached as an addendum to 
this policy.

C. Principal.  The school principal is given the responsibility and authority to formulate 
building rules and regulations necessary to enforce this policy, subject to final school 
board approval.  The principal shall give direction and support to all school personnel 
performing their duties within the framework of this policy. The principal shall consult 
with parents of students conducting themselves in a manner contrary to the policy.  The 
principal shall also involve other professional employees in the disposition of Behavior 
referrals and shall make use of those agencies appropriate for assisting students and 
parents.  A principal, in exercising his or her lawful authority, may use reasonable force 
when it is necessary under the circumstances to correct or restrain a student toor 
prevent imminent bodily harm or death to the student or another.

D. Teachers.  All teachers shall be responsible for providing a well-planned 
teaching/learning environment and shall have primary responsibility for student 
conduct, with appropriate assistance from the administration.  All teachers shall enforce 
the Code of Student Conduct.  In exercising the teacher’s lawful authority, a teacher 
may use reasonable force when it is necessary under the circumstances to correct or 
restrain a student toor prevent imminent bodily harm or death to the student or another.

E. Other School District Personnel.  All school district personnel shall be responsible for 
contributing to the atmosphere of mutual respect within the school.  Their 
responsibilities relating to student behavior shall be as authorized and directed by the 
superintendent.  A school employee, school bus driver, or other agent of a school district, 
in exercising his or her lawful authority, may use reasonable force when it is necessary 
under the circumstances to restrain a student toor prevent bodily harm or death to the 
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student or another.

F. Parents or Legal Guardians.  Parents and guardians shall be held responsible for the 
behavior of their children as determined by law and community practice.  They are 
expected to cooperate with school authorities and to participate regarding the behavior 
of their children.

G. Students.  All students shall be held individually responsible for their behavior and for 
knowing and obeying the Code of Student Conduct and this policy.

H. Community Members.  Members of the community are expected to contribute to the 
establishment of an atmosphere in which rights and duties are effectively acknowledged 
and fulfilled.

I. Reasonable Force Reports

1. The school district must report data on its use of any reasonable force used on 
a student with a disability to correct or restrain the student to prevent imminent 
bodily harm or death to the student or another that is consistent with the 
definition of physical holding under Minnesota Statutes, section 125A.0941, 
paragraph (c), as outlined in section 125A.0942, subdivision 3, paragraph (b).

2. Beginning with the 2024-2025 school year, the school district must report 
annually by July 15, in a form and manner determined by the MDE 
Commissioner, data from the prior school year about any reasonable force used 
on a general education student to correct or restrain the student to prevent 
imminent bodily harm or death to the student or another that is consistent with 
the definition of physical holding under Minnesota Statutes, section 125A.0941, 
paragraph (c).

3. Any reasonable force used under Minnesota Statutes, sections 121A.582; 
609.06, subdivision 1; and 609.379 which intends to hold a child immobile or 
limit a child's movement where body contact is the only source of physical 
restraint or confines a child alone in a room from which egress is barred shall 
be reported to the Minnesota Department of Education as a restrictive 
procedure, including physical holding or seclusion used by an unauthorized or 
untrained staff person.

VI. STUDENT RIGHTS

All students have the right to an education and the right to learn.

VII. STUDENT RESPONSIBILITIES

All students have the responsibility:

A. For their behavior and for knowing and obeying all school rules, regulations, policies, 
and procedures;

B. To attend school daily, except when excused, and to be on time to all classes and other 
school functions;

C. To pursue and attempt to complete the courses of study prescribed by the state and 
local school authorities;
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D. To make necessary arrangements for making up work when absent from school;

E. To assist the school staff in maintaining a safe school for all students;

F. To be aware of all school rules, regulations, policies, and procedures, including those in 
this policy, and to conduct themselves in accord with them;

G. To assume that until a rule or policy is waived, altered, or repealed, it is in full force and 
effect;

H. To be aware of and comply with federal, state, and local laws;

I. To volunteer information in disciplinary cases should they have any knowledge relating 
to such cases and to cooperate with school staff as appropriate;

J. To respect and maintain the school’s property and the property of others;

K. To dress and groom in a manner which meets standards of safety and health and 
common standards of decency and which is consistent with applicable school district 
policy;

L. To avoid inaccuracies in student newspapers or publications and refrain from indecent 
or obscene language;

M. To conduct themselves in an appropriate physical or verbal manner; and

N. To recognize and respect the rights of others.

VIII. CODE OF STUDENT CONDUCT

A. The following are examples of unacceptable behavior subject to disciplinary action by 
the school district. These examples are not intended to be an exclusive list.  Any student 
who engages in any of these activities shall be disciplined in accordance with this policy.  
This policy applies to all school buildings, school grounds, and school property or 
property immediately adjacent to school grounds; school-sponsored activities or trips; 
school bus stops; school buses, school vehicles, school contracted vehicles, or any other 
vehicles approved for school district purposes; the area of entrance or departure from 
school premises or events; and all school-related functions, school-sponsored activities, 
events, or trips.  School district property also may mean a student’s walking route to or 
from school for purposes of attending school or school-related functions, activities, or 
events. While prohibiting unacceptable behavior subject to disciplinary action at these 
locations and events, the school district does not represent that it will provide 
supervision or assume liability at these locations and events.  This policy also applies to 
any student whose conduct at any time or in any place interferes with or obstructs the 
mission or operations of the school district or the safety or welfare of the student, other 
students, or employees.

1. Violations against property including, but not limited to, damage to or 
destruction of school property or the property of others, failure to compensate 
for damage or destruction of such property, arson, breaking and entering, theft, 
robbery, possession of stolen property, extortion, trespassing, unauthorized 
usage, or vandalism;

2. The use of profanity or obscene language, or the possession of obscene 
materials;
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3. Gambling, including, but not limited to, playing a game of chance for stakes;

4. Violation of the school district’s Hazing Prohibition Policy;

5. Attendance problems including, but not limited to, truancy, absenteeism, 
tardiness, skipping classes, or leaving school grounds without permission;

6. Violation of the school district’s Student Attendance Policy;

7. Opposition to authority using physical force or violence;

8. Using, possessing, or distributing tobacco, tobacco-related devices, electronic 
cigarettes, or tobacco paraphernalia in violation of the school district’s Tobacco-
Free Environment; Possession and Use of Tobacco, Tobacco-Related Devices, 
and Electronic Delivery Devices Policy;

9. Using, possessing, distributing, intending to distribute, making a request to 
another person for (solicitation), or being under the influence of alcohol or other 
intoxicating substances or look-alike substances;

10. Using, possessing, distributing, intending to distribute, making a request to 
another person for (solicitation), or being under the influence of narcotics, 
drugs, or other controlled substances (except as prescribed by a physician), or 
look-alike substances (these prohibitions include medical marijuana or medical 
cannabis, even when prescribed by a physician, and one student sharing 
prescription medication with another student);

11. Using, possessing, or distributing items or articles that are illegal or harmful to 
persons or property including, but not limited to, drug paraphernalia;

12. Using, possessing, or distributing weapons, or look-alike weapons or other 
dangerous objects;

13. Violation of the school district’s Weapons Policy;

14. Violation of the school district’s Violence Prevention Policy;

15. Possession of ammunition including, but not limited to, bullets or other 
projectiles designed to be used in or as a weapon;

16. Possession, use, or distribution of explosives or any compound or mixture, the 
primary or common purpose or intended use of which is to function as an 
explosive;

17. Possession, use, or distribution of fireworks or any substance or combination of 
substances or article prepared for the purpose of producing a visible or an 
audible effect by combustion, explosion, deflagration or detonation;

18. Using an ignition device, including a butane or disposable lighter or matches, 
inside an educational building and under circumstances where there is a risk of 
fire, except where the device is used in a manner authorized by the school;

19. Violation of any local, state, or federal law as appropriate;
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20. Acts disruptive of the educational process, including, but not limited to, 
disobedience, disruptive or disrespectful behavior, defiance of authority, 
cheating, insolence, insubordination, failure to identify oneself, improper 
activation of fire alarms, or bomb threats;

21. Violation of the school district’s Internet Acceptable Use and Safety Policy;

22. Use of a cell phone in violation of the school district’s Internet Acceptable Use 
and Safety Policy; Possession of nuisance devices or objects which cause 
distractions and may facilitate cheating including, but not limited to, pagers, 
radios, and phones, including picture phones;

23. Violation of school bus or transportation rules or the school district’s Student 
Transportation Safety Policy;

24. Violation of parking or school traffic rules and regulations, including, but not 
limited to, driving on school property in such a manner as to endanger persons 
or property;

25. Violation of directives or guidelines relating to lockers or improperly gaining 
access to a school locker;

26. Violation of the school district’s Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person Policy;

27. Violation of the school district’s Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches Policy;

28. Possession or distribution of slanderous, libelous, or pornographic materials;

29. Violation of the school district’s Bullying Prohibition Policy;

30. Student attire or personal grooming which creates a danger to health or safety 
or creates a disruption to the educational process, including clothing which bears 
a message which is lewd, vulgar, or obscene, apparel promoting products or 
activities that are illegal for use by minors, or clothing containing objectionable 
emblems, signs, words, objects, or pictures communicating a message that is 
racist, sexist, or otherwise derogatory to a protected minority group or which 
connotes gang membership;

31. Criminal activity;

32. Falsification of any records, documents, notes, or signatures;

33. Tampering with, changing, or altering records or documents of the school district 
by any method including, but not limited to, computer access or other electronic 
means;

34. Scholastic dishonesty which includes, but is not limited to, cheating on a school 
assignment or test, plagiarism, or collusion, including the use of picture phones 
or other technology to accomplish this end;

35. Impertinent or disrespectful words, symbols, acronyms, or language, whether 
oral or written, related to teachers or other school district personnel;
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36. Violation of the school district’s Harassment and Violence Policy;

37. Actions, including fighting or any other assaultive behavior, which causes or 
could cause injury to the student or other persons or which otherwise endangers 
the health, safety, or welfare of teachers, students, other school district 
personnel, or other persons;

38. Committing an act which inflicts great bodily harm upon another person, even 
though accidental or a result of poor judgment;

39. Violations against persons, including, but not limited to, assault or threatened 
assault, fighting, harassment, interference or obstruction, attack with a weapon, 
or look-alike weapon, sexual assault, illegal or inappropriate sexual conduct, or 
indecent exposure;

40. Verbal assaults or verbally abusive behavior including, but not limited to, use of 
words, symbols, acronyms, or language, whether oral or written, that are 
discriminatory, abusive, obscene, threatening, intimidating,  degrading to other 
people, or threatening to school property;

41. Physical or verbal threats including, but not limited to, the staging or reporting 
of dangerous or hazardous situations that do not exist;

42. Inappropriate, abusive, threatening, or demeaning actions based on race, color, 
creed, religion, sex, marital status, status with regard to public assistance, 
disability, national origin, or sexual orientation;

43. Violation of the school district’s Distribution of Nonschool-Sponsored Materials 
on School Premises by Students and Employees Policy;

44. Violation of the school district’s one-to-one device rules and regulations;

45. Violation of school rules, regulations, policies, or procedures, including, but not 
limited to, those policies specifically enumerated in this policy; 

46. Other acts, as determined by the school district, which are disruptive of the 
educational process or dangerous or detrimental to the student or other 
students, school district personnel or surrounding persons, or which violate the 
rights of others or which damage or endanger the property of the school, or 
which otherwise interferes with or obstruct the mission or operations of the 
school district or the safety or welfare of students or employees.

IX. RECESS AND OTHER BREAKS (Minnesota Statutes, section 121A.611) (NB change)

A. "Recess detention" means excluding or excessively delaying a student from participating 
in a scheduled recess period as a consequence for student behavior. Recess detention 
does not include, among other things, providing alternative recess at the student's 
choice.

B. The school district is encouraged to ensure student access to structured breaks from the 
demands of school and to support teachers, principals, and other school staff in their 
efforts to use evidence-based approaches to reduce exclusionary forms of discipline.

C. The school district must not use recess detention unless:
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1. a student causes or is likely to cause serious physical harm to other students, 
or staff, or self; (NB change)

2. the student's parent or guardian specifically consents to the use of recess 
detention; or

3. for students receiving special education services, the student's individualized 
education program team has determined that withholding recess is appropriate 
based on the individualized needs of the student.

D. The school district must not withhold recess from a student based on incomplete 
schoolwork.

E. The school district must require school staff to make a reasonable attempt to notify a 
parent or guardian within 24 hours of using recess detention.

F. The school district must compile information on each recess detention at the end of each 
school year, including the student's age, grade, gender, race or ethnicity, and special 
education status. This information must be available to the public upon request. The 
school district is encouraged to use the data in professional development promoting the 
use of nonexclusionary discipline.

G. The school district must not withhold or excessively delay a student's participation in 
scheduled mealtimes. This section does not alter a district or school's existing 
responsibilities under Minnesota Statutes, section 124D.111 or other state or federal 
law.

X. DISCIPLINARY ACTION OPTIONS

The general policy of the school district is to utilize progressive discipline to the extent 
reasonable and appropriate based upon the specific facts and circumstances of student 
misconduct.  The specific form of discipline chosen in a particular case is solely within the 
discretion of the school district.  At a minimum, violation of school district code of conduct, rules, 
regulations, policies, or procedures will result in discussion of the violation and a verbal warning.  
The school district shall, however, impose more severe disciplinary sanctions for any violation, 
including exclusion or expulsion, if warranted by the student’s misconduct, as determined by 
the school district.  Disciplinary action may include, but is not limited to, one or more of the 
following:

A. Student conference with teacher, principal, counselor, or other school district personnel, 
and verbal warning;

B. Confiscation by school district personnel and/or by law enforcement of any item, article, 
object, or thing, prohibited by, or used in the violation of, any school district policy, rule, 
regulation, procedure, or state or federal law.  If confiscated by the school district, the 
confiscated item, article, object, or thing will be released only to the parent/guardian 
following the completion of any investigation or disciplinary action instituted or taken 
related to the violation.

C. Parent contact;

D. Parent conference;

E. Removal from class;
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F. In-school suspension;

G. Suspension from extracurricular activities;

H. Detention or restriction of privileges;

I. Loss of school privileges;

J. In-school monitoring or revised class schedule;

K. Referral to in-school support services;

L. Referral to community resources or outside agency services;

M. Financial restitution;

N. Referral to police, other law enforcement agencies, or other appropriate authorities; 

O. A request for a petition to be filed in district court for juvenile delinquency adjudication;

P. Out-of-school suspension under the Pupil Fair Dismissal Act;

Q. Preparation of an admission or readmission plan;

R. Saturday school;

S. Expulsion under the Pupil Fair Dismissal Act;

T. Exclusion under the Pupil Fair Dismissal Act; and/or

U. Other disciplinary action as deemed appropriate by the school district.

XI. REMOVAL OF STUDENTS FROM CLASS

A. The teacher of record shall have the general control and government of the classroom.  
Teachers have the responsibility of attempting to modify disruptive student behavior by 
such means as conferring with the student, using positive reinforcement, assigning 
detention or other consequences, or contacting the student’s parents.  When such 
measures fail, or when the teacher determines it is otherwise appropriate based upon 
the student’s conduct, the teacher shall have the authority to remove the student from 
class pursuant to the procedures established by this discipline policy.  “Removal from 
class” and “removal” mean any actions taken by a teacher, principal, or other school 
district employee to prohibit a student from attending a class or activity period for a 
period of time not to exceed five (5) days, pursuant to this discipline policy.

Grounds for removal from class shall include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an education, 
including conduct that interferes with a teacher’s ability to teach or communicate 
effectively with students in a class or with the ability of other students to learn;

2. Willful conduct that endangers surrounding persons, including school district 
employees, the student or other students, or the property of the school; 

3. Willful violation of any school rules, regulations, policies or procedures, including 
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the Code of Student Conduct in this policy; or

4. Other conduct, which in the discretion of the teacher or administration, requires 
removal of the student from class.

Such removal shall be for at least one (1) activity period or class period of instruction 
for a given course of study and shall not exceed five (5) such periods.

A student must be removed from class immediately if the student engages in assault or 
violent behavior.  “Assault” is an act done with intent to cause fear in another of 
immediate bodily harm or death; or the intentional infliction of, or attempt to inflict, 
bodily harm upon another.  The removal from class shall be for a period of time deemed 
appropriate by the principal, in consultation with the teacher.

B. If a student is removed from class more than ten (10) times in a school year, the school 
district shall notify the parent or guardian of the student’s tenth removal from class and 
make reasonable attempts to convene a meeting with the student’s parent or guardian 
to discuss the problem that is causing the student to be removed from class.

C. Procedures for Removal of a Student From a Class

1. The teacher or staff member will inform the student of expected behavior and allow 
the student a reasonable amount of time to correct his/her behavior.  The teacher 
or staff member will determine if the student behavior requires removal of the 
student from class.  If determined necessary, the student will be asked to leave the 
classroom by the teacher or staff member.

2. If the student refuses to follow a teacher or staff member’s direction to leave the 
classroom, the office will be notified and the principal or designee will respond.

3. Details of the incident requiring removal from class will be provided to the 
principal or designee by the teacher or staff member initiating the removal as soon 
as possible following the occurrence.

D. Responsibility for and Custody of a Student Removed From Class

1. Each building in the school district will have a designated space that students will 
be directed to upon removal from class.

2. The teacher or staff member removing the student from class will make a decision 
as to whether or not the student needs to be accompanied.

3. Each building will have a discipline plan providing information as to the procedure 
the student follows while out of the class, and designation of who has control over 
and responsibility for a student after removal from class.

E. Procedures for Return of a Student to a Class from Which the Student Was Removed

1. Following a conference with the principal or his/her designee, the student will 
return to class based on the readmission plan developed by the principal or 
designee during the conference with the student.

F. Procedures for Notifying a Student and The Student’s Parents or Guardian of Violation 
of the Rules of Conduct and of Resulting Disciplinary Actions;

1. Students and parents will be notified of rule violations and resulting disciplinary 
action through any of the following methods: a conference with the student, a 56
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phone call, a letter, an email, a copy of the referral form, or a conference with the 
parent, at the discretion of the principal or designee as appropriate for the 
severity of the infraction.

G. Disabled Students; Special Provisions

1. Procedures for students with disabilities will be determined by the IEP teams and 
will follow current IDEA rules and regulations, including due process.

H. Procedures for Detecting and Addressing Chemical Abuse Problems of Students While 
on School Premises.

1. Establishment of a chemical abuse preassessment team pursuant to Minnesota 
Statutes section 121A.26; and

2. Establishment of teacher reporting procedures to the chemical abuse preassessment 
team pursuant to Minnesota Statutes section121A.29.

I. Procedures for Immediate and Appropriate Interventions Tied to Violations of the Code 
of Student Conduct

The principal or his/her designee has discretion in assigning appropriate consequences 
to students for violations of the code of student conduct, considering such things as 
the severity of the infraction and the student’s previous history of violations of the 
code of conduct.

J. Any Procedures Determined Appropriate for Encouraging Early Involvement of Parents 
or Guardians in Attempts to Improve a Student’s Behavior

Parents will be notified of infractions of the student code of conduct that result in the 
student being referred to the principal or his/her designee.  Each building will maintain 
adequate records of documented behaviors and interventions for each student.

K. Any Procedures Determined Appropriate for Encouraging Early Detection of Behavioral 
Problems

Each building will have a Student Assistance Team that will be designed to promote 
early intervention practices in the classroom and school when staff and/or parents have 
indicated a concern.

XII. DISMISSAL

A. “Dismissal” means the denial of the current educational program to any student, 
including exclusion, expulsion, and suspension.  Dismissal does not include removal from 
class.

The school district shall not deny due process or equal protection of the law to any 
student involved in a dismissal proceeding which may result in suspension, exclusion or 
expulsion.

The school district shall not dismiss any student without attempting to provide 
alternative educational services use nonexclusionary disciplinary policies and procedures 
before dismissal proceedings or pupil withdrawal agreements, except where it appears 
that the student will create an immediate and substantial danger to self or to 
surrounding persons or property.

B. Violations leading to suspension, based upon severity, may also be grounds for actions 
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leading to expulsion, and/or exclusion.  A student may be dismissed on any of the 
following grounds:

1. Willful violation of any reasonable school board regulation, including those found 
in this policy;

2. Willful conduct that significantly disrupts the rights of others to an education, or 
the ability of school personnel to perform their duties, or school sponsored 
extracurricular activities; or

3. Willful conduct that endangers the student or other students, or surrounding 
persons, including school district employees, or property of the school.

C. Disciplinary Dismissals Prohibited

1. A pupil enrolled in the following is not subject to dismissals under the Pupil Fair 
Dismissal Act:

a. a preschool or prekindergarten program, including an early childhood 
family education, school readiness, school readiness plus, voluntary 
prekindergarten, Head Start, or other school-based preschool or 
prekindergarten program; or

b. kindergarten through Grade 3.

2. This section does not apply to a dismissal from school for less than one school 
day, except as provided under Minnesota Statutes, chapter 125A and federal 
law for a student receiving special education services.

3. Notwithstanding this section, expulsions and exclusions may be used only after 
resources outlined under Nonexclusionary discipline have been exhausted, and 
only in circumstances where there is an ongoing serious safety threat to the 
child or others.

D. Suspension Procedures

1. “Suspension” means an action by the school administration, under rules 
promulgated by the School Board, prohibiting a student from attending school 
for a period of no more than ten (10) school days; provided, however, if a 
suspension is longer than five (5) school days, the suspending administrator 
shall provide the superintendent with a reason for the longer term of suspension.  
This definition does not apply to dismissal for one (1) school day or less where 
a student with a disability does not receive regular or special education 
instruction during that dismissal period.

2. School administration must allow a suspended pupil the opportunity to complete 
all school work assigned during the period of the pupil's suspension and to 
receive full credit for satisfactorily completing the assignments. The school 
principal or other person having administrative control of the school building or 
program is encouraged to designate a district or school employee as a liaison to 
work with the pupil's teachers to allow the suspended pupil to (1) receive timely 
course materials and other information, and (2) complete daily and weekly 
assignments and receive teachers' feedback.

3. If a student’s total days of removal from school exceed ten (10) cumulative days 
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in a school year, the school district shall make reasonable attempts to convene 
a meeting with the student and the student’s parent or guardian before 
subsequently removing the student from school and, with the permission of the 
parent or guardian, arrange for a mental health screening for the student at the 
parent or guardian’s expense.  The purpose of this meeting is to attempt to 
determine the student’s need for assessment or other services or whether the 
parent or guardian should have the student assessed or diagnosed to determine 
whether the student needs treatment for a mental health disorder.

4. The definition of suspension under Minnesota Statutes, section 121A.41, 
subdivision 10, does not apply to a student's dismissal from school for one 
school day or less, except as provided under federal law for a student with a 
disability. Each suspension action may include a readmission plan.  The plan 
shall include, where appropriate, a provision for implementing alternative 
educational services upon readmission which must not be used to extend the 
current suspension.  A readmission plan must not obligate a parent or guardian 
to provide psychotropic drugs to their student as a condition of readmission.  
School administration must not use the refusal of a parent or guardian to 
consent to the administration of psychotropic drugs to their student or to 
consent to a psychiatric evaluation, screening, or examination of the student as 
a ground, by itself, to prohibit the student from attending class or participating 
in a school-related activity, or as a basis of a charge of child abuse, child neglect, 
or medical or educational neglect.  The school administration may not impose 
consecutive suspensions against the same student for the same course of 
conduct, or incident of misconduct, except where the student will create an 
immediate and substantial danger to self or to surrounding persons or property 
or where the school district is in the process of initiating an expulsion, in which 
case the school administration may extend the suspension to a total of fifteen 
(15) days.

5. A child with a disability may be suspended.  When a child with a disability has 
been suspended for more than five (5) consecutive days or ten (10) cumulative 
school days in the same year, and that suspension does not involve a 
recommendation for expulsion or exclusion or other change in placement under 
federal law, relevant members of the child’s IEP team, including at least one of 
the child’s teachers, shall meet and determine the extent to which the child 
needs services in order to continue to participate in the general education 
curriculum, although in another setting, and to progress toward meeting the 
goals in the child’s IEP.  That meeting must occur as soon as possible, but no 
more than ten (10) days after the sixth (6th) consecutive day of suspension or 
the tenth (10th) cumulative day of suspension has elapsed.

6. Alternative education services must be provided to a pupil who is suspended for 
more than five (5) consecutive school days. The school administration shall 
implement alternative educational services when the suspension exceeds five 
(5) days.  Alternative educational services may include, but are not limited to, 
special tutoring, modified curriculum, modified instruction, other modifications 
or adaptations, instruction through electronic media, special education services 
as indicated by appropriate assessments, homebound instruction, supervised 
homework, or enrollment in another district or in an alternative learning center 
under Minnesota Statutes, section 123A.05 selected to allow the student to 
progress toward meeting graduation standards under Minnesota Statutes, 
section 120B.02, although in a different setting.

7. The school administration shall not suspend a student from school without an 
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informal administrative conference with the student.  The informal 
administrative conference shall take place before the suspension, except where 
it appears that the student will create an immediate and substantial danger to 
self or to surrounding persons or property, in which case the conference shall 
take place as soon as practicable following the suspension.  At the informal 
administrative conference, a school administrator shall notify the student of the 
grounds for the suspension, provide an explanation of the evidence the 
authorities have, and the student may present the student’s version of the facts.  
A separate administrative conference is required for each period of suspension.

8. After school administration notifies a student of the grounds for suspension, 
school administration may, instead of imposing the suspension, do one or more 
of the following:

a. strongly encourage a parent or guardian of the student to attend school 
with the student for one day;

b. assign the student to attend school on Saturday as supervised by the 
principal or the principal’s designee; and

c. petition the juvenile court that the student is in need of services under 
Minnesota Statutes chapter 260C.

9. A written notice containing the grounds for suspension, a brief statement of the 
facts, a description of the testimony, a readmission plan, and a copy of the 
Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-
121A.56, shall be personally served upon the student at or before the time the 
suspension is to take effect, and upon the student’s parent or guardian by mail 
within forty-eight (48) hours of the conference.  (See attached sample Notice of 
Suspension.)

10. The school administration shall make reasonable efforts to notify the student’s 
parent or guardian of the suspension by telephone as soon as possible following 
suspension.

11. In the event a student is suspended without an informal administrative 
conference on the grounds that the student will create an immediate and 
substantial danger to surrounding persons or property, the written notice shall 
be served upon the student and the student’s parent or guardian within forty-
eight (48) hours of the suspension.  Service by mail shall be complete upon 
mailing.

12. Notwithstanding the foregoing provisions, the student may be suspended 
pending the school board’s decision in an expulsion or exclusion proceeding, 
provided that alternative educational services are implemented to the extent 
that suspension exceeds five (5) consecutive school days.

E. Expulsion and Exclusion Procedures

1. “Expulsion” means a school board action to prohibit an enrolled student from 
further attendance for up to twelve (12) months from the date the student is 
expelled.  The authority to expel rests with the school board.

2. “Exclusion” means an action taken by the school board to prevent enrollment or 
re-enrollment of a student for a period that shall not extend beyond the school 
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year.  The authority to exclude rests with the school board.

3. All expulsion and exclusion proceedings will be held pursuant to and in 
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, 
Minnesota Statutes, sections 121A.40-121A.56.

4. No expulsion or exclusion shall be imposed without a hearing, unless the right 
to a hearing is waived in writing by the student and parent or guardian.

5. The student and parent or guardian shall be provided written notice of the school 
district’s intent to initiate expulsion or exclusion proceedings.  This notice shall 
be served upon the student and his or her parent or guardian personally or by 
mail, and shall contain a complete statement of the facts; a list of the witnesses 
and a description of their testimony; state the date, time and place of hearing; 
be accompanied by a copy of the Pupil Fair Dismissal Act, Minnesota Statutes, 
sections 121A.40-121A.56; describe alternative educational servicesthe 
nonexclusionary disciplinary practices accorded the student in an attempt to 
avoid the expulsion proceedings; and inform the student and parent or guardian 
of their right to: (1) have a representative of the student’s own choosing, 
including legal counsel at the hearing; (2) examine the student’s records before 
the hearing; (3) present evidence; and (4) confront and cross-examine 
witnesses.  The school district shall must advise the student’s parent or guardian 
that free or low-cost legal assistance may be available and that a legal 
assistance resource list is available from the Minnesota Department of Education 
(MDE) and is posted on its website..

6. The hearing shall be scheduled within ten (10) days of the service of the written 
notice unless an extension, not to exceed five (5) days, is requested for good 
cause by the school district, student, parent, or guardian. 

7. All hearings shall be held at a time and place reasonably convenient to the 
student, parent, or guardian and shall be closed, unless the student, parent, or 
guardian requests an open hearing.

8. The school district shall record the hearing proceedings at district expense, and 
a party may obtain a transcript at its own expense.

9. The student shall have a right to a representative of the student’s own choosing, 
including legal counsel, at the student’s sole expense.  The school district shall 
advise the student’s parent or guardian that free or low-cost legal assistance 
may be available and that a legal assistance resource list is available from MDE.  
The school board may appoint an attorney to represent the school district in any 
proceeding.

10. If the student designates a representative other than the parent or guardian, 
the representative must have a written authorization from the student and the 
parent or guardian providing them with access to and/or copies of the student’s 
records.

11. All expulsion or exclusion hearings shall take place before and be conducted by 
an independent hearing officer designated by the school district.  The hearing 
shall be conducted in a fair and impartial manner.  Testimony shall be given 
under oath and the hearing officer shall have the power to issue subpoenas and 
administer oaths.
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12. At a reasonable time prior to the hearing, the student, parent or guardian, or 
authorized representative shall be given access to all school district records 
pertaining to the student, including any tests or reports upon which the 
proposed dismissal action may be based.

13. The student, parent or guardian, or authorized representative, shall have the 
right to compel the presence of any school district employee or agent or any 
other person who may have evidence upon which the proposed dismissal action 
may be based, and to confront and cross-examine any witnesses testifying for 
the school district.

14. The student, parent or guardian, or authorized representative, shall have the 
right to present evidence and testimony, including expert psychological or 
educational testimony.

15. The student cannot be compelled to testify in the dismissal proceedings.

16. The hearing officer shall prepare findings and a recommendation based solely 
upon substantial evidence presented at the hearing, which must be made to the 
school board and served upon the parties within two (2) days after the close of 
the hearing.

17. The school board shall base its decision upon the findings and recommendation 
of the hearing officer and shall render its decision at a meeting held within five 
(5) days after receiving the findings and recommendation.  The school board 
may provide the parties with the opportunity to present exceptions and 
comments to the hearing officer’s findings and recommendation provided that 
neither party presents any evidence not admitted at the hearing.  The decision 
by the school board must be based on the record, must be in writing, and must 
state the controlling facts on which the decision is made in sufficient detail to 
apprise the parties and the Commissioner of the Minnesota Department of 
Education (Commissioner) of the basis and reason for the decision.

18. A party to an expulsion or exclusion decision made by the school board may 
appeal the decision to the Commissioner within twenty-one (21) calendar days 
of school board action pursuant to Minnesota Statutes section 121A.49.  The 
decision of the school board shall be implemented during the appeal to the 
Commissioner.

19. The school district shall report any suspension, expulsion or exclusion action 
taken to the appropriate public service agency, when the student is under the 
supervision of such agency.

20. The school district must report, through the MDE electronic reporting system, 
each expulsion or exclusion within thirty (30) days of the effective date of the 
action to the Commissioner. This report must include a statement of alternative 
educational services given the student and the reason for, the effective date, 
and the duration of the exclusion or expulsion.  The report must also include the 
student’s age, grade, gender, race, and special education status.  The dismissal 
report must include state student identification numbers of affected students.

21. Whenever a student fails to return to school within ten (10) school days of the 
termination of dismissal, a school administrator shall inform the student and 
his/her parent or guardian by mail of the student’s right to attend and to be 
reinstated in the school district.
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XIII. ADMISSION OR READMISSION PLAN

A school administrator shall must prepare and enforce an admission or readmission plan for any 
student who is excluded or expelled from school.  The plan may must include measures to 
improve the student’s behavior, including which may include completing a character education 
program consistent with Minnesota Statutes, section 120B.232, subdivision 1, social and 
emotional learning, counseling, social work services, mental health services, referrals for special 
education or 504 evaluation, and evidence-based academic interventions.  The plan must include 
reasonable attempts to obtain  parental involvement in the admission or readmission process, 
and may indicate the consequences to the student of not improving the student’s behavior.  The 
readmission plan must not obligate parents to provide a sympathomimetic medication for their 
child as a condition of readmission.

XIV. NOTIFICATION OF POLICY VIOLATIONS

Notification of any violation of this policy and resulting disciplinary action shall be as provided 
herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The 
teacher, principal or other school district official may provide additional notification as deemed 
appropriate.

In addition, the school district must report, through the MDE electronic reporting system, each 
exclusion or expulsion, each physical assault of a school district employee by a student pupil, 
and each pupil withdrawal agreement within thirty (30) days of the assaulteffective date of the 
dismissal action, pupil withdrawal, or assault, to the MDE Commissioner.  This report must 
include a statement of the alternative educational servicesnonexclusionary disciplinary 
practices, or other sanction, intervention, or resolution in response to the assault given to the 
student pupil and the reason for, the effective date, and the duration of the exclusion or 
expulsion or other sanction, intervention, or resolution.  The report must also include the 
student’s pupil’s age, grade, gender, race, and special education status.

XV. STUDENT DISCIPLINE RECORDS

The policy of the school district is that complete and accurate student discipline records be 
maintained.  The collection, dissemination, and maintenance of student discipline records shall 
be consistent with applicable school district policies and federal and state law, including the 
Minnesota Government Data Practices Act, Minnesota Statutes chapter 13.

XVI. STUDENTS WITH DISABILITIES

Students who are currently identified as eligible under the IDEA or Section 504 will be subject 
to the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary 
modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members of 
the child’s IEP team and the child’s parent shall, consistent with federal law, conduct a 
manifestation determination and determine whether the child’s behavior was (i) caused by or 
had a direct and substantial relationship to the child’s disability and (ii) whether the child’s 
conduct was a direct result of a failure to implement the child’s IEP.  If the student’s educational 
program is appropriate and the behavior is not a manifestation of the student’s disability, the 
school district will proceed with discipline – up to and including expulsion – as if the student did 
not have a disability, unless the student’s educational program provides otherwise.  If the team 
determines that the behavior subject to discipline is a manifestation of the student’s disability, 
the team shall conduct a functional behavioral assessment and implement a behavioral 
intervention plan for such student provided that the school district had not conducted such 
assessment prior to the manifestation determination before the behavior that resulted in a 
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change of placement.  Where a behavioral intervention plan previously has been developed, the 
team will review the behavioral intervention plan and modify it as necessary to address the 
behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a 
manifestation of the student’s disability, the school district shall continue to provide special 
education and related services during the period of expulsion or exclusion.

XVII. OPEN ENROLLED STUDENTS

The school district may terminate the enrollment of a nonresident student enrolled under an 
Enrollment Option Program (Minnesota Statutes section 124D.03) or Enrollment in Nonresident 
District (Minnesota Statutes section 124D.08) at the end of a school year if the student meets 
the definition of a habitual truant, the student has been provided appropriate services for 
truancy (Minnesota Statutes chapter 260A), and the student’s case has been referred to juvenile 
court.  The school district may also terminate the enrollment of a nonresident student over the 
age of seventeen (17) enrolled under an Enrollment Options Program if the student is absent 
without lawful excuse for one or more periods on fifteen (15) school days and has not lawfully 
withdrawn from school.

XVIII. DISCIPLINE COMPLAINT PROCEDURE

Students, parents and other guardians, and school staff may file a complaint and seek corrective 
action when the requirements of the Minnesota Pupil Fair Dismissal Act, including the 
implementation of the local behavior and discipline policies, are not being implemented 
appropriately or are being discriminately applied. 

The Discipline Complaint Procedure must, at a minimum:

1. provide procedures for communicating this policy including the ability for a parent to 
appeal a decision under Minnesota Statutes, section 121A.49 that contains explicit 
instructions for filing the complaint;

2. provide an opportunity for involved parties to submit additional information related to 
the complaint;

3. provide a procedure to begin to investigate complaints within three school days of 
receipt, and identify personnel who will manage the investigation and any resulting 
record and are responsible for keeping and regulating access to any record;

4. provide procedures for issuing a written determination to the complainant that 
addresses each allegation and contains findings and conclusions;

5. if the investigation finds the requirements of Minnesota Statutes, sections 121A.40 to 
121A.61, including any local policies that were not implemented appropriately, contain 
procedures that require a corrective action plan to correct a student's record and provide 
relevant staff with training, coaching, or other accountability practices to ensure 
appropriate compliance with policies in the future; and

6. prohibit reprisals or retaliation against any person who asserts, alleges, or reports a 
complaint, and provide procedures for applying appropriate consequences for a person 
who engages in reprisal or retaliation.

XIX. DISTRIBUTION OF POLICY
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The school district will notify students and parents of the existence and contents of this policy 
in such manner as it deems appropriate.  Copies of this discipline policy shall be made available 
to all students and parents at the commencement of each school year and to all new students 
and parents upon enrollment.  This policy shall also be available upon request in each principal’s 
office.

XX. REVIEW OF POLICY

The principal and representatives of parents, students and staff in each school building shall 
confer at least annually to review this discipline policy, determine if the policy is working as 
intended, and to assess whether the discipline policy has been enforced.  Any recommended 
changes shall be submitted to the superintendent for consideration by the school board, which 
shall conduct an annual review of this policy.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 
for Minnesota Students)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.26 (School Preassessment Teams)
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. §§ 121A.60 (Definitions)
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 122A.42 (General Control of Schools)
Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization)
Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident District; 
Exceptions)
Minn. Stat. Ch. 125A (Special Education and Special Programs)
Minn. Stat. § 152.22, Subd. 6 (Definitions)
Minn. Stat. § 152.23 (Limitations)
Minn. Stat. Ch. 260A (Truancy)
Minn. Stat. Ch. 260C (Juvenile Safety and Placement)
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. § 300.530(e)(1) (Manifestation Determination)

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and Use 
of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices)
MSBA/MASA Model Policy 501 (School Weapons)
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person)
MSBA/MASA Model Policy 503 (Student Attendance)
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored
Materials on School Premises by Students and Employees)
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 526 (Hazing Prohibition)
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches)
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MSBA/MASA Model Policy 610 (Field Trips)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)
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Adopted:                              MSBA/MASA Model Policy 516.5
Orig. 2023

Revised: Rev: June 2023

516.5 OVERDOSE MEDICATION

I. PURPOSE

As a means of enhancing the health and safety of its students, staff and visitors, the school 
district will acquire, administer, and store doses of an opiate antagonist, specifically Naloxone 
(Narcan)i, and administration devices or kits for emergency use to assist a student, staff 
member, or other individual believed or suspected to be experiencing an opioid overdose on 
school district property during the school day or at school district activities.

II. GENERAL STATEMENT OF POLICY

The school board authorizes school district administration to obtain and possess opioid overdose 
reversal medication, such as Naloxone, to be maintained and administered to a student or other 
individual by trained school staff if the staff member determines in good faith that the person 
to whom the medication is administered is experiencing an opioid overdose.  Authorization for 
obtaining, possessing and administering Naloxone or similar permissible medications under this 
policy are contingent upon: 1) the continued validity of state and federal law that permit a 
person who is not a healthcare professional to dispense an opiate antagonist to the school district 
and its employees by law; 2) that the school district and its staff are immune from criminal 
prosecution and not otherwise liable for civil damages for administering the opiate antagonist 
to another person who the staff member believes in good faith to be suffering from a drug 
overdose; and 3) the availability of funding either from outside sources or as approved by the 
school board to obtain and administer opioid overdose reversal medication. 

III. DEFINITIONS

A. “Drug-related overdose” means an acute condition, including mania, hysteria, 
extreme physical illness, respiratory depression or coma, resulting from the 
consumption or use of a controlled substance, or another substance with which a 
controlled substance was combined, and that a layperson would reasonably believe to 
be a drug overdose that requires immediate medical assistance.

B. “Naloxone Coordinator” is a school district staff person or administrator appointed to 
monitor adherence to protocols outlined in this policy and referenced procedures.  The 
Naloxone Coordinator is responsible for building-level administration and management 
of Opiate Antagonist medications and supplies.  The school district’s Naloxone 
Coordinator is [insert title of staff person appointed as coordinator].

C. “Opiate” means any dangerous substance having an addiction forming or addiction 
sustaining liability similar to morphine or being capable of conversion into a drug having 
such addiction forming or addiction sustaining liability.

D. “Opiate Antagonist” means naloxone hydrochloride (“Naloxone”) or any similarly 
acting drug approved by the federal Food and Drug Administration for the treatment of 
a drug overdose.

E. “Standing Order” means directions from the school district’s medical provider that 
sets forth how to house and administer Naloxone or other Opiate Antagonist medications 
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to students, staff members or other individuals believed or suspected to be experiencing 
an opioid overdose.  This Standing Order should include the following information:

1. Administration type

2. Dosage

3. Date of issuance 

4. Signature of the authorized provider

IV. GENERAL STATEMENT OF POLICY AND RESPONSIBILITIES

A. The school district must maintain a supply of opiate antagonists at each school site to 
be administered in compliance with Minnesota law. Each school building must have two 
doses of nasal naloxone available on-site.

B. A licensed physician, a licensed advanced practice registered nurse authorized to 
prescribe drugs pursuant to Minnesota Statutes, section 148.235, or a licensed physician 
assistant may authorize a nurse or other personnel employed by, or under contract with, 
a public school may be authorized to administer opiate antagonists as defined under 
Minnesota Statutes, section 604A.04, subdivision 1.

C. A licensed practical nurse is authorized to possess and administer an opiate antagonist 
in a school setting notwithstanding Minnesota Statutes, 148.235, subdivisions 8 and 9.

D. District Collaborative Planning and Implementation Team

To the extent Naloxone is obtained for use consistent with this policy, the school district 
will establish a district-wide collaborative planning and implementation team (“District 
Planning Team”) who will oversee the general development and operations related to 
the use of opiate antagonist Naloxone and regularly report to the school board as to its 
activities. 

1. The District Planning Team will include the Naloxone Coordinator and may 
include the superintendent (or designee), school nurse, public health experts, 
first responders, student or family representatives, and community partners 
who will be assigned to the Team by the superintendent or designee or solicited 
as volunteers by the superintendent. 

2. The District Planning Team, through the Naloxone Coordinator, will obtain a 
protocol or Standing Order from a licensed medical prescriber for the use of 
Naloxone or other Opiate Antagonist by school district staff in all school facilities 
and activities and will update or renew the protocol or Standing Order annually 
or as otherwise required.  A copy of the protocol or Standing Order will be 
maintained in the office of the Naloxone Coordinator.

3. The District Planning Team will develop district-wide guidelines and procedures 
and determine the form(s) of Naloxone to be used within the school district 
(nasal, auto injector, manual injector) and the method and manner of arranging 
for the financing and purchasing, storage and use of Naloxone to be approved 
by the school board.  Once approved by the school board, these guidelines and 
procedures will be attached and incorporated into this policy.  At a minimum, 
these guidelines and procedures will:
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a. Ensure that when Naloxone is administered, school district employees 
must activate the community emergency response system (911) to 
ensure additional medical support due to the limited temporary effect of 
Naloxone and the continued need of recipients of additional medical 
care;

b. Require school district employees to contact a school district healthcare 
professional to obtain medical assistance for the recipient of the 
Naloxone, if possible, pending arrival of emergency personnel;

c. Direct school district employees to make immediate attempts to 
determine if the recipient is a minor and, if so, locate the identity of the 
parent or guardian of the minor and ensure contact with that parent or 
guardian is made as soon as possible after administration of the 
Naloxone for the purpose of informing the parent or guardian of the 
actions that have been taken; and

d. Require school district staff to inform the building administrator or other 
administrator overseeing an event or activity of the administration of 
Naloxone, as well as the Naloxone Coordinator, after taking necessary 
immediate emergency steps. 

4. The District Planning Team will determine the type and method of annual 
training, identify staff members at each school site to be trained and coordinate 
the implementation of the training with the assistance of the Naloxone 
Coordinator.

E. Site Planning Teams

1. In consultation with the District Planning Team, the administrator at each school 
site may establish, in the manner the superintendent or Naloxone Coordinator 
deems appropriate, a Site Planning Team within the school site.

2. The Site Planning Team will be responsible for the coordination and 
implementation of this policy, district-wide guidelines and procedures within the 
school site and will develop and implement any specific guidelines and procedure 
for the storage and use of Naloxone within the school site in a manner consistent 
with this policy and district wide procedures and guidelines. 

F. School District Staff

School district staff members will be responsible for attending all required training 
pertaining to the policy, procedures and guidelines for the storage and use of Naloxone 
and performing any assigned responsibilities pursuant to the guidelines and procedures.

V. NALOXONE STORAGE

A. The Site Planning Team will select numerous (NB change) Naloxone storage locations 
within the at each (NB change) school site and outside the school site when activities 
are conducted off school grounds (i.e., transportation services, field trips, etc.). (NB 
change) 

B. The selected storage locations of Naloxone will be classified as non-public “security 
information" as the school board has determined that the disclosure of this data to the 
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general public would be likely to substantially jeopardize the security of the medication 
that could be subject to theft, tampering, and improper use.  Therefore, the identity of 
the storage locations will be shared only with those school district staff members whom 
the District Planning Team or Site Team have determined need access to this information 
to aid public health and safety as determined in the procedures and guidelines.

C. Stock Naloxone will be clearly labeled, monitored for expiration dates, and stored in a 
secured location that is accessible by trained staff as set forth in paragraph V.B. 

VI. Privacy Protections

The school district will maintain the privacy of students and staff related to the administration 
of Naloxone as required by law.

Legal References: Minn. Stat. § 13.32 (Educational Data)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.37 (General Nonpublic Data)
Minn. Stat. § 121A.21 (School Health Services)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.224 (Opiate Antagonists)
Minn. Stat. § 144.344 (Emergency Treatment)
Minn. Stat. § 148.235 (Prescribing Drugs and Therapeutic Devices)
Minn. Stat. § 151.37 (Legend Drugs; Who May Prescribe, Possess)
Minn. Stat. § 152.01 (Definitions)
Minn. Stat. § 152.02 (Schedules of Controlled Substances)
Minn. Stat. § 152.212 (Labeling of Prescription Drug Containers)
Minn. Stat. § 604A.01 (Good Samaritan Law)
Minn. Stat. § 604A.015 (School Bus Driver Immunity from Liability)
Minn. Stat. § 604A.04 (Good Samaritan Overdose Prevention)
Minn. Stat. § 604A.05 (Good Samaritan Overdose Medical Assistance)
Minn. R. Pt. 6800.4220 (Schedule II Controlled Substances)
20 U.S.C. § 1232g (Family Educational and Privacy Rights)

Cross Reference: MSBA/MASA Model Policy 516 (Student Medication)
Minnesota Department of Health Toolkit on the Administration of Naloxone

i Naloxone is the medication that reverses an opioid overdose.  Narcan® is the brand name for the internasal 
applicator (nasal spray) form of naloxone.  Naloxone usually refers to an intermuscular (IN+M) naloxone form that 
comes in a vial and is administered with a syringe, normally dispensed as an “IM kit.”
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I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and dissemination 
of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data Practices Act, 
Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts 1205.0100-1205.2000 in responding 
to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are inaccessible to the 
individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject of that data, 
unless the appearance of the name or other identifying data can be clearly demonstrated to be 
only incidental to the data and the data are not accessed by the name or other identifying data 
of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school district to whom 
persons may direct questions or concerns regarding problems in obtaining access to data or 
other data practices problems. The responsible authority may be the data practices compliance 
official.

D. Government Data

All data collected, created, received, maintained or disseminated by any government entity 
regardless of its physical form, storage media or conditions of use. 

E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated person as defined 
in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes a parent or guardian 
or an individual acting as a parent or guardian in the absence of a parent or guardian, except that 
the responsible authority shall withhold data from parents or guardians, or individuals acting as 
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parents or guardians in the absence of parents or guardians, upon request by the minor if the 
responsible authority determines that withholding the data would be in the best interest of the 
minor.

F. Inspection

“Inspection” means the visual inspection of paper and similar types of government data.  
Inspection does not include printing copies by the school district, unless printing a copy is the 
only method to provide for inspection of the data.  For data stored in electronic form and made 
available in electronic form on a remote access basis to the public by the school district, 
inspection includes remote access to the data by the public and the ability to print copies of or 
download the data on the public’s own computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification as confidential, 
private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a) not accessible 
to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b) accessible to 
the individual subject of those data.

J. Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a) not public and 
(b) not accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by the school 
district, unless classified by statute, temporary classification pursuant to statute, or federal law, 
as nonpublic or protected nonpublic; or, with respect to data on individuals, as private or 
confidential.

L. Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.
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M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for the collection, 
use, and dissemination of any set of data on individuals, government data, or summary data, 
unless otherwise provided by state law. Until an individual is designated by the school board, the 
responsible authority is the superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which individuals are not 
identified and from which neither their identities nor any other characteristic that could uniquely 
identify an individual is ascertainable. Unless classified pursuant to Minnesota Statutes section 
13.06, another statute, or federal law, summary data is public.

IV. REQUESTS FOR PUBLIC DATA 

A. All requests for public data must be made in writing directed to the responsible authority.

1. A request for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or email 
address).

2. Unless specifically authorized by statute, the school district may not require persons to 
identify themselves, state a reason for, or justify a request to gain access to public 
government data. A person may be asked to provide certain identifying or clarifying 
information for the sole purpose of facilitating access to the data. 

3. The identity of the requestor is public, if provided, but cannot be required by the 
government entity.
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4. The responsible authority may seek clarification from the requestor if the request is not 
clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and places as 
follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is not 
accessible to the requestor; or

(1) If the responsible authority determines that the requested data is 
classified so that access to the requestor is denied, the responsible 
authority will inform the requestor of the determination in writing, as 
soon thereafter as possible, and shall cite the specific statutory 
section, temporary classification, or specific provision of federal law 
on which the determination is based.

(2) Upon the request of a requestor who is denied access to data, the 
responsible authority shall certify in writing that the request has been 
denied and cite the specific statutory section, temporary 
classification, or specific provision of federal law upon which the 
denial was based.

c. The requested data does exist and provide arrangements for inspection of the 
data, identify when the data will be available for pick-up, or indicate that the 
data will be sent by mail.  If the requestor does not appear at the time and 
place established for inspection of the data or the data is not picked up within 
ten (10) business days after the requestor is notified, the school district will 
conclude that the data is no longer wanted and will consider the request closed. 

2. The school district’s response time may be affected by the size and complexity of the 
particular request, including necessary redactions of the data, and also by the number 
of requests made within a particular period of time.

3. The school district will provide an explanation of technical terminology, abbreviations, 
or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data in 
response to a data request, or to provide responsive data in a specific form or 
arrangement if the school district does not keep the data in that form or arrangement.  

74



NON INSTRUCTIONAL OPERATIONS

Public Data and Data Subject Requests 722

North Branch Independent School District No. 138:  District Policy #722
Adopted:  1/24/19
Last Reviewed:  11/10/21
Revised:  3/9/23
Effective:  1/24/19, 3/9/23 722 Public Data and Data Subject Requests, page 5 of 10

5. The school district is not required to respond to questions that are not about a particular 
data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA 

A. A request for the preparation of summary data shall be made in writing directed to the responsible 
authority.

1. A request for the preparation of summary data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g., inspection, copying, 
both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email address).

B. The responsible authority will respond within ten (10) business days of the receipt of a request 
to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested summary 
data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or confidential 
data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of creating the 
summary data before the school district begins to prepare the summary data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of private and 
confidential data on individuals shall be limited to that necessary for the administration and 
management of programs specifically authorized by the legislature or local governing body or 
mandated by the federal government.
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B. Private or confidential data on an individual shall not be collected, stored, used, or disseminated 
by the school district for any purposes other than those stated to the individual at the time of 
collection in accordance with Minnesota Statutes section 13.04, except as provided in Minnesota 
Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be informed whether 
the individual is the subject of stored data on individuals, and whether it is classified as public, 
private or confidential. Upon further request, an individual who is the subject of stored private or 
public data on individuals shall be shown the data without any charge and, if desired, shall be 
informed of the content and meaning of that data.

D. After an individual has been shown the private data and informed of its meaning, the data need 
not be disclosed to that individual for six months thereafter unless a dispute or action pursuant 
to this section is pending or additional data on the individual has been collected or created. 

E. The responsible authority or designee shall provide copies of the private or public data upon 
request by the individual subject of the data. The responsible authority or designee may require 
the requesting person to pay the actual costs of making and certifying the copies.

F. The responsible authority or designee shall comply immediately, if possible, with any request 
made pursuant to this subdivision, or within ten days of the date of the request, excluding 
Saturdays, Sundays and legal holidays, if immediate compliance is not possible.

G. An individual subject of the data may contest the accuracy or completeness of public or private 
data. To exercise this right, an individual shall notify in writing the responsible authority describing 
the nature of the disagreement. The responsible authority shall within 30 days either: (1) correct 
the data found to be inaccurate or incomplete and attempt to notify past recipients of inaccurate 
or incomplete data, including recipients named by the individual; or (2) notify the individual that 
the authority believes the data to be correct. Data in dispute shall be disclosed only if the 
individual's statement of disagreement is included with the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the provisions of the 
Administrative Procedure Act relating to contested cases. Upon receipt of an appeal by an 
individual, the commissioner shall, before issuing the order and notice of a contested case 
hearing required by Minnesota Statutes chapter 14, try to resolve the dispute through education, 
conference, conciliation, or persuasion. If the parties consent, the commissioner may refer the 
matter to mediation. Following these efforts, the commissioner shall dismiss the appeal or issue 
the order and notice of hearing.

I. Data on individuals that have been successfully challenged by an individual must be completed, 
corrected, or destroyed by a government entity without regard to the requirements of Minnesota 
Statutes section 138.17.
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J. After completing, correcting, or destroying successfully challenged data, the school district may 
retain a copy of the commissioner of administration's order issued under Minnesota Statutes 
chapter 14 or, if no order were issued, a summary of the dispute between the parties that does 
not contain any particulars of the successfully challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the responsible 
authority.

B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the individual 
or about a student for whom the individual is the parent or guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or guardian;

5. Identification of the form in which the data is to be provided (e.g., inspection, copying, 
both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request is not clear 
before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or their 
parents for educational records and data.

VIII. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper copies will 
be charged at 25 cents for a one-sided copy or 50 cents for a two-sided copy.
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b. More than 100 pages or copies on other materials are charged based upon the 
actual cost of searching for and retrieving the data and making the copies or 
electronically sending the data, unless the cost is specifically set by statute or 
rule.

(1) The actual cost of making copies includes employee time, the cost of 
the materials onto which the data is copied (paper, CD, DVD, etc.), 
and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make the 
copies, e.g., photographs, the actual cost paid by the school district 
to an outside vendor will be charged.

2. All charges must be paid for in cash or by check in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the requestor 
prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of summary data 
as follows:

a. The cost of materials, including paper, the cost of the labor required to prepare 
the copies, any schedule of standard copying charges established by the 
school district, any special costs necessary to produce such copies from a 
machine-based record-keeping system, including computers and microfilm 
systems;
 

b. The school district may consider the reasonable value of the summary data 
prepared and, where appropriate, reduce the costs assessed to the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to pay the 
actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those instances 
where the data subject only desires to view private data. 

The responsible authority or designee may require the requesting person to pay the 
actual costs of making and certifying the copies. Based on the factors set forth in 
Minnesota Rule 1205.0300, subpart 4, the school district determines that a reasonable 
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fee would be the charges set forth in section VIII.A of this policy that apply to requests 
for data by the public.  

2. The school district may not charge a fee to search for or to retrieve educational records 
of a child with a disability by the child’s parent or guardian or by the child upon the child 
reaching the age of majority.

IX.     Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written policy for the 
rights of data subjects (including specific procedures the school district uses for access by the 
data subject to public or private data on individuals).  The responsible authority shall update the 
policies no later than August 1 of each year, and at any other time as necessary to reflect changes 
in personnel, procedures, or other circumstances that impact the public’s ability to access data.  

B. Copies of the policies shall be easily available to the public by distributing free copies to the public 
or by posting the policies in a conspicuous place within the school district that is easily accessible 
to the public or by posting them on the school district’s website.

Data Practices Contacts

Responsible Authority:
Sara Paul - Superintendent
North Branch Area Public Schools
651-338-1302
spaul@isd138.org

Data Practices Compliance Official:
Todd Tetzlaff - Director of Finance and Human Resources
North Branch Area Public Schools
651-674-1009
ttetzlaf@isd138.org

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)
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Cross References: NB Policy 406 (Public and Private Personnel Data)
NB Policy 515 (Protection and Privacy of Pupil Records)
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INDEPENDENT SCHOOL DISTRICT NO. 138
PUBLIC DATA REQUEST FORM

TO BE COMPLETED BY THE REQUESTOR
REQUESTOR NAME (NOT REQUIRED): PHONE NUMBER:*

ADDRESS:* EMAIL ADDRESS:*

DATE OF REQUEST:

DESCRIPTION OF THE INFORMATION REQUESTED: (attach additional page if necessary)

MANNER IN WHICH RESPONSIVE DATA IS TO BE PROVIDED:

 INSPECTION ONLY  COPIES ONLY**  BOTH INSPECTION AND COPIES                              **

**Inspection is free, but there is a charge for copies.  Payment must be received before copies will be provided.

FOR OFFICE USE ONLY
DATE REQUEST RECEIVED: REQUEST RECEIVED BY:

DATE OF RESPONSE: RESPONSE PROVIDED BY:

* Requestor’s name is optional.  However, contact information is necessary to mail/email the data.  Also, contact 
information is needed if the school district does not understand the request.  We will not work on such a request 
until clarified.
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Adopted:                              MSBA/MASA Model Policy 806
       Orig. 1999

Revised:                               Rev. 2023

806 CRISIS MANAGEMENT POLICY

I. PURPOSE

The purpose of this Model Crisis Management Policy is to act as a guide for school district and 
building administrators, school employees, students, school board members, and community 
members to address a wide range of potential crisis situations in the school district.  For 
purposes of this Policy, the term, “school districts,” shall include charter schools. The step-by-
step procedures suggested by this Policy will provide guidance to each school building in drafting 
crisis management plans to coordinate protective actions prior to, during, and after any type of 
emergency or potential crisis situation. Each school district should develop tailored building-
specific crisis management plans for each school building in the school district, and sections or 
procedures may be added or deleted in those crisis management plans based on building needs.

The school district will, to the extent possible, engage in ongoing emergency planning within the 
school district and with emergency responders and other relevant community organizations. The 
school district will ensure that relevant emergency responders in the community have access to 
their building-specific crisis management plans and will provide training to school district staff 
to enable them to act appropriately in the event of a crisis.

II. GENERAL INFORMATION

A. The Policy and Plans

The school district’s Crisis Management Policy has been created in consultation with local 
community response agencies and other appropriate individuals and groups that would 
likely be involved in the event of a school emergency.  It is designed so that each 
building administrator can tailor a building-specific crisis management plan to meet that 
building’s specific situation and needs.

The school district’s administration and/or the administration of each building shall 
present tailored building-specific crisis management plans to the school board for review 
and approval.  The building-specific crisis management plans will include general crisis 
procedures and crisis-specific procedures.  Upon approval by the school board, such 
crisis management plans shall be an addendum to this Crisis Management Policy.  This 
Policy and the plans will be maintained and updated on an annual basis.

B. Elements of the District Crisis Management Policy

1. General Crisis Procedures.  The Crisis Management Policy includes general crisis 
procedures for securing buildings, classroom evacuation, building evacuation, 
campus evacuation, and sheltering.  The Policy designates the individual(s) who 
will determine when these actions will be taken.  These district-wide procedures 
may be modified by building administrators when creating their building-specific 
crisis management plans. A communication system will be in place to enable the 
designated individual to be contacted at all times in the event of a potential 
crisis, setting forth the method to contact the designated individual, the 
provision of at least two designees when the contact person is unavailable, and 
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the method to convey contact information to the appropriate staff persons.  The 
alternative designees may include members of the emergency first responder 
response team. A secondary method of communication should be included in 
the plan for use when the primary method of communication is inoperable. Each 
building in the school district will have access to a copy of the Comprehensive 
School Safety Guide (2011 Edition) to assist in the development of building-
specific crisis management plans.

All general crisis procedures will address specific procedures for the safe 
evacuation of children and employees with special needs such as physical, 
sensory, motor, developmental, and mental health challenges.

a. Lock-Down Procedures.  Lock-down procedures will be used in situations 
where harm may result to persons inside the school building, such as a 
shooting, hostage incident, intruder, trespass, disturbance, or when 
determined to be necessary by the building administrator or his or her 
designee.  The building administrator or designee will announce the 
lock-down over the public address system or other designated system.  
Code words will not be used.   Provisions for emergency evacuation will 
be maintained even in the event of a lock-down.  Each building 
administrator will submit lock-down procedures for their building as part 
of the building-specific crisis management plan.

b. Evacuation Procedures. Evacuations of classrooms and buildings shall 
be implemented at the discretion of the building administrator or his or 
her designee.  Each building’s crisis management plan will include 
procedures for transporting students and staff a safe distance from harm 
to a designated safe area until released by the building administrator or 
designee.  Safe areas may change based upon the specific emergency 
situation.  The evacuation procedures should include specific procedures 
for children with special needs, including children with limited mobility 
(wheelchairs, braces, crutches, etc.), visual impairments, hearing 
impairments, and other sensory, developmental, or mental health 
needs.  The evacuation procedures should also address transporting 
necessary medications for students that take medications during the 
school day.

c. Sheltering Procedures.  Sheltering provides refuge for students, staff, 
and visitors within the school building during an emergency.  Shelters 
are safe areas that maximize the safety of inhabitants.  Safe areas may 
change based upon the specific emergency.  The building administrator 
or his or her designee will announce the need for sheltering over the 
public address system or other designated system.  Each building 
administrator will submit sheltering procedures for his or her building as 
part of the building-specific crisis management plan.

2. Crisis-Specific Procedures.  The Crisis Management Policy includes crisis-specific 
procedures for crisis situations that may occur during the school day or at 
school-sponsored events and functions.  These district-wide procedures are 
designed to enable building administrators to tailor response procedures when 
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creating building-specific crisis management plans.

3. School Emergency Response Teams

a. Composition.  The building administrator in each school building will 
select a school emergency response team that will be trained to respond 
to emergency situations. All school emergency response team members 
will receive on-going training to carry out the building’s crisis 
management plans and will have knowledge of procedures, evacuation 
routes, and safe areas.  For purposes of student safety and 
accountability, to the extent possible, school emergency response team 
members will not have direct responsibility for the supervision of 
students. Team members must be willing to be actively involved in the 
resolution of crises and be available to assist in any crisis situation as 
deemed necessary by the building administrator.  Each building will 
maintain a current list of school emergency response team members 
which will be updated annually.  The building administrator, and his or 
her alternative designees, will know the location of that list in the event 
of a school emergency.  A copy of the list will be kept on file in the school 
district office, or in a secondary location in single building school 
districts.

b. Leaders.  The building administrator or his or her designee will serve as 
the leader of the school emergency response team and will be the 
primary contact for emergency response officials. In the event the 
primary designee is unavailable, the designee list should include more 
than one alternative designee and may include members of the 
emergency response team.  When emergency response officials are 
present, they may elect to take command and control of the crisis.  It is 
critical in this situation that school officials assume a resource role and 
be available as necessary to emergency response officials.

III. PREPARATION BEFORE AN EMERGENCY

A. Communication

1. District Employees.  Teachers generally have the most direct contact with 
students on a day-to-day basis.  As a result, they must be aware of their role in 
responding to crisis situations.  This also applies to non-teaching school 
personnel who have direct contact with students.  All staff shall be aware of the 
school district’s Crisis Management Policy and their own building’s crisis 
management plan.  Each school’s building-specific crisis management plan shall 
include the method and dates of dissemination of the plan to its staff.  
Employees will receive a copy of the relevant building-specific crisis 
management plans and shall receive periodic training on plan implementation.

2. Students and Parents.  Students and parents shall be made aware of the school 
district’s Crisis Management Policy and relevant tailored crisis management 
plans for each school building.  Each school district’s building-specific crisis 
management plan shall set forth how students and parents are made aware of 
the district and school-specific plans.  Students shall receive specific instruction 
on plan implementation and shall participate in a required number of drills and 
practice sessions throughout the school year.

84



806-4

B. Planning and Preparing for Fire

1. Designate a safe area at least 50 feet away from the building to enable students 
and staff to evacuate.  The safe area should not interfere with emergency 
responders or responding vehicles and should not be in an area where evacuated 
persons are exposed to any products of combustion. (Depending on the wind 
direction, where the building on fire is located, the direction from which the fire 
is arriving, and the location of fire equipment, the distance may need to be 
extended.)

2. Each building’s facility diagram and site plan shall be available in appropriate 
areas of the building and shall identify the most direct evacuation routes to the 
designated safe areas both inside and outside of the building. The facility 
diagram and site plan must identify the location of the fire alarm control panel, 
fire alarms, fire extinguishers, hoses, water spigots, and utility shut offs.

3. Teachers and staff will receive training on the location of the primary emergency 
evacuation routes and alternate routes from various points in the building. 
During fire drills, students and staff will practice evacuations using primary 
evacuation routes and alternate routes.

4. Certain employees, such as those who work in hazardous areas in the building, 
will receive training on the locations and proper use of fire extinguishers and 
protective clothing and equipment.

5. Fire drills will be conducted periodically without warning at various times of the 
day and under different circumstances, e.g., lunchtime, recess, and during 
assemblies.  State law requires a minimum of five fire drills each school year, 
consistent with Minnesota Statutes section 299F.30.  See Minnesota Statutes, 
section 121A.035.

6. A record of fire drills conducted at the building will be maintained in the building 
administrator’s office.

7. The school district will have prearranged sites for emergency sheltering and 
transportation as needed.

8. The school district will determine which staff will remain in the building to 
perform essential functions if safe to do so (e.g., switchboard, building engineer, 
etc.).  The school district also will designate an administrator or his or her 
designee to meet local fire or law enforcement agents upon their arrival.

C. Facility Diagrams and Site Plans

All school buildings will have a facility diagram and site plan that includes the location 
of primary and secondary evacuation routes, exits, designated safe areas inside and 
outside of the building, and the location of fire alarm control panel, fire alarms, fire 
extinguishers, hoses, water spigots, and utility shut offs. All facility diagrams and site 
plans will be updated regularly and whenever a major change is made to a building. 
Facility diagrams and site plans will be maintained by the building administrator and will 
be easily accessible and on file in the school district office. Facility diagrams and site 
plans will be provided to first responders, such as fire and law enforcement personnel.

D. Emergency Telephone Numbers 85
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Each building will maintain a current list of emergency telephone numbers and the 
names and addresses of local, county, and state personnel who may be involved in a 
crisis situation.  The list will include telephone numbers for local police, fire, ambulance, 
hospital, the Poison Control Center, county and state emergency management agencies, 
local public works departments, local utility companies, the public health nurse, mental 
health/suicide hotlines, and the county welfare agency.  A copy of this list will be kept 
on file in the school district office, or at a secondary location for single building school 
districts and will be updated annually.

School district employees will receive training on how to make emergency contacts, 
including 911 calls, when the school district’s main telephone number and location is 
electronically conveyed to emergency personnel instead of the specific building in need 
of emergency services.

School district plans will set forth a process to internally communicate an emergency, 
using telephones in classrooms, intercom systems, or two-way radios, as well as the 
procedure to enable the staff to rapidly convey emergency information to a building 
designee. Each plan will identify a primary and secondary method of communication for 
both internal and secondary use.  It is recommended that the plan include several 
methods of communication because computers, intercoms, telephones, and cell phones 
may not be operational or may be dangerous to use during an emergency.

E. Warning and Notification Systems

The school district shall maintain a warning system designed to inform students, staff, 
and visitors of a crisis or emergency. This system shall be maintained on a regular basis 
under the maintenance plan for all school buildings. The school district should consider 
an alternate notification system to address the needs of staff and students with special 
needs, such as vision or hearing.

The building administrator shall be responsible for informing students and employees of 
the warning system and the means by which the system is used to identify a specific 
crisis or emergency situation.  Each school’s building-specific crisis management plan 
will include the method and frequency of dissemination of the warning system 
information to students and employees.

F. Early School Closure Procedures

The superintendent will make decisions about closing school or buildings as early in the 
day as possible. The early school closure procedures will set forth the criteria for early 
school closure (e.g., weather-related, utility failure, or a crisis situation), will specify 
how closure decisions will be communicated to staff, students, families, and the school 
community (designated broadcast media, local authorities, e-mail, or district or school 
building web sites), and will discuss the factors to be considered in closing and reopening 
a school or building.

Early school closure procedures also will include a reminder to parents and guardians to 
listen to designated local radio and TV stations for school closing announcements, where 
possible.

G. Media Procedures

The superintendent has the authority and discretion to notify parents or guardians and 
the school community in the event of a crisis or early school closure.  The superintendent 
will designate a spokesperson who will notify the media in the event of a crisis or early 
school closure.  The spokesperson shall receive training to ensure that the district is in 
strict compliance with federal and state law relative to the release of private data when 
conveying information to the media.86
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H. Behavioral Health Crisis Intervention Procedures

Short-term behavioral health crisis intervention procedures will set forth the procedure 
for initiating behavioral health crisis intervention plans. The procedures will utilize 
available resources including the school psychologist, counselor, community behavioral 
health crisis intervention, or others in the community. Counseling procedures will be 
used whenever the superintendent or the building administrator determines it to be 
necessary, such as after an assault, a hostage situation, shooting, or suicide. The 
behavioral health crisis intervention procedures shall include the following steps:

1. Administrator will meet with relevant persons, including school psychologists 
and counselors, to determine the level of intervention needed for students and 
staff.

2. Designate specific rooms as private counseling areas.

3. Escort siblings and close friends of any victims as well as others in need of 
emotional support to the counseling areas.

4. Prohibit media from interviewing or questioning students or staff.

5. Provide follow-up services to students and staff who receive counseling.

6. Resume normal school routines as soon as possible.

I. Long-Term Recovery Intervention Procedures

Long-term recovery intervention procedures may involve both short-term and long-term 
recovery planning:

1. Physical/structural recovery.

2. Fiscal recovery.

3. Academic recovery.

4. Social/emotional recovery.

IV. ACTIVE SHOOTER DRILL

A. Definitions

1. "Active shooter drill" means an emergency preparedness drill designed to teach 
students, teachers, school personnel, and staff how to respond in the event of 
an armed intruder on campus or an armed assailant in the immediate vicinity of 
the school. An active shooter drill is not an active shooter simulation, nor may 
an active shooter drill include any sensorial components, activities, or elements 
which mimic a real life shooting.

2. "Active shooter simulation" means an emergency exercise including full-scale or 
functional exercises, designed to teach adult school personnel and staff how to 
respond in the event of an armed intruder on campus or an armed assailant in 
the immediate vicinity of the school which also incorporates sensorial 
components, activities, or elements mimicking a real life shooting. Activities or 
elements mimicking a real life shooting include, but are not limited to, simulation 
of tactical response by law enforcement. An active shooter simulation is not an 
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active shooter drill.

3. "Evidence-based" means a program or practice that demonstrates any of the 
following:

a. a statistically significant effect on relevant outcomes based on any of 
the following:

i. strong evidence from one or more well designed and well 
implemented experimental studies;

ii. moderate evidence from one or more well designed and well 
implemented quasi-experimental studies; or

iii. promising evidence from one or more well designed and well 
implemented correlational studies with statistical controls for 
selection bias; or

b. a rationale based on high-quality research findings or positive 
evaluations that the program or practice is likely to improve relevant 
outcomes, including the ongoing efforts to examine the effects of the 
program or practice.

4. "Full-scale exercise" means an operations-based exercise that is typically the 
most complex and resource-intensive of the exercise types and often involves 
multiple agencies, jurisdictions, organizations, and real-time movement of 
resources.

5. "Functional exercises" means an operations-based exercise designed to assess 
and evaluate capabilities and functions while in a realistic, real-time 
environment, however, movement of resources is usually simulated.

B. Criteria

An active shooter drill conducted according to Minnesota Statutes, section 121A.037 
with students in early childhood through grade 12 must be:

1. accessible;

2 developmentally appropriate and age appropriate, including using appropriate 
safety language and vocabulary;

3. culturally aware;

4. trauma-informed; and

5. inclusive of accommodations for students with mobility restrictions, sensory 
needs, developmental or physical disabilities, mental health needs, and auditory 
or visual limitations.

C. Student Mental Health and Wellness

Active shooter drill protocols must include a reasonable amount of time immediately 
following the drill for teachers to debrief with their students. The opportunity to debrief 
must be provided to students before regular classroom activity may resume. During the 
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debrief period, students must be allowed to access any mental health services available 
on campus, including counselors, school psychologists, social workers, or cultural 
liaisons. An active shooter drill must not be combined or conducted consecutively with 
any other type of emergency preparedness drill. An active shooter drill must be 
accompanied by an announcement prior to commencing. The announcement must use 
concise and age-appropriate language and, at a minimum, inform students there is no 
immediate danger to life and safety.

D. Notice

1. The school district must provide notice of a pending active shooter drill to every 
student's parent or legal guardian before an active shooter drill is conducted. 
Whenever practicable, notice must be provided at least 24 hours in advance of 
a pending active shooter drill and inform the parent or legal guardian of the right 
to opt their student out of participating.

2. If a student is opted out of participating in an active shooter drill, no negative 
consequence must impact the student's general school attendance record nor 
may nonparticipation alone make a student ineligible to participate in or attend 
school activities.

3. The Commissioner of the Minnesota Department of Education must ensure the 
availability of alternative safety education for students who are opted out of 
participating or otherwise exempted from an active shooter drill. Alternative 
safety education must provide essential safety instruction through less sensorial 
safety training methods and must be appropriate for students with mobility 
restrictions, sensory needs, developmental or physical disabilities, mental health 
needs, and auditory or visual limitations.

E. Participation in Active Shooter Drills

Any student in early childhood through grade 12 must not be required to participate in 
an active shooter drill that does not meet the Criteria set forth above.

F. Active Shooter Simulations

A student must not be required to participate in an active shooter simulation. An active 
shooter simulation must not take place during regular school hours if a majority of 
students are present, or expected to be present, at the school. A parent or legal guardian 
of a student in grades 9 through 12 must have the opportunity to opt their student into 
participating in an active shooter simulation.

G. Violence Prevention

1.  A school district or charter school conducting an active shooter drill must 
provide students in middle school and high school at least one hour, or one 
standard class period, of violence prevention training annually.

2. The violence prevention training must be evidence-based and may be delivered 
in-person, virtually, or digitally. Training must, at a minimum, teach students 
the following:

a. how to identify observable warning signs and signals of an individual 
who may be at risk of harming oneself or others;

b.  the importance of taking threats seriously and seeking help; and89
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c.  the steps to report dangerous, violent, threatening, harmful, or 
potentially harmful activity.

3. A school district or charter school must ensure that students have the 
opportunity to contribute to their school's safety and violence prevention 
planning, aligned with the recommendations for multihazard planning for 
schools, including but not limited to:

a. student opportunities for leadership related to prevention and safety;

b. encouragement and support to students in establishing clubs and 
programs focused on safety; and

c. providing students with the opportunity to seek help from adults and to 
learn about prevention connected to topics including bullying, sexual 
harassment, sexual assault, and suicide.

H. Board Meeting

At a regularly scheduled school board meeting, a school board of a district that has 
conducted an active shooter drill must consider the following:

1.  the effect of active shooter drills on the safety of students and staff; and

2. the effect of active shooter drills on the mental health and wellness of students 
and staff.

IV. SAMPLE PROCEDURES INCLUDED IN THIS POLICY

Sample procedures for the various hazards/emergencies listed below are attached to this Policy 
for use when drafting specific crisis management plans. Additional sample procedures may be 
found in the Response section of the Comprehensive School Safety Guide (2011 Edition). After 
approval by the school board, an adopted procedure will become an addendum to the Crisis 
Management Policy.

A. Fire

B. Hazardous Materials

C. Severe Weather:  Tornado/Severe Thunderstorm/Flooding

D. Medical Emergency

E. Fight/Disturbance

F. Assault

G. Intruder

H. Weapons

I. Shooting

J. Hostage

K. Bomb Threat
90



806-10

L. Chemical or Biological Threat

M. Checklist for Telephone Threats

N. Demonstration

O. Suicide

P. Lock-down Procedures

Q. Shelter-In-Place Procedures

R. Evacuation/Relocation

S. Media Procedures

T. Post-Crisis Procedures

U. School Emergency Response Team

V. Emergency Phone Numbers

W. Highly Contagious Serious Illness or Pandemic Flu

VI. MISCELLANEOUS PROCEDURES

A. Chemical Accidents

Procedures for reporting chemical accidents shall be posted at key locations such as 
chemistry labs, art rooms, swimming pool areas, and janitorial closets.

B. Visitors

The school district shall implement procedures mandating visitor sign in and visitors in 
school buildings. See MSBA/MASA Model Policy 903 (Visitors to School District Buildings 
and Sites).

The school district shall implement procedures to minimize outside entry into school 
buildings except at designated check-in points and assure that all doors are locked prior 
to and after regular building hours.

C. Student Victims of Criminal Offenses at or on School Property

The school district shall establish procedures allowing student victims of criminal 
offenses on school property the opportunity to transfer to another school within the 
school district.

D. Radiological Emergencies at Nuclear Generating Plants [OPTIONAL]

School districts within a 10-mile radius of the Monticello or Prairie Island nuclear power 
plants will implement crisis plans in the event of an accident or incident at the power 
plant.

Questions relative to the creation or implementation of such plans will be directed to the 
Minnesota Department of Public Safety.

Legal References: Minn. Stat. Ch. 12 (Emergency Management)
91
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Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)
Minn. Stat. § 121A.035 (Crisis Management Policy)
Minn. Stat. § 121A.038 (Students Safe at School)
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School 
Zones)
Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits)
Minn. Stat. § 326B.02, Subd. 6 (Powers)
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and 
Industry)
Minn. Stat. § 609.605, Subd. 4 (Trespasses)
Minn. Rules Ch. 7511 (Fire Code)
20 U.S.C. § 1681, et seq. (Title IX)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)
20 U.S.C. § 7912 (Unsafe School Choice Option)
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)

Cross References: MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to
Hazardous Substances)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 501 (School Weapons Policy)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams to 
Remove Students with IEPs from School Grounds)
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites
Comprehensive School Safety Guide
Minnesota School Safety Center - Resources (mn.gov)
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August 10, 2023

Welcome to North Branch Area Public Schools!

As we embark on the 2023-24 school year, I want to start by thanking you for putting your trust in

NBAPS. Our mission statement defines our purpose, which is to partner with students, staff,

families and communities to challenge all students to achieve their greatest potential and become

informed and engaged citizens. Our purpose is bold. To deliver on our mission, we prepare this

handbook to provide clarity and set everyone up for success.

The handbook is an efficient and effective way to provide notices required by law and/or policy. It is

divided into three sections - a School District information section, a notices section, and a student

policies section. It is organized alphabetically for ease of navigation. In addition, this handbook

contains information pertaining to several new mandates from the last legislative session. One of

our operating principles at NBAPS is that clarity is kind; therefore, please take time in advance of

the school year to review this handbook. If you have any questions, please feel free to contact me

at spaul@isd138.org. Each building principal is also available to answer any building specific

questions you may have.

It’s a great time to be a Viking, and we look forward to partnering with you for an amazing year of

learning.

Sincerely,

Sara Paul

Superintendent
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NBAPS August 2023 - July 2024  Adopted 1.12.23

The School Board reserves the right to adjust the school calendar based upon legislation related to education when it is available. School district calendars will be finalized 
in December of each year for the following school year. Winter Break and Spring Break will remain at predictable times of the school year. Calendar days identified as 

Professional Development may be adjusted if needed. The classified staff professional development days will be determined on a yearly basis. 

August '23 September '23 October '23 November '23

S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 2 3 4 5 1 2 1 2 3 4 5 6 7 1 2 3 4

6 7 8 9 10 11 12 3 4 5 6 7 8 9 8 9 10 11 12 13 14 5 6 7 8 9 10 11

13 14 15 16 17 18 19 10 11 12 13 14 15 16 15 16 17 18 19 20 21 12 13 14 15 16 17 18

20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25

27 28 29 30 31 24 25 26 27 28 29 30 29 30 31 26 27 28 29 30

December '23 January '24 February '24 March '24

S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4 5 6 1 2 3 1 2

3 4 5 6 7 8 9 7 8 9 10 11 12 13 4 5 6 7 8 9 10 3 4 5 6 7 8 9

10 11 12 13 14 15 16 14 15 16 17 18 19 20 11 12 13 14 15 16 17 10 11 12 13 14 15 16

17 18 19 20 21 22 23 21 22 23 24 25 26 27 18 19 20 21 22 23 24 17 18 19 20 21 22 23

24 25 26 27 28 29 30 28 29 30 31 25 26 27 28 29 24 25 26 27 28 29 30

31 31

April '24 May '24 June '24 July '24

S M T W T F S S M T W T F S S M T W T F S S M T W T F S

1 2 3 4 5 6 1 2 3 4 1 1 2 3 4 5 6

7 8 9 10 11 12 13 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

21 22 23 24 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27

28 29 30 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31

30

First Day of School K-8 / Last Day of School K-12 New Teacher Workshop Welcome Back Conferences K-8
CCSLWC in session High School Welcome Back Events

Professional Development Day (No School) New and 2nd Year Teacher Workshop ALC/DLA Welcome Back Events

School Closed/Holiday Welcome Back Conferences K - 8 Graduation

9th Grade Orientation

Last Day of Semester 1 CCSLWC Orientation

ALC/DLA Welcome Back Events
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NORTH BRANCH AREA PUBLIC SCHOOLS

CONTACT INFORMATION

NORTH BRANCH AREA EDUCATION CENTER

38705 Grand Ave, PO Box 370

Grades – EC - Kindergarten

Director of Early Learning – Erica Bjerketvedt

ebjerketvedt@isd138.org

Phone Number – 651-674-1225

School Hours: 8:05 am – 2:40 pm (KG)

SUNRISE RIVER ELEMENTARY SCHOOL

37775 Grand Ave, PO Box 370

Grades 1-5

Principal – Taylor Swanson

tswanson@isd138.org

Assistant Principal - Carrie Hoffman

cahoffman@isd138.org

Phone Number – 651-674-1100

School Hours: 7:50 am – 2:25 pm

NORTH BRANCH AREA MIDDLE SCHOOL

38431 Lincoln Trail, PO Box 370

Grades 6-8

Principal – Kelly Detzler

kdetzler@isd138.org

Assistant Principal – Matt Lattimore

mlattimo@isd138.org

Phone Number – 651-674-1300

School Hours – 8:05 am – 2:40 pm

NORTH BRANCH AREA HIGH SCHOOL

38175 Grand Ave, PO Box 370

Grades 9-12

Principal – Clint Link

clink@isd138.org

Assistant Principal – Andrea Thiner

athiner@isd138.org

Phone Number – 651-674-1500

Director of Activities – Kindra Helin

khelin@isd138.org

Phone Number – 651-674-1512

School Hours – 7:55 am – 2:25 pm

NORSE AREA LEARNING CENTER

38423 Lincoln Trail, PO Box 370

Grades – 7-12

Principal – Coleman McDonough

cmcdonough@isd138.org

Phone Number – 651-674-1406

School Hours – 7:55 am – 2:25 pm

DISTANCE LEARNING ACADEMY

Grades – KG-12

Principal - Coleman McDonough

cmcdonough@isd138.org

Phone Number – 651-674-1406

LIFE WORK CENTER

38431 Lincoln Trail, PO Box 370

Grades 12+

Principal – Kelly Detzler

kdetzler@isd138.org

Phone Number – 651-674-1300

School Hours – 8:00 am – 2:35 pm

HEARING IMPAIRED – Call 711

OFFICE OF TEACHING AND LEARNING

Curriculum, Instruction, Assessment, and Staff Development

38705 Grand Ave, PO Box 370

Director – David Treichel

dtreichel@isd138.org

Phone Number – 651-674-1050

COMMUNITY EDUCATION

38705 Grand Ave, PO Box 370

Director of Community Education – Erica Bjerketvedt

ebjerketvedt@isd138.org

Phone Number – 651-674-1025

SCHOOL AGE CARE

38705 Grand Ave, PO Box 370

Director of Community Education – Erica Bjerketvedt

ebjerketvedt@isd138.org

Phone Number – 651-674-1025

Hours of Operation – 5:45 am – 6:00 pm

School Age Care – 651-674-1029

DISTRICT OFFICE

38705 Grand Ave, PO Box 370

Superintendent – Sara Paul

spaul@isd138.org

Phone Number – 651-674-1012; 651-338-1302

Director of Finance and Human Resources – Todd Tetzlaff

ttetzlaf@isd138.org

651-674-1009

Community Relations/Grants – Patrick Tepoorten

ptepoorten@isd138.org

651-674-1018

COVID Coordinator – Sara Paul

spaul@isd138.org

Phone Number – 651-674-1012; 651-338-1302

Office Hours – 7:00 am – 3:30 pm

TRANSPORTATION DEPARTMENT

38150 Grand Avenue, PO Box 370

Director – Lonnie Hansen

lhansen@isd138.org

Phone Number – 651-674-1030

Office Hours – 6:00 am – 4:30 pm

BUILDINGS AND GROUNDS DEPARTMENT

38705 Grand Ave, PO Box 370

Director – Zach Berg

zberg@isd138.org

Phone Number – 651-674-1091

Office Hours – 6:00 am – 2:30 pm

FOOD SERVICE – TAHER DINING

38175 Grand Ave, PO Box 370

Manager – Ken Koegler

kkoegler@isd138.org

Phone Number – 651-674-1520

Office Hours – 6:00 am – 3:00 pm

SPECIAL EDUCATION

38705 Grand Ave, PO Box 370

Special Services Supervisor – Jennifer Danielson

jdanielson@scred.k12.mn.us

Phone Number – 651-674-1516

SCHOOL WEB SITE: www.isd138.org

STAFF DIRECTORY: https://www.isd138.org/staff

TWITTER: http://twitter.com/nbaps

FACEBOOK: https://www.facebook.com/nbapschools

Sara Paul – Superintendent

38705 Grand Ave, PO Box 370, North Branch, MN 55056

(651) 674-1012 – office (651) 338-1302 – cell; spaul@isd138.org
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NORTH BRANCH AREA PUBLIC SCHOOLS

STUDENT AND PARENT HANDBOOK

2023-2024

ACCIDENT INSURANCE

The school district does not provide any type of health or accident insurance for injuries incurred by your child at

school. We encourage parents to review their present policies to determine if coverage is adequate.

ACTIVITIES

North Branch Area Public Schools offers a far-ranging variety of co-curricular activities in both fine arts and sports.

The goal of the Activities Department is to have every student in grades 7-12 involved in at least one co-curricular

activity. Fees will be charged for all activities and must be paid before the first day of practice. Special

consideration will be given to those students financially unable to pay. Students may participate in one sport per

season. Prorated refunds will be issued when a student must resign from an activity due to program cuts, a

medical condition, or transfer. There are no refunds for rules violations or arbitrary resignations.

To pay for activity fees online, see “Paying Fees Online” on page 18.

Fee Schedule:

High School Fee Schedule Middle School Fee Schedule

Boys and Girls Hockey $545 Boys and Girls Hockey $455

Grades 9-12 $230 Grades 7-8 $140

Grades 7-8: playing 7-12 sport $140

Activities Activities

Speech $150 Grades 7-8: Speech $100

Fall Musical $150 Grades 7-8: Knowledge

Bowl

$100

Math League $150 Grades 7-8: Math League $100

Knowledge Bowl $150 Jazz Band $100

Jazz Band $150 Show Choir $100

Harmonaires $150 Robotics $100

DECA, ProStart $150

Robotics $150

Clay Target $150 plus shells & clays

Weight Room Fees per season

(Free during season with athletic

registration)

$50 per

season

Family Cap: $1000.00

Eligibility standards have been set by the school district for participation in any co-curricular activity. These

standards apply to athletics, competitive organizations, fine arts, and clubs. The Co-Curricular Registration

Handout contains detailed explanations of eligibility standards, academic probation, etc.

ADDRESS CHANGES

Please notify your child’s school building office with address changes.

ATTENDANCE

Students are to be in attendance each day in which school is in session. If a student is absent from school, a

parent must call the school to inform us of the reason for the absence. Each school has its own attendance clerk

and telephone number for parents to call. A note from parents is also acceptable on the day the student returns.

North Branch Area Public School District Student and Parent Handbook for 2023-24
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o Education Center (Early Childhood, Kindergarten): 651-674-1207

o Sunrise (First - Fifth Grade): 651-674-1107

o Middle School (Sixth - Eighth Grade): 651-674-1303

o High School (Ninth - Twelfth Grade):  651-674-1503 

o Distance Learning Academy: 651-674-1058

o Norse Area Learning Center: 651-674-1062

o District COVID-19 Coordinator: 651-674-1012

Reasonable efforts will be made by the school district to accommodate any student who wishes to be excused from

a curricular activity for religious observance. Requests for accommodations should be directed to the building

principal.

Unexcused absences are considered truancy, whether for a whole day or any part of it. Repeated incidents of

truancy will be reported to truancy intervention personnel (See policy 503).

AVAILABLE SERVICES

Chemical Health Services

Chemical health services promote healthy lifestyles through classroom presentation and support through the

district’s health curriculum. Prevention efforts and intervention services are addressed through support

programs provided by school counselors and social workers.

Resources for Parents

♦ Chisago County Chemical Health Unit: 651-213-5600

♦ Fairview Behavioral Services: 651-982-7000

♦ Hazelden: 1-866-699-4694

♦ Lakes Area Human Services: 651-464-2194

♦ Lakes Center for Youth & Families: 651-464-3685

♦ MN Department of Health: www.health.state.mn.us

Counseling Services

Counselors, social workers, and mental health staff are available to work with students to support physical,

emotional, and social development. Please contact the respective building leader to be put in contact with the

staff member best equipped to meet your needs.

Media Centers

North Branch Area Public Schools provides a media center in each building for student use. The books and

other media are borrowed property and deserve the respect of the borrower. Each media center has its own

rules and behavior expectations and it is the student’s responsibility to know and respect both.

Suicide Prevention

988 Suicide and Crisis Lifeline:

Dial or text 988 24 hours a day, 7 days a week, to reach crisis support.

Chisago/Isanti Mobile Crisis can be reached at 1-800-523-3333 or text MN to 741741 to connect with mental

health crisis support.

Use Of School Buildings

North Branch Area Public Schools Community Education Office is responsible for scheduling all buildings and

athletic facilities, etc. used by interested parties. Groups should contact Community Education at 651-674-1025.
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COMMUNITY EDUCATION

Community Education is part of North Branch Area Public Schools #138. Community Education offers a wide

variety of programs, including:

● Adult Basic Education and General Education Development

● Adult Enrichment and Recreation Classes and Leagues

● Arts Fest

● Craft Classes

● Computer Courses and Online Classes

● Early Childhood Family Education and Community Preschool

● Early Childhood Screening and Special Education Support Services

● Facility Use Scheduling for After School Hours

● Parenting Classes

● School Age Care Service

● School Readiness

● Summer Trips, Sports Camps, and Classes

Community Education and Early Childhood Family Education brochures are mailed to all residents of the school

district three times a year. Youth and adults are invited to serve on the advisory councils to offer suggestions and

support for the various programs sponsored by Community Education. For more information about Community

Education, call 651-674-1025. For information about Early Childhood Family Education, call 651-674-1220. You

may also visit the district’s website under the Community Education tab.

COMMUNITY EDUCATION SCHOOL-AGE CARE PROGRAM

Youth Connections is community education’s child care program.  We serve students ages 3 through 6th grade

from 5:45 am - 6:00 pm at the North Branch Area Education Center.  Grades are combined at one site for

convenient pick-up; with special activities and spaces for ages 3-5 year olds, K-3rd graders, and 4th-6th graders. 

Youth Connections is open on all school days and most days when school is not in session and in the summer. For

more information, registration information and fees, contact Community Education at 651-674-1025 for more

information.

CONSENT TO RELEASE EDUCATIONAL INFORMATION

Data privacy laws do not allow the release of educational information except to parents and other educational

institutions. If you would like educational information shared with other individuals (step-parents, grandparents,

etc.), you need to sign a Consent to Release Educational Information form. These forms are available in the school

offices.

CRISIS MANAGEMENT

The school district takes the safety and security of the students and staff very seriously and is implementing

updates and improvements to our crisis response protocols. Policy 806 is reviewed annually and updated to reflect

changes in state statute and updates to our procedures. The I Love You Guys Foundation, found at

iloveyouguys.org, is used as a basis for our standard response protocols and our standard reunification methods.

The mission of the I Love You Guys Foundation is “To restore and protect the joy of youth through educational

programs and positive actions in collaboration with families, schools, communities, organizations and government

entities.”

DISTRIBUTION OF MATERIALS

It is the policy of North Branch Area Public Schools to assist organizations in the promotion of their youth activities.

The district will permit non-school related materials to be distributed to school aged children when it meets certain

criteria. See Policy 505 – Distribution of Nonschool-Sponsored Materials on School Premises by Students and

Employees and Policy 904 – Distribution of Materials on School District Property by Nonschool Personnel.
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E-LEARNING DAY PLAN

E-Learning Plan - NBAPS has a Safe Learning Continuum to help communicate shifts to instructional delivery. The

purpose of Level Five/E-Learning is to maintain instructional momentum when emergencies disrupt the ability to

provide in-person instruction through virtual learning rather than extend the school year later into June. Details of

Level 5/E-Learning can be found here.

ELIGIBILITY REQUIREMENTS FOR EXTRA CURRICULAR ACTIVITIES

A. ACADEMIC REQUIREMENTS

1. Minnesota State High School League (MSHSL) Bylaw 108

a. Students must be making satisfactory progress towards the school’s requirement for graduation.

The school where the student is fully enrolled and regularly attends shall determine satisfactory

progress.

b. Students in special classes must be making satisfactory progress toward the student’s Individual

Education Plan (IEP)

2. North Branch Area Public Schools Procedures

a. To be scholastically eligible, a student must be making satisfactory progress towards graduation. A

grade-point average of C (2.0) shall be used as a guideline for eligibility. Students falling below the

guideline will be reviewed on an individual basis.

b. General Practice. A student must have a cumulative GPA of 2.0 or above to be fully eligible for

participation. A student with a cumulative GPA of 1.50 – 1.99 will be placed on academic

probation. A student with a cumulative GPA of 1.0 – 1.49 may attend practice, but will be ineligible

for competition until the next grading period. A student below 1.0 will be ineligible for practice and

competition. Each case will be handled on an individual basis.

c. A student on academic probation must turn in weekly eligibility sheets to his or her coach in order

to be eligible for competition. Failure to turn in probation sheets will make a student ineligible for

competition for one week. If a student continually fails to turn in academic probation sheets, the

student will be dismissed from the team.

d. Students on IEP’s or a 504 Plan are reviewed on a case by case basis.

B. ATTENDANCE REQUIREMENTS

1. Students are expected to attend all practices and contests.

2. Absences due to personal reasons will be handled by each coach according to pre-established team

rules/guidelines.

3. Students suspended from school will be ineligible for contests, practices or any team functions during

the time of the suspension. Days missed will be considered unexcused by the coach or advisor.

Students suspended from school are also ineligible for the next scheduled competition.

4. A student who skips any part of a school day is ineligible for participation that day. If the absence is not

discovered until a later date, the student will be ineligible for participation as soon as the information is

received.

5. Students involved in PSEO are not excused from practices or games. Schedules should be arranged to

accommodate practices and contests.

6.   A student must be in attendance in school to practice or play in a contest. A student may miss one-half

the school day for reasons acceptable to the principal’s office and still participate. If a student is absent

and does not present an approved reason, he/she will not be able to participate on that day. Due to an

emergency situation at home, a student may be allowed to participate in a contest if it is approved by the

Activities Director and the building principal. 

C. CHEMICAL ELIGIBILITY AND THE USE OF MOOD ALTERING CHEMICALS.

All student athletes are subject to the Minnesota State High School League's chemical eligibility and use of

mood altering chemicals bylaw (205.00). The use or possession of alcohol, tobacco and nicotine-related

products, and mind-altering substances, at any time during the calendar year can have serious repercussions

for athletes. Families are encouraged to become familiar with these rules. They can be reviewed in the

MSHSL handbook at

https://www.mshsl.org/sites/default/files/2021-08/mshsl-handbook-2021-2022-200-series_1.pdf

EMERGENCY CARDS

Each year parents are asked to review student emergency contact information in ParentVUE.  This access allows

parents to review, add, or update any emergency contact information for their child at all school locations.  North
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Branch Area Public Schools staff members cannot be designated an emergency contact.  Staff members are not

available in an emergency to leave work to take care of a friend’s sick child and/or to take children to receive

medical attention.  Please list only those people who are available to come and pick up a child and/or take a child to

the hospital if the need arises. If you do not have access to your ParentVUE account, please contact the office at

which your child attends.  You will not need to contact all buildings if you have a child in multiple school buildings.

Our procedure will be to contact the parent at home or at work. You will be asked to pick up the child and provide

proper care. If we cannot reach you, we will call the friend, relative, or neighbor that you have listed on your

emergency form and ask them to care for your child. In extreme emergency, an ambulance will be called and your

child will be taken to the nearest hospital. The cost of this will be covered by the parent.

FINES FOR LOST OR DAMAGED BOOKS

Students who lose or destroy textbooks, workbooks, library books, etc. will be charged the replacement cost of the

item. A letter will be sent to the parents either when the book is reported lost or destroyed or at the end of the

semester or school year indicating the amount that is owed if the book is not returned.

FOOD TREATS

North Branch Area Public Schools requires that food, which is served in schools, be commercially prepared.

Therefore, we do not allow the distribution of food items including “treats” which are prepared in individual homes.

Food treats must be commercially prepared, packaged, or individually wrapped food items such as cookies or other

packaged bakery items (e.g. Twinkies), candies, or individually portioned ice cream novelties.

Parents are encouraged to select healthy choices for classroom treats as recommended by the district’s Wellness

Policy 533. See Policy Section for the policy.

FUND RAISING

The school board recognizes a desire and a need for fund-raising to support district programs or student activities.

The school board also recognizes a need for some constraint to prevent fund-raising activities from becoming too

numerous and overly demanding on employees, students, and the general public.

While the school board encourages students and staff to participate in their financial support as a social and

community project, students, staff, parent groups and individuals or groups outside of the school district will not be

permitted to conduct fund-raising drives or activities on behalf of non-school agencies or for non-school activities on

school district property or during school hours unless expressly authorized by the principal or appropriate

administrator. (See Policy 511 Fund Raising).

GRADUATION REQUIREMENTS

Mapping out courses that align with each student’s passion and goals is extremely important. As each student

learns and grows, passions and goals will shift and impact course selections. Monitoring and adjusting course

selection is a great way to celebrate what each student is learning and how learning continues to impact future

goals.

Next year brings a shift from trimesters to semesters. Making this shift opens new opportunities for students.

Several new course offerings will help students be ready for post-high school as well as save them money by

offering post-secondary classes on-site. There are about 20 courses for students to earn college credits right at

NBAHS! State-of-the-art facilities are empowering students to maximize learning opportunities at the high school to

accelerate into the future!

In the previous trimester schedule, a course was broken into thirds and students earned 1 credit for a trimester

course. In the new semester schedule, a course is broken into halves and students will earn .5 credits for each

semester course. The transition of graduation requirements will take four years to complete. At the end of the fourth

year, all graduating classes will need 23.5 credits to earn a diploma from North Branch Area Public Schools. Until

then, each graduating class will have a different amount of credits to complete graduation requirements to earn a

diploma. Personalized meetings have been happening to familiarize each student with graduation requirements.

The SY23-24 Registration Guide is linked HERE. Please contact the school counseling office with any questions.
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Participation in Graduation Commencement Ceremony

Student participation in the graduation ceremony is a privilege, not a right. Students who have completed the

requirements for graduation are allowed to participate in graduation exercises, unless participation is denied for

appropriate reasons, which may include discipline. Graduation exercises are under the control and direction of the

building principal(s).

HALL PASS VISITOR MANAGEMENT SYSTEM

NBAPS schools are protected by the Hall Pass visitor management system, which instantly compares school visitor

identification data against an integrated, comprehensive database of sex offender registries for every state and the

District of Columbia prior to entry into a NBAPS school. To gain admittance to a school district site during school

hours, an ID is required. Anyone planning to visit a NBAPS site when students are in attendance needs to

bring identification in the form of a driver’s license or state identification card. NBAPS appreciates your

cooperation in helping us make students and staff as safe as possible!

HOT LUNCH PROGRAM/PRICES/NOTICE

A nutritious breakfast and lunch are served each day that school is in session beginning on the first day of school.

Beginning July 1, 2023, students will be provided up to one breakfast and one lunch per day at no cost to the family.

Families do not need to apply for educational benefits in order to have access to these meals at school. If

interested, there are additional benefits, including free or reduced student activity fees for qualifying families who

apply for educational benefits. Parents need only fill out ONE APPLICATION PER FAMILY when they apply for

educational benefits here.

Meal prices are: Grades K-5 Grades 6-12

Lunch n/c n/c

Breakfast n/c n/c

Milk n/c n/c

Adult Lunches: $5.00

Adult Breakfasts $2.60

Dairy free milk is available upon request.

A student’s first milk is available at no charge to the student. A second milk is available for purchase. In addition, a

variety of ala Carte choices are available to secondary students at the middle and high schools.

For a la carte purchases, a computerized accounting system is used which provides for prepaid family accounts.

Students are assigned a personal identification number (PIN #). Money must be deposited into your account in

advance. Families may restrict the use of the account for a la carte items by contacting the food service

department. To add money to your account, see “Paying Fees Online” on page 18. Meal services are provided by

Taher Dining. Call 651-674-1520 if you have questions on food service.

ILLNESS PROTOCOLS

The MN Department of Health provides guidance to school districts regarding protocols to follow when children are

exhibiting symptoms that may require exclusion from school. Considerations include:

● Illness: Unable to participate in routine activities or needs more care than can be provided by staff.

● Fever: A general guideline is a fever of 100 degrees or higher.

● Signs: Some signs of illness include when a child is unusually tired, has uncontrolled coughing,difficulty

breathing, wheezing or other unusual signs for the child.

● Diarrhea: Exclude for 24 hours after diarrhea stops.

● Vomiting: Exclude for 24 hours after the last episode of vomiting.

● Eye drainage: No exclusion.

● Self Assessment for COVID-19
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A student who becomes ill while at school may go to the health room. If the student needs to go home, parents will

be called. If parents cannot be reached, the person designated by parents on the emergency information card will

be notified.

INDOOR AIR QUALITY

New state of the art ventilation systems were recently installed. If you have any Indoor Air Quality (IAQ) questions

or would like to view the IAQ plan, you can contact the IAQ coordinator, Zach Berg, at 651-674-1091.

INTERNET ACCEPTABLE USE/TECHNOLOGY

Use of the district’s electronic technologies is for educational purposes. Students (and employees) are expected to

use electronic technologies to further the district’s educational mission, goals and strategic direction. Students (and

employees) are expected to use the district’s electronic technologies to support classroom activities, educational

research or professional enrichment. Use of the district’s electronic technologies is a privilege, not a right.  Use of

the technologies in violation of any district policy and specifically the school discipline policy is expressly prohibited

and may result in the loss of the privilege.

The district’s network, an educational technology, is a limited forum; and the district may restrict speech for

educational reasons.

Participation in “distance learning” and virtual learning is subject to all district policies and rules. The district’s

internet acceptable use and safety policy govern this participation and can be found here.

MEDICATIONS

All medications consumed by students while at school during normal school hours shall be administered by the

nurse’s office. Parents or guardians are expected to make appropriate arrangements to have necessary medication

for the child delivered to the school health office. The medication must be authorized by the parent/guardian, have

been prescribed by a physician, and be in a pharmacy-labeled container. Non-prescription medications must also

have physician’s approval to be administered. (See Policy 516 Student Medication.)

MILITARY PERSONNEL

The school district must release the names, addresses, and home telephone numbers of secondary students to

military recruiting officers within 60 days after the date of the request. If a parent wishes not to provide the military

with information on their child, they need to send a letter in writing to the building in which their child is a student

expressing their desire to opt out. See Data Privacy Notification, Public Notice, Item 5.

MINNESOTA ACADEMIC STANDARDS AND ASSESSMENTS

North Branch Area Public Schools has in place Minnesota academic standards in grades K through 12 in the areas

of language arts, math, science, and social studies.

The Minnesota Comprehensive Assessments (MCA) is administered to all students in reading and math grades 3

through 8, reading in grade 10 and math in grade 11. In addition, the science MCA is administered to students in

grades 5, 8 and after completing High School Biology. MCAs are required for federal accountability calculations.

Minnesota Statutes section 120B.125 states that students who turn 21 while enrolled and did not meet or exceed

the Minnesota Academic Standards as measured by the MCA administrated in high school, are to have admission

to a public school, which is free and available to any resident under 21 years of age.  Students can continue to

complete courses for graduation requirements and can graduate from the district.  For more information, please

contact David Treichel, Director of Teaching and Learning at 651-674-1055.

Minnesota Statutes, section 120B.31, subdivision 4a requires the commissioner to create and publish a form for

parents and guardians to complete if they refuse to have their student participate in state‐required standardized

assessments.  Please see information below regarding the Parent/Guardian Participation Guide and Refusal

Information.
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Based on the revisions to Minnesota Statute 120B.30 and 120B.125, students are not required to achieve a

specified score on an assessment in order to graduate or meet graduation assessment requirements.
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Statewide Assessments:  
Parent/Guardian Participation Guide and Refusal Information 

Your student’s participation in statewide assessments is important as it allows your school and district to ensure all 
students have access to a high-quality education. In the past, students with disabilities and English learners were 
often excluded from statewide assessments. By requiring that all students take statewide assessments, schools and 
teachers have more information to see how all students are doing. This helps schools to continuously improve the 
education they provide and to identify groups, grades, or subjects that may need additional support. 

Minnesota Comprehensive Assessments (MCA) and 
Minnesota Test of Academic Skills (MTAS) Assessments Connect to Standards 

Statewide assessments are based on the MCA and MTAS are the annual assessments in reading,  
mathematics and science that measure a snapshot of student  

learning of the Minnesota K–12 Academic Standards. 

Minnesota Academic Standards or the WIDA 
English Language Development Standards. 
These standards define the knowledge and 
skills students should be learning in K–12 
public and charter schools. Minnesota  
prioritizes high-quality education, and 
statewide assessments gives educators and 
leaders an opportunity to evaluate student 
and school success. 

ACCESS and Alternate ACCESS for English Learners 

The ACCESS and Alternate ACCESS are the annual assessments for 
English learners that provide information about their progress in 
learning academic English based on the WIDA English Language 

Development Standards. 

Statewide Assessments Help Families and Students 

Participating in statewide assessments helps families see a snapshot of their student’s learning so they can advocate 
for their success in school. High school students can use MCA results: 

• For course placement at a Minnesota State college or university. If students receive a college-ready score, they 
may not need to take a remedial, noncredit course for that subject. 

• For Postsecondary Enrollment Options (PSEO) and College in the Schools programs. 

English learners who take the ACCESS or Alternate ACCESS and meet certain requirements have the opportunity to 
exit from English learner programs. 

Taking Statewide Assessments Helps Your Student’s School 
Statewide assessments provide information to your school and district about how all students are engaging with the 
content they learn in school. This information helps: 

• Educators evaluate their instructional materials. 
• Schools and districts identify inequities between groups, explore root causes and implement supports. 
• School and district leaders make decisions about how to use money and resources to support all students. 

Student Participation in Statewide Assessments 

Student participation in state and locally required assessments is a parent/guardian choice. If you choose to have 
your student not participate in a statewide assessment, please provide a reason for your decision on the form. 
Contact your student’s school to learn more about locally required assessments. 
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Consequences of Not Participating in Statewide Assessments 

• The student will not receive an individual score. For ACCESS and Alternate ACCESS,
the student would not have the opportunity to exit their English learner program. 

• School and district assessment results will be incomplete, making it more
difficult to have an accurate picture of student learning.

• Since all eligible students are included in some calculations even when they do not
participate, school and district accountability results are impacted. This may affect
the school’s ability to be identified for support or recognized for success.

Check with your local school or district to see if there are any other consequences for not 
participating. 

Explore 
the Statewide 
Testing page 

for more 
information 

(education.mn.gov > 
Students and Families > 

Programs and Initiatives > 
Statewide Testing) 

Additional Information 

• On average, students spend less than 1 percent of instructional time taking statewide assessments each year.

• Minnesota statutes limit the total amount of time students can spend taking other district- or school-wide
assessments to 11 hours or less each school year, depending on the grade.

• School districts and charter schools are required to publish an assessment calendar on their website by the
beginning of each school year. Refer to your district or charter school’s website for more information on
assessments.

(Note: This form is only applicable for the 20___ to 20___ school year.) 

Statewide Assessment: Parent/Guardian Decision Not to Participate 

By completing this form, you are acknowledging that your student will not participate in statewide 
assessments and will not receive individual assessment results. This form must be returned 

to your student’s school before the applicable test administration. 

Student Information 

First Name: _______________________ Middle Initial: _____ Last Name: _______________________________ 

Date of Birth: _______/____/_______  Current Grade in School: ___________ 

School: ____________________________________________ District:__________________________________ 

Parent/Guardian Name (print): __________________________________________________________________ 

Parent/Guardian Signature: ___________________________________________  Date:  ____________________ 

Reason for Refusal: 

Please indicate the statewide assessment(s) you are opting the student out of this school year: 

 MCA/MTAS Reading 

MCA/MTAS Mathematics  

MCA/MTAS Science 

 ACCESS/Alternate ACCESS 

Contact your school or district for more information on how to opt out of local assessments. 
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PARENT/TEACHER CONFERENCES

Sunrise River School &

Ed Center

Middle School High School Early Childhood

Nov. 20 3:30-7:00 pm Nov. 20 3:30-7:00 pm Nov. 20 3:30-7:00 pm Nov. 20 3:30-7:00 pm

Nov. 21 3:30-7:00 pm Nov. 21 3:30-7:00 pm Nov. 21 3:30-7:00 pm Nov. 21 3:30-7:00 pm

Nov. 22 7:30-11:00 am Nov. 22 7:30-11:00 am Nov. 22 7:30-11:00 am Nov. 22 7:30-11:00 am

March 26 3:30-7:00 pm March 26 3:30-7:00 pm March 26 3:30-7:00 pm May 13-17

March 28 3:30-7:00 pm March 28 3:30-7:00 pm March 28 3:30-7:00 pm

April 1 11:30 am-3:00 pm April 1 11:30 am-3:00 pm April 1 11:30 am-3:00 pm

Distance Learning Academy

Elementary

Distance Learning Academy

Middle School

Distance Learning Academy

High School

Norse Area

Learning Center

Nov. 20 3:30-7:00 pm Nov. 20 3:30-7:00 pm Nov. 20 3:30-7:00 pm Nov. 20 3:30-7:00 pm

Nov. 21 3:30-7:00 pm Nov. 21 3:30-7:00 pm Nov. 21 3:30-7:00 pm Nov. 21 3:30-7:00 pm

Nov. 22 7:30-11:00 am Nov. 22 7:30-11:00 am Nov. 22 7:30-11:00 am Nov. 22 7:30-11:00 am

March 26 3:30-7:00 pm March 26 3:30-7:00 pm March 26 3:30-7:00 pm March 26 3:30-7:00 pm

March 28 3:30-7:00 pm March 28 3:30-7:00 pm March 28 3:30-7:00 pm March 28 3:30-7:00 pm

April 1 11:30 am-3:00 pm April 1 11:30 am-3:00 pm April 1 11:30 am-3:00

pm

April 1 11:30 am-3:00 pm

Life Work Center

Scheduled during the fall and as needed throughout the school year

PAYING FEES ONLINE

NBAPS offers families the option of paying for lunches, athletics/activities, parking permits, and driver’s education

online. To pay fees online you will be using the Affinity Activities software located on the school website.  Following

the simple steps there, you can add to the account balance for each of your students using a credit card or

electronic transfer from your checking or savings account.

When you make a payment, a confirmation email is automatically sent to you as a receipt. You can also print out a

receipt from the Affinity screen. You also can choose to receive an email alert when balances fall below a specific

level that you set.

On the Meal Purchase History page, you can see all the transactions made in each student’s account. This is how

you can monitor your child’s meal purchases.

If you need assistance at any point, call the NBAPS Technology Department at (651) 674-1097 or contact your

student’s school.

PERSONAL PORTABLE DIGITAL DEVICES

NBAPS allows the use of personal technology devices such as laptops, tablets, e-readers, cell phones, and smart

phones in school. Electronic devices provide a tremendous educational opportunity to use in learning essential

skills like collaboration, innovation and decision making. With the use of electronic devices comes added

responsibility and users are expected to be good digital citizens through the use of such devices. As with all

personal items, individuals assume full responsibility for devices brought to school. The use of the school district

system is at the individual’s own risk. Access to these systems through individually owned devices will be allowed

through the wireless network available within the buildings only. Specific software or program requirements are the

responsibility of the individual and not the school district. While in school, students are expected to follow these

guidelines:
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● Use of personally owned digital devices in the classroom will be at the discretion of the classroom

teacher or supervisor. Individuals are encouraged to ensure that device(s) are fully charged at the start

of the school day.

● NBAPS will not be held responsible for any physical damage, loss or theft of a personally owned digital

device.  

● Students may be permitted personal use of devices during non-class periods, lunch and during passing

times.

● Unless otherwise specified, device ringers and audio must be muted.

Electronic Devices Issued to Students or Staff

Use of the district’s electronic technologies is for educational purposes. Students (and employees) are

expected to use electronic technologies to further the district’s educational mission, goals and strategic

direction. Students (and employees) are expected to use the district’s electronic technologies to support

classroom activities, educational research or professional enrichment. Use of the district’s electronic

technologies is a privilege, not a right.  Use of the technologies in violation of any district policy and

specifically the school discipline policy is expressly prohibited and may result in the loss of the privilege. The

district’s network, an educational technology, is a limited forum; and the district may restrict speech for

educational reasons. Participation in “distance learning” and virtual learning is subject to all district policies

and rules. Below are guidelines and expectations:

1. Electronic devices loaned or leased to students or staff shall be used only for educational purposes that

directly relate to a school project or assignment, unless otherwise explicitly authorized by building

administration.

2. Users are responsible for the proper care of electronic devices at all times, whether on or off school

property, including costs associated with repairing or replacing the device as described in the

Chromebook procedures manual.

3. Users must report a lost or stolen device to the building media centers immediately. If a device is stolen,

a report also should be made immediately with local police.

4. The policy and rules apply to the use of the electronic device at any time or place, on or off school

property. Students are responsible for obeying any additional rules concerning care of devices issued by

school staff.

5. Violation of policies or rules governing the use of electronic devices or any careless use of the device

may result in a student’s device being confiscated and/or a student only being allowed to use the device

under the direct supervision of school staff. The student will also be subject to disciplinary action for any

violations of the Appropriate Use Policy and/or Chromebook procedures manual.            

6. Parents are responsible for supervising their student’s use of the device when not in school.

7. The device configuration shall not be altered in any way by users. No software applications shall be

installed, removed, or altered on the device unless permission is explicitly given by the teacher or

building administrator.

8. The device is to be used only by the student or staff member to whom it is issued. The person to whom

the device is issued will be responsible for any activity or action performed on the device.

9. The device must be returned in acceptable working order by the last day of each school year, upon

withdrawal or exit date from the school district, and whenever requested by school staff.

Guardians: If you do not wish for your student to have a device to take home during the course of the school

year or if your student will be bringing in their own device, please contact the school to indicate this request.

For more information about student issued devices, please go to the technology department page at

isd138.org.

PESTICIDE NOTICE TO PARENTS AND GUARDIANS

A Minnesota state law went into effect that requires schools to inform parents and guardians if they apply certain

pesticides on school property. Specifically, this law requires schools that apply these pesticides to maintain an
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estimated schedule of pesticide applications and to make the schedule available to parents and guardians for

review or copying at each school office.

North Branch Area Public Schools have lawn treatments done up to 3 times a year. A notification flag with the date

of application is put on all our lawns that have been treated notifying people and pets to stay off the lawn for up to

24 hours from noted dates. Specific application dates of any pesticides are dependent on weather and building

usage.

State law also requires that you be told that the long-term health effects on children from the application of such

pesticides or the class of chemicals to which they belong may not be fully understood. If you would like to be

notified prior to pesticide applications made on days other than those specified in the estimated schedule (excluding

emergency applications), please contact Zach Berg, Director of Buildings and Grounds, PO Box 370, North Branch

MN 55056 for a form to complete requesting pesticide notification. The telephone number is 651-674-1091.

PLEDGE OF ALLEGIANCE

The school board recognizes the need to provide instruction in the proper etiquette, display, and respect of the

United States flag. Students in the school district shall recite the pledge of allegiance to the flag of the United

States of America one or more times each week. Anyone who does not wish to participate in reciting the pledge of

allegiance for any personal reasons may elect not to do so. Students and school personnel must respect another

person's right to make that choice.

SAFE LEARNING PLAN

NBAPS continues to seek input from students, parents, staff and the community as we monitor and adjust our Safe

Learning Plan. The NBAPS Safe Learning Plan was drafted in June 2021, then updated in October 2021, April 14,

2022, and August 2022. NBAPS Safe Learning Plan information is accessible on the district website.

SCHOOL BOARD INFORMATION

North Branch Area Public Schools is governed by a six-member school board. Regular school board meetings are

held on the second Thursday of each month at 5:30 p.m. in Room C120 at the North Branch Area Education

Center. Special sessions scheduled by the board will be announced on the web.

School Board Contact Information:

Tim MacMillan, Chair 952-457-5464 tmacmillan@isd138.org

Sarah Grovender, Vice Chair 320-282-8058 sgrovender@isd138.org

Heather Naegele, Clerk 612-272-4573 hosagiede@isd138.org

Jesse LaValla, Treasurer 651-328-9184 jlavalla@isd138.org

Adam Trampe, Director 651-336-0153 atrampe@isd138.org

Shelly Johnson, Director 651-252-9440 shellyjohnson@isd138.org

Superintendent Sara Paul 651-338-1302 spaul@isd138.org

SCHOOL CLOSINGS OR EMERGENCIES

The school district's mass notification system, Apptegy, will be utilized as quickly as possible to notify those affected

by weather emergencies. There will always be announcements on radio stations -- WCMP 1350 AM or 100.9 FM,

and WCCO 830 AM -- and television stations -- KSTP (Channel 5), KARE (Channel 11), WCCO (Channel 4), KSTC

(Channel 45) and KMSP Fox (Channel 9) -- when schools are closed due to severe weather.  The North Branch

Area Public School District website and information line (651-674-1411) will also have such information.  It is

imperative that arrangements be made with neighbors or friends to care for your children should you happen to be

away from your home.  Be sure your children are familiar with these arrangements and know where they are to go if

they are dismissed early from school for an emergency.   It is not possible for us to make telephone contact with

every parent in the event of a school closing. 
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Children will rarely be sent home once school is in session.  An exception to this is if emergency warnings are

given, and the superintendent notifies all buildings to send children home at once.  In this event, parents may pick

their children up at any time.

SCHOOL INFORMATION TELEPHONE LINE (651-674-1411)

In addition to other forms of mass communication around school closings and delays, NBAPS also maintains a

telephone information line that provides recorded messages when weather or other situations require a change to

the school schedule. These messages are accessible with a touchtone phone.

SCHOOL DISTRICT WEBSITE: www.isd138.org

The school district maintains a website that provides a wide variety of information about the school district for those

with access to the internet. The website is updated continually with information on district and school programs and

activities as well as school board information.

SEARCHES

In the interest of student safety and to ensure that schools are drug free, district authorities may conduct searches.

Students violate school policy when they carry contraband on their person or in their personal possessions or store

contraband in desks, lockers, or vehicles parked on school property. “Contraband” means any unauthorized item,

the possession of which is prohibited by school district policy and/or law. If a search yields contraband, school

officials will seize the item(s) and, when appropriate, give the item(s) to legal officials for ultimate disposition.

Students found to be in violation of this policy are subject to discipline in accordance with the school district’s

“Student Discipline” policy, which may include suspension, exclusion, expulsion, and, when appropriate, the student

may be referred to legal officials.

Lockers and Personal Possessions Within a Locker

Under Minnesota law, school lockers are school district property. At no time does the school district relinquish its

exclusive control of lockers provided for students’ convenience. School officials may inspect the interior of lockers

for any reason at any time, without notice, without student consent, and without a search warrant.

Students’ personal possessions within a school locker may be searched only when school officials have a

reasonable suspicion that the search will uncover evidence of a violation of law or school rules. As soon as

practicable after the search of a student’s personal possessions, the school officials will provide notice of the search

to students whose lockers were searched, unless disclosure would impede an ongoing investigation by police or

school officials.

Desks

School desks are school district property. At no time does the school district relinquish its exclusive control of desks

provided for students’ convenience. School officials may inspect the interior of desks for any reason at any time,

without notice, without student consent, and without a search warrant.

Personal Possessions and Student’s Person

The personal possessions of a student and/or a student’s person may be searched when school officials have a

reasonable suspicion that the search will uncover a violation of law or school rules. The search will be reasonable in

its scope and intrusiveness.

Vehicles on Campus

Patrols and Inspections
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School officials may conduct routine patrols of student parking lots and other school district locations and

routine inspections of the exteriors of the motor vehicles of students. Such patrols and inspections may

be conducted without notice, without student consent, and without a search warrant.

Search of the Interior of a Student’s Motor Vehicle

The interior of a student's motor vehicle, including the glove and trunk compartments, in a school district

location may be searched when school officials have a reasonable suspicion that the search will uncover

a violation of law and/or school policy or rule. The search will be reasonable in its scope and

intrusiveness. Such searches may be conducted without notice, without consent, and without a search

warrant. A student will be subject to loss of parking privileges and to discipline if the student refuses to

open a locked motor vehicle or its compartments under the student’s control upon a school official’s

request.

STUDENT DATA PRIVACY

The North Branch Area Public Schools uses a variety of digital tools to support student learning. Technology

vendors and software is utilized to support work as we help all students develop the skills necessary to succeed in

an ever-changing world.

● NBAPS has an inventory of curriculum, testing, and assessment tools that can be accessed here, which

includes an outline of the student data elements within each tool. Technology vendor agreements are in

place and follow all applicable State and Federal laws.

STUDENT SAFETY/DISCIPLINE

The school board is committed to promoting healthy human relationships and learning environments that are

physically and psychologically safe for all members of the school community. The school board has established a

number of policies that cover student safety and discipline. Parents/guardians and students are expected to review

each of the following policies:

413 Harassment and Violence. The school district strives to maintain a learning and working environment that

is free from religious, racial or sexual harassment and violence. The school district prohibits any form of

religious, racial, or sexual harassment and violence.

418 Drug-Free Workplace/Drug-Free School. Students are prohibited from using alcohol, toxic and/or

controlled substances.

419 Tobacco-Free Environment. Use of tobacco products is prohibited in school buildings, vehicles, and on

school grounds.

501 School Weapons Policy. To assure a safe environment, the possession of any weapon on school property

is prohibited.

502 Search of Student Lockers, Desks, Personal Possessions and Student’s Person. Lockers are provided for

student convenience. However, these lockers are the property of the school. Therefore, lockers may be

searched based on reasonable suspicion.

504 Student Dress and Appearance. Students are encouraged to dress appropriately for school activities and

in keeping with community standards.

506 Student Discipline. All students are expected to behave appropriately and to follow school rules.

514 Bullying Prohibition Policy. The purpose of this policy is to assist the school district in its goal of

preventing and responding to acts of bullying, intimidation, violence, and other similar disruptive behavior.

525 Violence Prevention. Students are the district’s first priority and they should be protected from physical or

emotional harm during school activities, and on school grounds, buses, or field trips while under school district

supervision.
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526 Hazing Prohibition. Hazing activities of any type are prohibited at all times.

TEACHER QUALIFICATIONS NOTICE

All schools that receive Title I funds are required to send a notice to the parents each school year. The law requires

that schools receiving Title funds inform parents that they can ask for and receive specific information about a

teacher’s qualifications. Under the law, this notice must be understandable and must contain certain elements.

Section § 1111(h)(6), 34 CFR §200.61 lists the items that the notice must provide:

1. At the beginning of the school year, the LEA must notify parents of all students in a Title I school of their rights

to access information on the professional qualifications of the educators providing instruction including, at a

minimum:

 

a. whether the teacher is licensed for the grades and subjects assigned 

b. whether the teacher is teaching with a waiver

c. the academic credentials or preparation of the teacher and

d. whether their child is provided services by an assistant and his/her qualifications.

 2. The LEA provides timely notification to parents in a Title I school when their child has been taught for four or

more consecutive weeks (20 consecutive days) by a teacher who is not highly qualified.

 3. The LEA provides the notice(s) and information to parents in an understandable format and, when practical, in

a language that parents can understand. 

TRANSPORTATION

Transportation services are provided to students by North Branch Area Public Schools.

Riding is a Privilege, Not a Right

North Branch Area Public Schools is concerned with the safety of your child. One of the areas NBAPS is especially

concerned with is safety while on the school bus. Bus drivers, schools, parents, and the students themselves each

have responsibilities in ensuring that buses remain a safe method of transportation for your child.

● No Bus Passes -- buses are at capacity.

● Parents should call a minimum of 15 minutes before bell times at each school to have their children

excused from riding the bus home that day.

● One pick-up location and one drop-off location ONLY for each student. They may be different locations.

Parents may change locations up to two times per year.

● Students new to the district or those requesting a change in pick-up or drop-off location will be assigned a

bus within 5 business days. Parents will have to transport students during that time. School-age childcare

is available until 6 p.m. for a fee if parent transportation is not available.

Bus Stop Determination

NBAPS strives to keep students grades K-6 from walking more than three-tenths of a mile, and students grades

7-12 from walking more than five-tenths of a mile, on a public road to a designated bus stop. Transportation does

not generally send buses into cul de sacs, dead end roads, or driveways due to a lack of safe access and limited

ability to turn around; this may increase the distance from home to the bus stop location.  Each year, bus stop

changes will be adjusted for efficiency.  NBAPS chooses the safest pickup location for all students within a pickup

area.
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Driver Responsibility and Authority

Drivers assigned to transport students are licensed and certified by the State of Minnesota as “school bus drivers.”

In addition, drivers have undergone training in safety, first aid and emergency procedures.

Drivers are authorized to give directions and enforce rules and standards which will promote safety and security for

all passengers.

School and Teacher Responsibility

The first week of school is designated as school bus safety week. To ensure the safety of your child, all students in

kindergarten through twelfth grade will be provided with school bus safety training during the first week. All

students who wish to remain bus riders must pass a school bus safety test. They must know and understand the

following concepts:

● Transportation by school bus is a privilege, not a right.

● District policies for student conduct and school bus safety.

● Appropriate conduct while on the bus.

● The danger zones surrounding a school bus.

● Procedures for safely boarding and leaving a school bus.

● Procedures for safe vehicle lane crossing.

● School bus evacuation and other emergency procedures, emergency and vehicle lane crossing.

The school district may deny transportation to those students who fail to demonstrate their knowledge of

school bus safety rules.

Student Responsibility

Students are responsible for maintaining bus safety by following both school bus and bus stop safety rules. Every

student who rides the school bus should know and practice the rules of school bus safety.

Notice: Students will be given a copy of school bus and bus stop rules during school bus safety training. Rules are

to be posted on each bus and both rules and consequences will be periodically reviewed with students by the

driver.

Rules at the Bus Stop

1. Get to the bus stop 5 minutes before your scheduled pick up time. The school bus will not wait for late

students.

2. Respect the property of others while waiting at your bus stop.

3. Keep your arms, legs and belongings to yourself.

4. Use appropriate language.

5. Stay away from the street, road, or highway when waiting for the bus.

6. Wait until the bus stops before approaching the bus.

7. After getting off the bus, move at least ten feet away from the bus.

8. If you must cross the street, always cross in front of the bus where the driver can see you. Wait for the driver

to signal to you before crossing the street.

9. No fighting, harassment, intimidation, or horseplay.

10. No use of alcohol, tobacco, or drugs.

Rules on the Bus

1. Immediately follow the directions of the driver.

2. Sit in your seat facing forward.

3. Talk quietly and use appropriate language.

4. Keep all parts of your body inside the bus.

5. Keep your arms, legs, and belongings to yourself.

6. No fighting, harassment, intimidation, or horseplay.

7. Do not throw any object.

8. No eating, drinking, or use of alcohol, tobacco or drugs.
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9. Do not bring any weapons or dangerous objects on the school bus.

10. Do not damage the school bus.

Parent Responsibility

For our bus safety policy to be most effective, it is important that every parent cooperate with our bus safety policy.

Parents should:

1. Become familiar with school district rules, policies, regulations, and the principles of school bus safety, and

thoroughly review them with your children.

2. Support safe riding and walking practices, and recognize that students are responsible for their actions.

3. Communicate safety concerns to the school administrators.

4. Monitor bus stops, if possible.

5. When appropriate, assist student in safely crossing local streets before boarding and after leaving the bus.

6. Have your child to the bus stop 5 minutes before the bus arrives.

7. Have your child properly dressed for the weather.

8. Have a plan in case the bus is late, if school closes early, or if school closes for the day.

Consequences

Consequences for school bus/bus stop misconduct will apply to all regular and late routes. Decisions

regarding a student’s ability to ride the bus in connection with co-curricular and extra-curricular events (for

example, field trips or competitions) will be in the sole discretion of the school district. Parents or guardians

will be notified of any suspension of bus privileges.

Elementary (K – 6
th
Grade) Offenses

Warning – Mailed to parent or guardian

1
st

Referral: student & parent contact

2
nd

Referral: 3-day suspension

3
rd

Referral: 5-day suspension

4
th

Referral: 10-day suspension. Parent meeting may be held at the discretion of the school district.

Further Referrals: Individually considered. Students may be suspended for longer periods of time, including

the remainder of the school year. All referrals will have student and parent contact.

Note: When any elementary student goes 60 transportation days without a report, the student’s

consequences may start over at the first offense.

Secondary (7
th
– 12

th
Grade) Offenses

Warning – Mailed to parent or guardian

1
st

Referral: student & parent contact

2
nd

Referral: 5-day suspension

3
rd

Referral: 10-day suspension

4
th

Referral: 20-day suspension —Parent meeting may be held at the discretion of the school district.

Further offense – remainder of the year.

Vandalism/Bus Damage: Students damaging school buses will be responsible for the damages. Failure to

pay such damages (or make arrangements to pay) within 2 weeks may result in the loss of bus privileges until

damages are paid.

Criminal Conduct: In cases involving criminal conduct (for example, assault, weapons, drug possession, or

vandalism), the appropriate school district personnel and local law enforcement officials will be informed.

Other Discipline: Based on the severity of a student’s conduct, more serious consequences may be

imposed at any time. Depending on the nature of the offense, consequences such as suspension or

expulsion from school also may result from school bus/bus stop misconduct.
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VIDEOTAPING ON SCHOOL BUSES

The North Branch Area Public Schools places videotapes on all its school buses. The district believes the

transportation of students to and from school is an important function of the school district, and transportation by the

school district is a privilege and not a right for an eligible student. The behavior of students on the bus is a

significant factor in the safety and efficiency of school bus transportation. Student misbehavior increases the

potential risks of injury. Therefore, the school district believes that video-taping student passengers on the school

bus will encourage good behavior and, as a result, promote safety. (See Policy 711 Video Recording on School

Buses.)

VIDEO SURVEILLANCE OTHER THAN ON BUSES

The North Branch Area Public Schools has video surveillance cameras in its buildings and grounds. Maintaining

the health, welfare, and safety of students, staff, and visitors while on school district property and the protection of

school district property are important functions of the school district. The behavior of individuals who come on to

school property is a significant factor in maintaining order and discipline and protecting students, staff, visitors, and

school district property. (See Policy 712 Video Surveillance Other Than on Buses.)

VISITOR POLICY

The school board encourages interest on the part of parents and community members in school programs and

student activities. The school board welcomes visits to school buildings and school property by parents and

community members provided the visits are consistent with the health, education and safety of students and

employees and are conducted within the procedures and requirements established by the school district.

The school board reaffirms its position on the importance of maintaining a school environment that is safe for

students and employees and free of activity that may be disruptive to the student learning process or employee

working environment. Requests to observe classrooms during the school day are disruptive and will not be

approved. Teachers are available to meet with parents to discuss classroom concerns outside of the student school

day. Student visitors are not allowed as it adds to the class size and may be disruptive for the host student and the

entire classroom.

WELLNESS

All school districts are required by the Child Nutrition and WIC Reauthorization Act of 2004 to have a Wellness

Policy adopted by June 30, 2006. The school board adopted the Wellness Policy 533 June 2006. As stated in the

policy, “The purpose of this policy is to set forth methods that promote student wellness, prevent and reduce

childhood obesity, and assure that school meals and other food and beverages sold and otherwise made available

on the school campus during the school day are consistent with applicable minimum local, state, and federal

standards.” You will find this policy in the policy section of this handbook.

NOTICES SECTION

NONDISCRIMINATION ON THE BASIS OF DISABILITY

Statement of Policy: No qualified disabled person shall, on the basis of disability, be excluded from access to or

participation in, be denied the benefits of, or otherwise be subjected to discrimination under any school district

program or activity. This policy extends to the education of students and to employment matters.

Designation of Responsible Employee. The Board of Independent School District No. 138, North Branch,

Minnesota, has designated the Director of Teaching and Learning, as the employee responsible to coordinate the

school district's efforts to comply with Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, and its

regulations, 34 CFR §104.36. The Director of Teaching and Learning’s title is compliance officer.

Notice Regarding Students: Pursuant to 34 CFR §140.36, the school district has established and implemented a

system of procedural safeguards regarding the identification, evaluation, or educational placement of students who,

because of disability, need or are believed to need special instruction or related systems.
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Parents or guardians of such students, upon request, will be afforded an opportunity to examine relevant records.

When necessary to resolve issues of identification, evaluation, or educational placement of such students, parents

or guardians may request an impartial hearing with opportunity for participation by the parents or guardians and

representation by counsel.

Requests for review of records and for hearings shall be made to the compliance officer at Ind. School District 138,

North Branch Area Education Center, PO Box 370, North Branch, MN 55056. The compliance officer will determine

if the matter is properly handled as a Section 504 complaint or a complaint under IDEA. Hearings must be

requested within 10 days of the alleged violation of this policy. Hearings will be conducted by the compliance

officer. Upon written request, the school board will review the compliance officer's determination. Requests for

review must be mailed, return receipt requested, to the Superintendent of Schools within 10 days of receipt of the

compliance officer's determination.

Notice Regarding Employees (Grievance Procedures): The Board of Independent School District 138 has adopted

the following grievance procedures for persons with complaints alleging violation of this policy, Section 504, or its

regulations. This procedure is to be used for issues not falling within the grievance procedures of any applicable

collective bargaining agreement.

Filing timelines. An employee alleging a violation of this policy, Section 504, or its regulations, may file a grievance

in writing with the compliance officer at North Branch Area Education Center, PO Box 370, North Branch, MN

55056. If the grievance is regarding the compliance officer, the grievance shall be filed directly with the

Superintendent at Ind. School District No. 138 District Office, 38705 Grand Avenue, North Branch, MN 55056. The

grievance must be filed within 10 calendar days of the allegedly discriminatory conduct or it is waived.

Investigation, informal conference. The compliance officer, or when appropriate the Superintendent, shall make a

prompt investigation of the complaint. The compliance officer shall inform the employee of his/her determination

within 10 calendar days of the date the complaint was filed. If the compliance officer needs further time to

investigate the allegations, he/she shall so inform the employee and estimate a date on which the investigation will

be completed. When the compliance officer determines that a complaint is substantiated, he/she shall meet

informally with the employee and others as appropriate to resolve the issue.

Review time limits. An employee may request that the school board review the compliance officer's determination.

Review must be sought within 10 calendar days of the date the employee is informed of the compliance officer's

determination. The request must be written, sent to the Board Chairperson, Tim MacMillan, 38705 Grand Ave.,

North Branch MN 55056 return receipt requested, and must state with particularity the basis upon which the

employee disagrees with the determination. The board shall review the matter in a manner it deems appropriate.

The decision of the board shall be final.

NONDISCRIMINATION ON THE BASIS OF GENDER

No person shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to

discrimination under any education program or activity. (See Policy 522 Student Sex Nondiscrimination.)

Designation of Responsible Employee: The Board of Independent School District No. 138, North Branch,

Minnesota, has designated Dr. Todd Tetzlaff, Director of Finance and Human Resources, as the employee

responsible to coordinate the district response to concerns in this area.

BULLYING POLICY NOTICE

A safe and civil environment is needed for students to learn and attain high academic standards and to promote

healthy human relationships. Bullying, like other violent or disruptive behavior, is conduct that interferes with

students’ ability to learn and teachers’ ability to educate students in a safe environment. The school district cannot

monitor the activities of students at all times and eliminate all incidents of bullying between students, particularly

when students are not under the direct supervision of school personnel. However, to the extent such conduct

affects the educational environment of the school district and the rights and welfare of its students and is within the

control of the school district in its normal operations, it is the school district’s intent to prevent bullying and to take

action to investigate, respond, remediate, and discipline those acts of bullying which have not been successfully

prevented. The purpose of this policy is to assist the school district in its goal of preventing and responding to acts

of bullying, intimidation, violence, and other similar disruptive behavior.
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DATA PRIVACY NOTIFICATION

PUBLIC NOTICE

Independent School District No. 138 gives notice to parents of students currently in attendance in the District, and

eligible students currently in attendance in the District, of their rights regarding pupil records.

1. Parents and eligible students are hereby informed that they have the following rights:

a. That a parent or eligible student has a right to inspect and review the student’s

education records within 45 days after the day the request for access is received

by the school district. A parent or eligible student should submit to the school

district a written request to inspect education records which identify as precisely as

possible the record or records he or she wishes to inspect. The parent or eligible

student will be notified of the time and place where the records may be inspected;

b. That the parent or eligible student has a right to seek amendment of the student’s

education records to ensure that those records are not inaccurate, misleading, or

otherwise in violation of the student’s privacy rights. A parent or eligible student

may ask the school district to amend a record that they believe is inaccurate or

misleading. The request shall be in writing, identify the item the parent or eligible

student believes to be inaccurate, misleading, or in violation of the privacy rights of

the student, shall state the reason for this belief, and shall specify the correction

the parent or eligible student wishes the school district to make. The request shall

be signed by the parent or eligible student. If the school district decides not to

amend the record as requested by the parent or eligible student, the school district

will notify the parent or eligible student of the decision and advise him or her of the

right to a hearing regarding the request for amendment. Additional information

regarding the hearing procedures will be provided to the parent or eligible student

when notified of the right to a hearing;

c. That the parent or eligible student has a right to consent to disclosures of

personally identifiable information contained in the student’s education records,

except to the extent that federal and state law and the regulations promulgated

thereunder authorize disclosures without consent;

d. That the school district may disclose education records to other school officials

within the school district if the school district has determined they have legitimate

educational interests. For purposes of such disclosure, a “school official” is a

person employed by the school district as an administrator, supervisor, instructor,

or support staff member (including health or medical staff and law enforcement

unit personnel) or other employee; a person serving on the school board; a person

or company with whom the school district has consulted to perform a specific task

(such as an attorney, auditor, medical consultant, therapist, public information

officer, or data practices compliance official); or a parent or student serving on an

official committee, such as a disciplinary or grievance committee; or any individual

assisting a school official in the performance of his or her tasks. A school official

has a “legitimate educational interest” if the individual needs to review an

education record in order to fulfill his or her professional responsibility and

includes, but is not limited to, an interest directly related to classroom instruction,

teaching, student achievement and progress, discipline of a student, and student

health and welfare and the ability to respond to a request for educational data;

e. That the school district forwards education records on request to a school or

post-secondary educational institution in which a student seeks or intends to

enroll, or is already enrolled, as long as the disclosure is for purposes related to

the student’s enrollment, including information about disciplinary action taken as a

result of any incident in which the student possessed or used a dangerous

weapon, suspension and expulsion information pursuant to 20 U.S.C. § 7917, part

of the federal Every Student Succeeds Act and data regarding a student’s history

of violent behavior, and any disposition order which adjudicates the student as

delinquent for committing an illegal act on school district property and certain other

illegal acts;

f. That the parent or eligible student has a right to file a complaint with the U.S.

Department of Education regarding an alleged failure by the school district to

comply with the requirements of 20 U.S.C. § 1232g and the rules promulgated
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thereunder. The name and address of the office that administers the Family

Education Rights and Privacy Act is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue S.W.

Washington, D.C. 20202

g. That the parent or eligible student has a right to obtain a copy of the school

district’s policy regarding the protection and privacy of pupil records; and

h. That copies of the school district’s policy regarding the protection and privacy of

school records are located at all school building offices.

2. Independent School District No. 138 has adopted a school board policy in order to comply

with state and federal laws regarding education records. The policy does the following:

a. It classifies records as public, private, or confidential.

b. It establishes procedures and regulations to permit parents or students to inspect

and review a student’s education records. These procedures include the method

of determining fees for copies, a listing of the locations of these education records,

and the identity of the individuals in charge of the records.

c. It establishes procedures and regulations to allow parents or students to request

the amendment of a student’s education records to ensure that the records are not

inaccurate, misleading, or otherwise in violation of the student’s privacy rights.

d. It establishes procedures and regulations for access to and disclosure of

education records.

e. It establishes procedures and regulations for safeguarding the privacy of education

records and for obtaining prior written consent of the parent or student when

required prior to disclosure.

3. Copies of the school board policy and accompanying procedures and regulations are

available to parents and students upon written request to the Superintendent.

4. Pursuant to applicable law, Independent School District No. 138 gives notice to parents of

students currently in attendance in the school district, and eligible students currently in

attendance in the school district, of their rights regarding “directory information.”

“Directory information” includes the following information relating to a student: the student’s

name; address; telephone number; electronic mail address; photograph; date and place of

birth; major field of study; dates of attendance; grade level; enrollment status; participation in

officially recognized activities and sports; weight and height of members of athletic teams;

degrees, honors and awards received; the most recent educational agency or institution

attended by the student; and other similar information. “Directory information” also includes

the name, address, and telephone number of the student’s parent(s). “Directory information”

does not include a student’s social security number or a student’s identification number (ID) if

the ID may be used to access education records without use of one or more factors that

authenticate the student’s identity such as a personal identification number, password, or

other factor known or possessed only by the authorized user. It also does not include

identifying information on a student’s religion, race, color, social position, or nationality.

a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC INFORMATION

WHICH THE SCHOOL DISTRICT MAY DISCLOSE FROM THE EDUCATION

RECORDS OF A STUDENT OR INFORMATION REGARDING A PARENT.

B. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO DESIRE, ANY

OR ALL OF THE LISTED INFORMATION WILL NOT BE DISCLOSED WITHOUT

THE PARENT’S OR ELIGIBLE STUDENT’S PRIOR WRITTEN CONSENT

EXCEPT TO SCHOOL OFFICIALS AS PROVIDED UNDER FEDERAL LAW.

C. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY INFORMATION

LISTED ABOVE “PRIVATE” (I.E., SUBJECT TO CONSENT PRIOR TO

DISCLOSURE), THE PARENT OR ELIGIBLE STUDENT MUST MAKE A

WRITTEN REQUEST TO THE BUILDING PRINCIPAL WITHIN THIRTY (30)

DAYS AFTER THE DATE OF THE LAST PUBLICATION OF THIS NOTICE. THIS

WRITTEN REQUEST MUST INCLUDE THE FOLLOWING INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;

(2) HOME ADDRESS;

(3) SCHOOL PRESENTLY ATTENDED BY STUDENT;

(4) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;
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(5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY

INFORMATION WHICH IS NOT TO BE MADE PUBLIC WITHOUT

THE PARENT’S OR ELIGIBLE STUDENT’S PRIOR WRITTEN

CONSENT.

5. Pursuant to applicable law, Independent School District No. 138 hereby gives notice to

parents of students and eligible students in grades 11 and 12 of their rights regarding release

of information to military recruiting officers and post-secondary educational institutions. The

school district must release the names, addresses, and home telephone numbers of students

in grades 11 and 12 to military recruiting officers and post-secondary educational institutions

within sixty (60) days after the date of the request. Data released to military recruiting officers

under this provision may be used only for the purpose of providing information to students

about military service, state and federal veterans’ education benefits, and other career and

educational opportunities provided by the military and cannot be further disseminated to any

other person except personnel of the recruiting services of the armed forces.

SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, ANY OR ALL OF THE

LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY RECRUITING OFFICERS AND

POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT.

IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR CONSENT, THE PARENT

OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE BUILDING PRINCIPAL, BY SEPTEMBER

15 EACH YEAR. THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;

(2) HOME ADDRESS;

(3) STUDENT’S GRADE LEVEL;

(4) SCHOOL PRESENTLY ATTENDED BY STUDENT;

(5) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;

(6) SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH ARE NOT

TO BE RELEASED TO MILITARY RECRUITING OFFICERS AND

POST-SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR

CONSENT;

(7) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION

WHICH ARE NOT TO BE RELEASED TO THE PUBLIC, INCLUDING MILITARY

RECRUITING OFFICERS AND POST-SECONDARY EDUCATIONAL

INSTITUTIONS.

Notice: Refusal to release the above information to military recruiting officers alone does not affect the School

District’s release of directory information to the public, including military recruiting officers. In order to make

any directory information about a student private, the procedures contained in the Directory Information

section of this notice also must be followed. If you do not want your child’s or eligible student’s directory

information released to military recruiting officers, you also must notify the school district that you do not want

this directory information released to any member of the public, including military recruiting officers.

TEACHER QUALIFICATION NOTICE

NOTICE TO PARENTS

To: All Parents

From: North Branch Independent School District 138

Date: August 2023

As a parent of a student at North Branch Independent School District 138, you have the right to know the

professional qualifications of the classroom teachers who instruct your child. Federal law allows you to ask for

certain information about your child’s classroom teacher, and requires us to give you this information in a timely

manner if you ask for it. Specifically, you have the right to ask for the following information about each of your

child’s classroom teachers:

● Whether the Professional Educator Licensing and Standards Board (PELSB) has licensed or qualified

the teacher for the grades and subjects he or she teaches.

● Whether the Professional Educator Licensing and Standards Board (PELSB) has decided that the

teacher can teach in a classroom without being licensed or qualified under state regulations because of
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special circumstances.

● The teacher’s college major; whether the teacher has any advanced degrees and, if so, the subject of

the degrees.

● Whether any teachers’ assistants provide services to your child and, if they do, their qualifications.

If you would like to receive any information, please call Jody Spofford at 651-674-1008.

ASBESTOS – ANNUAL NOTIFICATION OF AVAILABILITY OF THE MANAGEMENT

PLAN AND RELATED ACTIVITIES

PUBLIC NOTICE

To all parents, teachers, and employees of ISD #138:

ISD #138 has on file a complete and updated Management Plan for dealing with

asbestos-containing building materials within the school district’s buildings. The Management Plan

is available for viewing by interested parties, Monday through Friday, 8 a.m. through 2:30 p.m. at

the office of Zach Berg, Director of Buildings and Grounds, in the North Branch Area Education

Center, North Branch, or at the respective school sites. Copies will be made available for

reproduction at a nominal cost.

Buildings contain asbestos in the following areas:

● North Branch Area Education Center: all known and accessible asbestos material has

been removed except for fire door cores and some pipe insulation inside of walls

● Sunrise River School: was designed and built without using asbestos

● Middle School: was designed and built without using asbestos

● Senior High School: fire door cores

● Brooker Building: was designed and built without using asbestos

As required by Federal Law, the condition of asbestos in our school is surveyed every six months as part

of an ongoing operations and maintenance program. The most recent surveillance was completed prior

to the January 2022 deadline and no damaged asbestos was observed. The asbestos is re-inspected

every three years by certified staff. The most recent triennial inspection was completed prior to the July

2022 deadline. No further abatement is scheduled at this time. If you have any questions or concerns,

please address them to Zach Berg at 651-674-1091.
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STUDENT POLICIES

Parents/guardians and students are expected to review each of the following policy links:

413 HARASSMENT AND VIOLENCE

418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL

419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, TOBACCO-RELATED

DEVICES, AND ELECTRONIC DELIVERY DEVICES

501 SCHOOL WEAPONS POLICY

502 SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS AND STUDENT’S PERSON

503 ATTENDANCE POLICY

504 STUDENT DRESS AND APPEARANCE

505 DISTRIBUTION OF NONSCHOOL-SPONSORED MATERIALS ON SCHOOL PREMISES BY STUDENTS

AND EMPLOYEES

506 STUDENT DISCIPLINE

511 FUNDRAISING AND SOLICITATION

514 BULLYING PROHIBITION POLICY

516 STUDENT MEDICATION

516.5 OVERDOSE MEDICATION

520 STUDENT SURVEYS

522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS

524 INTERNET ACCEPTABLE USE AND SAFETY POLICY

525 VIOLENCE PREVENTION – (APPLICABLE TO STUDENTS AND STAFF)

526 HAZING PROHIBITION

527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, INSPECTIONS, AND SEARCHES

529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

530 IMMUNIZATION REQUIREMENTS

533 WELLNESS

534 UNPAID MEAL CHARGES
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https://drive.google.com/file/d/18-bh4f379Hbmd2P69HCV1GdFbdkRmkZB/view?usp=sharingC4vTXwP4pRDELJPrFyO8UZBKMj_T/view?usp=sharing
https://drive.google.com/file/d/17cNkBjrmhS14K787g2dEfK-EeclT3y_7/view?usp=sharing
https://drive.google.com/file/d/1SHXPUpmgu6fXdzXO5LtM7LG6sjTStbc7/view?usp=sharing
https://drive.google.com/file/d/1SHXPUpmgu6fXdzXO5LtM7LG6sjTStbc7/view?usp=sharing
https://drive.google.com/file/d/1j59CWYTROBQa8YThVFruwNAM__n0fd_5/view?usp=sharing4f379Hbmd2P69HCV1GdFbdkRmkZB/view?usp=sharingxScEEQhDMUcxfkcpO4Fy1aAzZgS64/view?usp=sharing
https://drive.google.com/file/d/1deRxScEEQhDMUcxfkcpO4Fy1aAzZgS64/view?usp=sharing
https://drive.google.com/file/d/1JNRsOtZcCqPmVdkkB85bir5hE-ZDQszB/view?usp=sharing
https://drive.google.com/file/d/1sII8uOHDD4voCepmSpJQeotzMQKnP-r_/view?usp=sharing
https://drive.google.com/file/d/1bVAANqqwcqEHYK7Daby-7JfLZT9Ug0bS/view?usp=share_link
https://drive.google.com/file/d/1mfCJdwgxY46TVKudBB2xFNJ_YOxtZqlo/view?usp=sharing
https://drive.google.com/file/d/1MX5BdtV7Cb-HyIX4Ms3duQ0IpmlSu57m/view?usp=sharing
https://drive.google.com/file/d/1MX5BdtV7Cb-HyIX4Ms3duQ0IpmlSu57m/view?usp=sharing
https://drive.google.com/file/d/1ac1kDIsDENeLEzZI5ZT1Lqm6yN7gSojC/view?usp=sharingrKUhiXvq0uQYZOQjxpReb2MdGCs/view?usp=sharing
https://drive.google.com/file/d/1XFKEyuua8qHlENIFAHRvbTQhD1X6HNbM/view?usp=sharing
https://drive.google.com/file/d/17PHHChsB9Jy-UT0cwCfn6hxsdqL6hxq2/view?usp=sharingThG4MpG2CbE7RtEiwB5ERsm/view?usp=sharing
https://drive.google.com/file/d/1wmNX38Wj0AyFhZezmVYUAqFKy-RVOTAE/view?usp=sharing
https://drive.google.com/file/d/1BuQeZPDALvgqaACLPqeB4SA8_LFj9YdF/view?usp=sharingYQXLrYNpZbKtTfTxTf8sHHDKr3/view?usp=sharing
https://drive.google.com/file/d/1jYVbfzt6O8FS0ObjiPqX16OMjM8tySrr/view?usp=sharingew?usp=sharing
https://drive.google.com/file/d/1Jre-MCQNUv39dPAGl6NHh8QHM07_m41r/view?usp=sharingpgizBKFFbDqvvZdIii5WEjx/view?usp=sharing
https://drive.google.com/file/d/1UA852kE5rJgJa2yVqlvuYgyP6nURQ0-P/view?usp=sharing
https://drive.google.com/file/d/1swUb60iWlH7VdIgOgoEf-odKeZ8LOk5P/view?usp=sharing
https://drive.google.com/file/d/1JfZKblfNGBK_7UamR763LTTFosIzSjlA/view?usp=sharing
https://drive.google.com/file/d/16N4d-rD879C6MSh0IXE4zIs2nSY72dFz/view?usp=sharing
https://drive.google.com/file/d/1LOnINB2f-dlwh1Pff8TQ6GzLc4nw146-/view?usp=share_link
https://drive.google.com/file/d/1UgTZvFvuHoDMXBO_TL-EprkjESW18kCc/view?usp=sharingKXtTRHnEDlbEdbdtBWbu/view?usp=sharing
https://drive.google.com/file/d/17qK52io5VI_1UQbt1j54iNG4CLnREWs2/view?usp=sharingHY6_B_jcjG1ENw_Cbn/view?usp=sharing


711 VIDEO RECORDING ON SCHOOL BUSES

712 VIDEO SURVEILLANCE OTHER THAN ON BUSES

903 VISITORS TO SCHOOL DISTRICT BUILDINGS AND SITES

904 DISTRIBUTION OF MATERIALS ON SCHOOL DISTRICT PROPERTY BY NONSCHOOL PERSONNEL
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https://drive.google.com/file/d/1uf1_opeLSWkgRG4TuC8wFecuILL4oBke/view?usp=sharing
https://drive.google.com/file/d/1hGjyJzwh9dbxKXAkIRFwzDrKMiRUAc6E/view?usp=sharingqTBogt6WwsW5Ef-V7q3FKj_rSH/view?usp=sharing
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127



Phone Directory
QUICK REFERENCE

Districtwide Services:
School Information Line...............................................651-674-1411
District Office................................................................651-674-1000

Supt. Sara Paul......................................................651-674-1012
Community Education..................................................651-674-1025
Food Service – Taher Dining........................................651-674-1520
Transportation Department...........................................651-674-1030

Schools & Programs:
Early  Childhood............................................................651-674-1220
Kindergarten..................................................................651-674-1220
Sunrise River School (Grades 1-5)...............................651-674-1100
Middle School (Grades 6-8).........................................651-674-1300
High School (Grades 9-12)...........................................651-674-1500
Distance Learning Academy.........................................651-674-1406
Activities Department...................................................651-674-1512
Office of Teaching and Learning...................................651-674-1050
Norse Area Learning Center..........................................651-674-1031
Chisago County Schools’ Life Work Center.................651-674-1300128


	Agenda
	I. Call to Order
	II. Roll Call
	III. Pledge of Allegiance
	IV. Approval of Agenda
	V. Superintendent’s Report
	_Superintendent Update 8.10.23

	VI. Removal of Consent Items for Discussion
	VII. Approval of Consent Items
	A. Minutes of July 13, 2023 Policy Committee Meeting
	July 13, 2023 Policy Committee Minutes

	B. Minutes of July 13, 2023 Regular School Board Meeting
	July 13, 2023 Regular School  Board Meeting Minutes

	C. Minutes of July 25, 2023 OPEB Committee Meeting
	July 25, 2023 OPEB Committee Meeting Minutes

	D. Authorization of Payments, Transfers, and Investment Activity
	Electronic Fund Transfers

	E. Personnel
	1. Erin Rainer, resignation effective July 10, 2023, as Lunchroom Assistant at North Branch Area Middle School
	2. Jennifer Berg, resignation effective July 19, 2023, as SPED Assistant at Sunrise River Elementary School
	3. Caitlin Podratz, resignation effective July 25, 2023, as Community Education Early Childhood Instructor at North Branch Area Education Center
	4. Alexis Sheehan, resignation effective July 27, 2023, as SPED Assistant at North Branch Area Middle School
	5. Brandon Cardinal, resignation effective August 4, 2023, as School Age Care Senior Adult Assistant at North Branch Area Education Center
	6. Tessa Strain-Moritz, request to be released from her contract for the upcoming 2023-24 school year, contingent upon the district hiring a suitable replacement, as English Teacher at ALC/DLA. Contract release granted.
	7. Brenda Hughes, extension of leave request effective July 8, 2023 through July 30, 2023, as Schoolkeeper at North Branch Area Public Schools
	8. Ramona Wideen, extension of leave request effective July 17, 2023 through September 6, 2023, as Lead Custodian at Sunrise River Elementary School
	9. Kimberly House, leave request effective July 25, 2023 through August 14, 2023, as Custodian at North Branch Area High School
	10. Samantha Hoffman, leave request effective August 8, 2023 through September 19, 2023, as School Age Care Adult Assistant at North Branch Area Education Center
	11. Jodi Johnson, leave request effective August 28, 2023 through September 20, 2023, as Second Grade Teacher at Sunrise River Elementary School
	12. Kristi Johnson, leave request effective approximately November 7, 2023 through January 15, 2024, as Kindergarten Teacher at North Branch Area Education Center
	13. Daniel Campbell, leave request effective December 2, 2023 through the end of the 2023-24 school year, as Math Teacher at North Branch Area High School
	14. Amy Bergman-Valla, MA+60, Step 17, beginning with the 2023-24 school year, as Due Process Lead Teacher (TOSA) at North Branch Area High School
	15. Joseph Lattimore, MS+60, Step 15, beginning with the 2023-24 school year, as Due Process Lead Teacher (TOSA) at North Branch Area Middle School
	16. Mindy Lattimore, position change from .75 FTE to 1.0 FTE beginning with the 2023-24 school year, as ALC/DLA Teacher at North Branch Area Public Schools
	17. Gavin Lien, BS+45, Step 1, beginning with the 2023-24 school year, as Math Teacher at North Branch Area High School
	18. Charles Linder, BA, Step 2, one-year contract for 2023-24 for a Tier 1 License, as SPED Teacher at North Branch Area High School
	19. Stefan Lund, MA+60, Step 4, one-year contract for 2023-24 for a Tier 2 License, as 0.29 FTE Social Studies Teacher at North Branch Area High School
	20. Rebecca Peters, BS+15, Step 8, beginning with the 2023-24 school year, as Elementary Teacher at Sunrise River Elementary School
	21. Stan Rosen, MEd+60, Step 17, Semester I of the 2023-24 school year, as 0.29 FTE Business Teacher at North Branch Area High School
	22. Marissa Schroeder, BS, Step 6, beginning with the 2023-24 school year, as Elementary Teacher at Sunrise River Elementary School
	23. Zachary Berg, employment effective August 21, 2023, as Director of Building and Grounds at North Branch Area Public Schools

	F. Acceptance of Donations

Minnesota Statute 123B.02 permits school boards to "...receive, for the benefit of the district, bequests, donations, or gifts for any proper purpose and apply the same to the purpose designated.  In that behalf, the board may act as trustee of any trust created for the benefit of the district, and for the benefit of pupils thereof."



Therefore, the Superintendent recommends the following resolution:



BE IT RESOLVED by the School Board of Independent School District No. 138 that the School Board accept with appreciation the following contributions and permit their use as designated by the donors.
	Donation List


	VIII. Open Mic: Open mic is a time for public comment. However, it is not a means to have issues added to this evening’s agenda. It is also not a means to discuss specific individuals negatively in public, either by name or position. If you would like district follow up to comments, please leave appropriate contact information on the open mic sign-in sheet. Please limit your comments to three minutes.
	IX. Old Business
	A. Consider Second Reading of the Following Policies
	1. Policy 404-NB - Employment Background Checks (MSBA changes)
	Policy 404 - Employment Background Checks with revisions
	Acknowledgment - Employment Background Checks Policy

	2. Policy 614 - School District Testing Plan and Procedure (MSBA changes)
	MSBA Model Policy 614-2022 with revisions
	2022-23 Test Security Checklist



	X. New Business
	A. Consider Approval of the Following Policies
	1. Policy 506-NB - Student Discipline (MSBA changes)
	MSBA Model Policy 506-2023 with revisions

	2. Policy 516.5 - Overdose Medication (New MSBA changes since last policy meeting)
	Policy 516.5 Redline 061123

	3. Policy 722 - Public Data and Data Subject Requests (Annual Review)
	Policy 722 - Public Data Request revised 03.09.23
	Policy 722 - Public Data Request FORM Adopted 01.24.19

	4. Policy 806 - Crisis Management Policy (MSBA changes)
	MSBA Model Policy 806-2023 with revisions


	B. Consider Approval of 2023-24 Student and Parent Handbook
	DRAFT 2023-24 Student Handbook

	C. Consider Superintendent’s Evaluation Summary

	XI. Addendum
	A. Consent
	1. Miranda Doolittle, MS+15, Step 10, one-year contract for 2023-24 for a Tier 2 License, as SPED Teacher at North Branch Area Education Center
	2. Mark Carter, BA/BS, Step 17, one-year contract for 2023-24 for a Tier 1 License, as 0.43 FTE Automotive/Welding Teacher at North Branch Area High School
	3. Maxwell Anderson, MA, Step 1, beginning with the 2023-24 school year, as English Teacher at North Branch Area High School


	XII. Information
	XIII. Board Requests
	XIV. Committee Reports
	XV. Dates to Remember
	A. Monday, August 14, 2023, Negotiations Committee Meeting, 4:00 pm, North Branch Area Education Center
	B. Monday, August 14, 2023, NBEA Negotiation Session, 4:30 pm, North Branch Area Education Center
	C. Wednesday, August 23, 2023, Negotiations Committee Meeting, 4:00 pm, North Branch Area Education Center
	D. Wednesday, August 23, 2023, Custodian Negotiation Session, 4:30 pm, North Branch Area Education Center
	E. Thursday, August 24, 2023, School Board Work Session, 5:30 pm, North Branch Area Education Center, Boardroom, C120
	F. Thursday, September 14, 2023 Policy Committee Meeting, 4:30 pm, North Branch Area Education Center, Conference Room, B122
	G. Thursday, September 14, 2023, Regular School Board Meeting, 5:30 pm, North Branch Area Education Center, Boardroom, Room C120
	H. Thursday, September 28, 2023, School Board Work Session, 5:30 pm, North Branch Area Education Center, Boardroom, C120

	XVI. Adjournment
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