
East Lansing Board of Education
   509 Burcham Drive, East Lansing, MI 48823

______________________________________________

Regular Meeting
December 9, 2024 - 7:00 PM

Board Room
509 Burcham Drive

East Lansing, Michigan 48823

Agenda

I. Opening of Meeting
A. Call to Order 
B. Roll Call
C. Mission Statement: Nurturing Each Child, Educating All Students, Building 
World Citizens
D. Approval of Agenda
Motion: I move to approve the December 9, 2024, regular meeting agenda, as 
presented.
E. Approval of Minutes
Motion: I move to approve the minutes of the following meeting.

1. November 11, 2024, regular meeting
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East Lansing Public Schools  
Regular Meeting 
Monday, November 11, 2024 7:00 PM Eastern 

Board Room 
509 Burcham Drive 

East Lansing, Michigan 48823   

   
  
I. Opening of Meeting 

I.A. Call to Order  
President Chris Martin called the meeting to order at 7:01 pm. 

I.B. Roll Call 

 

 

 

 

 

 

 

 

 
I.C. Mission Statement: Nurturing Each Child, Educating All Students, Building World Citizens 

Trustee Terah Chambers read the mission statement. 

I.D. Approval of Agenda 
Motion: 24-25/038:  I move to approve the November 11, 2024, regular meeting agenda, as presented. 
 
This motion, made by Dr. Elizabeth Lyons and seconded by Dr. Terah Chambers, Passed. 
 
Dr. Terah Chambers: Aye, Dr. Kath Edsall: Aye, Ms. Tali Faris-Hylen: Aye, Mr. Gary Holbrook: Aye, 
Dr. Elizabeth Lyons: Aye, Mr. Chris Martin: Aye, Dr. Estrella Torrez: Aye  
 
Aye: 7, Nay: 0 
 
I.E. Approval of Minutes 
Motion: 24-25/039: I move to approve the following minutes as presented. 
 

I.E.1. October 28, 2024, regular meeting 

I.E.2. October 28, 2024, closed session 

 
This motion, made by Dr. Elizabeth Lyons and seconded by Dr. Kath Edsall, Passed. 
 

Dr. Terah Chambers:    Present    

Dr. Kath Edsall:    Present    

Ms. Tali Faris-Hylen:    Present    

Mr. Gary Holbrook:    Present    

Dr. Elizabeth Lyons:    Present    

Mr. Chris Martin:    Present    

Dr. Estrella Torrez:    Present    

Student Representative Holyn Walsh Present 

Student Representative Stella Alfredson Absent 

Superintendent Dori Leyko Present 
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Dr. Terah Chambers: Aye, Dr. Kath Edsall: Aye, Ms. Tali Faris-Hylen: Aye, Mr. Gary Holbrook: Aye, 
Dr. Elizabeth Lyons: Aye, Mr. Chris Martin: Aye, Dr. Estrella Torrez: Aye  
 
Aye: 7, Nay: 0 

II. Recognition 
 
No recognition 
  
III. Student Representative Report 

• Football won their regional final against Dexter. They play Saginaw Heritage at home on 
Friday.   

• Girls swim had conference finals and placed 2nd against Okemos. They are conference co-
champions with Okemos. This is the first time they have been conference champions in 30 
years. 

• Two divers qualified for regionals which will take place on Thursday. 

• Hockey season has started. Eastside Stars are playing Chelsea at home on Wednesday. 

• Opening night of the play Peter and the Starcatcher is Thursday. Shows run through the 
weekend. 

• The Portrait released a new issue featuring topics such as athlete of the month and student 
perspectives on politics. 
  

IV. Superintendent's Report 
  
Click here for the Superintendent's Report. 
 
Discussion followed 

V. Public Comment:  This is the opportunity to address the Board.  Speakers are to confine their 
remarks to five minutes.  If a speaker requires more than five minutes, after all other persons who 
have requested to speak during this part of the meeting have spoken, that speaker will be allowed 
additional time.  The Superintendent or other district staff may comment to clear up or avoid 
significant misunderstandings.   

• Aimee Holbrook, ELEA representation 

VI. Presentation 
Bond Construction Presentation, Dori Leyko, Superintendent and Glenn Mitcham, Deputy 
Superintendent 

Discussion followed 

 
VII. Board Discussion 

No Board Discussion 
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VIII. Action Items 

VIII.A. 2024-25 Tuition Rates 
Motion: 24-25/040: I move the Board of Education approve the 2024-25 tuition rates as presented. 
  
This motion, made by Ms. Tali Faris-Hylen and seconded by Dr. Terah Chambers, Passed. 
 
Dr. Terah Chambers: Aye, Dr. Kath Edsall: Aye, Ms. Tali Faris-Hylen: Aye, Mr. Gary Holbrook: Aye, 
Dr. Elizabeth Lyons: Aye, Mr. Chris Martin: Aye, Dr. Estrella Torrez: Aye  
Aye: 7, Nay: 0 

IX. Committee Reports  

IX.A. Academic and Technology Committee 

• The next meeting is November 13 at 1:00 pm 

IX.B. Facilities Committee 

• Will be scheduling a meeting soon 

IX.C. Finance Committee 

• The next meeting is December 2 at 1:00 pm 

IX.D. Intergovernmental Relations 

• Will be scheduling a meeting soon 
 

IX.E. Personnel Committee 

• No meeting scheduled 

IX.F. Policy Committee 

• The next meeting is December 2 at 10:30 am 
  

X. Announcements  

X.A. The next regularly scheduled meeting of the Board of Education is November 25, 2024. 
  

XI. Adjournment  

President Chris Martin called the meeting adjourned at 7:43 pm. 

 

President 
 
 

Secretary 
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II. Recognition
 
III. Student Representative Report
 
IV. Superintendent's Report
 
V. Consent Agenda 
Motion: I move to approve the consent agenda to including the following item.

A. Hiring of Embre Willson as a conditional hire pending obtainment 
of certification - 1.0 FTE Kindergarten Teacher at Robert L Green 
Elementary School at BA Step 3 effective January 6, 2025. The 
individual will be paid at a daily rate of $200 until certification is 
received.
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Nurturing each child • Educating all students • Building world citizens 

 
Hire 

 
MEMORANDUM 

 
 
 
 
 TO: Board of Education   
  
 FROM: Rulesha Glover-Payne 
  Chief Human Resources Officer 
 
SUBJECT: Human Resources Action Item 
 
 DATE: November 25, 2024 
 
 

It is recommended that the Board approve the hiring of Embre 
Willson as a conditional hire pending obtainment of certification - 
1.0 FTE Kindergarten Teacher at Robert L Green Elementary 
School at BA Step 3 effective January 6, 2025. The individual will 
be paid at a daily rate of $200 until certification is received. 
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VI. Public Comment:  This is the opportunity to address the Board.  Speakers are 
to confine their remarks to five minutes.  If a speaker requires more than five 
minutes, after all other persons who have requested to speak during this part of the 
meeting have spoken, that speaker will be allowed additional time.  The 
Superintendent or other district staff may comment to clear up or avoid significant 
misunderstandings. 
 
VII. Presentation

A. East Lansing Educational Foundation Big Check Presentation
B. ELPS Mental Health Programming and Initiatives, District Mental Health 
Coordinator, Heather (Fin) Findley, LMSW
 

VIII. Board Discussion
 
IX. Action Items

A. Policy Manual Updates
Motion: I move to approve the remaining July 2024 Thrun Policy 
Updates.
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Series 4000: District Employment

4200 Employee Conduct and Ethics

4229 Acceptable Use of Generative Artificial Intelligence

Employees may use Generative Artificial Intelligence (“Generative AI”) in the school
setting in compliance with this Policy and applicable law.

A. Definitions
1. “Generative AI” means the class of AI models that emulate the structure

and characteristics of input data in order to generate derived synthetic
content. This may include images, videos, audio, text, and other digital
content.

2. “AI System” means any data system, software, hardware, application, tool,
or utility that operates in whole or in part using AI.

B. Acceptable Use

Employee use of Generative AI must be appropriate for the educational
environment and in compliance with all applicable laws, including, but not
limited to, the Family Educational Rights and Privacy Act, the Individuals with
Disabilities Education Act, and the Children’s Internet Protection Act.
Employees must also comply with applicable Board Policies when using
Generative AI, including, but not limited to, policies on District technology and
acceptable use, copyright protection, student records, unlawful harassment,
discrimination, and employee ethics.

Employees must obtain prior approval from the Superintendent or designee
before using Generative AI Systems for District-related purposes.

Employees must thoroughly review AI-generated material to ensure accuracy,
relevance, and appropriateness. Employees may not rely solely on
Generative AI to deliver instructional or work-related material. Employee use
of Generative AI in the classroom must align with the Board-approved
curriculum.

C. Training

Employees may receive training on the legal and ethical use of Generative AI
and its integration into the curriculum.

D. Violations

Violations of this policy may result in disciplinary action, up to and including
discharge.

© 2024
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Legal Authority: 20 USC 1232g; 20 USC 1400 et seq.; 34 CFR 99; 47 CFR 54.520; 88
Fed Reg 75191 (October 30, 2023)

Date adopted:

Date revised:

© 2024
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Series 5000: Students, Curriculum, and Academic Matters 

5100 Student Rights 

5101 Student Expression 

The District will balance student speech and expression rights with its responsibility to 
provide a safe, orderly learning environment. 

Students may not engage in speech or expressive conduct that would materially and 
substantially interfere with or disrupt school operations, including school activities and 
educational programming. An actual disruption is not required before school officials may 
regulate student speech or impose discipline if they can reasonably forecast a substantial 
and material disruption or interference with school operations. 

Students may be disciplined for speech or expressive conduct that: is materially and 
substantially disruptive or that school officials can reasonably forecast will create a 
substantial disruption; is obscene, sexually explicit, indecent, or lewd; promotes the use 
of or advertises illegal substances; incites violence; contains “fighting words” or 
constitutes a true threat of violence; constitutes hate speech or symbols, including, but 
not limited to, swastikas or Confederate flags; incites a violation of law, Board Policy, or 
rule; or is not constitutionally protected. Administrators will evaluate student speech on a 
case-by-case basis, including the location, context, and nexus to the school, before 
imposing discipline. 

Student activism is subject to the above standards. 

As used in this Policy, “fighting words” are words that tend to provoke a violent response 
amounting to a breach of the peace. 

Legal authority: U.S. CONST. amend. I; Const 1963, art I, § 5; Tinker v Des Moines Indep 
Community Sch Dist, 393 US 503 (1969) 

Date adopted: December 13, 2021 

Date revised: December 12, 2022 

Date revised: 
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​Series 5000: Students, Curriculum, and Academic Matters

5100 Student Rights

5102 Lockers

Lockers are District property and may be made available for student use. Lockers are
assigned to students on a temporary basis, and District administration may revoke a
student’s locker assignment at any time. The District retains ownership of lockers
notwithstanding student use.

Students have no expectation of privacy in their lockers. The building principal or
designee may inspect lockers without any particularized suspicion or reasonable cause
and without advance notice. Upon the building principal or designee’s request, law
enforcement may help search lockers.

During a locker search, student privacy rights will be respected for any items that are
not illegal or against Board Policy.

The Board directs the Superintendent to include this Policy in the student code of
conduct and to distribute it to Parents.

Legal authority: MCL 380.1306

Date adopted: December 13, 2021

Date revised:

© 2024
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​Series 5000: Students, Curriculum, and Academic Matters

5100 Student Rights

5103 Search and Seizure

School officials may search a student and the student’s belongings if they have
reasonable suspicion that the search will reveal contraband or evidence of a violation of
law, Board Policy, or rule. In rare cases, school officials may conduct a search without
reasonable suspicion if there is an imminent threat of physical harm or death.

A reasonable suspicion search must be justified at its inception and reasonable in its
scope. A search is justified at its inception when school officials have reasonable
grounds to suspect that the search will uncover contraband or evidence of a violation of
law, Policy, or rule. A search is reasonable in scope when the measures used are
reasonably related to the search objectives and are not excessively intrusive in light of
the student’s age and sex and the nature of the infraction.

School officials are not required to have reasonable suspicion to search lockers or other
District property. See Policy 5102.

The District may use detection dogs to search for contraband on District property
consistent with Policy 3107.

A breath alcohol test is a search and may be administered upon reasonable suspicion
that a student has consumed or is under the influence of alcohol. For voluntary, non
curricular school activities (e.g., school dances), suspicionless breath alcohol tests may
be administered for student health and safety purposes if students and their Parents
have been provided advance written notice.

Strip searches are prohibited.

The building principal or designee will turn over to law enforcement any confiscated
dangerous weapons, as defined in Policy 5206., For all other confiscated contraband
and evidence, the building principal or designee may turn the item over to law
enforcement or store it in a secure place until a disciplinary hearing.

This Policy does not apply to any outside entity that may require drug or breath alcohol
testing as a condition of participation. See Policy 5105.

Legal authority: MCL 380.1306, 380.1313(2)

Date adopted: December 13, 2021

Date revised:

© 2024
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​Series 5000: Students, Curriculum, and Academic Matters

5100 Student Rights

5104 Age of Majority

State law recognizes students are adults at age 18 or when otherwise legally
emancipated. Except as noted below, all Board Policies, applicable codes of conduct,
and any other applicable rules or behavioral expectations apply to all students
regardless of age.

Students who are 18 years or older or legally emancipated may:

A. have the same rights as their Parents as they relate to access to or control of
their student records;

B. represent themselves during disciplinary conferences;

C. request a personal curriculum;

D. have other rights or privileges as determined by the Superintendent or designee;

E. sign themselves in and out of school;

F. provide reason(s) for their absences and tardies;

Eligible students who wish to assert these rights must notify the building principal in
writing. Otherwise, sections B-F above will not apply. The building principal or designee
may notify an eligible student’s Parentthat the eligible student has exercised the rights
listed under this Policy.

Legal authority: MCL 722.4, 722.52

Date adopted: December 13, 2021

Date revised:

© 2024
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​Series 5000: Students, Curriculum, and Academic Matters

5100 Student Rights

5105 Collaboration with Outside Entities

The District may, from time to time, collaborate with outside entities to offer
programming to students. Nothing in these Board Policies, including, without limitation,
protocols for student searches and seizures, student discipline, interrogation of
students, and seclusion and restraint, may be interpreted to interfere with any rule,
regulation, or policy imposed by an outside entity with which the District cooperates or
collaborates, except as otherwise prohibited by law.

Date adopted: December 13, 2021

Date revised:

© 2024
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Series 5000: Students, Curriculum, and Academic Matters
5100 Student Rights

5106 Transgender Students

The Board recognizes that transgender students, nationally and in Michigan, are
targeted with physical violence and experience a hostile school environment more
frequently than their peers. A supportive environment that acknowledges and affirms a
student’s gender identity is a protective factor that improves health and educational
outcomes.

The Board supports protecting the rights of all students to self-identify and use the
name, pronouns, and facilities that correspond with their gender identity. The Board
prohibits unlawful discrimination, bullying, and harassment on the basis of sex, which
includes sexual orientation and gender identity or expression, or gender-based
stereotypes.

A. Definitions

1. “Gender” means a set of social, physical, psychological and emotional traits,
often influenced by societal expectations and a person’s sexual and
reproductive anatomy that classify an individual as a woman, a girl, a man, a
boy, non-binary or other.

2. “Gender Identity” means a person’s internal sense or psychological
knowledge of their own gender. A person’s gender identity may or may not be
influenced by their sex or gender assigned at birth. Gender identities may
include, man/boy, woman/girl, androgenous, transgender, genderqueer and
many others, or a combination thereof.

3. “Gender Expression” means the multiple ways in which a person represents
or expresses gender to themselves and others, often through one’s name,
pronouns, behavior, clothing, haircut, activities, voice, and other distinctive
cultural markers of gender, and which may or may not conform to socially
defined behaviors and characteristics typically associated with being
masculine or feminine.

4. “Gender Neutral” means not gendered, usually operating outside the
male/female binary, and may refer to language (e.g., pronouns), spaces (e.g.,
bathrooms), or identities.

5. “Transgender” means a person whose gender identity is different from their
sex assigned at birth.

6. “Cisgender” means a person whose gender identity aligns with the sex
assigned at birth.

7. “Gender Nonconforming” includes people whose gender identity or
expression does not conform to the stereotypical expectations of the sex they
were assigned at birth. People who identify as Gender Nonconforming may or
may not also identify as Transgender.
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Page 2

8. “Gender-fluid” means a person who does not identify with a single fixed
gender and whose identification and presentation may shift, whether within or
outside of the male/female binary.

9. “Nonbinary” includes people who do not identify with the binary concepts of
man/woman or masculine/ feminine. Not all Transgender people identify as
Nonbinary. Other genders that may be included under the nonbinary umbrella
are Genderqueer, Gender-fluid, and Agender.

10. “Pronouns” means the pronoun or set of pronouns by which a person would
like others to call them when their proper name is not being used. Traditional
examples include “she/her/hers” or “he/him/his.” Some people prefer Gender
Neutral pronouns such as “they/them/theirs.” Some people prefer no
pronouns at all.

B. Unlawful Discrimination, Harassment, and Bullying

If a District employee receives a verbal, written, or electronic report of, witnesses,
or otherwise directly or indirectly has notice that a student has experienced
discrimination, harassment, or bullying in violation of this Policy, the staff member
must promptly report the alleged misconduct pursuant to the District’s unlawful
discrimination and harassment policies.

If a student receives a verbal, written, or electronic report of, witnesses, or
otherwise directly or indirectly has notice there has been an incident of
discrimination, harassment, or bullying in violation of this Policy, the student is
encouraged to promptly report such incident pursuant to the District’s unlawful
discrimination and harassment policies.

Complaints alleging unlawful discrimination, harassment, or bullying and in
violation of this Policy must be handled pursuant to the District’s unlawful
discrimination and harassment policies.

C. Initial Notification

The person best suited to determine a student’s gender identity is the individual
student. A student is not required to present legal or medical documentation of a
gender transition when the student notifies the District of the student’s gender
identity, chosen name, and pronouns.

Once a student or the student’s Parent notifies the District of the student’s gender
identity, the District will meet with the student and the student’s Parents, as
appropriate, to discuss whether the student requires any accommodations or
supports at school and how any needed supports will be communicated to staff
and students. The District will ensure that all staff engage in reasonable and
good faith efforts to address the student by the student’s chosen name and
pronouns.

The nature and type of supports the student may need at school may vary
depending on the student’s age, grade level, abilities, family situation, and other
factors. Any determination made about accommodations and supports for the

© 2024
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5106 Transgender Students
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student at school will take into account the student’s preferences, the Parent(s)
preferences, if appropriate, input from staff, applicable legal standards and the
most recent guidance from the U.S. Department of Education and the Michigan
State Board of Education.

The District will develop a Student Support Plan to address the student’s
particular circumstances or needs. A Student Support Plan will be reviewed and
modified at any time at a Parent or student request.

A Student Support Plan may, but is not required to, include a communication
plan, detailing how the District, the Parents, and the student will communicate a
change in the student’s circumstances or needs with appropriate members of the
school community. If a Student Support Plan does not include a communication
plan, the District will ensure that all staff engage in reasonable and good faith
efforts to address the student by the student’s chosen name and pronouns.

A student may not have informed Parents of the student’s gender identity. In that
situation, disclosure to a student’s Parents should be carefully considered on a
case-by-case basis. Administrators should involve the school counselor or social
worker and consider the health, safety, and well-being of the student, as well as
the school’s responsibility to keep Parents informed, before making any
disclosure.

D. Student Records

Upon request, if a student’s gender identity requires changes to student records,
the District will make the following changes, regardless of whether the student
has sought a legal name change, or taken other legal or medical action to include
updating the District’s information systems, email addresses, class rosters, and
diplomas.

The District will comply with reasonable requests to amend a former student’s
secondary educational records, including diplomas and transcripts, after
graduation, to ensure that those requesting records (e.g., college admissions
office or potential employers) will only see the name and gender marker
corresponding to the student’s stated gender identity.

E. Student Privacy

A student’s birth name and sex assigned at birth, or the fact that those differ from
the student’s chosen name and pronouns is confidential information that
constitutes personally identifiable information under the Family Educational
Rights and Privacy Act. The District will ensure that any information relating to a
student’s gender identity or gender expression is kept confidential in accordance
with applicable state, local, and federal privacy laws.

Unless required by law, District staff will not disclose information, without
appropriate consent, that may reveal a student’s birth name or sex assigned at
birth, or that those differ from the student’s chosen name and pronouns to third

© 2024
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parties including, but not limited to, other Parents, community members or other
school staff.

F. Restroom and Locker Room Access

Students will have access to the facilities that correspond with their gender
identity and may also choose to use single-user or gender-neutral restrooms.

The District will not force or coerce a student to use a sex-segregated facility that
does not correspond with the student’s gender identity.

Alternative and non-stigmatizing options, like gender-neutral or single-user
restrooms will be made available to all students who request them.

G. Staff Training

The District will incorporate training on this Policy into the District’s training on
responding to and investigating unlawful discrimination and harassment. The
Superintendent or designee will ensure that District personnel are notified of
mandatory training sessions.

Legal authority: MCL 37.2102, 37.2402; MCL 380.1310b; 20 USC 1232g; 20 USC 1681
et seq.; 20 USC 7151; 34 CFR 106.1 et seq.

Date adopted: December 13, 2021

Daterevised: January 23, 2023

Date revised:

© 2024
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Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline

5201 Investigations, Arrests, and Other Law Enforcement Contact

The Board desires to maintain a positive working relationship with law enforcement
agencies while protecting student rights and educational needs.

“Law enforcement officer” means a county sheriff or deputy sheriff; an officer of a city,
village, or township police department; a city, village, or township marshal; a constable;
a Michigan State Police officer; a federal law enforcement officer; an investigator of the
state Department of Attorney General; a Federal Bureau of Investigations (FBI) agent;
or any other person who has the legal authority to investigate criminal activity or to
effectuate an arrest.

A. Student Records

District personnel may only share personally identifiable information from a
student’s education record with law enforcement officers pursuant to Policy 5309
and state and federal law.

B. Reporting to Law Enforcement

A District administrator may contact a law enforcement officer any time the
administrator suspects criminal activity; activity that threatens the health or safety
of a student; or activity that disrupts or potentially disrupts the school
environment.

C. School Related Criminal Activity

School related criminal activity is alleged or suspected criminal activity that
occurs on school grounds, at a school-sponsored activity or athletic event, or in a
vehicle owned or used by the District.

Law enforcement officers may contact and question students at school about
school-related criminal activity as provided below.

A law enforcement officer must notify the building principal or designee before
questioning a student at school. The building principal or designee must request
the law enforcement officer’s identification before allowing the student to be
questioned.

The building principal or designee will make reasonable attempts to contact a
student’s Parent before the student is questioned by law enforcement. If the
student is 18 years or older or is emancipated, the building principal will make
reasonable attempts to contact the student’s Parent, if requested by the student.
If a Parent cannot be reached after reasonable attempts, the student may be
questioned only if the law enforcement officer identifies emergency
circumstances requiring immediate questioning. A building principal or designee
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Page 2

will be present for the questioning. The student will be questioned in a private
room and out of sight of others as much as practicable.

The law enforcement officer is responsible for advising the student of all
applicable rights, including the right against self-incrimination.

If at any time the building principal or designee believes that the law enforcement
officer’s questioning is being conducted in an inappropriate manner, the building
principal or designee will request that the questioning cease.

D. Non-School Related Criminal Activity

Unless specifically authorized by law, a law enforcement officer may not question
a student at school about non-school related criminal activity without Parent
consent or an appropriate warrant or court order.

E. Taking a Student into Custody

A law enforcement officer seeking to take a student into custody must contact the
building principal or designee. If practicable, the building principal or designee
will request that the law enforcement officer provide a copy of the warrant, written
Parent consent, court order, or other document authorizing the officer to take the
student into custody. If the law enforcement officer takes a student into custody,
the building principal or designee will obtain and record the officer’s name, badge
number, and law enforcement agency; the date, time, and reason for the arrest;
and the location to which the student is reportedly being taken.

Whenever practicable, a student should be taken into custody in a manner that
minimizes observation by others and disruption to the educational environment.

When a law enforcement officer removes a student from school, the building
principal or designee will take immediate steps to notify the student’s Parent
about the student’s removal and the location to which the student is reportedly
being taken, except when a student has been taken into custody as a victim of
suspected child abuse or neglect.

F. Notification to Superintendent or Designee

The building principal or designee will promptly notify the Superintendent any
time a law enforcement officer seeks or demands to question a student, take a
student into custody, or remove a student from school.

G. Child Abuse and Neglect

This Policy does not govern child abuse and neglect investigations. See Policy
5701.

H. U.S. Immigration and Customs Enforcement (ICE) Agents

© 2024
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Page 3

The Board adopts as District Policy its February 6, 2017 Resolution affirming its
commitment to a safe and supportive school environment for all students,
regardless of immigration status. The Resolution is available at:
https://elps.us/downloads/board_policies/resolution_safe_and_supportive_scho
ols_adopted_2-6-17.pdf.

Nothing in this Policy limits the authority of District personnel to question a student
about suspected misconduct or investigate suspected misconduct at school.

Legal authority: MCL 380.11a

Date adopted: December 13, 2021

Date revised:

© 2024
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​Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline

5202 Unlawful Discrimination, Harassment, and Retaliation Against Students

The District prohibits Unlawful Discrimination. “Unlawful Discrimination” includes
unlawful harassment and retaliation, unless specifically stated otherwise. . The District
will investigate all allegations of Unlawful Discrimination and will take appropriate action,
including discipline, against any person who, following an investigation, is determined to
have engaged in Unlawful Discrimination.

Complaints alleging Unlawful Discrimination, harassment, and Retaliation against a
student will be investigated using the process outlined in Policies 3115-3115H. The
identities of the District’s Title IX sexual harassment (staff-to-staff, staff-to-student,
student-to-student, or student-to-staff)Coordinator, Section 504 Coordinator, and Civil
Rights Coordinator are governed bylisted in Policy 31183115B.

A. Student Handbooks

The Superintendent or designee will include in student handbooks a statement
explaining the District’s policy against Unlawful DiscriminationUnlawful
Discrimination, including unlawful harassment and retaliationRetaliation. This
statement must include an explanation of types of Unlawful
DiscriminationUnlawful Discrimination, examples of harassment, reporting
requirements, and consequences as described in this Policy.

B. Reporting Requirements

District personnel must immediately report incidents of alleged Unlawful
Discrimination, including incidents that District personnel witness or about which
they receive reports or information, regardless of whether the incidents are
verbal, visual, or physical, and whether the incidents also constitute harassment,
bullying, or hazing.

District personnel who witness an act of Unlawful Discrimination must intervene
immediately, unless circumstances would make intervention dangerous. A person
who is unable to intervene should promptly attempt to find another person who is
able to intervene, contact a building administrator, or contact law enforcement, as
the situation requires.

Any student who witnesses an act of unlawful discriminationUnlawful
Discrimination is encouraged to report it to District personnel. No student will be
retaliated against based on any report of suspected unlawful
discrimination.Unlawful Discrimination. A student may also anonymously report
an incident of unlawful discrimination.Unlawful Discrimination. The District will
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Page 2

investigate anonymous reports to the extent possible pursuant to its investigation
procedures described below.Policies 3115-3115H. Minor students do not need
parent/guardianParent permission to file a Complaint or participate in the formal
complaint resolution processGrievance Procedure described below.in Policies
3115-3115H.

C. Office for Civil Rights

Any person who believes that he or she was the victim of Unlawful Discrimination
may file a complaint with the Office for Civil Rights (OCR) at any time:

U.S. Department of Education
Office for Civil Rights

1350 Euclid Avenue, Suite 325
Cleveland, Ohio 44115
Phone: (216) 522-4970

E-mail: OCR.Cleveland@ed.gov

An OCR complaint may be filed before, during, or after filing a Complaint with the
District. A person may forego filing a complaint with the District and instead file a
Complaint directly with OCR. The District recommends that a person who has
been subjected to Unlawful Discrimination also file a Complaint with the District
to ensure that the District is able to take steps to prevent any further
discrimination and to discipline the alleged perpetrator, if appropriate. OCR does
not serve as an appellate body for District decisions. An investigation by OCR will
occur separately from any District investigation.

Legal authority: 20 USC 1400 et seq.,1681 et seq.; 29 USC 206 et seq., 621 et seq.,
701 et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42
USC 1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq.,
12101 et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.;
MCL 37.1101 et seq., 37.2101 et seq.

Date adopted: December 13, 2021

Date revised:

© 2024
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​Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline

5203 Hazing

Hazing is prohibited. Hazing is an intentional or reckless act directed against a student
that endangers the student’s physical or mental health or safety that is done for the
purpose of pledging, being initiated into, affiliating with, participating in, holding office in,
or maintaining membership in any organization, activity, team, or social group. This
Policy applies regardless of a student’s consent, permission, or assumption of risk. Any
student who engages in hazing may be subject to discipline.

Hazing includes, but is not limited to:

● physical brutality or punishment (e.g., whipping, beating, striking, branding, or
placing a harmful substance on a student’s body);

● physical activity that subjects a student to an unreasonable risk of harm or that
adversely affects a student’s physical or mental health or safety (e.g., sleep
deprivation, exposure to the elements, confinement in a small space, or
undressing or exposing a student);

● consumption of food, liquid, alcohol, drugs, or other substance that subjects a
student to an unreasonable risk of harm or that adversely affects a student’s
physical or mental health or safety;

● an activity that induces, causes, or requires a student to commit a crime or an act
of hazing;

● intentional humiliation or embarrassment of a student;

● detention or seclusion of a student; and

● other activities that subject a student to an unreasonable risk of harm or that
adversely affect a student’s physical or mental health or safety.

Legal authority: MCL 750.411t

Date adopted: December 13, 2021

Date revised:

© 2024
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​Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline

5206 Student Discipline

A. Student Discipline – Generally

The Board is committed to providing students and staff with a safe learning
environment free from substantial disruption. Consistent with this commitment,
the District may discipline students who engage in misconduct, up to and
including suspension or expulsion from school.

The District will take steps to effectively discipline students in a manner that
minimizes out-of-school suspensions and expulsions. The District will comply
with applicable laws related to student discipline, including the consideration of
specific factors and possible use of restorative practices.

B. Applicability

This Policy applies to student conduct that occurs:

1. on District property;

2. at a school-sponsored or school-related event;

3. on a school bus or vehicle;

4. while traveling to or from school, including at a bus stop; and

5. at any other time or place if the conduct has a nexus to the school,
substantially disrupts the school environment, or as permitted by law.

C. Student Code of Conduct

The Superintendent or designee will develop, regularly update, and annually
publish a student code of conduct in all student handbooks. The student code of
conduct must:

1. identify offenses that may result in discipline;

2. identify possible disciplinary consequences for each offense, which may, if
appropriate, include suspension or expulsion;

3. be consistent with applicable state and federal laws and Board Policies; and

4. include a copy of Policy 5206E entitled “Suspension from Class, Subject, or
Activity by Teacher.”

D. Definitions

For purposes of this Policy:
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1. “suspend” or “suspension” means a disciplinary removal from school for less
than 60 school days;

2. “expel” or “expulsion” means a disciplinary removal from school for 60 or
more school days;

3. “restorative practices” means practices that emphasize repairing the harm to
the victim and the school community caused by a student’s misconduct; and

4. “Mandatory 7 Factors” means the following:

a. the student’s age;

b. the student’s disciplinary history;

c. whether the student has a disability;

d. the seriousness of the behavior;

e. whether the behavior posed a safety risk;

f. whether restorative practices are a better option; and

g. whether lesser interventions would address the behavior.

E. Restorative Practices

Before suspending or expelling a student (except a student who possesses a
firearm in a weapon-free school zone), teachers, administrators, and the Board
must first determine whether restorative practices would better address the
student’s misconduct, recognizing the Board’s objective of minimizing
out-of-school suspensions and expulsions. Likewise, teachers, administrators,
and the Board must consider whether restorative practices should be used in
addition to the suspension or expulsion. Restorative practices, which may include
a victim-offender conference, should be the first consideration to remediate
offenses such as interpersonal conflicts, bullying, verbal and physical conflicts,
theft, damage to property, class disruption, harassment, and cyberbullying.

All victim-offender conferences must be conducted consistent with state and
federal law and Policies. No student who claims to be the victim of unlawful
harassment may be compelled to meet with the alleged perpetrator of the
harassment as part of a restorative practice.

F. Discretionary Suspension or Expulsion

Under Michigan law, a suspension of 10 or fewer school days is presumed to be
reasonable. A suspension of more than 10 school days or an expulsion is, in
most circumstances, presumed not to be justified. Before imposing a suspension
or an expulsion, administrators or the Board must consider the Mandatory 7
Factors.

© 2024
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1. Building Administrators – 5 or fewer days

The Board delegates to all building administrators the authority to suspend a
student for up to 5 school days consistent with the student code of conduct.

A building administrator may also suspend a student for up to 5 school days
pending further investigation and possible further disciplinary consequences,
including a longer-term suspension or expulsion.

Before exercising this authority, the building administrator must consider the
Mandatory 7 Factors.

Additionally, before suspending a student for any length of time, the building
administrator must provide the student due process as described in Policy
5206A. If the student is a student with a disability, the student’s discipline is
also subject to Policy 5206B.

2. Superintendent – 6 to 10 days.

The Board delegates to the Superintendent the authority to suspend a student
for 6 to 10 days consistent with the student code of conduct. Before
exercising this authority, the Superintendent must consider the Mandatory 7
Factors.

Any time the Superintendent finds that a suspension of more than 10 school
days is warranted, the Superintendent must base the rationale on the
Mandatory 7 Factors and explain the rationale in writing.

Additionally, before suspending a student for any length of time, the
Superintendent must provide the student due process as described in Policy
5206A. If the student is a student with a disability, the student’s discipline is
also subject to Policy 5206B.

3. Board – Suspension or Expulsion

The Board may suspend or expel a student for an offense consistent with the
student code of conduct.

Before exercising this authority, the Board must consider the Mandatory 7
Factors.

Any time the Board finds that a suspension of more than 10 school days or
expulsion is warranted, the Board must base the rationale on the Mandatory 7
Factors and explain the rationale in writing.

Before exercising this authority, the Board must provide the student due
process as described in Policy 5206A. If the student is a student with a
disability, the student’s discipline is also subject to Policy 5206B.

© 2024
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G. Criminal Sexual Conduct – Discretionary Suspension or Expulsion

If a student commits criminal sexual conduct, as defined in Revised School Code
Section 1311, against another student enrolled in the District and expulsion is not
mandatory under Policy 5206 H.3, the District may suspend or expel the student
even if the student has not been criminally charged, subject to consideration of
the Mandatory 7 Factors.

Before exercising this authority, the District must provide the student due process
as described in Policy 5206A. If the student is a student with a disability, the
student’s discipline is also subject to Policy 5206B.

H. Mandatory Suspension or Expulsion

Building principals and other administrators must refer all incidents that may
result in a mandatory suspension or expulsion to the Superintendent or designee
for transmission to the Board. As explained below, the Board recognizes that in
some circumstances it may choose not to suspend or expel a student. Nothing in
this section may be construed as limiting the Board’s discretion to suspend or
expel a student for any offense that the student code of conduct identifies as
possibly resulting in suspension or expulsion.

1. Possession of a Dangerous Weapon

a. Possession of a Firearm

If a student possesses a firearm in a weapon-free school zone, the Board will
permanently expel the student unless the student demonstrates, in a clear
and convincing manner, at least one of the following:

● the student was not possessing the firearm to use as a
weapon or to deliver, either directly or indirectly, to another
person to use as a weapon;

● the student did not knowingly possess the firearm;

● the student did not know or have reason to know that the
firearm constituted a “dangerous weapon”; or

● the student possessed the firearm at the suggestion,
request, or direction of, or with the express permission of,
school or police authorities.

If a student demonstrates one of the above circumstances in a clear and
convincing manner and the student has not been previously suspended or
expelled from school, the Board will not expel the student unless the Board
finds that, based on the circumstances, expulsion is warranted.
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b. Possession of a Dangerous Weapon (Other than a Firearm)

If a student possesses a dangerous weapon (other than a firearm) in a
weapon-free school zone, the Board will consider whether to permanently
expel the student or to impose a less severe penalty after first considering
the Mandatory 7 Factors.

The Board is not required to expel a student for possession of a
dangerous weapon (other than a firearm) if the student demonstrates, in a
clear and convincing manner, at least one of the following:

● the student was not possessing the instrument or object to
use as a weapon or to deliver, either directly or indirectly, to
another person to use as a weapon;

● the student did not knowingly possess the weapon;

● the student did not know or have reason to know that the
instrument or object constituted a “dangerous weapon”; or

● the student possessed the weapon at the suggestion,
request, or direction of, or with the express permission of,
school or police authorities.

If a student demonstrates one of the above circumstances in a clear and
convincing manner and the student has not been previously suspended or
expelled from school, the Board will not expel the student unless the
Board finds that, based on the circumstances, expulsion is warranted.

c. Applicable Definitions for Dangerous Weapon Offense

“Weapon-free school zone” means school property and a vehicle used by
a school to transport students to or from school property.

“School property” means a building, playing field, or property used for
school purposes to impart instruction to children or used for functions and
events sponsored by a school, except a building used primarily for adult
education or college extension courses.

“Dangerous weapon” means a firearm, dagger, dirk, stiletto, knife with a
blade over 3 inches in length, pocket knife opened by a mechanical
device, iron bar, or brass knuckles.

“Firearm” means (i) any weapon (including a starter gun) which will or is
designed to or may readily be converted to expel a projectile by the action
of an explosive; (ii) the frame or receiver of any such weapon; (iii) any
firearm muffler or firearm silencer; or (iv) any destructive device. “Firearm”
does not include an antique firearm, as defined by 18 USC § 921.
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“Destructive device” means (i) any explosive, incendiary, or poison gas
(including a bomb, grenade, rocket having a propellant charge of more
than four ounces, missile having an explosive or incendiary charge of
more than one-quarter ounce, mine, or similar device); (ii) any type of
weapon (other than a shotgun or a shotgun shell that the Attorney General
finds is generally recognized as particularly suitable for sporting purposes)
by whatever name known which will, or which may be readily converted to,
expel a projectile by the action of an explosive or other propellant, and
which has any barrel with a bore of more than one-half inch in diameter;
and (iii) any combination of parts either designed or intended for use in
converting any device into a destructive device and from which a
destructive device may be readily assembled.

d. Additional Procedures for Dangerous Weapon Expulsion

The Superintendent or designee must ensure that if a student is expelled
for possession of a dangerous weapon, the student’s permanent record
reflects the expulsion. The Superintendent or designee must refer a
student who is expelled for possession of a dangerous weapon to the
county department of social services or the county community mental
health agency and notify the student’s Parent (or the student, if the
student is at least age 18 or is an emancipated minor) of the referral within
3 calendar days of the expulsion. The Superintendent or designee must
also make a referral to local law enforcement and contact the student’s
Parent immediately any time a student is found to have brought a
dangerous weapon to school or possessed a dangerous weapon at
school, at a school related activity, or in a school vehicle. If a District
official confiscates a dangerous weapon, the District official will give the
dangerous weapon to law enforcement and will not release the dangerous
weapon to any other person, including the legal owner.

Unless reinstated pursuant to Revised School Code Section 1311(6), a
student expelled by another district or public school academy for
possession of a dangerous weapon may not enroll in the District.

2. Arson

If a student commits arson as defined in Revised School Code Section 1311,
in a school building or on school grounds, the Board will consider whether to
permanently expel the student or to impose a less severe penalty after first
considering the Mandatory 7 Factors.

The Superintendent or designee must ensure that if a student is expelled for
committing arson, the student’s permanent record reflects the expulsion. The
Superintendent or designee must refer a student who is expelled for
committing arson to the county department of social services or the county
community mental health agency and notify the student’s Parent (or the
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student, if the student is at least age 18 or is an emancipated minor) of the
referral within 3 calendar days of the expulsion.

Unless reinstated pursuant to Revised School Code Section 1311(6), a
student expelled by another district or public school academy for
committing arson may not enroll in the District.

3. Criminal Sexual Conduct

If a student commits criminal sexual conduct as defined in Revised School
Code Section 1311, in a school building or on school grounds, or pleads to, is
convicted of, or is adjudicated for criminal sexual conduct against another
student enrolled in the District, the Board will consider whether to
permanently expel the student or to impose a less severe penalty after first
considering the Mandatory 7 Factors.

The Superintendent or designee must ensure that if a student is expelled for
committing criminal sexual conduct, the student’s permanent record reflects
the expulsion. The Superintendent or designee must refer a student who is
expelled for committing criminal sexual conduct to the county department of
social services or the county community mental health agency and notify the
student’s Parent (or the student, if the student is at least age 18 or is an
emancipated minor) of the referral within 3 calendar days of the expulsion.

Unless reinstated pursuant to Revised School Code Section 1311(6), a
student expelled by another district or public school academy for committing
criminal sexual conduct may not enroll in the District.

4. Physical Assault

a. Physical Assault Against Employee, Volunteer, or Contractor

If a student in grade 6 or above commits a physical assault at school
against an employee, volunteer, or contractor and the victim reports the
physical assault to the Board or to a school administrator or, if the victim is
unable to report the assault, another person makes the report on the
victim’s behalf, the Board will consider whether to permanently expel the
student or to impose a less severe penalty after first considering the
Mandatory 7 Factors.

The Superintendent or designee must ensure that if a student is expelled
for physically assaulting an employee, volunteer, or contractor, the
student’s permanent record reflects the expulsion. The Superintendent or
designee must refer a student who is expelled for physically assaulting an
employee, volunteer, or contractor to the county department of social
services or the county community mental health agency and notify the
student’s Parent (or the student, if the student is at least age 18 or is an
emancipated minor) of the referral within 3 calendar days of the expulsion.
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Unless reinstated pursuant to Revised School Code Section 1311a(5), a
student expelled by another district or public school academy for
physically assaulting an employee, volunteer, or contractor may not enroll
in the District.

b. Physical Assault Against Another Student

If a student in grade 6 or above commits a physical assault at school
against another student and the physical assault is reported to the Board
or to an administrator, the District will consider whether to suspend or
expel the student or to impose a less severe penalty after first considering
the Mandatory 7 Factors.

A resident student in grade 6 or above who is currently expelled by
another district or public school academy for committing a physical assault
against another student may request to enroll in the District. The
Superintendent or designee will consider the request along with any
information the Superintendent or designee determines relevant. The
Superintendent or designee may either grant or deny the request. The
Superintendent’s decision is final.

c. Applicable Definitions for Physical Assault

i. “Physical assault” means intentionally causing or attempting to cause
physical harm to another through force or violence.

ii. “At school” means in a classroom, elsewhere on school premises, on a
school bus or other school-related vehicle, or at a school-sponsored
activity or event whether or not it is held on school premises.

5. Bomb Threat or Similar Threat

If a student in grade 6 or above makes a bomb threat or similar threat
directed at a school building, other District property, or at a school-related
event, the District will consider whether to suspend or expel the student or to
impose a less severe penalty after first considering the Mandatory 7 Factors.

A resident student in grade 6 or above who is currently expelled by another
district or public school academy for making a bomb threat or similar threat
may request to enroll in the District. The Superintendent or designee will
consider the request along with any information the Superintendent or
designee determines relevant. The Superintendent or designee may either
grant or deny the request. The Superintendent’s decision is final.

I. Victims of Alleged Sexual Assault

The District will not expel a student or suspend a student for more than 10 days
for an action the student took immediately preceding, immediately following, or
that could reasonably be tied to an incident in which the student was sexually
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assaulted or an incident in which the student reports being sexually assaulted, an
incident where another person witnesses and reports the student’s sexual
assault, or an incident for which school officials receive credible information that
the student was sexually assaulted. This subsection does not apply if

● The student is convicted of, pleads guilty or responsible to, or is
adjudicated responsible for aggravated assault, assault with intent
to commit murder, assault with intent for great bodily harm, assault
with intent to maim, attempted murder, homicide, manslaughter; or
criminal sexual conduct;

● The student commits an act described in Section H.1 through H.3
of this Policy;

● A Title IX investigation conducted pursuant to Policies 3115-3115H
concludes by clear and convincing evidence that the report of
sexual assault was false; or

● The Board or the Superintendent determines, after considering the
Mandatory 7 factors, that a longer-term suspension or expulsion is
warranted.

In determining whether to suspend a student described in this section, the District
will consider the recommendations of the District’s Title IX Coordinator, as
applicable.

J. Statewide School Safety Information Policy (SSSIP) & Law Enforcement
Reporting

The Superintendent or designee must notify law enforcement when required by
the SSSIP and make all other reports and provide all other notifications required
by the SSSIP or any state or federal law. Nothing in this Policy limits the ability of
a school administrator to contact law enforcement at any other time.

K. Educational Programming During Suspension or Expulsion

Except as otherwise required by law or as provided in this Policy, a student who
has been suspended or expelled may not be on school property, attend classes
or other school functions, or participate in extracurricular activities during the
student’s suspension or expulsion without written permission from the
Superintendent or designee. District personnel may assist students who have
been suspended or expelled to explore alternative means, as allowed by law, to
earn credit and to complete coursework during the period of the student’s
suspension or expulsion.
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Legal authority: 18 USC 921; 20 USC 1401 et seq., 7151; 29 USC 705, 794-794b; MCL
380.1308-.1310, 380.1310a, 380.1310c, 380.1310d, 380.1310e,
380.1311, 380.1311a, 380.1312, 380.1313

Date adopted: December 13, 2021

Date revised: April 24, 2023

Date revised:
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5200 Student Conduct and Discipline

5206A Student Discipline - Due Process

The District will provide students due process to the extent required by state and federal
law before a student is suspended or expelled. All District administrators must respect
student due process rights.

If a District administrator determines that an emergency exists that requires the
immediate removal of a student from school, the administrator may contact the
student’s Parent or local law enforcement or take other measures to have the student
safely removed from school. The administrator must, as soon as practicable thereafter,
follow the procedures outlined in this Policy.

A. Building Administrator – 5 or Fewer School Days

Before suspending a student for 5 or fewer school days, an administrator must:
(1) provide the student verbal notice of the offense the student is suspected to
have committed, and (2) provide the student an informal opportunity to explain
what happened. Except in emergency circumstances, an administrator will not
suspend the student unless, after providing the student notice and an opportunity
to explain, the administrator is reasonably certain that the student committed a
violation of the student code of conduct and that suspension is the appropriate
consequence.

B. Superintendent or Designee – 6 to 10 School Days

Before suspending a student for 6 – 10 school days,the Superintendent or
designee must provide the Parent or student with: (1) written notice of the offense
the student is suspected to have committed; (2) an explanation of the evidence
relied upon by the District in arriving at the conclusion that disciplinary action may
be warranted; and (3) an opportunity for a hearing at which the student may
present evidence and witnesses to show that the student did not commit the
alleged offense or that suspension is not an appropriate consequence. The
Superintendent or designee will provide the Parent or student at least 3 calendar
days’ notice before the hearing. The Parent and student may be represented, at
their cost, by an attorney or another adult advocate at the hearing. The
Superintendent or designee will not suspend the student unless, following the
hearing, he or she is convinced by a preponderance of the evidence that the
student committed a violation of the student code of conduct and that suspension
is the appropriate consequence. The Parent or student may appeal the
Superintendent’s of designee’s decision to the Board. The appeal must be
submitted to the Board within 3 calendar days of the decision. The Board will hear
the appeal at its next regularly scheduled meeting. The Board’s decision is final.
The student’s suspension will run while the appeal is pending.

C. Board Suspension or Expulsion

Before the Board suspends or expels a student, the Superintendent or designee
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must provide the Parent or student with: (1) written notice of the offense the
student is suspected to have committed; (2) an explanation of the evidence relied
upon by the District in arriving at the conclusion that disciplinary action may be
warranted; and (3) an opportunity for a Board hearing at which the student may
present evidence and witnesses to show that the student did not commit the
suspected offense or that suspension or expulsion is not an appropriate
consequence. The Superintendent or designee will provide the Parent or student
at least 3 calendar days’ notice before the hearing. The Parent and student may
be represented, at their cost, by an attorney or another adult advocate at the
hearing. The Board will not suspend or expel the student unless, following the
hearing, a majority of the Board finds by a preponderance of the evidence that the
student committed misconduct that should result in suspension or expulsion
under either the student code of conduct or this Policy and that suspension or
expulsion is the appropriate consequence. The Board’s decision is final.

Legal authority: Goss v Lopez, 419 US 565 (1975)

Date adopted: December 13, 2021

Date revised: June 12, 2023

Date revised:
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5206B Student Discipline - Students with Disabilities

The District will follow all applicable state and federal laws related to disciplining
students with disabilities. Students with disabilities are entitled to all due process
protections afforded to other students pursuant to Policy 5206A. For students with
disabilities, the additional procedures and protections in this Policy also apply.

A. Change of Placement

On the date on which the District decides to: (1) expel a student with a disability;
(2) remove a student with a disability for more than 10 consecutive school days;
(3) remove a student with a disability for more than 10 cumulative school days in
the same school year if a pattern of removals exists; or (4) place a student with a
disability in an interim alternative educational setting (explained below), the
District will notify the student’s Parent of that decision, will provide the Parent a
copy of applicable procedural safeguards, and will conduct a manifestation
determination review (MDR) within 10 school days.

B. Manifestation Determination Review

The MDR team, which includes the Parent and relevant members of the student’s
IEP or Section 504 Team, will determine whether the student’s conduct was a
manifestation of the student’s disability.

1. Conduct Was a Manifestation

If the conduct was a manifestation of the student’s disability, the District must
immediately return the student to the placement from which the student was
removed unless the Parent and the District agree to change the placement or
the student is placed in an interim alternative educational setting for up to 45
school days (see section C).

For a student with an IEP, if the conduct was a manifestation of the student’s
disability, the District must either: (1) conduct a functional behavioral
assessment (unless one was previously conducted) and implement a
behavior intervention plan for the student; or (2) if a behavior intervention plan
was already developed, review and modify the behavior intervention plan to
address the conduct at issue.

If the conduct was a manifestation because the District failed to implement
the student’s IEP or 504 Plan, the District must take immediate steps to
remedy the implementation failure.
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2. Conduct Was Not a Manifestation

If the conduct was not a manifestation of the student’s disability, the District
may proceed with the suspension or expulsion by adhering to the due
process requirements in Policy 5206A.

If the student has an IEP, the District must, as appropriate, conduct a
functional behavioral assessment and develop a behavior intervention plan or
other behavioral modifications for the student to prevent the behavior from
recurring.

C. Interim Alternative Educational Setting (“IAES”)

The District may remove a student with a disability who engages in any of the
following conduct to an IAES for not more than 45 school days, even if the
conduct is a manifestation of the student’s disability:

1. carrying a weapon to or possessing a weapon at school, on school premises,
or to or at a school function;

2. knowingly possessing or using illegal drugs, or selling or soliciting the sale of
a controlled substance, while at school, on school premises, or at a school
function; or

3. inflicting serious bodily injury upon another person while at school, on school
premises, or at a school function.

For purposes of this section only, a “weapon” means a device, instrument,
material, or substance, animate or inanimate, that is used for, or is readily
capable of, causing death or serious bodily injury. A “weapon” does not include a
pocket knife with a blade of less than 2½ inches in length.

No student with a disability may be removed to an IAES without first receiving the
due process rights afforded under Policy 5206A.

If the student has an IEP, the District must, as appropriate, conduct a functional
behavioral assessment and develop a behavior intervention plan or other
behavioral modifications for the student to prevent the behavior from continuing.

D. Dangerous Students

The District may remove a dangerous student from school as permitted by law.
District administrators must follow all state and federal laws governing the
removal of dangerous students with disabilities.

E. Services During Disciplinary Removal or IAES

A student who is eligible for services under the Individuals with Disabilities
Education Act (IDEA) who is expelled or suspended for more than 10 school
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days during a school year or placed in a 45-school day IAES is entitled to receive
programs and services, although in a setting other than the regular school
setting, that are sufficient to enable the student to participate in the general
education curriculum and to progress toward meeting the goals contained in the
student’s IEP.

F. Students Not Yet IDEA Eligible

A student who is not currently identified as a student with a disability under the
IDEA is entitled to the rights and procedures provided to students with disabilities
if the District had knowledge that the student was a student with a disability
before the misconduct occurred. The District is deemed to have knowledge that a
student was a student with a disability only if: (1) the student’s Parent expressed
concern in writing to a school administrator that the student needed special
education or related services; (2) the student’s Parent requested a special
education evaluation; or (3) the student’s teacher or other District personnel
expressed specific concerns about a pattern of behavior demonstrated by the
student to the District’s special education director or to other supervisory
personnel. The District will not be deemed to have knowledge that the student
was a student with a disability if: (1) the student’s Parent refused to allow the
District to evaluate the student; (2) the student’s Parent refused special
education for the student; or (3) the student was previously evaluated and
determined to not be a student with a disability.

This Policy does not provide a comprehensive description of the disciplinary
rights and procedures due to students with disabilities. District administrators
must ensure that the rights of students with disabilities are protected and all
procedures applicable to students with disabilities are followed as required by the
IDEA, Section 504 of the Rehabilitation Act, state law, and Board Policy.

Legal authority: 20 USC 1401 et seq., 7151; 29 USC 705, 794-794b; MCL 380.1308
-1310, 380.1310a, 380.1310c, 380.1310d, 380.1311, 380.1311a,
380.1312, 380.1313

Date adopted: December 13, 2021

Date revised: October 23, 2023

Date revised:

© 2024
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​Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline

5206C Student Discipline - Reinstatement Following Expulsion

The District will consider a petition for reinstatement from an expelled student or the
Parent consistent with this Policy and Revised School Code Sections 1311 and 1311a.

A. Reinstatement Following Mandatory Permanent Expulsion

The Parent of a student who was in grade 5 or below at the time of expulsion and
who was expelled for possessing a firearm or threatening another person with a
dangerous weapon may file a petition for reinstatement 60 school days or later
from the date of the expulsion. The Board, in its discretion, may reinstate a
student who was in grade 5 or below at the time of expulsion and who was
expelled for possessing a firearm or threatening another person with a
dangerous weapon no sooner than 90 school days after the expulsion date.

The Parent of a student who was in grade 5 or below at the time of expulsion and
who was expelled for possessing a dangerous weapon but not for possessing a
firearm or threatening another person with a dangerous weapon, or who was
expelled for committing arson or criminal sexual conduct, may file a petition for
reinstatement at any time. The Board, in its discretion, may reinstate a student
who was in grade 5 or below at the time of expulsion and who was expelled for
possessing a dangerous weapon (unless the possession was of a firearm or
involved threatening another person with a dangerous weapon) or for committing
arson or criminal sexual conduct no sooner than 10 school days after the
expulsion date.

The Parent of a student (or student, if emancipated or at least 18 years old) who
was in grade 6 or above at the time of expulsion and who was expelled for (1)
possessing a dangerous weapon; (2) committing arson; (3) criminal sexual
conduct pursuant to Policy 5206 H.3 (mandatory expulsion) or (4) physically
assaulting an employee, volunteer, or contractor, may file a petition for
reinstatement 150 school days or later from the date of the expulsion. The Board,
in its discretion, may reinstate a student who was in grade 6 or above at the time
of expulsion and who was expelled for (1) possessing a dangerous weapon; (2)
committing arson; (3) criminal sexual conduct pursuant to Policy 5206 H.3; or (4)
physically assaulting an employee, volunteer, or contractor, no sooner than 180
school days after the expulsion date.

The Parent (or the student, if emancipated or at least 18 years old) must prepare
and submit the reinstatement petition. The Superintendent or designee will
provide a reinstatement petition form, upon request, for the Parent or student to
use. The Board may request that the Parent or the student attach additional
relevant information to the reinstatement petition.
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The Board will appoint a reinstatement committee, consisting of two board
members, one administrator, one teacher, and one Parent of a current District
student to consider a reinstatement petition no more than 10 school days after
receiving a reinstatement petition. The Superintendent must prepare and submit
information to the reinstatement committee about the circumstances surrounding
the student’s expulsion and any factors supporting and not supporting
reinstatement.

The reinstatement committee must convene not later than 10 school days
following its appointment to: (1) review the reinstatement petition and supporting
documentation submitted by the Parent or the student; (2) review the information
submitted by the Superintendent; and (3) submit to the Board a written
recommendation whether the Board should unconditionally reinstate the student,
conditionally reinstate the student, or deny reinstatement to the student based on
consideration of all of the following factors:

1. the extent to which reinstatement would create a risk of harm to other
students or District personnel;

2. the extent to which reinstatement would create a risk of District liability or
individual liability for the Board or District personnel;

3. the student’s age and maturity;

4. the student’s school record before the incident that caused the expulsion;

5. the student’s attitude concerning the incident that caused the expulsion;

6. the student’s behavior since the expulsion and the student’s prospects for
remediation; and

7. if the petition was filed by a Parent, the degree of cooperation that the Parent
has provided the student and the degree of cooperation the Parent can be
expected to provide the student if the student is reinstated.

Before making its recommendation, the reinstatement committee may request
that the student and the Parent appear in person to answer questions. If the
committee recommends that the student be conditionally reinstated, the
committee must include in its written recommendation to the Board a list of
recommended conditions.

At or before its next regularly scheduled meeting following receipt of the
reinstatement committee’s recommendation, the Board will consider the
recommendation and make a final decision to unconditionally reinstate the
student, conditionally reinstate the student, or deny reinstatement. The Board
may require a student, and if the petition was filed by a Parent, the Parent, to
agree in writing to specific conditions to reinstatement, including, without
limitation, a behavior contract, completion of an anger management program, a
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“last-chance” agreement, counseling, drug treatment, or a psychological
evaluation. The District is not obligated to provide or to pay for any reinstatement
condition imposed by the Board. Upon request of the District, parents/guardians
(or the student, if emancipated or at least 18 years old) will provide verification
that the conditions were satisfied. The Board’s decision to unconditionally grant,
conditionally grant, or deny the reinstatement petition is final.

If the Board denies reinstatement, the Parent or student may not file another
petition for reinstatement until 180 school days after the date of the denial, unless
the Board specifies otherwise at the time of denial.

B. Reinstatement Following Discretionary Permanent Expulsion

Unless otherwise expressly authorized by the Board at the time of a permanent
expulsion, a student expelled for reasons other than those resulting in a
mandatory permanent expulsion under Policy 5206 may not petition the Board for
reinstatement until at least 150 school days after the date of the expulsion, and
the student may not be reinstated until at least 180 school days after the date of
the permanent expulsion. Upon receipt of a timely reinstatement petition, the
Board will review and consider the petition at its next regularly scheduled
meeting to consider the petition and any information submitted by the Parent or
student and the Superintendent or designee in either support of or opposition to
the petition. The Board may unconditionally grant, conditionally grant, or deny the
reinstatement petition. The District is not obligated to provide or to pay for any
reinstatement condition imposed by the Board. Upon request of the District,
parents/guardians (or students who are emancipated or at least 18 years old) will
provide verification that the conditions were satisfied. The Board’s decision to
unconditionally grant, conditionally grant, or deny the reinstatement petition is
final. If the Board denies reinstatement, the Parent or student may not file
another petition for reinstatement until at least 180 school days after the date of
the denial, unless the Board specifies otherwise at the time of denial.

Legal authority: 18 USC 921; 20 USC 1401 et seq.,; 20 USC 7151; 29 USC 705,
794-794b; MCL 380.1308-.1310, 380.1310a, 380.1310c, 380.1310d,
380.1311, 380.1311a, 380.1312, 380.1313

Date adopted: December 13, 2021

Date revised:
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5200 Student Conduct and Discipline

5206D Student Discipline - Enrollment Following Misconduct at Another Public
or Nonpublic School

To the extent permitted by law, the District may deny enrollment to a student who
engaged in misconduct in another public or nonpublic school and who seeks to enroll in
the District either: (1) before the previous school imposes disciplinary consequences for
the misconduct; or (2) while the student is suspended or expelled from the previous
public or nonpublic school. The Superintendent or designee must refer the student to
the Board if, under the student code of conduct, the student’s misconduct in the
previous public or nonpublic school would result in a long-term suspension or expulsion
from that institution and, in the Superintendent’s or designee’s opinion, the student’s
enrollment in the District would jeopardize the safety or welfare of the District or
substantially disrupt District operations. The Board will hold a pre-enrollment hearing
following the Superintendent’s or designee’s referral to consider whether the student
may enroll and, if so, any conditions on enrollment. The Board will consider any
information submitted by the Parent or student and the Superintendent in either support
of or opposition to the student’s enrollment.

This Policy does not apply to students seeking to enroll who are expelled for any of the
following offenses:

A. possession of a firearm or other dangerous weapon;

B. arson;

C. criminal sexual conduct pursuant to Policy 5206 H.3;

D. physical assault on an employee, contractor, or volunteer if student is in grade 6
or above;

E. physical assault of another student if student is in grade 6 or above; and

F. a bomb threat or similar threat if a student is in grade 6 or above.

Legal authority: MCL 380.11a, 1308-.1310, 380.1310a, 380.1310c, 380.1310d,
380.1311, 380.1311a, 380.1312, 380.1313

Date adopted: December 13, 2021

Date revised:
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5200 Student Conduct and Discipline

5208 Student Acceptable Use and Internet Safety Policy

Student use of District technology is a privilege, not a right, and is governed by Policy
3116 and the applicable acceptable use agreement. As part of its Internet Safety Policy
the District must implement the rules and procedures identified in Policy 3116. A
student’s failure to comply with Policy 3116 and the applicable acceptable use
agreement may result in discipline or loss of technology privileges.

Students have no expectation of privacy in or right to continued use of District
technology resources.

Date adopted: December 13, 2021

Date revised:
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5200 Student Conduct and Discipline

5209 Student Use of Cell Phone and Electronic Communication Devices

Students may use cell phones or other electronic devices while at school, so long as
they do so safely, responsibly, and respectfully, and comply with all other school rules
while using the devices.

Students are personally and solely responsible for the security of their cell phones and
other electronic devices. The District is not responsible for theft, loss, or damage of any
cell phone or other electronic device.

Students may not use cell phones or other electronic devices while they are in locker
rooms, restrooms, or any other area in which others may have a reasonable expectation
of privacy.

Taking, disseminating, transferring, or sharing obscene, pornographic, lewd, or
otherwise illegal photographs, video, audio, or other similar data, whether by electronic
data transfer or otherwise (including via cell phone or other electronic device), may
constitute a crime under state or federal law. A student engaged in any of these
activities at school, at a school event, or on school-provided transportation, may be
subject to discipline pursuant to this Policy and the student code of conduct. A student
engaged in any of these activities outside of school may be disciplined if the student’s
activities substantially disrupt or negatively affect the school environment.

The Superintendent, building principals, and teachers are authorized to develop
building-level and classroom rules for students’ use of cell phones and other electronic
devices. Those rules must be clearly communicated to students. A student who violates
the rules or this Policy are subject to corrective or disciplinary action, consistent with
Policy and the student code of conduct.

School administrators and teachers may confiscate a student’s cell phone or other
electronic device if the student’s use or possession of a cell phone or electronic device
violates this Policy, the student code of conduct, or any applicable building or classroom
rule. The building principal or designee may require a meeting with the student’s Parent
to discuss the rule violation before returning the cell phone or electronic device.

Legal authority: MCL 380.1303(2)

Date adopted: December 13, 2021

Date revised:
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5200 Student Conduct and Discipline

5212 Registered Sex Offenders - Students

Inclusion on the state’s sex offender registry alone is not a sufficient basis to exclude a
student from school. The District reserves the right, consistent with Policy 5411 and
applicable law, to determine the educational placement of a student who is listed on the
state’s sex offender registry.

For a student who is listed on the state’s sex offender registry, the building principal may
establish a safety plan, which may include excluding the student from extracurricular
activities.

Date adopted: December 13, 2021

Date revised:

© 2020
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5200 Student Conduct and Discipline

5213 Personal Protection Orders Against Students

If a student obtains a personal protection order against another student in the same
building, either student’s Parent should notify the building principal and provide a copy
of the order. The building principal or designee may work with the families to change
class schedules, lockers, lunch assignments, or bus assignments of either student.
While the District will seek to work collaboratively with both families, the District will not
enforce a personal protection order to which the District is not a party.

The existence of a personal protection order does not diminish a student’s rights under
state or federal law.

The existence of a personal protection order alone is not a sufficient basis to exclude a
student from school. The District reserves the right, consistent with Policy 5411, to
determine the educational placement of a student who is the subject of a personal
protection order.

Date adopted: December 13, 2021

Date revised:
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5300 Student Enrollment, Attendance, and Records

5301 Compulsory Attendance, Absenteeism, and Truancy

A. Required Attendance

Every person residing in the District who has legal or actual charge or control of a
child who is of mandatory attendance age must ensure that the child regularly
attends a public or private school or is receiving a home-school education unless
the child has satisfied District graduation requirements or is otherwise exempt
from Michigan’s compulsory attendance requirements.

B. Mandatory Attendance Age

A child who is or will turn 6 years old before December 1 of the current school
year and who has not turned 18 years old is of mandatory attendance age.

C. Exceptions

A Parent of a child who is at least 16 years old may provide the District with
written notice that the child has permission to stop attending school. Upon receipt
of the written notice, the child will be exempt from this Policy.

D. Excused Absences

The following absences will be considered excused if they are confirmed by
communication to the school from the student’s Parent:

● the student’s physical or mental illness (a verification from a
physician, physician assistant, or nurse practitioner is required after
4 consecutive days of absence for illness);

● severe weather;

● medical appointments for the student;

● death or serious illness of the student’s family member;

● attendance at a funeral, wedding, or graduation;

● appearance at court or for other legal matters;

● observance of religious holidays of the student’s own faith;

● college planning visits; and

● personal or family vacations.
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E. Excessive Absenteeism and Truancy

When a student is unexcused absence for 80% of their class period in any term
or semester, the building principal or designee will provide written notice to the
student’s Parent encouraging the student’s regular daily attendance and
explaining the truancy process.

If the Superintendent or designee determines that a student is repeatedly absent
from school without valid excuse, is failing, or has behavior problems, and
attempts to confer with the student’s Parent have not been successful, the
Superintendent or designee may request the attendance officer who has
jurisdiction in the District to send notice to the Parent requiring the Parent to meet
with District personnel to discuss the matter.

When a student is unexcused absence for more than 10 days per school year,the
building principal or designee will notify the attendance officer who has
jurisdiction in the District. Once notified, the attendance officer will investigate
each case of nonattendance and will take all other steps permitted and required
by law.

The building principal or designee may impose additional consequences for
excessive absenteeism, consistent with the student handbook or published
grading procedures.

Legal authority: MCL 380.1561 et seq.

Date adopted: December 13, 2021

Date revised:

© 2024
49



​Series 5000: Students, Curriculum, and Academic Matters

5300 Student Enrollment, Attendance, and Records

5303 Student Enrollment and Withdrawal

A. Student Enrollment

The District will enroll a student who is:

● a legal resident of the District or otherwise entitled by Michigan law to
enroll in the District;

● under court jurisdiction and is placed in foster care if the Department of
Health and Human Services or a child placing agency determines that
the child should be enrolled in the District, regardless of residency;

● eligible to enroll as a schools-of-choice student under these Policies
and Michigan law;

● the resident of another district with the consent of the resident district
if, in the Superintendent’s discretion, the student should be enrolled;

● the resident of another district as permitted and authorized by law if, in
the Superintendent’s discretion, the student should be enrolled;

● homeless, if the student has a right to enroll in the District pursuant to
applicable law and Policy 5307;

● the child of a custodial Parent assigned to active duty military service if
the child’s noncustodial Parent or person serving in loco parentis for
the child resides in the District and the child’s custodial Parent has
provided a legally valid power of attorney;

● approved as a foreign exchange student pursuant to Policy 5306;

● a legal resident of a district that has contracted with the District for the
student’s educational services; or

● legally entitled to attend the District on a part-time basis.

The District may independently verify a student’s residency status or eligibility for
enrollment.

A person enrolling a student must provide the following within 30 calendar days
after enrollment:

● a copy of the student’s birth certificate; or

● other reliable proof of the student’s identity and age and an affidavit
explaining the inability to produce a copy of the student’s birth
certificate.
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If the required documentation is not timely provided, the District will, after
providing 30 calendar days’ notice to the person enrolling the student, refer the
matter to local law enforcement. The District will immediately report to law
enforcement any affidavit that appears inaccurate or suspicious.

As a condition of enrollment, a person enrolling a student must provide
documentation of the student’s required immunizations or a valid immunization
waiver pursuant to Policy 5713. Failure to submit the required documentation will
result in the student’s exclusion from school.

The District will, consistent with Policy 5715, request the student’s oral health
assessment information during the enrollment process for students enrolling for
the first time in kindergarten or first grade.

Within 14 calendar days after a transfer student enrolls, the building principal or
designee must send a written request to the student’s previous school requesting
a copy of the student’s school record.

A student who is or will be 20 years old on September 1 of the school year, or
who has earned a high school diploma or GED, may not enroll in or continue to
attend school in the District, except for a student with a disability, a student
enrolling in an approved adult education or dropout recovery program, or when
otherwise required by law.

Except for a student with a disability or a student enrolling in an approved early
childhood program, a student who will not be 5 years old on December 1 of the
school year may not enroll in or attend school in the District without the
Superintendent’s express written permission.

A student’s placement, including building assignment and grade level, will be
determined pursuant to Policy 5411.

B. Student Withdrawal

The District will disenroll a student upon receipt of either written notice from a
Parent of intent to withdraw or a records request from another school. If at the
time of receipt of a notice of disenrollment there are pending disciplinary
proceedings against the student involving potential suspension or expulsion, the
District may elect to complete those proceedings.

Legal authority: MCL 380.1135, 380.1147, 380.1148, 380.1148a

Date adopted: December 13, 2021

Date revised:
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5300​ Student Enrollment, Attendance, and Records

5304 Nonpublic School Students; Part-Time Attendance

A resident student who attends a nonpublic school or who is home-schooled and who 
otherwise meets the enrollment requirements in Policies 5303, has the right to enroll in 
nonessential elective courses (including co-curricular activities associated with those 
courses) that the District provides to public school students in the same grade level or 
age group. 

The District may provide instruction in nonessential elective courses to students at a 
nonpublic school site, consistent with state law and subject to constitutional constraints. 
The District may also permit nonresident, home-schooled and nonpublic school 
students to enroll in nonessential elective courses that the District provides to students 
in the same grade level or age group consistent with state law and subject to 
constitutional constraints.

A nonpublic, part-time student, regardless of residency and instructional location, is 
subject to the same course requirements and prerequisites that apply to all other District 
students.

A nonpublic, part-time student is subject to all District rules and applicable student 
codes of conduct.

The District is not required to provide transportation to a nonpublic, part-time student.

The Superintendent or designee must ensure that all courses and related optional 
experiences offered or provided to nonpublic, part-time students satisfy the 
requirements of state and federal law and applicable provisions of the Michigan Pupil 
Accounting Manual.

Legal authority:​MCL 388.1766b

Date adopted: December 13, 2021

Date revised:
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5300 Student Enrollment, Attendance, and Records

5305 Schools-of-Choice

The Board will annually determine whether the District will accept schools-of-choice
students who reside in the same ISD in which the District is located, who reside within
an ISD contiguous to the ISD in which the District is located, or both. If the Board
determines that schools-of-choice students will be accepted for enrollment, the Board
will establish the grades, schools, and programs in which they may enroll and the
number of schools-of-choice students the District will accept for each open grade,
school, or program.

If the Board determines that the District will accept schools-of-choice students, the
Superintendent or designee will ensure that applicable provisions of state law are
followed, including, without limitation:

A. publishing the grades, schools, and programs for which the District will accept
schools-of-choice applicants;

B. establishing an application period of at least 15 and no more than 30 calendar
days if the Board has limited the number of schools-of-choice students who may
enroll in a grade, school, or program;

C. selecting students who may enroll in the following manner:

1. the Superintendent or designee must give preference to an applicant who
resides in the same household as a student already enrolled in the District;

2. the Superintendent or designee may refuse to enroll a student who has been
suspended from another school in the preceding 2 years or who has ever
been expelled from another school or convicted of a felony;

3. the Superintendent or designee will require that schools-of-choice students
meet the same criteria that a resident student must meet to enroll in a grade
or specialized/magnet school or program;

4. if the Board determines that limited spots are available and, if, after applying
the enrollment preferences and exclusions described in this Policy, there are
more applicants than spots available in a particular grade, school, or program,
the Superintendent or designee will select students based on a random draw
lottery;

5. except as otherwise stated in this Policy, the Superintendent or designee may
not make enrollment decisions based on any other factors.
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D. following all notice and timeline requirements;

E. allowing a student who has enrolled as a schools-of-choice student to continue to
enroll in the District until the student graduates, enrolls in another school, drops
out of school, or is expelled from school;

F. requesting records from a student’s previous school.

Before enrolling a student who resides outside of the ISD in which the District is located
and who has been identified as a child with a disability under the Individuals with
Disabilities Education Act, the Superintendent or designee will attempt to enter into a
cost-sharing agreement with the student’s resident district. If the District and the
student’s resident district fail to reach a cost-sharing agreement, the student will not be
enrolled in the District.

If the District receives a request from another school for records about a resident
student’s schools-of-choice application, the Superintendent or designee will promptly
respond to the request.

The Superintendent or designee may pursue all available legal options, including
referral to law enforcement, against any person who provides false or misleading
information on a schools-of-choice application.

Students not eligible to enroll pursuant to this Policy may only enroll consistent with
Policy 5303.

Legal authority: MCL 388.1705, 388.1705c

Date adopted: December 13, 2021

Date revised: December 12, 2022

Date revised:
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5300​ Student Enrollment, Attendance, and Records

5306 Immigrant, Undocumented and Exchange Students

The District will not deny enrollment to resident students or otherwise discriminate 
against students based on immigration or visa status. All resident students, regardless 
of immigration or visa status, who otherwise meet Policy 5303’s requirements may 
enroll in the District.

A student seeking to enroll in the District should verify that the student’s enrollment will 
comply with federal laws, regulations, and guidance applicable to the student’s 
immigration or visa status. Failure to do so may negatively impact the student’s 
immigration or visa status.

A student with an F-1 visa who enrolls in the District in compliance with federal law must 
reimburse the District the full, unsubsidized per capita cost of providing education at the 
District for the period of the student’s attendance.

A student with a J-1 visa who is sponsored by a formal student exchange program may 
enroll in the District without paying tuition if the student’s host family resides in the 
District and the student otherwise meets the requirements of state and federal law and 
Policy 5303.

Nothing in this Policy should be construed to require the District to facilitate a student’s 
visa.

All students are subject to Board Policies, rules, laws, behavioral expectations, and 
applicable student codes of conduct.

Legal authority:​8 USC 1184(m); MCL 380.1401; Plyler v Doe, 457 US 202 (1982); 
OAG, No. 6316, p 151 (September 25, 1985)

Date adopted: December 13, 2021

Date revised:

© 2024 
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5300 Student Enrollment, Attendance, and Records

5307 Homeless Students

A. General Policy

The District will provide a free public education to homeless children and youth
who are in the District and afford them the educational rights and legal
protections provided by federal and state law. Homeless children and youth will
not be stigmatized or segregated based on their homeless status and will have
the same access to services offered to students who are not homeless. It is the
intent of this Policy to remove barriers to the enrollment and retention of
homeless students in the District.

B. Homeless Liaison

The homeless liaison will coordinate services to ensure that homeless children
and youth enroll in school and have the opportunity to succeed. The liaison will
also coordinate and collaborate with state homeless coordinators, community
agencies, and District personnel responsible for the provision of education and
related services to homeless children and youth, including unaccompanied youth.
A student or Parent in a homeless situation who requires assistance should
contact the District’s homeless liaison:

Dr. Precios Armstrong, Director of Special Education
501 Burcham Dr, East Lansing MI 48823

517-333-7461
precios.armstrong@elps.us

The liaison’s responsibilities include ensuring that:

1. homeless children and youth are identified by District personnel through
outreach and coordination activities with other entities and agencies;

2. homeless children and youth are enrolled in, and have a full and equal
opportunity to succeed in, the District’s schools;

3. homeless families and homeless children and youth have access to and
receive educational services for which the families and students are eligible,
including Head Start, early intervention services under Part C of the
Individuals with Disabilities Education Act, and other preschool programs
administered by the District;

4. homeless families and students receive referrals to health care, dental
services, mental health and substance abuse services, housing services, and
other appropriate services;

56



5307 Homeless Students

Page 2

5. Parents of homeless children and youth, and unaccompanied youth, are
informed of available educational and related opportunities available to their
students and are provided with meaningful opportunities to participate in their
student’s education;

6. public notice of the educational rights of homeless children and youth is
disseminated in locations frequented by Parents of homeless children and
youth, and unaccompanied youth, including schools, shelters, public libraries,
and soup kitchens, in a manner and form understandable to the Parents of
homeless children and youth, and unaccompanied youth;

7. enrollment disputes involving homeless children and youth are resolved as
quickly as possible after receiving notice of the dispute and in accordance
with any applicable state or District procedures;

8. Parents of homeless children and youth, and unaccompanied youth, are fully
informed of all transportation services, including transportation to the school
of origin, and are assisted in accessing transportation to the school that is
selected;

9. District personnel providing services to homeless children and youth receive
professional development and other support to assist in meeting the
educational and related needs of homeless students;

10.unaccompanied youths who are enrolled in school have: (a) opportunities to
meet the same challenging state academic standards as children and youth
who are not homeless; (b) appropriate secondary education and support
services, including receiving appropriate credit for full or partial coursework
satisfactorily completed while attending a prior school; (c) access to counselor
services and supports to prepare for and improve college readiness; and (d)
notice of their status as independent students under the Higher Education Act
of 1965 and that they may obtain assistance from the liaison to receive
verification of that status for Free Application for Federal Student Aid (FAFSA)
purposes; and

11. performance of any other duties identified in this Policy and applicable federal
laws or state guidelines governing the homeless liaison’s duties.

The homeless liaison will participate in relevant professional development and
other technical assistance activities as part of the liaison’s duties and may work
with other District personnel to accomplish the responsibilities described in this
Policy.

C. Definitions

1. “Homeless children and youth” means persons who lack a fixed, regular, and
adequate nighttime residence and includes children and youth who:
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a. are sharing the housing of other persons due to loss of housing, economic
hardship, or a similar reason; are living in motels, hotels, trailer parks, or
camping grounds due to the lack of alternative accommodations; are living
in emergency or transitional shelters; or are abandoned in hospitals;

b. have a primary nighttime residence that is a public or private place not
designed for or ordinarily used as a regular sleeping accommodation for
human beings;

c. are living in cars, parks, public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings; and

d. are migratory children who qualify as homeless because they are living in
circumstances described above.

2. “Child” and “youth” refers to persons who, if they were children of residents of
the District, would be entitled to a free education.

3. The term “unaccompanied youth” means a homeless child or youth not in the
physical custody of a Parent.

4. “School of origin” means the school that the child or youth attended when
permanently housed or the school in which the child or youth was last
enrolled.

D. District’s Obligation

In the best interest of a homeless child or youth, the District generally will:

1. continue the child’s or youth’s education in the school of origin for the duration
of homelessness in any case in which a family becomes homeless between
academic years or during an academic year and for the remainder of the
academic year, if the child or youth becomes permanently housed during an
academic year; or

2. enroll the child or youth in any public school that students who are not
homeless who live in the attendance area in which the child or youth is
actually living are eligible to attend.

E. School Stability

In determining the best interest of a homeless student, the District will presume
that keeping a homeless child or youth in the student’s school of origin is in the
student’s best interest unless it is contrary to the request of the student’s Parent,
or in the case of an unaccompanied youth, the youth. In determining the school
placement of a homeless child or youth, the District will also consider factors
related to the impact of mobility on the homeless child or youth’s achievement,
education, health, and safety, giving priority to the parent’s/guardian’s or the
unaccompanied youth’s request. In the case of an unaccompanied youth, the
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District will assist in placement or enrollment decisions and will give priority to the
unaccompanied youth’s views.

If, after consideration of the presumption and factors above, the District
determines that it is not in the student’s best interest to attend the school of origin
or the school requested by the Parent or unaccompanied youth, the District will
provide written explanation of the reasons for its determination in a manner and
form understandable to the Parent or unaccompanied youth, including
information about the right to appeal.

F. Immediate Enrollment

The District will immediately enroll homeless children and youth, including
unaccompanied youth, even if they are unable to produce records normally
required for enrollment such as previous academic records, immunization
records, residency documents, birth certificates, or other documentation or the
child or youth has missed application or enrollment deadlines. The District will
immediately contact the school last attended by the student to obtain relevant
academic and other records. The District’s homeless liaison will assist in
obtaining any necessary immunizations or screenings or immunization or other
required health records.

G. Comparable Services

The District will provide homeless children and youth services that are
comparable to those offered to students who are not homeless, including
transportation services, Title I services, programs and services for students with
disabilities under IDEA and Section 504, career and technical education,
programs for gifted and talented students, programs for English learners, and
school nutrition programs.

H. Transportation

Transportation will be provided to homeless students to the extent required by
law and will be comparable to that provided to students who are not homeless. At
the request of the Parent (or for an unaccompanied youth, the liaison),
transportation will be provided to and from the school of origin as follows:

1. If the homeless child or youth continues to live in the area served by the
District, the child’s or youth’s transportation to and from the school of origin
will be provided or arranged by the District.

2. If the homeless child’s or youth’s living arrangements in the area served by
the District terminate and the child or youth begins living in an area served by
another school district, the District and the other school district in which the
homeless child or youth is living must agree on a method to apportion the
responsibility and costs for providing the homeless student with transportation
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to and from the District. If the districts are unable to agree, the responsibility
and cost for transportation will be shared equally.

I. Records

The District will maintain and respond to requests for enrollment records for
homeless children or youth consistent with Policy 5309 and state and federal
record laws. Any information about a homeless child’s or youth’s living situation
will be treated as a confidential education record and not directory information.

J. Dispute Resolution

If a dispute arises about a homeless student’s eligibility, school selection, or
enrollment, the homeless student, including an unaccompanied youth, must be
immediately enrolled and served in the school in which enrollment is sought,
pending final resolution of the dispute.

A complainant should contact the District’s homeless liaison who will follow
MDE-approved District dispute resolution processes or MDE dispute
resolution/complaint procedures to quickly resolve the dispute.

Legal authority: 42 USC 11431 et seq.

Date adopted: December 13, 2021

Date revised:
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5300​ Student Enrollment, Attendance, and Records

5308 Protection of Pupil Rights

A.​ Surveys, Analyses, and Evaluations

Parents may inspect any survey created by a third party before that survey is 
administered or distributed to their student. All survey inspection requests must 
be made in writing to the building principal before the survey’s scheduled 
administration date.

The District must obtain written consent from a student’s Parent before the 
student is required to participate in a survey, analysis, or evaluation funded, in 
whole or in part, by the U.S. Department of Education that would reveal sensitive 
information. For all other surveys, analyses, or evaluations that would reveal 
sensitive information about a student, the District will provide prior notice to the 
student’s Parent and an opportunity for the Parent to opt their student out.

Employees may not request or disclose the identity of a student who completes a 
survey, evaluation, or analysis containing sensitive information.

“Sensitive information” includes:

●​ political affiliations or beliefs of the student or the student’s Parent;

●​ mental or psychological problems of the student or the student’s family;

●​ sexual behavior or attitudes;

●​ illegal, anti-social, self-incriminating, or demeaning behavior;

●​ critical appraisals of other persons with whom the student has close 
family relationships;

●​ legally recognized privileges or analogous relationships, such as those 
with lawyers, physicians, and ministers;

●​ religious practices, affiliations, or beliefs of the student or the student’s 
Parent; or

●​ income (other than that required by law to determine eligibility for 
participating in a program or for receiving financial assistance under 
that program).
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B.​ Invasive Physical Examinations

Parents may refuse to allow their students to participate in any non-emergency, 
invasive physical examination or screening that is: (1) required as a condition of 
attendance, (2) administered and scheduled by the District, and (3) not 
necessary to protect the immediate health and safety of a student.

“Invasive physical examination” means:

1.​ any medical examination that involves the exposure of private body 
parts; or

2.​ any act during an examination that includes incision, insertion, or 
injection into the body that does not include a hearing, vision, or 
scoliosis screening.

C.​ Collection of Student Personal Information for Marketing

No employee will administer or distribute to students a survey or other instrument 
for the purpose of collecting personal information for marketing or selling that 
information.

“Personal information” means individually identifiable information that includes:

1.​ student’s and Parents’ first and last name;

2.​ home or other physical address;

3.​ telephone number; or

4.​ Social Security Number.

This Policy does not apply to the collection, disclosure, or use of personal 
information for the purpose of providing educational services to students, such 
as: 

1.​ post-secondary education recruitment;

2.​ military recruitment;

3.​ tests and assessments to provide cognitive, evaluative, diagnostic, or 
achievement information about students; or

4.​ student recognition programs.

B.​ Inspection of Instructional Material

Parents/guardians may inspect instructional material consistent with Policy 5401.

© 2024 
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C.​ Notification of Rights and Procedures

The Superintendent or designee will notify Parents of:

1.​ this Policy and its availability upon request;

2.​ how to opt their child out of participation in activities as provided for in 
this Policy;

3.​ the approximate date(s) when a survey, evaluation, or analysis that 
would reveal sensitive information is scheduled or expected to be 
scheduled;

4.​ the approximate date(s) when the District or its agents intend to 
administer a non-emergency, invasive physical examination or 
screening required as a condition of attendance (except for hearing, 
vision, or scoliosis screenings); and

5.​ how to inspect any survey or other material described in this Policy.

This notification will be given to Parents at least annually at the beginning of the 
school year and within a reasonable period after any substantive change to this 
Policy.

Parents who believe their rights have been violated may file a complaint with:

Student Privacy Policy Office
U.S. Department of Education

400 Maryland Avenue, SW
Washington, DC 20202

Legal authority:​20 USC 1232h

Date adopted: December 13, 2021

Date revised:
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​Series 5000: Students, Curriculum, and Academic Matters

5300 Student Enrollment, Attendance, and Records

5309 Student Records and Directory Information

The District may collect, retain, use, and disclose student education records consistent
with state and federal law.

A. Definitions

1. An “education record” is a record directly related to a student that the District
or its agents maintain, except that an education record does not include:

a. records kept in the maker’s sole possession that are used as a personal
memory aid and that are not accessible or revealed to any person except
a temporary substitute for the maker;

b. records maintained by a law enforcement unit of the District, as defined by
the Family Educational Rights and Privacy Act (FERPA), if the record was
created for a law enforcement purpose;

c. records relating to a student who is at least 18 years old that are created
or maintained by a psychiatrist, psychologist, or other recognized
professional or paraprofessional acting or assisting in that capacity that
are created or maintained only for the student’s treatment (exclusive of
remedial educational activities or educational activities that are part of the
District’s instructional program) and that are disclosed only to persons
providing treatment (except that the records may be personally reviewed
by a physician or other appropriate professional of the student’s choice);

d. records created or received by the District after a person is no longer a
student in the District and that are not directly related to the person’s
attendance as a student in the District;

e. grades on peer-graded papers or assignments before they are collected or
recorded by a teacher; or

f. records relating to a person employed by the District that are maintained
in the normal course of business, relate only to the person’s employment,
and are not available for any other purpose. Records relating to a person
employed as a result of that person’s status as a student are, however,
“education records.”

2. “Personally identifiable information” means a student’s name; the name of a
student’s Parent or family member; the student’s address or the address of a
family member; a personal identifier, such as the student’s social security
number, student number, or biometric record; other indirect identifiers, such
as the student’s date of birth, place of birth, and mother’s maiden name; other
information that alone or in combination is linked or linkable to a specific
student that would allow a reasonable person in the school community, who
does not have personal knowledge of the relevant circumstances, to identify
the student with reasonable certainty; or information requested by a person64
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who the District reasonably believes knows the identity of the student to
whom the education record relates.

3. “Directory information” is the information contained in a student’s education
record that would not generally be considered harmful or an invasion of
privacy if disclosed. The Board designates the following as directory
information:

a. student names;

b. photographs, including photographs and videos depicting a student’s
participation in school-related activities;

c. grade level;

d. participation in officially recognized activities and sports;

e. weight and height of athletic team members;

f. degrees, honors, and awards received.

The Board further designates District-assigned student email addresses as
directory information for the limited purposes of: (1) facilitating the student’s
participation in and access to online learning platforms and applications; and
(2) inclusion in internal school and District email address books.

B. Collection and Retention of Records

School officials may collect and retain information about the District’s students
that is reasonably necessary for the District to perform its role as a public school
district, including, without limitation, student work samples, assessments,
evaluations, surveys, health and medical information, immunization records, birth
certificates, proof of residence, proof of achievements and awards, behavior
records, investigation reports, incident reports, attendance records, all records
necessary for the District to satisfy state or federal legal obligations, and any
record necessary for the District to prove that a student was accurately counted
in membership for state aid and grant purposes.

The Superintendent or designee will ensure that all student records are retained
consistent with the Records Retention and Disposal Schedule for Michigan
Public Schools and Policy 3502 and that reasonable steps (including, without
limitation, physical or technological controls) are taken to protect education
records, including those stored electronically, from inadvertent or unauthorized
disclosure.

C. Right to Inspect and Review Education Records
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Parents may inspect and review their minor child’s education records, regardless
of custody status, unless a court order specifically provides otherwise.

Parents may also inspect and review the education records of an “eligible
student” if the student is considered a dependent under Internal Revenue Code
Section 152. An “eligible student” means a student who is at least 18 years old,
an emancipated minor, or a student enrolled in a postsecondary institution.
Eligible students have the right to inspect and review their own education
records.

The District will make arrangements for a Parent or eligible student to inspect
and review the student’s education records within a reasonable time from
receiving a request and not more than 30 calendar days from the date of the
request or, if the student whose records are requested is a child with a disability
as defined by the Individuals with Disabilities Education Act, before any
Individualized Education Program Team meeting, resolution meeting, or due
process hearing.

D. Right to Request Explanation or Interpretation of Student Education Records

A Parent or eligible student may request, in writing, an explanation or
interpretation of a student’s education records. School officials will respond to
any reasonable request.

E. Right to Request Amendment of Education Records

A Parent or eligible student may request that a student’s education record be
amended if the parent/guardianParent or eligible student believes the record is
inaccurate, misleading, or otherwise in violation of the student’s privacy rights.
The Superintendent will develop administrative guidelines explaining the process
by which a parent/guardianParent or eligible student may request an amendment
to the student’s records and that the parent/guardianParent or eligible student
has the right to a hearing if the District refuses the request.

F. Disclosure of Education Records to School Officials

A school official may receive and review personally identifiable information from a
student’s education record only if the school official has a legitimate educational
interest in the information. A school official has a “legitimate educational interest”
if the record review is necessary for the school official to perform an
administrative, supervisory, or instructional task as assigned by the District or to
perform a service or benefit for the student or the student’s family. For purposes
of this Policy, a “school official” is any person employed by the District. The Board
further designates the following persons and entities as “school officials”:

1. a person or company with whom the Board has contracted to perform a
specific task (such as an attorney, auditor, insurance representative, medical
consultant, or online educational service provider or vendor);
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2. a contractor, consultant, volunteer, or other party to whom the Board has
outsourced a service or function otherwise performed by District employees
(e.g., a therapist, a school resource officer, an employee of an intermediate
school district, or an authorized information technology specialist);

3. a Parent or student serving on an official committee, such as a disciplinary,
reinstatement, or grievance committee; and

4. a person, including a volunteer, who is assisting another school official in
performing the official’s duties.

The above-identified persons and entities must: (a) perform institutional services
or functions for which the District would otherwise use its own employees, (b) be
under the direct control of the District as to the use and maintenance of
education records, and (c) be subject to the requirements of FERPA regulations
governing the use and re-disclosure of personally identifiable information from
education records.

The Superintendent or designee will adopt procedures, including physical and
technological controls, to ensure that only those school officials with a legitimate
educational interest may access personally identifiable information from a
student’s education records.

G. Disclosure of “Directory Information”

Except as otherwise stated in this Policy, school officials may disclose “directory
information” without the prior written consent of a Parent or eligible student
unless the Parent or eligible student specifically notifies the District that the
Parent or eligible student does not consent to the disclosure of the student’s
directory information for 1 or more of the uses for which the District would
commonly disclose the information.

The District will provide Parents and eligible students with a Directory Information
Opt Out Form, listing all uses for which it commonly discloses student directory
information. The form will allow the Parent or eligible student to elect not to have
the student’s directory information disclosed for 1 or more of the listed uses.
Upon receipt of a completed Directory Information Opt Out Form, school officials
may not release the student’s directory information for any of the uses selected
on the form.

The Superintendent or designee will provide the Directory Information Opt Out
form to all Parents or eligible students within the first 30 days of the school year.
The form will also be made available at a parent’s/guardian’s or eligible student’s
request at any time during the school year. If the Parent or eligible student does
not return the form, the District may release directory information as permitted by
law. The Directory Information Opt Out form will be kept on file for 1 year.
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To ensure that directory information is not improperly used, the Superintendent or
designee may require that a person requesting directory information execute an
affidavit stating that, if disclosed, the directory information will not be used,
rented, or sold for the purpose of surveys, marketing, or solicitation.

The District will not disclose a student’s or Parent’s phone number or address or
the Parent’s employment address to another person who is the subject of a court
order that prohibits disclosure of the information if the District has received a
copy of the order. The District will not disclose a confidential address, phone
number, or email address in violation of the Address Confidentiality Program Act
if the student or the student’s Parent notifies the District that the student or the
student’s Parent has obtained a participation card issued by the department of
attorney general.

H. Disclosure of Education Records to Another School

School officials may release or disclose personally identifiable information
contained in a student’s education record without the consent of the Parent or
eligible student to another school or post-secondary institution in which the
student seeks or intends to enroll, is enrolled, or from which the student receives
services, if the disclosure is related to the student’s enrollment or transfer.

I. Tagged Records and Record Transfers

Upon notification by a law enforcement agency that a student under age 17 is
missing, the building principal or designee will tag the student’s record in a
manner that will alert both District and ISD personnel that the student is
considered missing. Within 7 calendar days after receiving notice from a law
enforcement agency that a student is no longer considered missing, the building
principal or designee will remove the tag from the student’s record.

Within 30 calendar days after receiving a request from a school in which a
student has enrolled, the building principal or designee will forward the student’s
education records to the requesting school unless the student’s record has been
tagged as described in this Policy. If the record has been tagged, the building
principal or designee will not forward the student’s education records to the
requesting school and will notify law enforcement.

J. Disclosure to a For-Profit Business Entity

School officials will not sell or otherwise provide any personally identifiable
information that is part of a student’s education records to a for-profit business
entity, except as follows:

1. an employee or agent of a business entity acting as a “school official” as
defined in this Policy;
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2. pursuant to a management agreement between a public school academy and
an educational management organization;

3. as necessary for standardized testing; or

4. as necessary to a person who is providing educational or educational support
services to the student pursuant to a contract with the school.

K. Disclosure of Education Records in Response to Subpoena/Court Order

To the extent consistent with state law, including the nondisclosure requirements
of Revised Judicature Act Section 2165, school officials may release or disclose
personally identifiable information contained in a student’s education records
without the consent of the Parent or eligible student upon receipt of a court order
or lawfully issued subpoena requiring disclosure of the information. To the extent
permitted or required by law, before complying with a court order or subpoena,
school officials must notify the Parent or eligible student, in writing, that the
District intends to comply with the court order or subpoena.

L. Disclosure of Education Records in Other Circumstances

Except as provided in this Policy, the District and its employees and agents are
prohibited from disclosing personally identifiable information from a student’s
education records without the written consent of a Parent or eligible student
unless the disclosure is otherwise permitted or required by law, including, without
limitation, if the disclosure is:

● necessary because of a health or safety emergency;

● to authorized state or federal officials;

● in connection with a student’s application for or receipt of financial aid;

● made for purposes of conducting a study for or on behalf of an
educational agency or institution;

● to an accrediting organization;

● concerning a registered sex offender; or

● to a representative of a child welfare agency for a foster child.

A school official may not disclose personally identifiable information from a
student’s education records unless disclosure is consistent with the requirements
of state and federal law, including FERPA.

M. Disclosure Logs

The Superintendent or designee will maintain, to the extent required by law, a log
of those persons to whom personally identifiable information from a student’s
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education records has been disclosed. The record will identify the student whose
information was disclosed, the person or entity who requested or received the
information, the information that was disclosed, the date the Parent or eligible
student provided written consent (if necessary for the disclosure), a legitimate
reason for the disclosure, and any other information required by law.

Subject to the limitations below, a Parent or eligible student may request, in
writing, information related to disclosure of personally identifiable information by
the District. This information includes:

● the specific personally identifiable information that was disclosed by
the District;

● the name and contact information of each person, agency, or
organization to which the District disclosed the student’s personally
identifiable information; and

● the legitimate reason that the person, agency, or organization had in
obtaining the personally identifiable information.

The District is not required to provide information about the disclosure of
personally identifiable information if the personally identifiable information is:

1. provided to MDE or CEPI;

2. provided to the eligible student or the student’s Parent;

3. provided to an intermediate school district providing services pursuant to a
written agreement;

4. provided by an intermediate school district to a school district or to a public
school academy in which the pupil is enrolled or to a school district or public
school academy providing services to the pupil pursuant to a written
agreement;

5. provided to a person, agency, or organization with the written consent of the
eligible student or the student’s Parent;

6. provided to a person, agency, or organization in accordance with an order,
subpoena, or ex parte order issued by a court of competent jurisdiction;

7. provided as necessary for standardized assessments that measure the
student’s academic progress and achievement;

8. covered by the District’s Directory Information Opt Out Form, unless the
Parent or eligible student has signed and submitted the Opt Out Form.

N. Video Recordings
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A video recording that is directly related to a student may be an “education
record” (e.g., when it is maintained to document student conduct or misconduct,
unless it is maintained by a law enforcement unit and used solely for a law
enforcement purpose). The Superintendent or designee will determine, on a
case-by-case basis, upon receipt of a request for the video’s disclosure, whether
a particular video is an “education record” and whether it contains “personally
identifiable information” about a student. If the Superintendent or designee
determines that a video recording is an “education record,” its release and
disclosure and the rights of Parents and eligible students to inspect and review
the video recording are governed by this Policy, applicable laws, and relevant
state and federal guidance.

O. Disclosure of Records to Law Enforcement

Nothing in this Policy limits a school official’s right or duty under state law or
pursuant to the Statewide School Safety Information Policy to contact law
enforcement to report possible criminal activity. A school official may not,
however, disclose personally identifiable information from a student’s education
records to law enforcement without the prior written consent of a Parent or
eligible student unless disclosure is otherwise permitted or required by state or
federal law (e.g., in response to a health or safety emergency or a court order or
subpoena).

If a school official reports possible criminal activity of a student with a disability as
defined by the Individuals with Disabilities Education Act, the school official must
transmit a copy of the student’s special education records and disciplinary
records to the authorities to whom the crime is reported in a manner consistent
with FERPA (i.e., with prior written consent or a lawful exception to consent).
Except for disclosures in response to a health or safety emergency, school
officials must seek written consent to transmit the records of a student with a
disability immediately after reporting the student’s potential criminal activity to
authorities.

P. Disclosure of Information to Military Recruiter

The District will provide recruiters of the Armed Forces of the United States with
at least the same access to the high school campus and to directory information
as is provided to other entities offering educational or employment opportunities
to those students, as required by state and federal law. “Armed Forces of the
United States” means the armed forces of the United States and their reserve
components and the United States Coast Guard.

The Directory Information Opt Out Form must include the option to opt out of the
disclosure of the student’s directory information to recruiters of the Armed Forces
of the United States. Upon receipt of a written “opt out,” school officials may not
release the student’s directory information to recruiters of the Armed Forces of
the United States. The District may charge a fee, not to exceed the actual costs
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of copying and mailing the requested directory information, to recruiters of the
Armed Forces of the United States, to the same extent it charges other
organizations.

Q. Annual Notice Requirements

The Superintendent or designee will send an annual notice to Parents and
eligible students notifying them of the following:

1. the right to inspect and review their student’s education records;

2. the right to seek amendment of their student’s education records, the process
for requesting amendment, and applicable hearing procedures;

3. the identity of designated “school officials” and the definition of “legitimate
educational interest”;

4. the definition of “directory information” and notice that their student’s directory
information may be disclosed without consent unless the Parent or eligible
student opts out of allowing disclosure;

5. the District’s practice to disclose a student’s education records, including
disciplinary records, to another school or post-secondary institution in which
the student seeks or intends to enroll or is enrolled;

6. the right to consent to the disclosure of personally identifiable information
from a student’s education record before its disclosure, unless a
nonconsensual disclosure is otherwise authorized by law;

7. the right to opt out of disclosure of directory information to recruiters for
Armed Forces of the United States and their service academies;

8. the right to file a complaint with the U.S. Department of Education alleging
that the District violated FERPA; and

9. the right to obtain a copy of the Board’s policies and administrative
regulations about student records.

Legal authority: 20 USC 1401 et seq., 1232g, 7165, 7908; 26 USC 152; 34 CFR Part
99, 300; MCL 15.243(2); MCL 380.1134-.1136, 380.1137a, 380.1279g;
MCL 600.2165; MCL 722.30; Records Retention and Disposal
Schedule for Michigan Public Schools

Date adopted: December 13, 2021

Date revised:

© 2024
72



​Series 5000: Students, Curriculum, and Academic Matters
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5401 Parent Involvement in Education

A. Parent Involvement

The District will take the following steps to encourage Parent involvement in their
student’s education:

1. Parents will be provided the opportunity to review District-approved
curriculum, textbooks, and instructional materials, including any material that
will be used in connection with a survey, analysis, or evaluation, upon
request.

a. Requests to review curriculum, textbooks, and instructional materials must
be made to the building principal.

b. Parents may review textbooks based on availability and may review
instructional materials within a time frame determined by the building
principal or designee.

2. Parents will be permitted to attend and observe instructional activities in a
class or course in which their student is enrolled and present.

Parents must make an appointment with the building principal to observe
instructional activities in a class or course in which the student is enrolled and
present. The building principal will permit a Parent observation unless the
building principal determines that the observation would disrupt the class or
course. Frequent observations are likely disruptive. Absent unusual
circumstances, as determined by the building principal, observations that last
more than 30 minutes or occur on consecutive days will not be permitted.
Parents who want to observe instructional activities also must adhere to
Policy 3105.

Parents are not permitted to observe testing.

3. Parents may inspect and review their student’s education records, upon
written request, consistent with Policy 5309 and state and federal law.

4. At the beginning of the school year, the District will notify Parents of students
attending Title I schools of the right to request a copy of this Policy. The
District will provide a copy of this Policy to a requesting Parent in a timely
manner.
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B. Assessments and Surveys

1. State assessments

Pursuant to state law, the District will not approve Parent requests to opt
students out of state assessments.

2. National Assessment of Educational Progress

As a condition of receiving federal funds and as required by state law, the
District may be selected to participate in the National Assessment of
Educational Progress (NAEP). To help ensure that the District has a
representative sample of students taking the NAEP, which will allow the
District to assess the quality and effectiveness of its programming on a
national level, the District strongly encourages all eligible students to
participate. Student participation in NAEP is voluntary.

The District will notify Parents of students eligible to take the NAEP before the
assessment is administered. Parents wishing to opt their students out of the
NAEP assessment must notify the District in writing at least 3 school days
before the assessment date to ensure that the District can coordinate
supervision and alternative activities for students who have opted out.

3. Surveys

Parents will be notified before their student participates in surveys on certain
topics in accordance with Policy 5308.

Legal authority: MCL 380.1137, 380.1280b, 380.1295, 380.1507(3)

Date adopted: December 13, 2021

Date revised:
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5402 Communication with Parents

The District will inform Parents of student progress, grades, and attendance through
report cards, progress reports, Parent-teacher conferences and Parent access to the
District’s student information system. The District will notify a Parent if a student is
failing or close to failing a course, either through direct communication or through
Parent access to the District’s student information system.

Other pertinent information will be communicated to Parents by mail, electronic
communication, telephone calls, personal contact, or other methods deemed
appropriate by the school staff member.

By providing the District with their telephone number(s), Parents agree to receive
notifications from the District’s automated notification system.

Date adopted: December 13, 2021

Date revised:
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5403 Rights of Non-Custodial Parents

Absent production of a specific court order that provides otherwise, District personnel
will treat each Parent, regardless of custody or visitation rights, the same as to
accessing student records, meeting and conferring with District personnel, visiting a
child at school, and transporting a child to or from school. District personnel are not
responsible for enforcing visitation or parenting time orders to which the District is not a
party.

Legal authority: 34 CFR 99.3; MCL 722.30; OAG, No. 5027 (June 30, 1976)

Date adopted: December 13, 2021

Date revised:
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5404 Free Textbooks, Materials, and Charging of Fees and Fines

The District will provide free instruction in accordance with state law and the State
Board of Education’s Position Statement on Free Textbooks, Materials, and the
Charging of Fees.

A. Textbooks and Materials

The District will not charge a fee for materials necessary to complete required or
elective courses. Students and Parents may purchase additional supplies at their
own expense. The District may charge a reasonable and refundable deposit to
cover damage to textbooks and supplies.

B. Fees

The District will not charge students a fee to participate in curricular activities.
The District may charge students a fee to participate in extracurricular and non
curricular activities to cover the District’s reasonable costs. The District may
require students to furnish specialized equipment and clothing required for
participation in extracurricular and non curricular activities or may charge a
reasonable fee for the use of District-owned equipment or clothing. The activity’s
coach or sponsor will provide students with information about the fees charged
and the equipment or clothing required.

C. Fines

The District may require students and their Parents to reimburse the District for
actual costs to repair or replace District property that is lost, damaged, stolen,
returned in a different condition, or not returned on time. The District may pursue
legal remedies to collect unpaid fines.

D. Optional Insurance

The District may offer the opportunity for students or Parents to purchase
insurance to protect against damage to District equipment or supplies. The
decision to offer insurance rests with the District.

E. Donations

The District may request donations of money, materials, equipment, or clothing
from Parents and community members to defray the costs of providing certain
services and activities to students. Employees are directed to clearly
communicate to students, Parents, and community members that donations are
voluntary.
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A teacher may provide a list of suggested materials that students and Parents
may purchase. Purchasing materials is voluntary and not required for curricular
activities.

F. Waivers

Students who qualify for free or reduced-price lunches under U.S. Department of
Agriculture child nutrition programs will be provided a fee waiver or the necessary
materials or equipment without charge for: (1) participation in extracurricular
activities, (2) materials for course projects, and (3) the use of a musical
instrument in elective music courses. Actual participation in the free or
reduced-price lunch program is not required to qualify for these waivers. The
District is not obligated to provide any particular type or quality of equipment or
other material to eligible students. A student who wishes to be considered for a
fee waiver must submit a completed fee waiver application to the building
principal.

Legal authority: MCL 600.2913; State Board of Education’s Position Statement on Free
Textbooks, Materials, and the Charging of Fees (March 1972)

Date adopted: December 13, 2021

Date revised:
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5405 Title I Parent and Family Engagement Policy 

An Engagement Policy will be jointly developed and distributed to Parents and family 
members of participating students and the local community in an understandable 
format, and to the extent practicable, in a language the Parents can understand. An 
annual evaluation of the Engagement Policy’s content and effectiveness will be used to 
design evidence-based strategies for more effective Parental involvement, to revise the 
Engagement Policy, and to remove barriers to participation. The Engagement Policy will 
be reviewed annually at a meeting where concerned parties can discuss possible 
changes to the Engagement Policy.

A component of the Engagement Policy will be a School-Parent Compact jointly 
developed by the District and Parents that outlines how the Title I school, Parents, and 
students will share the responsibility for improved student academic achievement and 
the means by which the school and Parents will build and develop a partnership to help 
students achieve state education standards.

The District recognizes the unique needs of students who are being served in its Title I 
program, and the importance of Parent and family engagement in the Title I program. 
Parent and family engagement in the Title I Program must include, but is not limited to:

A.​ an annual meeting to which all Parents of participating students will be invited to 
inform Parents of their school’s participation under this part, to explain the 
requirements of this part, and to explain the Parents’ right to be involved. 
Invitations may take the form of notes sent with students or announcements in 
the school newsletter. Additional meetings may be scheduled based on need and 
interest;

B.​ an explanation of the details for student and Parent participation, including but 
not limited to: curriculum objectives, the forms of academic assessment used to 
measure student progress and achievement of the state academic standards, 
type and extent of participation, Parental input in educational decisions, 
coordination and integration with other federal, state, and District programs, and 
evaluations of progress;

C.​ opportunities to participate in Parent involvement activities, such as training 
Parents to work with their students to improve achievement. A goal of Parent 
activities is to provide Parents with opportunities to participate in 
education-related decisions for their students, as appropriate;

D.​ to the extent practicable, opportunities for involvement in the Title I Program for 
Parents of limited English proficiency, Parents with disabilities, Parents with 
limited literacy, Parents who are economically disadvantaged, Parents of a 
minority background, or Parents of migratory children. Communication to Parents 
about student progress and other Title I matters will be provided in a language 
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the Parent can understand, to the extent practicable. Responses to Parent 
concerns will be provided in a timely manner;

E.​ opportunities for Parent-teacher conferences, in addition to those regularly 
scheduled by the District, if requested by the Parents or as deemed necessary by 
District staff;

F.​ coordination and integration of  programs and activities with other community 
programs. These may include cooperation with other community programs such 
as Head Start, preschools, and other community services; and

G.​ educating teachers, specialized instructional support personnel, principals, and 
other school leaders, with the assistance of Parents in the value and utility of 
Parental contributions, how to reach out to, communicate with and work with, 
Parents as equal partners.

Legal Authority:​20 USC 6318

Date adopted: December 13, 2021

Date revised:
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5406 Title I Funds

The District will use Title I funds to supplement, not supplant, state and local funds that
would, in the absence of Title I funds, be spent on Title I programs. The District will
ensure that Title I funds will not be used to provide services that otherwise take the
place of public education services that are to be provided to all students.

The District will maintain records of Title I-funded professional development. The
Superintendent or designee will ensure that professional development is aligned with
the needs of the District’s Title I programs. Title I-funded professional development will
not duplicate that which is funded from other sources and which, in the absence of Title
I funds, would be provided to all staff.

Legal Authority: 20 USC 6301 et seq.

Date adopted: December 13, 2021

Date revised:
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5407 Instructional Program and Curriculum Development

The District will provide students with at least the minimum number of instructional
hours and days each school year required by the state for full state aid funding. The
District may deviate from this requirement only as permitted by state law.

The Board, advised by the Superintendent, will adopt a curriculum and procure
textbooks and materials to support the curriculum.

The Superintendent or designee is responsible for providing and directing District-wide
planning for curriculum, instruction, assessment, and staff development in accordance
with Policy 2203. Committees consisting of educational professionals, including
administrators, and community members, may be established to design instructional
strategies and assessments to implement the curriculum.

A. Parent Rights

As described in Policy 5401, the District will provide a Parent the opportunity to
review District-approved curriculum, textbooks, and instructional materials upon
request to the building principal. See Policy 5401 for appropriate procedures.

Date adopted: December 13, 2021

Date revised:
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5409 Academic Credits and Graduation

A. Graduation Requirements

A student must successfully complete all graduation requirements to earn a high
school diploma. The Superintendent will ensure that the District’s required credits
and graduation criteria are consistent with state law and annually published in
applicable student handbooks.

Michigan Merit Curriculum – Personal Curriculum Modification Options

Subject Area Credit Requirements Personal Curriculum Modification

Requirements may be fulfilled in a variety of ways,
including but not limited to Career/Technical Education,
college credit courses, online learning, project-based
learning, traditional courses, and work-based learning.

 

4 English Language Arts Credits
• 1 credit in 9th, 10th, 11th and 12th grade
• All credits aligned to state content expectations

√ No modification except for students
with an IEP and for transfer students
who have completed 2 years of High
School.

4 Mathematics Credits
• 3 credits aligned with the required state content

expectations (i.e., Geometry, Algebra I, and Algebra II)
• 1 math or math-related credit (not required to be
aligned with

state content expectations)
• 1 math or math-related credit required in the final year

which could include any of the 4 credits described
above or

may be an additional district credit
• Note: Students may earn 2 math credits for Algebra II
when

the credit is earned over 2 years without requesting a
personal curriculum.

 
√ Minimum of 2 credits aligned to
math content expectations prior to any
modification
√ ½ credit of Algebra II can be
exchanged for a math or math-related
course
√ Additional modifications allowed for
students with an IEP and transfer
students who have completed 2 years
of high school

3 Science Credits
• 1 Biology credit
• 1 Chemistry or Physics credit
• 1 additional science credit
• All credits aligned to state content expectations

 
√ No modification except for students
with an IEP and transfer students who
have completed 2 years of High School.

3 Social Studies Credits
• ½ Civics credit

√ No modification of Civics
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• ½ Economics credit
• 1 U.S. History and Geography credit
• 1 World History and Geography credit
• All credits aligned to state content expectations

√ Minimum of 2 social studies credits
prior to modification
√ 1 social studies credit (other than
Civics) can be exchanged for an
additional English language arts, math
science, or world languages credit
√ Additional modification allowed for
students with an IEP and transfer
students who have completed 2 years
of high school

1 Physical Education and Health Credit
• Credit aligned to state guidelines
 

√ Credit can be exchanged for an
additional English language arts, math,
science, or world languages credit
√ Additional modifications allowed for
students with an IEP and transfer
students who have completed 2 years
of high school

1 Visual, Performing, and Applied Arts Credit
• Credit aligned to state guidelines
 

√ Credit can be exchanged for an
additional English language arts, math,
science, or world languages credit
√ Additional modifications allowed for
students with an IEP and transfer
students who have completed 2 years
of high school

Online Learning Experience or Credit
Online course, learning experience or Online experience
is incorporated into one or more required credits

√ No modification except for students
with an IEP and transfer students who
have completed 2 years of High School.

2 World Languages Credits (Begins with Class of 2016)
• Credits earned in grades 9-12 or an equivalent learning

experience in grades K-12
• Credits aligned to state guidelines

√ No modification except for students
with an IEP and transfer students who
have completed 2 years of High School.

*Math requirements may be subject to change under the review of Michigan Legislature.

B. Personal Curriculum

In some cases, it may be appropriate to modify the Michigan Merit Curriculum for
a student. Modifications may only be made in accordance with state law. The
Parent of a student who has completed grade 9 or a student who has reached
age 18 may request a personal curriculum. A Parent of a student with a disability
under the Individuals with Disabilities Education Act may request a personal
curriculum before the student has completed grade 9.

© 2024
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A teacher or school counselor may request that the District consider providing a
student with a personal curriculum. If requested by a teacher, the teacher must
currently teach or have expertise in a subject area proposed to be modified by
the personal curriculum or the building principal must determine that the teacher
has qualifications relevant to developing a personal curriculum.

In all cases, a student’s personal curriculum must be developed in accordance
with state law.

The District will annually notify Parents of their ability to request a personal
curriculum.

C. Earning Credit

The District will grant credit to a student who successfully completes a course
commensurate with the amount of time the course meets. Successful completion
means that the student has met content expectations of the state- or
District-approved subject area content standards for the course by obtaining a D-
or higher grade in the course based, in part, on at least 1 state or
District-approved assessment.

Alternatively, the District will grant equivalent credit for a required Michigan Merit
Curriculum course if the student earns a qualifying score, as determined by MDE
or by the District, on a state- or District-approved assessment (i.e., “testing out”).

The District will grant equivalent credit for a course if the student demonstrates a
reasonable level of mastery by achieving a C+ or better on the final examination
for the course or, if there is no final examination, by demonstrating subject area
content knowledge by obtaining a C+ or better on an alternative assessment,
such as a portfolio, performance, paper, project, presentation, or other
established means. A student who earns credit in a course by “testing out” will
not earn a grade in the course, and the credit will not be considered for
determining grade point average or any honors earned based on grade point
average.

The District will grant a student credit toward a diploma or alternative certificate if
the student successfully completes, before entering high school, a
state-mandated curriculum requirement by demonstrating proficiency on the
content expectations for that curriculum requirement, either through successfully
completing the course or by testing out.

Once a student earns credit in a course, either by successfully completing the
course or by testing out, the student may not earn additional credit for the course
or for a lower level course in the same subject.

The Board will recognize credits earned at other public schools and at accredited
nonpublic schools. For students transferring from a home school program, the
Superintendent or designee will assess whether the home school credit reflects
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proficiency in state and District content expectations for each course for which
the student seeks to transfer credit. If the Superintendent or designee determines
that the student is proficient in the subject area content, the District will award
transfer credit.

Legal authority: MCL 380.1278a, 380.1278b, 380.1279b

Date adopted: December 13, 2021

Date revised:
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5410 Commencement

The District may conduct a commencement ceremony for eligible students at the end of
the school year. Participation in the ceremony is a privilege, not a right. The
Superintendent or designee may prohibit students from participating in the ceremony as
a consequence for misconduct. A student’s disqualification from participating in the
commencement ceremony does not impact the issuance of a diploma to the student,
provided that all graduation requirements have been satisfied.

“Eligible students” means those students who have completed all District graduation
requirements or who have received a certificate of completion.

A student may participate in only 1 commencement ceremony.

Date adopted: December 13, 2021

Date revised:
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5411 Student Promotion, Retention, and Placement

The District has the sole discretion to make promotion, retention, and placement
decisions for its students, consistent with state and federal law. The District may
consider Parent requests that a student be placed in a particular classroom, building,
educational program, or grade.

A. Student Promotion and Retention

The building principal will attempt to consult with a student’s Parent before
deciding to retain a student, advance a student to the next grade mid-year, or
allow a student to skip a grade level. If the Parent disagrees with the building
principal’s decision about promotion or retention, the Superintendent or designee
will make the final decision.

B. Student Placement

The Superintendent or designee will determine a student’s classroom and
building placement based on District needs, available space, and educational
expertise, consistent with state and federal law. The District’s placement decision
is final. Nothing in this section may be construed to limit or modify rights under
state or federal laws applicable to students with disabilities, including the right to
have placement decisions made by an IEP or Section 504 Team.

C. Intradistrict Choice

A student who is the victim of a violent criminal offense at school may transfer to
another public school in the District, if available. A student who is attending a
persistently dangerous school may transfer to another public school in the
District, if available. The Superintendent or designee will notify Parents if their
student is eligible to transfer under this Policy.

This Policy incorporates the definitions for “violent criminal offense” and
“persistently dangerous school” contained in the Michigan State Board of
Education’s Statewide Safe School Choice Policy.

D. Nontraditional Programs

The District may operate nontraditional programs to meet the needs of all
students. Nontraditional programs may include alternative education or virtual
settings. The building principal or designee will attempt to consult with a student’s
Parent before finalizing a decision to move a student to a nontraditional program.
If the Parent disagrees with the building principal’s or designee’s decision, the
Superintendent or designee will make the final decision. Nothing in this section
may be construed to limit or modify rights under state or federal laws applicable
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to students with disabilities, including the right to have placement decisions made
by an IEP or Section 504 Team.

E. Reserved

Legal authority: 20 USC 7912; MCL 380.1278a, 380.1278b, 380.1280f

Date adopted: December 13, 2021

Date revised: October 23, 2023

Date revised:
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5412 Class Rank

The Superintendent or designee may establish criteria for determining student class
rank, eligibility for honor roll, and other academic recognition. The criteria will be
published annually in the applicable student handbook(s).

The Superintendent or designee’s determination of criteria under this Policy and
decisions about class rank, honor roll, and other academic recognition are final.

Nothing in this Policy may be construed to require class ranking, honor roll, or other
academic recognition.

Date adopted: December 13, 2021

Date revised:
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5414 Completion Certificates 

In lieu of a traditional high school diploma, the Board recognizes completion certificates. 
Completion certificates are only available to students who are unable to satisfy District 
and state graduation requirements. A student who earns a completion certificate may 
participate in commencement and all other District graduation ceremonies and events to 
the same extent, and subject to the same rules, as students who have earned a 
traditional high school diploma. Receipt of a completion certificate does not terminate a 
student’s right to a free appropriate public education under the Individuals with 
Disabilities Education Act.

Date adopted: December 13, 2021

Date revised:

© 2024 
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5415 Summer School

The District may offer a summer school program to provide additional educational
opportunities for students who need remedial instruction, credit recovery, or enrichment
experiences. Students enrolled in summer school are subject to Board policies, rules,
laws, behavioral expectations, and applicable student codes of conduct.

Date adopted: December 13, 2021

Date revised:
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5416 Homebound and Hospitalized Instruction

The District will provide an enrolled student with instruction in the student’s home,
hospital, or licensed treatment facility if both of the following requirements are met:

A. The student’s Parent submits a homebound/hospitalized instruction form which
includes verification by a licensed physician of a medical condition that requires
the student to be hospitalized or confined to the home during regular school
hours for a period longer than 5 consecutive school days. A student who is able
to attend school for part of the day is not eligible for homebound instruction; and

B. The student is physically able to participate in instruction while hospitalized or
confined to the home.

Homebound instruction is not intended to replicate the classroom experience. For most
students, the District will provide a minimum of 2 45-minute sessions per week with a
certificated teacher. For students with disabilities under the Individuals with Disabilities
Education Act (IDEA), the District will provide a minimum of 2 non consecutive hours
per week with a certificated teacher. Homebound instruction may be supplemented with
a variety of in-person and distance learning services, as determined appropriate by the
Superintendent or relevant educational team.

For students with disabilities under IDEA, the District will, as soon as possible, either
convene an IEP Team meeting or amend a student’s IEP without a meeting and with
Parent agreement to consider the appropriate services to be provided in the least
restrictive environment.

The District will provide homebound and hospitalized instruction consistent with state
law and MDE guidance.

Legal authority: MCL 388.1709; Mich Admin Code R 340.2(11), 340.2(12), 340.1746;
Providing Homebound and Hospitalized Educational Services for
Michigan Public School Pupils, as amended; Michigan Pupil Accounting
Manual

Date Adopted: December 13, 2021

Date Revised:
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5417 Homework

Homework is intended to facilitate and support student learning of concepts or skills
found in the curriculum. Building principals or designees may adopt building- or
grade-specific homework guidelines, which will be communicated to students, Parents,
and teachers.

Teachers will comply with any building- or grade-specific homework guidelines and
should consider a student’s age and capabilities and use their professional judgment in
determining length, difficulty, and student readiness when assigning homework.

Teachers may consider homework participation in determining a student’s grade.

The use of homework as a means to discipline students is prohibited.

Date Adopted: December 13, 2021

Date Revised:
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5418 Grades

The Superintendent or designee will develop and implement student grading guidelines
to be used by teachers. The objective of grades is to quantify and report each student’s
academic achievement.

Date Adopted: December 13, 2021

Date Revised:
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5419 Reading Assessments, Instruction, Intervention, and Retention

The District will provide instruction and interventions to promote literacy, with a specific
emphasis on students in grades K-3, and will follow the procedures and requirements
enumerated in state law.,

Legal authority: MCL 380.1280f

Date Adopted: December 13, 2021

Date Revised: October 23, 2023

Date Revised:
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5420 Sex Education and Sexual Health

Sex Education and Sexual Health (for districts electing to provide sex and sexual health
education in addition to mandated communicable disease instruction).

A. Communicable Disease Instruction

The Superintendent or designee will ensure that students are taught about
dangerous communicable diseases. Instruction must include the principal modes
by which dangerous communicable diseases, including, but not limited to, human
immunodeficiency virus infection and acquired immunodeficiency syndrome, are
spread and the best methods for disease restriction and prevention.

Instruction must be provided by qualified instructors as defined by state law.
Instruction must stress that abstinence from sex is: (1) a responsible and
effective method of preventing sexually transmitted diseases, and (2) a positive
lifestyle for unmarried young people.

B. Revision to Materials and Methods of Instruction

Before revising curriculum about dangerous communicable diseases, the Board
will hold at least 2 public hearings occurring at least 1 week apart on the
proposed revisions.

C. Sex Education Advisory Board

The Board will create a sex education advisory board to:

1. establish sex education program goals and objectives for student knowledge
and skills that are likely to reduce the rates of sex, pregnancy, and sexually
transmitted diseases;

2. review materials and methods of instruction used in the District’s sex
education program;

3. make recommendations to the Board for implementation of a sex education
program; and

4. evaluate, measure, and report the attainment of program goals and objectives
at least every 2 years.

The sex education advisory board must include the following members: Parents,
students, educators, local clergy, and community health professionals. At least
half of the members must be Parents who have a student in the District. A
majority of those Parents must not be employed by a school district.
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The sex education advisory board will have 2 co-chairs appointed by the Board.
One co-chair must be a Parent of a student in the District.

The Board may, in its discretion, determine and modify terms of service for sex
education advisory board members, the number of members, and the
membership selection process.

Co-chairs or their designees will provide members of the sex education advisory
board 2 weeks’ electronic or written notice of meetings.

D. Sex Education Courses

The Board authorizes age-appropriate, medically-accurate instruction in sex
education including, but not limited to, family planning, human sexuality, and the
emotional, physical, psychological, hygienic, economic, and social aspects of
family life. Instruction may also include the subjects of sexual health and the
recognition, prevention, and treatment of sexually transmitted diseases. The
District’s sex education curriculum must comply with state law.

Instruction must include principal modes by which dangerous communicable
diseases, including, but not limited to, human immunodeficiency virus infection
and acquired immunodeficiency syndrome, are spread and the best methods for
disease prevention.

Sex education instruction must be provided by qualified instructors as defined by
state law. Instruction must stress that abstinence is (1) a responsible and
effective method of preventing unplanned pregnancy, out-of-wedlock pregnancy,
and sexually transmitted diseases, and (2) a positive lifestyle for unmarried
young people.

Sex education is an elective course and is not required for graduation.

E. Sexual Health Instruction

A sexual health instruction program must be supervised by a licensed physician,
a registered nurse, or other person certified by the State Board of Education as
qualified.

No person may dispense or distribute a family planning drug or device on District
property.

Clinical abortion is not considered a method of family planning, and abortion
must not be taught as a method of sexual Health.

F. Revision to Materials and Methods of Instruction

Before revising sex education materials or methods of instruction, or before
revising curriculum about dangerous communicable diseases, the Board will hold
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at least 2 public hearings occurring at least 1 week apart on the proposed
revisions.

G. Parental Notice and Opt-Out

A student may not be enrolled in a class in which family planning or sexual health
is discussed unless the student’s Parent is provided advance notice of the course
content, is given a prior opportunity to review the course materials, and is
provided advance notice of the right to excuse the student from the class. If a
Parent excuses a student from the class in writing, the student will not be
penalized or lose academic credit for not attending the class.

A Parent may file written notice that the student is excused from all sex education
offered by the District. If the District receives written notice, the student may not
be enrolled in a sex education class unless authorized by the Parent in writing.

Legal authority: MCL 380.1169, 380.1506, 380.1507, 380.1507a, 380.1507b]

Date adopted: December 13, 2021

Date Revised:
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5421 Work-Based Learning Experience

The District permits students to participate in approved work-based learning (WBL)
experiences. All WBL experiences must comply with applicable law, regulations, and
guidance, particularly those applicable to the employment of minors, workplace safety,
workers’ compensation, nondiscrimination, and unlawful harassment.

A WBL experience will be coordinated by the District through a training agreement with
an employer. The employer must provide a training plan, acceptable to the District,
which explains how the WBL experience relates to the student’s educational objectives.
The WBL experience must be supervised by the employer and monitored by a certified
teacher employed by the District or an individual working under a valid substitute permit,
authorization, or approval issued by MDE. The training agreement and training plan
must comply with MDE guidance and be in effect by the applicable pupil count day. A
copy of the training agreement and training plan will be kept on file at the District and
with the employer.

A WBL experience may be paid or unpaid.

The Superintendent will designate a WBL Coordinator who will determine whether a
proposed WBL experience complies with applicable state and federal laws, regulations,
and guidance and is consistent with the student’s educational objectives.

If the WBL Coordinator denies a student’s request for a WBL experience, the student
may appeal the decision to the Superintendent or designee, whose decision is final.

If the WBL Coordinator determines during the course of the WBL experience that the
experience or worksite no longer complies with the approved training plan, District
Policy, or state or federal laws, regulations, or guidance, the WBL Coordinator will, in
consultation with the Superintendent or designee, determine whether the WBL
experience should continue.

Credit for a WBL experience will be consistent with Policy 5409 and the applicable
student handbook.

Legal authority: Work-Based Learning Manual, Michigan Department of Education

Date Adopted: December 13, 2021

Date Revised:
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5502 Student Government

The purpose of student government is to provide students with leadership opportunities
and experience in the representative democratic process.

Students may elect officers and representatives, conduct meetings, and engage in
approved activities and functions designed to be beneficial to the student body.

A student government organization must be supervised by a staff member. A student
government organization’s charter, constitution, or bylaws will be subject to review and
approval by the Superintendent or designee.

Date adopted: December 13, 2021

Date revised:
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5503 Bulletin Boards and Other Student Postings

Space may be provided within school buildings or on school electronic media for
students and student organizations to post notices related to student groups. The
following general limitations apply:

A. All postings will be subject to the review and approval of the appropriate building
administrator or designee.

B. All postings must identify the student or the student organization responsible for
posting the notice.

C. The building principal or designee may remove any posted material after a
reasonable time, as determined in the building principal or designee’s discretion.

Date adopted: December 13, 2021

Date revised:
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5506 Field Trips

Field trips should generally be conducted during the school day.

A. General Conditions

All field trips must be pre-approved by the building principal or designee.
Out-of-state and overnight trips require pre-approval from the Board or its
designee. Field trips should be primarily academic in nature and related to the
curriculum. The Superintendent or building principal(s) will develop procedures
for approval of trips and communicate those procedures to instructional staff.

B. Parent Permission

Each student must submit a completed permission form signed by the student’s
Parent before being allowed to attend a field trip.

C. Supervision

Teachers must ensure that students are adequately supervised and chaperoned
by a responsible adult at all times during field trips. A chaperone is prohibited
from drinking alcoholic beverages or using non-prescribed controlled substances
at any time during the field trip. A chaperone must adhere to all District and
building volunteer requirements, including Policy 3105.

The District may deny or terminate a chaperone assignment for any reason that
is not unlawful.

The District will not prohibit an eligible student from participating in a field trip
solely because the student’s Parent does not chaperone.

D. Student Conduct

A student’s failure to comply with Board Policy, the student code of conduct, and
any other applicable rules or behavioral expectations while on a field trip may
result in disciplinary action and removal or exclusion from the trip.

Date adopted: December 13, 2021

Date revised: December 12, 2022

Date revised:
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5507 Extracurricular Activities

A. General Purpose

The Board is committed to providing equal opportunity to compete in extracurricular
activities for both boys and girls and directs its Superintendent and administration to
recommend programs that will meet this goal. 

Extracurricular activities, while an important part of the total school experience,
are secondary to the academic program. Participation in extracurricular activities
is a privilege, not a right.

Extracurricular activities do not include:

1. co-curricular activities such as band and choir, in which students must
participate as part of the requirements for enrollment in and receiving a grade
for a particular course; or

2. student-initiated, non curricular student groups, which are permitted to hold
meetings and events on school premises. These groups are not
school-sponsored and are governed by Policies 3304 and 5510.

B. Governance

The District has exclusive control over extracurricular activities including, but not
limited to, formation, naming, structure, operation, financing, and discontinuance.

Students and sponsors are governed by all Policies, applicable codes of conduct,
and any other applicable rules or behavioral expectations.

Extracurricular groups may use District facilities consistent with Policy 3304.

C. Student Eligibility

Students are encouraged to participate in extracurricular activities. Participation
is open to students who meet the eligibility requirements established by the
District and any applicable governing body. Academic eligibility requirements
established by the District for athletic participation shall not be more stringent
than those established by the Michigan High School Athletic Association.

Students who wish to participate in extracurricular activities must abide by Board
Policy, applicable codes of conduct, and any other applicable rules or behavioral
expectations. A student’s failure to comply with Board Policy, applicable codes of
conduct, and any other applicable rules or behavioral expectations may result in
disciplinary action and exclusion from extracurricular activities.
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Students who participate in interscholastic athletics may not use
performance-enhancing substances. Performance-enhancing substances include
any substance banned by the NCAA. Students who use performance-enhancing
substances may be disciplined and excluded from the activity.

D. Advisors and Coaches

Each extracurricular activity must have an advisor who is a District employee or a
selected community member who is qualified by virtue of education, training,
experience, or special interest to serve as the advisor, as determined by the
Superintendent or designee.

The Superintendent or designee will assign activity advisors. Advisors serve at
the will of the Superintendent, who may remove an activity advisor in the
Superintendent’s sole discretion, absent contrary contractual provisions.

Sponsors may be required to develop materials, activities, and a budget; promote
membership and participation; communicate with the building principal or
designee, staff, students, and Parents; schedule meeting dates and locations;
plan meaningful experiences; supervise students during activities; evaluate and
make program recommendations; and submit a year-end report to the building
principal or designee.

E. Fundraising Activities

Fundraising activities must comply with Policy 5501.

Date adopted: December 13, 2021

Date revised:
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5510 Student-Initiated, Non-Curricular Clubs

Students may voluntarily form clubs that are not directly related to the curriculum.
Membership in a student-initiated, non-curricular club must be open to all interested and
eligible District students, and the club may not refuse membership to a student based
on any protected classification under state or federal law.

Students seeking to create a student-initiated, non-curricular club must first obtain
approval from the building principal. If the building principal denies approval, the
students seeking to create the club may submit a written appeal to the Superintendent
or designee within 5 school days after the denial. The Superintendent or designee must
make a decision on the appeal within 15 school days after receiving the appeal. The
appeal decision is final.

Student-initiated, non-curricular clubs may not conduct activities on school property
without prior permission from the building principal. Student initiated, non-curricular
clubs are permitted to meet on school property only before or after the school day, or
during lunch periods; they are not permitted to meet during instructional time. Meetings
may not materially and substantially interfere with the orderly conduct of the school’s
educational activities or violate any Policy or state or federal law.

The District may assign a staff member to be present in a supervisory, but not
participatory, capacity at meetings or activities of student-initiated, non-curricular clubs.
Persons not affiliated with the District may not direct, conduct, control, or regularly
attend meetings or activities of student-initiated, non-curricular clubs.

No public funds may be expended on behalf of the student-initiated, non-curricular clubs
covered by this Policy except for the incidental cost of meeting space.

The District will comply with all applicable laws related to student-initiated,
non-curricular clubs, including but not limited to the provisions of the Equal Access Act,
and will not discriminate against or deny access to clubs or other groups protected by
the Act.

Legal authority: 20 USC 4071; MCL 380.1299

Date adopted: December 13, 2021

Date revised:
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5601​ Special Education

Eligible students with disabilities under the Individuals with Disabilities Education Act 
(IDEA) are entitled to a free appropriate public education through an individualized 
education program. The District will follow state and federal law and applicable rules 
and regulations in identifying, locating, evaluating, and educating students with 
disabilities.

IDEA-eligible students are protected from discrimination under state and federal law, 
including Section 504 of the Rehabilitation Act, as outlined in Policy 5603.

Legal authority:​20 USC 1400 et seq.; 34 CFR Part 300; MCL 380.1701 et seq.; MARSE 
R 340.1701 et seq.

Date adopted: December 13, 2021

Date revised:
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5602 Independent Educational Evaluation

A.​ An independent educational evaluation (IEE) is an evaluation conducted by a 
qualified examiner(s) not employed by the District.

As permitted by state and federal law, a Parent may be entitled to an IEE at 
District expense if the Parent disagrees with an evaluation conducted by or for 
the District.

B.​ The District will respond to an IEE request within 7 calendar days. The 
Superintendent or designee will establish criteria to obtain an IEE at District 
expense consistent with state and federal law. An IEE that fails to meet the 
criteria may not be eligible for payment by the District.

C.​ A list of suggested sources from which an IEE may be obtained will be provided 
to the Parent upon receipt of an IEE request. The Parent is not restricted to 
choosing an independent evaluator from that list.

An IEE will be considered by the District at an IEP Team meeting for the student.

Legal authority:​20 USC 1415(b)(1); 34 CFR 300.502; MARSE R 340.1723c

Date adopted: December 13, 2021

Date revised:
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5603 Section 504

The District does not discriminate against any student with a disability, as that term is
defined in Section 504 of the Rehabilitation Act (Section 504), in any District program or
activity. Any claim of disability-based discrimination will be addressed pursuant to Policy
5202.

Eligible students are entitled to a free appropriate public education through a Section
504 plan. Students with disabilities who are also eligible for services under Policy 5601
will receive a free appropriate public education through an IEP.

The District will follow federal law and applicable regulations and guidance in identifying,
locating, evaluating, and educating students with disabilities under Section 504. The
Superintendent or designee will develop and implement procedures for identifying and
serving eligible students under Section 504 that are consistent with federal law.

For purposes of this Policy, a free appropriate public education means the provision of
regular or special education and related services that are designed to meet the
individual educational needs of students with disabilities as adequately as the needs of
students without disabilities are met, and that are provided without cost (except for
District fees imposed on students without disabilities and their Parents).

Date adopted: December 13, 2021

Date revised:
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5701 Abuse and Neglect

A. Child Abuse and Neglect

Mandated reporters must immediately report all instances of suspected child
abuse or neglect pursuant to Michigan’s Child Protection Law and Policy 4202.
All other employees, volunteers, and contractors who are not mandated reporters
are also expected to immediately report all instances of suspected child abuse or
neglect.

The District will cooperate with Children’s Protective Services (CPS) during an
investigation of suspected child abuse or neglect. Cooperation may include
allowing CPS access to a student without Parent consent if CPS determines
access is necessary to complete the investigation or prevent abuse or neglect.
The District will not impose conditions on the investigator or investigation beyond
what is permitted by law.

Before a CPS investigator is given access to a student, the building principal or
designee will verify the investigator’s credentials.

The building principal or designee may be present for the student’s interview, at
the discretion of CPS. If CPS seeks to remove a student from school, the building
principal or designee will: (1) provide CPS with the student’s Parent phone
number and address; and (2) request that the CPS official sign a statement
certifying that the student is being removed because of safety-related concerns.
If the CPS official refuses to or is unable to sign the requested certification, the
building principal or designee will document the removal, including the name(s)
of the CPS official(s) removing the student, the stated reason(s) given for the
removal, the identity of the person(s) witnessing the removal, and the date and
time of the removal.

The District may share student records with CPS only as permitted by Policy
5309 and the Family Educational Rights and Privacy Act.

If the District makes a report to CPS, the District will maintain a copy of the
written report with the reporter’s identity redacted. The reporter’s identity will
remain confidential unless disclosure is authorized by the reporter’s consent or
by court order.

“Mandated reporter” means a physician, dentist, physician’s assistant, registered
dental hygienist, medical examiner, nurse, person licensed to provide emergency
medical care, audiologist, psychologist, marriage and family therapist, licensed
professional counselor, social worker, licensed master’s social worker, licensed
bachelor’s social worker, registered social service technician, social service
technician, a person employed in a professional capacity in any office of the
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friend of the court, school administrator, school counselor or teacher, law
enforcement officer, member of the clergy, or regulated child care provider who
has reasonable cause to suspect child abuse or child neglect.

B. Vulnerable Adults

All school employees must report suspected abuse, neglect, or exploitation of a
vulnerable adult consistent with Michigan’s Social Welfare Act.

The District will cooperate with an Adult Protective Services (APS) investigation
to the extent required by law. The District may share student records with APS
only as permitted by Policy 5309 and the Family Educational Rights and Privacy
Act.

If the District makes a report to APS, the District will maintain a copy of the
written report with the reporter’s identity redacted. The reporter’s identity will
remain confidential unless disclosure is authorized by the reporter’s consent or
by court order.

Legal authority: 20 USC 1232g; MCL 722.621 et seq; MCL 400.11a

Date adopted: December 13, 2021

Date revised:
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5702 Student Illness and Injury

A. Parents are expected to report student absences due to illness or injury to the
building principal or designee. Students and Parents should communicate with
school staff to minimize the impact of illness or injury-related absences on the
student’s educational progress. Students who will be absent for an extended
period of time may be eligible for homebound or hospitalized services in
accordance with Policy 5416.

B. School employees who suspect that a student’s absences may be
disability-related must immediately refer the student for an evaluation under
Section 504 of the Rehabilitation Act or the Individuals with Disabilities Education
Act.

C. When the building principal or designee determines that a student is too ill or
injured to remain at school, school staff will contact the student’s Parent or other
designated responsible adult to pick up the student from school. If the student
requires immediate medical attention, the District will first attempt to contact a
Parent or other designated responsible adult when reasonably possible. If
contact cannot be made, the building principal or designee will take any
reasonable action necessary on the student’s behalf, consistent with state law.

Students showing symptoms of a communicable disease may be sent home. The
District may require a statement from a licensed physician or local health official
before allowing the student to return to school. The District must report the
occurrence or suspected occurrence of any disease, condition, or infection
identified in the Michigan Department of Health and Human Services
Communicable Disease Rules to the local health department within 24 hours.

D. Parents must submit an emergency information form for each of their students.
The form must list the contact information for each Parent and designated
responsible adult, any necessary emergency instructions, and any known
medical conditions.

Date adopted: December 13, 2021

Date revised:
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5700 Student Health and Safety

5703 Medications

A. General Standards

Whenever possible, Parents should arrange student medication schedules to
eliminate the need for administration of medication at school. When a student
requires prescription or over-the-counter medication at school, the following
procedures apply:

1. The student’s Parent must annually submit a written request and consent
form as required by the District.

2. A building principal or designee must request that the Parent supply
medications in the exact dosage required whenever feasible.

3. The building principal or designee will notify the student’s Parent of any
observed adverse reaction to medication.

4. All medications must be in the original container.

B. District-Administered Medication

1. If the student requires District-administered medication, the student’s Parent
must annually submit a healthcare professional’s written instructions that
include student name, medication name, medication dosage, and method and
time of administration. A Parent must promptly communicate any changes to
the healthcare professional’s written instructions to the building principal or
designee. A “healthcare professional” means a licensed physician, certified
nurse practitioner, or physician assistant.

2. Medication must be administered by a school administrator, teacher, or other
appropriately designated school employee in the presence of a second adult,
unless the medication is administered by a licensed registered professional
nurse employed by the District or there is an emergency that threatens the
student’s life or health.

3. District employees may only administer medication to a student according to
the written instructions from a healthcare professional.

4. Medication must be stored in a container that identifies the student’s name,
medication name, dosage, and frequency of administration.

5. Incorrectly administered medication must be reported to the building principal
and the student’s Parent. A written report identifying the error must be
documented in the student’s file.
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6. The District will administer medication to students as necessary on
school-sponsored field trips or school-related activities consistent with this
Policy. The building administrator will designate the person responsible for
administering the medication. The designee will transport the medication in its
original container and record its administration on the medication
administration log pursuant to this Policy.

7. Each school must maintain a medication administration log. The log must
include the student’s name, the name and dosage of each medication, and
the date and time each dose is administered. The person administering the
medication and the witness (if required) will complete and sign the log. The
medication administration log must be placed in the student’s file and kept
until at least 1 year after the student’s expected graduation date.

8. A Parent will retrieve unused medication after its expiration date, after the
District is notified that the medication has been discontinued, or at the end of
the school year, whichever is earliest. The District will provide the Parent
notice to retrieve the medication. If the Parent does not promptly retrieve the
medication, the District will appropriately dispose of the medication. The
building principal or designee must check the expiration dates on prescription
medications, epinephrine auto-injectors, and inhalers at least twice each
school year.

9. The Superintendent or designee will ensure that all staff responsible for
administering medication are appropriately trained.

C. Student-Administered Medication

1. General Standards

Subject to this Policy’s provisions specifically applicable to self-management
of asthma inhalers and epinephrine auto-injectors/inhalers, a student may
self-possess and self-administer medication if the building principal has
received written Parent consent to do so and the practice is authorized in
writing by a healthcare professional or is otherwise permitted by this Policy.

A building administrator may discontinue a student’s right to self-administer
and self-possess following consultation with the Parent if the student misuses
the medication.

A student may possess and use an FDA-approved topical substance at
school or any school-related activity, provided that the Parent first provides
the building principal with written approval.

2. Asthma Inhalers and Epinephrine Auto-Injectors/Inhalers

A student may possess and use an asthma inhaler or epinephrine
auto-injector or inhaler with written approval from the student’s healthcare

© 2024
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provider. A minor student must also have written permission from the
student’s Parent. The required documentation must be submitted to the
building principal.

If a student is authorized to self-possess or self-administer an asthma inhaler
or epinephrine auto-injector or inhaler, the building principal or designee will
notify the student’s teachers and other staff as appropriate.

Additionally, the school must maintain a written emergency care plan drafted
by a physician in collaboration with the student’s Parent. The emergency care
plan will contain specific instructions related to the student’s needs. The
physician and Parent should update the emergency care plan as necessary to
meet the student’s changing medical circumstances.

Legal authority: MCL 380.1178, 380.1178a, 380.1179, 380.1179a

Date adopted: December 13, 2021

Date revised:
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5704 Student Insurance

The District is not a guarantor or insurer of student health or safety. Parents are
encouraged to secure insurance for their students’ healthcare needs, including
coverage for injuries that may occur while at school and while participating in athletics
and other school activities.

The District, in its sole discretion, may provide information about insurance policies
available for purchase by Parents for their students from third-party vendors. Providing
that information does not imply District endorsement of any insurance policy, nor is it a
guarantee or warranty that coverage will be provided by the vendor in any specific
instance.

Date adopted: December 13, 2021

Date revised:
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5705 Emergency Anaphylaxis

Anaphylaxis is a severe and life-threatening allergic reaction. Anaphylaxis may occur
within minutes or longer after exposure to an allergen. The most common causes of
anaphylaxis are food, insect bites or stings, medications, and latex.

The symptoms of anaphylaxis may vary from person to person and may change over
time. Reported symptoms include skin reactions, a feeling of warmth, constriction of the
airway, a swollen tongue or throat, wheezing, trouble breathing, weak or rapid pulse,
nausea, vomiting, diarrhea, dizziness, or fainting.

A. Emergency Preparedness

1. The Superintendent or designee must obtain a prescription in the name of the
Board for auto-injectable epinephrine as authorized and required by this
Policy and applicable law.

Each school operated by the District must maintain at least 2 epinephrine
auto-injector devices at all times, regardless of whether any student or
employee has been diagnosed with allergies.

2. The epinephrine auto-injectors maintained by the school may only be used
by:

a. a licensed registered professional nurse who is employed or contracted by
the District; or

b. an authorized employee trained in the appropriate use of an epinephrine
auto-injector.

3. The Superintendent or designee will determine, after consulting a licensed
registered professional nurse or other health care provider, the appropriate
dose(s) of auto-injectable epinephrine (e.g., Junior or Adult) to be maintained
at each school.

4. Epinephrine auto-injectors maintained by the District will be stored according
to the manufacturer’s directions, at the appropriate temperature, and in a
clearly labeled and unlocked container easily accessible to authorized
personnel.

5. A licensed registered professional nurse who is employed or contracted by
the District, or an authorized school employee who is trained in the
appropriate use of an epinephrine auto-injector under this Policy, may
possess and administer epinephrine by auto-injector to:

a. a student who has a prescription on file at the school; or
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b. any person on school grounds who is believed to be having an
anaphylactic reaction.

6. The Superintendent or designee will:

a. ensure that each school building with an instructional and administrative
staff of at least 10 has at least 2 employees who have been trained in the
appropriate use of an epinephrine auto-injector; and

b. ensure that each school building with an instructional and administrative
staff of fewer than 10 has at least 1 employee who has been trained in the
appropriate use of an epinephrine auto-injector.

7. For purposes of this Policy, “trained in the appropriate use of an epinephrine
auto-injector” means completing training in compliance with the Training
Guidelines for Designated Staff on Allergies, Anaphylaxis, and Emergency
Responses issued by MDE, conducted under the supervision of, and
evaluated by, a licensed registered professional nurse.

The Superintendent or designee must maintain documentation of training
completed by each employee authorized to administer an epinephrine
auto-injector.

B. Notice and Reporting

The Superintendent or designee will:

1. promptly notify the Parent of a student to whom epinephrine has been
administered and document all actual and attempted notices; and

2. at least annually report to MDE, as prescribed by MDE, all epinephrine
administration to students at school.

C. Student Possession and Use

This Policy does not alter the rights of students authorized by law to self-possess
or self-administer medication, including epinephrine, or any rights of students
with disabilities under state or federal law.

Legal authority: MCL 380.1178, 380.1179, 380.1179a; MCL 333.17744a

Date adopted: December 13, 2021

Date revised:
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5707 School Wellness Policy

The District is committed to providing a school environment that enhances opportunities
for learning and lifelong wellness.

A. Nutrition Promotion and Education Goals

All students will receive nutrition education annually that is aligned with the
Michigan Health Education Grade Level Content Expectations and the Michigan
Merit Curriculum Guidelines for Health Education. Teaching healthy eating
behaviors will be part of the curriculum.

The District promotes healthy food and beverage choices for students. The
District will implement evidence-based healthy food promotion techniques
through:

1. offering school meal programs; and

2. publicizing foods and beverages that meet or exceed the USDA Smart
Snacks in School nutrition standards. The District will collaborate with public
and private entities to promote student wellness.

The District will make water available to students throughout the school day.

B. Physical Activity Goals

The District will offer physical education programs that are designed to equip
students with the knowledge, skills, and values necessary for lifelong physical
activity. Physical education instruction will be aligned with the Michigan Physical
Education Grade Level Content Expectations and the Michigan Merit Curriculum
Guidelines for Physical Education.

Students will have the opportunity to participate regularly in supervised physical
activities, either organized or unstructured, intended to maintain physical fitness
and an understanding of the benefits of a physically active and healthy lifestyle.

The District strives to provide physical activity breaks for all students, including
recess for elementary students and before and after school activities, and
encourages students to use active transport (e.g., walking, biking).

The District encourages Parents to support their students’ participation in
physical activity, to be physically active role models, and to include physical
activities in family events.

C. Goals for Other School-Based Activities Designed to Promote Student Wellness

The District may partner with community members or groups to implement this
Policy. The District will also:

1. participate in state and federal child nutrition programs as appropriate;
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2. allow other health-related entities to use school facilities for activities such as
health clinics, screenings, and wellness events consistent with Policy 3304;

3. use evidence-based strategies to develop, structure, and support student
wellness; and

4. create environments conducive to healthy eating, physical activity, and
conveying consistent health messages.

D. Standards and Nutrition Guidelines for All Foods and Beverages Sold to
Students on the School Campus and During the School Day

The District will ensure that students have access to foods and beverages that
comply with applicable laws and guidelines including, but not limited to, the
USDA Nutrition Standards for School Meals and the USDA Smart Snacks in
School nutrition standards.

The District will offer students a variety of age-appropriate, healthy food and
beverage selections including fruits, vegetables, and whole grains aimed at
meeting the nutrition needs of students within their calorie requirements to
promote student health and reduce childhood obesity.

E. Standards for All Foods and Beverages Provided, But Not Sold, to Students
During the School Day

The District may provide a list of healthy food and beverage alternatives to
Parents, teachers, and students for classroom parties, rewards and incentives, or
classroom snacks. The District discourages the use of unhealthy food and
beverages as a reward or incentive for performance or behavior.

F. Food and Beverage Marketing

Marketing and advertising is allowed on school grounds or at school activities
only for foods and beverages that meet or exceed the USDA Smart Snacks in
School nutrition standards. Food and beverage fundraising and marketing that
occurs at events outside of school hours need not comply with the USDA Smart
Snacks in School nutrition standards.

In-school fundraising events must comply with Policy 5501 and MDE’s
Non-Compliant Food Fundraiser Guidance, which permits 2 fundraisers per
week, per school building that do not comply with USDA Smart Snacks in School
nutrition standards. In-school fundraising events may last up to 1 day and may
not be held in the food service area during meal times.

Equipment that currently displays noncompliant marketing materials (e.g.,
scoreboard with soft drink logo) will not be removed or replaced. As the District
reviews and considers new contracts and as durable equipment, like
scoreboards, is replaced or updated, any food or beverages marketed and
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advertised will meet or exceed the USDA Smart Snacks in School nutrition
standards.

G. Wellness Committee

The District will form a Wellness Committee to establish goals for, oversee, and
periodically review and update school health policies and programs. The
Wellness Committee will also oversee this Policy’s implementation.

The Wellness Committee will represent all school buildings and include, to the
extent possible, Parents, students, food service representatives, physical and
health education teachers, school and community health care professionals, and
community members. The Board encourages community participation in the
Wellness Committee. When possible, membership will also include Supplemental
Nutrition Assistance Program education coordinators.

H. Implementation and Oversight

The Superintendent or designee is responsible for ensuring that each school
building complies with this Policy.

The Board will review this Policy at least every 3 years to determine compliance,
progress, and the extent to which this Policy compares to model school wellness
policies. Parents, students, school employees, school health professionals,
Board members, and community members may provide input to the District
during the Wellness Policy review process.

A copy of this Policy will be maintained in the District’s administrative offices and
posted on the District’s website. The Superintendent or designee will maintain all
legally required documentation for implementation of this Policy.

The Superintendent or designee will annually provide notice about this Policy and
any updates to the community.

I. School Meal Program

1. The District is required to make reasonable efforts to collect unpaid meal
charges of current students. The building principal or designee will contact
households about unpaid meal charges and may establish payment plans
and due dates by telephone, e-mail, or other written or oral communication. If
these collection efforts are unsuccessful, the District may pursue any other
methods to collect delinquent debt of current students as allowed by law.
Collection efforts may continue into a new school year.

Unpaid meal charges of inactive students, such as graduated students and
students no longer enrolled at the District, that are not collected by the end of
the school year will be classified as bad debt. No later than December 31 of

© 2024
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the following school year, non-federal funds will be used to reimburse the
school meal program for the amount of bad debt.

2. Elimination of “Lunch Shaming”

The District will strive to eliminate any form of “lunch shaming.” “Lunch
shaming” is the public identification or stigmatization of students who
cannot pay for a school meal. In furtherance of this goal, the District
prohibits the following:

a. requiring a student who cannot pay for a school meal or who
has unpaid meal charges to wear a wristband or handstamp;

b. requiring a student to dispose of a meal after it has been served
because the student cannot pay for the meal or has unpaid
meal charges;

c. communicating directly with a student about unpaid meal
charges unless the District has attempted but has been unable
to contact the student’s Parent by telephone, e-mail, or other
written or oral communication;

d. requiring a student to perform chores or other labor to pay a
student meal debt; and

e. discussing a student’s unpaid meal charges in the presence of
other students.

3. Meal Charge Policy

The District’s policy on charged meals is that the East Lansing Food
Service Department will offer meals that meet the USDA school meal
guidelines. If a student’s meal account balance is zero or below, we will
offer a reimbursable meal. If a student would like to purchase extra meals,
entrees or additional ala carte items they may do so as long as they have
money in their food service account. The point-of-sales system tracks all
charges and payments. Parents are responsible for any negative balances
accrued on their student(s) accounts. Parents can view their student’s
balances and set up email alerts at https://eastlansing.familyportal.cloud/.

If a student’s account is consistently negative the administration office will
review and take the necessary action to resolve.

Students who qualify for free meals will not be denied a reimbursable
meal, even if they have accrued a negative balance from other food
purchases.

© 2024
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The District will encourage Parents to complete financial eligibility forms
as part of the student enrollment process to determine eligibility for free or
reduced-price meals.

The Board directs the Superintendent to include this Policy in the student
handbook and to distribute it to Parents.

Date adopted: December 13, 2021

Date revised: February 27, 2023

Date revised: October 23, 2023

Date revised:
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​Series 5000: Students, Curriculum, and Academic Matters

5700 Student Health and Safety

5709 Lice, Nits, and Bed Bugs

A. Lice and Nits

A student with nits within ¼ inch of the scalp or live lice may remain at school
until the end of the school day. The student will be restricted from activities that
involve close head-to-head contact or sharing of personal items. The District will
notify the student’s Parent and provide educational materials on head lice
prevention and treatment.

The student will be readmitted to school after treatment so long as the Parent
consents to a head examination and the examining District official does not find
live lice on the student. If the District official finds nits within ¼ inch of the
student’s scalp, the student may return to class, but the District must inform the
student’s Parent about the need to remove the nits.

District personnel will not ostracize or embarrass a student with lice or nits and
will maintain student confidentiality.

If a student has a persistent infestation after 6 weeks or 3 separate cases within
1 school year, the District will form a team that may include the student’s Parents,
teacher, social workers, or administrators to determine the best approach to
resolve the issue.

B. Bed Bugs

If a District official suspects that a student’s clothing or belongings contain bed
bugs, the school nurse or other District official may visually inspect the student’s
clothing or belongings. Any bugs found should be removed and collected for
identification. If a live bed bug is discovered, the District will notify the student’s
Parent and provide educational materials on bed bug prevention and treatment.

If a student’s clothing or belongings are infested by bed bugs, the student may be
excluded from school until the Parent has confirmed that successful treatment
has occurred or other remedial steps have been taken to ensure that bed bugs
are not brought to school.

If bed bugs are found in a classroom or elsewhere in the school building, the
building principal or designee will notify the Parents of all students in the affected
school building and will provide information on bed bug prevention and treatment.
The school building will not be closed due to bed bug presence. If pest
management is necessary, it will be provided to affected areas of the school
building consistent with Policy 3406.

Date adopted: December 13, 2021

Date revised:
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5700 Student Health and Safety

5711 Toilet Training

Students are expected to be fully toilet trained before the first day of school, unless
otherwise specifically addressed in the student’s IEP or Section 504 Plan, or when toilet
training is part of the instructional program..

The student’s Parent is responsible for ensuring that the student is toilet trained. The
Parent is also responsible for providing clean clothes for a student who may have
toileting accidents.

No student will be punished or humiliated for soiling or wetting clothing or not using the
toilet.

For a student with repeated toileting accidents, the building principal or designee should
consider whether to refer the student for a Section 504 or IDEA evaluation.

Staff will not assist a student with toileting unless directed to do so by the student’s IEP
or Section 504 Plan, or when toilet training is part of the instructional program.

Date adopted: December 13, 2021

Date revised: December 12, 2022

Date revised:
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​Series 5000: Students, Curriculum, and Academic Matters

5700 Student Health and Safety

5712 Concussion Awareness

Each coach, employee, volunteer, and other adult who works with student athletes in an
athletic activity sponsored or operated by the District must complete the concussion
awareness training program required by the Michigan Public Health Code at least once
every 3 years.

Before allowing a student athlete to participate in any athletic activity, the District will
annually:

A. provide the MHSAA- or state-approved educational materials on concussion
awareness to each student athlete and to the student athlete’s Parent; and

B. obtain a statement signed by each student athlete and respective Parent
acknowledging receipt of the MHSAA- or state-approved concussion awareness
educational materials. The District will maintain this signed statement for 5 years
or until the student is 18, whichever is longer.

A student athlete must be removed from any practice or game when the student athlete
is reasonably suspected of sustaining a concussion during a practice or game. The
student athlete will not be permitted to participate in any school athletic activities
involving physical exertion, including practices or games, until the student has:

A. been evaluated by a licensed physician, physician’s assistant, or nurse
practitioner;

B. received written and signed clearance to resume participation in athletic activities
from a licensed physician, physician’s assistant, or nurse practitioner; and

C. submitted to the school the written and signed clearance to resume participation
in athletic activities, accompanied by written permission from the student’s Parent
to resume participation.

District officials are not required to verify the qualifications of the physician, physician’s
assistant, or nurse practitioner who provides the clearance.
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A student who has sustained a concussion may need accommodations, supports, and
monitoring until the student is fully recovered. Nothing in this Policy automatically
entitles a student who has sustained a concussion to an individualized plan under
Section 504 of the Rehabilitation Act or the Individuals with Disabilities Education Act.
Staff should refer a student who has sustained a concussion for evaluation if they
suspect the student may have a disability, consistent with Policies 5601 and 5603.

Legal authority: MCL 333.9155, 333.9156

Date adopted: December 13, 2021

Date revised:
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5700 Student Health and Safety

5713 Immunizations and Communicable Diseases

A. Enrollment, Immunization Certification, and Exemptions

1. Subject to the exemptions stated below, for a student entering the District for
the first time and when entering grade 7, a Parent must provide the building
principal or designee with a certificate indicating that the student has received
at least 1 dose of an immunizing agent against each disease specified by the
Michigan Department of Health and Human Services (MDHHS) or other
responsible agency.

The student’s Parent must provide the certificate at the time of registration, or
no later than the first day of school.

A Parent of a student who has not received all doses of any required
immunizing agent must provide the District an updated immunization
certificate demonstrating that the immunizations have been completed as
required by the MDHHS. The updated certificate must be provided within 4
months of the student entering the District for the first time and upon entering
grade 7.

2. A student is exempt from the above requirements if:

a. a physician certifies that a specific immunization is or may be
inappropriate or detrimental to the student’s health; or

b. a student’s Parent, or a person acting in loco parentis, certifies to the
building principal or designee that the child cannot be immunized as
required because of religious convictions or other objection to
immunization. Only waiver forms authorized, executed, and certified as
required by applicable law and administrative rules will be accepted.

3. The District will not permit a student to attend school unless the Parent
provides evidence of immunizations or exemptions consistent with this Policy
and state law.

B. Emergency Exclusion Due to Outbreak

The District, in conjunction with local health department officials, may exclude
students who:

● are suspected of having a communicable disease until a physician or
local health official determines the student is no longer a risk; or
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● lack documentation of immunity or are otherwise considered
susceptible to the disease until the local health department officials
determine the risk of spreading the disease has passed.

C. District Reporting Requirements

The District will report student immunization information as required by and
consistent with state and federal law.

D. Homeless Children and Youth

Nothing in this Policy diminishes the rights of homeless children and youth under
Policy 5307.

Legal authority: MCL 333.9206, 333.9208, 333.9215; MCL 380.1177; MCL 388.1767;
Mich Admin Code R 325.176

Date adopted: December 13, 2021

Date revised:
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​Series 5000: Students, Curriculum, and Academic Matters

5800 Miscellaneous

5804 Work Permits

The building principal or designee will issue student work permits in accordance with
state law.

Legal authority: MCL 409.104

Date adopted: December 13, 2021

Date revised:

© 2024
130



​​Series 5000: Students, Curriculum, and Academic Matters

5800​ Miscellaneous

5805 Student Audio and Video Recording

This Policy governs student audio and video recordings.

For purposes of this Policy, “recording” or “recordings” includes still photographs, video, 
audio, and other similar data captured in any medium.

A.​ Prohibited Recordings by Students

Unless otherwise authorized by this Policy, law, or a District employee, students 
may not make recordings on school property; when on a vehicle owned, leased, 
or contracted by the District; or at a school-sponsored activity or athletic event.

Student and Parent use of GPS tracking technology with audio surveillance 
capability, other than a cell phone, is governed by Policy 5210.

B.​ Permitted Recordings by Students

A student may make recordings of instructional activities if recording is necessary 
to accommodate the student’s disability pursuant to the student’s Individualized 
Education Program or Section 504 Plan. Students may also make recordings of 
instructional activities if expressly permitted by the building principal or classroom 
teacher.

Recordings of instructional activities permitted under this Policy may only be 
used by students for personal academic purposes and may not be shared or 
disseminated without written consent from the building principal or designee.

A student may record school-sponsored activities and athletic events as a 
spectator if the recording is made in a manner permitted by the District for the 
public. For example, students may record athletic events for their personal use in 
a manner similar to Parents or other spectators, but students remain subject to 
the District’s acceptable use and student discipline policies.

Except as otherwise permitted by this Policy, students may not make recordings 
of non-instructional activities without the permission of the building principal or 
supervising adult.

Any student recording must comply with applicable state and federal laws, codes 
of conduct, and Board Policy.

No recordings may be taken or made in restrooms, locker rooms, or other areas 
where there is a reasonable expectation of privacy.
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C.​ District Recordings

Nothing in this Policy limits the District’s ability to make recordings as otherwise 
permitted by state and federal law or Board Policy.

Date adopted: December 13, 2021

Date revised:
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​Series 5000: Students, Curriculum, and Academic Matters

5800 Miscellaneous

5806 Recording of District Meetings

A. Audio Recording of IEP Team and Section 504 Meetings

Parents of students with disabilities are permitted to audio record IEP Team and
Section 504 meetings if the Parent provides notice to the District before the date
of the scheduled meeting.

Parents must use their own device for any recording permitted pursuant to this
Policy. If a Parent records a meeting pursuant to this Policy, the District may also
record the meeting.

B. Audio Recording of Other Meetings

Parents may not record any other meeting without the prior written approval of
the Superintendent or designee. If a Parent is permitted to audio record a
meeting, the Parent must use their own recording device. The District also may
record the meeting.

C. Secret Recording of Meetings and Other Activities

Parents and students may not use secret means to record any meeting or activity
at school. Student use of a device with listen-in or audio surveillance capabilities
at school must comply with Policy 5210.

D. Video Recording of Meetings

Video recording of any meeting, including IEP Team and Section 504 meetings,
is prohibited. This Policy does not apply to meetings that are open to the public
under the Open Meetings Act.

Date adopted: December 13, 2021

Date revised:
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​Series 5000: Students, Curriculum, and Academic Matters

5800 Miscellaneous

5807 Flag Display and Pledge of Allegiance

The building principal or designee will provide students with an opportunity to recite the
Pledge of Allegiance each school day. Student participation in the Pledge of Allegiance
is voluntary. Students may not be disciplined or penalized for not reciting the Pledge of
Allegiance. The building principal or designee will ensure students are not bullied for not
reciting the Pledge of Allegiance.

Legal authority: MCL 380.1347, 380.1347a

Date adopted: December 13, 2021

Date revised:

© 2024
134



X. Committee Reports 
A. Academic and Technology Committee
B. Facilities Committee
C. Finance Committee
D. Intergovernmental Relations
E. Personnel Committee
F. Policy Committee
 

XI. Announcements 
A. The next regularly scheduled meeting of the Board of Education is January 
13, 2025. 
 

XII. Adjournment 

Respectfully Submitted,

Dori Leyko
Superintendent
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