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ROCK RIDGE PUBLIC SCHOOLS
1405 WOLVERINE WAY
VIRGINIA MN 55792

Regular Meeting
Monday, October 26, 2026 at 6:00 PM
Rock Ridge Administration Building, 1405 Wolverine Way,
Virginia, MN 55792

AGENDA

1. Call to order.

2. Approval of agenda.

3. Recognition of visitors and visitor input.

4. Consent Agenda:
1. Approval of October 12, 2026 regular meeting minutes. 4
2. Approval of hire of Derrick Harvey for the Paraprofessional (NSE) position at a rate
of $19.97/hour effective November 2, 2026.
3. Approval of hire of Derek Aho for the Assistant Boys Basketball Coach position
with a stipend of $5,295 (paid for by RR Basketball Booster Club) for the 2026-2027
school year.
4. Approval of hire of Gavin Dahl for the C-Team Boys Basketball Coach position
with a stipend of $4,034 for the 2026-2027 school year.
5. Approval of hire of Jacob Young for the 8th Grade Boys Basketball Coach position
with a stipend of $3,278 for the 2026-2027 school year.
6. Approval of hire of Kendra Jones for the Assistant Dance Coach position with a
stipend of $4,791 for the 2026-2027 school year.
7. Approval of winter coaches for the 2026-2027 school year 7
(attachment).
8. Approval of additional duties for the following staff for the 2026-2027 school year:
(Leader In Me Site Coordinator, $1,000) Laurie Kuoppala; (After School Supervision,
$2,344.90 revised amount) Misty Elliott; (Musical Producer, $2,773) Reda Forsman.



9. Approval of additional duty of Bus Monitor for Karilynn Niska at a rate of pay of
$19.97/hour effective October 26, 2026.

10. Approval of overages for the following staff for the first semester of the 2026-
2027 school year: (Wolverines Online 0.1 FTE, $6,984.75) August Galloway.

11. Approval of volunteer coaches for the 2026-2027 school year: Jason Soyring
(Archery), Thomas Norman (Basketball).

12. Acceptance of resignation of Muriel Deegan from the High School Indigenous
Coordinator and Ojibwe Teacher position effective October 12, 2026.

13. Acceptance of resignation of Leah Ryan from the Head Speech Coach position
effective October 19, 2026.

14. Acceptance of resignation of Darlene Johnson from the Elementary Indigenous
Coordinator position effective October 19, 2026.

15. Acceptance of resignation of Beth Carlson-Spelts from the Early Childhood 3's
Teacher effective October 22, 2026.

16. Acceptance of resignation of Charlotte Anwiler from the Paraprofessional position
effective October 29, 2026.

17. Acceptance of resignation of Mia Koehler from the Paraprofessional position
effective November 25, 2026.

18. Permission for Noel Schmidt to present on the educational design of the high
school at the Educational Spaces Conference in Kansas City, Oct 28-30, 2026 and at
the A4LE Learning Scapes on Nov. 6, 2026 in Seattle, WA. The educational design of
the high school is attracting nationwide attention because of the design and Career
Learning Academies. There is no cost to the school district.

19. Acceptance and appreciation of a donation of $2,500 from WA Fisher as part of
the Classroom Naming Rights Agreement.

5. Reports:
1. Update on Strategic Plan: Buildings and Grounds and Transportation 10
2. Update on room use and class size in the high school.
3. North Star Principal's Report.
4. Superintendent.

5. Treasurer's Report. 17
6. Policies - Second Reading:
1. 506 Student Discipline (Annual Review). 30
2. 722 Public Data and Data Subject Requests (Annual Review). 56
3. 806 Crisis Management Policy (Annual Review). 67
4. 208 Development, Adoption, and Implementation of Policies. 81
5. 402 Disability Nondiscrimination Policy. 84
6. 410 Family and Medical Leave Policy. 86
7. 423 Employee-Student Relationships. 96
8. 503 Student Attendance. 99
9. 507.5 School Resource Officers. 114
10. 509 Enrollment of Nonresident Students. 118
11. 515 Protection and Privacy of Pupil Records. 124
12. 521 Student Disability Nondiscrimination. 163
13. 524 Internet and Technology Acceptable Use and Safety Policy. 165

14. 530 Immunization Requirements. 176



15. 613 Graduation Requirements.
16. 615 Testing Accommodations, Modifications, and Exemptions For
IEPs, Section 504 Plans, and LEP Students.
17. 621 Literacy and the READ Act.
18. 701 Establishment and Adoption of School District Budget.
19. 709 Student Transportation Safety Policy.
20. 721 Procurement Policy.

7. Administration Items:
1. Consider approval of renewal of Consultant Agreement with Costin
Group Inc.
2. Consider submitting a nomination for the Northeast Service
Cooperative Board of Directors which has two four-year term open seats.
3. Consider approval of College in the Schools Agreement between
Minnesota State, on behalf of Minnesota North College, and ISD 2909 for
the 2026-2027 academic year.

8. Meeting Announcements:
1. The next regular meeting will be Monday, November 9, 2026 at the Rock Ridge
Administration Building, 1405 Wolverine Way, Virginia.

9. Adjournment.
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OFFICE OF THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 2909
MONDAY, OCTOBER 12, 2026, 6:00 P.M.

ROCK RIDGE ADMINISTRATION BUILDING, 1405 WOLVERINE WAY, VIRGINIA, MN 55792

MINUTES OF THE REGULAR SCHOOL BOARD MEETING

Members Present: Other Staff Present:
Jennifer Bonner Tim Riordan Dr. Noel Schmidt, Superintendent
Nicole Culbert-Dahl John Uhan Scott Manni, RRHS Principal
Brandi Lautigar Jodi Westby Sheena Stefanich, Parkview Principal
Lisa Westby
Members Absent:
None
L Chair UHAN called the Regular Meeting to order at 6:00 P.M.
II. APPROVE AGENDA:
A. UHAN removed Policy 721 for further examination by the Business Office.
B. Motion to approve the agenda as amended made by RIORDAN, seconded by LAUTIGAR. Motion
passed unanimously.
1. RECOGNITION OF VISITORS AND VISITOR INPUT: None.
Iv. CONSENT AGENDA.: Motion to approve the Consent Agenda as amended made by CULBERT-

DAHL, seconded by LAUTIGAR. Motion passed unanimously.

A. Approval of September 28, 2026 regular meeting minutes

B. Approval of hire of Kadie Peterson for the Paraprofessional (PES) position at a rate of $19.97/hour
effective September 28, 2026.

C. Approval of hire of Mandy Johnson for the On Call Event Support Specialist position at a rate of
$25/hour effective September 26, 2026.

D. Approval of hire of Lola Tourigny for the Paraprofessional (RRHS) position at a rate of $19.97/hour
effective October 1, 2026.

E. Approval of hire of Muriel Deegan for the High School Indigenous Education Coordinator and 0.5

FTE Ojibwe Teacher positions with a salary of $44,528.40 (Step 3 BA) prorated effective October 5,

2026.

Approval of transfer of Marissa Mast from Student Support to Paraprofessional (NSE) effective

October 1, 2026.

Approval of transfer of Paraprofessional Samantha Mclntrye from 29 hours/week to 27.5 hours/week

effective October 5, 2026

Correction of transfer start date of Paraprofessional Allison Polacec from August 17, 2026 to

September 16, 2026.

Approval of additional duties for the following staff for the 2026-2027 school year: (Leader In Me

Site Coordinator, $1,000) Anita Tyminski; (Community Education Elementary Cross Country

Coordinator, $1,500) Troy Caddy; (Youth In Action Coordinator, $1,500) Jill Oja

J.  Approval of overages for the following staff for the first semester of the 2026-2027 school year:
(ALP 0.1 FTE, $9,132.40) Paul Brainard; (Wolverines Online 0.1 FTE, $9,132.40 each) Tony
Norland, Mike Kowalski, Sheila Takanen, Betty Parker, Liam Conger; (Wolverines Online 0.1 FTE,
$8,726.80) Troy Caddy, Terri Kowalski, Stephanie Lutzka

K. Approval of voluntary coaches for the 2026-2027 school year: Jeffrey Evenson (Archery), Amy
Kvaternik (Volleyball)

L. Acceptance of resignation of Joe Golden from the Indigenous Education High School Advisor
position effective October 13, 2026.
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IX.

X.

OCTOBER 12, 2026 ROCK RIDGE SCHOOL BOARD MINUTES

Termination of employment of Teresa Knaffla from the Wolverine Care position effective October 5,
2026.

Acceptance and appreciation of a donation from Allison Kreibich in the amount of $4,500 for the
#RockRidgeRising Campaign - Varsity Baseball scoreboard.

Acceptance and appreciation of a grant in the amount of $13,871.41 from the Rock Ridge Wolverine
Fund of Virginia Community Foundation in support of co-curricular activities of ISD 2909 by
MSHSL.

Acceptance and appreciation of a donation of snacks from Gethsemane Lutheran Church for the
students of Parkview Elementary.

REPORTS:

A.

Special Education Teacher, Amanda Rasmussen, provided information about the MDE program

called the “Dream Catcher Project” which is a free program that partners Indigenous Education and

special educators in better meeting the unique needs of Indigenous Education students.

1. Motion to utilize the Dream Catcher Project at Rock Ridge made by BONNER, seconded by
LAUTIGAR. Motion passed unanimously.

. RRHS Principal Scott Manni announced the School Board Candidate Forum that will be hosted by

the RR National Honor Society and livestreamed by our RR Broadcast Team on Oct. 19 at 6:30 PM.
Parent Shelly Babiracki spoke about her daughter’s positive experience taking CIS courses and how it
has benefited her in college. Students Ryley Flaschberger and Kaleb Dickinson shared their Parking
Lot Capstone Project initial findings and proposed resolutions to the parking lot congestion at RRHS
at the end of a school day.

Supt. Schmidt reminded everyone of the Permanent School Fund question on the upcoming
November 3 ballot and to be sure to vote. Open enrollment information will be provided at the next
board meeting.

Motion to approve the payment of the bills made by L. WESTBY, seconded by RIORDAN. Motion
approved unanimously.

POLICIES: Motion to approve the first reading of the following policies: 506, 722, 806, 625, 208,
402, 410, 423, 503, 507.5, 509, 515, 521, 524, 530, 613, 615, 621, 701, 709 made by LAUTIGAR,
seconded by L. WESTBY.

ADMINISTRATION ITEMS:

A.

Motion to approve the Proxy Statement from the Minnesota School Boards Association
Insurance Trust made by BONNER, seconded by L. WESTBY. Motion passed unanimously.

B. Motion to approve the Cooperative Agreement between St. Louis County, City of Eveleth and
ISD 2909 made by CULBERT-DAHL, seconded by LAUTIGAR. Motion passed unanimously.

C. No nominations were submitted for the ballot for a seat on the RAMS Board of Directors.

D. Motion to approve the Resolution of Governing Board Supporting Form A Application to
MSHSL Foundation made by RIORDAN, seconded by BONNER. Motion passed unanimously.

TEACHER STAFFING:

A. Principals Sheena Stefanich and Angie Williams provided an update on teacher reassignments and
openings due to shifting.

B. Motion to approve hiring a 1.0 FTE first grade teacher for Parkview Elementary using Title 11

funds instead of a 0.5 FTE hire (additional funds were carried over from previous school year
making it possible for a 1.0 FTE hire) made by UHAN, seconded by CULBERT-DAHL. Motion
passed unanimously.

MEETING ANNOUNCEMENTS were made.

ADJOURNMENT: Meeting adjourned at 6:33 P.M.



CHAIR CLERK

OCTOBER 12, 2026 ROCK RIDGE SCHOOL BOARD MINUTES



Already Board Hired * Returning Coach

Winter Sports Boosters pay are due to the cuts made
RR Hockey Boys

Head Matt Niskanen* No Pay

Asst. Coach Cooper McLean* $6,135.33

JV Coach Evan Friedlieb* $6,135.33

JV Coach Chris Westin* $6,135.33

Matt is giving his salary to divide amongst the other 3 boys hockey coaches.

RR Hockey Girls

Head Kassie Strand* $7,816
Asst. Coach Madison Lutzka* $5,295
JV Coach Ben Ervin* $5,295

RR Boys Basketball

Head Coach Drew Aho* $7,816

Asst Coach Derek Aho- Cut Position $5,295 Boosters pay asst.
JV Andrew Tikkanen* $5,295

C Team Gavin Dahl $4,034

8th Grade Jacob Young

7th Grade Brett Holland* $3,278

Volunteer Max Carlson

Volunteer Tom Norman

Volunteer Alex Flannigan

RR Girls Basketball

Head Coach Byron Negen* $7,816
Asst Coach Kyle Lamppa* Cut Position $5,295 Boosters pay Asst.
JV Kyle Lawerence* $5,295

C Team Dave Hillman* $4,034



8th Grade Alicia Schroeder* $3,278
7th Grade $3,278

RR Boys Swimming

Head Coach $6,555

Asst Coach $4,791

Asst (Diving) $3,278

Jr High CuT $3,278 Boosters pay if they want an extra coach
RR Wrestling

Head Coach Dennis Benz* $6,555

Asst Coach Garret Benz* $4,791 Boosters pay one asst.

Asst Coach Matt Strawser*. Cut Position $4,791

JH Tyler Walner* $3,278

RR Dance Team

Head Coach Emily Jankila* $6,052

Asst Coach Kendra Jones $4,791

JH CuUT Boosters pay if they want an extra coach
RR Alpine

Head Coach Eli Little* $6,052

Asst Coach Lance Larsen* $4,791

JH CuT $3,278 Boosters pay if they one extra coach.
Speech

Head Coach Posted $3,590

Asst Speech $2,112

JH CuTt

One Act Play



Head Director $3,198 * Split pay $2460 Each
Asst Director $1,722



Initial Rollout Fall 2023

All custodians and their work details and duties and assignments, will be finalized in all new buildings and older buildings.

Philosophy:
Rock Ridge is committed to having a clean environment for our students and staff
Rock Ridge is committed to having staff properly trained

Rock Ridge is committed to having safe work environment

Resources:

e Link inserted here in blue color e Link inserted here in blue color e Link inserted here in blue color

WIG: Establish from none in July of 2020, of custodians and their work details and duties and assignments in their new buildings to having all custodians and their work details and duties finalized and completed by June of
2025 in their new buildings.

EXPLORING EMERGING SUSTAINING EXTENDING

e Research current building custodial and maintenance

; : ® Continual readjusting of staff as new buildings open | e All custodians have their work details and duties and | @ Custodial and staff assignments will be determined by
needs and consider placement of maintenance and

: and old buildings close. assignments square footage formulas
custodial staff. : — " o In the process e Custodial/Maintenance staff are trained in new e All custodians and staff will have the skills and training
2 %’mi(,g’?' o0 ho:;r it is going to look and e Training of custodians and staff is mostly completed cleaning areas by square footage in the new buildings. to perform multiple job duties
identifying needs.

- : o For the new facilities and is continuous. ..
e Training of custodians and staff has started

o Many new building trainings have been
completed.

lag indicators:
Custodians and staff complete work details and assignments. Custodian staff are placed in new buildings—Laurentian and High School 10/18/2023

lead Indicators:
Custodians and staff will be trained. All HS staff has been trained new custodial equipment with more training to follow this school year. Laurentian has older equipment. 10/18/2023
e Completed. Actively training new staff joining the department. 10/19/2026. A new challenge is that retiring custodians who did not drive the bus are being replaced by custodians who are driving the bus. This has helped the
transportation department with bus drivers but created more challenges in taking care of our buildings because more custodians are driving the bus than in the past few years.
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Custodians and staff will be properly assigned. Still in process working through issues. 10/18/2023. High School day shift is properly assigned. High school PM stafT in process and getting staff in locations they are successful.
e Constantly in flux because of retirement and new hires.

Square footage per custodian and staff will be initiated and completed. Still in Progress. The report by Hilliard should be complete by 12/01/2023
e This is still a work in progress because the Life and Learning Center was added to buildings and grounds staff since the Hilliard report. Since the Hilliard report we are constantly assessing duties as recommended in the Hilliard
report.

Initial Rollout Fall 2023

Achieve efficiency in the management of all of our athletic facilities including training staff and performance in turf management

Philosophy:
Rock Ridge is committed to having a clean environment for our students and staff
Rock Ridge is committed to having staff properly trained
Rock Ridge is committed to having safe work environment

Resources:

e Link inserted here in blue color e Link inserted here in blue color e Link inserted here in blue color
L ]

WIG: Train from no training in July of 2020 to achieve efficiency in the management of all our athletic facilities including training staff and performance in turf management to all staff being fully trained in June of 2025 in
the management of our athletic facilities including training staff and performance in turf management.

EXPLORING EMERGING SUSTAINING EXTENDING
e Analyze what equipment and what staff we willneed |e We currently have a two year schedule of continual | e Make a five year schedule of continual training for e Make a ten year schedule of continual training for staff
to take care of turf maintenance. training for staff on turf maintenance and updating staff on turf maintenance on turf maintenance
o Have purchased necessary equipment for and maintaining the turf fields. This was completed o All turf fields are properly maintained o All turf fields are properly maintained
all facilities. in the summer of 2026
m  Waiting to assess old equipment e All turf fields are properly maintained
when the buildings close.

o All turf fields are properly maintained
o Yes, we have been trained, with more
training coming as needed.

lag indicators:
Games and practices are successfully held on turf fields. This is currently happening. All home games and most practices are held on turf fields.




lead Indicators:

We have the proper equipment to perform our turf maintenance procedures. Equipment has been purchased, such as snowblower attachment for John deer loader. (plow) pusher that is made for turf fields. sweeper and raker. 9/01/2023
e True, we have all the proper equipment.

Staff are properly performing their turf maintenance procedures. Stafl are performing maintenance on all turf fields on a regular scheduled basis. Fields are dragged and raked once per week. Weeds growing on turf are eliminated with
recommended spray. Training on fields is an ongoing process. For example, Proctor field personnel helped train our maintenance staff in late September. Plan on attending field maintenance and turf maintenance workshop (4 employees) in
spring.

e This is true and we are accomplishing this goal. As of 10/19/26, we are In the process of changing from season to season turf maintenanc.




Initial Rollout Fall 2023

We will provide safe and efficient transportation to all students at the lowest possible district cost.

Philosophy:
Rock Ridge is committed to provide all PreK -12 students with transportation that is safe and efficient at the lowest possible cost to the district.
Rock Ridge is committed to provide students with an up to date fleet of buses that provides modern technology for the learning process.
Rock Ridge is committed to providing training for employees involved in transportation in order to provide a positive and safe experience for students riding district buses.

Resources:
e www.transfinder.com e www.hoglundbus.com e www.telingroup.co

WIG: Revamp from no system in place in July of 2020 to provide a safe and efficient transportation to all students at the lowest possible cost to having a modern system in place by June of 2025.

EXPLORING EMERGING SUSTAINING EXTENDING
1
e Hold meetings with the district's bus e Hold meetings with administration e Complete comprehensive bus routing | @  Bus routing software is working flawlessly.
routing software company and school board committee for students PK through grade 12 for Our bus routing software is working
representatives and consultants to members to discuss options for all district elementary schools and very well. As Transportation Director
determine the best way to proceed. transportation scenarios for the the new Rock Ridge High School. and also Routing Specialist I have
This includes contracting with our upcoming school year. This plan must address student learned to master the software and this
software company for consulting safety, route efficiency and has given the district high efficiency on
services. transporting students at the lowest our routes. There are always additional
cost possible. Routes are built and new updates to our software and I will
e Explore and seek bid proposals under e Provide the school board with annual now being fine tuned. continue to keep up these updates as
the Minnesota State Cooperative bids received no later than March 15 they are implemented.
Purchasing Program each year no to determine the number of older e Implement a school bus rotation
later than February 15th for bus buses to be retired and the number of program with a goal that no bus be e No school bus is older than 10 years.
purchases in the next fiscal school new buses to be purchased. (Email to more than ten years in age. 3 new e Additional employee works routing
year. Noel for meeting 2/16/23 buses in transit to Rock Ridge and 4 software flawlessly and helps out as needed
new buses ordered. This will be in in transportation.
e Collaborate with our bus software progress for 2 more order cycles
company to establish a training e Select the router/driver for the depending on the number of buses
program for using the bussing training and set up a regimented approved for purchase by the school
software. Determine the schedule with the software company board
characteristics needed for effective and the employee. e Bus orders have come to a halt
utilization for the program and because of budget constraints during
possibly hire a router/driver. [ have the 24-25 and 25-26 School year. We
had a meeting with our routing took delivery of 4 new buses in
company. The best candidate would March of 2025. These buses were
be: ordered in November of 2023.
1. Must possess computer skills Because of this purchase our average
2. Should be or have been a bus age of buses went down from 9.16




driver.

Possibly a .8 position

3. Should be a full time person

years to 6.63 years.

The router/driver utilizes school
district bus routing software. This
person is able to use the software to
provide seamless operations in regard
to student transportation. The
Maintenance/Transportation
Secretary was provided 2 days of
software training and one time per
month training.

lag indicators

Measure runs per bus, students per bus, miles per bus, cost per student and cost per mile.
We currently have 23 buses used for AM and PM routes. This is a total of 46 runs per day.

Bus # _Students Per Bus Miles Per Bus Cost Per Student Cost Per Mile
1 77 158 $7.59 $3.70
2 65 104 $5.92 $3.70
6 59 105 $3.70 $3.70
9 73 44 $2.23 $3.70
10 80 128 $5.92 $3.70
11 90 67 $2.75 $3.70
12 92 82 $3.29 $3.70
13 74 104 $5.20 $3.70
15 87 112 $4.76 $3.70
16 85 55 $2.39 $3.70
17 82 141 $6.36 $3.70
18 79 32 $1.49 $3.70
19 73 96 $4.87 $3.70
20 61 94 $5.70 $3.70
21 76 54 $2.62 $3.70
22 68 31 $1.68 $3.70
3 49 68 $5.13 $3.70
25 65 34 $1.93 $3.70
28 103 78 $2.80 $3.70
30 56 28 $1.85 $3.70
3 44 103 $8.66 $3.70

The number of buses and length of time they have been in service.

VEHICLE # LICENSE PLATE # YEAR MAKE Years in Service
1 806402 2026 International 1
2 956341 2019 Thomas 0
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3 967062 21 Int ional 5
4 944196 2015 International 11
5 950272 2017 International |
6 947553 2017 Thomas 9
i 950271 2017 International 9
8 970768 2013 International 3
9 965781 2021 International 5
10 956340 2019 Thomas T
11 947552 2016 Thomas 10
12 954089 2018 International 8
13 960240 2020 International 6
14 970769 2014 International 12
15 )70770 024 International 2
16 962746 2019 International P
17 806405 2026 International 1
18 2021 Blue Bird 5
19 974837 2021 Blue Bird 3
20 2019 Thomas 7
21 2017 Blue Bird 9
22 2015 Thomas 11
23 2014 Blue Bird 5.
24 806403 2026 International 0
25 2023 IC 3
26 806404 2026 International 0
27 926046 2008 Blue Bird 18
28 2023 IC 3
30 800131 2024 International 2
31 800906 2024 International 2

The trammg of a router/driver creates a better work flow in the transportation Department.

The Maintenance/Transportation Secretary was provided 2 intensive days of rout

ftware training on Octol rd & 4th with ongoing monthly training. She will b
Unfortunately because of budget considerations, the transportation secretary position was eliminated. All duties were assumed by the Transportauon Director.

lead Indicators
Meetings with our district bus soﬁware company to formulate a plan for routmg

listrict on 1/10/2

Y2

‘ , ' A e
A Bell time study was completec the start of the 2023-2024 school y

s being held on 11/1: his will address the move to the New

North Star Elementan

Mwlm"s \\uh our software provider were held on an as needed basis always keeping in mind ulllcxunuv Routing is currently as efficient as it can possibly be at the present time.

0 address routing concerns and route efficiency.

¢ working to become proficient at routing students.

Rl S ot
A Kick-ofl meeti




Meetings with administration to discuss options. Meetings will be held at a later date.
Meetings with our administrative team have occurred on an as needed basis. Many occur during administration meetings but the majority occur with principals ina one-to-one format as needed.

Bus quotes discussed and approved early so that buses are ordered on time.

2/23/23 Bus Purchase for 2023-2024 was presented to the Building Grounds and Transportation Committee (Recommended to present to the full school board at the next meeting.)
3/23/23 Bus purchase for 2023-2024 presented to the School Board. (The recommendation was turned down.)

7/10/23 Bus Purchase for 2023-2024 was again presented to the Building Grounds and Transportation Committee (Recommended to present to the full school board at the next meeting.)
8/14/23 Bus purchase for 2023-2024 presented to the School Board. (Recommendation was approved.)

9/19/23 Buses ordered

11/3/23 Bus order updated.

I recommend the school board purchase 2 buses and 2 suburbans for the 2026-2027 school year.

Collaborate effectively with routing experts. For routing and training purposes meetings happen weekly or as needed. THe Transportation Secretary will have training dates 11/13, 11/22, 11/29 to date. Kick-off meeting for Bob will be

11/13123..
Collaboration with our routing provider (Transfinder) has occurred as needed.
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October 26, 2026

offered the following resolution and moved for its adoption.

Resolved, By the Board of Education of Independent School District #2909 that the following bills be allowed and the Chairperson and Clerk be and are hereby

authorized to draw orders on the Treasurer for payment of same:

CHECKNO,

21239
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Consult/Fees For Svc

Consulting Fees

Consulting Fees

General Supplies
General Supplies
Instruct Supplies
Sup/Mat Indiv Instr
Instructional Supply
Instruct Supplies
General Supplies
Library Books
Library Books

Ind Instructnl Mtrls
General Supplies
Instructional Supply
General Supplies
General Supplies
Travel

General Supplies
Sup/Mat Indiv Instr
Sup/Mat Indiv Instr
Instruct Supplies
Sup/Mat Indiv Instr
Sup/Mat Indiv Instr
Sup/Mat Indiv Instr
Instructional Supply
Sup/Mat Indiv Instr
General Supplies
Repairs Maint Serv
General Supplies
Sup/Mat Indiv Instr

General Supplies

State Bundle mCLASS with DIBELS 8th Ed 1 yea
Misc

Cons Fee/Fee For Srv

Print-Publish

AMOUNT

$1,203.00
$1.203.00
$180.00
$180.00
$80.00
$80.00
$160.00
$190.75
$124.92
$89.98
$50.99
$18.19
$72.19
$16.83
$13.98
$35.90
$51.04
$594,95
$208.76
$90.43
$169.00
$412.30
$962.86
$256.66
$2,313.60
$71.22
$35.98
$936.05
$1,876.56
$38.79
$72.01
$60.71
$22.98
$1,065.58
$24.99
$775.22
$10,653.42
$9.00
$0.00
$9.00
$115.00
$115.00
$395,93
$395.93



21246 ARROWHEAD REGIONAL COMPUTING CONSOR'E 01 005 640 000 316 820 Dues-Memberships-lic-Fees $270.00

21246 Total $270.00
21247 ASCENDANCE TRUCKS LLC E 03 005 760 000 720 350 Service the Child left behind system $1,710.53
21247 ASCENDANCE TRUCKS LLC E 03 005 760 000 720 350 Repair all wireing because belt flew off and toc $1,101.73
21247 ASCENDANCE TRUCKS LLC E 03 005 760 000 720 350 New water pump Bus 11 $1,178.17
21247 ASCENDANCE TRUCKS LLC E 03 005 760 000 720 350 Full wet service and safety check bus 16 $815.09
21247 ASCENDANCE TRUCKS LLC E 03 005 760 000 720 350 New gas tank sending unit bus 8Misc $548.99
21247 ASCENDANCE TRUCKS LLC E 03 005 760 000 720 350 Plugged crankcase filter and leaking valve cove $1,626.64
21247 Total $6.981.15
21248 AVIBEN LLC E 01 005 110 000 000 311 Prof Tech Services $268.64
21248 Total $268.64
21249 BAKER TAVARES E 01 300 294 701 000 305 Consulting Fees $80.00
21249 BAKER TAVARES E 01 300 294 701 000 305 Consulting Fees $80.00
21249 BAKER TAVARES E 01 300 296 704 000 305 Consulting Fees $250.00
21249 BAKER TAVARES E 01 300 296 704 000 305 Consulting Fees $15.00
21249 Total $425.00
21250 BAUDHUIN CHRISTOPHER E 01 300 294 701 000 305 Consulting Fees $20.00
21250 BAUDHUIN CHRISTOPHER E 01 300 294 701 000 305 Consulting Fees $80.00
21250 Total $100.00
21251 BIALKE ALYSON MARIE E 04 701 590 000 350 311 Prof Tech Services $510.00
21251 Total $510.00
21252 BRIGHTARROW TECHNOLOGIES INC E 01 005 606 000 000 311 ProfTech Services $15,266.25
21252 Total $15.266.25
21253 BRYSON Il BILL E 01 005 640 000 316 366 Travel $82.08
21253 BRYSON Il BILL E 01 005 606 000 000 401 General Supplies $700.00
21253 Total $782.08
21254 BSN SPORTS LLC E 04 500 560 704 321 401 General Supplies $1,253.67
21254 BSN SPORTS LLC E 01 005 105 005 000 401 General Supplies $4,028.00
21254 Total $5.281.67
21255 CAMPBELL ANNE E E 01 300 296 704 000 305 Consulting Fees $150.00
21255 Total $150.00
21256 CASEY JERRY S E 01 300 296 706 000 305 Consulting Fees $130.00
21256 CASEY JERRY S E 01 300 296 706 000 305 Consulting Fees $26.00
21256 CASEY JERRY S E 01 300 296 706 000 305 Consulting Fees $110.00
21256 CASEY JERRY S E 01 300 296 706 000 305 Consulting Fees $26.00
21256 Total $292.00
21257 CHAVERS EDWARD E 01 300 294 701 000 305 Consulting Fees $125.00
21257 Total $125.00
21258 CHRISTENSEN PARTS E 01 300 255 000 000 430 Instruct Supplies $839.92
21258 CHRISTENSEN PARTS E 01 300 255 000 000 430 Instruct Supplies $137.39
21258 CHRISTENSEN PARTS E 01 300 255 000 000 430 Instruct Supplies $66.81
21258 CHRISTENSEN PARTS E 01 300 255 000 000 430 Instruct Supplies $19.98
21258 Total $1,064,10
21259 CITY OF VIRGINIA - IRON TRAIL MOTORS EVENTE 05 005 850 040 302 335 Short Term Lease $720.00
21259 CITY OF VIRGINIA - IRON TRAIL MOTORS EVEN1E 05 005 850 040 302 335 Short Term Lease $720.00
21259 Total $1,440.00
21260 CM2 SUPPLY E 01 300 255 000 000 430 Instruct Supplies $276.00
21260 Total $276.00
21261 CULLIGAN WATER CONDITIONING E 01 101 810 000 000 401 General Supplies $796.49
21261 CULLIGAN WATER CONDITIONING E 01 116 810 000 000 410 Custodial Supplies $210.50
21261 CULLIGAN WATER CONDITIONING E 01 300 810 000 000 401 General Supplies $799.99

21261 Total $1,806.98



21262
21262
21262
21262
21262
21262
21262
21262
21262 Total
21263
21263
21263 Total
21264
21264 Total
21265
21265
21265
21265
21265
21265
21265
21265
21265 Total
21266
21266 Total
21267
21267
21267
21267
21267 Total
21268
21268 Total
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269
21269 Total
21270
21270
21270

DAHLHEIMER BEVERAGE
DAHLHEIMER BEVERAGE
DAHLHEIMER BEVERAGE
DAHLHEIMER BEVERAGE
DAHLHEIMER BEVERAGE
DAHLHEIMER BEVERAGE
DAHLHEIMER BEVERAGE
DAHLHEIMER BEVERAGE

DECA INC
DECA INC

DEPT OF HUMAN SERVICES

EARTHLINK
EARTHLINK
EARTHLINK
EARTHLINK
EARTHLINK
EARTHLINK
EARTHLINK
EARTHLINK

ECOLAB

EDWARDS OIL COMPANY
EDWARDS OIL COMPANY
EDWARDS OIL COMPANY
EDWARDS OIL COMPANY

ESSENTIA HEALTH

EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES
EVELETH PUBLIC UTILITIES

EVERWAY LLC
EVERWAY LLC
EVERWAY LLC
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03
03
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01

112
118
005
116
118
300
300
112

300
300

300

300
500
005
112
116
101
005
117

005

005
005
005
005

005

118
118
118
300
005
300
005
101
005
005
005
119
119
119
300
300

119
119
119

810
810
760
203
810
810
810
810

298
298

211

211
505
760
203
203
203
810
810

810

760
760
760
760

750

810
810
810
810
810
810
810
810
810
760
760
810
810
810
810
810

420
420
420

000
000
000
000
000
000
000
000

215
215

000

000
000
000
000
000
000
000
000

000

000
000
000
000

000

000
000
000
000
000
000
000
000
000
000
000
000
000
000
000
000

000
000
000

000
000
720
000
000
000
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000
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000

000
321
720
000
000
000
000
000

000

720
720
720
720

720

000
000
000
000
000
000
000
000
000
720
720
000
000
000
000
000

740
740
740

332
332
401
401
332
332
332
332

366
366

394

320
320
320
320
320
320
320
320

350

442
442
442
442

311

333
332
334
332
334
333
334
330
334
332
333
333
332
334
332
333

433
433
433

Water
Water
General Supplies
General Supplies
Water
Water
Water
Water

Travel

Travel

To Non-Ed Agency

Repairs Maint Serv

Vehicle Gas & Oil
Vehicle Gas & Oil
Vehicle Gas & Oil
Vehicle Gas & Oil

Physical for Jeff Anderson, Kari Niska & Steve C

Garbage

NWS- News 2 you
SSX- Symbol Stix Prime/ Symbolstix
ULS- Unique Learning System

$93.50
$54.50
$9.00
$38.00
$9.00
$9.00
$77.76
$25.92
$316.68
$728.00
$26.00
$754.00
$125.00
$125.00
$230.50
$21.95
$21.95
$54.89
$82.32
$82.32
$54.89
$97.00
$645.82
$253.83
$253.83
$19,680.85
$2,096.42
$11,105.80
$1,673.96
$34,557.03
$345.00
$345.00
$56.40
$92.25
$110.87
$538.75
$1,645.00
$794.80
$705.00
$70.75
$94.00
$196.50
$304.90
$49.30
$39.75
$17.29
$45.00
$56.40
$4.816.96
$1,293.30
$879.10
$4,133.20



21270 EVERWAY LLC E 01 119 420 000 740 433 ULS-Unique Learning System $578.65

21270 Total $6.884.25
21271 FABBRO GIACOMO E 01 300 294 703 000 305 Consult/Fees For Svc $180.00
21271 FABBRO GIACOMO E 01 300 294 703 000 305 Consult/Fees For Svc $46.00
21271 Total $226.00
21272 FIDELDY BRYAN E 01 300 296 704 000 305 Consulting Fees $150.00
21272 FIDELDY BRYAN E 01 300 296 704 000 305 Consulting Fees $91.00
21272 Total $241.00
21273 FRANKLIN COVEY CLIENT SALES INC E 01 005 030 000 000 460 Textbooks/Workbooks $12,856.25
21273 Total $12,856.25
21274 FRESHWORKS INC E 01 005 606 000 000 401 $3,528.00
21274 FRESHWORKS INC E 01 005 810 000 000 350 $5,880.00
21274 Total $9,408.00
21275 G BENZ CONTRACTING INC E 01 112 810 000 000 350 $15,850.00
21275 G BENZ CONTRACTING INC E 01 300 810 000 000 350 $2,860.00
21275 G BENZ CONTRACTING INC E 05 005 850 111 302 311 Prof Tech Services $35,989.00
21275 Total $54.699.00
21276 GLOBAL VENDING GROUP E 01 101 203 225 000 401 General Supplies $7,364.00
21276 GLOBAL VENDING GROUP E 01 101 203 225 000 401 General Supplies $676.00
21276 Total $8.040.00
21277 HAFDAHLJIM E 01 300 296 706 000 305 Consulting Fees $130.00
21277 HAFDAHLJIM E 01 300 296 706 000 305 Consulting Fees $110.00
21277 HAFDAHLJIM E 01 300 296 706 000 305 Consulting Fees $110.00
21277 Total $350.00
21278 HALLBERG ENGINEERING E 05 119 850 000 302 311 Prof Tech Services $2,200.00
21278 Total $2.200,00
21279 HAWKINS INC E 01 300 810 000 000 350 Repairs Maint Serv $1,806.12
21279 Total $1.806.12
21280 HEXUM GREGORY E 01 300 294 703 000 305 Consult/Fees For Svc $185.00
21280 HEXUM GREGORY E 01 300 294 703 000 305 Consult/Fees For Svc $46.00
21280 Total $231.00
21281 HILLYARD INC E 01 101 810 000 000 410 Custodial Supplies $707.14
21281 HILLYARD INC E 01 112 810 000 000 410 Custodial Supplies $62.66
21281 HILLYARD INC E 01 116 810 000 000 420 Repair Supplies $618.92
21281 HILLYARD INC E 01 300 810 000 000 410 Custodial Supplies $430.36
21281 Total $1.819.08
21282 HOBART SERVICE E 02 005 770 000 701 350 Repair/Maint Service $199.00
21282 HOBART SERVICE E 02 005 770 000 701 350 Repair/Maint Service $1,070.01
21282 Total $1.269.01
21283 HOMETOWN FOCUS E 01 005 010 000 000 380 Print-Publish $43.00
21283 HOMETOWN FOCUS E 01 005 010 000 000 380 Print-Publish $53.75
21283 HOMETOWN FOCUS E 01 005 010 000 000 380 Print-Publish $550.00
21283 HOMETOWN FOCUS E 01 005 010 000 000 380 Print-Publish $300.00
21283 HOMETOWN FOCUS E 01 005 010 000 000 380 Print-Publish $1,300.00
21283 Total $2.246.75
21284 IDEAL ENERGIES SOLAR LEASING 2025 LLC E 01 005 810 000 000 335 Short Term Lease $2,954.31
21284 IDEAL ENERGIES SOLAR LEASING 2025 LLC E 01 005 810 000 000 335 Short Term Lease $2,940.30
21284 IDEAL ENERGIES SOLAR LEASING 2025 LLC E 01 005 810 000 000 335 Short Term Lease $2,940.30
21284 Total $8.834.91
21285 IMPERIAL BRADY E 01 112 810 000 000 410 Custodial Supplies $790.56
21285 Total $790.56
21286 INAC INC E 02 005 770 000 701 319 $50,594.14

21286 INACINC E 02 005 770 000 701 401 $10,622.62



21286
21286
21286
21286 Total
21287
21287 Total
21288
21288 Total
21289
21289
21289 Total
21290
21290 Total
21291
21291
21291
21291
21291
21291 Total
21292
21292 Total
21293
21293 Total
21294
21294 Total
21295
21295 Total
21296
21296 Total
21297
21297 Total
21298
21298 Total
21299
21299
21299 Total
21300
21300 Total
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301

INAC INC
INACINC
INACINC

ISD #318

ISD #695

ISD #696
ISD #696

ISD 701

ISMIL CHRIS
ISMIL CHRIS
ISMIL CHRIS
ISMIL CHRIS
ISMIL CHRIS

I-STATE TRUCK CENTERS

IXL LEARNING

JAY'S PAC-N-SHIP

JM AUTO SERVICE

JOHNSON DARLENE

JOSTENS

JS PRINT GROUP INC

KAYMBU INC
KAYMBU INC

KELLER FENCE COMPANY-NORTH INC

KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
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300
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300
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300
300
300
500
300

005

116

005

005

300

300

500

500
500

005

101
112
116
500
112
300
101
101
116
300
300
119
101
500
112

770
770
770

296

296

294
296

296

296
294
294
560
294

760

203

606

810

211

211

505

582
581

850

420
203
420
581
420
420
203
640
203
420
211
420
420
581
420

000
000
000

704

704

702
702

706

702
702
702
702
702

000

000

000

000

000

047

000

000
000

111

000
000
000
000
000
000
000
000
000
000
000
000
000
000
000

701
701
701

000

000

000
000

000

000
000
000
321
000

720

000

000

000

320

000

321

344
344

302

740
000
740
344
740
740
000
000
000
740
000
000
740
344
740

311
495
490

364

364

364
364

364

364
364
430
401
430

420

401

401

350

369

401

380

430
430

311

307
305
307
305
307
307
305
303
305
307
305
307
307
305
307

Entry Fees/Student Travel

Entry Fees/Student Travel

Entry Fees/Student Travel

Instruct Supplies

Electrical Harnes bus 20

Upgrade from Math only to MATH & ELA

INVOICE NO. 742191

MPV Control for Maint Vehicle 50

Entry Fees/Student Travel

General Supplies

Advertise/Publish

Prof Tech Services

Sub Paras
Sub Paras
Sub Paras
Sub Paras
Sub Paras
Sub Paras
Sub Teachers
Sub Teachers
Sub Teachers
Sub Teachers
Sub Teachers
Sub Teachers
Sub Paras
Sub Paras

Sub Paras

$9,233.64
$10,189.35
$84,174.13
$164,813.88
$200.00
$200.00
$300.00
$300.00
$80.00
$80.00
$160.00
$150.00
$150.00
$295.25
$295.25
$280.37
$156.40
$151.61
$1.178.88
$64.53
$64,53
$137.50
$137.50
$87.00
$87.00
$202.56
$202.56
$40.00
$40.00
$1,268.15
$1,268.15
$7,358.38
$7.358.38
$248.75
$995.00
$1.243.75
$2,880.00
$2.880.00
$365.71
$137.89
$551.56
$1,528.77
$617.49
$1,792.57
$194.78
$97.39
$973.90
$292.17
$1,850.41
$194.78
$305.76
$1,348.91
$521.57



21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301
21301 Total
21302
21302 Total
21303
21303
21303
21303 Total
21304
21304 Total
21305
21305
21305
21305
21305
21305
21305
21305
21305
21305
21305
21305
21305
21305 Total
21306
21306
21306 Total
21307
21307
21307 Total

KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC
KELLY SERVICES INC

KRAUS-ANDERSON

KUSH-JEFFERY SHANON
KUSH-JEFFERY SHANON
KUSH-JEFFERY SHANON

KVATERNIK AMY

L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC
L & M SUPPLY INC

LAMPPA STACIE
LAMPPA STACIE

LCS COACHES INC
LCS COACHES INC
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211
420
203
640
203
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581
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203
640
203
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211

865
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296

810
810
760
810
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810
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010
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000
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740
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344
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358

325
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325

000

000
000
720
000
000
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000
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000
000

733
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305
307
305
303
305
305
307
305
307
305
307
307
305
307
305
307
305
303
305
305
305
307
305

311

430
430
430

305

420
420
401
350
350
350
350
350
350
350
420
350
350

401
380

361
361

Sub Paras $263.79
Sub Paras $1,936.43
Sub Teachers $876.51
Sub Teachers $194.78
Sub Teachers $1,558.24
Sub Teachers $194.78
Sub Teachers $292.68
Sub Teachers $1,265.56
Sub Paras $275.78
Sub Paras $137.89
Sub Paras $1,876.48
Sub Paras $1,163.06
Sub Paras $557.55
Sub Paras $1,402.87
Sub Paras $137.89
Sub Paras $137.89
Sub Teachers $584.34
Sub Teachers $194.78
Sub Teachers $389.56
Sub Teachers $389.56
Sub Teachers $292.17
Sub Teachers $486.95
Sub Teachers $973.90
$26,357.10

Prof Tech Services $24,435,04
$24.435.04

Instructional Supply $120.00
Instructional Supply $28.98
Instructional Supply $39.00
$187.98

Consulting Fees $100.00
$100.00

Fasteners for Maint $15.01
Fastners Maint $4.93
Metric Allen Wrenches $10.48
Repairs Maint Serv $548.45
Repairs Maint Serv $80.97
Repairs Maint Serv $8.95
Repairs Maint Serv $137.26
Repairs Maint Serv $39.96
Repairs Maint Serv $239.99
Repairs Maint Serv $18.37
Repair Supplies $4.59
Repairs Maint Serv $3.56
Repairs Maint Serv $21.97
$1,134.49

$105.74

$1,564.80

$1,670.54

Private Trans Cont $1,414.20
Private Trans Cont $1,414.20
$2,828.40
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21308 Total
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21309 Total
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21310 Total
21311
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21311 Total
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21312 Total
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LINDE GAS & EQUIPMENT INC
LINDE GAS & EQUIPMENT INC
LINDE GAS & EQUIPMENT INC

LYONS CORRINA

MALOVRH SHANNON

MARC
MARC

MARIUCCI VIDEO PRODUCTION INC

MCDONALD TOM
MCDONALD TOM
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105

294
294

850
850
255
850
810
255
810
850
850
810
850
850
850
255
810
255
255
810
255
850
810
850
255
810
255
850
810
810
255
850
760
810
810
810
850
255

000
000
000

000

000

000
000

000

701
701

000
111
000
000
000
000
000
111
000
000
111
111
000
000
000
000
000
000
000
000
000
000
000
000
000
111
000
000
000
000
000
000
000
000
111
000

000
000
000

320

428

000
000

000

000
000

302
302
000
302
000
000
000
302
302
000
302
302
302
000
000
000
000
000
000
302
000
302
000
000
000
302
000
000
000
302
720
000
000
000
302
000

350
350
350

430

366

420
350

401

305
305

311
311
430
311
350
430
350
311
311
350
311
311
311
430
350
430
430
350
430
311
350
311
430
410
430
311
410
350
430
311
410
350
410
350
311
430

Repairs Maint Serv
Repairs Maint Serv

Repairs Maint Serv

Instruct Supplies

Travel

Repair Supplies

Repairs Maint Serv

General Supplies

Consulting Fees

Consulting Fees

Prof Tech Services
Prof Tech Services
Instruct Supplies
Prof Tech Services
Repairs Maint Serv
Instruct Supplies
Repairs Maint Serv
Prof Tech Services
Prof Tech Services
Repairs Maint Serv
Prof Tech Services
Prof Tech Services
Prof Tech Services
Instruct Supplies
Repairs Maint Serv
Instruct Supplies
Instruct Supplies
Repairs Maint Serv
Instruct Supplies
Prof Tech Services
Repairs Maint Serv
Prof Tech Services
Instruct Supplies
Custodial Supplies
Instruct Supplies
Prof Tech Services
Custodial Supplies
Repairs Maint Serv
Instruct Supplies
Prof Tech Services
Custodial Supplies
Repairs Maint Serv
Custodial Supplies
Repairs Maint Serv
Prof Tech Services

Instruct Supplies

$113.03
$113.03
$88.05
$314.11
$1,080.00
$1.080.00
$771.06
$771.06
$873.22
$354.66
$1.227.88
$2,600.00
$2,600.00
$125.00
$38.00
$163.00
$271.68
$329.80
$123.94
$114.45
$47.76
$128.25
$14.98
$1,073.00
$174.96
$14.98
$307.71
$24,924.97
$8.97
$10.58
$18.31
$160.32
$20.07
$23.75
$1.69
$258.24
$67.15
$125.21
$48.09
$35.88
$98.56
$775.60
$151.92
$19.64
$43.45
$92.16
$31.44
$10.35
$41.58
$65.54
$267.01
$23.12



21314
21314 Total
21315
21315 Total
21316
21316
21316 Total
21317
21317
21317
21317
21317 Total
21318
21318 Total
21319
21319 Total
21320
21320
21320
21320
21320
21320
21320
21320
21320
21320
21320
21320 Total
21321
21321
21321
21321
21321
21321
21321 Total
21322
21322
21322
21322 Total
21323
21323 Total
21324
21324 Total
21325
21325
21325
21325
21325
21325
21325
21325
21325 Total

MENARDS

MERZER SHEILA

MESPA
MESPA

METRO SALES INC
METRO SALES INC
METRO SALES INC
METRO SALES INC

MIDWEST BUS PARTS INC

MIDWEST PLAYSCAPES

MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC
MINER'S INC

MINNESOTA ENERGY RESOURCES
MINNESOTA ENERGY RESOURCES
MINNESOTA ENERGY RESOURCES
MINNESOTA ENERGY RESOURCES
MINNESOTA ENERGY RESOURCES
MINNESOTA ENERGY RESOURCES

MINNESOTA HISTORICAL SOCIETY
MINNESOTA HISTORICAL SOCIETY
MINNESOTA HISTORICAL SOCIETY

MINNESOTA NORTH COLLEGE

MINNESOTA POWER

MINNESOTA TELECOMMUNICATIONS
MINNESOTA TELECOMMUNICATIONS
MINNESOTA TELECOMMUNICATIONS
MINNESOTA TELECOMMUNICATIONS
MINNESOTA TELECOMMUNICATIONS
MINNESOTA TELECOMMUNICATIONS
MINNESOTA TELECOMMUNICATIONS
MINNESOTA TELECOMMUNICATIONS

m m m m

m m m mMm mMm mMm M M m m m

m m m m m m

m m m m m m m X0

04

01

01
01

05
05
05
05

03

01

01
01
04
01
01
01
01
01
01
01
01

01
01
03
01
01
01

01
01
01

01

01

01
04
03
01
01
01
01
01

500

005

005
005

005
005
005
005

005

101

310
310
500
300
310
310
300
300
300
300
300

101
119
005
118
119
119

005
116
116

300

300

005
500
005
300
101
116
112
005

560

110

640
640

850
850
850
850

760

810

420
420
580
260
420
420
211
250
250
250
250

810
810
760
810
810
810

105
203
203

211

810

000
505
760
211
203
203
203
810

000

000

000
000

000
000
000
000

000

000

000
000
000
000
000
000
000
000
000
000
000

000
000
000
000
000
000

228
406
406

027

000

000
000
000
000
000
000
000
000

321

000

316
316

302
302
302
302

720

000

740
740
325
000
740
740
320
000
000
000
000

000
000
720
000
000
000

000
000
000

000

000

000
321
720
000
000
000
000
000

430

305

366
366

335
335
335
335

420

350

433
433
430
430
433
433
369
430
430
430
430

440
440
440
440
440
440

401
430
430

820

331

099
320
320
320
320
320
320
320

Instruct Supplies

Cons Fee/Fee For Srv

Travel

Travel

Short Term Lease
Short Term Lease
Short Term Lease

Short Term Lease

Mirror and hatch gasket kit Bus

Repair & Maint Service

Sup/Mat Indiv Instr
Sup/Mat Indiv Instr
Instructional Supply
Instruct Supplies
Sup/Mat Indiv Instr
Sup/Mat Indiv Instr
Entry Fees/Student Travel
Instruct Supplies
Instruct Supplies
Instruct Supplies
Instruct Supplies

Fuel For Buildings
Fuel for Buildings
Fuel For Buildings
Fuel for Buildings
Fuel for Buildings

Fuel for Buildings

General Supplies

Northern Lights eBook 5yr per teacher + Dgtl. ~
Northern Lights 5yr eBook sub - students Third

Dues-Memberships-Lic-Fees

Electricity

Miscellaneous

$78.99
$30.004.10
$1,061.72
$1.061.72
$979.00
$600.00
$1,579.00
$6,704.37
$5,907.16
$175.11
$42.14
$12.828.78
$582.41
$582.41
$220.93
$220.93
$215.20
$156.57
$14.24
$19.63
$45.18
$50.28
$65.61
$57.56
$38.27
$149.43
$20.85
$832.82
$552.93
$41.25
$53.03
$197.10
$67.16
$72.91
$984.38
$315.00
$200.00
$11,600.00
$12.115.00
$4,729.00
$4.729.00
$796.80
$796.80
$3,044.30
$173.96
$173.96
$1,826.58
$434.90
$652.35
$652.35
$434.90
$7.393.30



21326
21326 Total
21327
21327
21327 Total
21328
21328 Total
21329
21329 Total
21330
21330 Total
21331
21331 Total
21332
21332 Total
21333
21333 Total
21334
21334 Total
21335
21335 Total
21336
21336
21336 Total
21337
21337 Total
21338
21338 Total
21339
21339 Total
21340
21340
21340
21340
21340
21340
21340
21340
21340
21340 Total
21341
21341 Total
21342
21342 Total
21343
21343 Total
21344
21344 Total
21345
21345 Total
21346
21346
21346 Total

MN ASSOCIATION FOR CTE ADMINISTRATORS E

MN DEPT OF LABOR & INDUSTRY
MN DEPT OF LABOR & INDUSTRY

MN STATE HIGH SCHOOL MATH LEAGUE

MRI SOFTWARE LLC

MYSTERY SCIENCE

NCS PEARSON INC

NINHAM DANIEL C

NORTH CENTRAL INTERNATIONAL LLC

NORTHEAST SERVICE COOPERATIVE

NORTHERN DOOR & HARDWARE INC

NOVA EDUCATION CONSULTANTS
NOVA EDUCATION CONSULTANTS

OMERZA TIM

PARALLEL TECHNOLOGIES INC

PARENTEAU JORDAN

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PER MAR SECURITY SERVICES

PETERSON LINDA E

POHAKI LUMBER CO

POWELL CINDY

PROCTOR VOLLEYBALL

QUADIENT FINANCE

RADKO IRON & SUPPLY INC
RADKO IRON & SUPPLY INC

m m m m m m m m m

01

01
01

01

01

01

01

01

03

01

01

01
01

01

01

01

05

05

05

05

05

05

05

05

05

04

01

01

01

01

01
01

300

300
300

300

005

101

005

005

005

005

112

005
005

300

005

300

005

005

005

005

005

005

005

005

005

701

116

300

300

005

300
300

361

810
810

298

110

203

420

105

760

640

810

420
420

294

606

294

865

865

865

865

865

865

865

865

865

590

203

294

296

105

211
211

000

000
000

000

000

000

000

228

000

000

000

000
000

701

000

701

000

000

000

000

000

000

000

000

000

000

000

702

704

000

027
027

428

000
000

000

000

000

740

000

720

356

000

740
740

000

000

000

363

363

363

363

363

363

363

363

363

350

000

000

000

000

000
000

303

350
350

364

314

401

433

305

350

305

350

399
399

305

401

305

311

311

311

311

311

311

311

311

311

311

401

364

364

329

430
430

Purchased Services

Repairs Maint Serv

Repairs Maint Serv

Travel

September 2026 Background Checks

Classroom Supplies

Sup/Mat Indiv Instr

Consult/Fees For Svc

Window weather strip bus 4

Consult/Fees For Svc

Repairs Maint Serv

SpEd Purchased Services

SpEd Purchased Services
Consulting Fees

SCHLAGE FOBS

Consulting Fees

Prof Tech Services

Prof Tech Services

Prof Tech Services

Prof Tech Services

Prof Tech Services

Prof Tech Services

Prof Tech Services

Prof Tech Services

Prof Tech Services

Prof Tech Services
General Supplies

Entry Fees/Student Travel
Entry Fees/Student Travel

POSTAGE

Instruct Supplies
Instruct Supplies

$76.00
$76.00
$290.00
$75.00
$365.00
$700.00
$700.00
$726.00
$726.00
$1,799.00
$1,799.00
$13.65
$13.65
$2,350.00
$2.350.00
$293.39
$293.39
$9,000.00
$9,000.00
$985.00
$985.00
$10,470.64
$10,390.00
$20.860.64
$125.00
$125.00
$1,579.58
$1,579,58
$125.00
$125.00
$66.00
$44.00
$715.23
$73.41
$39.00
$44.00
$73.59
$44.00
$51.41
$1,150.64
$2,540.00
$2.540.00
$79.90
$79.90
$54.15
$54,15
$150.00
$150.00
$1,000.00
$1.000.00
$354,00
$37.80
$391.80



21347 RANGE AUTO PARTS COMPANY E 03 005 760 000 720 442 DEF $258.30

21347 RANGE AUTO PARTS COMPANY E 03 005 760 000 720 442 DEF $73.80
21347 RANGE AUTO PARTS COMPANY E 03 005 760 000 720 442 DEF $110.70
21347 Total $442,80
21348 RANGE COOPERATIVE INC E 03 005 760 000 720 442 Vehicle Gas & Oil $1,300.58
21348 Total $1.300,58
21349 RANGE GLASS E 03 005 760 000 720 350 Repairs Maint Serv $863.50
21349 Total $863.50
21350 RANGE PAPER CORPORATION E 01 112 810 000 000 410 Custodial Supplies $1,048.51
21350 RANGE PAPER CORPORATION E 01 112 810 000 000 410 Custodial Supplies $829.76
21350 RANGE PAPER CORPORATION E 01 300 810 000 000 410 Custodial Supplies $3,010.74
21350 RANGE PAPER CORPORATION E 01 116 810 000 000 410 Custodial Supplies $611.45
21350 RANGE PAPER CORPORATION E 01 300 810 000 000 410 Custodial Supplies $3,503.20
21350 Total $9.003.66
21351 RI MECHANICAL INC E 01 005 810 000 000 350 Repairs Maint Serv $4,850.00
21351 Total $4.850.00
21352 ROBERT BROOKE & ASSOCIATES E 01 300 810 000 000 350 P652545 Interkal Bleacher Gearmotor 1/2 HP 3 $1,640.00
21352 ROBERT BROOKE & ASSOCIATES E 01 300 810 000 000 350 overnight shipping $165.00
21352 Total $1,805.00
21353 ROEN MADISON E 18 005 960 000 000 898 Scholarships $1,000.00
21353 Total $1.000.00
21354 SAFETY & RESPECT DRIVING SCHOOL E 01 300 211 000 320 369 Entry Fees/Student Travel $510.00
21354 Total $510.00
21355 SCHMIDT NOEL E 01 005 020 000 000 401 $206.25
21355 SCHMIDT NOEL E 01 005 020 000 000 820 $240.00
21355 SCHMIDT NOEL E 01 005 020 000 000 366 $1,207.32
21355 Total $1,653.57
21356 SCHOOL SPECIALTY LLC E 01 300 256 000 000 430 Instruct Supplies $46.48
21356 SCHOOL SPECIALTY LLC E 01 300 212 000 000 430 Instruct Supplies $366.12
21356 Total $412.60
21357 SELIGA-PUNYKO JUDY E 01 300 296 706 000 305 Consulting Fees $110.00
21357 SELIGA-PUNYKO JUDY E 01 300 296 706 000 305 Consulting Fees $92.00
21357 Total $202.00
21358 SFM B 01 215 270 Payroll Deductions-WC $8,181.00
21358 Total $8.181.00
21359 SHRED-N-GO - 446138 E 01 119 105 000 000 401 INVOICE NO. 205163 $93.60
21359 SHRED-N-GO - 446138 E 01 101 203 000 000 401 INVOICE NO. 205163 $93.60
21359 SHRED-N-GO - 446138 E 01 112 203 000 000 401 INVOICE NO. 205163 $93.60
21359 SHRED-N-GO - 446138 E 01 300 211 000 000 401 INVOICE NO. 205163 $93.60
21359 SHRED-N-GO - 446138 E 01 005 110 000 000 401 INVOICE NO. 205163 $93.60
21359 SHRED-N-GO - 446138 E 01 116 203 000 000 401 INVOICE NO. 205163 $93.60
21359 Total $561.60
21360 SHUBAT TRANSPORTATION E 04 500 570 000 321 366 Summer Camp Transportation 8/10/2026 $325.00
21360 SHUBAT TRANSPORTATION E 04 500 570 000 321 366 Summer Camp Transportation 8/11/2026 $450.00
21360 Total $775.00
21361 SIMEK'S FARM E 01 005 105 048 000 430 Instructional Supply $540.00
21361 Total $540.00
21362 SIMON JUSTIN R 04 500 560 701 321 050 Fees From Patrons $90.00
21362 Total $90.00
21363 SKADSEM BRIAN E 01 300 296 704 000 305 Consulting Fees $15.00
21363 SKADSEM BRIAN E 01 300 296 704 000 305 Consulting Fees $250.00

21363 Total $265.00



21364
21364 Total
21365
21365 Total
21366
21366 Total
21367
21367 Total
21368
21368 Total
21369
21369 Total
21370
21370
21370
21370
21370
21370
21370
21370 Total
21371
21371
21371 Total
21372
21372 Total
21373
21373 Total
21374
21374
21374 Total
21375
21375
21375 Total
21376
21376
21376
21376 Total
21377
21377
21377 Total
21378
21378 Total
21379
21379 Total
21380
21380 Total
21381
21381 Total
21382
21382 Total
21383
21383
21383 Total

SKOGLUND TAYLOR

SOLIANT

SOUTHGATE GARY

SPEECH PARTNERS LLC

SPELTS WILLIE

SQUIRES, WALDSPURGER & MACE PA

TACONITE TIRE SERVICE
TACONITE TIRE SERVICE
TACONITE TIRE SERVICE
TACONITE TIRE SERVICE
TACONITE TIRE SERVICE
TACONITE TIRE SERVICE
TACONITE TIRE SERVICE

TAUS DAVID
TAUS DAVID

THYEN SARAH

TITAN ENVIRONMENTAL INC

TRACY STEVEN
TRACY STEVEN

TRAINING ROOM INC
TRAINING ROOM INC

TRIUMPH EDUCATIONAL CONSULTING
TRIUMPH EDUCATIONAL CONSULTING
TRIUMPH EDUCATIONAL CONSULTING

TURNBULL MICHAEL S
TURNBULL MICHAEL S

TYPING.COM

UNITED GLASS INC

UNTAMED VISUALS

VAKE ADAM

VAKE KATHLEEN

VAKE TRAVIS
VAKE TRAVIS
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005

005

005

005

005

300
300

116

117

300
300

300
300

300

300

300

300
300

300

119

300

300

300

300
300

294

420

296

401

211

150

760

810

810

760

760

760

760

294
296

203

865

296
296

292
292

405

405

405

296
296

255

810

810

294

296

294
294

701

000

704

000

227

000

000

000

000

000

000

000

000

701
704

000

000

704
704

000
000

000

000

000

704
704

000

000

000

701

704

701
701

000

740

000

740

000

000

720

000

000

720

720

720

720

000
000

000

358

000
000

000
000

740

740

740

000
000

000

000

000

000

000

000
000

305

399

305

399

366

311

350

350

350

350

350

350

350

305
305

401

311

305
305

401
401

399

399

399

305
305

430

350

350

305

305

305
305

Consulting Fees

SpEd Purchased Services
Consulting Fees

SpEd Purchased Services
Travel

Prof Tech Services

Full Service Bus 37
Repairs Maint Serv

New tire maint vehicle
Qil Change bus 41

Misc

new wheel sensors bus 38

New tire bus 18

Consulting Fees

Consulting Fees

General Supplies

Prof Tech Services

Consulting Fees

Consulting Fees

General Supplies

General Supplies

Spec Purchased Services
Spec Purchased Services

Spec Purchased Services

Consulting Fees

Consulting Fees

Typing.com subscription 7-8STEAM

Repair & Maint Service

Repairs Maint Serv

Consulting Fees

Consulting Fees

Consulting Fees

Consulting Fees

$125.00
$125.00
$2,280.00
52.280.00
$228.00
522800
$5,788.45
$5.788.45
$33.60
$33.60
$3,253.09
$3.253.09
$79.74
$991.99
$110.42
$71.27
$0.00
$258.00
$380.73
$1.892.15
$125.00
$285.00
$410.00
$91.11
s9111
$170,050.00
$170.050.00
$285.00
$71.00
$356.00
$1,360.33
$2,395.65
$3.755.98
$1,235.00
$650.00
$2,795.00
$4.680.00
$228.00
$89.00
$317.00
$750.00
$750.00
$500.00
$500.00
$11,045.00
$11.045.00
$125.00
$125.00
$150.00
$150.00
$125.00
$26.00
$151.00



21384
21384
21384
21384
21384
21384
21384
21384
21384
21384
21384
21384
21384
21384
21384 Total
21385
21385 Total
21386
21386
21386
21386
21386
21386
21386 Total
21387
21387
21387 Total
21388
21388 Total
21389
21389
21389
21389
21389
21389
21389 Total
21390
21390
21390 Total

Seconded by

VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES
VIRGINIA PUBLIC UTILITIES

VISSER DARREN

W A FISHER COMPANY
W A FISHER COMPANY
W A FISHER COMPANY
W A FISHER COMPANY
W A FISHER COMPANY
W A FISHER COMPANY

WIIRRE DEBBIE
WIIRRE DEBBIE

WILLIAMS ANGIE

ZUMBAUM BRAD
ZUMBAUM BRAD
ZUMBAUM BRAD
ZUMBAUM BRAD
ZUMBAUM BRAD
ZUMBAUM BRAD

ZUPETZ JEFF
ZUPETZ JEFF

PAYROLL 10/15/26
OASDI

MEDICARE

PERA

TRA

TSA MATCH
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005
116
116
116
116
005
005
005
005
005
117
117
117
117

300

005
005
005
005
005
005

005
005

101

300
300
300
300
300
300

300
300

810
810
810
810
810
810
810
810
810
810
810
810
810
810

294

105
105
105
105
010
010

110
110

216

294
294
294
294
294
294

296
296

000
000
000
000
000
000
000
000
000
000
000
000
000
000

701

000
000
000
000
000
000

000
000

000

701
701
701
701
701
701

704
704

000
000
000
000
000
000
000
000
000
000
000
000
000
000

000

000
000
000
000
000
000

000
000

401

000
000
000
000
000
000

000
000

334
333
332
331
440
334
333
332
331
440
334
333
332
331

305

380
380
380
380
380
380

401
329

366

305
305
305
305
305
305

305
305

Consulting Fees

Advertise/Publish
Advertise/Publish
Advertise/Publish
Advertise/Publish
Print-Publish
Print-Publish

General Supplies

Postage

Travel

Consulting Fees
Consulting Fees
Consulting Fees
Consulting Fees
Consulting Fees

Consulting Fees

Consulting Fees

Consulting Fees

TOTAL DISBURSEMENTS & PAYROLL

that the above resolution be adopted.

$566.46
$382.84
$144.25
$3,601.20
$154.45
$16.26
$221.68
$84.85
$72.06
$9.88
$390.96
$221.68
$84.85
$2,414.33
$8.365.75
$125.00
$125.00
$65.00
$770.00
$615.00
$310.00
$50.00
$600.00
$2.410.00
$18.05
$22.04
$40.09
$62.05
$62.05
$80.00
$38.00
$80.00
$125.00
$40.00
$30.00
$393.00
$150.00
$26.00
$176.00

$859,892.16
$50,554.81
$11,960.30
$21,984.00
$54,248.28
$6,132.08

$1,810,442.98
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I1.

STUDENT DISCIPLINE
PURPOSE

The purpose of this policy is to ensure that students are aware of and comply with the
school district’s expectations for student conduct. Such compliance will enhance the school
district’s ability to maintain discipline and ensure that there is no interference with the
educational process. The school district will take appropriate disciplinary action when
students fail to adhere to the Code of Student Conduct established by this policy.

GENERAL STATEMENT OF POLICY

The school board recognizes that individual responsibility and mutual respect are essential
components of the educational process. The school board further recognizes that nurturing
the maturity of each student is of primary importance and is closely linked with the balance
that must be maintained between authority and self-discipline as the individual progresses
from a child’s dependence on authority to the more mature behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self,
others, and property. Proper positive discipline can only result from an environment which
provides options and stresses student self-direction, decision-making, and responsibility.
Schools can function effectively only with internal discipline based on mutual
understanding of rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in
which learning can take place. Overall decorum affects student attitudes and influences
student behavior. Proper student conduct is necessary to facilitate the education process
and to create an atmosphere conducive to high student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that
there are instances when it will be necessary to administer disciplinary measures. The
position of the school district is that a fair and equitable district-wide student discipline
policy will contribute to the quality of the student’s educational experience. This discipline
policy is adopted in accordance with and subject to the Minnesota Pupil Fair Dismissal
Act, Minnesota Statutes, sections 121A.40-121A.56.



In view of the foregoing and in accordance with Minnesota Statutes, section 121A.55, the
school board, with the participation of school district administrators, teachers, employees,
students, parents, community members, and such other individuals and organizations as
appropriate, has developed this policy which governs student conduct and applies to all
students of the school district.

III.  DEFINITIONS

A.

“Nonexclusionary disciplinary policies and practices” means policies and practices
that are alternatives to dismissing a pupil from school, including but not limited to
evidence-based positive behavior interventions and supports, social and emotional
services, school-linked mental health services, counseling services, social work
services, academic screening for Title 1 services or reading interventions, and
alternative education services. Nonexclusionary disciplinary policies and practices
include but are not limited to the policies and practices under Minnesota Statutes,
sections 120B.12; 121A.575, clauses (1) and (2); 121A.031, subdivision 4,
paragraph (a), clause (1); 121A.61, subdivision 3, paragraph (r); and 122A.627,
clause (3).

“Pupil withdrawal agreement” means a verbal or written agreement between a
school administrator or district administrator and a pupil's parent to withdraw a
student from the school district to avoid expulsion or exclusion dismissal
proceedings. The duration of the withdrawal agreement cannot be for more than a
12-month period.

IV.  POLICY

A.

Policy 506

The school board must establish uniform criteria for dismissal and adopt written
policies and rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal
Act. The policies must include nonexclusionary disciplinary policies and practices
consistent with Minnesota Statutes, section 121A.41, subdivision 12, and
must emphasize preventing dismissals through early detection of problems. The
policies must be designed to address students' inappropriate behavior from
recurring.

The policies must recognize the continuing responsibility of the school for the
education of the pupil during the dismissal period.

The school is responsible for ensuring that alternative educational services, if the
pupil wishes to take advantage of them, must be adequate to allow the pupil to make
progress toward meeting the graduation standards adopted under Minnesota
Statutes, section 120B.02 and help prepare the pupil for readmission in accordance
with section Minnesota Statutes, section 121A.46, subdivision 5.

For expulsion and exclusion dismissals and pupil withdrawal agreements as defined
in Minnesota Statutes, section 121A.41, subdivision 13:



1. for a pupil who remains enrolled in the school district or is awaiting
enrollment in a new district, the school district's continuing responsibility
includes reviewing the pupil's schoolwork and grades on a quarterly basis
to ensure the pupil is on track for readmission with the pupil's peers. The
school district must communicate on a regular basis with the pupil's parent
or guardian to ensure that the pupil is completing the work assigned through
the alternative educational services as defined in Minnesota Statutes,
section 121A.41, subdivision 11. These services are required until the pupil
enrolls in another school or returns to the same school;

2. a pupil receiving school-based or school-linked mental health services in
the school district under Minnesota Statutes, section 245.4889 continues to
be eligible for those services until the pupil is enrolled in a new district; and

3. the school district must provide to the pupil's parent or guardian information
on accessing mental health services, including any free or sliding fee
providers in the community. The information must also be posted on the
school district website.

V. AREAS OF RESPONSIBILITY

A.

Policy 506

The School Board

The school board holds all school personnel responsible for the maintenance of
order within the school district and supports all personnel acting within the
framework of this discipline policy.

Superintendent

The superintendent shall establish guidelines and directives to carry out this policy,
hold all school personnel, students, and parents responsible for conforming to this
policy, and support all school personnel performing their duties within the
framework of this policy. The superintendent shall also establish guidelines and
directives for using the services of appropriate agencies for assisting students and
parents. Any guidelines or directives established to implement this policy shall be
submitted to the school board for approval and shall be attached as an addendum to
this policy.

Principal

The school principal is given the responsibility and authority to formulate building
rules and regulations necessary to enforce this policy, subject to final school board
approval. The principal shall give direction and support to all school personnel
performing their duties within the framework of this policy. The principal shall
consult with parents of students conducting themselves in a manner contrary to the
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policy. The principal shall also involve other professional employees in the
disposition of behavior referrals and shall make use of those agencies appropriate
for assisting students and parents. A principal, in exercising the person’s lawful
authority, may use reasonable force when it is necessary under the circumstances
to correct or restrain a student to prevent bodily harm or death to the student or
another. A principal shall not use prone restraint and shall not inflict any form of
physical holding that restricts or impairs a student's ability to breathe; restricts or
impairs a student's ability to communicate distress; places pressure or weight on a
student's head, throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen;
or results in straddling a student's torso.

Teachers.

All teachers shall be responsible for providing a well-planned teaching/learning
environment and shall have primary responsibility for student conduct, with
appropriate assistance from the administration. All teachers shall enforce the Code
of Student Conduct. A teacher, in exercising the person’s lawful authority, may use
reasonable force when it is necessary under the circumstances to correct or restrain
a student to prevent bodily harm or death to the student or another. A teacher shall
not use prone restraint and shall not inflict any form of physical holding that
restricts or impairs a student's ability to breathe; restricts or impairs a student's
ability to communicate distress; places pressure or weight on a student's head,
throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen; or results in
straddling a student's torso.

Other School District Personnel.

All school district personnel shall be responsible for contributing to the atmosphere
of mutual respect within the school. Their responsibilities relating to student
behavior shall be as authorized and directed by the superintendent. A school
employee, school bus driver, or other agent of a school district, in exercising the
person’s lawful authority, may use reasonable force when it is necessary under the
circumstances to restrain a student to prevent bodily harm or death to the student
or another. A school employee, which does not include a school resource officer,
shall not use prone restraint and shall not inflict any form of physical holding that
restricts or impairs a student's ability to breathe; restricts or impairs a student's
ability to communicate distress; places pressure or weight on a student's head,
throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen; or results in
straddling a student's torso.

For the purpose of Minnesota Statutes, section 121A.582 (Student Discipline;
Reasonable Force), a school resource officer, as defined in Minnesota Statutes,
section 626.8482, subdivision 1, paragraph (c) is not a school employee or agent of
the district.

Parents or Legal Guardians




Parents and guardians shall be held responsible for the behavior of their children as
determined by law and community practice. They are expected to cooperate with
school authorities and to participate regarding the behavior of their children.

Students

All students shall be held individually responsible for their behavior and for
knowing and obeying the Code of Student Conduct and this policy.

Community Members

Members of the community are expected to contribute to the establishment of an
atmosphere in which rights and duties are effectively acknowledged and fulfilled.

Reasonable Force Reports

1.

The school district must report data on its use of any reasonable force used
on a student with a disability to correct or restrain the student to prevent
bodily harm or death to the student or another that is consistent with the
definition of physical holding under Minnesota Statutes, section
125A.0941, paragraph (c), as outlined in section 125A.0942, subdivision 3,
paragraph (b).

The school district must report annually by July 15, in a form and manner
determined by the Commissioner of the Minnesota Department of
Education (MDE), data from the prior school year about any reasonable
force used on a general education student to correct or restrain the student
to prevent bodily harm or death to the student or another that is consistent
with the definition of physical holding under Minnesota Statutes, section
125A.0941, paragraph (c).

Any reasonable force used under Minnesota Statutes, sections 121A.582;
609.06, subdivision 1; and 609.379 which intends to hold a child immobile
or limit a child's movement where body contact is the only source of
physical restraint or confines a child alone in a room from which egress is
barred shall be reported to MDE as a restrictive procedure, including
physical holding or seclusion used by an unauthorized or untrained staff
person.

VI. STUDENT RIGHTS

All students have the right to an education and the right to learn.

VII. STUDENT RESPONSIBILITIES

Policy 506



All students have the responsibility:

A.

M.

N.

For their behavior and for knowing and obeying all school rules, regulations,
policies, and procedures;

To attend school daily, except when excused, and to be on time to all classes and
other school functions;

To pursue and attempt to complete the courses of study prescribed by the state and
local school authorities;

To make necessary arrangements for making up work when absent from school;
To assist the school staff in maintaining a safe school for all students;

To be aware of all school rules, regulations, policies, and procedures, including
those in this policy, and to conduct themselves in accord with them;

To assume that until a rule or policy is waived, altered, or repealed, it is in full force
and effect;

To be aware of and comply with federal, state, and local laws;

To volunteer information in disciplinary cases should they have any knowledge
relating to such cases and to cooperate with school staff as appropriate;

To respect and maintain the school’s property and the property of others;
To dress and groom in a manner which meets standards of safety and health and
common standards of decency and which is consistent with applicable school

district policy;

To avoid inaccuracies in student newspapers or publications and refrain from
indecent or obscene language;

To conduct themselves in an appropriate physical or verbal manner; and

To recognize and respect the rights of others.

VIII. CODE OF STUDENT CONDUCT

A.

Policy 506

The following are examples of unacceptable behavior subject to disciplinary action
by the school district. These examples are not intended to be an exclusive list. Any
student who engages in any of these activities shall be disciplined in accordance
with this policy. This policy applies to all school buildings, school grounds, and
school property or property immediately adjacent to school grounds; school-
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sponsored activities or trips; school bus stops; school buses, school vehicles, school
contracted vehicles, or any other vehicles approved for school district purposes; the
area of entrance or departure from school premises or events; and all school-related
functions, school-sponsored activities, events, or trips. School district property also
may mean a student’s walking route to or from school for purposes of attending
school or school-related functions, activities, or events. While prohibiting
unacceptable behavior subject to disciplinary action at these locations and events,
the school district does not represent that it will provide supervision or assume
liability at these locations and events. This policy also applies to any student whose
conduct at any time or in any place interferes with or obstructs the mission or
operations of the school district or the safety or welfare of the student, other
students, or employees.

1. Violations against property including, but not limited to, damage to or
destruction of school property or the property of others, failure to
compensate for damage or destruction of such property, arson, breaking and
entering, theft, robbery, possession of stolen property, extortion,
trespassing, unauthorized usage, or vandalism;

2. The use of profanity or obscene language, or the possession of obscene
materials;

3. Gambling, including, but not limited to, playing a game of chance for
stakes;

4. Violation of the school district’s Hazing Prohibition Policy;

5. Attendance problems including, but not limited to, truancy, absenteeism,

tardiness, skipping classes, or leaving school grounds without permission;

6. Violation of the school district’s Student Attendance Policy;
7. Opposition to authority using physical force or violence;
8. Using, possessing, or distributing tobacco, tobacco-related devices,

electronic cigarettes, or tobacco paraphernalia in violation of the school
district’s Tobacco-Free Environment; Possession and Use of Tobacco,
Tobacco-Related Devices, and Electronic Delivery Devices Policy;

0. Using, possessing, distributing, intending to distribute, making a request to
another person for (solicitation), or being under the influence of alcohol or
other intoxicating substances or look-alike substances;

10.  Using, possessing, distributing, intending to distribute, making a request to

another person for (solicitation), or being under the influence of narcotics,
drugs, or other controlled substances (except as prescribed by a physician),

7
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

or look-alike substances (these prohibitions include medical marijuana or
medical cannabis, even when prescribed by a physician, and one student
sharing prescription medication with another student);

Using, possessing, or distributing items or articles that are illegal or harmful
to persons or property including, but not limited to, drug paraphernalia;

Using, possessing, or distributing weapons, or look-alike weapons or other
dangerous objects;

Violation of the school district’s Weapons Policy;
Violation of the school district’s Violence Prevention Policy;

Possession of ammunition including, but not limited to, bullets or other
projectiles designed to be used in or as a weapon;

Possession, use, or distribution of explosives or any compound or mixture,
the primary or common purpose or intended use of which is to function as
an explosive;

Possession, use, or distribution of fireworks or any substance or
combination of substances or article prepared for the purpose of producing
a visible or an audible effect by combustion, explosion, deflagration or
detonation;

Using an ignition device, including a butane or disposable lighter or
matches, inside an educational building and under circumstances where
there is a risk of fire, except where the device is used in a manner authorized
by the school;

Violation of any local, state, or federal law as appropriate;

Acts disruptive of the educational process, including, but not limited to,
disobedience, disruptive or disrespectful behavior, defiance of authority,
cheating, insolence, insubordination, failure to identify oneself, improper
activation of fire alarms, or bomb threats;

Violation of the school district’s Internet, Technology, and Cell Phone
Acceptable Use and Safety Policy;

[NOTE: School boards should insert the policy citation and title in 21
and 22 that reflects the school district’s policies.]

Use of a cell phone in violation of the school district’s Internet Acceptable
Use and Safety Policy;
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23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

Violation of school bus or transportation rules or the school district’s
Student Transportation Safety Policy;

Violation of parking or school traffic rules and regulations, including, but
not limited to, driving on school property in such a manner as to endanger
persons or property;

Violation of directives or guidelines relating to lockers or improperly
gaining access to a school locker;

Violation of the school district’s Search of Student Lockers, Desks,
Personal Possessions, and Student’s Person Policy;

Violation of the school district’s Student Use and Parking of Motor
Vehicles; Patrols, Inspections, and Searches Policy;

Possession or distribution of slanderous, libelous, or pornographic
materials;

Violation of the school district’s Bullying Prohibition Policy;

Student attire or personal grooming which creates a danger to health or
safety or creates a disruption to the educational process, including clothing
which bears a message which is lewd, vulgar, or obscene, apparel promoting
products or activities that are illegal for use by minors, or clothing
containing objectionable emblems, signs, words, objects, or pictures
communicating a message that is racist, sexist, or otherwise derogatory to a
protected minority group or which connotes gang membership;

Criminal activity;

Falsification of any records, documents, notes, or signatures;

Tampering with, changing, or altering records or documents of the school
district by any method including, but not limited to, computer access or
other electronic means;

Scholastic dishonesty which includes, but is not limited to, cheating on a
school assignment or test, plagiarism, or collusion, including the use of

picture phones or other technology to accomplish this end;

Impertinent or disrespectful words, symbols, acronyms, or language,
whether oral or written, related to teachers or other school district personnel;

Violation of the school district’s Harassment and Violence Policy;



37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

Actions, including fighting or any other assaultive behavior, which causes
or could cause injury to the student or other persons or which otherwise
endangers the health, safety, or welfare of teachers, students, other school
district personnel, or other persons;

Committing an act which inflicts great bodily harm upon another person,
even though accidental or a result of poor judgment;

Violations against persons, including, but not limited to, assault or
threatened assault, fighting, harassment, interference or obstruction, attack
with a weapon, or look-alike weapon, sexual assault, illegal or inappropriate
sexual conduct, or indecent exposure;

Verbal assaults or verbally abusive behavior including, but not limited to,
use of words, symbols, acronyms, or language, whether oral or written, that
are discriminatory, abusive, obscene, threatening, intimidating, degrading
to other people, or threatening to school property;

Physical or verbal threats including, but not limited to, the staging or
reporting of dangerous or hazardous situations that do not exist;

Inappropriate, abusive, threatening, or demeaning actions based on race,
color, creed, religion, sex, marital status, status with regard to public
assistance, disability, national origin, or sexual orientation;

Violation of the school district’s Distribution of Nonschool-Sponsored
Materials on School Premises by Students and Employees Policy;

Violation of the school district’s one-to-one device rules and regulations;

Violation of school rules, regulations, policies, or procedures, including, but
not limited to, those policies specifically enumerated in this policy;

Other acts, as determined by the school district, which are disruptive of the
educational process or dangerous or detrimental to the student or other
students, school district personnel or surrounding persons, or which violate
the rights of others or which damage or endanger the property of the school,
or which otherwise interferes with or obstruct the mission or operations of
the school district or the safety or welfare of students or employees.

IX. RECESS AND OTHER BREAKS

A. “Recess detention” means excluding or excessively delaying a student from
participating in a scheduled recess period as a consequence for student behavior.

Policy 506
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Recess detention does not include, among other things, providing alternative recess
at the student's choice.

B. The school district is encouraged to ensure student access to structured breaks from
the demands of school and to support teachers, principals, and other school staff in
their efforts to use evidence-based approaches to reduce exclusionary forms of
discipline.

C. The school district must not use recess detention unless:

1. a student causes or is likely to cause serious physical harm to other students
or staff;

2. the student's parent or guardian specifically consents to the use of recess
detention; or

3. for students receiving special education services, the student's
individualized education program team has determined that withholding
recess is appropriate based on the individualized needs of the student.

D. The school district must not withhold recess from a student based on incomplete
schoolwork.
E. The school district must require school staff to make a reasonable attempt to notify

a parent or guardian within twenty-four (24) hours of using recess detention.

F. The school district must compile information on each recess detention at the end of
each school year, including the student's age, grade, gender, race or ethnicity, and
special education status. This information must be available to the public upon
request. The school district is encouraged to use the data in professional
development promoting the use of nonexclusionary discipline.

G. The school district must not withhold or excessively delay a student's participation
in scheduled mealtimes. This section does not alter a district or school's existing
responsibilities under Minnesota Statutes, section 124D.111 or other state or federal
law.

X. DISCIPLINARY ACTION OPTIONS

The general policy of the school district is to utilize progressive discipline to the extent
reasonable and appropriate based upon the specific facts and circumstances of student
misconduct. The specific form of discipline chosen in a particular case is solely within the
discretion of the school district. At a minimum, violation of school district code of conduct,
rules, regulations, policies, or procedures will result in discussion of the violation and a
verbal warning. The school district shall, however, impose more severe disciplinary
sanctions for any violation, including exclusion or expulsion, if warranted by the student’s

Policy 506 11



misconduct, as determined by the school district. Disciplinary action may include, but is
not limited to, one or more of the following:
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Student conference with teacher, principal, counselor, or other school district
personnel, and verbal warning;

Confiscation by school district personnel and/or by law enforcement of any item,
article, object, or thing, prohibited by, or used in the violation of, any school district
policy, rule, regulation, procedure, or state or federal law. If confiscated by the
school district, the confiscated item, article, object, or thing will be released only to
the parent/guardian following the completion of any investigation or disciplinary
action instituted or taken related to the violation.

Parent contact;

Parent conference;

Removal from class;

In-school suspension;

Suspension from extracurricular activities;

Detention or restriction of privileges;

Loss of school privileges;

In-school monitoring or revised class schedule;

Referral to in-school support services;

Referral to community resources or outside agency services;

Financial restitution;

Referral to police, other law enforcement agencies, or other appropriate authorities;

A request for a petition to be filed in district court for juvenile delinquency
adjudication;

Out-of-school suspension under the Pupil Fair Dismissal Act;
Preparation of an admission or readmission plan;

Saturday school;

12
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T.

U.

Expulsion under the Pupil Fair Dismissal Act;
Exclusion under the Pupil Fair Dismissal Act; and/or

Other disciplinary action as deemed appropriate by the school district.

XI. REMOVAL OF STUDENTS FROM CLASS

A.

Policy 506

The teacher of record shall have the general control and government of the
classroom. Teachers have the responsibility of attempting to modify disruptive
student behavior by such means as conferring with the student, using positive
reinforcement, assigning detention or other consequences, or contacting the
student’s parents. When such measures fail, or when the teacher determines it is
otherwise appropriate based upon the student’s conduct, the teacher shall have the
authority to remove the student from class pursuant to the procedures established
by this discipline policy.

“Removal from class” and “removal” mean any actions taken by a teacher,
principal, or other school district employee to prohibit a student from attending a
class or activity period for a period of time not to exceed five (5) days, pursuant to
this discipline policy.

Grounds for removal from class shall include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an
education, including conduct that interferes with a teacher’s ability to teach
or communicate effectively with students in a class or with the ability of
other students to learn;

2. Willful conduct that endangers surrounding persons, including school
district employees, the student or other students, or the property of the
school;

3. Willful violation of any school rules, regulations, policies or procedures,

including the Code of Student Conduct in this policy; or

4, Other conduct, which in the discretion of the teacher or administration,
requires removal of the student from class.

Such removal shall be for at least one (1) activity period or class period of
instruction for a given course of study and shall not exceed five (5) such periods.

A student must be removed from class immediately if the student engages in assault
or violent behavior. “Assault” is an act done with intent to cause fear in another of

13
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immediate bodily harm or death; or the intentional infliction of, or attempt to inflict,
bodily harm upon another. The removal from class shall be for a period of time

deemed appropriate by the principal, in consultation with the teacher.

If a student is removed from class an excessive number of times in a school year,
the school district shall notify the parent or guardian of the student’s tenth removal
from class and make reasonable attempts to convene a meeting with the student’s
parent or guardian to discuss the problem that is causing the student to be removed

from class.
Procedures for Removal of a Student From a Class:

There are many reasons that a student may be removed from class. They
include but are not limited to rules violations or the potential of a dangerous
situation.

When a student is removed the first time, it will be documented by the
teacher and the parent will be notified by the teacher. The student may also
receive additional disciplinary action.

If a second removal occurs, the parent will be notified and a meeting will be
held within 48 hours with the student, teacher, parent, and administration.
During this meeting the teacher will explain his/her expectations for
behavior. The student and parent will have the opportunity to ask any
questions they may have with the goal being a solution to the behavioral
problem.

If a third removal takes place, the student may be removed from the class,
assigned study hall, and lose credit. Other solutions may be a class change or
alternative programming for the student. A parent meeting may also be held at
the request of the teacher when removals have not occurred.

If a student receiving special education services is removed from a class, the
above procedures will apply. In addition, the IEP team may need to meet to
consider the adequacy of the IEP.

Students serving administratively determined consequences in the school
suspension / intervention room / or other disciplinary locations will be
ineligible from participating in after school activities, practices, and athletic
contests.

All students suspected of using/abusing chemicals will be referred to the
building chemical abuse assessment team or appropriate team.

The building team will create procedures for early interventions tied to

14



violations of the code of student conduct. These interventions will include
parent involvement, where appropriate.

XII. DISMISSAL

A.

Policy 506

“Dismissal” means the denial of the current educational program to any student,
including exclusion, expulsion, and suspension. Dismissal does not include
removal from class.

The school district shall not deny due process or equal protection of the law to any
student involved in a dismissal proceeding which may result in suspension,
exclusion or expulsion.

The school district shall not dismiss any student without attempting to use
nonexclusionary disciplinary policies and procedures before dismissal proceedings
or pupil withdrawal agreements, except where it appears that the student will create
an immediate and substantial danger to self or to surrounding persons or property.

The use of exclusionary practices for early learners as defined in Minnesota
Statutes, section 121A.425 is prohibited. The use of exclusionary practices to
address attendance and truancy issues is prohibited.

Violations leading to suspension, based upon severity, may also be grounds for
actions leading to expulsion, and/or exclusion. A student may be dismissed on any
of the following grounds:

1. Willful violation of any reasonable school board regulation, including those
found in this policy;
2. Willful conduct that significantly disrupts the rights of others to an

education, or the ability of school personnel to perform their duties, or
school sponsored extracurricular activities; or

3. Willful conduct that endangers the student or other students, or surrounding
persons, including school district employees, or property of the school.

Disciplinary Dismissals Prohibited

1. A pupil enrolled in the following is not subject to dismissals under the Pupil
Fair Dismissal Act:

a. a preschool or prekindergarten program, including an early
childhood family education, school readiness, voluntary
prekindergarten, Head Start, or other school-based preschool or
prekindergarten program; or

15



D.

Policy 506

b. kindergarten through Grade 3.

This section does not apply to a dismissal from school for less than one
school day, except as provided under Minnesota Statutes, chapter 125A and
federal law for a student receiving special education services.

Notwithstanding this section, expulsions and exclusions may be used only
after resources outlined under nonexclusionary discipline have been
exhausted, and only in circumstances where there is an ongoing serious
safety threat to the child or others.

Suspension Procedures

1.

Definition of “Suspension”

“Suspension” means an action by the school administration, under rules
promulgated by the school board, prohibiting a student from attending
school for a period of no more than ten (10) school days; provided, however,
if a suspension is longer than five (5) school days, the suspending
administrator shall provide the superintendent with a reason for the longer
term of suspension. This definition does not apply to dismissal for one (1)
school day or less where a student with a disability does not receive regular
or special education instruction during that dismissal period.

The definition of suspension under Minnesota Statutes, section 121A.41,
subdivision 10, does not apply to a student’s dismissal from school for less
than one day, except as provided under federal law for a student with a
disability.

The school administration may not impose consecutive suspensions against
the same student for the same course of conduct, or incident of misconduct,
except where the student will create an immediate and substantial danger to
self or to surrounding persons or property or where the school district is in
the process of initiating an expulsion, in which case the school
administration may extend the suspension to a total of fifteen (15) days.

Opportunity to Complete School Work

School administration must allow a suspended pupil the opportunity to
complete all school work assigned during the period of the pupil's
suspension and to receive full credit for satisfactorily completing the
assignments. The school principal or other person having administrative
control of the school building or program is encouraged to designate a
district or school employee as a liaison to work with the pupil's teachers to
allow the suspended pupil to (1) receive timely course materials and other
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information, and (2) complete daily and weekly assignments and receive
teachers' feedback.

Parent/Guardian Meeting

If a student’s total days of removal from school exceed ten (10) cumulative
days in a school year, the school district shall make reasonable attempts to
convene a meeting with the student and the student’s parent or guardian
before subsequently removing the student from school and, with the
permission of the parent or guardian, arrange for a mental health screening
for the student at the parent or guardian’s expense. The purpose of this
meeting is to attempt to determine the student’s need for assessment or other
services or whether the parent or guardian should have the student assessed
or diagnosed to determine whether the student needs treatment for a mental
health disorder.

Readmission Plan

Each suspension action may include a readmission plan. The plan shall
include, where appropriate, a provision for implementing alternative
educational services upon readmission which must not be used to extend the
current suspension. A readmission plan must not obligate a parent or
guardian to provide psychotropic drugs to their student as a condition of
readmission. School administration must not use the refusal of a parent or
guardian to consent to the administration of psychotropic drugs to their
student or to consent to a psychiatric evaluation, screening, or examination
of the student as a ground, by itself, to prohibit the student from attending
class or participating in a school-related activity, or as a basis of a charge of
child abuse, child neglect, or medical or educational neglect.

Child with a Disability

A child with a disability may be suspended. When a child with a disability
has been suspended for more than five (5) consecutive days or ten (10)
cumulative school days in the same year, and that suspension does not
involve a recommendation for expulsion or exclusion or other change in
placement under federal law, relevant members of the child’s IEP team,
including at least one of the child’s teachers, shall meet and determine the
extent to which the child needs services in order to continue to participate
in the general education curriculum, although in another setting, and to
progress toward meeting the goals in the child’s IEP. That meeting must
occur as soon as possible, but no more than ten (10) days after the sixth (6%)
consecutive day of suspension or the tenth (10%) cumulative day of
suspension has elapsed.

Alternative Education Services
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Alternative education services must be provided to a pupil who is suspended
for more than five (5) consecutive school days. Alternative educational
services may include, but are not limited to, special tutoring, modified
curriculum, modified instruction, other modifications or adaptations,
instruction through electronic media, special education services as indicated
by appropriate assessments, homebound instruction, supervised homework,
or enrollment in another district or in an alternative learning center under
Minnesota Statutes, section 123A.05 selected to allow the student to
progress toward meeting graduation standards under Minnesota Statutes,
section 120B.02, although in a different setting.

Informal Administrative Conference

The school administration shall not suspend a student from school without
an informal administrative conference with the student. The informal
administrative conference shall take place before the suspension, except
where it appears that the student will create an immediate and substantial
danger to self or to surrounding persons or property, in which case the
conference shall take place as soon as practicable following the suspension.
At the informal administrative conference, a school administrator shall
notify the student of the grounds for the suspension, provide an explanation
of the evidence the authorities have, and the student may present the
student’s version of the facts. A separate administrative conference is
required for each period of suspension.

Administration Options

After school administration notifies a student of the grounds for suspension,
school administration may, instead of imposing the suspension, do one or
more of the following:

a. strongly encourage a parent or guardian of the student to attend
school with the student for one day;

b. assign the student to attend school on Saturday as supervised by the
principal or the principal’s designee; and

c. petition the juvenile court that the student is in need of services
under Minnesota Statutes, chapter 260C.

Written Notice

A written notice containing the grounds for suspension, a brief statement of
the facts, a description of the testimony, a readmission plan, and a copy of
the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections
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121A.40-121A.56, shall be personally served upon the student at or before
the time the suspension is to take effect, and upon the student’s parent or
guardian by mail within forty-eight (48) hours of the conference. (See
attached sample Notice of Suspension.)

Notification

The school administration shall make reasonable efforts to notify the
student’s parent or guardian of the suspension by telephone as soon as
possible following suspension.

In the event a student is suspended without an informal administrative
conference on the grounds that the student will create an immediate and
substantial danger to surrounding persons or property, the written notice
shall be served upon the student and the student’s parent or guardian within
forty-eight (48) hours of the suspension. Service by mail shall be complete
upon mailing.

Notwithstanding the foregoing provisions, the student may be suspended
pending the school board’s decision in an expulsion or exclusion
proceeding, provided that alternative educational services are implemented
to the extent that suspension exceeds five (5) consecutive school days.

Whenever a student fails to return to school within ten (10) school days of
the termination of dismissal, a school administrator shall inform the student
and his/her parent or guardian by mail of the student’s right to attend and to
be reinstated in the school district.

XIII. EXPULSION AND EXCLUSION

A. Definitions

1.

“Expulsion” means a school board action to prohibit an enrolled student
from further attendance for up to twelve (12) months from the date the
student is expelled. The authority to expel rests with the school board.

“Exclusion” means an action taken by the school board to prevent
enrollment or re-enrollment of a student for a period that shall not extend
beyond the school year. The authority to exclude rests with the school
board.

B. Proceedings

1.

Policy 506

All expulsion and exclusion proceedings will be held pursuant to and in
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act,
Minnesota Statutes, sections 121A.40-121A.56.
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Notice

The student and parent or guardian shall be provided written notice of the
school district’s intent to initiate expulsion or exclusion proceedings. This
notice shall be served upon the student and his or her parent or guardian
personally or by mail, and shall contain a complete statement of the facts; a
list of the witnesses and a description of their testimony; state the date, time
and place of hearing; be accompanied by a copy of the Pupil Fair Dismissal
Act, Minnesota Statutes, sections 121A.40-121A.56; describe the
nonexclusionary disciplinary practices accorded the student in an attempt to
avoid the expulsion proceedings; and inform the student and parent or
guardian of their right to: (1) have a representative of the student’s own
choosing, including legal counsel at the hearing; (2) examine the student’s
records before the hearing; (3) present evidence; and (4) confront and cross-
examine witnesses. The school district must advise the student’s parent or
guardian that free or low-cost legal assistance may be available and that a
legal assistance resource list is available from the Minnesota Department of
Education (MDE) and is posted on its website.

Right to a Representative

The student shall have a right to a representative of the student’s own
choosing, including legal counsel, at the student’s sole expense. The school
district shall advise the student’s parent or guardian that free or low-cost
legal assistance may be available and that a legal assistance resource list is
available from MDE. The school board may appoint an attorney to represent
the school district in any proceeding.

If the student designates a representative other than the parent or guardian,
the representative must have a written authorization from the student and
the parent or guardian providing them with access to and/or copies of the
student’s records.

Hearing

a. No expulsion or exclusion shall be imposed without a hearing,
unless the right to a hearing is waived in writing by the student and
parent or guardian.

b. Hearing Schedule

The hearing shall be scheduled within ten (10) days of the service of
the written notice unless an extension, not to exceed five (5) days,
is requested for good cause by the school district, student, parent, or
guardian.
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All hearings shall be held at a time and place reasonably convenient
to the student, parent, or guardian and shall be closed, unless the
student, parent, or guardian requests an open hearing.

Access to Records

At a reasonable time prior to the hearing, the student, parent or
guardian, or authorized representative shall be given access to all
school district records pertaining to the student, including any tests
or reports upon which the proposed dismissal action may be based.

Hearing Officer

All expulsion or exclusion hearings shall take place before and be
conducted by an independent hearing officer designated by the
school district. The hearing shall be conducted in a fair and impartial
manner. Testimony shall be given under oath and the hearing officer
shall have the power to issue subpoenas and administer oaths.

Evidence and Testimony

The student, parent or guardian, or authorized representative, shall
have the right to compel the presence of any school district
employee or agent or any other person who may have evidence upon
which the proposed dismissal action may be based, and to confront
and cross-examine any witnesses testifying for the school district.

The student, parent or guardian, or authorized representative, shall
have the right to present evidence and testimony, including expert

psychological or educational testimony.

The student cannot be compelled to testify in the dismissal
proceedings.

Recording

The school district shall record the hearing proceedings at district
expense, and a party may obtain a transcript at its own expense.

Findings and Recommendation

The hearing officer shall prepare findings and a recommendation
based solely upon substantial evidence presented at the hearing,
which must be made to the school board and served upon the parties
within two (2) days after the close of the hearing.
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School Board Decision

The school board shall base its decision upon the findings and
recommendation of the hearing officer and shall render its decision at a
meeting held within five (5) days after receiving the findings and
recommendation. The school board may provide the parties with the
opportunity to present exceptions and comments to the hearing officer’s
findings and recommendation provided that neither party presents any
evidence not admitted at the hearing. The decision by the school board must
be based on the record, must be in writing, and must state the controlling
facts on which the decision is made in sufficient detail to apprise the parties
and the Commissioner of the Minnesota Department of Education
(Commissioner) of the basis and reason for the decision.

Appeal

A party to an expulsion or exclusion decision made by the school board may
appeal the decision to the Commissioner within twenty-one (21) calendar
days of school board action pursuant to Minnesota Statutes, section
121A.49. The decision of the school board shall be implemented during the
appeal to the Commissioner.

Report

The school district shall report any suspension, expulsion or exclusion
action taken to the appropriate public service agency, when the student is
under the supervision of such agency.

The school district must report, through the MDE electronic reporting
system, each expulsion or exclusion within thirty (30) days of the effective
date of the action to the Commissioner. This report must include a statement
of alternative educational services given the student and the reason for, the
effective date, and the duration of the exclusion or expulsion. The report
must also include the student’s age, grade, gender, race, and special
education status. The dismissal report must include state student
identification numbers of affected students.

ADMISSION OR READMISSION PLAN

A school administrator must prepare and enforce an admission or readmission plan for any
student who is excluded or expelled from school. The plan must include measures to
improve the student’s behavior, which may include completing a character education
program consistent with Minnesota Statutes, section 120B.232, subdivision 1, social and
emotional learning, counseling, social work services, mental health services, referrals for
special education or 504 evaluation, and evidence-based academic interventions. The plan
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must include reasonable attempts to obtain parental involvement in the admission or
readmission process, and may indicate the consequences to the student of not improving
the student’s behavior. The readmission plan must not obligate parents to provide a
sympathomimetic medication for their child as a condition of readmission.

NOTIFICATION OF POLICY VIOLATIONS

Notification of any violation of this policy and resulting disciplinary action shall be as
provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or other
applicable law. The teacher, principal or other school district official may provide
additional notification as deemed appropriate.

In addition, the school district must report, through the MDE electronic reporting system,
each exclusion or expulsion, each physical assault of a school district employee by a pupil,
and each pupil withdrawal agreement within thirty (30) days of the effective date of the
dismissal action, pupil withdrawal, or assault, to the Commissioner. This report must
include a statement of the nonexclusionary disciplinary practices, or other sanction,
intervention, or resolution in response to the assault given to the pupil and the reason for,
the effective date, and the duration of the exclusion or expulsion or other sanction,
intervention, or resolution. The report must also include the pupil’s age, grade, gender,
race, and special education status.

STUDENT DISCIPLINE RECORDS

The policy of the school district is that complete and accurate student discipline records be
maintained. The collection, dissemination, and maintenance of student discipline records
shall be consistent with applicable school district policies and federal and state law,
including the Minnesota Government Data Practices Act, Minnesota Statutes, chapter 13.

STUDENTS WITH DISABILITIES

Students who are currently identified as eligible under the IDEA or Section 504 will be
subject to the provisions of this policy, unless the student’s IEP or 504 plan specifies a
necessary modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members
of the child’s IEP team and the child’s parent shall, consistent with federal law, conduct a
manifestation determination and determine whether the child’s behavior was (i) caused by
or had a direct and substantial relationship to the child’s disability and (ii) whether the
child’s conduct was a direct result of a failure to implement the child’s IEP. If the student’s
educational program is appropriate and the behavior is not a manifestation of the student’s
disability, the school district will proceed with discipline — up to and including expulsion
— as if the student did not have a disability, unless the student’s educational program
provides otherwise. If the team determines that the behavior subject to discipline is a
manifestation of the student’s disability, the team shall conduct a functional behavioral
assessment and implement a behavioral intervention plan for such student provided that
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the school district had not conducted such assessment prior to the manifestation
determination before the behavior that resulted in a change of placement. Where a
behavioral intervention plan previously has been developed, the team will review the
behavioral intervention plan and modify it as necessary to address the behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a
manifestation of the student’s disability, the school district shall continue to provide special
education and related services during the period of expulsion or exclusion.

XVIII.OPEN ENROLLED STUDENTS

XIX.

The school district may terminate the enrollment of a nonresident student enrolled under
an Enrollment Option Program (Minnesota Statutes, section 124D.03) or Enrollment in
Nonresident District (Minnesota Statutes, section 124D.08) at the end of a school year if
the student meets the definition of a habitual truant, the student has been provided
appropriate services for truancy (Minnesota Statutes, chapter 260A), and the student’s case
has been referred to juvenile court. The school district may also terminate the enrollment
of a nonresident student over the age of seventeen (17) enrolled under an Enrollment
Options Program if the student is absent without lawful excuse for one or more periods on
fifteen (15) school days and has not lawfully withdrawn from school.

DISCIPLINE COMPLAINT PROCEDURE

Students, parents and other guardians, and school staff may file a complaint and seek
corrective action when the requirements of the Minnesota Pupil Fair Dismissal Act,
including the implementation of the local behavior and discipline policies, are not being
implemented appropriately or are being discriminately applied.

The Discipline Complaint Procedure must, at a minimum:

1. provide procedures for communicating this policy including the ability for
a parent to appeal a decision under Minnesota Statutes, section 121A.49 that
contains explicit instructions for filing the complaint;

2. provide an opportunity for involved parties to submit additional information
related to the complaint;

3. provide a procedure to begin to investigate complaints within three school
days of receipt, and identify personnel who will manage the investigation
and any resulting record and are responsible for keeping and regulating
access to any record;

4. provide procedures for issuing a written determination to the complainant
that addresses each allegation and contains findings and conclusions;
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5. if the investigation finds the requirements of Minnesota Statutes, sections
121A.40 to 121A.61, including any local policies that were not
implemented appropriately, contain procedures that require a corrective
action plan to correct a student's record and provide relevant staff with
training, coaching, or other accountability practices to ensure appropriate
compliance with policies in the future; and

6. prohibit reprisals or retaliation against any person who asserts, alleges, or
reports a complaint, and provide procedures for applying appropriate
consequences for a person who engages in reprisal or retaliation.

DISTRIBUTION OF POLICY

The school district will notify students and parents of the existence and contents of this
policy in such manner as it deems appropriate. Copies of this discipline policy shall be
made available to all students and parents at the commencement of each school year and
to all new students and parents upon enrollment. This policy shall also be available upon
request in each principal’s office.

REVIEW OF POLICY

The principal and representatives of parents, students and staff in each school building shall
confer at least annually to review this discipline policy, determine if the policy is working
as intended, and to assess whether the discipline policy has been enforced. Any
recommended changes shall be submitted to the superintendent for consideration by the
school board, which shall conduct an annual review of this policy.

Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 120B.02 (Educational Expectations and Graduation
Requirements for Minnesota Students)

Minn. Stat. § 120B.232 (Character Development Education)

Minn. Stat. § 121A.26 (School Preassessment Teams)

Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)

Minn. Stat. § 121A.58 (Corporal Punishment; Prone Restraint; And Certain
Physical Holds)

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)

Minn. Stat. §§ 121A.60 (Definitions)

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 121A.611 (Recess and Other Breaks)

Minn. Stat. § 122A.42 (General Control of Schools)

Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization)
Minn. Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident
District; Exceptions)
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Cross References:
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Minn. Stat. Ch. 125A (Special Education and Special Programs)
Minn. Stat. § 152.22, Subd. 6 (Definitions)

Minn. Stat. § 152.23 (Limitations)

Minn. Stat. Ch. 260A (Truancy)

Minn. Stat. Ch. 260C (Juvenile Safety and Placement)

20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

34 C.F.R. § 300.530(e)(1) (Manifestation Determination)

Policy 413 (Harassment and Violence)

Policy 419 (Tobacco-Free Environment; Possession and Use of Tobacco,
Tobacco-Related Devices, and Electronic Delivery Devices; Vaping
Awareness and Prevention Instruction)

Policy 501 (School Weapons)

Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and
Student’s Person)

Policy 503 (Student Attendance)

Policy 505 (Distribution of Nonschool-Sponsored

Materials on School Premises by Students and Employees)

Policy 507.5 (School Resource Officers)

Policy 514 (Bullying Prohibition Policy)

Policy 524 (Internet Acceptable Use and Safety Policy)

Policy 525 (Violence Prevention)

Policy 526 (Hazing Prohibition)

Policy 527 (Student Use and Parking of Motor Vehicles; Patrols,
Inspections, and Searches)

Policy 610 (Field Trips)

Policy 709 (Student Transportation Safety Policy)

Policy 711 (Video Recording on School Buses)

Policy 712 (Video Recording Other Than on Buses)

26



"'"*“ Rock Ridge Public

Schools
v 1405 Wolverine
Adopted: July 27, 2020 Revised: November 24, 2025
Revised: January 23, 2023 Revised:

Revised: November 25, 2024

722

I1.

I11.

PUBLIC DATA AND DATA SUBJECT REQUESTS

PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and
dissemination of public data as provided in state statutes.

GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data
Practices Act, Minnesota Statutes, chapter 13 (MGDPA), and Minnesota Rules, parts
1205.0100-1205.2000 in responding to requests for public data.

DEFINITIONS

A.

Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

Data on Individuals

All government data in which any individual is or can be identified as the subject
of that data, unless the appearance of the name or other identifying data can be
clearly demonstrated to be only incidental to the data and the data are not accessed
by the name or other identifying data of any individual.

Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school
district to whom persons may direct questions or concerns regarding problems in
obtaining access to data or other data practices problems. The responsible authority
may be the data practices compliance official.

Government Data




K.
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All data collected, created, received, maintained or disseminated by any
government entity regardless of its physical form, storage media or conditions of
use.

Individual

“Individual” means a natural person. In the case of a minor or an incapacitated
person as defined in Minnesota Statutes, section 524.5-102, subdivision 6,
"individual" includes a parent or guardian or an individual acting as a parent or
guardian in the absence of a parent or guardian, except that the responsible authority
shall withhold data from parents or guardians, or individuals acting as parents or
guardians in the absence of parents or guardians, upon request by the minor if the
responsible authority determines that withholding the data would be in the best
interest of the minor.

Inspection

“Inspection” means the visual inspection of paper and similar types of government
data. Inspection does not include printing copies by the school district, unless
printing a copy is the only method to provide for inspection of the data. For data
stored in electronic form and made available in electronic form on a remote access
basis to the public by the school district, inspection includes remote access to the
data by the public and the ability to print copies of or download the data on the
public’s own computer equipment.

Not Public Data

Any government data classified by statute, federal law, or temporary classification
as confidential, private, nonpublic, or protected nonpublic.

Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a)
not accessible to the public; and (b) accessible to the subject, if any, of the data.

Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.

Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a) not
public and (b) not accessible to the subject of the data.

Public Data



All government data collected, created, received, maintained, or disseminated by
the school district, unless classified by statute, temporary classification pursuant to
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data
on individuals, as private or confidential.

Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes, section 13.03.

Public Data on Individuals

Data accessible to the public in accordance with the provisions of Minnesota
Statutes, section 13.03.

Responsible Authority

The individual designated by the school board as the individual responsible for the
collection, use, and dissemination of any set of data on individuals, government
data, or summary data, unless otherwise provided by state law. Until an individual
is designated by the school board, the responsible authority is the superintendent.

Summary Data

Statistical records and reports derived from data on individuals but in which
individuals are not identified and from which neither their identities nor any other
characteristic that could uniquely identify an individual is ascertainable. Unless
classified pursuant to Minnesota Statutes, section 13.06, another statute, or federal
law, summary data is public.

IV.  REQUESTS FOR PUBLIC DATA

A.

Policy 722

All requests for public data must be made in writing directed to the responsible
authority.

1. A request for public data must include the following information:
a. Date the request is made;
b. A clear description of the data requested;
c. Identification of the form in which the data is to be provided (e.g.,

inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or
email address).



B.
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2. Unless specifically authorized by statute, the school district may not require
persons to identify themselves, state a reason for, or justify a request to gain
access to public government data. A person may be asked to provide certain
identifying or clarifying information for the sole purpose of facilitating
access to the data.

3. The identity of the requestor is public, if provided, but cannot be required
by the government entity.

4. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

The responsible authority will respond to a data request at reasonable times and

places as follows:

1. The responsible authority will notify the requestor in writing as follows:
a. The requested data does not exist; or
b. The requested data does exist but either all or a portion of the data

is not accessible to the requestor; or

(1

)

If the responsible authority determines that the requested
data is classified so that access to the requestor is denied, the
responsible authority will inform the requestor of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which
the determination is based.

Upon the request of a requestor who is denied access to data,
the responsible authority shall certify in writing that the
request has been denied and cite the specific statutory
section, temporary classification, or specific provision of
federal law upon which the denial was based.

If the school district notifies the requesting person that responsive



data or copies are available for inspection or collection, and the
requesting person does not inspect the data or collect the copies
within five (5) business days of the notification, the school district
may suspend any further response to the request until the requesting
person inspects the data that has been made available, or collects and
pays for the copies that have been produced.

2. The school district’s response time may be affected by the size and
complexity of the particular request, including necessary redactions of the
data, and also by the number of requests made within a particular period of
time.

3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new
data in response to a data request, or to provide responsive data in a specific
form or arrangement if the school district does not keep the data in that form
or arrangement.

5. The school district is not required to respond to questions that are not about
a particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A.
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A request for the preparation of summary data shall be made in writing directed to
the responsible authority.

1. A request for the preparation of summary data must include the following
information:

a. Date the request is made;
b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and



d. Method to contact requestor (phone number, address, or email
address).

The responsible authority will respond within ten (10) business days of the receipt
of a request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and
2. The summary data requested; or
3. A written statement describing a time schedule for preparing the requested

summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority
has determined that the requestor’s access would compromise the private or
confidential data.

The school district may require the requestor to pre-pay all or a portion of the cost
of creating the summary data before the school district begins to prepare the
summary data.

VI. DATA B¥ ABOUT AN INDIVIDUAL DATA SUBJECT

A.

Policy 722

Collection and storage of all data on individuals and the use and dissemination of
private and confidential data on individuals shall be limited to that necessary for
the administration and management of programs specifically authorized by the
legislature or local governing body or mandated by the federal government.

Private or confidential data on an individual shall not be collected, stored, used, or
disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes
section 13.04, except as provided in Minnesota Statutes, section 13.05, subdivision
4.

Upon request to the responsible authority or designee, an individual shall be
informed whether the individual is the subject of stored data on individuals, and
whether it is classified as public, private or confidential. Upon further request, an
individual who is the subject of stored private or public data on individuals shall be
shown the data without any charge and, if desired, shall be informed of the content
and meaning of that data.

After an individual has been shown the private data and informed of its meaning,
the data need not be disclosed to that individual for six (6) months thereafter unless
a dispute or action pursuant to this section is pending or additional data on the
individual has been collected or created.



The responsible authority or designee shall provide copies of the private or public
data upon request by the individual subject of the data. The responsible authority
or designee may require the requesting person to pay the actual costs of making and
certifying the copies.

The responsible authority or designee shall comply immediately, if possible, with
any request made pursuant to this subdivision, or within ten (10) days of the date
of the request, excluding Saturdays, Sundays and legal holidays, if immediate
compliance is not possible.

An individual subject of the data may contest the accuracy or completeness of
public or private data. To exercise this right, an individual shall notify in writing
the responsible authority describing the nature of the disagreement. The responsible
authority shall within thirty (30) days either: (1) correct the data found to be
inaccurate or incomplete and attempt to notify past recipients of inaccurate or
incomplete data, including recipients named by the individual; or (2) notify the
individual that the authority believes the data to be correct. Data in dispute shall be
disclosed only if the individual's statement of disagreement is included with the
disclosed data.

The determination of the responsible authority may be appealed by a data subject
pursuant to the provisions of the Administrative Procedure Act relating to contested
cases. Upon receipt of an appeal by an individual, the Commissioner of the
Minnesota Department of Administration (“Commissioner”) shall, before issuing
the order and notice of a contested case hearing required by Minnesota Statutes,
chapter 14, try to resolve the dispute through education, conference, conciliation,
or persuasion. If the parties consent, the Commissioner may refer the matter to
mediation. Following these efforts, the Commissioner shall dismiss the appeal or
issue the order and notice of hearing.

Data on individuals that have been successfully challenged by an individual must
be completed, corrected, or destroyed by a government entity without regard to the
requirements of Minnesota Statutes, section 138.17.

After completing, correcting, or destroying successfully challenged data, the school
district may retain a copy of the Commissioner’s order issued under Minnesota
Statutes, chapter 14 or, if no order were issued, a summary of the dispute between
the parties that does not contain any particulars of the successfully challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A.

B.

Policy 722

All requests for individual subject data must be made in writing directed to the
responsible authority.

A request for individual subject data must include the following information:



1. Statement that one is making a request as a data subject for data about the
individual or about a student for whom the individual is the parent or

guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or
guardian;

5. Identification of the form in which the data is to be provided (e.g.,

inspection, copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request is
not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students
or their parents for educational records and data.

VIII. COSTS

A. Public Data
1. The school district will charge for copies provided as follows:

a. One hundred (100) or fewer pages of black and white, letter or legal
sized paper copies will be charged at twenty-five (25) cents for a
one-sided copy or fifty (50) cents for a two-sided copy.

b. More than one hundred (100) pages or copies on other materials are
charged based upon the actual cost of searching for and retrieving
the data and making the copies or electronically sending the data,
unless the cost is specifically set by statute or rule.

(1) The actual cost of making copies includes employee time,
the cost of the materials onto which the data is copied (paper,
CD, DVD, etc.), and mailing costs (if any).
Policy 722 8



C.

2.

(2) Also, if the school district does not have the capacity to make
the copies, e.g., photographs, the actual cost paid by the
school district to an outside vendor will be charged.

All charges must be paid for in cash in advance of receiving the copies.

Summary Data

Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

The school district may assess costs associated with the preparation of
summary data as follows:

a. The cost of materials, including paper, the cost of the labor required
to prepare the copies, any schedule of standard copying charges
established by the school district, any special costs necessary to
produce such copies from a machine-based record-keeping system,
including computers and microfilm systems;

b. The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the costs
assessed to the requestor.

Data Belonging to an Individual Subject

1.

The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.

The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the
factors set forth in Minnesota Rule, 1205.0300, subpart 4, the school district
determines that a reasonable fee would be the charges set forth in section
VIILA of this policy that apply to requests for data by the public.

The school district may not charge a fee to search for or to retrieve
educational records of a child with a disability by the child’s parent or
guardian or by the child upon the child reaching the age of majority.

IX. Safe at Home Participants and Data Privacy

Prohibition of Discrimination

Policy 722



The school district must not, on the basis of an individual's status as an Address
Confidentiality Program participant where a reasonable person, considering all the
circumstances, would conclude that the refusal, different terms or requirements, or other
action was motivated by the individual's status as a program participant rather than by a
legitimate, nondiscriminatory business purpose, safety or operational concern, or a
requirement of federal or state law:

A. refuse to provide education services to an individual;

B. provide services to an individual on different terms or with different requirements
than an individual who is not a program participant; or

C. otherwise discriminate against an individual.
X. Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written
policy for the rights of data subjects (including specific procedures the school
district uses for access by the data subject to public or private data on individuals).
The responsible authority shall update the policies no later than August 1 of each
year, and at any other time as necessary to reflect changes in personnel, procedures,
or other circumstances that impact the public’s ability to access data.

B. Copies of the policies shall be easily available to the public by distributing free
copies to the public or by posting the policies in a conspicuous place within the
school district that is easily accessible to the public or by posting them on the school
district’s website.

Data Practices Contacts

Responsible Authority:
Superintendent Noel Schmidt
1405 Wolverine Way
Virginia, MN 55792

(218) 742-3901
noel.schmidt@rrps.org

Data Practices Compliance Official:
Superintendent Noel Schmidt

1405 Wolverine Way

Virginia, MN 55792

(218) 742-3901
noel.schmidt@rrps.org

Data Practices Designee(s):

Policy 722 10



Building Principals

Legal References:

Cross References:

Resources:

Policy 722

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)

Minn. Stat. § 13.02 (Definitions)

Minn. Stat. § 13.025 (Government Entity Obligation)

Minn. Stat. § 13.03 (Access to Government Data)

Minn. Stat. § 13.04 (Rights of Subjects to Data)

Minn. Stat. § 13.05 (Duties of Responsible Authority)

Minn. Stat. § 13.32 (Educational Data)

Minn. Rules Part 1205.0300 (Access to Public Data)

Minn. Rules Part 1205.0400 (Access to Private Data)

Policy 406 (Public and Private Personnel Data)
Policy 515 (Protection and Privacy of Pupil Records)

MN Department of Administration: Actual Cost
MN Department of Administration: Copy Costs
MN Department of Administration: Education Data
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The purpose of this Model Crisis Management Policy is to act as a guide for school district
and building administrators, school employees, students, school board members, and
community members to address a wide range of potential crisis situations in the school
district. The step-by-step procedures suggested by this Policy will provide guidance to each
school building in drafting crisis management plans to coordinate protective actions prior
to, during, and after any type of emergency or potential crisis situation. Each school district
should develop tailored building-specific crisis management plans for each school building
in the school district, and sections or procedures may be added or deleted in those crisis

The school district will, to the extent possible, engage in ongoing emergency planning
within the school district and with emergency responders and other relevant community
organizations. The school district will ensure that relevant emergency responders in the
community have access to their building-specific crisis management plans and will provide
training to school district staff to enable them to act appropriately in the event of a crisis.

806 CRISIS MANAGEMENT POLICY
L. PURPOSE

management plans based on building needs.
IL. GENERAL INFORMATION

A. The Policy and Plans

The school district’s Crisis Management Policy has been created in consultation
with local community response agencies and other appropriate individuals and
groups that would likely be involved in the event of a school emergency. It is
designed so that each building administrator can tailor a building-specific crisis
management plan to meet that building’s specific situation and needs.

The school district’s administration and/or the administration of each building shall
present tailored building-specific crisis management plans to the school board for
review and approval. The building-specific crisis management plans will include
general crisis procedures and crisis-specific procedures. Upon approval by the
school board, such crisis management plans shall be an addendum to this Crisis
Management Policy. This Policy and the plans will be maintained and updated on
an annual basis.



B.
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Flements of the District Crisis Management Policy

1.

General Crisis Procedures.

The Crisis Management Policy includes general crisis procedures for
securing buildings, classroom evacuation, building evacuation, campus
evacuation, and sheltering. The Policy designates the individual(s) who will
determine when these actions will be taken. These district-wide procedures
may be modified by building administrators when creating their building-
specific crisis management plans. A communication system will be in place
to enable the designated individual to be contacted at all times in the event
of a potential crisis, setting forth the method to contact the designated
individual, the provision of at least two designees when the contact person
is unavailable, and the method to convey contact information to the
appropriate staff persons. The alternative designees may include members
of the emergency first responder response team. A secondary method of
communication should be included in the plan for use when the primary
method of communication is inoperable. Each building in the school district
will have access to a copy of the Comprehensive School Safety Guide (2011
Edition) to assist in the development of building-specific crisis management
plans.

All general crisis procedures will address specific procedures for the safe
evacuation of children and employees with special needs such as physical,

sensory, motor, developmental, and mental health challenges.

a. Lock-Down Procedures

Lock-down procedures will be used in situations where harm may
result to persons inside the school building, such as a shooting,
hostage incident, intruder, trespass, disturbance, or when
determined to be necessary by the building administrator or his or
her designee. The building administrator or designee will announce
the lock-down over the public address system or other designated
system. Code words will not be used. Provisions for emergency
evacuation will be maintained even in the event of a lock-down.
Each building administrator will submit lock-down procedures for
their building as part of the building-specific crisis management
plan.

b. Evacuation Procedures

Evacuations of classrooms and buildings-shall be implemented at
the discretion of the building administrator or his or her designee.
Each building’s crisis management plan will include procedures for
transporting students and staff a safe distance from harm to a
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designated safe area until released by the building administrator or
designee. Safe areas may change based upon the specific emergency
situation. The evacuation procedures should include specific
procedures for children with special needs, including children with
limited mobility (wheelchairs, braces, crutches, etc.), visual
impairments, hearing impairments, and other sensory,
developmental, or mental health needs. The evacuation procedures
should also address transporting necessary medications for students
that take medications during the school day.

C. Sheltering Procedures

Sheltering provides refuge for students, staff, and visitors within the
school building during an emergency. Shelters are safe areas that
maximize the safety of inhabitants. Safe areas may change based
upon the specific emergency. The building administrator or his or
her designee will announce the need for sheltering over the public
address system or other designated system. Each building
administrator will submit sheltering procedures for his or her
building as part of the building-specific crisis management plan.

Crisis-Specific Procedures

The Crisis Management Policy includes crisis-specific procedures for crisis
situations that may occur during the school day or at school-sponsored
events and functions. These district-wide procedures are designed to enable
building administrators to tailor response procedures when creating
building-specific crisis management plans.

School Emergency Response Teams

a. Composition

The building administrator in each school building will select a
school emergency response team that will be trained to respond to
emergency situations. All school emergency response team
members will receive on-going training to carry out the building’s
crisis management plans and will have knowledge of procedures,
evacuation routes, and safe areas. For purposes of student safety and
accountability, to the extent possible, school emergency response
team members will not have direct responsibility for the supervision
of students. Team members must be willing to be actively involved
in the resolution of crises and be available to assist in any crisis
situation as deemed necessary by the building administrator. Each
building will maintain a current list of school emergency response
team members which will be updated annually. The building



administrator, and his or her alternative designees, will know the
location of that list in the event of a school emergency. A copy of
the list will be kept on file in the school district office, or in a
secondary location in single building school districts.

b. Leaders

The building administrator or his or her designee will serve as the
leader of the school emergency response team and will be the
primary contact for emergency response officials. In the event the
primary designee is unavailable, the designee list should include
more than one alternative designee and may include members of the
emergency response team. When emergency response officials are
present, they may elect to take command and control of the crisis. It
is critical in this situation that school officials assume a resource role
and be available as necessary to emergency response officials.

III. PREPARATION BEFORE AN EMERGENCY

A.

B.

Policy 806

Communication

1.

District Employees

Teachers generally have the most direct contact with students on a day-to-
day basis. As a result, they must be aware of their role in responding to crisis
situations. This also applies to non-teaching school personnel who have
direct contact with students. All staff shall be aware of the school district’s
Crisis Management Policy and their own building’s crisis management
plan. Each school’s building-specific crisis management plan shall include
the method and dates of dissemination of the plan to its staff. Employees
will receive a copy of the relevant building-specific crisis management
plans and shall receive periodic training on plan implementation.

Students and Parents

Students and parents shall be made aware of the school district’s Crisis
Management Policy and relevant tailored crisis management plans for each
school building. Each school district’s building-specific crisis management
plan shall set forth how students and parents are made aware of the district
and school-specific plans. Students shall receive specific instruction on plan
implementation and shall participate in a required number of drills and
practice sessions throughout the school year.

Planning and Preparing for Fire
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1. Designate a safe area at least fifty (50) feet away from the building to enable
students and staff to evacuate. The safe area should not interfere with
emergency responders or responding vehicles and should not be in an area
where evacuated persons are exposed to any products of combustion.
(Depending on the wind direction, where the building on fire is located, the
direction from which the fire is arriving, and the location of fire equipment,
the distance may need to be extended.)

2. Each building’s facility diagram and site plan shall be available in
appropriate areas of the building and shall identify the most direct
evacuation routes to the designated safe areas both inside and outside of the
building. The facility diagram and site plan must identify the location of the
fire alarm control panel, fire alarms, fire extinguishers, hoses, water spigots,
and utility shut offs.

3. Teachers and staff will receive training on the location of the primary
emergency evacuation routes and alternate routes from various points in the
building. During fire drills, students and staff will practice evacuations
using primary evacuation routes and alternate routes.

4. Certain employees, such as those who work in hazardous areas in the
building, will receive training on the locations and proper use of fire
extinguishers and protective clothing and equipment.

5. Fire drills will be conducted periodically without warning at various times
of the day and under different circumstances, e.g., lunchtime, recess, and
during assemblies. State law requires a minimum of five fire drills each
school year, consistent with Minnesota Statutes, section 299F.30. See
Minnesota Statutes, section 121A.035.

6. A record of fire drills conducted at the building will be maintained in the
building administrator’s office.

7. The school district will have prearranged sites for emergency sheltering and
transportation as needed.

8. The school district will determine which staff will remain in the building to
perform essential functions if safe to do so (e.g., switchboard, building
engineer, etc.). The school district also will designate an administrator or
his or her designee to meet local fire or law enforcement agents upon their
arrival.

Facility Diagrams and Site Plans

All school buildings will have a facility diagram and site plan that includes the
location of primary and secondary evacuation routes, exits, designated safe areas
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inside and outside of the building, and the location of fire alarm control panel, fire
alarms, fire extinguishers, hoses, water spigots, and utility shut offs. All facility
diagrams and site plans will be updated regularly and whenever a major change is
made to a building. Facility diagrams and site plans will be maintained by the
building administrator and will be easily accessible and on file in the school district
office. Facility diagrams and site plans will be provided to first responders, such as
fire and law enforcement personnel.

Emergency Telephone Numbers

Each building will maintain a current list of emergency telephone numbers and the
names and addresses of local, county, and state personnel who may be involved in
a crisis situation. The list will include telephone numbers for local police, fire,
ambulance, hospital, the Poison Control Center, county and state emergency
management agencies, local public works departments, local utility companies, the
public health nurse, mental health/suicide hotlines, and the county welfare agency.
A copy of this list will be kept on file in the school district office, or at a secondary
location for single building school districts and will be updated annually.

School district employees will receive training on how to make emergency
contacts, including 911 calls, when the school district’s main telephone number and
location is electronically conveyed to emergency personnel instead of the specific
building in need of emergency services.

School district plans will set forth a process to internally communicate an
emergency, using telephones in classrooms, intercom systems, or two-way radios,
as well as the procedure to enable the staff to rapidly convey emergency
information to a building designee. Each plan will identify a primary and secondary
method of communication for both internal and secondary use. It is recommended
that the plan include several methods of communication because computers,
intercoms, telephones, and cell phones may not be operational or may be dangerous
to use during an emergency.

Warning and Notification Systems

The school district shall maintain a warning system designed to inform students,
staff, and visitors of a crisis or emergency. This system shall be maintained on a
regular basis under the maintenance plan for all school buildings. The school
district should consider an alternate notification system to address the needs of staff
and students with special needs, such as vision or hearing.

The building administrator shall be responsible for informing students and
employees of the warning system and the means by which the system is used to
identify a specific crisis or emergency situation. Each school’s building-specific
crisis management plan will include the method and frequency of dissemination of
the warning system information to students and employees.
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Early School Closure Procedures

The superintendent will make decisions about closing school or buildings as early
in the day as possible. The early school closure procedures will set forth the criteria
for early school closure (e.g., weather-related, utility failure, or a crisis situation),
will specify how closure decisions will be communicated to staff, students,
families, and the school community (designated broadcast media, local authorities,
e-mail, or district or school building web sites), and will discuss the factors to be
considered in closing and reopening a school or building.

Early school closure procedures also will include a reminder to parents and
guardians to listen to designated local radio and TV stations for school closing

announcements, where possible.

Media Procedures

The superintendent has the authority and discretion to notify parents or guardians
and the school community in the event of a crisis or early school closure. The
superintendent will designate a spokesperson who will notify the media in the event
of a crisis or early school closure. The spokesperson shall receive training to ensure
that the district is in strict compliance with federal and state law relative to the
release of private data when conveying information to the media.

Behavioral Health Crisis Intervention Procedures

Short-term behavioral health crisis intervention procedures will set forth the
procedure for initiating behavioral health crisis intervention plans. The procedures
will utilize available resources including the school psychologist, counselor,
community behavioral health crisis intervention, or others in the community.
Counseling procedures will be used whenever the superintendent or the building
administrator determines it to be necessary, such as after an assault, a hostage
situation, shooting, or suicide. The behavioral health crisis intervention procedures
shall include the following steps:

1. Administrator will meet with relevant persons, including school
psychologists and counselors, to determine the level of intervention needed
for students and staff.

2. Designate specific rooms as private counseling areas.

3. Escort siblings and close friends of any victims as well as others in need of
emotional support to the counseling areas.

4. Prohibit media from interviewing or questioning students or staff.



5.

6.

Provide follow-up services to students and staff who receive counseling.

Resume normal school routines as soon as possible.

Long-Term Recovery Intervention Procedures

Long-term recovery intervention procedures may involve both short-term and long-
term recovery planning:

1.

2.

4.

Physical/structural recovery.
Fiscal recovery.
Academic recovery.

Social/emotional recovery.

IV.  ACTIVE SHOOTER DRILL

A.
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Definitions

“Active shooter drill” means an emergency preparedness drill designed to
teach students, teachers, school personnel, and staff how to respond in the
event of an armed intruder on campus or an armed assailant in the
immediate vicinity of the school. An active shooter drill is not an active
shooter simulation, nor may an active shooter drill include any sensorial
components, activities, or elements which mimic a real life shooting.

“Active shooter simulation” means an emergency exercise including full-
scale or functional exercises, designed to teach adult school personnel and
staff how to respond in the event of an armed intruder on campus or an
armed assailant in the immediate vicinity of the school which also
incorporates sensorial components, activities, or elements mimicking a real
life shooting. Activities or elements mimicking a real life shooting include,
but are not limited to, simulation of tactical response by law enforcement.
An active shooter simulation is not an active shooter drill.

“Evidence-based” means a program or practice that demonstrates any of the
following:

a. a statistically significant effect on relevant outcomes based on any
of the following:

1. strong evidence from one or more well designed and well
implemented experimental studies;
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il. moderate evidence from one or more well designed and well
implemented quasi-experimental studies; or

iii. promising evidence from one or more well designed and
well implemented correlational studies with statistical
controls for selection bias;

b. a rationale based on high-quality research findings or positive
evaluations that the program or practice is likely to improve relevant
outcomes, including the ongoing efforts to examine the effects of
the program or practice.

4. “Full-scale exercise” means an operations-based exercise that is typically
the most complex and resource-intensive of the exercise types and often
involves multiple agencies, jurisdictions, organizations, and real-time
movement of resources.

5. “Functional exercises” means an operations-based exercise designed to
assess and evaluate capabilities and functions while in a realistic, real-time
environment, however, movement of resources is usually simulated.

Criteria

An active shooter drill conducted according to Minnesota Statutes, section
121A.037 with students in early childhood through grade 12 must be:

1. accessible;

2 developmentally appropriate and age appropriate, including using
appropriate safety language and vocabulary;

3. culturally aware;
4, trauma-informed; and
5. inclusive of accommodations for students with mobility restrictions,

sensory needs, developmental or physical disabilities, mental health needs,
and auditory or visual limitations.

Student Mental Health and Wellness

Active shooter drill protocols must include a reasonable amount of time
immediately following the drill for teachers to debrief with their students. The
opportunity to debrief must be provided to students before regular classroom
activity may resume. During the debrief period, students must be allowed to access
any mental health services available on campus, including counselors, school
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psychologists, social workers, or cultural liaisons. An active shooter drill must not
be combined or conducted consecutively with any other type of emergency
preparedness drill. An active shooter drill must be accompanied by an
announcement prior to commencing. The announcement must use concise and age-
appropriate language and, at a minimum, inform students there is no immediate
danger to life and safety.

Notice

1. The school district must provide notice of a pending active shooter drill to
every student’s parent or legal guardian before an active shooter drill is
conducted. Whenever practicable, notice must be provided at least twenty-
four (24) hours in advance of a pending active shooter drill and inform the
parent or legal guardian of the right to opt their student out of participating.

2. If a student is opted out of participating in an active shooter drill, no
negative consequence must impact the student’s general school attendance
record nor may nonparticipation alone make a student ineligible to
participate in or attend school activities.

3. The Commissioner must ensure the availability of alternative safety
education for students who are opted out of participating or otherwise
exempted from an active shooter drill. Alternative safety education must
provide essential safety instruction through less sensorial safety training
methods and must be appropriate for students with mobility restrictions,
sensory needs, developmental or physical disabilities, mental health needs,
and auditory or visual limitations.

Participation in Active Shooter Drills

Any student in early childhood through grade 12 must not be required to participate
in an active shooter drill that does not meet the Criteria set forth above.

Active Shooter Simulations

A student must not be required to participate in an active shooter simulation. An
active shooter simulation must not take place during regular school hours if a
majority of students are present, or expected to be present, at the school. A parent
or legal guardian of a student in grades 9 through 12 must have the opportunity to
opt their student into participating in an active shooter simulation.

Violence Prevention
1. A school district or charter school conducting an active shooter drill must

provide students in middle school and high school at least one (1) hour, or
one (1) standard class period, of violence prevention training annually.
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2. The violence prevention training must be evidence-based and may be
delivered in-person, virtually, or digitally. Training must, at a minimum,
teach students the following:

a. how to identify observable warning signs and signals of an
individual who may be at risk of harming oneself or others;

b. the importance of taking threats seriously and seeking help; and

c. the steps to report dangerous, violent, threatening, harmful, or
potentially harmful activity, including providing information about
the Department of Public Safety’s statewide anonymous threat
reporting system and any local threat reporting systems.

3. A school district or charter school must ensure that students have the
opportunity to contribute to their school's safety and violence prevention
planning, aligned with the recommendations for multihazard planning for
schools, including but not limited to:

a. student opportunities for leadership related to prevention and safety;

b. encouragement and support to students in establishing clubs and
programs focused on safety; and

C. providing students with the opportunity to seek help from adults and
to learn about prevention connected to topics including bullying,
sexual harassment, sexual assault, and suicide.

H. Board Meeting

At a regularly scheduled school board meeting, a school board of a district that has
conducted an active shooter drill must consider the following:

1. the effect of active shooter drills on the safety of students and staff; and

2. the effect of active shooter drills on the mental health and wellness of
students and staff.

V. SAMPLE PROCEDURES INCLUDED IN THIS POLICY

Sample procedures for the various hazards/emergencies listed below are attached to this
Policy for use when drafting specific crisis management plans. Additional sample
procedures may be found in the Response section of the Comprehensive School Safety
Guide (2011 Edition). After approval by the school board, an adopted procedure will
become an addendum to the Crisis Management Policy.
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Fire

Hazardous Materials

Severe Weather: Tornado/Severe Thunderstorm/Flooding

Medical Emergency
Fight/Disturbance

Assault

Intruder

Weapons

Shooting

Hostage

Bomb Threat

Chemical or Biological Threat
Checklist for Telephone Threats
Demonstration

Suicide

Lock-down Procedures
Shelter-In-Place Procedures
Evacuation/Relocation

Media Procedures

Post-Crisis Procedures

School Emergency Response Team
Emergency Phone Numbers

Highly Contagious Serious Illness or Pandemic Flu
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VI. MISCELLANEOUS PROCEDURES

A.

Chemical Accidents

Procedures for reporting chemical accidents shall be posted at key locations such
as chemistry labs, art rooms, swimming pool areas, and janitorial closets.

Visitors

The school district shall implement procedures mandating visitor sign in and
visitors in school buildings pursuant to the school district’s Visitors to School
District Buildings and Sites policy.

The school district shall implement procedures to minimize outside entry into
school buildings except at designated check-in points and assure that all doors are

locked prior to and after regular building hours.

Student Victims of Criminal Offenses at or on School Property

The school district shall establish procedures allowing student victims of criminal
offenses on school property the opportunity to transfer to another school within the
school district.

Radiological Emergencies at Nuclear Generating Plants [OPTIONAL]

School districts within a 10-mile radius of the Monticello or Prairie Island nuclear
power plants will implement crisis plans in the event of an accident or incident at
the power plant.

Questions relative to the creation or implementation of such plans will be directed
to the Minnesota Department of Public Safety.

Legal References:  Minn. Stat. Ch. 12 (Emergency Management)
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Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)

Minn. Stat. § 121A.035 (Crisis Management Policy)

Minn. Stat. § 121A.038 (Students Safe at School)

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School
Zones)

Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits)

Minn. Stat. § 326B.02, Subd. 6 (Powers)

Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and
Industry)

Minn. Stat. § 609.605, Subd. 4 (Trespasses)

Minn. Rules Ch. 7511 (Fire Code)

20 U.S.C. § 1681, et seq. (Title IX)
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Cross References:

Resources:
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20 U.S.C. § 6301, ef seq. (Every Student Succeeds Act)
20 U.S.C. § 7912 (Unsafe School Choice Option)
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)

Policy 407 (Employee Right to Know — Exposure to Hazardous Substances)
Policy 413 (Harassment and Violence)

Policy 501 (School Weapons Policy)

Policy 506 (Student Discipline)

Policy 532 (Use of Peace Officers and Crisis Teams to Remove Students
with IEPs from School Grounds)

Policy 903 (Visitors to School District Buildings and Sites)

MDE: Model Cardiac Emergency Response Plan [Rev. 11/25] (accessed
03/10/26)

MN Department of Public Safety: School Safety Resources (accessed
03/10/26)
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II.

I11.

Iv.

DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES

PURPOSE

The purpose of this policy is to emphasize the importance of the policy-making role of the
school board and provide the means for it to continue to be an ongoing effort.

GENERAL STATEMENT OF POLICY

Formal guidelines are necessary to ensure the school community that the school system
responds to its mission and operates in an effective, efficient, and consistent manner. A
set of written policy statements shall be maintained and modified as needed. Policies
should define the desire and intent of the school board and should be in a form which is
sufficiently explicit to guide administrative action.

DEVELOPMENT OF POLICY

A.

The school board has jurisdiction to legislate policy for the school district with the
force and effect of law. School board policy provides the general direction as to
what the school board wishes to accomplish while delegating implementation of
policy to the administration.

The school board’s written policies provide guidelines and goals to the school
community. The policies shall be the basis for the formulation of guidelines and
directives by the administration. The school board shall determine the effectiveness
of the policies by evaluating periodic reports from the administration.

Policies may be proposed by a school board member, employee, student or resident
of the school district. Proposed policies or ideas shall be submitted to the
superintendent for review prior to possible placement on the school board agenda.

ADOPTION OF POLICY

A.

The school board shall give notice of proposed policy changes or adoption of new
policies by placing the item on the agenda of two school board meetings. The
proposals shall be distributed and public comment will be allowed at both meetings
prior to final school board action.



The final action taken to adopt the proposed policy shall be approved by a simple
majority vote of the school board at a subsequent meeting after the meetings at
which public input was received. The policy will be effective on the later of the
date of passage or the date stated in the motion.

In the case of an emergency, a new or modified policy may be adopted by a majority
vote of a quorum of the school board. A statement regarding the emergency and
the need for immediate adoption of the policy shall be included in the minutes. The
emergency policy shall expire within one year following the emergency action
unless the policy adoption procedure stated above is followed and the policy is
reaffirmed. The school board shall have discretion to determine what constitutes
an emergency situation.

If a policy is medified revised with minor, technical changes that do not affect the
substance of the policy, the school board directs school district staff to incorporate
the technical revisions in the relevant policy. ef

If'a policy is revised, because of a legal change over which the school board has no
control, the modified policy may be approved at one meeting at the discretion of
the school board.

[Note: The school board may choose to direct school district staff or the school
board’s policy committee to incorporate technical revisions, such as statutory
references, grammatical improvements, and similar matters without requiring
formal school board approval of the technical revision.]

V. IMPLEMENTATION OF POLICY

A.

Policy 208

The superintendent shall be responsible for implementing school board policies,
other than the policies that cover how the school board will operate. The
superintendent shall develop administrative guidelines and directives to provide
greater specificity and consistency in the process of implementation. These
guidelines and directives, including employee and student handbooks, shall be
subject to annual review and approval by the school board.

Each school board member shall have access to this policy manual, and a copy shall
be placed in the office of each school attendance center. Manuals shall be available
in the central office and made available for reference purposes to other interested
persons.

The superintendent, employees designated by the superintendent, and individual
school board members shall be responsible for keeping the policy manuals current.

The school board shall review policies at least once every three years. The
superintendent shall be responsible for developing a system of periodic review,
addressing approximately one third of the policies annually. In addition, the school



board shall review the following policies annually: 506 Student Discipline; 722
Public Data Requests, and 806 Crisis Management Policy.

When no school board policy exists to provide guidance on a matter, the
superintendent is authorized to act appropriately under the circumstances keeping
in mind the educational philosophy and financial condition of the school district.
Under such circumstances, the superintendent shall advise the school board of the
need for a policy and present a recommended policy to the school board for
approval.

Legal References:  Minn. Stat. § 123B.02, Subd. 1 (School District Powers)

Minn. Stat. § 123B.09, Subd. 1 (School Board Powers)

Cross References:  Policy 305 (Policy Implementation)

Policy 208
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II.

DISABILITY NONDISCRIMINATION POLICY

PURPOSE

The purpose of this policy is to provide a fair employment setting for all persons and to
comply with state and federal law.

GENERAL STATEMENT OF POLICY

A.

The school district shall not discriminate against qualified individuals with
disabilities because of the disabilities of such individuals in regard to job
application procedures, hiring, advancement, discharge, compensation, job
training, and other terms, conditions, and privileges of employment.

The school district shall not engage in contractual or other arrangements that have
the effect of subjecting its qualified applicants or employees with disabilities to
discrimination on the basis of disability. The school district shall not exclude or
otherwise deny equal jobs or job benefits to a qualified individual because of the
known disability of an individual with whom the qualified individual is known to
have a relationship or association.

The school district shall make reasonable accommodations for the known physical
or mental limitations of an otherwise qualified individual with a disability who is
an applicant or employee unless the accommodation would impose undue hardship
on the operation of the business of the school district.

Any job applicant or employee wishing to discuss the need for a reasonable
accommodation, or other matters related to a disability or the enforcement and
application of this policy, should contact Dr. Noel Schmidt, Superintendent, 1405
Wolverine Way, Virginia, MN 55792, (218) 742-3901, noel.schmidt@rrps.org.
This individual is the school district’s appointed ADA/Section 504 coordinator.

Failure to engage in the process to determine if a reasonable accommodation exists
that would allow people with disabilities as defined in Minnesota Statutes, section
363A.03, subdivision 12, to participate fully in employment may be an unfair
discriminatory practice under the Minnesota Human Rights Act.

Legal References: ~ Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

29 U.S.C. § 794 et seq. (Section 504 of the Rehabilitation Act of 1973)


mailto:noel.schmidt@rrps.org

Cross References:

Policy 102

42 U.S.C.§ 12101 (Americans with Disabilities Act)

29 C.F.R. Part 32 (Nondiscrimination on the Basis of Handicap in Programs
or Activities Receiving Federal Financial Assistance)

34 C.F.R. Part 104 (Nondiscrimination on the Basis of Handicap in
Programs or Activities Receiving Federal Financial Assistance)

Policy 413 (Harassment and Violence)
Policy 521 (Student Disability Nondiscrimination)
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410 FAMILY AND MEDICAL LEAVE POLICY
I PURPOSE

The purpose of this policy is to provide for family and medical leave to school district
employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and

abso-with-parentine-feave understate-faw,
11. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by
the school district, pursuant to the requirements of the FMLA and-consistent—with-the

reguirements-of the-Minnesota-parentine-feave-faws,

III.  DEFINITIONS

A. “Covered active duty” means:

I. in the case of a member of a regular component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country; and

2. in the case of a member of a reserve component of the Armed Forces, duty

during the deployment of the member with the Armed Forces to a foreign
country under a call or order to active duty under a provision of law referred
to in 10 United States Code section 101(a)(13)(B).

B. “Covered servicemember” means:

1. a member of the Armed Forces, including a member of the National Guard
or Reserves, who is undergoing medical treatment, recuperation, or therapy,
is otherwise in outpatient status, or is otherwise on the temporary disability
retired list, for a serious injury or illness; or

2. a covered veteran who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness and who was a member of the Armed
Forces, including a member of the National Guard or Reserves, and was
discharged or released under conditions other than dishonorable, at any time
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during the period of five years preceding the first date the eligible employee
takes FMLA leave to care for the covered veteran.

“Eligible employee” means an employee who has been employed by the school
district for a total of at least 12 months and who has been employed for at least
1,250 hours of service during the 12-month period immediately preceding the
commencement of the leave. An employee returning from fulfilling his or her
Uniformed Services Employment and Reemployment Rights Act (USERRA)-
covered service obligation shall be credited with the hours of service that would
have been performed but for the period of absence from work due to or necessitated
by USERRA-covered service. In determining whether the employee met the hours
of service requirement, and to determine the hours that would have been worked
during the period of absence from work due to or necessitated by USERRA-covered
service, the employee’s pre-service work schedule can generally be used for
calculations. While the 12 months of employment need not be consecutive,
employment periods prior to a break in service of seven years or more may not be
counted unless: (1) the break is occasioned by the employee’s fulfillment of his or
her USERRA-covered service obligation; (2) or a written agreement, including a
collective bargaining agreement, exists concerning the school district’s intention to
rehire the employee after the break in service.

“Military caregiver leave” means leave taken to care for a covered servicemember
with a serious injury or illness.

“Next of kin of a covered servicemember” means the nearest blood relative other
than the covered servicemember’s spouse, parent, son, or daughter, in the following
order of priority: blood relatives who have been granted legal custody of the
covered servicemember by court decree or statutory provisions, brothers and
sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemember has specifically designated in writing another blood relative as his
or her nearest blood relative for purposes of military caregiver leave under the
FMLA. When no such designation is made and there are multiple family members
with the same level of relationship to the covered servicemember, all such family
members shall be considered the covered servicemember’s next of kin, and the
employee may take FMLA leave to provide care to the covered servicemember,
either consecutively or simultaneously. When such designation has been made, the
designated individual shall be deemed to be the covered servicemember’s only next
of kin.

“Outpatient status” means, with respect to a covered servicemember who is a
current member of the Armed Forces, the status of a member of the Armed Forces

assigned to:

1. a military medical treatment facility as an outpatient; or
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2. a unit established for the purpose of providing command and control of
members of the Armed Forces receiving care as outpatients.

“Qualifying exigency” means a situation where the eligible employee seeks leave
for one or more of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven
calendar days or less) of a covered military member;

2. to attend military events and related activities of a covered military member;

3. to address issues related to childcare and school activities of a covered
military member’s child;

4. to address financial and legal arrangements for a covered military member;

5. to attend counseling provided by someone other than a health care provider
for oneself, a covered military member, or his/her child;

6. to spend up to 15 calendar days with a covered military member who is on
short-term, temporary rest and recuperation leave during a period of
deployment;

7. to attend post-deployment activities related to a covered military member;

8. to address care needs of a covered military member’s parent who is

incapable of self-care; and

0. to address other events related to a covered military member that both the
employee and school district agree is a qualifying exigency.

“Serious health condition” means an illness, injury, impairment, or physical or
mental condition that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or
2. continuing treatment by a health care provider.

“Spouse” means a husband or wife. For purposes of this definition, husband or
wife refers to the other person with whom an individual entered into marriage as
defined or recognized under state law for purposes of marriage in the state in which
the marriage was entered into or, in the case of a marriage entered into outside of
any state, if the marriage is valid in the place where entered into and could have
been entered into in at least one state. This definition includes an individual in a
same-sex or common law marriage that either: (1) was entered into in a state that
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recognizes such marriages; or (2) if entered into outside of any state, is valid in the
place where entered into and could have been entered into in at least one state.

“Veteran” has the meaning given in 38 United States Code section 101.

IV. LEAVE ENTITLEMENT

A.

Policy 410

Twelve-week Leave under Federal Law

1.

Eligible employees are entitled to a total of 12 work weeks of unpaid family
or medical leave during the applicable 12-month period as defined below,
plus any additional leave as required by law. Leave may be taken for one
or more of the following reasons in accordance with applicable law:

a. birth of the employee’s child and to care for such child;
b. placement of an adopted or foster child with the employee;
c. to care for the employee’s spouse, son, daughter, or parent with a

serious health condition;

d. the employee’s serious health condition makes the employee unable
to perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son,
daughter, or parent being on covered active duty, or notified of an
impending call or order to covered active duty in the Armed Forces.

For the purposes of this policy, “year” is defined as a rolling 12-month
period measured backward from the date an employee’s leave is to
commence.

An employee’s entitlement to FMLA leave for the birth, adoption, or foster
care of a child expires at the end of the 12-month period beginning on the
date of the birth or placement.

A “serious health condition” typically requires either inpatient care or
continuing treatment by or under the supervision of a health care provider,
as defined by applicable law. Family and medical leave generally is not
intended to cover short-term conditions for which treatment and recovery
are very brief.

A “serious injury or illness,” in the case of a member of the Armed Forces,
including a member of the National Guard or Reserves, means:
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a. injury or illness that was incurred by the member in the line of duty
on active duty in the Armed Forces or that existed before the
beginning of the member’s active duty and was aggravated by
service in the line of duty on active duty in the Armed Forces and
that may render the member medically unfit to perform the duties of
the member’s office, grade, rank, or rating; and

b. in the case of a covered veteran who was a member of the Armed
Forces, including a member of the National Guard or Reserves, at
any time, during the period of five years preceding the date on which
the veteran undergoes the medical treatment, recuperation, or
therapy, means a qualifying injury or illness that was incurred by the
member in the line of duty on active duty in the Armed Forces or
that existed before the beginning of the member’s active duty and
was aggravated by service in the line of duty in the Armed Forces
and that manifested itself before or after the member became a
veteran, and is:

(1) a continuation of a serious injury or illness that was incurred
or aggravated when the covered veteran was a member of
the Armed Forces and rendered the servicemember unable
to perform the duties of the servicemember’s office, grade,
rank, or rating; or

(2) a physical or mental condition for which the covered veteran
has received a U.S. Department of Veterans Affairs Service-
Related Disability (VASRD) rating of 50 percent or greater
and such VASRD rating is based, in whole or in part, on the
condition precipitating the need for military caregiver leave;
or

3) a physical or mental condition that substantially impairs the
covered veteran’s ability to secure or follow a substantially
gainful occupation by reason of a disability or disabilities
related to military service, or would do so absent treatment;
or

(4) an injury, including a psychological injury, on the basis of
which the covered veteran has been enrolled in the
Department of Veterans Affairs Program of Comprehensive
Assistance for Family Caregivers.

Eligible spouses employed by the school district are limited to an aggregate
of 12 weeks of leave during any 12-month period for the birth and care of a
newborn child or adoption of a child, the placement of a child for foster
care, or to care for a parent. This limitation for spouses employed by the



Policy 410

10.

11.

school district does not apply to leave taken: by one spouse to care for the
other spouse who is seriously ill; to care for a child with a serious health
condition; because of the employee’s own serious health condition; or
pursuant to Paragraph IV.A.l.e. above.

Depending on the type of leave, intermittent or reduced schedule leave may
be granted in the discretion of the school district or when medically
necessary. However, part-time employees are only eligible for a pro-rata
portion of leave to be used on an intermittent or reduced schedule basis,
based on their average hours worked per week. Where an intermittent or
reduced schedule leave is foreseeable based on planned medical treatment,
the school district may transfer the employee temporarily to an available
alternative position for which the employee is qualified and which better
accommodates recurring periods of leave than does the employee’s regular
position, and which has equivalent pay and benefits.

If an employee requests a leave for the serious health condition of the
employee or the employee’s spouse, child, or parent, the employee will be
required to submit sufficient medical certification. In such a case, the
employee must submit the medical certification within 15 days from the
date of the request or as soon as practicable under the circumstances.

If the school district has reason to doubt the validity of a health care
provider’s certification, it may require a second opinion at the school
district’s expense. If the opinions of the first and second health care
providers differ, the school district may require certification from a third
health care provider at the school district’s expense. An employee may also
be required to present a certification from a health care provider indicating
that the employee is able to return to work.

Requests for leave shall be made to the school district. When leave relates
to an employee’s spouse, son, daughter, parent, or covered servicemember
being on covered active duty, or notified of an impending call or order to
covered active duty pursuant to Paragraph I[V.A.l.e. above, and such leave
is foreseeable, the employee shall provide reasonable and practical notice
to the school district of the need for leave. For all other leaves, employees
must give 30 days’ written notice of a leave of absence where practicable.
The failure to provide the required notice may result in a delay of the
requested leave. Employees are expected to make a reasonable effort to
schedule leaves resulting from planned medical treatment so as not to
disrupt unduly the operations of the school district, subject to and in
coordination with the health care provider.

The school district may require that a request for leave under Paragraph

IV.A.l.e. above be supported by a copy of the covered military member’s
active duty orders or other documentation issued by the military indicating

6
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13.

14.

active duty or a call to active duty status and the dates of active duty service.
In addition, the school district may require the employee to provide
sufficient certification supporting the qualifying exigency for which leave
is requested.

During the period of a leave permitted under this policy, the school district
will provide health insurance under its group health plan under the same
conditions coverage would have been provided had the employee not taken
the leave. The employee will be responsible for payment of the employee
contribution to continue group health insurance coverage during the leave.
An employee’s failure to make necessary and timely contributions may
result in termination of coverage. An employee who does not return to work
after the leave may be required, in some situations, to reimburse the school
district for the cost of the health plan premiums paid by it.

The school district may request or require the employee to substitute
accrued paid leave for any part of the 12-week period. Employees may be
allowed to substitute paid leave for unpaid leave by meeting the
requirements set out in the administrative directives and guidelines
established for the implementation of this policy, if any. Employees eligible
for leave must comply with the family and medical leave directives and
guidelines prior to starting leave. The superintendent shall be responsible
to develop directives and guidelines as necessary to implement this policy.
Such directives and guidelines shall be submitted to the school board for
annual review.

The school district shall comply with written notice requirements as set
forth in federal regulations.

Employees returning from a leave permitted under this policy are eligible
for reinstatement in the same or an equivalent position as provided by law.
However, the employee has no greater right to reinstatement or to other
benefits and conditions of employment than if the employee had been
continuously employed during the leave.

Policy 410
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Twenty-six-week Servicemember Family Military Leave

1.

An eligible employee who is the spouse, son, daughter, parent, or next of
kin of a covered servicemember shall be entitled to a total of 26 work weeks
of leave during a 12-month period to care for the servicemember. The leave
described in this paragraph shall be available only during a single 12-month
period. For purposes of this leave, the need to care for a servicemember
includes both physical and psychological care.

During a single 12-month period, an employee shall be entitled to a
combined total of 26 work weeks of leave under Paragraphs IV.A. and IV.C.
above.

The 12-month period referred to in this section begins on the first day the
eligible employee takes leave to care for a covered servicemember and ends
12 months after that date.

Eligible spouses employed by the school district are limited to an aggregate
of 26 weeks of leave during any 12-month period if leave is taken for birth
of the employee’s child or to care for the child after birth; for placement of
a child with the employee for adoption or foster care or to care for the child
after placement; to care for the employee’s parent with a serious health
condition; or to care for a covered servicemember with a serious injury or
illness.

The school district may request or require the employee to substitute
accrued paid leave for any part of the 26-week period. Employees may be
allowed to substitute paid leave for unpaid leave by meeting the
requirements set out in the administrative directives and guidelines
established for the implementation of this policy, if any. Employees eligible
for leave must comply with the family and medical leave directives and
guidelines prior to starting leave.

An employee will be required to submit sufficient medical certification
issued by the health care provider of the covered servicemember and other

8



information in support of requested leave and eligibility for such leave
under this section within 15 days from the date of the request or as soon as
practicable under the circumstances.

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and
IV.A.14. above shall apply to leaves under this section.

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A.
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An instructional employee is one whose principal function is to teach and instruct
students in a class, a small group, or an individual setting. This includes, but is not
limited to, teachers, coaches, driver’s education instructors, and special education
assistants.

Instructional employees who request foreseeable medically necessary intermittent
or reduced work schedule leave greater than 20 percent of the work days in the
leave period may be required to:

1. take leave for the entire period or periods of the planned medical treatment;
or
2. move to an available alternative position for which the employee is

qualified, and which provides equivalent pay and benefits, but not
necessarily equivalent duties.

Instructional employees who request continuous leave near the end of a semester
may be required to extend the leave through the end of the semester. The number
of weeks remaining before the end of a semester does not include scheduled school
breaks, such as summer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more than five
weeks before the end of a semester and it is likely the leave will last at least
three weeks, the school district may require that the leave be continued until
the end of the semester.

2. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last five weeks of a
semester, the school district may require that the leave be continued until
the end of the semester if the leave will last more than two weeks or if the
employee’s return from leave would occur during the last two weeks of the
semester.

3. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last three weeks of the
semester and the leave will last more than five working days, the school
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district may require the employee to continue taking leave until the end of
the semester.

If the school district requires an instructional employee to extend leave
through the end of a semester as set forth in this paragraph, only the period
of leave until the employee is ready and able to return to work shall be
charged against the employee's FMLA leave entitlement. Any additional
leave required by the school district to the end of the school term is not
counted as FMLA leave but as an unpaid or paid leave, to the extent the
instructional employee has accrued paid leave available and the school
district shall maintain the employee's group health insurance and restore the
employee to the same or equivalent job, including other benefits, at the
conclusion of the leave.

A. The provisions of this policy are intended to comply with applicable law, including
the FMLA and applicable regulations. Any terms used from the FMLA will have
the same meaning as defined by the FMLA and/or applicable regulations. To the
extent that this policy is ambiguous or contradicts applicable law, the language of
the applicable law will prevail.

B. The requirements stated in the collective bargaining agreement between employees
in a certified collective bargaining unit and the school district regarding family and
medical leaves (if any) shall be followed.

VII. DISSEMINATION OF POLICY

A. A poster prepared by the U.S. Department of Labor summarizing the major
provisions of the Family and Medical Leave Act and informing employees how to
file a complaint shall be conspicuously posted in each school district building in
areas accessible to employees and applicants for employment.

Legal References:

Cross References:
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NMann Q1 9040 Q1 044 (Parenting o e_and-A omm
10 U.S.C. § 101 ef seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)

38 U.S.C. § 101 (Definitions)

29 C.F.R. Part 825 (Family and Medical Leave Act)

None
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423 EMPLOYEE-STUDENT RELATIONSHIPS
I PURPOSE

The school district is committed to an educational environment in which all students are
treated with respect and dignity. Every school district employee is to provide students with
appropriate guidance, understanding, and direction while maintaining a standard of
professionalism and acting within accepted standards of conduct.

I1. GENERAL STATEMENT OF POLICY

A. This policy applies to all school district employees at all times, whether on or off
duty and on or off of school district locations.

B. At all times, students will be treated by teachers and other school district employees
with respect, courtesy, and consideration and in a professional manner. Each school
district employee is expected to exercise good judgment and professionalism in all
interpersonal relationships with students. Such relationships must be and remain
on a teacher-student basis or an employee-student basis.

C. Teachers must be mindful of their inherent positions of authority and influence over
students. Similarly, other school district employees also may hold positions of
authority over students of the school district and must be mindful of their authority
and influence over students.

D. Sexual relationships between school district employees and students, without
regard to the age of the student, are strictly forbidden and may subject the employee
to criminal liability.

E. Other actions that violate this policy include, but are not limited to, the following:
1. Dating students.
2. Having any interaction/activity of a sexual nature with a student.
3. Committing or attempting to induce students or others to commit an illegal

act or act of immoral conduct which may be harmful to others or bring
discredit to the school district.
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Iv.

4. Supplying alcohol or any illegal substance to a student, allowing a student
access to such substances, or failing to take reasonable steps to prevent such
access from occurring.

5. Grooming is prohibited under Minnesota Statutes, section 609.352.

F. School district employees shall, whenever possible, employ safeguards against
improper relationships with students and/or claims of such improper relationships.

G. Excessive informal and social involvement with individual students is
unprofessional, is not compatible with employee-student relationships, and is
inappropriate.

H. School district employees will adhere to applicable standards of ethics and

professional conduct in Minnesota law.
REPORTING AND INVESTIGATION

A. Complaints and/or concerns regarding alleged violations of this policy shall be
handled in accordance with Peliey163 the school district’s Complaints — Students,
Employees, Parents, Other Persons policy, unless other specific complaint
procedures are provided within any other policy of the school district.

B. All employees shall cooperate with any investigation of alleged acts, conduct, or
communications in violation of this policy.

SCHOOL DISTRICT ACTION

Upon receipt of a report, the school district will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge. It also may include reporting to appropriate state
or federal authorities, including the Minnesota Professional Educator Licensing and
Standards Board or the appropriate licensing authority and appropriate agencies
responsible for investigating reports of maltreatment of minors and/or vulnerable adults.
School district action taken for violation of this policy will be consistent with requirements
of applicable collective bargaining agreements, Minnesota and federal law, and school
district policies.

SCOPE OF LIABILITY

Employees are placed on notice that if an employee acts outside the performance of the
duties of the position for which the employee is employed or is guilty of malfeasance,
willful neglect of duty, or bad faith, the school district is not required to defend and
indemnify the employee for damages in school-related litigation.
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Minn. Stat. § 13.43, Subd. 16 (Personnel Data)
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Termination)
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Policy 413 (Harassment and Violence)
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Policy 421 (Gifts to Employees and School Board Members)

Policy 507 (Corporal Punishment and Prior Restraint)
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503 STUDENT ATTENDANCE
I. PURPOSE

A. The school board believes that regular school attendance is directly related to
success in academic work, benefits students socially, provides opportunities for
important communications between teachers and students, and establishes regular
habits of dependability important to the future of the student. The purpose of this
policy is to encourage regular school attendance. It is intended to be positive and
not punitive.

B. This policy also recognizes that class attendance is a joint responsibility to be
shared by the student, parent or guardian, teacher, and administrators. This policy
will assist students in attending class.

II. GENERAL STATEMENT OF POLICY

A. Responsibilities

1. Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility
to attend all assigned classes and study halls every day that school is in
session and to be aware of and follow the correct procedures when absent
from an assigned class or study hall. Finally, it is the student’s
responsibility to request any missed assignments due to an absence.

2. Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the
student is attending school, to inform the school in the event of a student
absence, and to work cooperatively with the school and the student to solve
any attendance problems that may arise.

3. Teacher’s Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain
accurate attendance records in each assigned class and study hall. It is also
the teacher’s responsibility to be familiar with all procedures governing
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attendance and to apply these procedures uniformly. It is also the teacher’s
responsibility to provide any student who has been absent with any missed
assignments upon request. Finally, it is the teacher’s responsibility to work
cooperatively with the student’s parent or guardian and the student to solve
any attendance problems that may arise.

Administrator’s Responsibility

It is the administrator’s responsibility to require students to attend
all assigned classes and study halls. It is also the administrator’s
responsibility to be familiar with all procedures governing
attendance and to apply these procedures uniformly to all students,
to maintain accurate records on student attendance, and to prepare a
list of the previous day’s absences stating the status of each. Finally,
it is the administrator’s responsibility to inform the student’s parent
or guardian of the student’s attendance and to work cooperatively
with them and the student to solve attendance problems.

In accordance with the Minnesota Compulsory Instruction Law,
Minnesota Statutes section 120A.22, the students of the school
district are REQUIRED to attend all assigned classes and/or study
halls every day school is in session, unless the student has been
excused by the school board from attendance because the student
has already completed state and school district standards required to
graduate from high school, has withdrawn, or has a valid excuse for
absence.

The district must count a student as in attendance on each day the
student receives supervision, instruction, or services from school
staff during scheduled school hours. Minnesota Statutes, section
120A.22 does not remove the school district’s responsibility to
continue to comply with reporting requirements in Minnesota
Statutes, section 126C.05 for the purposes of funding.

The principal must issue and keep a record of attendance, under
rules established by the school board.

Attendance Procedures

Attendance procedures shall be presented to the school board for review and
approval. When approved by the school board, the attendance procedures will be
included as an addendum to this policy.

Excused Absences

A parent, guardian, or other person having control of a child may
apply to a school district to have the child excused from attendance

2
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for the whole or any part of the time school is in session during any
school year. Application may be made to a truant officer or the
school official designated by the principal. A note from a physician
or a licensed mental health professional stating that the child
cannot attend school is a valid excuse.

To be considered an excused absence, the student’s parent or legal
guardian may be asked to verify, in writing, the reason for the
student’s absence from school.

The school board of the district in which the child resides may
approve the application under subparagraph (a) above upon a
legitimate exception being demonstrated to the satisfaction of that
board.

Legitimate Exceptions

The following reasons shall be sufficient to constitute excused
absences:

(1) that the child's physical or mental health is such as to prevent
attendance at school or application to study for the period
required, which includes:

(a) child illness, medical, dental, orthodontic, or
counseling appointments; including appointments
conducted through telehealth;

(b) family emergencies;

(©) the death or serious illness or funeral of an immediate
family member;

(d) active duty in any military branch of the United
States;

(e) the child has a condition that requires ongoing
treatment for a mental health diagnosis; or

)] other exemptions included in this attendance policy.

(2) that the child has already completed state and district
standards required for graduation from high school; or

3) that it is the wish of the parent, guardian, or other person
having control of the child, that the child attend for a period
or periods not exceeding in the aggregate three hours in any
week, instruction conducted by a Tribal spiritual or cultural

3
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advisor, or a school for religious instruction conducted and
maintained by a church, or association of churches, or any
Sunday school association incorporated under the laws of
this state, or any auxiliary thereof. This instruction must be
conducted and maintained in a place other than a public
school building, and it must not, in whole or in part, be
conducted and maintained at public expense. A child may be
absent from school on days that the child attends upon
instruction according to this clause.

e. Consequences of Excused Absences

(1)

Students whose absences are excused are required to make
up all assignments missed or to complete alternative
assignments as deemed appropriate by the classroom
teacher.

(2) Work missed because of absence must be made up within
the same number of days the student was absent from the
date of the student’s return to school. Any work not
completed within this period shall result in “no credit” for
the missed assignment. However, the building principal or
the classroom teacher may extend the time allowed for
completion of make-up work in the case of an extended
illness or other extenuating circumstances.

Unexcused Absences
a. The following are examples of absences which will not be excused:

(1) Truancy. An absence by a student which was not approved
by the parent and/or the school district.

(2) Any absence in which the student failed to comply with any
reporting requirements of the school district’s attendance
procedures.

3) Work at home.

4) Work at a business, except under a school-sponsored work
release program.

(®)) Vacations with family.

(6) Personal trips to schools or colleges.

(7) Any other absence not included under the attendance

procedures set out in this policy.
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C.

b. Consequences of Unexcused Absences

(D

)

3)

“4)

Tardiness

Absences resulting from official suspension will be handled
in accordance with the Pupil Fair Dismissal Act, Minnesota
Statutes sections 121A.40-121A.56.

Days during which a student is suspended from school shall
not be counted in a student’s total cumulated unexcused
absences.

In cases of recurring unexcused absences, the administration
may also request the county attorney to file a petition with
the juvenile court, pursuant to Minnesota statutes.

Students with unexcused absences shall be subject to
building discipline.

1. Definition: Students are expected to be in their assigned area at designated
times. Failure to do so constitutes tardiness.

2. Procedures for Reporting Tardiness

a. Students tardy at the start of school must report to the school office
for an admission slip.

b. Tardiness between periods will be handled by the teacher.

3. Excused Tardiness

Valid excuses for tardiness are:

a. Illness.
b. Serious illness in the student’s immediate family.
C. A death or funeral in the student’s immediate family or of a close

friend or relative.

d. Medical, dental, orthodontic, or mental health treatment.

e. Court appearances occasioned by family or personal action.

f. Physical emergency conditions such as fire, flood, storm, etc.

g. Any tardiness for which the student has been excused in writing by

an administrator or faculty member.

5



4. Unexcused Tardiness
a. An unexcused tardiness is failing to be in an assigned area at the
designated time class period commences without a valid excuse.
b. Excessive tardiness may result in consequences.
D. Participation in Extracurricular Activities and School-Sponsored On-the-Job

Training Programs

1.

This policy applies to all students involved in any extracurricular activity
scheduled either during or outside the school day and any school-sponsored
on-the-job training programs.

School-initiated absences will be accepted and participation permitted.

A student may not participate in any activity or program if he or she has an
unexcused absence from any class during the day.

If a student is suspended from any class, he or she may not participate in
any activity or program that day.

If a student is absent from school due to medical reasons, he or she must
present a physician’s statement or a statement from the student’s parent or
guardian clearing the student for participation that day. The note must be
presented to the coach or advisor before the student participates in the
activity or program.

III. RELIGIOUS AND CULTURAL OBSERVANCES ACCOMMODATION

Reasonable efforts will be made by the school district to accommodate any student who
wishes to be excused from a curricular activity for a religious observance or American
Indian cultural practice, observance, or ceremony. Requests for accommodation should
be directed to the building principal.

IV.  DISSEMINATION OF POLICY

A. Copies of this policy shall be made available to all students and parents at the
commencement of each school year. This policy shall also be available upon
request in each principal’s office.

B. The school district will provide annual notice to parents of the school district’s
policy relating to a student’s absence from school for a religious or cultural
observance.

Policy 503
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REQUIRED REPORTING

A.

Continuing Truant

Minnesota Statutes section 260A.02 provides that a continuing truant is a student
who is subject to the compulsory instruction requirements of Minnesota Statutes
section 120A.22 and is absent from instruction in a school, as defined in Minnesota
Statutes section 120A.05, without valid excuse within a single school year for:

1.

2.

Three (3) days if the child is in elementary school; or

Three (3) or more class periods on three (3) days if the child is in middle
school, junior high school, or high school.

Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statutes
section 260A.03 provides that the school attendance officer or other designated
school official shall notify the student’s parent or legal guardian, by first class mail
or other reasonable means, of the following:

1.

2.

That the child is truant;

That the parent or guardian should notify the school if there is a valid excuse
for the child’s absences;

That the parent or guardian is obligated to compel the attendance of the
child at school pursuant to Minnesota Statutes section 120A.22 and parents
or guardians who fail to meet this obligation may be subject to prosecution
under Minnesota Statutes section 120A.34;

That this notification serves as the notification required by Minnesota
Statutes section 120A.34;

That alternative educational programs and services may be available in the
child’s enrolling or resident district;

That the parent or guardian has the right to meet with appropriate school
personnel to discuss solutions to the child’s truancy;

That if the child continues to be truant, the parent and child may be subject
to juvenile court proceedings under Minnesota Statutes Chapter 260C;

That if the child is subject to juvenile court proceedings, the child may be
subject to suspension, restriction, or delay of the child’s driving privilege
pursuant to Minnesota Statutes section 260C.201; and
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That it is recommended that the parent or guardian accompany the child to
school and attend classes with the child for one day.

C. Habitual Truant

1.

Legal References:
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A habitual truant is a child under-the-age-of+7ears who is at least twelve
(12) years old and less than eighteen (18) years old who is absent from
attendance at school without lawful excuse forseven-sehool-dayspersechool
yvear--the-ehild-is-in-elementary-sehoel-or for one or more class periods on

seven (7) school days per school year if the child is in middle school,
junior high school, or high school, or a child who is seventeen (17) years of
age who is absent from attendance at school without lawful excuse for one
(1) or more class periods on seven (7) school days per school year and
who has not lawfully withdrawn from school under Minnesota Statutes,
section 120A.22, subdivision 8.

Pursuant to Minnesota Statutes, section 260C.163, subdivision 11, habitual
truant also means a child under age twelve (12) who has been absent from
school for seven (7) school days without lawful excuse, based on a
showing by clear and convincing evidence that the child's absence is not
due to the failure of the child's parent, guardian, or custodian to comply
with compulsory instruction laws.

A school district attendance officer shall refer a habitual truant child and the
child’s parent or legal guardian to appropriate services and procedures,
under Minnesota Statutes Chapter 260A.

Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. § 120A.35 (Absence from School for Religious and Cultural
Observances) Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal
Act)

Minn. Stat. § 260A.02 (Definitions)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a
Continuing Truant)

Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or
Services or Neglected and in Foster Care)

Goss v. Lopez, 419 U.S. 565 (1975)

Slocum v. Holton Bd of Educ, 429 N.W.2d 607 (Mich. App. Ct. 1988)
Campbell v. Bd of Educ of New Milford, 475 A.2d 289 (Conn. 1984)
Hamer v. Bd of Educ of Twp High Schl Dist No. 113, 66 111. App.3d 7, 383
N.E.2d 231 (1978)

Gutierrez v. School Dist R-1, 585 P.2d 935 (Co. Ct. App. 1978)



Knight v. Bd of Educ, 38 111. App. 3d 603, 348 N.E.2d 299 (1976)
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Cross References:  Policy 506 (Student Discipline)
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507.5 SCHOOL RESOURCE OFFICERS
I PURPOSE

The purpose of this policy is to establish the contractual duties and training requirements
of a school resource officer.

II. GENERAL STATEMENT OF POLICY

The school district, upon securing the services of one or more school resource officers, is
committed to establishing the qualifications and duties required of these officers. Any
contract for the services of a school resources officer with the school district must meet
the requirements of this policy.

III.  DEFINITIONS

A. “School” means an elementary school, middle school or secondary school, as
defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.

B. “School resource officer” means a peace officer who is assigned to work in an
elementary school, middle school, or secondary school during the regular
instructional school day as one of the officer’s regular responsibilities through the
terms of a contract entered between the peace officer’s employer and the
designated school district or charter school.

IV. CONTRACTUAL DUTIES

A. A school resource officer’s contractual duties with the school district shall include:
1. fostering a positive school climate through relationship building and open
communication;
2. protecting students, staff, and visitors to the school grounds from criminal
activity;
3. serving as a liaison from law enforcement to school officials;
4. providing advice on safety drills;



5. identifying vulnerabilities in school facilities and safety protocols;
6. educating and advising students and staff on law enforcement topics; and,
7. enforcement of criminal laws.

The school district may contract with a school resource officer’s
employer for the officer to perform additional duties to those described in
Paragraph IV.A.

A school resource officer must not use force or the authority of their office solely
to enforce school rules or policies or participate in the enforcement of discipline
for violations of school rules.

Nothing in this Article limits any other duty or responsibility imposed on peace
officers; limits the expectation that peace officers will exercise professional
judgment and discretion to protect the health, safety, and general welfare of the
public when carrying out their duties; or creates a duty for school resource officers
to protect students, staff, or others on school grounds that is different from the duty
to protect the public as a whole.

V. TRAINING

A.

Policy 507.5

Except as provided for in Paragraphs V.B., V.C., and V.D. below, a peace officer
assigned to serve as a school resource officer must complete a training course that
provides instruction on the learning objectives identified in Minnesota Statutes,
section 626.8482, subdivision 4 prior to assuming the duties of a school resource
officer.

A peace officer who has completed either the School Safety Center standardized
Basic School Resource Officer Training or the National School Resource Officer
Basic School Resource Officer course prior to September 1, 2025, must complete
the training mandated under Paragraph V.A. above before June 1, 2027. A peace
officer covered under this paragraph may complete a supplemental training course
approved by the board pursuant to Minnesota Statutes, section 626.8482,
subdivision 4, paragraph (b), to satisfy the training requirement.

If an officer's employer is unable to provide the required training course to the
officer prior to the officer assuming the duties of a school resource officer, the
officer must complete the required training within six (6) months of assuming the
duties of a school resource officer. The officer is not required to perform the duties
described in Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a),
clause (4) or (5), until the officer has completed the required training course. The
officer must review any policy adopted by the officer's employer pursuant to
section 626.8482, subdivision 6 before assuming the other duties of a school
resource officer and must comply with that policy.



An officer who is serving as a substitute school resource officer for fewer than
sixty (60) student contact days within a school year is not obligated to complete
the required training or perform the duties described in Minnesota Statutes, section
626.8482 subdivision 2, paragraph (a), clause (4) or (5), but must review and
comply with any policy adopted pursuant to subdivision 6 by the law enforcement
agency that employs the substitute school resource officer.

For each school resource officer employed by an agency, the chief law
enforcement officer must maintain a copy of the most recent training certificate
issued to the officer for completion of the training mandated under this section.

VI. DUTY TO IDENTIFY

A.

A law enforcement officer must identify the law enforcement agency or other
entity employing the individual, the individual's last name, and the individual's
identification number if the individual is:

1. licensed by the Board of Peace Officer Standards and Training; or

2. an officer employed by a federally recognized Tribe, as defined in 25
United States Code, section 450b(e).

A law enforcement officer satisfies the requirements of Paragraph A. above if:

1. the officer wears a uniform that clearly identifies the law enforcement
agency or other entity employing the officer and displays any combination
of a badge, nameplate, identification patch, or other label that clearly
identifies the officer's last name and identification number;

2. the officer wears body armor or a protective suit for the purposes of crowd
control or participation as a member of a special weapons and tactics team,
and displays any combination of a badge, nameplate, identification patch,
or other label that clearly identifies the law enforcement agency or other
entity employing the officer and the officer's identification number; or

3. upon request, the officer states the required information or provides a card
that includes the required information.

VII. USE OF CHEMICAL IRRITANTS

The school district must provide information about the use of any chemical irritant, smoke
screen, or diversionary device deployed within a building as required under Minnesota
Statutes, section 626.745.

Legal References:  Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)
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https://www.house.mn.gov/hrd/pubs/ss/sssros.pdf
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https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
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https://studentprivacy.ed.gov/faq/does-ferpa-distinguish-between-school-resource-officers-sros-and-other-local-police-officers
https://studentprivacy.ed.gov/faq/does-ferpa-distinguish-between-school-resource-officers-sros-and-other-local-police-officers
https://studentprivacy.ed.gov/faq/does-ferpa-distinguish-between-school-resource-officers-sros-and-other-local-police-officers
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509 ENROLLMENT OF NONRESIDENT STUDENTS
I PURPOSE

The school district desires to participate in the Enrollment Options Program (Open
Enrollment) established by Minnesota Statutes section 124D.03. The purpose of this policy
is to set forth the application and exclusion procedures used by the school district in making
said determination.

IL. GENERAL STATEMENT OF POLICY
The school board adopts specific standards for acceptance and rejection of Open
Enrollment applications.

III.  OPEN ENROLLMENT PROCESS

A. Open enrollment applications will be approved provided that acceptance of the
application will not exceed the capacity of a program, excluding special education
services; class; gradetevel: or school building as established by school board
resolution and provided that:

1. space is available for the applicant under enrollment cap standards
established by school board policy or other directive; and

2. in considering the capacity of a grade level, the school district may only
limit the enrollment of nonresident students in its schools or programs to a
number not less than the lesser of:

(a) one (1) percent of the total enrollment at each grade level in the school
district; or

(b) the number of school district resident students at that grade level
enrolled in a nonresident school district #-acecordance—with according to
Minnesota Statutes § 124D.03.

3. the applicant is not otherwise excluded by action of the school district
because of previous conduct in another school district.

B. If the school district limits enrollment of nonresident students pursuant to this
seetton Paragraph A., the school district shall report to the Commissioner of the



Minnesota Department of Education (MDE) by July 15 on the number of
nonresident pupils denied admission due to the limitations on the enrollment of
nonresident pupils.

The parent of a student with a disability not yet enrolled in kindergarten and not
open enrolled in a nonresident district may elect, in the same manner as the parent
of a resident student with a disability, a school in the nonresident district where the
child is enrolled in a Head Start program or a licensed child care setting in the
nonresident district, provided the child can be served in the same setting as other
children in the nonresident district with the same level of disability.

Under this paragraph, parents must demonstrate enrollment in a community
preschool or childcare setting in a nonresident district.

A nonresident preschool aged child with a disability open enrolled in the district
may be required to open enroll for kindergarten.

IV.  BASIS FOR DECISIONS

A.

Policy 509

Standards that may be used for rejection of application.

In addition to the provisions above, the school district may refuse to allow a pupil
who is expelled under Minnesota Statutes section 121A.45 to enroll during the term
of the expulsion if the student was expelled for:

1. possessing a dangerous weapon, including a weapon, device, instrument,
material, or substance, animate or inanimate, that is used for, or is readily
capable of, causing death or serious bodily injury, except that such term
does not include a pocket knife with a blade less than two and one-half
inches in length, at school or a school function;

2. possessing or using an illegal drug at school or a school function;

3. selling or soliciting the sale of a controlled substance while at school or a
school function; or

4. committing a third-degree assault invebring—assaulting—another—and
inflicting—substantial-bedily—harm as described in Minnesota Statutes,

section 609.223, subdivision 1.

Standards that may not be used for rejection of application.

The school district may not use the following standards in determining whether to
accept or reject an application for open enrollment:

1. the student’s previous academic achievement ef-a-stadent;
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2. the student’s athletic or extracurricular ability efa-stadent;
3. the student’s disabling conditions efa-stadent;
4. the student’s proficiency in the English language;

5. the student’s district of residence, except where the district of residence is
directly included in an enrollment options strategy included in an approved
achievement and integration program; or

6. previous disciplinary proceedings involving the student. This shall not
preclude the school district from proceeding with exclusion as set out in
Section F. of this policy.

Application.

The student—and parent or guardian must complete and submit the “General
Statewide Enrollment Options Application for K-12 and Early Childhood Special
Education” (or the Statewide Enrollment Options Application for State-funded
Voluntary Prekindergarten (VPK) Application if applicable) developed by MDE
and available on its website. The signed application must be submitted by January
15 for initial enrollment beginning the following school year.

The school district may require a nonresident student enrolled in a program under
Minnesota Statutes, section 125A.13, or in a preschool program, except for a
program under Minnesota Statutes, section 124D-15 142D.08 to follow the
application procedures under this-subdivision Minnesota Statutes, section 124D.03,
subdivision 3 to enroll in kindergarten. A school district must allow a nonresident
student enrolled in a program under Minnesota Statutes, section +24B-151 142D.08
or-Faws- 200 Frest-Spectal-Sesston-chapter-3—article-8-—seetton-4% or to remain
enrolled in the school district when the student enters kindergarten without
submitting annual or periodic applications, unless the district terminates the
student's enrollment under Minnesota Statutes, section 124D.03, subdivision 12.

The school district shall notify the parent or guardian in writing by February 15 or
within ninety (90) days for applications submitted after January 15 in the case of
achievement and integration district transfers whether the application has been
accepted or rejected. If an application is rejected, the school district must state in
the notification the reason for rejection. The parent or guardian must notify the
nonresident district by March 1 or within ten (10) business days whether the pupil
intends to enroll in the nonresident district.

Lotteries.
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1.

If a school district has more applications than available seats at a specific grade
level, it must hold an impartial lottery following the January 15 deadline to
determine which students will receive seats. The school district must give
priority to enrolling siblings of currently enrolled students, students whose
applications are related to an approved integration and achievement plan,
children of the school district’s staff, and students residing in that part of a
municipality (a statutory or home rule charter city or town) where:

the student’s resident district does not operate a school building;

the municipality is located partially or fully within the boundaries of at least
five school districts;

the nonresident district in which the student seeks to enroll operates one or
more school buildings within the municipality; and

no other nonresident, independent, special, or common school district
operates a school building within the municipality.

The process for the school district lottery must be established by school board
policy and posted on the school district’s website.

Exclusion

Administrator’s initial determination. If a school district administrator
knows or has reason to believe that an applicant has engaged in conduct that
has subjected or could subject the applicant to expulsion or exclusion under
law or school district policy, the administrator will transmit the application
to the superintendent with a recommendation of whether exclusion
proceedings should be initiated.

Superintendent’s review. The superintendent may make further inquiries.
If the superintendent determines that the applicant should be admitted, he
or she will notify the applicant and the school board chair. If the
superintendent determines that the applicant should be excluded, the
superintendent will notify the applicant and determine whether the applicant
wishes to continue the application process. Although an application may
not be rejected based on previous disciplinary proceedings, the school
district reserves the right to initiate exclusion procedures pursuant to the
Minnesota Pupil Fair Dismissal Act as warranted on a case-by-case basis.

Termination of Enrollment

The school district may terminate the enrollment of a nonresident student enrolled
under an enrollment options program pursuant to Minnesota Statutes section

124D.03 or 124D.08 at the end of a school year if the student meets the definition

4
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of a habitual truant under Minnesota Statutes, section 260C.007, subdivision 19,
the student has been provided appropriate services for truancy under Minnesota
Statutes chapter 260A, and the student’s case has been referred to juvenile court.

A “habitual truant” is a child vnder17-years-efage who is at least twelve (12) years
old and less than eighteen (18) years old who is absent from attendance at school
without lawful excuse for one (1) or mor class periods on seven (7) school days in

a school year if the child is-in-elementary-school-orfor-one-ormere-classperiods
on-seven-school-days-in-a-schoolyear-ifthe-ehild is in middle school, junior high

school, or high school, or a child who is seventeen (17) years of age who is absent
from attendance at school without lawful excuse for one (1) or more class periods
on seven (7) school days in a school year and who has not lawfully withdrawn from

S%GHGH—I—ZQA—Z—Z—S&]B@-H‘I—S-}GH—% Pursuant to Mlnnesota Statutes section 260C.163,
subdivision 11, “habitual truant” also means a child under age twelve (12) who has
been absent from school for seven (7) school days without lawful excuse, based on
a showing by clear and convincing evidence that the child's absence is not due to
the failure of the child's parent, guardian, or custodian to comply with compulsory
instruction laws.

The school district may also terminate the enrollment of a nonresident student over
seventeen (17) years of age if the student is absent without lawful excuse for one
(1) or more periods on fifteen (15) school days and has not lawfully withdrawn
from school under Minnesota Statutes, section 120A.22, subdivision 8.

A student who has not applied for and been accepted for open enrollment pursuant
to this policy and if the school district reasonably believes that a student does not
otherwise meet the residency requirements for-enrollmentmay-be-terminated of the
school district in which the student is attending school, the student may be frem
enrolment—and removed from school only after the school district sends the
student’s parents Prior-to-removal-trom-schook-the-school district-willsend-to-the
student’s-parents—a written notice of the school district’s belief that-the-student-is
notaresidentofthe-schooldistriet—Thenotice-shall including the facts upon which

the belief is based, and netice-to-the—parents—of-their an opportunity to provide
documentary evidence, in person erin-writing—efresideney to the superintendent

or the superintendent’s designee, or, at the option of the parents, by sending the
documentary evidence to the superintendent, or a designee, who The-superintendent
or-the-superintendent’s-designee will make a final determination as to the residency

status of the student.

Notwithstanding the requirement that an application must be approved by the board
of the nonresident district, a student who has been enrolled in a district, who is
identified as homeless, and whose parent or legal guardian moves to another



district, or who is placed in foster care in another school district, may continue to
enroll in the nonresident district without the approval of the board of the
nonresident district. The approval of the board of the student’s resident district is
not required.
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515 PROTECTION AND PRIVACY OF PUPIL RECORDS

I. PURPOSE

The school district recognizes its responsibility in regard to the collection,
maintenance, and dissemination of pupil records and the protection of the privacy
rights of students as provided in federal law and state statutes.

I1. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of
parents and students are adopted by the school district, pursuant to the requirements
of 20 United States Code, section 1232g, ef seq. (Family Educational Rights and
Privacy Act (FERPA)), 34 Code of Federal Regulations, part 99 and consistent with
the requirements of the Minnesota Government Data Practices Act, Minnesota
Statutes, chapter 13, and Minnesota Rules, parts 1205.0100-1205.2000.

III.  DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by
the school district, state, or an agency headed by an official of the
Comptroller of the United States, the Attorney General of the United States,
the Secretary of the U.S. Department of Education, or state and local
educational authorities to conduct, with respect to federal or state supported
education programs, any audit or evaluation or any compliance or
enforcement activity in connection with federal legal requirements that
relate to these programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a
record of one or more measurable biological or behavioral characteristics
that can be used for automated recognition of an individual (e.g.,
fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial
characteristics, and handwriting).



C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the
period of time during which a student attends or attended a school or schools
in the school district, including attendance in person or by paper
correspondence, videoconference, satellite, Internet, or other electronic
information and telecommunications technologies for students who are not
in the classroom, and including the period during which a student is working
under a work-study program. The term does not include specific daily
records of a student’s attendance at a school or schools in the school district.

D. Directory Information

1. Under federal law, “directory information,” means information
contained in an education record of a student that would not
generally be considered harmful or an invasion of privacy if
disclosed. It includes the student’s name; photograph; major field of
study; dates of attendance; grade level; enrollment status (i.e., full-
time or part-time); participation in officially recognized activities
and sports; weight and height of members of athletic teams;
degrees, honors and awards received; and the most recent
educational agency or institution attended. Directory information
does not include:

a. a student’s social security number;

b. a student’s identification number (ID), user ID, or other
unique personal identifier used by a student for purposes of
accessing or communicating in electronic systems if the
identifier may be used to access education records without
use of one or more factors that authenticate the student’s
identity such as a personal identification number (PIN),
password, or other factor known or possessed only by the
authorized user;

C. a student ID or other unique personal identifier that is
displayed on a student ID badge if the identifier can be used
to gain access to educational records when used in
conjunction with one or more factors that authenticate the
student’s identity, such as a PIN, password, or other factor
known or possessed only by the student;

d. personally identifiable data which references religion, race,
color, social position, or nationality;
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e. data collected from nonpublic school students, other than
those who receive shared time educational services, unless
written consent is given by the student’s parent or guardian;

or
f. the name, address, and telephone number of the student’s
parent(s).
2. Under Minnesota law, a school district may not designate a student’s

home address, telephone number, email address, or other personal
contact information as “directory information.”

E. Education Records

1. What constitutes “education records”

Education records means those records that are: (1) directly related
to a student; and (2) maintained by the school district or by a party
acting for the school district.

2. What does not constitute education records

The term “education records” does not include:

a. Records of instructional personnel that are:
(1) kept in the sole possession of the maker of the record;
(2) used only as a personal memory aid,

3) not accessible or revealed to any other individual
except a temporary substitute teacher; and

4) destroyed at the end of the school year.

b. Records of a law enforcement unit of the school district,
provided education records maintained by the school district
are not disclosed to the unit, and the law enforcement records
are:

(1) maintained separately from education records;

(2) maintained solely for law enforcement purposes; and

3) disclosed only to law enforcement officials of the
same jurisdiction.
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F.

Records relating to an individual, including a student, who
is employed by the school district which:

(1) are made and maintained in the normal course of
business;

(2) relate exclusively to the individual in that
individual’s capacity as an employee; and

3) are not available for use for any other purpose.

However, records relating to an individual in attendance at
the school district who is employed as a result of his or her
status as a student are education records.

Records relating to an eligible student, or a student attending
an institution of postsecondary education, that are:

(1) made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or
paraprofessional acting in his or her professional or
paraprofessional capacity or assisting in that
capacity;

(2) made, maintained, or used only in connection with
the provision of treatment to the student; and

3) disclosed only to individuals providing the
treatment; provided that the records can be
personally reviewed by a physician or other
appropriate professional of the student’s choice. For
the purpose of this definition, “treatment” does not
include remedial educational activities or activities
that are a part of the program of instruction within
the school district.

Records created or received by the school district after an
individual is no longer a student at the school district and
that are not directly related to the individual’s attendance as
a student.

Grades on peer-related papers before the papers are collected
and recorded by a teacher.

Education Support Services Data
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“Education support services data” means data on individuals collected,
created, maintained, used, or disseminated relating to programs
administered by a government entity or entity under contract with a
government entity designed to eliminate disparities and advance equities in
educational achievement for youth by coordinating services available to
participants, regardless of the youth's involvement with other government
services. Education support services data does not include welfare data
under Minnesota Statutes, section 13.46.

Unless otherwise provided by law, all education support services data are
private data on individuals and must not be disclosed except according to

Minnesota Statutes, section 13.05 or a court order.

Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of
age or is attending an institution of postsecondary education.

Juvenile Justice System

“Juvenile justice system” includes criminal justice agencies and the
judiciary when involved in juvenile justice activities.

Legitimate Educational Interest

“Legitimate educational interest” includes an interest directly related to
classroom instruction, teaching, student achievement and progress,
discipline of a student, student health and welfare, and the ability to respond
to a request for education data. It includes a person’s need to know in order
to:

1. Perform an administrative task required in the school or employee’s
contract or position description approved by the school board,

2. Perform a supervisory or instructional task directly related to the
student’s education;

3. Perform a service or benefit for the student or the student’s family
such as health care, counseling, student job placement, or student
financial aid; or

4. Perform a task directly related to responding to a request for data.

Parent
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“Parent” means a parent of a student and includes a natural parent, a
guardian, or an individual acting as a parent of the student in the absence of
a parent or guardian. The school district may presume the parent has the
authority to exercise the rights provided herein, unless it has been provided
with evidence that there is a state law or court order governing such matters
as marriage dissolution, separation or child custody, or a legally binding
instrument which provides to the contrary.

Personally Identifiable

“Personally identifiable” means that the data or information includes, but is
not limited to: (a) a student’s name; (b) the name of the student’s parent or
other family member; (c) the address of the student or student’s family; (d)
a personal identifier such as the student’s social security number or student
number or biometric record; (e) other indirect identifiers, such as the
student’s date of birth, place of birth, and mother’s maiden name; (f) other
information that, alone or in combination, is linked or linkable to a specific
student that would allow a reasonable person in the school community, who
does not have personal knowledge of the relevant circumstances, to identify
the student with reasonable certainty; or (g) information requested by a
person who the school district reasonably believes knows the identity of the
student to whom the education record relates.

Record
“Record” means any information or data recorded in any way including, but
not limited to, handwriting, print, computer media, video or audio tape,

film, microfilm, and microfiche.

Responsible Authority

“Responsible authority” means Dr. Noel Schmidt, Superintendent of
Schools.

Student

“Student” includes any individual who is or has been in attendance,
enrolled, or registered at the school district and regarding whom the school
district maintains education records. “Student” also includes applicants for
enrollment or registration at the school district and individuals who receive
shared time educational services from the school district.

School Official

“School official” includes: (a) a person duly elected to the school board; (b)
a person employed by the school board in an administrative, supervisory,

6
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instructional, or other professional position; (c) a person employed by the
school board as a temporary substitute in a professional position for the
period of his or her performance as a substitute; and (d) a person employed
by, or under contract to, the school board to perform a special task such as
a secretary, a clerk, a public information officer or data practices
compliance official, an attorney, or an auditor for the period of his or her
performance as an employee or contractor.

Summary Data

“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which
neither their identities nor any other characteristic that could uniquely
identify the individual is ascertainable.

Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable
state and federal law or ordinary customary usage.

GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a
school district are public unless classified by state or federal law as not public or
private or confidential. State law classifies all data on individuals maintained by a
school district which relates to a student as private data on individuals. This data
may not be disclosed to parties other than the parent or eligible student without
consent, except pursuant to a valid court order, certain state statutes authorizing
access, and the provisions of FERPA and the regulations promulgated thereunder.

STATEMENT OF RIGHTS

Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:
1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education
records to ensure that they are not inaccurate, misleading, or
otherwise in violation of the student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable
information contained in the student’s education records, except to
the extent that such consent is not required for disclosure pursuant
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to this policy, state or federal law, or the regulations promulgated
thereunder;

4, The right to refuse release of names, addresses, and home telephone
numbers of students in grades 11 and 12 to military recruiting
officers and postsecondary educational institutions;

5. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the school district to comply with the
federal law and the regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and

7. The right to obtain a copy of this policy at the location set forth in
Section XXI. of this policy.

Eligible Students

All rights and protections given to parents under this policy transfer to the
student when he or she reaches eighteen (18) years of age or enrolls in an
institution of postsecondary education. The student then becomes an
“eligible student.” However, the parents of an eligible student who is also a
“dependent student” are entitled to gain access to the education records of
such student without first obtaining the consent of the student. In addition,
parents of an eligible student may be given access to education records in
connection with a health or safety emergency if the disclosure meets the
conditions of any provision set forth in 34 Code of Federal Regulations,
section 99.31(a).

Students with a Disability

The school district shall follow 34 Code of Federal Regulations, sections
300.610-300.617 with regard to the privacy, notice, access, recordkeeping,
and accuracy of information related to students with a disability.

DISCLOSURE OF EDUCATION RECORDS

Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed
consent of the parent of a student or the eligible student before
disclosing personally identifiable information from the education
records of the student, except as provided herein.
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The written consent required by this subdivision must be signed and
dated by the parent of the student or the eligible student giving the
consent and shall include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

C. the party or class of parties to whom the disclosure may be
made;

d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district
shall provide him or her with a copy of the records disclosed;
and

b. if the parent of a student who is not an eligible student so

requests, the school district shall provide the student with a
copy of the records disclosed.

A signed and dated written consent may include a record and
signature in electronic form that:

a. identifies and authenticates a particular person as the source
of the electronic consent; and

b. indicates such person’s approval of the information
contained in the electronic consent.

If the responsible authority seeks an individual’s informed consent
to the release of private data to an insurer or the authorized
representative of an insurer, informed consent shall not be deemed
to have been given unless the statement is:

a. in plain language;
b. dated;
c. specific in designating the particular persons or agencies the

data subject is authorizing to disclose information about the
data subject;
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d. specific as to the nature of the information the subject is
authorizing to be disclosed;

e. specific as to the persons or agencies to whom the subject is
authorizing information to be disclosed;

f. specific as to the purpose or purposes for which the
information may be used by any of the parties named in
Clause e. above, both at the time of the disclosure and at any
time in the future; and

g. specific as to its expiration date which should be within a
reasonable time, not to exceed one year except in the case of
authorizations given in connection with applications for: (i)
life insurance or noncancellable or guaranteed renewable
health insurance and identified as such, two years after the
date of the policy, or (i) medical assistance under Minnesota
Statutes, chapter 256B or Minnesota Care under Minnesota
Statutes, chapter 256L, which shall be ongoing during all
terms of eligibility, for individualized education program
health-related services provided by a school district that are
subject to third party reimbursement.

6. Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is
attending an institution of post-secondary education, the rights
accorded to and the consent required of the parent of the student
shall thereafter only be accorded to and required of the eligible
student, except as provided in Section V. of this policy.

Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from
the education records of a student without the written consent of the parent
of the student or the eligible student unless otherwise provided herein, if the
disclosure is:

1. To other school officials, including teachers, within the school
district whom the school district determines have a legitimate
educational interest in such records;

2. To a contractor, consultant, volunteer, or other party to whom the

school district has outsourced institutional services or functions
provided that the outside party:

10
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a. performs an institutional service or function for which the
school district would otherwise use employees;

b. is under the direct control of the school district with respect
to the use and maintenance of education records; and

c. will not disclose the information to any other party without
the prior consent of the parent or eligible student and uses
the information only for the purposes for which the
disclosure was made;

To officials of other schools, school districts, or post-secondary
educational institutions in which the student seeks or intends to
enroll, or is already enrolled, as long as the disclosure is for purposes
related to the student’s enrollment or transfer. The records shall
include information about disciplinary action taken as a result of any
incident in which the student possessed or used a dangerous weapon,
and with proper annual notice (see Section XIX.), suspension and
expulsion information pursuant to section 7917 of the federal Every
Student Succeeds Act, 20 United States Code, section 7917, and, if
applicable, data regarding a student’s history of violent behavior.
The records also shall include a copy of any probable cause notice
or any disposition or court order under Minnesota Statutes, section
260B.171, unless the data are required to be destroyed under
Minnesota Statutes, section 120A.22, subdivision 7(c) or section
121A.75. On request, the school district will provide the parent or
eligible student with a copy of the education records that have been
transferred and provide an opportunity for a hearing to challenge the
content of those records in accordance with Section XV. of this

policy;

To authorized representatives of the Comptroller General of the
United States, the Attorney General of the United States, the
Secretary of the U.S. Department of Education, or the
Commissioner of the State Department of Education or his or her
representative, subject to the conditions relative to such disclosure
provided under federal law;

In connection with financial aid for which a student has applied or
has received, if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

11
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C. determine conditions for the aid; or
d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of
funds provided to an individual or a payment in kind of tangible or
intangible property to the individual that is conditioned on the
individual’s attendance at an educational agency or institution;

To state and local officials or authorities to whom such information
is specifically allowed to be reported or disclosed pursuant to state
statute adopted:

a. before November 19, 1974, if the allowed reporting or
disclosure concerns the juvenile justice system and such
system’s ability to effectively serve the student whose
records are released; or

b. after November 19, 1974, if the reporting or disclosure
allowed by state statute concerns the juvenile justice system
and the system’s ability to effectively serve, prior to
adjudication, the student whose records are released,
provided the officials and authorities to whom the records
are disclosed certify in writing to the school district that the
data will not be disclosed to any other party, except as
provided by state law, without the prior written consent of
the parent of the student. At a minimum, the school district
shall disclose the following information to the juvenile
justice system under this paragraph: a student’s full name,
home address, telephone number, and date of birth; a
student’s school schedule, attendance record, and
photographs, if any; and parents’ names, home addresses,
and telephone numbers;

To organizations conducting studies for or on behalf of educational
agencies or institutions for the purpose of developing, validating, or
administering predictive tests, administering student aid programs,
or improving instruction; provided that the studies are conducted in
a manner which does not permit the personal identification of
parents or students by individuals other than representatives of the
organization who have a legitimate interest in the information, the
information is destroyed when no longer needed for the purposes for
which the study was conducted, and the school district enters into a
written agreement with the organization that: (a) specifies the
purpose, scope, and duration of the study or studies and the
information to be disclosed; (b) requires the organization to use

12
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10.

personally identifiable information from education records only to
meet the purpose or purposes of the study as stated in the written
agreement; (c) requires the organization to conduct the study in a
manner that does not permit personal identification of parents and
students by anyone other than representatives of the organization
with legitimate interests; and (d) requires the organization to destroy
all personally identifiable information when information is no
longer needed for the purposes for which the study was conducted
and specifies the time period in which the information must be
destroyed. For purposes of this provision, the term, “organizations,”
includes, but is not limited to, federal, state, and local agencies and
independent organizations. In the event the Department of
Education determines that a third party outside of the school district
to whom information is disclosed violates this provision, the school
district may not allow that third party access to personally
identifiable information from education records for at least five (5)
years;

To accrediting organizations in order to carry out their accrediting
functions;

To parents of a student eighteen (18) years of age or older if the
student is a dependent of the parents for income tax purposes;

To comply with a judicial order or lawfully issued subpoena,
provided, however, that the school district makes a reasonable effort
to notify the parent or eligible student of the order or subpoena in
advance of compliance therewith so that the parent or eligible
student may seek protective action, unless the disclosure is in
compliance with a federal grand jury subpoena, or any other
subpoena issued for law enforcement purposes, and the court or
other issuing agency has ordered that the existence or the contents
of the subpoena or the information furnished in response to the
subpoena not be disclosed, or the disclosure is in compliance with
an ex parte court order obtained by the United States Attorney
General (or designee not lower than an Assistant Attorney General)
concerning investigations or prosecutions of an offense listed in 18
United States Code, section 2332b(g)(5)(B), an act of domestic or
international terrorism as defined in 18 United States Code, section
2331, or a parent is a party to a court proceeding involving child
abuse and neglect or dependency matters, and the order is issued in
the context of the proceeding. If the school district initiates legal
action against a parent or student, it may disclose to the court,
without a court order or subpoena, the education records of the
student that are relevant for the school district to proceed with the
legal action as a plaintiff. Also, if a parent or eligible student initiates
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11.

12.

13.

14.

15.

16.

a legal action against the school district, the school district may
disclose to the court, without a court order or subpoena, the student’s
education records that are relevant for the school district to defend
itself;

To appropriate parties, including parents of an eligible student, in
connection with an emergency if knowledge of the information is
necessary to protect the health, including the mental health, or safety
of the student or other individuals. The decision is to be based upon
information available at the time the threat occurs that indicates that
there is an articulable and significant threat to the health or safety of
a student or other individuals. In making a determination whether to
disclose information under this section, the school district may take
into account the totality of the circumstances pertaining to a threat
and may disclose information from education records to any person
whose knowledge of the information is necessary to protect the
health or safety of the student or other students. A record of this
disclosure must be maintained pursuant to Section XIILE. of this
policy. In addition, an educational agency or institution may include
in the education records of a student appropriate information
concerning disciplinary action taken against the student for conduct
that posed a significant risk to the safety or well-being of that
student, other students, or other members of the school community.
This information may be disclosed to teachers and school officials
within the school district and/or teachers and school officials in
other schools who have legitimate educational interests in the
behavior of the student;

To the juvenile justice system if information about the behavior of a
student who poses a risk of harm is reasonably necessary to protect
the health or safety of the student or other individuals;

Information the school district has designated as “directory
information” pursuant to Section VII. of this policy;

To military recruiting officers and postsecondary educational
institutions pursuant to Section XI. of this policy;

To the parent of a student who is not an eligible student or to the
student himself or herself;

To appropriate health-autheritieste parties, including parents or an
eligible student, in connection with an emergency if knowledge of
the extent information is necessary to administer—immunization
programs protect the health or safety of the student or other
individuals (34 Code of Federal Regulations, part 99.36) and for
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17.

18.

bona fide epidemiologic investigations which the eemmissioner-of
health Commissioner of the Minnesota Department of Health
determines are necessary to prevent disease or disability to
individuals in the public educational agency or institution in which
the investigation is being conducted;

To volunteers who are determined to have a legitimate educational
interest in the data and who are conducting activities and events
sponsored by or endorsed by the educational agency or institution
for students or former students;

To the juvenile justice system, on written request that certifies that
the information will not be disclosed to any other person except as
authorized by law without the written consent of the parent of the
student:

a. the following information about a student must be disclosed:
a student’s full name, home address, telephone number, date
of birth; a student’s school schedule, daily attendance record,
and photographs, if any; and any parents’ names, home
addresses, and telephone numbers;

b. the existence of the following information about a student,
not the actual data or other information contained in the
student’s education record, may be disclosed provided that a
request for access must be submitted on the statutory form
and it must contain an explanation of why access to the
information is necessary to serve the student: (1) use of a
controlled substance, alcohol, or tobacco; (2) assaultive or
threatening conduct that could result in dismissal from
school under the Pupil Fair Dismissal Act; (3) possession or
use of weapons or look-alike weapons; (4) theft; or (5)
vandalism or other damage to property. Prior to releasing
this information, the principal or chief administrative officer
of a school who receives such a request must, to the extent
permitted by federal law, notify the student’s parent or
guardian by certified mail of the request to disclose
information. If the student’s parent or guardian notifies the
school official of an objection to the disclosure within ten
(10) days of receiving certified notice, the school official
must not disclose the information and instead must inform
the requesting member of the juvenile justice system of the
objection. If no objection from the parent or guardian is
received within fourteen (14) days, the school official must
respond to the request for information.
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19.

20.

The written requests of the juvenile justice system member(s), as
well as a record of any release, must be maintained in the student’s
file;

To the principal where the student attends and to any counselor
directly supervising or reporting on the behavior or progress of the
student if it is information from a disposition order received by a
superintendent under Minnesota Statutes, section 260B.171,
subdivision 3. The principal must notify the counselor immediately
and must place the disposition order in the student’s permanent
education record. The principal also must notify immediately any
teacher or administrator who directly supervises or reports on the
behavior or progress of the student whom the principal believes
needs the information to work with the student in an appropriate
manner, to avoid being needlessly vulnerable, or to protect other
persons from needless vulnerability. The principal may also notify
other school district employees, substitutes, and volunteers who are
in direct contact with the student if the principal determines that
these individuals need the information to work with the student in
an appropriate manner, to avoid being needlessly vulnerable, or to
protect other persons from needless vulnerability. Such notices from
the principal must identify the student, outline the offense, and
describe any conditions of probation about which the school must
provide information if this information is provided in the disposition
order. Disposition order information received is private educational
data received for the limited purpose of serving the educational
needs of the student and protecting students and staff. The
information may not be further disseminated by the counselor,
teacher, administrator, staff member, substitute, or volunteer except
as necessary to serve the student, to protect students and staff, or as
otherwise required by law, and only to the student or the student’s
parent or guardian;

To the principal where the student attends if it is information from a
peace officer’s record of children received by a superintendent
under Minnesota Statutes, section 260B.171, subdivision 5. The
principal must place the information in the student’s education
record. The principal also must notify immediately any teacher,
counselor, or administrator directly supervising the student whom
the principal believes needs the information to work with the student
in an appropriate manner, to avoid being needlessly vulnerable, or
to protect other persons from needless vulnerability. The principal
may also notify other district employees, substitutes, and volunteers
who are in direct contact with the student if the principal determines
that these individuals need the information to work with the student
in an appropriate manner, to avoid being needlessly vulnerable, or
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21.

22.

to protect other persons from needless vulnerability. Such notices
from the principal must identify the student and describe the alleged
offense if this information is provided in the peace officer’s notice.
Peace officer’s record information received is private educational
data received for the limited purpose of serving the educational
needs of the student and protecting students and staff. The
information must not be further disseminated by the counselor,
teacher administrator, staff member, substitute, or volunteer except
to communicate with the student or the student’s parent or guardian
as necessary to serve the student, to protect students and staff, or as
otherwise required by law.

The principal must delete the peace officer’s record from the
student’s education record, destroy the data, and make reasonable
efforts to notify any teacher, counselor, staff member, administrator,
substitute, or volunteer who received information from the peace
officer’s record if the county attorney determines not to proceed
with a petition or directs the student into a diversion or mediation
program or if a juvenile court makes a decision on a petition and the
county attorney or juvenile court notifies the superintendent of such
action;

To the Secretary of Agriculture, or authorized representative from
the Food and Nutrition Service or contractors acting on behalf of the
Food and Nutrition Service, for the purposes of conducting program
monitoring, evaluations, and performance measurements of state
and local educational and other agencies and institutions receiving
funding or providing benefits of one or more programs authorized
under the National School Lunch Act or the Child Nutrition Act of
1966 for which the results will be reported in an aggregate form that
does not identify any individual, on the conditions that: (a) any data
collected shall be protected in a manner that will not permit the
personal identification of students and their parents by other than the
authorized representatives of the Secretary; and (b) any personally
identifiable data shall be destroyed when the data are no longer
needed for program monitoring, evaluations, and performance
measurements; or

To an agency caseworker or other representative of a State or local
child welfare agency, or tribal organization (as defined in 25 United
States Code, section 5304), who has the right to access a student’s
case plan, as defined and determined by the State or tribal
organization, when such agency or organization is legally
responsible, in accordance with State or tribal law, for the care and
protection of the student, provided that the education records, or the
personally identifiable information contained in such records, of the
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student will not be disclosed by such agency or organization, except
to an individual or entity engaged in addressing the student’s
education needs and authorized by such agency or organization to
receive such disclosure and such disclosure is consistent with the
State or tribal laws applicable to protecting the confidentiality of a
student’s education records.

23.  When requested, and in accordance with requirements for parental
consent in 34 Code of Federal Regulations, section 300.622(b)(2),
and part 99, educational agencies or institutions may share personal
student contact information and directory information for students
served in special education with postsecondary transition planning
and services under Minnesota Statutes, section 125A.08, paragraph
(b), clause (1), whether public or private, with the Minnesota
Department of Employment and Economic Development, as
required for coordination of services to students with disabilities
under Minnesota Statutes, sections 125A.08, paragraph (b), clause
(1); 125A.023; and 125A.027.

C. Nonpublic School Students

The school district may disclose personally identifiable information from
the education records of a nonpublic school student, other than a student
who receives shared time educational services, without the written consent
of the parent of the student or the eligible student unless otherwise provided
herein, if the disclosure is:

1. Pursuant to a valid court order;

2. Pursuant to a statute specifically authorizing access to the private
data; or

3. To appropriate health authorities to the extent necessary to

administer immunization programs and for bona fide
epidemiological investigations which the eemmissioner—of-health
Commissioner of the Minnesota Department of Health determines
are necessary to prevent disease or disability to individuals in the
public educational agency or institution in which the investigation
is being conducted; or

4. to appropriate parties, including parents or an eligible student, in
connection with an emergency if knowledge of the information is
necessary to protect the health or safety of the student or other
individuals.

VII. RELEASE OF DIRECTORY INFORMATION
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A.

Educational Data

1. Educational data designated as directory information is public data
on individuals to the extent required under federal law. Directory
information must be designated pursuant to the provisions of:

a. Minnesota Statutes, section 13.32, subdivision 5; and

b. 20 United States Code, section 1232g, and 34 Code of
Federal Regulations, section 99.37, which were in effect on
January 3, 2012.

2. The school district may not designate a student’s home address,
telephone number, email address, or other personal contact
information as directory information under Minnesota Statutes,
section 13.32.

3. A parent's personal contact information must be treated as private
data on individuals regardless of whether that contact information
was previously designated as or treated as directory information
under Minnesota Statutes, section 13.32, subdivision 2.

4. When requested, the school district must share personal contact
information and directory information, whether public or private,
with the Minnesota Department of Education, as required for federal
reporting purposes.

Former Students

Unless a former student validly opted out of the release of directory
information while the student was in attendance and has not rescinded the
opt out request at any time, the school district may disclose directory
information from the education records generated by it regarding the former
student without meeting the requirements of Paragraph C. of this section. In
addition, under an explicit exclusion from the definition of an “education
record,” the school district may release records that only contain
information about an individual obtained after he or she is no longer a
student at the school district and that are not directly related to the
individual’s attendance as a student (e.g., a student’s activities as an
alumnus of the school district).

Present Students and Parents

The school district may disclose directory information from the education
records of a student and information regarding parents without prior written
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consent of the parent of the student or eligible student, except as provided

When conducting the directory information designation and notice
process required by federal law, the school district shall give parents
and students notice of the right to refuse to let the district designate
specified data about the student as directory information.

The school district shall give annual notice by any means that are
reasonably likely to inform the parents and eligible students of:

a. the types of personally identifiable information regarding
students and/or parents that the school district has designated
as directory information;

b. the parent’s or eligible student’s right to refuse to let the
school district designate any or all of those types of
information about the student and/or the parent as directory
information; and

c. the period of time in which a parent or eligible student has
to notify the school district in writing that he or she does not
want any or all of those types of information about the
student and/or the parent designated as directory
information.

Allow a reasonable period of time after such notice has been given
for a parent or eligible student to inform the school district in writing
that any or all of the information so designated should not be
disclosed without the parent’s or eligible student’s prior written
consent, except as provided in Section VI. of this policy.

A parent or eligible student may not opt out of the directory
information disclosures to:

a. prevent the school district from disclosing or requiring the
student to disclose the student’s name, ID, or school district
e-mail address in a class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear,
to display publicly, or to disclose a student ID card or badge
that exhibits information that may be designated as directory
information and that has been properly designated by the
school district as directory information.
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5. The school district shall not disclose or confirm directory
information without meeting the written consent requirements
contained in Section VI.A. of this policy if a student’s social security
number or other non-directory information is used alone or in
combination with other data elements to identify or help identify the
student or the student’s records.

Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the
responsible authority and shall include the following:

1. Name of the student and/or parent, as appropriate;

2. Home address;

3. School presently attended by student;

4. Parent’s legal relationship to student, if applicable; and

5. Specific categories of directory information to be made not public

without the parent’s or eligible student’s prior written consent,
which shall only be applicable for that school year.

Duration

The designation of any information as directory information about a student
or parents will remain in effect for the remainder of the school year unless
the parent or eligible student provides the written notifications provided
herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

Policy 515

A.

Private Records

For the purposes herein, education records are records which are classified
as private data on individuals by state law and which are accessible only to
the student who is the subject of the data and the student’s parent if the
student is not an eligible student. The school district may not disclose
private records or their contents except as summary data, or except as
provided in Section VI. of this policy, without the prior written consent of
the parent or the eligible student. The school district will use reasonable
methods to identify and authenticate the identity of parents, students, school
officials, and any other party to whom personally identifiable information
from education records is disclosed.
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Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain
information contained in the education records of the school district
pertaining to a student be accessible to the student alone, and to the parent
only under special circumstances, if at all.

I.

The responsible authority may deny access to private data by a
parent when a minor student who is the subject of that data requests
that the responsible authority deny such access. The minor student’s
request must be submitted in writing setting forth the reasons for
denying access to the parent and must be signed by the minor. Upon
receipt of such request the responsible authority shall determine if
honoring the request to deny the parent access would be in the best
interest of the minor data subject. In making this determination the
responsible authority shall consider the following factors:

whether the minor is of sufficient age and maturity to be able
to explain the reasons for and understand the consequences
of the request to deny access;

whether the personal situation of the minor is such that
denying parental access may protect the minor data subject
from physical or emotional harm;

whether there are grounds for believing that the minor data
subject’s reasons for precluding parental access are
reasonably accurate;

whether the data in question is of such a nature that
disclosure of it to the parent may lead to physical or
emotional harm to the minor data subject; and

whether the data concerns medical, dental or other health
services provided pursuant to Minnesota Statutes, sections
144.341-144.347, in which case the data may be released
only if the failure to inform the parent would seriously
jeopardize the health of the minor.

Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial

records and statements of the student’s parent or any information contained
therein.

Military-Connected Youth Identifier
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When a school district updates its enrollment forms in the ordinary course
of business, the school district must include a box on the enrollment form
to allow students to self-identify as a military-connected youth. For
purposes of this seetion Paragraph, a "military-connected youth" means
having an immediate family member, including a parent or sibling, who is
currently in the armed forces either as a reservist or on active duty or has
recently retired from the armed forces. Data collected under this provision
is private data on individuals, but summary data may be published by the
Department of Education.

DISCLOSURE OF CONFIDENTIAL RECORDS

A.

Confidential Records

Confidential records are those records and data contained therein which are
made not public by state or federal law, and which are inaccessible to the
student and the student’s parents or to an eligible student.

Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minnesota Statutes, chapter 260E, written copies of reports
pertaining to a neglected and/or physically and/or sexually abused child
shall be accessible only to the appropriate welfare and law enforcement
agencies. In respect to other parties, such data shall be confidential and will
not be made available to the parent or the subject individual by the school
district. The subject individual, however, may obtain a copy of the report
from either the local welfare agency, county sheriff, or the local police
department subject to the provisions of Minnesota Statutes, chapter 260E.

Regardless of whether a written report is made under Minnesota Statutes,
chapter 260E, as soon as practicable after a school receives information
regarding an incident that may constitute maltreatment of a child in a school
facility, the school shall inform the parent, legal guardian, or custodian of
the child that an incident occurred that may constitute maltreatment of the
child, when the incident occurred, and the nature of the conduct that may
constitute maltreatment.

Investigative Data

Data collected by the school district as part of an active investigation
undertaken for the purpose of the commencement or defense of pending
civil legal action, or are retained in anticipation of a pending civil legal
action are classified as protected nonpublic data in the case of data not on
individuals, and confidential data in the case of data on individuals.
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The school district may make any data classified as protected non-
public or confidential pursuant to this subdivision accessible to any
person, agency, or the public if the school district determines that
such access will aid the law enforcement process, promote public
health or safety, or dispel widespread rumor or unrest.

A complainant has access to a statement he or she provided to the
school district.

Parents or eligible students may have access to investigative data of
which the student is the subject, but only to the extent the data is not
inextricably intertwined with data about other school district
students, school district employees, and/or attorney data as defined
in Minnesota Statutes, section 13.393.

Once a civil investigation becomes inactive, civil investigative data
becomes public unless the release of the data would jeopardize
another pending civil legal action, except for those portions of such
data that are classified as not public data under state or federal law.
Any civil investigative data presented as evidence in court or made
part of a court record shall be public. For purposes of this provision,
a civil investigation becomes inactive upon the occurrence of any of
the following events:

a. a decision by the school district, or by the chief attorney for
the school district, not to pursue the civil legal action.
However, such investigation may subsequently become
active if the school district or its attorney decides to renew
the civil legal action;

b. the expiration of the time to file a complaint under the statute
of limitations or agreement applicable to the civil legal
action; or

C. the exhaustion or expiration of rights of appeal by either

party to the civil legal action.

A “pending civil legal action” for purposes of this subdivision is
defined as including, but not limited to, judicial, administrative, or
arbitration proceedings.

Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis,
prognosis, or treatment of any student which are maintained in connection
with the performance of any drug abuse prevention function conducted,
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regulated, or directly or indirectly assisted by any department or agency of
the United States, such records are classified as confidential and shall be
disclosed only for the purposes and under the circumstances expressly
authorized by law.

DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR
EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and
the student’s parent or guardian or representative shall be given access to all school
district records pertaining to the student, including any tests or reports upon which
the action proposed by the school district may be based, pursuant to the Minnesota
Pupil Fair Dismissal Act, Minnesota Statutes, section 121A.40, et seq.

DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND
POSTSECONDARY EDUCATIONAL INSTITUTIONS

A.

The school district will release the names, addresses, electronic mail address
(which shall be the electronic mail addresses provided by the school district,
if available, that may be released to military recruiting officers only), and
home telephone numbers of students in grades 11 and 12 to military
recruiting officers and post-secondary educational institutions within sixty
(60) days after the date of the request unless a parent or eligible student has
refused in writing to release this data pursuant to Paragraph C. below.

Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to
students about military service, state and federal veterans’ education
benefits, and other career and educational opportunities provided by
the military;

2. cannot be further disseminated to any other person except personnel
of the recruiting services of the armed forces; and

3. copying fees shall not be imposed.

A parent or eligible student has the right to refuse the release of the name,
address, electronic mail addresses (which shall be the electronic mail
addresses provided by the school, if available, that may be released to
military recruiting officers only) or home telephone number to military
recruiting officers and postsecondary educational institutions. To refuse the
release of the above information to military recruiting officers and
postsecondary educational institutions, a parent or eligible student must
notify the responsible authority, building principal, in writing by October
Ist each year. The written request must include the following information:
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1. Name of student and parent, as appropriate;

2. Home address;

3. Student’s grade level,

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be

released to military recruiting officers and post-secondary
educational institutions; and

7. Specific category or categories of information which are not to be
released to the public, including military recruiting officers and
post-secondary educational institutions.

Annually, the school district will provide public notice by any means that
are reasonably likely to inform the parents and eligible students of their
rights to refuse to release the names, addresses, and home phone numbers
of students in grades 11 and 12 without prior consent.

A parent or eligible student’s refusal to release the above information to
military recruiting officers and post-secondary educational institutions does
not affect the school district’s release of directory information to the rest of
the public, which includes military recruiting officers and post-secondary
educational institutions. In order to make any directory information about a
student private, the procedures contained in Section VII. of this policy also
must be followed. Accordingly, to the extent the school district has
designated the name, address, home phone number, and grade level of
students as directory information, absent a request from a parent or eligible
student not to release such data, this information will be public data and
accessible to members of the public, including military recruiting officers
and post-secondary educational institutions.

LIMITS ON REDISCLOSURE

A.

Redisclosure

Consistent with the requirements herein, the school district may only
disclose personally identifiable information from the education records of a
student on the condition that the party to whom the information is to be
disclosed will not disclose the information to any other party without the
prior written consent of the parent of the student or the eligible student,
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except that the officers, employees, and agents of any party receiving
personally identifiable information under this seetion Article may use the
information, but only for the purposes for which the disclosure was made.

Redisclosure Not Prohibited

1. Paragraph A. of this seetion Article does not prevent the school
district from disclosing personally identifiable information under
Section VI. of this policy with the understanding that the party
receiving the information may make further disclosures of the
information on behalf of the school district provided:

a. The disclosures meet the requirements of Section VI. of this
policy; and

b. The school district has complied with the record-keeping
requirements of Seetion Article XIII. of this policy.

2. Paragraph A. of this seetion Article does not apply to disclosures
made pursuant to court orders or lawfully issued subpoenas or
litigation, to disclosures of directory information, to disclosures to a
parent or student or to parents of dependent students, or to
disclosures concerning sex offenders and other individuals required
to register under 42 United States Code, section 14071. However,
the school district must provide the notification required in Section
XILD. of this policy if a redisclosure is made based upon a court
order or lawfully issued subpoena.

Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands
of the party receiving it as it had in the hands of the school district.

Notification

The school district shall inform the party to whom a disclosure is made of
the requirements set forth in this section, except for disclosures made
pursuant to court orders or lawfully issued subpoenas, disclosure of
directory information under Section VII. of this policy, disclosures to a
parent or student, or disclosures to parents of a dependent student. In the
event that the Family Policy Compliance Office determines that a state or
local educational authority, a federal agency headed by an official listed in
34 Code of Federal Regulations, section 99.31(a)(3), or an authorized
representative of a state or local educational authority or a federal agency
headed by an official listed in section 99.31(a)(3), or a third party outside
of the school district improperly rediscloses personally identifiable
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information from education records or fails to provide notification required
under this section of this policy, the school district may not allow that third
party access to personally identifiable information from education records
for at least five (5) years.

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD
KEEPING

A.

Policy 515

Responsible Authority

The responsible authority shall be responsible for the maintenance and
security of student records.

Record Security

The principal of each school subject to the supervision and control of the
responsible authority shall be the records manager of the school, and shall
have the duty of maintaining and securing the privacy and/or confidentiality
of student records.

Plan for Securing Student Records

The building principal shall submit to the responsible authority a written
plan for securing students records by September 1 of each school year. The
written plan shall contain the following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of
student records;

3. Location of student records, by category, in the buildings;
4. Means of securing student records; and
5. Procedures for access and disclosure.

Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to
Paragraph C. of this seetion Article for compliance with the law, this policy,
and the various administrative policies of the school district. The
responsible authority shall then promulgate a chart incorporating the
provisions of Paragraph C. which shall be attached to and become a part of
this policy.
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E.

Record Keeping

1.

The principal shall, for each request for and each disclosure of
personally identifiable information from the education records of a
student, maintain a record, with the education records of the student,
that indicates:

a. the parties who have requested or received personally
identifiable information from the education records of the
student;

b. the legitimate interests these parties had in requesting or

obtaining the information; and

c. the names of the state and local educational authorities and
federal officials and agencies listed in Subparagraph VI.B.4.
of this policy that may make further disclosures of
personally identifiable information from the student’s
education records without consent.

In the event the school district discloses personally identifiable
information from an education record of a student pursuant to
Paragraph XII.B. of this policy, the record of disclosure required
under this seetion Article shall also include:

a. the names of the additional parties to which the receiving
party may disclose the information on behalf of the school
district;

b. the legitimate interests under Section VI. of this policy

which each of the additional parties has in requesting or
obtaining the information; and

c. a copy of the record of further disclosures maintained by a
state or local educational authority or federal official or
agency listed in Subparagraph VI.B.4. of this policy in
accordance with 34 Code of Federal Regulations, section
99.32 and to whom the school district disclosed information
from an education record. The school district shall request a
copy of the record of further disclosures from a state or local
educational authority or federal official or agency to whom
education records were disclosed upon a request from a
parent or eligible student to review the record of requests for
disclosure.
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3. Subparagraph XIIL.E.1. does not apply to requests by or disclosure
to a parent of a student or an eligible student, disclosures pursuant
to the written consent of a parent of a student or an eligible student,
requests by or disclosures to other school officials under
Subparagraph VI.B.1. of this policy, to requests for disclosures of
directory information under Article VII. of this policy, or to a party
seeking or receiving the records as directed by a federal grand jury
or other law enforcement subpoena and the issuing court or agency
has ordered that the existence or the contents of the subpoena or the
information provided in response to the subpoena not be disclosed
or as directed by an ex parte court order obtained by the United
States Attorney General (or designee not lower than an Assistant
Attorney General) concerning investigations or prosecutions of an
offense listed in 18 United States Code, section 2332b(g)(5)(B) or
an act of domestic or international terrorism.

4. The record of requests of disclosures may be inspected by:
a. the parent of the student or the eligible student;
b. the school official or his or her assistants who are responsible

for the custody of the records; and

C. the parties authorized by law to audit the record-keeping
procedures of the school district.

5. The school district shall record the following information when it
discloses personally identifiable information from education records
under the health or safety emergency exception:

a. the articulable and significant threat to the health or safety of
a student or other individual that formed the basis for the
disclosure; and

b. the parties to whom the school district disclosed the
information.
6. The record of requests and disclosures shall be maintained with the

education records of the student as long as the school district
maintains the student’s education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student
Who is Also a Dependent Student
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The school district shall permit the parent of a student, an eligible student,
or the parent of an eligible student who is also a dependent student who is
or has been in attendance in the school district to inspect or review the
education records of the student, except those records which are made
confidential by state or federal law or as otherwise provided in Article VIII.
of this policy.

Response to Request for Access

The school district shall respond to any request pursuant to Paragraph A. of
this seetionr Article immediately, if possible, or within ten (10) days of the
date of the request, excluding Saturdays, Sundays, and legal holidays.

Right to Inspect and Review

The right to inspect and review education records under Paragraph A. of
this seetion Article includes:

1. The right to a response from the school district to reasonable
requests for explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student
from exercising the right to inspect and review the education
records, the school district shall provide the parent or eligible
student with a copy of the records requested or make other
arrangements for the parent or eligible student to inspect and review
the requested records.

3. Nothing in this policy shall be construed as limiting the frequency
of inspection of the education records of a student with a disability
by the student’s parent or guardian or by the student upon the student
reaching the age of majority.

Form of Request

Parents or eligible students shall submit to the school district a written
request to inspect education records which identify as precisely as possible
the record or records he or she wishes to inspect.

Collection of Student Records

If a student’s education records are maintained in more than one location,
the responsible authority may collect copies of the records or the records
themselves from the various locations so they may be inspected at one site.
However, if the parent or eligible student wishes to inspect these records
where they are maintained, the school district shall attempt to accommodate
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those wishes. The parent or eligible student shall be notified of the time and
place where the records may be inspected.

Records Containing Information on More Than One Student

If the education records of a student contain information on more than one
student, the parent or eligible student may inspect and review or be informed
of only the specific information which pertains to that student.

Authority to Inspect or Review

The school district may presume that either parent of the student has
authority to inspect or review the education records of a student unless the
school district has been provided with evidence that there is a legally
binding instrument or a state law or court order governing such matters as
marriage dissolution, separation, or custody which provides to the contrary.

Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing
photocopies or printed copies of records unless printing a copy is the
only method to provide for the inspection of data. In determining the
amount of the reasonable fee, the school district shall consider the

following:

a. the ‘cost of materials, including paper, used to provide the
copies;

b. the cost of the labor required to prepare the copies;

c. any schedule of standard copying charges established by the

school district in its normal course of operations;

d. any special costs necessary to produce such copies from
machine-based record-keeping systems, including but not
limited to computers and microfilm systems; and

@

mailing costs.
2. If 100 or fewer pages of black and white, letter or legal size paper
copies are requested, actual costs shall not be used, and, instead, the

charge shall be no more than 25 cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible
student.
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4. The responsible authority, however, may not impose a fee for a copy
of an education record made for a parent or eligible student if doing
so would effectively prevent or, in the case of a student with a
disability, impair the parent or eligible student from exercising their
right to inspect or review the student’s education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE

Policy 515

DATA

A.

Request to Amend Education Records

The parent of a student or an eligible student who believes that information
contained in the education records of the student is inaccurate, misleading,
or violates the privacy rights of the student may request that the school
district amend those records.

1. The request shall be in writing, shall identify the item the requestor
believes to be inaccurate, misleading, or in violation of the privacy
or other rights of the student, shall state the reason for this belief,
and shall specify the correction the requestor wishes the school
district to make. The request shall be signed and dated by the
requestor.

2. The school district shall decide whether to amend the education
records of the student in accordance with the request within thirty
(30) days after receiving the request.

3. If the school district decides to refuse to amend the education
records of the student in accordance with the request, it shall inform
the parent of the student or the eligible student of the refusal and
advise the parent or eligible student of the right to a hearing under
Paragraph B. of this seetier Article.

Right to a Hearing

If the school district refuses to amend the education records of a student, the
school district, on request, shall provide an opportunity for a hearing in
order to challenge the content of the student’s education records to ensure
that information in the education records of the student is not inaccurate,
misleading, or otherwise in violation of the privacy or other rights of the
student. A hearing shall be conducted in accordance with Paragraph C. of
this seetion Article.

1. If, as a result of the hearing, the school district decides that the

information is inaccurate, misleading, or otherwise in violation of
the privacy or other rights of the student, it shall amend the
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education records of the student accordingly and so inform the
parent of the student or the eligible student in writing.

If, as a result of the hearing, the school district decides that the
information is not inaccurate, misleading, or otherwise in violation
of the privacy or other rights of the student, it shall inform the parent
or eligible student of the right to place a statement in the record
commenting on the contested information in the record or stating

why he or she disagrees with the decision of the school district, or
both.

Any statement placed in the education records of the student under
Paragraph B. of this seetion Article shall:

a. be maintained by the school district as part of the education
records of the student so long as the record or contested
portion thereof is maintained by the school district; and

b. if the education records of the student or the contested
portion thereof is disclosed by the school district to any
party, the explanation shall also be disclosed to that party.

Conduct of Hearing

1.

The hearing shall be held within a reasonable period of time after
the school district has received the request, and the parent of the
student or the eligible student shall be given notice of the date, place,
and time reasonably in advance of the hearing.

The hearing may be conducted by any individual, including an
official of the school district who does not have a direct interest in
the outcome of the hearing. The school board attorney shall be in
attendance to present the school board’s position and advise the
designated hearing officer on legal and evidentiary matters.

The parent of the student or eligible student shall be afforded a full
and fair opportunity for hearing to present evidence relative to the
issues raised under Paragraphs A. and B. of this seetien Article and
may be assisted or represented by individuals of his or her choice at
his or her own expense, including an attorney.

The school district shall make a decision in writing within a
reasonable period of time after the conclusion of the hearing. The
decision shall be based solely on evidence presented at the hearing
and shall include a summary of evidence and reasons for the
decision.
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D. Appeal

The final decision of the designated hearing officer may be appealed in
accordance with the applicable provisions of Minnesota Statutes, chapter 14
relating to contested cases.

XVI. PROBLEMS ACCESSING DATA

A. The data practices compliance official is the designated employee to whom
persons may direct questions or concerns regarding problems in obtaining
access to data or other data practices problems.

B. Data practices compliance official means Superintendent of Schools.

C. Any request by an individual with a disability for reasonable modifications
of the school district’s policies or procedures for purposes of accessing
records shall be made to the data practices compliance official.

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A. Where to File Complaints

Complaints regarding alleged violations of rights accorded parents and
eligible students by FERPA, and the rules promulgated thereunder, shall be
submitted in writing to the U.S. Department of Education, Student Privacy
Policy Office, 400 Maryland Avenue S.W., Washington, D.C. 20202-8520.

B. Content of Complaint

A complaint filed pursuant to this seetion Article must contain specific
allegations of fact giving reasonable cause to believe that a violation of
FERPA and the rules promulgated thereunder has occurred.

XVIII. WAIVER
A parent or eligible student may waive any of his or her rights provided herein
pursuant to FERPA. A waiver shall not be valid unless in writing and signed by the
parent or eligible student. The school district may not require such a waiver.

XIX. ANNUAL NOTIFICATION OF RIGHTS

A. Contents of Notice

The school district shall give parents of students currently in attendance and
eligible students currently in attendance annual notice by such means as are
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reasonably likely to inform the parents and eligible students of the
following:

1.

That the parent or eligible student has a right to inspect and review
the student’s education records and the procedure for inspecting and
reviewing education records;

That the parent or eligible student has a right to seek amendment of
the student’s education records to ensure that those records are not
inaccurate, misleading, or otherwise in violation of the student’s
privacy or other rights and the procedure for requesting amendment
of records;

That the parent or eligible student has a right to consent to
disclosures of personally identifiable information contained in the
student’s education records, except to the extent that federal and
state law and the regulations promulgated thereunder authorize
disclosure without consent;

That the parent or eligible student has a right to file a complaint with
the U.S. Department of Education regarding an alleged failure by
the school district to comply with the requirements of FERPA and
the rules promulgated thereunder;

The criteria for determining who constitutes a school official and
what constitutes a legitimate educational interest for purposes of
disclosing education records to other school officials whom the
school district has determined to have legitimate educational
interests; and

That the school district forwards education records on request to a
school in which a student seeks or intends to enroll or is already
enrolled as long as the disclosure is for purposes related to the
student’s enrollment or transfer and that such records may include
suspension and expulsion records pursuant to the federal Every
Student Succeeds Act and, if applicable, a student’s history of
violent behavior.

Notification to Parents of Students Having a Primary Home Language Other

Than English

The school district shall provide for the need to effectively notify parents of
students identified as having a primary or home language other than
English.

Notification to Parents or Eligible Students Who are Disabled
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The school district shall provide for the need to effectively notify parents or
eligible students identified as disabled.

XX. DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by
state and federal law.

XXI. COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the
superintendent’s office.

Legal References:
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Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.32, Subd. 5 (Directory Information)

Minn. Stat. § 13.393 (Attorneys)

Minn. Stat. Ch. 14 (Administrative Procedures Act)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)
Minn. Stat. § 121A.75 (Receipt of Records; Sharing)

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health
Services)

Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)
Minn. Stat. Ch. 256L (MinnesotaCare)

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and
Peace Officer Records of Children)

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Minn. Stat. § 363A.42 (Public Records; Accessibility)

Minn. Stat. § 480.40 (Personal Information, Dissemination)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable
Adults)

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns;
Compilation of Directory Information)

18 U.S.C. § 2331 (Definitions)

18 U.S.C. § 2332b (Acts of Terrorism Transcending National
Boundaries)

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy
Act)

20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)

20 U.S.C. § 7908 (Armed Forces Recruiting Information)

20 U.S.C. § 7917 (Transfer of School Disciplinary Records)

25 U.S.C. § 5304 (Definitions — Tribal Organization)

26 U.S.C. §§ 151 and 152 (Internal Revenue Code)
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42 U.S.C. § 1711 et seq. (Child Nutrition Act)

42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch
Act)

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)
34 C.F.R. § 300.610-300.627 (Confidentiality of Information)

42 CF.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient
Records)

Gonzaga University v. Doe, 536 U.S. 273 309 (2002)

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021)

Policy 414 (Mandated Reporting of Child Neglect or Physical or
Sexual Abuse)

Policy 417 (Chemical Use and Abuse)

Policy 506 (Student Discipline)

Policy 519 (Interviews of Students by Outside Agencies)

Policy 520 (Student Surveys)

Policy 711 (Video Recording on School Buses)

Policy 722 (Public Data Requests)

Policy 906 (Community Notification of Predatory Offenders)
MSBA School Law Bulletin “I”” (School Records — Privacy — Access
to Data)

U.S. Department of Education: FAQs on Photos and Videos under
FERPA | Protecting Student Privacy (012325)
https://studentprivacy.ed.gov/fag/fags-photos-and-videos-under-
ferpa

Letter to Wachter Regarding Surveillance Video of Multiple
Students | Protecting Student Privacy (012325)
https://studentprivacy.ed.gov/resources/letter-wachter-regarding-
surveillance-video-multiple-students

School Resource Officers, School Law Enforcement Units, and the
Family Educational Rights and Privacy Act (FERPA) | Protecting
Student Privacy (012325)

Protecting Student Privacy While Using Online Educational
Services: Requirements and Best Practices | Protecting Student
Privacy (102325)

FERPA/IDEA Crosswalk | Protecting Student Privacy (012325)

What is the Protection of Pupil Rights Amendment? | Protecting
Student Privacy (012325)
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Minnesota Department of Health: The Family Educational Rights
and Privacy Act (FERPA) and Immunization Data (including
Possible School Consent Language for Sharing Immunization Data
with Registries) (accessed 01/29/26)
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521 STUDENT DISABILITY NONDISCRIMINATION
I. PURPOSE

The purpose of this policy is to protect students with disabilities from discrimination on
the basis of disability and to identify and evaluate learners who, within the intent of Section
504 of the Rehabilitation Act of 1973 (Section 504), need services, accommodations, or
programs in order that such learners may receive a free appropriate public education.

II. GENERAL STATEMENT OF POLICY

A. Students with disabilities who meet the criteria of Paragraph C. below are protected
from discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who,
within the intent of Section 504, need services, accommodations, or programs in
order that such learners may receive a free appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or more of
such person’s major life activities; or

2. has a record of such an impairment; or
3. is regarded as having such an impairment; or
4. has an impairment that is episodic or in remission and would materially

limit a major life activity when active.

D. Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504 even
though they are not eligible for special education pursuant to the Individuals with
Disabilities Education Act.

E. Failure to engage in the process to determine if a reasonable accommodation exists
that would allow people with disabilities as defined in Minnesota Statutes, section



363A.03, subdivision 12, to participate fully in education may be an unfair
discriminatory practice under the Minnesota Human Rights Act.

III. COORDINATOR

Persons who have questions or comments should contact the special education director.
This person is the school district’s Americans with Disabilities Act/Section 504
coordinator. Persons who wish to make a complaint regarding a disability discrimination
matter may use the accompanying Student Disability Discrimination Grievance Report
Form. The form should be given to the ADA/Section 504 coordinator.

Legal References: ~ Minn. Stat. § 363A.03, Subd. 12 (Definitions)
Minn. Stat. § 363A.02, Subd.1 (Public Policy)
42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with Disabilities)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing Regulations)

Cross References:  Policy 402 (Disability Nondiscrimination)
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524 INTERNET AND TECHNOLOGY ACCEPTABLE USE AND SAFETY POLICY
I. PURPOSE

The purpose of this policy is to set forth policies and guidelines for access to the school
district computer system and acceptable and safe use of the Internet.

II. GENERAL STATEMENT OFPOLICY

In making decisions regarding student and employee access to the school district
computer system and the Internet, the school district considers its own stated educational
mission, goals, and objectives. Electronic information research skills are now
fundamental to preparation of citizens and future employees. Access to the school district
computer system and to the Internet enables students and employees to explore thousands
of libraries, databases, bulletin boards, and other resources while exchanging messages
with people around the world. The school district expects that faculty will blend
thoughtful use of the school district computer system and the Internet throughout the
curriculum and will provide guidance and instruction to students in their use.

III. LIMITED EDUCATIONAL PURPOSE

The school district is providing students and employees with access to the school district
computer system, which includes Internet access. The purpose of the system is more
specific than providing students and employees with general access to the Internet. The
school district system has a limited educational purpose, which includes use of the system
for classroom activities, educational research, and professional or career development
activities. Users are expected to use Internet access through the district system to further
educational and personal goals consistent with the mission of the school district and
school policies. Uses which might be acceptable on a user's private personal account on
another system may not be acceptable on this limited-purpose network.

IV.  USE OFSYSTEM IS APRIVILEGE

The use of the school district system and access to use of the Internet is a privilege, not a
right. Depending on the nature and degree of the violation and the number of previous
violations, unacceptable use of the school district system or the Internet may result in one
or more of the following consequences: suspension or cancellation of use or access
privileges; payments for damages and repairs; discipline under other appropriate school
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employment; or civil or criminal liability under other applicable laws.

UNACCEPTABLE USES

A. While not an exhaustive list, the following uses of the school district system and
Internet resources or accounts are considered unacceptable:

1.

Users will not use the school district system to access, review, upload, download,
store, print, post, receive, transmit, or distribute:

a. pornographic, obscene, or sexually explicit material or other visual depictions
that are harmful to minors;

b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening,
disrespectful, or sexually explicit language;

c. materials that use language or images that are inappropriate in the education
setting or disruptive to the educational process;

d. information or materials that could cause damage or danger of disruption to
the educational process;

e. materials that use language or images that advocate violence or discrimination
toward other people (hate literature) or that may constitute harassment or
discrimination.

Users will not use the school district system to knowingly or recklessly post,
transmit, or distribute false or defamatory information about a person or
organization, or to harass another person, or to engage in personal attacks,
including prejudicial or discriminatory attacks.

Users will not use the school district system to engage in any illegal act or violate
any local, state, or federal statute or law.

Users will not use the school district system to vandalize, damage, or disable the
property of another person or organization, will not make deliberate attempts to
degrade or disrupt equipment, software, or system performance by spreading
computer viruses or by any other means, will not tamper with, modify, or change
the school district system software, hardware, or wiring or take any action to
violate the school district's security system, and will not use the school district
system in such a way as to disrupt the use of the system by other users.

Users will not use the school district system to gain unauthorized access to
information resources or to access another person's materials, information, or files
without the implied or direct permission of that person.

Users will not use the school district system to post private information about
another person, personal contact information about themselves or other persons,
or other personally identifiable information, including, but not limited to,
addresses, telephone numbers, school addresses, work addresses, identification
numbers, account numbers, access codes or passwords, labeled photographs, or
other information that would make the individual's identity easily traceable, and
will not repost a message that was sent to the user privately without permissio% of
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the person who sent the message.

a. This paragraph does not prohibit the posting of employee contact information
on school district webpages or communications between employees and other
individuals when such communications are made for education-related
purposes (i.e., communications with parents or other staff members related to
students).

b. Employees creating or posting school-related webpages may include personal
contact information about themselves on a webpage. However, employees
may not post personal contact information or other personally identifiable
information about students unless:

(1) such information is classified by the school district as directory
information and verification is made that the school district has not
received notice from a parent/guardian or eligible student that such
information is not to be designated as directory information in accordance
with Policy 515; or

(2) such information is not classified by the school district as directory
information but written consent for release of the information to be posted
has been obtained from a parent/guardian or eligible student in accordance
with Policy 515.

In addition, prior to posting any personal contact or personally identifiable
information on a school-related webpage, employees shall obtain written
approval of the content of the postings from the building administrator.

c. These prohibitions specifically prohibit a user from utilizing the school district
system to post personal information about a user or another individual on
social networks, including, but not limited to, social networks such as
“Facebook,” “Twitter,” “Instagram,” “Snapchat,” “TikTok,” “Reddit,” and
similar websites or applications.

7. Users must keep all account information and passwords on file with the
designated school district official. Users will not attempt to gain unauthorized
access to the school district system or any other system through the school district
system, attempt to login through another person's account, or use computer
accounts, access codes, or network identification other than those assigned to the
user. Messages and records on the school district system may not be encrypted
without the permission of appropriate school authorities.

8. Users will not use the school district system to violate copyright laws or usage
licensing agreements, or otherwise to use another person's property without the
person's prior approval or proper citation, including the downloading or
exchanging of pirated software or copying software to or from any school
computer, and will not plagiarize works they find on the Internet.

9. Users will not use the school district system for conducting business, for
unauthorized commercial purposes, or for financial gain unrelated to the mission
of the school district. Users will not use the school district system to offer or
provide goods or services or for product advertisement. Users will not use the3
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school district system to purchase goods or services for personal use without
authorization from the appropriate school district official.

10. Users will not use the school district system to engage in bullying or
cyberbullying in violation of the school district's Bullying Prohibition Policy. This
prohibition includes using any technology or other electronic communication off
school premises to the extent that student learning or the school environment is
substantially and materially disrupted.

11. Users will not access, download, or use a school district website, application,
software, program, or other service (1) to nudify an image or video; or (2) nudify
an image or video on behalf of a user.

a. “Identifiable individual” means a person that is identifiable:

(1) from the image itself, by the person depicted in the image, or by
another person; or

(2) from personal information displayed in connection with the image.

b. “Intimate part” has the meaning given in Minnesota Statutes, section 609.341,
subdivision 5.

c. “Nudify” or “nudified” means the process by which:

(1) an image or video is altered or generated to depict an intimate part not
depicted in an original unaltered image or video of an identifiable
individual; and

(2) the altered or generated image or video is so realistic that a reasonable
person would believe that the intimate part belongs to the identifiable
individual.

B. The school district has a special interest in regulating off-campus speech that

materially disrupts classwork or involves substantial disorder or invasion of the rights
of others. A student or employee engaging in the foregoing unacceptable uses of the
Internet when off school district premises also may be in violation of this policy as
well as other school district policies.

Examples of such violations include, but are not limited to, serious or severe bullying
or harassment targeting particular individuals, threats aimed at teachers or other
students, failure to follow rules concerning lessons, the writing of papers, the use of
computers, or participation in other online school activities, and breaches of school
security devices.

If the school district receives a report of an unacceptable use originating from a non-
school computer or resource, the school district may investigate such reports to the
best of its ability. Students or employees may be subject to disciplinary action for
such conduct, including, but not limited to, suspension or cancellation of the use or
access to the school district computer system and the Internet and discipline under
other appropriate school district policies, including suspension, expulsion, exclusipn,



VI.

Policy 524

or termination of employment.

If a user inadvertently accesses unacceptable materials or an unacceptable Internet
site, the user shall immediately disclose the inadvertent access to an appropriate
school district official. In the case of a school district employee, the immediate
disclosure shall be to the employee's immediate supervisor and/or the building
administrator. This disclosure may serve as a defense against an allegation that the
user has intentionally violated this policy. In certain rare instances, a user also may
access otherwise unacceptable materials if necessary to complete an assignment and
if done with the prior approval of and with appropriate guidance from the appropriate
teacher or, in the case of a school district employee, the building administrator.

FILTER

A.

With respect to any of its computers with Internet access, the school district will
monitor the online activities of both minors and adults and employ technology
protection measures during any use of such computers by minors and adults. The
technology protection measures utilized will block or filter Internet access to any
visual depictions that are:

1. Obscene;
2. Child pornography; or

3. Harmful to minors.

. The term “harmful to minors” means any picture, image, graphic image file, or other

visual depiction that:

1. Taken as a whole and with respect to minors, appeals to a prurient interest in
nudity, sex, or excretion; or

2. Depicts, describes, or represents, in a patently offensive way with respect to what
is suitable for minors, an actual or simulated sexual act or sexual contact, actual or
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals;
and

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to
minors.

Software filtering technology shall be narrowly tailored and shall not discriminate
based on viewpoint.

An administrator, supervisor, or other person authorized by the Superintendent may
disable the technology protection measure, during use by an adult, to enable access
for bona fide research or other lawful purposes.

The school district will educate students about appropriate online behavior, including
interacting with other individuals on social networking websites and in chat rooms
and cyberbullying awareness and response.
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CONSISTENCY WITH OTHER SCHOOL POLICIES

Use of the school district computer system and use of the Internet shall be consistent with
school district policies and the mission of the school district.

LIMITED EXPECTATION OF PRIVACY

A.

By authorizing use of the school district system, the school district does not relinquish
control over materials on the system or contained in files on the system. Users should
expect only limited privacy in the contents of personal files on the school district
system.

Routine maintenance and monitoring of the school district system may lead to a
discovery that a user has violated this policy, another school district policy, or the
law.

An individual investigation or search will be conducted if school authorities have a
reasonable suspicion that the search will uncover a violation of law or school district
policy.

Parents may have the right at any time to investigate or review the contents of their
child’s files and e-mail files in accordance with the school district's Protection and
Privacy of Pupil Records Policy. Parents have the right to request the termination of
their child's individual account at any time.

School district employees should be aware that the school district retains the right at
any time to investigate or review the contents of their files and e-mail files. In
addition, school district employees should be aware that data and other materials in
files maintained on the school district system may be subject to review, disclosure or
discovery under Minnesota Statute Chapter13 (the Minnesota Government Data
Practices Act).

The school district will cooperate fully with local, state and federal authorities in any
investigation concerning or related to any illegal activities or activities not in
compliance with school district policies conducted through the school district system.

INTERNET USE AGREEMENT

A.

The proper use of the Internet, and the educational value to be gained from proper
Internet use, is the joint responsibility of students, parents, and employees of the
school district.

This policy requires the permission of and supervision by the school’s designated
professional staff before a student may use a school account or resource to access the
Internet.

The Internet Use Agreement form for students must be read and signed by the user,
the parent or guardian, and the supervising teacher. The Internet Use Agreement form
for employees must be signed by the employee. The form must then be filed at the
school office. As supervising teachers change, the agreement signed by the new 6
teacher shall be attached to the original agreement.
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LIMITATION ON SCHOOL DISTRICT LIABILITY

Use of the school district system is at the user’s own risk. The system is provided on an
“as is, as available” basis. The school district will not be responsible for any damage
users may suffer, including, but not limited to, loss, damage, or unavailability of data
stored on school district diskettes, tapes, hard drives, or servers, or for delays or changes
in or interruptions of service or misdeliveries or nondeliveries of information or
materials, regardless of the cause. The school district is not responsible for the accuracy
or quality of any advice or information obtained through or stored on the school district
system. The school district will not be responsible for financial obligations arising
through unauthorized use of the school district system or the Internet.

USER NOTIFICATION
A. All users shall be notified of the school district policies relating to Internet use.
B. This notification shall include the following:
1. Notification that Internet use is subject to compliance with school district policies.
2. Disclaimers limiting the school district’s liability relative to:
a. Information stored on school district diskettes, hard drives, or servers.

b. Information retrieved through school district computers, networks, or online
resources.

c. Personal property used to access school district computers, networks, or
online resources.

d. Unauthorized financial obligations resulting from use of school district
resources/accounts to access the Internet.

3. A description of the privacy rights and limitations of school sponsored/managed
Internet accounts.

4. Notification that, even though the school district may use technical means to limit
student Internet access, these limits do not provide a foolproof means for
enforcing the provisions of this acceptable use policy.

5. Notification that goods and services can be purchased over the Internet that could
potentially result in unwanted financial obligations and that any financial
obligation incurred by a student through the Internet is the sole responsibility of
the student and/or the student’s parents.

6. Notification that the collection, creation, reception, maintenance, and
dissemination of data via the Internet, including electronic communications, is
governed by Public and Private Personnel Data Policy, and Protection and Privacy
of Pupil Records Policy.
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7. Notification that, should the user violate the school district’s acceptable use
policy, the user’s access privileges may be revoked, school disciplinary action
may be taken and/or appropriate legal action may be taken.

8. Notification that all provisions of the acceptable use policy are subordinate to
local, state, and federal laws.

XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET
USE

A. Outside of school, parents bear responsibility for the same guidance of Internet use as
they exercise with information sources such as television, telephones, radio, movies,
and other possibly offensive media. Parents are responsible for monitoring their
student's use of the school district system and of the Internet if the student is
accessing the school district system from home or a remote location.

B. Parents will be notified that their students will be using school district
resources/accounts to access the Internet and that the school district will provide
parents the option to request alternative activities not requiring Internet access. This
notification should include:

1. A copy of the user notification form provided to the student user.
2. A description of parent/guardian responsibilities.

3. A notification that the parents have the option to request alternative educational
activities not requiring Internet access and the material to exercise this option.

4. A statement that the Internet Use Agreement must be signed by the user, the
parent or guardian, and the supervising teacher prior to use by the student.

5. A statement that the school district’s acceptable use policy is available for
parental review.

XIII. NOTIFICATION REGARDING TECHNOLOGY PROVIDERS
A. “Technology provider” means a person who:

1. contracts with the school district, as part of a one-to-one program or otherwise, to
provide a school-issued device for student use; and

2. creates, receives, or maintains educational data pursuant or incidental to a contract
with the school district.

B. “Parent” means a parent of a student and includes a natural parent, a guardian, or an
individual acting as a parent in the absence of a parent or a guardian.

C. Within 30 days of the start of each school year, the school district must give parents

and students direct and timely notice, by United States mail, e-mail, or other direct

Policy 524 form. of communication', of any curriculum, tfesting, or assessmept technology 8
provider contract affecting a student's educational data. The notice must:



1. identify each curriculum, testing, or assessment technology provider with access
to educational data;

2. identify the educational data affected by the curriculum, testing, or assessment
technology provider contract; and

3. include information about the contract inspection and provide contact information
for a school department to which a parent or student may direct questions or
concerns regarding any program or activity that allows a curriculum, testing, or
assessment technology provider to access a student's educational data.

D. The school district must provide parents and students an opportunity to inspect a

complete copy of any contract with a technology provider.

. A contract between a technology provider and the school district must include

requirements to ensure appropriate security safeguards for educational data. The
contract must require that:

1. the technology provider’s employees or contractors have access to educational
data only if authorized; and

2. the technology provider’s employees or contractors may be authorized to access
educational data only if access is necessary to fulfill the official duties of the
employee or contractor.

All educational data created, received, maintained, or disseminated by a technology
provider pursuant or incidental to a contract with a public educational agency or
institution are not the technology provider’s property.

XIV. SCHOOL-ISSUED DEVICES

Policy 524

A. “School-issued device” means hardware or software that the school district, acting

independently or with a technology provider, provides to an individual student for
that student's dedicated personal use. A school-issued device includes a device issued
through a one-to-one program.

. Except as provided in paragraph C, the school district or a technology provider must

not electronically access or monitor:
1. any location-tracking feature of a school-issued device;

2. any audio or visual receiving, transmitting, or recording feature of a school-issued
device; or

3. student interactions with a school-issued device, including but not limited to
keystrokes and web-browsing activity.

. The school district or a technology provider may only engage in activities prohibited

by paragraph B if:



XV.

XVI.

Policy 524

1. the activity is limited to a noncommercial educational purpose for instruction,
technical support, or exam-proctoring by school district employees, student
teachers, staff contracted by the school district, a vendor, or the Minnesota
Department of Education, and notice is provided in advance;

2. the activity is permitted under a judicial warrant;

3. the school district is notified or becomes aware that the device is missing or
stolen;

4. the activity is necessary to respond to an imminent threat to life or safety and the
access is limited to that purpose;

5. the activity is necessary to comply with federal or state law, including but not
limited to Minnesota Statutes section121A.031; or

6. the activity is necessary to participate in federal or state funding programs,
including but not limited to the E-Rate program.

. If the school district ora technology provider interacts with a school-issued device as

provided in paragraph C, clause 4,it must, within 72 hours of the access, notify the
student to whom the school-issued device was issued or that student's parent and
provide a written description of the interaction, including which features of the device
were accessed and a description of the threat. This notice is not required at any time
when the notice itself would pose an imminent threat to life or safety, but must
instead be given within 72 hours after that imminent threat has ceased.

LIMIT ON SCREEN TIME FOR CHILDREN IN PRESCHOOL AND
KINDERGARTEN

A child in a publicly funded preschool or kindergarten program may not use an
individual-use screen, such as a tablet, smartphone, or other digital media, without
engagement from a teacher or other students. This section does not apply to a child for
whom the school has an individualized family service plan, an individualized education
program, or a 504 plan in effect.

IMPLEMENTATION; POLICY REVIEW

A. The school district administration may develop appropriate user notification forms,

guidelines, and procedures necessary to implement this policy for submission to the
school board for approval. Upon approval by the school board, such guidelines,
forms, and procedures shall be an addendum to this policy.

. The administration shall revise the user notifications, including student and parent

notifications, if necessary, to reflect the adoption of these guidelines and procedures.

. The school district Internet policies and procedures are available for review by all

parents, guardians, staff, and members of the community.



Legal References:

Cross References:
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Minn. Stat. Ch.13 (Minnesota Government Data Practices Act

Minn. Stat.§13.32 (Educational Data)

Minn. Stat.§121A.031 (School Student Bullying Policy)

Minn. Stat.§1240.166 (Limit on Screen Time for Children in Preschool and
Kindergarten)

Minn. Stat.§125B.15 (Internet Access for Students)

Minn. Stat.§125B.26 (Telecommunications/Internet Access Equity Act)
Minn. Stat. § 325E.91 (Prohibition on Nudification Technology)

Minn. Stat. § 609.341, Subd. 5 (Definitions)

15 U.S.C. § 6501 et seq.(Children's Online Privacy Protection Act) 17 U.S.C.
§101 et seq. (Copyrights)

20 U.S.C. §1232g (Family Educational Rights and Privacy Act)

47 U.S.C. § 254 (Children's Internet Protection Act of 2000 (CIPA))

47 C.F.R. § 54.520 (FCC rules implementing CIPA)

Mahanoy Area Sch. Dist. v. B.L., 594 U.S.180, 141S. Ct. 2038 (2021)

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, (1969)

United States v. Amer. Library Assoc., 539 U.S.194 (2003)

Sagehorn v. Indep. Sch. Dist. No. 728,122 F.Supp.2d 842 (D. Minn. 2015)
R.S. v. Minnewaska Area Sch. Dist. No. 2149, 894 F.Supp.2d 1128 (D. Minn.
2012)

Tatro v. Univ. of Minnesota, 800 N.W.2d 811(Minn. App. 2011), aff’d on
other grounds 816 N.W.2d 509 (Minn. 2012)

S.JW. v. Lee's Summit R-7 Sch. Dist., 696 F.3d 771(8th Cir. 2012)

Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton R-II1
Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012)

M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007)

Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

Policy 406 (Public and Private Personnel Data)

Policy 505 (Distribution of Nonschool-Sponsored Materials on School
Premises by Students and Employees)

Policy 506 (Student Discipline)

Policy 514 (Bullying Prohibition Policy)

Policy 515 (Protection and Privacy of Pupil Records)

Policy 519 (Interviews of Students by Outside Agencies)

Policy 521(Student Disability Nondiscrimination)

Policy 522 (Title IX Sex Nondiscrimination Grievance Procedures and
Process)

Policy 524.5 (Personal Electronic Communication Devices)

Policy 603 (Curriculum Development)

Policy 604 (Instructional Curriculum)

Policy 606 (Textbooks and Instructional Materials)

Policy 625 (Responsible Use of Artificial Intelligence)

Policy 806 (Crisis Management Policy)

Policy 904 (Distribution of Materials on School District Property by
Nonschool Persons)
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530 IMMUNIZATION REQUIREMENTS
I. PURPOSE

The purpose of this policy is to require that all students receive the proper immunizations
as mandated by law to ensure the health and safety of all students.

I1. GENERAL STATEMENT OF POLICY

All students are required to provide proof of immunization, or appropriate documentation
exempting the student from such immunization, and such other data necessary to ensure
that the student is free from any communicable diseases, as a condition of enrollment.

III. STUDENT IMMUNIZATION REQUIREMENTS

A. No student may be enrolled or remain enrolled, on a full-time, part-time, or shared-
time basis, in any elementary or secondary school within the school district until
the student or the student’s parent or guardian has submitted to the designated
school district administrator the required proof of immunization. Prior to the
student’s first date of attendance, the student or the student’s parent or guardian
shall provide to the designated school district administrator one of the following
statements:

1. a statement from a physician, advanced practice registered nurse, physician
assistant, or a public clinic which provides immunizations (hereinafter
“medical statement”), affirming that the student received the immunizations
required by law, consistent with medically acceptable standards; or

2. a medical statement affirming that the student received the primary schedule
of immunizations required by law and has commenced a schedule of the
remaining required immunizations, indicating the month and year each
immunization was administered, consistent with medically acceptable
standards.

B. The statement of a parent or guardian of a student or an emancipated student may
be substituted for the medical statement. If such a statement is substituted, this
statement must indicate the month and year each immunization was administered.
Upon request, the designated school district administrator will provide information
to the parent or guardian of a student or an emancipated student of the dosages
required for each vaccine according to the age of the student.



The parent or guardian of persons receiving instruction in a home school shall
submit one of the statements set forth in Seetien Paragraph III.A. or IIL.B., above,
or statement of immunization set forth in Seetion Article IV., below, to the
superintendent of the school district by October 1 of the first year of their home
schooling in Minnesota and the grade 7 year.

When there is evidence of the presence of a communicable disease, or when
required by any state or federal agency and/or state or federal law, students and/or
their parents or guardians may be required to submit such other health care data as
is necessary to ensure that the student has received any necessary immunizations
and/or is free of any communicable diseases. No student may be enrolled or remain
enrolled in any elementary or secondary school within the school district until the
student or the student’s parent or guardian has submitted the required data.

The school district may allow a student transferring into a school a maximum of
thirty (30) days to submit a statement specified in Seetion Paragraph III.A. or II1.B.,
above, or Seetion Article IV., below. Students who do not provide the appropriate
proof of immunization or the required documentation related to an applicable
exemption of the student from the required immunization within the specified time
frames shall be excluded from school until such time as the appropriate proof of
immunizations or exemption documentation has been provided.

If a person who is not a Minnesota resident enrolls in a school district online
learning course or program that delivers instruction to the person only by computer
and does not provide any teacher or instructor contact time or require classroom
attendance, the person is not subject to the immunization, statement, and other
requirements of this policy.

IV. EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS

Students will be exempt from the foregoing immunization requirements under the
following circumstances:

A.

The parent or guardian of a minor student or an emancipated student submits a
signed medical statement affirming that the immunization of the student is
contraindicated for medical reasons or that laboratory confirmation of the presence
of adequate immunity exists; or

The parent or guardian of a minor student or an emancipated student submits his-er
her a notarized statement stating the student has not been immunized because of the
conscientiously held beliefs of the parent, guardian or student.

V. NOTICE OF IMMUNIZATION REQUIREMENTS

A.
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The school district will develop and implement a procedure to:



1. notify parents and students of the immunization and exemption
requirements by use of a form approved by the Minnesota Department of
Health;

2. notify parents and students of the consequence for failure to provide
required documentation regarding immunizations;

3. review student health records to determine whether the required information
has been provided; and

4. make reasonable arrangements to send a student home when the
immunization requirements have not been met and advise the student and/or
the student’s parent or guardian of the conditions for re-enrollment.

The notice provided shall contain written information describing the exemptions
from immunization as permitted by law. The notice shall be in a font size at least
equal to the font size and style as the immunization requirements and on the same
page as the immunization requirements.

V. IMMUNIZATION RECORDS

A.
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The school district will maintain a file containing the immunization records for each
student in attendance at the school district for at least five years after the student
attains the age of majority.

Student immunization records maintained by the school district are generally
considered education records subject to the Family Education Records and Privacy
Act (FERPA). The school district may not disclose personally identifiable
information (PII), including immunization records, without parent or eligible
student consent unless a permissible exception applies.

The designated school district administrator will assist a student and/or the
student’s parent or guardian in the transfer of the student’s immunization file to the
student’s new school within thirty (30) days of the student’s transfer.

Upon request of a public or private postsecondary educational institution as defined
in Minnesota Statutes, section 135A.14, the designated school district administrator
will shall assist in the transfer of the student’s immunization file to the
postsecondary educational institution.



VII. OTHER

Within sixty (60) days of the commencement of each new school term, the school district
will forward a report to the Commissioner of the Minnesota Department of Education
stating the number of students attending each school in the school district, including the
number of students receiving instruction in a home school, the number of students who
have not been immunized, and the number of students who received an exemption. The
school district also will forward a copy of all exemption statements received by the school
district to the Commissioner of the Minnesota Department of Health.

Legal References: ~ Minn. Stat. § 13.32 (Educational Data)
Minn. Stat. § 121A.15 (Health Standards; Immunizations; School Children)
Minn. Stat. § 121A.17 (School Board Responsibilities)
Minn. Stat. § 144.29 (Health Records; Children of School Age)
Minn. Stat. § 144.3351 (Immunization Data)
Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)
Minn. Stat. § 144.442 (Testing in Schools)
Minn. Rules Parts 4604.0100-4604.1020 (Immunization)
20 U.S.C. § 1232g (Family Educational and Privacy Rights Act)
McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8t Cir. 2004)
Op. Atty. Gen. 169-W (July 23, 1980)
Op. Atty. Gen. 169-W (Jan. 17, 1968)

Cross References:  Policy 515 (Protection and Privacy of Pupil Records)

Resources: MN Department of Health: School Health Personnel Immunization and
Disease Reporting (accessed 12/15/25)
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613 GRADUATION REQUIREMENTS
I PURPOSE

The purpose of this policy is to set forth requirements for graduation from the school
district.

I1. GENERAL STATEMENT OF POLICY

The policy of the school district is that all students must demonstrate, as determined by the
school district, their satisfactory completion of the credit requirements and their
understanding of academic standards. The school district must adopt graduation
requirements that meet or exceed state graduation requirements established in law or rule.

III.  DEFINITIONS

A. “Credit” means a student’s successful completion of an academic year of study or
a student’s mastery of the applicable subject matter, as determined by the school
district.

B. “Individualized Education Program” or “IEP” means a written statement developed
for a student eligible by law for special education and services.

C. “Required standard” means a statewide adopted expectation for student learning in
the content areas of language arts, mathematics, science, social studies, physical
education, health, and the arts. Locally developed academic standards in health
apply until statewide rules implementing statewide health standards under
Minnesota Statutes, section 120B.021, subdivision 3, are required to be
implemented in the classroom.

D. “Section 504 Accommodation” means the defined appropriate accommodations or
modifications that must be made in the school environment to address the needs of
an individual student with disabilities.



IVv.
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DISTRICT ASSESSMENT COORDINATOR

Tara Fierke shall be named the District Assessment Coordinator and Said-persen shall be
in charge of all test procedures and shall bring recommendations to the school board
annually for approval.

ASSESSMENT GRADUATION REQUIREMENTS

A.

Graduation Requirements

Students’ state graduation requirements, based on a longitudinal, systematic approach to
student education and career planning, assessment, instructional support, and evaluation,
include the following:

1.

B.

1.

Achievement and career and college readiness in mathematics, reading, and
writing, consistent with Minnesota Statutes, section 120B.307, subdivision
4, paragraph (d), and to the extent available, to monitor students’ continuous
development of and growth in requisite knowledge and skills; analyze
students’ progress and performance levels, identifying students' academic
strengths and diagnosing areas where students require curriculum or
instructional adjustments, targeted interventions, or remediation; and, based
on analysis of students' progress and performance data, determine students'
learning and instructional needs and the instructional tools and best
practices that support academic rigor for the student; and,

Consistent with this paragraph and Minnesota Statutes, section 120B.125 ,
age-appropriate exploration and planning activities and career assessments
to encourage students to identify personally relevant career interests and
aptitudes and help students and their families develop a regularly
reexamined transition plan for postsecondary education or employment
without need for postsecondary remediation.

Based on appropriate state guidelines, students with an [EP may satisfy state
graduation requirements by achieving an individual score on the state-
identified alternative assessments.

Targeted Instruction Plan

A student under Subparagraph V.A.1. above must receive targeted, relevant,
academically rigorous, and resourced instruction, which may include a
targeted instruction and intervention plan focused on improving the
student’s knowledge and skills in core subjects so that the student has a
reasonable chance to succeed in a career or college without need for
postsecondary remediation.



Consistent with Minnesota Statutes, sections 120B.13, 120B.30, 124D.09,
124D.091, 124F.08, and related sections, an enrolling school or district
must actively encourage a student in grade 11 or 12 who is identified as
academically ready for a career or college to participate in courses and
programs awarding college credit to high school students. Students are not
required to achieve a specified score or level of proficiency on an
assessment under this subdivision to graduate from high school.

As appropriate, students through grade 12 must continue to participate in
targeted instruction, intervention, or remediation and be encouraged to
participate in courses awarding college credit to high school students.

C. A student’s progress toward career and college readiness must be recorded on the
student’s high school transcript.

VI. GRADUATION CREDIT REQUIREMENTS

Students must successfully complete, as determined by the school district, the following
high school level credits for graduation:

A. Credit Requirements

1.
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Four (4) credits of language arts sufficient to satisfy all academic standards
in English language arts;

Three (3) credits of mathematics sufficient to satisfy all of the academic
standards in mathematics;

Three (3) credits of science, including one (1) credit to satisfy all the earth
and space science standards for grades 9 through 12, one (1) credit to satisfy
all the life science standards for grades 9 through 12, and one (1) credit to
satisfy all the chemistry or physics standards for grades 9 through 12;

Three and one-half (3.5) credits of social studies, encompassing at least
United States history, geography, government and citizenship in either
grade 11 or 12 for students beginning in grade 9 in the 2025-2026 school
year and later or an advanced placement, international baccalaureate, or
other rigorous course on government and citizenship under Minnesota
Statutes, section 120B.21, subdivision la, and a combination of other
credits encompassing at least United States history, geography, government
and citizenship, world history, and economics sufficient to satisfy all of the
academic standards in social studies;

One (1) credit in the arts sufficient to satisfy all of the academic standards
in the arts;
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Credit sufficient to satisfy the state standards in physical education and
health; and

A minimum of seven (7) elective credits.

Students who begin grade 9 in the 2024-2025 school year and later must
successfully complete a course for credit in personal finance in grade 10,
11, or 12. A teacher of a personal finance course that satisfies the graduation
requirement must have a field license or out-of-field permission in
agricultural education, business, family and consumer science, social
studies, or math.

Credit Equivalencies

1.

A one-half (.5) credit of economics taught in a school’s agricultural, food,
and natural resources education or business education program or
department may fulfill a one-half (.5) credit in social studies under
Paragraph A.4, above, if the credit is sufficient to satisfy all of the academic
standards in economics.

An agriculture science or career and technical education credit may fulfill
the elective science credit required under Paragraph A.3, above, if the credit
meets the state physical science, life science, earth and space science,
chemistry, or physics academic standards or a combination of these
academic standards as approved by the school district. An agriculture or
career and technical education credit may fulfill the credit in chemistry or
physics required under Paragraph A.3, above, if the credit meets the state
chemistry or physics academic standards as approved by the school district.
A student must satisfy either all of the chemistry academic standards or all
of the physics academic standards prior to graduation. An agriculture
science or career and technical education credit may not fulfill the required
biology credit under Paragraph A.3, above.

A career and technical education credit may fulfill a mathematics or arts
credit requirement under Paragraph A.2 or Paragraph A.5, above.

A computer science credit may fulfill a mathematics credit requirement
under Paragraph A.2, above, if the credit meets state academic standards in
mathematics.

A Project Lead the Way credit may fulfill a mathematics or science credit
requirement under Paragraph A.2 or Paragraph A.3, above, if the credit

meets the state academic standards in mathematics or science.

An ethnic studies course may fulfill a social studies, language arts, arts,
math, or science credit if the course meets the applicable state academic

4



standards. An ethnic studies course may fulfill an elective credit if the
course meets applicable local standards or other requirements.

[Note: Starting in the 2026-27 school year, a high school must offer an
ethnic studies course; in elementary and middle schools by the 2027-28
school year.]

VII. GRADUATION STANDARDS REQUIREMENTS

A.
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All students must demonstrate their understanding of the following academic
standards:

1. School District Standards, Health (K-12);

2. School District Standards, Career and Technical Education (K-12); and

3. School District Standards, World Languages (K-12).

Academic standards in health, world languages, and career and technical education
will be reviewed on an annual basis. A school district must use the current world
languages standards developed by the American Council on the Teaching of
Foreign Languages.

All students must satisfactorily complete the following required Academic
Standards in accordance with the standards developed by the Minnesota

Department of Education (MDE):

1. Minnesota Academic Standards, English Language Arts K-12;

2. Minnesota Academic Standards, Mathematics K-12;

3. Minnesota Academic Standards, Science K-12;

4, Minnesota Academic Standards, Social Studies K-12; and
5. Minnesota Academic Standards, Physical Education K-12.

State standards in the Arts K-12 are available, or school districts may choose to
develop their own standards.

The academic standards for language arts, mathematics, and science apply to all
students except the very few students with extreme cognitive or physical
impairments for whom an IEP team has determined that the required academic
standards are inappropriate. An IEP team that makes this determination must
establish alternative standards.



VIII. EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minnesota
Statutes, section 120B.07, upon meeting the following conditions:

A.

B.

All course or standards and credit requirements must be met;

The principal or designee shall conduct an interview with the student and parent or
guardian, familiarize the parties with opportunities available in post-secondary
education, and arrive at a timely decision; and

The principal’s decision shall be in writing and may be subject to review by the
superintendent and school board.

IX. HIGH SCHOOL DIPLOMA FOR VETERANS

A.
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Diploma

The school district must, upon a request under Paragraph B. below issue a high
school diploma to a veteran as defined in Minnesota Statutes, section 197.447 who
was unable to complete their high school education for reasons related or unrelated
to their military service, and who served:

1. during the Korean Conflict; or
2. during the Vietnam War.
Request

A veteran may request a diploma on their own behalf, or a family member may
make a posthumous request on behalf of a deceased veteran or service member.
The high school diploma is awarded based on the veteran's knowledge and
experience gained while in service, or the veteran's other relevant lived experience.
The school district may require the veteran or veteran's requestor to provide
evidence that the veteran was a Minnesota public school student or is a current
Minnesota resident.

No Report Required

The school district is not required to report on diplomas issued under Minnesota
Statutes, section 127A.135.

Assistance



The Minnesota Department of Veterans Affairs and county veteran service officers
may provide assistance to districts fulfilling diploma requests, including but not
limited to verification of discharge paperwork.

Legal References:

Cross References:
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Minn. Stat. § 120B.018 (Definitions)

Minn. Stat. § 120B.02 (Educational Expectations and Graduation
Requirements for Minnesota’s Students)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.023 (Benchmarks)

Minn. Stat. § 120B.024 (Credits)

Minn. Stat. § 120B.07 (Early Graduation)

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.13 (Advanced Placement and International
Baccalaureate Programs)

Minn. Stat. § 120B.251 (Ethnic Studies Requirements)

Minn. Stat. § 120B.30 (General Requirements; Statewide Assessments)
Minn. Stat. § 120B.303 (Assessment Graduation Requirements)

Minn. Stat. § 120B.307 (College and Career Readiness)

Minn. Stat. § 124D.09 (Postsecondary Enrollment Options Act)

Minn. Stat. § 124D.091 (Concurrent Enrollment Program Aid)

Minn. Stat. § 124F.08 (Education and Employment Transitions
Partnerships)

Minn. Stat. § 127A.135 (High School Diploma for Veterans)

Minn. Rules Part 3501.0660 (Academic Standards for Kindergarten through
Grade 12 [Language Arts])

Minn. Rules Parts 3501.0750 (Academic Standards for Mathematics)
Minn. Rules Part 3501.0820 (Academic Arts Standards for Kindergarten
through Grade 12)

Minn. Rules Parts 3501.0960 (Academic Science Standards for
Kindergarten through Grade 12)

Minn. Rules Parts 3501.1200-1210 (Academic Standards for English
Language Development)

Minn. Rules Parts 3501.1350 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)
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Policy 601 (School District Curriculum and Instruction Goals)

Policy 614 (School District Testing Plan and Procedure)

Policy 615 (Testing Accommodations, Modifications, and Exemptions for
IEPs, Section 504 Plans, and LEP Students)
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615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR
IEPS, SECTION 504 PLANS, AND LEP STUDENTS

I. PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as
having individualized education program (IEP), Rehabilitation Act of 1973, Section 504
accommodation plan (504 plan), or English Learner (EL) needs to participate in statewide
assessment systems designed to hold schools accountable for the academic performance of
all students.

II. GENERAL STATEMENT OF POLICY

A. The federal Every Student Succeeds Act (ESSA) and Minnesota statutes require
that public school students be assessed annually in reading, mathematics, and
science. The Minnesota Comprehensive Assessment (MCA), the Minnesota Test
of Academic Skills (MTAS), and Alternate Minnesota Comprehensive Assessment
(Alt MCA) are the standards-based accountability assessments used to meet this
requirement.

The MCA and MTAS/Alt MCA are criterion-referenced assessments, which means
they measure a snapshot of student learning of a fixed set of criteria: the Minnesota
Academic Standards. The Minnesota K—12 Academic Standards are revised every
ten (10) years, according to a schedule determined by the state legislature. When
standards are updated, the statewide assessments are also updated with a new series
to align to the new standards. The new assessments are administered when the new
academic standards are fully implemented.

B. The Minnesota Test of Academic Skills (MTAS) and the Alternate Minnesota
Comprehensive Assessment (Alt MCA)

1. The Minnesota Test of Academic Skills (MTAS) and Alternate Minnesota
Comprehensive Assessment (Alt MCA) are the standards-based accountability
assessments designed for, and limited to, students with the most significant
cognitive disabilities. They are designed to measure student progress toward
Minnesota's academic standards and meet the requirements of the Elementary
and Secondary Education Act (ESEA). Students who receive special education
services and meet the eligibility criteria may take the MTAS/Alt MCA.



2. In compliance with the transition to new Minnesota academic standards, the
Minnesota Department of Education (MDE) is developing alternative
assessments, the Alt MCA, to replace the MTAS, according to the following
schedule:

a. Science Alternate MCA (2024-25 school year);
b. Reading Alternate MCA (2025-26 school year); and
C. Mathematics Alternate MCA (2027-28 school year).
III. DEFINITIONS
A. Most Significant Cognitive Disability

This term describes students whose cognitive impairments may prevent them from

attaining grade-level achievement standards, even with the very best instruction.

IEP teams may use the following characteristics to identify if a student has a most

significant cognitive disability:
1. The student’s cognitive functioning is significantly below age expectations.
The IEP team can determine that a student may be significantly below the
average cognitive functioning of typically developing peers by
a. a standardized norm-referenced measure of cognitive functioning,
or

b. when formal cognitive assessments are inappropriate, invalid or
documented in other ways, other data-based measures may be used
to document functioning significantly below age expectations as
referenced in the Individuals with Disabilities Education Act
(IDEA).

2. The student’s disability has a significant impact on their ability to function
in multiple environments, including home, school and community.

3. The student needs explicit and intensive instruction and/or extensive
supports in multiple settings to acquire, maintain and generalize academic
and life skills to actively participate in school, work, home and community
environments.

B. Other key terms are defined in the current MDE Procedures Manual for the

Minnesota Assessments (see Resources).

IV. ALTERNATIVE ASSESSMENT
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B.
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A.

Initial Steps

1.

The school district will utilize the existing annual review of IEPs or 504
plans to review, on a case-by-case basis, and determine how a student with
a disability will participate in statewide testing.

The IEP must review the student’s instructional program to ensure that the
student is receiving instruction linked to the general education curriculum
to the extent appropriate. If instruction is not linked to the general education
curriculum, the IEP team must review the student’s goals and determine
how access to the general curriculum will be provided.

The IEP team must first consider the student’s ability to participate in the
MCA, with or without accommodations. The IEP team must document, in
the IEP, the reasons why the MCA is or is not an appropriate measure of the
student’s academic progress and how the student would participate in
statewide testing.

If the IEP team establishes that the MCA is not an appropriate measure of
the student’s knowledge and skills on grade-level content standards, even
when the student is provided allowable and appropriate accommodations,
the IEP team may consider the administration of an alternate assessment.

Participation decisions will be made separately for mathematics, reading,

and science. Fhe-assessment-options—are—the-Minnesota-Comprehensive
Assessmert-(MCEA)-and-the MFAS-Participation decisions must be made

annually and documented in a student’s IEP.

Alternate Assessment Eligibility Requirements

1.

Fhefollowing requirements-must-be-metfor For a student with a significant
cognitive disability to be eligible fer—theMTAS for an alternative

assessment, the IEP team must determine that the following are true:

“.*el HEPe alm st eeﬁs*dﬁ* the students-ability-to-aceess the MCA

a. TheHEP-team-determined the student’s cognitive functioning to be
significantly below age expectations—Fhe-team-also-determined-that



the student’s disability has a significant impact on their ability to
function in multiple environments, including home, school, and
community; and

TheJEP team—determined—that the student needs explicit and
intensive instruction and/or extensive supports in multiple settings
to acquire, maintain, and generalize academic and life skills #+-erder
to actively participate in school, work, home, and community
environments;

MTAS Alternate assessment participation decisions must not be made on
the following factors:

a.

Student’s disability category as defined in Minnesota Rules, part
3525.1325-1348;

Placement Educational environment or instructional setting;
Participation in a separate, specialized curriculum;

An expectation that the student will receive a low score on the MCA;;
Language, social, cultural, or economic differences;

Concern for aeceeuntabiity participation rate calculations at the
district level.

V. Alternate ACCESS for ELs

A.
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ACCESS for ELs

1.

All English learners in grades K—12 in public schools are required to
participate annually in an English language proficiency assessment. With
very few exceptions, all English learners take the ACCESS for ELs.

Minnesota students identified as English learners (ELs) require an
additional assessment to determine their progress toward English language
proficiency. These students take the WIDA ACCESS assessment annually.

4



English learners who receive special education services and meet alternate
assessment participation guidelines may take the WIDA Alternate
ACCESS.

The school district will utilize the existing annual review of IEPs or 504 plans to
review, on a case-by-case basis, and determine how an identified EL student with
a disability will participate in statewide testing. Some students with significant
cognitive disabilities may be eligible to take the Alternate ACCESS for ELLs
instead of the ACCESS for ELL.

B. Eligibility Requirements

1. The student must-be is identified as an English Leaner (EL) and is reported
as EL in student enrollment data submitted in Minnesota Automated

Reporting Student System (MARSS). in-erderto-take-an-English-lansuage
proficicney assessment.

2. The student must have a most s1gn1ﬁcant cognltlve d1sab111ty, I—f—th%s%&denfe

3. The student cannot meaningfully participate in the WIDA ACCESS, even
with allowable accommodations.

4, The IEP team must document, in the IEP, reasons the MCA is or is not an
appropriate English language proficiency assessment for the student.

C. Alternate ACCESS participation decisions must not be made on the following
factors:
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1. The student’s disability category alone;

2. Participation in a separate, specialized curriculum;

3. CurrentJevel-of Englishlanguage proficieney The student’s language

background, or other social, cultural, or economic factors;

4. Fhe An expectation that the student will receive a low score on the WIDA
ACCESS for-ELs; and

5. A desire to simplify test administration, which may include behavioral
concerns or anticipated emotional distress.

VI. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS,
OR EXEMPTIONS FOR TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and
Guidelines for Administration of Accommodations and Linguistic Supports.

VII. RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school
district test administrator. The school district test administrator shall be responsible for
keeping a list of all such test accommodations, modifications, and exemptions for school
district audit purposes. Testing results will be documented and reported.

Legal References:  Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
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Cross References:

Resources:
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Minn. Stat. § 125A.08 (Individualized Education Programs)

Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

Policy 104 (School District Mission Statement)

Policy 601 (School District Curriculum and Instruction Goals)
Policy 613 (Graduation Requirements)

Policy 614 (School District Testing Plan and Procedure)
Policy 616 (School District System Accountability)

Minnesota Department of Education (MDE): Alternate Assessments
(accessed 12/31/25)

MDE: Statewide Assessments Policies and Procedures (accessed 12/31/25)
MDE: Eligibility Requirements and Decision-Making Tool for Minnesota
Alternative Assessment (MTAS/Alternate MCA) (accessed 12/31/25)
MDE: English Learner Education (accessed 1/1/26)

MDE: Minnesota’s Assessments for English Learners (accessed 1/1/26)
WIDA: WIDA Alternate ACCESS Participation Decision Tree (accessed
1/1/26)



https://testing123.education.mn.gov/test/assess/alt/
https://mn.mypearsonsupport.com/policies-and-procedures/
https://education.mn.gov/mdeprod/groups/educ/documents/structure/mdaw/mda2/~edisp/006087.pdf
https://education.mn.gov/mdeprod/groups/educ/documents/structure/mdaw/mda2/~edisp/006087.pdf
https://education.mn.gov/MDE/dse/el/
https://education.mn.gov/MDE/fam/tests/MinnesotasAssessmentsforEnglishLearners/
https://wida.wisc.edu/sites/default/files/resource/Alt-Access-Participation-Criteria-Diagram.pdf
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621 LITERACY AND THE READ ACT
I. PURPOSE

This policy aligns with Minnesota law established in the Read Act and on other topics related to
reading.

II. GENERAL STATEMENT OF POLICY
The school district recognizes the centrality of reading in a student’s educational experience.
III. DEFINITIONS

A. “Evidence-based” means the instruction or item described is based on reliable,
trustworthy, and valid evidence and has demonstrated a record of success in
increasing students' reading competency in the areas of phonological and phonemic
awareness, phonics, vocabulary development, reading fluency, and reading
comprehension. Evidence-based literacy instruction is explicit, systematic, and
includes phonological and phonemic awareness, phonics and decoding, spelling,
fluency, vocabulary, oral language, and comprehension that can be differentiated
to meet the needs of individual students. Evidence-based instruction does not
include the three-cueing system, as defined in subdivision 16.

B. “Fluency” means the ability of students to read text accurately, automatically, and
with proper expression.

C. “Foundational reading skills” includes phonological and phonemic awareness,
phonics and decoding, and fluency. Foundational reading skills appropriate to each
grade level must be mastered in kindergarten, grade 1, grade 2, and grade 3.
Struggling readers in grades 4 and above who do not demonstrate mastery of grade-
level foundational reading skills must continue to receive explicit, systematic
instruction to reach mastery.

D. “Literacy specialist” means a person licensed by the Professional Educator

Licensing and Standards Board as-a-teacherefreading,a-speeial-education-teacher;

or—a—kindergarten—through—grade—6—teacher; who has completed professional
development approved by the Minnesota Department of Education (MDE) in

structurcd litcracy. A—hteraev—specihist—emploved—by—the—department—under
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“Literacy lead” means a literacy specialist with expertise in working with educators
as adult learners. A district literacy lead must support the district's implementation
of the Read Act; provide support to school-based coaches; support the
implementation of structured literacy, interventions, curriculum delivery, and
teacher training; assist with the development of personal learning plans; and train
paraprofessionals and other support staff to support classroom literacy instruction.
A literacy lead may be employed by one (1) district, jointly by two (2) or more
districts, or may provide services to districts through a partnership with the regional
service cooperatives or another district.

“Multitiered system of support” or “MTSS” means a systemic, continuous
improvement framework for ensuring positive social, emotional, behavioral,
developmental, and academic outcomes for every student. The MTSS framework
provides access to layered tiers of culturally and linguistically responsive,
evidence-based practices and relies on the understanding and belief that every
student can learn and thrive. Through an MTSS at the core (Tier 1), supplemental
(Tier 2), and intensive (Tier 3) levels, educators provide high quality, evidence-
based instruction and intervention that is matched to a student's needs; progress is
monitored to inform instruction and set goals and data is used for educational
decision making.

“Oral language,” also called “expressive language” er and “receptive language,”
includes speaking and listening, and consists of five (5) components: phonology,
morphology, syntax, semantics, and pragmatics. Oral language also includes sign
language, in which speaking and listening skills are defined as expressive and
receptive skills, and consists of phonology, including sign language phonological
awareness, morphology, syntax, semantics, and pragmatics.

“Parent” means a student’s parent or legal guardian.

“Phonemic awareness" means the ability to notice, think about, and manipulate
individual sounds in spoken syllables and words.

“Phonics instruction” means the explicit, systematic, and direct instruction of the
relationships between letters and the sounds they represent and the application of
this knowledge in reading and spelling.

“Progress monitoring” means using data collected to inform whether interventions
are working. Progress monitoring involves ongoing monitoring of progress that
quantifies rates of improvement and informs instructional practice and the
development of individualized programs using state-approved screening that is
reliable and valid for the intended purpose.



“Reading comprehension” means a function of word recognition skills and
language comprehension skills. It is an active process that requires intentional
thinking during which meaning is constructed through interactions between the text
and reader. Comprehension skills are taught explicitly by demonstrating,
explaining, modeling, and implementing specific cognitive strategies to help
beginning readers derive meaning through intentional, problem-solving thinking
processes.

“Structured literacy” means an approach to reading instruction in which teachers
carefully structure important literacy skills, concepts, and the sequence of
instruction to facilitate children's literacy learning and progress. Structured literacy
is characterized by the provision of systematic, explicit, sequential, and diagnostic
instruction in phonemic awareness, phonics, fluency, vocabulary and oral language
development, and reading comprehension. This approach is consistent with the
principles identified in the science of reading and is designed to ensure all students
develop strong foundational literacy skills.

“Three-cueing system,” also known as “meaning structure visual (MSV),” means a
method that teaches students to use meaning, structure and syntax, and visual cues
when attempting to read an unknown word.

“Vocabulary development” means the process of acquiring new words. A robust
vocabulary improves all areas of communication, including listening, speaking,
reading, and writing. Vocabulary growth is directly related to school achievement
and is a strong predictor for reading success.

IV.  READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT

A.
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The school district must administer an approved reading screener to students in
kindergarten through grade 3 within the first six (6) weeks of the school year, by
February 15 each year, and again within the last six (6) weeks of the school year.
A district must provide vendor-approved screening accommodations to students
with documented accommodation plans.

A district must administer an approved reading screener to students in grades 4 and
above who are not reading at grade level at least once per year until the student
reaches grade-level proficiency. The screener must be one of the screening tools
approved by MDE.

The school district must identify any screener it uses in the district’s annual literacy
plan, and submit screening data with the annual literacy plan by June 15.

Schools, after administering each screener, must follow the language access plan
under Minnesota Statutes, section 123B.32 and give the parent of each student who
is not reading at or above grade level information from the screener about:



1. the student's reading proficiency as measured by a screener approved by
MDE;

2. reading-related services currently being provided to the student and the
student’s progress; and

3. strategies for parents to use at home in helping their student succeed in
becoming grade-level proficient in reading in English and in their native
language.

For students enrolled in dual language immersion programs, the school district must
measure the student’s reading proficiency in English or in the program’s partner
language, if available, according to Article V below. Following its language access
plan under Minnesota Statutes, section 123B.32, the school district must notify
families with timely information about students’ reading proficiency, including
how the student’s reading proficiency is assessed, any reading-related services or
supports provided to the student and the student’s progress, and strategies for
families to use at home in helping students succeed in becoming grade-level
proficient in reading in English or the partner language. The dual language
immersion program may provide information about national research on reading
proficiency for students in dual language immersion programs in the parent
notification.

The school district may not use this section to deny a student's right to a special
education evaluation.

V. IDENTIFICATION AND REPORT

A.
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Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including
multilingual learners and students receiving special education services, and
students enrolled in dual language immersion programs, must be universally
screened for mastery of foundational reading skills, including phonemic awareness,
phonics, decoding, fluency, oral language, and for characteristics of dyslexia as
measured by a screening tool approved by MDE. The screening for characteristics
of dyslexia may be integrated with universal screening for mastery of foundational
skills and expressive or receptive language mastery. The screening tool used must
be a valid and reliable universal screener that is hlghly correlated w1th foundational
readmg skllls : Nhing in

The school district must submit data on student performance in kindergarten, grade
1, grade 2, and grade 3 on foundational reading skills, including phonemic
awareness, phonics, decoding, fluency, and oral language to MDE in the annual
local literacy plan submission due on June 15.
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For students enrolled in dual language immersion programs:

1. if students are screened in the partner language, they must be screened at
the same interval as the screenings in English under Paragraph A above;

2. if the program provides instruction in foundational reading skills in English,
the students receiving that instruction must be screened in English;

3. if the program provides instruction in foundational reading skills in the
partner language, the students receiving that instruction must be screened in
the partner language;

4. if no screener is available in the partner language, the school district must

identify how students’ reading proficiency is assessed and how the school
district determines and provides targeted reading instruction in the partner
language and supports to students identified as needing additional support
in developing mastery of foundational reading skills; and

5. the partner language screening tool must be approved by the school district
for kindergarten through grade 3 students.

Students in grades 4 and above, including multilingual learners and students
receiving special education services, who are not reading at grade level must be
screened for reading difficulties, including characteristics of dyslexia, using a
screening tool approved by MDE and must continue to receive evidence-based
instruction, interventions, and progress monitoring until the students achieve grade-
level proficiency. A parent, in consultation with a teacher, may opt a student out of
the literacy screener if the parent and teacher decide that continuing to screen would
not be beneficial to the student. In such limited cases, the student must continue to
receive progress monitoring and literacy interventions.

Reading screeners in English, and in the predominant languages of school district
students where practicable, must identify and evaluate students' areas of academic
need related to literacy. The school district also must monitor the progress and
provide reading instruction appropriate to the specific needs of multilingual
learners. The school district must use an approved, developmentally appropriate,
and culturally responsive screener and annually report summary screener results to
the MDE Commissioner (“Commissioner””) by June 15 in the form and manner
determined by the Commissioner.

An English language learner must be screened for characteristics of dyslexia
according to the vendor’s assessment guidelines.

The school district must include in its local literacy plan a summary of the district's
efforts to screen, identify, and provide interventions to students who demonstrate



characteristics of dyslexia as measured by a screening tool approved by MDE. With
respect to students screened or identified under Minnesota Statutes, section
120B.12, subdivision 2, paragraph (a), the report must include:

1. a summary of the school district's efforts to screen for characteristics of
reading difficulties, including dyslexia;

2. the number of students universally screened for that reporting year;

3. the number of students demonstrating characteristics of dyslexia for that
year; and

4. an explanation of how students identified under this subdivision are

provided with alternate instruction and interventions under Minnesota
Statutes, section 125A.56, subdivision 1.

VI. INTERVENTION

A.
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For each student identified under the screening identification process, the school
district shall provide aligned and targeted reading intervention to accelerate student
growth and reach the goal of reading at or above grade level by the end of the
current grade and school year.

The school district must implement progress monitoring, as defined in Minnesota
Statutes, section 120B.119, for a student not reading at grade level.

The school district must use evidence-based curriculum and intervention materials
at each grade level that are designed to ensure student mastery of phonemic
awareness, phonics, vocabulary development, reading fluency, and reading
comprehension. If the school district purchases new literacy curriculum, or literacy
intervention or supplementary materials, the curriculum or materials must be
evidence-based as defined in Minnesota Statutes, section 120B.119.

If a student does not read at or above grade level by the end of the current school
year, the school district must continue to provide aligned and targeted reading
intervention as defined by the MTSS framework until the student reads at grade
level. School district intervention methods shall encourage family engagement and,
where possible, collaboration with appropriate school and community programs
that specialize in evidence-based instructional practices and measure mastery of
foundational reading skills, including phonemic awareness, phonics, decoding,
fluency, and oral language.

By the 2025-2026 school year, intervention programs must be taught by an
intervention teacher or special education teacher who has successfully completed
training in evidence-based reading instruction approved by MDE. Intervention may
include but is not limited to requiring student attendance in summer school,

6



intensified reading instruction that may require that the student be removed from
the regular classroom for part of the school day, extended-day programs, or
programs that strengthen students' cultural connections.

The school district must determine the format of the personal learning plan in
collaboration with the student's educators and other appropriate professionals. The
school must develop the learning plan in consultation with the student's parent or
guardian. The personal learning plan must include targeted instruction that is
evidence-based and ongoing progress monitoring, and address knowledge gaps and
skill deficiencies through strategies such as specific exercises and practices during
and outside of the regular school day, group interventions, periodic assessments or
screeners, and reasonable timelines. The personal learning plan may include grade
retention, if it is in the student's best interest; a student may not be retained solely
due to delays in literacy or not demonstrating grade-level proficiency. A school
must maintain and regularly update and modify the personal learning plan until the
student reads at grade level. This paragraph does not apply to a student under an
individualized education program.

VII. LOCAL LITERACY PLAN

A.
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The school district must adopt a local literacy plan to have every child reading at
or above grade level every year beginning in kindergarten and to support
multilingual learners and students receiving special education services in achieving
their individualized reading goals. The school district must update and submit the
plan to the Commissioner by June 15 each year. The plan must be consistent with
the Read Act, and include the following:

1. a process to assess students' foundational reading skills, oral language, and
level of reading proficiency and the screeners used, by school site and grade
level, under Minnesota Statutes, section 120B.123;

2. a process to notify and involve parents;

3. a description of how schools in the school district will determine the
targeted reading instruction that is evidence-based and includes an
intervention strategy for a student and the process for intensifying or
modifying the reading strategy in order to obtain measurable reading
progress;

4. evidence-based intervention methods for students who are not reading at or
above grade level and progress monitoring to provide information on the
effectiveness of the intervention;

5. identification of staff development needs, including a plan to meet those
needs;
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10.

11.

12.

13.

14.

the curricula used by school site and grade level and, if applicable, the
district plan and timeline for adopting evidence-based curricula and
materials starting in the 2025-2026 school year;

a statement of whether the school district has adopted an MTSS framework;

student data using the measures of foundational literacy skills and mastery
identified by MDE for the following students:

the number of teachers and other staff that have completed training
approved by the department;

the number of teachers and other staff proposed for training in structured
literacy;

how the district used funding provided under the Read Act to implement the
requirements of the Read Act;

beginning as soon as practicable after the end of fiscal year 2026, how the
district used literacy aid funding received under Minnesota Statutes, section
124D.98; and

beginning on December 31, 2025, for a district with a dual language
immersion program:

a. the program’s partner language;

b. grade levels included in the program,;

c. the language used to screen students’ foundational reading skills;

d. the percentage of grade 3 students taking the Minnesota

Comprehensive Assessments; and

e. the number of students in the program in grades 4 to 12 who are
identified as not reading at grade level, and

beginning with the 2026-2027 school year, a description of how schools in
the district will use the school library media center to complement students’
foundational reading skills.

Annually by June 15, the school district must post its literacy plan on the official
school district website and submit it to the Commissioner using the template
developed by the Commissioner.



The school district must use a streamlined template developed by the Commissioner
for local literacy plans that meets the requirements of Minnesota Statutes, section
120B.12, subdivision 4a, and requires all reading instruction and teacher training
in reading instruction to be evidence-based.

VIII. STAFF TRAINING

A.
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The district must provide training from a menu of approved evidence-based training
programs to the following teachers and staff by July 1, 2026:

1. reading intervention teachers working with students in kindergarten through
grade 12;
2. all classroom teachers of students in kindergarten through grade 3 and

children in prekindergarten programs;

3. kindergarten through grade 12 special education teachers responsible for
foundational reading instruction;

4, curriculum directors;

5. instructional support staff, contractors, and volunteers who assist in
providing reading interventions under the oversight and monitoring of a
trained licensed teacher;

6. employees who select literacy instructional materials for a district; and

7. teachers holding English as a second language teaching licenses.

The school district must provide training from a menu of approved evidence-based
training programs to the following teachers by July 1, 2027:

1. teachers who provide foundational reading instruction to students in grades
4to012;
2. teachers who provide instruction to students in a state-approved alternative

program; and

3. teachers who provide instruction to students in dual language immersion
programs.

The Commissioner may grant a school district an extension to these deadlines.
By August 30, 2025, the school district must employ or contract with a literacy

lead, or be actively supporting a designated literacy specialist through the process
of becoming a literacy lead. The school board may satisfy the requirements of this
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subdivision by contracting with another school board or cooperative unit under
Minnesota Statutes, section 123A.24 for the services of a literacy lead by August
30, 2025. The school district literacy lead must collaborate with school district
administrators and staff to support the school district's implementation of
requirements under the Read Act.

Training provided by the following may satisfy the professional development
requirements under this Article:

1. a certified trained facilitator; or

2. a training program that MDE has determined meets the professional
development requirements under the Read Act.

Beginning July 1, 2027, an educator required to receive training under Minnesota
Statutes, section 120B.123, subdivision 5, paragraph (a), who is new to the state of
Minnesota or is a newly licensed teacher who did not receive instruction in the
teaching of foundational reading skills based on structured literacy, must complete
one (1) of the approved required trainings. Training must be offered through the
regional literacy network and facilitated by a local certified trained facilitator. MDE
must review district literacy lead waiver requests and grant waivers to educators
new to the state or educators who provide reading instruction exclusively using
alternatives to sound-based approaches, and who have completed the professional
development requirements consistent with this subdivision.

For the 2024-2025, 2025-2026 and 2026-2027 school years only, the hours of
instruction requirement under Minnesota Statutes, section 120A.41 for students in
elementary and secondary school, as defined in Minnesota Statutes, section
120A.05, subdivisions 9 and 13, is reduced by 5-1/2 hours for a district that enters
into an agreement with the exclusive representative of the teachers that requires
teachers to receive at least 5-1/2 hours of approved evidence-based training
required under this subdivision, on a day when other students in the district receive
instruction.

The hours of instruction reduction for secondary school students is applicable only
for the 2025-2026 and 2026-2027 school years.

An educator who was first enrolled in an elementary, special education, or early
childhood education Minnesota-approved teacher preparation program on or after
June 1, 2026, does not need to receive additional training according to Minnesota
Statutes, section 120B.123, subdivision 5, paragraph (a).

All professional development and digital curriculum resources must comply with
the accessibility standards developed according to Minnesota Statutes, section
16E.03, subdivision 9. Professional development provided in accordance with the
Read Act is subject to the requirements of Minnesota Statutes, section 363A.43.

10



IX. STAFF DEVELOPMENT

A. The school district must provide training programs on evidence-based reading
instruction to teachers and instructional staff in accordance with Minnesota
Statutes, section 120B.12, subdivision 1, paragraphs (b) and (c). The training must
include teaching in the areas of phonemic awareness, phonics, vocabulary
development, reading fluency, reading comprehension, and culturally and
linguistically responsive pedagogy.

B. The school district shall use the data under Article V. above to identify the staff
development needs so that:

1. elementary teachers are able to implement explicit, systematic, evidence-
based instruction in the five reading areas of phonemic awareness, phonics,
fluency, vocabulary, and comprehension with emphasis on mastery of
foundational reading skills as defined in Minnesota Statutes, section
120B.119 and other literacy-related areas including writing until the student
achieves grade-level reading and writing proficiency;

2. elementary teachers have sufficient training to provide students with
evidence-based reading and oral language instruction that meets students'
developmental, linguistic, and literacy needs using the intervention methods
or programs selected by the school district for the identified students;

3. licensed teachers employed by the school district have regular opportunities
to improve reading and writing instruction;

4. licensed teachers recognize students' diverse needs in cross-cultural settings
and are able to serve the oral language and linguistic needs of students who
are multilingual learners by maximizing strengths in their native languages
in order to cultivate students' English language development, including
academic language development, and build academic literacy; and

5. licensed teachers are well trained in culturally responsive pedagogy that
enables students to master content, develop skills to access content, and
build relationships.

C. The school district must provide staff in early childhood programs sufficient
training to provide children in early childhood programs with explicit, systematic
instruction in phonological and phonemic awareness; oral language, including
listening comprehension; vocabulary; and letter-sound correspondence.

X. LITERACY AID USES
Policy 621 11



The school district must use its literacy aid to meet the requirements and goals adopted in the
school district’s local literacy plan.

Legal References:

Cross References:

Policy 621

Minn. Stat. § 120B.119 (Read Act Definitions)

Minn. Stat. § 120B.12 (Read Act Goal and Interventions)

Minn. Stat. § 120B.123 (Read Act Implementation)

Minn. Stat. § 123A.24 (Withdrawing from a Cooperative Unit; Appealing
Denial of Membership)

Minn. Stat. § 124D.68 (Graduation Incentives Program)

Minn. Stat. § 124D.98 (Literacy Incentive Aid)

Minn. Stat. § 125A.56 (Alternate Instruction Required before Assessment
Referral)

Minn. Stat. § 363A.43 (Continuing Education; Accessibility)

None
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II.

I11.

ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET

PURPOSE

The purpose of this policy is to establish lines of authority and procedures for the
establishment of the school district’s revenue and expenditure budgets.

GENERAL STATEMENT OF POLICY

The policy of the school district is to establish its revenue and expenditure budgets in
accordance with the applicable provisions of law. Budget planning is an integral part of
program planning so that the annual budget will effectively express and implement school
board goals and the priorities of the school district.

REQUIREMENTS

A.

The superintendent or such other school official as designated by the superintendent
or the school board shall each year prepare preliminary revenue and expenditure
budgets for review by the school board or 1ts designated commlttee or committees.

program—within—therevenues—projected- When projected expenditures exceed
projected revenues, the school board may consider use of an available fund balance,
if one exists.

expendituresfor-each-butlding: Expenditures shall be reported in compliance with

Minnesota Statutes, section 123B.76.

Prior to July 1 of each year, the school board shall must approve and adopt its nitial
revenue and expenditure budgets for the next school year. The adepted-expenditare
budget document so adopted must shall be considered thesecheol-beoard’s an
expenditure-authorizing or appropriations document autherizattonfor-that-schoeol
year. No funds say shall be expended for any purpose in any school year prior to
the adoption of the budget document which authorizes that expenditure for that



year, or prior to the adoption of an amendment to that budget document by the
school board to authorize that expenditure for that year.

Each year, the school district shall must publish its adopted revenue and
expenditure budgets for the current year, the actual revenues, expenditures, and
fund balances for the prior year, and the projected fund balances for the current year
in the form prescribed by the Commissioner of the Minnesota Department of
Education (Commissioner) within one week of the acceptance of the final audit by
the school board, or November 30, whichever is earlier. A statement shall must be
included in the publication that the complete budget in detail may be inspected by
any resident of the school district upon request to the superintendent. A-—surmary

cirenlation-in-the-sehool-distriet: At the same time as this publication, theschool
district shall publish the other information required by Minnesota Statutes section,
123B.10.

At the public hearing on the adoption of the school district’s proposed property tax
levy, the school board shall review its current budget and the proposed property
taxes payable in the following calendar year.

The school district must also post the materials specified in Paragraph II1.D. above
in a conspicuous place on the school district’s official website, including a link to
the school district’s school report card on the Minnesota Department of Education’s
website, and publish a summary of information and the address of the school
district’s website where the information can be found in a qualified newspaper of
general circulation in the district.

IV.  IMPLEMENTATION

A.

Policy 701

The school board places the responsibility for administering the adopted budget
with the superintendent. The superintendent may delegate duties related thereto to
other school officials, but the superintendent maintains the ultimate responsibility
for this function.

The program-oriented budgeting system will be supported by a program-oriented
accounting structure organized and operated on a fund basis as provided for in
Minnesota statutes through the Uniform Financial Accounting and Reporting
Standards for Minnesota School Districts (UFARS).

The superintendent or the superintendent’s designee is authorized to make
payments of claims or salaries authorized by the adopted or amended budget prior
to school board approval.

Supplies and capital equipment can be ordered prior to budget adoption only by
authority of the school board. If additional personnel are provided in the proposed



budget, actual hiring may not occur until the budget is adopted unless otherwise
approved by the school board. Other funds to be expended in a subsequent school
year may not be encumbered prior to budget adoption unless specifically approved
by the school board.

The school district shall make such reports to the Commissioner as required relating
to initial allocations of revenue, reallocations of revenue, and expenditures of funds.

Legal References:  Minn. Stat. § 123B.10 (Publication of Financial Information)

Minn. Stat. § 123B.76 (Expenditures; Reporting)
Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting
Requirements)

Cross References:  Policy 701.1 (Modification of School District Budget)

Policy 701

Policy 702 (Accounting)
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STUDENT TRANSPORTATION SAFETY POLICY

II.

PURPOSE

The purpose of this policy is to provide safe transportation for students and to
educate students on safety issues and the responsibilities of school bus ridership.

PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING

A. School Bus Safety Week

The school district may designate a school bus safety week. The National
School Bus Safety Week is the third week in October.

B. Student School Bus Safety Training

1. The school district shall provide students enrolled in grades
kindergarten (K) through 10 with age-appropriate school bus safety
training of the following concepts:

a. transportation by school bus is a privilege, not a right;
b. school district policies for student conduct and school bus
safety;
c. appropriate conduct while on the bus;
d. the danger zones surrounding a school bus;
e. procedures for safely boarding and leaving a school bus;
f. procedures for safe vehicle lane crossing; and
g. school bus evacuation and other emergency procedures.
2. All students in grades K through 6 who are transported by school

bus and are enrolled during the first or second week of school must
receive the school bus safety training by the end of the third week
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C.

of school. All students in grades 7 through 10 who are transported
by school bus and are enrolled during the first or second week of
school must receive the school bus safety training or receive bus
safety instruction materials by the end of the sixth week of school,
if they have not previously received school bus training. Students in
grades K through 10 who enroll in a school after the second week of
school, are transported by school bus, and have not received training
in their previous school districts shall undergo school bus safety
training or receive bus safety instructional materials within four (4)
weeks of their first day of attendance.

The school district and a nonpublic school with students transported
by school bus at public expense must provide students enrolled in
grades K through 3 school bus safety training twice during the
school year.

Students taking driver’s training instructional classes must receive
training in the laws and proper procedures for operating a motor
vehicle in the vicinity of a school bus as required by Minnesota
Statutes, section 169.446, subdivision 2.

The school district and a nonpublic school with students transported
by school bus at public expense must conduct a school bus
evacuation drill at least once during the school year.

The school district will make reasonable accommodations in
training for students known to speak English as a second language
and students with disabilities.

The school district may provide kindergarten students with school
bus safety training before the first day of school.

The school district shall adopt and make available for public review
a curriculum for transportation safety education.

Nonpublic school students transported by the school district will
receive school bus safety training by their nonpublic school. The
nonpublic schools may wuse the school district’s school
transportation safety education curriculum. Upon request by the
school district superintendent, the nonpublic school must certify to
the school district’s school transportation safety director that all
students enrolled in grades K through 10 have received the
appropriate training.

Active Transportation Safety Training
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1.

2.

Training Required

The school district must provide public school pupils
enrolled in kindergarten through grade 3 with age-
appropriate active transportation safety training. At a
minimum, the training must include pedestrian safety,
including crossing roads.

The school district must provide pupils enrolled in grades 4
through 8 with age-appropriate active transportation safety
training. At a minimum, the training must include:

(1) pedestrian safety, including crossing roads safely
using the searching left, right, left for vehicles in
traffic technique;

(2) bicycle safety, including relevant traffic laws, use
and proper fit of protective headgear, bicycle parts
and safety features, and safe biking techniques; and

3) electric-assisted bicycle safety, including that a
person under the age of fifteen (15) is not allowed to
operate an electric-assisted bicycle.

Instruction

The school district may provide active transportation safety
training through distance learning.

The district and a nonpublic school must make reasonable
accommodations for the active transportation safety training
of pupils known to speak English as a second language and
pupils with disabilities.

CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR

MISBEHAVIOR

A.

Riding the school bus is a privilege, not a right. The school district’s general
student behavior rules are in effect for all students on school buses,
including nonpublic and charter school students.

Consequences for school bus/bus stop misconduct will be imposed by the
school district under adopted administrative discipline procedures. In
addition, all school bus/bus stop misconduct will be reported to the school
district’s transportation safety director. Serious misconduct may be
reported to local law enforcement.



1. School Bus and Bus Stop Rules

The school district school bus safety rules are to be posted on every
bus. If these rules are broken, the school district’s discipline
procedures are to be followed. In most circumstances, consequences
are progressive and may include suspension of bus privileges. It is
the school bus driver’s responsibility to report unacceptable
behavior to the school district’s Transportation Office/School

Office.
2. Rules at the Bus Stop

a. Get to your bus stop five (5) minutes before your scheduled
pick up time. The school bus driver will not wait for late
students.

b. Respect the property of others while waiting at your bus
stop.

c. Keep your arms, legs, and belongings to yourself.

d. Use appropriate language.

e. Stay away from the street, road, or highway when waiting
for the bus.

f. Wait until the bus stops before approaching the bus.

g. After getting off the bus, move away from the bus.

h. If you must cross the street, always cross in front of the bus

where the driver can see you. Wait for the driver to signal to
you before crossing the street.

1. No fighting, harassment, intimidation, or horseplay.
J- No use of alcohol, tobacco, or drugs.
3. Rules on the Bus
a. Immediately follow the directions of the driver.
b. Sit in your seat facing forward.
C. Talk quietly and use appropriate language.

Policy 709 4
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J-

Keep all parts of your body inside the bus.

Keep your arms, legs, and belongings to yourself.

No fighting, harassment, intimidation, or horseplay.

Do not throw any object.

No eating, drinking, or use of alcohol, tobacco, or drugs.

Do not bring any weapons or dangerous objects on the
school bus.

Do not damage the bus.

Consequences

a.

Consequences for school bus/bus stop misconduct will apply
to all regular and late routes. Decisions regarding a student’s
ability to ride the bus in connection with cocurricular and
extracurricular events (for example, field trips or
competitions) will be in the sole discretion of the school
district. Parents or guardians will be notified of any
suspension of bus privileges.

(1) Elementary (grades K-6)

1st offense warning;

2nd offense three-school-day

o 6 i
Bis-

3rd offense frve-3)school-day
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)

3)

(4)

Further offenses individually considered.
Students may be suspended
for longer periods of time,
including the remainder of
the school year.

Secondary (grades 7-12)

Ist offense warning

2nd offense five (5) school-day
suspension from riding the
bus

3rd offense ten (10) school-day
suspension from riding the
bus

4th offense twenty (20) school-day

suspension from riding the
bus/meeting with parent

Sth offense suspended from riding the
bus for the remainder of

the school year

Other Discipline

Based on the severity of a student’s conduct, more
serious consequences may be imposed at any time.
Depending on the nature of the offense,
consequences such as suspension or expulsion from
school also may result from school bus/bus stop
misconduct.

Records
Records of school bus/bus stop misconduct will be
forwarded to the individual school building and will

be retained in the same manner as other student
discipline records. Reports of student misbehavior on

6



a school bus or in a bus-loading or unloading area
that are reasonably believed to cause an immediate
and substantial danger to the student or surrounding
persons or property shall be provided by the school
district to local law enforcement and the Department
of Public Safety in accordance with state and federal
law.

(%) Vandalism/Bus Damage

Students damaging school buses will be responsible
for the damages. Failure to pay such damages (or
make arrangements to pay) within two (2) weeks
may result in the loss of bus privileges until damages
are paid.

(6) Notice

School bus and bus stop rules and consequences for
violations of these rules will be reviewed with
students annually and copies of these rules will be
made available to students. School bus rules are to be
posted on each school bus.

(7) Criminal Conduct

In cases involving criminal conduct (for example,
assault, weapons, drug possession, or vandalism), the
appropriate school district personnel and local law
enforcement officials will be informed.

IV.  PARENT AND GUARDIAN INVOLVEMENT

A.

Policy 709

Parent and Guardian Notification

The school district school bus and bus stop rules will be provided to each
family. Parents and guardians are asked to review the rules with their
children.

Parents/Guardians Responsibilities for Transportation Safety

Parents/Guardians are responsible to:

1. Become familiar with school district rules, policies, regulations, and
the principles of school bus safety, and thoroughly review them with
their children;



2. Support safe riding and walking practices, and recognize that
students are responsible for their actions;

3. Communicate safety concerns to their school administrators;

4. Monitor bus stops, if possible;

5. Haye their children to the bus stop five (5) minutes before the bus
arrives;

6. Have their children properly dressed for the weather; and

7. Have a plan in case the bus is late.

V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s
license with a school bus endorsement. A person possessing a valid driver’s
license, without a school bus endorsement, may drive a type III vehicle set
forth in Paragraphs VII.B. and VII.C., below. Drivers with a valid Class D
driver’s license, without a school bus endorsement, may operate a “type A-
I”” school bus as set forth in Paragraph VIIL.D., below.

B. The school district shall conduct mandatory drug and alcohol testing of all
school district bus drivers and bus driver applicants in accordance with state
and federal law and school district policy.

C. A school bus driver, with the exception of a driver operating a type A-I
school bus or type III vehicle, who has a commercial driver’s license and
who is convicted of a criminal offense, a serious traffic violation, or of
violating any other state or local law relating to motor vehicle traffic control,
other than a parking violation, in any type of motor vehicle in a state or
jurisdiction other than Minnesota, shall notify the Minnesota Division of
Driver and Vehicle Services (Division) of the conviction within thirty (30)
days of the conviction. For purposes of this paragraph, a “serious traffic
violation” means a conviction of any of the following offenses:

1. excessive speeding, involving any single offense for any speed of
fifteen (15) miles per hour or more above the posted speed limit;

2. reckless driving;
3. improper or erratic traffic lane changes;
4. following the vehicle ahead too closely;

Policy 709 8
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5. a violation of state or local law, relating to motor vehicle traffic
control, arising in connection with a fatal accident;

6. driving a commercial vehicle without obtaining a commercial
driver’s license or without having a commercial driver’s license in
the driver’s possession;

7. driving a commercial vehicle without the proper class of
commercial driver’s license and/or endorsements for the specific
vehicle group being operated or for the passengers or type of cargo
being transported;

8. a violation of a state or local law prohibiting texting while driving a
commercial vehicle; and

0. a violation of a state or local law prohibiting the use of a hand-held
mobile telephone while driving a commercial vehicle.

A school bus driver, with the exception of a driver operating a type A-I
school bus or type III vehicle, who has a commercial driver’s license and
who is convicted of violating, in any type of motor vehicle, a Minnesota
state or local law relating to motor vehicle traffic control, other than a
parking violation, shall notify the person’s employer of the conviction
within thirty (30) days of conviction. The notification shall be in writing
and shall contain all the information set forth in Attachment A
accompanying this policy.

A school bus driver, with the exception of a driver operating a type A-I
school bus or type III vehicle, who has a Minnesota commercial driver’s
license suspended, revoked, or cancelled by the state of Minnesota or any
other state or jurisdiction and who loses the right to operate a commercial
vehicle for any period or who is disqualified from operating a commercial
motor vehicle for any period shall notify the person’s employer of the
suspension, revocation, cancellation, lost privilege, or disqualification.
Such notification shall be made before the end of the business day following
the day the employee received notice of the suspension, revocation,
cancellation, lost privilege, or disqualification. The notification shall be in
writing and shall contain all the information set forth in Attachment B
accompanying this policy.

A person who operates a type III vehicle and who sustains a conviction as
described in Subparagraph VII.C.1.g. (i.e., driving while impaired
offenses), VIL.C.1.h. (i.e., felony, controlled substance, criminal sexual
conduct offenses, or offenses for surreptitious observation, indecent
exposure, use of minor in a sexual performance, or possession of child
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pornography or display of pornography to a minor), or VIL.C.1.i. (multiple
moving violations) while employed by the entity that owns, leases, or
contracts for the school bus, shall report the conviction to the person’s
employer within ten (10) days of the date of the conviction. The notification
shall be in writing and shall contain all the information set forth in
Attachment C accompanying this policy.

SCHOOL BUS DRIVER TRAINING

A. Training

1.

All new school bus drivers shall be provided with pre-service
training, including in-vehicle (actual driving) instruction, before
transporting students and shall meet the competency testing
specified in the Minnesota Department of Public Safety’s Minnesota
Model School Bus Driver Training Program. All school bus drivers
shall receive in-service training annually. For purposes of this
section, “annually” means at least once every 380 days from the
initial or previous evaluation and at least once every 380 days from
the initial or previous license verification. The school district shall
retain on file an annual individual school bus driver “evaluation
certification” form for each school district driver as contained in the
Minnesota Model School Bus Driver Training Program.

2. All bus drivers operating a type III vehicle will be provided with
annual training and certification as set forth in Subparagraph
VIL.C.1.b., below, by either the school district or the entity from
whom such services are contracted by the school district.
B. Evaluation

School bus drivers with a Class D license will be evaluated annually and all
other bus drivers will be assessed periodically for the following

competencies:

1. Safely operate the type of school bus the driver will be driving;

2. Understand student behavior, including issues relating to students
with disabilities;

3. Ensure orderly conduct of students on the bus and handling incidents
of misconduct appropriately;

4, Know and understand relevant laws, rules of the road, and local

school bus safety policies;

10
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5.

6.

Handle emergency situations; and

Safely load and unload students.

The evaluation must include completion of an individual “school bus driver
evaluation form” (road test evaluation) as contained in the Minnesota Model
School Bus Driver Training Program.

OPERATING RULES AND PROCEDURES

A. General Operating Rules

1.

School buses shall be operated in accordance with state traffic and
school bus safety laws and the procedures contained in the
Minnesota Model School Bus Driver Training Program.

Only students assigned to the school bus by the school district shall
be transported. The number of students or other authorized
passengers transported in a school bus shall not be more than the
legal capacity for the bus. No person shall be allowed to stand when
the bus is in motion.

The parent/guardian may designate, pursuant to school district
policy, a day care facility, respite care facility, the residence of a
relative, or the residence of a person chosen by the parent or
guardian as the address of the student for transportation purposes.
The address must be in the attendance area of the assigned school
and meet all other eligibility requirements.

Bus drivers must minimize, to the extent practical, the idling of
school bus engines and exposure of children to diesel exhaust fumes.

To the extent practical, the school district will designate school bus
loading/unloading zones at a sufficient distance from school air-
intake systems to avoid diesel fumes from being drawn into the
systems.

A bus driver may not operate a school bus while communicating
over, or otherwise operating, a cellular phone for personal reasons,
whether hand-held or hands free, when the vehicle is in motion or a
part of traffic.

For purposes of this paragraph, “school bus” has the meaning given
in Minnesota Statutes, section 169.011, subdivision 71:

11
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“School bus” means a motor vehicle used to: (1) transport pupils to
or from a school defined in Minnesota Statutes, section 120A.22, or
to or from school-related activities, by the school or a school district,
or by someone under an agreement with the school or a school
district; or (2) provide training on the operation of the vehicle for
purposes specified in clause (1) to employees of the school, school
district, or a person under agreement with the school or school
district.

A school bus does not include a motor vehicle transporting children
to or from school for which parents or guardians receive direct
compensation from a school district, a motor coach operating under
charter carrier authority, a transit bus providing services as defined
in Minnesota Statutes, section 174.22, subdivision 7, or a vehicle
otherwise qualifying as a type III vehicle under Minnesota Statutes,
section 169.011, subdivision 71, paragraph (h), when the vehicle is
properly registered and insured and being driven by an employee or
agent of a school district for nonscheduled or nonregular
transportation.

In addition, “school bus™ also includes type III vehicles when driven
by employees or agents of the school district. “Cellular phone”
means a cellular, analog, wireless, or digital telephone capable of
sending or receiving telephone or text messages without an access
line for service.

Type 1II Vehicles

1.

Type III vehicles are restricted to passenger cars, station wagons,
vans, and buses having a maximum manufacturer’s rated seating
capacity of ten (10) or fewer people including the driver and a gross
vehicle weight rating of 10,000 pounds or less. A van or bus
converted to a seating capacity of ten (10) or fewer and placed in
service on or after August 1, 1999, must have been originally
manufactured to comply with the passenger safety standards.

Type III vehicles must be painted a color other than national school
bus yellow.

Type III vehicles shall be state inspected in accordance with legal
requirements.

Vehicles model year 2007 or older must not be used as type III

vehicles to transport school children, except those vehicles that are
manufactured to meet the structural requirements of federal motor
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10.

vehicle safety standard 222, 49 Code of Federal Regulations, Part
571.

If a type III vehicle is school district owned, the school district name
will be clearly marked on the side of the vehicle. The type III vehicle
must not have the words “school bus” in any location on the exterior
of the vehicle or in any interior location visible to a motorist.

A “type III vehicle” must not be outwardly equipped and identified
as atype A, B, C, or D bus.

Eight-lamp warning systems and stop arms must not be installed or
used on type III vehicles.

Type III vehicles must be equipped with mirrors as required by law.

Any type III vehicle may not stop traffic and may not load or unload
before making a complete stop and disengaging gears by shifting
into neutral or park. Any type III vehicle used to transport students
must not load or unload so that a student has to cross the road, except
where not possible or impractical, then the driver or assistant must
escort a student across the road. If the driver escorts the student
across the road, then the motor must be stopped, the ignition key
removed, the brakes set, and the vehicle otherwise rendered
immobile.

Any type III vehicle used to transport students must carry
emergency equipment including:

a. Fire extinguisher

A minimum of one (1) 10BC rated dry chemical type fire
extinguisher is required. The extinguisher must be mounted
in a bracket and must be located in the driver’s compartment
and be readily accessible to the driver and passengers. A
pressure indicator is required and must be easily read
without removing the extinguisher from its mounted
position.

b. Eirst-aid-kat-and-bBody fluids cleanup kit

A minimnem-ot—a—Hunit-frstad-kit—and a body fluids
cleanup kit is required.-Fhey The kit must be contained in a
removable, moisture- and dust-proof container mounted in
an accessible place within the driver’s compartment and

13
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11.

12.

13.

must be marked to indicate their—the kit’s identity and
location.

C. First Aid Kit

A first aid kit meeting the requirements as defined in the
current version of the National School Transportation
Specifications and Procedures (NSTSP) must be provided in
vehicles model year 2027 and newer. All other vehicles may
contain a minimum of a ten-unit first aid kit, as specified in
Minnesota Rules 1993, part 3520.5120, or a first aid kit
meeting the requirements of the NSTSP. After January 1,
2030, all type III vehicles must be equipped with a first aid
kit meeting the requirements of the NSTSP.

d. Passenger cars and station wagons may carry a fire
extinguisher, a first aid kit, and warning triangles in the trunk
or trunk area of the vehicle if a label in the driver and front
passenger area clearly indicates the location of these items.

Students will not be regularly transported in private vehicles that are
not state inspected as type III wvehicles. Only emergency,
unscheduled transportation may be conducted in vehicles with a
seating capacity of ten (10) or fewer without meeting the
requirements for a type III vehicle. Also, parents may use a private
vehicle to transport their own children under a contract with the
district. The school district has no system of inspection for private
vehicles.

All drivers of type III vehicles will be licensed drivers and will be
familiar with the use of required emergency equipment. The school
district will not knowingly allow a person to operate a type III
vehicle if the person has been convicted of an offense that
disqualifies the person from operating a school bus.

Type III vehicles will be equipped with child passenger restraints,
and child passenger restraints will be utilized to the extent required
by law.

Type III Vehicle Driven by Employees with a Driver’s License Without a

School Bus Endorsement

1.

The holder of a Class A, B, C, or D driver’s license, without a school
bus endorsement, may operate a type III vehicle, described above,
under the following conditions:
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The operator is an employee of the entity that owns, leases,
or contracts for the school bus, which may include the school
district.

The operator’s employer, which may include the school
district, has adopted and implemented a policy that provides
for annual training and certification of the operator in:

(1) safe operation of a type III vehicle;

(2) understanding student behavior, including issues
relating to students with disabilities;

3) encouraging orderly conduct of students on the bus
and handling incidents of misconduct appropriately;

4) knowing and understanding relevant laws, rules of
the road, and local school bus safety policies;

(5) handling emergency situations;
(6) proper use of seat belts and child safety restraints;
(7) performance of pre-trip vehicle inspections;

(8) safe loading and unloading of students, including,
but not limited to:

(a) utilizing a safe location for loading and
unloading students at the curb, on the
nontraffic side of the roadway, or at off-street
loading areas, driveways, yards, and other
areas to enable the student to avoid hazardous
conditions;

(b) refraining from loading and wunloading
students in a vehicular traffic lane, on the
shoulder, in a designated turn lane, or a lane
adjacent to a designated turn lane;

(©) avoiding a loading or unloading location that
would require a student to cross a road, or
ensuring that the driver or an aide personally
escort the student across the road if it is not
reasonably feasible to avoid such a location;

15



Policy 709

(d) placing the type III vehicle in “park™ during
loading and unloading;

(e) escorting a student across the road under
clause (c) only after the motor is stopped, the
ignition key is removed, the brakes are set,
and the wvehicle is otherwise rendered
immobile; and

9) compliance with Paragraph V.F. concerning
reporting convictions to the employer within ten (10)
days of the date of conviction.

A background check or background investigation of the
operator has been conducted that meets the requirements
under Minnesota Statutes, section 122A.18, subdivision 8,
or Minnesota Statutes, section 123B.03 for school district
employees; Minnesota Statutes, section 144.057 or
Minnesota Statutes, chapter 245C for day care employees;
or Minnesota Statutes, section 171.321, subdivision 3, for all
other persons operating a type III vehicle under this section.

Operators shall submit to a physical examination as required
by Minnesota Statutes, section 171.321, subdivision 2.

The operator’s employer requires preemployment drug
testing of applicants for operator positions. Current
operators must comply with the employer’s policy under
Minnesota Statutes, section 181.951, subdivisions 2, 4, and
5. Notwithstanding any law to the contrary, the operator’s
employer may use a breathalyzer or similar device to fulfill
random alcohol testing requirements.

The operator’s driver’s license is verified annually by the
entity that owns, leases, or contracts for the type III vehicle
as required by Minnesota Statutes, section 171.321,
subdivision 5.

A person who sustains a conviction, as defined under
Minnesota Statutes, 609.02, of violating Minnesota Statutes,
section 169A.25, 169A.26, 169A.27 (driving while impaired
offenses), or 169A.31 (alcohol-related school bus driver
offenses), or whose driver’s license is revoked under
Minnesota Statutes, sections 169A.50 to 169A.53 of the
implied consent law, or who is convicted of violating or
whose driver’s license is revoked under a similar statute or
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ordinance of another state, is precluded from operating a
type III vehicle for five (5) years from the date of conviction.

h. A person who has ever been convicted of a disqualifying
offense as defined in Minnesota Statutes, section 171.3215,
subdivision 1(c), (i.e., felony, controlled substance, criminal
sexual conduct offenses, or offenses for surreptitious
observation, indecent exposure, use of minor in a sexual
performance, or possession of child pornography or display
of pornography to a minor) may not operate a type III
vehicle.

1. A person who sustains a conviction, as defined under
Minnesota Statutes, section 609.02, of a moving offense in
violation of Minnesota Statutes, chapter 169 within three (3)
years of the first of three (3) other moving offenses is
precluded from operating a type III vehicle for one (1) year
from the date of the last conviction.

J- Students riding the type III vehicle must have training
required under Minnesota Statutes, section 123B.90,
subdivision 2 (See Paragraph I1.B., above).

k. Documentation of meeting the requirements listed in this
section must be maintained under separate file at the
business location for each type III vehicle operator. The
school district or any other entity that owns, leases, or
contracts for the type III vehicle operating under this section
is responsible for maintaining these files for inspection.

2. The Type III vehicle must bear a current certificate of inspection
issued under Minnesota Statutes, section 169.451.

3. An employee of the school district who is not employed for the sole
purpose of operating a type III vehicle may, in the discretion of the
school district, be exempt from Subparagraphs VII.C.1.d. (physical
examination) and VII.C.1.e. (drug testing), above.

D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License
Without a School Bus Endorsement

1. The holder of a Class D driver’s license, without a school bus
endorsement, may operate a type A-I school bus or a Multifunction
School Activity Bus (MFSAB) under the following conditions:
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a. The operator is an employee of the school district or an
independent contractor with whom the school district
contracts for the school bus and is not solely hired to provide
transportation services under this paragraph.

b. The operator drives the school bus only from points of origin
to points of destination, not including home-to-school trips
to pick up or drop off students.

C. The operator is prohibited from using the 8-light system if
the vehicle is so equipped.

d. The operator has submitted to a background check and
physical examination as required by Minnesota Statutes,
section 171.321, subdivision 2.

e. The operator has a valid driver’s license and has not
sustained a conviction of a disqualifying offense as set forth
in Minnesota Statutes, section 171.02, subdivisions 2a(h) -

2a(j).

f. The operator has been trained in the proper use of child
safety restraints as set forth in the National Highway Traffic
Safety ~ Administration’s  Guideline for the Safe
Transportation of Pre-school Age Children in School Buses,
if child safety restraints are used by passengers, in addition
to the training required in Article VI., above.

g. The bus has a gross vehicle weight rating of 14,500 pounds
or less and is designed to transport fifteen (15) or fewer
passengers, including the driver.

2. The school district shall maintain annual certification of the
requirements listed in this section for each Class D license operator.

3. A school bus operated under this section must bear a current
certificate of inspection.

4, The word “School” on the front and rear of the bus must be covered
by a sign that reads “Activities” when the bus is being operated
under authority of this section.

VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES

A. If possible, school bus drivers or their supervisors shall call “911” or the
local emergency phone number in the event of a serious emergency.
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IX.
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School bus drivers shall meet the emergency training requirements
contained in Unit III “Crash & Emergency Preparedness” of the Minnesota
Model School Bus Driver Training Program. This includes procedures in
the event of a crash (accident).

School bus drivers and bus assistants for special education students
requiring special transportation service because of a disability shall be
trained in basic first aid procedures, shall within one (1) month after the
effective date of assignment participate in a program of in-service training
on the proper methods for dealing with the specific needs and problems of
students with disabilities, assist students with disabilities on and off the bus
when necessary for their safe ingress and egress from the bus; and ensure
that protective safety devices are in use and fastened properly.

Emergency health information shall be maintained on the school bus for
students requiring special transportation service because of a disability. The
information shall state:

1. the student’s name and address;

2. the nature of the student’s disabilities;

3. emergency health care information; and

4. the names and telephone numbers of the student’s physician,

parents, guardians, or custodians, and some person other than the
student’s parents or custodians who can be contacted in case of an
emergency.

SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS

A.

All school vehicles shall be maintained in safe operating conditions through
a systematic preventive maintenance and inspection program adopted or
approved by the school district.

All school vehicles shall be state inspected in accordance with legal
requirements.

A copy of the current daily pre-trip inspection report must be carried in the
bus. Daily pre-trip inspections shall be maintained on file in accordance
with the school district’s record retention schedule. Prompt reports of
defects to be immediately corrected will be submitted.

Daily post-trip inspections shall be performed to check for any children or
lost items remaining on the bus and for vandalism.
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XI.

SCHOOL TRANSPORTATION SAFETY DIRECTOR

The school board has designated an individual to serve as the school district’s
school transportation safety director. The school transportation safety director shall
have day-to-day responsibility for student transportation safety, including
transportation of nonpublic school children when provided by the school district.
The school transportation safety director will assure that this policy is periodically
reviewed to ensure that it conforms to law. The school transportation safety director
shall certify annually to the school board that each school bus driver meets the
school bus driver training competencies required Minnesota Statutes, section
171.321, subdivision 4. The transportation safety director also shall annually verify
or ensure that the private contractor utilized by the school has verified the validity
of the driver’s license of each employee who regularly transports students for the
school district in a type A, B, C, or D school bus, type III vehicle, or MFSAB with
the National Driver Register or the Department of Public Safety. Upon request of
the school district superintendent or the superintendent of the school district where
nonpublic students are transported, the school transportation safety director also
shall certify to the superintendent that students have received school bus safety
training in accordance with state law. The name, address and telephone number of
the school transportation safety director are on file in the school district office. Any
questions regarding student transportation or this policy may be addressed to the
school transportation safety director.

STUDENT TRANSPORTATION SAFETY COMMITTEE

The school board may establish a student transportation safety committee. The
chair of the student transportation safety committee is the school district’s school
transportation safety director. The school board shall appoint the other members of
the student transportation safety committee. Membership may include parents,
school bus drivers, representatives of school bus companies, local law enforcement
officials, other school district staff, and representatives from other units of local
government.

Legal References:  Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses)
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Minn. Stat. § 123B.03 (Background Check)

Minn. Stat. § 123B.42 (Textbooks; Individual Instruction or
Cooperative Learning Material; Standard Tests)

Minn. Stat. § 123B.88 (Independent School Districts;
Transportation)

Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine;
Parking)

Minn. Stat. § 123B.90 (School Bus Safety Training)

Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)
Minn. Stat. § 123B.935 (Active Transportation Safety Training)
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Minn. Stat. § 144.057 (Background Studies on Licensees and Other
Personnel)

Minn. Stat. Ch. 169 (Traffic Regulations)

Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)

Minn. Stat. § 169.02 (Scope)

Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s
Duties)

Minn. Stat. § 169.446, Subd. 2 (Safety of School Children; Training
and Education Rules)

Minn. Stat. § 169.451 (Inspecting School and Head Start Buses;
Rules; Misdemeanor)

Minn. Stat. § 169.454 (Type III Vehicle Standards)

Minn. Stat. § 169.4582 (Reportable Offense on School Buses)
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired)

Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start
Bus Driving)

Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)

Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types,
Endorsements, Restrictions)

Minn. Stat. § 171.168 (Notice of Violation by Commercial Driver)
Minn. Stat. § 171.169 (Notice of Commercial License Suspension)
Minn. Stat. § 171.321 (Qualifications of School Bus and Type III
Vehicle Drivers)

Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement
for Certain Offenses)

Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)
Minn. Stat. Ch. 245C (Human Services Background Studies)
Minn. Stat. § 609.02 (Definitions)

Minnesota Rules 1993, part 3520.5120

Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)
49 C.F.R. Part 383 (Commercial Driver’s License Standards;
Requirements and Penalties)

49 C.F.R. § 383.31 (Notification of Convictions for Driver
Violations)

49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)

49 C.F.R. § 383.51 (Disqualification of Drivers)

49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards)

Policy 416 (Drug, Alcohol, and Cannabis Testing)
Policy 506 (Student Discipline)

Policy 515 (Protection and Privacy of Pupil Records)
Policy 707 (Transportation of Public Students)
Policy 708 (Transportation of Nonpublic Students)
Policy 710 (Extracurricular Transportation)
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Minnesota Department of Public Safety: School Bus Resources
(accessed 10/12/25)

National Highway Traffic Safety Administration: Guideline for the
Safe Transportation of Pre-school Age Children in School Buses
(Feb. 1999) (accessed 10/12/25)
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721 PROCUREMENT POLICY

[NOTE: School districts are required by the federal Uniform Grant Guidance (UGG) regulations,
2 Code of Federal Regulations, part 200, to have the policies that establish uniform administrative
requirements, cost principles, and audit requirements for federal awards to non-federal entities
including school districts. In June 2018, the United States Office of Management and Budget
increased the threshold dollar amounts for both simplified acquisition costs ($250,000) and micro-
purchases ($10,000). In addition, school districts must comply with Minnesota laws on
procurement. |

I PURPOSE

The purpose of this policy is to ensure compliance with the requirements of the federal Uniform
Grant Guidance regulations by establishing uniform administrative requirements, cost principles,
and audit requirements for federal grant awards received by the school district. This policy also
seeks to ensure compliance with Minnesota procurement laws governing school districts.

I1. DEFINITIONS

A. “Compensation for personal services” includes all remuneration, paid currently or
accrued, for services of employees rendered during the period of performance under
the federal award, including, but not necessarily limited to, wages and salaries.
Compensation for personal services may also include fringe benefits which are
addressed in 2 Code of Federal Regulations, section 200.431 (Compensation -
Fringe Benefits).

B. “Competitive procurement process” means a process for procurement by sealed
bids or by proposals under Minnesota Statutes, section 471.345.

C. “Contract” means a legal instrument by which the school district purchases property
or services needed to carry out the project or program under a federal award. The
term, as used in 2 Code of Federal Regulations, Part 200, does not include a legal
instrument, even if the school district considers it a contract, when the substance
of the transaction meets the definition of a federal award or subaward.

D. “Direct costs” are those costs that can be identified specifically with a particular
final cost objective, such as a federal award, or other internally or externally funded
activity, or that can be directly assigned to such activities relatively easily with a
high degree of accuracy.
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“Equipment” means tangible personal property (including information technology
systems) having a useful life of more than one year and a per-unit acquisition cost
which exceeds the lesser of the capitalization level established by the school district
for financial statement purposes, or $10,000.

“Federal award” has the meaning, depending on the context, in either paragraph 1.
or 2. below:

1.

a. The federal financial assistance that the school district receives
directly from a federal awarding agency or indirectly from a pass-
through entity, as described in 2 Code of Federal Regulations,
section 200.101; or

b. The cost-reimbursement contract under the federal Acquisition
Regulations that the school district receives directly from a federal
awarding agency or indirectly from a pass-through entity, as
described in 2 Code of Federal Regulations, section 200.101.

2. The instrument setting forth the terms and conditions. The instrument is the
grant agreement, cooperative agreement, other agreement for assistance
covered in paragraph (2) of the definition of Federal financial assistance in
2 Code of Federal Regulations 200.1, or the cost-reimbursement contract
awarded under the federal Acquisition Regulations.

3. “Federal award” does not include other contracts that a federal agency uses

to buy goods or services from a contractor or a contract to operate federal-
government-owned, contractor-operated facilities.

“Qrants” includes

1. “State-administered grants™ are those grants that pass through a state agency
such as the Minnesota Department of Education (MDE).

2. “Direct grants” are those grants that do not pass through another agency
such as MDE and are awarded directly by the federal awarding agency to
the grantee organization. These grants are usually discretionary grants that
are awarded by the U.S. Department of Education (DOE) or by another
federal awarding agency.

“Non-federal entity” means a state, local government, Indian tribe, institution of
higher education, or nonprofit organization that carries out a federal award as a
recipient or subrecipient.



“Post-retirement health plans” refer to costs of health insurance or health services
not included in a pension plan covered by 2 Code of Federal Regulations, section
200.431(g) for retirees and their spouses, dependents, and survivors.

“Severance pay” is a payment in addition to regular salaries and wages by the
school district to workers whose employment is being terminated.

“Travel costs” are the expenses for transportation, lodging, subsistence, and related
items incurred by employees who are in travel status on official business of the
school district.

III. PROCUREMENT METHOD OPTIONS

A.
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Procurement by micro-purchase

The acquisition of supplies or services when the aggregate dollar amount of the
procurement transaction does not exceed the micro-purchase threshold (generally
$10,000, except as otherwise discussed in 48 Code of Federal Regulations, subpart
2.1 or as periodically adjusted for inflation).

Procurement by small purchase procedures

This procurement method may be used when the value of the procurement
transaction does not exceed the federal simplified acquisition threshold and is
within the state threshold of $175,000. If a small purchase procedure is used, price
or rate quotations must be obtained from an adequate number of qualified sources.
Unless specified by the Federal agency, the school district may exercise judgment
in determining what number is adequate.

Procurement by sealed bids (formal advertising)

This procurement method involves a publicly solicited and a firm, fixed-price
contract (lump sum or unit price) awarded to the responsible bidder whose bid,
conforming to all the material terms and conditions of the invitation for bids, is the
lowest in price.

Procurement by competitive proposals

This procurement method is normally conducted with more than one source
submitting an offer, and either a fixed-price or cost-reimbursement type contract is
awarded. Competitive proposals are generally used when conditions are not
appropriate for the use of sealed bids.

Procurement by noncompetitive proposals

This procurement method involves solicitation of a proposal from only one source.



IV.  GENERAL PROCUREMENT STANDARDS

A.
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The school district must use its own documented procurement procedures that
reflect applicable state laws, provided that the procurements conform to the
applicable federal law and the standards identified in the Uniform Grant Guidance.

The school district must maintain oversight to ensure that contractors perform in
accordance with the terms, conditions, and specifications of their contracts or
purchase orders.

The school district’s procedures must avoid acquisition of unnecessary or
duplicative items. Consideration should be given to consolidating or breaking out
procurements to obtain a more economical purchase. Where appropriate, an
analysis will be made of lease versus purchase alternatives and any other
appropriate analysis to determine the most economical approach. Breaking up a
procurement into smaller components to avoid the thresholds established in this
policy is prohibited.

The school district must award contracts only to responsible contractors possessing
the ability to perform successfully under the terms and conditions of a proposed
procurement. Consideration will be given to such matters as contractor integrity,
compliance with public policy, record of past performance, and financial and
technical resources.

The school district must maintain records sufficient to detail the history of
procurement. These records will include, but are not necessarily limited to, the
following: rationale for the method of procurement; selection of the contract type;
contractor selection or rejection; and the basis for the contract price.

The school district alone must be responsible, in accordance with good
administrative practice and sound business judgment, for the settlement of all
contractual and administrative issues arising out of procurements. These issues
include, but are not limited to, source evaluation, protests, disputes, and claims.
These standards do not relieve the school district of any contractual responsibilities
under its contracts.

The school district must take all necessary affirmative steps to assure that minority
businesses, women’s business enterprises, veteran-owned businesses, and labor

surplus area firms are considered.

Thresholds for Employee Purchases

I. The superintendent and/or Business Manager in conjunction with the school
board, is responsible for overseeing the procurement process, including
establishment of procedures, internal controls, quality assurance, methods
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of greatest economy, and compliance with all applicable laws. To be valid,
all contracts must be approved by the board, except as otherwise provided
in this policy. Nothing in this paragraph shall be construed to waive or
supersede statutory requirements relating to public contracts, competitive
bidding thresholds, or school board oversight, except as expressly permitted
by law.

Individual school district employees may incur expenditures in the
following amounts without prior board approval so long as such
expenditures are consistent with the school board-approved budget,
provided that in all cases the school board retains authority to disapprove
any expenditure for any reason at its sole discretion:

a. Any school district employee may make a purchase for use in
connection with school district operations when the expenditure is
less than $1,000 and is consistent with this policy’s requirements.

b. In addition to the foregoing, the following school district employees

may execute a purchase or procurement that requires the
expenditure of up to the following amounts:

(1).  Superintendent: Up to -

(2).  BusinessManager: Up to $25.000

[NOTE: The school board has the authority to determine whether to adopt Subparagraph H.2. In
addition, the board may determine the employees to be included and the expenditure amounts to

be authorized.]
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Emergency expenditures and procurement authorization

Notwithstanding other provisions of this policy, including the threshold
authorization above, the superintendent is authorized to approve emergency
expenditures when the superintendent determines that a public exigency or
emergency exists that threatens the health, safety, or welfare of students,
staff, or school district property and that the expenditure cannot be delayed
until the next regular or special meeting of the school board without material
harm to the school district.

In an emergency, the Superintendent may authorize an expenditure in
excess of the Superintendent’s delegated purchasing authority, subject to
the following conditions:

a. The procurement shall comply with applicable state and federal law,
including the use of noncompetitive procurement when permitted by
law;



V.

b. The superintendent shall document the nature of the emergency, the
basis for determining that immediate action was required, and the reason
competitive procurement procedures were not used;

c. The expenditure shall be reported to the school board for ratification
at the next regular or specially called school board meeting; and

d. Emergency authority under this paragraph is limited to the specific
emergency circumstances and does not constitute a permanent increase

in the superintendent’s purchasing authority.

PROCUREMENT METHODS WHEN USING STATE FUNDS

The school district must use one of the following methods of procurement when using state funds:

A.

Procurements for $25.000 or less

If the amount of the contract is estimated to be $25,000 or less, the contract may be made
either upon quotation or in the open market, in the school district’s discretion. If the
contract is made upon quotation it shall be based, so far as practicable, on at least two (2)
quotations which shall be kept on file for a period of at least one (1) year after their receipt.

Alternatively, the school district may award a contract for construction, alteration, repair,
or maintenance work to the vendor or contractor offering the best value under a request for

proposals as described in Minnesota Statutes, section 16C.28, subdivision 1, paragraph (a),
clause (2), and paragraph (c).

Procurements for $25,000 or less also may be conducted by micro-purchase.

Procurements Exceeding $25.000 but not $175.000

1. Sealed Bids or Direct Negotiation

If the amount of the contract is estimated to exceed $25,000 but not to exceed
$175,000, the contract may be made either upon sealed bids or by direct
negotiation, by obtaining two (2) or more quotations for the purchase or sale when
possible, and without advertising for bids or otherwise complying with the
requirements of competitive bidding. All quotations obtained shall be kept on file
for a period of at least one (1) year after receipt thereof.

2. Best Value Alternative

As an alternative to the procurement method described in Subparagraph B.1 above,
the school district may award a contract for construction, alteration, repair, or
maintenance work to the vendor or contractor offering the best value under a

Policy 721 6



Policy 721

request for proposals as described in Minnesota Statutes, section 16C.28,
subdivision 1, paragraph (a), clause (2), and paragraph (c).

Procurements Exceeding $175.000

If the amount of the contract is estimated to exceed $175,000, sealed bids shall be
solicited by public notice in the manner and subject to the requirements of the law
governing school district contracts.

Procurement by Sealed Bids

Procurement by sealed bids means a process in which bids are publicly solicited
and a firm fixed price contract by lump sum or unit price is awarded to the
responsible bidder whose bid, conforming with all material terms and conditions of
the invitation for bids, is the lowest in price. If sealed bids are used, the following
requirements apply:

1.

bids must be solicited from an adequate number of qualified sources,

providing bidders sufficient response time prior to the date set for opening
bids;

the invitation for bids, which includes any specifications and pertinent
attachments, must define the items or services in order for the bidder to
properly respond;

all bids will be opened at the time and place prescribed in the invitation for
bids, and the bids must be opened publicly;

a firm fixed price contract award will be made in writing to the lowest
responsive and responsible bidder. Where specified in bidding documents,
factors such as discounts, transportation cost, and life cycle costs must be
considered in determining which bid is lowest. Payment discounts will only
be used to determine the low bid when prior experience indicates that the
discounts are usually taken advantage of;

any or all bids may be rejected if there is a sound documented reason; and

in order for a sealed bid to be feasible, the following conditions must be
present:

a. a complete, adequate, and realistic specification or purchase
description is available;

b. two (2) or more responsible bidders are willing and able to compete
effectively for the business; and



c. the procurement lends itself to a firm fixed price contract and the
selection of the successful bidder can be made principally on the
price.

D. Procurement by Proposals

"Procurement by proposals" means a process in which either a fixed price or cost-
reimbursement type contract is awarded. Proposals are generally used when conditions are
not appropriate for the use of sealed bids. They are awarded in accordance with the
following requirements:

1.

requests for proposals must be publicized and identify all evaluation factors
and their relative importance. Proposals must be solicited from an adequate
number of qualified offerors. Any response to publicized requests for
proposals must be considered to the maximum extent practical;

the school district must have a written method for conducting technical
evaluations of the proposals received and for making selections; and

contracts must be awarded to the responsible offeror whose proposal is most
advantageous to the school district, with price and other factors considered.

V. PROCUREMENT METHODS WHEN USING FEDERAL FUNDS

A. Procurement by Competitive Proposals

This is a procurement method used when conditions are not appropriate for using
sealed bids. This procurement method may result in either a fixed-price or cost-
reimbursement contract. If this method is used, the following requirements apply:

1.
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Requests for proposals require public notice, and all evaluation factors and

their relative importance must be identified. Proposals must be solicited
from multiple qualified entities. To the maximum extent practicable, any
proposals submitted in response to the public notice must be considered;

Proposals must be solicited from an adequate number of qualified sources;

The school district must have a written method for conducting technical
evaluations of the proposals received and for selecting recipients;

Contracts must be awarded to the responsible firm whose proposal is most
advantageous to the program, with price and other factors considered; and

The school district may use competitive proposal procedures for

qualifications-based procurement of architectural/engineering (A/E)
professional services whereby competitors’ qualifications are evaluated and
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the most qualified competitor is selected, subject to negotiation of fair and
reasonable compensation. The method where price is not used as a selection
factor can only be used in procurement of A/E professional services; it
cannot be used to purchase other types of services, though A/E firms are a
potential source to perform the proposed effort.

Procurement by Noncompetitive Proposals

Procurement by noncompetitive proposals may be used only when one (1) or more
of the following circumstances apply:

1.

The aggregate amount of the procurement transaction does not exceed the
micro-purchase threshold;

The item is available only from a single source;

The public exigency or emergency for the requirement will not permit a
delay resulting from competitive solicitation;

The DOE or MDE expressly authorizes noncompetitive proposals in
response to a written request from the school district; or

After solicitation of a number of sources, competition is determined
inadequate.

Competition

1.

All procurement transactions under the Federal award must be conducted in
a manner that provides full and open competition and is consistent with the
standards of 2 Code of Federal Regulations, sections 200.319 and .320.

The school district must have written procedures for procurement
transactions. These procedures must ensure that all solicitations:

a. are made in accordance with 2 Code of Federal Regulations, section
200.319(b);
b. incorporate a clear and accurate description of the technical

requirements for the material, product, or service to be procured.
Such description must not, in competitive procurements, contain
features which unduly restrict competition. The description may
include a statement of the qualitative nature of the material, product,
or service to be procured and, when necessary, must set forth those
minimum essential characteristics and standards to which it must
conform if it is to satisfy its intended use. Detailed product
specifications should be avoided if at all possible. When making a
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clear and accurate description of the technical requirements is
impractical or uneconomical, a “brand name or equivalent”
description may be used as a means to define the performance or
other salient requirements of procurement. The specific features of
the named brand which must be met by offers must be clearly stated;
and

c. identify all requirements which the offerors must fulfill and all other
factors to be used in evaluating bids or proposals.

The school district must ensure that all prequalified lists of persons, firms, or
products used in procurement transactions are current and include enough qualified
sources to ensure maximum open competition. When establishing or amending
prequalified lists, the school district must consider objective factors that evaluate
price and cost to maximize competition. The school must not preclude potential
bidders from qualifying during the solicitation period.

The school district is prohibited from contracting with or making subawards under
“covered transactions” to parties that are suspended or debarred or whose principals
are suspended or debarred. “Covered transactions” include procurement contracts
for goods and services awarded under a grant or cooperative agreement that are
expected to equal or exceed $25,000.

All nonprocurement transactions entered into by a recipient (i.e., subawards to
subrecipients), irrespective of award amount, are considered covered transactions,
unless they are exempt as provided in 2 Code of Federal Regulations, section
180.215.

Managing Property and Equipment and Safeguarding Assets

1. Property Standards

The school district must, at a minimum, provide the equivalent insurance
coverage for real property and equipment acquired or improved with federal
funds as provided to other property owned by the school district. Federally
owned property need not be insured unless required by the terms and
conditions of the federal award.

The school district must adhere to the requirements concerning real
property, equipment, supplies, and intangible property set forth in 2 Code
of Federal Regulations, sections 200.311, 200.314, and 200.315.

2. Managing Equipment
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Procedures for managing equipment (including replacement equipment),
whether acquired in whole or in part under a federal award, until disposition
takes place will, at a minimum, meet the following requirements:

a. Property records must be maintained that include a description of
the property; a serial number or other identification number; the
source of the funding for the property (including the federal award
identification number (FAIN)); who holds title; the acquisition date;
the cost of the property; the percentage of the federal participation
in the project costs for the federal award under which the property
was acquired; the location, use, and condition of the property; and
any ultimate disposition data, including the date of disposition and
sale price of the property.

b. A physical inventory of the property must be taken and the results
reconciled with the property records at least once every two (2)
years.

c. A control system must be developed to ensure adequate safeguards

to prevent loss, damage, or theft of the property. Any loss, damage,
or theft must be investigated.

d. Adequate maintenance procedures must be developed to keep
property in good condition.

e. If the school district is authorized or required to sell the property,

proper sales procedures must be established to ensure the highest
possible return.

H. Cybersecurity

The school district must take reasonable cybersecurity and other measures to

safeguard
1. Personally identifiable information;
2. Information that the federal agency or pass-through entity designates as

sensitive; and

3. other information that the school district considers sensitive and is
consistent with applicable federal, state, local, and tribal laws regarding
privacy and responsibility over confidentiality.

VII. FINANCIAL MANAGEMENT REQUIREMENTS

A. Financial Management

Policy 721 11



B.
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The school district’s financial management systems, including records
documenting compliance with federal statues, regulations, and the terms and
conditions of the federal award, must be sufficient to permit the preparation of
reports required by general and program-specific terms and conditions; and
tracking expenditures to establish that funds have been used in accordance with
federal statutes, regulations, and the terms and conditions of the federal award.

Payment

The school district must be paid in advance, provided it maintains or demonstrates
the willingness to maintain both written procedures that minimize the time elapsing
between the transfer of funds and disbursement between the school district and the
financial management systems that meet the standards for fund control and
accountability.

Advance payments to the school district must be limited to the minimum amounts
needed and be timed with actual, immediate cash requirements of the school district
in carrying out the purpose of the approved program or project. The timing and
amount of advance payments must be as close as is administratively feasible to the
actual disbursements by the school district for direct program or project costs and
the proportionate share of any allowable indirect costs. The school district must
make timely payment to contractors in accordance with the contract provisions.

Internal Controls

The school district must establish and maintain effective internal control over the
federal award that provides reasonable assurance that the school district is
managing the federal award in compliance with federal statutes, regulations, and
the terms and conditions of the federal award. These internal controls should align
with guidance in “Standards for Internal Control in the Federal Government” issued
by the Comptroller General of the United States, or the “Internal Control Integrated
Framework,” issued by the Committee of Sponsoring Organizations of the
Treadway Commission (COSO).

The school district must comply with federal statutes, regulations, and the terms
and conditions of the federal award.

The school district must evaluate and monitor the school district’s compliance with
statutes, regulations, and the terms and conditions of the federal award.

The school district must take prompt action when instances of noncompliance are
identified, including noncompliance identified in audit findings.

The school district must take reasonable measures to safeguard protected personally
identifiable information and other information considered sensitive consistent with
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applicable federal and state laws regarding privacy and obligations of
confidentiality.

VIII. ALLOWABLE USE OF FUNDS AND COST PRINCIPLES

A.

Policy 721

Allowable Use of Funds

The school district administration and school board will enforce appropriate
procedures and penalties for program, compliance, and accounting staff responsible
for the allocation of federal grant costs based on their allowability and their
conformity with federal cost principles to determine the allowability of costs.

Definitions

1. “Advance payment” means a payment that a federal agency or pass-through
entity makes by any appropriate payment mechanism and payment method
before the school district disburses the funds for program purposes.

2. “Allowable cost” means a cost that complies with all legal requirements that
apply to a particular federal education program, including statutes,
regulations, guidance, applications, and approved grant awards.

3. “Education Department General Administrative Regulations (EDGAR)”
means a compilation of regulations that apply to federal education
programs. These regulations contain important rules governing the
administration of federal education programs and include rules affecting the
allowable use of federal funds (including rules regarding allowable costs,
the period of availability of federal awards, documentation requirements,
and grants management requirements).

4. “Omni Circular’(also known as 2 Code of Federal Regulations, part 200,
the Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards, or the Uniform Grant Guidance means
federal cost principles that provide standards for determining whether costs
may be charged to federal grants.

Allowable Costs

The following items are costs that may be allowable under the 2 Code of Federal
Regulations, part 200, subpart E under specific conditions (review the specific part
of 2 Code of Federal Regulations 200, subpart E for allowability requirements for
the specific cost):

1. Advertising and public relations;

2. Advisory councils;
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Audit costs and related services;

Bonding costs;

Compensation - personal services;

Compensation — fringe benefits;

Conferences;

Contingency provisions;

Depreciation;

Employee health and welfare costs;

Equipment and other capital expenditures;

Gains and losses on disposition of depreciable assets;
Insurance and indemnification;

Intellectual property;

Maintenance and repair costs;

Materials and supplies costs, including costs of computing devices;
Memberships, subscriptions, and professional activity costs;
Organization costs;

Participant costs;

Plant and security costs;

Pre-award costs;

Professional service costs;

Proposal costs;

Publication and printing costs;

Rearrangement and reconversion costs;
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26.  Recruiting costs;
27.  Relocation costs of employees;

28.  Rental costs of buildings and equipment;

29. Scholarships, student aid costs, and tuition remission;
30. Specialized service facilities;

31. Taxes;

32. Telecommunication and video surveillance costs;

33. Termination and standard closeout costs;

34. Training and education costs;

35. Transportation costs; and

36. Travel costs.

Costs Forbidden by Federal Law

2 Code of Federal Regulations, part 200 and EDGAR identify certain costs that
may never be paid with federal funds. The list below provides examples of such
costs. If a cost is on this list, it may not be supported with federal funds unless an
exception exists (review the specific part of 2 Code of Federal Regulations 200,
subpart E for possible exceptions to unallowable costs). The fact that a cost is not
on this list does not mean it is necessarily permissible. Other important restrictions
apply to federal funds, such as those items detailed in the 2 Code of Federal
Regulations, part 200, subpart E; thus, the following list is not exhaustive:

1. Alcoholic beverages;

2. Bad debts;

3. Contingency provisions (with limited exceptions);
4. Contributions and donations

5. Entertainment (with limited exception);

6. Fines, penalties, damages, and other settlements;
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7. Fundraising and investment management costs (with limited exceptions);

8. General costs of government (with limited exceptions pertaining to Indian
tribal governments and Councils of Government (COGs));

0. Goods or services for personal use;

10.  Interest (except interest specifically stated in 2 Code of Federal Regulations,
section 200.449 as allowable);

11. Lobbying;

12. Losses on other Federal awards or contracts;

13. Selling and marketing;

14. Student activity costs;

15. Religious use;

16. The acquisition of real property (unless specifically permitted by
programmatic statute or regulations, which is very rare in federal education
programs);

17. Construction (unless specifically permitted by programmatic statute or
regulations, which is very rare in federal education programs); and

18.  Tuition charged or fees collected from students applied toward meeting
matching, cost sharing, or maintenance of effort requirements of a program.

Program Allowability

1. Any cost paid with federal education funds must be permissible under the
federal program that would support the cost.

2. Many federal education programs detail specific required and/or allowable
uses of funds for that program. Issues such as eligibility, program
beneficiaries, caps or restrictions on certain types of program expenses,
other program expenses, and other program specific requirements must be
considered when performing the programmatic analysis.

3. The two largest federal K-12 programs, Title I, Part A, and the Individuals

with Disabilities Education Act (IDEA), do not contain a use of funds
section delineating the allowable uses of funds under those programs. In
those cases, costs must be consistent with the purposes of the program in
order to be allowable.
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Federal Cost Principles

The Omni Circular defines the parameters for the permissible uses of federal funds.
While many requirements are contained in the Omni Circular, it includes core
principles that serve as an important guide for effective grant management. These
core principles require all costs to be:

1.

Necessary for the proper and efficient performance or administration of the
program.

Reasonable. An outside observer should clearly understand why a decision
to spend money on a specific cost made sense in light of the cost, needs, and
requirements of the program.

Allocable to the federal program that paid for the cost. A program must
benefit in proportion to the amount charged to the federal program — for
example, if a teacher is paid 50% with Title I funds, the teacher must work
with the Title I program/students at least 50% of the time. Recipients also
need to be able to track items or services purchased with federal funds so
they can prove they were used for federal program purposes.

Authorized under state and local rules. All actions carried out with federal
funds must be authorized and not prohibited by state and local laws and
policies.

Adequately documented. A recipient must maintain proper documentation
so as to provide evidence to monitors, auditors, or other oversight entities
of how the funds were spent over the lifecycle of the grant.

Program Specific Fiscal Rules

The Omni Circular also contains specific rules on selected items of costs. Costs
must comply with these rules in order to be paid with federal funds.

1.

All federal education programs have certain program specific fiscal rules
that apply. Determining which rules apply depends on the program;
however, rules such as supplement, not supplant, maintenance of effort,
comparability, caps on certain uses of funds, etc., have an important impact
when analyzing whether a particular cost is permissible.

Many state-administered programs require school districts to use federal
program funds to supplement the amount of state, local, and, in some cases,
other federal funds they spend on education costs and not to supplant (or
replace) those funds. Generally, the “supplement, not supplant” provision
means that federal funds must be used to supplement the level of funds from
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non-federal sources by providing additional services, staff, programs, or
materials. In other words, federal funds normally cannot be used to pay for
things that would otherwise be paid for with state or local funds (and, in
some cases, with other federal funds).

Auditors generally presume supplanting has occurred in three (3) situations:

a. The school district uses federal funds to provide services that the
school district is required to make available under other federal,
state, or local laws.

b. The school district uses federal funds to provide services that the
school district provided with state or local funds in the prior year.

C. The school district uses Title I, Part A, or Migrant Education
Program funds to provide the same services to Title I or Migrant
students that the school district provides with state or local funds to
nonparticipating students.

These presumptions apply differently in different federal programs and also
in schoolwide program schools. Staff should be familiar with the
supplement not supplant provisions applicable to their program.

Approved Plans, Budgets, and Special Conditions

1. As required by the Omni Circular, all costs must be consistent with
approved program plans and budgets.

2. Costs must also be consistent with all terms and conditions of federal
awards, including any special conditions imposed on the school district’s
grants.

Training

1. The school district will provide training on the allowable use of federal
funds to all staff involved in federal programs.

2. The school district will promote coordination between all staff involved in

federal programs through activities, such as routine staff meetings and
training sessions.

Employee Sanctions

Any school district employee who violates this policy will be subject to discipline,
as appropriate, up to and including the termination of employment.
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Reduction in Aid

If the school district makes a purchase without a procurement policy adopted by
the school board or makes a purchase not in conformity with the school district's
procurement policy, the Commissioner may reduce that school district's state aid in
an amount equal to the purchase.

Property, Financial Investments, and Contracting

The school district is subject to and must comply with Minnesota Statutes, sections
15.054 and 118A.01 to 118A.06 governing government property and financial
investments and sections 471.38, 471.391, 471.392, and 471.425 governing
municipal contracting.

Mandatory Disclosures

The school district must promptly disclose whenever, in connection with the federal
award (including any activities or subawards thereunder), it has credible evidence
of the commission of a violation of federal criminal law involving fraud, conflict
of interest, bribery, or gratuity violations found in 18 United States Code or a
violation of the civil False Claims Act (31 United States Code, sections 3729—
3733).

The disclosure must be made in writing to the DOE, MDE, and the MDE Office of
Inspector General (if applicable). School districts are also required to report matters
related to school district integrity and performance in accordance with Appendix
XII of 2 Code of Federal Regulations, part 200. Failure to make required disclosures
can result in any of the remedies described in 2 Code of Federal Regulations,
section 200.339.

IX. COMPENSATION — PERSONAL SERVICES EXPENSES AND REPORTING

A.
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Compensation — Personal Services

Costs of compensation are allowable to the extent that they satisfy the specific
requirements of the Uniform Grant Guidance and that the total compensation for
individual employees:

1. Is reasonable for the services rendered and conforms to the established
written school district policy consistently applied to both federal and non-
federal activities; and

2. Follows an appointment made in accordance with the school district’s

written policies and meets the requirements of federal statute, where
applicable.
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Unless an arrangement is specifically authorized by a federal awarding
agency, the school district must follow its written non-federal, entity wide
policies and practices concerning the permissible extent of professional
services that can be provided outside the school district for non-
organizational compensation.

Compensation — Fringe Benefits

1.

During leave

The costs of fringe benefits in the form of regular compensation paid to
employees during periods of authorized absences from the job, such as for
annual leave, family-related leave, sick leave, holidays, court leave, military
leave, administrative leave, and other similar benefits, are allowable if all
of the following criteria are met:

a. They are provided under established written leave policies;

b. The costs are equitably allocated to all related activities, including
federal awards; and

c. The accounting basis (cash or accrual) selected for costing each type
of leave is consistently followed by the school district.

The costs of fringe benefits in the form of employer contributions or
expenses for social security; employee life, health, unemployment, and
worker’s compensation insurance (except as indicated in 2 Code of Federal
Regulations, section 200.447(d)); pension plan costs; and other similar
benefits are allowable, provided such benefits are granted under established
written policies. Such benefits must be allocated to federal awards and all
other activities in a manner consistent with the pattern of benefits
attributable to the individuals or group(s) of employees whose salaries and
wages are chargeable to such federal awards and other activities and
charged as direct or indirect costs in accordance with the school district’s
accounting practices.

Actual claims paid to or on behalf of employees or former employees for
workers’ compensation, unemployment compensation, severance pay, and
similar employee benefits (e.g., post-retirement health benefits) are
allowable in the year of payment provided that the school district follows a
consistent costing policy.

Pension plan costs may be computed using a pay-as-you-go method or an

acceptable actuarial cost method in accordance with the school district’s
written policies.
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5. Post-retirement costs may be computed using a pay-as-you-go method or
an acceptable actuarial cost method in accordance with established school
district written policies.

6. Costs of severance pay are allowable only to the extent that, in each case,
severance pay is required by law; employer-employee agreement;
established policy that constitutes, in effect, an implied agreement on the
school district’s part; or circumstances of the particular employment.

Insurance and Indemnification

Types and extent and cost of coverage are in accordance with the school district’s
policy and sound business practice.

Recruiting Costs

Short-term, travel visa costs (as opposed to longer-term, immigration visas) may be
directly charged to a federal award, so long as they are:

1. Critical and necessary for the conduct of the project;

2. Allowable under the cost principles set forth in the Uniform Grant
Guidance;

3. Consistent with the school district’s cost accounting practices and school

district policy; and

4. Meeting the definition of “direct cost” in the applicable cost principles of
the Uniform Grant Guidance.

Travel Costs

Under 2 Code of Federal Regulations, section 200.475, travel costs include the
transportation, lodging, subsistence, and related items incurred by employees who
are in travel status on official business of the school district.

Travel costs may be charged on an actual cost basis, on a per diem or mileage basis,
or on a combination of the two, provided the method used is applied to an entire
trip and not to selected days of the trip. The method used must be consistent with
those normally allowed in like circumstances in the school district’s other activities
and in accordance with the school district’s established written policies.

Costs incurred by employees and officers for travel, including costs of lodging,

other subsistence, and incidental expenses, must be considered reasonable and
otherwise allowable only to the extent such costs do not exceed charges normally
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allowed by the school district in its regular operations as a result of the school
district’s written policy.

In addition, when costs are charged directly to the federal award, documentation

must justify that:
1. Participation of the individual is necessary to the federal award; and
2. The costs are reasonable and consistent with the school district’s established

written policy.

Temporary dependent care costs above and beyond regular dependent care are
allowable provided that these costs are:

1. A direct result of the individual’s travel for the federal award;

2. Consistent with the school district’s established written policy for all school
district travel; and

3. Only temporary during the travel period.
X. SUBRECIPIENT MONITORING
A. The school district will:

1. Verify that the subrecipient is not excluded or disqualified in accordance
with 2 Code of Federal Regulations, section 180.300. Verification methods
are provided in section 180.300, which include confirming in SAM.gov that
a potential subrecipient is not suspended, debarred, or otherwise excluded
from receiving federal funds.

2. Ensure that every subaward is clearly identified to the subrecipient as a
subaward and includes the information provided below. A pass-through
entity must provide the best available information when some of the
information below is unavailable. A pass-through entity must provide the
unavailable information when it is obtained.

a. Required information includes:

(1) Federal award identification

1. Subrecipient's name (must match the name
associated with its unique entity identifier);

il. Subrecipient's unique entity identifier;
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2)

G)

iil.

1v.

Vi.

Vil.

Viil.

1X.

Xi.

Xii.

Xiii.

Xiv.

Federal Award Identification Number (FAIN);
Federal Award Date;

Subaward Period of Performance Start and End Date;
Subaward Budget Period Start and End Date;
Amount of Federal Funds Obligated in the subaward;

Total Amount of Federal Funds Obligated to the
subrecipient by the pass-through entity, including the
current financial obligation;

Total Amount of the Federal Award committed to the
subrecipient by the pass-through entity;

Federal award project description, as required by the
Federal Funding Accountability and Transparency
Act (FFATA);

Name of the Federal agency, pass-through entity, and
contact information for awarding official of the pass-
through entity;

Assistance Listings title and number; the pass-
through entity must identify the dollar amount made
available under each Federal award and the
Assistance Listings Number at the time of
disbursement;

Identification of whether the federal award is for
research and development; and

Indirect cost rate for the federal award (including if
the de minimis rate is used in accordance with 2 Code
of Federal Regulations, section 200.414).

All requirements of the subaward, including requirements
imposed by Federal statutes, regulations, and the terms and
conditions of the Federal award;

Any additional requirements that the pass-through entity
imposes on the subrecipient for the pass-through entity to
meet its responsibilities under the Federal award. This
includes information and certifications (see 2 Code of
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Federal Regulations, section 200.415) required for
submitting financial and performance reports that the pass-
through entity must provide to the federal agency;

4) Indirect cost rate:

%) A requirement that the subrecipient permit the pass-through
entity and auditors to access the subrecipient's records and
financial statements for the pass-through entity to fulfill its
monitoring requirements; and

(6) Appropriate terms and conditions concerning the closeout of
the subaward.

Evaluate each subrecipient's fraud risk and risk of noncompliance with a
subaward to determine the appropriate subrecipient monitoring described in
2 Code of Federal Regulations, section 200.332, paragraph (f). When
evaluating a subrecipient's risk, a pass-through entity should consider the
following:

a. The subrecipient's prior experience with the same or similar
subawards;
b. The results of previous audits. This includes considering whether or

not the subrecipient receives a Single Audit in accordance with 2
Code of Federal Regulations, part 200, subpart F and the extent to
which the same or similar subawards have been audited as a major
program;

C. Whether the subrecipient has new personnel or new or substantially
changed systems; and

d. The extent and results of any federal agency monitoring (for
example, if the subrecipient also receives federal awards directly
from the federal agency).

If appropriate, consider implementing specific conditions in a subaward as
described in 2 Code of Federal Regulations, section 200.208 and notify the
Federal agency of the specific conditions.

Monitor the activities of a subrecipient as necessary to ensure that the
subrecipient complies with Federal statutes, regulations, and the terms and
conditions of the subaward. The pass-through entity is responsible for
monitoring the overall performance of a subrecipient to ensure that the goals
and objectives of the subaward are achieved. In monitoring a subrecipient,
a pass-through entity must:
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a. Review financial and performance reports.

b. Ensure that the subrecipient takes corrective action on all significant
developments that negatively affect the subaward. Significant
developments include Single Audit findings related to the subaward,
other audit findings, site visits, and written notifications from a
subrecipient of adverse conditions which will impact their ability to
meet the milestones or the objectives of a subaward. When
significant developments negatively impact the subaward, a
subrecipient must provide the pass-through entity with information
on their plan for corrective action and any assistance needed to
resolve the situation.

c. Issue a management decision for audit findings pertaining only to
the Federal award provided to the subrecipient from the pass-
through entity as required by 2 Code of Federal Regulations, section
200.521.

d. Resolve audit findings specifically related to the subaward.
However, the pass-through entity is not responsible for resolving
cross-cutting audit findings that apply to the subaward and other
Federal awards or subawards. If a subrecipient has a current Single
Audit report and has not been excluded from receiving Federal
funding (meaning, has not been debarred or suspended), the pass-
through entity may rely on the subrecipient's cognizant agency for
audit or oversight agency for audit to perform audit follow-up and
make management decisions related to cross-cutting audit findings
in accordance with 2 Code of Federal Regulations, section
200.513(a)(4)(vii1). Such reliance does not eliminate the
responsibility of the pass-through entity to issue subawards that
conform to agency and award-specific requirements, to manage risk
through ongoing subaward monitoring, and to monitor the status of
the findings that are specifically related to the subaward.

Depending upon the pass-through entity's assessment of the risk posed by
the subrecipient (as described in 2 Code of Federal Regulations, section
200.332, paragraph (c)), the following monitoring tools may be useful for
the pass-through entity to ensure proper accountability and compliance with
program requirements and achievement of performance goals:

a. Providing subrecipients with training and technical assistance on
program-related matters;

b. Performing site visits to review the subrecipient's program
operations; and
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c. Arranging for agreed-upon-procedures engagements as described in
2 Code of Federal Regulations, section 200.425.

7. Verify that a subrecipient is audited as required by 2 Code of Federal
Regulations, part 200, subpart F.

8. Consider whether the results of a subrecipient's audit, site visits, or other
monitoring necessitate adjustments to the pass-through entity's records.

0. Consider taking enforcement action against noncompliant subrecipients as
described in 2 Code of Federal Regulations, section 200.339 and in program
regulations.

XI. CONFLICT OF INTEREST

A.
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Standards of Conduct

The school district will maintain written standards of conduct covering conflicts of
interest and governing the actions of its employees engaged in the selection, award
and administration of contracts.

No employee, officer, agent, or board member may participate in the selection,
award, or administration of a contract supported by a federal award if he or she has
a real or apparent conflict of interest. Such a conflict of interest would arise when
the employee, officer, agent, or board member, any member of his or her immediate
family, his or her partner, or an organization which employs or is about to employ
any of the parties indicated herein, has a financial or other interest in or a tangible
personal benefit from a firm considered for a contract. The employees, officers,
agents, and board members of the school district may neither solicit nor accept
gratuities, favors, or anything of monetary value from contractors or parties to
subcontracts. However, the school district may set standards for situations in which
the financial interest is not substantial or the gift is an unsolicited item of nominal
value. The standards of conduct must provide for disciplinary actions to be applied
for violations of such standards by employees, officers, agents, or board members
of the school district. Disciplinary actions may be undertaken pursuant to the school
district’s Discipline, Suspension, and Dismissal of School Employees policy.

The school district’s Conflict of Interest policies and procedures provide additional
measures regarding conflicts of interest.

Organizational Conflicts of Interest

If the school district has a parent, affiliate, or subsidiary organization that is not a
state, local government, or Indian tribe, the school district must maintain written
standards concerning organizational conflicts of interest. Organizational conflicts
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of interest means that because of relationships with a parent company, affiliate, or
subsidiary organization, the school district is unable or appears to be unable to be
impartial in conducting a procurement action involving the related organization.

D. Disclosing Conflicts of Interest

The school district will disclose in writing any potential conflict of interest to MDE
in accordance with established federal agency policies.

Legal References:
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Minn. Stat. § 15.054 (Sale or Purchase of State Property; Penalty)

Minn. Stat. § 16C.28 (Contracts; Awards)

Minn. Stat. § 118A.01-.06 (Deposit and Investment of Local Public Funds)
Minn. Stat. § 123B.52 (Contracts)

Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)

Minn. Stat. § 471.38 (Claims)

Minn. Stat. § 471.391 (Declaration Form)

Minn. Stat. § 471.392 (Penalty)

Minn. Stat. § 471.425 (Prompt Payment of Local Government Bills)

18 U.S.C. (Crimes and Criminal Procedures)

31 U.S.C. §§ 3729-3733 (False Claims)

2 C.F.R. § 180.215 (Which Nonprocurement Transactions are Not Covered
Transactions)

2 C.F.R. § 180.300 (What Must I Do before I Enter Into a Covered
Transaction with Another Person at the Next Lower Tier?)

2 C.F.R. 200 Subpart E (Cost Principles)

2 C.F.R. 200 Subpart F (Audit Requirements)

2 C.F.R. § 200.1 (Definitions)

2 C.F.R. § 200.101 (Applicability)

2 C.F.R. § 200.112 (Conflict of Interest)

2 C.F.R. § 200.113 (Mandatory Disclosures)

2 C.F.R. § 200.205(d) (Federal Awarding Agency Review of Merit of
Proposals)

2 C.F.R. § 200.208 (Specific Conditions)

2 C.F.R. § 200.214 (Suspension and Debarment)

2 C.F.R. § 200.300(b) (Statutory and National Policy Requirements)

2 C.F.R. § 200.302 (Financial Management)

2 C.F.R. § 200.303 (Internal Controls)

2 C.F.R. § 200.305(b)(1) (Federal Payment)

2 C.F.R. § 200.310 (Insurance Coverage)

2 C.F.R. §200.311 (Real Property)

2 C.F.R. § 200.312 (Federally-owned and Exempt Property)

2 C.F.R. § 200.313(d) (Equipment)

2 C.F.R. § 200.314 (Supplies)

2 C.F.R. § 200.315 (Intangible Property)

2 C.F.R. § 200.318 (General Procurement Standards)

2 C.F.R. § 200.319 (Competition)
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Cross References:

Resources:

Policy 721

2 C.F.R. § 200.320 (Methods of Procurement to be Followed)
2 C.F.R. § 200.321 (Contracting with Small and Minority Businesses,
Women’s Business Enterprises, and Labor Surplus Area Firms)
2 C.F.R. § 200.328 (Financial Reporting)

2 C.F.R. § 200.332 (Requirements for Pass-Through Entities)

2 C.F.R. § 200.339 (Remedies for Noncompliance)

2 C.F.R. § 200.403(c) (Factors Affecting Allowability of Costs)
2 C.F.R. § 200.413 (Direct Costs)

2 C.F.R. § 200.414 (Indirect Costs)

2 C.F.R. § 200.415 (Required Certifications)

2 C.F.R. § 200.425 (Audit Services)

2 C.F.R. § 200.430 (Compensation — Personal Services)

2 C.F.R. § 200.431 (Compensation — Fringe Benefits)

2 C.F.R. § 200.447 (Insurance and Indemnification)

2 C.F.R. § 200.463 (Recruiting Costs)

2 C.F.R. § 200.464 (Relocation Costs of Employees)

2 C.F.R. § 200.474 (Transportation Costs)

2 C.F.R. § 200.475 (Travel Costs)

2 C.F.R. § 200.513 (Responsibilities)

2 C.F.R. § 200.521 (Management Decisions)

45 C.F.R. § 75.2 (Definitions)

45 C.F.R. § 75.317 (Insurance Coverage)

45 C.F.R. § 75.320 (Equipment)

48 C.F.R. Subpart 2.1 (Definitions)

MSBA/MASA Policy 208 (Development, Adoption, and Implementation
of Policies)

MSBA/MASA Policy 210 (Conflict of Interest-School Board Members)
MSBA/MASA Policy 412 (Expense Reimbursement)

MSBA/MASA Policy 701 (Establishment and Adoption of School District
Budget)

MSBA/MASA Policy 701.1 (Modification of School District Budget)
MSBA/MASA Policy 702 (Accounting)

MSBA/MASA Policy 703 (Annual Audit)

Minnesota Department of Education (MDE): Procurement Handbook
[January 8, 2025] (accessed 01/07/26)

MDE: Competitive Proposal Method [April 2020] (accessed 01/07/26)
Office of Management and Budget: OMB Guidance for Federal Financial
Assistance (Uniform Guidance) (accessed 02/20/26)

U.S. DOE: Education Department General Administrative Regulations
(EDGAR) and Other Applicable Grant Regulations (accessed 01/09/26)
U.S. DOE: Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards (accessed 01/09/26)
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https://education.mn.gov/MDE/dse/FNS/procure/
https://education.mn.gov/MDE/dse/FNS/procure/
https://www.federalregister.gov/documents/2024/04/22/2024-07496/guidance-for-federal-financial-assistance
https://www.federalregister.gov/documents/2024/04/22/2024-07496/guidance-for-federal-financial-assistance
https://www.ed.gov/grants-and-programs/manage-your-grant/education-department-general-administrative-regulations-edgar-and-other-applicable-grant-regulations
https://www.ed.gov/grants-and-programs/manage-your-grant/education-department-general-administrative-regulations-edgar-and-other-applicable-grant-regulations
https://www.ed.gov/grants-and-programs/manage-your-grant/uniform-administrative-requirements-cost-principles-and-audit-requirements-for-federal-awards-us-department-of-education
https://www.ed.gov/grants-and-programs/manage-your-grant/uniform-administrative-requirements-cost-principles-and-audit-requirements-for-federal-awards-us-department-of-education

@ COSTIN group inc.

CONSULTANT AGREEMENT

THIS AGREEMENT, by and between COSTIN GROUP MINNESOTA, INC.
hereinafter referred to as “Consultant,” and the ROCK RIDGE PUBLIC SCHOOLS
ISD#2909, a school district in the State of Minnesota, hereinafter referred to as “RR”.

1. Scope of Services: Consultant shall perform government relations, public
relations, and related services directed and approved by the Superintendent of RR. This
scope of service will include:

e Representation at the Minnesota Legislature and before its committees;

e Representation before the Administration of State government, the Office of
Governor and additionally all constitutional offices along with departments,
boards, and commissions;

e Assistance to promote the mission of RR in Northeastern Minnesota;

e Assistance with the RR construction project.

2. Compensation to Consultant: In consideration of the services to be
performed by consultant pursuant to this Agreement, RR agrees to make payment to
Consultant at the rate of $ 3,500 per month retainer. Consultant shall bill RR not less
frequently than quarterly for retainer incurred pursuant to this Agreement. Payment shall
be made upon approval of RR according to its internal approval process following receipt
of Consultant’s billing.

3. Conditions of Payment: All services provided by consultant pursuant to
this Agreement shall be performed by Jeffery D. Anderson and Gary Cerkvenik personally,
unless RR has given advance approval for services to be performed by another
representative of consultant. All services provided shall be performed to the satisfaction
of RR, and in accordance with all applicable federal, state, and local laws, ordinances,
rules, and regulations.

All items of work to be performed by the consultant shall be done in accordance
with the requirements and recommendations of, and subject to the approval of, RR.
Consultant shall be responsible for the professional quality, technical accuracy and the
coordination of all services furnished by consultant under this Agreement. Consultant
shall, without additional compensation, correct or revise any errors or deficiencies in
consultant’s final work product or services.

Costin Group — Rock Ridge Schools 2027-2028



RR shall not be obligated to pay for, nor shall consultant claim for, any services not
specifically authorized pursuant to the terms of this Agreement, except upon advance
written approval of RR. Such approval shall be a modification of this Agreement.
Consultant shall notify RR in writing before it begins any work which will be the basis for
a claim for extra compensation. If such notification is not given or is not approved by RR
in writing before consultant commences the work, then Consultant hereby waives and
releases forever any claim or costs for such extra compensation. However, such notice
shall not in any way be construed as proving the validity of any claim by consultant except
as approved in advance by RR.

4. Ownership of Work Product: All data gathered, prepared, or recorded by
consultant pursuant to the terms of this Agreement shall be the property of RR. Upon
request of any duly authorized agent of RR, Consultant shall make every reasonable effort
to explain or clarify the meaning of the data contained in the materials delivered to RR.

5. Term: The term of this Agreement shall be from January 1, 2027, through
December 31, 2028.

6. Independent Contractor: It is agreed that nothing contained in this
Agreement is intended or should be construed as creating the relationship of co-partner,
joint venturer or an association with the Consultant and RR. Consultant is an independent
contractor and neither it, its employees, agents, subcontractors, or representatives shall be
considered employees, agents, or representatives of RR. Except as otherwise provided
herein, Consultant shall maintain, in all respects, its present control over the means and
personnel by which this Agreement is performed. From any amounts due consultant, there
shall be no deductions for federal income tax or FICA payments nor for any state income
tax, nor for any other purposes which are associated with an employer/employee
relationship unless otherwise required by law. Payment of federal income tax, FICA
payments, state income tax, unemployment compensation taxes, and other payroll
deductions and taxes are the sole responsibility of consultant.

7. Assignment or Transfer: No portion of the work or services required under
this Agreement shall be transferred, assigned, or otherwise disposed of except with the
prior written consent of RR.

8. Non-Discrimination: Consultant shall not discriminate against employees
or applicants for employment or in the rendering of work or services under this Agreement
based on race, creed, color, national origin, religion, sex, marital status, disability, sexual
orientation, or status with respect to public assistance.
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9. Separability: In the event any provision of this Agreement shall be held
invalid and unenforceable, the remaining provisions shall be valid and binding upon the
parties unless such invalidity or non-enforceability would cause the Agreement to fail of
its purpose. One or more waivers by either party of any provision, term, condition, or
covenant shall not be construed by the other party as a waiver of a subsequent breach of
the Agreement.

10.  Entire Agreement: It is understood and agreed that the entire agreement of
the parties is contained herein, and that this Agreement supersedes all oral agreements and
negotiations between the parties relating to the subject matter hereof as well as any
previous contracts presently in effect between RR and Consultant relating to the subject
matter hereof.

11. Modification of Agreement: Any alterations, variations, modifications, or
waivers of provisions of this Agreement shall only be valid when they have been reduced
to writing, signed by authorized representatives of RR and Consultant, and attached to the
original of this Agreement.

IN WITNESS WHEREOF, RR and Consultant have executed this Agreement as of
this day of , 2026.

ROCK RIDGE PUBLIC SCHOOLS COSTIN GROUP MINNESOTA, INC.

By: By:
Its Superintendent Jeffery D. Anderson
Its President
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Central Office:

5525 Emerald Avenue

Mt. Iron, MN 55768
218-741-0750
218-741-1719 FAX
info@nescmn.net

Executive Director:
Paul Brinkman

Board Chairperson:
John Berklich, Jr.
Hibbing

Board of Directors:
Walt Hautala

Mesabi East

Timothy Riordan
Rock Ridge

Julie Peterson
Moose Lake

Bob Rahja
Chisholm

Jeff Burgess
Superintendent
Mesabi East

John Klarich
Buhl

Susan Kaslow
Hill City

NESC is an equal opportunity

provider and employer.

NORTHEAST

SERVICE COQOPERATIVE

TO: Northeast Service Cooperative ISD Members
FROM: Paul Brinkman, Executive Director

DATE: October 22, 2026

RE: NESC Board of Directors Call for Nominations

The Northeast Service Cooperative is seeking nominations to fill two positions on the Northeast
Service Cooperative Board of Directors. The two positions are for four-year terms.

The NESC Board will issue ballots to member school district Board members to vote for the
nominees of their choice. Elected Board members will be seated on the Northeast Service
Cooperative Board at the January 5, 2027, board meeting.

A Nomination Petition, Election Calendar and current listing of the Northeast Service Cooperative
Board of Directors are included.

Please note that nominations must be received in our office by 4:00 p.m., Wednesday, November
18,2026. Nominations may be emailed to Paul Brinkman at paulb@nescmn.net at the Northeast
Service Cooperative.

Please let us know if you have any questions.




NOMINATION PETITION
SCHOOL BOARD MEMBER
NORTHEAST SERVICE COOPERATIVE

The Northeast Service Cooperative Board of Directors is accepting nominations to fill two School
Board representative positions. Two four-year terms (January 1, 2027, through December 31, 2030)
are to fill terms due to expire on December 31, 2026.

There is one regular board meeting per month and other meetings as needed to conduct the
business of the Northeast Service Cooperative. Board members are reimbursed for mileage and
receive a stipend for attendance at meetings. Most board meetings are held at the Northeast
Service Cooperative offices in Mt. Iron.

NAME OF BOARD MEMBER NOMINATED

ADDRESS
WORK PHONE HOME PHONE
YEARS ON LOCAL SCHOOL BOARD EMAIL

EXPERIENCE ON BOARD

OTHER QUALIFICATIONS

We, the undersigned School Board Members, do support the nomination of , as
candidate for the Board of Directors of the Northeast Service Cooperative and affirm that said
person is a resident and an active elected school board member of .S.D. # of

Minnesota. We further affirm that this district
is an active member of the Northeast Service Cooperative. Our district is represented by
school board members of whom we represent a majority. Please list names of board members
supporting the nomination below:

Please return this nomination to Northeast Service Cooperative, Attn: Paul Brinkman, 5525 Emerald
Avenue, Mt. Iron, MN 55768 or email to Paul Brinkman at paulb@nescmn.net. All nominations
must be received by Wednesday, November 18, at 4:00 p.m.



Directors/Officers

Northeast Service Cooperative Board of Directors

Elected/Appointed Term

SCHOOL REPS

John Berklich, Jr.
Chairperson

Walt Hautala
Vice Chair

Julie Peterson
Clerk

Bob Rahja
Treasurer

Timothy Riordan
Director

CCOGA REPS

Sue Kaslow*
Director

John Klarich*
Director

SCHOOL EX-OFFICIO*

Jeff Burgess

12/2024

12/2022

12/2024

12/2024

12/2022

01/2025

01/2025

2026

4 years

4 years

4 years

4 years

4 years

1 year

1 year

1 year

NORTHEAST

SERVICE COOPERATIVE

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

Jan.

April 2026 — Dec. 2026

Term Dates

2025 — Dec. 2028

2023 — Dec. 2026

2025 — Dec. 2028

2025 — Dec. 2028

2023 — Dec. 2026

2026 — Dec. 2026

2026 — Dec. 2026

District Agency

Hibbing #701

Mesabi East #2711

Moose Lake #97

Chisholm #695

Rock Ridge #2909

Hill City

St. Louis County

Mesabi East #2711

*Ex-Officio and CCOGA positions are reappointed every January for one-year terms at the NESC Board of
Directors Reorganizational Meeting. Ex-Officio members are non-voting.

Rev. April 2026



NORTHEAST

SERVICE COOPERATIVE

2026 Election Calendar

2026: Two (2) Positions for Fall Election
For Election:

Two (2) four-year terms to run January 1, 2027, through December 31, 2030, and to fill the positions
currently held by: Walt Hautala, Mesabi East (Four-Year Term)
Tim Riordan, Rock Ridge (Four-Year Term)

Tuesday, September 29, 2026: ANNUAL MEMBERSHIP MEETING AND REGULAR BOARD
MEETING - 2:00 p.m.
Adopt Election Calendar

Thursday, October 22, 2026: Call for Nominations
A memo is emailed to School District Superintendents.
The nominee must be approved by a majority of the school board so action must be
taken during a school board meeting (unless they have an alternative process in
place to secure nominee votes, i.e., approval via email vote).

Tuesday, November 3, 2026: Election Day
School board members are usually elected during the annual election day, i.e.,
the first Tuesday of November after the first day of the month.

Wednesday, November 18, 2026: Nominations Close at 4:00 p.m.
Completed nomination forms may be sent to Paul Brinkman via email
(paulb@nescmn.net).

Thursday, November 19, 2026: Mail Ballots to Districts by NESC
Ballots are created based on the nominations received, and seven paper
ballots are mailed to each superintendent. Only one ballot for each school
board member is allowed. The return envelope to NESC containing the ballots
must include the name of the school district on the outside.

Friday, December 18, 2026: Voting Deadline — Ballots must be postmarked by this date and mailed to NESC.



| Minnesota
—| NorthCollege

A Member of Minnesota State

Minnesota State
Minnesota North College
CIS Agreement
2026-2027 Academic Year

PREAMBLE

This College in the Schools Agreement, and amendments and supplements thereto, is between the State of Minnesota, acting
through its Board of Trustees of Minnesota State (hereinafter “Minnesota State”), on behalf of MINNESOTA NORTH COLLEGE
(hereinafter ‘COLLEGE”), and Rock Ridge High School ISD 2909 (hereinafter “HIGH SCHOOL). It is understood that the
COLLEGE will offer college level classes to HIGH SCHOOL through the Concurrent Enrollment Program, a component of the
Post-Secondary Options Program, which meet transfer criteria to colleges and universities within Minnesota State. The goals
of the College in the Schools Program will best be met if HIGH SCHOOL and COLLEGE collaboratively establish long-term
working relationships to develop and improve delivery of services to the high school students. Because of this ongoing

collaboration, the terms of this agreement are amenable through written agreement from both the HIGH SCHOOL and the
COLLEGE.

KEY CONTACTS

COLLEGE

Carrie Hejda

College in the Schools Coordinator
218-550-2515
carrie.hejda@minnesotanorth.edu

Rick Kangas

Dean of K-12 Engagement
218-322-2319
richard.kangas@minnesotanorth.edu

Dr. Bart Johnson

Vice President of Academic & Student Affairs
218-322-2388
bart.johnson@minnesotanorth.edu

HIGH SCHOOL

Alice Pelton
Counseling Secretary
218-735-3531
alice.pelton@rrps.org

Elisa Boe

Dean of Students
218-735-3512
Elisa.boe@rrps.org

Scott Manni

Principal
218-735-3510
scott.manni@rrps.org
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2026-2027 CIS Offerings

Course

Digital
Photography
Introduction to
Communication

College
Composition 1
College
Composition 1
Human Anatomy &
Physiology 1

Human Anatomy &
' Physiology 1

Introduction to
Physics

Child Development
| and Learning

| American History
to 1877

College Algebra

| Nursing Assistant/
| Home Health Aide

; Introduction to
' Teaching
\

i Calculus 1

i Basic Life

| Support/CPR

. Emergency Medical
| Responder

| Trigonometry

[
!

These course offerings are subject to change.

Length (SorY)

Fall Semester

Fall Semester

Fall Semester

Fall Semester

Fall Semester

Fall Semester

Fall Semester
Fall Semester

Fall Semester

| Fall
| Semester/Full
| Year

Fall Semester

| Fall Semester

Full Year
| Spring Semester

Spring Semester

| Spring Semester

ARTICLES OF AGREEMENT

Minnesota North
Equivalent

ART 1346 Digital
Photography

COMM 1210
Introduction to
Communication

ENGL 1231 College
Composition 1

ENGL 1231 College
Composition 1

BIOL 2371 Human
Anatomy & Physiology
1

BIOL 2371 Human
Anatomy & Physiology
1 ‘
PHYS 1010
Introduction to
Physics

ECED 1202 Child

- Development and
| Learning

HIST 1211 American
History to 1877

| MATH 1220 College
| Algebra

NAHA 1100 Nursing
Assistant/Home
Health Aide

| EDUC 1101

Introduction to
Teaching

MATH 1311 Calculus 1

| ALHE 1400 Basic Life |
| Support/CPR }

EMSV 1400
Emergency Medical
Responder

MATH 1225

Trigonometry

Credits

High School Faculty/ Minnesota

North Collaborator

Tony Norland/Chelsey Johnson

Sheila Takanen/Emily
Werschay

Janessa Greenly/Mary
Groeninger

Kaitlyn Schreiner/Mary
Groeninger

Betty Parker/ Justin Burum

Todd Ufford/Justin Burum

Tim Strasser/Jason Slattery
Jeanine Bauman/Cody Geisler

Liam Conger/Reed Peterson

Mike Kowalski/Sarah Sponholz 1

Mary Rantala/Lindsay Premo

Jeannine Bauman/Anna
Francisco

Tara Peshel/Sarah Sponholz

| Laura Korpi

Laura Korpi

| Mike Kowalski/Sarah Sponholz



Basic Ceramics

College
Composition 2
College
Composition 2
Human Anatomy &
Physiology 2

Human Anatomy &
Physiology 2

Introduction to
Communication

American History,
1887 to Present

Child Development
| and Learning

Nursing Assistant/
Home Health Aide

Spring Semester

Spring Semester

Spring Semester

Spring Semester

Spring Semester

Spring Semester

Spring Semester

Spring Semester

Spring Semester

GENERAL RESPONSIBILTIES

The COLLEGE agrees to:

ART 1360 Basic
Ceramics

ENGL 1232 College
Composition 2
ENGL 1232 College
Composition 2
BIOL 2372 Human

Anatomy & Physiology

2
BIOL 2372 Human

Anatomy & Physiology

2

COMM 1210
Introduction to
Communication
HIST 1212 American
History, 1887 to
Present

ECED 1202 Child
Development and
Learning

NAHA 1100 Nursing
Assistant/Home
Health Aide

Tony Norland/Chelsea Johnson
Jenessa Greenly/ Mary

Groeninger

Kaitlyn Schreiner/Mary
Groeninger

Betty Parker/ Justin Burum

Todd Ufford/Justin Burum

Sheila Takanen/Emily
Werschay

Liam Conger/ Reed Peterson

Jeanine Bauman/Cody Geisler

Mary Rantala/Lindsay Premo

Provide each CIS instructor with a required orientation to the CIS program and on-going opportunities to participate
in appropriate campus-based and/or program-specific faculty development activities (Minnesota State Policy Ch.
3.5.1 Part 3 Subpart D).

Host a CIS Workshop in August, to include professional development and a required planning session.

Provide registration, withdrawal, and drop-add information, as well as print and/or electronic materials concerning
academic and student support services available to all students at the COLLEGE, which also outlines Minnesota North
College academic policies and student responsibilities (Minnesota State Policy Ch. 3.5.1 Part 3 Subpart A).

Provide course outlines for all courses.

Provide access to the COLLEGE Library and its online resources to students and CIS Instructors.

The HIGH SCHOOL agrees to:

Provide all textbooks and other instructional materials/equipment required for the course as determined by the
sponsoring academic department and faculty.

Pay $3000.00 for each CIS course offered per semester. Multiple sections of the same course taught by the same
instructor during the same semester will not incur an additional fee. Payment shall be made by HIGH SCHOOL within
30 days after the COLLEGE has presented invoices for services performed to the HIGH SCHOOL. Invoices for course
fees, course deficiency payments, and supplemental services shall be calculated once each academic year with the
invoice to be submitted to the appropriate high school no later than March 31.

Provide release time for HIGH SCHOOL instructor to meet agreement activities.

Provide student transportation for approved student visits to Minnesota North College.

Ensure that, at minimum, 51% of students enrolled in a CIS course are taking the course for college credit.



e Annually provide a list to the Dean of K-12 Engagement or CIS Coordinator no later than March 31 of CIS courses
offered at the high school that have both CIS students and non-CIS students.
e Provide access to high school grading system (e.g. Infinite Campus), as applicable.

II. STUDENT REGISTRATION AND ORIENTATION

The COLLEGE agrees to:

e Provide a student orientation session(s) at the local high school and/or Minnesota North College, which includes
student advising and registration.

e  Provide advising and/or counseling services to prospective and enrolled students.

e Maintain college course records for HIGH SCHOOL students and make appropriate records adjustments for students
in accordance to Drop/Add and withdrawal policies.

The HIGH SCHOOL agrees to:

e Provide information about the CIS program to all sophomores and juniors enrolled in their high school (MN Statues
2004, Section 124D.09).

e Ensure that each student meets the eligibility requirements for CIS courses, currently a 3.0 cumulative GPA for
Juniors, a 2.5 cumulative GPA for Seniors, and;

o Reading/Writing - High School cumulative GPA of 2.6 or higher.
o Mathematics - High School cumulative GPA of 2.8 or higher and completion of High School Algebra II or its
equivalents with a grade of “C-“or above.

°  Provide student transcripts to the COLLEGE for eligibility review prior to spring orientation.

e Have students who plan on taking a CIS course(s) the following year attend the required orientation session, where
they receive advising on course selection and register for courses.

e To the extent possible, provide counseling services to students and their parents (or guardian) before students enroll
in the COLLEGE’S CIS courses. This ensures that the student and their parents (or guardians) are fully aware of the
rewards and possible consequences of enrolling in CIS courses.

e Notify the COLLEGE of class enrollment by the first week of each semester/term.

I, HIGH SCHOOL INSTRUCTOR QUALIFICATIONS

The minimum qualifications for CIS instructors shall be those determined by the college per Minnesota State policy, and are subject to
legislative mandate, Minnesota State action, and NACEP accreditation activities. Currently, minimum qualifications should be
consistent with the following;:

o For Liberal Arts Transfer Courses High School CIS instructors hold a Master’s Degree in the discipline they are teaching or
an unrelated Master’s Degree with 18 semester graduate credits in the discipline they are teaching.

e Instructors new to CIS will complete the COLLEGE CIS Application and forward unofficial copies of undergraduate and
graduate transcripts, a resume, and a letter of interest explaining why the instructor is capable of teaching this/these college-
level course(s) to the COLLEGE Associate Vice President of Student Affairs, and a letter of recommendation by the HIGH
SCHOOL principal.

e Each high school instructor selected to teach a CIS course for the first time requires the approval of the instructor’s principal
and of the college, including a review of the CIS instructor’s credentials by the appropriate college Academic Dean and
college faculty.

V. CIS SYLLABUS
The following syllabus policy is subject to legislative and Minnesota State actions.

The HIGH SCHOOL INSTRUCTORS agree to:



e Meet with College Faculty Collaborator to discuss textbook selection, course outline, learning outcomes and course
assessment for the following year.

e Create a syllabus in collaboration with the college faculty member based on the college course outline, expected
learning outcomes of the course, and course assessment components. Although this syllabus will follow a common
course outline, use the Minnesota North College logo, address the learning outcomes and assessment components of
the college course, it currently is not required to be the same syllabus (Minnesota State Policy Ch. 3.5.1 Part 3 Subpart
D).

e Submit the syllabus to the college prior to the start of the course for faculty approval.

The COLLEGE FACULTY COLLABORATORS agree to:

°  Meet with High School Instructor to share department requirements regarding course syllabi, course content,
assessment and texts. This may include: reviewing course textbook options, providing sample syllabi, providing
sample exams and sample assignments.

e  Collaborate with high school instructor in the creation of an appropriate course syllabus.

e _ Review syllabus for adherence to course content, academic rigor, and /or assessment components. If the faculty
collaborator has significant concerns regarding the syllabus, these issues will be addressed on a case-by-case basis,
with the goal of assisting the high school instructor to correct the concerns.

V. GRADING PROCESS

The HIGH SCHOOL INSTRUCTOR agrees to:

e Adhere to course assessment content as outlined by the College Faculty Collaborator during the initial
Instructor/Collaborator meeting.

e Ensure each CIS course is equivalent in content and rigor to the same course offered on the college campus and
covers all elements of the course outline. If the high school instructor is asked in advance, she/he will provide
documentation such as copies of quizzes, exams, and completed homework assignments that are examples of student
A-level work, B-level work, and C-level work.

e Astudent’s grade in a course is to be based on their academic performance on assignments and tests. The use of
shaded graded shall be determined between HIGH SCHOOL instructor and COLLEGE faculty collaborator.

e  Comply in administering COLLEGE departmentally required exams or assignments.

e  Assign final letter grades to each student on the class listimmediately after the semester ends.

e Submitall grades to the faculty collaborator within 2 days of the course end date.

The COLLEGE FACULTY COLLABORATOR agrees to:

e Review all grades and, if necessary, request copies of graded material.
e  Submitapproved grades to College Registrar.

The HIGH SCHOOL and COLLEGE agree to:

*  Ensure that CIS students are held to the same grading standards as those expected of students in campus sections
and CIS students are assessed using equivalent methods (e.g., papers, portfolios, quizzes, labs, etc.) as students in
campus sections.

VI COLLABORATION RESPONSIBILITIES
The COLLEGE FACULTY COLLABORATOR agrees to:

e Attend annual Fall CIS Workshop.
e Meet with high school instructors to complete the annual review of course material.



o  Review the CIS Faculty Handbook.

e Oversee/participate in annual discipline-specific professional development.

e Communicate with the CIS instructor and monitor assignments, exams, projects, student academic achievement, and
instructional effectiveness to ensure that the course meets the learning outcomes contained in the course outline
approved by the college or university and that the students are held to college-level standards (Minnesota State
Policy Ch. 3.5.1 Part 3 Subpart D).

e Conduct necessary classroom observation (two visits for new partnerships; one visit for ongoing partnerships).

e Seek to resolve any conflicts with COLLEGE Dean of K-12 Engagement.

e  Communicate to the COLLEGE Dean of K-12 Engagement at the end of the semester for each CIS course assigned a
summary of the collaborative activities and discuss possible improvements.

The HIGH SCHOOL INSTRUCTOR agrees to:

e Attend annual Fall CIS Workshop.

e  Meet with faculty collaborators to complete annual review of course materials.

e  Review CIS Instructor Handbook.

e Review the online student handbook with students early in the course to ensure they understand the academic
policies related to the CIS course.

e Within the first week of the semester, review class lists to verify students are registered for the college course.

e Ensure that end-of-term student surveys have been administered and completed.

e Communicate with the faculty collaborator on a regular basis through phone, email, telecommunication, and in-
person meetings.

e  Participate in annual discipline-specific professional development.

e Discuss the class experience with the faculty collaborator: what went well and what could be improved, if there are
any equipment needs that need to be addressed. Discuss any opportunities for professional development.

VII. TERMS OF AGREEMENT

This agreement will be effective July 1, 2026, or upon the date that the final required signature is obtained by COLLEGE, and
will remain in effect until June 30, 2027, or until all obligations set forth in this Agreement have been satisfactorily fulfilled,
whichever occurs first.

VIII. CANCELLATION

This Agreement may be cancelled during its term only by mutual agreement between HIGH SCHOOL and COLLEGE. In the
event of such a cancellation, COLLEGE shall be entitled to payment, determined on a pro rata basis, for work or services
satisfactorily performed.

IX. LIABILITY

HIGH SCHOOL agrees to indemnify and save and hold COLLEGE, their representatives and employees, harmless from any and
all claims or causes of action arising from the performance of this contract by the HIGH SCHOOL or the HIGH SCHOOL agents
or employees. This clause shall not be construed to bar any legal remedies the HIGH SCHOOL may have for COLLEGE failure to
fulfill their obligations pursuant to this contract, nor those remedies the COLLEGE may have for the HIGH SCHOOL for failure
to fulfill the obligations pursuant to this contract.

X. AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE

HIGH SCHOOL agrees that in fulfilling the duties of this contract they are responsible for complying with the applicable
provisions of the Americans with Disabilities Act, 42 U.S.C. Section 12001, et seq. and regulations therein. COLLEGE is not
responsible for issues or challenges related to compliance with the ADA beyond their own routine use of facilities, services, or
other areas covered by the ADA.



XI. GOVERNMENT DATA PRACTICES ACT

HIGH SCHOOL must comply with the Minnesota Government Data Practices Act (MN Statues Ch. 13) as itapplies to all data
provided by COLLEGE in accordance with this contract, and as it applies to all data, created, collected, received, stored, used,
maintained, or disseminated by the HIGH SCHOOL in accordance with this contract.

XII. ~ OWNERSHIP OF MATERIALS AND INTELLECTUAL PROPETY RIGHTS

COLLEGE shall own all rights, including intellectual property rights, in all original materials, including any curriculum
materials, inventions, reports, studies, designs, drawings, specifications, notes, documents, software and documentation,
computer-based training modules, electronically or magnetically recorded materials and other work in whatever form,
developed by the COLLEGE and its employees and contractors individually or jointly. Materials developed jointly between any
college employee and/or contractor and any HIGH SCHOOL employee in the performance of its obligations under this contract
shall be jointly owned by COLLEGE and HIGH SCHOOL. Materials developed individually by any HIGH SCHOOL employee in
performance of his/her duties under this contract shall belong to HIGH SCHOOL; however, COLLEGE shall have a non-
exclusive, unrestricted right to use such materials in the future. This provision shall not apply to materials developed by the
COLLEGE, their contractors and/or employees, or those developed by the HIGH SCHOOL or any HIGH SCHOOL employee prior
to the existence of this contract.

XIII.  SIGNATURES

Date

HIGH SCHOOL Superintendent

/ZW S Date /0,/ / -L/L!//‘

—
HIGH SCHOOL Printipal——

Date

COLLEGE Dean of K-12 Engagement



	Agenda
	1. Call to order.
	2. Approval of agenda.
	3. Recognition of visitors and visitor input.
	4. Consent Agenda:
	1. Approval of October 12, 2026 regular meeting minutes.
	138 OCTOBER 12, 2026

	2. Approval of hire of Derrick Harvey for the Paraprofessional (NSE) position at a rate of $19.97/hour effective November 2, 2026.
	3. Approval of hire of Derek Aho for the Assistant Boys Basketball Coach position with a stipend of $5,295 (paid for by RR Basketball Booster Club) for the 2026-2027 school year.
	4. Approval of hire of Gavin Dahl for the C-Team Boys Basketball Coach position with a stipend of $4,034 for the 2026-2027 school year.
	5. Approval of hire of Jacob Young for the 8th Grade Boys Basketball Coach position with a stipend of $3,278 for the 2026-2027 school year.
	6. Approval of hire of Kendra Jones for the Assistant Dance Coach position with a stipend of $4,791 for the 2026-2027 school year.
	7. Approval of winter coaches for the 2026-2027 school year (attachment).
	26-27 Winter Coaches

	8. Approval of additional duties for the following staff for the 2026-2027 school year: (Leader In Me Site Coordinator, $1,000) Laurie Kuoppala; (After School Supervision, $2,344.90 revised amount) Misty Elliott; (Musical Producer, $2,773) Reda Forsman.
	9. Approval of additional duty of Bus Monitor for Karilynn Niska at a rate of pay of $19.97/hour effective October 26, 2026.
	10. Approval of overages for the following staff for the first semester of the 2026-2027 school year: (Wolverines Online 0.1 FTE, $6,984.75) August Galloway.
	11. Approval of volunteer coaches for the 2026-2027 school year: Jason Soyring (Archery), Thomas Norman (Basketball).
	12. Acceptance of resignation of Muriel Deegan from the High School Indigenous Coordinator and Ojibwe Teacher position effective October 12, 2026.
	13. Acceptance of resignation of Leah Ryan from the Head Speech Coach position effective October 19, 2026.
	14. Acceptance of resignation of Darlene Johnson from the Elementary  Indigenous Coordinator position effective October 19, 2026.
	15. Acceptance of resignation of Beth Carlson-Spelts from the Early Childhood 3's Teacher effective October 22, 2026.
	16. Acceptance of resignation of Charlotte Anwiler from the Paraprofessional position effective October 29, 2026.
	17. Acceptance of resignation of Mia Koehler from the Paraprofessional position effective November 25, 2026.
	18. Permission for Noel Schmidt to present on the educational design of the high school at the Educational Spaces Conference in Kansas City, Oct 28-30, 2026 and at the A4LE Learning Scapes on Nov. 6, 2026 in Seattle, WA. The educational design of the high school is attracting nationwide attention because of the design and Career Learning Academies. There is no cost to the school district.
	19. Acceptance and appreciation of a donation of $2,500 from WA Fisher as part of the Classroom Naming Rights Agreement.

	5. Reports:
	1. Update on Strategic Plan: Buildings and Grounds and Transportation
	Strategic Plan: Buildings & Grounds and Transportation

	2. Update on room use and class size in the high school.
	3. North Star Principal's Report.
	4. Superintendent.
	5. Treasurer's Report.
	102626 meeting


	6. Policies - Second Reading:
	1. 506 Student Discipline (Annual Review).
	RR Policy 506 Annual

	2. 722 Public Data and Data Subject Requests (Annual Review).
	RR Policy 722

	3. 806 Crisis Management Policy (Annual Review).
	RR Policy 806 Annual

	4. 208 Development, Adoption, and Implementation of Policies.
	RR Policy 208

	5. 402 Disability Nondiscrimination Policy.
	RR Policy 402

	6. 410 Family and Medical Leave Policy.
	RR Policy 410

	7. 423 Employee-Student Relationships.
	RR Policy 423

	8. 503 Student Attendance.
	RR Policy 503

	9. 507.5 School Resource Officers.
	RR Policy 507.5

	10. 509 Enrollment of Nonresident Students.
	RR Policy 509

	11. 515 Protection and Privacy of Pupil Records.
	RR Policy 515

	12. 521 Student Disability Nondiscrimination.
	RR Policy 521

	13. 524 Internet and Technology Acceptable Use and Safety Policy.
	RR Policy 524

	14. 530 Immunization Requirements.
	RR Policy 530

	15. 613 Graduation Requirements.
	RR Policy 613

	16. 615 Testing Accommodations, Modifications, and Exemptions For IEPs, Section 504 Plans, and LEP Students.
	RR Policy 615

	17. 621 Literacy and the READ Act.
	RR Policy 621

	18. 701 Establishment and Adoption of School District Budget.
	RR Policy 701

	19. 709 Student Transportation Safety Policy.
	RR Policy 709

	20. 721 Procurement Policy.
	RR Policy 721 Procurement


	7. Administration Items:
	1. Consider approval of renewal of Consultant Agreement with Costin Group Inc.
	CostinGroupRenewal

	2. Consider submitting a nomination for the Northeast Service Cooperative Board of Directors which has two four-year term open seats.
	Nomination Memo October 2026
	Nomination Form 2026
	Northeast Service Cooperative Board of Directors Terms rev April 15 2026
	Election Calendar 2026 For Member Distribution October 22 2026

	3. Consider approval of College in the Schools Agreement between Minnesota State, on behalf of Minnesota North College, and ISD 2909 for the 2026-2027 academic year.
	CIS Agreement 26-27


	8. Meeting Announcements:
	1. The next regular meeting will be Monday, November 9, 2026 at the Rock Ridge Administration Building, 1405 Wolverine Way, Virginia.

	9. Adjournment.

