
ROCK RIDGE PUBLIC SCHOOLS
411 SOUTH 5TH AVENUE

VIRGINIA MN 55792

Regular Meeting
Monday, November 9, 2020  at  6:00 PM

Spectrum Health Building, 1405 Progress Parkway, Virginia, MN 
55792

AGENDA

Due to the declared health pandemic, the Stay Safe Order, the COVID-19 
Peacetime Emergency, and pursuant to Minnesota Statute 13D.021, the public is 
encouraged to watch the meeting live at rrps.org or contact the Superintendent's 
Office (742-3900) to get a Zoom link emailed to you. Public comment regarding 
the agenda can be made in person, via Zoom, or emailed to 
stacie.lamppa@rrps.org before 3:30 P.M. on November 9, 2020 and they will be 
read aloud into the record.

1. Call to order.
2. Approval of agenda.
3. Recognition of visitors and visitor input.
4. Consent Agenda:

1. Approval of October 26, 2020 regular meeting minutes.
2. Payment of the bills.
3. Approval of hire of DeEtta Annala for the ECSE Para Educator position effective 
October 27, 2020. 
4. Approval of hire of Hayley Christianson for the Para Educator position effective 
November 2, 2020.
5. Approval of hire of Tom Norman for the 8th Grade Boys' Basketball Coach position 
effective November 23, 2020. 
6. Approval of hire of Riley Jacobson for the 7th Grade Boys' Basketball Coach position 
effective November 23, 2020. 
7. Approval of hire of Drew Aho for the B-Team Boys' Basketball Coach position 
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effective November 23, 2020.
8. Approval of hire of Jessica Kralich for the Assistant Dance Line Coach position 
effective November 9, 2020.
9. Approval of overload for English Teacher Mathew Stephens, Eveleth-Gilbert High 
School, for Quarter 2.
10. Acceptance of resignation of Carrie LaMourea from the ECSE Aide position 
effective October 26, 2020. 
11. Approval of unpaid medical leave of absence for Wendy Thompson, Para Educator, 
to begin when available accrued time off is exhausted.
12. Approval of $1,750 Blue Pride grant request to benefit Virginia Boys' Basketball. 
13. Approval of $2,307.85 Blue Pride grant request to benefit Virginia High School 
Swimming.
14. Approval of $1,100 Blue Pride grant request to benefit Virginia Volleyball.

5. Reports:
1. Eveleth-Gilbert Senior High Principal's Report.
2. Athletics and activities if high school moves to all distance learning.
3. Superintendent.

1. Current status of Curriculum Instruction and Tech Integration position.
2. Recent Executive Order from Governor related to school and Covid-19.

4. NESC Board of Directors Call for Nominations - update.
5. Resignation of Greg Manninen.

6. Administration Items:
1. Consider Resolution 20-014 Accepting Monetary, Property, Goods, or 
Services Donation.
2. Consider Resolution 20-015 Accepting Monetary, Property, Goods, or 
Services Donation.
3. Consider Naming Rights Agreement between ISD 2909, the Golden Bear 
Foundation, and Brian Raduenz. 
4. Consider Resolution 20-016 Accepting Monetary, Property, Goods. or 
Services Donation. 
5. Consider scope of services agreement between Itasca Marketing LLC and 
the Eveleth-Gilbert High School.
6. Consider Professional Services Agreement between Itasca Marketing 
LLC and Eveleth-Gilbert High School.
7. Consider MOU between Rock Ridge Public Schools and Arrowhead 
Head Start (AEOA).
8. Consider Concurrent Enrollment Agreement between Mesabi Range 
College and Rock Ridge Public Schools for the 2020-21 academic year. 
9. Consider calling nominations for the ARCC Governance Board.

7. Policies (Third and Final Reading):
1. 104 School District Mission Statement
2. 409 Employee Publications, Instructional Materials, Inventions, And 
Creations
3. 416 Drug and Alcohol Testing
4.  516 Student Medication

8. Policies (First Reading):
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1. 203.2 Order of the Regular School Board Meeting
2. Policy 206 Public Participation In School Board Meetings/Complaints 
About Persons At School Board Meetings and Data Privacy Considerations
3. 404 Employment Background Checks
4. 425 Staff Development
5. 528 Student Parental, Family, and Marital Status Nondiscrimination
6. 534 Unpaid Meal Charges

9. Unfinished Business.
10. Meeting Announcements:

1. A special meeting will be held on Thursday, November 12, 2020 at 6:00 P.M. via 
teleconference for the purpose of canvassing the results of the November 3 school board 
election.
2. Regular meeting will be held on Monday, November 23, 2020 at 6:00 P.M. at the 
Spectrum Health Building.

11. Closed Session pursuant to Minnesota Statutes Section 13D.05, subdivision 3(b), to 
engage in discussions with the School Board’s legal counsel related to pending litigation 
against the District in the complaint filed in Concerned Citizens et al., OAH Case No. 
82-0325-36868. The Board of Directors seeks legal advice on the status of the matter, the 
District Attorney’s analysis of the same, and the District’s options for responding to the 
claims.
12. Adjournment.
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OFFICE OF THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 2909

MONDAY, OCTOBER 26, 2020, 6:00 P.M.
SPECTRUM HEALTH BUILDING, 1405 PROGRESS PARKWAY, VIRGINIA, MN

MINUTES OF THE REGULAR SCHOOL BOARD MEETING

Members Present: Other Staff Present:
Billy Addy Kelly Sather Dr. Noel Schmidt, Superintendent
Gail Baribeau Matt Sjoberg Spencer Aune, Business Manager
Mark Forte Pollyann Sorcan Sheena Stefanich, Parkview Principal
Brandi Lautigar (left 
meeting at 6:45 P.M.)

Stacey Sundquist

Tim Riordan Tom Tammaro

Members Absent:
Murray Anderson

     
CHAIR SUNDQUIST called the regular meeting to order at 6:00 P.M. and the Pledge of Allegiance was recited 
and roll call was taken.

ADDITIONS/DELETIONS TO THE AGENDA: 
o SORCAN - moved “7.1 Resolution Declaring a Vacancy on the School Board” to Item (5a) 

following the Consent Agenda.
o SORCAN – separated Policy “206 Public Participation in School Board

Meetings/Complaints About Persons at School Board Meeting and Data Privacy Consideration” 
out from the Policy Agenda for further discussion.

APPROVE AGENDA:
Moved by SATHER, seconded by BARIBEUA to approve agenda as amended. 
Roll call vote – Addy (Aye), Baribeau (Aye), Forte (Aye), Lautigar (Aye), Riordan (Aye), Sather (Aye), Sjoberg 
(Aye), Sorcan (Aye), Sundquist (Aye), Tammaro (Aye). Motion carried 10-0.

RECOGNITION OF VISITORS: Katherine Disterhaft – distance learning concerns.

CONSENT AGENDA:
SORCAN moved Consent Agenda Item (4.6) “Transfer of Stacy L. Aune from Elementary Teacher position 
to Curriculum Instruction and Integration position” off of Consent Agenda for further discussion. Moved 
to Item (7.6).

TAMMARO motioned to approve the Consent Agenda as amended, seconded RIORDAN. All ayes. Passed 10-
0.

o Approval of October 12, 2020 regular meeting minutes.
o Approval of the payment of the bills.
o Acceptance of resignation of Brylee Seitz from the Junior High Girls’ Basketball Coach position 

effective October 21, 2020.
o Acceptance of resignation of Maria Stokes Cerkvenik from the Junior High Girls’ Basketball 

Coach position effective October 21, 2020.
o Acceptance of transfer of Amanda Wenneson as a Virginia High School Para Educator to a Roosevelt 

Elementary Para Educator effective October 13, 2020.

Moved Item 7.1 Resolution Declaring a Vacancy on the School Board:
Moved by RIORDAN, seconded by TAMMARO, to accept Greg Manninen’s resignation from the School 
Board Director position. All ayes. Motion carried 10-0.
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Moved by SATHER, seconded by LAUTIGAR, to post for applications for the open seat (Virginia Election 
District) and determine a process for selecting from those applications at an upcoming meeting. All ayes. 
Motion carried 10-0.

Moved by SJOBERG, seconded by SATHER, to approve Resolution Declaring a Vacancy on the School 
Board. All ayes. Motion carried 10-0.

CONSTRUCTION:
Paul Noll and Patrick Gallagher reviewed High School Bid Package #02 results.

Moved by BARIBEUA, seconded by RIORDAN, to accept the Contract Award Letter Recommendation 
Letter (Part 2 of 2) for High School Bid Package #02.
Roll call vote – Addy (Aye), Baribeau (Aye), Forte (Aye), Riordan (Aye), Sather (Aye), Sjoberg (Aye), 
Sorcan (No), Sundquist (Aye), Tammaro (Aye). Motion carried 8-1.

It was the consensus of the school board to wait on making decision on stadium and athletic fields’ 
concessions/restroom buildings/buildouts (approximately $408,000). Kraus-Anderson will reach out to 
the contractors and see if they will extend bid prices another 60 days (approx. end of January).

REPORTS:
o Sheena Stefanich provided a report on the activities happening at Parkview Learning Center.
o Spencer Aune discussed the Committed Construction Funds.
o Supt. Schmidt provided information on athletic budgets for Eveleth-Gilbert and Virginia 

(handout provided) and the Northeast Service Cooperative nomination memo.

ADMINISTRATION:
Moved by SATHER, seconded by ADDY, to approve the Request For Proposal to develop attendance 
boundaries for the elementary schools within the new district. All ayes. Motion carried 9-0.

Moved by BARIBEAU, seconded by SATHER, to approve the Request For Proposal to help name the 
two new elementary sites within the district. All ayes. Motion carried 9-0.

Moved by RIORDAN, seconded by TAMMARO, to accept Resolution #20-012 Accepting Monetary, 
Property, Goods, or Services Donation. All ayes. Motion carried 9-0.

Moved by SATHER, seconded by TAMMARO, to accept Resolution #20-013 Accepting Monetary, 
Property, Goods, or Services Donation. All ayes. Motion carried 9-0.

Moved by SORCAN, seconded by TAMMARO, to table approving the transfer of Stacy L. Aune. All 
ayes. Motion carried 9-0.

POLICIES:
Moved by BARIBEAU, seconded by TAMMARO, to send Policy 206 back to the Policy Committee 
for further review. All ayes. Motion carried 9-0.

Moved by SATHER, seconded by BARIBEAU, to acknowledge the second reading of the revised policies.
All ayes. Motion carried 9-0.

100 SCHOOL DISTRICT
104 School District Mission Statement

400 EMPLOYEES/PERSONNEL
409 Employee Publications, Instructional Materials, Inventions, and Creations
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416 Drug and Alcohol Testing

500 STUDENTS
516 Student Medication

UNFINISHED BUSINESS: None.

MEETING ANNOUNCEMENTS were made.

ADJOURNMENT:
Motion to adjourn made by RIORDAN, seconded TAMMARO. Motion passed. Meeting adjourned at 
8:56 P.M

___________________________________ ___________________________________
CHAIR – Stacey Sundquist CLERK – Kelly Sather



































---------- Forwarded message ---------
From: Greg Manninen <greg.manninen@rrps.org>
Date: Sun, Oct 11, 2020 at 1:18 PM
Subject: Resignation
To: Noel Schmidt <noel.schmidt@rrps.org>, Stacie Lamppa <slamppa@vmps.org>

I hereby request the Rock Ridge School Board accept my resignation effective 
immediately from the board.

Thank you,
Greg Manninen

Sent from my iPad

mailto:greg.manninen@rrps.org
mailto:noel.schmidt@rrps.org
mailto:slamppa@vmps.org


RESOLUTION #20-014

The following resolution was offered by Director ____________ and moved for adoption: 

RESOLUTION ACCEPTING MONETARY, PROPERTY, GOODS, OR SERVICES DONATION

WHEREAS Rock Ridge Public Schools is generally authorized to accept donations of real or 
personal property pursuant to Minnesota Statutes Section 465.03 for the benefit of its 
students, and is specifically authorized to accept gifts and bequests for the benefit of the 
students in the School District; and 

WHEREAS the following persons and entities have offered to contribute the gifts set forth 
below to the School District: 

Name of Donor Gift

VIRGINIA COMMUNITY FOUNDATION $2,741.99

WHEREAS no goods or services were provided in exchange for said donations and gifts in-kind; 

WHEREAS all such donations and gifts in kind have been contributed to the Roosevelt 
Elementary School technology lab for the purchase of 3D printers and supplies; 

WHEREAS the Rock Ridge School Board finds that it is appropriate to accept the donations and 
gifts in-kind offered; 

NOW, THEREFORE, BE IT RESOLVED BY THE ROCK RIDGE SCHOOL BOARD, AS FOLLOWS: 

The donations and gifts in-kind described above are accepted and shall be used to purchase 3D 
printers and supplies for the Roosevelt Elementary School technology lab.

The motion for the adoption of the foregoing resolution was duly seconded by Director 
_________________and upon vote being taken, the following voted in favor thereof:

And the following voted against the same:

And the following abstained: 

And the following were absent: 

Whereupon said resolution was declared duly passed and adopted on November 9, 2020.



RESOLUTION #20-015 
The following resolution was offered by Director ____________ and moved for adoption:  
 

RESOLUTION ACCEPTING MONETARY, PROPERTY, GOODS, OR SERVICES DONATION 
 
WHEREAS​ Rock Ridge Public Schools is generally authorized to accept donations of real or 
personal property pursuant to Minnesota Statutes Section 465.03 for the benefit of its 
students, and is specifically authorized to accept gifts and bequests for the benefit of the 
students in the School District; and  
 
WHEREAS​ the following person and/or entity has offered to contribute the gifts set forth below 
to the School District:  
 
Name of Donor Gift 
Mr. BRIAN RADUENZ $250,000.00 
 
WHEREAS​ all such donations and gifts in kind have been contributed to Rock Ridge Public 
Schools to utilize, at its discretion, for any and all costs and expenditures related to the 
construction of the new high school and extra-curricular facilities;  
 
WHEREAS​ in appreciation and recognition of the donation, the district intends to name the 
newly constructed high school football field “Brian Raduenz Field”;  
 
NOW, THEREFORE, BE IT RESOLVED BY THE ROCK RIDGE SCHOOL BOARD, AS FOLLOWS:  
The donations and gifts in-kind described above are accepted and shall be used at the school 
district’s discretion, for any and all costs and expenditures related to the construction of the 
new high school and extra-curricular facilities and will recognize the generous donation by 
naming the newly constructed high school football field “Brian Raduenz Field”. 
 
The motion for the adoption of the foregoing resolution was duly seconded by Director 
_________________and upon vote being taken, the following voted in favor thereof: 
 
And the following voted against the same: 
 
And the following abstained:  
 
And the following were absent:  
 
Whereupon said resolution was declared duly passed and adopted on November 9, 2020. 













RESOLUTION #20-016

The following resolution was offered by Director ____________ and moved for adoption: 

RESOLUTION ACCEPTING MONETARY, PROPERTY, GOODS, OR SERVICES DONATION

WHEREAS Rock Ridge Public Schools is generally authorized to accept donations of real or 
personal property pursuant to Minnesota Statutes Section 465.03 for the benefit of its 
students, and is specifically authorized to accept gifts and bequests for the benefit of the 
students in the School District; and 

WHEREAS the following persons and entities have offered to contribute the gifts set forth 
below to the School District: 

Name of Donor Gift

BLUE CROSS BLUE SHIELD $2,500.00

WHEREAS no goods or services were provided in exchange for said donations and gifts in-kind; 

WHEREAS all such donations and gifts in kind have been contributed to the #RockRidgeRising 
Campaign; 

WHEREAS the Rock Ridge School Board finds that it is appropriate to accept the donations and 
gifts in-kind offered; 

NOW, THEREFORE, BE IT RESOLVED BY THE ROCK RIDGE SCHOOL BOARD, AS FOLLOWS: 

The donations and gifts in-kind described above are accepted and shall be utilized for the 
#RockRidgeRising Campaign and Blue Cross Blue Shield will be acknowledge on the donor wall.

The motion for the adoption of the foregoing resolution was duly seconded by Director 
_________________and upon vote being taken, the following voted in favor thereof:

And the following voted against the same:

And the following abstained: 

And the following were absent: 

Whereupon said resolution was declared duly passed and adopted on November 9, 2020.
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OVERVIEW

This agreement provides the business terms between Itasca Marketing LLC and the Eveleth-Gilbert 
High School to manage, install, and operate one (1) automated live streaming cameras in the 
Eveleth-Gilbert High School gym (EGH). This agreement covers the period of two (2) calendar 
hockey seasons beginning on November 1st, 2020 and running through November 1st, 2022. The 
third year and beyond will be negotiated accordingly. 

GOALS

The implementation of an automated camera system and the related management services provided 
by Itasca’s video production company, MNHOCKEY.TV, will support the following goals:

1. Deliver live streaming services of designated youth and high school games in the gym. 
2. Provide a safe alternative for viewers to see all games streamed from the EGH gym
3. Provide a coaching tool and support for coaches’ use of the service.
4. Generate a revenue for both Itasca Marketing and EGH. 

SPECIFICATIONS

Itasca Marketing will complete and execute the purchase of one (1) automated camera systems to be 
installed overlooking the EGH gym. 

VIEWING COMPONENTS

MNHOCKEY.TV will schedule all games from the EGH onto the automated streaming platform to 
provide streaming services for the following types of hockey events and games:

1. Pay per view (PPV) for youth related events including weekday and weekend games and 
weekend tournaments 

2. High School games which will be free view or PPV depending on the agreement with the 
teams and arenas. 

3. Video access for youth and high school coaching sessions.

PAY PER VIEW PV PROGRAM
A pay per view amount for a season pass, tournament pass, and per game pass will be made available 
on a pay wall created by Itasca Marketing. The service will feature an exclusive EGH live streaming 
portal and video platform that can be shared on all Eveleth-Gilbert High School,  youth and city-
based websites. Itasca Marketing will also have all games available on their high school sports 
specific website.  EGH has the option to pay $2500 for their families to view the games with a free 
viewing pass while the visiting teams will watch via pay-per-view. 

REVENUE SHARE AND AD SHARE
Itasca Marketing will share revenue with EGH as follows: 

1. 25% of PPV receipts for EGH games and sponsored tournament events will be paid to EGH 
High School. 

2. 75% of PPV receipts will be paid to Itasca Marketing for all EH related events
3. The EGH will have the opportunity to provide ad time to its local sponsors up to two fifteen 

(15) second ads per period per game broadcasted or six (6) ads per game
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ITASCA MARKETING SERVICES INCLUDE:
1. Live streaming video portal.
2. E-Commerce platform for customer purchases of packages.
3. Two video embed codes from the portal to all sites requested from the city EGH.
4. Schedule management in the portal and communications with the arena contact. 
5. Marketing of games, tournaments, and events.
6. Customer support for viewers.
7. 3-year limited hardware warranty covered by Itasca Marketing 
8. Camera installation in one  (1) gym that includes installation and all costs associated with it. 
9. Order and provide 1 dedicated high speed internet account for the gym hat includes 

maintaining the service and making payments.  If EGH and Itasca Marketing agree to utilize 
the school network that depends upon agreement of the two parties.  

AGREED BY:

Eveleth-Gilbert High School Itasca Marketing LLC

Name: 

_______________________________

Name: 

_______________________________

Email: 
_______________________________ Email: mike@itascadigital.com

Phone: 
_______________________________ Phone: (763) 233-2587
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AGREEMENT made this 20th day of October 2020, by and between the Eveleth High School, 
a Minnesota municipal corporation ("City") and ITASCA MARKETING LLC, a Minnesota limited 
liability company ("Itasca").

IN CONSIDERATION OF THEIR MUTUAL COVENANTS, THE PARTIES AGREE AS 
FOLLOWS:

1. LIVE STREAM. The City authorizes Itasca to manage, install and operate automated live 
streaming cameras on City owned property in accordance with the Contract Documents.

2. CONTRACT DOCUMENTS. The following documents shall be referred to as the "Contract 
Documents," all of which shall be taken together as a whole as the contract between the parties as 
if they were set verbatim and in full herein:

A. This Professional Services Agreement; and
B. Itasca’s proposed Scope of Services attached hereto as “Exhibit A”.

In the event of conflict among the provisions of the Contract Documents, the order in which they 
are listed above shall control in resolving any such conflicts, with Contract Document "A” having 
the first priority and Contract Document "B" having the last priority.

3. CHANGE ORDERS. The City must approve all change orders, regardless of amount, in advance 
and in writing.

4. COMPLIANCE WITH LAWS AND REGULATIONS. Itasca shall abide by all statutes, 
ordinances, rules and regulations.

5. INDEMNIFICATION. Itasca shall indemnify and hold harmless the City, its officers, agents, and 
employees, of and from any and all claims, demands, actions, causes of action, including costs and 
attorney's fees, arising out of or by reason of this Contract and further agrees to defend, at its sole 
cost and expense, any action or proceeding commenced for the purpose of asserting any claim of 
whatsoever character arising hereunder.

6. DAMAGED, LOST AND STOLEN PROPERTIES AND EQUIPMENT. The City shall have 
no liability or responsibility for any of Itasca’s equipment or property that is damaged, stolen or 
lost.

7. INSURANCE. Itasca shall secure and maintain such insurance as will protect Itasca from claims 
under the Worker’s Compensation Acts, automobile liability, and from claims for bodily injury, 
death, or property damage which may arise from the performance of services under this 
Agreement. Such insurance shall be written for amounts not less than: 

Commercial General Liability $1,000,000 each occurrence/aggregate

Automobile Liability $300,000 combined single limit
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The City shall be named as an additional insured on the general liability policy. Before 
commencing work, Itasca shall provide the City a certificate of insurance evidencing the required 
insurance coverage in a form acceptable to the City.  

8. CONTROLLING LAW/VENUE. This Agreement shall be governed by and construed in 
accordance with the laws of the State of Minnesota. In the event of litigation, the exclusive venue 
shall be in the District Court of the State of Minnesota for Hennepin County.

9. MINNESOTA GOVERNMENT DATA PRACTICES ACT. Itasca must comply with the 
Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, as it applies to (1) all 
data provided by the City pursuant to this Agreement, and (2) all data, created, collected, received, 
stored, used, maintained, or disseminated by Itasca pursuant to this Agreement. Itasca is subject to 
all the provisions of the Minnesota Government Data Practices Act, including but not limited to 
the civil remedies of Minnesota Statutes § 13.08, as if it were a government entity. In the event 
Itasca receives a request to release data, Itasca must immediately notify the City. The City will 
give Itasca instructions concerning the release of the data to the requesting party before the data is 
released. Itasca agrees to defend, indemnify, and hold the City, its officials, officers, agents, 
employees, and volunteers harmless from any claims resulting from Itasca’s officers’, agents’, 
cities’, partners’, employees’, volunteers’, assignees’ or subcontractors’ unlawful disclosure 
and/or use of protected data. The terms of this paragraph shall survive the cancellation or 
termination of this Agreement.

10. COPYRIGHT. Itasca shall defend actions or claims charging infringement of any copyright or 
software license by reason of the use or adoption of any software, designs, drawings or 
specifications supplied by it, and it shall hold harmless the City from loss or damage resulting 
therefrom.

11. PATENTED DEVICES, MATERIALS AND PROCESSES. If the Contract requires, or Itasca 
desires, the use of any design, device, material or process covered by letters, patent or copyright, 
trademark or trade name, Itasca shall provide for such use by suitable legal agreement with the 
patentee or owner and a copy of said agreement shall be filed with the City. If no such agreement 
is made or filed as noted, Itasca shall indemnify and hold harmless the City from any and all claims 
for infringement by reason of the use of any such patented designed, device, material or process, 
or any trademark or trade name or copyright in connection with the services agreed to be performed 
under the Contract, and shall indemnify and defend the City for any costs, liability, expenses and 
attorney's fees that result from any such infringement.

12. ASSIGNMENT. Neither party shall assign this Agreement, nor any interest arising herein, 
without the written consent of the other party.

13. WAIVER. Any waiver by either party of a breach of any provisions of this Agreement shall not 
affect, in any respect, the validity of the remainder of this Agreement.

14. ENTIRE AGREEMENT. The entire agreement of the parties is contained herein. This 
Agreement supersedes all oral agreements and negotiations between the parties relating to the 
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subject matter hereof, as well as any previous agreements presently in effect between the parties 
relating to the subject matter hereof. Any alterations, amendments, deletions, or waivers of the 
provisions of this Agreement shall be valid only when expressed in writing and duly signed by the 
parties, unless otherwise provided herein. 

15. TERMINATION. This Agreement may be terminated upon thirty (30) days’ written notice by 
either party should the other fail to perform their obligations hereunder. In the event of 
termination, Itasca shall pay the City for all money due to the date of termination.

16. NOTICES. All notices, demands or requests required or permitted to be made pursuant to or 
under this Agreement must be in writing and deemed valid if sent by registered mail, return 
receipt requested, or delivered by overnight delivery service providing written evidence of 
delivery, or by hand delivery by a reputable independent courier providing written evidence of 
delivery, addressed as follows:

CITY: Eveleth-Gilbert High School 
801 Jones Street
Eveleth, MN 55734
Attention: JoJo Scott

ITASCA: Itasca Marketing LLC
3030 Excelsior Blvd
Minneapolis, MN 55416
Attention: Michael Gaard

Either party may change the designated recipient of notice by so notifying the other party in writing.

Dated: __________________, 2020.

EVELETH-GILBERT

By: _______________________________

Dated: __________________, 2020.

ITASCA MARKETING LLC

By: _______________________________



MEMORANDUM OF UNDERSTANDING 2020-2021 ROCK RIDGE SCHOOL DISTRICT ISD 2909 AND ARROWHEAD 
HEAD START. 1

MEMORANDUM OF UNDERSTANDING
Between

Rock Ridge School District ISD 2909
&

Arrowhead Head Start (AEOA)

This Memorandum of Understanding (MOU) is for the purpose of coordinating mutually beneficial 
activities of the parties involved to provide better services for children and families served.  Services to 
be provided from August 1, 2020 through July 31, 2021.

HEAD START WILL: ROCK RIDGE SCHOOL DISTRICT WILL:

I. Educational Activities, Curricular Objectives, Instruction

Provide a licensed teacher meeting Head Start 
requirements.
Provide a teacher assistant meeting Head Start 
requirements.
Provide a classroom assistant meeting the Head 
Start requirements.

Provide ECSE Para’s and special education 
services as required as listed on a child’s IEP.

Provide a Head Start Program Manager to ensure 
Head Start Program Performance Standards and 
licensing requirements are met.  
Provide supervision of Head Start staff. Provide supervision of school district staff.
Implement the Head Start Program Performance 
Standards, Minnesota Department of Human 
Services Rule 3 Child Care Center licensing 
requirements. 

Reinforce the implementation of the Head Start 
Program Performance Standards, Rule 3 Child 
Care Center licensing requirements, and the 
HighScope Curriculum. 

Implement the HighScope Curriculum with 
fidelity.  The HighScope curriculum is a 
researched-based curriculum that aligns with the 
Head Start Outcomes Framework and the 
Minnesota Early Learning Framework.

Implement the High Scope curriculum in the 
School Readiness classrooms.

Implement the Pyramid Model in the classrooms.  
Head Start may implement other 
social/emotional curriculums/models in the 
classroom as well.

Implement the Pyramid Model in the classrooms.

Complete the COR Advantage (Child Observation 
Record) for children enrolled in Head Start and 
will report on children’s progress 3 times a year.  
The COR Advantage is a researched-based 
assessment that aligns with the HighScope 
curriculum and the Minnesota Department of 
Education’s Kindergarten Entry Profile (KEP).

Complete the COR Advantage (Child Observation 
Record) for children enrolled in School Readiness.  
The COR Advantage is a researched-based 
assessment that aligns with the HighScope 
curriculum and the Minnesota Department of 
Education’s Kindergarten Entry Profile (KEP).
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Provide preschool services for children ages 3 and 
4 by September 1st. During the COVID-19 
pandemic the program will operate on a 5-hour 
school-day schedule either 4 days per week or 2 
days per week depending on the number of 
children enrolled (see III. Selection Priorities for 
additional information on class sizes).  The 
number of days of service may be less than 128 
days or the 1020 hours as indicated in the Head 
Start Program Performance Standards (HSPPS) 
during the COVID-19 pandemic.  Should the 
COVID-19 pandemic end during the school year, 
Head Start may elect to extend the school day up 
to 7.5 hours per day.

Assist with calendar coordination including hours 
and days of operation to meet program 
requirements.

Provide developmentally appropriate equipment 
and supplies to meet curriculum and licensing 
requirements.
Screen all children enrolled in Head Start with 
Minnesota Department of Education approved 
screening tool.  Screenings will be completed 
within 45 days from the beginning of the program 
enrollment.  Will provide screening results to the 
Virginia School district. 

Will assist with screenings as needed.

Provide daily attendance for Head Start enrolled 
children through ChildPlus.
Teacher to provide 2 home visits per family 
enrolled in Head Start and 2 conferences for all 
children/families enrolled in Head Start.  During 
the COVID-19 pandemic, home visits and 
conferences are planned to be virtual.
Classroom staff to complete the monthly 
nutrition activities and daily tooth brushing.  
During the COVID-19 pandemic, toothbrushing 
will not be done in the classroom.  Parents will 
receive oral health education to have their child 
brush their teeth before and after school time.
Provide mental health professional to complete 
classroom observations and reporting.  During 
the COVID-19 pandemic, mental health 
observations will be done virtually.

Permit mental health professional to complete 
classroom observations and reporting.

Establish on-going communications for 
developing continuity of developmentally 
appropriate curricular objectives and for shared 
expectations for children’s health, learning and 
development as children transition to school.

Establish on-going communications for 
developing continuity of developmentally 
appropriate curricular objectives and for shared 
expectations for children’s health, learning and 
development as children transition to school.
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II. Public Information Dissemination and Access

Generate support and resources within the local 
community to enhance school readiness.

Generate support and resources within the local 
community to enhance school readiness.

Establish on-going channels of communication 
between early learning program staff to facilitate 
coordination of programs.

Establish on-going channels of communication 
between early learning program staff to facilitate 
coordination of programs.

Invite sharing opportunities for representation on 
boards/advisory committees of collaborating 
partners including but not limited to: Head Start 
Health Advisory Committee; Head Start Policy 
Council; ECFE Advisory Committee; Early 
Childhood Coalition, etc.

Invite sharing opportunities for representation on 
boards/advisory committees of collaborating 
partners including but not limited to: Head Start 
Health Advisory Committee; Head Start Policy 
Council; ECFE Advisory Committee; Early 
Childhood Coalition, etc.

III. Selection Priorities

Enroll up to 20 children 3 – 4 years old meeting 
Head Start guidelines.
Class size not to exceed 20 students.  However, 
during the COVID-19 pandemic class sizes will be 
10 children maximum per class based on 
guidance from the CDC, American Academy of 
Pediatrics, Office of Head Start, Minnesota 
Department of Health, and Minnesota 
Department of Human Services Licensing 
Division.
During the COVID-19 pandemic, if there are more 
than 10 children enrolled in a Head Start 
classroom at the Parkview Learning Center in 
Virginia or Nelle Shean Elementary School in 
Gilbert, two classes may be formed operated 2 
days per week (example: Monday/Tuesday and 
Wednesday/Thursday) as recommended by the 
CDC, American Academy of Pediatrics, Office of 
Head Start, the Minnesota Department of Health, 
and Minnesota Department of Human Service 
Licensing Division.
Will work with the school district on recruiting 
and enrollments.

Will work with Head Start on recruiting and 
enrollments.

Develop and implement a system to increase 
participation of underserved populations of 
children.  Share information with families 
regarding early learning opportunities in the 
community.

Develop and implement a system to increase 
participation of underserved populations of 
children.  Share information with families 
regarding early learning opportunities in the 
community.
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IV. Service Area

Serves families in Cook, Lake and St. Louis 
Counties (excluding the City of Duluth).

Serves children in the Rock Ridge School District 
ISD 2909.

Head Start will be provided at the Parkview 
Learning Center in Virginia, Minnesota and Nelle 
Shean Elementary School in Gilbert, Minnesota.

V. Professional Development

Provide training, technical assistance and support 
for classroom staff on the HighScope curriculum, 
COR Advantage assessment, CLASS and other 
curriculums and activities provided by Head Start.

Orient Head Start staff to district policies and 
procedures.

Provide guidance, training and support ISD 2909 
with the district’s implementation of the 
HighScope curriculum and COR Advantage 
assessment.

Provide guidance, training and support Head 
Start staff with the implementation of the 
Pyramid Model.

Provide a general Head Start orientation. Invite Head Start to area wide professional 
development as appropriate.

Work cooperatively to provide shared training, as 
appropriate based on each program’s training 
requirements and needs.

Work cooperatively to provide shared training, as 
appropriate based on each program’s training 
requirements and needs.

VI. Program Technical Assistance

Provide technical assistance on curriculum and 
assessment.
Provide technical assistance on Head Start and 
licensing requirements.
Provide technical assistance with the ChildPlus 
data base.
Provide school readiness reports up to 3 times a 
year as requested.

Request school readiness reports from Head 
Start.

Share information to link special services to more 
efficiently serve the needs of children including, 
but not limited to: health, nutrition, curriculum, 
child assessment, literacy, numeracy, and 
language.

Share information to link special services to more 
efficiently serve the needs of children including, 
but not limited to: health, nutrition, curriculum, 
child assessment, literacy, numeracy, and 
language.

VII. Parent Services
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Conduct Parent Committee Meetings as required 
by the Head Start Program Performance 
Standards.  During the COVID-19 pandemic, 
Parent Committee Meetings are planned to be 
conducted virtually.

Provide meeting space for Parent Committee 
Meetings as needed.  During the COVID-19 
pandemic and guidelines established by ISD 2909, 
parent committee meetings may be conducted 
virtually.

Complete Family Partnership Agreements (FPAs) 
for all Head Start enrolled families by a Head 
Start Family Support Specialist.
Provide parent engagement activities for all 
families enrolled in Head Start.

Coordinate with Head Start and parent activities 
and events planned through the school district.

Welcome parents to volunteer in the Head Start 
classroom.  However, during the COVID-19 
pandemic, parent volunteering in the classroom 
will not take place until guidance from the Office 
of Head Start, CDC, American Academy of 
Pediatrics, Minnesota Department of Health 
Licensing, and the Minnesota Department of 
Education provides guidance allowing volunteers 
and visitors in the classrooms.

Support parent volunteers in the Head Start 
classroom.  However, during the COVID-19 
pandemic, parent volunteering in the classroom 
will not take place until guidance from the Office 
of Head Start, CDC, American Academy of 
Pediatrics, Minnesota Department of Health 
Licensing, and the Minnesota Department of 
Education provides guidance allowing volunteers 
and visitors in the classrooms.

Provide supports to Head Start parents in helping 
them meet their goals and any needs on their 
journey towards self-sufficiency, including 
referring families to outside services.
Help parents (including grandparents and kinship 
caregivers, as appropriate) to understand the 
importance of parental involvement in a child’s 
academic success.

Support Head Start parents (including 
grandparents and kinship caregivers, as 
appropriate) to understand the importance of 
parental involvement in a child’s academic 
success.

Help parents understand the instructional 
supports and other services provided by the 
school in which the child will enroll.

Help parents understand the instructional 
supports and other services provided by the 
school in which the child will enroll.

VIII. Kindergarten Transitions

Provide a seamless procedure for transferring 
Head Start records to ISD 2909 for children 
enrolling into Kindergarten with the school 
district.

Coordinate a seamless procedure for transferring 
Head Start records from the Head Start for those 
children entering Kindergarten.

Conduct transition meetings with ISD 2909 in the 
spring for children entering Kindergarten in the 
fall.

Support and attend transition meetings in the 
spring.

Obtain written parent permission to transfer 
records of Head Start children enrolled in Head 
Start if the child is enrolled in another school 
district.
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Obtain a release of information 30 days or more 
after the termination of a child from Head Start 
to provide additional information or discussions 
on the child.  The release of information will be 
completed through ISD 2909 and must be signed 
by the child’s parent(s)/guardian(s).   

Obtain a signed release of information from a 
Head Start family 30 days or more after the child 
has been terminated from Head Start.  A copy of 
the signed release of information will be provided 
to the Head Start program.

Acknowledge confidentiality requirements that 
each agency must follow regarding the sharing 
and release, with the consent of families, of 
personally identifiable information regarding 
children and families.

Acknowledge confidentiality requirements that 
each agency must follow regarding the sharing 
and release, with the consent of families, of 
personally identifiable information regarding 
children and families.

Provide transition activities in the classroom to 
prepare children and families to transition to 
Kindergarten.

Support transition activities in the classroom to 
help children and families prepare for 
Kindergarten.

Provide parents with information in the spring 
about their child’s transition to Kindergarten.
Inform parents of dates/times for Kindergarten 
Round-up/Orientation.

Inform Head Start about Kindergarten Round-
up/Orientation dates/times.

IX. Facilities, Transportation, Other Program Elements

FOOD SERVICE

Provide breakfasts and snacks to children during 
program operation.  Classroom staff will purchase 
and prepare all breakfast items.  All breakfasts 
and snacks will meet CACFP guidelines.  
Provide lunch to children during program 
operation through lunch services provided 
through ISD 2909 under a contract to be renewed 
annually.

Provide lunch services to Head Start that meet 
CACFP guidelines.   

Head Start will provide meal reimbursement to 
ISD 2909 upon receipt of monthly invoice for 
meals provided to Head Start children at rates 
established in separate agreement.

ISD 2909 will invoice Head Start monthly for 
meals served to Head Start children at rates 
established in a separate agreement.

Approve menus by a Registered Dietician. Prepare agreed upon menus including 
substitutions to meet CACFP guidelines or specific 
dietary needs of a child.

Serve meals as family style dining with staff 
eating with children serving as role models as 
often as possible.
Staff to complete CACFP and Civil rights training.

FACILITIES
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Will provide two (2) classrooms and office space 
for the Head Start at the Parkview Learning 
Center and 1 classrooms and office space at the 
Nelle Shean Elementary School.

Request in-kind contribution from ISD 2909 for 
space costs.  Space costs will be determined by a 
certified appraiser.

Provide in-kind contribution to Head Start for 
space costs.

Provide necessary classroom equipment and 
supplies.

Maintain annual licensing through the Minnesota 
Department of Human Services and costs 
associated.
Provide a fire extinguisher for the classrooms 
(licensing requirement).

TRANSPORTATION

Head Start will provide daily transportation to 
Head Start children in partnership with 
Arrowhead Transit.  An allowable vehicle that 
meets Head Start requirements will be used 
including child restraints and a bus monitor.
Pick-up and drop-off points will be at the 
Parkview Learning Center and Nelle Shean 
Elementary School.

ISD 2909 will provide transportation to Head 
Start children if written in the child’s IEP.

X. Other

Head Start personnel will complete a child care 
background check prior to hire through the 
Minnesota Department of Human Services that 
meets Head Start and Minnesota Child Care 
Center Licensing requirements.  Documentation 
will be kept on file with Head Start. 

ISD 2909 will complete background checks on 
school district staff.  Documentation will be kept 
on file with ISD 2909.  The school district will 
allow any Federal Head Start, State Head Start or 
DHS Licensing monitors to review background 
study information for any ISD 2909 staff working 
with children enrolled in Head Start if so 
requested.

Head Start personnel files will contain 
documentation of staff qualifications and 
trainings.  This information will be made available 
to Federal, State and Licensing monitors upon 
request.

ISD 2909 personnel files will contain 
documentation of staff qualifications and 
trainings.  This information will be made available 
to any Federal, State or Licensing monitors upon 
request for any ISD 2909 staff working with Head 
Start children.
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Maintain adequate comprehensive insurance 
coverage for staff, children and classroom 
contents.

Maintain adequate comprehensive insurance 
coverage.

Head Start will partner with ISD 2909 in the 
planning of future programming for a mixed 
delivery early childhood system.

ISD 2909 will partner with Head Start in the 
planning of future programming for a mixed 
delivery early childhood system.

Discrimination in staffing and programming is 
prohibited.  Head Start will not discriminate 
against any person employed in the performance 
in this contract, or against any applicant for 
employment because of race, sex, age, creed, 
religion, color, national origin, political affiliation, 
veteran’s status or handicapping condition.  No 
person shall on the grounds of race, sex, age, 
creed, religion, color, national origin, political 
affiliation, veteran’s status or handicapping 
condition will be denied benefits of or subject to 
discrimination in the performance in this 
contract.

Discrimination in staffing and programming is 
prohibited.  ISD 2909 will not discriminate against 
any person employed in the performance in this 
contract, or against any applicant for 
employment because of race, sex, age, creed, 
religion, color, national origin, political affiliation, 
veteran’s status or handicapping condition.  No 
person shall on the grounds of race, sex, age, 
creed, religion, color, national origin, political 
affiliation, veteran’s status or handicapping 
condition will be denied benefits of or subject to 
discrimination in the performance in this 
contract.

This agreement becomes effective on August 1, 2020, with signature of all parties involved.  By signing 
this agreement, each agency agrees to its terms.  This agreement will be reviewed and updated 
annually.

______________________ ____________________________________________________
Date Dr. Noel Schmidt, Superintendent, ISD 2909

______________________ ____________________________________________________
Date Shannon Kush-Jeffrey, Director EC Education, ISD 2909

______________________ ____________________________________________________
Date Scott Zahorik, AEOA Executive Director

______________________ ____________________________________________________
Date Norman E. “Skip” Ferris, III, Head Start Director

















CALLING FOR NOMINATIONS FOR THE ARCC GOVERNANCE BOARD 

Good morning,

General election day was yesterday, November 3th.  Hopefully you know who will be 
serving on your local School Board so we can open up nominations for the ARCC 
Governance Board.

ARCC Member districts are separated into four categories based on the number of 
resident pupil units within their district boundaries.  Each category is represented by 
one Superintendent and one School Board member.  Superintendents and School 
Board Members from the same district cannot serve on the board at the same time.

We have a fifth “At Large” category that includes two Finance/Accounting district staff 
members and one Instructional Support district staff member.  This gives ARCC a total 
of 11 Governance Board members.  

ARCC Governance Board members serve four year terms. They are staggered and in 
most cases there will be two Superintendents and two School Board Members running 
every two years.  There are also one or two members from Category 5 who run each 
cycle, depending on the year.  

In cases where an ARCC Governance Board member can no longer represent their 
category someone is appointed to fill their seat until the next election cycle.  

In the first time since I have been at ARCC, all four district School Board members did 
not run for re-election in their home district and therefore are not eligible to serve on the 
ARCC Governance Board.

Between appointments, retiring district School Board members and the regular election 
cycle, 10 members of our 11 member board will be included in this year’s ARCC 
Governance Board election! That has not happened before.  I attribute it to 2020, the 
year..

The following ARCC Governance Board seats are open for nominations:

CATEGORY 1  (List of districts in Category 1 can be found below)
Superintendent
Two Year Term

School Board Member
Four Year Term

Richard Aldrich from Hibbing is the 
incumbent Superintendent from Category 
1 and is interested in continuing to serve 
on the ARCC Governance Board.

This seat is open.
CATEGORY 2  (List of districts in Category 2 can be found below)



Superintendent
Four Year Term

School Board Member
Two Year Term

David Pace from Greenway is the 
incumbent Superintendent from Category 
2 and is interested in continuing to serve 
on the ARCC Governance Board.

This seat is open.
CATEGORY 3  (List of districts in Category 3 can be found below)

Superintendent
Two Year Term

School Board Member
Four Year Term

Reggie Engebritson from Mountain 
Iron/Buhl is the incumbent Superintendent 
from Category 3 and is interested in 
continuing to serve on the ARCC 
Governance Board.

This seat is open.
CATEGORY 4  (List of districts in Category 4 can be found below)

Superintendent
Four Year Term

School Board Member
Two Year Term

This seat is open.

This seat is open.
CATEGORY 5 – AT LARGE (all districts vote in this category)

Finance Accounting
Four Year Term

Instructional Management
Two Year Term

Jennifer Drotts from Deer River is the 
incumbent and is interested in continuing 
to serve. 

Sean Martinson from Grand Rapids is the 
incumbent and is interested in continuing 
to serve.

Following you will find the districts included in each category.  Keep in mind that a 
Superintendent and district School Board Member from the same district cannot serve 
at the same time.

CATEGORY 1
DISTRICT SUPERINTENDENT SUPERINTENDENT E-MAIL
Cloquet Michael Cary mcary@isd94.org
Grand Rapids Matt Grose mgrose@isd318.org
Hermantown Wayne Whitwam wwhitwam@isd700.org
Hibbing Richard Aldrich richard.aldrich@isd701.org
Lake Superior Bill Crandall or

Jay Belcastro
bcrandall@isd381.org
jbelcastro@isd381.org

Proctor John Engelking jengelki@proctor.k12.mn.us
Rock Ridge Noel Schmidt Noel.schmidt@rrps.org
St. Louis County Reggie Engebritson rengebritson@isd2142.k12.mn.us

mailto:bcrandall@isd381.org


CATEGORY 2
DISTRICT SUPERINTENDENT SUPERINTENDENT E-MAIL
Aitkin Dan Stifter dstifter@isd1.org
Chisholm Janey Blanchard jblanchard@chisholm.k12.mn.us
Deer River Jeff Pesta jpesta@isd317.org
Esko Aaron Fischer afischer@esko.k12.mn.us
Greenway David Pace dpace@isd316.org
Mesabi East Gregg Allen gallen@isd2711.org

CATEGORY 3
DISTRICT SUPERINTENDENT SUPERINTENDENT E-MAIL
Barnum Mike McNulty mmcnulty@isd91.org
Carlton John Engstrom jengstrom@carlton.k12.mn.us

Cook County Bill Crandall or
Megan Myers

bcrandall@isd166.org
mmyers@isd166.org

Ely Erik Erie eerie@ely.k12.mn.us
McGregor Brad Johnson bjohnson@isd4.org
Moose Lake Billie Jo Steen billiejo.steen@isd97.org
Mountain Iron/Buhl Reggie Engebritson rengebritson@isd712.org
Nashwauk/Keewatin Brenda Spartz bspartz@isd319.org

CATEGORY 4
DISTRICT SUPERINTENDENT SUPERINTENDENT E-MAIL
Cromwell/Wright Nathan Libbon nlibbon@isd95.org
Floodwood Rae Villebrun rvillebrun@isd698.org
Hill City Pat Rendle prendle@isd002.org
Littlefork/Big Falls Jamie Wendt wendt_j@isd362.k12.mn.us
Nett Lake Peter Hardy phardy@isd707.org
Northland/Remer Pat Rendle prendle@isd118.org
Willow River Bill Peel bpeel@isd577.org
Wrenshall Kimberly Belcastro kbelcastro@isd100.org

CATEGORY 5
All districts belong to Category 5 and can nominate to the Accounting/Finance 
position or the Instructional Management position.

Here is our election timeline:
o Wednesday, November 4, 2020, ARCC Board nominations open
o Tuesday, December 1, 2020 ARCC Board nominations close at 4:30 PM
o Wednesday, December 2, 2020, ARCC Board ballots are sent out
o Wednesday, December 16, 2020, ARCC Board ballots due 
o Thursday, December 17, 2020, ARCC Board reviews ballots at regular meeting
o Friday, December 18, 2020, Newly elected Board members are notified
o Thursday, Jan 21, 2021, ARCC Annual and Reorganization Meetings

mailto:bcrandall@isd166.org


Nominations will close on December 1, 2020 at 4:30 PM.  
To nominate someone or to nominate yourself, send an email to me at 
Cindylee@arcc or call (218-723-1700 x 101) with your nomination by 4:30 on December 
1st.  I will respond to let you know the nomination was received.

Final ballots will be e-mailed to each member Superintendent before 4:30 PM on 
12/02/2020.  Ballots are due back at ARCC no later than 4:30 PM on Wednesday, 
December 16th.  They can be mailed, scanned, e-mailed or faxed back to ARCC.  
Instructions will be included on each ballot.

Additional information about serving on the ARCC Governance Board:
 The ARCC Governance Board meets 6 times per year, normally the third 

Thursday of January, March, May, August, October and December.  
 Meetings start at 10:00 AM, are held at the ARCC office and normally last for an 

hour to 90 minutes.
 We are currently going through a long range strategic planning process, so there 

may be additional meetings next year.
 The Board packet is mailed out or emailed out one week prior to the meeting.
 School Board Members are compensated $85 for each meeting attended.
 All ARCC Governance Board members are reimbursed $15.00 for lunch when 

attending a Board meeting.
 All ARCC Governance Board members are reimbursed for authorized travel to 

and from the meetings at the current IRS reimbursement rate, currently $0.575 

Thank you for your time and please feel free to contact me if you have any questions!

Cindy
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104 SCHOOL DISTRICT MISSION STATEMENT

I. PURPOSE

The purpose of this policy is to establish a clear statement of the purpose for which the school 
district exists.

II. GENERAL STATEMENT OF POLICY

The school board believes that a mission statement should be adopted.  The mission statement 
should be based on the beliefs and values of the community, should direct any change effort and 
should be the basis on which decisions are made.  The school board, on behalf of and with 
extensive participation by the community, should develop a consensus among its members 
regarding the nature of the enterprise the school board governs, the purposes it serves, the 
constituencies it should consider, including student representation, and the results it intends to 
produce.

III. MISSION STATEMENT

We see... 

• An educational environment designed to inspire passion and joy for everyone 

• Collaborative educational experiences with immediate real-world applications 

• Meaningful integration of community professionals into the daily education of students 

• Adaptable learning spaces that will continually meet the needs of an ever-changing 
  workforce 

  Everyone = [faculty, staff, parents, students, community, visitors, etc.] 

IV. REVIEW

The school board will review the school district’s mission every two years, especially when 
members of the board change.  The school board will conduct a comprehensive review of the 
mission, including the beliefs and values of the community, every five to seven years.

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement)
Minn. Rule Parts 3501.0010-3501.0180
Minn. Rule Parts 3501.0200-3501.0270

Cross References:
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409 EMPLOYEE PUBLICATIONS, INSTRUCTIONAL MATERIALS, INVENTIONS, AND 
CREATIONS

I. PURPOSE

The purpose of this policy is to identify and reserve the proprietary rights of the school district to 
certain publications, instructional materials, inventions, and creations which employees may 
develop or create, or assist in developing or creating, while employed by the school district.

II. GENERAL STATEMENT OF POLICY

Unless the employee develops, creates or assists in developing or creating a publication, 
instructional material, computer program, invention or creation entirely on the employee’s own 
time and without the use of  any school district facilities or equipment, the employee shall 
immediately disclose and, on demand of the school district, assign any rights to publications, 
instructional materials, computer programs, materials posted on websites, inventions or creations 
which the employee develops or creates or assists in developing or creating during the term of 
employee’s employment and for two (2) years thereafter.  In addition, employees shall sign such 
documents and perform such other acts as may be necessary to secure the rights of the school 
district relating to such publications, instructional materials, computer programs, materials posted 
on websites, inventions and/or creations, including domestic and foreign patents and copyrights.

III. NOTICE OF POLICY

The school district shall give employees notice of this policy by such means as are reasonably 
likely to inform them of this policy.

Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions)
17 U.S.C. § 101 et seq. (Copyrights)

Cross References:

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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416 DRUG AND ALCOHOL TESTING

I. PURPOSE

A. The school board recognizes the significant problems created by drug and alcohol use in 
society in general, and the public schools in particular.  The school board further recognizes 
the important contribution that the public schools have in shaping the youth of today into 
the adults of tomorrow.

B. The school board believes that a work environment free of drug and alcohol use will be not 
only safer, healthier, and more productive but also more conducive to effective learning.  
Therefore, to provide such an environment, the purpose of this policy is to provide 
authority so that the school board may require all employees and/or job applicants to submit 
to drug and alcohol testing in accordance with the provisions of this policy and as provided 
in federal law and Minn. Stat. §§ 181.950-181.957.

II. GENERAL STATEMENT OF POLICY

A. All school district employees and job applicants whose positions require a commercial 
driver’s license will be required to undergo drug and alcohol testing in accordance with 
federal law and the applicable provisions of this policy.  The school district also may 
request or require that drivers submit to drug and alcohol testing in accordance with the 
provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957. 

B. The school district may request or require that any school district employee or job 
applicant, other than an employee or applicant whose position requires a commercial 
driver’s license, submit to drug and alcohol testing  in accordance with the provisions of 
this policy and as provided in Minn. Stat. §§ 181.950-181.957.

C. The use, possession, sale, purchase, transfer, or dispensing of any drugs not medically 
prescribed, including medical cannabis, regardless of whether it has been prescribed for 
the employee, is prohibited on school district property (which includes school district 
vehicles), while operating school district vehicles or equipment, and at any school-
sponsored program or event.  Use of drugs which are not medically prescribed, including 
medical cannabis, regardless of whether it has been prescribed for the employee, is also 
prohibited throughout the school or work day, including lunch or other breaks, whether or 
not the employee is on or off school district property.  Employees under the influence of 
drugs which are not medically prescribed are prohibited from entering or remaining on 
school district property.

Adopted: September 28, 2020

Rock Ridge Public 
Schools

411 5th Avenue 
South

Virginia, MN 55792
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D. The use, possession, sale, purchase, transfer, or dispensing of alcohol is prohibited on 
school district property (which includes school district vehicles), while operating school 
district vehicles or equipment, and at any school-sponsored program or event.  Use of 
alcohol is also prohibited throughout the school or work day, including lunch or other 
breaks, whether or not the employee is on or off school district property.  Employees under 
the influence of alcohol are prohibited from entering or remaining on school district 
property.

E. Any employee who violates this section shall be subject to discipline which includes, but 
is not limited to, immediate suspension without pay and immediate discharge.

III. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS 
DRIVERS

A. General Statement of Policy

All persons subject to commercial driver’s license requirements shall be tested for alcohol, 
marijuana (including medical cannabis), cocaine, amphetamines, opiates (including 
heroin), and phencyclidine (PCP), pursuant to federal law.  Drivers who test positive for 
alcohol or drugs shall be subject to disciplinary action, which may include termination of 
employment.

B. Definitions

1. “Actual Knowledge” means actual knowledge by the school district that a driver 
has used alcohol or controlled substances based on: (a) direct observation of the 
employee’s use (not observation of behavior sufficient to warrant reasonable 
suspicion testing); (b) information provided by a previous employer; (c) a traffic 
citation; or (d) an employee’s admission, except when made in connection with a 
qualified employee self-admission program.

2. “Alcohol Screening Device” (ASD) means a breath or saliva device, other than an 
Evidential Breath Testing Device (EBT), that is approved by the National Highway 
Traffic Safety Administration and placed on its Conforming Products List for such 
devices.

3. “Breath Alcohol Technician” (BAT) means an individual who instructs and assists 
individuals in the alcohol testing process and who operates the EBT.

4. “Commercial Motor Vehicle” (CMV) includes a vehicle which is designed to 
transport 16 or more passengers, including the driver.

5. “Designated Employer Representative” (DER) means a designated school district 
representative authorized to take immediate action to remove employees from 
safety-sensitive duties, to make required decisions in the testing and evaluation 
process, and to receive test results and other communications for the school district.
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6. “Department of Transportation” (DOT) means United States Department of 
Transportation.

7. “Driver” is any person who operates a CMV, including full-time, regularly 
employed drivers, casual, intermittent or occasional drivers, leased drivers, and 
independent owner-operator contractors.

8. “Evidential Breath Testing Device” (EBT) means a device approved by the 
National Highway Traffic Safety Administration for the evidentiary testing of 
breath for alcohol concentration and placed on its Conforming Products List for 
such devices.

9. “Medical Review Officer” (MRO) means a licensed physician responsible for 
receiving and reviewing laboratory results generated by the school district’s drug 
testing program and for evaluating medical explanations for certain drug tests.

10. “Refusal to Submit” (to an alcohol or controlled substances test) means that a 
driver: (a) fails to appear for any test within a reasonable time, as determined by 
the school district, consistent with applicable DOT regulations, after being directed 
to do so; (b) fails to remain at the testing site until the testing process is complete; 
(c) fails to provide a urine specimen or an adequate amount of saliva or breath for 
any DOT drug or alcohol test; (d) fails to permit the observation or monitoring of 
the driver’s provision of a specimen in the case of a directly observed or monitored 
collection in a drug test; (e) fails to provide a sufficient breath specimen or 
sufficient amount of urine when directed and a determination has been made that 
no adequate medical explanation for the failure exists; (f) fails or declines to take 
an additional test as directed; (g) fails to undergo a medical examination or 
evaluation, as directed by the MRO or the DER; (h) fails to cooperate with any part 
of the testing process (e.g., refuses to empty pockets when so directed by the 
collector, behaves in a confrontational way that disrupts the collection process, fails 
to wash hands after being directed to do so by the collector, fails to sign the 
certification on the forms); (i) fails to follow the observer’s instructions, in an 
observed collection, to raise the driver’s clothing above the waist, lower clothing 
and underpants, and to turn around to permit the observer to determine if the driver 
has any type of prosthetic or other device that could be used to interfere with the 
collection process; (j) possesses or wears a prosthetic or other device that could be 
used to interfere with the collection process; (k) admits to the collector or MRO 
that the driver adulterated or substituted the specimen; or (l) is reported by the MRO 
as having a verified adulterated or substituted test result.  An applicant who fails to 
appear for a pre-employment test, who leaves the testing site before the pre-
employment testing process commences, or who does not provide a urine specimen 
because he or she has left before it commences is not deemed to have refused to 
submit to testing.
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11. “Safety-sensitive functions” are on-duty functions from the time the driver begins 
work or is required to be in readiness to work until relieved from work, and include 
such functions as driving, loading and unloading vehicles, or supervising or 
assisting in the loading or unloading of vehicles, servicing, repairing, obtaining 
assistance to repair, or remaining in attendance during the repair of a disabled 
vehicle.

12. “Screening Test Technician” (STT) means anyone who instructs and assists 
individuals in the alcohol testing process and operates an ASD.

13. “Stand Down” means to temporarily remove an employee from performing safety-
sensitive functions after a laboratory reports a confirmed positive, an adulterated, 
or a substituted test result but before the MRO completes the verification process.

14. “Substance Abuse Professional” (SAP) means a qualified person who evaluates 
employees who have violated a DOT drug and alcohol regulation and makes 
recommendations concerning education, treatment, follow-up testing, and 
aftercare.

C. Policy and Educational Materials

1. The school district shall provide a copy of this policy and procedures to each driver 
prior to the start of its alcohol and drug testing program and to each driver 
subsequently hired or transferred into a position requiring driving of a CMV.

2. The school district shall provide to each driver information concerning the effects 
of alcohol and controlled substances use on an individual’s health, work, and 
personal life; signs and symptoms of an alcohol or drug problem; and available 
methods of intervening when an alcohol or drug problem is suspected, including 
confrontation, referral to an employee assistance program, and/or referral to 
management.

3. The school district shall provide written notice to representatives of employee 
organizations that the information described above is available.

4. The school district shall require each driver to sign a statement certifying that he or 
she has received a copy of the policy and materials. This statement should be in the 
form of Attachment A to this policy. The school district will maintain the original 
signed certificate and will provide a copy to the driver if the driver so requests.

D. Alcohol and Controlled Substances Testing Program Manager

1. The program manager will coordinate the implementation, direction, and 
administration of the alcohol and controlled substances testing policy for bus 
drivers.  The program manager is the principal contact for the collection site, the 
testing laboratory, the MRO, the BAT, the SAP, and the person submitting to the 
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test.  Employee questions concerning this policy shall be directed to the program 
manager.

2. The school district shall designate a program manager and provide written notice 
of the designation to each driver along with this policy.

E. Specific Prohibitions for Drivers

1. Alcohol Concentration.  No driver shall report for duty or remain on duty requiring 
the performance of safety-sensitive functions while having an alcohol 
concentration of 0.04 or greater.  Drivers who test greater than 0.04 will be taken 
out of service and will be subject to evaluation by a professional and retesting at 
the driver’s expense.

2. Alcohol Possession.  No driver shall be on duty or operate a CMV while the driver 
possesses alcohol.

3. On-Duty Use.  No driver shall use alcohol while performing safety-sensitive 
functions.

4. Pre-Duty Use.  No driver shall perform safety-sensitive functions within four (4) 
hours after using alcohol.

5. Use Following an Accident.  No driver required to take a post-accident test shall 
use alcohol for eight (8) hours following the accident, or until he or she undergoes 
a post-accident alcohol test, whichever occurs first.

6. Refusal to Submit to a Required Test.  No driver shall refuse to submit to an alcohol 
or controlled substances test required by post-accident, random, reasonable 
suspicion, return-to-duty, or follow-up testing requirements.  A verified adulterated 
or substituted drug test shall be considered a refusal to test.

7. Use of Controlled Substances.  No driver shall report for duty or remain on duty 
requiring the performance of safety-sensitive functions when the driver uses any 
controlled substance, except when the use is pursuant to instructions (which have 
been presented to the school district) from a licensed physician who has advised 
the driver that the substance does not adversely affect the driver’s ability to safely 
operate a CMV. Controlled substance includes medical cannabis, regardless of 
whether the driver is enrolled in the state registry program.

8. Positive, Adulterated, or Substituted Test for Controlled Substance.  No driver shall 
report for duty, remain on duty, or perform a safety-sensitive function if the driver 
tests positive for controlled substances, including medical cannabis, or has 
adulterated or substituted a test specimen for controlled substances.
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9. General Prohibition.  Drivers are also subject to the general policies and procedures 
of the school district which prohibit the possession, transfer, sale, exchange, 
reporting to work under the influence of drugs or alcohol, and consumption of drugs 
or alcohol while at work or while on school district premises or operating any 
school district vehicle, machinery, or equipment.

F. Other Alcohol-Related Conduct

No driver found to have an alcohol concentration of 0.02 or greater but less than 0.04 shall 
perform safety-sensitive functions for at least twenty-four (24) hours following 
administration of the test.  The school district will not take any action under this policy 
other than removal from safety-sensitive functions based solely on test results showing an 
alcohol concentration of less than 0.04 but may take action otherwise consistent with law 
and policy of the school district.

G. Prescription Drugs

A driver shall inform his or her supervisor if at any time the driver is using a controlled 
substance pursuant to a physician’s prescription.  The physician’s instructions shall be 
presented to the school district upon request.  Use of a prescription drug shall be allowed 
if the physician has advised the driver that the prescribed drug will not adversely affect the 
driver’s ability to safely operate a CMV. Use of medical cannabis is prohibited 
notwithstanding the driver’s enrollment in the patient registry.

H. Testing Requirements

1. Pre-Employment Testing

a. A driver applicant shall undergo testing for [alcohol and] controlled 
substances, including medical cannabis, before the first time the driver 
performs safety-sensitive functions for the school district.

b. Tests shall be conducted only after the applicant has received a conditional 
offer of employment.

c. In order to be hired, the applicant must test negative and must sign an 
agreement in the form of Attachment B to this policy, authorizing former 
employers to release to the school district all information on the applicant’s 
alcohol tests with results of blood alcohol concentration of 0.04 or higher, 
or verified positive results for controlled substances, including medical 
cannabis, or refusals to be tested (including verified adulterated or 
substituted drug test results), or any other violations of DOT agency drug 
and alcohol testing regulations, or, if the applicant violated the testing 
regulations, documentation of the applicant’s successful completion of 
DOT return-to-duty requirements (including follow-up tests), within the 
preceding two (2) years.
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d. The applicant also must be asked whether he or she has tested positive, or 
refused to test, on any pre-employment drug or alcohol test administered by 
an employer to which the employee, during the last two (2) years, applied 
for, but did not obtain, safety-sensitive transportation work covered by DOT 
testing rules.

2. Post-Accident Testing

a. As soon as practicable following an accident involving a CMV, the school 
district shall test the driver for alcohol and controlled substances, including 
medical cannabis, if the accident involved the loss of human life or if the 
driver receives a citation for a moving traffic violation arising from an 
accident which results in bodily injury or disabling damage to a motor 
vehicle.

b. Drivers should be tested for alcohol use within two (2) hours and no later 
than eight (8) hours after the accident. 

c. Drivers should be tested for controlled substances, including medical 
cannabis, no later than thirty-two (32) hours after the accident.

d. A driver subject to post-accident testing must remain available for testing, 
or shall be considered to have refused to submit to the test.

e. If a post-accident alcohol test is not administered within two (2) hours 
following the accident, the school district shall prepare and maintain on file 
a record stating the reasons the test was not promptly administered and 
continue to attempt to administer the alcohol test within eight (8) hours.

f. If a post-accident alcohol test is not administered within eight (8) hours 
following the accident or a post-accident controlled substances test is not 
administered within thirty-two (32) hours following the accident, the school 
district shall cease attempts to administer the test, and prepare and maintain 
on file a record stating the reasons for not administering the test.

3. Random Testing

a. The school district shall conduct tests on a random basis at unannounced 
times throughout the year, as required by the federal regulations.

b. The school district shall test for alcohol at a minimum annual percentage 
rate of 10% of the average number of driver positions, and for controlled 
substances, including medical cannabis, at a minimum annual percentage of 
50%.
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c. The school district shall adopt a scientifically valid method for selecting 
drivers for testing, such as random number table or a computer-based 
random number generator that is matched with identifying numbers of the 
drivers.  Each driver shall have an equal chance of being tested each time 
selections are made.

d. Random tests shall be unannounced.  Dates for administering random tests 
shall be spread reasonably throughout the calendar year.

e. Drivers shall proceed immediately to the collection site upon notification of 
selection; provided, however, that if the driver is performing a safety-
sensitive function, other than driving, at the time of notification, the driver 
shall cease to perform the function and proceed to the collection site as soon 
as possible.

4. Reasonable Suspicion Testing

a. The school district shall require a driver to submit to an alcohol test and/or 
controlled substances, including medical cannabis, test when a supervisor 
or school district official, who has been trained in accordance with the 
regulations, has reasonable suspicion to believe that the driver has used 
alcohol and/or controlled substances, including medical cannabis, on duty 
or within four (4) hours before coming on duty.  The test shall be done as 
soon as practicable following the observation of the behavior indicative of 
the use of controlled substances or alcohol.

b. The reasonable suspicion determination must be based on specific, 
contemporaneous, articulable observations concerning the driver’s 
appearance, behavior, speech, or body odors.  The required observations for 
reasonable suspicion of a controlled substances violation may include 
indications of the chronic and withdrawal effects of controlled substances.

c. Alcohol testing shall be administered within two (2) hours following a 
determination of reasonable suspicion.  If it is not done within two (2) hours, 
the school district shall prepare and maintain a record explaining why it was 
not promptly administered and continue to attempt to administer the alcohol 
test within eight (8) hours.  If an alcohol test is not administered within eight 
(8) hours following the determination of reasonable suspicion, the school 
district shall cease attempts to administer the test and state in the record the 
reasons for not administering the test.

d. The supervisor or school district official who makes observations leading 
to a controlled substances reasonable suspicion test shall make and sign a 
written record of the observations within twenty-four (24) hours of the 
observed behavior or before the results of the drug test are released, 
whichever is earlier.
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5. Return-To-Duty Testing.  A driver found to have violated this policy shall not 
return to work until an SAP has determined the employee has successfully complied 
with prescribed education and/or treatment and until undergoing return-to-duty 
tests indicating an alcohol concentration of less than 0.02 and a confirmed negative 
result for the use of controlled substances.

6. Follow-Up Testing.  When an SAP has determined that a driver is in need of 
assistance in resolving problems with alcohol and/or controlled substances, the 
driver shall be subject to unannounced follow-up testing as directed by the SAP for 
up to sixty (60) months after completing a treatment program.

7. Refusal to Submit and Attendant Consequences

a. A driver or driver applicant may refuse to submit to drug and alcohol 
testing.

b. Refusal to submit to a required drug or alcohol test subjects the driver or 
driver applicant to the consequences specified in federal regulations as well 
as the civil and/or criminal penalty provisions of 49 U.S.C. § 521(b).  In 
addition, a refusal to submit to testing  establishes a presumption that the 
driver or driver applicant would test positive if a test were conducted and 
makes the driver or driver applicant subject to discipline or disqualification 
under this policy.

c. A driver applicant who refuses to submit to testing shall be disqualified 
from further consideration for the conditionally offered position.

d. An employee who refuses to submit to testing shall not be permitted to 
perform safety-sensitive functions and will be considered insubordinate and 
subject to disciplinary action, up to and including dismissal.  If an employee 
is offered an opportunity to return to a DOT safety-sensitive duty, the 
employee will be evaluated by an SAP and must submit to a return-to-duty 
test prior to being considered for reassignment to safety-sensitive functions.

e. Drivers or driver applicants who refuse to submit to required testing will be 
required to sign Attachment C to this policy.

I. Testing Procedures

1. Drug Testing

a. Drug testing is conducted by analyzing a donor’s urine specimen.  Split 
urine samples will be collected in accordance with federal regulations.  The 
donor will provide a urine sample at a designated collection site.  The 
collection site personnel will then pour the sample into two sample bottles, 
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labeled “primary” and “split,” seal the specimen bottles, complete the chain 
of custody form, and prepare the specimen bottles for shipment to the testing 
laboratory for analysis.  The specimen preparation shall be conducted in 
sight of the donor.

b. If the donor is unable to provide the appropriate quantity of urine, the 
collection site person shall instruct the individual to drink up to forty (40) 
ounces of fluid distributed reasonably through a period of up to three (3) 
hours to attempt to provide a sample.  If the individual is still unable to 
provide a complete sample, the test shall be discontinued and the school 
district notified.  The DER shall refer the donor for a medical evaluation to 
determine if the donor’s inability to provide a specimen is genuine or 
constitutes a refusal to test.  For pre-employment testing, the school district 
may elect to not have a referral made, and revoke the employment offer.

c. Drug test results are reported directly to the MRO by the testing laboratory.  
The MRO reports the results to the DER.  If the results are negative, the 
school district is informed and no further action is necessary.  If the test 
result is confirmed positive, adulterated, substituted, or invalid, the MRO 
shall give the donor an opportunity to discuss the test result.  The MRO will 
contact the donor directly, on a confidential basis, to determine whether the 
donor wishes to discuss the test result.  The MRO shall notify each donor 
that the donor has seventy-two (72) hours from the time of notification in 
which to request a test of the split specimen at the donor’s expense.  No split 
specimen testing is done for an invalid result.

d. If the donor requests an analysis of the split specimen within seventy-two 
(72) hours of having been informed of a confirmed positive test, the MRO 
shall direct, in writing, the laboratory to provide the split specimen to 
another Department of Health and Human Services – SAMHSA certified 
laboratory for analysis.  If the donor has not contacted the MRO within 
seventy-two (72) hours, the donor may present the MRO information 
documenting that serious illness, injury, inability to contact the MRO, lack 
of actual notice of the confirmed positive test, or other circumstances 
unavoidably prevented the donor from timely making contact.  If the MRO 
concludes that a legitimate explanation for the donor’s failure to contact 
him/her within seventy-two (72) hours exists, the MRO shall direct the 
analysis of the split specimen.  The MRO will review the confirmed positive 
test result to determine whether an acceptable medical reason for the 
positive result exists.  The MRO shall confirm and report a positive test 
result to the DER and the employee when no legitimate medical reason for 
a positive test result as received from the testing laboratory exists.

e. If, after making reasonable efforts and documenting those efforts, the MRO 
is unable to reach the donor directly, the MRO must contact the DER who 
will direct the donor to contact the MRO.  If the DER is unable to contact 
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the donor, the donor will be suspended from performing safety-sensitive 
functions.

f. The MRO may confirm the test as a positive without having communicated 
directly with the donor about the test results under the following 
circumstances:

(1) The donor expressly declines the opportunity to discuss the test 
results;

(2) The donor has not contacted the MRO within seventy-two (72) 
hours of being instructed to do so by the DER; or

(3) The MRO and the DER, after making and documenting all 
reasonable efforts, have not been able to contact the donor within 
ten (10) days of the date the confirmed test result was received from 
the laboratory.

2. Alcohol Testing

a. The federal alcohol testing regulations require testing to be administered by 
a BAT using an EBT or an STT using an ASD.  EBTs and ASDs can be 
used for screening tests but only EBTs can be used for confirmation tests.

b. Any test result less than 0.02 alcohol concentration is considered a 
“negative” test.

c. If the donor is unable to provide sufficient saliva for an ASD, the DER will 
immediately arrange to use an EBT.  If the donor attempts and fails to 
provide an adequate amount of breath, the school district will direct the 
donor to obtain a written evaluation from a licensed physician to determine 
if the donor’s inability to provide a breath sample is genuine or constitutes 
a refusal to test.

d. If the screening test results show alcohol concentration of 0.02 or higher, a 
confirmatory test conducted on an EBT will be required to be performed 
between fifteen (15) and thirty (30) minutes after the completion of the 
screening test.

e. Alcohol tests are reported directly to the DER.

J. Driver/Driver Applicant Rights

1. All drivers and driver applicants subject to the controlled substances testing 
provisions of this policy who receive a confirmed positive test result for the use of 
controlled substances have the right to request, at the driver’s or driver applicant’s 
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expense, a confirming retest of the split urine sample.  If the confirming retest is 
negative, no adverse action will be taken against the driver, and a driver applicant 
will be considered for employment.

2. The school district will not discharge a driver who, for the first time, receives a 
confirmed positive drug or alcohol test UNLESS:

a. The school district has first given the employee an opportunity to participate 
in, at the employee’s own expense or pursuant to coverage under an 
employee benefit plan, either a drug or alcohol counseling or rehabilitation 
program, whichever is more appropriate, as determined by the school 
district after consultation with the SAP; and

b. The employee refuses to participate in the recommended program, or fails 
to successfully complete the program as evidenced by withdrawal before its 
completion or by a positive test result on a confirmatory test after 
completion of the program.

c. This limitation on employee discharge does not bar discharge of an 
employee for reasons independent of the first confirmed positive test result.

K. Testing Laboratory

The testing laboratory for controlled substances will be Essentia Health – Virginia, 
Minnesota, which is a laboratory certified by the Department of Health and Human 
Services – SAMHSA to perform controlled substances testing pursuant to federal 
regulations.

L. Confidentiality of Test Results

All alcohol and controlled substances test results and required records of the drug and 
alcohol testing program are considered confidential information under federal law and 
private data on individuals as that phrase is defined in Minn. Stat. Ch. 13.  Any information 
concerning the individual’s test results and records shall not be released without written 
permission of the individual, except as provided for by regulation or law.

M. Recordkeeping Requirements and Retention of Records

1. The school district shall keep and maintain records in accordance with the federal 
regulations in a secure location with controlled access.

2. The required records shall be retained for the following minimum periods:

Basic records 5 years
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“Basic records” includes records of: (a) alcohol test results with 
concentration of 0.02 or greater; (b) verified positive drug test results; (c) 
refusals to submit to required tests (including substituted or adulterated drug 
test results); (d) SAP reports; (e) all follow-up tests and schedules for 
follow-up tests; (f) calibration documentation; (g) administration of the 
testing programs; and (h) each annual calendar year summary.

Information obtained from previous employers 3 years
Collection records 2 years
Negative and cancelled drug tests  1 year
Alcohol tests with less than 0.02 concentration  1 year
Education and training records         indefinite

“Education and training records” must be maintained while the individuals 
perform the functions which require training and for the two (2) years after 
ceasing to perform those functions.

N. Training

The school district shall ensure all persons designated to supervise drivers receive training.  
The designated employees shall receive at least sixty (60) minutes of training on alcohol 
misuse and at least sixty (60) minutes of training on controlled substances use.  The training 
shall include physical, behavioral, speech, and performance indicators of probable misuse 
of alcohol and use of controlled substances.  The training will be used by the supervisors 
to make determinations of reasonable suspicion.

O. Consequences of Prohibited Conduct and Enforcement

1. Removal.  The school district shall remove a driver who has engaged in prohibited 
conduct from safety-sensitive functions.  A driver shall not be permitted to return 
to safety-sensitive functions until and unless the return-to-duty requirements of 
federal DOT regulations have been completed.

2. Referral, Evaluation, and Treatment

a. A driver or driver applicant who has engaged in prohibited conduct shall be 
provided a listing of SAPs readily available to the driver or applicant and 
acceptable to the school district.

b. If the school district offers a driver an opportunity to return to a DOT safety-
sensitive duty following a violation, the driver must be evaluated by an SAP 
and the driver is required to successfully comply with the SAP’s evaluation 
recommendations (education, treatment, follow-up evaluation(s), and/or 
ongoing services).  The school district is not required to provide an SAP 
evaluation or any subsequent recommended education or treatment.
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c. Drivers are responsible for payment for SAP evaluations and services unless 
a collective bargaining agreement or employee benefit plan provides 
otherwise.

d. Drivers who engage in prohibited conduct also are required to comply with 
follow-up testing requirements.

3. Disciplinary Action

a. Any driver who refuses to submit to post-accident, random, reasonable 
suspicion, or follow-up testing not only shall not perform or continue to 
perform safety-sensitive functions, but also may be subject to disciplinary 
action, which may include immediate suspension without pay and/or 
immediate discharge.

b. Drivers who test positive with verification of a confirmatory test or are 
otherwise found to be in violation of this policy or the federal regulations 
shall be subject to disciplinary action, which may include immediate 
suspension without pay and/or immediate discharge.

c. Nothing in this policy limits or restricts the right of the school district to 
discipline or discharge a driver for conduct which not only constitutes 
prohibited conduct under this policy but also violates the school district’s 
other rules or policies.

P. Other Testing

The school district may request or require that drivers submit to drug and alcohol testing 
other than that required by federal law.  For example, drivers may be requested or required 
to undergo drug and alcohol testing on an annual basis as part of a routine physical 
examination.  Such additional testing of drivers will be conducted only in accordance with 
the provisions of this policy and as provided in Minn. Stat. §§ 181.950-181.957.  For 
purposes of such additional, non-mandatory testing, drivers fall within the definition of 
“other employees” covered by Section IV. of this policy.

IV. DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES

The school district may request or require drug and alcohol testing for other school district 
personnel, i.e., employees who are not school bus drivers, or job applicants for such positions. The 
school district does not have a legal duty to request or require any employee or job applicant to 
undergo drug and alcohol testing as authorized in this policy, except for school bus drivers and 
other drivers of CMVs who are subject to federally mandated testing.  (See Section III. of this 
policy.)  If a school bus driver is requested or required to submit to drug or alcohol testing beyond 
that mandated by federal law, the provisions of Section IV. of this policy will be applicable to such 
testing.
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A. Circumstances Under Which Drug or Alcohol Testing May Be Requested or Required:

1. General Limitations

a. The school district will not request or require an employee or job applicant 
whose position does not require a commercial driver’s license to undergo 
drug or alcohol testing, unless the testing is done pursuant to this drug and 
alcohol testing policy; and is conducted by a testing laboratory which 
participates in one of the programs listed in Minn. Stat. § 181.953, Subd. 1.

b. The school district will not request or require an employee or job applicant 
whose position does not require a commercial driver’s license to undergo 
drug and alcohol testing on an arbitrary and capricious basis.

2. Job Applicant Testing

The school district may request or require any job applicant whose position does 
not require a commercial driver’s license to undergo drug and alcohol testing, 
provided a job offer has been made to the applicant and the same test is requested 
or required of all job applicants conditionally offered employment for that position.  
If a job applicant has received a job offer which is contingent on the applicant’s 
passing drug and alcohol testing, the school district may not withdraw the offer 
based on a positive test result from an initial screening test that has not been verified 
by a confirmatory test.  In the event the job offer is subsequently withdrawn, the 
school district shall notify the job applicant of the reason for its action.

3. Random Testing

The school district may request or require employees to undergo drug and alcohol 
testing on a random selection basis only if they are employed in safety-sensitive 
positions.

4. Reasonable Suspicion Testing

The school district may request or require any employee to undergo drug and 
alcohol testing if the school district has a reasonable suspicion that the employee:

a. is under the influence of drugs or alcohol;

b. has violated the school district’s written work rules prohibiting the use, 
possession, sale, or transfer of drugs or alcohol while the employee is 
working or while the employee is on the school district’s premises or 
operating the school district’s vehicles, machinery, or equipment;
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c. has sustained a personal injury, as that term is defined in Minn. Stat. § 
176.011, Subd. 16, or has caused another employee to sustain a personal 
injury; or

d. has caused a work-related accident or was operating or helping to operate 
machinery, equipment, or vehicles involved in a work-related accident.

5. Treatment Program Testing

The school district may request or require any employee to undergo drug and 
alcohol testing if the employee has been referred by the school district for chemical 
dependency treatment or evaluation or is participating in a chemical dependency 
treatment program under an employee benefit plan, in which case the employee 
may be requested or required to undergo drug and alcohol testing without prior 
notice during the evaluation or treatment period and for a period of up to two (2) 
years following completion of any prescribed chemical dependency treatment 
program.

6. Routine Physical Examination Testing

The school district may request or require any employee to undergo drug and 
alcohol testing as part of a routine physical examination provided the drug or 
alcohol test is requested or required no more than once annually and the employee 
has been given at least two weeks’ written notice that a drug or alcohol test may be 
requested or required as part of the physical examination.

B. No Legal Duty to Test

The school district does not have a legal duty to request or require any employee or job 
applicant whose position does not require a commercial driver’s license to undergo drug 
and alcohol testing.

C. Definitions

1. “Drug” means a controlled substance as defined in Minnesota Statutes, including 
medical cannabis, regardless of enrollment in the state registry program.

2. “Drug and alcohol testing,” “drug or alcohol testing,” and “drug or alcohol test” 
mean analysis of a body component sample according to the standards established 
under one of the programs listed in Minn. Stat. § 181.953, Subd. 1, for the purpose 
of measuring the presence or absence of drugs, alcohol, or their metabolites in the 
sample tested.

3. “Other Employees” means any persons, independent contractors, or persons 
working for an independent contractor who perform services for the school district 
for compensation, either full time or part time, in whatever form, except for persons 
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whose positions require a commercial driver’s license, and includes both 
professional and nonprofessional personnel.  Persons whose positions require a 
commercial driver’s license are primarily governed by the provisions of the school 
district’s drug and alcohol testing policy relating to school bus drivers (Section III.).  
To the extent that the drug and alcohol testing of persons whose positions require a 
commercial driver’s license is not mandated by federal law and regulations, such 
testing shall be governed by Section IV. of this policy and the drivers shall fall 
within this definition of “other employees.” 

4. “Job applicant” means a person, independent contractor, or person working for an 
independent contractor who applies to become an employee of the school district 
in a position that does not require a commercial driver’s license, and includes a 
person who has received a job offer made contingent on the person’s passing drug 
or alcohol testing.  Job applicants for positions requiring a commercial driver’s 
license are governed by the provisions of the school district’s drug and alcohol 
testing policy relating to school bus drivers (Section III.).

5. “Positive test result” means a finding of the presence of drugs, alcohol, or their 
metabolites in the sample tested in levels at or above the threshold detection levels 
contained in the standards of one of the programs listed in Minn. Stat. § 181.953, 
Subd. 1.

6. “Random selection basis” means a mechanism for selection of employees that:

a. results in an equal probability that any employee from a group of employees 
subject to the selection mechanism will be selected; and

b. does not give the school district discretion to waive the selection of any 
employee selected under the mechanism.

7. “Reasonable suspicion” means a basis for forming a belief based on specific facts 
and rational inferences drawn from those facts.

8. “Safety-sensitive position” means a job, including any supervisory or management 
position, in which an impairment caused by drug or alcohol usage would threaten 
the health or safety of any person.

D. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and 
Consequences of Such Refusal

1. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing

Any employee or job applicant whose position does not require a commercial 
driver’s license has the right to refuse drug and alcohol testing subject to the 
provisions contained in Paragraphs 2. and 3. of this Section D.
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2. Consequences of an Employee’s Refusal to Undergo Drug and Alcohol Testing

Any employee in a position that does not require a commercial driver’s license who 
refuses to undergo drug and alcohol testing in the circumstances set out in the 
Random Testing, Reasonable Suspicion Testing, and Treatment Program Testing 
provisions of this policy may be subject to disciplinary action, up to and including 
immediate discharge.

3. Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol Testing

Any job applicant for a position which does not require a commercial driver’s 
license who refuses to undergo drug and alcohol testing pursuant to the Job 
Applicant Testing provision of this policy shall not be employed.

E. Reliability and Fairness Safeguards

1. Pretest Notice

Before requesting an employee or job applicant whose position does not require a 
commercial driver’s license to undergo drug or alcohol testing, the school district 
shall provide the employee or job applicant with a Pretest Notice in the form of 
Attachment D to this policy on which to acknowledge that the employee or job 
applicant has received the school district’s drug and alcohol testing policy.

2. Notice of Test Results

Within three (3) working days after receipt of a test result report from the testing 
laboratory, the school district shall inform in writing an employee or job applicant 
who has undergone drug or alcohol testing of a negative test result on an initial 
screening test or of a negative or positive test result on a confirmatory test.

3. Notice of and Right to Test Result Report

Within three (3) working days after receipt of a test result report from the testing 
laboratory, the school district shall inform in writing, an employee or job applicant 
who has undergone drug or alcohol testing of the employee or job applicant’s right 
to request and receive from the school district a copy of the test result report on any 
drug or alcohol test.

4. Notice of and Right to Explain Positive Test Result

a. If an employee or job applicant has a positive test result on a confirmatory 
test, the school district shall provide him or her with notice of the test results 
and, at the same time, written notice of the right to explain the results and 
to submit additional information.
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b. The school district may request that the employee or job applicant indicate 
any over-the-counter or prescription medication that the individual is 
currently taking or has recently taken and any other information relevant to 
the reliability of, or explanation for, a positive test result.

c. The employee may present verification of enrollment in the medical 
cannabis patient registry as part of the employee’s explanation.

d. Within three (3) working days after notice of a positive test result on a 
confirmatory test, an employee or job applicant may submit information (in 
addition to any information already submitted) to the school district to 
explain that result.

5. Notice of and Right to Request Confirmatory Retests

a. If an employee or job applicant has a positive test result on a confirmatory 
test, the school district shall provide him or her with notice of the test results 
and, at the same time, written notice of the right to request a confirmatory 
retest of the original sample at his or her expense.

b. An employee or job applicant may request a confirmatory retest of the 
original sample at his or her own expense after notice of a positive test result 
on a confirmatory test.  Within five (5) working days after notice of the 
confirmatory test result, the employee or job applicant shall notify the 
school district in writing of his or her intention to obtain a confirmatory 
retest.  Within three (3) working days after receipt of the notice, the school 
district shall notify the original testing laboratory that the employee or job 
applicant has requested the laboratory to conduct the confirmatory retest or 
to transfer the sample to another laboratory licensed under Minn. Stat. § 
181.953, Subd. 1 to conduct the confirmatory retest.  The original testing 
laboratory shall ensure that appropriate chain-of-custody procedures are 
followed during transfer of the sample to the other laboratory.  The 
confirmatory retest must use the same drug or alcohol threshold detection 
levels as used in the original confirmatory test.  If the confirmatory retest 
does not confirm the original positive test result, no adverse personnel 
action based on the original confirmatory test may be taken against the 
employee or job applicant.

6. If an employee or job applicant has a positive test result on a confirmatory test, the 
school district, at the time of providing notice of the test results, shall also provide 
written notice to inform him or her of other rights provided under Sections F. or G., 
below, whichever is applicable.

Attachments E and F to this policy provide the Notices described in Paragraphs 2. 
through 6. of this Section E.
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F. Discharge and Discipline of Employees Whose Positions Do Not Require a Commercial 
Driver’s License

1. The school district may not discharge, discipline, discriminate against, request, or 
require rehabilitation of an employee on the basis of a positive test result from an 
initial screening test that has not been verified by a confirmatory test.

2. In the case of a positive test result on a confirmatory test, the employee shall be 
subject to discipline which includes, but is not limited to, immediate suspension 
without pay and immediate discharge, pursuant to the provisions of this policy.

3. The school district may not discharge an employee for whom a positive test result 
on a confirmatory test was the first such result for the employee on a drug or alcohol 
test requested by the school district, unless the following conditions have been met:

a. The school district has first given the employee an opportunity to participate 
in, at the employee’s own expense or pursuant to coverage under an 
employee benefit plan, either a drug or alcohol counseling or rehabilitation 
program, whichever is more appropriate, as determined by the school 
district after consultation with a certified chemical abuse counselor or a 
physician trained in the diagnosis and treatment of chemical dependency; 
and

b. The employee has either refused to participate in the counseling or 
rehabilitation program or has failed to successfully complete the program, 
as evidenced by withdrawal from the program before its completion or by a 
positive test result on a confirmatory test after completion of the program.

4. Notwithstanding Paragraph 1., the school district may temporarily suspend the 
tested employee or transfer that employee to another position at the same rate of 
pay pending the outcome of the confirmatory test and, if requested, the 
confirmatory retest, provided the school district believes that it is reasonably 
necessary to protect the health or safety of the employee, co-employees or the 
public.  An employee who has been suspended without pay must be reinstated with 
back pay if the outcome of the confirmatory test or requested confirmatory retest is 
negative.

5. The school district may not discharge, discipline, discriminate against, request, or 
require rehabilitation of an employee on the basis of medical history information or 
the employee’s status as a patient enrolled in the medical cannabis registry program 
revealed to the school district, unless the employee was under an affirmative duty 
to provide the information before, upon, or after hire, or failing to do so would 
violate federal law or regulations or cause the school district to lose money or 
licensing-related benefit under federal law or regulations.
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6. The school district may not discriminate against any employee in termination, 
discharge, or any term of condition of employment or otherwise penalize an 
employee based upon an employee registered patient’s positive drug test for 
cannabis components or metabolites, unless the employee used, possessed, or was 
impaired by medical cannabis on school district property during the hours of 
employment.

7. An employee must be given access to information in his or her personnel file 
relating to positive test result reports and other information acquired in the drug and 
alcohol testing process and conclusions drawn from and actions taken based on the 
reports or other acquired information.

G. Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a 
Commercial Driver’s License

If a job applicant has received a job offer made contingent on the applicant’s passing drug 
and alcohol testing, the school district may not withdraw the offer based on a positive test 
result from an initial screening test that has not been verified by a confirmatory test.  In the 
case of a positive test result on a confirmatory test, the school district may withdraw the 
job offer.

H. Chain-of-Custody Procedures

The school district has established its own reliable chain-of-custody procedures to ensure 
proper record keeping, handling, labeling, and identification of the samples to be tested.  
The procedures require the following:

1. Possession of a sample must be traceable to the employee from whom the sample 
is collected, from the time the sample is collected through the time the sample is 
delivered to the laboratory;

2. The sample must always be in the possession of, must always be in view of, or must 
be placed in a secure area by a person authorized to handle the sample;

3. A sample must be accompanied by a written chain-of-custody record; and

4. Individuals relinquishing or accepting possession of the sample must record the 
time the possession of the sample was transferred and must sign and date the chain-
of-custody record at the time of transfer.

I. Privacy, Confidentiality and Privilege Safeguards

1. Privacy Limitations

A laboratory may only disclose to the school district test result data regarding the 
presence or absence of drugs, alcohol or their metabolites in a sample tested.
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2. Confidentiality Limitations

With respect to employees and job applicants, test result reports and other 
information acquired in the drug or alcohol testing process are private data on 
individuals as that phrase is defined in Minn. Stat. Ch. 13, and may not be disclosed 
by the school district or laboratory to another employer or to a third-party 
individual, governmental agency, or private organization without the written 
consent of the employee or job applicant tested.

3. Exceptions to Privacy and Confidentiality Disclosure Limitations

Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on a 
confirmatory test may be:  (1) used in an arbitration proceeding pursuant to a 
collective bargaining agreement, an administrative hearing under Minn. Stat. Ch. 
43A or other applicable state or local law, or a judicial proceeding, provided that 
information is relevant to the hearing or proceeding; (2) disclosed to any federal 
agency or other unit of the United States government as required under federal law, 
regulation or order, or in accordance with compliance requirements of a federal 
government contract; and (3) disclosed to a substance abuse treatment facility for 
the purpose of evaluation or treatment of the employee.

4. Privilege

Positive test results from the school district drug or alcohol testing program may 
not be used as evidence in a criminal action against the employee or job applicant 
tested.

J. Notice of Testing Policy to Affected Employees

The school district shall provide written notice of this drug and alcohol testing policy to all 
affected employees upon adoption of the policy, to a previously non-affected employee 
upon transfer to an affected position under the policy, and to a job applicant upon hire and 
before any testing of the applicant if the job offer is made contingent on the applicant’s 
passing drug and alcohol testing.  Affected employees and applicants will acknowledge 
receipt of this written notice in the form of Attachment G to this policy.

V. POSTING

The school district shall post notice in an appropriate and conspicuous location on its premises that 
it has adopted a drug and alcohol testing policy and that copies of the policy are available for 
inspection during regular business hours by its employees or job applicants in its personnel office 
or other suitable locations.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
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Minn. Stat. Ch. 43A (State Personnel Management)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
Minn. Stat. § 152.32 (Protections for Registry Program Participation)
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Workplace)
Minn. Stat. § 221.031 (Motor Carrier Rules)
49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 1991)
49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations)
49 C.F.R. Parts 40 and 382 (Department of Transportation Rules Implementing 
Omnibus Transportation Employee Testing Act of 1991)

Cross-References: Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
Policy 406 (Public and Private Personnel Data)
Policy 417 (Chemical Use and Abuse)
Policy 418 (Drug-Free Workplace/Drug-Free School)
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SUGGESTED POLICY CHANGES

516 STUDENT MEDICATION

I. PURPOSE

The purpose of this policy is to set forth the provisions that must be followed when 
administering all medications to students at school.

II. GENERAL STATEMENT OF POLICY

The school district acknowledges that some students may require medication to be 
administered during the school day.  The school district’s licensed school nurse (LSN), 
registered nurse (RN), licensed practical nurse (LPN) or other non-licensed district 
employee as delegated by either the district’s LSN or RN will administer prescribed 
medications, except any form of medical cannabis, in accordance with law and school 
district procedures.

III. REQUIREMENTS

A. The administration of medications at school requires (1)written or oral 
authorization of the student’s parent/legal guardian.  If the parent’s / legal 
guardian’s authorization is oral then the oral authorization must be reduced to 
writing within two school days. Prescribed medication shall be administered to and 
taken by only the person for whom the prescription has been written, and (2) the 
written order of a physician/licensed health care prescriber. The physician/licensed 
prescriber medication order must be received in writing within two school days 
provided that the school district may rely on parent written request until prescribing 
health care provider’s medication orders are received.

B. A “General Medication Administration Form” must be completed annually (once 
per school year) and/or when a change in the prescription or requirements for 
administration occurs.  Prescription medication as used in this policy does not 
include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6.

C. All medication must come to school in the original container and must be consistent 
with the instructions on the label and prescription medication must be labeled for 
the student by a pharmacist in accordance with law, and must be administered in a 
manner consistent with the instructions on the label.

D.  The school must be notified immediately by the parent or student 18 years old or 
older in writing of any change in the student’s prescription medication 
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administration. A new medical authorization or container label with new pharmacy 
instructions shall be required immediately as well.

E. The school nurse may request to receive further information about the medication, 
if needed, prior to administration of the substance.

F. Medications are not to be carried by the student, but will be left with the appropriate 
school district personnel.  Exceptions to this requirement are: prescription asthma 
medications self-administered with an inhaler, epi-pens used for treatment of 
anaphylaxis, over the counter (OTC) medications for grades 7-12 only, and other 
medications administered as noted in a written agreement between the school 
district and the parent or as specified in an IEP (individualized education program), 
Section 504 plan, or IHP (individual health plan).

G. Self-Carrying and Self-Administration of Prescription Medication:

The district “Medication Authorization to Self-Administer” form  must be 
completed and renewed annually by the parent/legal guardian and 
physician/licensed health care prescriber. Completion of this form will allow a 
student to responsibly carry medications for self-administration (see Minnesota 
Statutes Chapters 121A.22, 121A.2205, 121A221 and 121A222, and Wheeler, 
2004).  This authorization is renewed each school year.  

Emergency Prescription medications such as asthma medications administered 
with an inhaler, epinephrine auto-injectors as prescribed for severe allergy 
treatment and other prescription medications noted in a written agreement 
between the school district and the parent or as specified in an IEP 
(Individualized Education Program), Section 504 Plan, or IHP (Individual Health 
Plan) require both (1) prescribing health care provider and (2) guardian written 
consent to self-carry medication. 

            H. Self-Carrying and Self-Administration of Non-Prescription Medication: 

(No request for self-carrying or self-administration will be honored if dosage 
exceeds the recommendations on the manufacturer’s label.)

According to MS Chapter 121A.222, a secondary student (grade 7-12) may possess 
and use non-prescription pain relief in a manner consistent with the labeling if the 
district has parental or legal guardian authorization.  However, this law does not 
apply to the possession or use of any drug or product containing ephedrine or 
pseudoephedrine as its sole active ingredient or as one of its active ingredients.

The district “Authorization to Self-Administer” form  must be completed and 
renewed annually by both the parent/legal guardian and physician / licensed 
prescriber. 
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The school district may revoke a student’s privilege to possess and use 
nonprescription pain relievers if the school district determines that the student is 
abusing the privilege.  This provision does not apply to the possession or use of any 
drug or product containing ephedrine or pseudoephedrine as its sole active 
ingredient or as one of its active ingredients.  Except as stated in this paragraph, 
only prescription medications are governed by this policy.

I. Self-Carry Self-administration Student Safety: 

a. The LSN/RN, in consultation with the parent/legal guardian and 
physician/licensed health care prescriber, needs to evaluate the student’s health 
status and abilities for safe self-administration of prescription and non-prescription 
medications, observe the student’s self-administration at school, and communicate 
with the parent/legal guardian about any medication administration difficulties or 
successes.

b. In the case of a disagreement regarding a student’s self-carrying and 
self-administration of medication, a meeting should be held among all those 
involved to sort out differences of opinion and develop a plan, keeping as a priority 
the student’s educational goals and health safety.

J. For drugs or medicine used by children with a disability, administration may be as 
provided in the IEP, Section 504 plan or IHP.

K. The school nurse, or other designated person, shall be responsible for 
documentation of medication administered.  

L. Procedures for administration of drugs and medicine at school and school activities 
shall be developed in consultation with a licensed school nurse, RN, or a public or 
private health organization or other appropriate party (if appropriately contracted 
by the school district under Minn. Stat. § 121A.21).  The school district 
administration shall submit these procedures and any additional guidelines and 
procedures necessary to implement this policy to the school board for approval.  
Upon approval by the school board, such guidelines and procedures shall be an 
addendum to this policy. Medical Treatments and health functions fall under the 
same guidelines as the medication policy including but not limited to 
catheterization, tracheostomy suctioning, gastrostomy feedings, and diabetic cares.

M. Special health treatments and health functions such as catheterization, 
tracheostomy suctioning, and gastrostomy feedings require (1) parent/Guardian 
written consent (2) physician/licensed prescribers orders.

N. Medications:

a. that are used off school grounds;
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b. that are used in connection with athletics or extracurricular 
activities; or

c. that are used in connection with activities that occur before or after 
the regular school day are not governed by this policy.

O. At the start of each school year or at the time a student enrolls in school, whichever 
is first, a student’s parent/guardian is responsible to inform the school health 
services of their student’s medical needs. If emergency medication is needed, it will 
be provided by the parent/guardian and an individual written health plan will be 
developed and implemented, school staff, including those responsible for student 
health care, and the prescribing medical professional must develop and implement 
an individualized written health plan for a student who is prescribed epinephrine 
auto-injectors that enables the student to:

a. possess epinephrine auto-injectors; or

b. if the parent and prescribing medical professional determine the 
student is unable to possess the epinephrine, have access to 
epinephrine auto-injectors, as provided by the parent/guardian, in 
close proximity to the student during the instructional day.

The plan must designate the school staff responsible for implementing the student’s 
health plan, including recognizing anaphylaxis and administering epinephrine auto-
injectors when required, consistent with state law.  This health plan may be included 
in a student’s § 504 plan.

P. A student may possess cough drops/lozenges and apply a topical sunscreen product 
during the school day while on school property or at a school-sponsored event 
without a prescription, physician’s note, or other documentation from a licensed 
health care professional.  School personnel are not required to provide sunscreen or 
assist students in applying sunscreen.

Q. “Parent” for students 18 years old or older is the student.

R. The District and District staff may not purchase or have a supply of any OTC 
medications to administer to students.

S. Parents/guardians are responsible for provision of individual student medication.

Legal References: Minn. Stat. § 13.32 (Student Health Data)
Minn. Stat. § 121A.21 (Hiring of Health Personnel)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 
Asthmatic Students)
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Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 
Relievers by Secondary Students)
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-
Injectors; Model Policy)
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock 
Supply of Epinephrine Auto-Injectors)
Minn. Stat. § 121A.223 (Possession and Use of Sunscreen)
Minn. Stat. § 151.212 (Label of Prescription Drug Containers)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 
Improvement Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Cross References: Policy 418 (Drug-Free Workplace/Drug-Free School)
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203.2 ORDER OF THE REGULAR SCHOOL BOARD MEETING

I. PURPOSE

The purpose of this policy is to ensure consistency in the order of business at regular school board 
meetings.

II. GENERAL STATEMENT OF POLICY

It is the policy of the school board to consider matters that come before it in a consistent and 
orderly manner.

III. ORDER

A. The school board shall conduct an orderly school board meeting.  The school board will, 
at all regular school board meetings, follow an agenda order similar to:

1. Call to order.

2. Approval of agenda.

3. Recognition of visitors and visitor input on agenda items only. 

4. Approval of prior meeting minutes.

5. Consent agenda.

6. Presentation of additional bills for payment.

7. Reports.

8. Written communications.

9. Superintendent’s announcements.

10. Administrative Items.

10 11. Other old or unfinished business.

11 12. New business.
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12 13. Adjournment.

B. Items in this order may be considered as part of a consent agenda.

C. The school board may depart from the order of business with the consent of the majority 
of members present.

Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References: Policy 203 (Operation of the School Board – Governing Rules)
Policy 203.5 (School Board Meeting Agenda)
Policy 203.6 (Consent Agendas)
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206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT 
PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY 
CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in deliberations and 
decisions on school district matters.  At the same time, the school board recognizes the 
importance of conducting orderly and efficient proceedings, with opportunity for 
expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public 
discussion as well as to protect the due process and privacy rights of individuals under the 
law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage discussion by persons of subjects related to 
the management of the school district at school board meetings.  The school board may 
adopt reasonable time, place, and manner restrictions on public expression in order to 
facilitate free discussion by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and due 
process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the individual 
is or was an employee or applicant for employment.  For purposes of this policy, 
“employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social security 
number; actual gross salary; salary range; terms and conditions of employment 
relationship; contract fees; actual gross pension; the value and nature of employer paid 
fringe benefits; the basis for and the amount of any added remuneration, including expense 
reimbursement, in addition to salary; bargaining unit; job title; job description; education 
and training background; previous work experience; date of first and last employment; the 
existence and status of any complaints or charges against the employee, regardless of 
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whether the complaint or charge resulted in a disciplinary action; the final disposition of 
any disciplinary action as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the 
specific reasons for the action and data documenting the basis of the action, excluding data 
that would identify confidential sources who are employees of the public body; the 
complete terms of any agreement settling any dispute arising out of the employment 
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143, Subd. 2, 
except that the agreement must include specific reasons for the agreement if it involves the 
payment of more than $10,000 of public money; work location; work telephone number; 
badge number; work-related continuing education; honors and awards received; and 
payroll time sheets or other comparable data that are only used to account for employee’s 
work time for payroll purposes, except to the extent that release of time sheet data would 
reveal the employee’s reasons for the use of sick or other medical leave or other not public 
data.

C. Personnel data on current and former applicants for employment that is “public” includes:

Veteran status; relevant test scores; rank on eligible list; job history; education and training; 
and work availability.  Names of applicants shall be private data except when certified as 
eligible for appointment to a vacancy or when applicants are considered by the appointing 
authority to be finalists for a position in public employment.  For purposes of this 
subdivision, “finalist” means an individual who is selected to be interviewed by the 
appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a student.

E. “Student” means an individual currently or formerly enrolled or registered in the school 
district, or applicants for enrollment, or individuals who receive shared time services.

F. Data about applicants for appointments to a public body, including a school board, 
collected by the school district as a result of the applicant’s application for appointment to 
the public body are private data on individuals, except that the following are public:  name; 
city of residence, except where the appointment has a residency requirement that requires 
the entire address to be public; education and training; employment history; volunteer 
work; awards and honors; prior government service; any data required to be provided or 
that is voluntarily provided in an application to a multimember agency pursuant to Minn. 
Stat. § 15.0597; and veteran status.  Once an individual has been appointed to a public 
body, the following additional items of data are public:  residential address; either a 
telephone number or electronic mail address where the appointee can be reached, or both 
at the request of the appointee; the first and last dates of service on the public body; the 
existence and status of any complaints or charges against an appointee; and, upon 
completion of an investigation of a complaint or charge against an appointee, the final 
investigative report unless access to the data would jeopardize an active investigation. Any 
electronic mail address or telephone number provided by a public body for use by an 
appointee shall be public.  An appointee may use an electronic mail address or telephone 
number provided by the public body as the designated electronic mail address or telephone 
number at which the appointee can be reached.
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IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which may come 
before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40, Subd. 14 
(Teachers Discharge Hearing); 

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43 (Personnel 
Data);

3. right to consideration by the school board of certain data treated as not public as 
provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches to discuss 
reasons for nonrenewal of a coaching contract pursuant to Minn. Stat. § 122A.33, 
Subd. 3.

B. School district students have a legal right to privacy related to matters which may come 
before the school board, including, but not limited to, the following:

1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal 
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data); 20 
U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and 
discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 
and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have complaints 
considered and evaluated, within the limits of the law and this policy and subject to reasonable 
time, place, and manner restrictions.  Among the rights available to the public is the right to access 
public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VI. PROCEDURES

A. Agenda Items

1. Persons who wish to have a subject discussed at a public school board meeting are 
encouraged to notify the superintendent’s office in advance of the school board 
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meeting.  The person should provide his or her name, address, the name of group 
represented (if any), and the subject to be covered or the issue to be addressed.

2. Persons who wish to address the school board on a particular subject should identify 
the subject and identify agenda item(s) to which their comments pertain.

3. The school board chair will recognize one speaker at a time and will rule out of 
order other speakers who are not recognized.  Only those speakers recognized by 
the chair will be allowed to speak.  Comments by others are out of order.  
Individuals who interfere with or interrupt speakers, the school board, or the 
proceedings may be directed to leave.

4. The school board retains the discretion to limit discussion of any agenda item to a 
reasonable period of time as determined by the school board.  If a group or 
organization wishes to address the school board on a topic, the school board 
reserves the right to require designation of one or more representatives or 
spokespersons to speak on behalf of the group or organization.

5. Matters proposed for placement on the agenda which may involve data privacy 
concerns, which may involve preliminary allegations, or which may be potentially 
libelous or slanderous in nature shall not be considered in public, but shall be 
processed as determined by the school board in accordance with governing law.

6. The school board chair shall promptly rule out of order any discussion by any 
person, including school board members, that would violate the provisions of state 
or federal law, this policy or the statutory rights of privacy of an individual.

7. Personal attacks by anyone addressing the school board are unacceptable. 
Persistence in such remarks by an individual shall terminate that person’s privilege 
to address the school board and potentially removed from the meeting.

8. Depending upon the number of persons in attendance seeking to be heard, the 
school board reserves the right to impose such other limitations and restrictions as 
necessary in order to provide an orderly, efficient, and fair opportunity for those 
present to be heard.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed to 
that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination, 
racial, religious, or sexual harassment, or other activities involving an intimidating 
atmosphere, the complaint should be directed to the employee’s supervisor or other 
official as designated in the school district policy governing that kind of complaint.  
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In the absence of a designated person, the matter should be referred to the 
superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems concerning 
the school district should be directed to the superintendent’s office.

4. Complaints which are unresolved at the superintendent’s level may be brought 
before the school board by notifying the school board in writing.

C. Open Forum Visitor Input

The school board shall normally provide a specified period of time when persons may 
address the school board on any topic agenda items only, subject to the limitations of this 
policy. If a person wishes to address a non-agenda item, a request must be submitted to the 
school board chair or superintendent in a timely manner. The school board reserves the 
right to allocate a specific period of time for this purpose and limit time for speakers 
accordingly.

The school board may decide to hold certain types of public meetings where the public will 
not be invited to address the school board.  Possible examples are work sessions and board 
retreats.  The public will still be entitled to notice of these meetings and will be allowed to 
attend these meetings, but the public will not be allotted time during the meeting to address 
the board.

D. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the school 
board will not take action at the same meeting on an item raised for the first time by the 
public.

VII. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event of a 
willful violation, punitive damages for violation of state data privacy laws.  (Minn. Stat. § 
13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing 
unauthorized acquisition of not public data is guilty of a misdemeanor.  (Minn. Stat. § 
13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law, Chapter 
13, and any rules adopted thereunder, including any action subject to a criminal penalty, 
constitutes just cause for suspension without pay or dismissal.  (Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)



Policy 206 6

Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Open Meeting Law)
Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)
Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)
Minn. Stat. § 122A.44 (Contracting with Teachers)
Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Disclose Past Buyouts or Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: Policy 205 (Open Meetings and Closed Meetings)
Policy 207 (Public Hearings)
Policy 406 (Public and Private Personnel Data)
Policy 515 (Protection and Privacy of Pupil Records)
MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open 
Meeting Law)
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – 
Privacy – Access to Data)
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404 EMPLOYMENT BACKGROUND CHECKS

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment in the school district in 
order to promote the physical, social, and psychological well-being of its students. To that end, the 
school district will seek a criminal history background check for applicants who receive an offer 
of employment with the school district and on all individuals, except enrolled student volunteers, 
who are offered the opportunity to provide athletic coaching services or other extracurricular 
academic coaching services to the school district, regardless of whether any compensation is paid, 
or such other background checks as provided by this policy.  The school district may also elect to 
do background checks of other volunteers, independent contractors, and student employees in the 
school district.

II. GENERAL STATEMENT OF POLICY

A. The school district shall require that applicants for school district positions who receive an 
offer of employment and all individuals, except enrolled student volunteers, who are 
offered the opportunity to provide athletic coaching services or other extracurricular 
academic coaching services to the school district, regardless of whether any compensation 
is paid, submit to a criminal history background check.  The offer of employment or the 
opportunity to provide services shall be conditioned upon a determination by the school 
district that an individual’s criminal history does not preclude the individual from 
employment with, or provision of services to, the school district.

B. The school district specifically reserves any and all rights it may have to conduct 
background checks regarding current employees, applicants, or service providers without 
the consent of such individuals.

C. Adherence to this policy by the school district shall in no way limit the school district’s 
right to require additional information, or to use procedures currently in place or other 
procedures to gain additional background information concerning employees, applicants, 
volunteers, service providers, independent contractors, and student employees.

III. PROCEDURES

A. Normally an individual will not commence employment or provide services until the 
school district receives the results of the criminal history background check.  The school 
district may conditionally hire an applicant or allow an individual to provide services 
pending completion of the background check but shall notify the individual that the 
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individual’s employment or opportunity to provide services may be terminated based on 
the result of the background check.  Background checks will be performed by the 
Minnesota Bureau of Criminal Apprehension (BCA). Trusted Employees, an MRI software 
company. The BCA Trusted Employees shall conduct the background check by retrieving 
criminal history data as defined in Minn. Stat. § 13.87.  The school district reserves the 
right to also have criminal history background checks conducted by other organizations or 
agencies.

B. In order for an individual to be eligible for employment or to provide athletic coaching 
services or other extracurricular academic coaching services to the school district, except 
for an enrolled student volunteer, the individual must sign a criminal history consent form, 
which provides permission for the school district to conduct a criminal history background 
check,. and provide a money order or check payable to either the BCA or to the school 
district, at the election of the school district, in an amount equal to the actual cost to the 
BCA and the school district of conducting the criminal history background check.  The 
cost of the criminal history background check is the responsibility of the individual, unless 
the school district decides to pay the costs for a volunteer, an independent contractor, or a 
student employee.  If the individual fails to provide the school district with a signed 
Informed Consent Form and fee at the time the individual receives a job offer, or 
permission to provide services, the individual will be considered to have voluntarily 
withdrawn the application for employment or request to provide services.

C. The school district, in its discretion, may elect not to request a criminal history background 
check on an individual who holds an initial entrance license issued by the Minnesota 
Professional Educator Licensing and Standards Board or the commissioner of education 
within the 12 months preceding an offer of employment or permission to provide services.

D. The school district may use the results of a criminal background check conducted at the 
request of another school hiring authority if:

1. the results of the criminal background check are on file with the other school hiring 
authority or otherwise accessible; 

2. the other school hiring authority conducted a criminal background check within the 
previous 12 months;

3. the individual executes a written consent form giving the school district access to 
the results of the check; and

4. there is no reason to believe that the individual has committed an act subsequent to 
the check that would disqualify the individual for employment or provision of 
services.

E. For all nonstate residents who are offered employment with or the opportunity to provide 
athletic coaching services or other extracurricular academic coaching services to the school 
district, the school district shall request a criminal history background check on such 
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individuals from the superintendent of the BCA and from the government agency 
performing the same function in the resident state or, if no government entity performs the 
same function in the resident state, from the Federal Bureau of Investigation.  The offer of 
employment or the opportunity to provide services shall be conditioned upon a 
determination by the school district that an individual’s criminal history does not preclude 
the individual from employment with, or provision of services to, the school district. Such 
individuals must provide an executed criminal history consent form.

F. When required, individuals must provide fingerprints to assist in a criminal history 
background check.  If the fingerprints provided by the individual are unusable, the 
individual will be required to submit another set of prints.

G. Copies of this policy shall be available in the school district’s employment office and will 
be distributed to applicants for employment and individuals who are offered the 
opportunity to provide athletic coaching services or other extracurricular academic 
coaching services upon request.  The need to submit to a criminal history background check 
may be included with the basic criteria for employment or provision of services in the 
position posting and position advertisements.

H. The individual will be informed of the results of the criminal background check(s) to the 
extent required by law.

I. If the criminal history background check precludes employment with, or provision of 
services to, the school district, the individual will be so advised.

J. The school district may apply these procedures to other volunteers, independent 
contractors, or student employees.

K. At the beginning of each school year or when a student enrolls, the school district will 
notify parents and guardians about this policy and identify those positions subject to a 
background check and the extent of the school district’s discretion in requiring a 
background check.  The school district may include this notice in its student handbook, a 
school policy guide, or other similar communication.  A form notice for this purpose is 
included with this policy.

IV. CRIMINAL HISTORY CONSENT FORM

A form to obtain consent for a criminal history background check is included with this policy.

Legal References: Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data)
Minn. Stat. § 13.87, Subd. 1 (Criminal History Data)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child Protection Background Check 
Act)
Minn. Stat. § 364.09(b) (Exception for School Districts)
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Cross References:
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425 STAFF DEVELOPMENT

I. PURPOSE

The purpose of this policy is to establish a staff development program and structure to carry out 
planning and reporting on staff development that supports improved student learning.

II. ADVISORY STAFF DEVELOPMENT COMMITTEE AND SITE PROFESSIONAL 
DEVELOPMENT TEAMS

A. The school board will establish an Advisory Staff Development Committee to develop a 
Staff Development Plan, assist Site Professional Development Teams in developing a site 
plan consistent with the goals of the Staff Development Plan, and evaluate staff 
development efforts at the site level.

1. The majority of the membership of the Advisory Staff Development Committee 
shall consist of teachers representing various grade levels, subject areas, and special 
education. The Committee also will include nonteaching staff, parents, and 
administrators.

2. Members of the Advisory Staff Development Committee shall be appointed by the 
school board. Committee members shall serve a two-year term* based upon 
nominations by board members, teachers, and paraprofessionals. The school board 
shall appoint replacement members of the Advisory Staff Development Committee 
as soon as possible following the resignation, death, serious illness, or removal of 
a member from the Committee.

B. The school board will establish the Site Professional Development Teams.

1. Members of the Site Professional Development Teams will be appointed by the 
school board. Team members shall serve a two-year term* based upon nominations 
by board members, teachers, and paraprofessionals. The school board shall appoint 
replacement members of the Site Professional Development Teams as soon as 
possible following the resignation, death, serious illness, or removal of a member 
from the Team.

2. The majority of the Site Professional Development Teams shall be teachers 
representing various grade levels, subject areas, and special education.

III. DUTIES OF THE ADVISORY STAFF DEVELOPMENT COMMITTEE
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A. The Advisory Staff Development Committee will develop a Staff Development Plan which 
will be reviewed and subject to approval by the school board twice a year.*

B. The Staff Development Plan must contain the following elements:

1. Staff development outcomes which are consistent with the education outcomes as 
may be determined periodically by the school board;

We see... 

• An educational environment designed to inspire passion and joy for everyone 

• Collaborative educational experiences with immediate real-world applications 

• Meaningful integration of community professionals into the daily education of 
students 

• Adaptable learning spaces that will continually meet the needs of an ever-
changing workforce 

Everyone = [faculty, staff, parents, students, community, visitors, etc.] 

2. The means to achieve the Staff Development outcomes; 

3. The procedures for evaluating progress at each school site toward meeting 
educational outcomes consistent with relicensure requirements under Minn. Stat. § 
122A.18, Subd. 4;

4. Ongoing staff development activities that contribute toward continuous 
improvement in achievement of the following goals:

a. Improve student achievement of state and local education standards in all 
areas of the curriculum, including areas of regular academic and applied and 
experiential learning, by using research-based best practices methods;

b. Effectively meet the needs of a diverse student population, including at-risk 
children, children with disabilities, English learners, and gifted children, 
within the regular classroom, applied and experiential learning settings, and 
other settings;

c. Provide an inclusive curriculum for a racially, ethnically, linguistically, and 
culturally diverse student population that is consistent with state education 
diversity rule and the district’s education diversity plan;
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d. Improve staff collaboration and develop mentoring and peer coaching 
programs for teachers new to the school or district;

e. Effectively teach and model violence prevention policy and curriculum that 
address early intervention alternatives, issues of harassment, and teach 
nonviolent alternatives for conflict resolution;

f. Effectively deliver digital and blended learning and curriculum and engage 
students with technology; and

g. Provide teachers and other members of site-based management teams with 
appropriate management and financial management skills.

5. The Staff Development Plan also must:

a. Support stable and productive professional communities achieved through 
ongoing and schoolwide progress and growth in teaching practice;

b. Emphasize coaching, professional learning communities, classroom action 
research, and other job-embedded models;

c. Maintain a strong subject matter focus premised on students’ learning goals 
consistent with Minn. Stat. § 120B.125;

d. Ensure specialized preparation and learning about issues related to teaching 
English learners and students with special needs by focusing on long-term 
systemic efforts to improve educational services and opportunities and raise 
student achievement; and

e. Reinforce national and state standards of effective teaching practice.

6. Staff development activities must:

a. Focus on the school classroom and research-based strategies that improve 
student learning;

b. Provide opportunities for teachers to practice and improve their 
instructional skills over time;

c. Provide opportunities for teachers to use student data as part of their daily 
work to increase student achievement;

d. Enhance teacher content knowledge and instructional skills, including to 
accommodate the delivery of digital and blended learning and curriculum 
and engage students with technology;



Policy 425 4

e. Align with state and local academic standards;

f. Provide opportunities to build professional relationships, foster 
collaboration among principals and staff who provide instruction, and 
provide opportunities for teacher-to-teacher mentoring;

g. Align with the plan, if any, of the district or site for an alternative teacher 
professional pay system;

h. Provide teachers of English learners, including English as a second 
language, and content teachers with differentiated instructional strategies 
critical for ensuring students long-term academic success, the means to 
effectively use assessment data on the academic literacy, oral academic 
language, and English language development of English learners, and skills 
to support native and English language development across the curriculum; 
and

i. Provide opportunities for staff to learn about current workforce trends, the 
connections between workforce trends and postsecondary education, and 
training options, including career and technical education options.

7. Staff development activities may include curriculum development and curriculum 
training programs and activities that provide teachers and other members of site-
based teams training to enhance team performance.

8. The school district may implement other staff development activities required by 
law and activities associated with professional teacher compensation models.

C. The Advisory Staff Development Committee will assist Site Professional Development 
Teams in developing a site plan consistent with the goals and outcomes of the Staff 
Development Plan.

D. The Advisory Staff Development Committee will evaluate staff development efforts at the 
site level and will report to the school board on a quarterly basis* the extent to which staff 
at the site have met the outcomes of the Staff Development Plan.

E. The Advisory Staff Development Committee shall assist the school district in preparing 
any reports required by the Department of Education relating to staff development 
including, but not limited to, the reports referenced in Section VII. below.

IV. DUTIES OF THE SITE PROFESSIONAL DEVELOPMENT TEAM 

A. Each Site Professional Development Team shall develop a site plan, consistent with the 
goals of the Staff Development Plan. The school board will review the site plans for 
consistency with the Staff Development Plan twice a year.*
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B. The Site Professional Development Team must demonstrate to the school board the extent 
to which staff at the site have met the outcomes of the Staff Development Plan. The actual 
reports to the school board can be made by the Advisory Staff Development Committee to 
avoid duplication of effort.

C. If the school board determines that staff development outcomes are not being met, it may 
withhold a portion of the initial allocation of revenue referenced in Section V. below.

V. STAFF DEVELOPMENT FUNDING 

A. Unless the school district is in statutory operating debt or a majority of the school board 
and a majority of its licensed teachers annually vote to waive the requirement to reserve 
basic revenue for staff development, the school district will reserve an amount equal to at 
least two percent of its basic revenue for:  in-service education for violence prevention 
programs to help students learn how to resolve conflicts within their families and 
communities in non-violent, effective ways; staff development plans; curriculum 
development and programs; other in-service education; teachers’ workshops; teacher 
conferences; the cost of substitute teachers for staff development purposes; preservice and 
in-service education for special education professionals and paraprofessionals; and other 
related costs for staff development efforts.  The school district also may use the revenue 
reserved for staff development for grants to the school district’s teachers to pay for 
coursework and training leading to certification as either a college in the schools teacher 
or a concurrent enrollment teacher.  In order to receive a grant, the teacher must be enrolled 
in a program that includes coursework and training focused on teaching a core subject.

B. The school district may, in its discretion, expend an additional amount of unreserved 
revenue for staff development based on its needs.

C. Release time provided for teachers to supervise students on field trips and school activities, 
or independent tasks not associated with enhancing the teacher’s knowledge and 
instructional skills, such as preparing report cards, calculating grades, or organizing 
classroom materials, may not be counted as staff development time that is financed with 
staff development reserved revenue under Minn. Stat. § 122A.61.

VI. PROCEDURE FOR USE OF STAFF DEVELOPMENT FUNDS

A. On a yearly* basis, the Advisory Staff Development Committee, with the assistance of the 
Site Professional Development Teams, shall prepare a projected budget setting forth 
proposals for allocating staff development funds reserved for each school site.  Such 
budgets shall include, but not be limited to, projections as to the cost of building site 
training programs, costs of individual staff seminars, and cost of substitutes.

B. Upon approval of the budget by the school board, the Advisory Committee shall be 
responsible for monitoring the use of such funds in accordance with the Staff Development 
Plan and budget. The requested use of staff development funds must meet or make progress 
toward the goals and objectives of the Staff Development Plan. All costs/expenditures will 
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be reviewed by the school board and/or superintendent for consistency with the Staff 
Development Plan on a quarterly basis.*

C. Individual requests from staff for leave to attend staff development activities shall be 
submitted and reviewed according to school district policy, staff procedures, contractual 
agreement, and the effect on school district operations.  Failure to timely submit such 
requests may be cause for denial of the request.

VII. REPORTING

A. The school district and site staff development committee shall prepare a report of the 
previous fiscal year’s staff development activities and expenditures as part of the school 
district’s world’s best workforce report.

1. The report must include assessment and evaluation data indicating progress toward 
district and site staff development goals based on teaching and learning outcomes, 
including the percentage of teachers and other staff involved in instruction who 
participate in effective staff development activities.

2. The report will provide a breakdown of expenditures for:

a. Curriculum development and curriculum training programs; 

b. Staff development training models, workshops, and conferences; and

c. The cost of releasing teachers or providing substitute teachers for staff 
development purposes.

The report also must indicate whether the expenditures were incurred at the district 
level or the school site level and whether the school site expenditures were made 
possible by the grants to school sites that demonstrate exemplary use of allocated 
staff development revenue.  These expenditures must be reported using the uniform 
financial and accounting and reporting standards (UFARS).

B. The report will be signed by the superintendent and staff development chair.

Legal References: Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction)
Minn. Stat. § 120A.415 (Extended School Calendar)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.22, Subd. 2 (Violence Prevention Education)
Minn. Stat. § 122A.18, Subd. 4 (Board to Issue Licenses; Expiration and Renewal)
Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; Termination - 
Additional Staff Development and Salary)
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Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the First 
Class; Definitions - Additional Staff Development and Salary)
Minn. Stat. § 122A.60 (Staff Development Program)
Minn. Stat. § 122A.61 (Reserved Revenue for Staff Development)
Minn. Stat. § 126C.10, Subds. 2 and 2b (General Education Revenue)
Minn. Stat. § 126C.13, Subd. 5 (General Education Levy and Aid)

Cross References:
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528 STUDENT PARENTAL, FAMILY, AND MARITAL STATUS NONDISCRIMINATION

I. PURPOSE

Students are protected from discrimination on the basis of sex and marital status pursuant to Title 
IX of the Education Amendments of 1972 and the Minnesota Human Rights Act.  This includes 
discrimination on the basis of pregnancy.  The purpose of this school district policy is to provide 
equal educational opportunity for all students and to prohibit discrimination on the grounds of sex, 
parental, family, or marital status.

II. GENERAL STATEMENT OF POLICY

A. The school district provides equal educational opportunity for all students, and will not 
apply any rule concerning a student’s actual or potential parental, family, or marital status 
which treats students differently on the basis of sex.

B. The school district will not discriminate against any student, or exclude any student from 
its education program or activity, including any class or extracurricular activity, on the 
basis of such students’ pregnancy, childbirth, false pregnancy, termination of pregnancy or 
recovery therefrom, unless the student requests voluntarily to participate in a separate 
portion of the program or activity of the recipient.

C. The school district may require such a student to obtain the certification of a physician that 
the student is physically and emotionally able to continue participation in the normal 
education program or activity so long as such a certification is required of all students for 
other physical or emotional conditions requiring the attention of a physician.

D. The school district will ensure that any separate and voluntary instructional program is 
comparable to that offered to non-pregnant students.

E. It is the responsibility of every school district employee to comply with this policy.

F. The school board has designated Josh Lamppa, Activities Director, 411 5th Ave S, Virginia, 
MN 55792, (218) 742-3922 as its Title IX coordinator.  This employee coordinates the 
school district’s efforts to comply with and carry out its responsibilities under Title IX.

G. Any student, parent or guardian having questions regarding the application of Title IX and 
its regulations and/or this policy should discuss them with the Title IX coordinator.  
Questions relating solely to Title IX and its regulations may be referred to the Assistant 
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Secretary for Civil Rights of the United States Department of Education. In the absence of 
a specific designee, an inquiry or complaint should be referred to the superintendent or the 
school district human rights officer.

H. Any reports of unlawful discrimination under this policy will be handled, investigated and 
acted upon in the manner specified in Policy 522 – Student Sex Nondiscrimination.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)

Cross References: Policy 102 (Equal Educational Opportunity)
Policy 413 (Harassment and Violence)
Policy 522 (Student Sex Nondiscrimination)
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534 UNPAID MEAL CHARGES

I. PURPOSE

The purpose of this policy is to ensure that students receive healthy and nutritious meals through 
the school district’s nutrition program and that school district employees, families, and students 
have a shared understanding of expectations regarding meal charges.  The policy seeks to allow 
students to receive the nutrition they need to stay focused during the school day and minimize 
identification of students with insufficient funds to pay for school meals as well as to maintain the 
financial integrity of the school nutrition program.

II. PAYMENT OF MEALS 

A. Students have use of a meal account. If the account reaches a negative balance, the student 
will continue to receive a meal and the account will continue to be charged the cost of the 
meal.

B. If the school district receives school lunch aid under Minn. Stat. § 124D.111, it must make 
lunch available without charge to all participating students who qualify for free or reduced-
price meals regardless of account balance.

C. A student with an outstanding meal charge debt will be allowed to purchase a meal if the 
student pays for the meal when it is received.

D. The school district may provide an alternate meal that meets federal and state requirements 
to a student who does not have sufficient funds in the student’s account or cannot pay cash 
for a meal.  The school district will accommodate special dietary needs with respect to 
alternate meals.  The cost of the alternative meal ($[insert amount]) will be charged to the 
student’s account or otherwise charged to the student.

E. When a student has a negative account balance, the student will not be allowed to charge a 
snack item.

F. If a parent or guardian chooses to send in one payment that is to be divided between sibling 
accounts, the parent or guardian must specify how the funds are to be distributed to the 
students’ accounts.  Funds may not be transferred between sibling accounts unless written 
permission is received from the parent or guardian.

III. LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION 
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A. The school district will make reasonable efforts to notify families when meal account 
balances are low or fall below zero.

B. Families will be notified of an outstanding negative balance once the negative balance 
reaches $[insert amount] or [insert number of meals]. Families will be notified by [insert 
the method used to notify families (e.g., automated calling system, email, letters sent 
home)].

C. Reminders for payment of outstanding student meal balances will not demean or stigmatize 
any student participating in the school lunch program. A meal will not be taken away from 
a student with an overdrawn account.

 
IV. UNPAID MEAL CHARGES

A. The school district will make reasonable efforts to communicate with families to resolve 
the matter of unpaid charges. Where appropriate, families may be encouraged to apply 
for free and reduced-price meals for their children.

B. The school district will make reasonable efforts to collect unpaid meal charges 
classified as delinquent debt.  Unpaid meal charges are designated as delinquent debt 
when payment is overdue, the debt is considered collectable, and efforts are being made 
to collect it.

C. Negative balances of more than $[insert amount], not paid prior to [enter time period (e.g., 
end of the month, end of the semester, end of the school year)], will be turned over to the 
superintendent or superintendent’s designee for collection. Collection options may include, 
but are not limited to, use of collection agencies, claims in the conciliation court, or any 
other legal method permitted by law. 

D. The school district may not enlist the assistance of non-school district employees, such as 
volunteers, to engage in debt collection efforts. 

E. The school district may not deny any student the opportunity to participate in graduation 
ceremonies or other commencement activities due to unpaid meal charges.

V. COMMUNICATION OF POLICY 

A. This policy and any pertinent supporting information shall be provided in writing (i.e., 
mail, email, back-to-school packet, student handbook, etc.) to: 

 1. all households at or before the start of each school year;
 

2. students and families who transfer into the school district, at the time of enrollment; 
and

3. all school district personnel who are responsible for enforcing this policy.
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B. The school district may post the policy on the school district’s website, in addition to 

providing the required written notification described above.

  
Legal References: Minn. Stat. § 124D.111, Subd. 4 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act)
7 C.F.R. § 210 et seq. (School Lunch Program Regulations)
7 C.F.R. § 220.8 (School Breakfast Program Regulations)
USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local Meal 
Charge Policies (2016) 
USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: Clarification on 
Collection of Delinquent Meal Payments (2016) 
USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance and 
Q&A
Minn. Op. Atty. Gen. 169j (May 14, 2019) (Letter to Ricker)
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