
          SAINT PETER SCHOOL BOARD
                Regular Board Meeting
                 Monday, September 18, 2023
           SPCC-Governor's Room, 600 S. 5th St., Saint Peter, 
MN 56082
                          6:30 PM

                         

I. Call Meeting to Order
II. Pledge of Allegiance
III. Consideration and Adoption of the Agenda
IV. Consider Requests to Speak on the Agenda
V. Approval of Consent Agenda Items
VI. Student Spotlight

1. Student Council Report
VII. Action Items

1. Consider Approval of Student Representatives to the School Board for 
2023-2024
2. Consider Certification of Preliminary 2023 Levy
3. Consider Approval of a Master Agreement with the Food Service Unit for 
2023-2025
4. Consider Second Reading of Revisions to the Policy Manual

VIII. Information Items
1. First Reading of Revisions to the Policy Manual

IX. Reports
1. Building Principals
2. Superintendent of Schools
3. Board Members

a. Around the Table
X. Upcoming Meetings of the School Board  Policy Committee
Wednesday, September 27, 2023
4:00 PM
DO
Study Session 
Monday, October 2, 2023
6:30 PM
SPMS-Media Center
Business Committee
Wednesday, October 11, 2023
4:00 PM
DO
Education Committee
Friday, October 13, 2023
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53
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8:00 AM
DO
Regular Board Meeting
Monday, October 16, 2023
6:30 PM
DO
XI. Adjournment
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 18, 2023

SPCC-Governor’s Room
6:30PM

V. CONSENT AGENDA

1. Approval of the Regular Board Meeting minutes of August 21, 2023.

2. Approval of Bills ($1,620,639.37) and Wire Transfers ($4,146,733.87) for 
August 2023.

3. MoUs, Agreements & Contracts

a. The approval of a lease with Leo A. Hoffmann Center to rent gym and 
classroom space for the 2023-2024 school year.

4. Personnel

a. The approval of the hiring of a special education paraprofessional 
(De’Vonte Bradley) at Saint Peter Middle School for the 2023-2024 school 
year.

b. The approval of the hiring of a special education & traffic support 
paraprofessional (Mollie Johnson) at South Elementary for the 2023-2024 
school year.

c. The acceptance of the resignation of a food service employee (Taleah 
Roesch) effective June 1, 2023.

d. The acceptance of the resignation of a Saints Overtime Assistant (Leah 
Nelson) effective May 31, 2023.

e. The acceptance of the resignation of a Saints Overtime Assistant (Katie 
Allard) effective August 18, 2023.

f. The acceptance of the resignation of a Saints Overtime Assistant 
(Krystaline Neary) effective August 18, 2023.

g. The approval of the continued employment for a number of Saints 
Overtime Assistants for the 2023-2024 school year.
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h. The acceptance of the resignation of a full-time custodian (Nicole Otero) 
at Saint Peter Middle School effective August 17, 2023.

i. The approval of the hiring of a cook/dishwasher (Mary Thompson) at 
South Elementary for the 2023-2024 school year.

j. The approval of the hiring of a special education & traffic support 
paraprofessional (Mallory Hartfiel) at South Elementary for the 2023-2024 
school year.

k. The approval of the transition from a level II to a level III office support 
position for Marlene Barfknecht at South Elementary.  This is due to the 
elimination of an office support position and additional duties for Marlene.

l. The approval of the hiring of a part-time housekeeper (Darius Howard) 
beginning August 29, 2023.

m. The acceptance of the end of employment for two Summer IT Interns 
(Andrew Sorbo and Wesley Yang) in August.

n. The acceptance of the resignation of a food service employee (Skyler 
Price) effective August 22, 2023.

o. The acceptance of the resignation of a food service employee (Pamela 
Gersemehl) effective August 22, 2023.

p. The acceptance of the resignation of a special education paraprofessional 
(De’Vonte Bradley) effective immediately.

q. The acceptance of the resignation of a Saints Overtime Assistant (Elanor 
Guanella) with Saint Peter Community & Family Education.

r. The approval of an FMLA request for a special education paraprofessional 
(Roberta Zamma Gallarati) at South Elementary from August 30, 2023 
through October 2, 2023.

s. The approval of the hiring of a special education & traffic support 
paraprofessional (Aidan Sindelir) at South Elementary beginning 
September 18, 2023.

t. The approval of the hiring of a long-term substitute teacher (Miranda 
Ankrum) at North Elementary from October 30, 2023 until January 19, 
2024.
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u. The approval of the hiring of a cook/dishwasher (James Mealman) at Saint 
Peter Middle School beginning September 18, 2023.

v. The approval of the hiring of a cook/dishwasher (Sandra Lynch) at Saint 
Peter High School beginning September 15, 2023.

w. The approval of the hiring of a mid-shift custodian (Adam Marsh) at South 
Elementary beginning October 2, 2023.

x. The approval of a maternity leave request for a 6th grade science teacher 
(Megan Gebur). This leave will begin on or near December 1, 2023 and 
run through February 12, 2024.

y. The approval of Fall Coaches and Advisors for the 2023-2024 school year.
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 18, 2023

SPCC-Governor’s Room
6:30PM

VII.  ACTION ITEMS

1.  AGENDA ITEM #1
 
Subject: Consider Approval of Student Representatives to the School Board for 

2023-24

Action: Requires a Motion

Background: The Saint Peter School Board values student voice and has appointed 
student representatives to the School Board since 2007. We
are pleased to continue to include student representation on the School 
Board. 

Consider appointing Molly Leonard and Keira Dunn as the student
representatives to the School Board for the 2023-24 school year.

Guidelines for the student representative position are as follows:

a. The student representative will be a non-voting member;
b. The student representative will be given opportunities to fully 

participate in all board discussions held at open meetings of the board 
of education;

c. The student representative will be expected to attend all regularly
    scheduled board meetings; and 
d. The student representative may attend Phase I MSBA Board Member 

training
 
  Presentation: Superintendent Gronseth

Options/Recommendation: I recommend your approval of the representatives and the 
guidelines.    
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 18, 2023

SPCC-Governor’s Room
6:30PM

VII.  ACTION ITEMS

2.  AGENDA ITEM #2
 
 Subject: Consider Certification of Preliminary 2023 Levy

  Action: Requires a Motion

  Background: On an annual basis, the School Board has the responsibility set the levy 
for property taxes. Preliminary figures for the initial 2023 levy for property 
taxes payable in 2024 are attached. The Business Committee reviewed 
and discussed the levy at its meeting on September 13 and recommends 
the Board certifies the maximum allowable.  The final amount will be set 
in December 2023 during the Truth in Taxation Hearing.

  Presentation: Business Manager, Megan Gracia
Finance Committee

Options/Recommendation: I recommend certifying the maximum allowable levy. The 
final decision on the levy will be made at the December 18, 
2023 Board meeting.
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    TO:   Bill Gronseth 
 
    FROM:  Megan Gracia 
 
    DATE:       September 18th, 2023 
 
    RE:   23 Pay 24 Levy – September Certification 
 

 
 
After reviewing the preliminary levy limitation numbers run by MDE, below is an 
overview of our current levy data as of September 18th, 2023: 
 

Levy 23, Pay 24 
Preliminary Levy 

7,652,189.64 

Levy 22, Pay 23 
Final, Certified Levy 

7,143,023.38 

$ Difference 509,166.26 

% Difference 7.13% 

 
Attached are three documents related to the levy: 
 

1) An overview of the historical and current market values within the district that are 
used to calculate various levy components. 

2) A five-year comparison of levy amounts and adjustments for the various levy 
categories including General Fund, Community Education, and Debt Service. 

3) A review of the same levy categories comparing last year to this year with 
additional detail on the levy/aid split for each category. 

 
As noted, we are currently seeing a 7.13% increase to our levy compared to last year.  
This is a result of several things: 
 

1) Market values (and correspondingly the referendum market value and adjusted 
net tax capacity used within the levy calculations) has increased significantly. 

2) Additionally, our estimated student counts are decreased. 
a. As a result of (1) and (2) above, our referendum market value/student and 

our adjusted net tax capacity/student has increased. 
b. Because of the equalization factor and an increased adjusted net tax 

capacity/student, many of our categories where we previously received 
both levy and aid have now shifted to receiving that same revenue but 
solely through levy without any corresponding aid. 

3) Lastly, each levy cycle has adjustments for the prior few years as student data is 
finalized.  Our prior year levy had a large negative adjustment of ~$369K 
whereas our current year levy only has a negative adjustment of ~$184K.  This 
by itself made up almost $200K of our increase. 

 
Because MDE continues to make adjustments and corrections to the levy, we will again 
recommend that the School Board certify the levy to the maximum in September.  This 
allows us to continue to make changes to the levy up until December and will ensure we 
don’t create a ceiling and lose out on revenue if MDE were to make adjustments in our 
favor.   46



17 Pay 18 18 Pay 19 19 Pay 20 20 Pay 21 21 Pay 22 22 Pay 23 23 Pay 24 $ Change Levy 24 % Change Levy 24
Levy Factors Final Final Final Final Final Final Preliminary to Levy 23 to Levy 23

*1 Market Value 1,243,180,500 1,258,335,200 1,324,372,701 1,380,439,398 1,360,794,599 1,451,516,699 1,704,680,101 253,163,402 17.44%

*2 Referendum Market Value 857,236,480 902,416,950 964,319,050 1,013,564,250 1,038,825,750 1,096,432,750 1,263,332,175 166,899,425 15.22%

*3 Net Tax Capacity 11,821,848 12,139,040 13,013,080 13,616,925 13,463,118 14,348,427 16,896,722 2,548,295 17.76%

*4 Sales ratio 0.944 0.929 0.950 0.922 0.912 0.886 0.878 0 -0.90%

*5 Adj. Net Tax Capacity 12,527,558 13,072,423 13,695,103 14,756,704 14,747,600 16,186,461 19,232,155 3,045,694 18.82%

6 Total levy 6,225,263 6,627,340 6,640,501 6,797,811 7,115,818 7,143,023 7,652,190 509,166 7.13%
6.46% 0.20% 2.37% 4.68% 0.38% 7.13%

*1

*2

*3

*4

*5 "Adjusted Net Tax Capacity" is computed by dividing the net tax capacity by the sales ratio and is used for calculating most school taxes. 

"Market Value" represents the combined valuation of all taxable properties within the district boundaries as assigned by an assessor.

"Referendum Market Value" represents the combined valuation of all taxable properties within the district boundaries excluding seasonal recreational properties (cabins) and agricultural land.

"Net Tax Capacity" is determined by multiplying market values by the classification rates (homestead, commercial, residential, rental, etc.).

"Sales Ratio" is determined by the Department of Revenue.    It measures the difference between the actual sale price and assessor's market value on properties to neutralize different
assessment practices across the state.
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Saint Peter Public Schools FY21 Final FY22 Final FY23 Final FY24 Final FY25 Prelim FY25 Final Difference
Levy 23, Pay 24, Fiscal Year 2025 Levy 19 Levy 20 Levy 21 Levy 22 Levy 23 Levy 23 from Prior
September 2023 Levy Certification Pay 20 Pay 21 Pay 22 Pay 23 Pay 24 Pay 24 Year Levy

General Fund
Initial Levy Entries
Operating Referendum (Voter Approved) rmv 307,615.34                323,833.73                  768,039.45                  786,343.76                  896,178.00                  109,834.24             levy/aid
Prior-Year Adjustments
Operating Referendum (Voter Approved) rmv (5,740.96)                    (8,041.84)                     6,724.09                      (27,069.84)                   11,418.19                    38,488.03               

Subtotal of Voter-Approved Referendum Levies 301,874.38                315,791.89                  774,763.54                  759,273.92                  907,596.19                  -                      148,322.27             

Initial Levy Entries
Local Optional Revenue - Tier 1 rmv 326,527.44                343,742.94                  362,093.98                  370,723.60                  447,000.69                  76,277.09               levy/aid
Local Optional Revenue - Tier 2 rmv 796,300.13                838,283.43                  820,542.81                  904,080.97                  926,779.20                  22,698.23               levy/aid
Equity Levy rmv 292,297.55                308,647.46                  279,037.77                  310,537.95                  321,066.70                  10,528.75               levy/aid
Transition Levy rmv 47,346.05                   49,842.27                    48,787.46                    53,754.43                    55,104.01                    1,349.58                 levy/aid
Prior-Year Adjustments
Board-Approved Referendum rmv (5,481.31)                    (5,333.14)                     2,774.51                      -                                -                                -                           
Local Optional Revenue rmv (9,922.68)                    (8,295.65)                     13,936.64                    (46,956.45)                   (1,912.92)                     45,043.53               
Equity Levy rmv (4,775.89)                    (4,961.36)                     6,285.58                      (7,375.37)                     2,004.23                      9,379.60                 
Location Equity rmv (3,444.54)                    (13,005.88)                   6,766.17                      -                                -                                -                           
Transition Levy rmv (794.77)                       (773.30)                        989.97                          (1,833.76)                     (80.65)                           1,753.11                 

Subtotal of Other Referendum Levies 1,438,051.98             1,508,146.77              1,541,214.89              1,582,931.37              1,749,961.26              -                      167,029.89             

Initial Levy Entries
Operating Capital ntc 127,937.27                136,696.58                  143,600.04                  157,368.43                  187,125.71                  29,757.28               levy/aid
Q Comp ntc 200,694.87                216,020.52                  204,609.44                  196,092.92                  185,885.70                  (10,207.22)              levy/aid
Achievement and Integration ntc 82,142.41                   81,938.23                    86,954.87                    78,616.67                    74,092.34                    (4,524.33)                levy/aid
Re-Employment ntc 10,000.00                   25,000.00                    25,000.00                    75,000.00                    10,000.00                    (65,000.00)              all levy
Safe Schools ntc 89,049.60                   87,091.20                    86,587.20                    81,115.20                    78,688.80                    (2,426.40)                all levy
Career & Technical Education ntc 70,565.60                   87,637.17                    110,633.30                  115,779.56                  153,506.97                  37,727.41                levy/aid
Other Post-Employment Benefits (OPEB) ntc 350,000.00                350,000.00                  350,000.00                  310,000.00                  310,000.00                  -                           all levy
LTFM ntc 441,524.29                441,659.86                  415,482.56                  402,136.63                  411,689.29                  9,552.66                 levy/aid
Building Lease ntc 164,446.84                166,006.55                  40,167.82                    42,512.25                    42,512.21                    (0.04)                        all levy
Prior-Year Adjustments
Operating Capital ntc (13,276.86)                 (8,668.65)                     6,700.95                      292.66                          879.45                          586.79                     
Q Comp ntc 221.02                        1,879.36                      (15,255.74)                   (1,272.54)                     (5,921.65)                     (4,649.11)                
Achievement and Integration ntc 208.88                        1,146.84                      (17,635.28)                   (9,326.11)                     (3,359.19)                     5,966.92                 
Re-Employment ntc (8,184.42)                    (3,726.95)                     (7,437.28)                     (25,000.00)                   (11,839.88)                   13,160.12               
Safe Schools ntc 5,760.36                     2,783.52                      903.96                          (3,472.56)                     (5,004.72)                     (1,532.16)                
Career & Technical Education ntc (3,339.50)                    29,006.82                    (4,328.85)                     (7,472.87)                     2,096.60                      9,569.47                 
Other Post-Employment Benefits (OPEB) ntc -                               (40,000.00)                   (40,000.00)                   (40,000.00)                   -                                40,000.00               
LTFM ntc 62,129.55                   (6,190.80)                     (13,971.19)                   (45,327.96)                   (7,735.05)                     37,592.91               
Building Lease ntc (7,446.36)                    (4,909.43)                     757.08                          772.12                          -                                (772.12)                   
Abatement Adjustments ntc (1,432.72)                    1,947.46                      8,383.74                      (3,331.61)                     1,698.01                      5,029.62                 

Subtotal of General Fund NTC 1,571,000.83             1,565,318.28              1,381,152.62              1,324,482.79              1,424,314.59              -                      99,831.80               

Total of General Fund Categories 3,310,927.19             3,389,256.94              3,697,131.05              3,666,688.08              4,081,872.04              -                      415,183.96             
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Saint Peter Public Schools FY21 Final FY22 Final FY23 Final FY24 Final FY25 Prelim FY25 Final Difference
Levy 23, Pay 24, Fiscal Year 2025 Levy 19 Levy 20 Levy 21 Levy 22 Levy 23 Levy 23 from Prior
September 2023 Levy Certification Pay 20 Pay 21 Pay 22 Pay 23 Pay 24 Pay 24 Year Levy

Community Education Levy
Initial Levy Entries
Basic Community Education ntc 113,415.40                113,415.40                  119,772.20                  119,772.20                  72,120.58                    (47,651.62)              levy/aid
ECFE ntc 38,300.88                   38,157.89                    36,557.83                    39,979.43                    38,516.62                    (1,462.81)                 levy/aid
Home Visits ntc 745.28                        759.56                          638.75                          784.59                          1,109.40                      324.81                      levy/aid
School Age Care ntc 8,500.00                     8,500.00                      8,500.00                      8,500.00                      8,500.00                      -                           all levy
Prior-Year Adjustments
ECFE ntc 277.07                        (384.36)                        243.40                          (7.73)                             (1,952.25)                     (1,944.52)                
Home Visits ntc (92.30)                         4.51                              28.70                            (27.89)                           (85.37)                           (57.48)                      
Abatement Adjustments ntc (80.06)                         111.05                          452.71                          (87.38)                           81.23                            168.61                     

Total of Community Education Categories 161,066.27                160,564.05                  166,193.59                  168,913.22                  118,290.21                  -                      (50,623.01)              

Debt Service Levy
Voter Approved Bond ntc 3,227,543.00             3,409,455.00               3,412,080.00               3,459,068.00               3,616,305.00               157,237.00             
Reduction for Debt Excess ntc (57,947.66)                 (164,072.38)                 (168,820.92)                 (151,719.81)                 (165,963.52)                 (14,243.71)              
Abatement Adjustments ntc (1,087.21)                    2,607.43                      9,234.40                      73.89                            1,685.91                      1,612.02                 
GDS Voter Net Offset Adjustment ntc (0.11)                           (0.02)                             -                                -                                -                                -                           

Total of Debt Service Categories 3,168,508.02             3,247,990.03              3,252,493.48              3,307,422.08              3,452,027.39              -                      144,605.31             

Levy Totals 6,640,501.48             6,797,811.02              7,115,818.12              7,143,023.38              7,652,189.64              -                      509,166.26             7.13%
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Revenue Source Levy Rate 22 Pay 23 Levy Aid Total
General Fund

Initial Levy Entries
Referendum Allowances 0.85119457 786,343.76          137,468.24      923,812.00      

Subtotal 786,343.76          137,468.24      923,812.00      

Prior Year Adjustments
Prior-Year Adjustments (27,069.84)           (27,069.84)       

Subtotal (27,069.84)           -                   (27,069.84)       

Initial Levy Entries
Local Optional Revenue Tier 1 0.54844014 370,723.60          305,236.40      675,960.00      
Local Optional Revenue Tier 2 0.94632808 904,080.97          51,275.83        955,356.80      
Equity Revenue (Metro vs. Rural Regular) 0.94632808 154,779.87          17,612.46        172,392.33      
Equity Revenue (Low Referendum) 0.94632808 43,098.08            43,098.08        
Equity Revenue (Supplemental) 0.94632808 112,660.00          112,660.00      
Transition Revenue 0.94632808 53,754.43            3,048.74          56,803.17        

Subtotal 1,639,096.95       377,173.43      2,016,270.38    

Prior Year Adjustments
Prior-Year Adjustments (56,165.58)           (56,165.58)       

Subtotal (56,165.58)           -                   (56,165.58)       

Initial Levy Entries
Basic 15,463,711.60  15,463,711.60  
Declining Enrollment 70,716.35        70,716.35        
Pension Adjustment 153,538.37      153,538.37      
Gifted and Talented 29,291.60        29,291.60        
Extended Time 194,446.00      194,446.00      
Basic Skills 820,129.88      820,129.88      
Sparsity -                   -                   
Small Schools -                   -                   
Transportation Sparsity 256,594.42      256,594.42      
Alternative Attendance Adjustment (6,863.00)         (6,863.00)         
Special Education Aid 3,572,000.15    3,572,000.15    
Non-Public Transportation Aid 30,231.38        30,231.38        
EL Cross Subsidy 4,396.44          4,396.44          
Operating Capital 0.31353745 157,368.43          344,544.27      501,912.70      
Q Comp Levy = 35% 196,092.92          351,750.48      547,843.40      
Achievement & Integration Levy = 30% 78,616.67            182,720.31      261,336.98      
Reemployment 75,000.00            75,000.00        
Safe Schools 81,115.20            81,115.20        
Career & Technical Education 0.84603258 115,779.56          21,070.44        136,850.00      
OPEB 350,000.00          350,000.00      
LTFM 0.46966727 402,136.63          454,079.37      856,216.00      
Operating Leases 42,512.25            42,512.25        

Subtotal 1,498,621.66       21,942,358.06  23,440,979.72  

Prior Year Adjustments
Prior-Year Adjustments (134,138.87)         2,922.11          (131,216.76)     

Subtotal (134,138.87)         2,922.11          (131,216.76)     

General Fund Total 3,706,688.08       22,459,921.84  26,166,609.92  

Community Education Levy
General Revenue 83,533.04            83,533.04        
Youth Service 15,412.00            15,412.00        
After School Revenue 18,500.00            18,500.00        
After School Revenue 2,327.16              2,327.16          
ECFE 39,979.43            59,150.37        99,129.80        
Home Visiting 0.41645043 784.59                 1,099.41          1,884.00          
School-Age Care 8,500.00              8,500.00          

Subtotal 169,036.22          60,249.78        229,286.00      

Prior-Year Adjustments
Prior-Year Adjustments (123.00)               78.96               (44.04)              

Subtotal (123.00)               78.96               (44.04)              

Community Education Total 168,913.22          60,328.74        229,241.96      

Debt Service Levy
Voter-Approved Bonds 3,459,068.00       3,459,068.00    
Reduction for Debt Excess (151,719.81)         (151,719.81)     
Abatement Adjustments 73.89                   73.89               

Debt Service Total 3,307,422.08       -                   3,307,422.08    

Totals 7,183,023.38       22,520,250.58  29,703,273.96  
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Revenue Source Levy Rate 23 Pay 24 Levy Aid Total
General Fund

Initial Levy Entries
Referendum Allowances 1 896,178.00                 -                    896,178.00        

Subtotal 896,178.00                 -                    896,178.00        

Prior Year Adjustments
Prior-Year Adjustments 11,418.19                  11,418.19          

Subtotal 11,418.19                  -                    11,418.19          

Initial Levy Entries
Local Optional Revenue Tier 1 0.68167367 447,000.69                 208,739.31       655,740.00        
Local Optional Revenue Tier 2 1 926,779.20                 -                    926,779.20        
Equity Revenue (Metro vs. Rural Regular) 1 169,421.36                 -                    169,421.36        
Equity Revenue (Low Referendum) 1 42,355.34                  42,355.34          
Equity Revenue (Supplemental) 1 109,290.00                 109,290.00        
Transition Revenue 1 55,104.01                  -                    55,104.01          

Subtotal 1,749,950.60              208,739.31       1,958,689.91     

Prior Year Adjustments
Prior-Year Adjustments 10.66                         10.66                

Subtotal 10.66                         -                    10.66                

Initial Levy Entries
Basic 15,914,809.80  15,914,809.80   
Declining Enrollment 91,332.86         91,332.86          
Pension Adjustment 175,580.12       175,580.12        
Gifted and Talented 28,415.40         28,415.40          
Extended Time 77,778.40         77,778.40          
Basic Skills 1,828,444.45    1,828,444.45     
Sparsity -                    -                    
Small Schools -                    -                    
Transportation Sparsity 274,055.60       274,055.60        
Alternative Attendance Adjustment (6,552.90)          (6,552.90)          
Special Education Aid 4,498,289.11    4,498,289.11     
Non-Public Transportation Aid 21,829.34         21,829.34          
EL Cross Subsidy 4,341.89           4,341.89           
Operating Capital 0.3840206 187,125.71                 304,526.28       491,651.99        
Q Comp Levy = 35% 185,885.70                 345,216.30       531,102.00        
Achievement & Integration Levy = 30% 74,092.34                  172,206.79       246,299.13        
Reemployment 10,000.00                  10,000.00          
Safe Schools 78,688.80                  78,688.80          
Career & Technical Education 0.95330399 153,506.97                 7,519.28           161,026.25        
OPEB 310,000.00                 310,000.00        
LTFM 0.4956505 411,689.29                 418,914.71       830,604.00        
Operating Leases 42,512.21                  42,512.21          

Subtotal 1,453,501.02              24,156,707.43  25,610,208.45   

Prior Year Adjustments
Prior-Year Adjustments (29,186.43)                 60.95                (29,125.48)        

Subtotal (29,186.43)                 60.95                (29,125.48)        

General Fund Total 4,081,872.04              24,365,507.69  28,447,379.73   

Community Education Levy
General Revenue 35,074.90                  66,372.70         101,447.60        
Youth Service 15,976.00                  15,976.00          
After School Revenue 18,500.00                  18,500.00          
After School Revenue 2,569.68                    2,569.68           
ECFE 38,516.62                  82,891.88         121,408.50        
Home Visiting 0.51006841 1,109.40                    1,065.60           2,175.00           
School-Age Care 8,500.00                    8,500.00           

Subtotal 120,246.60                 150,330.18       270,576.78        

Prior-Year Adjustments
Prior-Year Adjustments (1,956.39)                   1.84                  (1,954.55)          

Subtotal (1,956.39)                   1.84                  (1,954.55)          

Community Education Total 118,290.21                 150,332.02       268,622.23        

Debt Service Levy
Voter-Approved Bonds 3,616,305.00              3,616,305.00     
Reduction for Debt Excess (165,963.52)               (165,963.52)      
Abatement Adjustments 1,685.91                    1,685.91           

Debt Service Total 3,452,027.39              -                    3,452,027.39     

Totals 7,652,189.64              24,515,839.71  32,168,029.35   
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Levy % Levy Aid Total
General Fund

Initial Levy Entries
Referendum Allowances 0.148805  109,834.24  (137,468.24)    (27,634.00)      

Subtotal

Prior Year Adjustments
Prior-Year Adjustments 38,488.03    -                  38,488.03       

Subtotal 38,488.03    -                  38,488.03       

Initial Levy Entries
Local Optional Revenue Tier 1 0.133234  76,277.09    (96,497.09)      (20,220.00)      
Local Optional Revenue Tier 2 0.053672  22,698.23    (51,275.83)      (28,577.60)      
Equity Revenue (Metro vs. Rural Regular) 0.053672  14,641.49    (17,612.46)      (2,970.97)        
Equity Revenue (Low Referendum) 0.053672  (742.74)       -                  (742.74)           
Equity Revenue (Supplemental) 0.053672  (3,370.00)    -                  (3,370.00)        
Transition Revenue 0.053672  1,349.58      (3,048.74)        (1,699.16)        

Subtotal

Prior Year Adjustments -              -                  -                  
Prior-Year Adjustments 56,176.24    -                  56,176.24       

Subtotal 56,176.24    -                  56,176.24       

Initial Levy Entries
Basic -              451,098.20     451,098.20     
Declining Enrollment -              20,616.51       20,616.51       
Pension Adjustment -              22,041.75       22,041.75       
Gifted and Talented -              (876.20)           (876.20)           
Extended Time -              (116,667.60)    (116,667.60)    
Basic Skills -              1,008,314.57  1,008,314.57  
Sparsity -              -                  -                  
Small Schools -              -                  -                  
Transportation Sparsity -              17,461.18       17,461.18       
Alternative Attendance Adjustment -              310.10            310.10            
Special Education Aid -              926,288.96     926,288.96     
Non-Public Transportation Aid -              (8,402.04)        (8,402.04)        
EL Cross Subsidy -              (54.55)             (54.55)             
Operating Capital 0.070483  29,757.28    (40,017.99)      (10,260.71)      
Q Comp (10,207.22)   (6,534.18)        (16,741.40)      
Achievement & Integration (4,524.33)    (10,513.52)      (15,037.85)      
Reemployment (65,000.00)   -                  (65,000.00)      
Safe Schools (2,426.40)    -                  (2,426.40)        
Career & Technical Education 0.107271  37,727.41    (13,551.16)      24,176.25       
OPEB (40,000.00)   -                  (40,000.00)      
LTFM 0.025983  9,552.66      (35,164.66)      (25,612.00)      
Operating Leases (0.04)           -                  (0.04)               

Subtotal

Prior Year Adjustments
Prior-Year Adjustments 104,952.44  (2,861.16)        102,091.28     

Subtotal 104,952.44  (2,861.16)        102,091.28     

General Fund Total 375,183.96  1,905,585.85  2,280,769.81  

Community Education Levy
General Revenue (48,458.14)   66,372.70       17,914.56       
Youth Service 564.00         -                  564.00            
After School Revenue -              -                  -                  
After School Revenue 242.52         -                  242.52            
ECFE (1,462.81)    23,741.51       22,278.70       
Home Visiting 0.093618  324.81         (33.81)             291.00            
School-Age Care -              -                  -                  

Subtotal

Prior-Year Adjustments
Prior-Year Adjustments (1,833.39)    (77.12)             (1,910.51)        

Subtotal

Community Education Total (50,623.01)   90,003.28       39,380.27       

Debt Service Levy
Voter-Approved Bonds 157,237.00  -                  157,237.00     
Reduction for Debt Excess (14,243.71)   -                  (14,243.71)      
Abatement Adjustments 1,612.02      -                  1,612.02         

Debt Service Total 144,605.31  -                  144,605.31     

Totals 469,166.26  1,995,589.13  2,464,755.39  
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 18, 2023

SPCC-Governor’s Room
6:30PM

VII. ACTION ITEMS

3.  AGENDA ITEM #3
   
Subject: Consider Approval of Master Agreement with Food Service for 2023-2025

Action: Requires a Motion

Background: The School Board Negotiations Team has reached a 2023-2025 contract 
agreement with the Food Service group of the Saint Peter Public schools. 
Enclosed in your packet you will find a summary outlining key details of 
the agreement. The settlement is in line with the budget goals set by the 
committee. The Food Service personnel have ratified this agreement.

Presentation: School Board Negotiations Committee
Superintendent

Options/Recommendation: I recommend your approval of the Master Agreement with 
Food Service for 2023-2025.
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SAINT PETER PUBLIC SCHOOLS
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With
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Food Service Agreement
2023-2025

MASTER AGREEMENT
WITH

FOOD SERVICE EMPLOYEES

ARTICLE 1—PURPOSE

SECTION 1. PARTIES: This agreement is entered into between the School
Board of Independent School District 508, Saint Peter, Minnesota, hereinafter referred
to as the board, and the Saint Peter Food Workers Organization, hereinafter referred to
as exclusive representative, pursuant to and in compliance with the Public Employment
Labor Relations Act of 1971 as amended, hereinafter referred to as the PELRA, to
provide the terms and conditions of employment for Food Service Employees of Saint
Peter Independent School District 508 for the duration of this agreement.

ARTICLE 2—RECOGNITION OF EXCLUSIVE REPRESENTATIVE

SECTION 1. RECOGNITION: In accordance with the PELRA, the board
recognizes Saint Peter Food Workers Organization, as the exclusive representative for
food service employees employed by the Board of Independent School District 508,
which exclusive representative shall have those rights and duties as prescribed by the
PELRA and as described in the provisions of this agreement.

SECTION 2. APPROPRIATE UNIT: The exclusive representative shall represent
all such employees of the district contained in the appropriate unit as defined in Article
III, Section 2, of this agreement and the PELRA, and in certification by the Director of
Mediation Services, if any.

ARTICLE 3—DEFINITION

SECTION 1. TERMS AND CONDITIONS OF EMPLOYMENT: Terms and conditions
of employment shall mean the hours of employment, the compensation therefor
including fringe benefits except retirement contributions or benefits, and the employer's
personnel policies affecting the working conditions of the employees.

SECTION 2. DESCRIPTION OF APPROPRIATE UNIT: For purposes of this
agreement, the term Food Service Employee shall mean all persons in the appropriate
unit employed by the board in such classifications excluding the following: confidential
employees, supervisory employees, part-time employees whose services do not exceed
the lesser of 14 hours per week or 35 percent of the normal work week in the
employee's bargaining unit, employees who hold positions of a temporary or seasonal
character as defined by the PELRA.
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SECTION 3. FULL-TIME EMPLOYEE: A full-time employee shall be any member
who works at least 7 hours per day for a minimum of 35 hours per week.

SECTION 4. OTHER TERMS: Terms not defined in this agreement shall have
those meanings as defined by the PELRA.

ARTICLE 4—SCHOOL BOARD RIGHTS

SECTION 1. INHERENT MANAGERIAL RIGHTS: The exclusive representative
recognizes that the board is not required to meet and negotiate on matters of inherent
managerial policy, which include, but are not limited to, such areas of discretion or
policy as the functions and programs of the employer, its overall budget, utilization of
technology, the organizational structure and selection and direction and number of
personnel.

SECTION 2. MANAGEMENT RESPONSIBILITIES: The exclusive representative
recognizes the right and obligation of the board to efficiently manage and conduct the
operation of the school district within its legal limitations and with its primary obligation
to provide educational opportunity for the students of the school district.

SECTION 3. EFFECT OF LAWS, RULES, AND REGULATIONS: The exclusive
representative recognizes that all employees covered by this agreement shall perform
the services and duties prescribed by the board and shall be governed by the laws of
the state of Minnesota, and by board rules, regulations, directives, and orders, issued
by properly designated officials of the school district. The exclusive representative also
recognizes the right, obligation, and duty of the board and its duly designated officials
to promulgate rules, regulations, directives, and orders from time to time as deemed
necessary by the board insofar as such rules, regulations, directives, and orders are not
inconsistent with the terms of this agreement and recognizes that the board, all
employees covered by this agreement, and all provisions of this agreement are subject
to the laws of the state. Any provisions of this agreement found to be in violation of
any such laws, rules, regulations, directives, or orders shall be null and void and without
force and effect.

SECTION 4. RESERVATION OF MANAGERIAL RIGHTS: The foregoing
enumeration of board rights and duties shall not be deemed to exclude other inherent
management rights and management functions not expressly reserved herein, and all
management rights and management functions not expressly delegated in this
agreement are reserved to the board.

SECTION 5. TERMINATION: The board reserves the absolute right to reduce
356



Food Service Agreement
2023-2025

the number of employees if it would result in a more efficient operation. However,
other than reduction of staff, discontinuance of position, or release for health reasons, a
member of the bargaining unit can be terminated from his/her position only for just
cause.

ARTICLE 5—EMPLOYEE RIGHTS

SECTION 1. RIGHT TO VIEWS: Nothing contained in this agreement shall be
construed to limit, impair or affect the right of any employee or employee's
representative to the expression or communication of a view, grievance, complaint or
opinion on any matter related to the conditions or compensation of public employment
or their betterment, so long as the same is not designated to and does not interfere
with the full, faithful and proper performance of the duties of employment or
circumvent the rights of the exclusive representative.

SECTION 2. RIGHT TO JOIN: Employees shall have the right to form and join
labor or employee organizations, and shall have the right not to form and join such
organizations. Employees in an appropriate unit shall have the right by secret ballot to
designate an exclusive representative for the purpose of negotiating grievance
procedures and the terms and conditions of employment for employees of such unit
with the board.

SECTION 3. REQUEST FOR DUES CHECK OFF: The exclusive representative
shall be allowed dues check off for its members, provided that dues check-off and the
proceeds thereof shall not be allowed to any exclusive representative that has lost its
right to dues check off. Upon receipt, by the District Office of Independent School
District 508, on or before July 10, of a properly executed authorization card of the
employee involved, District 508 shall deduct from the employee's paycheck the dues
that the employee has agreed to pay to the employee organization during the period
provided, in said authorization, in 12 equal monthly amounts.

SECTION 4. FAIR SHARE FEE: In accordance with M.S. 179.65, Subd. 2, any
employee included in the appropriate unit who is not a member of the exclusive
representative may be required by the exclusive representative to contribute a fair
share fee for services rendered as exclusive representative. The fair share fee required
of any employee shall not exceed his/her pro rata share of the specific expenses
incurred for services rendered by the exclusive representative in relationship to
negotiations and administration of grievance procedures for employees in the
appropriate unit.

Upon 30 days notice in writing to the district office of the name of the employee
and the amount of the fair share fee certified by the exclusive representative, the board
will deduct such fair share fee in installments from such employee's paycheck each
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month, and will forward such fees to the exclusive representative. The exclusive
representative agrees to notify the employer promptly whenever any employee subject
to a fair share fee deduction becomes a member of the exclusive representative, and no
further fair share fee deductions for such employee will thereafter be made. Any
dispute as to the amount of such fee shall be solely between the exclusive
representative and the employee involved.

The exclusive representative hereby warrants and covenants that it will defend,
indemnify and save the board harmless from any and all actions, suits, claims,
damages, judgments, and executions or other forms of liability, liquidated or
unliquidated, which any person may have or claim to have, now or in the future, arising
out of or by reason of the deduction of the fair share fee specified by the exclusive
representative as provided herein.

ARTICLE 6—RATES OF PAY

SECTION 1. RATES OF PAY:

Subd. 1. The wages and salaries reflected in Schedule A attached hereto shall
be a part of the agreement for the period commencing July 1, 2023, to June 30, 2025.
Wages shall be paid twice monthly, (the 15th or the last banking day prior to the 15th
and the last banking day of the month), and all paychecks shall be deposited directly in
the designated bank account.

Subd. 2. Employees eligible for a salary adjustment because of attaining
certification hours will have their wages adjusted the first of the month after they have
provided the personnel department with a copy of the certificate for additional hours.
Qualifications which have not been submitted 15 days prior to the end of the month will
be considered to have been received the following calendar month.

Subd. 3. Working out of classification (head cook). When an employee is
assigned to do the work of a higher paid classification (head cook), the employee shall
receive the rate of pay appropriate to said higher classification.

SECTION 2: Substitutes shall be paid at the rate for which they are licensed or
certified.

ARTICLE 7—GROUP INSURANCE

SECTION 1. SELECTION OF CARRIER: The selection of the insurance carrier
and policy shall be made by the school board.
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SECTION 2. HEALTH AND HOSPITALIZATION INSURANCE: The school district
shall pay full single insurance up to a maximum of fourteen thousand five hundred
dollars ($14,500.00) per year at the VEBA 834 Level for Head Cooks. The employee
may credit the amount towards any of the school district’s insurance policies.

Health insurance shall be offered to all employees who meet federal guidelines and
requirements under the Affordable Care Act. All health insurance costs for these
employees will be paid by the employee.

It is understood that the school district's only obligation is to purchase an
insurance policy and no claim shall be made against the school district as a result of a
denial of insurance benefits by an insurance carrier.

SECTION 3: DENTAL: The district shall provide dental insurance to all Head
Cooks. The employee shall be responsible for 50 percent of the annual premium. This
goes into effect January 1, 1998.

SECTION 4. INCOME PROTECTION INSURANCE: The school district shall
contribute a sum not to exceed $120.00 per year toward the premium of income
protection insurance for all Head Cooks beginning sixty (60) calendar days after the
injury or illness and extending to age sixty-five (65).

SECTION 5. LIFE INSURANCE: The school district shall contribute a sum equal
to the premium for a $50,000 group life insurance policy for each Head Cook of the
district for the term of this contract.

The school district shall contribute a sum equal to the premium for a $10,000
group life insurance policy for each food service employee who works 20 hours or more
per week.

SECTION 6. DURATION OF INSURANCE CONTRIBUTION: An employee is
eligible for board contributions as provided in this article as long as the employee is
employed by the school district. Upon termination of employment, all board
participation and contribution shall cease effective on the last working day unless
otherwise dictated by law.

SECTION 7. REDUCTION OF HOURS: Whenever a full-time employee's hours
are reduced to the point where the number of hours falls below the minimum necessary
to qualify for group insurance coverage, the exclusive representative will try to continue
health insurance with the group carrier at the employee's own expense, and the
employer will assist in that endeavor. This provision shall also apply to employees who
have experienced a reduction of hours placing them in this category as of the date of
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this contract. The employer will allow premiums to be paid by payroll deduction so long
as the employee pays the entire premium.

SECTION 8. RETIREMENT: An employee meeting retirement qualifications of at
least ten (10) years of services and at least age 55 may remain in the district’s health
insurance plans after retirement at the employee’s expense.

ARTICLE 8—LEAVES OF ABSENCE

SECTION 1. SICK LEAVE:

Subd. 1. All employees shall earn sick leave at the rate of one (1) employee
work day for each month of service in the employment of the school district. Sick leave
shall accumulate to 180 days.

Subd. 2. Sick leave with pay shall be allowed by the school board whenever an
employee's absence is found to have been due to illness which prevented his/her
attendance and performance of duties on that day or days. An employee will also be
granted paid sick leave for absences due to illness of the employee's family members, in
accordance with the current law.

Subd. 3. The board may require an employee to furnish a medical certificate
from the school health officer or from a qualified physician as evidence of illness,
indicating such absence was due to illness, in order to qualify for sick leave pay. The
board, upon the recommendation of the Food Service Director, shall make the
determination as to the eligibility of an employee for sick leave provided, however, that
any such determination shall be subject to grievance.

Subd. 4. In the event that a medical certificate is required, the employee will be
so advised.

Subd. 5. Sick leave allowed shall be deducted from the accrued sick leave days
earned by the employee.

Subd. 6. Sick leave shall be approved only upon submission of a signed request
upon the authorized sick leave pay request form available at the office.

Subd. 7. Sick leave may be used for an appointment with a specialist providing
the employee, upon request, furnishes a statement from a qualified physician.

SECTION 2. SERIOUS ILLNESS AND DEATH LEAVE:
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An employee covered by this contract may be granted up to 6 days of
non-accumulative serious illness or death leave annually which may be used for serious
illness or death in the immediate family. The immediate family shall include Spouse,
father, mother, brother, sister, children, grandparents, grandparents-in-law,
grandchildren, mother-in-law, father-in-law, brother-in-law, sister-in-law, or equivalent
step-family member, or any other relative or non-relative living in the household with
the employee. Three of the 6 days may be used for extended family or close friend. In
the event of a second or any additional death to the following members of the
immediate family—spouse, children, father, mother, brother, sister, father-in-law,
mother-in-law, grandchildren, or equivalent step-family member, or anyone residing in
the household at the time of their death, additional leave will be granted not to exceed
5 full days per death. Any additional days will be taken at full deduction in pay.

SECTION 3. SPECIAL LEAVE AND HOLIDAYS:

Subd. 1. A leave of absence without pay for personal reasons may be approved
by the Food Service Director.

Subd. 2. The employee shall not be compensated for any holidays nor will any
compensatory time be allowed for any holidays.

Subd. 2. Employees covered by this contract shall receive one floating holiday
each school year. Any employee who does not take their floating holiday will be
reimbursed for the day at the end of the school year. Employees pay for the floating
holiday will be figured by taking their hourly rates times their normal work hours for a
day.

SECTION 4. WORKERS' COMPENSATION:

Subd. 1. Upon the request of an employee who is absent from work as a result
of a compensable injury incurred in the service of the school district, under the
provisions of the Workers' Compensation Act, the school district will pay the difference
between the compensation received, pursuant to the Workers' Compensation Act, by
the employee and the employee's regular rate of pay to the extent of the employee’s
earned accrual of sick leave and/or personal leave or floating holiday.

Subd. 2. A deduction shall be made from the employee's accumulated vacation
or sick leave accrual time according to the pro rata portions of days of sick leave or
vacation time which is used to supplement Workers’ Compensation.

Subd. 3. Such payment shall be paid by the school district to the employee only
during the period of disability.
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Subd. 4. In no event shall the additional compensation paid to the employee by
virtue of sick leave or vacation pay result in the payment of a total daily, weekly, or
monthly compensation that exceeds the normal compensation of the employee.

Subd. 5. An employee who is absent from work as a result of an injury
compensable under the Workers' Compensation Act who elects to receive sick leave or
vacation pay pursuant to this policy shall submit a copy of his/her Workers'
compensation check and said amount of workers’ compensation payment will be
deducted from gross wages on paycheck.

SECTION 5. CHILD CARE LEAVE

Subd. 1. Use: A child care leave may be granted by the School Board, subject
to the provisions of this section, to an employee-parent following the birth and first year
care of a child , adoption or foster placement of a child, provided such employee-parent
is caring for the child on a full-time basis.

Subd. 2. Request: An employee making an application for child care leave shall inform
the Superintendent in writing of the request to take the leave at least three (3) calendar
months before commencement of the intended leave.

Subd. 3. Medical Statement: An employee may be asked to provide, at the time of the
leave application, a statement from the attending physician indicating the expected date
of delivery.

Subd. 4. Date of Leave: The School District may adjust the proposed beginning or
ending date of a child care leave so that the dates of the leave coincide with some
natural break in the school year – i.e., winter vacation, spring vacation, semester or
quarter break, end of a grading period, end of the school year, or the like.

Subd. 5. Duration: In making a determination concerning the commencement and
duration of a child care leave, the School Board shall not, in any event, be required to:
(1.) grant any leave more than twelve (12) months in duration;
(2.) permit the employee to return to employment prior to the date designated in the
request for child care leave.

Subd. 6. Reinstatement: An employee returning from child care leave shall be
reinstated in a position the employee is qualified unless previously discharged or laid
off.

Subd. 7. Failure to Return: Failure of the employee to return by the date determined
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under this section shall constitute grounds for termination unless the School Board and
the employee mutually agree in writing to an extension in the leave.

Subd. 8. Group Insurance: An employee on child care leave, is eligible to participate in
group insurance programs as governed by the Family & Medical Leave Act. The
employee may continue health insurance coverage beyond the Family & Medical Leave
Act at their own expense while on child care leave. The right to continue participation
in such group insurance programs, however, will terminate if the employee does not
return to the School District pursuant to this section.

Subd. 9. Use of Sick Leave While on Child Care Leave: An employee on child care leave
may use earned sick leave personal leave or floating holiday accrued for the period of
time under the Family Medical Leave Act.

Subd. 10. Salary and Fringe Benefits: Leave under this section beyond the use of
accrued sick/personal leave, shall be without pay.

SECTION 6. PERSONAL LEAVE: Any full-time employee who works less than the
full year shall receive 1 personal leave day at the discretion of the employee, and the
leave can be accumulated to a maximum of two days, for situations that arise requiring
the employee's personal attention to matters that cannot be attended to when school is
not in session and which are not covered under other provisions of this contract.
Full-time employees who have five plus (5+) years of continuous service shall receive
two (2) personsal leave days per year and the leave can be accumulated to a maximum
of four (4) days. Request for a personal leave must be made in writing to the Food
Service Director at least 2 days in advance, except in the event of an emergency. The
request shall state the reason for the proposed leave. All leaves must have prior
approval. Personal leave days may not be used for more than three (3) consecutive
days with out special permission granted by the Superintendent.

It is intended by this section to provide a personal leave day for nine-month
employees and it shall not cover part-time or full-time employees.

SECTION 7. SCHOOL CONFERENCE AND ACTIVITIES LEAVE: An employee will
be granted school conference classroom activities leave in accordance with the current
law.

ARTICLE 9—HOURS OF SERVICE

SECTION 1. BASIC WORKWEEK: The basic workweek shall consist of 35 hours.
The basic workday shall consist of 7 hours, excluding a one-half hour noon lunch
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period.

SECTION 2. BASIC WORK YEAR: The basic work year for employees shall be
177 days.

SECTION 3. SHIFTS AND STARTING TIME: All employees will be assigned
starting time and shifts as determined by the school board.

SECTION 4. SCHOOL CLOSING: In the event of a late start, the food service
employee shall work the student-contact hours applicable to the late-start school day.
In the event of an early dismissal, the food service employee shall work the
student-contact hours applicable to the early dismissal. On late start and early
dismissal days the food service employee will be paid for their regular number of
contracted hours.

In the case of school being closed for a flexible learning day, the food service
employee will not be required to make up the first two (2) flexible learning days
provided that the day(s) are not rescheduled. In the event that the day(s) are
rescheduled, the food service employee shall perform regularly assigned duties, as the
School District shall determine. In the event of any additional flexible learning days, the
food service employee will have the option of using a sick day, personal day, or floating
holiday, reporting to work as scheduled, not making up the day (resulting in loss of pay)
or making up the day at a time that is mutually agreeable to the food service employee
and the building principals. Documentation that the day has been made up must be
provided to the District Office by June 15 of each year. Failure to make up work as
agreed to will result in loss of pay.

SECTION 5. OVERTIME:

Subd. 1. An employee who is directed to work beyond the regular 35 hour week
shall receive a minimum of one hour's pay.

Subd. 2. Overtime at the rate of time and one-half (1-1/2) shall be paid for work
performed beyond the regular 35 hours per week.

Subd. 3. Overtime at the rate of time and one-half (1-1/2) shall be paid for any
work performed on Saturdays, Sundays, and legal holidays.

Subd. 4. All overtime for employees, except in case of emergency, must be
approved in advance by the Food Service Director.
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ARTICLE 10—UNIFORMS

SECTION 1. The district will provide uniforms for each food service worker.
Uniform allowance to be $150 per each year of the contract.

ARTICLE 11—RETIREMENT

SECTION 1. Upon retirement from full-time employment at age fifty-five (55) or
thereafter, or on retirement after 10 consecutive years of full-time employment in
District 508, a cook shall be paid $25 per day for each day of accumulated unused sick
leave up to a maximum of 160 days. Upon retirement from part-time employment at
age 55 or thereafter, or on retirement after 10 consecutive years of part-time
employment in District 508, a cook shall be paid $10 per day for each day of
accumulated unused sick leave up to a maximum of 100 days.

SECTION 2. INSURANCE AFTER RETIREMENT: An employee qualifying under
Article 11, Section 1, may remain in the district’s health insurance plan at his/her own
expense.

ARTICLE 12—JURY DUTY

SECTION 1. All unlicensed employees of school district 508 shall continue to
receive their regular compensation when called for jury duty. A deduction shall be
made equal to the compensation paid by the court to the employee, except for mileage
and any meal allowance.

ARTICLE 13—GRIEVANCE PROCEDURE

SECTION 1. GRIEVANCE DEFINITION: A "grievance" shall mean an allegation by
an employee resulting in a dispute or disagreement between the employee and the
board as to the interpretation or application of terms and conditions of employment
insofar as such matters are contained in this agreement.

SECTION 2. REPRESENTATIVE: The employee, administrator, or board may be
represented during any step of the procedure by any person or agent designated by
such party to act in his/her behalf.

SECTION 3. DEFINITIONS AND INTERPRETATIONS:

Subd. 1. Extension: Time limits specified in this agreement may be extended by
mutual agreement.
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Subd. 2. Days: Reference to days regarding time periods in this procedure shall
refer to working days. A working day is defined as all weekdays not designated as
holidays by state law.

Subd. 3. Computation of Time: In computing any period of time prescribed or
allowed by procedures herein, the date of the act, event, or default for which the
designated period of time begins to run shall not be included. The last day of the
period so computed shall be counted, unless it is a Saturday, a Sunday, or a legal
holiday, in which event the period runs until the end of the next day which is not a
Saturday, a Sunday, or a legal holiday.

Subd. 4. Filing and Postmark: The filing or service of any notice or document
herein shall be timely if it is personally served or if it bears a certified postmark of the
United States Postal Service within the time period.

SECTION 4. TIME LIMITATION AND WAIVER: Grievances shall not be valid for
consideration unless the grievance is submitted in writing to the business manager or
designee, setting forth the facts and the specific provision of the agreement allegedly
violated and the particular relief sought within 20 days after the date the event giving
rise to the grievance occurred. Failure to file any grievance from one level to another
within the time periods hereafter provided shall constitute a waiver of the grievance.
An effort shall first be made to adjust an alleged grievance informally between the
employee and the business manager.

SECTION 5. ADJUSTMENTS OF GRIEVANCE: The board and the employee shall
attempt to adjust all grievances which may arise during the course of employment of
any employee within the school district in the following manner:

Subd. 1. Level I: If the grievance is not resolved through informal discussions,
the business manager, or the Human Resources Committee, shall give a written decision
on the grievance to the parties involved within 10 days after receipt of the written
grievance.

Subd. 2. Level II: In the event the grievance is not resolved in Level I, the
decision rendered may be appealed to the Superintendent thereof, provided such
appeal is made in writing within 5 days after receipt of the decision in Level I. If a
grievance is properly appealed to the Superintendent, the board shall set a time to
meet regarding the grievance shall be set within 15 days after receipt of the appeal.
Within 10 days after the meeting, the Superintendent shall issue a decision in writing to
the parties involved.
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Subd. 3. Level III: In the event the grievance is not resolved in Level II, the
decision rendered may be appealed to the school board or sub-committee of the school
board, provided such appeal is made in writing within 5 days after receipt of the
decision in Level II. If a grievance is properly appealed to the school board, the board
shall set a time to hear the grievance within 20 days after a receipt of the appeal.
Within 20 days after the meeting, the board shall issue its decision in writing to the
parties involved.

At the option of the board, a committee of representative(s) of the board may be
designated by the board to hear the appeal at this level, and reports its finding and
recommendations to the board. The board shall then render its decision.

SECTION 6. SCHOOL BOARD REVIEW: The board reserves the right to review
any decision issued under Level I or Level II of this procedure provided the board or its
representative notifies the parties of its intention to review within 10 days after the
decision has been rendered. In the event the board reviews a grievance under this
section, the board reserves the right to reverse or modify such decision.

SECTION 7. DENIAL OF GRIEVANCE: Failure by the board or its representative
to issue a decision within the time periods provided herein shall constitute a denial of
the grievance and the employee may appeal it to the next level.

SECTION 8. ARBITRATION PROCEDURES: In the event that the employee and
the board are unable to resolve any grievance, the grievance may be submitted to
arbitration as defined herein:

Subd. 1. Request: A request to submit a grievance to arbitration must be in
writing signed by the aggrieved party, and such request must be filed in the office of
the Superintendent within 10 days following the receipt of the decision in Level III of
the grievance procedure.

Subd. 2. Prior Procedure Required: No grievance shall be considered by the
arbitrator who has not been first duly processed in accordance with the grievance
procedure and appeal provisions.

Subd. 3. Selection of Arbitrator: Upon the proper submission of a grievance
under the terms of this procedure, the parties shall, within 10 days after the request to
arbitrate, attempt to agree upon the selection of an arbitrator. If no agreement on an
arbitrator is reached, either party may request the Bureau of Mediation Services (BMS)
to appoint an arbitrator, pursuant to M.S. 179.70, subd. 4, providing such request is
made within 20 days after request for arbitration. The request shall ask that the
appointment be made within 30 days after the receipt of said request. Failure to agree
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upon an arbitrator within the time periods provided herein shall constitute a waiver of
the grievance.

Subd. 4. Submission of Grievance Information:

1. Upon appointment of the arbitrator, the appealing party shall within
5 days after notice of appointment forward to the arbitrator, with a
copy to the board, the submission of the grievance which shall
include the following:

a. The issues involved
b. Statement of the facts
c. Position of the grievance
d. The written documents relating to Section 5, Article 13 of

the grievance procedure.

2. The school board may make a similar submission of information
relating to the grievance either before or at the time of the hearing.

Subd. 5. Hearing: The grievance shall be heard by a single arbitrator and both
parties may be represented by such person or persons as they may choose and
designate, and the parties shall have the right to a hearing at which time both parties
will have the opportunity to submit evidence, offer testimony, and make oral or written
arguments relating to the issues before the arbitrator. The proceeding before the
arbitrator shall be a hearing de novo.

Subd. 6. Decision: The decision by the arbitrator shall be rendered within 30
days after the close of the hearing. Decisions by the arbitrator in cases properly before
her/him shall be final and binding upon the parties, subject, however, to the limitations
of arbitration decisions as provided by in the PELRA.

Subd. 7. Expenses: Each party shall bear its own expenses in connection with
arbitration including expenses relating to the party’s representatives, witnesses, and any
other expenses which the party incurs in connection with presenting its case in
arbitration. A transcript or recording shall be made of the hearing at the request of
either party. The parties shall share equally fees and expenses of the arbitrator, the
cost of the transcript or recording if requested by either or both parties, and any other
expenses, which the parties mutually agree are necessary for the conduct of the
arbitration. However, the party ordering a copy of such transcript shall pay for such
copy.

Subd. 8. Jurisdiction: The arbitrator shall have jurisdiction over disputes or
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disagreements relating to grievances properly before the arbitrator pursuant to the
terms of this procedure. The jurisdiction of the arbitrator shall not exceed to proposed
changes in terms and conditions of employment as defined herein and contained in this
written agreement; nor shall an arbitrator have jurisdiction over any grievance which
has not been submitted to arbitration in compliance with the terms of the grievance and
arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator
extend to matters of inherent managerial policy, which shall include but are not limited
to such areas of discretion or policy as the functions and programs of the employer, its
overall budget, utilization of technology, the organizational structure, and selection and
direction and number of personnel. In considering any issue in dispute, in its order the
arbitrator shall give due consideration to the statutory rights and obligations of the
public school boards to efficiently manage and conduct its operations within the legal
limitations surrounding the financing of such operations.

ARTICLE 14—SENIORITY

SECTION 1. PROBATION PERIOD: The first 6 months of employment shall be
considered a probationary period. Probationary employees must successfully complete
4 hours of food service training during the probationary period. Training dates, times
and details will be communicated to probationary employees by the food service
director. Failure to complete such training will be considered unsatisfactory completion
of the probationary period. During such probationary period an employee shall have no
recourse if discharged by the district and cannot bid on any job posting. Upon
satisfactory completion of the probationary period, the employee shall be entitled to
seniority standing from most recent date of hire by the district.

SECTION 2. DEFINITIONS:

Subd. 1. Seniority: Seniority shall be defined as the total length of service from
most recent date of hire an employee has with the school district in all positions
covered by this contract.

Subd. 2. Promotional Seniority: If an employee is assigned to a supervisory
position with the school district, that employee will retain their bargaining
unit/classification seniority at the time of their promotion for 24 months, but shall not
earn additional seniority time.

Subd. 3. Loss of Seniority: Seniority shall be lost by any of the following:

1. Voluntary quit

2. Discharge
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3. Failure to report for work within 7 working days of mailing
notification of recall from lay-off

4. Lay-off for more than 24 months

SECTION 3. JOB OPENINGS:

Subd. 1. Posting: In the event of a job opening and/or a new position, said job
opening and/or new position will be posted within 5 working days of event. The job
shall be posted for a period of 5 working days. Bargaining unit members shall be given
the opportunity to bid for job openings.

Subd. 2. Filling Vacancies: When a qualified employee bids from a position in
the same or a lower classification, seniority will be the main factor in filling the vacancy.
When an employee bids for a position in a higher classification the employer will fill the
position with the most qualified employee from the unit, however, the district reserves
the right to hire outside the unit if such an applicant is more qualified. Under any
circumstances if qualifications are substantially equal, the district personnel director will
give preference to the senior employee. An employee not given a position may request
a written explanation.

The district will consult with the building head for input before making a decision
on qualifications and the filling of a vacancy.

SECTION 4. SENIORITY LIST: The employer agrees to prepare and post a
seniority list covering all employees in the classifications covered by this contract. The
seniority list shall be prepared and posted every year. Unless a written and dated
statement challenging the seniority standing of any employee is filed within 15 working
days after the date the seniority list is posted, the seniority standing of the employees
as shown on such seniority list shall be deemed to be correct. The Saint Peter Food
Service Organization shall be furnished in January of each year a current list of
employees in the unit showing their date of hire and position held. Upon request of the
elected leader, the seniority list shall be updated.

ARTICLE 15—STAFF REDUCTION

SECTION 1. NOTIFICATION: In the event lay-off becomes necessary the school
district shall notify the union office and the employees involved at least thirty (30)
calendar days in advance.

SECTION 2. ORDER OF LAY-OFF: Whenever, at the sole discretion of the board,
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it is deemed appropriate to reduce the number of employees of the food service staff,
the order of termination of employment shall be in the reverse order of employment,
i.e., the last person employed (whether he or she be full or part-time) shall be first
person to be terminated, provided other employees are qualified to do the work of the
employee being laid off.

SECTION 3. RECALL: Employees of this unit who are terminated in the process
of staff reduction shall be eligible for recall for a period of two years after the day of
layoff to a position for which they are qualified by license. Reinstatement shall be in the
inverse order of placement on leave. After 2 years 24 months, all recall or
reinstatement rights shall cease.

SECTION 4. TIE-BREAKER: In the event that it is necessary to break a tie which
results from the same date of initial, continuous employment for two or more members
of this employee group, the job performance, as evaluated and documented by the
school district, shall be used as the sole and final determining factor in breaking the tie.

SECTION 5. TEMPORARY LAY-OFF: This section does not apply in those cases
where a lay-off is due to a building being closed temporarily because of equipment
breakdown, quarantine, loss of a utility, or damages from natural or unnatural disasters.

ARTICLE 16—PUBLIC OBLIGATION

SECTION 1. The parties mutually recognize that their first obligation is to the
public and that the right of students and residents of the school district to the
continuous and uninterrupted operation of the school is of paramount importance.

SECTION 2. The exclusive representative agrees, therefore, that during the term
of this contract neither the exclusive representative nor any individual employee shall
engage in any strike as defined by the PELRA. The parties agree that procedures
affecting this article are provided for by the PELRA, and, therefore, shall not be subject
to the grievance or arbitration procedure.

ARTICLE 17—DURATION

SECTION 1. TERM AND REOPENING NEGOTIATIONS: This agreement shall
remain in full force and effect for a period commencing on July 1, 2023, through June
30, 2025, and thereafter until modifications are made pursuant to the PELRA. If either
party desires to modify or amend this agreement commencing at its expiration, it shall
give written notice of such intent no later than 90 days prior to said expiration. Unless
otherwise mutually agreed, the parties shall not commence negotiation more than 90
days prior to the expiration of this agreement.
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SECTION 2. EFFECT: This agreement constitutes the full and complete
agreement between the board and exclusive representative representing the
employees. The provisions herein relating to terms and conditions of employment
supersede any and all prior agreements, resolutions, practices, school district policies,
rules or regulations concerning terms and conditions of employment inconsistent with
those provisions.

SECTION 3. FINALITY: Any matters relating to the terms and conditions of
employment whether or not referred to in this agreement, shall not be open for
negotiation during the term of this agreement.

SECTION 4. SEVERABILITY: The provisions of this agreement shall be
severable, and if any provision thereof or the application of any such provision under
any circumstances is held invalid, it shall not affect any other provisions of this
agreement or the application of any provision thereof.
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IN WITNESS WHEREOF, The parties have executed this agreement as follows:

For Saint Peter Food Workers For Independent School District 508
Organization

____________________________ _____________________________
Food Service Representative Charlie Potts

Board Chair

____________________________ _____________________________
Food Service Representative Kate Martens

Board Clerk

Board Approved:
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SAINT PETER PUBLIC SCHOOLS
Salary Schedule

Food Service Employees

2023-2024 and 2024-2025

YEAR STEP UNASSIGNED 20 HOURS 45 HOURS 90 HOURS

2023-2024
1 16.48 18.66 18.81 19.01
2 16.48 18.88 19.01 19.19

2024-2025
1 17.48 19.66 19.81 20.01
2 17.48 19.88 20.01 20.19

● All employees indicate agreement to their step placement and years of service in the
district as a part of the finalization of this agreement.

● Plus $.10 per hour for completion of Service Safe Certification
● Plus 1 cleaning day with timesheet submitted

Head Cooks: lane and step plus $2.00/hour for 2023-2024 and $2.00/hour for 2024-2025
● Employees will be reimbursed for approved travel at the mileage allowed according to the

School District policy
● Career Increment Schedule:

○ Career Increment 7 years = $.10
○ Career Increment 8 years = $.10
○ Career Increment 9+ years = $.15
○ Career Increment 10+ years = $.15
○ These amounts are cumulative with a total of $0.50 per hour at 10+ years
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ADDENDUM A
FOOD SERVICE STIPEND PROGRAM

The Food Service Stipend Program is available to all employees who have reached the
90-hour classification. The program provides compensation based on the following:

1. A stipend will be paid during the 2023-2025 contract period for completion of
courses that align with wellness goals set by the School Board. The wellness goals
related to food service personnel are as follows:

a. Developing and implementing food service nutrition practices consistent with
USDA dietary guidelines.

b. Improving food service health and safety.

c. Adopting food service meal planning practices designed to provide students
with a variety of affordable, nutritious, and appealing foods that meet the
health and safety needs of students.

d. Adopting meal planning practices designed to accommodate the religious,
ethnic, and cultural diversity of the student body.

2. A course will consist of a minimum of two hours. Courses must receive prior
approval of the food service director in order to qualify for the stipend program.
Two one-hour sessions may be added together to meet the minimum course
requirements.

3. Coursework must be completed outside of the regular contractual period.

4. Coursework applied to the “Food Service Stipend” may not be used for movement
on the normal salary schedule.

5. Coursework applied to the “Food Service Stipend” must have the prior approval of
the District Superintendent or the District Food Service Director.

6. “Food Service Stipend” payments will be based on the following schedule:

a. Four courses = $200 stipend
b. Five courses = Additional $50 stipend
c. Six courses = Additional $50 stipend
d. Seven courses = Additional $50 stipend
e. Eight courses = Additional $50 stipend
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7. Food service employees who fail to cancel training sessions after the deadline for
cancellation will be responsible to reimburse the cost of registration for such
training, provided that the district had paid the cost of registration. Exceptions to
this rule will be for cancellation due to illness or emergencies on a case-by-case
basis.
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REGULAR BOARD MEETING
Monday, September 18, 2023

SPCC-Governor’s Room
6:30PM

VII.  ACTION ITEMS

4.  AGENDA ITEM #4
 
 Subject: Consider Second/Final Reading of Revisions to the Policy Manual 

 Action: Requires a Motion

  Background: The Policy Committee reviewed the following policies and 
have brought them forward for a second reading:

Policy 613 Graduation Requirements

  Presentation: Superintendent Gronseth, Policy Committee

  Options/Recommendation: I recommend approving these policies revisions.
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Adopted: September 2022 Policy 613
Orig. 1997

Revised: July 2023 Rev. 2023

613 GRADUATION REQUIREMENTS

[Note:  The requirements set forth in this policy govern the graduation standards 
that Minnesota public schools must require for a high school diploma for all 
students.]

I. PURPOSE

The purpose of this policy is to set forth requirements for graduation from the school district. 

II. GENERAL STATEMENT OF POLICY

The policy of the school district is that all students must demonstrate, as determined by the 
school district, their satisfactory completion of the credit requirements and their understanding 
of academic standards.  The school district must adopt graduation requirements that meet or 
exceed state graduation requirements established in law or rule.

III. DEFINITIONS

A. “Academic standard” means: (1) a statewide adopted expectation for student learning 
in the content areas of language arts, mathematics, science, social studies, physical 
education, or the arts, or (2) a locally adopted expectation for student learning in 
health, the arts, career and technical education, or world languages.

B. “Credit” means a student’s successful completion of an academic year of study or a 
student’s mastery of the applicable subject matter, as determined by the school 
district.

C. “Section 504 Accommodation” means the defined appropriate accommodations or 
modifications that must be made in the school environment to address the needs of an 
individual student with disabilities.

D. “Individualized Education Program” or “IEP” means a written statement developed for 
a student eligible by law for special education and services.

E. “English language learners” or “ELL” student means an individual whose first language 
is not English and whose test performance may be negatively impacted by lack of 
English language proficiency.

IV. DISTRICT ASSESSMENT COORDINATOR

Darin Doherty shall be named the District Assessment Coordinator.  Said person shall be in 
charge of all test procedures and shall bring recommendations to the school board annually for 
approval.

V. GRADUATION ASSESSMENT REQUIREMENTS

Students’ state graduation requirements, based on a longitudinal, systematic approach to 
student education and career planning, assessment, instructional support, and evaluation, 
include the following:

78



613-2

A. Achievement and career and college readiness in mathematics, reading, and writing, 
as measured against a continuum of empirically derived, clearly defined benchmarks 
focused on students’ attainment of knowledge and skills so that students, their 
parents, and teachers know how well students must perform to have a reasonable 
chance to succeed in a career or college without the need for postsecondary 
remediation and which facilitates the monitoring of students’ continuous development 
of and growth in requisite knowledge and skills;  analysis of students’ progress and 
performance levels, identification of students’ academic strengths and diagnosis of 
areas where students require curriculum or instructional adjustments, targeted 
interventions, or remediation; and determination of students’ learning and 
instructional needs and the instructional tools and best practices that support 
academic rigor for the student based on analysis of students’ progress and 
performance data; and

B. Consistent with this paragraph and Minn. Stat. § 120B.125 (see Policy 604, Section 
II.H.), age-appropriate exploration and planning activities and career assessments to 
encourage students to identify personally relevant career interests and aptitudes and 
help students and their families develop a regularly reexamined transition plan for 
postsecondary education or employment without need for postsecondary remediation.

C. Based on appropriate state guidelines, students with an IEP may satisfy state 
graduation requirements by achieving an individual score on the state-identified 
alternative assessments.

D. Students meeting the state graduation requirements under this section must receive 
targeted, relevant, academically rigorous, and resourced instruction which may include 
a targeted instruction and intervention plan focused on improving the student’s 
knowledge and skills in core subjects so that the student has a reasonable chance to 
succeed in a career or college without need for postsecondary remediation.

E. Students meeting the state graduation requirements under this section and who are 
students in grade 11 or 12 and who are identified as academically ready for a career 
or college are actively encouraged by the school district to participate in courses and 
programs awarding college credit to high school students.  Students are not required 
to achieve a specified score or level of proficiency on an assessment to graduate from 
high school.

F. A student’s progress toward career and college readiness must be recorded on the 
student’s high school transcript.

VI. GRADUATION CREDIT REQUIREMENTS

Students must successfully complete, as determined by the school district, the following high 
school level credits for graduation:

A. Four credits of language arts sufficient to satisfy all academic standards in English 
language arts;

B. Four credits of mathematics, including an algebra II credit or its equivalent, sufficient 
to satisfy all of the academic standards in mathematics;

C. An algebra I credit by the end of 8th grade sufficient to satisfy all of the 8th grade 
standards in mathematics;

D. Four credits of science, including at least: (a) one credit of biology; (b) one credit of 
chemistry or physics; and (c) one elective credit of science.  The combination of 
credits must be sufficient to satisfy (i) all of the academic standards in either 
chemistry or physics and (ii) all other academic standards in science;
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E. Three and one-half credits of social studies, encompassing at least United States 
history, geography, government and citizenship, world history, and economics 
sufficient to satisfy all of the academic standards in social studies;

F. One credit in the arts sufficient to satisfy all of the state or local academic standards in 
the arts; 

G. One credit of Physical Education sufficient to satisfy all of the state or local academic 
standards in Physical Education;

H. One-half credit of Health sufficient to satisfy all of the state or local academic 
standards in Health; and

I. A minimum of nine elective credits.

J. Credit equivalencies

1. A one-half credit of economics taught in a school’s agriculture education or 
business department may fulfill a one-half credit in social studies under 
Paragraph E., above, if the credit is sufficient to satisfy all of the academic 
standards in economics.

2. An agriculture science or career and technical education credit may fulfill the 
elective science credit required under Paragraph D., above, if the credit meets 
the state physical science, life science, earth and space science, chemistry, or 
physics academic standards or a combination of these academic standards as 
approved by the school district. An agriculture or career and technical 
education credit may fulfill the credit in chemistry or physics required under 
Paragraph D., above, if the credit meets the state chemistry or physics 
academic standards as approved by the school district. A student must satisfy 
either all of the chemistry or physics academic standards prior to graduation.  
An agriculture science or career and technical education credit may not fulfill 
the required biology credit under Paragraph D., above.

K. Students that earn a minimum of 2.0 credits in a state approved alternative program 
including Rock Bend ALC program, Credit Recovery, or ABE are eligible to waive the 
following credits and meet the requirements of graduation.

1. One math credit may be waived. The state requirements are three credits of 
mathematics, including an algebra II credit or its equivalent, sufficient to 
satisfy all of the academic standards in mathematics.

2. One science credit may be waived. The state requirements are three credits of 
science, including at least: (1) one credit of biology; (b) one credit of 
chemistry or physics, and (c) one elective credit of science.  The combination 
of credits must be sufficient to satisfy (i) all of the academic standards in 
either chemistry or physics and (ii) all other academic standards in science;

3. Two elective credits may be waived; a minimum of seven elective credits must 
be earned.

VII. GRADUATION STANDARDS REQUIREMENTS

A. All students must demonstrate their understanding of the following academic 
standards:
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1. School District Standards, Health (K-12);

2. School District Standards, Career and Technical Education (K-12); and

3. School District Standards, World Languages (K-12).

B. Academic standards in health, world languages, and career and technical education 
will be reviewed on an annual basis.*  A school district must use the current world 
languages standards developed by the American Council on the Teaching of Foreign 
Languages.

* Reviews are required to be conducted on a periodic basis.  Therefore, this time 
period may be changed to accommodate individual school district needs.

C. All students must satisfactorily complete the following required Graduation Standards 
in accordance with the standards developed by the Minnesota Department of 
Education (MDE):

1. Minnesota Academic Standards, English Language Arts K-12;

2. Minnesota Academic Standards, Mathematics K-12;

3. Minnesota Academic Standards, Science K-12;

4. Minnesota Academic Standards, Social Studies K-12; and

5. Minnesota Academic Standards, Physical Education K-12.

D. State standards in the Arts K-12 are available, or school districts may choose to 
develop their own standards.

E. The academic standards for language arts, mathematics, and science apply to all 
students except the very few students with extreme cognitive or physical impairments 
for whom an IEP team has determined that the required academic standards are 
inappropriate.  An IEP team that makes this determination must establish alternative 
standards.

VIII. EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minn. Stat. § 
120B.07, upon meeting the following conditions:

A. All course or standards and credit requirements must be met;

B. The principal or designee shall conduct an interview with the student and parent or 
guardian, familiarize the parties with opportunities available in post-secondary 
education, and arrive at a timely decision; and

C. The principal’s decision shall be in writing and may be subject to review by the 
superintendent and school board.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)
Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.023 (Benchmarks)
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Minn. Stat. § 120B.024 (Graduation Requirements; Course Credits)
Minn. Stat. § 120B.07 (Early Graduation)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Involuntary Career Tracking 
Prohibited)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: Policy 104 (School District Mission Statement)
Policy 601 (School District Curriculum and Instruction Goals)
Policy 614 (School District Testing Plan and Procedure)
Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs, 
Section 504 Plans, and LEP Students)
Policy 616 (School District System Accountability)
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SPCC-Governor’s Room
6:30PM

VIII.  INFORMATION ITEMS

1.  AGENDA ITEM #1
 
Subject: First Reading of Revisions to the Policy Manual

Background: The following policy was reviewed by the Policy Committee and
brought forward for a first reading:

Policy 506 Student Discipline 
Policy 601 School District Curriculum and Instructional Goals
Policy 604 Instructional Curriculum

Presentation: Superintendent Gronseth
Policy Committee
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Adopted: September 2022 Policy 506
Orig. 1995

Revised: October 2023 Rev. 2023

506 STUDENT DISCIPLINE

[Note: School districts are required by statute to have a policy addressing these 
issues.]

I. PURPOSE

The purpose of this policy is to ensure that students are aware of and comply with the school 
district’s expectations for student conduct.  Such compliance will enhance the school district’s 
ability to maintain discipline and ensure that there is no interference with the educational 
process.  The school district will take appropriate disciplinary action when students fail to 
adhere to the Code of Student Conduct established by this policy.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that individual responsibility and mutual respect are essential 
components of the educational process.  The school board further recognizes that nurturing 
the maturity of each student is of primary importance and is closely linked with the balance 
that must be maintained between authority and self-discipline as the individual progresses 
from a child’s dependence on authority to the more mature behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self, 
others, and property.  Proper positive discipline can only result from an environment which 
provides options and stresses student self-direction, decision-making, and responsibility.  
Schools can function effectively only with internal discipline based on mutual understanding of 
rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in which 
learning can take place.  Overall decorum affects student attitudes and influences student 
behavior.  Proper student conduct is necessary to facilitate the education process and to 
create an atmosphere conducive to high student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that there 
are instances when it will be necessary to administer disciplinary measures.  The position of 
the school district is that a fair and equitable district-wide student discipline policy will 
contribute to the quality of the student’s educational experience.  This discipline policy is 
adopted in accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minnesota 
Statutes sections 121A.40-121A.56.

In view of the foregoing and in accordance with Minnesota Statutes sections 121A.55, the 
school board, with the participation of school district administrators, teachers, employees, 
students, parents, community members, and such other individuals and organizations as 
appropriate, has developed this policy which governs student conduct and applies to all 
students of the school district.

III. DEFINITIONS

A. "Nonexclusionary disciplinary policies and practices" means policies and practices that 
are alternatives to dismissing a pupil from school, including but not limited to evidence-
based positive behavior interventions and supports, social and emotional services, 
school-linked mental health services, counseling services, social work services, 
academic screening for Title 1 services or reading interventions, and alternative 
education services. Nonexclusionary disciplinary policies and practices include but are 
not limited to the policies and practices under sections 120B.12; 121A.575, clauses (1) 
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and (2); 121A.031, subdivision 4, paragraph (a), clause (1); 121A.61, subdivision 3, 
paragraph (r); and 122A.627, clause (3).

B. "Pupil withdrawal agreement" means a verbal or written agreement between a school 
administrator or district administrator and a pupil's parent to withdraw a student from 
the school district to avoid expulsion or exclusion dismissal proceedings. The duration 
of the withdrawal agreement cannot be for more than a 12-month period.

IV. POLICY

A. The school board must establish uniform criteria for dismissal and adopt written policies 
and rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal Act. The 
policies must include nonexclusionary disciplinary policies and practices consistent with 
Minnesota Statutes, section 121A.41, subdivision 12, and must emphasize preventing 
dismissals through early detection of problems. The policies must be designed to 
address students' inappropriate behavior from recurring.

B. The policies must recognize the continuing responsibility of the school for the education 
of the pupil during the dismissal period.

C. The school is responsible for ensuring that alternative educational services, if the pupil 
wishes to take advantage of them, must be adequate to allow the pupil to make progress 
toward meeting the graduation standards adopted under Minnesota Statutes, 
section 120B.02 and help prepare the pupil for readmission in accordance with section 
Minnesota Statutes, section 121A.46, subdivision 5.

D. For expulsion and exclusion dismissals and pupil withdrawal agreements as defined in 
Minnesota Statutes, section 121A.41, subdivision 13:

1. for a pupil who remains enrolled in the school district or is awaiting enrollment 
in a new district, the school district's continuing responsibility includes reviewing 
the pupil's schoolwork and grades on a quarterly basis to ensure the pupil is on 
track for readmission with the pupil's peers. The school district must 
communicate on a regular basis with the pupil's parent or guardian to ensure 
that the pupil is completing the work assigned through the alternative 
educational services as defined in Minnesota Statutes, section 121A.41, 
subdivision 11. These services are required until the pupil enrolls in another 
school or returns to the same school;

2. a pupil receiving school-based or school-linked mental health services in the 
school district under Minnesota Statutes, section 245.4889 continues to be 
eligible for those services until the pupil is enrolled in a new district; and

3. the school district must provide to the pupil's parent or guardian information on 
accessing mental health services, including any free or sliding fee providers in 
the community. The information must also be posted on the school district 
website.

V. AREAS OF RESPONSIBILITY

A. The School Board.  The school board holds all school personnel responsible for the 
maintenance of order within the school district and supports all personnel acting within 
the framework of this discipline policy.
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B. Superintendent.  The superintendent shall establish guidelines and directives to carry 
out this policy, hold all school personnel, students, and parents responsible for 
conforming to this policy, and support all school personnel performing their duties 
within the framework of this policy.  The superintendent shall also establish guidelines 
and directives for using the services of appropriate agencies for assisting students and 
parents.  Any guidelines or directives established to implement this policy shall be 
submitted to the school board for approval and shall be attached as an addendum to 
this policy.

C. Principal.  The school principal is given the responsibility and authority to formulate 
building rules and regulations necessary to enforce this policy, subject to final school 
board approval.  The principal shall give direction and support to all school personnel 
performing their duties within the framework of this policy. The principal shall consult 
with parents of students conducting themselves in a manner contrary to the policy.  The 
principal shall also involve other professional employees in the disposition of Behavior 
referrals and shall make use of those agencies appropriate for assisting students and 
parents.  A principal, in exercising his or her lawful authority, may use reasonable force 
when it is necessary under the circumstances to correct or restrain a student toor 
prevent imminent bodily harm or death to the student or another.

D. Teachers.  All teachers shall be responsible for providing a well-planned 
teaching/learning environment and shall have primary responsibility for student 
conduct, with appropriate assistance from the administration.  All teachers shall 
enforce the Code of Student Conduct.  In exercising the teacher’s lawful authority, a 
teacher may use reasonable force when it is necessary under the circumstances to 
correct or restrain a student toor prevent imminent bodily harm or death to the 
student or another.

E. Other School District Personnel.  All school district personnel shall be responsible for 
contributing to the atmosphere of mutual respect within the school.  Their 
responsibilities relating to student behavior shall be as authorized and directed by the 
superintendent.  A school employee, school bus driver, or other agent of a school 
district, in exercising his or her lawful authority, may use reasonable force when it is 
necessary under the circumstances to restrain a student toor prevent bodily harm or 
death to the student or another.

F. Parents or Legal Guardians.  Parents and guardians shall be held responsible for the 
behavior of their children as determined by law and community practice.  They are 
expected to cooperate with school authorities and to participate regarding the 
academic progress, behavior, and attendance of their children.

G. Students.  All students shall be held individually responsible for their behavior and for 
knowing and obeying the Code of Student Conduct and this policy.

H. Community Members.  Members of the community are expected to contribute to the 
establishment of an atmosphere in which rights and duties are effectively 
acknowledged and fulfilled.

I. Reasonable Force Reports

1. The school district must report data on its use of any reasonable force used on 
a student with a disability to correct or restrain the student to prevent imminent 
bodily harm or death to the student or another that is consistent with the 
definition of physical holding under Minnesota Statutes, section 125A.0941, 
paragraph (c), as outlined in section 125A.0942, subdivision 3, paragraph (b).

2. Beginning with the 2024-2025 school year, the school district must report 
annually by July 15, in a form and manner determined by the MDE 
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Commissioner, data from the prior school year about any reasonable force used 
on a general education student to correct or restrain the student to prevent 
imminent bodily harm or death to the student or another that is consistent with 
the definition of physical holding under Minnesota Statutes, section 125A.0941, 
paragraph (c).

3. Any reasonable force used under Minnesota Statutes, sections 121A.582; 
609.06, subdivision 1; and 609.379 which intends to hold a child immobile or 
limit a child's movement where body contact is the only source of physical 
restraint or confines a child alone in a room from which egress is barred shall 
be reported to the Minnesota Department of Education as a restrictive 
procedure, including physical holding or seclusion used by an unauthorized or 
untrained staff person.

VI. STUDENT RIGHTS

All students have the right:
A.  to an education and to learn.
B. to feel safe and included.
C. to think freely and ask questions

VII. STUDENT RESPONSIBILITIES

All students, as appropriate for their grade level and individual programs, have the 
responsibility:

A. For their behavior and for knowing and obeying all school rules, regulations, policies, 
and procedures;

B. To attend school daily, except when excused, and to be on time to all classes and 
other school functions;

C. To pursue and attempt to complete the courses of study prescribed by the state and 
local school authorities;

D. To make necessary arrangements for making up work when absent from school;

E. To assist the school staff in maintaining a safe school for all students;

F. To be aware of all school rules, regulations, policies, and procedures, including those 
in this policy, and to conduct themselves in accord with them;

G. To assume that until a rule or policy is waived, altered, or repealed, it is in full force 
and effect;

H. To be aware of and comply with federal, state, and local laws;

I. To volunteer information in disciplinary cases should they have any knowledge relating 
to such cases and to cooperate with school staff as appropriate;

J. To respect and maintain the school’s property and the property of others;

K. To dress and groom in a manner which meets standards of safety and health and 
common standards of decency and which is consistent with applicable school district 
policy;

L. To avoid inaccuracies in student newspapers or publications and refrain from indecent 
or obscene language;
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M. To conduct themselves in an appropriate physical or verbal manner; and

N. To recognize and respect the rights of others. (Section IV. Student Rights)

VIII. CODE OF STUDENT CONDUCT

A. The following are examples of unacceptable behavior subject to disciplinary action by 
the school district. These examples are not intended to be an exclusive list.  Any 
student who engages in any of these activities shall be disciplined in accordance with 
this policy.  This policy applies to all school buildings, school grounds, and school 
property or property immediately adjacent to school grounds; school-sponsored 
activities or trips; school bus stops; school buses, school vehicles, school contracted 
vehicles, or any other vehicles approved for school district purposes; the area of 
entrance or departure from school premises or events; and all school-related 
functions, school-sponsored activities, events, or trips.  School district property also 
may mean a student’s walking route to or from school for purposes of attending school 
or school-related functions, activities, or events. While prohibiting unacceptable 
behavior subject to disciplinary action at these locations and events, the school district 
does not represent that it will provide supervision or assume liability at these locations 
and events.  This policy also applies to any student whose conduct at any time or in 
any place interferes with or obstructs the mission or operations of the school district or 
the safety or welfare of the student, other students, or employees.

1. Violations against property including, but not limited to, damage to or 
destruction of school property or the property of others, failure to compensate 
for damage or destruction of such property, arson, breaking and entering, 
theft, robbery, possession of stolen property, extortion, trespassing, 
unauthorized usage, or vandalism;

2. The use of socially offensive language, or the possession of obscene materials;

3. Gambling, including, but not limited to, playing a game of chance for monitary 
stakes;

4. Violation of the school district’s Hazing Prohibition Policy;

5. Attendance problems including, but not limited to, truancy, absenteeism, 
tardiness, skipping classes, or leaving school grounds without permission;

6. (Violation of the school district’s Student Attendance Policy)

7. Opposition to authority using physical force or violence;

8. Using, possessing, or distributing tobacco, tobacco-related devices, electronic 
cigarettes, or tobacco paraphernalia in violation of the school district’s 
Tobacco-Free Environment; Possession and Use of Tobacco, Tobacco-Related 
Devices, and Electronic Delivery Devices Policy;

9. Using, possessing, distributing, intending to distribute, making a request to 
another person for (solicitation), or being under the influence of alcohol or 
other intoxicating substances or look-alike substances;

10. Using, possessing, distributing, intending to distribute, making a request to 
another person for (solicitation), or being under the influence of narcotics, 
drugs, or other controlled substances (except as prescribed by a physician), or 
look-alike substances (these prohibitions include medical marijuana or medical 
cannabis, even when prescribed by a physician, and one student sharing 
prescription medication with another student);

11. Using, possessing, or distributing items or articles that are illegal or harmful to 
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persons or property including, but not limited to, drug paraphernalia;

12. Using, possessing, or distributing weapons, or look-alike weapons or other 
dangerous objects;

13. Violation of the school district’s Weapons Policy;

14. Violation of the school district’s Violence Prevention Policy;

15. Possession of ammunition including, but not limited to, bullets or other 
projectiles designed to be used in or as a weapon;

16. Possession, use, or distribution of explosives or any compound or mixture, the 
primary or common purpose or intended use of which is to function as an 
explosive;

17. Possession, use, or distribution of fireworks or any substance or combination 
of substances or article prepared for the purpose of producing a visible or an 
audible effect by combustion, explosion, deflagration or detonation;

18. Using an ignition device, including a butane or disposable lighter or matches, 
inside an educational building and under circumstances where there is a risk of 
fire, except where the device is used in a manner authorized by the school;

19. Violation of any local, state, or federal law as appropriate;

20. Acts disruptive of the educational process, including, but not limited to, 
disobedience, disruptive or disrespectful behavior, defiance of authority, 
cheating, insolence, insubordination, failure to identify oneself, improper 
activation of fire alarms, or bomb threats;

21. Violation of the school district’s Internet Acceptable Use and Safety Policy;

22. Use of a cell phone in violation of the school district’s Internet Acceptable Use 
and Safety Policy; Possession of nuisance devices or objects which cause 
distractions and may facilitate cheating including, but not limited to, pagers, 
radios, and phones, including picture phones;

23. Violation of school bus or transportation rules or the school district’s Student 
Transportation Safety Policy;

24. Violation of parking or school traffic rules and regulations, including, but not 
limited to, driving on school property in such a manner as to endanger persons 
or property;

25. Violation of directives or guidelines relating to lockers or improperly gaining 
access to a school locker;

26. Violation of the school district’s Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person Policy;

27. Violation of the school district’s Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches Policy;

28. Possession or distribution of slanderous, libelous, or pornographic materials;

29. Violation of the school district’s Bullying Prohibition Policy;

30. Student attire or personal grooming which creates a danger to health or safety 
or creates a disruption to the educational process, including clothing which 
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bears a message which is lewd, vulgar, or obscene, apparel promoting 
products or activities that are illegal for use by minors, or clothing containing 
objectionable emblems, signs, words, objects, or pictures communicating a 
message that is racist, sexist, or otherwise derogatory to a protected minority 
group or which connotes gang membership;

31. Criminal activity;

32. Falsification of any records, documents, notes, or signatures;

33. Tampering with, changing, or altering records or documents of the school 
district by any method including, but not limited to, computer access or other 
electronic means;

34. Scholastic dishonesty which includes, but is not limited to, cheating on a 
school assignment or test, plagiarism, or collusion, including the use of picture 
phones or other technology to accomplish this end;

35. Impertinent or disrespectful words, symbols, acronyms, or language, whether 
oral or written, related to teachers or other school district personnel;

36. Violation of the school district’s Harassment and Violence Policy;

37. Actions, including fighting or any other assaultive behavior, which causes or 
could cause injury to the student or other persons or which otherwise 
endangers the health, safety, or welfare of teachers, students, other school 
district personnel, or other persons;

38. Committing an act which inflicts great bodily harm upon another person, even 
though accidental or a result of poor judgment;

39. Violations against persons, including, but not limited to, assault or threatened 
assault, fighting, harassment, interference or obstruction, attack with a 
weapon, or look-alike weapon, sexual assault, illegal or inappropriate sexual 
conduct, or indecent exposure;

40. Verbal assaults or verbally abusive behavior including, but not limited to, use 
of words, symbols, acronyms, or language, whether oral or written, that are 
discriminatory, abusive, obscene, threatening, intimidating, degrading to other 
people, or threatening to school property;

41. Physical or verbal threats including, but not limited to, the staging or reporting 
of dangerous or hazardous situations that do not exist;

42. Inappropriate, abusive, threatening, or demeaning actions based on race, 
color, creed, religion, sex, marital status, status with regard to public 
assistance, disability, national origin, or sexual orientation;

43. Violation of the school district’s Distribution of Nonschool-Sponsored Materials 
on School Premises by Students and Employees Policy;

44. Violation of the school district’s one-to-one device rules and regulations;

45. Violation of school rules, regulations, policies, or procedures, including, but not 
limited to, those policies specifically enumerated in this policy; 

46. Other acts, as determined by the school district, which are disruptive of the 
educational process or dangerous or detrimental to the student or other 
students, school district personnel or surrounding persons, or which violate the 
rights of others or which damage or endanger the property of the school, or 
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which otherwise interferes with or obstruct the mission or operations of the 
school district or the safety or welfare of students or employees.

IX.  RECESS AND OTHER BREAKS

A. "Recess detention" means excluding or excessively delaying a student from participating 
in a scheduled recess period as a consequence for student behavior. Recess detention 
does not include, among other things, providing alternative recess at the student's 
choice.

B. The school district is encouraged to ensure student access to structured breaks from the 
demands of school and to support teachers, principals, and other school staff in their 
efforts to use evidence-based approaches to reduce exclusionary forms of discipline.

C. The school district must not use recess detention unless:

1. a student causes or is likely to cause serious physical harm to other students or 
staff;

2. the student's parent or guardian specifically consents to the use of recess 
detention; or

3. for students receiving special education services, the student's individualized 
education program team has determined that withholding recess is appropriate 
based on the individualized needs of the student.

D. The school district must not withhold recess from a student based on incomplete 
schoolwork.

E. The school district must require school staff to make a reasonable attempt to notify a 
parent or guardian within 24 hours of using recess detention.

F. The school district must compile information on each recess detention at the end of each 
school year, including the student's age, grade, gender, race or ethnicity, and special 
education status. This information must be available to the public upon request. The 
school district is encouraged to use the data in professional development promoting the 
use of nonexclusionary discipline.

G. The school district must not withhold or excessively delay a student's participation in 
scheduled mealtimes. This section does not alter a district or school's existing 
responsibilities under Minnesota Statutes, section 124D.111 or other state or federal 
law.

VII X. DISCIPLINARY ACTION OPTIONS

The general policy of the school district is to utilize progressive discipline to the extent 
reasonable and appropriate based upon the specific facts and circumstances of student 
misconduct.  The specific form of discipline chosen in a particular case is solely within the 
discretion of the school district.  At a minimum, violation of school district code of conduct, rules, 
regulations, policies, or procedures will result in discussion of the violation and a verbal warning.  
The school district shall, however, impose more severe disciplinary sanctions for any violation, 
including exclusion or expulsion, if warranted by the student’s misconduct, as determined by 
the school district.  Disciplinary action may include, but is not limited to, one or more of the 
following:
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A. Student conference with teacher, principal, counselor, or other school district 
personnel, and verbal warning;

B. Confiscation by school district personnel and/or by law enforcement of any item, 
article, object, or thing, prohibited by, or used in the violation of, any school district 
policy, rule, regulation, procedure, or state or federal law.  If confiscated by the school 
district, the confiscated item, article, object, or thing will be released only to the 
parent/guardian following the completion of any investigation or disciplinary action 
instituted or taken related to the violation.

C. Parent contact;

D. Parent conference;

E. Removal from class;

F. In-school suspension;

G. Suspension from extracurricular activities;

H. Detention or restriction of privileges;

I. Loss of school privileges;

J. In-school monitoring or revised class schedule;

K. Referral to in-school support services;

L. Referral to community resources or outside agency services;

M. Financial restitution;

N. Referral to police, other law enforcement agencies, or other appropriate authorities; 

O. A request for a petition to be filed in district court for juvenile delinquency 
adjudication;

P. Out-of-school suspension under the Pupil Fair Dismissal Act;

Q. Preparation of an admission or readmission plan;

R. Saturday school;

S. Expulsion under the Pupil Fair Dismissal Act;

T. Exclusion under the Pupil Fair Dismissal Act; and/or

U. Other disciplinary action as deemed appropriate by the school district.

VIII XI.  REMOVAL OF STUDENTS FROM CLASS

A. The teacher of record shall have the general control and government of the classroom.  
Teachers have the responsibility of attempting to modify disruptive student behavior 
by such means as conferring with the student, using positive reinforcement, assigning 
detention or other consequences, or contacting the student’s parents.  When such 
measures fail, or when the teacher determines it is otherwise appropriate based upon 
the student’s conduct, the teacher shall have the authority to remove the student from 
class pursuant to the procedures established by this discipline policy.  “Removal from 
class” and “removal” mean any actions taken by a teacher, principal, or other school 
district employee to prohibit a student from attending a class or activity period for a 
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period of time not to exceed five (5) days, pursuant to this discipline policy.

Grounds for removal from class shall include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an education, 
including conduct that interferes with a teacher’s ability to teach or 
communicate effectively with students in a class or with the ability of other 
students to learn;

2. Willful conduct that endangers surrounding persons, including school district 
employees, the student or other students, or the property of the school; 

3. Willful violation of any school rules, regulations, policies or procedures, 
including the Code of Student Conduct in this policy; or

4. Other conduct, which in the discretion of the teacher or administration, 
requires removal of the student from class.

Such removal shall be for at least one (1) activity period or class period of instruction 
for a given course of study and shall not exceed five (5) such periods.

A student must be removed from class immediately if the student engages in assault 
or violent behavior.  “Assault” is an act done with intent to cause fear in another of 
immediate bodily harm or death; or the intentional infliction of, or attempt to inflict, 
bodily harm upon another.  The removal from class shall be for a period of time 
deemed appropriate by the principal, in consultation with the teacher.

B. If a student is removed from class more than ten (10) times in a school year, the 
school district shall notify the parent or guardian of the student’s tenth removal from 
class and make reasonable attempts to convene a meeting with the student’s parent 
or guardian to discuss the problem that is causing the student to be removed from 
class.

C. Procedures for Removal of a Student From a Class.

1. A student will be removed from class only upon agreement of the appropriate teacher 
and Principal or Principal’s designee resulting in an informal conference with the 
student. The decision to remove a student will ultimately be the responsibility of the 
Principal or Principal’s designee. All attempts should be made to keep the student in 
class by redirecting, providing space, time, and positive reinforcement before seeking 
approval to remove the student. 

2. Staff will attempt to follow the procedures above; however, a student can be removed 
without an informal conference if the student has or will create an immediate and 
substantial danger to himself/herself or to persons or property. The teacher will need 
to notify the office immediately for assistance or to let the office know the student has 
been removed. 

3. The length of the removal is at the discretion of the principal or principal’s designee 
after consultation with the teacher, subject to the provisions of Minn. Pupil Fair 
Dismissal Act.

4. All classroom removals are documented within each school. Major infractions will be 
documented in Infinite Campus.

D. Responsibility for and Custody of a Student Removed from Class.

1. Each building will have designated spaces for students to go to when removed from 
class. Upon approval from Principal or Principal’s designee, the teacher will direct the 
student to the appropriate space. 
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2. The teacher will notify the appropriate support staff or principal if the student is on the 
way.

3. The teacher will seek assistance from support staff or principal if the student needs to 
be supervised.

4. Students will be directed to the appropriate space for a conference with support staff, 
principal or principal’s designee. 

5. A student removed from class is the responsibility of the principal or principal’s 
designee.

E. Procedures for Return of a Student to a Class from Which the Student Was 
Removed.

1. The principal or principal’s designee will use PBIS strategies and restorative 
approaches to develop a readmission plan in addition to completing the necessary 
disciplinary consequences and appropriate documentation.

2. The principal or principal’s designee readmits the student pursuant to the readmission 
plan.

F. Procedures for Notification.

1. The principal or designee will determine the need for and method of notification to 
parent or guardian.

2. The principal or principal’s designee will work with the teacher to notify the student of 
the violation of the discipline rules, resulting disciplinary action, and readmission plan.

G. Students with an Individual Education Plan (IEP) 

1. The principal or principal’s designee will determine whether the student’s removal from 
class requires a meeting to review the adequacy of the student’s current IEP or 
whether there is need for further assessment. The principal or principal’s designee is 
encouraged to consult with the superintendent and/or director of special education. 

2. The principal or principal’s designee will notify the case manager of the removal from 
class, reason(s) for removal, and determine if there is a need for any IEP services or a 
need for an IEP meeting to be scheduled.

H. Procedures for Detecting and Addressing Chemical Abuse Problems of 
Students While on School Premises.

1. Principal or principal’s designee will notify support services personnel of any chemical 
abuse problems. Administration is encouraged to work with the school health staff 
throughout the process.

2. Teachers with concerns of student(s) chemical abuse will notify principal, principal’s 
designee or support services personnel of their concerns pursuant to Minnesota 
Statutes section 121A.29.

a. Establishment of a chemical abuse preassessment team pursuant to Minnesota 
Statutes section 121A.26;

b. Establishment of teacher reporting procedures to the chemical abuse 
preassessment team pursuant to Minnesota Statutes section 121A.29.

I. Procedures for Immediate and Appropriate Interventions Tied to Violations of 
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the Code of Student Conduct.

1. Principal or principal’s designee will make the necessary arrangements with the 
appropriate staff for immediate interventions tied to the violation of the code of 
student conduct.

J. Any Procedures Determined Appropriate for Encouraging Early Involvement 
of Parents or Guardians in Attempts to Improve a Student’s Behavior.

1. The principal or designee will review the following:
a. Any procedures or services appropriate for encouraging early involvement of 

parents or guardians to improve the student’s behavior;
b. Any procedures or services determined appropriate for encouraging early 

detection of behavioral problems should be discussed with the parent or 
guardians;

K. Any Procedures Determined Appropriate for Encouraging Early Detection of 
Behavioral Problems.

1. Whether the student may need to be referred to the MTSS team for further 
interventions ties to increasing positive behaviors; 

2. The appropriateness of referring the student to the chemical abuse pre assessment 
team;

3. The appropriateness of studying the student’s behavior through a functional behavioral 
assessment.

IX XII.DISMISSAL

A. “Dismissal” means the denial of the current educational program to any student, 
including exclusion, expulsion and suspension. Dismissal does not include removal 
from class.

The school district shall not deny due process or equal protection of the law to any 
student involved in a dismissal proceeding which may result in suspension, exclusion 
or expulsion.

The school district shall not dismiss any student without attempting to provide 
alternative educational services use nonexclusionary disciplinary policies and procedures 
before dismissal proceedings or pupil withdrawal agreements, except where it appears 
that the student will create an immediate and substantial danger to self or to 
surrounding persons or property.

B. Violations leading to suspension, based upon severity, may also be grounds for actions 
leading to expulsion, and/or exclusion. A student may be dismissed on any of the 
following grounds:

1. Willful violation of any reasonable school board regulation, including those 
found in this policy;

2. Willful conduct that significantly disrupts the rights of others to an education, 
or the ability of school personnel to perform their duties, or school sponsored 
extracurricular activities; or

3. Willful conduct that endangers the student or other students, or surrounding 
persons, including school district employees, or property of the school.

C. Disciplinary Dismissals Prohibited
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1. A pupil enrolled in the following is not subject to dismissals under the Pupil Fair 
Dismissal Act:

a. a preschool or prekindergarten program, including an early childhood 
family education, school readiness, school readiness plus, voluntary 
prekindergarten, Head Start, or other school-based preschool or 
prekindergarten program; or

b. kindergarten through Grade 3.

2. This section does not apply to a dismissal from school for less than one school 
day, except as provided under Minnesota Statutes, chapter 125A and federal 
law for a student receiving special education services.

3. Notwithstanding this section, expulsions and exclusions may be used only after 
resources outlined under Nonexclusionary discipline have been exhausted, and 
only in circumstances where there is an ongoing serious safety threat to the 
child or others.

D. Suspension Procedures

1. “Suspension” means an action by the school administration, under rules 
promulgated by the School Board, prohibiting a student from attending school 
for a period of no more than ten (10) school days; provided, however, if a 
suspension is longer than five (5) school days, the suspending administrator 
shall provide the superintendent with a reason for the longer term of 
suspension.  This definition does not apply to dismissal for one (1) school day 
or less where a student with a disability does not receive regular or special 
education instruction during that dismissal period.

2.

If a student’s total days of removal from school exceed ten (10) cumulative days in a 
school year, the school district shall make reasonable attempts to convene a 
meeting with the student and the student’s parent or guardian before 
subsequently removing the student from school and, with the permission of 
the parent or guardian, arrange for a mental health screening for the student 
at the parent or guardian’s expense.  The purpose of this meeting is to 
attempt to determine the student’s need for assessment or other services or 
whether the parent or guardian should have the student assessed or 
diagnosed to determine whether the student needs treatment for a mental 
health disorder.

3. Each suspension action may include a readmission plan. The plan shall include, 
where appropriate, a provision for implementing alternative educational 
services upon readmission which must not be used to extend the current 
suspension. A readmission plan must not obligate a parent or guardian to 
provide psychotropic drugs to their student as a condition of readmission.  
School administration must not use the refusal of a parent or guardian to 
consent to the administration of psychotropic drugs to their student or to 
consent to a psychiatric evaluation, screening, or examination of the student 
as a ground, by itself, to prohibit the student from attending class or 
participating in a school-related activity, or as a basis of a charge of child 
abuse, child neglect, or medical or educational neglect. The school 
administration may not impose consecutive suspensions against the same 
student for the same course of conduct, or incident of misconduct, except 
where the student will create an immediate and substantial danger to self or to 
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surrounding persons or property or where the school district is in the process 
of initiating an expulsion, in which case the school administration may extend 
the suspension to a total of fifteen (15) days.

4. A child with a disability may be suspended. When a child with a disability has 
been suspended for more than five (5) consecutive days or ten (10) 
cumulative school days in the same year, and that suspension does not involve 
a recommendation for expulsion or exclusion or other change in placement 
under federal law, relevant members of the child’s IEP team, including at least 
one of the child’s teachers, shall meet and determine the extent to which the 
child needs services in order to continue to participate in the general education 
curriculum, although in another setting, and to progress toward meeting the 
goals in the child’s IEP.  That meeting must occur as soon as possible, but no 
more than ten (10) days after the sixth (6th) consecutive day of suspension or 
the tenth (10th) cumulative day of suspension has elapsed.

5. The school administration shall implement alternative educational services 
when the suspension exceeds five (5) days. Alternative educational services 
may include, but are not limited to, special tutoring, modified curriculum, 
modified instruction, other modifications or adaptations, instruction through 
electronic media, special education services as indicated by appropriate 
assessments, homebound instruction, supervised homework, or enrollment in 
another district or in an alternative learning center under Minnesota Statutes 
section 123A.05 selected to allow the student to progress toward meeting 
graduation standards under Minnesota Statutes section 120B.02, although in a 
different setting.

6. The school administration shall not suspend a student from school without an 
informal administrative conference with the student. The informal 
administrative conference shall take place before the suspension, except 
where it appears that the student will create an immediate and substantial 
danger to self or to surrounding persons or property, in which case the 
conference shall take place as soon as practicable following the suspension. At 
the informal administrative conference, a school administrator shall notify the 
student of the grounds for the suspension, provide an explanation of the 
evidence the authorities have, and the student may present the student’s 
version of the facts. A separate administrative conference is required for each 
period of suspension.

7. After school administration notifies a student of the grounds for suspension, 
school administration may, instead of imposing the suspension, do one or 
more of the following:

a. assign the student to attend school on Saturday as supervised by the 
principal or the principal’s designee; and

b. petition the juvenile court that the student is in need of services under 
Minnesota Statutes chapter 260C.

8. The school administration shall make reasonable efforts to notify the student’s 
parent or guardian of the suspension by telephone as soon as possible 
following suspension.

9. A written notice containing the grounds for suspension, a brief statement of 
the facts, a description of the testimony, a readmission plan, and a copy of the 
Minnesota Pupil Fair Dismissal Act, Minnesota Statutes section 121A.40-
121A.56, shall be personally served upon the student at or before the time the 
suspension is to take effect, and upon the student’s parent or guardian by mail 
within forty-eight (48) hours of the conference. 
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10. In the event a student is suspended without an informal administrative 
conference on the grounds that the student will create an immediate and 
substantial danger to surrounding persons or property, the written notice shall 
be served upon the student and the student’s parent or guardian within forty-
eight (48) hours of the suspension.  Service by mail shall be complete upon 
mailing.

11. Notwithstanding the foregoing provisions, the student may be suspended 
pending the school board’s decision in an expulsion or exclusion proceeding, 
provided that alternative educational services are implemented to the extent 
that suspension exceeds five (5) days.

E. Expulsion and Exclusion Procedures

1. “Expulsion” means a school board action to prohibit an enrolled student from 
further attendance for up to twelve (12) months from the date the student is 
expelled. The authority to expel rests with the school board.

2. “Exclusion” means an action taken by the school board to prevent enrollment 
or re-enrollment of a student for a period that shall not extend beyond the 
school year. The authority to exclude rests with the school board.

3. All expulsion and exclusion proceedings will be held pursuant to and in 
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, 
Minnesota Statutes section 121A.40-121A.56.

4. No expulsion or exclusion shall be imposed without a hearing, unless the right 
to a hearing is waived in writing by the student and parent or guardian.

5. The student and parent or guardian shall be provided written notice of the 
school district’s intent to initiate expulsion or exclusion proceedings. This 
notice shall be served upon the student and his or her parent or guardian 
personally or by mail, and shall contain a complete statement of the facts; a 
list of the witnesses and a description of their testimony; state the date, time 
and place of hearing; be accompanied by a copy of the Pupil Fair Dismissal 
Act, Minnesota Statutes section 121A.40-121A.56; describe alternative 
educational services accorded the student in an attempt to avoid the expulsion 
proceedings; and inform the student and parent or guardian of their right to: 
(1) have a representative of the student’s own choosing, including legal 
counsel at the hearing; (2) examine the student’s records before the hearing; 
(3) present evidence; and (4) confront and cross-examine witnesses.  The 
school district shall advise the student’s parent or guardian that free or low-
cost legal assistance may be available and that a legal assistance resource list 
is available from the Minnesota Department of Education (MDE).

6. The hearing shall be scheduled within ten (10) days of the service of the 
written notice unless an extension, not to exceed five (5) days, is requested 
for good cause by the school district, student, parent, or guardian. 

7. All hearings shall be held at a time and place reasonably convenient to the 
student, parent, or guardian and shall be closed, unless the student, parent, or 
guardian requests an open hearing.

8. The school district shall record the hearing proceedings at district expense, 
and a party may obtain a transcript at its own expense.

9. The student shall have a right to a representative of the student’s own 
choosing, including legal counsel, at the student’s sole expense.  The school 
district shall advise the student’s parent or guardian that free or low-cost legal 
assistance may be available and that a legal assistance resource list is 
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available from MDE.  The school board may appoint an attorney to represent 
the school district in any proceeding.

10. If the student designates a representative other than the parent or guardian, 
the representative must have a written authorization from the student and the 
parent or guardian providing them with access to and/or copies of the 
student’s records.

11. All expulsion or exclusion hearings shall take place before and be conducted by 
an independent hearing officer designated by the school district.  The hearing 
shall be conducted in a fair and impartial manner.  Testimony shall be given 
under oath and the hearing officer shall have the power to issue subpoenas 
and administer oaths.

12. At a reasonable time prior to the hearing, the student, parent or guardian, or 
authorized representative shall be given access to all school district records 
pertaining to the student, including any tests or reports upon which the 
proposed dismissal action may be based.

13. The student, parent or guardian, or authorized representative, shall have the 
right to compel the presence of any school district employee or agent or any 
other person who may have evidence upon which the proposed dismissal 
action may be based, and to confront and cross-examine any witnesses 
testifying for the school district.

14. The student, parent or guardian, or authorized representative, shall have the 
right to present evidence and testimony, including expert psychological or 
educational testimony.

15. The student cannot be compelled to testify in the dismissal proceedings.

16. The hearing officer shall prepare findings and a recommendation based solely 
upon substantial evidence presented at the hearing, which must be made to 
the school board and served upon the parties within two (2) days after the 
close of the hearing.

17. The school board shall base its decision upon the findings and 
recommendation of the hearing officer and shall render its decision at a 
meeting held within five (5) days after receiving the findings and 
recommendation.  The school board may provide the parties with the 
opportunity to present exceptions and comments to the hearing officer’s 
findings and recommendation provided that neither party presents any 
evidence not admitted at the hearing.  The decision by the school board must 
be based on the record, must be in writing, and must state the controlling 
facts on which the decision is made in sufficient detail to apprise the parties 
and the Commissioner of Education (Commissioner) of the basis and reason 
for the decision.

18. A party to an expulsion or exclusion decision made by the school board may 
appeal the decision to the Commissioner within twenty-one (21) calendar days 
of school board action pursuant to Minnesota Statutes section 121A.49.  The 
decision of the school board shall be implemented during the appeal to the 
Commissioner.

19. The school district shall report any suspension, expulsion or exclusion action 
taken to the appropriate public service agency, when the student is under the 
supervision of such agency.

20. The school district must report, through the MDE electronic reporting system, 
each expulsion or exclusion within thirty (30) days of the effective date of the 
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action to the Commissioner. This report must include a statement of 
alternative educational services given the student and the reason for, the 
effective date, and the duration of the exclusion or expulsion.  The report must 
also include the student’s age, grade, gender, race, and special education 
status.  The dismissal report must include state student identification numbers 
of affected students.

21. Whenever a student fails to return to school within ten (10) school days of the 
termination of dismissal, a school administrator shall inform the student and 
his/her parent or guardian by mail of the student’s right to attend and to be 
reinstated in the school district.

XIII. ADMISSION OR READMISSION PLAN

A school administrator shall must prepare and enforce an admission or readmission plan for any 
student who is excluded or expelled from school.  The plan may must include measures to 
improve the student’s behavior, including which may include completing a character education 
program consistent with Minnesota Statutes, section 120B.232, subdivision 1, social and 
emotional learning, counseling, social work services, mental health services, referrals for special 
education or 504 evaluation, and evidence-based academic interventions.  The plan must include 
reasonable attempts to obtain  parental involvement in the admission or readmission process, 
and may indicate the consequences to the student of not improving the student’s behavior.  The 
readmission plan must not obligate parents to provide a sympathomimetic medication for their 
child as a condition of readmission.

XIV. NOTIFICATION OF POLICY VIOLATIONS

Notification of any violation of this policy and resulting disciplinary action shall be as provided 
herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The 
teacher, principal or other school district official may provide additional notification as deemed 
appropriate.

In addition, the school district must report, through the MDE electronic reporting system, each 
exclusion or expulsion, each physical assault of a school district employee by a student pupil, 
and each pupil withdrawal agreement within thirty (30) days of the assaulteffective date of the 
dismissal action, pupil withdrawal, or assault, to the MDE Commissioner.  This report must 
include a statement of the alternative educational servicesnonexclusionary disciplinary 
practices, or other sanction, intervention, or resolution in response to the assault given to the 
student pupil and the reason for, the effective date, and the duration of the exclusion or 
expulsion or other sanction, intervention, or resolution.  The report must also include the 
student’s pupil’s age, grade, gender, race, and special education status.

XV. STUDENT DISCIPLINE RECORDS

The policy of the school district is that complete and accurate student discipline records be 
maintained.  The collection, dissemination, and maintenance of student discipline records shall 
be consistent with applicable school district policies and federal and state law, including the 
Minnesota Government Data Practices Act, Minnesota Statutes section Ch. 13.

XVI. STUDENTS WITH DISABILITIES

Students who are currently identified as eligible under the IDEA or Section 504 will be subject 
to the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary 
modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members of 
the child’s IEP team and the child’s parent shall, consistent with federal law, conduct a 
manifestation determination and determine whether the child’s behavior was (i) caused by or 
had a direct and substantial relationship to the child’s disability and (ii) whether the child’s 
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conduct was a direct result of a failure to implement the child’s IEP.  If the student’s 
educational program is appropriate and the behavior is not a manifestation of the student’s 
disability, the school district will proceed with discipline – up to and including expulsion – as if 
the student did not have a disability, unless the student’s educational program provides 
otherwise.  If the team determines that the behavior subject to discipline is a manifestation of 
the student’s disability, the team shall conduct a functional behavioral assessment and 
implement a behavioral intervention plan for such student provided that the school district had 
not conducted such assessment prior to the manifestation determination before the behavior 
that resulted in a change of placement.  Where a behavioral intervention plan previously has 
been developed, the team will review the behavioral intervention plan and modify it as 
necessary to address the behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a 
manifestation of the student’s disability, the school district shall continue to provide special 
education and related services during the period of expulsion or exclusion.

XVII. OPEN ENROLLED STUDENTS

The school district may terminate the enrollment of a nonresident student enrolled under an 
Enrollment Option Program (Minnesota Statutes section 124D.03) or Enrollment in 
Nonresident District (Minnesota Statutes section 124D.08) at the end of a school year if the 
student meets the definition of a habitual truant, the student has been provided appropriate 
services for truancy (Minn. Stat. Ch. 260A), and the student’s case has been referred to 
juvenile court.  The school district may also terminate the enrollment of a nonresident student 
over the age of seventeen (17) enrolled under an Enrollment Options Program if the student is 
absent without lawful excuse for one or more periods on fifteen (15) school days and has not 
lawfully withdrawn from school.

XVIII. DISCIPLINE COMPLAINT PROCEDURE

Students, parents and other guardians, and school staff may file a complaint and seek corrective 
action when the requirements of the Minnesota Pupil Fair Dismissal Act, including the 
implementation of the local behavior and discipline policies, are not being implemented 
appropriately or are being discriminately applied. 

The Discipline Complaint Procedure must, at a minimum:

1. provide procedures for communicating this policy including the ability for a parent to 
appeal a decision under Minnesota Statutes, section 121A.49 that contains explicit 
instructions for filing the complaint;

2. provide an opportunity for involved parties to submit additional information related to 
the complaint;

3. provide a procedure to begin to investigate complaints within three school days of 
receipt, and identify personnel who will manage the investigation and any resulting 
record and are responsible for keeping and regulating access to any record;

4. provide procedures for issuing a written determination to the complainant that 
addresses each allegation and contains findings and conclusions;

5. if the investigation finds the requirements of Minnesota Statutes, sections 121A.40 to 
121A.61, including any local policies that were not implemented appropriately, contain 
procedures that require a corrective action plan to correct a student's record and provide 
relevant staff with training, coaching, or other accountability practices to ensure 
appropriate compliance with policies in the future; and
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6. prohibit reprisals or retaliation against any person who asserts, alleges, or reports a 
complaint, and provide procedures for applying appropriate consequences for a person 
who engages in reprisal or retaliation.

XIX. DISTRIBUTION OF POLICY

The school district will notify students and parents of the existence and contents of this policy 
in such manner as it deems appropriate. Copies of this discipline policy shall be made available 
to all students and parents at the commencement of each school year and to all new students 
and parents upon enrollment. This policy shall also be available upon request in each 
principal’s office.

XX. REVIEW OF POLICY

The principal and representatives of parents, students and staff in each school building shall 
confer at least annually to review this discipline policy, determine if the policy is working as 
intended, and to assess whether the discipline policy has been enforced.  Any recommended 
changes shall be submitted to the superintendent for consideration by the school board, which 
shall conduct an annual review of this policy.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.26 (School Preassessment Teams)
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)
Minn. Stat. § 121A.582 (Reasonable Force)
Minn. Stat. §§ 121A.60-121A.61 (Removal from Class)
Minn. Stat. § 122A.42 (General Control of Schools)
Minn. Stat. § 123A.05 (Area Learning Center Organization)
Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.08 (Enrollment in Nonresident District)
Minn. Stat. Ch.125A (Students with Disabilities)
Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
Minn. Stat. Ch. 260A (Truancy)
Minn. Stat. Ch. 260C (Juvenile Court Act)
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Improvement 
Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. § 300.530(e)(1) (Manifestation Determination)

Cross References: Policy 413 (Harassment and Violence)
Policy 419 (Tobacco-Free Environment; Possession and Use of Tobacco, 
Tobacco-Related Devices, and Electronic Delivery Devices)
Policy 501 (School Weapons)
Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and 
Student’s Person)
Policy 503 (Student Attendance)
Policy 505 (Distribution of Nonschool-Sponsored
Materials on School Premises by Students and Employees)
Policy 514 (Bullying Prohibition Policy)
Policy 524 (Internet Acceptable Use and Safety Policy)
Policy 525 (Violence Prevention)
Policy 526 (Hazing Prohibition)
Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, Inspections, 
and Searches)
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Policy 610 (Field Trips)
Policy 709 (Student Transportation Safety Policy)
Policy 711 (Video Recording on School Buses)
Policy 712 (Video Surveillance Other Than on Buses)
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Adopted: August 2021                               MSBA/MASA Model Policy 601
Orig. 1995

Revised:                               Rev.  2020

601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS

[Note:  Minn. Stat. § 120B.11 requires school districts to adopt a comprehensive long-
term strategic plan that addresses the review of curriculum, instruction, student 
achievement, and assessment.  MSBA/MASA Model Policies 601, 603, and 616 address 
these statutory requirements.  In addition, MSBA/MASA Model Policies 613-615 and 
617-620 provide procedures to further implement the requirements of Minn. Stat. § 
120B.11.]

I. PURPOSE

The purpose of this policy is to establish broad curriculum parameters for the school district that 
encompass the Minnesota Academic Standards and federal law and are aligned with creating 
the world’s best workforce.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to establish the “world’s best workforce” in which all learning 
in the school district should be directed and for which all school district learners should be held 
accountable.

III. DEFINITIONS
III. DEFINITIONS

A. “Academic standard” means a summary description of student learning in a required 
content area or elective content area.

B. “Antiracist” means actively working to identify and eliminate racism in all forms in order 
to change policies, behaviors, and beliefs that perpetuate racist ideas and actions.

C. “Benchmark” means specific knowledge or skill that a student must master to complete 
part of an academic standard by the end of the grade level or grade band.

D. "Culturally sustaining" means integrating content and practices that infuse the culture 
and language of Black, Indigenous, and People of Color communities.

E. “Curriculum” means district or school adopted programs and written plans for providing 
students with learning experiences that lead to expected knowledge, skills, and career 
and college readiness.

F. “Ethnic studies” as defined in Minnesota Statutes, section 120B.25, has the same 
meaning for purposes of this section.  Ethnic studies curriculum may be integrated in 
existing curricular opportunities or provided through additional curricular offerings.

G. “Experiential learning” means learning for students that includes career exploration 
through a specific class or course or through work-based experiences such as job 
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships, 
other cooperative work experience, youth apprenticeship, or employment.

H. "Institutional racism" means structures, policies, and practices within and across 
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institutions that produce outcomes that disadvantage those who are Black, Indigenous, 
and People of Color.

I. “Instruction” means methods of providing learning experiences that enable students to 
meet state and district academic standards and graduation requirements including 
applied and experiential learning.

J. “Performance measures” are measures to determine school district and school site 
progress in striving to create the world’s best workforce and must include at least the 
following:

1. the size of the academic achievement gap; rigorous course taking, including 
college-level advanced placement, international baccalaureate, postsecondary 
enrollment options, including concurrent enrollment, other rigorous courses of 
study or industry certification courses or programs, and enrichment experiences 
by student subgroup;

2. student performance on the Minnesota Comprehensive Assessments;

3. high school graduation rates; and

4. career and college readiness under Minnesota Statutes, section 120B.30, 
subdivision 1.

K. “World’s best workforce” means striving to: meet school readiness goals; close the 
academic achievement gap among all racial and ethnic groups of students and between 
students living in poverty and students not living in poverty; have all students attain 
career and college readiness before graduating from high school; and have all students 
graduate from high school.

[Note: Definitions B, D, F, and H are added to Minnesota Statutes 120B.11—the 
World’s Best Workforce law—effective August 1, 2023.  The definitions apply 
to revisions to the World’s Best Workforce law regarding  strategic plans; these 
revisions are effective “for all strategic plans reviewed and updated after June 
30, 2024.

Because school districts may choose to implement the new definitions and the 
strategic plan revisions before June 30, 2024, MSBA includes the new 
definitions and revisions in Articles III and IV. A school district could choose 
to wait to adopt the new definitions and revisions with the understanding that 
they will be effective for all strategic plans reviewed and updated after June 
30, 2024.]

A. “Academic standard” means a summary description of student learning in a required 
content area or elective content area.

B. “Benchmark” means specific knowledge or skill that a student must master to complete 
part of an academic standard by the end of the grade level or grade band.

C. “Curriculum” means district or school adopted programs and written plans for providing 
students with learning experiences that lead to expected knowledge, skills, and career 
and college readiness.

D. “Instruction” means methods of providing learning experiences that enable students to 
meet state and district academic standards and graduation requirements.105
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E. “Performance measures” are measures to determine school district and school site 
progress in striving to create the world’s best workforce and must include at least the 
following:

1. the size of the academic achievement gap and rigorous course taking, including 
college-level advanced placement, international baccalaureate, postsecondary 
enrollment options, including concurrent enrollment, other rigorous courses of 
study or industry certification courses or programs, and enrichment experiences 
by student subgroup;

2. student performance on the Minnesota Comprehensive Assessments;

3. high school graduation rates; and

4. career and college readiness under Minn. Stat. § 120B.30, Subd. 1.

F. “World’s best workforce” means striving to:  meet school readiness goals; have all third-
grade students achieve grade-level literacy; close the academic achievement gap among 
all racial and ethnic groups of students and between students living in poverty and 
students not living in poverty; have all students attain career and college readiness 
before graduating from high school; and have all students graduate from high school.

G. “Experiential learning” means learning for students that includes career exploration 
through a specific class or course or through work-based experiences such as job 
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships, 
other cooperative work experience, youth apprenticeship, or employment.

IV. LONG-TERM STRATEGIC PLAN

A. The school board, at a public meeting, shall must adopt a comprehensive, long-term 
strategic plan to support and improve teaching and learning that is aligned with creating 
the world’s best workforce and includes the following:

1. clearly defined school district and school site goals and benchmarks for 
instruction and student achievement for all student categories identified in 
Minnesota Statutes, section 120B.35, subdivision 3, paragraph (b)(2). state and 
federal law;

[Note:  MSBA/MASA Model Policy 601, Section IV.B. and MSBA/MASA 
Model Policy 616 address this requirement.]

2.

[Note: Policy  MSBA/MASA Model Policy 618 addresses this 
requirement.]

3. a system to periodically review and evaluate the effectiveness of all instruction 
and curriculum, taking into account strategies and best practices, student 
outcomes, principal evaluations under Minn. Stat. § 123B.147, Subd. 3, 
students’ access to effective teachers who are members of populations under-
represented among the licensed teachers in the district or school and who reflect 
the diversity of enrolled students under Minn. Stat. § 120B.35, Subd. 3(b)(2), 
and teacher evaluations under Minn. Stat. § 122A.40, Subd. 8, or 122A.41, 
Subd. 5;

[Note: Policy MSBA/MASA Model Policy 616 addresses this 
requirement.]
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4. strategies for improving instruction, curriculum, and student achievement, 
including the English and, where practicable, the native language development 
and the academic achievement of English learners;

[Note: MSBA/MASA Model PolicyPolicy 616 addresses this 
requirement.]

5. a process to examine the equitable distribution of teachers and strategies to 
ensure children in low-income families, children in families of People of Color, 
and children in American Indian families are not taught at higher rates than 
other children by inexperienced, ineffective, or out-of-field teachers;

6. education effectiveness practices that 

a. integrate high-quality instruction, technology, and curriculum that is 
rigorous, accurate, antiracist, and culturally sustaining; 

b. ensure learning and work environments validate, affirm, embrace, and 
integrate cultural and community strengths for all students, families, 
and employees;

c. provide a collaborative professional culture that seeks to retain 
qualified, racially and ethnically diverse staff effective at working with 
diverse students while developing and supporting teacher quality, 
performance, and effectiveness; and

7. an annual budget for continuing to implement the school district plan; and

8. identifying a list of suggested and required materials, resources, sample 
curricula, and pedagogical skills for use in kindergarten through grade 12 that 
accurately reflect the diversity of the state of Minnesota.

B. The school district is not required to include information regarding literacy in a plan 
or report required under this section, except with regard to the academic achievement 
of English learners.

B. School district site and school site goals shall include the following:

1. All students will be required to demonstrate essential skills to effectively 
participate in lifelong learning.*  These skills include the following:

[*Note:  The criteria for acceptable performance in basic skills areas 
may need to be modified for students with unique learning needs.  
These modifications will be reflected in the Individualized Education 
Program (IEP) or Rehabilitation Act Section 504 Accommodation plan.]

a. reading, writing, speaking, listening, and viewing in the English 
language;

b. mathematical and scientific concepts;

c. locating, organizing, communicating, and evaluating information and 
developing methods of inquiry (i.e., problem solving);

d. creative and critical thinking, decision making, and study skills;
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e. work readiness skills;

f. global and cultural understanding.

2. Each student will have the opportunity and will be expected to develop and apply 
essential knowledge that enables that student to:

a. live as a responsible, productive citizen and consumer within local, state, 
national, and global political, social, and economic systems;

b. bring many perspectives, including historical, to contemporary issues;

c. develop an appreciation and respect for democratic institutions;

d. communicate and relate effectively in languages and with cultures other 
than the student’s own;

e. practice stewardship of the land, natural resources, and environment;

f. use a variety of tools and technology to gather and use information, 
enhance learning, solve problems, and increase human productivity.

3. Students will have the opportunity to develop creativity and self-expression 
through visual and verbal images, music, literature, world languages, 
movement, and the performing arts.

4. School practices and instruction will be directed toward developing within each 
student a positive self-image and a sense of personal responsibility for:

a. establishing and achieving personal and career goals;

b. adapting to change;

c. leading a healthy and fulfilling life, both physically and mentally;

d. living a life that will contribute to the well-being of society;

e. becoming a self-directed learner;

f. exercising ethical behavior.

5. Students will be given the opportunity to acquire human relations skills 
necessary to:

a. appreciate, understand, and accept human diversity and 
interdependence;

b. address human problems through team effort;

c. resolve conflicts with and among others;

d. function constructively within a family unit;

e. promote a multicultural, gender-fair, disability-sensitive society.
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[Note: School district and site goals example courtesy of the Winona School 
District.]

C. Every child is reading at or above grade level every year, beginning in kindergarten, and 
multilingual learners and students receiving special education services are receiving 
support in achieving their individualized reading goals pursuant to Policy XXX (Reading 
and the Read Act)

Every child is reading at or above grade level no later than the end of grade 3, including 
English learners, and teachers provide comprehensive, scientifically based reading 
instruction, including a program or collection of instructional practices that is based on 
valid, replicable evidence showing that, when the programs or practices are used, 
students can be expected to achieve, at a minimum, satisfactory reading progress.  The 
program or collection of practices must include, at a minimum, effective, balanced 
instruction in all five areas of reading (phonemic awareness, phonics, fluency, 
vocabulary development, and reading comprehension), as well as instructional 
strategies for continuously assessing, evaluating, and communicating the student’s 
reading progress and needs.

1. The school district must identify, before the end of kindergarten, grade 1, and 
grade 2, all students who are not reading at grade level. Students identified as 
not reading at grade level by the end of kindergarten, grade 1, and grade 2 
must be screened for characteristics of dyslexia, unless a different reason for 
the reading difficulty has been identified. 

2. Students in grade 3 or higher who demonstrate a reading difficulty to a 
classroom teacher must be screened for characteristics of dyslexia, unless a 
different reason for the reading difficulty has been identified. 

[Note: According to Minnesota statutes, dyslexia screening is to be conducted in a locally 
determined manner.]

3. Reading assessments in English and in the predominant languages of district 
students, where practicable, must identify and evaluate students’ areas of 
academic need related to literacy.  The school district also must monitor the 
progress and provide reading instruction appropriate to the specific needs of 
English learners.  The school district must use locally adopted, developmentally 
appropriate, and culturally responsive assessment and annually report summary 
assessment results to the Commissioner of Education by July 1.

4. The school district must annually report to the Commissioner of Education by 
July 1 a summary of the district’s efforts to screen and identify students who 
demonstrate characteristics of dyslexia using screening tools such as those 
recommended by the Minnesota Department of Education’s dyslexia specialist. 
With respect to students screened or identified under paragraph 

a. the report must include:

i. a summary of the district’s efforts to screen for dyslexia;

ii. the number of students screened for that reporting year; and

iii. the number of students demonstrating characteristics of dyslexia 
for that year.

5. A student identified as having a reading difficulty must be provided with 
alternate instruction under Minn. Stat. § 125A.56, Subd. 1.
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6. At least annually, the school district must give the parent of each student who 
is not reading at or above grade level timely information about:

a. the student’s reading proficiency as measured by a locally adopted 
assessment;

b. reading-related services currently being provided to the student and the 
student’s progress; and

c. strategies for parents to use at home in helping their students succeed 
in becoming grade-level proficient in reading English and their native 
languages.

This provision may not be used to deny a student’s right to a special education 
evaluation.

7. For each student who is not reading at or above grade level, the school district 
shall provide reading intervention to accelerate student growth and reach the 
goal of reading at or above grade level by the end of the current grade and 
school year. If a student does not read at or above grade level by the end of 
grade 3, the school district must continue to provide reading intervention until 
the student reads at grade level. Intervention methods shall encourage family 
engagement and, where possible, collaboration with appropriate school and 
community programs.  Intervention methods may include, but are not limited 
to, requiring attendance in summer school, intensified reading instruction that 
may require that the student be removed from the regular classroom for part of 
the school day, extended day programs, or programs that strengthen students’ 
cultural connections.

[Note:  School districts are strongly encouraged, but not required, to provide 
personal learning plans, as provided in Paragraph 8.]

8. The school district will provide a personal learning plan for a 
student who is unable to demonstrate grade-level proficiency, as measured by 
the statewide reading assessment in grade 3.  The school district will determine 
the format of the personal learning plan in collaboration with the student’s 
educators and other appropriate professionals.  The school district will develop 
the personal learning plan in consultation with the student’s parent or guardian.  
The personal learning plan will address knowledge gaps and skill deficiencies 
through strategies such as specific exercises and practices during and outside 
of the school day, periodic assessments, and reasonable timelines.  The personal 
learning plan may include grade retention if it is in the student’s best interest.  
The student’s school will maintain and regularly update and modify the personal 
learning plan until the student reads at grade level.  This paragraph does not 
apply to a student under an Individualized Education Program.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of Grade 3)
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and Growth)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class; 
Definitions)
Minn. Stat. § 123B.147, Subd. 3 (Principals)
Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required)
20 U.S.C. § 5801, et seq. (National Education Goals 2000)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)110
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Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
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Adopted: August 2021 Policy 604
Orig. 1995

Revised:                               Rev. 2017

604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A. Instruction must be provided in at least the following subject areas:

1. Language arts and basic communication skills including reading and writing, 
literature, and fine arts;

2. Mmathematics and science;

3. Ssocial studies, including history, geography, economics, government, and 
citizenship that includes civics (see II.I.);

4. Hhealth and physical education;

5. The arts;

6. Career and technical education; and

7. World languages.

B. The basic instructional program shall include all courses required for each grade level 
by the Minnesota Department of Education (MDE) and all courses required in all 
elective subject areas.  The instructional approach will be nonsexist and multicultural.

C. Elementary and middle schools shall offer at least three, and require at least two, of 
the following four art areas:  dance, music, theater, and visual arts.  High schools shall 
offer at least three, and require at least one, of the following five art areas:  media 
arts, dance, music, theater, and visual arts.

The school district must establish and regularly review its own standards for career 
and technical education (CTE) programs. Standards must align with CTE frameworks 
developed by the Department of Education, standards developed by national CTE 
organizations, or recognized industry standards.

D. The school board, at its discretion, may offer additional courses in the instructional 
program at any grade level.

E. Each instructional program shall be planned for optimal benefit taking into 
consideration the financial condition of the school district and other relevant factors.  
Each program plan should contain goals and objectives, materials, minimum student 
competency levels, and methods for student evaluation.
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F. The superintendent shall have discretionary authority to develop guidelines and 
directives to implement school board policy relating to instructional curriculum.

G. The school district or charter school may not discriminate against or discipline a teacher 
or principal on the basis of incorporating into curriculum contributions of persons in a 
federally protected class or state protected class when the included contribution is in 
alignment with standards and benchmarks adopted under Minnesota Statutes, sections 
120B.021 and 120B.023.

III. REQUIRED ACADEMIC STANDARDS

A. The following subject areas are required for statewide accountability:

1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an 
equivalent in high school, and to be prepared for the three credits of 
mathematics in grades 9 through 12, the grade 8 standards include the 
completion of algebra;

3. science, including earth and space science, life science, and the physical 
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and 
citizenship that includes civics;

5. physical education;

6. health, for which locally developed academic standards apply; and

7. the arts. 

B. Elementary and middle schools must offer at least three and require at least two of the 
following five arts areas: dance, media arts, music, theater, and visual arts.  High 
schools must offer at least three and require at least one of the following five arts areas: 
media arts, dance, music, theater, and visual arts.

IV. PARENTAL CURRICULUM REVIEW

The school district shall have a procedure for a parent, guardian, or an adult student, 
18 years of age or older, to review the content of the instructional materials to be 
provided to a minor child or to an adult student and, if the parent, guardian, or adult 
student objects to the content, to make reasonable arrangements with school personnel 
for alternative instruction. Alternative instruction may be provided by the parent, 
guardian, or adult student if the alternative instruction, if any, offered by the school 
board does not meet the concerns of the parent, guardian, or adult student. The school 
board is not required to pay for the costs of alternative instruction provided by a parent, 
guardian, or adult student. School personnel may not impose an academic or other 
penalty upon a student merely for arranging alternative instruction under this section. 
School personnel may evaluate and assess the quality of the student's work.

V. CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic 
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.
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A. In the school district’s discretion, training and instruction may result in CPR certification.

B. CPR and AED instruction must include CPR and AED training that have been developed:

1. by the American Heart Association or the American Red Cross and incorporate 
psychomotor skills to support the instruction; or

2. using nationally recognized, evidence-based guidelines for CPR and incorporate 
psychomotor skills to support the instruction. “Psychomotor skills” means 
hands-on practice to support cognitive learning; it does not mean cognitive-only 
instruction and training.

C. The school district may use community members such as emergency medical 
technicians, paramedics, police officers, firefighters, and representatives of the 
Minnesota Resuscitation Consortium, the American Heart Association, or the American 
Red Cross, among others, to provide instruction and training.

D. A school administrator may waive this curriculum requirement for a high school transfer 
student regardless of whether or not the student previously received instruction under 
this section, an enrolled student absent on the day the instruction occurred under this 
section, or an eligible student who has a disability.

[Note:  If a school district requests resources, the Minnesota Resuscitation 
Consortium must provide them to the school district for instruction and training 
provided to students under this section.]

VI. COLLEGE AND CAREER PLANNING

A. The school district shall assist all students by no later than grade 9 to explore their 
educational college and career interests, aptitudes, and aspirations and develop a plan 
for a smooth and successful transition to postsecondary education or employment. All 
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and college-
ready curriculum by meeting state and local academic standards and developing 
career and employment-related skills such as teamwork, collaboration, 
creativity, communication, critical thinking, and good work habits;

2. emphasize academic rigor and high expectations  and inform the student, and 
the student’s parent or guardian if the student is a minor, of the student’s 
achievement level score on the Minnesota Comprehensive Assessments that are 
administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning 
styles that may affect their career and college-ready goals and postsecondary 
education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify 
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and 
experiential learning opportunities and integrate relevant career-focused 
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courses and applied and experiential learning opportunities into strong academic 
content;

7. help identify and access appropriate counseling and other supports and 
assistance that enable students to complete required coursework, prepare for 
postsecondary education and careers, and obtain information about 
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade 
12 schools, postsecondary institutions, economic development agencies, and 
local and regional employers that support students’ transitions to postsecondary 
education and employment and provide students with applied and experiential 
learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent 
or guardian, and the school district to ensure that the student’s course-taking 
schedule keeps the student making adequate progress to meet state and local 
academic standards and high school graduation requirements and with a 
reasonable chance to succeed with employment or postsecondary education 
without the need to first complete remedial course work.

B. The school district may develop grade-level curricula or provide instruction that 
introduces students to various careers, but must not require any curriculum, instruction, 
or employment-related activity that obligates an elementary or secondary student to 
involuntarily select or pursue a career, career interest, employment goals, or related job 
training.

C. Educators must possess the knowledge and skills to effectively teach all English learners 
in their classrooms.  School districts must provide appropriate curriculum, targeted 
materials, professional development opportunities for educators, and sufficient 
resources to enable English learners to become career and college -ready.

D. When assisting students in developing a plan for a smooth and successful transition to 
postsecondary education and employment, school districts must recognize the unique 
possibilities of each student and ensure that the contents of each student’s plan reflect 
the student’s unique talents, skills, and abilities as the student grows, develops, and 
learns.

E. If a student with a disability has an Individualized Education Program (IEP) or 
standardized written plan that meets the plan components herein, the IEP satisfies the 
requirement, and no additional transition plan is needed.

F. Students who do not meet or exceed the Minnesota Academic Standards, as measured 
by the Minnesota Comprehensive Assessments that are administered during high school, 
shall be informed that admission to a public school is free and available to any resident 
under 21 years of age or who meets the requirements of the compulsory attendance 
law.  A student’s plan under this provision shall continue while a student is enrolled.

G. The school district will provide onetime cardiopulmonary resuscitation (CPR) and 
automatic external defibrillator (AED) instruction as part of its grade 7 to 12 
curriculum for all students in that grade.

1. In the school district’s discretion, training and instruction may result in CPR 
certification.
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2. CPR and AED instruction must include CPR and AED training that have been 
developed:

a. by the American Heart Association or the American Red Cross and 
incorporate psychomotor skills to support the instruction; or

b. using nationally recognized, evidence-based guidelines for CPR and 
incorporate psychomotor skills to support the instruction. 
“Psychomotor skills” means hands-on practice to support cognitive 
learning; it does not mean cognitive-only instruction and training.

3. The school district may use community members such as emergency medical 
technicians, paramedics, police officers, firefighters, and representatives of the 
Minnesota Resuscitation Consortium, the American Heart Association, or the 
American Red Cross, among others, to provide instruction and training.

4. A school administrator may waive this curriculum requirement for a high 
school transfer student regardless of whether or not the student previously 
received instruction under this section, an enrolled student absent on the day 
the instruction occurred under this section, or an eligible student who has a 
disability.

H. The school district shall assist all students by no later than grade 9 to explore their 
educational college and career interests, aptitudes, and aspirations and develop a plan 
for a smooth and successful transition to postsecondary education or employment. All 
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and college-
ready curriculum by meeting state and local academic standards and 
developing career and employment-related skills such as team work, 
collaboration, creativity, communication, critical thinking, and good work 
habits;

2. emphasize academic rigor and high expectations  and inform the student and 
the student’s parent or guardian, if the student is a minor, of the student’s 
achievement level score on the Minnesota Comprehensive Assessments that 
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning 
styles that may affect their career and college-ready goals and postsecondary 
education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify 
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and 
experiential learning opportunities and integrate relevant career-focused 
courses and applied and experiential learning opportunities into strong 
academic content;

7. help identify and access appropriate counseling and other supports and 
assistance that enable students to complete required coursework, prepare for 
postsecondary education and careers, and obtain information about 
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade 
12 schools, postsecondary institutions, economic development agencies, and 
local and regional employers that support students’ transitions to 
postsecondary education and employment and provide students with applied 116
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and experiential learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent 
or guardian, and the school district to ensure that the student’s course-taking 
schedule keeps the student making adequate progress to meet state and local 
academic standards and high school graduation requirements and with a 
reasonable chance to succeed with employment or postsecondary education 
without the need to first complete remedial course work.

The school district may develop grade-level curricula or provide instruction that 
introduces students to various careers, but must not require any curriculum, 
instruction, or employment-related activity that obligates an elementary or secondary 
student to involuntarily select or pursue a career, career interest, employment goals, 
or related job training.

Educators must possess the knowledge and skills to effectively teach all English 
learners in their classrooms.  School districts must provide appropriate curriculum, 
targeted materials, professional development opportunities for educators, and 
sufficient resources to enable English learners to become career and college-ready.

When assisting students in developing a plan for a smooth and successful transition to 
postsecondary education and employment, school districts must recognize the unique 
possibilities of each student and ensure that the contents of each student’s plan reflect 
the student’s unique talents, skills, and abilities as the student grows, develops, and 
learns.

If a student with a disability has an Individualized Education Program (IEP) or 
standardized written plan that meets the plan components herein, the IEP satisfies the 
requirement, and no additional transition plan is needed.

[Note: Minn. Stat. § 120B.125 requires school districts to provide the services set 
forth in Section II.H. beginning in the 2013-2014 school year.]

I. A student enrolled in a public school must correctly answer at least 30 of 50 civics test 
questions.  A school or district may record on a student’s transcript that the student 
answered at least 30 of 50 civics test questions correctly.

1. “Civics test questions” means 50 of the 100 questions that, as of January 1, 
2015, United States citizenship and immigration services officers use to select 
the questions they pose to applicants for naturalization so the applicants can 
demonstrate their knowledge and understanding of the fundamentals of United 
States history and government, as required by federal law.  The Learning Law 
and Democracy Foundation, in consultation with Minnesota civics teachers, 
must select by July 1 each year 50 of the 100 questions under this paragraph 
to serve as the state’s civics test questions for the proximate school year and 
immediately transmit the 50 selected civics test questions to MDE and to the 
Legislative Coordinating Commission, which must post the 50 questions it 
receives on the Minnesota’s Legacy website by August 1 of that year.

2. A school or district may exempt a student with disabilities from this 
requirement if the student’s IEP team determines the requirement is 
inappropriate and establishes an alternative requirement.

3. A school or district may administer the civics test questions in a language 
other than English to students who qualify for English learner services.

4. Schools and districts may administer civics test questions as part of the social 
studies curriculum.
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5. A district must not prevent a student from graduating or deny a student a high 
school diploma for failing to correctly answer at least 30 of 50 civics test 
questions.

6. The school district cannot charge a fee related to this requirement.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Involuntary Career Tracking 
Prohibited)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic 
External Defibrillator Instruction)

Cross References: Policy 603 (Curriculum Development)
Policy 605 (Alternative Programs)
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