
          SAINT PETER SCHOOL BOARD
                Regular Board Meeting
                 Monday, September 20, 2021
           Saint Peter High School-Performing Arts Center, 
2121 Broadway Ave., St. Peter, MN 56082
                          6:30 PM

                         

I. Call Meeting to Order
II. Pledge of Allegiance
III. Consideration and Adoption of the Agenda
IV. Approval of Consent Agenda Items
V. Consider Requests to Speak on the Agenda
VI. Action Items

1. COVID Data Review with Possible Amendment for Gr 9-12
2. Consider Approval of Student Representatives to the School Board for 
2021-22
3. Consider Approval of Superintendent Goals for 2021-22
4. Consider Certification of Preliminary 2021 Levy
5. Consider Updating Activites Signer at HomeTown Bank
6. Consider Second/Final Reading of Revisions to the Policy Manual 
7. Consider Approval of SRO duties, Business Agreement and Evaluation 
Input Form

VII. Information Items
1. Fundraising Plans by Site for 2021-22
2. Report on Student Enrollment
3. First Reading of Revisions to the Policy Manual 

VIII. Reports
1. Building Principals
2. Superintendent of Schools
3. Board Members

a. Around the Table
IX. Upcoming Meetings of the School Board 
1. Study Session
Monday, October 4, 2021
6:30PM
SPMS-Media Center
2. Negotiations 
Tuesday, October 5, 2021
4:45PM
SPMS-Conference Room A/B 
3. Policy Review
Tuesday, October 12 2021
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8:30AM
SPMS-Conference Room A/B
X. Adjournment
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ADDENDUM

BOARD MEETING
September 20, 2021

SPHS-Performing Arts Center
6:30PM

V. CONSENT AGENDA

1. Approval of the Regular Board Meeting Minutes of August 16, 2021.

2. Approval of Bills ($1,535,476.29) and wire transfers ($4,147,420.21) for  
    August 2021.

3. Personnel

a. The approval of an increase of 15 minutes per day of extra duties for 
the following paraprofessionals at South Elementary.  These increases 
are due to the need for additional traffic and bus support before and 
after school each day.  

Ann Braun Jen Lee
Barb Fortier Barb Franchino
Pam Wood

b. The approval of hiring of a 3.5 hour per day special education 
paraprofessional (Bridget Mullaly) at South Elementary.  This is a 
replacement position.

c. The approval of hiring of a 4.5 hour per day special education & traffic 
support paraprofessional (Korrina Haack) at South Elementary.  This is 
a replacement position.

d. The approval of hiring of a School Readiness Classroom Assistant 
(Morgan Small) at Saint Peter ECSE.  This is a replacement position.

e. The approval of hiring of a School Readiness Classroom Assistant (Anna 
Widmer) at Saint Peter ECSE.  This is a replacement position.

f. The approval of the hiring of an IT Support Specialist (Dana Owens) for 
the 2021-22 school year.  This is a replacement position.
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g. The approval of the hiring of a long-term chemistry substitute teacher 
(Heidi Niemeyer) at Saint Peter High School.  This position is available 
due to a maternity leave.

h. The approval of the hiring of a special education paraprofessional 
(Drew Obermiller) at North Elementary.  This is a replacement position.

i. The approval of the hiring of a special education teacher (Ryan 
Timmerman) at Hoffmann Learning Center.  This is a replacement 
position.

j. The acceptance of the resignation of a health assistant (Ana Garza) at 
Saint Peter High School effective August 16, 2021.  

k. The approval of maternity leave request for a FACS teacher (Amanda 
Blue) at Saint Peter High School.  Her leave will begin on the date of 
her child’s birth extend until November 2, 2021.

l. The approval of the hiring of a 1.0 secondary math teacher (Dave 
Nixon) at Oshawa Learning Academy.  This is a new position due to 
increasing student enrollment.  

m. The approval of the hiring of a special education & traffic support 
paraprofessional (Martha Kyoore) at South Elementary.  This is a 
replacement position.

n. The acceptance of the resignation of a special education 
paraprofessional (Lori Webster) at South Elementary.

o. The approval of the hiring of a part-time housekeeper (Rodney 
Bonvillian) at Minnesota Valley Education District and Hoffmann 
Learning Center.  This is a replacement position. 

p. The approval of a leave of absence for a special education 
paraprofessional (Cindy Bruce) at South Elementary.  Ms. Bruce has 
secured a Tier 1 Academic Behavior Strategist license and will be 
working as a special education teacher at South this school year.

q. The acceptance of the resignation of a special education 
paraprofessional (Steve Sassenberg) at North Elementary effective 
August 19, 2021.  

r. The acceptance of the resignation of a special education 
paraprofessional (Tanner Schmidt) at Saint Peter Middle School.
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s. The approval of the hiring of a Saints Overtime Assistant (Isabella 
Delwiche) at Saint Peter Community Education.  This is a replacement 
position.  

t. The acceptance of the resignation of an elementary physical education 
teacher (Jordan Rudenick) at North Elementary School.  

u. The acceptance of the resignation of a special education teacher 
(Kawthar Abdi) at North Elementary effective August 19, 2021.

v.  The approval of adjustments to the following paraprofessional hours 
      due to newly adopted start and end times for SPMS.

Lisa Battcher (SPED) 6.75 

Angela Krueger (SPED) 6.75

Sam Maas (SPED) 6.75

Grace Pehrson (SPED) 6.75

Amy Raebel (SPED) 6.75

Jamila Said (ELL) 6.75

Anita Tuomala (SPED) 6.75

Brenda Victor (SPED) 6.75

Carlaa Wallig (SPED) 6.75

Ashley Wills (SPED 6.75

w. The approval of a long-term FACS Substitute teacher (Corrine Kreft) at 
Saint Peter High School until November 2, 2021.  This position is to 
cover a maternity leave.

x. The approval of the hiring of a replacement physical education teacher
    (Kent Bass) at North Elementary for the 2021-22 school year.  

y. The acceptance of the resignation of principal’s secretary (Kim Meyer) at 
   South Elementary effective August 30, 2021.
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z. The approval of the hiring of a homebound instructor (Julie Carlblom) at 
North Elementary.  This is a new position based on a learner’s medical 
requirements.

aa. The approval of a reduction in hours from five (5) to four (4) per day 
for a mail delivery & housekeeping employee (Verl Pettis) with Saint 
Peter Public Schools.

bb.  The approval of the hiring of a Saints Overtime Assistant (Allison Held) 
at Saint Peter Community and Family Education.  This is a replacement 
position.

cc. The acceptance of the resignation of a Saints Overtime Assistant 
(Beatriz Villarreal) at Saint Peter Community and Family Education 
effective September 15, 2021.

dd. The acceptance of the resignation of an ECSE paraprofessional (Susan 
Buchta) at Saint Peter Early Childhood Special Education effective 
September 8, 2021.

ee. The acceptance of the resignation of a School Readiness Classroom 
Assistant (Roberta Connor) at Saint Peter Early Childhood. 

ff. The acceptance of the resignation of an ECSE paraprofessional (Aubrey 
Larson) at Saint Peter Early Childhood Special Education.

gg. The acceptance of the reduction in hours for an ECSE paraprofessional 
(Darla Sykes) with Saint Peter Early Childhood Special Education.  This 
is the result of enrollment fluctuations. 

hh. The approval of the hiring of a paraprofessional (Austin Petersen) at 
Saint Peter Middle School for the 2021-22 school year.  This is a 
replacement position.

ii. The approval of the hiring of a special education paraprofessional 
(Chelsie Short) at South Elementary for the 2021-22 school year.  This 
is a replacement position.

jj. The approval of hiring of a School Readiness Classroom Assistant 
(Charley Chouanard) at Saint Peter ECSE.  This is a replacement 
position.

kk. The approval of the hiring of a special education paraprofessional 
(Taylor Perrin) at North Elementary.  This is a replacement position.
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ll. The acceptance of the resignation of a Payroll Supervisor/Accountant 
(Cheri Portner) with Saint Peter Public Schools effective September 13, 
2021.

mm. The approval of the hiring of a Saints Overtime Assistant (Madison 
Olson) at Saint Peter Community and Family Education.  This is a 
replacement position.

nn. The approval of the hiring of a special education & traffic support 
paraprofessional (Roberta Zamma Gallarati) at South Elementary.  This 
is a replacement position.

oo. The approval of the hiring of a Principal’s Secretary (Deb Pfeifer) at 
South Elementary.  This is a replacement position.

pp. The approval of the hiring of a 1.0 health assistant (Robin Jacobson) at 
Saint Peter High School.  This is a replacement position.

qq.  The approval of the hiring of a special education & traffic support 
paraprofessional (Paige Bryant) at South Elementary.  This is a 
replacement position.

rr.  The approval of the hiring of a full-time custodial engineer (Jammy 
Hague) at Saint Peter High School.  This is a replacement position.

ss.  The approval of obsolete equipment at Saint Peter Middle School due 
to disrepair.

tt.  The approval of obsolete equipment at South Elementary in order to 
remove from District 508’s inventory.

uu. The approval of obsolete equipment in order to remove it from the 
district inventory and properly recycle or dispose of it.

Quantity Description
103 Chromebooks
49 Chromebook Desktops
9 Student Device Carts
5 Desktop PCs
1 Printer
Multiple Peripherals (Cables, Keyboards, mice, etc.)

vv. The approval of obsolete equipment at North Elementary in order to 
remove from District 508’s inventory.
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ww. The approval of Saint Peter High School diplomas for Christian Miller, 
Tuyen Pitts and Braxton Honetschlager.
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VI.  ACTION ITEMS

1.  AGENDA ITEM #1
 
 Subject: Covid Data Review with Possible Amendment for Gr 9-12

  Action: Amendments Would Require a Motion

  Background: During the August meeting the School Board accepted the Covid Protocols 
Plan for the 2021-22 school year. The plans were developed based on 
guidance from MDE, MDH, and the CDC. The plan includes that there may 
be times when more layers of mitigation are needed than other times 
based on the prevalence of Covid in our community. 

Based on the level of community spread of COVID, and the fact that we 
did not know how many cases we would see as school began, it was 
decided to start the school year with a K-12 face mask requirement. The 
parameters for moving to a mask recommendation were set as: 
community transmission levels at moderate to low, and fewer than 5 
cases in each building. 

It was planned that the data would be reviewed again during the 
September School Board meeting. 

  Presentation: Superintendent Gronseth, Principals

Options/Recommendation: Based on the parameters that were set, there is no 
administrative recommendation for changes.
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Saint Peter Schools 
COVID- 19 

Data Review

September 20, 2021
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Priorities as We Developed Protocols
● Health and safety of students and staff

When it comes to the safety of our students and staff, we want to err on 
the side of caution.  It would be better to look back and say we may not 
have needed to take certain actions rather than wish we had done more. 

● Maintain in-person learning
We know students learn best in person. While we have applied for 
provisional online provider status, we would like to avoid the necessity of 
using hybrid or distance learning. 

● Follow State & Federal Guidance
Following State and Federal Guidance has been included in our School 
District Goals.

83



Multiple layers of Protocols
● Promoting vaccination, weekly testing available for staff
● Increased Ventilation
● Handwashing and respiratory etiquette
● Physical distancing of 3 feet: whenever possible
● Staying home when sick
● Cleaning and disinfection
● Contact tracing and quarantine: Families notified of exposures. Quarantines are for 

10 days but may be shortened to 7. Quarantines for a positive case in the home is 
14 days (exceptions for those who are vaccinated and not showing symptoms)

● Isolation: Positive cases to stay out of school until: 1) it has been 10 days since they 
first felt sick or tested positive, 2) they feel better, and 3) it has been 24 hours since 
they last had a fever without using medicine that lowers fever.

● Tiered bussing
● Required Universal Masking for all K-12 students, staff & visitors (exemptions apply)

84



Why did we mandate masking?

Reasons for moving to required Universal Masking:
● Recommended by MDE, MDH, CDC, AAP, Nicollet County and local medical 

Community
● Increased community transmission to the substantial level. (now at high)
● Surrounding communities at the high transmission level.
● Unknown number of cases in our school community.
● Keeps students in school - Avoids quarantine when all are masked.
● Schools that have started in other parts of the country without masks  had high 

positive cases and quarantine numbers. 
● Aligned with our priorities of student and staff safety, maintaining in-person 

learning, and following State and Federal guidance. 
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Parameters for Masking

*We are currently requiring universal masking inside schools for all K-12 
students, staff, and visitors.Those who are not able to wear a mask for 
medical reasons are exempt with documentation from a medical provider. 

The School Board set the following parameters for administration to shift 
to recommended masking if reached before the next meeting:
● Community transmission rate for Nicollet County at moderate or low
● We did not have multiple positive cases within our school community 

(more than 5 per building)
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Data  to Monitor: *Data as of 9.16.21
Vaccination Levels (Goal 70%)*: 

Community Transmission Levels (Goal Low or Moderate)*:

Regional Vaccination & Transmission Levels

County >12 vaccinated 1 shot >12 vaccinated 1 shot

Nicollet 59.7% 64.3% 62.1% 66.5%

Le Sueur 44.9% 48.7% 47.5% 51.1%

Blue Earth 56.8% 61.8% 59.4% 64.2%

County cases change rating cases change rating

Nicollet 30 +87.53% Substantial 64 -3% High

Le Sueur 41 +57.69 High 63 -23.17% High

Blue Earth 86 +100% High 158 +12.86 High
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Positivity Rates & Health System Capacity

Positivity rate (Goal <5%)*: 
Nicollet: 11.83%
Le Sueur: 11.52%
Blue Earth: 10.98%

Health System Capacity: 
County reports that patients are being sent elsewhere because beds are not 
available
MAYO shifting to video appointments as much as possible due to impacts of covid 
and staff shortages 
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Positive cases & Quarantines: total current cases:23 quarantines: 37 
Total of 34 cases since school began

School Staff positive Staff Quar. Student 
Positive

Student 
Quar.

Early 
Childhood

1 0 0 9

South 0 0 3 4

North 0 0 3 9

Middle School 0 0 6 6

High School 1 0 6 6

Hoffman/DO 1 0 0 2

Saint Peter Schools Data
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COVID Around the Region
District enrollment Reported 

cases (9/14)
Quarantine Masking Policy

Saint Peter 2155 17 19 Required

Fairmont 1537 10 7 Recommended

Pipestone 1007 1 2 Recommended

Blue Earth 921 1 7 Recommended

Windom 1104 4 8 (57 contacts) Recommended

Marshall 2593 4 13 Recommended

JCC 1139 2 3 Recommended

Waseca 1790 17 26 Recommended

New Ulm 646 20 15-20 Recommended

Redwood 1129 15 15-20 Recommended

It was noted that some 
started school later 
and many of the 
positive cases had 
begun before the 
school year started. 
Many quarantines 
were due to a positive 
case at home. 
Quarantines have 
been recommended 
and only counted if 
they choose to 
quarantine.
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Recommendations:

Based on the parameters that were set and the current data, we do not 
have any recommendations for changes at this time. 
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VI.  ACTION ITEMS

2.  AGENDA ITEM #2
 
 Subject: Approval of Student Representatives to the School Board for 2021-22

  Action: Requires a Motion

Background: The Saint Peter School Board values student voice and has appointed 
student representatives to the School Board since 2007. We
are pleased to continue to include student representation on the School 
Board. 

Consider appointing Sky Gassman and Eva Kracht as the student 
representatives to the School Board for the 2021-2022 school year.

Guidelines for the student representative position are as follows:

a. The student representative will be a non-voting member;
b. The student representative will be given opportunities to fully 

participate in all board discussions held at open meetings of the board 
of education;

c. The student representative will be expected to attend all regularly
    scheduled board meetings; and 
d. The student representative may attend Phase I MSBA Board Member 

training
 

  Presentation: Superintendent Gronseth

Options/Recommendation: I recommend your approval of the representatives and the 
guidelines.    
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VI.  ACTION ITEMS

3.  AGENDA ITEM #3
 
 Subject: Consider Approval of Superintendent Goals for 2021-22

  Action: Requires a Motion

  Background: The superintendent goals for the year were discussed during the August 
9, 2021, School Board Meeting. These goals have been further developed 
by Chair Leonard and Superintendent Gronseth. These goal areas will be 
included in the components to be used during the 2021-22 superintendent 
evaluation process.

  Presentation: Superintendent of Schools, School Board Chair

  Options/Recommendation: I recommend approving the Superintendent Goals for the 
2021-22 School Year. 
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1. Continue referendum and budget planning
Fully share and implement the referendum plan that results in a well informed board, staff, and
community; translating into successful passage. Developing a thorough 10 year budget plan that
shows where we are, but also gives strategic direction for where we need to go.

A. Follow all legal requirements and meet deadlines.

B. Create a district information plan that centers on the referendum.

C. Revise the ten year budget plan after successful passage of the referendum.

2. Navigate COVID and its impacts on the district's operations and learning
A. Comply with legal requirements and understand guidance from MDH, MDE, Governor,

federal government, local health experts - and how it affects Saint Peter Public Schools.

B. Continuously review best practices for district operation and learning.

C. Continue open communication with district stakeholders.

3. Continuous Improvement Cycle- Ensuring the implementation of continuous improvement cycles

in each building with clear outcomes, action steps, and measurements.  This should focus on

academic and social-emotional improvements.

a. Support the development of Site Goals

b. Continue Curriculum Review cycles and ensure curriculum is communicated with

stakeholders

4. Deliver robust levels of internal and external community engagement
A. Increase visibility in schools and in the community, meeting with as many staff and

constituents as possible in the coming year. Develop a plan for structured and
unstructured interactions.

B. Continue the district's equity work, but also find a way to address other communities
that may feel underheard. This may include school parent groups, revitalization of the
key communicators cohort, or new ways of hearing diverse voices in our community.

C. Develop clear pathways for parents and community members to access information,
contact appropriate district staff, and make informed decisions based on their students’
needs.

5. Develop and execute a strategic planning process
A. Formally include board, staff, and the community in the process.
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B. Compile and analyze financial, demographic, and other data to provide a snapshot of
where the district and community are in 2021, and where they’re headed by 2032.

C. Create a strategic plan that details goals for the next 3 -5 years.
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VI.  ACTION ITEMS

4.  AGENDA ITEM #4
 
 Subject: Consider Certification of Preliminary 2021 Levy

  Action: Requires a Motion

  Background: On an annual basis, the School Board has the responsibility to levy for the 
school district’s share of property taxes. Preliminary figures for the initial 
2021 levy for property taxes payable in 2022 are attached. The Finance 
Committee reviewed and discussed the levy at its meetings on September 
16 and recommends the Board certifies the maximum allowable.

  Presentation: Business Manager, Tim Regner
Finance Committee

Options/Recommendation: I recommend certifying the maximum allowable levy. The 
final decision on the levy will be made at the December 20, 
2021 Board meeting.
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VI.  ACTION ITEMS

5.  AGENDA ITEM #5
 
 Subject: Consider Updating Bank Signers at HomeTown and First National Banks

  Action: Requires a Motion

  Background: The Saint Peter High Schools Activity accounts are held by HomeTown 
Bank in Saint Peter. As the Activities Director, Shea Roehrkasse should 
replace Jordan Paula as a signer.  Heather Kusler should replace Barb 
Berg as the signer on the North Elementary Activities account at First 
National Bank in Saint Peter.  

  Presentation: Superintendent Gronseth

  Options/Recommendation: I recommend approving Shea Roehrkasse as a signer for the
Activities account with HomeTown Bank and Heather Kusler     
at First National Bank for the North Elementary Activities 
account.
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VI.  ACTION ITEMS

6.  AGENDA ITEM #6
 
 Subject: Consider Second/Final Reading of Revisions to the Policy Manual 

  Action: Requires a Motion

  Background: The Policy Committee reviewed the following policies and 
have brought them forward for a second reading:

a. Policy 605 Alternative Programs
    (no corresponding policy)
    No further changes
b. Policy 608 Instructional Services- Special Education
    (Deletion of Policy 006.7)
    No further changes

  Presentation: Superintendent Gronseth, Policy Committee

  Options/Recommendation: I recommend approving these policies revisions.
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605-1

Adopted:                              MSBA/MASA Model Policy 605
Orig. 1999

Revised:                               Rev. 1999

605 ALTERNATIVE PROGRAMS

I. PURPOSE

The purpose of this policy is to recognize the need for alternative education programs for 
some school district students.

II. GENERAL STATEMENT OF POLICY

The school board recognizes the importance of alternative program options for some students.  
Circumstances may be such that some students are put at risk of being able to continue or to 
complete their education programs.  It is the policy of the school board that options shall be 
made available for some students to select educational alternatives that will enhance their 
opportunity to complete their education programs, recognizing that some students may 
become successful learners if given an opportunity to learn in a different environment and 
through a different learning style.

III. RESPONSIBILITY

A. It shall be the responsibility of the superintendent to identify alternative program 
opportunities to be made available to students who may be at risk, to recommend 
such alternative programs to the school board for approval, and to familiarize students 
and parents with the availability of such alternative programs.  The superintendent 
shall, through cooperative efforts with other schools, agencies, and organizations, 
periodically recommend additional or modified alternative educational programs to the 
school board.

B. The superintendent shall have discretionary authority to develop guidelines and 
directives to implement school board policy relating to alternative programs. 

Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction)
Minn. Stat. § 121A.41, Subd. 11 (Definitions – Alternative Educational 
Services)
Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal)
Minn. Stat. § 123A.06 (State-Approved Alternative Programs and Services)
Minn. Stat. § 124D.66 (Assurance of Mastery Programs)
Minn. Stat. § 124D.68 (Graduation Incentives Programs) 
Minn. Stat. § 124D.74 (American Indian Language and Cultural Educational 
Programs)
Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 
Services)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
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608-1

Adopted:                              MSBA/MASA Model Policy 608
Orig. 1995

Revised:                               Rev. 2009

608 INSTRUCTIONAL SERVICES – SPECIAL EDUCATION

[Note:  The provisions of this policy substantially reflect statutory and regulatory 
requirements.]

I. PURPOSE

The purpose of this policy is to set forth the position of the school board on the need to 
provide special educational services to some students in the school district.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that some students need special education services and further 
recognizes the importance of providing a free appropriate public education and delivery 
system for students in need of special education.

III. RESPONSIBILITIES

A. The school board accepts its responsibility to identify, evaluate, and provide special 
education and related services for disabled children with disabilities who are properly 
the responsibility of the school district and who meet the criteria to qualify for special 
education and related services as set forth in Minnesota and federal law.

B. The school district shall ensure that all qualified disabled children are provided special 
education and related services which are appropriate to their educational needs.

C. When such services require or result from interagency cooperation, the school district 
shall participate in such interagency activities in compliance with applicable federal 
and state law.

Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 125A.02 (Definition of Child with a Disability)
Minn. Stat. §§ 125A.027, 125A.03, 125A.08, 125A.15, and 125A.29 (District 
Obligations)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement 
Act of 2004)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)
MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with 
Individualized Education Programs)
MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VI.  ACTION ITEMS

7.  AGENDA ITEM #7
 
 Subject: Consider Approval of SRO duties, Business Agreement and Evaluation 

Input Form

  Action: Requires a motion

  Background: The current agreement with the Saint Peter Police Department expired 
and a new agreement is required. The new agreement includes a 
description of the duties of SROs, an evaluation input form, and a new 
business agreement. These documents were created with input from 
Principals, The Police Chief, City Administrator, and Officer Hughes. 
The City Council is also reviewing these documents. They would become 
official upon approval and signature by both organizations. 

  Presentation: Superintendent Gronseth

  Options/Recommendation: I recommend approval of this agreement.
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SCHOOL RESOURCE OFFICER PROGRAM AGREEMENT 
THIS AGREEMENT is by and between INDEPENDENT SCHOOL DISTRICT NO. 508 
hereinafter referred to as the “School District”, and the CITY OF Saint Peter, hereinafter 
referred to as “City”. 

WHEREAS, the School District and the City desire to join in mutual effort to curb 
delinquency and crime in the community and to develop better community understanding 
of law and law enforcement; and 

WHEREAS, the State Legislature has provided in Minnesota Statutes Section 124.912, 
Subdivision 6, a vehicle to fund a cooperative effort by the School District and City to 
curb juvenile delinquency and crime; 

NOW, THEREFORE, in consideration of the mutual covenants and conditions contained 
in this Agreement, the School District and City agree as follows: 

ARTICLE I SCHOOL RESOURCE OFFICER DEFINITION AND DUTIES 
1. For the purpose of this Agreement, the term “school resource officer” shall have the 

meaning and duties described by this article and in the job description attached to this 
Agreement as Exhibit A. 

a. The school resource officer will be a police officer of the Saint Peter Police 
Department who will assist in the establishment and coordination of a 
cooperative community approach among schools, parents, police and other 
resources in reaching the children’s and the community’s needs and problems. 

2. The duties of the school resource officer shall include, but are not limited to, the 
following: 

a. Provide diligent patrol to District schools and property to deter crimes against 
students, staff, and property

b. Act as a liaison between the District, local law enforcement agencies, and the 
community

c. School Resource Officers must model behaviors and actions aligned with school 
district mission, vision, and goals.  

d. Serve as a resource to staff, administration, parents, and students regarding 
police and juvenile policies and procedures, and juvenile court procedures and 
determinations.

e. Work with residents, businesses, students, and staff to identify and resolve 
unique neighborhood/school problems and issues.

f. Shall work in conjunction with Administrators and certified instructors to assist in 
the delivery of instruction in a variety of subject areas, including, but not limited 
to, police and their role in society; laws; juvenile and adult criminal justice 
systems; career opportunities in law enforcement; drug education; crime and 
community; conflict resolution; bullying prevention and resolution; diversity and 
tolerance in the school and community; and other classes as permitted by 
scheduling and as determined appropriate by respective Administrators and staff.
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g. Participate in professional development related to Safe Schools, School Resource 
Officer programs, age appropriate interventions, trauma, diversity and working 
with underrepresented communities, and other challenges students may be 
facing.

h. Participate in and/or attend school functions, and assist in the scheduling of 
additional police/security personnel as needed.

i. Be present during lunch periods, programs, presentations, and other activities 
during the school day as scheduling permits and where opportunities exist to 
promote communication and build rapport with students, staff, and the 
community

j. Assist in traffic control as needed and advise school district personnel concerning 
vehicular and traffic safety on and around the school campuses.

k. Make referrals to appropriate school staff or community agency when the officer 
receives information or observes the conditions that jeopardize the welfare of 
students.

l. Assist with school safety and crisis response planning, training, drills, and 
implementation. 

m. Conduct investigations within the school and surrounding community, both 
criminal and other, as deemed necessary by the Police Department or between 
the Police Department and school personnel by mutual agreement.  Assist law 
enforcement officers in matters regarding his/her school assignment, whenever 
necessary.

n. In the instance of law violations, serve in the normal police officer capacity. That 
is, the officer has the obligation to protect life, limb and property; to prevent 
crime; to recover stolen and lost property; and to apprehend and prosecute 
offenders, but in so doing has the discretion to orient activities toward 
rehabilitation and correction. 

o. Continue as a member and employee of the Police Department of the City of 
Saint Peter and operate under the direct administration and supervision of the 
Police Department. Work in cooperation with school administrators towards 
mutually agreed upon goals involving the Police Department, the School District, 
and the students. The school resource officer shall not have disciplinary authority 
within the school. 

Responses: 
A. A school District staff should call 911, an SRO, or any police officer in an emergency or 

crisis situation.
B. If there is no threat of immediate danger to students or others, school staff should 

always contact a site administrator to make the decision about whether to request police 
assistance for an incident involving potentially criminal behavior by a student. 

C. School District staff shall only request police assistance when:
a. Necessary to protect the safety of students and staff
b. Required by law
c. Appropriate to address criminal behavior of persons other than students

D. St. Peter School District administrators have the primary responsibility to ensure 
consistency of enforcement of school rules and policies. 

E. Absent a real and immediate threat to students, teachers, or public safety, incidents shall 
be considered school discipline and should be handled by school officials rather than 
warranting formal law enforcement intervention, i.e. issuance of criminal citation, ticket or 
summons, filing a delinquency petition, referral to a probation officer, or actual arrest. 

Commented [TP1]:  I am unsure that this is the list that 
we discussed in the basement of City Hall. I think that 
list was more specific which I think worked well. 
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Arrests
A. To minimize disruption to the learning environment, SROs should consider the 

reasonableness of making an arrest on campus or summoning a student from the 
classroom. SROs should consider the following: 

a. The seriousness of the offence
b. Whether there is an imminent threat to public safety
c. Federal, state, and local requirements
d. Whether the SRO is able to accomplish the arrest by other means

Prohibitions
A. SRO’s will not transport students or school staff unless related to a medical emergency, 

lawful arrest or detention, or due to victimization
B. SROs will not engage in verification of student attendance or classroom participation. 

ARTICLE II FUNDING OF THE SCHOOL RESOURCE OFFICER PROGRAM 
3. The parties agree that during the life of this Agreement the number of school resource 

officers actually employed pursuant to this contract may be adjusted upward or 
downward by mutual consent of the parties. The parties agree to meet on an annual 
basis on or before April 1 of each year of this agreement to review the number of officers 
to be employed for the next upcoming school year. 

a. School resource officers shall spend approximately sixty-two (62%) percent of 
their time (annually) working directly on school district issues as identified in 
Paragraphs 1.2 a,b,c, above. (This represents 36 weeks with approximately 90 
percent availability which equals 32.4 weeks). 

b. School District agrees to pay to the City per school resource officer for a total of 
two (2) school resource officers during each year of this two-year 
agreementSchool District agrees to pay the City  per School Resource Officer , 
for a total of two School Resource Officers during each year of this two year 
agreement, seventy (70%) percent of personnel costs including wages, PERA, 
health insurance, all applicable payroll taxes. in accordance with the following 
schedule:  Year 2021-2022 rate per officer is $ ___________.  Year 2022-2023 
rate per officer is $_________ . School District agrees to pay to the City per 
school resource officer for a total of two (2) school resource officers during each 
year of this two-year agreement in accordance with the following schedule:  Year 
2021-2022 rate per officer is $ ___________.  Year 2022-2023 rate per officer is 
$_________ . Fifty percent (50%) of the total amount to be paid during any year 
of this agreement is due and owing on June 15th of each year of the agreement. 
Fifty percent (50%) of the total amount to be paid during any year of this 
agreement is due and owing on December 15th of each year of the agreement. 
The City agrees to provide an invoice for payments specified in this Article. 

ARTICLE III RESPONSIBILITY OF SCHOOL DISTRICT
4. The School District shall be responsible for the following duties and/or services: 

107



a. Provide guidance and assistance to the school resource officers through the 
principals, teachers, administrative staff and student body. 

b. Provide a private office, desk, telephone for use by the school resource officers 
to meet with people on both a public and private meeting basis. 

c. Require its principals to coordinate the efforts of the school resource officer 
within the schools. 

c.d.To meet cooperatively with the City and its Police Department on a regular basis 
to review  the goals, needs, operations and effectivness of the  school resource 
officer program.

 ARTICLE IV RESPONSIBILITY OF CITY 
5. The City shall be responsible for the following duties and/or services: 

a. Provide school resource officers to the school district in the numbers as agreed 
to in Paragraph 2, above. 

b. Assign each of the school resource officers using a team approach which allows 
for better coverage during each school year. Assignments shall be at the 
discretion of the Chief of Police or the Chief’s designee. 

c. Provide Police Department equipment needed by the school resource officer to 
perform necessary functions. 

d. Provide training and education within the scope of the Police Department of the 
City. 

e. Provide temporary replacements for the school resource officers as deemed 
necessary by the Police Department or in the event a school resource officer’s 
absence extends beyond five consecutive days. 

f. To meet cooperatively with the School and its Superintendent on a regular basis 
to review the goals, needs, operations and effectiveness of the school resource 
officer program.
e.

ARTICLE V INDEMNITY AND HOLD HARMLESS 
6. The City agrees to indemnify and save harmless the School District of and from any and 

all liability and expenses, including attorneys’ fees, of any nature whatsoever (including 
any claim on account of any injuries, diseases, or claimed injuries or diseases 
compensable under the Worker’s Compensation Laws of the State of Minnesota) 
resulting or in any manner arising out of the use by the City of any property, structures, 
or equipment of the School District (whether improved , modified, altered, or developed 
by the City or otherwise) or any activities sponsored by the City taking place on any such 
property, structures or equipment.

a.  The School District agrees to indemnify and save harmless the City of and from 
any and all liability and expenses, including attorneys’ fees, of any nature 
whatsoever 5 (including any claim on account of any injuries, diseases, or 
claimed injuries or diseases compensable under the Worker’s Compensation 
Laws of the State of Minnesota) resulting or in any manner arising out of the use 
by the School District of any property, structures or equipment of the City 
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(whether improved, modified, altered, or developed by the School District or 
otherwise) or any activities sponsored by the School District taking place on any 
such property, structures or equipment. 

b. The indemnity provisions of Paragraph 5 shall not apply to any liability incurred 
by the School District as a result of any wrongful or tortious acts of the School 
District, its officers, agents or employees. 

c. The indemnity provisions of Paragraph 5.1 hereof shall not apply to any liability 
or expenses incurred by the City as a result of any wrongful or tortious acts of the 
City, its officers, agents or employees. 

d. The parties hereto agree to cooperate with one another in the defense of any 
claim, demand or rights of action within the terms of this Agreement. 

e.  In no case shall either party’s obligation to indemnify the other party exceed the 
statutory liability limit of the other party. 

ARTICLE VI GENERAL PROVISIONS 
7. Regardless of the date of attestation, this Agreement shall commence on July 1, 2021 

and be in effect for two years commencing on July 1, 2021 and ending on June 30, 
2023. Either party may terminate this Agreement by providing six months written notice 
to the other of its intention to terminate this Agreement. 

a. It is agreed that nothing herein contained is intended or should be construed in 
any manner as creating or establishing the relationship of co-partners, joint 
venture, or joint enterprise between the parties hereto or as constituting either 
party as an agent, representative or employee of the other for any purpose or in 
any manner whatsoever. 6.2 This Agreement is to be construed and understood 
solely as an Agreement between the parties hereto and shall not be deemed to 
create any rights in any other person. No person shall have the right to make 
claim that she or he is a third party beneficiary of this Agreement or of any of the 
terms and conditions hereof, which, as between the parties hereto, may be 
waived at any time by mutual agreement between the parties hereto. 

b. Any amendment to this Agreement shall be in writing and shall be executed by 
the same parties who executed the original Agreement or their successors in 
office. 

c. This Agreement, together with all of its paragraphs, terms and provisions is made 
in the State of Minnesota and shall be construed and interpreted in accordance 
with the laws of the State of Minnesota. 

d. The waiver by the parties of any breach of any term, covenant, or condition 
herein contained, shall not be deemed to be a waiver of any subsequent breach 
of same or any other term, covenant, or condition herein contained. 

e. Notice to City provided for herein shall be sufficient if sent by the regular United 
States mail, postage prepaid, addressed to Saint Peter Chief of Police. Notices to 
School District shall be sufficient if sent by the regular United States mail, 
postage prepaid, addressed to ISD 508 or to such other respective persons or 
addresses as the parties may designate to each other in writing from time to 
time.
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f. This Agreement may be executed in separate counterparts with the same effect 
as if all signatures were on the same Agreement. 

g. For purposes of this Agreement, a telecopy or facsimile document and signature 
shall be deemed as, and shall serve as, an original Agreement and signature. 

h. This Agreement, along with any attached exhibits, embodies the entire 
understanding of the parties and there are no further or other agreements, 
permits, or understandings, written or oral, in effect between the parties relating 
to the subject matter hereof.

i.  The understandings of Paragraph 6.9 above shall also extend to any 
uncommunicated expectations the parties may have and not specifically 
mentioned in this Agreement. 

IN WITNESS WHEREOF, the parties hereto have set their hands the day and date 
shown below. 

CITY OF SAINT PETER By:

_____________________________      ______________
City Administrator Date

SAINT PETER PUBLIC SCHOOLS BY:

_____________________________     ______________
School Board Clerk Date
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SAINT PETER POLICE DEPARTMENT

SCHOOL RESOURCE OFFICER EVALUATION INPUT

Officer Name: _______________________

Evaluation Period From: __________________ To: _____________________

The School Resource Officer Program is an important part of the overall commitment

of the Saint Peter Police Department to education, prevention, accountability, the

community and its youth. The Saint Peter Police Department remains committed to

the partnership established with Independent School District 508 in achieving its

mission to inspire a passion for learning but encourages and enables all individuals to

reach their highest potential.

We strive to continue to improve the program and monitor the quality of the efforts

being demonstrated by the officer assigned to your school.

We are asking that you take a few minutes to complete the following evaluation input

form for the officer assigned to your school. There are six areas we are asking you to

complete. The scale is based on a 1 through 5 performance rating. There is an

optional comment area associated with each area and an optional overall comment

area.  Please use the rating system as it is described below.

5 - Distinguished Performer

Exemplary performance that greatly exceeds the required levels, serves as a

model. School Resource Officer consistently performs tasks and/or assignments

far beyond the expected standards.

3 - Fully Qualified Performer

Consistently meets performance standards and expectations required for the

position.  School Resource Officer is fully performing job requirements.

1 - Unsatisfactory Performer

The School Resource Officer demonstrated significant weaknesses in performance

and improvement is needed to meet job requirements.

Unsatisfactory                                    Fully Qualified                       Distinguished

Performance                                       Performance                          Performance

1                         2                              3                   4                       5
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1. Completion of expected outcomes, tasks, and meeting the needs of each school.

1                         2                         3                       4                       5

Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

2. Facilitates professional and/or community resources to staff and

students.

1                         2                         3                       4                       5

Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

3. Works under stress and diffuses and/or resolves conflict.

1                         2                         3                       4                       5

Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

4. Interacts and communicates with students and families.

1                         2                         3                       4                       5

Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________
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5. Interacts and communicates effectively with staff and/or demonstrates a team

philosophy.

1                         2                         3                       4                       5

Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

6. Demonstrates professionalism, confidence, enthusiasm, and an overall positive

attitude.

1                         2                         3                       4                       5

Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

7. Acts as a positive role model and/or mentor to staff and students.

1                         2                         3                       4                       5

Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Optional Additional Comments:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Input Provided By:

Name (please print):  _______________________________________

Title:  _______________________________________

School:  _______________________________________

Signature:  _______________________________________   Date:  _______________
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VII.  INFORMATION ITEMS

1.  AGENDA ITEM #1
 
Subject: Fundraising Plans by Site for 2021-22

Background: School Board Policy 007.28—Fundraising Efforts and Projects requires that 
the superintendent shares annual fundraising plans with the School Board 
and the public.  Attached are the approved fundraising plans for the 2021-
2022 school year.  Building principals will be prepared to answer any 
questions you may have about the plans.   

Presentation: Principals
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MEMO TO: Bill Gronseth
Saint Peter School Board

FROM: Doreen Oelke, Principal
South Elementary

DATE: September 15, 2021

SUBJECT: Fundraisers at South Elementary

What Recipient

Scholastic Book Fair Media Center and Classroom Libraries

Yearbook Building Initiatives

Box Tops
T-shirt sales

Parent  Council

Readathon PBIS Team for Star Pride Initiatives

Kids Heart Challenge (Phy. Ed.) American Heart Association

Family Fresh & HyVee Receipt Redemption
Program

South Activity Account
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MEMO TO: Mr. Bill Gronseth

FROM: Darin Doherty

DATE: September 14, 2021

RE: Building Fundraising

The following activities take place at North Elementary to help raise funds for various groups and programs.
Some are fundraisers for our building and some raise funds for charitable organizations outside of our
district.  For the 2021-22 school year the following plans are in place:

Funds Raised Through Fund Use Time of Year

Recycle Printer Cartridge/Cell
Phone

Playground Equipment (ie. basketballs, sidewalk
chalk, nets, etc.)

All Year

Boxtops for Education/Various
Label Redemptions

Playground Equipment (ie. basketballs, sidewalk
chalk, nets, etc.) All Year

Family Fresh Receipts Playground Equipment (ie. basketballs, sidewalk
chalk, nets, etc.) All Year

Hy Vee receipts Playground Equipment (ie. basketballs, sidewalk
chalk, nets, etc.) All Year

Scholastic Book Fair Media Center books/Classroom Leveled Libraries Spring

1st Day School Supplies Positive Behavior Intervention Supports (PBIS) Spring

Strawbridge Yearbooks Angel Funds Spring

Math-A-Thon PBIS (T-shirts for all students) Spring

Sticker Machine Student Council All Year
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TO: Members of the School Board
Bill Gronseth

FROM: Jon Graff

DATE: September 16, 2021

RE: Middle School Fundraising
2021-2022

The following are fundraisers occurring at Saint Peter Middle School in 2021-2022:

Band Fruit Sales (Optional) Oct/Dec.
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TO: Members of the School Board
Mr. Bill Gronseth

FROM: Annette Engeldinger

DATE: August 27, 2021

RE: High School Fundraising
2021-2022

Following are the 2021-2022 fundraisers, as well as any known timelines, for Saint Peter High
School:

Band Fruit Sales/Saints Tumblers Oct. - Dec.

FFA Snack sticks sales School year
Farm Field (not a fundraiser, but a source of income)
FFA Week Farm2School Meal Feb.
Easter Egg Yard Hunts Spring
Fruit Sales Spring
Classic Car Roll-In (for memorial Scholarship) Spring
Greenhouse Produce/Plants Spring

World Language Chocolate/Food sales Winter
Online Coffee sales Ongoing
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VII.  INFORMATION ITEMS

2.  AGENDA ITEM #2
 
Subject:  Report on Student Enrollment

Background: At tonight’s meeting, I will present you with the enrollment numbers as 
of Monday, September 13, 2021.  The numbers will be compared to our 
budgeted enrollment projections that were used in establishing the 
preliminary budget that you approved at the June 21, 2021 School Board 
Meeting.   

Presentation: Superintendent of Schools
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ADDENDUM

REGULAR BOARD MEETING
Monday, September 20, 2021
SPHS-Performing Arts Center

6:30PM

VII.  INFORMATION ITEMS

3.  AGENDA ITEM #3
 
Subject:  First Reading of Revisions to the Policy Manual 

Background: The following policies were reviewed by the Policy Committee and 
brought forward for a first reading: 

a. Policy 707 Transportation of Public School Students
       (Deletion of 7.29, 007.30, 7.31)

Strike first notation
IV.A. Strike “two” and replace with “one”  
IV.B. strike notation following
IV.C. strike paragraph
Cross references: strike “MSBA/MASA Model” from each item

b. Policy 708 Transportation of Nonpublic School Students
            (Deletion of 007.31)

Strike first notation
V. strike the word “model”
Cross references: strike “MSBA/MASA Model” in each

c. Policy 709 Student Transportation Safety 
         (Deletion of 007.29, 007.34, 007.35, 007.36, 007.37, 007.38)

III.4.a Replace with our existing language:
           CONSEQUENCES

    Consequences for school bus/bus stop misconduct will apply to all regular and 
late routes.  Decisions regarding a student's privilege to ride the bus in 
connection with co-curricular and extra-curricular events (for example, field trips 
or competitions) will be in the sole discretion of the school 
district.  Administrators may resolve issues with a restorative approach and have 
the discretion to respond to the situation as deemed appropriate. Parents or 
guardians will be notified of any suspension of bus privileges.
A. Discipline
1. The first time a student violates any of the rules of the bus, the student 
responsible will be warned, his or her parents/guardians will be notified, and the 
student may face in-school detention.
2. The second time an incident occurs, the parents/guardians of the student 
will be notified.  The student may face in-school detention or removal from the 
bus for up to five days.
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3. The third time an incident occurs, the student responsible will be removed 
from the bus for five or more days, and his or her parents/guardians will be 
notified.
4. The fourth time an incident occurs, the student responsible may be 
removed from the bus for the remainder of the year.
5. Any infraction serious enough in nature may be cause for immediate 
removal from the bus.
VI.A.1. Strike notation
VI.B.6. Strike notation
VII.A.1. Strike notation
VII.A.5 Strike notation
VIII.B. Strike Notation
XI. Strike Paragraph
Cross references: Strike MSBA/MASA Model from each

d. Policy 709FM Notification to Employer of Moving Violation Form
e. Policy 710 Extracurricular Transportation

         (Deletion of Policy 007.32)
Cross Reference: strike “MSBA/MASA Model” from each
Request that Shea Roehrkasse review this policy 

f. Policy 711 Video Recording on School Buses
        (Deletion of Policy 007.32)

II.B.3 Strike “will” replace with “may”
II.B.4. After “...will be retained by the school district”, add “or the transportation 
contractor”
Strike Notation
Cross References: Strike MSBA/MASA Model from each

g. Policy 712 Video Surveillance Other Than on Buses
         (No current Policy)

Strike notation after title
II.3. Strike paragraph-- no video in bathrooms or locker rooms. 
Cross References: Strike MSBA/MASA Model from each

Presentation: Superintendent of Schools
Policy Committee
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707-1

Adopted:                              MSBA/MASA Model Policy 707
Orig. 1995

Revised:                               Rev. 2017

707 TRANSPORTATION OF PUBLIC SCHOOL STUDENTS

[Note: The obligations stated in this policy are largely governed by statute.  
Statutory references are included throughout the policy.  A school district may 
choose to add obligations to the model policy.]

I. PURPOSE

The purpose of this policy is to provide for the transportation of students consistent with the 
requirements of law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide for the transportation of students in a 
manner which will protect their health, welfare, and safety.

B. The school district recognizes that transportation is an essential part of the school 
district services to students and parents but further recognizes that transportation by 
school bus is a privilege and not a right for an eligible student.

III. DEFINITIONS

A. “Child with a disability” includes every child identified under federal and state special 
education law as deaf or hard of hearing, blind or visually impaired, deafblind, or 
having a speech or language impairment, a physical impairment, other health 
disability, developmental cognitive disability, an emotional or behavioral disorder, 
specific learning disability, autism spectrum disorder, traumatic brain injury, or severe 
multiple impairments, and who needs special education and related services, as 
determined by the rules of the Commissioner of Education.  A licensed physician, an 
advanced practice nurse, or a licensed psychologist is qualified to make a diagnosis 
and determination of attention deficit disorder or attention deficit hyperactivity 
disorder for purposes of identifying a child with a disability.  In addition, every child 
under age three, and at the school district’s discretion from age three to seven, who 
needs special instruction and services, as determined by the rules of the 
Commissioner, because the child has a substantial delay or has an identifiable physical 
or mental condition known to hinder normal development is a child with a disability.  A 
child with a short-term or temporary physical or emotional illness or disability, as 
determined by the rules of the Commissioner, is not a child with a disability. (Minn. 
Stat. § 125A.02)

B. “Home” is the legal residence of the child.  In the discretion of the school district, 
“home” also may be defined as a licensed day care facility, school day care facility, a 
respite care facility, the residence of a relative, or the residence of a person chosen by 
the student’s parent or guardian as the home of a student for part or all of the day, if 
requested by the student’s parent or guardian, or an afterschool program for children 
operated by a political subdivision of the state, if the facility, residence, or program is 
within the attendance area of the school the student attends.  Unless otherwise 
specifically provided by law, a homeless student is a resident of the school district if 
enrolled in the school district.  (Minn. Stat. § 123B.92, Subd. 1(b)(1); Minn. Stat. § 
127A.47, Subd. 2)
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C. “Homeless student” means a student, including a migratory student, who lacks a fixed, 
regular, and adequate nighttime residence and includes:  students who are sharing the 
housing of other persons due to loss of housing, economic hardship, or a similar 
reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack 
of alternative adequate accommodations; are living in emergency or transitional 
shelters; are abandoned in hospitals; are awaiting foster care placement; have a 
primary nighttime residence that is a public or private place not designed for or 
ordinarily used as a regular sleeping accommodation for human beings; are living in 
cars, parks, public spaces, abandoned buildings, substandard housing, bus or train 
stations, or similar settings, and migratory children who qualify as homeless because 
they are living in any of the preceding listed circumstances. (42 U.S.C. § 11434a)

D. “Nonpublic school” means any school, church, or religious organization, or home 
school wherein a resident of Minnesota may legally fulfill the compulsory instruction 
requirements of Minn. Stat. §120A.22, which is located within the state, and which 
meets the requirements of Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d, 
et seq.).  (Minn. Stat. §123B.41, Subd. 9)

E. “Nonresident student” is a student who attends school in the school district and 
resides in another district, defined as the “nonresident district.”  In those instances 
when the divorced or legally separated parents or parents residing separately share 
joint physical custody of a student and the parents reside in different school districts, 
the student shall be a resident of the school district designated by the student’s 
parents.  When parental rights have been terminated by court order, the legal 
residence of a student placed in a residential or foster facility for care and treatment is 
the district in which the student resides.  (Minn. Stat. § 123B.88, Subd. 6; Minn. Stat. 
§ 125A.51; Minn. Stat. § 127A.47, Subd. 3)

F. “Pupil support services” are health, counseling, and guidance services provided by the 
public school in the same district where the nonpublic school is located.  (Minn. Stat. § 
123B.41, Subd. 4)

G. “School of origin,” for purposes of determining the residence of a homeless student, is 
the school that the student attended when permanently housed or the school in which 
the student was last enrolled.  (42 U.S.C. § 11432(g)(3)(G))

H. “Shared time basis” is a program where students attend public school for part of the 
regular school day and who otherwise fulfill the requirements of Minn. Stat. § 120A.22 
by attendance at a nonpublic school.  (Minn. Stat. § 126C.01, Subd. 8)

I. “Student” means any student or child attending or required to attend any school as 
provided in Minnesota law and who is a resident or child of a resident of Minnesota.  
(Minn. Stat. § 123B.41, Subd. 11)

IV. ELIGIBILITY

A. Upon the request of a parent or guardian, the school district shall provide 
transportation to and from school, at the expense of the school district, for all resident 
students who reside two one miles or more from the school, except for those students 
whose transportation privileges have been revoked or have been voluntarily 
surrendered by the student’s parent or guardian.  (Minn. Stat. § 123B.88, Subd. 1)

B. The school district may, in its discretion, also provide transportation to any student to 
and from school, at the expense of the school district, for any other purpose deemed 
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appropriate by the school board.

[Note:  In this section, school districts may wish to outline those 
discretionary areas where they intend to provide transportation.  For 
example, some school districts may provide that transportation shall be 
provided for all resident elementary students who reside one mile or more 
from the school.]

C. In the discretion of the school district, transportation along regular school bus routes 
may also be provided, where space is available, to any person where such use of a bus 
does not interfere with the transportation of students.  The cost of providing such 
transportation must be paid by those individuals using these services or some third-
party payor.  Bus transportation also may be provided along school bus routes when 
space is available for participants in early childhood family education programs and 
school readiness programs if these services do not result in an increase in the school 
district’s expenditures for transportation.  (Minn. Stat. § 123B.88, Subd. 10, 11, 12, 
and 13)

D. For purposes of stabilizing enrollment and reducing mobility, the school district may, in 
its discretion, establish a full-service school zone and may provide transportation for 
students attending a school in that full-service school zone.  A full-service school zone 
may be established for a school that is located in an area with higher than average 
crime or other social and economic challenges and that provides education, health or 
human services, or other parental support in collaboration with a city, county, state, or 
nonprofit agency.

V. TRANSPORTATION OF NONRESIDENT STUDENTS

A. If requested by the parent of a nonresident student, the school district shall provide 
transportation to a nonresident student within its borders at the same level of service 
that is provided to resident students. (Minn. Stat. § 124D.04, Subd. 7; Minn. Stat. § 
123B.92, Subd. 3)

B. If the school district decides to transport a nonresident student within the student’s 
resident district, the school district will notify the student’s resident district of its 
decision, in writing, prior to providing transportation.  (Minn. Stat. § 123B.88, Subd. 
6)

C. When divorced or legally separated parents or parents residing separately reside in 
different school districts and share physical custody of a student, the parents shall be 
responsible for the transportation of the student to the border of the school district 
during those times when the student is residing with the parent in the nonresident 
school district.  (Minn. Stat. § 127A.47, Subd. 3(b))

D. The school district may provide transportation to allow a student who attends a high-
need English language learner program and who resides within the transportation 
attendance area of the program to continue in the program until the student 
completes the highest grade level offered by the program.  (Minn. Stat. § 123B.92, 
Subd. 3(b))

VI. TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT SCHOOLS

A. In general, the school district shall not provide transportation between a resident 
student’s home and the border of a nonresident district where the student attends 
school under the Enrollment Options Program.  A parent may be reimbursed by the 
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nonresident district for the costs of transportation from the pupil’s residence to the 
border of the nonresident district if the student is from a family whose income is at or 
below the poverty level, as determined by the federal government.  The 
reimbursement may not exceed the pupil’s actual cost of transportation or 15 cents 
per mile traveled, whichever is less.  Reimbursement may not be paid for more than 
250 miles per week.  (Minn. Stat. § 124D.03, Subd. 8)

B. Resident students shall be eligible for transportation to and from a nonresident school 
district at the expense of the school district, if in the discretion of the school district, 
inadequate room, distance to school, unfavorable road conditions, or other facts or 
conditions make attendance in the resident student’s own district unreasonably 
difficult or impracticable.  The school district, in its discretion, may also provide for 
transportation of resident students to schools in other districts for grades and 
departments not maintained in the district, including high school, for the whole or a 
part of the year or for resident students who attend school in a building rented or 
leased by the school district in an adjacent district.  (Minn. Stat. § 123B.88, Subds. 1 
and 4)

C. In general, the school district is not responsible for transportation for any resident 
student attending school in an adjoining state under a reciprocity agreement but may 
provide such transportation services at its discretion.  (Minn. Stat. § 124D.041)

VII. SPECIAL EDUCATION STUDENTS/STUDENTS WITH A DISABILITY/ STUDENTS WITH 
TEMPORARY DISABILITIES

A. Upon a request of a parent or guardian, the board must provide necessary 
transportation, consistent with Minn. Stat. § 123B.92, Subd. 1(b)(4), for a resident 
child with a disability not yet enrolled in kindergarten for the provision of special 
instruction and services.  Special instruction and services for a child with a disability 
not yet enrolled in kindergarten include an individualized education program (IEP) 
team placement in an early childhood program when that placement is necessary to 
address the child’s level of functioning and needs.  (Minn. Stat. § 123B.88, Subd. 1)

B. Resident students with a disability whose handicapped conditions are such that the 
student cannot be safely transported on the regular school bus and/or school bus 
route and/or when the student is transported on a special route for the purpose of 
attending an approved special education program shall be entitled to special 
transportation at the expense of the school district or the day training and habilitation 
program attended by the student.  The school district shall determine the type of 
vehicle used to transport students with a disability on the basis of the handicapping 
condition and applicable laws.  This provision shall not be applicable to parents who 
transport their own child under a contract with the school district.  (Minn. Stat. § 
123B.88, Subd. 19; Minn. Rules Part 7470.1600)

C. Resident students with a disability who are boarded and lodged at Minnesota state 
academies for educational purposes, but who also are enrolled in a public school within 
the school district, shall be provided transportation, by the school district to and from 
said board and lodging facilities, at the expense of the school district.  (Minn. Stat. § 
125A.65)

D. If a resident student with a disability attends a public school located in a contiguous 
school district and the school district of attendance does not provide special instruction 
and services, the school district shall provide necessary transportation for the student 
between the school district boundary and the educational facility where special 
instruction and services are provided within the school district.  The school district may 
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provide necessary transportation of the student between its boundary and the school 
attended in the contiguous district, but shall not pay the cost of transportation 
provided outside the school district boundary.  (Minn. Stat. § 125A.12)

E. When a student with a disability or a student with a short-term or temporary disability 
is temporarily placed for care and treatment in a day program located in another 
school district and the student continues to live within the school district during the 
care and treatment, the school district shall provide the transportation, at the expense 
of the school district, to that student. The school district may establish reasonable 
restrictions on transportation, except if a Minnesota court or agency orders the child 
placed at a day care and treatment program and the school district receives a copy of 
the order, then the school district must provide transportation to and from the 
program unless the court or agency orders otherwise.  Transportation shall only be 
provided by the school district during regular operating hours of the school district.  
(Minn. Stat. § 125A.15(b); Minn. Stat. § 125A.51(d))

F. When a nonresident student with a disability or a student with a short-term or 
temporary disability is temporarily placed in a residential program within the school 
district, including correctional facilities operated on a fee-for-service basis and state 
institutions, for care and treatment, the school district shall provide the necessary 
transportation at the expense of the school district.  Where a joint powers entity 
enters into a contract with a privately owned and operated residential facility for the 
provision of education programs for special education students, the joint powers entity 
shall provide the necessary transportation.  (Minn. Stat. § 125A.15(c) and (d); Minn. 
Stat. § 125A.51(e))

G. Each driver and aide assigned to a vehicle transporting students with a disability will 
be provided with appropriate training for the students in their care, will assist students 
with their safe ingress and egress from the bus, will ensure the proper use of 
protective safety devices, and will be provided with access to emergency health care 
information as required by law.  (Minn. Rules Part 7470.1700)

H. Any parent of a student with a disability who believes that the transportation services 
provided for that child are not in compliance with the applicable law may utilize the 
alternative dispute resolution and due process procedures provided for in Minn. Stat. 
Ch. 125A.  (Minn. Rules Part 7470.1600, Subd. 2)

VIII. HOMELESS STUDENTS

A. Homeless students shall be provided with transportation services comparable to other 
students in the school district.  (42 U.S.C. § 11432(e)(3)(C)(i)(III)(cc) and (g)(4)(A))

B. Upon request by the student’s parent, guardian, or homeless education liaison, the 
school district shall provide transportation for a homeless student as follows:

1. A resident student who becomes homeless and is residing in a public or private 
shelter location or has other non-shelter living arrangements within the school 
district shall be provided transportation to and from the student’s school of 
origin and the shelter or other non-shelter location on the same basis as 
transportation services are provided to other students in the school district.   
(42 U.S.C. § 11432(g)(1)(J)(iii)(I))

2. A resident student who becomes homeless and is residing in a public or private 
shelter location or has other non-shelter living arrangements outside of the 
school district shall be provided transportation to and from the student’s 
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school of origin and the shelter or other non-shelter location on the same basis 
as transportation services are provided to other students in the school district, 
unless the school district and the school district in which the student is 
temporarily placed agree that the school district in which the student is 
temporarily placed shall provide transportation.  (Minn. Stat. § 125A.51(f); 42 
U.S.C. § 11432(g)(1)(J)(iii)(II))

3. If a nonresident student is homeless and is residing in a public or private 
homeless shelter or has other non-shelter living arrangements within the 
school district, the school district may provide transportation services between 
the shelter or non-shelter location and the student’s school of origin outside of 
the school district upon agreement with the school district in which the school 
of origin is located.  (Minn. Stat. § 125A.51(f))

4. A homeless nonresident student enrolled under Minn. Stat. § 124D.08, Subd. 
2a, must be provided transportation from the student’s district of residence to 
and from the school of enrollment.  (Minn. Stat. § 123B.92, Subd. 3(c)).

IX. AVAILABILITY OF SERVICES

Transportation shall be provided on all regularly scheduled school days or make-up days.  
Transportation will not be provided during the summer school break.  Transportation may be 
provided for summer instructional programs for students with a disability or in conjunction 
with a learning year program. Transportation between home and school may also be provided, 
in the discretion of the school district, on staff development days.  (Minn. Stat. § 123B.88, 
Subd. 21)

X. MANNER OF TRANSPORTATION

The scheduling of routes, establishment of the location of bus stops, manner and method of 
transportation, control and discipline of school children, the determination of fees, and any 
other matter relating thereto shall be within the sole discretion, control and management of 
the school board.  The school district may, in its discretion, provide room and board, in lieu of 
transportation, to a student who may be more economically and conveniently provided for by 
that means.  (Minn. Stat. § 123B.88, Subd. 1)

XI. RESTRICTIONS

Transportation by the school district is a privilege and not a right for an eligible student.  A 
student’s eligibility to ride a school bus may be revoked for a violation of school bus safety or 
conduct policies, or violation of any other law governing student conduct on a school bus 
pursuant to the school district’s discipline policy.  Revocation of a student’s bus riding privilege 
is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act.  Revocation 
procedures for a student who is an individual with a disability under 20 U.S.C. § 1415 
(Individuals with Disabilities Act), 29 U.S.C. § 794 (the Rehabilitation Act), and 42 U.S.C. § 
12132, (Americans with Disabilities Act) are governed by these provisions.  (Minn. Stat. § 
121A.59)

XII. FEES

A. In its discretion, the school district may charge fees for transportation of students to 
and from extracurricular activities conducted at locations other than school, where 
attendance is optional.  (Minn. Stat. § 123B.36, Subd. 1(10))

B. The school district may charge fees for transportation of students to and from school 
when authorized by law.  If the school district charges fees for transportation of 128
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students to and from school, guidelines shall be established for that transportation to 
ensure that no student is denied transportation solely because of inability to pay. The 
school district also may waive fees for transportation if the student’s parent is serving 
in, or within the past year has served in, active military service as defined in Minn. 
Stat. § 190.05.  (Minn. Stat. § 123B.36, Subds. 1(11) and 6)

C. The school district may charge reasonable fees for transportation of students to and 
from post-secondary institutions for students enrolled under the post-secondary 
enrollment options program.  Families who qualify for mileage reimbursement may use 
their state mileage reimbursement to pay this fee.  (Minn. Stat. § 123B.36, Subd. 
1(13))

D. Where, in its discretion, the school district provides transportation to and from an 
instructional community-based employment station that is part of an approved 
occupational experience vocational program, the school district may require the 
payment of reasonable fees for transportation from students who receive 
remuneration for their participation in these programs. (Minn. Stat. § 123B.36, Subd. 
3)

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.59 (Bus Transportation is a Privilege Not a Right)
Minn. Stat. § 123B.36 (Authorized Fees)
Minn. Stat. § 123B.41 (Educational Aids for Nonpublic School Children; 
Definitions)
Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.04 (Enrollment Options Programs in Border States)
Minn. Stat. § 124D.041 (Reciprocity with Adjoining States)
Minn. Stat. § 124D.08 (School Board’s Approval to Enroll in 
Nonresident District)
Minn. Stat. Ch. 125A (Children With a Disability)
Minn. Stat. § 125A.02 (Children With a Disability, Defined)
Minn. Stat. § 125A.12 (Attendance in Another District)
Minn. Stat. § 125A.15 (Placement in Another District; Responsibility)
Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; 
Education and Transportation)
Minn. Stat. § 125A.515 (Placement of Students; Approval of Education 
Program)
Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and 
Blind)
Minn. Stat. § 126C.01 (General Education Revenue - Definitions)
Minn. Stat. § 127A.47 (Payments to Resident and Nonresident 
Districts)
Minn. Stat. § 190.05 (Definitions)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with 
Disabilities)
20 U.S.C. § 1415 (Individuals with Disabilities Education Improvement 
Act of 2004)
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 2000d (Prohibition Against Exclusion from Participation in, 
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Denial of Benefits of, and Discrimination under Federally Assisted 
Programs on Ground of Race, Color, or National Origin)
42 U.S.C. § 11431 et seq. (McKinney-Vento Homeless Assistance Act 
of 2001)
42 U.S.C. § 12132 et seq. (Americans With Disabilities Act)

Cross References: MSBA/MASA Model Policy 708 (Transportation of Nonpublic School 
Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 710 (Extracurricular Transportation)
MSBA Service Manual, Chapter 2, Transportation
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Adopted:                              MSBA/MASA Model Policy 708
Orig. 1995

Revised:                               Rev. 2017

708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS

[Note: The obligations stated in this policy are largely governed by statute.  
Statutory references are included throughout the policy.  A school district may 
choose to add obligations to the model policy.]

I. PURPOSE

The purpose of this policy is to address transportation rights of nonpublic school students and 
to provide equality of treatment in transporting such students pursuant to law.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to recognize the rights of nonpublic school students and to 
provide equal transportation to those students as required by law.

III. ELIGIBILITY

A. The school district shall provide equal transportation within the school district for all 
students to any school when transportation is deemed necessary by the school district 
because of distance or traffic conditions in like manner and form as provided in Minn. 
Stat. § 123B.88 and § 123B.92 when applicable.  (Minn. Stat. § 123B.86, Subd. 1)

B. Upon the request of a parent or guardian, the school district shall provide school bus 
transportation to the school district boundary for students residing in the school 
district at least the same distance from a nonpublic school actually attended in another 
school district as public school students are transported in the transporting school 
district.  Such transportation shall be provided whether there is or is not another 
nonpublic school within the transporting school district, if the transportation is to 
schools maintaining grades or departments not maintained in the school district or if 
the attendance of such students at school can more safely, economically, or 
conveniently be provided for by such means.  (Minn. Stat. § 123B.86, Subd. 2(a))

C. The school district may provide school bus transportation to a nonpublic school in 
another school district for students residing in the school district and attending that 
school, whether there is or is not another nonpublic school within the transporting 
school district, if the transportation is to schools maintaining grades or departments 
not maintained in the school district or if the attendance of such students at school can 
more safely, economically, or conveniently be provided for by such means.  If the 
school district transports students to a nonpublic school located in another school 
district, the nonpublic school shall pay the cost of such transportation provided outside 
the school district boundaries.  (Minn. Stat. § 123B.86, Subd. 2(b))

D. The school district shall provide the necessary transportation within school district 
boundaries between the nonpublic school and a public school or neutral site for 
nonpublic school students who are provided pupil support services if the school district 
elects to provide pupil support services at a site other than a nonpublic school.  (Minn. 
Stat. § 123B.44, Subd. 1)

E. When transportation is provided, the scheduling of routes, manner and method of 
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transportation, control and discipline of students, and any other matter relating 
thereto shall be within the sole discretion, control, and management of the school 
district.  (Minn. Stat. § 123B.86, Subd. 3; Minn. Stat. § 123B.91, Subd. 1a)

F. Additional transportation to and from a nonpublic school may be provided at the 
expense of the school district where such services are provided in the discretion of the 
school district. 

IV. STUDENTS WITH DISABILITIES

A. If a resident student with a disability attends a nonpublic school located within the 
school district, the school district shall provide necessary transportation for the 
student within the school district between the nonpublic school and the educational 
facility where special instruction and services are provided on a shared-time basis.  If 
a resident student with a disability attends a nonpublic school located in another 
school district and if no agreement exists for the provision of special instruction and 
services on a shared time basis to that student by the school district of attendance and 
where the special instruction and services are provided within the school district, the 
school district shall provide necessary transportation for that student between the 
school district boundary and the educational facility.  The school district may provide 
necessary transportation for that student between its boundary and the nonpublic 
school attended, but the nonpublic school shall pay the cost of transportation provided 
outside the school district.  School districts may make agreements for who provides 
transportation.  Parties serving students on a shared time basis have access to a due 
process hearing system as provided by law. (Minn. Stat. § 125A.18)

B. When the disabling conditions of a student with a disability are such that the student 
cannot be safely transported on the regular school bus and/or school bus route and/or 
when the student is transported on a special route for the purpose of attending an 
approved special education program shall be entitled to special transportation at the 
expense of the school district or the day training and habilitation program attended by 
the student.  The school district shall determine the type of vehicle used to transport 
students with a disability on the basis of the disabling conditions and applicable laws.  
This section shall not be applicable to parents who transport their own child under a 
contract with the school district.  (Minn. Stat. § 123B.88, Subd. 19; Minn. Rules Part 
7470.1600, Subd. 1)

C. Each driver and aide assigned to a vehicle transporting students with a disability will 
be provided with appropriate training for the students in their care, will assist students 
with their safe ingress and egress from the bus, will ensure the proper use of 
protective safety devices, and will be provided with access to emergency health care 
information as required by law.  (Minn. Rules Part 7470.1700)

D. Any parent of a student with a disability who believes that the transportation services 
provided for that child are not in compliance with the applicable law may utilize the 
alternative dispute resolution and due process procedures provided for in Minn. Stat. 
Ch. 125A.  (Minn. Rules Part 7470.1600, Subd. 2)

V. APPLICATION OF GENERAL POLICY

The provisions of the school district’s policy on transportation of public school students [Model 
Policy 707] shall apply to the transportation of nonpublic school students except as specifically 
provided herein.
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Legal References: Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.84 (Policy)
Minn. Stat. § 123B.86 (Equal Treatment)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.91, Subd. 1a (Compliance by Nonpublic and 
Charter School Students)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. Ch. 125A (Children With a Disability)
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with 
Disabilities)
Americans United, Inc. as Protestants and Other Am. United for 
Separation of Church and State, et al. v. Independent Sch. Dist. No. 
622, et al., 288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970)
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. 
Ct. App. 1988)
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 
1992)
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)
Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981)
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)
Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School 
Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA Service Manual, Chapter 2, Transportation
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Adopted:                              MSBA/MASA Model Policy 709
Orig. 1995

Revised:                               Rev. 2017

709 STUDENT TRANSPORTATION SAFETY POLICY

[Note:  School districts are required by statute to have a policy addressing these 
issues.]

I. PURPOSE

The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of school bus ridership.

II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING

A. School Bus Safety Week

The school district may designate a school bus safety week.  The National School Bus 
Safety Week is the third week in October.

B. Student Training

1. The school district shall provide students enrolled in grades kindergarten (K) 
through 10 with age-appropriate school bus safety training of the following 
concepts:

a. transportation by school bus is a privilege, not a right;

b. school district policies for student conduct and school bus safety;

c. appropriate conduct while on the bus;

d. the danger zones surrounding a school bus;

e. procedures for safely boarding and leaving a school bus;

f. procedures for safe vehicle lane crossing; and

g. school bus evacuation and other emergency procedures.

2. All students in grades K through 6 who are transported by school bus and are 
enrolled during the first or second week of school must receive the school bus 
safety training by the end of the third week of school.  All students in grades 7 
through 10 who are transported by school bus and are enrolled during the first 
or second week of school must receive the school bus safety training or 
receive bus safety instruction materials by the end of the sixth week of school, 
if they have not previously received school bus training.  Students in grades K 
through 10 who enroll in a school after the second week of school, are 
transported by school bus, and have not received training in their previous 
school districts shall undergo school bus safety training or receive bus safety 
instructional materials within 4 weeks of their first day of attendance.

3. The school district and a nonpublic school with students transported by school 
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bus at public expense must provide students enrolled in grades K through 3 
school bus safety training twice during the school year.

4. Students taking driver’s training instructional classes must receive training in 
the laws and proper procedures for operating a motor vehicle in the vicinity of 
a school bus as required by Minn. Stat. § 169.446, Subd. 2.

5. The school district and a nonpublic school with students transported by school 
bus at public expense must conduct a school bus evacuation drill at least once 
during the school year.

6. The school district will make reasonable accommodations in training for 
students known to speak English as a second language and students with 
disabilities.

7. The school district may provide kindergarten students with school bus safety 
training before the first day of school.

8. The school district may provide student safety education for bicycling and 
pedestrian safety for students in grades K through 5.

9. The school district shall adopt and make available for public review a 
curriculum for transportation safety education.

10. Nonpublic school students transported by the school district will receive school 
bus safety training by their nonpublic school.  The nonpublic schools may use 
the school district’s school transportation safety education curriculum.  Upon 
request by the school district superintendent, the nonpublic school must certify 
to the school district’s school transportation safety director that all students 
enrolled in grades K through 10 have received the appropriate training.

III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR

A. Riding the school bus is a privilege, not a right.  The school district’s general student 
behavior rules are in effect for all students on school buses, including nonpublic and 
charter school students.

B. Consequences for school bus/bus stop misconduct will be imposed by the school 
district under adopted administrative discipline procedures.  In addition, all school 
bus/bus stop misconduct will be reported to the school district’s transportation safety 
director.  Serious misconduct may be reported to local law enforcement.

1. School Bus and Bus Stop Rules.  The school district school bus safety rules are 
to be posted on every bus.  If these rules are broken, the school district’s 
discipline procedures are to be followed.  In most circumstances, 
consequences are progressive and may include suspension of bus privileges.  
It is the school bus driver’s responsibility to report unacceptable behavior to 
the school district’s Transportation Office/School Office.

2. Rules at the Bus Stop

a. Get to your bus stop 5 minutes before your scheduled pick up time.  
The school bus driver will not wait for late students.

b. Respect the property of others while waiting at your bus stop.
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c. Keep your arms, legs, and belongings to yourself.

d. Use appropriate language.

e. Stay away from the street, road, or highway when waiting for the bus.

f. Wait until the bus stops before approaching the bus.

g. After getting off the bus, move away from the bus.

h. If you must cross the street, always cross in front of the bus where the 
driver can see you. Wait for the driver to signal to you before crossing 
the street.

i. No fighting, harassment, intimidation, or horseplay.

j. No use of alcohol, tobacco, or drugs.

3. Rules on the Bus

a. Immediately follow the directions of the driver.

b. Sit in your seat facing forward.

c. Talk quietly and use appropriate language.

d. Keep all parts of your body inside the bus.

e. Keep your arms, legs, and belongings to yourself.

f. No fighting, harassment, intimidation, or horseplay.

g. Do not throw any object.

h. No eating, drinking, or use of alcohol, tobacco, or drugs.

i. Do not bring any weapons or dangerous objects on the school bus.

j. Do not damage the school bus.

4. Consequences

Consequences for school bus/bus stop misconduct will apply to all regular and late 
routes.  Decisions regarding a student's privilege to ride the bus in connection with 
co-curricular and extra-curricular events (for example, field trips or competitions) 
will be in the sole discretion of the school district.  Administrators may resolve 
issues with a restorative approach and have the discretion to respond to the 
situation as deemed appropriate. Parents or guardians will be notified of any 
suspension of bus privileges.

A. Discipline

1. The first time a student violates any of the rules of the bus, the 
student responsible will be warned, his or her parents/guardians will 
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be notified, and the student may face in-school detention.
2. The second time an incident occurs, the parents/guardians of the 

student will be notified.  The student may face in-school detention or 
removal from the bus for up to five days.

3. The third time an incident occurs, the student responsible will be 
removed from the bus for five or more days, and his or her 
parents/guardians will be notified.

4. The fourth time an incident occurs, the student responsible may be 
removed from the bus for the remainder of the year.

5. Any infraction serious enough in nature may be cause for immediate 
removal from the bus.

IV. PARENT AND GUARDIAN INVOLVEMENT

A. Parent and Guardian Notification

The school district school bus and bus stop rules will be provided to each family.  
Parents and guardians are asked to review the rules with their children.

B. Parents/Guardians Responsibilities for Transportation Safety

Parents/Guardians are responsible to:

1. Become familiar with school district rules, policies, regulations, and the 
principles of school bus safety, and thoroughly review them with their 
children;

2. Support safe riding and walking practices, and recognize that students are 
responsible for their actions;

3. Communicate safety concerns to their school administrators;

4. Monitor bus stops, if possible;

5. Have their children to the bus stop 5 minutes before the bus arrives;

6. Have their children properly dressed for the weather; and

7. Have a plan in case the bus is late.

V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a 
school bus endorsement.  A person possessing a valid driver’s license, without a school 
bus endorsement, may drive a type III vehicle set forth in Sections VII.B. and VII.C., 
below.  Drivers with a valid Class D driver’s license, without a school bus 
endorsement, may operate a “type A-I” school bus as set forth in Section VII.D., 
below.

B. The school district shall conduct mandatory drug and alcohol testing of all school 
district bus drivers and bus driver applicants in accordance with state and federal law 
and school district policy.

C. A school bus driver, with the exception of a driver operating a type A-I school bus or 
type III vehicle, who has a commercial driver’s license and who is convicted of a 
criminal offense, a serious traffic violation, or of violating any other state or local law 137
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relating to motor vehicle traffic control, other than a parking violation, in any type of 
motor vehicle in a state or jurisdiction other than Minnesota, shall notify the Minnesota 
Division of Driver and Vehicle Services (Division) of the conviction within 30 days of 
the conviction.   For purposes of this paragraph, a “serious traffic violation” means a 
conviction of any of the following offenses:

1. excessive speeding, involving any single offense for any speed of 15 miles per 
hour or more above the posted speed limit;

2. reckless driving;

3. improper or erratic traffic lane changes;

4. following the vehicle ahead too closely;

5. a violation of state or local law, relating to motor vehicle traffic control, arising 
in connection with a fatal accident;

6. driving a commercial vehicle without obtaining a commercial driver’s license or 
without having a commercial driver’s license in the driver’s possession.

D. A school bus driver, with the exception of a driver operating a type A-I school bus or 
type III vehicle, who has a commercial driver’s license and who is convicted of 
violating, in any type of motor vehicle, a Minnesota state or local law relating to motor 
vehicle traffic control, other than a parking violation, shall notify the person’s 
employer of the conviction within 30 days of conviction.  The notification shall be in 
writing and shall contain all the information set forth in Attachment A accompanying 
this policy.

E. A school bus driver, with the exception of a driver operating a type A-I school bus, 
who has a Minnesota commercial driver’s license suspended, revoked, or cancelled by 
the state of Minnesota or any other state or jurisdiction and who loses the right to 
operate a commercial vehicle for any period or who is disqualified from operating a 
commercial motor vehicle for any period shall notify the person’s employer of the 
suspension, revocation, cancellation, lost privilege, or disqualification.  Such 
notification shall be made before the end of the business day following the day the 
employee received notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification.  The notification shall be in writing and shall contain all the 
information set forth in Attachment B accompanying this policy.

F. A person who operates a type III vehicle and who sustains a conviction as described in 
Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.  (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses for surreptitious 
observation, indecent exposure, use of minor in a sexual performance, or possession 
of child pornography or display of pornography to a minor), or VII.C.1.i. (multiple 
moving violations) while employed by the entity that owns, leases, or contracts for the 
school bus, shall report the conviction to the person’s employer within 10 days of the 
date of the conviction.  The notification shall be in writing and shall contain all the 
information set forth in Attachment C accompanying this policy.

VI. SCHOOL BUS DRIVER TRAINING

A. Training

1. All new school bus drivers shall be provided with pre-service training, including 
in-vehicle (actual driving) instruction, before transporting students and shall 
meet the competency testing specified in the Minnesota Department of Public 
Safety Model School Bus Driver Training Manual.  All school bus drivers shall 
receive in-service training annually.  For purposes of this section, “annually” 
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means at least once every 380 days from the initial or previous evaluation and 
at least once every 380 days from the initial or previous license verification. 
The school district shall retain on file an annual individual school bus driver 
“evaluation certification” form for each school district driver as contained in 
the Model School Bus Driver Training Manual.

[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.]

2. All bus drivers operating a type III vehicle will be provided with annual training 
and certification as set forth in Section VII.C.1.b., below, by either the school 
district or the entity from whom such services are contracted by the school 
district.

B. Evaluation

School bus drivers with a Class D license will be evaluated annually and all other bus 
drivers will be assessed periodically for the following competencies:

1. Safely operate the type of school bus the driver will be driving;

2. Understand student behavior, including issues relating to students with 
disabilities;

3. Ensure orderly conduct of students on the bus and handling incidents of 
misconduct appropriately;

4. Know and understand relevant laws, rules of the road, and local school bus 
safety policies;

5. Handle emergency situations; and

6. Safely load and unload students.

The evaluation must include completion of an individual “school bus driver evaluation 
form” (road test evaluation) as contained in the Model School Bus Driver Training 
Manual.

[Note:  The school district may use alternative assessments rather than those set 
forth in the Model School Bus Driver Training Manual for bus driver training 
competencies with the approval of the Commissioner of Public Safety.  A driver also 
may receive at least 8 hours of school bus in-service training in any year as an 
alternative to being assessed for bus driver competencies after the initial year of 
being assessed for bus driver competencies.]

VII. OPERATING RULES AND PROCEDURES

A. General Operating Rules

1. School buses shall be operated in accordance with state traffic and school bus 
safety laws and the procedures contained in the Minnesota Department of 
Public Safety Model School Bus Driver Training Manual.

[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.]
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2. Only students assigned to the school bus by the school district shall be 
transported.  The number of students or other authorized passengers 
transported in a school bus shall not be more than the legal capacity for the 
bus.  No person shall be allowed to stand when the bus is in motion.

3. The parent/guardian may designate, pursuant to school district policy, a day 
care facility, respite care facility, the residence of a relative, or the residence 
of a person chosen by the parent or guardian as the address of the student for 
transportation purposes.  The address must be in the attendance area of the 
assigned school and meet all other eligibility requirements.

4. Bus drivers must minimize, to the extent practical, the idling of school bus 
engines and exposure of children to diesel exhaust fumes.

5. To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake systems 
to avoid diesel fumes from being drawn into the systems.

[Note:  A school district is not required to comply with Section VII.A.5. if the 
school board determines that alternative locations block traffic, impair 
student safety, or are not cost effective.]

6. A bus driver may not operate a school bus while communicating over, or 
otherwise operating, a cellular phone for personal reasons, whether hand-held 
or hands free, when the vehicle is in motion or a part of traffic.  For purposes 
of this paragraph, “school bus” has the meaning given in Minn. Stat. § 
169.011, Subd. 71.  In addition, “school bus” also includes type III vehicles 
when driven by employees or agents of the school district.  “Cellular phone” 
means a cellular, analog, wireless, or digital telephone capable of sending or 
receiving telephone or text messages without an access line for service.

B. Type III Vehicles

1. Type III vehicles are restricted to passenger cars, station wagons, vans, and 
buses having a maximum manufacturer’s rated seating capacity of 10 or fewer 
people including the driver and a gross vehicle weight rating of 10,000 pounds 
or less.  A van or bus converted to a seating capacity of 10 or fewer and 
placed in service on or after August 1, 1999, must have been originally 
manufactured to comply with the passenger safety standards.

2. Type III vehicles must be painted a color other than national school bus 
yellow.

3. Type III vehicles shall be state inspected in accordance with legal 
requirements.

4. A type III vehicle cannot be older than 12 years old unless excepted by state 
and federal law.

5. If a type III vehicle is school district owned, the school district name will be 
clearly marked on the side of the vehicle.  The type III vehicle must not have 
the words “school bus” in any location on the exterior of the vehicle or in any 
interior location visible to a motorist.
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6. A “type III vehicle” must not be outwardly equipped and identified as a type A, 
B, C, or D bus.

7. Eight-lamp warning systems and stop arms must not be installed or used on 
type III vehicles.

8. Type III vehicles must be equipped with mirrors as required by law.

9. Any type III vehicle may not stop traffic and may not load or unload before 
making a complete stop and disengaging gears by shifting into neutral or park.  
Any type III vehicle used to transport students must not load or unload so that 
a student has to cross the road, except where not possible or impractical, then 
the driver or assistant must escort a student across the road.  If the driver 
escorts the student across the road, then the motor must be stopped, the 
ignition key removed, the brakes set, and the vehicle otherwise rendered 
immobile.

10. Any type III vehicle used to transport students must carry emergency 
equipment including:

a. Fire extinguisher.  A minimum of one 10BC rated dry chemical type 
fire extinguisher is required.  The extinguisher must be mounted in a 
bracket, and must be located in the driver’s compartment and be 
readily accessible to the driver and passengers.  A pressure indicator is 
required and must be easily read without removing the extinguisher 
from its mounted position.

b. First aid kit and body fluids cleanup kit.  A minimum of a 10-unit first 
aid kit and a body fluids cleanup kit is required.  They must be 
contained in removable, moisture- and dust-proof containers mounted 
in an accessible place within the driver’s compartment and must be 
marked to indicate their identity and location.

c. Passenger cars and station wagons may carry a fire extinguisher, a 
first aid kit, and warning triangles in the trunk or trunk area of the 
vehicle if a label in the driver and front passenger area clearly 
indicates the location of these items.

11. Students will not be regularly transported in private vehicles that are not state 
inspected as type III vehicles.  Only emergency, unscheduled transportation 
may be conducted in vehicles with a seating capacity of 10 or fewer without 
meeting the requirements for a type III vehicle.  Also, parents may use a 
private vehicle to transport their own children under a contract with the 
district.  The school district has no system of inspection for private vehicles.

12. All drivers of type III vehicles will be licensed drivers and will be familiar with 
the use of required emergency equipment.  The school district will not 
knowingly allow a person to operate a type III vehicle if the person has been 
convicted of an offense that disqualifies the person from operating a school 
bus.

13. Type III vehicles will be equipped with child passenger restraints, and child 
passenger restraints will be utilized to the extent required by law.

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School Bus 
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Endorsement

1. The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions:

a. The operator is an employee of the entity that owns, leases, or 
contracts for the school bus, which may include the school district.

b. The operator’s employer, which may include the school district, has 
adopted and implemented a policy that provides for annual training 
and certification of the operator in:

(1) safe operation of a type III vehicle;

(2) understanding student behavior, including issues relating to 
students with disabilities;

(3) encouraging orderly conduct of students on the bus and 
handling incidents of misconduct appropriately;

(4) knowing and understanding relevant laws, rules of the road, 
and local school bus safety policies;

(5) handling emergency situations;

(6) proper use of seat belts and child safety restraints;

(7) performance of pretrip vehicle inspections;

(8) safe loading and unloading of students, including, but not 
limited to:

(a) utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, 
yards, and other areas to enable the student to avoid 
hazardous conditions;

(b) refraining from loading and unloading students in a 
vehicular traffic lane, on the shoulder, in a designated 
turn lane, or a lane adjacent to a designated turn lane;

(c) avoiding a loading or unloading location that would 
require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across 
the road if it is not reasonably feasible to avoid such a 
location;

(d) placing the type III vehicle in “park” during loading 
and unloading;

(e) escorting a student across the road under clause (c) 
only after the motor is stopped, the ignition key is 
removed, the brakes are set, and the vehicle is 
otherwise rendered immobile; and

(9) compliance with paragraph V.F. concerning reporting 
convictions to the employer within 10 days of the date of 
conviction.
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c. A background check or background investigation of the operator has 
been conducted that meets the requirements under Minn. Stat. § 
122A.18, Subd. 8, or Minn. Stat. § 123B.03 for school district 
employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C for day care 
employees; or Minn. Stat. § 171.321, Subd. 3, for all other persons 
operating a type III vehicle under this section.

d. Operators shall submit to a physical examination as required by Minn. 
Stat. § 171.321, Subd. 2.

e. The operator’s employer requires preemployment drug testing of 
applicants for operator positions.  Current operators must comply with 
the employer’s policy under Minn. Stat. § 181.951, Subds. 2, 4, and 5.  
Notwithstanding any law to the contrary, the operator’s employer may 
use a breathalyzer or similar device to fulfill random alcohol testing 
requirements.

f. The operator’s driver’s license is verified annually by the entity that 
owns, leases, or contracts for the type III vehicle as required by Minn. 
Stat. § 171.321, Subd. 5.

g. A person who sustains a conviction, as defined under Minn. Stat.  § 
609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 169A.27 
(driving while impaired offenses), or § 169A.31 (alcohol-related school 
bus driver offenses), or whose driver’s license is revoked under Minn. 
Stat. §§ 169A.50 to 169A.53 of the implied consent law, or who is 
convicted of violating or whose driver’s license is revoked under a 
similar statute or ordinance of another state, is precluded from 
operating a type III vehicle for 5 years from the date of conviction.

h. A person who has ever been convicted of a disqualifying offense as 
defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, controlled 
substance, criminal sexual conduct offenses, or offenses for 
surreptitious observation, indecent exposure, use of minor in a sexual 
performance, or possession of child pornography or display of 
pornography to a minor) may not operate a type III vehicle.

i. A person who sustains a conviction, as defined under Minn. Stat. § 
609.02, of a moving offense in violation of Minn. Stat. Ch. 169 within 3 
years of the first of 3 other moving offenses is precluded from 
operating a type III vehicle for 1 year from the date of the last 
conviction.

j. Students riding the type III vehicle must have training required under 
Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above).

k. Documentation of meeting the requirements listed in this section must 
be maintained under separate file at the business location for each 
type III vehicle operator. The school district or any other entity that 
owns, leases, or contracts for the type III vehicle operating under this 
section is responsible for maintaining these files for inspection.

2. The type III vehicle must bear a current certificate of inspection issued under 
Minn. Stat. § 169.451.

3. An employee of the school district who is not employed for the sole purpose of 
operating a type III vehicle may, in the discretion of the school district, be 
exempt from paragraphs VII.C.1.d. (physical examination) and VII.C.1.e. 
(drug testing), above.

D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a 143
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School Bus Endorsement

1. The holder of a Class D driver’s license, without a school bus endorsement, 
may operate a type A-I school bus or a Multifunction School Activity Bus 
(MFSAB) under the following conditions:

a. The operator is an employee of the school district or an independent 
contractor with whom the school district contracts for the school bus 
and is not solely hired to provide transportation services under this 
paragraph.

b. The operator drives the school bus only from points of origin to points 
of destination, not including home-to-school trips to pick up or drop off 
students.

c. The operator is prohibited from using the 8-light system if the vehicle 
is so equipped.

d. The operator has submitted to a background check and physical 
examination as required by Minn. Stat. § 171.321, Subd. 2.

e. The operator has a valid driver’s license and has not sustained a 
conviction of a disqualifying offense as set forth in Minn. Stat. § 
171.02, Subd. 2a(h) - 2a(j).

f. The operator has been trained in the proper use of child safety 
restraints as set forth in the National Highway Traffic Safety 
Administration’s “Guideline for the Safe Transportation of Pre-school 
Age Children in School Buses,” if child safety restraints are used by 
passengers, in addition to the training required in Section VI., above.

g. The bus has a gross vehicle weight rating of 14,500 pounds or less and 
is designed to transport 15 or fewer passengers, including the driver.

2. The school district shall maintain annual certification of the requirements listed 
in this section for each Class D license operator.

3. A school bus operated under this section must bear a current certificate of 
inspection.

4. The word “School” on the front and rear of the bus must be covered by a sign 
that reads “Activities” when the bus is being operated under authority of this 
section.

VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES

A. If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency.

B. School bus drivers shall meet the emergency training requirements contained in Unit 
III “Crash & Emergency Preparedness” of the Minnesota Department of Public Safety 
Model School Bus Driver Training Manual.  This includes procedures in the event of a 
crash (accident).

[Note:  The Model School Bus Driver Training Manual is available online 
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through the Minnesota Department of Public Safety State Patrol web page.]

C. School bus drivers and bus assistants for special education students requiring special 
transportation service because of their handicapping condition shall be trained in basic 
first aid procedures, shall within 1 month after the effective date of assignment 
participate in a program of in-service training on the proper methods for dealing with 
the specific needs and problems of students with disabilities, assist students with 
disabilities on and off the bus when necessary for their safe ingress and egress from 
the bus; and ensure that protective safety devices are in use and fastened properly.

D. Emergency Health Information shall be maintained on the school bus for students 
requiring special transportation service because of their handicapping condition.  The 
information shall state:

1. the student’s name and address;

2. the nature of the student’s disabilities;

3. emergency health care information; and

4. the names and telephone numbers of the student’s physician, parents, 
guardians, or custodians, and some person other than the student’s parents or 
custodians who can be contacted in case of an emergency.

IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS

A. All school vehicles shall be maintained in safe operating conditions through a 
systematic preventive maintenance and inspection program adopted or approved by 
the school district.

B. All school vehicles shall be state inspected in accordance with legal requirements.

C. A copy of the current daily pre-trip inspection report must be carried in the bus.  Daily 
pre-trip inspections shall be maintained on file in accordance with the school district’s 
record retention schedule.  Prompt reports of defects to be immediately corrected will 
be submitted.

D. Daily post-trip inspections shall be performed to check for any children or lost items 
remaining on the bus and for vandalism.

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR

The school board has designated an individual to serve as the school district’s school 
transportation safety director.  The school transportation safety director shall have day-to-day 
responsibility for student transportation safety, including transportation of nonpublic school 
children when provided by the school district.  The school transportation safety director will 
assure that this policy is periodically reviewed to ensure that it conforms to law. The school 
transportation safety director shall certify annually to the school board that each school bus 
driver meets the school bus driver training competencies required by Minn. Stat. § 171.321, 
Subd. 4.  The transportation safety director also shall annually verify or ensure that the 
private contractor utilized by the school has verified the validity of the driver’s license of each 
employee who regularly transports students for the school district in a type A, B, C, or D 
school bus, type III vehicle, or MFSAB with the National Driver Register or the Department of 
Public Safety.  Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation safety 
director also shall certify to the superintendent that students have received school bus safety 145
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training in accordance with state law. The name, address and telephone number of the school 
transportation safety director are on file in the school district office.  Any questions regarding 
student transportation or this policy may be addressed to the school transportation safety 
director.

XI. STUDENT TRANSPORTATION SAFETY COMMITTEE

The school board may establish a student transportation safety committee.  The chair of the 
student transportation safety committee is the school district’s school transportation safety 
director.  The school board shall appoint the other members of the student transportation 
safety committee.  Membership may include parents, school bus drivers, representatives of 
school bus companies, local law enforcement officials, other school district staff, and 
representatives from other units of local government.

Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative 
Learning Material; Standard Tests)
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; 
Parking)
Minn. Stat. § 123B.90 (School Bus Safety Training)
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)
Minn. Stat. § 144.057 (Background Studies on Licensees and Other 
Personnel)
Minn. Stat. Ch. 169 (Traffic Regulations)
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions)
Minn. Stat. § 169.02 (Scope)
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)
Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs)
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; 
Rules; Misdemeanor)
Minn. Stat. § 169.454 (Type III Vehicle Standards)
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving)
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 
Endorsements, Restrictions)
Minn. Stat. § 171.168 (Notification of Conviction for Violation by a 
Commercial Driver)
Minn. Stat. § 171.169 (Notification of Suspension of License of 
Commercial Driver)
Minn. Stat. § 171.321 (Qualifications of School Bus Driver)
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for 
Certain Offenses)
Minn. Stat. §181.951  (Authorized Drug and Alcohol Testing)
Minn. Stat. Ch. 245C (Human Services Background Studies)
Minn. Stat. § 609.02 (Definitions)
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)
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Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 707 (Transportation of Public Students)
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students)
MSBA/MASA Model Policy 710 (Extracurricular Transportation)
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Notification to Employer
Of

Moving Violation

Commercial Drivers License
49 CFR 383.31

Minnesota Statute 171.168

Upon conviction of any moving violation by any state or local jurisdiction the holder of a Minnesota Commercial Driver 
License must notify their employer(s) in writing within 30 days of such conviction.

DRIVER NAME (First Name, MI, Last Name) STATE

COMMERCIAL DRIVER’S LICENSE NUMBER DID THE VIOLATION HAPPEN IN A CMV?
G YES      G  NO

DATE OF CONVICTION

LOCATION OF OFFENSE                                                  CITY                                         STATE

DETAILS ABOUT THE OFFENSE, INCLUDING ANY RESULTING SUSPENSION, 
REVOCATION, OR CANCELLATION OF DRIVING PRIVILEGES:

DATE

SIGNATURE OF DRIVER

Page 3     Part 383 - Special Training Requirements for Longer Combination Vehicles (LCV)
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ATTACHMENT AATTACHMENT B
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Notification to Employer
Of

Suspension, Revocation, Cancellation or Disqualification

Commercial Drivers License
49 CFR 383.33

Minnesota Statute 171.169

The holder of a Minnesota Commercial Driver License shall notify their employer(s) in writing of any suspension, 
revocation, cancellation, loss of privilege or disqualification, before the end of the business day following the day the 
driver (employee) received notice of the suspension, revocation, cancellation, loss of privilege or disqualification.

DRIVER NAME (First Name, MI, Last Name) STATE

COMMERCIAL DRIVER’S LICENSE NUMBER DID THE VIOLATION HAPPEN IN A CMV?
G YES      G  NO

DATE OF CONVICTION

LOCATION OF OFFENSE                                                  CITY                                         STATE

DETAILS ABOUT THE OFFENSE, INCLUDING ANY RESULTING SUSPENSION, 
REVOCATION, OR CANCELLATION OF DRIVING PRIVILEGES:

DATE

SIGNATURE OF DRIVER

Page 3     Part 383 - Special Training Requirements for Longer Combination Vehicles (LCV)
 

ATTACHMENT C
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Type III School Bus Driver
Notification to Employer

Of
Violation

Alcohol Related Offense (Minnesota Statute 169A)
Disqualifying Offense (Minnesota Statute 171.3215 sub 1)

Moving Violation (Minnesota Statute 169)

Minnesota Statute 171.02 sub 2b

An operator who sustains a conviction as described in 171.02 sub 2b paragraph (h), (i) or (j) while employed by the 
entity that owns, leases, or contracts for the school bus shall report the conviction to the employer(s) in writing within 
10 days of such conviction.

DRIVER NAME (First Name, MI, Last Name) STATE

DRIVER’S LICENSE NUMBER DID THE VIOLATION HAPPEN IN A CMV?
G YES      G  NO

DATE OF CONVICTION

LOCATION OF OFFENSE                                                  CITY                                         STATE

DETAILS ABOUT THE OFFENSE, INCLUDING ANY RESULTING SUSPENSION, 
REVOCATION, OR CANCELLATION OF DRIVING PRIVILEGES:

DATE

SIGNATURE OF DRIVER

This is the only form approved by the Minnesota State Patrol.
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Adopted:                              MSBA/MASA Model Policy 710
Orig. 1995

Revised:                               Rev. 2012

710 EXTRACURRICULAR TRANSPORTATION

I. PURPOSE

The purpose of this policy is to make clear to students, parents, and staff the school district’s 
policy regarding extracurricular transportation.

II. GENERAL STATEMENT OF POLICY

The determination as to whether to provide transportation for students, spectators, or 
participants to and from extracurricular activities shall be made solely by the school district 
administration.  This determination shall include, but is not limited to, the decision to provide 
transportation, the persons to be transported, the type or method to be utilized, all 
transportation scheduling and coordination, and any other transportation arrangements or 
decisions.  Employees who are involved in extracurricular activities shall be advised by the 
administration as to the transportation arrangements made, if any.

III. ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION

School district employees shall not undertake independent arrangement, scheduling, or 
coordination of transportation for extracurricular activities unless specifically directed or 
approved by the school district administration.  All transportation arrangements made by a 
school district employee must be approved by a building administrator.  If the school district 
makes no arrangements for extracurricular transportation, students who wish to participate 
are responsible for arranging for or providing their own transportation. 

IV. NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH PERSONAL VEHICLES

An employee must not use a personal vehicle to transport one or more students except as 
provided herein. However, employees may make appropriate transportation arrangements for 
students as necessary in an emergency or other unforeseeable circumstance.

In a nonemergency situation, an employee must get prior, written approval from the 
administration before transporting a student in a personal vehicle.  If a school vehicle is 
available, the employee will use the school vehicle.  The administration has the sole discretion 
to make a final determination as to the appropriate use of a personal vehicle to transport one 
or more students.

If any emergency transportation arrangements are made by employees pursuant to this 
section, the relevant facts and circumstances shall be reported to the administration as soon 
thereafter as practicable.

All vehicles used to transport students shall be properly registered and insured.

[Note:  This policy provides that employees may use a personal vehicle to transport 
students in an emergency or other unforeseeable circumstance.  An “emergency or other 
unforeseeable circumstance” does not include situations where regular transportation is 
available or scheduled. 

For example, if a scheduled extracurricular event occurs outside of the school district and 152
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the school district transports a team or group of students to and from the event, an 
employee would be prohibited by law from using a personal vehicle to transport some 
students to the event.  In contrast, if a student attending this same event became ill or 
injured and required immediate transportation home or to a health care facility, the exigent 
need to transport one student would not constitute regular or scheduled transportation.  An 
employee would have authority to transport the student in a personal vehicle under these 
circumstances, if using a vehicle that is properly registered and insured.  The expectation of 
the school district is that the employee would immediately contact administration about 
these circumstances to ensure oversight of the employee’s use of this exception.

Nonregular and nonscheduled transportation also would include situations where some 
notice may be provided of the need for transportation to a nonscheduled event for which 
transportation generally is not provided by the school district.  For example, a group of 
students may participate in a scheduled debate competition for which regular school district 
transportation is provided.  Two students advance to a regional competition the following 
day.  Transportation would not have been scheduled to the regional competition as the 
students’ advancement was not predicted.  These circumstances may justify an employee’s 
use of a personal vehicle to transport the two students to the regional competition, if the 
vehicle is properly registered and insured.  Because the employee has sufficient time to 
contact an administrator, advance written permission by an administrator would be 
expected for the purpose of overseeing that the reasons for an employee using a personal 
vehicle comply with the requirements of the law.]

V. FEES

In its discretion, the school district may charge fees for transportation of students to and from 
extracurricular activities conducted at locations other than school, where attendance is 
optional.

Legal References: Minn. Stat. § 123B.36 (Authorized Fees)
Minn. Stat. § 169.011, Subd. 71(a) (Definition of a School Bus)
Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – 
Exemption)

Cross References: MSBA/MASA Model Policy 610 (Field Trips)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA Service Manual, Chapter 2, Transportation
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Adopted:                              MSBA/MASA Model Policy 711
Orig. 1995

Revised:                               Rev. 2012

711 VIDEO RECORDING ON SCHOOL BUSES

I. PURPOSE

The transportation of students to and from school is an important function of the school 
district, and transportation by the school district is a privilege and not a right for an eligible 
student.  The behavior of students and employees on the bus is a significant factor in the 
safety and efficiency of school bus transportation.  Student and employee misbehavior 
increases the potential risks of injury.  Therefore, the school district believes that video 
recording student passengers and employees on the school bus will encourage good behavior 
and, as a result, promote safety.  The purpose of this policy is to establish a school bus video 
recording system.

II. GENERAL STATEMENT OF POLICY

A. Placement

1. Each and every school bus owned, leased, contracted, and/or operated by the 
school district shall be equipped with a fully enclosed box for placement and 
operation of a video camera and conspicuously placed signs notifying riders 
that their conversations or actions may be recorded.

2. A video camera will not necessarily be installed in each and every school bus 
owned, leased, contracted, and/or operated by the school district, but cameras 
may be rotated from bus to bus without prior notice to students.

3. Video cameras will be placed on a particular school bus, to the extent possible, 
where the school district has received complaints of inappropriate behavior.

B. Use of Video Recordings

1. A video recording of the actions of student passengers and/or employees may 
be used by the school district as evidence in any disciplinary action brought 
against any student or employee arising out of the student’s or employee’s 
conduct on the bus.

2. A video recording will be released only in conformance with the Minnesota 
Government Data Practices Act, Minn. Stat. Ch. 13 and the Family Educational 
Rights and Privacy Act, 20 U.S.C. §1232g and the rules and/or regulations 
promulgated thereunder.

3. Video recordings will may be viewed by school district personnel on a random 
basis and/or when discipline problems on the bus have been brought to the 
attention of the school district.

4. A video recording will be retained by the school district or the transportation 
contractor until relooped or until the conclusion of disciplinary proceedings in 
which the video recording is used for evidence.
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[Note: School districts should review their record retention 
policies/schedules as to the stated retention period for school bus 
video recordings.  The retention time period in the retention schedule 
should be consistent with the retention time period set forth in this 
policy.  The January 2000 School District General Records Retention 
Schedule, adopted by many school districts, provides that building 
security/transportation video recordings are to be retained until 
relooped.]

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.585 (Notice of Recording Device)
Minn. Stat. § 138.17 (Government Records, Administration)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 
School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
 MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses)
MSBA Service Manual, Chapter 2, Transportation
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Adopted:                              MSBA/MASA Model Policy 712
Orig. 1996

Revised:                               Rev. 2012

712 VIDEO SURVEILLANCE OTHER THAN ON BUSES

[Note:  See MSBA/MASA Model Policy 711 for Video Recording on School Buses.]

I. PURPOSE

Maintaining the health, welfare, and safety of students, staff, and visitors while on school 
district property and the protection of school district property are important functions of the 
school district.  The behavior of individuals who come on to school property is a significant 
factor in maintaining order and discipline and protecting students, staff, visitors, and school 
district property.  The school board recognizes the value of video/electronic surveillance 
systems in monitoring activity on school property in furtherance of protecting the health, 
welfare, and safety of students, staff, visitors, and school district property.

II. GENERAL STATEMENT OF POLICY

A. Placement

1. School district buildings and grounds may be equipped with video cameras.

2. Video surveillance may occur in any school district building or on any school 
district property.

3. Video surveillance will normally not be used in bathrooms or locker rooms, 
although these areas may be placed under surveillance by individuals of the 
same sex as the occupants of the bathrooms or locker rooms.  Video 
surveillance in bathrooms or locker rooms will only be utilized in extreme 
situations, with extraordinary controls, and only as expressly approved by the 
superintendent.

B. Use of Video Recordings

1. Video recordings will be viewed by school district personnel on a random basis 
and/or when problems have been brought to the attention of the school 
district.

2. A video recording of the actions of students and/or employees may be used by 
the school district as evidence in any disciplinary action brought against any 
student or employee arising out of the student’s or employee’s conduct in 
school district buildings or on school grounds.

3. A video recording will be released only in conformance with the Minnesota 
Government Data Practices Act, Minn. Stat. Ch. 13, and the Family Educational 
Rights and Privacy Act, 20 U.S.C. § 1232g, and the rules and/or regulations 
promulgated thereunder.

C. Security and Maintenance

1. The school district shall establish appropriate security safeguards to ensure 
that video recordings are maintained and stored in conformance with the 
Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and the Family 156
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Educational Rights and Privacy Act, 20 U.S.C. § 1232g, and the rules and/or 
regulations promulgated thereunder.

2. The school district shall ensure that video recordings are retained in 
accordance with the school district’s records retention schedule.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.585 (Notice of Recording Device)
Minn. Stat. § 138.17 (Government Records; Administration)
Minn. Stat. § 609.746 (Interference with Privacy)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 
School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA Service Manual, Chapter 2, Transportation
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