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CASCADE SCHOOL DISTRICT #5

Regular Board Meeting

February 14, 2022 - Cascade High School Library & via Zoom

10226 Marion Rd SE
Turner, Oregon 97392 at 5:45 PM

Call to Order - Regular Meeting
Executive Session per ORS 192.660(2)(i) Discussion regarding the Superintendent's
Evaluation. (Closed to public)

Return to Regular Session (Open to public)

A.
B.

Pledge of Allegiance
Visitor's Guest List

Approval of Minutes - Jan. 10, 2022
Prioritize Agenda

Reports
A. Superintendent's Report
B. Finance Director's Report
C. High School Principal's Report
D. Junior High Principal's Report
E. Elementary Principal's Report
F. Elementary Assistant Principal's Reports
G. Director of Education's Report
H. Technology Director's Report
Discussion and Communication
A. Personnel
1. New Hire Recommendation
2. Licensed Staff Renewals
B. Budget Committee Member Appointee
C. Board Policies - First Reading
Informational Items
A. Safe Return to In-Person Instruction and Continuity of Services Plan
B. Coach/Advisor List
C. COVID Numbers Report

Public Comment

10. Resolutions

11. Future Agenda ltems
12. Adjournment
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Cascade School District #5
Board of Education Regular Meeting Minutes
January 10, 2022

The Cascade School District #5, Board of Directors, Marion County, Oregon convened via Zoom
for the regular Board meeting at 7:00p.m. Zoom link:
https://us02web.zoom.us/;/82004739527 7pwd=dGVwVEFNHMOsObERKY WpSaTJTMUc5QT09

Board Members Present: Brett Stegall (Board Chair)
Karen Ramseyer
David Kuenzi
Ruth Stevens
Jon Remy, Jr.

Others Present: Darin Drill, Superintendent
Cheryl Harmon, Board Secretary
See Guest List

1. Call to Order - Regular Meeting
The regular Board meeting was called to order at 7:04p.m. Mr. Stegall began by reading an
opening statement.
1.A Pledge of Allegiance.
The board chair led the Pledge of Allegiance.
2. Visitor’s Guest List
The board secretary recorded the names of people on Zoom to the best of her ability. The Board
meeting was conducted via Zoom.
3. Approval of Minutes — October 11, 2021
Moved by Mr. Kuenzi seconded by Ms. Stevens to approve the November 8, 2021, regular
meeting minutes. Motion carried (all voted yes).
4. Prioritize Agenda
No changes were made to the agenda.
5. Reports
5.A  Superintendent’s Report
Mr. Drill reviewed the latest COVID protocols and reinforced that keeping kids in
school, every day, is our goal. We may have to take a short pause if COVID numbers
increase, which could be a classroom, grade level, or school, but we will continue to
monitor our numbers daily. Athletics could also be put on pause as needed. The
prefabricated building is on schedule for Turner with availability for use in early
February. The Board asked about absenteeism for staff during a normal cold season.
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Mr. Drill replied that it is about the same as our COVID numbers. We are still short on
substitute teachers. One upside is that the administration did a great job anticipating our
needs and hired two full time substitutes for the secondary level. We are still looking
for a full time substitute for the elementary level. Recently we had 4-5 positions that
were not filled out of 14. The administration, district office, and highly qualified
instructional assistants have been subbing to fill in for absent teachers.

Finance Director's Report

Mr. Pillar reported that we have had a decent bump in the state school funds and these
numbers are holding steady. We are actively managing grants which helps cash flow
considerably. He was happy to report that we had a clean audit with no dings or
questioned costs. This clean audit says something about our staff. We are moving
forward with the seismic grant for the junior high. The Board chair thanked them for
the great job on the audit. The audit was finished at the last minute due to a number of
delays including COVID and short staffing of the audit company.

Ms. Ramseyer joined the meeting at 7:20p.m.

High School Principal’s Report

Happy Board Appreciation month! Mr. Rasmussen thanked the Board for their
thoughts, efforts and service. As a new high school principal he is appreciative of the
office staff. The high school administration team is doing great things. He is grateful for
teachers and all the help they are giving to fill open substitute spots during their prep
periods. The Board asked about AVID, whether other school districts are using it and if
there are any other programs like it. Mr. Rasmussen replied that it is a comprehensive
program for individuals and has a district wide approach. AVID provides great training
that is easily implemented. This year they are woking on rebuilding the AVID program.
He plans to take 16 people to the AVID summer institute. We have been using AVID
for about six years.

Ms. Stevens appreciates the teachers for using their prep times and filling in as
substitutes.

Junior High Principal’s Report

Ms. LeDay thanked the Board for everything they have done. She focused her report
on how last month was so much about giving back. The student AVID group raised
$4,000 to buy toys and donate them to the Turner Fire Department Toy Drive. Staff and
students, with a little friendly competition, donated to the annual food drive and were
able to help 70 families. Thank you to the school board for being unsung heroes.

Jr. High Assistant Principal & Title Report

Ms. Gehley shared a video of Drew Dudley speaking about leadership. She stated that
we know what the board does behind the scenes and we are grateful. This is Ms.
Gehley’s first year as Title Coordinator. She is thankful to have the help of Ms. LeDay
and Mr. Pillar. All the title budgets are approved including the rollover funds. The Title
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IIT English Language group has jumped in and helped students with passion and
creativity; and she is so impressed with them. They are focusing on family engagement
and ways we can support them, providing resources, and making them aware of
services that are available so that families can be more successful. The Board asked
about Title II and what it is used for, specifically around math. She explained it is for
professional development and is being used for math interventions and training. The
predominant languages the EL staff work with are Spanish, Russian, and Chinese.
Elementary Principal’s Report

Ms. Iverson appreciates all the volunteer work. The class of 2020 was the first Avid
class at the high school. Each class at Turner is going to conduct a community service
project. They had an incredible week of holiday celebrations, kicking off words we live
by and 12 days of kindness. The new classrooms will be dropped in by crane next
Wednesday and will house the library and fifth grade wing. This week is the first time
students were able to eat indoors. She gave an overview of some of the activities the
students are working on. Turner is starting a new wellness program for staff. Ms.
Iverson explained the RTI program and interventions.

Mr. Dyer expressed his thank you to the Board. He feels supported by you and
appreciates you for allowing us to do our job. He is impressed by his staff and their
commitment of being consistent and normal for kids. Thank you to Betty Ishii for
starting a Lego robotics team for fourth graders. Mr. Dyer is so happy with the new
hires this year; they are amazing people. He stated that they are starting to see academic
deficits due to COVID and they are working on identifying issues and intervening.
Director of Special Services Report

Ms. Johnson, who has been a part of the district since she was 19, commented that the
Board has “made” this district. She cannot thank you enough. Since the end of last
school year she has had to fill 10 teaching and nursing positions. She feels blessed that
she got the cream of the crop for new hires. Ms. Johnson highlighted some of her staff
for their outstanding work including Wendy Smith, Speech Pathologist; Erin Crauder,
Adult Transitions Program; Caleb Conley, Special Education Teacher, and Krista Gray,
District Nurse. She gave a shout out to all the administrators for stepping up, filling
needs, and helping in classrooms. She explained further about the TBRI® program, a
trauma-informed intervention; how it helps students and coincides with collaborative
problem solving.

Director of Communications Report

Ms. Sattler reviewed her goals for this year. The four goals include re-engaging
families, owning our story, internal communications, and building and maintaining
community partnerships. She then shared a video of appreciation that she will email to
board members tomorrow.

Food Service Director’s Report

Jan 10, 2022 Board Minutes
Page 3 of 7



Mr. Vetter highlighted his report. Unfortunately, we continue to have issues with
shortages of food and paper products. He has given flexibility to the cooks for the
menus based on what food they have available. The good news is that there is an
increase in meals and continued growth in programs. We will be seeing an increase of
25 cents per meal from the government. The food service program continues to utilize
commodities from the federal government. He stated that his staff is doing a
phenomenal job. He explained the farm to school program that we are participating in.
His last day with both districts is February 28. He thanked the board for the opportunity
to work for Cascade.

The Board chair thanked everyone for all their comments and kind words.

6. Discussion and Communication

6.A

6.B

6.C

Personnel

Ms. Moorefield began by thanking the Board for all that they do for the district. We are
recommending the new hire of Jessica Scholl, Temporary Title 1 Elementary Teacher,
and Bradley Trull, Temporary Substitute for the secondary campus. We have also
received the resignation of Emma Cromwell, Elementary Teacher.

Board Policies — Second Reading

Mr. Drill stated almost all of the policies are required or highly recommended.
Construction Excise Tax Rate

Mr. Drill reported that we started the construction excise tax before his hire and have
been able to use this money to cover many projects. Considering that costs are rising we
recommend moving to the state recommended price of $1.41 for residential and $.71 for
nonresidential.

7. Informational Items

7.A

7.B

7.C

Board Recognition

Mr. Drill, thanked the Board for their service. This year has been most difficult and he
appreciates their professionalism, putting kids and education first, and making kids
matter.

COVID Numbers

Numbers were provided for each month beginning in September.

Coach/Advisor List

The coach/advisor list now contains winter sports and activities.

8. Public Comment
The Board Chair read a statement about the new procedures for public comment submission.
The Board received one written comment from Jen Woodward.
9. Resolutions
9.A Resolution Regarding New Hire Recommendations

Moved by Ms. Ramseyer seconded by Mr. Kuenzi to approve the hire of Jessica Scholl,
Temporary Elementary Teacher (Title 1) and Bradley Trull, Temporary Secondary
Substitute Teacher, as recommended by the administration.

Motion carried (all voted yes).
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Resolution Regarding Resignation

Moved by Mr. Kuenzi seconded by Ms. Stevens to approve the resignation of Emma
Cromwell, Elementary Teacher, as recommended by the administration.

Motion Carried (all voted yes)

Resolution Regarding Board Policies — Second Reading

Moved by Ms. Stevens seconded by Mr. Remy, Jr. to approve the second reading of the
board policies listed below:

AC Nondiscrimination

AC-AR Discrimination Complaint Procedure — Admin
Rules

ACB Every Student Belongs

ACB-AR Bias Incident Complaint Procedure — Admin
Rules

BBAA Individual Board Member’s Authority and
Responsibilities

BD/BDA Board Meetings

BDDH Public Comment at Board Meetings

BDDH-AR Public Comment at Board Meetings — Admin
Rules

CM Compliance and Reporting on Standards

DIC Bidding Requirements

GBA Equal Employment Opportunity

GBEA Workplace Harassment

GBNAA/JHFF Suspected Sexual Conduct with Students &

GBNAA/JHFF-AR

Reporting Requirements
Suspected Sexual Conduct Report Procedures and
Form — Admin Rules

GBNA-AR Hazing, Harassment, Intimidation, Bullying,
Menacing or Cyberbullying Reporting Procedures
— Admin Rules

GBNAB/JHFE Suspected Abuse of a Child Reporting

GBNAB/JHFF-AR(1)
GBNAB/JHFF-AR(2)

Requirements

Reporting of Suspected Abuse of a Child — Admin
Rules

Reporting of Suspected Abuse of a Child — Admin
Rules

IA Instructional Goals

IB Freedom of Expression

IGBHA Alternative Education Programs

IGBI Bilingual Education

IGDJ Interscholastic Activities

ITA Instructional Resources/Instructional Materials

1 School Counseling Program

IKF Graduation Requirements

IKFB Graduation Exercises

IL Assessment Program

JB Equal Educational Opportunity

JECB Admission of Nonresident Students

JEC Student Conduct

JFCF Hazing, Harassment, Intimidation, Bullying,
Menacing, Cyberbullying, Teen Dating
Violence, or Domestic Violence

JEC]J Weapons in Schools
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GBNAB Suspected Abuse of a Child Reporting

Requirements
GBNAB-AR(1) Reporting of Suspected Abuse of a Child — Admin
Rules
JHFE/GBNAB-AR(2) Reporting of Suspected Abuse of a Child — Admin
Rules
JHFF/GBNAA Suspected Sexual Conduct with Students and
Reporting Requirements
JHFF/GBNAA-AR Suspected Sexual Conduct Report Procedures and
Form — Admin Rules
LBE-AR Public Charter Schools — Admin Rules
DELETE:
IGBHA-AR Evaluation of Alt Ed Programs — Admin Rules
IKF-AR Graduation Requirements — Admin Rules

Motion carried (all voted yes).

9.D Resolution Regarding Construction Excise Tax Rate
Moved by Mr. Remy, Jr. seconded by Ms. Ramseyer to approve the increase in the
Construction Excise Tax (CET) rate in accordance with the recommendations of the
State of Oregon. The new CET tax rate will be $1.41 per square foot residential and
$0.71 per square foot non-residential with a non-residential maximum of $35,200.
Motion carried (all voted yes).

9. Future Agenda Items
COVID Updates
11. Adjournment
Having no further business the regular Board meeting was adjourned at 8:50p.m.
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Cascade School District #5
REGULAR BOARD MEETING GUEST LIST

January 10, 2022 - 7:00p.m., Via Zoom

Name

Jaimee DeVries
Phyllis

Molly Gehley
Dawn Moorefield
Kathleen Johnson
Heather

Austin Crosiar
Brandi Keady
Bryan Dyer
Debbie LeDay
Dietzel

Don Taylor
ltsme

Jan Phillips

Katy Ranzoni
Kelly

Lisa Newton

Lisa Iverson
Madeline Sattler
Marie Thompson
Tonya Rawie
JBP

Cascade

Iphone

Iphone Eric
Deanna Gwyn
Mike Vetter
Mindy Harbick
Mine

Nickie S

Nicole

Olivia Frizzelle
Patie Taylor

Name

Pete Rasmussen
Sarah

T Bennett

Tim & Cyndi Ganfield
Tina

Toni Walisa
Zach Mintzer
Karen Withers
Kathy Kibby
Linda’s iphone
Nathan’s iphone
Carol B

Nicole

Carol

dist\board\guest list
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CASCADE SCHOOL DISTRICT
LICENSED EMPLOYEE RENEWAL LIST
(February 14, 2022 Board Meeting)

FIRST YEAR PROBATIONARY EMPLOYEES ELIGIBLE FOR ONE YEAR CONTRACT
RENEWAL TO BEGIN JULY 1, 2022:

Allen, Malia Ganfield, Timothy Smith, Wendy
Ambrosek, Kristian Garcia, Arturo Snodgrass, Krystyl
Baughman, Vanda Gehley, Molly Souther, Hailey
Biben, Karen Hawkins, Michael Tedrow, Claire
Braa, Laura Jansen, Krista Thatcher, Matthew
Buczynski, Emily Koenig, Sara Thompson, David
Carl, Madisen Leatherman, McKinzie Thompson, Karin
Cool, Amanda Lloyd, Emilee Varney, Susan
Crauder, Erin MacVicar, Kayla Wallisa, Toni
Elbert, Christopher Potter, Kurt Walters, Christina
Federico, Sarah Schmidgall, Elizabeth Whipple, Meghan
Fredricks, Jessica Shaw, Sarah Wilson, Adrienne

SECOND YEAR PROBATIONARY EMPLOYEES ELIGIBLE FOR ONE YEAR CONTRACT
RENEWAL TO BEGIN JULY 1, 2022:

Bladorn, Melyssa Goehring, April Trivino-Flores, Danny
Cromwell, Kelly Mintzer, Zachary Vidana, Beth
Delamarter, Joshua Stinnett, Shannon

Elsasser, Katie Story, Tessa

THIRD YEAR PROBATIONARY EMPLOYEES ELIGIBLE FOR CONTRACT STATUS TO
BEGIN JULY 1, 2022:

Bullock, Christine Hawkins, Hannah McFerron, Julia

TEMPORARY EMPLOYEES TO BE NON-RENEWED:

Bales, Lissa (1.0 FTE, Secondary Substitute Teacher, Junior High)

Blythe, Terra (1.0 FTE, 2™ Grade Teacher, Aumsville Elementary)

Burns, Amber (1.0 FTE, 6™ Grade Teacher, Junior High)

Leatherman, Charity (1.0 FTE, Kindergarten Teacher, Aumsville Elementary)
Nunn, Ashley (1.0 FTE, 3" Grade Teacher, Turner Elementary)
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Rae-Loomis, Donna (1.0 FTE, FACS Teacher, Junior High)

Rozo, Bryan (1.0 FTE, Counselor, Junior High)

Scholl, Jessica (1.0 FTE, Title 1 Teacher, Aumsville Elementary)
Shaw, Carlie (1.0 FTE, SpEd Resource Teacher, High School)
Solano, Rio (1.0 FTE, Choir Teacher, High School)

Spiek, Andrew (1.0 FTE, Science Teacher, High School)

Trull, Bradley (1.0 FTE, Secondary Substitute Teacher, Junior High)

CONTRACT EMPLOYEES ELIGIBLE FOR CONTRACT EXTENSION TO BEGIN JULY 1, 2022:

Augsburger, Jessica
Bellemore, Deborah
Bennett, Brandon
Bentz, Clare
Bielenberg, Willona
Bolf, Kori

Bowman, Daniel
Brandtjen, Dawn
Brill, Justin

Britton, Daniel
Burlingame, Matthew
Cakebread, Peter
Cattanach, Jeffry
Comstock, Benjamin
Cox, Stephanie
Creech, Lanay
Creech, Leann
Croff, Rachel
Dalke-Coberly, Kellee
Daugherty, Amber
Davidson, Amanda
Day, Arwen
Delamarter, Cindy
Dillingham, Pamela
Dotter, Mary

Dyer, Bryan

Everitt, Jacqueline
Fleenor, Carol
Frasier, Kelcie
Freitag, Timothy
Ganfield, Cynthia
Gilbert, Tina

Glodt, Becky
Gossling, Meagan
Gramzow, Carianne
Greenwell, Alexandria

Gross, Etta
Hammer, Jennifer
Hampton, Emily
Hein, Katie
Henshaw, Judith
Huntsman, Carmen
Iliyn, Katharine
Ishii, Betty
Iverson, John
Iverson, Lisa
Johnson Dodge, Jessica
Johnson, Kathleen
Kornegay, Carey
Kroker, Donna
Kuluris, Rebecca
Landsiedel, Elyssia
Leday, Debbie
Lovell, Casey
Lovell, Jason
Lowder, Arnold
Lowder, Justin
Luey, Corinne
Maben, Jennifer
Martin, Nathan
McBeth, Matthew
McBride, Rebecca
McEwen, Aaron
Medlock, David
Medlock, Joy
Miller, Audrianna
Mintzer, Tarran
Moore, Teresa
Moorefield, Dawn
Moore-Rasmussen, Kathleen
Nelson, Andrew
Pasillas, Carlos
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Peacock, Julie
Plotts, Nicholas
Ptacek, Thomas
Putnam, Michael
Ranzoni, Katy
Rasmussen, Peter
Rawie, Tonya
Remy, Vicky

Rojas, Katherine
Rutherford, Trisha
Santucci, Hannah
Scarbrough, Kristen
Schlabach, Kendra
Schletty, David
Schroeder, Kimberly
Shipman, Brianna
Short, Delaney
Slagle, Brian
Steenslid, Matthew
Suelzle, Ronald
Sumpter, Scott
Swanson, Nathan
Syverson, Erik
Tedrow, Hayden
Thomas, Holly
Thompson, Marie
Torres, Megan
Turner, Tyler
Ussery, Cassandra
Van Bronkhorst, Jean-Marie
VanCorbach, Alison
Waller, Alexa
Walling, Tammy
Wilkins, Sadra
Williams, Cristina
Woodral, Tyler



Zarate, Jennifer
Zehr, Joseph
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ACB — Every Student Belongs, Required

ACB-AR — Bias Incident Complaint Procedure, Required

DH — Loss Coverage, Highly Recommended

EEA-AR — School Bus Scheduling and Routing, Optional

GBA-AR — Veterans’ Preference, Highly Recommended

GBL - Personnel Records, Required

GBLA — Disclosure of Information, (previously highly recommended) DELETE

GCBDA/GDBDA-AR(1) — Family Leave *, Highly Recommended
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IGBAG-AR — Special Education — Procedural Safeguards, Required
IGBB — Talented and Gifted Program, Required

EVERY STUDENT BELONGS

Summary

In September 2020, the Oregon State Board of Education passed OAR 581-022-2312, called
All Students Belong. As a result, OSBA released new policy ACB and an accompanying AR
in October 2020. In February 2021, the Oregon State Board of Education made some
adjustments, including changing the title to Every Student Belongs. Later in 2021, the Oregon
Legislature passed House Bill 2697 which addresses similar issues, but uses different
language. Finally in October 2021, the Oregon State Board of Education amended the
language in the rule to more closely match the statutory language.

In November 2021, OSBA released an updated version of ACB and ACB-AR. Because these
versions were previously released, they are not included in this update. Questions regarding
the updated versions should be directed to the policy department at OSBA.

Collective Bargaining Impact
None
Local District Responsibility

The board should review, revise and readopt with the recommended changes if changes have
not been made since October 2021.

This publication is designed to provide accurate and authoritative information regarding the
subject matter covered. It is furnished with the understanding that policies should be reviewed by
the district’s legal counsel.
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Policy(ies) and ARs Impacted by these Revisions
ACB — Every Student Belongs, Required
ACB-AR — Bias Incident Complaint Procedure, Required

LOSS COVERAGE

Summary

Policy DH, previously titled Bonded Employees and Olfficers, has been updated to Loss
Coverage and language revised to reflect current terms and practices.

Policy EEAB — School Bus Scheduling and Routing has been recoded to EEA-AR and is now
an administrative regulation to policy EEA - Student Transportation Services. Additionally,
language referencing staff personal use of school buses for transportation has been removed
to avoid potential tax implications or ethics violations.

Collective Bargaining Impact
None
Local District Responsibility

If policy DH is included in the board’s manual, consider updating and readopting. If the
board’s manual has policy EEAB, recommendations are to recode as an administrative
regulation (AR), EEA-AR, and revise as recommended. It will be necessary to take action to
rescind policy EEAB and resubmit the revision to the board as EEA-AR as an information
item for their review if the desire is to add this AR.

Policy(ies) and ARs Impacted by these Revisions
DH — Loss Coverage, Highly Recommended
EEA-AR — School Bus Scheduling and Routing, Optional

VETERANS’ PREFERENCE

Summary

Senate Bill 184 (2021) modified ORS 408.230 to replace use of the term ‘preference points’
with percentage points for application of a veterans’ preference during the screening (if
applicable), interviewing and appointing process for a public employer. The bill also added
criteria in ORS 408.235 for additional circumstances for which an employer may treat an
individual as a veteran or a disabled veteran.

Collective Bargaining Impact

None

Local District Responsibility

Review the Board’s policy manual and if GBA-AR is present, consider updating language in

the AR.
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Policy(ies) and ARs Impacted by these Revisions
GBA-AR — Veterans’ Preference, Highly Recommended

PERSONNEL RECORDS

Summary

After review of model sample policies GBL and GBLA, it was decided to combine the two
policies. The resulting changes are proposed in this issue which includes the deletion of
GBLA in lieu of changes made to model sample policy GBL — Personnel Records.

Collective Bargaining Impact
None
Local District Responsibility

Review and determine if the two referenced policies are listed in the board’s policy manual;
make the supgested changes to policy GBL — Personnel Records and rescind policy GBLA if
it is present in the manual.

Policy(ies) and ARs Impacted by these Revisions
GBL - Personnel Records, Required
GBLA. — Disclosure of Information, (previously highly recommended) DELETE

OREGON FAMILY MEDICAL LEAVE

Summary

House Bill 2474 passed by the 2021 Legislature modifies the Oregon Family Leave Act
{OFLA) by establishing eligibility for protected.leave under OFLA for all employees of a
covered employer during a public health emergency, unless they had been employed fewer
than 30 days or worked less than 25 hours per week on average in the 30 days leading up to
the leave. The bill also establishes eligibility for employees if they separate, are eligible, and
are reemployed within 180 days, or because of a temporary cessation of scheduled hours. The
bill allows for restoration of time worked after separation and reemployment under certain
circumstances and allows employers to request verification of child care need.

OSBA has changed the title of the AR for entities with 25-49 employees to “Oregon Family
Leave **,

OSBA has changed the title of the AR for entities with 50 or more employees to “Family
Leave *7.

Collective Bargaining Impact
Review collective bargaining agreement so it is compatible with new OFLA requirements.
Local District Responsibility

If the district has between 25-49 employees review highly recommended administrative
regulation GCBDA/GDBDA-AR(1) — Oregon Family Leave * and update as necessary.
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If the district-has 50 or more employees review highly recommended administrative
regulation GCBDA/GDBDA-AR(1) — Family Leave * and update as necessary.,

Policy(ies) and ARs Impacted by these Revisions
GCBDA/GDBDA-AR(1) — Oregon Family Leave *, Highly Recommended
GCBDA/GDBDA-AR(1) — Family Leave *, Highly Recommended

SPECIAL EDUCATION

Summary

House Bill 3183, passed in the 2021 legislative session, requires districts to provide
infofmation at the individualized education program (IEF) meeting about relevant services
and placements offered by the district, the ESD, regional programs and the Oregon School for
the Deaf.

House Bill 2105, passed in the 2021 legislative session, requires districts to provide

infofmiation and resources to students of transition age regarding supported decision-making
as a less restrictive alternative to guardianship, and with information and resources regarding
strategies to remain engaged in the student’s secondary education and post-school outcomes.

In October 2021 the State Board of Education amended Oregon Administrative Rule 581-
015-2200 — Content of IEP to include requiring information about supported employment
services when the district is holding an IEP meeting when the student is 16 years of age, or as
early as 14 years of age if transition services is part of the IEP discussion.

Collective Bargaining Impact.
None
Local District Responsibility

Review and adopted the changes to required administrative regulation IGBAF-AR and
IGBAG-AR.

Policy(ies) and ARs Impacted by these Revisions
IGBAF-AR — Special Education - Individualized Education Program, Required
IGBAG-AR — Special Education — Procedural Safeguards, Required

TALENTED AND GIFTED PROGRAM

Summary

Senate Bill 486 passed by the 2021 Legislature amends ORS 343,397 by adding a
requirement that each talented and gifted student and student’s parents have the opportunity
to-discuss with the district the programs and services available to the student and to provide
input on the programs and services to be made available. It also adds a requirement for the
plan to include the name and contact information for the district’s coordinator of special
education services and programs for talented and gified students.
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Collective Bargaining Impact
None
Local District Responsibility

The Board should review the recommended changes to required policy IGBB — Talented and
Gifted Program and adopt the changes.

Policy(ies) and ARs Impacted by these Revisions
IGBB — Talented and Gifted Program, Required

ABOUT POLICY UPDATE

Policy Update is a subscription newsletter providing a brief discussion of current policy
issues of concern to Oregon school districts, education service districts, community colleges,
and public charter schools.

Sample model policies reflecting these issues and changes in state and federal law, if
applicable, are part of this newsletter. These samples are offered as a starting point for
drafting local policy and may be modified to meet particular local needs. They do not replace
district legal counsel advice.

To make the best use of Policy Update, we suggest you discuss the various issues it presents
and use the sample model policies to determine which policies your district should develop or
revise, get ideas for what a policy should contain, and as a starting point for editing,
modifying and discussing your district’s policy position.

If you have questions about Policy Update, sample policies or policy in general, call OSBA
Policy Services, 800-578-6722 or 503-588-2800.

TRY OUR ONLINE POLICY DEMO

OSBA’s online policy service has a demo site for districts interested in a public online policy
manual. This service saves time, resources and reams of paper. With one centrally located
policy manual updated electrenically, you have instant access to current district policies.

Go to policy.osba.org and select “Policy Online Demo.” The online manual includes a
subscription to Policy Update and policy manual maintenance service to help keep policies
current.

OSBA offers several options. Contact Policy Services to determine the best option for you,
800-578-6722 or 503-588-2800.
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OSBA Model Sample Policy

Code: DH
Adopted:

Bonded-Enploveesand OfficersLoss Coverage

coverage:

The Board and designated district employees are responsible to safeguard the district against loss
regarding funds, fees, cash collections and inventory. The Board shall designate the district employees
responsible as custodians of such items. The district shall purchase bond coverage or equivalent crime
coverage in an amount determined by the Board[, in consultation with the district’s agent of record]. The
district will pay the cost of such coverage.

END OF POLICY

Legal Reference(s):

ORS 328.441 ORS 332.525 OAR 581-022-2405
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OSBA Model Sample Policy

Code: EEAB-AR
AdeptedRevised/Reviewed:

School Bus Scheduling and Routing—=*
, bus comyany

Actual bus stops and routes will be determined by the : and will be based upon
efficiency, safety, Board policy and applicable state and federal laws and rules.

superintendent
The determination of safe roads for school bus travel will be made by the Hransportation-supervisor].

The superintendent for designeefwill:

1. Annually review and assess school bus routes, stops and loading zones for safety, changing student
population and supervision of students;

2. Advise parents of any changes in transportation policy affecting their students as early as possible
and be responsive to parents’ calls for assistance in seeking alternatives to busing; and

3. Work with cities, the county and other appropriate governmental agencies on a continuing basis
regarding transportation issues.

School bus routes will be planned and organized to ensure student safety and receive the maximum bus
use efficiency.

1. Student safety will be the major part of any route decisions.

2. Busrouting will be the responsibility of the transportation supervisor, or delegated representative,
with the administrator’s assistance.

3. Anyone requesting a route change will be referred to the transportation supervisor or delegated
representative.

4. Route conditions will be reviewed routinely.

5. Routes will be planned to ensure the least possible amount of time elapsing from first pick-up to
school, commensurate with economical efficiency.

6.  Busroutes will traverse city, county, state or federal roads using district discretion.

7. Students living within one mile of school may be transported for health, safety and disability reasons
when an approved supplemental plan is on file.

8.  Secondary students eligible for bus transportation may be expected to walk up to one and one-half
miles to a bus stop. Elementary students may be expected to walk up to one mile to a bus stop.

9. Where feasible, bus stops will be designated and students will be expected to gather at the assigned
stop.
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10. A fully supported seat shall be provided each student. Students must not stand.

11.  Students may be transferred directly from one bus to another while being transported to and from
school.

12.  Transportation of students for nonschool group activities during regular school to home routes shall,
in order to ensure adequate space, require written request from the parent and prior approval from
the transportation-superyisor: "

budding prinecpal o designee .

) =
w, Ll )
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OSBA Model Sample Policy

Code: GBA-AR
Revised/Reviewed:

Veterans’ Preference

Oregon’s Veterans’ Preference Law requires the district to grant a preference to qualified and eligible
veterans and disabled veterans at each stage in the hiring and promotion process. To be qualified for
veterans’ preference, a veteran or disabled veteran must meet the minimum and any other special
qualifications required for the position sought. To be eligible for veterans’ preference! a veteran or
disabled veteran must provide certification they are a veteran or disabled veteran as defined by Oregon

law?.

The district is not obligated to hire or promote a qualified and eligible veteran or disabled veteran. The
district is obligated to interview all minimally qualified veterans or disabled veterans and to hire or
promote a qualified or eligible veteran or disabled veteran if he-ershethe individual is equal to or better
than the top candidate after the veterans’ preference has been applied.

A veteran may submit a written request to the district for an explanation of the reasons why they were not
selected for the position.? The district shall provide the reasons for not selecting the candidate when
requested.

Recruitment Procedures

All job postings or announcements will include a concise list of minimum and any special qualifications
required for the position. Job postings will include a statement that the district’s policy is to provide
veterans and disabled veterans with preference as required by law and the job posting will require
applicants to provide certification® of eligibility for preference, in addition to other requested materials.

Selection Procedures’

! See Oregon Revised Statute (ORS) 408.235.

2 See Oregon Revised Statute (ORS) 408.225: and OAR 839-006-0440 for definitions of veteran and disabled veteran.
3 .
SOreeon-Revised-Statute tORS) IR 2305

* See Verification of Veteran’s Preference (OAR 839-006-0465). An veteran-applicant claiming veteran’s or disabled veteran’s
preference w1l] subm;t—(a) a copy of their Certlf'cate of Release or Dlscharge from Active Duiy (DD Form 214 or 215):-er(b)

Affairs or a certification that the
veteran is expected to be dlscharged or released from active duty under honorable condmons not later than 120 days after the
submission of the certification. A disabled veteran wil-may also submit a copy of their letter from the U.S. Department of
Veterans Affairs-verifying disabled-veteran-status, unless the information is included in the DD Form 214/215 or a certification
that the veteran is expected to be medically separated from active duty under honorable conditions not later than 120 days after
the submission of the certification.

> OSBA-recommends-use-ofaseored-system-If the district chooses not to use a scored system the law requires that the district

give special consideration in the district’s hiring decision to veterans and disabled veterans and the district will need to be able
to demonstrate the method used for providing special consideration. ORS 408.230(2)(c).

2
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a%,;’qu ' gn:m‘-fmﬁc’m*/
Step 1: Before the review of any applications the%um—res;id-imm} will establish an

evaluation scoring guide based on the minimum and any special qualifications listed in the
job posting.

assishank o 9;?[1{/1,1‘1‘#"0{@4!4!' ) ) - _ )
Step 2. The-ﬁme1ll review the application materials using the abeve

evaluation scoring guide to determine which applicants meet the minimum and any special

qualifications listed in &Qc;; ']g%_]i?stm%. Ir} Jasses Sglét e applicant materials of a veteran or

disabled veteran the all evaluate whether the skill experience

obtained in the military are transferable to the posted position. In-this-step-the-distriet-does
not-apply-a-veterans—preferenee-Any applicants that do not meet the minimum and any
special qualifications shall be removed from the applicant pool.
as515tart s PLx '!.n ferdort ) . . )
Step 3: Based on Step 2, the Phuman-resource-direetor] determines who will be interviewed. All
qualified and eligible veterans or disabled veterans shall be given an opportunity to interview.

Step 4: Interview questions and scoring sheets will be developed and each scoring sheet must be
completed after each interview by the interviewers.

) ) , _ ass15tant erinkendont
Step 5: Following completion of the interviews, the{hman.nes%ﬁie.duwm-} shall complete the

selection matrix and score the applicants based on the scoring sheets completed during
interviews. Veterans’ preference peints-must-shall be applied by adding 5 percentage points
to an eligible veteran and 10 percentage points to an eligible disabled veteran.®

ﬁé‘}{‘;‘ tand superinferdent _ _ .
The i makes the offer to the applicant with the highest final score.
The district is not obligated to hire or promote a qualified and eligible veteran or disabled
veteran. The district is obligated to hire or promote a qualified or eligible veteran or disabled
veteran if they are equal or better than the top candidate after the veterans’ preference has
been applied.

Step 6:

A veteran may submit a written request to the district for an explanation of the reasons why they were not
selected for the position. The district shall provide the reasons for not selecting the candidate when
requested.

Filing a Complaint - -

as515tant superin terdeu b
A veteran or disabled veteran is encouraged to contact the Phumanresource offiee] if they have any
concerns or questions concerning the application of or the process used for veterans’ preference.

A veteran or disabled veteran claiming to be aggrieved by a violation of Board policy GBA - Equal
Employment Opportunity or this administrative regulation, may file a written complaint with the Civil
Rights Division of the Bureau of Labor and Industries (BOLI) in accordance with Oregon Revised Statute
(ORS) 659A.820.

HR9/16/161/19/22/PHLEF 21 Veterans’ Preference — GBA-AR
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OSBA Model Sample Policy

Code: GBL
Adopted:

Personnel Records *

An official personnel file will be established for each person employed by the district. Personnel files will
be maintained in a central location.

All records containing employee medical condition information such as workers’ compensation reports
and release or permission to return to work forms will be kept confidential, in a separate file from
personnel records. Such records will be released only in accordance with the requirements of the
Americans with Disabilities Act or other applicable law.

The superintendent will be responsible for establishing procedures regarding the control, use, safety and
maintenance of all personnel records. Employees will be given a copy of evaluations, complaints and
written disciplinary actions placed in their personnel file. All charges resulting in disciplinary action shall
be considered a permanent part of a teacher’s personnel file and shall not be removed for any reason.
Employees may submit a written response to any materials placed in their personnel file.

Except as provided below, or required by law, district employees’! personnel records will be available for
use and inspection only by the following: .

hwuman resources
1. The individual employee. An employee may arrange with the4persennet? office to inspect the

contents of their personnel file on any day the {persennet} office is open for business;
M (ESOULIEES

2. Others designated by the employee in writing may arrange to inspect the contents of the employee’s
personnel file in the same manner described above;

3. The comptroller or auditor, when such inspection is pertinent to carrying out their respective duties,
or as otherwise specifically authorized by the Board. Information so obtained will be kept
confidential. No files will be removed from their central location for personal inspection;

4. A Board member when specifically authorized by the Board. Information will be kept confidential.
No files will be removed from their central location for personal inspection;

5. The superintendent and members of the central administrative staff designated by the superintendent;
6.  District administrators and supervisors who currently or prospectively supervise the employee;

! ;Emp]oyees of the personnel ofﬁcei:,

8. Attorneys for the district or the district’s designated representative on matters of district business;

9. Upon receiving a request from a prospective employer issued under Oregon Revised Statute (ORS)
339.374(1)(b), the district, pursuant to ORS 339.378(1), shall disclose the requested information if it

! Includes former employees.

22
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has or has had an employment relationship with a person who is the subject of the request, no later
than 20 days after receiving such request. The Rrecords created by the district pursuant to Oregen
Revised-Statute (ORS) 339.388(8)(c) are confidential and are not public records as defined in ORS
192.311. The district may use the record as a basis for providing the information required to be
disclosed about an employee under ORS 339.378(1);

10.  Upon request from a law enforcement agency, the Oregon Department of Human Services, the
Teacher Standards and Practices Commission, or the Oregon Department of Education, in
conducting an investigation related to suspected abuse or suspected sexual conduct, to the extent
allowable by state and federal law, including laws protecting a person from self-incrimination;

11. Upon request from a prospective employer or a former employee, authorized district officials may
disclose information about a former employee’s job performance to a prospective employer and such
disclosure is presumed to be in good faith. Presumption of good faith is rebutted by showing the
information disclosed was knowingly false or deliberately misleading, was rendered with malicious
purpose or violated any civil right of the former employee protected under ORS 659 or ORS 659A.

The superintendent may permit persons other than those specified above to use and to inspect personnel
records when, in their opinion, the person requesting access has a legitimate official purpose. The
superintendent will determine in each case, the appropriateness and extent of such access.

Release of personnel records to parties other than those listed above, will be in line with §the district’s

public records procedureS}EBoaa:d-peliqLK.BAraPuﬁTC‘R‘etords}.gThe district will attempt to notify the

employee of the request and that the district believes it is legally required to disclose certain records.$

END OF POLICY

Legal Reference(s):

ORS 30.178 ORS 342.143 ORS Chapter 659A
ORS 339.370 — 339.374 ORS 342.850 OAR 581-022-2405
ORS 339.378 ORS 652.750

ORS 339.388 ORS Chapter 659

OSEA v. Lake County Sch. District, 93 Or. App. 481 (1988).

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12112 (2018); 29 C.F.R. Part 1630 (2019); 28 C.F.R. Part 35
(2019).

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. § 2000ff-1 (2018).
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OSBA Model Sample Policy

Code: GCBDA/GDBDA-AR(1)
Revised/Reviewed:

Federal Family-and Medieal eave/State-Family Medieal-Leave *
Coverage

The federal Family and Medical Leave Act (FMLA) applies to districts with 50 or more employees within
75 miles of the employee’s work site, based on employment during each working day during any of the 20
or more workweeks in the calendar year in which the leave is to be taken, or in the calendar year preceding
the year in which the leave is to be taken. The 50 employee test does not apply to educational institutions
for determining employee eligibility.

The Oregon Family Leave Act (OFLA) and the Oregon Military Family Leave Act (OMFLA) applies to
districts that employ 25 or more part-time or full-time employees in Oregon, based on employment during
each working day during any of the 20 or more workweeks in the calendar year in which the leave is to be
taken, or in the calendar year immediately preceding the year in which the leave is to be taken.

Employee Eligibility

FMLA applies to employees who have worked for the district for at least 12 months (not necessarily
consecutive) and worked for at least 1,250 hours during the 12-month period immediately preceding the
start of the leave.

An employee who has previously qualified for and has taken some portion of FMLA leave may request
additional FMLA leave within the same leave year. In such instances, the employee need not requalify as
an eligible employee, if the additional leave applied for is in the same leave year and for the same
condition.

OFLA applies to employees who work an average of 25 hours or more per week during the 180 calendar
days or more immediately prior to the first day of the start of the requested leave.® For parental leave
purposes, an employee becomes eligible upon completing at least 180 days immediately preceding the date
on which the parental leave begins. There is no minimum average number of hours worked per week when
determining employee eligibility for parental leave.

An employee of a covered employer is eligible to take leave for purposes of OFLA during a period of time
covered by a public health emergency except:

1.  Anemployee who worked for the covered employer for fewer than 30 days immediately before the
date on which the family leave would commence; or

HR14/06/201/19/22 | RS Fedesal—Fang—y—&ndMedieel—Leave/S&a{e-Family Medieal-l.eave * -
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2. Anemployee who worked for the covered employer fori an average of fewer than 25 hoursper, week
;n the30 days 1mmed1ately before the. date .on which the famﬂy leave would: eommencej

IAn employée of a covetred-employer is eligible to-take leave for purposes of. OFL A if the employee:

L. . Separites from-employrient with the covered emiployér; itrespective of any Teasons

a.  Iseligible tq take leave OFLA at'the time the employee'separates; and
: Is reemployed by the covered: employer within 180 days-of separation from employmerit:-of

2. Iséligible 1o taike OFLA leave;

a.  Atthe begihning of a temporary cessation.of scheduled hours of 180 days or less; and

b Returns to' work-atthe end of the temporary cessation of schediiled Loturs of 180 days or less)

Any OFLA leéve taken'by the employee within-any one-year period continues to count. agamst the length
bt timie of OFLA leave the. employee is entrtled The amount.of titne:that an employee is deemed-to have

I.W
worked for a covered employer pnor 16 a break in sérvice. due to a separa‘uon from employment or:a
reemployed by the employer w1th1n 186 days of separatlon from employment or- when the employee
Ereturns to 'work at the end of the termporary ¢éssation of schedulled hours of 180'days or lessl

An employee who has previously qualified for and has taken some portion of OFLA leave, may request
additional OFL.A leave within the same leave year. In such instances, the employee must requalify as an
eligible employee for each additional leave requested unless one of the following exceptions apply:

1. A female employee who has taken 12 weeks of pregnancy disability leave need not requalify leave
in the same leave year for any other purpose;

2. Anemployee who has taken 12 weeks of parental leave need not requalify to take an additional 12
weeks in the same leave year for sick child leave; and

3. Anemployee granted leave for a serious health condition for the employee or a family member need
not requalify if additional leave is taken in this leave year for the same reason.

OMFLA applies to employees who work an average of at least 20 hours per week. There is no minimum
number of days worked when determining employee eligibility for OMFLA.

In determining if an employee has been employed for the preceding 180 calendar days, when applicable,
the employer must consider days, e.g., paid or unpaid, an employee is maintained on payroll for any part
of a work week. Full-time public school teachers who have been maintained on payroll by a district for
180 consecutive calendar days are thereafter deemed to have been employed for an average of at least 25
hours per week during the 180 days immediately preceding the start date of the OFLA leave. This
provision is eligible for rebuttal if for example, the employee was on a nonpaid sabbatical.

In determining average workweek, the employer must count the actual hours worked using the Fair Labor
Standards Act (FLSA) guidelines.
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Qualifying Reason
Eligible employees may access FMLA leave for the following reasons:

1. Serious health condition of the employee or the employee’s covered family member:

Inpatient care;

Continuing treatment;

Chronic conditions;

Permanent, long-term or terminal conditions;
Multiple treatments;

Pregnancy and prenatal care.

Thoe o0 o

2. Parental leave? (separate from eligible leave as a result of a child’s serious health condition):

a.  Bonding with and the care for the employee’s newborn (within 12 months following birth);

b.  Bonding with and the care for a newly adopted or newly placed foster child under the age of
18 (within 12 months of placement});

c.  Care for a iewly adopted or newly placed foster child over 18 years of age who is incapable of
self-care because of a physical or mental impairment, (within 12 months of placement);

d.  Time to effectuate the legal process required for placement of a foster child or the adoption of
a child.

3.  Military Caregiver Leave: leave for the care for spouse, son, daughter or next-of-kin who is a
covered servicemember/veteran with a serious injury or illness;

4.  Qualifying Exigency Leave: leave arising out of the foreign deployment of the employee’s spouse,
son, daughter or parent.

Eligible employees may access OFLA for the following reasons:

1. Serious health condition of the employee or the employee’s covered family member:

Inpatient care;

Continuing treatment;

Chronic conditions;

Permanent, long-term or terminal conditions;
Multiple treatments;

Pregnancy and prenatal care.

o e o

2.  Parental leave (separate from eligible leave as a result of the child’s serious health condition):

a.  Bonding with and the care for the employee’s newborn (within 12 months following birth);
b.  Bonding with and the care for a newly adopted or newly placed foster child under the age of
18 (within 12 months of placement);

2 Parental leave must be taken in one continuous block of time within 12 months of the triggering event.

“Family Medieal- Leawe*—!|
GCBDA/GDBDA=AR(1)
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c.  Care for a newly adopted or newly placed foster child over 18 years of age who is incapable of
self-care because of a physical or mental impairment (within 12 months of placement);

d.  Time to effectuate the legal process required for placement of a foster child or the adoption of
a child.

3. Sick Child Leave: leave for non-serious health conditions of the employee’s child. For OFLA, sick
child leave includes absence to care for an employee’s child whose school or child care provider has

been closed® in conjunction with a statewide public health emergency declared by a public health
official.®

4,  Bereavement Leave: leave related to the death of a covered family member.’

5.  Eligible employees may access OMFLA. for the purpose of spending time with a spouse or same-
gender domestic partner who is in the military and has been notified of an impending call or order to
active duty, or who has been deployed during a period of military conflict.

6.  The eligibility of an employee who takes multiple leaves for different qualified reasons during the
same district designated leave period may be reconfirmed at the start of each qualified leave
requested.

Definitions
1.  Family member:
a.  For the purposes of FMLA, “family member” means:
(1)  Spouse’;
(2) Parent;
(3) Child; or

(4) Persons who are “in loco parentis”.

b.  For the purposes of OFLA, “family member” means:

3 “Closure” for the purpose of sick child leave during a statewide public health emergency declared by a public health official
means a closure that is ongoing, intermiftent, or recurring and restricts physical access to the child’s school or child care
provider. OAR 839-009-0210(4).

* The district may request verification of the need for sick child leave due to a closure during a statewide emergency.
Verification may include:

1. The name of the child being cared for;

2. The ndme of the school or child care provider that has closed or become unavailable; and

3. A statement from the employee that no other family member of the child is willing and able to care for the child.

With the care of a cliild older than 14, a stdtement that special circumstances exist requiring the employee to provide care to the
child during daylight hours.

3 Bereavement leave under OFLA must be completed within 60 days of when the employee received notice of the death.

6 “Spouse” means individuals in a marriage, including “common law” marriage and same-sex marriage. For OFLA, spouse also
includes same-sex individuals with a Certificate of Registered Domestic Partnership.
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e GCBDA/GDBDA=AR(L)

4y 2

4:16




(1) Spouse;

(2) Registered, same-gender domestic partner;

(3) Parent;

(4) Parent-in-law;

(5) Parent of employee’s registered, same-gender domestic partner;
(6) Child,;

(7) Child of employee’s registered, same-gender domestic partner;
(8) Grandchild;

(9) Grandparent; or

(10) Persons who are “in loco parentis”.

2. Child:

a.

For the purposes of FMLA, “child” means a biological, adopted or foster child, a stepchild, a
legal ward or a child of a person standing “in loco parentis”, who is either under the age of 18,
or who is 18 years of age or older and who is incapable of self-care because of a physical or
mental impairment.

For the purposes of Military Caregiver Leave and Qualifying Exigency Leave under FMLA,
“child” means the employee’s son or daughter on covered active duty regardless of that child’s
age.

For the purposes of OFLA, “child” means a biological, adopted, foster child or stepchild of the
employee, the child of the employee’s same-gender domestic partner, or a child with whom the
employee is or was in a relationship of “in loco parentis”.

For the purposes of parental and sick child leave under OFLA, the child must be under the age
of 18 or an adult dependent child substantially limited by a physical or mental impairment.

3.  Inloco parentis:

a.

For the purposes of FMLA, “in loco parentis” means persons with day-to-day responsibility to
care for and financially support a child, or, in the case of an employee, who had such
responsibility for the employee when the employee was a child. A biological or legal
relationship is not necessary.

For the purposes of OFLA, “in loco parentis” means person in the place of the parent having

. financial or day-to-day responsibility for the care of a child. A legal or biological relationship

is not required.

4. Next of kin:

For the purposes of FMLA and Military Caregiver Leave under FMLA, “next of kin” means the
nearest blood relative other than the servicemember’s spouse, parent, son or daughter in the
following order of priority (unless otherwise designated in writing by the servicemember):

a.

o s o

Blood relatives who have been granted legal custody of the servicemember by court decree or
statutory provisions;

Brothers or sisters;

Grandparents;

Aunts and uncles; and

First cousins.

HR11/96/201/19/22 | RS
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5. Covered servicemembers:

For the purposes of Military Caregiver Leave under FMLA, “covered servicemember” means a
current member of the Armed Forces, including a member of the National Guard or Reserves, who is
receiving medical treatment, recuperation or therapy, or is in outpatient status, or is on the temporary
disability retired list for a serious injury or illness.

6. Covered veteran:

For the purposes of Military Caregiver Leave under FMLA, “covered veteran” means a veteran who
is undergoing medical treatment, recuperation or therapy for a serious injury or illness provided they
were:

a. A member of the Armed Forces (including a member of the National Guard or Reserves);

b. Discharged or released under conditions other than dishonorable; and

c.  Discharged within the five-year period before the eligible employee first takes FMLA,
Military Caregiver Leave.

7.  Public health emergency:
For OFLA a public health emergency means;

a. A public health emergency declared under ORS 433.441.
b.  Anemergency declared under ORS 401.165 if related to a public health emergency as defined
in ORS 433.442.

Leave Period

For the purposes of calculating an employee’s leave period, the district will use Jthe-eatendaryeartfany-
~ﬁ*e€i-—-}%mﬂ1——lea¥e-yea;-’-’}fthe 12-month period measured forward from the date the employee s leave
begins§ [asrolling - 1
-medical leaved. The same method for calculatmg the l2-m0nth perlod for FMLA and OFLA leave
entitlement shall be used for all employees. However, in all instances, the leave period for the purposes of
OMFLA and Military Caregiver Leave under FMLA shall be dependent on the start of any such leave
regardless of the district’s designated 12-month leave period described above.

Leave Duration

For the purposes of FMLA, an eligible employee is generally entitled to a total of 12 weeks of qualified

leave during the district’s designated leave period’. Spouses who work for the district may be limited to a
combined 12 weeks of FMLA leave during the district’s designated leave period when the purpose of the
leave is for the birth of a child or to care for a child after birth, placement of an adopted or foster child or

" An eligible employee taking Military Caregiver Leave under FMLA is entitled to up to 26 weeks of leave in the 12-month
period beginning with the first day of such leave and regardless of any FMLA leave taken previously during the district’s leave
period. However, once the 12-month period begins for the purposes of Military Caregiver Leave under FMLA, any subsequent
FMLA qualified leave, regardless of reason for such leave, will count toward the employee’s 26-week entitlement under
Military Caregiver Leave under FMLA.
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the care for an adopted or foster child after placement, or to care for the employee’s parent’s serious
medical condition. Except in specific and unique instances, all qualified leave under FMLA counts toward
an employee’s leave entitlement within the district’s designated leave period.

For the purposes of OFLA, an eligible employee is generally entitled to a total of 12 weeks of qualified
leave during the district’s designated leave period. However, a-weman-an eligible employee is entitled to
an additional, full 12 weeks of parental leave during the district’s designated leave period following the
birth of a child regardless of how much OFLA qualified leave she-the employee has taken prior to the birth
of such child during the district’s designated leave period. Likewise, an employee who uses the full 12
weeks of parental leave during the district designated leave period, will be entitled to an additional 12
weeks of sick child leave under OFLA during the district’s designated leave period for the purpose of
caring for a child(ren) with a non-serious health condition requiring home care.® Unlike FMLA, OFLA
does not combine the leave entitlement for spouses working for the district. However, under OFLA, family
members who work for the district may be restricted from taking concurrent OFLA qualified leave.’

For the purposes of OMFLA, an eligible employee is entitled to 14 days of leave per call or order to active
duty or notification of a leave from deployment. When an employee also meets the eligibility requirements
of OFLA, the duration of the OMFLA leave counts toward that employee’s leave entitlement during the
district’s designated leave period.

Except as otherwise noted above, qualified leave under FMLA and OFLA for an eligible employee will
run concurrently during the district’s designated leave period.

For the purpose of tracking the number of leave hours an eligible employee is entitled and/or has used
during each week of the employee’s leave, leave entitlement is calculated by multiplying the number of
hours the eligible employee normally works per week by 12!, If an employee’s schedule varies from
week-to-week, a weekly average of the hours worked over the 12 weeks worked prior to the beginning of
the leave period shall be used for calculating the employee’s normal workweek!!. If an employee takes
intermittent or reduced work schedule leave, only the actual number of hours of leave taken may be
counted toward the 12 weeks of leave to which the employee is entitled.

Intermittent Leave

# Sick child leave under OFLA need not be provided if another family member, including a noncustodial biological parent, is
willing and able to care for the child.

? Exceptions to the ability to require family members from taking OFLA qualified leave at different times are when 1) employee
is caring for the other employee who has a serious medical condition; 2) one employee is caring for a child with a serious
medical condition when the other employee is suffering a serious medical condition; 3) each family member is suffering a
serious medical condition; 4) each family member wants to take Bereavement Leave under OFLA; and 5) the employer allows
the family members to take concurrent leave.

10 For example, an employee normally employed to work 30 hours per week is entitled to 12 times 30 hours, or a total of 360
hours of leave.

! For example, an employee working an average of 25 hours per week is entitled to 12 times 25 hours, or a total of 300 hours of
leave.
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With the exception of parental Ieave which must be taken in one continuous block of time, an eligible
employee is permitted under FMLA and OFLA to take intermittent leave for any qualifying reason.

Intermittent leave is taken in multiple blocks of time (i.e., hours, days, weeks, etc.) rather than in one
continuous block of time and/or requires a modified or reduced work schedule. For OFLA this includes
but not limited to sick child leave taken requiring an altered or reduced work schedule becanse the
intermittent or recurring closure of a child’s school or child care provider due to a statewide public health
emergency declared by a public health official.

When an employee is eligible for OFLA leave, but not FMLA leave, the employer:

1.  May allow an exempt employee, as defined by state and federal law, with accrued paid time off to
take OFLA leave in blocks of less than a full day; but

2. May not reduce the salary of an employee who is taking intermittent leave when they do not have
accrued paid leave available. To do so would result in the loss of exemption under state law.

An employee’s FMLA and/or OFLA intermittent leave time is determined by calculating the difference
between the employee’s normal work schedule and the number of hours the employee actually works
during the leave period. The result of such calculation is credited against the eligible employee’s leave
entitlement.

Holidays or days in which the district is not in operation, are not counted against the eligible employee’s
intermittent OFLA leave period unless the employee was scheduled and expected to work on any such
day.

Alternate Work Assignment

The district may transfer an employee recovering from a serious health condition to an alternate position
which accommodates the serious health condition provided:

1.  The employee accepts the position voluntarily and without coercion;
2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits;
3. The transfer is compliant with any applicable collective bargaining agreement;

4. The transfer is compliant with state and federal law, including but not limited to the protections
provided for in FMLA and/or OFLA; and

5.  The transfer is not used to discourage the employee from taking FMLA and/or OFLA leave for a
serious health condition or to create a hardship for the employee.

The district may transfer an eligible employee who is on a foreseeable intermittent FMLA and/or OFLA
leave to another position with the same or different duties to accommodate the leave, provided:

1. The employee accepts the transfer position voluntarily and without coercion;
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2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits;
3. The transfer is compliant with any applicable collective bargaining agreements;

4. The transfer is compliant with state and federal law, including but not limited to the protections
provided for in FMLA and/or OFLA;

5. The transfer to an alternate position is used only when there is no other reasonable option available
that would allow the employee to use intermittent leave or reduced work schedule; and

6.  The transfer is not used to discourage the employee from taking intermittent or reduced work
schedule leave, or to create a hardship for the employee.

If an eligible employee is transferred to an alternative position, and as a result the employee works fewer
hours than the employee was working in the original position, the employee’s FMLA and/or OFLA leave
time is determined by calculating the difference between the employee’s normal work schedule and the
number of hours the employee actually works during the leave period. The result of such calculation is
credited against the eligible employee’s leave entitlement.

When an employee is transferred to alternate position as described above but such transfer does not result
in a reduced schedule, time worked in any such alternate position shall not be considered for the purpose
of FMLA and/or OFLA leave. An employee working in an alternate position retains the right to return to
the employee’s original position unless all FMLA and/or OFLA leave taken in that leave year plus the
period of time worked in the alternate position exceeds 12 weeks.

Special Rules for School Employees

For the purposes of FMLA, “instructionalseheel employee” means those whose principal function is to
teach and instruct students in a class, a small group or an individual settinglement. Athletic coaches,
driving instructors and special education assistants, such as interpreters for the hearing impaired, are
included in this definition. This definition does not apply to teacher assistants or aides who do not have as
their principal job actual teaching or instructing, counselors, psychologist, curriculum specialists, cafeteria
workers, maintenance workers or bus drivers.

For the purposes of OFLA, “school employee” means employees employed principally as instructors in
public kindergartens, elementary schools, secondary schools or education service districts.

FMLA and/or OFLA leave that is taken for a period that ends with the school year and begins with the
next semester is considered consecutive rather than intermittent. In any such situation, the eligible school
employee will receive any benefits during the break period that employees would normally receive if they
had been working at the end of the school year.

1.  Foreseeable Intermittent Leave Exceeding 20 Percent of Working Days

When the qualified leave is foreseeable, will encompass more than 20 percent of the eligible school
employee’s regular work schedule during the leave period, and the purpose of such leave is to care
for a family member with a serious medical condition, for a servicemember with a serious medical
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condition or because of the employee’s own serious medical condition, the district may require the
eligible school employee to:

a.  Take leave for a period or periods of a particular duration, not greater than the duration of the
planned treatment; or

b.  Temporarily transfer the eligible school employee to an alternate position for which the
employee is qualified, which has equivalent pay and benefits and which better accommodates
recurring periods of leave than the employee’s original position.

2. Limitation on Leave Near the End of the School Year

When an eligible school employee requests leave near the end of the school year, the district may
require the following:

a.  When the qualified leave begins more than five weeks before the end of the school year:

(1) For the purposes of FMLA leave, the eligible school employee may be required to
continue taking leave until the end of the school year provided:

(@) The leave will last at least three weeks; and
(b) The employee would return to work during the three-week period before the end of
the term.

(2) For the purposes of OFLA leave, if the reason for the leave is because of the eligible
school employee’s own serious health condition, the eligible school employee may be
required to remain in leave until the end of the school year, provided:

(a) The leave will last at least three weeks; and
(b) The employee’s return to work would occur within three weeks of the end of the
school year.

b.  For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within five
weeks of the end of the school year and the purpose of such leave is parental leave, for the
serious health condition of a family member or for the serious heaith condition of a
servicemember, the eligible school employee may be required to remain on leave until the end
of the school year provided:

(1) The leave will last more than two weeks; and
(2) The employee would return to work during the two-week period before the end of the
school year.

c. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within three
weeks of the end of the school year and the purpose of such leave is parental leave, for the
serious health condition of a family member or for the serious health condition of a
servicemember, the eligible school employee may be required to remain on leave until the end
of the school year provided the length of the leave will last more than five working days.
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If the district requires an eligible school employee to remain on leave until the end of the
school year as described above, additional leave required by the employer until the end of the
school year shall not count against the eligible school employee’s leave entitlement.

Paid/Unpaid Leave

FMLA and OFLA do not require the district to pay an eligible employee who is on a qualified leave.
Subjeet to any related prov1s10ns in any appl1cable collectwe bargammg agreement *{JJ'}{.mem.pl%Lee-may

the dlstnct requ1res the ehg1ble employee to use any ava1lable
accrued sick leave, vacation or personal leave days (or other available paid time established by Board
policy(ies) and/or collective bargaining agreement) in the order specified by the district and before taking

FMLA and/or OFLA leave w1th0ut pay durmg the leave per10d }{Ihedis%ﬂet—requﬂes-the-eh-g;ble

€ € ordcr in wini

The district will notify the eligible employee that the requested leave has been designated as FMLA and/or
OFLA leave and, if required by the district, that available accrued paid leave shall be used during the leave
period. In the event the district is aware of an OFLA or FMLA qualifying exigency, the district shall notify
the eligible employee of its intent to designate the leave as such regardless of whether a request has been
made by the eligible employee. Such notification will be given to the eligible employee prior to the
commencement of the leave or within two working days of the employee’s notice of an unanticipated or
emergency leave, whichever is sooner.

When the district does not have sufficient information to make a determination of whether the leave
qualifies as FMLA or OFLA leave, the district will provide the required notice promptly when the
information is available but no later than two working days after the district has received the information.
Oral notices will be confirmed in writing no later than the following payday. If the payday is less than one
week after the oral notice is given, written notice will be provided no later than the subsequent payday.

Eligible employees who request OMFLA leave shall not be required to use any available accrued paid time
off during the OMFLA leave period.

Benefits and Insurance
When an eligible employee returns to work following a FMLA or OFLA qualified leave, the employee
must be reinstated to the same position the employee held when the leave commenced, or to an equivalent

position with equivalent benefits, pay and other terms and conditions of employment.

During an OFLA qualified leave an eligible employee does not accrue seniority or other benefits that
would have accrued while the employee was working, unless the terms of a collective bargaining

12 M he district must choose one of the following from the three available bracketed options to complete this paragraph, and
delgterhe other two.}
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agreement, other agreement or other employer’s policy provide other-wisé.gj The eligible employee is also

subject to layoff to the same extent similarly situated employees not taking OFLA leave are subject unless
the terms of an applicable collective bargaining agreement, other agreement or the district’s policies
provide otherwise.

For the purposes of FMLA and OFLA, the district will continue to pay the employer portion of the eligible
employee’s group health insurance contribution (if applicable) during the qualified [eave period. The
eligible employee is required to pay the employee portion of any such group health insurance contribution
as a condition of continued coverage.

For the purposes of FMLA qualified leave, the district’s obligation to maintain the employee’s group
health insurance coverage will cease if the employee’s contribution is remitted more than 30 calendar days
late. The district will provide written notice that the premium payment is more than 30 calendar days late.
Such notice will be provided within 15 calendar days-before coverage is to cease.

For the purposes of OMFLA, the eligible employee is entitled to a continuation of benefits.
Fitness-for-Duty Certification

Prior to the reinstatement of an employee following a leave which was the result of the employee’s own
serious health condition, the district may require the employee to obtain and present a Fitness-for-Duty
Certification. The certification will specifically address the employee’s ability to perform the essential
functions of the employee’s job as they relate to the health condition that was the reason for the leave. If
the district is going to require a fitness-for-duty certification upon return to work, the district must notify
the employee of such requirement when the leave is designated as FMLA and/or OFLA leave. Failure to
provide the certification may result in a delay or denial of reinstatement.

For the purposes of FMLA qualified leave, any costs associated with obtaining the fitness-for-duty
certification shall be borne by the employee.

For the purposes of OFLA qualified leave, any out-of-pocket costs associated with obtaining the fitness-
for-duty certification shall be borne by the district.

If the leave 1s qualified under both FMLA and OFLA, any out-of-pocket costs associated with obtaining
the fitness-for-duty certification shall be borne by the district.

Application

Under federal and state law, an eligible employee requesting FMLA and/or OFLA leave shall provide at
least 30 days’ notice prior to the leave date if the leave is foreseeable. The notice shall be written and
include the anticipated start date, duration and reasons for the requested leave. When appropriate, the
eligible employee must make a reasonable effort to schedule treatment, including intermittent leave and
reduced leave, so as not to unduly disrupt the operation of the district.

{3 See alsa ORS 342.934(4)(d) in reduction force situations!
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The district may request additional information to determine that the requested leave qualifies as FMLA
and/or OFLA leave. The district may designate the employee as provisionally on FMLA and/or OFLA
leave until sufficient information is received to properly make a determination. An eligible employee able
to give advance notice of the need to take FMLA and/or OFLA leave must follow the employer’s known,
reasonable and customary procedures for requesting any kind of leave.

For the purposes of FMLA, if advance notice is not possible, an employee eligible for FMLA leave must
provide notice as soon as practicable. “As soon as practicable,” for the purpose of FMLA leave, means the
employee must comply with the employer’s normal call-in procedures except in limited and under unique
circumstances. Failure of an employee to provide the required notice for FMLA leave may result in the
district delaying the employee’s leave up to 30 days after the notice is ultimately given.

For the purposes of OFLA, an eligible employee is required to provide oral or written notice within 24
hours of commencement of the leave in unanticipated or emergency leave situations. The employee may
designate a family member or friend to notify the district during that period of time. Failure of an
employee to provide the required notice for leave covered by OFLA may result in the district deducting up
to three weeks from the employee’s unused OFLA leave in that one-year leave period. The employee may
be subject to disciplinary action for not following the district’s notice procedures.

When an employee fails to give advance notice for both the FMLA and OFLA above, the district must
choose the remedy that is most advantageous to the employee.

In all cases, proper documentation must be submitted no later than three working days following the
employee’s return to work.

Medical Certification

The district‘{mayg{sha-l-l-} require an eligible employee to provide medical documentation, when
appropriate, to support the stated reason for such leave, other than to care for a child who requires home
care due to the closure of the child’s school or child care provider as a result of a public health emergency.
The district will provide written notification to an employee of this requirement within five working days
of the employee’s request for leave. If the employee provides less than 30 days’ notice, the employee is
required to submit such medical certification no later than 15 calendar days after receipt of the district’s
notification that medical certification is required.

The district may request re-certification of a condition when the minimum duration of a certification
expires if continued leave is requested. If the certification does not indicate a duration or indicates that it is
ongoing, the district may request re-certification at least every six months in connection with an absence.

Under federal law, a second medical opinion may be required whenever the district has reason to doubt the
validity of the initial medical opinion. The health care provider may be selected by the district. The
provider shall not be employed by the district on a regular basis. Should the first and second medical
certifications differ, a third opinion may be required. The district and the employee will mutually agree on
the selection of the health care provider for a third medical certification. The third opinion will be final.
Second and third opinions and the actual travel expenses for an employee to obtain such opinions will be
paid for by the district.
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Second and Third Opinions

1. For the purposes of FMLA, the district may designate a second health care provider, but that person
cannot be utilized by the district on a regular basis except in rural areas where health care 1s
extremely limited. If the opinions of the employee’s and the district’s designated health care
provider(s) differ, the district may require a third opinion at the district’s expense. The third health
care provider must be designated or approved jointly by the employee and the district. This third
opinion shall be final and binding.

2. For the purposes of OFLA, and except for leave related to sick child leave under OFLA, the district
may require the employee to obtain a second opinion from a health care provider designated by the
district. If the first and second verifications conflict, the employer may require the two health care
providers to jointly designate a third health care provider for the purpose of providing a verification.
This third verification shall be final and binding.

Notification

Any notice required by federal and state laws explaining employee rights and responsibilities will be
posted in all staff rooms and the district office. Additional information may be obtained by contacting the

assistant supevintendent
Record Keeping/Posted Notice

The district will maintain all records as required by federal and state laws including dates leave is taken by
employees, identified separately from other leave; hours/days of leave; copies of general and specific
notices to employees, including Board policy(ies) and regulations; premium payments of employee health
benefits while on leave and records of any disputes with employees regarding granting of leave.

Medical documentation will be maintained separately from personnel files as confidential medical records.
The district will post notice of FMLA' and OFLA" leave requirements.

Federal vs. State Law

Both federal and state law contain provisions regarding leave for family illness. Federal regulations state
an employer must comply with both laws; that the federal law does not supersede any provision of state
law that provides greater family leave rights than those established pursuant to federal law; and that OFLA
and FMLA leave entitlements run concurrently. State law requires that FMLLA and OFLA leave

entitlements run concurrently when possible.

For example, due to differences in regulations, an eligible employee who takes OFLA leave after 180 days
of employment, but before they are eligible for FMLA leave, is still eligible to take a full 12 workweeks of

!4 Poster available at https://www.dol.gov/agencies/whd/fmla/posters.

'3 Poster available at https://www.oregon.gov/boli/employers/pages/required-worksite-postings.aspx.
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FMLA leave after meeting FMLAs eligibility requirements. Thereafter, any eligible leave period will run
concurrently, when appropriate.
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OSBA Model Sample Policy

Code:
Adopted:

IGBAF-AR

Special Education - Individualized Education Program (IEP)y**

1. General 1EP Information

a.

g.

The district ensures that an IEP is in effect for each eligible student:

(I) Before special education and related services are provided to a student;

(2) At the beginning of each school year for each student with a disability for whom the
district is responsible; and

(3) Before the district implements all the special education and related services, including
program modifications, supports and/or supplementary aids and services, as identified on
the IEP.

The district uses:,

(1)  The Oregon standard IEP; or
(2) AnIEP form that has been approved by the Oregon Department of Education.

The district develops and implements all provisions of the IEP as soon as possible following
the IEP meeting.

The IEP will be accessible to each of the student’s regular education teacher(s), the student’s
special education teacher(s) and the student’s related services provider(s) and other service
provider(s).

The district takes steps to ensure that parent(s) are present at each TEP meeting or have the
opportunity to participate through other means.

The district ensures that each teacher and service provider is informed of:

(1)  Their specific responsibilities for implementing the IEP specific accommodations,
modifications and/or supports that must be provided for, or on behalf of the student; and

(2) Their responsibility to fully implement the IEP including any amendments the district
and parents agreed to make between annual reviews.

The district takes whatever action is necessary to ensure that parents understand the
proceedings of the IEP team meeting, including arranging for an interpreter for parents with
deafness or whose native language is other than English.

The district provides a copy of the IEP to the parents at no cost.

2.  IEP Meetings

a.  The district conducts IEP meetings within 30 calendar days of the determination that the
student is eligible for special education and related services.
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b.  The district convenes IEP meetings for each eligible student periodically, but not less than
once per year.

c. At IEP meetings, the team reviews and revises the IEP to address any lack of expected
progress toward annual goals and in the general curriculum, new evaluation data or new
information from the parent(s), the student’s anticipated needs, or the need to address other
matters.

d.  Between annual IEP meetings, the district and the parent(s) may amend or modify the
student’s current IEP without convening an IEP team meeting using the procedures in the
Agreement to Amend or Modify IEP subsection.

e.  When the parent(s) requests a meeting, the district will either schedule a meeting within a
reasonable time or provide timely written prior notice of the district’s refusal to hold a
meeting.

f.  If an agency other than the district fails to provide agreed upon transition services contained in
the IEP, the district convenes an IEP meeting to plan alternative strategies to meet the
transition objectives and, if necessary, to revise the IEP,

3.  IEP Team Members
a.  The district’s IEP team members include the following:

(1)  The student’s parent(s);

(2) The student, if the purpose of the IEP meeting is to consider the student’s postsecondary
goals and transition services (beginning for IEPs in effect at age 16), or for younger
students, when appropriate;

(3) At least one of the student’s special education teachers or, 1f appropriate, at least one of
the student’s special education providers;

(4) Atleast one of the student’s regular education teachers if the student is or may be
participating in the regular education environment, If the student has more than one
regular education teacher, the district will determine which teacher or teachers will
participate;

(5) A representative of the district (who may also be another member of the team) who is
qualified to provide or supervise the provision of special education and is knowledgeable
about district resources. The representative of the district will have the authority to
commit district resources and be able to ensure that all services identified in the IEP can
be delivered;

(6) Anindividual, who may also be another member of the team, who can interpret the
instructional implications of the evaluation results; and

(7) At the discretion of the parent or district, other persons who have knowledge or spemal
expertise regarding the student.

b.  Student participation:

(1) Whenever appropriate, the student with a disability is a member of the team.

(2) Ifthe purpose of the IEP meeting includes consideration of postsecondary goals and
transition services for the student, the district includes the student in the IEP team
meeting.

(3) If the purpose of the IEP meeting includes consideration of postsecondary goals and
transition services for the student, and the student does not attend the meeting, the
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district will take other steps to consider the student’s preferences and interests in
developing the IEP.

Participation by other agencies:

(1)  With parent or adult student written consent, and where appropriate, the district invites a
representative of any other agency that is likely to be responsible for providing or paying
for transition services if the purpose of the IEP meeting includes the consideration of
transition services (beginning at age 16, or younger if appropriate); and

(2) Ifthe district refers or places a student in an education service district, state-operated
program; private school or other educational program, IEP team membership includes a
representative from the appropriate agencies. Participation may consist of attending the
meeting, conference call or participating through other means.

4.  Agreement for Nonattendance and Excusal

a.

The district and the parent may consent to excuse an IEP team member from attending an IEP
meeting, in whole or in part, when the meeting involves a discussion ormodification of team
member’s area of curriculum or service. The district designates specific individuals to
authorize excusal of IEP team members.

If excusing an JEP team member whose area is to be discussed at an IEP meeting, the district
ensures: :

(1) The parent and the district consent in writing to the excusal;

(2) The team member submits written input to the parents and other members of the IEP
team before the meeting; and

(3) The parent is informed of all information related to the excusal in the parent’s native
language or other mode of communication according to consent requirements.

5. ]EP Content

a.  Indeveloping the IEP, the district considers the student’s strengths, the parent’s concerns, the
results of the initial or most recent evaluation, and the academic, developmental and functional
needs of the student.

b.  The district ensures that IEPs for each eligible student includes:

(1) A statement of the student’s present levels of academic achievement and functional
performance that:

(a) Includes a description of how the disability affects the progress and involvement in
the general education curriculum;

(b) Describes the results of any evaluations conducted, including functional and
developmental information;

(¢) Is written in language that is understood by all IEP team members, including
parents;

(d) Isclearly linked to each annual goal statement;

(e) Includes a description of benchmarks or short-term objectives for children with
disabilities who take alternative assessments aligned to alternate achievement
standards.
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(2) A statement of measurable annual goals, including academic and functional goals, or for
students whose performance is measured by alternate assessments aligned to alternate
achievement standard, statements of measurable goals and short-term objectives. The
goals and, if appropriate, objectives:

(a8) Meet the student’s needs that are present because of the disability, or because of
behavior that interferes with the student’s ability to learn, or impedes the learning
of other students;

(b) Enable the student to be involved in and progress in the general curriculum, as
appropriate; and

(c) Clearly describe the anticipated outcomes, including intermediate steps, if
appropriate, that serve as a measure of progress toward the goal.

(3) A statement of the special education services, related services, supplementary aids and
services that the district provides to the student:

(8) The district bases special education and related services, modifications and
supports on peer-reviewed research to the extent practicable to assist students in
advancing toward goals, progressing in the general curriculum and participating
with other students (including those without disabilities), in academic,
nonacademic and extracurricular activities.

(b) Each statement of special education services, related or supplementary services,
aids, modifications or supports includes a description of the inclusive dates,
amount or frequency, location and who is responsible for implementation.

(4) A statement of the extent, if any, to which the student will not participate with
nondisabled students in regular academic, nonacademic and extracurricular activities.

(5) A statement of any individual modifications and accommodations in the administration
of state or districtwide assessments of student achievement.

(a) A student will not be exempt from participation in state or districtwide assessment
because of a disability inless the parent requests an exemption;

(b) Ifthe IEP team determines that the student will take the alternate assessment
instead of the regular statewide or a districtwide assessment, a statement of why
the student cannot participate in the regular assessment and why the alternate
assessment is appropriate for the student.

(6) A statement describing how the district will measure student’s progress toward
completion of the annual goals and when periodic reports on the student’s progress
toward the annual goals will be provided.

6.  Agreement to Amend or Modify IEP
Between annual IEP meetings, the district and the parent may agree to make changes in the student’s

current IEP without holding an IEP meeting, These changes require a signed, written agreement
between the district and the parent.
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The district and the parent record any amendments, revisions or modifications on the student’s
current IEP. If additional IEP pages are required these pages must be attached to the existing
IEP.

The district files a complete copy of the IEP with the student’s education records and informs
the student’s IEP team and any teachers or service providers of the changes.

The district provides the parent prior written notice of any changes in the IEP and upon
request, provides the parent with a revised copy of the IEP with the changes incorporated.

7. IEP Team Considerations and Special Factors

a.  Indeveloping, reviewing and revising the IEP, the IEP team considers:

(1) The strengths of the student and concerns of the parent for enhancing the education of
the student;

(2)  The results of the initial or most recent evaluation of the student;

(3) As appropriate, the results of the student’s performance on any general state or
districtwide assessments;

(4)  The academic, developmental and functional needs of the child.

b.  Indeveloping, reviewing and revising the student’s IEP, the IEP team considers the following
special factors:

(1)  The communication needs of the student; and

(2) The need for assistive technology services and/or devices.

c.  Asappropriate, the IEP team also considers the following special factors:

(1) For a student whose behavior impedes his-er-her-their learning or that of others,
strategies, positive behavioral intervention and supports to address that behavior;

(2) For a student with limited English proficiency, the language needs of the student as those
needs relate to the IEP;

(3) For a student who is blind or visually impaired, instruction in Braille and the use of
Braille unless the IEP team determines (after an evaluation of reading and writing skills,
needs and media, including evaluation of future needs for instruction in Braille or the use
of Braille, appropriate reading and writing), that instruction in Braille or the use of
Braille is not appropriate;

(4) For a student who is deaf or hard of hearing, the student’s language and communication
needs, including opportunities for direct communication with peers and professional
personnel in the student’s language and communication mode, academic level and full
range of needs, including opportunities for direct instruction in the student’s language
and communication mode; and

(5) Ifastudent is deaf, deatblind, or hard of hearing, the district will provide information
about relevant services and placements offered by the school district, the education
service district, regional programs, and the Oregon School for the Deaf; and

(6) A statement of any device or service needed for the student to receive a free appropriate
public education (FAPE).

d.  Inaddition to the above IEP contents, the IEP for each eligible student of transition age
includes:
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(1) Beginning not later than the first IEP in effect when the student turns 16, or as early as
14 or younger, if determined appropriate by the IEP team (including parent(s)), and
updated annually thereafter, the IEP must include:

(a) Appropriate measurable postsecondary goals based upon age-appropriate transition
assessments related to training education, employment, and where appropriate,
independent living skills; and

(b) The transition services (including courses of study) needed to assist the student in
reaching those goals.

(i)  Regarding employment planning, the parent shall be provided information
about and opportunities to experience employment services provided by
Oregon Vocational Rehabilitation or the Oregon Office of Developmental
Disability Services. These services must be provided in a competitive
integrated employment setting, as defined by Oregon Administrative Rule
441-345-0020. Information about these services shall also be provided to the
parent by the district at each annual review for IEPs to be in effect when the
child turns 16, or as early as 14 or younger, if determined appropriate by the
IEP team (including parent(s)).

(2) At least one year before a student reaches the age of majority (student reaches the age of
18, or has married or been emancipated, whichever occurs first), a statement that the
district has informed the student that all procedural rights will transfer at the age of
majority; and

(3) [Ifidentified transition service providers, other than the district, fail to provide any of the
services identified on the IEP, the district will initiate an IEP meeting as soon as possible
to address alternative strategies and revise the IEP if necessary.

e.  To promote self-determination and independence, the district shall provide the student and the
student’s parents with information and training resources regarding supported decision-making
as a less restrictive alternative to guardianship, and with information and resources regarding
strategies to remain engaged in the student’s secondary education and post-school outcomes.
The district shall provide this information at each IEP meeting that includes discussion of post-
secondary education goals and transition services.

8. Incarcerated Youth

a. For students with disabilities who are convicted as adults, incarcerated in adult correctional
facilities and otherwise entitled to FAPE, the following IEP requirements do not apply:

(1) Participation of students with disabilities in state and districtwide assessment; and

(2)  Transition planning and transition services, for students whose eligibility will end
because of their age before they will be eligible to be released from an adult correctional
facility based on consideration of their sentence and eligibility for early release.

b.  The IEP team may modify the student’s IEP, if the state has demonstrated a bona fide security
or other compelling interest that cannot be otherwise accommodated.

9. Extended School Year Services
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10.

11.

The district makes extended school year (ESY) services available to all students for whom the
IEP team has determined that such services are necessary to provide FAPE.
ESY services are:

(1) Provided to a student with a disability in addition to the services provided during the
typical school year;

(2) Identified in the student’s IEP; and

(3) Provided at no cost to the parent.

The district does not limit consideration of ESY services to particular categories of disability
or unilaterally limit the type, amount or duration of service.

The district provides ESY services to maintain the student’s skills or behavior, but not to teach
new skills or behaviors.

The district’s criteria for determining the need for extended school year services include:

(I) Regression (a significant loss of skills or behaviors) and recoupment time based on
documented evidence; or

(2) Ifno documented evidence, on predictions according to the professional judgment of the
team.

“Regression” means significant loss of skills or behaviors in any area specified on the IEP as a
result of an interruption in education services.

“Recoupment” means the recovery of skills or behaviors specified on the IEP to a level
demonstrated before the interruption of education services.

Assistive Technology

a.

The district ensures that assistive technology devices or assistive technology services, or both,
are made available if they are identified as part of the student’s IEP. These services and/or
devices may be part of the student’s special education, related services or supplementary aids
and services.

On a case-by-case basis, the district permits the use of district-purchased assistive technology
devices in the student’s home or in other settings if the student’s IEP team determines that the
student needs access to those devices to receive a free appropriate public education. In these
situations, district policy will govern liability and transfer of the device when the student
ceases to attend the district.

Transfer Students

In state:

If a student with a disability (who had an IEP that was in effect in a previous district in
Oregon) transfers into the district and enrolls in a district school within the same school year,
the district (in consultation with the student’s parents) provides a free appropriate public
education to the student (including services comparable to those described in the student’s IEP
from the previous district), until the district either:

(1) Adopts the student’s IEP from the previous district; or

46 .
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(2) Develops, adopts and implements a new IEP for the student in accordance with all of the
IEP provisions.

b. QOut of state:

If a student transfers into the district with a current IEP from a district in another state, the
district, in consultation with the student’s parents, will provide a free appropriate public
education to the student, including services comparable to those described in the student’s IEP
from the previous district, until the district:

(1)  Conducts an initial evaluation (if determined necessary by the district to determine
Oregon eligibility) with parent consent and determines whether the student meets
eligibility criteria described in Oregon Administrative Rules.

(2) If the student is eligible under Oregon criteria, the district develops, adopts and
implements a new IEP for the student using the Oregon Standard IEP or an approved
alternate IEP.

(3) If'the student does not meet Oregon eligibility criteria, the district provides prior written
notice to the parents explaining that the student does not meet Oregon eligibility criteria
and specifying the date when special education services will be terminated.
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OSBA Model Sample Policy

Code: IGBAG-AR
Adopted:
Special Education - Procedural Safeguards**
1. Procedural Safeguards
a.  The district provides procedural safeguards to:
(1) Parents, guardians (unless the guardian is a state agency) or persons in parental
relationship to the student;
(2)  Surrogate parents; and
(3) Students who have reached the age of 18, the age of majority or are considered
emancipated under Oregon law and to whom rights have transferred by statute, identified
as adult students (called “eligible students™).
b.  The district gives parents a copy of the Procedural Safeguards Notice, published by the
Oregon Department of Education (ODE):
(1) At least once a year;
(2) At the first referral or parental request for evaluation to determine eligibility for special
education services;
(3)  When the parent (or adult student) requests a copy; and
(4) To the parent and the student one year before the student’s 18th birthday or upon
learning that the student is emancipated.
c.  The Procedural Safeguards Notice is:
(1) Provided written in the native language or other communication of the parents (unless it
is clearly not feasible to do so) and in language clearly understandable to the public.
(2) If the native language or other mode of communication of the parent is not a written
language, the district takes steps to ensure that:
(a) The notice is translated orally or by other means to the parent in histher-their
native language or other mode of communication;
(b) The parent understands the content of the notice; and
(c)  There is written evidence that the district has met these requirements.
2. Content of Procedural Safeguards Notice

The procedural safeguards notice includes all of the content provided in the Procedural Safeguards
Notice published by ODE.

3. Parent or Adult Student Meeting Participation

a.  The district provides parents or adult students an opportunity to participate in meetings with
respect to the identification, evaluation, individualized education program (IEP) and
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educational placement of the student, and the provision of a free appropriate public education
(FAPE) to the student.

b.  The district provides parents or adult students written notice of any meeting sufficiently in
advance to ensure an opportunity to attend. The written notice:

(1) States the purpose, time and place of the meeting and who is invited to attend;

(2) Advises that parents or adult students may invite other individuals who they believe have
knowledge or special expertise regarding the student;

(3) Aduvises the parents or adult student that the team may proceed with the meeting even if
they are not in attendance;

(4) Advises the parent or adult students who to contact before the meeting to provide
information if they are unable to attend; and

(5) Indicates if one of the meeting’s purposes is to consider transition services or transition
service needs. If so:

(a) Indicates that the student will be invited; and
(b) Identifies any agencies invited to send a representative.

c.  The district takes steps to ensure that one or both of the parents of a student with a disability
are present at each IEP or placement meeting or are afforded the opportunity to participate,
including:

(1) Notifying parents of the meeting early enough to ensure that they will have an
opportunity to attend; and
(2)  Scheduling the meeting at a mutually agreed on time and place.

d.  If neither parent can participate, the district will use other methods to ensure participation,
including, but not limited to, individual or conference phone calls or home visits.

e.  The district may conduct an evaluation planning or eligibility meeting without the parent or
adult student if the district provided meeting notice to the parent or adult student sufficiently in
advance to ensure an opportunity to attend.

L The district may conduct an IEP or placement meeting without the parent or adult student if
the district is unable to convince the parents or adult students that they should participate.
Attempts to convince the parent to participate will be considered sufficient if the district:

(1) Communicates directly with the parent or adult student and arranges a mutually
agreeable time and place and sends written notice to confirm the arrangement; or

(2) Proposes a time and place in the written notice stating that a different time and place
might be requested and confirms that the notice was received.

g.  If the district proceeds with an IEP meeting without a parent or adult student, the district must
have a record of its attempts to arrange a mutually agreed upon time and place such as:

(1) Detailed records of telephone calls made or attempted and the results of those calls;

(2) Copies of correspondence sent to the parents and any responses received; and

(3) Detailed records of visits made to the parents’ home or place of employment and the
results of those visits.
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The district takes whatever action is necessary to ensure that the parent or adult student
understands the proceedings at a meeting, including arranging for an interpreter for parents or
adult students who are deaf or whose native language is other than English.

After the transfer of rights to an adult student at the age of majority, the district provides
written notice of meetings to the adult student and parent, if the parent can be reasonably
located. After the transfer of rights to an adult student at the age of majority, a parent receiving
notice of an IEP meeting is not entitled to attend the meeting unless invited by the adult
student or the district.

An IEP meeting does not include:

(1) Informal or unscheduled conversations involving district personnel;

(2) Conversations on issues such as teaching methodology, lesson plans or coordination of
service provision if those issues are not addressed in the student’s IEP; or

(3) Preparatory activities that district or public personnel engage in to develop a proposal or
response to a parent proposal that will be discussed at a later meeting.

4. Surrogate Parents

a.  The district protects the rights of a student with a disability, or suspected of having a disability,
by appointing a surrogate parent when:

(1)  The parent cannot be identified or located after reasonable efforts;

(2) The student is a ward of the state or an unaccompanied homeless youth and there is
reasonable cause to believe that the student has a disability, and there is no foster parent
or other person available who can act as the parent of the student; or

(3) The parent or adult student requests the appointment of a surrogate parent.

b.  The district secures nominations of persons to serve as surrogates. The district appoints
surrogates within 30 days of a determination that the student needs a surrogate, unless a
surrogate has already been appointed by juvenile court.

c.  The district will only appoint a surrogate who:

(1) Isnot an employee of the district or ODE;

(2) Is not an employee of any other agency involved in the education or care of the student;

(3) Is free of any personal or professional interest that would interfere with representing the
student’s special education interests; and

(4) Has the necessary knowledge and skills that ensure adequate representation of the
student in special education decisions. The district will provide training, as necessary, to
ensure that surrogate parents have the requisite knowledge.

d.  The district provides all special education rights and procedural safeguards to appointed
surrogate parents.

e. A surrogate will not be considered an employee of the district solely on the basis that the
surrogate is compensated from public funds.

£ The duties of the surrogate parent are to:

(1) Protect the special education rights of the student;

(2) Be acquainted with the student’s disability and the student’s special education needs;
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h.

(3) Represent the student in all matters relating to the identification, evaluation, IEP and
educational placement of the student; and
(4) Represent the student in all matters relating to the provision of FAPE to the student.

A parent may give written consent for a surrogate to be appointed.

(1)  When a parent requests that a surrogate be appointed, the parent shall retain all parental
rights to receive notice and all of the information provided to the surrogate. When the
district appoints a surrogate at parent request, the district will continue to provide to the
parent a copy of all notices and other information provided to the surrogate.

(2) The surrogate, alone, shall be responsible for all matters relating to the special education
of the student. The district will treat the surrogate as the parent unless and until the
parent revokes consent for the surrogate’s appointment.

(3) Ifaparent gives written consent for a surrogate to be appointed, the parent may revoke
consent at any time by providing a written request to revoke the surrogate’s
appointment.

An adult student to whom rights have transferred at age of majority may give written consent
for a surrogate to be appointed. When an adult student requests that a surrogate be appointed,
the student shall retain all rights to receive notice and all of the information provided to the
surrogate. The surrogate, alone, shall be responsible for all matters relating to the special
education of the student. The district will treat the surrogate as the adult student unless and
until the adult student revokes consent for the surrogate’s appointment. If an adult student
gives written consent for a surrogate to be appointed, the adult student may revoke consent at
any time by providing a written request to revoke the surrogate’s appointment.

The district may change or terminate the appointment of a surrogate when:

(1)  The person appointed as surrogate is no longer willing to serve;

(2) Rights transfer to the adult student or the student graduates with a regular diploma;

(3) The student is no longer eligible for special education services;

(4)  The legal guardianship of the student is transferred to a person who is able to carry out
the role of the parent;

(5) A foster parent or other person is identified who can carry out the role of parent;

(6) The parent, who previously could not be identified or located, is now identified or
located;

(7)  The appointed surrogate is no longer eligible;

(8) The student moves to another district; or

(9)  The student is no longer a ward of the state or unaccompanied homeless youth.

The district will not appoint a surrogate solely because the parent or student to whom rights
have transferred is uncooperative or unresponsive to the special education needs of the student.

5. Transfer of Rights at Age of Majority

a.  When a student with a disability reaches the age of majority, marries or is emancipated, rights
previously accorded to the student’s parents under the special education laws, transfer to the
student. A student for whom rights have transferred is considered an “adult student” under
OAR 581-015-2000(1).
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b.  The district provides notice to the student and the parent that rights (accorded by statute) will
transfer at the age of majority. This notice is provided at an IEP meeting and documented on
the IEP:

(1) At least one year before the student’s 18th birthday;

(2)  More than one year before the student’s 18th birthday, if the student’s IEP team
determines that earlier notice will aid transition; or

(3) Upon actual knowledge that within a year the student will likely marry or become
emancipated before age 18.

c.  The district provides written notice to the student and to the parent at the time of the transfer.

d.  These requirements apply to all students, including students who are incarcerated in a state or
local adult or juvenile correctional facility or jail.

e.  After transfer of rights to the student, the district provides any written prior notices and written
notices of meetings required by the special education laws to the adult student and to the
parent if the parent can be reasonably located.

f. After rights have transferred to the student, receipt of notice of an IEP meeting does not entitle
the parent to attend the meeting unless invited by the student or the district.

g.  To promote self-determination and independence, the district shall provide the student and the
student’s parents with information and training resources regarding supported decision-making
as a less restrictive alternative to guardianship, and with information and resources regarding
strategies to remain engaged in the student’s secondary education and post-school outcomes.
The district shall provide this information at each IEP meeting that includes discussion of post-
secondary goals and transition services.

6. Prior Written Notice

a.  The district provides prior written notice to the parent of a student, or student, within a
reasonable period of time, before the district:

(1) Proposes to initiate or change, the identification, evaluation or educational placement of
the student, or the provision of a FAPE to the child; or

(2) Refuses to initiate or change the identification, evaluation or educational placement of
the student, or the provision of a FAPE to the child.

b.  The content of the prior written notice will include:

(1) A description of the action proposed or refused by the district;

(2)  An explanation of why the district proposed or refused to take the action;

(3) A description of each evaluation procedure, test, assessment, record or report used as a
basis for the proposal or refusal;

(4) A statement that the parents of a student with a disability have procedural safeguards
and, if this notice is not an initial referral for evaluation, how a copy of the Procedural
Safeguards Notice may be obtained;

(5) Sources for parents to contact to obtain assistance in understanding their procedural
safeguards;

(6) A description of other options the IEP team considered and the reasons why those
options were rejected; and

(7) A description of other factors that are relevant to the agency’s proposal or refusal.
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The prior written notice is:

(1)  Written in language understandable to the general public; and

(2)  Provided in the native language of the parent or other mode of communication used by
the parent, unless it is clearly not feasible to do so;

(3) If the native language or other mode of communication of the parent is not a written
language, the district shall take steps to ensure that:

(a) The notice is translated orally or by other means to the parent in the parent’s native
language or other mode of communication;

(b)  The parent understands the content of the notice; and

(¢)  There is written evidence that the requirements of this rule have been met.

Consent' — Initial Evaluation

a.

The district provides notice and obtains informed written consent from the parent or adult
student before conducting an initial evaluation to determine whether a student has a disability
(as defined by Oregon law) and needs special education. Consent for initial evaluation is not
consent for the district to provide special education and related services.

The district makes reasonable efforts to obtain informed consent from a parent for an initial
evaluation to determine a child’s eligibility for special education services. If a parent does not
provide consent for an initial evaluation or does not respond to a request for consent for an
initial evaluation, the district may, but is not required to, pursue the initial evaluation of the
child through mediation or due process hearing procedures. The district does not violate its
child find obligations if it declines to pursue the evaluation using these procedures.

Consent — Initial Provision of Special Education Services

d.

b.

The district provides notice and obtains informed written consent from the parent or adult
student before the initial provision of special education and related services to the student.
The district makes reasonable efforts to obtain informed consent, but if a parent or adult
student does not respond or refuses consent for initial provision of special education and
related services, the district does not convene an IEP meeting, develop an IEP or seek to
provide special education and related services through mediation or due process hearing
procedures. The district will not be considered to be in violation of the requirement to make
FAPE available to the student under these circumstances. The district stands ready to serve the
student 1f the parent or adult student later consents.

Consent — Re-evaluation

d.

The district obtains informed parent consent before conducting any re-evaluation of a child
with a disability, except:

! “Consent” means that the parent or adult student: a) has been fully informed, in his/her-their native language or other mode of
communication, of all information relevant to the activity for which consent is sought; and b) understands and agrees in writing
to the carrying out of the activity for which his/her-their consent is sought. Consent is voluntary on the part of the parent and
meeting the requirements of consent provision for OAR 581-015-2090, IDEA and Family Education Rights and Privacy Act
(FERPA).

3
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(1)  The district does not need written consent for a re-evaluation if the parent does not
respond after reasonable efforts to obtain informed consent. However, the district does
not conduct individual intelligence tests or tests of personality without consent.

(2) If a parent refuses to consent to the re-evaluation, the district may, but is not required to,
pursue the re-evaluation by using mediation or due process hearing procedures.

b. A parent or adult student may revoke consent at any time before the completion of the activity
for which they have given consent. If a parent or adult student revokes consent, that revocation
is not retroactive.

10.  Consent — Other Requirements

a.  The district documents its reasonable efforts to obtain parent consent, such as phone calls,
letters and meeting notes.

b.  If a parent of a student who is home schooled or enrolled by the parents in a private school
does not provide consent for the initial evaluation or the re-evaluation, or if the parent does not
respond to a request for consent, the district:

(1) Does not use mediation or due process hearing procedures to seek consent; and
(2) Does not consider the child as eligible for special education services.

c.  Ifaparent or adult student refuses consent for one service or activity, the district does not use
this refusal to deny the parent or child any other service, benefit or activity, except as specified
by these rules and procedures.

d. If, at any time subsequent to the initial provision of special and related services, the parent of a
child revokes consent in writing for the continued provision of special education and related
services, the district:

(1) May not continue to provide special education and related services to the child, but must
provide prior written notice before ceasing the provision of special education and related
services;

(2) May not use mediation or due process procedures to obtain an agreement or ruling that
the services may be provided to the child;

(3)  The district will not be considered to be in violation of the requirement to make FAPE
available to the child because of the failure to provide the child with further special
education and related services; and

(4) The district is not required to convene an IEP team meeting or develop an IEP for the
child for further provision of special education or related services.

11.  Exceptions to Consent
a.  The district does not need written parent or adult student consent before:

(1) Reviewing existing data as part of an evaluation or re-evaluation;

(2) Administering a test or other evaluation administered to all students without consent
unless, before administration of that test or evaluation, consent is required of parents of
all students;

(3) Conducting evaluations, tests, procedures or instruments that are identified on the
student’s individualized education program (IEP) as a measure for determining progress;
or
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(4) Conducting a screening of a student by a teacher or specialist to determine appropriate
instructional strategies for curriculum implementation.

The district does not need written parent consent to conduct an initial special education
evaluation of a student who is a ward of the state and not living with the parent if:

(1) Despite reasonable efforts to do so, the district has not been able to find the parent;

(2) The parent’s rights have been terminated in accordance with state law; or

(3) The rights of the parent to make educational decisions have been subrogated by a judge
in accordance with state law and consent for an initial evaluation has been given by an
individual appointed by the judge to represent the child.

The district does not need written parental consent if an administrative law judge (ALJ)
determines that the evaluation or re-evaluation is necessary to ensure that the student is
provided with a free appropriate public education.

12.  Independent Educational Evaluations (IEE)

d.

b.

A parent of a student with a disability has a right to an independent educational evaluation at
public expense if the parent disagrees with an evaluation obtained by the district.

If a parent requests an independent educational evaluation at public expense, the district
provides information to parents about where an independent educational evaluation may be
obtained, and the district criteria applicable for independent educational evaluations.

If a parent requests an independent educational evaluation at public expense, the district,
without unnecessary delay, either:

(1) Initiates a due process hearing to show that its evaluation is appropriate; or

(2) Ensures that an independent educational evaluation is provided at public expense unless
the district demonstrates in a hearing that the evaluation obtained by the parent did not
meet district criteria.

The district criteria for independent educational evaluations are the same as for district
evaluations including, but not limited to, location, examiner qualifications and cost.

(1)  Criteria established by the district do not preclude the parent’s access to an independent
educational evaluation.

(2)  The district provides the parents the opportunity to demonstrate the unique
circumstances justifying an IEE that does not meet the district’s criteria.

(3) A parent may be limited to one independent educational evaluation at public expense
cach time the district conducts an evaluation with which the parent disagrees.

If a parent requests an independent educational evaluation, the district may ask why the parent
disagrees with the public evaluation. The parent may, but is not required to provide an
explanation. The district may not:

(1) Unreasonably delay either providing the independent educational evaluation at public
expense or initiating a due process hearing to defend the public evaluation;

(2)  Except for the criteria listed above in c., impose conditions or timelines related to
obtaining an IEE at public expense.
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L The district considers an independent educational evaluation submitted by the parent, in any
decision made with respect to the provision of a free appropriate public education to the
student, if the submitted independent evaluation meets district criteria.

13.  Dispute Resolution — Mediation

a.  The district or parent may request mediation from ODE for any special education matter,
including before the filing of a complaint or due process hearing request.
b.  The district acknowledges that:

(1) Mediation must be voluntary on the part of the parties, must be conducted by a qualified
and impartial mediator who is trained in effective mediation techniques and may not be
used to deny or delay a parent’s right to a due process hearing or filing a complaint.

(2) Each mediation session must be scheduled in a timely manner and must be held in a
location that is convenient to the parties to the dispute.

(3) An agreement reached by the parties to the dispute in the mediation process must be set
forth in a legally binding written mediation agreement that:

(a) States the terms of the agreement;

(b) States that all discussions that occurred during the mediation process remain
confidential and may not be used as evidence in any subsequent due process
hearing or civil proceeding; and

(c) Issigned by the parent and a representative of the district who has the authority to
bind the district to the mediation agreement.

(4) Mediation communication is not confidential if it relates to child or elder abuse and is
made to a person who is required to report abuse, or threats of physical harm, or
professional conduct affecting licensure.

(5) The mediation agreement is enforceable in any state court of competent jurisdiction or in
a district court of the United States.

14.  Dispute Resolution — Complaint Investigation

a.  Any organization or person may file a signed, written complaint with the State Superintendent
of Public Instruction alleging that a district or education service district (ESD) is violating or
has violated the Individuals with Disabilities Education Act (IDEA) or associated regulations
within one year before the date of the complaint. Upon receiving a parent complaint, the ODE
forwards the complaint to the district or ESD along with a request for a district response to the
allegations in the complaint.

b.  Upon receiving a request for response from ODE, the district responds to the allegations and
furnishes any requested information or documents within 10 business days.

c.  The district sends a copy of the response to the complainant. If ODE decides to conduct an on-
site investigation, district personnel participate in interviews and provide additional documents
as needed.

d.  The district and the complainant may attempt to resolve a disagreement that led to a complaint
through mediation. If they decide against mediation, or if mediation fails to produce an
agreement, ODE will pursue the complaint investigation.

e. If ODE substantiates some or all of the allegations in a complaint, it will order corrective
action. The district satisfies its corrective action obligations in a timely manner.

R6/21/181/19/22 | RS Spg’gla] Education - Procedural Safeguards** — IGBAG-AR
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If the district disagrees with the findings and conclusions in a complaint final order, it may
seek reconsideration by ODE or judicial review in county circuit court,

15.  Due Process Hearing Requests

a.

The district acknowledges that parents may request a due process hearing if they disagree with
a district proposal or refusal relating to the identification, evaluation, educational placement or
provision of a free appropriate education to a student who may have a disability and be eligible
for special education.

The district may request a due process hearing regarding the identification, evaluation,
educational placement or provision of a free appropriate education to a student who may have
a disability and be eligible for special education.

When requesting a due process hearing, the district or the attorney representing the district
provides notice to the parent and to ODE.

The party, including the district, that did not file the hearing request must, within 10 days of
receiving the request for a hearing, send to the other party a response that specifically
addresses the issues raised in the hearing request.

If the parent had not yet received prior written notice of the district’s proposal or refusal, the
district, within 10 days of receiving the hearing request for a due process hearing, sends to the
parent a response that includes:

(1)  An explanation of why the district proposed or refused to take the action raised in the
hearing request;

(2) A description of other options that the district considered and the reasons why those
options were rejected;

(3) A description of each evaluation procedure, assessment, record or report the district used
as the basis for the proposed or refused action; and

(4) A description of the factors relevant to the district’s proposal or refusal.

16. Resolution Session

d.

Within 15 days of receiving a due process hearing request, the district will hold a resolution
session with the parents and the relevant members of the IEP team who have specific
knowledge of the facts identified in the due process hearing request.

This meeting will include a representative of the district who has decision-making authority
for the district.

(1)  The district will not include an attorney unless the parent brings an attorney.

(2)  The district will provide the parent with an opportunity for the parent to discuss the
hearing request and related facts so that the district has an opportunity to resolve the
dispute.

(3)  The district and parent may agree in writing to waive the resolution meeting. If so, the
45-day hearing timeline will begin the next business day, unless the district and parent
agree to try mediation in lieu of the resolution session.

17.  Time Limitations and Exception

a. A parent must request a due process hearing within two years after the date of the district act
or omission that gives rise to the parent’s hearing request.
R6/24481/19/22 | RS Spe‘rglal Education - Procedural Safeguards** — IGBAG-AR
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b.  This timeline does not apply to a parent if the district withheld relevant information from the
parent or incorrectly informed the parent that it had resolved the problem that led the parent’s
hearing request.

18. Hearing Costs

a.  The district reimburses ODE for costs related to conducting the hearing, including pre-hearing
conferences, scheduling arrangement and other related matters.

b.  The district provides the parent with a written or, at the option of the parent, an electronic
verbatim recording of the hearing, within a reasonable time of the close of the hearing

c.  The district does not use IDEA funds to pay attorney’s fees or other hearing costs.

19. Discipline and Placement in Interim Alternative Setting

See Board policy JGDA - Discipline of Students with Disabilities.
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OSBA Model Sample Policy

Code: IGBB
Adopted:

Talented and Gifted Program

The district is committed to an educational program that recognizes, identifies and serves the unique needs
of talented and gifted students. Talented and gifted students are those who have been identified as
academically talented and/or intellectually gifted.

The Board directs the superintendent to develop a written identification process for identifying
academically talented and intellectually gifted students in grades K through 12.

A written plan shall be developed that identifies programs or services needed to address the assessed levels
of learning and accelerated rates of learning of identified students and provides an opportunity for the
student’s parents to discuss with the district the programs and services available to the student and to
provide input on the programs and services to be made available to the student.

The plan will be provided at the school or the district office when requested and on the district’s website.
The website shall also provide the name and contact information of the district’s coordinator of special
education and programs for talented and gifted.

The district may also identify and provide programs for students who demonstrate creative abilities,
leadership abilities or unusual abilities in visual or performing arts.g

END OF FPOLICY

Legal Reference(s):

ORS 343.391-343.401 ORS 343.407-343.413
OAR 581-022-2325 OAR 581-022-2330 OAR 581-022-2500
SB 486(2021
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OSBA Model Sample Policy

Code GBLA

Disclosure of Information

Authorized district officials may disclose information about a former employee’s job performance to a
prospective employer. District officials are immune from civil liability for such disclosures under the
following conditions:

1. The disclo
the prospe
Presumpti

information regarding the former employee’s job performance is upon request of
employer or the former employee. This disclosure is presumed to be in good faith.
faith is rebutted by showing the information disclosed was:

Knowingly false;

Deliberately misleading;

Rendered with malicious purpose; or

Violated civil right e former employee protected under Oregon Revised Statute (ORS)
659 or ORS 659A.

e o

2. Records created pursuant 39.388(8)(c) are confidential and are not public records as
defined in ORS 192.311. The district may use the record as a basis for providing the information
required to be disclosed about an employee under ORS 339.378(1);

3. The disclosure is a result of a request from law enforcement, Oregon Department of Human
Services, Teacher Standards and Practic ssion, or the Oregon Department of Education in
conducting an investigation related to su buse or suspected sexual conduct to the extent
allowable by state and federal law, inclu laws protecting a person from self-incrimination;

4. No later than 20 days after receiving a request under ORS 339.374(1)(b), the district, if it has or has
had an employment relationship with the applicant shall disclose the information requested.

END OF POLICY

Legal Reference(s):

ORS 30.178 ORS 339.378 ORS Chapter 659
ORS 339.370 - 339.374 ORS 339.388 ORS Chapter 659A

OR. ATTORNEY GENERAL’S PUBLIC RECORDS AND MEETINGS MANUAL.
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CASCADE

SCHOOL DISTRICT

CASCADE SCHOOL DISTRICT

American Rescue Plan Elementary and Secondary
School Emergency Relief Fund (ARP ESSER);
OAR 581-022-0106 (State Operational Plan)

Safe Return to In-Person Instruction and Continuity of Services Plan
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District Information

Institution ID: 2139 Institution Name: CASCADE SCHOOL DISTRICT

District Continuity of Services Plan/RSSL Contact Name and Title:

DAWN MOOREFIELD, ASSISTANT SUPERINTENDENT

Contact Phone: 503-749-8010 Contact Email: dmoorefield@cascade.k12.or.us
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Safe Return to In-Person Instruction and Continuity of Services Plan

In order to best support students and families with the safest possible return to school for the 2021 school year, the Oregon Department of
Education (ODE) has created an operational plan template to align guidance from the federal and state level in support of local decision-making
and transparency of health and safety measures in the communities that school districts serve. The Safe Return to In-Person Instruction and
Continuity of Services Plan serves the following purposes:

1) Replaces the Ready Schools, Safe Learners Operational Blueprint required under Executive Order 21-06; and

2) Meets the requirements for:

a. Anoperational plan required under OAR 581-022-0106(4), while aligning the CDC Guidance on School Reopening with the Ready
Schools, Safe Learners Resiliency Framework for the 2021-22 School Year (RSSL Resiliency Framework);

b. Section 2001(i)(1) of the ARP ESSER and the US Department of Education’s Interim Final Requirements for Safe
Return/Continuity of Services Plan; and

¢. Communicable Disease Plan and Isolation Plan under OAR 581-022-2220 (Division 22 requirements).

As districts plan and implement the recommendations in ODE’s RSSL Resiliency Framework, they will need to consider a continuum of risk levels
when all recommendations cannot be fully implemented. For example, universal correct wearing of face coverings between people is one of the
most effective preventive measures. However, there will be times when this is not possible based on a specific interaction or a physical space

limitation, such as during meal times. It will be necessary to consider and balance the mitigation strategies described to best protect health and

safety while ensuring full time in person learning.

ODE remains committed to the guiding principles introduced in spring of 2020 to generate collective action and leadership for efforts to respond
to COVID-19 across Oregon. These principles are updated to reflect the current context:

e Ensure safety and wellness. Prioritizing basic needs such as food, shelter, wellness, supportive relationships and support for mental,
social, and emotional health of students and staff.

e Center health and well-being. Acknowledging the health and mental health impacts of this past year, commit to creating learning
opportunities that foster creative expression, make space for reflection and connection, and center on the needs of the whole child
rather than solely emphasizing academic achievement.
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https://www.oregon.gov/gov/Documents/executive_orders/eo_21-06.pdf
https://secure.sos.state.or.us/oard/view.action?ruleNumber=581-022-0106
https://secure.sos.state.or.us/oard/view.action?ruleNumber=581-022-0106
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.oregon.gov/ode/students-and-family/healthsafety/Pages/RSSL-Guidance.aspx
https://www.oregon.gov/ode/students-and-family/healthsafety/Pages/RSSL-Guidance.aspx
https://www.congress.gov/bill/117th-congress/house-bill/1319/text#H750E36BDE0EB41249B8BE928436D6048
https://www.federalregister.gov/documents/2021/04/22/2021-08359/american-rescue-plan-act-elementary-and-secondary-school-emergency-relief-fund
https://www.federalregister.gov/documents/2021/04/22/2021-08359/american-rescue-plan-act-elementary-and-secondary-school-emergency-relief-fund
https://secure.sos.state.or.us/oard/view.action?ruleNumber=581-022-2220
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Decision%20Tools%20for%20SY%202020-21.pdf

e Cultivate connection and relationship. Reconnecting with one another after a year of separation can occur through quality learning
experiences and deep interpersonal relationships among families, students and staff.

e Prioritize equity. Recognize the disproportionate impact of COVID-19 on Black, American Indian/Alaska Native, and Latino/a/x, Pacific
Islander communities; students experiencing disabilities; students living in rural areas; and students and families navigating poverty and
houselessness. Apply an equity-informed, anti-racist, and anti-oppressive lens to promote culturally sustaining and revitalizing
educational systems that support every child.

e Innovate. Returning to school is an opportunity to improve teaching and learning by iterating on new instructional strategies, rethinking
learning environments, and investing in creative approaches to address unfinished learning.

Continued on next page.
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Planning Mental Health Supports

ARP ESSER &
OAR 581-022-0106
Component

Extent to which district has adopted policies, protocols,
or procedures and description of policies, protocols, or
procedures adopted to ensure continuity of services

How do the district's policies, protocols, and
procedures center on equity?

Devote time for students
and staff to connect and
build relationships

Each school has developed relationship building processes
to address time for students and staff to connect and build
relationships. Examples include:

1. After school clubs, athletics, summer school camps &
outdoor school

2. Sparrow club

3. Professional development: Collaborative Problem
Solving, SEL, Trauma Informed Care, RULER

All students were reached out to and invited

Transportation provided for all opportunities

Ample class time, and
private time if needed, for
creative opportunities
that allow students and
staff to explore and
process their experiences

Cascade School District offers a variety of creative outlets
and elective offerings which allow and value student
expression, including:

1. Creativity Club, Positive affirmation club, yoga.

2. Classroom teachers implemented time for team building
and SEL activities.

3. class

4. Reset rooms

All students were reached out to and invited

Transportation provided for all opportunities
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ARP ESSER &
OAR 581-022-0106
Component

Extent to which district has adopted policies, protocols,
or procedures and description of policies, protocols, or
procedures adopted to ensure continuity of services

How do the district's policies, protocols, and
procedures center on equity?

Link staff, students and
families with culturally
relevant health and
mental health services
and supports

The Cascade School District website provides a link to
Mental Health Resources available to students and their
families. The district also participates in the community’s
Service Integration Team. In the individual schools health
and mental health supports are provided in the following
ways:

1. Trillium Services

2. School Counseling services provided

3. Skills Trainers

4. Grade level team meetings

5. Administrative leadership meetings

6. Staff meetings

The use of the district’s equity lens influences the types of
resources we offer to staff, students and families taking
into consideration the needs of all groups.

Foster peer/student lead
initiatives on wellbeing
and mental health

Cascade School District schools provide a variety of
opportunities focused on wellbeing and mental health.
Examples include:

1. Sparrow Club

2. Student council activities at the secondary level

3. Various clubs available for students meet together in a
safe environment

4. Reset rooms

5. New student orientations led by students

The use of the district’s equity lens influences the types of
resources we offer to staff, students and families taking
into consideration the needs of all groups.
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Communicable Disease Management Plan

Please provide a link to the district’s communicable disease management plan that describes measures put in place to limit the spread
of COVID-19 within school settings. (OAR 581-022-2220). The advised components of the plan and additional information are found in
the Communicable Disease Management Plan section of the RSSL Resiliency Framework and meet the ESSER process requirements of
“coordination with local public health authorities.”

Link: https://drive.google.com/file/d/1XdQLbyUetxHG4yVQWL3X91BOP4rEsFv8/view

ARP ESSER Component

Extent to which district has adopted policies, protocols,
or procedures and description of policies, protocols, or
procedures to ensure contintuity of services

How do the district's policies, protocols, and
procedures center on equity?

Coordination with local
public health
authority(ies) including
Tribal health departments

CSD will work with our Local Public Health Authority
(Marion County Health Department) to ensure we are able
to effectively respond to and control outbreaks through
sharing of information.

The CSD Communicable Disease Plan was created with the
support and input from health services staff, district
policies and procedures, Oregon Health Authority and the
Oregon Department of Education.

The Cascade School District has designated the district
nurse as the noint of contact with the local public health

All policies and procedures are developed using the equity
lens taking into consideration the needs of all groups.

All communications will be provided in English and
Spanish and delivered to families in their preferred
language.
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https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145269
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=21

Isolation Plan

Please provide a link to the district’s plan to maintain health care and space that is appropriately supervised and adequately equipped
for providing first aid, and isolates the sick or injured child. (OAR 581-022-2220). If planning for this space is in your communicable
disease management plan for COVID-19, please provide the page number. Additional information about the Isolation Plan can be
found in the Isolation & Quarantine Protocols section of the RSSL Resiliency Framework.

Link: https://drive.google.com/file/d/1XdQLbyUetxHG4yVQWL3X91BOP4rEsFv8/view pgs 47-54 & pgs 67-68

Continued on next page.
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https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145269
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=22

Health and Safety Strategies

School administrators are required to exclude staff or students from school whom they have reason to suspect have been exposed to
COVID-19. (OAR 333-019-0010)

Please complete the table below to include the extent to which the district has adopted policies and the description of each policy for each
health and safety strategy. In developing the response, please review and consider the CDC guidance and the RSSL Resiliency Framework for
each health and safety strategy. Additional documents to support district and school planning are available on the ODE Ready Schools, Safe

Learners website.

Health and Extent to which district has adopted policies, protocols, How do the district's policies, protocols, and
Safety Strategy or procedures and description thereof procedures center on equity?

COVID-19 vaccinations to | cqp || adhere to the OHA rule regarding education staff | CSD hired a Family Support Advocate who can assist
educators, other staff, and . . . — - .

T to be vaccinated in order to work in our school district. families who need support navigating health systems.
students if eligible
CSD will share local clinic information via parent
communications.
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https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=272765
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=272765
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf
https://www.oregon.gov/ode/students-and-family/healthsafety/Pages/Planning-for-the-2020-21-School-Year.aspx
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=13
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=14

Health and
Safety Strategy

Extent to which district has adopted policies, protocols,
or procedures and description thereof

How do the district's policies, protocols, and
procedures center on equity?

Universal and correct

wearing of face coverings

CSD will provide face coverings, face shields, clear plastic
barriers and other necessary PPE to all individuals.

We will follow the governor’ s and Benton County
Commissioner orders including requirements regarding
face coverings. When masks are required, staff, supported
by administrators, will ensure students wear masks in
accordance with current requirements following CDC
guidelines for Face Coverings.

Education, training and support on correct masking will
continue at all grade levels as masks are required.

Teachers and building administrators will ensure that
students are not punished for being unable to maintain
physical distancing or face covering requirements. District
policy and practice will meet state and federal law and
legal advice to ensure all student needs are met.

Teachers and building administrators will follow guidelines
and protocols our Communicable Disease Plan to ensure
that the District equitably serves all students.

Physical distancing
and cohorting

CSD will plan for distancing and cohorting as informed by
CDC, OHA and ODE guidelines. When physical distancing is
required, staff, supported by administrators, will ensure
students are physically distanced in accordance with
current requirements to the extent practicable.

The CSD Communicable Disease Management Plan
addresses physical distancing and cohorting on pages
43-44.

These practices are also highlighted in the “ Guiding

Principles” section beginning on page 40.

Teachers and building administrators will ensure that
students are not punished for being unable to maintain
physical distancing or face covering requirements. District
policy and practice will meet state and federal law and
legal advice to ensure all student needs are met.

The CSD Communicable Disease Management Plan
thoroughly addresses the proper use of face coverings and
the protocols that the district will follow and apply
indiscriminately.
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https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=14
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=15

Health and
Safety Strategy

Extent to which district has adopted policies, protocols,
or procedures and description thereof

How do the district's policies, protocols, and
procedures center on equity?

Ventilation and air flow

Ventilation and air purification are district/school
mitigation strategies identified in the CSD Communicable
Disease Management Plan page 45.

The district complies with all state, federal and
manufacturer guidelines for upkeep and maintenance of
HVAC systems. Filters meet or exceed current standards.

Facilities staff monitor buildings and partner with other
school staff to implement strategies for improving
ventilation and air quality such as opening doors and
windows, utilizing fans and exhaust systems and

As the district makes decisions about how to improve our
ventilation and air flow we are prioritizing our
improvements based on how to maintain the health and
safety for each of our staff and students.

Handwashing and
respiratory etiquette

All schools have posted clear signage

on how to stop the spread of diseases, including
COVID-19, by properly washing hands, covering coughs
and sneezes, and properly wearing a face covering.

Schools will promote everyday protective measures by
teaching and reinforcing covering coughs and sneezes
among children and staff.

Schools will promote everyday protective measures by
teaching protocols and providing handwashing and/or
hand sanitizing facilities easilv accessible to both students

All signage will be provided in English and Spanish and
delivered to families in their preferred language.

The CSD Communicable Disease Management Plan was
developed by an administrative team representative of the
entire district and community, including local partners. The
Team consulted the Equity Lens in addition to the OAR to
ensure that the resulting protocols serve the health and
safety of all students, staff and visitors indiscriminately.
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https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=16
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=19

Health and
Safety Strategy

Extent to which district has adopted policies, protocols,
or procedures and description thereof

How do the district's policies, protocols, and
procedures center on equity?

Free, on-site COVID-19

diagnostic testing

Diagnostic testing will be provided at each school site for
students or staff who have requested it and have the
appropriate permissions. Diagnostic testing is for those
who may become symptomatic while on campus.
Diagnostic testing will be done using the Rapid BinaxNOW
antigen test and tests will be available in the main office of
each school location.

As per the CSD Communicable Disease Management Plan,
“COVID-19 testing is available on request to all students
and staff.” (page 51)

All communications will be provided in English and
Spanish and delivered to families in their preferred
language.

Testing will be provided to all students in compliance with
non-discrimination and inclusion policies.

COVID-19 screening
testing

Screening testing will be provided at each school site for
students and staff who have requested it and have the
appropriate permissions. Screening testing is for those
who are asymptomatic or who may have been exposed to
COVID-19.

As per the CSD Communicable Disease Management Plan,
“At-home screening tests provided by the Oregon Health
Authority are available to students and staff.” (page 49)

All communications will be provided in English and
Spanish and delivered to families in their preferred
language.

Testing will be provided to all students in compliance with
non-discrimination and inclusion policies.
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https://sharedsystems.dhsoha.state.or.us/DHSForms/Served/le3560.pdf
https://sharedsystems.dhsoha.state.or.us/DHSForms/Served/le3798.pdf

Health and
Safety Strategy

Extent to which district has adopted policies, protocols,
or procedures and description thereof

How do the district's policies, protocols, and
procedures center on equity?

Public health
communication

District protocols to prevent the spread of COVID-19 will
be shared with students, staff and families beginning at
the onset of the school year and will continue periodically.

The CSD Communicable Disease Management Plan referred
to repeatedly throughout this document was strategically
designed by the team, including public health professionals,
to meet OAR requirements but also to serve as a
sustainable, consistent source of information for staff,
students and their families.

The District will continue to use additional communication

All family communications will be provided in English and
Spanish and delivered to families in their preferred
language.

The Communicable Disease Management Plan was
conscientiously developed using the District’s Equity Lens
to ensure that equity remains at the center of public health
information communicated by the district.

In an effort to reach all audiences the district will continue
communicating in multiple modalities to share updated
information

Isolation:

Health care and a
designated space that is
appropriately supervised
and adequately equipped
for providing first aid and
isolating the sick or
injured child are required
by OAR 581-022-2220.

Individuals who report or develop symptoms will be
isolated in a designated isolation area in the building, with
adequate space and staff supervision and symptom
monitoring by a District nurse, other school-based health
care provider or school staff until they are able to go
home.

If more than one individual becomes symptomatic and
separate rooms are not available, isolation staff will ensure

that six feet distance is maintained.

Staff who mav provide care for individuals in isolation will

As stated in the plan, Isolation Protocols apply equally to all
students and staff.

Teams will utilize “Planning for COVID-19 Scenarios in
Schools” toolkit when making decisions to exclude
individuals.
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https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=20
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=22
https://secure.sos.state.or.us/oard/view.action?ruleNumber=581-022-2220

Health and
Safety Strategy

Extent to which district has adopted policies, protocols,
or procedures and description thereof

How do the district's policies, protocols, and
procedures center on equity?

Exclusion: School
administrators are
required to exclude staff
and students from school
whom they have reason
to suspect have been
exposed to COVID-19.
(OAR 333-019-0010)

In addition to COVID-19 symptoms, individuals should be
excluded from school for signs of other infectious diseases,
per existing school policy and protocols.

If an individual has one or more primary COVID-19
symptoms, their unvaccinated household members must
also be excluded from school until the symptomatic
individual has had a negative test or an alternate diagnosis
from a provider.

The Cascade School District Nurse will report all cases of
COVID-19 to the | PHA and will

Schools will utilize “Planning for COVID-19 Scenarios in
Schools” toolkit and the LPHA exclusion guidelines when
making decisions to exclude individuals.
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https://secure.sos.state.or.us/oard/view.action?ruleNumber=333-019-0010
https://www.oregon.gov/ode/students-and-family/healthsafety/Documents/Ready%20Schools%20Safe%20Learners%20Resiliency%20Framework%20for%20the%202021-22%20School%20Year.pdf#page=22

Individualized COVID-19 Recovery Services

The Individualized COVID Recovery Services rule became permanent in December 2021. ESSER Il requires at least 20% of funding to be spent on unfinished
learning which can include recovery services to students experiencing disability (and prioritizes students in underserved or disproportionately impacted
communities, including students who experience disability). Recovery services are special education services designed to meet the needs of eligible students
in special education who were adversely impacted by the educational limitations caused by COVID 19. ODE has developed a guide for Planning for
Individualized COVID Recovery Services to support school districts in understanding and developing a process to implement this rule.

OAR 581-015-2228 Requirement

For each of the below areas, describe the district’s
policies, protocols, or procedures that will be
followed to ensure appropriate consideration of
Individualized COVID-19 Recovery Services for each
eligible student.

For each of the below areas, describe how the
district's policies, protocols, and procedures center
equity.

The IEP team for each eligible student shall
consider the need for Individualized COVID-19
Recovery Services at least at each initial IEP
meeting and each regularly scheduled annual
review meeting.

The district will send legal notification of the
opportunity for the IEP team to meet to consider
individualized COVID-19 Recovery Services to all
parents who have students qualified for special
education.

Information was sent to all parents who have
students who qualified for special education.

Determination on recovery services is an
individualized process that requires the team to

Each school district or program shall provide
written notice to the parents of each eligible
student regarding the opportunity for the IEP
team to meet to consider Individualized COVID-
19 Recovery Services.

The district sent legal notification of the opportunity
for the IEP team to meet to consider individualized
COVID-19 Recovery Services to all parents who have
students qualified for special education.

Information was sent to all parents who have
students who qualified for special education.

Determination on recovery services is an
individualized process that requires the team to

After each determination is made, the school
district or program shall provide written notice
to the parent and/or adult student with a
disability regarding the determination of need
for Individualized COVID-19 Recovery Services.

Following the IEP process, but before any decisions
from the meeting are implemented, the case
manager must provide the parent(s) and, as
applicable, adult student, with prior written notice
related to the nronaosal for Individualized COVID-19

The IEP team will consider the needs of the student
regarding the need for Individualized COVID-19
Recovery Services. The team will consider evidence
such as: progress reports, attendance, input from
team members. rate of learning. etc. The team will

Updates to this Plan

To remain in compliance with ARP ESSER requirements, school districts must regularly, but no less frequently than every six months (taking into consideration
the timing of significant changes to CDC guidance on reopening schools), review, and as appropriate, revise its Safe Return to In-

Person Instruction and Continuity of Services Plan.

Date Last Updated: February 14, 2022
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https://www.oregon.gov/ode/students-and-family/SpecialEducation/Documents/covid%20recovery%20services/Planning%20for%20Individualized%20COVID-19%20Recovery%20Services.pdf
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	8. Informational Items
	A. Safe Return to In-Person Instruction and Continuity of Services Plan
	Safe Return to In-Person Instruction and Continuity of Services Plan Update February 14, 2022 (1)
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	C. COVID Numbers Report

	9. Public Comment
	10. Resolutions
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	Institution Name: CASCADE SCHOOL DISTRICT
	District Logo: 
	Institution ID: 2139
	District Contact Name and Title: DAWN MOOREFIELD, ASSISTANT SUPERINTENDENT
	Contact Phone: 503-749-8010
	Contact Email: dmoorefield@cascade.k12.or.us
	Adopted Policies: Devote time for students and staff to connect and build relationships: Each school has developed relationship building processes to address time for students and staff to connect and build relationships. Examples include:
1. After school clubs, athletics, summer school camps & outdoor school
2. Sparrow club
3. Professional development: Collaborative Problem Solving, SEL, Trauma Informed Care, RULER
	Guiding Principles: Devote time for students and staff to connect and build relationships: All students were reached out to and invited

Transportation provided for all opportunities

	Adopted Policies: Ample class time and private time if needed for creative opportunities that allow students and staff to explore and process their experiences: Cascade School District offers a variety of creative outlets and elective offerings which allow and value student expression, including:
1. Creativity Club, Positive affirmation club, yoga.
2. Classroom teachers implemented time for team building and SEL activities.
3. class
4. Reset rooms
	Guiding Principles: Ample class time and private time if needed for creative opportunities that allow students and staff to explore and process their experiences: All students were reached out to and invited

Transportation provided for all opportunities
	Adopted Policies: Link staff students and families with culturally relevant health and mental health services and supports: The Cascade School District website provides a link to Mental Health Resources available to students and their families. The district also participates in the community’s Service Integration Team. In the individual schools health and mental health supports are provided in the following ways:
1. Trillium Services
2. School Counseling services provided
3. Skills Trainers
4. Grade level team meetings
5. Administrative leadership meetings
6. Staff meetings
	Guiding Principles: Link staff students and families with culturally relevant health and mental health services and supports: The use of the district’s equity lens influences the types of resources we offer to staff, students and families taking into consideration the needs of all groups. 
	Adopted Policies: Foster peerstudent lead initiatives on wellbeing and mental health: Cascade School District schools provide a variety of opportunities focused on wellbeing and mental health. Examples include:
1. Sparrow Club
2. Student council activities at the secondary level
3. Various clubs available for students meet together in a safe environment
4. Reset rooms
5. New student orientations led by students
	Guiding Principles: Foster peerstudent lead initiatives on wellbeing and mental health: The use of the district’s equity lens influences the types of resources we offer to staff, students and families taking into consideration the needs of all groups.
	Link to Communicable Disease Management Plan: https://drive.google.com/file/d/1XdQLbyUetxHG4yVQWL3X91B0P4rEsFv8/view
	Adopted Policies: Coordination with local public health authority(ies) including Tribal health departments: CSD will work with our Local Public Health Authority
(Marion County Health Department) to ensure we are able
to effectively respond to and control outbreaks through
sharing of information.

The CSD Communicable Disease Plan was created with the support and input from health services staff, district policies and procedures, Oregon Health Authority and the Oregon Department of Education. 

The Cascade School District has designated the district nurse as the point of contact with the local public health authority. 
	Guiding Principles: Coordination with local public health authority(ies) including Tribal health departments: All policies and procedures are developed using the equity lens taking into consideration the needs of all groups. 

All communications will be provided in English and
Spanish and delivered to families in their preferred
language.
	Link to Isolation Plan: https://drive.google.com/file/d/1XdQLbyUetxHG4yVQWL3X91B0P4rEsFv8/view pgs 47-54 & pgs 67-68
	Adopted Policies: COVID19 vaccinations to educators other staff and students if eligible: CSD will adhere to the OHA rule regarding education staff
to be vaccinated in order to work in our school district.

CSD will share local clinic information via parent
communications.
	Guiding Principles: COVID-19 vaccinations to educators other staff and students if eligible: CSD hired a Family Support Advocate who can assist families who need support navigating health systems.


	Adopted Policies: Universal and correct wearing of face coverings: CSD will provide face coverings, face shields, clear plastic

barriers and other necessary PPE to all individuals.

We will follow the governor’s and Benton County

Commissioner orders including requirements regarding

face coverings. When masks are required, staff, supported

by administrators, will ensure students wear masks in

accordance with current requirements following CDC guidelines for Face Coverings.



Education, training and support on correct masking will

continue at all grade levels as masks are required.
	Guiding Principles: Universal and correct wearing of face coverings: Teachers and building administrators will ensure that
students are not punished for being unable to maintain
physical distancing or face covering requirements. District
policy and practice will meet state and federal law and
legal advice to ensure all student needs are met.

Teachers and building administrators will follow guidelines
and protocols our Communicable Disease Plan to ensure that the District equitably serves all students.
	Adopted Policies: Physical distancing and cohorting: CSD will plan for distancing and cohorting as informed by

CDC, OHA and ODE guidelines. When physical distancing is

required, staff, supported by administrators, will ensure

students are physically distanced in accordance with

current requirements to the extent practicable.



The CSD Communicable Disease Management Plan addresses physical distancing and cohorting on pages 43-44.



These practices are also highlighted in the “Guiding Principles” section beginning on page 40. 
	Guiding Principles: Physical distancing and cohorting: Teachers and building administrators will ensure that
students are not punished for being unable to maintain
physical distancing or face covering requirements. District
policy and practice will meet state and federal law and
legal advice to ensure all student needs are met.

The CSD Communicable Disease Management Plan thoroughly addresses the proper use of face coverings and the protocols that the district will follow and apply indiscriminately. 
	Adopted Policies: Ventilation and air flow: Ventilation and air purification are district/school mitigation strategies identified in the CSD Communicable Disease Management Plan page 45.  



The district complies with all state, federal and manufacturer guidelines for upkeep and maintenance of HVAC systems.  Filters meet or exceed current standards.



Facilities staff monitor buildings and partner with other school staff to implement strategies for improving ventilation and air quality such as opening doors and windows, utilizing fans and exhaust systems and  supporting healthier occupancy practices.  



All buildings have been equipped with AIRPHX filtration systems.
	Guiding Principles: Ventilation and air flow: As the district makes decisions about how to improve our ventilation and air flow we are prioritizing our improvements based on how to maintain the health and safety for each of our staff and students. 
	Adopted Policies: Handwashing and respiratory etiquette: All schools have posted clear signage
on how to stop the spread of diseases, including
COVID-19, by properly washing hands, covering coughs
and sneezes, and properly wearing a face covering.

Schools will promote everyday protective measures by
teaching and reinforcing covering coughs and sneezes among children and staff.

Schools will promote everyday protective measures by
teaching protocols and providing handwashing and/or
hand sanitizing facilities easily accessible to both students
and staff.

In our CSD Communicable Disease Management Plan, handwashing and respiratory etiquette (hygiene) are described on pages 39-40. These practices are highlighted in the “Guiding Principles” section of the plan beginning on page 40.
	Guiding Principles: Handwashing and respiratory etiquette: All signage will be provided in English and Spanish and
delivered to families in their preferred language.

The CSD Communicable Disease Management Plan was developed by an administrative team representative of the entire district and community, including local partners.  The Team consulted the Equity Lens in addition to the OAR to ensure that the resulting protocols serve the health and safety of all students, staff and visitors indiscriminately.
	Adopted Policies: Free onsite COVID19 diagnostic testing: Diagnostic testing will be provided at each school site for
students or staff who have requested it and have the
appropriate permissions. Diagnostic testing is for those
who may become symptomatic while on campus.
Diagnostic testing will be done using the Rapid BinaxNOW
antigen test and tests will be available in the main office of
each school location.

As per the CSD Communicable Disease Management Plan, “COVID-19 testing is available on request to all students and staff.” (page 51)
	Guiding Principles: Free onsite COVID19 diagnostic testing: All communications will be provided in English and
Spanish and delivered to families in their preferred
language.

Testing will be provided to all students in compliance with
non-discrimination and inclusion policies.
	Adopted Policies: COVID19 screening testing: Screening testing will be provided at each school site for
students and staff who have requested it and have the
appropriate permissions. Screening testing is for those
who are asymptomatic or who may have been exposed to
COVID-19.

As per the CSD Communicable Disease Management Plan, “At-home screening tests provided by the Oregon Health Authority are available to students and staff.” (page 49)
	Guiding Principles: COVID19 screening testing: All communications will be provided in English and
Spanish and delivered to families in their preferred
language.

Testing will be provided to all students in compliance with
non-discrimination and inclusion policies.
	Adopted Policies: Public health communication: District protocols to prevent the spread of COVID-19 will
be shared with students, staff and families beginning at
the onset of the school year and will continue periodically.

The CSD Communicable Disease Management Plan referred to repeatedly throughout this document was strategically designed by the team, including public health professionals, to meet OAR requirements but also to serve as a sustainable, consistent source of information for staff, students and their families.  

The District will continue to use additional communication platforms and consult with local public health professionals to craft and share supplemental information. 
	Guiding Principles: Public health communication: All family communications will be provided in English and
Spanish and delivered to families in their preferred
language.

The Communicable Disease Management Plan was conscientiously developed using the District’s Equity Lens to ensure that equity remains at the center of public health information communicated by the district.  

In an effort to reach all audiences the district will continue communicating in multiple modalities to share updated information.  
	Adopted Policies: Isolation and quarantine: Individuals who report or develop symptoms will be
isolated in a designated isolation area in the building, with
adequate space and staff supervision and symptom
monitoring by a District nurse, other school-based health
care provider or school staff until they are able to go
home.

If more than one individual becomes symptomatic and
separate rooms are not available, isolation staff will ensure
that six feet distance is maintained.

Staff who may provide care for individuals in isolation will
receive specialized training with regards to isolation space
procedures, aspects of care, hygiene, and use of PPE from
District Nurses.

Isolation protocol is described in detail on pages 47-54 and pages 67-68 of the CSD Communicable Disease Management Plan.
	Guiding Principles: Isolation and quarantine: As stated in the plan, Isolation Protocols apply equally to all students and staff. 

Teams will utilize “Planning for COVID-19 Scenarios in
Schools” toolkit when making decisions to exclude
individuals.
	Adopted Policies: Exclusion: In addition to COVID-19 symptoms, individuals should be
excluded from school for signs of other infectious diseases,
per existing school policy and protocols.

If an individual has one or more primary COVID-19
symptoms, their unvaccinated household members must
also be excluded from school until the symptomatic
individual has had a negative test or an alternate diagnosis
from a provider.

The Cascade School District Nurse will report all cases of COVID-19 to the LPHA and will
defer to the Marion County Health Department for quarantine recommendations.
	Guiding Principles: Exclusion: Schools will utilize “Planning for COVID-19 Scenarios in
Schools” toolkit and the LPHA exclusion guidelines when making decisions to exclude individuals.
	Adopted Policies: IEP: The district will send legal notification of the opportunity for the IEP team to meet to consider individualized COVID-19 Recovery Services to all parents who have students qualified for special education. 

If a student is highly likely to need recovery services, the case manager should schedule an IEP meeting prior to the annual review date to consider.

Prior Written Notices began being sent out in October to families.


	Guiding Principles: IEP:  Information was sent to all parents who have students who qualified for special education.  

Determination on recovery services is an individualized process that requires the team to review all relevant information regarding student’s overall progress and access to education during COVID-19 school closures, distance learning, limited in person instruction, and quarantine periods.  


	Adopted Policies: Individualized Recovery Services: The district sent  legal notification of the opportunity for the IEP team to meet to consider individualized COVID-19 Recovery Services to all parents who have students qualified for special education. 

Prior Written Notices began being sent out in October to families.


	Guiding Principles: Individualized Recovery Services: Information was sent to all parents who have students who qualified for special education.  



Determination on recovery services is an individualized process that requires the team to review all relevant information regarding student’s overall progress and access to education during COVID-19 school closures, distance learning, limited in person instruction, and quarantine periods.  




	Adopted Policies: Parent Written Notice: Following the IEP process, but before any decisions from the meeting are implemented, the case manager must provide the parent(s) and, as applicable, adult student, with prior written notice related to the proposal for Individualized COVID-19 Recovery Services using the PWN template.

	Guiding Principles: Parent Written Notice: The IEP team will consider the needs of the student regarding the need for Individualized COVID-19 Recovery Services. The team will consider evidence such as: progress reports, attendance, input from team members, rate of learning, etc.  The team will document the discussion and decision about recovery services in meeting notes, PLAAFP and PWN.
	Date Last Updated: February 14, 2022


